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JIner akryaauszanumn padoyeil mporpaMmbl

Pabouas mporpamma nepecMoTpeHa, oocykaeHa u ooopeHa Juist peanuzanuu B 2023 - 2024
y4eOHOM roy Ha 3aceaHuy Kadeapsl JIMHTBUCTHKY M IepeBoa

[Iporokom oT 20 1. No
3aB. kadenpoii T.B. AkaieBa
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[Iporokom oT 20 1. No
3aB. kadenpoii T.B. AxkameBa

PaGouast mporpamMmma repecMoTpeHa, 00CcyKaeHa u o100peHa s peanuzaruu B 2025 - 2026
yueOHOM roay Ha 3aceqaHuu kadeapsl JIMHIBHCTUKY U TTEpeBOa

IIporokom ot 20 1. Ne
3aB. xadenpoit T.B. AkamieBa

PaGouast mporpamMmma repecMoTpeHa, 00CcyKaeHa u 0100peHa s peanuzaruu B 2026 - 2027
yueOHOM roay Ha 3aceqaHuu kadenapsl JIMHIBHCTUKY U TTEpeBOa

IIporokom ot 20 1. Ne
3aB. xadenpoit T.B. AkamieBa




1 Lean ocBOeHUS M CHUNJIMHBI (MOTYJIS)

Llenbto ocBoeHUs AUCHUIUTUHBI «VHOCTpaHHBIA s3bIK B MpPO(ECCHOHATHLHON
KOMMYHUKAIMW» SIBISETCA: MOBBILIEHUE WCXOJHOIO YPOBHS BIAJCHUS WHOCTPAHHBIM SI3BIKOM,
JOCTUTHYTOTO Ha MPEeAbIAYILEH CTyeH! 0O0yUYeHHUS;

(dhopmupoBaHKE Y 00yUJaIOIIMXCS CIIOCOOHOCTH OCYIIECTBIIATH JACTOBYI0 KOMMYHHUKAITHIO
B YCTHOW M MHCbMEHHOH ¢opmax Ha rocymapcTBeHHOM si3bike Poccuiickoit denepanyu u
MHOCTPAaHHOM(BIX ) A3bIKe(ax)

2 MecTo IMCIUILIMHBI (MOYJIS1) B CTPYKTYpe 00pa30BaTe/IbHOM NPOrpaMMbl

JucrunauHa AHTIMHACKUN S3bIK B MPO(ECCHOHAIBHOW JEATEIHPHOCTH BXOAUT B
00513aTeNIbyI0 YacTh YUeOHOT0 IUIaHa 00pa30BaTEIbHOM MPOTrPAMMBI.

Jqus  u3ydeHWs  JUCLMIUIMHBI ~ HEOOXOIUMBI  3HaHUS  (YMEHHs,  BIAJCHUS),
c(OpMHPOBAHHBIE B PE3YJIbTATE U3YUCHHSI AUCITUTITUH/ IPAKTUK:

NHocTpaHHBIN A3bIK

3HaHus (YMEHHUs, BIAJCHUs), MOIy4YEHHbIC NPU U3YyYEHUN AAHHOW JUCLUIUIMHBI OyayT
HEOOXOAUMBI JUTSl U3yYSHUS TUCIUILTIH/TIPAKTHK:

[ToaroToBka K caue U caaya roCcyAapCTBEHHOTO IK3aMeHa

3 Komnerenuuu o0y4aouierocsi, popMupyemMbie B pe3ya1bTaTe 0CBOCHHUS

AMCHUIJIMHBI (MOYJIS) M IIJIAHUPYEMBbIE Pe3yJbTAThl 00y4eHUs

B  pesyapraTe OCBOCHHMS  JUCHMIUIMHBI  (MOIYJsA)  «AHTIMHACKUN  SI3BIK B
npo(ecCHOHANBHOM  IeATENBHOCTH»  OOYyYaroOUIMiicsl JODKeH 00Najarth  CIeAYIOUUMHU
KOMIETEHIUSIMHU:

KOI[ HHIUKaATOpa I/IHI[I/IKaTOp JOCTHXKCHHUA KOMIICTCHIIN

YK-4 Crnioco0GeH ocymecTBIATh ASTOBYI0 KOMMYHHUKAIUIO B YCTHOM M MUCbMEHHOU (popmax Ha
rocynapcTBEHHOM si3bIKe Poccuiickoi Denepay 1 THOCTPAaHHOM(BIX ) S3bIKe(ax)

YK-4.1 BriOupaer cTunp oOIIEHUST HA PYCCKOM SI3BIKE B 3aBUCHUMOCTU OT LIETH H
YCIIOBMM MapTHEPCTBA; aJallTUPYET pedb M CTUJIb OOIIEHUS K CUTYyalUsIM
B3aUMOJCICTBUS

VYK-4.2 Bener nenoByro nepenucky Ha pyCCKOM M MHOCTPAHHOM SI3BIKaX C Y4ETOM
O0COOEHHOCTEH CTHWJIMCTHKUA O(UIHMAIBHBIX THCEM M COIMOKYJIbTYPHBIX
pasInuuu

YK-4.3 BeimonHser  gns OMYUHBIX 0 [eled  mepeBox  OPHUUHMANBHBIX |
Ipo¢eCCHOHATIBHBIX TEKCTOB C MHOCTPAHHOT O SI3bIKA HA PYCCKUM, C PyCCKOTO
sI3bIKA HAa MHOCTPAHHBIN

YK-4.4 [TyGnu4yHO BBICTyMaeT Ha PYCCKOM SI3bIKE, CTPOMT CBOE BBICTYIUICHHE C
YYETOM ayJIMTOPUU U LIeJIU 00IIEeHUS
YK-4.5 YCTHO mpeAcTaBiseT pe3ysbTaThbl CBOEHU ACATEIbHOCTH HAa WHOCTPAHHOM

SI3BIKE, MOXKET HOJIEPKATH PA3rOBOP B XOJIE UX 00CYKIECHUS




4. CTpyKTypa, 00bEM U COAEPKAHNE TUCHUILUIUHBI (MOIYJIs1)
OO0mmast TpyI0eMKOCTh AUCIHILTAHBI COCTaBIsAeT 9 3aueTHBIX eauHmIl 324 akaj. 4acoB, B TOM

YHClIe:
— KOHTaKTHas pabota — 106,3 akaz. yacos:
—aynutopHas — 106 akaj. 4acos;

— BHeaynutopHas — 0,3 akaJl. 4acoB;

— camocTosiTenpHas pabota —217,7 aka. 4acos;

— B (popMe MpaKTHUECKOM MoAroToBKU — 0 akas. 4yac;

dopma aTTecTaluy - 3a4eT

AynutopHas 3 s
o | xonraxthas paGora E z Dopma TeKyILero
=
I B aKaj. 9acax 2] Bun KOHTPOJIS
Pazpmen/ Tema 3 ( A Hacax) =l o P Kon
S 3 © | CaMOCTOSITENBHOM | ycrieBaeMOCTH U
JUCIUILTAHBI 5 £ o . | KomnereHuMU
&) g £ paboTbl MIPOMEKYTOYHON
nab. | mpakrT. [ = O
Tlex. 2'g aTTeCTaluu
3aH. 3aH. | O &
1. 1. Cdepa Oynymei
npodecCUOHATEHON
JIeSITeIIbHOCTH
1.1 Pas3Burue ymenuil u
Y ITogroroska VK-4.1, YK-
HaBBIKOB mUcbMa o
MMMCEMEHHOTO IIpoBepka 4.2, VK-4.3,
teme:«Mcropus  pa3BUTHS 8 16
MOHOJIOTHYECKOTO | muchMeHHbIX pabor| YK-4.4, VK-
npodeccun u
. BBICKa3bIBaHU 4.5
podhecCHOHATLHOU
1.2 Pa3BuTHe  HaBBIKOB
YTEHHUSI TEKCTOB IO TEME. Otgersr Ha VK-4.1, VK-
«CoBpeMeHHbIe Bri6opouHbIit 4.2, YK-4.3,
6 16 BOIIPOCHI IO
TEXHOJIOTHU u orpoc YK-4.4, VK-
TEKCTY
MIEePCTIEKTUBHI pa3BuTHA 4.5
npodeccun u
1.3 PasBurve HaBBIKOB| 5
TOBOpeHHs MO TeMe « YK-4.1, VK-
Mu I(;Bme BEIYIIHC 12 20 Toaroroska VY CTHBIN o1Ipoc 42, VK-4.3,
p Y IIpe3eHTaluu P YK-4.4, VK-
KOMITaHUH 45
11po¢eCCHOHANBHOM ’
1.4 PasBurue ymeHuid u
HaBHIKOB  ONEPUPOBAHMS
pHp Brimonnenue IIpoBepka VK-4.1, VK-
OCHOBHBIMHU .
YIpaXHEHUH 10 BBIIIOJTHCHUS 4.2, YK-4.3,
TPaMMaTHYECKHMU 10 19.9
rpaMMaTHKe rpammatiaeckux | YK-4.4, VK-
SIBJICHUSIMU, XapaKTEPHBIMH N
o H3y4aeMoro s3bIKa YIpaXKHESHUH 4.5
Ui 1podecCHOHATLHON
peun. Kareropus «3asor»
Hroro no pazaeny 36 71,9
Wroro 3a cemectp 36 71,9 3a4€T
2. 2.Mos Gyayuias kapbepa
2.1 Pa3Burme ymeHWt u
HaBBIKOB YTEHUS, MNHChMa
’ YK-4.1, VK-
no teme«OCHOBHBIE chepbl UYrenue Texcra u .
. Bri6opouHbIit 4.2, YK-4.3,
NIPUMEHEHHUS Moei| 6 12 24 OTBETHI Ha
onpoc VK-4.4, YK-
cneransHocTH.  Oxpana BOIIPOCEHI 45
Tpyna u pabodee MecTo '
CIIECLIMAINCTa




2.2 Pa3ButHe HaBBIKOB
YK-4.1, VK-
TOBOPEHHUS TToaroroBka
N 4.2, YK-4.3,
«IIpodeccronanbHbIe 10 24 | MOHOJIOTHYECKOTO [ Y CTHEII ompoc VK44, VK
KOMITCTEHIIMK  OyIyIIero BBICKa3bIBAHHSI 4 5’
CTICIIHATTICTA )
2.3 Pa3BurHEe HaBBIKOB CocTaBeHIe
MHCchMa o TEME SASBIICHIS O VK-4.1, VK-
«YcTpoiicTBO Ha paboTy. Br16opounsrit 4.2, YK-43,
12 25,9 | mpueme Ha paboty
IIpoxoxnenne omnpoc VK-4.4, VK-
CocrasneHue
cobecenoBanms.  Jlenosas 4.5
HWHTEPBBIO.
ITHKA»
Hroro no pazaeny 34 73,9
Uroro 3a cemectp 34 73,9 3auéT
3. 3. OCHOBBI
npodecCruoHaTBLHOM
KOMMYHHUKAIHK
3.1 Pa3BuTHe HaBBIKOB CocraBiieHue VK-4.1, VK-
IIpoBepka
neperoja TEPMHHOJIOTUYECK 4.2, YK-4.3,
. 12 24 MMMCHMEHHBIX
npodecCHOHATEHOU OT0 CIIOBaps MO . VK-4.4, VK-
3aJaHui
JIEKCUKA CHEIMATEHOCTH. 4.5
3.2 Pa3ButHe HaBBIKOB
Urenue u IIpoBepka YK-4.1, VK-
YTECHUS U TIEPEBO/Ia TEKCTOB N
MMUCbMEHHBIH BBITTOJIHEHUS 4.2, YK-4.3,
mno CHEeIUaIbHOCTH u 12 24
J—— MepeBOJ] TEKCTA 10 MUCbMEHHBIX VK-4.4, VK-
CIIEIMATLHOCTH. |IOMaITHUX 3aJaHui 4.5
KOPPECIIOHICHLIH.
CocrasneHue
MMHUCHMEHHBIX
aHHOTAIUN
3.3 Pa3BurHe HaBBIKOB TEKCTOB VK-4.1, VK-
MUCbMa. AHHOTUPOBAHUE U 12 3.9 npodecCHOHANTBH Bri6opouHbIit 4.2, YK-4.3,
pedepupoBaHre TEKCTOB 11O ’ oit orpoc. YK-4.4, VK-
CHEINATEHOCTH. HaIPaBJIEHHOCTH. 4.5
PedepupoBanue
TEKCTOB TIO
CIEIUATbHOCTH.
Hroro no pazaeny 36 71,9
Wroro 3a cemectp 36 71,9 3a4€T
Hroro no auciuminHe 106 217,7 3a4eT




5 O0pa3oBare/ibHbIE TEXHOJIOTHH

B cootrBerctBun ¢ TpeboBanmsMu PI'OC BO mo peanuzanuu KOMIETEHTHOCTHOTO
MoAX0/Aa MpOorpaMMa JTUCIHUIUIMHBI «AHTIUHCKUN S3BIK MPOGECCHOHATHPHON KOMMYHHKAITAW))
IpelyCMaTPUBAET:

— MCIIOJIB30BaHKUE B y4€OHOM IpOIecce aKTUBHBIX U MHTEPAKTUBHBIX ()OPM ITPOBEACHUS
3aHATUH C 1ENbI0 (POPMUPOBAHUS U PA3BUTUSA MHOS3BIYHON KOMMYHHKATHMBHON KOMIIETECHIIMU
00ydJaromuxcs;

— ncnonb3oBanue ayauo- u sugeomarepuanos, MHTEPHET - pecypcoB Ha mpakTH4ecKux
3aHATHUSAX;

— HUCIIOJIb30BaHUE DJICKTPOHHBIX 00pa30BATENbHBIX PECYPCOB MO TeMaM IMPAKTHYECKUX
3aHATHIL,

— IIOUCK M U3y4YECHHE MEAMMHBIX TEKCTOB 110 0003HAUYCHHOH MTPOOIEMaTHKE;

— HCHOJb30BaHHWE Pa3HbIX (OPM BHEAYAMTOPHOW pabOThI: ydacTUE B CTYACHUYECKHX
HaYYHBIX KOH(EpEHIUAX, KOHKYpCaX U OJMMITHAIAX.

JI1st TOCTHOKEHUSI TUIAHUPYEMBIX PE3yJIbTaTOB O0YyUEHHsI, B Kypce «AHTIUNUCKHUH S3BIK B
npodeCCHOHATBLHOM JeSITETbHOCTH UCTIONB3YIOTCS CIIEAYIONIe 00pa3oBaTeIbHbIC TEXHOIOTHH:

1. MHpopManMOHHO-pa3BUBAIOIINE TEXHOJOTHH, HAaIpaBlIeHHblE Ha (OpPMHUpPOBaHUE
CHCTEMBI 3HAaHUH U CBOOOAHOE OTIEPHPOBAHNE UMHU.

Hcnonbp3yercss KOMMYHUKaTUBHO - KOTHUTHUBHBIM METOJ], CAMOCTOSTENbHOE HU3Y4YCHHE
JUTEpaTyphl, NMPUMEHEHHE HOBBIX HMH()OPMAIIMOHHBIX TEXHOJOTHHA JJIsI CaMOCTOSTEILHOTO
IIONIOJIHEHNs 3HAHUM, BKIIOYas HCIOJb30BAHUE TEXHUYECKHX U JJIEKTPOHHBIX CPEICTB
uHpOpMaLIKH.

2. [leATCIBHOCTHBIE, NPAKTHUKO-OPUEHTUPOBAHHBIE TEXHOJIOIMM, HAIPABICHHBIC HAa
dopMHupoBaHHE CUCTEMBI NPOPECCHOHATBHBIX MPAKTHYECKUX YMEHMA M HAaBBIKOB TIpU
BBINTOJIHEHUH 3aJlaHUM, MPOBEAECHUHU 3KCIEPHUMEHTAIBHBIX HMCCIEIOBAHUHN, 00ECIeYnBAIONINX
BO3MOXHOCTh Ka4€CTBEHHO BBITIOJIHSATH MPO(ECCHOHANBHYIO ACATEIbHOCTb.

3. Pa3BuBaromme mnpoOIEMHO-OPUEHTHPOBAHHBIE TEXHOJIOTWH, HAalpaBlIeHHbIE Ha
(bopMHpOBaHUE U pa3BUTHE TPOOIEMHOI0 MBIIIJIEHUS, MBICIIUTEIbHOW aKTUBHOCTH, CIIOCOOHOCTH
BUACTh U (OPMYIHPOBATH MPOOJIEMBI, BBHIOMPATh CIIOCOOBI M CPEACTBA JUIA HMX PEIICHHUS.
Hcnonp3yeTcst KOJUIEKTHBHAsl AEATEIBHOCTH B TPYIINAX IPU BBINOJIHEHUH IPAKTHYECKHX
3aJaHMi, pEIIeHUE 33/1a4 B YCIIOBHBIX CUTYAIIUSX JICTIOBON U MPO(ECCHOHATBHON KOMMYHUKAIIH.

4. JINYHOCTHO-OPUEHTHPOBAHHBIE TEXHOJIOIMU OOYYEHUs, YUUTHIBAIOIINME pa3IHYHbIC
CHOCOOHOCTH 00yYaeMbIX, CO3aHNe HEOOXOAUMBIX YCIOBUMI JUISl PA3BUTHUS MX WHAUBUYAIbHBIX
HaBBIKOB, Pa3BUTHE AKTUBHOCTH JINYHOCTHU B yd4eOHOM Iporecce. JINYHOCTHO-OpUEeHTUPOBAHHBIE
TEXHOJIOTUHM 00YUEHUS PeaTU3yIOTCs B pe3yJIbTaTe MHUBHIYaIbHOTO OOIIEHHUS MPEerojaBaTeis 1
CTYZICHTa Ha MPE3EHTALUAX COOOIIEHUI U JTOKJIaZ0B, MUCbMEHHBIX pPaObOT M MPHU BBITOJHEHUU
JIOMAITHUX UHAUBHUYaJIbHBIX 3aaHUH.

6 YueOHO-MeTOOMYECKOE 00ecTIedeHHe CAMOCTOSITeIbHOM padoThl 00y4arouXcst
[IpencraBneHo B mpuiaoXeHuu 1.

7 OneHOYHbIE CPeCTBA 1JIsl IPOBeIeHH s MPOMEKYTOUYHOM aTTeCTAlMU
IIpencraBieHbl B IPUIIOKEHUU 2.

8 YueOHO-MeTOAUYecKOe M MHPOPMAIIMOHHOE O0ecnevyeH e JUCIUIIMHBI (MO1YJIs1)
a) OcHoBHas1 IMTEpPaTypa:
AHTIMACKH S3bIK

1.3epkuna, H. H. English for professional purposes: npaktukym / H. H. 3epkuna, O.



B. Kucens ; MI'TY. - Marautoropck: MI'TVY, 2018. - 1 anexrpon.ont. nuck (CD-ROM). - 3ari. ¢
TUTYJI.DKpaHa. URL:
https://magtu.informsystema. ru/uploader/ﬁleUpload‘?name 3531.pdf&show=dcatalogues/1/151
5176/3531.pdf&view=true (mata oOpamenus: 04.10.2019). - Maxkpoodbekr. - TekcT
3JIEKTPOHHBIN. - CBeleHus nocTynHbl Takke Ha CD-ROM.

2. Kucens, O. B. Science and Engineering as a Profession : yaueGHO€e nmocobue [ 11 By30B]
/ O. B. Kucens, E. A. Jlomakuna, A. B. byroBa ; MarHuToropckuii roc. TeXHU4ECKHi yH-T UM. [,
N. HocoBa. - Marnutoropck : MI'TY um. I'. 1. HocoBa, 2019. - 1 CD-ROM. - 3arn. ¢
TUTya.9KpaHa. - URL :

https://magtu.informsystema.ru/uploader/fileUpload?name=3861.pdf&show=dcatalogue
s/1/1530476/3861.pdf&view=true(nata oOpamenus: 25.10.2019). - MakpoobsekT. - Tekcr :
ANIEKTPOHHBIN. - CBeieHus 1ocTynHsbl Takke Ha CD-ROM.

3.ITonsikoBa, JI. C. OCHOBBI TEXHHYECKOTO NIEPEBO1a: YIeOHO-MeToaArndeckoe mocooue / JI.
C. INonsxoga, 0. B. FOxakosa ; MI'TVY. - Maruurtoropck : MI'TY, 2017. - 1 a5neKTpoH.ONT. AUCK
(CD-ROM). - 3Barn. ¢  TurymrdkpaHa. -  Tekcr amrm, pyc. -  URL:
https://magtu.informsystema.ru/uploader/fileUpload7name=3409.pdf&show=dcatalogues/1/113
9722/3409.pdt&view=true (mata oOpamenus: 04.10.2019). - MakpooosekT. - Tekcr
1eKTpoHHBIH. - ISBN 978-5-9967-1044-7. - CBenenus nocrynssl Taxke Ha CD-ROM.

0) lonoJiHMTE IbLHASA JIUTEpaTypa:
AHTIIMICKHH S3bIK

1. Tlonsaxosa, JI. C.JIekcuko-rpaMMaTHYECKUE TPYIHOCTH TEXHHYECKOIO IMEpeBojia C
AHIJIMICKOTO S3bIKa Ha PYCCKHil: yueOHo-meronuyeckoe mocodue / JI. C. Ilomskosa, 1O. B.
OxakoBa; MI'TVY. - Marautoropck: MI'TY, 2017. - 1 anekrpon.ont. auck (CD-ROM). - ISBN
978-5-9967-1045-4.

URL:https://magtu.informsystema.ru/uploader/fileUpload ?name=3408. pdf&show—dcatalogues/
1/1139716/3408.pdf&view=true (mata oOpamenusi: 03.09.2019). - MakpooObekT. - Tekct :
3JIEKTPOHHBIMN.

2.SELF-STUDY ENGLISH. STEP II: npaktukym / FO. B. FOxakosa, JI. C. Ilonsxkosa, O.
A.Jlykuna, A.T'. KnmagoBa ; MI'TVY. - Marautoropck : MI'TVY, 2018. - 1 anektpon.ont. auck (CD-
ROM). - 3ar. c TUTYJL.OKpaHA. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?7name=3783.pdf&show=dcatalogues/1/152
7929/3783.pdf&view=true (mata oOpamenus: 15.10.2019). - Maxkpoobbekr. - TekcT
3JIEKTPOHHBIN. - CBenieHus nocTynHbl Takke Ha CD-ROM.

3.FOxaxoBa, 0. B. SELF-STUDY ENGLISH. STEPIIIL: npaktuxym/ FO. B. FOsxakoga, JI.
C.Ilonskosa, O. A. Jlykuna; MI'TVY. - Maraurtoropck: MI'TVY, 2018. - 1 anextpon.onT. auck (CD-
ROM). - 3ar. c TUTYJL.OKpaHA. - URL:
https://magtu.informsystema.ru/uploader/fileUpload ?7name=3782.pdf&show=dcatalogues/1/152
7908/3782.pdf&view=true (mata oOpamenus: 15.10.2019). - Maxkpoobbekr. - TekcT
3JIEKTPOHHBIN. - CBenieHus nocTynHbl Takke Ha CD-ROM.

B) MeToauyeckue yKazaHus:
1. Meroanyeckue yka3zaHus 110 OPraHU3alMK ayJUTOPHON U BHEAYAUTOPHOU padoThI 1O
nucturmuae ([punoxenue 3)

r) [Iporpammuoe obecnieuenue u UHTepHeT-pecypcebl:



IIporpammHoe o0ecnieueHue

HaumenoBanue .
10 Ne norosopa CpoOK JIeiiCTBUS TUILIEH3UU

7Zip CcBOOOIHO 06eccpoyHO
FAR Manager |cB0oOOIHO 0ecCcpoYHO
Bpayzep Mozilla|cBoGoHO

. 0EeCCPOYHO
Firefox pacnpoctpansemoe [10 poTH
Bbpay3ep Yandex|cBoOomHO 0ecCcpoYHO

IIpodeccnonanbHbie 0a3bl JaHHBIX U HHPOPMALMOHHbIE CIIPABOYHbIE CHCTEMbI

HasBanue kypca CchlIIKa

OnekTpoHHas 0a3a  MEPUOJUYECKHX

. ) i . https://dlib.eastview.com/
n3nanuii East View Information Services, P

HarnronanbHas UH(POPMALIUOHHO-
aHamuThueckas cucrema — Poccuiickuii|URL: https://elibrary.ru/project risc.asp
nHIeKC HaygHoro ruruposanus (PUHIL)

Wndpopmanmonnas cucrema - Enunoe
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9 MaTepuajbHO-TeXHHUECKOe o0ecneueHne JUCIUIIMHBI (MOIYJIs)

https://uisrussia.msu.ru

MaTepI/IaJ'IBHO-TCXHI/ILICCKOC obOecrieueHue JUCHHUIIIIMHBI BKIIFOYACT:




MNPUJIOXKEHUE 1

Y4eOHO-MeTOoAHYEeCKOe 00ecTedeHHe CAMOCTOATEIbLHOH padoThl 00y4aroIMXCst

dopwma Teky1ero
KOHTPOJIA [Ipumepsl 3aganunii 119 TEKYIIETO KOHTPOJIS
Paznen/ rema P PHMEPBL 3371 A ym p
yCIIeBaeMOCTU U yCTIEBaEMOCTH U
JCIUTITHHBI o N
IIPOMEKYTOYHOU MIPOMEKYTOUHOM aTTecTaluu
arrecranyu
1. Cdepa Oyaymeit
npogeccuoHaIbLHOM
AeATeJIbHOCTH
1.1. Pa3Butue ymenuii|[IpoBepka Describe the sphere you are working/going to work

1 HaBBIKOB IUCbMa IO
TEeME:
pa3BuTusi npogeccuu
U npogecCHOHAIBHOM
chepbp»

«HUcTopus|.

MMUCbMEHHBIX PaboT

with the help of the following expressions

Microeconomics, macroeconomics, household,
management, commerce, trade, consumption, goods
and services, necessities and luxuries, supply and
demand, aggregate supply, commodity, resource
allocation, production and distribution, mergers and
acquisitions, scarcity, employment-inflation trade-
off, social setting, gross national product, gross
domestic  product, legal entity, comparative
advantage, benefit.

1.2. Pa3BuTHE HaBBIKOB

YTE€HUS TEKCTOB 10
teMe. «CoBpeMeHHbIe
TeXHOJIOTHH U
NepPCIeKTHBBI

pa3BuTusi npogeccuu
U npogecCHOHAIBHOM
chepbDy

Br16opounslii orpoc

Give a summary of the text.

1.3. Pa3BuTHE HABBIKOB
FOBOPEHUs 10 TEMeE
«MupoBbie Benylue
npeanpusATHs U
KOMIIAHWHU
npogdeccuoHaIbLHOM
chepbi»

YceTHBII onpoc

Make a PowerPoint presentation on the following
topic “teaching is a rewarding job”

1.4 Pa3BuTHe yMEeHUH U
HaBbIKOB
OTIepUPOBAHUS
OCHOBHbIMHU
rpaMMaTH4YeCKUMU
SABJICHUAMU,

XapaKTepHbIMU JUISI

[IpoBepka
BBITIOJTHEHUS
rpaMMaTHYECKUX
YIPa)KHEHU N

Buvibepume @opmur 2nazona ¢ cmpaoamenvHom
3an0ze, onpedenume ux epemsa u nepegeoume.

1. are heating; are heated; have heated; have been
heated; have been heating.

2. was carried out; was carrying out; will carry out;
will have carried out; will have been carried out.




Pazgen/ Tema
JIUCITATIJTTHBI

dopma TekyIiero
KOHTPOJIA
yCII€eBaeMOCTH U
IIPOMEKYTOUHOM
aTTecTanuu

IIpuMepsl 3a1aHuil 111 TEKYIIETO KOHTPOJIA
yYCIIEBAEMOCTH U
IIPOMEXYTOUYHOU ATTECTALUU

npodeccroHanbHOM
peun. Kareropus
«3ajgor»

3. refined; is refined; is being refined; were refined;
were refining.

4. determine; is determining;
determined; was determined.

5. was used; are being used; used; are used; is being
used.

1s determined;

Ilepeseoume cnedywuue npeonocenus.
Oopamume énumanue Ha pynkyuu uHuHumuea u
uUHpuUHUmMUBHbIE 000POMbL.

Another factor to be considered is the problem of
productivity. To facilitate effective action, a serious
problem should be defined in terms of the data that
must be collected. Many companies expect the
employee to obtain his education during evening
hours. A few years ago, most manufacturers were not
likely to acknowledge that impregnation was a
reliable way to seal porous cast or powder-metallurgy
parts.

2. Mos
Kapbepa.

Oyaymas

2.1. Pa3Butue ymeHuii
U HaBBIKOB YTEHUS,
McpkMa MO TEMe
«OcHoBHBIE  chepbl
NpPUMEHEHHUs  MoOeH
CIEeNHATBbHOCTH.

Oxpana Tpyaa wu
padouee MecCTO
CHEeNHATNCTA»

Bri6opounslii ompoc.

Answer the questions.
1. Why is it important to ensure a safe working
environment?
2 Which law regulates workers' welfare in the United
Kingdom?
3 What does the Act define? 4 What are the duties of
employers?
5 Why is it important to provide employees with
adequate training?

1.

2.2. Pa3BuTHE HAaBBIKOB
TOBOpEHUS
«IIpodeccnonanbHbIe
KOMIIeTeHIIU
Oyayuiero
CIEeNHANCTA

VYcrHbIit onpoc

Use your active vocabulary and prove that you
can be a professional. Tell us about your positive
and negative qualities. Will they help you to find a
good job?

2.3 Pa3BuTHe HAaBBIKOB

nuchbMa MO TEMeE
«YcrpoiicTBo Ha
paodory.
IIpoxoxknenune
codoecenoBaHusl.

Bri6opounslit orpoc

Put the parts of the Letter of Application in the
correct order
1. September 1, 2018
2. Thank you for your time and consideration. |
look forward to speaking with you about this
employment opportunity.



http://newlms.magtu.ru/mod/glossary/showentry.php?eid=69894&displayformat=dictionary

dopma TekyIiero

Paszien/ Tema KOHTPOJIA [Tpumepsl 3a1aHuii U1 TEKYIIErO KOHTPOJIS
TTHCIUIIHHBI ycreBaeMocTu 1 yCTIeBACMOCTH 1
IIPOMEKYTOYHOU MIPOMEKYTOUHOM aTTeCTaI[uu
arrecTanuu
JenoBasi ITUKA) 3. 1 can be reached anytime via email at
john.donaldson@emailexample.com or by
cell phone, 909-555-5555.
4. Sincerely, John Donaldson
5. I am writing to apply for the programmer
position advertised in the Times Union. As
requested, I enclose a completed job
application, my certification, my resume and
three references.
The role is very appealing to me, and I believe that
my strong technical experience and education make
me a highly competitive candidate for this position.
My key strengths that would support my success in
this position include the following:
e [ have successfully designed, developed and
supported live-use applications.
o [ strive continually for excellence.
e [ provide exceptional contributions to
customer service for all customers.
With a BS degree in Computer Programming, I have
a comprehensive understanding of the full
lifecycle for software development projects. 1 also
have experience in learning and applying new
technologies as appropriate. Please see my resume for
additional information on my experience.
6. George Gilhooley
Times Union
87 Delaware Road
Hatfield, CA 08065
7. John Donaldson
8. Sue Circle
Smithtown, CA 08067
909-555-5555
john.donaldson@emailexample.com
9. Dear Mr. Gilhooley,
3. OcHOBBI
npogdeccuoHaIbLHOM
KOMMYHHKAIMHU
3.1. PasButue|IIpoBepka Find the following words and word combinations in
HaBBIKOB MepeBo/Ia| MUCbMEHHBIX 3aJjaHuil |the text:

npodeccuoHabHOM



mailto:john.donaldson@emailexample.com

dopma TekyIiero
Paszien/ Tema KOHTPOJIA [Tpumepsl 3a1aHuii U1 TEKYIIErO KOHTPOJIS
TTHCIATUTHHBL YCTEBaeMOCTH 1 yereBaeMoCTH 1
IIPOMEKYTOYHOU MIPOMEKYTOUHOM aTTeCTaI[uu
arrecTanuu

JICKCHKH. 3HaHWE TPEIMETOB HAYalbHOW  IIKOJBI, JUIS
MpenogaBaHus
3HaHWEe W  HAaBBIKM  KCIOJB30BAHUS  OCHOB
MICUXOJIOTUH YYEHUKOB
3nHanuss B cdepe obecreueHuss 0e30MaCHOCTU
3/10pOBbS JIeTeH B yueOHOM 3aBeIeHUU
HaBbiku  opraHmzammu  gocyra  uis  JeTel
(camozIeaTeNnbHOCTh, IKCKYPCUH U TIP.)
3HaHKe METOI0B NOJa4H (PaKyIbTATHBHBIX YPOKOB
HaBpiku yuera noKymMeHTOOOOpOTa B  IIKOJE
(BemeHUe XypHAIOB, OTYETHI, 3aNIOJHEHUE CIPABOK,
CITYKEOHBIX TTUCEM TIP.)

3.2. Pa3BuTHE HAaBBIKOB| Y CTHBIN OMpPOC Translate the text.

YTEHUS TEKCTOB IO Write an abstract of the text.

CHEIUATBbHOCTH u Write the key statements of the text.

NEJIOBOH

KOPPECTIOHICHITHH.

3.3. Pa3zButue HaBbikoB|IIpoBepka Translate the text.

MUchbMa. MUCbMEHHBIX Bonipoc | Write an abstract of the text.

AHHOTHUPOBaHUE u Write the key statements of the text.

pedepupoBanue

TEKCTOB o

CHEIHAIbHOCTH.

INPUJIOXEHHUE 2
7 OueHoYHbIE CPeCTBA 1JIsl IPOBeIeHUs POMEKYTOYHOM aTTeCTAIMHU

a) [lnanupyemble pe3yabTaThl 00y4eHHUS] U OLIEHOYHbIE CPeACTBA 1JIsl POBedeHHs
NPOMEKYTOYHOM aTTeCTAlMU:

Kon HNuaukarop
WHINAKAT | JOCTHMXKEHUS OrneHOYHBIE Cpe/ICTBA
opa KOMIIETEHIINHT

YK-4 CriocobeH oCcymecTBIATh ASIOBYI0O KOMMYHHKAITAIO B YCTHON ¥ TUCbMEHHOH (hopmax
Ha TOCYJapCTBEHHOM si3bIke Poccuiickoii denepanyivi 1 MHOCTpaHHOM(BIX) SI3bIKE(ax)




Kon HNuaukarop
WH/INKAT | JOCTHKEHUS O1eHOYHBIE CpeCcTBa
opa KOMIICTCHITHH
VYK-4.1 |BsiOupaer 1. TIpouuTaiiTe 1MaJOIH U 3aN0JTHUTE NMPOOE/IbI, HCIOJIb3YH
CTHITh NpeAJIo:KeHHbIe HUKE PEeNJIHKH.
OOIIeHHS HA
pyccKoM Dialogue 1
A3BIKE B Susan: Oh, my god! The final exams are coming, and I still have
3aBucuMocTH | not chosen the place to enter.
OT LEH U Jane: Let's try to determine which profession suits
YCIIOBHI you most of all.
naptHepcTBa; | C: But how can we do it?
aganTupyer D: It's very easy. Then we will analyze and
peub u ctiuib | understand what your future profession.
00IIEeHNs K S: How do you know all this?
CUTYaIUsIM D: Have you forgotten? I attend psychology courses once a week.
B3auMmozeicTB | We have recently discussed such problem.
ust S:
D: Yes, you will be surprised, but you are not alone to have such a
problem.
S: That calms me a little. Well, come on, let’s start.
D: working with people, with animals or

with documents?

S: I'm afraid of animals, and a little shy to communicate with
people. I prefer to work with documents.

D: Do you like children?

S: Oh, yes. I always play with children when guests come to us. I
think they like to spend time with me too.

D: Well, it became clear to me that you need to choose a profession
that relates to children, and documents. For example, an interpreter
or a school teacher.

S: Now I have something to think about. Your advice
really helped me, thank you!

Stop to panic. I will ask you questions, and you will honestly
answer them. Really?
What kind of work do you prefer. Well done!
Dialogue 2
1) A: Hi, Jim. Are you still looking for work?
B:

a) No, thanks a lot, I'm fed up.
As a matter of fact, I am.
c) Yes,Ido.

A: Do you have any career plans yet?

a) DI’m sure, it will be well-paid.
No, it doesn’t appeal to me at all ...
.. I’d like to be my own boss one day.




Kon HNuaukarop
UHAWKAT | JOCTUXKECHUS OneHouHbIe CpesicTBA
opa KOMIIETCHITHH
VK-4.2 |Bener Pacnosoxkure 4acTH HUKENPEACTABJIEHHOI0 NMCbMa B
JIETTOBYIO NpaBUIBHOM NOPSKe.
nepenucky Ha | 1. January 28"
PYCCKOM U 2. Hope to hear from you soon
uHoctpanHoMm | 3. Flat 14,
SI3BIKAX C 8 Jefferson Street
y4eTOM Nashville
ocobennocteit | NSHO9 001
CTUJIMCTUKH 4. Yours,
opUIHATBEHBIX Alex Duck
MHACEM U 5. Dear Melanie
commokynbTyp | 6. I don’t like to write long and boring letters so I stop here, but |

HBIX pa3Inyui

like to communicate with people about interesting things. I hope
we’ll be able to become good friends.

7. I’ve seen your ad and liked it very much. So I decided to write
you. My name is Alex. I’'m 22. I like travelling very much. My
hobby is basketball. Besides, I’'m fond of reading. My favourite
writer is Charles Dickens.

VYK-4.3 | Bemonnser Onpenenure, K KakoMy BHAY NHCbMa OTHOCHTCH HMKe
JUIS TAYHBIX NPeACTABJIEHHBIN TEKCT:
nesnen AHTJIMHCKHUI A3BIK
epeBos] a) Memo
odurmaneHeix | b) CV
" c) personal letter
npodeccuonarn | d) inquiry letter
BHBIX TEKCTOB
c 1. January 28
nHoctpanHoro | 2. Hope to hear from you soon
SI3bIKA Ha 3. Flat 14,
PYCCKHUI, ¢ 8 Jefferson Street
pPyCCKOro Nashville
sI3pIKa Ha NSH9 001
nHocTpanHblil |4. Yours,
Alex Duck
5. Dear Melanie
6. I don’t like to write long and boring letters so I stop here, but |
like to communicate with people about interesting things. I hope
we’ll be able to become good friends.
7. ’ve seen your ad and liked it very much. So I decided to write
you. My name is Alex. I’'m 22. I like travelling very much. My
hobby is basketball. Besides, I'm fond of reading. My favourite
writer is Charles Dickens.
YK-4.4 |- IIyommuno Make a report on the following:
YK-4.5 |BeIcTynaer Ha 1. Origins of Money
pyCcCKOM 2. Private Property

SI3BIKE, CTPOUT

3. Market Economy




Kon HNuaukarop

UHAWKAT | JOCTUXKECHUS OneHouHbIe CpesicTBA
opa KOMIIETECHINH
CBOE 4. Private Enterprise
BBICTYIICHHE 5. Accountancy
C yYeToM 6. Financial Audit
ayIUTOPUH U 7. Internal, Governmental and External Audit

LIeJIA OOIICHMS
- YcTHO
MIPEJICTaBIISICT
pe3yIbTAThI
cBoeH
JEATETLHOCTH
Ha
WHOCTPAHHOM
SI3BIKE, MOYKET
MOJIJIEPIKATh
pasroBop B
X0JI€ UX
00CYXICHHS

IMPUJIO)KEHUE 3
MeTtoauyeckue ykazaHusi 110 OpraHu3alMy ayAUTOPHOI M BHEAYyAUTOPHOH padoThI
MeTtoauyeckue yKkazaHusi 110 CAMOCTOSITEIbLHON padoTe 00y4yarommxcst

CornacHo yueOHOMY M1aHy 00beM Baireii camocTosiTensHOM paboThl COCTABIISET HE
menee 50 % oT o01ero KoJu4YecTBa 4acoB, OTBEICHHOTO HA TUCIUTIIIMHY, YTO CIIOCOOCTBYET
0osee rTy0OOKOMY YCBOCHHIO H3y4aeMOro Kypca, pOpMUPOBAHUIO HABBIKOB HCCIIEI0BATEIBCKOM
paboThl U YMEHHUIO IPUMEHATh TEOPETUYECKUE 3HAHUS Ha MPAKTHUKE.

Buner camoctosiTenbHON paOoOTHI:

*BBINIOJIHEHNE TEKYIUX TOMAIIHUX 3a1aHui (YIpakKHEeHHUs, TOArOTOBKA YTEHUS U aHaIn3
COJIep>KaHUsl TEKCTOB JIJIsl TalbHEHIIero 00CyXIeH!s Ha 3aHATUSIX U T.].);

*paboTa c TeCTaMu ¥ BOIIPOCAMU JJIl CAMOTIPOBEPKHU;

*II0OMCK 1 00paboTKa MH(POPMALIUU C NCTIOIB30BAHNEM HUH(OPMAITTOHHO-KOMITBIOTEPHBIX
TEXHOJIOTHIi;

Pe3ynbTarhl caMoCTOATETbHOM PabOThl KOHTPOIHUPYIOTCS MPETogaBaTeNieM 1
YYHUTBIBAIOTCS TIPH aTTECTAIMH (3a4eT, dk3aMeH). KonTpois mpoBoautes B popme
TECTUPOBAHUS, OMPOCOB, MPOBEPKH MUCbMEHHBIX KOHTPOJIBHBIX PabOT | T.1.

I. CocTaBJyieHue pe3rome

Pe3toMe urpaer orpoMHyI0 poiib. X0OpOIIIO COCTaBICHHOE PE3IOME JIOJHKHO JTaBaTh MOJTHOE
MpeaAcCTaBJICHUEC O Bamem 06pa30BaHI/II/I, TPYAOBOM OIIBITC 1 KAYCCTBAX, I-ITO6I>I HOTGHI_[I/IaJ'IBHBII\/'I
paboronatens (employer) Mmor cyauth o Bamreli kBanudukauu. OT 94€TKOCTH U
UH(POPMATUBHOCTHU PE3IOME BO MHOTOM 3aBUCAT Baru maHchl ObITh IPUHATHIM Ha PaboTy WIH
yaé0y. HacTo BMecTo citoBa “resume’ (pe3romMe) ucnosib3yroT abopesuarypy CV (Curriculum
Vitae), 4To B IepeBo/Ie C IATIHA 03HAYACT «XOJI KHUIHU.



Pe3tome 00BIYHO COCTOUT M3 CIEAYIOIIUX OCHOBHBIX YacTeil:
1. Jluunasi unopmanms / Personal information
HanumuTe momHOCTHIO CBOE MMA U (haMUITHIO, YKOKUTE aapec, TenedoH (C KOIOM CTpaHbl U
ropoja), IEKTPOHHYIO MOYUTY.
3anomuute: B Poccun nms numyt B popmare gpamunus + uma + omuecmeo (eciu umeemcs),
a B QHIVIOTOBOPSAIINX CTPaHaX — CHayasla UM, TOTOM IepBYIO OYKBY OT4ecTBa (ecin
umeercs) U haMHUITHIO.

2. Heas / Objective
3nech ciaeayeT yKa3aTh He TOJBKO JKeTaeMyo TOHKHOCTD, HO M OOBSCHUTH B OJTHOM-/IBYX
MMPCAJIOKCHUAX, TIOYCMY Br1 — HaH60nee noaxosdauiads Kanauaarypa.

3. Oo6pa3zoBanue / Education
Hamnumure, kakoe (kakue) yueOHOe 3aBe/ieHne Bbl OKOHYMIIH, TPH ATOM COKpaIaTh €ro
Ha3BaHHUE HEe MPUHATO. Takxke yKaxxuTe GpakyiabTeT / MHCTUTYT, CHeIMaIbHOCTh, MECSIL U TOJT
OKOHYaHUS ¥ CPETHUI OayuT aTTecTara.

4. OmnbiT padorsl / Work Experience uiim Employment
B sTOM myHKTE IPUHATO YKa3bIBaTh HE Oosee TpEX mocieaAHnx MecT paboTel. HazBaHnue
OpraHH3aIiy, CBOIO JOJDKHOCTH U MO/ipa3JieieHne, B KOTOpoM Bbl paboTtanu, Hy>KHO MHCaTh
MOJTHOCTHIO. Takke YKaKUTe CBOM OCHOBHBIE JIOJDKHOCTHBIE 00S3aHHOCTH.

S. Crnennanbubie HaBbIKH / Special skills

B nanHoM paszzgene He0OXOJMMO yKa3aTh:

v YPOBEHb KOMIIBIOTEPHON TPAMOTHOCTH,

v 3HaHWE UHOCTPAHHBIX SI3BIKOB U UX YPOBEHB;

v OTIBIT BOMHCKOM CITYKOBI (€CJTH €CTh) M UMEET JIU OH OTHOIIIEHUE K
npeArnoaaracMou padore;

v HaJINYUC BOAUTCIIbCKUX IIPAaB U OIIbITA BOKACHUS.

6. Pexomenganum / References

Kak nmpasuio, cienyer npejocTaBUTh MUHUMYM J1B€ peKoMeHaanuu. OHU JOKHBI OBITh OT
Ha4aJIbHUKOB, a He OT KoJuler. Hy)KHO yKa3aTh KOHKPETHBIX JIIOJIEH, KOTOpbIE MOr'yT Bac
PEKOMEHI0BAaTh, TOJHOCTBIO HANKCAB UX M3, JOJKHOCTb, MECTO paOOThI M KOHTAKTHYIO
UH(OPMALIHIO.

O0pasen cocTaB/IeHHs pe3lOMe HA AHIVIMHCKOM fI3bIKe
Ha oondicnocms Mapkemunz08020 HAUAIbHUKA

IRINA D. SMIRNOVA

37/2 — 378 Obychnaya St., St.-Perersburg

Tel. (home): + 7(095) 000-0000

Tel. (mobile): + 7 000-000-0000

E-mail: unknown@com.ru

OBJECTIVE: A full-time position as a Market Analyst, where a motivated high-energy team
player capable of individual initiative with contribute to the efficiency and profitability of the
company.

EDUCATION: September, 1991 — June, 1996: Institute of International Economic Affairs,
Finance Academy (Moscow).

WORK EXPERIENCE:

June, 1998 — present
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Procter & Gamble, Junior Marketing Manager, Cosmetics department:
v' register clients’ orders on the data base;
v analyze the efficiency of sales;
Area of work: My duties are to provide the Head of Marketing Department with the relevant
information about the market of cosmetic goods in Moscow, about costs’ dynamics and to
maintain the client’ data base.
September, 1995 — June, 1998
Milling Ltd, Specialist in advertising and marketing:
v' Development of advertising strategy of the company;
v' Copywriting advertising information;
v" Clients data base administration.
Area of work: During my work for Milling Ltd I developed advertising profile for the company,
created its corporate web site and conducted constant analysis of relevant markets in Russia.
SPECIAL SKILLS:
Languages: Russian — Mother tongue, English — fluent at the Advanced level, French — fluent at
the International level.
Computer literate: Windows 95/98/NT, Word, Excel, Access, PowerPoint, CorelDraw, HTML.
Clerical: Typing 20 wpm.
Other: A professional Internet user. Have a driving license and prepared to be as mobile as
necessary to provide the best performance.
REFERENCES: Available upon request.

Pe3rome siBIIsIETCS 4ACTHIO MIpOIIEcca YCTpoicTBa Ha paboTy. Pesrome u
COIIPOBOJIUTENILHOE UCHMO SIBJISIIOTCS MOJIE3HBIMU B IIpoliecce OU3HEC - KOMMYHHUKALMK Nepe
MHTEPBBIO C MPEANoIaraeMbiM paboToaTeIeM.

Pe3tome He JOKHO OBITh CIUIIKOM JUTMHHBIM, J0JIKHO OBITh XOPOIIO POAYyMaHHbIM, HE
JIOJIKHO COJIEPIKaTh JIMIIHUX JeTaleH.

Pe3tome MOXeT ObITh XPOHOJIOIMUECKUM, LIEJIEBBIM, (YHKIIMOHAIbHBIM HIIH
KOMOMHUpOBaHHBIM. JI1000€ pe3tome, Kak MPAaBUII0, COCTOUT U3 CIETYIOUINX Pa3/IeIoB:
AHKeTHBbIe JaHHbIe — [I0JTHOE MM, a/ipec, HOMep Teste(oHa.

DopMyJIMPOBKA — yKa3bIBAECTCS LI€JIb JaHHOTO 3asBJICHUS.

O0pa3oBaHue — yKa3bIBaeTCsl HAUMEHOBAHHE U MECTOIIOJIOKEHHUE LIKOJ U YHUBEPCUTETOB, TJ€
BBl YUWJIUCh M COOTBETCTBYIOIINE aThl. YKa3bIBACTCS KBAUTM(UKALUS, KOTOPYIO BbI MOTYUHIN
MOCJIC OKOHYAHUSI 00yJICHUSI.

IIpodeccuonanbHasi MOATOTOBKA — IIEPEUNCIIAIOTCS BCE BUABI pabOT U JOJKHOCTEH —
OCHOBHBIX U TI0 COBMECTHUTENBCTBY, U OOLIECTBEHHAs paboTa. YKa3bIBaeTCsl HANMEHOBAHUE U
MECTOIOJIOKEHNE OpraHu3aliH, J1aTa paboThl, JOHKHOCTh U KpPAaTKOE ONKcaHue 00s3aHHOCTEH.
OOBIYHO B XpPOHOJIOTUYECKOM MOPSAIKE, HAUMHAS C TOCIEIHEH.

IIpakTHYecKHUii ONBIT — IEPEUUCIIAIOTCS YMEHUS, HAaIPUMED, BOXKACHNUE aBTOMOOHJIS,
MHOCTPaHHBIE S3bIKU C YPOBHEM BIIa/IEHUS, YMEHHUE pabOTaTh ¢ KOMIIBIOTEPOM H T.JI.

JInyHble HHTEpechl — 00BIYHO UHTEPECYIOTCSI OPTraHU3aTOPCKUMHU CIIOCOOHOCTSIMU U
CIOCOOHOCTSIMU paboTaTh B KOMaH/E.

PexoMeHnaaTem — MeHa, ajipeca, TeaeOoHbI 2X JII0/1eH, KOTOpbIE MOTJIH OBl AaTh
PEKOMEHJALNU U € KOTOPBIMU HAJI0 JOTOBOPUTHCS 3apaHee.

Pestome He omxHO ObITh AnuHHEE 1-2 cTpanuil. ConpoBOAUTEIBHOE MUCHMO

OTIIPABIISIETCS BMECTE C pe3toMe. Y CIIEIIHOE MUChbMO pemIaeT 3 3a1aun:
e IIPUBJIEKACT BHUMAHMUE;
e yOexJaeT, YTO MPETEHAEHT SBISETCA MOAXOJAIMN KaHAMAATYpOHl A 3aHMMaeMOi
JOJKHOCTH;
e  BBI3BIBACT JKEJIAHUE NIPUIIIACUTH HAa COOECEOBAHUE.



I1. Hanucanue conpoBOANTENbHOIO NUCHMA

BaMm Heo6xo1uMo HamucaTh MUCHMO O MpHEMe Ha padoTy Ha aHIIUKHCKOM s3bIke? Takoe mucbMo
HA3bIBACTCSI COPOBOAUTEIHHBIM MUCEMOM pe3tome. COnmpoBOAUTEIHLHOE MTUCHMO U PE3IOME —
9TO TE JIBa JJOKYMEHTA, KOTOPBIE BBI JOJKHBI TIEPECIaTh B OTACT KaJAPOB KOMIIAHHUH, €CIIH XOTUTE
YCTPOUTBHCS Ha paboTy B Hee.

Pestome — 30 Bamma nenoBas Guorpaduisi, KOTopast OMMCHIBAET BCE BEXHU BaIIeTO KU3HEHHOTO
MyTH, KOTOPBIE TaK WJIM MHAYE CBA3aHBI C BAIlIUM JICJIOBBIM OIIBITOM: 00pa30BaHUE, TPYAOBas
NeSTeNIbHOCTh, HABBIKU, TOCTHXKEHHU... Ho 0 coctaBnenuu 3()eKTUBHOTO pe3toMe BBl Y3HAIIU U3
KOHTpoJIbHOM Ne 1, a ceifuac — 0 compoBOIUTEILHOM MUChME (TUCBME O TIpHEME Ha padoTy).
ConpoBoANTENHHOE MMCHMO Ha AHTIIUHCKOM SI3bIKE JIOJDKHO MPOCTUMYIIUPOBATH
MOTEHITMAITBFHOTO paboTOIaTENs IPUTIIACUTh Bac Ha cobeceIoBaHre, HA KOTOPOM Oy/eT
pemaTbes BOIpocC O mpreMe Bac Ha padory. Hamo moMHUTE, 4TO Ha XOpOIIyIo padoTy Bcernaa
MpeTeHAYeT MHOKECTBO Jtojiei. U y)xe Ha atarne oToopa pe3tome OyneT oTcesiHa OoJIbIas 4acTh
npeTeHaeHTOB. D(PPEKTUBHO HAMMMCAHHOE COMPOBOIUTEIBHOE MICHMO YaCTO CTAHOBUTCS
MPOIYCKOM Ha co0ece0BaHue, 1aXKe ecliu Balle 00pa30BaHUE U ONBIT YCTYNAIOT APYTUM.
ConpoBOANTENHHOE MMMCHMO Ha aHTIIUHCKOM SI3bIKE JIOJDKHO IMOKA3aTh BAIllK JIMYHOCTHBIC
KayecTBa, KOTOPbIE HEBO3MOXHO MOHSTH U3 PE3IOME: XapaKTep, )KU3HEHHbIE LICHHOCTH,
MOTHBAIINIO, MHOTOE JIPYT0€, JaKe TPAaMOTHOCTh M BEKIMBOCTh. ONBITHBIN KaJPOBUK yMEET
YUTATh MEXAY CTPOK CONPOBOIUTEIBHOIO MUChMA.

B conpoBoauTensHOM MUChME (MMUCBME O pUEME Ha paboTy) Ha aHTJIMICKOM SI3BIKE BbI
3asIBJISIETE CBOEMY OyayIeMy paboTo1aTesto, YTO Bl XOTENH OBl Y HETO paboTaTh, UTO BbI
obnamaere BCeMH HEOOXOAMMBIMU Ka4€CTBAMH U YTO BBI MIPHIIOKUTE MAKCUMYM YCHIIHIA, YTOOBI
caenaTh npejuiaraemMmyro paboTy Ha BeiciieM ypoBHe. Ha camom fnerne, 3To Ballie 3asiBII€HUE OU€Hb
BaxHO i paboTtonatens. 1 ueM oHO OyAeT uCKpeHHee, 4eM SMOIMOHAIbHEE, TeM O0JIbIIe
IIAHCOB, YTO OHO MPUBJIEUET BHUMAHHUE U Bac MPUMYT Ha paboTy.

OcHogHble munwl CONPOGOOUMENbHBIX NUCEM K Pe3IOMe HA AH2TUICKOM A3bIKe

MO>KHO BBIJIENIUTH TPU OCHOBHBIX TUIIA MIHCEM O MpUEMe Ha paboTy Ha aHTJIMIICKOM SI3BIKE:

O [TuceMmo-3asBKka. COMPOBOAUTETHLHOE MUCHEMO K PE3IOME BBICHUIAETCS B OTBET Ha
pekiamHoe oObSBICHUE O BAKaHCUU B CPEJCTBAX MAacCOBOW MH(OPMALIUU.

O ITuceMmo "no cosety". CONpoOBOAUTENIBHOE MUCHMO U PE3IOME BBICBIIAIOTCS IO COBETY
JIPYTOro 4eloBeKa, KOTOPbIN 3HAET, YTO B OpraHU3aI[ui €CTh BaKaHCHS.

O [Tucemo-pa3Benka. [IpeTeHeHT BBICHIIAET MUCHMO O IPHEME Ha paboTy U pE3IOME B
OpraHu3aIMio, B KOTOPOW OH XOTen Obl padoTaTh, B HAICK/IE, UYTO TaM HAWJETCS BaKaHCHs, ""HA
ynauay".

Cmpykmypa conpoeooumenbHo20 RUCLMA K pe3tome uiu RUCbMA 0 npueme Ha pabomy Ha
AH2TTUUCKOM

1. Bamra konTakTHas nHGOpMaIus

O Nwms u pamunus

O Anpec: ropofi, 001aCTh, TOYTOBBIN HHIEKC
O Howmep Tenedona

O AJlpec 3JIEKTPOHHOU MOYTHI

2. Jlara

[Tumetcst B popmate — September 15, 2012 unum B popmarte — 05 October, 2012

3. KonrakTtHas unpopmanus padboroaarens (eciau OHa €CTb)

Nwms u pamummst

HazBanue koMnanuu

Anpec: ropoj, mTar, MOYTOBBIA MHIIEKC

4. Tema

OTOT 3JI€MEHT CTPYKTYPBI COITPOBOAUTENHLHOTO MUCbMa HHOTIA OITyCKaeTCsl.

OH no/IcKa3pIBaeT YUTATEINIO MIChbMa TO, O UeM OyaeT uAaT pedsb B nucbMe: RE: (BmuckiBaercs
BaKaHTHAas JOJKHOCTH ).

Hanpumep:



RE: Office Manager

WIH

RE: Administrative Assistant (#12345).

Hudps! B ckob0UKax yKa3bIBAIOT HA HOMEP OOBSABICHUS O BAKAHCHH B CPEJCTBAX MACCOBOM
nHpopmanuu.

5. Obparienue

Ecnu BbI 3HaeTe nMs MeHeIKepa 1o HaiiMy, TO Ballle oOpalieHne JOHKHO ObITh IPUMEPHO
TaKHUM:

"Dear Mr. Johnson,"

Y6enureck, 4TO BBl 3HAETE MOJ U 3BaHUE MeHekepa (Mr. — rocnonuH, Ms. — rocnioxka, Dr. —
JIOKTOP U T.1.)

Ecnu BBl He 3HaeTe UMl MEHEKEPa, TO IOIMYCTHMBI CIIeIYIOIIUe 00paIieHus:

“Dear Hiring Manager,”” — yBa)xaeMblil MEHEKEp 1O HAMY,

“Dear Recruiting Team,”” — noporas peKpyTUHI-KOMaHJa UIx

“Dear (6cmasnseme ums komnanuu) Team”, — noporas komanjaa (TaKOW-TO KOMIIAHUH).

B kpaiinem cirydae, B KaueCTBE MPUBETCTBUS HANUIIIUTE CTAHIAPTHYIO (pasy:

“To whom it may concern” —Tomy, KOTO 3TO MOXKET KacaThCHl.

Ho, crapaiitecs u3beratb 3Toi (pasbl, T.K. 00€3TUUEHHOE 00paIlleHUE BHI3BIBACT y YETIOBEKA
HEraTHBHbBIE SMOIUU.

6. IlepBsIii a03a1l Balero COMpoBOIUTENLHOIO MMCbMa Ha aHTIIMICKOM

B nepBom ab3a1ie conmpoBOAUTEIHLHOTO MUChMa BbI IOJKHBI YIIOMSHYTH JTOJKHOCTD, Ha
KOTOPYIO BBl IPETEHyeTe, a TAKIKE COCTIAThCS Ha UCTOYHUK, U3 KOTOPOTO BBl Y3HAIU O
BakaHCUU. VICTOUHUKOM MOKET OBITH CPEACTBO MacCOBOM MH(POPMAIIHH, THOO YEITOBEK,
KOTOpPBIN 3HAET O BAKAHCHUH.

JInbo, ecu 3TO KacaeTcsi CONPOBOAUTEIHLHOTO MUChMa-Pa3BeIKi, YIOMSHYTh O BallleM
0OJBIIOM JKeTTaHUH paboTaTh IMEHHO B 3TOM opranu3anuu. CTyIeHTY, TOIBKO 4TO
3aKOHYHMBLIEMY WJIN 3aKaHUYMBAIOIIEMY 00y4YeHHUE, TOMYCTUMO YIIOMSHYTh 00 3TOM (akTe B
nepBoM ab3a1e COnpoOBOAUTENHLHOTO MUChMAa HA AHTITMICKOM SI3BIKE.

[TepBrrit ab3a1] HE OHKEH MPEBBIIATH OJHOTO-IBYX KOPOTKHUX MPEIIOKCHHH.

Hwxe npeacraBieHsl HEKOTOPBIE pacIpoCTpaHeHHBIE (hpa3bl B IEPBOM ad3alie
COTMPOBOUTENILHOTO MMIChbMa Ha aHTJIUHCKOM SI3bIKE:

o I am writing to you in replay to your advertising in ... - I nuwy 6 omeem na sauty pekiamy
8 ...(8 ... cpedcmee mMaccosoll un@opmayuil).

o I have just completed my final year at the University of ... - A MOILKO umo
3aKOHYUN ...(...) YHUGEpCUMEm.

o My name is Alex and I am a final year student at the ...- Mens 308ym Anexc u si cmyoenm
nocieonezo Kypcad... (... UHCMumyma,)

. My name is Alex and I am writing in response to your advertisement. - Mens 306ym Anexc
U A nuwly 6 omeem Ha saute 0OvsGIeHUe.

o I was most interested to read your advertisement for ... - A Ovbl1 ouenvb 3auHmepecosan,
K020a Npoyumall 6auty peKiamy 6 ...(8 maxKkom-mo cpeocmee Maccos8ou uHphopmayuL).

. With reference to your vacancy for a ... - B ceasu c¢ eaweil eaxancueti Ois ...(...
cneyuanucma).

o Please accept this letter as application for the ... position currently advertised in the ... -

Tooicanyicma, npumume 5mo NUCbMO KAK 3ds6/1eHUe HA 3aMeujeHUue 6aKAHMHOU OOJIHCHOCIU ... ,
KOmopasi OblLia 00vANeHA 6 ... (6 ... cpedcmae Macco8ou UHGopmayuL).

o I was thrilled when my friend, Jack Faber, told me there was an opening for ... at your
company. - A 0vi1 63601H08aH, K020a Mol Opye, [acex Daiibep, pacckazan Mue, 4mo ecmo
OMKPBLIMAsL 6AKAHCUSA ONIA ... (... CReYUaIUCma) 8 sauieti KOMNaHuu.

7. Bropoii ab3a1l cCOmpoBOIUTEILHOTO MTMChMa Ha aHTJIMHCKOM

OnwuinuTe Balik HABBIKK, TAJTAHTHI WJIH TOCTH)KECHUS, HO HE TiepeycepACcTByiTe. BoibepuTe
TOJILKO JTydiue Tpu. [loq4epKHUTE COOTBETCTBUE BAIINX MPOPECCHOHATHHBIX HABBIKOB



TpeOoBaHUAM Mpe/iaraeMoi Bakancud. Heo0Xxo1umMo 00bACHUTE TOYEMY BbI — JIYUILIUN
KaHAMUJIAT Ha 3TY JOJIKHOCTD.

o 1'd like to give you a brief overview of my skills and experience. - 5 xomen 6v1 damo 8am
Kpamkuii 0030p MOUX HABbIKOG U ONbIMA.

o I am hardworking, analytical and like taking initiative. - 4 mpyoonobus, unuyuamuseeH u
061a0ar0 aHaATUMUYHLIM YMOM.

. 1 believe that my skill-set matches perfectly with your requirements. - A cuumaio, umo mou
HabOp HABLIKOG UOEANbHO COUeMAaemcs ¢ 8AuUMYU MPedoBaAHUAMU.

o 1 think that my economic activities and a solid track record may be of interest to you. - A

0yMar, Ymo Mosi IKOHOMUHECKAsT OesimelbHOCMb U CONUOHBIL NOCIYICHOU CHUCOK MO2YM
npeocmasnsimes uHmepec 0 6dc.

o I'm confident that I am the employee you are seeking because I have all of the qualifications
outlined in your job posting. - A ysepen, umo s compyonux, komopozo Buvl uweme, nomomy umo
Yy MeHs ma Keanugpuxkayus, komopas o36yuena 8 Bauem o6vsagnenuu.

o The offered post presents an unusual interest to me as it belongs to the field in which I
specialize. - Oma eaxancusi npedcmasnsienm HeoObLIYAUHLIL UHMepec O/ MeHs, MAaK KAK OHA
OmHOCUMCS K 001acmu, 8 KOMOpou 5 CNeYUuaIu3upyIocs.

o I have exceptional verbal and written communication skills. - A obradaro
UCKTIOUUMENbHIMU YCMHBIMU U NUCOMEHHBIMU KOMMYHUKAMUBHBIMU HABLIKAMU.

o I have driver's license and can drive rather well. - A umero sooumenvcxue npasa u mozy
Henyioxo 600Umy.

. I know that my... (such and such qualities) would allow me to make a significant
contribution to the (Company Name) team. - A 3nato, umo mou... (maxue-mo kavecmaea) no380asam
MHe 8HeCmuU CYUjeCmeeHHblil 6K1A0 8 KOMAHOY (MAaKou-mo KOMNAHUU) .

. 1 believe I possess the right combination of...(such and such qualities)and... (such and such
qualities). - Yeepen, umo s 061a0ar0 omMIUYHOU KOMOUHAYUEl... (MAKO20-MO Kaiecmea) u
(makoeo-mo xavecmea,).

8. 3aKII0YnTENbHBIN a03all COMPOBOIUTENHHOTO MUChMa HAa aHTJIMHCKOM SI3BIKE

YnomsiHuTe CBOE pe3tome, JaiTe UM MOBOJ NPOUYnTaTh €ro. [lonpocure BhI3BaTh Bac Ha
cobecesi0BaHUE.

o Please take the time to review my resume. - Ioxcanyiicma, nauoume 6pems, 4moovl
paccmompems Moe pesrome.
. I would enjoy an opportunity to talk with you to see where my skill set would be of the

greatest benefit to your company. - A 61 ¢ yoosorbcmeuem noobwancs ¢ Bamu, umobst nousims,
20e Mou Hasviku 6y0ym Hauboaee noae3uvl 01 eauleli KOMNAHUU.

. As you can see from my resume, my experience and qualifications match this position's
requirements. - Kak 6wl moodiceme 6udemv u3 moezo pesome, MOU ONbIM U KEAMUDUKAYU
coomeemcmayom mpeOo8aHusM Mol BAKAHCUU.

. The attached resume details my extensive experience and training. - B npunacaemom
pe3tome noOpOOHOCIU MOe20 OOUUPHO20 ONbIMA U NOO2OMOBKU.
. At a personal meeting [ would like to discuss with you how [ will contribute to the continued

growth of your company.- Ilpu nuunou eécmpeye s xomen 6bl 06CYOUMb C 6aMU, KAK 5 MO2Y
cnocobcmeosams danvHeliuemy pocmy Baweti komnanuu.

. I can supply references from...if required. - Eciu nompebyemcsi, s Mo2y npedocmaeuns
DPEKOMEHOAYUU U3 ...(... OP2AHU3AYULL).
o If you agree that my qualifications perfectly match your requirements, please call me at

(111) 111-1111 to arrange an interview. - Eciu vl coenacHul, umo mMos K8AlUupukayus 6noue
coomeemcmayiom Bawum mpebosanusim, nodcanyiicma, nozgonume mue no menegony (111) 111-
1111, umobwt 002080pumbCsi 00 UHMEPBYIO.

9. bnarogapHocTb

[Tocne 3akmounTenbHOrO ad3aia nodgarogapuTe MeHeKepa o HalkMy:



o Thank you for your attention. — Cnacubo 3a sHumanue.

. Thank you for your time.- Cnacubo 3a Bawe epems.

. I would be very grateful if you would consider my application - A 6vin1 6b1 ouenw
bnazodapen, eciu Bvl paccmompume moe 3asa6eHue.

o Thank you for your help. - CnacubozaBautynomows.

o Thank you for your early attention to this request. - 3apanee 61azodapro 3a 6Gvicmpbil
omeem Ha Moo NPocboOY.

. Thank you for your time, and I look forward to speaking with you. - Cnacubo 3a

nompayeHHoe 8pemsl, U s ¢ Hemepnenuem Hcoy pazeoeopa ¢ Bamu.

10. 3axmrounTenpHas BexnuBas (pasa. [Tocie aToit ppassl cTaBUTCS 3amsTasl.
e Sincerely yours, - Uckpenne Bauw,

Yours faithfully, - C ysasicenuem,

Very truly yours, - Uckpennesauu,

Respectfully yours, - Cysadxcenuem,
o Sincerely, - C ysascenuem,

11. Ilognuce.

31ech MUIIeTCs Balle UMs U haMIITus.

1. Tlpumeuanue

B npumedannu 0ObIYHO BIUCHIBAETCS CChUIKA HA MPUIAraeMoe K COPOBOAUTEILHOMY MUCHMY

pe3toMe U/ Ui peKOMeHIaTeIbHbIe MUChMa!

. Enclosure: Resume - Ilpunooiceno: Peztome
. Enc: Resume - [lpun: Pestome
o Enclosures: Resume three reference letters and proof of licensure. - [lpunoscenue:

pes3rome, mpu peKOMeH()ameﬂbezx nucema u noameepafcaaiou;aﬂ JUYCH3UA.

Examples of application letters
L.

John Donaldson

8 Sue Circle

Smithtown, CA 08067
909-555-5555
john.donaldson@emailexample.com
Date

George Gilhooley

XYZ Company

87 Delaware Road

Hatfield, CA 08065

Dear Mr. Gilhooley,

I am writing to apply for the programmer position advertised in the Times Union. As requested, |
am enclosing a completed job application, my certification, my resume, and three references.
The opportunity presented in this listing is very interesting, and I believe that my strong
technical experience and education will make me a very competitive candidate for this position.
The key strengths that I possess for success in this position include:

O I have successfully designed, developed, and supported live use applications
O I strive for continued excellence
O I provide exceptional contributions to customer service for all customers

With a BS degree in Computer Programming, I have a full understanding of the full lifecycle of
a software development project. I also have experience in learning and excelling at new
technologies as needed.



Please see my resume for additional information on my experience.

I can be reached anytime via email at john.donaldson@emailexample.com or my cell phone,
909-555-5555.

Thank you for your time and consideration. I look forward to speaking with you about this
employment opportunity.

Sincerely,
Signature (for hard copy letter)
John Donaldson

11. Sample Job Application Letter

November 30, 2010

Mr. Eduardo Ang

Gateway Mall

HRD Manager

E. Rodriguez, Cubao, Quezon City

Sir,

GREETINGS!

May I have the honor to apply as a sales clerk in your prestigious company as commensurate to
my qualification?

I am Janilo B. Sarmiento, single, 18 years of age, in excellent health and a resident of La Paz,
Carmen, Bohol. I am a freshmen college student taking up Bachelor of Elementary Education at
Bohol Island State University-Bilar. I can assure that I am diligent and flexible person and
desirous to work in every endeavor. I can guarantee that I would be an asset to your firm if given
the opportunity.

Attached herewith is my curriculum vitae that outline my qualifications for further evaluation.
Hope this application values your interest. I would be gladly accepting the offered challenge with
proper care.

With much gratitude, I wish to convey my heartfelt thanks for the attention you may give this
application.

I would be willing to be interviewed at your convenience and you can reach me through this
mobile number 09484197787.

Very Respectfully Yours,
JANILO B. SARMIENTO

I1I. MeTonnueckue peKOMEHIANMH 110 IEPEBOAY TEKCTOB

HpI/I NEepCBOJAC TCKCTOB IOMHUTE O CICAYIOIICM:

1. Tekcr, mpeaHa3HauYeHHBIM N7 TEPEBOJA, HEOOXOIMMO paccMaTpuBaTh KaK EIHMHOE
CMBICJIOBOE IIEJIO€.

2. Hauwunath MNEepeBOa HAJ0 C Ha3BaHHA TCKCTA. O,Z[HaKO, C€CJIM ICPCBO/I 3arjiaBusl BbI3bIBACT
3aTpyJHEHHUs], €M0 MOKHO OCYILIECTBUTH MOCTIE MIEPEBO/Ia BCETO TEKCTA.

3. IIpexne uem nepeBOAUTH TEKCT, BHUMATEILHO MPOUYTUTE €T0, CTAPAsICh MOHSTH ero ol1iee
coJiep)kaHue U HamnpaBieHHOcTh. OOpaliaiite BHUMaHUE Ha MHTEPHAIIMOHAIbHBIE CIIOBA, PEaIlH,
JAaThl U T.J.

4. IlpouuraiiTe BeChb TEKCT, MPUCTYIMANUTE K MEPEBOJY OTIEIbHBIX MpeIoKeHUH. [ToHATH
MPCAJIOKCHUC — 3HAYUT BBIICHUTDH HC TOJILKO 3HAYCHUEC KaKA0T'0 CJI0BA, HO U YCTAHOBUTDH, B Kakou
CBSI3M HaXOJATCS OPYT ¢ Apyrom cioBa. He cienyeT BHIMUCHIBATH CIIOBA Cpa3y U3 BCEro TEKCTa,



TaK KaKk OJTHO M TO € CJIOBO YacCTO MMEET HECKOJIbKO 3HAYCHHM, KOTOPhIE HE MOAXOAST IS
JIAHHOT'O TEKCTa.

5. TlepBoHauanbHBI TEPEBOJ MOXKET OBITH JIOCIOBHBIM, OOJIETYAIONIUM TTOHUMAaHHUE
OCHOBHOTO CMBICJIA TEKCTA. 3aTeM CJeIyeT MPUCTYMUTh K €ro CTHIMCTUYCCKOU, JTUTepaTypHOU
00paboTKe, 711 4ero HaJ0 MOAOMPATh CIOBA U CIOBOCOYETAHMs, HaMOO0JIee YETKO MepeIaronine
CMBICT MTePeBOIUMOTO TeKcTa. [lepeBo M0KeH ObITh TOUYHBIM, a HE OyKBAIbHBIM, TOCIOBHBIM.
TodHOCTH TEpeBOJa — ATO KPATKOCTh, BBIPA3UTEIBLHOCTH, JIOTUYECKAs IOCIEI0BATEIHHOCTD,
YETKOCTh U3JIOKEHUSI TEKCTa OPUTHHANIA U COOTBETCTBUE €0 HOPMAaM PYCCKOTO JIUTEPATYPHOTO
S3bIKa. ByKBaJIBHBIN TEPEBO CBOJUTCA K MEXAHHYECKOM IMOJCTAHOBKE PYCCKOTO CJIOBA BMECTO
AHIJIMICKOTrO 0€3 ydeTa ero CBA3M B MPEIJIOKEHUH, YTO OOBIYHO MPUBOIUT K OSCCMBICIHIIE U
HMCKKEHHIO CMBICIIAa TIEPEBOIUMOTO TEKCTA.

IIpu nepeBone nomyckaercs:

a) W3MCEHEHUE MOPSIKa CJIOB B MPEIOKCHUN

b) TepeHoC OTAETBFHOTO CIIOBA M3 OJJHOTO MPETIOKEHHUS B APYTOE,

c) 0O0bBenWHEHHE IBYX WA 0oJiee MPEAIOKEHUH B OJTHO UM HA00OPOT

d) mobGaBiieHHE OTCYTCTBYIONIUX B TEKCTE CJIOB, HO TPEOYEMBIX IO CMBICITY CJIOB H,
HA00OPOT, OMYIIICHHE OTACIBHBIX CJIOB OPUTHHAIHLHOTO TEKCTA HA PYCCKOM SI3BIKE,

€) 3aMeHa OJHOW 4acTH peuu APYyrou

[Ipu nepeBonae NOIB3YHTECH CIIOBAPEM.
YtoOsl paboTa co clioBapeM He OTHUMaia MHOTO BPEMEHH, CIIEYET:

v XOPOIIO 3HATh aN(aBUT , TAK KaK CJIOBA PACIIOIIOKEHBI B aJi()aBUTHOM TOPSIIKE HE
TOJIBKO I10 NEepBOI OyKBE, HO U IO BCEM MOCIIEAYIOLINM;
v MIOMHUTB, YTO CJIOBA JaHbI B UX UCXOAHOH (opme, T.€. II1arosisl — B UHQUHUTHBE,

CYIIECTBUTEIIbHBIC — B OOIIEM IMaJIeKe, SAMHCTBCHHOM YHCJIE, MPUIaraTelIbHOC — B
MOJIOXKHUTEIbHON cTeneHu. [1ocie KaxIoro cioBa B CJI0Bape UCIOJIb3YETCs COKPAICHHE,
0003HavaroIIee MPUHAJICKHOCTD CJIOBA K ONPEICIICHHON YacTH PEUH.

adjective a. MpUjIaraTeabHOe
adverb adv. Hapeyne
conjunction cj. COI03
noun n CYIIECTBUTEIHLHOE
numeral num YUCJIUTENIBHOE
plural pl MHOKECTBEHHOE YHCIIO
preposition prep pesor
pronoun pron MECTOMMEHHUE
verb v TJ1aroj

Caenyer nOMHUTH!!!

Henb3s 3noynorpe6nars on-line mepeBounKkaMu, a €CIIM HCIIOJIb3YeTe UX, TO He0OXo1uma
cepbe3Has pellakTypa nepeBeaeHHoro texkcral!!

Tak, nanpumep, Google Translate (http://translate.google.com/) — 3T0 cucTemMa CTaTUCTUIECKOTO
MAaIlMHHOI'O IIepeBO/ia, YTO 03HavaeT, yTo GT-cucreMa He aHATM3UPYET CUHTAKCHC TEKCTA Ha
OCHOBE KaKHX-TO CTPYKTYpHBIX npaBui. OHa BeIJaeT HanboJiee BEpOATHBIN TIEpEBOT
IPEUI0KEHUS UITH CJI0BA, OCHOBAaHHBIN HA CTATUCTHKE HAKOIUIEHHBIX YEJIOBEUECKUX IIEPEBOJIOB.
B ocHOBe aHanM3a Mmpu 3TOM YacTo JIe)KAaT KOPOTKHE HETOYKH BCETO U3 HECKOJIBKHUX CIIOB. JTO
03HAyaeT, 4TO KOI'Jla CHCTEME HE XBaTaeT AAHHBIX JUIsl KOMIUIEKCHOTO CTaTUCTUYECKOTO aHAJIN3a
WIN KOTJIa B SI3bIKAaX OPUTHHANIA U TIEPEBOA CYIIIECTBEHHO PAa3JInYaeTcsl MopsaoK cioB, To GT
BBIJIa€T TapabapIIKHy WIHM IPOCTO MEPEHOCUT B IEPEBO/ T€ CJIOBA OPUTHHAJA, AJIS1 KOTOPBIX Y
Hee HeT MepeBo/a.



http://translate.google.com/

IV. PaGoTa HaJa 10KJI210M / BBICTYIJIEHHEM

JoxkJ1aa, corjaacHO TOIKOBOMY ClIOBapro pycckoro si3bika JI.H. Yirakosa: cooGmienue mo
3a/laHHOM TeéM€, C LIEJIbI0 BHECTH 3HAHUS U3 JONOJHUTEIBHON JINTEPATYPHI, CHCTEMATU3UPOBATH
MaTepuJ, MPOUJUTIOCTPUPOBATH TPUMEPAMU, PA3BUBATh HABBIKU CAMOCTOSITEILHON PabOTHI C
Hay4HOU JIUTEPATYPOH, ITIO3HABATEIIbHBIA HHTEPEC K HAYYHOMY IIO3HAHHUIO. TeMa qoknana
JOJI’KHA OBITH COTJIAaCOBAHHA C MPEIO0/IaBaTeIeM U COOTBETCTBOBATh TEME YU€OHOTO 3aHSTHSL.
Martepuansl IpH €ro NOAroTOBKE, AOHKHBI COOTBETCTBOBATh HAYYHO-METOINYECKUM
TpeOOBaHUSIM By3a U OBITh YKa3aHHI B Jokiazne. Heobxoaumo coOmroaaTh periiaMeHT,
OTOBOPEHHBIN MIPH MOYICHUHU 3aaHusl. VIIITFOCTpaliuu JOKHBI OBITh JOCTATOYHBIMH, HO HE
ype3mepHbIMH. PaboTa cTyneHTa HaJl JOKJIaA0M-IIpe3eHTallel BKIIIOUaeT OTpaboOTKy yMEHUS
CaMOCTOSITENILHO 0000MIaTh MaTepHal U JIe7aTh BHIBOJIBI B 3aKIIOUCHUH, YMEHHS
OPHUEHTHPOBATHCS B MAaTEpHUAJIE U OTBEYATh HA IONOJIHUTEIIbHBIE BOIPOCHI CIYIIATENEH,
0TpabOTKY HaBBIKOB OPAaTOPCTBA, YMEHUS MTPOBOJAUTH TUCTYT. JlOKIaIYUKH JOJKHBI 3HATH U
YMETh: cO00IIaTh HOBYIO MH(GOPMAIUIO; HCIOJIb30BaTh TEXHUYECKUE CPECTBA; XOPOIIO
OpPUEHTHPOBATHCS B TEME BCETO CEMUHAPCKOTO 3aHATHUS; JUCKYTHUPOBATh M OBICTPO OTBEYaTh Ha
3aJJaHHbIE BOMPOCHI; YETKO BHINIOJHATH YCTAHOBIIEHHBIN peraameHT (He Oonee 10 MUHYT); UMETh
IIPEJICTaBICHUE O KOMIIO3ULIMOHHON CTPYKTYp€E NOKIaaa U Ap.

CTpykTrypa BbIcTyIIeHHs. BCTyrieHre momoraeT 00ecneyuTh yCreX BhICTYIICHUS 10
10601 TemaTuke. BeTynieHne 10KHO cofepikaTh: Ha3BaHUE, COOOIIEHUE OCHOBHOM UEH,
COBPEMEHHYIO OLICHKY MPEIMETa N3JI0KEHUS, KPAaTKOE MTEPEUHUCICHUE PACCMAaTPUBAEMBIX
BOTIPOCOB, UBYIO HHTEPECHYIO (DOPMY U3II0OKEHUS, aKIIEHTUPOBAHNE BHUMAHHS HA BaKHBIX
MOMEHTaX, OPUTMHAIBHOCTh Moaxoaa. OCHOBHAs 4acTh, B KOTOPOM BBICTYIAIOIINM T0JKEH
rI1yOOKO PAaCKPBITh CYTh 3aTPOHYTOM TeMbI, OOBIYHO CTPOUTCS 110 MPUHLMIY OTYETA. 3a1a4a
OCHOBHOI1 YaCTH — IPEICTaBUTh IOCTATOYHO JAAHHBIX Ui TOTO, YTOOBI CITYIIATEIN
3aMHTEPECOBATIUCH TEMOM M 3aX0TENN 03HAKOMUTHCS ¢ MaTepuanamu. [Ipu 3Tom sornueckas
CTPYKTypa TEOPETHUECKOro OJI0Ka HE TOJKHBI JaBaThCs 0€3 HarISIHbIX TOCOOUi, ay1no-
BU3YaJIbHBIX U BU3YaJIbHBIX MAaTEPUANIOB. 3aKIIOUEHHE - ICHOE, YETKOe 00001IeHne U KpaTKue
BBIBO/IbI, KOTOPBIX BCEI/1a XKAYT CIyIIATEIH.

V. lloaroroBka npe3eHTanui

IIpe3enTanus, COrnacHO TOJIKOBOMY ClIOBapio pycckoro s3bika [I.H. Yimakosa: crioco6
nojayv UH(GOpMaIKK, B KOTOPOM MPUCYTCTBYIOT PUCYHKH, (poTorpaduu, aHnManus u 3ByK. J{is
MOJATOTOBKU MPE3CHTAIIMH PEKOMEHIyeTcs Hctoyib3oBaTh: PowerPoint, MS Word, Acrobat
Reader, LaTeX-oBckuii maket beamer. Camast mpocTtasi mporpaMma Jijisi CO3JJaHus TPE3CHTAINH -
Microsoft PowerPoint. [Ijis moAroToBKH Mpe3eHTaIlN HE0OX0IUMO cOOpaTh U 00paboTaTh
HavaJgpHy0 nH(opmanuio. [locnenoBaTenbHOCTh MOATOTOBKH MPE3EHTAIUH:

1. Yétko chopMyaHpoBaTh LENb MPE3EHTAIUU: BBl XOTHTE CBOIO ayTUTOPHIO
MOTHUBHPOBATh, YOEIUTh, 3apPa3UTh KaKOH-TO Heel WK MpocTo (popMabHO OTYUTATHCS.

2. OnpenenuTh KakoB OyAeT popMaTt Mpe3eHTaI|H: KUBOE BBICTYIUICHUE (TOTAA,
CKOJILKO OYyJIET €ro MPOI0KUTEIILHOCTD) WITH 3JIEKTPOHHAS PacChUIKa (KaKOB OYJET KOHTEKCT
IIPE3EHTALNN).

3. OTo0path BCIO cofiepKaTeNbHYIO YacTh AJIsl MPE3EHTAlMU U BBICTPOUTD JIOTHYECKYIO
[ETMOYKY MPEACTABICHHUS.

4. OnpenenuTh KII0UYEeBbIE MOMEHTHI B COJIEP)KAaHUU TEKCTA U BBIACIUTD UX.

5. OnpenenuTh BUABI BU3yaIU3aluy (KApTUHKH) U1 OTOOpaKeHHs UX Ha cliaiax B
COOTBETCTBUHU C JIOTUKOH, IEJIbIO U CHeIU(DUKON MaTepurara.

6. ITogoOpaTh nmu3aitH u GopMaTUPOBATH CHAIBI (KOJINYECTBO KAPTHHOK M TEKCTA, UX
pacmosoKeHue, IBET U pa3mep).

7. IlpoBepuTh BU3yaJIbHOE BOCTIPUATHE Ipe3eHTamu. K BujaM BU3yaau3aii OTHOCSTCS
WJUTFOCTPAIINH, 00pa3bl, TUarpaMMbl, TAOJIUIIBI.

Hnnrocmpayusa - npecTaBleHHE PeaIbHO CYIIECTBYIOLIETO 3pUTEIBHOTO Psija.




Obpas3vl - B OTAMYHE OT WLTIOCTpanuii - Metadopa. X Ha3HaueHHE - BRI3BATh AYMOITUIO U
CO3/71aTh OTHOILIEHUE K HEW, BO3IEUCTBOBATh Ha ayuTOpHio. C MOMOILBIO XOPOILIO
MPOJYMaHHBIX U MPEJCTABIAEMbIX 00pa30B, HHPOPMAIIUSI MOXKET HAaOJIT0 OCTAThCS B MAMSITH
YeJIOBEeKa.

Jluacpamma - BU3yann3anus KOJIMYECTBEHHBIX U KAUECTBEHHBIX CBs3el. VX MCIONB3YyIOT
JUTsE yOeTUTEIIbHON IEMOHCTPAIlUHY JaHHBIX, JAJI IPOCTPAHCTBEHHOTO MBIIJICHUS B IOMOTHEHUE
K JIOTHYECKOMY.

Tabnuya - KOHKPETHBIN, HATJISITHBIA U TOYHBIN TIOKa3 JaHHBIX. E€ OCHOBHOE Ha3HAYCHUE
- CTPYKTYPHUPOBaTh HHPOPMAIIHIIO, UTO MOPOI 00JIer4aeT BOCIPUATHE JAHHBIX ayIUTOPUEH.

[IpakTHueckue coBETHI MO MOATOTOBKE MPE3EHTAI[MN TOTOBbTE OTJEIbHO: TIEUaTHBIN
TEKCT + CIalJIbl + pa3JaTOYHbIN MaTepuall; Claiiibl - BU3yajbHas Mmojiaya HHpopMaluy,
KOTOpasi JI0JKHA COJIep>KaTh MUHUMYM TEKCTa, MAKCUMYM M300paKe€HH, HECYIIUX CMBICIIOBYIO
Harpy3Ky, BBITJISIETh HAIJISTHO U MIPOCTO; TEKCTOBOE COJIEPYKAHHUE MPE3CHTAIMH - YCTHas pedb
WIHM YTEHHE, KOTOopas J0JKHA BKIIOYATh apryMEHThI, (aKThl, TOKA3aTeIbCTBA U AIMOLIUU;
pEeKOMEHAyeMOe YncIIo crainoB 17-22; obs3aTenbHast nHGOpMaIMs Ui IPe3eHTaluN: TeMa,
(dbamMuIMs 1 MHUIUMAIBI BHICTYTIAIOIIETO; TUIaH COOOIIEHUS; KPAaTKHE BHIBOJIBI U3 BCETO
CKa3aHHOT0; CIIMCOK MCIIOJIb30BaHHBIX MCTOYHHUKOB; pa3JaTOUYHbIM MaTepHall - JOKEH
oOecrieunBaTth Ty K€ TITyOWHY U OXBAaT, YTO U KUBOE BBICTYIIJICHHUE: JIOJIU OOJIbIlIE JOBEPSIOT
TOMY, YTO OHH MOTYT YHECTH C COOOI, 4eM HCUE3aI0IINM U300paKEeHHSIM, CJIOBA U CIIAIIbI
3a0BIBAIOTCS, @ Pa3AaTOUYHbIN MaTepual OCTA€TCs MOCTOSHHBIM OCSI3aeMbIM HaIlIOMUHAHHEM;
pa3aaTOYHBINA MaTepUal BaXKHO pa3/iaBaTh B KOHIIE MPE3CHTAIINH; PA3IaTOUYHbIN MaTepHAaIbI
JOJIKHBI OTIIMYATHCA OT CJAiI0B, TOJKHBI OBITH O0J1ee HH()OPMATUBHBIMHU.

KomnbroTepHyIo mpe3eHTaIno, COPOBOKIAIOINTYIO BEICTYIUICHHE JOKIIAIUNKa, Y100Hee
BCETO MOJATOTOBUTH B mporpamMmme MS Power Point. [Ipe3enTanust kak TOKyMEHT TIPEICTABIISCT
co00M TOCIEeI0BATENIBHOCT CMEHSIOIIUX APYT IPYTa CIaloB - TO €CTh 3JEKTPOHHBIX
CTpPaHUYEK, 3aHUMAFOIINX BECh DKpaH MOHHUTOpPA (0€3 MpUCYTCTBUSA MaHeel mporpamMmel). Yare
BCET0 JIEMOHCTPAIH PE3CHTALUH POCLUPYETCs Ha OOJIBIIOM IKpaHe, pexe — pa3aaéTcs
coOpaBIIMMCS Kak MevaTHbIN MaTepruall. KoaudecTBo ciaiioB aieKBaTHO COJICPYKAHUIO U
MPOJOKUTEILHOCTH BBICTYIUICHUS (HApUMeEp, JUISl S-MHHYTHOTO BBICTYTIIICHUS
PEKOMEHIyEeTCsl UCTIONIh30BaTh He Oosiee 10 caiigoB).

Ha nepBoM crnaiiie 00513aTebHO MPEACTABISAETCS TEMA BBICTYIUICHHS U CBEIEHUS 00
aBTopax. Crenyromue ciaidibl MOKHO MOJTOTOBUTb, UCIOJIB3YS IBE PA3IMUHbIE CTPATETuu UX
MOJTOTOBKH:

1 cTparerusi: Ha cinaiiibl HAHOCUTCS OTIOPHBII KOHCIIEKT BBHICTYIIJICHHS U KIIFOUEBbIE
CJIOBA C TeM, YTOOBI MTOJIb30BAThCS UMH KaK IJIAHOM Ul BRICTYIUIEHHS. B 3TOM ciyyae k
claiaM MpeabsBISIOTCS CIIeNyIoNue TpeOoBaHus: 00BEM TEKCTa Ha ciaiiae — He OombIie 7
CTPOK; MapKUPOBAHHBII/HYMEPOBAHHBIM CIUCOK COJCPKUT HE 0oJiee 7 3JI€MEHTOB; OTCYTCTBYIOT
3HAKH IMyHKTYalluH B KOHIIE CTPOK B MapKUPOBAHHBIX M HYMEPOBAaHHBIX CIIUCKAX; 3HAUUMAas
UH(OpMAaLKs BBIJIENISETCS ¢ TOMOIIBIO I[BETA, Kers, 3¢ dexkroB annmarmu. Oco60 BHUMATEIBHO
HEO0OXOIMMO MPOBEPUTH TEKCT HA OTCYTCTBUE OMIMOOK U oreyaTok. OCHOBHAs ommoOKa mpu
BBIOOpE TAaHHOM CTPATErMH COCTOUT B TOM, YTO BBICTYHAIOIINE 3aMEHSIOT CBOIO PeUb UTEHHEM
TEKCTa CO CJIalIOB.

2 cTpaterus: Ha ciaipl moMemmaeTcs (hakTudeckuii MaTepual (Tabauisl, rpaduky,
dororpaduu u np.), KOTOPHIHA ABISETCS YMECTHBIM U JOCTATOYHBIM CPEICTBOM HArJISIAHOCTH,
MIOMOTAET B PACKPBITUU CTEP>KHEBOU U/IeU BBICTYIUICHUs. BrIOpaHHbBIE cpeicTBa BU3yaln3aluu
nHpopmaruu (TabIUIbl, CXeMBI, TPaUKHU U T.1I.) COOTBETCTBYIOT COJEPIKAHHIO BBICTYIUICHUS. B
ATOM ciydae K claiiaM MpeabsIBISIOTCS CIEAYIOIINEe TPeOOBaHHS: MAKCUMAIIbHOE KOJIMYECTBO
rpadgudeckoit mHMOpPMAIIMU Ha OJTHOM Cllaiiyie — 2 pucyHka (pororpaduu, CXemsl U T.J1.) C
TEKCTOBBIMH KOMMEHTapusaMu (He Ooiiee 2 cTpok K KaxkaoMy). Hanbonee Baxknas uHpopmanus
JOJIKHA pacrojarathecs B IEHTPE IKpaHa.



OcHoBHast omuOKa Mpyu BEIOOPE TaHHOM CTpaTeTuu — «COPEBHOBAHUE» CO CBOUM
WLTIOCTPATHBHBIM MaTepUasoB (ayIUTOPUHU HE MPEAOCTABISICTCS JOCTATOYHO BPEMEHH, YTOOBI
BOCIIPUHSATH MaTepHai Ha ciaiaax). OObuHbIN ciaiin, 6e3 23 (PeKToB aHUMAIUN OJDKEH
JEMOHCTPHUPOBATHCS Ha d3KpaHe He MeHee 10 - 15 cexyHa. 3a MeHblee BpeMsl IPUCYTCTBYIOIINE
HE yCIIEEeT 0CO3HaTh coAepkaHue cnanaa. Eciu kakas-To KapTHHKA MOSBUIIACH HA 5 CEKYH/I, a
MOTOM TYT K€ CMEHWJIACh JPYTOH, TO ayAUTOpHs OyAeT CUMTATh, YTO JOKIAAYUK €€ TIOrOHSET.
O6parHoro (Mo3uTHUBHOTO) 3P deKTa MOKHO TOCTUTHYTh, €CITH JOKJIATINK MPOJIUCTHIBACT
MHO>KECTBO CIIAiiI0B CO CIIOKHBIMH Ta0JIMIIaMU U TUAarpaMMaMu, TOBOPS TIPH 3TOM «BOT TyT
IPUBEIEH Pa3HOTO POJIA BCNOMO2AMelbHbILL MaTEPHal, HO 51 €r0 X04y MPOMYCTUTh, YTOOBI HE
neperpykarh BHICTYIICHUE MOAPOOHOCTIMUY. [IpaBna, Takoi mpuém nenarb B Hauaie U B KOHYe
MPEe3EHTAIMN — PUCKOBAHHO, ONITUMAJIbHBIA BapHAHT — B CEPEINHE BBICTYIIJICHHUS.

Ecnu Ha cnaiie npuBOANTCS CIOXKHASI qUarpaMma, e€ HeoOX0IUMO TIPpeaBapUTh
BBOJHBIMU ClIOBaMU (Hanpumep, «Ha 3Toii quarpamme npuBOAUTCS TO-TO U TO-TO, 3€JIEHBIM
OTMEUEHBI TTOKa3aTenn A, CHHIM — TIoKa3aTenu by), ¢ Tem, 9To0bI JaTh BpeMs ayIMTOpUH Ha e
paccMOTpEHHE, a TOJIBKO 3aTeM MPUCTYIATh K €€ o0cyxaennto. Kakapiii crnaii, B cpeHeM
JIOJKEH HaXOOUThCs Ha 9KpaHe He MeHbIe 40 — 60 cexyHn (0e3 yuéra BpeMeHHU Ha CIIydaifHO
BO3HUKIILIEE 00CYXAeHHe). B CBSA3M ¢ ATUM JTydllle HACTPOUTH MPE3EHTALIMIO HE Ha
ABTOMAaTUYECKUH TOKa3, 8 HA CMEHY CJIA0B CAMUM JOKIATYUKOM.

Oco00 TuIaTenbHO HEOOXOAUMO OTHECTUCH K 0ghopmaenuto npesenmayuu. J11is Bcex
CJIaiiIOB MPE3EHTAIMY TI0 BO3MOXXHOCTH HE00XO0AUMO UCIOIB30BATh OJUH U TOT K€ MabIoH
o opMIIeHHUS, KETJIb — JIJIsl 3aT0JI0BKOB - HE MEHbIIIE 24 MYHKTOB, 1J1s HTHOpPMAIUH - HE MEHee
18. B mpe3eHTanusx He MPUHATO CTAaBUTh MEPEHOCH B CIIOBAX.

[Toxymaiite, HE OTBJIEKAMTE JIM BbI CIIyLIATENEH CBOEH K€ Mpe3eHTanuen? Spkue kpacku,
CJIOKHBIE I[BETHBIC TTOCTPOCHUSI, U3JHIIHSS aHUMAITHS, BBITPHITUBAIOIINA TEKCT WUITH
WUTIOCTpAIIs — HE caMoe JIydlliee JOMOJIHEHNE K HayYHOMY JoKIaay. Takxke HexenareabHbl
3BYKOBBIE 3PPEKTHI B X0/1¢ AEMOHCTPALIUU MTPEe3EHTAIMN. HamTydmmMu sSIBISIFOTCS. KOHTPACTHBIS
nBera (poHa u Tekcra (6enblid HOH — YEPHBIN TEKCT; TEMHO-CUHHUKN (POH — CBETIO-KENTHIA TEKCT U
T. 11.). Jlyunie He cMemurBaTh pa3Hbie TUIBI HIPU(TOB B OJTHOM Mpe3eHTaruu. PekoMeHnayercs He
3II0YMOTPEOIIATH MPONUCHBIMHU OyKBaMu (OHU YUTAIOTCS XYKeE).

HekonTpacTHbIe cHaiiibl OyIyT CMOTPETHCS TYCKJIBIMU M HEBBIPA3UTEILHBIME, OCOOSHHO
B CBETJIBIX ayAUTOpUAX. [ Tydmieil opueHTauuy B Mpe3eHTAlUU M0 X0y BBICTYIIJICHUS JIydIle
MPOHYMEpOBaTh cilaiiibl. JXKenaTenbHO, 4TOOBI HA CllaliJaX OCTaBaIMCh TOJIs, HE MeHee 1 cM ¢
KaXK70i cTopoHbl. BecmoMorarenbHast uHgopmarus (ynpaisionie KHOKH) He JOKHbI
npeo0ianaTh HaJ OCHOBHOW MH(pOpManuel (TEKCTOM, HuTIocTpauusmMu). Mcrnonb3oBaTh
BCTPOCHHBIC A(DPEKTH aHUMAITUHA MOXKHO TOJIBKO, KOTJ]a 6€3 ATOro He 00OUTHCH (HampuMmep,
MOCIIE0BATEIHPHOE TIOSIBIICHHE DJIEMEHTOB TUarpaMmsl). J{7s akIeHTUpOBaHUSI BHUMAaHUS Ha
KaKOH-TO KOHKPETHOW MH(OPMAITUH Cllai1a MOXHO BOCIIOIB30BAThCS JIA3EPHON YKA3KOM.

JluarpamMMbl TOTOBSITCS ¢ MCIIOJIB30BAHUEM MacTepa AUarpaMM TaOJIMIHOTO Mpoleccopa
MS Excel. JIns BBO/Ia YMCIIOBBIX TaHHBIX UCIOJIB3YETCS YUCIOBOM (popMaT ¢ pa3aenuresieM
rpynn paspsiiaoB. Eciu nanabie (MOAMMCH JaHHBIX) SBISIOTCS JPOOHBIMU YUCIAMHE, TO YUCIIO
0TOOpakaeMbIX JIECATUYHBIX 3HAKOB JIOJKHO OBITh OJIMHAKOBO JJISl BCEH TPYIIIBI STUX JaHHBIX
(Bcero psia moAmnucei qaHHbIX ). JlaHHBIE U MOAMKMCH HE JIOJDKHBI HaKIIabIBaThCs APYT HA Apyra
U CIIUBATHCA ¢ TpadUUeCKUMU dJIeMeHTaMu Juarpammbl. CTPYKTYpHBIE 1HarpaMMbl TOTOBATCS
IpY IOMOIIM CTaHAAPTHBIX cpeAcTB pucoBanus nakera MS Office. Ecnu npu ¢popmatupoBanun
craiijia ecTb He00X0IMMOCTh MPOMOPLMOHAIBHO YMEHBIIUTD pa3Mep IuarpaMMbl, TO pa3Mep
MPUPTOB PEKBU3UTOB JOJDKEH OBITh YBEJIIMYEH C TAKMM PAcYETOM, YTOOBI peaibHOe
0TOOpaxkeHHe 0ObEKTOB AHarpaMMbl COOTBETCTBOBAJIO 3HAUEHHUSAM, YKa3aHHBIM B Tabnuue. B
TabIMIax He JOJHKHO OBITh Oosiee 4 cTPOK U 4 CTONOIOB — B MPOTHBHOM CIIy4ae JaHHbBIC B
Tabnuie OyAeT MpOCTO HEBO3MOXKHO YBUETh. SIUeliKu ¢ Ha3BaHUSIMH CTPOK U CTOJIOIIOB U
HanboJIee 3HAUNMBbIC JTaHHBIE PEKOMEHTyeTCsl BBIICTISATh [IBETOM.

Tabnuunas nHGOpMaIKs BCTaBISIETCS B MaTEpHANIbl KaK TaOJIMIIAa TEKCTOBOTO
nporeccopa MS Word wnu Tabnmanoro nporeccopa MS Excel. [1pu BcTaBke Ta0HIIb Kak



00BeKTa ¥ MPOMOPIMOHATHLHOM U3MEHEHUH €€ pa3Mepa pealibHbIi 0ToOpakaeMblil pazMep
mpudTa 10KeH ObITh He MeHee 18 pt. Tabuuiel u fuarpaMMbl pa3MeIaloTCcs Ha CBETIOM WIIH
6emom (one.

Ecnu Bel npeanounTaeTe BOCIONIb30BaTHCS TOMOIIBIO OTIepaTopa (YTO TOXKE BO3ZMOKHO),
a He JIUCTATh CJaiIbl CAMOCTOATEIbHO, OUEHB MOJIE3HO MPEAYCMOTPETh CChUIKM Ha Caiiibl B
TekcTe Aoknana («Clenyronmii ciaai, ToXKaIyicTa... »).

[Tocne moAroTOBKY Mpe3eHTalnu Heo0X0[uMa pPEereTUIs BhICTYILICHUSI.

3aKIIIOYUTENBHBIN CIaii] Mpe3eHTalny, coepkamuii Teket «Crnacubo 3a BHUMaHUE)
i «KoHew, Bpsl 11 prueMIieM AJis IPe3eHTAlMH, COMPOBOXKIAIONICH MyOIMYHOe
BBICTYIIJICHHE, IIOCKOJIBKY 3aBEpIICHUE MT0Ka3a CIANI0B el He SBISIETCS 3aBEPLUICHUEM
BBICTYyIUIeHUs. KpoMe Toro, Takue ciaipl, Tak yKe Kak U ciai «Bonpockl?y», 1yOoaupyroT
ycTHOe coobuierre. OnTUMaIbHBIM BapUaHTOM IPEACTaBIISIETCS] TOBTOPEHHE MIEPBOTO Craiiia B
KOHIIE MPE3EHTAalH, IOCKOJIbKY 3TO Ja€T BO3MOXKHOCTD €lI€ pa3 HAallOMHUTH CIIYIIATESIM TEMY
BBICTYIIJICHUS U UM JIOKJIAYMKa U JTM00 MEPEelTH K BOIpOcaM, TMOO0 3aBEPUINTDH BHICTYIIJICHUE.

Jlist mokasa (haitsr mpe3eHTaluu He0OX0IUMMO COXPaHUTh B hopmate «JleMoHCTpamms
PowerPoint» (®aiin — Coxpanuts kak — Tun daiina — Jlemoncrpauus PowerPoint). B atom
Cllydae Mpe3eHTAalllsl aBTOMaTHYECKH OTKPBIBAETCA B PEKHMME MOJTHOIKPAHHOTO MOKa3a
(slideshow) u ciymaTenu u36aBiIeHbI Kak OT BUAa pabodero okHa mporpammsl PowerPoint, Tax
U OT OTEPh BPEMEHHU B HayaJje 1MoKas3a Mpe3eHTaluu.

[Tocne moArOTOBKH MPE3EHTAIIUH MTOJIE3HO TPOKOHTPOIUPOBATH ceOs1 BOIPOCAMHU:

1) ynanock 11 JOCTUYh KOHEUHOM LIeNU MPe3eHTaluu (YTO yAaJ0Ch ONPEEINUTD,
OOBSICHUTB, MPEJIOKHUTH HIIN IPOJIEMOHCTPUPOBATH C TOMOIIBIO HEE?);

2) K KaKUM 0COOEHHOCTSIM 00BEKTa MPEe3EHTAIINH Y1aJI0Ch MPUBJICYb BHUMAHUE
ayauTopun?

3) He OTBJIEKAET JIM CO3/IaHHAas MPE3EHTAIMSI OT YCTHOTO BBICTYIIJICHUS?

V1. CocTaBjaenue anHoTanuu u pedepara

AHHOTanu (0T JaT. amotatio — 3aMeTKa) — KpaTkas XapaKTepUCTHUKA CTAaTbU, KHUTH U T.1. C
TOUYKH 3PEHUS €€ Ha3HAYCHUSI.

L]env annomayuu - OTBET Ha BOIIPOC, O YeM FOBOPUTCS B CTaThe, T.€. 1aTh 00Ilee NpeCTaBICHHE
O CTaThbe.

Cmpyxkmypa annomayuu:

1.ABrop, Ha3BaHue, BLIXOAHBIE JAHHBIE.

2. Tema cTaThy (TEKCTA, KHHTH).

3. Ilpo6nemaruka, T.e. KPyr MPOOJEM MM BOIPOCOB, KOTOPBIE 3aTPArUBAIOTCS B TEKCTE
(cratbe, KHUTE).

4. Anpecar, T.e. TOT, JUIsl KOTO NPEIHA3HAYEHA CTaThs (TEKCT, KHUTA).
SI3bIK aHHOTALMU JAO0JKEH OBITh TUTEPATYPHBIM, JIAKOHUYHBIM U TPOCTHIM.
Pedepar (ot nat. referre - HOKIaABIBaTh, COOOIIATH) - KPATKOE M3I0KECHUE COACPKAHMS CTAThU
(TekcTa, KHUTH), BKJIIOYAIOIIee OCHOBHBIE CBEJICHUS U BBIBO/IbI, HEOOXOIUMBIE TSI
NEPBOHAYATILHOTO 03HAKOMIICHHSI C HEH U OIpeesieHHs 11eI1eco00pa3sHOCTH 00palleHus K Hell.
Llenv pedhepama - 0TBET HA BOIIPOC, YTO UMEHHO TOBOPUTCS B-MCTOUHUKE HOBOTO,
CYLIECTBEHHOTO.
Brigensitot pegpepam-0630p (CocTaBisieTcs HO HECKOJIBKUM UCTOYHUKAM, TTOCBSIIEH OJTHOM
TeMe) U peghepam-pe3rome (COCTABIAETCS 110 OHOMY UCTOYHHUKY).
Cmpyxkmypa peghepama-pe3stome:

1. ABrop, Ha3BaHME, BHIXOAHBIE JaHHBIE.

2. Tema cTarTby (TEKCTa, KHUTH).

3. Komnosunus. VYKa3blBaeTCs W3 CKOJBKMX M KAaKMX CTPYKTYPHBIX 4YacTedl COCTOUT
UCTOYHHUK (pa3felibl, TJIaBbl).



4. OcHoBHOE conepanue. M3mararoress KOHKPETHBIE PE3YIBTaThl MM BBIBOAbI aBTOPA B
COOTBETCTBUH CO CTPYKTYPOW MCTOYHMKA (BO BBEACHHUH ..., B 1-011 I1aBe ... U T.11.).

5. Hanuuue MiuIroCTPaTUBHOIO Marepyraia (MILIFOCTPALMU, PUCYHKH, TaOJIUIIBI U T.11.).

6. Azpecar, T.e. TOT, IS KOTO IPEIHa3HaueHa CTaThs (TEKCT, KHUTa).
OcoOeHHOCTh pedepara-pe3roMe 3aKI0IaeTCs B €ro 00bEKTUBHOCTHU. Ero s3bIK Takke JTOKEH
OBITH KPaTKUM, IPOCTHIM U HEUTPAIbHBIM.

@®pa3bl A1 COCTABIECHUS aHHOTAUU U pedepara
I. ABtop (author), HazBanue (title, name):

® [ have read a text - st mpounTasn(-a) TEKCT;
- an article - cTarbio;

a story - pacckas;
an extract from the book entitled - oTpsIBOK M3 KHUTH, 03aITIaBJICHHOM «...»;
e The title of the text (article, .. J is A..” - 3aronoBoK TeKcTa (CTAThH, ...)«...»;

The author of this text (article,...) is ... - ABTOp 3TOTO TeKCTa (CTaThH, ...) - ... (UMs);
- Itis written by ... - On / oHa HanucaH(-a)...(MMsI aBTOpA);

. Tema (subject, topic):
® The topic of the text (article, ...) is ... - Tema Tekcta (CTaTby, ...)-«...»;

® The text (article, ...) is devoted to the problem (subject) of ... - Tekct (cTarp4, ...) MOCBAIIECH
npobieme (Teme) ...;

I11. Komnosuuus (structure):

® The text (article, ...) consists of ... paragraphs (parts, chapters) - TexcT (cTaThsi) COCTOUT
u3 ... maparpadoB (4acTei, rias);
Yactu ucroynuka: introduction - BBEIEHUE;
the first (second, third, ...) chapter - 1-as (2-as, 3-1, ...) maBa; conclusion, end - 3aKJIIO4YeHHE,
KOHEII;
[II.OcHoBHOE conep:kanue (contents):

® In the first (second, third....) chapter (paragraph, part, ...) the author says, that... - B 1-o#

(2-oi, 3-e#, ...) maBe (maparpade, 4acTH, ...) aBTOp TOBOPHT, UTO ...;
- draws a conclusion, that... — geaeT BBIBOM, YTO ...;

- mentions / points, that ... - ymomMuHaeT / yka3bIBaeT, 4To ...;

® In the author’s opinion ... - [Io MHeHHUIO aBTOpA, ...;

® The first (second, ...) chapter (paragraph, ...) - 1-ast (2-as, ...) rnaa (maparpad)

- is devoted to ... - mocBsIIEHA ...;

- includes information (facts) about ... - conepxut uHbOopManuio (PakThl) O ...;

IV.  WMumocrparusubiii marepua (illustration):

® The author supports (illustrates) his ideas (opinion, theory, ...) by picture (table, photo, ...)
- ABTOp TIOJKpEIUISET (MJUTFOCTPUPYET) CBOM UIeH (MHEHUE, TEOPHIO, ...) PUCYHKOM (TaONHIIeH,
dotorpaduet, ...);

® In the first (second, ...) chapter (part. ...) there are some (many) pictures (tables, ...)

- B 1-0ii (2-0i4, ...) n1aBe (4acTy, ...) UMEETCSI HECKOJIBKO (MHOTO) PUCYHKOB (Ta0uuil, ...);

V. Anpecar (audience):

® This text (article, ...) was meant for specialists in the field of ... - DToT Tekcr (cTarb4, ...)
npeAHa3Ha4YeHa [Tl CIICIIHATMCTOB B 00J1aCTH ...;

® This text (article, ...) is of some interest of ... - DTOT TEKCT (CTaThs) MPEACTABISAET UHTEPEC
VIS ...

1. CnoBa-CBS3KU:



e besides, moreover, furthermore - kpome T0r0;

so, in such a way, thus, in that way - Takum o0Opazom;

e therefore, hence, so, consequently - cregoBaTenbHO;

and so, that is why - moaTomy;
as, since — TaK Kak
perhaps, possibly - BO3M0KHO, BEpOSITHO;

e most likely, probably - ckopee Bcero;

what is more, in addition, I’d like to add that... - 6onee Toro;
maybe - MOXeT OBITh;

® « in conclusion, summing up - B 3aBEpPIIICHHC;

2.

Evidently, it’s obvious that - oueBuaHO.

Jlorndaeckoe 3aBepiieHne, BEIpaKEHNE COOCTBEHHOTO MHCHUS:

I’d like to say that... - 5 xoren(-a) ObI cka3arsp, 4ToO ...;

o [t seems to me that... - Mue kaxercs, 41O ...;

In my opinion... - [Io Mmoemy MHEHHIO, ...;

T agree/disagree that... - 5l cornacen(-Ha) / He cornaceH(-Ha), 4To ...;
I liked/disliked the fact that... - Mue moHpaBuIoCh, 9TO ...;

All in all - B uTore, B 00111eM;

On the whole, as a whole - B rienom.
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