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JIucT akTyanusanuu padoueil nporpaMmbl

Pabouas nmporpamma nepecMoTpeHa, oocyxkaeHa u ogodpena st peanmsanuu B 2023 - 2024
y4eOHOM rojy Ha 3aceqaHuu kadeapsl ['ocyIapCTBEHHOTO MyHHIIMIIAIBHOTO YIIPABJICHUS U

[IpoTrokonm oT 20 1. Ne

3aB. kadeapoii H.P. Bansinckas

Pabouas nmporpamma nepecMoTpeHa, 00cyxaeHa u ogodpena st peanuszanuu B 2024 - 2025
y4eOHOM rojy Ha 3aceqaHuu kadeapsl ['ocyIapCTBEHHOTO MyHHIIMIIAIBHOTO YIIPABICHUS U

IIporokomor 20 1. Ne

3aB. kadempoii H.P. BanbiHckas

Pabouast mporpamMmma repecMoTpeHa, 00CyKaeHa u 0100peHa s peanuzamnuu B 2025 - 2026
y4eOHOM Toly Ha 3acefaHuu Kageapsl ['ocyaapCcTBEHHOr0 MyHUITUTIIAIBHOTO YIIPABJICHUS U

[Iporokom ot 20 1. Ne

3aB. kadenpoii H.P. banwiHckas

Pabouas mporpamMmma repecMoTpeHa, 00CyKaeHa U 0100peHa s peanuzanuu B 2026 - 2027
y4eOHOM Toly Ha 3acefaHuu Kageapsl [ocyaapcTBEHHOTO0 MyHHIIMITAILHOTO YIIPABIICHUS U

[Iporokom ot 20 . Ne

3aB. kadeapoii H.P. Banbrackas

Pabouas mporpamma nepecMoTpeHa, 00cykaeHa u onodpena s peanmm3anuu B 2027 - 2028
y4eOHOM rojly Ha 3acenaHuu kadeapsl ['o0CyqapCTBEHHOTO MyHHIIUIIAIBHOTO YIIPABICHUS

IIporokomor 20 1. Ne

3aB. kadenpoit H.P. Banbiuckas




1 Iles1u ocBOEHUSI I CHMUTLTHHBI (MOLYJIs1)
MpuoOpeTeHne KOMIIETCHIIMK B OOJACTH MPAKTUYECKOTO NMPUMEHEHUs (PPEeKTHBHBIX
METOJIOB, TPUEMOB U TEXHOJIOTUH YIIPABIICHUS YEIOBEYCCKUMU PECYPCAMH.

2 MecTo JUCHMIIMHBI (MO1YJIsI) B CTPYKTYpe 00pa30oBaTe1bHOI POrpaMMbl

JucuumnnuHa YopaBieHUe 4elIOBEUECKMMH PecypcaMy BXOAMT B 4acTh YYEOHOro IjiaHa
dbopMupyeMy0 y4acTHUKaMU 00pa30BaTeIbHBIX OTHOIICHHI 00pa30BaTeIbHOM MPOTPAMMBI.

Juia  u3ydyeHus ~ AUCUMIUIMHBI  HEOOXOAMMBI  3HAHUS  (yMEHHMs,  BJaJCHUs),
c(hOpPMUPOBAHHEIE B PE3yIbTATE U3yUCHUS TUCITUTUINH/ TPAKTUK:

DKOHOMHMKA OPraHU3aLUU

KopnioparuBHas counanbHas OTBETCTBEHHOCTh

MapkeTuHr

3Hanus (yMeHUs, BiaJIleHus1), MOJIYYEHHbIC MIPU HU3yUYEHUU JAHHOW JUCHUILTUHBI OyIyT
HEOOXOTUMBI JIJIsl U3YUCHHSI JUCIIUILTIH/TIPAKTHK:

busnec-nnanupoBanue

3 Komnerenuun odyuaromierocs, popMupyembie B pe3y/ibTaTe 0CBOEHUS

AUCHMILIMHBI (MOAYJISA) U IVIAHUPYEMbIe pe3y/ibTaThbl 00y4YeHUs1

B pesynbrare oOCBOEGHMS JUCUUIUIMHBI (MOAYJs) «YIpaBl€HUE YEIOBEUECKUMHU
pecypcamm» 00y4JaroLuiics 10JKeH 00J1a1aTh CIeIyOIUMI KOMIIETEHIIUSAMU:

Kon nanukaTopa WNHnukaTop TOCTHKEHUS KOMIIETSHITUN

ITK-1 Cioco6eH 0CYIIECTBISATH ITONCK, IIPUBJICUEHHE, ITOA00P M 0OTOOp IIEpCcoHaIa

IK-1.1 Ompenenser KpUTEpUU TIOMCKA, IPUBJICYCHHS, IOa00pa W 0TOOpa
nepcoHasa
[1K-1.2 ®opmupyeT cuctemy, MeToabl M (OopMbl IOMCKa, mojgdopa M orbopa

nepcoHajia




4. CTpPyKTYpa, 00bEM U coiepKaHue TUCHHUIINHBI (MOIYJIs)
OO0mmas Tpy10€MKOCTh AUCIUIUTMHBI COCTaBIIAET 3 3aueTHRIX enuHuI] 108 akaza. vacoB, B TOM UucIIe:
— KOHTaKTHas pabora — 4,3 akaJi. 4acoB:

— ayJIuTOopHasd — 4 aKaJ. 4aCoB,

— paeayautopHas — 0,3 akaj. 4acos;
— camocTosTenbHas padorta — 99,8 akan. yacos;
— B (hopMe nmpakTudeckoit moaroroBku — 0 akaj. gac;

dDopMa arrecTaluu - 3a4cT

AynutopHas 3 =
KOHTaKTHast pabora E 3 dopma TeKyIero
=
B aKaJ[. yacax o Bun KOHTPOJIS
Pasnen/ Tema 2 (B axan ) E B y p Kon
> S © | caMOCTOSTENBHON | yCIeBaeMOCTH H
JCIUTLTAHBI = E s . | xomnerenm
Q & paboThI MIPOMEKYTOYHOH
na6. | mpakr. | €&
Tex. : 1 28 aTTeCcTallu
3aH. 3aH. O &
1. 1. TlepcoHan kak moucucremMa B
CHCTEeMe YIPaBJICHUS OpraHU3aIHN
ITogroroBka k
3aHATHIO
CamocrosTensHoe
11 Ilepconan Kak u3ydeHue yueOHon K-1.1
IIOJICUCTEMA B cucreme| 1 10 ¥ HAyYHOU TECT K 1' 2’
yIpaBJIeHHUs OPTraHNu3aluu JIATEPATypBI '
Pabora ¢
JNIEKTPOHHBIMHU
Ooubinorexkamu
Hroro mo pazgery 10
2. 2. Teopust ynpaBieHHs U POJb
YeJIOBeKa B OpraHU3aluH
IloaroroBka k
3aHSITHIO
CaMmocrosTensHoe
M3y4YeHHe yueOHOH
2.1 Teopus ympaBneHus U Y yHe IK-1.1,
1 9 U Hay4HOH TeCT
pOJIb YeTIOBeKa B OPTaHU3alluN TIK-1.2
JIATEPATyPHI
Pabora ¢
ANIEKTPOHHBIMHU
oubimorexamu
Hroro mo pasaery 9
3. 3 TexHomoruss ymnpaBIeHHS
MIEPCOHAJIOM OpTraHU3aIMU
IToaroroBka k
3aHSITHUIO
CamocTosaTenbHOoe
u3yuyeHue yueOHoH
3.1 TexHomnorus yIrpaBiIcHHUS Y yHe TIK-1.1,
1 10 U Hay4HOMH TecT
MIEPCOHAIOM OPTaHU3aIUN TIK-1.2
JIATEPATyPBI
Pabora ¢
SNIEKTPOHHBIMHU
O6nbarorexamMu
Uroro no pazneny 10

4. 4.IlpodopueHTtauuss U TpynoBas
aJIanTanys nepcoHaga




ITogroroBka k

3aHSTHIO
CaMmocrosTensHoe
4.1  TlpodopueHTamuss u u3yueHHe yueOHOMH K-1.1
TpyJloBast aganranus| 1 10 W HAyYHOH TECT HK-lI 2’
nepcoHana JIUTEPaTyphl
Pabora ¢
JIIEKTPOHHBIMHU
oubnmorexamu
Wroro no pazneny 10
5. 5 OcHOBBI OpraHu3anuu Tpyjaa
IIepcoHaIa.
IloaroroBka k
3aHSTHIO
CaMmocrosTensHoe
5.1 OcHOBBI OpraHu3anu HayHenme yqe? o MK-1.1,
TpyJla IepcoHaa. ! 10 1 HayHHou reet TK-1.2
JUTEPATyPHI
Pabora ¢
AIIEKTPOHHBIMHU
OnbIroTexamMu
HWroro no pazneny 10
6. 6 VYmpaBieHHEe COLHAIBHBIM
pa3BUTHEM IIEpCOHAIIA
ITogroroBka k
3aHATHIO
CamocrosTensHoe
6.1 YnpaBieHue CONUAIbHBIM H3yHeRHe yqe? Hou MK-1.1,
pa3BUTHEM IIEpCOHAA 1 20 1 HAyaHOU recr TK-1.2
JIUTEPATypPhI
Pabora ¢
3JIEKTPOHHBIMU
OoubIMoTeKaMH
HWroro no pazngeny 20
7. 7 OneHka  pe3ysbTaToB
JeSITeTLHOCTH nepcoHana
OpraHu3alMU
IToaroroBka k
3aHSTHUIO
CaMmocrosTensHoe
7.1 OueHka pe3yJbTaTOB M3y4YeHHe yueOHOH K-1.1
JIeSTEIbHOCTU nepconanal 1 10 U Hay4HOH TeCT HK-ll 2’
OpTaHu3alnN JIATEPATyPHI
Pabora ¢
ANIEKTPOHHBIMHU
oubimorexamu
HWroro no pazaeny 10
8. 8 VYmpaBneHue mnOBeneHHEM
MIEPCOHAJIA OPraHU3aLuI
IToaroroBka k
3aHSITHUIO
CamocTosaTenbHOoe
8.1 YnpaBneHue mnoBegeHUEM usyHerHe y%? ron IK-1.1,
MepCOHaJIa OpraHu3aLuu ! 10 1 HAYHHOH reet TK-1.2
JIATEPATyPBI
Pabora ¢
3JIEKTPOHHBIMU
OoubaroTeKaMu
Hroro no pazzpeny 10

9. 9 MotuBanus U CTUMYJIUPOBAHUE
TPYIOBOM AEATEITBHOCTH




ITogroroBka k

3aHATHIO
CaMoCTOATEILHOS
9.1 MoruBanus u u3yueHHe yueOHOMH K-1.1
CTUMYJHMPOBaHUE  TPYJIOBOU 10,8 W HAyYHOH TECT K 1' 2’
JIEATEIHLHOCTH JIUTEPATYPBI '
Pabora ¢
AJIEKTPOHHBIMHU
OMOIMOTEKAMK
Wroro no pazneny 10,8
10. UTOrOBBIN KOHTPOJIH
IMOJIOTOBKA K TIK-1.1,
10.1 sx3amen JK3aMCH
SK3aMEeHy TIK-1.2
Hroro no pazgeny
HUroro 3a cemectp 99,8 3a4ET
HTtoro no aucuuIinge 99,8 3a4eT




5 O0pa3oBaTe/ibHbIE TEXHOJIOTHH

Ha cerogusiniauii AeHb CTaau 04€BHIHBI TPEUMYIIECTBA UCIIOIb30BaHUS KOMITbIOTEPA Ha
JEKIMOHHBIX M MPAKTUYECKHX Yy4yeOHBIX 3aHATHAX. OOBsICHEHWE HOBOTO MaTepuana ¢
UCIIOJIb30BAHUEM ITPE3CHTAIH, BBIMOJHEHHBIX C TIOMOIIIBI0 Tporpamm Microsoft Power Point u
Microsoft Front Page, BbI3bIBacT MHTEpPEC Y CTYICHTOB, CIIOCOOCTBYET JIy4IlIEMYy YCBOCHHUIO
MaTepuana. Vcrnonap3oBaHHEe KOMIBIOTEpA Ha yUEOHBIX 3aHATUAX IMO3BOJISET IMPENOJIaBATEINIO
HSKOHOMHTbH BpEMsl, ONpAIIMBATH YYAIIUXCS HA KKIOM 3aHSATHH, BECTH CTAaTUCTHKY OMpOCa,
BBISBJIATH 3amajaroniue Tembl. Takke oIHUM u3 3G (EKTUBHBIX CPEACTB HMH(DOPMALMOHHBIX
TEXHOJIOTUH SIBJSIETCS AJIEKTPOHHBIA yueOHHMK. Mcxons u3 sroro, Oonmee 20% Bcex 3aHATHI
MPOBOASTCS C IPUMEHEHUEM HH(POPMAIIMOHHBIX TEXHOJIOTHIl.

s obecrieuenust HanOombIIel 3GPeKTUBHOCTH 00pa30BaTENBHOIO MpoIlecca B Kypce
JaHHOW  y4eOHOW JUCHUMIUIMHBI HCIHOJB3YIOTCS B  IIpolecce OOy4YeHHs TMepeaoBbIe
00pa3oBaTesibHbIe TEXHOJIOTHU:

1) TpagunuoHHBIE 00pa30BaTEIbHBIC TEXHOJOTWH (MHGOPMAIMOHHAS  JICKIHS,
IIPAKTUYECKUE 3aHATHUA);

2) TEXHOJIOTHS IPo0IeMHOro 00ydYeHus (poOaeMHast JEKIHs, IPAKTHYCCKUE 3aHATHS B
(dopMe npakTUKyMa, Kelic-MeToza);

3) UrpoBbIC TEXHOJIOTHH (POJIEBBIC U JICJIOBBIC HIPHI);

4) TeXHOJIOTUHU TPOEKTHOTO 00yUeHus (TBOPUECKUH ITPOEKT);

5) HHTEpaKTUBHBIC TEXHOJIOTHH (CEMUHAP-THUCKYCCHs);

6) MH(POPMAIMOHHO-KOMMYHHUKAITUOHHBIC o0pa3oBaTebHbIC TEXHOJIOTHH
(Jlekug-BU3yaIu3aIus, IpaKTHUYEeCKHe 3aHATUS B (hOpMe MPE3CHTAIUN ).

JlekuMOHHbIE 3aHATUS HapALy ¢ cOOOIIeHHeM yueOHOM MH(OpMalMK MPEeAnonaraT U
pe-leHUe CIEeNYIONNX AUJAKTUYECKUX 3aJad: 3auHTEPEecOBaTh CTYACHTOB M3y4yaeMOW TEMOH,
pa3-pymuTh HEBEpHBIE CTEPEOTHUIIBI, YOCTUTh B HEOOXOAMMOCTH TIIyOOKOTO OCBOCHHS
MaTepuana, moOyIuTh K CAMOCTOSTEIbHOMY IMOMCKY ¥ aKTUBHOM MBICIUTENBHON eATeIbHOCTH,
MIOMOYb COBEPIIUTH TIEPEXOJl OT TEOPETUYECKOTO YPOBHS COIHMAIHHO-PKOHOMUYECKOTO
TUTAHUPOBAHMS B MYHUITUTIAIBHBIX 00Pa30BaHMSIX K MPUKJIAIHBIM 3HAHUSM B JAHHOW 00JIacTH.

[IpoBenenne rpynmoBBIX (CEMUHAPCKUX M TPAKTUYECKUX) 3aHATHH TpEAroyiaraet
pelieHre pa3sHOOOpa3HbIX JUIAKTUYECKUX 3a/ad: 3aKpelUIeHHe MOJIY4YeHHBIX 3HaHMH,
(dbopMHpoBaHHE YMEHHsSI NMPUMEHATh UX HA MPAKTUKE, COBEPIICHCTBOBAHUE YMEHHs paboTaTh C
uHpopManuell, aHaTu3upoBaTh, 0000IaTh, NPUHUMATE M  OOOCHOBBIBAThH  pELICHUS,
apryMEHTHPOBAHO 3allWIIaTh COOCTBEHHBIE B3TJISABI B JHCKYCCHH, B3aHMMOJCHCTBOBATH C
JPYTUMH WiI€HAMHU TPYIIIbI B IPOLIECCE pa3peleHsI KOH(PIUKTHBIX CUTYalUH.

6 YueOHO-MeTOIHUYECKOE 00ecTeyeHHe CAMOCTOSITETbHOM PadoThl 00yYaroIIHXCsl
[TpexncraBneno B mpuiaoxeHun 1.

7 OueHoYHbIe cpeIcTBA A5 POBeAeHUsI IPOMEKYTOUHOH aTTecTAlluH
[IpencraBieHb! B IPUIIOKEHIH 2.

8 YueOHo-MeTOAMYecKOe H HH(POPMAIIMOHHOE 0O0ecneyeHrue TUCIUIITIHHBI (MOTYJIs1)

a) OcHoBHas1 IMTEpPaTypa:

1. KubanoB, A.fl. YmpaBieHune MNepcOHATIOM OpTraHU3AIMH: CTPATETHs, MApPKETHHT,
WHTEepHAMOHAIM3AIHS [ DIEeKTPOHHBIH pecypc]: yueb. mocooue / A.S. Kubanos, N.B. Jlypakosa.
—M.: UH®PA-M, 2019. — 301 c. — Pexxum noctyna: https://new.znanium.com/read?id=337715.

0) lonmotHuTEIBHAS TUTEpPaTypa:
2. YpaBieHue nmepcoHanoM [ DneKTpoHHbIH pecypc] / ep. ¢ auri. — M.: AjbprnnHa



[Ma6aumep, 2019. — 242 c¢. — Pexxum mocryma: https://new.znanium.com/read?id=151360.— 3ari. c
JKpaHa.

3. Kyspmuna, H.M. ®opmupoBaHue OpraHU3allUOHHON CTpaTeTMH YINPaBICHUS KaJIpOBBIM
NOTCHIUAJIOM: KOMIETEHTHOCTHBIN Mmoaxon [DaekTpoHHblid pecype]: monorpadus / H.M. KyspmuHa,
O.B. ToncraxkoBa — M.. HHUI[ HWHDPA-M, 2018. — 94 <c¢. - Pexum pgocryna:
http://znanium.com/bookread2.php?book=502758. — 3ar:. ¢ s3kpana

B) MeToanyeckne yKazaHusi:
MIPEACTABIICHBI B MPUJIOKEHUH 3

r) [Iporpammuoe o6ecneuenue u UnTepHer-pecypcebi:

IIporpammHoe o0ecrieyeHue

HaumenoBanue .
o Ne morosopa Cpok neiicTBUs JIULEH3UH

MS Oﬁ.lce 2007 Ne 135 o1 17.09.2007 OeccpouHo
Professional

7Zip CcBOOOIHO 0eCCPOUHO

FAR Manager CBOOOTHO 0ecCcpoyHO

IIpodeccnonanbubie 0a3bl JaHHBIX U HHGOPMAIMOHHbIE CIIPABOYHbIE CHCTEMbI
HazBanue kypca Ccblika

HanuonansHas

undopMainonHo-ananurtuueckas cucrema —|URL: https://elibrary.ru/project_risc.asp

Poccuiickuii MHIEKC HAYYHOTO ITMTHPOBAHUS

ITouckoBass cucrema Axkamemust  Google

(Google Scholar)

Nupopmanvonnas cucrema - EanHoe okHO

JI0CTyTa K MFHPOPMAIIMOHHBIM pecypcaM

denepanbHOE TOCYAAPCTBEHHOE OOJKETHOE

yupexIeHHue «DenepanbHbIi urctutyt|URL: http://www1.fips.ru/

IIPOMBIIITICHHONW COOCTBEHHOCTHY

Poccuiickas T'ocynapcTtBeHHass OuOiIMOTEKA.

Karanoru

DOneKkTpoHHBIE pecypchl Oubmuoreku MITY

uM. I'.1. HocoBa

@denepanbHbIil  00pa30BaTENIbHBIN  MOPTA

OkoHomuKa. Connosiorus. MeHeDKMEHT

YHuuBepcurerckass MHGOPMAIMOHHAS CHCTEMa

POCCUA

MexnayHaponHas pedepatuBHas u

MOJIHOTEKCTOBAsl _ ClIpaBOYHasi 0a3a JIaHHBIX
9 MaTtepuaJIbHO-TEXHHYECKOE o0ecTedeHne TUCIUTIHHBI (MOLYJIs1)

URL.: https://scholar.google.ru/

URL: http://window.edu.ru/

https://www.rsl.ru/ru/4readers/catalogues/

https://magtu.informsystema.ru/Marc.html?locale=ru

~ [http://ecsocman.hse.ru/

https://uisrussia.msu.ru

http://scopus.com

MaTCpI/IaJ'IBHO-TCXHI/IquKOC obecrneucHue JUCIUIIIIMHBI BKIIFOYACT:



1. YueOHble ay TUTOpPHH ISl TPOBEACHUS 3aHATHH JICKIIMOHHOTO TUIA: MYJIbTUMEIUIHBIC
CpEICTBA XpaHEHUs, IEPEeIauul U MpeACcTaBIeHUs HHOopMaIu

2. YueOHbIC ayJUTOPUU JUISI TIPOBEACHUS MPAKTHYECKUX 3aHSATHH, TPYMIOBBIX H
WHIAVBUAYAIBHBIX KOHCYJBTAIlMM, TEKYIIET0 KOHTPOJISI W TPOMEKYTOYHOW aTTEeCTaIUu:
MYJIbTHMEIMHHBIC CPEJCTBA XPAaHCHHS, Tepeaydl W MPEICTABICHHUS WHPOPMAIINU; KOMILIEKC
TECTOBBIX 33JJaHUH JUISI IPOBEACHUS IPOMEKYTOUHBIX H PYOCSIKHBIX KOHTPOJICH.

3. TlomemieHuss UIs CaMOCTOSATENBHOW pabOThl: OOYYAIONIMXCS: TEPCOHAIBHBIC
kommbioTepsl ¢ makerom MS Office, Bbixomom B MHTEpHET M C JAOCTYIOM B 3JCKTPOHHYIO
UH(POPMAIIMOHHO-00pa30BaTEIbHYIO CPEly YHUBEPCHUTETA,;

4. TlomemeHuss ais XpaHCHHs W TPOPUIAKTHUECKOTO OOCITYyXHBaHHUS Y4eOHOTO
o0opynoBaHus: MmKapbl Ul XPAHCHUS YYEOHO-METOJUYECKOW JIOKYMEHTAIMH, Y4eOHOTO
000pyI0BaHUS M yUeOHO-HATIISAHBIX TTOCOOMIA

Ipuioxkenne 1
Y4eOHo-MeTOoAMYECKOE 0O0ecieYeHHe CAMOCTOATEIbHOM padoThl 00yUaroIuXcs

B nmponecce CaMOCTOATCIbHOI0 M3y4YCHUA AUCHUINIMHBI, IMTOATOTOBKH K CCMUHAPCKUM 3aHATUAM
CTYACHTY HCO6X0)II/IMO HaWUTU U HU3YYUTh PCKOMCHAYEMYIO JINTCPATYPY, HeﬁCTBYIOHlHC 3aKOHOJaTCIbHBIC
N HOPMATUBHBIC AKTHI. I[JI?I OCMBICJICHUA ITPOYUTAHHOI'O MaTCpurajia CTYACHTY IpeajIaracrcd OTBETUTh HA
BOIIPOCKHI, pCIIUTL TCCTHI, BBIIIOJIHUTD IIPOCKTHLIC (TBOp‘{eCKI/Ie) 3aJaHus.

Opl"aHH33HI/IOHHO-MCTOI[I/I‘ICCKI/I6 PEeKOMEHIAUHU 1JISI IIOATOTOBKU K CEMUHAPCKUM 3aHATUAM

Cemunap (nam. seminarium - 6ykeanvho: "paccaonux") — yuebnoe sausmue, 8 xo0e KOMopo2co
opeanuzyemcs obcydcoenue GyHOAMEeHMAaIbHbIX ULU OUCKYCCUOHHBIX NpoOIeM U3ydaemou HayKu u
CBA3AHHOU C Hell NPAKMUYecKoU 0esimenbHOCHU.

B nensix 6osiee moipoOGHOro U aJIeKBaTHOI'O COBPEMEHHON CUTYallMy aHaJIM3a Mpo0IIeM yIpaBiIeHUs

CTYZCHTaM PEKOMEH IyeTcsl 00pallaThCs K MepHOAMYECKON TUTepaType U MaTepranaM CpesiCTB MacCOBOM
UH(pOpMalKK, B KOTOPOI MOKHO HalTH HE TOJIBKO aHAJTMTUYECKHE CTaThU MO Pa3IUYHBIM acleKTaM
0003HaYEeHHBIX B TEMAaTUKE CEMUHAPCKUX 3aHATUHN MpoOJieM, HO U CTAaTUCTUYECKHUE JJaHHbIE, MAaTEPUAJIbI
MPUKIIATHOTO XapaKTepa, HOpMAaTUBHbBIE TOKYMEHTHI. Llenecoobpa3Ho He OrpaHUUMBATHCS YKa3aHHBIMHU
MCTOYHUKAMH, a OCYIECTBIIATh COOCTBEHHBIH MOMCK TEOPETUUECKUX U MTPAKTHUYECKUX MaTepUaoB, 4YTO
ABJIIETCS. OTHUM U3 DJIEMEHTOB CAMOCTOSATENbHON MH(OPMALIMOHHO-aHAIUTUYECKOW pabOThI CTYIEHTOB.

HOI[FOTOBKa K CCMHUHAPCKUM 3aHATHAM MO0 JUCHUIIIIMHE JOJ’KHA BKIIHOYATh CICAYIONIUE aCIICKThI:

1) 3HAKOMCTBO C COOTBETCTBYIOIIMMH TjaBaMH Y4eOHHUKA; ONTHMAIbHBIM ObLI OBl BapuUaHT
paboThl HE C OJHUM YYEOHHKOM, TaK KaK pa3HBIMU aBTOpaMH M30paH pa3IUIHbIA MOAX0/ K IPeIMETY, U
MOJIE3HO MOHATh OCOOCHHOCTHU MOAXO0B, CPABHUTH MX, YTOOBI BHIPAOOTATh CBOIO MO3UITHUIO;

2)  4TeHHE KOHCIICKTA JICKIIHUH;

3)  YTeHHE M OCMBICIICHHE OJHOTO-BYX HCTOYHHKOB M3 MIPUBEICHHOTO CITUCKA JIUTEPATYPHI.

Br160p 1OMOTHUTENBHBIX IEPBOMCTOYHUKOB, KOTOPHIE MOTYT OKa3aTh MIOMOIIb MIPH MOATOTOBKE K

BBICTYIIJICHUIO U IMO3BOJIAT OPraHM30BaTh HaA CCMUHAPE JUCKYCCUIO, CTYICHT OCYUICCTBIIACT 110 CBOCMY
YCMOTPCHHUIO, B COOTBETCTBUU CO CBOUMHU UHTCPECAMU, OPUCHTUPYACH Ha BOIIPOCHI CCMUHAPCKOT'0
3aHATHUA.

BricTynnenue Ha ceMuHape AOKHO OBITh TOCTATOYHO apryMEHTHPOBAHHBIM, 3aHUMATh T10
BpEMEHH He 0oJiee TpeX MUHYT. B X0/ie BBICTYyTIIEHUS )KeNaTeIbHO COMTOCTABUTh TOUKH 3PEHUS
pa3IMYHBIX aBTOPOB HA U3Naraemyto mpoodiemy. [IpeanoyTuTensHo, YTOOBI IO OHOMY BOIIPOCY
BBICTYITMJIO HECKOJIKO CTYJICHTOB, BbICKa3bIBasi CBOM MHEHUS, IONONHSAS APYT Apyra. B uaeane
CEMHUHApPCKOE 3aHATHE JIOJKHO MPOXOAUTH B (hopMe AucKyccuu. Pe3ynbrarel paboThl CTYICHTOB Ha
CEMHUHAPCKUX 3aHATUAX 0053aTeIbHO YUNUTHIBAIOTCS MPENOIaBaTeNIeM IIPH BHICTABICHUN 0aJIOB.



PA3JIEJI 1. HEPCOHAJI KAK ITIOACUCTEMA B CUCTEME YIIPABJIEHUSA
OPTAHU3ALINA

Tema 1.1 Teopus ynpapJjieHHs U POJIH YeJIOBEKA B OPraHU3aALHHA

I'ocynapcrBenHast cuctemMa yrpaBieHUs TPYIOBBIMU PecypcaMy. DBOIIOLUS IPUHLIUIIOB
yIpaBieHUs IEPCOHAIOM. DBOJIOLUS HHCTUTYTA CITy>KObI KaJipoB. OCHOBHBIE KaTErOPUH YIIPABICHUS
nepcoHaiom. Mepapxus nepcoHaina, ColpaabHble TPYIbL. 3aJa4l YIIpaBIeHUs EPCOHATIOM.
Knaccudukanus nepconana. MecTo u posib yIIpaBieHuUs IEPCOHAIIOM B CUCTEME YITPABJICHUS OpraHu3alyeil.
[Tousitue TpynoBoro norennuaina. dunocodus U KOHLENLNS ypaBieHus nepconaioM. Konuenus
yIpaBlIeHUs IEPCOHATIOM, €€ IIeJIM U COCTAaBHBIC YacTH. 3aKOHOMEPHOCTH M IMIPUHIHIIBI YTIPABJICHUS
nepcoHaioM. MeToibl yripaBieHus IeEpcoHanoM. MeTo/ bl IOCTPOEHHsI CUCTEMBI YIIPABJIEHUS IEPCOHATIOM.
[TpyHLIMIIBI 1 METO/IBI YIIPABJICHUS IEPCOHAIIOM.

Tema 1.2 TexHos0rus ynpasJjieHusi IEPCOHAJIOM OPraHU3alUH

TexHosorus ynpasieHus IEPCOHAJIOM U €r0 pa3BUTHEM: HallM, 0TOOp, pUEM, JIeI0Bask OLICHKA
nepconana. Connanuzanus, mpooprueHTanrs U TpyAoBas anantanus nepconana. [lonstae Gopmsr u
BU/JIbI Q/IaNTallMU. ACIIEKTHI aJlaliTalluy. Y CJIOBUS, CIOCOOCTBYIOIIME YCICIIHON aJanTaluy.
OOBbeKTUBHBIE U CYOBbEKTUBHBIE TOKA3aTENH, XapaKTEPU3YIOIIME aalTallli0 paOOTHUKOB OPraHU3aluH1.
Onenka pe3yabTaToB agantainui. OCHOBBI OpraHU3aluy Tpyaa nepconana. O0ydyeHue, aTTecTanus
nepcoHana. XapakTep MOOMIIBHOCTH paboyeil CUIIbl 1 SKOHOMUYECKHE TIOTEPH, BHI3BABIIINE
MoOWIBbHOCTBIO. TekydecTh kaipoB. Tpu rpynmnsl pakTopoB, BHI3BIBAIOIIUX IBHKEHUE [IEPCOHATIA.
BricBo6ox1eHHe epcoHana. Pacuer 3KkoHOMHUYECKOH U colManbHOM 3((hEeKTUBHOCTH CHUKEHUS
TEKy4eCTU KaJpOB.

PA3JIEJI 2. YIIPABJIEHUE TIOBEJAEHUEM IIEPCOHAJIA OPI'AHU3AIIUHN

Tema 2.1 YnpaJjieHHe CONMATBHBIM PAa3BUTHEM IIEPCOHANIA

. Yopasnenue conuanbHoM 3amutoi. Opranusanus o0y4ueHus nepconana. Buabl u metoasl
00yuenus1. Posb ciry:xObl yrpaBiieHUs EPCOHATIOM B Opranu3ainuu ooydeHusi. OCHOBHBIE TpeOOBaHUS K
pabotHukam OK, o6ecnieunBaronum 3pHeKTUBHOCTh 00yUEHHsI COTPYAHUKOB OpraHu3arius IpoBeIeHUs
aTTectanuu. [lnanupoBanue u pa3BuTHE Kapbepbl. [IpenmyiiiecTBa 1 HEJOCTATKH MPOTPaMM O0yUYESHHUSI.
VYnpasieHue 1e710B0i Kapbepoid, Ciry:keOHO-TIpo(ecCHOHAIBHBIM MPOABHKEHHEM, paboTa ¢ KaJpOBBIM
pesepBoM. [lnanupoBanue U MoAroToBKa pezepsa pykoBoauTens. CyIIHOCTb U MOPSIOK pOPMUPOBAHUS
KaJIpoBOTOo pe3epBa. KoHTpos 3a paboToii ¢ KaapoBhIM pe3epBoM. MIHHOBaIMY B yIIpaBICHUN
MEPCOHAIIOM.

Tema 2.2 YnpasJ/ieHue noBeJieHueM MePCOHAIA OPraHU3al UM,

Oco0eHHOCTH TMYHOCTHBIX XapaKTePUCTUK paOOTHUKOB. MOTHBaLIUS U CTUMYJIMPOBaHHE
TPYAOBOH AEATEILHOCTH NepcoHasia. CucremMa CTUMYJIMPOBaHUS Tpyia nepcoHana. [lonarue
pe3yJIbTaTUBHOCTH TPYyJa NepcoHana. MeTo bl CTUMYJIMPOBAHUS PE3yJIbTaATUBHOCTH TPYyZa IepcoHaa.
Boznarpaxxaenue u omjaTta TpyJia B opranusanuu. [IpusepxeHHOCTs IepcoHaia. YpaBieHHe
TEKy4eCTbIO IepcoHasa. BinsHue connaabHO-IICUX0JIOIMYECKOro KJMMaTa Ha IOBEIEHNE U
OpraHM3alHIo TPYyAa IEpCOHAIA.

Tema 2.3 Onenka pe3yJbTaTOB /1esITeIbHOCTH NIEPCOHAJIA OPTraHU3ALNHA



AHanu3 u onrcanue paboThl (IOJDKHOCTH) B pabouero Mecta. OleHKa pe3yIbTaToB TPy/ia
nepcoHana opranuzanuu. OeHKa pe3yaIbTaToOB IeSTeILHOCTH MOAPa3ICICHAN YIIPAaBICHHS IEPCOHATIOM
U opraHu3anuy B 1enaoM. OreHka 3aTpat Ha nepcoHan. OIeHKa CONUaTbHON U IKOHOMUYECKON
3¢ (EKTUBHOCTH MPOCKTOB COBEPIIICHCTBOBAHUS CHCTEMBI IIPOIIECCOB YIIPABJICHUS TICPCOHAIIOM.

IIpumepHbIe 3a1a4U K NPAKTHYECKUM (CEMHUHAPCKUM) 3aHATUAM

Ilpakmuueckoe 3a0anue 1.1
Cumyayusa «Bvibop cmpamezuu ynpasieHus nepcoHaiomy

Ornucanue cutyanuu

N3 o0mieit Teopuu CTpaTerMuecKoro yrpaBieHUs W3BECTHO, UYTO CYIIECTBYET HECKOJBKO THUIIOB, WU
BapHAaHTOB, CTpaTeruil OpraHu3aluu. IJTO, B YAaCTHOCTH, CTpaTErwu: MpeANPUHUMATEIHCTBA,
AUHAMHU4YCCKOro pocCra, MaKCUMH3aAllUH HpI/I6I)IJII/I, BbDKUBAaHU, JIUKBHUOALIUU. H3BectHO TaKXK€, 4TO
CTpaTerusi ympaBlieHUs TEpCOHAIOM OOycioBIeHa oOmiel crpaTerueil opranuszanuu. Bmecre ¢ Tem
CTpaTerusi yIpaBJeHHsI TIEPCOHAIOM HE MOKET HE OTPaXKaTh CYIIECTBEHHBIX OCOOCHHOCTEW peasi3aliu
JTaHHOU (YHKIIMH, 00YCIOBIEHHBIX 001IeH, YeTOBEUYeCKOM NMPUPOIoN 00bEeKTa U CyOBbeKTa yIpaBieHus, U
BBITEKAIOIINX OTCIOJIa €€ COCTABHBIX 3JIEMEHTOB. TakuX, B YaCTHOCTH, KaK KaJpoBas MOJIUTHKA, TOI00p U
HaeM IIepCoHalia, HpOCbeCCI/IOHaJ'H)HaFI U COIHAIIBHO-IICUXOJIOrMYCCKaA aaanTanus BHOBB ITPUHATBIX
pabOTHUKOB, OIEHKA, CTHUMYJIHMPOBAaHME M MOTHBAIMS, pa3BUTHE (BKIOYaroliee oOydeHue,
MpoECCHOHAIBHOE U KaphbepHOE MPOJBIKEHUE), COLUAIBLHOE OOECleYeHUue M 3aliuTa pabOTHHUKOB,
BBICBOOOJKJICHHE, TMpaBOoBoe U HWH(MOPMALMOHHOE obecrieyeHre (YyHKIIMOHUPOBAHUS CHCTEMBbI
yIpaBJICHUS TIEPCOHAIIOM.

ITocTanoBka 3agaun

Pacriosiarass OCHOBHBIMHM XapaKTEPUCTHKAaMH CTPATErMM OpraHU3aluH, CileayeT cpopMyIupoBaTh
OCHOBHBIE JJIEMEHTHI CTpaTeruu yrpaBieHus nepcoHanoM. OmHako o0e 3TU CTpaTerud He SBISIOTCS
000COOJIEHHBIMH, aBTOHOMHBIMU B cojiep)kaTenbHOM MiaHe. CTparerust ynpapieHHs NEPCOHAIOM
peanusyeTcs ciy:k00i ynpaBieHuUs! IEPCOHATIOM U JTUHEHHBIMU PYKOBOAUTEISIMHI KaK OpTraHUYHAs 4acTh
oOmieil crtparernu opranuzauuu. CrpaTerus OpraHuU3allid W CTpaTerdsl yHpaBiIeHUS NEpCOHATIOM
pa3pabaThIBalOTCS KaK €IUHOE IIeJloe, MOITOMY CIEHHUANTHCThI CIyXObl yMpaBlIeHHUS MEPCOHATIOM
BOBJICYCHBI B pa3pabOTKy CTpaTeruu OpraHu3aluu. Beap MMEHHO MepCcoHally MPEICTOUT, BO-TIEPBBIX,
peann3oBaTh Ty WIM UHYIO CTPATeTHUIO0 OPTaHU3alliU 110 BCEM €€ COCTABIISIOIINM, BO-BTOPBIX, UCIIBITATh
000CHOBAaHHOCTh M TIPOJIYKTUBHOCTh M30paHHOM cTpareruu Ha cebe. Mcnonb3ys onucanus Ha3BaHHBIX
CTpaTerMii ¥ COCTaBHBIX DJJIEMEHTOB TEXHOJOTHUU YIPABICHHS TEPCOHATIOM, OXapaKTepHu3yuTe
COOTBETCTBYIOIIME CTPATEIHH YIIPABIICHUS ITEPCOHATIOM.

Meroanuyeckue yKazaHus

3amaua mpecienyeTr meib 3aKperuieHHs JISKIMOHHOTO Marepuaia mo aByMm temam: «llemn m yHkmmm
CUCTEMBI yIIpaBIlieHUs iepcoHanom» u «CTparerus ympapieHus nepcoHanom». CTyieHTaM npeanaraercs
Ta6J'II/II_[a, C 3allOJIHCHHBIMU ABYMSA JICBBIMU CTO.]'I6IIaMI/I, B KOTOPBIX COJACPKATCA HA3BAHUC W KPATKOC
OMHCAaHUE XapaKTePHBIX YepT CTpaTeTuii OpraHu3allii, U HE3aloJHEHHBIM MpaBbiM cTonOIoM. [locne
O3HAKOMJICHHSI C COJIEp)KAHWEM TaOJHIBI CTYIACHTAM TIpesiaraeTcs 3aroJHUTh CBOOOIHBIC SYCHKH
MPABOTO CTOJIOIIa TEMH XapaKTePUCTUKAMH CTPATETHUH YIIPABIEHUS IEPCOHATIOM, KOTOPbIE, Ha MX B3IJIA/L,
COOTBETCTBYIOT HaHHOﬁ CTpaTerun OpraHu3alnu. Tlocie BBIIONTHEHUA 3alaHuA BCEMU CTYyACHTaMU
pPEKOMEHIyeTCsl 0OCYUTh MOTYYSHHBIE Pe3yIbTAaThl B TPYIIIIE.

B3aMMOCBS3b CTpaTeFI/Iﬁ OpraHu3alvi U YIIPAaBJICHUS ICPCOHAIIOM

XapakTepHbIe YEePTHI
CTpaTeTuu  yIpaBJeHUS
Tun cTtparerun XapaKkTepHbI€ 4epThl CTPATErUU OpraHU3aALNN
YEIIOBEUCCKUMHU
ecypcamu
1 2 3
Crparerus PaboTa mpenMyIecCTBEHHO Ha OCHOBE MPOEKTOB C
MpeIPUHIMATEILCTBA  [BBICOKOM CTENEHBI0 (PHMHAHCOBOTO PUCKA
Ctparerus CtenmeHr  puicka B paboTe  OpraHu3aiuu




ITMHAMHYECKOTO POCTa  [CPABHUTEIBHO HEBBICOKA.

PaGoTa CTPOMTCS B OCHOBHOM II0 OTJI&)KCHHBIM,
CTaHJapPTHBIM CXEMaM.

Kputepuu OIICHKH pe3yJbTaTOB JICATEIILHOCTH
CBSI3aHBI C YBEJIMYCHHEM OOBEMOB U POCTOM
b HEeKTHBHOCTH

CyThb JaHHOH CTpaTerMH pacKpbIBaeTCs B e€¢
HazBaHuM. OCHOBHbBIE YCWIMS B YIpPaBJIEHUU
COCPEIOTOUCHBI Ha MOHMCKE PE3EPBOB COKpAICHUS]
BaTpaT ¥ CHUKCHHSI C€0ECTOMMOCTH MTPOTYKITHH
Bce BHIMaHUE — POCTY MPOU3BOAMTEIBHOCTH
[maBHasT 1eNb — CIACTH  OPraHHM3alUI0  OT
0AHKPOTCTBA.

Bcemu MepaMu COKpAIalOTCs 3aTPaThl.

Ctparerusi BBDKUBaHUS |AHAIU3UPYIOTCA BO3MOXKHOCTHU COKpAlLlEeHUs
[YOBITOYHBIX BHJIOB OM3HECA U TIPOCKTOB.

HpOI[aeTCf[ JacTh aKTUBOB. BMecTe ¢ TeM CTaBHUTCH
3aJaua MOMCKa BO3MOXKHOCTEH pocTa

[Ipomaka GoJibIIel YaCTH aKTHUBOB.

CoxkpanieHre 00beMOB IPOU3BOJICTBA U YCIIYT.
[TonbITKM CIacTu NPEAIPUATHE HE
peIPUHIMAIOTCS

Ctpaterus
MaKCUMU3AIUU TPUObLTH

Ctparerus JIMKBUIAIUN

Ilpakmuueckoe 3a0anue 1.2

«Onpedenenue coomeemcmeusi Npocpammvl padbom npu blCBODONCOEHUU NEePCOHANA NPUYUHAM
VBOTIbHEHUS»
Hcxoounvie oannvle u nocmanoska 3adayu. Heo0XoquMo yCTaHOBUTH, KaKue MEpOMPUATHS U3 OOIIeH
IPOTPaMMBbI pabOT TIPU BBHICBOOOXKICHUH TIEPCOHANA CIIeIyeT MPUMEHSATh K COTPYIHUKAaM OpraHu3aIlny,
uMes B BUAY KOHKPETHBIC TPUYMHBI UX YBOJIbHEHUS. [Ipy 3TOM 4acTHBIM pelIeHreM MOKET ObITh BBIBO/T
0 TOM, YTO 110 OTHOIICHHUIO K TOMY HJI HTHOMY COTPYJHHKY B CHJIY ONPEeSICHHON MPHYUHBI YBOJILHEHHS
HE cJelyeT NPUMEHSTh IPorpaMMy paboT MpH BHICBOOOXKIEHUH ITepCOHAIA.
Pemenne 3aaun OCHOBBIBAETCS HA COJIEPKAHHUU IPOTPaMMBbl pabOT TpY BEICBOOOXKIEHUH TIEPCOHANA H
COIIOCTABJIEHUH 3TOU NMPOrpaMMBbl C IPUUMHAMH YBOJIbHEHHH, UMEIOIINX 3aKOHOIATEIbHOE 3aKpeIIEHHE.
Ha mnpenBaputensHOM »JTame y4YacTHHKaM pEUICHHS 3aaud  ClIeayeT CQPOpPMYIHpPOBaTh COCTaB
MEPOMPHUITHIA, MPOBOAUMBIX aJIMUHUCTpAllMeN OpraHU3allMd TpU BHICBOOOXKIEHUU TEpCOHAA.
HcxonHble naHHBIE 3aa4M: U3JIOKEHHE cTaTedl TpynoBoro kojexkca P®, ummeromux OTHOLIEHHE K
YBOJILHEHUIO paOOTHUKOB M3 OPTaHU3AIIMiA, a TAK)Ke YKa3aHUs Ha TO, MO KaKOW CTAaThe YBOJBHSAETCS TOT
WIA WHOH COTPYIHUK YCJIOBHOW opranm3anmuu. COCTaB W COJEpKaHWE TIPUYMH YBOJBHEHHS U
COOTBETCTBYIOIUX CTaTel MPUBEACHBI HUXKE.
Yeonvuenue no unuyuamuee aomunucmpayuu (ct. 81 TK P®D) moxker ObITh 00YCIOBICHO TaKHMH
MpUYUHAMH, KaK:
* TUKBUAANNS TPEANPHUSTHS, COKPAIIEHHE YHCICHHOCTH HITH IITaTa paOOTHUKOB,
* HECOOTBETCTBUE COTPYIHUKA 3aHMMAEMON JOJKHOCTH MJIH BHITIOJIHIEMON paboTe;
* HEHCIIOJIHEHNE paOOTHUKOM CBOMX CIIyK€OHBIX 00s3aHHOCTEH 0€3 yBaKUTEIbHBIX PUYHH;
* [IPOT'YJI, B TOM YHUCII€ OTCYTCTBHE Ha paboTe 6ojiee Tpex YacoB B TEUEHHE PabOYero JHs;
* HesIBKa Ha paboTy BclieACTBHE 00JIE3HU B TeUEHUE OoJiee YeThIpeX MEecCSEB MOIPsI;
* BOCCTAHOBJICHHE Ha paboTe COTPYHHKA, paHEee BBHIOJIHSIBILIETO 3Ty padoTy;
* MTOSIBJICHUE HA pa0dOTE B COCTOSIHUY AJIKOTOJIBHOTO MJIM HAPKOTHYECKOTO OIbSTHEHUS;
* COBEpILIEHHUE 110 MECTY PAOOTHI XMILEHHS FOCYJapPCTBEHHOTO MITH OOIIECTBEHHOTO UMYIIIECTBA;
* OJHOKpaTHOE TpyOoe HapyIIeHHWE PYKOBOIUTEIEM OPTaHW3allMH WM €r0 3aMECTHTEISIMA CBOMX
CITy)eOHBIX 00s13aHHOCTEH;
* COBEpIICHHE PAOOTHUKOM, OOCITYKHBAIOUINM JCHEKHBIE UM TOBapHbIE IIEHHOCTH, TaKUX JEUCTBUH,
KOTOpBIE JAIOT OCHOBAHUE ISl YTPATHI JOBEPHSI K HEMY CO CTOPOHBI aIMUHUCTPALINH;
* COBepIlIeHHE paOOTHUKOM, BBIIOJIHSIONIUM BOCIIUTATEIbHbIE (DYHKINHU, aMOPATLHOTO MOCTYTIKA.



Yeonvnenue no coenawenuio cmopon - IpeKpalieHHE TPYAOBOTO JOroBopa (KOHTPAKTa) MEXIy
aAMMHMCTpanuei u corpyaHukoM (ct. 78 TK PD).

Yeonvuenue no unuyuamuee pabomnuxa - pacTop>K€HHE TPYA0BOrO JOrOBOpa (KOHTPAKTA) 110 JKEJIAHUIO
cotpyanuka (1. 6 ct. 77, ct. 79, 80 TK PD).

3aKOHOJATEIbCTBOM  IPEAYCMOTPEHO MpaBO pabOTHUKOB  pPacTOPrHyTh TPYJOBOH  J0OrOBOp,
3aKJIFOUYEHHBIN Ha HeolpeaeneHHbii cpok (cT. 80 TK P®d), a Takxke B psje cilydaeB IPaBO PaCTOPKEHUS
CPOYHOTO TPYA0BOTO aoroopa (1. 6 ct. 77, ct. 79 TK PD).

Yeonvnenue no ucmeuenuu cpoxa mpyoogozo 0ocosopa (Kowmpakma) - IPEKpALEHUE CPOYHOIO
TPYAOBOTrO A0r0BOpa (3aKJIOYEHHOTO Ha ONPEIeIEHHbIN CPOK MIIM Ha BPEMs BBIIIOJIHEHUS OIPEeICHHON
pab6otsl) (1. 2 ct. 77 TK PO).

JlaHHBIE O IPUYMHAX YBOJIbHEHHSI HECKOJIBKUX COTPYHUKOB OpraHU3alluu MOTYT OBbITh IPEICTABICHBI B
cieayrouen Tadnuiie.

No i/miCotpynaukil I]pyunna yBosbHeHHs (cTathst TK PD)
- A .1 cr. 81

[-u B . 7 cr. 81

[-5xa C n. 2 cr. 77

-1 /] n. 1 cr. 77

5 [-xa E cT. 80

MeTtonuueckue yKa3aHusi

Ha mpenBapuTenbHOM STame ydacTHHKaM peEIICHHs 3aadyd CleqyeT cPopMyIupOoBaTh pasJielieHue
BBICBOOOXKJIAEMBIX COTPYJHUKOB HA TPYIIBI 10 YKPYITHCHHBIM NpPUYMHAM YBOJBHEHHS, KOTOpPHBIE
MOJIO’KEHBI B OCHOBY pa3/ieNieHUs] MEPONPUATUN aIMUHUCTPALIMH 110 UX BUIAM.

Ha ocHoBaHMM CXOJHBIX TaHHBIX CIIEAYyET YCTAHOBUTH cojepikaHue crareil TpymoBoro kojaekca PO, mo
KOTOPBIM YBOJBHSIIOTCS COTPYAHHKH OpraHu3alud, T.€., HalpuMep, B UYeM 3aKIo4yaeTrcs NpUYHHA
yBoJIbHEHUsA I-Ha A o 1. 1 ct. 81, u T.11.

[Tocne 3TOrO0 yYyaCTHHKHU pEIlIeHHUs 3aJayd JOJDKHBI OTBETHTHh Ha BOMPOC, K KOMY W3 COTPYJIHHUKOB,
MIEPEYUCIICHHBIX B TAOIHUIIE, M KaKHEe KOHKPETHO MEPOIIPHUATHS IO TIporpamMMe padoT aIMHHHUCTPAIAH TIPH
BBICBOOOKICHUH TEPCOHANA CIIeAYeT IPUMEHUTb.

W[N]

Ilpaxmuyeckoe 3a0anue 1.3

«Onpedenenue mpebosanuii K KAaHOUOAMAM.

Cocmasnenue pezromey»

Onucanue cumyayuu

Mononoil cnenuanucT, 3aKOHYMBIINAN BY3 MO CHEHNHAIBHOCTH «MEHEeIKMEHT», IpoYnTanl B rasere
00BsiBIIEHHE 0 HA0Ope B OpraHU3aIMI0 CIIEHUAINCTOB ero npodwis, B o0bsaBienun usnaraercs npocsoa
COCTaBUTb PE3IOME U MPEJCTABUTH €r0 paboTOATENIO.

Ilocmanoeka 3a0auu

CocTtaBbTe cBOE pe3toMe Ha 3aMellleHUE T0JKHOCTH MEHEKEPE 110 IEPCOHATTY .

Memoouueckue ykazanus

Pe3tome (B mepeBojie € JIATUHCKOTO 03HAYAET «CKU3HEOIcaHuey) - tHpopmartius o cede, npeacrapiseMas
paboTtononyyaresneM paboTOATEIIIO.

[To Tomy, Kak COCTaBJIEHO pe3lOMe, YK€ MOXKHO COCTaBUTh NPEIBAPUTEILHOE MHEHHE O KaHJIWJaTe.
Y aauHoe pe3roMe MOXKET CTaTh IMOBOJOM JJISl HHTEPBbIO, T.€. JMYHON BCTpeUn ¢ paboToAaTeeM Wiu ero
npejacraBuTesneM. Pe3toMe JOMKHO COOTBETCTBOBATH OMNPECIIEHHBIM TpeOOoBaHMUSIM: O€3 IMHHBIX
IPeIOKEHUH, TACCUBHBIX (POPM.

['maBHas 11€71b pe3toMe - MPOJEMOHCTPUPOBATh pabOTOIATENIO HE TO, YTO MHTEPECYET Bac KaK KaHAuaTa
Ha paboTy, KaKoBa Ballla JMYHAs 1eJIb UM YTO Bbl XOTUTE MOJIYYHUTh, a TO, HACKOJIBKO Bbl, UMEHHO BB,
MoskeTe OBbITh MOJIE€3Hbl OpraHU3allK, TOYEMY UMEHHO BbI JIy4Ille APYTUX KaHIWJATOB MOAXOAUTE IS
3aMelIeHus1 OObSIBIIEHHON KOHKYPCHOM BaKaHTHOM J0JDKHOCTH. [Ipu 3TOM ritaBHOe, UTO BBI IpesiaraeTe
MMEHHO BBITOJIHYIO IS OpraHMU3allK CJEJNIKY, Mpo/iaBas CBOM CIIOCOOHOCTH, CBOM OMBIT, CBOM 3HAHUS,
CBOE BpeMH.

Pestome oTkpbiBaercst ¢ammiineil, UMEHEM M OTYECTBOM KaHaupaara. Jlamee ciemayioT mepcoHaIbHBbIC
JTaHHBIE: TPAXKAAHCTBO, JaTa U MECTO POXKAEHUS, BO3PACT U, [1aBHOE, JOMAIIHUI ajxpec, TenedOoHbl Al
CBSI31, BO3MOXKHO, aJIpeC IEKTPOHHOM MOYTHI HJIM COOCTBEHHOTO caiita B IHTepHeTe.



Kanaupat nomKeH sICHO M 4eTKO copMylIupoBaTh CBOIO L€Nlb, KaKyl0 pa0OTy OH MIIET, Ha KaKylo
JOJKHOCTB OH TIPETeHIyeT.
[Tocnenyrouue pa3aesnsl: ONbIT padOTHI WK TPYAOBasl 1EATEIbHOCTh, 00pa30BaHKE, 3BaHUS M HAarpajbl -
JIOJDKHBI TIOATBEPIKIATh 3asiBICHHBIC MIPUTA3AHUS KaHU/1aTa Ha 3aMellleHe MMEHHO pacCMaTpUBaeMOi
JOJDKHOCTH. JIaHHBIE O TPYIOBOM €ATEIILHOCTH MPUHATO PaCHojaraTb B 00PATHOM XPOHOJIOTHYECKOM
nopsiaike. OcoOEHHO BaXXHO OTPa3UTh B ATOH YacTH pPE3IOME OCHOBHBIC BBINIOJHSIEMbIE (DYHKIUH,
JOCTHOKEHUS U ycrexu. YeTKOCTh OTpaskeHHs! BBINOIHAEMBIX (DYHKIUI U KOHKPETHOCTh JTOCTUIKEHUH -
BOT OCHOBHBIE HYepTBhl ATHX pa3lnesnoB. Takke cleayer ykaszaTh: MNpOrpaMMHOE oOOecriedeHue,
MHOCTPaHHbIE S3bIKH, KOTOPhIM Bbl Biajneere W ypoBeHb MX 3HAHUS; HAIWYME BOAMTENBCKHUX IIPaB;
OOLIECTBEHHYIO JEATENIBHOCTD, KOTOPOil Brl 3aHNMaeTeCh.

B 3akmtoueHue KaHOMIAThl NEPEUUCIIAIOT JOMOJIHUTENIbHBIE HABBIKM, JAIOT HEKOTOPYHO JHMYHYIO
UH(POPMALIMIO 0 YePTaxX CBOETO XapaKTepa, OTPAXKAIOT CBOM yBJICUECHUs (X000M).
[TpumepHas dpopma pesrome:
Oopa3zen 1
HNBanos UBan UBanoBu4
Anpec: r. Kues, yi. ['opskoro a. 123 kB. 321
Tenedon: nom. 765-43-21 (20:00-23:00), 80684444444
Jarta u MecTo po:xkaenusi: 23 mapta 1977, r. XapbkoB
CemeiiHoe 10JI0KeHHe: KEHAT, ChIH.
OnbIT padoThI:
. C 31 mapra 2003 roga no nanuelii MomeHt, B OOO «Pora u Komnsita» r. Kues (Pexnamnoe
arenTcTBo) Ha mospkHoctH IT-maneger 6omee 50 xommerorepoB Windows 95/98/2000/XP, Heckoibko
cepsepoB Windosw NT 4/ neckombko cepsepor Windows 2000 Server / neckonbko Linux server (Apache,
FTP, Postfix, Spamassassin, antivirus (Clam), iptables, u T.x1.), ynanéunsie cepBepa, Tak ¢ B MOHU
00s3aHHOCTH BXOJMUT BCS ceTh (MpoKiazka U oO0cCiIyXHuBaHHE), TelePoHHAs CeThb (IPOKIIAIKA,
o0CITy’)KHBaHHE BHYTPEHHHX W ropoackux tenedonoB, muau ATC Panasonic 1238 moxakimroueHue,
HAacTpolKa, oOciyxuBaHue), VHTEepHET (BCe B3aMMOOTHOLICHHS C MPOBAMIEPOM MO TPOKIATKE H
nognepxkn HC), mokymka, cOopka, oOmnpeAeleHHe HEHUCIPABHOCTH, PEMOHT KOMIIBIOTEPOB,
B3aMMOOTHOIICHHUE ¢ (PUPMaMH MTPETOCTABISIONIUMHE YCIYTH TI0 3alpaBKe KapTPUKEH, 00CTy)KUBAHHE H
HEOOJIBIION PEMOHT OPITEXHUKH U nepudepun, yI€T KOMIBbIOTEPHOI U 0PUCHON TEXHUKH.
. C 1 nexabps 2000 roma mo mapt 2003, padoranr B OOO «CtpumC» 1. Kuer (pa3paborka
IPOTPaMMHOT0 00eCTeYeHHsI) Ha TOJDKHOCTH CUCTEMHBIN aMMHUCTPATOpP / MPOrpaMMHUCT (ceTh (BUTas
napa) 6osiee 40 komnberorepoB Windows 98/NT4/2000/XP, cepsepst Windows NT4 / 2000 / Linux, 6a3a
nanubix Oracle 8i, mouroseiii cepBep, WEB, Bbiienennsie nuHuu, mapuipytuzatop Cisco 1720, ip
tenedonust, muan ATC Panasonic 308, nporpammupoBanue SQL, JAVA)

. C okra6ps 2000 roma paboran Ha 3aBoje «ABTOTpakTOop» T. XapbKOB Ha JOJKHOCTH
UH)KEHEP-NPOrpaMMHUCT (TIporpaMMupoBanne MUKpokoHTpoiuiepoB PIC ¢dupmer Microchip);
. C cenrsa6ps 1999 rona, paboran B UKA «Ouxy» u UIl «Catux» r. Anekcanapus (mpozgaxa,

MOJIEpHHU3aIUsl, PEMOHT KOMIIBIOTEPHON U O(PHCHOM TEXHUKHN) Ha JOJKHOCTH HayalbHHUKA TE€X. OT/AENA;
Oo0pa3oBanue:

. «XappbKOBCKHI  HAIMOHAIbHBIA  YHUBEPCUTET  PAJUODIEKTPOHUKH»,  CIEUUATbHOCTh
«KoMnbroTepHbIe HHTEIEKTYalbHbIE CUCTEMBI U ceTn» (3akoHunia B 2002).
. «XapbKOBCKHI MHIYyCTPUAIBbHBI TEXHUKYM», IUIUIOM MaT€MaTUK TEXHUK IPOrpaMMUCT

(3axkonunn B 1996);

I[OHOJIHI/ITGJIBHLIC CBCACHUSA:

. OTBETCTBEHHBIN, SHEPTUYHBIN, OONIMTEIBbHBIA, COOpaH W IEIECYCTPEMIIEH, JIETKO O0ydYaroch
HOBOMY;

. Moé€ x0066u — BCE, 4TO CBA3aHO C KOMIIbIOTEPAMU;

. AHTIUHCKUN — TEXHUYECKUH.

Oopa3sen 2

HNeanos UBan Biuagumuposuu

1977r.p.

ten: (044) 3333333, (050) 8888888
E-Mail: big.mir@big.mir
Ny BakaHcuio



1) pyKOBOAMTEIIS TPYIIITHI pa3pabOTUHKOB;
2) pazpaboTuuKa MpOrpaMMHO-aNIapaTHbIX KOMILJIEKCOB U CUCTEM;

3) pa3paboTruunka, Hajmaguuka POA;
4) cucTeEMHOr0 aIMUHUCTPATOPA;

5) uHXXeHepa-KOHCTPYKTOPA, TEXHOJIOra Ha MEXaHOCOOPOYHOE IIPOU3BO/ICTBO.

Crax padoThl
BuemratHo - Bystronic (IlIBeiiapus) - MOHTaX W HACTPOWKA JIMCTOTHOOUYHBIX MPECCOB U MAIIHMH JIJIsI
Ja3epHOTO PACKPOs JIMCTOBOTO MeTaia, oOydeHHe IMepcoHaja, TapaHTUHHOE U IOCIerapaHTUITHbIE
obcmyxuanue (mo CHI).
C 09.2000 1o ceit wac - OO0 DHepkon r.Kues - CucteMHbIN HHXEHEP
Pa3paboTka y3510B U CUCTEM TEJIEKOHTPOJIS U TeleynpasiieHus. Pa3paboTka 1 pyKOBOACTBO MPOEKTAMHU.
Knuenramu pa3paOOTaHHBIX CHCTEM SBISIOTCS MPENNPUATHS KOMMYHAIbHOH, HEQTETPaHCIOPTHOM,
XUMHUYECKOH, METaJUTypru4ecKoi, AepHOM NMPOMBIILIICHHOCTH U JIp.
C 09.1998 no 09.2000 - AO 3aBon "Apromramn" - MHKEHEP-TEXHOJIOr JIa3€pHOM PE3KH JIMCTOBOIO
MeTasa.
Co3nanue pa3BepTOK JeTaield M TeXHOJIOTMYECKH KOHTPOJIb M3TOTOBJICHUS MPOrpamMM IS Ja3epHOU
pEe3KH JIMCTOBOrO MeTauta crankom BySprint  1800/3015 d¢upmer  Bystronic  (IlIseiimapus).
OocnyxuBanue ctankoB ot Haemmerle, Beyeler, Bystronic.
C 02.1998 1o 09.1998 - AO 3aBonx "ABTomTamn" - TeXHUK-TIPOrPAMMHUCT.
Co3nmanue ymnpapisiomux nporpamm s BySprint 1800/3015, a Takke aIMUHUCTPUPOBAHUE y4acTKa
JIA36pHOM PE3KH.
C 1997 no 02.1998 - CKb "Muxkpokont" — [Iporpammucr.
Pa3paboTka nporpamm ynpasieHnss 0ETOHHBIMU 3aBOJIaMH, 3aBOJAMHU CYXHX CMecei U Ap.
C 1995 o 1996 - Tenectynus "HTA" r. Anekcanapust - Oneparop MOHTaxka u 3upa.
Bugeocwemku, Mmontaxk. Pabota B mosneBbix ycinoBusix. KoMnbeloTepHbIil MOHTaX.
C 1994 no 1995 - AO "Apkan" - Hanaguuk.

Co6opka, Hamanka u pemoHT [1K. YcraHoBka 1 MOHTax cereid "'moj Kiro4'.

Oo0pa3oBanue

C 1991 no 1996 - Anekcannpuiickuit Unnycrpuanbusiii TexHUKyM.

MaremaTHK- IpOrpaMMHUCT.

C 1996 no 2002 - Kpemenuynkuii I'ocynapctsenssblil [lonurexHuueckuii Y HUBEpCUTET.
DIEeKTPONPUBO U ABTOMATH3ALMSI TEXHOJIOTHYECKUX MTPOLIECCOB.

O cebe
JnutensHoe Bpems paboTairo B o0macTH pa3pabOTKM W BHEApPEHHS HWHQPOPMALMOHHBIX U
MaIIMHOCTPOUTEIBHBIX TEXHOIOTHN. VIMEI0 OOJBIION OMBIT B MPOSKTUPOBAHUU M BHEIPEHUU CHUCTEM
aBTOMaTH3alMU. Xopollee 3HaHHEe HOMEHKIATypbl pelHKa |IT u coBpemMeHHOH 31emMeHTHON 6a3bl. U3
JMYHBIX KaueCTB XOTEJIOCh OBl OTMETHTh OTBETCTBEHHOCTh M IIEJIEYCTPEMIICHHOCTh. TpeboBaTeneH K
o J4rHEeHHbIM. HekoH(pIuKTeH.
AJIMUHHCTPUpPOBAHUE KOMITBIOTEPHBIX ceTeil n ux MmouTax.(Novell, NT, 2000, 9x).
Bcecroponnee 3nanue [1K software u hardware.

Paspabotka mukpokoHTposutiepoB Ha Z80, 8085, 8252, PIC X, AT89 X, AT90 X, IPC@CHIP.
[TporpammupoBanue Ha Pascal, Delphi, Assembler, C.

Pab6ota ¢ OrCad, P-Cad, PCAD-2001(Accel EDA), Corel Draw!, Visio u ap.
He uyxno mammHocTpoeHnue. PazpaboTka yeprexeii B Kommnac-rpapuk, AutoCad-2000.

Pa3paboTka 1 M3roTOBJICHNE METAIUIOKOHCTPYKIIHIA PA3IMIHON CTETICHN CIIOKHOCTH.
Pabora ¢ BuieochbEMOUYHBIM M BUJICOMOHTAXXHBIM 000y I0BaHUEM.
Xopoliiee 3HaHWE aHTITUHCKOTO SI3bIKa (B OCHOBHOM TEXHUYECKOTO).
HuTepecs / x000u

OcHoBHbIE oOnactu HMHTEPECOB: MUKPOKOHTPOJUIEPHL, ceTH, PC nepudepus,
(aHTacTHUECKas IUTEpaTypa, My3bIKa 1 BEJIOTEXHUKA.

P.S. Umero Jnunyo JjadopaTopHyw 6a3y (cepbe3nyr). Bo3moxkHa TenepaéoTa wim padora mo
KOHTPAKTY.

Ilpakmuueckoe 3a0anue 2.1
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[To utoram paGoThI 3a ro/1 KOMITAHUS BBIAENNIIA U1 CTUMYJIUPOBaHUs OpUrapl HamaaAuukoB S0 ThICSY
pyOueit. B Opurane 5 yenoBek, Opuraaup pacupeaenil CpeacTBa NOpoBHY (Kaxaomy mo 10 Teicsd), yem
BbI3BaJI OO0JIBIIIOE HEJOBOILCTBO PAOOTHUKOB U KOH(MIMKTHYIO CUTYalHIO B OpHUraje.

Kak ObI BBl pa3enim 3Ty CyMMY, M KaKue eIle METOJbl CTUMYJIUPOBAHUS IPUMEHUIN ObI, YIUTHIBAs
cocrtaB Opuraabi?

Cocras Opuraasi:

1.IleTp, cambiii M0oJ10101 padoTHHK, 20 JieT. He j)xeHat, yBiieKaeTcsi CHOPTOM, COBPEMEHHOW MY3bIKOM.
[Tpodeccuto BeIOpas ciiydailHO B OTHOIIICHUH Kapbephl He onpeaenuics. [lopyueHHbie paboThI cCTapaeTcs
BBITMOJIHATH XOPOIIO, HO O€3bIHUIIMATUBEH, OLIEHKA PA0OTHI CpEaHSIS.

2.AHapeii, mMonoaoii padoumii, 25 uer. Pabotaer mo mnpusBanuio (pabouas mauHactus). Cembs,
MaynieHbkuil peOeHok. OYeHb CHIbHBI MOTHBBI CHeNaTh Kapbepy, OOCTUYhL Lenei. MHunuatusew,
MOJTHOCTBIO OTAAeT cedst paboTe, OlleHKa TPpya BeICOKas. FimeeT OombIioe xellaHue YUYUThCS, MOBHIIIATh
kBannpukanuio. Ero menp- cTaTh BUIE-TPE3UJICHTOM KOMIIAHWHU, a B OJIbKaliell mHepcrneKkTuBe —
Opuragupom.

3.Anartoumnii, padounii 40 ser. Cembs, 1BOE eTeH — CTyAeHTOB. PaboTaeT cTabMIIBHO XOPOIIIO, OIICHKA
pabotrsl Bbicokas. K MopaibHBIM = CTHUMyJaM paBHOAYILIEH, TakXKe Kak W K Kapbepe.
[IpeumyIiecTBO OTHAeT MaTepHATLHOMY CTUMYJIUPOBAaHUIO, TaK KaK OIUIauYMBaeT yueOy aered u
JieYeHUe KEHBI, CTpaJarolleld XpoHHYeckuM 3aboneBanueM. CBOOOIHOE BpeMs IMPOBOAUT HA Jade,
YBJIEKAETCSI CaJIOBOJCTBOM.

4.UBan, opuraaup, 43 roaa. TuiecnaBeH, CBOCH Kapbepoil HE JOBOJICH, JOHKHOCTh OpUrajupa CYuTacT
HE COOTBETCTBYIOIICH CBOMM CIIOCOOHOCTSIM. AKTUBHO y4acTBYET B OOIIECTBEHHOMW >KM3HU KOMITAHUH,
yiieH naptuu JIJAITP. 3To oTHUMaeT MHOTO BPEMEHH, IMO3TOMY pe3yibTaThl padoThl cpennue. PazpeneH,
0COOBIX MaTepUadbHBIX 3aTpyJHEHUNW HE wucnbIThiBaeT. C  OONBIIMM JKEJIAHUEM TOBBIIIACT
KBaJIM(DUKAIIHIO, YIaCTBYET B pabOTe BHIE3AHBIX yUEO.

5.Anekceii, moKUJI0H padOoTHUK, 58 jeT, 2 roga A0 meHcuu. boabiol mpodeccCHoHaNbHBIN OIBIT,
3HAHUS, HaBBIKU, CHIDKAromascs (u3nyeckas akTUBHOCTb. He3aMeHMM MpH KOHCYJIBTUPOBAHUU B
CJIOXHBIX CHTYaIUsX, HACTABHUK CaMOT0 MOJIOJIOTO paboTHHKaA. JKEeHAaT, 4eTBepO BHYKOB. YBJICKACTCS
MeMyapamu, UICTOPUEH, KIE€T BbIX0/1a HA TIEHCHUIO.

Ilpakmuueckoe 3a0anue 2.2
CymiecTByeT ueThlpe KaTeropuu pabOTHUKOB, 110 KOTOPBIM BEAETCA MJIaHUPOBAHUE!
1. leWicTByIOLIMI IEPCOHAT;
2. HoBuuku;
3. IloreHUnanbHBIE COTPYIHUKU;
4. IlepcoHa, MOKWHYBIIMNA OpraHU3aLHIoO.
B oTHOmEHMM KaXAOH W3 3TUX KAaTErOpuid MEHEPKMEHT KOMIIAHUU JOJDKEH IPUHUMATh Pa3HbIe
nevicrBus (Tadu. 1).

Taoéauna 1

elicTBHsl, IPUHUMaeMble MeHelKepaMU B OTHOLLIEHUH IIepPCOHAJIAa

Kareropuu paGoTHHKOB 'YrpaBieHYecKue AeHCTBUS

1 OueHka mpou3BOAUTEIBLHOCTH TPy 1A

JIeNCTBYIOLIUI [TEPCOHAI 2 PacnpeneneHue pabOTHUKOB

3 OOyueHue u pa3BUTHE
HoBuuku 4 Omtata 1 MOTUBALUS

S KapsepHslii poct
[loTeHIMaabHbIE COTPYIHUKU 6 Merozp! Haiima

7 IIponieaypsl oTOOpa
[IepcoHal1, MOKMHYBIINKA OPTaHU3ALUIO 8 Beenenue B JOIKHOCTh

0 VcnoBus 3aKiIt0ueHus JOrOBOPOB
10 IIpouecc ananranuu

11 OGyuennue

12 Metoxabl HaiiMa

13 Buemnue cBsizu

14 YpoBeHs onnatsl Tpyaa

15 Bonychl 114 nepcoHasia
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16 VBonpHEeHNE 10 HHHIAATUBE
A IMIUHUCTPAITUN
17 BeIXxoa Ha IIEHCHUIO
18 TekyuecTb nepcoHaza
CooTHecuTe ynpaBlIeHYECKHE ISHCTBHS C KATETOPUSIMU PAaOOTHUKOB

Ilpakmuueckoe 3a0anue 2.3

Cumyayus ona ananuza «Heodrcuoanno kapbepHulii pocm noumu npeKpamuicsy

[Terp EBrenbeBuu cobupaincs OTMETUTh B CIEIYIOIIEM IOy COBE COpOKalleTHe. 3a MOCIEIHHE BOCEMb
JeT OH OCYLIECTBUJI OBICTPBIN KapbepHBIH POCT B KPYMHOH, OBICTPO pPa3BHBAIOLICHCS KOMIAHHM IO
IPOM3BOJICTBY U pealn3aluy MpoAyKToB nutaHud. OH HauMHaJI KOOPAMHATOPOM OTAea cObITa, 3aTeM
mepemien Ha JOJDKHOCTh MHXKEHepa M0 Tojjepkke cObita. [loToM mponBuHYJCS Ha JTOMHKHOCTD
PYKOBOJUTENS IpyIibl. BrociaencTBUM OH cTal MEHEIXKEepoM I0 paboTe ¢ KIHOYEBBIMHM KIMEHTAMHU.
3areM ero MOBBICHIIH JI0 YPOBHS MEHE/KEepa 1o cObITY B pernone. J{Ba roga oH paboTai TUpEKTOPOM IO
cObITy 10 Beeil Poccun, a mociaeHue nath JeT — 3aMecTUTeNIeM AUpeKTopa 1o cobiTy B Macirabe CHI'.
3apaboTKHU €ro BIIOJIHE YCT pauBaju. BoJbline KOMHUCCHOHHBIE BBIILIATHl MPU YCIOBUHM YCHEIIHOMN
peanu3alyy CTaBUIA COTPYTHUKOB OT/iesIa CObITa B UUCIIO Han0oJiee BBICOKOOIIAYMBAEMBIX B KOMIIAHUH.
Bmecrte ¢ TeM B mocienHui roj MHTEpec K pabore Hauan cHWKaThcs. He Obulo ourymieHus ycmnexa,
0c000ro NpU3HaHUs CO CTOPOHBI PYKOBOJICTBA. OH HEOHOKPATHO J1aBall IOHATh PYKOBOJCTBY, UYTO TOTOB
pacTu U aBUrarbces ganblie. Ho 0TBETHBIX IaroB cO CTOPOHBI pyKOBOJICTBA HE MOCIIEI0BAIIO.

HenaBHo oH oOcyxnaan 3Ty mpoOieMy O CBOMM KOJUIETOM M3 JPYroil KOMIAHUU — MEHEDKEPOM I10
rpynme BeIylUX TOProBbIX MapoOK KOMIaHUU. B pa3BuTuUM UX Kapbepbl ObUIO MHOTO OOIIEro: CHavaja
OypHBIl pocT, a 3aTeM 3aMETHOE 3aTyXaHHWE M NPAKTUYECKOe MNpEeKpallleHHe KapbepHOro pocTa IpU
npuOIMKEHNHU K TpaHULIe COpOoKaneTHero Bo3pacta. [lerp EBrenbeBuy cepbe3Ho 3aaymMalics HaJl JaHHON
npo6aemoii. Tpu Bornpoca 0COOEHHO BOJTHOBAJIU €TO0.

1. Kak 00BSICHUTB 3aMeICHHE KaphEePHOTO pOcTa?

2. Kakue o06cTosTensCTBa 00BEKTUBHOIO XapaKTepa MOTIJIM ATOMY IPE/IIECTBOBATh?

3. Kakue MeporpusiTiust MOIJid Obl CHOCOOCTBOBAThH PA3PELICHUIO CO3/1aBLIETOC IPOTUBOPEUHs?

Tecmoguvie 3a0anus
1.Ymo cnedyem nonumams noo kamezopueti «nepcoHany?

a) 4acCTb HACCIICHU A, 06naz[afoma;1 (1)I/IBI/ILIGCKI/IM Pa3BUTHEM, YMCTBCHHBIMU CIIOCOOHOCTSMH B 3HaHHAMU,
KOTOPBIC HCO6XOI[I/IMBI JJIAA pa6OTBI B 9KOHOMMUKCE,

0) TpyZa0CIIOCOOHOE HACEeIeHNE B paMKaX OT/I€IbHONW OpraHU3alii, HA MUKPOYPOBHE;

B) 00beIMHEHNE Pa0OTHUKOB, COBMECTHO PEATH3YIOININX IIeJTh TI0 TIPOU3BOCTBY TOBAPOB MIIM OKAa3aHUIO
YCIIYT, IEUCTBYIOIIMX B COOTBETCTBUH C ONPEIEICHHBIMU MPABWIAMH U MIPOLIEAYPAMH B PAMKAX
onpeneneHHo GopMbl COOCTBEHHOCTH.

2. Bvidenume ocHo@Hbie 2pynnvl Memoo08 YNpasieHus nepCcoHaioM 8 Op2aHu3ayuu (npu Heobxooumocmu
VKA3amb HeCKOJIbKO):

a) aIMUHUCTPATUBHBIE;

0) SKOHOMHYECKHE;

B) CTaTUCTUYECKUE;

I') COLMAIBHO-TICUX0JIOTUYECKHUE;

1) CTUMYJIMPOBAHUSI.



3. Bvibepume u3 nepeyucieHHblX Hudxice NOOCUCHEM YAPAasLeHUs Opeanusayuell me, KOmopwle He
ABNAIOMCS PYHKYUOHATBHBIMU NOOCUCEMAMU YNPAGIEHUS NEPCOHAIOM (NPU HE0OX0OUMOCMU YKA3AMb
HECKOJIbKO):

a) yIpaBlieHUE CTaHapTU3allei;

0) yrpaBJjeHUE HOPMUPOBAHUEM;

B) HOpMaTHBHOE 00eCIIeUeHNE YIIPABICHUS IEPCOHAIOM;
T') yIpaBjeHue paboToi ¢ mepcoHanoM;

1) yIpaBlIEHUE pecypcaMus;

€) ynpaBlieHUE TEXHUKOM 0e3011acHOCTH Ha MPOU3BOJICTBE.

4. OcHogHble yepmbi pOCCULICK020 NOOX00d K YNPABIEeHUI0 NEPCOHANIOM 8 Op2aHu3ayuu (npu
HeobX00UMOCMU YKA3amb HeCKObKO):

a) TJIAaBHOE — BBITIOJTHEHUE 00SI3aHHOCTEH;

0) riaBHOE — peanu3alus TPYJIOBBIX 33/IaHUH;

B) HU3KHE TrapaHTUH JJ1s paOOTHUKA;

T') BBICOKHE TapaHTUU AJi1 PaOOTHHKA;

1) OIIaTa Tpy/Aa B 3aBUCHMOCTH OT CTaXa;

€) oIiaTa Tpya B 3aBUCIMOCTH OT PE3yJIbTaTOB;

%) (hopMasIbHbIE OTHOLIEHUS C TIOJYNHEHHBIMH;

3) IIUPOKO PacpOCTPaHEHHOE JIeIerMPOBAHNE BIACTH;

1) OTCYTCTBHE KOHKYPEHIIMH MEX]ly paOOTHUKaMHU.

5. Kaopoeoe nianuposanue oaem omeem Ha ciedyroujue 60npocsl (gblbepume npasuibHvle Omeenvl):
a) CKOJIbKO paOOTHUKOB, KaKOM KBaM(PHUKAIIMU, KOT/Ia U T/1€ OyayT He0OXOAUMBI?
6) xakoBa 3(h(heKTUBHOCTH (PYHKIIMOHUPOBAHUS CUCTEMBI YIIPABICHUS ITEPCOHATIOM?

B) KaKue MEpONpuUsATUSI He0OOXOAUMO pa3padoTaTh JUIs MOBBIIEHUS 3(PPEKTUBHOCTH COLUATBHBIX
nporpamm?

') KaKUM 00pa30oM MOKHO MPHUBJICYh HEOOXOAMMBINH U COKPATUTh M3JIUIIHUHN MIepCOHAN 0€3 HAHECCHUS
COLIMANILHOTO yIiepoa?

1) KaK Jy4Ille UCII0JIb30BaTh IEPCOHAT B COOTBETCTBUHU C €r0 CIIOCOOHOCTIMU?
€) KaKux 3aTpaT NoTpeOyIOT 3alIaHUPOBaHHbIE KaJAPOBBIE MEPOIIPUSITHS?
) KakoBa 3(pPeKTUBHOCTh (PYHKIIMOHUPOBAHUS KAJAPOBBIX CITYKO?

6. Aoanmayus — smo...



a) MpUCIoco0JIeHne paOOTHUKA K HOBBIM ITPO(ECCHOHAIBHBIM, COIIMAIBHBIM U OpraHU3aIlMOHHO-
SKOHOMHUYECKUM YCIIOBUSIM TPYa;

0) B3aMHOE TIPHUCIIOCOOJICHHE PAOOTHHUKA M OpraHU3aI[MH IyTEeM TIOCTEIIEHHOW BpabaThIBACMOCTH
COTPY/ZIHHKA B HOBBIX yCJIOBUSIX;

B) HpI/ICHOCO6HeHI/Ie opraHu3alvv K U3SMCHAIOIHWMCA BHCIIHUM YCJIIOBUAM.

7. K naumenee oocmosepnvim mecmam omoopa KaHOUOamos OomHOCAMcsL (Rpu HeoOX0OUMOCMU YKA3aMmb
HECKOJIbKO):

a) TICUXOJIOTUYECKHE TECTHI;

0) mpoBepKa 3HaAHUM;

B) MpOBEpKa MPOPECCUOHATHHBIX HABBIKOB;

r) rpapuueckue TeCTHI.

8. Umo npedcmasnsiem npoyecc noobopa nepconana?

a) CO3AaHUEC JOCTATOYHO MPCACTABUTCIILHOI'O CIIMCKA KBaJII/I(l)I/IHI/IpOBaHHI)IX KaHAUJaTOB Ha BAKAHTHYIO
JOJIXKHOCTD,

0) mpreM COTPYAHHUKOB Ha padoTy;

B) IIpoueccC CCICKINN KaHAUuAaTOB, o6naz[a}01u1/1x MHWHHUMAJIbHBIMHU Tpe6OBaHI/I${MI/I JJIA 3aHATHUA
BaKaHTHOM JOJKHOCTH.

9. Kakue memoowi npusneueruss KaHOUOAMO8 MO2YM OblMb PEKOMEHO0B8AHbI UHCTNUMYMY, ULYLeM)
3ameny 3agedyroujemy Kageopoi byxearmepckozo yiema (npu Heob6xo0uMocmu yKazamy HecKoabKko) ?

a) MOMCK BHYTPH OpraHU3allny;

0) Moa00p C MOMOIIBI0 COTPYIHUKOB OPTAHU3AIUH («I1O CBA3AMY);
B) CaMOIIPOSIBUBIIINECS KaH/HIATHI;

I') OOBSIBIEHUS B CPEJICTBAX MacCOBON MH(POPMALIUY;

1) TOCYJapCTBEHHbIE areHTCTBA 3aHATOCTH;

€) 9acTHBIC areHTCTBa 10 000y IepcoHaa.

10. Pazeumue nepconana — smo...

a) mponeccC MOoArOTOBKU COTPYAHUKA K BBINTOJIHEHUIO HOBBIX ITPOU3BOJACTBCHHBIX (bYHKHI/II;'I, 3aHATHUIO
HOBBIX )IOJ'DKHOCT@I\/’I, PEIICHUIO HOBBIX 3a/1a4,

0) mpoliecc HeOCPEACTBEHHOM Mepeiau HOBBIX TPO(ECCHOHATBHBIX HAaBBIKOB MIIM 3HAHUN
COTpYJIHUKAaM OpraHU3aluy;

B) CHCTEMa B3aUMOCBSI3aHHBIX BUJIOB JIEATEILHOCTH, HEOOXOIUMBIX, UTOOBI TAPAaHTUPOBATH OPraHU3AIUN
3¢ (hEeKTUBHYIO yIPABIECHUYECKYIO CTPYKTYPY U MEHEKEPOB JIJIsl TIOCTHKEHUS OPTaHU3AI[MOHHBIX TENeH;

I') IpoIlecC M pe3ybTaT yCBOCHUS CUCTEMaTHU3UPOBAHHBIX 3HAHUN, YMEHHIA, HABBIKOB M CLIOCOOOB
MOBEJICHUS, HEOOXOIUMBIX ISl IOJATOTOBKY YeJIOBEKa K )KU3HU U TPYAY;



) IPOLIECC U pe3yibTaT MOATOTOBKH YeJIOBEKa K ONPECIEHHOMY BUYy TPYJIOBOU AESITEIbHOCTH,
MOJTBEPXKICHHBIH JOKYMEHTOM 00 OKOHYaHHUU COOTBETCTBYIOIIETO yUeOHOTO 3aBEe/ICHUS.

11. Cneyuanvro cghopmuposanuas epynna pabomHuKos, no c6OUM KA4ecmsedam coOOmeemcmeayiouas
MmpedoBaAHUAM, NPEOBABIAEMbIM K PYKOBOOUMENAM ONPEOENIeHHO20 PAHeA, NPOULEOUIUX
ammecmayuoHHbLL OMOOP, CREYUATLHYIO YAPAGIEHYECKYI0 NOO20MOBKY U OOCHUSUUX NOLONCUMENTbHBIX
Pe3YIbmMamos 8 npou3600CMEEHHO-KOMMEPUECKOU OesimelbHOCIU OP2AHUZAYUN.

a) pe3epB PyKOBOJMTENICH Ha BBIJIBIKCHHE;
0) arTecTallMOHHAsE KOMHUCCHS;

B) pe3epB KaJIPOB;

T') KaJIpoBasi cIyxKoa.

12. Jlosepumenvhoie obpaweHus pykosooumelisi K COmpyOHUKY ecib NPOosiieHUs
BHYMPUOP2AHUSAYUOHHOU KAPbEPDL:

a) TOPU30HTAJILHOTO THUIA;
0) BEpTUKaIbHOIO TUIIA;
B) LIGHTPOCTPEMUTEIBHOIO THUIIA.

13. Ilpasosoii akm, pe2yrupyrowuii mpyoogwle, COYUaIbHO-IKOHOMUYECKUEe, NPOPECCUOHATbHbLE
omHouleHUs MexHcoy pabomooamenem U HaeMHbIMU PAOOMHUKAMU 8 OP2AHUZAYUU, eCb.!

a) TPYAOBOE COTJIAIIICHUE;
0) TpyI0BOIi 10TrOBOD;

B) KOJIJIEKTUBHBII JOTOBOD;
') TPYJOBOM KOHTPAKT.

14. Oyenka dessmenvrocmu noopazoeneHull YnpasieHus NepCoHaiIoM — Mo CUCMEMHbLU npoyecc,
HanpasieHHbvlll Ha (8blbepume 8ce NPAsUIbHbIE OMEENbl):

a) COU3BMCEPCHUCE 3aTpaT U PE3yJIbTAaTOB, CBA3AHHBIX C JCATCIbHOCTBIO KaJPOBBIX CJ'Iy>I(6;

0) COOTHOIIICHUE PE3YIbTATOB JEATSILHOCTH KAIPOBBIX CIYXkKO C HTOTaMU JISATSILHOCTH OpPraHU3aIliy B
1EJIOM;

B) COOTHOIIEHHE PE3yJIbTAaTOB JAEATEIbHOCTH KAJPOBBIX CIIY>K0 C UTOraMU AEATEIbHOCTH APYTUX
MOAPa3ACIICHUN

15. [locmynamsi meopuu uenogeueckux OmHouleHUull enacam (npu Heooxo0UMOCmu yKa3ams HeCKOAbKO
8apPUAHMOB OMEEMOB):

a) TP/ HE MPUHOCHT YJIOBJICTBOPCHUS WHIUBHUY;
0) MHIUBHIBI CTPEMSTCSI K CAMOCTOSITEIBHOCTH;
B) TpeOyeTCs KECTKUIM KOHTPOJIh 32 paOOTHUKAMH;

I') TpyZ NPUHOCHUT yIOBJIETBOPEHUE NHIUBUAY;



1) MTHAUBUIBI CTPEMSITCS BHECTH CBOM BKJIAJ B peaTM3AIIUIO 1IEICH MPeIpUsATHS.

e) OOJIBIIIMHCTBO HMHIWUBHUI0OB OTBCTCTBCHHO, CIIOCOOHO K CaMOCTOATCIIBHOCTHU, K TBOPUCCTBY, K JINYHOMY
CaMOKOHTPOJIIO,

) UHUBUIIBI CTPEMSATCSL OBITh TOJIC3HBIMHU M 3HAYUMBIMHU.
16. Buewnumu yuacmuukamu pupmul A61A10MCA:

a) COOCTBEHHHKU;

0) MeHeKepsI; 17

B) paOOTHUKH;

I') JI€JIOBbIE TapTHEPHI;

1) OpraHbl MECTHOTO CaMOYIIPaBJICHNUS;

€) poCOr03bI.

17. Jlns snympenneti KaOposo NOIUMUKU XAPAKMEPHO.

a) HeBBICOKHE M3/ICPKKHU TIOJITOTOBKU HY)KHBIX KaJpOB;
0)3HauMTEbHBIC CPOKHU TIOJTyUEHUSI HOBBIX KaJIPOB;

B) PUCK MOTEPU BIOKEHUI B MOJATOTOBKY COTPYAHUKOB;

T') BBICOKHI UIMHJIK (PUPMBI Ha PHIHKE TPYAQ.

18. Pezepe pykosooumeneti Ha 8bl08UdCEHUE HOPMUPYEMCSL:
a) Ha BCE JOJDKHOCTH CIICIIUAIMCTOB U PyKOBOJIUTEINICH B OpraHU3aINu;
0) Ha BCE JIOJDKHOCTU PYKOBOJIUTENIEH;

B) TOJIBKO Ha JOJDKHOCTH, OKa3bIBAIOIIME 0COO0E BIMSHUE HA IEATEIbHOCTh OpraHU3alluy B HACTOSIIEee
BpeMs;

T') Ha IOJDKHOCTH, OKa3bIBAIOIIHE 0c000€ BIMSHUE HA JACATEIBHOCTh OPTaHU3aIMK B HACTOSIIEE BPEMs U B
Oymyiem.

19. Uccneoosanus nokasvledrom, 4mo HANAM¢CEeHHAasA cucmemda l’lqub@CClxlOHaJlbHO'K@dJZMd)UKaMuOHHOZO
npoc)@u:»cele nepcoHajla 6 opeanuzayuu cokpawaem mexKkyiecnib pa601¢eﬁ Cujbl.

a) na;

0) uHOT/1A;

B) HET.

20. OcHosHble hynKkyuu ynpasieHus nepcoHaIoM:
a) moabop mepcoHana;

0) enoBasi OIICHKa MepCOHAIa;



B) ajanTaIys nepcoHana;
I') MOTHBALUS [IEPCOHANIA;

1) yIpaBJIEHUE JI€JI0BON Kapbepoi

7 OueHOYHBbIE CPeICTBA /IVIsl IPOBeIeHHs IPOMEKYTOYHOM aTTecTalluu
a) [lnanupyemble pe3yJbTaThl 00yUeHHs] U OLIEHOYHbIE CPeICTBA /Jisl MPOBedeHUs

NMPOMEKYTOYHOM aTTeCTALMHU:

Kon Nuaukarop  AOCTHXKEHUS
WHIUKATOPA | KOMIICTCHITMH O1ieHOUYHBIE CpPEeACTBA

[TK-1: CriocobeH ocymiecTBIsATh MOUCK, TPUBIICYEHUE, TOJ00P U 0TOOp MepcoHana




ITK-1

Crioco6eH oCyIIeCTBISITh
MOWCK, MPUBJICUYCHNE,
moadop u 0TOOp MepcoHasa

Tecmogvie 3a0anus
1.Ymo cnedyem nonumame noo kamezopuetl
«nepconany?
Q) 4acTh HAaceJleHus, o0naaaromas Gu3niecKum
[pa3BUTHEM, YMCTBEHHBIMH CIIOCOOHOCTSIMH U
BHaHUSMH, KOTOPbIE HEOOXOAUMBI Uil PadOTHI B
PKOHOMUKE;
0) TPyAOCIIOCOOHOE HACEJICHHE B PAMKaX OTIEIbHOU
OpraHu3aliy, Ha MUKPOYPOBHE;
B) 00bearHEHNE pAOOTHUKOB, COBMECTHO
[PEATU3YIONIUX 1I€JIh M0 IPOU3BOJICTBY TOBApOB WIIH
OKa3aHMIO YCIYT, NEHCTBYIOMINX B COOTBETCTBUH C
oTpeieIeHHBIMU IPaBUJIaMH U MPOIIEAYPAMU B paMKax,
orpeaesieHHOl (popMBI COOCTBEHHOCTH.
2. Bvloenume OCHOBHble 2pYNnbl Memooo8 YNpasieHUs
nepconanom 6 opeanuzayuu (npu HeoodXoouUMocmu
yKa3ams HeCKOIbKO):
a) aIMUHUCTPATUBHBIE;
0) SKOHOMHUYECKHE,
B) CTATUCTUYECKHUE;
') COLMAbHO-TICUXOJIOTHYECKHE;
1) CTUMYJIMPOBAHUS.
3. Boibepume u3 nepeducieHHbX Huxice noocucmem
ynpasnenus opeanusayueii me, Komopule He A6JsAI0MCs
DYHKYUOHANbHBIMU NOOCUCTEMAMU YNPABIEHUS
nepconanom (npu HeobXooumMocmu yKa3zamo
HECKONIbLKO):
Q) yrpaBlieHHE CTaHIapTHU3ALUEH;
0) yrpaBiieHHEe HOPMUPOBAHUEM;
B) HOpMaTHUBHOE 00ECIIEUEHNE YIIPABICHUS
[IEpPCOHAJIOM;
) yrpaBjieHue paboToM ¢ MepCOHAIOM;
1) yIIpaBJIEHUE pecypcamu;
€) yrpaBJeHHUE TEXHUKON 0€30MacCHOCTH Ha
[IPOU3BO/ICTBE.
4. OcHoBHbLe Uepmbl POCCULICKO20 N00X00d K
ynpasnenuio nepcoHaiom 6 opeanuzayuu (npu
HE0OX0OUMOCMU YKA3AMb HECKOILKO):
a) TJIaBHOE — BBITIOJHEHUE 00sI3aHHOCTEH;
0) rIaBHOE — peayn3alys TPYI0BbIX 3aJaHMI;
B) HU3KHE FapaHTUU sl paOOTHHUKA,
') BHICOKHE rapaHTUU JJis paOOTHHKA;
1) orjiaTa Tpy/ia B 3aBUCUMOCTHU OT CTaXa,
€) oriaTa Tpya B 3aBUCHMOCTH OT PE3YJIbTaTOB;
) (hopMasIbHBIE OTHOLICHUS C MOAYMHEHHBIMH;
3) UPOKO PacIpOCTPaHEHHOE JIEIETHPOBAHNE BIIACTH;
1) OTCYTCTBHE KOHKYPEHIIUH MEX/1y paOOTHUKAaMHU.
5. Kadpoeoe naanuposanue oaem omeem Ha
credyrouyue 8ONPocyl (8vlbepume npasuibHvle
omeembwi):
a) CKOJIbKO paOOTHHMKOB, KaKOW KBaTU(HUKAIIMH, KOT/1a
1 T71e Oy IyT HEOOXOIUMBI?
0) kakoBa 3(h(PEeKTUBHOCTD (PYHKITMOHUPOBAHUS
CHCTEMBI YIIpaBIICHH TePCOHATIOM?
B) KaKre MEPOTNPHUATHS HEOOXOIUMO pa3paboTaTh JIst

oBbIIeHUS 3()PEKTUBHOCTH COIUANIBHBIX TPOrpamMm?




') KaKUM 00pa3oM MOKHO TIPUBJICYh HEOOXOTUMBIN 1
COKpPATHUTh U3IMIIHUNA IepcoHan 0e3 HaHEeCeHUS
COIMAIILHOTO yiepba?

IT) KaK JIy4Ile HCIO0Ib30BaTh IEPCOHAT B COOTBETCTBUHY]
C €ro CIIoCOOHOCTSIMH?

€) KaKMX 3aTpaT MOTPeOyIOT 3arjlaHuPOBaHHBIC
KaJpOBBIC MEPOIIPHSITHS?

PK) KakoBa 3()(peKTUBHOCTH (DYHKIIMOHUPOBAHUS
KaJPOBBIX CITYkO0?

6. Aoanmayus — smo...

a) MpucIocobieHne paboOTHUKA K HOBBIM
poecCuOHATBHBIM, COIIMATBHBIM U
OpTraHU3aIOHHO- SKOHOMUYECKUM YCJIOBUSIM TPY/Ia;
0) B3auMHOE IpUCTIOcoOsIeHNe pabOTHHUKA U
OpTraHU3aIMK [TyTEM IOCTEIIEHHOW BPa0aThIBACMOCTH
COTPYZHHKA B HOBBIX YCJIOBUSX;

B) MPUCIIOCOOJICHUE OPTaHU3ALNU K H3MCHSIOIIUMCS
BHEIITHAM YCIIOBHSIM.

7. K Haumenee docmoseprblm mecmam omoopa
Kanouoamoe omHocamcs (npu HeooxooUMocmu
VKA3amb HECKONIbKO):

Q) TICUXOJIOTUYECKUE TECTHI;

0) MpoBEpKa 3HAHUIA;

B) MpoBepKa Mpo(ecCHOHATBHBIX HABBIKOB;

) rpad)HYECKHUE TECTHI.

8. Umo npeocmasnsem npoyecc noobopa nepconana?
Q) CO3/IaHUE JOCTATOYHO MPEICTABUTEIBHOTO CITHCKA
KBaJTM(UIIMPOBAHHBIX KAHIUIaTOB HAa BAKAHTHYIO
ITOJDKHOCTB;

0) mprieM COTPYIHUKOB Ha paboTy;

B) MPOLIECC CENEKIIMU KaHAUIATOB, 00J1a1al0IIX
MUHAMATHHBIMA TPEOOBAHHSIMHE JIJIS 3aHATHS
BaKaHTHOM JOJKHOCTH.

9. Kaxue memoobl npugieueHus Kanouoamos mo2ym
ObIMb PEKOMEHO0BAHBL UHCIMUMYMY, UWYWEMY 3AMEHY
3asedyrowemy kagedpou byxearmepckozo yuema (npu
HeoOX00uMOCmuU yKazams HeCKoabKo) ?

Q) TOWCK BHYTPH OpTaHU3aINY;

0) 000p C MOMOIIBIO COTPYHUKOB OpraHU3aIluH
(«I10 CBSA3SIMY);

B) CAaMOIIPOSIBUBIIINECS KaHIUOATHI;

) 0OBSBIECHUS B CPEICTBAX MAaCCOBOW MH(OPMALINU;
1) TOCYJapCTBEHHBIE ar€HTCTBA 3aHATOCTH;

€) YacTHBIC areHTCTBA 110 TI0J00pY MepcoHaa.

10. Pazsumue nepconana — smo...

a) TIpoIIecC TOJATOTOBKH COTPY/IHUKA K BHITOIHEHHIO
HOBBIX MPOU3BOACTBEHHBIX (DYHKIIUMN, 3aHATUIO HOBBIX
ITOJDKHOCTEH, PEIIEHUIO HOBBIX 3a/aY;

0) Tpoliecc HEMOCPEICTBEHHOM Mepeiaul HOBBIX
MpodeCCHOHATFHBIX HABBIKOB WJIM 3HAHUI
COTPYJIHUKAM OpraHU3aIUH;

B) cCTeMa B3aMMOCBSI3aHHBIX BUJIOB JIESITEIBHOCTH,
HEOOXOAUMBIX, YTOOBI TAPAHTUPOBATH OPTAHU3AIUN
PGGEKTUBHYIO YIIPaBIEHUYECKYIO CTPYKTYpY U
MEHEIKEPOB JUIsI JOCTHIKEHHSI OPTaHU3allMOHHBIX
[eTIci;




) IPOLIECC U pe3yNIbTaT YCBOCHUS
CUCTEMAaTU3UPOBAHHBIX 3HAHUN, YMEHUH, HABBIKOB U
CrIoco00B MOBEICHNUS, HEOOXOIUMBIX JIJISl TOJTOTOBKU
YeIIOBEKa K KU3HU U TPYNY;

1) IIpoliecc ¥ pe3ybTaT MOATOTOBKU YelIOBEKa K
OTpeIeICHHOMY BUAY TPYAOBOH NEATEIHHOCTH,
[TOATBEPKICHHBIN TOKYMEHTOM 00 OKOHYaHUU
COOTBETCTBYIOIIETO yUEOHOTO 3aBEICHUSI.

11. Cneyuanvno cghopmuposanuasn epynna
pabomHnukos, no ceoum Kawecmeam
coomeemcmayiouas mpebo8aHusM, npeovAGIAeMbIM K
pyKoBoOUmMensam onpeodenenHo2o panea, NPouLeouux
ammecmayuoHuslli omoop, CneyuaIbHyo
ynpaenenueckyo no020mosKy u 00CMuSUUx
10.100ICUMENILHBIX Pe3yTbmamos 8
NpPOU3BOOCBEHHO-KOMMEPHECKOU 0esimenbHOCmU
opeanuzayuu:

a) pe3epB pyKOBOJUTENEH HA BbIIBUKEHUE;

0) aTTecTallMOHHAs! KOMHUCCHS;

B) pe3epB KaJIpoB;

) KaJpoBas CIyxo0a.

12. JlogepumenvHuvie 0Opawenust pykogooumes K
COMPYOHUKY eCb NPOsGIeHUS
6HYMPUOP2AHUZAYUOHHOU KAPbEPDL:

a) TOPU3OHTAIILHOTO THIIA;

0) BEpTUKAIbHOIO TUIIA;

B) IICHTPOCTPEMUTEILHOTO THIIA.

13. Ilpasosoti akm, pecynupyrowuti mpyoosvie,
coyuanrbHo-3KoOHOMUYecKue, npogheccUuoHalIbHble
omHoweHus mexcoy pabomooamenem u HaeMHbLMU
pabomnuxamu 6 opeanuzayuu, ecmn:

Q) TPYZI0BOE COTJIAIIICHUE;

0) TpyZOBOM JOTOBOD;

B) KOJUISKTUBHEIHN JIOTOBOP;

') TPYJOBON KOHTPAKT.

14. Oyenka desmenvbHocmu noOpazoeseHull
ynpaesnenus nepcoHanom — 3mo CUCmeMHblLL npoyecc,
HanpaenenHvlll Ha (6blbepume 6ce npasuibHble
omeembwi):

Q) COM3MEPECHHE 3aTpaT U PE3yJIbTATOB, CBSI3aHHBIX C
NesTeNbHOCTHIO KAJPOBBIX CITYXKO;

0) COOTHOIIIEHNE PE3YIHTATOB JEATEILHOCTH
KaJIPOBBIX CITYXKO ¢ UTOTaMU JAEATeIbHOCTH
OpTaHHU3AIMH B IIEJIOM;

B) COOTHOIIICHUE PE3YIbTATOB JAEATEILHOCTH KaPOBBIX
CITy’O0 C UTOTaMH JISATEITBHOCTH JIPYTUX
[10Ipa3IeJICHUI




Kon NHpukaTtop  IOCTHXKEHMS
MH/MKATOpa | KOMIIETEHINH OneHouHsle cpeacTBa

[K-1.2 ®opMHUpYET CUCTEMY, 15. Ilocmynamol meopuu yenogeyeckux OmHouleHuu
MeTOJIbl U (hOPMBI TIOUCKA, |enacam (npu HeobXo0UMOCmU YKa3amsb HeCKOIbKO
noabopa u orbopa BAPUAHIOE OMBEMO8):

repcoHaa a) TPyl HE IPUHOCUT YJIOBJIETBOPEHUS UHIUBUIY;
0) MHIMBUIBI CTPEMSATCS K CAMOCTOSITEIILHOCTH;

B) TpeOyeTcs )KECTKHI KOHTPOJIb 332 paOOTHUKAMY;
) TPy PUHOCUT yIOBIETBOPEHUE NHIUBULY;

1) UHIMBUIBI CTPEMATCS BHECTH CBOW BKJIAJ] B
[peasin3anmio Leaei npeanpusTus.

€) OOJNBIIMHCTBO UH/IUBUIOB OTBETCTBEHHO, CITOCOOHO
K CaMOCTOSITEIBHOCTH, K TBOPUECTBY, K INYHOMY
CAaMOKOHTPOJIIO;

DK) MHAUBU/IBI CTPEMSITCS OBITH MOJIE3HBIMU U
3HAaYMMBIMH.

16. BuewiHumu y4acmuukamu pupmul AGIAIOMCA:

a) COOCTBEHHHKHU;




0) meHemKepsl; 17

B) paOOTHUKW;

) JI€JI0BbIE TAPTHEPHI;

1) OpraHbl MECTHOTO CaMOYIIPaBJICHHUS;

) Mpo(Ccoro3blI.

17. Jlna 6nympenneii KaOposou NOIUMUKU
xapakmepHo:

a) HEBBICOKHE M3/IEP>KKH IMOATOTOBKH HYKHBIX KaJIpOB;
0)3HAYUTENBHBIE CPOKH TIOJTYUYEHHS HOBBIX KaJIPOB;

B) PUCK ITOTEPU BIOKEHUH B MOJATOTOBKY
COTPYAHUKOB;

') BBICOKHI UMUK (QUPMBI Ha PHIHKE TPYyZa.

18. Pezepg pykosooumeneti Ha 8bi08uUdICeHUe
dhopmupyemcs:

a) Ha BCE JOJDKHOCTH CIICIIUATUCTOB M PYKOBOIUTENEH
B OpraHu3aIuy;

0) Ha BCe OJKHOCTU PYKOBOJAUTENIEH;

B) TOJIBKO Ha JOJKHOCTH, OKa3bIBarolue ocodboe
BIIMSTHAE HA JICSITEIbHOCTD OPTaHU3aIliH B HACTOSIIEE
BpeMs;

) Ha JJOJDKHOCTH, OKa3bIBAIOIINE 0CO00E BIMSHUE HA
e TeIbHOCTh OPraHU3allii B HACTOSAIIEE BpeMs U B
OyIymeMm.

19. Hccneoosanus nokazwléaiom, 4mo HANANCeHHAs
cucmema npogheccuonanbHO-KEaANUPUKAYUOHHO20
pPOOBUIICEHUS NEPCOHANA 8 OP2AHU3AYUU COKpALYdem
mexyyecms paboueti CUbL:

a) n1a;

0) uHorxa;

B) HET.

20. Ocnognble pyHKYUU YNPAasieHuss NePCOHANIOM:

a) mo00p NepcoHana;

0) enoBasi OlIeHKa NIEPCOHANa;

B) ajianTaius nepcoHaa;

') MOTHUBAIIMSI IEPCOHANA,

1) ynpaBiieHuE J1€JI0BOM Kapbepoil

0) Ilopsinoxk mnpoBeaeHMs] NPOMEKYTOYHOH aTTeCTAllMH, IOKA3aTeJH M

KPUTEPHUHU OLlCHUBAHUS:
IIpomexxyTouHas

arrecrtanusa 10 JUCHUIIIMHE «HGHOBHC KOMMYHUKAIIUK B

YHOpAaBJICHUHU TECPCOHAIIOM» BKIHOYACT TCOPCTHYCCKUC BOIIPOCHI, IMO3BOJJAOMIUC OLICHUTDH
YPOBCHb YCBOCHUA 06y‘-IaIOH_[I/IMI/IC$I 3HaHI/II‘;I, " NPAKTUYCCKHUC 3aJaHN A, BBIABIAIONIUC CTCIICHD

c(hOopMUPOBAHHOCTH YMEHHI U BIIAJICHUH, IPOBOIUTCS B (hOpMe 3adeTa.

3ayer 1Mo JAHHOM JUCUMIUIMHE NMPOBOAUTCS B YCTHOH (popme mo Bompocam K 3auery,
KOTOPBIM BKJIIOUAET OJMH TEOPETUUECKUM BOIIPOC U OAHO IPAKTUUYECKOE 3aJaHUE.

IToka3aTe/in M1 KPUTEPUH OLlEHNBAHUSA




- «3Q4YTCHO» - BBICTABJIACTCA IIPU YCIOBHHU, €CJIU CTYACHT ITOKA3bIBACT XOPOIIHEC
3HaHHUA y‘-I€6HOFO Marcepuajia Mmoo TEMC, 3HACT CYHMHOCTb AJUCHUIIINHBI, CBO6OI[HO
BBIIIOJIHACT ITPAKTHUYCCKUC 3a/IaHHA.

HpI/I 9TOM CTYACHT JIOTUYHO M IOCJICAOBATCIIbHO M3JIara€t Marepual TCMBbI,

pPaCKpeIBa€T CMBICII BOIIpOCa, AAa€T YAOBJIICTBOPUTCIBHBLIC OTBETHI Ha AJOIIOJHHUTCIBHBIC
BOHpOCBI.I[OHOJ'IHI/ITeJ'IBHBIM YCIIOBHUEM ITOJYUCHUS OUCHKHU MOI'YT CTaTh XOPOIIHE YCIIEXU IIPpU
BBIITOJITHEHUN CaAMOCTOSITCIILHON U KOHTpOHBHOﬁ pa6OTBI, CUCTEMATHYCCKasA aKTHBHaA pa60Ta
Ha IIPAKTHYCCKUX 3aHATUAX.

- «HE 3a4TE€HO» - BBICTABISACTCS IIPU YCJIOBHUM, €CJIM CTYAEHT BIIAJICET
OTPBIBOYHBIMU 3HAHUSAMU O CYIIHOCTH JUCLIUIUJIMHBI, 1a€T HEIOJHbIE OTBETHI HA BOIIPOCHI
W3 OCHOBHOM JIUTEPATYyphbl, PEKOMEHIOBAHHOW K KYpCy, HE MOXKET OTBETUTh Ha
JIOIIOJTHUTEIIBbHBIE BOIIPOCHI, IIPEJIOKEHHBIE IIPEIIOIaBaATEIIEM.

Ipuioxkenne 3

MeToauueckue PEeKOMEHIAUH IS CaMOCTOAITEIbHOM paﬁoTbI CTYAECHTOB

B nporecce BbINOIHEHNS CAMOCTOSATENILHONW Pa0OThI CTYI€HThI JOKHBI HAYUUThCS
BOCIIPHHUMATh CBEJICHHS Ha CIIyX, (PUKCHPOBATh HH(OPMAIIHMIO B BUJIE 3aIUCEH B TETPAISX,
paboTaTh C MMCbMEHHBIMU TEKCTaMHU, CAMOCTOATEIBHO U3BJIEKasi U3 HUX I0JIE3HbIE CBECHUS U
oQopMIISIst UX B BUJE T€3UCOB, KOHCIIEKTOB, CUCTEMATU3UPOBATh HHPOPMAIIUIO B BUE
3aroJIHEeHUs TaOJIULl, COCTaBICHUsI cXeM. BakHO HaAyUUThCsI BBIACIATH TJIABHBIE MBICIIU B JIEKI[UU
npernojiaBaTess MO0 B MUCbMEHHOM TEKCTE; aHAIM3UPOBATh SBJICHUS; ONPEALIIATh CBOIO
MO3MIIMIO K OJYYEHHBIM Ha 3aHATHUAX CBEJCHUAM, YETKO (hOpPMYITUPOBATh €€; apryMEHTUPOBATh
CBOIO TOYKY 3PEHUSA: BBICKA3bIBATh OLICHOYHBIC CYXKICHUS; OCYILECTBISATh CAMOAHAIIH3.
Heo6xo1uMo yuuThCsl BIaieTh YCTHON M MUCbMEHHOW PeUbl0; BECTU JUAJIOT; y4aCTBOBATh B
JUCKYCCHH; PACKPBIBATh COJIEPKaHUE U3ydyaeMoi Mpo0IeMbl B MOHOJIOTMUECKOH peyu;
BBICTYIIAaTh C COOOIICHUSIMH U JJOKJIaJaMHU.

Koncnexr jexknun. CMbIC IPUCYTCTBUA CTYJIEHTA HA JIEKLMHU 3aKJII0YAET BO BKIIFOUEHUH €TO B
AKTHUBHBIN MPOLIECC CITYLIaHMs], TOHUMAHUS U OCMBICIIEHUSI MaTepraa, MOAr0OTOBIEHHOIO
npernojiaBaTeseM. ITOMY CIIOCOOCTBYET KOHCIIEKTHBHAS 3aKCh MTOJYyYeHHON HH(pOpMaIHH, C
MOMOIIbIO0 KOTOPOH B JTallbHEHUIIIEM MOKHO BOCCTAHOBUTH OCHOBHOE COZIEpKaHHe MPOCTyIaHHON
JEKIHH.

Jlns1 ycrenrHoTo BBITIOJIHEHHSI 3TOH paboThl COBETYEM:

- HOATOTOBUTH OTAEJbHBIC TETPAIU JIJISl KAXKA0T0 MpeAMETa. 3aliCh B HUX JTy4llle BECTH HAa OJTHOM
CTOPOHE JIMCTa, YTOOBI O3/IHEE HA YNCTOW CTPAHMIIC 3aMUCATh JOMOIHEHUS, yTOUHEHUS,
3aMeuYaHusl, a TakKe COOCTBEHHBIE MBICTH. C ITOMOIIBIO PA3HOIBETHBIX PyUYeK WX (DIIOMacCTEPOB
MO>XHO Oy/I€T BBIJICIUTH 3aT0JIOBKH, Pa3/IeIbl, TEPMUHBI U T.]I.

- HE 3aIIUChIBaTh MOJPS] BCE, UTO TOBOPUT JiekTop. CTapaiiTech BHauaje BbICIyLIATh U OHITh
MaTepual, a 3aTeM yxKe 3a(UKCHUpPOBaTh €ro, He YIyCKasi OCHOBHBIX MOJIOKEHUHN U BBIBOJIOB.



Coxpansiite JToruKy usnoxxkenus. OOpaTuTe BHUMaHHE HA HEOOXOUMOCTh TOUHOM 3aIicH
ONPEAEIECHUN U IOHITUH.

- OCTaBUTh MECTO Ha CTPAHUILIE CBOOOAHBIM, €CIIU HE YCIIEIN OCMBICIHUTD U 3a-MUCaTh YacTb
uHpopmanuu. [To OKOHUAHHIO 3aHATHUS C IOMOIIBIO OJTHOKYPCHUKOB, PEMOAABATEINS WIH
y4eOHHUKa Bbl CMO’KETE€ BOCCTAHOBUTH YITYIIEHHOE.

- YIEJIATh BHUMaHUe TpaMOTHOMY odopmiieHuto 3anuceil. Hayunrecs rpaguuecku icHO U yA100HO
pacrmoiaraTh TeKCT: BRIYWICHSTH a03allbl, TOMYEPKUBATh IIIaBHBIC MBICIH, KIIFOUEBEIC CIIOBA,
MOMeIIaTh BBIBOJIBI B paMKH U T.J1. HeManoBaxkHOe 3HaU€HHE UMEET U YETKast CTPYKTYpa JEKIHH,
B KOTOPYIO BXOJIUT IUJIaH, TIOTUYECKH BBICTPOCHHAS! KOHCTPYKIMS OCBEUICHUS KaXKI0TO MTyHKTa
IJIaHa ¢ apryMEHTaMH M J10Ka3aTelbCTBAMU, Pa3bsICHEHUSIMH U IPUMEPAMU, a TAKKE CITUCOK
JUTEPaATYypPHI [10 TEME.

- HAYYHUTbHCS HCATh pa30opunBO U OBICTPO. UTOOBI B TaIbHEHIIIEM HE TPATUTh BPEMsI Ha
pacmppoBKy COOCTBEHHBIX 3aITUCEH, CIICANTE 32 AKKYPATHOCTHIO MTOYEPKa, HE YKOHOMBTE
Oymary 3a c4eT yIjaoTHeHUs TeKcTa. KoHCIeKTupysi, Mojab3yiTech O0IenpuHATHIMU
COKpAILIEHUSIMH CJIOB U YCIIOBHBIMH 3HaKaMM, €CIIM €CTh HEOOXOJUMOCTb, TO IPU-AyMaiite
COOCTBEHHBIE COKpAILEHUS.

- YMCTb 6I>ICTp0 M 4YCTKO IEPCHOCUTD B TCTpaadb r‘pa(bnquKI/Ie PUCYHKHU U T8.6J'II/II_IBI. I[J'Iﬂ 9THUX
ueneﬁ IMPUT'OTOBLTE ITPO3PAYHYHO HHHeﬁKy, KapaHJall U pE3UHKY. CTapaﬁTeCL KaK MOXHO TOYHECC
CKOIIMPOBATb I/1306pa)KeHI/IC ¢ nocku. Ecnu HaI‘J'IH,Z[HLIﬁ MaTepuraJl TpyAHO BOCIIPOU3BOAUM B
YCII0BUAX JICKIIUU, TO cejaiTe ero CJI0BECHOE OIMMCaHHuE C O606H.[3IOH_II/IMI/I BBIBOJAAMMU.

- IPOCMOTPETH CBOU 3aMKCH MOCIE OKOHYAHUS JIEKIIUH. [loTuepKHUTE U OTMETHTE pa3HbIMU
1BeTaMu ¢ioMacTepa BaKHbIe MOMEHTHI B 3amucsX. McnpaBbTe HETOUHOCTH, BHECUTE
HeoOX0ouMBbIe AOTONHEeHUs. He TpaTbTe BpeMsi Ha mepenuchiBaHNe KOHCTIEKTA, €CIIH OH OKa3alcs
He coBceM yiauHbIM. COBEpILIEHCTBYUTECH, 3alIUChIBAsI MTOCIIEYIOIINE JIEKIUH.

IHoaroroBka k ceMHUHApCKUM 3aHATHAM. CeMHUHAp — OJIMH U3 OCHOBHBIX BHJIOB MPAKTHUECKUX
3aHATUH 110 TyMaHUTAPHBIM JucHUIIMHAM. OH NpeHa3HaueH i yIriIyOJeHHOTO U3YYeHUs
OTJIEeNbHBIX TeM U KypcoB. o ¢popme npoBeaeHus: ceMuHapbl OOBIUHO NMPEACTABIAIOT COO0M
penieHue 3aaa4, 00CyKJIeHUe JOKIaA0B, Oecey Mo TIaHy WU JUCKYCCHIO MO MpodyieMe.

IToaroToBKa K 3aHATHAM 3aKIIFOYAETCS, IIPEXKIE BCETO, B OCBOCHUH TOI'O0 TEOPETHYECKOTO
MaTepuaia, KOTOPbIM BBIHOCUTCS Ha o0cykaeHue. s 3Toro HeoOX0IuMo B MEPBYIO 04Yepeab
NepeynuTaTh KOHCIEKT JEKIIUU WK Pa3/iesibl yueOHUKa, B KOTOPBIX IPUCYTCTBYET yCTAHOBOUHAS
uHpopmanus. M3ydyenne peKoMeH0BaHHOM JINTEPATYpbl HEOOXOAUMO ClieJaTh MAKCUMAIIbHO
TBOPYECKU — HE IPOCTO YKJIa/IbIBasi B aMsITh HOBbIE CBEJICHUS, @ OCMBICIMBAs U aHATU3UPYS
MaTepuai. 3aKpenuTh CBOM 3HAHUS MOYKHO C IIOMOIIBIO 3aIIUCEH, BHITUCOK UIIU TE3UCHOTO
KOHCIIEKTA.

Ecnu cemunap npeacraBieH A0KJIalaMy, TO OCHOBHAsi OTBETCTBEHHOCTD 3a €T0 MPOBEJICHUE
JEXKUT Ha Aokinaauukax. Kak caenars 3To ycnemno cMotpute B paszaene «loknaay. OaHako poiib
OCTaJbHBIX YYACTHUKOB CEMUHApPA HE JOJKHA ObITh TacCHBHOU. CTyIEHTBI, IPOCITYIIAaB TOKIAI,
3aMUCHIBAIOT KPATKO IJIaBHOE €0 COJAEPKAHME U 33Jat0T BBICTYMAIOIIEMY YTOUHSIOIINE
BONPOCoB. YeM OoJiee OCHOBATENHHOU ObLIIA TOMAIIHSSI TOATOTOBKA 110 TEME, TEM aKTHBHEE
MIPOUCXOIUT 00CYXkIeHHE MPOOIEeMHBIX BOpocoB. Ha ceMnHape Besiuecku MoompsieTcst
TBOPYECKAs, CAMOCTOSATEIbHAS MBICIIb, JAETCS BO3MOKHOCTh BBICKA3aTh KPUTHYECKUE 3aMEYAHMS.



becena no many npeacrasiser co0oi 3apaHee MOATOTOBIEHHOE COBMECTHOE 00-CyKICHHE
BOIIPOCOB TEMBI KaX/IbIM U3 YUYaCTHUKOB. DTa (hopMa MOTpeOyeT OT CTYJCHTOB HE TOIBKO
XOpOIIEeH CaMOCTOSTENFHON POPAOOTKH TEOPETHUECKOTO MaTepHala, HO U yMEHUE y9aCTBOBATh
B KOJUIEKTUBHOM JUCKYCCHH: KPAaTKO, YETKO U SICHO ()OPMYIIMPOBATH U U3JIaraTh CBOIO TOUKY
3peHus Iepe]] COKYPCHUKaMH, OTCTauBaTh ITO3ULIMIO B HAYUYHOM CIIOPE, IPUCOEAUHATHCS K
Yy>KOMY MHEHHIO WIH ONIIOHUPOBATH APYTUM yYaCTHUKAM.

Pedepat — camblii IpoCTOi 1 HAUMEHEE CaMOCTOSITEIbHBIN BUI MUCbMEHHON paboThl. CyTh €ro
COCTOMT B KPAaTKOM H3JIOKEHUH COACPKAILIUXCS B HAYYHOU JIUTEPAType B3TIIA0B U UIEH 110
3a7jaHHO Teme. Pedepat He TpeOyeT OpUrMHAIBLHOCTH U HOBU3HBL. B HEM olleHHBaeTCsl yMeHue
CTyZIeHTa paboTaTh ¢ KHUIOM: BBIIENATh U (OPMYJIMPOBATh MpodsIeMy, OTOMpaTh OCHOBHBIE
TE3UChI U BCIIOMOI'aTeNIbHbIE JJAHHBIE, JIOTHYECKH BBICTPAUBATh MaTE€pPHall, FPaMOTHO 0OPMIIATh
Hay4HBIN TEKCT.

Cryzaenrtam mpejjiaraeTcs aBa Buja pedepaTHbix padoT:

PedepupoBanue HayyHOH JIUTEpaTypbl PEACTABIAET COOOH COKpALICHHOE U3JI0KEHHE
COJIepKAHUS CTaThU WJIM KHUTH C OCHOBHBIMH CBEJICHUSMU U BbIBoJaMU. Takue pedepatsl
aKTyaJbHbI TOTJa, KOTJa B FOPUINYECKUX UCTOUYHUKAX IOSBISAETCS HOBBIM TEOPETUYECKUN MU
NPaKTUYECKUH MaTepHal 1o usyyaemoit reme. OT cTyieHTa TpeOyeTcsl, BHUMATEIbHO
03HAaKOMUBUINCH C IEPBOMCTOUYHUKOM, MAKCUMAJIbHO TOYHO U MOJIHO IEPENaTh €ro CoAepKaHue.
st aToro nenecooOpa3Ho BIOpaTh (opMy MOCIEAOBATEIIBHOTO U3JI0KEHUS TPOUYUTAHHON
KHUTH, HE MEHSS €€ OOIIMHU TUIaH U CTPYKTYPY (TJ1aBbl, pa3nensl, naparpadsr). Heooxoammo
COXPaHUTH JIOTHKY TOBECTBOBAHUS U TMT03a00THTHCS O CBI3HOCTU TEKCTa. ABTOPCKHE,
OpUTHHAJIbHBIE U HOBATOPCKHME MBICIIM U MJIEH JIyIlle TIepe/iaBaTh HE CBOMMH CIIOBAMH, a C
HOMOIIBIO ITUTHpOBaHUs. O0beM pedepata OyIeT onpeAesaThCs COAepKAHUEM HCTOUHUKA, a
TaKXe €ro Hay4HOM M MpaKkTH4ecKoi ieHHoCThIo. Ho B 11000M cilydae mpeanodyTeHue oTAaeTcs
KPaTKOCTH U JIJAKOHUYHOCTH, YMEHUIO OTOUPATh TJIaBHOE U OCBOOOXKIATHCSI OT BTOPOCTEIIEHHOTO.

Pedepar no reme mnpexacraBiser 0030p HAYUHBIX B3IVIA0B U KOHLENIMNA IO TPOOIEMHOMY
BOIIPOCY B N3y4aeMOM TEME.

- Ecin Bam npeuioskeHa TemMa Takoro pedepaTa Ha BEIOOp, TO MPEANOYTEHHE CIIelyeT OTAATh TOMH,
KOTOpas JJIs BaC MHTepecHa WM 3HakoMma. OHa He J10JIKHA ObITh OUYEHb CIIOKHOW U 00bEMHOM, B
IPOTHBHOM ciy4ae pedepar OyJeT HaloOMUHATh KypCOBYIO paboTy.

- Jlns ToAroToBKHU pedepara cTyIeHTY HEOOX0IMMO CaMOMY WM C Y4acTHEM IpernoiaBaTess
no00paTh UCTOYHUKH HHPopManuu. CreayeT no3a00TUTHCS, YTOOBI B BallleM CITUCKE OKa3alHuCh
HE ciydJaiiHble, a IEHHbIE B HH()OPMAIIMOHHOM IJIaHE KHUTH. MOXHO BBIIIOJIHUTH PaboTYy,
00paTUBIINCH U K OTHOMY HCTOUYHUKY — II0COOMI0, MOHOTpaduu, uccienopanuto. Ho syure, ecnu
BbI 00paTUTECH K ABYM-TPEM HayUHBIM TPYJaM — 3TO MO3BOJIUT IIPEJICTABUTH MPodIeMy ¢
HECKOJIBKMX TOYEK 3PEHUS U BBICKA3aTh JIMYHbBIC IPEATOYTEHUS.

- OgHMM U3 TTIaBHBIX KPUTEPHEB OLICHKU pedepara OyaeT COOTBETCTBHE €r0 COACPIKaHUS
3asBJICHHOH Teme. J1J1st 3TOro 6ersiio 03HAKOMHUBIIUCH C IEPBOMCTOYHUKAMH COCTABbTE
npeaBapUTeNbHBIN TUIaH Oy Iymiero pedepara, 0003HAYMB B HEM MPUHIMITHAITEHO BaYKHBIE
MOMEHTHI M ATAIlbl OCBEIIEeHUs mpoosieMsl. [locie Toro, Kak y Bac MosiBATCS pabodyue 3armcH 1Mo
pe3ysbTaTaM M3y4eHHs Hay9HOU JIUTepaTypsl U OOIIUpHas HHPOPMAIHS IO TEME B IIETI0M,
MOYKHO OyZeT CKOPpEeKTHpOBaTh 001Hii 1aH pedepara. Crapaiirecs npu padoTe HaJQ HUM



TIIATEJIBHO U30aBIIATHCSA OT «U3JIMILECTB»: BCIKOTO POAa aOCTPAKTHBIX PACCYyXAECHUM,
Ype3MEPHBIX MOAPOOHOCTEN U MHOTOYHMCIICHHBIX IPUMEPOB, KOTOPHIE «Pa3MbIBAIOT» TEMY WIIH
YBOZAT OT HEE.

Crpykrypa pedepata BKIItoYaeT B ce0sl BBEICHHE, OCHOBHYIO YacThb U 3aKiItoueHue. Bo BBeneHnN
bopMyIUPYIOTCS IIENU | 337291 pabOThI, €€ aKTyallbHOCTh. OCHOBHAS YaCTh MPEICTABIISAET COOOM
MOCJIEI0BATEIHPHOE ¥ ApTYMEHTUPOBAHHOE M3JI0KEHHUE PA3IMYHBIX TOYCK 3PSHHSI HA TPOOIeMy,
€e aHau3, Ipe/IoiaraeMble MMy TH PElICHHs. 3aKITI0YeHUE 0000111aeT OCHOBHBIC MBICTTH HITH
00OCHOBBIBAET MEPCIIEKTUBBI JATLHEHINETO UCClIe0oBaHus TeMbl. Eciu pedepar qoctarodno
00BbeMeH, TO MoTpedyeTcsl pa3ielieHne TeKCTa Ha pa3iensl (TJ1aBbl, maparpadsl).
WnnrocTpaTHBHBII MaTepual — TaOJIHIIBI, CXEMBbI, TPAUKH — MOTYT PacrioiaratbCsi Kak BHyTPH
OCHOBHOM 4YacTH, TaK " B paznene «IIpunoxeHuey.

O06beM pedepara 3aBUCUT OT IeNe U 3aj1a4, perraeMbIX B padote — oT 5 10 20 cTpaHuly
MAaIIMHOMUCHOTO TEKCTa Yepe3 ABa MHTepBaia. Ecnu B 3a1aHuu, BBIJAHHOM IIPENoAaBaTeieM
00BEM HE OrOBapUBaeTCs, TO CIAEAYET UCXOIUTh U3 Pa3yMHOH 11e1eCO00pa3HOCTH.

B pe(bepaTe B 003aTEILHOM MOPAAKE pasMCIIAIOTCA TI/ITyJ'ILHHﬁ JINCT, IIJIaH WX OI''IaBJICHHUC
pa6OTI>I, a TaKXKC CIIMCOK HCHOJ’IL?»y@MOﬁ JINTCPATYPBHI.

OO6b1YHO pedepaT MOKET 3aUUTHIBACTCS KaK MUChbMEHHAas paboTa, HO HEKOTOPBIE IPENoaaBaTeIn
MPAKTUKYIOT MMyOJINYHYIO 3alIUTY pedepaToB WM UX «O3BYUYHBAHHUE» Ha CEMUHAPCKUX 3aHATHSIX.
B sTOoM cityyae He00X0IUMO MPHIIOKUTD JOMOJHUTENbHBIC YCUIIHS ISl IOATOTOBKH ITyOIUYHOTO
BBICTYIUICHHUS 110 MaTepuaiiaM pedepaTHoii paboThlI.

Jloknaa npeacrasisieT co0oi ycTHyto popmy coodiienus nHdopmarmn. OH UCIIOIb3YETCs B By3€
Ha CEMUHAPCKUX 3aHATHUAX U Ha HAYYHBIX CTYAEHYECKUX KOH(EPEHIHUX.

ITonroroBka noKiIaa OCYIIECTBIISIETCS B 1BA ATAlla: HAIIMCAHUE MMCbMEHHOTO TEKCTA Ha
3a/laHHYI0 TEMY U IIOATOTOBKA YCTHOTO BBICTYIUJIEHUS IIEPEN ay IUTOPUEH CIIyIIaTeIen ¢
OcBelIeHreM 3Toi Tembl. [InceMeHHbIH Tokian opopmisieTcs Kak pedepart.

[Tpu paboTe HaJ TOKJIAZOM CIEAyeT yU4ecTb HEKOTOpPbIe crelupruecKue 0COOEHHOCTH:

e OObemM JOKJIaZa [JOJDKEH COIJIaCOBBIBATBCS CO BPEMEHEM, OTBEACHHBIM IS
BBICTYIUJICHHUSI.

e [lpu BBIOOpPE TeMbl HYKHO YUYUTHIBaTh HE TOJBKO COOCTBEHHBIE HMHTEPECHl, HO MU
MHTEpEChl MOTEHIMANBHBIX clymiateneid. Bame cooOuieHre HeoOXOIMMO COTJIacOBBIBATH C
YPOBHEM 3HaHUI U TOTPEOHOCTEN MyOIHKH.

e [loAroToBiEeHHBIN TEKCT AOKJIAJa JOJDKEH XOpOIIO BOCIPUHUMAThCS Ha ciyX. [axe
ecii 0TOOpaHHBIA BaMH MaTepual CIOXKEH U HEOJHO3HA4YeH, TOBOPUTH XKEJIAaTeIbHO MPOCTO U
SICHO, HE Meperpyskas pedb HayKooOpa3HBIMU 000POTaMHU U CIICLU(PHUECKUMH TEPMUHAMH.
CrnenyeTr OTMETUTH, YTO HHOT/IA MPEMNO0/IaBaTeNb He TPeOYEeT OT CTYIEHTOB MMCbMEHHOTO
BapHaHTa JIOKJIaJia U OL[EHUBAET UX padOTy HUCKIIIOUUTEIBHO IO YCTHOMY BBICTYIIIEHUI0. Ho
3HAYUTENIbHO Yallle MMCbMEHHBIN JJOKIJIa]] MPOBEPSIETCS U €ro KaueCTBO TaKXKe OL[CHUBACTCS B
6ayutax. BHe 3aBUCMMOCTH OT TOTO, HY’>KHO MJIM HE HYKHO OyJIeT cJJaBaTh Ha MIPOBEPKY TEKCT
OyayI1ero BBICTYIIJICHUS, COBETYEM HE OTKa3bIBATHCS OT MUChMEHHOH 3alMCH I0KIaaa. ITO
MOMOJKET M30eXaTh MHOTHX OIIMOOK, KOTOPBIE CIYYatoTCs BO BPEMsl YCTHOM UMITPOBU3AIINH:
OTKJIOHEHHUE OT TE€Mbl, HAPYIICHHUS JIOTHYECKOH MOCIIe0BATEILHOCTH, HEOpEeKHOE 00paIeHHE C
LUTaTaMHU, 3JI0ynoTpediieHre AeTausiMU U T.71. Eciii Bl XOpo1Io BiajieeTe HaBbIKaMy CBOOOTHOM



peun u o01aiaeTe BHICOKOM KYJIbTYPOM MBIIIJICHHS], TO 3aMEHUTE MMCbMEHHBIN JOKIIa]]
COCTaBJICHUEM TE3UCHOTO TuiaHa. C ero momMouibio 3aKCUpyHTe OCHOBHBIE MBICIIH U HJIEH,
BBICTPOITE JIOTMKY TOBECTBOBAHUS, OTOEPHUTE SIPKHE U TOUHBIE TPUMEPHI, CHOPMYITHPYHTE
BBIBO/IBI.

IIpu noAroTOBKE K YCTHOMY BBICTYIUICHHIO BO3BMUTE HA BOOPY’KEHHUE HEKOTOPBIE COBETHI:

o Jlyummii BapuaHT BBICTYIUIGHUS Neped ayIuTopueil — 3To cBoOOIHAs peyb, He
OCJIO’KHEHHAs YTeHueM TekcTa. Ho eciu y Bac He BbIpabOTaHO yMEHHE 00IIaThCs ¢ MyOIuKoit 6e3
OyMa)KKH, TO HE MbITAWTECh CAEIaTh 3TO cpa3y, 0e3 MoAroToBKU. OCBauBaTh 3TOT OINBIT HYKHO
HOCTENEHHO, OT JO0KJa/1a K I0K/Iay yBEeJIN4nBas 00beM peun O0e3 3arisiibIBaHus B TEKCT.

e Eciiu BBl HaMEpEeHbl CUMTHIBATH JOKJIAJ C 3arOTOBJICHHBIX IHCBMEHHBIX 3allUCEH, TO
nocrapaiTech, 4ToObl UTEHHE OBLIO «XYJIO’KECTBEHHBIM»: O0O3HayalTe may3oil Jiormdyeckue
Hepexo/bl OT YaCTH K YacCTH, BBLACISNTE MHTOHAIIMOHHO OCOO0 Ba)KHBIE MBICIH M apryMEHTHI,
BapbUPYHTE TEMII PEUU.

e YuTas N0OKIaA, HE TOPOIUTECH, JEJIalTe 3TO KaK MOXKHO crokoiiHee. IlomHure, 4rto
CKOPOCTb NMPOU3HOILIEHUS TEKCTA MEepe]] CAyIaTeNsIMU BCEr/la JOKHA ObITh Oojiee MEAJICHHOM,
4eM CKOPOCTh Ballel IOBCEAHEBHON PEUH.

e CBepbTe MMUCHMEHHBIN TEKCT C XPOHOMETPOM, U1l 3TOTO MPOYUTANTE €ro HECKOJIBKO pa3 ¢
CEKyH/IOMEPOM B pykax. B ciyuae, ecinu JOKII1a] OKaXeTCsl CIAMILKOM JJIMHHBIM WM KOPOTKUM,
IIPOBEJUTE €r0 PEKOHCTPYKUUI0. OQHAKO BMECTE C COKpPALICHUSAMHU WIN JOINOJIHEHUSMU HE
«norepsanTe» Temy. He mogmaBaiiTech MCKYIIEHHIO paccKa3aTb BCE, YTO 3HAETE — IOJHO H
OAPOOHO.

e OOpatuTe BHUMaHHe Ha TeMOp U cuily Baimiero rosioca. OueHb Ba)KHO, YTOOBI Bac ObLIO
CIIBIIIHO B CaMbIX OTHAJIEHHBIX YaCTAX ayJUTOPHH, U IIPU 3TOM Bbl HE «IIIYIIMJIW» BOJIU3U Bac
HaxoJsLIMXcs ciymaTeneil. Bapeupyiite TeMOp peun, OH mpujacT el BBIPA3UTENBHOCTb U
MOMOXeET U30ekaTh MOHOTOHHOCTH.

e Cnenurte 3a CBOMMHM >KecTaMH. Upe3aMepHasl KECTHKYJIALNS OTBJIEKAET OT COJAEP KaHUS
JIOKJIaJa, a TOJHOE €€ OTCYTCTBHE CHMXKAeT ACUCTBEHHYIO CHIy BbICTyIUleHHMs. Ilocrapaiitech
n30aBUTHCS OT KECTOB, JEMOHCTPHUPYIOIIMX Ballle BOJIHEHUE (KOT1a KpyTATCS PYUYKH, TepeOsaTcs
IYTOBHUIIBI, 3aJaMbIBalOTCs Manblibl). Mcrnonb3yiiTe *ecTbl — BbIpa3uTeNIbHbIE, ONMUCATEIbHbIE,
NoJipakaTesbHble, YKa3yIOIlne — JUIsl TOJIHOTHI IIepejaur BallluX MbICIIEH.

e YCTaHOBUTE 3pPUTEIIBHBIN KOHTAKT C ayauTopuei. He cTouT Bce BpemMst CMOTPETh B OKHO,
OIyCKaTh TIjla3a WM COCPeI0TauuBaThCs Ha TekcTe. CTapalTech 3pUTENbHO OOIIATHCS CO BCEMHU
CIIyHIaTessiMu, EPEBOIS B3I OT OJHUX K ApyruM. He oOpaiiaiite BHUMaHue Ha ONO3aBIINX U
HE TpepbIBaeTe CBOM Jlokiaj 3ameuanusiMu. Ho BMecTe ¢ TeM cienuTe 3a peakuuei myOJinky Ha
Ballle BBICTyIUIEHHE (000peHue, YCTaloCTh, MHTEPEC, CKYKYy) M €CIH CMOXETe, BHOCUTE
KOPPEKTHUBBI B p€Ub C LIEIbIO OBBILIEHHSI HHTEPECA K €r0 COJIEPIKAHNUIO.

e OTBeyaTh Ha BONPOCHI B KOHIIE BBICTYIJICHHS HAI0 KPAaTKO, YETKO U YBEpEHHO, 0e3
JUIIHUX ToJpoOHOocTel U moBTOpoB. [locTapaiitech mpenyragath BO3MOXKHBIE BOIPOCHI CBOMX
CIIylIaTese U MOATOTOBUTHCA K HUM 3apaHee. Ho ecnu cityuurtes, 4To BBl HE 3HA€TE OTBETA HA
3aJJaHHBI BaM BOIIPOC, HE OONTECH B ATOM MPHU3HATHCS. DTO 3HAUUTENIHHO Jy4Ille, YeM OTBEYaTh
HE 10 CYLIECTBY MJIM OTIIY4YMBAThCS.

e [IpoBeiuTe reHepaIbHYIO PENETHIIMIO CBOETO JIOKJIaaa Mepes Apy3biMU MU OIHU3KUMU.
OTO TOMOXET 3apaHee BBISIBUTh HEKOTOPBIE HEIOCTaTKU — CTHJIMCTHUYECKH Cila0dble MecTa,
TPYJIHOIIPOU3HOCHUMBIE CI0Ba U (Ppasbl, 3aTSHYThIe BO BpeMEHHU YacTH U T.1. [Ipoananusupyiitre
CBOIO JIMKIIMIO, MHTOHAIIMH, JKeCcThl. ClienaiiTe Tak, YTOOBI OHU TOMOT'aJIH, @ HE MEIaN YCIEIHO
MPEJICTaBUTh MyOIMKHU MOATOTOBIEHHBIA BaMU JOKJIA].

IIpe3eHTanust — COBpEMEHHBIN CIIOCOO YCTHOTO MJIM IMMCbMEHHOTO MPEICTaBIeHUs HH(OpMaIn

C UCITIOJIb30BAHHNEM MYHBTHMCHHﬁHBIX TEXHOJIOTHHA.

CylecTByeT HECKOJIBKO BAPUAHTOB MPE3EHTALIHM.



e [Ipe3eHTanus ¢ BHICTYIUICHHEM JIOKJIATUNKA

e [Ipe3eHTanusi ¢ KOMMEHTaApUAMH JOKIATIMKA

e [Ipe3eHTanust Ajisi CaMOCTOSITEILHOIO MTPOCMOTpPa, KOTOpPasi MOKET JEMOHCTPUPOBATHCS
nepes ayIuTopueit 6e3 yqactust JOKIaqauKa.
[ToaroToBKa NMpe3eHTAMK BKIOYAET B C€051 HECKOJIBKO ATAIOB:

1. IlnanupoBanue npe3eHTALUU
OT OTBETOB Ha ATU BOMPOCHI OYAET 3aBUCETh BCE MOCTPOCHUE MPE3CHTAIINN:

® KaKOBO IIpeHA3HAUYEHHUE U CMBICI MPE3eHTALUHU (JEeMOHCTpalts pe3yIbTaTOB HAyYHOH
paboThl, 3a1IUTa JUIUIOMHOTO IIPOEKTA U T.1.);

® KaKyl0 pojib OyJeT BBIIOJHSITH NMPE3CHTALUs B XOJE BBICTYIICHHUS (COMPOBOXKICHHE
JIOKJIa/1a WIN €ro UIUTIOCTpaLus);

® KaKoBa IIeJIb pe3eHTanuu (MHPOPMUPOBAHUE, YOKACHUE UITH aHAIIN3);

e Ha Kakoe BpeMs paccuMTaHa Inpe3eHTauus (KopoTkoe - 5-10 MuHYT WM
IPOJODKUTENBHOE - 15-20 MUHYT);

® KakOB pa3Mep M cocTaB 3purenbckoil ayauropuu (10-15 uwenmosek wmm 80-100;
IpenoaaBaTesiy, CTyACHTbI UM CMELLIEHHAs ay JUTOPHS).
2. CtpykTypupoBaHue HHPOpMAIIU

® B IIpe3CHTAIMU He JA0KHA ObITh MeHee 10 cnaiiios, a obIiee uxX KOJTUYECTBO MPEBHIIIATh
20 - 25.

® OCHOBHBIMH MPHHLIMIAMH TpPU COCTABICHUH MNPE3CHTAIlMH JOJDKHBI OBITH SICHOCTD,
HaTJISTHOCTh, JIOTUYHOCTh U 3alIOMHUHAEMOCTb;

® Mpe3eHTalUsl [OJDKHA HMETh CLEHapuil M YEeTKYI CTPYKTYpY, B KOTOpOHl OyayT
OTpa’keHbl BCE MPUUYUHHO-CIIC/ICTBEHHBIE CBSI3H,

e paboTa HaJl Ipe3eHTalMell HauMHAETCs TOCIIE TIIATEIbHOr0 00 IyMbIBaHUS U HAIMCAHUS
TEKCTa JI0KJIaJla, KOTOPhIH HEOOXO0AMMO pa30ouTh Ha (parMeHThl U O0O3HAUUThH CBSI3aHHBIE C
KaKIBIM U3 HUX 33/1a4 U JEHCTBUS;

e MIEpPBBI IIar — 3TO ONpe/eieHUE IJIABHOW HJIEH, BOKPYT KOTOpPOH OyaeT CTpOMThCS
NIPe3CHTAIIHS;

e YacTh MH(POPMAIMH MOXKHO TEPEBECTH B JIBa THIIA HATJISIIHBIX ITOCOOHIA: TEKCTOBEIE,
KOTOpbIE TIOMOTYT CITyIIAaTEeNIM CIeIUTh 33 XOJI0M pa3BepThIBAHUS apryMEHTOB U rpaduueckue,
KOTOPBIE MJUTIOCTPUPYIOT IJIaBHBIE MTyHKTHI BHICTYIUICHUS M CO3/Ial0T YMOIIMOHAIEHBIE 00pa3kl.

® CIOXETHI MTPE3CHTAIIH MOTYT Pa3bsICHITH MM HIJUTIOCTPUPOBATH OCHOBHBIC TTOJOKECHUS
JIOKJIa/1a B CAMbIX pa3HOOOPA3HbIX BapUaHTaX.

OdeHb Ba)KHO HANTH NPAaBUIIBHBIN OallaHC MEXITy PEUbIO JOKJIaI9hKa U
COIPOBOKIAIOIIUMH €€ MYyJIbTUMEAUWHBIMU 3JIEMEHTAMH.
Jns sToro uenecooOpazHo:

® OMpeNeNnuTh, YTO OYAET NMPEICTABICHO Ha KAXKIOM Ciaije, yTo OyIeT B ATO BpeMs
TOBOPUTHCS, KaK OyJIeT cAeNaH Mepexo/ K celyroleMy Claiay;

e camble BXXKHBIE WU M MBICIIM OTPA3UTh U Ha Cllaiilax U MPOU3HECTH CIIOBAMHU, TOTAA KaK
BTOPOCTETICHHBIE — TN0O0 CIIOBaMU, JIMOO Ha ClIaiiax;

e yHbOpPMANMIO HAa CcJaiIax NpPEACTaBUTh B BHJIE TE3HCOB — OHU COMPOBOXKAAIOT
MOAPOOHOE U3JIOKEHUE MBICIICH BBICTYMAIOIIETO, a HE HA000POT;

® IS pa3bsICHEHUS TTOJIOKEHUH JIOKIIa/1a HCITOJIb30BaTh Pa3HbIE BUIIBI CIIAMIOB: C TEKCTOM,
¢ TabauIaMu, ¢ IUarpaMMaMu;

e jr00ast mpe3eHTalus J0JDKHA UMETh COOCTBEHHYIO IpaMaTypruio, B KOTOPOil ecTh:

«3aBsI3Kay - MPOOYKIEHNE HHTEPeCca ayAUTOPUH K TeME COOOIICHUS (SIPKUIl HATIIS THBINA
npumMep);

«pa3BUTHUE» - IEMOHCTpPALIMSI OCHOBHON MH(POPMAIUU B JIOTUYECKOM
MOCTIeIOBATEIbHOCTH (UepeJOBaHUE TEKCTOBBIX U rpaduuecKux craiiion);



«KYJIbMHHALMS - IPEJICTABICHUE CAMOT0 INIaBHOTO, HOBOT'O, HEOKUAAHHOTO
(3MOLIMOHATILHBIN pEUeBOM MM MILTIOCTPATUBHBIN 00pa3);
«pa3BsA3Ka» - HOpMyJIUPOBAHHUE BBIBOAOB MM MPAKTUUYECKUX PEKOMEHAALUI

(Bugeopsin).
3. OopmieHue npe3eHTauu
Odopmienne npe3eHTauy BKIOYAET B ce0sl CISAYIONIYI0 0053aTelbHY0 HH()OPMALIUIO:
TUTy BHBIN JTUCT

- IPEJCTABJISAET TEMY JIOKJIAJa U UMs aBTOpa (MU aBTOPOB);

- Ha 3aIUTe KypCOBOW WIIM AUTUIOMHON pabOThI YKa3bIBACT (PAMUIIMIO M MHULIUAJIBI HAYYHOTO
PYKOBOAMTEIIS UM OPraHU3ALINY;

- Ha KoH(epeHusaX 0003HaYaeT AaTy U Ha3BaHUE KOH(PEPEHIIH.
[TnaH BBICTYIUICHUS

- (hopMyIHpyeT OCHOBHOE COJICpKaHue MOKIaaa (3-4 myHKTa),
- (huKcupyeT MOpsAIOK U3I0KEHUsT HHPOpMaIuy;
CopepxaHue pe3eHTaluu

- BKIIIOYAET TEKCTOBYIO U TpaguueCcKyr0 HH(POPMAIIHIO;

- WUTIOCTPUPYET OCHOBHBIE ITYHKThI COOOLICHHUS;

- MOJKET MPEJICTABIATh CAMOCTOSITEIbHBIN BapHaHT JOKJIA/a;
3aBepiieHue

- 000011aeT, MOBOIUT UTOTH, CYMMHUPYET HH(OPMAITHIO;

- MOJKET BKJIFOYATh CIUCOK JIUTEPATYPHI K JOKIAY;

- COJICPXKHUT CJIOBa 0J1aroJapHOCTH ayAUTOPHH.

4. Tuzaiin npe3eHTaluuu

TexcroBoe opopmiieHre

e He cTouT 3amoyiHATh CIai]l CIMIIKOM OONbIIMM 00beMOM MH(OpPMALMK - JTyYIlle BCETo
3aroMHHaIOTCS He O6osee 3-X (hakToB, BHIBOJIOB, OINPEICIICHUI.

e OnTUMAalIbHOE YUCIIO CTPOK Ha crhaiige — 6 -11.

e KopoTkue ¢pa3bl 3alOMHHAIOTCS BU3yaJdbHO Jyuine. [IyHKTBI mepeuHeil He JOJIKHBI
IPEBBIIIATh IBYX CTPOK Ha (pasy.

e HanGonpmass 3(@PeKTUBHOCTh TOCTHTAETCS TOT/AA, KOTJa KIIOYEBBIE ITYHKTHI
0TOOpaXkaroTcs MO OJTHOMY Ha Ka)/I0M OT/EJIbHOM claiijie

e Eciii TEKCT COCTOUT M3 HECKOJBKHMX ab3aleB, TO HEOOXOAMMO YCTaHOBUTH Kpac-HYIO
CTPOKY M MHTEPBAJ MEX1y a03alamH.

e KittoueBble ciioBa B HMH(GOPMAIIMOHHOM OJIOKE BBIIEISIOTCA IIBETOM, IIPU(PTOM WU
KOMITO3UIIMOHHO.

e lndopmanuio npeAnoyTUTENbHEE pacroiaraTh TOPU30HTAIBLHO, HaUOOIee BaXKHYIO - B
LIEHTPE DKpaHa.



eHe crnemyer 3moynorpeOnsTh OONBIIMM  KOJMYECTBOM  TPEAJIOTOB,  HApPEUHd,
MpujIaraTeabHbIX, BBOJHBIX CJIOB.
e [{udpoBrie MaTepHaibl Jyyllle MPEICTaBUTh B BUAE IPa(UKOB U TUarpaMM — TaOJIUIIBI C
M (POBBIMU TAHHBIMH Ha CJIaliJIe BOCIPUHUMAIOTCS TJI0XO.
¢ Heo0OxoaumMo 00paTuTh BHUMAaHKUE HA TPAMOTHOCTh HamucaHus TekcTa. OmubKy BO BeCh
9KpaH MPOU3BOJAAT HENPUATHOE BIIEUATICHNE
[pudroBoe opopmieHne
o [[Ipudter 6e3 3aceuek (Arial, Tahoma, Verdana) unrarorcs nerde, yem rpotecku. Hemb3s
CMEIINBATh Pa3JInYHbIC TUIIBI MIPU(PTOB B OAHOM MMPE3CHTAIUH.
e [IIpu¢ToBOI KOHTPACT MOXKHO CO3J1aTh MOCPEICTBOM pasmepa MIpUQTa, €ro TOJIIHHBI,
HauepTaHus, GOpMbI, HAPABJICHUS U LIBETA;
e Jly1s1 3arojioBKa roautces pasmep mpudra 24-54 myHKTa, a 11 TeKcTa - 18-36 myHKTOB.
¢ KypcuB, momyepkuBaHHe, >XUPHBIM HIPU(T UCHOIB3YIOTCS OrPaHUYEHHO, TOJBKO JUIf
CMBICJIOBOTO BbIIETICHUS ()parMEHTOB TEKCTA.
e J[711 OCHOBHOT'O TEKCTa HE PEKOMEHIYIOTCS MIPOMUCHBIE OYKBBI.
L{BeToBOE OOpMIIEHHE
e Ha onHOM craiifie He HCIOIb3yeTcs Ooee TpeX IBETOB: (DOH, 3ar0JI0BOK, TEKCT.
e [[Ber mpudra 1 uBeT GpoHa JOIHKHBI KOHTPACTHPOBATH — TEKCT JOJKEH XOPOIIO YUTATHCS,
HO HE pe3aTh riasa.
o J[n1s1 hoHa MpeAnovTUTeNbHEE X0JI0IHBIE TOHA.
¢ CymiecTByIOT He coueTaemble KOMOWHanuu 1BeToB. OO 3TOM MOXHO Yy3HaTh B
CIICLIMAIbHOM JIUTEPATYpE.
e UepHblil LIBET MMEET HEraTUBHBIM (MpayHblid) moaTekcT. benblii Ha YepHOM uUTaeTCs
IJ10XO.
e Eciiu ipe3eHTanust Oosibliasi, TO €CTh CMBICH pa3JeUTh €€ Ha 4YacTH ¢ IOMOIIbIO [[BETA —
pa3HBIi LIBET CIIOCOOEH CO37aBaTh Pa3HbIN SMOIIMOHATBHBIA HACTPOMA.
o Henb3s BIOMpaTh (POH, KOTOPBI COAEPKUT AKTUBHBINA PHUCYHOK.
Kommno3summonnoe opopmienue
e Crienyet coOmoaaTh eUHBIA CTUIIL oopmieHuss. OH MOXKET BKJIFOYATh ONPECTICHHBIN
mpudT (rapHuTypa M 1BeT), (OH HBeTa WM (OHOBBIH PHCYHOK, NEKOPATUBHBIM 3JIEMEHT
HEOOJIBIIIOTO pa3Mepa H T.]I.
e He npuemieMsl CTUIIU, KOTOpbIE OyAyT OTBJIEKATh OT MIPE3EHTAIUH.
e KpynHble 00bEKThl B KOMIO3HUIIMH CMOTPSATCS HEBAXKHO.
e BcnomorarenbHas nH(opmaius (yrnpasisioliie KHONMKA) HE JO0JKHA MpeobiagaTh HaJ
OCHOBHOM (TE€KCTOM U WJLTIOCTPAIIHEH ).
e JI)1st cepbe3HOM Mpe3eHTAIIH OTOMPAIOTCS IA0JIOHBI, BHITIOJTHEHHBIE B JIEJIOBOM CTHUJIE.
AHuMannoHHoe opopmiieHHe
e OcHOBHAasl POJb AaHMMAIIMM — JIO3UPOBaHUsA WHGOpPMAIUU. AYAUTOPHsS, KaK IMPaBUIIO,
Jy4Ille BOCIPUHUMAET HHPOPMAIUIO TOPIUIMHU, HEOOJIBIINMHU 3pUTEIbHBIMU (parMeHTaMH.
e AHUMAIIUS WCIIOJIb3YETCS JUIsl NMPUBJICYEHHUS] BHUMAHUS WIH JEMOHCTpPAllMU Pa3BUTHUSA
Kakoro-iaubo mporecca
eHe crout 310ynoTpeOnsaTh aHUMAIMOHHBIMH 3¢ (deKTamMHu, KOTOpbIe OTBIEKAIOT OT
CoJIepKaHusl WM YTOMJISIOT TJ1a3a YUTAOIIETO.
® Oco0eHHO HeXenaTelbHO YacToe MCIOJIb30BaHUE TaKUX aHMMALMOHHBIX 3(PPEKTOB Kak
BBLIET, BpallleHHEe, BOJIHA, TOOYKBEHHOE MOSBICHHE TEKCTA.
3ByKOBOE OhopMIIeHHE
e My3bIKaJIbHOE COIIPOBOXKIEHUE MPU3BAHO OTPA3UTh CYTh WIN OTYEPKHYTh OCOOEHHOCTH
TEMBI ClIaiiJla UM BCEH MPE3eHTallUN, CO3/1aTh ONPEEICHHBIM SMOIMOHANIBHBIN HACTPOI.
e My3bIKy I1e1ecO00pa3HO BKIIOYATh TOT/A, KOTZA Mpe3eHTalus UAeT Oe3 CIOBECHOIo
COIIPOBOXKACHHUS.
© 3ByKOBOE COIIPOBOKICHHUE UCIOIB3YETCS TOIBKO MO0 HEOOXOIMMOCTH, MOCKOJIBKY Jake
¢dboHOBas TUXast My3bIKa CO3/1a€T U3IUIIHUN IIIyM U MEIIAET BOCHIPUITHIO COACPKAHUSI.



e HeoOxoaumo BbIOpaTh ONTUMAIBHYIO TPOMKOCTb, YTOOBI 3BYK OBUI CJBIIIAH BCEM

CIIyIaTeneM, HO He ObLT OrTyIIUTETbHBIM.
I'padpuaeckoe ohopmiermne

¢ Puicynku, otorpadun, AuarpaMmsl IPpU3BaHbl JONOJHUTE TEKCTOBYIO HHPOPMALIUIO WIN
nepeaats e€ B 6osee HarIsTHOM BUJIE.

e Henb3s mpencTaBiaATh PUCYHKM M (OTO IUIOXOTO KadyecTBA WM C HCKAKEHHBIMU
HIPONOPLHUAMHU.

e )XKenarenbHo, 4T0OBI M300paXxeHne ObLIIO HE CTOJIBKO (POHOM, CKOJIBKO HIUTIOCTpALUEH,
PaBHOMH 110 CMBICITy CAMOMY TEKCTY, YTOOBI HOMOYB TI0-HOBOMY TOHSTH U PACKPBITH €TO.

e Cnenyer wu30eratb HEKOPPEKTHBIX HMIUTIOCTPAlMK, KOTOPBIE HENpPAaBWIBHO WIH
JIBYCMBICJIEHHO OTPa)Kat0T CMbICII HH(POPMALIUH.

e HeoOxoaumo 1m03a00TUThCS O PAaBHOMEPHOM U palMOHAIBHOM  MCIOJb30BaHUU
IPOCTPAHCTBA Ha ClIAii/ie: ecly TEKCT epBUYEH, TO TEKCTOBOM (parMeHT pa3MeIaeTcs B JIEBOM
BEPXHEM YTy, a rpaMuecKuii pUCyHOK BHM3Y CIpaBa U HAa00O0pPOT.

e JliuttocTpaniuu  peKOMEHJIyeTCsl COIPOBOX/AATh MOSCHUTEIbHBIM TekcToM. lloamucn x
KapTUHKaM JIy4llle BBIOIHATh COOKY MJIM CHU3Y, €CIIM 3TO TOJIBKO HE Ha3BaHUE CaMOro cllaifja.

e Eciu rpadudeckoe n300pa’keHue UCIoIb3yeTcsl B KauecTBe (poHa, TO TEKCT Ha 3TOM (hoHe
JIOJKEH OBITh XOPOIIIO YUTAEM.

Tabnuubl U cxembl

e He crout BCTaBJIATh B IpE3E€HTALMIO OOJIbIINE TaOIUIIBI — OHU TPYIHBI JUI BOCHPUSATHS.
Jlydme 3aMEeHUTh UX TpadUKaMu, ITOCTPOSHHBIMU Ha OCHOBE ATHX Ta0JIUII.

e Eciu Bce ke TaOnuIly MoKa3aTh Haslo, TO CIEIYeT OCTABUTh KaK MOKHO MEHBIIE CTPOK U
CTOJIOLOB, 0TOOPAB U Pa3MECTHUB TOJIKO CaMble BaXKHbIC JaHHBIE.

e [Ipu ucronp30BaHUM CXEM Ha ciaijaX HEOOXOIUMO BBIPOBHATH Ps/ibl OJIOKOB CXEMBI,
paccrosiHue MeXIy OJ0KaMu, J00aBUTh COCTUHHUTEIBHBIE CXEMBI MIPHU MMOMOIIA HWHCTPYMEHTOB
ABToduryp,

e [Ipu cozmanny cxeM Hy»KHO YYUTHIBATh CBA3b MEX/y COCTABHBIMU YAaCTSMHU CXEMBbI: €CITU
OHM PABHO3HAYHBL, TO 3alOJHSAIOTCS OAHMM IIPUPTOM, (POHOM U TEKCTOM, €CIH €CTh
nepBOCTENeHHas MH(OpMaIus, TO OHA BBLAEISAETCS OCOOBIM CHOCOOOM C  TOMOIIBIO
OpraHM3aI[MOHHBIX AUATPAMM.

Aynuo u Buzieo opopmiieHHe

eBujeo, KMHO M Tele Marepuaigbl MOTYT OBIThb HCHOJb30BAHBI IOJHOCTBIO HIIU
(dparMeHTapHO B 3aBUCUMOCTH OT LI€JIeH, KOTOpBIE MPECIEAYIOTCS.

e [IpotomkuTeNPHOCTD (UIIbMa HE JTOJDKHA MpeBbIaTh 15-25 MuHyT, a pparmenra — 4-6
MUHYT.

e Henb3s ncnosnp3oBath Ba (puibMa Ha OJIHOM MEPONPUSITUH, HO TIOKa3aTh (parMeHThI U3
JBYX (PMIBMOB BITOJIHE BO3MOKHO.

IMoaroroBka Kk 3a4éty / 3k3aMeHy. [ OTOBUTBCS K 3a4€Ty / IK3aMEHY HY)KHO 3apaHee U B

HECKOJIBKO 3TamnoB. J[Jis 3Toro:

e [IpocMaTpuBaiiTe KOHCIIEKTHI JICKIUH Cpa3y Mociie 3aHATHH. DTO MOMOKET pa3o0paThes ¢
HEMOHSTHBIMM MOMEHTAMM JIEKIIMM U BO3ZHUKIIMMH BOIIPOCAMH, MMOKa €lle JIEKIHsS CBeXa B
aMsATH.

e beryio nmpocMarpuBaiiTeé KOHCHEKTHI O Hayaja CIEAYIOLIErO 3aHsATHs. JTO I103BOJMT
«OCBEXHUTH» MPEbIAYIIYIO JEKIUIO U MOArOTOBUTHCSA K BOCIPUITHIO HOBOTO MaTepHalia.

e Kaxxayto HeZlennto OTBOJIMTE BpeMs JUIsl TIOBTOPEHUS MPOIIEHHOTO MaTepHuaia.
HenocpencTBeHHO Npy MOATOTOBKE:

L Ynopfmoque CBOM KOHCIIEKTHI, 3aI11MCH, 3alaHNs.

o [[pukuHBbTE BpeMs, HEOOXOAMMOE BaM JUIsl TIOBTOPEHUS KaxaoW dactu (OJoKa)
MaTepuana, BRIHOCUMOTO Ha 3a4erT.

e CocTaBbTE pacCUCAHHUE C yYETOM CKOPOCTH MIOBTOPEHUS MaTepHana, Jisi 4ero



e Paznenute BoOmpoChkl Ajs 3ayéra / HK3aMeHa Ha 3HAKOMbIE (IO JICKIIMOHHOMY KypcCy,
CeMHMHapaM, KOHCIIEKTUPOBAHUIO), KOTOPhIE MOTPEOYIOT JIMIIL MOBTOPEHHSI M HOBBIE, KOTOpHIE
MPUJIETCS OCBaWBATh CaMOCTOSTENIbHO. HauHUTe ¢ TeM XOPOIIo BaM U3BECTHBIX U 3aKPEMUTE UX C
MOMOIIIFI0 KOHCIIEKTAa M y4eOHMKA. 3aTeM IOMOJHUTE CBOM TEOPETHUECKHi Oarax HOBBIMHU
3HAHUSAMU, 0053aTE€IFHO BOCIIOIB30BABIIUCH PEKOMEHIOBAHHOM JINTEPATypOil.

¢ [IpaBuiIbHO UCTIONB3YIITE KOHCYJIbTAIIMH, KOTOPbIE TPOBOAUT MpenoiaBateinb. [Ipuxoaute
Ha HUX C 3apaHee MPOpadOTaHHBIMH CaMOCTOSTENBHO BONpPOCaMU. BBl MOXKeTe MOIyYUTh
pa3bsiCHEHHE 0 TOBOY CIIOKHBIX, HE /10 KOHI[A MOHSTHIX TEM, HO HE PACCUMTHIBATE BO BpeMs
KOHCYJIbTAIIMH HA MCYEPIBIBAIONTYI0 HH(POPMALIUH 110 COAEPIKaHUIO BCETO Kypca.



