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PaGouas mporpamma cocrasnena Ha ocHoe ®I'OC BO - GakanaBpyar 110 HanpasIeHUIO
noarotosky 38.03.04 TocynapcTBEHHOE U MyHHUMIIATBHOE yIpaBiIeHne (nprkas MuHOOpHAyKH
Poccun ot 13.08.2020 r. Ne 1016)

PaGouas mporpaMma paccMOTpeHa 1 omoOpeHa Ha 3aceqaHuu  Kadenpsl
[oCyapCTBEHHOrO MYHHIUIIANBHOrO YIIPABIEHHS M YIIPABIIECHHS IIEPCOHAIIO
05.02.2021, nmpoToxon Ne 6 /
3aB. xadenpoit / / _ H.P.BansHcKas

4
PaGouas mporpamma oxoGpera MeToauueckol komuccue Uouy
10.03.2021 r. mpoToxon Ne 3
‘ H.P. Basnbiackas

[Ipencenarens

o/
PaGoyas mporpamMma cOCTaBjIeHa: //

nouent kadenpst TMYuVTI, xaua. gpunoc. Hayk E.I'. 3unOBBEBA
7

PeniensenT:

WHK ynpaBnenus o0pa3soBaHWs aJMHUHHCTPALMM ropoga MarHuroropcka,
7 H.B. Cadonosa
£




JIner akryaauszanuu padoueil mporpaMmbl

Pabouas mporpamma nepecMoTpeHa, oocyxaeHa u ogodpena st peanmszanuu B 2022 - 2023
y4eOHOM roy Ha 3aceqaHuu Kadeapsl [ '0Ccy1apCTBEHHOrO MyHHUIMITATBHOTO YIIPABICHHS U

[Ipotokom ot 20 r. Ne

3aB. kadenpoii H.P. Bansinckas

PaGouast mporpamMma repecMoTpeHa, o0CykaeHa u oo0peHa s peanusaruu B 2023 - 2024
yueOHOM rojly Ha 3acefaHuu kageapsl ['ocymapCcTBEHHOTO0 MyHHUIIMITAIILHOTO YIIPABICHUS U

[Ipotokom ot 20 r. Ne

3aB. kadeapoii H.P. Banbinckas

Pabouas nporpamma nepecmotpena, o0cyxaeHa u ogoopena s peanuzauuu B 2024 - 2025
yueOHOM Trojly Ha 3acefaHuu Kadeapsl ['ocymapcTBEHHOTO0 MyHHUIIMITAIILHOTO YIIPABICHUS U

[Iporokomn ot 20 1. Ne

3aB. kadenpoii H.P. banbickas

Pabouas mporpamma nepecMoTpeHa, 00cyxaeHa u ogoopena uist peamszanuu B 2025 - 2026
y4eOHOM roy Ha 3aceqaHuu Kaeapsl ['0Ccy1apCTBEHHOTO MYyHHUIMITATBHOTO YIIPABICHHS U

[Iporokom ot 20 1. Ne

3aB. kadenpoii H.P. BanbiHckas




1 Iles1u ocBOCHUS TN CHMILTHHBI (MOYJI51)

SABIAIOTCS  (OPMHUpPOBAaHUE OOIIEKYIbTYPHBIX M MNPOGECCHOHATbHBIX KOMIIETEHIIUH,
NO3BOJISIIOIIMX ~ CTYIACHTY OCBaMBaThb M  TNPUMEHATh CHCTEMAaTU3UPOBAHHBIC  3HAHHS
TEOPETHYECKMX OCHOB Hayku 00 23(p(dEeKTUBHOM OOIICHHMHM B NyOJM4HOH cdepe
JI€MOHCTPUPOBATh TOTOBHOCTH K 3(p(PEKTUBHOM KOMMYHHKAIIUU B IPOPECCHOHATBHOM cpefe

2 MecTo THCHHUIIMHBI (MOYJIAA) B CTPYKTYpPe 00pa30BaTe/IbHOI MporpaMMal

Hucuunnuua IlpoBeneHne MaccoBbIX MYyOJUYHBIX MEPOMNPUATUN BXOIUT B 4YacTb
y4eOHOTO 1m1aHa (popMupyeMyro ydacCTHUKaMu 00pa3oBaTeIbHBIX OTHOIIEHUI 00pa30oBaTeIbHOM
IPOrpaMMBl.

Jns  wW3ydeHWs  JUCHUIUIMHBI  HEOOXOOMMBI  3HaHUS  (YMEHHs,  BIIAQJCHUSA),
c(hOpMUPOBAHHBIE B Pe3YJIbTaTe U3yUCHUS TUCIUILINH/ PAKTUK:

[IpuHsATHE U NCIIOHEHUE FOCYJAPCTBEHHBIX PEILICHUN

CBs13u ¢ 00111€CTBEHHOCTHIO B OPraHax BIACTH

Crnenuduka myOJIUIHBIX BRICTYIICHUH

3nanus (YMEHHs, BIAJICHUS), TOTyYCHHbIE NMPH M3yYCHUU TAHHOM IUCIMILIMHBI OyIyT
HEOOXOUMBI IJIS1 U3YUCHUS] JUCIUILITNH/TIPAKTHK:

[ToaroroBka K mpoiierype 3aliuThl ¥ 3a11UTa BEITYCKHON KBATH(PUKAITMOHHOM paboThl

3 Komnerenuun odyyarouierocs, (popMupyemMbie B pe3y/ibTaTe 0CBOEHUS

AUCHMILIMHBI (MOAYJIS) U IVIAHUPYeMbIe pPe3y/IbTaThbl 00y4eHHUs

B pesynbrate ocBoeHus nucuMIuiMHbl (Moaynst) «IIpoBeneHne mMaccoBBIX MyOIMYHBIX
MEPOTIPUATHIN» 00yUArOIIUIACS JOKEH 001a1aTh CIIEAYIOIIUMU KOMIETCHIUSMH:

KO[[ HHJUKaTopa I/IHILI/IKaTOp JOCTHIXKCHUA KOMIICTCHIIM

OIIK-7 CnocobeH OCyIIECTBISATh BHYTPUOPTraHU3ALMOHHBIE M MEXBEIOMCTBEHHBIC
KOMMYHI/IKaHI/II/I, O6€CH€‘~II/IB21TI) B33.PIMOI[€I>1CTBPI€ OpFaHOB BJIaCTHU C rpancz:aHaMM,
KOMMEPUYECKUMHU OpraHu3alUsIMU, HMHCTUTYTaMU TPa¥JaHCKOro OOIIeCTBa, CpeACTBaMU
MaccoBOM MH(OPMAIIHH.

OIIK-7.1 Pemaer npodeccronanbHble 331a4u B 001aCTH BHYTPUOPTaHU3AL[MOHHBIX U
MEXBEJJOMCTBEHHBIX KOMMYHHUKAIUi, CBs3eil ¢ OOLIECTBEHHOCThIO U
B3aUMOJICVICTBUS C HACEICHUEM

OIIK-7.2 OcymectBiser aHanu3 3PQGEKTUBHOCTH CPEACTB KOMMYHUKALUUA MEXIY
OpraHamHM BJacTH, UCIOJIb3YyET pe3yabTaThl aHATN3a U OLIEHKU HH(OopMaIuu
C LIEJIBI0 ONPEAETICHUs PEaKK OOIECTBEHHOCTH Ha TOCYIAAPCTBEHHBIE U
MYHHMIMAIbHBIE MHULIMATHBbI




4. CTpyKTypa, 00b€M U colepkaHne TUCHHUIINHBI (MOLYJI5)
OO06mas TpyJAO0EMKOCTh JUCIUIUIMHBI COCTaBisAeT 1 3a4eTHBIX eauHMI] 36 akaj. 4acoB, B TOM

qyuce:

— KOHTaKTHas padora — 9,55 akaj. 4acos:
— aynuTopHas — 9 akaJi. 4acos;

— BHeaynutopHas — 0,55 akaj. 4acos;

— caMocTosTenbHast pabora — 26,45 akan. 4acos;
— B (hopme mpakTHyecKoii moarotoBku — 0 akaj. yac;

®dopma aTTeCTalMU - 324ET

AynuropHas g
o | xomraxrHAs pabota E 3 dopma TeKyIIEro
Paszen/ Tema 5 (B akan. yacax) g E{ Bun KOHTPOJIS Kon
g & © | caMOCTOATENbHOM | yCcleBaeMOCTH U
JIACIMTUTHHBI 5 S . | xoMnereH K
@) 0 & paboThI MIPOMEKYTOYHOM
na6. | mpakt. | £ &
Tlex. : 1 28 aTTecTaluuu
3aH. 3aH. | O &
1. Brictynnenue. Bungsr
BBICTYIUIGHUH W TpeOOBaHUS K
HIM
CamocrosTensHoe
1.1 BeIcTymjieHHe: Kak K N
H3yueHHe yueOHOU
HEMY ITOJITOTOBUTHCS. U HAVIHO
Buasr BBICTYIUICHHIA: y Kommsroreproe
8 1 8 JUTEPATYPbI
JTOKJIAJIBI. Berpeun, paryp TECTHPOBaHHE
Pabota ¢
BBICTYIUIGHUST B IIpecce U
1 NIEKTPOHHBIMU
p- Ooubimorexkamu
Hroro mo pazneny 1 8
2. TlogroroBka ¥ HamMcaHHe
peun. Otanbl  pabOTHl  Hax
TEKCTOM
2.1 llenb BBICTYIUICHUS:
YTO BBICTYNAIONIMH XOYeT CaMOCTOSTRILHOE
JIOHECTH JO ayIuTopuu? N
n3ydeHue yaeOHou
Iman. 3amoMuHarommecs U HAVIHO
HayaJlo U KOHel| Y Komnreiorepnoe
8 2 4,1 JIUTEPATYPbI
BBICTYIUICHUSL. Pabora ¢ TECTUPOBaHHE
Paccranoska AKIIEHTOB.
IIpoxymbIBaHHE BOIIPOCOB OJICKTPOHHBIMH
P ’ O6ubmmorekaMun
KOTOpBIE ~ MOTYT  OBITh
3aJ[aHbl ¥ OTBETHI HA HUX.
Uroro no pazneny 2 4,1
3. Conepxanne u  ¢dopma
BBICTYIJICHUS
CamocTosiTensHOe
M3y4YeHHe yaeOHOH
3.1 OcCHOBHBIE 3JIEMECHTBI qu . y:oﬁ
CoJIepKaHusl. dopma 8 3 4 iTe y;T o Kowmmeiorepruoe
nogaun. Ha 4to criemyer Pa6pm;,}z TECTUPOBaHHE
00paTuTh BHUMaHUE
JNEKTPOHHBIMU
Ooubmorexkamu
Hroro mo pazaeny 3 4
4, Bzaumoneiictue c
ayIUTOpHUEi




4.1 Cnioco0b! pUBIEYEHUS
U yAep)KaHWs BHHMMaHUSL.

CamocrosiTenbHOE
n3yueHue yuyeOHou

Y Hay4HOU
IMpaBwia HMCMOJIB30BAHUS KommbrotepHoe
6,45 JUTEPATYPbI
Pa3IMYHBIX MIPUEMOB TECTHPOBaHHE
Pabota ¢
TPUBJICYCHUS]  BHUMAHUS
3JIEKTPOHHBIMHA
BO BpEMsI BBICTYIIJICHHUS
OubIMoTEKAMHU
HUroro no pasaeny 10,35
Uroro 3a cemectp 22,55 3a4ET
Hroro no aucuuIuinHe 26,45 3a4eT




5 O0pa3oBaTte/ibHbIE TEXHOJIOTHH

Peanu3anust KOMIIETEHTHOCTHOTO MTO/IX0/1a MPEAYCMAaTPUBAET UCIIOIb30BAHHE B y4€OHOM
nporecce AaKTUBHBIX M HWHTEPAKTHUBHBIX (OpPM TPOBEINCHHS 3aHATHH B COYETAaHUH C
BHEAYJUTOPHON paboTOil ¢ 1enbl0 POPMUPOBAHUS M Pa3BUTUA MPO(ECCHOHANBHBIX HABBIKOB
o0yyJarouuxcs.

[Ipu oOydyenun cryneHToB naucuuiuimHe «Crnenuduka MyOIUMYHBIX BBICTYIUICHUM)
CJIEZIyeT OCYILIECTBIISATH CIEIYIONIe 00pa30BaTeIbHbIC TEXHOJIOTHH:

1. TpagunuoHHble 00pa3oBaTelbHbIE TEXHOJOTHMH OPHEHTHUPYIOTCS Ha OpraHU3aluio
00pa30BaTeNIbHOTO  IIpOLlEecCa, MPEANOJJAralllyl0 MPSAMYH TpPaHCISALIUI 3HAHUM  OT
npenoAaBaresss K CTyJIeHTY (IPEeuMYIECTBEHHO HAa OCHOBE OOBSICHUTEIbHO-UUTIOCTPATUBHBIX
METO/I0B 00y4YEeHUS1).

®opmbl yueOHBIX 3aHSATHI C UCIIOJI30BAHUEM TPAJAUIIMOHHBIX TEXHOIOTHIA:

WudopmanmonHas JeKuus — I[OCIENOBAaTEIbHOE H3JIOKEHHE MaTrepuaja B
JTUCIUIUIMHAPHON JIOTHKE, OCYIIECTBISIEMOE MPEUMYIIECTBEHHO BepOaibHBIMU CpEICTBAMU
(MOHOJIOT Mpeno1aBaTes).

2. Texnomoruu mpobIeMHOr0 OOy4YEHHUSI — OpraHu3alus o0pa3oBaTEeNBLHOrO Mpolecca,
KOTOpasi PEANojaraeT noCTaHOBKY MPOOJIEMHBIX BOIPOCOB, CO3JAaHHE yUEOHBIX MPOOJIEMHBIX
CUTYalUi JIJIsl CTUMYJIMPOBAHUS aKTUBHOW MO3HABATEILHON AEITETbHOCTH CTYICHTOB.

®opmbl y4eOHBIX 3aHATHI C UCTIOIB30BAHUEM TEXHOJIOTHIA MPOOIEMHOTO 00yIeHUS:

3. TexHonoruu MpOEKTHOrO OOY4YEeHUS — OpraHU3alus 00pa30BaTEIBLHOrO IMpollecca B
COOTBETCTBUHU C QJITOPUTMOM IIO3TAIHOTO PELIEHUS MPOOJEMHOW 3aJaydl WM BbIIOJHEHUS
yueOHoro 3ananus. [IpoekT npeanonaraeT COBMECTHYIO Y4eOHO-TI03HABATEIbHYIO JIEATEIbHOCTh
IPYHIbl CTYJIEHTOB, HAIIPABJIECHHYIO HA BbIPAaOOTKY KOHIEMIMM, YCTAHOBJICHHE LI€JeH U 3a1ad,
(GOpMYITUPOBKY O0XXHJIa€MBIX PE3yJIbTAaTOB, ONpPEICICHUE MPHUHIMIIOB W METOJIUK PeIICHUS
IIOCTaBJIEHHBIX 3ajay, I[UIAHUPOBaHHWE XoAa paOOThl, MOUCK JOCTYNHBIX MU ONTUMAJIbHBIX
pECYpCOB, MO3TAMHYIO peaju3aluio IJIaHa paboThl, MPE3CHTAIMIO PE3yJbTaTOB PalOOTHI, HX
OCMBICJICHHE B Pe(IICKCHIO.

OCHOBHBIE TUIIBI IPOEKTOB:

TBopueckuil mpoekT, Kak MpaBUJIO, HE MMEET AETAIbHO NPOPAaOOTaHHOW CTPYKTYpHI;
yueOHO-TI03HABaTENbHAS JEATEIIbHOCTh CTYIEHTOB OCYILECTBISETCS B paMKax pPaMOYHOTO
3a/laHus, IOJUMHSISICH JIOTUKE U HHTEPECaM yYaCTHUKOB IIPOEKTA, )KaHPY KOHEYHOIO pe3yJIbTaTa
(razera, puIbM, Mpa3aHUK, U3AHUE, IKCKYPCHUS U T.I1.).

4. VIHTepakTUBHbIE TEXHOJOTMHM — OpraHU3als 00pa3oBaTeIbHOIO Mpoliecca, KoTopas
IpeJinoiaracT akTUBHOE U HEJTMHEIHOE B3aUMO/IEHCTBUE BCEX YUACTHUKOB, JTOCTH)KEHNE HA ATON
OCHOBE JIMYHOCTHO 3HAYMMOro JJIsi HHUX oOpa3oBareslbHOro pesynbraTa. Hapsny co
CHEIHAIM3UPOBAHHBIMU  TEXHOJOTUSIMH  TaKOro  pojJa  MNPUHIUN  HMHTEPAKTUBHOCTH
IPOCIIEKUBAETCS B OOJIBIIMHCTBE COBPEMEHHBIX 00pa30BaTENIbHBIX TEXHOJIOTHIA.

@®opMbl yueOHBIX 3aHATHI C HMCIOJB30BAaHUEM CHELHMATU3UPOBAHHBIX MHTEPAKTHUBHBIX
TEXHOJIOTHM:

5.  HHdpopMannoHHO-KOMMYHHKAlIUOHHBIE ~ OOpa3oBaTelIbHBIE  TEXHOJOTHH  —
opranu3zaiysi 00pa3oBaTeIbLHOIO MPOIecca, OCHOBAHHAS HA MPUMEHEHUH CIEeUaTu3UPOBAHHBIX
MPOrPaMMHBIX CpeJl ¥ TEXHUUECKUX CPEJICTB paboThI ¢ MH(OpMaLIKEH.

@®opmMbl Y4eOHBIX 3aHATHH C MCHOJIb30BAHUEM HH(POPMAIMOHHO-KOMMYHUKAIIHOHHBIX
TEXHOJIOTHIA:

Jlexuus-Bu3yanu3anusi — HW3JI0KEHUE COJEP)KaHUs CONPOBOXKIAETCS Ipe3eHTaluen
(eMoHcCTpaleil yueOHbIX MaTepHaoB, MPEICTABICHHBIX B Pa3IMYHBIX 3HAKOBBIX CUCTEMAX, B
T.4. WUTIOCTPATUBHBIX, IPaUIECKUX, ayH0- U BUIEOMATEPHAIIOB).

6 YueOHO-MeTOAUYECKOE 00eciedeHHe CAMOCTOSITeJIbHOI PadoThl 00y4aroIMXcst
[Ipencrasneno B npuiioxkeHuu 1.



7 OneHOYHBIE CPeACTBA AJIsl IPOBeICHHS POMEKYTOYHOM aTTeCTALMHI
IIpencraBneHbl B IPHIIOKEHUH 2.

8 YueOHo-MeTOAUYecKOe M MHPOPMAIMOHHOE 00ecnedyeHue JUCIUITIMHBI (MOTYJIs1)

a) OcHoBHas1 IMTEpPaTypa:

1. Kopsruna, H. A. CamonpesenTtanus u yoexaaromas KOMMYHHKAIUsA | YYeOHUK U
npaktukym uist By30B / H. A. Kopsiruna. — Mocksa : Uznatenscro FOpaiit, 2021. — 225 ¢. —
(Boiciiee obOpasoBanue). — ISBN 978-5-534-11562-8. — Tekct : aaekTpoHHbId [/
O6pasoBarenbHas 1uathopma HOpaiit [caiit]. — URL: https://urait.ru/bcode/475283 (nara
obpamienus: 01.10.2021).

0) JJlonmotHUTeIBLHASI TUTEPATypa:

1. JlenoBble KOMMYHHKAIIMA B TOCYJAAPCTBEHHOM M MYHHIIMIIAJbHOM YIPABICHUH |
yuebHoe mocobue mus By3oB / A. C. Hukuruna, H. I'. UesraeBa, C. A. Baroponun, A. C.
Baroponua. — Mocksa : U3narensctBo Opaiit, 2021. — 171 c. — (Briciee oOpa3zoBaHue). —
ISBN 978-5-534-13964-8. — Tekcr : anekrponnsiid // OOpa3oBarenbHas ruiatgopma Opaiit
[caiiT]. — URL:
https://urait.ru/viewer/delovye-kommunikacii-v-gosudarstvennom-i-municipalnom-upravlenii-46
7374#page/l (nara oopamenus: 01.10.2021).

2. ConenenkoBa, B. B. OcHOBbI puTOpUuYecKOi KpUTUKH : yueOHoe mocodue / B.B.
ConenenkoBa. - M. : ®OPYM : UH®PA-M, 2018. - 192 c. - (Bsicuiee obpazoBanue). - ISBN
978-5-00091-102-0. - Tekcr : anekTponnsbiit. - URL:https://znanium.com/read?id=371506 (xara
obparenus: 01.10.2021). — Pexxum gocTyra: mo momrcKe.

3. 3Bepesa, H. [IpaBuna nenoBoro oodmieHus: 33 «Henb3s» u 33 «MoxHO» / 3BepeBa H. -
Mocksa :AnpnunHa ITa6im., 2016. - 138 c.: ISBN 978-5-9614-4823-8. - TekcT . AIeKTPOHHBIN. -
URL: https://znanium.com/read?id=289854 (nara oopamenus: 01.10.2021). — Pexxum noctyma:
10 TOJIITUCKE.

B) MeToanyeckune yKazaHus:
[IpencraBneHsl B IPUIIOKEHUH 3

r) [Iporpammuoe o6ecneuenue u UnTepHer-pecypceni:

IIporpamMmmHoe oGecrieueHue

HanmenoBanwue 10 Ne noroBopa Cpoxk neiicTBuUS TUIICH3UU
MS Windows 7

Professional (nyst J1-1227-18 o1 08.10.2018 11.10.2021
KJIACCOB)

MS Office 2007y, 135 1 17.09.2007 GeccpotHO
Professional

7Zip CBOOOJHO  pacrIpocCTpaHIeMOe OCCCPOUHO

FAR Manager CBOOOJIHO  pacHpoCTpaHsIeMOe 0EeCCPOYHO

IIpodeccnonanbHble 0a3bl JaHHBIX M MH(POPMAIMOHHBIE CIPABOYHbIE CHCTEMbI

Hassanue xypca CchlIKa
ITouckoBass cucreMa AKazeMus | I
ouckoBag - cHeTeMa - Axale Google  (Google|\yry - https://scholar.google.ru/
Scholar)
HarnponansHas UH(POPMAIIMOHHO-aHATUTHYECKAsT URL:
cucreMa —  Poccuiicknii ~ MHIEKC  HAyYHOTO '

https://elibrary.ru/project_risc.asp

nutuposanus (PHMHIL)




Nudopmanmonnas cucrema - EnuHoe OKHO
JIOCTYTIa K MHPOPMAIIMOHHBIM pecypcam
Poccuiickass ['ocynapcTBennas OubOmmoTeKa.
Katanoru
DNeKTpoHHBIE pecypchl Oubmmoreku MITY
uM. I'.11. HocoBa
MexayHapoiHas HaYKOMETPHYECKas
pedepaTuBHas 1 MoaHOTEKCTOBas 6asza manubix |http://webofscience.com
Hay4yHbIx u3ganui «Web of science»
MexayHapoiHas pedeparuBHas u
MOJIHOTEKCTOBAs _CIipaBo4Has 0asza JaHHBIX
9 MaTepuaJibHO-TeXHHYeCKOe o0ecredeHue TUCIIUITHHBI (MOTYJIs1)

URL.: http://window.edu.ru/

https://www.rsl.ru/ru/4readers/catalogues/

http://magtu.ru:8085/marcweb2/Default.asp

http://scopus.com

MatepuaabHO-TEXHHUECKOE 00eCTieYeHNe TUCIIUTUTHHBI BKITFOYACT:

1. Y4eOHble aymuTOpUU TSl TPOBEICHUS 3aHITHIA JIGKIIMOHHOTO THIIA: MYJIbTUMEINIHBIE
CpEeJICTBA XPAHEHUS, IEPEeIayu U MPEACTaBICHUS HHDOpMALHK

2. YueOHblE ayIuTOpUW JUISI TIPOBEACHWS TPYIIOBBIX H  HHIAWBHIYAJIbHBIX
KOHCYJIbTAIMi, TEKYIIETO KOHTPOJISI M MPOMEXKYTOYHOH AaTTeCTalluu: MYJIbTHMEIHIHBIC
CpEICTBA XPAaHCHUs, MMEepeIayll U MPEACTaBICHUS MH(OOPMAIMK; KOMIUIEKC TECTOBBIX 3a/IaHUN
VTS TIPOBEJICHUS IIPOMEKYTOYHBIX M PYOEKHBIX KOHTPOJICH.

3. TlomemeHuss i CaMOCTOSITEIIBHON pabOTHI: OOYYarOIIMXCS: IEepPCOHATbHBIC
kommbioTepsl ¢ makerom MS Office, BeixogomM B MHTEpHET M ¢ JAOCTYyIIOM B 3JEKTPOHHYIO
nH(pOPMaAITMOHHO-00Pa30BaATEIIBHYIO CPEY YHUBEPCUTETA;

4. TlomemeHust i XpaHEHWs W NPOQUIAKTUYECKOTO OOCITY)KMBaHUS Y4eOHOTO
obopymoBanus: IMmKapbl I XpaHEHUS Y4eOHO-METONWYCCKOW JOKYMEHTAIMH, Y4eOHOTO
000DVIOBaHMS H VUEOHO-HAIVISIIHBIX TOCOOUH



IIpunoxenne 1
6 YueOHO-MeTOqHYEeCKOE 0OOecTIedeHHe CAMOCTOATEIBbHOM padoThl 00y4Yarommxcst

Y4yeOHO-MeTOoAUYEeCKOe 00ecTieyeHHe CAMOCTOSITEILHOIH padoThI CTY/ICeHTOB

Ilpumepnaa cmpykmypa u cooepircanue pazoena:

Ilo oucyunaune «Cneyughuxa nyosuyHvlx 8bICMYNIEHUNY NPedyCMOmpeHa ayOumopHas u
6HeayOUMOpHas CAMOCMOSAMeNbHAs paboma 00YUaoUWUXC.

Ayoumopnas camocmosmenvHas paboma cmyOeHmo8 He npeononazaem 6blNoJIHeHUe
npaKmuyecKux pabom.

IIpumepHbie MHAMBUAYAJbHBIE qJoMamnHue 3aaanusa (U13):

N3 Ne 1 «BoicTyniieHue. Buabl BbICTYIJIEHUA M TPeOOBAHMS K HUM)).

[locne o3HaKOMIIEHUS! C TEOPETHMUECKUMHU acleKTaMH MyOJIMYHOTO BBICTYIJICHUS U €ro
BUJAMH, CTYJIEHThl TONy4YaloT 3aJaHHe: TMOATOTOBUTH pPEYb M  MPE3EHTAIMI0 IS
CaMOIIpEe3eHTalUU:

1. Haniucatp 3 myHKTa caMbIX 3HAYHMbBIX CBOUX JOCTHKEHHUH WU YMEHUI.

2. B3sB ux 3a OCHOBY IIOJIFOTOBUTH JI0KJIa/1-CAMOIIPE3EHTALIMIO [IEpPe]] ay JUTOpUEH.

Brictyninenne Ha 7 — 10 muH. 3aciymmBaercs Ha 3aHaTue. OCyKIOAlOTCS yaayHbIe
PUMEPHI U OIITHOKH.

UA3 Ne2 «IlogroroBka u HAMMCAHUE Pevyd. ITANbI Pad0ThI HAL TEKCTOM.

[ToaroroBka W HamMCaHHWE PEYU CAMOIPE3EHTAIMH / BBHICTYIUICHUS Tepe]l KOJIEKTUBOM/
3alUTHl KYpcOBOM paboThl (Ha BbIOOP). Omnpeenienne 3TanoB paboThl HAaJl TEKCTOM, COIEPKAHUS
1 GOPMBI €ro MmoIayH.

N3 Ne3 «Conep:kanue u (popMa BbICTYILIICHHSI».

TBopueckoe 3ananue. 1. IloagroroBka u HanucaHue pedu. DTarbl padoThl HaJl TEKCTOM.
2. Coneprxanue u popma BBICTYIIICHHS.

3. IloBeneHue BO BpeMs BBICTYIUICHHSI. IMOIIMY M BOJTHEHUH: KaK HE TPOSIBIIATH UX.

4. ITpe3eHTalyst Kak BCTIOMOIaTeJIbHbIM HHCTPYMEHT BBICTYIICHHS.

N3 Ne4 «I'ocynapcTBeHHasi M KOPIIOPATHBHAA NMOJHTHKA PEryJIMPOBaHUs OILIATHI
TPYA2».

HenoBas urpa «Oparop u ayIuTopus».

Tema: Opranuzanuss W TpoBeACHHE TMpecc-KoHpepeHuuit, Opu(HUHTOB, BCTpeU C
KYPHAJIUCTAaMU, KPYTJIBIX CTOJIOB, TOK-IIOY.

3ananue: CTyaeHTaM JaeTcs 33laHue NOArOTOBUTh IPecc-MeponpusiTue (1o BeIOOpY) Mo
3anaHHON Teme. Ocoboe BHUMaHUE YJENsIeTCsl BBICTYIUIEHHIO: YTO, KOMY M KaK TOBOPHUTb,
UCTIONB3Ys (aKThl, 1OBOJbI, MHEHHUS 3KCIIEPTOB U T.JI.

[IpumepHBIE TEMBI:

- [Ipecc-xondepennuus: IpodiaeMbl TpyAOyCTpOHCTBA BBIITYCKHUKOB.

- Ilpecc-xondepenuus: TpyaoyCTpOHCTBO BBITYCKHHUKOB-COLMOJIOTOB (TJA€ MOTYT
paboTaTh BBITYCKHUKHU-COLMOJIOTH).

- bpudunr: Konkypc. Jlyumas cryaenueckas rpynmna.

- Kpyruisiii cton: 310poBeli 00pa3 *KU3HH.

- Berpeua co crynentamu: HTEpHET, coLManbHbIE CETU U BCE, YTO C HUMH CBSI3aHO.

- Tok-moy: CTyaeHTbI-MHBAJIU/IBL.

Iens:

- BBIIBJICHUE 3HAHUI U YMEHHUI OpPraHU30BBIBATH IIPECC-MEPOIIPUATHS;

- IOHUMaHHUE CYTH U 3HAYEHUS MPECcC-MEPONPUITUH.

IIpumep 3axanuii 118 CAMOCTOATENbHOI PadoThI



1.AHann3 KJIACCUYECKUX OPATOPCKUX TEKCTOB.

2. AHanu3 CTyJIEHYECKUX OPaTOPCKUX BBICTYILJICHUM.
3. CocTaBiieHHE TEPMUHOJIOTMUYECKOTO CIIOBApSL.

4. Pedepar u ero 3amnura.

5. AHHOTalUs OPaTOPCKOTO BBHICTYIUICHHUS.

6. CnoBapse.

Tematuka pedeparon

. Coductel — coznareny aHTHYHON PUTOPHKH.

. CokpaTt Kak KpUTHK CO(PHUCTOB.

. [lutiepoH Kak MOCIeIHII OpaTop pecirydiukanckoro Puma
. Utoru pa3BuTHs aHTUYHON PUTOPUKH.

. JlpeBHEpyCcCKOE OpaTOPCKOE UCKYCCTBO

. CriocoObl pacrnosioKeHusi MaTepuania.

. CoBpeMeHHbIE METOAMKHU 3alIOMUHAHUS TEKCTA.

. TakTuka HaNTMCaHUsI U IPOU3HECEHUS PEUH.

9. Berynienue B peur. TUIbl BCTYIIEHUH.

10. KonnoBka peuu. Ee pynkuus.

11.I1paBuna opranuzanus IPOAYKTUBHON AUCKYCCHU: €€ YYACTHUKH, dTaIlbl Pa3BUTHUA.
12.CoBpemenHas aenoBas 6ecena. [IpaBuna nposeneHus.
13.Benenue criopa.

14.0mubxu B qokazatenscrBe. CrocoObl 60pHOBI C HETTO3BOJIUTENFHBIMU YIIOBKAMHU.
15. IlyGimuHOE BBICTYIUUICHHE B JISJIOBOM OOIICHHUU.

16. Jloxnan u pedyb Kak *KaHPbI 1EJTOBOTO OOIICHHUS.

17. CayxeOHblil 1uajior.

18. HeBepbaibHble cpeicTBa JEI0OBOTO OOIIECHUS.

19. luckyccus B 1e7I0BOM OOIICHUH.

20. JlenoBoe coBelaHue.

0O\ LN kW~



[Ipunoxenue 2

7 OueHoYHbIE CPeCTBA JIJIsl MPOBeIeHH s POMEKYTOYHOM aTTeCTALMU

a) HHaHpreMLIe pe3yJbTaThbl oﬁyqe}mﬂ U OIICHOYHBIC CpeaACTBA AJIsl IPOBECACHUSA l'[pOMC)KyTO‘IHOfI aTrrecramum.:

Kon WNHnukaTop AOCTHKEHUS O1neHOYHBIC CPEACTBA
WHJIMKaTOpa KOMIIETEHIINHU

OIIK-7: CniocoGeH ocylmecTBJIATh BHYTPHOPTraHU3ALMOHHBbIE M MEKBeIOMCTBEHHbIe KOMMYHUKALMHU, 00eClIeYuBaTh B3auMO/AelcTBHE
OPraHoOB BJIACTH € TPAXKAAHAMH, KOMMEPYeCKMMH OPraHU3auMsIMU, HHCTUTYTAMHM IPaKIAHCKOr0 001ecTBa, CPeICTBAMH MacCOBOi
uH(popManun

OllIK -7.1 Pemaet npodeccronansubie Teopernueckune BONMPOCHI K 3a4eTy:

3aa4M B 00JaCTH . Beicrynienue. Buasl BeICTyIUIEHUA.

BHYTPHOPTaHU3AIMOHHBIX U . [IpaBuna myOnuyHOTO BRICTYIUICHUS. TpeOoBaHUsI TOJTOTOBKH K HUM.
MEXBEJIOMCTBEHHBIX . J1enoBoii STUKET U JIeTI0BOE OOIIEHHUE.

KOMMYHUKAIU, CBSI3EH C . TexHOJIOTHS TOATOTOBKY PE€YM BBICTYIUICHUS.

OOIIECTBEHHOCTHIO U . [IpaBuia mOArOTOBKU MPE3EHTALIMH.

B3aUMOJICUCTBUS C HACEIICHHUEM . YMeHue iepKaThCsi U IMOIIMOHAIIbHBIN HACTPOM BO BpeMs ITyOJIUYHOTO BBICTYIIJICHUS.
. OcobeHHOCTH pabOThI Iepesl BUIEOKaMEPOil.

. CiocoObl puBJIEUEHUS U yAepKaHUS BHUMAHUSL.

. [IpaBuna u mpueMsl B3aUMOIECUCTBHUS C Ay IUTOPUEH.

. ®opmbl "MbI-001IeHM" ¢ ayauTtopuell. [loBenenue BoicTynatomiero. OumoOKy BBICTYIIAIOIIETO.
. Drarbl paboThl HaJl TEKCTOM.

. CamompeseHTarus Kak BUJl MyOJTUIHOTO BRICTYIUICHUSI. OCOOCHHOCTH TTOATOTOBKH.

. UcTtopudeckue TeHaeHITNH pa3BUTHS (HOPM OpaTOPCKOTO MacTepCTBa.

. Macrepa myOIu9IHOTO BBICTYIIIICHUS.

. [IpaBuna HanucaHus peuu.

. [IpaBuna paboTeI ¢ Ipe3CHTAIUECH.

. Jlnanelil OpeHa: nonatue, GopMUPOBAHUE.

. BeicTymienue Ha MegamMeponpusI TUSIX.

O 001N DN K~ W~
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19. I1nanupoBaHKe ¥ MOJATOTOBKA PEYH BBICTYIUICHHS. DTaIlbl IOATOTOBKU BBHICTYIIJICHUSI.
20. OcoOEHHOCTH BBICTYIUIEHUS IEPE]] pa3HBIMU IPYIIIAMU JIIOJIEH.

OIIK -71.2

OcCyIIecTBISICT aHAIH3

3¢ (HEKTUBHOCTH CPEJICTB
KOMMYHHKAIIMH MEXKIY OpraHaMu
BJIACTH, UCIIOJIb3YET PE3YIbTaThI
aHaJIM3a U OIICHKU HH(OPMAIIIH C
EJTBIO OTIPEICTICHHSI PEaKIIuU
OOIIICCTBEHHOCTH Ha
roCyapCTBCHHBIC U
MYHHIIMITAIbHBIC HHUITUATHBBI

TecToBBIC 3aHaHNA
1. Oparopy B X07€ BBICTYIUICHHS CIIEAYET H30EeTraTh PUTOPUICCKOMN MO3UIIUN
a) uHdopmaropa;
0) KOMMEHTaTOpa;
B) cOOECEIHHKA;
I') CIIyIIaTes.
2. Kakoit Te3uc Hambosiee TOYHO COOTBETCTBYET TIJIaBHOM MbICTU aBTopa? S mymaro, 4ToO
OOJIBIIMHCTBO M3 HAC IO CBOEMY OIIBITY 3HAET, KAK HEOOXOUM JIMYHBIA KOHTAKT MEX1Y JII0AbMH,
JKUBOI OOMEH MHEHUSIMH INPHU COTJIACOBAaHHH TBOPUYECKOH AeSITeTbHOCTU. TOJIBKO KOTJa BUAMIIB
YeJI0BEKa, CIBIIIMIIbF MHTOHALMIO €r0 ToJioca, MOSBISETCS JOBEpHEe K ero paboTe W jKenaHue
coTpyaHu4ath ¢ HUM. [1o 370l ke mpuurnHEe HUKAKO Y4eOHUK HE MOXKET 3aMEHUTh YUUTEJIS.
a) HameuaranHblii Hay4dHBIM TPy HE MOXKET 3aMEHHTh Hay4dHOE OOelIaHue, >KUBOW OOMEH
MHEHUSIMHU.
0) Y4eHblil CBOUMU TPyAaMU MOKET BJIMATH Ha KOJUIEKTUBHYIO TBOPUYECKYIO padoTy.
B) McTHa poxkaaercs u HaXOAUTCA B TOJIOBE OJHOTO YEJIOBEKa.
r) IlocrossHHBIM Hay4yHBIH KOHTAKT SIBJSI€TCSl MEPBOCTENEHHBIM HCTOYHUKOM Hay4HOH
UHpOpMaLUH.
3. Axuus (aeiicTBue) Kak pa3zesl pUTOPUKH HE BKIIIOUAET B CeOsl:
a) CLICHUYECKOe JIBUKECHHE;
0) BBIOOD SA3BIKOBBIX CPEJICTB I BHIPAYKEHUS 3aMbICTIa;
B) MUMUKY, XKECTHI;
T') IpUeMbl UHTOHUPOBAHHUS, TOCTAHOBKY roJioca.
4.BoiaenstoT OOBEKTHBHBIE U CYOBEKTHBHBIC MNapaMeTpbl NPU XapaKTEPUCTHKE ayAUTOPUH.
OOBEKTUBHBIMU ITapaMETPaMHU MOPTPETA ayAUTOPUH SBIISIOTCSA:
a) OTHOILIEHUE K MBICIISIM 0paTopa;
0) Hamu4Ke 3ampoca Ha HH(POPMAITHIO;
B) MHTEJUIEKTYyalIbHAsl XapaKTEPUCTHKA;
r) nemorpaduueckasi XapakTepuCTHKA.
5. Pa360op aprymMeHTOB NPOTHBHUKA KaK PealbHO BO3HUKIINX, TAK U T€X, KOTOPble MOTYT IPUHTH B
rOJIOBY, COJEPKATCH B...
a) OTIPOBEPIKEHNH,




0) BO33BaHUU;
B) J0KA3aTEIbCTBE;
T') 3aKJIFOUYCHUH.
6. Jomymennas B oOpaieHun rpydas ommOka, KOTopas cpasdy JelaeT JaibHeiliee oOmeHue
3aBeIoMO Hed((EKTUBHBIM, TTOJIYYHIIa HA3BAHUE KOMMYHHUKATHBHOTO(OMH):
a) caMmoyOuiicTBa;
0) paBHOBeCHS,
B) TPaMOTHOCTH;
T') 9TUKETA.
7. He npuHsATO 3a/1aBaTh B X0/1€ cOOECce10BaHMs BOIIPOC ...
a) KakoBsl Baiu rnmaBHblie CUIbHBIE CTOPOHBI?
0) Kakoe y Bac Bepoucnosenanue?
B) KakoBbl Bamu nuntepecs! BHe paboThI?
r) Kakoii y Bac onbiT pa®oTsI?
8.B opaTopckoiil peun He KelaTeNlbHO:
a) UCII0JIb30BAaHUE PUTOPUUECKUX BOCKJIULIAHUHN, pPUTOPUYECKUX BOIIPOCOB;
0) HeonpaBJaHHOE UCIOJIb30BAHNE TEPMHUHOB,;
B) MCIOJIb30BaHUE MIOTOBOPOK, ITOCIOBUII;
I') UCTIOJIb30BaHUE aHAJIOTUH.
9. Ilog KOMMYHUKAaTUBHBIM PaBHOBECHEM B PUTOPUKE TOHUMAIOT
a) TPYZAHOCTHU B OOILEHUH, BO3HUKAIOIIME KaK Y BBICTYMAIOIIET0, TAK U CIyILIATeNs;
0) 3HaHUE 3aKOHOB OOIICHMUS;
B) OTBEJCHUE COOECETHHMKY B Ipolecce OOLIEHUs POJM HUXKE TOM, KoTopass 00YCJIOBJIEHAa €ro
COLIMAJILHOW POJIBIO U MPECTABIEHUEM O €r0 COOCTBEHHOM JJOCTOMHCTBE;
I') JOCTHKEHHE TOBOPSIINM MOCTABIEHHOM LIETH.
10. TakTuKa KOMMIO3UIIMOHHOTO MOCTPOEHUSI JUAJIOra C ONMOPOM Ha «3aKOH Kpash» MPHU BEICHHUU
IIEPETOBOPOB UCIIONIB3YETCS C LIENBIO!
a) mepefarb CTpaTernyecky BaXKHYI0 HH(POPMAIIHUIO, YIENsisi OCHOBHOE BHUMAHHUE Hayally U KOHILY
Oecenpl; 0) mepenarb HHGOPMALIHIO B HEOXKHIAHHO HOBOM PaKypce;
B) «MSTKO)» BO3Pa3UTh COOCCETHUKY;
T') BBIUTH U3 CIIOKHOM CUTyallUU.
11. Ha aynutoputo 6oJiee IBYXCOT YEJIOBEK pacCCUMTaHA ... PE3CHTAIHS.
a) MpUBaTHas;




0) rpyrmroBas;

B) KaMepHasi;

') MaccoBasl.

12. K He3HaKOMBIM JIFOSIM TIPH JIEJIOBOM OOIICHUN HE PEKOMEHIyeTCs TIOAXOAUTh OJIIKe, UeM Ha

a) 70-80 cm;
0) 40-50 cwm;
B) 1 meTp;

r) 20-30 cMm.




0) Ilopsinox mpoBeneHUs] MPOMEKYTOYHON aTTECTALMH, NMOKA3aTeJd M KPUTEPHH
OLICHUBAHUS:

3aueT Mo JaHHOW TUCIHMIUIMHE MPOBOAUTCA B YCTHOM ¢dopMe MO BOIpOcaM K 3ayery,
KOTOPBIN BKJIIOYAET OJMH TEOPETUUYECKHUM BOIPOC U OJTHO MPAKTHUECKOE 3aJaHHeE.

IToka3aTe/u U KPUTEPUH OLlEHHBAHHUSA

- «3aYTEHO» - BBICTABJISICTCS MPHU YCIOBUH, €CIIM CTYACHT IMOKA3bIBAE€T XOPOILINUE 3HAHUS
yueOHOro Marepuaja IO TeMe, 3HaeT CYUIHOCTh AMCLUUIUIMHBI, CBOOOJHO BBIMOJHSET
MpaKTUYECKUE 3aJaHusl.

[Tpu 5TOM CTYAEHT JIOTHYHO U MOCJEI0BaTeIbHO M3JIaraeT MaTepuai TEMbl, pAaCKPhIBAET
CMBICJI BONpPOCA, Jla€T YJOBJIETBOPUTEIbHBIE OTBETHl HA JIOMOJHUTEIbHBIE BOIPOCHL.
JlomonHUTENbHBIM YCJIOBHEM IOJIyY€HHS OLIGHKHM MOTYT CTaTh XOpPOUIME YCIEeXH Mpu
BBITIOJTHEHUH CAMOCTOSITEITLHOW M KOHTPOJIBHON pabOThI, CHCTEMAaTHUYECKask aKTUBHAs paboTa Ha
MPAKTUYECKHUX 3aHATHUSX.

- «HE 3aYTEHO» - BBICTABJISICTCS MPHU YCIOBHH, €CJIIM CTYJEHT BJIAJIEET OTPHIBOYHBIMHU
3HAHUSMU O CYIIHOCTH JUCUUIUIMHBI, JAeT HEMOJIHbIE OTBEThl Ha BOMIPOCHI U3 OCHOBHOI
JUTEPATYPhl, PEKOMEHAOBAHHON K KypCy, HE MOXXET OTBETUTH Ha JIOMOJHHUTEIIbHBIE BOMPOCHI,
MpeJIoKEHHBIE TIPEToaaBaTeieM.



Ipuioxkenue 3

MeToanuyeckne peKOMeHIAIUM 1JIsl CAMOCTOAATEIbHON PadOThI CTYIEHTOB

B npouecce BBINOIHEHUS CaMOCTOSITEIbHOM pabOThl CTYAEHTHI JOJDKHBI HAyYUThCS
BOCIIPHHUMATh CBEIEHUS Ha CIyX, (PUKCHpPOBAaTh WH(POPMALMIO B BHJE 3alMCEH B TETpalsX,
paboTaTh C MUCbMEHHBIMU TEKCTaMH, CAMOCTOSATENIBHO M3BJIEKAsh U3 HUX I0JIE3HbIE CBEICHUS U
opopmisii MX B BHIE TE3MCOB, KOHCIEKTOB, CHCTEMATH3MpPOBAaTh WH(POPMALMIO B BHJE
3aIl0JIHEeHUs TaOJIMILl, COCTAaBIEHHs cXxeM. Ba)kHO HayuUTbCsl BBIIEISTH IJIaBHBIE MBICIIU B JIEKLIUU
npernojaBaTens JUOO0 B MHCbMEHHOM TEKCTE; aHAIM3MPOBATH SIBJICHUS; OMPEACISATH CBOIO
HO3MILIMIO K MTOJIyY€HHBIM Ha 3aHATUAX CBEICHMSIM, YETKO (POPMYIMPOBATH €€; apI'yMEHTHPOBATh
CBOIO TOYKY 3pECHHUSA: BBICKa3bIBATh OLICHOYHBIC CYXKICHMs;, OCYIIECTBIIATh CaMOAHAaJIM3.
Heo6xonumo yuuTbcs BiaieTh YCTHOM M NUCBMEHHOM peublo; BECTH IHMAJIOr; y4acTBOBATH B
JMICKYCCHH, PAacKpbIBaTh COAEp)KaHUE H3ydaeMoil NpoOJIeMbl B MOHOJIOTHYECKOH pedn;
BBICTYIIaTh C COOOLICHUSMU U JIOKJIAZaMU.

Koncnexkr nexuuu. CMBICI IPUCYTCTBUSA CTYACHTA Ha JIEKLUU 3aKIF0YAET BO BKIIOUECHUHU
€ro B aKTHBHBIU MpOIECC CIYLIaHMsI, TOHUMAaHUS U OCMBICIEHMsI MaTepuasa, OJAr0TOBIECHHOIO
npernojiaBaresaeM. DTOMY CHOCOOCTBYET KOHCIEKTHBHAs 3alMCh MOJIYYEHHOM MHpopMaiuu,
IIOMOILBI0 KOTOPOM B JaJIbHENIIIEM MOKHO BOCCTAHOBUTH OCHOBHOE COZEPKaHHUE ITPOCIYILIAHHON
JIEKLUU.

J1s1 ycrienrHoro BBITOJIHEHUSI 3TON paboThl COBETYEM:

- TIOArOTOBUTH OTJEJIbHBIE TETPAAU Ul KaXKA0r0 MPEeAMETA. 3alluch B HUX JIy4lle BECTU
Ha OJHOM CTOPOHE JMCTa, YTOOBl MO3JAHEE HAa YMCTOM CTpaHMLE 3amucaTh JOIOJIHEHUS,
YTOUHEHUs, 3aMEYaHus, a TaK)Ke COOCTBEHHbIE MBICIH. C IMOMOIIBIO PAa3HOLBETHBIX PyUYeK WM
¢dromMacTepoB MOKHO OyZIET BBIACTUTD 3ar0J0BKH, Pa3/Ielbl, TEPMUHBI U T.JI.

- HE 3alMChIBaTh NOJPSJ BCE, YTO TOBOPUT JeKTop. CrapaliTech BHayajle BBICIYIIATh U
MOHATh MaTepuall, a 3aTeM YK€ 3a(UKCHUpOBaTh €ro, HE YIyCKas OCHOBHBIX MOJIOKEHUN U
BbIBOZIOB. CoxpaHsiiTe JIOTUKY H3/0KeHus. OOpatuTe BHMMaHUE Ha HEOOXOAMMOCTb TOYHOU
3aIUCH ONPEJICTICHUN U TTOHSATHM.

- OCTaBUTb MECTO Ha CTpaHHUIE CBOOOIHBIM, €CIM HE YCIIENH OCMBICIMTH M 3a-IUCaTh
yacTh MHGopManuu. [1o okoHUaHHIO 3aHATHS C IOMOILBIO OJTHOKYPCHUKOB, MIpENoaBaTess Uiu
y4eOHHKA Bbl CMOYKETE€ BOCCTAHOBUTH YIYLICHHOE.

- yIeISTh BHUMaHNUE TpaMOTHOMY odopmiieHuto 3anuceil. Hayuurech rpaduyecku sicHO 1
yo0HO pacnojaraTb TEKCT: BBIWICHATh a03allbl, MOJYEPKUBATh IJaBHBIE MBICIH, KJIIOUEBbIE
CJI0Ba, IOMEIIATh BBIBOJABI B pAMKH U T.J1. HemanoBa)kHOE 3HaUEHUE UMEET U YeTKasl CTPYKTypa
JIEKLUHU, B KOTOPYIO BXOAMT IIJIaH, JIOTHYECKH BBICTPOCHHAs KOHCTPYKLHUS OCBEIICHHS Ka)KOTO
IyHKTa IJlaHa ¢ apryMEeHTaMM U J0Ka3aTelIbCTBaMH, Pa3bCHEHUSMHU U MpPUMEpaMM, a TaKxKe
CIIMCOK JINTEPATYPHI 110 TEME.

- HAY4YUThCS TUCATh pa300punBo U ObIcTpo. UTOOB! B JajibHENIIEM HE TPATUTh BpeMs Ha
pacuppoBKy COOCTBEHHBIX 3amMcei, CIeAUTe 3a AaKKypaTHOCTBIO IOYepKa, HE HKOHOMbBTE
Oymary 3a cdYer yIUIOTHEHHS Tekcta. KoHcmekTupys, MNoJab3ylTech OOLIENPUHITHIMU
COKpAILEHUSIMH CJIOB U YCJIOBHBIMM 3HAaKaMH, €CIU €CThb HEOOXOAMMOCTh, TO HpHU-AyMaiiTe
COOCTBEHHBIE COKPAILIEHUSI.

- YMeTb OBICTPO M YETKO MEPEHOCUTh B TETPaJb rpaduueckue pucyHKU U Tabmuusl. s
9TUX LEJEeN MPUTOTOBBTE MPO3PAYHYIO JIMHEWKY, KapaHJall U pe3suHKy. CtapaiTtech Kak MOKHO
TOYHEE CKOMUPOBATh N300paskeHue ¢ JO0CKU. Eciiu HarnmsaAHbIi MaTeprai TpyIHO BOCTIPOU3BONM
B YCIIOBUSIX JIEKLIMH, TO ClI€JaiTe €ro CJIOBECHOE OMUCaHue ¢ 0000MIIAIONMMH BBIBOAAMH.



- TPOCMOTPETh CBOM 3allMCH IIOCIIE OKOHYaHMA JieKuuHu. IloguepkHHTE M OTMETHTE
pa3HbIMH I[BeTaMH (hjioMacTepa BaKHbIe MOMEHTHI B 3anucax. McnpaBbTe HETOYHOCTH, BHECUTE
HeoOxoauMmble nonoyiHeHus. He TpaTbTe BpeMs Ha epenuchlBaHuE KOHCIIEKTA, €CJIM OH OKa3aJcs
HE coBceM ynadHbIM. COBEpIIEHCTBYHUTECH, 3aMTUCHIBAsI TOCIIEYIOIINE JTEKIUH.

Pedepar — camblil TpocToOil 1 HaUMEHEe CaMOCTOATENbHBIN BUI MUCbMEHHON palOOTHI.
CyTb €ro cocTOUT B KPAaTKOM H3JIOKEHHH COJEPKAIMXCsS B HAy4YHOH JUTEepaType B3IJSA0B U
ujeH 1mo 3ajanHoi Teme. Pedepar He TpeOyeT OpUrHHATBHOCTH M HOBH3HBL. B HEM OIleHHBaeTCS
YMEHHE CTyJeHTa paboTaTh C KHHUIOM: BBIACNATH U (QOPMYIMPOBaTH MpodiIeMy, OTOMpPATh
OCHOBHBIE T€3MCHl U BCIIOMOTaTENIbHBIE JAHHBIE, JJOTUYECKH BBICTpaUBaTh MaTepHall, TPaMOTHO
0(OpPMIISITh HAyUHBIH TEKCT.

CryneHtam npezanaraeTcs a Bujaa pedepaTHbix padoT:

PedepupoBanue HaydHOW auTEpaTypbl IPEACTaBISET COOOW COKpAIEHHOE H3JI0KEHUE
COJIepKAaHUsI CTaThU MM KHUTM C OCHOBHBIMM CBEIEHHUSIMH W BBIBOJAaMH. Takue pedeparsl
aKTyaJIbHbI TOT/Ia, KOT/la B IOPUIMYECKUX MCTOYHHKAX MOSBISETCS HOBBIA TEOPETHUUECKUN WITU
NpakTUYeCKUd MaTepuasn 1o wu3ydaemoid Teme. OT cTyaeHTa TpeOyeTcs, BHHUMATEIbHO
03HAKOMUBIINCH C IEPBOMCTOYHUKOM, MAKCUMAaJIbHO TOYHO U TIOJHO MEpesiaTh €ro coJiep:KaHue.
Jns atoro uemnecoobpazHo BeIOpaTh (OPMY IOCIEAOBATEIBHOTO H3JIOKEHUS TPOYUTAHHOU
KHWUTH, HE MEHss ee OOIMH MjaH U CTPYKTypy (T7aBbl, paszzaensl, naparpadsr). Heobxoaumo
COXpaHMUTh JIOTMKY IIOBECTBOBAHUS M I103a00TUTBCS O CBSI3HOCTU TEKCTa. ABTOPCKUE,
OpUTHHAIIbHBIE U HOBATOPCKHE MBICIM M HJIEW Jy4Yllle MepeaaBaTh HE CBOMMH CIIOBAMH, a C
noMomeio uTupoBanus. O0beM pedepara OyaeT ONpeneNsaThCs COACpPKaHUEM HCTOYHHKA, a
TaKk)Ke ero Hay4HOW M MPaKTHYeCKO# 1eHHOCThI0. Ho B 11000M ciiyyae mpeanovTeHrue oTAaeTcs
KpPaTKOCTH U JIJAKOHUYHOCTH, YMEHHUIO OTOMPATh IJIaBHOE U OCBOOOXAATHCS OT BTOPOCTEIIEHHOTO.

Pedbepar mo Tteme  mpenctaBisger 0030p HAayYHBIX B3TJSAOB M KOHIEMIMHA IO
po0JIEMHOMY BOIIPOCY B U3y4aeMOM TEME.

- Ecnu Bam mpejuiokeHa Tema Takoro pedepara Ha BBIOOP, TO MPEANOYTEHHE CIIETYET
OTJIaTh TOM, KOTOpast AJi BaCc MHTEpecHa WM 3Hakoma. OHa He JOJKHA ObITh OUYEHb CIIOKHOU U
00BEMHOIA, B TPOTUBHOM ciy4ae pedepar OyaeT HaloMUHATh KypCOBYIO paboTy.

- Jns mnoarotoBku pedepara CTyIEHTY HEOOXOAMMO cCaMOMy MM C Y4YacTHEM
npenoAaBarens moaoopate UCTOUYHUKU HH(popmanuu. CreayeT mo3aboTUThCS, YTOOBI B BallleM
CIUCKE OKa3alHMCh HE CllydailHble, a IIeHHble B HH(GOPMAIMOHHOM IUIaHE KHUTH. MOXKHO
BBINOJIHUTh PabOTy, OOpaTHBIIMCh M K OJHOMY HMCTOYHHKY — HOCOOWIO, MOHOrpaduH,
uccienoanuio. Ho mydire, eciu Bl 00paTuTECh K ABYM-TPEM HAYUYHBIM TPYAaM — 3TO HO3BOJIUT
MPEJICTaBUThH MPOOIEMY C HECKOJIBKUX TOUYEK 3PEHUS M BBICKA3aTh TUYHbIC IPEATOYTCHHUS.

- OIHUM U3 TJIaBHBIX KPUTEPUEB OLIEHKU pedepaTta OyAeT COOTBETCTBHE €T0 COACPIKAHUS
3agBleHHONM TeMme. [l 3Toro Oerjgo O3HAKOMHUBIIMCH C IE€PBOMCTOYHHUKAMHU COCTAaBbTE
MpeABapUTENbHBIA TUTaH Oyaymiero pedepara, 0003HAYMB B HEM MPUHIIMIIUAIBLHO Ba)KHBIC
MOMEHTBI U 3Tanbl ocBelleHus npobsemsl. [locie Toro, kak y Bac nosBstcs pabouue 3arucH 1mo
pe3yibTataM HM3y4yeHHs HaydyHOH JuTepaTypbl M oOwupHas MHGOpMalus MO TEME B LIEJIOM,
MOXHO Oy/eT CKOppeKTupoBaTh oOuMid ruiaH pedepata. CrapaiiTech mpu paboTe HajJ HUM
THIATETbHO W30aBIATBCS OT «U3JIMLIECTBY»: BCAKOrO poJa aOCTPAaKTHBIX PaCCYXACHUM,
Ype3MEpPHBIX MOJAPOOHOCTEN M MHOTOUMCIIEHHBIX NMPUMEPOB, KOTOPbIE «Pa3MbIBAIOT» TEMY HJIU
YBOZISAT OT HEE.

CrpykTypa pedeparta BKIOUaeT B ceOs BBEJCHHME, OCHOBHYIO 4acTh U 3aKitoueHue. Bo
BBEJICHUU (POPMYIUPYIOTCS LENM W 3a7adyd paloThl, €€ akKkTyaJbHOCTb. OCHOBHas YacTh
IpeJcTaBisieT co00i MmociaeoBaTelbHOE U apryMEHTHPOBAHHOE U3JI0KEHUE PA3JIMYHBIX TOUYEK
3peHusi Ha TpoOJeMy, €e aHaiu3, IpearojaraeMple MyTH PENICHHS. 3aKIIOYeHHe 0000maeT
OCHOBHBIC MBICIIM HJIM OOOCHOBBIBAET MEPCHEKTUBBI JANbHEHIIEro uccieqoBanust temsl. Eciu
pedepar moctatouyHO OOBEMEH, TO TOTpPeOyeTcs pas3JeieHHe TeKCTa Ha pasleibl (TJaBbl,
naparpadsl). mrocTpaTuBHBIN MaTepuan — TaOIHIIbI, CXeMBbI, TpaQUKu — MOTYT pacroiaratbcs
KaK BHYTPH OCHOBHOM 4acTH, Tak U B pazfeine «lIpunoxeHue».



O6mwem pedepara 3aBUCUT OT IeIeH U 33/1a4, pelaeMbix B padore — oT 5 10 20 cTpaHul
MAaIlIMHOIIMCHOIO TEKCTa 4yepe3 JABa MHTepBaia. Ecin B 3alaHuM, BBIJAHHOM IIPENOaBaTelIeM
00BEM HE OrOBapUBAETCSI, TO CIAEAYET UCXOAUTh U3 Pa3yMHOH 11€J1€CO00pa3HOCTH.

B pedepare B 00s3aTenbHOM MOpSAIKE Pa3MEINAIOTCS TUTYJIbHBIA JIMCT, IUIAH WX
OTJIaBJIeHHE PabOTHI, @ TAKKE CITUCOK UCTIOIb3yEeMOU JIUTEPATYPHI.

OObluHO pedepaT MOKET 3auMTHIBACTCS KaK IHUCbMEHHas paboTa, HO HEKOTOpbIE
IPEenoJiaBaTe MPAKTUKYIOT MYOJUYHYIO 3alIMTy pedepaTroB WIM HX «O3ByYHMBAHHE» Ha
CEMMHAPCKUX 3aHATUSAX. B 3TOM ciiydyae Heo0X0AUMO MPUIIOKUTh JONOIHUTENbHbIE YCUIIHS JUIs
MOJTrOTOBKH ITyOJIMYHOTO BBICTYIUICHUS 110 MaTepuaiaM pedeparHoil paboThI.

Jokyan mnpeacTtaBiaseT coOol ycTHyro ¢opMmy coobmenus wuHbopmaruu. OH
UCTIOJIB3YEeTCS B By3€ Ha CEMMHAPCKHX 3aHATHIX M HA HAYYHBIX CTYJCHUYECKUX KOH(PEPEHIHSIX.

[ToaroToBka okiaga OCyLIECTBISAETCS B B JTaNa: HallMCAaHUE MMCbMEHHOIO TEKCTa Ha
3aJaHHYI0 TeMy M TOJTrOTOBKAa YCTHOTO BBICTYIUICHHUS TeEpea ayAuTOpHeH ciymareneil ¢
ocBelleHreM 3Toi TeMbl. [InceMeHHbIH Tokian opopmiseTcs Kak pedepart.

[Tpu paboTe Haj TOKIIAZOM CIEYeT y4ecTh HEKOTOpbIe crennduyeckre 0COOCHHOCTH:

eO0BbeM JOKJIaZia [JOJDKEH COIVIAaCOBBIBATBCA CO BPEMEHEM, OTBEACHHBIM JUIs
BBICTYIIJICHUSI.

ellpu BBIOOpPE TEMbl HYKHO YYHMTHIBaTb HE TOJBKO COOCTBEHHbIE HHTEPECHI, HO U
UHTEpeChl MOTEHUHUAIBHBIX ciyliaresned. Bame coobmeHne HEoO0XO0AUMO COIIaCOBHIBAThH C
YPOBHEM 3HaHUM U MOTPeOHOCTEN MyOIHUKY.

e[loAroToBNIEHHBIH TEKCT JOKJIaJa JIOJKEH XOPOLIO BOCIPHUHMMAThCS Ha ciyX. Jlaxke
€clii OTOOpaHHbII BaMM MaTepuai CJI0KEH M HEOJHO3HAYeH, FTOBOPUTH JKEIAaTeIbHO MPOCTO U
SICHO, HE Teperpy’kasi pe4b HayKOOOpa3HBIMH 000POTaMH H CHIEIU(PHUSCKUMH TEPMUHAMH.

Crnenyer OTMETUTh, YTO MHOTI/IA MIpenoiaBaTellb He TpeOyeT OT CTYAEHTOB MUCbMEHHOTO
BapHaHTa JIOKJIaZa U OLIEHUBACT WX pabOTy HMCKIIOYUTEIHHO IO YCTHOMY BBICTYIUIeHHIO. Ho
3HAYUTENIBHO Yallle MUMCbMEHHBIM JOKJIaa MpOBepsieTcs M €ro KaueCcTBO TaKKe OLIEHUBAeTCs B
Oamtax. BHe 3aBHCHMOCTH OT TOTO, HY)KHO HJIM HE HYXXHO OYAET cAaBaTh Ha MPOBEPKY TEKCT
OyaylIero BBICTYIUIEHHS, COBETYEM HE OTKAa3bIBaThCsl OT NMHUCHbMEHHOH 3amucu JloKiaza. OTo
MIOMOJKET M30eXaTh MHOTUX OIIMOOK, KOTOPBIE CIYYaroTCs BO BpPEMs YCTHOW MMITPOBHU3ALINU:
OTKJIOHEHHUE OT TE€MbI, HapYIIEHHUs JIOTUYECKOM MOCIIeJ0BaTEIbHOCTH, HEOpE)KHOE OOpalleHue ¢
UTaTaMH, 3J1I0ynoTpediieHue AeTaisiMu U T.1. Eciu Bl XOpol1o BiajieeTe HaBbIkaMu CBOOOIHOM
peun M oOnajgaeTe BBICOKOW KyJIbTYpPOM MBIIIICHUS, TO 3aMEHUTE IUCHMEHHBIM JOKJan
cocTaBjieHMeM Te3ucHOoro miaHa. C ero moMouipio 3aUKCUpyHTe OCHOBHBIE MBICIH U HJIEH,
BBICTPOITE JIOTUKY IOBECTBOBAaHUS, OTOEpPHUTE SpKUE U TOYHBIC MPUMEPHI, CHOpMYIHpYyHTEe
BBIBOJIBI.

[Tpu moAroTOBKE K YCTHOMY BBICTYIJIEHHIO BO3BMHUTE Ha BOOPYXEHHUE HEKOTOPbIE COBETHI:

. Jlyymnii BapHaHT BBICTYIUIEHUS TEpe]l ayJuTOpueil — 3To cBOOOAHAas peub, HE
OCJIOKHEHHAasl YTeHreM TekcTa. Ho ecnu y Bac He BbIpabOTaHO yMEHHUE 00IIaThCs ¢ MyOJInKoi 0e3
OyMa)KKM, TO HE MbITAWTECh CAENaTh 3TO Cpasy, 0e3 MoAroToBKU. OCBauBaTh 3TOT OMBIT HYXHO
MIOCTENIEHHO, OT JIOKJIaJIa K JOKJIaJy yBeIn4YuBasi 00beM peun 0e3 3aryisiibIBaHus B TEKCT.

o Ecnu BBl HaMepeHbl CUMTHIBATh JOKJIA]] C 3arOTOBJICHHBIX MMCbMEHHBIX 3amucei,
TO MOCTapalTech, YTOOBI UTEHUE OBLIO «XYy/0’KECTBEHHBIM»: 00O3HauaiTe may3oil Jiorunyeckue
Nepexoabl OT YaCcTH K YaCTH, BBIACISNTE WHTOHAIIMOHHO 0COO0 Ba)KHBIE MBICITH M apTyMEHTHI,
BapbUPYHTE TEMIT peuu.

° Uwuras nokaj, He TOPOIMUTECH, IeJTAUTe ITO KaK MOXKHO criokoiHee. [TomHuTe, 4To
CKOPOCTh NMPOU3HOIIEHUS TEKCTa Mepe]] CIylaTesIIMU BCeria J0KHA ObITh OoJiee MeJICHHOM,
YeM CKOpPOCTh Ballleii OBCETHEBHON peyH.

. CBepbT€ NUCBMEHHBIM TEKCT C XPOHOMETPOM, Ui STOTO IPOYUTAUTE €ro
HECKOJIBKO pa3 ¢ CeKyHJ0MEpOM B pykax. B ciyuae, eciu JokiIag OKaXeTcs CIUIIKOM JUTMHHBIM
WIA KOPOTKUM, HPOBEAUTE €ro pPeKOHCTpyKIHio. OJHAKO BMECT€ C COKpAIEHUSIMH WU
JOTIONTHEHUSIMU He «110TepsaiTe» Temy. He mognaBaiitech HCKYyIIEHUIO paccKas3aTh BCE, UTO 3HAETE
— TIOJTHO ¥ TIOJIPOOHO.



o Ob6parure BHUMaHKUE HAa TeMOp U CUiTy Bamiero rojoca. OueHb BaXHO, 4TOOBI Bac
OBbUIO CIIBIIIHO B CaMbIX OTIAJCHHBIX YacTAX ayAUTOPUH, U NIPH 3TOM Bbl HE «TJIYLIWIN» BOIU3U
Bac HaxoJsIMxcs ciayuiarened. Bappupyiite TeMOp peuu, OH NpUAAcT € BBIPa3UTEIbHOCTh U
HIOMOYKET U30eXKaTb MOHOTOHHOCTH.

o Cnepgutre 3a cBOMMM ecTaMH. YUpe3MepHas JKECTHKYJALHUS OTBJIEKAET OT
COJEpKaHUs JOKJIAana, a IIOJHOE €€ OTCYTCTBHE CHH)KACT IECHUCTBEHHYIO CHILY BBICTYILICHUS.
[Tocrapaiitech M30aBUTHCSI OT KECTOB, JEMOHCTPUPYIOIIMX Ballle BOJHEHHE (KOrJa KpyTATCS
PYUKH, TepeOsATCs MyrOBHIIbI, 3AJIaMBbIBAIOTCS MANbLbI). VIcOap3ylTe KeCThl — BhIpa3uTeIbHbIC,
onucareabHble, OAPAXKATEIBHBIC, YKAa3YIOUIUE — Ul TOJIHOTHI IIEpejadyn BalluX MBICIEH.

. YcTaHOBUTE 3pUTEIBHBIN KOHTAKT C ayauTopuen. He cTtout Bce Bpems CMOTpETH B
OKHO, OIIyCKaTb IJ1a3a WM COCPel0oTaunBaThes Ha TekcTe. CrapaliTech 3pUTENBbHO OOLIATHCS CO
BCEMM CIIyIIATENIIMHU, NEPEBOAs B3IV OT OAHMX K JIpyruM. He oOpamiaiite BHMMaHue Ha
ONO3JaBIIMX M HE IIPEphIBACTE CBOM JOKIAJ] 3aMedaHusamu. Ho BMmecre ¢ Tem cienure 3a
peakuuell myOJIMKKM Ha Ballle BBICTYIJIEHHE (0J0OpeHHe, yCcTaloCcTh, MHTEpPEC, CKYKYy) U €ClU
CMOKETE, BHOCUTE KOPPEKTUBBI B p€4b C LIEJIBIO MIOBBILIECHUS HHTEPECA K €r0 COACPIKAHUIO.

o OTBeuaTh Ha BOIPOCHI B KOHIIE BHICTYIUICHHS Ha/10 KPAaTKO, YETKO M YBEpEHHO, 0e3
JMIIHUX NoJpoOHocTel u nmoBTOpoB. IlocTapaiiteck mpeayraiaTb BO3MOXKHbBIE BOIIPOCHI CBOMX
CIIyIIATEICH U MOATOTOBUTHCA K HUM 3apaHee. Ho ecim ciryduTes, 4TO BBl HE 3HACTE OTBETA HA
3aJJaHHBIM BaM BONpoOC, He 00MTECh B 3TOM NMPU3HATHCA. DTO 3HAYUTEIHHO JIy4llle, YeM OTBEYaTh
HE 110 CYLIECTBY WJIH OTILIYYMBATHCA.

o ITpoBenuTe reHEpaNbHYIO PENETULUIO CBOErO JOKJIaAa Iepel APY3biMH WIH
OJIU3KUMU. DTO MOMOXET 3apaHee BBbIABUTh HEKOTOPbIE HEJOCTAaTKH — CTUJIMCTUYECKU cialble
MecTa, TPYTHOIPOM3HOCHMBIE clioBa M (pas3bl, 3aTIHYTblE BO BPEMEHHM 4YacTh M T.J.
[Tpoananu3upyiite CBOXO TUKIUIO, MHTOHALNH, *kecThl. Cenaiite Tak, YTOObI OHM IIOMOTally, a He
MEIIAJIU YCIEHIHO IPEICTaBUTh MYOJIMKH TOATOTOBICHHBIA BaMU JOKJIAJ.

IIpe3eHTanusi — COBPEMEHHBIH CHOCOO YCTHOTO WM HMUCBMEHHOIO HpPEICTaBICHUS
MH(pOpMaLUU C UCTIONIb30BAaHUEM MYJIBTUMEUIHBIX TEXHOJIOTUH.

Cy1iecTByeT HECKOIBKO BapUAaHTOB IPE3EHTALUM.

o Hpe3€HTaHI/I$I C BBICTYIICHUEM JOKJIaJ4YMKa
L Hp63€HTaHI/I$I C KOMMCHTapHsIMHU JOKIaJ9INKa
L Hpe?aeHTaHI/Iﬂ JUIS CaMOCTOATCIIBHOI'O mpocMoTpa, KOTOpas MOXET

JIEMOHCTPHUPOBATHCS TIepel ayTuToprueit 0e3 yuacTHs JOKJIa uHiKa.
[ToaroToBka mpe3eHTalMy BKIIOYAET B c€0s1 HECKOJIBKO 3TAIlOB:
1. [InanupoBaHue Mpe3eHTalNH
OT 0TBETOB Ha 3TU BOMPOCHI OyIET 3aBUCETh BCE OCTPOECHUE IPE3EHTALINN!

o KaKOBO NpEeJAHa3HAYeHHWE U CMBICT MPE3eHTAlMM (JIEMOHCTpAIMs Pe3yJIbTaTOB
Hay4YHOI paboThl, 3alIUTa JUIJIOMHOTO MTPOEKTA U T.11.);

o Kakyl0 poib OyIeT BBIIOJNHATH TIPE3EHTAlMsS B XOJIE€ BBICTYIICHHS
(CoTIpOBOXKIEHNE JOKJIa/1a UK €ro WUTFOCTPAIHs);

o KaKOBa 11eJIb Npe3eHTauuu (MHPOPMHUPOBaHUE, YOEXKIEHUE UIIH aHAIIN3);

o Ha Kakoe BpeMs paccuMTaHa Ipe3eHTanus (KopoTkoe - 5-10 MUHYT WM
POAOIDKUTENBHOE - 15-20 MUHYT);

o KaKoB pa3Mep M cocTaB 3puTeibckoi aymutopun (10-15 yemosex mmm 80-100;

IpenoaaBaTeliy, CTYI€HThI UM CMELLIEHHAs ayAUTOPHS).

2. CtpyKTypHpoBaHue HHPOPMAILTUT

° B MpE3CHTAIMN HE JODKHa ObITh MeHee 10 crmaiimoB, a oOmiee WX KOJIMYECTBO
npesbimaTh 20 - 25.

o OCHOBHBIMHM TPUHIUIAMH [PH COCTABICHUU MPE3EHTAlMU JOJKHBI OBITh
SICHOCTb, HaIJIITHOCTb, JIOTUYHOCTb U 3alIOMHUHAEMOCTH;

o Ipe3eHTalMsl JODKHA UMETh CLIEHapUi M YEeTKYI0 CTPYKTYpY, B KOTOpOil OyayT
OTpa)XEHbI BCE IPUUMHHO-CIIECTBEHHBIE CBSI3H,



° paboTa Haj Mpe3eHTAIMell HAaYMHAETCS TOCTE THIATENLHOTO OOJYMBIBAHUS U
HalMCaHMWsl TEKCTa JOKIJIana, KOTOPBIM HEoOXOAMMO pa3oWTh Ha (parMEeHTHl U OOO3HAYUTH
CBsA3aHHBIC C KaAXXJbIM U3 HUX 3a1a4U U I[GI>'ICTBH$I;

. NEpBBIA IIAar — O5TO ONpeJesIeHWEe TJIaBHOW HAEHU, BOKPYT KOTOpOMl Oyner
CTPOUTHCS MPE3EHTALUS;
o 4acTh MH(OPMAIMM MOXHO TII€PEBECTH B JBa THUMNA HArSIHBIX ITOCOOMI:

TCKCTOBBIC, KOTOPBIC MMOMOT'YT CIYHWATCIIAM CICAWUTH 3a XOJAOM Pa3BCPThIBAHUSA APTYMCHTOB H
rpaduveckre, KOTOPbIe WUIIOCTPUPYIOT TJaBHBIE NYHKTHI BBICTYIUICHUS M CO3/AIOT
AMOIMOHAIBHBIE 00Pa3bI.

o CIOKEThI TIPE3CHTAIIMM MOTYT pPa3bsCHATh WM WLIFOCTPHUPOBATH OCHOBHBIC
MIOJIOXKECHHS JIOKJIa/1a B CAMBIX pa3HOOOPA3HBIX BapUAHTAX.

OueHp BaXHO HAWTH TPABWIBHBIA OajaHC MEXAY peublo JOKIAJAuuKa H
COITPOBOXKIAIOIINMU €€ MYITbTUMEIUUHBIMU DJIEMCHTAMH.

st aTOro uenecoodpazHo:

o OIPEIEIINTD, YTO OYIET MPEACTABICHO HA KaKIOM CJIaii/ie, 4To OyIeT B 3TO BpeMs
TOBOPUTKCS, Kak OyIeT CAeIaH Mepexo K CAeIyomeMy Claiay;

L] CaMbIC BA)KHBIC NACU U MBICIIM OTPAa3vuTb U HA CJIafI[[aX " IIPOU3HECTHU CJIOBAMH,
TOTJ]a KaK BTOPOCTETICHHBIE — JIM0O CIIOBaMH, JTHOO0 Ha claiiax;

) uHGOPMALIMIO HA ClIaliax MPEACTaBUTh B BHJC TE3MCOB — OHU COMPOBOKIAIOT
OIPOOHOE M3JI0KEHUE MBICIICH BBICTYIIAIOIIETO, @ He HAa000pOoT;

) JUIS Pa3bACHCHMS MOJOKCHHI JOKJIaa MCII0Ib30BaTh Pa3sHbIEC BHbI CIIAHIOB: C
TEKCTOM, C TaOJIMIIAMH, C AHarpaMMaMH;

o ar00ast Tpe3eHTalus J0JDKHA UMETh COOCTBEHHYIO JApaMaTypruio, B KOTOPOii

€CTb:

«3aBsi3Ka» - MPoOYKJEHUE UHTEpeca ayIUTOPUU K TeMe COOOIIeH s (SIPKUI HaTrJISTHBIHI
npumep);

«Pa3BUTHEY - IEMOHCTPAIUS OCHOBHON MH(OPMAIINH B JIOTUYECKOM MOCIEA0BATEIHLHOCTH
(uepemoBaHME TEKCTOBBIX U Ipa)UIECKUX CIANIOB);

«KyTbMUHAIUS» - TPEACTAaBIEHHE CamMoro TIJaBHOTO, HOBOTO, HEOXHUJIAHHOTO
(3MOLIMOHATIFHBIN peYeBOM WM WILTIOCTPATUBHBIN 00pa3);

«pa3Bsizka» - (OpMyIHMpOBaHHE BHIBOJIOB HWJIM MPAKTHUECKUX PEKOMEHAalui
(Buzeopsin).

3. Odopmienue npe3eHTanuu

Odopmienune mpe3eHTaIuy BKIIIOYAET B €05 CIEAYIONIYI0 0053aTeIbHYI0 HHPOPMAIIHIO:

TUTYIBHBIN JTUCT

- IPE/ICTaBIISIET TEMY JI0KJIa/1a U UMS aBTopa (UM aBTOPOB);

- Ha 3allUTe KypCOBOH WM AMIJIOMHOW pabOThl YKa3bIBaeT (aMIJIMI0 M WHHUIHAIBI
HAy4YHOT'O PYKOBOJUTENS WM OpraHU3aluy;

- Ha KoH(epeHusAX 0003HayaeT AaTy U Ha3BaHUE KOH(PEPEHINH.

IInanH BeICTYIIIIEHUS

- (hopMyIHpPYyeT OCHOBHOE cojiepkaHue fokiaaa (3-4 myHKTa);

- (puxcupyet nops 10K U3I0KEHUS HHPOPMAIIHH;

Conepxanue pe3eHTalu

- BKJTIOUAET TEKCTOBYIO U TpapuiecKyro HH(POpMaIInIo;

- WUTIOCTPUPYET OCHOBHBIE ITYHKTHI COOOIIECHUS;

- MOXKET MIPEJICTaBIATh CAMOCTOATEIbHBIA BapHAHT JJOKJIA/A;

3aBepuicHHe

- 000011aeT, MOBOAUT UTOTH, CYMMHUPYET HH(OPMAITHIO;

- MO>KET BKJIFOUATh CIMCOK JIUTEPATYPHI K JOKIALY;

- COJIEP>KUT CJI0BA OJIar0JJapHOCTH ayAUTOPHH.

4. JluzaiiH npe3eHTaluuu

TekcroBoe opopmiieHre



o He crouT 3amonHATh ciaai CIMIIKOM OOJNBIINM 00beMOM HH(OPMALIUH - JTyYllle
BCETO0 3aIIOMHUHAIOTCS He Oosiee 3-X (pakToB, BEIBOIOB, ONIPEICTICHUH.

. OnTuManbHOE YUCIIO CTPOK Ha ciaiae — 6 -11.

o Kopotkue ¢pa3bl 3anmoMuHaOTCs BH3yasbHO Jiyuine. I[IyHKTBI mepeuneidl He
JIOJDKHBI TTPEBBIIIATH IBYX CTPOK Ha (pa3y.

J HauOonpmas >¢p¢GeKTUBHOCTh TOCTUIAETCS TOTJa, KOIJa KIIIOUEBbIE ITYHKTBI
0TOOpa)karoTCsl 110 OAHOMY Ha Ka)JIOM OTJICJIbHOM Cllaiifie

. Ecnum TeKCT cOCTOMT M3 HECKONbKHX ab3ameB, TO HEOOXOAMMO YCTaHOBUTH
Kpac-HyI0 CTPOKY U MHTEPBAJl MEX1y a03alamH.

J KnroueBble ciioBa B MHGOPMALIMOHHOM 0JIOKE BBIICJIAIOTCS LIBETOM, LIPU(TOM HUIIH
KOMITO3UILIIOHHO.

o WNudopmannio nOpeArnodTuTeNIbHee pacloyiaraTb TOPU30HTAIBHO, Hamboiee
Ba)XXHYIO - B LIEHTPE YKpaHa.

o He crenyer 3moynoTrpe0isiTe OONBIIMM KOJIMYECTBOM IIPEJIOTOB, Hapedui,
IpUJIAraTeabHbIX, BBOJHBIX CJIOB.

J [udposble MaTepuaiibl Jiydlle NPEACTaBUTh B BHUJEC I'paMKOB M AUArpaMm —
TaOIUIBI ¢ HUGPOBBIMU JTaHHBIMU Ha Claiifie BOCIPUHUMAIOTCS IJI0XO.

. Heo6xoaumo oOpaTuTh BHUMaHHE HAa IPaMOTHOCTh HamucaHus TeKcTa. OmmoKu

BO BECh 9KpaH IPOU3BOIAT HEMIPUATHOE BIICYATIICHUE
[pudroBoe opopmieHne

o HIpudrer 6e3 3aceuek (Arial, Tahoma, Verdana) uutarorcs nerde, 4emM TpOTECKH.
Henb3sa cmemmBarh pa3ianyHble TUIIBI LIPUQPTOB B OJHOM MPE3EHTALUH.

o HIpudroBoif KOHTpACT MOXKHO C€O37aTh IOCPEICTBOM paszMepa IIpUQTa, ero
TOJIIMHBI, HAYepTaHUsl, (POPMbI, HATIPABJICHUS U 1BETA;

. Jlist 3arosioBka romutcst pasmep mpudra 24-54 myHkTa, a aya Tekcra - 18-36
ITYHKTOB.

o Kypcus, nomguepkuBanue, UPHBINA MPHUDT UCTIONB3YIOTCS OTPAHUYCHHO, TOIBKO
JUTSL CMBICJIOBOTO BBIJICIICHUS! ()ParMEHTOB TEKCTA.

o JlJ11 OCHOBHOT'O T€KCTa HE PEKOMEHIYIOTCSl IPOMHUCHBIE OYKBBI.

L{BeToBOE OOpMIIEHHE

o Ha onHoMm crnaiine He ucnosb3yercs 6oJiee Tpex 1BETOB: (POH, 3ar0JIOBOK, TEKCT.

o [IBer mpudTa 1 1BET POHA AOHKHBI KOHTPACTUPOBATh — TEKCT JOJIKEH XOpOIIO
YUTaThCS, HO HE pe3aTh Ii1asa.

o s doHa npeAnodTuTEN HEE X0JI0AHbIE TOHA.

o CymiecTByIOT He coueTaeMble KOMOMHAIMK 1BeTOB. OO 3TOM MOXHO Y3HaTh B
CIIELIMATILHOM JIUTEPATYpE.

. YepHblil 1BET MMeeT HEraTUBHBIA (MpauHbI) moaTekcT. benblii Ha YepHOM
YUTAETCS IUI0XO.

o Ecnu npe3enranus 0osblias, TO €CTh CMBICH Pa3IeIUTh €€ Ha YaCTH C MTOMOUIBIO
[[BETa — Pa3HbIN L[BET CLIOCOOEH CO3/1aBaTh pa3HbIil SMOIIMOHAIbHBINA HACTPOM.

o Henb3st BEIOUpaTh OH, KOTOPBINA COAEPKUT aKTUBHBIH PUCYHOK.

KomnozuimonHoe oopmienue
° Crnenyer coOmtonath eAuHBIA CTHIH oOdopmiieHus. OH MOXET BKJIIOYATh

omnpeneNeHHbIN mpudT (TrapHUTYpa U BET), GOH IBETA WU (POHOBBIA PUCYHOK, JEKOPATUBHBINA
AJIEMEHT HeOOJNBIIOTO pa3Mepa u T.1.

o He npuemiemsl cTuiiu, KOTOpble OyAYyT OTBIIEKATh OT MPE3EHTAIUH.

o KpyrmHbie 00beKThl B KOMIO3UIIMH CMOTPATCS HEBAXKHO.

. BcenomorarensHas  uH@opmanus  (YOpaBisiollM€ — KHOMKH) HE  JIOJDKHA
npeo0i1agaTh HaJ OCHOBHOU (TEKCTOM U MIUTIOCTpALIUEH ).

. st cepbe3HOM Mpe3eHTAIluu OTOMPAIOTCS MIA0JIOHBI, BHITIOJHEHHBIE B JCIIOBOM

CTHUIC.



AHunMaimonHoe opopmiieHue
° OcHOBHasl poJib AHWMAIIMM — JO3UPOBaHUS HHPOpPMAIUU. AYIUTOPHUS, Kak
MPaBUIIO, JIy4dlle BOCHPUHUMAECT HWH(OPMANHIO TMOPHHUSIMH, HEOOJIBIIUMUA 3PUTEIBHBIMU
dbparMeHTamMu.
° AHUMAaIUs UCHONB3YeTCsl IS TIPUBICYCHUS BHHUMAHUS WIH JIEMOHCTPAINH
pa3BUTHS KaKOro-Imb0 mporiecca
. He ctouTt 310ynotpe0asaTth aHUMAaIMOHHBIME 3()()eKTaMH, KOTOPbIE OTBJICKAIOT OT
COJICPKaHUS WM YTOMIISIFOT TJ1a3a YHTAIOIIETO.
° OCo0OCHHO HEXKEIATEIBbHO YacTO€ MCIOJNb30BAHHE TaKUX aHUMAIMOHHBIX
3¢ (eKTOB Kak BBIJIET, BpallleHUE, BOJHA, TOOYKBEHHOE TIOSIBIICHUE TEKCTA.
3BykoBO€ oopmiieHHE
° My3bIKQIBHOE COMPOBOXKJICHUE TPU3BAHO OTPA3UTh CYTh WM TMOAYEPKHYTH
OCOOCHHOCTH TEMBI Cllaiijla Wik BCEH MPE3CHTAlUU, CO3/IaTh OIMpPEICICHHBIA 3MOIMOHATBHBIN
HacCTpOH.
° My3bIKy 1e7eco00pa3HO BKJIIOYATh TOTJA, KOTJA Mpe3eHTaus uaer 0e3
CJIOBECHOT'O COIIPOBOXKICHUSI.
. 3BYKOBOE COMPOBOXKICHHUE UCIIOIB3YETCS TOJIBKO 10 HEOOXOIUMOCTH, IIOCKOJIBKY
naxe (hoHOBas THUXask My3bIKa CO3JaCT M3JIMITHUH IIIyM U MEIIAeT BOCIIPUSTHIO COICPKAHMSL.
. Heo6xoumMo BIOpaTh ONTHMAIBHYIO TPOMKOCTb, YTOOBI 3BYK OBLI CJIBIIIAH BCEM
CJIyIIaTesieM, HO He ObUT OTTYIIUTEIbHBIM.
I'paduueckoe odpopmienue
. Pucynku, d¢ororpaduu, muarpaMMbl T[PHU3BaHbl  JIONOJHUTH  TEKCTOBYIO
uH(GOPMALIMIO WK Iepeaath e€ B 0oyiee HATJIATHOM BH/IC.
° Henp3s mpencTaBisTh pUCYHKH M (OTO IUIOXOTO KA4eCTBA MM ¢ MCKKCHHBIMH
MIPOTTOPIIUSIMH.
° KenarenpbHo, 4YTOOBI H300pakeHHE OBUIO HE CTOJBKO (DOHOM, CKOJIBKO
WLTIOCTpAIMEH, PaBHOW IO CMBICIY CaMOMY TEKCTY, YTOOBI MOMOYb IO-HOBOMY IOHSTH H
PAaCKpBITH €ro.

o Cnenyer u3beratb HEKOPPEKTHBIX WJUIFOCTPAMi, KOTOpbIE HEMPABHIBHO WIN
JBYCMBICIICHHO OTPa)KatoT CMBICT HH(POPMAIUH.
. Heo6xoauMo 1mo3a00THTHCS O PAaBHOMEPHOM M PAIIMOHATBLHOM HCIIOIH30BAHUU

IPOCTPAHCTBA Ha Claiijie: ecly TeKCT MepBUYEH, TO TEKCTOBOI ()parMeHT pa3MeliaeTcs B JIEBOM
BEPXHEM YTI1y, a TpapMuecKuii pUCYHOK BHU3Y CIIpaBa U HA000POT.

o WnmrocTpaniii - peKOMEHIYETCSI  COMPOBOX/IATh  MOSICHUTENBHBIM — TEKCTOM.
[Toanucu Kk KapTMHKaM JIydlle BBIIOJHATH COOKY MM CHHU3Y, €CJIM 3TO TOJIBKO HE Ha3BaHUE
CaMoro cnaiaa.

o Ecnu rpaguueckoe mzoOpakeHHe HCIONb3YyeTcs B KauecTBe ()OHA, TO TEKCT Ha
3TOM (POHE JIOJKEH OBITh XOPOIIO YUTAEM.

Tabnuipl U CXeMbl

o He crout BCTaBIATh B Mpe3eHTALUIO OosblIME TaONMMIBI — OHU TPYIHBI IS
BOCTIpHUATHSA. Jlyullle 3aMeHUTh UX rpaduKaMu, HOCTPOCHHBIMU Ha OCHOBE 3TUX TaOJIHII.

o Ecnu Bce ke TabNMuIly 1MoKaszaTh Hao, TO CIIEAYET OCTAaBUTh KaK MOYKHO MEHBIIIE
CTPOK ¥ CTOJOIOB, 0TOOpaB M Pa3MECTUB TOJIBKO CaMble BaYKHBIC JAHHEIE.

o [Tpy ncnonbp30BaHUU CXEM Ha ciaijaXx HeoOXOAMMO BBIPOBHATH PSAIbI OJIOKOB
CXEMBI, pacCTOSIHHE MeX1y OJoKaMu, J00aBUTh COEAMHUTENbHBIE CXEMbl MPHU TOMOIIH
UHCTPYMEHTOB ABTOQUTYD,

o [Ipy co3maHuu cXeM HYXHO YUUTBIBATh CBSI3b MEXKIY COCTaBHBIMH YaCTSIMH
CXEMBI: €CJIM OHU PaBHO3HAYHBI, TO 3aMOJIHIIOTCS OJHUM IIPU(PTOM, POHOM U TEKCTOM, €CIIU €CTh
nepBOCTENIeHHAass HWH(OpMaIys, TO OHAa BBLIETSIETCS OCOOBIM CHOCOOOM C  TIOMOIIBIO
OpraHU3aIMOHHBIX THArPaMM.

Aynano u Buzieo opopMieHue



. Buneo, kxuHO W Tene mMarepuanbl MOTYT OBITh KCIIOJIB30BAHBI MOJHOCTHIO WIIH
(dbparMeHTapHO B 3aBUCUMOCTH OT LIeJei, KOTOphIE MPECIEAYIOTCS.

. [TpomomKUTENHHOCTD (prTbMa HE TOJKHA peBbIaTh 15-25 MuHyT, a pparmeHTa
— 4-6 MUHYT.
o Henb3st ucnonb3oBaTh ABa (uiIbMa Ha OJHOM MEpPONPUATHH, HO IOKa3aTh

¢dbparMeHTHI U3 IBYX (UIBMOB BIIOJIHE BO3MOXHO.

IMoaroroBka Kk 3a4éTy / 3K3amMeHy. [ OTOBUTHCS K 3a4éTy / DK3aMEHY HYXKHO 3apaHee U B
HECKOJIbKO 3TanoB. [l 3Toro:

. IIpocmaTpuBaiiTe KOHCHEKTBI JIEKIMH Cpa3y MOCIE 3aHATHUA. DTO IOMOXKET
pa300paThbCsl ¢ HEMOHATHBIMU MOMEHTaMHU JIEKLIMK U BO3HUKIIMMHU BOIIPOCAMHU, I10KA €I1e JEKIUS
CBEXa B MMAMSTH.

. berno npocmaTtpuBaiiTe KOHCHEKTHl O Hayajga CIEAYIOLIEro 3aHATUA. ITO
MIO3BOJIUT «OCBEXKUTH» IPEABIAYIIYIO JIEKIUIO U IOATOTOBUTHCA K BOCIPUATHIO HOBOIO
Marepuana.

o Kaxnyro HeZienmo 0TBOAUTE BpeMsl ISl TOBTOPEHUS IIPOMICHHOTO MaTepuania.

HenocpencTBeHHO npH OATOTOBKE:

o YHops104bTe CBOM KOHCIICKTHI, 3aITUCH, 3aJIaHHSL.

. [TpukuHBTE BpeMs, HEOOXOAMMOE BaM JIJIsl MIOBTOPECHUS KaKI0W 4yactu (OJI0Ka)
Marepuaia, BRIHOCHMOTO Ha 3a4erT.

o CocTaBbTe pacUCaHKe ¢ y4€TOM CKOPOCTH MOBTOPEHUS MaTepuana, sl 4ero

o PaznenuTe Bompocs! [yis 3auéTta / 9K3aMeHa Ha 3HAKOMBIE (T10 JICKIIMOHHOMY KYpCY,

CEMHUHapaM, KOHCIEKTUPOBAHUIO), KOTOPHIE MOTPEOYIOT JUIIb MOBTOPEHUS U HOBBIE, KOTOPHIC
MPHUACTCS OCBAaMBATh CAMOCTOATENbHO. HauHKTE ¢ TEM XOPOII0 BaM U3BECTHBIX U 3aKPEIUTE UX C
MOMOIIbI0 KOHCIEKTa M y4eOHWKA. 3aTeM MOMOJIHUTE CBOM TEOpPETHUYECKUW Oaraxk HOBBIMHU
3HAHUSMHU, 00513aTEIHLHO BOCIIOIb30BABIINCH PEKOMEHI0BAHHON JTUTEPATYPOM.

o [TpaBUJIBHO HCIONIB3YHTE KOHCYIBTAIlMM, KOTOPBIE MPOBOJAUT IPENOJIaBaATENb.
[Ipuxoaure Ha HUX C 3apaHee MPOpabOTaHHBIMU CAMOCTOSITENIbHO Bompocamu. Bbl MoxkeTe
MOJIYYUTh Pa3bsICHEHHE 110 TIOBOJIY CJIOXKHBIX, HE 10 KOHIIA TOHATHIX TEM, HO HE paCCUUTHIBANTE
BO BpeMs KOHCYJIbTAIlMU Ha UCYEPIIBIBAIONIYI0 HH(OPMALIUU MO COAECPKAHUIO BCETO Kypca.



