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PaGouas nporpamma coctasiena Ha ocHose ®I'OC BO - marmcrtparypa 1o
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JIucr aktyanusanuu padoyeii nporpaMmbl

PaGouast mporpamMma repecMoTpeHa, 00CyKaeHa u 0100peHa s peanusanuu B 2023 - 2024
yueOHOM roly Ha 3acefaHuu kageapel ['ocynapCTBEHHOIO MyHHITUTIAIIBHOTO YIIPABJICHUS U

[IpoTokoa ot 25 auBaps 20221, Ne 2
3aB. kadeapoii . H.P. banbiackas

A

PaGouast mporpamMma repecMoTpeHa, 00CyKaeHa u 0100peHa s peanuzarnuu B 2024 - 2025
yueOHOM roy Ha 3acefaHuu kadeapsl [ocynapCTBEHHOTO MyHHIIMITAIILHOTO YIPABICHUS U

IIporokomor 20 1. Ne

3aB. kadeapoii H.P. BanbsiHckas

Pabouas mporpamma nepecMoTpeHa, 00cyxaeHa u ogodpena st peanmu3anuu B 2025 - 2026
y4eOHOM roy Ha 3aceqaHuu Kadeapsl ['0Cy1apCTBEHHOTO MYyHHUIMITATBHOTO YIIPABICHHS U

[Iporokom ot 20 1. Ne

3aB. kadenpoii H.P. BanbiHckas




1 Iles1u ocBOEHUSI TN CHUTLTHHBI (MOLYJI51)

SBIIIOTCST C(hOPMHUPOBATH y CTYACHTOB 3HAHHS IO OpraHU3aI[MU MPOIlecca aJanTaruu
MEepCOHANIAa; HW3Y4YEHUE aJanTalid KakK OJHOM W3 aKTyaJdbHBIX MpoOJeM B yIPaBICHUH
MIEPCOHAJIOM; IOCTPOCHUE CUCTEMBI aJJalITallii B OPTaHU3aAlUH.

2 MecTo TMCHHMIIMHBI (MO/1YJIsI) B CTPYKTYpe 00pa3oBaTe/bHOil MPOrpaMMbl

Jucuumnnuna CouuanbHO-TPyIOBasi aganTalus MNepcoHalla BXOAUT B YacTh Y4eOHOTO
wiaHa (GOpMHPYEMYI0 YYaCTHHKAaMH 00pa3oBaTelbHBIX OTHOIIEHHH 00pa3oBaTebHOM
IPOrPaMMBI.

Jns  wu3ydeHWs  JUCHUIUIMHBI ~ HEOOXOOWMBI  3HaHUS  (YMEHHs,  BIIAQJCHUA),
c(hOpMUPOBAHHBIE B Pe3YJIbTATE U3yUCHUS TUCIUILINH/ PAKTUK:

Cucrema ynpaieHus IEPCOHATIOM COBPEMEHHOI'O MPEANPUATHUS

Crpareruueckoe yrpaBlieHHE IEPCOHATIOM

3nanus (YMEHHs, BIAJICHUS), TOJyYCHHbIE NMPH M3YyYCHUU TAHHOM NUCIMIUIMHBI OymyT
HEOOXOIUMBI 7151 U3YUCHUSI JUCIUILITNH/TIPAKTHK:

[ToaroroBka Kk ciaye u cjaua rocyapCTBEHHOT0 SK3aMeHa

3 Komnerenuun ody4arouierocs, (popMupyemMbie B pe3yJibTaTe 0CBOCHUSI

TUCHUILUTUHBI (MOYJIs1) ¥ IIJIAHUPYEMBbIe Pe3yJabTaThl 00yUeHu sl

B pesynbrare ocBoeHHS IUCHUIUIMHBI (MOAyns) «ColuanbHO-TPYAOBas agamnTaius
nepcoHasay 00yJaromuncs J0IKEH 00J1a/1aTh CICTYIOIIUMU KOMIETEHIIUSIMU:

KO[[ HHJUKaTopa I/IHI[I/IKaTOp JOCTHIXXCHUA KOMIICTCHIIN

[1K-2 CrnocobGeH pa3paboTaTh NMPEAJIOKEHHUS MO OOCCIEUYCHHUIO MEPCOHAIOM, (OPMHPOBAHUIO
CUCTEMBI OIICHKH, Pa3BUTHS, OILIATHl TPYAa, KOPIOPATUBHBIM COLHAIBHBIM IMPOTpaMMaM H
COLIMAJIbHOM TIOJIMTUKE

I1K-2.1 DopMHUPYET CUCTEMY OILIATHI M OPTraHU3AIMH TPYIa

[1K-2.2 Pa3pabaTbiBaeT KOpPHOpPAaTHBHYIO KYJIbTYpY U COLUAIbHYIO IOJHUTHKY,
CHCTEM MOTHUBAIIUH, 3P PEKTUBHOCTH, OLICHKU M PA3BUTHUS IEPCOHATIA

I1K-2.3 dopmMupyeT ¥ MPOBOIUT COLUATIBHYIO MIOJIUTUKY U COLIUANIbHBIE POTPaMMBbl




4. CTpyKTYpa, 00bEM U coiep:kaHue TUCIMIINHBI (MOIYJIs)
OO0mas TpyA0eMKOCTh JUCIHIUIMHBI COCTABIISCT 2 3a4€THBIX CIUHUI] /2 aKajJ. 4acoB, B TOM

YqHUCIIe:

— KOHTaKTHas pabora — 6,4 akaj1. 4acosB:

— ayIuTOpHas — 6 aKkaJi. 4acoB;

— paeayautopHas — 0,4 akaj. 4acos;

— caMmocTosTenpHas padbota — 61,7 akaz. 4acos;

— B (popMe npakTHuecKoi moarotoBku — 0 akazn. yac;

— MOJTOTOBKA K 3a4éTy — 3,9 akaj. yac
dopma arTecTaluy - 3a4eT

AynutopHast ) =
KOHTaKTHas paboTta E 3 ®dopma TeKyILero
Paszen/ Tema g (B axaz. yacax) E E{ Bun 3 KOHTPOJIS Kon
N — = S | CAMOCTOATENLHOM | YCIEBACMOCTHH | W\ 0o
2 £ paboThI TIPOMEKYTOYHOM
ek, 7a0. | mpakT. R aTTecTALH
3aH. 3aH. | QO &
1. PA3JIEJT 2. VYupasnenue
IpOLIECCOM
COIMAJIBHO-TPYIOBOH ajanTalyn
CamocTosTenbHOe
M3y4eHne yueOHon
11 VYnpasienue U Hay4HOH IK-2.1,
MPOIIECCOM ananranuu| 2 1 2/0,61 | 20 JUTEPATYPBI TECT I1K-2.2,
COTPYJIHUKOB Pa6ora ¢ [K-2.3
SNIEKTPOHHBIMHU
Ooubinorexkamu
HWroro no pazaeny 1 2/0,6 | 20
2. PA3JIEJI 3. IIpodopuenrarus
u COLMAIBbHO-TPYIOBO
anantauus. [IpodeccronanbHas
W OpraHM3allMOHHAsl aJamTaIus
HepcoHaia
CamocCTosTeNbHOE
2.1 IIpodeccuonanvHas u u3ydeHue yueOHon
OpraHu3aoOHHas 1 HAYIHOH IK-2.1,
ajanTanus nepconana.| 2 | 1/11 21,7 JUTEPATypPbI TECT MK-2.2,
TIpodopuenranus u Pa6ora ¢ I1K-2.3
ajanranus. NEKTPOHHBIMU
6ubnmorexamu
Wroro no pazneny /11 21,7
3. PA3BIEJ 1. OcHoBBl u
CYIIHOCTb nporuecca
COLMANBHO-TPYIOBOH afanTaluu
HepcoHaa
CamocTosTenbHOe
u3yueHue y4eOHOH
31 CymHocTh U Hay4YHOH IK-2.1,
COLIMANIbHO-TPYJOBOU 2 2 20 JUTEPaTypbl TeCcT IK-2.2,
ajanranuu PaGora ¢ I1K-2.3
ANEKTPOHHBIMU
O6ubnmorexamu
Uroro no pazaeny 2 20




4. UTOTOBBIH KOHTPOJIb

MIOJITOTOBKA K MR-2.1,
4.1 UTOTOBBII KOHTPOITH A ader TECT I1K-2.2,
3aiery TK-2.3
Uroro mo pazneny
Hroro 3a cemectp 2/11 4/0,611 | 61,7 3au€T
Hroro no aucumruinie 2/11 4/0,611 | 61,7 3a4eT




5 Obpa3oBare/ibHbIE TEXHOJIOTHH

Ha ceronusmHuii 1eHb CTaIl OYEBUIHBI IPEUMYIIECTBA UCTIOIB30BAHUS KOMIIBIOTEpA HA
JCKUMOHHBIX M TPAKTUYECKUX Yy4eOHbIX 3aHATHsAX. OOBsSCHEHHME HOBOIO Marepuaia ¢
UCIIOJIb30BAHUEM ITPE3CHTAII, BBIIOJHEHHBIX ¢ TIOMOIIbI0 iporpamm Microsoft Power Point u
Microsoft Front Page, BbI3bIBacT HMHTEPEC y CTYAEHTOB, CIIOCOOCTBYET JIyYIEMY YCBOECHHUIO
Mmarepuaina. Vcronp30BaHHE KOMITBIOTEpAa Ha YUEOHBIX 3aHATHUSAX ITO3BOJIIET MPEIOJIaBaTEIIo
SKOHOMMTH BpPEMs, OMpPALIMBATh yUYalIMXCAd HAa KaKIOM 3aHATHUU, BECTU CTAaTHUCTHKY OIpOCa,
BBISABIIAITH 3amajaromue TeMbl. Takke ogHMM U3 3(PPEKTUBHBIX CpPEACTB MH(POPMALMOHHBIX
TEXHOJIOTHI SBJISICTCS JJCKTPOHHBIM ydeOHuK. Mcxonms u3 atoro, 6osee 20% Bcex 3aHATHH
HPOBOJIATCS C IPUMEHEHNEM HH(POPMAIIMOHHBIX TEXHOJIOTHH.

Jlnst obecrieuenuss HauOombIel 3(HPeKTUBHOCTH 00pa30BaTEIBLHOTO IpoIecca B Kypce
JaHHOW  y4eOHOW JUCHMIUIUHBI HWCIOJB3YIOTCS B TpoOIecce OOYYCHHs IMepeaoBbIe
o0pa3oBaTelIbHbIE TEXHOJIOTHHU:

1) TpaguuMOHHBIE O00pa3oBaTEeNbHBIC TEXHOJOTWM (MHPOPMAIMOHHAS  JICKLUS,
MPAKTUYECKHE 3aHATHU );

2) TEXHOJIOTHSI POOJIEMHOTO 00y4YeHuUs (TIPOOJICMHAS JICKIHS, TPAKTUYCCKIE 3aHATHS B
dbopMme npakTuKyma, Kelc-MeToza);

3) UrpoBBIC TEXHOJIOTUH (POJICBBIC U JICIOBBIC HIPHbI);

4) TeXHOJIOTUH MPOEKTHOTO 00yYeHHUs (TBOPUYESCKUI MIPOEKT);

5) UHTEpaKTUBHBIC TEXHOJIOTHHU (CEMUHAP-TUCKYCCHUs);

6) MH(OPMALIMOHHO-KOMMYHHUKAIIHOHHBIE o0Opa3oBaTeNbHbIC TEXHOJIOTHH
(JIlekuug-BU3yanu3anus, IpaKTHYECKHUE 3aHATUS B (POpMeE NPE3EHTALIUN ).

JlekimoHHbIE 3aHATUS HApALy ¢ COOOIIeHHeM ydueOHOW MH(OpMalMK MPEAnonaraoT U
pelIeHne ClaeayomuX TUAaKTHIeCKUX 33/1a4: 3aMHTEPECcOBATh CTYJCHTOB M3y4aeMOil TEeMOi,
pa3pyILINTh HEBEPHBIE CTEPEOTHUIIBI, YOSIUTh B HEOOXOIMMOCTH TTTyOOKOTO OCBOCHHUS MaTepuaa,
NoOYIUTh K CAMOCTOSITEIbHOMY IOMCKY W AKTUBHOW MBICIUTEIBHON JEATEIBHOCTH, TIOMOYb
COBEPIIUTH MEPEX0 OT TEOPETHYECKOTO YPOBHS CONUATBHO-YKOHOMUYECKOTO TUIAHUPOBAHHS B
MYHHIIUTIATBHBIX 00pa30BaHUSX K MPUKIIAIHBIM 3HAHUSIM B IaHHOM 001acTH.

[IpoBenenne TPYNMOBBIX (CEMHUHAPCKUX M MPAKTUYECKUX) 3aHATHH TpEAroyiaraet
peleHre pa3sHOOOpa3HbIX JUAAKTUYECKUX 3a/ad: 3aKpelUIeHHe TMOJIYYEHHBIX 3HaHMM,
dbopMupoBaHUE YMEHHS MPUMEHSATh UX HA MPAKTUKE, COBEPUICHCTBOBAHUE YMEHHs paboTath C
uHpopManuell, aHaTu3UpoBaTh, O0000IIaTh, NPUHUMATE M  OOOCHOBBIBaTH  pELICHUS,
apryMEHTHPOBAHO 3allWIIaTh COOCTBEHHBIE B3TJISABI B JMCKYCCHH, B3aMMOJCHCTBOBATH C
JIPYTUMHU YJICHAMH TPYIIIBI B IPOIECCe pa3pelieH s KOH(OIMKTHBIX CUTYallUH.

6 YueOHO-MeTOAUYECKOE 00eciedeHUe CAMOCTOSITeJIbHOI padoThl 00y4aroImMXcst
IIpencrasneno B npuiioxeHuu 1.

7 OneHOYHBIE CPeACTBA AJIsl IPOBeeHHs POMEKYTOYHOM aTTecTAlMI
[IpencraBieHb! B IPUIIOKEHIH 2.

8 YueOHo-MeTOAMYecKOe H HH(POPMALIMOHHOE O0ecneyeHue TUCIUIIHHbI (MOTYJIs1)

a) OcHoBHas1 IMTEpPaTypa:

1. Anues, U.M. DxoHomuka Tpyaa B 2 4. Yacts 1 [DneKTpoHHBIH pecypc]: yueOHUK U
NpaKTHKYM Juisi OakanaBpuata u maructpatypsl / 1. M. Anues, H. A. Topenos, JI. O. UibuHa. —
3-e u3n., mep. u gon. — M. ! Usn-Bo HOpaiir, 2020. — 203 c¢. — Pexum pgocryma:
www.biblio-online.ru/book/F20EA8D8-6267-4BEF-BAC0-484768CE4BLE. — 3aru. ¢ skpaHa.

0) lonoJiHMTEILHAA JIUTEpaTypa:
2. Anues, . M. DxoHoMuka Tpyaa B 2 4. HacTh 2 [ DJeKTpOHHBIN pecypc]:



y4eOHHK M IPAKTUKYM ISt OakanaBpuara u maructparypel / 1. M. Amues, H. A. T'openos, JI. O.
Wnbuna. — 3-¢ u3n., nep. u gom. — M. U3narensctBo KOpaiit, 2019. — 228 ¢. — Pexxum poctyma:
www.biblio-online.ru/book/A2117CFA-CA66-49B2-B64C-20F981005441. — 3ari. ¢ 9kpaHa.

3. berukos, B.I1. YipasneHnue nepconanom [ DnekTpoHHbIii pecype]: yueb. mocodue / B.I1.
berukos, B.M. byrakos, B.H. I'onuapos. — M.: HUL] Uudpa-M, 2019. — 237 c. — Pexxum gocryna:
http://znanium.com/bookread.php?book=319107. — 3aru. ¢ skpaHa.

B) MeToau4ecKkne yKa3aHUs:
npuiioxenue Ne3

r) [Iporpammuoe odecnneuenne u UHTEepHET-pecypcehl:

IIporpammHoe o0ecnieuenmne

Haumenosanue I10 Ne norosopa CpoK IeHCTBHS JITUIICH3UH
MS Windows 7

Professional(ms  |/[1-1227-18 ot 08.10.2018 11.10.2021
KJIACCOB)

MS Windows 7

Professional (s [A-757-17 o1 27.06.2017 27.07.2018
KJ1aCCOB)

MS Office 2007 |, 135 o1 17.09.2007 Geccpouro
Professional

7Zip CcB000THO pacrpoctpansemoe 10 OECCPOYHO

IIpodeccnonanbHbie 0a3bl JAHHBIX U HHPOPMAIIMOHHBIE CIPABOYHbIE CUCTEMbI
HazBsanue kypca CchblIKka
DrekTpoHHas 0a3a rmeproanyYecKux u3ganuii East View
Information Services, OO0 «IBUC»
Hanwonanouas HH(pOpPMAITMOHHO-aHATUTUYECKAS URL:

cucreMa — POCCHICKHIA MHIEKC HAYYHOTO [[UTHPOBAHUS
(PHHIT)

[MTouckosas cucrema Akagemus Google (Google Scholar) [URL: https://scholar.google.ru/

https://dlib.eastview.com/

https://elibrary.ru/project_risc.asp

HNudopmanmonnas cucreMa - EnnHoe OKHO JOCTyma K

URL.: http://window.edu.ru/
HHGOPMAIMOHHELIM pecypcaM

denepanbHOE rOCy/IapCTBEHHOE OF0KETHOE
yapexaenne «DeaepanbHblii MHCTUTYT npombinuiennoi|URL: http://wwwl.fips.ru/
cOOCTBEHHOCTH)

9 MartepuaJIbHO-TEXHHYECKOE o0ecneyeHne TUCIUTILIHHBI (MOLYJIs1)

MaTepI/IaJ'IBHO-TeXHI/I'-IeCKOG oOecrieueHue JUCHHUIIIIMHBI BKJIIIOYACT:



1. YueOHbIe ayTUTOPUH JIJIS IPOBEICHUS 3aHATHI JICKIIMOHHOTO THIIA: MYJIbTHMEIUHHBIC
CpeZCTBa XpaHEHHUsI, TIepelaur U IpeICTaBICHUS HHPOpMaLUU

2. Y4eOHBbIC ayIUTOPUU IS TPOBEIACHHS IPAKTUYCCKUX 3aHATHH, TPYIIOBBIX M
I/IHI[I/IBI/II[yaJILHBIX KOHCYHBT&HHﬁ, TeKymer (0] KOHTpOJISI nu HpOMC)KyTO‘-IHOfI aTTeCTalluu:
MYJbTUMEIMHHBIC CPEJCTBA XPaHCHHS, MMEepPeaadyd U MPEJCTaBIeHUs MH(OPMAIINN; KOMIUICKC
TECTOBBIX 3aJJaHUI JUIsl IPOBEACHHS IPOMEXKYTOUHBIX U PYOEKHBIX KOHTPOJICH.

3. TlomemieHuss i1 CaMOCTOSATENBHONW paOOThI: OOYYAIONIUXCS: IICPCOHAIBHBIC
kommbioTepsl ¢ nakerom MS Office, Beixomom B MHTEpHET M C AOCTYIIOM B 3JCKTPOHHYIO
WH(OPMAIIMOHHO-00pa30BaTEIbHYIO CPEly YHUBEPCUTETA,;

4. TlomemeHuss aisg XpaHEHHS] U TPOPUIAKTHYICCKOTO OOCTYKHBAaHUS YIeOHOTO
o0opymoBaHus: IKapbl JUIA XPAaHCHHUS YYCOHO-METOIAMYCCKOH JIOKYMEHTALMH, Y4eOHOTro
000DVIOBaHMS H VIEOHO-HATVISIIHBIX IIOCOOHH



IIpunoxenne 1

B mponecce caMOCTOSTENIBHOTO HM3Y4YEHHs AMCLMILIMHBI, ITOATOTOBKM K CEMHHAPCKUM
3aHATHUSAM CTYJCHTY HEOOXOIMMO HAWTH U U3YYUTh PEKOMEHYEMYIO JIUTEPATYPY, ACHCTBYIOLIHIE
3aKOHOJATEIbHBIE U HOPMATUBHBIC aKThI. [lJI1 OCMBICICHHS IPOYUTAHHOTO MaTepUaia CTyACHTY
IpeJiaraeTcsi OTBETUTh HA BOIIPOCHI. PerieHne TecToB, CUTYallMOHHBIX U aHAJIMTHYECKUX 3a7a4
HAy4YUT CTYAECHTOB CAMOCTOSITEJILHO IPUHUMATh YIIPABICHYECKUE PELICHMUS.

B camocrostenpHylo pa®OTy CTYICHTOB BXOJUT H3Y4YCHHE CHCIHAIBHOH U
NEPUOANYECKOH JINTEPATYPBHI, BHIIOJHEHUE TOMAIIHUX 3alaHul, B TOM YHCJIE C UCIIOJIb30BAHUEM
KOMITBIOTEPHOM TEXHHKH, BHIIIOJIHEHHE KYpPCOBOM paObOThI M MOATOTOBKA K €€ 3aluTe. A TakkKe K
CaMOCTOSITEJIbHOW paboTe CTyleHTa OTHOCHTCA IIOArOTOBKA K CEMMHApaM, KOHTPOJIbHBIM
pabotam B ¢opMe TECTOB WM TEMaTHYECKUX 3aJaHUN, BBINIOJHEHHE IOMAIHUX 33JaHUH,
HanucaHue pedepara (3cce), IOAroTOBKA JOKJIA10B, IPE3eHTALUN U BHICTYIUIEHUH Ha ceMUHapax,
ydacTue B 00CYXKJIEHUSX, TUCKYCCUAX U JP.

CamocrodrenbHas paboTa npe1ycMaTpyUBaeT:

- HOJArOTOBKY K IMPAKTUYECKUM 3aHATHSM, M3ydeHHE HEOOXOJUMBIX pa3JesioB B
KOHCIIEKTaX, y4eOHBIX TOCOOMSIX M METOIMYECKUX YKa3zaHUSAX; padoTa CO CIpaBOYHOMH
JIUTEpPaTypou

- UCIIpaBJIEHUE OIINOOK, 3aMeUaHUil.

CamocrosiTenbHass paboTa B XOJie ayIUTOPHBIX 3aHATHHM Ipeanojiaraer: U3ydyeHUe u
IIOBTOPEHHE TEOPETUYECKOro Marepuaja HOo TeMaM JeKIMH (10 KOHCIEeKTaM U Y4eOHOH
JUTEpaType, METOJUWYECKUM YKa3aHMSIM), BBIIIOJIHEHUE WHIUBUIYalIbHBIX TBOPUYECKUX U
UCCIIEI0BATEIbCKUX, AHATUTUYECKUX paboT.

CamocrosiTenbHass paboTa MO KOHTPOJIEM MPENojaBareisl MpeanoiaraeT MnoAroToBKY
KOHCIIEKTOB, paboTa ¢ METOAMYECKOH JIMTEepaTypod, MOATrOTOBKA K TECTHUPOBAHUIO B
WHTEpaKTUBHOU opme.

BreaynuropHas camocrosiTenbHas pa0oTa CTYAEHTOB IpearojaraeT HOArOTOBKY K
MPAKTUYECKUM 3aHSITHUSIM, MOJATOTOBKY K KOHTPOJIbHBIM paboTaM, BBIIIOJIHEHHWE MPAKTHUYECKUX
3aJjaHiii, MOJArOTOBKY K TECTHPOBAHMIO B MHTEPAKTUBHOM (Qopme; M3ydeHHe HEeOOXOIMMBIX
pa3zeNnoB B KOHCIIEKTAX, yYeOHBIX TOCOOMIX U METOIMYECKUX yKa3aHUAX; padoTa co ClIpaBOYHON
JUTEpaTypoid, paboTa C MPaBOBBIMU W 3aKOHOJATENbHBIMHU aKTaMH; pabOTy C 3JIEKTPOHHBIMH
y4eOHUKaMU 1O JUCIHUILIUHE.

Opranu3anuoHHO-MeToAuYeCKHe PEKOMEHIAINH Il OATOTOBKH K MPAKTHYECKUM
(ceMMHAPCKHUM) 3aHATHAM

Cemunap (ar. seminarium - OYKBaJIbHO: «PacCaJHHUK») — y4yeOHOE 3aHsTHEe, B XOe
KOTOPOTO OpraHusyercss oO0cyxkaeHue (yHAaMEHTaIbHBIX WM JUCKYCCHOHHBIX TMpobieM
M3y4aeMOU HAyKH U CBSA3aHHOM C HEW NMPAKTHYECKOU IEATEIbHOCTH.

B nensx 6onee moapoOHOTO M aJIeKBaTHOTO COBPEMEHHOMN CUTYaIlMu aHaiu3a mpoodiieM
yIOpaBiIeHUS CTYACHTaM pEKOMEHJyeTcsl oOpaiiarbcss K IEepUOJUMYECKON JHUTepaType u
MaTepuaiaM CpeACTB MaccoBOM HH(opMamuu, B KOTOPOM MOXHO HANTH HE TOIBKO
AQHAJTUTUYECKUE CTAThbH MO PA3JTMYHBIM aCIEKTaM OO0O3HAYCHHBIX B TEMATHKE CEMHUHAPCKUX
3aHATHIA TPOOJEeM, HO M CTAaTUCTHUYECKHE JlaHHBIe, MaTepualibl TMPUKIAJTHOTO Xapakrepa,
HOPMAaTHBHBIE JOKYMEHTHI. llenecoobpa3sHo HEe OrpaHMYMBATHCS YKa3aHHBIMH HCTOYHUKAMH, a
OCYIIECTBIISATH COOCTBEHHBIHN MOUCK TEOPETUUYECKUX M MPAKTUYECKUX MATEPHAIIOB, UTO SBISETCS
OJIHUM U3 3JIEMEHTOB CAMOCTOATEIbHON NH(OPMALIMOHHO-aHAIUTUYECKOW PabOThI CTYIEHTOB.

[ToaroToBKa K CEMHMHAPCKUM 3aHATHSAM MO JUCIUILUIMHE JOJDKHA BKIIIOYATH CIETYIOIINE
ACTEKTHI:

1) 3HAKOMCTBO C COOTBETCTBYIOIIMMH TjlaBaMHU Y4EOHUKA, ONTUMAIBbHBIM OBbLI OBl
BapUaHT pabOTHI HE C OJHUM YI€OHUKOM, TaK KaK pa3HBIMU aBTOpaMU U30paH Pa3IMIHBINA TOIX0/T
K MPEAMETY, U MOJIE3HO MOHSATh 0COOCHHOCTH MOAXOA0B, CPABHUTH HX, YTOOBI BEIPAOOTATh CBOIO
MO3UIHIO;

2) 4YTeHHE KOHCIICKTa JICKIIHH;



3) YreHHe M OCMBICICHHE OJIHOTO-ABYX HCTOYHHKOB W3 IPUBEICHHOIO CITHCKa
JUTEPATYPHI.

Bb100p 10MONMHUTENBHBIX MEPBOMCTOYHHUKOB, KOTOpBIE MOTYT OKa3aTh IIOMOILIb IpHU
MOJrOTOBKE K BBICTYIJIEHUIO M IIO3BOJIAT OpPraHM30BaTh Ha CEMHUHApE IUCKYCCHIO, CTYIEHT
OCYILIECTBIISIET 10 CBOEMY YCMOTPEHHIO, B COOTBETCTBUM CO CBOMMH HHTEPECAMU, OPUEHTUPYSICh
Ha BOIIPOCHI CEMMHAPCKOTO 3aHATHS.

BeicTyniieHre Ha ceMuHape JTOJDKHO OBITh JOCTaTOYHO apryMEHTHPOBAHHBIM, 3aHUMATh
110 BpeMeHH He OoJiee Tpex MUHYT. B X0/1e BRICTYIUIEHUS KeNaTeIbHO COIOCTABUTD TOUKH 3PSHHUS
pa3IMYHBIX aBTOPOB Ha U3Jlaraemyro npobsemy. IIpennouturenabHo, 4TOObI 10 OJHOMY BOIIPOCY
BBICTYIIMJIO HECKOJIBKO CTY/IEHTOB, BBICKA3bIBasi CBOM MHEHMS, ONOJIHASA Apyr Apyra. B nneane
CEMMHAPCKOE 3aHATHE JTOJKHO IPOXOAUTH B (hopMe AUCKYyCcCUU. Pe3ynbpTaThl paboThl CTYICHTOB
Ha CEeMMHAPCKHUX 3aHATHSAX 00s3aTEIbHO YUYUTHIBAIOTCS MpEnojaBaTeleM INpPU BbICTABICHUU
0asioB.

MeTtoanyeckue peKOMeHAAalNHU /sl IOATOTOBKH K CEMHHAPY

CamocrosrenbHass paboTa CTYJIEHTOB IO KypCy NpHU3BaHa HE TOJBKO 3aKPEIIsATh U
yrayOmsiTh 3HaHUS, MOJTYYEHHbIE Ha ayAUTOPHBIX 3aHATHUSIX, HO U CIIOCOOCTBOBATH Pa3BUTHUIO Y
CTYJEHTOB TBOPUYECKUX HABBIKOB, MHUIIMATUBBI, YMEHUIO OPraHU30BaTh CBOE BPEM.

[Ipyu BBINOJHEHUU IJIaHA CAaMOCTOSITENBHON pabOThI CTYIEHTY HEOOXOJIUMO MPOYUTAThH
TEOpPETUYECKUI MaTepuasl B yueOHMKaX M y4yeOHBIX NOCOOUSX, yKa3aHHbBIX B CIIUCKE K TeMe, a
TaK)Ke IIO3HAKOMUTbHCS ¢ MyOIMKAUSAMU B IEPUONYECKUX U3/IaHUSX.

JUia 3aKkperuieHust MaTepuana JIEKIUH JOCTaTOYHO, NEPEYUThIBas KOHCIIEKT, MBICIEHHO
BOCCTAaHOBUTH MPOCIYLUIAaHHBIX MaTtepuai. B cirydae npomnycka JeKnuil ¥ MpakTUYeCKUX 3aHATUI
CTYAEHTY IOTpeOyeTcs TOMOIHUTEIbHOE BPEMsl Ha OCBOEHHUE MPOIYIIEHHOT'O MaTepuania.

[Tocne m3ydeHHs] TEOPETUYECKOTO OJIOKA MO KaXIOW TeMe, CTYICHTY Ipeiaraercs
CaMOCTOSITEJIbHO HAaUTH OTBETHI HA BOIIPOCHI I CAMOIIPOBEPKH, KOTOPBIE U3JIOKEHBI K KaX101
TeMe. YacTb BONPOCOB HOCUT MOMCKOBBIM XapakTep: [UIsl OTBETAa Ha IOCTABJIEHHBIE BOIPOCHI
JIOCTaTOYHO HAWTH COOTBETCTBYIOIME HCTOYHUKM M OTBETUTH HA IIOCTaBJICHHBIE BOIPOCHI.
Hpyrue Bompocsl TpeOyroT Oosee IiyOOKOro M3yuyeHUss U BHUMAaHHUS Ha JIEKLUAX, TOCKOJIbKY
OTBETHI HA HUX COJEPKATCS B PEKOMEHIYEMON JOTIOIHUTEIbHON JIUTEPATYpE.

[Ipouecc pemeHus 3agad JOKEH HOCUTh TBOPUECKUHW TMPOAYKTHUBHBIX XapakTep.
PexomeHyeTcsl MOArOTaBIMBATH pELICHHE 337ay 3abjJaroBpeMeHHO. PelieHus >kenaTelbHO
3alMChIBaTh B TETPa/b, OCTABIISII MECTO ISl BHECEHUS JOMOJHEHUW M YTOUHEHUH, KOTOphIE
CTYZAEHT CJIeJIaeT Ha NPAKTUYECKUX 3aHATUSAX, KOTJa pellieHre ITHX 3a/1a4 OyJeT 00CyKAaThesl.

g toro, 4roObl BBIPAOOTaTh y CTYAEHTOB OINPEIEIICHHbIE HAaBBIKM pabOThl C
JOKYMEHTaMU PEKOMEHIYeTCs JaBaTh CTYIACHTaM 3aJaHus 110 HOPMAaTHBHBIM M HHBIM
JIOKYMEHTaM.

JU1 MOATOTOBKM K CEMUHAPCKUM 3aHATUSAM HYKHO PACCMOTPETh KOHTPOJIbHBIE BOIIPOCHI,
MpU HEOOXOIUMOCTH 0OPATUTHCA K PEKOMEHIYEMOH yueOHOM TuTepaType U HOpMaTUBHOM 0ase.

KOHTpOosb BBINOJHEHHUST CAMOCTOATENBbHOM paboThl MOXET OCYIIECTBIATHCA IyTeM
IPOBEPKU MpPaBWIBHOCTH pEUIeHHUs 3a7ad, B (opme OOCyX AeHMs NOKIaJ0B WM IyTEM
NPOBE/ICHUS] UHTEPAKTUBHBIX 3aHATUH. [Ipu 3TOM, CTYy/E€HTHI, HE y4acTBYIOIINE B 0OCYKICHHUH,
UMEIOT BO3MOKHOCTh CAMOCTOSTEIBHO MPOBEPUTH CBOU PEILIEHUS] CUTYAI[MOHHBIX 3a]1a4 U, IpU
HE00XO0/IMMOCTH, BHECTH KOPPEKTHUBBI.

Ipumepnvie npakmuyueckue pabomaul

PA3JIEJI 1. Ilonsatue aganTauuy, €€ BUABL, LIEIU U 3aJa4l

CymHoCcTh, METO/BI, CIOCOOBI Tpollecca aganTanuu nepcoHana. CyniHOCTh Tporiecca
aJanTtanuu nepcoHana/ JJokyMeHTHpOBaHUE U TUIAHUPOBAHUE Mporiecca agantanuu. [lonoxenue
00 amanTanuy: TPAKTUYECKOE COCTABICHUE W JOKYMEHTAIMOHHOE O(OpPMIICHHE TMOJIOKEHUS
OPEINpUATHsI, BKIIOYAIONIEE MPHUHIUIBI OOMIETO TMOJOXKEHHs, TMPOrpaMMbl pPabOTHl C
COTPYAHUKOM Ha TIEPHOJ] HCIBITATEIHLHOTO Cpoka (TIaH paboOThl Ha HCMBITATEIBHBIM CPOK,
COLIMOMETPUS, OIIEHKa paOOTHHUKA MOCIIe TPOXOKACHUS UCTIBITATEILHOTO CPOKA), TUIaH BBEICHUS
B JIOJDKHOCTH (JIMYHBIH IU1aH TPOQPECCHOHAIIBHOTO U CITY>KEOHOTO Pa3BUTHS)



PA3JIEJI 2. AcniexThl 1 MOCTPOEHKE TMpoliecca aJanTaliy nepcoHana B OpraHu3annn

VYrpaBineHne MpPOLECCOM aanTallid COTPYIHHKOB. ba3oBble MporpamMmbl aJanTaliyu.
OO6mias (kacaeTcs OpraHu3aliy B 1I€JI0M) BKIIIOYAET B ce0s1: 00111ee MpecTaBIeHne O KOMITaHUH,
MOJINTUKE OPTraHU3alUH, OIJIaTe TPY/a, JOMOIHUTEIBHBIX JIbI'OTaX, SKOHOMHUYECKUX (haKTOpax u
T. I.; clieuanbHas (KacaeTcsi KOHKPETHOIrO MoJIpa3AesieHus] Wik pabodyero MecTa): BKIIOYAeT B
ceOst: QyHKIUY MoIpa3elieHus1, paboune 00sS3aHHOCTH i OTBETCTBEHHOCTD, MPOIICTyPHI, IPABUIIA,
OpeanucaHus ¥ T. I.; MporpaMma ajanTalud Ha mpumepe (QUPMbI «X» BKIOYAeT B cels:
TUTAHUPOBAHKE QIANTALMU COTPYAHHUKA (TIOJIOKEHUE O MOPSIIKE MPOXOKIACHUS UCTTBITATEIIBHOTO
CpOKa, IJIaH paboThl COTPYJHUKA Ha BpPEMS HCIBITATEIHLHOTO CPOKA, MHAWBHIYaJbHBIM IJIaH
pa3BUTHS Ha UCHBITATENBHBINA CPOK, CTAHAAPT MPEANPHUSATHUS, TOJOKEHHUE O HACTABHUYECTBE);
BBEJICHUE B JOJDKHOCTH (MHCTPYKIMS 1O BBEACHHUIO B JIOJDKHOCTb, TEXHOJIOTHUS BBEJICHUS B
JOJKHOCTB); aTTeCTalus MO pe3yidbTaTaM MCHBITATEILHOTO CpoKa (aHKeTa ajanTaiud,
3aKJIIoueHue 0 paboTe COTPYIHUKA B IEPHO]] UCTIBITATEILHOTO CPOKA).
HacraBauuectBo. CocraBieHue ©  JOKYMEHTAallMOHHOE O(OpMIICHHE TIOJNOXKEHUS O
HACTaBHMYECTBe (LeJM W 3aJayd, OpraHu3alus HACTaBHUYECTBAa, OOS3aHHOCTH U IpaBa
HaCTaBHUKA).

PA3JIEJI 3. PazpaboTka u nmporpamMma yIrpaBJI€HYECKOTO IPOEKTa COBEPIICHCTBOBAHUS CUCTEMBbI
aJlanTalyy B OpraHu3aliy.

[Ipodopuenranusa u agantauus. [IpodgeccruonanbHass U OpraHu3alMOHHAs aJanTalus
nepcoHaia. OneHKka W WHCTPYMEHTH AS((OEKTHBHOCTH CHUCTEMBI aJanTaliil TepcoHaIa.
OcoOeHHOCTH aJanTalUy pa3jMyHbIX KaTeropuid coTpyaHukoB. OIleHKa pe3ylbTaToB
MPOXOXKICHUS aanTaluu. AHAJIU3 MpoIecca aganTaiud padOTHUKOB U KOPPEKIUS MPOrpaMm
azanTanuu.

Hepeqeﬂb TE€EM H BOIIPOCOB AJId NOATOTOBKHA K CEMUHAPCKHUM 3AHATUAM

Cemunapcroe 3ansmue mema 1. Ilpogpeccuonanvnas u opeanuzayuoHHas aoanmayusl
nepconaia.

Bomnpocs! u1st 00cyxaeHus:

1. OcobOeHHOCTH Mpoliecca aJanTalli B COBPEMEHHbBIX OpraHU3alusX.

2. Bugpl, popMbl 1 METOBI aJlalTALlUN.

3. Oco0eHHOCTH OIIEHKH U MOTHBAIMH IIEPCOHANIA HA JTale aJanTaluH.

4. YcnoBusl, BAMSIONIME HA YCIEITHOCTh Mpoliecca aJjanTaum.

5. FOpuanueckue acieKThl aanTaluu.

Ilpakmuxym: pa3paboTKa NporpaMMbl alalTalliu A5l KOHKPETHOM opraHu3aiuu.

Cemunapcroe 3ansimue mema 2. IlpodopreHTanust U agantauus

[ens — onucatp nporeccsl MPoPOPUEHTALINN U AN TaIUH.

3agauu:

- IEPEUNCIUTD BU/IbI MPOPOPUEHTALINU U a/IaliTallii paOOTHUKOB;

- OXapakTepu30BaTh HHPOPMAIIHIO 00 alanTaI[il HOBBIX COTPYTHUKOB.

[Tnan

1. CymHocts u BuAbl npodopHeHTANMK W agantanuu. llenw w 3amadym ynpaBieHUs
npodopueHranmeit u amantamnueir. llogpasmeneHus mnpodeccHoHANbHON OpUEHTAIMN U
ajlanTayy 1 uX QyHKIUH.

2. Nudopmanus o mpodopHEHTAIUU MU aJaNTaluyd pPaOOTHUKOB TPEIANPUATHS U €e
obpaboTtka. CTpyKTypa IIEHHOCTEH OPUEHTAIINH MOJIOIBIX PAOOTHHKOB.

3. Kappepa kak cucrema.

BriBoabI:

- IePEUrCIICHBI BUIBI TPOGOPUCHTAIIUH U aanTallui pabOTHUKOB;

- oXapakTepu3oBaHa HH(opMaLKo 00 aganTalli HOBBIX COTPYAHHUKOB.

Cemunapckoe 3anamue mema 3. BUabl aganranuu



1. Kopnopamusnas aoanmayus
Jlnist Toro 4To6b! HayaTh paboTath 3(pPEeKTUBHO, YETOBEKY HEOOXOAUMO MOTYIUTH OTBETHI
Ha BOIIPOCHI, CBSI3aHHBIEC C OPraHU3aAIMEH e TeIbHOCTH KOMIIAHUH, HAIIPUMeEp:

. Kakoe mecto 3anumaet komnanus Ha poiHke? Kak unyt gena? K uemy ctpemurcs?
. KaxoBbI cTpaTernueckue Ueiau ¥ NpUOPUTETbI KOMITAHUU?

. Kto sBisiercs kiitoueBbIMU KiiMeHTaMU? KTO OCHOBHBIMM KOHKYpPEHTaMU?

. Kaxk ocymiectBigercs ynpasienue kommnanuen? Ko npuHumMaer pemeHus?

. KakoBa cTpykrypa koMmnanuu? I'ie kakue noapas3aeacHus paciooKeHbl?

. KakoBa nepruoIMyHOCTh U TEXHOJIOTUS IIJITAHUPOBAHUS U OTUYETHOCTH?

. Kakue neficTByIOT poLeypsl, periiaMeHThI?

. KT0 1 B KakoM nopsike MOANUCHIBAET TOKYMEHTHI?

2. Coyuanvhas aoanmayus

[Ipuxoxas Ha paboTy, YeIOBEK MPUHUMAET T€ HOPMBI MOBEIEHUS U OOLICHUS, KOTOphIE
CYILIECTBYIOT B KOJUIEKTUBE, BKJIFOUYAETCA B CUCTEMY B3aUMOOTHOILICHUN C KOJUIETaMH.

Ha stom sTane oH 3HaKOMHTCS ¢ «aTMOoc(epoil KOMIIaHUUY» — KOPIIOPATUBHOU KYJIbTYpOil.
CoTpyIHUKY HEOOXOUMO MOTYUYUTh OTBETHI Ha CIEIYIOIINE BOTPOCHI:

. Kakoii ctunp 0011eHust IPUHSAT B KOJJIEKTUBE (IPYKEeCKHil, opUuinambrHO-1e10BOi,
OOremMHbBIN, KOMeIU-KIab U T.11.)?

. Kak mpunsTo oOpamarbcs K COTpYAHHMKAM, PaBHBIM O YPOBHIO / JIOJDKHOCTH,
MO TYMHEHHBIM, PYKOBOIUTEISAM?

. EcTh 11 B KOMIIaHWU Kakue-TO TPYIIBI, «Iareps», teppuropun? Kakue mexmy
HUMH B3aMMOOTHOIICHUS?

. C kem o6enats? C keM KypuTh?

. VY Kxoro netu Takoro xe Bo3pacra? Y KOro KOUIKH/COOaKH/peIOKH/NTHIKU? Y KOTO
MOX0XKHe X000, yBreueHus ?

. Uto MOXKHO / HeTb3s1 00CYKIaTh B KypHIIKe, 3a 00e10M?

. K koMy MOkHO / Hesb3sl 00paiaThCs 3a MOMOIIbIO, COBETOM?

3. Opeanusayuonuas adanmayusi.

OOBIYHO MBI TPOBOAMM Ha paboTe OOJBIITYIO YacTh CBETOBOTO JHS. PazymeeTcs, 3T0 Bpems
JIOJDKHO OBITh KaK-TO OPTaHW30BaHO B OBITOBOM IuiaHe. CyIecTByeT Macca OpraHH3aIl[HOHHBIX
MOMEHTOB, C KOTOPBIMH TNPEACTOUT Pa3o0paThbCs HOBUYKY B TEpPBbIE AHH / MeCSIbl pabOTHI.
Hanpuwmep:

. I'ne naxomures tyanet? I'ne MoxkHo KypuTh? I'1e HaxoauTcs cToI0Bast?

. I'te MOKHO pa3MecTUTh CBOU BELIH?

. Kak opopMHUTh NOCTOSHHBIN MPOITYCK?

. Kto Hactpout komnerorep?

. Korpga u rae BeinaroT 3apmiary?

. Kak 35ece nptot vaii / kode? M0KHO JI1 IPUHECTH CBOIO KPYKKY? MOXKHO JI1 TUTH
koge Ha paboyem mecTe?

. MoxHO 1M TMOBECUTh HajJ pabOuyMM CTOJOM IUIaKaT JIFOOMMON POK-TPYMIIbI?
Cemeitnoe poto? Kanenaaps ¢ BugaMu npupozs?

. Kak 3aka3zarh KaHLIENSApHIO, Kyphepa, MallIiHY, IEPErOBOPHYIO KOMHATY?

. K komy oOpararscs 1o noBoly HeUCIpaBHOCTEH B KOMIbIOTepe?

. ['1ie B3SITh MOJIOKEHHBIN KOPIIOPATUBHBIN MOOMIIBbHBIN? Mea.cTpaxoBKy?

. Kak npuHATO cripaBisITh JTHU POXKIEHUA?

CKOJBKO cl1aBaTh Ha MOJAPKH U KOMY?

. Bo ckosbKO PUHATO yXOAUTH AOMOM? MOKHO JI yTpOM Ona3abIBaTh?

. Korma 6yzaer otmyck?

4. Texnuueckas (mexnono2udeckas) aoanmayus

B kaxx0ii KOMIIaHUU UCTIONB3YETCS CBOM HA0Op TEXHUKU U MPOTPAaMMHOT0 00ecriedeHH .
HoBoMy coTpynHMKY B IEpHOJ afanTaluy IPUIETCS:

. 3aoMHUTh HOBBIM Maposib, MPUBBIKHYTH K HOBOM KjaBUAType, HAaCTPOUTH
MOYTOBYIO TPOTrpaMMy, 003aBECTUCh MPHUBBIYHBIMU 3akiafkamMu B «M30paHHOM», 3aHECTH



HY>KHbI€ KOHTAKThI B «AJJPECHYIO KHUTY».

. OcBouTh HOBYIO MOJIeNb TeneoHa, pakca, KOIupa, OpOIIIOPOBIIHMKA U TIP.

. Pa3zo0Opatbcss B BHYTpU(DUPMEHHOW cUCTeMe XpaHEHUs WH()OpMAaIUH, TIE YTO
JICKUT, KaK HAa3bIBAIOTCS HYXHBIE MAIKH.

. OcBouth crnenuduyueckoe Mpou3BoACTBeHHOe (ckiaackoe, [T w  T.m)
00opy0BaHue

. OcBouTsb crienuduieckoe nporpaMmmuoe odecreuenue (bJ1).

5. Ilpogheccuonanvnasn adanmayus
JIaHHBII acIeKT aJanTalld CBsI3aH HEMOCPEICTBEHHO C MPO(ECCHOHAIBHOW CTOPOHON
NESITeIbHOCTH COTPYIHHKA B OpraHM3allii. XBaTaeT JId €My 3HaHWW, YMCHHUN W HABBIKOB WJIH
Tpedyercs noo0ydeHue?
EcTh 1 miepCneKTHBHI y JaHHOTO pabOTHUKA? DTH BOMPOCHI HHTEPECYIOT MEHEIKEPOB
10 TIEPCOHATY U PYKOBOIHTENS MOApa3eieHus. A caMOMy COTPYAHHKY HEOOXOJNMO OCBOUTh
clieyromye npodeccHoHaIbHbIC aCIIEKThl PA0OTHI:

. Hcnonb3yemMble B KOMIIAHUH TEXHOJIOTHH U TEXHUKH,

. Crangaptsl paboTsl; JJokymeHTanus;

. HopMbl, HOpMaTuBBI, TEXHHYECKHUE TPEOOBAHMUS;

. [TepcnekTHBB TPOPECCHOHATBHOTO U KaPhEPHOTO POCTA;
. Bo3moxxHOCTH 00y4YeHMs, MOBBIIICHUS KBaTU(UKALIUH;

. [TapameTpsl OLIEHKH KauecTBa padOThI

6. Ilcuxoguzuonocuueckas adanmayus

JlaHHBIH acTIEeKT B NIEPBYIO OUYEPEIb BKIIOYAET MPUCIIOCOOJIEHNE K ONPEACIEHHOMY, YacTO
OTIIMYHOMY  OT  TPHUBBIYHOTO, pexuMy Tpyaa U  orasixa. Ocoboe  BHHUMaHUE
MCUXO(PU3NOJIOTUYECKON aaNTallMU HYKHO YJCIUTh B CICAYIONIUX CUTYallUsIX:

Cemunapckoe sansmue mema 4. Illporpamma aganranumn

Xopolas mporpaMMa aJantaiydd U OpUEeHTAaluu pabOTHUKAa Ha pabodyeM MecTe HMeEeT
CJIeIyIOIIMEe KaueCTBA: OHA TIIATEJIbHO CIUIAaHUPOBAHA, €€ COJEPYKAaHHE COBEPLICHHO SICHO, POJIU
YYaCTHUKOB IIPOLIECCA YETKO ONPENEIICHBI.

[IpennaraeM Bam omMcaHUE IOCIENIOBATEIILHOCTH AEMCTBHM, KOTOpbIE HEO0OXOIUMO
BBINIOJIHUTh B XOJE CO3AAHMS M pealn3alMd IIPOrpaMMbl ajantanuyd. Bam ocraercs TOIBKO
BBITNIOJIHUTH BCE 3TH JIEUCTBUS, IPEBAPUTEIHHO OMPE/EIINB UCIIOJHUTENEH U CPOKH.

1. CocraBbTe CHHCOK COTPYIHHKOB, KOTOpble BOHAYT B pabouyio Tpymdmy IIo
pa3paboTKe M BHEAPEHUIO0 IporpaMMmbl ajgantauuu. LlenecooOpa3sHO BKIIOUHUTH B ATY
IPYNILy JUHEWHBIX PYKOBOAMUTENIEH U CIIELUAINCTOB OT/ENA KapOB.

2. OnumuTe pe3yiabTaThl, KOTOPBIX BBl XOTHUTE JOCTHYHh C MOMOIIBIO MPOrPaMMEI
anantanuu. Yerkue GOpMyIMPOBKH MOMOTYT JMHEWHBIM PYKOBOAUTENSAM IMOHSTH LIEIH
IIPOrPaMMBI.

3. Knaccuduuupyiite HoBbIX pabOTHUKOB 1o rpynnaM. Onpezaenure TpeOOBaHUS K
IporpaMMam aJIanTaluu AJs Kaxa0u TpyIIbL.

4. CocTaBbTe CIHCOK BONPOCOB, OOBIYHO BO3HUKAIOIIMX Y HOBBIX paOOTHUKOB.

5. CocraBbTe CIMCOK ACHCTBUI HOBOI'O paOOTHHKA BO BpeMs IPOrpaMMBbI a1alTalluu
(MCTIBITATENTFHOTO CPOKA), @ TAKXKE CITUCOK HEOOXOAUMBIX €My CBEJICHUH.

6. PaspaboraiiTe mporpaMmy IepBOTO JHS COTPYTHUKA.

7. CnnaHupyiTe 3KCKypCHM MO OpraHu3aliM, UX cojepxaHue, Bpems. HasHaubTe
OTBETCTBEHHOT'O 32 UX MPOBEJICHUE.

8. Omnpenenute, KakuM 00pa3oM BbI MPEICTABUTE HOBOI'O COTPYIHUKA OCTAJIbHBIM
YJIeHaM KOJUJIEKTHBA, YTO BBl PACCKaKUTE (HUITMILETE) O HOBUYKE.

9. TlonroroBbTe KOMIUIGKT IM€YAaTHBIX MAaTe€pHajoB, BKIIOYMB B HEro IO
HEOOXOUMOCTH CIIEYIOIINE Pa3Aebl:

o Muccus KoMnaHuH, UCTOPUSI KOMIIAHUH;

o KopnopatusHas KyneTypa,

o Ilonoxenue o nepconaie, BHyTpu(UpPMEHHBIE OTHOLLICHHUS;



o OpraHu3alMOHHAs CTPYKTypa, IOJIOKEHUE O MOAPA3JeNeHUH, AO0JKHOCTHAS
UHCTPYKLIHUS;
TexHonoruu paboTel, TEXHHKA 0€3011aCHOCTH;
CHucoKk COTPYAHHMKOB C yKa3aHHEM JOJDKHOCTH, pabodyell KOMHAThI, HOMeEpa
tenedona, e-mail;
o Cnucok OTBETOB Ha Ham0OoJjee CTaHIAapTHbIE BOIIPOCHI HOBUYKOB, C YKa3aHHEM
JIMILL, K KOTOPBIM MOKHO OOPAaTUTHCS U1 JONOJHUTEIbHBIX Pa3bsiCHEHUH;
10. Onpenenute HEOOXOIUMOCTD CIIEHUATBHBIX YU€OHBIX MEPOIIPUATHH 110 OCBOCHUIO HOBBIM
COTPYAHUKOM CBOUX JOJPKHOCTHBIX 00S3aHHOCTEH.
11. Onpenenute KpUTEPUM YCIEIIHOCTU MPOXOXKIAEHUSI UCIIBITATEIBHOIO CPOKA, BapHAHTHI
€ro IOCPOYHOI'0 MPEKPALICHHUS.
12. Onpenenure ¢GopMmy IMpenocTaBICHUs OOpAaTHON CBSA3M OT HOBOI'O COTPYJHHKA U €rO
HACTaBHUKA O XOI€ aaNTallMOHHOIO Ieprojia (UCIbITATEIbHOTO CPOKA).
13. PazpaboraiiTe mporpammy IOABEICHHUS WTOTOB HCIHBITATEIBHOTO CPOKAa M IEPEBOAA
COTPYAHUKA B OCHOBHOM LITAT.
He nmpaBna 51, 70BOJIBHO BHYIIUTEIBHBIN cIMCOK JericTBUil. Ho kak Obl HU OBLIO TSIKENO,
9TH JeMCTBUS HEOOXOIUMO BBIITOJHUTD U1 NOBBILIEHUS 3()(hEKTUBHOCTH pabOThl KOMITAHUH.

Cemunapckoe 3ansimue 5.

CUTYALIUA

Otnueckuit  Bonpoc «Kamns  kameHb TouuT». W B OpraHuzaunusx — TOXe.
HeynosierBopeHHbIe paOOTHUKH (OCOOCHHO T€, KTO MPUBBIK «JICIUTHCS» CBOMMH YyBCTBAMH C
MEHE/KEpaMH) CIHIIKOM YacTO TONB3YIOTCS HE3aclIy)KeHHbIM BHUMaHueM. Hepenko
PYKOBOJUTENIN YACISIOT 0c000€ BHHMaHWE TPEOOBAaHUSAM («CKaHMAIUCTOBY» — OHHU HMMEIOT
BO3MOXXHOCTh BbIOOpa pabouymx 3aJaHuil WU TONTy4yaloT HoBeifliee obopynoBanue. Ho moka
MEHEKEPHl TMPEANPUHUMAIOT TEPOMYECKHUE YCHJIMS, HaIpaBlIEHHbIE Ha YAOBIIETBOPEHUE
NOTPEOHOCTENl HENOBOJBHBIX, OONBIIMHCTBO «HOPMAJBHBIX» COTPYIHUKOB YYBCTBYIOT ceOs
VIIIEMJICHHBIMU, PE30HHO CUUTasl, YTO TAKOE «HEOOBIYHOE)» OTHOIIEHUE K CKaHIAJIMCTaM TPYAHO
MPUYUCIUTE K 00pa3iiaM CIpaBelTHBOCTH.

PykoBomuTens oxazaiics «MEXIy JABYX OrHei». [IpiTasch yMEHBIIUTh YYBCTBO
HEYJIOBJIIETBOPEHUS Y «U30paHHBIX», MEHEIKEP PHUCKYET BbI3BaTh Ha Ce0s «OTOHBY» IIUPOKHX
«maccy. Ho ecmiu oH UTHOpUPYET MPOsIBIICHUS HE JIOBOJIBCTBA, «MH(EKIINS MOXKET IPEBPATUTHCS
B «3MHUAEMHIO» U PaCIPOCTPAHUTHCS Ha APYTUX COTPYAHUKOB. I 1€ e BhIXoA?

Cemunapckoe 3anamue 6.

CUTYALIUA

JlomonnHUTE TPHUBEACHHBIE HIKE METOJBI YAOBIETBOPEHHUS MOTPEOHOCTEH BBICIINX
YpOBHEI COBPEMEHHBIMH METOAAMM OOOTalIeHUs XapakTepa M COJAEp)KaHUs TpyAa, a TaKke
METOJIaMHU TPHUBJICUEHUST PAOOTHUKOB K TPOIECCY MOATOTOBKH W TMPHUHITHS YINPaBICHUECKUX
petieHui. YKaxkute pe3epBbl MOBHIICHUS d(Q(PEKTUBHOCTH TPy/Aa B 3TOW 00JACTH M TIPUYUUHBI,
3aTPYAHSIONIME TPUMEHEHUE 3TUX METOJI0B B PoccuM B pa3iMyHBIX OpraHU3alMOHHBIX
CTPYKTYypax.

MeTo/b1 yIOBIETBOPEHHS MOTPEOHOCTEH BHICIIUX YPOBHEH

ConuanbHble TOTPEOHOCTH:

[J mopy4eHue CoTpyJHUKaM pabOoThl, KOTOPAast MO3BOJIHIIA OBl UM OOIIATHCS;

[J co3naHue Ha pabounX MecTax JyXa eIMHON KOMaH/IbI;

[J mpoBeJeHUE NEPUOJUUECKUX COBEIIAHUM C MOJAYMHEHHBIMUA HE TOJBKO JJISl IPUHATHUS
CTpaTeTUUYECKHUX PEIICHUM, HO U I OOCYXKICHUS TEKYIIIUX BOIPOCOB;

[ monmnepka HeQOpMalbHBIX TPYII MPU YCIOBUU, YTO OHHM HE HAHOCAT pPEasbHOTrO
yiep0a opraHu3aIv;

[J co3maHMe YCIOBHMM MJis COLMAIbHOW AKTUBHOCTH PAOOTHHUKOB BHE OpTaHU3AIIHH.
[ToTpebHOCTh B yBa)KEHUU:

[] TOCTOSHHOE YBEJIMUYEHHE COMACPKATEIbHOCTH pPA0OT COTPYIHUKOB; obOecreucHHe



3¢ pexTUBHOM 0OpATHOM CBS3U C pe3yJbTaTaMU
) paboT 1 peakiueit pyKOBOIUTENIS,
[] moompeHne JOCTUTHYTHIX PE3yJIbTaTOB;
[} mpuBNIeUEHNE MOTYMHEHHBIX K (DOPMYTHMPOBAHUIO LIEJIeH 1 pa3padoTKe pelIeHui;
[] nenerupoBaHKe MOTYMHEHHBIM IOCTATOYHBIX MIPAB U MIOJTHOMOYHIA;
[ mpoJABMKEHHE MOAYNHEHHBIX 110 CIIY)KEOHOU JIECTHHIIC;
(] obecrieueHre 00y4YCHHS U TIEPETIOATOTOBKH TOAYNHCHHBIX;
[] KOTOpBIE MOBBIIIAIOT YPOBEHb UX KOMIIETEHTHOCTHU. [I0TpeOHOCTh B CAMOBBIPa)KEHUH:
(] To4yHOE Ompe/IeNICHHE U pealln3alus MOTSHIIMAIA KaKI0T0 PA0OTHUKA;
0 MOPpY4YCHHUEC NOJYNMHCHHBIM CJIOXXHBIX U BAXKHBIX 3aI[aHI/II71, Tp€6yIOH_II/IX MOJIHOH oTaa4u,
(] moomipeHHWe ¥ pa3BUTUE TBOPYECKUX CIIOCOOHOCTEW TIOJAYMHEHHBIX W CBOHX
COOCTBEHHBIX.

Cemunapckoe 3auamue 7

CUTYALIUA

UtanbsHCKU TpeAnpuHUMATeNh IIAHUPYET OTKPBITh CETh MULIEPHA B Pa3IUUHBIX
roponax Poccuiickoit ®@enepanuu. B 2001 roay momkHbI OBITH OTKPBITHI JIBA PECTOpPAaHA B
Mockge. Ilpurnamiennas cTpouTelbHas KOMIIAHUSA JOJDKHA 3aBEPIIUTh OTACNIKY 3[JaHUNl B
despane 2001 rona. [lepBble MOCETUTENN JODKHBI TTOMPOOOBATh UTABSIHCKYIO MUIIY B KOHIIE
anpensi. B kaxxaoM pecropane npeamnonaraetcst oociyxutsb 10 100 mocetureneit oAHOBpEMEHHO,
YTO MO pacueraMm norpedyer (s oJHOW muiepuu) 6 moBapoB, 6 MOMOIIHUKOB MOBAapoB, 15
odpunmantoB, 4 6apmenoB, 10 BcmomorarenbHbIX padounx. B suBape 2000 roma paborano 5
COTPYJIHHUKOB: AUPEKTOP IO NEPCOHAY, KOMMEPUECKUN AUPEKTOP, /IBa AUPEKTOPA PECTOPAHOB,
ACCHCTEHT.

Bormpocsr

1. Onpenenure peanbHbIC MOTPEOHOCTH B IepcoHalie Ha (eBpaib u anpenb 2001 roaa.

2. Kak utanbssHCKUN MpEeANPUHUMATENIb MOXKET PEIIUTh MpodemMy npuema rnepconana? C
KaKUMH TPYJHOCTSMHU OH MOXKET CTOJIKHYTHCS?

3. Kakue MeTonbl IpUBIIEYEHHS KaHIUIaTOB MOKHO HcIoyib30BaTh? Kakomy merony Bol
ObI OT/AAJIM MTpeOoYTEeHUE?

4. Kak opraHu3oBaTh MNepBUYHBIN O0TOOp KaHaugatoB? Ha kakue meroabl ciemyer
00paTuTh BHUMaHUE MIPU BIOOpE MOBApOB, OPHUIIMAHTOB, BCIOMOTaTeIbHOTO epcoHaa’?

5. KTo momkeH nmpuHUMATh pEIICHHE O IpuemMe Ha paboTy?

6. Kax opraHn3oBaTh MHTErpalyi0 HOBBIX COTPYAHHKOB B KOMIIAHHIO, KOTOPasl TOJIBKO
HauyMHaeT paboTath?

TecToBBIC 3a1aHUA

1. Kaxkue u3z npusedennuvix Hudice 8blCKA3bI8AHULL MOICHO CHUMAMb 3A0AYaAMU
npogopuenmayuu?
a) CO3/IaHUE YCIOBUU UL pa3BUTHUS MpOPECCHOHAIBHO  3HAYUMBIX

CrocoOHOCTEH OynyImux pabOTHUKOB;
0) co3ganue yciIoBuil 1715 00yueHus, mepeoOyueHus U MOBBIIICHUS
KBaTM(pUKaKU pabOTHUKOB B OPTaHU3AIINH;
B) ONpEICTICHHE COOTBETCTBUS MICUXO()U3NOIIOTHIECKUX U COITUAITEHO-
MICUXOJIOTHYECKHUX KadecTB paOOTHUKOB 3aHUMAEMOW UMHU JJOTKHOCTH;
T') OTIpeNIeIeHue COOTBETCTBHSI MICUXO(PU3UOIOTHUECKIX M COIIMATHHO-
MICUXOJIOTHYECKHUX Ka4eCTB paOOTHUKOB, OOPATUBIIUXCS 32 KOHCYIbTAIMEH, MPOPECCHOHATHHBIM
TpeOOBaHUSAM U30PAHHOTO MMM BHJIA TPYIOBOH JIEATEITHHOCTH.

2. Aoanmayus — smo...
a) mpucrnocobyieHne pabOTHUKA K HOBBIM ITPO(ECCHOHAIBHBIM, COIIMAIBHBIM U
OpTraHU3aIMOHHO- SKOHOMHYECKUM yCIIOBHUSAM TPYIa;
0) B3aMHOE TTPUCTIOCOOJICHNE paOOTHUKA U OpTaHU3AINH ITyTEM MTOCTETICHHOM
BpabaThIBAEMOCTH COTPYTHUKA B HOBBIX YCIIOBUSX;



B) MPHUCIIOCOOJIEHNE OPTaHU3alMH K U3MEHSIOIIMMCS BHEILIHUM YCIIOBHSIM.

3. Hccneoosanus nokasviearom, umo 6oaee noaio8uHbl paccMompeHHbX OpeaHu3ayull
3anoaHAIOM OOLUUHCINBO BAKAHMHBIX MeCH NEPEUYHO20 PLIHKA MPYOd 3d CYem 6HEUHUX
UCMOYHUKO8 NpUBJIeYeHUs NepConana: a) aa;

0) HeT.

4, Kaxk obecneuumsv s¢hpexmusnyto unmezpayuro H06020 COMpyOHUKA 8 OP2AHUZAYUIO
(ykazamv npu HeoOX00UMOCIU HECKOILKO 8apUAHMO8)?
a) IOCTOBEpHAs U MOJIHAs TpeABapUTeabHast HHpopManus 00 OpraHu3aluy U
MoJIpa3/ielieHuH, T1e MPEACTOUT PaOOTHUKY TPYIUTHCS;
0) UCTIOIB30BaHKE UCTIHITATEILHOTO CPOKA JIJISi HOBUYKA;
B) peryJsipHble coOeceI0BaHUSI HOBUYKA C PYKOBOJIUTENIEM €ro MoJIpa3aesieHus
U TIPEJICTABUTEIIEM KaJPOBOU CITyKOBI;
I') BBEJICHUE B JI0JKHOCTb.
5. Kaxoii komnnexc kadposwix meponpusmutl ymeHvaem npumox Ho8vix aoetl U uoetl 8
opeanuzayuro?
a) MPOJIBIKEHUE U3HYTPH;
0) KOMIIEHCAI[MOHHAs [TOJIUTUKA;
B) MOJUTHKA HaiiMa;
T') HCIIOJIb30BAHNE MEXKTYHAPOIHBIX KaJIPOB.
6. Ycenex 6 noucke pabomer konkpemuvim compyOHUKoOM 3a8ucum (npu Heobxooumocmu
VKA3amb HeCKObKO):
a) OoJblIIe OT TPAMOTHOCTH, YeM OT MPU3HAHHOTO MAaCTEPCTBA;
0) oT M0O03HATEIHLHOCTH;
B) OT 6€30TBETCTBEHHOCTH;
') OT 3HAHUSI MHOTHX SI3BIKOB.

1. Ilpoyecc npueneuenus kanouoamos, cCOOmeemcmaylowux OaHHou pabome, ecmn.:
a) HaliM nepcoHana;
0) MpoABMKEHUE TIEPCOHATIA;
B) OIICHKA [€pCOHANa;
r) oTOOp MepcoHaia.

8. Tom ghaxm, umo pexpymepwl (MeHeOHcepvl NO HALIMY) peOKO 001a0am NOIHOMOYUAMU
npeonodcUums  pasmep sbInaIam naamesicell,  NPesuIUAIOUULL
YCMAHOBNEHHbII, ABNIAEMCSL CBUOCMENbCMEOM:
a) HEJIOCTaTKOB BHYTPEHHUX MCTOYHHUKOB HaliMa;
0) JOCTOMHCTB BHEIIHUX UCTOYHUKOB HaiMa;
B) HEJIOCTATKOB BHEIIHUX MCTOYHUKOB HaliMa;
') JOCTOMHCTB BHYTPEHHUX HCTOYHMKOB HaiMa.

9. Jtoou, npuxooswue 6 omoen Kaopos 8 noucke pabomvl, eCmoy.:
a) CaMOIIPOSIBUBIIIMECS KaHIANUIATHI,
0) 6e3paboTHBIE;
B) HEKBATH(PUIIMPOBAHHbIE PAOOTHUKH.
10. Kpatkast TpynoBas Ouorpadust KaHAuIaTA SBISETCS:
a) mpodeccuorpaMmMmoi;
0) KapbeporpaMMoN;
B) aHKETOW COTPY/IHUKA;
T') PEKJIAaMHBIM OOBSBICHUEM.

11. K nHaumenee oocmosepnvim mecmam omoopa KaHouodamos OmHocImcs (npu
HeobX00UMOCMU YKA3AMb HECKOILKO):
a) TMICUXOJIOTUIECKUE TECTHI;
0) mpoBepKa 3HaHUM;
B) MpoBepKa Mpo(ecCHOHATBHBIX HABBIKOB;
) rpad)UYECKHE TECTHI.



12. Haubonee 0ocmoseprvim memooom oyenku cnocoonocmell KAaHOUOAMa 8blNOJHAMb
pabomy, Ha KOMOPYIO OH 6yOem HaAHAM, AGNACMCA:
a) TICUXOJIOTUIECKUE TECTHI;
0) mpoBepKa 3HaHUM;
B) MpoBepKa Mpo(ecCHOHANTBHBIX HABBIKOB;
r) rpadUUecKuii TecT.

13. P50 kxonkpemuvix mep, HeoOX00UMBbIX 011 NPUHAMUS PeULeHUsL O HAlIMe HECKOJIbKUX U3
B03MOJCHBIX KAHOUOAMYD, eCMb:
a) oTOOp KaHAHWIaTOB;
0) HaiiM paboTHUKA;
B) 0100 KaHAMIATOB;
I') 3aKJIF0YEHNE KOHTPAKTA;
1) IPUBJIEUEHUE KAHAUIATOB.

14. Kosgppuyuenm, onpedensiemvlii Kax omHoweHUe KOIULeCmea NPUHAMbIX Ha pabomy no
O00IHCHOCTNU U OOWUM YUCTIOM NPEMEHOEHMO8 HA MY O0IAHCHOCIb, eCb.
a) KO3 (PUIMEHT TEeKyUeCTH;
0) ko punmeHT pexpyra;
B) K03 purmeHT oTé0pa;
r) Koo duureHT moadopa.
15. Ymo npedcmasnsem npoyecc noobopa nepcouana?
a) CO3JJaHMEe JIOCTATOYHO TPEJCTABUTEIHLHOTO CIIUCKA KBATH(DUIIMPOBAHHBIX
KaH/MJIaTOB Ha BAKAHTHYIO JIOJDKHOCTB;
0) mpreM COTPYIHUKOB Ha padoTy;
B) nporiecc CEIICKITUU KaHIMJIATOB, O0JIQJAI0NIMX MUHHUMAaJIbHBIMU
TPeOOBAHUSMU ISl 3aHATHUSI BAKAHTHOM JTOJDKHOCTH.

16. Keanuguyuposannwiii nepconan nabupams mpyounee, yem HeK8anIuGuyuposanuwiil. B
nepsylo ouepeosb, 3Mo C8:A3aHO ¢ (Npu HeoOX0OUMOCU YKA3AMb HECKONbKO):
a) IPUBBIUKOMN TeX, KTO paboTaer;
0) mpreMoM N0 PEeKOMEHIaTeNIbHBIM MHChbMaM;
B) TpeOOBaHHUEM CO CTOPOHBI CaMO PabOTHI;
I') HEIOCTaTOYHOU MPaKTUKOM Habopa.

17. Kax opeanuzayus modcem npugneub npedCmasumenbryio Spynny Kanouoamos s
3amewjeHuss BaKAHMHOU OOJIHCHOCIU (NPU HE0OXOOUMOCMU YKA3AMb HECKONbKO) ?
a) OpUEHTAIUS Ha IPUBJICUYCHUE KaHIUIATOB HA BAKAHCHUIO HA COOCTBEHHBIC
pecypcsl;
0) opueHTaIs Ha PUBJICYCHNE KaHAUIaTOB Ha BAKAHCHIO HAa BHEIIHWE MICTOUYHUKHU paboueit
CHUIBI,
B) OpHUEHTAlMs Ha MMOMCK KaHU/1aTOB BHYTPH OPraHU3aLUH MIPH YCIOBUU
UCTIOJIB30BaHUS XOTS OBI IBYX METO/IOB MPUBJICUCHHS KaHAUIATOB CO CTOPOHBI;
') OpHEHTAIUS Ha IPUBJICYCHNE KaHAUIATOB U3BHE OpraHU3alluu Mpu YCIOBUU
UCTIOJIB30BaHUs OJHOTO METO/Ia TMIOMCKA KaHIU/IaTOB BHYTPH OpTaHU3aIINH.

18. Kaxue memoovl npusneuenus kaHouoamos mo2ym 0vims peKOMeHO0B8AHbL UHCTMUMYMY,
uwywemy 3ameny 3aeeoyiowmemy Kkageopot oyxeaimepckozo yiema (npu Heobdxooumocmu
YKA3ame HeCKObKo) ?

a) MMOWCK BHYTPH OpTaHU3AIINH;

0) moa0O0p C MOMOIIBIO COTPYAHUKOB OPTaHU3AINH (K10 CBS3SIM»);
B) CAMOITPOSIBUBIIIHECS KaHTUIATHI;

') OOBSIBIEHUS B CPEJICTBAX MacCOBON MH(POPMaLIUY;

1) TOCYJJapCTBEHHBIE ar€HTCTBA 3aHITOCTH;

€) 4acTHBIE areHTCTBa 10 NOA00pY MepcoHaa.

19. K npeumywecmeam enympennux ucmoyHuKo8 Hauma OmHocam (8blopame npasuibHvle
omeembwl):



a) HU3KME 3aTpaThl Ha aJallTalUIo IEpCOHAIA;

0) yMEeHbIIIEHUE YTPO3 BOZHUKHOBEHUSI HHTPUT BHYTPU OpTaHU3aIUH;
B) MOSIBJIEHUE HOBBIX UMITYJIbCOB JJISl PA3BUTHS;

') pOCT IPOU3BOJUTENILHOCTH TPYAa;

J1) IOBBIIIEHUE MOTUBALIMY, CTEIIEHU YJOBJIETBOPEHHOCTH TPYIOM.

20. K nedocmamkam @HewHUX UCTMOYHUKO8 NPUGIedeHUsl NePCOHALA OMHOCIM (8blOpamy
npasuibHvle Omeenvl).
a) HU3KHE 3aTpaThl Ha aJanTaIuIo IepCOHAa;
0) yMEHbIIIEHHE YyTPO3 BOSHUKHOBEHUSI HHTPUT BHYTPH OpraHU3AINH;
B) MOSIBJICHUE HOBBIX UMITYJILCOB JIJIsl PA3BUTHS;
') pOCT MPOU3BOUTEILHOCTH TPY/Q,;
) TOBBILLIEHNE MOTUBALIUU, CTETICHU YIOBJIETBOPEHHOCTH TPYIOM.
21. Kaxosvl npuuunbvl 661c6000ico0enuss pabOMHUKO8 8 Op2aHu3ayuu (Npu HeobXo0uUMocmu
VKa3amuv HEeCKOIbKO)?
a) CTPYKTYpPHBIE CJIBUTH B IIPOU3BOICTBE;
0) nmepemelnieHue paOOTHUKOB BHYTPU OPTaHU3AIMU U 32 €€ MPEACIIbI;
B) TEKY4YE€CTb KaJIpOB;
T') IOBBIILIEHUE TEXHUYECKOTO YPOBHS IIPOU3BO/ICTBA,
1) I3MEHEHHE 00HEMOB MPOU3BOJICTBA;
€) YMEHbBIIEHHE CMEHHOCTH PadOThI MPOM3BOACTBEHHBIX MOAPa3ICICHUN
MIPEANPUSTHS,
) cTpemIleHue paboToaaTess K KaYeCTBEHHOMY U3MEHEHHIO CTPYKTYPbI
nepcoHala.

22. Paszeumue nepconana — smo...
a) nporecc MOJATOTOBKH  COTPYOHHKA K BBITIOJTHCHUIO HOBBIX
MPOM3BOJICTBEHHBIX (D)YHKIIUH, 3aHSITHIO HOBBIX JIOJDKHOCTEH, PEIICHUIO HOBBIX 3a71ay;
0) mpolecc HeTMOCPEICTBEHHOM IMepeladyl  HOBBIX MPOGECCHOHATBHBIX
HABBIKOB HWJIM 3HAHUHW COTPYAHHKAM OpPTaHU3AIINH;
B) CHCTEMa B3aWMOCBSI3aHHBIX BUIOB JICATEIBHOCTH, HEOOXOIMMBIX, YTOOBI TAPAHTUPOBATH
oprau3aiuu 3P GeKTUBHYIO YIPaBIEHYECKYIO CTPYKTYpY U MEHEDKEPOB
JUTSL JOCTYDKEHHSI OPTaHU3alMOHHBIX TIETIeH;
I') IPOLIECC U Pe3yIbTAT YCBOCHUS CUCTEMAaTU3MPOBAHHbBIX 3HAHUN, YMEHUH, HABBIKOB U CIIOCOOOB
MOBEJICHHS, HEOOXOIUMBIX JUIS TTOJTOTOBKH Y€JIOBEKA K KHU3HH U TPYIY;
1) IpOIIecC U pe3ysbTaT MOJArOTOBKU YEI0BEKa K OIpeIeIEHHOMY BUAY TPYJOBOH JEATEIBHOCTH,
MOJTBEPKICHHBIN JIOKyMEHTOM 00 OKOHUYaHHH COOTBETCTBYIOIIETO YI€OHOTO 3aBEICHHS.

23. Kaxue memoouwl naubonee aghghekmusHvl 0151 00yUeHUss NEPCOHANA NOBEOEHUECKUM
HABbIKAM (8edeHue nepe2o8opos, nposedeHue 3aceoanuli, paboma 6 epynne) ? Ilpu
HeoOX00UMOCMU YKA3amb HECKONbKO:

a) UHCTPYKTAX;

0) potarus;

B) YYCHHUYECTBO U HACTABHUYECTBO;

T) JeKUUs;

1) peleHne Kenc-CcTaanc;

€) IeTIOBBIC UTPHI;
K)camooOydeHue.

24, Kaxue memoovwr naubonee s¢gpgpexmusHwvl 0151 006yUeHUs MeXHUUECKUM Npuemam (eederue
byxeanmepckozo 6anamca, pemoum 21eKmpoosuecameinei, npuem KOMMYHATbHbIX niamedicell,
pacdem npoyeHmos no 8KIA0aAmM) (npu HeobX0OUMOCMU YKA3AMb HECKOIbKO 0MEemoas)?

a) UHCTPYKTAXK;

0) poTarus;

B) YUYCHHUYECTBO U HACTABHUYECTBO;
T) JeKLUs;

1) peleHue Kec-craauc;



€) IeTIOBBIC UTPHI;
kK)camMooOydeHue;
3) «cuas psom ¢ Hemmm.

25. 1o xaxum xkpumepuam Buvl oyenunu 6v1 3¢pghexmusrnocms npocpammol 06yueHus sl
KIepKo8 (Npu HeoOX00UMOCMU YKA3AMb HECKOIbKO)?
a) U3JepKKAM 00ydeHus;
0) BHyTpEHHEMY KPUTEPHIA;
B) BHEIIHEMY KPUTEPHIO;
T') ICUXO3MOIIMOHATBHOMY KPUTEPHIO.
26. Ilo xaxum xkpumepuam Buvl b1 oyenunu 3¢pghexmusrnocms npocpammovl 00yyeHuss Oisl
CReyuanucmos8 cCmpaxosoi KOMRNaHuu (npu HeobXo0UMOCmu YKa3ams HeCKOIbKO):
a) U3JEPKKU 00ydeHUS;
0) BHYTpEHHEMY KpUTEPHIL;
B) BHEIIHEMY KPUTEPHIO;
I') ICKX03MOIIMOHATILHOMY KPHTEPHIO.
217. Ilo kakum xkpumepusam Bovi 6v1 oyenunu s¢hghexmuenocmos npoepammul 06yuerus
MeHnedHcepos (npu HeobXoouMocmu YKa3ams HeCKoaAbKo)?
a) U3IepKKaM 00y4YeHHUS;
0) BHyTpEHHEMY KPUTEPHH, CBI3aHHOMY HEMOCPEICTBEHHO C CO/ICPKAHUEM
IPOrPaMMBl;
B) BHEIIHEMY KPHTEPHIO, XaPaKTEPHU3YEIIEMY YPOBEHD BIMSHHS IIPOTPAMMBI
00y4deHHs Ha TOCIEAYIOIIYIO JesITeIbHOCTh 00YYaroIIerocs nepcoHana;

r) IICUX03MOLIMOHAJIBHOMY KPUTEpHUIO,  CBA3aHHOMY C YPOBHEM
YIIOBJIETBOPEHHOCTU 00yUeHUEM paOOTHHUKOB.
28. Kaxoii memoo nossonsem naubonee mouno onpederums xapaxkmep u cooepiicanue

nompebHocmu 8 ooyuenuu nepconana?

a) aHaJM3 UCTIOTHEHHS paboTHI;

0) orieHka 3HEeKTUBHOCTH JIEATEILHOCTH TIEPCOHAA;

B) aHANU3 MPOOJIeM B TUHEHHO-(YHKIIMOHATBHBIX MOAPa3IeICHHSIX;
r) 0aJIaHCOBBIM METO/I.



[Tpunoxxenue 2

OueHoYHBIE CpeICTBA /151 NPOBe/IeHUs POMEKYTOUYHOI aTTecTalluu
yeMble pe3yJabTaThbl 00y4eHHs  OLlEHOYHbIE CPeACTBA /1JIs1 POBeIeHUsI MPOMEKYTOYHOM aTTeCTAlMU:

a) [laann

Kon
WHJIUKaTOpa

NHaukatop JOCTHKEHUS KOMITETCHIIUN

OneHouHble CpeacTBa

IIK-2: Cnoco6en pa3padoraTh npeaioKeHus: 1o odecrnevyeHuIo nNepcoHanioM, GopMHPOBAHMIO CHCTEMb] OLIEHKH, Pa3BUTHS, OILIATHI TPY/IAa,
KOPHOPATHBHBIM COLMATBHBIM IPOrPAMMAaM H COIMAJIBLHOM NMOJTUTHKE

I1K-2.1:

DopMUPYET CUCTEMY OILIATHI U
OpraHu3aluu Tpyaa

Hepeueub meopemuidecCKux 6onpocoe K zauemnty:

RRoOo~NoO~wNE

15.
16.
17.
18.
19.
20.
21.
22.

0.
1.
12.
13.
14.

[lonsTue agantanuu
Llenu nporpamMmel aganTanuu
Krnaccudukanuu sBneHus ajantanuu
Drarnbl aganTanuu
Meroas! agantauuu
HcneiTatenbHbli CPOK
AJlantanys MOJOJIbIX CIIEHHAIMCTOB
[IporpaMMma BBeieHUS B JOTKHOCTD
HacraBHn4ecTBO U KOHCYIBTUPOBAHUE
Pa3BuTune yenoBeyeckux pecypcon
OneHkKa yCremHOoCTH NpOX0KIECHUS aJanTalun
[Tokazarenu 111 oueHKH 3P (HEKTUBHOCTH MEPCOHATIOM B HAIIPABJIEHUH a/1allTalluu
[Ipodopuenranus u aganranus
Buenpenue cucremsl arrectaniuu wid GopmaiabHOi oneHku. CTpyKTypa mporecca
aTTecTaluu
[Ipomeccr! mpodopreHTaNK U aanTaIuN
Bunel npodopueHTanmu u agantanuu pabOTHUKOB
CymHOCTb ¥ BUJIbI TPOPOPUEHTALINU U aAANTAlUU
[IpodeccrnonanbHas U opraHu3alMOHHAs alanTalus IepcoHana
enu u 3amaun yrpasiaeHus NpoGOpUCHTAMEH U aanTaIuen.
[Toxpaznenenus npodeccnoHaTbHON OPHEHTAIIMY U aJJaNTalllK U uX pyHKINUN
CtpyKTypa LIeHHOCTEW OpHUEHTAI[UN MOJIO/bIX pAOOTHHUKOB.
B3aumogneiicTBie ciayxObl YOpaBiIeHHsS TEPCOHAIOM C PYKOBOJIUTEISIMH B
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I/IH,I[I/IKaTOp JOCTHIXXCHHA KOMIICTCHIIMH

OneHouHble CpeaCcTBa

IPOLIECCE aTTECTaIHH.

23. B3auMOCBS3b OLICHKH NEPCOHANIA M aTTECTAllMU C JAPYTUMH 3JIEMEHTaMH CHCTEMBI
YIIPABJICHUS IEPCOHAJIOM.

24. OnpenieneHre M OMKMCAaHHE LENU aTTecTalMd. BO3MOXKHOCTH couyeTaHHs Lened H
obecrieyenne nx 6eckoHPIUKTHOCTU. Kpyr arTecTyembIX.

25. MeTo/pI TpOBE/ICHHS ATTECTAIHH.

26. KpuTepun olieHKH U pa3paboTKa CUCTEMBI KDUTEPHEB OIICHKH.

27. AHanu3 pe3yJIbTaToB aTTeCTALUH, TUIAaH MEPOTIPHUSTHIHA

[1K-2.2:

Pa3pabaTbIBacT KOPIOPATUBHYIO KYJIbTYPY
U COLIMAJIbHYIO TIOJUTUKY, CUCTEM
MOTHUBAMH, 3PPEKTUBHOCTH, OLIEHKHU U
pa3BUTHUSI [TEpCOHANA

Ilpumepnvle cemunapckue 3a0anus 011 3avema

Cemunapckoe samsmue mema 1. IIpodeccMoHabHAsE W OPraHU3ALMOHHAS
ajanTanus nNepcoHasa.

Bonpoce! 1u1st 06cyxneHus:

1. OcobGenHocTH Mpoliecca aJanTalii B COBPEMEHHBIX OPraHU3alNsIX.

2. Bunpl, GopMbl 1 METO/IBI a/laliTAI[UH.

3. Oco0eHHOCTH OIIEHKH U MOTHBAIIMH ITEPCOHANa Ha dTare aJanTaiuHu.

4. YcioBusi, BIUSIONIUE HA YCIIEITHOCTH MpOoIecca ajanTaluu.

5. FOpunnueckue aceKkTsl aJanTalni.

Ipaxmuxym: pa3paboTKa MporpamMmbl aJIanTaluy A1 KOHKPETHONU OpraHU3aliH.

Cemunapckoe 3anamue mema 2. IlpodopueHTAIHS H ATANITAIUS

[{enb — onucath mporecchl NpodOoprueHTAINH U aAaNTalllu.

3agaun:

- IEPEUUCIIUTH BU]IbI MPO(YOPUEHTALINY U aIalTAI[TN PAOOTHUKOB;

- OXapakTepu30BaTh HH(POpPMAILIHIO 00 aJanTallii HOBBIX COTPYTHUKOB.

[Tnan

1. CymHocTh u BUABI IpoopreHTanuu u agantanuu. Llenn u 3amaumn ynpaBieHus
npodopueHtanmet u amantanuend. [lompasnenenus npodeccHoHATBHOM OpPHUEHTAUA U
aJanTanuy u uxX QyHKIUH.

2. Uadopmanms o npodOpUECHTAMH U alallTallid PAOOTHUKOB MPEANPUATHS U €€
obOpaboTka. CTpyKTypa IEHHOCTEH OPUEHTAIIMH MOJIOIBIX PAaOOTHHKOB.




Kon
WHJIUKaTOpa

I/IH,I[I/IKaTOp JOCTHIXXCHHA KOMIICTCHIIMH

OneHouHble CpeaCcTBa

3. Kapbepa kak cucrema.

BriBojrbr:

- IEPEYHCIICHBI BUIbI TPOGOPHEHTAIIMH U aJalTallii pAOOTHUKOB;

- 0XapakTepu3oBaHa MH(OpMAIHIO 00 aAanTali HOBBIX COTPYAHUKOB.

Cemunapckoe 3anamue 5.

CUTYALIUA

Otnueckuit Bompoc «Kamist kamenb TouuT». W B opraHuzanusx TOXe.
HeynosnerBopeHHble pPaOOTHUKU (OCOOEHHO T€, KTO HPUBBIK «ICITUTHCS» CBOUMHU
YyBCTBAMM C MEHEKEpPaMM) CIMIIKOM YacTO IMOJIb3YIOTCS HE3acCily>KEHHbBIM BHUMAHHEM.
Hepenxo pykoBoauTenu yaeastoT oco0oe BHHUMaHUE TPeOOBAHUSAM («CKAaHIATUCTOBY» —
OHM HUMEIOT BO3MOXKHOCTb BbIOOpa paOouMx 3aJaHUl WIM TOJy4yaloT HOBewlee
obopynoBanue. Ho moka MeHemkepbl NPEIIPUHUMAIOT TIEPOMYECKHE  YCHIIMS,
HalpaBJICHHbIE Ha yJIOBJIETBOPEHHME MOTPEOHOCTEW HENOBOJIbHBIX, OOJBIIMHCTBO
«HOPMAJIBHBIX» COTPYAHUKOB UYBCTBYIOT Ce€0sl YIIEMJICHHBIMH, PE30HHO CUUTAsl, YTO TAKOE
«HEOObIYHOE» OTHOLIEHHWE K CKaHJaJUCTaM TPYJHO NPUYUCIUTL K oOpas3nam
CIIPaBEIMBOCTH.

PykoBoauTenb okazaics «MexIy ABYX OrHei». IIpiTasgch yMEHBIIUTH YYBCTBO
HEYJIOBJIETBOPEHUSI Y «HU30paHHBIX», MEHEKEpP PHUCKYeT BbI3BaTb Ha ce0sl «OTOHbY
HIMPOKUX «Maccy. Ho ecnu OH UTrHOpUpYET MpOSIBICHUSI HE JIOBOJIBCTBA, «HUHQEKIINS
MOJKET MPEBPATUTHCA B «IMHIEMHUIO» U PACIIPOCTPAHUTHCS HA IPYTrUX COTPYAHUKOB. I e ke
BBIXOZ?

Cemunapckoe 3anamue 6.

CUTYALUA

JlononHuTe NpUBEACHHBIE HIKE METOJIbI YIOBJIETBOPEHHSI MOTPEOHOCTEN BBICIINX
YpOBHEH COBpEMEHHBIMU METOJIaMU OOOTaIIeHHsI XapaKTepa U COAepaHUs Tpy/ia, a TAKKe
METOJaM{  IpHUBJICYEHUS PAOOTHUKOB K TMpoOIeccy TMOATOTOBKM W MPUHATHS
YIpaBIE€HYECKUX PELICHUH. YKaXHUTe pe3epBbl MOBbIIEHUS 3(Q(PEKTUBHOCTH Tpyaa B ATOU
00JIaCTH U MPUYMHBI, 3aTPYAHSIONINE TPUMEHEHHE 3TUX METOJ0B B Poccuu B pa3inyHbIX
OpPraHM3aIMOHHBIX CTPYKTYypax.

MeTo1b1 YIOBJIETBOPEHHSI TOTPEOHOCTEN BBICIIUX YPOBHEH
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I/IH,I[I/IKaTOp JOCTHIXXCHHA KOMIICTCHIIMH

OneHouHble CpeaCcTBa

ConuanbHble TOTPEOHOCTH:

[ nopy4eHue coTpyIHuKaM paboThl, KOTOpast 103BOJIMIA Obl UM OOIIATHCS;

[] co3ganue Ha pabouux MecTax Jyxa €INHON KOMaH[bl;

] mpoBeneHHE NEPHUOAMUYECKUX COBEILNAHUH C MOJYMHEHHBIMU HE TOJBKO IS
MIPUHSATHSI CTPATETUYECKUX PEILIEHUM, HO U JUIsl 00CYXK/I€HUS TEKYILHX BOIIPOCOB;

[ nopaep>kka HeopMalIbHBIX TPYIIII IIPU YCIOBUHU, YTO OHU HE HAHOCST PEaIbHOIO
ymep0ba opraHu3aluy;

[] coznaHue yciloBHH sl COLMAIBHOM aKTUBHOCTH paOOTHUKOB BHE OpPraHU3alMH.
[ToTpebHOCTD B yBa)KE€HUU:

[] HOCTOSIHHOE YBEIMYEHHE COAEPIKAaTEIbHOCTU paboT COTPYAHUKOB; oOecredeHne
3¢ GEeKTUBHON 00paTHOM CBSI3H C pe3yJIbTaTaMU

[] paboT 1 peakuen pyKoBOAUTEIS;

[] moouypeHne JOCTUTHYTBIX Pe3yJIbTaTOB;

[l mpuBIeUeHre NOJYMHEHHBIX K (POPMYIMPOBAHUIO 1IeJIel U pa3paboTKe pelieHuil;

[] nenerupoBaHUE MOJYUHEHHBIM JOCTATOYHBIX NIPAB U MOJIHOMOYHIA;

[ mpoABMKEHNE TIOJJUMHEHHBIX IO CITy>KE€OHOM JIeCTHUIIE;

[] obecriedyeHre 00y4eHUs U IEPETIOATOTOBKH MOJYUHEHHBIX;

[1  KoTopble TOBBIIAIOT YPOBEHb MX KoMmmeTeHTHocTH. lloTpe6HOCTH B
CaMOBBIPaKEHUU:

[] To4HOE OmpezeNIeHNEe U pealn3alus MOTeHIMalla KaX/ 100 paOOTHHUKA,;

[] mopy4yeHue MOJAYMHEHHBIM CIIOKHBIX M BaXKHBIX 3a/laHui, TPeOYyIOMIMX MOTHON
OTJa4y;

[] moomipeHre M pPa3BUTHE TBOPYECKUX CHOCOOHOCTEM MOJUMHEHHBIX U CBOUX
COOCTBEHHBIX.

Cemunapcroe 3ausmue 7

CUTYALIUA

HtanbsiHCKUI npeAnpruHUMATENb IUIAHUPYET OTKPBITh CETh MUILILEPUNA B Pa3IMUHBIX
ropoaax Poccuiickoit @eneparun. B 2001 roay A0MKHBI OBITh OTKPBITHI IBa PECTOPaHA B
Mockge. Ilpurnamnientnasi crpouTenbHasi KOMIIAHUS JOJKHA 3aBEPIIMTH OTIENKY 3/1aHUN B
¢espane 2001 roga. IlepBrle moceTuTeNN OJKHBI MOMPOOOBATh WTAIBSHCKYIO THIY B
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OneHouHble CpeaCcTBa

KoHIle ampens. B kaxaom pecropane mpeamosaraercss oocinyxutb 10 100 mocerureneit
OJIHOBPEMEHHO, YTO IO pacyeraMm MoTpedyer (Ansg oAHON mnwuiuepuu) 6 moBapoB, 6
MIOMOIIIHUKOB MOBapoB, 15 odunmantos, 4 6apmenos, 10 BcriomorarenbHbIx pabouux. B
saBape 2000 roga paboTano 5 COTPYAHUKOB: AUPEKTOP MO MEPCOHATY, KOMMEPUYECKHUI
JUPEKTOP, 1BA IUPEKTOPA PECTOPAHOB, ACCUCTEHT.

Bompocst

1. Onpenenure peaibHbIE TOTPEOHOCTH B TepcoHane Ha ¢epans u anpens 2001
roja.

2. Kak WTanpsHCKUH TpEANPHHUMATENh MOXKET pPeIuTh MpodleMy mpuema
nepcoHana? C KakuMu TPYIHOCTSIMH OH MOXKET CTOJIKHYThCA?

3. Kakue MeToibl IpUBIIEUEHUS KaHIUaTOB MOYKHO MCIOJIb30BaTh? Kakomy MeTony
Be1 Ob1 OTHANM TIpEeaTIOuTEHUE?

4. Kak opranu3oBaTh NEpBUYHBIN 0TOOp KaHAMAAaTOB? Ha kakue MeToabl cleayer
00paTUTh BHUMaHKE MPU BBIOOPE MMOBApOB, OPHUIIMAHTOB, BCIIOMOTraTeIbHOI0 epcoHaa?

5. KT0o momken mpuHUMATh pelieHre 0 IpruemMe Ha paboTy?

6. Kak opranm3zoBaTh HHTETPAIMI0 HOBBIX COTPYAHHKOB B KOMIIAHHIO, KOTOpas
TOJIbKO HauWHaeT paboTaTh?

[1K-2.3:

PopMUpPYET U MPOBOJUT COLIUAIIBHYIO
MOJIMTUKY U COLIMAIIbHBIE TPOTPAMMBI

TecToBBIC 3a1aHNA

9. Kakue uz npusedennvix Hudice 8b1CKA3bIBAHU MOICHO CHUMAMb 3A0A4AMU

npoghopuenmayuu?

a) CO3/1aHHe yCIOBUM JUISE  Pa3BUTHS npohecCuOHaNBHO
3HAYUMBIX

CHOCOOHOCTEH OyMyImnX paOOTHUKOB;

0) co3laHue yCIOBUM JIJIsi OOyUEeHHMS, IEPEOOyUEHUS U TTOBBIIICHHS
KBaJIU(UKAIIMKA PAOOTHUKOB B OpPraHU3aIINY;

B) OMpeIeTIEHNE COOTBETCTBUS TICUXO(PU3NOTIOTHIECKUX M COIIMATIBHO-
MICUXOJIOTUYECKUX KaueCTB PaOOTHUKOB 3aHMMAaeMON UMH JIOJDKHOCTH;

T') OIIpEIeICHUE COOTBETCTBHS MCUXO(PHU3NOIOTHYECKUX M COIIMATBHO-
TICUXOJIOTHYECKUX KauyecTB paOOTHUKOB, OOPaTUBIIMXCS 32 KOHCYJIbTALIUEH,
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npodeccrnoHaTbHBIM TPpeOOBaHUSIM U30PAHHOTO UMH B TPYAOBOH JEATEILHOCTH.

0. Aoanmayus — smo...

a) mpucnoco0aeHrne paboOTHIKA K HOBBIM PO(eCCHOHATBHBIM, COLUAIBHBIM U
OpraHU3aIMOHHO- 3KOHOMUYECKUM YCJIOBUSIM TPY/Ia;

0) B3auMHOE npucrnocodyieHre pabOTHUKA U OPTraHU3aLUH ITyTeM MOCTETIEHHOM
BpabaThIBAEMOCTH COTPY/THHKA B HOBBIX YCIIOBHSX;

B) MPUCTIOCOOJIEHUE OPTaHU3ALNHU K H3MEHSIOIMUMCS BHEIITHUM YCIIOBHSIM.

1. Hccneoosanus nokasviearom, umo 6ojee noaiosutbl paccMOmMpeHHbIX OpeaHU3ayull
3anoaHAIOM OOLUUHCINEO BAKAHMHBIX MeC NEePEUYHO20 PLIHKA MPYOd 3d CYem 6HeUHUX
UCMOYHUKOB8 NpUBiedenUs nepconana: a) ia;

0) HeT.

2. Kaxk obecneuumsv s¢hpexmusnyro unmezpayuro H08020 COMpYOHUKA 8 OP2AHUZAYUIO
(ykazame npu Heob6xo0UMOCmMU HECKONbKO 6APUAHINO0E)?

a) JIOCTOBEPHAs U TOJHAs MpeABapUTeIbHas HHGOpMAIIUS 00 OpraHu3aIui 1
MOJIpa3/IeIeHNH, I71€ IPEACTOUT PAOOTHUKY TPYAUTHCS;

0) UCIIOJIb30BAHNE UCTIBITATENIBHOTO CPOKA JJIsi HOBHUKA,

B) peryJisipHble co0ece10BaHMsI HOBUUKA C PYKOBOJIUTENIEM €r0 Opa3 IeIeHUs

Y TIpEICTaBUTEINIEM KaJIPOBOH CITYKOBI;

I') BBEJICHUE B JIOJIKHOCTb.

3. Kaxkoti komnnexc kadposwix Meponpusimuil ymeHbuaem npumox Hoeblx 1ooell u
uoeti 8 opeanuzayuio?

a) IPO/IBMKEHHUE U3HYTPH;

0) KOMIIEHCAIIMOHHAs TOJTUTHKA;

B) TIOJTUTHKA HaiiMa,

T') UCTIOJIb30BaHNE MEXKTyHAPOIHBIX KapOB.

4. Vcnex 6 noucke pabomvi KOHKpemHbIM COMPYOHUKOM 3A8UCUM (NpU
HE0OX00UMOCMU YKA3AMb HECKOILKO):

a) 6oJIbIIE OT TPAMOTHOCTH, YeM OT MPU3HAHHOTO MacTepCTBa;

0) OT JIF0O03HATENHHOCTH;
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B) OT OE30TBETCTBEHHOCTH,

') OT 3HaHHSI MHOTHX SI3bIKOB.

5. IIpoyecc npusneyenus KaHOUOAMO8, COOMEEMCMEYIOWUX OAHHOU pabome, eCmb.!

a) HaliM TepcoHaa;

0) IPOIBMKCHHE ITEPCOHAIA;

B) OLICHKa [epCOHaNa;

r) oTOOp MepcoHania.

6. Tom ghaxm, umo pexpymepul (MmeHneddcepvl N0 HAUMY) pedKo 001a0arm

NOJIHOMOYUAMU npeoodicums pasmep svinam niameoicetl,
npesviualowull yCmaHoB1eHHbI, SA6811eMcsl CBUOEMeNbCEOM.

a) HeJJOCTaTKOB BHYTPEHHUX HCTOYHUKOB Haiima,

0) TOCTOMHCTB BHEITHUX UCTOYHUKOB HaliMa;

B) HEIOCTAaTKOB BHEIIHUX UCTOYHUKOB HalMa;

') JOCTOMHCTB BHYTPEHHUX HCTOYHHKOB HaiiMa.

8 Jloou, npuxoosauue 6 omoen Kaopoe 8 NOUcke pabomul, eCmby.:

a) CaMOMPOSIBUBIINECS KaHIUATHI,

0) 6e3paboTHEIE;

B) HEKBAJIU(UIIUPOBAHHBIE PAOOTHUKHU.

3. Kpatkas Tpynoas 6uorpadus kaHauaaTa siBisieTcs:

a) nmpodeccuorpammoit;

0) KapbepOrpPaMMONi;

B) aHKETOM COTPYIAHMKA;

I') pEeKJIaMHBIM OOBSIBICHUEM.

9. K naumenee oocmosepnvim mecmam omoopa KaHouoamos OmHocamces (npu

HE0OX00UMOCMU YKA3AMb HECKOILKO):

a) ICUXOJIOTUYECKUE TECTHI;

0) mpoBepKa 3HAHU;

B) NMpOBEpKa Npo(ecCHOHANTBHBIX HABBIKOB,;

) rpadUYECKHUE TECTHI.
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0. Haubonee 0ocmoseprvim memooom oyeHKu cnocooOHocmel KaHOuoama 8biNOIHsAMb
pabomy, Ha KOMOpPY0 OH OYOem HAHAM, A6NAeMCL:

a) TICUXOJIOTUYECKHUE TECTHI;

0) mpoBepKa 3HAHMIA;

B) MpOBEpKa MPo(ecCHOHATBHBIX HABBIKOB,;

) rpad)UYECKUI TECT.

1. P50 xonkpemnuix mep, He0OX00UMbIX OJist NPUHAMUSL PEUUEHUSL O HAUME HECKONbKUX
U3 B03MOINCHBIX KAHOUOAMYD, eCb.

a) oTOOp KaH/IHU/IaTOB;

0) HaliM pabOTHUKa;

B) MoA0Op KaHIUIATOB;

I') 3aKJIFOYEHUE KOHTPAKTA;

1) IPUBJICUCHHUE KaH/IHIATOB.

12. Kosgppuyuenm, onpedensemulii Kak omHouieHue KOIu4ecmeda NpUHAMbsIX Ha pabomy
10 00IHCHOCIIU U OOWUM YUCTIOM NPEMEHOEHMO8 HA MY 00NN CHOCIb, eCb.!

a) K03 (PUIIUEHT TEeKYYECTH;

0) ko3¢ punmeHt pexpyra;

B) KO3 GUIIMEHT 0TOODA;

r) K03 PuuneHT noxdopa.

3. Ymo npedcmasnsem npoyecc noobopa nepconana?

a) CO3/IaHUEe JOCTATOYHO MPEICTABUTEIHHOTO CIIUCKA KBATH(DHUIIMPOBAHHBIX
KaH/IM/IaTOB HA BAKaHTHYIO TOJDKHOCTB;

0) mpreM COTPYIHUKOB Ha paboTy;

B) nporiecc CeNIeKLUU KaHJM/IaTOB, O0JIAAAONMX MUHUMAJIbHBIMU
TpeOOBaHUSMHU TSI 3aHATHUS BAKAHTHOM JIOJKHOCTH.

4. Kesanughuyuposannwiii nepconan nabupams mpyonee, yem HeK8aAIUDUYUPOBAHHDBLIL.
B nepeyto ouepeos, smo ceazano ¢ (npu Heobx00uMocmu yKazamos HeCKOJbKO):
a) MPUBBIYKOH TeX, KTO paboTaer;

0) MpueMoM 10 PeKOMEHIaTeIbHBIM TUChMaM;
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B) TpeOOBAHHEM CO CTOPOHBI CAMOU PabOTHI;
') HEIOCTAaTOYHOM IPAKTUKOW Habopa.
5. Kaxk opeanusayusa mosrcem npusneusb npedcmasumenbHyro epynny KaHouoamos 0
3ameujerusi BaKAHMHOU O0NAHCHOCIU (NPU HEOOX0OUMOCTU YKA3AMb HECKONILKO) ?
a) OpHEHTAIUs Ha MPUBJICUCHUE KAaH/IU/IaTOB HA BAKAHCHIO HA COOCTBEHHBIC
pecypcesi;

0) opueHTaIUs Ha TPUBJICYCHUE KaH/IU/IaTOB Ha BAKAHCHUIO HAa BHEIITHUE HCTOYHUKH
paboueli CUJIBI,

B) OpUCHTAIMSI HA TTIOMCK KaH/IMIATOB BHYTPH OpTraHU3aI[UH MPU yYCIOBHH
WCIIOJIb30BAHUS XOTS OBl JIBYX METO/IOB MPUBJICUYCHHSI KAHMIATOB CO CTOPOHBIL;

') OpUEHTAIUS Ha MPUBJICUCHUE KAHINIATOB H3BHE OPTaHU3AIMH ITPH YCIOBUN
WCIIOJIb30BAHUS OJJTHOTO METO/Ia IIOMCKA KaHIUAaTOB BHYTPH OpraHHU3aIllH.
16. Kaxue memooul npusneueruss Kanouoamos mocym ovims peKOMeHOO08AHbL
UHCIUMYMY, UWywemy 3ameHy 3a8edyioumemy Kkageopot oyxearmepckozo yiema (npu
HeoOX00UMOCmu yKa3ams HecKoIbko) ?
a) MOWCK BHYTPHU OPTaHU3AIIHH;
0) mo00p C MOMOIIBIO COTPYIHUKOB OPTaHU3AIUU (IO CBA3SIM);
B) CaMOITPOSIBUBIIIMECS KaHTUIATHI;
I') OOBSIBIIEHUS B CPEJICTBAX MaccOBOW MH(POPMALINY;
1) TOCY/TapCTBEHHBIC areHTCTBA 3aHATOCTH;

€) YaCTHBIE areHTCTBA MO MoA00pY MepcoHana.
7. K npeumywecmeam sHympenHux ucmoyHuKo8 Hauma omHocsam (8blopamso
npasuibibie Omeemuvl):

a) HA3KHWE 3aTPAThl Ha aJalTaIHIo IePCOHAA;

0) yMEHbIIIEHUE YIPO3 BOZHUKHOBEHHUS HHTPUT BHYTPH OpraHU3AIINN;

B) TIOSIBJICHHE HOBBIX UMITYJIbCOB JIJISI Pa3BUTHS;

T') POCT IPOU3BOJUTEINHLHOCTH TPYAQ,

1) TIOBBIIIEHUE MOTHUBAIINH, CTETICHN yJIOBJICTBOPCHHOCTH TPY/IOM.
8. K neoocmamxam eHewiHux ucmouHuKo8 npugieueHus NepCcoHAId OMHOCAM
(6b10pamuv npasuibHbie OMeemyl).




Kon
WHJIUKaTOpa

I/IH,I[I/IKaTOp JOCTHIXXCHHA KOMIICTCHIIMH

OneHouHble CpeaCcTBa

a) HU3KUE 3aTPaThl HA aJalTalluIo IEPCOHAA;

0) yMeHbIIIEHUE YIPO3 BOZHUKHOBEHHUS HHTPUT BHYTPH OpraHU3alliu;
B) MOSIBJICHHWE HOBBIX UMITYJIHCOB JIJIsI PA3BUTHS;

I') POCT MIPOU3BOJUTEIHLHOCTU TPYAQ;

1) TOBBILIEHNE MOTUBALIUU, CTETICHU yIOBJIETBOPEHHOCTH TPYIOM.

19, Kaxoesv npuuumsl 6b1c600001cO0eHUsE paOOMHUKOG 6 OpeaHu3ayuu (npu

HeobX00UMOCmU YKA3aMb HeCKOIbKO)?

a) CTPYKTYPHBIE CIBUTH B IIPOU3BOICTBE;

0) nepemenieHNe pabOOTHUKOB BHYTPU OPraHU3ALUU U 32 €€ MPEEIbl;

B) TEKY4eCTh KaJIPOB;

I') IOBBIIIIEHHE TEXHUIECKOTO YPOBHS MPOU3BO/ICTBA;

1) "BMEHEHHE 00BEMOB IPOU3BOJICTBA;

€) YMEHBIIEHHE CMEHHOCTH pabOThl MPOU3BOICTBEHHBIX ITOAPA3ACICHAN

MPEIIPUSATHS,

) cTpemiieHue paboToaaress K KaYeCTBEHHOMY U3MEHEHHIO CTPYKTYPBI

NepcoHaa.

0. Paszsumue nepconana — smo...

a) nporiecc MOJITOTOBKH ~ COTPYIHUKA K BBITIOJTHCHUIO HOBBIX

MIPOU3BO/ICTBEHHBIX (DYHKIIMH, 3aHATHIO HOBBIX JOJDKHOCTEH, PEILICHUIO HOBBIX 3a]1a4;
0) mpoI1iecc HEMOCPEACTBEHHOM NIepeilayl  HOBBIX TPO(PECCHOHATBHBIX

HABBIKOB WJIM 3HAHWI COTPYIHUKAM OpTraHU3alliH;

B) CHCTEMa B3aMMOCBSI3aHHBIX BUJIOB JACATEIHHOCTH, HEOOXOJMMBIX, YTOOBI TAPAHTHPOBATH
opranuzanyu 3¢p(HeKTUBHYIO yIPaBIECHYECKYIO CTPYKTYypy H

MEHEIKEPOB ISl JOCTIKEHHSI OPTaHU3aIMOHHBIX TIETICH;

I') IpoIIecC U pe3yIbTaT YCBOCHUS CUCTEMATU3UPOBAHHBIX 3HAHUN, YMEHH, HABBIKOB U

CTIIOCOOOB MOBEIEHHSI, HEOOXOAUMBIX ISl TOJATOTOBKH YeJIOBEKA K KU3HU U TPYILY;

1) IpoIiecC M pe3yabTaT NOArOTOBKH YEJIOBEKA K ONPEIeICHHOMY BHY TPYAOBOM

NeSITeTbHOCTH, TIOATBEP)KICHHBIN TOKYMEHTOM 00 OKOHYaHWU COOTBETCTBYIOIIETO

y4eOHOT0 3aBe/ICHUS.

1. Kaxue memoowvl naubonee 3ghghexmusnvl 0151 00yueHUs NePCOHANA NOBEOCHUECKUM




Kon
WHJIUKaTOpa

I/IH,I[I/IKaTOp JOCTHIXXCHHA KOMIICTCHIIMH

OneHouHble CpeaCcTBa

HAasblKam (8edeHue nepe208opos, nposedenue 3acedanutl, paboma 6 epynne) ? Ilpu
HeoOX00UMOCmU YKA3amb HECKOIbKO:
a) UHCTPYKTaX;
0) poramus;
B) YUCHUYECTBO M HACTABHUYECTBO;
T) JISKIIHS;
1) peuieHue Keuc-craauc;
€) JICTIOBBIE UTPHI,
K)caMooOydeHHe.
2. Kaxue memoowvl naubonee 3¢ghghexkmusrvl 0151 00yHueHUsE MEeXHUYECKUM NpUemam
(6edenue byxeanmepckozo 6ananca, peMoHm 3jneKmpoogueamernetl, npuem KOMMYHATbHbIX
niamediceti, pacuem npoyeHmos no 6K1a0am) (npu HeobxooUMoCmu yKazams HeCKoIbKO
omeemos)?
a) MHCTPYKTaX;
0) poramus;
B) YUYEHHUYECTBO M HACTABHUYECTBO;
T) JIEKIIHS;
1) pelieHne Kenc-craauc;
€) JICJIOBbIE UTPBI;
K)caMOoOoOyUeHUeE;
3) «cuas psom ¢ Hemmmy.
3. Ilo kaxum kpumepusm Boi oyenunu 6wt 2¢ppexmuenocms npoepammol 06y4erus: OJist
K1epKo8 (npu HeoOX00UMOCMU YKA3aMb HeCKOIbKO)?
a) U37epKKaM OOydIeHHUS;
0) BHyTpEHHEMY KPUTEPHIA;
B) BHEIIHEMY KPUTEPHIO;
T') ICUXOAMOIIMOHATBHOMY KPUTEPHIO.
4. Ilo kaxum kpumepusm Boi 661 oyenunu s¢ppexmuenocms npoepammol 06y4erus: OJis
CReYUuaIucmos Cmpaxosol KOMNaHuu (npu HeobXo0uMoCmu yKazams HeCKOIbKO):

a) M3JIEP>)KKU OOYUCHHUSI;




Kon
WHJIUKaTOpa

I/IH,I[I/IKaTOp JOCTHIXXCHHA KOMIICTCHIIMH

OneHouHble CpeaCcTBa

5.

r)
6.

0) BHYTpEHHEMY KPUTEPHIA;
B) BHEITHEMY KPUTEPHIO;
I') ICUX03MOLIMOHATILHOMY KPHTEPHIO.

Ilo kaxum kpumepusm Bol 6b1 oyenunu s¢hgpexmuenocmos npoepammol 00yueHus:

MeHeddHcepos (Npu HeodXO0OUMOCMU YKA3AMb HECKOIbKO)?

a) U3epKKaM 00ydYeHHS;

0) BHYTpEHHEMY KPUTEPHil, CBI3aHHOMY HEMOCPEICTBEHHO C COJIEpKaHUEM
POrpaMMBl;

B) BHEIIHEMY KPUTEPHIO, XapaKTEePHU3yelIeMy YPOBEHD BIIHSIHHSI IPOTPAMMEBI
00y4YeHHS Ha MOCIIEAYIONIYIO IeATSILHOCTh 00YYAIOIIErocs MepCcoHaa;

IICUXOOMOIINOHAJIbBHOMY KPHUTCPUIO, CBjA3aHHOMY C YPOBHEM

YAOBJICTBOPCHHOCTU O6y‘~ICHI/ICM pa6OTHI/IKOB.

Kaxoti memoo nossonsem naubonee mouno onpedenums Xapaxkmep u cooepiicanue

nompebrHocmu 6 oOyuenuu nepcouHana?

a) aHaJIN3 UCTIOJTHEHHS paboTHI;

0) orieHka 3 HEeKTUBHOCTH JIEATEITLHOCTH TIEPCOHANA;

B) aHaIM3 MPOOJIeM B TUHEHHO-()YHKIIMOHATBHBIX MOAPA3ICICHUSIX;




0) Ilopsizok mnpoBedeHUS NPOMEKYTOYHOI aTTecTallMU, IMOKA3aTeJW W KPUTEepUH
OllCHUBAHMSA:

[IpomexyTouHas arrecrtanuss IO JUCHUIUIMHE BKJIIOYA€T TEOPETUYECKUE BOIPOCHI,
MO3BOJISIONINE OLIEHUTh YPOBEHb YCBOCHHS OOYUAIOUIMMHUCS 3HAHUHM, W TNPAKTHUYECKUE 3a/1aHus,
BBISBJISIIOIINE CTENEHb CHOPMUPOBAHHOCTH YMEHHM U BIaJICHUN, TPOBOAUTCS B hopMe 3aueTa.

3ayer mo AAHHOW AMCUUIUIMHE MPOBOJUTCS B YCTHOW (pOpME IO IK3aMEHALMOHHBIM OUJIeTaM,
KaKIbI U3 KOTOPBIX BKIIOYAET 2 TEOPETUYECKUX BOIIPOCA M OJHO MPAKTHYECKOE 3aJaHHUE.

IMoka3aTeu M KpUTEPUH OLIEHMBAHUSA 32YeTAa:

Kputepun ouenku (B COOTBETCTBHH C (POPMHPYEMBIMU KOMIIETEHUHUSMU W IUIAHUPYEMBIMU
pe3yabTaTaMu 00ydeHus):

Jiga momydenuss 3au€ra OakajgaBp JIOJDKEH I[IOKa3aTh 3HAHMS HE TOJBKO Ha YPOBHE
BOCIIPOU3BENICHHS U 00BsICHEHUSI HH(POPMAIIUY, HO U MHTEJUICKTyalbHbIE HABBIKM PELICHUs TPoOIeM
Y 33724, HaXO0X/ICHUsI YHUKAJIbHBIX OTBETOB K MPOOIeMaM.

Ha onenky «He 3auTeHO» OakaiaBp HE MOXKET MOKa3aTh 3HAHUS HA YPOBHE BOCIIPOU3BEICHUS U
o0BsicHeHUsT UH(OpPMALMK, HE MOXKET MPOJAEMOHCTPUPOBATh MHTEIUICKTYyalbHbIE HABBIKU PEIICHHUS
IIPOCTHIX 3aj1au.

- «3a4T€HO» - BBICTABJISETCS MPHU YCIOBHUM, €CIIM CTYICHT IOKa3bIBa€T XOPOIINE 3HAHUA
y4e0HOro Marepuaia 1mo TeMe, 3HaeT CYIIHOCTh JUCIHILINHBI, CBOOOIHO BBITIONHSCT MPAKTUYCCKUE
3a/laHusl.

HpI/I O9TOM CTYACHT JIOTMYHO KW MOCICAOBATCIBHO H3JIara€t Marcpuall TCMbl, PACKPLIBACT
CMBIC  BOINpOCa, JaeT YJOBIETBOPUTEIbHBIE OTBETHl HAa  JIOMOJHUTENIBbHBIE  BOMPOCHI.
I[OHOJIHI/ITGJIBHI:IM YCJIOBHUEM IMOJYYCHHA OLCHKMU MOI'YT CTaThb XOPOIIMEC YCIICXW HPHU BBIIIOJIHCHHUN
CaMOCTOSITENIbHOM M KOHTPOJBHOW paboThl, CUCTEeMaTUYecKasi aKTHBHasg paboTa Ha MPaKTUYECKUX
3aHATUAX.

- «HE 3a4TE€HOY - BBICTABIIACTCS NP YCIOBUU, €CIIH CTYACHT BJa/ieeT OTPHIBOYHBIMHU 3HAHUSIMU
0 CYHHOCTH JUCHUILIMHBI, OAa€T HEIOJIHBIC OTBCTHI HA BOIPOCHI H3 OCHOBHOM JIMTCPATYPHhI,
PEKOMEH/IOBAaHHOM K KypCy, HE MOXET OTBETHTh Ha JOIMOJHUTEIbHBIC BOIPOCHI, MPEIOKECHHbBIE
IpenojaBaTesieM.



Ipuioxkenue 3
MeToanuyeckne peKOMEHIAIUM JJIs1 CAMOCTOATEIbHOM padoThI CTY1€HTOB

B mnpouecce BBINOIHEHUS CaMOCTOSITEIbHOM paOOThl CTYAEHTHl JOJDKHBI HAy4dMThCS
BOCIIPHHUMATh CBEIEHUS Ha CIyX, (PUKCHpPOBAaTh WH(POPMALMIO B BHJE 3alMCEH B TETpalsX,
paboTaTh C MUCbMEHHBIMU TEKCTAMH, CAMOCTOSATENIHO M3BJIEKash U3 HUX IOJIE3HbIE CBEJICHUS U
opopmisii MX B BHIEC TE3MCOB, KOHCIEKTOB, CHCTEMAaTH3MpPOBAaTh WH(POPMAIMIO B BHJE
3aIl0JIHEeHU TaOJIMLl, COCTAaBIEHHs cXeM. Ba)kHO HayuUTbCsl BBIIEISTH IJIaBHBIE MBICIIU B JIEKLIUU
npernojaBarens JUOO0 B MHUCBMEHHOM TEKCTE;, aHAJIM3UPOBAThH SIBJICHUS; ONPEACIATH CBOIO
HO3MILIMIO K ITOJIyYEHHBIM Ha 3aHATHUAX CBEJIEHHM, YETKO (hOpPMYIMPOBATh €€; apryMEHTUPOBATh
CBOI0O TOYKY 3pECHUSA: BBICKA3bIBATh OLICHOYHBIC CYXKICHMS; OCYILIECTBIATh CaMOAHaJIM3.
Heo6xonumMo yuuTbcs BiaieTh YCTHOH M NMUCBbMEHHOW PEubl0; BECTU AMAIOr; y4acTBOBaTh B
JUCKYCCUM; pacKpblBaTb COJEp)KaHUE H3ydaeMOW IpoOJeMbl B MOHOJIOTMYECKOH peuu;
BBICTYIIAaTh C COOOLICHUSMH U JTOKJIAZaAMU.

Koncnekr seknuu. CMpICT IPUCYTCTBUS CTYJEHTA Ha JIEKLUH 3aKJIIOYAET BO BKIIOYCHUU
€ro B aKTUBHBIN MPOIIECC CIYIIAHUS, IOHUMAHUS U OCMBICIIEHHUS MaTepuaia, IoArOTOBIEHHOTO
npernojiaBaresaeM. DTOMY CHOCOOCTBYET KOHCIIEKTHBHAs 3alMCh MOJYYEHHOH HMHdopMaiuu,
IIOMOILBIO KOTOPOM B JAJIbHENIIIEM MOXKHO BOCCTAHOBUTH OCHOBHOE COZAEPKaHNE IIPOCIYILIAHHON
JIEKLUU.

JIJ1st yCTIenmHOTo BBITTOJIHEHUST ATOW PabOTHI COBETYEM:

- IOATOTOBUTH OTJENBHBIE TETPALN JJI KKIOro MIpeAMETa. 3alluch B HUX JIy4Yllle BECTH Ha
OJTHOW CTOpPOHE JIMCTA, YTOOBI MO3JHEE HA YUCTOM CTpAHMIIC 3alKCcaTh JOTIOIHEHUS, yTOUHCHHUS,
3aMeyYaHus, a TaKkxke coOOCTBEHHbIE MbICTH. C MOMOIIbIO Pa3HOLBETHBIX pyUeK MK (ioMacTepoB
MOYKHO OyZIET BBIZICTTUTH 3ar0JIOBKH, Pa3/ieibl, TEPMUHBI U T.1I.

- HE 3aIMChIBaTh MOAPSA BCE, YTO TOBOPHUT JieKTOp. CrapaiiTech BHavaje BBICIYLIATh U
MOHATh MaTepuall, a 3aTeM YK€ 3a(pUKCHUpOBaTh €ro, He YIyCKas OCHOBHBIX MOJIO)KEHUH U
BbIBOZIOB. CoXxpaHsiiTe JIOTUKY H3y10keHUs. OOpaTuTe BHMMaHHE Ha HEOOXOAMMOCTb TOYHOM
3aIACH ONPEJIETICHUI U TTOHSATHMN.

- OCTaBUTh MECTO Ha CTPaHHIIE CBOOOTHBIM, €CIIM HE YCIIEIH OCMBICIHUTD U 3a-IIHCaTh YacThb
uHpopmanuu. Ilo OKOHUAHUIO 3aHATHA C NOMOIIbIO OJHOKYPCHHKOB, IpENOJaBaTeNsl WU
y4eOHHKA Bbl CMOYKETE€ BOCCTAHOBUTH YIYLIIEHHOE.

- yIeNnsTh BHUMaHUE rpaMOTHOMY oopMiieHHIo 3anuceid. Hayunrechs rpaduuecku sicHO
y00HO pacnojaraTb TEKCT: BBIWICHATh a03allbl, MOJYEPKUBATh IJIaBHbIE MBICIH, KJIIOUEBbIE
CJIOBa, TOMEIIATh BBIBOJABI B paMKH U T.7. HemasioBaxkHOe 3HauU€HUE UMEET U YeTKasi CTPYKTypa
JIEKLUH, B KOTOPYIO BXOAMT IIJIaH, JIOTHYECKH BBICTPOEHHAs] KOHCTPYKILIUS OCBEILEHUS KaXA0r0
IyHKTa IJlaHa ¢ apryMEeHTaMM U J0Ka3aTelIbCTBaMH, Pa3bICHEHUSMU U NpPUMEpaMH, a TaKxKe
CIIMCOK JINTEPATYPHI 110 TEME.

- Hay4uThCs NUcaTh pa300puuBO U ObIcTpo. YTOOBI B JajbHEMIIEM HE TPaTUTh BpeMs Ha
pacmppoBKy COOCTBEHHBIX 3alMceil, CeAUTE 3a AKKYPAaTHOCTBIO IMOYEpKa, HE HKOHOMbBTE
Oymary 3a cYer YyIUIOTHEHHS TekcTa. KoHcnekTupys, NoJIb3yiTech OOIMENPUHITHIMU
COKpAILIEHUSIMH CJIOB U YCJIOBHBIMHM 3HAaKaMH, €CIU €CThb HEOOXOAMMOCTh, TO MHpHU-IAyMaiiTe
COOCTBEHHBIE COKpAILIEHUSI.

- yMeTh OBICTPO U YETKO MEPEHOCUTh B TE€TpaJ]b IpapuuecKkue pUCyHKU U TaOmuubl. s
ATUX LEJEN MPUTOTOBBTE MPO3PAYHYIO JIMHENKY, KapaHJall U pe3suHKy. CTapaiiTech Kak MOXXHO
TOYHEE CKONUPOBATh N300paskeHue ¢ JoCKU. Eciiu HarnmsaHbIi MaTeprai TpyIHO BOCIIPOU3BOIUM
B YCIIOBUSIX JIEKLIMH, TO C/IEJATe €ro CI0BECHOE OMMcaHue ¢ 0000MAI0NMMI BBIBOJAMH.

- IPOCMOTPETH CBOM 3allMCH NIOCIIE OKOHYAHUs JIEKIMU. [[oJUepKHUTE U OTMETHTE Pa3HBIMU
nBeramMu (¢romMactepa BaKHblE MOMEHTHl B 3amucsX. lcnpaBbTe HETOUYHOCTH, BHECHUTE
HeoOXxouMble 1ononHeHus. He TpaTtbTe Bpemst Ha epenucbiBaHue KOHCIIEKTa, €CII OH OKa3aics
HE COBCEM yauyHbIM. COBEPIIEHCTBYUTECH, 3aIIUCHIBAs ITOCJIEYIOIINE JIEKIIAH.

IToaroroBka k ceMUHApcKkuM 3aHATHAM. CeMuHap — OJMH M3 OCHOBHBIX BHJIOB



MPAKTUYECKHUX 3aHATUHN MO T'yMaHUTapHBIM AucuumanHaM. OH MpeiHa3HayeH A yriIyOJIeHHOTO
U3y4eHHs OTJENBHBIX TeM U KypcoB. 1o popme npoBenenus ceMuHapbl OOBIYHO MPEICTABISAIOT
co0oii perienue 3aaau, o0CyKIeHUE T0KIa10B, Oeceqy Mo MIaHy WIH JUCKYCCHIO 10 Ipobiieme.

[TonroroBka K 3aHATHSAM 3aKJIIOYAETCS, NIPEXK]IE BCErO, B OCBOEHUU TOTO TEOPETUYECKOTO
MaTepuaia, KOTOpPbI BBIHOCUTCS Ha oOcyxkiaeHue. Jljig 3Toro HeoOXoauMO B IEPBYIO OYepeab
NepeuYnTaTh KOHCIEKT JICKIIMU WIH pa3zelibl yueOHHKa, B KOTOPBIX MPUCYTCTBYET YCTAHOBOYHAS
uHpopmanusa. M3yueHne pekoOMEHJ0BAaHHOM JIUTEPATypbl HEOOXOIUMO CIeNaTh MAaKCHMAaJbHO
TBOPUYECKU — HE MPOCTO YKJIAAbIBas B MaMATh HOBBIE CBEICHMS, a OCMBICIMBAs U aHAIU3UPYS
MaTepuai. 3aKpenuTh CBOM 3HAHUS MOXHO C TOMOILNBIO 3alKCei, BBIMMCOK WM TE3UCHOTO
KOHCIIEKTA.

Ecnu cemunap npeacrapieH JOKJIaJaMu, TO OCHOBHAsI OTBETCTBEHHOCTD 3a €T0 IPOBEJCHHE
JEXKUT Ha Aokyaguukax. Kak cienars 3To ycnemHo cMoTpure B paszene «Jloxnan». OnHako poiib
OCTaJIbHBIX YYACTHHUKOB CEMHHApa He J0JKHA ObITh MAacCUBHOU. CTYACHTHI, MPOCITYILAB TOKIA/,
3alMCHIBAIOT KPAaTKO IJIABHOE €ro COAEpKAaHUE M 3aJal0T BBICTYNAIOIIEMY YTOUYHSIOLIME
BonpocoB. Uem Oosiee OCHOBATENbHOUM OblLIa JOMAIHAS MOATOTOBKA MO T€ME, TeM aKTHUBHEE
IPOUCXOIUT O0OCyXJaeHue MpoOieMHbIX BompocoB. Ha ceMuHape BcAyecku MOOIIPSETCS
TBOpYECKasi, CAMOCTOSTEIbHASI MBICIIb, 1a€TCS BO3MOXKHOCTD BBICKA3aTh KPUTHUECKHUE 3aMEUaHUS.

becena o nmany npezacrasisieT coO0i 3apaHee MOArOTOBIEHHOE COBMECTHOE 00-CYK/I€HNE
BOIPOCOB TE€MbI KaXXIbIM M3 YYaCTHHUKOB. JTa ¢opMa moTpedyeT OT CTYACHTOB HE TOJIBKO
XOpollIel CaMOCTOSITEIbHOM MPOPaObOTKU TEOPETUUECKOI0 MaTepraia, HO U yMEHUE y4acTBOBATh
B KOJUJIEKTUBHOM TUCKYCCHM: KPaTKO, YETKO U SICHO (OPMYIUPOBATH U U3JAraTh CBOIO TOUKY
3peHusi Nepesl COKYpPCHUKAMHU, OTCTaWBaTh IO3ULHUI0 B HAYYHOM CIOpE, HNPHUCOEAMHSTHCI K
qyKOMY MHEHHIO WJIM OMIIOHUPOBAThH APYTrUM YYaCTHUKAM.

Pedepat — camblii mpocTOl M HAUMEHEE CAMOCTOSITEIIBHBIN BUJ MUCbMEHHOM paboThl. CyTh
€ro COCTOUT B KPAaTKOM H3JI0KEHUHU COJAEPIKAIIUXCS B HAYYHOM JIUTEpaType B3TIISAI0B U HACH 1O
3ajanHou Teme. Pedepar He TpeOyeT OpUrnHAIBLHOCTH U HOBU3HBI. B HEM olleHUBaeTCsl yMeHue
CTyJeHTa padoTaTh C KHHUIOM: BBLAEHATH U (OpMYyIUPOBaTH MpoOIEeMy, OTOMpPAaTh OCHOBHBIE
TE3MChI U BCIIOMOTaTeNbHbIE JIaHHbIE, IOTHYECKU BbICTpauBaTh MaTepuai, rpaMOTHO O(pOpMIIATH
HAy4YHBIN TEKCT.

CryneHrtam npejjaraeTcs Ba Buja pedepaTHbix padoT:

PedepupoBanne HayyHOW JMTEpaTypbl HpPEACTaBISET COOOM COKpAIEHHOE H3JI0KEHHE
COJIepKaHUsl CTaTbU WM KHUTH C OCHOBHBIMH CBEIECHUSIMH W BBIBOJaMH. Takue pedepars
aKTyaJbHbI TOTJa, KOT/la B IOPUINYECKUX MCTOYHHMKAX MOSBISAETCS HOBBIH TEOPETHUECKUH MU
NpaKTUYECKUH Marepuas 1o uszydaemod Tteme. OT cTyaeHTa TpeOyeTcsi, BHUMATENIbHO
03HAaKOMHUBUINCH C IEPBOMCTOYHUKOM, MAKCUMAaJIbHO TOYHO M TOJHO MEPENATh Er0 COAEPIKAHUE.
Hnst aToro menecooOpa3HO BBIOpaTh (GOpPMYy MOCIEAOBATEIBHOTO H3JI0KEHUS MPOYUTAHHOU
KHUTH, HE MeHss ee OoOIMU TUIaH U CTPYKTYpy (IJaBbl, pasnensl, nmaparpagsl). HeoOxoaumo
COXpaHWUTh JIOTMKY TIIOBECTBOBAaHUS M I103a0OTUTHCS O CBS3HOCTU TeKCTa. ABTOPCKHE,
OpPUTHMHAJIBHBIE U HOBATOPCKHE MBICIM U WJAEU Jydllle NepeAaBaTh HE CBOMMHU CJIOBaMH, a C
nomouiblo nuTHpoBaHus. O0veM pedepata Oyner ompenenarTbes COAEpP)KAaHMEM HCTOYHUKA, a
TaKXe ero Hay4HOM M MpaKkTU4ecKoil ieHHOCThi0. Ho B M000M citydae mpeanoyTeHne OTaaeTcs
KpPaTKOCTH U JIJAKOHWYHOCTH, YMEHHUIO OTOMPATh IJIaBHOE U OCBOOOXKAATHCS OT BTOPOCTENIEHHOTO.

Pedepar no Teme npencrasiser 0030p HayYHbBIX B3TJIS10B M KOHUEHIUNA MO MTPOOIEMHOMY
BOITPOCY B U3y4aeMOU TEME.

- Eciin Bam mpeanoxeHa Tema Takoro pedepara Ha BbIOOp, TO MPEANOUTEHHE CIEIyeT
OTJIaTh TOM, KOTOpast AJi1 Bac MHTepecHa WiK 3HakoMa. OHa He JOoJKHA ObITh OUYEHb CIIOKHOM U
00BEMHOI, B IPOTUBHOM citydae pedepar OyaeT HalmoMHHATh KypCOBYIO paboTy.

- Jnga nonaroroBku pedepata CTYAEHTY HEOOXOAMMO CaMOMYy WJIM C Y4YacTHEM
npernojiaBaTesns noJo0paTh UCTOUHUKN MHpopManuu. Cienyer no3ab0TUThCS, YTOOBI B BalleM
CIUCKE OKa3alHhCh HE CllydaiiHble, a IIeHHble B HH(GOPMAIMOHHOM IUIaHE KHUTH. MOXKHO
BBIIOJIHUTH PabOTy, OOpAaTHBIIMCHL W K OJHOMY HMCTOYHHUKY — MOCOOHI0, MOHOrpaduw,
uccienoanuio. Ho mydiire, ecnu Bl 00paTUTECh K ABYM-TPEM HAYUYHBIM TPYAAM — 3TO MO3BOJIUT
IPEJCTaBUTh MPOOJIEMY C HECKOIBKMX TOUYEK 3pEHHS U BBICKA3aTh JIMYHBIC MTPEIOYTCHHUS.



- OIHUM W3 TJIaBHBIX KPUTEPUEB OIICHKH pedepara OyJeT COOTBETCTBUE €r0 COACPIKaHUS
3asBJICHHON Teme. [l 3Toro Oerio O3HAKOMHUBIIUCH C TEPBOMCTOYHHKAMHU COCTaBHTE
npeBapUTENbHBIA TIaH Oyayliero pedepara, 0003HAUYUB B HEM MPHHIUIIHAIBLHO BasKHBIC
MOMEHTBI U 3Tarbl OCBeHIeHus mpobiemsl. [locie Toro, kak y Bac MOsBATCS pabouyne 3aliCH 110
pe3ysbTaTaM W3YyYeHHUsS HAyYHOH JHMTEpaTyphl M OOMIMpHAs HWH(OpMAIUS MO TeME B IICIIOM,
MOXKHO OyIeT CKOppeKThpoBaTh oOmui miaH pedepara. Crapaiitech mpu pabore Haa HUM
THIATEIEHO W30aBJIATHCS OT «HM3JIMIIECTBY»: BCSAKOTO poJa aOCTPAKTHBIX PAaCCYXKICHHH,
Ype3MEPHBIX MOJPOOHOCTEH U MHOTOYMCICHHBIX MPUMEPOB, KOTOPBIC «Pa3MBIBAIOT» TEMY WIIU
YBOJISIT OT HEE.

CrpykTypa pedepara BKIIOYaeT B ceOsi BBEICHUE, OCHOBHYIO YacTh M 3aKiodeHue. Bo
BBCJCHUU (OPMYJIMPYIOTCS M[EIH W 3aJayd padoThl, €€ aKTyalbHOCTb. OCHOBHas 4YacTh
IpeCTaBisieT cOO00M MocIeI0BaTeIbHOE U aPTyMEHTHPOBAHHOE HM3JI0KEHUE PA3TUYHBIX TOUYEK
3peHHs. Ha MpoOJieMy, €€ aHaW3, MpeAroiaraeMble IMyTH pelieHus. 3akio4YeHrue o0o0maer
OCHOBHBIC MBICTTH WJIM OOOCHOBBIBAET MEPCIEKTUBBI JAIBHEUIIETO MCCIIeIOBaHUS TeMbl. Ecimu
pedepar mocraToyHO 00BEMEH, TO MOTPeOyeTcs pa3lieieHue TEKCTa Ha pasjenbl (TJIaBbl,
naparpadsl). MIDTrOCTpaTUBHBIN MaTepran — TaOIHIIBI, CXEMBbI, TPaQUKHA — MOTYT PacIoiaraTrbCs
KaK BHYTPH OCHOBHOMW 4acCTH, TaK U B pa3zzeine «[Ipunoxenuey.

O0bem pedepara 3aBUCUT OT II€JICH U 3a/1ad, pemaeMbiXx B padoTe — oT 5 10 20 cTpaHuI]
MAIIIMHOIIMCHOTO TEKCTa 4yepe3 JiBa MHTepBaia. Eciu B 3aaHWM, BBITAHHOM IPEIOIaBaTeIIeM
00BbEeM HE OrOBapUBACTCS, TO CIEAYET UCXOAUTh U3 Pa3yMHOH II€TIeCO00Pa3HOCTH.

B pedepare B 00s3aTeIbHOM TMOPSIKE Pa3MEINAIOTCS TUTYJIBHBIM JIMCT, IUIAH WIH
OTJIaBJIeHHE PabOTHI, a TAKKE CIUCOK UCTIOIb3yEeMOU JIUTEPATYPHI.

OObuHO pedepar MOXKET 3a4YMTHIBACTCS KaK IMHChbMEHHas padoTa, HO HEKOTOpHIC
MPEroAaBaTeNid MPAKTUKYIOT IyOJWYHYIO 3alIuTy pedeparoB WM HX «O3BYYHMBAaHUE» Ha
CEMHMHAPCKHX 3aHATHSIX. B 3TOM citydae He0OX0AUMO MPHIIOKUTh JOTIOTHUTEIBHBIC YCHITHS JIJIs
MOJTrOTOBKH ITyOJIMYHOTO BBICTYIUICHUS 110 MaTepuaiaM pedeparHoil paboThI.

Jloknan npenctapisieT coboit yetHyro GopmMy coobmeHus nHpopmarmu. OH UCTIONB3YeTCsI
B By3¢ Ha CEMHHAPCKUX 3aHATHAX U Ha HAYYHBIX CTYJICHYCCKUX KOH(DEPESHITHSIX.

[ToaroroBka mOKjIaia OCYHIECTBISETCS B JBa dTala: HAMKMCAaHWE MUCHMEHHOTO TEKCTa Ha
3aJJaHHYI0 TeMy M TIOJrOTOBKAa YCTHOTO BBICTYIUIGHHS TIE€pe] ayAUTOpUEH clymarenei c
ocBellleHueM 3Toi TeMbl. [IucbMeHHbIH TokIan opopmisieTcs Kak pedepar.

[Ipu paboTe Haa TOKIAAOM CIEAYET YUECTh HEKOTOphIE CrielupUuIecKre 0COOCHHOCTH:

e OObeM [OKJIaZia [JOJDKEH COTJIACOBHIBATBHCS CO BPEMEHEM, OTBEACHHBIM IS
BBICTYIUICHHUS.

e [Ipu BbIOOpPE TEMBI HY)XHO Y4YUTHIBATH HE TOJBKO COOCTBEHHBIE HHTEPECHI, HO H
MHTEpEChl TMOTCHIMANBHBIX ClymiaTeneid. Bamme cooOrieHne HeoOXOIUMO COTJIacOBHIBATH C
YpOBHEM 3HAHUH U MOTpeOHOCTEH MyOIHUKH.

e [loAroToBIEHHBIN TEKCT AOKIAJa JOJDKEH XOpOIIO BOCIPUHUMATHCS Ha ciyX. [axke
ecnu oTOOpaHHBIA BaMHM MaTepUal CI0KEH M HEOJIHO3HAYEH, TOBOPUTH KENATENbHO MPOCTO U
SICHO, HE TIEpeTpy’Kas pedb HAyKOOOpa3HbBIMU 000POTaMHU U CTICIU(PHUICCKUMU TEPMUHAMHU.

CrnemyeT OTMETUTh, YTO MHOTJA MpPENoAaBaTelb He TpeOyeT OT CTYIEHTOB MUCHMEHHOTO
BapHaHTa JIOKJIaZia W OIEHWUBAECT WX pabOTy HMCKIIOYMTEIHHO TI0 YCTHOMY BBICTyIUIeHHIO. Ho
3HAUUTENBHO Yallle MUChMEHHBIM JOKIIa]] MPOBEPSETCS M €ro KaueCTBO TaK)Ke OLEHWBAETCS B
Oamrax. BHe 3aBHCHMOCTH OT TOTO, HY)KHO WJIM HE HY)XHO OyZAeT cAaBaTh Ha MPOBEPKY TEKCT
OyIyIIero BBICTYIJICHHS, COBETYEM HE OTKa3bIBaThCS OT MHCHMEHHOM 3aluch JIOKJIana. JTo
MTOMOXeET M30eXkaTh MHOTHX ONIMOOK, KOTOPBIE CIyYalOTCsS BO BpeMs YCTHOH HMMITPOBHU3AIUH:
OTKJIOHEHHE OT TeMbI, HAPYIIECHUS JTOTUIECKON TOCIeI0BATEIbHOCTH, HEOPEXKHOE 0OpaIleHHe C
[IUTaTaMU, 3JI0YTIOTPeOICHUE ETAISIMH | T.J1. ECIIM BBI XOpOIIIO BlaieeTe HaBhIKaMH CBOOOTHOM
pedn W o0namaeTe BBICOKOM KyabTypOWl MBIIIICHUS, TO 3aMEHUTE MHCHMEHHBIN TOKJIaj
COCTaBJICHUEM Te3UCHOTro IutaHa. C ero momMompi 3apUKCHPYHTE OCHOBHBIE MBICIH W WICH,
BBICTPOMTE JIOTHKY IOBECTBOBAHHS, OTOEpUTE SIPKHE€ M TOYHBIE MHPUMEPHI, CHOPMYIHUPYHTE
BBIBO/IBI.

[Tpu MOATOTOBKE K YCTHOMY BBICTYILICHUIO BO3bMHUTE Ha BOOPYKEHHUE HEKOTOPHIC COBETHI:



o Jlyymmii BapHaHT BBICTYIUICHUS Tepe] ayAUTOpUEH — 3TO CcBOOOIHAs pedb, HE
OCJIOKHEHHAas YTeHHueM TekcTa. Ho eciu y Bac He BBIpabOTaHO YMEHHE 00IAThCs ¢ MyOarKoi 0e3
OyMa)KKM, TO HE MbITAWTECh CAENaTh 3TO cpa3y, 0e3 MoAroToBKU. OCBauBaTh 3TOT OINBIT HYXKHO
MOCTETIEHHO, OT JO0KJIa/a K JIOKJIay yBEIHUUBas 00beM peun Oe3 3arisiibIBaHus B TEKCT.

e Eciiu Bbl HaMEpEHbl CUUTHIBATh JOKJIAJ C 3arOTOBJIEHHBIX MHCbMEHHBIX 3aIlUCEH, TO
nocrapaiTech, 4ToObl UTEHHME OBLIO «XYJOXKECTBEHHBIM»: 00O3Ha4alTe May30i Joruyeckue
nepexoAbl OT YacTH K YacTH, BBLACISNTE MHTOHAIIMOHHO 0COO0 Ba)KHBIE MBICIH M apryMEHTHI,
BapbUPYHUTE TEMII PEUH.

e Yuras nOKIaA, HE TOPOIMUTECH, ACIANUTE 3TO KAK MOXHO crokonHee. [lomHuTe, 4TO
CKOpPOCTh TMPOU3HOIICHUS TEKCTa Mepe]] CAyIIaTeIIMI BCET/a JOJDKHA OBITh 0oJiee MEeIJICHHOM,
4YeM CKOPOCTb Balll€H MIOBCEJHEBHOU PEUH.

e CBepbTe MUCBMEHHBIN TEKCT C XPOHOMETPOM, [UIsl STOTO IPOYUTANTE €T0 HECKOJIBKO pas ¢
CEKYHJIOMEPOM B pykax. B ciyuae, ecnu JoKII1a] OKaXETCS CIUIIKOM JJIMHHBIM WM KOPOTKUM,
IIPOBEJUTE €ro PEKOHCTPYKUMI0. OOHAKO BMECTE € COKpPALICHUSAMH WIN JOIOJIHEHUSMU HE
«orepsanTe» temy. He mogmaBaliTech MCKYHNIEHHIO pacckasaTb BCE, YTO 3HAETE — IOJHO H
OAPOOHO.

e OOpatuTe BHUMaHHe Ha TeMOp U cuily Baiiero rosioca. OueHb Ba)KHO, YTOOBI Bac ObLIO
CJIBIIIHO B CaMbIX OTJAJIEHHBIX YaCTAX ayAUTOPHUM, U IIPU 3TOM Bbl HE «TJIYLIWIN» BOJINU3HM Bac
HaxoJAUMxcs ciymareneil. Bappupyiite TemOp peud, OoH HpuiacT eil BbIpa3UTENbHOCTh U
MIOMOJKET M30€KaTb MOHOTOHHOCTH.

e Cnenurte 3a CBOMMHM >kecTamMH. Upe3MepHasi KECTUKYIALMS OTBIEKAET OT COAEpIHKAHUS
JIOKJIaJa, a MOJIHOE €€ OTCYTCTBME CHM)KAET IEHCTBEHHYIO cuily BbIcTyIuleHus. Ilocrapaiitecsh
n30aBUTBCS OT KECTOB, JEMOHCTPUPYIOIIMX Ballle BOJIHEHUE (KOI'/1a KPYTSTCS PYUKH, TEpeOsTCs
IYTOBHUIIBI, 3aJaMbIBalOTCA Manblibl). Mcrnonb3yiiTe *ecTbl — BbIpa3uTelIbHbIE, ONUCATEIbHBIE,
HoJipakaTesbHble, YKa3yOlue — JUIsl TOJIHOTHI IIepejaur BallluX MbICIEH.

e YCTaHOBUTE 3PUTEIBHBIN KOHTAKT C ayauTOpuei. He cTouT Bce Bpemsi CMOTPETh B OKHO,
OIlyCKaTh I1a3a WJIM COCPE0TauuBaThCS Ha TekcTe. CTapaiiTech 3pUTEIbHO OOIIATHCS CO BCEMU
CIIyHIaTeIsiMU, IEPEBOIS B3I OT OJHUX K ApyruM. He oOpaiaiite BHUMaHue Ha ONO3AaBIINX U
HE TpepbIBaeTe CBOM Jlokiaj 3ameuanusiMu. Ho BMecTe ¢ TeM cienuTe 3a peakuuei myOoauku Ha
Ballle BBICTyIUIEHHE (000peHHe, YCTaloCTh, MHTEPEC, CKYKYy) M €CIIH CMOXXETe, BHOCHUTE
KOPPEKTHBBI B P€Ub C LIEIbI0 NOBBILICHHSI HHTEPECA K €r0 COJEPIKAHNUIO.

e OTBeyaTh Ha BOINPOCHI B KOHIIE BBICTYIJIGHHS HAJ0 KPAaTKO, YETKO U YBEpEeHHO, 0e3
JUIIHUX MoJpoOHOcTel U nmoBTOpoB. IlocTapaiiteck mpeayranaTh BO3MOXHbBIE BOIIPOCHI CBOMX
CiIymiatesneil u moAroToBUThCS K HUM 3apaHee. Ho ecnu ciyduTtes, 4To Bbl HE 3HaeTe OTBETa Ha
3aJJaHHbIIl BaM BOIPOC, HE 00MTECh B ’TOM MPU3HATHCS. DTO 3HAUUTENBHO Jy4llle, YeM OTBEYaTh
HE 10 CYLIECTBY WUJIM OTIIYy4YUBaThCS.

e [IpoBeuTe reHepanbHy0 PENETULIMIO CBOETO JIOKJIaAa Nepes] ApYy3bsIMU WIIN OJU3KUMH.
OTO TOMOXET 3apaHee BBbISIBUTh HEKOTOPbIE HEAOCTaTKU — CTHJIMCTHUYECKH Cila0bble MecTa,
TPYAHOIIPOU3HOCHUMBIE CJI0Ba U (Ppasbl, 3aTSIHYThIe BO BpeMeHU yacTu U T.1. [Ipoananusupyiite
CBOIO JIMKIIMIO, MHTOHAIINH, JKecThbl. CaenaiTe Tak, YTOObI OHU TOMOTAJIM, @ HE MEIIAIH YCIIEIIHO
MPEJICTaBUTh MYOJIMKH MOATOTOBIEHHBIA BaMU JOKJIAI.

IIpe3eHTanusi — COBPEMEHHBIM CHOCO0 YCTHOTO MM IMUCHBMEHHOTO IPEJCTaBICHUS
MH(pOpPMaLIMKU C UCTIONIb30BAaHUEM MYJIbTUMEIUIHBIX TEXHOJIOTHI.

Cy1iecTByeT HECKOIBKO BapUAaHTOB MPE3EHTALIUH.

e [Ipe3eHTanus C BBICTYIJIEHUEM JIOKJIaAUUKa

e [Ipe3eHTanyst c KOMMEHTapUsIMHU JOKJIaJUUKa

e [Ipe3eHTanus Ay CaMOCTOATENBHOTO IIPOCMOTpA, KOTOpasi MOXKET JIEMOHCTPUPOBATHCA
nepen ayauTopueit 0e3 ydactusi JOKJIaqurKa.

[ToaroToBka mpe3eHTaIMK BKIIOYAET B €051 HECKOJIBKO 3TAIOB:

1. [ImannpoBaHue npe3eHTauu

OT 0TBETOB Ha AT BOMPOCHI OYJIET 3aBUCETHh BCE MOCTPOCHUE MPE3ECHTALNN:

® KaKOBO IpeJHa3HAuYEHUE U CMBICI MPE3EHTALNHU (JeMOHCTpalts pe3ylbTaTOB HAyYHOMH
paboTHI, 3aTUTa JUTUIOMHOTO TTPOEKTa U T.11.);



® KAaKyl POJb OyIeT BBIMONHATH MPE3EHTAIMS B XOJE BBICTYIUICHUS (COMPOBOKICHHE
JIOKJIaJla WIN €r0 WLIIOCTPALINS);

® KaKOBa IIeJIb Mpe3eHTanuu (MHPOPMHUPOBaHUE, YOKICHUE UITH aHAIIN3);

e Ha Kakoe BpeMsl paccuhTaHa Impe3eHtanus (kKopotkoe - 95-10 MuHYT WM
MIPOJIOJDKUTENbHOE - 15-20 MuHyT);

® KakoB pa3Mep W cocTaB 3putenbckod ayautopuu (10-15 dvemosek wmm 80-100;
IPEeroJIaBaTesN , CTYACHTHI WM CMEIICHHAS Ay JUTOPUS).

2. CTpykTypupoBaHue HHGOPMAITHH

® B IIpe3CHTALMU HE JA0JKHA ObITh MeHee 10 cnaiifioB, a oblee X KOJIUYECTBO MPEBbIIIATh
20 - 25.

® OCHOBHBIMHU TPUHIUIIAMHU TPU COCTABJICHUHM MPE3CHTAIMH JOJDKHBI OBITh SCHOCTD,
HaTJISTHOCTh, JIOTUYHOCTD U 3alIOMHUHAEMOCTh;

® Mpe3eHTalusl JOJDKHA HMETh CLEHapHil U YEeTKYI0 CTPYKTYpY, B KOTOpoOil OyayT
OTpakeHbI BCE MPUUMHHO-CIICCTBEHHbBIE CBSI3H,

e paboTa HaJ Mpe3eHTallel HAYMHAETCS MOCIIe TIIATEIHHOTO 00 IyMbIBAHUS U HAICAHUS
TEKCTa J0KJIaJa, KOTOpPhIH HEOOXOAMMO pa30uTh Ha (parMeHThl U O0O3HAUUThH CBS3aHHBIE C
KaKIBIM U3 HUX 33/1a4¥ U JEHCTBUS;

® MEPBBI IIar — 3TO OMpEJENIeHHWEe TIaBHOW HJEU, BOKPYT KOTOPOW OyHeT CTPOUTHCS
NPe3CHTAIIHS;

® YacTh MH(POPMALMU MOKHO TEPEBECTH B JIBa THIIA HATJISIIHBIX ITOCOOHIA: TEKCTOBEIE,
KOTOpBIE€ IIOMOTYT CIIYIIATENSIM CIEIUTh 32 XOA0M pa3BepThIBAHUS apIYMEHTOB U Ipaduyeckue,
KOTOPBIE WJUTIOCTPUPYIOT IJIABHBIE MTyHKTHI BRICTYIUICHHUS M CO3/Ial0T YMOIIMOHAIEHBIE 00pa3bl.

® CIOXETHI MIPE3CHTAI[H MOTYT Pa3bsICHATH MM MJUTIOCTPUPOBATH OCHOBHBIC TTOJOKECHUS
JOKJIaJia B CaMbIX Pa3HOOOPA3HBIX BapUaHTaX.

OdeHb BaKHO HAWTH MPABUIIBHBIN OaJlaHC MEKAY PEUBIO TOKJIAYNKA H COMPOBOKIAIOITIMH
e MyJIbTUMEIUHHBIMH JIEMEHTaMHU.
Mg sToro uenecooOpazHo:

® ONpEeleNNuTh, YTO OyAET NPEACTaBICHO Ha KaXJOM claije, 4To OyneT B 3TO BpeMs
TOBOPUTHCS, KaK OyJeT cAeNaH Mepexo/ K CIeAyIoIeMy Claiay;

® caMble BaXKHbIC HJIEU M MBICTH OTPA3HUTh U Ha claiilax ¥ IPOU3HECTH CIOBAMHU, TOT/Ia KaK
BTOPOCTETIEHHbIE — JIN0O CI0BaMU, TIMOO Ha Claiaax;

e nHpOpMaMIO Ha claiiax MPEACTaBUTh B BHJAE TE3MCOB — OHU COMPOBOXKIAIOT
MOAPOOHOE U3JIOKEHUE MBICIIEH BBICTYMAIOIIETO, a HE HA000POT;

e ISl pa3bsICHEHUS MTOJIOXKEHUH JOKIIaJa UCII0JIb30BaTh pa3HbIe BUJIbI CIAlI0B: C TEKCTOM,
¢ TabauIIaMH, C IUarpaMMaMu;

e mro0as mpe3eHTalus JOKHA UMETh COOCTBEHHYIO JpaMaTypruio, B KOTOPOH ecTh:

«3aBsi3ka» - MPOOYKICHHE MHTEpeca ayJUTOpUU K TeMe COOOMIEHHs (SPKHA HaTJIsTHBIA
npumep);

«pa3BUTHE» - IEMOHCTpAIUs OCHOBHON MH(pOpPMAIMHU B JIOIMYECKON MOCIEI0BAaTEIbHOCTH
(uepeoBaHNE TEKCTOBBIX U Tpad)UIeCcKUX CIAiIOB);

«KYTbMHHAIMS» - TPEICTaBICHWE CaMoro TJaBHOTO, HOBOTO, HEOXHUIAHHOTO
(9MOITMOHATILHBIN PEUEBOM MM WILTIOCTPATUBHBIN 00pa3);
«pasBsi3kay - (QOPMYJTUPOBAHWE BBHIBOJIOB WM MPAKTHYCSCKUX PEKOMEHIAIHMA
(Bumeopsin).

3. OopmieHue npe3eHTauu

OdopmiteHne Mpe3eHTay BKJII0YaeT B ce0sl CIEAYIONIYI0 0053aTeNbHY0 HH(OPMAIIHIO:

TUTyIBHBIN TUCT

- IPEJCTABISET TEMY JI0KJIa1a U UM aBTOpa (MU aBTOPOB);

- Ha 3allUTe KYPCOBOM WM JTUIUIOMHOW paboThl yKa3bIBaeT (HaMUIMI0 U WHHUIMAIIBI
HAy4YyHOT'O0 PyKOBOJUTEIS WM OpraHU3aluy;

- Ha KOH(EPEHINIX 0003HAYACT 1aTy ¥ Ha3BaHHE KOH(PEPEHITUH.

I1nanH BeICTYIIIICHUS



- (hopMyIHpYET OCHOBHOE CofiepsKaHue qokiazaa (3-4 myHKTa);
- (huKcupyeT NopsAAOK U3I0KEHUs HHPOpMaIuy;
Copepxanue rnpe3eHTalu
- BKJIFOYAET TEKCTOBYIO U TpadUUuecKyr0 HHPOPMAIHIO;
- WUTIOCTPUPYET OCHOBHBIE TYHKTHI COOOIICHUS;
- MOXKET IIPEJICTABIISITh CAMOCTOSATEIbHBIA BapHaHT JOKJIA/Ia;
3aBeplieHue
- 000011a€eT, MOABOAUT UTOTH, CYMMHPYET HHPOPMALIUIO;
- MO>KET BKJIFOUATh CIHCOK JIUTEPATyPhI K JOKIAY;
- COJICPXKHT CJIOBA 0JIar0JapHOCTH ayAUTOPHH.
4. Jlnzaitn npe3eHTaluuu
TexcToBoe opopmiieHHE
e He cTOUT 3amoIHATH CAN] CIIUIITKOM OONBIIUM 00beMOM HMH(OpPMAIMH - JTyYIlIe BCETO
3armoMuHaloTCs He Oosiee 3-X (akToB, BHIBOJIOB, ONPEICTICHHI.
e OnITMMaTbHOE YHCIIO CTPOK Ha craiine — 6 -11.
e KopoTkue ¢paspl 3alOMHHAIOTCS BU3yalbHO Jydmie. [IyHKTBI mepedHeil He ITOJKHBI
MPEBBIIIATH IBYX CTPOK Ha ¢pasy.
e HanbGonpmas >Q¢eKTUBHOCTh JOCTUTAeTCS TOTAQ, KOTJa KIIOYEBBIE ITYHKTHI
0TOOpaXkaroTCs MO OJIHOMY Ha Ka)k/IOM OTAEJIbHOM cllaiijie
e Eciii TEKCT COCTOUT M3 HECKOJBKHUX ad3aleB, TO HEOOXOAMMO YCTaHOBUThH Kpac-HYIO
CTPOKY M UHTEPBAJI MEX 1y a03alaMu.
e KimtoueBbie ciioBa B MH(OPMALIMOHHOM OJIOKE BBIACISAIOTCS I[BETOM, IMIPUPTOM WIH
KOMITIO3UIIUOHHO.
e lnpopmanuio npeanoyTUTeNpHEEe pacroiaraTbh FTOPU30HTAIbLHO, Hau0oJIee BaXKHYIO - B
LEHTpe IKpaHa.
eHe cnenyer 3m0ynoTpeOisTh OOJBIIMM  KOJIWYECTBOM MPEAJIOTOB, HApeyui,
MpUiaraTeIbHbIX, BBOJHBIX CIIOB.
o [ludpoBrie MaTepuabl JTydlle MPeICTaBUTh B BUE TpadUKOB U AHUArpaMM — TaOIHUIIBI C
1M (POBBIMU TAHHBIMH Ha CJIaliJIe BOCIPUHUMAIOTCS TJI0XO.
e Heo0xoaumMo 00paTuTh BHUMAaHKUE HAa TPaMOTHOCTh HamucaHus TekcTta. OmuOKU BO BECh
DKpaH NPOU3BOAAT HENPUATHOE BIIEUATICHNE
[pudrosoe opopmienne
o [ITpudTh! 6€3 3aceuek (Arial, Tahoma, Verdana) unrtatorcs nerde, yem rpotecku. Henb3s
CMEIINBATh Pa3INYHbIe TUIIBI HIPU(PTOB B OJHOM MPE3EHTAIUH.
e [IIpu¢ToBOii KOHTPACT MOXKHO CO3/1aTh MOCPEACTBOM pa3Mmepa IMIPUQTa, €ro TOJIIHUHBI,
HauepTaHusl, pOpMbI, HAPABJIEHUS U LIBETA;
o Jlnis1 3aronoBka roautes pasmep mpudra 24-54 myHkTa, a s Tekcta - 18-36 myHKTOB.
¢ KypcuB, mojayepkuBaHHe, XKUPHBIM MIPU(PT HUCHOIB3YIOTCS OrPAaHUYEHHO, TOJIBKO IS
CMBICJIOBOT'O BbIIETICHUS] ()ParMEHTOB TEKCTA.
e J[511 OCHOBHOT'O TEKCTA HE PEKOMEHAYIOTCS MIPOIUCHBIE OYKBBI.
L{BeToBOE OOpMIIEHHE
e Ha otHOM craiifie He HcIoib3yeTcs 6osee TpexX IBETOB: (OH, 3ar0J0BOK, TEKCT.
o [[BeT mpudra u BeT hoHa TOMKHBI KOHTPACTHPOBATH — TEKCT JTOJIKEH XOPOIIO YUTAThCS,
HO HE pe3aTh riasa.
e J[n1s1 hoHa MpeAnovTUTENbHEE XOJI0IHBIE TOHA.
e CymiecTBYIOT HE coueTaeMble KOMOWHAIuMu I1BeToB. OO0 HSTOM MOXHO Yy3HaTh B
CIEMAJIbHOM JINTEPATYpE.
e UepHBIl 1IBET MMEET HEraTUBHBIN (MpayHbI) MOATEKCT. benblii Ha YepHOM YHUTaeTcs
IJ10XO.
e Ecnu npe3eHTarus 60IbIIas, TO €CTh CMbICI pa3e/iuTh €€ Ha YaCTH C MOMOILBIO [IBETA —
Pa3HBIN 1IBET CIIOCOOEH CO3/1aBaTh Pa3HBIA SMOITMOHAIBHBIA HACTPOM.
e Henb3st BBIOUpaTh (hOH, KOTOPBIN COAEPIKUT aKTUBHBIN PHCYHOK.



Kommo3summonnoe opopmieHne

e Ciienyer cobOmronath enuHblid cTiib opopmiieHuss. OH MOXET BKIIOYATh ONPEIeIICHHBIN
mpudT (rapHutypa W 1BeT), GoH 1Bera WM (HOHOBBIM PUCYHOK, ICKOPATHBHBIM SJIEMEHT
HEOOJIBIIIOTO pa3Mepa H T.1I.

¢ He mpuemiieMsl CTHIIM, KOTOpPBIE OYAYT OTBIIEKATh OT MPE3CHTALINH.

e KpynHble 00bEKThI B KOMITIO3UIIUN CMOTPSITCS HEBAKHO.

¢ BecomorarenbHas uH(popManus (ynpasisioliue KHOMNKH) HE JOJDKHA mpeoliagaTh Haj
OCHOBHOM (T€KCTOM U WJUTFOCTPAIIHEH ).

o J{71s1 cepbe3HO Mpe3eHTaMU OTOUPAIOTCS IA0JIOHBI, BBIIOJIHEHHBIE B JIEJIOBOM CTHIIE.

AHunMarmonnoe oopmiieHue

e OCHOBHasI poJIb AHUMALMU — JO3UPOBaHUA MHPOpPMAIUH. AyIUTOpHUS, KaK IMPaBHIIO,
JydIlie BOCIPUHUMAET HHPOPMALIUIO TIOPIHUSIMHU, HEOOIBIIUMH 3pUTEILHBIMU (PparMeHTaMHU.

e AHMMaIUsl WCIOJIB3YeTCs ISl MPHUBJICYCHUS BHUMAHUS WIA JIEMOHCTPAIlMH Pa3BUTHS
KaKoro-moo mporecca

eHe crouT 310ymOTpeOIATh AHUMAIMOHHBIMH AS(PQPEKTaMH, KOTOpPHIC OTBJICKAIOT OT
COJIepKaHUs WIIM YTOMJISIFOT TJ1a3a YUTAIOMIETO.

e OcoOEHHO HEeXENaTeIbHO YaCcTOe UCIOJIB30BaHUE TAaKUX aHUMAIIMOHHBIX 3()()EKTOB Kak
BBUICT, BPALICHHE, BOJIHA, TTOOYKBEHHOE TIOSIBIICHHE TEKCTA.

3BykoBoe oopmiteHuE

® My3bIKaJIbHOE COITPOBOKACHUE MIPU3BAHO OTPA3UTh CYTh WM MOAYEPKHYTh OCOOCHHOCTH
TEMBI ClIaii/ia WM BCeH MPE3CHTAIIMH, CO3/IaTh ONPEICICHHBII YMOIMOHAIBHBIH HACTPOU.

e My3bIKy I1€71€CO00Pa3HO BKJIOYATh TOT/A, KOT/A MPE3EHTAlUsl HIET 0€3 CIOBECHOTO
COITPOBOKICHUSI.

© 3ByKOBOE COITPOBOKICHHE MCIOJIB3YETCS TOJBKO MO0 HEOOXOIMMOCTH, MOCKOIBKY JaKe
(doHOBasI TUXAsk My3bIKa CO3/IACT U3IHUIIHUKI ITYM M MEIIAET BOCIPUSATHIO COACPIKAHUSI.

e HeoOxomuMo BBIOpaTh ONTUMAIBHYK) TPOMKOCTB, YTOOBI 3BYK OBUI CJIBIIIAH BCEM
cJIylaTeneM, HO He ObLT OrTyIIUTEIbHBIM.

I'papuueckoe opopmieHue

¢ Puicynku, otorpadun, AuarpaMmbl PU3BaHBI JIOTOIHATH TEKCTOBYIO MHPOPMALIUIO MITH
nepeaats e€ B 6osiee HarJIsTHOM BUJIE.

e Henb3s mpencTaBiATh PUCYHKM MU (OTO IUIOXOTO KadyecTBa WIM C HCKaKEHHBIMHU
MPOTIOPIHSIMHU.

¢ XXenarenbHo, yTOOBl M300pakeHNE OBLIO HE CTOJBKO (POHOM, CKOJIBKO WMJUTIOCTpalueH,
PaBHOMH 110 CMBICITY CAMOMY TEKCTY, YTOOBI IOMOYb MI0-HOBOMY IOHSTh U PACKPBITh €TO.

e Cnenyer wu30eratb HEKOPPEKTHBIX MJUIIOCTPALMM, KOTOpble HENpaBWJIBHO MU
JIBYCMBICJICHHO OTPa)KatOT CMBICI MHPOPMALIUH.

e HeoOxomuMoO 1M03a00THTBCS O PpAaBHOMEPHOM U PAalMOHAIBHOM  HCIOJIB30BAaHHUU
IPOCTPaHCTBA Ha Cllaiijie: eciiy TeKCT NepBUYEH, TO TEKCTOBOM ()parMEeHT pa3MelIaeTcs B IEBOM
BEPXHEM YTITy, a TpapuecKuii pUCYHOK BHH3Y CIIpaBa U HA000POT.

e ltrfocTpanu  peKOMEHIIYeTCSl CONPOBOXKAATh TOSCHUTENBHBIM TeKcToM. [lommucn K
KapTUHKaM JIy4Ille BBIIOJHATE COOKY WJIM CHHU3Y, €CJIM ATO TOJIBKO HE Ha3BaHUE CaMOro Cllaifja.

e Eciu rpaduueckoe n300pakeHHe UCTIONIb3yeTcs B KauecTBe (DOHA, TO TEKCT Ha 3TOM (oHe
JIOJKEH OBITh XOPOILIO YUTAEM.

TaOmuIel 1 CXeMBI

e He crouT BCTaBISITh B TIPE3EHTANNIO OOJBIINE TaOIHIIBI — OHU TPYIHBI TSI BOCIIPUSTHSL.
Jlyuie 3aMeHUTh UX rpaduKaMu, IOCTPOSHHBIMU Ha OCHOBE ATHX Ta0JIUII.

e Eciu Bce e TabnuIily moKaszaTh HaJlo, TO CJIeIyeT OCTaBUTh KaK MOJKHO MEHBIIIE CTPOK U
CTOJIOIIOB, OTOOPAB M pa3MECTUB TOJIBKO CaMble BaKHBIC JaHHBIE.

e [Ipu mcronp30BaHUM CXEM Ha ciaiaXx HEOOXOIUMO BBIPOBHSTH PS/IBI OJIOKOB CXEMBI,
paccTosiHue MEXIy OloKaMH, 100aBUTh COCAMHUTENIbHBIE CXeMbI MPU MOMOIIU MHCTPYMEHTOB
ABtoduryp,

o [Ipu cozmaHmnm cXxeM HY)XHO YYUTHIBATh CBS3b MEXKIY COCTABHBIMH YaCTSIMU CXEMBI: €CITH



OHM PABHO3HAYHBI, TO 3alOJHSIOTCS OAHMM IIPUPTOM, (POHOM U TEKCTOM, €CIH €CTh
HepBOCTENICHHAas HMH(OpMaIs, TO OHAa BBLAEISETCS OCOOBIM CHOCOOOM C  TOMOIIBIO
OpraHU3aI[MOHHBIX JUATPAMM.

Aynuo u Buzneo oopmiieHuE

eBujeo, KMHO M Tele Marepuajbl MOTYT OBITh HCIOJB30BAHBI IOJHOCTBIO WM
(parMeHTapHO B 3aBUCUMOCTH OT LI€JI€H, KOTOPbIE IPECIEIYIOTCS.

e [IpotomxuTenbHOCTD (pUIIbMa HE OJDKHA MpeBbIIIaTh 15-25 MunyT, a pparmenra — 4-6
MUHYT.

¢ Heunb3s ncnosnp30Bath Ba (huiibMa Ha OJTHOM MEPONPUATHH, HO MOKa3aTh (parMeHTHI U3
IBYX (pUIBMOB BITOJTHE BO3ZMOXKHO.

IHoaroroBka Kk 3a4éTy / 3k3aMeHy. [ OTOBUThCS K 3a4€Ty / AIK3aMEHY HYKHO 3apaHee U B
HECKOJIbKO 3TanoB. i aToro:

e [IpocmaTpuBaiiTe KOHCIEKTHI JIEKIUI cpa3y M0CIIE 3aHATUNA. DTO TOMOXKET pa3o0paThCs ¢
HEMOHSTHBIMM MOMEHTAMM JIEKIMM U BO3HUKIIMMH BOIIPOCAMH, [OKa €IIe JIEKIUS CBeXa B
HaMSITH.

e beryio npocMarpuBaiiTe KOHCHEKTHl O Hayaja CJIEAYIOUIEro 3aHsITHs. JTO I03BOJUT
«OCBEXHTHY MPEBIIYIIYIO JEKIUIO U MOATOTOBUTHCS K BOCIPUSTHIO HOBOTO MaTepHaa.

o Kaxxyto HeIeNto OTBOUTE BpeMs Ui MOBTOPEHUS MPOIICHHOTO MaTepuaia.

HenocpencrBeHHo nipy MOArOTOBKE:

e YIopsAA0YbTE CBOM KOHCIIEKTHI, 3aIIUCH, 3a/1aHU.

o [[pukunbTe BpeMs, HEOOXOAUMOE BaM Ui TOBTOpEHHUs Kaxkaod dvactu (6510Ka)
MaTepuaia, BBIHOCUMOT'O Ha 3auerT.

e CocTaBbTe pacHUCaHHE C yYETOM CKOPOCTH MOBTOPEHUS MaTepuaa, sl 4ero

e Paznenure BOMpOCHl /s 3auéra / HK3aMeHa Ha 3HAKOMBIE (M0 JIEKIIMOHHOMY KYypCy,
CeMHHapaM, KOHCIEKTUPOBAHUIO), KOTOPHIE MOTPEOYIOT JUIIL MOBTOPEHHSI U HOBBIE, KOTOPHIE
IIPUJIETCS OCBAWBATh CaMOCTOATENbHO. HauHKTe ¢ TEM XOpOII0 BaM U3BECTHBIX U 3aKPENUTE UX C
MOMOIIIBI0 KOHCIIEKTAa M y4eOHMKa. 3aTeM IONOJHHUTE CBOM TEOpEeTHUecKUui Oara’k HOBBIMU
3HAHUSIMHU, 00s13aTETHFHO BOCIIOIB30BABIINCH PEKOMEHI0BAHHON JTUTEPATYPOI.

e [[paBuIbHO  HMCHOJNB3YHTE KOHCYJIbTAllMM, KOTOpbIE MPOBOJUT  IPENOJIaBaATENb.
[Tpuxoaure Ha HUX € 3apaHee NMPOpabOTaHHBIMU CAMOCTOSITEILHO BoNpocamMHu. Bbl moxerte
MOJIYYUTh Pa3bsICHEHHUE 10 MOBOY CIIOXKHBIX, HE 10 KOHIIA MOHATHIX T€M, HO HE paCCUUTHIBAITE
BO BpeMsI KOHCYJIbTALMU Ha UCUEPIIBIBAIONLYIO HH(OPMAIIMK MO COJEPKAHUIO BCETO Kypca.



