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PaGouast mporpamma cocrasieta Ha ociose ®I'OC BO - maructparypa 10 HalpasJeHHIO
nozrotosku 38.04.03 Ypasnexue nepconanom (npukas Muno6prayku Pocenn ot 12.08.2020 r.
Ne 958)

PaGouas —mporpaMma paccMoTpeHa M 0Zo0peHa Ha  3aceiaHuu  Kajeapst
I"oCcy1apCTBEHHOrO MYHHIHITATBHOTO YIPABJICHUS U YIPaBICHHUs ITEPCOHATIOM
25.01.2022, nporoxo Ne 2 /L
3aB. kadenpoit H.P. BanbiHckas

PaGouast mporpamMma 000peHa METOIIECKo} Komuccuel Ou /
14.02.2022 r. mpoToxon Ne 4 /
L H.P. banbinckas

[pencenarens

/
Pa6ouyast mporpamMMa CoCTaBJICHA! ;
nouent kadeapst TMYuVYII, kana. punoc. Hayx E.I'. 3uHOBBEBA
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HavyaabHUK (PHHAHCOBO-IKOHOMHYECKOTO OT/IeTIa

®I'BOY BO "MI'TY um. I''U. Hocora", i

JIOLIEHT, KaH[. SKOH. HayK %/ ﬁ,{_ H.A. Areesa



JIner akryaauszanuu padoueil mporpaMmbl

PaGouast mporpamMmma repecMoTpeHa, 00CyKaeHa u 0100peHa s peasnszaruu B 2023 - 2024
yueOHOM roly Ha 3acefaHuu kadeapsl ['ocymapcTBEHHOTO0 MyHHUIIMITAILHOTO YIIPABICHUS U

IIporokomor 20 1. Ne

3aB. kadeapoii H.P. BanbsiHckas

PaGouast mporpamMma repecMoTpeHa, 00CyKaeHa u 0100peHa s peanuzarnuu B 2024 - 2025
yueOHOM rojly Ha 3acefaHuu kadeapsl ['ocymapcTBEHHOTO0 MyHHUIIMIIAIILHOTO YIIPABICHUS U

IIporokomor 20 1. Ne

3aB. kadempoii H.P. Banbinckast

Pabouas nmporpamma nepecMoTpeHa, o0cyxaeHa u ogodpena st peanmszanuu B 2025 - 2026
y4eOHOM roy Ha 3aceqaHuu Kageapsl ['0CcyIapCTBEHHOTO MYyHHUIMITATBHOTO YIIPABICHHS U

IIporokomor 20 1. Ne

3aB. kadeapoii H.P. Bansinckas




1 Iles1u ocBOCHUS TN CHMILTHHBI (MOYJI51)

ABIAeTCS (OPMUPOBAHUE CHCTEMbI 3HAHMNA O MOHATHUAX, MOAXO0/aX, MCUXOJIOTHYECKUX
METOJIaX W TEXHOJOTHUSAX YIPABICHHUS TMEPCOHAIOM, MPUOOPETEHHE YMEHUH M HaBBIKOB
MICUXOJIOTHYECKOTO

aHaJIM3a yIpaBJIeHYECKOHN CUTyaluu

2 MecTo THCHHUIIMHBI (MOYJIAA) B CTPYKTYpPe 00pa30BaTe/IbHOI MporpaMMal

HucuuruinHa Ilcuxonornyeckne TEXHOJIOTMU B IUIAHUPOBAHUU U NPOrHO3UPOBAHHUU
Kapbephl MEpCOHaJa BXOJUT B YacCTh Y4eOHOro IulaHa (OPMHPYEMYIO YYACTHHKAMH
00pa3oBaTeNbHBIX OTHOLIEHUH 00pa30oBaTeIbHON IPOrpaMMBI.

Jns  wW3ydeHWs  JUCHUIUIMHBI  HEOOXOOMMBI  3HaHUS  (YMEHHs,  BIIAQJCHUSA),
c(OpMHUPOBAHHBIE B PE3YJIbTATE U3YUCHHSI AUCLHUILINH/ IPAKTUK:

Cucrema ynpaieHuUs IEPCOHATIOM COBPEMEHHOI'O NPEANPUATHUS

Metoposorus 1 METO 1l HAy4HOT'O UCCIIEOBAHUS

Crparernyeckoe yrnpaBjieHUE IEPCOHATIOM

CoBpemeHHbIe (POPMBI U CUCTEMBI OIIATHI TPY/1a

[IpodeccuonanbHasl NEepenoAroToBKa M IOBBILIEHHE KBAIM(UKALMU TepcoHaia B
OpraHu3aIusIX

OneHka 5KOHOMHMYECKOM M COLUMANbHOM 3(PPEKTUBHOCTH YIPABIECHUS IEPCOHATIOM
OpraHu3aluu

3HaHus (YMEHHUs, BIaJeHHs), OJIYYEHHbIE MIPU U3YYEHUHU AAHHOW TUCLUIUIMHBEI OyayT
HEOOXOAUMBI ISl U3yUCHUS TUCIUTLTIH/TIPAKTHK:

CoBpemeHHbIe TpoOIeMbl yIIpaBiieHHs 0€30M1aCHOCTBIO TPYyia

Tennenuuu ynpasieHus IEPCOHAIOM B BBICOKOTEXHOJIIOTUYHBIX KOMIAHUAX

[IpousBojacTBeHHass - HaydHO-McCCieloOBaTeNbckas pabora (IO TeME BBITYCKHOM
KBATH(UKAIIMOHHON pabOThI)

IIpou3BoacTBEHHAS - IPEAUITIOMHAs ITPAKTUKA

3 Komnerenuun odyuarouierocs, popMupyembie B pe3yJibTaTe 0CBOEHUS

AUCHHUILUIMHBI (MOYJI5) ¥ IJIAHUPYEMBbIe Pe3yIbTAThI 00y4eHH s

B pesynbrate ocBoeHus AuCHUIUTUHBI (Moayis) «llcmxosormyeckue TEXHOIOTHU B
IUTAHUPOBAHUM W MPOTHO3MPOBAHUU Kapbepbl MEpCcOHaNa» OO0yJarouuiics ToJkKeH o0ianarh
CJIEYIOIIMMHU KOMIIETEHIUSIMU:

KO,[[ HHJUKATOpa I/IHI[I/IKaTOp JOCTHIXCHHUA KOMIICTCHIIMH

[TK-3 CriocobeH pa3pabaThIBaTh TUIAHBL, IPOTPAMMBI U IPOTICTYPHI B YIIPABICHUH MTEPCOHAIIOM H
0e30MacHbIX YCIOBUM Tpy/ia

I1K-3.1 dopmupyeT 1 pazpabaThIBaeT MPOEKTHBIE MPEATOKEHNUS U MEPOIIPUSATHS T10
¢ dhexTHBHONI paboTe mepconana
I1K-3.2 Vnpasiaser  9(p(EeKTUBHOCTBIO UM BOBJEYEHHOCTBIO  IIEpCOHAa,

JUCHUTILUIMHON TPYyIa B COOII0ASHIH 0€30IMaCHEIX YCIIOBUH TpyAa




4. CTpyKTypa, 00bEéM U coep:KkaHue TUCHUIIMHBI (MOAYJIs)
OO0mas TpyI0€MKOCTh JUCIUIUIMHBI COCTAaBIsieT 3 3a4eTHBIX enuuuil 108 akax. gacoB, B TOM

YUCJIC:

— KOHTaKTHas pabora — 6,4 akaj. 4acos:
— aynuTopHas — 6 akaJi. 4acos;
— BHeaynutopHas — 0,4 akaJ1. 4acoB;

— caMocTosTeNbHAs pabota — 97,7 aka. 4acos;
— B (hopMe MpaKkTUIECKOM o AroToBku — 0 akaj. Jyac;,

— IMOATOTOBKA K 3a4éTy — 3,9 akaj. yac
dopma aTTecTaIiy - 3a4€T

Paznein/ rema
JCIUATIIUHEI

Kypc

AynuropHas

KOHTaKTHas pabora
(B akaj. yacax)

Jlek.

11a0.
3aH.

MIPaKT.
3aH.

CaMocrosTenbHast
paboTa cTyeHTa

Bung
CaMOCTOSITEILHOMN
padoThI

®dopma TeKyILero
KOHTPOJIS
yCIIEBAEMOCTH U
MPOMEKYTOUHON
aTTeCTaluu

Kon
KOMIIETEHIIMH

1.1 Pa3BuTHE TEOPETUUECKUX
OCHOB yIIpaBIeHHS
HepPCOHATIOM

0,5

0,5/0,51

15

ITogroroska k
MPaKTUYECKOMY
3aHATHIO
CaMoCTOATEIEHOE
M3y4eHne yueOHon
U Hay4HOH
TUTEPaTyPHI
Pabora ¢
AIEKTPOHHBIME
OMOIMOTEKAMM

VYerHbIi onpoc
(cobecenoBanue)
TectupoBanue

IK-3.1,
IK-3.2

1.2 TIcuxonorus
MEPCOHANBHOTO YIPABJICHHS B
OpTaHM3aIuN

0,5

0,5/0,51

15

TToaroroBka k
MPAKTHIECKOMY
3aHATHIO
CaMOCTOSITEIbHOE
u3ydeHue yueOHoun
Y Hay4HOU
JIUTEPATYPhI
PabGoTa ¢
AJIEKTPOHHBIMHU
OMOIMOTEKAMK

VeIl onpoc
(cobecenoBanue)
TectupoBanue

MK-3.1,
IK-3.2

1.3 KorHUTHBHBIE MTPOLIECCHI B
YIpaBJICHUH MEPCOHAIOM

0,5

0,5/0,51

15

ITogroroBka k
MPAKTUYECKOMY
3aHATHIO
CaMOoCTOSITEIbHOE
u3ydeHue y4eOHOH
U Hay4yHOMH
TUTEPaTyPHI
Pabora ¢
AJIEKTPOHHBIMU
OHOIMOTEKAMH

VerHslii onpoc
(cobecenoBanue)
TectupoBanue

IK-3.1,
IK-3.2




TloaroroBka k

MPAKTHIECKOMY
3aHSTHIO
1.4 CaMoCTOATEILHOS .
.| VYcraslii onpoc
Co1uanbHO-TICHXOJIOTHYECKHE u3yucHHe y4eOHOMH IK-3.1,
0,5 0,5/0,11| 15 N (cobecenoBanue)
TEXHOJIOTHU U Hay4HOH ITK-3.2
TectupoBanue
yIIpaBIeHHUs KOJUIEKTHBAMHA JIUTEPaTyphI
Pabora ¢
JIIEKTPOHHBIMHU
oubnmorexamu
IloaroroBka k
MPAKTHIECKOMY
3aHSTHUIO
CamocrosTensHoe Y eTHBIH OIPOC
1.5 Teoperuueckue OCHOBBI u3ydeHue yueOHon p IK-3.1,
0,5 15 . (cobecenoBanue)
JHJIEPCTBA U PYKOBOJICTBA U Hay4yHOU [K-3.2
TectupoBanue
JIUTEPATyphI
Pabora ¢
AIIEKTPOHHBIMHU
OnbIMoTeKaMu
ITogroroBka k
MPAKTHIECKOMY
3aHSITHUIO
1.6 OpranuzaoHHast CamocTosTenbHOe .
.| VYcrablii onpoc
KyJIbTypa Kak U3ydeHHe y4eOHOM IK-3.1,
. 0,5 15 N (cobecemoBanue)
yIpaBJIeHUYECKUH U Hay4HOH IK-3.2
TectupoBanmne
pecypc pyKOBOIHTEIS JUTEPaTyphI
PaGora ¢
JNIEKTPOHHBIMHU
oubimorexamu
IloaroroBka k
NPaKTHIECKOMY
3aHATHUIO
17 IIcuxonormueckue CamocTosaTenpHOe N
o .| VYcrasiii onpoc
TEXHOJIOTMM KOMMYHHUKALUI U u3ydeHue yueOHon MK-3.1,
1 1,7 o (cobecemoBanme)
po¢eCcCHOHATBLHOTO U Hay4HOUH I1K-3.2
TectupoBanue
oO0IIeHUS JIUTEpPaTyphl
Pabora ¢
3JIEKTPOHHBIMU
oubIMoTeKaMH
TToxroroBka k IK-3.1
1.8 3auer A 3auer '
3aueTy I1K-3.2
Wroro no pazneny 4/1,611 | 97,7
Hroro 3a cemectp 2 4/1,61 | 97,7 3a4ET
Hroro no aucnumninuze 4/1,61 | 97,7 3a4eT




5 O0pa3oBaTte/ibHbIE TEXHOJIOTHH

B HacTosimiee BpeMs Ha JIEKIMOHHBIX U MPAKTUYECKUX YUEOHBIX 3aHATHSAX LIMPOKO
NPUMEHSIOTCS MH(POPMALMOHHBIE TexXHOJOorHuu. O3HaKOMJIEHHE C HOBBIM MAaTe€pHajoM II0
CPE/ICTBOM TIpE3CHTAIM, BBIMOJIHEHHBIX C MOMOINLI0 mporpamm Microsoft Power Point u
Microsoft Front Page, BbI3bIBacT MHTEpPEC y CTYACHTOB, CIOCOOCTBYET JyYIlIEMYy YCBOCHHUIO
pa3zenoB JUCHUILIMHBL Vcronb30oBaHME KOMIIBIOTEpAa Ha YUYEOHBIX 3aHATHUAX IO3BOJISET
NPENoIaBaTel0 3KOHOMUTH BpEMs, ONpAIIMBaTh YYAIIMXCS HA KaKIOM 3aHSITHH, BECTH
CTaTHCTUKY OIpOCa, BBIABJIATH 3amajaromue Tembl. Taxke oaHUM U3 3()(PEKTUBHBIX CPEICTB
UH(POPMALIMOHHBIX TEXHOJIOTHH SBIISICTCS IEKTPOHHBINA yueOHuk. Micxonas us storo, 6omnee 20%
BCEX 3aHATUN MPOBOJATCS C MPUMEHEHNEM HH(GOPMAITMOHHBIX TEXHOJIOTUH.

s obecrieuenust HanOombIIel 3()PeKTUBHOCTH 00pa30BaTEIBHOIO MpoIlecca B Kypce
JaHHOW  y4yeOHOW JUCHUMIUIMHBI HCIOJB3YIOTCS B  IIpolecce OOy4YeHHsl IepeioBbie
00pa3oBaTesibHbIe TEXHOJIOTHU:

1) TpagunuoOHHBIE 00pa30BaTEIbHBIC TEXHOJOTWH (MHPOPMAIMOHHAS  JICKIHS,
IIPAKTUYECKHE (CEMUHAPCKUE) 3aHATUSA);

2) TEXHOJIOTHSI POOJIEMHOTO 00yUeHuUs (TPOOIESMHAs JIEKIHUS, TPAKTUUCCKHE 3aHATHS B
(dopMe npakTUKyMma, Kelic-MeTo/1a, aHaIMTH4YecKasi paboTa B TpyIax);

3) UrpoBBIE TEXHOIOTHH (POJIEBBIC U JICIOBBIC HIPHI);

4) TeXHOJIOTUH MTPOEKTHOTO 00yUeHUSs (TBOPUECKUH MTPOEKT);

5) HHTEpaKTUBHBIC TEXHOJOTHHU (CEMUHAP-THUCKYCCH);

6) MH(POPMAIMOHHO-KOMMYHHUKAITMOHHBIE oOpa3zoBaTenbHbIC TEXHOJIOTHH
(JIeKUA-BU3yanHu3aIus, IpakKTHUYEeCKHUe 3aHATUS B hopMe MPE3eHTAIIH )

JlekumOHHbIE 3aHATUS HapALy ¢ COOOIIeHHEeM yueOHOM MH(OpMalMM MPEeAnonaraT U
pellieHre CIEeaYIOIUX AUAaKTHUECKUX 3aad: 3aMHTEePECcOBaTh CTYACHTOB H3y4aeMOil TeMOH,
pa3pylInTh HEBEPHBIE CTEPEOTHIIBI, YOS TUTh B HEOOXOJMMOCTH TIIYOOKOTO OCBOSHHSI MaTepHala,
noOyIUTh K CaMOCTOSITEIbHOMY IMOMCKY M aKTUBHOH MBICTUTEIBbHON AESITeTbHOCTH, TOMOYb
COBEPIIUTH MEPEX0 OT TEOPETHYECKOTO YPOBHS COLMATBHO-3KOHOMUYECKOTO TUIAHUPOBAHHS B
MYHUIIUTIATBHBIX 00pa30BaHMSIX K MPUKJIAIHBIM 3HAHUSM B JJaHHOW 00JIaCTH.

IIpoBeneHne rpynmoBbIX (CEMHUHApCKUX M NPAKTUYECKUX) 3aHATUI MpearnojaraeTt
pemieHre  pa3HOOOpa3HBIX IUAAKTHYECKHX 3a7ad: 3aKpeluieHHe IOJyYeHHBIX 3HaHUM,
(dbopMHpoBaHHE YMEHHs MPUMEHATh UX HA MPAKTUKE, COBEPLICHCTBOBAHUE YMEHUs paboTath C
uH(popMalMel, aHaau3upoBaTh, o0000HIaTh, NPUHUMATh U OOOCHOBBIBATH  pEIIEHUS,
apryMEHTHPOBAHO 3allMIIATh COOCTBEHHbIE B3IJIAABI B JUCKYCCHM, B3aMMOJAEHCTBOBATH C
JPYTUMH WICHAMH TPYIIITHI B POLIECCE pa3penieHust KOH(PIUKTHBIX CUTYaIn.

6 YueOHO-MeTOAMYeCcKOe o0ecriedeHUe CAMOCTOSITeJIbHOI PadoThI 00y4aKoIHXCs
[Ipencrasneno B mpunoxxeHuu 1.

7 OneHoYHbIe CPeICTBA A5 NPOBeJeHUsI IPOMEKYTOYHOM aTTecTaluu
IIpencraBieHbl B IPUIIOKEHUH 2.

8 YueOHo-MeTOAMYeCcKOe H HH(POPMAIMOHHOE 00ecnedeHrue TUCIUIITHHBI (MOTYJIs1)

a) OcHoBHas TUTEpaTYypa:

1. Tlcuxoorus ynpasjieHus mepcoHanoM : yaeoHuk s By30B / E. 1. Poros [u ap.] ; mox
obmeit penakuuerr E. M. PoroBa. — MockBa : U3znatensctBo HOpaiit, 2022. — 350 c. —
(Beiciee obOpaszoBanme). — ISBN 978-5-534-03827-9. — Tekcr : oanekTpoHHbId [/
Ob6pa3zoBarenbHas iatdopma IOpaiit [caiT]. — URL:
https://urait.ru/viewer/psihologiya-upravleniya-personalom-498843#page/l (mara oOpamicHHS:
25.06.2022).

2. Konosanenxko, M. 1O. [Icuxoiorus yrmpasieHus MepcoHaaIoM ; ya4eOHUK st By30B / M.
1O. Konosanenko, A. A. Conomarut. — 2-e uza. — Mocksa : U3narensctBo FOpaiir,



2022. — 369 c. — (Bwicmee obpazoBanme). — ISBN 978-5-534-01091-6. — Tekcer :
snektpounslii /[ OGpaszoBatenpHast — miaardpopma  IOpaiit  [caiir]. —  URL:
https://urait.ru/viewer/psihologiya-upravleniya-personalom-489014#page/1 (mata oOpaieHus:
25.06.2022).

0) lonoJiHMTEIbHASA JIUTEpaTypa:

1. bazapog, T. 0. [Icuxomnorust ynpapjieHHs MEPCOHATIOM . YYCOHHK U MPAKTHKYM IS
By30B / T. 0. bazapoB. — Mockga : U3zgarensctBo FOpaiit, 2022. — 381 c. — (Beicmiee
obpaszoBanue). — ISBN 978-5-534-02345-9. — Texkcr : anekrponusiii // O6pa3zoBaTeabHast

iatdopma FOpaiir [caiit]. — URL:
https://urait.ru/viewer/psihologiya-upravleniya-personalom-488970 (mata oOpalieHus:
25.06.2022).

B) MeTonuyeckue ykazaHus:
MPEJCTABIICHBI B IPHIJIOKEHUH 3

r) [Iporpammuoe obecneuenue u UnTepuer-pecypcebi:

IIporpamMmmHoe oGecrieueHue

Haumenoanue N
0o Ne norosopa CpoK JIeHCTBUS JTULICH3UU
7Zip CcBOOOIHO 0eCCpPOUHO
MS Office 2007 |y, 135 . 17.09.2007 GeccpouHo
Professional
Bpaysep Yandex|cobomHo 0OECCPOUHO
Bpaysep Mozilla|coGoaHo
Firefox pacrpoctpansemoe [10 Oeccpotmno
FAR Manager |cBoOoaHO 0OECCPOUHO
Linux Calculate |cBo6oaHO 0ecCpoUHO
IIpodeccnonanbubie 0a3bl JaHHBIX M HH(POPMAIMOHHBIEC CIPABOYHbIC CHCTEMbI
Ha3zBaHue kypca Cchuika
Hanumonanbuas
HH(OPMAIIMOHHO-aHATUTHYECKAsT URL.: https://elibrary.ru/project_risc.asp

cucteMa — Poccuiickuii MHAEKC HAYYHOTO
ITouckoBas cucrema Axkagemus Google
(Google Scholar)
Wnpopmannonnas cucrema - Enunoe
OKHO JIOCTynma K HWHGOPMAIIMOHHBIM
Poccuiickas I'ocynapcrBennas
ouonmoreka. Karamoru
DONEeKTPOHHbIE  pecypchl  OMOINOTEKU
MI'TY um. I'.1. HocoBa
denepanbHbIil 00pa30BaTEIBHBIN TOPTAI
— DKOHOMHUKA. ColMoJIOTHSI.
MexnyHaponHas — pedepaTuBHas U
IOJIHOTEKCTOBAS CIIpaBOYHAs 0aza
Mexnaynapoanas 0a3a TMOJTHOTEKCTOBBIX
KypHasoB Springer Journals

9 MaTtepuaJIbHO-TEXHHYECKOE o0ecTedeHne TUCIUTIHHBI (MOLYJIs1)

URL.: https://scholar.google.ru/

URL: http://window.edu.ru/

https://www.rsl.ru/ru/4readers/catalogues/

https://magtu.informsystema.ru/Marc.html?locale=ru

http://ecsocman.hse.ru/

http://scopus.com

http://link.springer.com/

MaTCpI/IaJ'IBHO-TeXHI/IquKOC obecrnieucHUe JUCHHUIIIIMHBI BKJIIFOUYACT:



1. YuebHble aynuTOpUU AJISl POBEICHUS 3aHATHI JIEKIIMOHHOTO TUTIA: MYJIbTHMEIUHHBIC
CpeCTBa XpaHEHMUSI, TIEpEIavy ¥ TPEACTaBICHUS HH(OPMAIIHH.

2. Yd4eOHBIC ayIuTOPWUU I TPOBEACHHS TMPAKTUYCCKUX 3aHATUN, TPYIIOBBIX U
WH/IMBUIYAIbHBIX KOHCYJIBTAIlMi, TEKYIIEro KOHTPOIST M MPOMEKYTOUYHOW AaTTeCTAllUu:
MYJBTUMEINIHBIE CPEJCTBA XPaHEHHS, MMepeIayu U TPECTaBICHUs WH(POPMAIIUU; KOMIUICKC
TECTOBBIX 33JJaHHI JIJIsl IPOBEICHHSI IPOMEKYTOUHBIX U PYOCKHBIX KOHTPOJICH

3. Tlomemenust mJis CaMOCTOSTENBHONW pabOThI: OOy4YaAIOUIMXCS: TIEPCOHAIBHBIC
kommbioTepbl ¢ makerom MS Office, Beixogom B MHTEpHET M ¢ JOCTYIIOM B 3JICKTPOHHYIO
nH(OPMAIIMOHHO-00Pa30BaATEIBHYIO CPEly YHUBEPCUTETA

4. TlomemeHus sl XpaHEHUS U MPOPUIAKTHYCCKOTO OOCITYy)KMBAaHUSA Y4eOHOTO
obopymoBaHus: MKapbl I XpPaHCHUS YYEOHO-METOAMYECKON JTOKYMEHTAllUU, Y4eOHOTO
000DVIOBaHUS U VUEOHO-HATJISAHBIX TOCOOUIA



[Tpunoxenue 1
6 YueOHO-MeTOoANYeCKOe 00ecTieyeHrne CAMOCTOATEILHOH PadoThl 00y4arouXcst

B mpouecce caMOCTOSTENPHOTO M3Y4EHUS AMCLUUIUIMHBL, MOJTOTOBKH K CEMHHAPCKHM
3aHATHUAM CTYIEHTY He0OXOAMMO HalTH U U3YyYUTh PEKOMEHIyEMYIO JIUTEpaTypy, JeHCTBYOINE
3aKOHOJIATeNIbHBIE 1 HOPMAaTUBHBIE aKThI. 711 OCMBICTICHUS IPOYUTAHHOTO MaTepHala CTYACHTY
IpelaraeTcst OTBETUTh Ha BONPOCHL. PellieHyne TecToB, CUTYallMOHHBIX U aHAIMTUYECKUX 3a7a4
HAYYHT CTYICHTOB CAMOCTOSTEIBHO IPUHUMATh YIPABICHYECKHE PELICHHUS.

B camocrosrenbHyro pabOTy CTYAE€HTOB BXOAUT H3y4Y€HHE CIELUAIBbHOM H
NEPUOINIECKOM TUTEepPaTyphl, BHITOJHEHNUE TOMAITHUX 33JaHUH, B TOM YHCIIE C UCIOIb30BAHUEM
KOMIIbIOTEPHOM TEXHMKH, BBIIIOJIHEHHE KYpCOBOM pabOThI U MOATOTOBKA K €€ 3aluTe. A Takke K
CaMOCTOSITENIbHOW paboTe CTyleHTa OTHOCHTCS MOJATOTOBKA K CEMHMHApaM, KOHTPOJBHBIM
pabotam B (opMe TECTOB WJIM TEMaTHYECKUX 3aJaHUM, BBINOJIHEHUE JOMAIIHUX 3aJaHUM,
Harnucasue pedepara (3cce), IOAr0TOBKA JI0KJIAI0B, IPE3CHTALNI U BBICTYIUICHUI HA CEMUHAPaX,
y4JacTue B 00CYXJIEHUSX, TUCKYCCUAX U Jp.

CamocTosTenbHast paboTa NpeycMaTpUBaeT:

- HOJArOTOBKY K IMPAKTUYECKUM 3aHATHSM, M3ydeHHE HEOOXOJMMBIX pasJesioB B
KOHCIIEKTaX, Yy4eOHBIX IOCOOMSIX M METOJMYECKUX YKa3zaHUsX; paboTra cO CIpaBOYHOM
JUTEPaTypou

- UCIIpaBJIEHUE OIINOOK, 3aMEeUaHHH.

CamocrosTenbHas paboTa B XO0J€ ayJUTOPHBIX 3aHATUM Npeanoyiaraer: U3yuyeHue U
MOBTOPEHHE TEOPETUYECKOTO0 Marepuaja MO TeMaM JeKIHid (M0 KOHCIEKTaM W Y4eOHOH
JUTEpaType, METOAWYECKHM YKa3aHUSM), BBIIIOJHEHHE WHIUBHUIYalIbHbIX TBOPYECKHX U
UCCIIEJ0BATEIbCKUX, AHATUTUYECKUX padoT.

CamocrosTenbHas paboTa 1MOJ KOHTPOJEM IMpernojaBareis HpearnosiaraeT MOATOTOBKY
KOHCIIEKTOB,  paboTa C METOJUYECKOW JHMTEepaTypoi, MOArOTOBKa K TECTHPOBAHUIO B
UHTEPaKTUBHOHN Gopme.

BreaymutopHass camoctosiTenpHas pa0oTa CTYAEHTOB NPEANOiaraeT TMOATOTOBKY K
NPAaKTUYECKUM 3aHATHSM, MOATOTOBKY K KOHTPOJIbHBIM PaboTaM, BBINOJHEHHE MPAKTHUYECKUX
3aJJaHMii, TIOJTOTOBKY K TECTHPOBAaHUIO B WHTEPAKTHBHOW (Qopme; M3ydeHHe HEeOOXOIMMBIX
pa3zienoB B KOHCIEKTAxX, y4eOHBIX TOCOOUAX U METOJMUECKUX YKa3aHUAXK; paboTa co ClIpaBOYHOU
JUTEPaTypoid, paboTa C MPaBOBBIMH W 3aKOHOIATENBHBIMH aKTaMH;, pabOTy C 3JIEKTPOHHBIMH
y4yeOHMKaMU TIO AUCLUIIINHE.

OpraHu3anMoHHO-MeTOAMYeCKHe PEKOMEH/IALMH 1/l TOATOTOBKH K NPAKTHYECKHM
(ceMHMHApPCKUM) 3aHATHAM

Cemunap (nam. seminarium - OYK8ANbHO: «PACCAOHUK») — YYyeOHOoe 3aHamue, 8 Xxooe
KOMOpO20 0Opeanusyemcs o00cyxicoeHue @OYHOAMEeHMAIbHbIX UIU  OUCKYCCUOHHBIX Npooaem
U3yuaemou HayKu U C8A3anHHOL C Hell NPAKMU4ecKoll 0esmeibHOCmU.

B nemsix 6onee moapoOHOTO M aJeKBaTHOTO COBPEMEHHOW CHTYallMH aHaln3a MpolsemM
yIpaBJIEHUS CTyJAEHTaM pPEKOMEHJyeTcsi oOpamaTbCsi K MEpUOJUYECKO muTeparype u
MaTepuaigaM CpeACTB MaccoBOM HHQOpManMu, B KOTOPOM MOXHO HANTH HE TOJBKO
AQHAJTUTMYECKUE CTaThbH 110 PA3IMYHBIM acleKTaM OO003HAUYEHHBIX B TEMAaTHKE CEMHUHApPCKHUX
3aHSATHA TPOOJIeM, HO W CTAaTUCTHYECKHE JaHHBIC, MaTepHallbl TPHUKIAIHOTO XapakTepa,
HOpMAaTHBHBIE TOKYMEHTHI. LlenecooOpa3Ho He OrpaHMYMBATBHCS YKAa3aHHBIMU MCTOYHHKAMH, a
OCYIIECTBIISATH COOCTBEHHBIN IMOUCK TEOPETHUECKUX U MPAKTUICCKUX MATEPHAJIOB, YTO SBISCTCS
OJTHUM U3 3JIEMEHTOB CAMOCTOSTEIbHON MH(POPMAITMOHHO-aHAIUTHUECKON PabOThI CTYJCHTOB.

[ToaroToBka K CEMHHAPCKUM 3aHATHUSM IO TUCIHMILIMHE JO0JDKHA BKJIIOYATh CIIETYOIINE
ACTIEKTBHI:

1) 3HAKOMCTBO C COOTBETCTBYIOIIMMH TIJlaBaMH YyYeOHHMKA, ONTHMAIbHBIM ObLT OBl
BapuaHT pabOTHI HE C OJJHUM YU€OHMKOM, TaK KaK pa3HbIMH aBTOpPaMH W30paH pa3InYHbIN MOAX0.
K MIPEIMETY, U MOJIE3HO MOHITH OCOOCHHOCTH TIOAXO0/I0B, CPABHUTH MX, YTOOBI BEIPAOOTATh CBOIO



MTO3HIIMIO;

2) dYTEeHWE KOHCIICKTA JICKIIHH;

3) uyTeHHE W OCMBICICHHE OJHOIO-IBYX WCTOYHHKOB W3 MPUBEJICHHOIO CITHCKA
JUTEPATYPHIL.

BbI0Op JOMOMHUTENBHBIX MEPBOMCTOYHUKOB, KOTOPbIE MOTYT OKa3aTh IOMOIb IPH
MOJrOTOBKE K BBICTYILUICHHIO M IIO3BOJIST OPraHHW30BaTh HAa CEMHUHApPE JMCKYCCHIO, CTYAEHT
OCYILECTBIISACT 110 CBOEMY YCMOTPEHHIO, B COOTBETCTBUU CO CBOUMHU HHTEPECAMH, OPUCHTHPYSChH
Ha BOIIPOCHI CEMUHAPCKOTO 3aHSTH.

BeicTymuieHHe Ha ceMUHApE JOHKHO OBITH TOCTATOYHO apryMEHTHPOBAHHBIM, 3aHUMATh
0 BpEeMEHH He Ooyiee TpeX MUHYT. B XOj€ BBICTYIUICHHS >KEIATEIIbHO COMOCTABUTH TOYKH
3peHHs pa3IMYHbIX aBTOPOB Ha HM3JIaraeMyro mpoobsemy. [IpeanoyTuTesibHo, YTOOBI 10 OJHOMY
BOIIPOCY BBICTYIIHIIO HECKOJILKO CTYCHTOB, BBICKa3bIBasi CBOM MHEHHUSI, TOMOJIHSASA APYr apyra. B
yjeajse CEMHHAPCKOE 3aHATHE JO/DKHO MPOXOAHUTh B (OpME MUCKYCCHH. Pe3ynbTaThl paOOThI
CTYJIEHTOB Ha CEMHHAPCKUX 3aHATHAX O0S3aTEIbHO YUYUTHIBAIOTCS IIPErojaBaTeiaeM Ipu
BBICTaBJIEHHUH OQJLIOB.

Tema 1. PazBuTHe TeopeTHYeCKHUX OCHOB YNPaBJIeHUS
Bomnpocs! 11 camonpoBepky U 00CYXKJICHUS:
. Korna u xem Obutn BriepBbie COPMYITHPOBAHBI TPUHITUITBI YIPABICHYECKOTO Tpyaa?
. KTo sBnsercs knaccukaMu MeHeKMeHTa?
. Kakoii Bkiag BHeC B MeHeKMEHT A Daifons?
. KTo nepBblii BbAETIIT B MEHEIKMEHTE IICUXOJIOIMUECKUE ITepeMEHHbIE?
. UeM HM3BECTHA «IIIKOJIa YEIOBEUYECKUX OTHOIICHHII»?
. KTo siBnsieTcs aBTOpOM T€OpUU UeI0BEUECKUX OTHOIIEHU?
. Korna ncuxonoruueckuii moixo/1 Obu1 BHEAPEH B 00JaCTh YIPaBIEeHUs?
. UeM xapaktepusyeTcs JesITeIbHOCTb PYKOBOIUTENS?
. Kem B opranuzanmu craBsitest nenu u ajst yero? Kakue Ob1BatoT 11emu?

10. ITo kakuM nmapameTpam OLIEHUBAETCS TPYZ PYKOBOAUTEINSA?

TemaTnka 10KJI210B

1. OcobeHHocTH MPO(PECCHOHATBHOTO Pa3BUTHUS JIMYHOCTU: Oapbephl, MPOTUBOPEUHMS,
KPHU3HUCHI

2. IlpodeccnonanbHO 00YCIOBIEHHBIE AECTPYKIUH JTMUHOCTH PYKOBOUTEIIS

3. OcoOEHHOCTH yIIpaBIEHUECKOH JeSTEIbHOCTH B OOBIYHBIX M AKCTPEMAJIbHBIX TPYAOBBIX
YCIIOBUAX

4. YnpaBieH4yecKas aaanTaiys: MOICIH, TMIHOCTHBIE MEXaHU3MbI U METOJIbI

5. KazsipoBblif ayTCOPCUHT M KOYYHHT KaK HHCTPYMEHTHI YIPABJICHUS IEPCOHATIOM

6. AycradpuHr U ayTIIeHCMEHT KaKk HHCTPYMEHTBI YIIpaBJIeHUsI IEpCOHaa.

7. buxeBHOpPHCTCKUE TEOPUHM OPraHU3ALMOHHOTO MOBEICHUS. 3HaueHHe OMXeBHOpU3Ma
JUTSL TEOPHUU U TIPAKTHKH yIIPABICHUSI.

8. Camoperysmus yenoeka. CaMOMEHEIKMEHT

9. AHanmM3 KOHCTPYKTHUBHBIX U JECTPYKTUBHBIX THIIOB OTHOIICHWH B JIUajeE:
PYKOBOJUTENb — TOJUNHEHHBIH.

10. Urpsl B3pOCIBIX: CONUAITBHO-TICUXOJIOTUIECKHE aCTIEKThI H3YYCHUSI.

11. MacrepcTBO IMyOIMYHOTO BBICTYIIIICHUS

12. CoBemanue kak (hopMa yrpaBIeHISCKOTO TPyAa PYKOBOIUTEIS

13. IleperoBopsl B yIpaBIeHUECKON AESITETHHOCTH PYKOBOAUTEIS

14. TlpakThKa AEJIETUPOBAHHUS PYKOBOIUTEIEM MOJHOMOYHN ¥ THIMYHBIE OMIMOKU
PYKOBOJUTENS

15. TlpoBenenre pyKOBOAUTENEM JUCITUTIIIMHAPHON BOCIIUTATEIHLHOM Oece bl

16. IIpobrema MOOMHTra M XapacCMEHTa B TPYAOBBIX KOJUIEKTHBAX

Tema 2. IIcuxoJ10rusi MEPCOHATBHOTO YIIPABJIeHUsI B OPraHN3aluu

Bonpocs! 1J1s1 caMONPOBEPKHU U 00CY KIeHUSs

1. Kakue daxrops! Beienun B cBoeit Teopun @. Xepudepr?
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2. B uem 3akmtouaercs teopus J{. MakI'peropa?

3. SBnstorcs 1M cMHOHMMaMmu TepMuHbl "mMoTHB" W "crumyn"? UYrto Takoe
CTUMYJIMpPOBaHUE?

4. JlaiiTe onpeaesieHue MOTUBAIUH.

5. Kakoe oTHOIIEHHE UMEIOT MOTUBBI K IOTPEOHOCTSIM?

6. Kakune u3 siBIe€HUIN COCTaBIAIOT COAEPKAHUE MOTHUBA?

7. KaxoBbl OCHOBHBIE TI0JIOKEHUS Teopuu A. Macioy?

8. Ompenenute cymuocTh Teopun O. Xeproepra.

9. Kakoe 3Hauenue nmeet ais ynpasinenus teopus . MakKnenanna u JI. Atkuncona?

10. MoHo nu cuutath KoHuenuuto @. Teisiopa Teopueit Tpy10BOM MOTUBALIUN?

11. Hy>xHo 11 MOTHBHpOBaTh pykoBoauTeneii? Kakum obpa3om, eciu 310 TpedyeTcs?

12. B uem cocTOUT pa3anyue B MOTUBUPOBAHUU PYKOBOAUTEIIEH U UCTIOJHUTEIICH?

I'pynnoBass  guckycenss Ha TeMy «ColuanbHO-NICHXO0JOTHYECKHE  aCHeKThl
HR-MeHemx:xMeHTa»

Bonpocs! k nuckyccnu:

1. Ucnonp30BaHre TUIOIOTU3AIUH JIMYHOCTH B YIIPABJICHUN NIEPCOHAIOM.

2. CouunanbHO-TICUXO0JIOTUYECKUE METObI OLIEHKH JIEATEIbHOCTH IIEpCOHAIA.

3. AccecMEeHT-IIEHTp KaK TEXHOJIOTUS OLIEHKH JENOBBIX U JIMYHOCTHBIX KadecTB
COTpY/JHUKA.

4. IIpoueccyanbHble TEOPUHA MOTHBAIIMH B KOHIIEIIUH TOBEJCHHUS B OPraHU3alINH.

5. CopepxarenpHble TEOPUU MOTHUBALIMU B KOHIIETIIIMU [TOBEACHUS B OpraHU3al1u.

6. ATpuOyTHUBHBIE TEOPUH MOTHBAIIUH B KOHIICTILIMU TIOBEJICHUSI B OpPraHU3AIIHH.

7. MOTHBaLIMOHHBIE «TEOPUH NOJIS» B KOHLIEIIIIMY MIOBE/ICHUS B OpraHU3aI1H.

Tema 3. KornuTuBHBIE MpPOLECCH] B YIIPABJIE€HUH NEPCOHATIOM

Bonpocs! 1J1s1 camonpoBepKH 1 00Cy KIeHUSA

1. OxapakTepusyiiTe nepuenTUBHbIEC TPOLECCHI.

2. Uto Takoe coruanbHasi Iepremnims’?

3. [IpuBenute nmpumepsl d3ddekra opeona, 3pdexra nepBUIHOCTH, SHPEKT HOBU3HBHI.

4. Ha3zoBure onpezeneHue U COCTaB MHEMUYECKUX MTPOLIECCOB.

5. Ompenenute cnenu(UKy onepaTUBHON M JTOJTOBPEMEHHON MaMATH B JEATEIbHOCTH
PYKOBOJUTEIIS.

6. HazoBuTE OCHOBHBIE CBOMCTBA MBIIIJIEHUS PYKOBOINUTEISL.

TemaTnka 10KJI210B

1. OcobeHHOCTH TMpOsBIECHUS M (YHKIMOHMPOBAHUS I03HABAaTEIbHBIX IPOILIECCOB B
yIpaBJIeHUYECKON AESITETbHOCTH.

2. UntennekT 1 3(h(heKTUBHOCT YIPABICHUECKON AEITEIbHOCTH.

3. TeopeTnueckrue OCHOBbI MOTHBAIMU IIEPCOHATA

4. Ilcuxonornyeckre 0COOEHHOCTH MOTHUBAIIUH ITEPCOHATIA

5. Ilcuxonoruyeckue acmnekTbl pa3padOTKU M ONTHUMM3AILUM CUCTEMBbI BO3HATrpPaXKJIECHUs
nepcoHala

6. PaboTocmmocoOHOCTH UenoBeKa B Tpy/ie

7. OcOOEHHOCTM  OpraHMYEeCKOW,  MpeINpPUHUMATEIbCKOH,  OIOPOKPATHUECKOMH,
NapTUCUIIATUBHON OpraHU3allMOHHBIX KYJIbTYD.

8. Tunonorus opraHu3aunoHHbIX KyiabTyp P. breiika u J)K. MyToHa.

9. Tumosnorust OpraHU3aUOHHBIX KyAbTYp YWibsima Oy4n.

10. «Knaccuueckasi» Tunonorusi opranuzannoHubix KyasTyp T.E. Jletina u A.A.Kenneau.

11. Tunonorus opranu3aruoHHBIX KynbTyp C. XaHau.

12. Tunonorust opraHu3alMoOHHBIX KyJIeTyp P. Akododa.

13. Tunosorus opraHU3aMOHHBIX KyJIbTyp M. Bypke.

Tema 4. CounaJIbHO-TIICHX0JIOTHYEeCKHE TEXHOJIOTHH YIIPABJICHUS KOJNJICKTHBAMH

Bonpocsl 1J151 caMonIpoBepKH U 00CY KIeHUA:

1. HaiiTe onpeneneHue NOHATUIO U IPU3HAKAM TPYIIIBL.

2. Beigenute 0cOOEHHOCTH TUYHOCTH U IPYMIbl KaK 00bEKTOB yIIPaBICHHUS.



3. JlaiiTe XapaKTepUCTUKY 3TAIIOB Pa3BUTHUS KOJIJIEKTUBA.

4. Onpenenute GakTOpbl COBMECTUMOCTH U cpabaThIBAEMOCTH B TPYIOBOM KOJIIIEKTHBE.

5. HazoBuTe JOCTOMHCTBA U HEJAOCTATKUA MeTOAa couromeTpuu J[x. MopeHo.

6. [Touemy BO3HHMKAIOT KOH(JIUKTHBIE CUTYAIlH B MPOLIECCE yIIpaBiIeHUs?

7. Yto Takoe KOH(IUKT U KOT/Ia OH BO3HUKAET?

8. Kak Hy)KHO OJIXOIUTh K KOH(DIUKTaM?

9. Kakumu criocobamu pa3pemaroTcs KOHQIUKTHI?

10. Yro Takoe "ctpecc"?

11. KakoBsI (pa3sl pazButus crpecca?

12. Kakue Buzbl cTpecca BaM U3BECTHbI?

13. YeM oTiiMyYaeTcs MOJOKUTEIBHBIN CTPECC OT OTPUIATEIIBHOTO?

14. KakoBbI cr1ocoObl IPEAYIPEKIACHHS U YITPaBICHUS CTPECCOM?

15. O6s13aTenbHO M HYXKHO "TacuTh" KOHPIIUKT?

16. Kakue BaM n3BeCTHBI BUABI KOHPJIUKTOB?

17. OnuuiuTe METoAbl M TEXHOJIOTUH YIIPABIICHUS CTPECCaM.

TemaTuka 1oKJIa10B

1. CpaBHUTENBHBIN aHATN3 aKTHBHBIX METOAOB 00y4YeHHS (TPEHHHT, JIeJIOBast UTPa U T.I1.)

2. CouuanbHOe TOJI0KEHUE U POJIb B TPYIIIIE.

3. [IpoGiiema rpymmoBoro aapieHusi. Koagopmusm.

4. YdeT Mmoj0BO3pacTHBIX OCOOCHHOCTEH YeloBeKa B OpTraHU3alMU MPOecCHOHATBHON
JESITENIbHOCTH.

5. Ilcuxonoruyeckas COBMECTUMOCTh M ONTUMH3AIUS B3AUMOACHCTBUS ITEPCOHAA.

6. I'pymma kak couaibHO-TICUX0JIOrHYecKas 0OLUTHOCTh

7. Ilcuxonoruyeckue acleKThl BIUSHUS TPYIIIbI HA TUYHOCTD

8. Ilcuxosornyeckre aceKThl BAUSHUS JIMYHOCTH HA TPYIILY

9. Ilcuxonoruyeckne aceKThl MPOTYKTUBHOCTHU TPYIIIIBI

10. IIcuxonornyeckue acneKkTsl (OPMUPOBAHUS YIPABIECHUYECKONH KOMaH 1bI

11. IIpodeccronanbHOe 310pOBBE MEHEKEPA KaK MICUXO0JIOTHYecKas mpobdiema

12. Crpecc B mpodeccHoHaTbHON AEATEIbHOCTU: CTPECCOpPbI, JWHAMUKA PpPa3BUTHS,
IIPEO0JICHHE

13. Tlcuxuyeckoe BHITOpaHUE Y MEHEIKEPOB

14. Tpynoronnsm U CUHAPOM XPOHUYECKOW YCTAJIOCTH B YIIPABIEHYECKON JEATEIBHOCTH.

15. UccnenoBanue npodeccuoHanbHBIX AehopMariii pyKOBOIUTEICH.

16. BnustHue 310pOBbs pyKOBOIUTENS HAa 3PPEKTUBHOCTD AESATEIBHOCTH OpraHU3alUH.

17. KoMMyHUKaTUBHAs: KOMIIETEHTHOCTb MEHEKEPA

18. KoHQuUKTBI B [eATENbHOCTH MEHeKepa: OCOOCHHOCTH Pa3BUTUS U CTpaTeruu
yIpaBiIeHUs.

Tema S. TeopernyecKkue 0OCHOBBI JIHAEPCTBA U PYKOBOACTBA

Bonpocsl 1J151 camonpoBepKkH 1 00Cy KIeHUSA

1. OxapakTepu3yiTe CyIECTBYIOIINE NOIX0AbI K 00bACHEHHUIO (PEHOMEHA «WIHJEPCTBOY»

2. Kakue ¢popMbl BIacTH UCOIB3YET PYKOBOIUTEIH?

3. YTo 03Ha4yaeT MOHATHE «CTUIIb PYKOBOJCTBa»?

4. PaccMoTpuTe pa3nnyHble KJIacCU(PUKAIMU CTUIIEH pyKOBOJCTBA

I'pynnoBas auckyccus Ha Ttemy «Pa3BurHe jmaepcTBa Kak ycjaoBHue 3(p(peKTHBHOrO
MeHe/;KMeHTAa B 310Xy HuGpoBU3annm»

Bompocsl k nuckyccuu:

1. [Tcuxomnorust BIacTu (TeHAEPHBINA aCIIEKT).

2. Camopeanu3zanys MyKUUH U KEHIIHH B YCIOBHUAX COLMAIBHBIX U3MEHEHUI.

3. Poib TeHIepHBIX CTEPEOTHUIIOB B MPOIIECCE OOIICHUSI.

4. Ilcuxonorusi KOMaHAHBIX (OPM yIpaBIECHUS.

5. Ctunb ynpaBiieHUs! KaK KaueCTBEHHAs! XapaKTepUCTHKA JIESATEIIbHOCTH PYKOBOJUTENS B
yCIOBUAX IM(pOBU3ALINY.

6. lHHOBaIIMOHHBIE TOIXO/IBI K POPMHUPOBAHUIO AP(HEKTUBHOIO CTHIIS YIIPABICHHUS.



7. TexHonorun o0y4eHUs: PyKOBOJHUTEICH: CPABHUTEIILHBINA aHATIN3

Tema 6. Opranu3anuoHHAasi KyJbTypPa KaK yIpaBJeHYeCKUIl pecypc PYKOBOIAUTEJISA
Bonpocs! 1J1s1 caMOnpoBepKH M 00CY KAeHUSA

1. Ha3oBuTe wu3BeCTHbIC OIpeAeiCHUs] OPraHU3alMOHHONW KYIbTYpbl (IO WATH

ornpeeeHui)
2. YeM opraHuzaiMoHHas KyJIbTypa OTJINYAETCS OT KOPIOPATUBHON KYIbTYpPHhI?
3. Packpoiite CMBICH CUMBOJIMYECKOTO, KOTHUTHUBHOTO, CUCTEMHOTO,

IICUXO0AHAIUTUYECKOTO, ITOPSAJKOBOIO MOAXOA0B K UCCIEIOBAaHUIO OPTaHU3ALIMOHHON KYJIBTYPBI.

4. OnumuTe MpoOJIeMbl IUATHOCTUKHA OPTaHNU3aIMOHHON KYJIbTYPHI.

5. Kakue cymecTByroT NOAX0Abl U MOJENIN U3MEHEHUSI OPraHU3allMOHHON KYyJIbTYphI?

6. Kak ompenenuts BO3AEHCTBHE OpPraHU3alMOHHON KyJIbTYphl Ha YCIHEIIHOCTb U
3(PEKTUBHOCTH OpraHu3aIuu’?

Tema 7. Ilcuxo/jiorH4ecKue TEXHOJOIMH KOMMYHHMKAUUi M NPOo(pecCHOHAILHOIO
o0menuns

Bonpocsl 1J1s1 caMOnpoBepKH M 00CY KAeHUS

1. Onpenenure NOHATHE, CTOPOHBI, TUIIBI U BHJIbI IPOPECCHOHATBHOIO OOIIEHHS.

2. IlpeacraBbTe XapakTEPUCTHKY QYHKIMNA U CPEICTB MPO(PECCHOHATBHOTO OOLICHHUS.

3. Kakue cocraBismone BXOIAT B HPOoQEecCHOHATIbHOE OOILEHHE PYKOBOIUTENSA C
epCcoHaIOM?

4. Yto Ha3bIBAIOT YPOBHSIMH OOILIEHUs?

5. Uto noHumarot noj popmMaMu o0ImeHus?

6. Uto npeactaBisitoT coO0H TpaH3aKTHBINA aHAIU3?

7. Hy>HO 51 cKpbIBaTh OT apTHEpA 110 OOIIEHHUIO CBOM UCTHHHBIE uyBcTBa? [louemy?

8. Kakue criocoObl BbIpakeHUs 4yBCTB CylLIecTBYOT? OTMeThTe Haubosee 3ppeKTUBHEIE.

9. KakoBel mpuHUUIBI YPPEKTHBHON Tepenaun OOpPaTHOW CBA3M M KPUTHYECKHX
3aMedaHuil mapTHepy Mo oOmeHuto? Kakue npuemsl SBISAIOTCS Hambosee BaXKHBIMH IS
IIPABUJIBHOT'O MOTUBHUPOBAHHUS [TOAYNHEHHBIX?

10. ITo kakuM KpUTEPUSIM MOYKHO COCTABUTh TUIOJIOTHIO PYKOBOIUTENS?

11. Yro Takoe MeTo bl pykoBoACTBa? OTINYAIOTCS JIU OHU OT CTUJIEH PYKOBOJACTBA?

TemaTuka pedeparon

1. OcobeHHocTH TMPO(PECCHOHANBHOTO Pa3BUTHUS JIMYHOCTU: Oapbephl, MPOTUBOPEUMS,
KPHU3UCHI

2. IlpodeccrnonanbHO 00YCIOBIEHHBIE AECTPYKIIUH JTMUHOCTH PYKOBOAUTEIIS

3. OcoOEeHHOCTH yIIpaBIEHUECKOH JeSTENbHOCTH B OOBIYHBIX M AKCTPEMAJIbHBIX TPYAOBbIX
YCIIOBUSX

4. YrpaBneHueckas ajanTtauus: MOJIEIH, TUYHOCTHbIE MEXaHU3MbI U METO/IbI

5. KagpoBblil ayTCOPCUHT M KOYYMHT KaK MHCTPYMEHTBI YIIPaBJIEHUS IIEpCcOHAla

6. AycradpuHr u ayTriieiCMeHT Kak HHCTPYMEHTBI yIIpaBJIeHUsI IEpCOHaa.

7. BUXeBUOPHUCTCKUE TEOPUH OPraHM3ALMOHHOTO MOBEACHUs. 3HaUCHHE OMXEBHOpU3MA
JUISL TEOPUU U MIPAKTUKH yIIPABICHHUS.

8. CaMoperysius 4eaoBeKa, CAMOMEHEKMEHT

9. Tumonoruu JIMYHOCTH.

10. MeTtoab! OLIEHKH JEATENIBHOCTH IIEPCOHANA.

11. AccecMeHT-LIEHTp KakK TEXHOJOTHS OLEHKHU JEJIOBBIX M JIMYHOCTHBIX KadecTB
COTpYJHUKA.

12. IIpoueccyanbHble TEOPUH MOTHUBALIMM B KOHIIENIIUH MOBEAEHUS B OpraHU3aLIHH.

13. ConeprkarenbHble TEOPUM MOTHUBALMHU B KOHIIETILIUY NIOBEICHUS B OpraHU3aliy.

14. ATpuOyTHBHBIE TEOPUU MOTHUBALIUU B KOHUEMIINY [TOBEACHUS B OpraHU3al1u.

15. MOTHBaLIMOHHBIE «TEOPUU MO B KOHLENIUY ITOBEJEHNS B OPraHU3aLNH.

16. OcobenHoctu mNposiBiAeHUS U (PYHKIMOHUPOBAHHS TO3HABATEIbHBIX MPOIIECCOB B
YIPaBIEHYECKON AESITEIbHOCTH.

17. IatennekT u 3¢ (HEeKTUBHOCTD YIPaBIEHYECKOH 1eATEIbHOCTH.

18. TeopeTnueckre OCHOBBI MOTHUBAIIUH ITEPCOHAIA



19. Ilcuxomornyeckre 0COOEHHOCTH MOTHBAITAHN TIEpCOHATA

20. Ilcuxomoruuyeckue acrnekTbl pa3pabOTKM M ONTUMM3ALUU CUCTEMbl BO3HAIPaXKICHUA
nepcoHana

21. PaboTocniocoOHOCTD YETIOBEKa B TPY/IC

22. CpaBHHUTENHHBIN aHATH3 AKTHBHBIX METOJIOB 00y4YeHHUS (TPEHUHT, 1e€JI0Bas UTpa ! T.I1.)

23. CounaibpHOE TOJI0KEHHUE U POJTb B TPYIIIIE.

24. Tlpobnema rpynmoBoro aapnenus. Konpopmusm.

25. Yder TMOJOBO3pAaCTHBIX OCOOCHHOCTEH delloBeka B OpraHM3aMHu MPOoQdeCCHOHATEHOM
JESITEIbHOCTH.

26. Ilcuxonoruueckas COBMECTUMOCTD M ONTUMU3ALMS B3aUMOEMCTBHA NIEpCOHANIA.

27. I'pynna Kak couuaIbHO-TICUXOJIOTHYECcKasi OOLTHOCTD

28. Ilcuxonoruyeckue acTeKThl BIUSHUS IPYMIIbl HA JMYHOCTD

29. llcuxonoruyeckye acTeKThl BIUSHUS JTMYHOCTH Ha TPYIITY

30. [Icuxonoruyeckue acrekThl NPOJYKTUBHOCTH TPYIIIBI

31. Ilcuxomorudeckne acieKTsl (POPMHUPOBAHUS YIIPABICHIESCKON KOMaHIBI

32. IIpodeccronanpHOE 3M10POBhE MEHEKEPA KakK IMICHXO0JIOTHYIECKas podiiemMa

33. Crpecc B npoheCCHOHANBHOM JACSTENbHOCTH: CTPECCOPHI, JMHAMHKA Pa3BUTHUS, IPEOIOJICHHE

34. Ilcuxu4ecKkoe BHITOPAHUE Y MEHEKEPOB

35. Tpyaoronusm U CHHIPOM XPOHUYECKOH YCTaNOCTU B YNIPABIECHYECKOM NESITEIbHOCTH.

36. UccnenoBanue npodeccuoHaIbHBIX AedopMalniil pyKOBOIUTEICH.

37. BrnusiHue 310pOBbs PYKOBOAMTENS Ha YPPEKTHBHOCTH AEATEILHOCTH OPraHU3aLlUH.

38. KomMmyHUKaTHBHAsI KOMIIETEHTHOCTh MEHEKepa

39. KoH(IUKTHI B IESATEIHHOCTH MEHEIKepa: 0COOCHHOCTH Pa3BUTHUS U CTPATETHU YIIPABJICHUSI.

40. Ilcuxonorus Bi1acTu (TeHAEPHBIHN acleKT).

41. Camopeann3anysi MyX4UH U )KEHIIKH B YCIOBUSAX COLUAIBHBIX U3MCHEHUI.

42. Ponb TeHIEPHBIX CTEPEOTHUIIOB B TIpoIiecce OOIICHNS.

43. Tlcuxonorust KOMaHIHBIX (OPM yIIPABICHHS.

44. Ctunp ynpaBieHHs KaK KaueCTBEHHAs XapaKTepPUCTUKA JAESITeIbHOCTH PyKOBOAUTEIIS.

45. lHHOBaIIMOHHEIE TOAX0BI K (OPMUPOBAHUIO YPPEKTUBHOTO CTHIIS YIIPABICHUSI.

46. OcoOeHHOCTH OpTaHNYECKOH, MPEeIIPUHIMATEIHLCKON, OI0POKPAaTHUECKON, MAPTHCHITATHBHOM
OpraHU3aIMOHHBIX KYJIBTYP.

47. Tunonorusi opranu3auuoHHbIX KynbTyp P.brelika u XK. MyTtoHa.

48. Tunonorus opraHU3alMOHHBIX KyIbTyp YuibaMa Oydu.

49. «Knaccuueckas» tunonorus oprannzannoHsbeix Kynetyp T.E.Jleitna u A.A.Kenneau.

50. Tunonorust opraHu3alMoHHBIX KyaeTyp C.Xannan.

51. Tumonorust OpraHU3aMOHHBIX KyIbTyp P.Axodda.

52. Tunonorus opraHu3alMOHHBIX KyIbTYp M.bypke.

53. Cs3p MeXIy KyJIbTYpoll M yclmexoM B pabore opranusanumu — Mmouenb T.Ilutepca -
P.Yorepmana.

54. CBsi3p MEXIy KyIbTYpOH M pe3yibTaTaMu JesTenpbHocTu — mojenb T.Ilapconca (Momenb
AGIL).

55. Mopgens P.Keuna u [Ix.Popbaxa «KoHKypupylompe II€eHHOCTH W OpTraHH3alMOHHAS
3¢ (HEKTUBHOCTEY.

56. Matpuria orieHKH «KyJabTypHOTO» prcka (1o I'. IlIBapity u C. [[3Bucy).

57. Uccnenosanus I'. Xodcrena.

58. AHanu3 KOHCTPYKTHBHBIX M JECTPYKTHBHBIX THUIIOB OTHOLICHHWH B AMAJAE: PYKOBOIHUTENb —
HOTYNHEHHBIH.

59. Urpsl B3pOCTBIX: COMUATEHO-TICHXOJIOTHYECKUE aCTIEKTHI H3YUCHUSI.

60. MacTtepcTBO IyOJUYHOTO BBICTYIUICHHS

61. CoBemnanne kak (popma yrnpaBIeHIECKOTO TPYAA PYKOBOIUTENS

62. IleperoBOpsI B yIIpaBIeHYECKON AEATEITHHOCTH PYKOBOJAUTEIS

63. [lpakTuka eserupoBaHus PyKOBOAUTENEM ITOJTHOMOYHH ¥ TUIIMYHBIE OIIMOKH PYKOBOAUTEIS

64. IIpoBeneHne pyKOBOAUTENEM JUCIUIUTMHAPHON BOCIIUTATEIILHOM Oece bl

65. IIpoGema MoOMHTa U XapacCMEHTa B TPYAOBBIX KOJIJIEKTUBAX



7 OueHoYHbIE CPeCTBA JIJIsl IPOBeIeHH s POMEKYTOYHOM aTTeCTALMHU
a) [lnannpyemble pe3y/ibTaThl 00y4eHHsI H OLIEHOYHbIE CPEICTBA /I IPOBeAeHHUs MPOMEKYTOYHON aTTeCTAlNH:

[Tpunoxenue 2

Kon
WHINKATOpa

I/IHI[I/IKaTOp JOCTHXKCHUS KOMIICTCHIIUNU

O1ieHOYHBIC cpe€acTaa

IIK-3: Cnocoden pa3pabéaTbiBaTh MJAHBL, IPOrPAMMBI H MPOLEAYPHI B YIIPABJIE€HUH MEPCOHATIOM H 0€30MACHBIX YCJIOBUH TPyaa

IIK -3.1

Dopmupyem u pazpabameieaem
npoexmHble nPeoiodHCeHUs U
Meponpuamus no 3¢gekmuenoli pabome
nepconana

Bonpocs! k 3a4ery
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. Korga u xem 6butn BiepBbie chopMyIMpOBaHbl IPUHIIUIIB YIPABICHYECKOTO Tpyaa?
. KT0 siBNIsIeTCA KilaccuKaMy MEHEIKMEHTa?

. Kakoii Bknnag BHec B MeHeI>KMEHT A.Daiionn?

. Kto HepBBII\/'I BbIJICINII B MCHCIZKMCHTC IICUXOJOIN4YCCKHUEC HepeMCHHLIe?

. Uem u3BecTHA "LIKOJA YEIOBEUECKUX OTHOUICHUI"?

. KT0 siBNIIeTCA aBTOPOM TEOPUH YEIOBEUECKUX OTHOLICHUM?

. Korna ncuxomornueckuii noaxon ObLI BHEJPCH B 00J1aCTh yIpaBlieHUs?

. UeM xapakTepusyeTcs AesiTeNbHOCTh PYKOBOIUTENSA?

. Kem B opraamzanmu crassites nenn u s yero? Kakue ObIBaroT memu?

. Ilo xakum mapaMeTpam OLIEHUBACTCS TPYA PYKOBOAMUTEIS?

. Kakue dakrops! Beigenun B cBoeit reopuu @. Xeproepr?

. B uem 3akntouaercs teopust [. MaxI'peropa?

. SIBnsttOoTCA TM CUHOHUMaMHU TepMUHBI "MOTHB" U "cTuMyn"? UTo Takoe CTUMYIHpOBaHUE?
. Jaiite onpeneneHre MOTUBAIIUH.

. Kakoe oTHOIIeHE IMEIOT MOTHBBI K TOTPEOHOCTSM?

. Kakue u3 sBneHnit cocTaBisioT coaepkaHiue MOTUBa?

. KakoBbI ocHOBHBIE MTOI0XKEHUS Teopun A. Macnoy?

. Onpenenure cynHocTh Teopun ®. Xepuodepra.

. Kakoe 3nauenue umeer s ynpasnenus reopus . MakKnenanga u [I. ATkuncona?
. HyxxHo i MmoTuBHMpOBath pykoBoautenei? Kakum oOpa3om, eciu 310 Tpedyercs?

. B uem cocTouT paznnuue B MOTUBHPOBAHUH PYKOBOJUTENEH M HCTIOTHATENEH?

. OxapakTepH3yiTe NepHenTUBHBIE TPOLECCHI.

. Uro Takoe conuanbHas neprenuus?

. [IpuBenute npumeps! 3¢ dexra opeoa, ¢ dexra nepBUIHOCTH, IPHEKT HOBU3HBI.

. HazoBuTe onpenenenue nu coctaB MHEMHUECKHX MPOIIECCOB.

. OHpe,I[CJ'II/ITG CHCLII/I(I)I/IKY OnepaTHBHOﬁ n }:[OJIFOBpCMCHHOﬁ naMATHu B ACATCIbHOCTU PYKOBOJAUTCIIA.

. HazoBuTe OCHOBHBIE CBOIICTBA MBIIIUIEHUS PYKOBOIUTEIIS.
. aliTe onpezesieHre NOHITHIO M IPU3HAKAM I'PYIIIBL.




29. Begenute 0COOEHHOCTH JIMYHOCTU M TPYIIBI KaK OOBEKTOB yIIPaBICHHS.

30. [aiiTe XxapaKTepHCTUKY 3TAllOB Pa3BUTH KOJUICKTHBA.

31. Onpenenvte GakTOpbl COBMECTHMOCTH H CPadaTHIBAEMOCTH B TPYJOBOM KOJUICKTHBE.

32. Ha3oBuTE NOCTOMHCTBA U HEOCTATKU MeToja coroMeTpun J[x. MopeHo.

33. I[loyemy BO3HUKAIOT KOH(QJIUKTHBIE CUTYallMU B POLIECCE YIPaBICHUS?

34. Yto Takoe KOH(IUKT U KOT/1a OH BO3HHUKAET?

35. Kak Hy»XHO MOIXOANUTH K KOHIUKTam?

36. Kakumu criocobamu pa3pemaroTcss KOHPIUKTHI?

37. Yro takoe "cTpecc"?

38. KaxoBsI ¢azsl pazButus crpecca?

39. Kakue BuBI CTpecca BaM U3BECTHBI?

40. Yem oTnryaeTcs MOJIOKUTEIbHBIN CTPECC OT OTPULIATEIBLHOr0O?

41. KakoBbI cITOCOOBI IPeAYNPEXKACHUS U YIIPABICHUSI CTPECCOM?

42. O6s13aTENBHO U HY>KHO "TacuTh" KOH(IUKT?

43. OnumuTe METO/IbI U TEXHOJIOTHUH YIIPaBIIEHUS cTpeccaMu?

44. OxapakTepr3yiTe CymecTBYIONINE MTOAXOIBI K 00BICHEHUIO (PeHOMEHA «JTAEPCTBOY

45. Kakue (hopMbl BIACTH UCTIONB3YET PYKOBOIUTEIH?

46. Yto 03Ha4aeT MOHATHE «CTUIIb PYKOBOJCTBa»?

47. PaccMoTpuTe pa3InYHbIe KIACCU(PUKAIIUN CTHIICH PYKOBOJICTBA

48. HazoBute M3BECTHBIE ONPEACTICHNS OPraHU3aLMOHHON KYJIBTYPHI (10 MATH ONpeaesICHHUN )
49. Yem opraHuzallmoHHas KyJIbTypa OTIIMYAETCS OT KOPIOPATUBHOM KYJIbTYpPHI?

50. Packpoiite cMbICT CHMBOJIMYECKOT0, KOTHUTUBHOT'O, CHCTEMHOT'0, TICHX0aHAJIUTHIECKOTO,
MOPSIIKOBOTO TIOAXO0/I0B K MCCIEI0BAHUIO OPraHU3AMOHHOMN KYJIBTYPBHI.

51. Onummte npoOJieMbl IMATHOCTUKU OPTaHU3allHOHHOHN KYJIbTYpHI.

52. Kakue cymecTBYIOT MOAXO0/IbI U MOJEIN U3MEHEHHS OpTraHU3aI[HOHHON KyJIbTyphI?

53. Kak onpenenuTs BO3AEHCTBHE OPraHU3aLMOHHON KYJIbTYPhl Ha YCIIEIIHOCTh U 3 (EKTUBHOCTh
OpraHu3aluu?

54. Onpenenure MOHITHE, CTOPOHBI, TUIBI U BUJIBI TPOPECCHOHAITEHOTO OOIIECHHS.

55. IlpeacraBeTe XapakTepUCTHKY GYHKLMI U CpeACTB NMPO(ECCHOHATBHOTO OOIIECHUS.

56. Kakue cocTaBisiionie BXoAAT B MPO(ecCHOHAIbHOE 00IIEHNE PYKOBOAUTEIS C IEPCOHAIOM?
57. Uto Ha3bIBAIOT YPOBHIMH OOICHUS?

58. Yro nonumarot noxa popmMamu o0IIeHHS?

59. Yro npeacTaBisioT coO0i TpaH3aKTHBIN aHAIN3?

60. KakoBs! npuHnums! 3pekTnBHON 1epeaun oOpaTHON CBSI3U M KPUTHIECKUX 3aMeUaHuid TapTHEPY
1o o6meHuo?

61. Kakue npueMsl sSBJISIFOTCS. HanOoiee BaKHBIMH U151 IPaBUJIBHOTO MOTHBHPOBAHHS NOJUMHEHHBIX ?




1IK -3.2

Ynpasnsem s¢pghexmuenocmoio u
B06]1EUEHHOCbIO NEPCOHANA,
OUCYUNTUHOU MPYOa U COON0OeHUU
be30nacHbIX YC08Ull MPYOa

TecToBble 3agaHua
1: Hapsimy ¢ S5KOHOMHYECKUMH aclieKTaMH B OPTaHU3AIIOHHOM MTOBEIEHUH IIIUPOKO PACCMATPUBAIOTCS

MIPaBOBBIE ACIIEKTHI
MOJIUTUYECKHUE aCTIEKThI
TEXHOJIOTMYECKHE aCTIEKThI
WHBECTUIIMOHHBIEC ACTICKTHI
MICUXOJIOTHYECKHE aCTIeKThI
2: OnHOM U3 0COOEHHOCTEN OPTaHN3alMOHHOTO MMOBEJCHNS B COBpeMeHHON Poccuu siBisercs ...
BOCIIPHMMYHBOCTH PA0OOTHUKOB K HOBOBBEICHUSIM
CHIDKCHHE YPOBHS pHCKa B JICJIOBOM cpejie
BBIIBH)KEHHUE OOJIBIIOTO YKCIIA HOBBIX JIUICPOB
noBbIeHHE 3)PEKTUBHOCTH MEKIMYHOCTHBIX OTHOILCHUH
HEBBICOKAS MOJBEPKEHHOCTH CTpeccaM
3: KoHrienus opranu3aiiioOHHOTO MTOBEACHUS TIO3BOJISET ...
H3y4yaTh METOAbI YIIPABIICHHUS OPraHU3ALMAMU
U3y4yaTh MpoOJIeMbI TOBEICHNSI HA MAaKPOYPOBHE
W3y4aTh MOBEJCHNE pabOTAIONINX U HE PA0OTAIOIINX JIIOEH
MIPOTHO3UPOBATH MOBECHHUE, YIPABJIATh UM B OPraHU3aLIH
H3y4yaTh COCTaB MEPCOHANA B LIETISIX €r0 Pa3BUTHUS
4: HeraTUBHBIM CJIEJICTBUEM CTPYKTYPHBIX HEJIOCTATKOB OPTaHU3AINH SBIISETCS ...
Hea/IeKBaTHOE MOBEJCHNE ITaPTHEPOB OPraHNU3a|H
HEOO0XOIMMOCTb YBEJIMUEHHE IITATa YIPABJICHLIEB
3aI103/1aJ1ble U HEellPaBUIIbHbIC PELICHUS
OTCTaBaHHUE B MOMOJIHEHUN PECYPCOB
5: MexrocynapcTBeHHbIE KOMIIAHUH HEPEJIKO UTHOPUPYIOT Cenn(pUIECKUEe MECTHBIE IOTPEOHOCTH, OHU
HOCSIT Ha3BaHHUE ...
TpaHCHAIIMOHAIBHBIC
MOJIUKYJIbTYpHBIE
r1o0aIbHbIE
MHOTOHAIIHOHAJIbHBIE
MEXTyHapOIHbIE
6: 3aTpaThl pabovero BpeMEHU U3Y4atoTCs JUIS:
yIyUIIIEHHsI UCTIONB30BaHMs MaTepPHAaIbHBIX PECYPCOB
HOPMHPOBaHUsI TPYIa
IUTAHUPOBAHUS MIOBBILICHUS] TPOU3BOIUTEIBHOCTH TPYAa




n3MepeHus PakTUIeCKuX 3aTpaT paboyero BpeMeHH
7: KirtoueBsie (hakTOphI ycriexa OpraHu3aIii HaXOIsaTC . . .
B IBYX c(pepax — BHEIIHEH 1 BHyTPEHHEH
B cdepe BBICIIET0 MEHEPKMEHTa
BO BHYTpEHHEH cdepe (cpena)
BO BJIACTHBIX TMIOJTHOMOYHSIX PYKOBOIUTEINS
B cepax IIIaHUPOBAHUS U KOHTPOJIS
8: JlaHHBIMU JUIS aHaIHM3a COLMAIBHON CTPYKTYPBI CITyKaT:
MaTeprabl aTTeCTAIIHOHHBIX KOMUCCHIA
3asIBIIEHUS O IPUHSATUH Ha padoTy
JINCTKH 110 YYETY KaapOoB
MIPHUKA3bI 110 KaJPOBBIM BOIIPOCAM
PE3yIbTaThl CONMOIOTUIECKIX UCCIEAOBAHUI
9: EI{I/IHCTBa 3BCHLCB YIIPABJICHUA, OJMHAKOBO YAAJICHHBIX OT BEPXHETO 3BCHA OpFaHH3aHHOHHOI>'I
CTPYKTYpBI — 3TO ...
conraibHas CTPYKTypa
anmnapar yrpasJIeHUAs
JINHEHHAas CTPYKTypa
CTYIIEHb YIIPaBICHUS
IITaTHAs CTPYKTYypa
10: McxonHbIMH JAaHHBIMH JUTSI IOCTPOEHUST OPTaHNU3ALMOHHOMN CTPYKTYPhI YIPaBICHHS ABISIOTCS:
pacder 4ncia ypoBHEH yIpaBIeHHS
pacder YHCICHHOCTH MepCoHaa
TUIIOBBIE CTPYKTYPEI YIIPaBICHUSA
[I0KAa3aTeNH TEKyUECTH I10 MOAPA3AEICHUIM
CMEHHOCTh peXXHMa PadOThI IPEATIPHUITHS




0) Ilopsinox mpoBeneHUs] MPOMEKYTOYHON aTTECTALMH, NMOKA3aTeJd M KPUTEPHH
OLICHUBAHUS:

ITpomexyrounas arrecranuss 1o aucuuiuHe «llcuxosornyeckue TEXHOIOTMHM B
IJIAHUPOBAHUM U IIPOTHO3UPOBAHUU Kapbepbl IIEPCOHAIA)» BKIIFOYAET TEOPETUYECKUE BOIIPOCHI,
HO3BOJISIOIINE OLEHUTh YPOBEHb YCBOEHUS 00YYaIOLIMMMCS 3HAHUM, M IPAKTUYECKHUE 3aJaHus,
BBISBIISIOLINE CTETIEHb CPOPMUPOBAHHOCTH YMEHHI U BIIAJICHUH, TPOBOAUTCS B (hopMme 3aueTa.

3ayer Mo JAaHHOH NUCIMIUIMHE MPOBOIUTCS B YCTHOW (hopMe MO BOMpoOcaM K 3a4ery,
KOTOPBII BKJIIOYACT OJIUH TEOPETHUECKUI BOIPOC U OJHO MPAKTUIECKOE 3aJaHHE.

IMoka3aTe/u U KPUTEPUH OLlEHHBAHUS

- «3QUTEHO» - BBICTABISICTCS MPH YCIOBUH, €CIIA CTYACHT IOKa3bIBACT XOPOIIUE 3HAHUS
yueOHOro Marepwajia IO TeMe, 3HAaeT CYIIHOCTh JWCIHIUIUHBI, CBOOOJHO BBITOJHSET
NPaKTUYCCKHUE 3aIaHUs.

HpI/I 9TOM CTYACHT JIOTMYHO M IMOCJICAOBATCIIbHO U3JIaraCt MaTrcpual TEMbI, PaCKPbIBACT
CMBICJI BONPOCA, JaeT YyIOBICTBOPUTEIbHBIC OTBETHl Ha JIOMOJHUTEIbHBIC BOIPOCHI.
I[OHOJIHI/ITGJH)HI)IM YCJIOBUCM IIOJIYYCHHA OLNCHKM MOIyT CTaTb XOpPOHIHME YCICXH IIPpU
BBINTOJIHEHUH CAMOCTOSITEIIbHON U KOHTPOJIBLHOW PabOThI, CHCTEMAaTH4eCKasi aKTHBHAs1 paboTa Ha
MPAKTUYCCKUX 3aHATUAX.

- «HE 3aYTEHO» - BBICTABISICTCS IMPH YCIOBUH, €CIH CTYICHT BJIAJCET OTPHIBOUYHBIMU
SHAaHUAMU O CYHIHOCTH IJUCHUIINIMHBI, AACT HCIIOJHBIC OTBCTBI Ha BOIIPOCHI H3 OCHOBHOH
JUTEPaTyphl, PEKOMEHIOBAHHOW K KYpCy, HE MOYET OTBETUTh Ha JOMOJHHUTEIBHBIC BOIPOCHI,
IPEIO’KEHHBIE TIPETIOAABATEIIEM.



Hpnaoxenne 3
MeToanyeckne peKOMeHIAINH ISl CAMOCTOSITEILHOI PadoThI CTY1eHTOB

B mporecce BBIMOTHEHHS CAMOCTOSITENBHOW pPabOTBHI CTYIEHTHI JIOJKHBI HAYYHUTHCS
BOCIPUHUMATh CBEJCHHS Ha CIyX, (UKCHPOBaTh MH(OpPMALMIO B BHUJE 3alHceldl B TETpamsX,
paboTaTh ¢ MUCbMEHHBIMU TEKCTaMH, CAMOCTOSITEJIbHO U3BJIEKAasl U3 HUX I10JIE3HbIE CBEIECHUS U
opopmisisi MX B BHUJIE TE3UCOB, KOHCIEKTOB, CHCTEMaTHU3UPOBAThb HHQOpPMAIMIO B BHJE
3aroJIHEHHsI TaOJIHII, COCTABICHUS cXeM. BaKHO HAyUUTHCS BBIACIATH TJIaBHBIC MBICIH B JICKITUH
npenogaBarenss JUO0 B MHUCHbMEHHOM TEKCTE; aHaJM3UPOBATH SIBICHUS; OIpPENEIsITh CBOIO
MO3HIIMIO K MOJIYYEHHBIM Ha 3aHATUAX CBEICHHSIM, YETKO (POPMYIHPOBATH €€; apryMEHTHPOBATh
CBOIO TOYUKY 3pEHUS: BBICKA3bIBATh OIICHOYHBIC CYXACHHUS; OCYIIECTBISATh CAMOAHAJIU3.
Heo0OxonnMo y4uuThbesl BiaJeTh YCTHOM M NMUCBMEHHOW pEYbl0; BECTH IUAJIOT; Yy4acTBOBaTh B
JTUCKYCCUM;, PpAacKphIBaTh COJEp)KaHUE H3y4aeMOH MpoOJeMbl B MOHOJIOTMYECKOH peuu;
BBICTYIIAaTh C COOOIIECHUSIMU U TOKJIaJaMH.

Koncnexr nexuuu. CMbICT IPUCYTCTBUS CTYACHTA HA JIEKIUU 3aKIF0YAET BO BKIIOUECHUHU
€ro B aKTHBHBIN MPOLECC CIYIIAHUS, IOHUMAaHUS U OCMBICIICHHs MaTepuaia, IOArOTOBIEHHOTO
npenogaBaresneM. JTOMY CIOCOOCTBYET KOHCIEKTHMBHAs 3alMCh MOIYYEHHOW MH(pOpMaluu, ¢
IIOMOLIbIO KOTOPOH B JaJIbHEUIIIEM MOKHO BOCCTAHOBUTH OCHOBHOE COZAEPKAHKUE IIPOCITYILIAHHON
JEKLUU.

JU1 ycnemHoro BbINOJIHEHUS 3TOW paboThl COBETYEM:

- IOJArOTOBUTH OTJIEIbHbBIE TETPAIU ISl KaXKA0r0 MpeaMeTa. 3aluch B HUX JIy4lle BECTU
Ha OJHOW CTOpOHE JHcTa, 4TOOBl MO3JHEE HAa YUCTOM CTpPaHUIIE 3alMcaTh JOMOJIHEHMS,
YTOYHEHUS, 3aMEYaHHUs, a TAaK)Ke COOCTBEHHBbIE MBICTH. C MOMOIIBIO PAa3HOLUBETHBIX PYYEK HIIH
¢iiomacTepoB MOXKHO OyJIeT BBIAEIUTD 3ar0J0BKH, pa3/ielibl, TEPMUHBI U T.JI.

- HE 3alMChIBaTh MOJPS BCE, YTO TOBOPUT JieKkTop. CrapaiiTech BHayajle BBICIYIIATh U
IOHATh MaTepual, a 3aTeM YXe 3a(UKCUpOBaTh €ro, HE YIycKas OCHOBHBIX IOJIOKEHHH U
BbIBOJIOB. CoXxpaHsiTe JIOTUKY H3JiokeHHus. OOpature BHUMaHHE Ha HEOOXOIUMOCTbh TOYHOM
3aIKCH ONPEACIICHUN U TOHATUM.

- OCTaBUTh MECTO Ha CTPAHUIIE CBOOOHBIM, €CIIH HE YCIEIN OCMBICIUTH U 3aIICaTh 4acTh
uHpopmanuu. [lo OKOHUaHMIO 3aHATUS C IOMOILIBIO OJHOKYPCHUKOB, IPENOAaBaTeNs WM
yueOHHUKa Bbl CMO’KETE€ BOCCTAHOBUTH YIYILIEHHOE.

- YIeNATh BHUMaHUe rpaMOTHOMY oopmieHuto 3anuceid. Hayunrech rpaguuecku scHo U
yI0OHO pacrnojiaraTb TEKCT: BBIWICHATH a03allbl, MMOAYEPKUBATH IJIaBHBIE MBICIH, KIIOYEBBIE
CJIOBa, IOMEIIATh BBIBOABI B PAMKH U T.J. HemaioBaxxHOe 3HaUeHHE UMEET U YeTKasl CTPYKTypa
JIEKIUHU, B KOTOPYIO BXOIMT IIJIaH, JJOTMUYECKHU BBICTPOCHHAs] KOHCTPYKLIHS OCBEILEHUS KaXa0r0o
IIyHKTa IJJaHa C apryMEHTaMM M JO0Ka3aTeJIbCTBAMH, Pa3bsCHEHUSMU U NPUMEpPAMH, a TAKXKe
CIIUCOK JINTEPATYPHI 110 TEME.

- HAy4UThCs IHCATh pa300puuBoO U ObICTpo. YTOOB! B JajbHENIIEM HE TPATUTh BpeMs Ha
pacmiipoBKy COOCTBEHHBIX 3alMCEl, CIENNUTE 3a aKKypaTHOCTbIO IMOYepKa, HE IKOHOMBTE
Oymary 3a cuyeT YIUIOTHEHUs Tekcra. KOHCHIeKTHpys, MOoJb3yiTech OOIENpUHATHIMU
COKpAILIEHUSIMU CJIOB U YCJIOBHBIMHM 3HaKaMH, €CJIH €CTb HEO0OXOJWMOCTb, TO MpUIyMalTe
COOCTBEHHBIE COKpAIIIEHUS.

- YMETh OBICTPO U YETKO MEPEHOCUTh B TeTpadb rpaduyecKkue pucyHkH U tadnuubl. s
ATHUX LIeJI€H MPUTOTOBBTE MPO3PAUHYIO JUHENKY, KapaHaam U pe3uHKy. CrapaiiTech Kak MOKHO
TOYHEE CKOMUPOBaTh 300pakeHue ¢ Jocku. Eciin HarmsiiHbIi MaTepuai TpyAHO BOCTIPOU3BOIUM
B YCJIOBUSX JIEKIIMH, TO CJIEIaliTe €ro CIIOBECHOE OMHCaHue ¢ 0000IIAIONIMMU BBIBOAAMHU.

- IPOCMOTPETh CBOM 3alMCH IOC/Ie€ OKOHYaHMs JeKiuH. [lomuepkHHTE M OTMEThTE
pasHBIMU I[BETaMHU (promMacTepa Ba)KHbIE MOMEHTHI B 3amHcsX. VcnpaBbTe HETOYHOCTH, BHECUTE
HeoOxoauMmble gonoyiHeHus. He TpaTtbTe BpeMs Ha repenuchiBaHie KOHCIIEKTa, €CJIM OH 0Ka3aJcs
HE COBCEM yJauHbIM. COBEPIIEHCTBYHUTECH, 3aIIMCHIBASI TOCIIEYIOIINE JIEKIUH.



IMoaroroBka Kk ceMuHApcKuM 3aHATUsIM. CeMuHAp — OJWH W3 OCHOBHBIX BHJIOB
MPAKTUYECKHUX 3aHATUH MO T'yMaHUTapHbIM AucuurianHaMm. OH MpeiHa3HayeH AJs yriIyOJIeHHOTO
U3y4eHHs OTJENBHBIX TeM U KypcoB. Ilo ¢opme npoBenenns ceMuHapbl OOBIYHO MPECTABISIOT
co00ii perieHue 3aaau, o0CyKIeHUE T0KIa10B, Oecey Mo MIaHy WIH JUCKYCCHIO 10 IIpobiieMe.

[TonroroBka K 3aHATHAM 3aKIIOYAETCA, IPEXK]IE BCETO, B OCBOEHUH TOIO TEOPETUYECKOTO
MaTepuaia, KOTOpbIi BBIHOCUTCS Ha oOcyxieHue. Jljig 3Toro HeoOXOAUMO B MEPBYIO OYepeab
NepevYnTaTh KOHCIEKT JICKIIMU WIH pa3felibl yIeOHHKa, B KOTOPHIX IPUCYTCTBYET yCTAaHOBOYHAS
uHpopmanusa. M3yueHne pekoMeHJOBAaHHOHN JHUTEpaTypbl HEOOXOIUMO clielaTb MaKCUMAalIbHO
TBOPYECKHU — HE MPOCTO YKJIAJbIBasi B MaMATh HOBBIC CBEACHHUS, & OCMBICIUBAS U aHAIU3UPYS
MaTepuan. 3aKpenuTh CBOM 3HAHUS MOXHO C TOMOILIBIO 3alKCel, BBIMMCOK WM TE3UCHOTO
KOHCIIEKTA.

Eciu cemunap mnpencTaBieH JOKJIagaMH, TO OCHOBHAas OTBETCTBEHHOCTh 3a €ro
IIPOBEJCHUE JIEXKUT Ha JokiIaquukax. Kak cienars 3To ycnemHso cMoTpure B paszeine «/Jlokmany.
OpHako poib OCTaJdbHBIX YYACTHHUKOB CEMUHApa He JOKHA ObITh maccuBHOW. CTYHEHTHI,
IIPOCIIYIIAB J0KJIaJ, 3alMChIBAOT KPATKO IVIABHOE €0 COAEP)KAHUE U 33/1al0T BBICTYNAIOILIEMY
YTOYHSIOIIME BOMpocoB. Uem Gosiee 0cHOBATENIbHOM ObliIa JOMAIIHSS MOATOTOBKA IO TEME, TeEM
aKTUBHEE IPOMCXOAUT OOCYX JAeHHE NpoOJieMHbIX BompocoB. Ha cemuHape Bcsuecku
MOOUIPSAETCS TBOpYECKas, CaMOCTOATEIbHAs MbICIb, JAaeTci BO3MOXKHOCTh BBICKA3aTh
KPUTUYECKHE 3aMEYaHUsI.

becena mo mmany mnpexacraBisieT co0oi 3apaHee IMOATOTOBICHHOE COBMECTHOE
00-Cy)XJICHHE BOIIPOCOB TEMBI K&KIBIM U3 YUaCTHHKOB. JTa (hopMa moTpedyeT OT CTyJCHTOB HE
TOJIbKO XOpOIIEH CaMOCTOSITENTbHOW MPOPaObOTKM TEOPETHYECKOro MaTepuaia, HO U yMEHHE
y4acTBOBaTh B KOJUIEKTUBHOM JHUCKYCCHM: KPaTKO, YETKO M ACHO (POpMYIMpOBaTh U M3JaraTh
CBOIO TOYKY 3pEHHsI TMepell COKYpCHHKAMM, OTCTauBaTh I[IO3UIMI0O B HAy4yHOM CIIOpE,
MPUCOSAUHSITHCS K 4y)KOMY MHEHUIO WJIH ONIIOHUPOBATH APYTUM yJACTHUKAM.

Pedepat — cambiii pocTOl ¥ HaUMEHEE CaMOCTOSITENbHBIN BUJ MHCbMEHHOW PaldOTHI.
CyTb €ro cocTOUT B KPAaTKOM H3JIOKEHHM COJEPKAIMXCS B HAy4YHOH JUTEepaType B3IJISA0B U
uje no 3ananHoii TeMe. Pedepar He TpeOyeT OpUrvHaIbHOCTH U HOBHU3HBL. B HeM olieHuBaeTcs
YMEHHE CTyJIeHTa paboTaTh C KHHUTOW: BBIACIATH W (OPMYIHPOBATH IMPOOJIEMY, OTOMpATh
OCHOBHBIE TE3HCHI M BCIIOMOTATEIbHBIC JaHHBIE, TOTUYECKH BBICTPAMBAaTh MaTepHall, TPaMOTHO
0(pOpMIIATH HAyYHBIN TEKCT.

CryneHnTtaM mpejaraeTcs Ba Buja pedepaTHbx padoT:

PedepupoBanne HaydyHOW JMTEpaTyphl MPENCTaBISET COOONW COKpAlllEHHOE H3JI0KEHHE
COJIep’KaHUsl CTaThbM WM KHUTH C OCHOBHBIMHU CBEICHHSIMH M BbIBOJaMHU. Takue pedeparbl
aKTyaJIbHBI TOT/Ia, KOTJIa B FOPUINYCCKHX MCTOYHUKAX TOSBIISCTCS HOBBIA TCOPETHUCCKHMA WU
MpPaKTUYECKH Marepuan Mo uzydaemod Teme. OT cTydeHTa TpeOyeTcsi, BHUMATEIbHO
03HAKOMUBIUINCH C IEPBOMCTOYHUKOM, MAaKCUMAaJIbHO TOYHO U TIOJHO MEpEelaTh €ro coJiep:KaHue.
Jns storo unenecoobpazHo BbIOpaTh (GOpPMY MOCIEAOBATEIBHOIO H3JI0KEHUS NPOYUTAHHOU
KHUTU, HE MEHsS ee OOIui TuIaH U CTPYKTypy (TJiaBbl, paszaensl, naparpadsi). HeoOxomumo
COXpaHHUTh JIOTMKY TIOBECTBOBAaHUS M T03a00TUTBCS O CBSI3HOCTU TeKCTa. ABTOPCKHE,
OpUTHHAJIbHbIE U HOBATOPCKHME MBICIM M MJIEW Jy4Yllle MepeaaBaTb HE CBOMMM CIIOBaMH, a C
noMoIeio uTHpoBanus. O6beM pedepara OyaeT onpenenaTbesi CoAepKaHWEM HMCTOYHHKA, a
TaK)Ke €ro Hay4HOM M MPaKTUUecKOH LeHHOCThio. Ho B 11060M ciryyae mpennodreHue oTAaeTcs
KPaTKOCTH U JIJAKOHUYHOCTH, YMEHHUIO OTOUPATh TIIaBHOE U OCBOOOXKIAThCSA OT BTOPOCTETIEHHOTO.

Pedpepar mo Teme  mpencraBiser 0030p HAYYHBIX B3IUISAJIOB W KOHICMIIHA 1O
po0JIeMHOMY BOIIPOCY B U3y4aeMoil Teme.

- Ecniu BaM mpejuiokeHa Tema Takoro pedepara Ha BBIOOP, TO MPEANOYTEHHE CIIETYET
OTJIaTh TOM, KOTOpast AJIs Bac MHTepecHa wiK 3Hakoma. OHa He JOJKHA ObITh OUY€Hb CIOKHOU U
00BEMHOI, B TPOTUBHOM ciy4ae pedepar OyaeT HalmoMUHATh KypCOBYIO padboTy.

- Jns moArotoBku pedepara CTYIEHTY HEOOXOIUMO CaMOMy WM C y4acTHEM
MpenoiaBaresns moaoopatk uCTouHUKH HHpopmaruu. Cieayer mo3ab0TUTHCS, 9TOOBI B BallleM
CIIUCKE OKa3alWcCh HE CIy4aliHble, a IICHHbIe B WH(GOPMAIMOHHOM TIUIaHE KHUTH. MOXKHO



BBIMIOJIHUTH PabOTy, OOpAaTHBIIMCH W K OJHOMY HMCTOYHHUKY — MOCOOHIO, MOHOTrpaduw,
uccienoanuio. Ho mydiire, ecnu Bl 00paTUTECh K ABYM-TPEM HAYUYHBIM TPYAaM — 3TO MO3BOJIUT
IPEJCTaBUTh MPOOJIEMY C HECKOJIBKHX TOYEK 3pPEHHS U BBICKA3aTh JIMYHBIC MTPEINOYTCHUS.

- OIHUM U3 TJIaBHBIX KPUTEPHUEB OLIEHKU pedepara OyAeT COOTBETCTBUE €TI0 COJIePHKAHUS
3agBneHHONM Teme. [l 3Toro Oerjgo O3HAKOMHUBIIMCH C IEPBOMCTOYHHUKAMHU COCTABBTE
IpelBapUTeNbHbIN I1aH Oynaymero pedepara, 0003HaYMB B HEM MNPUHLHUIHAIBHO BaKHbBIE
MOMEHTBI U 3Talbl OCBeHIeHus pobiemsl. [locie Toro, kak y Bac MOsBATCS paboyue 3alHCH 110
pe3yibTaTaM H3Y4YeHHs] HAy4yHOW JuTepaTypbl M oOUIMpHas HHGOpMaIMs MO TEME B IEJIOM,
MOKHO OyIeT CKOppeKTHpoBaTh oOmmii miaH pedepara. Crapaiitech mpu paboTe HaJl HUM
THIATETbHO W30aBIATHCS OT «U3JIMLIECTBY. BCAKOIO poja aOCTPAaKTHBIX PACCYXIACHUM,
Ype3MEPHBIX MOAPOOHOCTEH ¥ MHOTOYMCIIEHHBIX NPHUMEPOB, KOTOPHIE «Pa3MbIBAIOT» TEMY HIIU
YBOJISIT OT HEE.

Crpykrypa pedepara BKIO4aeT B ceOs BBEJCHHE, OCHOBHYIO YacTh M 3aKitoueHue. Bo
BBEJICHUU (OPMYIUPYIOTCA LEIM W 3a7adyd paldoThl, €€ aKTyaJbHOCTb. OCHOBHas YacTh
IpeCTaBisieT coO00i MocaeI0BaTebHOE U apTyMEHTHPOBAHHOE U3JI0KEHUE PA3JIMYHBIX TOUYEK
3peHus Ha mpoOiieMy, ee aHaiu3, IpearojaraeMble MyTH pelleHus. 3akioyeHue 00001aeT
OCHOBHBIE MBICIIH HJIM OOOCHOBBIBAET IMEPCIEKTUBBI NAIbHEHIIEro uccieqoBanusi TemMbl. Eciu
pedepar goctarouHo 0OBEMEH, TO MOTpedyeTcs pas[elieHHe TEeKCTa Ha pasjeibl (TJaBbl,
naparpadsl). MmumocTpaTuBHBIA MaTeprall — TaOIUIBI, CXEMBI, TPAUKN — MOTYT pacroiaraTbes
KaK BHYTPH OCHOBHOM 4acTH, TaK U B pazjeine «lIpunoxeHue».

O0beM pedepara 3aBUCUT OT LIEJICH U 337a4, perraeMbIXx B padbote — oT 5 10 20 crpaHuly
MaIIMHOMUCHOTO TEKCTa uepe3 JiBa MHTepBaiia. Eciau B 3aaHuu, BBIJAHHOM IIPENoOAaBaTeleM
00BbEeM HE OrOBapUBACTCS, TO CIEAYET UCXOAUTh U3 Pa3yMHOH 1eJIeCO00Pa3HOCTH.

B pedepare B 00s3aTenbHOM MOPSJIKE pa3MENIAIOTCS THUTYJIbHBIA JIHCT, IUIAH WIIH
OTJIaBJIeHHE PabOTHI, a TAKXKE CIUCOK UCTIOIb3yEeMOU JIUTEPATYPHI.

OObIyHO pedepaT MOKET 3a4UTHIBAETCS KaK MHCbMEHHas paboTa, HO HEKOTOpbIE
NPEenoIaBaTeNl MPAKTUKYIOT MYOJUYHYIO 3alMTy pedepaTroB WIM HX «O3ByYHMBAaHHE» Ha
CEMHUHAPCKHX 3aHATHUSIX. B 3TOM ciiydae HEOOXOAUMO MPUIIOKUTE JTOTIOTHUTEIbHBIC YCUIIUS [
MOJTrOTOBKH ITyOJIMYHOTO BBICTYIUICHUS 110 MaTepuaiaM pedeparHoil paboThI.

Jlokaan mpeacraBisieT co0oil  ycTHyo ¢opmy cooOmienuss uHbopMmamuu. OH
UCTIONIB3YETCS B By3€ Ha CEMHHAPCKHX 3aHATHIX M HA HAYYHBIX CTYJIEHUYECKUX KOH(PEPEHIIHSIX.

[ToaroToBka okmnaga OCyLIeCTBIsSETCS B [Ba ATala: HaMCAHNWE MMCbMEHHOI0 TeKCTa Ha
3aJJaHHYI0 TeMy M TIOJrOTOBKAa YCTHOTO BBICTYIUICHHUSI TEpe] ayAuTOpHeH ciymiareneil ¢
OCBelIeHreM 3Toi TeMbl. [InceMeHHbIH JokIan opopmisieTcs Kak pedepart.

[Tpu paboTe HaJ AOKIAZIOM CIEIYET yUeCTh HEKOTOPbIE CIELM(PUIECKHE OCOOEHHOCTH:

eO0BeM JOKJIaZia [JOJDKEH COIJIAaCOBBIBATbCS CO BPEMEHEM, OTBEACHHBIM  JUIs
BBICTYIUICHHUS.

ellpu BBHIOOpPE TEMBI HYKHO YYHTHIBATh HE TOJBKO COOCTBEHHBIE WHTEPECH, HO U
MHTEpECHl TMOTEHIMAIBHBIX ciymiareneil. Bame coolOmeHne HeoOXOAWMO COTJIACOBHIBATH C
YPOBHEM 3HaHUH U OTPEOHOCTEN MyOIUKH.

e [loArOTOBIEHHBI TEKCT JTOKJIAJa JTOJHKEH XOPOIIO BOCIIPHHHUMATHCS Ha ciryX. Jlaxke
€clIi OTOOpaHHBII BaMHM MaTepuai CI0XKEH M HEOJHO3HA4YeH, TOBOPUTH JKEIaTelIbHO MPOCTO U
SICHO, HE TIEperpy’Kas pedb HAyKOOOpa3HbBIMU 000POTaMHU U CIIEIU(PUIECKUMU TEPMUHAMHU.

Crnenyer OTMETUTh, YTO MHOT/IA MIpEroiaBaTellb He TpeOyeT OT CTYAEHTOB MUCbMEHHOTO
BapHaHTa JIOKJIaZia W OIEHUBAECT WX pabOTy HMCKIIOYUTEIHHO 1O YCTHOMY BBICTYIUIeHHIO. Ho
3HAYUTEIbHO Yallle MUCbMEHHBIN TOKIJIAJ MPOBEPSETCS U €ro KauecTBO TaKXKe OLIEHUBAEeTCs B
Oamrax. BHe 3aBHCHMOCTH OT TOTO, HY)KHO WJIM HE HYXHO OYZET cAaBaTh Ha MPOBEPKY TEKCT
OyayIiero BBICTYIUICHHS, COBETYeM HE OTKa3bIBaThCsl OT NMUCHBMEHHOH 3amucH JIoKiIaga. ITo
MOMOJKET M30eKaTh MHOTHUX OINMMOOK, KOTOPBIE CIy4aroTCST BO BPEMsI YCTHOW WMITPOBH3AIINU:
OTKJIOHEHUE OT TE€MBbI, HAPYIICHHUs JIOTHUYECKOM MOCIIeJ0BATEIbHOCTH, HEOPEKHOE OOpallieHue ¢
[IUTaTaMHU, 3JI0YIIOTpeOIeHHE NeTasIMK U T.JI. Ecii BBI XOpOIIo BiajaeeTe HaBbIKaMu CBOOOTHOM
peun U oOnajgaere BBICOKOW KyJIbTYpPOM MBIIIJICHUS, TO 3aMEHHUTE INHChMEHHBIN OKJIaj



COCTaBJIGHUEM Te3UCHOro Iu1aHa. C ero momoupio 3apUKCHPYHTE OCHOBHBIE MBICIH WU WICH,
BBICTPOITE JIOTUKY I[OBECTBOBAaHUS, OTOEPUTE SpPKUE U TOYHBIC MPUMEPHI, CHOPMYIHpPYyHTE
BBIBOJIBI.

ITpu nOoAroTOBKE K yCTHOMY BBICTYIUIEHHUIO BO3BMUTE HA BOOPYKEHHUE HEKOTOPBIE COBETHI:

. Jly4mmii BapuaHT BBICTYIUICHUS TEpe] ayAuTOpPHEH — 3TO CBOOOJHAs peyb, HE
OCJIOXKHEHHAas yTeHuneM Tekcta. Ho eciu y Bac He BbIpabOTaHO yMeHHE 001aThes ¢ myOoInkoi 6e3
OyMa)KKH, TO HE NBITAWTECHh CAENATh 3TO Cpasy, 0e3 moAroToBKH. OCBaMBATh 3TOT OMBIT HYKHO
HOCTENEHHO, OT JO0KJa/a K I0K/Iay YBEIMUUBas 00beM peun Oe3 3arisiibIBaHus B TEKCT.

. Ecnu Bbl HaMepeHBI CUUTHIBATH JOKJIAJ C 3arOTOBJICHHBIX ITHCHMEHHBIX 3aIIACEH,
TO TOCTApalTeCh, YTOOBI UTEHUE OBLIO «XYI0’KECTBEHHBIM»: 00O3HAYalTe May30il JIornyeckue
nepexoAbl OT YaCTH K YacCTH, BBLACISANTE MHTOHAIMOHHO 0COOO Ba)KHbBIE MBICIU M apryMEHTHI,
BAPBUPYWUTE TEMII pEUH.

o Yuras noknan, He TOPOIIUTECH, AEJIANTE ITO KaK MOYKHO CrloKoWHee. [lomHuTe, 4To
CKOpPOCTb MPOU3HOIIEHUS TEKCTa Mepe]| CIyIIaTes MU BCEr/a J0JKHA ObITh OoJiee MEIICHHOM,
4eM CKOPOCTb Balllel ITIOBCEITHEBHON PEUH.

o CBeppTe NHUCBMEHHBIA TEKCT C XPOHOMETPOM, JIA O3TOrO IPOYUTAUTE €ro
HECKOJIBKO pa3 ¢ CEKyHJOMEPOM B pyKax. B cirydae, eciin JOKJIa[ OKaKeTCsl CIMILIKOM JUIMHHBIM
WIM KOPOTKHUM, IPOBEAUTE €ro pPeKOHCTpYyKIMio. OJHAKO BMECTE€ C COKpPALEHUSMU WIN
JIOTIONIHEHUAMH HE «110TepsAnTe» TeMy. He moanasaiitech HCKyIIEHUIO pacCKa3aTh BCE, YTO 3HAETE
— TIOJIHO ¥ TIOJIPOOHO.

. OO0parure BHUMaHMEe HAa TeMOp M CUily Baulero rojoca. OueHb BaXHO, 4TOOBI Bac
OBbUIO CIIBIIIHO B CaMBIX OTJAJICHHBIX YacTAX ayJAUTOPUH, U IIPU 3TOM Bbl HE «IIIYIIMIIN» BOIU3H
BaC HAXOJIIMXCS chymarenei. Bappupyiite TeMOp peun, OH mpUIacT € BBIPa3UTEIbHOCTh U
MOMOJKET U30eXaTb MOHOTOHHOCTH.

o Cnepgute 3a CBOMMM KecTaMH. YUpe3MepHasl JKECTHKYJSALHUS OTBJIEKAET OT
COJEp/KaHUs NOKJIAaAa, a IOJHOE €€ OTCYTCTBHE CHH)KAET IEHCTBEHHYIO CHIy BBICTYILICHUS.
[Tocrapaiitech M30aBUTBCS OT JKECTOB, JEMOHCTPUPYIOIIUX Balle BOJHEHHE (KOrAa KpyTATCS
PYUKH, TepeOsTCs MyroBUIIbl, 3aJIaMbIBAlOTCS Maiblibl). MIcronb3yiiTe )KeCThl — BhIpa3UTENbHbIE,
onucareabHble, OAPAXKATEIBHbIE, YKA3YIOLIUE — Ui [TOJIHOTHI IIEpejadyr BalluX MbICIIEH.

. YcraHOBHTE 3pUTENIBHBIN KOHTAKT C ayauTopuei. He crouT Bce Bpemst CMOTpETh B
OKHO, OIYCKaTh IJ1a3a MM COCPEOTaYUBATLCS Ha Tekcre. CTrapaliTech 3pUTEIbHO OOLIATHCS CO
BCEMM CIIyIIATENIIMHU, NMEPEBOAS B3IV OT OJHMX K JApyruM. He oOpamiailite BHMMaHue Ha
OMNO3JaBUIMX M HE IIpepbIBacTe CBOW JOKJIA] 3amedaHusmu. Ho BMecte ¢ Tem cinenure 3a
peakuuell myOJIMKM Ha Balle BBICTYyIJIEHHE (0J00peHHe, yCcTanocTb, MHTEpPEC, CKYKYy) U €ClU
CMOKETE, BHOCUTE KOPPEKTHUBBI B P€Yb C LIEJIBIO MOBBIIIEHUS HHTEPECA K €r0 COACPIKAHUIO.

. OTBeuaTh Ha BOMPOCHI B KOHIIE BBICTYIUIEHUS HA10 KPAaTKO, YETKO U YBEPEHHO, Oe3
JUIIHUX TopoOHocTel u noBTOopoB. Ilocrapaiitech nmpeayranate BO3MOXHBIE BOIIPOCHI CBOMX
CIyLIaTeNe U MOATOTOBUTHCA K HUM 3apaHee. Ho eciu CiiyduTcsi, 4TO BBl HE 3HAETE OTBETA Ha
3a/laHHBIM BaM BOIIPOC, HE OOWTECH B 3TOM MPU3HATHCA. DTO 3HAYUTENBHO JIyUllle, YeM OTBEUaTh
HE 110 CYLIECTBY WJIH OTIIYYUBATHCA.

o IIpoBeauTe reHEPAIBHYIO PENETUIMIO CBOEro JAOKIANa NIepex APY3bsIMU WIN
OJIM3KUMHU. DTO NMOMOXKET 3apaHee BBIIBUTb HEKOTOPbIE HEJOCTATKU — CTHJIMCTHYECKH Clla0ble
MecTa, TPYJHOIPOU3HOCUMBIE clloBa M (pas3bl, 3aTIHyTble BO BPEMEHH YacTH M T.JI.
[Tpoananusupyiite CBOIO TUKIIMIO, UHTOHAIMY, *KecThl. Clienaiite Tak, YTOObI OHU IOMOTANIH, a He
MEIIAJIN YCIEIIHO MPEICTABUTh MyOJIMKYU MOArOTOBICHHBIH BaMU JTOKJIA].

IIpe3enTanusi — COBpeMEHHbIN CMOCOO YCTHOTO HJIM MUCHBMEHHOIO MpPEICTaBICHUS
UH(OPMALIUHU C UCTIOIB30BAHUEM MYJIbTUMEIUHHBIX TEXHOIOTHH.

CymiecTByeT HECKOJIBKO BAPUAHTOB IIPE3EHTALIU.

L4 HpCSCHTaHI/IH C BBICTYIIJICHUCM NOKJIAJYHUKa
L4 HpCSCHTaHI/IH C KOMMCHTapHUsaIMHU JOKJIaJ9IUKa
L4 HpCSCHTaHI/IH JJISL CaMOCTOATCIIBHOI'O nmpocMoTpa, KOTOpasa MOXKET

ACMOHCTPUPOBATLCS IICPE ayz[HTopHeﬁ 0e3 y4acCTHus JOKJIaJYHKa.



[ToaroroBka mpe3eHTAIMH BKIIIOYAET B €05l HECKOJIBKO ITAIMOB:
1. IlnanupoBanue npe3eHTALIUU
OT OTBETOB HA ATH BOMPOCH OYET 3aBUCETHh BCE MOCTPOCHHUE IPE3CHTALINN:

o KaKOBO TPEJHA3HAYCHUE W CMBICT MPE3CHTAUH (JIEMOHCTpAIUs Pe3yIbTaToB
HaY4YHOH paboThl, 3a1IUTa AUIJIOMHOTO MTPOEKTA U T.1.);

o Kakyl0 poyib OyIeT BBINIOJNHATH TIPE3CHTAlMs B  XOJIE BBICTYIUICHHUS
(compoBOXkIEHHUE JJOKJIA/Ia WK €r0 WLTIOCTPAITHs);

o KaKoBa IIeJIb pe3eHTanuu (MHGopMUpoBaHKe, YOCKICHUE HIH aHAJIH3);

. Ha Kakoe BpeMsl paccuuTaHa mpe3eHTanus (KopoTtkoe - 5-10 MuHyT wWimn
IPOJOJDKUTENBHOE - 15-20 MUHYT);

. KaKOB pa3Mep U cocTaB 3putenbckor ayauropur (10-15 yenosek mimm 80-100;

IPEenoJIaBaTesu, CTYACHThl WM CMELICHHAs ayJUTOPHUs).
2. CtpykTypHupoBaHue HHPpOpMaLTUN

o B TIPE3CHTAIlMK HE JOJDKHA ObITh MeHee 10 crnaiinoB, a oOmiee WX KOJIUYECTBO
npeBbImath 20 - 25.

o OCHOBHBIMH TPUHIUIIAMHA TP COCTABJICHUM MPE3CHTAIMH JOJDKHBI OBITh
SICHOCTh, HATJISIHOCTb, JIOTHYHOCTh U 3aTIOMUHAEMOCTB;

o Mpe3eHTANHSI TOJKHA UMETh CIICHAPUH M YETKYIO CTPYKTYPY, B KOTOpOH OymyT
OTPaKCHBI BCE MPUIMHHO-CIICACTBCHHBIC CBSI3H,

o paboTa HaJ Mpe3eHTAIMeH HAYMHACTCS IOCJIC THIATEIBHOTO OOIyMBIBAHUS U

HamMcCaHuA TCEKCTa OJOKJIazaa, KOTOpBIfI HCO6XO,Z[I/IMO p336I/ITB Ha (I)paFMeHTLI 1 0003HAYUTH
CBsA3aHHBIC C KAX/JBIM U3 HUX 3aJa4u U HGfICTBH?[;

. NEPBBIA IIAar — O5TO ONpEeJeNIeHWe TJIaBHOW WA, BOKPYT KOTOpOM Oyner
CTPOUTHCS MPE3CHTALUSA;
o yacTh HMH(OpPMAIMM MOXKHO TIEpEeBECTH B [Ba THIA HATJISAHBIX TTOCOOMIA:

TCKCTOBBIC, KOTOPBIC MOMOTI'YT CIYWATCIAM CICAWUTH 3a XOJAO0M pPa3BCPThIBAHUSA APTYMCHTOB H
rpaguyeckue, KOTOPbIC H/UIIOCTPUPYIOT TJIABHBIE IYHKTHI BBICTYIUICHHS M CO3aI0T
OMOIMOHAIBHEIE 00pa3kI.
o CIOJKETBI TPE3CHTAI[MM MOTYT Pa3bsICHATh HIH HUIIOCTPUPOBATH OCHOBHBIC

MIOJIOXKCHHUS JIOKJIa/Ia B CAMBIX pa3HOOOPA3HBIX BapUAHTAX.

OueHb Ba)XHO HANTH MPaBUIILHBINA OaTaHC MEX1Y PEUbIO JOKJIAJUUKa U COMTPOBOKIAIOIUMU
€€ MyJIbTUMETUITHBIMU JIEMEHTAMU.

Jlst 3TOTO 1IEnecoo0pasHo:

o OTIPEAeNUTh, YTO Oy/IeT MPEeACTaBIeHO Ha KaXKIOM cliaiiie, uTo OyIeT B 9TO Bpems
TOBOPHUTHCS, KaK Oy/eT cAeNaH Nepexo/ K CIeayIIIeMy claiay;

L CaMbIC BAXKHBIC NACU U MBICIIM OTPa3vuTb U HA cnal‘/'max " IIPOU3HECTU CJIOBAMU,
TOTJ]a KaK BTOPOCTETEHHBIE — IM0O0 cloBaMH, JTHOO0 Ha crlaiiax;

o nH(GOPMAIIIO HA ClIalif]aX MPEJACTaBUTh B BUJEC TE3UCOB — OHHU COIMPOBOXKIAIOT
MOAPOOHOE U3JIOKEHUE MBICIIEH BBICTYMAIOIIETO, a HE HA000POT;

o JUTSL pa3bsICHEHUS TOJOXKEHHUH TOKJIaa UCIOIb30BaTh pPa3HbIe BHUJIBI CIAiIOB: C
TEKCTOM, ¢ TabIUIaMu, ¢ TUarpaMMamu;

o mro0asi Mpe3eHTaIs JIOJDKHA MMETh COOCTBEHHYIO JpaMaTypruio, B KOTOPOH

€CTh:

«3aBsi3ka» - MpOOYKIeHHEe MHTEepeca ayJUTOpUU K TeMe COOOLIeHHs (SIpKUH HarjsiIHbIHI
npuMep);

«pa3BUTHE» - IEMOHCTpAIMsI OCHOBHOM MH(OpMAIMK B JOTHYECKOW MOCIEI0BATEIbHOCTH
(uepeoBaHNE TEKCTOBBIX U IpauUyecKUX CIaiI0B);

«KyJIbMHUHALUS» - [PEACTaBICHME CaMOro TIJIaBHOTO, HOBOTO, HEOXHIaHHOTO
(3MOIIMOHATIBHBINA PEUEBOM UM WILTIOCTPATUBHBIN 00pa3);

«pa3Bsi3Kka» - HOpMyTUPOBAHHE BHIBOJOB WM MPAKTUUYECKUX PEKOMEHAALUH (BUICOPST).

3. OopmieHue npe3eHTauu



OdopmiieHne mpe3eHTay BKII0YaeT B ce0sl CIEAYIONIYI0 00s13aTebHYI0 HH(POPMAIIHIO:

TUTYynbHBIN JTUCT

- IPEJICTABJISIET TEMY JIOKJIAaa U UMs aBTOpa (MU aBTOPOB);

- Ha 3alMTe KYypCOBOM WM NUIUIOMHON paboThl yKa3bIBaeT (PAMUIIUI0 U MHUIIAAJIBI
HAYYHOTO PYKOBOJAMTEIIS WIIA OPTaHU3aIH;

- Ha KoH(epeHUIxX 0003HaYaeT AaTy U Ha3BaHUe KOH(epeHINH.

[Inan BeICTYIIIICHUS

- (hopmynupyet ocHOBHOE coaepkaHue nokiaaaa (3-4 myHkra);

- (huKcUpyeT MopsAAOK U3I0KEHUS HHPOpMaIuy;

CopepxaHue rnpe3eHTaluu

- BKJIFOYAET TEKCTOBYIO U TpadUUuecKyr0 HHPOPMAITHUIO;

- WUTIOCTPUPYET OCHOBHBIE TYHKTHI COOOIIIEHUS;

- MOKET MPEJICTABIATH CAMOCTOSITEILHBIN BApHAHT JOKJIA/a;

3aBeplieHue

- 000011a€eT, MOABOAUT UTOTH, CYMMHPYET HH(POPMALIUIO;

- MO>KET BKJIFOUATh CIHCOK JIUTEPATyPhl K JOKIAY;

- COJICPXKHT CJIOBA 0JIar0JapHOCTH ayAUTOPHH.

4. Jluzaitn nmpe3eHTaluu

TexkcToBoe opopmiieHHE

o He cTouT 3amonHsATh Ciaij CIMIIKOM OOJIBIIMM 00beMOM MH(OPMAIUH - JTY4Ile
BCETO0 3aIlIOMHHAIOTCS He 0osiee 3-X (pakToB, BHIBOJIOB, ONPEICICHUH.

o OnTuManbHOE YUCIIO CTPOK Ha ciaiae — 6 -11.

o Kopotkue ¢pasbl 3anoMUHAOTCS BH3YyallbHO Jiyuine. [IyHKTBI mepedHeil He
JIOJDKHBI TTPEBBIIIATH IBYX CTPOK Ha (pa3y.

. HauGonbmast 3ppeKTUBHOCTh TOCTHTaeTCsl TOTNA, KOTJa KIFOUYEBBIC ITYHKTBI
0TOOpaXKAIOTCS 10 OTHOMY Ha Ka)JIOM OTJICIIbHOM ClIaifie

o Ecmu TeKCT cOCTOMT M3 HECKOJIbKHX a03aieB, TO HEOOXOAMMO YCTaHOBHUTH
KPacHYIO CTPOKY M HHTEPBAI MEX/y a03araMu.

o KiroueBbie croBa B ”H(GOPMAIIMOHHOM OJIOKE BBIIEIISIOTCS IBETOM, IIPU(TOM HITH
KOMITO3UITHOHHO.

o Wudopmarivio mpeanodTuTenbHee pacrnojaraTh TOPU3OHTalIbHO, Haunbonee
BaXXHYIO - B IIEHTPE dKpaHa.

o He crnenyer 3moynorpe®nsTh OONBIIMM KOJIWYECTBOM NPEIJIOTOB, HApEUHH,
npUsIaraTeIbHbIX, BBOJHBIX CIIOB.

o [udpoBsie MaTepuabl JIydlle MPEJACTABUTh B BHIEC TPAPUKOB M AHATPaMM —
TaOIHUIIBI ¢ HU(PPOBBIMU TaHHBIMHU HA CJIaiiie BOCTIPUHUMAIOTCS TII0XO.

o HeoOxonumMo oOpaTuTh BHUMaHHE HAa TPaMOTHOCTh HamucaHusd Tekcra. Omuoku

BO BECh dKpaH MPOU3BOJAT HENPUATHOE BIIeUaTICHHE
[pudroBoe opopmienne

o IpudTer 6e3 3aceuex (Arial, Tahoma, Verdana) uuratorcs jierde, 4eM rpoTECKH.
Henb3st cMemmBaTh pa3iuyHble TUITBI LIPUGTOB B OJJHOM MpPE3eHTALIUH.

. [[IpudToBOi KOHTPACT MOXKHO CO3[aTh IMOCPEICTBOM pazMmepa mpudTa, €ro
TOJIIIMHBI, HAYepTaHUs, (POPMBI, HATTPABIICHUS U IIBETA;

o s 3aronoBka roautcs pasMep mpudTa 24-54 myHkra, a ans Tekcra - 18-36
IYHKTOB.

o Kypcus, nmomguepkruBanue, )KUPHBINA MPHQT UCTIONB3YIOTCS OTPAaHUICHHO, TOIBKO
JUIS CMBICJIOBOTO BBIJICJIEHUS! (ParMEHTOB TEKCTA.

. J1J1s1 OCHOBHOT'O TEKCTa HE PEKOMEHIYIOTCSI PONHUCHbBIE OYKBBHI.

[IBeToBOE OopMIIEHHE
o Ha ognom crnaiine He ucnonb3yercs 6ojee Tpex LBETOB: (POH, 3aroJ0BOK, TEKCT.



. L{BeT mpudTa u uBer GoHa IOIKHBI KOHTPACTUPOBATH — TEKCT JOJKEH XOPOIIO
YUTATBLCA, HO HE pe3aTh Ii1asa.

. s poHa mpeAnodTUTENbHEE XOIO0AHbBIE TOHA.

. Cy1iecTByIOT He codyeTaemble KOMOMWHANUU 1BeTOB. OO0 3TOM MOXHO Y3HATh B
CIIELIMAIbHOM JIUTEPATYPE.

. YepHbIli 1IBET HMMEET HETaTUBHBIM (MpauHbIi) monarekcT. benplii Ha dYepHOM
YUTAETCS IIII0XO.

o Ecnu npesenTanmst 60Jiblnas, TO €CTh CMBICT Pa3IeiuTh €€ Ha YacTu ¢ MOMOIIBIO
[[BETa — Pa3HbI{ IIBET CIOCOOEH CO3AaBaTh PAa3HbIM YMOLIMOHAIBHBIA HACTPOU.

. Henb3s BbIOUpaTh QOH, KOTOPBIN COAEPKUT AKTUBHBIA PUCYHOK.

Komnosummonnoe oopmienue
o Crnenyer coOmonaTh enuHblid CTHIB odopmiieHHs. OH MOXET BKJIIOYATh

omnpeneaeHHbIN mMpudT (rapHUTYpa U HBET), (OH BETA WU (POHOBBIA PUCYHOK, IEKOPATUBHBIN
3JIEMEHT HEOOJIBIIOrO pa3Mepa u T.1.

o He npuemiemsl cTuiiu, KOTOpble OyAYT OTBIEKATh OT MPE3CHTAIIUH.

o KpyrmHbie 00beKThl B KOMIO3UIIUN CMOTPSTCS HEBAXKHO.

o Bcniomoratenbnas  uH(opmanus  (YOpaBislOIIME€  KHOMKH) HE  JOJDKHA
npeobiiaaTh HaJl OCHOBHOM (TEKCTOM U WILTIOCTpaLueit).

. st cepbe3HOM Mpe3eHTAIluu OTOMPAIOTCS MIA0JIOHBI, BHITIOJHEHHBIE B JCIIOBOM
CTHIIE.

AHuMaimonnoe opopmieHue
° OcHOBHast pojb aHUMAUW — JO3UPOBaHHMA HH(POpPMAUU. AyAHTOpHUS, KaK

NpaBWiIO, Jy4lle BOCHPHHAMAET WHQPOPMANUIO TOPHHUSIMH, HEOOJIBIIUMH 3pUTEILHBIMU
dbparMeHTaMu.

o AHUMaNMsg WCTONb3YyeTCs Ui TPUBJICYCHHS BHUMAHHUS WIA JEMOHCTPALUU
pa3sBUTHSL KaKOro-mbo mporiecca

o He crout 3moynotpe6isaTe aHUMalMOHHBIMU 3P PEKTaMu, KOTOPHIE OTBJIEKAIOT OT
COJIepKAHUS WIIM YTOMJISIIOT TJ1a3a YUTAIOUIETO.

o Oco0eHHO HEeXeNnaTeIbHO 4YacTO€ HCIOJb30BAHME TAKMX aHMMAIlMOHHBIX
3 PEeKTOB KaK BBUIET, BpallleHHE, BOJHA, TOOYKBEHHOE MOSIBIIEHUE TEKCTA.

3ByKOBOE OhopMIIeHIE

o My3bIKalbHOE COMPOBOXKIACHHWE IPHU3BAHO OTPA3UTh CYThb WIM HOJYEPKHYTb
0COOEHHOCTH TEMBI Cllaiiia MM BCell Mpe3eHTallH, CO3/aTh ONpe/IelIeHHbIH 3MOIMOHATbHBIN
HaCTpOM.

o My3bIKy 1enecooO0pa3HO BKJIOYATh TOTJA, KOTJAa IMpe3eHTanus uuer 0e3
CJIOBECHOTO COTMPOBOXK/ICHUS.

o 3BYKOBOE COTIPOBOXKIEHHE HCITOIB3YETCS TOIBKO 110 HEOOXOIUMOCTH, TIOCKOIIBKY
nake GOHOBAs TUXAsk My3bIKa CO3/IaeT U3JHMITHUHA [IYM U MEIIAET BOCTIPUSTHIO CO/ICPKAHMUSL.

o Heo6xo11uMo BIOpaTh ONTUMAIBbHYIO TPOMKOCTb, YTOOBI 3BYK OBLI CJIBIILIAH BCEM
cJIylaTeneM, HO He OblIT OrTyIIUTEIbHBIM.

I'papuueckoe opopmieHue

o Pucynku, d¢ororpaduun, puarpaMMmbl TNpU3BaHbl  JONOJHHUTH  TEKCTOBYIO
WHOPMAIIHIO WK TIepeiaTh €€ B OoJiee HATIISITHOM BUJIE.

o Henb3s npenctaBiaTe puCyHKH U (OTO IIIOXOT0 KauecTBa WM C UCKa)KEHHBIMHU
IPONOPLHUAMHU.

o KenarenpHo, uTOOBI uU300paxkeHHEe OBUIO HE CTOJNBKO (OHOM, CKOJIBKO
WUTIOCTpalel, paBHOW IO CMBICIY CAMOMY TEKCTY, YTOOBI MOMOYbL IO-HOBOMY IOHSTH U
PaCKpHBITh €ro.

o Crnenyer m30eraTh HEKOPPEKTHBIX HJUTIOCTPALUi, KOTOpPBIE HETMPABWILHO HIIH
JIBYCMBICTICHHO OTPa)KatOT CMBICIT HHPOPMAIINH.



o Heo6xoauMo 1mo3ab0THTBCS O PaBHOMEPHOM M pallMOHAIBHOM HCIOJIb30BAaHUHU
IIPOCTPAHCTBA Ha ClIaiijie: eCIM TeKCT IEPBUYEH, TO TEKCTOBOM ()parMeHT pa3MeIIaeTcs B JIEBOM
BEPXHEM YTy, a TpaduecKuii pUCYHOK BHU3Y CIIpaBa U HA000OPOT.

. WnnrocTpaliin  peKOMEHIYETCsl  CONPOBOXAATh  IMOSICHUTENBHBIM  TEKCTOM.
[Toanucu K KapTMHKAM JIydlle BBIIOJHATH COOKY MM CHHU3Y, €CJIM 3TO TOJIBKO HE Ha3BaHUE
€aMoro ciaiaa.

o Ecnu rpaguueckoe nzoOpakeHHe HCIONIb3yeTcs B KauecTBe ()OHA, TO TEKCT Ha
3TOM (OHE JI0JIKEH OBITh XOPOLIO YUTAEM.

TaOmuIel U CXEMBI

o He crout BCTaBIATH B Mpe3eHTALUIO OousiblIMe TaONMMLBI — OHU TPYIAHBI IS
BoCIpusATHA. Jlyulie 3aMeHUTh UX rpaduKaMu, HOCTPOCHHBIMU HAa OCHOBE 3TUX TaOJIUII.

o Ecnu Bce ke TabnuIly mokasaTh HaJo, TO CIEAYET OCTaBUTh KaK MOYXHO MEHBIIIE
CTPOK H CTOJIOLIOB, OTOOPAB U Pa3MECTUB TOJILKO CAMbIE Ba)KHbIC JaHHEIE.

o [Tpyr ncnonb30BaHUMU CXeM Ha ciaijax HeoOXOAMMO BBIPOBHATH PAIbl OJIOKOB
CXEMBI, pacCTOSHHE MeXJ1y OJoKaMu, I00aBUTh COEIMHUTEIbHBIE CXEMbl INPU MOMOILU
UHCTPYMEHTOB ABTODUTYD,

o ITpr co3maHuu CXeM HYXHO YUUTBIBaTh CBA3b MEXKAY COCTAaBHBIMU YacTAMHU
CXEMBI: €CIT OHHM PaBHO3HAYHBI, TO 3aMOJHSIOTCS OJHUM IIPH(PTOM, POHOM M TEKCTOM, €CIIU €CTh
nepBOCTENeHHAas MH(oOpMalus, TO OHa BBLIEISIETCS OCOOBIM CHOCOOOM C  MOMOLIbIO
OpraHU3aIMOHHBIX THATPAMM.

Aynuo u Buzieo opopmiieHHe

o Buneo, kuHO M Tene mMarepuaigbl MOTYT OBITH HCHOJB30BAHBI IOJTHOCTBIO HITH
(parmMeHTapHO B 3aBHCUMOCTH OT II€JIeH, KOTOPbIE IPECIIETYIOTCSL.

o [IponomKkuTenbHOCTh GHUiIbMa HE JOJDKHA MPeBHILaTh 15-25 MuHyT, a hparMeHTa
— 4-6 MUHYT.

o Henp3st umcnonp3oBate gBa (uiapbMa Ha OJHOM MEPONPHUSATHH, HO IIOKA3aTh

(dparMeHTsI U3 ABYX ()MIIBMOB BIIOJHE BO3MOXHO.

IMoaroroBka Kk 3a4éTy / 3K3amMeHy. [ 0OTOBUTHCS K 3a4éTy / SK3aMEeHY HY>KHO 3apaHee U B
HECKOJIBKO 3TanoB. [[Jis 3Toro:

. [IpocmarpuBaiiTe KOHCHEKTHI JIEKIMI cpa3y Mocie 3aHATHH. ODTO IOMOXET
pa3o0paThCs ¢ HEMOHITHHIMH MOMEHTaMHU JIEKIIMHA U BO3HUKIITUMH BOIIPOCAMHU, TIOKA eIle JEKIIUs
CBCIXKa B ITaMJsITH.

. berno mnpocmaTpuBaiiTeé KOHCIEKTHI [0 Hayaja CIEIYIOLIEro 3aHATUA. IJTO
MO3BOJIUT «OCBEXHUTH» MPEABIAYIIYIO JIEKIIUI0O M MOATOTOBUTHCA K BOCIPUATHIO HOBOTO
Marepuania.

° Kaxnyto Henento oTBoiuTe BpeMs Jisl HOBTOPEHUS MPOIAEHHOTO MaTepuara.

HenocpencTBeHHO Mpu MOATOTOBKE:

° YropsgoubTe CBOM KOHCIIEKTHI, 3aIMCH, 33/ TaHHSI.

° [TpukuHbTE BpeMs, HEOOXOAMMOE BaM JUJIsl TIOBTOPEHHUs KaxAoW dacTu (O0ka)
MaTrepuaa, BBIHOCUMOTO Ha 3a4er.

° CocraBbTe paclucaHue ¢ y9€TOM CKOPOCTH MOBTOPEHUS MaTepuraa, JIjisl Y4ero

° Paznenute Bompock! 1yist 3auéra / sK3aMeHa Ha 3HaKOMBbIE (T10 JIEKITHOHHOMY KYpPCY,

ceMHHapaM, KOHCIEKTHPOBAHUIO), KOTOPbIE MOTPEOYIOT JIUIIb MOBTOPEHHSI U HOBBIE, KOTOPHIE
MIPUAETCS OCBAMBATh CAMOCTOATENBHO. HauHKTe ¢ TEM XOPOIIO BaM U3BECTHBIX U 3aKPEIIUTE UX C
MOMOUIbI0 KOHCHEKTa M y4eOHUKA. 3aTeM MOMOJIHUTE CBOM TEOpeTHYeCKHil Oara’k HOBBIMHU
3HaHUSMH, 0053aTEIbHO BOCIIOIb30BABIINCH PEKOMEH/I0BAaHHOM TUTEPaTypOil.

. [IpaBUIpHO HCNONB3YHTE KOHCYJIBTALlMH, KOTOpBIE IMPOBOJWUT IPEMOIABATENb.
[Ipuxoaute Ha HUX C 3apaHee MPOpabOTaHHBIMU CAaMOCTOSITENIbHO Bompocamu. Bbl Moxkere
MOJIYYUTh Pa3bsCHEHUE 110 TIOBOAY CIOKHBIX, HE J0 KOHIIA ITOHATBHIX TEM, HO HE paCCUUTHIBANTE
BO BpeMs KOHCYJIbTAllMU Ha HCYEPIBIBAIOIIYI0 HH(OPMALIMK IO COIEPKaHUIO BCETO Kypca.



