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PaGouas nporpamma cocrasiexa Ha ocHoBe @PI'OC BO - 6akanaBpHaT 110 HanpaBJIeHHIO
noarorosku 38.03.03 Yupasienue nepconanoM (npukas Muno6prayku Poccun ot 12.08.2020 1.
Ne 955)

PaGouas mporpaMma paccMOTpeHa M omoOpeHa Ha 3acefaHHM  Kadeapsl
T'ocy1apCTBEHHOIO MyHHITUITAIBHOTO YIPABJICHHS H YIPaBJICHHs IEPCOHATIOM
25.01.2022, mpotoxoin Ne 2

3aB. kadenpoii H.P. Banbmckas
&4

PaGouas mporpamma onoOpeHa MeToaudecKkoi komuccuei Mony

14.02.2022 r. mpotokoa Ne 6

[Ipencenarens ﬂ'/ H.P. Baneinckas
PaGouasi mporpamMma cocTaBieHa: M
noueHt kapenpsl IMYuVYII, kana. ucrt. Hayk 4 ‘é ¢ B.B. UynpuH .
Penensenr:

HavanbHuk ynpasieHus o6pa3oBanus AJIMHHUCTpALHU ropo/ia Marauroropeka

( (%/ H.B. Cadonosa
3



JIucT akTyanusanuu padoueil nporpaMmbl

Pabouas nmporpamma nepecMoTpeHa, oocyxkaeHa u ogodpena st peanmsanuu B 2023 - 2024
y4eOHOM rojy Ha 3aceqaHuu kadeapsl ['ocyIapCTBEHHOTO MyHHIIMIIAIBHOTO YIIPABJICHUS U

[IpoTrokonm oT 20 1. Ne

3aB. kadeapoii H.P. Banbiuckas

Pabouas nmporpamma nepecMoTpeHa, 00cyxaeHa u ogodpena st peanuszanuu B 2024 - 2025
y4eOHOM rojy Ha 3aceqaHuu kadeapsl ['ocyIapCTBEHHOTO MyHHIIMIIAIBHOTO YIIPABICHUS U

IIporokomor 20 1. Ne

3aB. kadempoii H.P. BansiHckas

Pabouast mporpamMmma repecMoTpeHa, 00CyKaeHa u 0100peHa s peanuzamnuu B 2025 - 2026
y4eOHOM Toly Ha 3acefaHuu Kageapsl ['ocyaapcTBEHHOT0 MyHUIMIIAILHOTO YIIPABICHUS U

[Iporokom ot 20 1. Ne

3aB. kadenpoii H.P. banwiHckas

Pabouas mporpamMmma repecMoTpeHa, 00CyKaeHa U 0100peHa s peanuzanuu B 2026 - 2027
y4eOHOM Toly Ha 3acefaHuu Kageapsl [ocyaapcTBEHHOTO0 MyHHIIMITAILHOTO YIIPABIICHUS U

[Iporokom ot 20 . Ne

3aB. kadeapoii H.P. Banbrackas

Pabouas mporpamma nepecMoTpeHa, 00cyxaeHa u ogodpena st peanm3anuu B 2027 - 2028
y4eOHOM rojly Ha 3acenaHuu kadeapsl ['o0CyqapCTBEHHOTO MyHHIIUIIAIBHOTO YIIPABICHUS

IIporokomor 20 1. Ne

3aB. kadenpoit H.P. Banbiuckas




1 Iles1u ocBOEHUSI I CHMUTLTHHBI (MOLYJIs1)
dbopmupoBanre y Oyaymux OakaJiaBpoB B OOJacTH YIPaBICHUS TEPCOHATIOM
MPEJICTaBICHUST 00 OCHOBHBIX HANpPAaBICHUSX W METOAAaX AHAIUTUYECKOW W TMPAKTUYCCKOU
paboThl B cepe ymnpaBieHHs] Kapbepoil mepcoHansa. DTH 3HAHUS M HABBIKM HEOOXOAUMBI UM B
OyIy1em Mpy IUIAHUPOBAHUH U TTPOJIBUKCHIH Kaphephbl IEPCOHAIA.

2 MecTo qUCHMIIMHBI (MO1YJIsI) B CTPYKTYpe 00pa30oBaTe1bHOIi POrpaMMbl

JucuumnnuHa YnopaBieHUE eOBOM Kapbepoll BXOAUT B 4YacTh Y4YeOHOro IjIaHa

dbopMupyeMyr0 y4acTHUKaMU 00pa30BaTeIbHBIX OTHOIICHHI 00pa30BaTeIbHOM MPOTPAMMBI.

Jiga  u3ydyeHus ~ AUCUMIUIMHBI  HEOOXOAMMBI  3HAHUS  (yMEHHMs,  BJaJCHUsA),
c(OpMHUPOBAHHBIC B PE3YJIbTATE U3YyUCHHS AUCIUTUTUH/ TPAKTUK:

DKOHOMMKA OpraHu3aluu

OCHOBBI TEOpUH YIIPABIICHUS

OCHOBBI yIIpaBJIeHHS IEPCOHAIIOM

JIOKyMEHTUPOBaHHE YIIPABICHYECKOM IEATEIbHOCTH

JlenoBble KOMMYHUKALIMH

VYrpaBneH4YecKue pereHus

3nanus (YMEHWUsI, BIIaJICHUS ), IOJYYCHHbIE NMPH M3YYCHUU TAHHOW TUCHUIUIMHBEI Oy1IyT
HEOOXOIUMBI 7151 U3YUYCHUSI JUCIUILITNH/TIPAKTHK:

Opranu3anroHHOE MTOBEJECHUE

MoTuBanus CTUMYJIMPOBaHHUS IIEPCOHAIIA

3 Komnerenuun odyuaromierocs, opMupyembie B pe3y/ibTaTe 0CBOEHUS

AUCHMILIMHBI (MOAYJISA) U IVIAHUPYEMbIe pe3yJibTaThbl 00y4YeHust

B pesynpraTe OCBOEHHS NUCHUIUIMHBI (MOXYJis) «YIpaBlIeHUE JIE€JI0BON Kapbepoi»
oOyyaroImuiics JoKeH 001aaTh ClIeAYOIIMMU KOMIETEHIUSIMHU:

Kon nnnukaTtopa

I/IHI[I/IKaTOp JOCTHIXKXCHHA KOMIICTCHIIMH

[IK-3 Cnocoben

OpraHM30BBIBATH AJANTAllMI0, CTAKUPOBKY IIEpCOHAIa M IPOBEIECHUE
MEPONPUATHH 110 PA3BUTHUIO M NOCTPOSHHUIO MPO(ecCHOHAIbHOM Kapbephl IepcoHaIa

mpodeccroHaIN3alKK IIEPCOHaIa

I1K-3.1 Opranm3yet npoiecc 3hHEKTUBHON pabOThI KOJIJIEKTHBA, KOMaHTbI

I1K-3.2 Opranusyer MeponpusTHS 10 aJanTallH, CTAXHPOBKH TIEPCOHANA U
MTOCTPOSHHUIO PO ECCHOHATBHONU KapbePhI

I1K-3.3 Peanusyer MIPOTPaMMBbI COITMANTM3alINH, npodopueHTauu u




4. CTpPyKTYpa, 00bEM U coiepKaHue TUCHHUIINHBI (MOIYJIs)
OO0mmas Tpy10€MKOCTb AUCIIUIUTMHBI COCTABIIACT 4 3a4eTHBIX euHUI] 144 akaj. 4acoB, B TOM YHCIIE:
— KOHTaKTHas pabora — 8,5 akaj1. 4acos:

— ayauTOpHas — 8 akaj. 4acos;
— paeayautopras — 0,5 akaj. 4acos;

— camocTosiTenpHas padorta — 131,6 aka. yacos;
— B (hopMe nmpakTudeckoit moaroroBku — 0 akaj. gac;

dDopMa arrecTaluu - 3a4cT

AynutopHast s e
KOHTaKTHas pabora E E dopma TeKyIiero
Paszen/ tema 2 (B axan. vacax) E [ Bux . KOHTpOJIA Koxn
R —— = g O | camoctosTenpHOl | yenesaeMocTH 1 KOMITETEHITHH
g £ pabdoThl MPOMEXKYTOYHOM
Tlex. mal. | mpakr. z'g aTTeCTAlUH
3aH. 3aH. O &
1. Kapbepa paboTHHKa Kak OOBEKTa
yIpaBIICHUs B COBPEMEHHOI
OpTaHU3aIUI
CamocrosTenpHOe
u3yueHHue y4eOHOM
1.1 CymHOCTh M coHepiKaHue H HaydHOU . IK-3.1,
Kapbeps! PABOTHHKA 15 JIUTEPATypPBl Hrorosslii Tect MK-3.2,
Pabota ¢ I1K-3.3
INEKTPOHHBIMHU
O6ubmmorekaMun
CamocrosTenpHOE
u3ydeHue yueOHoH
1.2 CucremHbl mOAXOX K U Hay4HOU I1K-3.1,
UCCIIEI0BAHUIO Kapbepbl 0,5/0,51| 15 JUTEPaTypbl Hrorosslii Tect MK-3.2,
paboTHUKA PaboTa ¢ I1K-3.3
INEKTPOHHBIMHU
O6ubmmorekaMun
4
CamocrosTenpHOE
u3ydeHue yueOHoH
U Hay4HOU I1K-3.1,
1.3 J[leTrepMUHAHTBl Kapbephl: .
HOHSTHE M KIACCHUKAIH 15 JUTEPaTypbl UTOTOBBIN TECT MK-3.2,
PaboTa ¢ I1K-3.3
INEKTPOHHBIMHA
O6ubimorexamu
CamocrosTenpHOE
U3yucHHe y4eOHOH
U Hay4HOU I1K-3.1,
]]Z:pbg:zzli?ﬁf:ﬁgfmiapbepml 0,5/0,51| 15 JUTEPaTypbI Htorosslii TecT MK-3.2,
Pabora ¢ [K-3.3
JNEKTPOHHBIMU
Oubimorexkamu
Hroro no pazgeny 1/11 60
2.  TIIpodeccuonanmpHas  Kapbepa
paboTHUKA: MIOHSATHE,
JICTEPMHHAHTHI, CHCTEMATHKa,

M0Ka3aTelu, MPOrpaMMbl MOAJEPKKH




21 Ipodeccnonanbhas
Kapbepa U ee JeTCPMUHAHTEHI

15

CaMOoCTOSTENbHOE
n3ydeHue yueOHou
Y HAyIHOH
JUTEPATyPHI
Pabota ¢
3JIEKTPOHHBIMHU
OHOIMOTEKAMHU

HToroserii Tect

MK-3.1,
I1K-3.2,
ITK-3.3

2.2 Cucremaruka
npodecCHOHAILHON Kapbepbl

0,5/0,51

ITogroroBka k
MIPAKTUYECKOMY
3aHATHIO
CaMOCTOSTENbHOE
n3ydeHune yuyeOHou

Y HAyIHOH
JUTEPATYPhI
Pabota ¢
3JIEKTPOHHBIMHA
OMOIHOTEKAMH

IIpakTiueckoe
3ajaHne
VYerHbi onpoc
TECTHPOBaHHE

MK-3.1,
I1K-3.2,
IK-3.3

2.3 OCHOBHBIE HHIUKATOPHI
npodecCHOHATLHON Kapbepbl

CamocrosTenbHOE
H3ydeHHEe yueOHOU
1 Hay4HOH
JUTEPATyPHI
Pabota c
NIEKTPOHHBIMU
Ooubimorexkamu

HroroBsrii TecT

MK-3.1,
IK-3.2,
IK-3.3

24 Kpusucer
npodeccuoHaIbHON Kapbepbl

0,5/0,51

IToaroroBka k
MPAKTHYECKOMY
3aHATHIO
CaMocCTOsATEIbHOE
H3y4YeHHE yueOHOU
U Hay4HOU
TUTEePaATyPHI
Pabota ¢
3JIEKTPOHHBIMHU
OubIMoTEKAMHU

IIpaxTnueckoe
3aJaHue
VYcTHBIi onpoc
TECTUPOBAHUE

MK-3.1,
IK-3.2,
IK-3.3

2.5 KapbepHas cynepBusus

CamocTrosTenpHoe
u3ydeHHue yueOHoH
U Hay4YHOU
JUTEPATYPBI
PaGora ¢
3JIEKTPOHHBIMU
OMOIMOTEKAMH

HToroBelii Tect

IK-3.1,
MK-3.2,
IK-3.3

2.6 OpraHu3anMoOHHAs Kapbepa:
MOHSITHE U CHCTEMATHKA

CamocTtosTeapHoe
U3yucHHUe y4eOHOMH
Y Hay4HOU
JUTEPATYPBI
Pabora ¢
3JIEKTPOHHBIMHU
OubIMOTEKAMHU

HToroBelii Tect

IK-3.1,
MK-3.2,
IK-3.3

2.7 MHuaukaTops!
OpraHU3allMOHHON Kapbepsl

CaMocCTOsTENBHOE
U3yucHHUe y4eOHOMH
U Hay4HOU
JUTEPATYPBI
Pabota ¢
3JIEKTPOHHBIMHU
OMOIHOTEKAMH

HToroBelii Tect

IK-3.1,
IK-3.2,
IK-3.3

Uroro mo paznemy

15

1/11

35




3. MeTtonoorus

OpraHu3aluu

yIpaBlIeHUS
Kapbepoil MmepcoHana B COBpEMEHHON

31
dunocodcko-KOHIENTYaTbHBIE
OCHOBBI YIIPaBIICHUS Kapbepoil

15

CamocrosTensHOe
H3ydeHHe yueOHOU
U Hay4HOH
JUTEPATyPHI
Pabota c
JIEKTPOHHBIMU
Oubimorexkamu

HroroBsIii TecT

IK-3.1,
IK-3.2,
ITK-3.3

3.2 VYmnparneHue Kapbepoil B
MEPCOHANTLHOM MEHEPKMEHTE

0,5/0,51

ITogroroBka k
MIPAKTUYECKOMY
3aHSITHIO
CaMOCTOSTENbHOE
H3ydeHHe yueOHOU
Y Hay4HOH
JUTEPATYPBI
Pabota ¢
3JIEKTPOHHBIMHA
OMOIHOTEKAMH

IIpakTiueckoe
3aaHHe
VYcrHbli onpoc
TectupoBanne

MK-3.1,
IK-3.2,
IK-3.3

3.3 KapbepHas mnonuTHKa B
OpraHU3aInu

0,5/0,51

CamocrosTenbHOE
H3y4YeHHEe yueOHOU
1 Hay4HOH
JUTEPATYPHI
Pabora ¢
JNEKTPOHHBIMU
OubIMoTEeKAMH

HroroBsrii TecT

MK-3.1,
IK-3.2,
IK-3.3

3.4 CymHoOCTh M conep)KaHue
KapbepHOT'O TUIAHHUPOBAHUS

0,5/0,51

4,7

CamocrosTenpHoe
u3ydeHue yueOHoH
U Hay4YHOU
JUTEPATYPBI
Pa6ora ¢
3JIEKTPOHHBIMU
OMOIMOTEKAMH

HToroBelii Tect

IK-3.1,
MK-3.2,
IK-3.3

Wroro no pazneny

2/0,51

1/11

19,7

4, Texuonoruu

yIpaBICHUS
KapbepoH MepcoHaja B OpraHu3aluu

4.1 KapbepHbIii MApKETHHT

0,5/0,51

IlogroroBka Kk
NPaKTUYECKOMY
3aHATHIO
CaMoCTOSTENbHOE
M3y4deHne yaeOHOon
U Hay4HOU
JTUTEPaATYPHI
Pabora ¢
3JIEKTPOHHBIMU
OubIMOTEKAMHU

IIpaxTuueckoe
3aJaHue
VYcTHbIi onpoc
TECTUPOBAHUE

MK-3.1,
IK-3.2,
IK-3.3

4.2 KapbepHas JIOTHCTHKA

CamocrosTenpHOe
U3yucHHUe y4eOHOMH
U Hay4HOU
JUTEPATYPBI
Pa6ora c
JIEKTPOHHBIMU
6ubmroTekamMu

HToroBelii TecT

IK-3.1,
IK-3.2,
IK-3.3




4.3 KapbepHblif OeHIMapKHHT

0,5/0,51

IlogroroBka k
MIPAKTUYECKOMY
3AHSITHIO
CaMOCTOSTENbHOE
n3ydeHue yuyeOHou
Y HAyIHOH
JIUTEPATYPBI
Pabora ¢
3JIEKTPOHHBIMHU
OMOIMOTEKAMH

IIpakTiueckoe
3ajaHne
VYerHbii onpoc
TECTHPOBaHHE

MK-3.1,
I1K-3.2,
IK-3.3

4.4 KapbepHas MOTHBAIMA H
CTHMYJIUPOBaHHE

0,5/0,51

4,9

CamocrosTensHOe
H3ydeHHe yueOHOU
Y Hay4HOH
JUTEPaTypPHI
Pabota c
NIEKTPOHHBIMU
Ooubimorexkamu

HroroBsIii TecT

IK-3.1,
IK-3.2,
ITK-3.3

Hroro no pazueny

0,5/0,51

/11

16,9

Uroro 3a cemectp

4/11

4/411

131,6

3a4uéT

Hroro nmo gucuuiminge

4/11

4/41

131,6

3a4€T




5 O0pa3oBaTe/ibHbIE TEXHOJIOTHH

Ha cerogusiniauii AeHb CTaau 04€BHIHBI TPEUMYIIECTBA UCIIOIb30BaHUS KOMITbIOTEPA Ha
JEKIMOHHBIX M MPAKTUYECKHX Yy4yeOHBIX 3aHATHAX. OOBsICHEHWE HOBOTO MaTepuana ¢
UCIIOJIb30BAHUEM ITPE3CHTAIH, BBIMOJHEHHBIX C TIOMOIIIBI0 Tporpamm Microsoft Power Point u
Microsoft Front Page, BbI3bIBacT MHTEpPEC Y CTYICHTOB, CIIOCOOCTBYET JIy4IlIEMYy YCBOCHHUIO
MaTepuana. Vcrnonap3oBaHHEe KOMIBIOTEpA Ha yUEOHBIX 3aHATUAX IMO3BOJISET IMPENOJIaBATEINIO
HSKOHOMHTbH BpEMsl, ONpAIIMBATH YYAIIUXCS HA KKIOM 3aHSATHH, BECTH CTAaTUCTHKY OMpOCa,
BBISBJIATH 3amajaroniue Tembl. Takke oIHUM u3 3G (EKTUBHBIX CPEACTB HMH(DOPMALMOHHBIX
TEXHOJIOTUH SIBJSIETCS AJIEKTPOHHBIA yueOHHMK. Mcxons u3 sroro, Oonmee 20% Bcex 3aHATHI
MPOBOASTCS C IPUMEHEHUEM HH(POPMAIIMOHHBIX TEXHOJIOTHIl.

s obecrieuenust HanOombIIel 3GPeKTUBHOCTH 00pa30BaTENBHOIO MpoIlecca B Kypce
JaHHOW  y4eOHOW JUCHUMIUIMHBI HCIHOJB3YIOTCS B  IIpolecce OOy4YeHHs TMepeaoBbIe
00pa3oBaTesibHbIe TEXHOJIOTHU:

1) TpagunuoHHBIE 00pa30BaTEIbHBIC TEXHOJOTWH (MHGOPMAIMOHHAS  JICKIHS,
IIPAKTUYECKHE (CEMUHAPCKUE) 3aHATUS);

2) TEXHOJIOTHS IPo0IeMHOro 00ydYeHus (poOaeMHast JEKIHs, IPAKTHYCCKUE 3aHATHS B
(dopMe npakTUKyMa, Kelic-MeToza);

3) UrpoBbIC TEXHOJIOTHH (POJIEBBIC U JICJIOBBIC HIPHI);

4) TeXHOJIOTUH MTPOEKTHOTO 00y4eHus (TBOPUECKUH MTPOEKT);

5) HHTEpaKTUBHBIC TEXHOJIOTHH (CEMUHAP-THUCKYCCHs);

6) MH(POPMAIMOHHO-KOMMYHHUKAITUOHHBIC o0pa3oBaTebHbIC TEXHOJIOTHH
(JIeKkuA-BU3yaIu3aus, IpakTHUYeCKHUe 3aHATUS B opMe MPE3EHTAIIH )

JlekuMOHHbIE 3aHATUS HapALy ¢ cOOOIIeHHeM yueOHOM MH(OpMalMK MPEeAnonaraT U
pe-lIeHNe CIEeNYIONNX AUJAKTUYSCKUX 3aJad: 3alHTEPEecOBaTh CTYACHTOB M3y4yaeMOW TEMOH,
pa3pyLIUTh HEBEPHBIE CTEPEOTHIIBI, YOSIUTh B HEOOXOMMOCTH TIIyOOKOTO OCBOSHHSI MaTepHala,
noOyUTh K CaMOCTOSITEIbHOMY IMOUCKY U AKTUBHON MBICTUTENBHON AESITeTbHOCTH, MTOMOYb
COBEPIIUTH MEPEXO OT TEOPETUUYECKOTO YPOBHS CONUATBHO-YKOHOMHUYECKOTO TUIAHUPOBAHHS B
MYHHIIMTIATBHBIX 00pa30BaHUSIX K MPUKIIAIHBIM 3HAHUSIM B IAaHHOM 001acTH.

[IpoBenenne rpynmoBBIX (CEMUHAPCKUX M TPAKTUYECKUX) 3aHATHH TpEAroyiaraet
pelieHre pa3sHOOOpa3HbIX JUJAKTUYECKUX 3a/ad: 3aKpelUIeHHe TOJY4YeHHBIX 3HaHMH,
(dbopMHpoBaHHE YMEHHsSI NMPUMEHATh UX HA MPAKTUKE, COBEPIICHCTBOBAHUE YMEHHs paboTaTh C
uHpopManuell, aHaTu3upoBaTh, 0000IaTh, NPUHUMATE M  OOOCHOBBIBAThH  pELICHUS,
apryMEHTHPOBAHO 3allWIIaTh COOCTBEHHBIE B3TJISABI B JMCKYCCHH, B3aHMMOJEHCTBOBATH C
JPYTUMH WiI€HAMHU TPYIIIbI B IPOLIECCE pa3peleHsI KOH(PIUKTHBIX CUTYalUH.

6 YueOHO-MeTOIHUYECKOE 00ecTeyeHHe CAMOCTOSITETbHOM PadoThl 00yYaroIIHXCsl
[TpexncraBneno B mpuiaoxeHun 1.

7 OueHoYHbIe cpeIcTBA A5 POBeAeHUsI IPOMEKYTOUHOH aTTecTAlluH
[IpencraBieHb! B IPUIIOKEHIH 2.

8 YueOHo-MeTOAMYecKOe H HH(POPMAIIMOHHOE 0O0ecneyeHrue TUCIUIITIHHBI (MOTYJIs1)

a) OcHoBHas1 IMTEpPaTypa:

1. AcamueB, A. M. Pa3Butue TpymoBoro moreHnuana : ydeOHoe mocodue / A. M.
Acamue, ®. . Mup3abanaesa, I1. P. AnmueBa. — 2-¢ u3n., mepepad. u gon. — MockBa :
NH®PA-M, 2020. - 281 c¢. — (Beiciiee oOpasoBanue: bakanaBpuat). - ISBN
978-5-16-013470-3. - Tekcr : anexkrponnsiid. - URL: https://znanium.com/read?id=344506

2. Kyspmuna, H. M. ®opmupoBaHuWe OpraHU3allMOHHOW CTpaTerwH YyIpPaBICHUS
KaJIPOBBIM ITOTCHIIMAJIOM: KOMITETEHTHOCTHBIN TI01X0]1 : MOHOTpadus. - M. : UHDOPA-M, 2019. -
94 ¢c. — (Hayunas Mbicib ). — Www.dx.doi.org/10.12737/10518. - ISBN



978-5-16-010815-5. - Tekcr : anexkrponnsli. - URL: https://znanium.com/read?id=354466

3. CotnukoBa, C. M. YnpasieHue nepcoHaioM: JeyioBast Kapbepa: Yuebnoe nocoodue /C.U.
CoTtHuKOBa, 2-¢ u3., nepepad. u pom. - Mocksa . U1 PUOP, HUL] MH®PA-M, 2016. - 328 c.
(Beiciee oOpazomanme) ISBN 978-5-369-01455-4. - Tekcr @ oanekrponsbii. - URL:
https://znanium.com/read?id=101070

0) lonoJiHMTE IbHASA JIATEpaTypa:

1. Eropuu, A. I1. OcHOBBI yripaBiieHUs IIEpCOHAIOM : yueOHoe nocobue / A.Il. EropmmH.
— 4-¢ u3n., nepepad. u mon. — Mocksa : MHOPA-M, 2020. — 352 ¢. — (Briciee oOpa3zoBanue:
bakanaBpuar). — Www.dx.doi.org/10.12737/1685. - ISBN 978-5-16-009526-4. - Tekct
snekrpounsiid. - URL: https://znanium.com/read?id=356194

2. Kubanos, A. f1. OcHoBBI ynpaBiieHus nepcoHanoM : yueOnuk / A.S. Kubanos. — 3-¢
u31., mepepad. u gon. — Mocka : UHOPA-M, 2021. — 440 c. + Jlomn. maTtepuaiibl [ DIeKTPOHHBIN
pecypc]. — (Boicmee oOpasoBanue: bakamaBpuar). — DOl 10.12737/4118. - ISBN
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MatepuaibHO-TeXHUYECKOE 00ecreueHre IMCIUIUIMHBI BKITIOYAET:

1. YuebOuble ayauTopuu Ui HPOBEACHUS 3aHATHH JEKIMOHHOIO THUIA: MYJbTUMEAUMHbBIE
CpEIICTBA XpaHEHUs, IepeIauul U MpeAcTaBieHus uHpopmanuu

2. VYueOHble ayJUTOpPUW JJIS TPOBEICHHUA NPAKTUYECKUX 3aHATUH, TPYNIOBBIX U
WHAUBUAYAIbHBIX  KOHCYJIbTAUMH, TEKYIIEro KOHTPOJS W  MPOMEXKYTOUHOM  aTTecTanuu:
MYJbTUMEIUIHBIE CPEJICTBA XPAHEHUS, IEpelaul U MPECTaBICHU HH(OPMAINK; KOMIUIEKC TECTOBBIX
3aJjaHuH U1 MPOBEACHUS IPOMEKYTOUHBIX U PyOEKHBIX KOHTPOJICH.

3. IlomereHus UIsi CaMOCTOSATENIBHOM pabOThI: 00yUYaIOMIMXCS: TEPCOHATBHBIE KOMITBIOTEPHI €
nakerom MS  Office, Bbixomom B HMHTepHeT ¥ ¢  JOCTYIIOM B  3JIEKTPOHHYIO
nH()OPMaAITMOHHO-00Pa30BaATEIBHYIO CPEAY YHUBEPCUTETA,

4. TTomerienust asi XpaHeHUS U TPOGUIAKTHIECKOTO 00CTyKUBaHUS Y4eOHOTO 000py10BaHUS:
mKagpl Ui  XpaHEHUS y4eOHO-METOJMYECKOH JOKyMEHTAllH, Y4YeOHOro oO0OpyAOBaHHS U
V4eOHO-HATJISITHBIX TTOCOOUH

MpunoxeHue 1

6 YueOHO-MeTOqHYeCKOe 0OOecniedeHHe CAMOCTOATEIbLHOH padoThl 00yYarommuXxcst

B mporecce caMOCTOSATENLHOTO M3YYEHUs AUCIUIUIMHBI, TIOATOTOBKA K CEMHUHAPCKUM 3aHSATHAM
CTYACHTY HEOOXOMMO HATH 1 H3YYUTh PEKOMEHAYEMYIO TUTEPATypy, IEHCTBYIOIINE 3aKOHOAATEIIbHBIC
¥ HOPMAaTHBHBIE aKThI. J{JIs1 OCMBICIICHHS IPOYUTAHHOTO MaTepualia CTyICHTY IIpeJlaraeTcsi OTBETHTD Ha
BOITPOCHI. Pemenne TCCTOB, CUTYAlIMOHHBIX U aHAIUTUYCCKUX 3a4a4 HAYYUT CTYACHTOB CAMOCTOATCIILHO

NPUHUMATh YIIPABICHUYECKUE PELLICHUS.
OpraHU3aLMOHHO-METOAMYECKUE PEKOMEHAALMUN ANA NOATOTOBKMU K NPAKTUUECKMM (CEMUHAPCKUM)

3aHATUAM

Cemunap (nam. seminarium - 6YK8aIbHO: «PACCAOHUKY) — YuebHOe 3ansmue, 68 X00e KOMmopo2o
opeanuzyemcs oo0cyscoenue GyHOAMEeHMAaNbHbIX ULU OUCKYCCUOHHBIX NpoONeM U3yuaemMou HayKu u

CBA3AHHOI C Hell NPAKMUYECKOoU 0esimelbHOCIU.
B uenax 6onee nogpobHOro 1 afeKkBaTHOro COBPEMEHHOM CUTYaLMmM aHann3a npobnem ynpasneHus

CTYAEeHTaM pekomeHayeTcs 06paLaTbca K NepuoanyecKkoi uTepaTtype u matepuanam CpeacTB MacCoBOM
NMHPOPMaLMK, B KOTOPOM MOXKHO HAMTU He TONbKO aHAIUMTUYECKME CTaTbM MO PA3NIMYHbIM acneKkTam
0603HaYeHHbIX B TEMaTUKE CEMMHAPCKUX 3aHATMI NPoBiem, HO 1 CTaTUCTUYECKME AaHHbIE, MaTepmabl
NPUKAAAHOIO XapaKTepa, HOPMaTUBHbIE AOKYMEHTbI. LlenecoobpasHo He orpaHnYMBaTbhCA yKa3aHHbIMM
NCTOUYHMKAMM, @ OCYLLECTBAATL COBCTBEHHbIM MOUCK TEOPETUYECKUX M NPAKTUYECKMX MaTepuManos, YTo ABNAETCA
OLHWUM U3 3/IEMEHTOB CAMOCTOATENIbHON MHPOPMALMOHHO-aHAIMTUYECKOM PaboTbl CTYAEHTOB.

MNoarotoBKa K CEMUHAPCKUM 3aHATUAM NO ANUCULUNANHE OO0/T}KHA BK/IIOYATb Cieayrouine aCneKkTbl:

1) 3HAaKOMCTBO C COOTBETCTBYHOLWLMNMU INaBaMM yqe6Hm<a; ONTUManbHbIM 6bin1 Bbl BapuaHT pa6OTbI He C
OAHUM yLIe6HMKOM, TaK KaK pPa3HbiIMKN aBTOpPamMu M36paH pa3ﬂMHHblﬁ noaxod K npeamety, U nNosiesHoO NOHATb
ocobeHHOoCTU noaxoaos, CPaBHUTDL UX, yTobbI Bblpa60TaTb CBOIO no3numtio;

2) YTeHNe KOHCMEeKTa /IeKuunn,

3) 4YyTeHne n oCMmbicieHne oaHoro-gsyx NCTO4YHMKOB U3 NpuBeaeHHOIo CNUCKa INTEPATYpPbI.

Bbl60p AONO/THUTE/NIbHbIX NEPBOUNCTOYHNKOB, KOTOPbIE MOTYT OKa3aTb MOMOLLb NPU NOAroToBKe K
BbICTYN/ZIEHNIO N NMO3BONIAT OPraHN30BaTb Ha CEMMUHApPE ANUCKYCCUIO, CTYAEHT OCYLLEeCTB/IAET NO CBOEMY

YCMOTPEHUIO, B COOTBETCTBMUN CO CBOUMU NHTEPECAMU, OPUEHTUPYACH Ha BOMPOCbI CEMUHAPCKOIo 3aHATUA.

BbICTyrIJ'IeHMG Ha CeMUHape O00/1KHO 6bITb AO0CTATOYHO aprymeHTUNpoOBaHHbIM, 3aHMMATb MO  BpPeEMEHU He
6bonee Tpex MMUHYT. B xoae BbICTYyNNEHUA KenaTeIbHO CONOCTaBUTb TOUKU 3pPEHUA Pa3IMYHbIX aBTOPOB Ha



usnaraemyto npobnemy. MNpeanoytTnutTenbHo, YTobbI NO O4HOMY BOMPOCY BbICTYNWUIO HECKOIbKO CTYAEHTOB,
BbICKa3blBas CBOM MHEHWA, AONONHAA APYr Apyra. B naeane ceMmHapcKkoe 3aHATUE JOKHO NPOXoAnTb B popme
AMCKyccumn, PesynbTaTbl paboTbl CTYAEHTOB HA CEMMHAPCKUX 3aHATUAX 00653aTENIbHO YYMUTbIBAIOTCA
npenoaasaTtenem npw BblCTaBAeHMM Hannos.

Paspnen I. Kaprepa paGoTHHKA Kak 00BEKTa yIIPAaBJIEHHA B C

p HOM Opr bigiits

Tema 1.1. CywHOCTb U coaepKaHue Kapbepbl paboTHUKa

Bonpocesl 045 camMornposepKu
1. YTo cnepyeT NOHUMATL NOA, AEN0BOW Kapbepoi?

2. B yeM NpuKNaZHOM CMbICN Pa3NnYeHUs BHEWHEN U BHYTpeHHe! Kapbepbl Aons pabotogatena? Aan
HaeMHoro paboTHWKa? O6OCHYIMTE CBOM NPEANONOKEHMS.

3. [NA KaKkux Lenemn cyxuT nccnegoBaHme o6 beKTUBHOM Kapbepbl paboTHUKA? Cy6bekTMBHOM Kapbepbl?
O60cHyiTe cBOM NpennonoKeHUs.

4. Kakune ¢yHKLMM BbINOSHAET Kapbepa B opraHM3aumax? Oas yero HeobxoanMmo 3HaTb GYHKLMU Kapbepbl
pabotogatento? PaboTHMKY?

5. B Yyem cyTb COBpeMEHHOM MOoAEeNMN Kapbepbl? KaKoBbl ee AOCTOMHCTBA M He0CTaTKM?

6. KakoB TpeHa, pasBuTMA Moaenmn Kapbepbl PaboTHUKOB B ycN0BUAX GOPMMUPOBAHMA HALMOHANbHOM
WHHOBALMOHHOM 3KOHOMMUKN?

7. Kakue pblyarv Bo3geincTeBns Ha Kapbepy NoAYUHEHHbIX PAaOOTHUKOB BO3MOXKHO NMPUMEHUTb B YCI0BUSAX
OpraHM3aLMOHHON CTpaTerMmn gMHammyeckoro pocta? CrpaTternun KpyrosopoTta? ObocHyiTe cBom
NpPeanoNoMXKeHUA.

Tema 1.2. CucTeMHbI NOAX0A K UCC/Ie,0BaHUIO Kapbepbl paboTHUKa
Bonipocsi 015 camonposepKu

1. Y10 cnegyeT NOHMMATb NOL CUCTEMONM Kapbepbl? Kakme CTPYKTYpHble 31eMEHTbI 3TOM CUCTEMbI MOXKHO
BblAENUTL?

2. B yemM oT/IM4ME KapbePHOro NPOCTPAHCTBA OT OPraHN3aUMOHHOM CTPYKTYPbI NepcoHana? OT
KBaNMPUKALMOHHO-L0NKHOCTHOM CTPYKTYPbI NepcoHana’?

3. Yem obycnoBneHa HeO6X0AMMOCTb MCCNEL0BAHUA KAaPbePHOro NPOCTPaHCTBa? Kakme ynpasneHyeckume
peleHna MoryT 6biTb CPOPMUPOBAHbBI, UCXOAA U3 aHANN3a KAPbEPHOro NMPOCTPAHCTBA?

4. Y10 dopmupyeT pecypcHbie BO3MOKHOCTM Kapbepbl paboTHUKA? OpraHusaumnn? CTpaHbl?
5. KakoBa po/ib MHCTUTYLMOHAIbHBIX OCHOBaHWIA Kapbepsbl A4/18 paboTHUKa? PaboToaartens?

6. HasoBUTE OCHOBHbIE PbIHOYHbBIE OCHOBAHMWSA Kapbepbl, KOTOPble GOPMUPYIOT KOHKYPEHTHOE
NPOCTPAHCTBO B COBPEMEHHbIX OpraHn3aumnax? [ante XxapakTepuUCTMKy UX BANAHUA Ha Kapbepy.

7. 0na Kakux uene MoxeT 6bITb MCNOAb30BaHa KAacCUPmMKaLma OTKAOHEHWIA OT HOPMbI Kapbepbl B
3aBMCMMOCTM OT UX COAEPKAHUA? B 3aBUCMMOCTM OT UX XapaKTepa?

8. Mpu KaKMX yCNOBUAX MO3UTUBHYIO POJb ANA KU3HEAEATE/IbHOCTM PabOTHMKA UFPaeT NAaTo Kapbepbl?
KapbepHbin AayHWNOTUHI? KapbepHbI anwndTUHT?

9. inA AOCTUKEHUA KaKKX Lenei pabotoaatento HeobXxoAMMO aKTUBUM3NPOBATL NPOABEHME NAATO
Kapbepbl? KapbepHoro aayHwnoTnHra? AnwndprtnHra?



10. KaKkoBbl yci10BUA Le1ecoobpasHOCTM aKTMBM3aLMM NPOPECCUOHANbHOTO HanpaBAEHUA Kapbepbl?
OpraHM3auMOHHOro HanpaBAeHNsA Kapbepbl?

11. KakoBbl 3adpdeKTnBHbIE pblUarv aAMUHUCTPATUBHONO BO3AENCTBUA Ha YCTAaHOBAEHWE CTPOTrOM
OTBETCTBEHHOCTM KaXKA0ro paboTHUKA 33 NOPYYEHHOE 410 U KOHTPOAA 33 ANCUMNINHOM Tpyaa?

12. Kak chopmmpoBaTh y pabOTHMKOB YyBCTBO COMPMYACTHOCTM K Aelam NPeanpuUAaTHA, OLLyLLEHNe CBOEro
MeCTa Ha NpPeAnpuUATUM, TBOPYECKOE OTHOLLEHWE K TpyAay?

13. KaK 3aBMCUT CKOPOCTb Kapbepbl OT peasisyemolii opraHmsaumeit ctpaternmn? O6ocHyliTe cBou
npeanonoKeHus.

Tema 1.3. leTepMMHaHTbI Kapbepbl: NOHATUE U KnaccudpuKkaums
Bonpocel 015 camonposepKu

1. Kakne geTepmMUHaHTbI Kapbepbl cAeyeT pa3nnyath ANA NPUHATUA yNpaBAeHYeCKUX pelleHui
OTHOCUTENbHO Hee?

2. KaKkune ycnoBua Kapbepbl BAMAIOT Ha CTPYKTYPHbIE 3/1€MEHTbI €€ CUCTEMbI?

3. KakoBo BAMAHME MPUYMH Kapbepbl Ha CTPYKTYPHbIE 3/1IEMEHTbI €e CUCTEMbI?

4. KakoBa B3anMMOCBA3b GaKTOPOB Kapbepbl M CTPYKTYPHbIX 3/1€MEHTOB ee CUcTeMbI?

5. KakoBbl 0CO6€HHOCTM BANAHNA MHAMBUAHOIO Pa3BMUTUA PabOTHUKA Ha ero Kapbepy?

6. B yem cneundmka B3anMoaeNCTBUA IMYHOCTHOIO Pa3BMTUA PabOTHUKA Ha ero Kapbepy?

7. KakoBbl NpUOpUTETbI U TEHAEHLMM B3aUMOCBA3U NPOdECcCMOHaNbHOTO Pa3BUTUA PaboTHMKA U ero
Kapbepbl?

8. Kakne 0cob6eHHOCTM Kapbepbl MOXKHO BbIIBUTb B 3aBUCMMOCTU OT BO3pacTa paboTHUKA? Hackonbko
BO3pacT paboTHMKA 3HAUMM A1 YCNELWHOCTM Kapbepbl? Kak nos BAnaeT Ha Kapbepy? KakoBo BAMAHME
HALMOHAbHOCTM PabOTHMKA HA TPAEKTOPUIO Kapbepbl?

9. OueHuTe 3HAYMMOCTb TOI UAWM MHOM TPYMMbl NPUYMH Kapbepbl B 3aBUCMMOCTM OT 3Tana B3POC/ION KU3HU
paboTHMKa.

Tema 1.4. Knaccudpukauuma Kapbepbl. KapbepHaa cuctemaTtmka
Bonipocsi 015 camonposepKu

1. YTo noHMMmaeTcA nog, Knaccupuraumei Kapbepbl?
2. Kakune paKTopbl BAMAIOT Ha KNaccudurKaumio Kapbepbl?
3. [laiiTe XxapaKTePUCTMKY OCHOBHbIM METO4aM KiaccudrKaummn Kapbepsbl.

4. BbiaBUTE CUIbHbIE U C/1abble CTOPOHbI MCKYCCTBEHHOM, eCTeCTBEHHOM, GaceTHOM U nepapxmyeckom
KnaccmdmKaumnin Kapbepsl.

5. AnA Kakux ynpaBaeHYEeCKUX peLleHnin LLenecoobpasHo MCNOIb30BaTb UCKYCCTBEHHYIO KaccubuKaumio
Kapbepbl? EcTecTBeHHY0? PaceTHyt0? Nepapxmyeckyto?

6. HasoBuTe BMAbI Kapbepsbl. [laiTe XapakKeTePUCTUKY OTAE/IbHbIM BUAAM Kapbepbl.

7. 470 cneayet noHMMaTb No4 MynbTUMOAauUMel Kapbepbl? Npuseante NpMMepbl MyabTUMOAALNN
Kapbepbl.



8. MocTpoliiTe dpaceTHyr KnaccudmKaumio NpodeccMoHanbHOM U OPraHN3aLLMOHHOM Kapbepbl.

Pazaeu I1. IIpodeccnoHaibHas Kapbepa paGOTHHUKA: IOHATHE, IETEPMUHAHTHI, CHCTEMATHKA, IIOKA3aTe I, IPOTPAMMBI IOAKEPHKI

Tema 2.1. NMpodeccnoHanbHan Kapbepa U ee eTepMUHAHTbI
Bonpocel 015 camonposepKu

1. YTo noHMmaeTca nog NPoPpeccMoHaNbHON Kapbepoit?

2. KaKne geTepMnHaHTbI Kapbepbl BAUSAIOT HA XapaKTep, CKOPOCTb, YCMNeLWHOCTb NpodeccMoHanbHOM
Kapbepbl?

3. B yem cneunduKa B3aMmoBaANAHMA NPOPecCMOHANIbHOMO CTAHOBAEHUA U NPODECCUOHANBHON Kapbepbl?

4. Kakue Buabl 4eTEPMUHAHT NpodeccMoHanbHOM Kapbepbl cneayeTt pasimyaTb g8 NPUHATUA
yNpaBAeHYECKUX PELIEHNI OTHOCUTENIbHO Hee?

5. KaKk ycnosus npodeccnoHanbHOM Kapbepbl BANAET Ha CTPYKTYPHbIE 3/1eMEHTbI €€ CUCTEMbI?
6. KakoBo BAMAHME NPUYMH NPOPECCUOHANBHON Kapbepbl Ha CTPYKTYPHbIE 3/1IEMEHTbI €€ CUCTEMBI?
7. KakoBa B3aMMOCBA3b GaKTOPOB NPodeccnoHabHOM Kapbepbl U CTPYKTYPHbIX 31€MEHTOB €€ CUCTEMbI?

8. Kakune ocobeHHOCTM NpodeccnoHanbHOM Kapbepbl MOXHO BbIABUTb B 3aBUCUMMOCTM OT BO3pacTa
paboTHUKa? HacKoibKo BO3pacT paboTHUKa 3HAYMM AJ1A YCNELWHOCTU NPodeccMoHaNbHOM Kapbepbl?

9. OueHMTEe 3HAYMMOCTb TOM UAM MHOW FPYRNbl NPUYMH NPOGECCUOHANBHOMN Kapbepbl HA PA3/IMYHbIX
3Tanax B3POC/AION XKM3HM paboTHMKa.

10. KakoBbl OCHOBHble NPob1eMbl NOCTPOEeHMA NpodeccMoHaNbHOM Kapbepbl?

Tema 2.2. CuctemaTtuka npodeccuoHaibHOU Kapbepbl
Bonipocsi 015 camonposepKu

1. KakoBbl 0CHOBHbIe Npobsiembl Knaccudpurkaumm npopeccnoHanbHOM Kapbepbl?
2. Kakne paKTopbl BAKAIOT Ha KnaccuduKkaumio npodeccnoHanbHOn Kapbepbl?
3. [laliTe XxapaKTEPUCTUKY OCHOBHbIM MEeToAam KnaccudurKaumm npodeccuoHaibHOM Kapbepbl.

4. HazosuTte BMAblI NPodeccnoHaNbHOMN Kapbepbl. JanTe XxapakTepUCTUKY OTAENbHbIM BUAAM
npodeccnoHanbHOM Kapbepbl.

5. BbiaBWTE CUAbHbIE U cnabble CTOPOHbI KnaccuduKaumii npodeccnoHaibHOM Kapbepbl: MCKYCCTBEHHOM,
ecTecTBeHHOM, paceTHON, MepapXNYECcKon.

6. [1nA Kaknx ynpaBaeHYECKUX PeLLleHN LLenecoobpasHO MCNOIb30BaTb MCKYCCTBEHHYIO KNacCubUKaLmio
npodeccroHanbHoOM Kapbepbl? EcTecTBeHHY0? PaceTHy0 KnaccudurKaumio npodeccnoHabHOM Kapbepbl?
Nepapxmueckyto?

Tema 2.3. OCHOBHble UHAUKaATOPbI NpodeccMoHaNbHO Kapbepbl

Bonpocel 015 camornposepKu

1. KakoBbl METOANYECKUIA MHCTPYMEHTAPUIA OLLEHKM U aHaNM3a NnpodeccnoHanbHOM Kapbepbl? Kakne metoabl,
WHAMKATOPbI NO3BOAIOT NOAYYNTb MHOPMALMIO ANA NPUHATUA YNPaBAEHUYECKUX PELLEHUI OTHOCUTENIBHO
npodeccMoHanbHOM Kapbepbl?



2. Kakre 0cobeHHOCTM IMYHOTO KapbepHOro NPOCTPaHCTBa OnpeaensaioT cneumduKy npopeccuoHanbHoM
Kapbepbl paboTHMKA?

3. Y10 cnepyeT NOHUMATbL NOA, KOHKYPEHTOCMOCOOHOCTLIO paboTHMKa? Kakme dpakTopbl onpeaenator
KOHKPETHYO NO3ULMI0 PaboTHMKA?

4. B yem pasnmune MHANBUAYANbHOM M KOPNOPATUBHOMN KOHKYPEHTOCNOCOHOHOCTM paboTHMKA? KopnopaTusHom
KOHKYPEHTOCNOCOBHOCTM paboTHMKA M KOPNOPaATUBHON KOHKYPEHTOCNOCOHBHOCTN NepcoHana?

5. C NOMOLLbIO KaKMX MOKa3aTesell MOXKHO OLLeHWUTb AMHAMMKY NPpodeCcCMOHaNbHOM Kapbepbl?

6. B YeM COCTOMT NPUKNALHOM CMbICA (3HaYeHWe) A8 NPUHATUA YNPABNEHYECKUX PeLEHN OTHOCUTENbHO
npodeccroHanbHOM Kapbepbl TAKUX NOKasaTenei, Kak Hopma npodeccMoHanbHOM Kapbepbl, KapbepHble
OTK/IOHEHMUs, npegenbl (rpaHuLbl) NpodeccMoHanbHOM Kapbepbl?

7. B yem cyTb mogenun npodeccMoHaNbHOM Kapbepbl B COBPEMEHHbIX OpraHM3aunsax? KakoBbl ee 4OCTOMHCTBA U
HeAoCTaTKKu?

Tema 2.4. Kpusucbl npodeccnoHanbHoO Kapbepbl
Bonpoces! 0s19 camonposepKu

1. YTo cneayeT noHMMaTb NOA KPU3MCOM NpodeccnoHaibHOM Kapbepbl paboTHUKa? B yem cneumduka
NpPosBAEHNA KPU3UCOB?

2. KaKkure BuAbl KpM3ncos nNpodeccuoHabHOM Kapbepbl CieayeT pasinyaTb B 3aBUCUMOCTU OT UX COAEPKaHMA?
B 3aBMCMMOCTU OT YCAOBMIA M NPUYNH NPOdeCcCMOHaNbHOM Kapbepbl?

3. JaiiTe XxapaKTepuCTUKY OTAEeNbHbIM BUAAM KPM3NCOB NPOdECCHOHaIbHOM Kapbepbl.

Tema 2.5. KapbepHasa cynepsusus
Bonipocsi 015 camonposepKu

1. JaiiTe XxapaKTepPUCTUKY OCHOBHbIM NpOorpaMmmam noaaepkn npodeccmoHanbHOM Kapbepbl Ha ee PasInNYHbIX
aTanax passuTua.

2. Y10 TaKoe KapbepHas cynepsm3na? KakoBbl ee OTAINYUTENbHblE 0COOEHHOCTM OT 06LLLEN CynepBU3nN,
NMOHMMAEMOM KaK KOHCY/IbTaTUBHAA NPaKTUKa, CnocobCcTByowan npodpeccmoHanbHoMy 06yyeHnio paboTHMKa?

3. HazosuTe 1 palitTe XapakTEPUCTUKY OCHOBHbIM NOAXOAAM K KOHCYNbTUPOBaHMIO B 061acT moaenmpoBaHua
npodeccnMoHanbHOM Kapbepbl.

4. Kakve nporpammbl MOryT 6bITb MCMONb30BaHbI 418 NPE0A0AEHNA NPOPECCUOHANBHOMO OTUYKAEHUA
paboTHWKa? [18 NpeofoieHns paHHMX Npobaem NpodeccnoHabHOM Kapbepbl PaboTHMKaA?

5. B KaKMX yC/IOBUAX LLeNecoobpasHo UCM0Nb30BaTb IKOHOMUKO-OPraHM3aLUMOHHbIEe MPOrPamMmMbl NOAAEPHKKN
npodeccroHanbHOM Kapbepbl paboTHUKA? MporpaMmsl poTaunm paboTHUKa? MporpaMmbl BbIHYKAEHHOTO
KapbepHoro gayHwudTnHra? Mporpammbl CTUMYANPOBAHNA AOCPOYHOrO YBOIbHEHNA?

Tema 2.6. OpraHu3aLMOHHanA Kapbepa: NOHATUE U CUCTEMATHUKA
Bonipocsl 0415 caMorposepKu

1. YTo NnoHMMaeTcsa noa opraHN3auMOHHOM Kapbepoi?
2. KakoBbl OCHOBHble Npobaembl KnaccuburKaumm opraHn3aumoHHON Kapbepbl?

3. [aiiTe xapaKTepPMCTUKY OCHOBHbIM MEeToAam KnaccudurKaumm opraHn3aLMOHHOW Kapbepsl.



4. HazoBuTe BUAbI OPraHN3aLMOHHOM Kapbepbl.
5. Kakre ¢paKTopbl BAUAIOT Ha XapaKTep, CKOPOCTb, YCNEWHOCTb OPraHM3aLMOHHOW Kapbepbl?

6. B yem cyTb MoAeNn opraHM3aUMOHHOM Kapbepbl B COBPEMEHHbIX OpraHM3aumsax? KakoBbl ee JOCTOMHCTBA U
HeAoCTaTKKu?

7. KakoBbl OCHOBHble NMpo6/ieMbl OPraHN3aLMOHHON Kapbepbl? [aiiTe XxapakTepuUcTMKa OCHOBHbIM NPOrpaMmmam
NoAAEPKKM OPraHN3aLMOHHON Kapbepbl Ha Pas3/IMyHbIX 3Tanax ee PasBuTHS.

Tema 2.7. UHgUMKaTOPbI OPraHM3aLMOHHOW Kapbepbl
Bonpocel 015 camonposepKu

1. YTo NnoHMMaeTcA noj BUPTYanbHOM Kapbepon?

2. HazoBuTe BUAbI BUPTYabHOWN Kapbepbl.

3. Kakune paKkTopbl BAUAIOT Ha XapaKTep, CKOPOCTb, YCMNEeLHOCTb BUPTYabHOMN Kapbepbl?
4. KakoBbl OCHOBHble Npobembl BUPTYa/ibHOM Kapbepbl?

5. [laitTe xapaKTepUCTUKY OCHOBHbIM MPOrpamma noAaep K1 BUPTYaibHON Kapbepbl Ha Pa3/inyHbIX ITanax ee
pasBUTUA.

6. B yem cneumduKa moaenn BUPTYabHOM Kapbepbl B COBPEMEHHbIX OpraHmnsaLumax? Kakosbl ee 4OCTOMHCTBA U
HeAoCTaTKKn?

Pazpgen lll. MeTogonorusa ynpaBaeHuA Kapbepoi NnepcoHana B COBpeMeHHOW opraHusauum
Tema 3.1. Punocopcko-KoHLEeNTyaibHble OCHOBbI YNPaB/JIEHNUA Kapbepoi
Bonipocsi 015 camonposepKu

1. NpuBeauTe NpMMepbI YNPaBAEHYECKUX NPEANON0KEHNA OTHOCUTE/IBHO BEPOATHBIX B ByAyLLEM NapameTpos
KapbepHOM makpocpeabl.

2. MpuseanTe NpUMepbl YNpaBaeHYECKUX NPESNON0KEHNN OTHOCUTENBHO BO3MOMKHbIX ByAyLLMX pe3ynbTaTos
ynpasaeH4YecKol AeaTeNbHOCTM B OpraHM3aumm (MMKpocpeabl).

3. MNpvBeanTe NpMMepbl yNpaBAeHYECKUX NPeNoI0KEHNN OTHOCUTENILHO KAapbepPHOW arocpesbl.
4. Packpolite cywHocTb dpuaocodmn ynpasaeHna Kapbepon.

5. Y70 cnesyet NnoHMMaTb NOA KOHLUENuMel ynpasaeHusa Kapbepoi? HasoBute ee coctaBastoLLme.
6. HasoBuTe ycnoBus LenecoobpasHoCTU UCMOb30BaHUA TOFO MHOTO BUAA KOHLEMLMM

Tema 3.2. YnpaBaeHue Kapbepoi B NepCoOHaNbHOM MeHeAKMeHTe
Bonipocsi 014 camonposepKu

1. HasoBwWTe v faliTe XapaKTEPUCTMKY OCHOBHbIX MOAXOA0B K YNPaB/eHUI0 Kapbepou.
2. OxapaKTepusyiTe OCHOBHbIE 3Tamnbl Pa3BUTUA TEOPUM YPABIEHNA Kapbepoi.
3. KakoBbl 0CO6EHHOCTU COBETCKOM WU POCCUMCKOM LLKOJ YNpaBAeHUs Kapbepoir?

4. 0bo3HaubTe npnopuTeTbl N OCHOBHbIE 3a4a4U ynpaBaeHUA Kapbepoi/'l Ha cOBpeMEHHOM 3Tane.



5. Kakosbl ¢pakTopbl, 06ycnoBAMBatoLLME NOBbLILEHWE POAN YIPABAEHUA KAapbepol NepcoHana B COBPEMEHHbIX
YCNOBUAX?

6. Kakve noacncTemMbl BXOAAT B COCTAaB CUCTEMBI YIPABAEHUA Kapbepoi?

7. 470 cnesyeT NOHMMATb N0 METOA0/I0TUEN YNPaBeHNa Kapbepoit? HasoBuTe ee cocTaBastoLLme.
8. Coopmynupyiite n 060CHYINTE rNaBHYIO Lie/ib CUCTEMbI YNPABJAEHUS Kapbepo.

9. Y70 TaKoe NpMHLMNbI YNPaBAeHUA Kapbepoi? MepeuncimTe OCHOBHbIE U3 HUX.

10. YTo cnegyet NnoHMMATb NOA NPUHLMNAMM NOCTPOEHME CUCTEMbI YNPaBAeHUA Kapbepon? MNpuseanTte nx
Knaccuoukauymio.

11. PackpoiTe cyLHOCTb METOA0B YNpaBaeHUA Kapbepoi. MpuseauTe ux Knaccudukaumio.

KaKkue coumanbHO-NCUX0I0rMYEeCcKMe MeToabl YNpaB/ieHUs Kapbepoii Bbl 3HaeTe? NpuBeanTe Npumepsi.
13. Kakne metoabl ynpaBaeHUsA Kapbepoit ABAAKTCA SKOHOMUYECKMM MeTogamu? MpuseguTte npumepsl.
14. Kakne meToabl yrpaBAeHUA Kapbepoi ABAAIOTCA aAMNUHUCTPATUBHBIMKU MeTogamMu?

15. Kakne meToabl NO3HaHMA YNpaB/IeHNs KapbepPon Bbl 3HaeTe?

16. PackpoiTe CyWHOCTb MeTo40B POPMUPOBAHMA CUCTEMbI YNPAB/IEHNS Kapbepoil.

17. PacKkponTe CyWHOCTb METOA0B aHa/IM3a CUCTEMbI YIPABAEHMA KapbepPon.

18. PackpoiTe CylHOCTb MeToA40B 060CHOBAHUA CUCTEMBI YIPABAEHUA Kapbepo.

19. PacKkpouTe cyLwHOCTb MeTOA40B BHEAPEHUS CUCTEMbI YNPABIEHWUS Kapbepon.

20. Yem BbI3BaHa HEOHXOAMMOCTb CTPATErMYECKOro ynpas/ieHMsa Kapbepoii? HazoBnTe OCHOBHbIE NPUHLMMbI
CTPaTernyecKoro ynpaeaeHnn Kapbepoi.

21. lMoAacHuTe 3Tanbl npouecca CcTtpatern4yeCKkoro ynpasiaeHuAa.

Tema 3.3. KapbepHas No/MTUKA B OpraH1M3auum
Bonipocsi 015 camonposepKu

1. YTo TaKoe KapbepHasa NoIMTUKa OpraHn3aunn? Buapl KapbepHOM NOAUTUKMN.

2. HasoBwuTe cocTaBnstowme mexaHnsama GoOpMUpPOBaHUSA OPraHM3aLMOHHOW KapbepHOM MOUTUKMN.
3. PackpoliTe cogeprkaHue 3tanos ¢opMMUPOBAHUA OPraHU3aLLMOHHOW KapbepPHOW NONNTUKM.

4. OxapaKTepusyiTe OCHOBHbIE HAMPaB/AEHWA KapbePHOW NMOJIMTUKM OpraHM3aLmn.

5. Mo Kaknm napameTpam Npon3BOANUTCA aHA/IM3 BHELIHEN 1 BHYTPEHHeN cpesibl OpraHnsaumm?

Tema 3.4. CywHOCTb U coaepiKaHMe KapbepHOoro NJaaHMpPoBaHUA
Bonipocsi 014 camonposepKu

1. B yeM CyLLHOCTb KapbepHOTro NIAaHNUPOBAHMA?
2. NepeyncanTte Lenmn 1 3a4a4v KapbepHOro NJAaHNPOBaHKA.

3. PackpoliTe cogeprkaHue ypoBHEN KapbepHOro NAaHMPOBAHUA: CTPATErMYecKoro, TaKTUYECKOro,
onepaTMBHOrO.



4. PacKkpoiiTe cofeprKaHne COCTaBAAOWMX KapbePHOro NaaHa paboTbl C NepPCOHANOM, KapbepPorpammbl.

5. Kakoe MecTo 3aHMMaeT KapbepHOe NNaHMPOBaHME B CUCTEME YNPABIEHMA Kapbepoii? B cucteme ynpasneHus
nepcoHanom?

6. HazosuTe aTanbl KapbepHOro njiaHNpoBaHUA.

7. KaKkyto CTPYKTYpYy MMeeT TUNOBOI KapbepHblii NaaH? MaaH npeemcTBeHHOCTU? UHANBUAYANbHbIN NAaH
Kapbepbl? Mporpamm Kapbepbl?

8. KakoBbl Le/1, 334341 M OCHOBHbIE HanpaB/ieHWUA NIaHNPOBaHNA NPEEeMCTBEHHOCTM? MaaHMpoBaHMsA
Kapbepbl Ha ypoBHe paboTHMKa? CornacoBaHuA MHAMBUAYANbHBIX Lenei Kapbepbl C OpraHM3aumoHHbIMK?
MnaHMpoBaHMe NPOrpamm Kapbepbl?

Paznes IV. TeXxHOJIOTHH yIIPaBJIeHHA KAPhePOii IePCOHAIA B OPraHU3aIUuK

Tema 4.1. KapbepHbliA MapKeTUHr
Bonpocel 015 camonposepKu

1. Yto npeacrasaneT cobo MapKeTUHIOBasA KOHLUENUUA YPaBaeHUA Kapbepoin?

2. KaKune YacTHble GyHKUMM BKAIOYAET B ceba nHpopmaumoHHaa GYHKLMA KapbepHOro MapKeTUHTA?
3. Y10 saBnAeTCA NpegMeToOM aHaM3a NPU U3YYEHNN BHELLHETO M BHYTPEHHEro pbliHKA Tpyaa?

4. Packpoiite cogeprkaHMe KOMMYHUKaLUNMOHHON GYHKLUMN KAaPbEPHOTO MapKeTUHra.

5. KaKkune uenesble rpynnbl BbIAENATCA NPU CEFMEHTUPOBAHUKN PbIHKa Tpyaa?

6. YTO TaKoe NNaHMpPOBaHMeE N NPOrHO3MPOBAHNE Kapbepbl PabOTHUKOB?

7. HasoBuTe meToabl NPOrHO3MpPOBaHMA Kapbepbl NepcoHana.

Tema 4.2. KapbepHasa N0rmcTmka
Bonipocsi 015 camonposepKu

1. Yto npeacTtasaseT coboi NOrMcTMYECKasn KOHLENLMA yNpaBaeHnsa Kapbepon?

2. KaKue yacTHble GyHKLUMM BKAOYAET B cebAa MHPOPMaLMOHHAA PYHKLMA KapbePHOMN NOFMCTUKN?
3. YT0 ABNAETCA NpeaMeTOM aHanM3a NPU KapbepHOM NOMUCTUKe?

4. Packpoliite cogepaHMe KOMMYHUKALNMOHHON QYHKLMN KapbepPHOW OTMCTUKM

6. YTO TaKoe NOrMCTUKA Kapbepbl paboTHUKOB?

7. HazoBuTe meToAbl NOFUCTUKN Kapbepbl MepcoHana.

Tema 4.3. KapbepHbiit 6eHYMapPKUHT
Bonpocesl 0415 camMorposepKu

1. Yto npeacTaenneT coboit beHUMapKMHIOBaA KOHLENUMA YNPaBAeHUA Kapbepoi?
2. KaKkue yacTHble GpyHKUMM BKAKOYaET B ceba MHpopmaumoHHan GyHKLMA KapbepHOro 6eHYMapKuHra?
3. Y10 ABAAETCA NPpeaMeTOM aHaM3a Npu KapbepHom 6eHYMapKuHre?

4. PackpoliTe coaepraHue KOMMYHUKALMOHHOM GpYHKLMUM KapbepHOro 6eHYMapKuHra.



5. Kakue uenesble rpynmnbl BblAENAETCMA MPU CEFTHMEHTMPOBAHMM PbIHKa Tpyaa?
6. YTO TaKoe HeHUMaPKUHT Kapbepbl PaboTHMKOB?
7. HasoBute meToabl 6€HUMapPKUHTA Kapbepbl NepcoHana.

Tema 4.4. KapbepHaa moTUBaLMA U CTUMYIMPOBAaHUE
Bonpocel 015 camonposepKu

1. Y10 npeacTaBnnet coboi CTUMYANPYIOLW,AA KOHLENUMA YNPaBAEHMA Kapbepon?

2. KaKkune YacTHble GyHKLUMM BKAOYAET B ceba MHPopMaLMOHHaA GYHKLMA KapbepPHOro CTUMYANPOBAHUA?
3. Y7o AaBnAeTCA NpegMeToOM aHaM3a NPU KapbePHOM CTUMY/IMPOBAHUMN?

4. Packpoiite cogeprkaHMe KOMMYHUKaLUNOHHON GYHKLMN KAPbEPHOTO CTUMY/IMPOBAHUA.

5. Y10 Takoe CTUMYNMPOBaHUA Kapbepbl PabOTHMKOB?

6. HasoBunTe meToabl CTUMYAMPOBaHMA Kapbepbl NepcoHana.

MpumepHble TecToBble 3a8aHNA

1. }Xu3HeHHbIe NaaHbl YeNnoBeKa:

a) OXBaTbIBaKOT BCE cAEPbl €ro XMU3HEAEATETbHOCTH;

6) cocpeaoToYeHbl TO/IbKO Ha BO3MOXHOCTAX A0/IXKHOCTHOIO U I'IpOd)ECCVIOHaJ'IbHOI'O POCTa,

B) paccMaTpuMBatoT TO/IbKO T€ BUAbI XKU3HEAEATENbHOCTU, KOTOPbIE OCYLLECTBAAOTCA BHE MecTa paboTbl
MHAMBUAOA (KYyNbTypa, CNOPT U T.M.);

r) cpoKycnpoBaHbl MNLLb Ha OAHOM, C TOYKM 3PEHMA YeNlOBEKA, Hanbosiee BaxKHOW, chepe AeATenbHOCTU
(cembs, pocyr, pabora).

2. B cepeauHe Kapbepbl C BO3PacTom, KaK NpaBuIo:

a) C/IOXKHOCTb XMU3HEHHbIX N1aHOB CHUMKAETCA, @ YMC/IO NAAaHMPYEMbIX ChEP KU3HEAeATEIbHOCTM Pe3Ko
nagaer;

6) CNNOXKHOCTb XXM3HEHHbIX N/1IaHOB OCTAETCA Ha NpeXXHEM YPOBHE, KakK 1 YAC/10 OXBaTbiBaeMbIX ccbep
Kn3HeneATe/IbHOCTH,

B) CNOXHOCTb XU3HEHHDbIX NM/1aHOB BO3PACTaAET, KaK 1 YNC/10 OXBAaTbIBAa€MbIX cd)ep Kn3HeneATe/IbHOCTH,

l') N/1aHbl YTOYHAKOTCA U KOHLEHTPUPYHOTCA Ha 0AHOI7I nnn AByx OCHOBHbIX cd)epax KN3HeneATe/IbHOCTH, n
npuv 3TOM OHU OETANIbHO ﬂpOpa6aTblBa}OTCF|.

3. Llenblo }XM3HEHHOrO NiaHa ABNAETCA B NepcneKTuse:
a) AOCTUXKEHMe onpeaeNeHHOro CouManbHOro cTaTyca;
6) BCECTOPOHHEE pa3BUTME JIMYHOCTY;

B) YA0OBNETBOPEHME COLMANIbHO-KY/IbTYPHbIX 3aNpOCOB;
r) Bce BMecTe B3ATOE.

4. MnaHbl genoBo Kapbepbl:
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a) He CBA3aHbl C XXU3SHEHHbIMU NJ1IaHaAMWU;
6) BbITEKAKOT U3 XKN3HEHHDbIX NJ1aHOB;

B) CYLLLECTBYIOT NapasifieSibHO, B3aMMHO KOPPEKTUPYA A4PYT APYra;

r) He COOTBETCTBYIOT HM OAHOMY M3 BbICKa3aHHbIX COOBPaXKeHUIA.

5. Llenn anyHoii Kapbepbl paboTHUKa B NepBylo ouepeab onpeaensior:

a) ero passuTue B NpodeccmoHanbHol chepe;

6) ero cTaTyc B AOMKHOCTHOM cdepe;

B) €ro pasBUTME B KY/IbTYPHOW M 06LLECTBEHHOM cdhepe;

r) Bce BmecTe B3ATOE.

6. Kapbepa paboTHuKa pa3BuBaeTca npexae scero B chepe:

a) npodeccnoHanbHOM U A0IKHOCTHOM;

6) cnopTUBHOMW;

B) 06LLEKYNbTYPHOW;

r) cemeiiHOW.

7. B MHAMBUAYaANbHOM Kapbepe paboTHUKA 3auHTepecoBaH Npexae Bcero:
a) cam paboTHUK;

6) agMUHUCTPaLma Gupmbi;

B) pabounit KoNNekTus, Npodcotos;

r) Bce BMecTe B3ATblE.

8. BbipaxkeHue «AenaTb Kapbepy» A0AXKHO B NepByI0 ouepeab OLLeHUBATbCA:
a) OTPULATENBHO — YE/IOBEK CTPEMMTCA K AOIKHOCTHOMY POCTY, Kak NpaBuo, B ywepb 1 obxoa Apyrux;

6) NONOXKNTENIbHO — CO34a€TCA 340Pp0BaA KOHKYPEeHLMA B KONNTEKTUBE, YTO BEAET K POCTY
npon3soanTeNbHOCTU TPyAa;

B) CﬂOKOﬁHO, B3BeWEHO, C YY4ETOM TOTO, KaK ,D,eVICTBMH yenoBeka COOTBETCTBYHOT MHTEPECAM OPraHnU3auum,
KO/ZINEKTUBA, €ro Camoro;

r) oTCTpaHeHHo, 6e3 aMoLMiA, C NO3ULMK CTOPOHHEro HabtoaaTtens.
9. «[lenatowmnii Kapbepy» YeN0BeK [ONKEH:
a) LOXKAATbCA, MOKa emy ByaeT cBepxy NpeasoxKeH BapuMaHT AO/IKHOCTHOTO MPOABUNKEHUS;

6) cam npeanaratb ceba pyKoBOACTBY Ha NH06YI0 0CBOOOKAAIOLLYIOCS A0/KHOCTb, y4aCTBOBATL B 1H060M
KOHKypCe Ha 3amelleHMe BaKaHTHOM A0/1KHOCTH;

B) C uenbro nonyyeHuA BaKaHTHOM AONXKHOCTU O6paTVITbCFI 3a NOMOLBIO K COCNYXKUBLLAM, yTOobbI OHU
noACKasann Ha4vya/ZlbHUKY O ero yctpemneHuax;
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r) B nepByto oyepesb CBOeN paboToM NOKa3aTb HaYa iIbHWUKY, YTO OH BbIMOIHSAET €e KayeCTBEHHO, B CPOK,
obnagaeT He0b6X0AMMbIMUM 3HAHMAMM, OMbITOM, @ TAKXKe YBaXKEHUEM B KOI/IEKTUBE, YTOObI 3aHATb BaKaHTHYIO
[AO/IKHOCTb.

10. }X1M3HeHHble NN1aHbl He COUYEeTalOTCA C A,0/I}KHOCTHbIM POCTOM:

a) Aa, oYeHb YacTo;

6) MHOrAa, HO valle HeT;

B) HET, COYeTaloTCA BCeraa;

r) He coyeTaloTCs HUKOrAa.

11. O6wenpuHATOE OoNpegeneHMe KaTeropum «Kapbepa» O3HauyaeT:

a) AONKHOCTHOE NepemelleHMe 3aHATbIX;

6) cTaTycHble poan, Yyepes KoTopble MPOXOAUT MHAMBUA 32 PAabOYYIO }KU3Hb;
B) poA, 3aHATUI, NYTb K ycnexy, BUAHOMY MONOXKEHUIO B 06LLLECTBE;

r) MHAMBUAYANbHO OCO3HAHHYIO NOCNEA0BATE/IbHOCTb U3MEHEHWIA BO B3r1A4aX, NO3ULMUAX U NOBEAEHUN
YyenoBeKa Ha CBOO POAb B obLiecTse.

12. Tunonorua AenoBoii Kapbepbl BKAKOUYAET cneayloline ee BUAbI:
a) no cdepe AeATeNbHOCTU — rocyAapcTBeHHan, AnnaomaTmyeckan, obliecTseHHaa U T.0.;

6) No KONIMYECTBY OXBaTbIBAEMbIX OPraHM3aLLMiA — BHYTPUOPraHM3aLMOHHasn, MEXOPraHM3aLUMoHHas,
npeanpuHUMaTeNbCcKasn;

B) NpodeccMoHanbHO-KBaNMdUKaLMOHHAA (MHXKeHep, KaHAMAAT HayK, AOKTOP HayK);
r) Bce BMecTe B3ATOE.

13. Nepexog 13 cBoeii OpraHM3auun B JpYryro Ha AONKHOCTbL 6oJiee BbICOKOro cratyca (Ha age
CTyNneHbKW BBepX) ABNAETCA NPMMEPOM Kapbepbl TUNa:

a) KTPAMMUHY;

6) «necTHMLaY;

B) «3men»;

r) «nepenyTbe».

14. 91an }XM3HEHHOro Nyt — GopmMmupoBaHue CEMbM — Yallie BCEro COOTBETCTBYET 3Tany Kapbepbl:
a) nonyyeHune npodeccum;

6) NepBMYHbIN KapbepHbIl POCT;

B) pa3BUTME Kapbepbl;

r) 3aBepLueHne Kapbepbl.

15. 3a roabl paboTbl YENOBEK A0MKEH USMEHUTb CBOM NPO¢ECcCMOHANbHO-KBAaZIMPUKALMOHHDIN CTaTyC
MK mecto paboTbl He MeHee Yem:
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a) 3 pasa;

6) 6 pas;

B) 9 —10 pas;

r) 11 — 15 pas.

16. NMpobnrema «cembsa—paboTa» BO3HMKAET yallie BCEro Ha tane:
a) nony4yeHus npodeccuu;

6) nepBMYHOI aganTaumu;

B) NPodeCccMOHaNbHOIO CTaHOBAEHWUS;

r) 3penoctn paboTHMKa.

17. «Kpusuc cepegmHbl Kapbepbl» CBA3aH:

a) C HEBO3MOXHOCTbIO MONYYUTb HEOOXOAMMYIO MEPENOArOTOBKY;

6) 0CO3HaAHMEM PACXOXKAEHMA MEXKAY MEUTAMU U HAMEYaBLUMMWNCS KapbepHbIMU LEeNaMU 1 PeanbHoM
cuUTyauuen;

B) HeZL0CTAaTOYHOW ONNaToN Tpyaa paboTHUKa;

r) Tem, YTo BCE AO/IKHOCTU, Ha KOTOPbIE PACCUUTLIBAET PAabOTHMK, OKA3bIBAKOTCA 3aHATbIMM.
18. PeweHune npobnembl «cemba—paboTa» B N0/b3y CEMbU NPOUCXOAUT Ha dTane:

a) npodeccroHanbHOW NOArOTOBKY;

6) poxkaeHuA nepBoro pebeHKa;

B) NpodeCccMoHanbLHOro CTaHOBAEHUS;

r) npodeccMoHanbHOM 3peNocTy.

19. Ncnxonornyeckoe KOHCYNIbTUPOBAHME MEHELXKEPOB NO NOBOAY HeyAay C KapbepHbIM
NpoABUXKEHMEM A,0/KHO OCYLLECTBNAATHCA:

a) HeNoCpPeACTBEHHbIM HAaYa/IbHUKOM;

6) pykoBoautTenem opraHusaumu;

B) paboTHMKamMK NpohCoo30B;

r) npodeccMoHanbHbIM NCUXOI0FOM B COCTABE CYKObl MO yNpaBieHUIo NePCOHAN0M.

20. Hanbonee noaxopAwmMm cnocob6om agMUHUCTPATUBHOIO BO34EUCTBUA Ha PabOTHUKA, KOTOpPbLIN,
6yayumn HazHaueH Ha PYKOBOAALLYIO A0NXKHOCTb, NepecTaeT CNPaBAATbCA CO CBOMMU 06A3aHHOCTAMM,
ABnaeTca:

a) ero rop13oHTasibHOE NepemelleHNe Ha PaBHOLLEHHYHO AO/KHOCTb;
6) NOHMXKEeHWEe B AO/IKHOCTU;

B) BO3BPaT Ha paHee 3aHMMaemMyto JONTKHOCTb,



F) Hanpas/eHWe Ha NnoBbilWleHNE KBa}'IVId)VIKaLI,l/IM C OTPbIBOM OT NpOMU3BOACTBA.

21. U3 nepeumncneHHbIX AelcTBUMA paboTHMKA, CNOCOBCTBYIOWMX €ro KapbepHOMY NMPOABUMKEHMUIO,
3TUYHBLIMU ABNAETCA:

a) HayLWHMYeCTBO;
6) xoXKAEHME «MNO roNI0BaM» APYIuX;

B) COOOLLEHME PYKOBOAMTENO CBOEWN, KaK eMy KaXKeTca 06beKTUBHOW, OLLeHKM APYIUX NPeTeHAEeHTOB;

r) obpalueHne 3a MOMOLLbIO K BbILLECTOALLMM POACTBEHHUKAM (KYMOBCTBO).

22. Kuuncny 3aga" Bcero obuwecrea no opmmnpoBaHUIO A4eN0BOU Kapbepbl pabOTHUKOB He OTHOCATCA:
a) popmupoBaHMe CTaHAAPTOB KaPbePHbIX U }KU3HEHHbIX Lienew;

6) onpeseneHme sSTUYHbIX U HEITUUYHbIX CMOCOBOB AOCTUNKEHMA KapbePHbIX U U3HEHHbIX Lenel;

B) BblpaboTKa CUCTEMbI OLLEHKM YCNELWHOW UAN HeycnellHOW Kapbepbl;

r) dopmmnpoBaHMe TMYHOCTHbIX CTaHAAPTOB NO KayecTBam, HE0HX0AMMbIX KOHKPETHOMY PYKOBOAUTEN!O.
23. FocypapcTBo B 061acTv ynpasaneHUA Kapbepon paboTHMKOB:

a) popmupyeT cucTeMy Mep No AOCTUMKEHUIO KapbepPHbIX Lesiei (3KOHOMMYECKas M coumanbHasn NoNTUKa,
cuctema obpasoBaHKs, 3aKkoHoAaTeNbHanA 6a3a);

6) 3aKpblBaET BO3MOKHOCTU HEYrOAHbIM NLAM MO 3aHATUIO PYKOBOAALLMX A0/IKHOCTEN BO BCEX Chepax
KU3HW;

B) perynupyet 3apaboTHylo NaaTy MeHeKepoB B SIKOHOMMYECKOM 1 counanbHol chepe;
r) opraHusyeT 3aKoHoZaTelbHOE NpecnefoBaHne ONMNO3MLMOHHbIX NOJUTUKOB.

24. OpraHM3auma Kak cy6beKT ynpasneHUa Kapbepoii He [0NXKHA OCYLLEeCTBAATb C/IeAYIOWyIo
AeATeNbHOCTb:

a) bopmMMpoBaTb CBOKO BHYTPEHHIOK CTPYKTYPY;
6) bopMMpPOBaTb CUCTEMY BHYTPEHHUX NepemeLLeHNn KagpoB (B1abl, CNocobbl, KPUTEPUK, CUTYaLUK);

B) $OpPMYIMPOBATL OCHOBHbIE NOOMKEHWNA OPraHN3ALMOHHOMN KyNbTypbl, PEryMpYyloLLei NpoLecchl
nepemelLLeHnn Kagpos;

l') npeacrtaBaATb K NPO4BUKEHUIO KaHOMAATYPbI NO NPUHLKUNY NepBOOo4YepegHOro BblABNXKEHUA ,qpy3e17| n
pPoACTBEHHMKOB aAMUHUCTPaUNN.

25. UHaMBUA KaK Cy6beKT ynpaBaeHUs Kapbepoii He AOMKEH:

a) bopMMpPOBaTb KU3HEHHbIE N KapbepHble Lenu;

6) onpeaenatb 4ONYCTMMbIE CPEACTBA UX AOCTUNKEHUS;

B) OCYLLLECTBAATb KOPPEKLMIO CBOMX KapbepPHbIX NaHOB;

r) coobwatb CBOMM NOAYMHEHHDbIM, YTO OHM TYNULbI, HAYTOMKECTBA U NA0XME PABOTHUKM.

26. YnpaBneHue MHAUBUAYANbHOM Kapbepoi BKAIOYAET 3Tanbl:
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a) OCO3HaHue I'IOTpE6HOCTVI B KapbepHOM NpPoABUKEHUN,

6) NOUCK BApPUAHTOB BNUAHWS Ha UL, NPMHUMAIOWMNX PELLEHNE O NPOABUKEHWM;

B) nonyyeHue MHq)OpMaLI,MM O KOHKypeHTax 1 oueHKa CBOUX BOBMO)KHOCTEI\;I;
F) OLeHKa Tpe6OBaHMVI KOHerTHOﬁ OpraHn3sauunun K npeteHgeHTam Ha 40/1KHOCTb.

27. CornacHo KoHctutyumm Poccuiickoit Pegepauumn Poccusa asnserca coumanbHbIM rocyaapcTBoM.
HaceneHuio sTum J,OKYMEHTOM FrapaHTUpPyeTCA:

a) NpaBo n3bupatb U bbITb U36PaHHbLIM B 3aKOHOAATENbHbIE OPraHbl BAACTU NPEACTaBUTENAM Pa3HbIX
NoJI0B M HAaUMOHANbHOCTEN;

6) paBHas onsiaTa 3a paBHble pe3yabTaTbl TPYA3;

B) paBHble, 6e3 orpaHMUYEHN, BOSMOMKHOCTU NOyYeHUs NPpodeccnoHaibHOM NoAroToBKM Ntoboii Gopmbl;
r) paBHble BO3MOHOCTU NPU CaMOPEeasiM3aLmMm U BOCMUTAHUM CAMOYBAXKEHUSA Y BCEX FParkaaH.

28. NonuTrKa ynpaeBneHUA KapbepHbIMU NPOLLecCamMy B OpraHM3aLuMm Hanpas/ieHa Ha To, YTo6bl:

a) Bce paboune mecTta B OpraHmn3aLLmMm HbIIM 3aHATbI MAaKCMMANbHO COOTBETCTBYHOLLMMU AOKHOCTHBIM
TpeboBaHMAM paboTHMKaMu;

6) 6bl1a obecneyeHa NCUXONOTMYECKAA COBMECTUMOCTb B KONIEKTUBE;

B) TPy40Bble NpoLecchl 6blAM OpraHM30BaHbl HAUIYYLWMM 06pasom;

r) Bce BMecTe B3ATOE.

29. OrpaHnyeHnamm npmu GopMMPOBAHUN KapbePHOI NONUTUKU HE MOTYT CAYXKUTD:

a) CoCTOsAHME BHELLHel cpeapl B couManbHOM M TpyAoBoi chepax (NoNoKeHME Ha PbIHKe TpyAa,
NosAB/EHNE HOBbIX NPOdECCUin, BHeAPEHUE HOBbIX TEXHONOMUIA U T.N.);

6) TpeboBaHMA 4,EN0BOTO U IMYHOCTHOTO XapaKTepa K NpeTeHAeHTaM Ha BaKaHTHbIE AO/IKHOCTY;
B) Ha/IMYME BaKAHTHbBIX MECT ONpesesIeHHOro YPOBHS;

r) LOMKHOCTHbIE 3anpocbl PabOTHWUKOB.

30. MnaHupoBaHKe AenoBoii Kapbepbl KOHKPETHOro MHAUBUAA NpeayCcMaTPUBAET:

a) npeaBapuTenbHoe obecneyeHe BaKaHTHbIMM AO/IKHOCTAMM BCeX PabOTHUKOB ¢ 60/1ee BbICOKMM
PENTUHIOM;

6) NpuHygnTENbHOE OCBO60)K,CI,€HVI€ ILI,OI'I)'KHOCTGI‘/JI MuamMmm npeaneHCMOHHOIro Bo3pacTa;
B) CO34aHnMe HOBbIX AOI’I)KHOCTEI?I cneuynanbHO AnAa any, Nnoy4ymBLLINX B Xo4e OLLEHKN HaMBbICLINI per/'ITVIHI';

r) BbiABNEHME BCEX BbICBOOOKAAIOLLMXCA B NEPCNEKTUBE AOIKHOCTEN M onpeaeneHume npoueaypbl
noabopa Ha HUX Hanbonee NOAXOAALNX NPETEHAEHTOB.

31. NMpeameTOoM KapbepHOro NAaHUPOBaHUA He ABAAETCA:
a) AO/KHOCTHbIE NepeMellleHNs 3a BECb NepUo TPYA0BOMN AeATENbHOCTY;

6) nepemelleHne Ha ABe-TPU AOMKHOCTHbIE CTYMEHU;
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B) NepemeLLeHne Ha O4HY AO/IKHOCTHYIO CTYMNEHb;
r) OTNyCK MO yXoZ4y 33 HOBOPOKAEHHLIM pebeHKoM.

32. MnaHupoBaHUe 3anoIHEeHUA BaKaHCUI, BbICBO6GOXKAalOLMXCA B pe3ynbTaTa BbIXOAa Ha NeHCUIo
MeHeZXepoB CpeAHero ypoBHSA, ABAAETCA NPeAMETOM AeATe/IbHOCTU:

a) MeHeaKepa 6os1ee BbICOKOTO YPOBHA, KYpUpYOLWEro AaHHOe HanpaBaeHue JeATeNbHOCTY Mpu
y4acTum cny>k0bl N0 yNpaBNeHUIO NepcoHanom;

6) MeHegKepa cpeaHero ypoBHS, BPEMEHHO 3aMeEHAOLWENO YLeALero Ha NeHCuto;

B) rpynnbl MEHE/I}KePOB HU3LLIErO YPOBHSA, NOAUYMHEHHbIX paHee Bblllealemy Ha NeHCUIo;

r) coBeTa aKLMOHEPOB (COBCTBEHHUKOB, MOMNEYUTEIbCKOMY COBETY U T.A.).

33. KapbepHoe KOHCY/IbTUPOBaHME OCYLLLEeCTBNAAETCA:

a) BbICLUIMM PYKOBOACTBOM OpraHu3aumu;

6) HenocpeACcTBEHHbIM HaYa/lbHUKOM KOHCY/IbTUPYEMOTO;

B) pabOTHUKOM CNy*KObl MO yNpaBAEHWUIO NEPCOHANIOM, UMEIOLMM OMbIT TaKOM AeATeNbHOCTY;
r) npeacenatenem npodCcoro3HOM opraHM3aLmm.

34. 3auncneHune paboTHMKOB B pe3epB Ha BblgBUXKEHUE NO3BONAET:

a) OLEeHUTb ero NPUroZIHOCTb K NPOABUNKEHNIO;

6) NpoBecTV B NepCneKTUBE TEOPETUYECKYIO U NPAKTUYECKYIO MOATOTOBKY A/18 3aHATUA yNpaBAeHYECKOoM
AONKHOCTM 6onee BbICOKOro YPOBHS;

B) PacLIMPUTL €ro Kpyrosop Aaa paboTbl NO NPeXKHeN A0MKHOCTH;

r) BbICBO6OANUTL 3aHUMAEMYIO UM PaHEe A0IKHOCTb ANA APYroro NpeTeHaeHTa.

35. Mpwm Bbi6Ope KaHAUAATYPbI HA NPOABUNKEHME AO0KHbI ObITb pelalowmmm cneaytowme GpaKkTopbl:
a) CTapLIMHCTBO BO BHYTPUOUPMEHHOM CTaXKe paboTbl;

6) cTapWMHCTBO B NPOdECCUOHANTbHOM CTaXKE;

B) NOIOXKUTENbHbIV OMbIT BbINONHEHMA paHee Nopyvaslueinca paboTsi;

r) POACTBO MM 3HAKOMCTBO C BbILLECTOALLMM MEHEOKEPOM.

36. MnaHoBaA cucTema CTaXKMPOBKU U BPEMEHHOTO 3aMeLLLeHUA A0/KHOCTU PYKOBOAUTENA NO3BOAAET:
a) OKYHYTb YeN0BeKa B peasibHble YCN0BUA TPYAA PYKOBOANUTENS;

6) Hay4UTb CHa4a/1a N0 KOHTPOJ1IEM, @ 3aTEM CaMOCTOATE/IbHO NPUHNMATb YNpaB/1eHYECKNE peLleHunn,
cooTBeTCTBYHOLLMNE 3TOM AO/TKHOCTU,

B) 3aBeCTM HeobXxoAMMble 3HaKOMCTBA B TOM-MeHeAKMEHTE KOMMNaHUu;
r) Bce BMmecTe.

37. KOHCY/IbTaUMOHHbIE KaApPOBble U KapbepHble LLeHTPbl AAlOT BO3MOKHOCTb B NEPBYIO oUYepeab:
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a) otobpaTb NpeTeHAEHTOB Ha 3aMeLLEHNE A0NKHOCTEN paboumx;

6) oTobpaTh NpeTeHAEHTOB Ha 3amellleHue J0NKHOCTEN CneLmanmcTos;
B) opraHM3oBaTb paboTy No aganTaunn monoapix CneunanmcTos;

r) oTobpaThb KaHAMAATOB Ha 3aMellleHMe PYKOBOAALMX AONKHOCTEN.

38. Mpouecc oueHKM paboTHMKOB Ha NpeaMEeT NPUroAHOCTU K 3aHATUIO A0JIKHOCTel pyKoBoAgUTe e
BK/IIOYAET B NepBylo oyepesb:

a) oueHKy NpodeccnoHanbHbIX U IMYHOCTHbIX KAYecTB KaHaMA4aTa Ha NpeaMeT COOTBETCTBUA UX
CTaHgapTaMm, npeabaBAAeMbIM K PYKOBOAUTENAM,;

6) BbiABNEHWE PeasibHOro OTHOLWIEHUA K MPETEHAEHTY CO CTOPOHbI TOM-MeHeAKepomM opraHusaLmm;
B) OLeHKY NpeTeHAeHTa KONJIEKTUBOM;

r) oLeHKy NnpeTeHaeHTa pyKoBoACTBOM npodcotosa.

39. dyHKLUM HACTaBHUUYECTBA, OTHOCALLMECA K KapbepHOU cdhepe, MOryT 6biTb OXapaKTepu3oBaHbl:

a) Kak obydyeHue npodeccmoHanbHbIM AENCTBUAM W PEKOMEHAALUMM NPU HAa3HAYEHMM Ha AO0/IKHOCTb UK
oTBOZE NPeTeHAEHTa;

6) CNOHCOPCTBO M NPOTEKLUMUS;

B) BblAa4ya NPETEHAEHTY /IMYHbIX XapaKTEPUCTUK HACTaBHUKOM;

r) ponesoe MoAenMpoBaHMe Ha NePCMNeKTUBY, OCYLLECTBIAEMOE HaCTaBHMKOM M NOAONEYHbIM COBMECTHO.
40. CtpemneHune paboTHMKA AenaTb BHYTPMOUPMEHHYIO Kapbepy A0JIXKHO CTUMYIMPOBATbLCA:

a) ero nepBooYepeHbIM O3HaKOMIeHMeM MHPOPMaLMElN 0 BO3MOMKHOCTAX U CPOKaxX A0/IKHOCTHOrO pocTa
B OpraHmMsaLmm, 6aMKanWmMX AO0KHOCTHbBIX NepemeLLeHMAX, 0 TPeboBaHMAX IMYHOTO U AEe/I0BOr0 XapaKTepa K
npeTeHAeHTaM Ha AO0KHOCTb;

6) gonnaTamu K 3apaboTKy 3a NpebbiBaHME B O4HOW U TOM »Ke A0KHOCTU O/INTESbHbIN CPOK;
B) OTKa30M B PEKOMEHAALMM Ha NOBbILEHUE M3-3a OTCYTCTBUA PaboTHMKaA, CMOCOBHOro ero 3aMeHuUTb;
r) NpeaocTaBAeHMEM eMy MaTePMaoB O BaKaHTHbIX AO/KHOCTAX B CMEKHbIX OpraHu3aumsx.

41. O6beKTMBHAA caMOOL,eHKA paboTHMKA C NO3MLIMKM BO3MOXKHOCTE KapbepHOro pocTa y4UTbiBaeT B
nepBsylo ouepeab BAUAHUE cneayrowmnx GakTopos:

a) NpeanosKeHne KOHKYPUPYHOLLMX OpraH13aumii o nepexoae Ha pabory;
6) NMYHbIe KapbepHble ambuLMN PaboTHUKA;

B) NOMIOXKMTENbHbIE A8 HEro Pe3y/ibTaThl OLLEHKW Ha NPeAMET 3a4MC/IeHns B pe3eps Ha 3amellleHune
PYKOBOAALLMX OONKHOCTEN;

l') Ha/1I0XKeHNEe Ha HEro BbIroBopa 3a OLUMOKM B BbINOJIHEHUMN OCHOBHOIA pa6OTbI, nosJsiekwWne cepbe3Hbie
nocneacrtsunAa.

42. K uenam, Kotopble CTaBAT nepea coboii B KapbepHOM PocTe, He OTHOCATCSA:
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a) 3aHUMATbCA XKenaembiM BUOOM OEATENIbHOCTU NI 3aHUMATb A0/1XKHOCTb, COOTBETCTBYOLLYHO Halem
CaMOOUEHKE;

6) 3aHMMaTb J0NXKHOCTb, PA3BMBAIOLLYIO NMUYHbIE CNOCOBHOCTY;

B) UMeTb PaboTy UAN LONKHOCTb, KOTOPbIE XOPOLLO ONAAYMNBAIOTCA;
r) NoAyYnTb KABMHET C XOPOLIMM BUAOM U3 OKHA.
43. MoTtuBaLmA Kak ynpaBaeHYecKoe BO34eNCTBUE Ha NPOLLECC KapbepHOro pocTa MMeeT Lenblo:

a) coNnKeHne BHYTPEHHNX MOTMBOB C BHELUHUMM CTUMY/1aMM, CONPOBOXAAOLMUMUN Ty UAWN UHYIO
KapbepHyIo No3uLmIo;

6) cONUKEHUE NMUYHBIX aMBULIUIA U BO3MOXKHOCTEN OpraHM3aLum;
B) YCTaHOB/IEHME KN1aCCOBOro MMpPa;
r) CHUXEHUE MEXKNAaCcCOBOW N MeXKIpynnosBoii 60pbbbi.

44. O6pasoBaHue KaK $paKTop, BAUAIOWMIA HA Pa3BUTHE Kapbepbl, MOXKeT 6biTb OL,eHEHO cieAyowWwum
obpasom:

a) NONOXUTENIbHO, TaK KaK Aa€eT He TOJ/IbKO y3Konpod>eccv|0Haanb|e 3HaHWA, HO U o6u.|,eo6pasoBaTeanb|V1
Kpyrosop,

6) oTpULATENbHO, TaK KaK KOMNAEKC cneunduyecknx A8 MeHeKepoB 3HaHUI U HaBbIKOB MOMKET BbITb
NoJlyYeH TOJIbKO B XOA€ NPaKTUYECKOW AeATe/IbHOCTU, a HE TEOPETMYECKOro 0byyeHus;

B) HEMTPaNbHO, TaK KaK TeopeTuyeckoe obyyeHne U NPaKTUYECKasn AeATENbHOCTb HEe BAUAIOT APYT Ha
Apyra;

r) obpasoBaHue Bcerga oTCTaeT OT NPAKTUKM, a 6e3 XopoLunx cBA3eit 0bpa3oBaHMe HE MOXKET UrpaThb
peLuatoLLeit poar NPy NPOABUMKEHUN.

45. KOHbIOHKTYpa Ha pblHKe TPpyAa U UHAMBUAYA/IbHAA Kapbepa paboTHuKa:

a) TECHO CBA3aHbl — €CMW PbIHOK TPYAa Pa3BMBAETCS, TO M BO3MOXKHOCTU NOAYUYNUTL XOpoLLyto paboTty

bonblue;
6) He cBA3aHbl — YMHbII YenoBeK NpobbeTcs Bcerga He3aBUCUMMO OT PbIHOYHOM CUTYaLLUK;

B) CyuwLeCTByroT napaanesibHoO — O4HOMOMEHTHO MOTYT TpeGOBaTbCH HOBbIE pa6OTHVIKVI, HO OTCYTCTBOBATb
Kenaemble 40NKHOCTH, U HaO60pOT,'

r) cBAsaHbl cnabo.
46. MNpaKTrMyecKkne HaBbIKU U Kapbepa:

a) HWKaK He CBA3aHbl — eC/1n eCTb AUNJ1I0M O I'IpOd)eCCMOHaﬂbHOﬁ noAroToBkKke, 3TOro A40CTaTo4HO ANA
cny>+<e6Horo npoABUXEHNA;

6) TECHO CBA3aHbl — HMKOr4a HUKTO HE 6y,u,eT Ha3Ha4dYeH pykosogutTenem noapasgeneHumaA 6es TBEPAOOro
y6e>K,£|,eHMﬂ BbllecToALllLero pykosoacrea B oB/1ageHNN UM NoAHOTOM AeATENbHOCTU 3TOro NnoapasgeneHunA,

B) CBA3aHbl, HO He NPAMO — NpodecCcMoHaNbHbIN AUNAOM NpeanoaaraeT CnocobHOCTb OBAaAeBaHUA
Heob6X0AMMbIMWN HaBbIKAMM;


http://topuch.ru/patogeneticheskoj-osnovoj-depressivnih-rasstrojstv/index.html
http://topuch.ru/rinok-truda-i-problemi-ego-regulirovaniya-v-razvitih-stranah/index.html

F) CBA3aHbl C/1abo — B OCHOBHOM KapbepHble nepemelieHnAa onpeaenAaoT CBA3N, 3HAKOMCTBO, pOoACTBO.

47. Npoueaypa Bblibopa npodeccumn un mecrta paboTbl BKAOYaET B cebA 3Tanbl B ciegyloien
noc/ef0BaTeIbHOCTH:

a) BbIbop cdepbl NpodeccmoHanbHOM AeATenbHOCTU (0byyeHne, SKOHOMUKA, MPOU3BOACTBO) — BbIOOP
KOHKPETHOTo poja M BMAaa AeatenbHOCTM (Npodeccua, cneunanmsauma) — Bbibop opraHusaLmnm — Bbibop cdepbl
AesTenbHocTM — BbiboOp pabouyero mecTa;

6) BbIbOp Npodeccun — BbIBOP opraHmnsaumm — Bblbop chepbl AeATebHOCTN — BbIOOp paboyero mecTa;
B) BbI6OP OpraHnsaummn — Bbibop chepbl gesTeNbHOCTU — Bbibop Nnpodeccnn — Bbibop paboyero mecTa;
r) BbIbop paboyero mecrta — Bbibop opraHunsaumm — Bbibop npodeccmm — Bbibop chepbl AeATENbHOCTH.

48. N. AipyKep, U3BECTHbIN CNELUANUCT NO MEHEAXKMEHTY, NUCa, YTO BEPOATHOCTb TOFO, YTO NEPBbIN
Bbl6op paboTbl, cAeNaHHDBIN BaMM, OCTAHETCA NPaBWIbHbIM, COCTABAAET OAMUH WAHC HA MUANUOH. Mpu 3ToM
YC/I0BMM YeNOBEK A0/KEH NPOAaHANM3UPOBaTb:

a) o4HY eAMHCTBEHHYIO Npodeccuio;

6) ABe-Tpu npodeccuu;

B) 10 AECATKa;

r) uem 6onblue, Tem nydile 6e3 orpaHNYeHUs KoamdyecTsa.

49. Paccbinan pestome npy nomcke paboTbl NO Pas3MUYHbIM OPraHU3aumnam, ciegyeT usnaratb paktbl B
TaKol nocnepo0BaTeNbHOCTHU:

a) CBOM 3anpocbl NO AOKHOCTU M 3apaboTHOM naaTe — HaMyMe AUNAOMA U rof, OKOHYaHMA
npodeccnoHanbHoOro y4ebHoro 3aBegeHua — TpyaoBas 6uorpadus — >KM3HeHHbIe NAaHbl;

6) TpyaoBas 6uorpadus — XKU3HeHHbIE NAaHbl — HaJIMYMe SUMNAOMA — 3aMpPOoChl MO AOMKHOCTU U
3apaboTHO nnaTe;

B) Ha/MUMe annaoma — TpyaoBan 6uorpadua — MU3HeHHbIE NAaHbl — 3aNPOChl MO AOIKHOCTU U
3apaboTHolt nnate;

r) Hannume gmMnaoma — TpyaoBsas 6uorpadus — 3anpockl NO AONKHOCTM U 3apabOTHOM NiaTe — MKU3HEHHbIE
nAaHbl.

50. MnaHupya nonyuyeHne npodeccum ¢ yueTom NnosIoKEHUA Ha PbIHKE TPyAaA, c/ieayeT CPporHo3upoBaThb
CNpoc Ha NpeacTaBuTesneit aToi npodpeccun oT MOMeHTa NOCTynneHun B ydebHoe 3aBegeHue:

a) Ha TeKYLMIA MOMEHT;
6) roz 3aBepLlieHns NpodnoaroToBKY;
B) rog, 4OCTUMKEHMA BbiCLLEel NPodeccuoHanbHOM KBannduKkaumm;

r) rod BbIXo4a Ha NeHcuIo.

Memoouueckue YKA3aHusl no 6blnOJIHEHUIO KOHmpOJleOIZ pa60mbz

[Tpu BBIOIHEHNH KOHTPOJIBHON pabOTHI U1 MOTHOTO M MPABHIBLHOTO PACKPBITHS CONEPKAHHSI TEMBI
Ba)KHEHIIee 3HaUEHUE UMEET CaMOCTOATENbHBIN MOUCK U aHaau3 Onbauorpadu4eckux HICTOUHUKOB, B
YaCTHOCTH:



- HAy4YHBIX PabOT POCCUUCKUX M 3apyOeKHBIX YUCHBIX 10 JaHHOW mpobiieme;

- HOPMAaTUBHO-IIPABOBBIX AKTOB, PCTIIAMCHTHPYIOIIUX BOIIPOCHI OPraHu3anuu
CONHAJIbHO-3KOHOMHWYCCKOI'O IIJIAaHUPOBAHUS

- CTAaTUCTHUYECKUX JIaHHBIX;
- MaTepHaIOB MEPUOANYECKON TTeYaTH MO TeME KOHTPOJIBHON pabOThI;
- HHTEPHET-PECYPCOB.

CamocTosTenbHas paboTa npu moa00pe JIUTEPATyphbl HE UCKITIOYAET, a HA00OPOT, MpeInoiaraet
CUCTEeMaTUYECKUE KOHCYJIbTAIMH C IIPEToaBaTesieM.

KoHTposibHast paboTa foKHa BKAKOYATb CeAytoLme SNeMEHTbI:
- TUTYNbHBIN JINCT;

- copepXaHue;

- BBEJCHHUE;

- OCHOBHAS 4aCTh;

- 3aKJIFOYCHUE;

- CIIMCOK HCIIOJIb30BAHHBIX HCTOYHHUKOB;

- IPUIIOKEHHUS.

Bo BBCIACHUU 000CHOBBIBAETCS AKTYaJIbHOCTb HCCHeHyeMOP’I HpO6HeMH, PaCKpbIBACTCA CTCIICHDL €€
HN3YYCHHOCTH, (I)OpMYJ'II/Ipy}OTCH e 1 3a/la4u, ONIpCACIIACTC IPEAMCET, O0OBEKT H MCTOABI
HCCICI0BaHUsI. OcHOBHas 4acThb JOJIKHA COACPKATh TCKCTOBBIC MAaTCpHUaJibl U YHCJIOBLIC JAHHBIC,
OoTpaxkaromue CymeCTBO, METOJAUKY U OTACIbHBIC PE3YJIbTAaThbl, JOCTUTHYTEIC B XOAC BBIITOJTHCHUA
KOHTpOJ'II)HOI\/'I pa6OTBI. B 3akmroueHUn n31araroTcs 06HII/I€ BBIBOJIbI U MPEAJIOKCHUS 110 pE3yJIbTaTaM
HN3YYCHUS TEMBI.

O0beM KOHTPOIBHON PabOTHI JOJIKEH COCTABIATH MpUMEpPHO 15-20 cTpaHUIl MAIIMHONUCHOTO TEKCTA.

[Tpu obnapyxeHuu kadeapoil MASHTUYHO BBHIMOIHEHHBIX paboT, 006e paboThl aHHYIUPYIOTCH,
CTYJICHTHI BBITIOJHSIOT pabOTy MOBTOPHO (JpyTroil BApHUAHT).

MepeueHb TemM KOHTPONbHOM PaboTbI

1. Pa3HOBMAHOCTM KagpoBbIX CY»K6 B coBpemMeHHOoM Poccum

N

. CTpyKTypa 1 HasHauyeHue «onoxKeHma ob otaenax, cay>kbax»
3. CTpyKTypa 1 HasHayeHWe AOJ/IKHOCTHON MHCTPYKLUMK

4. YnpaBneHWe KOMNeTeHLMel nepcoHana

5. OnepaTtuBHbIM NaaH paboTbl ¢ NepcoHanom

6. CyLLHOCTb U NPUHUMIMbI MAapPKETUHra NepcoHana

7. lenoBas oueHKa nepcoHana

8. NoKasaTenu 4enoBoi OLEeHKM NnepcoHana



9. MeToAp! OUEHKM NepcoHana

10. MpodeccrnoHanbHan opMeHTaLMA NepcoHana

11. YnpaBneHue Tpy[0BOM agantaumen nepcoHana

12. MHpopmaumoHHoe obecneyeHune npoLecca agantaumm

13. YnpaBneHue AenoBon Kapbepoi nepcoHana

14. YnpasneHue cnyxebHo-npodeccoHabHbIM NPOABUKEHWEM NEPCOHANA

15. YnpasneHune KagpoBbiM pe3epBoM NepcoHana

16. BbicBObOXKAEHME NepcoHana

17. ynpaBneHme CcouManbHbIM pa3BUTNEM NepcoHasna

18. MoTuBaLMs 1 CTUMYIMPOBaHUE TPYA0BOMN AeATeIbHOCTM NepcoHana

19. 3TMKa AeN0BbIX OTHOLWEHMIM B OpraHM3aLLmMm

20. MoHATMA Kapbepbl 1 3Tanbl Kapbepbl

21. YnpaBneHue 4e0BOM Kapbepoi

22. Cuctema NNaHMPOBAHMA KagpoBOro pesepsa

23. PoTaumsa KapoB KaK 3/1eMeHT CUCTEMbI YPaBAeHMA 4e/10BOM Kapbepbl

24. Onenka 3()(h)eKTUBHOCTH JI€ATEILHOCTH KaJIPOBBIX CITYkKO

IIpniaoxenne 2

7 O1neHoYHbIE cpeacrea 1Jisi IPpOBECACHUA HpOMe)KyTOqHOﬁ aTTeCTallumn
a) HnaﬂnpyeMble Pe3yJbTaThbl oﬁyqemm H OLHECHOYHBIC CpeAcCTBa AJs NMPOBCACHUSA

l'lpOMC)KyTO‘-lHOﬁ arrecranuum:

Kon
WHIUKATOpa

Nupukarop
KOMIIECTCHIIUHN

JOCTHUKCHUA

OneHouHble cpecTBa

[1K-3: CnocobGeH oOpraHu3oBbIBaTh aJaNTallMi0, CTAKUPOBKY IEpCOHANa W IPOBEACHUE
MEPONPUITHIA MO PA3BUTHIO U TOCTPOEHHUIO MPO(PECCHOHATILHOM Kapbephl IEpcOHAIa




[1K-3.1

Opranuzyet npoiiecc
s dhekTuBHON PabOTHI
KOJUIEKTUBA, KOMAH/IbI

[lepeyeHb TeOpeTHYECKUX BONPOCOB K IK3aMEHY:
1. IlonsiTue Kapbepsl

2. Teopuu ynpaBieHHs O MECTE U POJIU KapbePhI B
OpraHu3aIu

3. @yHKIUHN Kapbephl U UX KIACCUPUKAIIIH

4. Moaenu kapbepbl

5. XapakTepucTuka Kapbepbl

6. KapbepHoe npocTpaHCTBO

7. PecypcHast 6a3a kapbepbl

8. OcHOBaHUS Kapbephl

9. Hopma xapbepbl

10. HanpaBieHus u CKOPOCTh Kapbepbl

11. YcnoBus xkapbepbl

12. IIpuunHbI Kapbepbl

13. ®akTops! Kapbepbl: HOHATHS U KJIaCCUPUKALUA
14. Knaccudukanus kapbepbl

15. KapbepHas cucremaruka

16. TakcoHOMETpUUECKHE PAHTU KaphEPhI

17. YcnoBus u mpuarHBI TPOPEeCCHOHATBHON Kapbephl
18. Knaccudukanus ycnoBuit mpodeccuoHaabHON
Kapbepbl

19. Knaccudukanuys npudarH npodeccuoHaIbHON
Kapbepbl

20. CucremaTuka rnpogecCHoHaAIbHOW Kapbephbl
crelraau3alum

21. CucremaTuka npodecCuoHaAIbHOW Kapbepbl
TpaHCIIPOECCHOHATU3AIUN

22. JInuHOE KapbepHOE MPOCTPAHCTBO PaOOTHUKA
23. KoHKypeHTOCTIOCOOHOCTh pabOTHUKA

24. JlnHaMuKa Kapbepsl

25. Hopma npodeccroHanbHON Kapbepbl U KapbepHbIe
OTKJIOHEHUS

26. [Ipenensl (rpanutibl) npodecCHOHATBHOM Kapbhephbl
27. Knaccudukanust Kpu3ucoB nNpoQeccuoHalIbHON
Kapbepbl B 3aBUCHMOCTH

COJIepKaHuUs

28. Knaccudukanus Kpu3nucoB npogeccuoHanbHON
Kapbepbl B 3aBUCUMOCTH OT €€ yCIOBUI U IPUYNH
29. ConnalibHO-TICUXOJIOTUYECKHE TPOTPAMMBbI
[0JIAEP>KKH ITPO(PECCUOHATILHON Kapbephbl

30. DKOHOMHMKO-OPraHU3alHOHHBIE POrPaMMBbI
[0/IIEP>KKH PO ECCUOHATLHON Kapbepbl

31. Mexopranu3anvoHHas Kapbepa U €e CUCTEMaTHKa
32. BHyTpropranusanyoHHas Kapbepa u e
CUCTeMaTHKa

33. BupryanbHas Kapbepa U €€ CUCTEMaTuKa

34. Opranu3aioHHas pecypcHas 6a3a Kapbephl
35. Opraau3alMOHHOE KapbepHOE IPOCTPAHCTBO U
HaInpaBJIeHUs IEPEMEH Tpyda

36. CKOpOCTh OPraHN3allMOHHON Kapbepbl

37. YipaBieH4YeCKHE IPEANOI0KEHNS O Kapbepe
[epcoHaa

38. dunocodust yrpaBiaeHus Kapbepoit

39. Konuenuun ynpasieHHs Kapbepon

40. YopaBineHue Kapbepou: CYITHOCTb U COJEPKAHUE




41. KapbepHblii MEHEHKMEHT

42. PyKkoBOJCTBO Kapbepoi NepcoHana

43. Kitaccudukanms moaxo10B K yIpaBiIeHHUIO
Kapbepon

44. IIpyuHUUIBI yIIpaBICHUS Kapbepoi

45. Metozs! ynpaBieHUs Kapbepoil

46. KapbepHas oJIMTHKA KaK COCTaBHAs 4acTh
KaJJpOBOM MOJUTHKU OpraHU3alUH

47. CTpyKTypa KapbepHOU MOJIUTUKH OpraHu3aluu
48. TTogxoap! K (hopMalIn3alui KapbepPHOU MOTUTHKH
49. KapbepHoe M1aHupOBaHUE KaK UHCTPYMEHT
[peann3aluy KapbepHOU NOJIUTUKHU

50. DTanel KapbepHOTO TIIAHUPOBAHUS

51. OTamnbl pa3BUTHS TEOPUU U IIPAKTUKH KapbEPHOTO
MapKeTHHTa

52. KapbepHblif MapKETHHI: IOHSTHE U CYLTHOCTh

53. KapbepHblii MapKETHHT KaK 3J€MEHT KaphepPHOTO
MeHeKMEHTa

54. KapbepHblii MapKETHHT KaK 3JIEMEHT PYKOBOJICTBA
Kapbepoil pabOTHUKA

55. KapbepHas 1orucTuka: moHITHE U CYLTHOCTh

56. Jloructuueckue KapbepHbIE LIETIOUKU

57. KapbepHas TOTUCTHKA KaK 3JIEMEHT PyKOBOJICTBA
Kapbepoil pabOTHUKOB

58. KapbepHblii O€HUMapKUHT: MOHATHE U CYIIHOCTb
59. UanuBHyansHOE 00ydeHrne paOOTHUKOB

60. Opranu3zaioHHoe (KOPIOPaTUBHOE) O0yUYEHHE
61. KapbepHblii KIIMpUHT

62. KapbepHblil pEMH)KUHUPHUHT

63. CTpyKTypa Kapbepbl

64. «Kak nuatn?»: kapbepHble UACAIBI U yCTPEMIICHHUS
[pabOTHHKA

65. «Kyna natu»?: nocTpoeHne 1eN1eBOM EPCIEKTUBB]
Kapbepbl

66. «3aueM UATU?»: KapbepHOE CTUMYJIMPOBAHNE




Kon NHpukaTtop  IOCTHXKECHMS
MH/MKATOpa | KOMIIETEHINH OrneHouHBIE CpECTBA

I1K-3.2 Opranusyet meponpusitusi |[Ipumepnsvle npakmuyeckue 3a0anus 014 IK3ameHa
10 aJIafTaluy, CTAKUPOBKY |3adanue 1.

IIEPCOHAJIA U TIOCTPOEHUIO Kaxue n3menenus B cofep:kaHuu KapbepHbBIX
npodeccnoHanbHOM [TPOLIECCOB IPOUCXOISAT B CIEAYIOUINX BUIAaX Kapbephbl?
Kapbepsl BiiactHas

Kapbepa
KBanudukanonHas
Kapbepa
CratycHas
Kapbepa
MomnerapHas
Kapbepa
3a0anue 2.

Curyauus 1. CocraBieHue JINYHOTO KUZHEHHOTO
M1aHa

Memoouueckue ykazanus. MeHeKep 10 MepCOHATY
HaXOJUTCS Ha CEpPEIMHE CBOEH Kapbhephl. B
OpraHu3alyy, rjae OH paboTaeT, HaMEeTHJINCh




OpraHU3aIlMOHHbIE U3BMEHEHUS, KOTOPbIE MOTYT
[IPUBECTU K HETIPEIBHUICHHBIM paHee
TOTIOJTHUTEIbHBIM MEPECTAHOBKAM.

Menemxepy HEOOXOAMMO JaTh OLEHKY CIIOKUBIIEIHCS
CUTyalluu B OpraHu3aIlii U B3BECUTh CBOU
BO3MO>XHOCTH U MEPCIIEKTUBBI MTPOIBUKECHHUS 110
ciysx6e. st 3Toro HeoOX0AUMO COCTABUTH (€CIIU €T0
HET) WJIM YTOYHUTD CBOW JTMYHBIN KU3HCHHBIN TIJIaH
Kapbepbl, OTBEYAsl Ha CJIEAYIOIINE BOIPOCHI:

UIuHbIN )KU3HEHHBIN TJ1aH 1.

OrneHKa KU3HEHHOW CUTYallUu.

Pabota

IMero v s 4eTKYI0 KapTUHY O CBOCH paboTe u ee
ensx?

[Tomoraet i1 MOst paboTa B JOCTUKEHUH JIPYTHX
PKU3HEHHBIX LEJICi?

KakoBbI MOU 11€TTH Pa3BUTHSI M IPOJABUKEHUS IO
padote?

Kaxyto paboTy s1 XO4y BBITIOJIHATH Y€pe3 HECKOJIBKO
et?

EcTh 111 y MEHs BOOAYIIIEBIICHUE U MOTHBAIUA?

Uto siBnsieTcs A1t MeHs MOTUBaLMel ceituac? Yepes
[ITh JICT?

KakoBbI CHIIbHBIE U c1a0ble CTOPOHBI MOEH
MOTHBAITAN?

K kakuM MeponpusTusMm s IpuOerty, 4Toobl
yOeIUThCs, UTO MOsI paboTa OyAeT B OJvKanuIIue Tojbl
OTBEYaTh MOUM JIMUYHBIM TpeOOBaHUSIM?
DKOHOMHYECKOE COCTOSIHUE

KakoBO MO€ SKOHOMHMUECKOE MOJIOKEHUE?

EcTp 111 y MEHS TUYHBINA O0/KET, KaKOB OH,
[IPUIEP’)KUBAIOCH JIU 51 €70 PaMOK?

Kakue Mepsl 1 MOTy B cllydyae HEOOXOAUMOCTH
[IPUMEHUTD IS yJIy4IIEHUS] 2KOHOMHYECKOTO
COCTOSTHUSI?

DU3NIECKOE COCTOSTHUE

KakxoBa most obmrast hopma?

Ha yeM ocHOBaHa MOs OLIeHKa?

briBato J11 s HA OCMOTpax y Bpaua?

ConuanbHOE COCTOSIHUE — YEJIOBEYECKUE OTHOILIEHUS
ICKpeHHE 11 1 MHTEPECYIOCh MHEHUEM U TOUYKOU
3penus apyrux? Kak s ux yuntsiBaro?
HTEepecytoT Jin MeHs dyKue 3a00Thl U IPOOJIEMBI,
ipyroe MHEHHE?

HaBs3p1BarOT 11 Apyrue CBOM MBICIU U MHEHUSA?
[YMero 1 s ciymaTh?

[YMero i s IEHHUTH JIIOJIeH, ¢ KOTOPBIMU 00IIal0Ch?
Kak 370 nposBisieTcs Ha NpaKkTUKeE?

CTpemitioch Jiu 51 pa3BUBATh JIIOJIEH, C KOTOPBIMU
o01arocs?

Kak st 3a604ych 0 JpyKECKUX OTHOLICHUSIX ?
[IcuXu4yeckoe cocTosiHuE

KakoBO MO€ IICUXUYECKOE COCTOSHUE?

Ha yem ocHOBaHa MOst OIleHKa (COOCTBEHHOE
[IPEJICTaBICHHUE, TECTHI, PE3YJIbTATHI MEIUIIMHCKOTO




oOcieoBanus)?

Kakue cTpecchl OECITOKOST MEHSI B HACTOSIIIEE Bpems?
Kakue cTpecchl MOTYT 0KHIAaTh MEHsI B OJinKaiiiee
Bpemsi?

He cnenyer i1 MHE MOMEHATH 00pa3 )KU3HU, KPYT
0OIIIEHH,

Xx000u?

Hy>xnaroce 11 s B noMouy ncuxuarpa’?

KOHOMUHECKOE
COCTCOAHUE

CEMEMHAR
WWU3HD

NCUXUYECKOE
COCTORHU

SUIUYECKOE
COCTORHWUE

COUWATIBHOE
COCTOAHME
{yenoBeueCrHe OTHOLWEHMKA)

Puc. 1. IlpumepHas cTpykTypa JUIHOTO
PKU3HEHHOTO TUIaHA Kapbepbl MEHEIKepa

CemeiiHas AKU3Hb

IMeroTCs I y MEHs yCJIOBHSI IJIs1 CO3/IaHUS CEMbH?
Crnenyet v 3aBecTu pebeHka (BToporo)?

Y ensito u 1 J0CTaTOYHO BHUMAHUS POJTUTEISIM,
bkeHe, 1eTsIM?

Kax myurie mpoBOAUTE AOCYT B KPYTY CEMbH?

Kyna nmoexatb Ha OTABIX?

2. [locTaHOBKa TMYHBIX KOHEYHBIX LIE€JI€H Kapbephl.

Kakue dakTopsl ClIOCOOCTBYIOT IOCTUKEHUIO MOEH
Kapbephl?

Kakue dakTopsl NpensTCTBYIOT?

l'oToB nu 51 3a7eiicTBOBATH ATH PAKTOPHI
VI MHE HY’KHO U3MEHUTH CBOM 11€NN?

3. Beiienute OCHOBHBIE YaCTHBIE LIEIHU U 3a]1a4H,
KOTOpbIEe HEOOXOAMMO PEIIUTh B Onnxkaiiiee Bpems?
Curyanus 2. [Toctpoenne kapbeporpaMMBbl IS
MeHemkepa McxoqHble JaHHBIE U IOCTAaHOBKA 3aa4H.
by ymunii CTyZIeHT MO MEPCOHATY OKaHYMBAET BBICIIEE
yaeOHoe 3aBenieHue. [lepen HUM BcTaeT BOIpoc, Kak
[TOCTPOUTH CBOM JAJIBHENIINN )KU3HEHHBIN Ty Th.
ITocTpouTts KapbeporpaMMy BO3MOYXKHOTO
KapbepHOTO MyTH (ITyTel) MEHEKepa Mo MepCoHaTY
[0CJIe BBICIIETO YUeOHOTO 3aBE/ICHUSI.
Memoouueckue ykazanus. Kappeporpamma —




MHCTPYMEHT YIIPaBIEHUS KapbepOoil, PEACTaBIAIOIINN
co001 TpaduaecKoe ONMMCaHUE TOTO, YTO JOJIKHO
[IPOUCXOJUTH WU IPOUCXOIHUT C JIFOJbMHU Ha
[pa3IM4YHBIX dTanax kapsepsl. [IpoBogsaTcs
CIEI[MaJIbHbIE HAyYHbIE UCCIIEI0BAHUS B
3aMHTEPECOBAHHBIX OPraHU3aLMIX, 10 PE3yJIbTaTaM
KOTOPBIX CTPOSITCSI KApbepOTrPaMMBbI JIJIS1 pa3JInYHBIX
CIELIUAJINCTOB U PYKOBOJAUTEIEH.

Kappeporpamma coctout u3 AByx yacteil. OnHaj
4aCTh COAEPIKUT IIEPEUEHB JOJDKHOCTEH, BBICTPOECHHBIX
B [10CJIEI0BATENBbHYIO LEMOYKY 110 BOCXOAIIEH JIMHUH,
KOTOpBIE MEHEIKEP MOXKET 3aHMMATh B TCYEHHE BCETO
CBOETO KapbEepPHOTO MyTH C YKAa3aHUEM CPOKOB 3aHATHUS
ITOJKHOCTEN B TOAX.

Bropas yacTh BK/IIOYaeT XapaKTEPUCTUKY
BUI0B O0YUYCHMS], OBBIILICHHS KBATU(UKALUH,
[EPETOArOTOBKH C YKa3aHUEM yUeOHbIX 3aBE/ICHUN,
(bakyJIbTETOB, KypCOB, KOTOpbIE HEOOXOIUMO IPOUTH
MEHEIKepY Ha KapbepHOM IIyTH, BKJIIOYas 3alUTY
nuccepTaui U NOJIy4eHHE YUYEHBIX CTEIIEHEH U
3BaHMI, C yKa3aHUEM I1EPUOJIOB (B rojax)
npoxoxaeHus o0yuenus. CamocToaTenbHOe 00yuyeHue
TaKk)K€ BXOJUT BO BTOPYIO YacCTh KAPbEPOIPAMMBI.
Ciiegyer OTMETUTh, UTO CPOKH HAXOKICHMS Ha
OTJIEIbHBIX JTOJKHOCTSX JIOJIKHBI YBSA3BIBATHCS CO
CpPOKaMH ITOCTOSIHHOT'O 00y4€eHusl.

3aoanue 3. [Tpoananusupyiite (dakTopsl
Clep)KuBarolMe Kapbepy, Ha mnpumepe «Kopaekcal
HeoppuTa.

BuumarensHo o3HakombTech ¢ Komekcom.
[logymaiiTe, KAKMX IIYHKTOB B HEM HE XBAaTaeT, a KaKHe
SBIISTIOTCS TUIIHUME. «OTpenakTupyite» 3ToT Kogekc
Tak, 4TOObI OH CTaJl MOJIE3HBIMH W TOMOT CIeNaTh
YCIIELIHYIO Kapbepy.

Konekc neodura

1.He naBaii HEBBITOJIHUMBIX OOEIIAHHNIA.

2.He pyuaiics 3a n1pyrux.

3.IIpoBepATh:

a) MpaBWJIBHO JIU TTOHSUI 3a/1a4y; O) 3HAeT JiM TBOM Oocc,
4TO paboTy clienail UMEHHO Thl; B) JOBOJIEH Jin O6occ
TOOOM.

4.Ecnin 60cc He nHTEepecyeTcst TBOUM MHEHUEM HMJTH He
BHICKa3bIBall €ro, WJIM CHavaja 3amHTepecyid Oocca
CJIyIIaTh TEOs.

5.Ecnu 6occ HE OBOJICH, MMPOCH €ro OOBSICHUTH, YeEM
MMEHHO.

6./lep>kuch TOJANBIIE OT IJIEMEHU «TJIa3CHONINX W3
OKkOH» (IaTtaromuxcs ©Oe3 Jena, KypUIbLIUKOB,
Oy(]eTHBIX 3aBceraTacB).

7.He crecHsiica 3amaBaTb  BONPOCHI  YMHBIM
COTPYAHHUKAM.

8.3a1aBaii BOIpOCHL, KaKk MpaBHIIO, IIOCIIE TOT0, KaK caM
C/IeJ1all MONBITKY OTBETUTh HA HUX.

0.Hayunch «oTcTpenuBaTh «XpoHO(aroB»»  (3TO
IByHOTHE Oecrepble ¢ MATKOW MOYKOM yXa CYIIECTRBa,




PKUBYIIIE B OCHOBHOM B OOJIBIIMX OpraHU3aIUsAX U
[TPOM3BOIAIINE Ky9d MyCOpa U3 CJIOB U OyMaru).
10.TmarensHO O0TOMpait COOECETHUKOB.

11.byap npy>xemto0HBIM HE TOJIBKO ¢ COOAKOM, KOTopas
KPYTHUTCSI BO3Je oduca.

12.Crapaiicst TOHSTS:

a) 3a4eM HYKHO OTJEIY TO, YTO Thl JIMYHO JIEIaeIh, 0)
KakoBa pOJIb OTJ/Iea B )KM3HH BCEH OpraHM3alliu; B)
KaKOBa MHUCCHS OPTaHU3aIMU B OOIIIECTBE.




Kon
WHIKATOpa

Nupukarop  AOCTHXKEHUS
KOMIIETEHITHH

OrneHouHBIE CpECTBA

[1K-3.3

BEBITOTHSIET /IS TUYHBIX
LIeJICH T1IEPEBOJ
oUIIHaTBHBIX U
podeccnoHaTbHBIX TEKCTOB
C MHOCTPAHHOTO SI3bIKa Ha
[PYCCKHI, C PYCCKOTO sI3bIKa
Ha HHOCTPAHHBI

[IpumepHBIii IepeYeHb TeM KOHTPOJILHOM padoThI:
1. Pa3HOBHUIHOCTH KaJpOBBIX CIIykO0 B
coBpeMeHHOM Poccun
2. Ctpykrypa u HazHaueHue «llomoxenus
00 oTaenax, ciayx0ax»

3. CTpyKTypa 1 Ha3HAYEHUE JTOJHKHOCTHOM

HUHCTPYKLIHU

4. YpaBiieHHE KOMIIETEHIIUEHW MepcoHaIa

5. OnepatuBHbIH 1J1aH pabOTHI €

IIEPCOHAIIOM

6. CyIHOCTb ¥ IPUHIUIIBI MAPKETUHTA

nepcoHana

7. JlemoBast olieHKa nepcoHana

8. Ilokaszarenu ae10BOU OLIEHKHU

nepcoHaa

9. Meroabl OLIEHKH ITepcoHalIa

10. IIpodeccrnonanbHas OpueHTAIIHS

nepcoHana

11. YnpaBnenue Tpy/10BOi ajanranuei

nepcoHana

12. UadopmarimonHoe obecrieueHue

npoliecca ajanTauuu

13. YnpaBnenue 1e10Boil Kapbepoii

nepcoHaa

14. YnpaBnenue

CITyke0HO-TIpo(pecCOHATBHBIM

MIPOJBUKEHUEM IIEpCOHANA

15. YnpaBneHnue kaIpoBbIM pe3epBOM

nepcoHana

16. BoicBOOOX1eHUE TTepcoHaa

17. YnpaBneHue colalbHbIM pa3BUTHEM

nepcoHaa

18. MoTuBalus ¥ CTUMYJIUPOBaHHE

TPYAOBOH AEATEILHOCTU NIEPCOHAIIA

19. OTuka 1enoBBIX OTHOILIEHUH B

OpraHu3aluu

20. ITonsATHS Kapbepbl U 3TAIBI KAPbEPHI

21. YrpaBneHue Ael0BON Kapbepoit

22. Cucrtema IUIaHUPOBAHMS KaJPOBOTO

pesepBa

23. Poramus KaJipoB KakK 3JIEMEHT CHCTEMBI

YIPaBIEHUS E€JI0BON KapbepPbl

24. Ouenka 5(PGEKTUBHOCTH  JIESITEIBHOCTH
KaJIpOBBIX CITYkKO0




0) Ilopsinok mnpoBedeHUs] NPOMEKYTOYHOW AaTTeCTAllUM, IOKA3aTeJad M
KpHUTEepHHU OLleHMBAHUS:
[IpomexxyTouHast arrecTtauusi MO JaHHOW NUCIMIUIMHE BKJIIOYAET TEOPETHUYECKHUE

BOIMPOCHI, IO3BOJISIIONIME OICHUTh YPOBEHb YCBOCHHS OOYYAIOUIMMHCS 3HAHUH, W
NPaKTUYECKUE 3aJaHMs, BBIBIIONIME CTENEHb CPOPMHPOBAHHOCTH YMEHHMH M BIaJICHUH,
npoBoAMTCS B (hOopMe 3a4eTa.

3ayer Mo JAHHOW JUCLMIUIMHE NMPOBOAMTCS B YCTHOH (pOopMe IO BOMpOcaM K 3aueTy,
KOTOPBIN BKJIFOYAET OJMH TEOPETHYECKUI BOIIPOC U OJJHO MPAKTUYECKOE 3aJaHueE.

IToxa3zatenu u KPUTEPUH OLICHUBAHUS
- «3a4YTCHO» - BBICTABJIACTCA IIPU YCIIOBHHU, €CIIU CTYACHT IMOKA3bIBACT XOPOUIUC
3HaHUA y‘{€6HOFO mMar€puajia I1mo TEMEC, 3HACT CYHMHOCTH JHCHUIIIMHBI, CBO60,I[HO
BBITOJHACT MMPAKTUYCCKUC 3aJaHUs.
HpI/I 9TOM CTYACHT JIOTMYHO MW TIOCJICHOBATCIBHO H3JIaracT Marepuajl TEMBI,

PaCcKpbIBa€T CMBICII BOIIPOCA, AACT YAOBJIICTBOPUTCIBHBIC OTBETbBI Ha HJOIOJHHUTCIBHBIC
BOHpOCLI.I[OHOJIHI/ITeHBHBIM YCJIIOBUEM ITOJYUCHUSI OUCHKHU MOT'YT CTAaTh XOPOIIHEC YCIICXU ITPpHU
BBIIIOJITHCHUH CAMOCTOSITCILHOM U KOHTpOJIBHOﬁ pa6OTI)I, CUCTEMATHYCCKasaA aKTHBHasdA pa60Ta
Ha NPAKTHYCCKUX 3aHATHUAX.

- «HE 3a4TE€HO» - BBICTABISACTCS IIPU YCJIOBHUM, €CJIH CTYAEHT BIIAJIEET
OTPBIBOYHBIMH 3HAHUSAMU O CYIIHOCTH JUCLIMIUJIMHBI, 1a€T HEMOJHbIE OTBETHI HA BOIIPOCHI
W3 OCHOBHOM JIUTEPATYpbl, PEKOMEHIOBAaHHOW K KYypCy, HE MOXKET OTBETUTh Ha
JIOTIOJIHUTEIBHBIE BOIIPOCHI, IIPEIJIOKEHHBIE IIPEII01aBaATEIEM.

MpunoxkeHue 3

MeToauueckue peKomeHAaLUU ANA CAMOCTOATE/IbHOM PaboTbl CTYAEHTOB

B npouecce BbINOJHEHWA CAMOCTOATENbHOM PaboTbl CTYAEHTbI 40/XKHbI HAYYUTLCA BOCMPUHUMATD
cBeAeHWA Ha cnyx, PUKCMPOBaTb MHPOPMALMIO B BUAE 3anuceit B TeTpagax, paboTaTtb C MMCbMEHHbIMK
TEKCTamMM, CAMOCTOATE/IbHO U3B/IEKAA U3 HUX NoJie3Hble cBeaeHna U 0QOPMAASA UX B BUAE TE3NCOB,
KOHCMEKTOB, CUCTEMATU3MPOBATL MHOOPMALMIO B BUAE 3anoaHeHUA TabauL, COCTaBNeHMA cxeM. BarkHO
Hay4MTbCA BbIAENATb IaBHbIE MbIC/IN B JIEKL MM Npenogasatens Mbo B MMCbMEHHOM TEKCTE;
aHaNM3MPOBaTb ABAEHUSA; ONPEAENATb CBOK NO3MLMIO K NONYYEHHbIM Ha 3aHATUAX CBEAEHUAM, YETKO
bopmynunpoBaTb ee; apryMeHTMPOBaTb CBOK TOUKY 3PEHUA: BbICKA3biBaTb OLEHOYHbIE CYXAEHUS;
OCYLLEeCTBNSATb CaMOaHaiM3. HeobxoaMmMo yunTbea BAAAETb YCTHOW M MUCbMEHHOM peybto; BECTU
AManor; y4acTBoBaTh B AMCKYCCMM; PACKPbIBATb COAEpPKaHUe n3yyaemol npobiembl B MOHOOMMYECKOM
peuu; BbICTYNaTb C COOBLLEHUAMM U LOKNAZAMMU.

KoHcnekT nekuymnn. CMbIC NPUCYTCTBUA CTYAEHTA Ha NEKLMUMN 3aKI0HAET BO BKIHOYEHUM €ro B aKTUBHbII
NPOLEeCC CNYLWaHWA, NOHUMAHWUS U OCMbIC/IEHMA MaTepuana, NoAroToBAEHHOro Npenogasatenem. tomy
cnocobcTByeT KOHCNEKTUBHAA 3aMMCb NONYYEHHOW MHPOPMaLLMK, C MOMOLLbIO KOTOPOW B AasibHeNLeM
MOHO BOCCTAHOBWTb OCHOBHOE COAEpKaHMe NPOCNYLAaHHOM NeKLMU.



Ana yCnewHOoro BbiNO/IHEHUA aTOM paﬁoTbI coBeTyem:

- NOAroTOBUTb OTAE/bHbIE TETPAAN ANA KaXKA0ro npeameTa. 3anncb B HUX Jlydllie BECTU Ha OZHOM
CTOPOHE /INCTa, YTOObI NO3AHEE HA YNCTOMN CTPaHULE 3anncaTbh AOMNOJAHEHUSA, YTOUHEHUS, 3aMedaHuns, a
TaK)Ke cobCTBeHHble Mbic/M. C NOMOLLbIO Pa3HOLBETHbIX pydYek UaM paomacTepoB MOXKHoO byaeT
BblAEUTb 3aro/I0BKK, pasaesbl, TEPMUHbI U T.A.

- He 3anucbiBaTb NOAPAL BCE, YTO roBOPUT NeKTop. CTapaliTecb BHavae BbIC/yLWaTb U MOHATbL MaTepuan,
a 3aTeM yxKe 3apUKCMPOBATb Ero, He YNycKaa OCHOBHbIX MOOXEHUI U BbiBOAOB. CoOXpaHANTe NOTUKY
nsnoxxeHus. ObpaTuTe BHUMaHME HAa HEOBXOAMMOCTb TOYHOM 3aNUCKU ONPEeSENEeHNI U NOHATUN.

- OCTaBUTb MECTO Ha CTpaHuLe CBOBOAHbIM, EC/IN He YyCNean 0CMbIC/IUTb U 3a-N1caTb YacTb
MHbopmauun. Mo OKOHYAHMIO 3aHATUA C MOMOLLLbIO OAHOKYPCHUKOB, NpernogaBatena uam y4ebHuKa Bbl
CMOKeTe BOCCTaHOBUTb YNyLLEHHOE.

- YAenATb BHUMaHWe rpamoTHoOMY odopmaeHuto 3anncei. Hayuyntecb rpadpmnyeckn AcHO M yaobHo
pacnonaraTb TEKCT: BblUNeHATb ab3aubl, NOAYEPKUBATb [N1aBHbIE MbIC/IW, K/OUYEBbIE C/I0BA, NOMELIaTb
BbIBO/bI B PaMKU U T.4. HemaioBaXKHOE 3HAaYEHME UMEET U YEeTKas CTPYKTypa JIEKL MU, B KOTOPYIO
BXOAMT MJ1aH, IOTMYECKN BbICTPOEHHAA KOHCTPYKLUMA OCBELLEHMA KaXKAO0ro MyHKTa NiaHa ¢ aprymeHTamu
N AOKa3aTe/IbCTBAaMMU, PA3bACHEHUAMM M NPUMEPAMM, @ TAK¥Ke CNINCOK INTepaTypbl NO TEME.

- Hay4muTbCA NMcaThb pa3bopumeo u 6bIcTPo. YTObbI B anbHeNWEM He TPaTUTb Bpems Ha paclumMbpoBKy
COBCTBEHHbIX 3aNuCet, cneamnTe 3a aKKypaTHOCTbIO MOYepKa, He SKOHOMbTE Bymary 3a cYeT YrnI0THEHUSA
TekcTa. KoHcneKkTMpysA, Nofb3ynTech 06LLEeNPUHATBIMMU COKPALLEHWUAMM C/IOB M YCIOBHBIMW 3HAKaMK,
€CNn ecTb HeobXo0ANMMOCTb, TO NPU-AyMmaiiTe cObCTBEHHbIE COKPaLLEHMA.

- YMeTb 6bICTPO M YETKO NEPEHOCUTL B TETPaLb rpaduyeckme pucyHKU 1 Tabamubl. Iaa aTux uenei
NPUroToBbTE NPO3PaYHYIO IMHENKY, KapaHaall U pe3unHKy. CTapaiTecb Kak MOXKHO TOYHEe CKONMpoBaTb
nsobparkeHue c 4OCKKU. Ecam HarnagHbli maTepuan TPyAHO BOCNPOM3BOAMM B YCNOBUAX NEKLNN, TO
caenaiTe ero cqioBecHoe onncaHue ¢ 0606WatoLWMMKN BbIBOAAMM.

- NPOCMOTPETb CBOU 3aMNUCU NOCNAE OKOHYAHMA IeKuun. NMoavyepKHUTE N OTMETbTE Pa3HbIMU LLBETaMM
¢nomaCTepa Ba)XHbleé MOMEHTbI B 3aNUCAX. MCFIpaBbTe HETOYHOCTU, BHECUTE HGOﬁXO,CI,VIMbIe
AONoNHeHuA. He TpaTbTe BpemA Ha nepenncbiBaHWe KOHCNEKTa, eC/IM OH OKa3asicA He COBCEM YAa4YHbIM.
COBEpLLIEHCTBVVITECb, 3aMuncCbiBaa nocaeayoume nekuymnu.

MoAroToBKa K CEMUHAPCKUM 3aHATUAM. CeMMHAp — OANH U3 OCHOBHbIX BUAOB NMPAKTUYECKMX 3aHATUIA
Mo ryMmaHMTapHbIM aucumnanHam. OH npegHasHaveH aaa yraybieHHOro UsyyeHus oTae/IbHbIX TeM U
Kypcos. Mo popme npoBeaeHMsA ceMMHapbl 06bIYHO NPeACcTaBAAOT cObOl peleHme 3a4a4, obcyRaeHue
AOKNaaos., beceay no naaHy MW AMCKyccuio No npobieme.

MoAroToBKa K 3aHATMAM 3aKNHO4YaEeTCA, NpeXae BCero, B 0CBOEHWM TOro TEOPETUYECKOro maTepuana,
KOTOPbIN BbIHOCUTCA Ha 0bCyKaeHUe. [1nA 3Toro Heob6XxoAMMO B NEPBYHO oYepesb NepedunTaTb KOHCMEKT
NeKkunn nan pasgensl yuebHuKa, B KOTOPbIX NPUCYTCTBYET yCTaHOBOYHan nHbopmauma. NsydeHune
peKkoMeHA0BaHHOM AnTepaTypbl HE06X0AMMO cAeNnaTb MaKCMMasibHO TBOPYECKU — He MPOCTO
YK/1aabIBas B NaMATb HOBble CBeAEHWs, @ OCMbIC/IMBAsA U aHAaNU3MPYsA MaTepuan. 3akpenuTb CBOM
3HAHWA MOXKHO C MOMOLLbIO 3aNMUCeH, BbINMMCOK UM TE3UCHOMO KOHCMEKTA.

Ecan cemuHap npeacras/ieH A0KAaAamm, TO OCHOBHAaA OTBETCTBEHHOCTb 33 ero NpoBeAeHUe NeXMUT Ha
AOoKnagunkax. Kak caenatb 3To ycnewHo cMoTpuTe B pasgene «[loknaa». O4HaKo posib OCTasbHbIX
YYaCTHUKOB CEMMHapa He A0/KHa 6bITb NaccuBHOM. CTyAeHTbl, NPOCAYLWaB A0KNa, 3aNUCbIBatOT KPaTKo



rNaBHOE €ro coaep*xaHmne n 3a4atoT BbIiCTynakowemy yToO4YHALWME BONPOCOB. Yem 6onee
ocHoBaTe/ibHOM bblna AOMallHAA NOAroTOBKa NoO TeMe, TEM aKTUBHEE NPOUCXOAUNT o6cy>Kp,eHme
I'IpO6ﬂEMHbIX BOMPOCOB. Ha CeEMMHape BCAYECKU nooLpAaeTcAa TBOpYeCKaA, CaMOCTOATE/IbHAA MbIC/lb,
AaeTcA BO3MOXKHOCTb BbICKa3aTb KPUTUYECKNE 3aMeYyaHUA.

becena no nnaHy npeacrasnfet coboi 3apaHee NOAroTOBAEHHOE COBMECTHOE 06-CyKAeHNe BONpocos
TEMbI KaXKbIM M3 y4aCTHUKOB. 3Ta popma noTpebyeT OT CTYAEHTOB He TOJIbKO XopoLlei
CaMOCTOATE/IbHOM NPOPaboTKM TEOPETUYECKOrO MaTepuana, Ho U yMEHMe y4acTBOBaTb B KOJIIEKTMBHOM
OMCKYCCUN: KPaTKO, YETKO M ACHO GOPMY/INPOBaTL U U3/1araTb CBOKO TOUKY 3pEHUA nepe,
COKYPCHMKaMM, OTCTamBaTb NMO3ULIMIO B HAYHHOM CMOPE, MPUCOEANHATLCA K YYIKOMY MHEHUIO MK
OMMOHMPOBaTb APYIrMM YYaCTHUKaM.

PedepaT — camblil NPOCTON U HaMMeHee CaMOCTOATENbHbIN BUA, NMUCbMeHHOW paboTbl. CyTb ero cocTouT
B KPaTKOM M3/10XKEHNN COAEPIKALLMXCA B HAY4YHON AnTEpaType B3rNA40B U Maei no 3agaHHoN Teme.
Pedepart He TpebyeT OpUIrMHaNbHOCTM M HOBM3HbI. B HeM OLLeHMBaeTCA YyMeHWe CTyaeHTa paboTaTtb C
KHUTOM: BblAENATb U GOpMyIMpPOBaTh Npobiemy, oTbMpaTb OCHOBHbIE T€3UChI U BCMOMOraTe/ibHble
[JaHHble, IOrMYECKM BbICTPaMBaTb MaTepunas, rPaMoTHO 0GOPMAATL HayUHbIA TEKCT.

CtyneHTam npegnaraeTca Asa Buaa pedepartHbiX paboT:

PedepurpoBaHme Hay4yHOM nMTEpPaTYypPbl NPeacTaBaseT cobol COKPaLLEHHOE U3/I0KEHNE COoAEPKaHMUA
CTaTby WU KHUTU C OCHOBHbIMM CBEAEHUAMMU U BbiBOAaMU. Takue pedepaTtbl akTyaibHbl TOrAa, KOraa B
IOPUAMYECKMX UCTOYHUKAX NOABNAETCA HOBbIN TEOPETUYECKUI MM NPAKTUYECKUIA MaTepuan no
nsyyaemom teme. OT CTyAeHTa TpebyeTca, BHUMATE/IbHO 03HAKOMMBLLMCD C NEPBONCTOYHMKOM,
MaKCMMa/IbHO TOYHO M MOJIHO NepeaaTth ero cogepaHune. na storo uenecoobpasHo BbibpaTb popmy
nocnenoBaTe/IbHOro U30XEHNA MPOYUTAHHOM KHUTK, HE MeHAA ee 06N NnaH U CTPYKTYpY (rnasbl,
pasgenbl, naparpadsl). Heob6XoAMMO COXPaHUTbL IOMMKY NOBECTBOBAHUA M N03abOTUTLCA O CBA3HOCTU
TeKcTa. ABTOPCKME, OpUrMHasibHble U HOBAaTOPCKME MbICIU U naen nyylle nepeaasatb He CBOMMMU
CNoBamMu, a C NOMOLLbIO LMTUPOBaHMA. Obbem pedepaTa byaeT onpeaenaTbCa cogepxaHuem
MCTOYHMKA, a TaK¥Ke ero Hay4yHow 1 NpaKTUYECKOM LeHHOCTbI0. Ho B lobom caydae npeanoyTeHme
OTAAETCA KPAaTKOCTU M TaKOHUYHOCTU, YMEHUI0 OTBUPaTh FaBHOe U 0cBOBOXKAaTbCA OT
BTOPOCTENeHHOro.

Pedepat no teme npeacraBaseT 0630p Hay4HbIX B3MAL0B U KOHLLENLMI No NnpobaeMHomMy Bonpocy B
n3yyaemom Teme.

- Ecnm Bam npeasioxkeHa Tema Takoro pedeparta Ha Bbibop, TO NpeanoYTeHne cnesyert oTaaTb TOU,
KOTopan 414 Bac MHTepecHa uau 3Hakoma. OHa He A0/1KHA BbITb O4eHb CIOXKHOM N 06beMHOM, B
NPOTUBHOM Cydae pedepaT byaeT HaNOMMUHATL KypcoByto paboTy.

- lnsa noaroTtoBKM pedepaTa CTyAeHTY Heo6X0AMMO CaMmoMy WK C ydacTMem npenogasatensa nogobpatb
WCTOYHMKM MHPOopMmaumn. CnegyeT no3aboTutbes, YTobbl B BaleM CMMCKE OKa3aancb He CayyaliHble, a
LEeHHble B UHGOPMALMOHHOM NaHe KHUMM. MOKHO BbINOHUTL PaboTy, 06PaTUBLUMUCL U K OAHOMY
MCTOYHMKY — NOCOBUI0, MOHOrpaduu, nccneaosaHmio. Ho niyyuie, ecam Bbl 06paTUTECH K ABYM-TPEM
Hay4YHbIM TPYZam — 3TO NMO3BOUT NPEACTaBUTb NPO6AEMY C HECKOJIbKMX TOUEK 3PEHMSA U BbICKa3aTb
/IMYHbIE NpeanoYTeHNA.

- OAHMM 13 FNaBHbIX KPUTEPMEB OLEHKN pedepaTta byaeT COOTBETCTBUE €ro COAEPIKaHNA 3aABIEeHHOM
Teme. [1ns 3Toro 6erno 03HaKoOMMBLLMCH C MePBOUCTOYHMKAMM COCTaBbTE NpeaBapuTe/ibHbIN NaaH
byaywwero pedeparta, 0603HaUYNB B HEM MPUHLMMMANBHO BaXKHbIE MOMEHTbI U 3Tanbl OCBELLEHMS
npob6aembl. Nocne Toro, KaK y Bac NoABATCA paboune 3anmcKu No pesyabTaTaM U3yYeHUs HayUHOW



NUTepaTypbl U 06WMpPHaA MHPOPMALLMA NO TEME B LLEJIOM, MOXKHO ByAeT CKOPPEKTUPOBATbL 06LWMIA NaaH
pedepata. Crapaintecb npu pabote Hag HUM TLWATENbHO M36aBAATHCA OT KU3ANLLIECTBY: BCAKOTO poaa
abCTPaKTHbIX PACCYXAEHUN, Ype3MepHbIX NOAPOOHOCTEN N MHOTOYMCIEHHbIX MPUMEPOB, KOTOpbIEe
«Pa3MbIBalOT» TEMY UAU YBOAAT OT Heé.

CTpyKTypa pedepaTa BKOUYAET B cebsA BBeAEHME, OCHOBHYIO YacTb U 3aK/touyeHue. Bo BBegeHUN
dopmynumpytoTcs Lenm 1 3agadum paboTol, ee akTyanbHoCTb. OCHOBHaA YacTb NpeacTassaeT cobomn
nocnefoBaTeslbHOe N apryMeHTUPOBAHHOE U3/I0XKEHME PA3/IMYHbIX TOYEK 3peHus Ha npobnemy, ee
aHanu3, npegnosiaraemble NyTU peleHunsa. 3akntodeHne 0606uaeT 0OCHOBHbIE MbICU MU
060CHOBbIBaET NEPCNEeKTUBLI AabHENLWero nccneaosaHmsa Temol. Ecam pedepat AoctaToyHO 06BbeMEH,
TO NoTpebyeTcs pasgenieHme TeKCTa Ha pasgenbl (rnasbl, naparpadbl). UnnocTpaTMBHbIN MaTepuan —
Tabanupl, cxembl, rpaduKmM — MOTYT pacnoaaraTbCA Kak BHYTPM OCHOBHOM YacTu, TaK U B pasaene
«punnoxeHue».

Ob6vem pedepata 3aBUCUT OT Lenen 1 3a4a4, pelaembix B paboTte — o1 5 go 20 ctpaHul,
MalLMHOMMCHOrO TEKCTa Yepes ABa UHTepBana. Ecan B 3agaHuK, BbiAaHHOM Npenoaasatenem obbem He
OroBapwuBaeTcs, TO cneayeT UCXoauTb U3 pa3yMHOM LenecoobpasHocTu.

B pedeparte B 06a3aTe/IbHOM MOPAAKE PA3MELLAIOTCA TUTY/IbHbIN JINCT, N1aH UK OrlaB/ieHne paboTsl, a
TaK)Ke CMUCOK UCMOo/Ib3yeMoi MTepaTypsbl.

O6bl4yHO pedepaT MOMKET 3a4NTbIBAETCA KaK NMCbMEHHas paboTa, HO HEKOTOpPbIE NpenoaaBaTtenn
NPaKTUKYIOT Ny6ANYHYIO 3alLMTy pedepaToB UAN UX KO3BYYMBAHME» HA CEMMHAPCKUX 3aHATMAX. B 3TOM
cny4yae HeobXxo4MMO NPUNOKUTL AOMNOHUTEbHbIE YCUAUA A8 NOATOTOBKU MNyBANYHOIO BbICTYNIEHUA
no matepuanam pedepatHoi paboTbi.

Doknapg npepcrasnaet coboi ycTHyto dopmy cooblueHmna nHpopmaumm. OH MCNONb3YETCA B BY3€ Ha
CEMMHAPCKMX 3aHATUAX M Ha HAYYHbIX CTYAEHUYECKMX KOHPEPEHLMSAX.

MoaroToBKa AOKMAa4a OCYLLECTBAAETCA B ABa 3Tana: HanMcaHWe NMCbMEHHOrO TEKCTA HAa 3a4aHHYI0 Temy
M NOArOTOBKA YCTHOrO BbICTYMNEHUA Nepes ayauTopuen cayluatenei ¢ ocBeLLeHUeM STOM TeMbI.
MUcbMeHHbIM A0KNag odopmaneTca Kak pedepart.

Mpwn pa60Te Hag AOKNagom cnieayeT y4eCTb HEKOTOpPbIle cneu,md)mqecrme ocobeHHOCTH:

e OO0beM J0Ka/1a IOKEH COTIacOBBIBATHCS CO BPEMEHEM, OTBEICHHBIM JIJIS1 BHICTYILUICHHUSI.

e [lpu BBIOOpPE TEMBI HY)KHO YUYUTHIBATH HE TOJIBKO COOCTBEHHBIE WHTEPECHI, HO M HHTEPECHI
NOTEHIMANBHBIX CilylaTenei. Bame cooluieHne HEoOXOAWMO COTJIaCOBBIBATH C YPOBHEM 3HAHUM W
MOTpeOHOCTEN My OIHKH.

e [loAroTOBIEHHBIM TEKCT AOKJIANA IODKEH XOpOLIO BOCIPHHUMAThCS Ha ciyxX. Jlaxe ecim
0TOOpaHHBIH BaMH MaTepHall CIIOKEH M HEOJHO3HAueH, FOBOPUTH JKENATEeNbHO MPOCTO M SCHO, HE
neperpyxas pedb HayKooOpa3zHbIMH 000pOTaMH U CTIEHU(PHUECKIMU TEPMUHAMH.

CnepyeT OTMeTUTb, YTO MHOTAA NpenogasaTenb He TpebyeT OT CTyAeHTOB NMCbMEHHOTO BapMaHTa

OOKNaza v oueHMBaEeT UX pPaboTy UCKNHOYUTENBHO MO YCTHOMY BbICTYNAEHMIO. HO 3HAUMTENbHO Yalle
NMUCbMEHHbIV AOKNaA NPOBEPAETCA U €ro KAaYecTBO TaKKe oLeHMBaeTcA B bannax. BHe 3aBucMmoctu ot
TOrO, HYXKHO U/ He HYXXHO ByAeT caaBaTb HA NPOBEPKY TEKCT OyAyLLEro BbICTYN/IEHUA, COBETYEM HE
OTKa3bIBaTbCA OT MMCbMEHHOM 3aNncK AOKNAAA. ITO NOMOXKET U3bexkaTb MHOTUX OLWMBOK, KOTOpble
CNY4aoTCA BO BPEMA YCTHOW MMMNPOBU3ALMU: OTKNOHEHWNE OT TEMbI, HAPYLUEHUA JIOTMYECKOM
nocnenoBaTeNbHOCTU, HebpexxHoe obpalleHune ¢ uMTaTaMu, 310ynoTpebaeHne aetanamm u 1.4. Ecam bl
XOPOLLO BAageeTe HaBblkaMn cBOboAHOM peyun n o61agaeTe BbICOKOW KyNbTYyPOMN MbilIAEHUSA, TO
3aMEHUTE NUCbMEHHbIN A0KAaA COCTaBAeHMEM TE3UCHOTO NaaHa. C ero NOMoLLbHo 3aduKcnpymnTe



OCHOBHbIE MbIC/IU U UAEWN, BbICTPOWTE JIOTMKY NOBECTBOBAHMUA, 0TOEpUTE APKUE N TOUHbIE MPUMEpDI,
cbopmynunpyinTe BbIBOAbI.

Mpu NOAroTOBKE K YCTHOMY BbICTYMN/IEHMIO BO3bMUTE HA BOOPYKEHNE HEKOTOPbIE COBETbI:

e Jlyuymmmii BapuaHT BBICTYIUICHHS II€pel ayJUTOpUEH — 3TO CBOOOJHAs peub, HE OCIIOKHEHHAs
yreHneM Tekcta. Ho ecim y Bac He BeIpabOTaHO yMeHHE OOIIaThCs C MyONuKol 0e3 OyMakKd, TO He
MBITATECH CAeNaTh 3TO cpa3y, 6e3 moAroToBku. OcBaBaTh ATOT OMBIT HYKHO MOCTEIIEHHO, OT JTOKJIaaa K
JOKJIaly yBeJIHM4YUBas 00beM peun 0e3 3arisiapIBaHus B TEKCT.

e Eciiu BBl HaMepeHbl CUMTHIBATh JOKJIAJ C 3arOTOBJICHHBIX NHCbMEHHBIX 3alucei, TO
nocrapaitech, YTOObI YTEHUE OBIIIO «XYA0KECTBEHHBIM»: 0003HaUaiTe may30i JOrHYeCKUe MEePEeXOAbl OT
YaCTH K YacTH, BBIJICIISIHTE MHTOHALIMOHHO 0C000 BaKHBIE MBICIIH M apPIYMEHTBI, BADBUPYHTE TEMI PeUH.

e UuTas nokjan, HE TOPOIUTECH, JeNaiiTe 3TO KaKk MOXKHO crokoiiHee. [lomMHHTE, 4TO CKOpPOCTD
MPOM3HOIIECHHS TEKCTA IIepel CITyIIaTeIsIMU BCET1a JOJKHA ObITh Oosiee MeIJIEHHON, YeM CKOPOCTh Ballleit
TOBCEIHEBHOMN peyH.

e CBepbTe€ NHCBMEHHBIM TEKCT C XPOHOMETPOM, IJISI STOr0 IPOYHMTANTE €ro HECKOJIBKO pa3 C
CEKYHZOMEpPOM B pyKax. B ciryuae, ecim TOKJIaJ OKaXeTCsl CIMIIKOM JUTMHHBIM WIIK KOPOTKUM, TIPOBEINTE
€ro pexoHcTpyKuMoo. OIHAKO BMECTE C COKPALICHUSMH WM JOMOJHEHUSIMH HE «oTtepsiite» Ttemy. He
NOJ/1aBalTECh UCKYIIEHHUIO PACCKA3aTh BCE, YTO 3HAETE — ITOJIHO U MOAPOOHO.

e OOparnTe BHIMaHKE Ha TeEMOp U CHITY Bamiero roinoca. OueHb BaKHO, YTOOBI Bac OBIJIO CITBIIITHO B
CaMbIX OTHAJICHHBLIX YaCTAX ayAUTOpHUH, WU IIPU 3TOM Bbl HC «TITYLIWJIN» B6J]I/I3I/I BaC HaXOoIAIIHNXCA
ciymareneil. Bappupyiite TemMOp peuH, OH TNpHAACT €H BBIPA3UTENBHOCTH U TIOMOXET H30eXaTh
MOHOTOHHOCTH.

e CnieiTe 3a CBOMMH KecTaMu. Upe3sMepHas JKEeCTUKYJIIILUS OTBIEKAET OT COAEPKaHUs AOKIaza, a
TIOJTHOE €€ OTCYTCTBUE CHIDKAET JACHCTBEHHYIO CHITY BBICTYIUIeHHS. [locTapaliTech M30aBUTHCS OT )KECTOB,
JEMOHCTPHUPYIOIIMX Ballle BOJHEHHE (KOTJa KPYTATCS pPYYKH, TepeOSATCS MyrOBHIIBI, 3aJaMbIBAIOTCS
naneisl). Mcmonesyiite skecTbl — BbIpa3uTeNbHbIE, OMUCATENbHBIC, TOAPAXKATEIbHbIC, YKAa3yIOIe — IS
MOJIHOTHI NEPEJauy BaLINX MbICIICH.

e YCTaHOBHTE 3pUTENbHBIA KOHTAKT ¢ ayauTopuel. He ctout Bce Bpemst CMOTpPETh B OKHO, OITyCKaTh
rjia3a Wik COCpe/ioTaunBarhbes Ha Tekcte. CTapaliTech 3pUTENBHO OOMIATHCS CO BCEMH CITYIIATEIISIMH,
nepeBos B3MIIAA OT ONHUX K ApyruM. He oOpamaiite BHUMaHue Ha OMO3/ABIIMX M HE MPEPHIBAETE CBOU
Joknan 3ameuaHusMu. Ho BmecTte ¢ TeMm ciieaure 3a peakuueidl MyOJIMKM Ha Balle BBICTYIICHUE
(omobpenwue, ycTanocTb, MHTEPEC, CKYKY) WM €CIH CMOXETe, BHOCHTE KOPPEKTHBHI B pedb C IENIBIO
MIOBBIIICHHS UHTEPECa K €r0 COACPIKAHHUIO.

e OTBEYarL Ha BOIIPOCHI B KOHIIC BBICTYINJICHUSA HAAO0 KpaTKO, YETKO W YBEPCHHO, 663 JIMIITHUX
nogpoOHocTel u moBTOpoB. llocTapaiitech mpenyrazaTh BO3MOXKHBIE BOIPOCHI CBOMX CIyIIaTeNneidl u
IMOATOTOBUTHCA K HUM 3apaHecC. Ho ecan CJIIYUHUTCH, YTO Bbl HC 3HACTC OTBECTA Ha 3aZ[aHHLII>‘I BaM BOIIPOC, HE
OoMTECH B 3 TOM IIPU3HATLCA. DTO 3HAYUTEITHHO JIyduIe, 4eM OTBC€YaTh HE IO CYIICCTBY WJIM OTINYUYHUBATHCA.

o [IpoBeiuTe TEHEPAIBLHYIO PEMETHIIMIO CBOETO JIOKIAAa MEeped IPY3bIMH HIU OMU3KUMH. DTO
NIOMOKET 3apaHee BBIABUTb HEKOTOPbIE HEAOCTAaTKM —  CTHJIMCTHYECKHM ciabble  Mecra,
TPYAHONIPOU3HOCUMBIE CIIOBa W (pa3bl, 3aTSHYThIE BO BpPEMEHM 4YacTH M T.O. lIpoanamusupyiite cBoio
JAKITAIO, MHTOHAIIMH, KeCThl. CrenaiTe Tak, 9T00bl OHM ITOMOTAJIH, a HE MEIIAIN yCIEIIHO MPEACTABUTh
MyOJIMKY TIOATOTOBJICHHBIN BaMU JOKJIA].

MpeseHTaLmA — COBPEMEHHbI CNOCO6 YCTHOrO MM MUCbMEHHOTO NpeacTaBAeHNA MHPOpMaLIMK €

MCMNO/Ib30BaHNEM MYNIbTUMELUAHBIX TEXHONOTUIA.
CyLLecTByeT HECKO/IbKO BAapMAHTOB Npe3eHTauui.

e [Ipe3eHTtanus ¢ BHICTYIUIEHUEM JOKJIATUNKA

e [Ipe3eHTanusi ¢ KOMMEHTAPHUSIMH JOKJIAINKa

e [Ipe3eHTanus Uisi cCaMOCTOSTENBHOTO IMPOCMOTPA, KOTOPAasi MOXKET JIEMOHCTPUPOBATHCS MEpe
ayIUTOpHeH 0e3 yJacThsl TOKIa duKa.
MoAaroToBKa NpeseHTaL MM BKAKOYAET B cebA HECKO/IbKO 3Tanos:

1. MnaHnpoBaHWe Npe3eHTaummn

OT OoTBETOB Ha 3TK BOMPOCHbI 6y,u,eT 3aBMCeTb BCE NOCTPOEHMe Npe3eHTaunu:



® KaKOBO IPEIHA3HAYCHUE U CMBICI NIPE3CHTAIUH (IEMOHCTPAIIHS PE3YJIbTATOB HAYYHOUH pabOThI,
3aIIUTa TUTUIOMHOTO TTPOEKTa | T.J1.);

® KaKyo poJib OyIET BBITIOJIHATH IPE3CHTAIUS B X0/I¢ BHICTYILICHHUS (COIIPOBOXK/ICHHUE TOKIA 1A HITH
€0 WLTIOCTPAITNs);

® KaKoBa IIeNIb Ipe3eHTanuu (MHGOpMUpOBaHHEe, yOeXKIEHUE HITH aHAJH3);

e Ha KaKoe BpeMs pacCUHTaHa mpe3eHTanus (KopoTkoe - 5-10 MHHYT WM TPOAOIDKUTENHHOE -
15-20 munyT);

® KaKOB pa3Mep H cocTaB 3pHuTenbckor aymutopun (10-15 gemosex mnu 80-100; mpemogaBaremny,
CTYJICHTBI WJIK CMEIIICHHAS Ay IUTOPHS).
2. CTpyKTypmpoBaHne MHPOpMaLmn

® B MIPE3EHTAIIMH HE JI0JKHA ObITh MeHee 10 citaiioB, a 001ee ux KOJu4ecTBO npebimarh 20 - 25.

® OCHOBHBIMU NPUHITUTIAMHE TTPH COCTABIICHUH MPE3CHTAIIUU JIOJIKHBI OBITh SICHOCTD, HATJISTHOCTD,
JIOTUYHOCTh U 3alIOMHUHAEMOCTb;

® TIpE3CHTAINs TOJDKHA UMETh CIIEHAPHHA M YETKYIO CTPYKTYpPY, B KOTOPOil OyIyT OTpaskeHBI BCe
MIPUYUHHO-CIICJICTBEHHBIE CBSI3H,

e pabota Haj Mpe3eHTallMeil HAaUMHACTCS TI0CIIe TIATETFHOTO 00XyMBIBaHUS U HAITMCAHHS TEKCTa
JIOKJIaja, KOTOPBIA HEOOX0IUMO Pa3OUTh Ha ()parMEHTHl U 0003HAYUTH CBSI3aHHBIC C KaXIbIM W3 HHUX
3a/1aud U JCHCTBHS;

® TIEPBBI IIAr — 3TO ONpe/eNICHUE TIaBHOM UIEH, BOKPYT KOTOPOH OyIET CTPOUTHCS MPEe3eHTALNS;

® yacTh MHGOPMAIMK MOXHO MEPEBECTH B JBA THIIA HATJIATHBIX TIOCOOMH: TEKCTOBBIC, KOTOPHIC
MOMOTYT CIyIIaTeNsiM CJIEeIUTh 32 XOJOM pa3BepThIBAHHSA apryMEHTOB W rpaduueckue, KOTOpbHIE
WJUTIOCTPHUPYIOT TJIABHBIC MTYHKTHI BBICTYILICHUS U CO3/Ial0T IMOIIMOHATIBHBIE 00pa3bl.

® CIOXKETHI IIPE3CHTAIIMU MOTYT Pa3biCHATH WIH WILTIOCTPUPOBATH OCHOBHBIC TTOJIOXKEHUS TOKIa1a
B CaMBIX pa3HOOOpPAa3HBIX BAPHAHTAX.

OdeHb Ba)KHO HaWTH MIPABUIIBHBIA OaJTaHC MEX]Ty PEYbI0 JOKIIATIUKa F COTIPOBOKIAIONITIMH €€
MYJIbTUMEIUHHBIMU DJIEMEHTaAMU.
[t aTOrO 11IeNIec000pasHo:

® OMpPEACIUTh, UTO OyIeT NMPEACTABICHO HA KAXKIOM Cilaiijie, 4YTo OYJET B 3TO BPEMs TOBOPHUTHCS,
Kak OyJIeT clIeaH Nepexo/] K CIeAyIoNeMy claimy;

® CcaMbl€ Ba)KHbBIE MJEH W MBICIM OTPa3UTh M Ha claiilax M IPOU3HECTH CIIOBAMH, TOTJa Kak
BTOPOCTEIICHHBIE — K00 CJI0BaMu, JIM0O Ha crainax;

e yHpOpPMAIMIO HA ClIAlAax MPEACTaBUTh B BHJIE TE3WCOB — OHHM COIPOBOXKIAIOT MOJPOOHOE
M3II0’KCHHE MBICIIEH BBICTYIAIOIIETO, a HE HA000POT;

e ISl Pa3bSCHCHUS TOJIOKCHHWH JOKJIaga WCIOJIh30BaTh pa3HbIe BUIBI CIIAWIIOB: C TEKCTOM, C
Ta0JIMIaMU, C AUarpaMMaMu;

e mro0as mpe3eHTaIus J0DKHA UMETh COOCTBEHHYIO IpaMaTypruio, B KOTOPOH €CTh:

«3aBsi3Kay» - MPOOYXKICHNE HHTEpeca ay TMTOPHH K TeMe COOOIIeHHUs (SIPKHUA HaTJISTHBIH
npumep);

«Pa3BUTHEY - IEMOHCTPAIHA OCHOBHOW WH(OPMAITUH B IOTHYECKOH ITOCIIEI0BATEIFHOCTH
(uepemoBaHME TEKCTOBBIX U TpaUUECKHUX CIAIOB);

«KYJIBMHUHAITAS - PEJCTABICHUE CaMOTO TJIABHOTO, HOBOTO, HEOXKUIAHHOTO (dMOIMOHATHHBIHA
pEYEeBOM WIN WILTIOCTPATUBHBIN 00pa3);

«pa3Bsi3kay - (OPMYJIUPOBAHUE BHIBOJIOB M MPAKTUIECKIX PEKOMEHIAWH (BUICOPS).
3. OdopmneHune npeseHTaLnu

OdopmneHure npeseHTaumun BKAOYAET B cebA cneaytowyto o6a3aTesibHy0 MHPOPMaLUIO:
TUTYAbHbINA ANUCT
- NpeAcTaBaseT TeMy AOKAa4a U UMA aBTopa (MM aBTOPOB);

- Ha 3aLUMTE KYPCOBOW AW AUNAOMHOM paboThbl yKasblBaeT GamMUaNIO U MHULMAbI HAYYHOTO
pyKoBOAWUTENA WU OpraHM3aumu;

- Ha KOHdepeHLMax 0603HaYaEeT AaTy U Ha3BaHMe KOHdepeHLMM.



MnaH BbICTyNAEHUA

- bopmynnpyeT OCHOBHOE coaepskaHue AoKnaaa (3-4 nyHKTa);
- PUKCUpPYET NOPAJOK U3N0XKEHNA NHDOPMALLNWK;
CopeprkaHme npeseHTaLum

- BK/IIOYAET TEKCTOBYIO U rpaduyeckyto MHGopmaumio;

- UIIIOCTPUPYET OCHOBHbIE NMYHKTbI COOBLLEHMS;

- MOXeT NPeACTaBNATb CAMOCTOATE/IbHbIM BapUaHT AOKNa4a;
3aBeplieHune

- 0606uaeT, NoABOAUT UTOTU, CYMMUPYET MHPOPMALMUIO;

- MOMKET BK/I0YaTb CMIUCOK InTepaTypbl K AOKAa4Y;

- COAEPKUT cloBa Brarof4apHOCTU ayaAnTOpUN.

4. M3anH npeseHTaumm

TekcToBoe oopMiIcHHE
e He crTouT 3amonHATH Claij CIMIIKOM OOJNBIINM O0BEMOM HWHGpOpPMAIMHM - JIyYIlle BCEro
3armoMUHarOTCs He O6onee 3-X (pakToB, BBIBOAOB, OIIPEIEICHUH.
¢ OnTiMaNbHOE YUCIIO CTPOK Ha craime — 6 -11.
e KopoTkue ¢pa3bl 3a0MHHAIOTCS BU3YaIbHO Jyuine. [IyHKTbI nepedHeil He TODKHBI MPEBHIIATD
JIByX CTPOK Ha (pasy.
e Haubonpmas 3QPeKTHBHOCTh TOCTUraeTcs TOrNa, KOrjaa KIOYEeBble IMyHKTHl OTOOPaXKAIOTCS 110
OJTHOMY Ha Ka)X/IOM OTJIeJIbHOM claiijie
e Eciii TeKCT COCTOMT M3 HECKOJILKUX a03alleB, TO HEOOXOJUMO YCTaHOBHUTH Kpac-HYIO CTPOKY M
MHTEpBaJl MKy ab3auamu.
e KimoueBble ciioBa B MHQOPMAMOHHOM OJIOKE BBIIENSAIOTCS I[BETOM, MMPUPTOM HIH
KOMITO3UIIMOHHO.
e MHdopmauunio npeArnouTUTENbHEE pacloiaraTb FrOpU30HTAIBHO, Hauboee BaKHYIO - B LIEHTPE
JKpaHa.
e He crienyer 31m0oynotpednsaTh OOJBIINM KOJIHYECTBOM IIPEUIOTOB, HApe4Wi, MpHiaraTelbHbIX,
BBOJIHBIX CJIOB.
e [{ludpoBbsle MaTepuanbl Nydille MPeJACTaBUTh B BHJIEC TPaQUKOB M JAUArpaMM — TaOJUIBI C
IU(QPOBBIMH JaHHBIMH Ha CJIaiiie BOCTIPHHUMAIOTCS II0XO.
e HeoOxonnmo o0paTHTh BHUMaHUE HA TPAaMOTHOCTh HamUcaHus Tekcra. OMmUOKN BO BECh 3KpaH
MIPOU3BOIST HETIPUSITHOE BIICUATIICHHE
Ipudrooe opopmicHne
o [llpudter Oe3 3aceuek (Arial, Tahoma, Verdana) uurarorcs sierde, yem rporecku. Hemb3s
CMEILMBATh PA3IMYHbIE TUIIBI IPUPTOB B OAHOM MPE3EHTALINY.
e [IIpudToBOM KOHTPAaCT MOXKHO CO3/AaTh IIOCPEICTBOM pa3Mmepa MpHU(Ta, €ro TOJIIKHEL,
HauepTaHus, GOPMBI, HATIPABIICHHS U 1IBETA;
e Jly1s1 3aronoBka rogurcs pasmep mwpudra 24-54 myHkra, a ams Tekcta - 18-36 myHKTOB.
e Kypcus, noguepKuBaHue, >KUPHBINA IWPUQPT UCTIONIB3YIOTCS OTPAaHUYEHHO, TOJIBKO JIJIsl CMBICIIOBOTO
BbIJIeJIeHNsI ()PArMEHTOB TEKCTA.
o J[7151 OCHOBHOTO TE€KCTa HE PEKOMEH TYIOTCSI ITPOITMCHBIE OYKBEI.
LBeToBOE OopMITEHHUE
e Ha ogHoM cunaiine He ucrnosb3yercs 6oiee Tpex LBEeTOB: ()OH, 3ar0J0BOK, TEKCT.
e [[BeT mpudra u 1BET (OHA TOHKHBI KOHTPACTUPOBATh — TEKCT JAOJDKEH XOPOILO YUTATHCS, HO HE
pe3aTh riasa.



e /Iy ¢poHa mpeanodTUTENHHEE X0JIOJHBIE TOHA.

e CymiecTByIOT He codeTaeMble KOMOMHAIMU 1BeToB. OO0 3TOM MOXKHO Y3HaTh B CIICHUAJILHOMN
JUTEpaType.

e UepHblii IBET UMEET HETaTUBHBIN (MpayuHblil) HOATEKCT. bemblil Ha Y4epHOM YUTAeTCs MII0XO.

e Eciin nipe3eHTanus 0oJbasi, TO €CTh CMBICI Pa3AeuTh €€ Ha YacTH ¢ IOMOUIBIO LIBETa — Pa3HBIN
IIBET CITOCOOEH CO37aBaTh Pa3HBIA YMOITMOHATLHBIN HACTPOM.

e Henb3s BbIOHpath (hOH, KOTOPBIN COAEPKUT aKTHBHBIN PHCYHOK.

Komnozunmonnoe odopmieHue

e Criemyer coOmonate enquHbid cTrib odopmierns. OH MOXKET BKITIOYATh ONpeAeTeHHbBIN mpudT
(rapHuTypa U UBeT), (hOH 1BEeTa WK (POHOBBIN PUCYHOK, IEKOPATHBHBIH 3JIEMEHT HEOOJBILIOTO pa3Mepa U
T.I.

¢ He npuemiemMsl cTHIN, KOTOpPBIE OyXyT OTBJIEKATh OT IIPE3CHTALHH.

e KpymnHbie 00bEKThl B KOMIO3UIIMH CMOTPSATCS HEBaXKHO.

e BeciomorarensHas nHGpoOpManys (YpasIsioniie KHOMKK) He JOJDKHA MPeo0ragaTh HaJl OCHOBHOM
(TekcToM M WILTIOCTpaIueit).

e ]Iy cepbe3HO Ipe3eHTalu OTOUPAOTCs IA0IOHbI, BBEIITOJHEHHBIE B IEJIOBOM CTHIIE.

AHUMAaIMOHHOE 0(pOopMIICHUE

e OCHOBHAs pOJIb aHMMAIMKd — JO3MPOBaHUS WHPOPMALUUHU. AYAHTOPHsS, KaK MPaBHIIO, Jy4Ile
BOCIIPUHUMAET MH(OPMALHIO TOPUUIMH, HEOOIBIIUMH 3pUTEIbHBIMU (pparMeHTaMH.

o AHI/IMaHI/IH HUCIIOJIB3YCTCA Jid MPHUBJICYCHUA BHUMAHUA WM ACMOHCTpAlMU Pa3BUTHA
KaKoro-J1moo Iporecca

e He ctout 310ynotpebiasTh aHUMauMOHHBIMU 3(QQeKTaMH, KOTOpbIE OTBJIEKAIOT OT COAEP KaHUS
WM YTOMIISIIOT IJ1a3a YUTAIOIIETO.

e OcOoOCHHO HEXeNaTelbHO YacTOe MCIOJIb30BaHUE TAKUX aHUMAlMOHHBIX 3()(EKTOB KaK BBUIET,
BpalleHNe, BOJIHA, TOOYKBEHHOE MOSIBIICHUE TEKCTA.

3ByKOBOE 0(OpMIICHHE

e My3bIKalbHOE COMPOBOXAEHHE MPU3BAHO OTPA3UTh CYTh WIHM NOJYEPKHYTh OCOOCHHOCTH TEMBI
crlaiaa uiny BCe Npe3eHTalyy, CO3/1aTh ONPEEIICHHbBII 3MOLMOHAIBHBINA HACTPOH.

e My3bIKy 1enecooOpa3HO BKJIIOYATh TOINA, KOTJA Ipe3eHTaluss HAeT ©0e3 CIOBECHOTOo
COTIPOBOX/ICHUSI.

® 3BYKOBOE COMPOBOKACHUE HCIIONIB3YETCs TOJILKO MO0 HEOOXOIUMOCTH, IOCKOIBKY Jlaxke (hOHOBas
THXas My3bIKa CO3/Ia€T U3JIMIIHUHI [IIyM M MEILIAEeT BOCIPUATHIO COZIEPKAHU.

e Heo6xoanmo BbIOpaTh ONTUMAIIBHYIO IPOMKOCTb, YTOOBI 3BYK OBbLI CIIBIILIAH BCEM CIIyIIaTeNIeM, HO
HE 6BIJ'I OTIYIIUTEJIbHBIM.

I'paduueckoe opopmieHne

e Pucynku, Qotorpaduu, auarpaMmbl NPHU3BaHBl JOMOJHHTH TEKCTOBYIO HH(GOPMAILUIO HIIH
nepeaats e€ B 0oJiee HarJIsITHOM BHJIE.

e Henn3sa MMpEeACTaBJIATE PUCYHKHU U q)OTO IJIOXOI'0 Ka4eCTBa UJIN C UCKAXXCHHBIMU ITPOIMOPUHUAMH.

e JXKenartensHO, YTOOBI M300pakeHNE OBUIO HE CTOIBKO (POHOM, CKOJIBKO WILTIOCTpAIUEH, paBHOU 110
CMBICITy CAMOMY TEKCTY, YTOOBI IOMOYb IT0-HOBOMY IIOHSTbH U PacKpHITh €TO.

e Cnenyer n30eraTb HEKOPPEKTHBIX WILIIOCTPALUil, KOTOpbIE HENPaBUIBHO MU JABYCMBICICHHO
OTPaKAIOT CMBICI HH(OpMAIIHH.

e HeoOxommmo 1mo3ab0THThCS O pABHOMEPHOM M PAllHOHAIBHOM HCITOJIb30BAHUH MPOCTPAHCTBA HA
Cllaiiie: eciaM TEKCT MEPBHYEH, TO TEKCTOBOM ()parMeHT pa3MmellaeTcsi B JIEBOM BEpXHEM YIIy, a
rpaduuecKuil pUCyHOK BHHU3Y CIIpaBa U HA00OPOT.

e MmocTpauuu peKoOMEeHIyeTcs CONPOBOKAATH NOSCHUTENBbHBIM TeKCTOM. [loanucn k kKapTHHKaM
JIy4IIIe BBIMONHATH COOKY WJTH CHH3Y, €CITH 3TO TOJIBFKO HE Ha3BaHWE CaMOTo cliaiiia.

e Eciin rpaduueckoe n300paskeHre HCIOIb3yeTcs B KadecTBe (POHA, TO TEKCT Ha 3TOM (OHE JOIKEH
OBITH XOPOIIIO YUTAEM.

Tabau1bl U CXeMBI

e He cTOUT BCTaBJIATH B Mpe3eHTAIMIO OOJbIINE TaONUIBI — OHU TPYIHBI Jisl BocipuATHs. Jlyume
3aMEHHTH UX TpaduKaMu, TIOCTPOCHHBIMHI HA OCHOBE 3THX TaOJIHII.

e Eciin Bce ke Tabnuiy NOKa3aTh HaJO, TO CIEAYET OCTAaBUTh KaK MOXHO MEHbBILIE CTPOK H
CTOJIOIOB, OTOOpaB U Pa3MECTUB TOJIBKO CaMble Ba)KHBIE 1aHHbIE.

e [Ipu 1CII0JIB30BAHUY CXEM Ha clalax He00X0IUMO BBIPOBHATH Psifibl OJIOKOB CXEMBI, pACCTOSIHUE
MeXIy O0J0KaMu, 10OaBUTh COETUHUTEIFHBIE CXEMBI ITPY TIOMOIIH HHCTPYMEHTOB ABTOQUTYD,



o [Ipu co3gaHMM CXEM HYKHO YUYHUTHIBATH CBS3b MEKIY COCTABHBIMU YAaCTSIMH CXEMbBI: €CITH OHH
pPaBHO3HAYHBI, TO 3AMOJNHSAIOTCS ONHUM IIPHGTOM, (HOHOM U TEKCTOM, €CIH €CTh IEPBOCTEIICHHAS
nH(pOpPMAITHS, TO OHA BBIAETSETCS 0OCOOBIM CIIOCOOOM C TIOMOIIBIO OPTaHU3AIIMOHHBIX JHATPAMM.

Aynuo 1 Buaeo odpopmiieHHE

¢ Bujieo, KWHO W Teie MaTepraibl MOTYT OBITH HCITOJB30BAHBI MOJHOCTHIO MM (parMEHTapHO B
3aBUCHMOCTH OT LIeJIel, KOTOPBIE MPECIeayIOTCS.

o [Ipo1omKUTETLHOCTE (UIIbMA HE JJOJDKHA NPEBHIIATh 15-25 MuHyT, a pparmenta — 4-6 MUHYT.

e Henb3s ucmonk30BaTh ABa (GUIEMa HA OJTHOM MEPOIPHITHU, HO TMOKa3aTh (PparMeHTHl U3 JIBYX
(UITBMOB BIIOJTHE BO3MOXKHO.

MoparoToBKa K 3a4éTy / aK3ameHy. FOTOBUTBLCA K 3a4€Ty / IK3aMeHY HYXKHO 3apaHee U B HECKO/IbKO

sTanos. [na atoro:

e [IpocmarpuBaiiTe KOHCIEKTHI JIEKIHMHA cpa3y IOCIE 3aHATHH. DTO MOMOXET pa3o0paTbcs C
HEMMOHATHBIMU MOMEHTAMHU JICKIIUH 1 BOSHUKIIMMHA BOIIPpOCAMHU, ITOKa €IIC JICKIMA CBEXa B ITIaMATH.

e berno HpOCManI/IBaP'ITe KOHCIICKTBI 1O Havdajia CJICAYIOMICTO 3aHATUA. OTO MO3BOJIUT «OCBEKUTHY
NPEAbIAYIIYIO JIEKIUIO U IOATOTOBUTHCA K BOCIIPUATUIO HOBOT'O MaT€puala.

(] Kaxczly}o HEIEII0 OTBOIUTE BPEM IJIA ITOBTOPCHUSI npofmeHHoro MaTepHaia.
HenocpeacTseHHO Npu NOAroTOBKE:

e YIOpsII0YbTEe CBOU KOHCIEKTHI, 3alIUCH, 3a1aHUs.

o [[puknHbTE BpeMs, HEOOXOAMMOE BaM JUIs TIOBTOPEHHS Kaxmoi dactu (Onoka) Marepuaia,
BBIHOCHMOTO Ha 3a4erT.

e CocTaBbTe pacHHCaHKe ¢ Y4eTOM CKOPOCTH IIOBTOPEHUS MaTepuaa, AJsl 4ero

e Paznenute Bonpocs! Ui 3a4éTa / 3K3aMeHa Ha 3HaKOMbIE (T10 JIEKIIMOHHOMY KypCy, CEeMUHapaMm,
KOHCIIEKTHPOBAHUIO), KOTOPbIE MOTPEOYIOT JIMIIL IOBTOPEHUSI U HOBBIE, KOTOPBIE NMPHUIETCS OCBAWBaTh
caMocCTosTeIbHO. HauHuTe ¢ TeM XOpOLIO BaM M3BECTHBIX U 3aKPEHNHUTE MX C MOMOIIBI0 KOHCIEKTa M
yueOHrKa. 3areM [MOMOJHUTE CBOM TEOpPETHYECKUi Oarak HOBBIMH 3HAHHAMH, 00s3aTeNBHO
BOCIIOJI30BaBUIMCh PEKOMEHIOBAHHOM JIMTEPATYPOH.

o [IpaBHIIBHO UCTIONB3YHTE KOHCYIBTALIMH, KOTOPBIE MPOBOIUT MIpernojaBarenb. [Ipuxoaure Ha HUX
C 3apaHee MPOpadOTaHHBIMU CAMOCTOSTENILHO BOIIPOCaMU. Bbl MOXeTe MoyYuTh pa3bsiCHEHUE 10 TIOBOY
CIIOKHBIX, HE JI0 KOHIIAa TIOHSATBHIX TeM, HO HE pacCUMThIBAHTE BO BpeMsl KOHCYJIBTAIlMH Ha
HCUEPIIBIBAIOIIYI0 HH(OPMALINHY IO COJIeP>KaHUIO BCETO Kypca.



