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Pabouas nmporpamma cocrabiiena Ha ocHoBe PI'OC BO - maructparypa 1o HarpaBJIeHUIO
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JIucr aktyanusanuu padoueii nporpaMmbl

Pabouas mporpamma nepecMoTpeHa, oocyxaeHa u ogodpena st peanmmsanuu B 2023 - 2024
y4eOHOM rojy Ha 3aceqaHuu Kadeapsl [0CyaapcTBEHHOr0 MyHHUIIMTIAILHOTO YITPABICHUS U
YIIpaBJICHUS IIEPCOHATIOM

[Iporokoi ot 25 suBapst 20221, Ne 2
3aB. kadempoii ﬁ/ H.P. banbinckas

7

Pabouas nmporpamma nepecMoTpeHa, oocyxaeHa u ogodpena st peanmsanuu B 2024 - 2025
y4eOHOM rojy Ha 3aceqanuu Kadeapsl ['0CyaapCcTBEHHOr0 MyHHUIIMTIAIILHOTO YIIPABICHUS U
YIIpaBJICHUS IIEPCOHATIOM

[Iporokoin ot 20 . Ne

3aB. kadenpoii H.P. banwickas

Pabouas nmporpamma nepecMoTpeHa, 00cyxaeHa u ogodpena st peanmzanuu B 2025 - 2026
y4eOHOM roy Ha 3aceqaHuu Kaeapsl ['0CcyIapCTBEHHOrO MYyHHUIMITATBHOTO YIIPABICHHS U
yIIpaBJICHUS IIEPCOHATIOM

[Iporokoin ot 20 r. Ne
3aB. kadenpoii H.P. baneiackas




1 Iles1u ocBOEHUSI T CHMUTLTHHBI (MOLYJI51)

(dbopMHpOBaHKE Y MAarkuCTPOB B OOJIACTH YIpaBJICHUS MEPCOHAJIOM MpPEACTaBICHUS 00
OCHOBHBIX HAIIPABJICHUSX W METOJax AaHAJIUTHYECKOW M IpakTHYeckod paboTel B cepe
yIpaBJICHUS] Kapbepoil mepcoHana. DTH 3HAHHWS W HABBIKM HEOOXOJMMBI UM B OyIyLIEM IpH
IUTAHUPOBAHUU U IPOJIBUIKEHUU Kapbhephl IEPCOHAIA.

2 MecTo TMCHHMIIMHBI (MO1YJIsI) B CTPYKTYpe 00pa3oBaTe/bHOil POrpaMMbl

JucuumuHa YcnemHas Kapbepa BXOJIUT B 4YacTh y4eOHOro IwiaHa (HOpMUPYEMYIO
Y4aCTHHKaMU 00pa30BaTeIbHBIX OTHOIICHUH 00pa30BaTeIbHON MIPOTPaMMBbI.

JIns  u3ydeHHMs ~ JAMCUMIUIMHBI ~ HEOOXOAMMBI  3HaHMs  (YMEHUs,  BJIAJCHUS),
c(hOpPMHUPOBAHHBIC B PE3YJIbTATE U3YUCHHSI JUCITUTUTNH/ IPAKTUK:

DKOHOMMKA OpraHu3aluu

OCHOBBI TEOPUH YIIPABIICHUS

OCHOBBI yIIpaBJICHUS IEPCOHATIOM

JIOKyMEHTUPOBaHHE YIIPABICHUECKOW IEATEIIbHOCTH

JlenoBble KOMMYHHKAIHH

VYipaBineH4YeCKHEe pEeLICHUs

3HaHus (YMEHUs, BJIAJCHHUS), IOJIyYCHHBIC NPH M3YYCHUHU JAHHOW JMCIUILUIMHBI OYIyT
HEOOXOIMMBI [T U3YUCHHS TUCIUTUINH/TIPAKTHK:

VYipaBieHre CUCTEMO MOTHBALIMK ¥ CTUMYJIMPOBAHUS TPYIOBOI ICATEIBHOCTH

[ToxroToBka K ciaue u caya rocyJapCcTBEHHOTO dK3aMeHa

3 Komnerenuun ody4aromierocs, (popMupyemMbie B pe3y/ibTaTe 0CBOCHUS

AUCHUILINHBI (MOAYJIS) ¥ IIJIAHUPYEMble Pe3yJIbTAThl 00y4eHus

B pesynbTate ocBOEHUS AMCHUUIUIMHBI (MOAYIs) «YcCHElIHas Kapbepa» 00ydaromuics
JIOJDKEH 0071a/1aTh CIIEAYIOUIMMU KOMITETeHLIUAMU:

KOI[ HHIUKaATOpa I/IHI[I/IKaTop JOCTHIXXCHHA KOMIICTCHIINN

OIIK-3 CnocobeH paspalaTbiBaTh M OOeCHeuMBaTh peaTU3alMI0 CTPATETUH, MOJIUTHK H
TEXHOJIOTUH yIpaBIIEHUS MEPCOHAJIOM OpraHW3allMd B TUHAMHUYHON Cpele W OICHHBATh HX
COLIMAJIbHYIO U 9KOHOMHUYECKYIO 3P PEKTUBHOCTb;

OIIK-3.1 PazpaOatbiBaeT (uiaocopuio M KOHLENIUIO YIPABICHHUS IEPCOHAIIOM,
KaJpOBYIO ¥ COLMANBHYIO MOJUTHKY, CTPATETHUIO YIPABICHHUS TIEPCOHATIOM
OpraHU3aIK B COOTBETCTBUHU CO CTPATETHYECKUMU TUIAaHAMH OpTaHU3aLUuH 1
BJIaJICHEM HAaBBIKAMH UX BHEJPEHUS U peaTn3aliu

OIIK-3.2 Bnageer HaBbIKaMM OLIEHKHM YIPABJIEHYECKUX (KaJpOBBIX) pELICHUI B
00JIacTH yNpaBlIeHUs MEPCOHAIOM B IENAX onpeneneHus 3(pQPeKTUBHOM
peayi3allii  COBPEMEHHBIX  TEXHOJOTHH  YIpaBlIEHHS IE€PCOHAIOM
OpraHu3auu

OIIK-3.3 DopMHUpPYET CUCTEMY KIIIOUEBBIX IOKA3aTENEd COLMAIbHO-I)KOHOMUUYECKOM
3¢ (HEeKTUBHOCTH  JESATENbHOCTH  IEpCOHaja, YMEeT  HCHOJIb30BaTh
pe3yabTaThl pacyera Juis MOATOTOBKU pEIIeHUI B 00JacTH ONTHMM3ALUU
(YHKIIMOHUPOBAHUS CUCTEMBI YIIPABJICHUS IEPCOHAIIOM, WM OTJIEIbHBIX €€
HOJICUCTEM




4. CTpyKTYpa, 00bEM U coiep:kaHue TUCIMIIINHBI (MOIYJIs)
OO01mast TpyA0€MKOCTh JUCIUILTUHBI cOCTaBIseT 1 3aueTHbIX earHmIl 36 akajl. 4acoB, B TOM YHCIIE:

— KOHTakTHas pabora — 4,1 akas. yacos:
— ayauTopHas — 4 akaJl. 4acoB;
— BHeaynutopHas — 0,1 akan. yacos;

— caMOCTOsITeNIbHAS paboTa — 28 akaj. 4acoB;

— B hopMe npakTuyeckoit moaroroBku — 0 akaj. yac;

— IMOATOTOBKA K 3a4éTy — 3,9 akaj. yac
dopma aTTecTaIiy - 3a4€T

AynutopHast 3 =
KonTakTHas pabora | 3 X ®dopma TeKyero
Pasyen/ Tema 2 (B akaz. yacax) E E‘ Bunx 3 KOHTPOJIS Kon
R —— % S O caMOCTOATENLHOM | YONCBACMOCTHH | |\ oo o
Q & paboThI TIPOMEKYTOYHOMH
na6. | mpaxr. | € 8
Tlek. 'S aTTecTaluu
3aH. 3aH. QO &
1. Kapeepa paOoTHMKa Kak
o0bekTa yIpaBIeHUs B
COBpPEMEHHON OpraHu3aluu
CamocTosTenbHOe
M3y4eHne yueOHon
11 CymHocTb u U Hay4HOH OIK-3.1
coZIep)KaHue Kapbepsl 0,5 1 JUTEPATYPHI HUTtoroBerii TecT OHK-SI 2’
paboTHHKA Pabora ¢ '
3IEKTPOHHBIMHA
O6ubauorexamu
CaMocCToATenbHOE
M3y4eHHe yueOHOH
1.2 CucremHBl MOAXOA K 1 HAy4IHOH OIK-3.1
UCCIIEIOBAHUIO  Kapbepbl 0,5 1 JIUTEPATypPbI Urorosslii Tect OHK-S. 2’
paboTHHKA Pabora ¢ '
3IEKTPOHHBIMHA
O6ubauorexamu
1
CamocTosaTenbHOE
M3y4eHHe yueOHOH
1.3 JleTepMuHaHThI 1 HAy4IHOH OMK-3.1
Kappepel:  HOHATHE U 1 JUTEPATYpPEI UTOTOBBIH TECT OHK-3. 2’
KIaccupuKanus Pabora ¢ '
3IEKTPOHHBIMHA
O6ubanorexamMu
CamocrosTensHoe
u3yyeHue y4eOHOH
1.4 Knaccuduxaus U Hay4yHOMH OMK-3.1
Kapbepsbl. Kapbephas 0,5 1 JIMTEPATypPhI Wroroselii TecT OHK-3. 2’
CHCTeMaTHKa Pabora ¢ '
3IEKTPOHHBIMHA
O6ubnnorexamMu
Hroro no pazneny 15 4




2. TlpodeccuonanpHas Kapbepa
paboTHuUKa: MOHSTHE,
JETepMHHAHTE,  CHCTEMaTHKa,
MOKa3aTey, MPOTPaMMBI
HOIJIEPIKKI
CamocrosTensHoe
u3ydeHue yueOHon
21 IpodeccuonansHas U HAyIHOH
. OIIK-3.1,
Kapbepa u ee 0,5/0,5U( 1 JUTEPATYPbI Hrorossiii Tect OIK-3.2
JIETEPMUHAHTBI Pabora ¢ '
JIIEKTPOHHBIMHU
Ooubnmorexamu
IToxroroBka k
MIPaKTHYECKOMY
3aHATHUIO
Camocrosrensaoe | IIpakTuyeckoe
2.2 Cucrematnka o
N n3ydeHune yaeOHon 3aJjaHue OIlK-3.1,
npodecCHOHATEHON 0,5/0,11] 1 N .
KADBCDEL U Hay4HOH VYerHblii onpoc OIIK-3.2
Pbep JIUTEPATYPHI TECTUPOBaHHE
Pa6ora ¢
JNIEKTPOHHBIMHU
oubimorexamu
CamocrosTensHoe
u3yueHue y4eOHOH
2.3 OcHOBHBIE Y o Ha yHoﬁ
HUHAUKATOPHI v . OIIK-3.1,
. 4 JIUTEPATyPhI HTOTroBBRIi TECT
npodecCHOHATEHON OIlK-3.2
Pabora ¢
Kapbepbl
AIIEKTPOHHBIMHU
OnbIroTexaMu
1
IToaroroBka k
MIPaKTHYECKOMY
3aHSITHIO
CamocrosrensHoe | [Ipaktuueckoe
24 Kpusucel o
N u3yueHue y4eOHOH 3aJjaHue OI1K-3.1,
npodecCHOHATEHON 0,5/0,11| 1 . .
KADECDDL U Hay4HOUH YcTHBIN onpoc OIlK-3.2
Pbep JIUTEPATyPhI TECTUPOBAHHE
Pabora ¢
JIIEKTPOHHBIMH
OoubIMoTeKaMH
CaMocrosTensHoe
u3ydeHune yaeOHon
1 HAy4IHOH
Y y OIK-3.1,
2.5 KapbepHas cynepBu3us 1 JUTEPATYPHI HToroBsIii TeCT OIK-3.2
Pa6ora ¢ '
JNIEKTPOHHBIMHU
oubimorexamu
CamocTosaTenbHOoe
u3ydeHune yaeOHon
2.6 OpranuzaoHHast U HAy4YHOH OIK-3.1
Kapbepa: MOHSITHE 51 1 JUTEPaTyphl Wrorosslit TeCT OIK 3' 2’
cUCTEMaTHKa Pa6ora ¢ '
JNIEKTPOHHBIMHU
oubimorexamu




CaMocCTosTebHOE
U3yucHHe y4eOHOMH

2.7 WnnukaTopst U Hay4HOH OIK-3.1
OpraHU3alMOHHON 1 JTUTEPaATypPHI Urorossrit TecT OHK-S. 2’
Kapbepbl Pabora ¢ '
JIIEKTPOHHBIMHU
oubnmorexamu
Hroro no pasaeny 1,5/0,71( 10
3. MeTonmonorusi  yrnpaBJeHHs
Kapbepoit nepcoHana B
COBPEMEHHOH OpraHu3aluu
CamocrosTensHoe
U3yucHHe y4eOHOMH
31 dunocodceko- U Hay4HOH OIK-3.1
KOHIICNITYaJIbHBIE  OCHOBBI 1 JIUTEPATYPbI Hrorossiii Tect OHK-SI 2’
yIIpaBJIeHUs Kapbepoi Pabora ¢ '
JNIEKTPOHHBIMHU
oubimorexamu
IloaroroBka k
MIPaKTHYECKOMY
3aHATHIO
N CamocrosarensHoe | IIpakTnueckoe
3.2 Ynpasnenue kapbepoi .
U3ydeHHEe y4eOHOM 3aJjaHue OIlK-3.1,
B MEPCOHAIBEHOM 0,2/0,11| 1 N .
MeHE KMEHTe U Hay4HOH VYcerHblii onpoc OIIK-3.2
TUTEPaTypHI TectupoBanue
Pabora ¢
JNIEKTPOHHBIMHU
1 Ooubinorexkamu
CamocToATenbHOE
M3y4eHHe yueOHOH
3.3 KapbepHas nonuTuka B / 11 HayHHOH N OIIK-3.1,
opraHu3aiH 0,1/0,11| 1 TUTEepPaTyphl Urorossrit TecT OITK-3.2
Pabora ¢
3JIEKTPOHHBIMU
OoubIMoTeKaMH
CamocTosTenpHoe
u3ydeHue yueOHon
34 CymHoCTh u Y HAYIHOH
. OI1K-3.1,
COZIep)KaHHE  KaphePHOTO 0,1/0,11| 1 JUTEpaTyphl Urorosslit TecT OITK-3.2
TUTAHUPOBAHUS Pabora ¢ '
3JIEKTPOHHBIMU
OoubroTexaMu
Hroro no pazneny 0,4/0,311| 4
4. TexHONOTMH  YNpPaBICHUS
Kapbepoit nepcoHana B

OpraHu3aluu




4.1 KapbepHblil MapKeTUHT

0,1/0,11

TloaroroBka k
MIPAKTHYECKOMY
3aHATHIO
CaMoCTOATEILHOS
U3yucHHe y4eOHOH
U Hay4HOH
JUTEPATYPbI
Pabora ¢
AJIEKTPOHHBIMHU
OubIMoTEKAMU

IIpaxTnueckoe
3a7aHue
YcrHBIi onpoc
TECTUPOBaHUE

OIIK-3.1,
OIIK-3.2

4.2 KapbepHasi JIOTHCTHKA

CaMOoCTOSITEIbHOE
u3ydeHue yueOHon
Y HAYIHOH
JIUTEPATYPHI
Pa6ora ¢
AIIEKTPOHHBIMHU
OMOIMOTEKAMM

Hroroselii TecT

OIIK-3.1,
OIIK-3.2

4.3 KapbepHblii
OeHIMAPKIHT

0,5/0,51

ITogroroBka k
MIPAKTHIECKOMY
3aHATHIO
CaMOCTOSITEIbHOE
u3ydeHue yueOHon
Y Hay4HOU
JIUTEPATYpPbI
Pa6ora ¢
AJIEKTPOHHBIMHU
OMOIMOTEKAMM

IIpakTraeckoe
3a7aHue
VYcTHbIi ompoc
TECTHPOBaHUE

OIIK-3.1,
OIIK-3.2

4.4 KapnbepHasi MOTHBAIUS
U CTUMYJIMPOBaHHE

CaMoCTOATEIEHOE
M3y4eHHe yueOHOH
U Hay4yHOH
JIUTEPATYPbI
Pabora ¢
AJIEKTPOHHBIMHU
OMOIMOTECKAMHU

Hrorossrit TecT

OIIK-3.1,
OIIK-3.2

HWroro no pazneny

0,6/0,611

10

Uroro 3a cemectp

4/1,6W

28

3a4eT

Hroro no JAUCHUIIIINHE

4/1,611

28

3a4cT




5 O0pa3oBarejibHbIE TEXHOJIOTHH

Ha ceromusimnuii 1eHb CTaIy OYE€BUIHBI TPEUMYIIECTBA UCIOIB30BAHUS KOMIIBIOTEPA HA
JEKIMOHHBIX M TMPAKTUYECKUX Y4YeOHbIX 3aHATHsIX. OObSCHEHHE HOBOIO Marepuana c
UCIIOJIb30BAHUEM IIPE3CHTAII, BBIOIHEHHBIX C IMOMOIIKI0 iporpamm Microsoft Power Point u
Microsoft Front Page, BbI3bIBacT MHTEpPEC Yy CTYIACHTOB, CIIOCOOCTBYET JIYUIIEMY YCBOCHHIO
Mmarepuaia. Vcrnonp30BaHHE KOMIBIOTEpAa Ha y4eOHBIX 3aHSATHSX MO3BOJISIET IMPENOAaBaTEIIO
SKOHOMMTH BpEMs, ONpalINBaTh y4yallMXCS Ha KaKIOM 3aHSTHH, BECTH CTATUCTUKY OIpOCa,
BBISABIIAITH 3amajaromue TeMbl. Takxke omaHuM u3 3(P(EKTUBHBIX CPEACTB MH(POPMAIMOHHBIX
TEXHOJIOTHI SBJIIETCS AJICKTPOHHBIA yueOHUK. Mcxons u3 sroro, 6onee 20% Bcex 3aHATHIA
MPOBOSITCS C TPUMEHEHUEM HH(POPMAIIMOHHBIX TEXHOJIOTHH.

Jlnst obecrieuenuss HanbOobIIeH 2h(HEKTUBHOCTH 00pa30BaTEIBHOTO MpoIlecca B Kypce
JaHHOW y4eOHOW JWCHMIUIMHBI HUCIONB3YIOTCS B TpoIecce OOYYCeHHS IepeIOBbIC
o0pa3oBaTesIbHbIE TEXHOJIOTHHU:

1) TpaguumoHHBIE O00pa3oOBaTElbHBIC TEXHOJOTUH (MH(OpMALMOHHAS — JICKIIMS,
MpaKTUYECKHE (CEMUHAPCKUE) 3aHATHS ),

2) TEXHOJIOTHSI TPOOJIEMHOr0 00y4eHus (IpoOIeMHast JICKIHS, TIPAKTHYCCKUAE 3aHITUS B
dbopMme npakTuKyma, Kelc-MeToza);

3) UrpoBBIC TEXHOJIOTUH (POJICBBIC U JICIOBBIC HIPHI);

4) TeXHOJIOTUH MPOEKTHOTO 00yYeHHs (TBOPUYESCKUI MIPOEKT);

5) UHTEpaKTUBHBIC TEXHOJIOTHHU (CEMUHAP-TUCKYCCHUs);

6) wuHPOPMAIIMOHHO-KOMMYHUKAIIHOHHBIE 00pa30BaTE/IbHBIC TEXHOJIOTHU  (JICKIHSI-
BU3YaJIU3aIMs, IPAKTUIECKUE 3aHATHUS B OPME MPE3CHTALINH )

JleximoHHBIE 3aHATHUS HApATy ¢ COOOIIEeHneM yueOHON nH(GOpMaIIUU IPEIOIaraT U pe-
HICHUE CIEAYIOUINX TUNAKTUYECKUX 3aJad: 3aMHTEPEecOBAaTh CTYACHTOB HM3Y4aeMOW TEMOW,
pa3pyIINTh HEBEPHBIE CTEPEOTHUIIBI, YOSTUTH B HEOOXOAMMOCTH INTyOOKOTO OCBOCHHS MaTepuaa,
NoOYIUTh K CAMOCTOSITEIbHOMY IMOWCKY M aKTHBHOM MBICIHUTENBHOW NESITEIHHOCTH, MTOMOYb
COBEPIIUTH MEPEXO OT TEOPETUIECKOTO YPOBHS COIUATEHO-IPKOHOMHYECKOTO TIAHUPOBAHUS B
MYHHIIUTIATBHBIX 00pa30BaHUSX K MPUKIIAIHBIM 3HAHUSIM B TaHHOM 001acTH.

[IpoBenenne TpyNMOBBIX (CEMHUHAPCKUX W TPAKTHUECKUX) 3aHATHHA TpEeAroyaraet
pelieHrne pPa3sHOOOpa3HbIX JUJAKTHYECKHX 3a/ay: 3aKpeIUieHHe TMOMYYCHHBIX 3HaHHM,
dbopmMupoBaHUE YMEHHS MPUMEHSTh WX Ha MPAKTHKE, COBEPIICHCTBOBAHUE YMEHHS padOTaTh C
uH(popMalvel, aHaIM3upoBaTh, 0000IIaTh, MPUHUMATL U OOOCHOBBIBATH PEIICHHUS,
apryMEHTHPOBAHO 3allMIIATh COOCTBEHHBIC B3TJISIBI B JUCKYCCHUH, B3aUMOJICHCTBOBATH C
JIPYTMMHU YJICHAMH TPYIIIBI B IPOIECCe pa3pelieH s KOH(OIMKTHBIX CUTYalIUH.

6 Y4eOHO-MeTOAUYECKOE 00eciedeHUe CAMOCTOSITeJIbHOI PadoThl 00y4aroImMXcst
[Ipencrasneno B mpunoxxeHuu 1.

7 OneHOYHBIE CpeACTBA AJIsl IPOBeeHH s POMEKYTOUHOI aTTecTAlMI
[IpencraBieHbl B IPUIIOKEHUH 2.

8 YueOHo-MeTOAMYecKOe H HH(POPMALIMOHHOE O0ecneyeHue TUCIUIIHHBI (MOTYJIs1)

a) OcHoBHas TUTEpaTYypa:

1. Ky3spmuna, H. M. ®opmupoBaHHe OpraHM3allIOHHON CTpaTeruy YIpaBICHUS
KaJIpOBBIM MOTEHIIMAIOM: KOMIIETEHTHOCTHBIN MOX0]1 : MOoHOTpadus. - M. : UHOPA-M, 2019. -
94 ¢. — (Hayunas mbicib). — Www.dx.doi.org/10.12737/10518. - ISBN 978-5-16-010815-5. -
Tekcer : anekrponnsiid. - URL: https://znanium.com/read?id=354466

2. CoramkoBa, C. 1. YnpaBieHnue mepcoHajaoM: JelioBas Kapbepa: YdeOHOe mocodue
/C.M. CoTHHKOBA, 2-€ U3]1., mepepald. u goi. - Mocksa : U1 PUOP, HUI] UHDPA-M, 2019. - 328
c. (Beicmiee oopazoBanue) ISBN 978-5-369-01455-4. - Tekcr : anekTponHsbiid. - URL:



https://znanium.com/read?id=101070

0) JJlomotHUTeILHASI TUTEPATypa:

1. EropmuH, A. I1. OcHOBBI yIipaBiieHus nepcoHanoM : yaeonoe nmocooue / A.I1. Eropmms.
— 4-e u3n., nepepad. u gorn. — Mocksa : UHOPA-M, 2020. — 352 ¢. — (Bricuiee oOpazoBanue:
bakanaBpuar). — www.dx.doi.org/10.12737/1685. - ISBN 978-5-16-009526-4. - Tekcr :
snekrponnsiid. - URL: https://znanium.com/read?id=356194

2. Moprynos, E. b. YmpaBnenue mnepcoHajaoM: HcCCIEIOBaHUE, OICHKA, OOy4YeHHUE :
yueOnuk 17151 By30B / E. B. Moprynos. — 3-e usz., nepepab. u gorn. — Mocksa : M31arenbseTBo
FOpaiit, 2020. — 424 c¢. — (Boicmiee obpazoBanue). — ISBN 978-5-9916-6202-4. — Tekcr :
snekrpounsii // DBC IOpaiit [caiit]. — URL: https://urait.ru/viewer/upravlenie-personalom-
issledovanie-ocenka-obuchenie-449880#page/1

3.0peros, 0. I'. YpasneHue nepcoHanoM : ydeOHUK U MpakTuKyM s By3oB / 1O, T
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ITpunoxxenue 1

Pa3nen |. Kapbepa padoTHuKa Kak 00beKTa yIIpaBJeHUsI B COBPeMEHHOIi OpraHu3anuu
Tema 1.1. CymnocTh 1 cofepkaHue Kapbepbl padOTHHKA

Bonpocuwl ona camonposepxu

1. Uto cnepayer moHUMATh MO JIETIOBOM Kapbepoi?

2. B yeM npukiIagHOW CMBICT pa3IM4YeHUs BHEIIHEH W BHYTPEHHEH Kapbepbl I0JIsS
paboronarens? J{ns HaemHoro padotHuka? OOOCHYHTE CBOH MPEIIOI0KECHHUS.

3. Jlng kakux 1ened CIYyXKHT HCCIeI0BaHUE OOBEKTUBHOW Kaphephl pabOTHUKA?
CyObekTuBHOU Kapbepbl? OOOCHYHTE CBOU MTPEIITOIOKCHHUS.

4. Kakue QyHKIMU BBINONHSET Kapbepa B opranu3anusax? s dyero HeoOXOAMMO 3HATh
¢bynkunu xkapbepsl padotogarento? PaboTHuKy?

5. B uem cyTh coBpeMeHHOI Mojieu Kapbepbl? KakoBbl €€ TOCTOMHCTBA U HETOCTATKHU ?

6. KakoB TpeHJ pa3BUTUS MOJENU Kapbepbl paOOTHHUKOB B YCIOBHAX (HOPMUPOBAHHS
HallMOHAJILHOW MHHOBAIIMOHHONW DKOHOMHUKHU?

7. Kakume pplyarm BO3IEHCTBHS Ha Kapbepy IOJAYMHEHHBIX pPaOOTHUKOB BO3MOKHO
NPUMEHUTh B YCIIOBUSX OpPraHU3allMOHHON CTpaTeruu JuHamMudeckoro pocta? CrpaTeruu
KpyroBopota? OO0CHYITE CBOU TPEIIIOI0KEHUSI.

Tema 1.2. CucreMHBI OAX0/ K UCCIET0BAHUIO KApbepbl pAa00THUKA
Bonpocwt ons camonposepru

1. Uto cnengyer mOHMMATH MOJ CUCTEMOM Kapbephl? Kakue CTpyKTypHbIE 3JI€MEHThI 3TOU
CUCTEMBI MOYKHO BBIIECIUTH?

2. B ueM oTiIMuKE KApbEPHOTO IPOCTPAHCTBA OT OPTAaHU3ALMOHHON CTPYKTYphI IepcoHana?
Ot xkBanMUKAMOHHO-I0KHOCTHON CTPYKTYPHBI ITepcoHana?

3. Yem oOycioBieHa HEOOXOAMMOCTh HCCIEAOBaHUSA KapbepHOro mpocrpancta? Kakue
yIpPaBJICHYECKHE pELIEHUS MOTYT OBbITb C(HOPMHPOBAHBI, MCXOJS M3 aHaIM3a KapbepHOIO
IpoCTpaHcTBa’?

4. Yo hopMHUpYET peCypCHBIE BOBMOXXHOCTH Kapbephl paboTHuka? Opranuzamnuu? Ctpanbl?

5. KakoBa posib MHCTUTYLIMOHAJIBHBIX OCHOBAHUH Kapbepsl 11 paboTHuka? PaboTonarens?

6. HazoBuTe OCHOBHBIE pPBIHOYHBIE OCHOBAHHMS Kapbepbl, KOTOpble (HOpMHUPYIOT
KOHKYPEHTHOE IPOCTPAHCTBO B COBPEMEHHBIX oOpraHu3aunusax? J[laiiTe XapakTepUCTHKY HX
BIIUSIHUS Ha Kapbepy.

7. s xakux 1ened MokeT ObITh MCHOJIb30BaHA KIacCU(UKAIUS OTKIOHEHUH OT HOPMBI
Kapbepbl B 3aBUCUMOCTH OT UX cojiepkaHusi? B 3aBucuMocTu oT Ux Xxapakrtepa?

8. IIpn KakuxX YCIOBHMSX MO3UTUBHYIO POJIb AJIS JKU3HEAEATENbHOCTH pabOTHHKA UIpaeTr
riato kapbepsl? Kapbepusiit naynmmdrunr? Kapbepusiii anmm@Tuar?

9. [l nocTrKEeHUs Kakux Leneit paboToaaTento HeoOX0JMMO aKTUBU3UPOBATh IPOSIBICHUE
miaro kapbepbl? KapbepHoro gaynmm@runara? Anmudrusra?

10. KakoBbl ycnoBus 11e51€CO00pa3sHOCTH aKTUBU3AIUH MTPO(PECCHOHATBLHOTO HANIPABICHHS
Kapbepbl? OpraHn3alMOHHOrO HANPABIECHUS Kapbepbl?

11. KaxoBbl 3¢¢ekTuBHBIE pblUarv aJAMUHUCTPATHUBHOTO BO3JCHCTBHSA HAa YCTaHOBIICHHE
CTPOTOM OTBETCTBEHHOCTH KaX/10r0 padOTHHKA 32 TOPYUYEHHOE JI€TI0 M KOHTPOJIS 32 AUCLUIIITNHON
Tpyna?

12. Kak copmupoBaTh y paOOTHHKOB YYBCTBO CONPUYACTHOCTH K JeJIaM TMPEATPUSITHS,
OILYILIEHUE CBOETO MECTa Ha NMPEANPUATUHI, TBOPUECKOE OTHOLIEHUE K TPYAY?

13. Kak 3aBHUCHUT CKOPOCTb Kapbepbl OT peaiuzyeMoi opranuzanueii crparerun? O6ocHyiTe
CBOM NPEATIOIOKEHUS.

Tema 1.3. /lerepMUHAHTHI Kapbepbl: MOHATHE M KJIaCCH(PUKALUSA
Bonpocv ona camonposepku

1. Kakue nerepMuHAHTBl Kapbepbl CIEAYET pa3iuyaTh ISl MPUHATHUS YIPaBICHUYECKUX



pEUIEHU OTHOCUTENIBHO Hee?

2. Kakue ycnoBus Kapbepsl BIUSIOT HAa CTPYKTYPHBIE 2JIEMEHTBI €€ CUCTEMBI?

3. KakoBo BiMsIHHE IPUYMH Kapbepbl HA CTPYKTYPHBIE 2JIEMEHTHI €€ CUCTEMBbI?

4. KakoBa B3auMOCBS3b (DaKTOPOB Kapbepbl U CTPYKTYPHBIX 3JIEMEHTOB €€ CHCTEMBI?

5. KakoBbl 0COO€HHOCTH BIMSIHUSA UHAMBUIHOTO pa3BUTHs paOOTHHKA Ha €ro Kapbepy?

6. B uem crienu¢uka B3auMoICTBUS JINYHOCTHOTO Pa3BUTHsI paOOTHUKA Ha €ro Kapbepy?

7. KakoBbl NpPHOPUTETHI M TEHIEHLUU B3aUMOCBA3M MPO(ECCHOHAIBHOIO pa3BUTHSA
pabOTHHUKA U €0 Kapbepbl?

8. Kakne 0coOeHHOCTH Kapbepbl MOXKHO BBIIBUThH B 3aBUCHUMOCTH OT BO3pacTa paOOTHHKA?
Hackonbpko Bo3pacT paboTHHKA 3HAYUM JJIs1 YCIIEITHOCTH Kapbephl? Kak moi BiuseT Ha Kapbepy?
KakoBo BiusiHME HALIMOHATIBHOCTH PAOOTHUKA HA TPAEKTOPHUIO Kapbepbl?

9. OueHure 3HAUUMOCTb TOM WJIM MHOM I'PYNIbl IPUYKH Kapbepbl B 3aBUCUMOCTH OT dTana
B3pOCJIOH JKU3HU pabOTHHKA.

Tema 1.4. Knaccupukanus kapsepsl. Kapbepnasi cucremaTnka
Bonpocwi ona camonposepku

1. Uto monumaercs moj kiaccudukanuein Kapbepbi?

2. Kakue ¢akTopbl BIUAIOT HA KJIACCU(PUKAIUIO Kapbepbl?

3. JlaiiTe XapaKTepUCTHKY OCHOBHBIM METOJIaM KJIaCCH(PUKAIIUU Kapbephl.

4. BoisiBUTE CHUIIbHBIE U cllaObleé CTOPOHBI HMCKYCCTBEHHOMW, €CTECTBEHHOH, (haceTHoi u
HepapXUIeCcKOi Kiaccu(puKannii Kapbepbl.

5. JIns kakux ymnpaBiIeHUECKUX PEHICHUN I11eIeCO00pa3HO HCIONIb30BaTh UCKYCCTBEHHYIO
Kiaccudukanuio kaprepbl? EcrectBennyro? dacetnyo? Mepapxudeckyio?

6. HazoBuTe Bubl Kapbepsl. [laiiTe xapakeTepUCTHKY OT/AEIbHBIM BUAM Kapbephl.

7. Uro cnenyer NOHMMATh MOJA MyJabTUMojauuedl kapwepbl? IlpuBeaute mnpumepbl
MYyJIBTUMOJIAIIUU Kapbhephbl.

8. Tloctpoiite dacernyro knaccuduranuo MpohecCHOHATLHON W OpraHU3aI[MOHHON
Kapbephl.

Paznen Il. TlpodeccuonanbHasi kapbepa pa0OTHMKA: TOHSATHE, JA€TEPMHHAHTHI,
CHCTEMATHKA, I0OKA3aTeJIH, IPOrPAMMBbI MOIEPKKH

Tema 2.1. IlpodeccuonasibHasi Kapbepa M ee JeTePMUHAHTBI
Bonpocul ona camonposepxu

1. Uto monumaetcs oA npohecCuoHaIbHON Kaphepoi?

2. Kakue JeTepMHHAHTBI Kapbepbl BIHAIOT HAa XapakTep, CKOPOCTh, YCIEHNIHOCTb
npodeccuoHaIbHON Kapbepbl?

3. B wuem cneuudpuka B3aUMOBIUSHHUS TNPO(PECCHOHANBHOTO CTAHOBICHHS U
npoeccuoHaIbHON Kapbepbl?

4. Kakue BuAbI JAETEPMUHAHT MPO(ECCHOHAIBHOW Kapbepbl CIEAYeT pasziauyaTh s
MPUHSATHS YIPABICHUYECKUX PEIIEHUN OTHOCUTEIBHO Hee?

5. Kak ycnoBusi mpodeccHOHaIbHONW Kapbepbl BIMAET Ha CTPYKTYPHbIE SJIEMEHTHI €€
CUCTEMBI?

6. KakoBo BiusiHME NMPUYUH TPOPEecCHOHATBHON Kapbepbl Ha CTPYKTYpPHBIE DJIEMEHTHI €€
CUCTEMBI?

7. KakoBa B3auMOCBs3b ()aKTOPOB MPOPEeCCHOHATBHON Kapbepbl U CTPYKTYPHBIX JIEMEHTOB
€€ CUCTEMBI?

8. Kakue ocobeHHOCTH MPO(ecCHOHANBHON Kapbepbl MOXXHO BBISIBUTH B 3aBUCUMOCTH OT
Bo3pacta pabotHmka? Hackombko Bo3pacT pabOTHHWKA 3HAYUM  JUJIST  YCTEIIHOCTH
npodeccuOHaIbLHON Kapbepbl?

9. Ouenute 3HAYUMOCTh TOM WJIM MHOM TpyNIbl MPUYHMH NMPo(eccrnoHabHON Kapbephl Ha
Pa3IMYHBIX ATaIax B3pOCIOHN KU3HU pabOTHHKA.

10. KakoBbI OCHOBHBIE TIPOOJIEMBI TOCTPOSHUS MPOGHECCHOHATHHON Kaphephl?



Tema 2.2. CucremaTuka npogecCuOHAIbHON Kapbepbl
Bonpocwi 0na camonposepku

1. KakoBbl 0CHOBHBIE ITPOOIeMbI Kiaccudukau npopeccuoHanbHON Kapbepbl?

2. Kakue ¢akTophl BIUSIOT Ha KIACCHPUKAIUIO TPO(HECCUOHATEHOU Kapbephl?

3. MaiiTe XapaKTepUCTHKYy OCHOBHBIM METOJaM Kiaccu(pUKauu MpoQeccuoHaNIbHON
Kapbephl.

4. Hazoute BUIbI IpohecCuoHaNbHOM Kapbephl. [laiiTe XapakTepucTUKY OTIE€IbHBIM BHIaM
npodeCCHOHATLHON Kapbephl.

5. BoisBUTE CHIIbHBIE U ciabble CTOPOHBI Kiaccudukanuii mpohecCUuoHaTbHOM Kapbhephbl:
HCKYCCTBEHHOM, €CTECTBEHHOM, (PaceTHOM, nepapXuuecKo.

6. Jlns xakux ympaBiIe€HYECKHX pPEUICHHH 1eleco00pa3sHO UCMHOIb30BaTh HCKYCCTBEHHYIO
Kiaccudukanuoo npodeccnoHanbHON Kapbepbl? EctecTBeHHyr0? daceTHyIO KiaccuUKaIio
npodeccuoHaIbHON Kapbephl? Mepapxudeckyro?

Tema 2.3. OcHOBHbIC HHAMKATOPHI NPO(ecCHOHATBHON Kapbepbl
Bonpocwi ona camonposepku

1. KakoBbl MeTOAMYECKHI HWHCTPYMEHTAapHid OIEHKHM W aHaiu3a MpodecCHOHATBLHON
Kapbepbl? Kakue Meronbl, MHAWKATOPBl MO3BOJSAIOT MOJIYYUTh MH(OPMAIMIO JUIsL MPUHATUS
YIIPaBJIEHYECKUX PEIICHUH OTHOCHTEIBHO NMPO(HECCHOHATEHON Kapbephl?

2. Kakue 0COOEHHOCTH JIMYHOTO KapbepHOrO0 HPOCTPAHCTBA ONPEIEIAIOT CHEeHUPUKY
poeCCHOHAIBHON Kapbephbl paOOTHHKA?

3. Uro crnenyer MOHMMATh IO/ KOHKYPEHTOCIIOCOOHOCThIO paboTHHKA? Kakue (axTopbl
OIPEAEIIAI0T KOHKPETHYIO MO3ULINI0 paboTHUKA?

4. B yem paznuuue UHAMBUIYAIbHOM M KOPIOPATHMBHON KOHKYPEHTOCHOCOOHOCTH
paborauka? KopropaTuBHOM KOHKYPEHTOCIIOCOOHOCTH pab0OTHHKAa W  KOPIIOPATUBHOM
KOHKYPEHTOCIIOCOOHOCTH IepcoHana?

5. C momouipl0 KakMX IOKa3zaTeled MOKHO OLIEHUTh JAMHAMUKY HpO(ecCHOHATBHOU
Kapbepbl?

6. B ueM cocTOoUT NpuUKIaAHON CMBICI (3HAYSHHE) JUIsl IPUHSTHS YIIPABICHYECKUX PELICHUM
OTHOCHTEJIbHO MPO(ECCHOHATTbHON Kapbephbl TAKUX MOKa3aTelNei, kak HopMma podeccHOHaTbHON
Kapbepbl, KapbepHbIE OTKIOHEHUS, Ipeebl (TpaHullbl) IPpodeCCHOHATBLHON Kapbephl?

7. B uem cyrb Monenu npodecCHOHATIbHOM Kapbepbl B COBPEMEHHBIX OpraHu3anusax?
KakoBbl €€ TOCTOMHCTBA U HEJOCTATKU?

Tema 2.4. Kpusucnl npogeccHOHATBHONH Kapbepbl
Bonpocwi ona camonposepku

1. Yto ciexyeT NOHUMATD MOJI KPU3UCOM PO EeCCHOHATBLHON Kapbephl paboTHUKA? B uem
crieniuka mposIBICHUS KPU3UCOB?

2. Kakue BuabI KpU3HCOB NMPOo(hecCHOHANbHOM Kapbephl caelyeT pa3iuiaTh B 3aBUCIMOCTH
OT UX coepxaHusi? B 3aBUCUMOCTH OT yCIIOBUH U PUYUH PO(DecCHOHATBbHOM Kapbephl?

3. JlaiiTe XxapakTepuCTHKY OTAEIbHBIM BHJIaM KPU3HCOB NMPO(EeCCHOHAIBHONW Kapbephl.

Tema 2.5. KapbepHasi cynepBusust
Bonpocvl ona camonposepku

1. [aiite XxapakTepHUCTUKY OCHOBHBIM IporpamMmaM MOJAECPKKU MpodeccnoHanbHOMI
Kapbepbl HAa €€ PA3JINYHBIX 3TANax Pa3BUTHSL.

2. Yro Takoe kapbepHas cynepBusus? KakoBbl ee OTIIMYUTENIbHbIE 0COOEHHOCTH OT O0IIei
CYNepBM3MM,  TOHMMAeMOM  KaK  KOHCYJbTaTWBHAs  TPAKTHUKA,  CIHOCOOCTBYIOIAs
npoQeCCHOHATBHOMY O0y4eHHIO pabOTHUKA?

3. HazoBure m paiiTe XapakTEpUCTHKY OCHOBHBIM IIOJIXOJaM K KOHCYJIbTUPOBAaHHUIO B
o0yacTu MoIeTUpOBaHus IPOo(EeCCHOHATBLHON Kaphephl.

4. Kakue nporpaMmbl MOTYT OBITh MCIOJIB30BAHBI JJIsl MPEOIOICHUS MPO(ECCHOHATBHOTO



oTuyXaeHus padotHuka? [l mpeomoneHuss paHHUX MpooOsieM MpodecCHOHATHHOU Kaphepbl
paboTHuKa?

5. B Kakux ycIoBHSX IIeleco00pa3HO HCIHOIb30BaTh SKOHOMHKO-OPTaHU3aIMOHHBIC
IpOrpaMMbl  TIOIJEPKKH TPO(ECCHOHANBHONW Kapbepbl paboTHmka? [IporpamMmbl portaiuu
pabotHuka? IlporpaMMmbl  BBIHYXKICHHOTO KapbepHOoro nayHmmdrtuara?  IIporpaMmer
CTHUMYJIMPOBAHUS JOCPOYHOTO YBOJIbHEHUSA?

Tema 2.6. Oprann3aumoHHasi Kapbepa: MOHATHE U CUCTEMATHKA
Bonpocwi 0na camonposepku

1. YUto noHuMaeTcs o OpraHu3alMOHHON Kapbepoit?

2. KakoBbI OCHOBHBIE MTPOOJIEMBI KIacCU(UKAITUN OPTraHU3allMOHHON Kapbephl?

3. JlaiiTe XapaKTepUCTUKY OCHOBHBIM METOJaM KJAcCHU(pUKALUNA OpPraHU3alMOHHOM
Kapbephbl.

4. HazoBuTe BUABI OPraHU3aIMOHHON KapbepPhl.

5. Kakue QaxToppl BIUSIOT Ha XapakTep, CKOPOCTb, YCHEIIHOCTh OPTraHU3aIMOHHON
Kapbephbl?

6. B yem cyTh MOJi€1M OpraHU3allMOHHON Kaphephbl B COBPEMEHHBIX opraHu3anusax? KakoBsl
€e JJOCTOMHCTBA U HEJOCTaTKU?

7. KaxkoBbl OCHOBHBIE IpPOOJIEMBbI OpPraHM3allMOHHOW Kapbepbl? JlaliTe XapakTepucTUKa
OCHOBHBIM IIporpamMmaM MOJJEPKKH OPraHU3alMOHHOM Kapbepbl Ha PA3JIMYHBIX 3Tanax ee
pa3BUTHSL.

Tema 2.7. UHAUKATOPBI OPraHN3ANMOHHON Kapbepbl
Bonpocul ona camonposepxu

1. Yto noHMMaeTcs o BUPTyalbHOU Kapbepoi?

2. HazoBute Bubl BUPTYaIbHON Kapbephl.

3. Kakue GaxkTopbl BIUSIOT Ha XapaKTep, CKOPOCTb, YCHEIIHOCTh BUPTYaIbHON Kapbepbl?

4. KakoBbl OCHOBHbIE NTPOOJIEMBbI BUPTYAIIbHON Kapbhephl?

5. JlaiiTe XapakTepUCTUKY OCHOBHBIM IporpamMma HNOIIEPKKH BUPTYaJIbHOM Kapbepsl Ha
Pa3IUYHBIX dTanax ee pa3BUTHS.

6. B uem cneuuduka mMojenu BHPTYalbHOH Kapbepbl B COBPEMEHHBIX OpraHU3aLUAX?
KakoBbl €€ TOCTOMHCTBA U HEJOCTATKU?

Pazgen I|ll. Mertonosioruss ynpapieHHsI Kapbepoil MNepcOHAJa B COBPeMeHHOil
OpraHu3anuu

Tema 3.1. Punocopcko-KOHIENTYATbHbIC OCHOBBI YIIPABJICHUS Kapbepoil
Bonpocwi ona camonposepku

1. ITpuBenuTe mpUMEpHl YNPABIECHUYECKUX IPEIION0KEHUNH OTHOCUTEIBHO BEPOSITHBIX B
OyaylieM napamMeTpoB KapbepHOH MaKpOCpPEIbI.

2. IlpuBenure nmpuMephl yNpPaBIECHUYECKMX IPEINOJNOKEHUNH OTHOCUTEIBHO BO3MOXHBIX
OyIyluX pe3yabTaTOB YIIPABIEHYECKOU NEATEIbHOCTH B OpraHu3aluu (MUKPOCPEIBI).

3. IlpuBenuTe npuMepsl YNPaBICHUYECKUX MNPEANOIOKEHUN OTHOCUTENBHO KapbepHOU
ATOCPEBI.

4. PackpoiiTe cyntHOCTh pUiI0cOpHUH yrpaBiIeHUs Kapbepoi.

5. Uro cnenyer moOHMMaTh NOJ KOHIENIMEN ympaBieHus Kapbepoil? Hazosure ee
COCTaBIIAIOLIHE.

6. HazoBute ycioBus 11e1€c000pa3HOCTH MCIIOJIb30BaHUS TOTO HHOTO BUA KOHIIETIUT

Tema 3.2. YnpaBieHnue kapbepoi B IepCOHAJIbLHOM MEHEIKMEHTe
Bonpocwl 0na camonposepku

1. HazoBuTe 1 naiite xapakTepUCTUKY OCHOBHBIX IOJIXOJ/IOB K YIIPaBJICHUIO Kapbepoil.
2. OxapakTepu3yiiTe OCHOBHBIE ATallbl PA3BUTHUSI TECOPUH YIIPABICHUS KapbEPOU.



3. KakoBbI 0COOEHHOCTH COBETCKOM M POCCHICKOM IIKOJI YIIPABJICHHS Kapbepoit?

4. O603HaUbTE IPHOPUTETHI U OCHOBHBIC 3a/1a4M YIPABICHHS Kaphepoil Ha COBPEMEHHOM
JTarne.

5. KakoBbl (hakTophl, 00YyCIOBIMBAIONIIUE TIOBBIICHUE POJHM YIPABICHUS Kapbepoi
NepcoHalia B COBPEMEHHBIX yCIOBUIX?

6. Kakue noacucreMsl BXOIAT B COCTaB CUCTEMBI YIIPABIEHUS Kapbepoil?

7. Urto ciemyeT NMOHMMAaTh IIOJ, METOJOJIOTMEW yIpaBiieHHs Kapbepoil? HazoBute ee
COCTaBJISOLIHE.

8. ChopmymupyiiTe 1 000CHYHUTE IIABHYIO 1IEJIb CUCTEMbI YIIPABJICHHS KapbEPO.

9. Yro Takoe NpUHLUIIBI yIIpaBiIeHUs Kapbepoil? [lepeunciyre OCHOBHBIE U3 HUX.

10. Yro cienyer noOHMMATh MO MPUHIIMIIAMUA TOCTPOCHUE CUCTEMBI YIIPaBJICHUS Kapbepoid?
[TpuBeauTe X KIaccupUKaIHIO.

11. PackpoiiTe CyIHOCTh METOIOB yIpaBiieHUs Kapbepoil. [IpuBenuTe nx KiaccupuKaiuio.

Kakue conuanbHO-TIICHXOJOTUYECKME METOJbl YIPABICHUS Kapbepol Bbl 3HaeTe?
[TpuBenuTe mpUMEpHI.

13. Kakue MeTonbpl YyIpaBlIeHUS KapbepoW SBISIOTCA HSKOHOMHMYECKUM MeToJamMu?
[TpuBenuTe TpUMEpHI.

14. Kakue MeTo bl ynpaBieHUs! Kapbepoil sIBISAIOTCS aJMUHUCTPATUBHBIMU METO1aMu?

15. Kakue MeTo/IpI MO3HAHUS YIIPABIICHUS Kapbepoil Bbl 3HaeTe?

16. PackpoiiTe cymmHOCTh METOIOB (POPMUPOBAHUS CUCTEMBI YIIPABJICHHUS KapbhepOil.

17. PackpoiiTe CYIIHOCTh METOJOB aHAIM3a CUCTEMBI YIIPABIICHUS KaphepOil.

18. PackpoiiTe CyIHOCTh METOZ0B 0OOCHOBAHMS CUCTEMBI YIIPaBJIECHUS Kapbepoil.

19. PackpoiiTe CyIIHOCTh METOZOB BHEIPEHUS CUCTEMBI YIIPABICHUS KapbepPO.

20. Yem BbI3BaHAa HEOOXOAMMOCTH CTPATErHUYECKOTO YIpaBiieHUs Kapbepoi? HazoBute
OCHOBHBIE MPUHITUIIBI CTPATETMYECKOTO YIIPABICHUS KapbepOU.

21. [losicauTe ATambI MpOIEcca CTPATErHYECKOTO YIPABICHHUS.

Tema 3.3. KapbepHasi IOJMTHKA B OPraHu3anuu
Bonpocw ona camonposepku

1. Yto Takoe KapbepHas MOJIUTHKA OpraHu3auu’? Buasl KapbepHOU MOJTUTHKU.

2. HazoBute cocraBismonme mMexaHu3zMa (HOPMUPOBAHHS OPraHU3ANUOHHON KaphepHOU
MOJIUTHKHU.

3. PackpoiiTe coaepkaHue OTanoB (POPMHUPOBAHUS OPTaHU3AIMOHHOW KaphbepHOU
MOJIUTHKHU.

4. OxapakTepu3yiiTe OCHOBHbIE HAIPABICHUS KapbePHOU MOIUTHUKHU OpraHU3al1u.

5. Ilo xakum mapamerpam MpPOU3BOJUTCS AHAJIW3 BHEIIHEW M BHYTPEHHEH cCpeabl
OopraHu3aIuun?

Tema 3.4. CymHocTb M coepKaHHE KAPbEPHOI0 IVIAHUPOBAHUSA
Bonpocwl onsa camonposepku

1. B 4em cyIHOCTh KapbepHOT0 MJIAHUPOBAHUS?

2. Ilepeuncnure 1enu 1 3a1a4M KApbepHOTO TUIAHUPOBAHMUSL.

3. Packpoiite colepkaHu€ YPOBHEW Kapbe€pHOI'O IUIAHUPOBAHMS: CTPATETMYECKOro,
TaKTU4ECKOT'0, ONEPATUBHOTO.

4. PackpoiiTe conep)kaHHe COCTaBIISIOUIMX KapbepHOIo IUIaHa padoThl C MEPCOHANIOM,
KapbepOrpaMMBl.

5. Kakoe MecTo 3aHMMAET KapbepHOE IUIAHUPOBAHKUE B CUCTEME YIpPABIEHUS Kapbepoii? B
CHUCTEME YIPABIICHHS MIEPCOHATIOM?

6. HazoBuTe 3Tarsl KapbepHOIo MJIaHUPOBAHUS.

7. Kakywo CTpyKTypy HMEET THIOBOW KaphepHbld maH? [lman mpeemcTBEHHOCTH?
NuauBunyanbHbli maH kapbepsl? [IporpamMm kapbepbl?

8. KakoBwl 1enu, 3aadyd ¥ OCHOBHBIE HAIpPaBJICHUS IJIAHUPOBAHUS MPEEMCTBEHHOCTH?
[InanupoBanus Kapbepbl Ha ypoBHe paboTHuKa? CoriiacoBaHusi MHIUBUAYAJIbHBIX IeJIeH



Kapbephbl ¢ OpraHuzanmoHHbMu? [nanupoBanue nporpamMm Kapbephbi?

Pazpnen V. Texnosiorun ynpasijieHus Kapbepoil IePCOHAJIa B OPraHU3alNHU
Tema 4.1. KapbepHblii MApKeTHHT

Bonpocwi 0na camonposepku

1. Yto mpeacTaBisieT coO00 MapKETUHTOBAs KOHIEIIUS YIIPABJICHHS Kapbepoii?
2. Kakue uvacTHble (DyHKIMHM BKJIIOYaeT B ce0s nH(pOopMaIoHHass (QYyHKIHS KapbepHOTO

MapkeTuHra?
3. Uto sBAsieTcss MpeAMETOM aHaiu3a MPU W3YYECHUW BHEIIHETO M BHYTPEHHETO PBIHKA

Tpyaa?
4. PackpoiiTe conepkaHne KOMMYHHKAIIMOHHON (YHKIIUN KapbepPHOTO MAapKETHUHTA.
5. Kakue neneBsle Ipynibl BBIIEIATCS IPH CETMEHTUPOBAHUY PhIHKA Tpyaa?
6. UTo Takoe miIaHUpPOBAaHUE U TPOTHO3UPOBAHHE Kapbephbl PAOOTHUKOB?
7. HazoBuTe METOABI IPOrHO3UPOBAHMSI Kapbephl IEPCOHAIIA.

Tema 4.2. KapbepHasi jorucTuka

Bonpocwl ona camonposepxu

1. Yro mpexacTaBiseT coOO JOTUCTHYSCKAsT KOHIETIITUS YITPABICHUS Kaphepoi?

2. Kakue yacTHble (DYHKIMU BKJIIOYAaeT B ceOa uHpopManuoHHas (YHKIUS KapbepHOH
JIOTUCTUKU?

3. Uto aBiAeTCSA MPEIMETOM aHAIKM3a MPU KaphepHOil TOTUCTHKE?

4. PackpoiiTe copepkaHrne KOMMYHHKAITMOHHON (YHKIIMHA KapbEePHOU JIOTHCTUKH

6. UTo Takoe JIOTUCTUKA Kapbepbl paOOTHUKOB?

7. HazoBUTE METOBI JIOTUCTUKHU KapbEpPhI EPCOHATIA.

Tema 4.3. KapbepHblii 0eHUMapKUHT

Bonpocul ona camonposepxu

1. Yro npexacrasisier co6oit OeHUMapKUHTOBast KOHLETIINS YIIPABICHHUS Kapbepoii?

2. Kakue yacTHble (QyHKIUHU BKJIIOYAaeT B ceOsl MHPOpMalMOHHAs (YHKIUS KapbepHOTO
OeHuMapKuHra’?

3. Yto ABnseTCs NpeIMETOM aHaIN3a MpU KapbepHOM OeHUMapKUHTE?

4. PackpoiiTe cosiepkaHie KOMMYHHKAIIMOHHON (YHKIIMN KapbepHOT0 OEHUMAapKUHTA.

5. Kakue nieneBble rpynibl BbIIEISETCMSI IPU CETHMEHTUPOBAHUU PhIHKA Tpyaa?

6. Uto Takoe OeHUMapKUHT Kapbepbl pAOOTHUKOB?

7. HazoBuTe MeTobl OEHUMapKUHTa Kapbephbl IEpCOHANA.

Tema 4.4. KapbepHasi MOTHBaLUsl M CTUMYJIMPOBAHME

Bonpocul ona camonposepxu

1. Yto npezacrasisieT cOO0N CTUMYIUPYIOIAsi KOHLIETIHS YIIPaBICHUs Kapbepoi?

2. Kakue yacTHble QYHKIUU BKJIIOYaeT B ceOs MHPOpMAaIMOHHAas (QYHKIUS KapbepHOIroO
CTUMYJIUPOBaHUsA?

3. Yro sBnIsA€TCA MPEAMETOM aHAIN3a IIPU KapbEPHOM CTUMYJIMPOBAHUU?

4. PackpoiiTe cosepkaHie KOMMYHHKAIIMOHHON (DYHKIIUN KapbePHOTO CTUMYJIUPOBAHUS.

5. YTo Takoe CTUMYJIMPOBAHUS Kapbepbl paOOTHUKOB?

6. HazoBuTe MeTOABI CTUMYJIMPOBAHUS Kapbephl IEPCOHAA.

IIpumepHbIe TecTOBbIE 32JaHUSA

1. 7)Ku3HeHHBIE IVIAHBI YeJI0BEKa:
a) 0XBaThIBAIOT BCe CeEPHI €ro JKU3HEAeATeIbHOCTH,;

0) cocpeaoTOYEeHbI TOJBKO Ha BO3MOXKHOCTAX JIOJDKHOCTHOTO U MPO(heCCHOHAIBHOTO POCTa;
B) paccMaTpHUBAIOT TOJBKO T€ BUIbI KU3ZHEJEATEIbHOCTH, KOTOPbIE OCYIIECTBISIOTCS BHE

MecTa paboThl MUHAWBUAA (KYIbTYpPa, CIIOPT U T.I1.);
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r) choKycHpoBaHBI JUIIH HA OJTHOM, C TOUYKH 3pEHUs YeJIOBeKa, Hanbosee BaXKHOMU, cdepe
JESTEIILHOCTH (CEMBbS, IOCYT, paboTa).

2. B cepeauHe Kapbephbl ¢ BO3pacTOM, KaK IPaBUJIO:

a) CIIO)KHOCTh JKU3HCHHBIX IUIAHOB CHID)KAGTCSA, a YHUCIO IUIAaHUPYeMbIX cdep
YKU3ZHEJEATEIIbHOCTH PE3KO MaIAET;

0) CIIOXKHOCTh >KMU3HEHHBIX IIJITAHOB OCTAETCS HA TIPEKHEM YpOBHE, KaK W YHUCIO
OXBAaTbIBAEMbIX Cep KUIHEACSITETbHOCTH;

B) CIIO)KHOCTh JKM3HCHHBIX IUIAHOB BO3pPACTacT, KaK M YHCIO OXBaThIBaeMbIX cdep
KU3ZHEJESATENIbHOCTH;

I) IUTAaHBI YTOYHSIOTCS W KOHIEHTPUPYIOTCS Ha OJHOW WM JIBYX OCHOBHBIX cdepax
KU3ZHEJEATEIIbHOCTH, U TIPU ATOM OHHU JIETAJIbHO MPOpadaThIBAIOTCSI.

3. Heab1o »KU3HEHHOTO TJIAHA SBJISIETCS B EPCHEKTHBE:

a) TOCTHKEHHUE OMPEICTICHHOIO COLIMAIbHOTO CTaTyCa;

0) BCECTOPOHHEE Pa3BUTUE JIMUHOCTH;

B) YJIOBJIETBOPEHUE COLIMATBLHO-KYIbTYPHBIX 3aIPOCOB;

') BCE BMECTE B3SITOE.

4. IlnaHbl 1eJ10BOIi Kapbepbl:

a) HE CBSI3aHBI C JKU3HCHHBIMH TIAaHAMU;

0) BBITEKAIOT U3 KU3HEHHBIX IJIAHOB;

B) CYIIECTBYIOT MapalICIbHO, B3aUMHO KOPPEKTHPYSI IPYT IPYTa;

') HE COOTBETCTBYIOT HU OJTHOMY U3 BBICKa3aHHBIX COOOPaKEHUH.

5. Heaun Ju4yHOi Kapbepbl PA00OTHUKA B MEPBYIO 0Yepedb ONpPeIeIsiioT:

a) ero pa3BUTHE B NMpodecCuoHANBHOM cdepe;

0) ero cratryc B JOJKHOCTHOM cdepe;

B) €r0 pa3BUTHE B KYJIbTYPHOU U OOIIECTBEHHOII cepe;

') BCE BMECTE B3SITOE.

6. Kapbepa paGoTHuka pa3BuBaeTcs nmpe:kae Bcero B cdepe:

a) mpoheCcCUOHATBHON U IOJDKHOCTHOM;

0) CHOPTUBHO;

B) OOIIEKYJIbTYpPHOI;

T') CEMEIHOM.

7. B MHAMBHAYAJBHOMH Kapbepe pAa00THUKA 3aHHTEPECOBAH MpeXK/ie BCero:

a) caM pabOTHUK;

0) aaMHHMCTpALUsS PUPMBI;

B) pabouuii KOJIJIEKTUB, TPOQCOI03;

I') BCE BMECTE B3AThIE.

8. Boipa:keHue «1eJIaTh Kapbepy» A0J:KHO B MEPBYI0 0Yepeab OLEHUBATHCS:

a) OTPUIATEIILHO — YEIIOBEK CTPEMUTCS K JODKHOCTHOMY POCTY, KaK MPaBHIIO, B yiIepd u
00X0J1 APYTHUX;

0) TOJIOKUTEITHHO — CO3JIACTCSI 3/I0POBasi KOHKYPEHIIHS B KOJUIGKTHBE, YTO BEACT K POCTY
MPOU3BOTUTENLHOCTH TPYAQ;

B) CITOKOITHO, B3BEIICHO, C YI€TOM TOT0, KaK JCHCTBHS YeJI0BEKa COOTBETCTBYIOT HHTEpeCaM
OpTraHMU3aIiH, KOJUIEKTHBA, €ro CaMoro;

') OTCTpaHEHHO, 0€3 MOIH1, C TO3UIIMHY CTOPOHHETO HAa0II0AaTeNsl.

9. «/leraromuii Kapbepy» 4eJI0BeK J0JKEeH:

a) TOKIAThCsI, TTIOKa eMy OyJIeT CBepXy MPEIONKEH BapHUaHT JIOJDKHOCTHOTO TIPOIBMKCHUS,

0) cam mpemnarath cebs PYKOBOJACTBY Ha JIOOYIO OCBOOOXKIAIOIIYIOCS TOJKHOCTH,
y4acTBOBATH B JIFOOOM KOHKYPCE Ha 3aMEIeHUE BAKAHTHOW JTOJKHOCTH;

B) C IIEJIbIO TIOJTYYEHHUsI BAKAHTHOUW JOJKHOCTH OOpPATUTHCS 32 IOMOIIBIO K COCITYKHUBIIAM,
YTOOBI OHM IMOJICKA3aJIH HAYAJILHUKY O €r0 YCTPEMIICHUSX;

r) B MEPBYI O4Yepeab CBOEH pabOTON MOKa3aTh HAYadbHUKY, YTO OH BBHITIONHSET €€
KaueCTBEHHO, B CPOK, OOJIajjlaeT HEOOXOIMMBIMU 3HAHHUSMH, OTBITOM, a TaKKe YBaKCHHEM B
KOJUIEKTUBE, YTOOBI 3aHATh BAKAHTHYIO JIOJDKHOCTD.
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10. Ku3HeHHbIEe IVIAHbI HEe COYETATCH € J0JKHOCTHBIM POCTOM:

a) 1a, OYEHb YacTo;

0) UHOT/1a, HO YaIlle HET;

B) HET, COUETAIOTCSI BCET/IA;

') HE COYETAIOTCS] HUKOT/IA.

11. O0menpuHATOE ONpe/ieieHNe KATErOpUM «Kapbepa) 03HA4aer:

a) TOJHKHOCTHOE MepeMEIIEHUE 3aHATHIX;

0) cTaTyCHBIC POJIH, Yepe3 KOTOPhIE MPOXOAUT WHAUBHUJ 32 PaOOUYIO KHU3Hb;

B) PO/ 3aHSATHI, MyTh K YCIEXY, BUIHOMY MOJIOKEHUIO B OOIIECTBE;

') UHANBUIYAILHO OCO3HAHHYIO TIOCIIEIOBATEIbHOCTh H3MEHEHH BO B3TJISAAaX, MO3HIIUIX
U TIOBEJICHUU YeJIOBEeKa Ha CBOIO POJIb B OOIIECTBE.

12. TunoJiorusi 1eJI0BOii Kapbepbl BKJIKYAET CJeyIoIie ee BU/bI:

a) 1o cdepe AeITeTbHOCTU — TOCYAApCTBEHHAs, TUIIJIOMaTHYecKasi, 00IeCTBEHHAs U T.I1.;

0) 1O KOJIMYECTBY OXBaThIBAEMBIX OpraHW3alMii — BHYTPUOPTaHHW3AIMOHHAS,
MEXOpraHu3aluoOHHas, IPEANPUHUMATENbCKAS,

B) nipodheccuoHaIbHO-KBaJIN(PUKAIIMOHHAS (MH)KEHED, KaHIUAAT HayK, JOKTOp HayK);

T') BCE BMECTE B3ATOE€.

13. Ilepexoa U3 cBOeii OPraHU3aIuu B IPYTYI0 HA JTOJIKHOCTH 0oJiee BBICOKOIO CTaTyca
(Ha Be CTyNeHbKH BBepPX) ABJsSETCS IPUMEPOM Kapbepbl THIIA:

a) «TPaMIUTHHY;

0) «IECTHHIIA;

B) «3MeEsI»;

T) «IIepenyThey.

14. JTan KuU3HEHHOro NMyTH — (opMHUpPOBaAHHE CeMbH — Yallle BCEr0 COOTBETCTBYET
ITaNy Kapbephbl:

a) MOoJy4eHHE MPOPECCUu;

0) MepBUYHBIN KapbePHBINA POCT;

B) pa3BUTHE Kapbephl;

T') 3aBepIICHHE Kapbephl.

15. 3a roabl paGoThl 4YeJIOBEK [J0JKeH HM3MEHMTb CBOil mNpodeccHOHATbHO-
KBAJIU(UKANHOHHBIN CTATyC MJIM MeCTO padoThI He MeHee YeM:

a) 3 pasa;

0) 6 pas;

B) 9 — 10 pa3;

r) 11— 15 pas.

16. IIpobiema «ceMbsi—patoTa» BO3HUKAET Yallle BCEro Ha dTare:

a) moyry4eHus npodeccuu;

0) MepBUYHON aaNTaIlNH;

B) Ipo(heCCUOHATHLHOTO CTAHOBIICHUS;

I') 3pelOoCTH pabOTHUKA.

17. «Kpu3uc cepeauHbl KapbepbD) CBA3AH:

a) C HEBO3MOXKHOCTBIO TIOJYYUTh HEOOXOAMMYIO TIEPEIIOATOTOBKY:;

0) OCO3HAHUEM PACXOXKICHUS MEXKIY MEUTaMH U HAMEUYABIIMMHUCS KaphEPHBIMH LETSIMH U
peanbHOM CUTyaluen;

B) HEIOCTATOYHOM OIJIATON Tpyaa pabOTHHKA;

T') TEM, 9TO BCE JIOJDKHOCTH, Ha KOTOPBIC PACCYUTHIBACT PAOOTHHK, OKAa3bIBAIOTCS 3aHSATHIMH.

18. Pemenne npod/ieMbl «ceMb—pad0Ta» B NMOJIb3y CeMbH IIPOUCXOIUT HA JTaMNeE:

a) mpo¢hecCHOHATBHON MOATOTOBKH;

0) poxaeHus epBoro pedbeHka,

B) po(heCCUOHATIBLHOTO CTAHOBIICHUS;

r) mpoeccnoHanbHOM 3penoCcTH.

19. TIlcuxoJiorHYecKoe KOHCYJIbTHPOBAHHE MeEHEIKEPOB 1O MOBOAY Heyaad C
KapbepPHBIM MPOJABHKEHHEM JI0JI3KHO OCYIEeCTBIATHLCS:
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a) HEMOCPEACTBEHHBIM HAa4aJIbHUKOM;

0) pyKOBOJMTEIIEM OpraHU3aIl1H;

B) paboTHHUKaMU TPO(COI030B;

r) IpodeCCHOHATBHBIM IICUX0JIOTOM B COCTABE CIYXKObI 10 YIPABICHUIO MIEPCOHATIOM.

20. HauGoJsiee mnmoAXOASIIIUM CIOCOOOM AJMHHMCTPATHBHOIO BO3JelCTBHS Ha
paGoTHUKA, KOTOPBbIA, OyIy4yd Ha3HAYeH HA PYKOBOAAIILYI0 [10J:KHOCThH, IepecTaer
CIIPABJISITHCH CO CBOUMHU 00SI3aHHOCTSIMU, SABJISIETCS:

a) ero rOpM30HTAIBHOE NEPEMEIIECHNE Ha PABHOIICHHYIO JJOJDKHOCTD;

0) MOHWKEHUE B JJOJDKHOCTH;

B) BO3BpaT Ha paHEee 3aHUMAEMYIO JOJDKHOCTH;

I') HaIIpaBJIEHUE Ha MOBBIIIEHUE KBATHU(UKALUU C OTPHIBOM OT IPOU3BOICTBA.

21. U3 nepevyucJeHHBIX AeiicTBHII pPaGOTHMKA, CIOCOOCTBYIOIIHX €ro KapbepHOMY
MPOABUKEHUIO, ITUHYHBIMH SIBJISIETCSH:

a) HAYITHUYECTBO;

0) XOXKICHHUE «II0 TOJIOBaM» JIPYTHX;

B) COOOIIEHHE PYKOBOJUTEIIO CBOEH, KaK €My KaKeTCsi OObEKTMBHOMW, OLEHKU JPYIHX
MIPETEeHICHTOB;

r) oOpaleHue 3a MOMOIIBIO K BBIIIECTOSIINM POJICTBEHHUKAM (KyMOBCTBO).

22. K uncay 3aga" Bcero o0mecTBa no (p0OpMHpPOBAHUIO 1€JI0BOH Kapbepbl pA00THUKOB
He OTHOCSTCS:

a) popmupoBaHe CTaHAAPTOB KaPbEPHBIX U KU3HEHHBIX IIENICH;

0) ompeeneHNe dSTUYHBIX U HEATHYHBIX CIIOCOOOB JIOCTHKCHUS KaphePHBIX M KU3HEHHBIX
HECH;

B) BBIPA0OTKA CHCTEMBI OIIEHKH YCHEITHOW MIIA HEYCTICITHON Kapbephl;

r) ¢GOpMHUPOBAHHE JIMYHOCTHBIX CTaHAAPTOB MO KayecTBaM, HEOOXOJUMBIX KOHKPETHOMY
PYKOBOJIUTEITIO.

23. I'ocyaapcTBO B 00J1aCTH YIIPABJIEeHHsI KAPbePoii pa00THUKOB:

a) (¢opMHUpyeT CHCTeMy Mep MO JOCTH)KEHUIO KapbepHBIX IleNiell (IKOHOMHYECKas H
colManbHas MOJUTHKA, CUCTEMa 00pa30BaHus, 3aKOHOAaTeIbHas 0a3a);

0) 3aKpBIBAaCT BO3MOXKHOCTH HEYTOTHBIM JIUIAM IO 3aHSATHIO PYKOBOMSIINX JIOJKHOCTEH BO
Bcex cepax KU3HU;

B) pEryaupyeT 3apabOTHYIO IUIaTy MEHEKEPOB B IKOHOMUYECKOH U collMaIbHOU cdepe;

') OpraHu3yeT 3aKOHOAATEIbHOE MPECIeI0BaHNE OMMO3UIIMOHHBIX MMOJUTHKOB.

24. Opranu3anusi Kak Cy0beKT YNpaBjeHUsl Kapbepoil He J0JIKHA OCYIIEeCTBJSTH
CJIeYIOLIYIO0 eI TeJbHOCTh:

a) popmMHpOBaTH CBOIO BHYTPEHHIOIO CTPYKTYPY;

0) hopMupoBaTh CUCTEMY BHYTPEHHUX MEepEMELeHUN KaIpoB (BHU/IbI, CIOCOObI, KPUTEPHUH,
CUTYallun);

B) GopMyIHpOBaTH OCHOBHBIE MOJIOKEHHSI OPTaHU3AIMOHHON KYIBTYpBI, PETyIupyroei
MPOIIECCHI TIEPEMETIIEHHS KaJIpOB;

I) MPEACTaBIATh K TPOABIKECHUIO KaHAMIATYPHl IO TMPUHIUIY M[EPBOOYEPEIHOTO
BBIJIBFDKCHUS JPY3€H M POJICTBEHHUKOB aJIMAHHUCTPAIIHAH.

25. UHauBH KaK CYOBEKT yIIPaBJIeHUS KApbePoil He 10JI7KeH:

a) GopMHUPOBATh KU3HECHHBIC U KaPbEPHBIC 1IEITH;

0) oIpeneNsaTh JOMYCTUMbIE CPEJCTBA UX JOCTH)KEHUS;

B) OCYIIECTBIISTh KOPPEKITUIO CBOMX KaPhEPHBIX IIAHOB;

T') COO0IIAaTh CBOMM MOAYMHEHHBIM, YTO OHU TYIHUIIbI, HHYTOXECTBA U TJI0XHE PAaOOTHUKHY.

26. YnpaBJjieHne HHAUBHAYAJIbHOI Kapbepoii BKJIKYAET 3TaNbl:

a) 0CO3HaHKE MOTPEOHOCTH B KAPEPHOM MTPOABHKEHUH;

0) TTOVMCK BapUaHTOB BJIMSIHUS HA JIUII, TPHHUMAIOIUX PEIICHUE O TPOIBUKCHHIH,

B) IIOJyYeHUEe HHPOPMAIH O KOHKYPEHTaX U OLIEHKAa CBOMX BO3MOKHOCTEM;

T') OlleHKa TpeOOBaHM KOHKPETHOW OpPTaHU3AIMH K TPETEHICHTaM Ha JTOJDKHOCTb.

27. Cornacno Koncruryunu Poccniickoii ®@enepanun Poccusi siByisieTcsi CONMAJbLHBIM
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rocyaapcreom. HacejieHHI0 3TUM TOKYMEHTOM rapaHTHPYeETCsI:

a) MpaBo U30UPATh U OBITH M30PAHHBIM B 3aKOHOIATEJILHBIE OPTAHBI BJIACTH MPEACTABUTEIISM
Pa3HBIX MOJIOB U HAITMOHAJILHOCTEH;

0) paBHas oruIaTa 3a paBHbIC PE3yIbTATHl TPYAA;

B) paBHbIE, 0€3 OrpaHUYCHUH, BOZMOXHOCTH TMOJYYEHUs MPOPECCHOHATHHOU MOATOTOBKH
0001 (HhOpMBEI;

I') paBHBIC BO3MOXXHOCTU TPU CaMOpEAIHM3allMd W BOCIMTAHHM CaMOYBAXKCHHSI y BCEX
rpak/iaH.

28. IlomuTHKA yNIpaBJeHUs KAPbePHBIMH MPOIECCAMHU B OPraHU3alMH HATIPABJIEHA HA
TO, YTOOBI:

a) Bce paboure MecTa B OpraHU3alMKM ObUIM 3aHSATHI MAaKCHMAaJIbHO COOTBETCTBYIOIIUMH
JOJKHOCTHBIM TPeOOBaHUSM paOOTHUKAMH,

0) ObuTa OOecTeueHa MCUXOJIOTMYECKas COBMECTUMOCTD B KOJIJICKTHBE;

B) TPYOBBIC MIPOIIECCHI OBLTH OPTaHU30BAHBI HAUITYYIIIUM 00pa3oMm;

') BCE BMECTE B3SITOC.

29. OrpannyeHusiMu pu (POPMUPOBAHNH KAPHEPHOI MOJUTHKH HE MOTYT CJIY:KHTh:

a) COCTOSTHHME BHEIIHEH Cpeibl B COMAILHON U TPYAOBOM cdepax (MOJIOKEHUE Ha PHIHKE
TpyJa, MOSBJICHHE HOBBIX IPOECCHii, BHEIPCHUE HOBBIX TEXHOJIOTHH U T.I1.);

0) TpeOOBaHMs JEJIOBOrO M JIMYHOCTHOTO XapaKTepa K NPETCHICHTaM Ha BaKaHTHBIC
JIOJKHOCTH;

B) HAJIMYME BAaKaHTHBIX MECT ONPEAECIECHHOTO YPOBHS;

T') TOJKHOCTHBIE 3aIIPOChl pA0OTHUKOB.

30. IlmanupoBaHue J1eJ10BOI Kapbepbl KOHKPETHOI0 MHAUBH/IA NIPeIyCMATPHBAET:

a) MpeaBapuTeIbHOE 00eCIIeYeHNe BaKAHTHBIMH JIOJDKHOCTSIMH BCEX PaOOTHHKOB ¢ Ooliee
BBICOKUM PEHUTHHTOM;

0) IPUHYAUTEIHLHOE OCBOOOXKICHUE TOJDKHOCTEH JIMIIAMHU TTPEIIIEHCUOHHOTO BO3PAaCTa;

B) CO3/IaHH€ HOBBIX JOJDKHOCTEH CIEUUANbHO AJI JIMI, MOJYYHBIIMX B XOJE OLEHKU
HaVBBICIINI PEUTHHT;

I') BBISIBJICHHE BCEX BBICBOOOXKIAIOIIMXCS B TEPCIEKTHUBE JOJKHOCTEH M OmpeesieHne
mporeaypsl MoA00pa Ha HUX HanOoJee MOAXO/ISIINX TPETEHICHTOB.

31. IIpeaMeTOM KapbepHOIo IJIAHUPOBAHUSA He SIBJISIETCS:

a) IOJDKHOCTHBIE TIEPEMEIIICHUSI 32 BECh MEPUOJI TPYI0BOH JCSITEIHHOCTH;

0) mepemMelnieHne Ha ABe-TPHU JOKHOCTHBIE CTYTICHH;

B) MepeMENIeHUE Ha OJTHY JIOJDKHOCTHYIO CTYTIEHB;

T') OTITYCK IO YXOY 32 HOBOPOKJIECHHBIM PEOSHKOM.

32. TlianupoBaHHWe 3amoJIHEHUS] BAKAHCHI, BBLICBOOOKIAIONIUXCH B pe3yJbTara
BbIX0/12 HA MEHCHIO MEHE/’KePOB CPeIHEr0 YPOBHS, SIBJISIETCS MPEAMETOM J1esITeIbHOCTH:

a) MEeHeKepa 0oJiee BEICOKOTO YPOBHS, KyPUPYIOIIETO TaHHOE HAIPABJICHHUE JIEATETbHOCTH
MIPU YYaCTUU CITYKOBI [0 YIIPABIEHUIO IEPCOHATIOM;

0) MEHeKepa CpeTHEr0 YPOBHsI, BP€MEHHO 3aMEHSIOIIETO YIIEANIET0 Ha MIEHCHIO;

B) TPYIIIBI MEHEKEPOB HU3IIETO YPOBHS, IOJYMHEHHBIX PaHee BHIIICAIIEMY Ha MIEHCHUIO;

I') COBETa aKIIMOHEPOB (COOCTBEHHUKOB, MTONEYUTEIHCKOMY COBETY H T.1.).

33. KapbepHoe KOHCYJIbTHPOBAHHUE OCYIIECTBJISIETCH:

a) BBICIIIMM PYKOBOJICTBOM OpTaHH3aIHH;

0) HEMOCPEICTBEHHBIM HAYAIbHUKOM KOHCYIBTUPYEMOTO;

B) paOOTHUKOM CIyXObl IO YIPABIEHUIO TIE€PCOHAJIOM, HWMEIOUIUM OIBIT TaKoH
JESITEIIbHOCTH;

T) peaceaareneM npocor3HON OpraHu3aIiy.

34. 3auyucienue pabOTHHUKOB B pe3epB HA BbIIBUKEHHE MO3BOJISIET:

a) OIICHHUTH €r0 MPHUTOJHOCTH K MPOJIBIKEHUIO;

0) IPOBECTH B MEPCIEKTHBE TEOPETUYECKYIO U MPAKTUYECKYIO MOATOTOBKY JJISl 3aHSATHS
YIPaBJICHUYECKON JIOJDKHOCTH 00J1ee BEICOKOTO YPOBHS,

B) PaCHIMPUTh €r0 KPYro3op sl pabOThI MO MPEKHEH JOKHOCTH;
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T') BBICBOOOIUTH 3aHUMAEMYIO UM paHee TOJKHOCTD JUIS JPYTOro MpeTeHAeHTA.

35. Ilpu BbIOOpe KAHAMIATYPbl Ha NPOJABHKEHHE O0JUKHBI OBbITh pelAIMMHA
ciaenymomue (pakTopbl:

a) CTapIIMHCTBO BO BHYTPU(UPMEHHOM CTaKe PaOOTHI;

0) CTapIIMHCTBO B TPO(ECCHOHATLHOM CTaXKE;

B) TIOJIO’KUTEJIBHBIN OIBIT BBITIOJHEHHS paHee MopyJaBIIerics padboThl;

T') POJCTBO MJIM 3HAKOMCTBO C BBIIIECTOAIIUM MEHEIKEPOM.

36. IlnanoBasi cHCTeMa CTAKUPOBKH ¥ BPEMEHHOr0 3aMelleHUsl J0JKHOCTH
PYKOBOJUTEJIS IO3BOJISIET:

a) OKYHYTb 4Y€JIOBEKA B PEAJIbHBIE YCIOBUS TPYy1a PYKOBOAUTENS;

0) HAy4UTh CHayasa MoJl KOHTPOJIEM, a 3aT€M CaMOCTOSITENIbHO TPUHUMATD YIIPABJICHYECKUE
pEeIIeHNs, COOTBETCTBYIOLME 3TOM I0JKHOCTH;

B) 3aBECTU HEOOXOMMbIEC 3HAKOMCTBA B TOI-MEHEI)KMEHTE KOMITAHUH;

T') BCE BMECTE.

37. KoHcyabTauMOHHbIE KA/IPOBble H KapbepHble HEHTPbI JAAI0T BO3MOKHOCTH B
NepBYIO o4epe/ib:

a) 0TOOpaTh MPETEHICHTOB Ha 3aMeIIeHHE JOHKHOCTEH paboymx;

0) oToOpaTh NPETEHICHTOB Ha 3aMEIICHUE TOJHKHOCTEH CIIeNAINCTOB;

B) OPraHMU30BaTh pabOTy MO aJanTaluyd MOJIOJBIX CIEIUAINCTOB;

r) oToOpaTh KaHAMIATOB HA 3aMEIIEHUE PYKOBOISIINX JOJKHOCTEH.

38. IIponecc oneHKH padOTHUKOB HA NMpeaAMeT NMPUTOJIHOCTH K 3aHATHIO H0JKHOCTEH
PYKOBoOAUTe/ el BKIOYAET B IEPBYIO 04Yepe/ib:

a) OIEHKY Mpo(ecCHOHAIBHBIX W JIMYHOCTHBIX KayecTB KaHAMJATa Ha MpeaMeT
COOTBETCTBUS UX CTaHAapTaM, MIPEAbIBISIEMBIM K PYKOBOIUTEIISIM;

0) BBISABICHHE PEATBLHOTO OTHOILIEHUS K MPETEHACHTY CO CTOPOHBI TOM-MEHEIKEPOM
OpraHu3aluy;

B) OLIGHKY IIPETEHICHTA KOJUIEKTUBOM;

I') OLIEHKY IIPETEeHIeHTa pyKOBOJCTBOM Ipodcoro3a.

39. ®dyHKHUM HACTABHMYECTBA, OTHOCSIIMECH K KapbepHOil cdepe, MOryT ObITh
0XapaKTepU30BaHbI:

a) Kak oOydyeHne mpohecCHOHATBHBIM ACHCTBHUSIM W PEKOMEHAAIMHM NPU Ha3HAUYECHUU Ha
JOJIKHOCTB WJIM OTBOJIE MPETEH/ICHTA;

0) CITOHCOPCTBO W MTPOTEKITHUS;

B) BbIJla4a MPETEHCHTY JUYHBIX XapaKTEePUCTUK HACTABHUKOM;

I) poJieBoe MOJAETUPOBAHWE Ha TEpPCHEKTUBY, OCYIIECTBISEMOE HACTaBHHUKOM U
MOJIONICYHBIM COBMECTHO.

40. CrpemiieHHe pa0dOTHUKA [eJaTb BHYTPUQUPMEHHYI0 Kapbepy [I0JI3KHO
CTUMYJIMPOBATBCH:

a) ero IMepBOOYEpEeIHBIM O3HAKOMJIEHHEM HHpoOpMaiel 0 BO3MOXXHOCTAX M CpOKax
JOJDKHOCTHOTO pOCTa B OpraHu3alud, OMMKaWIIMX JOJDKHOCTHBIX —MEpPEeMEUICHHSX, O
TpeOOBaHUSX TUYHOTO U JISTIOBOTO XapaKTepa K MPETeHIeHTaM Ha TOJIKHOCTb;

0) moraTamMu K 3apaboTKy 3a MpeObIBaHNE B OTHOM M TOM K€ JTOJHKHOCTH ITTUTEIBHBIA CPOK;

B) OTKa30M B PEKOMEH/IAIIMH Ha MOBBIIIEHNUE H3-3a OTCYTCTBUSA PaOOTHUKA, CIOCOOHOTO €ro
3aMECHUTH;

I) TMPEJOCTABICHHEM €My MAaTe€pUajoB O BaKaHTHBIX JOJDKHOCTSIX B CMEXHBIX
OpraHu3alIusIX.

41. O0beKTHBHAA CaMOOIIEHKA Pa0OTHMKA ¢ MO3MLIMU BO3MOKHOCTEHl KAPbEpPHOIo
POCTa YYMThIBaeT B MIePBYIO OUepedb BJIUsIHUE CIeIYIOIUX (PaKTOPOB:

a) MpeaoKeHNne KOHKYPUPYIOLIUX OpraHu3alliuii o epexo/ie Ha padoTy;

0) TMuYHbIe KapbepHble aMOULIUK PAOOTHHKA;

B) MOJIOXKUTENbHBIEC ISl HETO PE3yJbTaThl OLIEHKU HA MPEIMET 3auMCIIE€HUs B Pe3epB Ha
3aMelIeHHe PYKOBOSIINX JOKHOCTENH;

I') HAJIOKEHHIE HA HETO BRITOBOPA 32 OITUOKH B BBHITIOJIHEHUU OCHOBHOW Pa0OTHI, TOBJICKIIIHE
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CEpbE3HBIE TTOCIIEACTBHUS.

42. K neasiMm, KOTopble CTABAT Iepe/l co000i B KAPLEPHOM POCTE, He OTHOCITCH:

a) 3aHUMAThCS IKEIAEMBIM BHJOM JICATCIBHOCTH WM 3aHUMaTh  JOJIKHOCTD,
COOTBETCTBYIOLIYIO HAILIEH CAMOOLICHKE;

0) 3aHUMATh JOJKHOCTh, Pa3BUBAIOIIYIO JIMYHBIE CIIOCOOHOCTH;

B) UMETh pabOTy WIH JIOJKHOCTh, KOTOPBIE XOPOIIO OIJIAYMBAIOTCS;

T') MMOJYyYUTh KAOWMHET C XOPOIIMM BHIOM M3 OKHA.

43. MoTuBanusi KaKk ynpaBJieHYeCKOe BO3/eiicTBHE HA NMPOLECC KAPbEePHOro pPocTa
HMeeT 1eJIbI0:

a) cOMMKeHNEe BHYTPEHHUX MOTHBOB C BHEIIIHUMH CTUMYJIaMU, COITPOBOK/IAIOIIUMHU TY WA
HMHYIO KapbEePHYIO MO3UIIHIO;

0) cONMMKEeHNE TUIHBIX aMOUITNI U BOZMOXHOCTEH OpraHu3allny;

B) YCTaHOBJICHHE KJIACCOBOT'O MHPA;

I') CHIDKCHHE MEKKJIACCOBOM M MEXIPYIIIOBOM OOPHOBL.

44. OoOpa3oBanue Kak (akrTop, BIMANIMI HAa pa3BUTHE Kapbepbl, MOXKeT ObITh
OLIEHEHO CJIeAYIOIUM 00pa3oMm:

a) TOJOXHUTENIbHO, TaK KaK JaeT He TOJbKO Yy3KOmpodecCHOHaIbHbIE 3HAHUS, HO U
001eo0pa3oBaTeIbLHBIA KPYTo30p;

0) OTpHUIIATEIBHO, TaK KaK KOMILJIEKC CIICHM(UIECKUX TSI MEHEPKEPOB 3HAaHUH U HaBBIKOB
MOXXET OBITb TOJIYyYEH TOJBKO B XOJ€ NPAKTUYECKON IEATEIbHOCTH, a HE TEOPETHYECKOTO
o0Oy4deHus;

B) HEUTPAJIbHO, TAK KaK TEOPETUYECKOE 00YUEHUE U MPAKTHYECKAs EATETbHOCTh HE BIMSIIOT
ApyT Ha ipyTa,

') 00pa30BaHKE BCETAa OTCTAET OT MPAKTHUKH, a 0€3 XOPOIIHNX CBsI3ei 00pa3oBaHUE HE MOXKET
UrpaTh peuiaroile pojau npu MpoaABHUKECHHUH.

45. KoHbIOHKTYpa HA PbIHKE TPYAa U HHANBHUAYAJIbHAasl Kapbepa pa00THUKA:

a) TECHO CBSI3aHbI — €CIIM PHIHOK TPY/Ia Pa3BUBAETCS, TO K BO3MOXKHOCTH MOJTYYUTh XOPOIIYIO
paboty Oorble;

0) He CBsI3aHbl — YMHBIH YeI0BEK MPOObETCs BCET1a HE3aBUCUMO OT PHIHOYHON CUTYaIUH;

B) CYIIECTBYIOT MapauIeIbHO — OJTHOMOMEHTHO MOTYT TPeOOBAaThCsl HOBBIE PAOOTHUKH, HO
OTCYTCTBOBATH XKeJIaeMble IOJDKHOCTH, M HA000POT;

I') CBSA3aHbI cJ1ado.

46. IlpakTHYecKHe HABBIKU M Kapbepa:

a) HUKAaK HE CBs3aHBI — €CJIM €CTh JUIUIOM O TPO(PEecCCHOHATBHON MOJITOTOBKE, 3TOTO
JIOCTATOYHO ISl CITY>KeOHOTO MPOJIBUKEHHUS;

0) TECHO CBSI3aHbI — HUKOTJ]a HUKTO HE Oy/IeT Ha3HA4YeH PYKOBOIUTEIIEM MOIPA3ICICHHS 03
TBEPAOTrO YOEKIEHHS BBIIIECTOSIIETO0 PYKOBOJICTBA B OBJQJCHUU MM TOJHOTOM JEsTeNbHOCTU
ATOTO MOJPaA3ICIICHUS;

B) CBSI3aHBI, HO HE MPSAMO — MPOGECCHOHATBHBIA AMUIUIOM MPEANOoiaraeT CrocoOHOCTh
OBJIaJICBaHUSI HEOOXOAMMBIMUA HABBIKAMHU;

T') CBSI3aHBI C1a00 — B OCHOBHOM KaphepHBIE TIEpEMEICHHsI OTPEACIISIOT CBSI3H, 3HAKOMCTBO,
POACTBO.

47. Ilpounenypa BbI60pa npogeccun U MecTa padoThl BKIKYAET B ce0s ITanbl B cleAylomei
MOCJIeI0BATEIHLHOCTH:

a) BeIOOp cdepbl MpodecCHOHANBHON JeATeNbHOCTH (00yueHre, YKOHOMHKA, MPOHM3BOJACTBO) —
BBIOOP KOHKPETHOT'O POJa M BHJA JEATEIBHOCTH (mpodeccus, Crienuanu3aiiys) — BBIOOp OpraHu3aluy —
BEIOOD chephl NeATEIBHOCTH — BRIOOP pabodero Mecra;

0) BeIOOp mpodeccun — BHIOOP OpraHU3alM — BLIOOpP Cdephl ACSITEILHOCTH — BBIOOP pabouero
MecTa;

B) BBIOOp OpraHU3aIli — BEIOOP cdepbl IesTeNbHOCTH — BBIOOp mpodeccuu — BBIOOp padodero
MecTa;

r) BBIOOp pabodero Mecra — BBIOOp opraHu3anud — BbIOOp mpodeccuu — BBIOOpP chephl
JIeSTEIILHOCTH.

48. I1. JIpykep, U3BeCTHBII CIIeNUAJIMCT 10 MEHEIKMEHTY, MUCAJ, YTO BEPOSITHOCTH TOI'0, YTO
nepBblii BLIGOP padoThl, c/IeJAHHBIIi BaMH, 0CTAHETCS] MPAaBWIbHBIM, COCTABJISIET OJMH LIAHC HA
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MuLTHOH. [IpH 3TOM yc/10BUH Ye10BeK J0/KEH MPOAHATU3UPOBATH:

a) OJIHY €IMHCTBEHHYIO Tipodeccuio;

0) naBe-TpH mpodeccuu;

B) JIO JECSTKa,;

T') 9eM OOJIBIIe, TeM JIydIlne 0e3 OrpaHHICHHS KOJIMIECTRA.

49. Paccpliias pe3ioMe NMpH NoucKe padoThl M0 Pa3jJIMYHBIM OPraHU3alMAM, cjleayeT U3aaraTb
(akThI B TAKO# NMOCTET0BATEILHOCTH:

a) CBOM 3alpoChl MO JOJDKHOCTH M 3apa0OTHOM TUlaTe — HalW4ue TUILNIOMa W TOJ OKOHYaHHS
podeCCHOHATEHOTO YISOHOTO 3aBEACHIS — TPYyIoBas Onorpadus — KU3HECHHBIE TIaHbI;

0) TpynoBas Ouorpadusi — )KM3HCHHBIC TUIAHBI — HAJIMYHUE JMILIOMA — 3alpoChl MO JOJKHOCTH U
3apaboTHOM MIaTe;

B) HaJIMYME JAMIUIOMA — TPyAOBasi Ouorpadusi — >KU3HEHHBIC IJIAHBI — 3alPOCHI MO JTOJDKHOCTH U
3apaboTHOM MIaTe;

I') HAIAYUE JUILIOMA — TPYAOBas Ouorpadus — 3ampochl MO TOJHKHOCTH W 3apabOTHOM TuiaTte —
JKU3HCHHBIC TIIAHBI.

50. IInanupys mnojydeHue mnpodeccMd ¢ y4eTOM IOJIOKEHHSI HA PbIHKe Tpyaa, cjaeayer
CIIPOTHO3MPOBATH CIPOC HA MpeACcTABUTEIeH ATol nMpodeccHn 0T MOMEHTA NMOCTYNJIEHHS B y4eOHOe
3aBeleHue:

a) Ha TeKyIIUH MOMEHT;

0) rox 3aBepIIeHus MPOPIOATOTOBKH;

B) TOJI TOCTHKEHUSI BBICIIeH IpodecCHOHABHON KBAU(pHUKAIINY;

T') roJI BEIXOJa Ha TICHCHIO.



[Tpunoxenue 2

OueHovHbIe cCpeaCcTBA /1JIsl MPOBeAeHHUsI MPOMEKYTOUHOI aTTeCTAlNU
a) [lnannpyemble pe3yabTaThl 00y4eHHsI H OIIEHOYHbIE CPeICTBA /I IPOBeAeHHs POMEKYTOUYHON ATTeCTANNH:

Kon WHauKaTop JOCTHXKEHUS KOMIICTCHIIHH
HHMKATOpa OrneHOYHBIC CPEICTBA
OIIK-3: Cnoco0eHn pa3padaTbiBaTh U 00ecle4nBaTh PeaJIu3alHio CTPaTerny, MOJUMTHK U TEXHOJIOTH YyIIPABJIeHHUS EePCOHATIOM OPraHU3aAlMN
B IMHAMHMYHOM cpe/ie M OLIEHUBATHh HX CONMAIBHYIO M YKOHOMHYECKYI0 () PeKTHBHOCTD;
OIIK-3.1: PaspabarbiBaer punocoduro u konuenuuto | Ilepeuens meopemuueckux 60npocos
VIIPaBICHUS TIEPCOHAIOM, KaJPOBYHD H 1. [TonsiTHe Kapbepsbl
COLIMAIBHYIO MOJIUTHKY, CTPaTEruio . Teopuu ympaBiieHHsI O MECTE U POJIM Kapbepbl B OpraHU3aIlK
VIPaBJICHUS TIEPCOHATIOM OpPTaHW3AIUN B . OYHKIMY Kapbephl U UX KIACCUPUKAINN
COOTBETCTBUU co CTpaTernuecKuMu . Monenu kapbepsl
IUTAaHAMHA ~ OpraHW3allid W BIAJICHUEM . XapaKTepucTUKa Kapbepbl

HaBbIKaMU UX BHCAPCHUA U pCaJIn3allun

OO0 IO DN K~ W

12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.

. KappepHoe npocTtpaHcTBO
. Pecypchas 6a3a xapbepsl
. OcHOBaHMS Kapbephl

. Hopma kapsepsl

10.

Hanpasienus u CKOpocTb Kapbepsl

. YcnoBus Kapbepbl

ITpuunHBI Kapbepsl

®dakTOphl Kapbepbl: MOHATUA U KJIacCUPUKAIUSL
Knaccugukarus xapbepbl

Kapsepnas cucrematuka

TakcOHOMETpHUUYECKNE PAHTH Kapbephl

VYcnoBus v mpuuuHBL IpodeccnoHalIbHON Kapbephl
Knaccugukarus ycnoBuii mpopeccuoHanbHON Kapbepbl
Knaccudukanus npuuuH npodeccuoHaIbHONW Kapbephbl
Cucremaruka npoQecCHOHANbHOM Kapbephl CHCIHATH3aHN
Cucremaruka npoQeccuoHaNnbHOM Kapbepbl TPaHCIPOPECCHOHATU3ALNN
JInuHOE KapbepHOE MPOCTPAHCTBO PAOOTHUKA
KoHKypeHTOCTIOCOOHOCTh pabOTHUKA




Kon
WHIUKATOpa

I/IH,I[I/IKaTOp JOCTHIXCHHA KOMIICTCHIIMH

O1neHOYHBIC CPEACTBA

24. JlunamuKa Kapbepbl
25. Hopma npodeccroHanbHOM Kapbephl U KapbepHbIE OTKIOHEHUS

26.
27.

[Ipenens! (rpaHutibl) MpogeCcCUuOHATBHONU Kapbephl
Knaccudukanus kpuszucoB nmpodeccHoHaNbHON Kapbepbl B 3aBUCUMOCTH OT

COACPIKaHUA

28.

Knaccudukanus kpusncos npodeccuoHanbHON Kapbepbl B 3aBUCUMOCTH OT €€

YCJ'IOBI/Iﬁ H IIPpUYIHUH

29.

Kapbepbl

30.

Kapbephl

31.
32.
33.
34.
35.
36.
37.
38.
39.
40.
41.

42

ConmanbHO-TICUXOJIOTHYECKHE MPOTPaMMbl MOJACPKKH MPOPECCHOHATLHON
DKOHOMHUKO-OPTraHU3allMOHHBIE TPOTPaMMbI MOIACPKKH MPOPECCHOHATHHOM

Mexopranu3anoHHas Kapbepa U €€ CUCTEMAaTHKa
BuyTpuopranusanoHHas Kapbepa U €€ CUCTEMaTHKa
BupryanbHas kappepa U ee CHCTEMaTHKa
OpraHu3anroHHas pecypcHas 6a3a Kapbepsl
OpranuzanvoHHOE KapbepHOE MPOCTPAHCTBO U HAIIPABIIEHUS IIEPEMEH Tpyia
CKopocTh OpraHM3allMOHHON Kapbephl

VYrpaBieH4YeCKHE MPEATION0KEHHUS O Kapbepe NepCoHaIa
dunocodus yrnpapieHus: Kapbepoit

KoHuenuuu ynpasneHust kKapbepoit

VYIpaBieHue Kapbepoil: CyIHOCTb U COAEPKAHUE
KapbepHblii MEHEIKMEHT

. PykoBo1cTBO Kapbepoii nepcoHana
43.
44,
45.
46.
47.
48.
49.

Knaccugukaius moaxo10B K yrpaBlIeHHIO Kapbepoi

[TpuHUIMIIBI yIIpaBIIEHUS Kapbepoi

Merons! ynpaBileHUs Kapbepou

KappepHas MoMTHKa Kak COCTaBHas 4aCTh KaJApPOBOM MOJIUTHKH OPTaHU3ALNN
CrpyKTypa KapbepHOU MOJIMTUKH OpraHU3alUuu

[Toaxoas! kK popManu3ai KapbePHOU MOTUTHKH

KappepHoe miiaHupoBaHue Kak HHCTPYMEHT pealn3alii KapbepHOU MOJUTUKU




Kon
WHIUKATOpa

I/IH,I[I/IKaTOp JOCTHIXCHHA KOMIICTCHIIMH

O1neHOYHBIC CPEACTBA

50. DTanbl KapbepHOTO MIIaHUPOBAHUS

51. DTansl pa3BUTHS TEOPUU U IPAKTUKU KAPbEPHOTO MAPKETUHIA

52. KapbepHblil MApKETHHT: IOHATHE U CYILIHOCTh

53. KapbepHblif MapKETHHT KaK 3JIEMEHT KapbepHOTr0 MEHEIKMEHTA

54. KapbepHblil MApKETHHT KaK 3JIEMEHT PYKOBOJCTBA Kapbepoil pabOTHHKA
55. KapbepHas JIOruCTUKa: MTOHATHE U CYIIIHOCTh

56. Jloructuueckre KapbepHble HEMOYKU

57. KapbepHas JIOTUCTUKA KaK 3JIEMEHT PYKOBOJCTBA Kapbepoil pabOTHUKOB
58. KapbepHblii 66 HUMapKUHT: MOHSATHE U CYIIHOCTb

59. UnnuBuayanbHOE 00yueHue pabOTHUKOB

60. Opranu3zanoHHOe (KOpIIopaTUBHOE) 00yUeHHE

61. KapbepHblii KTUpUHT

62. KapbepHblii peMHKUHUPHUHT

63. CTpyKTypa Kapbepbl

64. «Kax unru?»: KapbepHble njeaabl 1 ycTpeMiIeH!s] pabOTHUKA

65. «Kyzna natu»?: mocTpoeHue 1eneBoi NepCreKTUBBI Kapbepbl

66. «3aueM UATH? »: KapbEPHOE CTUMYIUPOBAHUE

OIIK-3.2:

Bnaneer HaBBIKaMH OIIEHKU
yIpaBJIeHYeCKUX (KaJpOBBIX) pEIICHHH B
00J1acTH yTpaBJICHUS TIEPCOHAIIOM B LENSIX
onpeneneHuss >PQPEKTUBHON pearn3anuu
COBPEMEHHBIX TEXHOJIOTHH  yIpaBJICHUS
NEPCOHAIOM OpraHU3aluu

Ilpumepnvle npaxmuyeckue 3a0anus
3aoanue 1.

Kakve w3MeHeHHMsT B COJEp)KaHMHM KAapbEePHBIX MPOIECCOB MPOUCXOIAT B
CJEAYIOIINUX BUJIaX Kapbepbl?
Bnactnas kapsepa
Kpanudukarnmonnas kapbepa
CraTycHas Kapbepa
MomnetapHas kapbepa
3aoanue 2.
Curyanus 1. CoctaBieHue JMYHOTO KU3HEHHOTO IJIaHa
Memoouueckue ykazanus. MeHEKEp TO TEPCOHATY HAXOJWUTCS Ha CEpeuHE CBOCH
Kapeepbl. B opranuzanuu, rjae oH padoTaeT, HAMETHWINCH OpTaHU3AI[MOHHBIC U3MECHECHUS,
KOTOpPBbIE MOTYT IPUBECTH K HENPEABUICHHBIM paHEe JONOJHUTEIbHBIM IEPECTAHOBKAM.




Kon
WHIUKATOpa

I/IH,I[I/IKaTOp JOCTHIXCHHA KOMIICTCHIIMH

O1neHOYHBIC CPEACTBA

Menempkepy HEOOXOAMMO [aTh OLEHKY CJIOXHBILEHCS CHTyallud B OpraHM3alMd U
B3BECUTh CBOM BO3MOXKHOCTHM M TEPCHEKTHBBI NPOJABIXKEHHSA MO ciayxoe. s sToro
HE00XO0/IUMO COCTAaBHUTh (€CJIM €ro HET) WIM YTOYHHMTH CBOM JIMUHBINA >KU3HEHHbIH IUIaH
Kapbepbl, OTBEYAsl HA CJIEIYIOIINE BOIIPOCHL:

JInyHbIi )KU3HEHHBIH 11aH 1.

OneHka )KU3HEHHON CUTyaluu.

PaGora

Hmero 1 g 4eTKyro KapTUHY O CBOel padoTe U ee ensix?

[Tomoraet 11 Most paboTa B JOCTHKEHHH JPYTUX KU3HEHHBIX Lieaei?

KakoBbl MO 11e1T1 pa3BUTHS M IPOABIKEHHS 11O paboTte?

Kakyto paboTy 51 X0uy BBIIOJHATE Yepe3 HECKOJIBKO JIET?

EcTb 1 y MeHS BOOylLIIEBIEHUE U MOTHUBALIUSA?

Yro saBnsiercs 1uist MeHA MOTHBaLen ceituac? Yepes nsatsh set?

KakoBbl cuiibHbIE U c1a0ble CTOPOHBI MO MOTUBALIMH?

K kakum meponpusTusM s NpuOerHy, 4roObl yOenuThbCs, 4yTo MOsl pabora OydeT B
OnuoKaiiiime roabl 0TBeYaTh MOUM JIMYHBIM TPeOOBaHUSAM?

OKOHOMHYECKOE COCTOSIHUE

KakoBo Mo€ 5KOHOMHYECKOE MOT0KEHHE?

EcTb 11 y MeHsI TUUHBINA O10JKET, KAKOB OH, IPUACPKHUBAIOCH JIH 51 €r0 paMOK?

Kakme wmepbl s Mory B ciydyae HEOOXOIMMOCTH TNPUMEHUTh I YIy4IIEHUs
YKOHOMHYECKOTO COCTOSHUS?

Pu3nuecKoe COCTOSIHUE

Kakoa mMos o6miast popma?

Ha yem ocHOBaHa Mos o1ieHKa?

briBaro 1 g Ha ocMoTpax y Bpaya?

ConuanbHOE COCTOSIHUE — YEJIOBEYECKUE OTHOILIEHUS

HckpeHHe 1 1 HIHTEPECYIOCh MHEHHEM U TOUKOM 3peHus Apyrux? Kak g ux yuuThiBar0?
WHTepecyroT 11 MeHs 4y>kue 3a00Thl ¥ IPOOJIEMBI, Ipyroe MHEHUE?

HaBsi3pIBatoT Jin Ipyrue CBOW MbICIA U MHEHUS?

YMero 1 s caymars?




Kon
WHIUKATOpa

I/IH,I[I/IKaTOp JOCTHIXCHHA KOMIICTCHIIMH

O1neHOYHBIC CPEACTBA

YMero 11 s IEHUTB JIF0JIeH, ¢ KOTOphIMU o0maroch? Kak 3To mposiBiseTcs Ha MpakTUKE?
CTpeMIIroch J s pa3BUBATh JIO/ICH, C KOTOPBIMH 00IIat0Ch?

Kak s 3a604ych 0 qpyKeCKUX OTHOLICHHSX ?

IIcuXu4uecKoe COCTOSHUE

KakoBo Moe nncuxuyeckoe cocTosHue?

Ha yem ocHoBaHa Mosi oleHKa (COOCTBEHHOE IIPEACTABICHHUE, TECTHI, PE3yJbTAThI
METUIIMHCKOTO 00cie10Banusl)?

Kakwue cTpecchl OECTIOKOST MEHS B HACTOSIIEE BpeMsi?

Kakwue ctpeccbl MOTYT 05KHUJaTh MEHsI B OJrbKaiiiiee Bpemsi?

He cnenyer i1 MHE IOMEHATh 00pa3 *KU3HU, KPyr OOLIEHMS,

x000m?

Hyxnatoce 11 g B oMol ncuxuarpa’?

KOHOMUHECKOE
COCTCHAHUE

CEMEMHAR
¥U3Hb

NCUXUYECKOE
COCTORHU

SUIUYECKOE
COCTORHWE

COUWATIBHOE
COCTOAHME
{4enoBeYECKHE OTHOLEHKA)

Puc. 1. [IpumepHas cTpyKTypa JMYHOTO KU3HEHHOTO IIaHA Kapbepbl MEHEKEepa
CewmeiiHas ®U3Hb
Nmerotcs 11 y MEHS yCJIOBUSA ISl CO3/IAHUSI CEMbH?
Crnenyet nu 3aBectu pedeHka (BToporo)?




Kon
WHIUKATOpa

I/IH,I[I/IKaTOp JOCTHIXCHHA KOMIICTCHIIMH

O1neHOYHBIC CPEACTBA

VY aensio au st 1OCTaTOYHO BHUMAHMSI POIUTENSAM, KEHE, JETIM?

Kak nmyunie npoBoguTh 10CYyT B KPYT'y CEMbU?

Kyna noexatp Ha oTABIX?

2. [locraHoBKa TUYHBIX KOHEYHBIX L€l Kapbepsl. LlensMu Moell kapbephl SBISIOTCSA:

Mos kapbepa 107KHA OCYIIECTBISTHCS A0 r.
Kakue paxTopsl ciocoOCTBYIOT JOCTUKEHUIO MOEH Kapbepbl?
Kakue ¢pakTops! npensTcTByroT?
['oToB 1111 51 3a1€HicTBOBATH ATH (DAKTOPHI MITU MHE HY)KHO U3MEHUTH CBOU 1IeTTN?

3. Beigenute OCHOBHBIE YaCTHBIE €M M 3aJa4d, KOTOpPble HEOOXOAUMO pEIIUTh B
Onuxaiiiee Bpemsa?
Curyanus 2. IlocTtpoeHue kapbeporpammbl uisi MeHemkepa VcxonHble AaHHBIE M
MOCTAaHOBKA 3ajaud. bynymmuii CTyaeHT Mo TNepcoHany OKaHYHMBAEeT BHICIICE y4uyeOHOE
3aBeneHue. Ilepen HUM BcTaeT BONPOC, Kak MOCTPOUTH CBOM JAJbHEWIINN KU3HECHHBIN
MyTh.

[TocTpoutsb KapreporpaMMy BO3MOKHOTO KaphEPHOTO MYTH (ITyTeii) MEHEKepa o
MEPCOHAITY MOCJIE BBICIIETO0 Y4eOHOT0 3aBEACHHUS.
Memoouueckue ykazanus. KapbeporpamMma — HHCTPYMEHT yIIPaBJICHHsI Kapbepoid,
MpeACTaBISIIONTUN co00# Tpaduueckoe omMcaHrue TOTo, YTO JOHKHO MPOUCXOIUTH WITH
MIPOUCXOAMT C JIFOJIbMU Ha Pa3IMYHBIX dTanax Kapbepsl. [[poBoasTCs crienuanbHbie
Hay4YHbBIE UCCJICIOBAHMS B 3aMHTEPECOBAHHBIX OPTaHU3AIUSAX, TI0 PE3YIhTaTaM KOTOPBIX
CTPOATCS KAphEPOrPAMMBI JIJIS1 PA3IMYHbBIX CIEIIUAINCTOB U PYKOBOJIUTEIEH.

Kapseporpamma cocroutr u3 AByx 4yacted. OpHa YacTh COAEPKHUT IEPEUYCHb
JIOJKHOCTEH, BBICTPOEHHBIX B IOCJIEAOBATENbHYIO LEMOYKY MO BOCXOJSIIEH JUHUH,
KOTOPBIE MEHEKEP MOXKET 3aHMMaTh B TEYEHHE BCETO CBOEr0 KapbepHOIO MYTU C
YKa3aHUEM CPOKOB 3aHATHS TOJHDKHOCTEH B FOJIAX.




Kon
WHIUKATOpa

I/IH,I[I/IKaTOp JOCTHIXCHHA KOMIICTCHIIMH

O1neHOYHBIC CPEACTBA

Bropas wuacTh BKIIOYAeT XapaKTEPUCTHKY BUIOB OOYYEHHS, TMOBBIIICHUS
KBAJTM(HUKAIMY, TEPEHOArOTOBKA C YyKa3aHHEM Y4YeOHBIX 3aBEICHH, (aKyJIbTETOB,
KYpCOB, KOTOpbIE HEOOXOIUMO MTPOUTH MEHEIKEPY Ha KAPHEPHOM ITYTH, BKIIOYAS 3aIIUTY
JUccepTaluil ¥ MOJyYeHHE YUEHbIX CTENEHEH U 3BaHul, C yKa3aHUEM [EpHOJ0B (B rojax)
npoxoxaeHust o0yueHusi. CaMoCTOATeTbHOE O0yUYeHUE TaK)Ke BXOAUT BO BTOPYIO YacTh
Kappeporpammel. CiieZlyeT OTMETUTh, YTO CPOKH HAXOXKIACHUS Ha OTAEIbHBIX JOIKHOCTSIX
JIOJI’KHBI YBSI3bIBATHCSI CO CPOKAMU MTOCTOSTHHOTO O0YUYEHHS.
3aoanue 3. [lpoanam3upyiite GakToOphl CASPKUBAMOINNE Kaphepy, Ha nmpumepe «Komekca
HeoppHUTay.

BaumarenbHo o3HakombTech ¢ Kogekcom. [logymaiite, Kakux MyHKTOB B HEM HE
XBaTaeT, a Kakue SABIAI0TCA TUIHUMU. «OTpemaktupyiite» 3toT Koaeke Tak, 4ToObl OH
CTaJI IIOJIE3HBIMU U ITOMOT C/I€TIaTh YCHEIIHYIO Kaphepy.

Konekc Heoputa

1.He naBaif HEBBIMOITHUMBIX OOCIIIAHMIA.

2.He pywuaiics 3a 1pyrux.

3.IIpoBepsTh:

a) MPaBUJIBHO JIM TIOHSUT 3ajjauy; 0) 3HaeT I TBOM Oocc, uTO paboTy cAeIal UMEHHO ThI,
B) JI0BOJIEH J11 60cc TOOOI.

4.Ecnu Oocc He MHTEpecyeTcs TBOMM MHEHHEM WJIM HE BBICKA3bIBail ero, Wi cHayaiga
3anHTEpecyi 6occa ciymarh Teosl.

5.Ecnu 6occ HE T0BOJIEH, MPOCH €T0 00BICHUTH, YeM UMEHHO.

6.Jlepxuch monainbllie OT IUIEMEHU «TJIa3€lolluX M3 OKOH» (IIararomuxcs 0e3 nena,
KYPUWIBIINKOB, Oy(QETHBIX 3aBCETIaTaeB).

7.He ctecHsiica 3a1aBaTh BOIPOCHl YMHBIM COTPY/IHUKAM.

8.3amaBail BOpoChl, KaK MPaBUII0, MOCIIE TOTO, KaK caM CAENIAJl IMOMBITKY OTBETUTh HA HUX.
9.Hayunch «OTCTpenuBaTh «XpoHO(]aroB»» (3T0 AByHOrue Oecriepble ¢ MATKOH MOYKOM
yXa CYIIECTBa, KUBYILIKE B OCHOBHOM B OOJIBIIMX OpraHU3alUsaX U MPOU3BOASIINE Kyud
Mycopa U3 CJIOB U Oymarm).

10.TmatenbHO 0TOMpa cOOECEeTHUKOB.

11.bynp npyXearoOHBIM HE TOJIBKO € cO0aKO0il, KOTopasi KpYTHTCS Bo3Je oduca.




Kon
WHIUKATOpa

I/IH,I[I/IKaTOp JOCTHIXCHHA KOMIICTCHIIMH

O1neHOYHBIC CPEACTBA

12.Crapaiicsi HOHSTh:

a) 3a4eM HYKHO OTJIENIY TO, YTO THI JINYHO JIeJIaellb, 0) KaKoBa poJib OT/eNa B KHU3HHU BCei
OpraHH3aIiy; B) KAKOBA MUCCHUSI OpPTaHU3AIMH B OOIIECTBE.

13. Crapaiics y3HatTh, 4TO JymaeT 00CC 1O MOBOY MyHKTa 12.

OIIK-3.3:

®dopmupyet CUCTEMY KJIFOUEBBIX
IoKa3arened CoLUaIbHO-IPKOHOMUYECKOU
3¢ (peKTUBHOCTH JEeSATENbHOCTU MEepPCOHaa,
yYMEET HUCIOJb30BaTh Pe3yJIbTaThl pacyeTa
JUIsE TIOATOTOBKM pElIeHUH B 001acTH
ONTUMU3ALNH (YHKITMOHUPOBAHWUS
CHUCTEMBI YIPABICHHUS MEPCOHAIIOM, WU
OTJIEbHBIX €€ MOJICUCTEM

IlpumepHnulit nepeuens mem 00K1A008

1.

0NN N kW

12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.

Pa3HoBUIHOCTH KaapOBBIX CIyX0 B coBpeMeHHOM Poccun

. Ctpykrypa u HazHauenue «llomoxxenus o0 ornenax, ciyxx0ax»
. CTpykTypa 1 Ha3HAYeHUE JOHKHOCTHON MHCTPYKIIUU

. YpaBieHue KOMIeTeHInel epcoHana

. OnepaTuBHBIN MJIaH PabOTHI C IEPCOHATIOM

. CyIIHOCTh ¥ NPHUHIIMIBI MAPKETUHTA ITEPCOHATIA

. JenoBas ouieHka nepconana

. Iloxazarenu 1en0BOi OLIEHKH NIEPCOHAIIA

. MeToibl OIIEHKH TIepcoHana

10.

[IpodeccrnonanbHas opueHTaIs MepcoHana

. YIpaBieHue TpyJOBOU aanTanuen nepcoHana

NudopmannonHoe obecrieueHne mporecca aanTanuu

VYnpasneHue 1e10BON Kapbepoil mepcoHaIa

VYnpasieHnue ciyxeOHo-TpohecCOHATEHBIM IPOJIBUKEHHUEM ITepCoHalIa
VYrpasiieHue KaJpoBbIM pe3epBOM IepcoHaa

BricBoOOX 1eHUE ITepcoHaa

VYnpasiienue coluraibHbIM pa3BUTHEM ITEPCOHAA

MotuBanys 1 CTUMYJIUPOBAHUE TPYIOBOM JEATENBHOCTH IIEPCOHATIA
DTHUKA JIeJIOBBIX OTHOIICHUH B OpraHU3aIuu

[ToHsATHS KapbEePBI U ATAIbBI KAPbEPHI

VYnpasieHue 1e10B0ON Kapbepoi

Cucrema mi1aHUpOBaHUS KaJIpOBOIO pe3epBa

Poranus kaapoB Kak 3JIEMEHT CHUCTEMBI YIIPABIICHHUS 1€JT0OBOM Kapbepbl
OneHka 3¢ (HeKTUBHOCTH AESTEILHOCTH KaJIPOBBIX CIYXKO




0) Ilopsinok nmpoBeneHUs MPOMEKYTOUHON aTTeCTAIMH, MOKA3aTeJd U KPUTEPUH
OLICHUBAHMSA:

[IpoMexxyTouHas aTTecTalus BKIOYAET TEOPETUUECKHUE BOIIPOCHI, TO3BOJISIFOLINE OLICHUTh
YpOBEHb YCBOCHHS OOY4YaIOIIMMUCS 3HAHUM, U MPaKTUYECKHE 3aJjaHMs, BBISBIISIONINE CTEIIECHb
c(hOPMUPOBAHHOCTH YMEHUH U BIIAJACHHIA, TPOBOAUTCS B (hOpME 3aueTa.

3aueT Mo JAaHHOW TUCIMIUIMHE MPOBOAUTCS B YCTHOH (hopMe MO BOMpOCaM K 3a4ery,
KOTOPBIM BKJIKOYAET OJIMH TEOPETHUYECKUN BOIIPOC U OJJHO IPAKTUUECKOE 3a/1aHUE.

Iloka3aTeu M KpUTEPUH OLIEHMBAHUA

- «3a4YTEHO» - BBICTABJISAETCS IPU YCIOBHH, €CJIIM CTYICHT MOKA3bIBACT XOPOILINE 3HAHUS
yueOHOro Marepuaja MO TeMe, 3HaeT CYIIHOCTb JTUCIHIUIMHBI, CBOOOJHO BBINOIHSET
MPAKTUYECKUE 3a/TAHUSL.

[Ipu 5TOM CTYIEHT JIOTMYHO U MOCIEAO0BATEIBHO U3JaraeT Marepuail TEMbI, paCKPbIBAET
CMBICJI BONPOCA, JA€T YAOBJIETBOPUTEIBHBIE OTBETHl Ha JIONMOJIHUTEIbHBIE BOIPOCHI.
JIOMOTHUTENBHBIM YCIOBUEM MOJTYyYEHUS OLIEHKH MOT'YT CTaTh XOPOILUE YCIIEXH TP BBIIIOJIHEHUN
CaMOCTOSITEITLHOW U KOHTPOJIBHOU pabOTHI, CHCTEMATHUECKast aKTUBHAS pa00Ta Ha IPAKTHYCCKHUX
3aHATHUSAX.

- «HE 3aYTEHO» - BBICTABIIACTCS MPHU YCIOBUH, €CIHA CTYACHT BJIAJCET OTPHIBOYHBIMHU
3HaHUSIMU O CYIIHOCTH AMCIUIUIMHBIL, JA€T HEIMOJIHbIE OTBEThl HAa BOMNPOCHI M3 OCHOBHOMU
JINTEPATYPBI, PEKOMEHJOBAHHON K KYPCY, HE MOYKET OTBETHTh Ha JOIMOJHUTEIbHBIE BOMPOCHI,
MIPEAJIOKEHHBIE MTPENOAABATEIEM.



IIpuaoxenne 3
MeToanyecKue peKOMeHAAUMH IJIsl CAMOCTOATEIbHOI padoThl CTY1€HTOB

B mpormecce BBINOIHEHUST CAMOCTOSITENBHONW pabOTBHl CTYIEHTHI JOJKHBI HAayYUTHCS
BOCIPUHUMATh CBEJCHHUS Ha CIyX, (PUKCHPOBAaTh MH(OpPMALMIO B BHJE 3alHceld B TETpasX,
paboTaTh C MUCHMEHHBIMU TEKCTaMH, CAMOCTOATEIBHO U3BJIEKAsk U3 HHUX IIOJIE3HBIC CBEICHUS U
opopmiiisi MX B BHUAE TE3UCOB, KOHCIEKTOB, CHUCTEMaTH3UPOBaTh HH(OpPMALUIO B BUJE
3aIroJTHEHHS TabJIHII, COCTaBICHUS cXeM. Ba)KHO HaAyUNTHCS BBLACTATH IVIABHBIE MBICIIN B JICKIIUU
npenojaBaTesis JuOO B NMUCBMEHHOM TEKCTE;, AaHAJU3UPOBATh SBJICHUS;, OIPEAEISATh CBOIO
MO3UIIMIO K TIOYYEHHBIM Ha 3aHATHAX CBEACHUSIM, YETKO (POPMYITUpPOBATh €€; apryMEHTHPOBATh
CBOI0O TOYKY 3pEHMS: BBICKA3blBATh OLICHOYHBIE CYXXJIEHHUS; OCYLIECTBIATh CaMOaHAJIN3.
Heo0xonuMo yuuThCsl BIaJeTh YCTHOM M NMUCHBMEHHOW PEUblO; BECTH AMAJIOr; Y4acTBOBATH B
IUCKYCCHUU; PpacKphIBaTh COJCp)KAHUE U3y4aeMOH MpoOieMbl B MOHOJOTHMYECKOH peuu;
BBICTYIIAaTh C COOOIICHUSIMU U JTOKJIaJIaMH.

Koncnexr nexuuu. CMbICI IPUCYTCTBUS CTYJEHTA Ha JIEKLUHU 3aKJII0YaeT BO BKIIFOUEHUHU
€ro B aKTUBHBIN MPOLIECC CIYIIAHUs, TOHUMAHUS U OCMBICIICHUS] MaTepuala, MoAroTOBIEHHOTO
mpernoiaBaTesieM. DTOMY CHOCOOCTBYET KOHCIIEKTHBHAS 3alUCh MOJIYYCHHON HH(OpMaIuu, ¢
MIOMOILIBbIO KOTOPOil B JaJIbHEHIIIEM MOYKHO BOCCTAHOBUTH OCHOBHOE COZEPKaHUE TPOCITYILIaHHON
JIEKLUH.

J1J1g ycTIenHOTo BBIMOIHEHUS ATON pabOThI COBETYEM:

- IOJIFOTOBUTH OT/EJIbHBIEC TETPAIU JUISl KAXKIOro IpeaMeTa. 3aluch B HUX Jy4lle BECTH
HAa OJHOW CTOpPOHE JHMCTa, YTOOBI MO3JHEE Ha YHCTOM CTpaHHIE 3alucaTh JOMOJHEHUS,
YTOYHEHMsI, 3aME€UaHusl, a Takke coOOCTBEHHbIE MbIC/IM. C OMOIIBIO Pa3HOLBETHBIX PYYEK WU
(baoMacTepoB MOKHO Oy/IET BBIICIUTH 3aT0JIOBKH, pa3elibl, TEPMHUHBI U T.1.

- HE 3alMChIBaTh MOJAPSL BCE, YTO FOBOPUT JiekTop. CrapaiiTech BHayaje BBICAYLIATh U
MOHATh MaTepHall, a 3aTeM YK€ 3a(pUKCHUpOBaTh €ro, He YyIyCKas OCHOBHBIX IOJIOKCHUU U
BBIBOZIOB. CoxpaHsiiiTe JIOTUKY u3yioxkeHus. OOpaTuTe BHUMaHUE HAa HEOOXOIUMOCTh TOYHOM
3alIMCH OINPEAETIEHUN U TIOHITUH.

- OCTaBUTh MECTO Ha CTPaHUIIE CBOOOIHBIM, €CJIU HE YCIIENU OCMBICIIUTD U 3a-TICATh YacTh
uHpopmanuu. Ilo OKOHUaHHMIO 3aHATUS C IOMOIIBIO OJHOKYPCHUKOB, IpENoAaBaTess WIN
yueOHUKa Bbl CMOKETE€ BOCCTAHOBUTH YITYIIEHHOE.

- yIeJATh BHUMaHUE IpaMOTHOMY oopmiieHHIo 3anuceil. Hayuurecs rpadudecku sicHO U
yI0OHO pacrnoJyiaraTb TEKCT: BBIWICHATH a03allbl, MMOAYEPKUBATH TIJIaBHBIE MBICIH, KIHOYEBBIC
CJIOBA, ITOMEIIATh BBIBOJBI B paMKH U T.A. HemanoBakHOE 3HaUE€HUE UMEET U YETKask CTPYKTypa
JIEKLMHU, B KOTOPYIO BXOJUT IJIaH, JJOTMYECKHU BBHICTPOEHHAsI KOHCTPYKLIHUS OCBELIEHMS Ka)KJ0TO0
MyHKTa IJJaHa C apryMEHTaMU U J0Ka3aTelIbCTBAMH, PAa3bSICHEHUSIMU U MPUMEpPaMH, a TaKkKe
CIIMCOK JIUTEPATYypPHI [0 TEME.

- HAY4UThCS MUCATh pa300puuBO U ObICTPO. YTOOB! B JajbHENIIEM HE TPATUTh BpeMs Ha
paciinpoBKy COOCTBEHHBIX 3alMCEH, CIEIUTE 33 AKKypPaTHOCTBbIO IMOYEpPKa, HE SKOHOMBTE
Oymary 3a cuUeT YIUIOTHEHHS TekcTa. KOHCHeKTUpys, MOJb3yHTech OOIEnpUHATHIMU
COKpAIICHUsIMH CJIOB W YCIOBHBIMU 3HaKaMH, €ClId €CTh HEeO0OXOIMMOCTb, TO MHpHU-TyMaiTe
COOCTBEHHBIE COKpAILICHHS.

- YMETb OBICTPO U YETKO MEPEHOCUTH B TETPaJb rpapuueckre pUCyHKU U TaOmuibl. J{is
ITHUX LIeJIEN IPUTOTOBBTE MPO3PAUHYIO JUHENKY, KapaHaall U pe3uHKy. CtapaliTechb Kak MOXKHO
TOYHEEe CKOMUPOBATh N300pakeHue ¢ JOCckH. Eciu HarmsiiHbIi MaTepuai TpyAHO BOCIPOU3BOIUM
B YCJIOBUSX JICKIIMH, TO C/IETANUTE €ro CIIOBECHOE ONUCAHUE C 0000IIAIOIMMU BHIBOIAMH.

- MPOCMOTPETh CBOW 3alUCH IOCJIe OKOHYaHWs Jekuuu. [loguepkHUTe U OTMETHTE
pasHBIMU [[BETaMU (IoMacTepa BaKHbIE MOMEHTHI B 3amucsX. VicnpaBbTe HETOYHOCTH, BHECUTE
HeoOxouMble AomnosiHeHus. He TpaTtbTe BpeMst Ha mepenuchiBaHUE KOHCIIEKTA, €CIIM OH OKa3aJcs
HE coBceM yayHbIM. COBEPILIEHCTBYUTECH, 3aIIUCHIBAsI IOCIIEYIOIINE JIEKIUH.



IloaroroBka Kk ceMHHApCcKUM 3aHATHAM. CeMHHAp — OJWH W3 OCHOBHBIX BHJIOB
MPAKTUYECKHUX 3aHATUN MO0 TYMaHUTApHBIM AucUUILIHAM. OH MpeIHa3HaueH A yIriIyOJIeHHOTO
W3YYCHHUS OTJENBbHBIX TeM U KypcoB. [1o ¢opme mpoBeaeHust ceMruHapbl OOBIYHO MPEACTABISIOT
co0oii perieHue 3aa4, o0CyKAeHHE TOKIaI0B, Oeceay Mo IUIaHy WK JUCKYCCHUIO MO mpobieme.

[TonroToBka K 3aHATHIM 3aKJIIOUACTCA, IPEXK/IE BCETO, B OCBOCHHH TOTO TEOPETHIECKOTO
MaTepuasa, KOTOpbI BBIHOCUTCA HA oOcyxaeHue. /[t 3Toro HeoOXoAUMO B MEPBYIO OUYepe.lb
MepPEeYnTaTh KOHCTICKT JICKIIUN WIH Pa3JieNibl yueOHUKa, B KOTOPBIX MPUCYTCTBYET YCTAHOBOYHAS
unpopmanua. M3ydeHne pekoMeHJOBAHHOM JHUTEpaTypbl HEOOXOIUMO clielaTb MaKCUMAallbHO
TBOPUYECKH — HE TMPOCTO YKJIQJbIBas B MaMSATh HOBBIC CBEICHHS, a OCMBICIHMBAS U aHATU3UPYS
MaTepuai. 3aKpenuTh CBOM 3HAHUS MOYKHO C TIOMOINBIO 3alMCei, BBIMHCOK WM TE3UCHOTO
KOHCIIEKTA.

Ecnu cemuHap mnpencrtaBieH JOKJIagamMH, TO OCHOBHAas OTBETCTBEHHOCTh 3a €ro
MIPOBE/ICHUE JISKUT Ha JokiIaauukax. Kak caenats 3To ycnemHo cMoTpuTe B paszaene «Jlokmamy.
OpHako posib OCTaJbHBIX YYACTHHUKOB CEMHUHApa He JOKHAa ObITh maccuBHOW. CTYHEHTHI,
MPOCITyIIaB JOKJIa/l, 3aIUCHIBAIOT KPATKO TJIABHOE €r0 COAEp)KaHUE M 33/al0T BBICTYMAIOLIEMY
YTOYHSIIOIINE BOMPOCcOB. Uem Oosiee 0cHOBATENbHOM Oblla JOMAIIHIS MOATOTOBKA MO TEME, TeEM
aKTHBHEE MMPOUCXOAUT 00CYyXIeHue TPOOIEeMHBIX BOIPocoB. Ha ceMrnHape BessdecKy OOMIPSIeTCs
TBOPUYECKas, CAMOCTOSATEIbHAS MBICITb, JA€TCS BO3MOXKHOCTD BBICKa3aTh KPUTUUECKHIE 3aMEUaHHUS.

Becena mo muiany mnpenctaBisieT cOOOW 3apaHee IMOATOTOBIEHHOE COBMECTHOE 00-
CYXJICHHE BOIPOCOB TEMbl KaXIbIM M3 YYaCTHHUKOB. JTa (opma moTpedyeT OT CTYACHTOB HE
TOJIKO XOPOIIEeH CaMOCTOATENBHOW MPOPa0OTKA TEOPETUYECKOTO MaTepuana, HO M YMEHHE
y4acTBOBaTh B KOJUIEKTUBHOW IHUCKYCCHH: KPaTKO, YETKO U SICHO (pOpPMYJIHpPOBATH U U3Jararb
CBOI0O TOYKY 3pEHHsl TepeJ COKYpPCHHKaMH, OTCTaWBaTh IIO3HMIHMI0 B HAyYHOM CIIOpE,
MPUCOSAUHSITHCS K Uy>KOMY MHEHUIO WM ONIOHUPOBATH APYTUM YUYaCTHUKAM.

Pedepat — camblii IpoCTOl ¥ HAaUMEHEE CaAMOCTOSITCIILHBIN BUJI IMMCHBMEHHON PabOTHI.
CyTb €ro COCTOUT B KPaTKOM HU3JI0KEHUU COACPIKAIINKCS B HAYUHOH JTUTEpaType B3IIIAI0B U Uei
no 3amaHHoW Teme. Pedepar He TpeOyeT OpUTHHAIBLHOCTH M HOBU3HBL. B HeM oreHHMBaeTcs
yMEHHE CTyJdeHTa paboTaThb C KHUTOW: BBLACNATH M (popmynupoBaTh mpoOiemMy, oTOMpaTh
OCHOBHBIE TE3WCHI U BCIIOMOTATEJIbHBIE JTAHHBIE, JJOTHUECKH BBICTPAUBATh MaTephall, TPAMOTHO
o OpMIIATH HAyYHBIH TEKCT.

CryneHram npejuiaraercs /1Ba Buja pedeparHbix padoT:

PedepupoBanue HayyHOU JUTEpaTyphl MPENCTaBISET COOON COKpAIEHHOE W3II0KEHUE
COJIEp)KaHUsl CTaThbM WM KHUTH C OCHOBHBIMH CBEACHHSIMH WM BBIBOJaMu. Takue pedeparb
aKTyallbHBI TOTJIa, KOTJIa B IOPUANYECKUX UCTOYHHKAX TMOSBISETCS HOBBIM TEOPETHUUECKUN WITH
NpaKTUYeCKHid MaTepuasnl Mo wu3ydaemMoil Teme. OT cTydeHTa TpeOyeTcs, BHUMATEIbHO
03HAaKOMUBIIKCH C IEPBOMCTOYHUKOM, MAKCUMAIILHO TOYHO U TIOJTHO MEPEAaTh €ro colepikaHue.
Jyist aTOTO TIE5IecCO00pa3HO BEIOpATh POpMY MTOCIIETOBATEIHLHOTO U3JIOKEHUS POYUTAHHON KHUTH,
HE MeHsis ee OOIIUi MIaH U CTPYKTYpY (TIaBkl, paznensl, naparpadsl). HeoOxoammo coxpaHuTh
JIOTHKY TIOBECTBOBAaHHUS M TI03a0OTHUTHCS O CBS3HOCTH TEKCTAa. ABTOPCKHE, OPUTHHAIBHBIC H
HOBATOPCKHE MBICITU U UJIEH JIy4llle IepejaBaTh He CBOMMHU CIIOBaMHU, a C TOMOIIIBIO IUTUPOBAHUS.
O0bem pedepata OymeT OMpeAeNATHCS COAEpPNKAHUEM MCTOYHUKA, a TaKXKe €ro HayyHOu u
MPAKTUYEeCKOH IeHHOCThI0. Ho B mr000M cilydyae MpeArnodTeHue OTIAeTCS KPaTKOoCTU U
JTAKOHUYHOCTH, YMEHHIO OTOMPATH TIIABHOE H OCBOOOXKIATHCS OT BTOPOCTETICHHOTO.

Pedepar mo Tteme  mpencraBiseT 0030p HAYYHBIX B3MVIAJ0B M KOHIEMIUH IO
POOJIEMHOMY BOIIPOCY B M3y4aeMOi TeMe.

- Ecniu Bam mpeqyioxkeHa Tema Takoro pedepara Ha BbIOOp, TO MPEANOYTEHUE CIEAYeT
OTIaTh TOH, KOTOpas JJIsl BaC MHTepECHA WM 3HakoMma. OHa He JO0JDKHA ObITh OYEHB CIOXKHON U
00BEMHOM, B IPOTUBHOM ciIydae pedepar OyaeT HalmoMUHATh KypCOBYIO padoTy.

- Jns moarotoBku pedepara CTyIEHTY HEOOXOIUMO CaMOMy WM C Y4acTHEM
npenojaBaTens moaoopars ucrounuku uHpopmanuu. Crienyer mo3ad0TUTHCS, YTOOBI B BallleM
CIIMCKE OKa3aJIMCh HE CIIydaifHble, a IIEHHbIe B HMH()OPMAIMOHHOM TUIaHE KHHUTH. MOXHO
BBITIOTHUTH PaboOTy, OOpaTUBIIUCH M K OJHOMY HCTOYHHUKY — TMOCOOHIO, MOHOTpaduw,



uccnenoBanuo. Ho myyine, eciau Bbl 00OpaTUTECh K ABYM-TPEM HAYYHBIM TPYAaM — 3TO MO3BOJIUT
MPEICTaBUTh IPOOJIEMY C HECKOJIBKMX TOUYEK 3PEHUS M BBICKA3aTh JIUNYHbBIE MPEATIOYTCHHUS.

- OIHUM U3 TJIaBHBIX KPUTEPUEB OLIEHKU pedepara OyneT COOTBETCTBHE €r0 COACPKAHUS
3asBiieHHON Teme. [l »3TOro Oerjio O3HAKOMHUBIIUCH C TEPBOMCTOYHUKAMHU COCTaBbTE
NpeBapUTENIbHBIA TIaH Oyaymiero pedepara, 0003HAUYMB B HEM MPHHLUUIHNAIBHO Ba)KHBIC
MOMEHTHI U 3Tambl ocBenieHus mpoodiieMsl. [locie Toro, kak y Bac mosiBITca paboyue 3arucu 1o
pe3yabTaTaM U3ydeHHs HAyYHOU TUTepaTyphl 1 00K pHAs HH(POPMAIIHSA 10 TEME B LIEJIIOM, MOXKHO
OyZeT cKOoppeKTHpoBaTh 00U miaH pedepara. Crapaiitech npu pabore HaJ HUM TUIATEIHHO
M30aBIATECS OT «H3JIMLIECTB»: BCAKOTO poja aOCTPaKTHBIX pPACCYKACHUH, Ype3MEpHBIX
oIPpoOHOCTEN U MHOTOYUCIIEHHBIX TPUMEPOB, KOTOPBIE «Pa3MbIBAIOT» TEMY WM YBOJAT OT HEE.

CrpykTypa pedeparta BKIOYaeT B ceOsi BBEJCHHE, OCHOBHYIO YacTh M 3akiroueHue. Bo
BBeJIcHUU (GOPMYITUPYIOTCA LEIM W 3agaud paldoThl, €€ aKTyalbHOCTh. OCHOBHAs 4acTh
MPEJCTaBIseT COOOM IMOCIeI0BATEIbHOE U APTyMEHTHPOBAHHOE M3JIOKEHUE PA3IUYHBIX TOYEK
3peHusi Ha MpoOiieMy, ee aHallu3, MpelnojiaraeéMble MyTH pelIeHUs. 3akifoueHue o00o00Iaer
OCHOBHBIE MBICIIA MJIM O0OOCHOBBIBACT MEPCHEKTHBHI JAIbHEHINEro UccieoBaHus TeMbl. Eciu
pedepar mocrarouHo 0OBEMEH, TO MOTpeldyeTcs pasleleHHe TEeKCTa Ha pasneibl (TJaBbl,
naparpadsi). MumrocTpaTuBHBI MaTepuan — TaOIHIbI, CXeMBbI, TpadUKi — MOTYT pacrojaraTbCs
KaK BHYTPH OCHOBHOM 4acTu, Tak U B pazjene «lIpunoxxenuey.

OObeM pedepara 3aBUCUT OT LIEJCH U 337a4, pelraeMbeiXx B padote — oT 5 10 20 cTpaHuiy
MalIMHOMMCHOTO TEKCTa uepe3 JiBa MHTepBasa. Ecnu B 3aaHuU, BBIIAHHOM IIpernojaBaTelieM
00bEM HE OTOBApUBAETCSA, TO CIIEAYET UCXOAUTH U3 Pa3yMHOMH 11e€JecO000pa3HOCTH.

B pedepare B 00s3aTeabHOM MOPSIKE pa3MEUIAIOTCS THUTYJIbHBIA JIMCT, IUIAH WIU
OrJIaBJeHHE pabOTHI, a TAKKE CIUCOK UCTIOIB3yEeMOU JIUTEPATYPHI.

OOblyHO pedepaT MOMKET 3aYUTHIBAETCS Kak MHUCbMEHHas paboTa, HO HEKOTOpbIE
MPEroIaBaTeNld MPAKTUKYIOT MYOJIMYHYIO 3alIuTy pedeparoB WM HX «O3ByYMBaHHE» Ha
CEMHHApPCKUX 3aHATUAX. B 3TOM ciiydae HE0OX0IMMO MPUIIOKUTH JOTIOJIHUTEIbHBIC YCUITUS IS
MOJITOTOBKH ITyOJIMYHOTO BBICTYIUICHUS 110 MaTepuaiaM pedeparHoit paboThbl.

Hokaan mnpexacraenseT co0oil  yctHyro ¢dopMmy coobmenuss uHpopmanuu. OH
WCTIOJB3YEeTCs B By3€ Ha CEMHHAPCKHX 3aHATHSIX M HA HAYYHBIX CTYJEHUYECKUX KOH(PEPEHIIHSIX.

[ToaroroBka AoKIaga OCYIIECTBISETCS B JBa dTama: HAMMCaHHE MUCHbMEHHOTO TEKCTa Ha
3aJJaHHYI0 TeMy M TIOJTrOTOBKAa YCTHOTO BBICTYIUICHHUS TEpe] ayAUTOpHEH ciymiareneid ¢
ocBellleHHeM 3Toi TeMbl. [TucbMeHHbIH TokIan opopmisercs kak pedepar.

IIpu paboTe Hax AOKIJIAZOM CIIEYET YUeCTh HEKOTOPbIE CHIEIU(PUUIECKHE OCOOEHHOCTH:

eO0BeM [OKIIaa JIOJDKEH COTJIaCOBBIBATBCS CO BPEMEHEM, OTBEACHHBIM IS
BBICTYIUICHHUSI.

ellpu BHIOOpPE TEMBI HYKHO YYHMTHIBATh HE TOJBKO COOCTBEHHBIE WHTEPECHl, HO U
WHTEPECHl TMOTCHIMAIBHBIX ciymiateneil. Bame coolOmeHne HEoOXOAWMO COTJIACOBHIBATH C
YPOBHEM 3HAHUH U MOTPEOHOCTEN MyOIUKH.

¢ [1oITOTOBIIEHHBIH TEKCT AOKIIAa JOKEH XOPOIIIO BOCIIPUHUMATHCS Ha ciyX. Jlaxe ecnu
0TOOpaHHBIM BaMH MaTepHall CIIOKEH U HEOAHO3HAUEH, TOBOPUTH XKeJATeIbHO MPOCTO U SICHO, HEe
neperpysxasi peub HayKooOpa3HbIMU 000POTaMH U CICTTU(PUUECCKUMH TEPMUHAMH.

Craenyer OTMETUTh, YTO MHOT/IA MIperoiaBaTeslb He TpeOyeT OT CTYAEHTOB MUCHbMEHHOTO
BapHaHTa JIOKJIaZia W OIIEHWBACT WX pabOTy MCKIIOYUTEIHHO MO YCTHOMY BBICTYIUIEHWIO. Ho
3HAYUTENILHO Yalle MUChbMEHHBIA JOKIAJ MPOBEPSETCS M €ro KayecTBO TAKXKE OIEHUBACTCS B
Oamtax. BHe 3aBHCHMOCTH OT TOTO, HY)KHO WJIM HE HYXXHO OYAET cJaBaTh Ha MPOBEPKY TEKCT
OyayIlero BBICTYIUICHHS, COBETYEM HE OTKa3bIBaThCsl OT NMUCHBMEHHOM 3amucH JI0KJIaja. ITo
MOMOXKET M30eKaTh MHOTHUX OINMMOOK, KOTOPBIE CIyYarOTCS BO BPEeMsl YCTHOW WMITPOBH3AIIHU:
OTKJIOHEHHE OT TE€MBbI, HapYIIEHUS JOTMUECKON MOCIIeA0BATEIIbHOCTH, HEOpEKHOE OOpalleHue ¢
[IUTaTaMu, 3JI0YTMIOTPEOIEHUE IETaNsIMK | T.JI. ECIM BBI XOpOIIIO Bia/ieeTe HaBBIKAMU CBOOOTHOM
peun U oOnamaere BBICOKON KyIbTypOW MBIIUICHUS, TO 3aMEHUTE IMHCHMEHHBIN TOKJIa
COCTaBIIEHHMEM Te3UCHOTO TutaHa. C ero moMmoImblo 3auKCHpYHTE OCHOBHBIE MBICIH WM WICH,
BBICTPOUMTE JIOTUKY IOBECTBOBaHUS, OTOEpHUTE SIPKHE M TOUYHBIC MPUMEPHI, CHOPMYIUPYUTE
BBIBOJIBI.



IIpy nOArOoTOBKE K yCTHOMY BBICTYIUIEHUIO BO3BMUTE HA BOOPYKEHNE HEKOTOPBIE COBETHI:

. Jlyqmuii BapuaHT BBICTYIUIGHUS IEpe] ayAuTOpHEeH — 3TO CBOOOHAs peyb, HE
OCJIOKHEHHAas YTeHHueM TekcTa. Ho ecim y Bac He BbIpabOTaHO yMEeHHE 001aThes ¢ myOosnKoi 6e3
OyMaKKH, TO HE NbITalTeCh CENaTh 3TO cpa3y, 6e3 moAroroBku. OcBauBaTh 3TOT OINBIT HYXKHO
MOCTETNICHHO, OT JOKJIa/1a K JI0OKJIay yBEIHNUMBasi 00beM pedr 0e3 3ariisiibIBaHus B TEKCT.

. Ecin Bbl HaMEpeHbI CUMTHIBATh 10K/ C 3aTOTOBJIEHHBIX MMCbMEHHBIX 3aIIMCEH,
TO MOCTapaiTech, UTOOBI YTEHUE OBUIO «XYI0KECTBEHHBIM»: 0003HauaiiTe may3oi Jorunyeckue
NepexoAbl OT YaCTH K YaCTH, BBIACISNTE MHTOHAIIMOHHO 0COO0 Ba)KHBIE MBICIH M apTyMEHTHI,
BapbUPYHITE TEMII PEUH.

o Yuras nokiaz, He TOPOIIUTECH, JEJIalTe 3TO KaK MOKHO criokoiHee. [lomHuTe, 4To
CKOPOCTh MPOU3HOIIEHUS TEKCTa MEepe] CIyIIaTeNIIMU BCET/Ia I0JDKHA OBITh 0oJiee MEIJICHHOM,
4eM CKOPOCTb Balleil IOBCEAHEBHON PEYU.

o CBeppTe NHUCBMEHHBI TEKCT C XPOHOMETPOM, [UId O3TOrO IPOYUTAUTE €ro
HECKOJIBKO pa3 C CEKyHAOMEpPOM B pyKax. B ciydae, eciu 1OKIaa OKaXeTCsl CIIMILIKOM JUIMHHBIM
WIM KOPOTKHM, IIPOBEAMTE €ro peKOHCTpyKuuio. OIHAKO BMECTE C COKpAILECHUSMH WIU
JOTIOJIHEHUSIMH HE «110TepsAnTe» TeMy. He mognasaiitech HCKyIIEHUIO paCCKa3aTh BCE, YTO 3HACTE
— MOJIHO U TOAPOOHO.

. OOparuTe BHUMaHKUE Ha TeMOp M CUily Baulero rojoca. OueHb BaXHO, 4TOOBI Bac
OBLIO CIBIITHO B CAMBIX OTAAJICHHBIX YAacTSAX ayJAUTOPUH, U TIPH 3TOM BBl HE «TIIYIIWIN» BOIU3U
Bac HaxoJsIIMXcCs ciymarenei. Bappupyiite TeMOp peuun, OH ImpUIacT €l BbIpa3UTENIbHOCTh U
IIOMOXET U30€KaTh MOHOTOHHOCTH.

. Cnenute 3a cBOMMM KecTaMH. YUpe3MepHas IKECTHKYJSALUS OTBJIEKAET OT
COJIEp’KaHUs NIOKJIazna, a IOJHOE €€ OTCYTCTBHE CHH)KAET IEHCTBEHHYIO CUIIY BBICTYILICHUS.
[Tocrapaiitecb M30aBUTHCSI OT KECTOB, JAEMOHCTPUPYIOLIUX Balle BOJHEHHE (KOrga KpyTATCS
PYUKH, TepeOATCS MyTrOBUIIbI, 3a1aMbIBAIOTCS Majblibl). Mcronb3ylTe *KecTbl — BEIPA3UTEIIbHBIE,
ONMCaTENIbHBIC, IOAPAKATENbHBIC, YKA3YIOIIHUE — IS IIOJHOTHI IIEPEAAYN BAIIUX MBICIICH.

. YcTaHOBUTE 3pUTENBHBIN KOHTAKT C ayauTopuei. He cTrout Bce Bpems CMOTpETH B
OKHO, OITyCKaTh IJla3a UM COCPEe0TauuBaThCs Ha Tekcre. CrapaldTech 3pUTEIbHO 00LIATHCS CO
BCEMHU CIIyIIATEIsIMHU, MEPEeBOJs B3IV OT OAHMX K ApyruM. He oOpamaiite BHMMaHue Ha
OIIO3/IaBLIMX U HE IIPEpBIBAaETE CBOM JOKIIA] 3aMeuanusiMu. Ho BMecTe ¢ TeM ciieaure 3a peakuuein
nyOJIMKK Ha Ballle BBICTYIUIEHHE (0A00peHHe, ycTajaoCTh, MHTEPEC, CKYKY) M €CIIU CMOXETeE,
BHOCHUTE KOPPEKTHBBI B PEUB C LIEJIBIO MTOBBILEHUS MHTEPECA K €70 COACPIKAHMIO.

o OTBeuaTh Ha BONPOCHI B KOHIIE BHICTYIICHHS Ha/10 KPAaTKO, YETKO M YBEPEHHO, 0€3
JMIIHUX MoApoOHOCcTel u moBTOpoB. IlocTapaiiteck mpenyragate BO3MOKHBIE BOIPOCHI CBOMX
CIIylIaTesed M MOArOTOBUTHCS K HUM 3apaHee. Ho ecinu ciryauTcesi, 4TO BBl HE 3HA€TE OTBETA Ha
3aJJaHHbIM BaM BONpOC, He 00MTeCh B TOM MPU3HATHCS. DTO 3HAUUTENBHO Jy4Ille, YeM OTBEYaTh
HE I10 CYHIECTBY WJIM OTLIYYUBATHCS.

J [IpoBeauTe reHepallbHYIO PENETULMIO CBOEro JAOKIANA NEpex APY3bsIMHU WU
ONMM3KUMHU. DTO MOMOXKET 3apaHee BBIABUTh HEKOTOpPbIE HEJOCTATKH — CTUJIMCTUYECKU cialble
MecCTa, TPYIHONPOU3HOCUMBIE cJIoBa U (pa3bl, 3aTsSHyTble BO BpPEMEHM YacTH U T.[I.
[Tpoananu3upyiite CBOIO TUKLMIO, HHTOHAIMH, skecThl. CaenaiiTe Tak, 4ToObl OHU MOMOTAJIH, a He
MeIIay yCIENIHO IPeICTaBUTh MyOJINKH MOATOTOBICHHBINA BaMU JIOKJIaI.

IIpe3eHTanusi — COBPEMEHHBIM C€HOCO0 YCTHOIO MJIM MUCHBMEHHOTO MpPEICTaBICHUS
nH(OpPMALIUU C UCTIOIb30BAHUEM MYJIBTUMEIUIHBIX TEXHOJIOTHH.

Cy1ecTByeTHECKOJIBKOBAPUAHTOBIIPE3EHTALUH.

L4 Hpe3eHTaL[I/I${ C BBICTYIUICHUCMJOKJIaTYUKa
L4 Hpe3eHTaL[I/I${ C KOMMCHTAapUAMUJOKIIaJYUKa
L4 Hpe3eHTaL[I/I${ JJIsA CaMOCTOATCIIbHOI'O mpocMoTpa, KOTOpasa MOXCT

JIEMOHCTPHPOBATHCS IEpel ayIUTOpUel 0e3 yuacTus JOKIaa4HKa.
[TonroToBka mpe3eHTaly BKIIOYAET B ce0s1 HECKOJIBKO 3TAIOB:
1. IlmannpoBaHue npe3eHTalnn
OT 0TBETOB Ha ATU BOMPOCH OYET 3aBUCETh BCE OCTPOCHHE MPE3EHTAIUN:



o KaKOBO MNPCAHA3HAUYCHUC KU CMBICI HNPC3CHTALIUA (ILCMOHCTpaL[I/IH PE3YyIbTATOB
Hay49HOU pabOoThI, 3aIIMTa TUILIOMHOTO TIPOEKTa U T.1.);

o KaKyl0 poib OyIeT BBINOJHATH TPE3CHTAMS B XOJA€ BBICTYIUICHHS
(compoBOXIeHUE JOKJIAAA WK €r0 UIUTIOCTPALs);

o KaKoBa IeJIb Mpe3eHTaluu (HHpopMupoBaHUE, YOSIKICHHUE NN aHATIN3);

. Ha Kakoe BpeMs paccuuTaHa mpe3eHTauus (Koporkoe - 5-10 MuHyT wuinum
MPOJIOJDKUATENbHOE - 15-20 MUHYT);

. KaKoOB pa3Mep U cocTaB 3puTelbekoit aymuropuu (10-15 yvenosex wmm 80-100;

MPEnoiaBaTeliu, CTYICHThI WM CMEIICHHAs Ay AUTOPHUS).
2. CtpyktypupoBaHueruHGOpMAITIH

J B TPE3CHTAlMM HE JOJDKHA ObITh MeHee 10 cmaiinoB, a obmiee MX KOJIMYECTBO
npesbimaTh 20 - 25.

J OCHOBHBIMHM TPHUHLIUIAMUA TPU COCTABICHHM NPE3CHTAIIMU JOJDKHBI OBITH
SICHOCTB, HATJIITHOCTD, IOTUYHOCTh U 3aIIOMUHAEMOCTb;

J Mpe3eHTaIMs JOJDKHA UMETh CLIEHAPUH M YETKYIO CTPYKTYpY, B KOTOpO# OymayT
OTpakKeHbI BCE NPUYNHHO-CJIEJICTBEHHBIE CBSI3H,

J paboTa HaJ Mpe3eHTalMed HAaYyMHAeTCs IOCJE TIATENIbHOTO OOJYyMBIBAaHHS H

HaIMCaHUsl TEKCTa JOKJIaAa, KOTOPBIH HEoOXOoIuMo pa3duTh Ha (parMeHThl W OOO03HAYHTH
CBA3aHHBIC C KaXKIBIM U3 HUX 3a/1a4U U ICUCTBUS;

. HEPBBIi 1Iar — 3TO OIpeieeHue ITIaBHOM UAeH, BOKPYT KOTOPOi OYAET CTPOUTHCS
IIPE3CHTALNS;
. gacTh HMH(OpPMAIMK MOXKHO TIEPEBECTH B [BAa TUMA HATJSAHBIX ITOCOOMIA:

TEKCTOBBIC, KOTOPHIE IIOMOI'YT CIIYIIATENSAM CIECIUTH 32 XOIOM pPa3BEPThIBAHUA ApryMEHTOB U
rpaduyecKkue, KOTOpblE€ WUIIOCTPUPYIOT IJIaBHbIE IYHKThl BBICTYIUIEHHS U CO3JAIOT
SMOLMOHANIbHbIE 00Pa3bl.

. CIOJKETBhI IIPE3CHTALMM MOIYT pPAa3bsCHATh WM WIIFOCTPUPOBATH OCHOBHBIC
MI0JIOXKEHHUS JIOKJIaZia B CaMbIX Pa3HOOOpPa3HbIX BapuaHTaXx.

OueHb BaXXHO HAWTH MNpaBWIBHBIA OajgaHC MEXAY pedblo JOKIaa4uka H
CONMPOBOXKAAIOIIMMY €€ MyJIbTUMEINNHBIMU YJIEMEHTAMM.

JnsaToronenecooOpasHo:

J OIIPeJIeNIUTh, UTO OY/IET MPeJICTaBICHO Ha Ka)KIOM Claiijie, 4To Oy/eT B 3TO BpeMs
TOBOPUTHCS, KaK OyZIeT ceNaH Nepexo] K CIEeAYy0IeMy claiay;

° CaMbIC BAXXHBIC UACU U MBICIIM OTPAa3suTb U Ha cnaﬁj:[ax N MMPOU3HCCTU CJIOBAMHU,
TOT/1a KaK BTOPOCTETICHHBIE — JIN0O0 CIIOBaMHU, JTUOO Ha claigax;

J nHPOPMAIIMIO HA Clalax MPEICTaBUTh B BHJIE TE3MCOB — OHU COIPOBOXKIAIOT
OJIpOOHOE U3I0KEHHUE MBICIIEH BBICTYIAIOIIETO, a He HA000pOT;

J JUIs pa3bsCHEHMS MOJOXKEHUH J0KIaaa UCIOIb30BaTh Pa3HbIE BUbI CIANIOB: C
TEKCTOM, C TaOJIHMIIaMH, C AMArpaMMaMu;

J mr00ast Mpe3eHTaus J0DKHA IMETh COOCTBEHHYIO IpaMaTypruio, B KOTOPOU €CTh:

«3aBsizKay - MPOOYKJIEHUE UHTEpECca ayIUTOPUU K TeMe COOOIIeHUs (SIPKUI HATJISTHBIH
npuMep);

«pa3BUTHE» - IEMOHCTpPAIIUS OCHOBHON HH(OPMAILIUY B TOTUIECKON MTOCIEI0BATEILHOCTH
(ueperoBaHME TEKCTOBBIX U IpaUUEeCKUX CIIaiI0B);

«KyJIbMHUHAIUS» - TMPEACTaBICHUE CaMOro TJIABHOrO, HOBOTO, HEOKHUJIaHHOTO
(3MOLIMOHATBEHBIN peYeBON WM WILTIOCTPATUBHEIN 00pa3);

«pa3Bsi3kay - GOpPMYITHPOBAHHE BHIBOJOB MIIH MPAKTUIECKUX PEKOMEH AN (BUICOPST).

3. OdopmieHue npe3eHTaruu

OdopmiieHne mpe3eHTay BKIII0YaeT B ce0sl CIeAYIONIYI0 00s13aTeIbHY0 HH(POPMAIIHIO:

TuTynpHBIN THCT

- IPE/ICTABISET TEMY JOKIIa[a U UMs aBTOpa (MU aBTOPOB);

- Ha 3alUTe KypCOBOW WJIHM IUILNIOMHOW pabOTHl yKa3biBaeT (DaMIUIMIO M HHHUITHAIIBI
Hay4HOT'O0 PYKOBOAUTEIS UJIM OpTraHu3allii,



- Ha KoH(epeHuusax 0003HaUaeT JaTy U Ha3BaHUE KOH(EPEHIINH.
[1nan BeICTYIUICHUS

- (hopMynHpyeT OCHOBHOE Co/iepKaHue Jokiana (3-4 myHKTa);
- (hukcupyeT NopsAA0K U3I0KEHNU HHPOPMALIUY;
Copepxanue npe3eHTaluu

- BKJIFOYAET TEKCTOBYIO U I'paMuecKyto HH(OpMaAIHIO;

- WUTIOCTPUPYET OCHOBHBIE ITYHKTHI COOOIICHHUS;

- MOJKET NPEJICTABIIATh CAMOCTOSTEIbHBIN BapUaHT JOKJIA/1a;
3aBepiieHue

- 0000112€eT, MOIBOUT UTOTH, CYMMHUPYET HH(OpMAITHIO;

- MOJKET BKJIIOUATh CITUCOK JIUTEPATYPHI K JOKIIANY;

- COJICPKUT C€JI0Ba 0J1aroJapHOCTH ayAUTOPHUH.

4. lnzaiid npe3eHTanuu

TekcToBOcopOpMIICHHE

. He crouT 3amonHsATh CIai] CIUIIKOM OOJBIIUM 00beMOM HH(DOPMAILIMH - JTydIIe
BCEr0 3alIOMHUHAIOTCs He OoJiee 3-X akTOB, BHIBOJIOB, ONPEICICHHIA.

° OnTuManbHOE YHCIIO CTPOK Ha ciaiae — 6 -11.

. KopoTkue ¢pas3bl 3anOMUHAOTCS BH3yalbHO Jydlne. [IyHKTBI TiepevyHed He
JOJKHBI TIPEBHINIATH ABYX CTPOK Ha (pa3y.

° HauGonbiras 3pQeKkTHBHOCTE TOCTHTACTCSl TOTNA, KOTJA KIFOYEBBIC ITYHKTBI
0TOOpaKaArOTCSI IO OJIHOMY Ha Ka)JIOM OTJICIIbHOM CIIaijie

. Eciu TekeT coCTOUT M3 HECKOJIbKUX a03aleB, TO HeOOXOJMMO YCTaHOBHTH Kpac-
HYIO CTPOKY U MHTEPBAJ MEKIy a03ariamMu.

° KittoueBsie ciioBa B ”HGOPMAITMOHHOM OJIOKE BBIICIISIOTCS IBETOM, IIPU(TOM HITH
KOMITO3HIIMOHHO.

. HNudopmanuio MOpeArnodYTuTeIbHES pacnojaratb TOPHU30HTAILHO, HauboJjee
BRXHYIO - B IICHTPE IKpaHa.

° He cneagyer 310ynorpeOnsTh OONBIIUM KOJIWYSCTBOM TIPEUIOTOB, HApPEUHiA,
MIPUJIAraTeIbHBIX, BBOIHBIX CJIOB.

° [MudpoBrle MaTepHalbl JTydille MPEJACTABUTh B BUAC TPaQUKOB M JHArpaMM —
TabnuIbl ¢ HUGPOBBIMU JAHHBIMH HA CJaii/Ie BOCTIPUHUMAIOTCS TII0XO.

° Heo0OxonuMo 00paTuTh BHUMaHHE HA TPaMOTHOCTh HamUcaHus TekcTta. OmmoOku

BO BCCb 3KpaH IMPOU3BOAAT HCIIPUATHOC BIICUATIICHUC
HIpudroBoeodopmienue

o IpudTte 6e3 3aceuek (Arial, Tahoma, Verdana) uurarorcst jierde, 4eM rpOTECKH.
Henb3scMemmBaTbpa3nnyHbIETUIBIIIPU(TOB B OTHONIPE3CHTALIMH.

. [lIpudToBOii KOHTpACT MOXXHO CO3/aTh IMOCPEACTBOM pa3mepa mpudra, ero
TOJILIUHBI, HAUepTaHus, (POPMBI, HAIIPABJICHUS U I[BETA;

o Jlns 3arosioBKa roauTcst pasmep mpudta 24-54 myHkTa, a ans Tekcra - 18-36
MTYHKTOB.

. Kypcus, noguepkuBanue, >KUpHbINA MPUPT UCTIONB3YIOTCS OTPAaHUYEHHO, TOJIBKO
JUISL CMBICIIOBOTO BbIIeNIeHUsI ()parMEeHTOB TEKCTA.

. J1J11 OCHOBHOT'O TEKCTa HE PEKOMEHIYIOTCSI TPONUCHBIE OYKBBI.

L{BeToBOCOOpMIIEHUE

. Ha oxHoMm cnaiine He ucnonb3yetcs 6ojee Tpex 1BETOB: (POH, 3aroJ0BOK, TEKCT.

. I[BeT mpudTa u 1Bet (oHa JTOIKHBI KOHTPACTUPOBATH — TEKCT JOJDKEH XOPOIIO
YUTAThCS, HO HE Pe3aTh I1asa.

J Jliia hoHa npeAnoyYTUTENbHEE XOIOAHBIE TOHA.

. CymiecTByIOT HE codeTaemble KOMOMHAuM 1BeTOB. OO 3TOM MOXHO Y3HATh B
CHELMAJIHOM JIUTEpaType.

. UepHblil 1IBET MMEET HETaTUBHBIA (MpauHblil) MOATEKCT. benblidi Ha yepHOM

YUTACTCA I1JI0XO.



L] ECJII/I Hpe3eHTaHI/I$I 60J'H>H_Iaﬂ, TO €CThb CMBICJI paBI[eJII/ITB eé Ha 9aCTHu C IOMOIIBHO
[IBETa — Pa3HBIH IIBET CIIOCOOEH CO37aBaTh Pa3HbIN AIMOIMOHAILHBIN HACTPOH.

. Henw3s BeIOUpaTh HOH, KOTOPHII COAEPIKUT aKTUBHBIN PUCYHOK.
KommozutnmonnoeodopmiieHue
J Crnenyer coOmonaTh enuHbldi CTHIb odopmieHus. OH MOXKET BKIOYATh

onpeeaeHHbIN mpudT (TrapHUTYpa U 1IBET), (GOH LBETa WK (POHOBBIN PUCYHOK, JTEKOPATUBHBIN
3JIEMEHT HEOOJIBIIOTO pa3Mepa u T.1.

. He npueminemsl cTuim, KOTOpble OyAyT OTBJIEKATh OT MPE3CHTAIHUH.

. KpymnHbie 00bEeKThI B KOMIO3HIIUU CMOTPSATCS] HEBAXKHO.

. Bcenomorarensnas naGopmanus (ynpasisioye KHOIKY ) He JOJDKHA TpeodaaiaTh
Ha/l OCHOBHOH (TE€KCTOM M MIUTIOCTpaLueil).

. Jlisl cepbe3HOM mpe3eHTauuu OTOMPAIOTCs I1a0JIOHBI, BBIIIOJHEHHBIE B J1€JI0BOM

CTHIIC.
AnumarmonHoeodopmiieHre
J OcHOBHasi poJIb aHUMAlUMU — J03UPOBaHUS WH(OpMaNUU. AyAUTOpHUs, Kak
NPaBUJIO, JIy4llle BOCIPHHUMACT HWHGOPMAIMIO TOPUHUSIMH, HEOOJIBIIUMHU 3PUTEILHBIMU
(bparMeHTamu.

o AHI/IMaLII/IH HCIIOJIB3YCTCA I MNPUBJICUCHUSA BHHMAHUA MWW JACMOHCTpAallUun
pa3BHUTHS KaKOro-aubo mporecca

o He ctout 3moynotpebiisth aHUMAMOHHBIME 3P GEKTaMH, KOTOPbIE OTBICKAIOT OT
COJICp)KaHHUS MJTM YTOMJISIFOT TJ1a3a YMTAIOIIETO.

o OcoOeHHO HEXKEeNaTeIbHO YacTOe HCIMOJIb30BAHUE TAKMX aHUMAlMOHHBIX
3 PeKTOB KaK BBUICT, BpAIllCHHUE, BOJIHA, TOOYKBEHHOE MOSBICHUE TCKCTA.

3BYyKOBOCO(POPMIICHHE

. My3bIKabHOE CONPOBOXKACHHUE IPU3BAHO OTPa3UTh CyThb WIH IOAYEPKHYTh

O0COOEHHOCTH TEMbI Claia WKW BCEH NMPE3CHTAllUM, CO3JaTh ONPEIACICHHBIM AMOIIMOHAIBHBIN
HACTPOM.

° My3bIKy IIe7eco00pa3HO BKIIIOYATh TOTJA, KOTJA TMpe3eHTamusl uaeT 0e3
CIIOBECHOTO COTIPOBOK/ICHUSI.

° 3BYKOBOE COMPOBOKICHUE UCTIONB3YETCS TOIBKO IO HEOOXOUMOCTH, ITOCKOJIBKY
naxke (hOHOBaAs TUXask My3bIKa CO37a€T UNUIITHUNA IITYM U MEIIAeT BOCTIPUSATHIO COJICPIKaHUS.

° Heo0OxonmuMo BRIOpaTh ONTUMAIBHYIO TPOMKOCTb, YTOOBI 3BYK OBLJT CIIBIIIIAH BCEM
CIIyIIaTesIeM, HO He OBbLT OTIYIIATEIHHBIM.

I'padpuueckoeopopmiieHme

° Pucynku, dortorpaduu, auarpaMmbl TpHU3BaHbl  JOMOJHUTH  TEKCTOBYIO
WH(OPMAIIHIO WITH TIepeIaTh e€ B 00iee HATJISITHOM BH/IE.

° Henp3s mpenctaBisTh pUCYHKH B (POTO IUIOXOTO KA4eCTBA WM ¢ MCKAKEHHBIMH
MIPOTOPIIUSMHU.

° XKenarenpbHo, uTOOBI uU300pakeHHe OBUIO HE CTONBKO (OHOM, CKOJBKO
WUTIOCTpAIel, paBHOM MO CMBICIy CaMOMY TEKCTY, YTOObI MOMOYb IO-HOBOMY IOHSATH U
PaCKpBITH €TO.

J Crnenyer u30erath HEKOPPEKTHBIX WIUTIOCTPAIUi, KOTOPbIE HEMPAaBHILHO WU
JIBYCMBICIIEHHO OTPa’Kal0T CMBICT UHPOPMAIIIH.
. Heo6xonumMo 1m03a00THTHCSI O PAaBHOMEPHOM M PAIIMOHAIEHOM HCIIOIH30BAHUU

MPOCTPAHCTBA HA CJIAMJIE: €CIIM TEKCT MEPBUUEH, TO TEKCTOBOM (PparMEHT pa3MeInaeTcs B JIEBOM
BEPXHEM YTy, a rpaguecKuii pUCYHOK BHU3Y CIIpaBa U HA00OPOT.

° WNnnroctpaiun  peKOMEHAYETCS  CONMPOBOXKAATh  NOSICHUTENIBHBIM — TEKCTOM.
[Tognucu k KapTHHKaM JIydille BBITIOJHITH COOKY WM CHHU3Y, €CIU 3TO TOJBKO HE Ha3BaHUE
caMoTo claijaa.

° Ecnu rpaduyeckoe m3obpakeHne UCHOIb3yeTcs B KadecTBe (hoHA, TO TEKCT HA
3TOM (POHE JIOJKEH OBITh XOPOIIIO YATAEM.

TaOmuIBI U CXEMBI



. He crtouT BCTaBisATh B MpPE3CHTALMIO OOJNBINHE TAONUIBI — OHH TPYIHBI JUIS
BocnpuATud. JlydiezaMeHuTbuXrpapuKkaMu, NOCTPOCHHBIMIUHA0CHOBEITUXTA0IIHLI.

o Ecnu Bce ke TabiMily MOKa3aTh Hal0, TO CISIYET OCTAaBUTh KaK MOYKHO MCHBIIIC
CTPOK U CTOJIOIIOB, OTOOpaB M Pa3MECTUB TOJIBKO CaMble BAYKHBIE IaHHEIC.
. [Ipu ucmonp30BaHUM CXEM Ha Ciaiiax HEeoOXOJUMO BBIPOBHSTH PSIbI OJOKOB

CXEMBI, pacCTOSHHE MEXIy OJloKaMu, 100aBUTH COCJMHUTEIBHBIE CXEMBI IpPHU ITOMOIIH
HHCTPYMEHTOB ABTOGUTYD,

J [Ipu co3maHuMu CXeM HYXHO YYHTBHIBATh CBSI3b MEXKAY COCTaBHBIMH YaCTSIMH
CXEMBI: €CII OHU PABHO3HAYHBI, TO 3aMOJTHSAIOTCS OJJHUM HIPUPTOM, POHOM U TEKCTOM, €CIIH €CTh
nepBOCTENIEHHAass HMH(OpMAaIMs, TO OHAa BBIACHSAETCS OCOOBIM CIIOCOOOM C  TOMOIIBIO
OpraHM3aLUOHHBIX AUArPAMM.

Aynuo u BuneoodopmiieHue

. Buneo, kxnHO M Tele Marepualibl MOTYT OBITh WCHOJB30BaHBI MOJHOCTHIO WIIH
(dbparMeHTapHO B 3aBUCUMOCTH OT LieJIei, KOTOpBIE MPECIEAYIOTCS.

. [TponomkuTenbHOCTh (UIbMA HE TOJDKHA MPEBHIIIATh 15-25 MUHYT, a pparMeHTa
— 4-6 MUHYT.

J Henp3s wucnonp3oBaTh 1Ba (QIbMa Ha OJHOM MEPOINPHUSATHH, HO IIOKa3aTh

(bparMeHTsI U3 ABYX (PUIHMOB BIOJIHE BO3ZMOXKHO.

IToaroroBka k 3a4éTty / 3k3amMeHy. [ 0OTOBUTBCS K 3a4€Ty / HK3aMeHY HYXHO 3apaHee U B
HECKOJIbKO 3TanoB. JisiaToro:

. [IpocMaTpuBaiiTe KOHCHEKTHI JIEKIMM Cpa3y MOciEe 3aHATHH. DTO MOMOXKET
pa3o0paThCs ¢ HEMOHATHHIMM MOMEHTaMH JIEKIIMM U BOSHUKIIMMH BOIIPOCAMHU, [TOKA €ILE JICKIUS
CBEXa B ITAMATH.

. berno mnpocmarpuBaliTe KOHCHEKTHl 1O Hayaja CIEAYIOLIEro 3aHATUsA. ITO
IIO3BOJINT «OCBEKUTH» NPEIABIAYIIYIO JIEKIUI0 M IOATOTOBUTHCA K BOCIPUATHIO HOBOIO
Marepuana.

J Kaxxnyro Henento oTBoauTe BpeMsl JUIsl IOBTOPEHUS TPOHJIEHHOIO MaTepraa.

HenocpeacTBeHHONPUIIOATOTOBKE:

o YnopsinoubTe CBOM KOHCIEKTBI, 3aIIUCH, 3aJaHMsL.

o [TpukuHbTE Bpems, HEOOXOAUMOE BaM [yl MOBTOPEHUS Kakaol uyacTu (Os10Ka)
MaTepuasa, BBIHOCHMOTO Ha 3a4erT.

J CocTraBbTe pacicaHHMe C y4€TOM CKOPOCTH MOBTOPEHHUS MaTepuaa, JUisl Y4ero

J Paznenute Bonpocs! /i 3a4€Ta / 93K3aMeHa Ha 3HaKOMBIE (110 JIEKITMOHHOMY KYpCY,

CeMHHapaM, KOHCIEKTUPOBAHUIO), KOTOPbIE MOTPEOYIOT JIUIIb MOBTOPEHHSI U HOBBIE, KOTOpPHIE
IIPUZIETCS. OCBAUBATh CaMOCTOATENIBHO. HauHUTE ¢ TEM XOpOIIO BaM M3BECTHBIX U 3aKPEIUTE UX C
MIOMOUIbI0 KOHCIEKTa M y4eOHMKa. 3aTeM IONOJHUTE CBOW TEOPETUYECKHM Oara’k HOBBIMU
3HaHUSIMH, 0053aTEILHO BOCIIOJIb30BABIIMCH PEKOMEHI0BAaHHOM JTUTEpaTypOi.

o [IpaBWIIBHO HCIIONB3YHTE KOHCYJBTAllMM, KOTOpBIE MPOBOJAUT IIPENOJABATEIND.
[Ipuxoaure Ha HUX € 3apaHee MPOpPaObOTaHHBIMU CaMOCTOSITENILHO Bompocamu. Bbl Moxere
MIOJIYYUTh Pa3bsICHEHUE TI0 NTOBOJY CIIOXKHBIX, HE 10 KOHIIA TIOHATHIX TEM, HO HE PaCCUUTHIBANTE
BO BpeMs KOHCYJIbTAIlMU Ha UCUYEPIIBIBAIONIYI0 HH(OPMALIUY MO COAEPKAHUIO BCETO Kypca.



