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JIucr aktyanusanuu padoueii nporpaMmbl
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[Iporokom ot 20 1. Ne

3aB. kadenpoii H.P. BanbiHckas




1 Iles1u ocBOEHUSI TN CHMUTLTHHBI (MOLYJI51)

dbopMHupoBaHHE  KOMIIETEHIMH B 00JacTH  CYIIECTBYIOLUIMX  TEXHOJIOTHH
MH()OPMAIIMOHHO-aHAJTUTHYECKOTO  00ECTIeYeHHsI TOCYJapCTBEHHOTO M MYHHIUIIAIBHOTO
yIpaBJICHUS, BO3MOXKHOCTEH MPUMEHEHHS COBPEMEHHBIX HH(OPMAIIMOHHO-aHATUTUYECKUX
TEXHOJOTUH /ISl TIOBBILEHHA KadecTBA M I(PGEKTHBHOCTH YHPABICHUYECKHX DPEIICHHIA;
npruoOpeTeHne MPaKTUYECKHX HABBIKOB CAMOCTOSATENBHOTO MOMCKAa U 00paboTKK MH(pOpManuy,
NPUMEHEHHS COBPEMEHHBIX MH(POPMAIIMOHHBIX U VIHTEpHET-TeXHOJIOTUH Uil peleHus 3a1ad u
NPUHATHS PEUICHNH B cepe yrpaBieHHs.

2 MecTo qUCHMIIMHBI (MO1YJIsI) B CTPYKTYpe 00pa3oBaTe1bHOI POrpaMMbl

Hucuunnuaa HubopMalmoOHHO-aHATUTUYECKHE TEXHOJOTUU TOCYAapCTBEHHOIO H
MYHHIIMITAILHOTO YIIPABJICHUS BXOIWT B 4acTh Y4EOHOTO IIaHa (GOPMUPYEMYIO Y9aCTHUKAMU
00pa3oBaTeNbHbIX OTHOIIEHU 00pa30BaTEIbHOMN IPOTPAMMBI.

Jnst  w3ydeHus  AMCHMIUIMHBI ~ HEoOXoauMmbl  3HaHUS  (YMEHHMs,  BJIAJICHUSA),
c(hOpMUPOBAHHBIE B PE3YJIbTATE U3yUCHUS TUCIUILINH/ IPAKTUK:

WudopmanroHHbIe TEXHOJIOTHH B IPOPECCHOHATIBHOMN IS TeTbHOCTH

JlenoBble KOMMYHUKALIUK B MyHHUIIUIIATBHOM cdepe

3Hanus (YMEHUs, BIAJICHUS), TIOJTYYCHHBIC TIPH M3yYCHUU JAHHOW JUCIHILTUHBI OyIyT
HEOOXOIUMBI 17151 U3YUYCHUSI JUCIUILITNH/TIPAKTHK:

CBsi3u ¢ 00I1IECTBEHHOCTHIO B OPraHax BIACTH

VYnpasiieHue o0011eCTBEHHBIMUA OTHOILIEHUSIMU

I'ocynapcTBeHHas 1 MyHULIMIIATIbHAS COLMAIIBHAS ITOJIMTHKA

3 Komnerenuun ody4aromerocs, popMupyemMbie B pe3y/ibTaTe 0CBOCHUS

AUCHUILINHBI (MOAYJIS) U IJIAHUPYeMble Pe3yJIbTAThl 00yUeHH st

B pesynbrare ocBoeHus AucuuIInHbl (Monyinst) «HHpopMannmoHHO-aHATUTUYECKHE
TEXHOJIOTUM TOCYJAapCTBEHHOIO M MYHHUIMIIAIBHOTO YIPaBJIECHUS» OOYYaroIUics OKEH
00J1a/1aTh CJIEAYIOIMMHU KOMIIETEHIUSIMU:

KO)I HHJUKaTopa I/IHI[I/IKaTOp JOCTHIXXCHUA KOMIICTCHIIN

[1K-1 CnocobeH mpuMeHSTh METOIbl HU(PPOBOTO FOCYJAPCTBEHHOTO YIPABICHUS, TEXHOJIOTHH
YIOpaBlIeHUS! OPraHU3alMOHHBIMU U3MEHEHUSIMHU, (POPMUPOBAHUS KAJAPOBOW CHUCTEMBI B OpraHax
BJIACTH, YTIPaBJIEHU MIPOIlecCCaMy, IPOEKTaMU B Ipoliecce LuppoBoi TpaHCPOPMALIUH B CHCTEME
rOCY/IapCTBEHHOIO YIIPABICHUS U NOJUTUKU

[K-1.1 Hcnone3yeT NOJUTHYECKHE, SKOHOMUYECKHE, TEXHOJOTHYECKHE TPEHIbI
ylpaBiieHus, cTpaTteruu nudpoBoil TpaHchopMalu U HHTETPUPOBAHUS,
U POBLIE TEXHOJOTMHU U N1aThHOPMEHHBIE DENIEHHUS

[1K-1.2 Hcnons3yeT TEXHONOTMU IMOCTPOCHMSI W PA3BUTHSA KAJIPOBOW CHUCTEMBI H
MPAKTUKU PETYJISPHOTO YIpaBJIeHUs, KOOPAUHUPYET JIeHCTBUSA paOOTHUKOB

[1K-1.3 VYhpapnseT  BBINOJHEHHWEM 3aJa4 B CETH  MEXBEIOMCTBEHHOTO
SJIEKTPOHHOI'0 B3aMO AU CTBHUS
I[1IK-1.4 OcyIecTBIseT OpraHu3aluoOHHOE, TOKYMEHTAIIMOHHOE ¥ NH(OPMAITMOHHOE

obOecrieueHre JICATCILHOCTH PYKOBOJWTENS OpraHU3allid B paMKax
npodeccuoHANbHBIX 00S3aHHOCTEN




4. CTpyKTypa, 00bEM U cOiep KaHNe TUCUUTILTHHBI (MOIYJIs1)
OO0mmast TpyI0eMKOCTh MUCIHHILTUHBI cocTaBiseT 3 3aueTHbIX eauHui 108 akan. gacos, B TOM

HHUCJIC:

— KOHTaKTHas paboTa — 55 akas. 4acos:

— aynuTopHas — 54 akaJ. 4acos;

— BHeayauTopHasi — 1 akaj. 4acos;
— camocTosTeapHas paboTa — 53 akajl. 4acoB;
— B (hopMe nmpakTuyeckoit moaroroBku — 0 akaj. yac;

(DOpMa arrecTaluu - 3a4cT

AynutopHas S o
KOHTaKTHast =
3 E dopma TeKyIero
o pabora 5 & B
Pazien/ Tema 3| (8axan uacax) |8 @ o KOHTPOTHA Koz
S G & O caMOCTOATENHLHOM | yereBaeMoCTH U
JIACIMTUTHHBI 3 E s .. | koMmeTeHIUH
@) g £ padoThI TIPOMEKYTOUHON
Tex. 71ab. | MpaxT. =g aTTeCTaluu
3aH. | 3aH. (O 9
1.
CamocrosTenpHOe
U3ydeHue .
yHenr VYerHbIi onpoc
yueOHO# 1
1.1 TocypmapcTBeHHas TOJUTHKA B HAVIHO PesynbTar
obnacTu HH(pOPMATU3AUN 4 8 58 HI/ITs;)aTprI BBITIOJTHEHHMSI
TOCYAapCTBEHHOH CITyKOBI. MIPaKTAYECKOTO
yaap y PaGora ¢ P
3aaHus
JNIEKTPOHHBIMU
Oubimorexkamu
CamocrosTenpHOe
U3ydeHHe .
YICHY YcTHbIi onpoc
yueOHO# 1
o Pesynbrar
1.2 AmHanuTHYecKHE TEXHOJIOTHH B Hay4yHOU
rOCYAapCTBEHHOM YTIPaBICHUN 3 6 10 JIATEPATyPBI BBIOHCHHA
yaap yip patyp MIPaKTAYECKOTO
Pabota ¢
3aaHus
JNIEKTPOHHBIMU
7 OubIIMOTEKAMHU
CamocTosiTenbHOe
n3y4YeHUe .
YHeHY YcTHbIi onpoc
13 yueOHOH U
HHdpopManmoHHO-KOMMYHHKATHBHBIS HAay4HOH Pesysrar
p y 4 8 10 Y BBITIOJTHCHUS
TECXHOJIOTHUHN B TOCyaapCTBEHHOM JINTCPATyphl
MIPaKTHYECKOTO
yIpaBiIeHUN Pabora ¢
3aaHus
3JIEKTPOHHBIMU
O6ubimorexkamu
CamocTosiTensHOe
H3y4YCHUE .
YyHeHY VYcrTHbIi onpoc
y4eOHOH 1
1.4  CereBble  uHGOPMaAIMOHHEIC HAVIHO Pesynbrar
TEXHOJIOTHA B TOCYJapCTBEHHOM U 2 4 10 nme};)aTypm BBITIOJTHEHHS
MYHHLMIIAJIBHOM YIIPaBJICHUU IIPAKTHYCCKOTO
yHHt yrp PaGora c P
3a7aHus
3JIEKTPOHHBIMU
Oubimorexkamu




CaMoCTOSTENbHOE

H3y4YCHUE .
N VYcTHbIi onpoc
15 Croemuduka  UCHONB30BaHUS yueOHOit 1 Pesybrar
UH()OPMAIIOHHO-AHATUTHIECKUX HAay4HOH
¢op Hv 5 10 ]13,3 Y BBINOJIHEHUS
TEXHOJOTHH B  MYHHIHUIAJIbHOM JIUTEPaTyPHI
MPAKTUIECKOTO
yIpaBieHUA Pabora ¢
3a/1aHusI
JIICKTPOHHBIMH
OubIMoTEeKaMuU
[TonaroroBka k
1.6 3auer A
3auery
HWroro mo pasneny 18 36 | 53
Hroro 3a cemecTp 18 36 49,1 3a4éT
Hrtoro no AucuuIinHe 18 36 | 53 3a4eT




5 O06pa3oBaTejibHbIE TEXHOJIOTHH

Ha ceronusnHuii 1eHb CTaIM OYEBUIHBI IPEUMYIIIECTBA UCTIOIH30BAHUS KOMIIBIOTEpA Ha
JCKUMOHHBIX M TPAKTUYECKUX Y4ueOHbIX 3aHATHSAX. OObsSCHEHHME HOBOIO Marepuaia ¢
UCIIOJIb30BAHUEM ITPE3CHTAII, BBIIOJHEHHBIX ¢ TIOMOIIbI0 iporpamm Microsoft Power Point u
Microsoft Front Page, BbI3bIBacT HHTEPEC Y CTYAEHTOB, CIIOCOOCTBYET JIydIllEMYy YCBOECHHUIO
Mmarepuana. Vcronp30BaHHE KOMITBIOTEpAa Ha yYEOHBIX 3aHATHUSAX ITO3BOJIET MPEIOJIaBaTEIIo
SKOHOMMTH BpPEMs, OMpPALIMBATh yYalIUXCAd HAa KaKIOM 3aHATHUU, BECTU CTAaTHUCTHKY OIIpOCa,
BBIABIIAITH 3amajaromue TeMbl. Takke ogHuM U3 3(PPEKTHBHBIX CpPEACTB MH(POPMALMOHHBIX
TEXHOJIOTHI SBJSICTCS 3JCKTPOHHBIM ydeOHUK. Mcxonms u3 atoro, 6osee 20% Bcex 3aHATHH
IPOBOJIATCS C IPUMEHEHNEM HH(POPMAIIMOHHBIX TEXHOJIOTHH.

Jlnst obecrieuenuss HauOombIel 3HPeKTUBHOCTH 00pa30BaTEIBLHOTO IpoIecca B Kypce
JAaHHOM y4eOHOM JUCHMIUIMHBI HUCHOJNB3YIOTCS B Hporecce OOy4eHHs IepenoBble
o0pa3oBaTelIbHbIE TEXHOJIOTHHU:

1) TpaguuMOHHBIE O00pa3oBaTEeIbHBIC TEXHOJOTWM (MHPOPMAIMOHHAS  JICKIUS,
MpaKTUYECKHE (CEMUHAPCKUE) 3aHATHS ),

2) TEXHOJIOTHSI TPOOJIEMHOTO 00yueHuUs (TIPOOJISMHAS JICKIHS, TPAKTUYCCKUE 3aHATHS B
dbopme mpakTUKyMa, Kelc-MeTo/1a);

3) UrpoOBBIC TEXHOJIOTUH (POJICBBIC U JICIOBBIC HIPHbI);

4) TeXHOJIOTHH ITPOEKTHOIO 00y4eHUs (TBOPUECKUI ITPOCKT);

5) UHTEpaKTUBHBIC TEXHOJIOTHHU (CEMUHAP-TUCKYCCHUs);

6) MH(OPMALIMOHHO-KOMMYHHUKAIIHOHHBIE o0Opa3oBaTenbHbIC TEXHOJIOTHH
(JIlekuug-BU3yanu3anus, IpaKTUUYECKHUE 3aHATUS B GOpMeE ITPE3EHTALIH )

JlekimoHHBIE 3aHATUS HApALy ¢ COOOIIeHHeM y4eOHOW MH(OpMalMK MPEANnonaraoT U
peleHne ClIeaymuX TUAaKTHIECKUX 33/1a4: 3aMHTEPECcOBATh CTYJICHTOB M3ydaeMOil TEeMOi,
pa3-pylIUTh HEBEPHBIE CTEPEOTUNBI, YOEAUTh B HEOOXOAMMOCTH TJIyOOKOIO OCBOGHUS
Mmarepuaia, mooyauTh K CAMOCTOSATEIILHOMY OUCKY M aKTUBHOM MBICIUTEIILHON JeSITEIbHOCTH,
MIOMOYb COBEPIIUTH TIEPEXOJl OT TEOPETUYECKOTO YPOBHS COIHMAIHHO-DKOHOMUYECKOTO
TUTAHUPOBAHUS B MYHUIIMTIAIBHBIX 00Pa30BaHMSIX K MIPUKJIAIHBIM 3HAHUSM B JAHHOW 00JIacTH.

[IpoBenenne TpynmoBHIX (CEMHUHAPCKUX M MPAKTUYECKUX) 3aHATHH TpEAroyiaraet
peleHre pa3sHOOOpa3HbIX JUJAKTUYECKUX 3a/ad: 3aKpelUIeHHe IOJIYYeHHBIX 3HaHMH,
dbopMHpoBaHHE YMEHHsI MMPUMEHATh UX HA MPAKTUKE, COBEPUICHCTBOBAHUE YMEHHs paboTaTh C
uHpopManuell, aHaTu3upoBaTh, O0000IATh, NPUHUMATE M  OOOCHOBBIBaTH  pELICHUS,
apryMEHTHPOBAHO 3allWIIATh COOCTBEHHBIE B3TJISABI B JUCKYCCHH, B3aHMMOJEHCTBOBATH C
JPYTUMH WI€HAMHU TPYIIIbI B IPOLIECCE pa3pelieHHsI KOHPIUKTHBIX CUTYalUi.

6 YueOHO-MeTOAUUYECKOE 00eciedeHUe CAMOCTOSITeJIbHOI padoThl 00y4arommxcst
[Ipencrasneno B mpuioxxkeHuu 1.

7 OueHOYHBIE CPeACTBA /sl IPOBeeHHs IPOMEKYTOUYHOI aTTecTaluN
[IpencraBieHbl B IPUIIOKEHUH 2.

8 YueOHo-MeTOAMYecKOe H HH(POPMALIMOHHOE O0ecneyeHue TUCIUIIHHbBI (MOTYJIs1)

a) OcHoBHas TUTEpPaTYypAa:

1.AHTHKPU3HUCHOE YIpaBJICHUE: MEXaHU3MBI TOCYIapCTBA, TEXHOJIOTHH OM3Heca B 2 4.
Yacte 1 : yyeOHHK 1 ipakTuKyM uist By30B / A. 3. boObieBa [u ap.] ; mox oOmieid pegakuuei A.
3. BoOrbIeBoOI. — 2-¢ u3., mepepad. u gom. — Mocksa : 3natenberBo FOpaiit, 2021. — 284 c.
— (Bpiciiee oOpazoBanme). — ISBN 978-5-534-08675-1. — Tekcr @ snektpoHHbBIH //
Oo6pasoBarenbhas miardopma IOpaiit [caiit]. — URL: https://urait.ru/bcode/474971 (mara
obpamienus: 21.10.2021).

2.AHTHKPHU3HUCHOE YIIPABJICHUE: MEXaHU3MBI TOCYIapCTBA, TEXHOJIOTUN OU3HECa B 2 U.



Yacts 2 : yueOHHK U TPakTUKYM Uit By30B / A. 3. boObuteBa [u ap.] ; mox obmiei pegaximeii A. 3.
BboObineBoii. — 2-e u3f., nepepad. u gon. — Mocksa : U3natensctBo FOpaidt, 2021. — 279 ¢. —
(Beiciiee obOpasoBanme). — ISBN 978-5-534-08676-8. — Tekcr : oaiekrpoHHbiii [/
Oo0pasoBarenbhas 1wiathopma HOpaiit [caiit]. — URL: https://urait.ru/bcode/474972 (nara
oOpamenus: 21.10.2021).

0) JJlomotHuTeIBLHASI TUTEPATypa:

1.I'ocynapcTBEHHOE aHTUKPU3UCHOE yIIpaBlicHHE | yueOHHK 1y By30B / E. B. Oxorckumii
[u 1p.] ; mox obmeii pegakiueit E. B. Oxorckoro. — Mocksa : M3narensctBo FOpaiit, 2020. —
371 c. — (Beicmiee obpazoBanue). — ISBN 978-5-534-00668-1. — Tekct : ayeKTpOHHBIN //
Oo0pasoBarenbhas 1wiathopma HOpaiit [caiit]. — URL: https://urait.ru/bcode/451795 (nara
obpamienns: 21.10.2021).

2.KouetkoBa, A. W. AnTukpu3ucHOe ynpasieHue. MHcTpymeHTapuil : y4eOHUK H
npaktukyMm s By3oB / A. U. Kouerkosa, I1. H. KouetkoB. — Mocksa : M3narensctBo FOpaiiT,
2021. — 440 c. — (Bwicmee oOpazoBanme). — ISBN 978-5-534-01617-8. — Tekcer
anexktpounsii /[ OOpasoBarenbHas  miardpopma  FOpaiit  [caiit]. —  URL:
httos://urait.ru/bcode/470354 (nata obpamenus: 21.10.2021).

B) MeTtoanyeckune yKazaHus:
[Tpunoxenne 3

r) [Iporpammuoe obecneuenue u UHTepHeT-pecypcebi:

IIporpamMmmHoe oGecrieueHue

HanmeHnoBaHue .

0o Ne norosopa CpoK JIeHCTBUS JTUIICH3UN
MS Office 2007 |y, 135 o1 17.09.2007 SecepoaHo
Professional
7Zip CcBOOOJIHO 0eCCPOUHO
FAR Manager |cBo6oaHO OECCPOUHO

HpO(l)eCCI/IOHaJII)HbIe 0a3bl JAHHbIX " I/Il—[q)OpMaIll/[OHHble CIIPaBOYHLIC CUCTEMBI

Ha3BaHue kypca Ccblika
MexnyHapoaHas 0a3a MOJTHOTEKCTOBBIX
ypHaoB Springer Journals
MexnyHapoaHas — pedepaTuBHas U
IIOJHOTEKCTOBAS CIIPaBOYHAS Oaza
DONEeKTpOHHbIE  pecypchl  OMOINOTEKH
MI'TY nm. I'.1. HocoBa
Poccuiickas I'ocynapcrBennas
oubnmoreka. Karajgoru
[MouckoBas cuctema Axanemusi Google
(Google Scholar)

HanmonansHas

UH(POPMAIIMOHHO-aHATUTHYECKAS URL.: https://elibrary.ru/project_risc.asp

cucteMa — PoccHiiCKuii MHAEKC HAYYHOTO
9 MartepHaJIbHO-TEXHHYECKOE o0ecneyeHne TUCIUILIHHBI (MOLYJIs1)

http://link.springer.com/

http://scopus.com

https://magtu.informsystema.ru/Marc.html?locale=ru

https://www.rsl.ru/ru/4readers/catalogues/

URL.: https://scholar.google.ru/

MaTepI/IaJ'IBHO-TeXHI/I'-IeCKOG o0OecrieueHume JUCHHUIIIIMHBI BKJIIIOYACT:



1. YueOHble ay TUTOPUH ISl IPOBEACHUS 3aHATHH JIEKIMOHHOTO TUITA: MyJIbTUMEINIHbIC
CpeZCTBa XpaHEHHsI, TIepelauy U IpeACTaBICHUS HHPOpMaLUU

2. Y4eOHbIE ayAWTOPHUU Ul TIPOBEACHHS TNPAKTUYECKUX 3AHATUI, TPYNIOBBIX H
UH/IUBUIYAIbHBIX KOHCYJbTALUH, TEKYIIEro KOHTPOJS M MPOMEKYTOUYHOM aTTecTaluu:
MYJIbTUMEIUIHBIE CPEJICTBA XPaHEHHs, IMepeJadyd M NpeACTaBlIeHUsS MHGOPMALUU; KOMILIEKC
TECTOBBIX 33aJJaHUH JUIsl IPOBEICHHS IPOMEXYTOUHBIX U PYOEIKHBIX KOHTPOJICH.

3. TlomemieHust Ans CaMOCTOSITENBHOW pabOTHI: OOYYAIOUIMXCS: IEPCOHAIBHBIC
kommeioTepsl ¢ makerom MS Office, Beixogom B WMHTEpHET M C IOCTYNOM B 3JIEKTPOHHYIO
UH()OPMAIIMOHHO-00Pa30BATENBFHYIO CPEy YHUBEPCUTETA,

4. TlomemeHus s XpaHEHUS M TPOPHUIAKTHUECKOTO OOCIYKMBAaHUS Y4eOHOTO
obopyzmoBaHus: MmKadbl JUIS XpaHEHUS Y4eOHO-METOAMYECKOW JIOKYMEHTAallMd, Y4eOHOTO
000pyI0BaHUS M yUeOHO-HATIISAHBIX TTOCOOHIA

IIpunoxenne 1

6 Yues TOIT oe obec e CAMOCTOATEIbHOM PAGOThI 06y JAIOIIMXCA

B mporecce caMOCTOSITETLHOTO WM3YYEHUS JUCHUIUIMHBI, MOJITOTOBKH K CEMHHAPCKHM
3aHITHSIM CTYJICHTY HEOOXOIMMO HAWTH M H3YyYUTh PEKOMEHIYEMYIO JINTEPATypy, ICHCTBYIOIINE
3aKOHOJIATEJIbHBIC 1 HOPMATHBHBIE aKThI. J[JIs1 OCMBICIICHUSI IPOYUTAHHOTO MaTepHasa CTyICHTY
mpeiaraeTcss OTBETUTh HA BOIPOCHI, PEIIMTH TECThI, BBIOJHHUTH IMPOCKTHHIC (TBOPUECKHC)
3aJIaHUS.

Oprann3annoHHO-MeTOANYEeCKHEe PEKOMEHIANMH JJIsl IOATOTOBKH K CEMHHAPCKUM
3aHATHAM

Cemunap (nam. seminarium - 6ykeanvno. "paccadnux”) — yuebnoe samsmue, 6 xooe
KOMOopo2o op2aHuzyemcs o6cyscoeHue @GyHOAMeHMANbHbIX ULU  OUCKYCCUOHHBIX Npobiem
u3yyaemol HayKu U C8A3aHHOU C Hell NPAKMUYECKOU 0esimelbHOCHU.

B nensx 6onee moapoOHOTO U aeKBaTHOTO COBPEMEHHOW CUTYyallMM aHaIu3a MpodiemM
VOpaBIIeHUST CTYACHTAM PEKOMEHIyeTcs OoOpamarbcs K MEepPHOJUYECKON JIMTeparype |
MaTepuaiaM CpeACTB MaccoBOM HHQOpMammu, B KOTOPOM MOXHO HANTH HE TOIBKO
AHAIUTUYCCKUE CTAThHM IO PAa3IMYHBIM aclieKTaM O0O3HAYECHHBIX B TEMAaTHKE CEMHHAPCKUX
3aHATHA MpoOJeM, HO M CTAaTUCTUYECKHE JaHHbIe, MaTepHalbl TMPUKIAJHOTO XapakTepa,
HOpMAaTUBHBIC JJOKYMeHTHI. LlernecooOpa3Ho He OrpaHUYHMBATHCS YKa3aHHBIMH MCTOYHHKAMH, a
OCYIIECTBIISATH COOCTBEHHBII MONUCK TEOPETUUYECKUX M MPAKTUYECKUX MATEPUANIOB, UTO SBISETCS
OJIHAM U3 JJICMEHTOB CAMOCTOSTEILHOW HH()OPMAIMOHHO-aHATUTUIECKOW PaOOTHI CTYICHTOB.

[ToaroroBka K CEMUHAPCKUM 3aHSATHSAM MO JUCIMILIAHE OJDKHA BKIIOYATH CIEAYIOIINE
ACTICKTBI:

1) 3HaKOMCTBO C COOTBETCTBYIOIIMMH TIJaBaMH YYeOHHKA; ONTHMAIbHBIM OBLT OBl
BapHaHT pa0OTHI HE C OJJHAM YUYSOHHKOM, TaK KaK pa3HBIMU aBTOpPaMH U30paH pa3InIHBIN MTOIX0/T
K MPEAMETY, U TOJIEe3HO MOHSAThH 0COOCHHOCTH MOAXO0A0B, CPABHUTH MX, YTOOBI BEIPAOOTATh CBOIO
TIO3HIINIO;

2) 4YTEeHWE KOHCIICKTA JICKIIUH;

3) uTeHHWe W OCMBICICHHE OJHOTO-JABYX MCTOYHHKOB U3 MPHUBEICHHOIO CIHCKA
JTUTEPATYPHI.

BBIOOp TOTMOTHUTETBHBIX MEPBOMCTOYHHKOB, KOTOPBIE MOTYT OKa3aTh IOMOIIb IPH
MOJTOTOBKE K BBICTYIUICHUIO W TIO3BOJIAT OPraHM30BaTh HAa CEMUHApE IUCKYCCHUIO, CTYACHT
OCYIIECTBIISET TI0O CBOEMY YCMOTPEHUIO, B COOTBETCTBUH CO CBOMMH HHTEPECAMH, OPUECHTUPYSChH
Ha BOMPOCH CEMUHAPCKOTO 3aHSATHSI.

BeICTyIIIICHHE HA CeMHHApE JTOJDKHO OBITH JOCTATOYHO apryMEHTHPOBAHHBIM, 3aHHUMATh
Mo BpPEeMEHU He Ooliee TpeX MUHYT. B Xo/e BBICTYIUICHHS >KENIaTebHO COMOCTABUTHh TOYKHU
3peHUs PA3IMIHBIX aBTOPOB HA M3JlaraeMyio mpooiiemy. [IpeamnodrurensHo, 9TOOBI IO OJHOMY
BOTIPOCY BBICTYITUJIO HECKOJIBKO CTY/IEHTOB, BHICKA3bIBasi CBOM MHEHHSI, TOTIOJHSISI IPYT Apyra. B
ujeanse CEMHHAPCKOE 3aHSATHE JOJDKHO MPOXOAHMTH B (OpME TUCKYCCHH. Pe3ymbTaThl pabOTHI



CTYJICHTOB Ha CEMHUHAPCKHX 3aHATHSAX OO0S3aTeIbHO YYHTHIBAIOTCS IMperojaBaTelieM IpU
BBICTABJICHUU OaJUJIOB.

Hepeqenb TE€EM U BOIIPOCOB NJIH MOATOTOBKHU K IPAKTHYECCKUM 3aHATUAM:

Tema 1. 'ocynapcTBeHHAs MOJMTHKA B 00J1aCTH MH(OPMATH3ALMHU IOCY1aPCTBEHHOM
CJIYKObI.

IMpakTrueckoe 3ausTre: OCHOBHBIE 331441 TOCYIAPCTBEHHOMN ITOJIMTHKH B 001aCTH
UH()OPMATH3AIMH TOCYAapCTBEHHOM CIiyKObI. [TonuTryecKkre 0OCHOBBI HH()OPMATH3AIINH
rOCYIapCTBEHHOU CITyKOBI 32 pyOex)oM. MesKTyHapOIHbIH COBET 110 UCIIOIb30BAHHUIO
nHGOPMAIMOHHBIX TEXHOJIOTHI B TocyaapcTBenHoM yrpasienuu (The International Council for
Information Technology in Government Administration, ICA).

Tema 2.. AHAJIUTHUYECKHE TEXHOJOTHH B rocyiapCrBeHHOM ylIpaBJCHUHU

[Tpaktuyeckoe 3ansrue: MHpopMalmoHHble NOTPEOHOCTH CyOBEKTOB, TOTOBSIINX U
npUHUMaOIUX pemieHus. MHpopManmonHoe obecrieueHne OpraHoB TOCyJapCTBEHHOM BIIACTH.
Benymue nndopmanmonnsie opranbl Poccutickoit @enepanuu. TexHOIOTHN TOUCKA
uH(popmanuu (npaBossle b/] u MutepHeT). ba3bl 1aHHBIX U cUCTEMBI YIIpaBieHUs 6azaMu
JTAaHHBIX.

Tema 3. Un¢popManOHHO-KOMMYHHUKATHBHbIE TEXHOJIOTHMH B FOCY/IapCTBEHHOM
ylpaBJieHHHU

[TpakTrueckoe 3aHsATHE: DJIEKTPOHHOE MPABUTEIbCTBO KAK KOHIENIHUS FOCY/1apCTBEHHOI0
ynpasJjieHHsi B HHGOPMALMOHHOM o01ecTBe. JJIeKTPOHHOE IIPABUTEJIbLCTBO:
MesKAYyHAPOAHBbIN ONBIT U Mo/e/ U peajiusanuu B Poccun.

Tema 4. CetreBble MH(OPMAIHOHHBbIE TEXHOJOTHH B TOCYJAPCTBEHHOM U MYHHMUIMIIAJTbHOM
ylpaBJeHHH

HpaKTI/I‘-IGCKOG 3aHATUC: (I)yHKIII/Il/I I/IHTepHeTa B rocyiapCTB€HHOM U MYHHIHMIIAJIbHOM
YIpaBJIC€HUH. IlonsiTue KOMl'[l)lOTepHOi/i CeTH M COLMAJbLHOI CeTH. 321[[3‘1]’1, OCHOBHBbIC
NnoKa3aTejii Ka4ecTBa COLMAJbHBIX ceTeil. Buabl KOMIIBIOTEPHBIX U COIMAJTBHBIX ceTei.
OcHOBHBbIE TONOJOTHH KOMIIBIOTEPHBIX ceTeid.

Tema 5. Cnenndpuka ucnoib30BaHUA HHPOPMALMOHHO-AHATUTHYECKUX TEXHOJIOTHI B
MYHMIMIAJIbHOM yIIPpaBJIeHUH

IIpakTrnueckoe 3ansaTue: CUCTEMHOE MPEACTaBICHUE YIIpaBisieMol Teppuropun. [lonarue
TEPPUTOPUATHEHON MH(POPMAIIMOHHON CUCTEMBI. MyHUIIUITAIbHOE 00pa30BaHKE C TOYKU 3PECHUS
uH(pOpMalMOHHOTO noaxoAa. OOLMe NPUHIMIIBI CO3JaHus HH(OPMALlMOHHON CUCTEMBI TOpOJa U
obmactu (kpas, pecrryonuku). Knaccuduxarus HampasiaeHud nHGOpMaTH3ANNA
MYHUIUIIAIBHOTO YIIPABICHUS.

[IpumepHble nHAUBUAYANbHBIE 3agaHus (U3):
N3 Ne 1 «locyoapcmeennas nonumuxka 6 obracmu uH@opmamuzayuu 2ocyoapCmeeHHou
CYHCOBIY.
3agaHue A CaMOCTOSITEIbHON paboTHI:
1. I3yuuTh KaTeropraibHBIN anmapar.
2. NopaboTaTh MaTepHualbl JEKIUH.



3. [ToaroroBuThCs K padote Ha Jekmuu o TeMe 1. [IoBTopuTh BOIpOCH!:

1. [lonatus  wHpopmauuu, uHGOpMaTH3alMM, WHPOPMALKMOHHON  TEXHOJIOIHUH,
obecrieunBaroniei HHPOPMAIIIOHHON TEXHOJIOTUH, TPEAMETHON MH(POPMAIIOHHON TEXHOJIOTHH,
UH(POPMALIMOHHOM CUCTEMBI

2. Knaccudukannm nHGOPMAIIMOHHBIX CHCTEM H yIIPaBICHYECKOW HH(popManuu.

3. I'moGamm3anmsi, wHPOpPMAIIMOHHOE OOLIECTBO, SKOHOMHKA 3HAHUM M TOCYAapCTBEHHOE
yIpaBJIeHUE.

4. adopmanmoHHas 5)KOHOMUKA U €€ POJIb B Pa3BUTUU TOCYAaPCTBA U OOIIECTBA.

5. HoBble MexaHW3MBI BIAaCTH B HMH(pOpPManuoHHOM obmectBe (koHuenuuu M. ®Dyxo, O.
Toddnepa, 1. benna).

6. YCTOINUMBOCTD TOCYAaPCTBEHHOTO YIIPABJICHUS U OTKPBITOCTH HH()OPMALMOHHOI ChepHI.

7. Dtamnbl pa3pabOTKu rocyaapcTBeHHoN noauTuku Poccuiickoit denepanyu B cdepe pa3BuTHs
nH(pOPMAIMOHHOTO OOIIECTRA.

8. T'ocynapcTBeHHbIe OpraHbl, OTBETCTBEHHbIE 32 peaJH3alHI0 MOJUTHKH B 00JaCTH
HHGOPMATH3ALUN FOCYAAPCTBEHHOM CIIYKOBI.

BBIT TOTOBBIM K 00CYKJICHHIO STHX BOIIPOCOB B XO€ JICKIIHH.

N3 Ne 2 «Ananumuueckue mexuonozuu é 20cy0apcmeeHHoOM YRPagieHuu ».

3agaHue A CaMOCTOSITEIbHON pabOThI:

1. M3yuuTh KaTeropuaibHbIil anmapar.

2. lopaboTaTh MaTepUallbl JEKIHH.

3. IloaroroBuThCes K pabote Ha JieKuuU 1o TeMe 2. [IoBTOpUTh BOIIPOCHI:

1. ITonarue nHGOPMAITMOHHOMN YCITYTH.

2.IlonsiTue  «xadecTBeHHOro ympasieHus;» (Good Governance) B KOHIEHIMA HOBOT'O
roCy/1apCTBEHHOIO MEHEPKMEHTA.

3.Cy0OcTaHIOHATbHBIE M CHMBOJIMYECKUE XapaKTEPUCTUKU ITOTUTHYECKOTO TIOIISI.

4. CereBast KOMMYHUKaIUS KaK (aKTOp COBPEMEHHOM MyOINYHON MOJUTUKH.

5. IlonuTnyeckue ceTH B TOCyAAPCTBEHHOM YIIPaBJICHUU.

6. LleHTpb!l myOIMYHOM NOJUTUKH B cOBpeMeHHOM Poccuu.

7.KoHuenmus co3anus ¥ pa3BUTHsI CUTYyallMOHHBIX [IEHTPOB OPraHOB rOCYJapCTBEHHOM BJIaCTH.
BBITh TOTOBBIM K 00CYKJIEHHUIO 3THX BOIIPOCOB B XO/€ JIEKIIHH.

N3 Ne3 «HMHPOPMANMOHHO-KOMMYHHKATHBHbIC TEXHOJOIMH B TIOCYJIapCTBEHHOM
yIpaBJIeHHW».
3agaHue A CaMOCTOSITEIbHON paboThI:

1. U3yunTh KaTeropuabHbIN ammapar.
2. lopaboTaTh MaTepUallbl JEKIHH.
3. IloaroroBuThCs K pabote Ha Jiekuuu 1o TeMe 3. [IoBTOpUTH BOIIPOCHI:

1. IToHsiTHE yIpaBIE€HYECKOTO PELLIEHUS.
2 Crneuunduka TpUHATHS YIPABIEHYECKUX PELIEHUH B TOCYJAapCTBEHHOM W MYHUIMIAIBHOM
YIPaBIEHUHU.
3 CucreMHbIl aHaIU3 KaK METOI0JIOTHsI MHPOpMaTU3allMi OPraHU3alMOHHOIO YIIPaBICHHUS.
4.Tunsl npo0ieM U 3aJ1a4 OPraHOB rOCYIapPCTBEHHOM BJIACTH U MH()OPMAIIMOHHO-aHATUTHYECKUE
TEXHOJOTHH UX PELICHHUS.
5. CrarucTiyeckue MeTOo bl OLIEHKU OOCTAHOBKY JUIsl IPUHATHUS YIIPABICHUECKOTO PELICHHUS.
6. OcHOBHBIEC TPUHITUITBI PETYJIUPOBAHHS Ka4eCTBa MPEIOCTABICHUS HH(POPMAITMOHHBIX YCIYT Ha
roCy/1apCTBEHHOM U MYHUIIMIIAJIbHOM YPOBHE.
7. OieHka MOpPTajlOB OPraHOB TOCYJapCTBEHHOTO YIPABIEHUS Ha OCHOBE KOHLENIUU
00I11eCTBEHHOM 1IEHHOCTH.

BbITh TOTOBBIM K 0OCYKIEHHIO 3TUX BOIPOCOB B XOJ€ JIEKLIUH.

N3 Ne4 «CeTteBble HHPOPMALMOHHBIE TEXHOJOTHH B TOCYIAPCTBEHHOM U MYHHMIMNIAJIBLHOM
yIpaBJIeHUI.



3amanue 11 CaMOCTOSTEIIBHOU PaOOTHI:

1. 3yunTh KaTeropuaabHbIi anmapar.

2. lopaboTaTh MaTepHaIbl JICKIUH.

3. IloaroroBuThes K padore Ha jekiuu o Teme 4. [IoBTopuTh BOMIPOCH:

1.IlpaBoBoe  oOecrneueHne HHGOpPMATU3ALMU  TOCYAAPCTBEHHOTO Y MYHUIUNAIBHOIO
yIpaBIEHUS.

2. Micnionb30BaHKEe COLMAIBHBIX CETEH B TOCYIapPCTBEHHOM M MYHULIUIIAIBHOM YIIPaBICHUH

3. HeoOxoauMoCTh 1 BO3MOKHOCTh MCIIOJIb30BAHUS COLMAIBHBIX CETEH B rOCY/apCTBEHHOMY U
MYHMLMIIAJbHOM YIPABICHUUM W ONTHUMM3ALMSA JEHUCTBUH TOCYJApCTBEHHBIX CIIyXallUX B
COLIMAJIbHBIX CETAX.

BBITh TOTOBBIM K 00CYKJIEHHIO 3TUX BOIIPOCOB B XO/€ JIEKIHH.

N3 NeS «Cnemuduka ucnojib30BaHusi UHPOPMAUMOHHO-AHAJIUTHYECKUX TEXHOJOTHH B
MYHHIMIIAJTbHOM YIIPABJICHHN.

3agaHue A CaMOCTOSITEIbHON paboThI:

. I3y4nTh KaTeropuaibHbI{ anmapar.

. lopaboTaTh MaTepualbl JEKIUH.

. [IoBTOpUTH BOIIPOCHI:

Knaccudukanus HarpaBieHUH HHPOPMATU3AUN MyHULIIUIIAIIBHOTO YIIPaBJICHUS.
. IloHsiTHE U CTPYKTYypa MyHUIIMITATbHON nH(popMamoHHo# cuctemsl (MUC).

. ITHpopMaLinOHHbIE TEXHOJOTUH YIPABICHUS KUIHITHO-KOMMYHAJIbHOM chepoid.

.. M opManmoHHbIe TEXHOIOTHU YIIPABICHHSI MyHUIIMIAIIEHONW HEIBUKHUMOCTBIO.

. ITHpopMaLnoHHbIE TEXHOJIOTUH YIPABJICHUS COLUAILHON  Cepoil.

. CtpykTypa 1 3ajjaui MyHULMNanbHOro MHTepHeT-noprania.

BBITh TOTOBBIM K 00CYKIEHUIO ITUX BOIIPOCOB.

IIpumepHas TeMaTHKA I0KJIA/10B:
1. Ponb unpopmaiuu 1 ”HGOPMAITMOHHBIX TEXHOJIOTUN B TOCYAAPCTBEHHOM M MyHHUIUIAILHOM
yIpaBJICHUH.
2. Kpartkas xapakrepuctuka konmermu FO. Xabepmaca (mo pabote «Boneuenne apyroro:
Ouepku MOIUTHIECKON TEOPHM»).
3. Kpartkas xapakrepuctuka konuenuuu 3. baymana (o pabore « UHauBuayanu3upoBaHHOe
00IIECTBOY).
4. Kpartkas xapaktepuctuka koHreniuu M. Kacrennca (mo padore «MudopmarmonHas smoxa:
HKOHOMHKA, OOIIECTBO U KYJIBTYpa»).
5. TlonsiTue nH(OPMALIMOHHON YyCIYyTU B TOCYIaPCTBEHHOM M MyHUIIUIIAJIBHOM YIIPaBJICHUU.
6. IlomuTHyeckue ceTy U UX POJib B TOCYAAPCTBEHHOM YIIPABICHUH.
7. KoHuenuus «Ka4yeCTBEHHOTO YIIPABICHUS».
8. Konnenuus «IlepectpanBaromierocs npaBUTEIbCTBAY.
9. Crneuunduka npoueccoB NOATOTOBKU U MPUHATHS YIIPABICHYECKUX PEIICHUN B
roCyJJapCTBEHHOM M MYHHIIUIIAJIHLHOM YIIPaBICHUU.
10. CuctemHBIN aHAIN3 KaK METO0JIOTHS HHGOPMATH3AIIMN OPTaHU3AI[HOHHOTO YIIPaBICHUS.
11. TIpobiema MHOTOKPUTEPUAIBHOCTH BBIOOPA YIPABIEHYECKOTO PEIICHUS.
12. CraTucTrueckre MeTOIbl OLIEHKH OOCTAaHOBKH ISl IPUHSATHUS YIIPABICHYECKOTO PELIeHHUS.
13. KoineKTUBHBIE pELLICHUS.
14. DxcrnepTHbeIE METOBI B IOATOTOBKE YIIPABIECHYECKOTO PEIICHMS.
15. TIpaBoBoe obOecrieueHre HHGOPMATU3ALUHU I'OCYIAPCTBEHHOTO M MyHHIIUIIAIBHOTO
yIpaBiIeHUS.
16. CymHocTb u coaepkanne Ctpareruu pa3BUTHS HHPOPMALIMOHHOTO 00IIecTBa B
Poccuiickoit denepanum.
17. TocynapcTBeHHbIE OpTraHbl, OTBETCTBEHHBIE 33 PEATH3AINIO TOJTUTUKH B 0071aCTH
nH(pOpMaTHU3AIMK TOCYIaAPCTBEHHON CITY)KOBI.



18. OcHOBHBIE 33]]a4H TOCYAAPCTBEHHON MOJIMTHKU B 00J1aCTH WH()OpMATH3AINH
rOCYJapCTBEHHOM CITyKOBI.

IIpunoxenne 2

5. OueHo4HbIe CPeACTBA /sl MPOBeIEHUS MPOMEKYTOUHOM aTTeCTAlMU
a) [lnanupyemblie pe3yJbTaThl 00yYeHHS] U OLIEHOYHbIE CPeICTBa /Jisl MPOBedeHUs
NMPOMEKYTOYHOM aATTeCTAIlUM:

Kon
AHOUKATOpa

Nuaukarop A0CTHXKEHUS KOMIIETEHLIMU

OneHouHble CpeCTBA

OIIK-5: CriocobeH UCcoib30BaTh B MPO(eCCHOHATBHON A€ATEIbHOCTH

I/IH(I)OpMaL[I/IOHHO-KOMMYHI/IKaI_[I/IOHHbIG TCXHOJIOTHUH, TOCYJAPCTBCHHBIC U MYHHUIIUIIAJIBHBIC

I/IH(l)OpMaLII/IOHHI)Ie CUCTCMBI; IIPUMCHATH TCXHOJIOTNH 3JICKTPOHHOT'O IMPABUTCIILCTBA U

NpeaoCTaBJICHUA I'OCY JapCTBECHHBIX (MYHI/II_II/IHaJ'IBHBIX) YCIyT;,

OIIK-5.1

Pemraer npodeccruonanbHble 3aauu 10
UCIIOJIb30BaHUIO
MH(POPMAIIMOHHO-KOMMYHUKAITMOHHBIX
TEXHOJIOT Ui B 1€ATEIbHOCTH
roCy/1apCTBEHHbIX (MyHHUIIMIIAIbHBIX)
OpraHu3aluu, o NIPUMEHEHUIO
TEXHOJIOTUH 3JIE€KTPOHHBIX
IIPABUTEIBCTB; 3aJa4H 110
MCII0JIb30BAaHUIO FOCYIaPCTBEHHBIX
MH(OPMAIMOHHBIX CHCTEM NIPH
IIPEIOCTABIIEHUH TOCYJapCTBEHHBIX
(MyHULMDAIBHBIX) YCIYT

TunoBbie KOHTPOJIBHBIC 3a/IaHUS
(memoBepcum)
Bormpoc Ne 1. BriGepure onun u3
BapHAaHTOB OTBETA
CrpykTypa uH()OPMAITHOHHOTO
XpaHWIMILA COJEPKUT CIIEAYIOIINE
¢dbyHKIMOHATBHBIE MOAYNH: HaiinuTe He
OTHOCSIIIMICS K UH(POPMALTHOHHOMY
XPaHWIUIILY MOAYJIb.

1. 30Ha XpaHEHMsI TaHHBIX;
2. OJIOK aHAIu3a;

3. 30Ha XpaHEHMsI JaHHBIX B
MHOTOMEPHOM (0OBEKTHOM) BH/IE.
4. 30Ha HAKOIJICHUS TaHHBIX;
Bompoc Ne 2. Bribepure ouH win
HECKOJIbKO BapUaHTOB OTBETA
HNHupopmanmoHHOE POCTPAHCTBO
COCTOMT U3 CIEAYIOIUX E€ANHMUIIL
UHpOpMaLIUU
1. mokasaTes;
2. 0a3a JaHHBIX.
3. pPEKBH3UT;
4. coctaBHas eqUHUIA UH(DOpPMALIHH;
5. GauT
Bonpoc Ne 3. Beibepure ouH uiu
HECKOJIbKO BApUAHTOB OTBETA
MHoromepHbIe CXEMBI JaHHBIX B
MH(POPMAIIMOHHO-aHATUTHYECKOM
cucTeMe OBIBAIOT CIEAYIOLIUX BUIOB
1. cxema «3Be31a»
2. cxXeMa «Kars»;

3. cxeMa «CO3BE3IHEY.




Kon
HHAUKATOPa

Nupukarop A0CTHKEHUS KOMIIETEHLIMU

OneHouHble CpeacTBa

4. cxema «CHEKMHKa»;

Bompoc Ne 4. Beibepure onun u3
BapHUaHTOB 0TBeTa Bce nctounuku
UH(POPMALIUU PETUCTPUPYIOTCS B:

1. nHpOpMaTMOHHO-aHATUTHYECKON
CUCTEME

2. ciry>x0e KOHTPOJIITMHTa
Bomnpoc Ne 5. Ykaxure BepHO 11
yrBepxkaenue ([Ja/Her) Ilogcucrema
MHTEIIEKTyanpHoro ananusza MAC
HOJ/IEP’)KUBACT HHCTPYMEHTAIbHBIMU
CpeACTBaMu:

1. MaTeMaTUYEeCKyIO0 SKOHOMHUKY:

2. BKOHOMETPHUKY;

3. cnenduyeckue metoapl Data mining.
[TonckoBbIN METOA «TEHETUYECKUE
QJITOPUTMBD» BXOJUT B apCeHaJl CPEICTB
Data mining?

Bormpoc Ne 6. BriGepute onuH u3
BapuaHTOB oTBeTa Koauposanue
NIOKa3aTese - 3To:

1. 3auHTEpecoBaHHOE 0003HAUYECHUE
3JIEMEHTOB JIaHHBIX, KOTOPOE JOKHO
HMMETh HEOOXOAUMYIO JUTMHY U YA0O0CTBO
MIpE/ICTaBIEHUS 2. COCTaBJICHUE
KOJIOTpaMM ITOKa3aTesen

Bonpoc Ne 7. Beibepure oauH u3
BapUaHTOB OTBETA
HHupopmanMoHHO-aHAIUTHYECKHE
CUCTEMBI IIPUMEHSIOTCS:

1. B mporiecce pa3paboTku OM3HEC-TINIAaHOB

2. TOJIBKO ISl OLIEHKU (PMHAHCOBOT'O
COCTOSTHUS TIPEATIPHSITHS
3. U1 TOATOTOBKU MPHUHSTHS pElIeHUN

Bonpoc Ne 8. Beibepure oaun u3
BapuaHTOB oTBeTa MHpopmarmonHoe
MIPOCTPAHCTBO - 3TO:

1. HaOop cBeneHMit O cucTeMe Win
00BEKTE;

2. COBOKYMHOCTh MH(POPMAIIMOHHBIX
00BEKTOB, HH(POPMALIHOHHO
0TOOpakaroIIUX CBOMCTBA CUCTEMBI U
IIPOTEKAIOIINE B HEH MTPOLIECCHI
Bonpoc Ne 9. Beibepure oqus u3




Kon
HHAUKATOPa

Nupukarop A0CTHKEHUS KOMIIETEHLIMU

OneHouHble CpeacTBa

BapuaHTOB oTBeTa Kiaccudukanus
NoKa3aTeJsen - 3To:

1. ycTaHaBIMBAET OTHOLLIECHUS MEXTY
HNOHSTUAMHU KaK OTOOpakKeHUIMHU
00BEKTOB WJIM TPYII OOBEKTOB C OOITUMU
CBOMCTBaMH, OIIPEAECISAET CTPYKTYPY U
YIOPSA0OYMBACT COACPKAHUE TAHHBIX
2. onpe/ieNieHre KIIacCcoB MOKa3aTesei;
3. ynopsiioueHue nokasaresuei mo
KaKOMY-JIH0O MPU3HAKY
Bormpoc Ne 10. Beibepute oaux u3
BapHaHTOB oTBeTa 3BrieueHue
HE0OX0AMMOM HH(POPMALIHH JIJIS
MOCTPOCHUS OTYETOB IMPOU3BOIUTCS
IyTEeM WCIOJIL30BaHUS PsiJia IPOIEAY].
Kakas npouenypa npousBoauT
MaHUTIYJISIIUU C KOOpIUHATAMHU?

1. ceeptka (drill up)

2. ceuenne um cpes (slice and dice)
3. pasBepTka uian packpeitue (roll up)
4. co3naHue Kpocc-Taduil

5. IOBOPOT;

OIIK-5.2:

Ocy1iecTBIsSeT aHATN3

s dextuBHOCTH Hcionb3oBaHus KT
B JICSTENIbHOCTH FOCYAapCTBEHHBIX
(MyHUIIMTIANBHBIX ) OPTaHU3AIHHA

Bomnpocs! k 3auery:

1. Kakoe 3HaueHue nmeer
aHajuTH4ecKas pabora B chepe
roCyJJapCTBEHHOTO ¥ PETMOHAIBHOIO
ynpaBieHus?

2. Kakue nH(popMaImoHHbIe peCypChl
HCTIONB3YIOTCS JIJIsl TOATOTOBKHU
NPUHATHUS PEIICHUI?

3. Uto sABiIsSIETCS MPETTOCHUTKON ISt
NPUHATHUS TPABUIIBbHBIX PEILICHUI?

4. Kakuie 00beMBbI TAHHBIX UCTIOIB3YIOTCS
B IIpoliecce aHanuza’?

5. HazoBure TpeGoBanus k nH(pOpMalu,
KOTOpasi UCIOJIb3YETCs ISl TPUHATHUS
peneHui.

6. Uto Takoe
WH(POPMaITMOHHO-aHATUTUYECKAST
cucrema?

7. UTO BBI3BAJIO MOSIBJICHUE U IIMPOKOE
pacrpocTpaHeHue
WH(POPMaITMOHHO-aHATUTUYECKHIX
cucrem?

8. HazoBuTe acnekThl mpoOIeMbl
aHaJIM3a B MPOIIECCE MOATOTOBKHU
TIPUHSATUS PEIICHUNA?




Kon
HHAUKATOPa

Nupukarop A0CTHKEHUS KOMIIETEHLIMU

OneHouHble CpeacTBa

9. B uem 3aki04yaroTCcsi METObI
accoluanui, KJacTepu3aluy u
Kiaccuukanuy .

10. B uem 3akirouaroTcs acleKThl cOopa u
xpanenus uHpopmauuu? 11. B uem
COCTOUT COJIEpKAHUE aCIIEKTOB aHAJIN3a
JAaHHBIX U [IPEIOCTABIICHUS PE3YJIbTATOB
aHajIM3a MoJIb30BaTeIsAM?
12. Kakue Tunbl HHCTPYMEHTAJIbHBIX
CPEICTB ISl pealu3aluu
MH(POPMAIMOHHO-aHATUTUIECKUX CUCTEM
Bbl MOJKETE Ha3BaTh?
13. Kakue na(hopManmoHHBIE TEXHOJIOTHH
¥ UTHPOPMAIIMOHHBIE CUCTEMBI B
rocy/1apCTBEHHOM M MYHUIIMIIaJIbHOM
YIPaBJICHUHU U U3 BHEUIHEN CPeJIbl
SIBJIIFOTCSI ICTOYHHUKOM JAHHBIX JUISI
COCpeIOTOUYEHHS B HHPOPMAITMOHHOM
XPaHWIMILE WIA HENOCPEICTBEHHO JUIs
aHanuza’?
14. B xakux Bugax HH(HOPMalMOHHBIX
CUCTEM HUCIIOJIb3YIOTCS PE3YIbTaThl
aHanuza?

15. JlaiiTe onpeneneHue NOHATUA
MH(}OPMAIIMOHHOTO MTPOCTPAHCTBA.

16. B kakux BuAax coaepKaTcs CBEIECHUS
B MH(OPMALIMOHHOM MTPOCTPAHCTBE U
KAKH€ MaHUITYJISIIUU COBEPILIAIOTCS HAJl
€ro KOMIIOHEHTaMH?

17. Kakoe Brl 3HaeTe xapakTepHoe
CBOMCTBO MH(OPMALITMOHHOTO
IIPOCTPAHCTBA U B YEM OHO COCTOMT?

18. Kakue equuuisl nHGopMauu Bel
3Haere? B yem ux copepxanue?

19. Packpoiite coaepkaHue MOHATUS
«3HAHUD).

20. Kakum 06pazom KiaccuPpUIUPYIOTCS
BUIbI 3HAHUN?
21. B uem crienindrka MeTO0B
HMHTEJUIEKTYyaJIbHOTO aHaIu3a?

22. Kakue MeTO/Ibl MHTEIUIEKTYAJIbHOTO
aHanu3a Bel 3HaeTe?
23. B yeM coCTOUT coAepKaHue METOIOB
HEYETKOU JIOTUKH, CHCTEMBI PACCYKICHUI
Ha OCHOBE aHAJIOTUYHBIX CITy4aeB?
24. B ueM COCTOUT COAepKaHUE METOOB
HEUPOHHBIX CETEW U T€HETUYECKHUX
AJITOPUTMOB?

0) Ilopsinok mpoBeaeHUS MPOMEKYTOUYHOM ATTECTAIIUN, MIOKA3ATEJN U KPUTEPHH

OIICHUBAHHUA:




[TpomeskyTouHas arrectanus no aucuumnHe «HpopManmoHHo-apaauTHYECKHEe
TEXHOJIOTMH FOCYJapCTBEHHOIO MYHUIIMIIAIILHOTO YIIPaBJICHU» BKIIIOYAET TEOPETUUECKHE
BOIIPOCHI, TO3BOJISIOIINE OLEHUTh YPOBEHb YCBOCHHS 00yUaIOIIMMUCS 3HAHUN, U TPAKTUYECKHE
3a[JaHMsl, BBISABIISIONINE CTETIEHb CPOPMUPOBAHHOCTH YMEHUH U BIIaICHUH, TPOBOIUTCS B (hopme
3a4era.

3ayer Mo JAHHOW JUCHHUIUIMHE MMPOBOAMUTCS B YCTHOH (popMe O BOIpocaMm K 3aueTy,
KOTOPBIN BKJIFOYAET OJUH TEOPETHYECKUM BOIPOC U OJTHO IIPAKTUYECKOE 3aJaHUE.

IToka3zaTenn u KPUTEPUHA OLNCHUBAHUSA

- «3a4YTEHOY - BBICTABJIAETCS IIPU YCIOBUH, €CIIU CTYIECHT IIOKAa3bIBAECT XOPOILINE 3HAHUS
y4e0HOr0 MaTepuala mo TeMe, 3HaeT CYIHOCTh TUCITUTUINHBI, CBOOOIHO BBITIOTHSIET
MPAKTUYECKUE 3a/IaHUSI.

HpI/I 9TOM CTYACHT JIOTUYHO U IMOCJICAOBATCIIBHO U3JIaracT MaTe€pruajl TEMbI, PACKPbIBACT
CMBICJI BOIIPOCa, JaCT YAOBJIICTBOPUTCIIbHBIC OTBETHI HA JOIIOJIHUTCIBHBIC BOIIPOCHI.
I[OHOJIHI/ITCJII)HI)IM YCJIOBUEM MOJJYUCHHUA OLICHKH MOTYT CTaTh XOPOIINE YCIICXU ITPpU
BBIIIOJITHCHUH CaMOCTOSTEIBHOM B KOHTpOJIBHOfI pa6OTI)I, CHUCTCMATHYCCKaA aKTHUBHAaA pa60Ta Ha
MPAKTUYCCKUX 3aHATUAX.

- «HEC 3a4YTCHO» - BBICTABJIACTCA IIPU YCIIOBUH, €CJIM CTYACHT BJIAACCT OTPHIBOYHBIMU
SHAHUAMU O CYITHOCTHU NUCHUIIIIMHBI, 1aCT HCIIOJIHBIC OTBETHI HA BOIIPOCHI U3 OCHOBHOI1
JIATCPATYPhI, peKOMeHHOBaHHOﬁ K KypCy, HC MOXKXECT OTBCTUTH HAa JOMMOJHUTCIBHBIC BOIIPOCHI,
MMPCIIOKCHHLBIC ITPCIIOAAaBaATCIICM.

I[Ipunoxenne 3

MeToaunueckue PEeKOMEHIAUHU NJIA CaMOCTOATEIbHOM paﬁoTbI CTYACHTOB

B nporiecce BBINOTHEHNS CAMOCTOSTENLHON paOOThI CTYACHTHI JOKHBI HAYYUTHCS
BOCIIPMHUMATh CBEJICHUS Ha CIyX, (PMKCUPOBATh HH(GOPMAIIMIO B BUJIE 3aIIUCEH B TETPasX,
paboTaTh C MUCBbMEHHBIMU TEKCTAMH, CAMOCTOATEIBHO U3BJIEKAsk U3 HUX MOJIE3HbIE CBEACHUS U
oopmIIsis X B BUJIE TE3UCOB, KOHCIIEKTOB, CUCTEMAaTU3MPOBATh HH(OPMAIIHIO B BUIE
3aI0JIHEHUS TabJIUI, COCTaBJICHUS CXeM. Ba)kHO HayunuThCs BBIIETATH TJIaBHBIE MBICTH B JIEKIIMU
npenogaBaress 00 B MMCbMEHHOM TEKCTE; aHATM3UPOBATH SIBJICHMUS; ONIPEENISTh CBOIO
MO3UIUIO K OJyYEHHBIM Ha 3aHATUSAX CBEJACHUSAM, YETKO (POPMYJIUPOBATh €€; apryMEHTUPOBATh
CBOIO TOYKY 3PEHUS: BBICKA3bIBATh OLICHOYHBIE CYKIEHUS; OCYIIECTBIIATh CAMOAHAIIN3.
HeoOxoaumo yunuThes BiIaeTh YCTHON M MHUCbMEHHOM peublo; BECTH JUAJIOT; y4aCTBOBATh B
JIMCKYCCHH; PacCKpbIBaTh COJIEpKaHNE U3y4aeMOil MpoOieMbl B MOHOJIOTHYECKOH peun;
BBICTYTIaTh C COOOIIEHUSAMH U JIOKJIAJIaMU.

Koncnekr jekuun. CMbICT IPUCYTCTBUA CTYIEHTA HA JICKLUHU 3aKJII0YAcT BO BKIIIOUEHUH €TO B
AKTHUBHBIH MPOLIECC CITYLIAHMs, TOHUMAHUS U OCMBICIICHUS MaTepUasa, MOATOTOBICHHOIO
npernojiaBaTesaeM. ITOMY ClIOCOOCTBYET KOHCIIEKTUBHAS 3alMCh NOJTYYSHHOM HH(pOpMalny, C



MIOMOUIBIO KOTOPOU B JaJTbHEUIIIEM MO>KHO BOCCTAHOBUTH OCHOBHOE COJIEPKAHUE MPOCTYIIAaHHOMN
JICKIIUH.

I[J'ISI YCIICHIHOI'O BBIITOJIHCHHA ITOH pa60TbI COBCTYEM!

- HIOATOTOBUTH OTACJIBHBIC TETpaAU JJIA KaXXIO0T0 IpeaMeETa. 3anuce B HUX JIydyli€ BECTH Ha O,I[HOfI
CTOPOHE JIUCTA, YTOOBI IIO3JHCC Ha YHUCTOU CTpaHUIEC 3allcaTb JOIIOJTHCHWA, YTOUHCHUA,
3aMC€4yaHHusA, a TaKXKE coocTBeHHbIe MbIcan. C IIOMOIIBIO PA3HOLBETHBIX PYYCK UJIIN (bHOMaCTepOB
MOXHO 6YI[CT BBIACIIMTD 3aroJIOBKHU, pa3aciibl, TCPMHUHBI U T.I.

- HE 3aIMChIBaTh NOJPS] BCE, UTO TOBOPUT JiekTop. CTapaiiTech BHaYase BbICIYLIaTh U MOHSTh
MaTepual, a 3aTeM yxKe 3a(UKCHUPOBaTh €ro, He YIyCKasi OCHOBHBIX MOJIOKEHUHN U BBIBOJIOB.
CoxpamnsiiiTe 1oruky uznoxenus. OOparure BHUMaHHE HAa HEOOXOIUMOCTh TOYHOH 3aITUCH
ONPEAEICHUN U MOHITHH.

- OCTaBUTb MCCTO HA CTpPAaHUIIC CBO6OI[HLIM, €CJIM HE YCIICJIM OCMBICIIUTH U 3a-IIUCATh YaCTh
I/IH(l)OpMaLII/II/I. IIo oxOHYAHHUIO 3aHSATHS C IMOMOIIBIO OAHOKYPCHHKOB, IIPCIIOAaBaTCIIsA HIIN
y‘-I€6HI/IKa BbI CMOKCTC BOCCTAHOBUTDH YIIYHICHHOC.

- YACTATh BHUMaHUE TpaMOTHOMY odopmieHuto 3anuceil. Hayunrecs rpaduaecku sicHO B yI00HO
pacrnoJjiarath TEKCT: BbIUJICHITH a03alibl, T0AYEPKUBATh TJIABHBIE MBICIIH, KIIOUYEBbIE CJIOBA,
MOMEIIAaTh BBIBOJBI B paMKH U T.J. HemanoBaxkHOe 3HaUeHHE UMEET U YETKasi CTPYKTYpa JIEKLIHH,
B KOTOPYIO BXOAMT IJIaH, JOTMYECKH BHICTPOCHHAS] KOHCTPYKIIMS OCBELICHMSI KaXKJI0T0 ITyHKTa
IUIaHA C apTYMEHTaMU U JI0Ka3aTeIbCTBAMH, Pa3bsICHEHUSMU U IPUMEPAMH, a TAKKE CITUCOK
JUTEPATYPHI IO TEME.

- Hay4uThCs UcaTh pa300puuBo U ObICTPO. UTOOBI B AanbHENIIEM HE TPaTUTh BpeMsl Ha
pacuppoBKy COOCTBEHHBIX 3aIIMCEH, CIEANTE 3a AKKYPATHOCTBIO TOYEpKa, HE IKOHOMbBTE
Oymary 3a c4eT yIjIoTHeHUs TekcTa. KoHCneKkTupysi, Moab3yiTech O0IenpuHATHIMU
COKpAILIEHUSIMH CJIOB U YCIIOBHBIMH 3HaKaMH, €CII €CTh HEOOXOJUMOCTb, TO IpU-AyMaiite
COOCTBEHHBIE COKpAILEHUS.

- YMETh OBICTPO M YETKO MEPEHOCUTh B T€TPajlb rpauueckue pUCYHKH U TaOIuIbl. [t aTHX
L[eJIel IPUTOTOBBTE ITPO3PAYHYIO JINHEHKY, KapaHaall i pe3uHKy. CTapaiiTech Kak MOKHO TOUHEE
CKOMMPOBATh U300paXKeHne ¢ JOCKU. Eciam HarisAHbli MaTeprai TPy IHO BOCIIPOM3BOAUM B
YCIIOBHSAX JIEKIUH, TO CAETANTE €ro CIOBECHOE OIMCAHUE ¢ 0000IIAOIMY BEIBOJAMH.

- MIPOCMOTPETH CBOU 3aMKCH MOCIE OKOHYAHUS JIeKIUU. [loTuepKkHUTE U OTMETHTE PA3HBIMU
1BeTaMu ¢ioMacTepa BaKHbIe MOMEHTHI B 3amucsX. McnpaBbTe HETOUHOCTH, BHECUTE
HeoOXxoauMbIe nomnofHeHus. He TpaTbTe BpeMs Ha epenuchiBAaHNE KOHCTIEKTA, €CJIM OH OKa3aJcs
He coBceM yayHbIM. COBEpIIEHCTBYUTECH, 3aMTUChIBAsI TOCIIEYIOIINE JIEKIUH.

IHoaroroBka k ceMHHAPCKUM 3aHATHSAM. CeMHUHAp — OJIMH U3 OCHOBHBIX BHJIOB MPAKTHUYECKUX
3aHSATHH M0 TYMaHUTAPHBIM quciuimHaM. OH TpeHa3Ha4YeH IS YIITyOJIeHHOTO N3y9IeHUs
OTJIENbHBIX TeM U KypcoB. [1o ¢popMe npoBeaeHnst ceMuHapbl OOBIYHO MPEACTABIAIOT CO00
penieHue 3aaa4, 00CyKaeHne JOKIaI0B, Oeceny M0 TUIaHy WM TUCKYCCHIO TI0 pobieMe.

[ToaroToBKa K 3aHATUSM 3aKIIOYAETCS, TIPEXK/IE BCETO, B OCBOCHHH TOT'O TEOPETHUUECKOTO
MaTepuaia, KOTOPbIM BBIHOCUTCA Ha 00cykaeHue. s 3Toro HeoOX0IuMo B MEPBYIO 04Yepeab
NepeYUuTaTh KOHCIIEKT JIEKIIUU WK pa3elibl yueOHUKA, B KOTOPBIX MPUCYTCTBYET YCTAHOBOYHAS



uHpopmanus. M3ydyenne pekoMeHI0BaHHOM JINTEPATypbl HEOOXOAUMO ClielaTh MAaKCUMAJIbHO
TBOPYECKHU — HE MPOCTO YKJIAJbIBAs B IaMATh HOBBIC CBEJICHHUS, & OCMBICIIUBAS U AaHAJIU3UPYS
MaTtepua. 3aKpenuTh CBOU 3HAHUSI MOKHO C TTIOMOIIBIO 3alUCEN, BHITUCOK MU TE€3UCHOTO
KOHCIIEKTA.

Ecnu cemunap npeacrasieH JOKJIAaJaMU, TO OCHOBHAsI OTBETCTBEHHOCTD 3a €r0 IPOBEJICHUE
JEKUT Ha Aokyaguukax. Kak cnenars 310 ycnemso cMoTpute B paszaene «Jlokinany. OnHako poib
OCTaJbHBIX YYACTHUKOB CEMUHApPA HE JIOJKHA OBITh TacCCUBHOM. CTYICHTHI, TPOCTYIIAB TOKIAI,
3aMCBIBAIOT KPATKO IVIABHOE €ro COAECPKAHUE U 3a/1at0T BBICTYIIAIOIIEMY YTOUHSIOIINE
BOIpocoB. YeM Oosiee OCHOBATENBHOM ObLiIa TOMAIIHSS TOATOTOBKA 10 TEME, TEM aKTHBHEE
MIPOUCXOIUT 00CykIeHre MPoOIeMHBIX BOpocoB. Ha ceMuHape BCsUECKH MOOLIPSIETCS
TBOPYECKAs, CAMOCTOSATEIbHAS MBICIIb, JAETCS BO3MOKHOCTbD BbICKA3aTh KPUTUUECKHUE 3aMEYaHMUS.

becena no miany npeacrasisier co0oi 3apaHee MOATr0TOBIEHHOE COBMECTHOE 00-CyKICHHE
BOIIPOCOB TE€MbI KaX/IbIM U3 YYAaCTHUKOB. DTa (hopMa OTpeOyeT OT CTYAECHTOB HE TOIBKO
XOpOIIeH CaMOCTOSTENIbHON IPOPAOOTKU TEOPETHUECKOT0 MaTepHrala, HO U YMEHUE y4acTBOBATh
B KOJUIEKTHBHOM JUCKYCCHH: KPAaTKO, Y€TKO U SICHO ()OPMYIIMPOBATH U U3JIaraTh CBOIO TOUKY
3peHMs Nepe]l COKYPCHUKAaMU, OTCTANBaTh IO3ULMIO B HAYYHOM CIIOpE, IPUCOEIUHATHCS K
4y’KOMY MHEHUIO WX ONIIOHUPOBATH IPYTUM YYaCTHHKAM.

Pedepat — camblii mpocToOli 1 HAMMEHEE CAMOCTOSITEIBHBIN BUI MUCbMEHHOU padoThl. CyTh €ro
COCTOUT B KPATKOM M3JI0’KEHHUH COACPIKALIUXCS B HAYYHOH JIMTEPAType B3MIIAI0B U UIEH 110
3a/1laHHoM TeMe. Pedepar He TpedyeT OpUruHaILHOCTH M HOBU3HBI. B HEM OIleHUBAeTCsl yMEHUE
CTyZIeHTa paboTaTh C KHUT'OW: BBIIEIATH U OPMYJIMPOBAThH MPOOIEMy, OTOMpPATh OCHOBHBIC
TE3UCHI i BCTIOMOTATENIbHBIE IaHHBIE, JOTHUECKH BBHICTPAuBaTh MaTepua, rpaMOTHO OOPMIISTh
Hay4HBIN TEKCT.

CryaeHnrtaMm npejuiaraeTcs iBa Buja pedepaTHbix padboT:

PedepupoBanue HaydyHOU IUTEPATYPHI MPEACTABISIET COOOH COKPALICHHOE H3JI0KEHHE
COJIepKAaHMUs CTaThU MJIM KHUTH C OCHOBHBIMH CBEJICHUSMH U BBIBOJIaMH. Takue pedepatsr
aKTyaJbHBI TOTJa, KOT/Ia B OPUINYECKIX HCTOUHUKAX TOSBIISIETCS HOBBIN TEOPETHUESCKUH UITH
NpaKTUYECKUH MaTepHal 1o usyyaemoil reme. OT cTyieHTa TpedyeTcsl, BHUMATEIbHO
03HAaKOMUBIINCH C IEPBOMCTOYHUKOM, MAKCUMAJIBHO TOYHO U MOJIHO MEPEAaTh €ro coiepkaHue.
Jist 3TOTO 1IENeco00pa3Ho BEIOpaTh (hopMy MOCIEI0BATEIBHOTO U3JI0KEHHSI TPOYUTAHHON
KHUTH, HE MEHsS ee OOIIMI TUIaH U CTPYKTYPY (TJ1aBbl, pa3nensl, naparpadsl). Heodxoaumo
COXPaHUTh JIOTHKY TOBECTBOBAHUS U TMT03a00THTHCS O CBSI3HOCTH TEKCTa. ABTOPCKHE,
OpUTHHAIEHBIC M HOBATOPCKHE MBICIIH U HJIEH JTy4Ille TIepelaBaTh He CBOUMH CIIOBAMH, a C
nomouibio uTHpoBaHus. O6beM pedepara OyIeT onpenesaThCs CoAepKaHNeM HCTOUHUKA, a
TaK)Ke ero HayYHOU M MPaKTHYECKOH IIEeHHOCThI0. Ho B M000M cityuae mpearnoyTeHne OT1aeTcs
KPaTKOCTH U JIJAKOHUYHOCTH, YMEHHUIO OTOUPATh TJIaBHOE U OCBOOOXKIATHCS OT BTOPOCTEIIEHHOTO.

Pedepar no reme mnpencraBiaseT 0630p HayUHBIX B3IJISA0B U KOHIEMIIUN MO MPOOIEMHOMY
BOITPOCY B M3y4aeMOH TEME.

- Ecniu Bam mipeniio’keHa Tema Takoro pedepara Ha BEIOOD, TO MPEANOYTEHHE ClIeAYyEeT OTAATh TOH,
KOTOpasi IJIsl BaC MHTEpEeCHa WK 3HakoMa. OHa He J0JKHA OBITh OY€HB CII0KHOM U 00BEMHOM, B
MIPOTUBHOM citydae pedepar Oy1eT HalmOMUHATh KYPCOBYIO pa0oTy.



- JInst moaroToBKM pedepara CTyASHTY HEOOXOIMMO CaMOMY WIIM C yJacTHEM IPETIo1aBaTes
noa00paTh UCTOYHUKH HHPopManuu. CremyeT 1o3a00TUTHCS, YTOOBI B BAaIlIeM CIHCKE OKa3aJIuCh
HE CIy4aliHble, a IEeHHbIE B UH()OPMAIIIOHHOM TIaHE KHUTH. MOYKHO BBIIIOJIHUTH padoTy,
00paTUBIIMCH U K OTHOMY HCTOUYHUKY — IIOCOOHI0, MOHOTpaduu, uccienopanuto. Ho sryure, ecnu
BbI 00paTUTECh K JBYM-TPEM HAYYHBIM TPYyJ1aM — 3TO IO3BOJIUT MPEACTABUTh MTPOOIEMY C
HECKOJIBKUX TOYEK 3PEHUS U BBICKA3aTh JIMYHbIC PEAIOYTCHUS.

- OgHMM U3 TTIaBHBIX KPUTEPHEB OLICHKH pedepara OyaeT COOTBETCTBHE €0 COACPIKAHUS
3asBJIEHHOM Teme. [l 3TOro 6erio 03HaKOMUBIIUCH C IEPBOMCTOUHUKAMH COCTABbTE
npeBapuTeNbHbIN MIaH Oyayiiero pedepara, 0003HaYMB B HEM NPUHIUITHAIBHO BaXKHbIE
MOMEHTBI U 3Talbl OcBeleHus npodseMsl. Ilocie Toro, kak y Bac nosBsiTcst pabouue 3anucu 1mno
pe3yJbTaTaM U3ydeHUs HaAy4HOM JuTepaTyphl U O0IUpHas HHPOPMaLUs 110 TEME B LIEIOM,
MOYKHO OyZeT CKOPpEeKTHpOBaTh 001Mil 1aH pedepara. Crapaiitecs npu padboTe HajJ HUM
TIIATEIBHO N30aBIATHCS OT «U3IHUILECTBY: BCAKOTO PoJa aOCTPAKTHBIX PACCYKIACHUH,
Ype3MEPHBIX NOJIPOOHOCTEN U MHOIOYMCIIEHHBIX IPUMEPOB, KOTOPBIE «Pa3MbIBAIOT» TEMY WU
YBOJAT OT HEE.

Crpykrypa pedepata BKIItoYaeT B ce0sl BBEICHHE, OCHOBHYIO YacTh U 3aKiItoueHre. Bo BBejeHNN
(bopMyIHPYIOTCS LM U 33/1a49H pabOTHI, €€ aKTyallbHOCTh. OCHOBHAS 4aCTh MPECTABISET COO0H
MOCJICI0BATEIFHOE ¥ apTYMEHTHUPOBAHHOE M3JI0KCHHE PA3IMYHBIX TOYCK 3PCHHS HA TPOOIIeMY,
€e aHaJIM3, IPEeIoIaraeMbple MyTH peHIeHus . 3aKroueHrne 000011aeT OCHOBHBIE MBICITH WIIH
00OCHOBBIBAET MEPCIIEKTUBBI JATLHEHINETO UCCIIeI0BaHus TeMbl. Eciu pedepar 1ocTaTovuHO
o0BeMeH, To MoTpedyeTcs pa3/ielieHrne TeKCTa Ha pa3zensl (T1aBbl, naparpadsl).
WnmoctpaTUBHBIA MaTepuai — TaOIUIIbI, CXeMBI, TpaUKH — MOTYT paclojaraThCsi Kak BHYTPH
OCHOBHOI1 yacTH, Tak u B pazzaene «[Ipunoxenuey.

O0mwem pedepaTa 3aBUCUT OT LIeJIeH U 3a1a4, peraeMbiX B padote — oT 5 10 20 cTpaHuig
MAaIIMHOIIMCHOTO TEKCTa Yepe3 ABa MHTepBana. Eciy B 3a1aHny, BBIJAHHOM IIPENIOAABATEIEM
00BbEM HE OroBapuBaETCs, TO CIEAYeT UCXOAUTh U3 Pa3yMHOH 11eJeCO00Pa3HOCTH.

B pe(bepaTe B 0053aTEILHOM MOopAAKE pasMCIIA0OTCA TI/ITy.TIBHHﬁ JIUCT, IIJIaH U1K OI''IaBJICHHC
pa6OTLI, a TaK)KC CIIMCOK I/ICHOJ'IL3yeMOI71 JINTCPATYPBHI.

OO0BIYHO pedepaT MOKET 3aUUTHIBAETCS KaK MUChMEHHAas paboTa, HO HEKOTOPBIE MIPEToaaBaTen
MPAKTUKYIOT MyOIUYHYIO 3alTUTY pedepaToB WM UX «O3BYUHMBAHUE» Ha CEMHHAPCKUX 3aHATHUSX.
B sToM cinyyae He0OX0IMMO MPUIIOKUTH JTOTIOTHUTEIBHBIC YCUITUS ITIS1 IOATOTOBKH MyOJIMYHOTO
BBICTYTUICHHSI IO MaTepuaiaMm pedepaTHoit pabOThI.

Jloknaa npeacrasisieT coboil yeTHyto popmy coobuienus nHdopmaru. OH HCIIONB3YeTCs B By3e
Ha CEMUHAPCKUX 3aHATUAX U Ha HAYYHBIX CTYJCHYECKHX KOH(EpPEeHLIUAX.

ITonroroBka qoKiIaga OCYIIECTBIISIETCS B 1BA ATala: HAIIMCAHUE MMCbMEHHOTO TEKCTA Ha
3a/laHHYI0 TEMY M IIOATOTOBKA YCTHOTO BBICTYIUJIEHUS IIEPEA ay IUTOPUEH CIIyIIaTeNeH ¢
OCBEIICHHEM 3Toi TeMbl. [InceMeHHbIH Tokian opopmisieTcs Kak pedepart.

[Tpu paboTe HaJ TOKJIAZOM CIEAYeT yU4ecTh HEKOTOPhIE CreU(pHUECKUe 0COOCHHOCTH:

e OOBeM [OKJIaJa JOJDKEH COTJIACOBBIBATHCS CO BpPEMEHEM, OTBEICHHBIM IS
BBICTYIUICHHSI.



e [Ipu BbIOOpPE TEMBI HY)XHO YYUTBHIBAaTH HE TOJBKO COOCTBEHHBIE WHTEPECHI, HO H
WHTEpEChl TMOTCHIMANBHBIX CIymaTeneid. Bamie cooOieHre HeoOXOIUMO COTIACOBBIBATH C
YPOBHEM 3HAHUU U MTOTPEOHOCTEN MyOTUKH.

e [loAroToBIEHHBIA TEKCT AOKJIAJa JTOJDKEH XOpPOIIO BOCHPUHUMATBCA Ha ciyX. Jlaxke
eciii oTOOpaHHBIA BaMHM MaTEpUaN CII0KEH M HEOJHO3HAYCH, TOBOPUTH KEIATEIBHO MPOCTO U
SICHO, HE TIEperpy’Kas pedb HaAyKOOOpa3HBIMU 000POTaMH U CIICIIM(PUICCKUMU TEPMUHAMH.
Crnemyer OTMETUTh, YTO HHOT/IA MPETO0/IaBaTeNb HEe TPeOyeT OT CTYIEHTOB MMCHbMEHHOTO
BapHaHTa JOKJIaJa M OICHUBACT UX Pa0OTy UCKIFOUYUTEIHHO IO YCTHOMY BBICTYILIEHUIO. HO
3HAYUTEIbHO Yalle IMCbMEHHBIN JTOKJIAJT IPOBEPSAETCS U €ro KAYECTBO TAKKE OLCHUBACTCS B
Oayutax. BHe 3aBUCUMOCTH OT TOTO, HY)KHO WJIM HE HY>KHO OyJIeT C/IJaBaTh Ha MIPOBEPKY TEKCT
OyIIyIIero BBICTYILICHHUS, COBETYEM HE OTKA3bIBAThCS OT MUCbMEHHOM 3aIMCH JTOKJIaaa. ITo
MTOMOJKET M30€KaTh MHOTHX OITHOOK, KOTOPBIE CIYyYatOTCs BO BPeMs YCTHOW MMITPOBU3AIINH:
OTKJIOHCHHE OT TEMbI, HAPYIICHHS JIOTHYECKOU MOCIEI0BAaTEIbHOCTH, HEOpEKHOE OOpaIleHHE C
UTaTaMH, 37I0yNOTpeOieHUE NeTalsIMK U T.A4. Eciiu BbI XOpo1110 BliafieeTe HaBbIKaMU CBOOOIHOM
peun u 001a1aeTe BHICOKON KyJIbTYPOU MBIIIJICHHUS, TO 3aMEHWUTE MUCbMEHHbIN AOKNAS,
COCTaB/iIeHMeM Te3McHOro naaHa. C ero nomoubio 3apUKCUPYHNTE OCHOBHbIE MbIC/IN U UAEN, BbICTPONTE
JIOTMKY NOBECTBOBAHUA, OTOEPUTE APKUE N TOYHbIE NPUMEPLI, CHGOPMYANPYITE BbIBOAbI.

MpK NOArOTOBKE K YCTHOMY BbICTYMN/IEHUIO BO3bMUTE HAa BOOPYKEHNE HEKOTOPbIE COBETHI:

o Jlyuminii BapuaHT BBICTYIUICHHS TMEpel ayAuToOpHeil — 3TO CBOOOIHAs peyb, HE
OCIIO’)KHEHHAs 9TeHueM Tekcta. Ho ecnu y Bac He BBIpaOOTaHO YMEHHUE 00IIAThCS ¢ My OIrKoi 6e3
OyMax<Ky, TO HE TBITAWTECh CAENATh ITO cpasy, 0e3 moaAroroBku. OcBauBaTh STOT OMBIT HYKHO
IIOCTEINIEHHO, OT JIOKJIaJ1a K JOKJIay yBEJIUYUBasi 00beM peun 0e3 3arisAbIBaHus B TEKCT.

e Eciiu Bbl HaMepeHbl CUMTHIBATh JOKJIAJ C 3arOTOBJIEHHBIX MHUCHMEHHBIX 3amuceil, TO
nocrapaiTech, 4ToObl YTEHHE OBLIO «XYJIO0’KECTBEHHBIM»: O0O3HayalTe may3oil Jiormdyeckue
Nepexo/ibl OT YacTU K YacCTH, BbIAEISNTE MHTOHAIMOHHO 0COOO Ba)KHBIE MBICIM U apTyMEHTHI,
BapbUPYHTE TEMII PEUH.

e YuTas N0KIaA, HE TOPONUTECH, JEJIAlTE 3TO KaK MOXHO crokoiiHee. IlomHure, urto
CKOPOCTh NMPOU3HOILIEHHUS TEKCTA Mepe]] CAyIaTeNsIMU BCETr/la JOKHA ObITh Oojiee MEeAJIEHHOM,
4eM CKOPOCTh Balllel TOBCEAHEBHON PEUH.

e CBepbTe MUCHMEHHBIN TEKCT C XPOHOMETPOM, ISl 3TOTO IPOUYUTANTE €r0 HECKOJIBKO pas C
CEKyH/JIOMEPOM B pykax. B ciyuae, ecinu JoKII1a] OKaXeTCsl CIAUILIKOM JJIUHHBIM WM KOPOTKUM,
IIPOBEUTE €r0 PEKOHCTPYKUUI0. OQHAKO BMECTE C COKpPALIEHUSAMH WIN JOINOJIHEHUSMU HE
«norepsanTe» Temy. He mopmaBaliTech MCKYIIEHHIO paccKa3aTh BCE, YTO 3HAETE — IOJHO H
HOJIpOOHO.

e O0OpatuTe BHUMaHHe Ha TeMOp U cuily Barmiero rosoca. OueHb BaXKHO, YTOOBI Bac OBLIO
CIIBIIIHO B CaMbIX OTIAQJIEHHBIX YaCTAX ayJUTOPHH, U MPHU 3TOM BBl HE «IIIYHIMIN» BOJIM3U Bac
HaXOJSIIMXCs ciymaTeneil. Bapeupyiite TeMOp peun, OH HpuUIacT el BBIPA3UTEIBHOCTh U
MOMOXeET U30exkaTh MOHOTOHHOCTH.

e Cnenute 3a CBOMMHM >KecTaMH. Upe3aMepHasi KECTHKYJIALNS OTBJIEKAET OT COJAEp KaHUS
JIOKJIaJa, a TMOJHOE €€ OTCYTCTBHE CHMXKAeT ACHCTBEHHYIO CHIy BbICTyIUleHMs. Ilocrapaiitech
n30aBUTHCS OT KECTOB, JJEMOHCTPUPYIOIIMX Ballle BOJTHEHHE (KOT/1a KPYTATCS PYUYKHU, TepeOsTcs
IIyTOBUIIBI, 3aJ1aMbIBAIOTCS Maiblibl). MCronp3yHTe jKECTBl — BBIPA3UTENIBHBIE, ONUCATENIBHBIE,
noJipakaTesbHble, YKa3yIoIue — JUIsl MOJIHOTHI IIepejaur BallluX MbICTIEH.

e YCTaHOBUTE 3pPUTENIbHBIN KOHTAKT C ayAuTOpuei. He cTouT Bce BpeMsi CMOTPETh B OKHO,
OITyCKaTh IJ1a3a WM COCpeloTaunBaThcs Ha TekcTe. CTapalTech 3pUTENbHO O0IIATHCS CO BCEMU
CIIyIIaTeNnsiMu, IepeBO/IA B3I OT OHUX K ApyruM. He oOparaiite BHUMaHUe Ha OMO3/1aBIINX U
HE MpephIBaeTe CBOM JOKJIaa 3aMeuanusMu. Ho BMecTe ¢ Tem cienuTte 3a peakiuen myOanuKu Ha
Ballle BBICTyIUIeHHE (010OpeHHe, YCTallocTh, MHTEpPEC, CKYyKy) WU €CIId CMOXeTe, BHOCUTE
KOPPEKTHUBBI B PEUB C LEJBIO MMOBBIIIEHUS HHTEPECA K €r0 COJIEPKAHUIO.



e OTBeyaTh Ha BOMPOCHI B KOHIIE BBICTYIJICHHS HAI0 KPAaTKO, YETKO U YBEpEHHO, 0e3
JMITHUX MOoApoOHOCTEl M moBTOpoB. IlocTapaiiTech npemyraagate BO3MOXKHBIE BOIPOCHI CBOUX
CIIylIaTesaei U MOATOTOBUTHCA K HUM 3apaHee. Ho ecim cilyduTes, 4TO BBl HE 3HA€TE OTBETA HA
3aJJaHHBII BaM BOIPOC, HE OOMTECh B TOM MPU3HATHCS. DTO 3HAUUTENBHO JyYIle, YeM OTBEYATh
HE 10 CYIIECTBY MJIM OTIIY4YHBAThCS.

e [IpoBeiuTe reHepaIbHy0 PENETHLIMIO CBOETO JIOKIaJa Mepes] Apy3bsiMU UIN OJIM3KHUMU.
OTO TIOMOXET 3apaHee BBISIBHUTh HEKOTOPBIE HEIOCTaTKA — CTHJIMCTHYECKH Ci1a0ble MecTa,
TPYAHOIPOU3HOCHMBIE CII0BA U (pasbl, 3aTSHYThIE BO BpeMeHH 4acTu U T.1. [Ipoananusupyiite
CBOIO JIMKIMIO, MHTOHAIINH, JKecThl. CaenaiiTe Tak, YTOObI OHU [TOMOTAJIH, & HE MEIIAJIH YCIIECITHO
IPEJCTaBUTh IyOJUKH OATOTOBIICHHBIN BaMU JOKJIA.

IIpe3eHTanusi — COBPEMEHHBIN CIIOCOO YCTHOTO MJIM TMCbMEHHOTO TPEICTaBICHHUS HH(OpMAIHN

C MCIOJIb30BAaHUEM MYJIbTUMEIUNHBIX TEXHOJIOTUH.
Cy1ecTByeT HECKOJIBKO BAPUAHTOB IIPE3CHTALUNI.

e [IpeseHTanus c BHICTYIJIEHUEM JIOKIaUMKa

e [Ipe3eHTanust ¢ KOMMEHTapUsIMHU AOKJIATUMKa

e [IpezeHTanus 11 CaMOCTOSTENIBHOIO MPOCMOTPA, KOTOPask MOKET JEMOHCTPUPOBATHCA
nepes ayIuTopuen 6e3 ydacTus JOKJIaAuuKa.
[ToaroToBka mpe3eHTalMy BKIOYAET B ce0s1 HECKOJIBKO 3TaIlOB:

1. [InanupoBaHue Npe3eHTalN
OT OTBETOB HA ATH BOMPOCH OYJET 3aBUCETHh BCE IOCTPOCHUE TIPE3CHTALINN:

® KaKOBO IIPEIHAa3HAUYEHUE U CMBICI NPE3EHTALNU (JIEMOHCTpALUs PE3YyIbTaTOB HAyUHOU
paboTHI, 3a1UTa TUIIJIOMHOTO MPOEKTa U T.1.);

® Kakyl pojib OyJeT BBINOJHATH MPE3EHTAIMsl B XOJ/I€ BBICTYIUIEHUS (COMPOBOXKIACHHE
JIOKJIa/1a WIN €ro UIUTIOCTpaLus);

® KaKoBa IIeJIb pe3eHTalnuu (MHPOpMUpPOBaHHE, YOSKACHNE WU aHAIN3);

e Ha Kakoe BpeMs paccuMTaHa Inpe3eHTanus (KopoTkoe - 5-10 MuHYT WM
IPOJODKUTENBHOE - 15-20 MUHYT);

® KakOB pa3Mep M cocTaB 3putenbckoil ayauropuu (10-15 dwenmoek wmm 80-100;
IpernoJiaBaTesu, CTYCHThI WM CMELICHHAs ay TUTOPHUS).
2. CTpyKTypupoBaHne MHpopmauum

® B IIpe3eHTAINU He JA0JKHA ObITh MeHee 10 cnaiiioB, a obIiee uX KOJTUYECTBO MPEBHIIIATh
20 - 25.

® OCHOBHBIMH TPHUHIIMIIAMU TIPH COCTABIICHUM TPE3CHTAIMH JIODKHBI OBITH SICHOCTb,
HarJISITHOCTh, JOTHYHOCTD M 3alIOMHHAEMOCTD;

® Mpe3eHTalusl JOJDKHA WMETh CIEHApHi W YETKYI CTPYKTYpY, B KOTOpOil OyayT
OTPa’KE€HbI BCE€ MPUUYUHHO-CIIEICTBEHHBIE CBSI3H,

e paboTa HaJ Mpe3eHTalNel HaYMHAETCS MOCIIe TIIATEIHbHOT0 00 TyMbIBaHUS U HATICAHUS
TEeKCTa JOKJIaaa, KOTOPhIM HE0OXOAMMO pa30WTh Ha (PparMeHTHl U O0O3HAYUTH CBSI3aHHBIE C
Ka)XJIBIM M3 HUX 3aJ1a4d U JCHCTBHS;

® MEPBBI IIar — 3TO OMpeJeNieHue TIIaBHOW HJIeH, BOKPYT KOTOpPOW OyAeT CTPOUTHCS
MIpE3eHTaIINS;

e 4yacTh MH(POPMAIIMK MOXKHO TIEPEBECTH B JBa TUIIA HATJISAHBIX MOCOOWM: TEKCTOBBIE,
KOTOPBIE€ IIOMOTYT CJIYIIATENSIM CJIEIUTh 32 XOJA0M pa3BepPThIBAHUS apTYMEHTOB U rpauuecKue,
KOTOPBIE WUTFOCTPUPYIOT TJIABHBIC MMyHKTHI BBICTYIUICHUS U CO3/IAal0T SMOITMOHAIBHBIC 00pa3bl.

® CIOXKETHI MPE3CHTAIIMH MOTYT Pa3bsCHATh WIN WLIIOCTPUPOBATH OCHOBHBIC TTOJIOKCHUS
JOKJIaJia B CAMBIX PA3HOOOPA3HBIX BapUAHTaX.

OueHb BaXXKHO HAWTH MPABWIIbHBIN OallaHC MEXTy PEUbIO JOKJIATIYUKA U COMTPOBOKIAIOIIUMHU



e€ MyJIbTUMETUIHBIMHU JIEMCHTAMH.
Jist aToro nenecoobpazHo:
® OIpEACINTh, YTO OyJeT MPEACTaBICHO Ha KaXIOM Cliaije, 4yTo OyAeT B 3TO BpeMs
TOBOPHTHCS, Kak Oy/IET C/eJIaH Mepexo/ K CIIEAYIOIEMY CIany;
¢ CaMbIC BAJKHBIC UJICHU U MBICJIM OTPa3uTh U HA cnal?max U IIPOU3HECTHU CJIOBAMH, TOr'la KaK
BTOPOCTEICHHBIC — JIHOO CIIOBaMU, 100 Ha ciaiinax;
e uHpopMaNMIO HA Cclaigax MPEeICTaBUTh B BHIC TE3UCOB — OHH COMPOBOXKIAIOT
MOIPOOHOE M3II0KEHUE MBICIICH BBICTYIIAIOIIETO, @ HE HA000POT;
® JJIA pa3bsACHCHUA MOJIOKEHUU AOKJIaga UCITOJIb30BAaTh Pa3HbIC BU/bL CHafII[OB: C TCKCTOM,
¢ TabJIMIaMH, C JUarpaMMaMu;
e Jt00ast mpe3eHTaIHsl JOJDKHA UMETh COOCTBEHHYIO IpaMaTypruto, B KOTOPOii eCTh:
«3aBsi3Ka» - MPOOYKJICHHE MHTEpeca ayJUTOPUU K TeMe COOOLIeHMs (SPKUIl HarJsaHbIA
npumMep);
«pa3BUTHEY» - JIEMOHCTPAIMS OCHOBHOHM MH(OpMAIMK B JIOTHYECKOM MOCIICI0BATEIBHOCTH
(dyeperoBaHUE TEKCTOBBIX M IpaMUECKUX CIIANIOB);

«KyJIbMUHAIUSD - TPEACTAaBICHHE CaMOTO TJIABHOTO, HOBOTO, HEOXHUJIAHHOTO
(MOLIMOHAJILHBIN PEUEBOM MM WILTOCTPATHBHBIN 00pa3);
«pasBsizkay - (QOPMYJIUPOBAHWE BBHIBOJOB WM MPAKTHYCCKUX PEKOMEHIAIIHIA
(Buaeopsin).

3. OopmieHue npe3eHTauu

Odopmienue npe3eHTauy BKIIOYAET B €05 CIEAYIONIYI0 00s3aTeIbHYI0 HHPOPMAIIHIO:
TUTYIBHBIN JUCT

- IPE/ICTABIISET TEMY JIOKJIa/ia U UMS aBTopa (UM aBTOPOB);

- Ha 3alIUTe KYpCOBOM WIN JUINIOMHON paOOThI yKa3bIBaeT (PaMUIMIO M MHULIMAJIBl HAYYHOTO
PYKOBOAMTEIIS UM OpraHU3ALINY;

- Ha KoH(epeHIUIX 0003HaYaeT AaTy U Ha3BaHUE KOH(EpEeHINH.
IInanH BeICTYILIIEHUSA

- (hopMyIHpyeT OCHOBHOE Cco/iep)KaHue Jokaaa (3-4 myHKTa);
- (huKcupyeT MopsAA0K U3I0KEeHUs HHpOopMaIuy;
Conepxanue npe3eHTalu

- BKJIFOYAET TEKCTOBYIO U IpaduyecKyro HHPOPMAIHIO;

- WJUTIOCTPUPYET OCHOBHBIE TYHKTHI COOOIIIEHNUS;

- MOXKET IIPEJICTABIISTh CAMOCTOATEIbHBINM BapUAHT JOKJIA/IA;
3aBepuieHHe

- 000011a€T, MOBOAUT UTOTH, CYMMHUPYET HH(OPMAITHIO;

- MOXKET BKJIFOUATh CIHCOK JIUTEPATYPHhI K TOKIALY;

- COJICPXKMUT CJIOBa 0J1aroJapHOCTH ayAUTOPHUH.

4. Jluzaiin mpe3eHTaluuu



TexcroBoe opopmiieHre
e He cTrouT 3amoiHATh caiia CIUIIKOM OOJIBIIUM 00heMOM HHGOPMAIMH - JIYYIle BCEro
3aroMUHaloTCs He 0oJiee 3-X (pakTOB, BHIBOJIOB, OIIPEICICHU.
e OnTUMaNIbHOE YKCIIO CTPOK Ha criaiae — 6 -11.
e KopoTkue ¢pa3bl 3allOMUHAIOTCS BU3yalbHO Jiydmie. [IyHKTBI mepedyHel He JOJKHBI
IPEBBIIATH IBYX CTPOK Ha (pasy.
e HanbGonpmass >QQEeKTUBHOCTh JOCTUTACTCS TOT/AA, KOTJA KIFOYEBBIE ITYHKTHI
0TOOpaXKaroTcs MO OJIHOMY Ha Ka)JI0M OT/IEJIbHOM claiijie
e Eciii TEKCT COCTOUT M3 HECKOJBKHMX ab3aleB, TO HEOOXOAMMO YCTaHOBUTH Kpac-HYIO
CTPOKY M MHTEPBAJ MEXy a03alamH.
e KittoueBble cioBa B HMH(GOPMAIIMOHHOM OJIOKE BBIIENAIOTCA IBETOM, IIPH(PTOM WK
KOMITO3UIIUOHHO.
¢ lndopmanuio npeAnoyTUTENbHEE pacloiaraTh FTOPU30HTAILHO, HaU0o0JIee BAXKHYIO - B
LEHTpE PKpaHa.
eHe cnenyer 310ynorpe0iasTh OONBIIMM  KOJIWYECTBOM MPEAJIOTOB, HApeyui,
IpUJIaraTeabHbIX, BBOJHBIX CIJIOB.
e [{udpoBrie MaTepHraibl Jydllle MPEICTaBUTh B BUAE IPa(UKOB U TUarpaMM — TaOJIUIIBI C
M(POBBIMU TAHHBIMH Ha CJIaliJIe BOCIPUHUMAIOTCS TJI0XO.
¢ HeoOxoamumMo 00paTuTh BHUMAaHKUE HA TPAMOTHOCTh HamucaHus TekcTa. OmuOKy BO BeCh
9KpaH MPOU3BOJAT HENPUATHOE BIIEUATICHUE
[pudroBoe opopmieHne
o [lIpud el 6e3 3aceuek (Arial, Tahoma, Verdana) uurtarorcs nerde, yem rporecku. Henb3s
CMEIINBATh PAa3JINYHbBIC TUIIBI IPU(TOB B OAHOM MPE3CHTAIINH.
e [IIpu¢hToBOI KOHTPAcT MOKHO CO3J1aTh MOCPEICTBOM pasMmepa MIpUQTa, €ro TOJIIIHHEI,
HauepTaHus, GOpMbl, HAPABJICHHUS U LIBETA;
e J{71s1 3aronoBka rogutcs pasmep mpudra 24-54 nyHkra, a 1 Tekcra - 18-36 myHKTOB.
¢ KypcuB, mog4epKuBaHKE, KUPHBIM MIPUPT HCHONB3YIOTCS OTPaHUYEHHO, TOJIBKO JUIS
CMBICJIOBOTO BBIJICJIEHUS] (PPAarMEHTOB TEKCTA.
e J{7151 OCHOBHOT'O TEKCTa HE PEKOMEHAYIOTCS MPOIUCHBIE OYKBBI.
[{BeToBOE OopMIeHHE
e Ha ogHOM cuaiizie He ucrosb3yercs 6ojee TpexX BETOB: (POH, 3ar0JI0OBOK, TEKCT.
e [[BeT mpudra 1 uBeT PoHa JOIKHBI KOHTPACTUPOBATH — TEKCT JOJIKEH XOPOLIO YNTAThCH,
HO HE pe3aTh riasa.
e J1s1 poHa mpeanoyTUTENbHEE XOJIOHbIE TOHA.
e CymecTByIOT He coueTaeMble KoMOMHanuu 1BeToB. OO0 3TOM MOXHO Yy3HaTh B
CrielManbHOM IuTeparype.
e UepHbINl [BET MMEET HEraTWBHBINA (MpauyHbl) MOATEKCT. benplii Ha YEpHOM YHUTAETCs
J10XO.
¢ Ecniu mpe3enTanust Oosibliasi, TO €CTh CMBICH pa3/eUTh €€ Ha YacTH C MTOMOIIbIO I[BETa —
pa3HBIi IBET CIOCOOCH CO37aBaTh Pa3HbIN SMOIIMOHATBHBIA HACTPOMA.
¢ Henb3s BEIOMpATh GOH, KOTOPBIN COACPKUT aKTUBHBIN PUCYHOK.
Kommo3summonnoe odopmieHne
e Cnenyet cobmo1aTh eIuHbIN cTuiIb odopmieHUs. OH MOXET BKJIHOYAaTh ONpPEIEICHHBIH
mpudT (rapHuTypa M 1BeT), (OH IBeTa WM (OHOBBIH PHCYHOK, NEKOPATUBHBIM 3JIEMEHT
HEOOJIBIIIOTO pa3Mepa H T.]I.
e He npuemieMsl CTUIU, KOTOpbIE OyAyT OTBIEKATh OT MPE3EHTAIUH.
e KpynHble 00BEKTHI B KOMITO3UITUH CMOTPSITCS HEBAXKHO.
e BcmomorarenpHas nH(popmarus (yrnpasisiomue KHONMKHA) HE JO0JKHA MpeobiagaTh HaT
OCHOBHOM (T€KCTOM U WJLTFOCTPAIIHEH ).
e J5151 cepbe3HOM MpEe3eHTalUN OTOMPAIOTCs IAOIOHbI, BHIITOJIHEHHBIE B IEJIOBOM CTHUJIE.
AHunMaimonsoe oopmiieHue



e OCHOBHasI poJib AaHMUMALUU — JO3UPOBaHMUA MHPOpPMAIUU. AYTUTOpHUSA, KaK IMPaBHIIO,
JydIlle BOCOIPUHUMAET HHPOPMALIUIO TIOPIUAMHU, HEOOIBIIUMH 3pUTEIFHBIMU (PparMEeHTaMHU.

e AHMMAaIUs WCHOJB3YETCs JJIsi MPHUBJICYCHUS BHUMAHHS WIM JIEMOHCTPAIMHM DPa3BUTHUS
KaKoro-imoo nporecca

eHe crout 310ynorpelnATh aHUMALMOHHBIMU 3¢ (eKTaMH, KOTOpble OTBJIEKAalOT OT
COJIepKAaHMUs WIIM YTOMJISIIOT TJ1a3a YUTAIOMIETO.

® OcoOeHHO HEeXeNaTeIbHO YaCcTOe MCIOJIb30BaHUE TAKUX aHUMAIMOHHBIX 3()()EKTOB Kak
BBUIET, BPALLIEHNE, BOJIHA, TOOYKBEHHOE MOSIBJICHUE TEKCTA.

3BykoBoe oopmiieHue

® My3bIKaJIbHOE COITPOBOXKIACHUE PU3BAHO OTPA3UTh CYTh WM MOAYEPKHYTh OCOOCHHOCTH
TEMBI CllaiiJla WK BCEH MPe3eHTalUM, CO3AaTh ONPEACIICHHbIN YMOIMOHATILHBIA HACTPOU.

e My3bIKy 1e/1ecO00pa3HO BKJIIOYaTh TOT/A, KOIZA Mpe3eHTalus UAeT 0e3 CIOBECHOIo
COITPOBOKICHUS.

© 3ByKOBOE COIPOBOXKJCHHE HCIOJIB3YETCS TOJIBKO MO HEOOXOJMMOCTH, MOCKOIBKY Jake
(doHOBast TMXast My3bIKa CO3/IACT U3IUIIHUHI ITyM M MEIIAET BOCIPUSATHIO COACPIKaHUSI.

e HeoOxoaumMo BBIOpAaTh ONTUMANbHYIO TPOMKOCTb, YTOOBI 3BYK OBLI CIIBIIIAH BCEM
cJIyIaTesieM, HO He ObLT OITyIIUTEIbHbIM.

['paduueckoe opopmienue

¢ Puicynku, poTorpadun, auarpaMmbl IPU3BaHBI JOMOIHUTH TEKCTOBYIO HH(POPMAILIHIO WIIH
nepeaarts e€ B 6osee HaryIsIHOM BUJIE.

e Henb3sd mpencTaBiATh PUCYHKH M (OTO IUIOXOTO KadyecTBa WIM C HCKaKEHHBIMHU
POTIOPIHSMHU.

¢ XKenarenpHO, 4TOOBI M300pakeHWe OBLIO HE CTOJBKO (POHOM, CKOJBKO HILTIOCTpALIUEH,
PaBHOMH 110 CMBICITY CAaMOMY TEKCTY, YTOOBI IOMOYb II0-HOBOMY IOHATb U PACKPBITh €TO.

e Cnenyer wu30eratb HEKOPPEKTHBIX WJUIIOCTPALUMM, KOTOPbIE HEMpPaBWIBHO WU
JIBYCMBICJICHHO OTPa)KalOT CMBICII HHPOPMAIIUH.

e HeoOxomuMo  1M03a00TUTBCS O pPAaBHOMEPHOM U PAllMOHAIBHOM  HCIIOJIb30BaHUH
IPOCTPAHCTBA Ha CIIAii/Ie: eClIi TEKCT ePBUYEH, TO TEKCTOBOM (parMEeHT pa3MenIaeTcs B JIEBOM
BEPXHEM YTy, a rpadMuecKuii pUCyHOK BHU3Y CIIpaBa U HA00OPOT.

e llumtocTpaniuu  peKOMEHJIyeTCsl CONPOBOX/AATh MOSCHUTEIbHBIM TekcToM. lloamucn x
KapTUHKaM JIy4IIle BBITOIHATE COOKY WIJIM CHH3Y, €CITH 9TO TOJIBKO HE Ha3BaHUE CaMOTO CIIaia.

¢ Eciiu rpadguueckoe n3o0pakeHne UCIoIb3yeTcs B KadecTBe (poHa, TO TEKCT Ha TOM (OHE
JIOJKEH OBITh XOPOILIO YUTAEM.

Tabnuipl U CXeMbl

e He crouT BCTaBISTH B PE3EHTAINIO OOJBIINE TAaOIHUIIBI — OHU TPYIHBI IS BOCIIPUSTHS.
Jlydie 3aMEeHUTh UX rpaduKaMu, IOCTPOEHHBIMU Ha OCHOBE 3THX Ta0JINLI.

e Eciu Bce e TabnuIily moKa3aTh HaJlo, TO CIeIyeT OCTaBUTh KaK MOXKHO MEHBIIIE CTPOK U
CTOJIOIIOB, OTOOPAB M pa3MECTUB TOJIBKO CaMble BaKHBIC JaHHBIC.

e [Ipu HWCromb30BaHUM CXEM Ha ciaiaXx HEOOXOIUMO BBIPOBHSTH PSIBI OJIOKOB CXEMBI,
paccTosiHue MEXTy OloKaMu, 100aBUTh COEIMHUTENBHBIE CXEMbI IPU MOMOIIM WHCTPYMEHTOB
ABTtoduryp,

o [Ipu cozmannm cxeM HY)KHO YYUTHIBATh CBS3b MEXKITYy COCTABHBIMU YaCTSIMHU CXEMBI: €CITH
OHM paABHO3HAYHBI, TO 3aMOJHAIOTCS OJHUM MIPUPTOM, (OHOM M TEKCTOM, €CIH €cTb
nepBOCTeNieHHass WH(OpMaIys, TO OHAa BBIACTSAETCS OCOOBIM CHOCOOOM C  TIOMOIIBIO
OpraHU3aIMOHHBIX TUArPAMM.

Aynuo u Bugeo opopmMIieHHE

e Bujeo, KMHO H Tele Marepuajgbl MOTYT OBITh HWCIOJB30BAHBI IOJHOCTBIO WIIH
(dparMeHTapHO B 3aBUCUMOCTH OT IIeJIeH, KOTOPhIE TIPECIIEIYIOTCS.

e [IpotomkuTeNbHOCTD (UIIbMa HE JTOJDKHA MpeBBIIIaTh 15-25 MuHyT, a pparmenta — 4-6
MUHYT.

e Henb3s ncnomnp30Bath Ba GuiibMa Ha OAHOM MEPOIPUSATHH, HO MOKa3aTh ()parMeHTHI U3
JBYX (PMIIBMOB BITOJIHE BO3MOKHO.



IloaroroBka Kk 3a4éty / 3k3aMeHy. [ OTOBUTBCS K 3a4€Ty / DK3aMEHY HY)KHO 3apaHee U B
HECKOJBKO 3TamoB. /{1 3Toro:

e [IpocMaTpuBaiiTe KOHCIIEKTHI JEKIMI Cpa3y MOcCIie 3aHATHHA. ITO IIOMOXKET Pa300paThCs €
HENOHATHBIMM MOMEHTAMM JIEKIUU M BO3HUKIIMMH BOIIPOCAaMH, IIOKA €IIE JIEKIHsS CBEXa B
IHaMATH.

e berno mpocMaTpuBaiTe KOHCIEKTHI A0 Hadajga CIEAYIOLEro 3aHATHSA. JTO IO3BOJIMT
«OCBCKUTH» NPCAbLAYIIYIO JICKIUIO U ITOATOTOBUTLCA K BOCIIPHUATUIO HOBOT'O MaTCpUalia.

e Kax1y10 HeJIen0 OTBOAUTE BpeMs [l IIOBTOPEHUs IIPOMACHHOIO MaTepuala.
HenocpencTBeHHO npy NOATOTOBKE:

¢ YIIops10YbTe CBOM KOHCIIEKTHI, 3aITUCH, 33/1aHHS.

e [IpukuHbpTe BpeMs, HEOOXOIMMOE BaM Uil MOBTOPEHHUS KakIoW dacTu (OJ0Ka)
Marepuaa, BRIHOCHMOTO Ha 3a4eT.

e CocraBbTe pacnucaHuie ¢ y4eTOM CKOPOCTH OBTOPEHUS MaTepuana, Jiis Yero

e Paznienute Bompockl s 3au€Ta / SK3aMeHa Ha 3HAKOMBIE (IO JIEKIMOHHOMY KypCy,
CeMHMHapaM, KOHCIIEKTUPOBAHUIO), KOTOPBIC MOTPEOYIOT JIUIIH OBTOPEHHS M HOBBIE, KOTOPBIE
IPUIETCS OCBANBATh CAMOCTOSTEIbHO. HauHKTE ¢ TeM XOpOIIO BaM U3BECTHBIX U 3aKPEIHTE UX C
MOMOIIIFI0 KOHCIIEKTAa M yYeOHHMKA. 3aTeM IOTNOJIHHUTE CBOM TEOPETHUYECKHi Oarakx HOBBIMHU
3HAHMSAMH, 0053aTEIHHO BOCIIOIH30BABIINCH PEKOMEHJOBAHHOM JTUTEPATYPOH.

e [IpaBUIIbHO HCIIONIB3YHTE KOHCYJIBTAIMHU, KOTOPBIE IIPOBOIUT IpernoaBarens. [Ipuxonure
Ha HUX C 3apaHee MPOpa0OTaHHBIMH CAaMOCTOSTENIBHO BONpPOCaMH. BBl MOXKeTe IMOIyYUTh
pa3bsACHEHHUE 110 IOBOJY CIOXKHBIX, HE JI0 KOHIIA MOHATHIX T€M, HO HE PacCUUTHIBAITE BO BpeMs
KOHCYJIbTAIIH HA HCYEPIBIBAIOTYI0 HH(POPMALIUH 110 COAEPIKaHUIO BCETO Kypca.



