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JIucT akTyanusanuu padoueil nporpaMmbl

Pabouas nmporpamma nepecMoTpeHa, oocyxkaeHa u ogodpena st peanmsanuu B 2023 - 2024
y4eOHOM rojy Ha 3aceqaHuu kadeapsl ['ocyIapCTBEHHOTO MyHHIIMIIAIBHOTO YIIPABJICHUS U

[IpoTrokonm oT 20 1. Ne

3aB. kadeapoii H.P. Bansinckas

Pabouas nmporpamma nepecMoTpeHa, 00cyxaeHa u ogodpena st peanuszanuu B 2024 - 2025
y4eOHOM rojy Ha 3aceqaHuu Kadeapsl ['0CyaapCTBEHHOTO MyHHIIMIIAIBHOTO YIIPABJICHUS U

IIporokomor 20 1. Ne

3aB. kadempoii H.P. BanbiHckas

Pabouast mporpamMmma repecMoTpeHa, 00CyKaeHa u 0100peHa s peanuzamnuu B 2025 - 2026
y4eOHOM Toly Ha 3acefaHuu Kageapsl [ocyaapcTBEHHOTO0 MyHHIIMITAILHOTO YIIPABIICHUS U

[Iporokom ot 20 1. Ne

3aB. kadenpoii H.P. banwiHckas

Pabouas mporpamMmma repecMoTpeHa, 00CyKaeHa u oJ00peHa s peanusarnuu B 2026 - 2027
y4eOHOM Toly Ha 3acefaHuu Kageapsl ['ocyaapCcTBEHHOTO0 MyHHIIMITAILHOTO YIIPABICHUS U

[Iporokom ot 20 . Ne

3aB. kadeapoii H.P. Banbrackas

Pabouas mporpamma nepecMoTpeHa, 00cyxaeHa u ogodpena st peaymsanuu B 2027 - 2028
y4eOHOM rojly Ha 3acenaHuu kadeapsl ['o0CyqapCTBEHHOTO MyHHIIUIIAIBHOTO YIIPABICHUS

IIporokomor 20 1. Ne

3aB. kadenpoit H.P. Bansinckas




1 Iles1u ocBOEHUSI I CHMUTLTHHBI (MOLYJIs1)

chopMHUPOBATh Yy CTYJICHTOB 3HAHHS 110 OpTraHU3aIMH MPOoIecca aJanTaliul IepcoHaa;
W3YYCHHE aJanTaldd Kak OJHOH M3 AaKTyalbHBIX MPOOJIEM B YIPABICHUU TIEPCOHAIIOM;
MOCTPOEHNE CUCTEMBI a/IaNTAIlMH B OpTaHU3AIIHH.

2 MecTo qUCHMIIMHBI (MO1YJIsI) B CTPYKTYpe 00pa30oBaTe1bHOI POrpaMMbl

Jucnmiummaa TpyznoBas amanTanus TepcOHaNa BXOAMT B YacTh Y4YeOHOTo ILIaHa
dbopMupyeMyr0 y4acTHUKaMU 00pa30BaTeIbHBIX OTHOIICHHI 00pa30BaTeIbLHOM MPOTPAMMBI.

Jnss  W3y4eHuss  JUCHUIUIMHBI ~ HEOOXOMWUMBI  3HaHUS  (YMEHHs,  BIIAJICHUA),
c(hOpMHUPOBAHHEIE B PE3YJIbTATE U3yUCHUS TUCITUTUINH/ TIPAKTUK:

CouuanbHO-TPYAOBbIE OTHOIICHUS

JlenoBble KOMMYHHKAIIMU B YIIPABICHUH TIEPCOHAIOM

3Hanus (YMEHUS, BIAJICHUs), TIOJTYYCHHBIC TIPH M3yYCHUU JAHHOW JUCIUILTUHBI OyIyT
HEOOXOIUMBI JUTsl U3yUCHHS TACIUILTHH/TIPAKTHK:

KonTtposumHr nepconaia

YrpaBiieHrue COITUAIBHBIM Pa3BUTUEM ITEPCOHATA

KopnoparuBHas conranbHasi OTBETCTBEHHOCTh

Onenka 3(hPpeKTHBHOCTH TIEpCcoHaa

3 Komnerenuuu ody4aromerocs, popMupyembie B pe3yJibTaTe 0CBOEHHUS

AUCUMILTUHBI (MOYJIS1) ¥ IVIAHMPYEMBbIe pe3yJIbTaThl 00y4eHHs

B pesynerare ocBoeHus AMCHUMILIMHBI (Moxmyinsi) «TpymoBas ajanTamusi IepCOHANa
oOyuaromuiics 10JeH 001a1aTh CAEAYOIMMU KOMIIETEHIIUSIMU:

KO[[ HHUKaTOopa I/IHILI/IKaTOp JOCTHIXXCHUA KOMIICTCHIIN

[1K-3 CnocobeH OpraHu30BBIBATh aJamTalllio, CTAXHPOBKY TIMEpCOHAaNa M MPOBEICHHE
MEPOIPUSATHH IO PA3BUTHIO M IOCTPOECHUIO TPOodheCCHOHATBLHON Kapbephl HEPCOHATIA

I1K-3.1 Opranuzyet nporecc 3 GekTuBHON pabOTH KOJUICKTHBA, KOMaHIbI

[1K-3.2 Opranusyer MeponmpusaTds IO aJanTalid, CTAXHPOBKHU IEpCOHaIa U
MTOCTPOSHHUIO PO ECCHOHATHHON KaPbEPhI

[1K-3.3 Peanusyer MIPOrpaMMBbI colMaIn3aluy, npodopueHTanuu U
npodeccuoHanM3aluy nepcoHana




4. CTpPyKTYpa, 00bEM U coiepKaHue TUCHHUIINHBI (MOIYJIs)
OO0mmas Tpy10€MKOCTb AUCIIUIUTMHBI COCTABIIACT 4 3a4eTHBIX euHUI] 144 akaj. 4acoB, B TOM YHCIIE:
— KOHTaKTHas pabora — 8,5 akaj1. 4acos:

— ayJIuTOopHasd — 8 aKaJ. 4aCoB,

— paeayautopras — 0,5 akaj. 4acos;
— camocTosiTenpHas padorta — 131,6 aka. yacos;
— B (hopMe nmpakTudeckoit moaroroBku — 0 akaj. gac;

dDopMa arrecTaluu - 3a4cT

AynutopHas 3 =
KOHTaKTHast pabora E 3 dopma TeKyIero
=
Pasnen/ Tema 2 (B axan. uacax) £ Brn y KOHTpOIA Kon
> S © | caMOCTOSITENBHON |  yCmeBaeMoCTH U
JCIUTLTAHBI = E s . | xomnerenm
Q & paboThI MPOMEKYTOTHON
6 IR
Tex, | @0 [ HPaKT. | =g aTTecTalHy
3aH. 3aH. | O &
1. 1. CymHocTh  mpolecca
aJIafTalliy epcoHaa
CamocrosTensHoe
u3ydeHue yueOHon
1.1 1.1 OcHOBBI U CYIIHOCTh Y Hay4YHOU TIK-3.1,
npoiiecca amanTanuu| 3 1 1 40 JIUTEPATYPBI YcTHbIi onpoc TIK-3.2,
nepcoHana PaGora ¢ TK-3.3
3NIEKTPOHHBIMHU
Ooubinorexkamu
Uroro no pazneny 1 1 40
2. 2.YupasneHue IIPOLIECCOM
QJIANTAlliU COTPYIHUKOB
CamocTosTenpHOe
n3ydyeHune yaeOHon
2.1 2.1 Ynpasnenue U Hay4HOH IK-3.1,
MPOIIECCOM amanTanuu| 3 1 1 40 JIUTEPATYPBI VYcTHbIi onpoc TIK-3.2,
COTPYIHHUKOB Pa6ora ¢ TIK-3.3
SIIEKTPOHHBIMH
oubIMoTeKaMu
Hroro no pazneny 1 1 40
3. 3..  IlpodopueHtamuss  u
anantanus. IlpodeccronanbHas u
OpTaHM3aIMOHHAS ajianTamys
HepcoHaa
CaMocrosTensHoe
n3ydeHue yueOHoH
3.1 3.1 TpodeccuonanbHas u Y yHen
OpraHM3alMoOHHas aJanTaius 11 HayHHon MK-3.1,
nle) coana. TIpodopueHTams 3 2 2 51,6 JIUTEPATyphI YcTHBIi onpoc TK-3.2,
p - 1Ipodop H Pa6ora ¢ IK-3.3
U aanTamus
JNIEKTPOHHBIMHU
oubimorexamu
HWroro no pazaeny 2 2 51,6
Hroro 3a cemectp 4 131,6 3a4ET
4,
4. 0
HWroro no pazgeny




Hrtoro 3a cemectp 0 |
5. 4. IToroBblil KOHTPOJIb
TIK-3.1,
5.1 3auer TIK-3.2,
TIK-3.3
Uroro mo pazneny
HUroro 3a cemectp 4 131,6 3a4ET
Hroro no aucuuIuinHe 4 131,6 3a4eT




5 O0pa3oBaTe/ibHbIE TEXHOJIOTHH

Peanu3anust KOMIIETEHTHOCTHOTO MTO/IX0/1a MPEAYCMaTPUBAET UCIIOIb30BaHKUE B yUEOHOM
nporecce AaKTUBHBIX M WHTEPAKTHUBHBIX (OpPM TPOBEJACHHUS 3aHATHH B COYETAaHUH C
BHEAYyIUTOPHOI paboToii ¢ 1enbl0 GOPMUPOBAHUS M Pa3BUTUA MPO(ECCHOHANBHBIX HABBIKOB
o0yyarouuxcsi.

[Ipn oOydeHuu CTYyAEHTOB JAaHHOW IUCIUILUIMHE CIEAYyeT OCYLIECTBISATH CIEAYIOLIUE
00pa3oBaTesibHbIe TEXHOJIOTHU:

1. TpagunuoHHble 00pa3oBaTeiIbHbIE TEXHOJOTHMH OPHEHTHUPYIOTCS HAa OpraHU3aluio
00pa30BaTeNIbHOTO  IIpOLlecCa, MPEANOJAralllyl0 IMpsAMYH TPAHCISALUIO 3HAHUM  OT
npenojaBaresns K CTyJIeHTy (IMpeuMyIlecTBEHHO Ha OCHOBE OOBSICHUTEIbHO-UUTIOCTPATUBHBIX
METO/10B OOYUECHHUSI).

®opmbl y4eOHBIX 3aHATHI C UCIIOJIB30BAHUEM TPAJAUIIMOHHBIX TEXHOIOTHIA:

Wudopmanmonnas Jekuus — I[OCIEIOBAaTElIbHOE H3JIOKEHHE MaTrepuaia B
TUCIUIUIMHAPHON JIOTHKE, OCYIIECTBIISIEMOE MPEUMYILECTBEHHO BepOaIbHBIMU CpEICTBAMU
(MOHOJIOT TperoaaBaTes).

[IpakTueckoe 3aHsTHE, MOCBSIIEHHOE OCBOSHUIO KOHKPETHBIX YMEHHUN M HABBIKOB IO
IPEJJIOKEHHOMY aITOPUTMY.

2. Texnonoruu npoOIEMHOr0 OOyuYeHUs — OpraHu3alus o0pa3oBaTeNBLHOTO Mpolecca,
KOTOpasi MPEANoaraeT mocTaHOBKY MPOOJIEMHBIX BOIPOCOB, CO3AaHUE yUYEOHBIX MPOOIEMHBIX
CUTYalUH JIJIsl CTAMYJIUPOBAHUS aKTUBHOW MO3HABATEIbHOM AEITETbHOCTHU CTYICHTOB.

®opmbl yueOHBIX 3aHATHI C UCTIOIB30BAHUEM TEXHOJIOTHIA IIPOOIEMHOTO O0YIEHUSI:

[IpakTuueckoe 3aHaTHEe B GopMe NPAKTHKymMa — OpraHu3anus y4eOHOW paboThl,
HalpaBJiCHHAs Ha pelIeHHE KOMIUIEKCHOW y4eOHO-TIO3HABATENbHOM 3amauu, TpeOyromend OT
CTyJIeHTa MPUMEHEHHUS KaK HAyYHO-TEOPETHUECKUX 3HAHUM, TaK U MPAKTUIECKHX HABBIKOB.

3. TexHonornu MPOEKTHOTO OOYYEHHs — OpraHu3alms 00pa30BaTELHOTO Ipolecca B
COOTBETCTBUU C QJITOPUTMOM IIOA3TAIHOTO PELICHHUS MPOOJIEMHONM 3aJaydl WM BBIOTHEHUS
yuebHoro 3aianus. [IpoekT npeanonaaraer COBMECTHYIO yUe€OHO-TIO3HABATEIbHYIO I€ATEIbHOCTh
IPYyMNIbI CTYIEHTOB, HANPaBJIEHHYIO Ha BBIPA0OOTKY KOHLEMIMH, YCTAaHOBJIEHHUE LeNiel U 3a1ad,
(GOpMyJIMPOBKY OXHJAEMBIX pPE3yJbTAaTOB, ONpPEAECICHUE MPUHIMIIOB W METOJUK PpEIICHUS
MOCTaBIIEHHBIX 3ajay, IMJIAHUPOBaHHWE XoAa pabOThl, TMOUCK MOCTYMHBIX M ONTHUMAIBHBIX
pPecypcoB, MO3TANHYIO pEaTu3allio IJaHa paboThl, MPE3EHTAIMI0 PEe3ylbTaToB pabOThI, MX
OCMBICIIEHHE U peIIEKCHIO.

OCHOBHBIE TUIIBI IPOEKTOB:

TBopueckuil mpoekT, Kak MpaBUJIO, HE MMEET AETalIbHO NPOPaOOTaHHOM CTPYKTYpHI;
y4eOHO-TT03HABaTENbHASL JEATEIIbHOCTh CTYACHTOB OCYILIECTBISETCS B paMKax PpPaMOYHOTO
3a/laHus, IOJUMHSISCH JIOTUKE U HHTEPECaM yYaCTHUKOB IIPOEKTA, )KaHPY KOHEYHOTO pe3yJIbTara
(razera, puibM, Mpa3aHUK, U3JAHUE, IKCKYPCUS U T.I1.).

4. VIHTepakTUBHbIE TEXHOJOTHMHM — OpraHU3alis 00pa3oBaTeIbHOIO Mpolecca, KoTopas
npeJinoiaracT akTUBHOE U HEJTMHEHHOE B3aUMO/IEHCTBUE BCEX YUACTHUKOB, JTOCTH)KEHHE HA ATON
OCHOBE JIMYHOCTHO 3HAUMMOro JJIsi HHUX oOpa3oBaresbHOro pesynbraTa. Hapsmy co
CHEIMAIM3UPOBAHHBIMU ~ TEXHOJOTHUSIMU  TaKOro  poja  TNPUHIUN  HWHTEPAKTUBHOCTHU
MPOCIIEKUBAETCS B OOJIBIIMHCTBE COBPEMEHHBIX 00pa30BaTENIbHBIX TEXHOIOTHIA.

@®opMbl yueOHBIX 3aHATHI C MCIOJB30BAaHUEM CHEMATU3UPOBAHHBIX WHTEPAKTHUBHBIX
TEXHOJIOTHI:

CemuHap-IucKyccusi — KOJUIEKTUBHOE O0CYKIEHHE Kakoro-iubo CIIOpHOTO BOIpOCa,
npoOsieMbl, BBISIBJIEHHME MHEHUM B rpynne (MEeXIpynmoBOW JAWajior, JUCKYyCCHsI Kak
CIIOp-/IHUAJIoT).

5.  HHpopMannoHHO-KOMMYHUKAIIMOHHBIE  O0pa3oBaTeIbHBIE  TEXHOJOTHH  —
opranu3zaiys 00pa3oBaTeIbLHOIO MPOIecca, OCHOBAHHAS HA MPUMEHEHUH CHEeUaTu3UPOBAHHBIX
MPOrPaMMHBIX Cpe/l M TEXHUUECKUX CPEJICTB paboThI ¢ HH(OpMaLIKEH.

®opmbl yueOHBIX 3aHATHI C UCTIOIb30BAHUEM HHPOPMALMOHHO-KOMMYHHUKAITUOHHBIX



TEXHOJIOTHI:

Jlexuusi-Bu3yanu3anuus — HM3J0KEHHUE COJEPKAHHUS COMPOBOXKIACTCS MPE3CHTALUEH
(memoHcTparuel yueOHbIX MaTepHaIOB, MPEACTABICHHBIX B PA3JIMYHBIX 3HAKOBBIX CHCTEMax, B
T.4. WUTIOCTPATUBHBIX, IPahUIEeCKUX, ayJH0- U BUICOMATEPHATIOB).

[IpakTrueckoe 3ansTHE B (hOPME MPE3CHTAIIMH — ITPEICTABIICHUE PE3YIHTATOB MTPOCKTHOM
WIM  UCCIIEIOBATENbCKOM  JICSITENIbBHOCTH € HCIOJb30BAHMEM  CHEIUATU3UPOBAHHBIX
MIPOTrPaMMHBIX CPEJICTB.

6 YueOHO-MeTOAUYECKOE 00eciedeHUe CAMOCTOSITeJIbHOI PadoThl 00y4yarommuxcst
IIpencraBneno B npuiioxeHu 1.

7 OueHOYHBIE CPeACTBA /sl IPOBeeHHs POMEKYTOUHOI aTTecTalUH
[IpencraBieHbl B IPUIIOKEHUH 2.

8 YueOHo-MeTOAMYeCcKOEe H HH(POPMALIMOHHOE 0O0ecnedeHrue TUCIUIITTHHBI (MOTYJIs1)

a) OcHoBHas IUTEpPaTYypAa:

1.HcaeBa, O. M. YnpaBiieHUE YEIIOBEUECKUMH PECypcamMH . YUYeOHUK U MPAKTHKYM JIJIs
By30B / O. M. Ucaesa, E. A. [IpunopoBa. — 2-¢ u3a. — Mocksa : U3narensctBo FOpaiit, 2022.
— 178 ¢. — (Bwicmiee obpasoBanue). — ISBN 978-5-534-14873-2. — TekcT : 3J€KTPOHHBIH //
Oo6pasoBarenbhas miatgopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/490178 (nara
obpamienns: 18.10.2022).

2.JlobanoBa, T. H. MoTuBanus ¥ CTMMYJIHPOBAHUE TPYIOBOM IEATEIHHOCTH | YICOHHK U
npaktukyM i By3oB / T. H. JlobanoBa. — Mocksa : M3natensctBo HOpaiit, 2022, — 482 ¢. —
(Beicuiee oOpazoBanme). — ISBN 978-5-9916-7651-9. — Tekcr : oanekrponHbid //
OopazoBarenbhas wiatgopma HOpaiit [caiit]. — URL: https://urait.ru/bcode/489318 (mata
obpamenus: 18.10.2022).

0) JlonosiHuTEIbHAS JIUTEPATYpA:

1.VmpaBieHue MepcoHaIoOM B COLMANbHOW pabore : yueOHMK s By3oB / T. B.
bronmrorosa [u mp.] ; mon penakiueir M. B. Boponmosoit. — Mocksa : U3gatensctBo IOpaiit,
2022. — 378 c. — (Bricmiee o6pazoBanue). — ISBN 978-5-534-13772-9. — Tekcr
sanektpoHHbi /[ OOpaszoBarenbhass ~ minardgopma  FOpaiit  [caiit]. —  URL:
https://urait.ru/bcode/496729 (nara obparmenus: 18.10.2022).

2.YrpaBiieHHE TIEPCOHAIIOM : YUCOHUK M TPAKTUKYM 115 By30B / A. A. JIUTBUHIOK [H Jp. ]
; moxa penakmuei A. A. JlutBuHioka. — 3-e u3M., nepepad. u gomn. — Mocksa : M3aarenscTBo
FOpaiit, 2022. — 461 c. — (Bricmiee obpazoBanue). — ISBN 978-5-534-14697-4. — Tekcr :
snektponHslii /[ OOpasoBarenbHass — miatpopma  FOpaiit  [caiitr]. —  URL:
https://urait.ru/bcode/488852 (nata obpamenus: 18.10.2022).

B) MeTtoanyeckne yKazaHusi:
[Tpunoxenue 3

r) [Iporpammuoe obecneuenue u UHTepHer-pecypceni:

IIporpammHoe obecnieuenue

Haunmenosanue 10 Ne noroeopa CpoKk JIeHCTBYS JIUTICH3UH
MS Office 2007 |y 135 o1 17.09.2007 GeccpoHO
Professional

7Zip ¢B000IHO pacupocTpansemoe I1O 0eccpoyHO

FAR Manager cB000HO pacnupocTpansgeMoe I10 0eccpoyHO




IIpodeccnonanbHbie 0a3bl JaHHBIX U HHGOPMALIMOHHbIE CIIPABOYHbIE CHCTEMbI
Hazpanwue kypca Cchlnka
Mexnaynapoanas — pedepatuBHas |
MTOJTHOTEKCTOBAs  CIIpaBOYHAs  0Oa3a
MexayHapoaHast 6a3a MOTHOTEKCTOBBIX
KypHaioB Springer Journals
DJIEKTPOHHBIE  pecypchl  OMOTMOTEKH
MI'TY um. I'.1. HocoBa
Poccniickas I'ocynapcrBennas
ounbamoreka. Karamoru
[TouckoBas cucrema Axamemust Google
(Google Scholar)
HammonansHas
UH()OPMAIIMOHHO-aHATU THYECKAsT URL.: https://elibrary.ru/project_risc.asp
cucremMa — POCCUNMCKHIA MHJIEKC HAYYHOTO
9 MaTtepHaJbLHO-TEXHHYECKOE o0ecneuyeHne TUCIHIINHBI (MOMLYJIf)

http://scopus.com

http://link.springer.com/

https://magtu.informsystema.ru/Marc.html?locale=ru

https://www.rsl.ru/ru/4readers/catalogues/

URL.: https://scholar.google.ru/

MaTepI/IaJ'IBHO'TCXHI/ILICCKOG obOecrieyeHue JUCHUIIIIMHBI BKIIFOYACT:
MaTepI/IaJ'IBHO'TCXHI/ILICCKOG obOecrieyeHue JUCHUIIIIMHBI BKIIFOYACT:

1. VueOHbIe ayTUTOPUH IS IIPOBEACHUS 3aHIATUN JICKIIMOHHOTO THIIA: MYJIbTUMEIHIHBIC
CpEeICTBAa XpaHEHUs, IepeIauul U MpeAcTaBlIeHus uHGopmauu

2. Yd4eOHBIC ayaUTOPWHM JJIsi TPOBEICHUS NPAKTHYCCKUX 3aHATHUH, TPYIMIOBBIX U
WHAUBUAYAIbHBIX KOHCYJIbTAllMi, TEKYIIEro KOHTPOJISI M MPOMEXKYTOYHOM aTTecTalluu:
MYJIbTUMEANIHBIE CPEJICTBA XPAHCHHUS, MEPEeIayd W MPEACTaBICHUS WH(OPMAINU; KOMILIEKC
TECTOBBIX 33aJJaHU JUIS IPOBEACHUS IPOMEKYTOUHBIX U PYOEKHBIX KOHTPOJICH.

3. Tlomemenust mii CaMOCTOSITEIBHOM pabOTHI: OOydYaIOUIMXCS: TEPCOHATIHHBIE
kommbioTepsl ¢ maketom MS Office, Beixogom B MHTEpHET W ¢ JOCTYIOM B 3JEKTPOHHYIO
nH()OPMaAIMOHHO-00Pa30BATENBHYIO CPEY YHUBEPCUTETA,

4. TlomemeHnus s XpaHeHHs M NPOPUIAKTHUECKOTO OOCTY)KUBaHUS Yy4eOHOTO
obopynoBanus: MKadbl UISI XpaHEHUS YYEOHO-METOJAMYECKOM JTOKYMEHTAlluH, Y4YeOHOTro
000pyAOBaHUS 1 yUeOHO-HATJISAHBIX TTOCOOHIA

IIpniaoxenne 1

B mporecce caMOCTOATENBHOIO U3yYEHUs TUCLHUIUIMHBI, TOATOTOBKH K CEMMHAPCKUM 3aHATUAM
CTYJEHTY HEOOXO0AMMO HAalTH U U3YUUTh PEKOMEHYEMYIO JTUTEPATypy, NI€UCTBYIOLINE 3aKOHO1aTEIbHbIE
Y HOPMATHUBHBIE aKTHI. [[J151 OCMBICIEHNSI TPOYNTAHHOTO MaTepuala CTyJAEHTY MpeularacTcs OTBETUTh Ha
BONPOCHI. Pelienne TecToB, CUTYallMOHHBIX M AaHATUTHYECKUX 33/1a4 HAYYUT CTYJI€HTOB CAMOCTOSITEIbHO
IIPUHUMATD yIPABICHUYECKUE PEILICHUS.

B camocTosTensHyo paOOTy CTYyIE€HTOB BXOJIUT HW3Y4YEHHE CIEHUAIbHOW U TNEPUOTUUYECKON
JUTEPATYphl, BBHINOJIHEHUE AOMAIIHMX 3aJaHHUi, B TOM 4YHCIE C MHCIOJIb30BAHMEM KOMIIBIOTEPHOU
TEXHUKH, BBIIIOJHEHHWE KYpPCOBOH pabOThI M MOATrOTOBKA K €€ 3amuTe. A Takke K CaMOCTOSATEIbHOM
paboTe CTyJeHTa OTHOCUTCS MOJATOTOBKA K CEMUHapaM, KOHTPOJIbHBIM padoTaM B (popme TECTOB WU
TEMaTUYEeCKUX 3a/1aHUl, BBHIMOJIHEHUE JOMAIIHUX 3a/laHui, HamucaHue pedepata (3cce), MOArOTOBKA
JIOKJIaJIOB, MMPE3EHTALMI U BBICTYIUICHUI HAa CEMHHApaX, y4acTHe B 00CYXKIACHUSIX, TUCKYCCUSIX U Jp.

CamocrodrenbHas paboTa npe1ycMaTpyuBaeT:

- HNOJArOTOBKY K TPAaKTUUYECKUM 3aHATHSAM, H3Yy4eHHE HEOOXOAMMBIX pa3/eloB B
KOHCIIEKTaX, y4eOHBIX MOCOOMIX M METOJUYECKUX YKa3aHUX; paboTa co CIIPaBOYHOM JTUTEpaTypoid

- UCTIpaBJIEHUE OMINOOK, 3aMEeUaHHH.

CamocrosiTenbHast paboTa B X0/le ayAUTOPHBIX 3aHATUH MPEAIoaraeT: U3y4eHne U MOBTOPEHHE
TEOPETUYECKOr0 MaTepualia Mo TeMaM JIeKIHi (110 KOHCIEKTaM U y4yeOHOH uTepaType, MeTOIMUECKUM
yKa3aHUsM), BBIIIOJHEHNE UHIUBUIYaIbHBIX TBOPYECKUX U UCCIIEA0BATENbCKUX, AHATMTUYECKUX PadoT.

CamocrosarenbHass paboTa TOJ KOHTPOJEM IPErojaBaTeliss MpeanojiaracT IMOATOTOBKY
KOHCIIEKTOB, pa0oTa ¢ METOJUYECKOM JIUTepaTypoi, NOArOTOBKAa K TECTUPOBAHHIO B MHTEPAKTUBHOMN

dopme.



BueaynuTtopHas camocrosTenbHas paboTa  CTyJEHTOB  IpEAINoJaraeT IOJArOTOBKY K
NPAaKTUYECKUM 3aHIATHSAM, OJTOTOBKY K KOHTPOJBHBIM pabOTaM, BBIIIOJHEHHE MPAKTUYECKUX 3aaHUH,
HOJArOTOBKY K TECTUPOBAaHHMIO B HHTEPAKTHUBHOM (opMe; H3ydyeHHUE HEOOXOIUMBIX pa3lelioB B
KOHCIIEKTaX, y4eOHBIX MOCOOMSIX M METOIUYECKUX YKa3zaHHUsIX; padoTa CO CIPaBOYHOHM JIMTEpaTypoil,
paboTa ¢ IpPaBOBBIMH U 3aKOHOJATEIbHBIMH aKTaMu; paboTy C 3JIEKTPOHHBIMH Y4YeOHUKaMH IO
JUCLUIINHE.

Opra"an3anoHHO-MeTOANYEeCKHEe PEeKOMEHJAUMN [UIA IOArOTOBKH K HNPaKTHYeCKHM
(ceMUHAPCKUM) 3aHATHAM

Cemunap (y1aT. seminarium - OyKBaJIbHO: «PacCaJHUK») — y4eOHOe 3aHATHE, B X0/€ KOTOPOTO
opranusyercs oOcCyxaeHue (PyHIaMEHTaJIbHbIX WM JAUCKYCCHOHHBIX IpOOJEeM H3ydaeMOH HAayKu U
CBS3aHHOM C HEM MPAKTUYECKOU IEATEIBHOCTH.

B nemax Oosiee moapoOHOrO M aJeKBATHOIO COBPEMEHHOW CHUTyallMd aHaiu3a mpolieM
yIpaBJIEHUSI CTyJEHTaM PEKOMEHIYeTCs OOpaliatbCsi K MEPUOAMYECKON JIMTEpaType W Marepuajam
CpeACTB MaccoBOil MHpopMaluM, B KOTOPOH MOXHO HAWTH HE TOJBKO AHAJIMTUYECKHE CTaTbU IIO
Pa3IUYHbBIM aclieKTaM 0003HAaUYE€HHBIX B TEMAaTUKE CEMUHAPCKUX 3aHATUN POOJIEM, HO U CTATUCTUYECKHE
JaHHble, MaTepuanbl MPHUKIAJHOIO XapakTepa, HOpPMaTHUBHbIE JOKyMeHThL. llernecooOpazHo He
OTPaHUYMBATHCS YKA3aHHBIMU HMCTOYHHMKAMH, @ OCYLIECTBIISTh COOCTBEHHBIH MOMCK TEOPETUYECKUX U
IPAKTUYECKUX  MaTepuaioB, 4YTO  SBISETCS  OJHUM M3 DJIEMEHTOB  CaMOCTOSTENbHOM
UH(POPMALIMOHHO-aHAIUTHYECKON paboThl CTYJCHTOB.

[ToaroroBka Kk CEMUHAPCKUM 3aHITUSM 10 JUCIUILIMHE JTOJIKHA BKIKOYATh CIIEYIOIINE aCIIEKThI:

1) 3HaKOMCTBO C COOTBETCTBYIOIIMMH IJIaBAMH Y4YCOHHKA; ONTHMAIBHBIM ObUI Obl BapHaHT
paboThl HE C OJTHUM YUEOHHKOM, TaK KaK Pa3sHbIMU aBTOpaMH U30paH pa3iIMyHbIA MMOAXO0J K IPEAMETY, U
II0JIE3HO MOHATh OCOOCHHOCTH IOJX0/10B, CPABHUTH MX, YTOOBI BBIPA00TATh CBOIO MO3ULIUIO;

2) YTEeHHUE KOHCIICKTA JICKIIUH;

3) dYTeHHE U OCMBICIICHHE OJTHOTO-ABYX UCTOUYHHKOB U3 MPUBEICHHOIO CIIHCKA JIUTEPATyPhI.

Br160p TOTIOTHUTENBEHBIX IEPBOMCTOYHUKOB, KOTOPBIE MOTYT OKa3aTh MTOMOIIIb P ITOATOTOBKE K
BBICTYIUICHHUIO U TI03BOJIAIT OPraHMW30BaTh HA CEMUHAPE JUCKYCCHUIO, CTYACHT OCYLIECTBIIET 110 CBOEMY
YCMOTPEHHIO, B COOTBETCTBHM CO CBOMMM HHTEPECAMU, OPUEHTHPYSICh Ha BOIPOCHI CEMHHAPCKOIO
3aHSTHSL.

BoicTynnenne Ha ceMHMHape AOKHO OBITh JOCTaTOYHO apryMEHTHUPOBAaHHBIM, 3aHUMAaTh IO
BpeMeHU He Oosiee Tpex MHHYT. B Xoje BBICTYIUJIEHHS JKEIaTeNbHO COMOCTaBUTb TOYKH 3PEHUS
pa3IUYHBIX aBTOPOB Ha u3jIaraeMyto mnpobsnemy. IlpeamouturenbHo, 4TOOBI MO OJHOMY BOIPOCY
BBICTYIIMJIO HECKOJIBKO CTYJEHTOB, BBICKa3blBas CBOM MHEHMs, IONOJNHSSA Apyr apyra. B wumpaeane
CEMHUHApPCKOE 3aHATHE JOJDKHO NMPOXOAUTh B (opMe AucCKyccuu. PesynpTaThl paboThl CTYAEHTOB Ha
CEeMMHAPCKHX 3aHATHUAX 00s3aT€IbHO YUUTHIBAIOTCA MIPEIO0IaBaTeNIeM MPH BBICTABICHNUHN OaJlIoB.

MeTtoauyeckue peKoMeHAalMHU AJIsl IOATOTOBKHM K CEMHHAPY

CamocrodarenbHas paboTa CTYy/€HTOB MO Kypcy MpH3BaHa HE TOJBKO 3aKpEIUIATh U YIIyOmsTh
3HaHMS, TMOJY4YEHHbIE Ha ayAMTOPHBIX 3aHATUSAX, HO M CIOCOOCTBOBAaTh PAa3BUTHUIO Yy CTYACHTOB
TBOPUYECKUX HABBIKOB, MHUIIMATHUBBI, YMEHUIO OPIraHU30BaTh CBOE BPEMHI.

[Ipy BHINOTHEHWHM IUIAHA CAMOCTOSTEIBHOM pabOTHl CTYIEHTY HEOOXOJUMO MPOYHUTATh
TEOpPETUYECKH MaTepuan B y4yeOHUKaX M Yy4eOHBIX MOCOOUSAX, YKa3aHHBIX B CIIHCKE K TEMe, a TaKKe
MO3HAKOMUTHCS C MTyOIUKAIUSAMU B IEPUOANYECKUX U3/IAHUSX.

JUia 3akperuieHHs Marepuala JIEKIHH JIOCTaTOYHO, IE€PEYUTHIBAs KOHCIEKT, MBICIEHHO
BOCCTAHOBUTH MPOCIYIIAHHBIX MaTepuaid. B ciydae mpomycka JeKIMA W TPAKTHUECKUX 3aHATHN
CTYACHTY MOTpeOyeTcsi JOMOIHUTEIBHOE BPeMsI Ha OCBOEGHHUE MPOITYIIEHHOI'O MaTepuaa.

[locne wu3ydeHus TeopeTHYECKOro OJIoKa N0 KaXIOW TeMe, CTyAEHTY Mpeiiaraercs
CaMOCTOSITENIbHO HAWTH OTBETHI HA BOMPOCHI AJII CAMONPOBEPKH, KOTOPHIE M3JI0KEHBI K KaXKJIOU TEME.
YacTh BOPOCOB HOCUT MOMCKOBBIN XapakTep: JUIsl OTBETA Ha IMOCTABJIEHHBIE BOMPOCHI IOCTATOYHO HAWTH
COOTBETCTBYIOIIME UCTOYHUKU M OTBETUTH Ha MOCTaBJIEHHBIE BONPOCHI. J[pyrue Borpockl TpedytoT 6oiee
[IIyOOKOI0 U3yUeHUs U BHUMaHMSI Ha JIEKIUAX, TOCKOJIbKY OTBETHI HAa HUX COJIEPXKATCS B PEKOMEH1yeMOM
JIOTIOTHUTEIbHON JIUTEPATYPE.

IIponecc penieHus 3aaa4 JOJKEH HOCUTh TBOPYECKUH IIPOAYKTUBHBIX XapakTep. Pexomennyercs
MOJATrOTaBIUBATh pEIICHUE 3a/1a4 3a0JaroBpeMeHHO. PelieHus jkenaTeNbHO 3alHChiBaTh B TETPalb,
OCTaBJIsA MECTO JJI1 BHECEHMS JONOJHEHUN U YTOYHEHHUH, KOTOPBIE CTYIEHT CACIAeT Ha MPAKTUYECKUX
3aHITHIX, KOTJa PEIICHHEe ITHX 337a4 OyIeT 00CYKIaThCsl.



Jlisa toro, 4toObl BhIpaOOTaTh y CTYACHTOB ONpEIC/ICHHbIE HAaBBIKM PAaOOTHI C JOKYMEHTaMU
PEKOMEHIyeTCsl 1aBaTh CTYJIEHTaM 3a/IaHHsl IO HOPMATUBHBIM U HHBIM JJOKYMEHTaM.

JlJis OArOTOBKM K CEMUHAPCKUM 3aHATHUSAM HYXHO PAacCMOTPETh KOHTPOJIbHBIE BOIPOCHI, MPHU
HEO00XO0IUMOCTH O0PATHTHCS K PEKOMEHIyEeMOW y4eOHO! TUuTepaType 1 HOpMaTUBHOM Oase.

KoHTpoib BBINOTHEHUSI CaMOCTOSITENIBHONM pabOThl MOXKET OCYIIECTBISTHCS IyTEM IMPOBEPKU
MPABWJILHOCTH PEIICHUS 3a/1a4, B (popMe 00CYKICHUS JOKIIA0B UIIH ITyTEM IMPOBEICHUST HHTEPAKTUBHBIX
3aHATUi. [Ipu 3TOM, CTYI€HTHI, HE YYacTBYIOIIUE B OOCYKIACHUH, UMEIOT BO3MOKHOCTh CAMOCTOSITEIbHO
MPOBEPUTH CBOU PEIICHUS CUTYAI[MOHHBIX 33]1a4 U, IPU HEOOXOIUMMOCTH, BHECTH KOPPEKTHBBHI.

Ilpumepnvle npaxmuyeckue padomol

PA3EJI 1. Ilonstue aganranuu, €€ BUAbI, 1SN 1 3aa4U

CymIHOCTB, METO/IBI, CIIOCOOBI MpoIiecca ajanTtanuu nepconana. CymHOCTh Mpoiecca aanTanuu
nepcoHasna/ JIokyMeHTHpOBaHUE U IJIAaHHpPOBaHHUE mpoliecca agantauuu. [lonoxenue o6 amanTanuu:
MPAKTUYECKOE COCTABICHHE U JIOKYMEHTAIIMOHHOEC OQOPMIICHHME TIOJOXKEHUS  TPEIAIpPHUSITHS,
BKJIIOUAIOIIEE MPHUHIMIMBI OOIIEro MOJOKEHHUs, MPOrpaMMbl pabOThl C COTPYAHHUKOM Ha MEPUOJ
UCIIBITATEIBHOTO CpOKa (TUIaH paboThI Ha UCTIBITATEIIBHBIN CPOK, COITMOMETPHS, OIICHKA PAOOTHHKA MTOCIIE
MPOXOXACHUSI  UCIBITATEILHOIO  CpPOKa), IUIaH BBEJIEHUS B  JOJDKHOCTh  (JIMYHBIM  IJIaH
po(hecCHOHANBHOTO U CITYKEOHOTO Pa3BUTHS)

PA3JIEJI 2. AcniekTsl M TOCTPOEHUE MpoIlecca aanTalruy IepcoHaia B Opranu3aiiu

YrpaiieHHue MPOIEecCoOM aaanTalii COTPYIHUKOB. ba3zoBbie mporpammsel aganranuu. OOmas
(kacaeTcs opraHu3allid B IEJIOM) BKJIIOYAaeT B ceOs: oOliee MpeacTaBIeHUE O KOMIIAHUU, MOJIUTUKE
opraHusalunu, omjiaTe Tpyaa, A0IOJHHUTCIbHBIX JIbroTax, 9KOHOMHUYCCKUX @aKTopax U T. II.; ClICuaJbHas
(kacaeTcs KOHKPETHOTO TOJpa3ieieHuss Wi padodero Mecra): BKIOYaeT B cebs: (yHKUIUU
noipa3ielieHus1, paboure 00sS3aHHOCTH B OTBETCTBEHHOCT, MPOIICIYPhI, PaBUIIa, IPSAMUCAHUS U T. I1.;
mporpaMma ajganTaiuu Ha npumepe ¢GupMbl «X» BKIOYaeT B ceOs: IUIAHMPOBAHME aJanTalluu
COTpyAHHKaA (HOJIO)KCHI/IC O MOPAAKE MMPOXOKACHUA UCTIBITATCIIBHOI'O CPOKa, IJIaH pa6OTBI COTpyAHHKA Ha
BpEMs UCIBITATENIBHOTO CPOKa, MHAUBHUIYAIbHBIN TUIAaH Pa3BUTHS HA MCHBITATENbHBIN CPOK, CTaHAApPT
MNpeaAnpuAaATUs, IOJOKCHHUE O HaCTaBHI/I‘-IGCTBe); BBCACHUEC B JOJI’)KHOCTH (I/IHCTPYKIII/ISI II0 BBCIACHUIO B
JOJIKHOCTh, TEXHOJIOTHS BBEIEHHUS B TOJMKHOCTB); aTTECTAIUs 110 Pe3yJIbTaTaM HUCIBITATEIFHOTO CPOKa
(aHKeTa aganTaIuy, 3aKJII0YCHHE 0 Pab0oTe COTPYAHUKA B MEPUOJI UCTIHITATEIHHOTO CPOKA).
HactaBanuectBo. CocTaBiieHHe U JTOKYMEHTAllMOHHOE O(GOpPMIICHHE TOJOXKEHHs O HACTaBHUYECTBE
(emmu ¥ 3a/1a4M, OpraHu3aIis HaCTaBHUYECTBA, O0S3aHHOCTH U TIPaBa HACTABHUKA).

PA3JIEJI 3. Pa3paboTka ¥ mporpaMma YINpaBJIC€HYECKOTO MPOEKTa COBEPIIEHCTBOBAHMS CHCTEMBI
aJlanTalyy B OpraHU3aIiH.

[Ipodopuentanmss wu anmanranus. [IpodeccroHanpHass UM OpraHU3alMOHHAS — aJaNTaIUsg
nepcoHana. OneHka U UHCTPYMEHTHI d(PPEKTUBHOCTH CHUCTEMBI afanTaiuu nepcoHana. OcoOeHHOCTH
azalTanuu  pa3andHbIX KaTeFOpHi/JI COTPYAHUKOB. OHGHKa PE3YIbTATOB IMPOXOKACHUA adalTalru.
AHanu3 mporiecca agantanui paboTHUKOB M KOPPEKIIHS MPOTpamMM aanTaliH.

Hepeqem, TEM U BONPOCOB 1JId MOATOTOBKH K CCMUHAPCKHUM 3aHATUAM

Cemunapckoe 3ansmue mema 1. Ilpogheccuonanvnas u opeanuzayuornas adanmayus nepconanda.
Bomnpocsr myist o6cyxneHus:

1. OcobeHHocTH Tpoliecca ajanTaiui B COBPEMEHHBIX OpraHU3aIUsX.

2. Bunpl, popmbl 1 METOBI a1alITALIUH.

3. OcobeHHOCTH OLIEHKH U MOTHBAIIMH NIEpCOHAlIa Ha ATarle aJanTaluy.

4. YcnoBus, BIUSAIOIMIME HA YCIENTHOCTD MPOLECCA aAaNTal|H.

5. FOpuanueckne acieKThl aAanTaluu.

Ipaxmuxym: pazpaboTKa IporpaMMbl aanTaluu 111 KOHKPETHOW OpraHU3aIiH.

Cemunapckoe 3ansamue mema 2. llpodopueHTanus M aganTalUsA
[enp — onucaTh poriecchl MPoGOPUEHTAINH U aaNTallUu.

3amaun:

- IEPEYUCIIUTH BUIBI MPOPOPUCHTALINN U aIalITAIIUN PAOOTHUKOB;



- OXapakTepu30BaTh HHPOpPMAIIHIO 00 alanTali HOBBIX COTPYIHUKOB.

[1nan

1. CymHoctb u BuIbl npodopueHTanuu U agantauuu. llemn u 3agaum  ynpaBlieHUs
npodopueHranueit u agantanuei. [logpasnencnust npohecCUOHATBLHOM OPUCHTAIIMY W aIallTAlliU U UX
GyHKIHH.

2. Nudopmanust o npoopueHTAMN U aJanTaluy pabOTHUKOB HPEANPHUATHS U ee 00padoTka.
CtpyKTypa LIEeHHOCTEH OpUEHTAIlMN MOJIO/bIX pAOOTHUKOB.

3. Kappepa kak cucrema.

BriBoabr:

- IePEYHCIICHBI BUJIBI TPO(GOPHUEHTAIMH U aIaliTallii pAaOOTHUKOB;

- oXapakTepu3oBaHa HH(OpMaLIKIO 00 aJanTalli HOBBIX COTPYIHUKOB.

Cemunapckoe 3auamue mema 3. Buabl aganranuu

1. KopnopamusHnasa aoanmayus

Jliis Toro 4toObl HauaTh padoTaTh 3(PPEKTUBHO, YETOBEKY HEOOXOAUMO IMOTYYUTHh OTBETHI HA
BOIIPOCHI, CBSI3aHHBIEC C OpPraHu3aIuei AesITeIbHOCTA KOMITAaHUH, HATIPUMED:

. Kaxkoe mecto 3anumaer kommnanus Ha peiHke? Kak unyt nena? K uemy crpemurcs?
. KakoBbl cTparernueckue 1ejid U MpUOPUTEThl KOMIAHUU?

. Kto siBnsercs knroueBbIMU KineHTaMu? KTo OCHOBHBIMHU KOHKYpEHTaMu?

. Kak ocymecTtBnsercs ynpasnenue komnanuein? Kto npuHumaer peuieHus?

. KakoBa cTtpykrypa komnanuu? I'1e kakue nojpasieiaeHus pacroaoKeHbl?

. KakoBa nepuoAM4HOCTh U TEXHOJIOTHS IUIAHUPOBAHUS U OTYETHOCTU?

. Kakue neficTBYIOT npoleypbl, periaMeHThbl?

. KT0 1 B kKakoM nopsike MogIUChIBAET TOKYMEHTHI?

2. Coyuanvhas aoanmayus

[lpuxons Ha paboOTy, 4YENOBEK NPUHUMACT TE¢ HOPMBI TIOBEJACHHS W OOIICHHS, KOTOPHIC
CYIIECTBYIOT B KOJUICKTHUBE, BKJIFOYACTCS B CUCTEMY B3aMMOOTHOIIICHHIA C KOJIICTaMHU.

Ha »ToM sTame oH 3HaKOMHUTCS € «aTMochepod KOMIaHUHM» — KOPIOPATUBHON KYyJIbTYpPOM.
CoTpyaHHKY HEOOXOIUMO MTOJIYIHTh OTBETHI Ha CIICTYIONTUE BOIPOCH:

. Kakoil ctunp oOIIEeHHS TPUHAT B KOJUIEKTHBE (APYXKECKHH, OQHUIMaIbHO-AEIOBOM,
OoreMHbIN, KOMeAN-K1a0 U T.11.)?

. Kak mnpunsTO OOpamarscsi K COTPYAHHMKAM, paBHBIM [0 YPOBHIO / JIOJDKHOCTH,
IO TYMHEHHBIM, PYKOBOIUTEISIM?

. EcTh 1M B KOMIAaHUM Kakue-TO TPYMIbI, «iareps», Tepputopun? Kakue mexay HUMHU
B3aMMOOTHOUICHHUS?

. C xem o6enath? C KeM KypuTh?

. VY Koro neru Takoro e Bo3pacTta? Y KOro KOIIKH/COOaKW/pblIOKM/MTHYKU? Y KOTO
HOX0XHe X000u, yBiaeueHus?

. Uto MOXHO / HENB3s1 00CYKIaTh B KypHIIKE, 3a 00e710M?

. K xomy MOXHO / HeTb3s1 00paIaThCs 3a MOMOIIbI0, COBETOM?

3. Opeanusayuonuas adanmayus.

OOBIYHO MBI MPOBOJMM Ha paboTe OOJBIIYI0 YacTh CBETOBOTO JHs. Pa3zymeercs, 3TO Bpems
JIOJDKHO OBITh KaK-TO OPTaHW30BaHO B OBITOBOM IuaHe. CymIecTBYeT Macca OpraHU3allMOHHBIX
MOMEHTOB, C KOTOPBIMH MPEACTOUT pa300paThCs HOBUUKY B TIEpBBIE JHU / MecsIbl paboThl. Hampumep:

. I'ne Haxonutes tyanet? I'ne MokHO KypuTh? 1 1e HaxoauTCs CTOIOBAs?

. I'te MOKHO pa3MeCcTUTh CBOU BELIU?

. Kak ohopMHUTH MOCTOSHHBIN MPOITYCK?

. Kto Hactpout xomnsrorep?

. Korna v raoe Beigarot 3aprary?

. Kak 31ech nptot 4aii / kode? MOoKHO 11 IPUHECTH CBOIO KPYkKY? MOXHO JIi TUTH Ko(e
Ha pabouem mecte?

. MOo>KHO 1 IOBECUTH HaJ pabouuM CTOJOM IIIaKaT JItoOMMON pok-rpymnmsl? CemeliHoe
doto? Kanenmaps ¢ BUmaMu npupoibl?

. Kak 3aka3arh KaHLEIAPHIO, Kypbepa, MAIIUHY, IEPETOBOPHYIO KOMHATY?

. K xomy oOpamaTecs 1o moBoly HEMCIIPABHOCTEH B KOMIIbIOTEpE?

. ['e B3STh MOJIOKEHHBIN KOPIIOPATUBHBIA MOOMIBHBIN? Mea.cTpaxoBKy?



. Kak npuHATO CipaBisATh THU POKICHUS?

CKoJIbKO cl1aBaTh Ha MOJAPKU U KOMY?

. Bo ck0bKO NPUHATO YXOAUTH JOMOM? MOXHO JIU yTPOM OMa3/1bIBaTh?

. Korna 6yzner ormyck?

4. Texnuuecxas (mexumonocuyeckas) a0anmayus

B kaxoif KOMIIAaHHUHM HCIIOJIB3YeTCs CBOM HAa0Op TEXHUKM M MPOTPAMMHOIO OOeCIHedeHUs.
HoBomy coTpyIHUKY B IepuO alallTalluy PUIETCS:

. 3anOMHUTh HOBBIA Mapoib, MPUBBIKHYTh K HOBOWM KJIaBHAType, HACTPOUTH IMOYTOBYIO
nporpaMmy, 003aBECTUCh IPUBBIYHBIMU 3akiiajkaMu B «l30paHHOMY», 3aHECTH HY>KHbIE KOHTAaKThl B
«AJZIpECHYIO KHUTY».

. OcBouUTh HOBYIO MOJIeNb Tesie(hoHa, akca, KOmupa, OpOIIOPOBIIMKA U TIP.

. Pazobpatbcs B BHYTpU(UPMEHHON CUCTEME XpaHEHUs: HH(POPMAIIUH, TJ€ YTO JISKHUT, KaK
Ha3bIBAIOTCS HYXKHBIE MAITKH.

. OcBouTs crienupuueckoe Nponu3BoACTBEHHOE (cKiaackoe, IT u T.m) obopynoBanue

. OcBouts crienupuyeckoe nporpammuoe ooecrneuenue (bJ1).

5. Illpogheccuonanvnas adanmayus
JlaHHBIN acleKT aJanTalyd CBSI3aH HEMOCPEICTBEHHO C MNPOQEeCcCHOHAIBHON CTOPOHOU
NEeSTENIbHOCTH COTPYAHHUKA B OPTaHU3allMU. XBaTaeT JIM €My 3HaHWM, yMEHUI U HABBIKOB WK TpeOyeTcs
n000y4ueHue?
Ecth M mepcneKkTHBBl Yy JAaHHOTO paboOTHUKA? DTH BOMPOCHI MHTEPECYIOT MEHEIKEPOB IO
NIEPCOHALY U PYKOBOAMTENS MOIpa3esieHusl. A caMOMy COTPYJIHUKY HEOOXOUMO OCBOUTH CIIEYIOIINE
npodeccuoHanbHbIe aCEKThI PaOOTHI:

. Hcnonp3yeMble B KOMIIAHUU TEXHOJOTUU U TEXHUKU;

. Cranpaptsl paboThl; JJokyMeHTanus;

. Hopwmpbl, HOopMaTHBbI, TEXHUYECKHE TPEOOBAHUS;

. [TepcnexTHBBI TPO(PECCHOHATBHOTO U KapbEPHOI'O POCTA;
. Bo3moxHocTr 00yueHus1, NOBBIIEHNS KBaJIM(UKaLIIHY;

. [TapameTpsl OLIEHKH KadecTBa paboOThI

6. l[lcuxoguzuonocuueckas adanmayus

JIaHHBIA acleKT B MepBYIO Ouepedb BKIKOYAET IMPHUCIOCOOJICHHE K OINpPENeIeHHOMY, 4acTo
OTJIMYHOMY OT IMPHUBBIYHOTO, PEKUMY TpyAa M oriapixa. Oco0oe BHMMaHUE MCUXO(U3HOIOTHYECKON
a/lanTaluy HYKHO YJeNIUTh B CIEIYIOIUX CUTYalUsX:

Cemunapckoe sanamue mema 4. [Ilporpamma aganranuu

Xopomiasg mporpamMma aganTalli U OpHUEHTaluu pabOTHUKAa Ha paboyeM MecTe HMMEET
CIIEIyIOIIME KauecTBa: OHa TINATENIbHO CIUIAHMPOBAaHA, €€ COACPKAHME COBEPIICHHO SICHO, POJU
Y4aCTHUKOB IIPOLIECCa YETKO OINPEIEIICHBI.

IIpeyiaraeM Bam onMcaHue MOCIEI0BATEIbHOCTH AEUCTBUI, KOTOpbIE HEOOXOAUMO BBIMOIHUTS B
XOJle CO3/laHusl W pealH3aluy NporpamMmbl ajantaluud. Bam ocTaeTcst TONBKO BBINOJHUTH BCE 3TH
JENCTBUS, IPEABAPUTENBHO ONIPEAEINB UCTIOTHUTENEH U CPOKH.

1. CocraBbTe CIIUCOK COTPYAHUKOB, KOTOPHIE BOMIYT B pabodyl0 TPYIITy MO pa3paboTke u
BHE/IPEHUIO TporpaMMmbl afantanuu. LlenecoobpazHo BKIIOUUTH B 3Ty TPYIIY JHHEHHBIX
PYKOBOJUTENEH U CIIEUAINCTOB OT/ea KapOB.

2. OnuimuTe pe3ynbTaThl, KOTOPHIX BbI XOTUTE JOCTUYH C TOMOIIBIO TPOTPaMMBbI AN TallUH.
Yerkue GopMyIUPOBKHU MOMOTYT JIMHEUHBIM PYKOBOJIUTENSIM MOHATH LIEJTU MPOTPaMMBbI.

3. Knaccuduuupyiite HOBBIX paboTHHKOB mo Tpymnmnam. Omnpeaenure TpeOoBaHHUS K
porpaMMam aJIanTaluu AJs KaXXa0u TpyIbl.

4. CocTaBbTe CIHCOK BONPOCOB, OOBIYHO BO3HUKAIOIIUX Y HOBBIX paOOTHUKOB.

5. CocraBbT€ CHHUCOK JIEHCTBUH HOBOrO pabOTHHKA BO BpeMsl MPOTpamMMbl aJanTaluiu
(MCIIBITATENTBHOTO CPOKA), @ TAKXKE CITUCOK HEOOXOAUMBIX €My CBEJCHHH.

6. PaspaboraiiTe mporpaMmy IepBOTO JIHS COTPYTHUKA.

7. ChnnaHupyiTe OSKCKYpCHMM 110 OpraHM3allud, HX cojJepxkaHue, Bpems. HasHaubTe
OTBETCTBEHHOT'O 32 UX MPOBEJICHUE.

8. Omnpenenute, KakuM 00pa30M BBl MPEACTABUTE HOBOTO COTPYIHHKA OCTAIBHBIM YJICHAM
KOJUIEKTHBA, YTO Bl PACCKAXXUTE (HUIHILETE) O HOBUYKE.

9. TlonroroBbTe KOMIUIEKT MEYaTHBIX MAaTEpUAJIOB, BKJIIOYMB B HEro MO HEOOXOAMMOCTHU



CIEIYIOIINE pa3JIeibl:
Muccust KOMIIaHUU, UCTOPUSI KOMITAHUH;
KopnoparuBHas KynbTypa,
[TonmokeHue o mepcoHane, BHyTpu(pupMeHHbIC OTHOIICHHUS,
Opranu3anroHHas CTPYKTYpa, IOJ0KEHUE O MOAPA3ACICHUH, JOJKHOCTHAS HHCTPYKLIMS;
TexHosoruu paboThl, TEXHUKA OE30MMACHOCTH;
Cnucok COTpyAHHMKOB C yKa3aHUEM JOJKHOCTH, pabouell KOMHAThl, HOMepa TenedoHa,
e-mail;
o Cnucok OTBeTOB Ha Haubolyiee CTaHIAPTHBIE BOMPOCHI HOBUYKOB, C YKa3aHHUEM JIMII, K
KOTOPBIM MO>KHO OOPAaTUTHCS AJIs JOTIOJIHUTEIBHBIX Pa3bsCHEHHUIH,
10. Ompenenute HEOOXOAMMOCTH CHEHHUANBHBIX YYEOHBIX MEpONPUATUN IO OCBOEHUIO HOBBIM
COTPYTHUKOM CBOMX JOJDKHOCTHBIX 00sI3aHHOCTEH.
11. Ompenenute KpUTEPUHM YCHEUIHOCTU MPOXOXKIACHUSI HCIBITATEILHOIO CPOKa, BAapHAHTHI €ro
JIOCPOYHOTO MPEKPALLCHHUS.
12. Onpenenute hopMy IpeoCTaBICHUSI 0OPATHOMN CBSI3U OT HOBOT'O COTPYIHUKA U €r0 HACTABHUKA O
X0JI€ aJanTallMOHHOTO Mepruoia (UCIBITaTEILHOTO CPOKA).
13. Pa3zpaboraiiTe nmporpamMmy MoABEACHHUS UTOTOB UCIIBITATEILHOTO CPOKA U TIEPEBO/Ia COTPYIHUKA B
OCHOBHOM IITAT.
He npaBna nu, 10BOIBHO BHYNMIUTENBHBIN CIUCOK AciicTBUA. HO kak Obl HU OBUIO TSDKENO, 3TH
NEeNCTBUS HEOOXOAMMO BBITIOJHUTD IS MOBBIIEHUS 2P PEKTUBHOCTH PabOTHl KOMIAHUU.

O O O O O

Cemunapckoe 3ansamue 5.

CUTYALA

Otnueckuil Borpoc «Kamns kamenb Tount». M B opranuzauusx toxke. HeynoBneTBopeHHbIE
paboTHUKHU (0OCOOCHHO T€, KTO MPUBBIK «ICIUTHCS CBOUMHU YyBCTBAMH C MEHEHKEPAMHU ) CIIMIIIKOM 4acTO
MOJIb3YIOTCA HE3acly’KeHHbIM BHUMaHHeM. Hepeako pyKOBOAMTENH YIEISIOT 0co00e BHHUMAaHHE
TpeOOBaHUSIM («CKAHIATHCTOB» — OHH UMEIOT BO3MOXKHOCTh BBIOOpA pab0ovMX 3alaHuil UM TIOJTy4YaroT
HOBeiiee obopyaoBanue. Ho moka MeHekepbl TpeANTPUHUMAIOT TePONYECKUe YCUIIHS, HAapaBICHHbIE
Ha YJOBJIETBOPEHHE TOTPEOHOCTEH HEIOBOJBHBIX, OOJBIIUHCTBO «HOPMAIBHBIX» COTPYIHHUKOB
YyBCTBYIOT ce0sl YIIIEMJICHHBIMU, PE30HHO CUMTAsl, YTO TAKOE «HEOOBIYHOE)» OTHOIIEHHE K CKaHJAIHCTaM
TPYHO MIPUYUCITUTD K 00pa3iiaM CIpaBeJIMBOCTH.

PykoBomutens  okazaica  «MeXay ~JABYX ~ orHei». IIblTagch  yMEHBIIUTh  YYyBCTBO
HEYIOBIIETBOPEHUS Y «M30PaHHBIX», MEHEKEP PUCKYET BhI3BATh HA CEOSI «OTOHBY MMUPOKUX «Maccy. Ho
€CJIM OH UTHOPUPYET MPOSIBICHUS HE JOBOJbCTBA, «MHMEKIIH MOKET MPEBPATUTHCS B «OMUIEMHUIO» U
pacrpoCTpaHUTHCS Ha IPYTUX COTPYAHHUKOB. I e ske Brixoa?

Cemunapckoe 3anamue 6.

CUTYALUA

JlononHUTE TPUBEICHHBIE HUXKE METOJBI YAOBJIECTBOPEHHS TOTPEOHOCTEH BBHICHINX YpPOBHEU
COBPEMEHHBIMH METOJIaMH OOOTallleHUs] XapakTepa W COJAEpKaHHs TpyJda, a TakkKe METOAaMHU
npUBJIeUeHHs] paOOTHUKOB K IMPOIECCY TMOATOTOBKM M TPUHATHS YIPABICHYECKUX pEIICHUH. YKaxuTe
pe3epBbl MOBBIEHHUS YPPEKTUBHOCTH TPy/Ja B 3TOH 00JaCTH U NMPUYUHBI, 3aTPyAHSIONINE IPUMEHEHUE
ITHX METOJI0B B Poccuy B pa3iiMuHBIX OpraHU3allMOHHBIX CTPYKTypax.

MeTob! yA0BIETBOPEHHS MOTPEOHOCTEN BBHICIINX YPOBHEH

ConuanbHble TOTPEOHOCTH:

[l mopy4yeHue CoTpyAHUKaM paboThl, KOTOpas MO3BOIMIa OBl UM 00IIAThCS;

[l co3nanue Ha pabOYMX MECTax JyXa eINHOW KOMaH/IbI;

[l mpoBeneHHE NEPHOAWYECKHX COBELIAHMNA C TMOAYMHEHHBIMH HE TOJBKO Ui TMPUHATHUS
CTpaTETUYECKUX PEIICHHA, HO U I 00CYKICHHUS TEKYIIUX BOIIPOCOB;

[l moanep)kka He(OPMaJIbHBIX T'PYMIT IPU YCIOBUHM, YTO OHU HE HAHOCAT PEAIbHOro yiepda
OpraHu3aIum,

[l co3nanue ycIoBHiA JJIsl COLMATIbHON aKTUBHOCTH paOOTHUKOB BHE opranuzaiuu. [lorpedGHOCT
B YBOKCHHH:

] HOCTOSIHHOE YBEIMUYEHHE COACPIKATEIILHOCTH paboT COTPYAHUKOB; obOecriedeHne 3 HeKTuBHOM
00paTHO¥ CBS3M C pe3yJbTaTaMu

[] paboT 1 peakiuel pyKOBOAUTEINS;



[J moompeHne JOCTUTHYTBIX PE3YJIBTATOB;

[ mpuBIeUEHNE MOTYMHEHHBIX K (HOPMYTUPOBAHUIO LIeNIel 1 pa3padoTKe pelIeHui;

(] meserupoBaHue MOJYMHEHHBIM JOCTaTOYHBIX IIPAB U ITOJIHOMOYUH;

[} mpoABM)KEHHE IOJYMHEHHBIX O CITY>KEOHOH JIECTHHUIIE;

] oGecieueHne 00yueHHs U EPENOATOTOBKU OJUYMHEHHBIX;

[] KOTOpBIE MOBBIIIAIOT YPOBEHb UX KOMIIETEHTHOCTHU. [I0TpeOHOCTh B CAMOBBIPa)KEHUH:

[ TouyHOE OmpeeNeHre U pealn3alus MOTeHInalla KaXX10ro pabOTHUKA,;

] mopy4eHne NOJYMHEHHBIM CJIOKHBIX U BaXXHBIX 3a/laHUi, TPEOYIOLIMX [TOJIHON OTAauu;

(] moo1peHue 1 pa3BUTHE TBOPUECKUX CIOCOOHOCTEHN MOAUYMHEHHBIX M CBOMX COOCTBEHHBIX.

Cemunapckoe 3auamue 7

CUTYALIUA

UtanbsHCKU npeanprUHUMATENb TUIAHUPYET OTKPBITH CETh MUILEPUNA B PAa3IMYHBIX TOpojax
Poccuiickoit ®enepanuu. B 2001 romy MOWKHBI OBITH OTKpPBITHI JBa pecTopaHa B MOCKBe.
[TpurnamenHas cTpouTenbHass KOMIAHUS JOJKHA 3aBEPIIUTh OTAENKY 3aanuii B despane 2001 rona.
[TepBble moceTUTENN JOKHBI IONPOOOBATh UTANBSIHCKYIO MUY B KOHIIE anpensi. B kaxaoM pecropane
npenmnonaraerca oocaykuth A0 100 mocerureneil OAHOBPEMEHHO, YTO MO pacyeraMm MoTpedyer (s
OJHOW mwuIIepun) 6 TMOBapoB, 6 TIOMOIIHMKOB I0BapoB, 15 odunuantoB, 4 Oapmenos, 10
BCIIOMOTaTeNbHbIX pabounx. B saBape 2000 roga pabotano 5 COTPYAHHKOB: JUPEKTOP MO MEPCOHAITY,
KOMMEPUYECKUN JUPEKTOP, ABa TUPEKTOPA PECTOPAHOB, ACCUCTEHT.

Bonpocsr

1. Onpenenure peanbHbIC MOTPEOHOCTH B IepcoHalie Ha (eBpaib u anpenb 2001 roaa.

2. Kak uTanpstHCKHUH MpepUHAMATEh MOKET PEIIUTh polieMy npruema nepconana? C KakuMu
TPYJHOCTSMU OH MOXKET CTOJIKHYThCS?

3. Kakue meToapl MpUBICYCHUsT KaHIUIATOB MOXKHO HCHoJb3oBaTh? Kakomy meromy Ber Ob
OTJIaJIH MIPEANoYTeHUE?

4. Kak opraHu3oBaTh NepBUYHBIA OTOOp KaHauaatoB? Ha kakue Meroisl cieayeT oOpaTHTh
BHHUMaHUe MpHU BIOOpE MOBapOB, O(UIIMAHTOB, BCIIOMOTATEIBHOTO TIepcoHana’?

5. KTo moimken mpuHUMATh pelieHne o mpruemMe Ha paborty?

6. Kak oprann3oBaTh UHTETPALMIO HOBBIX COTPYJIHUKOB B KOMIIAHUIO, KOTOPAsi TOJIbKO HAUWHAET
paboratn?

TecToBBIC 3a1aHUA

1. Kaxue u3z npusedennvix Hudice 8b1CKA3bIBAHUL MONCHO CHUMAMb 3A0ayamu npogopuenmayuu?
a) CO3/IaHUE YCIIOBUI UL pa3BUTHUS MPOPECCHOHAIBHO  3HAYUMBIX
criocoOHocTeH Oy Iynux pabOTHUKOB;

0) co3ianue yciaoBHi 1t 00ydeHus1, IEpeoO0yUeHUsI U TIOBBIIICHUS

KBaTM(pUKa pabOTHUKOB B OPTaHU3AIINH;

B) ONpeEeTICHHE COOTBETCTBUS IICUXO()U3NOIIOTHIECKUX U COITUATTBHO-

MICUXOJIOTHYECKHUX KadecTB paOOTHUKOB 3aHUMAEMON UMU JIOTKHOCTH;

T') OTIpe/IeIeHue COOTBETCTBHSI MICUXO(PU3UOIOTHUECKHIX M COIIHATHHO-

MICUXOJIOTHYECKHUX Ka4ecTB paOOTHUKOB, OOPATUBIINXCS 32 KOHCYIbTAIeH, TPo(hecCHOHATEHBIM
TpeOOBaHUSAM U30PAHHOTO MMM BHJIa TPYAOBOH JIeATEIIHHOCTH.

2. Aoanmayus — smo...

a) MpucnocobieHne paboTHUKA K HOBBIM MPO(ecCrOHABHBIM, COIIMATLHBIM U
OpPTraHU3aI[IOHHO- SKOHOMHYECKUM YCIIOBUSIM TPY/Ia;

0) B3aMHOE TIPUCIIOCOOJIeHNE PA0OTHHUKA U OpTaHU3aIUH IyTEM MOCTENEHHON
BpabaThIBAEMOCTH COTPY/THUKA B HOBBIX YCIIOBHSX;

B) MPUCIIOCOOJICHNE OPTaHU3AINH K U3MEHSIOIIIMCS BHEIITHUM YCIOBHSIM.

3. Hccnedosanus nokasviearom, umo 0O0jee noiosutbl pacCMOMPEHHbIX OPLAHU3AYULL 3ANOTHAIOM
OONLUUHCINGO 8AKAHMHBIX MECT NEPEUYHO20 PLIHKA MPYOd 3d CUem 6HEUWHUX UCTOYHUKO8 NPUBTeYeHUs
nepconana. a) na;

0) HeT.

4, Kaxk obecneyums a¢hpghexmusnyro unmezpayuro H08020 compyOHUKA 8 Op2anu3ayuio (yKazams npu

HeoOX00UMOCMU HeCKONbKO 6APUAHNOE)?



a) JIOCTOBEpHAs U TOJIHAS MpeABapUTeIbHas HHGopMaIis 00 opraHu3auy 1
MOJIpa3/IelIeHNH, T1e MPEACTOUT PAOOTHUKY TPYAUTHCS;
0) UCIOJIb30BaHKE UCTIBITATENILHOTO CPOKA JJIsi HOBHUKA,
B) peryJisipable co0ece0BaHUs HOBHYKA C PYKOBOJIUTENEM €r0 TOpa3AesieHUs
U IIPeJICTaBUTENIEM KaJpOBOil CITy>KObI;
T') BBEJICHUE B JIOJKHOCTb.
5. Kaxoii komniexc kaopogvix meponpusmuil ymeHvbuiaem npumox Ho8ulx ooell u uoel 8
opeaHuzayuro?
a) MPOJIBUKEHUE U3HYTPH;
0) KOMITEHCAI[MOHHAs MTOJIUTHKA;
B) NOJINTHUKA HaliMa;
T') KCIIOJIb30BAHKE MEXKTyHAPOJHBIX KaJIPOB.
6. Ycnex 6 noucke pabomul KOHKpemHbIM COMPYOHUKOM 3A8UCUM (NPU HEOOXOOUMOCIU YKA3AMb
HECKOJIbKO):
a) 0oJIbLIE OT FPAaMOTHOCTH, YEM OT MPU3HAHHOT'O MAaCTEPCTBA;
0) OT JIF0O03HATENHHOCTH;
B) OT 0€30TBETCTBEHHOCTH;
') OT 3HAHUSI MHOTHX SI3BIKOB.

1. Ilpoyecc npueneuenusi KAaHOUOAMO8, COOMBEMCMBYIOUUX OAHHOU pabome, ecmb.:
a) HailM mepcoHana;
0) MpoABMKEHUE TIEPCOHAIA;
B) OLIEHKA [IEPCOHAA;
') 0OTOOp MepcoHaa.

8. Tom ¢haxm, umo pexpymepwi (MeHedcepvl nO HALIMY) PeOKO 001a0aOm NOTHOMOYUAMU

npeoslodXcums pasmep gviniam niamesicell,  NPesbIULAIOWUL YCMAHOBIEHHbIU,
ABNAEMCA CBUOCMENLCTNEOM.

a) HEJIOCTaTKOB BHYTPEHHUX UCTOYHUKOB HaliMa;
0) TOCTOMHCTB BHEITHUX UCTOYHUKOB HaliMa,
B) HEJIOCTATKOB BHEIIHUX UCTOYHUKOB HaliMa;
') JOCTOMHCTB BHYTPEHHHX HCTOYHUKOB HaiiMa.
9. JToou, npuxoodswue 6 omoen kKaopos 8 NouUcKe pabomwl, eCmb.:
a) CaMOIIPOSIBUBIIMECS KaHAUIATHI,
0) 6e3paboTHBIE;
B) HEKBAJIM(UIIMPOBAHHBIE PAOOTHHUKHU.
10. Kpatkas Tpyaoas 6uorpadust kaHauaaTa siBiseTcs:
a) npodeccruorpammoii;
0) KapbepOrpPaMMOii;
B) aHKETOM COTPY/HHKA,
T') peKJIaMHBIM OOBSBICHUEM.

11. K naumenee oocmosepnvim mecmam omoopa KaHoudamos OmHOCAMCs (Npu HeoOX0OUMOCMU
VKA3ame HECKOIbKO):
a) TICUXOJIOTUYECKUE TECTHI;
0) npoBepKa 3HaHMIA;
B) MpoBepKa MpodecCHOHATBHBIX HABBIKOB;
r') rpadUuecKue TeCTHl.

12. Haubonee 0ocmoseprvim memooom oyenku cnocoonocmeil KAaHOUOAmMa 8blNOJHAMb PAOOMY, HA
KOMOpYI0 OH 6y0em HaHAM, A6IAENCA:
a) TICUXOJIOTHYECKUE TECTHI;
0) npoBepKa 3HaHMIA;
B) NMpoBepKa MpodecCHOHANTBHBIX HABBIKOB;
r) rpadUecKuit TecT.

13. P50 xonkpemmuwix mep, HeoOX00UMbIX OJisl NPUHAMUS PeuleHUsl O HAliMe HeCKOIbKUX U3
BO3MOINCHBIX KAHOUOAMYP, eCb.
a) oTOOp KaHIUATOB;



0) HaiiM pabOTHHKA;

B) MOJ00p KaHAUATOB;

T') 3aKJII0YE€HHE KOHTPAKTa;
1) IPUBJIEUYEHUE KAHAUIATOB.

14. Kosghpuyuenm, onpeodensemviii kak omuouieHue Koauuecmaea NPUHAMbIX Ha pabomy no
O00IHCHOCINU U OOWUM YUCTIOM NPEMEHOEHMO8 HA MY O0IAHCHOCIb, eCb.!
a) K03 (PHUIMEHT TEeKy4eCTH;
0) k03 bUIIUEHT peKpyTa;
B) KO3 GUIHEHT 0TOOPA;
r) K03 dUIKeHT moaoopa.
15. Ymo npedcmasnsiem npoyecc noobopa nepconana?
a) CO3/IaHUE IOCTATOYHO MPEICTABUTEIBHOTIO CIIMCKA KBATH(PHIIMPOBAHHBIX
KaHUJATOB HA BAKAHTHYIO JTOJKHOCTB;
0) mpueM COTPYJIHUKOB Ha paboTy;

B) porecc CEJIEKLINU KaHJIUAATOB, OO0JIaJaloUMX MHUHHUMAaJIbHBIMU TPEOOBAHUSIMU TS
3aHATHS BAKAHTHOU JTOJDKHOCTH.
16. Ksanuguyuposanuwiii nepconan Habupams mpyonee, uem HeKgaiupuyuposanmusii. B nepsyio

ouepednb, 9MOo C8A3AHO C (Npu He0OXOOUMOCMU YKA3aMb HECKONbKO)!
a) IPUBBIYKOU TEX, KTO paboTaeT;
0) MpueMoM 1O PeKOMEHIaTeIbHBIM TUChMaM;
B) TpeOOBaHMEM CO CTOPOHBI CaMO PabOTHI;
') HEJJOCTATOYHOM MPaKTUKON Habopa.

17. Kaxk opeanusayus mosicem npueieuv npedcmasumenbHyo epynny KaHouoamos 0Jist 3aMeujeHust
BAKAHMHOU OO0JIHCHOCIU (NPU HEOOXOOUMOCIU YKA3AMb HECKOIbKO) 7
a) OpUCHTAIIUS HA IPUBJICUCHHE KaHIUIATOB HA BAKAHCHUIO Ha COOCTBCHHBIC
pecypcsr;
0) opueHTaIus Ha IPUBJICUEHNE KaHAUIaTOB Ha BAKAHCHUIO Ha BHEITHUE UCTOUHUKH paboveil CUIIbL;
B) OPUCHTAIIMS HA TTOMCK KaH/UATOB BHYTPH OpTaHW3aI[|H IPH YCIOBHH
MCIIOJIb30BaHUs XOTS OBbI IByX METO/IOB IPUBIICUCHHS KAHAUATOB CO CTOPOHBI;
') OpHEHTAIUs Ha MPUBJICUCHUE KAaH/IMIaTOB H3BHE OPTaHU3AIMH TP YCIIOBUH
MCIIOJIb30BaHUs OJTHOTO METO/1a MOMCKA KaHANIaTOB BHYTPH OpPTraHU3alINH.

18. Kaxue memoowt npugneuenuss kanouoamoeg mo2ym Ovims peKOMeHO08AHbl UHCIMUMYMY, ULYULeMY
3ameny 3agedyroujemy Kageopoi byxearmepckozo yyema (npu HeoOx00UMOCMuU YKA3amsb HECKONIbKO) ?
a) MOUCK BHYTPHU OpTaHU3AIINH;

0) Moa00p C MOMOIIBI0 COTPYIHUKOB OPTAaHU3AIUH («I10 CBA3SIM»);
B) CAaMOIIPOSIBUBIINECS KaHIUIATHI;

') 00BSBIIEHUS B CPEICTBAX MAacCOBOM MH(pOpMaLIUN;

1) TOCYAapCTBEHHBIEC ar€HTCTBA 3aHATOCTH;

€) 4acTHBIE areHTCTBa 0 O00PY IMepcoHaa.

19. K npeumywecmeam enympennHux ucmoyHuKo8 Hatma OmHocam (8bi6pamv NPasuibHvle Omeemyl):
a) HU3KHUE 3aTPaThl HA aJaNTalllIo epCoHaa;
0) yMeHbIIIEHHE YTPO3 BOSHUKHOBEHHUS HHTPUT BHYTPH OpPraHU3aIlNu;
B) MOSBJIEHUE HOBBIX UMITYJICOB JJIsl Pa3BUTHS;
I') POCT IPOU3BOAUTENBHOCTHU TPY/Ia;
1) TIOBBIILIEHUE MOTUBALIUHU, CTETIEHU YJIOBIETBOPEHHOCTH TPYJIOM.

20. K neoocmamxam sneuwHux ucmouHuko8 npueieueHusi NepCoHald OmHoOCsIm (8blopano
npasuibible Omeenol):
a) HU3KHE 3aTPaThl Ha aJanTaIlfio IepcoHaa;
0) yMEHBIIIEHUE YTPO3 BOBHUKHOBCHUS UHTPUT BHYTPU OpPTraHU3aAIUH;
B) MMOSIBJICHUE HOBBIX UMITYJILCOB ISl Pa3BHUTHS;
') POCT MIPOU3BOJAUTEIBHOCTH TPY/Ia;
JT) TIOBBINICHUE MOTUBAIINH, CTCTICHN YIOBJICTBOPCHHOCTH TPYJIOM.
21. Karxosvl npuuunsvl 661c6000icoenUss pabOMHUKOG 8 Op2aHU3AYUU (NPU HEOOXOOUMOCMU YKA3AMb
HECKOIbKO)?
a) CTPYKTYPHBIE CJIBUTH B TIPOM3BOJICTBE;



0) mepeMeneHre pabOTHUKOB BHYTPU OPTaHU3AIMH U 32 €€ TIPEICIbI,

B) TEKYUYECTb KaJpOB;

I') OBBILLIEHUE TEXHUYECKOT'O YPOBHS MPOU3BOICTBA;

1) "3BMEHEHHE 00BEMOB MPOU3BO/ICTBA;

€) YMEHbIIIEHHE CMEHHOCTH PadOThl IPOM3BOACTBEHHBIX MOAPA3ICICHUN

TIpeIIPUSATHSL;
) cTpeMiieHHe paboToaTeNs K Ka4eCTBEHHOMY U3MEHEHHIO CTPYKTYpbI
TepcoHaa.

22. Paszeumue nepconana — smo...
a) npoiecc MOArOTOBKM  COTPYIHHMKA K BBIIOJHEHUIO HOBBIX IIPOM3BOCTBEHHbIX

(GYHKIUH, 3aHSITHIO HOBBIX JOJDKHOCTEH, PEIICHUIO HOBBIX 3a/1a4;
0) mpoIecc HEMOCPEACTBEHHOM TIepelaud  HOBBIX PO ECCHOHATBHBIX
HAaBBIKOB WJIK 3HAHUI COTPYAHUKAM OPTraHU3ALNY;
B) CUCTEMa B3aUMOCBSI3aHHBIX BUJIOB JEATEILHOCTH, HEOOXOUMBIX, YTOOBI TapaHTUPOBATh
opram3anu 3P PEKTUBHYIO YIIPABICHUYECKYIO CTPYKTYpY Y MEHEIKEPOB IS
JIOCTHKEHUSI OpraHU3allMOHHBIX LIEJICH;
T') IPOLIECC M PE3YJIbTAT YCBOCHUS CUCTEMATU3UPOBAHHBIX 3HAHUM, YMEHHI, HABBIKOB M CITOCOOOB
MOBE/ICHUS, HEOOXOAUMBIX ISl IIOJrOTOBKH YeJIOBEKa K JKU3HH U TPYAY;
1) IPOIIECC U PE3yJIbTAT MOATOTOBKU YEJIOBEKa K OMPEAICICHHOMY BUAY TPY/IOBOM JESITEIBHOCTH,
MOJTBEPXKICHHBINM TJOKYMEHTOM 00 OKOHYaHUU COOTBETCTBYIOIIETO yUeOHOTO 3aBEeICHUS.

23. Kaxue memoowt naubonee s¢hghexmusnul 0151 00yuenuss nepcoHand NO8eOeH4eCKUM HABbIKAM
(6edenue nepe2osopos, npogederue 3acedanuil, paboma 6 epynne) ? llpu neobxooumocmu ykazamo
HECKOIbKO.

a) UHCTPYKTAX;

0) poTtarus;

B) YYCHHUYECTBO U HACTABHUYECTBO;

T) JICKIIUS;

1) pelieHre Kenc-cTaauc;

€) JIeJIOBbIE UTPbI;
K)camooOy4eHue.

24. Kaxue memoovl naubonee 3¢pgpexmusHuvl 0151 00yUeHUss MEXHUYECKUM npuemam (6edenue
Oyxeanmepckoeo b6anamca, pemoHm 21eKmpoosuecamenel, npuem KOMMYHATbHbIX naamedicell, pacyem
NPOYEeHmo8 no 6k1a0am) (npu HeoOXo0OUMOCMU YKA3AMb HECKOJILKO 0meemos)?

a) UHCTPYKTaX;

0) porarusi;

B) YYCHHYECTBO M HACTABHUYECTBO;

T) JICKITUS;

1) peleHne Kec-craauc;

€) JIeJIOBBIE UTPHI;
K)camMoo0y4deHue;

3) «cuas psagom ¢ Hemmmy.

25. Ilo xaxum kpumepusam Bui oyenunu ovl 3¢hghexmugnocms npoepammul 00yueHus: 0 KiepKos (npu
He0obX00UMOCMU YKA3amMb HECKOIbKO)?

a) U3JIEPKKAM 00yUCHUS;
0) BHyTpEHHEMY KpUTEPHIi;
B) BHEIITHEMY KPUTEPHIO;
T') ICHX0AMOIIMOHAITBHOMY KPUTEPHIO.

26. Ilo kaxum kpumepusam Bol Ov1 oyenunu s¢hgpexmuernocms npoepammul 06yyeHus OJisl
CReyuaIucmos Cmpaxosot KOMNarHuu (npu Heoobxo0UMOCmuU YKa3ams HECKOIbKO):

a) U3JIEPKKU O0YUCHUS;
0) BHyTpEHHEMY KpUTEPHIi;
B) BHEIIHEMY KPUTEPHIO;
T') ICKXO0MOIIMOHAIILHOMY KPUTEPHIO.

27. Ilo kaxum kpumepusm Bol 6b1 oyenunu s¢hghexmusrnocms npoepammsl 00yueHUsL MEHEOHCEPOS

(npu HeobxoouMoCmu yYKazams HeCKOIbKo)?



a) U3JepKKaM 00yUICHUS;
0) BHyTpEHHEMY KPUTEPHA, CBI3aHHOMY HETIOCPEICTBEHHO C COJCPKAHUEM
IPOrPaMMBI;
B) BHEIIHEMY KPHUTEPHIO, XapaKTepU3yelIeMy YPOBEHb BIUSHUS TPOTPAMMEI
00y4YeHHs Ha TIOCIICAYIONIYIO JSATSIIBHOCTh 00YYaroIerocs nepcoxaa;
T) MICUX0AMOIIMOHAIEHOMY KPUTEPUIO,  CBSI3AHHOMY C YpOBHEM
YJIOBJICTBOPEHHOCTH 00ydeHHUEM paOOTHHUKOB.
28. Kaxoii memoo nozsonsem naubonee mouno onpedeiums xapaxmep u cooepiircarue nompeoHocmu
6 0Oyuenuu nepconana?
a) aHaJIU3 UCTIOJIHEHHSI paOOTHI;
0) orieHka 3PPEKTUBHOCTH JEATSIHHOCTH ITEPCOHAA;
B) aHAJIU3 MPOOJIEM B JTMHEHHO-(YHKIIMOHAIBHBIX ITOAPA3ICIICHHSIX;
r) 6aJaHCOBBINA METO/I.
7 OueHOYHBIE CPEICTBA VISl IPOBEIeHNs IPOMEKYTOYHOH aTTeCTAllUH
a) [lnanupyemble pe3yJbTaThl 00yUYeHHsSI M OLIEHOYHBIE CPEICTBA [JIsl MPOBEIEHUS

NPOMEKYTOYHOM aTTeCTALNM:

Kon NHpukaTtop  IOCTHXKEHMS
MHAMKATOpa | KOMIIETCHIIMH OueHnounsle cpencTa

[IK-3: CnocobeH opraHu30BBIBaTH aJallTalldi0, CTAXUPOBKY IEPCOHANIA U TMPOBEICHUE
MEPOTPUATHIA TI0 Pa3BUTHUIO U IIOCTPOCHUIO TPOPECCHOHATBHOM Kapbepbl IEpCcoHaa




[1K-3.1

Opranuzyet npoiiecc
s dhekTuBHON PabOTHI
KOJUIEKTHBA, KOMaH/1

HepeueHb meopemuu4yeCKux 60npocoe K zauemy:

RBRoOwoo~NoO N E

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

24,

25.
26.

0.
1.

Iloustue agantamuu
enu nporpamMmsl agantauuu
Knaccudukanum siBieHus agantanim
Oransl aganTanuu
Mertob! agantauuu
HcnbiTatenbHblil CpoK

AnanTanysi MOJIOABIX CIIELUATNCTOB
[Iporpamma BBeieHUS B JOJIKHOCTD
HactaBHu4ecTBO 1 KOHCYJIbTUPOBAHUE
Pa3Butue yenoBeueckux pecypcon
Onenka YCHELHOCTH IIPOXOXKACHHUS
ajanTauuu
[lokazatenn i  OuEHKH 3((HEKTUBHOCTH
NIEPCOHAJIOM B HaIlpaBJICHUU aJanTaluu
[Ipodopuenrarus u aganTarus
Bueapenue  cucteMbl  arrecTauud WY
¢dopmanpHOii omenkn. CTpykTypa mporeccal
aTTecTaluuu
[Iponecchl mpohopueHTANY U TaNI TN
Bunet  mpodopueHTanuu M ajanTtanuy
pabOTHUKOB
CymHOCT, W BHUABl NOPOPOpPUEHTALMU U
ajanrtauuu
[IpodeccuonansHass ¥ OpraHu3aldOHHAS
ajanranus nepcoHaia
Henu u 3anaun ynpasieHnus npodopueHranuei
U ajjanTanuen.
ITonpasnenenus npodeccuoHaIbHOM
OpHUEHTAIMH U aJanTaluu U UX QyHKIUU
CrpyKTypa LEHHOCTEH OpPHUEHTALMH MOJIOJBIX
PabOTHHKOB.
Bsaumonericteue CITYKOBI yIpaBIIEHU
MIEPCOHAIOM C PYKOBOJUTEISIMH B IIpOIECCE
aTTECTaLlUN.
B3auMocBs3b OLIEHKHU NTEpCOHANIa U aTTeCTalluU
C IPYTMMH 3JIEMEHTAMH CHCTEMBI YIIPaBJICHMUS
MIEPCOHAJIOM.
OmnpeneneHne M ONUCAHUE LIEIU ATTECTALUH.
Bo3sMmoxHOCTB coYeTaHus nenen 51
obecrieyeHne ux OeckoH(IMKTHOCTH. Kpyr
aTTeCTyEeMbIX.
MeTopl TPOBEIEHUS aTTECTALUH.
Kputepun onenku u pa3zpaboTka CHCTEMB]
KpUTEPUEB OLICHKHU.

AHanmm3 PE3YJILTATOB ATTCCTAlWU, TIJIAH MCpOHpI/IHTI/Iﬁ




Kon NHpukaTtop  IOCTHXKECHMS
WHIMKATOpa | KOMIIETEHIIUU OreHOYHbIE CpeCTBA
I1K-3.2 Opranuszyet meponpusitust |[[Ipumepnvle cemunapckue 3a0anus 01 3auema

110 agarnTanuu, CTaXKUPOBKU
MepCoHANa U IOCTPOCHUIO
npo¢ecCuOHAITBHON
Kapbepbl

MepcoHaIa Ha 3TaIle aIanTalny.
4. VYcnous,
porecca ajanTaruH.
5. FOpuanueckre acieKThl aJanTalluu.

IIpodopuenTanus u aganrauusi

Cemunapckoe 3auamue mema 1.
IIpodeccnonanbHas 7 OpraHM3alMOHHAA
aganTanus nepcoHasa.

Bormpocsr 11st 06cyxaeHus:

1. OcobenHoctu Tporecca ajganTalid B
COBPEMEHHBIX OpraHHU3aIHSIX.

2. Bunpl, popmbl 1 METOABI a1 TALIUH.

3. Oco0OeHHOCTH OLEHKA HW MOTHUBAINH

BJIMAOINHUE Ha YCICUIHOCTH

Ilpaxmukym: pa3zpaboTka MpOTpaMMbl
aanTaluu JUisi KOHKPETHOM OpraHu3aluu.
Cemunapckoe 3anamue mema 2.




Lenp — onucarp npoueccs NpopOpUSHTATTH U
aanTaluH.

3agauu:

- IEpeYuCIuTb BHUIbl NPOGOPUEHTALUH U
anantauuy pabOTHUKOB;

- OxXapakTepuszoBaTb  HMHpOpMaLuw 00
7anTalnyuy HOBBIX COTPYAHUKOB.

[Inan
1. CymmHocts ¥ BuABl TPOPOPHEHTAIHHU U
anantaiuu.  Llenmn  w 3agaum ympaBieHMs

npodopueHTanueit u amgantanuei. llompasmencHus
podecCHOHANBHOM OpUEHTAllMN U aJaNTalud U UX|
(byHKIMN.

2. Hudopmamus o npodopHCHTAIMH U
ajanTanuy pabOTHUKOB MPEANPHUATHS U €€ 00paboTKa.
CTpykTypa  LIEHHOCTEH  OpPHUEHTALMH  MOJIOJIBIX
[PAaOOTHHUKOB.

3. Kapbepa kak cucrema.

BriBoabi:

- TIEPEeYUCICHbl BHUIBI TPO(OPUEHTAUU U
agantauuu pabOTHUKOB;

- oxapakTtepuzoBaHa  uH(popmanui 00
a71anTalui HOBBIX COTPYAHUKOB.

Cemunapckoe 3ausmue 5.

CUTYALIUA

Otuueckuil Bonpoc «Kamis kamenb Tount». Y
B opraHuzauuax  Toxke.  HeynoBieTBOpeHHBbIE
PabOTHUKK (OCOOEHHO T, KTO MPHUBBIK «JIETUTHCS»
CBOMMH YyBCTBAaMHU C MEHEIKEPAMM) CIMILIKOM YacTo
MMOJIB3YIOTCA HE3aclly’K€HHbIM BHUMaHueM. Hepenko
[PYKOBOJUTENN YACISAIOT ocoboe BHUMAaHUE,
TpeOOBaHUSIM («CKaHJAIHUCTOB» — OHH HMEIOT
BO3MOXKHOCTh ~ BbIOOpa  paboumx 3ajaHuil Wiy
MoiyyaroT HoBeiiee oOopynoBanue. Ho 1okl
MEHEKEPHl TMPEANPUHUMAIOT TEPOUYECKUE YCHUIIHS,
HANpaBlIeHHbIE HA YJOBIETBOPEHHE MOTpeOHOCTEMH
HE0BOJIbHBIX, OO0JIBILIMHCTBO «HOPMAJIbHBIX)»
COTPYJIIHUKOB  YYyBCTBYIOT ce0sl  yIIEeMJICHHBIMH,
[PE30HHO CUUTAasi, YTO TAKOE «HEOOBIYHOE» OTHOIIECHUE
K CKaHJaJIWCTaM TPYIHO MPHYUCIHTh K oOpa3iam
CIIPaBEIJIMBOCTH.

PykoBonuTens okazancs «MEeXay BYX OTHEI».
[lbITasick yMEHBIIUTh YYBCTBO HEYJIOBJIETBOPECHUS Y|
«M30paHHBIX», MEHEKEpP PUCKYeT BHI3BaTh Ha ceds
OTOHBY» MIMPOKUX «Macc». Ho eciu oH urHopupyer
MPOSIBIICHUSI HE JIOBOJBCTBA, «HH(EKIUS» MOXKET|
[IPEBPATUTHCS B «AMUJIEMHIO» U PACIPOCTPAHUTHCS HA
TpyTuX COTpYIHUKOB. I 1€ sxe BbIxon?

Cemunapckoe 3auamue 6.

CUTYALIUA

JlomonHuTe TpPUBEIEHHBIE HUXE METOJbI
yIOBJIIETBOPEHHSI MOTPEOHOCTE BBICIIMX YPOBHEH]
COBPEMEHHBIMH METOJAaMH OO0OTallleHHs XapakTepa U
CO/IepXaHUsl TPyJAa, a TAaKKe€ METOJaMU MPUBJICUEHUS

a0OTHUKOB K TIPOIeCCY TMOATOTOBKM M HPHUHATHUS




YIIDAaBICHUYECKUX  PEIICHUH.  YKaXWUTE  PE3epBbI
MOBBIICHHS 3PGEKTHBHOCTH TPYyAa B ATOM 00IacTH U
[IPUYMHBI, 3aTPYIHSIONINE TPUMEHEHNUE 3TUX METOJIOB
B Poccum B pa3nMuyHBIX ~ OpPraHU3AllMOHHBIX|
CTPYKTypax.

Meroasl  YIOBJIETBOPEHHS  MOTPEOHOCTEH
BBICIIMX YPOBHEHN

ConuanbHble TOTPEOHOCTHU:

[] mopy4yeHHE COTPYAHHUKAaM DPabOTHI, KOTOpas
o3BOJIMIIA ObI UM OOILIATHCS;

[J co3manue Ha pabo4MX MecTax qyxa eIuHOU
KOMaH/Ibl;

[ mpoBeAcHHE MEPUOJNYECKUX COBELIAHUI C
MOMYMHEHHBIMU  HE  TOJNBKO  JJS  TNPUHSATHS
CTpAaTeTMYECKUX PEUICHW, HO W JUIS OOCYXIEHUS]
TEKYIINX BOIPOCOB;

(] momaepxka HeQOPMATBHBIX TPYII IpH
yCIIOBUM, YTO OHHM HE HAHOCAT peajbHOro yuiepoa
OpraHu3aluy;

[J coszmaHue YCIOBHMH [UIsl  COLMAIBHOM
AKTUBHOCTH  pAaOOTHUKOB  BHE  OpraHU3allUU.
[loTpeOHOCTh B yBa)KEHUU:

(] MOCTOSIHHOE YBEJIMYEHUE COJIEPKATEIbHOCTH
paboT CcOTpyIHUKOB; obecrneueHue 3 EeKTUBHON
0OpaTHOM CBS3M C pe3yJibTaTaMU

[] paboT u peakuueit pyKoBOIUTENS;

(] mooIIpeHne JOCTUTHYThIX Pe3yJIbTaTOB;

0 pUBJICYCHHE MOTYMHEHHBIX K|
(hopMyITUPOBAHUIO 11EJIEH U pa3paboTKe pEIICHU;
0 JIeJIeTUPOBaHUE MOTYUHEHHBIM

TOCTaTOYHBIX MIPAB U MOJIHOMOYUI;

(] mpoJBUKEHUE MOJUYMHEHHBIX 10 CITyKeOHON
lIeCTHHUIIE;

[] obecnieueHre oOyueHHs] U MEPENOArOTOBKU
[10{YMHEHHBIX;

(] KOTOpbIE  MOBBIIAIOT  YPOBEHb  HX
KoMIIEeTeHTHOCTH. [IoTpeGHOCTh B CaMOBBIPAKEHUU:

(] TOYHOE ONpENENIEHHE U  peanus3alus
MOTEHITMATA KaXI0r0 paOOTHHUKA;

[] mopydeHHE TOAYMHEHHBIM CJIOXHBIX WU
BaKHBIX 3aJaHUH, TPEOYIOIINX IMOJTHOW OTAAa4H;

(]  moouipeHWe W pPa3BUTUE TBOPUYECKHUX
CITOCOOHOCTEN IMOMYNHEHHBIX U CBOUX COOCTBEHHBIX.

Cemunapckoe 3auamue 7

CUTYALIUA

HrtanbsHCKMI NpeaNpUHUMATENb IUIAHUPYET
OTKPBITh CETh MHILEPUH B pa3IMYHBIX TOpPOAax
Poccuiickoit @enepauuu. B 2001 rogy momkHBI ObITH
OTKpBITHl J1Ba pecTtopaHa B Mockse. [IpuriamenHas
CTPOUTENIbHAs KOMIaHUs JOJDKHA 3aBEPLINTH OTACIKY]
3nannii B espasie 2001 roma. [lepBpie moceTuTenn
[TOJKHBI MTONPOOOBATh UTAIBSIHCKYIO MUIILY B KOHIIE
anpensi. B kaxaom pectopaHe Mpearnosiaraercs
oOcyxuth 10 100 moceruTeneil 0ITHOBPEMEHHO, UTO
Mo pacyeram motpedyer (sl OaHOW mwuimepun) 6




MOBapoB, 6 MOMOIIIHUKOB MOBapoB, 15 odurmanrtos, 4
O0apmenoB, 10 BcmoMoraTenbHBIX pabounx. B sHBape
2000 roma paboTalio 5 COTPYAHHKOB: AMPEKTOP IIO|
[epCOHATY, KOMMEPUYECKUI TUPEKTOp, J1Ba AUPEKTOPA
[PECTOPAHOB, aCCUCTEHT.

Bomnpocst

1. Ompenenute pealbHbIE MOTPEOHOCTH B
nepconaiie Ha ¢eBpaib u anpenb 2001 roaa.

2. Kak uTajbssHCKUI IpeIIpUHUMATENb MOYKET
pemuTh npobieMy npuema nepconana? C kakumyl
TPYJHOCTSIMU OH MOXET CTOJIKHYThCS?

3. Kakue meronpl npuBIeYCHHs] KaHAWJATOB
MOXKHO Hcnonb3oBaTh? Kakomy wmeromy Boel Ob
OTJaJIu NpeanoyTeHue?

4. Kak opraHu3oBarth IEpBUYHBIA OTOOp
KanaunatoB? Ha kakue MeTobl cienyer oOpaTUTh
BHUMaHHE TIpM BBHIOOpPE TIOBApOB, O(DUIIMAHTOB,
BCIIOMOTaTeJIbHOIO IiepcoHana’?

5. KT0 noimkeH NpuHUMATh PELICHHE O IPUEME
Ha paboTy?

6. Kak opraHu3oBaTb HUHTETpalli0 HOBBIX
COTPYAHHMKOB B KOMITAaHUIO, KOTOPAasl TOJILKO HaYMHAET|
paboratpb?




Kon
WHIKATOpa

Nupukarop  AOCTHXKEHUS
KOMIIETEHITHH

OrneHouHBIE CpECTBA

[1K-3.3

Peani3yeT mporpaMmmbl
COIHAITN3AIINH,
podopreHTAIH 1
podeccnonanuzanuu
[epcoHa

TecroBBIC 3a7aHUA

D. Kakue u3 npusedennuix Huice 8blcKa3b18aAHUL
MOdICHO cuumams 3a0avamu npogopuenmayuu?
) co3JaHue yCIIOBUI Ul pa3BUTHUSA

npodeccHoHabHO ~ 3HAYUMBIX
criocoOHOCTEH Oyaynmx paOOTHUKOB;
0) co3manre yCIOBUM JIJIs1 OOyYEHHS, IEpeoOyUeHus 1
[TOBBIIICHUS
KB (pUKa paOOTHUKOB B OPraHU3AIINH;
B) Oonpe/Ie]ICHUE COOTBETCTBUS
MCUX0(U3HOIOTHUECKUX U COI[UAIBHO-
MCUXOJIOTMYECKUX Ka4eCTB PaOOTHUKOB 3aHUMACMON
MU JIOJDKHOCTH;
') OIpe/iesieHne COOTBETCTBUS
MCHXO(PHU3HOIOTUIECKUX U COLMAITBHO-
[CUXOJOTHYECKUX KayeCcTB pabOTHHKOB,
00paTUBIIMXCS 32 KOHCYJIbTALUEH,
po¢eCCHOHAIBHBIM TPEOOBAHUAM U30paHHOTO UMHU
BHJ1a TPYIOBOH JESTEIBHOCTH.

D. Adanmayus — smo...

a) mpucrocobiieHne pabOTHUKA K HOBBIM
npodeccHoHaIbHBIM, COIIMAIBEHBIM U
OpraHU3alMOHHO- SKOHOMUYECKUM YCIIOBHUSM TPY/a;
0) B3auMHOE NpucrnocodieHne paboTHUKA U
OpraHHM3aluy MyTeM MOCTeIICHHOM
BpabaThIBAEMOCTH COTPY/THHKA B HOBBIX yCIOBUSIX;
B) PUCIIOCOOJIEHNE OPTaHU3ALMH K U3MEHSIOITUMCS
BHEIITHUM YCJIOBHSM.

1. Hccneoosanus noxkasviearom, umo boiee
10106UHBI PACCMOMPEHHBIX OP2AHUZAYULL 3ANOTHAIOM
OONLUUHCINBO BAKAHMHBIX MECT NEPEUUHO20 PbIHKA
mpyoa 3a cuem HeWHUX UCMOYHUKO8 NPUBIEYUEHUS
nepconana: a) na,

0) HerT.

. Kax obecneuums 2¢hghexmusnyro unmezpayuio
H0B020 cCOmMpYOHUKA 8 OpeaHu3ayuio (YKazamo npu
HeoOxX00UMOCmMU HeCKONLKO 8apUAHOE)?

d) TOCTOBEPHAS U TIOJTHAS TIPEIBAPUTEIIbHAS
uHpopManusa 00 OpraHu3aluy 1

[10Ipa3/IeIICHUH, T MMPEJACTOUT PAaOOTHUKY
TPYIUTHCS;

0) UCTIOTB30BAHNUE UCTIHITATEIFHOTO CPOKA ISt
HOBHUYKA,

B) peryJIsipHBIE cOOeCceIOBaHUS HOBHUKA C
[PYKOBOJUTENIEM €T0 MOpa3ieTIeHHs

1 TIPEJICTAaBUTEIIEM KaJpOBOH CITyKOBI;

) BBe/IEHHE B JIOJKHOCTD.

3. Kaxoti xomnnexc kadposvix meponpusmuii
VMeHbuLaem NPUmoK HOBbLX H00etl U uoetl 8
opeanuzayuro?

a) IPOJBMIKEHUE U3HYTPH;

0) KOMIICHCAIITMOHHAS TIOJIUTHKA,




B) MOJINTHKA HaliMa;
') CIIOJIb30BAHKE MEXTYHAPOJHBIX KaJIPOB.

A Ycnex 6 noucke pabomul Konkpemuwim
compyOnuKom 3agucum (npu HeobXxooUMoCmu YyKa3amao
HECKONIbKO):

a) OOJIBbIIIE OT IPAMOTHOCTH, Y€M OT IPU3HAHHOTO
MacCTEepCTBa;

0) OT JIF0O03HATEIILHOCTH;

B) OT O€30TBETCTBEHHOCTH;

') OT 3HAHWSI MHOTHUX SI3BIKOB.

. IIpoyecc npueneuenus kanouoamos,
coomeemcmayiouux 0anHou pabome, ecmuy:
a) HaiiM TIepcoHaa;

0) MpOIBM>KEHUE MEPCOHAIA;

B) OIICHKA ITepPCOHAIA;

) OTOOp MepcoHana.

I~

D. Tom ¢ghaxm, umo pexpymepwi (MeHeOHcepvl NO
Hatimy) pedko 001a0arom noJTHOMOYUAMU
npeonodcUms pasmep sbinIam

niamesicetl,  NPesbLLUAIOWUL
VCMAHOBIEHHDL, SNAEMCS CEUOCMENbCMBOM.
a) HeJIOCTaTKOB BHYTPEHHUX HCTOYHUKOB Halima;
0) TOCTOMHCTB BHEIIHUX UCTOYHUKOB HaliMa;
B) HEIOCTATKOB BHEITHUX UCTOYHUKOB Halima;
') JOCTOMHCTB BHYTPEHHUX UCTOYHHKOB HaiiMa.

/. Jloou, npuxooswue 6 omoen Kaopos 8 noucke
pabomol, ecmy.

) CAaMOTIPOSIBUBILIUECS KaHIH/IATHI;

0) 6e3paboTHbIE;

B) HEKBaTH(PUIIMPOBAHHBIC PAOOTHUKH.

8. Kpatkas TpynoBas 6uorpadus kanauaaTta
SIBIISIETCS:

a) mpodeccuorpaMmoii;

0) KapbeporpamMmoii;

B) aHKETOW COTPY/IHUKA,

') PEKIAMHBIM OOBSIBICHUEM.

D. K naumenee oocmosepuvim mecmam omoopa
KaHOuoamoe OmHoOCAMCs (Npu HeoObX0OUMOCmU
VKA3amb HeCKOIbKO):

a) TICUXOJIOTHYECKUE TECTHI;

0) mpoBepKa 3HaAHUH;

B) MpoBepKa MpodecCHOHATBHBIX HABBIKOB;

) rpaduueckue TeCTHI.

D. Haubonee 0ocmoseprvim memooom oyenku
CnocoOHOCmell KAaHOUOAma 8bINOIHAMb pabomy, Ha
KOmMopyo o1 6yOem HaHAMm, A61AemCsL:

a) ICUXOJIOTUYECKHE TECTHI,

0) mpoBepKa 3HaHUM;

B) pOBEpKa MPOPECCHOHATHHBIX HABBIKOB;

) rpadpuueckuii TecT.

1. P50 xonkpemuwvix mep, HeobX00uMbIX 015
NPUHAMUS peulenUs O HallMe HeCKOIbKUX U3
BO3MOINCHBIX KAHOUOAMYP, eCb.

a) oTOOp KaHIUJATOB;




0) HaliM pabOTHHKA;

B) 000 KaHINIATOB;

) 3aKJIFOUEHHUE KOHTPAKTA,
1) MpHUBIICUEHUE KaHIUIATOB.

. Koagduyuenm, onpedensemviii kax

OmHOWeHUe KOIU1eCmsea NPUHIMbIX Ha pabomy no

0o/121CHOCIU U 0OWUM YUCIOM NPEMEHOEHMO8 Ha MY

O0JIHCHOCb, eCib:

a) K03 (PHUIMEHT TEKy4eCTH;

0) koappuIMeHT pexpyTa;

B) KO3 PUIMEHT 0TOOPA;

r) ko3 durment nmoadopa.

3. Ymo npedocmasnsem npoyecc noobopa

nepconana?

a) CO3JIaHUE IOCTATOYHO MPEACTABUTEILHOTO CIIMCKA

KBaJIM(DULIPOBAHHBIX

KaH/MIaTOB HA BAKAHTHYIO JIOJDKHOCTB;

0) mpueM COTpyIHUKOB Ha padoTy;

B) porecc CeJIeKIUU KaH11aTOB,
00J1a/Taf0IMUX MUHUMAILHBIME TPEOOBAHUSMU

17151 3aHATHS BAKAaHTHOM JOJDKHOCTH.

A Ksanugpuyuposannwiii nepconan nabupamo
mpyoHee, uem HeKganupuyuposanmwiii. B nepsyio
ouepedb, IMO C8:A3aHO C (NPU HEOOX0OUMOCIU YKA3AMb
HECKONIbKO):
Q) MPUBBIYKOHN TEX, KTO paboTaerT;
0) mpreMOM MO PEKOMEHIATeIbHBIM MHUCbMaM;

B) TpeOOBaHMEM CO CTOPOHBI CaMO PabOTHI;
') HEOCTATOYHOW MPAKTHUKOM Habopa.
. Kax opeanusayus mosxcem npusneus
npeocmasumenbHy0 epynny KaHouoamos 0Jis
zameujenuss BaKAHMHOU OOJICHOCMU (Npu
He0OX00UMOCMU YKA3AMb HECKObKO) ?
a) OpHEHTAIlMs Ha TIPUBJICUEHUE KaHAN/IaTOB Ha
BaKaHCHIO Ha COOCTBEHHBIE
pecypcehl;
0) oprieHTaIUs HA TIPUBJICUEHNE KaHIUIaTOB Ha
BaKaHCHIO Ha BHEITHHE UCTOUYHUKH paboydeil CUITbI;
B) OPUCHTAIIMS HA TTOMCK KaH/UIaTOB BHYTPH
OpTaHHU3aIMH MPU YCIOBUU
MCTIOJTE30BAHUS XOTS OBI IBYX METOJIOB IIPHUBIICUCHHUS
KaHIUIATOB CO CTOPOHBIL;
') OpHEHTAITUS Ha MPUBJICUCHUE KAHNIaTOB H3BHE
OpTaHHU3aIMH MIPU YCIOBUU
MCII0JTb30BaHUS OJTHOTO METO/Ia ITOMCKA KaHIUIaTOB
BHYTpPU OpTaHU3AIIHH.

I~

D. Kaxue memoouwl npusneuenus xanouoamos
[Mo2ym 6bimb peKOMeHO08aHbL UHCTIUMYIY, ULWYUIeMY
zameny 3asedyroujemy Kageopoii byxearmepcrozo
yuema (npu HeoOX0OUMOCmMU YKA3amMb HECKONLKO) ?
a) IIOUCK BHYTPU OpTaHHU3AIIVH,

0) moa0Oop C MOMOIIBIO COTPYAHUKOB OPTaHU3AIIH
(«I10 CBS3SIMY);

B) CaMOTIPOSIBUBIIINECS KAHHIAThI;

r) OOBSIBIICHUS B CPEACTBAX MAaCCOBOM MH(POPMAIIHH;




II) TOCYAapCTBCHHBIC arCHTCTBA 3aHATOCTHU,
€) YaCTHBIC areHTCTBA 0 OA00PY MepCcoHaIa.

/. K npeumywecmeam 6HympeHHux ucmoyHuKos
HalMa OmHOCAM (8b1OpaAMb NPABUNLHbLE OMBENbL).

a) HU3KHE 3aTPaThl Ha aJIaNTaIfIo IIEPCOHAIa;

0) yMeHbIIIEHHE YTPO3 BOZHUKHOBEHUSI HHTPHUT BHYTPH
OpraHu3aIumy;

B) IMOSIBJICHUE HOBBIX UMITYJILCOB JIJIsl Pa3BHUTHS;

') POCT IPOU3BOAUTEIBHOCTHU TPY/Ia;

1) TOBBIIIICHUE MOTHBAIIUH, CTETICHU

Y IOBJIETBOPEHHOCTH TPYIOM.

B. K neoocmamxam eHewHux ucmouHuxkos
npueieyeHUss NepCoHANA OMHOCAM (8blOpams
npasuivhbie omeemol):

a) HU3KHE 3aTPAaThl Ha aJIaNTaIlUI0 TIEPCOHAIA;

0) yMEHbIIIEHUE YI'PO3 BOZHUKHOBEHUSI HUHTPUT BHYTPH
OpraHu3aIum,

B) IOSIBJICHUE HOBBIX UMITYJILCOB JJISl Pa3BHUTHS;

') pOCT IPOU3BOAUTEIILHOCTH TPY/Ia,

1) TOBBIIIIEHUE MOTHBALIUH, CTETICHU

[y IOBJICTBOPEHHOCTH TPYIOM.

D. Kaxoswl npuuunul ebic6060tcoenus
pabommuuxoe 6 opeanusayuu (npu HEOOXOOUMOCMU
yKazamv HecKonbKo)?

a) CTPYKTYpHBIE CABUTY B IPOU3BOJICTBE;

0) mepemenieHre paOOTHIUKOB BHYTPH OpPTraHU3ALUHU U
3a ee MpeJielbl;

B) TEKY4eCTh KaJpOB;

') TOBBILICHIE TEXHUUYECKOTO YPOBHS MPOU3BOICTBA;
1) N”3MEHEHHE 00HEMOB TIPOU3BOJICTBA;

€) YMEHbBIIIEHHE CMEHHOCTH PabOThI
MIPOM3BOICTBEHHBIX TIOPa3ICIICHHI

[pETPUITHS,

bK) cTpeMJieHre paboToaaTesns K Ka4eCTBEHHOMY
M3MEHEHUIO CTPYKTYPhI

repcoHara.
D. Pazeumue nepconana — smo...
a) npotiecc MOATOTOBKH  COTPYJHUKAa K

BBITIOJTHEHUIO HOBBIX ITPOU3BOJICTBEHHBIX
(YHKINH, 3aHATUIO HOBBIX JIOJDKHOCTEH, PEIICHUIO
HOBBIX 33/1a4;

0) mpoliecc HEMOCPEICTBEHHOH Mepeiaun
HOBBIX MPOECCHOHATBHBIX

HABBIKOB WJIM 3HAaHUH COTPYJHUKAM OpraHU3alMH;

B) CLICTEMa B3aMOCBS3aHHBIX BHIOB JESTEIbHOCTH,
HEOO0XOIUMBIX, YTOOBI TapaHTHPOBATh

oprauzanu 3QpQPeKTUBHYIO
YIIPaBIEHYECKYIO CTPYKTYpy H
MEHEIKEPOB Il JOCTHKEHUS] OPTaHU3allMOHHBIX
Leneit;

) MPOIECC M Pe3yJIbTaT YCBOCHUS
CUCTEMAaTU3UPOBAHHBIX 3HAHUM, YMEHUN, HABBIKOB U
CII0CO0O0B MOBEIEHUS], HEOOXOAUMBIX JUISl TOATOTOBKH
YeJI0BEKA K KU3HU U TPYLY;

1) Ipolece ¥ pe3yJIbTaT HOArOTOBKH YEJIOBEKA K




OIPE/ICIICHHOMY BUJY TPYAOBOH ACSITEIbHOCTH,
[OTBEPAKICHHBIN TOKYyMEHTOM 00 OKOHYaHUH
COOTBETCTBYIOILIETO Y4eOHOTO 3aBEICHUSL.

1. Kaxue memoouwl naubonee s¢ghgpexmusnwvl 05
00OYYeHUss NepCOHANA NOBEOEHYECKUM HABLIKAM
(6e0eHue nepeco8opos, nposedeHue 3acedanuil,
paboma 6 epynne) ? Ilpu neobxooumocmu ykazamo
HeCKoNbKO.
a) UHCTPYKTAX;
0) poranus;
B) YYCHHYECTBO M HACTAaBHUYECTBO;
') JTEKIIHS;
) pelenue Keic-craauc;
€) JIETIOBBIC UTPHI;

’)camMooOydeHue.

. Kaxue memoowt naubonee 3¢pgpexmusnul 05
00VUeHUss MeXHUYeCKUM npuemam (6ederue
Oyxeanmepckozo bananca, pemoHm
biekmpoosucamernetl, npuem KOMMYHAIbHbIX
niamesicetl, pacuem npoyeHmos no 6K1a0am) (npu
HeobX00UMOCmU YKA3amb HeCKOIbKO 0meemos)?
) UHCTPYKTAX;
0) poranus;
B) YYCHHYECTBO M HACTAaBHUYECTBO;
') JTCKIIHS;
1) pelenre Kec-craauc;
€) JAETIOBbIE UTPHI;

K)caMo00y4eHue;
3) «cuas psimom ¢ Hemnmy.

3. Ilo kaxum kpumepusm Bvi oyenunu 6w
bhdhexmusnocmv npoepammol 06yuerus Oisl KIepKos
(npu He0ObX0OUMOCMU YKA3AMb HECKOILKO) !

Q) N3JIepKKAM 00ydeHus;

0) BHyTpEHHEMY KpUTEPHIL;

B) BHELIIHEMY KPUTEPUIO;

') ICHXO0MOIIMOHAIILHOMY KPUTEPHIO.

i I1o xaxum kpumepusam Buvl 661 oyenunu
bhdhexmusnocmv npoepammosl 06yuenus 0
Cneyuanucmos cmpaxoso KOMnaHuu (npu
HeoOXx00UMOCmuU yKa3ams HECKOIbKO):

a) U3EPIKKU OOYICHUS;

0) BHYTpEHHEMY KPUTEPHIA;

B) BHEIIIHEMY KPUTEPHIO;

') ICMX03MOIIMOHAILHOMY KPUTEPHIO.

D. Ilo kaxum kpumepusm Bol 61 oyenunu
bhdhexmusnocmv npoepammol 06yuerus MenedHcepos
(npu He0OX0OUMOCMU YKA3AMb HECKOILKO) !

Q) U3JIEpKKAM 00ydeHus;

0) BHyTpEHHEMY KpUTEPUIA, CBI3aHHOMY
HETOCPEIACTBEHHO C CO/Iep )KaHUEM

[IPOTPaMMBEI;

B) BHELITHEMY KPUTEPUIO, XapaKTepU3yeIleMy YPOBEHb
BIIUSTHUS TIPOTPaMMBbl

00yUYEeHHSI Ha TOCIIEAYIONIYIO AEATEIbHOCTh
00y4aroIerocs NepcoHaa;




r) MICUX03MOLHOHAIBHOMY KPUTEPHUIO,

CBS3aHHOMY C YpOBHEM
yIOBJICTBOPEHHOCTH 00y4eHHUEM paOOTHUKOB.
5. Kaxkoui memoo noseonsem Haubosee moyHo

onpedenums xapakmep u cooepicarue nNompeoHoCmu g
00yueHuu nepcounana?

Q) aHAJIM3 UCTIOIHEHUS paboTHI;

0) onieHka 3(pPEKTUBHOCTH JEATEILHOCTH IMEPCOHAIA;
B) aHAIN3 NPOOJIEM B TUHEHHO-(DYHKITMOHAIBHBIX
[0Ipa3/ICIICHUSX;




0) Ilopsinoxk mnpoBedeHHUs] TNPOMEKYTOYHOH ATTeCTALMH, MOKA3aTeJqH U
KpHUTEepHHU OLleHMBAHUS:

HpOMe)KYTO‘-IHaH arTecrauus 110 ﬂaHHOﬁ AUCHUIUIMHE BKIOYACT TCOPCTHYCCKUC
BOIIPOCHI, MO3BOJISIIOIIME OLEHUTh YPOBEHb YCBOEHHUS OOYyYarolIMMHCS 3HAHUHM, U
MPAKTUYECKHE 3aaHNUs, BBISBISIIOIINE CTENIEHb C(OPMUPOBAHHOCTH YMEHHH U BIIAICHUH,
poBoAUTCS B (hopme 3aueTa.

3aueT Mo AAHHOW TUCIUIUIMHE MPOBOJUTCS B YCTHOW (opMme MO BompocaMm K
3a4eTy, KOTOPBIN BKIIIOYAET OJIUMH TEOPETHUECKUN BOIPOC U OJJHO MIPAKTHUECKOE 3a/1aHHUE.

Iloka3aTein U KPpUTEPUH OLIEHUBAHUSA

- «3a4YTCHO» - BBICTABJIACTCA IIPU YCIIOBHHU, €CIIU CTYACHT IMOKA3bIBACT XOPOUIMUC
3HaHHUA Yy4eOHOro Marepuaja IO TeMe, 3HAaeT CYIIHOCTb JUCHUIUIMHBI, CBOOOIHO
BBITIOJIHSIET MPAKTUYECKUE 3a/JaHUS.

[Ipy 3TOM CTyAEHT JIOTMYHO U IOCJIEIOBATENIBLHO H3JIaraeT Marephall TeMbl,
PACKpPBIBACT CMBICI BOIIPOCA, HACT YAOBJICTBOPHUTCIBHBLIC OTBCTHI HA JOIOJIHUTCIIbHLIC
BOIPOCHL. JIOTTOTHUTETHHBIM YCIOBHEM MOTYyUEHUS OLIEHKH MOTYT CTaTh XOPOIIUE YCIEXU
IIPpH BBIIIOJIHCHUHN CaMOCTOSITEIbHOM U KOHTpOJIBHOI;'I pa6OTI)I, CHUCTEMATHYCCKAas1 aKTHUBHAs
paboTa Ha MPAKTUYECKUX 3aAHSITUSIX.

- «HE 3auTEHO» - BBICTABISIETCd IIPU YCJIOBUH, €CIM CTYIEHT BIAJEET
OTPBIBOYHBIMU 3HAHUSMU O CYUTHOCTH AUCUHUIUIMHBI, JAET HEMOJHbIE OTBETHI HA BOIPOCHI
W3 OCHOBHOM JIUTEPATYphbl, PEKOMEHIAOBAHHOW K KYypCy, HE MOXKET OTBETUTh Ha
JIOTIOTHUTEBHBIE BOMPOCHI, MPEJIOKEHHBIE TPENOaBaATEIIEM.

IIpunoxenne 3

MeToaunueckue PEeKOMEHIAUHU NJIA CaMOCTOATEIbHOM paﬁoTbI CTYACHTOB

B nporiecce BBINOTHEHNS CAMOCTOSTENIbHON pabOThI CTYACHTHI JOJKHBI HAYYUTHCS
BOCIIPMHUMATh CBEJICHUS Ha CIIyX, (PUKCUPOBATh HH(GOPMAIIMIO B BUJIE 3aMIUCEH B TETPasX,
paboTaTh C MUCBbMEHHBIMU TEKCTaMH, CAMOCTOSITEIbHO U3BJIEKAsl U3 HUX MOJIE3HbIE CBEJICHUS U
oopMIIsis X B BUJIE TE3UCOB, KOHCIIEKTOB, CUCTEMAaTU3UPOBATh HH(OPMAIIMIO B BUJIE
3aroJIHEeHUs TaOJIULl, COCTaBICHUsI cXxeM. BakHO HayUUThCsI BBIACIATH TJIABHBIE MBICIIU B JIEKIIUU
npenoaaBaress JM00 B MMCbMEHHOM TEKCTE; aHAIM3UPOBATH SBJICHUS; ONPENEISATH CBOIO
MO3UIUIO K OJyYEHHBIM Ha 3aHATUAX CBEICHUSAM, YETKO (POPMYJIUPOBATh €€; apryMEHTUPOBATh
CBOIO TOYKY 3PEHUS: BBICKA3bIBATh OLICHOYHBIE CYXKIEHUS; OCYIIECTBIIATh CAMOAHAIIN3.
Heo6xoauMo y4uThCst BIIaIeTh YCTHON M MUCBMEHHOM Peublo; BECTU AUAJIOT; Y4aCTBOBAThH B
JIMCKYCCHH; PaCKpbIBaTh COJIEpKaHNE U3y4aeMOi MpoOieMbl B MOHOJIOTHUECKON pedH;
BBICTYTIAaTh C COOOLICHUSAMH U JIOKJIAJIaMU.

Koncnekr JICKIIUH. CwMmpiCca MPUCYTCTBUA CTYACHTA HaA JICKIHUU 3aKIIIOYACT BO BKIIFOUCHHUHA €TI0 B
aKTUBHBIN MponeceC CiaymaHus, IOHUMaHWA U OCMBICIICHUA MaTC€pualia, IOATOTOBJICHHOTO
nmpenoaaBaTeICM. 3TOMy CHOCO6CTByeT KOHCIICKTHBHAaA 3a11MCh HOJ'Iy‘-ICHHOfI I/IH(I)OpMaLII/II/I, C
IIOMOIIBIO KOTOpOI71 B HaﬂbHeﬁHleM MOKHO BOCCTaHOBHUTH OCHOBHOC COJCPKAHUC npocnymaHHoﬁ
JICKIIHUH.

JUis1 ycrenmHoro BBIMOJIHEHHUS 3TOW pabOThl COBETYEM:



- IOArOTOBUTH OT/ICJIbHBIC TETPAIU IJI KAKIO0T0 MpeaMeTa. 3alich B HUX JIYUII€ BECTU HA OJTHOU
CTOPOHE JIMCTA, YTOOBI TIO3/IHEE HA YUCTOW CTPAHMIIC 3aMUCATh JOMOIHEHUS, YTOUHEHUS,
3aMeuaHus, a Tak)Ke COOCTBEHHBIC MbICTH. C TTOMOIIIBIO PA3HOIBETHBIX PyUYeK WU (PIIOMACTEPOB
MO>KHO Oy/IeT BBIICTTUTH 3aT0JIOBKH, Pa3/Ieiibl, TEPMHUHBI U T.]I.

- HE 3aIIUCBIBATh MOJPS] BCE, UTO TOBOPUT JiekTop. CTapaiiTech BHauase BBICIYIIATh U MOHSTh
MaTepual, a 3aTeM yke 3a(UKCHPOBaATh €T0, HE YITyCKasi OCHOBHBIX MOJIOKEHUH U BBIBOJIOB.
CoxpamnsiiiTe 1oruKy usnoxxenus. OOparure BHUMaHUE Ha HEOOXOAUMOCTh TOYHOM 3alTUCU
ONpeeICHUNA U MOHSITHH.

- OCTaBUTh MECTO Ha CTPAHUIIE CBOOOIHBIM, €CITH HE YCIIEIN OCMBICIHTD U 3a-IHCATh YacThb
uHpopmanuu. [To OKOHUAHHIO 3aHATHUS C TOMOIIBIO OJTHOKYPCHUKOB, PEMOAABATEINS WIH
y4eOHHKA Bbl CMOKETE€ BOCCTAHOBUTH YITyIIEHHOE.

- YACTATh BHUMaHUE TpaMOoTHOMY oopmieHuto 3anuceil. Hayunrecs rpadudecku sicHO B yI00HO
pacroJjiarath TEKCT: BBIUJICHATH a03alibl, IOAYEPKUBATh TJIaBHBIE MBICIIH, KIIOUYEBbBIE CJIOBA,
IIOMEIIATh BBIBOJIBI B PAMKH U T.1. HemanoBaxHoe 3HaueHHe UMEET U YeTKasi CTPyKTypa JIEKLUH,
B KOTOPYIO BXOJUT ILJIaH, JJOTMYECKH BHICTPOEHHAsI KOHCTPYKIIMSI OCBELEHUS KaX/10T0 ITyHKTa
IUIaHa C apTYMEHTAaMU U JI0Ka3aTeJIbCTBAMHU, PA3bsICHEHUAMHU U IPUMEPAMH, a TAKXKe CIIMCOK
JUTEPATYPHI IO TEME.

- HAy4UThCS HCATh Pa300puuBO U OBICTPO. UTOOBI B JabHENIIEM HE TPATUTh BpeMs Ha
pacmmppoBKy COOCTBEHHBIX 3alUCEH, CICIUTE 32 aKKYPATHOCTBIO I0YEPKa, HE SKOHOMBTE
Oymary 3a c4eT yIuioTHeHus TekcTa. KoHcnekTupysi, monb3yiiTech 0OmenpuHATHIMA
COKpalll€CHUAMM CJIOB U YCIIOBHBIMH 3HAKaMU, €CJIN €CThb H€O6XOJII/IMOCTI), TO HpI/I-IIYMaI\/'ITe
COOCTBEHHBIE COKpAILIEHUSI.

- YMETh OBICTPO M YETKO MEPEHOCUTH B T€TPajlb rpauuecKue pUCYHKH U TaOIuIbl. [t aTHX
1eJIel MPUroTOBBTE MPO3PAUHYIO JIMHEHKY, KapaHaall u pe3uHKy. CTapaiiTech Kak MOKHO TOUHEE
CKOIIMPOBAaTh N300pakeHue ¢ 10CKU. Ecnu HarisAHbI MaTepuall TpyJHO BOCIIPOU3BOIUM B
YCIIOBUSIX JIEKIIUHU, TO CAETANTe ero CJI0BECHOE ONucaHue ¢ 0000AI0NMMHU BBIBOJAMH.

- MPOCMOTPETH CBOU 3aMKCH MOCE OKOHYAHUSI JIEKITUH. [loT4epKHUTE U OTMETHTE Pa3HBIMU
1BeTaMu (roMacTepa BaKHbIE MOMEHTHI B 3amucsX. McrpaBbTe HETOUHOCTH, BHECUTE
HeoOXxoauMBbIe nomnofiHeHus. He TpaTbTe BpeMs Ha mepenuchiBAaHNE KOHCTIEKTA, €CJIM OH OKa3aJcs
He coBceM yiauHbIM. COBEpILIEHCTBYHUTECH, 3aIIUChIBAsI TOCIIEYIOIINE JIEKIUH.

IMoaroroBka k ceMMHAPCKUM 3aHATHAM. CeMUHap — OJJUH U3 OCHOBHBIX BHI0B MIPAKTUUYECKHUX
3aHATHUN MO0 TYMaHUTapHBIM aucuuIuiMHaM. OH npegHa3HadyeH Jisl yriyOJeHHOTO U3y4YeHUs
OTJIENbHBIX TeM U KypcoB. [1o ¢popMme npoBeaeHnst ceMuHapbl OOBIYHO MPEACTABIAIOT CO00i
peleHue 3ajay, 0ocyKJIeHne JOKIaI0B, Oeceqy Mo IUIaHy WK JUCKYCCHIO IO Mpobiieme.

[ToaroroBka K 3aHATHIM 3aKIH0YAETCs, IPEXkKIE BCETO, B OCBOCHUU TOTO TEOPETUUECKOTO
MaTepHaia, KOTOpbIi BBIHOCUTCS Ha 00cy:xeHue. J{ist 3Toro Heo6X01MMo B IEPBYIO OUepelb
NepeYnTaTh KOHCIEKT JEKIUH WIN Pa3/ieNbl yueOHHKa, B KOTOPBIX IPUCYTCTBYET YCTAaHOBOYHAS
uHpopmanus. M3ydeHrne pekoMeHJOBaHHOW JIUTEPaTypbl HEOOXOIUMO CAeTIaTh MAaKCUMAIbHO
TBOPUYECKU — HE IPOCTO YKJIa/bIBasi B IaMsITh HOBBIE CBEJICHUS, 4 OCMBICIMBAs U aHATU3UPYS
MaTepuai. 3aKpenuTh CBOM 3HAHUSI MOYKHO C IIOMOIIBIO 3aIIUCEH, BHITUCOK UIIU TE3UCHOTO
KOHCIIEKTA.



Ecnu cemunap npeacrasieH J0KJIaJaMy, TO OCHOBHAsI OTBETCTBEHHOCTD 3a €T0 MPOBEJCHUE
JEXKUT Ha Aokinaauukax. Kak caenars 3To ycnemso cMotpute B paszaene «oknaay. OaHako poiib
OCTaJbHBIX YYACTHUKOB CEMUHApPA HE JOJKHA ObITh TacCHBHOW. CTyIEHTBI, IPOCITYIIaB TOKIAI,
3aIMCHIBAIOT KPATKO IIABHOE €r0 COJAEPHKAHUE U 33JIal0T BBICTYIAOIIEMY YTOUHSIOIINE
BOMpPOCOB. YeM Ooiiee OCHOBATENBHOM OblIa JOMAIIHSS TIOJrOTOBKA 0 TeME, TEM aKTHBHEE
MPOUCXOIUT 00CYXkIeHHE MPOOIEMHBIX BOpocoB. Ha ceMuHape BCsiuecKH MOOoLIpsieTcs
TBOPYECKAs, CAMOCTOSATEIbHAS MBICIIb, TA€TCS BO3MOKHOCTh BBICKA3aTh KPUTHUECKUE 3aMEYAHMS.

becena no many npezacrasisieT co0oii 3apaHee MOAr0TOBIEHHOE COBMECTHOE 00-CYKICHHE
BOIPOCOB T€MbI KaXJIbIM U3 YYaCTHUKOB. JTa (hopMa NoTpedyeT OT CTYJEHTOB HE TOJIbKO
XOpOoLEeH CaMOCTOATEIbLHON MPOPabOTKU TEOPETUUECKOTO MaTepralia, HO U YMEHHUE y4acTBOBATh
B KOJUIEKTUBHOM JUCKYCCUU: KPATKO, YETKO U SICHO (DOPMYIHPOBATh U U3JIaraTh CBOIO TOUKY
3peHus Nepe]] COKYpCHUKaMU, OTCTauBaTh MO3ULUIO B HAYYHOM CIIOPE, IPUCOEANHATHCA K
Yy>KOMY MHEHUIO WIH ONIOHUPOBATH APYTUM yUYaCTHUKAM.

Pedepat — camblii mpocTOi U HAMMEHEE CaMOCTOSITENIbHBIIN BU MUCbMEHHOM paboThl. CyTh ero
COCTOMT B KPaTKOM HM3JI0)KEHUU COAEPKAIIUXCS B HAYYHOW JIMTEPATyPe B3TJIAI0B U UAECH IO
3a/1aHHOoM TeMe. Pedepar He TpeOyeT OpUrHHATBLHOCTH M HOBU3HBI. B HEM OlleHUBaeTCs yMEHUE
CTyJIeHTa paboTaTh C KHUTOM: BRIICIATH U (hOPMYJIHPOBATH MPOOJIEMy, OTOUPATh OCHOBHEIE
TE3UCHI U BCTIOMOTaTeNIbHbIC JaHHBIC, JOTUYECKH BHICTpAaUBATh MaTepUal, rpaMOTHO 0OPMIIATH
Hay4HBIN TEKCT.

Crynenrtam npeasaraercs 1sa Buaa pedepaTHbIX pador:

PedepupoBanue HayuHOU JIUTEPaTypBl IPEACTABIIET COOON COKPALICHHOE U3JI0KEHHE
COJACPpIKaHNA CTaTbU UJIKM KHUTU C OCHOBHBIMH CBCACHHUAMUA U BBIBOAAMMU. Taxue peq)epaTH
AKTYaJIbHBI TOrAa, KOrja B FOPUJIUICCKHUX UCTOYHUKAX IMOABIIACTCSA HOBBIH TGOpCTI/I‘ICCKI/Iﬁ NN
MpaKTUYECKUI MaTepuai no uzydaemoil reme. OT cryieHTa Tpedyercs, BHUMATEIbHO
03HaKOMUBIIMCH C IEPBOMCTOYHUKOM, MAKCHMAJIBHO TOYHO U MOJIHO NEepPeaTh €ro coaepiKaHue.
Jist 3TOTO0 1IEnecooOpa3Ho BEIOpaTh (hopMy MOCIIEI0BATEIBHOTO U3JI0KEHHSI TPOYUTAHHON
KHUTH, HE MEHsS ee OOIIMi TIaH U CTPYKTYpY (IJ1aBbl, pa3ensl, naparpagsr). Heooxoaumo
COXPAHUTH JIOTMKY IIOBECTBOBAHUS M 103a00TUTHCS O CBI3HOCTU TEKCTa. ABTOPCKHE,
OpUTrMHaJIbHBIC 1 HOBATOPCKHUE MBICIIU U UACH JIy4YlIC NIEPEaAaBaTb HE CBOMMHU CJIOBaMu, a C
nomouibio nuTHpoBaHus. O6beM pedepara OyaeT OnpeensIThCs CoAepKaHUEM NCTOUYHUKA, a
TaK)Ke €ro Hay4HOM U MpaKkTU4YecKoi neHHocThio. Ho B 1000M ciiyyae mpenouTeHue oTaaeTcs
KPaTKOCTH Y JIJAKOHHYHOCTH, YMEHHUIO OTOMPATh TTIAaBHOE M OCBOOOXKIATHCSI OT BTOPOCTETICHHOTO.

Pedepar no reme mnpencraBiseT 0630p HayYHBIX B3IJISIIOB M KOHILIETILUN IO TPOOIEMHOMY
BOITPOCY B M3y4aeMOH TEME.

- Ecniu Bam mipeiio’keHa Tema Takoro pedepara Ha BEIOOD, TO MPEANOYTEHHUE CleAyEeT OTAATh TOH,
KOTOpasi IJIsl BaC MHTEpECHa WK 3HakoMa. OHa He oM KHA OBITh OY€HB CII0KHOW U 00BEMHOM, B
IIPOTUBHOM ciyyae pedepat OyneT HalOMHUHATh KypCOBYIO paboTy.

- Jlns IOATrOTOBKHU pedepara CTyIeHTY HEOOXOIMMO CaMOMYy WIIM C Y4aCTHEM IperoiaBaTels
no00paTh UCTOUHUKH HH(popMaluu. Creayer m1o3a0d0TUTHCS, YTOOBI B BallleM CIIHCKE 0Ka3aJuCh
HE cllydaiiHble, a [IEHHbIE B HHPOPMAIIMOHHOM ILJIaHE KHUTU. MOXKHO BBIIIOJTHUTH padoTy,
00paTUBLINCE U K OTHOMY UCTOUHUKY — I0COOMI0, MOHOTpaduy, ucciaenopanuto. Ho mydine, ecnu



BbI 00paTUTECh K ABYM-TPEM HayYHBIM TPYJaM — 3TO MO3BOJIUT IPEACTABUTH MPoOIeMy €
HECKOJIbKMX TOYEK 3PEHUs U BBICKA3aTh JIMUHbBIC IPEANOYTCHUSI.

- OqHUM U3 TTIAaBHBIX KPUTEPUEB OLICHKH pedepara OyJeT COOTBETCTBUE €r0 COJIEP>KaHUs
3asiBIICHHOM Teme. J[Jist 3Toro 6erio 03HaKOMUBIIKCH C IEPBOMCTOYHUKAMU COCTABBTE
MpeBapUTEINbHBIN IJ1aH Oyaymiero pedepara, 0003Ha4YMB B HEM IPUHIUITHATBHO BaXKHBIC
MOMEHTHI M 3Talbl OCBeIIeHus TpodsieMsbl. [Tociie Toro, kKak y Bac mosiBsITcs pabovre 3armmucu mo
pe3yJibTaTaM M3ydeHUsl HAyqHOU JTUTepaTyphl U O0IHpHas HHGOPMAITUS TI0 TEME B LIETIOM,
MO3KHO Oy/IeT CKOppeKTHpOoBaTh 001 miaH pedepara. Crapaiitech mpu padore HaJl HUM
THIATENTFHO U30aBISATHCS OT «HM3JIUILIECTBY: BCIKOTO PoJia aOCTPAKTHBIX pacCy KICHH,
Ype3MepHBIX NOJIPOOHOCTENH U MHOTOYUCIIEHHBIX IPUMEPOB, KOTOPBIE «Pa3MbIBAIOT» TEMY WIIH
YBOJSAT OT HEE.

CrpykTtypa pedepara BkitouaeT B ce0sl BBeJIEHHE, OCHOBHYIO YacTh U 3aKiIioueHue. Bo BBeneHun
bopMyIUpyIOTCS LIENU U 3a7a4u paboThI, €€ aKTyalbHOCTh. OCHOBHAS YaCTh MPEICTABISAET CO0OM
MoCIe0BaTENbHOE U apTYMEHTUPOBAHHOE M3JI0KEHHUE PA3IMUHbBIX TOUEK 3pEeHUs Ha mpoliemy,
€e aHaJIM3, IPEeAIoIaraeMbple MyTH peHIeHus . 3aKoueHrne 000011aeT OCHOBHbBIE MBICITH WIIH
00OCHOBBIBAET MEPCIIEKTUBBI AATbHEHINETO NcciieoBaHus TeMbl. Ecim pedepar qoctarodno
0o0BeMeH, To MoTpedyeTcs pa3esieHue TeKCTa Ha pa3aeisl (TIaBkl, aparpadsl).
WnmoctpaTuBHBIA MaTepuai — TabJIUIbl, CXEMBbI, IpaUKU — MOTYT pacrojaraTbCsi Kak BHYTpPU
OCHOBHOM 4acTH, Tak U B pasnene «[Ipunoxenue».

O0beM pedepara 3aBUCHUT OT IEJICH U 3aj1a4, periaeMbIX B padote — oT 5 10 20 cTpaHuIy
MaIIMHOMTMCHOTO TEKCTa Yepe3 JABa HHTepBaia. Eciu B 3a1aHny, BBIJAHHOM TIPETIOIaBaTeIeM
00BEM HE OrOBapHBaeTCs, TO CIEAYET UCXOAUTh U3 Pa3yMHOH 11e1eCO00pa3HOCTH.

B pedepare B 00s3aTensHOM NMOPSIIKE pa3MELIatOTCsl TUTYJIBHBIHN JIUCT, IJIaH UJIU OTJIaBJIEHUE
paboTHI, a TAKXKE CIIUCOK UCTOIb3yEMON JIUTEPATYPBHI.

OO0bIYHO pedepaT MOKET 3aUUTHIBACTCS KaK MUCbMEHHasi paboTa, HO HEKOTOPbIE IIPENoAaBaTeIn
MPAKTUKYIOT MMyOJNYHYIO 3aLUTY pedepaToB WM UX «O3BYUYHBAHUE» Ha CEMUHAPCKUX 3aHATHIX.
B sToMm ciyyae He0OX0IMMO NMPUIIOKUTH JOTIOTHUTEIbHBIE YCUIIUS 1711 IOATOTOBKH ITyOJIMYHOTO
BBICTYIIJICHUS 10 MaTepuaiam pedepaTHOi paboThl.

JokJiajg npeacTasisieT co0oit yeTHyto hopmy coobmienus nHpopmanuu. OH UCTIONB3YETCS B BY3€
Ha CCMHUHAPCKUX 3aHATHAX U HA HAYYHBIX CTYJCHUYCCKUX KOH(i)epeHHI/ISIX.

IToaroToBka JOKIaAa OCYIIECTBIIETCS B JIBa 3TAla: HAIMCAaHUE TMCBMEHHOI'O TEKCTA Ha
3aJIaHHYIO0 TEMY M MOJITOTOBKA YCTHOT'O BBICTYIUJIEHUS TIEPE Ay IUTOPUEH CITylIaTeseH ¢
OCBEIIEHUEM ITOU TeMbl. [[uchkMeHHbIN qoKIan odopmiseTcs Kak pedepar.

[Tpu paboTe HaJl AOKIAZAOM CIEAYET yUeCTh HEKOTOPbIE CHIeU(PUUIECKHEe OCOOEHHOCTH:

e OObeM [OKJNaNa JOJKEH COTJIACOBBIBATHCS CO BpPEMEHEM, OTBEICHHBIM IS
BBICTYTUICHHSI.

e [Ipm BBIOOpPE TEMBI HY)KHO YYUTBHIBATH HE TOJBKO COOCTBEHHBIC WHTEPECHI, HO H
WHTEpPEChl TMOTCHIMANBHBIX ClylaTeneid. Bamie cooOieHre HeoOXOIUMO COTJIAcOBBIBATH C
YpOBHEM 3HaHUH U MOTpeOHOCTEN MyOIUKY.

e [loAroToBIEHHBIM TEKCT AOKJAAa IOKEH XOPOIIO BOCHPUHHUMATHCS Ha ciyx. [laxe
ecii oTOOpaHHBIA BaMH MaTepUaN CII0KEH M HEOJIHO3HAYEH, TOBOPUTH KEIATEIBHO MPOCTO U
SICHO, HE TIEpeTpy’Kas pedb HAyKOOOpa3HBIMU 000POTaMH U CTICIIM(PUICCKUMU TEPMUHAMH.



CrnenyeTr OTMETUTH, YTO HHOT/IA MPEMNo/IaBaTeNb He TPeOyeT OT CTYI€HTOB MUCHbMEHHOTO
BapHaHTa JOKJIA/1a ¥ OLEHUBAET X pabOTy UCKITIOUUTENHHO M0 YCTHOMY BhICTyIUIeHH0. Ho
3HAUUTENBHO Yalle MMCbMEHHBIN TOKIal IPOBEPSETCS U €ro Ka4yeCTBO TaK)KE OLIEHUBAETCS B
Oayutax. BHe 3aBUCHMOCTH OT TOTO, HY’KHO MJIM HE HYKHO OyJIeT claBaTh Ha IPOBEPKY TEKCT
OyIylIero BbICTYIUIEHHUS, COBETYEM HE OTKA3bIBAaThCS OT MMCbMEHHOM 3alUCcHu AOKJIaga. IT0
MOMOXET U30eKaTh MHOTHX OLIMOOK, KOTOPBIE CIIYYarOTCsl BO BpEMS YCTHOM UMITPOBU3AIUH:
OTKJIOHEHHE OT TeMbI, HapYILIIEHHUS JIOTUYECKOM MOCIIeI0BaTeIbHOCTH, HEOpEKHOE 00pallieHue C
UTATaMH, 37I0yNOoTpedsieHue NeTalnsiMU U T.4. Eciiu BbI X0po111o BiiazieeTe HaBbIKaMu CBOOOIHOM
peuu u o01aiaeTe BHICOKOUM KYJIbTYPOM MBIIIJICHHSI, TO 3aMEHHUTE MMMChbMEHHBIN JOKIIA]]
COCTaBJICHUEM TE3UCHOTO Tu1aHa. C ero moMouibio 3aUKCUpPyHTe OCHOBHBIE MBICIIH U HJIEH,
BBICTPOITE JIOTMKY TOBECTBOBAHUS, OTOEPHUTE SIPKHE U TOUHBIE TPUMEPHI, CHOPMYITHPYHTE
BBIBO/JIBI.

HpI/I IMOATOTOBKC K YCTHOMY BBICTYIIJICHUIO BO3bMUTC HA BOOPYKCHHUEC HCKOTOPLIC COBCTHI:

e Jlyummii BapuaHT BBICTYIUIGHUS Teped ayIuTopueil — 3To cBOOOIHAs peyb, He
OCJIOXKHEHHas yTeHueM Tekcta. Ho eciu y Bac He BbIpaboTaHO yMeHHE 00IaThCs ¢ myOauKoin 0e3
OyMa)KKu, TO HE IBITATECh CAENATh ATO cpasy, 0e3 moAroroBku. OcBauBaTh 3TOT OMNBIT HYKHO
HOCTENEHHO, OT JO0KJa/1a K I0KJIay yBeJINUnBas 00beM peun 0e3 3arisiibIBaHus B TEKCT.

e Eciiu Bbl HaMEpEHbl CUMTBHIBATH JOKJAJ C 3arOTOBICHHBIX NHCBMEHHBIX 3alUCEH, TO
nocrapaiTech, 4ToObl YTEHHE OBLIO «XYJO0’KECTBEHHBIM»: O0O3HayalTe may3oil Jiormiyeckue
NEepexo/ibl OT YacTU K YaCTH, BbIIEISNTE MHTOHAIMOHHO 0COOO Ba)KHBIE MBICIM U apIyMEHTHI,
BapbUPYHTE TEMII PEUH.

e YuTas NOKIaA, HE TOPOIMUTECH, JEJIalTe 3TO KaK MOXKHO crokoiiHee. IlomHure, 4to
CKOpPOCTb NPOU3HOIIEHUS TEKCTa Mepe]| CIyIIaTeN MU BCEr/la 0JKHA ObITh O0Jiee MEIJICHHOM,
4eM CKOPOCTh Balllel TOBCEAHEBHON PEUH.

e CBepbTe MMUCHMEHHBIN TEKCT C XPOHOMETPOM, JUISl 3TOTO MPOYUTANTE €ro HECKOJIBKO pa3 ¢
CEKyH/JIOMEPOM B pykax. B cimyuae, ecinu JoKII1a] OKaXeTCsl CIAUILIKOM JJIUHHBIM WIH KOPOTKHUM,
IIPOBEJUTE €r0 PEKOHCTPYKUUI0. OQHAKO BMECTE C COKpPALICHUSAMH WIN JOINOJIHEHUSMU HE
«norepsnure» Temy. He mopmaBaliTech MCKYIIEHHIO pacckasaTb BCE, YTO 3HAETE — IOJHO H
HOJIpOOHO.

e OOpatuTe BHUMaHHe Ha TeMOp U cuily Bamiero rosoca. OueHb BaXKHO, YTOOBI Bac OBLIO
CIIBIIIHO B CaMbIX OTHAJIEHHBIX YaCTAX ayJUTOPHH, U MPHU 3TOM Bbl HE «IIIYHIMJIN» BOJIM3U Bac
HaXOoJsLIMXCs ciymaTeneil. Bapeupyiite TemOp peun, OoH mpuiacT el BbIPA3UTENBHOCTh U
MOMOXeET U30ekaTh MOHOTOHHOCTH.

e Cnenurte 3a CBOMMHM >KecTaMH. Upe3aMepHasl KECTHKYJIALNS OTBJIEKAET OT COJAEP KAHUS
JIOKJIaJa, a TMOJHOE €€ OTCYTCTBHE CHMXKAeT ACHCTBEHHYIO CHIy BbICTyIUleHMs. Ilocrapaiitech
n30aBUTHCS OT KECTOB, JJEMOHCTPHUPYIOIIMX Ballle BOJIHEHUE (KOTla KPYTITCS PYUYKH, TepeOdsaTcs
IIyTOBUIIBI, 3aJ1aMbIBAIOTCSI Maiblibl). MCroap3yiTe jKECTBl — BBIPA3UTENIBHBIE, ONUCATENIBHBIE,
noJipakaTesbHble, YKa3yIoIue — JUIsl TOJIHOTHI NIepejaur BallluX MbICTIEH.

e YCTaHOBUTE 3pUTENIbHBIN KOHTAKT C ayauTopuei. He cTouT Bce BpemMst CMOTPETh B OKHO,
OIyCKaTh IJla3a WM COCPEe0TauuBaThCS Ha TekcTe. CTapalTech 3pUTENbHO OOIIATHCS CO BCEMU
CIIyHIaTessiMu, EPEBOIS B3I OT OJHUX K ApyruM. He oOpaiaiite BHUMaHue Ha ONO3aBIINX U
HE TpepbIBaeTe CBOM JTokIaj 3ameuanusiMu. Ho BMecTe ¢ TeM cienuTe 3a peakuuei myOsnky Ha
Ballle BBICTYIUIEHHE (0/00peHue, YyCTalioCTh, MHTEPEC, CKYKy) M €CIH CMOXKETe, BHOCUTE
KOPPEKTHBBI B pe€Ub C LIEIbI0 OBBILIEHHSI HHTEPECA K €r0 COJIEPIKAHNUIO.

e OTBeyaTh Ha BOINPOCHI B KOHIIE BBICTYIJICHMS HAI0 KPAaTKO, YETKO U YBEpEHHO, 0e3
JUIIHUX ToJpoOHocTel U moBTOpoB. [locTapaiitech mpeayragath BO3MOKHBIE BOIIPOCHI CBOMX
CIIylIaTesei U MOATOTOBUTHCA K HUM 3apaHee. Ho ecnu cityuures, 4TO BBl HE 3HA€TE OTBETA Ha
3aJJaHHBIM BaM BONpPOC, HE OOMTECh B ATOM MPU3HATHCS. DTO 3HAUUTEIBHO JIy4lle, YeM OTBEYaTh
HE 10 CYLECTBY MJIM OTIIY4YHUBAThCS.



e [IpoBeiuTe reHepaIbHYIO PENETHIIMIO CBOETO JTOKJIaaa Mepes] Apy3bIMU UIH OIHU3KUMU.
OTO TIOMOXET 3apaHee BBISIBUTh HEKOTOPBIE HEIOCTAaTKU — CTHJIMCTHUYECKH Ci1a0ble MecTa,
TPYJIHOIIPOU3HOCHUMBIE CI0Ba U (Ppasbl, 3aTSHYThIE BO BpEMEHHU YacTH U T.1. [Ipoananusupyiite
CBOIO JIMKITHIO, MHTOHAIINH, JKecThl. ClienaiiTe Tak, 4TOOBI OHU MOMOT'aJIH, @ HE MEUIaN YCIIEITHO
MPEJICTaBUTh MyOIMKHU MOATOTOBIECHHBIA BaMU JOKJIA].
IIpe3eHTanusi — COBPEMEHHBIN CIIOCOO YCTHOTO MJIM TMCbMEHHOTO TPEICTaBICHUS HH(OpMAIHN

C UCIOJIb30BAaHUEM MYJIbTUMEAUINHBIX TEXHOJIOTUH.
Cy1iecTByeT HECKOJIBKO BAPUAHTOB MPE3EHTALIUH.

e [Ipe3eHTanus C BHICTYIJIEHUEM JIOKJIAAYUKA

e [Ipe3eHTanus ¢ KOMMEHTapUsMHU AOKJIATUYMKa

e [Ipe3eHTanus Ay cCaMOCTOATEIBLHOTO IPOCMOTPA, KOTOpasi MOXKET JEMOHCTPUPOBATHCA
nepeJ ayauTopueil 6e3 ydacTus 10KJIaa4HKa.
[ToaroToBka mpe3eHTalMy BKIOYAET B ce0sl HECKOJIBKO 3TAIlOB:

1. [InanupoBaHue Npe3eHTalu
OT OTBETOB HA ATH BOMPOCH OYJIET 3aBUCETHh BCE IOCTPOCHUE TIPE3CHTALINN:

® KaKOBO IpeJHA3HAUYEHUE W CMBICI MPE3ECHTANNHU (JeMOHCTpAIHs PEe3yIbTaTOB HAYYHOH
paboThl, 3alIUTa AUIIIIOMHOIO IPOEKTA U T.1.);

® KaKyl pojb OyZeT BBIIOJHSATH MPE3CHTALUsl B XOJ€ BBICTYIIJIEHUS (COMPOBOXKICHHE
JIOKJIa/1a WIN €ro UIUTIOCTpaLus);

® KaKoBa IIeJIb Npe3eHTanuu (MHPOPMUPOBaHUE, YOKAECHUE UIIH aHAIIN3);

e Ha Kakoe BpeMs paccuMTaHa Inpe3eHTanus (KopoTkoe - 5-10 MuHYT WM
IPOJODKUTENBHOE - 15-20 MUHYT);

® KaKOB pa3Mep M cocTaB 3putenbckoil ayauropuu (10-15 dwenmosek wmmm 80-100;
IpernoJiaBaTesu, CTYCHThI WM CMEIICHHAs ay TUTOPHUS).
2. CtpykTypupOBaHue UHPOpMAIIUU

e B Ipe3eHTallMU He JOJbKHA ObITh MeHee 10 craiifioB, a o01iee X KOJIWYECTBO MPEBBIIIATH
20 - 25.

® OCHOBHBIMU MPUHLHUIAMHU IMPU COCTAaBICHUM MPE3ECHTALMH JOJIKHBI OBITh SICHOCTD,
HaIIAHOCTD, JOTUYHOCTb U 3aIIOMUHAEMOCTb;

e [Ipe3eHTalMs JO0JDKHA HMMETh CLEHapuid W YeTKYl CTPYKTypy, B KOTOpPOH OynyT
OTPa’KE€HBI BCE IPUYUHHO-CIIEICTBEHHBIE CBS3H,

e paboTa HaJ Mpe3eHTaleld HaYMHAaeTCs MOCle TIATEIbHOro 001yMBIBAHUS U HAITUCAHUS
TEKCTa JIOKJIaJga, KOTOPHIH HE0O0XO0AMMO pa3OMTh Ha (hparMeHTHl M OOO3HAYUTH CBA3aHHBIE C
KaKJIbIM M3 HUX 3aJ1a4M U JICHCTBHS;

® MEPBBIM IIar — 3TO OMpeJesieHHue TJIaBHOM MJIeH, BOKPYT KOTOpPOH OyAeT CTPOUTHCS
IIPE3EHTAaLNS;

® YacTh MH(POPMALMU MOKHO NEPEBECTH B JIBa THIA HATJSIHBIX IMOCOOMI: TEKCTOBBIE,
KOTOpbIE TIOMOTYT CIIyIIATENIIM CIeIUTh 33 XOJI0M pPa3BEpThIBAHUS apryMEHTOB U rpaduueckue,
KOTOpBIE€ WIUTIOCTPUPYIOT TJIaBHBIE MYHKTHI BHICTYIUUIEHHSI U CO3AAI0T SMOIIMOHAIbHBIE 00PAa3Hl.

® CHOXKETBI MTPE3EHTAMHY MOTYT Pa3bsACHATh WM WUIIOCTPUPOBATH OCHOBHBIE MOJIOKEHUS
JIOKJIa/1a B CAMbIX pa3HOOOPA3HBIX BapUaHTaX.

OdeHb BaKHO HaWTH MPAaBUIIBHBINA OaJlaHC MEX]Ty peublo TOKIaAuuKa U
COIPOBOXKAAOIIUMU €€ MYJIbTUMEIUUHBIMU JIEMEHTAMM.
Jliist 3TOTO LIETECO00pa3HO:

® OIpeeNuTh, YTO OyJeT MPEACTaBIEHO HAa KaXXJOM ciaije, 4ro OyneT B 3TO BpeMs

TOBOPUTHCS, KaK OyJIeT CAeTaH Mepexo/ K celyromeMy Clainay;



® CcaMble BXKHBIC UJICH M MBICIIM OTPA3HUTh M HA CJIali/1ax U MPOU3HECTH CIIOBAMH, TOT/IA KaK
BTOPOCTETICHHBIE — JIN0O CII0BaMU, JIMOO Ha Claliaax;

e nHpopManMIO Ha claiiax NPEACTaBUTh B BHUAC TE3HCOB — OHHU COMPOBOXKIAIOT
0IPOOHOE MU3JI0’KEHUE MBICIICH BBICTYIIAIOMIETO, @ He HAa000pOT;

e IS pa3bsCHEHUS MTOJIOKCHHH JOKJIa1a UCII0JIb30BaTh Pa3HbBIC BUJIBI CIAMIOB: C TEKCTOM,
¢ TabJMIam, ¢ TuarpaMMamu;

e J100as Mpe3eHTalus JOKHA UMETh COOCTBEHHYIO IPaMaTypruio, B KOTOPOH €CTh:

«3aBsA3Kay - MPOOYKICHUE HHTEPECca ayAUTOPHH K TEME COOOIICHUS (SIPKUI HATJISTHBINA

npuMep);
«pa3BUTHUE» - IEMOHCTpPALIMSI OCHOBHON MH(POPMAIUH B JIOTUYECKOM
MOCTIeIOBATEIBHOCTH (YepeJOBaHUE TEKCTOBBIX U rpapuuecKux claiiion);
«KYJBMUHAIUS) - IPEJCTaBIEHUE CAMOI0 TJIABHOTO, HOBOT'O, HEOXKHIaHHOTO
(3MOIMOHATILHBIN PEUEBOM MM WILTIOCTPATUBHBIN 00pa3);
«pasBs3ka» - GopMyIMpPOBAHUE BHIBOJOB MM MPAKTUYECKUX PEKOMEH AU
(Buzmeopsin).
3. Odopmruenue npe3eHTauu
Odopmrnenne npe3eHTauu BKIOYAET B ce0sl CIEAYIONIYI0 00s3aTeIbHy0 HH(POPMALIHIO:
TuTyJIBHBINA TUCT

- IPEJCTABJISIET TEMY JIOKJIAa U UMs aBTOpa (MU aBTOPOB);

- Ha 3alllUTe KypCOBOW WM AUIIOMHON pabOThl yKa3bIBaeT (PaMUIIMIO U MHULIMAJIBI HAYYHOTO
PYKOBOIUTEIS WJIK OpPraHU3aluy;

- Ha KOH(epeHIUIX 0003HAYaeT AATy U Ha3BaHUE KOH(EPEHIUH.
[1nanH BeICTYIIIEHUSA

- opMynHpyeT OCHOBHOE cojiepxkaHue Aokiana (3-4 myHkTa);
- pukcUpyeT MOPSAIOK U3NOKEHHS HHPOPMAITNH;
Conepxanue pe3eHTalu

- BKJIFOYAeT TEKCTOBYIO U TpaduyecKyro HHPOPMAIHIO;

- WJUTIOCTPUPYET OCHOBHBIEC TYHKTHI COOOIIICHUS;

- MOXKET MPEJICTaBISATh CAMOCTOATEIbHBIA BapHaHT JJOKIIA/a;
3aBepuieHue

- 0000111aeT, MOABOIUT UTOTH, CyMMHUPYET HH(OPMAIIHIO;

- MOXET BKJIFOYATh CIMCOK JINTEPATYpPhl K JOKIAY;

- COJIEP>KUT CJI0BA OJIAr0JJapHOCTH ayJUTOPHH.

4. Jln3aiiH mpe3eHTauun

TexcroBoe opopmiieHre
e He cTouT 3amoiHATh ciaiia CIUIIKOM OOJIBIIUM 00heMOM HHGOPMAIMH - JIYYIlle BCEro
3aroMHHaIOTCs He 6oee 3-X (hakTOB, BHIBOJIOB, ONPEICIICHUI.



e OnTUMAaNIbHOE YMCIIO CTPOK Ha crlaiige — 6 -11.
e Kopotkue (paspl 3amoOMUHAIOTCS BHU3yalbHO Jjydine. [IyHKTBI mepedyHerl He MOKHBI
IPEBBIIATH IBYX CTPOK Ha (pasy.
e HanbGonpmass >QQGEeKTUBHOCTh JOCTUTACTCS TOT/AA, KOTJA KIIFOYEBBIE ITYHKTHI
0TOOpaXkaroTcs MO OJIHOMY Ha Ka)JI0M OTIEJIbHOM claiijie
e Eciii TEKCT COCTOUT M3 HECKOJBKHX a03aleB, TO HEOOXOAMMO YCTaHOBUTH Kpac-HYIO
CTPOKY M MHTEPBAJ MEXy a03alamH.
e KittoueBble ciioBa B HMH(GOPMAIIMOHHOM OJIOKE BBIIENAIOTCA IBETOM, IIPH(PTOM WK
KOMITO3UIIUOHHO.
¢ lndopmanuio npeAnoyTUTENbHEE pacloiaraTh FOPU30HTAILHO, HAU0OJIee BAXKHYIO - B
LIEHTPE DKpaHa.
eHe crnemyer 3moynotpeOnsaTh OONBIIMM — KOJMYECTBOM  TPEAJIOTOB,  HAPEUHIA,
MpujaraTeabHbIX, BBOJHBIX CJIOB.
o [[udpoBeiec MaTepuabl JydIle MPEICTAaBUTh B BUC TPaQUKOB M AHArpaMM — TaOJHUIIBI C
1U(POBBIMU TAHHBIMH Ha CJIaliJIe BOCIPUHUMAIOTCS TJI0XO.
¢ Heo0xoamumMo 00paTuTh BHUMAaHKUE Ha TPAMOTHOCTh HamucaHus Tekcta. OmubKku BO BeCh
9KpaH MPOU3BOJAT HENPUATHOE BIIEUATICHUE
[pudroBoe opopmieHne
o [IIpudter 6e3 3aceuek (Arial, Tahoma, Verdana) unrarorcs jerde, yem rpotecku. Hemb3s
CMEIIUBATh Pa3IMYHbIC TUITHI IPUQPTOB B OJTHOM MPE3EHTAIUH.
e [IIpu¢ToBOI KOHTPACcT MOKHO CO3/1aTh MOCPEICTBOM pa3Mmepa MIPUQTa, €ro TOJIIUHBL,
HauepTaHus, GOpMbl, HAPABJICHHUS U LIBETA;
e Jln1s1 3aronoBka roautcs pazmep mpudra 24-54 nyHkra, a 1 Tekcra - 18-36 myHKTOB.
¢ KypcuB, momyepKuBaHHUe, XUPHBIM HIPU(PT UCHOIB3YIOTCS OrPaHUYEHHO, TONBKO IS
CMBICJIOBOTO BbIIETICHUS ()parMEHTOB TEKCTA.
e J{7151 OCHOBHOT'O TEKCTa HE PEKOMEHAYIOTCS MPOIUCHBIE OYKBBI.
[IBeToBOE OopMIeHHE
e Ha ogHOM cuaiizie He ucronb3yercs 6ojee Tpex BETOB: (POH, 3ar0JI0OBOK, TEKCT.
e [[Ber mpudTa u BeT PoHa TOHKHBI KOHTPACTHUPOBATH — TEKCT JOHKEH XOPOIIIO YATATHCS,
HO HE pe3aTh riasa.
o J[n1s1 hoHA MpeAnoUTUTETHHEE XOJIOIHBIE TOHA.
e CylIecTByIOT He coueTaeMble KoMOMHanuu 1BeToB. OO 3TOM MOXHO Y3HaThb B
CIICLIMAILHOM JIUTEPATYpE.
e UepHbIil LIBET MMEET HEraTWBHbIN (MpauyHbli) moxarekcT. benplii Ha yepHOM uuTaercs
TJ10XO.
e Ecniu pe3eHTanust Oosibliasi, TO €CTh CMBICH pa3JIeUTh €€ Ha YacTH C OMOIIbIO I[BETA —
pa3HBIi IBET CIIOCOOEH CO371aBaTh Pa3HbIN SMOIMOHATBHBIN HACTPOI.
e Henb3st BEIOUpaTh POH, KOTOPHIN COACPIKUT AKTUBHBIN PUCYHOK.
Kommosummonnoe odopmieHne
e CnenyeT cobio1aTh eIuHbIN cTUiIb odopmieHUs. OH MOXET BKJIHOYAaTh ONPEIEICHHBIH
mpudT (rapHuTypa M 1BeT), (OH IBeTa WM (OHOBBIH PHCYHOK, NEKOPATUBHBIM 3JIEMEHT
HEOOJIBIIIOTO pa3Mepa H T.]I.
e He npuemieMsl CTUIU, KOTOpbIE OyAyT OTBIEKATh OT MPE3EHTAIUH.
e KpynHbie 00BEKTHI B KOMITO3UIIMA CMOTPSTCSI HEBAXKHO.
e BcmomorarenpHas nH(popmarus (yrnpasisiomue KHONKA) HE JO0JKHA MpeobiagaTh HaT
OCHOBHOMH (TE€KCTOM U MJUTIOCTpALIUEH).
o J[11s1 cepbe3HOl Mpe3eHTAMU OTOMPAIOTCS MAOIOHBI, BBIMIOJHEHHBIE B JIETIOBOM CTHUJIE.
AHunMarmonnoe opopmiieHue
e OCHOBHasl pOJb AaHMMAIIMU — JIO3UPOBaHUs WHPOpPMAIUU. AYAUTOPHS, KaK IMPaBUIIO,
Jy4Ille BOCIPUHUMAET HHPOPMAIUIO TOPIUSMHU, HEOOIBIINMHU 3pUTEIbHBIMU (parMeHTaMH.
e AHUMAIIMS WCIIOJIBb3YETCS ISl MPHUBJICUEHUS BHUMAHUS WIM JEMOHCTpPAllUU Pa3BUTHUS
Kakoro-ianbo mporecca



eHe crout 3moynorpeOusATh aHUMAIMOHHBIMH S(PQEKTamMH, KOTOpPHIE OTBJIEKAIOT OT
COJIepKAaHUs WIIM YTOMJISIIOT TJ1a3a YUTAIOIIETO.

® OcoOeHHO HEeXeNaTeIbHO YacTOe MCIOJIb30BaHUE TAaKUX aHMMAIMOHHBIX 3((eKToB Kak
BBUIET, BPALEHNE, BOJIHA, TOOYKBEHHOE MOSIBICHUE TEKCTA.

3BykoBoe oopmiieHuEe

® My3bIKaJIbHOE COIIPOBOXKICHNE PU3BAHO OTPA3UTh CYTh WM MOAYEPKHYTh OCOOCHHOCTH
TEMBI CllaiiJla WA BCEH MPEe3eHTalUM, CO3AaTh ONPEACIICHHbIN AYMOIMOHAIbHBIA HACTPOU.

e My3bIKy 1e1eco00pa3HO BKIIOYaTh TOTAA, KOIZA Mpe3eHTauus UIAeT 0e3 CIOBECHOro
COIIPOBOXKACHHUSI.

© 3ByKOBOE COIIPOBOKICHHUE UCIOIB3YETCS TOIBKO MO0 HEOOXOAMMOCTH, MOCKOJIBKY JaKe
(doHOBast TUXasg My3bIKa CO3/1a€T U3IHUILHUM ITyM M MEIIaeT BOCIPUATHIO COACPIKaHUS.

e HeoOxoaumo BbIOpaTh ONTUMAJIbHYK) I'DOMKOCTb, YTOOBI 3BYK OBLI CIBIIIAH BCEM
CIIyLIAaTEJIEM, HO HE OBLI OIIYIIUTEIbHBIM.

I'padpuaeckoe ohopmieHmne

¢ Puicynku, otorpadun, AuarpaMmsl IPU3BaHbl JONOIHUTE TEKCTOBYIO HHPOPMALIHIO WIIN
nepeaarts e€ B 6osee HarIsIHOM BUJIE.

e Henb3s mpencTaBiaATh PUCYHKH M (OTO IUIOXOTO KadyecTBa WIM C HCKaKEHHBIMHU
IPOTIOPIHSMHU.

¢ XKenarenpHo, 4TOOBI M300pakeHWe OBLIO HE CTOJBKO (POHOM, CKOJIBKO HILTIOCTpALUeH,
PaBHOMH 110 CMBICITY CAMOMY TEKCTY, YTOOBI IOMOYb II0-HOBOMY IOHSTb U PACKPBITh €TO.

e Cnenyer wu30eratb HEKOPPEKTHBIX WJUIIOCTPALUMM, KOTOPbIE HEMpPaBWIBHO WU
JIBYCMBICJICHHO OTPa)KatOT CMBICII HHPOPMALIUH.

e HeoOxoaumMo 103a00TUTBCS O pPaBHOMEPHOM M pallMOHAIbHOM HMCIOJIb30BaHUU
IPOCTPAHCTBA Ha cllaiijie: eciii TeKCT NepBUYEH, TO TEKCTOBOM ()parMeHT pa3MellaeTcs B JIEBOM
BEPXHEM YTITy, a TpapMuecKuii pUCYHOK BHH3Y CIIpaBa U HA0O0OPOT.

e lltrocTpanii  peKOMEHIYEeTCSI CONMPOBOXKAATh TOSCHUTEIBHBIM TekcToM. lloammen x
KapTUHKaM JIy4llle BBIMOIHATE COOKY WM CHHU3Y, €CIHM 3TO TOJIBKO HE Ha3BaHUE CaMOro Cilaija.

e Eciu rpaduueckoe n300pa’keHre UCTONIb3yeTCsl B KauecTBe (DOHA, TO TEKCT Ha 3TOM (oHE
JIOJKEH OBITh XOPOILIO YUTAEM.

Tabnuipl U cXeMbl

e He cTouT BCTaBIATH B PE3EHTANNIO OOJBIINE TaOIHUIIBI — OHU TPYIHBI JUIS BOCTIPUSTHSL.
Jlydie 3aMEeHUTh UX rpaduKaMu, TOCTPOEHHBIMU Ha OCHOBE 3THX Ta0JINLI.

e Eciu Bce e Tabnuily moKa3aTh HaJlo, TO CIeIyeT OCTaBUTh KaK MO’KHO MEHBIIIE CTPOK U
CTOJIOIIOB, OTOOPAB M pa3MECTUB TOJILKO CaMble BaKHbBIE JaHHBIE.

e [Ipu mcronp30BaHUM CXeM Ha Cialax HEOOXOIUMO BBIPOBHSTH PSIBI OJIOKOB CXEMBI,
paccTosiHue MEXTy OloKaMH, 100aBUTh COEIMHUTENbHBIE CXEMbI IPU MOMOIIM MHCTPYMEHTOB
ABTtoduryp,

e [Ipu cozmannm cxeM HY)KHO YYUTHIBATh CBS3b MEXK/ITy COCTABHBIMU YaCTSIMHU CXEMBI: €CITH
OHM paABHO3HAYHBI, TO 3aMOJHAIOTCS OJHUM IIpU(PTOM, (GOHOM M TEKCTOM, €CIH €cTb
nepBocTeneHHass HWHQoOpManus, TO OHA BBIACIAETCS OCOOBIM CHOCOOOM C TOMOIIbIO
OpraHU3aIMOHHBIX THArPAMM.

Aynuno u Buieo opopmMiieHHE

e Bujeo, KMHO H Telle Marepuajgbl MOTYT OBITh HWCIOJB30BAHBI IOJHOCTBIO HIIH
(parMeHTapHO B 3aBUCUMOCTH OT 11€JIei, KOTOpbIE MPECIEeTYIOTCS.

e [IpotomxuTenbHOCTD (UIIbMA HE TOJDKHA MpeBbImaTh 15-25 MuHyT, a pparmenra — 4-6
MUHYT.

e Henb3s ncnosnp3oBath Ba (puiabMa Ha OJTHOM MEPONPUATHH, HO MOKa3aTh (GparMeHTHl U3
IBYX (HIIBMOB BITOJTHE BO3MOKHO.

IMoaroroBka k 3a4éTy / 3k3aMeHy. [ 0TOBUTBHCS K 3a4€Ty / HK3aMeHY HYXKHO 3apaHee U B

HECKOJBKO 3TamoB. /{1 3Toro:



e [IpocMaTpuBaiiTe KOHCIIEKTHI JIEKIMI Cpa3y MOcCIe 3aHATHHA. DTO IIOMOXKET Pa300paThCs C
HEIMOHATHBIMU MOMEHTAMM JIEKLIUM M BO3HUKIIMMHU BOIIPOCAMM, IIOKA €Ll JIEKIHUS CBeXa B
aMATH.

e beryio nmpocMarpuBaNTe KOHCIEKTHI JO Hayaja CIEAYIOLIEro 3aHATHSA. OTO IO3BOJIUT
«OCBEXKHTHY MPEABIIYIIYIO JIEKIUIO U IIOATOTOBUTHCS K BOCIPUSATUIO HOBOI'O MaTepuasa.

e Kax1y10 HeJIeno OTBOAUTE BpeMs U1l [IOBTOPEHUs IIPOMACHHOIO0 MaTepuraa.
HenocpencTBeHHO npy NOATOTOBKE:

¢ YIIOpsA0YbTE CBOU KOHCIICKTBI, 3aITUCH, 3aJaHUI.

e [IpukuHbpTe BpeMs, HEOOXOIMMOE BaM Uil MOBTOPEHUS KaxkIoW dacTu (OJo0Ka)
Marepuaa, BRIHOCHMOTO Ha 3a4eT.

¢ CocTaBbTE pacmucaHue ¢ y4eTOM CKOPOCTH ITOBTOPEHHS MaTepuaa, s 4ero

e Paznienute Bompockl it 3au€Ta / HK3aMEeHa Ha 3HAKOMBIE (IO JICKIIMOHHOMY KYpCY,
CeMHMHapaM, KOHCIIEKTUPOBAHUIO), KOTOPBIE MOTPEOYIOT JIUIIH OBTOPEHHS M HOBBIE, KOTOPHIE
IPHUIETCS OCBANBATh CAaMOCTOSATEIbHO. HauHuTE ¢ TeM XOpOIIo BaM U3BECTHBIX U 3aKPEIHTE UX C
MOMOIIII0 KOHCIIEKTAa M y4eOHHMKA. 3aTeM IIOTOJIHHUTE CBOM TEOPETHUYECKHi Oarakx HOBBIMHU
3HAHMSAMH, 0053aTEIBHO BOCIIOIH30BABIINCH PEKOMEHJOBAHHOM JTUTEPATYPOH.

e [IpaBUIIBHO HCIIOJIB3YHTE KOHCYJIBTAIlUHU, KOTOPBIE IIPOBOUT TpernoaaBarens. [Ipuxonute
Ha HUX C 3apaHee MPOpa0OTaHHBIMH CAaMOCTOSTEIBHO BONpPOCaMH. BBl MOXKeTe IMOIyYUuTh
pa3bsACHEHHUE 110 IOBOJY CIOXKHBIX, HE JI0 KOHIIA MOHATHIX T€M, HO HE PAaCCUUTHIBAITE BO BpeMsI
KOHCYJIbTAIIH HA HCYEPIBIBAIOTYI0 HH(POPMALIUH 110 COAEPIKaHUIO BCETO Kypca.



