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PaGoyas nporpamma cocrabiena Ha ocHoe ®I'OC BO - GakanaBpuar 1o HanpapIeHHIO
nonroroBku 27.03.01 Crampaprusamus u Merponorus (mpukas Muno6pHayku Poccmu ot
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Pabouas mporpamma paccMoTpeHa u oxoOpeHa Ha 3acemanuu Kadenps: Texmomoruu,
cepTH(OUKAIMY U CEPBICA aBTOMOOHIIEH
26.01.2022, mpotoxoi Ne 6

3ag. kadeapoit /0;% N.JO. Me3un

Pa6ouas nmporpamma oo6pena meroauueckoit komuccueit MEnC
14.02.2022 r. nportokoi Ne 6
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Pabouas nporpamma cocrabieHa:
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JIner akryaauszanuu padoueil mporpaMmbl

PaGouast mporpamMmma repecMoTpeHa, 00CyKaeHa u 0100peHa s peanuzaruu B 2023 - 2024
yueOHOM rofy Ha 3aceqaHuu Kadeapsl TexXHOIOrHH, CepTHPHUKAIMY U CepPBHCA aBTOMOOMIIEH

IIporokomor 20 1. Ne

3aB. kadeapoii 11.10. Mesun

PaGouast mporpamMmma repecMoTpeHa, 00CyKaeHa u 0100peHa s peanusarnuu B 2024 - 2025
yueOHOM rofy Ha 3aceqanuu Kadeapsl TexHOJIOornH, cepTU(HKAINN U CepBUCAa aBTOMOOMIIEH

IIporokomor 20 1. Ne

3aB. kadempoii 11.10. Me3un

Pabouas nmporpamma nepecMoTpeHa, o0cyxaeHa u ogodpena st peanmsanuu B 2025 - 2026
y4eOHOM roy Ha 3acenanuu kaeapel TexHomoruu, cepTuUKaIug U CEpBHCa aBTOMOOHIIEH

IIporokomor 20 1. Ne

3aB. kadeapoii 1.10. Mesun

Pabouas nmporpamma nepecMoTpeHa, 00cyxaeHa u ogoopena st peamszanuu B 2026 - 2027
y4eOHOM roy Ha 3aceqaHuu Kadeapsl TeXHOJIOTHH, CEPTU(PHUKAIIMUA U CEPBHCA aBTOMOOMIICH

IIporokomor 20 1. Ne

3aB. kadeapoii 1.10. Mesun




1 Iles1u ocBOCHUS TN CUMILTHHBI (MOYJ151)
MOJIy4eHUE CTYJEHTaMH OCHOB 3HAHWU M HABBIKOB MO (POPMHPOBAHHUIO U OpPraHU3AINH
(GYHKIIMOHUPOBAHHSI CHCTEM VYIPABICHUS TIEPCOHAIIOM B OpPraHHU3aUsaX, IJIAHHPOBAHUIO
KaJIpoBOI paboThl, yIPaBIECHUIO IEPCOHATIOM U €TI0 Pa3BUTHEM.

2 MecTo TMCHMIIMHBI (MO1YJIsI) B CTPYKTYpe 00pa3oBaTe/bHOil POrpaMMbl

JluctumvHa YTpaBlieHHE KadecTBOM KaJIpoOBOTO OOECIedeHUs BXOAWT B 4YacTb
y4eOHOTO M1aHa (GopMUpyeMyro yyacCTHUKaMU 00pa30oBaTeIbHBIX OTHOIIEHUH 00pa30BaTeIbHOM

IPOrPaMMBI.

Jns  u3ydeHWs — JUCUMIUIMHBL ~ HEOOXOAMMbI  3HaHHWS  (YMEHHs,  BIAJCHUS),
c(OpMHUPOBAHHBIE B PE3Y/IbTATE U3YUCHHSI AUCLUIUINH/ IPAKTUK:

DddexTuBHAST KOMMYHUKAIUS

BBenenue B otpacib

IIpaBoBas rpaMOTHOCTH

TexHonoOrnueckue ykiaaasl B CACTEME MUPOBOI'O TEXHUKO-I)KOHOMUYECKOTO Pa3BUTHUS

VYnpaBiieHuEe KaueCTBOM

3nanus (YMEHHS, BIAJICHUS), OJYyYCHHbIC NPH M3YYCHUU TAHHOW TUCHUTUIMHBI OyIyT
HEO00XOAUMBI JUIsl U3yUEHUS UCHUILINH/TIPAKTHK:

WHdopmanroHHbIe TEXHOJIOIMHU B YIIPABIECHUH KaueCTBOM

[ToxroToBka K Mporeaype 3aliThl U 3alI1Ta BHITYCKHOW KBaTH()PUKAIIMOHHOW pabOTHI

ITonroroBka k cade u cjadya rocyapCTBEHHOTO SK3aMEeHa

[Tpon3BOACTBEHHBIN MEHEKMEHT

3 Komnerenuun odyyarouierocs, (popMupyemMbie B pe3y/ibTaTe 0CBOEHUS
AUCHMILIMHBI (MOAYJIS) U IVIAHUPYeMbIe pe3y/IbTaThbl 00y4eHHUs
B pesynbrare ocBOeHMs OUCHMIUIMHBI (MOIYJs) «YIpaBlieHHME KaueCTBOM KaJpOBOTO

oOecrnieueHus» 00yJaromuiics JOKEH 00s1aaTh CIeIyIOIUMA KOMIETEHIUAMU:

Konx nanukaropa

I/IHI[I/IKaTop JOCTHXKXCHUA KOMIICTCHIIN

[IK-1 CrnocoGeH opraHu30BBIBATH MEPONPUATUS IO MPOBEJCHUIO HCIBITAHUW U KOHTPOIIIO

Ka4deCTBa Ha BCCX CTAAUAX IIPOMU3BOACTBCHHOI'O ITPOIICCCa

I1K-1.1 AHaJIM3UPYeT COCTOSIHUE KAaUueCTBA HA IPOU3BOICTBE

[1K-1.2 Opranuszyer M MNpPOBOJUT MCHBITAHUS NPOAYKIMHM Ha BCEX CTaIuAX
IIPOM3BOJICTBEHHOIO IpoIiecca

I1K-1.3 OpranuzyeT © TpPOBOAUT KOHTPOJIb KadecTBa Ha BCEX CTaauAX

IIPON3BOACTBCHHOI'O ITPOLICCCa

4. CTpykTypa, 00bEM H coOAepKaHue TUCHUILINHBI (MOIYJIs1)
OO0mmas TpyT0eMKOCTh JUCIMIUTMHBI COCTaBIseT 3 3adeTHBIX equHuI] 108 akan. gacos, B TOM

qUCJIC:

— KOHTaKTHas pabora — 43,3 akaJl. 4acoB:
—ayautopHas — 40 akaj. 4acos;

— BHEAyIUTOpHAs — 3,3 aKkaJl. 9acoB;

— caMOCTOsITeNNbHAs paboTa — 47 akaj. 4acoB;

— B (hopMe MpakTUIecKoi moaroToBku — 0 akaj. Jac;
— MOATOTOBKA K dK3aMeHy — 17,7 akaj. yac

dopma aTTecTaluy - SK3aMEH



AynuropHas ) s
o | xomrakTHAs pabota E = ®dopma Tekymero
=
Paznen/ rema § (B axaz. vacax) E = Brg o KOHTPOJIA Kon
g & © | cCaMOCTOSITENBHOM | ycreBaeMOCTH U
JHCIUTUIAHE b5 S ., | koMnereHIUH
O g 5 paboTHI IPOMEKYTOUHOU
ek, 1ab. | mpakT. R ATTECTALN
3aH. 3aH. | O &
1. OcHOBHBIE MTOHATHS
11 Ynpasnenue
MEPCOHAIOM KakK CaMOCTOSITEIILHOE I1K-1.1,
HUHTErPAJIbHBIA KOMIIOHEHT 1 1 2,6 |m3ydeHue yueOHON| VYCTHBIH ompoc IK-1.2,
o0riero npoiiecca JTUTEPATYPBI IK-1.3
yIIpaBIeHUS
1.2 OcHOBHBIE  3Tambl

ASBHTHS - ul 8 CaMOCTOSITENIEHOE [K-1.1,
p P 1 1 2,6 |u3ydyeHue yueOHOW| VcTHBIN onpoc IK-1.2,
MPaKTHKA yIIpaBIeHUs HTEDATVDRL TK-1.3
MIEPCOHAIOM patyp .

CaMOCTOSITEIILHOE I1K-1.1,
1.3 ITlepconan kak OOBEKT . .

DABCHIS 1 1 2,6 |nu3ydyenue ydueOHOW| VYCTHBIHA ompoc MK-1.2,
ymp JIUTEPATypPbl IK-1.3
HWroro no pazneny 3 3 7,8
2.  KagpoBas cmyxba u
TIOJINTHKA OPraHU3alUH
21 Kagpopas HoMMTHKA CaMOCTOSITEIILHOE I1K-1.1,
0' FaHHS:p - 2 2 2,6 |u3ydyenue yueOHOM| VYcTHBIHM ompoc IK-1.2,

p . JTUTEPATYPHI IK-1.3
29 Kampopas  caviGa CaMOCTOSITEIILHOE I1K-1.1,
0' raﬂnsaﬂfm YK 2 2 2,6 |u3ydenue yueOHOM| VYcTHBIHM ompoc IK-1.2,

p 8 JIUTEPATYPHI IK-1.3

8
23 KalboBoe CaMOCTOSITEIILHOE I1K-1.1,
l'[..l'laHI/l oBAHIC AP 2 2 0,55 |u3ydenue yueOHoM| VYcTHBIHM ompoc MK-1.2,
P JTUTEPATYPBI IK-1.3
2 4 TloKkasatein TovIOBOro CaMOCTOSITEIILHOE I1K-1.1,
l'I.OTCH nana PyA 1 1 2,6 |u3ydyenue yueOHOM| VYcTHBIHM ompoc MK-1.2,
H JTUTEPATYPBI IK-1.3
HWroro no pazaeny 7 7 8,35
3. OcHOBHBIE  HamlpaBICHHS
JIEATEIIbHOCTH C TIEPCOHAIIOM
CaMOCTOSITETbEHOE
31 Crcrema Haiiva u3ydyeHue yueOHoi MK-1.1,
n.e coHana 2 2/11 | 2,65 JIUTEPATypPhI YcTHBIi onpoc MK-1.2,
P MIPaKTU4eCcKas IK-1.3
pabota
CaMOCTOSTEIBHOE [K-1.1,
3.2 Apanranus nepcoHana 1 1 3 |uzyueHue yueOHOI| VYcTHBIN ompoc IK-1.2,
8 JIUTEPATYPBI IK-1.3
33  Mommsamis  Tpvia CaMOCTOSITEIBHOE [K-1.1,
n.e coHana H Py 1 1 3 |usyuenue yyeOHOI| VYCTHBIN onpoc MK-1.2,
p JIUTEPATYypPbI IK-1.3
34 CTUMYIHDOBAHIE CaMOCTOSITEIILHOE IK-1.1,
T' A 1 COHanla p 1 1 3 |u3yuenue yyeOHOIT| VYCTHBIN onpoc IK-1.2,
pyna nep JUTEepaTyphl IK-1.3




35 TpocheccronansHoe CaMOCTOSITEIILHOE I1K-1.1,
) P MOHATbH 2 2/11 | 2,6 |u3ydeHme y4eOHOIT| VYcTHEI ompoc IK-1.2,
pa3BUTHE IepCOHANA TepaTYpHI TK-1.3
36 Kapbe . oc CaMOCTOSITEIILHOE I1K-1.1,
' PBEPHBIN — pocT 1 1 3 |usyuenme yueOHOM| VYcTHBIH ompoc IK-1.2,
HepcoHala B OpraHu3aIuu STepaTYpHI TK-1.3
CaMOCTOSITEIILHOE I1K-1.1,
3.7 Artecranus nepcoHana 1 1 3 |usyuenme yueOHOM| VYcTHBIH ompoc IK-1.2,
JUTEpaTyphI IK-1.3
38 BLICBOGOIK ICHIE CaMOCTOSITEIILHOE I1K-1.1,
' A 1 1 10,6 |n3ydenne ygeOHOIT| VYcTHEI ompoc IK-1.2,
HepcoHana
JTUTEPATYPHI IK-1.3
HUroro no pasaeny 10 10/21 | 30,85
Hroro 3a cemectp 20 2021 | 47 9K3aMeH
Wroro no aqucuunianze 20 2021 | 47 9K3aMEH

5 O0pa3oBartejibHbIE TEXHOJIOTHH

Jliis u3yyeHus: JaHHOW TUCIUIUIMHBI B KAYECTBE METOJUYECKOTO MOAX0a MPUMEHSIETCS
TEXHOJIOTHSI KOHCTPYUPOBaHUS yuyeOHOW mH(GOpMAaIuK, T.€. IPU MOATOTOBKE IMPENoaaBaTelis K
yueOHOMY MPOIECCY YUUTHIBACTCS, YTO U B KAKOM 00bEeMe U3 U3ydaeMoi HH(OpMAIIMK TOTKHBI
YCBOUTH CTYJEHTHI, YPOBEHb IOATOTOBICHHOCTH CTYICHTOB K BOCIPHUSATHIO Y4eOHOUH
uHbOpMallMM 1O  BONPOCAM  MaTeMaTHYEeCKOrOo  MOJCIHUPOBAHHMS U ONTHUMH3ALUU
TEXHOJIOTHYECKUX IpoiieccoB. [lepen HavanoM 3aHITHIT 03HAKOMHUTH CTYACHTOB C TUTAHUPYEMBIM
00BEMOM YacoB 10 yueOHOMY IJIaHy Ha U3yYeHHUE NaHHON AUCIUIITUHBL. OOpaTuTh BHUMaHKE Ha
TO, KAKO€ KOJIMYECTBO YaCOB OTBOJUTCS HA CAMOCTOSITEIIEHYIO pa0oTy. DTH 4achl BBIJICISIFOTCS
JUISL 3aKpEIUICHUs TEOPEeTUYECKOro MarepHualia, Ha MOJATOTOBKY K TMPAKTUYECKHUM 3aHATHUSM,
MOATOTOBKY K pyOexkHoMy KoHTposo. Ilepen kaxmod Jekiuend HEOOXOAUMO TMPOBOIUTH
BBIOOPOYHBIN OMPOC MO MaTepuany NPeabIIyIIuX JeKIuid. Pe3ynbraTbl OMpoCcOB HOKHBI
(UKCUPOBATHCS W YYUTHIBATHCS TPU BHICTABICHUU OKOHYATEIHHOW OLIEHKHU MO JUCIUIUIMHE.
Jlexuu MpoXOAsT B TPAAUIIMOHHON Qopme, B (hopMe JEKIUIT-KOHCYIbTAlUN C KOJUIEKTUBHBIM
00CYXI€HHUEM KaKoro-m0o BOIpoca, MPOOJEMBbl WM COINOCTaBICHUU WH(GOpMAIUU, HIIEH,
MHEHUH, mnpeanoxkeHuid. [lpu STOM 1enM IUCKYCCHMM TECHO CBSI3aHBI C TEMOM JIEKIIUU.
[IpakTuueckue 3aHITHS CHOCOOCTBYIOT Oosiee TIyOOKOMY OCBOCHHUIO TEOPETHYECKOTO
Matepuana. [lpy  mpoBeneHWM  MPAKTUYECKUX  3aHSATHA  YUUTHIBACTCA  CTEMCHb
CaMOCTOSITEIbHOCTA HMX BBITIOJHEHUS! WX CTyJICHTaMH. YUYEOHBIM IUJIAHOM TIPEITyCMOTPEHBI
WHTEpaKTUBHBIC 3aHATH. [[pakTHUeckue 3aHATHS IPOBOIATCS B BHJI€ CEMUHAPOB-TUCKYCCHI, Ha
KOTOPBIX OOCYXKIAIOTCSl M pelIaloTcs MpakTH4YecKue MpolieMbl Kypca, UCIob3yercs paboTa B
komanzae. CamocTosTenbHas padoTa CTYIACHTOB CTUMYIHPYET CTYACHTOB K CaMOCTOSITENbHOMI
MpopadOTKE TEM B BBHIMIOJHEHHUS JOMAIIHETO 3aJaHus, IMOATOTOBKE K 3a4eTy M HTOTOBOM
arrectaiuu. @opmoil UTOrOBOro KOHTPOJIS 3HAHUM CTYAEHTOB SBIISIETCS 3a4eT.

6 YueOHO-MeTOAHYECKOE 00ecTIedeHEe CAMOCTOSITeJIbHOW PadoThl 00yYaIIMXCS
[Ipencrasneno B npuiioxeHuu 1.

7 OueHoYHbIe cpeICcTBA A5 POBeJeHUsI IPOMEKYTOYHOM aTTecTaluu
[IpencraBieHbl B IPUIIOKEHIH 2.

8 YueOHo-MeTOAMYeCcKOEe H HH(POPMALIMOHHOE 0O0ecreueHrue TUCIUIIHHBI (MOTYJIs1)
a) OcHoBHas1 IMTEpPaTypa:



1.Eropmun, A. II. OcHOBBI ympaBieHUs TmepcoHanom: YdeOHoe mocodue / A.IL
Eropmmn. - 4-e u3n., nepepad. u gom. - Mocksa : HULL UH®PA-M, 2015. - 352 c. (Bricmiee
obpazoBanue: bakamaspuat). ISBN 978-5-16-009526-4. - Tekcr : snekrtponnsii. - URL:
https://znanium.com/catalog/product/445836 (mnara obpamienus: 19.09.2022). — Pesxum gocryma:
10 TTO/IMHUCKE.

2.Kubanos, A. SI. OcHOBBI ympaBieHusi nepconanom . yueOnuk / A.Sl. KubanoB. —
3-e uzn., nepepad. u gon. — Mocka : UH®PA-M, 2019. — 440 c. + [lon. marepuaibl
[DnexTponnsIii pecype; Pexxum mgocrtyma: http://new.znanium.com]. — (Beiciiee oOpa3oBanue:
bakanaBpuar). — wWww.dx.doi.org/10.12737/4118. - ISBN 978-5-16-009561-5. - Tekcr :
snektpounsii. - URL: https://znanium.com/catalog/product/993305 (mata oGpareHus:
19.09.2022). — Pexxum nocTyna: 1o IMOIIHCKE.

0) lonoJiHMTEIbHASA JIUTEpaTypa:

1. HManwmmna, E. V. VHHOBaNMOHHBIA MEHEIKMEHT B YIPAaBICHUU MEPCOHATIOM:
Vuebuuk s 6akanaBpos / lanununa E.M. - Mocksa : Jlamkos u K, 2016. - 208 c¢. (YueGHbIe
u3nanust i OakamaBpoB) ISBN 978-5-394-02527-3. - Tekcer : snektponHbii. - URL:
https://new.znanium.com/catalog/product/515755 (nara oopamenus: 23.01.2020)

2.bynart, P. E. JlokymeHTanionHOe 00ecrieueHre yIpaBJIeHUs IIEPCOHATIOM: Y4eOHOe
nocooue/bynar P. E. - Mocksa : HUL[ UH®PA-M, 2015. - 234 c. (Beicuiee oOpa3zoBaHue:
bakanaBpuat)ISBN  978-5-16-010318-1. -  Tekcr :  omekrponHbeii. -  URL:
https://znanium.com/catalog/product/488066 (mata obparenus: 19.09.2022). — Pexxum pocryma:
IO TIOJIMTUCKE.

3. EBtuxos, O. B. Ilcuxonorus ympasjieHus HepcoHanoM: Teopus u npaktuka / O.B.
EBtuxos. - CII6: Peus, 2010. - 319 c.ISBN 978-5-9268-0849-7. - Tekcr : anmekTponHsbIit. - URL:
https://znanium.com/catalog/product/536760 (marta obparienus: 19.09.2022). — Pexxum pocryma:
IO TIOJIMTUCKE.

B) MeToauyeckue ykazaHus:

r) IIlporpammHuoe ob6ecnieuenune u UHTEpHET-pecypchl:

IIporpammHoe oGecrnieueHue

HaumenoBanue o

1o Ne norosopa Cpoxk neficTBUS TULIEH3UU
MS Gffice 2007 |, 135 o1 17.09.2007 GeccpoHO
Professional
7Zip CBOOOJTHO 0ecCpovHO

IIpodeccnonanbHble 0a3bl JaHHBIX M MH(GOPMAIMOHHBIE CIPABOYHbIE CHCTEMbI

Hassanue xypca CchlIKa
denepanbHOE rOCYapCTBEHHOE
oromketHoe yupexaenue «DPenepanpueiii|URL: http://wwwl.fips.ru/
UHCTUTYT IPOMBIIICHHOW

Wndopmannonnas cucrema - Ennnoe

URL.: http://window.edu.ru/
OKHO J0CTyla K I/IHd)OpMaLII/IOHHLIM

[TouckoBas cuctema Axagemus Google

(Google Scholar) URL.: https://scholar.google.ru/

Hamuonanbuas
HHGOPMAIIMOHHO-aHATIUTHYECKAS URL: https://elibrary.ru/project_risc.asp
cucteMma — Poccuiickuii HHASKC HAy4YHOT'O

3J'IeKTpOHHa$I Oa3a NEpUOANYICCKUX

n3naaui East View Information Services, hitps://dlib.eastview.com/




Poccuiickas lN'ocynapcrBenHas

Submiorexa. Katator https://www.rsl.ru/ru/4readers/catalogues/

DNEeKTPOHHBIE  PECypchl  OMOTMOTEKH

: i ? =
MLTY 1. LI Hocona https://magtu.informsystema.ru/Marc.html?locale=ru

9 MaTepuaibHO-TeXHHYECKOEe o0ecnevyeHne TUCIUILTHHBI (MOIYJIs1)

MarepuanbHO-TEXHUYECKOE 00ecTIiedeHIe AUCIIUIUTMHBI BKITIOYACT:

1. VYuebuble ayauTOpuM [ TPOBEAEHUS 3aHATHH JIGKIMOHHOTO THMA -
MynbTHMeANIHBIE CPEICTBA XPAHSHNUS, IEpEeIauy U IPEACTaBICHNS HH(POPMAIIHH.

2. YueOHbIE ayAMTOPUHU JUISI TPOBEACHUS MPAKTHUCCKUX 3aHATHHA, TPYNIOBBIX H
WHIMBHTyJIbHBIX KOHCYJBTAIM{, TEKYIIETO KOHTPOJIS M MTPOMEXYTOUHOW aTTecTauuu - Jlocka,
MYJIbTUMEAUMHBIA IPOEKTOP, IKPaH

3. YueOHble ayTUTOPUH JUIS BBIITOJHEHUS KYPCOBOTO IPOSKTHPOBAHUS, TOMEIIICHUS JIJIs
CaMOCTOATENILHON paboThl oOyuaromuxcs - [lepconansHbie KommbroTepsl ¢ akerom MS Office,
BBIXOI0M B MIHTEpHET U ¢ JOCTYIIOM B 3JICKTPOHHYIO HH()OPMAMOHHO-00pa30BaTEIbHYIO CPELY
YHHUBEPCHTETA

4. TlomemeHue IS XpaHEHHs M TNPOPUIAKTHYECKOTO OOCIY)KMBaHUS y4eOHOTO
obopynoBanuss -  Cremnaxku  JUIl  XpaHeHUs  yuyeOHO-HArjsgHBIX  HOCOOMH M
y4e0HO-METOJMUECKOI JOKYMEHTAIHH.



MHNPUJIOXEHHUE 1
METOAUYECKHE PEKOMEHJALIMU ITO COCTABJIEHUIO PE3IOME

VYcnex B kapbepe Ha 85%0 3aBUCHT OT TMUHBIX KQUECTB U MPABUILHOTO IOBEACHUS. 1 TONBKO U1
Ha 15% omnpenensercs mpodhecCHOHATIN3MOM.

Hanmcanue pe3romMe IOMOXET BaM IIPaBUIIBHO ONpPENeNuTh cedst Ha peiHKe Tpyaa. K Tomy ke, 310
caMmblil MEpBbIM M CaMblid TJIaBHBIA JOKYMEHT aiisi paboTomaTensi MPH PAacCMOTPEHHH KaHAWAATYPHI.
Xopormiee pe3oMe OJHO M3 caMbIX 3(PQPEKTUBHBIX CPEACTB MOMCKa paboThl. UTOOBI TOOUTHCS TUYHON
BCTpe4U C paboTojareneM, HyKHO COCTaBUTh U OTOCIATh €My PE3IOME, KOTOPOE NPU3BAHO BBIICIUTH
couckaTess B 001IeM IOTOKE, CO3/1aTh O HEM MaKCUMAaJIbHO OJaronpusTHOE BIIeYaTICHHUE.

Pe3rome — 10oKyMeHT, coaepikaiuii MHPOPMAIMIO O HaBBIKaX, OIMBITE paOdOTHI, 0Opa30BaHUH U
Opyroi OTHoOcAUIeHcs K Aeiny HH(popManuu, oObIYHO TpeOyeMblii IPHU PAaCCMOTPEHHH KaHAWAATYPbI
YeloBeKa s HaiiMa Ha paboTy.

CocraBnsas pe3roMe HEOOXOOMMO J[elaTh aKIEHT Ha T€ CTOPOHBI JIMYHOCTH, OOpa3oBaHHA U
TPYZOBOH IEATEIBHOCTH, KOTOPBIE MOIXOAAT IO KOHKPETHYIO BAKAHCHIO U KOHKPETHOT'O YEJIOBEKA.

OcHoBHasi LeJb HalMCaHUsl JIIOOOI0 pe3lOMe — 3aWHTEpPecoBaTh pPabOTOAATEN WM €ro
NpeACTAaBUTENs CBOCH KaHIUAATYpOl, JOOUTHCS MpHIJIAIIEHHs Ha coOeceToBaHue.

IIPUHHITHIIBI COCTABJIEHHA PE3IOME

Kak mpaBuio, mNepCcHeKTUBHBIM HMCTOYHMKOM HMH(GOpPMAaLUU TOPOH CIyXaT Kak CTHIIb
odopMIiIeHNs pe3loMe, TaK U YMEHUE MPaBUJIbHO NPENnoIHOCHTH HH(popManuio o cebe.

Koneuno, myis paboToaaresns BaXHYIO POJIb UTPAET ONBIT PaGoThl KaHAUIATA, HO HE
CJIEZyeT MoJIaraTbCsl TOJIBKO Ha HETO, OCOOCHHO B PaMKax KECTKOW KOHKYPEHLIMH 32 MECTO.

Taxoke pekoMeHayeTcs: COOII0AaTh CACAYIOUINE IPUHINIIBL.

1. KPATKOCTbB

e Pe3oMe JOKHO conaepkarh TOJBKO TO, 4TO, ¢ Bamed TOYKM 3pEHHs, UHTEPECYET
paboTtoaTens Ha KOHKPETHYIO JOKHOCTbD.

Hanpumep, eciu Bvi nocmasunu yeib cmams MeHeONCepOM NO NPOOANCAM, ONUCAHUE BCeX
U3y4eHHbIX Bamu KomnviomepHbix npoepamm u nakemos — cogcem He oosazamenvro. A ecau Bvi xomume
YCmMpOoUumu s JNeKMpuKom — mo 3axKonyennvle Bamu kypewl «onepamop 3BMy, mooice ne cmoum énocums
6 pesrome.

e TlocrapaiiTech OTOPOCUTH JUIIHIOIO «BOJY», OCTABUThH TOJIBKO (PAKTHI.

e  OcCTOpPOXHO UCTIONB3YHTE a00peBUATYPHI, TOMHHUTE, YTO PabOTOaTENh COBCEM HE 00s13aH
3HaTh, KaK OHU paciu(poBhIBalOTCA. B 0cOOEHHOCTH 3TO KacaeTcsi Ha3BaHUN Y4eOHBIX
3aBEJICHUH U NIPEANPUATUN IIPU OTIIPABICHUN PE3IOME B APYIOM FOPOJ.

AKKYPATHOCTb

e AKKypaTHOCTh B O)OPMIICHUH TO3BOJISET JIETKO BOCIPUHSTH M MPOYUTATH PE3FOME, UYTO
SKOHOMMT BpeMS KaJpOBOTO CHEHUAIMCTAa M XapakTepuszyeT Bac B ero rnaszax, Kak
YEJI0BEKA SKOHOMALLETO U YBAXKAIOLLIETO 3TO BPEMS.

e HeOpexHo odopmiIeHHOE pe3tOMe MOTYT 3allpOCTO MPOUTHOPHUPOBAT.

Hanpumep:

Pezrome 1.

Heaxkxypamnos Hean Heanosuu

Hara poxnenus: 01.02.1983r.

KonTakTHblii Tesnedon: 81234567890

OmeiT padoter: OO0 «MuTepHET TexHonmorum» 06.04-08.06 IIporpammuct, pazpaboTka u
MO/JIEP>KKA CalTOB.

OAO «T-rpynm» 08.06-nio Hact. Bpemst [IporpamMmuct, pazpaboTka mporpamm.

B osmom npumepe nem onpedenennoii cmpyxmypul, 8cs uHghopmayus ceanena 6 Kyuy u Haumu 6 Hetl
YUMo-mo AGNAEMCS CIONHCHOU 3a0auel. Hcnoab3osannsie 30eCt pasiuunble CIuiy Hanucanus euje 0oavuie
3ampyoHAIOmM YUMadeibHOCmb pe3tome.

Pe3rome 2.

AxkypatHoB Iletp IlerpoBnu

JaTa poxaeHus: 01.02.1983r.

KonTakTHbIi Tenedon: 8-123-456-78-90

OnebIT padoTsI:

06.2004-08.2006 00O «MHTEepHET TEXHOIOTHI

IIporpammuct
Pa3pabotka u monaepkka caiToB.



08.2006- o HacT. Bpems. OAO «IT-rpymm»
[Tporpammuct
PaspaboTka nporpamm.
B npumepe 2. Ilpocaescusaemcs 00unaxosas cmpykmypa, 6axcHAas UHGopmayus 6vloeneHa 00HUM
cmunem. Unghopmayuonusie O10ku omoeneHsl Opye om opyea.
3. IPOCTOTA
[TpocToTa M3M0KEHHS PEATIOIaraeT OHO3HAYHYIO TPAKTOBKY MpeACTaBIeHHON HH(popMarmu. He
CTOUT YNOTPeOIATh MPO(ECCHOHATBHBIE TEPMUHBIL, HE OY/1y4YH YBEPEHHBIM B TOM, YTO OHH OYIyT MOHSTHBI
npenacTaBuTento padoroxarens. Ecnu ke Bbl cunraere, 4To ynorpebieHne OnpaBIaHHO, TO MOKHO JIaTh
KPAaTKOE OIpE/Ie/ICHUE B CKOOKaX.

Hanpumep: «Cenapayus (pazoenenue) 0053annocmel NOOUUHEHHBIX».

4. T'PAMOTHOCTb

[lpu cocraBieHHH pe3lOME HE CTOUT IOJAraThCs HA AaBTOMATHYECKHE PEaKTOPbI, JIydlle
HONPOCUTDH 3HAKOMBIX (B ueaie (Gunonoros) npouects Barue pestome. Ecin xke Takoit BO3MOXKHOCTH HET,
TO TPOYTHUTE €TO CAMH, TOJIBKO 00SI3aTeIILHO BCIIYX.

Camo co0oii IprBeICHHBIC B pe3t0Me MPOPECCHOHATbHBIC TEPMUHBI U HA3BAHUSI HU B KOEM CITyJae
HE JTOJDKHBI cofiepkaTh omnOoK. Ecii Bel He yBepeHbI B MPaBHIIBHOCTH HAMCAHUS (Ppa3bl HIIM TEPMUHA —
CIIPOCUTE 3HAKOMOTO pabOTArOIIEro B 3TOI 0bMacTy win Haiiante nHpopmanmio B UHTepHETE.

5. YECTHOCTH
[TomHuTe, YTO BCs yKa3aHHas B pe3toMe HMH(OpPMAIUs MOXKET MOTpeOOBaTh J0KAa3aTeNbCTBA.

[ToaroMy npuyKparinBanue GHakToB BOZMOXKHO TOJILKO B CIydae KpaiiHei He0OX0JMMOCTH.

6. HANPABJIEHHOCTH

JIi1st KaXKI0# KOHKPETHON BaKaHCHH HEOOXOMMO COCTaBICHHE CBOETO, KIIPULIETEHOT0» PE3loMe.
YuuThiBasi 0COOEHHOCTH MPEAIOIaraeMoil padoThl, H3MEHSITE aKIeHT H3JaraeMoil nHpOpMaIny.

BH/IBI H CTPYKTYPA PE3IOME

CyluecTByeT TpU CTaHIAPTHBIX TUIIA PE3IOME:
XPOHOJIOTUYECKUH,
(yHKIIMOHAIbHBIN;
KOMOMHHPOBaHHBIM.
B xponosiornueckom pe3iomMe B oOpaTHOM TmopsiAke (T.e. HauyWHasg C TIOCJIEIHETO)
MIEPEUUCIIAIOTCS BCe MecTa paboThl 1 00S13aHHOCTH, KOTOPHIE BBl BBITIOTHSIIH.
Bri6upaiite ero, ecnu B Bameit kappepe oTMedaeTcsl yCTOMYUBBINA U TIOCIe10BaTeNbHBINA pocT. B
9TOM CIy4ae XPOHOJIOTHYECKOE Pe3FOMe HAIISIHO MPOAEMOHCTpHUPYET Baliry yCHenHocTh 1 Iporpecc B
TPYAOBBIX CBEPILICHHSIX.

Henenecoo6pa3Ho yka3aHne KOHKPETHBIX MeCT PadoThI €CJIN:

e Bbrl 32 KOPOTKUI CPOK MOMEHSUIM OUYE€Hb MHOTO MECT pabOThl — Yy paboToAaTeNs] MOXKET
CJIO’KUTBCA BIIeUaTeHue 0 Baieil Hermociaeq0BaTeIbHOCTH U HECEPBE3HOCTH.

e B Bamem TpyaoBoM cCTaxe €CThb MHOTO «IIPOBAJOB» — 3HAYUTEIBHBIX IEPUOJOB
BpeMeHH, Koraa Bel He paboTtanu, win padoTaiy Ha «HETPECTUIKHBIX» JOKHOCTSIX.

e B Barmeii 6uorpadguu ectb koe-uto, 0 ueM Brl He xoTenu 651 coo0maTe paboToaaTeNIo.

e Bprl cobupaerech U3MEHUTHh CBOIO Kapbepy M Baia mpomutas TpynoBas A€STEIbHOCTH
HUKAaK HE CBs3aHa ¢ TOi paboToi, KOTopol Bl XOTHTE MOCBATUTH ce0s B AaTbHEHIIIEM.

e Bri B nepsblil pa3 uiete padoty u 'y Bac oTcyrcTByeT npodeccruoHalbHbIN ONBIT.

e Pabota He oTpaxkaercs B TPYAOBOH KHIDKKE. B mepByr ouepenb 3TO OTHOCHTCS K T.H.
«BOJBHBIM cTpenkamy». JIbBUHYIO IO MPOQecCHOHANLHOTO OMbITa OHHU IOTYYaroT,
BBITIOJTHSIST «HEO(UIIHATIBHBIE) 3aKa3hbl.

e Pesome (pyHKUMOHAIBLHOIO THIIA. OddexTuBHEE HCIIOJIb30BaTh B
BBILLICIIEPEUNCIICHHBIX ClydasX. Tem caMbiM Bbl CKOHUEHTpHpyeT€ BHUMAaHHUE
paboToaaTelns Ha TPYIOBBIX JOCTIKECHUSIX U KBapukamnu. [ 1e u ckoiapko Ber paboTanmm
b0 yMaT4uBaeTcs, JIMOO OMUCHIBACTCS B CAMBIX OOIIMX YepTaX. DTO MO3BOJSET CKPHITh
MHOTHE HEIOCTaTKh TpyJAoBol Ouorpadmm kanawmara. Hedocmamox - 00 >ToM
MPEKPAcCHO 3HAIOT M PpaboTONaTEeNH, MOITOMY YacTO OTHOCATCA K (DYHKIHMOHAIBHBIM
pe3tome ¢ OonbmuM npeayoexaenrnemM. OObIYHO UX OY€Hb HHTEPECYET, TI€ U CKOJIHKO B
3aHMMAN TOT WJIM WUHOM mocT. OTCYTCTBHE XPOHOJOTHUECKON WH(OpMAIMU BBI3BHIBAET
MO/I03PEHHUS.




e Pe3omMe KOMOMHHMPOBAHHOro THHA. SIBisgercs H0cTaTOYHO 3((HEKTUBHBIM THIIOM
pestome. [lomumo onmcanus Bammx BOCTHXKEHUMH, OHO BKIJIFOYAE€T U OCHOBHBIE ATAIbl
TPYZAOBOIA Onorpadum.

TPEBOBAHHUA K O®OPMJ/IEHHUHIO H PASMEIIEHHUIO PE3IOME

1. Pa3mep pe3ioMe He J0/KeH MpeBbIATHL 1 aueT A4. DTO CBSI3aHO C 0COOCHHOCTSAMHU
yesioBeyeckoro Bocnpuatusa. Ha paccmorpenue o1HOro pestome 00bI9HO Tpatutes 15-20 cekyH.
3a 5T0 Bpems y 4enoBeKka cOpMHpYETCs MepBoOe BreyarieHue o Bac, kotopoe B OOJBIIMHCTBE
CIIy4aeB OKa)KeTCsl U mocjeIHUM. Bbl Oynere oTHeCeHbI JIMOO K KaTErOpUH «IIePCIEeKTUBHBIX,
00 K «COBEPIICHHO Henoaxoasmumy». 3a 15-20 cekyna MeHemkep, npocMarpuBaroniuii Baiie
pe3toMe, TOJIKEH MOMYyYUTh KOHKPETHYI0 HH(POPMAIUIO, JEMOHCTPUPYIOIIYI0 000CHOBAaHHOCTh
Bamux nperensuii Ha pabodee MecTo.

CrenMasibHBIE MCCIIEOBAHMS MOKa3ajiM, 4YTO B MEPBYIO OdYepeab paboTofaTead OOpallaroT
BHUMaHME HA TIPEIbIIyIIee MECTO padOThl KaHAWAATa, BO BTOPYI0 — Ha €ro IMPaKTHYECKUI OIBIT
(TpymoBoOii cTax), B TpeTbl0 — Ha ero kpanudukaiuio. C MpemrocTaBIeHus] 3TUX NAaHHBIX U IOJDKHO
HauuHaThCs Bare pestome.

2. llo3abdoTbTEeCh 0 TOM, YTO0OBLI MHGOPMALHA, KOTOPYIO B NMEPBYIO o4yepeab Oyaer
HCKaTh padoToaareib, cogepskanach B Hauaje Bamero pestome. Uem ObicTpee OH HAWAET ToO,
YTO MILET, TEM BBIIIE [IAHCHI, 4TO Bailie pe3toMe yCremnHo npeoiosieeT 3Tar MepBUIHoro oroopa
u Bbl monyuure npurnamenue Ha cobecenoBanue. [loaTromy pexomeHayeTcsl HOArOTOBUTb, IO
BO3MOHOCTH, HECKOJIbKO BAPUAHTOB PEZIOME.

Jus atoro coxpanure O0a30BBIi BapHaHT B BHUAE KOMIbIOTepHOro (haima u, Mo Mepe
HEOOXOIUMOCTH, BHOCHTE B HETO HEOOXOIUMBIE KOPpPEKTHBBL. Hampumep, H3MEHSHTE MNOPSIIOK
CIIeIOBAHUSI OTACIBHBIX IIYHKTOB B CIIMCKE Bammx ymMeHHi 1 HABBIKOB, CMEIIaliTe aKIICHTHl 1 U3MEHSITEe
CTEMNEHb JeTATN3aIUH, — B 3aBHCUMOCTH OT TOTO, YTO TpeOyeTCsi KOHKpeTHOMY padboTonatento. Tak, eciu
BrI Texangeckuit CIICHUAINCT, HO XOTUTEC IOJYYHUTh PYKOBOAALIYIO JOJLKHOCTD, aKHCHTI/Ipyf/'ITe BHUMaHUC
Ha YIIpaBJIEHYECKOM OIbITe B Bareii TpynoBoii ouorpaduu.

e FEcimu Bbl cTyaeHT WM BBINYCKHMK Y4eOHOIO 3aBeleHHsl U TIOKa HE HMeEEeTe
npodeccuoHanpHOro omnbita. BecmoMHuTE cBoM yueOHblE pabOThl (AMILIOM, KYpCOBBIE
paboThl, MPOW3BOACTBEHHAs MPAKTHKA, OOIIECTBEHHBIE IMPOEKTHl, B KOTOPHIX BbI
NpUHUMAIH yyacTue u T.7.). He 3a0yapTe yka3aTh, Kakyto UMEHHO padoTy Bbl BeIOIHAIN
BO BpeMmsi oOyuenusi. [loGomnbiie koHkpeTHOM uHpopmamnmu. I[locrapaiitech moka3aTh
ce0st YeI0BEKOM, KOTOPBIN YK€ UMEET ONBIT M CBOU HapaOOTKH.

e Ecnu Bl nniere padoyee MecTo, KOTOpoe B 1LIEJI0M COOTBeTCTBYeT Bammeil mpomuioi
NpoecCHOHANBHOM JeATEJbHOCTH, IIOArOTOBBTE PE3IOME C AaKLEHTOM Ha CBOUX
poeCCHOHANIBHBIX TOCTHKEHUSAX U onbiTe. Eciu ske Bol XoTuTe ycTpouThcs Ha padory,
KOTOpPasi HE OYEHH-TO COOTBETCTBYeT Bamnei crneumaabHOCTH, CMECTUTE AKIEHTHI B
CTOPOHY JIMYHBIX KAa4e€CTB W HABBIKOB, UMEIOIIUX OTHOIIEHHWE K OYIYIIUM CIIYKEOHBIM
00sI3aHHOCTSIM.

3. Ilpu odopmileHHH pe3loMe B MEYATHOM BH/IE HCHOJb3YyiiTe KadeCTBEHHYIO
Oymary, xenareiabHo Oenyro unu kKpemoByto. [Ipudt momkeH ObITH XOPOIIO YUTAEMBIM, KaK
MpaBWIo, B rana3zoHe oT 12 1o 14 myHKTOB.

4. Crapaiitecb n30eratb rpaguyeckue pUCYHKH, pAMKH, BUHbeTKH U npodvee. Hu B
KOEM clTy4yae He YCIOKHANTe TeKCT ab0peBraTypaMu, KOTOpbI€, KCTaTH, MOT'YT ObITh HEU3BECTHBI
pabotonatento. [10JTHOCTHIO MUIIMTE HA3BAHUS IIKOJ, HHCTUTYTOB U TOPOJIOB.

Ucnone3yiite rmaronsl JeHCTBUs, XapakTepusys CBOW ombIT: "ycTpomn", "opranuzosan”,
"Hanaaun" u npod. [lonp3ylTech KpaTKuMu ¢pazaMu U HE YBJIEKANTECh AITUHHBIMU CJIOBOCOUETAHUSMH.
Yotpebisis npyu HEOOXOAUMOCTH CHEIM(PHUSCKHE TEXHUUECKHUE TEPMHUHBI, 1103a00ThTECh, YTOOBI OHHU
OBUTH OHSTHBI HECTICIIHAIUCTAM.

He neperpyxaiite ero JaHHBIMH JIMYHOTO XapakTepa, a MMEHHO: CBEICHUSMH O POJICTBEHHHKAX,
BallleM Bece, pocTe, 310poBbe. Hu B KoeM citydyae He npuiiaraiite K pesroMe cBoro (ororpaduro (kpome Tex
clly4aeB, Korja 3To TpeOyer paboToaares).

PaGoronmarenu OTIMYHO MOHMMAKOT, YTO €CIM OHHM 3aTpeOyIOT PEKOMEHIAIWH, TO BBl HX
npenocrasute. [103ToMy He MUIINTE B KOHIIE pe3toMe: «PeKkoMeHIaum puiiararoTes».

OCHOBHBIE BJIOKH HH®OPMAILIHH, YACTO HCITIO/IB3YEMBIE B PE3IOME.

1. JIuduble DJaHHBIE.



a) @amuaust Umst OT4ecTBO, MUITYTCS TTOJHOCTHIO.
b) laTta po:kneHusi, MOXXHO C yKa3aHHWEM IIOJHBIX JIET B CKOOKax. [Ipy mpoumx paBHBIX
YCIIOBUSX MPEANOYTEHUE OTIAETCS KaHAMIATy B Bo3pacTe oT 25 110 35 jer.
C) Aapec MecTa KUTeJbCTBA. J[0CTaTOYHO yKa3aTh TOPOJ] U PaliOH MPOKUBAHMUSL.
d) KonrakrHas undopmanus. Ykaxure 1-2 Homepa TenedoHa ¢ yKa3aHUEM THIIA CBSI3H
(cOTOBBIH, TOMALTHUM, paOOYMii) U IEPUOIOM BPEMEHH AJIS 3BOHKA.
Hean pe3rome. Ykasanue JOJKHOCTH, HA KOTOPYIO BbI iperenayere.
3. Oopa3zoBanue. B oOpatHOoM mopsnke (T.e. HaYMHAs C TOCIAEAHETO MecCTa y4deObl) IO
CIIENYIOLIEH CXeMeE:
a. [lara nocTyruieHus — Aata OKOHYAHUS
b. HaumenoBanue yueOHOro 3aBeqieHus, pakyabTeT
. IlomyueHHas cnenuasbHOCTb, IO AUIIIOMY.
4. OmnbIT padoTsl. B o6patHoM nopsiake (T.e. HAYMHAS C IOCIETHETO MECTa PadOTHI) IO CXEMe:
a. [lara npuema — 1aTa yBOJIbHEHUS
b. Haspanue ¢pupmsl, ee chepa nesTeaIpbHOCTH
c. Haspanue Bameil nomkHocTH, €ciau ObLIIM — KOJMUYECTBO MOAYMHEHHBIX
d
€

N

. Onmcanne Bamux GyHKIIMOHAIBHBIX 00S3aHHOCTEH, YPOBEHB TTOJTHOMOYHIA
. Pesynprar Bammx KOHKPETHBIX 1OCTHXKEHUN
5. JlomosHuTebHOE 00pa3oBaHMe (€CIH €CTh) — KyPCbl, CEMUHAPbI, TPEHUHIH U T.I., MO
cxeme:
a. /lara Hayana, KOJMYECTBO YAaCOB MJIM 1aTa OKOHYAHUS.
b. Ha3panue yueOHOTO 3aBeICHHUS.
€. Temaruka oOpa3zoBaHusl.
d. TTonyueHHas CrEHUATBHOCTb.

6. lomotHUTe/IbHBIE HABBIKU. YpoBeHb 3Hauus 1K, cTernens BiaieHusi HHOCTPaHHBIMU
A3bIKAMH, HAMYHE BOJIUTENIbCKHX IpaB, aBTOMOOWIS M T.I. YKa3bIBaeTcs, TO, YTO Kak Bam
KQKETCSl HEOOXOIMMO JIJIsi KOHKPETHON BaKaHCHHU.

7. JInunble KayecTBa. YKaXHUTE HECKOJIBKO, OTIMYAOIINX Bac OT Ipyrux, TMYHOCTHBIX
4YepT, MOMOTAIIINX TOCTHYh HYKHBIX PE3YJIbTAaTOB B paboTe.

Korna Bel mo3BonuTe no nHTEpecyronieMy Bac o0baBIeHIIO MM B KOMITAHUIO, Kak MpaBuilo, Bac
HOMNPOCSAT TepeiaTh pe3toMe 1o moute, paxcy uiu e-mail. Beibepure 11000# Bo3MOKHBII 11 Bac croco0,
HE HaBA3bIBas JIMYHOM BCTPEYH, HE CChUIASICh Ha TO, YTO IO IOYTE J0Iro, 4To y Bac HeT Hu dakca, HU
e-mail (3Tu yciyru MOXKHO TOJTy4HTh Ha HEHTPAIbHOM [TOYTaMTE MIPAKTUUECKH B JIFOOOM TOpojie).

e Pacchlika no mourte

MO>HO OrpaHUYUTCSI pe3toMe Ha 2-3 JTHcTax B cCOnpoBoAnTeNbHBIM ucbMoM (Cover Letter), xots
Jutst yewnieHus 3dexTa mwim mo TpeOOBaHHIO MOXKHO BIOXKHTH (hoTOrpaduio, KOMUNU CepTUPUKATOB U
peKOMeHIai. DTO XOPOLINA METOJ, OHAKO, M3-32 HU3KOW CKOPOCTH OCTaBKH, OH noTpedyer oT Bac
Oonbioro teprieHus. Ho He cTouT UM mpenedperarp, Tak Kak y HETO €CTh CBOM NIPEUMYIIECTBA.

e Pacchlika no gpakcy

Crporo coOutojjaiiTe MPUHIUIBI CO3/IaHus pe3toMe A (akca, 0 KOTOPBIX MBI TOBOPWIIN BBIIIIE.
YTO4HUTE A3BIK, HA KOTOPOM JIy4llIe MOJAATh PE3IOME U OrpaHMUYbTECh OJHUM BapuaHTOM. OTHpaBIATH
¢ororpaduro no hakcy He CTOUT - YEPHOE TISITHO B MPABOM YIJIY BPSAJ JIM SIBJSIETCS YKpalLIeHUEM, A2 U
3aiiMeT MEeHHYIOo TIomanas. [103ToMy Ha HHTEPBBIO 00s3aTENBHO OepuTe ¢ COOOW OPUTHHAI, a €CITU €CTh
BO3MOXXHOCTD, TO U (aiii1 ¢ pe3toMe Ha (IIdII-KapTe I KOMIIAKT-AHCKE.

e Pacchlika 110 3JIeKTPOHHOI 1TOYTE

Ha tom s3bIke, KOTOpBII TpeOyeT KoMnaHus, (€Clii Ha PycCKOM si3bike) g none "Tema", ucnonv3ys
npobenvl, ykadcume: OaMunus, UM, CHENMaIbHOCTh WIH JIOJDKHOCTh, Ha3BaHHE KOMIIAHWH, Ha3BaHUE
ropoa, Ha3BaHWe MMO3UIIMHU 110 KOHKYPCY I BHE KOHKYypca.

OCOBEHHOCTH O®OPMJIEHHUA SJIEKTPOHHOI O PE3IOME

Yacto BcTpedaemas OIIMOKA TPH COCTABJEHHM 3JJIEKTPOHHOIO pe3ioMe - 3alOJHEHHUE
MHOTOCTPAaHHYHOHN TaOJHIBI-aHKEThI, B KOTOPOW KaHJUAAT CaMOCTOSTEIbHO BBICTABIISIET ceOe OICHKH,
B3SITOH C caiiTa Kakoi 100 OpraHU3aI|H.

[lomHuTe, Yy Takod opraHu3alM, CKOpee BCEro, €cTh CBOM, cnenHduyeckue TpedOBaHHA K
KaHAMJATy U aHKeTa CO37aHa UMEHHO JUIsSl IPOBEPKU COOTBETCTBUS COMCKATEINS ITUM TPEOOBaHUSIM.




CBoOoHasi ¢opma pe3oMe B COYECTAHHHU C IOCIYXHBIM CITUCKOM, TIOMOTAET NPEICTaBUTEIIO
paboTomaTenst OIECHUTH NMPO(ecCHOHAIbHBIA MOTEHHMAJ KAHAWIATA, €ro JMYHOCTHBIE KayecTna.
Tabnuua e, Takoil BO3MOXXHOCTH JIaTh HE MOXET M, KaK MOKAa3bIBAaeT MPAKTHKA, OOBIYHO €¢ Jaxe He
YIOCYKMBAIOTCSl BHUMATEIILHO MTPOYUTATb.

Taxxe, y kaxxmoro paboTogaremns MOTyT OBITH CBOM TPeGOBaHHUS K 0(hOPMIIEHUIO pe3loMe, eCITH
3TO TaK, TO 0053aTENHFHO CTPOTO CIEAYHTE STUM TPEOOBAHISIM.

Wuoraa Ha caiite paboronarens pa3MeniaeTcs JJICKTPOHHAS aHKETa, B TAKOM Cllydyae 3allOJIHUB
ee, IPUJIOKUTE K Heil cBoe pe3roMe — 3TO MOXKET IOBBICUTh MHTEpeC K Banieil kanauaarype.

e (CocraBisis pe3roMe, COXpaHsINUTE €ro B OJIHOM U3 PacHpOCTPaHEHHBIX (POPMATOB, TAKUX
kak .doc wiu .rtf, u umenem B Bujie Bameii ¢pamuauun m umenu. He cTonT Ha3biBaTh
JOKyMEHT: resume.doc wiu pesome.rtf.

e Crapaiitech n3deratb ucnonb3oBanue MS Excel. [TomHuTe, 4TO HE BCE MCTIONB3YIOT 3TY
nporpaMMy B cBoei padore.

e Hanuuue kayecTBeHHOr0  (opMATHPOBaHHUSl —  00s3aTEJIbHOE  YCIOBHUE A
HOPMAJILHOTO BOCHpUATHS pe3tome. [losTomy mydire 3a0bITh O HallMCaHUU PE3OME B
00BIYHOM TEKCTOBOM (opmarte .tXL.

OnTumanbHbIi pazMep daitna pesrome — 10 300 Ko6aiit.

e ApxuBHpoBaTh (hailil pe3roMe — KpailHe HeKenaTeabHO, TAKOe Pe3toMe MOTYT 3alpoCTO
MIPOUTHOPHUPOBAT.

e 1I36eraiiTe meperpyxarb TEKCT GoTorpagusMi U HATUYUEM OYEHB CIOXKHBIX HTEMEHTOB
odopMIICHHUS.

e lcmonp3oBaHue pPa3sHOOOPA3HBIX MPU(TOB B OJHOM pPE3fOME — HEIOMYCTUMO, TEKCT
JOJDKEH JIeTKO 4YHTaThes. lIpumensiiTe mpudT, KOTOPHIA €cTh Ha OOJBIIMHCTBE
KOMIIbIOTepOB, Hampumep, Arial wiun Times New Roman. Pasmep mpudra 10/KeH OBITH
He MeHee 12pt, 11 HOpMaJIBHOTO YTEHUSI.

CaMBbIM ONTUMAaJbHBIM BapHaHTOM CONPOBOAWTENHFHON 3amicKH OyIeT KpaTKoe MPHUBETCTBHE,
JKEJATeFHO 10 UIMEHH OTYECTBY HOIydaTelIsl HiIH €T0 JOJHKHOCTH.

VYKaKHUTe 1IeJIb OTIIPABKU 3TOTO MUCHMa.

Hanpumep «Omnpasnsio Bam ceoe pesiome Ha 00IHCHOCMb MeHeddwicepa no npooadxcamy. He
nuwume TUWHUX (Ppas, MAKUX KAk «CAYYAUHO HAMKHYACA Ha Bawy eakawncuro, pewun omnpasums ceoe
pesiome»

Hanuurie rpaMMaTH4ecKuX W pedeBbIX OMIMOOK MO3BOJSIET CYyIUTh 00 YPOBHE IOJTrOTOBKU
KaHJUJaTa, €ro J3pyAMIUU, MPO(EeCCHOHAIBHBIX CIIOCOOHOCTSAX, 00 YMEHHMH H3JlaraTb CBOU MBICIIH.
Hanmume rpaMMaTHYeCKHUX ¥ PEYEBBIX OIIMOOK He CMOCOOCTBYET YJIYYIIEHHIO Ka4ecTBa pe3loMe.

OCOBEHHOCTH COCTABJIEHHA PE3IOME COUHCKATEJIEM BE3 OIIbITA PABOTbI
UToObl COCTABUTHL pe3loMe 0e3 ombITa PpadoThl, HEOOXOIUMO TIPOHTH  HECKOJIBKO

HOATOTOBUTENBHBIX 3TaroB. Bo3bMuTe HicT OyMark u mpuroToBbTECh 3aIUCHIBATS.

1. Bcnomuute Bce, uem Bbl 3aHumanuch BO BpeMs oOyuenusi. Hanpumep:. kpyoicku,
yeneueHus, xobou, ecmv au y Bac kaxue nubo Hacpadwvl 3a yyacmue 8 KOHKYpPCAX -
epamomul, OUNIOMbL U Np.

2. BcriomHHTE CBOM yBIEUEHHsI, KOTOPBIE CIIOCOOCTBOBAIM OOIIEMY Pa3BUTHUIO JTHYHOCTH.
Opranu3anuy y4yBCTBYIOT B MEPOIIPHUSATHSIX COPEBHOBATENBHOTO Xapakrepa. Hanmpumep:
nocewjaemvie cekyuu, noe3oku (paboma 6 nazepe u np.) u m.o.

3. TompoOyiiTe ommcaTh CBOM YyBIeYeHHs (X000m). Hampumep: pslbanka, croopr,

3HAKOMCTBA, KOMITBIOTED.
[Togymaiite, KakuMH TUIHBIMHA KadecTBaMu Bbl oOnagaeTe, Kakue HaBBIKU UMEETE.

5. TlocmoTpuTe HA MONYYHUBIIMHCS CIUCOK M BBIOEPUTE M3 HETO BCE, UTO, ¢ Barmeil Touku
3peHusl, TOJIE3HO YKa3aTh B PE3IOME I BHIOPAaHHOW BaKaHCHH.

Ilpumep peziome, B KOTOPOM IOKa3aHO, KAK MOKHO 000MTHCH 0€3 O(hUIIHATBHOTO OIIbITA PA0OTHI.
IlerpoBa Mapust CunopoBHa
JaTa poxaeHus: 08.02.1982 r.
MecTo NPOKUBAHUSL: r. bopoBrun, HoBropoackoiil obmactu
KonTakTHas uHpopmanus:
cot. 8-987-654-32-10, 8-987-654-32-10
nom. 123-456
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Hean pe3ome: COHMCKATENb JOJDKHOCTH OyXranrep
Oo6pa3oBanue:
09.2003 — 06.2008. Cpennee npodeccuoHaIBLHOE
BopoBuckHii TEXHUKYM CTPOUTENBHOW HHITYCTPUN H SKOHOMUKHU
CrienuaibHOCTB: TPOTPAMMHUCT
OnbIT padoThl:
06.2007-08.2007 BopoBuuckuii TEXHUKYM CTPOUTEIBLHON HHAYCTPUH U SKOHOMHKH
[TpousBoacTBEHHAS TPAKTHKA
Pa3pabotka nporpammuoro npoxaykra «adpopmanmonHas 6aza
TEXHUKYMa)
[IpuobpereH onbIT pabOTH B KOMaH e
06.2006-08.2006 LleHTpaabHBINA PHIHOK
IIponasen
[onmy4eH HaBBIK IPSAMBIX MIPOAAK
09.2005-12.2005 VY4acTHHK KOHKypca
«Pa3paboTka nmu3aifHa JIOTOTHIIA CTICIIHATEHOCTH
3andaro 3 mecto

Xo00u: KoHncTpynpoBanue, HOBbIE 3HAKOMCTBA

JlonoJHUTENLHEIE Ortnmnunoe 3uanue kommneiotepa, MS Office, Corel Draw, Adobe Photoshop,
HABBIKH: 0a30B0O€ 3HAHHE HEMEIKOTO SA3BIKA.

JInuneie KoMMmyHHKa0ebHOCTD, UCTIOTHUTENBHOCTD, TyHKTYaJIbHOCTD

KayecTBa:

B nanHOM mpumepe mpUCyTCTBYIOT (pasbl, KOTOPhIE MOTYT 3allENUTh YeJI0BeKa YUTAIOIIETO 3TO
pes3toMe, 3aCTaBUTh Ha3HAYMTh coOecenoBanHue. [l ydmiero moHUMaHUs pa3depeM HEKOTOphIC OJIOKH
3TOr0 pe3roMe M0 MYHKTAM.

Oo6pa3oBanmne

B npanHOM mpuMepe cHenMalbHOCTh KaHAMAATa HAET HEMHOTO Bpa3pe3 C HeJbl0 pe3loMe.
[TosTOMY OCHOBHOHM aKILIEHT ClieJiaH HE Ha Ha3BaHME CIEIMATBHOCTH, a Ha HaJMYUe MMEHHO BBICIIETO
obOpazoBarmsa. MoxxHO OBLIO OBl BOOOIIE O0OOWTHCH 0O€3 MOApOOHOCTEH, HO HAIWYWe 3HAHUHA B
KOMITBIOTEPHON 00JIACTH MEHEKEPY IO peKiiaMe He MOMEIIAlOT.

OnbIT padoThI

B nanHOM mpumepe, KaHAWAAT YMENO MpPENoCcTaBui (PAaKThl U3 CBOCH yuyeOHOW AEATEeNbHOCTH,
KOTOpbIE COUYETAIOTCH C 1Iebi0 pe3tome. Hampumep, Npom3BOJICTBEHHAs NMPAKTHKA IOKAa3bIBAET, YTO
4yeJI0BeK paboTan B KoMaH e (He MOSCHSA B KaKoM, BeIh KOMaHa MOXKET COCTOSTh U U3 2 4eioBek). Jlis
JaHHOM BaKaHCHM TaKO€ KaueCTBO HECOMHEHHO Ba)KHO, T.K. MEHEIDKEp 110 peKiIaMe Hepa3phIBHO CBSI3aH C
JIu3aiiHepaMu, cOOPIIMKaMU, MOHTQ)KHUKAMH U T.1.

Hanee, xkaHIuaaT yKa3blBaeT, HA OMBIT MPSIMBIX MPOJAXK — 3TO TOXKE IUIOC, BEllb MEHEIKEPY
HEOOXOUMO PaboTaTh ¢ KIMEHTaMU. YUyacTHE B KOHKYpCE MOJYEPKHBAET, TO, YTO COMCKATENb YK€ Ha
paHHel cTaanu CBOEro 00y4eHUs 3aMHTEPECOBANICS PEKIAMOH, a 3aHsIToe 6 MECTO HE TaK YK U AaJeKO OT
nbeecTana.

Xo000m

[loHuMmast, 4TO W3JI0KEHHOT'O OIBITA MOKET HE XBaTWUTh, KaHAMJAT HPUBOIUT CIHCOK CBOMX
yBJaedenmii. [Ipuuem xoHCTpynpoBaHue (HarpuMep, KAPTOUHBIX JOMHUKOB) — IIOKa3bIBAET, YTO OH MOXKET
TBOPYECKH MBICITUTh, 2 HOBBIE 3HAKOMCTBA, KaK X000, TOBOPUT O XOPOIIEH KOMMYHHKaOEIbHOCTH.

JlononHuTe/IbHBbIE HABBIKM M JIMUHbIE KayecTBa

JIONONHAIOT CBECHUS O KaHAUIATe, IPUYEM, €CIIM UX MIPOaHaIM3UpPOBaTh, MOXKHO YBHIETb, UYTO
Ka)JI0€ M3 HUX HaXOJUT OTKJIMK B APYruX 0j0Kax pe3rome. Hampumep: oTIMYHOE 3HAHHE KOMITBIOTEDA,
MEPEKIIMKACTCSI CO CIIEIHATBHOCTBIO, MPAKTHYECKHMMH HAaBBIKAMH W X000W; KOMMYHHKAaOEILHOCTh — C
OTIBITOM MPSMBIX MPOAAXK; HCIIOTHUTEILHOCTD C IOCTUTHYTHIMHU Pe3yJIbTaTaMH U T. 1.

I'maBHOE, 0 YeM KaHUIATY CTOUT IOMHUTD, COCTABJISISA MOI00HOE Pe3loMe — CHITbHOE HCKaKEHHE
(baxTOB JieTy He IOMOXET, OCOOCHHO, €CITH UX 3aXOTST POBEPHUTb.

YcneniHoe pe3loMe — 3TO YHHKaJbHOe pe3loMe. I r1aBHBIN CEKPET €ro yHUKaIbHOCTH B TOM,
YTO OHO YHHKaJIbHO HE caMo Mo cede, a COCTABIICHO M0/ KOHKPETHYIO KOMITAaHUIO M BaKaHCHIO. | TaBHBIM
BOIIPOCOM SIBJISIETCSI HE Y0 HAINMCATh B HEM, a KaK.

OnaHu M Te Ke cBeleHHsl, MpeACTABIeHHbIe ¢ NMpUMeHeHHeM J((eKTUBHBIX cTpaTermii
coCTaBJeHHs1 pe3loMe U 0e3 MCIOJIb30BAHUSI TAKOBBIX, JAI0T IMAMETPAJIBHO MPOTHUBOIOJO0KHbIE
pe3yJabTaThl.



IIpunoxenne 2

OueHo4HbIEe CpPeCTBA A5 MPOBeIeHNUs IPOMEKYTOUYHOM aTTecTAlMI
a) [lnanupyemsble pe3yabTaThbl 00y4eHHs U OLIEHOYHbIE CPeACTBA 1JI1 MPOBeAeHUS
MPOMEKYTOYHOM aTTECTALMU:

Kon Nunuxarop
WHAMKATOpA | JOCTHUKCHUS Onenounsle cpencTaa
KOMIIETEHIIUH
I1K-1 CriocobeH opraHu30BbIBaTh MEPONPHUATHS IO POBEIACHUIO UCIIBITAHUNA M KOHTPOJIKO KauecTBa
Ha BCEX CTaJUIX MPOU3BOICTBEHHOTO IIpoliecca
IK-1.1 Ananusupyet |llepeuenv meopemuueckux 60npocoe K savemy:
COCTOSIHHE 1.OcHOBHBIE KOHUENIMM YIPABICHUS IE€PCOHAIOM. YIIpaBJICHUE
KauecTBa  HA|YCIIOBEYECKHMMH PECYpCaMU M YIPABICHUE IIEPCOHATIOM.
npoussonacTee |2.Micropus pa3BuTHs KaJPOBBIX CITykKO.
3.CucremMa ynpapieHHs NEPCOHATIOM COBPEMEHHON OpraHU3alH.
4.0OpraHn3aliOHHbIE 3aKOHBI YIIPABICHMUSL.
5.3aKOH COOTHOIIEHUS YIPABICHYECKUX OPUEHTALHH.
6.IIcuxonornyeckre 3aKOHBI YIIPABICHHS.
7.1Ipo6GiieMbl CAMOOLICHKH B YIIPABJICHUH IIEPCOHAIIOM, a/IeKBaTHOCTh
CaMOOLIEHKH.
8.Kanposas nonuruka.
9.BuemHne u BHYTpeHHHE (AKTOPHl B CHCTEME YIPaBICHUS
IIEPCOHAJIOM.
10.OnTuMu3anusi CTPYKTYPBl KaapOBBIX CIY)XKO B COBPEMEHHBIX
ycnoBuax. OyHKIMN NOApa3AeIeHUN KaJpOBOH CITyXKOBbI.
I1K-1.2 Opranuszyer wu|llepeuens meopemuueckux 60npocos K 3auemy:
HPOBOIUT 1.Bupl KagpoBbIX CIIy>K0 OpraHu3alui.
HUCIIBITAHUSA 2.1IpaBa kaapoBOi CITy>KOBI OpraHU3aIHH.
nponykiun  Ha|3.IIpodeccnonanbHO-10KHOCTHAS CTPYKTYPa OpraHU3aluH.
Bcex cramusax|4. IIpuHIHIBI rOCyAapCTBEHHOM KaApOBOM MOJIUTUKH.
npousBoacTeeH [9. HopmaTuBHO-IIpaBoBOE 0OecreueHre rocy1apCTBEHHON KaJpoBoi
HOTO ITporecca [OJINTUKH.
6.MeTo10710THsI 1 METO/IMKA aHATN3a KaJAPOBBIX POILIECCOB.
7.KaapoBelii oTeHIIMaNl OpraHu3aluy. AHallu3 KaJpoBOTO COCTaBa
OpraHu3alHy.
8.9 PeKTUBHOCTH yIpaBJIeHUS IEPCOHAIIOM.
9.0160op B cucTeMe YIpaBJICHHS IEPCOHAJIOM: 3aJayd, METOJbI,
OCHOBHBIE JTallbl.
10.Bo3mokHOCTH HabOpa 1 MIOUCKA ITepCoHaIa.
IK-1.3 Opranuszyer wu|llepeuens meopemuueckux 60npocos K 3auemy:
MIPOBOJIAT 1.MecTo u poJb OIEHKH B CHCTEME YIPABJICHUS MepcoHaoM. Buapl
KOHTPOJIb OLICHKH.
kauectBa  Hal|2.CioyxeOHas aTTecTamus: mMeiu, GOpPMBI, METO/IBI.
Bcex cramusx|3.Kappepa kak croco0 pa3BUTHS epcoHaa.
npoussoacTeeH 4. KappeporpaMmel: CTpyKTypa, IPMHIMIIBI COCTABIECHHS.
Horo npouecca [9.00y4eHne nepconana.
6.BrIsiBIIeHHE TOTPEOHOCTH B O0YUICHHH ITepCOHAA.
7. TpynoBoii KOJIJIEKTHB: MIOHATHE, OCOOCHHOCTH YIIPAaBICHHUS.
8.KanmpoBslii KOHTPOJIb M AyANT: IOHATHE, OCHOBHBIE 3a/Ia4H.
9.0cHOBHBIE METOABI, HCHOJb3yeMble IpU OTOOpE IepcoHaa
OpraHu3aIiHy.
10.KagpoBoe UHTEPBbIO.




