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JIner akryaauszanuu padoueil mporpaMmbl

PaGouast mporpamMmma repecMoTpeHa, 00CcykaeHa u ogoopeHa ais peanmsaiuu B 2023 - 2024
yueOHOM roly Ha 3acefaHuu kadeapsl ['ocymapcTBEHHOTO0 MyHHUIIMITAILHOTO YIIPABICHUS U

IIporokomor 20 1. Ne

3aB. kadeapoii H.P. BanbsiHckas

PaGouast mporpamMma repecMoTpeHa, 00CyKaeHa u 0100peHa s peanusamnuu B 2024 - 2025
yueOHOM rojly Ha 3acefaHuu kadeapsl ['ocymapcTBEHHOTO0 MyHHUIIMIIAIILHOTO YIIPABICHUS U

IIporokomor 20 1. Ne

3aB. kadempoii H.P. BanbiHckas

Pabouas nmporpamma nepecMoTpeHa, o0cyxaeHa u ogodpena st peanmszanuu B 2025 - 2026
y4eOHOM roy Ha 3aceqaHuu Kageapsl ['0CcyIapCTBEHHOTO MYyHHUIMITATBHOTO YIIPABICHHS U

IIporokomor 20 1. Ne

3aB. kadeapoii H.P. Banbinckas




1 Iles1u ocBOCHUS TN CHMILTHHBI (MOYJI51)
MpUOOpeTeHNe MPAKTUYECKUX 3HAHUM M HABBIKOB B 00JIaCTH OOy4YeHUS U Pa3BUTHS
IepCcoHaJIa OpraHu3aluu

2 MecTo TMCUHMIIMHBI (MO1YJIsI) B CTPYKTYpe 00pa3oBaTe/bHOil POrpaMMbl

HucuuruinHa IIpodeccuonanbHas NepenoAroToBKa M IMOBBIMIEHUE KBaJlU(UKALUMH
NepcoHaNa B OPraHM3alMAX BXOJUT B 4YacTh y4eOHOro IuiaHa (HOPMUPYEMYIO Y4aCTHHKAMH
00pa3oBaTeNbHBIX OTHOLIEHUH 00pa30BaTeIbHON IPOrpaMMBI.

Jns  wu3ydeHWs  JUCHUIUIMHBI ~ HEOOXOMUMBI  3HaHUS  (YMEHHs,  BIIAJCHUSA),
c(OpMHUPOBAHHBIE B PE3Y/IbTATE U3YUCHUSI AUCLHUILINH/ IPAKTUK:

Jns  wu3ydeHUs  JUCHUIUIMHBL ~ HEOOXOOMMBI  3HaHUS  (YMEHHs,  BIIAQJCHUSA),
c(OpMHPOBAHHBIE B PE3YJIbTAaTE OCBOCHMSI IIPOrpaMMBbl OakaiaBpuaTa

3Hanus (YMEHHs, BIAJICHUS), IOJyYCHHbIE NMPH M3yYCHUU TAHHOM NUCIMILIMHBI OymyT
HEO0XOAUMBI JUIsl U3yUeHUS IUCLUILINH/TIPAKTHK:

IIponsBoacTBEeHHAs - IPEAIUIUIOMHAS IPAKTUKA

IlonroroBka k ca4e u cja4a rocyAapCTBEHHOIO 9K3aMEHA

[ToxroToBka K Mporeaype 3aliThl U 3alI1Ta BHITYCKHOW KBaTH()PUKAIMOHHOW pabOTHI

[Ipou3BosacTBEeHHAass - Hay4yHO-HMccieloBaTenbckas paboTra (110 TeMe BBITYCKHON
KBaJIM(PUKALIMOHHOW pabOThI)

M HHOBaMOHHBIE TEXHOJIOIMH aTTECTALlMK U OLIEHKH IIEPCOHAa

3 Komnerenuun ody4aromierocs, (popMupyemMbie B pe3y/ibTaTe 0CBOCHUS

AUCHUILINHBI (MOAYJIS) ¥ IJIAHUPYEMble Pe3yJIbTAThl 00y4eHust

B pesynbraTte ocBoeHust qucuuIuinHbl (Moayisi) «IIpodeccnonanpaas nepenoaroToBka u
HOBBIIIIEHNE KBAIM(UKAMK IE€PCOHATAa B OpraHM3alusix» OOydaroIluics IOJKeH o0nanaTh
CJIEIYIOIIUMU KOMIETEHIIUSIMHU:

KO[[ HHJUKaTOopa I/IHILI/IKaTOp JOCTHIXKCHUA KOMIICTCHIIM

[1K-2 CrnocobGeH pa3paboTaTh MPEAIOKEHHUS MO OOCCHEUYCHHUIO MEePCOHAIOM, (OPMHPOBAHUIO
CUCTEMBI OIICHKH, Pa3BUTHS, OILIATHI TPYAa, KOPIOPATUBHBIM CONHAIBHBIM IMPOTpaMMaM H
COLIMATIbHOM MOJIMTHKE

[1K-2.1 DopMHUPYET CUCTEMY OIUIATHI U OpraHU3aIluu TPYyAa

[1K-2.2 Pa3pabaTbiBaeT KOpPHOpPAaTHBHYIO KYJIbTYpY U COLHUAIbHYIO IOJHUTHKY,
CHCTEM MOTHBAIUH, 3P PEKTUBHOCTH, OLICHKH M PA3BUTHS [IEPCOHATIA

I1K-2.3 ®opmMupyeT ¥ MPOBOIUT COLUATIBHYIO MOJIUTUKY U COLUANIbHBIE IPOrPaMMBbl




4. CTpyKTypa, 00bEéM U coep:KkaHue TUCHUIIMHBI (MOAYJIS)
OO0mas TpyI0€MKOCTh JUCIUIUIMHBI COCTAaBIsieT 3 3a4eTHBIX enuuuil 108 akax. gacoB, B TOM

YUCJIC:

— KOHTaKTHas pabora — 6,4 akaj. 4acos:
— aynuTopHas — 6 akaJi. 4acos;
— BHeaynutopHas — 0,4 akaJ1. 4acoB;

— caMocTosTeNbHAs pabota — 97,7 aka. 4acos;

— B hopMe npakTuyeckoit moaroroBku — 0 akaj. yac;

— IMOATOTOBKA K 3a4éTy — 3,9 akaj. yac

dDopMa arrecraluu - 3a4cT

AynuropHas g
KOHTaKTHas paboTa E 3 ®dopma TeKyILero
=
B aKaJl. 4acax 5} Bu KOHTPOJIS
Paznen/ tema 2 (B axaz. vacax) == A y p Kon
> 3 © | caMOCTOSITEIBHOM | yCIIeBaeMOCTH U
JTACIUTUTAHBI R S . | xoMnereHK
o & paboTs MIPOMEKYTOYHOM
nab. | mpakr. | § 8 aTTecTalyy
Jlek. < < 11
3aH. 3aH. | QU &
1.
CamocrosTensHoe
1.1 OcHOBHbBIE MOHSITUS U u3yueHue y4eOHOH
ACTIeKTHl TUIAHWPOBAHUS B W HAy9HOH
cucreme JIUTEPATypPhI Tpaxmiraeckoe
npodecCHOHATEHON Pa6pOTzZIFc) 3ajlanne MK-2.1,
o romoromn . 1 vosu| 33 | WO E | Vemmii onpoc MK-2.2,
P P (cobecenoBanue) [K-2.3
MOBBIIICHHS OoubIMoTEeKaMH
TectupoBanue
KBaJH(UKaLMK TepcoHaia Brimonnenue
B OpraHu3anuyu MIPaKTHYECKOTO
3aIaHus
CamocrosTensHoe
u3ydeHune yaeOHon
1.2 Dopmsl U Hay4yHOH
npodeccnoHaIbHON JUTEPATyPhI Mpakriieckoe
HE €IO0ITOTOBKU u Pa6p0T;,I(): 3anatme MK-2.1,
p 05 10,51 | 33 YeTHbiii onpoc IK-2.2,
TIOBBIIICHHUS SNIEKTPOHHBIMHU
(cobecenoBanue) I1K-2.3
kBanu(ukanuu nepcoHana:| 1 Ooubinorexkamu
TectupoBanue
HOBBIE (pOpMATHI BrimosaeHne
NPaKTHYECKOTO
3aIaHus
CamocTosTenbHOe
u3yueHue y4eOHOH
Y HAYy9HOH
i IIpakTuueckoe
13 MoruBanus u JIUTEPATypPbI
BOBJICYEHUE MEpCOHANA B Pa6ora ¢ JanARNe MK-2.1,
porece Ko nop ATHBHOTO 0.5 2/0.6U | 31,7 SIIEKTPOHHBIMI Ycrelii onpoc [K-2.2,
b priop P (cobecenoBanue) [K-2.3
o0y4eHus 6ubnmorexamu
TectupoBanue
Brimonnenue
MIPaKTHYECKOTO
3aJaHus
IToxgroroska k IIK-2.1,
1.4 3ayer sauer 3ager MK-2.2,
Y TK-2.3
Wroro no pazneny 2 4/1,61 | 97,7
Hroro 3a cemectp 4/1,61 | 97,7 3a4éT




Hroro no aucumruinye | 2 | | 4/1,61 | 97,7 | 3a4er




5 O0pa3oBaTte/ibHbIE TEXHOJIOTHH

B HacTosimiee BpeMs Ha JIEKIMOHHBIX U MPAKTUYECKUX YUEOHBIX 3aHATHSAX LIMPOKO
NPUMEHSIOTCS MH(POPMALMOHHBIE TexXHOJOorHuu. O3HaKOMJIEHHE C HOBBIM MAaTe€pHajoM II0
CPE/ICTBOM TIpE3CHTAIM, BBIMOJIHEHHBIX C MOMOINLI0 mporpamm Microsoft Power Point u
Microsoft Front Page, BbI3bIBacT MHTEpPEC y CTYACHTOB, CIOCOOCTBYET JyYIlIEMYy YCBOCHHUIO
pa3zenoB JUCHUILIMHBL Vcronb30oBaHME KOMIIBIOTEpAa Ha YUYEOHBIX 3aHATHUAX IO3BOJISET
NPENoIaBaTel0 3KOHOMUTH BpEMs, ONpAIIMBaTh YYAIIMXCS HA KaKIOM 3aHSITHH, BECTH
CTaTHCTUKY OIpOCa, BBIABJIATH 3amajaromue Tembl. Taxke oaHUM U3 3()(PEKTUBHBIX CPEICTB
UH(POPMALIMOHHBIX TEXHOJIOTHH SBIISICTCS IEKTPOHHBINA yueOHuk. Micxonas us storo, 6omnee 20%
BCEX 3aHATUN MPOBOJATCS C MPUMEHEHNEM HH(GOPMAITMOHHBIX TEXHOJIOTUH.

s obecrieuenust HanOombIIel 3()PeKTUBHOCTH 00pa30BaTEIBHOIO MpoIlecca B Kypce
JaHHOW  y4yeOHOW JUCHUMIUIMHBI HCIOJB3YIOTCS B  IIpolecce OOy4YeHHsl IepeioBbie
00pa3oBaTesibHbIe TEXHOJIOTHU:

1) TpagunuoOHHBIE 00pa30BaTEIbHBIC TEXHOJOTWH (MHPOPMAIMOHHAS  JICKIHS,
[IPAKTUYECKHE (CEMUHAPCKUE) 3aHATUSA);

2) TEXHOJIOTHSI POOJIEMHOTO 00yUeHuUs (TPOOIESMHAs JIEKIHUS, TPAKTUUCCKHE 3aHATHS B
(dopMe npakTUKyMma, Kelic-MeTo/1a, aHaIMTH4YecKasi paboTa B TpyIax);

3) UrpoBBIE TEXHOIOTHH (POJIEBBIC U JICIOBBIC HIPHI);

4) TeXHOJIOTUH MTPOEKTHOTO 00yUeHUSs (TBOPUECKUH MTPOEKT);

5) HHTEpaKTUBHBIC TEXHOJOTHHU (CEMUHAP-THUCKYCCH);

6) MH(POPMAIMOHHO-KOMMYHHUKAITMOHHBIE oOpa3zoBaTenbHbIC TEXHOJIOTHH
(JIeKUA-BU3yanHu3aIus, IpakKTHUYEeCKHUe 3aHATUS B hopMe MPE3eHTAIIH )

JlekumOHHbIE 3aHATUS HapALy ¢ COOOIIeHHEeM yueOHOM MH(OpMalMM MPEeAnonaraT U
pellieHre CIEeaYIOIUX AUAaKTHUECKUX 3aad: 3aMHTEePECcOBaTh CTYACHTOB H3y4aeMOil TeMOH,
pa3pylInTh HEBEPHBIE CTEPEOTHIIBI, YOS TUTh B HEOOXOJMMOCTH TIIYOOKOTO OCBOSHHSI MaTepHala,
noOyIUTh K CaMOCTOSITEIbHOMY IMOMCKY M aKTUBHOH MBICTUTENBbHON AESITeIbHOCTH, MTOMOYb
COBEPIIUTH MEPEX0 OT TEOPETHYECKOTO YPOBHS COLMATBHO-3KOHOMUYECKOTO TUIAHUPOBAHHS B
MYHUIIUTIATBHBIX 00pa30BaHMSIX K MPUKJIAIHBIM 3HAHUSM B JJaHHOW 00JIaCTH.

IIpoBenenne rpynmoBbIX (CEMHHAPCKUX M MNPAKTUYECKUX) 3aHATUI Mpeanojaraet
pemieHre  pa3HOOOpa3HBIX IUAAKTHYECKHX 3a7ad: 3aKpeluieHHe IOJyYeHHBIX 3HaHUM,
(dbopMHpoBaHHE YMEHHs MPUMEHATh UX HA MPAKTUKE, COBEPLICHCTBOBAHUE YMEHUs paboTath C
uH(popMalMel, aHaau3upoBaTh, o0000HIaTh, NPUHUMATh U OOOCHOBBIBATH  pEIIEHUS,
apryMEHTHPOBAHO 3allMIIATh COOCTBEHHbIE B3IJIAABI B JUCKYCCHM, B3aMMOJAEHCTBOBATH C
JPYTUMH WICHAMH TPYIIITHI B POLIECCE pa3penieHust KOH(PIUKTHBIX CUTYaIn.

6 YueOHO-MeTOAMYeCcKOe o0ecriedeHUe CAMOCTOSITeJIbHOI PadoThI 00y4aKoIHXCs
[Ipencrasneno B mpunoxxeHuu 1.

7 OneHoYHbIe CPeICTBA A5 NPOBeJeHUsI IPOMEKYTOYHOM aTTecTaluu
IIpencraBieHbl B IPUIIOKEHUH 2.

8 YueOHo-MeTOAMYeCcKOe H HH(POPMAIMOHHOE 00ecnedeHrue TUCIUIITHHBI (MOTYJIs1)

a) OcHoBHas TUTEpaTYypa:

1. byxankoB, M. W. YmpaBieHue mnepcoHajoM: pa3BUTHE TPYIOBOTO MOTEHIMANA
yuebHoe mocobue / M.U. byxankoB. — Mocksa : UH®PA-M, 2022. — 191 c¢. — (Bpsicmiee
oOpazoBanue: Maructparypa). - ISBN 978-5-16-010654-0. - Tekct : amekrpoHHbd. - URL:
https://znanium.com/read?id=399292 (nara oOpamenus: 25.06.2022). — Pexum goctyma: 1o
TIOJIITUCKE.

2. MextuxanoBa, H. H. Ilcuxonorudeckasi olieHka mepcoHania : ydeOHoe mocooue s
By30B / H. H. MexTuxaHoBa. — 2-¢ u3.1., UcHp. u go1r. — Mocksa : M3marensctBo HOpaiit, 2022.
— 195 c. — (Bricmiee oopaszoBanue). — ISBN 978-5-534-11810-0. — Tekcr



anekTponHbli /[ OOpaszoBarenbHas  miargpopma  FOpaiir  [caiit]. —  URL:
https://urait.ru/viewer/psihologicheskaya-ocenka-personala-495139 (mata obpareHus:
25.06.2022).

0) JJlomotHUTeE/ILHASI TUTEPATYpa:

1. baneiackas, H. P. IlnanupoBanue Kapsepbl [ DIEKTPOHHBIN pecypc] : yued. mocodue /
H. P. bansiackas, C. B. Kontsikosa ; MI'TY. - Marautoropck : MI'TVY, 2016. - 1 snexTpoH. onT.
JICK (CD-ROM). - Pexum JOCTyIIa:
https://magtu.informsystema.ru/uploader/fileUpload?name=2363.pdf&show=dcatalogues/1/1130
015/2363.pdf&view=true. - MakpooOBEKT.

2. Operos, 0. I'. KagpoBasg moiuTHKa ¥ KaJpoBOE IJIAHUPOBAHUE @ YYEOHHK U
npaktukym 115 By3oB / 1O. I'. Oxeros, B. B. IlaBmoBa, A. B. IlerpomnaBinoBckas. — 3-e u31.,
nepepad. u gon. — Mocksa : M3narensctBo HOpaiit, 2022. — 575 c. — (Bricuiee obpa3oBanue).
— ISBN 978-5-534-14217-4. — Tekcrt : snexkrpounsiii // O6pazoBatenbHas miardopma HOpaiit
[caiir]. — URL.: https://urait.ru/viewer/kadrovaya-politika-i-kadrovoe-planirovanie-496601 (nata
obpamienus: 25.06.2022).

B) MeToanyeckue yKazaHus:
MPEACTABJICHBI B MPUJIOKECHUH 3

r) [Iporpammuoe o6ecneuenue u UnTepuer-pecypceni:

IIporpammHoe o0ecnieueHue

HaumenoBanue 9
1o Ne orosopa Cpoxk neiicTBuUS JTULIEH3UU
MS Off_lce 2007 Ne 135 o1 17.09.2007 OeccpouHo
Professional
7Zip CBOOOJTHO 0ecCpoUHO
FAR Manager |cBo6oaHO 0OeccpoyHO
Bpaysep Yandex|cBo6oHo 06eccpoyHO
Linux Calculate [cBo6oHO 0eccpoUHO
IIpodeccuonanbHbIe 6a3bl JAHHBIX H HH(POPMAIHOHHBIE CIPABOYHbIE CHCTEMBI
HazBaHue kypca Cchblika
HammonansHas

nHpopMmalonHo-ananutuueckas cucrema|URL: https://elibrary.ru/project_risc.asp

— Poccuiickuii HHJIEKC HAy4HOI'O

ITouckoBas cuctema Axamemus Google

(Google Scholar)

Pocculickas I'ocynapcrBenHas

oubsmoteka. Karajgoru

DrexTpoHHbIe pecypchl oudanoreku MI'TVY |https://magtu.informsystema.ru/Marc.html?local

uM. .. Hocosa e=ru

MexnyHapoaHas pedepaTtuBHas u

MTOJTHOTEKCTOBAs CIIpaBOYHAs 0a3a JTAHHBIX
9 MaTepuaJIbHO-TeXHHYECKOe 00ecreueHue TUCIUIIIHHBI (MOTYJIs1)

URL.: https://scholar.google.ru/

https://www.rsl.ru/ru/4readers/catalogues/

http://scopus.com

MaTepI/IaJ'IBHO-TeXHI/I'-IeCKOe o0OecrieueHume JUCIHHUIIIIMHBI BKJIIFOYACT:



1. YuebHble aynuTOpUU AJISl POBEICHUS 3aHATHI JIEKIIMOHHOTO TUTIA: MYJIbTHMEIUHHBIC
CpeCTBa XpaHEHMUSI, TIEpEIavy ¥ TPEACTaBICHUS HH(OPMAIIHH.

2. Yd4eOHBIC ayIuTOPWUU I TPOBEACHHS TMPAKTUYCCKUX 3aHATUN, TPYIIOBBIX U
WH/IMBUIYAIbHBIX KOHCYJIBTAIlMi, TEKYIIEro KOHTPOIST M MPOMEKYTOUYHOW AaTTeCTAllUu:
MYJBTUMEINIHBIE CPEJCTBA XPaHEHHS, MMepeIayu U TPECTaBICHUs WH(POPMAIIUU; KOMIUICKC
TECTOBBIX 33JJaHHI JIJIsl IPOBEICHHSI IPOMEKYTOUHBIX U PYOCKHBIX KOHTPOJICH

3. Tlomemenust mJis CaMOCTOSTENBHONW pabOThI: OOy4YaAIOUIMXCS: TIEPCOHAIBHBIC
kommbioTepbl ¢ makerom MS Office, Beixogom B MHTEpHET M ¢ JOCTYIIOM B 3JICKTPOHHYIO
UH(POPMALIMOHHO-00pa30BaATENbHYIO CPEy YHUBEPCUTETA

4. TlomemeHus sl XpaHEHUS U MPOPUIAKTHYCCKOTO OOCITYy)KMBAaHUSA Y4eOHOTO
obopymoBaHus: MKapbl I XpPaHCHUS YYEOHO-METOAMYECKON JTOKYMEHTAllUU, Y4eOHOTO
000pyI0BaHUS ¥ Y4eOHO-HATJIAIHBIX TTOCOOUH



[Tpunoxenue 1

6 YueOHO-MeTOAHYECKOe o0ecleyeHrne cCaMOCTOSATEeIbHOI PadoThl 00y4a0IIMXCS

B mponecce camMOCTOSTENIBHOTO HM3Y4YEHHs AMCLMILIMHBI, ITOATOTOBKM K CEMHHAPCKUM
3aHATHSIM CTYIEHTY HEOOXO0IMMO HAWTU U U3yYUTh PEKOMEHAYEMYIO JIMTEPATYPY, ACHCTBYOINE
3aKOHOJATEIbHBIC 1 HOPMATUBHBIC aKThl. [IJI1 OCMBICIEHHUS IPOYUTAHHOTO MaTepUana CTyACHTY
IIPEJIaracTCsl OTBETUTh HA BOIPOCHL. PellleHne TeCTOB, CUTYyallMOHHBIX U AaHAJIMTUYECKUX 3a1ad
HAy4YUT CTYAECHTOB CAMOCTOSITEJILHO IPUHUMATh YIIPABJIECHYECKUE PEILICHNUS.

B camocrosTensHylo pabOTy CTYICHTOB BXOIUT M3yYCHHE CIEHUAIBHOW U
NEPUOANYECKOH JINTEPATYPBHI, BHIIOJHEHUE TOMAIIHUX 3alaHuM, B TOM YHCIIE C UCIIOJIb30BAHUEM
KOMITHIOTEPHOM TEXHHKH, BHITIOJIHEHHE KYpCOBOH pabOThI M MOATOTOBKA K €€ 3aluTe. A TakKe K
CaMOCTOSITEJIbHOW pPaboTe CTyleHTa OTHOCHTCSA IOATOTOBKA K CEeMHMHapaM, KOHTPOJIbHBIM
pabotram B (opMe TECTOB WJIM TEMaTHUECKUX 3aJaHUM, BBINOJIHEHUE TOMAIIHUX 3a/aHHM,
HanucaHue pedepara (3cce), IOAroTOBKA JOKJIA10B, IPE3eHTAlUN U BHICTYIUICHUH Ha ceMUHapax,
ydacTue B 00CYXIIEHUX, TUCKYCCUSX U JP.

CamocrodrenbHas paboTa MpelycMaTprUBaeT:

- NOJArOTOBKY K IMPAKTUYECKUM 3aHATHSAM, M3Y4eHHE HEOOXOJUMBIX pa3/eiioB B
KOHCIIEKTaX, y4eOHBIX TOCOOMSIX M METOIMYECKUX YKa3zaHHUSIX; padoTa CO CIpaBOYHOMH
JIUTEpaTypou

- UCIIPaBJIEHUE OUINOOK, 3aMEUaHUM.

CamocrosiTenbHass paboTa B XOJi€ ayIAWTOPHBIX 3aHATHI IpenrosiaraeT: U3y4yeHue U
IIOBTOPEHUE TEOPETUYECKOro Marepuaja IO TeMaM JeKIHMH (110 KOHCIEeKTaM U Yy4eOHOH
JUTEpaType, METOJUWYECKUM YKa3aHMSIM), BBIIIOJIHEHUE WHIUBUIYalIbHBIX TBOPUYECKUX U
UCCIIEI0BATEIbCKUX, AHATUTUYECKUX paboT.

CamocrosiTenbHass paboTa MO KOHTPOJIEM MPENoAaBaTess MPEANoiaraeT MoAroTOBKY
KOHCIIEKTOB,  pa0oTa C METOJUYECKOM JMTepaTypoi, HOArOTOBKa K TECTUPOBAHUIO B
WHTEpPaKTUBHOU popme.

BreaynutopHass camocTosiTenpHas paboTa CTYAEHTOB IpENNojaraeT MOJIrOTOBKY K
MPAKTUYECKUM 3aHSITHUSIM, MOJATOTOBKY K KOHTPOJIbHBIM pa0oTaM, BBIMOJIHEHHE MPAKTUYECKUX
3aJJaHlii, MOJArOTOBKY K TECTHPOBAaHUIO B MHTEPAKTUBHOM (opme; n3yueHHue HeoOXOIMMBIX
pa3zeNnoB B KOHCIIEKTAX, yYeOHBIX TOCOOMSIX M METOIMYECKUX yKa3aHUAX; padoTa co ClIpaBOYHOMN
JUTEpaTypoid, paboTa C MPaBOBBIMU W 3aKOHOATENbHBIMHU aKTaMH; PabOTy C 3JIEKTPOHHBIMU
yu4eOHMKaMU MO JUCIHUILINHE.

OpraHu3anMoHHO-MeTOANYeCKHEe PeKOMEeHAAMH ISl OATOTOBKHU K MPAKTHYECKUM
(ceMMHAPCKHUM) 3aHATHAM

Cemunap (nam. seminarium - OYK8ANIbHO: «PACCAOHUKY) — YuebOHOe 3aHnamue, 8 Xooe
KOMOpo2o opeaHuzyemcs oo0cyxicoeHue @GYHOaMeHMANbHbIX UL  OUCKYCCUOHHBIX Npobaem
U3y4aemou HayKu U C63aHHOU ¢ Hell NPAKMU4eCcKol 0esimelbHOCIU.

B nemnsix Gosee moapoOHOro M aJeKBaTHOTO COBPEMEHHOM CUTYallMM aHaIW3a MpoodiieM
yIIpaBJICHUS] CTyIEHTaM pPEKOMEHIyeTcsl oOpamaThCsi K TEpUOIUYECKON JHTeparype u
MaTepuajaM CpeICTB MaccoBOM HH(popMalMu, B KOTOPOH MOXKHO HaWTH HE TOJIBKO
AQHAJTUTHYECKUE CTAaThH IO Pa3NIMYHBIM AacleKTaM OOO03HAYEHHBIX B TEMAaTHKE CEMHHAPCKHX
3aHATUI 1poOsieM, HO M CTaTUCTHYECKME JlaHHBbIE, MaTepuasibl IMPHUKIAIHOIO XapakTepa,
HOpPMAaTHBHBIE TOKYMEHTHI. LlenecooOpa3Ho He OrpaHMYMBATHCS YKa3aHHBIMH MCTOYHHKAMH, a
OCYILECTBIISATh COOCTBEHHBIN MOMCK TEOPETHUECKUX U MPAKTUUECKUX MAaTEpHAIIOB, YTO SBISETCS
OJTHUM M3 DJIEMEHTOB CAMOCTOSITETLHON MH(POPMAITMOHHO-aHATUTHYECKONW PabOThI CTYIACHTOB.

[TonroToBka K CEMHHAPCKUM 3aHATHSAM MO JAUCHUILUIMHE JOJDKHA BKJIIOYATh CIIEIYIOIIUE
ACTICKTBHI:

1) 3HaKOMCTBO C COOTBETCTBYIOIIMMH TIJIaBAaMH Y4YeOHHKA; ONTUMAJIBHBIM OBUT OBl
BapHaHT PabOTHI HE C OJJHUM YIeOHHKOM, TaK KaK pa3HBIMH aBTOpaMH W30paH Pa3InIHbIN TTOIX 0T
K [IPEIMETY, U MOJIE3HO MOHATh 0COOEHHOCTH MOAXO0/I0B, CPABHUTH UX, YTOOBI BEIPAOOTATh CBOIO



MIO3ULINIO;

2) 4YTeHHE KOHCIEKTa JICKIIUH;

3) YTEHHWE H OCMBICJICHUE OJHOrO-JABYX HWCTOYHUKOB W3 MPHUBEIACHHOIO CIIMCKA
JIUTEPATYPHI.

Bb100p ONOMHUTENBHBIX NEPBOMCTOYHUKOB, KOTOpPbIE MOTYT OKa3aTh IIOMOLIb IpU
IOArOTOBKE K BBICTYIJICHUIO W IIO3BOJIAT OPraHM30BaTh HAa CEMHUHApE IUCKYCCHIO, CTYIEHT
OCYLIECTBIISIET 110 CBOEMY YCMOTPEHHIO, B COOTBETCTBUU CO CBOMMU MHTEpPECAMHU, OPUEHTUPYSICh
Ha BOIIPOCHI CEMHHAPCKOTO 3aHATHS.

BricTynienue Ha ceMUHape J0JKHO OBbITh JOCTATOYHO apryMEHTHUPOBAaHHBIM, 3aHUMATh
[0 BpEeMEHU He Ooisiee Tpex MUHYT. B Xozae BBICTYNJICHMS >KEJATebHO COINOCTABUTH TOUYKHU
3peHHsl pa3IMYHBIX aBTOPOB Ha M3JaraeMyro mnpobiemy. [IpeanoyrurensHo, YTOOBI IO OJHOMY
BOIIPOCY BBICTYIIUJIO HECKOJIBKO CTYJE€HTOB, BBICKA3bIBasi CBOM MHEHHsI, JOIIOJIHAS Ipyr apyra. B
ujease CEMHHAPCKOE 3aHATHE JOJDKHO MPOXOAUTH B (opMe AUCKycCHH. Pe3ynbTaThl paboThI
CTYACHTOB HAa CEMHUHApCKUX 3aHATHUAX OO0S3aTENbHO YUUTBIBAIOTCSA IIpPENojaBaTelieM Ipu

BBICTABJICHUU OaJJIOB.

IIpakTH4eckoe
CTPYKTYPBI MIEPCOHAJIA OPraHU3ALHU

B Tabmuiie 1 mpuBeneHBI OCHOBHBIC a0COJIOTHBIC IOKA3aTEeNH, XapaKTEPHU3YIOIIUE
BO3PACTHYIO M 00pa30BaTeIbHYIO0 CTPYKTYPY IIEpCOHANIA OpraHU3aIiu.

MeToamueckrie peKOMEHIAIIMHY 1O BEITOJTHEHHIO 1. 1.

3aJJaHue

Paccuurats

CaMOCTOATCIIBHO

OTHOCHUTCJIIBHBIC

IIOKa3aTcJiu,

1 /JluarHocTtuka BoO3pacTHOi H oO0pa3oBaTeJbHOM

XAapaAKTCPUIYIOIINC

BO3PACTHYIO 1 00pa30BaTENIbHYIO CTPYKTYpPY II€PCOHAJIA B IPOLICHTHOM OTHOLIEHUH, B TOM YHUCIIE
10 KaTeropusiM COTPYIHUKOB, TOMIOJHUB Ta0uILy 1.

Tabnuna 1 — XapakTepucTruka BO3pacTHON U 00pa3oBaTeIbHON CTPYKTYPHI EpcCOHaa

HucneHHocTh B ToM guciie o Kkareropusim
BCETO PaGoune CriennaimcThl Cnyxaiue
HaumenoBanue
DTHOCHU-TE| DTHOCH-TE]] DTHOCH-TE]] DTHOCH-TE]
MOKa3aTeJst 10COTIOT-HA 10COITIOT-H 10COITIOT-H 10CONTIOT-H
HHAS, bHAS, bHAS, bHAsI,
1, 4en 1 i, e I, 9en g M, e
0 0 0 0
1 Bo3pacTHoli cocTas:
1o 30 et 427 357 36 34
30-40 ner 654 435 156 63
41-50 ner 940 651 235 54
51-60 ner 769 391 370 8
crapmie 61 rona 57 16 41 -
Bcero 28470 1 850,0 838,0 159,0
2 OGpa3oBaTeabHbI YPOBEHB!
HernonHoe cpenHee | 18 18 - -
o0rmiee cpeHee 239 186 - 53
cpelHee 1978 1474 410 94
CTeIHAIbHOE
BEICIIICE 612 172 428 12
Bcero 28470 1 850,0 838,0 159,0

IpakTHyeckoe 3ananue 2. Onucanue U AaHAJIHU3 TEKYIIEro COCTOSIHUS

00pa30BaTeJIbHOM CTPYKTYPHI EPCOHAJIA OPTaHU3AI U
Meroanyeckue peKOMEHAAIMY O BBIMTOJIHEHUIO 1I.2.

[TocTponts auarpaMmsl,

00pa3oBaTeNbHON CTPYKTYpHI IIEPCOHAIA OpPTraHU3alHN:

! Paccunrath caMOCTOSITETHEHO

BO3PACTHOH U

XapaKTepPU3YIOIUEe TEKYIIee COCTOSHUE BO3PACTHOH W



— «Bo3pacTHas cTpykTypa nepcoHanay, IpuMep Ha puc. 1:

Bospacthas cTpykTypa mepcoHama

¥ 0 30 peT
®30-40 met
m41-50 met
B 51-60 mer

¥ ctapmme 61 romga

Puc. 1. Bo3pacTtHas cTpykTypa nepcoHaina

— «Bo3pacTHas cTpyKTypa 10 KaTeropusiM IEpCoHaJIa», IPUMEP Ha puc. 2:

BospacTHast CTpyKTypa IT0 KaTeTopIsAM IlepcoHala

50,0

40,0 M 10 30 et
m30-40 ner
30,0 -+ #41-50 et
200 - H51-60 met
M crapmre 61 roma
10,0 -
) p C cn

Puc. 2. Bo3zpacTHas cTpyKTypa 10 KaTeropusM IepcoHaa

— «OO6pa3oBaTenpHas CTpYKTypa IepcoHaliay, IpuMmep Ha puc. 3:

Oo0pazoBarenbHad CTPYKTypa IIepcoHaNa

B HETIOITHOS Cpeauee
H o0miee cpeaHee
W cpeqHee CreHanbHoe

N pricIICE

Puc. 3. O6pazoBarenbHas CTPyKTypa epcoHaia

— «OO0pa3oBaTenpHas CTPYKTypa 10 KaTeropusiM NepcoHaiay, puMep Ha puc. 4:

ObpazoBarenpHas CTPYKTypa I10 KaTerOpHsAM [IepCOHAala

1 00,0 B geriomHoe cpengHee

80,0 = o6
60.0 ob1miee cpemHee
40,0
W cpenHee cIeHATFHOS
20,0
- ; )

M BrICIIICE

Puc. 4. OGpazoBarenbHast CTPyKTypa M0 KaTerOPHSIM IIepCOHaa

IIpakTnyeckoe 3aganue 3 IIpoOieMHBbIe 30HBI BO3PACTHOH M 00pa3oBaTeJbHOMH
CTPYKTYPHI NepcoHaia

MeTtonyeckne peKOMEHAAINHN [0 BBITOJIHEHUIO 1I.3.

Jls1 BBIABJICHHS POOJIEMHBIX 30H BO3PACTHOM M 00pa30BaTeIbHOM CTPYKTYPHI IEpCOHANIA
OTBETUTH HA BONPOCHI:

1. OmnpenenuTh COOTHOILIEHHE BO3PACTHBIX KAaTErOpUN COTPYJHUKOB — KaKOE€ KOJIUYECTBO

NEpPCOHAJIa B MPOLICHTHOM COOTHOIIEHUU IMPEACTABIECHO PAa3HbIMU BO3PACTHBIMHM KAaTErOpUSAMU
COTPYJIHUKOB.




2. Ompenenuts, Kakast KATErOpusi COTPYTHUKOB SIBISIETCS CAMOM «3peIIoiiy; Kakasi KaTeropus
XapaKTepU3yeTcsi CaMbIM BBICOKMM YJICJIbHBIM BECOM MOJIOJBIX COTPYJHHUKOB U T.JI.;

3. Oxapakrepu3oBaTh 00pa30BaTEIbHBII YPOBEHb COTPYAHUKOB IO KaTETOPUAM U B IEJIOM
[0 OpraHu3alM — ONMCaTh, Kakas J0Js COTPYAHUKOB MMEET HEIOJHOE CpelHee, CpEeIHEe,
CpeHe-CIelnaNibHOe U BhICIIEe 00pa3oBaHKe, B TOM YHUCIIE, B Pa3HBIX BO3PACTHBIX KaTETOPHSIX.

4. BpIABUTH IpOOJIEMHBIE 30HBI 00pPa30BaTEIbHO-BO3PACTHOM CTPYKTYphl MEpCOHAAa U
HE00XO0IMMOCTh TOBBIIIECHUS 00Pa30BaTEIBHOTO YPOBHSL.

TecToBble 3aJaHNA

1. BrimonHenue CTaHAAPTHBIX I[GﬁCTBPIfI B CTAHAAPTHBIX CUTyalluAX BO3MOXKHO 6J1aronap;1:

4.

a. mpodeccruoHaTbHBIM HaBBIKAM

b. MOMKHOCTHBIM MHCTPYKIUSIM

C. mpodecCHOHaTbHBIM CTaHIAPTAM
d. TpeHHHTOBBIM MPOrpaMMam

TexHonoruu pa3menieHus: nHGopmanuu (M300paXkeHus, BUICO, TEKCTa, rpaduKH ) TOBEPX
9KpaHa JI00ro YCTPOHCTBA UCIIONIB3YETCS B OJIHOM U3 CIEAYIOMUX (HOPMATOB O0yUCHHUS:

a. reiMuduKanys

b. monoaHeHHas pealTbHOCTH
C. BUpPTyaJbHAS PCATLHOCTH
d. kommbroTepHas rpaduka

OOyueHne HEOOJIBIIMMH MOPLUUSAMHU 32 KOPOTKOE BpEMSI, JIOCTYIIHOE Yepe3 MOOMIIbHOE
ycTpoMcTBO Win MHTEepHET-pecype 3To:

a. caMoCTOoATeIbHOE 00yUeHUe
b. MuxposieapHHHT
C. OHJIAliH 0OyueHue
d. nmucraHHOHHOE O0y4YeHUE
BrisiBiienne KBanu(pUKAIMOHHBIX Pa3pbIBOB PAOOTHUKOB ONPEACICHHON JOJKHOCTH,

HpO(i)eCCI/II/I OTO OJIMH M3 OCHOBHBIX 3TAaIlOB BHCAPCHMUA:

a.
b.
C.
d

5.

poeCCHOHATIBHBIX CTAHIAPTOB

npodeccoHaIbHOro 00y4YeHus: Ha pabouem MecTe

HaOro1eHus 32 paboTOM COTPYTHUKOB C JIYUIINMHU U XYIIIUMH PE3yIbTaTaMu
JMCTAHIIMOHHOTO O0y4YeHHUs

I[J'IH 0Tpa6OTKI/I IMPAKTHUYICCKUX HpO(i)eCCI/IOHaJIBHLIX HaBBIKOB HauOoJiee ONTHUMAJICH

METOA:

a.
b.
C.
d

6.

npodeccHoHaIbHOro 00y4eHus: Ha pabouem MecTe
UCTIOJIb30BaHUE MPO(ECCHOHAIBHBIX CTaHIaPTOB
JMCTAHIIMOHHOTO O0y4YeHHUs

OYHOTO O0y4YeHUS

Meton oOyueHus, Hpu KOTOPOM COTPYAHUK B BBIOpAaHHBIM IE€pPHOJ BPEMEHU

Ha6J'IIOIlaeT 3a pa60T0171 KOJUICT C JIYUIINMH U XyJIIHUMU pC3YJIbTaTaMU 3TO:

a.
b.
C.
d

7.

Shadowing
Workplace learning
Buddy Learning
Peer-to-peer

Merton O6yquI/I${, KOTOpBIfI nmpeamnojgaract, 4To ABa 4YCJIOBCKaA pa60Ta}0T BMECTC KaK

€IMHOE I1eJI0€, YTOOBI KOHTPOJIUPOBATH M TIOMOTAaTh APYT IPYTY 3TO:

a

b.
C.
d.

Shadowing
Workplace learning
Buddy Learning
Microlearning
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8. Cucrema NoATBEPKACHUS IMYHOCTU U PE3YIHTATOB MIPOXOKICHHS OHJIAH-3K3aMEHOB
U TECTOB HA3bIBACTCSL:

a. IIpoxropunr

b. KonTtpommmHr

Cc. Tpenunr

d. Bepuoduxauus

9. Jlyist COTPYAHUKOB, KOTOPHIE HMEIOT HEOOXOIMMBIC HABBIKY M 3HAHUS, HO MM HE XBaTaeT
YBEPEHHOCTH CJIeNIaTh pabOTy CaMOCTOSATEILHO ONTUMAJICH OJTUH U3 CTUJICH JIHIEPCTBA:

a. llomnepxuBarommii

b. HacraBHuueckmii

C. [enerupyromuit

d. JlubGepanbHbIit

10. Pacnpenenutre 10 mTOpSAKY (YCTaHOBHTE COOTBETCTBHE) OJTallbl IOBBIIICHUS
kBanu¢ukamu B popmare Talent Development:

1 — 1. Boibop 1eneBoii ayauTopuu 1ist 00y4eHHsI

2 — 2. CoTpymHUKH, WMCIOIIHE CIIOCOOHOCTH BBHITIOJIHATH CBOM (DYHKIIMOHAIBHEIC
00s3aHHOCTH

3 — 3. CotpynHukwu, 06Ja1ar01IKe BOCTPEOOBAHHBIMY JIMYHOCTHBIMU KaueCTBAMU

4 — 4. T'OTOBHOCTB MEPCOHAA UCTIOIB30BATh MOTYYCHHBIC HHCTPYMEHTHI U HABBIKU

5 — 5. Beicokas BOBJICUEHHOCTh B IPOIIECC TMOBHINICHUS KadecTBa MPO(ECCHOHATLHOM
JIEATEILHOCTH

11. Meron oOydeHus, B IMpolecce KOTOPOro OO0y4aromiemycsi HOMOTarT JAOCTHYb
KOHKPETHOM >KU3HEHHOU MK MPO(eCCHOHANBHOM e 3TO:

a. Keiic-o0yuenue

b. Koyuunr

Cc. Meroxa nu3aiiH-MBIIICHUS

d. Mertona pa3BUTHS TaTaHTOB

12. BO3MOXHOCTh TOCTOSIHHOTO JIMYHOTO M TPOGECCHOHATBHOTO pa3BUTHUS BajkHA
COTPYIHUKOB:

a. Ilokonenusa X

b. Tloxomenus Y

c. Iloxonenus Z

d. TIloxonenus Y uZ

13. TlpemocraBieHWe pa3IMYHBIX HHCTPYMEHTOB JUISI TOCTOSHHOTO pOCTa U
COBEpIICHCTBOBAHUS KBATH(PHUKAIMH HEOOXOAMMO, YTOOBI MPHUBJIEYh U YyIEpKaTh B
OpTaHHU3AIUN COTPYIHHKOB:

a. Iloxonenus X

b. Tloxomenus Y

c. Iloxoneuus Z

d. Tloxonenus Y uZ

14. Opna 13 OCHOBHBIX OIIMOOK B OpraHU3AIMK 00YUEHHUS C LENbI0 MePEenorOTOBKU WIH
MOBBIIIEHUS KB (DUKAIIIH:

a. HaBs3bIBaHUE 00y4YeHUs O€3 TOHECEHUS IIEHHOCTH

b. oOyueHue Ha peaIbHBIX MPAKTHUYECKUX CUTYALUIX

C. jauBepcu(UKAIMU MOJXO0B K MEPENoIr0OTOBKE U MOBBIIICHUIO KBATH(PUKALIUU

d. BBIOOp LENEBOM ayIUTOPUU TS O0yYEHUSI



[Ipunoxxenue 2

7 OueHo4HbIE CpeACTBA ISl IPOBEAeHUs IPOMEKYTOYHOM aTTecTauuu
a) [lnanupyembie pe3yJbTaThl 00y4eHHUS U OLlEHOUYHBIE CPeICTBA s NPOBeAeHHs IPOMEKYTOUHOMH ATTeCTALMU:

Kon WHaukaTop TOCTIKEHHS] KOMITIETCHITHH O1eHOYHBIE CPEICTBA
HWHIUKATOpa

IK-2: Cniocoden pa3padoTaTs npeaioKeHusi o odecrnevyeHuIo nepcoHanoM, GopMupoOBaAHUIO CHCTEMBI OLIEHKH, PAa3BUTHS, OILIATHI TPY/1a, KOPNOPATHBHBIM
COLMAJIbHBIM NPOrPaMMaM M COLMAJILHOI OJUTHKE

1IK-2.1 DopMHUpyeT CUCTEMY OIUIATHI U IlepeyeHb BOIPOCOB K 3a4eTy
OpraHu3aluy Tpynaa 1. Packpoiite mnoHATHE TNPOPECCUOHANBHOW TMEPENOATOTOBKH KaK BHJA MPOQECCHOHATBHOTO
oOydeHusl.

2. C uem cBs3aHa HEOOXOIUMOCTH TIOBBIIIEHUS KBATH(PHUKAIINA TIEpCOHAaa?

3. Kak wmeHsercs ypoBeHb IMOJITOTOBKM CIEHHUATKCTa IMOCTE TOJXYy4eHHUs MPOdecCHOHAILHOTO

oOpa3oBanus?

IlepeuncnuTe xapakTepHble 0COOEHHOCTH LIMKJIA TPO(ECCHOHATBHOM NEPENOArOTOBKH NEPCOHAIA.

Kakne HHCTpYMEHTBI UCTIONB3YIOTCS IPH MPUHATHH PELICHHUS O HEOOXOIUMOCTH MEPETOArOTOBKY U

MOBBINICHHS KBATM(UKAILIMHU ITIEPCOHAIa OpraHU3aIuu?

6. Ilepeuncnute Qopmbel NpohecCHOHAIbHOM MEPEeNnoAroTOBKM W IMOBBILEHUS KBaNW(UKAMH Ha
pabouem mecTe.

7. Tlepeuucnute (GOpMBI MPOPECCHOHAILHON TMEPENOArOTOBKM U TOBBIINICHUS KBaJH(HUKAlUK BHE
paboyero Mecra.

8. HaszoBure MeToapl NEPENOATOTOBKM M MOBBIMICHHS KBaIM(UKAMKM CHEHHAIUCTOB TeX cdep
JeSITeTBbHOCTH, I7Ie TIPAKTHIECKHUI OIBIT UT'PAET UCKITIOYUTENBHYIO POJIb.

9. Kakoii meron o0y4eHuUs MpearoiaraeT aHaliu3 W TPYNIIOBOe OOCYKACHUE THMIOTETHUSCKUX HITH
peatbHbIX CUTyalui?

10. OxapakTepu3ylTe METOJ CaMOCTOSTEIBHOr0 OOyYeHHS, HPU KOTOPOM COTPYAHHUK BPEMEHHO
nepeMeIaeTcsl Ha JIPYTyIo IOJDKHOCTD C LENbI0 PHOOPETEHUS] HOBBIX Ka4eCTB.

11. Bnaropmapst 4eMy BO3MOYHO BBIIIOJIHEHHE CTAHAAPTHBIX ACHCTBUII B CTAHAAPTHBIX CUTYAIHSIX ?

12. Oxapakrepusyiite popmaT npodheccHOHaIbHON MEePEenoAroTOBKM M MOBBIIICHUS KBaJU(pHUKALNH,
MPY KOTOPOM UTPOBBIE TEXHUKU TIPUMEHSIIOTCS] B HEUTPOBBIX MPOIIECCax.

13. B kakom gopmate 00y4eHUs UCTIONB3YIOTCS TEXHOJIOTUU pa3MenieHus: nHpopMamu (M300paxeHus,
BUJIE0, TEKCTa, rpa)uK1) MOBEPX 3KpaHa JII000ro ycTponcTa?

14. Kaxkoit meTon mpeanonaraet 00y4eHrne HeOOIBITUMHU OPITUIMH 33 KOPOTKOE BpeMsi, Kak IIPaBUIIO,
JIOCTYITHOE uepe3 MoOMIbHOe yeTpolicTBo nin MHTepHeT-pecypc?

o~
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15.
16.
17.
18.
19.
20.

21.
22,

23.

24,

HazoBuTte 1ienpb U nepeyrciInTe OCHOBHBIE STallbl BHEAPEHUS MPO(ecCHOHATBHBIX CTaHAAPTOB.
Kaxoit MmeTon Hambonee onTuMaieH I OTPabOTKH MPaKTHYECKUX TMPOdeCCHOHATBHBIX HABBIKOB?
Kakoii meTon o0y4eHus npeamonaraet HaOMIOJEHUE COTPYIHUKA 3a paO0TOM KOJIIET C JyUIIUMH U
XyALIUMU pe3yabTaTaMu?

Kakoit Meton o0y4yeHusi mpeamonaraeT, 4To JBa YelIOBeKa pa0dOTal0T BMECTE KaK €IWHOE IEIoe,
YTOOBI KOHTPOIMUPOBATH M IOMOTATh APYT APYTY?

HazoBute cucreMy moaTBep kKICHHUS JIMYHOCTH M PE3YJIBTATOB MPOXOXKACHHUs OHIaHH-9K3aMEHOB U
TECTOB.

Onuumre CTUIN JTUAEPCTBA, KOTOpble 3¢ (GEKTUBHBI IPHU padoTe C COTPYAHUKAMH Pa3HBIX YPOBHEH
pasBUTHS.

HazoBute 1 oxapakTepu3yiTe 3Talibl MOBbIMIeHNs KBanupukanuu B popmate Talent Development.
Kakoti meton oOydeHHs TMO3BOJIAET OOyYaromieMycst IJOCTHYh KOHKPETHOH XWU3HEHHOW WITH
npohecCHoHANBHOH 1eH?

ILHS[ KakKoro TIIOKOJICHUA COTPYAHHMKOB BaXHa BO3MOXKHOCTHL IIOCTOSHHOI'O JIMYHOIO U
po(heCCUOHAIBHOTO Pa3BUTHS?

Yro siBisieTcst OIIMOOYHBIM B OpraHU3aluy 00yUeHHS C LEIBI0 MEPEroArOTOBKY U HOBBILICHUS
KBasIn(puKanuu?

1IK -2.2

PaspabarbiBaeT KOPIIOPATUBHYIO
KYJbTYPY M COILMAIBHYIO MTOJUTHKY,
CHCTEM MOTHBAIHH, 3P ()EKTHBHOCTH,
OIICHKHU U Pa3BUTHS IIEpCOHAIA

TecToBBIE 3aKaHNA
1. O6y4uenue, KOTOpOE HEOOXOAMMO HM3-32 M3MEHEHWH Ha PHIHKE TPY/Aa, U3MEHEHHS CIIEIHAILHOCTH,
TPYAOBBIX CITIOCOOHOCTEW PabOTHUKA ATO:

Ne o oW

HEepenoAroToBKa
IIOBBINICHUEC KBaJ’II/I(bI/IKaHI/II/I

npodeccroHanbHask OAr0TOBKA

MPOU3BOJICTBEHHOE 00yUeHHE

OOyueHue, CBA3aHHOE C U3MEHEHHEM XapaKTepa U COAEPKaHMs TPy/ia CIICIUAINCTOB OIPEeIeHHON

JAOJDKHOCTH, YCTAPECBAHUCM 3HAHUHU ITO:

woo o

MOBBIIIIEHHE KBATH(DUKAIIMH

npohecCHOHaIbHAS MTOATOTOBKA

NPOU3BOJICTBEHHOE 00Yy4eHHE

MepenoAroToBKa

Yepes HECKOIBKO JIET MOCJIe MOydeHust TpodheccnoHaTbHOT0 00pa3oBaHusl YPOBEHb MOJATOTOBKH

cricnyaiucra IoCTCICHHO:

a

b.
c.
d.

BO3pacTaeT
MIOHMXKAETCA

OCTaeTCs] HEM3MEHHBIM

CTAHOBUTCS Y3KOCHEIUATU3UPOBAHHBIM




4. Bpicokas MOTHBAIIMS U CTPEMJICHUE JICHCTBOBATh XapaKTEPHU3YET COTPYAHUKOB CIICTYIOIIUX
YPOB-HEN PA3BUTHUSA:

a. 1 ypoBHsa

b. 1wu2 ypoBus

C. 3 ypoBHA

d. 1u3 ypoBus

5. Jlns npuHATHS PELICHUS] O HEOOXOANMOCTH MEPEIIOATOTOBKH U MOBBILICHUS KBATU(PHUKAIIIH

MepCOHANA OPraHU3alUH UCTIONb3YeTCs:
MapKeTHHIOBBIN aHAIN3 PHIHKA

aHaJIN3 KOHKYPEHTHOM Cpelbl OpraHu3anu

HacTaBHHYECKas pabora

MaTpuIla aHaJIM3a HaBBIKOB U KOMIIETCHIHH COTPYIHHKOB

Opna u3 hopm mpodheccHoHaANBHOM MEePEeTOATOTOBKH U TMOBBIIIEHUS KBanH(pHUKanuy Ha pabodem
MecTe:

a. KeHCHl

b. nenoBwie urpst

C. caMOoCTOSTEIbHOE 00yUYeHHE

ooo0 o

d. potamus

OnHa u3 GpopM npodhecCHOHATBHOM MEPETOArOTOBKY 1 MOBBIIICHHUs KBATH(DUKAIIK BHE pab0vero MecTa:
a. HHCTPYKTa)

b. nHacraBHMuecTBO

C. CaMoOCTOSATEIbHOE 00yUeHHE

d. poramus

8. B Tex chepax IesATeNbHOCTH, T/Ie MPAKTHYECKUI OIBIT HIPAET HCKIIIOYUTEIBHYIO POJIb B

MEPENorOTOBKE U TIOBBIIICHUH KBAJTM(PHUKAIINY CIIEIHATHCTOB IMPOKO PACIIPOCTPAHEH OJIMH M3
METOJIOB:

a. HMHCTPYKTax

b. y4eHuuecTBO M HACTAaBHUYECTBO

C. CTaXHpOBKa

d. poramus

9. Awnanu3 ¥ rpynmnoBoe 00CyKICHHE THIOTETUUSCKHUX WITH PeaIbHBIX CUTYAIIUH MTpeInosiaraeTt

CIIEeIyIOIINN METO 00yJeHHS:

a. KeHCHI

b. memoseie urpsr

C. o0yuenue Ha pabodeM MecTe
d. HacTaBHMYECTBO




10. MeTo caMOCTOSITEILHOTO 00YUYEHUSI, TPU KOTOPOM COTPYAHUK BPEMEHHO MEPEMEIIAETCS Ha APYTYIO
JOJDKHOCTB C IIEJIBI0 IIPHOOPETEHHUS HOBBIX KAYECTB 3TO:

a. HMHCTPYKTa)

b. nmenomeie urpsr

C. YYEHHYECTBO

d. poramus

IIK-1.3

DopMHUpYET U TIPOBOIUT COITHATBHYIO
MOJIUTUKY U COIUAIBHBIC ITPOTPaMMbI

TeMbl KOMILIEKCHBIX padoT

O 0 1N DN KW —

. PazBuTHE IEpcoHana coBpeMeHHOM OpraHu3alny.

. JletoBBIe UTPBI KaK METOJI Pa3BUTHUS MIEPCOHANA.

. Onpenenenne NoTpeOHOCTH B 0OYIEHNH TIepCOHANA.

. OcobenHocTr 00y4YeHHs ¥ Pa3BUTHUS TOI-MEHEKEPOB.

. [Toctpoenune koprnopaTuBHOrO Y4eOHOTO IICHTpA.

. KopriopatuBHbIif yHHBEpPCUTET KaK HHCTHTYT Pa3BUTHS IIEPCOHAA.
. Onenka 3ppeKTUBHOCTH 00YUYCHHUS TIEpCOHAIA.

. CoBpeMeHHBIE METO/IBI OLIEHKH U O0YYEHUS IepCcoHaa.

. [lucrantHOE 0Oy4YEeHHUE U €r0 BO3MOKHOCTH.

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.

MeTozp! pa3BUTHS TOTI-MEHEIKEPOB.

Cuctema 00y4eHUsI U pa3BUTHSI TOMI-MEHEIKEPOB.

KoyuuHr Kak HHCTpYMEHT pa3BUTHsI TO-MEHEKEPOB.

MEHTOPHHT ¥ HACTABHIYECTBO KaK TEXHOJIOTHH Pa3BUTHS ITEPCOHAIIA.
OOyueHne AeCTBIEM KaK TEXHOJIOTHUS Pa3BUTHSI MEHEIIKEPOB.
[TnanupoBanue 1 OIOPKETHPOBaHUE 00yUSHHS TIEpCOHAIA.
Opranuzaius o0y4eHus MepcoHaa.

[TocTpoenune cuctemMbl 0OYUCHHS M Pa3BUTHS IIEPCOHAIA.
KoMrmeTeHTHOCTHBIN TTOIX0/1 B 00YUEHUH MepCoHaIa.

YnpapneHne TalaHTaMH B POCCUHCKUX U 3apYOEIKHBIX OPraHU3AIUIX.
[locTpoeHune cucTeMBbl yIIpaBIeHUs TAIAHTAMH B OpTaHHU3AIIHN.
[ToaroToBka ymnpapieHIECKUX KaAPOB OpraHU3aIUH.

BeOuHaph! kak HHHOBAIIMOHHOE CPEJICTBO O0yUYEHUsI IePCOHAIA. .
UennoBeKOIIEHTPUPOBAHHBIN TIOJIX0/] B 00YYEHUU MePCOHA




0) Ilopsinox mpoBeneHUs] MPOMEKYTOYHON aTTECTALMH, NMOKA3aTeJd M KPUTEPHH
OLICHUBAHUS:

ITpomesxyrounas artecrauus no aucuuiuinHe «llpodeccnoHanbHas nepenoAroToBka u
NOBBIIIIEHNE KBATH(HUKALMU MEPCOHANAa B OPraHU3AlUAX» BKIIOYAET TEOPETHUECKUE BOIMPOCHI,
HO3BOJISIOIINE OLEHUTh YPOBEHb YCBOEHUS 00YYaIOLIMMMCS 3HAHUM, M IPAKTUYECKHUE 3aJaHus,
BBISBIISIIOLINE CTETIEHb CPOPMUPOBAHHOCTH YMEHUHN U BIIAICHUH, TPOBOIUTCA B (hOpMeE 3aueTa.

3ayer Mo JAaHHOH NUCIMIUIMHE MPOBOIUTCS B YCTHOW (hopMe MO BOMpoOcaM K 3a4ery,
KOTOPBII BKJIIOYACT OJIMH TEOPETHUECKUI BOIPOC U OJJHO MPAKTUIECKOE 3aJaHHE.

IMoka3aTe/u U KPUTEPUH OLlEHHBAHUS

- «3QUTEHO» - BBICTABISICTCS MPH YCIOBUH, €CIIA CTYACHT IMOKa3bIBACT XOPOIIUE 3HAHUS
yueOHOro Marepwajia IO TeMe, 3HAaeT CYIIHOCTh JWCIHIUIUHBI, CBOOOJHO BBITOJHSET
NPaKTUYCCKHUE 33 JaHMUS.

HpI/I 9TOM CTYACHT JIOTMYHO M IMOCJICAOBATCIIbHO U3JIaraCt MaTrcpual TEMbI, PaCKPbIBACT
CMBICJI BONpPOCA, JaeT YyJIOBICTBOPHTEIBHBIC OTBETHI Ha JIONMOJIHUTEIbHBIC BOIPOCHL
I[OHOJIHI/ITGJH)HI)IM YCJIOBUCM IIOJIYYCHHA OLNCHKM MOIyT CTaTb XOpPOHIHME YCICXH IIPpU
BBINOJIHEHUH CAMOCTOSITEIIbHOW U KOHTPOJILHOW pabOThI, CHCTEMAaTHYeCKasi aKTHBHAsE paboTa Ha
MPAKTUYCCKUX 3aHATUAX.

- «HE 3aYTEHO» - BBICTABISICTCS IMPH YCIOBHH, €CIIM CTYICHT BIIQJICET OTPHIBOUYHBIMHU
SHAaHUAMU O CYHIHOCTH IJUCHUIINIMHBI, AACT HCIIOJHBIC OTBCTBI Ha BOIIPOCHI H3 OCHOBHOH
JUTEPaTyphl, PEKOMEHJOBAHHOW K KYypCy, HE MOXET OTBETUTHh Ha JOMOJHHUTEIbHBIC BOIPOCHI,
IPEIO’KEHHBIE TIPETIOAABATEIIEM.



Hpnaoxenne 3
MeToanyeckne peKOMeHIAINH ISl CAMOCTOSITEILHOI PadoThI CTY1eHTOB

B mporecce BBIMOTHEHHS CAMOCTOSITENBHOW pPabOTBHI CTYIEHTHI JIOJKHBI HAYYHUTHCS
BOCIPUHUMATh CBEJCHHS Ha CIyX, (UKCHPOBaTh MH(OpPMALMIO B BHUJE 3alHceldl B TETpamsX,
paboTaTh ¢ MUCbMEHHBIMU TEKCTaMH, CAMOCTOSITEJIbHO U3BJIEKAasl U3 HUX I10JIE3HbIE CBEIECHUS U
opopmisisi MX B BHUJIE TE3UCOB, KOHCIEKTOB, CHCTEMaTHU3UPOBAThb HHQOpPMAIMIO B BHJE
3aroJIHEHHsI TaOJIHII, COCTABICHUS cXeM. BaKHO HAyUUTHCS BBIACIATH TJIaBHBIC MBICIH B JICKITUH
npenogaBarenss JUO0 B MHUCHbMEHHOM TEKCTE; aHaJM3UPOBATH SIBICHUS; OIpPENEIsITh CBOIO
MO3HIIMIO K MOJIYYEHHBIM Ha 3aHATUAX CBEICHHSIM, YETKO (POPMYIHPOBATH €€; apryMEHTHPOBATh
CBOIO TOYUKY 3pEHUS: BBICKA3bIBATh OIICHOYHBIC CYXACHHUS; OCYIIECTBISATh CAMOAHAJIU3.
Heo0OxonnMo y4uuThbesl BiaJeTh YCTHOM M NMUCBMEHHOW pEYbl0; BECTH IUAJIOT; Yy4acTBOBaTh B
JTUCKYCCUM;, PpAacKphIBaTh COJEp)KaHUE H3y4aeMOH MpoOJeMbl B MOHOJIOTMYECKOH peuu;
BBICTYIIAaTh C COOOIIECHUSIMU U TOKJIaJaMH.

Koncnexr nexuuu. CMbICT IPUCYTCTBUS CTYACHTA HA JIEKIUU 3aKIF0YAET BO BKIIOUECHUHU
€ro B aKTHBHBIN MPOLECC CIYIIAHUS, IOHUMAaHUS U OCMBICIICHHs MaTepuaia, IOArOTOBIEHHOTO
npenogaBaresneM. JTOMY CIOCOOCTBYET KOHCIEKTHMBHAs 3alMCh MOIYYEHHOW MH(pOpMaluu, ¢
IIOMOLIbIO KOTOPOH B JaJIbHEUIIIEM MOKHO BOCCTAHOBUTH OCHOBHOE COZAEPKAHKUE IIPOCITYILIAHHON
JEKLUU.

JU1 ycnemHoro BbINOJIHEHUS 3TOW paboThl COBETYEM:

- IOJArOTOBUTH OTJIEIbHbBIE TETPAIU ISl KaXKA0r0 MpeaMeTa. 3aluch B HUX JIy4lle BECTU
Ha OJHOW CTOpOHE JHcTa, 4TOOBl MO3JHEE HAa YUCTOM CTpPaHUIIE 3alMcaTh JOMOJIHEHMS,
YTOYHEHUS, 3aMEYaHHUs, a TAaK)Ke COOCTBEHHBbIE MBICTH. C MOMOIIBIO PAa3HOLUBETHBIX PYYEK HIIH
¢iiomacTepoB MOXKHO OyJIeT BBIAEIUTD 3ar0J0BKH, pa3/ielibl, TEPMUHBI U T.JI.

- HE 3alMChIBaTh MOJPS BCE, YTO TOBOPUT JieKkTop. CrapaiiTech BHayajle BBICIYIIATh U
IOHATh MaTepual, a 3aTeM YXe 3a(UKCUpOBaTh €ro, HE YIycKas OCHOBHBIX IOJIOKEHHH U
BbIBOJIOB. CoXxpaHsiTe JIOTUKY H3JiokeHHus. OOpature BHUMaHHE Ha HEOOXOIUMOCTbh TOYHOM
3aIKCH ONPEACIICHUN U TOHATUM.

- OCTaBUTh MECTO Ha CTPAHUIIE CBOOOHBIM, €CIIH HE YCIEIN OCMBICIUTH U 3aIICaTh 4acTh
uHpopmanuu. [lo OKOHUaHMIO 3aHATUS C IOMOILIBIO OJHOKYPCHUKOB, IPENOAaBaTeNs WM
yueOHHUKa Bbl CMO’KETE€ BOCCTAHOBUTH YIYILIEHHOE.

- YIeNATh BHUMaHUe rpaMOTHOMY oopmieHuto 3anuceid. Hayunrech rpaguuecku scHo U
yI0OHO pacrnojiaraTb TEKCT: BBIWICHATH a03allbl, MMOAYEPKUBATH IJIaBHBIE MBICIH, KIIOYEBBIE
CJIOBa, IOMEIIATh BBIBOABI B PAMKH U T.J. HemaioBaxxHOe 3HaUeHHE UMEET U YeTKasl CTPYKTypa
JIEKIUHU, B KOTOPYIO BXOIMT IIJIaH, JJOTMUYECKHU BBICTPOCHHAs] KOHCTPYKLIHS OCBEILEHUS KaXa0r0o
IIyHKTa IJJaHa C apryMEHTaMM M JO0Ka3aTeJIbCTBAMH, Pa3bsCHEHUSMU U NPUMEpPAMH, a TAKXKe
CIIUCOK JINTEPATYPHI 110 TEME.

- HAy4UThCs IHCATh pa300puuBoO U ObICTpo. YTOOB! B JajbHENIIEM HE TPATUTh BpeMs Ha
pacmiipoBKy COOCTBEHHBIX 3alMCEl, CIENNUTE 3a aKKypaTHOCTbIO IMOYepKa, HE IKOHOMBTE
Oymary 3a cuyeT YIUIOTHEHUs Tekcra. KOHCHIeKTHpys, MOoJb3yiTech OOIENpUHATHIMU
COKpAILIEHUSIMU CJIOB U YCJIOBHBIMHM 3HaKaMH, €CJIH €CTb HEO0OXOJWMOCTb, TO MpUIyMalTe
COOCTBEHHBIE COKpAIIIEHUS.

- YMETh OBICTPO U YETKO MEPEHOCUTh B TeTpadb rpaduyecKkue pucyHkH U tadnuubl. s
ATHUX LIeJI€H MPUTOTOBBTE MPO3PAUHYIO JUHENKY, KapaHaam U pe3uHKy. CrapaiiTech Kak MOKHO
TOYHEE CKOMUPOBaTh 300pakeHue ¢ Jocku. Eciin HarmsiiHbIi MaTepuai TpyAHO BOCTIPOU3BOIUM
B YCJIOBUSX JIEKIIMH, TO CJIEIaliTe €ro CIIOBECHOE OMHCaHue ¢ 0000IIAIONIMMU BBIBOAAMHU.

- IPOCMOTPETh CBOM 3alMCH IOC/Ie€ OKOHYaHMs JeKiuH. [lomuepkHHTE M OTMEThTE
pasHBIMU I[BETaMHU (promMacTepa Ba)KHbIE MOMEHTHI B 3amHcsX. VcnpaBbTe HETOYHOCTH, BHECUTE
HeoOxoauMmble gonoyiHeHus. He TpaTtbTe BpeMs Ha repenuchiBaHie KOHCIIEKTa, €CJIM OH 0Ka3aJcs
HE COBCEM yJauHbIM. COBEPIIEHCTBYHUTECH, 3aIIMCHIBASI TOCIIEYIOIINE JIEKIUH.



IMoaroroBka Kk ceMuHApcKuM 3aHATUsIM. CeMuHAp — OJWH W3 OCHOBHBIX BHJIOB
MPAKTUYECKHUX 3aHATUH MO T'yMaHUTapHbIM AucuurianHaMm. OH MpeiHa3HayeH AJs yriIyOJIeHHOTO
U3y4eHHs OTJENBHBIX TeM U KypcoB. Ilo ¢opme npoBenenns ceMuHapbl OOBIYHO MPECTABISIOT
co00ii perieHue 3aaau, o0CyKIeHUE T0KIa10B, Oecey Mo MIaHy WIH JUCKYCCHIO 10 IIpobiieMe.

[TonroroBka K 3aHATHAM 3aKIIOYAETCA, IPEXK]IE BCETO, B OCBOEHUH TOIO TEOPETUYECKOTO
MaTepuaia, KOTOpbIi BBIHOCUTCS Ha oOcyxieHue. Jljig 3Toro HeoOXOAUMO B MEPBYIO OYepeab
NepevYnTaTh KOHCIEKT JICKIIMU WIH pa3felibl yIeOHHKa, B KOTOPHIX IPUCYTCTBYET yCTAaHOBOYHAS
uHpopmanusa. M3yueHne pekoMeHJOBAaHHOHN JHUTEpaTypbl HEOOXOIUMO clielaTb MaKCUMAalIbHO
TBOPYECKHU — HE MPOCTO YKJIAJbIBasi B MaMATh HOBBIC CBEACHHUS, & OCMBICIUBAS U aHAIU3UPYS
MaTepuan. 3aKpenuTh CBOM 3HAHUS MOXHO C TOMOILIBIO 3alKCel, BBIMMCOK WM TE3UCHOTO
KOHCIIEKTA.

Eciu cemunap mnpencTaBieH JOKJIagaMH, TO OCHOBHAas OTBETCTBEHHOCTh 3a €ro
IIPOBEJCHUE JIEXKUT Ha JokiIaquukax. Kak cienars 3To ycnemHso cMoTpure B paszeine «/Jlokmany.
OpHako poib OCTaJdbHBIX YYACTHHUKOB CEMUHApa He JOKHA ObITh maccuBHOW. CTYHEHTHI,
IIPOCIIYIIAB J0KJIaJ, 3alMChIBAOT KPATKO IVIABHOE €0 COAEP)KAHUE U 33/1al0T BBICTYNAIOILIEMY
YTOYHSIOIIME BOMpocoB. Uem Gosiee 0cHOBATENIbHOM ObliIa JOMAIIHSS MOATOTOBKA IO TEME, TeEM
aKTUBHEE IPOMCXOAUT OOCYX JAeHHE NpoOJieMHbIX BompocoB. Ha cemuHape Bcsuecku
MOOUIPSAETCS TBOpYECKas, CaMOCTOATEIbHAs MbICIb, JAaeTci BO3MOXKHOCTh BBICKA3aTh
KPUTUYECKHE 3aMEYaHUsI.

becena mo mmany mnpexacraBisieT co0oi 3apaHee IMOATOTOBICHHOE COBMECTHOE
00-Cy)XJICHHE BOIIPOCOB TEMBI K&KIBIM U3 YUaCTHHKOB. JTa (hopMa moTpedyeT OT CTyJCHTOB HE
TOJIbKO XOpOIIEH CaMOCTOSITENTbHOW MPOPaObOTKM TEOPETHYECKOro MaTepuaia, HO U yMEHHE
y4acTBOBaTh B KOJUIEKTUBHOM JHUCKYCCHM: KPaTKO, YETKO M ACHO (POpMYIMpOBaTh U M3JaraTh
CBOIO TOYKY 3pEHHsI TMepell COKYpCHHKAMM, OTCTauBaTh I[IO3UIMI0O B HAy4yHOM CIIOpE,
MPUCOSAUHSITHCS K 4y)KOMY MHEHUIO WJIH ONIIOHUPOBATH APYTUM yJACTHUKAM.

Pedepat — cambiii pocTOl ¥ HaUMEHEE CaMOCTOSITENbHBIN BUJ MHCbMEHHOW PaldOTHI.
CyTb €ro cocTOUT B KPAaTKOM H3JIOKEHHM COJEPKAIMXCS B HAy4YHOH JUTEepaType B3IJISA0B U
uje no 3ananHoii TeMe. Pedepar He TpeOyeT OpUrvHaIbHOCTH U HOBHU3HBL. B HeM olieHuBaeTcs
YMEHHE CTyJIeHTa paboTaTh C KHHUTOW: BBIACIATH W (OPMYIHPOBATH IMPOOJIEMY, OTOMpATh
OCHOBHBIE TE3HCHI M BCIIOMOTATEIbHBIC JaHHBIE, TOTUYECKH BBICTPAMBAaTh MaTepHall, TPaMOTHO
0(pOpMIIATH HAyYHBIN TEKCT.

CryneHnTtaM mpejaraeTcs Ba Buja pedepaTHbx padoT:

PedepupoBanne HaydyHOW JMTEpaTyphl MPENCTaBISET COOONW COKpAlllEHHOE H3JI0KEHHE
COJIep’KaHUsl CTaThbM WM KHUTH C OCHOBHBIMHU CBEICHHSIMH M BbIBOJaMHU. Takue pedeparbl
aKTyaJIbHBI TOT/Ia, KOTJIa B FOPUINYCCKHX MCTOYHUKAX TOSBIISCTCS HOBBIA TCOPETHUCCKHMA WU
MpPaKTUYECKH Marepuan Mo uzydaemod Teme. OT cTydeHTa TpeOyeTcsi, BHUMATEIbHO
03HAKOMUBIUINCH C IEPBOMCTOYHUKOM, MAaKCUMAaJIbHO TOYHO U TIOJHO MEpEelaTh €ro coJiep:KaHue.
Jns storo unenecoobpazHo BbIOpaTh (GOpPMY MOCIEAOBATEIBHOIO H3JI0KEHUS NPOYUTAHHOU
KHUTU, HE MEHsS ee OOIui TuIaH U CTPYKTypy (TJiaBbl, paszaensl, naparpadsi). HeoOxomumo
COXpaHHUTh JIOTMKY TIOBECTBOBAaHUS M T03a00TUTBCS O CBSI3HOCTU TeKCTa. ABTOPCKHE,
OpUTHHAJIbHbIE U HOBATOPCKHME MBICIM M MJIEW Jy4Yllle MepeaaBaTb HE CBOMMM CIIOBaMH, a C
noMoIeio uTHpoBanus. O6beM pedepara OyaeT onpenenaTbesi CoAepKaHWEM HMCTOYHHKA, a
TaK)Ke €ro Hay4HOM M MPaKTUUecKOH LeHHOCThio. Ho B 11060M ciryyae mpennodreHue oTAaeTcs
KPaTKOCTH U JIJAKOHUYHOCTH, YMEHHUIO OTOUPATh TIIaBHOE U OCBOOOXKIAThCSA OT BTOPOCTETIEHHOTO.

Pedpepar mo Teme  mpencraBiser 0030p HAYYHBIX B3IUISAJIOB W KOHICMIIHA 1O
po0JIeMHOMY BOIIPOCY B U3y4aeMoil Teme.

- Ecniu BaM mpejuiokeHa Tema Takoro pedepara Ha BBIOOP, TO MPEANOYTEHHE CIIETYET
OTJIaTh TOM, KOTOpast AJIs Bac MHTepecHa wiK 3Hakoma. OHa He JOJKHA ObITh OUY€Hb CIOKHOU U
00BEMHOI, B TPOTUBHOM ciy4ae pedepar OyaeT HalmoMUHATh KypCOBYIO padboTy.

- Jns moArotoBku pedepara CTYIEHTY HEOOXOIUMO CaMOMy WM C y4acTHEM
MpenoiaBaresns moaoopatk uCTouHUKH HHpopmaruu. Cieayer mo3ab0TUTHCS, 9TOOBI B BallleM
CIIUCKE OKa3alWcCh HE CIy4aliHble, a IICHHbIe B WH(GOPMAIMOHHOM TIUIaHE KHUTH. MOXKHO



BBIMIOJIHUTH PabOTy, OOpAaTHBIIMCH W K OJHOMY HMCTOYHHUKY — MOCOOHIO, MOHOTrpaduw,
uccienoanuio. Ho mydiire, ecnu Bl 00paTUTECh K ABYM-TPEM HAYUYHBIM TPYAaM — 3TO MO3BOJIUT
IPEJCTaBUTh MPOOJIEMY C HECKOJIBKHX TOYEK 3pPEHHS U BBICKA3aTh JIMYHBIC MTPEINOYTCHUS.

- OIHUM U3 TJIaBHBIX KPUTEPHUEB OLIEHKU pedepara OyAeT COOTBETCTBUE €TI0 COJIePHKAHUS
3agBneHHONM Teme. [l 3Toro Oerjgo O3HAKOMHUBIIMCH C IEPBOMCTOYHHUKAMHU COCTABBTE
IpelBapUTeNbHbIN I1aH Oynaymero pedepara, 0003HaYMB B HEM MNPUHLHUIHAIBHO BaKHbBIE
MOMEHTBI U 3Talbl OCBeHIeHus pobiemsl. [locie Toro, kak y Bac MOsBATCS paboyue 3alHCH 110
pe3yibTaTaM H3Y4YeHHs] HAy4yHOW JuTepaTypbl M oOUIMpHas HHGOpMaIMs MO TEME B IEJIOM,
MOKHO OyIeT CKOppeKTHpoBaTh oOmmii miaH pedepara. Crapaiitech mpu paboTe HaJl HUM
THIATETbHO W30aBIATHCS OT «U3JIMLIECTBY. BCAKOIO poja aOCTPAaKTHBIX PACCYXIACHUM,
Ype3MEPHBIX MOAPOOHOCTEH ¥ MHOTOYMCIIEHHBIX NPHUMEPOB, KOTOPHIE «Pa3MbIBAIOT» TEMY HIIU
YBOJISIT OT HEE.

Crpykrypa pedepara BKIO4aeT B ceOs BBEJCHHE, OCHOBHYIO YacTh M 3aKitoueHue. Bo
BBEJICHUU (OPMYIUPYIOTCA LEIM W 3a7adyd paldoThl, €€ aKTyaJbHOCTb. OCHOBHas YacTh
IpeCTaBisieT coO00i MocaeI0BaTebHOE U apTyMEHTHPOBAHHOE U3JI0KEHUE PA3JIMYHBIX TOUYEK
3peHus Ha mpoOiieMy, ee aHaiu3, IpearojaraeMble MyTH pelleHus. 3akioyeHue 00001aeT
OCHOBHBIE MBICIIH HJIM OOOCHOBBIBAET IMEPCIEKTUBBI NAIbHEHIIEro uccieqoBanusi TemMbl. Eciu
pedepar goctarouHo 0OBEMEH, TO MOTpedyeTcs pas[elieHHe TEeKCTa Ha pasjeibl (TJaBbl,
naparpadsl). MmumocTpaTuBHBIA MaTeprall — TaOIUIBI, CXEMBI, TPAUKN — MOTYT pacroiaraTbes
KaK BHYTPH OCHOBHOM 4acTH, TaK U B pazjeine «lIpunoxeHue».

O0beM pedepara 3aBUCUT OT LIEJICH U 337a4, perraeMbIXx B padbote — oT 5 10 20 crpaHuly
MaIIMHOMUCHOTO TEKCTa uepe3 JiBa MHTepBaiia. Eciau B 3aaHuu, BBIJAHHOM IIPENoOAaBaTeleM
00BbEeM HE OrOBapUBACTCS, TO CIEAYET UCXOAUTh U3 Pa3yMHOH 1eJIeCO00Pa3HOCTH.

B pedepare B 00s3aTenbHOM MOPSJIKE pa3MENIAIOTCS THUTYJIbHBIA JIHCT, IUIAH WIIH
OTJIaBJIeHHE PabOTHI, a TAKXKE CIUCOK UCTIOIb3yEeMOU JIUTEPATYPHI.

OObIyHO pedepaT MOKET 3a4UTHIBAETCS KaK MHCbMEHHas paboTa, HO HEKOTOpbIE
NPEenoIaBaTeNl MPAKTUKYIOT MYOJUYHYIO 3alMTy pedepaTroB WIM HX «O3ByYHMBAaHHE» Ha
CEMHUHAPCKHX 3aHATHUSIX. B 3TOM ciiydae HEOOXOAUMO MPUIIOKUTE JTOTIOTHUTEIbHBIC YCUIIUS [
MOJTrOTOBKH ITyOJIMYHOTO BBICTYIUICHUS 110 MaTepuaiaM pedeparHoil paboThI.

Jlokaan mpeacraBisieT co0oil  ycTHyo ¢opmy cooOmienuss uHbopMmamuu. OH
UCTIONIB3YETCS B By3€ Ha CEMHHAPCKHX 3aHATHIX M HA HAYYHBIX CTYJIEHUYECKUX KOH(PEPEHIIHSIX.

[ToaroToBka okmnaga OCyLIeCTBIsSETCS B [Ba ATala: HaMCAHNWE MMCbMEHHOI0 TeKCTa Ha
3aJJaHHYI0 TeMy M TIOJrOTOBKAa YCTHOTO BBICTYIUICHHUSI TEpe] ayAuTOpHeH ciymiareneil ¢
OCBelIeHreM 3Toi TeMbl. [InceMeHHbIH JokIan opopmisieTcs Kak pedepart.

[Tpu paboTe HaJ AOKIAZIOM CIEIYET yUeCTh HEKOTOPbIE CIELM(PUIECKHE OCOOEHHOCTH:

eO0BeM JOKJIaZia [JOJDKEH COIJIAaCOBBIBATbCS CO BPEMEHEM, OTBEACHHBIM  JUIs
BBICTYIUICHHUS.

ellpu BBHIOOpPE TEMBI HYKHO YYHTHIBATh HE TOJBKO COOCTBEHHBIE WHTEPECH, HO U
MHTEpECHl TMOTEHIMAIBHBIX ciymiareneil. Bame coolOmeHne HeoOXOAWMO COTJIACOBHIBATH C
YPOBHEM 3HaHUH U OTPEOHOCTEN MyOIUKH.

e [loArOTOBIEHHBI TEKCT JTOKJIAJa JTOJHKEH XOPOIIO BOCIIPHHHUMATHCS Ha ciryX. Jlaxke
€clIi OTOOpaHHBII BaMHM MaTepuai CI0XKEH M HEOJHO3HA4YeH, TOBOPUTH JKEIaTelIbHO MPOCTO U
SICHO, HE TIEperpy’Kas pedb HAyKOOOpa3HbBIMU 000POTaMHU U CIIEIU(PUIECKUMU TEPMUHAMHU.

Crnenyer OTMETUTh, YTO MHOT/IA MIpEroiaBaTellb He TpeOyeT OT CTYAEHTOB MUCbMEHHOTO
BapHaHTa JIOKJIaZia W OIEHUBAECT WX pabOTy HMCKIIOYUTEIHHO 1O YCTHOMY BBICTYIUIeHHIO. Ho
3HAYUTEIbHO Yallle MUCbMEHHBIN TOKIJIAJ MPOBEPSETCS U €ro KauecTBO TaKXKe OLIEHUBAEeTCs B
Oamrax. BHe 3aBHCHMOCTH OT TOTO, HY)KHO WJIM HE HYXHO OYZET cAaBaTh Ha MPOBEPKY TEKCT
OyayIiero BBICTYIUICHHS, COBETYeM HE OTKa3bIBaThCsl OT NMUCHBMEHHOH 3amucH JIoKiIaga. ITo
MOMOJKET M30eKaTh MHOTHUX OINMMOOK, KOTOPBIE CIy4aroTCST BO BPEMsI YCTHOW WMITPOBH3AIINU:
OTKJIOHEHUE OT TE€MBbI, HAPYIICHHUs JIOTHUYECKOM MOCIIeJ0BATEIbHOCTH, HEOPEKHOE OOpallieHue ¢
[IUTaTaMHU, 3JI0YIIOTpeOIeHHE NeTasIMK U T.JI. Ecii BBI XOpOIIo BiajaeeTe HaBbIKaMu CBOOOTHOM
peun U oOnajgaere BBICOKOW KyJIbTYpPOM MBIIIJICHUS, TO 3aMEHHUTE INHChMEHHBIN OKJIaj



COCTaBJIGHUEM Te3UCHOro Iu1aHa. C ero momoupio 3apUKCHPYHTE OCHOBHBIE MBICIH WU WICH,
BBICTPOITE JIOTUKY I[OBECTBOBAaHUS, OTOEPUTE SpPKUE U TOYHBIC MPUMEPHI, CHOPMYIHpPYyHTE
BBIBOJIBI.

ITpu nOoAroTOBKE K yCTHOMY BBICTYIUIEHHUIO BO3BMUTE HA BOOPYKEHHUE HEKOTOPBIE COBETHI:

. Jly4mmii BapuaHT BBICTYIUICHUS TEpe] ayAuTOpPHEH — 3TO CBOOOJHAs peyb, HE
OCJIOXKHEHHAas yTeHuneM Tekcta. Ho eciu y Bac He BbIpabOTaHO yMeHHE 001aThes ¢ myOoInkoi 6e3
OyMa)KKH, TO HE NBITAWTECHh CAENATh 3TO Cpasy, 0e3 moAroToBKH. OCBaMBATh 3TOT OMBIT HYKHO
HOCTENEHHO, OT JO0KJa/a K I0K/Iay YBEIMUUBas 00beM peun Oe3 3arisiibIBaHus B TEKCT.

. Ecnu Bbl HaMepeHBI CUUTHIBATH JOKJIAJ C 3arOTOBJICHHBIX ITHCHMEHHBIX 3aIIACEH,
TO TOCTApalTeCh, YTOOBI UTEHUE OBLIO «XYI0’KECTBEHHBIM»: 00O3HAYalTe May30il JIornyeckue
nepexoAbl OT YaCTH K YacCTH, BBLACISANTE MHTOHAIMOHHO 0COOO Ba)KHbBIE MBICIU M apryMEHTHI,
BAPBUPYWUTE TEMII pEUH.

o Yuras noknan, He TOPOIIUTECH, AEJIANTE ITO KaK MOYKHO CrloKoWHee. [lomHuTe, 4To
CKOpPOCTb MPOU3HOIIEHUS TEKCTa Mepe]| CIyIIaTes MU BCEr/a J0JKHA ObITh OoJiee MEIICHHOM,
4eM CKOPOCTb Balllel ITIOBCEITHEBHON PEUH.

o CBeppTe NHUCBMEHHBIA TEKCT C XPOHOMETPOM, JIA O3TOrO IPOYUTAUTE €ro
HECKOJIBKO pa3 ¢ CEKyHJOMEPOM B pyKax. B cirydae, eciin JOKJIa[ OKaKeTCsl CIMILIKOM JUIMHHBIM
WIM KOPOTKHUM, IPOBEAUTE €ro pPeKOHCTpYyKIMio. OJHAKO BMECTE€ C COKpPALEHUSMU WIN
JIOTIONIHEHUAMH HE «110TepsAnTe» TeMy. He moanasaiitech HCKyIIEHUIO pacCKa3aTh BCE, YTO 3HAETE
— TIOJIHO ¥ TIOJIPOOHO.

. OO0parure BHUMaHMEe HAa TeMOp M CUily Baulero rojoca. OueHb BaXHO, 4TOOBI Bac
OBbUIO CIIBIIIHO B CaMBIX OTJAJICHHBIX YacTAX ayJAUTOPUH, U IIPU 3TOM Bbl HE «IIIYIIMIIN» BOIU3H
BaC HAXOJIIMXCS chymarenei. Bappupyiite TeMOp peun, OH mpUIacT € BBIPa3UTEIbHOCTh U
MOMOJKET U30eXaTb MOHOTOHHOCTH.

o Cnepgute 3a CBOMMM KecTaMH. YUpe3MepHasl JKECTHKYJSALHUS OTBJIEKAET OT
COJEp/KaHUs NOKJIAaAa, a IOJHOE €€ OTCYTCTBHE CHH)KAET IEHCTBEHHYIO CHIy BBICTYILICHUS.
[Tocrapaiitech M30aBUTBCS OT JKECTOB, JEMOHCTPUPYIOIIUX Balle BOJHEHHE (KOrAa KpyTATCS
PYUKH, TepeOsTCs MyroBUIIbl, 3aJIaMbIBAlOTCS Maiblibl). MIcronb3yiiTe )KeCThl — BhIpa3UTENbHbIE,
onucareabHble, OAPAXKATEIBHbIE, YKA3YIOLIUE — Ui [TOJIHOTHI IIEpejadyr BalluX MbICIIEH.

. YcraHOBHTE 3pUTENIBHBIN KOHTAKT C ayauTopuei. He crouT Bce Bpemst CMOTpETh B
OKHO, OIYCKaTh IJ1a3a MM COCPEOTaYUBATLCS Ha Tekcre. CTrapaliTech 3pUTEIbHO OOLIATHCS CO
BCEMM CIIyIIATENIIMHU, NMEPEBOAS B3IV OT OJHMX K JApyruM. He oOpamiailite BHMMaHue Ha
OMNO3JaBUIMX M HE IIpepbIBacTe CBOW JOKJIA] 3amedaHusmu. Ho BMecte ¢ Tem cinenure 3a
peakuuell myOJIMKM Ha Balle BBICTYyIJIEHHE (0J00peHHe, yCcTanocTb, MHTEpPEC, CKYKYy) U €ClU
CMOKETE, BHOCUTE KOPPEKTHUBBI B P€Yb C LIEJIBIO MOBBIIIEHUS HHTEPECA K €r0 COACPIKAHUIO.

. OTBeuaTh Ha BOMPOCHI B KOHIIE BBICTYIUIEHUS HA10 KPAaTKO, YETKO U YBEPEHHO, Oe3
JUIIHUX TopoOHocTel u noBTOopoB. Ilocrapaiitech nmpeayranate BO3MOXHBIE BOIIPOCHI CBOMX
CIyLIaTeNe U MOATOTOBUTHCA K HUM 3apaHee. Ho eciu CiiyduTcsi, 4TO BBl HE 3HAETE OTBETA Ha
3a/laHHBIM BaM BOIIPOC, HE OOWTECH B 3TOM MPU3HATHCA. DTO 3HAYUTENBHO JIyUllle, YeM OTBEUaTh
HE 110 CYLIECTBY WJIH OTIIYYUBATHCA.

o IIpoBeauTe reHEPAIBHYIO PENETUIMIO CBOEro JAOKIANa NIepex APY3bsIMU WIN
OJIM3KUMHU. DTO NMOMOXKET 3apaHee BBIIBUTb HEKOTOPbIE HEJOCTATKU — CTHJIMCTHYECKH Clla0ble
MecTa, TPYJHOIPOU3HOCUMBIE clloBa M (pas3bl, 3aTIHyTble BO BPEMEHH YacTH M T.JI.
[Tpoananusupyiite CBOIO TUKIIMIO, UHTOHAIMY, *KecThl. Clienaiite Tak, YTOObI OHU IOMOTANIH, a He
MEIIAJIN YCIEIIHO MPEICTABUTh MyOJIMKYU MOArOTOBICHHBIH BaMU JTOKJIA].

IIpe3enTanusi — COBpeMEHHbIN CMOCOO YCTHOTO HJIM MUCHBMEHHOIO MpPEICTaBICHUS
UH(OPMALIUHU C UCTIOIB30BAHUEM MYJIbTUMEIUHHBIX TEXHOIOTHH.

CymiecTByeT HECKOJIBKO BAPUAHTOB IIPE3EHTALIU.

L4 HpCSCHTaHI/IH C BBICTYIIJICHUCM NOKJIAJYHUKa
L4 HpCSCHTaHI/IH C KOMMCHTapHUsaIMHU JOKJIaJ9IUKa
L4 HpCSCHTaHI/IH JJISL CaMOCTOATCIIBHOI'O nmpocMoTpa, KOTOpasa MOXKET

ACMOHCTPUPOBATLCS IICPE ayz[HTopHeﬁ 0e3 y4acCTHus JOKJIaJYHKa.



[ToaroroBka mpe3eHTAIMH BKIIIOYAET B €05l HECKOJIBKO ITAIMOB:
1. IlnanupoBanue npe3eHTALIUU
OT OTBETOB HA ATH BOMPOCH OYET 3aBUCETHh BCE MOCTPOCHHUE IPE3CHTALINN:

o KaKOBO TPEJHA3HAYCHUE W CMBICT MPE3CHTAUH (JIEMOHCTpAIUs Pe3yIbTaToB
HaY4YHOH paboThl, 3a1IUTa AUIJIOMHOTO MTPOEKTA U T.1.);

o Kakyl0 poyib OyIeT BBINIOJNHATH TIPE3CHTAlMs B  XOJIE BBICTYIUICHHUS
(compoBOXkIEHHUE JJOKJIA/Ia WK €r0 WLTIOCTPAITHs);

o KaKoBa IIeJIb pe3eHTanuu (MHGopMUpoBaHKe, YOCKICHUE HIH aHAJIH3);

. Ha Kakoe BpeMsl paccuuTaHa mpe3eHTanus (KopoTtkoe - 5-10 MuHyT wWimn
IPOJOJDKUTENBHOE - 15-20 MUHYT);

. KaKOB pa3Mep U cocTaB 3putenbckor ayauropur (10-15 yenosek mimm 80-100;

IPEenoJIaBaTesu, CTYACHThl WM CMELICHHAs ayJUTOPHUs).
2. CtpykTypHupoBaHue HHPpOpMaLTUN

o B TIPE3CHTAIlMK HE JOJDKHA ObITh MeHee 10 crnaiinoB, a oOmiee WX KOJIUYECTBO
npeBbImath 20 - 25.

o OCHOBHBIMH TPUHIUIIAMHA TP COCTABJICHUM MPE3CHTAIMH JOJDKHBI OBITh
SICHOCTh, HATJISIHOCTb, JIOTHYHOCTh U 3aTIOMUHAEMOCTB;

o Mpe3eHTANHSI TOJKHA UMETh CIICHAPUH M YETKYIO CTPYKTYPY, B KOTOpOH OymyT
OTPaKCHBI BCE MPUIMHHO-CIICACTBCHHBIC CBSI3H,

o paboTa HaJ Mpe3eHTAIMeH HAYMHACTCS IOCJIC THIATEIBHOTO OOIyMBIBAHUS U

HamMcCaHuA TCEKCTa OJOKJIazaa, KOTOpBIfI HCO6XO,Z[I/IMO p336I/ITB Ha (I)paFMeHTLI 1 0003HAYUTH
CBsA3aHHBIC C KAX/JBIM U3 HUX 3aJa4u U HGfICTBH?[;

. NEPBBIA IIAar — O5TO ONpEeJeNIeHWe TJIaBHOW WA, BOKPYT KOTOpOM Oyner
CTPOUTHCS MPE3CHTALUSA;
o yacTh HMH(OpPMAIMM MOXKHO TIEpEeBECTH B [Ba THIA HATJISAHBIX TTOCOOMIA:

TCKCTOBBIC, KOTOPBIC MOMOTI'YT CIYWATCIAM CICAWUTH 3a XOJAO0M pPa3BCPThIBAHUSA APTYMCHTOB H
rpaguyeckue, KOTOPbIC H/UIIOCTPUPYIOT TJIABHBIE IYHKTHI BBICTYIUICHHS M CO3aI0T
OMOIMOHAIBHEIE 00pa3kI.
o CIOJKETBI TPE3CHTAI[MM MOTYT Pa3bsICHATh HIH HUIIOCTPUPOBATH OCHOBHBIC

MIOJIOXKCHHUS JIOKJIa/Ia B CAMBIX pa3HOOOPA3HBIX BapUAHTAX.

OueHb Ba)XHO HANTH MPaBUIILHBINA OaTaHC MEX1Y PEUbIO JOKJIAJUUKa U COMTPOBOKIAIOIUMU
€€ MyJIbTUMETUITHBIMU JIEMEHTAMU.

Jlst 3TOTO 1IEnecoo0pasHo:

o OTIPEAeNUTh, YTO Oy/IeT MPEeACTaBIeHO Ha KaXKIOM cliaiiie, uTo OyIeT B 9TO Bpems
TOBOPHUTHCS, KaK Oy/eT cAeNaH Nepexo/ K CIeayIIIeMy claiay;

L CaMbIC BAXKHBIC NACU U MBICIIM OTPa3vuTb U HA cnal‘/'max " IIPOU3HECTU CJIOBAMU,
TOTJ]a KaK BTOPOCTETEHHBIE — IM0O0 cloBaMH, JTHOO0 Ha crlaiiax;

o nH(GOPMAIIIO HA ClIalif]aX MPEJACTaBUTh B BUJEC TE3UCOB — OHHU COIMPOBOXKIAIOT
MOAPOOHOE U3JIOKEHUE MBICIIEH BBICTYMAIOIIETO, a HE HA000POT;

o JUTSL pa3bsICHEHUS TOJOXKEHHUH TOKJIaa UCIOIb30BaTh pPa3HbIe BHUJIBI CIAiIOB: C
TEKCTOM, ¢ TabIUIaMu, ¢ TUarpaMMamu;

o mro0asi Mpe3eHTaIs JIOJDKHA MMETh COOCTBEHHYIO JpaMaTypruio, B KOTOPOH

€CTh:

«3aBsi3ka» - MpOOYKIeHHEe MHTEepeca ayJUTOpUU K TeMe COOOLIeHHs (SIpKUH HarjsiIHbIHI
npuMep);

«pa3BUTHE» - IEMOHCTpAIMsI OCHOBHOM MH(OpMAIMK B JOTHYECKOW MOCIEI0BATEIbHOCTH
(uepeoBaHNE TEKCTOBBIX U IpauUyecKUX CIaiI0B);

«KyJIbMHUHALUS» - [PEACTaBICHME CaMOro TIJIaBHOTO, HOBOTO, HEOXHIaHHOTO
(3MOIIMOHATIBHBINA PEUEBOM UM WILTIOCTPATUBHBIN 00pa3);

«pa3Bsi3Kka» - HOpMyTUPOBAHHE BHIBOJOB WM MPAKTUUYECKUX PEKOMEHAALUH (BUICOPST).

3. OopmieHue npe3eHTauu



OdopmiieHne mpe3eHTay BKII0YaeT B ce0sl CIEAYIONIYI0 00s13aTebHYI0 HH(POPMAIIHIO:

TUTYynbHBIN JTUCT

- IPEJICTABJISIET TEMY JIOKJIAaa U UMs aBTOpa (MU aBTOPOB);

- Ha 3alMTe KYypCOBOM WM NUIUIOMHON paboThl yKa3bIBaeT (PAMUIIUI0 U MHUIIAAJIBI
HAYYHOTO PYKOBOJAMTEIIS WIIA OPTaHU3aIH;

- Ha KoH(epeHUIxX 0003HaYaeT AaTy U Ha3BaHUe KOH(epeHINH.

[Inan BeICTYIIIICHUS

- (hopmynupyet ocHOBHOE coaepkaHue nokiaaaa (3-4 myHkra);

- (huKcUpyeT MopsAAOK U3I0KEHUS HHPOpMaIuy;

CopepxaHue rnpe3eHTaluu

- BKJIFOYAET TEKCTOBYIO U TpadUUuecKyr0 HHPOPMAITHUIO;

- WUTIOCTPUPYET OCHOBHBIE TYHKTHI COOOIIIEHUS;

- MOKET MPEJICTABIATH CAMOCTOSITEILHBIN BApHAHT JOKJIA/a;

3aBeplieHue

- 000011a€eT, MOABOAUT UTOTH, CYMMHPYET HH(POPMALIUIO;

- MO>KET BKJIFOUATh CIHCOK JIUTEPATyPhl K JOKIAY;

- COJICPXKHT CJIOBA 0JIar0JapHOCTH ayAUTOPHH.

4. Jluzaitn nmpe3eHTaluu

TexkcToBoe opopmiieHHE

o He cTouT 3amonHsATh Ciaij CIMIIKOM OOJIBIIMM 00beMOM MH(OPMAIUH - JTY4Ile
BCETO0 3aIlIOMHHAIOTCS He 0osiee 3-X (pakToB, BHIBOJIOB, ONPEICICHUH.

o OnTuManbHOE YUCIIO CTPOK Ha ciaiae — 6 -11.

o Kopotkue ¢pasbl 3anoMUHAOTCS BH3YyallbHO Jiyuine. [IyHKTBI mepedHeil He
JIOJDKHBI TTPEBBIIIATH IBYX CTPOK Ha (pa3y.

. HauGonbmast 3ppeKTUBHOCTh TOCTHTaeTCsl TOTNA, KOTJa KIFOUYEBBIC ITYHKTBI
0TOOpaXKAIOTCS 10 OTHOMY Ha Ka)JIOM OTJICIIbHOM ClIaifie

o Ecmu TeKCT cOCTOMT M3 HECKOJIbKHX a03aieB, TO HEOOXOAMMO YCTaHOBHUTH
KPacHYIO CTPOKY M HHTEPBAI MEX/y a03araMu.

o KiroueBbie croBa B ”H(GOPMAIIMOHHOM OJIOKE BBIIEIISIOTCS IBETOM, IIPU(TOM HITH
KOMITO3UITHOHHO.

o Wudopmarivio mpeanodTuTenbHee pacrnojaraTh TOPU3OHTalIbHO, Haunbonee
BaXXHYIO - B IIEHTPE dKpaHa.

o He crnenyer 3moynorpe®nsTh OONBIIMM KOJIWYECTBOM NPEIJIOTOB, HApEUHH,
npUsIaraTeIbHbIX, BBOJHBIX CIIOB.

o [udpoBsie MaTepuabl JIydlle MPEJACTABUTh B BHIEC TPAPUKOB M AHATPaMM —
TaOIHUIIBI ¢ HU(PPOBBIMU TaHHBIMHU HA CJIaiiie BOCTIPUHUMAIOTCS TII0XO.

o HeoOxonumMo oOpaTuTh BHUMaHHE HAa TPaMOTHOCTh HamucaHusd Tekcra. Omuoku

BO BECh dKpaH MPOU3BOJAT HENPUATHOE BIIeUaTICHHE
[pudroBoe opopmienne

o IpudTer 6e3 3aceuex (Arial, Tahoma, Verdana) uuratorcs jierde, 4eM rpoTECKH.
Henb3st cMemmBaTh pa3iuyHble TUITBI LIPUGTOB B OJJHOM MpPE3eHTALIUH.

. [[IpudToBOi KOHTPACT MOXKHO CO3[aTh IMOCPEICTBOM pazMmepa mpudTa, €ro
TOJIIIMHBI, HAYepTaHUs, (POPMBI, HATTPABIICHUS U IIBETA;

o s 3aronoBka roautcs pasMep mpudTa 24-54 myHkra, a ans Tekcra - 18-36
IYHKTOB.

o Kypcus, nmomguepkruBanue, )KUPHBINA MPHQT UCTIONB3YIOTCS OTPAaHUICHHO, TOIBKO
JUIS CMBICJIOBOTO BBIJICJIEHUS! (ParMEHTOB TEKCTA.

. J1J1s1 OCHOBHOT'O TEKCTa HE PEKOMEHIYIOTCSI PONHUCHbBIE OYKBBHI.

[IBeToBOE OopMIIEHHE
o Ha ognom crnaiine He ucnonb3yercs 6ojee Tpex LBETOB: (POH, 3aroJ0BOK, TEKCT.



. L{BeT mpudTa u uBer GoHa IOIKHBI KOHTPACTUPOBATH — TEKCT JOJKEH XOPOIIO
YUTATBLCA, HO HE pe3aTh Ii1asa.

. s poHa mpeAnodTUTENbHEE XOIO0AHbBIE TOHA.

. Cy1iecTByIOT He codyeTaemble KOMOMWHANUU 1BeTOB. OO0 3TOM MOXHO Y3HATh B
CIIELIMAIbHOM JIUTEPATYPE.

. YepHbIli 1IBET HMMEET HETaTUBHBIM (MpauHbIi) monarekcT. benplii Ha dYepHOM
YUTAETCS IIII0XO.

o Ecnu npesenTanmst 60Jiblnas, TO €CTh CMBICT Pa3IeiuTh €€ Ha YacTu ¢ MOMOIIBIO
[[BETa — Pa3HbI{ IIBET CIOCOOEH CO3AaBaTh PAa3HbIM YMOLIMOHAIBHBIA HACTPOU.

. Henb3s BbIOUpaTh QOH, KOTOPBIN COAEPKUT AKTUBHBIA PUCYHOK.

Komnosummonnoe oopmienue
o Crnenyer coOmonaTh enuHblid CTHIB odopmiieHHs. OH MOXET BKJIIOYATh

omnpeneaeHHbIN mMpudT (rapHUTYpa U HBET), (OH BETA WU (POHOBBIA PUCYHOK, IEKOPATUBHBIN
3JIEMEHT HEOOJIBIIOrO pa3Mepa u T.1.

o He npuemiemsl cTuiiu, KOTOpble OyAYT OTBIEKATh OT MPE3CHTAIIUH.

o KpyrmHbie 00beKThl B KOMIO3UIIUN CMOTPSTCS HEBAXKHO.

o Bcniomoratenbnas  uH(opmanus  (YOpaBislOIIME€  KHOMKH) HE  JOJDKHA
npeobiiaaTh HaJl OCHOBHOM (TEKCTOM U WILTIOCTpaLueit).

. st cepbe3HOM Mpe3eHTAIluu OTOMPAIOTCS MIA0JIOHBI, BHITIOJHEHHBIE B JCIIOBOM
CTHIIE.

AHuMaimonnoe opopmieHue
° OcHOBHast pojb aHUMAUW — JO3UPOBaHHMA HH(POpPMAUU. AyAHTOpHUS, KaK

NpaBWiIO, Jy4lle BOCHPHHAMAET WHQPOPMANUIO TOPHHUSIMH, HEOOJIBIIUMH 3pUTEILHBIMU
dbparMeHTaMu.

o AHUMaNMsg WCTONb3YyeTCs Ui TPUBJICYCHHS BHUMAHHUS WIA JEMOHCTPALUU
pa3sBUTHSL KaKOro-mbo mporiecca

o He crout 3moynotpe6isaTe aHUMalMOHHBIMU 3P PEKTaMu, KOTOPHIE OTBJIEKAIOT OT
COJIepKAHUS WIIM YTOMJISIIOT TJ1a3a YUTAIOUIETO.

o Oco0eHHO HEeXeNnaTeIbHO 4YacTO€ HCIOJb30BAHME TAKMX aHMMAIlMOHHBIX
3 PEeKTOB KaK BBUIET, BpallleHHE, BOJHA, TOOYKBEHHOE MOSIBIIEHUE TEKCTA.

3ByKOBOE OhopMIIeHIE

o My3bIKalbHOE COMPOBOXKIACHHWE IPHU3BAHO OTPA3UTh CYThb WIM HOJYEPKHYTb
0COOEHHOCTH TEMBI Cllaiiia MM BCell Mpe3eHTallH, CO3/aTh ONpe/IelIeHHbIH 3MOIMOHATbHBIN
HaCTpOM.

o My3bIKy 1enecooO0pa3HO BKJIOYATh TOTJA, KOTJAa IMpe3eHTanus uuer 0e3
CJIOBECHOTO COTMPOBOXK/ICHUS.

o 3BYKOBOE COTIPOBOXKIEHHE HCITOIB3YETCS TOIBKO 110 HEOOXOIUMOCTH, TIOCKOIIBKY
nake GOHOBAs TUXAsk My3bIKa CO3/IaeT U3JHMITHUHA [IYM U MEIIAET BOCTIPUSTHIO CO/ICPKAHMUSL.

o Heo6xo11uMo BIOpaTh ONTUMAIBbHYIO TPOMKOCTb, YTOOBI 3BYK OBLI CJIBIILIAH BCEM
cJIylaTeneM, HO He OblIT OrTyIIUTEIbHBIM.

I'papuueckoe opopmieHue

o Pucynku, d¢ororpaduun, puarpaMMmbl TNpU3BaHbl  JONOJHHUTH  TEKCTOBYIO
WHOPMAIIHIO WK TIepeiaTh €€ B OoJiee HATIISITHOM BUJIE.

o Henb3s npenctaBiaTe puCyHKH U (OTO IIIOXOT0 KauecTBa WM C UCKa)KEHHBIMHU
IPONOPLHUAMHU.

o KenarenpHo, uTOOBI uU300paxkeHHEe OBUIO HE CTOJNBKO (OHOM, CKOJIBKO
WUTIOCTpalel, paBHOW IO CMBICIY CAMOMY TEKCTY, YTOOBI MOMOYbL IO-HOBOMY IOHSTH U
PaCKpHBITh €ro.

o Crnenyer m30eraTh HEKOPPEKTHBIX HJUTIOCTPALUi, KOTOpPBIE HETMPABWILHO HIIH
JIBYCMBICTICHHO OTPa)KatOT CMBICIT HHPOPMAIINH.



o Heo6xoauMo 1mo3ab0THTBCS O PaBHOMEPHOM M pallMOHAIBHOM HCIOJIb30BAaHUHU
IIPOCTPAHCTBA Ha ClIaiijie: eCIM TeKCT IEPBUYEH, TO TEKCTOBOM ()parMeHT pa3MeIIaeTcs B JIEBOM
BEPXHEM YTy, a TpaduecKuii pUCYHOK BHU3Y CIIpaBa U HA000OPOT.

. WnnrocTpaliin  peKOMEHIYETCsl  CONPOBOXAATh  IMOSICHUTENBHBIM  TEKCTOM.
[Toanucu K KapTMHKAM JIydlle BBIIOJHATH COOKY MM CHHU3Y, €CJIM 3TO TOJIBKO HE Ha3BaHUE
€aMoro ciaiaa.

o Ecnu rpaguueckoe nzoOpakeHHe HCIONIb3yeTcs B KauecTBe ()OHA, TO TEKCT Ha
3TOM (OHE JI0JIKEH OBITh XOPOLIO YUTAEM.

TaOmuIel U CXEMBI

o He crout BCTaBIATH B Mpe3eHTALUIO OousiblIMe TaONMMLBI — OHU TPYIAHBI IS
BoCIpusATHA. Jlyulie 3aMeHUTh UX rpaduKaMu, HOCTPOCHHBIMU HAa OCHOBE 3TUX TaOJIUII.

o Ecnu Bce ke TabnuIly mokasaTh HaJo, TO CIEAYET OCTaBUTh KaK MOYXHO MEHBIIIE
CTPOK H CTOJIOLIOB, OTOOPAB U Pa3MECTUB TOJILKO CAMbIE Ba)KHbIC JaHHEIE.

o [Tpyr ncnonb30BaHUMU CXeM Ha ciaijax HeoOXOAMMO BBIPOBHATH PAIbl OJIOKOB
CXEMBI, pacCTOSHHE MeXJ1y OJoKaMu, I00aBUTh COEIMHUTEIbHBIE CXEMbl INPU MOMOILU
UHCTPYMEHTOB ABTODUTYD,

o ITpr co3maHuu CXeM HYXHO YUUTBIBaTh CBA3b MEXKAY COCTAaBHBIMU YacTAMHU
CXEMBI: €CIT OHHM PaBHO3HAYHBI, TO 3aMOJHSIOTCS OJHUM IIPH(PTOM, POHOM M TEKCTOM, €CIIU €CTh
nepBOCTENeHHAas MH(oOpMalus, TO OHa BBLIEISIETCS OCOOBIM CHOCOOOM C  MOMOLIbIO
OpraHU3aIMOHHBIX THATPAMM.

Aynuo u Buzieo opopmiieHHe

o Buneo, kuHO M Tene mMarepuaigbl MOTYT OBITH HCHOJB30BAHBI IOJTHOCTBIO HITH
(parmMeHTapHO B 3aBHCUMOCTH OT II€JIeH, KOTOPbIE IPECIIETYIOTCSL.

o [IponomKkuTenbHOCTh GHUiIbMa HE JOJDKHA MPeBHILaTh 15-25 MuHyT, a hparMeHTa
— 4-6 MUHYT.

o Henp3st umcnonp3oBate gBa (uiapbMa Ha OJHOM MEPONPHUSATHH, HO IIOKA3aTh

(dparMeHTsI U3 ABYX ()MIIBMOB BIIOJHE BO3MOXHO.

IMoaroroBka Kk 3a4éTy / 3K3amMeHy. [ 0OTOBUTHCS K 3a4éTy / SK3aMEeHY HY>KHO 3apaHee U B
HECKOJIBKO 3TanoB. [[Jis 3Toro:

. [IpocmarpuBaiiTe KOHCHEKTHI JIEKIMI cpa3y Mocie 3aHATHH. ODTO IOMOXET
pa3o0paThCs ¢ HEMOHITHHIMH MOMEHTaMHU JIEKIIMHA U BO3HUKIITUMH BOIIPOCAMHU, TIOKA eIle JEKIIUs
CBCIXKa B ITaMJsITH.

. berno mnpocmaTpuBaiiTeé KOHCIEKTHI [0 Hayaja CIEIYIOLIEro 3aHATUA. IJTO
MO3BOJIUT «OCBEXHUTH» MPEABIAYIIYIO JIEKIIUI0O M MOATOTOBUTHCA K BOCIPUATHIO HOBOTO
Marepuania.

° Kaxnyto Henento oTBoiuTe BpeMs Jisl HOBTOPEHUS MPOIAEHHOTO MaTepuara.

HenocpencTBeHHO Mpu MOATOTOBKE:

° YropsgoubTe CBOM KOHCIIEKTHI, 3aIMCH, 33/ TaHHSI.

° [TpukuHbTE BpeMs, HEOOXOAMMOE BaM JUJIsl TIOBTOPEHHUs KaxAoW dacTu (O0ka)
MaTrepuaa, BBIHOCUMOTO Ha 3a4er.

° CocraBbTe paclucaHue ¢ y9€TOM CKOPOCTH MOBTOPEHUS MaTepuraa, JIjisl Y4ero

° Paznenute Bompock! 1yist 3auéra / sK3aMeHa Ha 3HaKOMBbIE (T10 JIEKITHOHHOMY KYpPCY,

ceMHHapaM, KOHCIEKTHPOBAHUIO), KOTOPbIE MOTPEOYIOT JIUIIb MOBTOPEHHSI U HOBBIE, KOTOPHIE
MIPUAETCS OCBAMBATh CAMOCTOATENBHO. HauHKTe ¢ TEM XOPOIIO BaM U3BECTHBIX U 3aKPEIIUTE UX C
MOMOUIbI0 KOHCHEKTa M y4eOHUKA. 3aTeM MOMOJIHUTE CBOM TEOpeTHYeCKHil Oara’k HOBBIMHU
3HaHUSMH, 0053aTEIbHO BOCIIOIb30BABIINCH PEKOMEH/I0BAaHHOM TUTEPaTypOil.

. [IpaBUIpHO HCNONB3YHTE KOHCYJIBTALlMH, KOTOpBIE IMPOBOJWUT IPEMOIABATENb.
[Ipuxoaute Ha HUX C 3apaHee MPOpabOTaHHBIMU CAaMOCTOSITENIbHO Bompocamu. Bbl Moxkere
MOJIYYUTh Pa3bsCHEHUE 110 TIOBOAY CIOKHBIX, HE J0 KOHIIA ITOHATBHIX TEM, HO HE paCCUUTHIBANTE
BO BpeMs KOHCYJIbTAllMU Ha HCYEPIBIBAIOIIYI0 HH(OPMALIMK IO COIEPKaHUIO BCETO Kypca.



