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3aB. kadeapoi H.P. bansiackas

PaGouas mporpamma o00peHa METOANY €CKOI KOMI/ICCI/Ieﬁ Nony
14.02.2022 r. npotokosn Ne 4

[Ipencenareins H.P. bansiackas
< ~n
PaGovas mporpaMma coctaBiieHa: Q,j%c %
S0
noeHT kKadenper ['MVYuVYII, kana. mnen. Hayk C.B.
Konrakosa
Penienzenr:

_ ﬁ HayaJIbHUK yIpaBieHUs o0pa3oBaHUs aJAMMHMCTpPAallMM Tropoja MarHuroropcka
(F7 7 H.B.Cadonosa




JIner akTyaausanum padoueil mporpaMmsl

PaGouas nporpamma nepecmoTpeHa, o0cyxaeHa u ogo0peHa st peanusanuu B 2023 - 2024
y4eOHOM oy Ha 3acenannu kadenpsl ['oCynapcTBEHHOTO MYHHUITUIIATBHOTO YIIPABJICHUS U

[IpoTokon ot 20 1. Ne

3aB. kadenpoii H.P. banwiackas

PaGouas mporpamMmma nepecMoTpeHa, o0cyxaeHa u ogo0peHa s peanusanuu B 2024 - 2025
yueOHOM roay Ha 3acenanuu kadenpsl [ ocynapcTBEHHOTO MYHUITMTIATBHOTO YIIPABICHUS U

IIporokom or 20 1. Ne

3aB. kadenpoii H.P. Bansiackas

Pabouas mporpaMma nepecMoTpena, o0CcyxaeHa u ogoopeHa 1y peamusanuu B 2025 - 2026
y4eOHOM To/1y Ha 3acefanuu Kadenpsl [ ocymapcTBEHHOrO MyHHIIMIIAIBHOTO YIPABICHUS U

IIporokon or 20 r. Ne
3aB. kadeapoi H.P. banbiackas

Pabouas mporpamma repecMoTpeHa, o0cykaeHa u onodpeHa s peanmmsanuu B 2026 - 2027
y4eOHOM rojly Ha 3acefaanuu kadeapsl ['0CyqapCTBEHHOr0 MYHHUIIMIIAILHOTO YIIPABICHUS U

[IpoTtokon ot 20 . Ne

3aB. kadenpoii H.P. banbiackas

Pabouas nmporpamma nepecMoTpeHa, o0cykaeHa u onodpeHa nis peanuszanuu B 2027 - 2028
yueOHOM roay Ha 3acenanuu kadenpsl [ ocynapcTBEHHOTO MYHUITMTIATBHOTO YIIPABICHUS U

IIpoTrokom or 20 r. Ne
3aB. kadenpoii H.P. banbiackas




1 Ieau ocBOEHUS TUCHUILTHHBI (MOIYJIA)
dbopMupoBaHHE KOMILJIEKCAa 3HAHWM, YMEHUI W HaBBIKOB B 001acTH 3(P(HEKTUBHOTO
yIpaBJICHUSI BDEMEHEM

2 MecTo IMCHUILINHBI (MOYJIs1) B CTPYKTYpe 00pa3oBaTe/ibHON NPOrpaMMbl

HuctunrmHa TalM-MEHEIKMEHT BXOAHMT B 00s3aTENbyl0 4YacTh Y4e€OHOro IlIaHa
00pa3oBaTeIbHON MPOTrPaMMBI.

Jnga  u3ydyeHus  JUCUMIUIMHBI  HEOOXOAMMbI  3HaHMS  (YMEHHMs,  BIaJEHUs),
chOopMHUpPOBAHHBIE B PE3YJIbTATE U3YUEHUS TUCIUILTNH/ TIPAKTUK:

Cucrema ynpaBiieHUs IEPCOHAIOM COBPEMEHHOI0 MPEaI pUSTHS

Metonosorus 1 METOIbl HAYYHOT'O UCCIIET0BAHUS

CrpaTernueckoe ynpaBiieHHE IEPCOHAIOM

Y4eOHass - TpakTHKa [0 TOJYYCHUIO TEPBUYHBIX NPOPECCHOHAIBHBIX YMEHUH U
HaBBIKOB

[IpodeccuonansHas mNepenoAroToBKa M IMOBBIINICEHWE KBAIM(PHUKALUKM [EPCOHANAa B
OpraHU3aLMIX

3HaHus (YMEHHUS, BJIAJEHHs), TOJyYeHHbIE TPU W3YYEHUU NAHHOW JTMCHUIUIMHBI OyayT
HEOOXOAMMBI I U3YUCHUS U CHUTIINH/TTPAKTUK:

Ouenka 3¢ PeKTUBHOCTH MEpCcOHATA

OpraHu3alMOHHOE MOBEACHUE

YnpaBneHue Ae10BON Kapbepoun

VM HHOBalIMOHHBII MEHEKMEHT B YIIPaBJICHUU EPCOHATIOM

CrpaTernueckoe ynpaJjieHHE IEPCOHAIOM

MeHeKMeHT

3 Komnerenuuu odyuyarwierocs, Gopmupyembie B pe3yJibTaTe 0CBOEHHA

AUCHHUILIMHBI (MOYJIs) M IVIAHMPYEMbIe Pe3yJIbTAaThl 00y4eHUs!

B pesynbraTe ocBoeHHS AMCHUIIIMHBL (Moayis) «TaliM-MeHemXMEeHT» 00ydaromuics
JIOJKEH 00J1a71aTh CAeAYIOIMMH KOMITETEHIUAMU:

KOI[ HHAWKATOopa I/IH}II/IKaTOp JOCTHKEHHUSA KOMIICTCHIIU N

OIIK-1 CrnocobeH mnpuMeHSTh 3HaHUS (HA TIPOMEKYTOYHOM YPOBHE) SKOHOMHUYECKOH,
OpraHU3allMOHHOM, YIPABJICHYECKOM, COLMOJIOTHMYECKOM U  ICUXOJOTHYECKOM TEOpHH,
POCCHMCKOTO  3aKOHOJATENIbCTBA B  YacTU pabOThl C MEPCOHAJIOM IMPH  PEHICHUU
npodeccrnoHanbLHEIX 3a1aY;

OIIK-1.1 BrisiBisieT 3aKOHOMEPHOCTH, UCIOJIB3YsI MPUHIUIIBI U METOJIbl YIIPABJICHUS
IIEPCOHATIOM Ha OCHOBE SKOHOMHUYECKOH, OpraHU3alHUOHHOM,
YIPaBJIECHYECKON TEOPUil

OIlK-1.2 Pemaer npodeccuonanpubie 3aqa4n B 00JIaCTH YIPABJICHHS MIEPCOHATIOM HA
OpraHu3allMOHHOM, YITPABJICHYCCKOM, COIMOJOTMYCCKOM YPOBHIAX

OIIK-1.3 [IpumeHnsieT 3HaHHMS POCCHICKOTO 3aKOHOJATENbCTBA B 4YacTH PabOTHI C
NEPCOHAJIOM MpPU pPELIEeHUH HNPOPECCHOHANbHBIX 3a/]ay, OCYILECTBISET
MPABOBYID M AHTHKOPPYHIIMOHHYIO AIKCIIEPTU3Y MPOEKTOB HOPMATHBHBIX
IPABOBBIX AKTOB




4. CTpyKTypa, 00bEM M colep:kaHue THCHHMIIMHBI (MO1YJIST)
OO0wast Tpy10EMKOCTh AUCLUUIUIMHBI COCTABIsIeT 4 3aueTHbIX enuHuIl 144 akan. 4acoB, B TOM

YHUCJIC:

— KOHTaKTHas pabota — 8,5 akas. yacos:
— ayauTopHas — 6 aKkaj. 4acoB;

— BHEayIUTOpHast — 2,5 akaJl. 4acos;

— camocrosTenbHas paborta — 126,8 akaj. 4acos;
— B (hopMme mpakTHIecKoi moaAroToBku — 0 aka. yac;
— MOATOTOBKA K 9K3aMeHy — 8,7 akaJ. yac

d)opMa aTTCCTAalllM - OK3aMCH

AynuTtopHas g s
KOHTaKTHas paborta E = dopma TekyIero
S B
o] u, KOHTPOJIS
Paznen/ Tema g, (B aKaz. Hacax) £ A . P Kon
> 3 ©| CaMOCTOSITENBHOM | yCIeBaeMOCTH U
JUCLUTLTHHBI N £ o . | xoMneTeHIMU
g g paboTbl IIPOMEKY TOYH O}
Tlex. 1ab. | mpaxT. R aTTecTALNN
3aH. 3aH. | O &
1. VYmpaBneHue BpeMEHEM Ha
YpOBHE MHIMBHIA
[HoaroroBka k
MIPAKTUYECKO
1.1 TlonaTHe u CYLIHOCTb P SAHSITIIO My
TaiiM-MEHEPKMEHTA.
ToTpe6HOCTS pom  m CamocrositensHoe | [IpakTtiaeckoe
) .
u3y4deHue yueOHou 3aHITHE
3HAYEHHUE 0,5 0,5/0,5U| 5 Y Y N .
N ¥ HAYYHOH YcrHblit onpoc
TaiiM-MEHEPKMEHTa B
H3HI COBDEMEHHOTO JUTEePaTyPHI (cobecenoBanue)
Pabora ¢
YeloBeKa
JIEKTPOHHBIMU
OoubmroTeKaMu
[ToaroroBka k
MPAKTUYECKOMY
3aHATUIO
1.2 Bpews Kax CamocrostensHoe | [Ipaktuueckoe
: . n3ydyeHue y4eOHoi 3aHsATHE
YHHUKaJIbHBIN pecype| 1 | 0,5 0,5/0,11| 5 Y yuer .
U Hay4HOH YcrtHBIi onpoc
YeJIOBeKa U OpraHu3aliu
TUTEepaTypHl (coGecenoBanme)
Pabora ¢
UIEKTPOHHBIMU
Ooubnotexamu
[Toxroroska k
NPAKTHYECKOMY
3aHATUIO
1.3 Ilenenonaranue Kax CamoctostensHoe | [IpakTuueckoe
) HM3y4eHHe y4eOHOH 3aHATHE
OCHOBa sddexTrBHOrO 0,5/0,5U( 5 N .
TafiM-MEHEDKMEHTA U Hay4HOH YcTHBIi onpoc
JIUTEPATYPBI (cobecenoBanue)
Pabora ¢
AJIEKTPOHHBIMU
oubmoTexkamMu




1.4 Tlpuoputersl. TexHUKH
PacCTaHOBKY NMPUOPUTETOB

0,5

IToaroroBka k
NPAKTHYECKOMY
3aHATHIO
CaMOCTOsATEIILHOE
HM3y4eHHe y4eOHOH
Y Hay4YHOU
JIUTEPATYPBI
Pa6ora ¢
AJIEKTPOHHBIMU
OuOIMOTEKAMU

IIpakTueckoe
3aHATHE
VYeTHbli onpoc
(cobecenoBanue)

15 CaMOMEHEHKMEHT
PYKOBOIHMTEIA. MeTo b1
IUTAHWPOBAHUSI BPEMEHH B
CaMOMEHEIKMEHTE

0,5

IToaroroBska k
MPAKTHYECKOMY
3aHATHIO
CaMOCTOsATEIIbHOE
H3y4eHne yueOHOH
¥ HAyYHOH
JUTEepaTyphl
Pabota ¢
INEKTPOHHBIMH
OMOTHOTEKAMU

[TpakTHyeckoe
3aHATUC
YcTHBI onpoc
(cobecenoBanue)

Htoro no pazaeny

2,5/1,11

27

2. VYupasieHne BpEeMEHEM Ha

YpOBHE OpraHM3aliu

2.1 OcCHOBHBIE METOMBI
WHBEHTAPH3AIMK JINYHOTO
u OpraHU3alUOHHOTO
BpEeMEHH

0,5

0,5

IloaroroBka k
TIPaKTHIECKOMY
3aHATHIO
CaMoCTOsTeIIbHOE
U3y4eHHe yIeOHOM
U Hay4HOH
JUTEePaTyPHI
Pab6ora ¢
ANEKTPOHHBIMH
OHOTHOTEKAMU

ITpakTHueckoe
3aHATHE
VYcrHblit onpoc
(cobecenoBanue)

2.2 [MnanupoBanue
paboyero BpeMeHH

0,5

0,5

ITogroroBka x
MPAKTUYECKOMY
3aHATHIO
CaMOCTOsTEILHOE
HM3y4CHHUE y4eOHOM
U HAy4HOH
JTUTEepaTypHl
Pa6ora ¢
ANEKTPOHHBIMH
OubIHOTEKAMU

IIpakTnueckoe
3aHATHE
VYeTHbI onpoc
(cobecenoBanue)

2.3 JlenerupoBanue
MIOJIHOM 04U

0,5/0,51

IToaroroska k
NPAaKTHYECKOMY
3aHATHIO
CaMOCTOsATEIIbHOE
HM3y4eHHe y4eOHOH
W Hay4YHOH
JIUTEPATYPBI
Pabora ¢
AJIEKTPOHHBIMU
OuOIMOTEKAMU

[IpakTrueckoe
3aHATHE
VYeTHbli onpoc
(cobecenoBanue)




IToaroroBka k

NPAKTHYECKOMY
3aHATUIO
CamocrositennbHoe | [TpakTnueckoe
2.4 Perynsauus BpeMEHU U .
n3ydeHne yaeOHon 3aHSTHE
OpraHu3anus BpEMEHU 7 . .
1 HAyYHOU VYerHbIA onpoc
JeSTeIBHOCTH
JIUTEPATYPBI (cobecenoBanue)
Pabora ¢
AJIEKTPOHHBIMU
oubmoTexkamMu
IToaroroBska k
MIPAKTHIECKOMY
3aHITHIO
Camoctositenbaoe | [IpakTudeckoe
2.5 KoHTponbr u anHamus o
n3ydeHHue yueOHoi 3aHSATHE
YIpaBICHUS BpPEMCHEM. 6,7 N .
Y Hay4YHOU YcTHBI onpoc
[ToTepu BpemeHun
JIUTEPATYPBI (cobecenoBanue)
Pabota ¢
3JIEKTPOHHBIMU
OoubIMoTeKAMH
[ToaroroBka k
2.6 3auer 3auer
3a4eTy
HUroro mo pazaeny 1,5/0,5U1| 34,7
HToro 3a cemectp 4/1,61 | 61,7 DK3aMeH
HToro no aucuuminHe 4/1,61 | 61,7 9K3aMeH




5 Oo0pa3oBaTeibHbIE TEXHOJIOTHH

B Hacrosimee BpeMsi Ha JIGKIMOHHBIX M IMPAKTUYECKUX YUEOHBIX 3aHATHUAX LIMPOKO
IPUMEHSIOTCA MH(QOPMALMOHHBIE TEeXHOJOrHu. O3HAaKOMIIEHHME C HOBBIM MAaTEepHajoM I10
CPEICTBOM TMpE3CHTAIMi, BBIMOJHEHHBIX C moMoInpio mporpamm Microsoft Power Point u
Microsoft Front Page, BbI3bIBacT MHTEpEC Yy CTYACHTOB, CIIOCOOCTBYET JIydIIEMY YCBOCHHIO
pas3zenoB AUCUMIUIMHBL. Vcrosib30BaHHWE KOMIIBIOTEpa Ha Y4YEOHBIX 3aHATUSAX IO3BOJISET
MpEeroaBaTeNl0o dKOHOMUTh BpEMsl, ONpAlIMBaTh YYAIIMXCS Ha KaXXJAOM 3aHATHUH, BECTH
CTaTUCTUKY OIPOCa, BBISBIIATH 3amajaroniue TeMmbl. Taxke oIHUM U3 3P(EeKTUBHBIX CPENCTB
MH(OPMAITMOHHBIX TEXHOJOTHH SBISETCS dNIEKTPOHHBINH yueOHuk. Mcxons u3 storo, 6onee 20%
BCEX 3aHATUHN MPOBOJATCS C IPUMEHEHHEM HH()OPMAIIMOHHBIX TEXHOJIOTHHA.

Jus oGecrieuennst Hanbompmiel 3¢ PpekTuBHOCTH 00pa30BaTENBLHOrO Mpolecca B Kypce
JaHHOW y4eOHOM JUCHUIUIMHBI HCIOJB3YIOTCS B  Ipolecce OOy4YeHHsl TIepernoBbie
00pa3oBaTeabHbIE TEXHOJIOTHH:

1) TpaguumoHHBIE O00pa3oOBaTENbHBIE TEXHOJOTUM (MHGOPMAIMOHHAS  JIEKIUS,
MPaKTUYECKUE (CEMUHAPCKUE) 3aHATHUS);

2) TEXHOJIOTHs MPOOJIEMHOro 00y4eHust (MpoOIeMHast JICKIHs, IPAKTHYECKUE 3aHSATHS B
(dopme npakTUKyMa, Kelic-MeToia, aHaIMTH4YecKasi paboTa B IpyIlnax);

3) UrpoBbIE TEXHOJIOTHH (POJICBBIC U JETIOBBIC UTPHI);

4) TeXHOJIOTMH IPOEKTHOTO 00Yy4EeHHsI (TBOPUECKHI TPOEKT);

5) uHTEepaKTHBHBIE TEXHOJIOTUH (CEMHHAP-ANCKYCCHUS);

6) MH(OPMaALIMOHHO-KOMMYHUKAIIUOHHbIE o0pa3oBaTeNbHbIE TEXHOJIOTMH
(JIekuus-BU3yaau3aLus, IPaKTHUECKUE 3aHATHS B (hOpMe Mpe3eHTaIIH )

JlexmoHHbIE 3aHATHS HapsLy ¢ cOOOIIeHHEeM y4eOHOW MH(pOpPMALMU MpEennonaraoT U
peleHre CIEeAYIONMX AUJAKTHUECKUX 3a/ad: 3aMHTEPecoBaTh CTYACHTOB H3y4aeMOH TeMOW,
paspyIIUTh HEBEPHBIE CTEPEOTUIIBI, YOSIUTH B HEOOXOAUMOCTH ITyOOKOI O OCBOCHHUS MaTepuaa,
NOOYAUTh K CaMOCTOSITEIbHOMY TOMCKY M aKTUBHOW MBICIMTEIbHON JeATeNbHOCTH, IOMOYb
COBEpIIUTH MEPEX0 OT TEOPETHUECKOI0 YPOBHS COLMAIBLHO-IKOHOMUYECKOTO MJIAHUPOBAHUS B
MYHUIIMTIAJILHBIX 00pa30BaHUAX K MPUKJIAAHBIM 3HAHUSIM B IaHHOM 001acTu.

[IpoBeneHune TpynmoBbIX (CEMUHAPCKUX M TPAKTUYECKUX) 3aHATUH Mpelrnosaraer
pelieHue pa3sHOOOpa3HbIX JIUAAKTUYECKHX 3a/]ay: 3aKperyieHHe TOJYyYeHHBIX 3HaHUH,
(dbopMHpoBaHUE YMEHHS NPUMEHATh UX HA MPAKTUKE, COBEPIICHCTBOBAHNE YMEHHs paboTaTh C
uHpOpManue, aHaIM3upoBaTh, 0000IIaTh, NPUHUMATH W OOOCHOBBIBATH  PEIICHHS,
apryMEHTHMPOBAHO 3allUIaTh COOCTBEHHBIE B3IJIABI B JMCKYCCHUHM, B3aHMMOJAEHCTBOBATH C
JPYTUMU YJ€HaMHU TPYIIIBI B Ipoliecce pa3penieHuss KOH(GIUKTHBIX CUTYalui.

6 YueOHOo-MeToNYeCKOEe 0DecTedeHne CaMOCTOSATEIbHOWH PadoThl 00yYaK0IUXCS
[IpencrasieHo B mpuioxeHuu 1.

7 OueHOYHBIE CPeACTBA JAJsl NIPOBeIeHHs MPOMEeKYTOUHOI aTTecTaAllUH
[IpencraBieHbl B IPHIIOKEHHUH 2.

8 YueOHO-MeTOANYECKOE M HH(POPMALTMOHHOE o0ecTiedeHHe TUCHHITTHHBI (MOTYJIs1)

a) OcHOBHAas auTeparypa:

1. CaBuna, H. B. TaiiM-MeHe»KMEHT B 00pa3oBaHuH . yuyeOHOe mocodue 11 By30B / H.
B. CaBuna, E. B. JlonanoBa. — Mocksa : U3natensctBo FOpaiit, 2022. — 162 c¢. — (Briciiee
obpazoBanme). — ISBN 978-5-534-12668-6. — Tekcr : anektponHblii // OOpa3oBaTenbHas

mwiardhopma HOpaiit [caiiT]. — URL:
https://urait.ru/viewer/taym-menedzhment-v-obrazovanii-496398 (mata oOpaIleHus:
28.06.2022).

0) lonoJiHMTEIBLHAS JIUTEPATypa:
1. Kennenu, /1. Kecrtkuii TaliM-MeHeKMEHT: Bo3bMuTE CBOIO KU3HB O] KOHTPOJIb:



Hayuno-nonynsipuoe / Kennemu [I. - M.:Ampnuna [labmumep, 2018. - 176 c.: ISBN
978-5-9614-7076-5. - Tekcr : anexrponnsiii. - URL: https://znanium.com/read?id=333320 (nata
obpaenus: 28.06.2022)

2. Cimukosa, O. K. IlepcoHanbHbIH MEHEDKMEHT | yueOHOe mocooue mst By3oB / O. K.

CnunakoBa. — Mocksa : U3narensctBo FOpaiit, 2022. — 105 ¢. — (Bricmiee obpa3zoBanue). —
ISBN 978-5-534-13553-4. — Texkcr : anekrponHsiit // OOpa3oBatenpHas tuiatdopma FOpaiit
[caiiT]. —  URL:https://urait.ru/viewer/personalnyy-menedzhment-497385#page/l  (mara

obpamenus: 28.06.2022).
3. Ilcuxosorus ynpaBlieHHs IEPCOHATIOM : yueOHUK it By30B / E. . Poros [u ap.] ; mox
obmeit penakueit E. M. PoroBa. — Mocksa : M3natensctBo FOpaiit, 2022. — 350 ¢. — (Briciiee

obpazoBanme). — ISBN 978-5-534-03827-9. — Tekcr : anektponHblii // OOGpazoBarenbHast
miardopma IOpaiit [caiT]. — URL:
https://urait.ru/viewer/psihologiya-upravleniya-personalom-498843 (mata oOparteHus:
28.06.2022).

B) MeroauyecKkue yKazaHus:
MIPEICTABJICHBI B IPHJIOKEHUU 3

r) [Iporpammuoe odecneyenue u MuTepHer-pecypcebl:

IIporpammuoe o6ecneyenue

HaumenoBanue o

0o Ne noroeopa CpoOK e CTBHS TUIICH3HH
7Zip CBOOOJIHO 0OeccpoUHO
MS Office 2007 |, 135 o1 17.09.2007 GeccpoHO
Professional
bpaysep Yandex |cBoOoaHO OeccpouHo
bpaysep Mozilla|co6oaHo
Firefox pacrpoctpansiemoe [10 Oecepouro
FAR Manager |cBo60aHO OeccpodHo
Linux Calculate [cBo6oaHO 0OCCCPOUHO

IIpogeccuonanbHbie 6a3bl JaHHBIX 1 MHGOPMAIIMOHHBIE CIIPABOYHbIC CHCTEMBbI
HasBanwne kypca CchUIKa

MexnyHnapoaHas 0a3a MOJTHOTEKCTOBBIX
)KypHaJjoB Springer Journals
Mexnynaponnas — pedepatuBHass U
MIOJIHOTEKCTOBAS cupaBoyHasi  0aza
denepanbHbIE 00pa30BaTEIbHBINA MTOPTAI
— DKOHOMHKA. Conuosorusi.
ONEeKTPOHHBIE  pecypchl  OHOIMOTEKU
MI'TY um. I''1. HocoBa
Poccuiickas T'ocynapcTBennas
oubmmoreka. Karanoru
Undpopmanmonnas cucrtema - Enunoe
OKHO JIOCTyna K HMHGOPMAIMOHHBIM
[TouckoBas cucrema Axamemust Google
(Google Scholar)
HammonanbsHas
UH(GOPMAITMOHHO-aHATT THYECKAsT URL: https://elibrary.ru/project_risc.asp
cucteMa — Poccuiickuii HHIEKC HAydHOT'O

http://link.springer.com/

http://scopus.com

http://ecsocman.hse.ru/

https://magtu.informsystema.ru/Marc.html?locale=ru

https://www.rsl.ru/ru/4readers/catalogues/

URL.: http://window.edu.ru/

URL.: https://scholar.google.ru/




9 MaTepuajbHO-TEXHHYECKOe o0ecnedeHue JUCHHIIHHBI (MOTYJIs)

MarepranbHO-TEXHUYECKOE OOecreyeHe JUCIUIIINHBI BKIIIOYAEeT:

1. YueGHble aytuTOpUH U1 IPOBEACHUS 3aHATUN JIEKIIMOHHOIO THIIA: MYJIbTUMEAUIHbIE
CpEeACTBa XpaHEHUs, IepeJjauy U MpeICTaBIeHHs HH(OpMALUH.

2. YueOHble ayIUTOPUM [JIsI TMPOBEIEHUS NPAKTHUUECKUX 3aHATUH, IPYNIOBBIX U
WHJMBUAYalIbHBIX KOHCYJIbTAllMHA, TEKYIIEro KOHTPOJs W MPOMEXKYTOYHOM aTTecTaluu:
MYyJIbTUMEIUMHBIE CPEACTBA XPAHEHHs, Mepenayd U MpeAcTaBleHusT WH(GOpMAIUU; KOMIUIEKC
TECTOBBIX 3aJaHU JJIs1 IPOBEIEHUS IPOMEXYTOUHBIX U PYOEKHBIX KOHTPOJIEN

3. TlomemeHnuss Uit CaMOCTOSITENBHOW pPAaOOTHI: O0yYaIOMUXCS: TIEPCOHATBHBIE
koMmbioTepbl ¢ makerom MS Office, Bbixomom B MHTEpHET W ¢ JOCTYOM B 3JIEKTPOHHYIO
nH(OPMaAIIMOHHO-00pa30BaTENbHYIO CPEly YHUBEPCUTETA

4. TlomemeHHs A XpaHEHHS M TMPO(UIAKTUYECKOro OOCTyXHBaHHUS y4eOHOTro
obopynoBaHus: mKabl I XpaHEHHs y4eOHO-METOAMYECKOW JIOKYMEHTAallUH, Y4eOHOro
000DVIOBaHUS M VUEOHO-HATIISIAHBIX ITOCOOH



IIpuiaoxenue 1

6 YueOHO-MeTOAMUYECKOE 0OecTiedeHrne CAMOCTOATEIbHOM PadoThl 00y4YarO M XCS

B nponecce camocTOATENbHOr0 U3y4eHHs AUCLMIUINHBI, TOATOTOBKH K CEMHUHAPCKUM

3aHATUSAM CTYAEHTY HEOO0XOAMMO HAaMTH M H3YYUTh PEKOMEHAYEMYIO JIUTEpaTypy,
JNEUCTBYIOIME 3aKOHOAATEIbHbIE W HOPMATHUBHBIE aKThl. [l OCMBICIEHMSI IPOYUTAHHOIO
MaTepuaia CTy[JeHTY [IpeaaraeTcs OTBETUTh Ha BOIIPOCHI.

Pemienne TecTOB, CHUTYyallMOHHBIX M AHAIUTUYECKUX 3aJad HAy4dUT CTYJEHTOB
CaMOCTOATENIbHO IPUHUMATh YIIPABIECHYECKNE PEIICHUS.

B camocrosiTenbHyio pabOTy CTYIAEHTOB BXOOUT U3Y4YEHHE CICIUAIbHOM U
MIEPUOINYECKOM JINTEPATYPhI, BBIIIOJHEHUE JOMAIIHUX 33JaHUI, B TOM YHCIIE€ C UCIOJIb30BAHUEM
KOMIIBIOTEPHOM TEXHUKH, BBIITOJIHEHNE KypPCOBOM pabOThI U MOATOTOBKA K €€ 3aIlUTe. A TakkKe K
CaMOCTOSITENIbHOM paboTe CTyaeHTa OTHOCUTCS IOArOTOBKA K CEMHUHAapaM, KOHTPOJIBHBIM
pabotam B (opMe TECTOB WJM TEMAaTHUYECKUX 3aJaHUil, BBIIOJHEHUE [OMAIIHUX 3aJaHUil,
HanucaHue pedepara (3cce), MTOArOTOBKA JOKJIA0B, TPe3eHTAallui U BHICTYIIJICHUH Ha CEMUHAapaXx,
ydyacTue B 00CYXJICHHUAX, TUCKYCCUSAX U JIP.

CamocrosiTenpHas paboTa IpeaycMaTpUBaeT:

[J MOArOTOBKY K MpPaKTUYECKHMM 3aHATUSAM, HU3Y4YEHHE HEOOXOIMMBIX pa3/elioB B
KOHCIIEKTaX, Yy4eOHBIX IMOCOOMAX M METOAMYECKUX YKa3zaHusAX; paboTa €O CIpPaBOYHOM
JIUTEPATypOr

[] ucripaBjieHHE OMMOOK, 3aMeUaHUl.

CamocrosTensHas paboTa B XOJ€ ayAMTOPHBIX 3aHATHH INpennojaraer: M3y4eHHE U
IIOBTOPEHHE TEOPETHYECKOro MaTepuana I0 TeMaM JIeKIMH (10 KOHCIEeKTaM U YydeOHOH
JUTEepaType, METOJUYECKMM YyKa3aHUsM), BBIIOJHEHUWE WHJIMBUIYaJbHBIX TBOPYECKUX U
UCCJIEZIOBATENbCKU X, AaHATUTUYECKUX PaboT.

CamocrosiTenpHas paboTa 1oJ| KOHTPOJEM IpernojaBaTess Mpeanoiaraer MoAroTOBKY
KOHCIIEKTOB, paboTa ¢ METOAWYECKOH JUTepaTypod, IOATOTOBKA K TECTHPOBAHUIO B
WHTEPAaKTUBHOH (opme.

BueaynurtopHas camocTosTeNbHas paboTa CTyJ€HTOB IIPEAINOaraeT NoAroTOBKY K
MPAKTUYECKUM 3aHATUSM, MOJATOTOBKY K KOHTPOJBHBIM paboTaM, BBIOJIHEHUE MPAKTHUYECKUX
3aJlaHui, MOATOTOBKY K TECTHPOBAHHMIO B WHTEPAaKTUBHOH (hopme; HM3ydeHHe HEeoOXOIUMBIX
pa3zenioB B KOHCIIEKTaX, y4eOHBIX MOCOOUAX U METOAMYECKUX YKa3aHHIX; paboTa co ClipaBOYHOI
JIUTEpaTypol, paboTa C MPaBOBBIMU M 3aKOHONATEIHFHBIMU aKTaMH; pabOTy C 3JEKTPOHHBIMHU
y4eOHHMKaMH 110 11 CLUIIIIMHE.

OpeanuzayuoHHo-memooudeckue pekomeHoayuu 0Jia N0020MoeKU K NpaKmu4eckum

(cemunapckum) 3aHAMUAM

Cemunap (yat. seminarium - OyKBaJBbHO: «pPacCaIHUK») — y4eOHOE 3aHsSTHE, B XOIe
KOTOpPOr'0 OpraHusyercd o0cyxaeHue (yHIaMEHTaJIbHBIX WJIN JUCKYCCHOHHBIX HpoOjeM
M3y4aeMOU HAYKH U CBSI3aHHOW C HEH IPAKTUYECKOH eI TEIbHOCTH.
B nensx Oonee moapoOHOro M aJeKBaTHOI'O COBPEMEHHOM CHUTyallMM aHaiu3a HpodJiemM
yIpaBieHUs CTyJE€HTaM pPEKOMEHAyeTcs oOpamaThCsd K NEpPHOAMYECKOH JuTepaTtype W
MaTepuanaM CpelCcTB MacCOBOM MH(OPMAIINH, B KOTOPOM MOKHO HANTH HE TOJIBKO
AQHAIMTUYECKHE CTAThU IO PA3JIMYHBIM acleKTaM OOO3HAYEeHHBIX B TEMAaTHKE CEMHUHAPCKUX
3aHATUH NpoOJIeM, HO U CTATUCTUYECKUE JaHHbIe, MaTepuaJbl IPUKIIATHOIO XapaKTepa,
HOpMaTHBHBIE JOKYMEHTHI. Llenecoo6pa3Ho He OrpaHUYMBaTHCS YKa3aHHBIMU HCTOYHUKAMHU, a
OCYIIECTBJISATh COOCTBEHHBII MMOUCK TEOPETUUECKUX U MPAKTUUECKUX MAaTEPHUAJIOB, UTO SIBJISETCS
OZTHUM M3 3JIEMEHTOB CaMOCTOATENbHON NH(OPMAIIMOHHO -aHAIUTUYECKON PabOTHI CTYAECHTOB.

ITonroroBka Kk ceMUHAPCKUM 3aHATHSM I10 IMCLHUIIIMHE JOJDKHA BKIIIOUATh CIEAYIOIUE
aCIIEKTHI:

1) 3HAKOMCTBO C COOTBETCTBYIOIIMMHU TJIaBaMU y4e€OHHMKA; ONTUMAJIBLHBIM OB ObI

BapHaHT pabOThI HE C OTHUM Y4EOHHUKOM, TaK KaK pa3HbIMH aBTOpaMH U30paH pa3auuHbII
MOJIXO0J K TMpeAMETY, U TMOJIE3HO TOHATH OCOOEHHOCTH IIOJIXOJ0OB, CPaBHUTb HX, YTOOBI
BBIPA0OTaTh CBOIO MMO3UIINIO;



2) yTeHHE KOHCIIEKTa JIEKLUH;

3) YTeHHE U OCMBICIEHHE OJHOIO-JABYX MCTOYHHKOB U3 IPUBEIEHHOI0 CIIHCKa
JIUTEPaTYpBHL.

Bb160op 1OMOMHUTENBHBIX MEPBOUCTOYHHUKOB, KOTOpPbIE MOTYT OKaszaTh IOMOUIb IPU
IIOJrOTOBKE K BBICTYIIJIEHHIO M I103BOJISIT OPraHM30BaTh Ha CEMUHApE JUCKYCCUIO, CTYIEHT
OCYILIECTBJISIET 110 CBOEMY YCMOTPEHUIO, B COOTBETCTBUU CO CBOMMH UHTEPECAMHU, OPUEHTUPYSICh
Ha BONPOCHI CEMUHAPCKOT 0 3aHITHSL.

BricTyrieHne Ha ceMUHape JOJDKHO OBITh JOCTATOYHO apryMEHTHPOBaHHBIM, 3aHUMATh
10 BpeMeHHU He 0oJjiee Tpex MUHYT. B Xo/1e BhICTyIIIEHU I KeJlaTeIbHO COMOCTaBUTh TOUKH 3PEHUS
pa3IMYHBIX aBTOPOB Ha H3jaraemyto npoduemy. [IpeanoutuTensHo, 4TOOBI IO OAHOMY BOIIPOCY
BBICTYIIHJIO HECKOJIBKO CTYJ€HTOB, BBICKa3bIBasi CBOM MHEHMsI, AOMOJIHSAA ApPYT Apyra. B nneane
CEMMHAPCKOE 3aHATHE JOJDKHO IPOXOAUTH B hopme auckyccuu. Pe3yiabTaTsl paboThI CTY1€HTOB
Ha CEMHHApCKUX 3aHATHIX 0053aTeIbHO YUYHUTBIBAIOTCS IPENOAAaBaTE]eM IPH BbICTABICHUU
6asioB.

Pasnen 1. YnpasieHne BpeMeHEM Ha ypOBHE UHIUBHIA

Tema 1. [ToHsiTHE M CYIIHOCTH TalIM-MEHEIKMEHTA

Conepxanue Ttembl. IloTpeOHOCTH, poib M 3HAueHHE TalM-MEHEIKMEHTa B KU3HU
COBpeMeHHOro 4esiopeka. CyIIHOCTb M NOHATHE TalM-MEHEIKMEHTa, €ro MECTO B CHUCTEME
OCHOBHBIX KaTeropuil meHemxmeHta. [lorpeOHOCTh, posib U 3HAaYEHHE TaHM-MEHEIPKMEHTa B
KU3HU COBPEMEHHOI'O YE€JIOBEKA. 3apOKIEHUE U pa3BUTHE TailM—MeHekKMeHTa B Poccuu u B
mupe. OCOOEHHOCTH ¥ OCHOBHBIE MPUHIIMITBI COBPEMEHHOT0 TaliM -MEHEKM EHTA.

3agaHust 1J11 CaMOCTOSITEIbHOM paboThI

1. Hemm wu 3amaum TalM-MeHEMKMEHTa. Ponb TaliM-MEHEIXKMEHTa B TOBBIIICHUHU
3¢ PEeKTUBHOCTU J1€ATEIbHOCTH COBPEMEHHON OpraHu3aluH.

2. UcToku TaliM-MEHEIKMEHTA B 3apyOESKHOI TEOpUU U TPAKTHKE.

3. IIIkosbl MEHEIKMEHTA U UIEU COBPEMEHHOIO TaliM -MEHEI)KMEHTA.

4. Vctoku TaliM-MEHEI)KMEHTa B TEOPUU U IMPAKTHKE POCCUMUCKHUX HCCleloBaTesel B
00J1acTH ynpaBiIeHusI.

Tewma 2. BpeMst Kak yHUKaJIBHBIN PECYpC YEJIOBEKAa U OpraHu3alun

Conepxxanne tembl. llonstne u ¢unocopus BpemMeHH. OCHOBHBIE KOHIICMIIMU
MICUXOJIOTUYECKOro BpeMeHu. [lcuxonornyeckoe, connanbHoe U MpodeccuoHalbHOE BpeMSI.

OcHOBHBIE cBOMCTBAa BpeMeHU. VIHauBHUyanbHOE BocpusTue BpeMeHu. OOBbEKTUBHOE U
CyOBEKTUBHOE BpEMSI.

3anaHus A7 CaMOCTOSITENbHON paboThI

1. UnpuBuayalbHOE BOCIPUATHE BPEMEHH.

2. O0BEKTUBHOE U CYOBEKTUBHOE BPEMS.

3. Bpemst kak HEBOCIIOJIHUMBIHN pecypc.

4. UnauBuayanbHbIN (GOHJ BPEMEHU U €r0 CTPYKTYpA.

TeMEBI TOKIag0B

1. ConnasibHO-TICUX0JIOTHYECKHE 0COOEHHOCTH BPEMEHHOM NEePCIEKTUBbI JINYHOCTH

2. Meroap! aHaM3a HHAUBUYaIbHON BPEMEHHOM N1EPCIEKTUBBI.

3. IlepcoHanbHasl KOHLETILAS BPEMEHHU.

4. AHanu3 nepCcoOHAIbHON KOHIICTIIIMY BPEMEHU

Tema 3. Llenenonaranue kak 0cCHOBa 3((EKTUBHOIO TaliM -MeHEKMEHTa

Conepxanue TeMbl. [loHsTHE, IPUYMHBI U TpEeUMYIIECTBa Lenenonaranus. Llennoctu kak
OCHOBa Lienenoiaranus. OnpeneneHne )KU3HEHHbIX LIEHHOCTEH B JIMYHOM U NMpodecCroHaTbHOM
xu3nu. [loxxonsl k ompenenenuto neneit. «Life management» W >ku3HeHHBIE LeMU. TeXHUKU
IIOCTAHOBKH IIEJICH.

3amaHus 1JI1 CAaMOCTOSITETIbHOM paboThI

1. IleHHOCTH KaK OCHOBA IIeJICIOJIaTaHMs.

2. OmnpeneneHne KU3HEHHBIX LIGHHOCTEN B TMYHOW U MPO(ecCHOHaIbHON KU3HH.

3. AJITOPUTM U METObI 1eJIenoIaraHusl.

4. Cutyanunonnsiit ananu3s (mo JI. 3aiiBepry).



TeMmbl TOKIIaI0B

1. Bpems kak pecypc U 1€b.

2. BpeMmeHHas nepcrekTuBa U BpEMEHHas TPacCIeKTHBA.

3. OmnpeneneHne >KU3HEHHBIX II€HHOCTEH B JMYHOW U NPOQPECCHOHANBHON >KU3HU
YEI0BEKA.

4. CutyallMOHHBIM aHAJIM3 U METOJI «IIATH MajbieB» JI. 3aliBepra.

5. Ilcuxonorudeckre CII0KHOCTH B IPOLECCE OCBOCHUSI BPEMEHMU.

Tema 4. [Ipuopurersl. TeXHUKH pacCTaHOBKH IPUOPHUTETOB

Conepxanne TeMmbl. PaccTaHOBKa NPHOPUTETOB MO Dif3eHxayl’py (aHaau3 MaTpHIIbI
Diizenxayspa). [Ipuanun [Tapero. Meton ABB-ananm3 (miaHupoBaHUE U ICJIETHPOBAHHE).

Meron MHOTOKPUTEPUAIbHOM OLIEHKH.

3anaHus A7 CaMOCTOSITENbHON paboThI

1. PaccTaHOBKa NpUOPUTETOB 10 Di3eHXay3py (aHAIU3 MAaTPUIIbl DH3eHXayspa).

2. Ilpunnun Iapero.

3. Meron AbB-ananu3 (naHupoBaHUE U J1€JIETUPOBAHNUE).

4. IlpunHsiTHE pEILICHUN O TPUOPUTETAX.

TeMBI TOKIag0B

1. IIpouenypsl yuera BpeMEHH

2. IIpueMsbl IUTaHUPOBAHUS BPEMEHH

3. PaccTaHOBKa BpeMEHHBIX IPUOPUTETOB

4. AHanu3 nepcoHaIbHONW CUCTEMBI YIIPABICHUS BDEMEHEM: XapaKTEPHbIE I1OIVIOTUTENN

BPEMEHHU

Tema 5. CaMOMEHEIXKMEHT pyKOBOAUTENs. MeToAbl IIJIaHUPOBAHUS BPEMEHU B
CaMOMEHE/IKMEHTE

Conepxanne Tembl. CTpaTerus «ynpaBlieHUE BPEMEHEeM» KaK yIpaBjeHHe cOOCTBEHHOM
NEATeNbHOCTBIO0. PanuoHanpHas OpraHu3alnysi BBIIIOJHEHUS 33Jad U paclpenesieHUs
coOCTBEHHBIX pecypcoB. [Ipakcruonorus 1 onTuManbHas CHCTEMa MJIAHUPOBAHUS BPEMEHHU.

MeTo/1bl ¥ IPUHIIMITBI TOBBIICHHS COOCTBEHHOM 3 pexTuBHOCTH A.A . JIroOuIieBa.

3aaHus A7 CaMOCTOSITENTbHON PaboThI

1. CaMOMEHEIKMEHT — YMEHHUE YIpaBisITh CO00i. YIpaBieHHe BpeMeHeM, YIpaBissi

3HAHUSIMH.

2. PanmoHanbHas OpraHU3alvsl BBIMOJHEHHWS 3a7a4 W paclpenencHus coOCTBEHHBIX
pecypcoB.

3. I3MeHeHue BOCIIpUATHS BPEMEHHU.

4. OyHKIMH U 1€ CAMOMEHEKMEHTA.

5. Ilpouenypa IMarHOCTUKU Ipo0OJieM, CBSI3aHHBIX C OpraHM3alueld IIaHUPOBAHUS
COOCTBEHHOI'O BPEMEHH.

Tembl noknan0B

1. CamomoTuBanus Kak cocTaBJsitomast 3ppekTMBHOro TaiiM -M€eHEeI)KMEHTa.

2. DNeKTpOHHbIE UHCTPYMEHTBI OpraHU3aLUH IS TEIIbHOCTH.

3. O00011eHNs ONbITa YIPABICHUS BPEMEHEM B UCCIIEOBAHUSX POCCUHCKUX YUCHBIX.

4. OO6o0ueHre ombiTa Pa3BUTUS HAyYHOM OpraHu3allMM YIpPaBIEHYECKOTO Tpyla 3a
pyoexom.

Pa3znen 2. YnpaBiieHne BpeMeHEM Ha ypOBHE OpraHu3aluu

Tema 6. OCHOBHBIC MCTObI MHBCHTApU3allUX JIMYHOI'O U OPraHU3alluMOHHOI'0 BpECMECHU

CO,Z[Cp)KaHI/Ie TCMHBI. MeTOIILI HHBCHTAPpHU3allM1 1 aHaJIu3a OPraHu3alliOHHOr0 BpEMCHU.

MGTOI[LI HWHBCHTApU3allu U aHallnu3a JIUYHOI'O BPCMCHH. AJIFOpI/ITM HHBCHTapHU3allu1u H
aHalJIn3a BPECMCHU.

3aaHus A7 CaMOCTOSITENTbHON PaboThI
1. AropuT™M UHBEHTapHU3allMU U aHaJIM3a BPEMEHHU.
2. MeToap! pallMoOHaIU3alMK JUYHOTO TPY1a PYKOBOIUTEIS.



3. AHanu3 nH(pOpPMAIIMOHHBIX TOTOKOB.

4. Pabota Hax TekcToM. Bpems mouThl.

5. 3anucHas KHUXKKA pykoBoguTens. TenedhonHoe Bpems.
TeMEbI TOKIag0B

1. XpoHOMeTpaXk Kak IEpCOHAIbHAs CUCTEMA yuy€eTa BPEMEHU.
2. KoHTpob 1 aHaJIu3 yIIPaBJIEHUS BPEMEHEM.

3. Aranu3 nHQOPMAIIMOHHBIX TIOTOKOB.

4. Opranuzanusi BpeMEHHM Ha YTECHHUE.

5. JlemoBas mepenucka, npaBuiia paboThl ¢ TOYTOH.

Tema 7. [InanupoBanue padodero BpeMeHu

Conepkanue TeMmsbl. OnpeeneHue CTpyKTypbl pabodero BpeMeHu. 3aTpaTsl pabodero
BpeMeHU. MeTozbl onpeiesieHus 3aTpaT padouero BpeMeHH. XpOHOMETpax, KaTnOpoBKa.
[TpuHIMIIBI U METO/IBI TIITAHUPOBAHUS pabOUYero BpeMeHH!.

3agaHust 1J11 CaMOCTOSITEIbHOM paboThI

1. OnTuManbpHas cCUCTEMa IIAHUPOBAHMS BPEMEHHU.

2. TexHosorust pallMOHaJIbHOI'O IIPOBEECHUS COBEIAHUI U BEACHUS I1€PErOBOPOB.

3. PannonanbHOE MoJienupoBaHue padodyero NpoCcTpaHCTBA.

4. UckyccTBO OpraHu3anuyu pabouyero Mecra.

5. PanionanbHOE ynpaBiieHUE IOTOKOM J1€110BOM TOKYMEHTALUN.

TeMmbl TOKIIaI0B

1. CtpykTypa cTaHAapTOB TaliM-MEHEIKMEHTA U IIPaBUJIa UX TOCTPOCHHUS

2. CTanaapThl INIAHUPOBAHUS BPEMEHH

3. CtaHgapThl yIpaBiaeHUs 3aJa4yaMu

4. CrangapThl yIpaBiieHUs KOMMYHUKAIMen (B T.4. 3JIEKTPOHHOM MepenucKoi)

5. CtannapTsl ynpaBieHMs COBELIAHUSIMU

6. CTannapTsl ynpaBJieHUsl CEeKpeTapruaToM

Tema 8. JlenerupoBanuie NOJHOMOYUN

Copnepxanue temsl. [lonsTne nenernpoBaHus MOJHOMOUYMM. DAKTOPHI AEIIErMPOBAHMS
nonHoMouni. Tummunble Oapbepbl naenerupoBanust nonHoMouuid. Ilpomecc addexTnBHOTrO
Jereruposanus nojHomounid. Kaprouka nenerupoanusi.

3anaHus A7 CaMOCTOSITENIbHON paboThI

1. lenerupoBaHue MOJHOMOYHUM.

2. OCHOBBI J1€JIETUPOBAHHUSL.

3. OCHOBHBIE LIEJIM U CUTYallUU JEJIErUpOBaHUS.

4. Ilpenmy1iecTBa U HELOCTATKH 1€JIETUPOBAHUS TOJIHOMOYHIA.

TeMBI TOKIag0B

1. Pa3zpaboTka opraHu3allMOHHBIX IPUHLIUIIOB pacnopsaka padbouero Hs COBPEMEHHOTO
MEHEeKEPA.

2. OCHOBHBIE NIPUHIUIIBI COBPEMEHHOI'O TaliM -MEHEPKMEHTA.

3. CyImHOCTb IEPCOHATIBHOIO YIIPABIECHUYECKOIO yUeTa.

4. KyabTypOoJOTrM4€CKUE OCHOBBI TAM-MEHEIPKMEHTA.

5. OCHOBHbIE HHCTPYMEHTBI 00yU€EHUs TaliM-MEHEKMEHTY COBPEMEHHOI 0 MEHEKepa.

6. OCHOBHbBIE MHCTPYMEHThI 00y4eHHUsI TaliM -MEHEI)KMEHTY COBPEMEHHOI 0 MEHEIKepa.

7. OCHOBHBIE HETOCTATKH METOZ 0B TAM-MEHEKMEHTA.

Tewma 9. Perynsiuust BpeMeHHU U OpraHu3alys BpEMEHU JesATeTbHOCTH

Copepxanue TemMbl. BO3MOXHOCTH pe3epBUPOBAHUS BPEMEHHM W DETYISLHH PUTMa
NesTeNbHOCTH. WMHAMBUYyalbHBIA CTHJIH B PUTM PaOOTOCIOCOOHOCTH. AHAM3 BPEMEHHBIX
npruopuTeTOB. MHAMBUTyaIbHBIE 0OCOOCHHOCTH pacnpeaeeHus BPEMEHHBIX PECYPCOB.

3amaHus 1711 CaMOCTOSATEILHON pabOThI

1. Bo3aMOXXHOCTH pe3epBUPOBAHUS BPEMEHU U PETYIISILIMN pUTMA e TeIbHOCTH.



2. lnquBuAyalibHbIi CTUIIE U PUTM pabOTOCIIOCOOHOCTH.

3. 'mbxoe u xectroe mianuposanue Ha MS Outlook.

4. CucteMa MEXIMYHOCTHBIX KOMMYHUKALUNA PYKOBOAUTENS (MEHEIKEPa).

TeMEbI TOKIag0B

1. HMupuBuiyanbHble OCOOCHHOCTHM BOCHPHATHUS BPEMEHH; HX B3aUMOCBS3b C
IIPUMEHSEMBIMU TEXHUKAMU INIAHUPOBAHUS.

2. UnpuBuayansHbIi putM paboTtocnocodrocti. CaM OMEHEKMEHT Ha OCHOBE OMOpPHUTMA
(MOIBEMBI U CTaJIbl, CAMOPA3TPY3Ka).

3. Kax HauMHaTh W 3akaHuMBaTh pabouyuil AeHb. Kak SKOHOMHUTH BpeMs B TEUEHHE
pabouero gHsl.

4. CocTaBiieHHE paMOYHOI0 MIJIaHa JHS.

5. KOHTpOJIb U CAMOKOHTPOJIb. AHAJIM3 IIPOLIEAIIErO JH, OLEHKA PE3yIbTaTOB

Tema 10. KonTposas u ananus ynpasieHus BpeMeneM. [lotepu Bpemenn

Conepxxanne Ttemsl. IlonaTtue, Buapl U 3HaueHue KoOHTposd. KOHTpoiab Hag Xaocom.
BHaemnue u BHyTpeHHue nomexu. @akTopsl morepu BpeMeHH. OCHOBHbIE 00JIACTH MOSBIECHUS
«roxkupateneil BpeMeHn». OnpeneneHue pe3epBoB BpeMEH!

3anaHus A7 CaMOCTOSITENIbHOW paboThI

1. Buemnue u BHyTpeHHUE ToMeXH. PaKTOpbI IOTEPH BPEMEHH.

2. OcHoBHbIE 00JIACTH MOSABJICHUS «IIOKUPATENEH BPEMEHUY.

3. CaMOKOHTpOJIb IIpOLIECCa e TEIBHOCTH U PE3YJILTATOB.

4. KoHTpo1b IPOLECCOB U PE3YJIBTATOB.

5. KoHTpoiib 1HS (CAMOKOHTPOIb).

TeMEbI TOKIag0B

1. DneKTpOHHbIE HHCTPYMEHTHI OpraHU3aINH JIESTEIIbHOCTH.

2. O6001IeHUs ONbITa YIPABICHUS BPEMEHEM B HCCIIEIOBAHUSAX POCCUHCKUX YUCHBIX.

3. O06o0uieHne OmbITa Pa3BUTHS HAYYHOH OpraHu3alMy YIPaBIEHYECKOTO Tpyla 3a
pyoexom.

4. Meroapl HcclenOBaHUS MPOLIECCOB YIpaBICHHUs M 3aTpaT pabodyero BpeMEHU
COBPEMEHHOI'0 MEHEDKEpA.

5. Ananus notepb pabodero BpeMeHU U pa3paboTka pekoMeHAanui 1no 3¢p¢GeKTuBHOMY
UCIIOJIb30BAaHUIO pabouero BpeMeHH COBPEMEHHOT O MEH eKepa.

TecToBble 3ananus no pasgeny 1 «YmnpasieHue BpeMeHEM Ha yPOBHE HHIUBUAA»

1. 3amagHas mKoIa TakM-MeHeKMEHTa OpUEHTUPOBaHa

a) Ha IUIAHUPOBAHUE M KOHTPOJIb paboyero BpeMeHu

0) Ha yuer, aHAJIM3 U OLICHKY 3P dEKTHBHOCTH HCIIOIb30BaHMS pab0uero BpeMEeHH

2. Cucrema OINEPATUBHOTO E©KEIHEBHOIO TJIAHWPOBAHUS PabOYEro BpPEMEHU W3 IISTH
CTaluH — 3TO

a) METOJT « AJIBITBI»

0) cucrema @paHKIMHA

B) MpUHLIMN Dii3eHxay’pa

3. Meron « AnpObl» BKIIOYAET

a) COCTaBJICHHWE IEepeyHs 3aJaHWN Ha JICHb; OIEHKY JUIMTEILHOCTH IUIAHUPYEMBIX
3aJJaHMii; Pe3epPBUPOBAHNE BPEMEHH; KOHTPOIIb

0) cocraBiieHHE TIEpeYHs 3aJaHUil Ha JI€Hb, OICHKY JUIMTEILHOCTH IUIAHUPYEMBIX
3aJlaHui; pe3epBUPOBAHUE BPEMEHU; IPUHATHE PEUICHHUI 10 TPHOPUTETAM, TIEPENOPYICHUIO UIH
COKpAIICHHIO 33/IaHUI KOHTPOITh

B) COCTaBlieHHE TMepeyHs 3aJaHiil Ha JIeHb, pPE3EPBUPOBAHHME BPEMEHU; MPHUHSITHE
pEILIeHNH TI0 IPUOPHTETaM, MIEPETOPYICHHIO WIIM COKPAIICHHIO 3aIaHUil KOHTPOJIh

4. YCTaHOBJICHHE TPUOPUTETOB BBIMOJHEHHS JCN 10 KPUTEPUSM HX CPOYHOCTH H
BaXHOCTH — 3TO a) npuHIwm [Tapero

0) mpuHIMI Dif3eHxayspa



B) 3akoH [lapkuHcona

5. «YeMm MeHbIIIE BpEMEHH OTBOJIAT Ha TO MIIM MHOE JIEJI0, TeM OBICTPee MBI CTPEMUMCS €TI0
BBITTOJTHUTH» — TaK 3BYYHT

a) npunuun [lapero

0) mpuHOUI Di3eHxayspa

B) 3aKkoH [lapkuHcoHa

6. JlenerupoBaHUIO TTOJICKUT

a) pyTuHHas pabota

0) ycTaHOBJICHUE IIeJieH, MPUHSATHE PEUICHUH 1O BHIPA0OTKE TOJIMTUKU MPEATPUSITHS,
KOHTPOJIb PE3yJIbTATOB

B) CIIEIHATN3UPOBAHHAS IEATEIbHOCTh

7. CocraBieHue MHIceM, T0roOBOPOB, KOHTPOJIb 32 BHIIOJHEHUEM 3a/1aHU 11e71eco00pa3Ho
TUTAHUPOBATH HA

a) Ha BpeMsl MaKCUMallbHOW paboTOCIOCOOHOCTH

0) Ha BpeMs MUHUMAJIBHOH paboTOCIIOCOOHOCTH

B) Ha BpeMsi, Korja pabotocrnocodHocTh coctaBisieT 50% oT MakcUMaJbHOM

8. Llesnbp xpoHOMeETpaXa: a) OpeAeIeHne HOPM BPEMEHH Ha OT/EJIbHbIE ONepaluu

0) onpeznesieHre HOPM BPEMEHHU Ha U3TOTOBJICHHE €ANHUIIBI IIPOYKIIHA

B) pa3pabOoTKa HOPMaTHUBOB BPEMEHU

T') BBISIBJICHHE U U3yYEHUE HOBBIX IPHEMOB U METOJIOB pabOThI

1) yCTaHOBJICHUE IPUYUH HEBBIIIOJIHEHUS HOPM BpPEMEHU

€) yCTpaHEHHE BCEX MOTEPh U JMIIHUX 3aTpaT pabodero BpeMeHu

9.CoorHomenue 60:40 — 3T0

a) npunuun [lapero

0) OCHOBHOE ITPaBUJIO MJIAHUPOBAHUS BPEMEHU

B) COOTHOIICHNE BAXXHBIX U HE3HAYUTEIILHBIX JIeTT

10. OCHOBY TEXHHKU CAMOMEHEKMEHTA COCTABJISIOT ...

a) eKeIHEBHOE IUIAHUPOBaHUE PadoT

0) MeTOABI yrpaBieHUsI cOOOMH, CBOUM BpeMEHEM, Kapbepoi, UMHJIKEM

B) ONpe/IeNICHHbIE paboune MPHEMBI

') OCBOOOXKICHUS OT PYyTUHHOM paboThI

TecroBbie 3aanus 10 pa3nerny 2 « YIpaBieHHE BpeMEHEM Ha YPOBHE OpraHH3aIum»

1. PaGouee Bpems — 3T10:

a) YCTaHOBJIGHHBIH PACIOPSIOK JHS, B TEUCHHUE KOTOPOTO YEJIOBEK BBIOIHIET paboTy U
OT/ABIXAET;

0) BpeMs1, Kor/a 4ejIoBeK TOJIbKO paboTaer;,

B) BpeMs HaXOKJI€HUS BHE 10Ma;

T') BpeMsi, 32 KOTOPOE YEJIOBEK OCYIIECTBISIET KaKyI0- TM0O0 ESTeNLHOCTh (Ha TEPPUTOPUN
HPEAIPUSITUS).

2. B xakux cirydasx paOOTHHKAM IPETOCTABISIOTCS CICUATBHBIC TEPEPBIBHI IS

o0orpeBaHus U OT/bIXa, KOTOPbIE BKIIOYAIOTCS B pabodee BpeMs?

a) TMpU BBHIMOJHEHHH PAa0OT B XOJIOAHOE BpeMs Trojla Ha OTKPBHITOM BO3AyXE HIU B
3aKpBITHIX ~ HEOOOrpeBaeMbIX  IMOMEIICHUSX, a TaKKe Tpy3udKkaMm, 3aHsIThIM  Ha
MOrPy309HO-PA3rpy30YHBIX paboTax;

0) mpu paboTax 3a mpeaenamMu HOpMaJibHON MPOAOHKUTEIFHOCTA pabouero BpeMeHH;

B) IIpU pazjieJieHuH pabodero JHS Ha YaCTH.

3. Uro uzy4aroT npu pororpaduu padboyero mHs?

a) CTPYKTYypY 3aTpaT BpeMEHU

0) MeToaBI PabOTHI PYKOBOIUTEIS

B) oTepu pabodero BpeMeHn

T') crTOCOOBI BHITIOJHEHUS 3a/1a4

4. Kakas pyHKIMS HaXOTUTCS B LIGHTPE Kpyra caMOMeHe)KMeHTa?

a) pabora ¢ nHpOopManuen



0) mIaHUpOBaHHUE

B) OpraHu3aius TPyAOBOIro Mmporecca

') CAMOKOHTPOJIb

5. IlpumeHs0T  ciegyloolide  MpaBujia,  CIOCOOCTBYIOUIME  pallMOHAJILHOMY
UCIIOJIb30BAaHUI0 pabouero BpeMeHH ...

a) popmau3aius Mpy pacnpeaeacHuu padbouero BpeMeH!

0) mpoBe/ICHUE COOPaHUI M COBEIaHUK O3 MpeBapUTEIbHON MOATOTOBKU

B) IEpUOINYECKHUI aHAJIN3 UCIOJIB30BaHUS Pab0OUYEero BpeMeH!

6. JlenerupoBaHue MOJHOMOYUN Kak croco0 TOBBIIIEHUS 3(P(EeKTUBHOCTH TpyAa
MeHeIKepa MPUMEHSIOT B CIEAYIOIUX CUTYaluIX

a) I OCBOOOKIEHHUSI BPEMEHH PYKOBOJIUTENSI Ha pEIIEHHE CIA00CTPYKTYpUPOBAHHBIX
3aja4

0) Ipy BOBHUKHOBEHHH CIIOKHBIX MTPOOIIEM, TPEOYIOLMX CPOYHBIX JCHCTBUN

B) 715 pacIIMpEeHus MOJTHOMOYNN UCTIOTHUTEIIEH U MOBBIIIEHUS HX KBaJIU (PUKAIIUU

I') AJ1s1 OCBOOOXACHUS UCIIOJIHUTENEH OT PyTHHHOH paboThI

7. Bribepute mocieq0BaTenbHOCTh pabOT TOM-MEHEAXKepa 10 COKPALCHUIO BPEMEHU Ha
UX OCYIIECTBIIEHUE

a) 3allJIJaHMpOBaHHBIE 3acelaHusl M BCTpeud, pabora ¢ Oymaramu, He3alJIaHUPOBAaHHBIE
BCTPEUH, pa3roBOpbl O TeNEPOHY, MOE3AKU

6) paboTa ¢ Oymaramu, 3aIUIaHUPOBAHHbIE 3aCEAaHUSA U BCTPEUH, He3aIllIaHUPOBAHHBIE

BCTPEUH, Pa3roBOPHI MO TenedoHy, MOE3IKU

B) paboTta ¢ Oymaramu, 3aljlaHUPOBAaHHBIC 3aCENAaHUsI U BCTPEUYH, He3alJaHUPOBAHHBIC
BCTPEUH, NMOE3KHU, Pa3rOBOPHI 110 TeIePOHY

I') 3aIJJaHUPOBAHHbBIE 3aCEAAHUSI U BCTPEUH, He3allJIaHU POBAaHHbIE BCTPEUH, Pa3rOBOPHI 11O
Tenedony, moe3aku, pabora ¢ Oymaramu

8. OmpenenuTe KaTeropuio 3aTpaT pabouero BpeMeHH Ha YCTAHOBKY U CHATHE JIeTalleil Ha
CTaHOYHBIX paboTax:

a) MOJTrOTOBUTENIbHO-3aKIFOUUTEIbHOE BPEMS

6) Bpemst oOcimykuBaHus pabodero Mmecra

B) BCIIOMOTaTeIbHOE BPEMsI

I') OCHOBHOE BpeMs

9. Kakue cymecTBytoT BUAbI HAOIIOACHUN?

a) XpoHOMeTpax, (poTorpadus padouero BpeMeH! U POTOXPOHOMETPAX.

0) xpoHOMeTpax, pororpadusi pabodero BpeMeHH U METOJ MOMEHTHBIX HaOJFOACHUN.

B) METOJl HEIIOCPEJICTBEHHBIX 3aMEPOB U METO/L MOMEHTHBIX HaOJI01eHU .

I) METOI HENOCPEACTBEHHBIX 3aMepoB, ¢ororpadpus pabodyero BpeMEHH U
(OTOXpPOHOMETpaX.

10. Bpems BbIIOJHEHHS] TPOU3BOACTBEHHOI O 3aJaHUsI OIPA3IEISAETCS Ha:

a) IMOArOTOBUTENIBbHO-3aKJIIOUUTEIBHOE, OCHOBHOE BpeMs M BpeMsl OOCIyXKMBaHUS
pabouero mecra.

0) BpeMs TEXHUYECKOIr0o 00CIIy’)KUBAaHUS, OCHOBHOE U BCIIOMOraTENIbHOE BpeMs

B) M1OJIFOTOBUTEJIbHO-3aKJIIOYUTEIBHOE U OIIEPATUBHOE BPEMSI.

I') HOATOTOBUTEIbHO-3aKII0OUNTEIFHOE, ONIEPATUBHOE U BpeMs 00CIyKUBaHuUs pabodero

MecTa



7 OueHoOYHbIE CPeCTBA ISl IPOBEACHHUS IPOMEKYTOYHOM aTTeCTAlluH
a) [lnanupyemblie pe3yabTaTbl 00y4eHHsI M OLIEHOUYHbIE CPeICTBA /ISl NPOBEACHUS MPOMEKYTOUYHOM ATTECTAIUM:

[puioxenue 2

KOI[ HHAWUKATOpa I/IH}]I/IKaTOp JOCTHXXCHUA KOMIICTCHIIUN

OneHouHbIe CpeAcTBa

OIIK-1: Cnoco0eH npuMeHSTh 3HAHHUA (Ha NPOMEKYTOYHOM YPOBHE) IKOHOMHUYECKOi, OPraHN3allMOHHOM, YIIPaBJIeHYeCKOii, COIH0JIOrHYeCKOM 1
TICHX0JIOTHYECKOM TEOPHi, POCCHIICKOI0 3AKOHOAATE/IbCTBA B YACTH PAa0OThI C IEPCOHATIOM NPH pellleHHH NPodecCHOHAIBHBIX 3a1a4;

OIlK-1.1 BoIsBiIIET 3aKOHOMEPHOCTH, MCIOJIB3YsI ITPUHIIUIIBI
U METOJbl YINPaBICHUS IE€PCOHAJIOM Ha OCHOBE
9KOHOMUYECKOH, OpPraHU3alMOHHOM,
YIIPaBJIEHYECKON TEOpUil

Bompocs! k 3auery:

1.

2.
3.
4

o o1

10.
11.
12.
13.
14.
15.

16.

17.

18.

TaliM-MEHEI)KMEHT KaK CHCTEMA.
CyTpb IPOAKTUBHOI'O & pEaKTUBHOI'O MO/IX0/1a K JKU3HHU.
Yro takoe SMART-11enn 1 «HaILIETN.
Yrto Ha3bIBACTCS MOTJIOTUTENSAMU BpEMEHU B
TailmM-MeHeKMEeHTe?
Hauano xpoHomeTpaska: eI U pe3yJIbTaThl.
B dyeM CyTh KOHTEKCTHOT O TJIAHUPOBAHUS?
WNHCcTpyMeHTBI TallM-MEHEIKMEHTa s TUIaHUPOBaHUsS padodero
JTHSI.
B uem cyTh pe3ynbTaT-0pUEH TUPOBAHHOTO MIAHUPOBAHUS?
Merton  CTPYKTYpHPOBAaHHOT'O  BHHMAaHHSI U TOPH3OHTHI
TUTAHUPOBAHMS.
10. O630p 3amau B TaliM-MeHEHKMEHTE.
11. MHCTpyMEHTHI co3gaHus 0030pa.
12. JIpeBoBHIHbIE KapThl KAK MHCTPYMEHTHI 0030pa 3a1ad.
13. KoHTponbHbIE CHUCKU KaK MHCTPYMEHTHI 0030pa 3a/1a4.
14. JIByxmepHbIe TpadMKy KaKk HHCTPYMEHTHI 0030pa 3a7ad.
15. OcHOBHBIE CIOCOOBI U METOJBI PACCTAHOBKU MPUOPUTETOB B
TaliM-MeHEeKMEHTE.
16. Matpuna Ou3eHxay’pa KakK HWHCTPYMEHT pacCTaHOBKH
MIPUOPUTETOB.
17. B uyem 3akmouaercs CyTb METOJAa MHOTOKPHTEPHUAIBHON
OLICHKH.
18. Kax wucnosp3yercs npunuun Ilapero npu mnuiaHupoBaHUU




Kon unaukaropa NHaukaTtop JOCTUKEHUS KOMIIETEHITUN
OneHouHbIE CpencTBa

BPEMEHU Ha 3a/1a4Hu.

19. Pactipenenenue pabodeld Harpy3kd Kak OCHOBa ycrexa M
3¢ dEeKTUBHOI pabOTHI.

20. PaboTocrmocoOHOCTh YeIoBeKa 1 OMOPUTMBI.

21. MeTonbl caMOHACTPONKH 115 3P (HEKTUBHOTO PEIICHUs 3aa4.

22. «TBOpueckas JIeHb» U MOTHUBAIIHSL.

23. CamomoTHBanusg  Kak  d((deKTuBHOE  pemieHus  OOJbIINX
TPYIOEMKHX 3a/1a4.

24. PerieHust MEIKUX HETPUATHBIX 33134 B TaliM-MeHEIKMEHTE.

25. HeoOxoaumocTh KOPIOPATHBHOI'O BHEJIPEHUS
TaliM-MeHeKMEHTA.

26. Jlmarnoctuka u arrectauus TM - HaBBIKOB.

27. Metonuka TM - aTTectanumu.

28. KopropatuBubie TM — cTaHAapTHI.

29. T'mbOxoe u xxectkoe muaHuporanue Ha MS Outlook.

30. [IpuHIUTBI YCIENTHOTO TaiM-MEHEPKMEHTA.

31. TakTHKa BeleHUS TIEPETOBOPOB.

32. TakTrKa BeIeHUI COBEIaHUH.

33. TakTHKa BeeHUS TPE3CHTAIUH.

34. TakTuka BefgeHus codeceqoBaHusl.

35. TenedoHnHoe Bpemsi.

36. Ananu3 nH(OOPMAITMOHHBIX TTOTOKOB.

37. Opranu3anus BpeMEHH Ha YTCHHE.

38. J[lemoBas mepenucka, mpaBuiia paboThl ¢ TOYTOM.

39. TaliMm-meHemKMEHT oduca.

40. TIpodeccuonanu3Mm MeHemKepa U TaliM-MEHEIKMEH

OIlK-1.2 Pemaer mnpodeccuonanbHble 3amauyn B obiacTH | YrpaxkHenue 1. Uto paboraeT Ha Bac?
YIOPaBJIEHUsS MEPCOHAJIOM HAa OpPraHU3alMOHHOM, | He uMeer 3HaueHUs, HACKOJIBKO HEYNPABJIIEMON BBITJISIAUT Ballla )KU3Hb, —
YIIPaBJICHYCCKOM, COLITUOJIOTNYCCKOM YPOBHAX B HEH BC€raa €CTb 4TO-TO, UTO pa60TaeT Ha BacC, B JOIMMOJIHCHUC K JJIMHHOMY




Kon unaukaropa

NHaukaTtop JOCTUKEHUS KOMIIETEHITUN

OneHouHbIE CpencTBa

HEepPEeyHIO TOro, YTO He paboTaerT.

beckoHeuHO BakHO HauaThb UMEHHO C TOr0, YTO yXe€ padoTaeT U Jaer
pe3ynbTaThl. [Ipexae Bcero, 3To yKpenuT Bally YBEpeHHOCTh B ce0e — UTo,
HECOMHEHHO, XOPOIIO B Hayuaje MyTu. Bel HeM30eHO 0OHapyXUTe, UTO y
BacC y’Ke ecTb ()yHIAMEHT, OCHOBA — COCOOHOCTH JJIs1 Pa3BUTHS HABBIKOB

IUIAHUPOBAHUS U YIPaBJEHUS BPEMEHEM, JaKe €CIM B JaHHbI MOMEHT
9TH CIIOCOOHOCTU «IIPUMEHSI0TCA BbIOOpouHO». Korja Bel oOHapykute
3TH CIIOCOOHOCTH, BBl CMOXETE ONUPAThCS HAa HUX B JPYIHX 00JACTSIX
Bamed >xu3HU. Ompenenssi TO, 4YTO pabOTaeT, BBl CIKOHOMHTE Maccy
BPEMEHHM U CHJI, MOCKOJbKY, OYEBHMJIHO, HET HMKAKOW HEOOXOIUMOCTH
HIPUBOIUTH B MOPSIOK TO, YTO M O€3 TOTrO B MOPSAAKE U XOPOILIO paboTaer.
3agymaiiTech 0 TOM, 4TO paboTaeT AJis Bac U B Bally I0Jb3y. Bbl MoxkeTe

BBINIOJIHUTD ATO yNpaKHEHHE B MPOU3BOJIIBHOIN (opMe UM HCIIOIb30BaTh
MIpUBEJIEHHbIE HIDKE HE3aKOHUYEHHBIE MPEIOKEHHUS] — 3TO IOMOXKET BaM
MPUCTYNUTH K aHaau3y. O6xymaiiTe riry0oKo U THIATEIBHO 3TH BOIPOCH U
paccMOTpuUTE BCE  acCHeKThl CBOEW KM3HM —  paboTy, JOM,
B3aMMOOTHOUIEHUS C JIOAbMM, JUUYHOE Pa3BUTHE U T.J., — OTBEYAs HA HUX.
[Ipopmomkure crienyromye YyTBEPKACHHUS 110 BO3MOXKHOCTH Haumboee
oaApoOHO

Kak Obl s HM ObUI 3aHAT, 5 BCErJa HaxXoXy Bpems Uit

Mou 1enau CTaHOBSATCSI YETKO OIIPCACICHHBIMU, KOI'Jla JOCJI0O KacacTCA

S TouHO 3Haw, CKOJIBKO BpEeMEHM MHE moTpedyercs Ui

S Bcerna 6e3 mpoMeIeHUs MIPUCTYIAK0 K
SI HuKorga He ona3abIBaro

Y MeHs He BO3HUKAET Mpo0JieM, Koraa
51 6e30 BCSIKUX TTPOOJIEM MIPHUCTYIIAI0 K BBITIOJHEHUIO CIOXKHBIX MPOEKTOB,
Korja




Kon unaukaropa

NHaukaTtop JOCTUKEHUS KOMIIETEHITUN

OneHouHbIE CpencTBa

S Bcerna 3aHAT B IepephIBax MEXY
Mue gmerko cka3zarb HeT (koMy? B KakMX  CHTyalusx?)

MHue JICryc YIIOXKUTBCA B 3a1aHHBIC CPOKH, Korga

51 Gouplrie BCero cyacTiIUB, KOTJa s
Jlena, BBITOJTHEHHE KOTOPBIX 5 JIETKO MEPENopydao Ipyrum 3To

Tenepr npocMOTpUTE CBOM OTBETHI U ONPENETUTE, YTO HOBOI'O BBl MOXKETE
y3HaTh O cele.

Crpocurte ce0s1, moueMy BBIMTOJIHEHHE STHX KOHKPETHBIX el U 33a/1a4 y Bac
xopomo mnonydaercsa. I[louemy 510 pabotaer? Bbl mnpuctymaere K
BBIIIOJIHEHUIO ONMPEEICHHBIX JIe]l IOTOMY, YTO OHM BaM OY€Hb HPABATCA?
W notomy, 4TO BBI JIOBKO ¢ HUMU cnpasiserech? Mim Bbl moanaerech
BHEIIHEMY JaBieHuio? Bce nerno B TOM BpeMEHH CYTOK, KOTOPOE BBI
BbIOMpaeTe ISl 3TUX 3aj7a4, WJIM B KOJWYECTBE BPEMEHH, KOTOpOe
TpeOyercss it uxX BbimonHeHuss? C KakMMM 3ajjlayaMHd BBl JIydllle
CIIPaBJISAETECH — C TEMH, KOTOPbIE TPEOYIOT OT Bac pabOThI B OAMHOYKY UIIH
C TpeOyIOIMMHU COBMECTHOM padoThI ¢ ApyruMHu moapMu? Crpocure ceods,
YTO UMEHHO MOOYKJAeT BaC BHIIOJIHATh 3TH 3aJa4H.

Jlaxke ecim HEKOTOpbIe 00J1aCTH Ballleil )KU3HH, HAXOAAIIUECS M0/ BalllUM
MOJHBIM KOHTpPOJIEM, CaMU MO ce0e KaKyTCsl BaM He3HAYUTEIbHBIMU, UX
aHaNIM3 MOXKET TNOMOYb BaM BBUICHHTb, KaK pEUIMTh Jpyrue, Ooiiee
Cepbe3HbIE MPOOJIEMBI.

VYnpaxuenue 2. Uro He paboTaeT?

Teneps, Korna Bl yBUIENIH, YTO BBl U B CAMOM JI€JI€ XOPOIIO YIIpaBisieTe
0 MEHBIIEH Mepe 4YacTbi0 CBOEro BpeMEeHH, M Oojee-MeHee IMOHSIN
noueMy, MPUILIO BpeMs 3ajaTh cede cienyromui Bompoc: «UTto He
paboTtaeT?»

[Tone3Ho 3anmucaTh CBOM OTBETHI M TIOCMOTPETh HA BCIO KAPTUHY LIETUKOM.
OdeHb MHTEPECHO CpPaBHUTH OTBETHl HAa JTOT BONPOC C OTBETaAaMHU




Kon unaukaropa

NHaukaTtop JOCTUKEHUS KOMIIETEHITUN

OneHouHbIE CpencTBa

ornpocHuka B pazjaene «Yro pabortaer?». Bl Mo)KeTe BBITOJHUTH 3TO
yIpa)XHEHUE B MPOU3BOJILHOW (POpMEe MIM HCIOIB30BATh MPUBEICHHBIC
HIKE HE3aKOHUYEHHBIE MPEIOKEHUs, YTOOBI MPUCTYIUTh K aHanu3y. He
3a0yabTe, OTBEUAs Ha BOIPOCHI, PACCMOTPETH BCE aCMEKThI CBOCH KU3HH.
[Iponomwkure cnenyronme yreepxaeHus. [IpuBenure kak MOXHO O0JIbIIIE
IPUMEPOB

YV MeHsI HUKOrJa HET BPEMEHU Ha
S Tpady CIMIIKOM MHOTO BpEMEHU Ha
Y MeHd Her 4eTKO ONpEAENEHHbIX LeJied B OTHOLUCHHH

Sl xouy 1 MOr'y BECh JIeHb 3aHUMAThCS
bl Bcerja HEJIOOLICHUBAIO BpeMms, HEOOXOIUMOE Nt

S Bcerza oTKIaABIBAK0 HAYAJIO
S gacro onasabiBaro

MHe TpyHO CKa3aTh «HET»
MHe TpyAHO 3aKOHYUTH
Bamm otBeTsl Ha Bonpoc «UTo He paboTaer?» CTaHyT A Bac MepeuHeM
TOT'0, YTO BaM HYXXHO UCIPaBuTh. [locMOTpHUTE HA 3TOT CIMCOK MPOOJIeM U
CpaBHHUTE €ro CO CIIMCKOM OTBETOB Ha Bompoc «4YTto paboraer?». Eciu Bam
TPYAHO MPHUCTYNHUTH K BBIINOJIHEHUIO WIM 3aBEPIUUTh OAHU 33Ja4d U B TO
K€ BpeMs Bbl HE UCIIBITHIBAETE TAKUX MPOOJIEM C IPYTUMHU, CIPOCUTE CeOs,
IIOYEMY 3TO IPOUCXOAUT. B HEKOTOpBIX cCiydasx y Bac HUYEro He
II0JTy4yaeTcsl MOTOMY, YTO BaM HEOOXOIAMMO OBJIAJIETh OIPEIEICHHBIMU
HaBbIKaMH, HAIPUMEp, HAYYUTHCS HE JONYCKaTh 3aJE€pPKEK W Iay3 WU
TOYHO PACCUUTHIBATH BpPEMs, HEOOXOIUMOE AJIs BHIMOMHEHHS 3a1ad. Vnmu
BAM HYXXHO IIPOCTO HAY4YUTbCS IPUMEHSATH HAaBBIKM, KOTOPBIMU BBI
OBIIQJIENTU B OJTHOM chepe KU3HU, K APYTUM IPEeIMETaM.

OIIK-1.3

IIpumensieT 3HaHNUS POCCUIMCKOrO 3aKOHOJATENbCTBA

TecToBEIC 3aaHNs




Kon unaukaropa

NHaukaTtop JOCTUKEHUS KOMIIETEHITUN

OneHouHbIE CpencTBa

B 4acTd paboThl C MEPCOHAJIOM IIPH pPELICHUU
podeccuOHATBHBIX 3az1ad, OCYIIECTBJISIET
MIPaBOBYI0 M AHTUKOPPYILHUOHHYK) DKCIEPTU3Y
IIPOEKTOB HOPMATHUBHBIX IIPABOBLIX aKTOB

1. YopaBnenue pabouuM BpeMEHEM MPEIoIaraet

a) ero y4er, aHallu3 UCIO0JIb30BaHMsI, TNIAHUPOBAHUE U KOHTPOIb

0) ero y4er, aHaJIM3 UCIOJIb30BAHUS

B) €ro MJaHUPOBAHUE U KOHTPOJIb

2. Cucrema IUIaHHpPOBaHMS pabo4yero BpEeMEHU, OCHOBaHHas Ha
«IpobyieHuN» TI100aIbHON 3a1a4H,

CTOSILLIEH Iepen COTPYIHUKOM, Ha 3ajaud, MoA3ajadyd U T.J. [0 IIECTH
YPOBHSIM, — 3TO

a) METOJT « AJIBITBI»

0) cucrema @paHKIMHA

B) IpUHIMI Di3eHxayspa

3. CooTHOIIEHHE 3aIVIAHUPOBAHHON AaKTUBHOCTH K HEMPEABUACHHON U
CIIOHTAHHOW aKTUBHOCTH

COCTaBJIsIET

a) 80 :20

0) 60 : 40

B) 50 :50

4. IlnanupoBaHUe KU3HEHHO BAXKHBIX JIeT HA Ty 4acTh pabodero JHS, Ha
KOTOPYIO MPUXOJUTCS MUK

paboTOCIIOCOOHOCTH, — ATO

a) npunuun [lapero

0) mpuHIIMI DH3eHXxaydpa

B) 3akoH [lapkuHCcoHa

5. Ilepenaya NMOAYMHEHHOMY 3aJa4¥ C INPAaBOM IPUHATUS PELICHUS U
OTBETCTBEHHOCTH 32 €€

BBHITIOJIHEHHE, — ITO

a) IeJIeTupoOBaHue

0) AeleHTpanu3aims

B) MIOpY4EeHHE

6. MakcumanbHOE TIEPEKIIOYCHUE BHUMAHMS TIPH  BBINOJIHEHUU




Kon unaukaropa

NHaukaTtop JOCTUKEHUS KOMIIETEHITUN

OneHouHbIE CpencTBa

TPYAOEMKHUX J1€]1 U MUHUMU3ALUS €r0
MEJIKUX IEPEKII0YEHUN — 2TO

a) IpaBWJIO YIIPaBJIEHUS PabOTOCIOCOOHOCTHIO

0) mpaBUIIO yIpaBiIeHHsS] BHUIMAHUEM

B) npuHIun [lapeto

7. XpOHOMETpaX — 3TO:

a) U3y4eHUe OMepaluy MyTeM HaOII01CHHS

0) u3mepeHue 3aTpat pabouero BpeMeHu Ha OT/AEIbHbBIC Oepalun
B) U3y4Y€HHE BCEX 3aTpaT pabouero BpeMEHU B TEUEHUE CMEHBI

I') U3y4eHue 3aTpaT BPEMEHHU Ha U3rOTOBJIEHUE €AMHUIIBI TPOAYKLIUH
1) U3y4eHHU e ONepaliy MyTeM HAOII0IeHUs U I3MEPEHUs 3aTpaT pabodyero
BPEMEHU Ha OTJEJIbHbIE

AJIEMEHTHI

8. XpoHokapra I'acteBa A.K. ucnosbs3yercs npu:

a) JeerupoBaHu

0) aHaJM3€ UCIOJIB30BAHUS BPEMEHU

B) MHBEHTAapH3aLUu LieJIel

I') B KOHTPOJIE ITpoLecca

9. Kakue cymecTByIOT BH/Ibl CAMOKOHTPOJISI MEHEIKepa?

a) IPOMEKYTOYHBIN U KOHEUHbIN

0) npeaBapUTeNnbHBIN, GYHKIIMOHATBHBIN, CTOMMOCTHOM

B) aJIMUHUCTPATUBHBIN, TPOU3BOCTBEHHBIN, ()THAHCOBBII

r) opMabHBIN U HEPOPMAIbHBIH

10. DnemeHTOM CaMOMEHEIKMEHTA ABJISIETCS:

a) pa3paboTKa OpraHu3allMOHHON CTPYKTYPBI

0) yeTkoe JeJIernpoBaHKe MOJIHOMOYUI

B) (popMupOBaHHE OPraHN3aLMOHHON KYIbTYPHI

I') pa3paboTKa CUCTEMbI SKOHOMUYECKOM MOTUBALIMHU TIEpCOHAIA




0) Iopsinoxk mpoBefeHUs] NMPOMEKYTOUHOH aTTeCTANMHU, MOKA3aTeJM U KPUTEPUH
OlLleHUBAHHUS:

[TpomexxyTouHasi aTTecTalus IO JUCHMUIUIMHE BKJIIOYA€T TEOPETHYECKHE BOIPOCHI,
MIO3BOJISAIOILME OLEHUTh YPOBEHb YCBOCHHUS O0Y4aIOLIMMUCS 3HAHHUM, U MPAKTUYECKUE 3aJaHUs,
BBISIBJISIFOIIME CTETIEHb CPOPMHUPOBAHHOCTH YMEHUI U BJIaJICHU, TPOBOIUTCS B (hopMe IK3aMEHA.

OK3aMeH MO JaHHOW AMCIUIUIMHE MPOBOIUTCS B YCTHOM (opMe MO 3K3aMEHAIlMOHHBIM
ouneram, KaxJIbli M3 KOTOPHIX BKJIIOYACT 2 TEOPETHYECKHX BONPOCA M OJHO IMPAKTUYECKOE
3aJlaHue.

IToxa3aTe/u ¥ KPUTEPHH OLICHUBAHUSA IK3AMEH:

— Ha OIEHKY «OTJM4YHO» (5 0amioB) — oOydaromuiics JeMOHCTPUPYET BBICOKUN YPOBEHb
cOpPMUPOBAHHOCTH KOMIIETEHIIMH, BCECTOPOHHEE, CHUCTEeMaTH4Yeckoe U TIIyOOKoe 3HaHHE
y4eOHOro MaTepuasna, CBOOOAHO BBINOJHSET NMPAKTUUECKHUE 3aJaHUsi, CBOOOAHO OINEPUPYET
3HAHUSMH, YMEHHUSIMHU, IPUMEHSET X B CUTYAIUSAX OBBIIIEHHON CIIOKHOCTH.

— Ha OLIEHKY «Xopomo» (4 Oasuia) — oOydaromuiics JEMOHCTPUPYET CPEIHUI YpOBEHb
cpOpMHUPOBAHHOCTH KOMIIETEHIIMH: OCHOBHBIE 3HAHHs, YMEHHUS OCBOEHBI, HO [OIYCKAaIOTCS
HE3HAUUTEJIbHbIE OIIMOKH, HETOUHOCTH, 3aTPYAHEHUS IIPH aHATUTHYECKUX ONepalusiX, IepeHoce
3HAaHUI U yMEHUH Ha HOBBIE, HECTAHJAPTHBIE CUTYallUH.

— Ha OLIEHKY «YyAOBJETBOPUTEJbHO» (3 Oamna) — oOy4arouuiicss JeMOHCTPUPYET
IIOPOTOBBIN yPOBEHb C(HOPMUPOBAHHOCTH KOMIIETEHLHN: B XO/€ KOHTPOJBHBIX MEPONpPUSITHH
JIONyCKAIOTCSl OIIMOKM, MPOSIBISIETCS OTCYTCTBHUE OTHENbHBIX 3HAHWM, YMEHUH, HaBBIKOB,
00y4JarolMiics MCHBITHIBACT 3HAUYMUTENIbHBIE 3aTPYAHEHUS IPU ONEPUPOBAHUU 3HAHUSIMU U
YMEHUSMHU [IPU UX IIEPEHOCE Ha HOBBIE CUTYAIUH.

— Ha OIICHKY «HeYyA0BJIeTBOPHUTEIbHOY» (2 Oaya) — 00yJaromuics e MOHCTPUPYET 3HAHUS
He Oosiee 20% TeoOpeTUUECKOr0 MaTepuala, JOMYCKAEeT CYIIECTBEHHbIC OMIMOKH, HE MOXKET
[I0Ka3aTh MHTEJUIEKTYaIbHbI€ HABBIKM PELICHUS IPOCTHIX 3a/1a4.

— Ha OIICHKY «HeYyI0BJIeTBOpPUTEAbHO» (1 Oamn) — oOyyaromuiics HE MOXKET IMOKa3aTh
3HAHUS Ha YPOBHE BOCHPOM3BEAEHHS U OOBACHEHHS HWH(MOpMAalMM, HE MOXKET IOoKa3aTb
MHTEJUICKTyaJIbHbIe HaBBIKM PEIIEeHHsI MPOCTHIX 3a1a4.



Ipuno:xenue 3
MeTtoauyecKkne peKOMEHAALUH VISl CAMOCTOATEIbHO padoThI CTYACHTOB

B mporuecce BBIMOJHEHUS CAaMOCTOSITENILHOW pabOThl CTYAEHTbl JODKHBI HAY4YUTHCS
BOCIIPUHUMATh CBEACHUS Ha CIyX, (PUKCUpOBaTh MH(POPMALMIO B BUJAE 3aIllUCe B TETpassX,
paboTaTh ¢ MUCbMEHHBIMH TEKCTAMM, CAMOCTOSATENbHO M3BJICKask U3 HUX IOJIE3HbIE CBEIECHUS U
ohopmisii UX B BHUJAE TE3UCOB, KOHCIIEKTOB, CHCTEMAaTHU3UPOBaTh MH(OPMAIMIO B BHUJE
3aIl0JIHEHUS TaOJIMIl, COCTaBJIEHUS CXeM. BakHO HayunThCs BBIIEIATH MNIaBHBIE MBICIH B JIEKIIUH
npernojaasaTenss JuM00 B MHCbMEHHOM TEKCTE; aHAJIM3UPOBATH SIBJICHUS; ONPEAENISITh CBOIO
MO3UIINIO K MMOJTy4YECHHBIM Ha 3aHSATHUSX CBEIEHUSAM, YETKO (POPMYIHpPOBaTh €e; apryMEHTUPOBATh
CBOKO TOYKY 3pEHHMs: BBICKA3blBaTh OLIEHOYHBIE CYXKJIEHUS; OCYHIECTBIATh CaMOAHAJM3.
HeoOxoaumo yuuThesl BIaieTh YCTHOM M NMHMCBMEHHOW peuYbl0; BECTH JUAJIOr; y4acTBOBATh B
IUCKYCCUH; pAacKpbIBaTh COAEpKAHME M3ydyaeMOW NpoOJeMbl B MOHOJOTMYECKOW peuH;
BBICTYIIaTh C COOOIIEHUSMHU U 1OKJIaIaMHU.

Koncnekr nexnmun. CMbICT IPUCYTCTBUS CTYACHTA Ha JIEKIIMH 3aKJIF0YAET BO BKIIIOYEHUN
€ro B aKTHUBHBIN Mpoliecc CIyLIaHus, TOHUMaHMUs U OCMBICIEHUSI MaTepuasa, oJroTOBIEHHOT O
npernojaaBareneM. DTOMY CIOCOOCTBYET KOHCIIEKTHBHAs 3alMCh MOJyYEHHOM HH(pOpMaluH,
IIOMOIIBIO KOTOPOI! B JaJIbHEHIIEM MOKHO BOCCTAHOBUTH OCHOBHOE COJIEPKaHKE TPOCTyILIaHHON
JIEKIUY.

JUIs yCIIeIIHOT O BHIOJHEHUS 3TO paboThl COBETYyEM:

- IOATOTOBUTH OT/AEIbHBIC TETPAIHU JJIs KAXKAOT0 MpeaMeTa. 3anuch B HUX Jydllle BECTH
Ha OJHOH CTOpOHE JMCTa, 4YTOOBI IO3[HEE HA YHCTOM CTpaHMIIE 3alucaTh JOMOJHEHUS,
YTOUHEHHUS, 3aMEUYaHus, a Takke coOCTBEeHHbIE MbICIH. C MOMOILBIO PA3HOLBETHBIX PYUEK WM
¢diomacTepoB MOXHO Oy/IeT BBIEIUTh 3ar0JIOBKH, pa3/ieiibl, TEPMUHBI U T.1.

- HE 3alMchiBaTh MOJIPS BCe, UTO TOBOPUT JekTop. CrapaiiTech BHa4dasle BBICIYIIATh U
MOHATH MaTepual, a 3aTeM YK€ 3a(UKCUpOBaTh €ro, He YNycKas OCHOBHBIX MOJOXEHUH U
BbIBOZIOB. CoXpaHsiTe JIOTUKY H3JIokeHHs. OOpaTHTe BHHUMaHHE HA HEOOXOIWMOCTh TOYHOM
3alMCU ONPEACIIEHUI U TTOHSATHIA.

- OCTaBUThb MECTO Ha CTpaHMIIE CBOOOJHBIM, €CIIM HE YCHENIU OCMBICIUTh U 3a-UcaTh
yacTh uH(popmanuu. [1o OKkOHUaHUIO 3aHATHS C TOMOIIBIO OAHOKYPCHUKOB, MPENoaBaTeNs N
y4eOHHKa Bbl CMOXKETE BOCCTAHOBUTH YIYIICHHOE.

- yIeJATh BHUMaHUE TpaMOTHOMY odopMIieHHIo 3anuceil. HayunTech rpaguuecku sicHO U
yIoOHO pacnojiaraTb TEKCT: BBIWICHSATH a03albl, MOAYEPKUBATH TJIABHBIE MBICIH, KIIIOYEBBIC
CIIOBa, MMOMEIIATh BBIBOJBI B PAMKH H T.1. HemanoBaxHOe 3HaUEHUE MMEET U YeTKas CTPYKTypa
JIEKIIMH, B KOTOPYIO BXOAMT IJIAH, JJOTMYECKH BBICTPOEHHAs KOHCTPYKLUS OCBELIEHHS Ka)KIO0ro
IyHKTa IJIaHA C apryMEeHTaMH U J0Ka3aTelbCTBAMH, Pa3bICHEHUSIMU M NPHUMEPAMHU, a TaKxKe
CIIMCOK JIUTEPATypPhI IO TEME.

- HAy4MTbCS TUCATh pa300puuBO U ObICTPO. UTOOBI B AanbHEHIIEM HE TPAaTUTh BpeMs Ha
paciiu(ppoBKy COOCTBEHHBIX 3aIlUCEH, CIEAUTE 3a aKKypaTHOCTbIO IOYEpPKA, HE SKOHOMbBTE
Oymary 3a cuyeT YIUIOTHEHUs Tekcra. KoOHCIeKTupys, MoJb3yHTech OOIENPUHATHIMU
COKpAILlEHUSIMUA CJIOB M YCJIOBHBIMH 3HaKaMH, €CIM €CTb HEOOXOAMMOCTb, TO IpPHU-IyManTe
COOCTBEHHBIC COKPAIIICHHMS.

- YMETh OBICTPO U YETKO MEPEHOCHTHh B TETPaab I'paduuecKue pucyHKH U Tadmuubl. Jis
9TUX LEJIeH MPUTOTOBBTE MPO3pAYHYIO JIMHEHKY, KapaHaall U pe3uHKy. CtapalTech Kak MOXKHO
TOYHEEe CKOIMUPOBATh M300pakeHne ¢ J0CKu. Ecnu HarsaHbIil MaTepra TpyAHO BOCIPOU3BOIUM
B YCIIOBHSIX JIEKIIMH, TO CIENalTe €ro CIIOBECHOE ONMHUCaHUE ¢ 0000IIal0IUMHU BEIBOJaMHU.

- TPOCMOTPETh CBOW 3allUCH MOCIE OKOHYAHHUS JeKIUH. [loguepKHHUTE U OTMEThTe
Pa3HBIMH IIBETaMu (hroMacTepa BaKHbIE MOMEHTHI B 3amucsx. VcrpaBbTe HETOUHOCTH, BHECUTE
HeoOxonuMmble JononHeHus. He TpaTbTe BpeMs Ha MepenuchiBaHue KOHCIIEKTa, €CIIM OH OKa3aJIcs
He coBceM ynayHbIM. COBEpIIEHCTBYHTECH, 3aMChIBas MOCIEAYIONINE JIEKIIUH.



IloaroroBka K ceMHHApCKUM 3aHATHAM. CeMUHAp — OAMH W3 OCHOBHBIX BHUJIOB
MPAKTUYECKUX 3aHATHH MO TYMaHUTapHbIM IucuuiiMHaM. OH mpeaHa3HaueH AJis yriayOJlIeHHOro
M3y4eHUs OTAENBHBIX TeM H KypcoB. [lo ¢popme mpoBeneHus: ceMuHapbl OOBIYHO MPEACTABISAIOT
co0oii pemeHue 3a1a4, 00CyKIeHHe JOKIaI0B, Oeceny 1o IUIaHY WM JUCKYCCHIO 10 Tpobjieme.

[TonroroBka K 3aHATUSAM 3aKJIIOYAETCS, IPEXKAE BCErO, B OCBOGHUU TOI0 TEOPETUYECKOTO
MaTepuaia, KOTOpbIil BBIHOCUTCS Ha oOcyxkaeHue. /[ 3Toro HeoOX0AMMO B MEPBYIO OYepellb
NePeYnTaTh KOHCIEKT JICKIIUU WM pa3/iebl ydeOHNKA, B KOTOPBIX MPHCYTCTBYET YCTAHOBOYHAS
uHpopmanus. M3ydeHne peKoMEeHI0BaHHOM JIMTepaTypbl HEOOXOJUMO CAeNaTh MaKCHMAaJbHO
TBOPUYECKH — HE MPOCTO YKJIAAbIBAsl B NMaMATh HOBBIC CBEICHHS, a OCMBICIMBAS M aHATH3UPYS
MaTepHuai. 3aKpenuTh CBOM 3HAHHMS MOXKHO C IMOMOIIBIO 3aMUCEH, BBIMUCOK HIJIM TE3HCHOTO
KOHCIIEKTA.

Ecnmu cemuHap mpeacraBieH [OKJIaJaMH, TO OCHOBHAsi OTBETCTBEHHOCTb 3a €ro
MIpOBEJICHNE JISKUT Ha JAoKJIaaunkax. Kak cienats 3To ycrnemHo cMoTpuTe B paszaene «Jlokmany.
OnHako poib OCTAJbHBIX YYAaCTHHKOB CEMHHapa HE JOJDKHA ObITh maccuBHOW. CTyIEHTSI,
MPOCIYIIaB JIOKJIaJ], 3alMChIBAIOT KPATKO T'JIaBHOE €r0 COACP)KaHHE M 33aal0T BBICTYMAIOLIEMY
YTOUHSIONIME BOIPOocoB. UeMm Oosiee 0ocHOBATENbHOW ObliIa JOMAIIHSSA MOATOTOBKA 110 TEME, TEM
aKTUBHEE IMPOUCXOIUT OOCyXJIeHue TMpoOJeMHBIX BompocoB. Ha cemuHape Bcsuecku
MOOMIPSIETCS TBOpUYECKas, CaMOCTOSITeNbHAas MBbICHb, JaeTcd BO3MOXXHOCTb BBICKA3aTh
KPUTHYECKHUE 3aMEUaHHs.

becena mno muaHy mnpexacraBiaseT co0oil 3apaHee IOATOTOBJICHHOE COBMECTHOE
00-CyKJIeHHE BOIIPOCOB TEMBbI KaXKJIbIM M3 YYaCTHUKOB. JTa opma nOoTpedyeT OT CTYAECHTOB HE
TOJILKO XOpOLIEH CcaMOCTOATENbHONM MPOpPabOTKH TEOPETUYECKOro MaTepuana, HO U yMEHHE
y4acTBOBaTh B KOJIJIEKTUBHOM JAMCKYCCHUU: KpPaTKO, YETKO M SICHO (POpPMYIHpOBATh U H3JaraTh
CBOIO TOUYKY 3pEHHUs TIepel COKYpCHHUKAaMHU, OTCTaWBaTh IO3HWIMI0 B HAYyYHOM CIIOpE,
MPUCOEAUHATHCS K Uy)KOMY MHEHHIO HJIM OMITOHUPOBATH IPYTUM YYaCTHUKAM.

Pedepar — cambiii mpocTOil 1 HaMMEHEE CaMOCTOSTEIBHBIA BUJ MUCHbMEHHOU PaOOTHI.
CyTb €ro cocTouT B KpaTKOM H3JIOKEHUU COJEP)KALIUXCS B HAYYHOH JIMTEpaType B3IJIAI0B U
uzei no 3agaHHoi Teme. Pedepart He TpeOyeT OpurnHaIbHOCTH U HOBU3HBI. B HeM olleHuBaercs
yMEHHE CTyAeHTa paboTaTh C KHUTOH: BBIAEIATH M (HOPMYIHPOBATH MpPoOIEMy, OTOMPATH
OCHOBHBIE TE3UCHl M BCIIOMOTaTENbHbIC JaHHbIE, JJOTHYECKH BBICTpaUBaTh MaTepHaj, IpaMOTHO
0(hOpMIISIT HAYYHBIH TEKCT.

CrynenTtam npeasaraercs iBa Buja pedepaTtHbiX padoT:

PedepupoBanue HaydHOH JUTEpaTypbl MPEACTABIAET COOOM COKpalleHHOE H3JIOKEHUE
COJICp)KaHUsl CTaThH WJIM KHUTH C OCHOBHBIMH CBEICHHSIMH M BbIBOoAaMH. Takue pedepats
aKTyaJbHBI TOT/Ia, KOTJa B IOPUAMYECKUX MCTOUYHUKAX IMOSBIISETCS HOBBIM TEOPETUYECKUNA WIH
NpaKTUYEeCKUH MaTepuan 1mo wu3ydaemod Tteme. OT cryzmeHTa TpeOyercsi, BHHMATEIbHO
03HAaKOMHBIIIUCH C MTEPBOMCTOYHUKOM, MAaKCUMaJIbHO TOYHO H TTOJIHO MEPENaTh €ro CoJepKaHue.
Jlisg aToro 1enecooOpa3HO BbIOpaTh (GOpMY MOCIEAOBATEIBHOIO H3JIOKEHUS MPOUYUTAHHOM
KHWUTH, HE MEHss ee OOIMU IJaH U CTPYKTypy (TJaBsbl, pasnensl, nmaparpadsr). Heodxogumo
COXPaHUTh JIOTUKY TIOBECTBOBaHHS U TMO03a00TUTHCA O CBSI3BHOCTU TEKCTa. ABTOPCKUE,
OpPUTHHAJIbHBIE ¥ HOBAaTOPCKHE MBICIM M HJIEH JIydlle NepeaaBaTh HE CBOMMH CJIOBaMH, a C
noMouibio nuTHpoBanus. O6bemM pedepaTa OyneT onpenensThCs COJAEpPKaHUEM HCTOYHMKA, a
TaK)K€ €ro Hay4HOH U MpaKTU4ecKol IeHHOCThio. Ho B moOoM citydae npeanoyTeHue oTAaercs
KpPaTKOCTH ¥ JIAKOHUYHOCTH, YMEHHIO OTOMPaTh TJIaBHOE M OCBOOOXKIATHCS OT BTOPOCTEIIEHHOTO.

Pedbepar mo Teme  mpeacraBiseT 0030p HAyYHBIX B3IJISAOB M KOHICMUIUNA IO
poOJIEMHOMY BOMPOCY B U3y4aeMOi TeMe.

- Ecin Bam mpeuioxkeHa Tema Takoro pedeparta Ha BBHIOOP, TO MPEANOYTEHUE CIIENyeT
OTAaTh TOW, KOTOpas JUIsl Bac MHTEpEeCHa WM 3HaKoMa. OHa He TOJKHA OBITh OUEHb CIIOKHOM U
00BbEMHOI1, B IPOTUBHOM cilydae pedepaT OyeT HalOMUHATh KypCOBYIO paboTy.

- Jlns moaroroBkH pedepaTa CTYJSHTY HEOOXOAMMO CaMOMYy WM C y4acTHeM
mpernoaaBaTens moao0paTh HCTOYHUKU WHGopManuu. Cienyer mo3adoTUThCs, YTOOBI B BalleM
CIIMCKE OKa3aJlCh HE CIlIy4yaiHble, a I[eHHbIe B HH(OPMALMOHHOM IIJaHe KHUTH. MOXXHO
BBIIOJIHUTh Pa0OTy, OOpaTUBIIMCH M K OJHOMY HCTOYHHKY — MOCOOHI0, MOHOrpaduw,



uccienoBanuio. Ho myudire, eciu Bbl 00paTUTECh K ABYM-TPEM HAYYHBIM TPYAaM — 3TO MO3BOJIUT
MPEICTaBUTh MPOOJIEMY C HECKOJIBKUX TOUEK 3PEHUSI U BBICKA3aTh JIMYHBIEC TP OUTECHUSI.

- OHUM M3 TTIaBHBIX KPUTEpUEB OIlEHKU pedepaTa OyIeT COOTBETCTBUE €r0 COAepKaHuUs
3asBIeHHOW Teme. Jlns 3Toro Oerjo O03HAKOMUBIIUCH C TEPBOMCTOYHHUKAMHU COCTABHTE
MpeNBapuTeNbHBIN TulaH Oynymiero pedepara, 0o003HAUYMB B HEM NPUHIMIHAIBHO Ba)KHBIC
MOMEHTBI M ATarnbl OCBelleHus npodaemsl. [locne Toro, kak y Bac nosiBATcs paboure 3alUcCH 110
pe3ysibTaTaM U3Y4CHMs] HaAydHOW JIMTEepaTypbl U oOImIMpHAs MHPOpPMAlLUs MO TEME B LIEJIOM,
MOXKHO OyJeT CKOppEeKTHpOBaTh oOmmii ian pedepara. Crapaiitecs mpu paboTe HaJ HHUM
TIIATEIBHO M30aBIATECS OT «HU3JHIIECTB»: BCSAKOrO pojaa aOCTPaKTHBIX pacCyXIEHUH,
Ype3MEepHBIX MOAPOOHOCTEH M MHOT'OYUCIIEHHBIX MPUMEPOB, KOTOPHIE «Pa3MBIBAIOT) TEMY WU
YBOZAT OT HEE.

Crpykrtypa pedepara BKIIOUaeT B ce0sl BBeleHHE, OCHOBHYIO YacTh U 3akiroueHue. Bo
BBeJICHMH (DOPMYIHPYIOTCS LeMd M 3aJadyd paboThl, ee akTyaldbHOoCcTh. OCHOBHasg 4acTb
npeacTaBisieT co00i MocaeoBaTeIbHOE U apryMEHTHPOBAHHOE M3JI0KEHHE Pa3IUYHBIX TOUYEK
3peHus Ha IpoOJieMy, €€ aHajau3, MPEANojaraeMble MyTH pelIeHHs. 3akirodeHue odooluiaeT
OCHOBHbBIE MBICIHM MM OOOCHOBBIBAET NEPCIEKTUBBI JajbHEHIIEro ucciaeqoBanus Tembl. Eciu
pedepar gocraToyHO OO0BEMEH, TO MOTpedyeTcs pas3jelneHHe TeKcTa Ha pas3jaensl (TJaBbl,
naparpadsr). MinmrocTpaTuBHBIN MaTeprai — TaOJIULbI, CXeMbl, IpaUKH — MOTYT pacrojarathcs
KaK BHYTPU OCHOBHOM 4acTH, Tak U B pazzaene «lIpuioxenuey.

O06bem pedepaTa 3aBUCUT OT LieJIeH U 3a/1a4, pelmaeMbix B padbote — oT 5 10 20 cTpaHun
MalIMHOMMCHOIO TEKCTa 4yepe3 JBa uMHTepBaja. Eciau B 3ajaHuM, BbIIAHHOM IpENoAaBaTesieM
00bEM HE OroBapuBaETCsA, TO CIENYET UCXOAUTh U3 pa3yMHOMN 11€1€CO00Pa3HOCTH.

B pedepare B 00s3aTeNbHOM MOPSAKE pPAa3MEINAIOTCA TUTYJIbHBIA JHUCT, MJIaH MU
oryiaBlieHHe paboThl, a TAKKE CIIUCOK MCIONb3yEeMOM JTUTEPATYPHI.

OObyHO pedepaT MOXKET 3aYMTHIBACTCS KaK IHCbMEHHas paboTa, HO HEKOTOPhIC
[IperojaBaTeNM MPaKTUKYIOT NYOJUYHYIO 3aIiuTy pedepaToB MM UX «O3BYYMBAaHUE» Ha
CEMMHAPCKUX 3aHATUAX. B 3TOM ciiyyae He00X0JUMO NPUI0KUTH JOMOJHUTENIbHBIE YCUIIHS IS
MOJITOTOBKU MYyOIMYHOT O BBICTYIIJICHUSI 10 MaTepuajiam pedepaTHO paboThlI.

Jokaan mpencraBimsieT coOoii  ycTHyo ¢opmy cooOmenus wuHpopmaruu. OH
UCTIONB3YETCS B By3€ HA CEMHHAPCKUX 3aHSATUSX U HA HAYYHBIX CTYJIEHYECKUX KOH(EPECHIIUIX.

[ToaroToBka /0KJIaa OCYIIECTBIISIETCS B J]BA 3Tala: HAllMCAHUE MHUCbMEHHOI'O TEKCTa Ha
3aJ]aHHYI0 TeMYy W TOATOTOBKA YCTHOTO BBICTYIUIGHHS MepeA ayJuTOpHel ciymarenei c
OCBeIIeHUEM 3TO TeMbl. [IncbMeHHBIN ToKIaa ohopmisieTcs Kak pedepar.

[Tpu paboTe Haj TOKIAIOM CIEAYeT Y4eCTh HEKOTOphIe crenupuieckre 0COOEHHOCTH:

e  OOBeM JokJaza JOJHKEH COIIaCOBBIBATHCS CO BPEMEHEM, OTBEIEHHBIM JJIS
BBICTYILJICHUS.

e  [lpu BbIOOpE TEMBI HY’)KHO YUUTHIBATh HE TOJIBKO COOCTBEHHBIE HHTEPECHI,
HO ¥ WHTEpPEeChl MOTEHIMAIbHBIX Cciyliateneil. Bame cooluieHre Heo0X0auMo
COI'JIaCOBBIBATh C YPOBHEM 3HAHUI U MOTpEOHOCTEHN MyOIMKH.

e  JloAroTOBIEHHBII TEKCT AOKJIAJa MOJDKEH XOPOLIO BOCHPUHUMATHCS Ha
cnyx. Jlaxke ecnu OTOOpaHHBIM BaMH MaTepHall CIOXKEH U HEOJHO3HAUYEeH, TOBOPUTH
JKENATeNbHO MPOCTO U SICHO, HE Meperpyxas pedb HayKooOpa3HbIMU OOOpOTaMH U
crenupUUecKUMU TEPMUHAMU.

CrnenyeT OTMETUTh, YTO MHOTJIA NIPENoaBaTeslb He TPeOyeT OT CTYAEHTOB MUCbMEHHOI O
BapHaHTa JOKJIaJla M OLEHUBAET UX pPadOTy HCKIIOYUTENIHO MO YCTHOMY BhICTyIUIeHHIO. Ho
3HAYUTENHHO Yallle MHUChbMEHHBIN TOKJIa] MPOBEPSETCS U ero KadyecTBO TAK)KE OIECHHBAETCS B
Oamtax. BHe 3aBUCHMOCTH OT TOTO, HY)KHO WJIM HE HYKHO OyJeT caBaTh Ha MPOBEPKY TEKCT
OynyIero BBICTYIIJICHHS, COBETyeM HE OTKa3bIBaTbCs OT NMMCbMEHHOHM 3alucH JOKiaga. ITo
MIOMOXKET M30eXaTh MHOTHUX OIMIMOOK, KOTOPbIE CIYy4YalOTCS BO BpeMsl YCTHOW MMIIPOBU3ALINU:
OTKJIOHEHHE OT TEMBbI, HapyILICHHs JJOTHYECKOM MOCIeJ0BaTEIbHOCTH, HEOpEeKHOE o0palleHue ¢
LUTaTaMH, 3J10ynoTpedieHne qetansiMu 1 T.1. Eciu Bbl XOpo1io BiajieeTe HaBbIKaMu CBOOOTHOM
peun W oO0NamaeTe BBICOKOW KYJIbTYpOW MBIIDICHHS, TO 3aMEHHTE NHUCHBMEHHBIA JOKJIA]
COCTaBIIEHMEM Te3UCHOro riaHa. C ero momoIpio 3adukcupyiiTe OCHOBHBIE MBICIH U HJIEH,



BBICTPOWTE JIOTMKY ITOBECTBOBAaHMS, OTOCPUTE SPKHE W TOYHBIC MPHUMEPHI, CHOPMYIHUPYHTE
BBIBOJBI.
[Ipu moAroToBKE K YCTHOMY BBICTYIIJICHUIO BO3bMHUTE HA BOOPYKEHU € HEKOTOPHIE COBETHI:

e  Jlyumwii BapuaHT BBICTYIUIEHUS [TEpe ayJUTOpU el — 3TO cBOOOIHAS peyb,
HE OCJIOKHEHHas yTeHneM Tekcta. Ho ecnu y Bac He BBIpaOOTaHO yMEHHE O0IAThCS C
nyonukord 0e3 OyMakKH, TO HE NBITAUTECh CIelaTh 3TO cpa3y, 0e3 MOITrOTOBKH.
OcBanBaTh 3TOT ONBIT HY)KHO IOCTEIICHHO, OT JIOKJIaJa K JOKJIaay YBEIMUHBas 00beM
peun 0e3 3arisaIbIBaHNs B TEKCT.

. Ecau BBl HaMepeHbI CUMTHIBATH JOKJIAJ] C 3arOTOBJICHHBIX MHCHhMEHHBIX
3amuceld, TO MOCTapaTeCh, YTOOBI YTEHUE OBLIO «XYIOKECTBEHHBIMY»: 00O3HAYailTe
nay30i JIOTHYECKHEe MEePeXoJbl OT YacTH K YacCTH, BBIIEISHTE WHTOHAIIMOHHO 0CO00
BA)KHBIE MBICITH M apTyMEHTBI, BAPbUPYHTE TEMI PEUH.

° Uutass MOKIaJ, HE TOPOIHUTECH, JEJIalTe 3TO KaK MOYKHO CIIOKOWHEE.
[ToMHHTE, 4TO CKOPOCTh MPOU3HONICHHUSI TEKCTa Mepel CIAyIATeIIMU BCErja JO0JDKHA
OBITH O0JIee MEJICHHOHN, YeM CKOPOCTh Balllel TTOBCEIHEBHON peyH.

. CBepbTe MUCHMEHHBIA TEKCT C XPOHOMETPOM, IJIsl 3TOr0 MPOYUTANTE €ro
HECKOJIBKO pa3 ¢ CEKYHJIOMEPOM B pyKax. B ciyuae, eciin JOKJIaJ OKaXKETCA CIUIIKOM
JUIMHHBIM UWJIM KOPOTKHUM, TPOBEIUTE €ro peKOHCTpyKuuio. OgHako BMeCTe C
COKpalllCHUSIMU WJIM JIOTIOJHEHUSIMU He «moTepsaiTe» Temy. He mnonanasaiitech
HCKYIIEHHUIO paccKa3aTh BCE, YTO 3HAETE — MOJIHO M MOIPOOHO.

° O6patute BHMMaHue Ha TeMOp W cuiry Bamiero rojoca. O4eHb BaXKHO,
YTOOBI BaC OBLIIO CHBIIIHO B CAMBIX OTAAJICHHBIX YACTSIX ayJUTOPUH, U TPU STOM BbHI HE
«TAYIUIW) BOJM3U Bac HAXOMSAIIMXCs cCiyliaTtened. Bappupyiite TeMOp peuu, oH
MPHUIACT €l BBIPA3UTEILHOCTh M IIOMOXKET M30€KaTh MOHOTOHHOCTH.

e  Crneaute 3a cBOMMH KectaMu. Upe3mepHas )KECTUKYJISILUSA OTBJIEKAET OT
CONlEp)KaHUsl JOKJIaJa, a I[OJIHOE €€ OTCYTCTBUE CHUIKAET JIEHCTBEHHYIO CHILY
BeICTyIIeHUs1. [locTapaiiTech M30aBUTHCS OT KECTOB, JAEMOHCTPUPYIOIIUX BaIlle
BOJIHEHUE (KOTJIa KPYTATCS PYYKH, TEPEOSITCS MyrOBHUIIBI, 3aJIaMBIBAIOTCS MAJBIIBI).
Hcnonb3yiiTe %ecThl — BhIpa3uTeNbHbIE, ONUCATEIbHBIC, TOIpaKaTeIbHbIE, YKA3YIOIIUe
— JIUIsl TTOJTHOTHI TTepeiayy BallluX MbBICIICH.

e  VYCTaHOBUTE 3pUTENBHBIN KOHTAaKT ¢ ayautopueil. He crout Bce Bpems
CMOTpETh B OKHO, ONMYCKaTh Ijla3a WJM COCpeloTauuMBaThcad Ha Tekcre. CrapailTech
3pUTEIHHO OOIIATHCS CO BCEMU CITYLIATENISIMH, TIEPEBOISI B3TJISL OT OAHUX K ApyruM. He
oOpaliaiiTe BHUMaHHUE Ha OMO3AABIIMX M HE MpPEphIBaeTE CBOM JOKIIAJ 3aMEUaHUSIMHU.
Ho BMecTe ¢ TeM cienuTe 3a peakuuell myOJMKM Ha Balle BhICTyIUIeHHE (0100peHue,
yCTaJ0CTh, UHTEPEC, CKYKY) U €CJIM CMOXETE, BHOCUTE KOPPEKTUBBI B PEYb C ILIEIbIO
MOBBIIIEHUS UHTEPECA K €r0 COIEPIKAHUIO.

. OtBeyaTh Ha BOINPOCHI B KOHIIE BBICTYIJICHUS HAJ0 KPAaTKO, YETKO U
yBEpEeHHO, 0e3 JMIIHUX MNoapoOHocTed u moBTOpoB. llocrapaiitech npenyranath
BO3MOJKHBIE BOIIPOCHI CBOMX ClIylIaTeJed U MOJArOTOBUTHCS K HUM 3apaHee. Ho eciu
CIIYYUTCS, YTO Bbl HE 3HACTE OTBETAa HAa 3aJIaHHBIK BaM BOIIPOC, HE OOHTECh B ATOM
NpU3HAThCA. OTO 3HAYUTENBHO Jydllle, 4Ye€M OTBeYaTh HE IO CYIIECTBY WIIHU
OTIIYYHUBATHCS.

. [IpoBenuTe reHepaibHYIO PENEeTUIIMI0O CBOETO JOKJIajda Mepeln Ipy3bsIiMu
Wi OJM3KUMH. OTO TIOMOXKET 3apaHee BBISBUTh HEKOTOPHIE HEAOCTATKU —
CTHJIMCTHUYECKH CJ1a0ble MecTa, TPYJHOIIPOM3HOCUMEBIC CI0Ba U (hpa3bl, 3aTIHYTHIC BO
BpEMEHHM 4acTH | T.1. [IpoaHanu3upyiTe CBOIO TUKIIMIO, MHTOHALIMH, )KeCThl. CrenaiTe
Tak, 4YTOObl OHW TOMOTajM, a HE MeIAJd YCIEIIHO TPEACTaBUTh ITYOJIHKH
MOJTOTOBJICHHBIN BaMU JTOKJIA].

IIpe3eHTanmusi — COBPEMEHHBIM CIOCOO YCTHOTO WJIM THUCHMEHHOTO MpPEACTaBICHUS
nH(OPMAIUU C UCMOJIL30BAHUEM MYJIbTUM CAHIHHBIX TEXHOJIOTHA.
Cy11ecTByeTHECKOIbKOBAPUAHTOBI PE3EH TALIU.
. [Ipe3eHTanust ¢ BRICTYIJICHUEM/IOKJIAIYUKa



e  [lIpeseHTarus c KOMMEHTAPUIMUIOKIATIHKA
e  [lpeseHrtamus mJisi CaMOCTOATEILHOIO TPOCMOTPA, KOTOpas MOXKET
JEMOHCTPUPOBATHCS IIepe]l ayIuTopueil 0e3 yuacTus JOKJIaaunKa.
[TonroroBka mpe3eHTaluy BKIIOYAET B c€0s1 HECKOJIBKO ITAIOB:
1. IlnanupoBaHue npe3eHTaluu
OT OTBETOB Ha 3TH BOIPOCHI OYIET 3aBUCETh BCE MOCTPOCHHE MTPE3CHTAINH:

o KaKoBO IpeJHa3HAYeHHE M CMbICA IHpe3eHTauuu (JAeMOHCTpanus
pe3yJIbTaTOB HAyYHOU paboThl, 3a1UTa JUIJIOMHOTO ITPOEKTa U T.1.);

o KaKyl0 pojib OyAeT BBINOJHATh INPE3CHTAlMs B XOAE BBICTYIJICHUS
(compoBOXI€HNE TOKIIA/Ia UM €0 UIUTIOCTPaIns);

o KaKoBa I1eJ1b Npe3eHTauu (MH(GopMUpOBaHUe, YOSKIEHUE WU aHATU3);

. Ha Kakoe BpeMs paccuMTaHa Ipe3eHTanus (KopoTkoe - 5-10 MUHYyT nmm
MPOAOIDKUTENbHOE - 15-20 MUHYT);

. KaKoB pa3Mep M cOocTaB 3pHUTeNbckoi aymutopuu (10-15 yenmoBex nim

80-100; mpenomaBaTeny, CTyA€HTHI UM CMELICHHAS Ay AUTOPHUS).
2. CTpyKTypupOBaHUEHHPOPMALIUH

e B IIpE3CHTAlMM HE JA0KHA ObITh MeHee 10 crmaiinoB, a obumee ux
KOJIM4YecTBO npeBbrmarh 20 - 25.

o OCHOBHBIMHU NPUHLUIIAMH NIPU COCTABJIEHUH MPE3EHTALUN JODKHBI OBITh
SCHOCTb, HATJISIAHOCTh, JIOTHYHOCTh U 3aIIOMUHAEMOCTb;

o IIpe3eHTallks 10/DKHA UMETh CLEHApUN U YETKYIO0 CTPYKTYpPY, B KOTOPOii
OyAyT OTpa’Ke€Hbl BCE NPUUMHHO-CIIEICTBEHHBIE CBSI3H,

o pabota Hax Ope3eHTalMed  HauMHAeTcs  Iocjie  TIIATENIbHOro
0o0lyMbIBaHUST W HAIMCAHHMS TEKCTa JOKJaja, KOTOPBbIH HEOOXOAMMO pa30HWTh Ha
(bparMeHThl 1 0003HAYUTH CBSI3aHHBIE C KaXIbIM U3 HUX 3aJa4M U AeHCTBUS;

. MEPBBIN IIar — 3TO OMpeACJICHUE TJIABHOM HJIeH, BOKPYT KOTOpoW Oyaer
CTPOUTHCS MPE3EHTALIUS;
. 4acTh UH(OPMAIIMK MOKHO TIEPEBECTH B JIBA THIIA HATJISIIHBIX TTOCOOMIA:

TCKCTOBBIC, KOTOPBLIC IIOMOI'YT CIyHaTesaM CICAUTb 3a XOJOM pa3BCPThIBAHUS
apryMeHTOB U rpaduyeckue, KOTOpble WUTIOCTPUPYIOT IJ1aBHbIE MYHKTHI BBICTYIIJICHUS
Y CO3/1aI0T AMOLIMOHAIILHBIE 00pa3kbl.
o CIOKCTBI MPE3CHTAOIUKW MOI'YT PpPa3biACHATLD WM HIUIIOCTPUPOBATDH

OCHOBHBIC ITOJIOKCHUS JOKJIaaa B CaMbIX paBHOO6p33HBIX BapuaHTax.

OueHnn BaXHO HaWTH HpaBHJ’IBHBIﬁ Oaanc MCKOY pPEYbIO JOKJIaJ4HuKa n

COIPOBOXKIAIOIIUMH €€ MYJIbTUMEIUIHBIMU AJIEMEHTAMH.
JlsaTorouenecoodbpasHo:

. OIIPEAENTh, YTO OYJET MPEICTABICHO Ha KaXJIOM Ciaijie, 4To OyaeT B
3TO BpeMs TOBOPUTHCS, KaK OYJIET C/AEIaH Mepexo/] K CASAYIOIMEMY CIaiay;

. camble BaKHbIC WMJEH W MBICIM OTPa3uTh U Ha CJlaiax U MPOU3HECTH
CJIOBaMH, TOTJIa KaK BTOPOCTENEHHbIE — JIN0O0 CJIOBaMU, OO0 Ha Claiiiax;

. uHpopmaruoo Ha claijgaXx NPEeICTaBUTh B BHJE TE3UCOB — OHU
COIPOBOXKJIAFOT TOJPOOHOE M3JI0KEHUE MBICJIEH BBICTYIIAIOIIIET0, a HE HA000pOoT;

. JUI Pa3bsiCHEHUs TMOJIOKEHMH JOKJIAJa HCIOJIb30BaTh pPa3HbIC BUIBI
CJIaliJIOB: C TEKCTOM, C TaOJIMIIAMH, C JUATPAMMAaMHU;

° mro0asi mpe3eHTalus JODKHA HMMETh COOCTBEHHYIO JIpaMaTyprur, B

KOTOPOH €CTh:
«3aBsi3Ka» - MPOOYXKJEHNEe UHTEepeca ayAUTOPUHN K TeMe COOOIIeHUs (SIPKUW HarJIsTHBIN
npuMep);
«pa3BUTHE» - JEMOHCTPAIIHs OCHOBHOM MH(GOPMAIIUU B IOTHYECKON MOCIe10BATEIbHOCTH
(uepeoBaHME TEKCTOBBIX U IpauecKUX CIaia0B);
«KyJAbMHMHALIMS» - TPEACTaBICHHE CaMOro TJIABHOTO, HOBOIO, HEOXHJAAHHOTO
(3MOLMOHAIBHBIN peYeBON MM MIUTIOCTPATUBHBIN 00pa3);



«pa3BsA3Ka» - (GopMynHpoBaHKE BHIBOJIOB MM MPAKTHUECKUX PEKOMEHIAIUN (BUICOPS).
3. OopmieHue npe3eHTauu
Odopmienne mpe3eHTaluy BKIIIOYAET B ce0sl CIeAYyIONIyI0 00s3aTeNnbHy0 HHPOPMAIIHIO:
TUTYIbHBIN TUCT
- Ipe/ICTaBIsSeT TEMY JIOKJIaa U UMs aBTOpa (UJIM aBTOPOB);
- Ha 3alIMTe€ KYpCOBOM WM JIUIUIOMHOW pa®OThl yKa3bplBaeT (paMUIMIO UM MHHUIIMAJIBI
HAy4YHOT'0 PYKOBOAMTEJIS MJIM OpraHU3aliy;
- Ha KOH(EepeHIUAX 0003HaYaeT IaTy U Ha3BaHHe KOH(EPEeHIINH.
ILnan BeICTYILICHUS
- hopmymnmpyer ocHOBHOE copepxaHue qokiana (3-4 myHkTa);
- (pukcupyer nopsaa0K U3I0KEHHUSI HHPOPMALIHH;
ConepxaHue pe3eHTaluu
- BKJIIOUAET TEKCTOBYIO U Tpaduueckyro uHdopmaiuio;
- WJUTIOCTPUPYET OCHOBHBIE MYHKTHI COOOLIICHMS,;
- MOKET IIPEJCTaBIISITh CAMOCTOSATENbHBIN BapUaHT 10KIA/1a;
3aBeplieHue
- 00001aeT, MOABOJUT UTOTH, CYMMHUpPYET HH (O PMALIHIO;
- MOJKET BKJIIOYATh CIIMCOK JIUTEPATyphl K JOKIATY;
- COJIEPKUT CJIOBa 0JIaroapHOCTH ayAUTOPUH.
4. In3aiid npe3eHTanuu
TekcroBoeodopmueHue
e  He cTouT 3an0NHATH Clali[ CIUIIKOM OOJBIIMM 00bEeMOM HMH(pOpPMAINH -
JydIlle BCEro 3allOMUHAIOTCS He OoJee 3-X (pakToB, BEIBOJIOB, ONPEIEICHHIA.
e  OnruMmanbHOE YHCIIO CTPOK Ha craiae — 6 -11.
. KopoTtkue ¢pa3bl 3aoMHHAIOTCS BU3YalabHO Jydiie. [IyHKThI epeuHei He
JOJDKHBI MPEBBIIIATH ABYX CTPOK Ha (pasy.
e  HawubGompmass >(@PeKTUBHOCTh JOCTUTaeTCs TOT[a, KOTJa KIFOYEBbIE
IIYHKTBI 0TOOpakatoTcsl [0 OAHOMY Ha Ka)kJIOM OT/EJILHOM criaiizie
e  Ecnm TeKCT COCTOUT U3 HECKOJBKUX a03alleB, TO HEOOXOAUMO YCTAaHOBUTD
Kpac-HYIO CTPOKY U HHTEPBAJl MEXKy a03alaMu.
e  KiroueBble cnoBa B HMH(POPMAIMOHHOM OJIOKE BBIJEISIOTCS IIBETOM,
mIpU(TOM UM KOMITO3ULIMOHHO.
e Mudopmanuio npeanoyTHTeIbHEE pacronarate TOpU30HTAIBHO, Hanboee
BAJKHYIO - B LIEHTPE 3KpaHa.
e He craemyer 310ynoTpeOasTh OOJBIIMM KOJMYECTBOM IPEJIOTrOB,
HapeuHii, MpuiaraTeabHbIX, BBOJHBIX CJIOB.
e  [ludpoBsie MaTepuanbl Jydlie NPEACTABUTH B BUJIEe TPAUKOB U JUATPAMM
— Ta0aMLbI ¢ LU (PPOBBIMU JAHHBIMU Ha CJlaiie BOCIPUHUMAIOTCS IUI0XO.
e  HeobxomuMo oOpaTHTh BHHMaHHE Ha TPAaMOTHOCTb HAMHUCAHHS TEKCTa.
Oumbky BO BECh 3KpaH MPOU3BOAAT HEMPUITHOE BIICUATIICHHE
HIpudroBoeodopmieHue
e Illpudrer 0e3 3aceuex (Arial, Tahoma, Verdana) gyurarorcs Jjierde, 4em
rpotecku. Henp3sicMemmBaThpa3IuIHbBIETUIIHIIIPU(YTOB B OJHONIPE3CHTAIIHH.
. [pudToBOil KOHTPACT MOKHO CO3AaTh MOCPENCTBOM pasMepa mpudra,
€ro TOJNILMHBI, HauepTaHus, GOpMbI, HAPaBICHUS U 1[BETA;
e  Jlnsa 3arosoBka roautcs pasmep mpudra 24-54 myHkTa, a IS TEKCTa -
18-36 nyHKTOB.
e  Kypcus, nomyepkuBaHue, KUPHBIA MIPUPT HCIONB3YIOTCS OrpaHUYEHHO,
TOJIBKO JUJIS1 CMBICJIOBOT'O BbIJI€JICHUS (PparMEeHTOB TEKCTa.
e JI1 OCHOBHOI'O TEKCTa HE PEKOMEHIYIOTCS IMPONUCHBIE OYKBHI.
[BeToBOCOGOpPMITCHH E



e  Ha oxgnowm cnaiifie He ucnonb3yerca O0ojee Tpex UBETOB: (POH, 3ar0JOBOK,
TEKCT.

e IlBer wpudra U UBET (POHA JOKHBI KOHTPACTUPOBATh — TEKCT JOJDKEH
XOPOLIO YUTAThCS, HO HE pe3aTh IJ1a3a.

e  Jlns goHa mpeanodYTUTENHHEE XOIOIHBIE TOHA.

e  CymecTBylOT HE codyeraeMble KOMOWHAIuu I1BeTOB. OO 3TOM MOXKHO
Y3HaTh B CIELIMATIbHON JTUTEPATYPE.

e UYepHblil IBET UMEET HETaTUBHBIN (MpauyHblii) MOATEKCT. benblit Ha uepHOM
YUTAETCs IITI0XO.

e  Ecau npesentanus Oonpluasi, TO €CTh CMBICH pa3[eiuTh €€ Ha YacTu C
MIOMOIIPIO I[BETa — pa3HbIi I[BET CHOCOOEH CO03/1aBaTh pPa3HBIA 3MOIMOHATIBHBIN
HACTPOU.

e  Henp3s BeIOUpaTh (HOH, KOTOPBIN CONEPKUT AaKTUBHBIA PHCYHOK.

KomnosunmonnoeohopmieHue

e  (Cuenyer cobmonaTh €IUHBIA CTUIIb O(opmiieHus. OH MOXET BKIIIOYATh
onpeneneHHb WpUPT (rapHUTypa U LBeET), (OH LBeTa WIM (OHOBBIM PHUCYHOK,
J€KOPaTUBHBIN 3JIEMEHT HEOOJIbIIOr0 pa3Mepa U T.A.

e  He npuemiemsl CTHIIN, KOTOpbIEe OYAYyT OTBIEKATh OT MPE3EHTALIUU.

e  KpynHble 00BEKTHI B KOMIIO3ULIUU CMOTPSTCS HEBAYKHO.

e  BcnowmorarenbHass uHpopmauus (ynpasisiollMe KHOINKM) HE JOJDKHA
npeob1agaTh Hal OCHOBHOM (TEKCTOM M MJLTIOCTPAIIUCH ).

e Jlns cephe3HO#l mpe3eHTauu OTOMpAlOTCs MIAOJIOHBI, BBHINOJTHEHHBIE B
JIEIOBOM CTHJIE.

AHuManoHHOeopOopMIICHU S

e  OcHOBHas poJb aHUMAIIUU — TO3UPOBaHUS HHQOPMALIUU. AYIUTOPHS, KaK
MPABUIIO, JIYYIlIe BOCIPUHUMAET UH(POPMALIHIO MOPLHHUSIMHU, HEOOIBIIUMU 3PUTEILHBIMU
bparmeHTaMu.

e  AHuMAaIus UCHOJIb3YETCS JUIsl IPUBJICUEHUS] BHUMAHUS WIN IEMOHCTPALlUU
pa3BUTHS KaKOT'0-IMOO mporiecca

e He crour 3m0ynorpe0isTh aHUMAIMOHHBIMH 3(QQeKTaMu, KOTOpbIe
OTBJIEKAIOT OT COZIEPKAHMS UM YTOMIIAIOT IJ1a3a YUTAIOIIETO.

e  OcobeHHO HexenaTeIbHO YacTO€ HCIOIb30BaHHE TAKUX aHUMAIMOHHBIX
7 EeKTOB KakK BBUIET, BpallleHUE, BOJHA, TOOYKBEHHOE TTOSIBJICHHE TEKCTA.

3ByKoBO€OpOpPMIICHHE

e  My3bIKanbHOE  CONPOBOXKIEHHE MPH3BAHO  OTPa3UTh CYTh  HIIHU
MOJYEPKHYTh OCOOCHHOCTH TEeMbl CcJaiila WM BCel TMpe3eHTaluu, CO3/1aTh
ONpeJEeNeHHBIN SMOLIMOHAIBHBIN HACTPOM.

e  My3bIKy 11€1€c000pa3HO BKJIKOYAaTh TOrAa, KOTJa Mpe3eHTauus uiaeT oe3
CJIOBECHOT'O COIPOBOXKICHHUS.

e  3BYKOBOE COMPOBOXIEHHE HCHOIb3yeTCs TOJBKO MO HEeOoOXOJUMOCTH,
MOCKOJbKY Jaxke (OHOBasg THXas My3bIKa CO3MaeT W3JMIIHUNA I[IyM M Mellaer
BOCIIPUSITHIO COJIEPIKAHUSI.

e  HeoOxomumo BBIOpaTh ONTHMAJbHYIHO TPOMKOCTb, YTOOBI 3BYK OBLI
CIIBIIIIAH BCEM CIIyIIaTeIeM, HO He ObLJ OrTyIIUTEIbHBIM.

I'paduueckoeodopmiicHre

e  Pucynku, Qororpaduu, auarpaMMbl HPHU3BaHbl JOMOJHUTh TEKCTOBYIO
uH(pOpMAIUIO WK TiepeaaTh e€ B 6oJiee HarJIsJHOM BH/IE.

e  Henp3s mnpencraBiiTh PHUCYHKH U (OTO IJIOXOr0 KayecTBa HIM C
MCKa)KEHHBIMU TTPOMOPLHUSAMHU.

e  JKenatenbHo, 4TOOBI M300pa)keHUE OBLIO HE CTONBKO (DOHOM, CKOJBKO
WITIOCTpaliiel, paBHOM MO CMBICILY CAMOMY TEKCTY, YTOOBI TOMOYb I10-HOBOMY MOHSITh
U PacKpBITh €ro.



e  Cnenyer uzberaTb HEKOPPEKTHBIX HILUTIOCTPALUNA, KOTOPbIE HEMPAaBUILHO
WJIH ABYCMBICIIEHHO OTPa)KaloT CMBICT UH(QOPMAIIHH.

e  HeobxomuMo 1m03a00TUTBCA O PAaBHOMEPHOM M pallMOHAIbHOM
UCIOJb30BaHUU IPOCTPAHCTBA HA Claljie: €clAM TEeKCT MEpBUYEH, TO TEKCTOBOU
(bparmMeHT pa3meniaercs B IEBOM BEpXHEM YIITy, a rpaguueckuii puCyHOK BHU3Y CIIpaBa
1 Hao0OPOT.

e  lumocTpanuy peKOMEHAYETCSl CONMPOBOXKAATh MOSCHUTEIbHBIM TEKCTOM.
[Tonnmucu Kk KapTUHKAaM JIy4llle BBIIOJHATH COOKY WJIM CHHU3Y, €CJIHM 3TO TOJIbKO HE
Ha3BaHHE CaAMOr0 CJIaija.

e  Ecmu rpaduueckoe n300pakeHUE UCIONIB3YETCs B KauecTBe ()OHA, TO TEKCT
Ha 3TOM (OHE JTOIDKEH OBITh XOPOIIIO YATAEM.

Tabmuib! 1 cXeMbl

e  He cTouT BCTaBJIATH B IPE3EHTALMIO OOJIbIINE TAOINULIBI — OHU TPYAHBI 115
BocnpuATHs. JlyumezaMeHUTbUXTpadukaMu, MOCTPOSHHBIMUHAOCHOBEI TUXTA0HII.

e  Ecau Bce ke TaONMIly MOKa3aTh HAA0, TO CIEAYET OCTaBUTh KaK MOXKHO
MEHbIIIE CTPOK U CTOJIOLIOB, 0TOOPaB U pa3MeCTUB TOJIBKO CaMbl€ Ba)KHbIE TaHHBIE.

e Jlpu ucnonb30BaHMM CXEM Ha claiijjax HEOOXOAMMO BBIPOBHATH Psi/ibl
OJIOKOB CXEMBI, PACCTOSIHUE MEX1Y OJ0KaMM, 00aBUTh COEAMHUTEIbHBIE CXEMBI IIPU
MIOMOIIY UHCTPYMEHTOB ABTOQUTYD,

e [lpu co3maHMM CcXeM HYXHO YYUTHIBaTb CBSI3b MEXIY COCTaBHBIMHU
YaCcTSMU CXEMBbl: €CIIM OHU PaBHO3HAYHBI, TO 3aMOJIHSIIOTCS OIHUM HIpudTOM, POHOM U
TEKCTOM, €CJIM €CThb IepBOCTENEeHHass HHQpOpMalMs, TO OHA BBIIEISAETCS OCOOBIM
CIOCO0OM C ITOMOIIBI0 OPraHU3alMOHHBIX IHarPaMM.

Aynno u BuzneoopopmieHue

e  Buueo, KuHO U Teje MaTepHalibl MOTYT OBITh UCIIOJIB30BAHBI MMOJHOCTBIO
Wi (parMEeHTapHO B 3aBUCUMOCTH OT I[€J1el, KOTOPBIC IPECIETYIOTCS.

e  IIpomomxutensHOCTh (UIbMa HE JOJDKHA IpeBblaTh 15-25 MuHyT, a
¢dparmenTa — 4-6 MUHYT.

e  Henp3s ucnonp3oBaTh ABa GpuibMa Ha OJHOM MEPOMPHUATHH, HO TTOKA3aTh
(dparmMeHTHI U3 ABYX (HIBMOB BIIOJIHE BO3MOXKHO.

IMoaroroBka Kk 3a4éTy / 3k3amMeHy. [ 0OTOBUTHCSA K 3a4€Ty / HK3aMEHY HY)KHO 3apaHee U B
HECKOJIbKO 3TarnoB. J{issToro:

e  [IpocMaTpuBaiiTe KOHCIEKTHI JEKIUI Cpa3y MOCIE 3aHATUI. DTO IOMOXKET
pa3o0paTbCsi ¢ HEMOHATHBIMA MOMEHTAaMU JIEKIIMM M BO3HHUKIIUMHU BOIPOCAMH, ITOKa
elle JIEKIIHUS CBEXKA B MaMSTH.

e  beryo npocmaTpuBaiTe KOHCIEKTHI 1O Hayaia CJIEAYIOUIEro 3aHATHS. JTO
MIO3BOJIUT «OCBEXUTHY» MPEbIIYLIYIO JEKIHUIO U TOATOTOBUTHCS K BOCIIPUS THIO HOBOT'O
MaTtepuana.

e  Kaxayro Henemo OTBOAWUTE BpeMs [Jisi IOBTOPEHUS MPOHJAEHHOTO
Marepuana.

HenocpencTBeHHONPUIIOATOTOBKE:

e  YmopsaoubTe CBOU KOHCIEKTBI, 3alIUCH, 3aJaHMSL.

e  [IpukuHbTe BpeMs, HEOOXOAMMOE BaM I HMOBTOPEHHS KaXKIOW YacTH
(6moka) maTepuala, BRIHOCUMOI'O Ha 3a4eT.

e  CocraBbTe paclucaHue ¢ Y4€TOM CKOPOCTH IOBTOPEHHUS MaTepuaia, JJs
4ero

° Paznemure Bompockl Ui 3auéra / 9K3aMEHa Ha 3HaKoMbie (IO
JEKIIMOHHOMY KYpCy, CEMHUHapaM, KOHCIEKTHPOBAHUIO), KOTOpPBIE MOTPEOYIOT JIUIIb
MOBTOPEHUS M HOBBIE, KOTOpPbIE IPUAETCSI OCBauBaTh caMocTosTenbHO. Haunute ¢ Tem
XOPOLIO BaM M3BECTHBIX M 3aKpEMHUTE UX C MOMOIIbI0 KOHCIIEKTa U ydeOHMKa. 3aTeM
MOMOJIHUTE CBOM  TeopeTWdyeckuil ©Oarak HOBBIMH 3HaHUSAMH, O0053aTEIbHO
BOCII0JIb30BaBIINCh PEKOMEHI0BAHHOM JIMTEPATYPOX.



e [IpaBuibHO  HCHNONB3YyWTE  KOHCYJIbTAIlMM,  KOTOpPbIE  IPOBOAMT
npenoaasarenb. [IpuxoauTe Ha HHUX C 3apaHee MPOPa0OTaHHBIMH CAMOCTOSATEIHHO
BOIpocaMu. Bbl MOXeTe MOTyYUTh Pa3bsiCHEHUE MO MOBOJY CIOXKHBIX, HE 10 KOHIIA
MOHATBHIX TEM, HO HE PACCUMTHIBATE BO BpEeMs KOHCYJIbTAIMH HA HCYEPIBIBAIOIIYIO
uH(pOpPMAIUH 110 COJEPKAHUIO BCETO Kypca.



