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PaGouas nporpamma coctasinena na ocuose PI'OC BO - Gakanaspuat no Hanpasienuio
noarotorku 39.03.02 Counansnas pabora (npukas MunoOpnaykn Poccun ot 05.02.2018 r. Ne
76)

PaGouas nporpamma paccmorpena u ojoOpena na saceaannn kadeapst CounanbHo
paboThi H MCHXOJIONO-NE1ArOrHYeCKoro odpasosanus

26.01.2022, npotokosn Ne 7 %
3as. xadeapoii _  E.B. Oneituuk

PaGouas nporpamma 0/100peHa METONYECKOH KOMHCCHEIH Ml‘

01.02.2022 r. npotokon Ne 6 /
Ipeacenarens , <7~ T.E. A6pam3son

Pabouas nporpamma cocrasicHa: ,%5
3as. kadeapoit CPullllO, Kalgq,gqx,‘ugyy 1 L E.B. Oneitnuk

Peuensent: 7
3aM. JIMpEKTOpa 1o couua;muum MY "KOMNEKCHBIIT HEHTP COLMAIBHOTIO
obcnyxuBaHua  HacesncHus" ‘Jhord p.'li'mla r. Maruutoropcka Yensduuckoi

o0s1acTH, KauJ1. e, HayK .e,,., H.1O. Auapycsaxk



JIner akryaauszanuu padoueil mporpaMmbl

PaGouast mporpamMmma repecMoTpeHa, 00CyKaeHa u 0100peHa s peanuzaruu B 2023 - 2024
yueOHOM roay Ha 3aceqanuu kadeapel CoruaabHON paboOTHI M ICUXOJIOTO-TIEAarorH4ecKoro

IIporokomor 20 . Ne

3aB. kadeapoii E.B. Oueiinnk

PaGouast mporpamMma repecMoTpeHa, 00CyKaeHa u 0100peHa s peanusamnuu B 2024 - 2025
yuyeOHOM roay Ha 3aceqanuu kadeapel CoruaabHON pabOTHI M ICUXOJIOTO-TIEAarorH4ecKoro

IIporokomor 20 1. Ne

3aB. kadempoii E.B. Oueiinnk

Pabouas mporpamma nepecMoTpeHa, 00cyxaeHa u ogoopena st peamszanuu B 2025 - 2026
y4eOHOM roy Ha 3acenanuu kadeapel ColraabHON paOdoOThI M IICUXOJIOT0-T1€aroruaecKoro

IIporokomor 20 1. Ne

3aB. kadeapoii E.B. Oneiinuk

Pabouas mporpamma nepecMoTpeHa, 00cyxaeHa u ogoopena st peamsanuu B 2026 - 2027
y4eOHOM roy Ha 3acenanuu kadenapel ConuanbHON pabOThI U IICUXOJIOTO-T1€arorH4ecKOro

IIporokomor 20 1. Ne

3aB. kadeapoii E.B. Oneiinuk




1 Iles1u ocBOCHUS TN CHMILTHHBI (MOYJI51)

- (hopMupoBaHuEe y CTYIEHTOB 0a30BbIX HABBIKOB OPTaHU3ALMM U YIIPABICHHS BpEMEHEM
B MPO(heCCHOHAIBHOMN 1S TEIbHOCTH;

- OCBOEHHME HaBBIKOB, HEOOXOAUMBIX JJIsl YIPABJICHUS BPEMEHHBIMU PECYpPCaMH, IOBBI-
HIeHUs! TMYHON 3((HEKTUBHOCTH, OCBOCHUE MHCTPYMEHTApHsI B 001aCTH OpraHu3auuu u s Qex-
TUBHOTO MCII0JIb30BaHUsI BPEMEHH.

2 MecTo THCHHUIIMHBI (MOYJIAA) B CTPYKTYpPe 00pa30BaTe/IbHOI NporpaMMal

Hucnummuaa TaliM-MeHEeIKMEHT B COITMAIBHON paboTe BXOJAHUT B YacTh y4eOHOTO IJIaHa
dbopMupyeMyro ydacTHUKaMU 00pa30BaTeIbHbIX OTHOLICHHUI 00pa30BaTeIbHON MPOTrPaMMBbI.

Jlis M3y4eHus TUCIUIUIMHBI He0OXO0 MBI 3HaHUS (YMEHUs, BiIaJieHus), chopMupoBaH-
HBIE B PE3yJIbTAaTe U3YYCHUS AUCLIUILINH/ TPAKTHK:

VYrpasneHue B coruanbHoOU paboTe

NudopmanmoHHbIe TEXHOJIOTUH B COMATBHBIX HAyKaxX

YyeOHas - 03HAKOMUTEIbHAS IMPAKTHKA

3Hanus (YMEHUS, BIaJICHUs), MOTYICHHBIC TTPH M3yYEeHUHW TAHHOW IUCIUTLIMHBI OyIyT
HEOOXOUMBI 17151 U3YUCHUS] JUCIUILTIH/TPAKTHK:

[IpousBoaCTBEHHAS - TEXHOJIOTHYECKas TPAKTHKA

AJIMUHUCTPUPOBAHUE B YUPEIKICHUAX COLIMAIBHOM 3a1[UThI HACEIICHUS

3 Komnerenuun odyyarouierocs, popMupyembie B pe3y/ibTaTe 0CBOEHUS

AUCHMILIMHBI (MOAYJIS) U IVIAHUPYEMbIe pe3y/IbTaThbl 00y4eHHUs

B pesynbprare ocBoeHUs JUCHUIUIMHBI (MOayis) «TaliM-MeHEeKMEHT B COLMAJIBHON pa-
60Te» 00yJaroHiAcs TOHKEH 00J1a/1aTh CIEYIOITMMH KOMITETCHIIUSAMU:

KO)I HHJUKaTOopa I/IHILI/IKaTOp JOCTHIXXCHUA KOMIICTCHIITN

IIK-4 Cnocoben IJIAaHUPOBATE U OCYHICCTBIIATE KOHTPOJIb ACATCIBHOCTU IMMOAPA3NACIICHUS II0
pcajin3anuu HHHHBHHY&HBHOﬁ IIPpOoIrpaMMbI ITPEAOCTABJICHUA COIUMAJIBHBIX YCIYT

[1K-4.1 OmnpenensieT MIaHOBBIE LENH U 33Ja4U MoIpa3iesieHus (TpyIIbl Creranu-
CTOB) M OTJACJBbHBIX CICIHAINCTOB IO COLMUAIBLHON paldoTe, Omnpeaenser
00BeM paboTHl COTPYAHUKOB U pacTpeeiseT 3aJaHus MEXTy HUMH

[1K-4.2 KoHTponupyeT BbINOJHEHHE IIAHOBBIX LENEeH U AesATENbHOCTh CIEUaTH-
CTOB TI0 peaM3allii WHAUBUAYAJIBLHON MIPOTpaMMBbI TIPEAOCTABICHUS COIIH-
QIBHBIX YCIYT




4. CTpyKTypa, 00bEéM U coaep:KkaHue TUCHUIIMHBI (MOAYJIsA)
OO0mas TpyI0€MKOCTh JUCIUIUIMHBI COCTABISIET 4 3a4eTHBIX enuHull 144 akaa. 4acoB, B TOM
qyuce:
— KOHTaKTHas paboTa — 55 akaJl. 4acos:
— ayIuTOpHas — 54 akaJl. 4acoB;
— BHeayIMTOpHAas — 1 aKaJ1. 4acos;
— caMocCTosTeNNbHAs paboTa — 89 akaj. 4acos;
— B (hopMe MpaKkTUIECKOM o AroToBku — 0 akaj. Jyac;,

®dopma aTTeCTalMu - 3a4ET

AynuropHas ) =
o | KOHTaKTHas pabota E 3 ®dopma TeKyILero
=
= B aKaj. yacax 5) Bunx KOHTpPOJIS yCITe-
Pazzen/ Tema 3 (B axaz. yacax) S . pomi y Kon
S 3 ©| caMOoCTOsATENBHOM Ba€MOCTH U
JUCIUATIIAHBI 5 = . | xoMIeTeHIuH
3 o & paboThI TIPOMEKYTOYHOH
na6. | mpaxr. | £ 8
Tlex. z'g aTTecTaluu
3aH. 3aH. | QO &
1. OCHOBBHI TaliM-MEHEIKMEHTA
B COLIMAIBHON pabore.
Ilenenonaranue.
IToaroroBka k
1.1 TaiimM-MeHEKMEHT KaK MIPAKTHIECKOMY paKTHiccKie
CHCTEMa B JCATEIILHOCTH 2 4 7 3aHATHIO p3aH51TI/I;I I1K-4.1,
oprasuzainuii  COUMaIbHOMN PaborTa ¢ snek- " I1K-4.2
VcTHBIT onpoc
cdepsl. TPOHHBIMU OUO- p
JIHOTEKAMH
5
IlogroroBka Kk
1.2 Tlonsatue u ompeneine- HNPaKTUYECKOMY MoakTHaeckie
HHE IeJIENOJIaranus B JIesi- 1 4 7 3aHATHIO P SAHSTHS I1K-4.1,
TEIBLHOCTHU crenuanucTa ITouck momoJiHu- VB ONDOC I1K-4.2
COLIHAITLHOM CITYOBbI TENbHOM UHPOP- p
MallHHU 10 TEME
HWroro no pazneny 3 8 14
2. Cucrema ydera BpEMEHH B
JIEATEIHLHOCTH CIIEMaINuCTa
COIMANBHOH CITY>KOBI
ITonroroBka x
MPaKTHYECKOM
2.1 Kamurtan BpeMeHH. P SAHSTIIO Y IIpaxTuyeckue K-4.1
Buner pacxomoB BpemeHu 2 4 7 TToHCK 1OTOH- 3aHATHUSA K- 4' 2‘
CHCLHAITUCTA. . YcTHBIN orpoc '
TebHOW UHPOP-
MalliH1 10 TEME
IToaroroBka k
MPaKTHYECKOM
2.2 TexnHuka XxpoHomeTpa-| 5 p SAHSTIIO Y IIpaxTuyeckue K-4.1
’Ka, aHaJM3 PacXOIOBaHUS 2 2 8 S (T — 3aHATHUS K 4' 2’
BPEMEHH CIICLIMAIIACTA. TemsHoH HE(OP VYeTHbli onpoc '
MalMH 110 TEME
IToaroroBka k
2.3 Tloaxoapl K IUTaHUPO- MIPAKTUYECKOMY IpakTuveckue K-4.1
BAaHUIO BpPEMEHHU CIIelHa- 1 2 8 3aHATHIO 3aHATHS K 4' 2’
JUCTA. [ToaroroBka g0OK- VYeTHbIi onpoc '
maga




IToaroroBka k

MIPaKTHYECKOMY
3aHATHIO IIpakTudeckue 3a-
24 HHCTpyMEHTBI
ITouck momoHu- HATHS T1IK-4.1,
IUIAHUPOBAHUS  BPEMEHHU 2 4 . .
TENBbHOM UHPOP- YcTHBIN onpoc [1K-4.2
CHeUAINCTa
MalMy 10 TeMe Camo0TueThI
IToxroroBska
JIOKJIa1a
HUroro no pasaeny 5 10 27
3. Mertonbt peanu3anuu
TaiiM-MEHEPKMEHTa C COLHAIIb-
HOU paboTe
[loaroroska k
3.1 CoprupoBka 3ajad,
npaktadeckomy | Ilpaxrudeckwue 3a-
paccTaHOBKa MPUOPUTETOB
3aHATHIO HATHS T1IK-4.1,
B JEATEIBLHOCTH CIIeIHa- 1 4 8 .
. ITouck nononxu- YcTHBIN orpoc [1K-4.2
JIMCTa COLMAIBHOW CITyX- 0
661 TeJIbHOM uHpOp- CaMOoOT4eTshI
’ MaIy 1o TeMe
[Noaroroska k
3.2 HHCTpyMEHTHl IIOBBI-
npaktadeckoMy | Ilpakrudeckue 3a-
HICHUS 3(h(EeKTUBHOCTH
3aHATHIO HATHS T1IK-4.1,
UCIIOJIb30BAHUsl BPEMEHU B 2 2 8 .
Towuck pomnonHu- YcTHBIN orpoc [1K-4.2
JEeSTeNbHOCTH  CTeIHaH- o
ora TeJbHOM nHbOP- CaMoO0TUeTHI
) Mallu 10 TeMe
[loaroroska k
MIPaKTHIECKOM
3.3 DOddexruBHas camo- P Y
MOTHBAIIA U pacHpeierie- 3aHATHIO IIpakTuyeckue 3a-
. Ilouck momoHu- HATHSA I1IK-4.1,
HUEe paboyeldl Harpysku: 2 4 8 o .
TEJNBbHOW UHPOP- YerHbii onpoc [K-4.2
TEXHOJIOTHS  JOCTIDKEHUS
MaluH o TeMe CaMoOTUeTHI
pe3yIbTaTOB.
IToaroroBka
JIOKJIaza
[Moaroroska k
MIPaKTHYECKOMY
3aHATHIO IIpaxkTudeckue 3a-
3.4 MeToJp! OLIGHKH 3aTpaT
TTouck momoiHu- HATHSA I1IK-4.1,
BPEMEHU JEeATeIIbHOCTH 2 4 8 o .
TEJBbHOW UHPOP- YerHblit onpoc [K-4.2
CIIeHAaNNCTA.
MaluH o TeMe CaMoO0TUeTHI
IToaroroBka
JOKJIaza
ITonroroBka x
npaktuueckoMy | IIpaxtudeckue 3a-
3.5 Mertoasl ONTHMH3AIUH 2 2 8 3aHATHIO HATHUSA I1IK-4.1,
yIpaBJIEHNs] BDEMEHEM. Iouck nononxu- YcrTHBIi onpoc IK-4.2
TeJbHOM nHpOp- CaMoO0TUeThI
Mallu 10 TeMe
[Moaroroska k
MIPaKTHYECKOM
3.6 Metoapl ONTHMHU3ALUH p Y IIpaxTuyeckue
WHIUBHYyaTbHOU Jiest 1 2 8 SAHATHIO 3aHATUS TK-4.1,
Y ITouck mononHu- . I1K-4.2
TEJILHOCTH CIICIHAJIICTA. o YcTHBIN orpoc
TENBbHOW UHPOP-
Maluy 1o TeMe
Wroro no pazaeny 10 18 48
Uroro 3a cemectp 18 36 89 3au€T
Hrtoro no aucuuinHe 18 36 89 3a4eT




5 O0pa3oBaTte/ibHbIE TEXHOJIOTHH

1. TpaguuuroHHbIE 00pa30BATEIbHBIC TEXHOJIOTHH:

WNudopmanmroHHas JeKIus — MOCIEA0BaTeIbHOS U3JI0KCHHE MaTepuania B JUCIUILIIH-
HApPHOM JIOTHUKE, OCYIIECTBIISIEMOE TPEUMYILIECTBEHHO BepOATbHBIMU CPEIICTBAMH.

Cemunap — Oecenia mpemnogaBares U CTyIEHTOB, 00CYKICHHE 3apaHee MOATOTOBICHHBIX
COOOIICHUY C €TUHBIM MIEPEYHEM PEKOMEHIYEMOH JTUTEPaTypHI.

JIaboparopHast paboTa — opranu3anus yueOHOH paboThI C pealbHBIMA MaTEPUATLHBIMUA U
WH(pOPMAITMOHHBIMH 0OBEKTAMHU.

2. TexHosnoruu mpoOIEMHOT0 0OyUeHHs] — OpraHu3as 00pa30BaTENLHOTO IpoIlecca,
KOTOpasi MPEIoJaracT MOCTAHOBKY MPOOJIEMHBIX BOIPOCOB, CO3/aHUE YYEOHBIX MPOOIEMHBIX
CUTYAIU ISl CTUMYJIUPOBAHHS TTO3HABATECILHON JIESTEIbHOCTH CTY/ICHTOB:

[IpobnemHast JeKIMsT — HM3JIOKEHUE MaTepuaia, NpeAroararpilee MOCTaHOBKY IPoO-
OJIEMHBIX M JIUCKYCCHOHHBIX BOIIPOCOB.

[IpakTryeckoe 3aHsATHE B (hOpME NMPAKTUKyMa — OpraHu3aius yuyeOHoM paboThl, HAIpaB-
JICHHAs Ha pelIeHre KOMIUIEKCHOH y4eOHO-TI03HABATEIbHOM 3a1a4H.

[IpakTHyeckoe 3aHATHE HA OCHOBE KelC-MeTo/1a — 00ydeHHe B KOHTEKCTE MOACITUPYEMOM
CUTYaIlUH1, BOCIIPOU3BOISIICH peaTbHbIC YCIOBUS ICITCIHHOCTH.

3. UrpoBbie TEXHOJIOTHHM — OpraHU3aIysi 00pa30BaTeIbHOIO MpoIlecca, OCHOBAHHAS Ha
PEKOHCTPYKIIMH MOJIEJICH MOBEJACHUS B paMKaxX MPEUIOKEHHBIX CIIEHAPHBIX yCIOBUH (yueOHas
Urpa, JIeNoBas urpa, poJieBas urpa).

4. TexHOJIOTHH MPOEKTHOTO OOY4YEHHS] — OpraHu3aius o0pa3oBaTeILHOTO Ipoliecca B
COOTBETCTBUHM C aJITOPUTMOM IIOATAITHOTO PEIICHUS MPOOJEMHON 3a/a4d WM BBITIOJIHCHUS
y4eOHOT0 3a/1aHuUs.

5. HTepakTHBHBIE TEXHOJIOTMHA — OpraHu3amus 00pa3oBaTeIbHOTO Mpolecca, KOTopast
MIPEJIIoJIaracT akTHBHOE U HEITMHEHHOE B3aUMOJICHCTBHE BCEX YIACTHUKOB, JIOCTH)KCHUE HA ITON
OCHOBE JIMYHOCTHO 3HAYMMOTO JIJI1 HUX 00pa30BaTeIbHOTO pe3yibTara (JISKIUs «00paTHOM CBSI-
31y, JICKIUA-TIPOBOKAIINS, JIEKIUs-0Oecea, JIeKINs-TUCKYCCHs, IEKIUA-TIPECCKOHPEepEHITHs, Ce-
MUHAP-AUCKYCCHSI).

6 Y4eOHO-MeTOAUYECKOE 00eciedeHUe CAMOCTOSITeJIbHOI PadoThl 00y4aroImmMXcst
[Ipencrasneno B mpunoxxeHuu 1.

7 OneHovHnblie cpeacrea AJisl MIPOBEICHUSA HpOMe)KyTO‘IHOﬁ aTrrecranmumn
Hpe,[[CTaBJ'IeHLI B ITPUIIOKCHUHN 2.

8 YueOHo-MeTOAMYecKOe H HH(POPMALIMOHHOE OOecnevyeHue TUCIUIIHHbBI (MO1YJIs1)

a) OcHOBHas JIUTEpaTypa:

1. Benoga, E. O. TaiiMm-meHemxkMenT : yueoHoe niocobue / E. O. benoa. — KpacHonap :
KyoI'TVY, 2019. — 319 ¢. — ISBN 978-5-8333-0895-0. — TekcT : anekTponHbiii // Jlaub : dek-
TpoHHO-OMONMMoTeuHas cucrema. — URL: https://e.lanbook.com/book/151188 (nara oOGparue-
Hust: 12.05.2021). — Pexxum goctymna: 11 aBTOPU3. MOJIH30BATEICH.

2. TaiiM-MEHEeKMEHT Uil pYKOBOAMTENEH : ydeOHO-MeToandeckoe nocodue / M. U.
Amnanwny, A. 0. Boponun, O. B. Cepecesa, JI. . Uypuna. — HoBocubupck : HI'TY, 2019. — 86
c. — ISBN 978-5-7782-4073-5. — Texkct : anextpoHHblit // JIaHb : 271€KTpOHHO-OMOIMOTEUHAs
cucrema. — URL: https://e.lanbook.com/book/152356 (nata obOpamenus: 12.05.2021). — Pe-
KMM JIOCTYTIA: JUTS aBTOPH3. TIOJIb30BATEIICH.

0) lonoJiHMTE ILHASA JIUTEpaTypa:

1. Kennenu, JI. KecTkuii TaiiM-MeHEIPKMEHT: Bo3bMUTE CBOIO KU3HB IMOJ KOHTPOJIb:
Hayuno-nonynsipaoe / Kennemu JI. - M.:Anmpnmna [labmumep, 2018. - 176 c.: ISBN
978-5-9614-7076-5. - Tekcr : anexTponHsiid. - URL:



https://znanium.com/catalog/product/1002228 (nata o6pamenus: 12.05.2021). — Pexxum nocrymna:
10 TTO/ITUCKE.

2. ManbimieBa, O. B. TaiiM-MeHE)KMEHT: B OOIIECTBE, HA MPEANPUSATAN U B JIMIHOU
XKHU3HH . yueOHoe nocobue / O. B. Mansimiesa, O. A. 3ropuna. — Camapa : CamI'VIIC, 2019. —
86 c.— Texkcr: anekrponssiii // Jlane @ anekTpoHHO-OMONMOTEeyHass cucrema. — URL:
https://e.lanbook.com/book/145831 (mata o6pamenus: 12.05.2021). — Peskum gocTyma: [uis aB-
TOPHU3. TTIOJB30BATEIICH.

B) MeToauyeckue ykazaHusi:

Mertoauyeckie yKazaHus Ui CTYACHTOB 10 TIOJATOTOBKE K Y4eOHOW U Hayd-
Ho-uccienoBatenbckoi padore. Coct. E.B. Oneitnuk, C.H. HUcnynosa, C.A. bypuikuna. Mar-
HUTOropck: M3a-sBo Marnuroropck. roc. TexH.yH-ta uM. Hocosa, 2019. 46 c.

r) [Iporpammuoe odecnneuenne u UHTEepHET-pecypcehl:

IIporpammHoe o0ecnieueHue

HaumenoBanue 9

10 Ne norosopa Cpox faeicTBus JTULIEH3UN
MS Office 2007 |, 135 o1 17.09.2007 Gecepouto
Professional
7Zip CBOOOJTHO 0EeCCPOYHO
FAR Manager |cBo601HO 0ecCpovHO
Bpaysep Mozilla|coGoaHo
Firefox pacrpoctpansemoe [10 Oeccpotno
Bbpaysep Yandex|cBo6oaH0 0ecCpovHO

IIpodeccuonanbubie 6a3bl JaHHBIX M MH(QOPMaIHOHHBIE CIIPABOYHbIE CHCTEMbI
HazBanue kypca Ccpuika
OnexkTpoHHas 0a3a MEPUOJUUYECKUX H3-
mannii East View Information Services,
HannonaneHas MH(pOpPMaIINOH-
Ho-aHanuTUuecKas cucrema — Poccuii-|URL: https://elibrary.ru/project_risc.asp
CKUW MHAEKC HAYYHOTO IIMTHUPOBAHUS
IMouckoBas cuctema Axamemuss Google
(Google Scholar)
DONEeKTpOHHbIE  pecypchl  OMOINOTEKU
MI'TY um. I'."1. HocoBa
Poccuiickas I'ocynapcrBennas
6ubamnoreka. Karamoru
9 MaTepuaJIbHO-TeXHHYECKOe 00ecredeHue TUCIUIIHHBI (MOTYJIs1)

https://dlib.eastview.com/

URL.: https://scholar.google.ru/

https://magtu.informsystema.ru/Marc.html?locale=ru

https://www.rsl.ru/ru/4readers/catalogues/

MarepuaibHO-TEXHUYECKOE 00eCTIeYeHUE TUCIIMIUTAHBI BKITFOYALT:

VYueOHbIe ayAUTOPHU ISl TIPOBEACHUS 3aHATUH JICKIIMOHHOTO THIIA: JOCKA, MYJIbTUME-
JIMIHBIC CPE/ICTBA XPAHSHHUS, IEPEIauM U MPEACTaBICHUS HHPOPMAITHH.

VYueOHbIe ayTUTOPUH TS IPOBECHNUS IPAKTHYECKUX 3aHSATHH, TPYIIOBBIX M WHAUBULY-
QTbHBIX KOHCYJIbTAIUH, TEKYIIEr0 KOHTPOJIS U MPOMEKYTOUHON aTTeCTALUK: MYJIbTHMEIUNHbBIC
Cpe/ICTBa XpaHEHUsl, TIepeaull U TPEICTABICHUS NHPOPMAIMH; KOMIUIEKC 3aJlaHui JUTS TIpOBe-
JICHUS IPOMEXKYTOUHBIX M PyOSIKHBIX KOHTPOJICH.

[TomemeHus st CaMOCTOATENFHON pabOThI 00YUAIOIIUXCS: TEPCOHAIBHBIE KOMITBIOTEPBI
¢ maketom MS Office, Beixomom B MHTEpHET M ¢ IOCTYIIOM B 3JICKTPOHHYIO HH(OpPMAIMOH-
HO-00Pa30BaTENbHYIO CPEY YHUBEPCUTETA.



IIpunoxxeHue 1
YueGHO-MeTOMYeCKOe OfecnedyeHe CAMOCTOATEIbHOM PAGOTHI 00YIaAIONIUXCA

s ycremHoro OCBOEGHMsSI COAEP)KaHUS TUCIUILUIMHBI HEOOXOIUMO IMOCelaTh JICKIHH,
NPUHUMATh aKTUBHOE Y4acTHE B paboTe HA CEMHHApE, MPAKTHYECKOM 3aHATUH, a TAK)KE BBITOJI-
HATH 3aJ[aHMsl, TIPeAIaraeMple MpernojaBaTesieM JJi CAaMOCTOSTEIbHOTO U3YyUeHUSI.

Jleknus.

Ha nexuuio npuxoaurte He ona3asiBas. Ha NEeKIMOHHBIX 3aHATUSX HEOOXOIUMO KOHCIIEK-
TUPOBATh U3yyaeMblii MaTepuai. i cucTeMaTu3aliy JIEKIMOHHOTO MaTepHraa, KOTOpbIi Oyaer
MOJIE3€H MPH IMOATOTOBKE K MUTOIOBOMY KOHTPOJIIO 3HAHHI, 3alMChIBAliTE HA KAXKIOW JEKIUU
TEMY, BOIPOCHI Ul U3yYeHHs, PEKOMEHIYEeMYIO JUTEeparypy. B kaxmom Bompoce BBIICISHTE
[JIaBHOE, 0053aTENBHO 3alUIINTE KII0YEeBbIe MOMEHTHI (OMpeiesieHne, (haKkThl, 3aKOHBI, IPaBUiia U
T.J1.), IOJYEPKHUTE UX. Ecau mo conmepkaHuio MaTepualia BO3HUKAIOT BOMPOCHI, HE HYKHO BbI-
KPUKUBATD, 3aUIINTE UX U 3a/1aliTe 10 OKOHYAHUU JIEKIIUHU WK Ha ceMUHapckoM 3ausatuu. [lepen
CIIeTYFOIICH JISKIIHEH 00sI3aTSIIbHO MTPOYUTANTE MPEABLIYIIYIO, YTOOBI aKTyaTu3UPOBATh 3HAHUS
¥ OCO3HAHHO MPHUCTYIUTH K OCBOEHUIO HOBOT'O COJIEP>KaHUSI.

CemuHapckoe (IMPaKTUIECKOE) 3aHATHE — 3TO (hopMa pabOTHI, T/Ie CTYIEHTHI MAKCHMAIILHO
AKTHUBHO YYaCTBYIOT B OOCYXJICHHH T€MBI. J[JIs1 MOATOTOBKHU K CEMUHAPY HEOOXOAMMO B3ATh IUIaH
ceMHuHapcKoro 3aHsaTus (y mpemnojasarens, Ha kadenpe wim B MeToandeckoMm kabunere). Camo-
CTOATEIbHYIO MOJTOTOBKY K CEMUHAPCKOMY 3aHSITHIO HEOOXOUMO HAUYUHAThH C U3YUEHUS MOHSI-
TUHHOTO amnmapaTta TeMbl. PeKOMEHIyeM HCIIONb30BaTh CIPABOYHYIO JHTEpaTypy (CiIoBapw,
CIIPABOYHHKH, SHIUKIIONEANH), 11eIeCO00pa3HO cOo37aTh U BECTU CBOW cloBapb TepMuHOB. Ha
CEeMHMHApP BBIHOCHUTCS OOCYXJICHHE HE OJHOTO BOIPOCA, MOITOMY Ba)KHO MPOCMATPHUBATH U H3Y-
YyaTh BCE BOMPOCHI CEMUHAPa, HO OJMH M3 BOIIPOCOB UCCIIE0BATh Hanbosee riryooKo, C UCIIOJb-
30BaHUEM JIOTIOTHUTEIILHBIX UCTOYHUKOB (B TOM YHUCIIE TEX, KOTOPBIE BBl HAIIUIA CAMOCTOSITEIb-
HO). He Hy>HO niepecka3pIBaTh JEKIUI0. BakHO 3alIOMHUTH, YTO JII000I HCTOYHUK JOKEH HECTH
JIOCTOBEPHYIO MHPOPMAIINI0, 0COOEHHO 3T0 OTHOCHUTCS K Internet-pecypcam. Ilpu ncnonb3oBanuu
Internet - pecypcoB B mporiecce MOArOTOBKM HE HYKHO UX aBTOMATUYECKU «CKAaYMBaThy, OHU
JIOJDKHBI OBITH TIPOAHATM3UPOBAaHBL. He HY)XHO «CKauMBaTh» TOTOBBIE pedepaThl, TaK KaK HX
0JIHOOOpa3ue MmpernojaBaTeNb cpa3y BBIBISET, KPOME TOTO, OHU MOTYT OBITh COMHUTEIBHOTO
Ka4yecTBa.

B mporecce u3ydeHuss TeMbl aHAIM3UPYHTE HECKOJIBKO MCTOYHHKOB. McmombiyiiTe me-
PUOIMYECKYIO TIeYaTh - CHeluaibHble XypHaubl. [lone3npiM Oynmer paboTa ¢ IEKTPOHHBIMH
yueOHUKaMHd U y4eOHBIMU mocoOusiMu B Internet-6mbnmorekax. 3aperucTpupyirecb B HUX:
yHUBepcuTeTckas oudmuoreka Onnaiin (http://www.biblioclub.ru/) u snexrponHo-0nbIHOTEYHAS
cucrema «Jlauw» (http://e.lanbook.com/).

B mpormiecce moAroTOBKM M MOCTPOSHHSI OTBETOB MPH BBICTYIUIGHUH HE MPOCTO TepecKa-
3bIBaliTe TEKCT y4eOHMKA, HO U BBIPAXKAWTE CBOIO JIMYHOCTHO-TIPOPECCHOHANBHYIO OLIEHKY MPO-
yutaHHoro. [IpuHMMaiiTe ydacTne B TUCKYCCHSX, KPYTJIBIX CTOJaX, Tak KaK OHHU Pa3BHBAIOT
Ballll HABBIKM KOMMYHHKAaTUBHOTO OOIIeHUs. Eciu K ceMHHAapCKUM 3aHSATHSM MpejiararTcs
3aJ]aHAs IPAKTHYECKOTO XapaKTepa, MPOoyMaiiTe TIaH WX BBITOJHEHHS WM PEUICHUS MPH 01~
TOTOBKE K ceMHHapy. [Ipy BOZHUKHOBEHHUHU TPYIHOCTEH B Mpoliecce MOJrOTOBKH B3aMMO/EHCT-
BYWTE C MperoiaBaTesieM, KOHCYIBTUPYHTECh TI0 CAMOCTOSITEIbHOMY U3YYCHHUIO TEMBI.

CamocTtosrenpHas pabota. [Ipu u3ydeHnn TUCHUIUTHHBI HE BCE BOMTPOCHI PACCMATPUBAIOTCS
Ha JICKIIUSAX U CEMHUHAPCKUX 3aHATHSX, YaCTh BONPOCOB PEKOMEHIYETCS TIpernoaBaTeieM s
CaMOCTOSITENILHOTO M3y4eHus. [IoMCK OTBETOB Ha BOMPOCH! U BBHIMOJIHEHHE 3aaHU IS CaMo-
CTOSITENIEHOW pabOTHI TIO3BOJIUT BaM PACHIMPHUTH U YIIIYOUTh CBOM 3HAHUS IO KYpCY, IPUMEHHUTH
TEOpPEeTUYECKHE 3HAHMS B PELICHUM 33/1a4 MPAKTUYECKOTO COJEpKaHUs, 3aKPENUTh U3Y4EHHOE
paHee. DTH 3aJlaH¥sI CIIEAYET BBITOJHATH MOCTENICHHO, TNIAHOMEPHO, CIIEAYs OPSAKY H3yICHUS
TeM Kypca. [Ipy BOSHUKHOBEHHH BOIIPOCOB 0OpPATHTECH K MPEINOIaBaTeN0 B JCHh KOHCYIIbTAIHA
Ha kadeapy. BEINOTHUB HX, MpoaHATU3UPYHTE KAYeCTBO HUX BBIIOJIHEHHUSA. DTO MOMOXKET BaM
pa3BUBATh YMEHHSI CAMOKOHTPOJIS U OIICHOYHBIE KOMITETECHITUH.

HtoroBeiii KOHTPOIIb. [Ji MOATOTOBKU K 3aueTy/3K3aMEHy BO3BMHTE MEpeYeHb MpUMep-
HBIX BOIIPOCOB Yy MeToaucTa Kadeapsl. B cnucke BOMpocoB BBIAETHUTE T€, KOTOPhIe OBUIM pac-



CMOTPCHLBI HA JICKIIUH, CCMUHAPCKHUX 3aHATUAX. OGp&THTeCB K CBOHMM 3alliCAM, BBIACIUTC CYIIC-
ctBeHHOe. [l Oonee neTanbHOTO M3YyYEHHUS W3YYUTE PEKOMEHIyeMyIo JMTeparypy. Eciu B
CIIUCKE BOIIPOCOB €CTh T€, KOTOPBhIE HE pacCMaTPUBAINUChH Ha JICKIIUH, CEMHUHAPCKOM 3aHSATHH,
H3YYUTE X CaMOCTOSTENIbHO. Eciin ecTh coMHEHUs, 3a1aiiTe BOMPOCH HA KOHCYJIBTAIIUHU TIEPe/T
sk3aMeHoM. [Ipoaymaiite cBOil OTBET Ha BK3aMeHe, ero Joruky. IloMHUTE, 4TO Ball OTBET yKpa-
CUT CCBUIKAa Ha MCTOYHHK JIUTEPATYPhl, MILTIOCTPAIIAS NMPAKTUKU MPUMEHEHUS TEOPETUUYECKOTO
3HAHMS, & TAKXKE YBEPCHHOCTh M HAJIMYHE aBTOPCKOW apryMEHTHPOBAHHOW MO3UIIMH KaK Oyay-
niero cyonbekTa nmpohecCuOHaIbLHOMN NeITeTbHOCTH.



OueHovHbIe CpeaCTBA /1JIsl MPOBeAeHHUsI IPOMEKYTOUHOI aTTeCTAlNU

[Ipunoxxenue 2

Kon NHpukatop A0CTHXKEHUS OueHouHbIe CpeICcTBa
WHJIUKaTopa KOMIIETEHIINH
HK-4C Criocoben IUVIAHUPOBATh U OCYILIECTBJIATD KOHTPOJIb A€ATEJIbHOCTH IIOAPA3ACIICHUA 110 peaTn3anuu HHZlPIBH,HyaJ'leOﬁ IIPOrpaMMBbI IIPEAOCTaBJIEHUA COIMAIbHBIX yCIIYT
[1K-4.1 Ornpenenser maHoBkle 1enu U 3a1aun | [IpuMepHbIil mepeueHb BOMPOCOB JIJIsl TOATOTOBKH K 3a4€Ty

nojapasaeneHus (Tpymnisl Crerain-
CTOB) M OTJICJIbHBIX CIICI[HAUCTOB 110
COLMANIBHON paboTe, onpeaesser
00beM paboTHI COTPYIHHMKOB U pac-
MpeeIsieT 3aIaHusT MEXKTy HUMH

BOooo N wWNE

18.

0.
11.
12.
13.
14.
15.
16.

JInuHOE KOHKYPEHTHOE IPEUMYILIECTBO
CrpaTerndyeckue Leiau 1 LEHHOCTH
PecypcHo-kaneHnaapHblil rpaduk MIaHUPOBAHUS BPEMEHU
IToxazarenu pacxona BpeMEHU
®opmbl yueTa JUYHOIO BPEMEHU
ITpon3BoUTENBHOCTD TPYyaa
HopMmupoBanue, miiaHupoBaHue U KOHTPOJIb UCTIOJHEHUSI IPOEKTOB
IInanupoBaHue yepe3 NPUOPUTETHI
Mertoas! ynopsiio4eHus 1€
Coznanue opranaiizepa
JIn4HBI pENHKUHUPUHT
Meto orpaHuYeHHOrO Xaoca
TorasbHOE yIIpaBlieHHE Ka4e€CTBOM
TallM-MEHEPKMEHT KaK MHCTPYMEHT OPIaHU3allMOHHOTO Pa3BUTHS
KopnopatuBHblii cTaHIAPT OPraHU3aLMN BPEMEHH IIEPCOHAIIA

Pa3paboTka cTpaTernyeckux 1ejei u pecypcHo-KajleHIapHOTo rpadrka miaHupOBaHHs
BPEMEHHU
17. Pazpabotka (hopMBbl yueTa JMYHOTO BPEMEHH, OLIEHKa Ha €€ OCHOBE MPOU3BOIUTEILHOCTH
Tpyaa

CO3,Z[8.HI/IC opraHaﬁ3epa, OLICHKA NPUOPUTCTHOCTU ACII

19. PazpaboTka mpeiokeHuil o parroHanu3aus paboTbl Ha OCHOBE aHAJIN3a CUTYallUH,
pa3paboTKa JIMYHBIX CTaHIapTOB KayecTBa

20. Pa3paboTka KOPIOPAaTUBHOTO CTaHAAPTa OPraHU3aLUU BPEMEHU MepCoHaa

KoMmiekT TectoB Nel




Kon
WHJUKaTOpa

NHaukaTop AOCTHIKEHUS
KOMIIETEHIIUHU

O1eHOYHEIE cpe€acTBa

1. TaiiMm MEHEIIKMEHT — 3TO :

Texnosorust 3¢ GeKTUBHOrO yNpaBJIeHUs CBOEH 1esITeJIbHOCTHIO
TexHomorus noucka U yCTpaHeHHs «I10T€pb BPEMEHU»

TexHosorus Mo3BoJISIIONIAs yCIeBaTh BCE 3alNIAaHUPOBAHHOE

2. 3aueM CTpouTCcs 0030p MPOOIEMBI:

YT100bI BHIETH BCIO CHTYALIMIO B 11€JI0M

YT0o0bI NOCTPOUTH CUCTEMY IPUOPHUTETOB VISl IPUHATHS PellleHUst
UTo0Ob! HAlITH NTPaBUIIBHOE PELICHHE

3. Bamn Ilef/'ICTBI/I?[ B CUTyalluH, KOrJga Bbl HC YCII€BACTC BBIIIOJIHATH BCC 3aIllJITAaHUPOBAHHBIC ACJIA:
Ocratbcs cBEpXypOYHO

Jonenate Bce 3aBTp

BbImonHuTh paboTy O4eHb OBICTPO, HEB3UPAsl HA KAueCTBO;

OTtka3aTbcsi OT BBINOJIHEHHMS HEBAKHBIX J1eJI

4. B cOOTBETCTBUU ¢ MaTpULiel Dii3eHxayspa Ha KaKHX JieJlax HE0OX0IMMO COCpeI0TauuBaThCs B
IIEPBYIO OYEPENb:

Baxknble cpouHbIe

Baskuble He cpOYHbIe

HeBaxxuble cpouHbIe

HeBaxxnble HE cpoUHBIE

5. Kakoii Bug curyanuii npeanonaraet GopMyIupoOBKY IieJeil B COOTBETCTBUU ¢ TPEOOBaHUSIMU
SMART:

3agauyHble CHTYyalnu

[IpoGnemHble cutyanuu

KommiekT TecToB Ne2
1. XpoHOMETpax — 3TO:




Kon
WHJUKaTOpa

NHaukaTop AOCTHIKEHUS
KOMIIETEHIIUHU

O1eHOYHEIE cpe€acTBa

Metoa y4era 3aTpaT BpeMEHH HA Pa3jIMYHble BUAbI 1eATEJIbHOCTH
Mertopn nosbliieHus 3G HEeKTUBHOCTU 1EATEIBHOCTH
Meroa m1aHUpOBaHUsL BPEMEHHU

2. B nepBbIe BE HEAETHN MPOBEACHHUS XPOHOMETPaXka HEOOXOIUMO:

Cpa3y ke ycTpaHsTh BBISBICHHBIE TPOOIEMBI

BbISBASATE NOJ0KUTENIBHBIE CTOPOHBI CBOEH 1€ TEIBHOCTH
Boipa6aThiBaTh NPUBBIYKY K PeryJsIpHOl (puKkcanuu 3aTpaT BpeMeHH

3. B cinyuae ecnu BbI XOTUTE BBISIBUTH COQIaHCUPOBAHHOCTD PACIPE/ICIICHUS BpDEMEHH MEXKIY
3aJladaMHu BBl Oy/IeTe TOJIb30BAThCS MTOKA3ATEIISIMH:

AOCONIOTHBEIMU

OTHoOCUTEIbHBIMH

Cpennumu

KauecTBa opranusanuu Tpyaa

[Ipon3BOAUTENBHOCTBIO TPYAQ

4. B cniydae ecnu Bbl XOTUTE MUHUMHU3UPOBATH 3aTpaThl BDEMEHHU Ha OTPECIICHHBIC 33]]a4H BBI
OyzeTe MoJIb30BaThCs MOKA3aTEISIMU:

AOCOJIIOTHBIMHU

OTHOCHUTENLHBIMA

Cpeanumu

KauecTBa opranuzanuu Tpyaa

[Tpon3BOAUTENHEHOCTHIO TPY 1A

5. B ciydae ecnu BBl XOTUTE OIIEHUTH HEOOXOIMMOCTh BBITIOJIHEHUS T€X WJIM MHBIX 33719 BbI
OyJeTe MoJIb30BaThCs MOKA3aTEISIMHU:

AOCOIIOTHBIMHU

OtHocuTenbHbIMH; CpeAHUMEI

KauecTBa opranmzanuu Tpyaa

[Ipon3BOAUTENHHOCTHIO TPYAQ




Kon
WHJUKaTOpa

NHaukaTop AOCTHIKEHUS
KOMIIETEHIIUHU

O1eHOYHEIE cpe€acTBa

Kommuiekt TectoB Ne3

1. MeTo CTpyKTypUpOBaHUsl BHUMAaHUS UCIIOIb3YETCS JUIS:

Bri6opa npuopuTeTHBIX 3a/1a4

OcB000KIEHUST pecyPCOB IS TeKyllell padoThl

OolecneueHus: BHINOJIHEHUS 32124 CBA3AHHBIX € «yA00HBIM MOMEHTOM)

2. [InannpoBaHue yepe3 MPUOPUTETHI MIPEAIOIAraeT:
Pacnpenesienue 3a1a4 o cpokam BbINOJTHEHUSI
Onpenenenus 3a/1a4, KOTOpbIe He 0043aTENLHO BBIIOJIHATH
Pacnpenesienus 3a1a4 10 NPpUOPUTETHOCTH BHINOJTHEHUSA
ObecrieueHre BHIIOTHEHUS BCEX 3a/1a4 B CPOK

3. Ecnu gena o6nanaroT 0IMHAKOBOM 3HAYMMOCTBIO, TO TIPU TUTAHUPOBAHHUH HUCTIONIB3YIOTCS Me-
TOMBI:

CTpyKTypHpOBaHUsI BHUMAHUS

YnopsagounBanus e 0 NPUOPUTETHOCTH

I'apmonuzanumn

4. B cnyuae, ecu BaM HEOOXOAUMO OIPEAETUTh IPUOPUTETHOCTh MEX Ty 00ydueHreM B BY3e u
BBINOJIHEHUEM pabouux 00s3aHHOCTEH, BbI HCIOJIB3YETE METOI:

Baxxnoctu B 00111€# CTPYKTYypE Je

BakHOCTH 10 OTHOIIEHHIO K HANLEISIM

BaxkHocTy ¢ TOUKH 3peHUs OKpY’Karolel cpebl

5. B ciydae, ecim BaM HEOOXOAMMO OTMPEAEIUTh TPUOPUTETHOCTH MEXKTY HAITMCAHUEM OTYETa U
noceneHueM dacceifHa, Bbl UCTIOIb3yeTe METO/I:

BaxxHocTH B 00111eH CTPYKTYpeE aeJ

BaxxHOoCTH 110 OTHOIIEHUIO K HAALIESAM

BaxxHOCTH ¢ TOUKM 3peHUST OKPYKAIOIIEH CPEIbI




Kon
WHJUKaTOpa

NHaukaTop AOCTHIKEHUS
KOMIIETEHIIUHU

O1eHOYHEIE cpe€acTBa

KomMmmiekT TecToB Ned

1. B cimydae ecnu eKeMeCSYHO MOBTOPSIOMIASCS padoTa OHAXK/IbI BBITIOJIHEHA HE B CPOK, KaKHe
HMCTOYHHUKHU Xa0ca 3a/IeMCTBOBAHBI C OOJIbIIIEH BEPOSITHOCTHIO:

buonornueckue puTMbl

N3menenne paboToCIIoCOOHOCTH BO BpEMEHHU

HNueprHOCTH

BoccraHoBJieHHE CHJI

OrpanuuyeHusi BHUMaHUS

Konrtekcr

CocrostHHE CO3HAHUA

2. B cnyuae ecnu TBopueckasi paboTa He BBIIIOJIHEHA, KaKhe UCTOYHUKHU Xaoca 3a/1eiCTBOBaHbBI C
OoJIbIIIeH BEPOSITHOCTHIO:

buojsoruyeckne puTMsl

N3menenne paboTOCIOCOOHOCTH BO BpEMEHU

HNueprHOCTH

Boccranosnenune cun

OrpaHuyeHnsi BHUMAHUSA

Konrexkcr

CocrosiHue co3HAHMA

3. Merox orpaHU4EHHOr0 Xaoca MO3BOJISIET:

Onpenenut NpuOPUTETHOCTD 3a/1a4

Ob6ecneunTh BBIOJIHEHNE Pa0OTHI B CPOK

O0ecneynTh ONTHMAJILHBIE 3aTPATHl BpeMEHH HA Pa3BUTHE
O¢ddexTuBHO CrIIIaHUPOBATh paboOTy

4. MeTo1 OTpaHMUYEHHOTO Xa0Ca UCTIOIb3YETCS JUISL:
VYuyera BpeMeHU

AHanusa 3aTpar BpeMEHU

I1naHupoBaHus 3aTpaT BpeMEHH




Kon
WHJUKaTOpa

NHaukaTop AOCTHIKEHUS
KOMIIETEHIIUHU

O1eHOYHEIE cpe€acTBa

OHTI/IMI/I3aIII/IH 3aTpaT Bp€eMEHHU

5. IlocTynatel BceoOIIEero MEHEPKMEHTa KauyecTBa B paMKax TaitM MEHEPKMEHTa HE00X0IMMO
UCIOJIb30BATh JJIS:

Onpenenenust MPUOPUTETHOCTH 3a/1a4

ObecnieueHus BHICOKOTO KauecTBa paboThI

IIpumeHeHnst MeTOA0B ONTHMHU3ALMHU YIIPABJICHHSA

KoMmmuiekT TectoB NeS

1. B paMkax ynpaBieHusi OpraHu3ayeii B 1eJIOM U paboTol OTAEIBHBIX COTPYAHUKOB Mpe/I-
MOYTHTEIbHEE IPUMEHSTH!

dopman3oBaHHbBIE POLEAYPHI CITYIIEHHBIE CBEPXY

OO0y4eHue COTpyITHUKOB HOBBIM METOJIaM BEICHMUSI JIEN

KonTpons 3a 1eficTBUAMEU COTPYTHUKOB

H3menenne B3ri1s/10B paGOTHMKOB HA BBITIOJTHAEMYIO padoTy

2. B xoze BHEApEHUSI N3MEHEHUH B OPTaHNU3ALMOHHYIO JEATEIIBHOCTh MHULINATHBA U3MEHEHUIN
JIOJKHA B MIEPBYIO 04epelb UCXOAUTH OT:

Psi10BBIX COTPYIHHKOB

MeHeKepoB CpeHEro 3BEHa

Beicmiero pykoBoacTsa

3. I3MeHeHne MEeTOI0B BEACHHS JIeJT I0JKHO ObITh B IEPBYIO OYEpe/lb PeaTn30BaHO Ha:
BepxHem ypoBHe ynpaBJieHUs

CpenHeM ypoBHE yIIpaBJICHHUS

HwusoBom ypoBHe yrpaBieHus

4. Tlocne ycrenHoro BHEAPEHUS B IEATEIbHOCTh OOJBITUHCTBA COTPYAHUKOB METOJIOB TaiiM
MEHE’KMEHTA:

PykoBoaCTBO MOXKET mepecTaTh KOHTPOJIUPOBAThH UCIIOJIb30BaHUE ITHX TEXHOJOTHIA B MIOBCE-
JTHEBHOM paboTe




Kon
WHJUKaTOpa

NHaukaTop AOCTHIKEHUS
KOMIIETEHIIUHU

O1eHOYHEIE cpe€acTBa

PykoBoacTBY HE00X0AMMO CO31aTh JOKYMEHTHI perjiaMeHTHPYIOIIHE HCI0JIb30BaHHe
JAHHBIX TEXHOJIOTHH B OBCEeIHEBHOM 1eATEJILHOCTH
PykoBOJCTBO MOKET TMepecTaTh UCIOJIb30BATh JAaHHBIE TEXHOJIOTMH B ITOBCEIHEBHOM padboTe

5. Jlo BHeIpeHUs METOJIOB TailM MEHEI)KMEHTA B TIOBCEHEBHYIO PabOTYy:

Bce cotpynHuku 1oMKHBI IPORTH KOPIIOPATUBHOE O0yUEHUE

JloKHBI OBITH pa3padOTaHbl YeTKUE HHCTPYKIIMH MO0 TPUMEHEHHIO METOJIOB

HeoOxonumo pazpaboTaTh cucTeMy MOOUIPEHUS IPUMEHEHHSI METO/I0B TaliM MEHE)KMEHTa
Heo0x0auMo nperocTaBuTh COTPYIHUKAM BO3MOKHOCTH Ha COOCTBEHHOM NpuMepe yoe-
AUTHCS B 3 PeKTUBHOCTH METOI0B TaliM MeHeKMEHTA.

I1K-4.2

KoHTponupyer BbIIIOTHEHUE TUIaHO-
BBIX LIEJICH U JIEATEIBbHOCTh CIIECLIHa-
JIMCTOB M0 peaau3alyy UHIUBUY-
aJbHOW MPOrPAMMBI IPEAOCTABICHHUS
COLMAIIBHBIX YCIIYT

Keiic Ne 1

Onun AeHb U3 KU3HU MEHeKepa cpeaHero 38eHa. B 9.00 on npumien Ha padbory:

VYxe npuberana Karepuna — Ha MOANKNCH HAKOMUIOCH OTPOMHOE KOJMYECTBO TIOKYMEHTOB, KO-
TOpbIe HEOOXOIMMO OTIPABUTH KIIMEHTAM CETOJIHS.

OCHOBHO# NOCTaBIIUK 33JIepKUBAET MOCTABKH — HAJI0 €XaTh JINYHO U pa30uparThCes.

[IpoekT A He cTapTyeT yke HeJIemto: He 1aHbl Heo0X0auMble yKkazanus, Bacun u liBanoB top-
MO3ST IpoLecc, TPeOYIOT COBEIAaHMs, YTOOBI BBIICHUTD BCe BOIPOCHl. Ho 3T0 *e He MeHblIe
yaca 3aiiMET, a TO U OOJIBIIIE.

Hano He 3a0bITh MO3BOHUTH B TOJIOBHOM O(HC: HAa HOCY €XKEMECSIUHBINA OTYET.

UYepes Heneno BHICTaBKa, Ha KOTOPOH JOJKHA ObITh Hallla MPOAYKIUS, @ HUKTO €1e He TPUXOAMIT
C OTYETOM O rOTOBHOCTH. [IOHATHO, YTO 3TO 3HAYUT!

A Tak XOTeJNoch CeroiHs CXOuTh B OacceitH. .. Her, Bpsa nu nonyuntses. M 3Tu nocTosiHHbIE
3BOHKH, KOTOpPBIE OTBJIEKAIOT!

Tak, a Ha Kakoe 4YMCIIo Ha3HaueHa npe3eHrtanua’? Ha cerogusa. A K Hell elle roTOBUTHCS.

U xcTatu, yTOYHUTD, KyJla €XaTh.

Ha cToze rae-to nexxut HefonpaBieHHas IporpaMMa — HaJio Obl €€ IePEeKUHYTh B OTEJ MOJI-
JepKKU KimeHToB. Ho cHayasia 3akOHYUTh NpaBKU. TOJIBKO I/1e OHa UMEHHO?

— Jla? a 6yny uepe3 mosyaca. .. Eme u HauaabCTBO BBI3BIBACT.

CocraBbTe IJ1aH Ha JICHb.

Keiic Ne 2




Kon
WHJUKaTOpa

NHaukaTop AOCTHIKEHUS
KOMIIETEHIIUHU

O1eHOYHEIE cpe€acTBa

CocTaBuTh nepevyeHb CBOUX KU3HEHHBIX 1ienel. Hapucosars ux xapry. Hanucats exe-
JTHEBHBIH IJ1aH Ha 2 HeJleNu (C y4eTOM Lieel) U COCTaBUTh OTUEeT (XPOHOMETPAK) IO BHIIOJI-
HEHHIO C KOMMEHTapHUsAMU O BIMSIHUU METOJMKH Ha Ballle IIOBEACHUE.

Bapuant 1

1 TaiiM MEHEIKMEHT — 3TO :

TexHosorns 3p(peKTUBHOIO yNpaBJIeHUs CBOEil 1eATeJIbHOCTBIO
TexHonorrus NOUCKa U YCTPAHEHUS «IIOTEPb BPEMEHM

TexHomorus Mo3BOJIAIOIIAS YCIIEBATh BCE 3allJIAHUPOBAHHOE

2  3auem ctpoutcs 0030p MPOOIEMBI:

YT100bI BHIETH BCIO CHTYALIMIO B 11€JI0M

YT00bI MOCTPOUTH CHCTEMY PHOPHUTETOB /IJIsi MPUHSTHS PellleHusl
UTo0Ob! HAlITH TPaBUIIBLHOE PELICHHE

3 B cayyae ecnu BbI XOTUTE BBISIBUTH COQIaHCUPOBAHHOCTH PACIPEICICHUS BPDEMEHH MEXKIY
3a/1auaMu Bbl OyJIeTe TI0JIb30BATHCS TTOKA3aTEIISIMHU:

AOCOTIOTHBIMU

OTHoOCUTEIbHBIMH

Cpennumu

KauecTBa opranusanuu Tpyaa

[Ipon3BOAUTENBHOCTHIO TPYAQ

4 B ciyd4ae eciu Bbl XOTUTE MUHUMU3UPOBATH 3aTPaThl BPEMEHHU Ha OIPEICIICHHBIC 3]Ja4H BbI
OyJeTe ToJIb30BaThCS TTOKA3aTEIISIMH:

AOCOJIOTHBIMH

OTHOCUTENTEHBEIMHU

Cpeanumu

KauecTBa opranuzanuu Tpyaa

[Ipon3BOAUTENBHOCTHIO TPYAQ




Kon
WHJUKaTOpa

NHaukaTop AOCTHIKEHUS
KOMIIETEHIIUHU

O1eHOYHEIE cpe€acTBa

5 B cayuyae, eciiu BaM He00OX0IMMO ONPENEIUTh TPUOPUTETHOCTh MEXAY HAIICAHUEM OTYeTa
U TIOCeIeHreM OacceifHa, Bbl UCTIONb3yeTe METO/:

BaxxHocTH B 00111€H CTPYKTYpE AeJl

BaxHocTu o OTHOIIEHHUIO K HaanciasaMm

BaxxnocTu ¢ TOUKH 3peHUs OKpY>KaIoIIel cpebl

6 B cimyuae ecim eXKeMeCSIHO TTOBTOPSIFOIIASICS pad0Ta OJHAXK bl BBIMIOJTHCHA HE B CPOK, KAKHE
HMCTOYHHUKHU Xa0ca 3a/IeMCTBOBAHBI C OOJIbIIIEH BEPOSITHOCTHIO:

buonornueckue puT™Mbl

N3menenne paboToCIOCOOHOCTH BO BpEMEHHU

HNueprHOCTH

BoccranoBiienue cuJl

OrpanuyeHusi BHUMaHUS

Konrtekcr

CocrosiHHE CO3HAHUS

7 B caywae ecniu TBOpueckasi paboTa He BBIIIOJTHEHA, KaKWE HCTOYHUKH Xa0ca 3a/1eHCTBOBAHBI
¢ OoJbIIel BEPOSITHOCTBIO:

Buosiornyeckue puTMbl

N3menenne paboTocrocoOHOCTH BO BpEMEHU

HNuepTHOCTH

Boccranosnenue cui

OrpaHuyeHnsi BHUMAHUSA

KonTeker

CocTosiHue CO3HAHUA

8 VI3mMeHeHHWe METOIOB BEJICHHS JIeJT IOJDKHO OBITh B TIEPBYIO OYEpEIb PEaTM30BaHO Ha!
BepxHem ypoBHe ynpaBJ/ieHUs1

CpenHem ypOBHE yNpaBJI€HUSA

HuzoBom ypoBHe yripaBieHus




Kon
WHJUKaTOpa

NHaukaTop AOCTHIKEHUS
KOMIIETEHIIUHU

O1eHOYHEIE cpe€acTBa

9 Tlocie ycnenrHoro BHEAPEHUS B JCATCIBHOCTh OOJIBITMHCTBA COTPYIHUKOB METOJIOB TaliM
MEHEIKMEHTA:

PyKOBOJICTBO MOXKET IepecTaTh KOHTPOJIMPOBATh MCIIOIH30BAHKE STUX TEXHOJIOTHIA B ITOBCE-
JTHEBHOU paboTe

PykoBoCTBY HE0OX0IMMO €031aTh JOKYMEHTHI PerJiaMeHTHPYIOIIHE UCIOJIb30BaAHHE
JaHHBIX TEXHOJOITHH B MOBCEeIHEBHOI NeATeILHOCTH

PyKoBOICTBO MOJKET MepecTaTh HCIOIb30BaTh JAHHBIC TEXHOJOTHH B TIOBCEIHEBHOM paboTe

10 Jlo BHenpeHUS METOIOB TaliM MEHEKMEHTA B IIOBCEAHEBHYIO PabOTYy:

Bce cotpynHuKH TOIAKHBI IPOHTH KOPIIOPATUBHOE OOyueHUE

JlomkHbI OBITH pa3paboTaHbl YETKUE MHCTPYKIIMH [0 MPUMEHEHHIO METOJIOB

HeoOxonumo pazpaboTaTh cucTeMy MOOLIPEHUS IPUMEHEHHSI METO/I0B TallM MEHE)KMEHTa
Heo0xoamMo npexocTaBuTh COTPYIHUKAM BO3MOKHOCTH HA COOCTBEHHOM NpuMepe yoe-
AUTHCSA B 3(p(PEeKTHBHOCTH METO0B TAHM MEHEIKMEHTA

11 B cnyuae, eciiu BaM He0OXOIUMO OTIPEAETUTh IPUOPUTETHOCTH Mexk 1y oOyueHueM B BY 3e
Y BBITIOJIHEHHEM pabounx 00s13aHHOCTEH, BB UCTIONB3YETE METO/;

Baxxnoctu B 00111€#1 CTPYKTYpE Nt

BakHOCTH 110 OTHOIIEHHUIO K HAXLIEIAM

BaxxHOoCTH ¢ TOUKM 3peHUS OKPYXKAIOILIEH Cpebl

12  Metoa orpaHHYEHHOTO Xa0ca MO3BOJISET:

OmnpenenuT MPHOPUTETHOCTH 33734

ObecneunTh BHIIOTHEHHE PAOOTHI B CPOK

O0ecneunTh ONTHMAJILHBIE 3aTPATHI BpeMEHU HA pa3BUTHE
D¢ hexkTuBHO CrUIAHUPOBATH PAOOTY

Bapmuanr 2

1 Bamw neiicTBus B CUTYyaluu, KOT/Ia BBl HE YCIIEBAETE BHIMIOIHATH BCE 3aIlNIAHMPOBAHHBIE
aena:

OcTatbcsi CBEpXYpPOUHO
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KOMIIETEHIIUHU

O1eHOYHEIE cpe€acTBa

Jlonenats Bce 3aBTpa
BbimonHuTh paboTy 04eHb OBICTPO, HEB3UPAsl HA KAUECTBO
OTtka3aTbcs OT BBIIOJIHEHHMS HEBAKHBIX J1eJl

2 B cootBercTBUM ¢ MaTpHlel DiizeHXay3pa Ha KakUX JieJlaX HeoOX0JUMO COCpeI0Taul-
BaThCs B IIEPBYIO OYEPEIb:

Baxnbie cpounble

Baskuble He cpOYHbIe

Hesaxnbie cpouHbie

HeBaxxnble HE CpOUHBIE

3 Kakoii Buz curyanuii npeamnonaraet GOpMyIUpPOBKY Leell B COOTBETCTBUU C TpeOoBa-
nusmu SMART:

3agauHble CHTYalUH

[IpobnemHbIe cuTyauu

4 XpoHOMETpax — 3TO:

Merton ydera 3aTpaT BpeMEeHH HA Pa3JH4YHbIC BHABI AeATEJIbHOCTH
MeTton noBbliieHus 3QPEKTUBHOCTHU AESITEIbHOCTU

Meto/ r1aHUpPOBaHUS BPEMEHU

5 B mepBble ABe HellenM MPOBENECHUS XPOHOMETPaXKa HEOOXOJUMO:
Cpa3y xe yCcTpaHSTh BBISBJICHHBIC TTPOOIEMBI

BBIABIATE NOJOKUTENBHBIE CTOPOHBI CBOEH JEATEIBHOCTH
BripadaTbiBaTh NPUBBIYKY K PeryJspHoil pMKcanum 3aTpaT BpeMeHH

6 B cmyuae ecnu BbI XOTUTE OLIEHUTh HEOOXOAMMOCTD BBITIOJTHEHHS T€X UM MHBIX 33/1a4 BbI
OyJeTe MoJIb30BaThCs MOKA3aTEISIMHU:

AOCOIIOTHBIMHU

OTHOCHUTELHBIMA

Cpennumu
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WHJUKaTOpa
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KOMIIETEHIIUHU

O1eHOYHEIE cpe€acTBa

KauecTBa opranuszanum Tpyaa
[Ipou3BOANTENBHOCTHIO TPy A

7 Mertop cTpyKTYpUpOBaHUSI BHUMAHUS UCIIONb3YETCs JJISL:

Bri6opa npuopuTeTHBIX 3a/1a4

OcB000xKIEHUSI pecypPCOB ISl TeKyllell padoThl

OolecneueHus: BHINOJIHEHUS 3214 CBA3AHHBIX ¢ «yA00HBIM MOMEHTOM

8 IlnanmpoBaHue Yepe3 MPHOPUTETHI PEATIONIAraeT:
Pacnpenesienune 3a1a4 10 CpOKaM BbINOJIHEHUSI
Omnpenenenus 3ajay, KOTOpble HE 0053aTEIbHO BBIIOIHSTh
Pacnpenesienusi 3a1a4 110 NPUOPUTETHOCTH BBINOJIHEHUSA
ObecnieueHne BBIMOJIHEHUS BCEX 3a/1a4 B CPOK

9  Ecnu nena 061a1aroT 0JMHAKOBON 3HAYMMOCTBIO, TO TP MJIAHUPOBAHUH UCTIONB3YIOTCS
METO/BI:

CTpyKTypHpOBaHUSI BHUMaHUS

YropsaaouuBaHus A€l 10 IPUOPUTETHOCTH

I'apmonu3anuu

10 Mertoa OrpaHUYEHHOr0 Xa0ca NCIOIb3YETCs JUISL:

VYyera BpeMeHHU

AHanu3a 3aTpaTr BpeMEHH!

[InannpoBaHus 3aTpaT BpEMEHU

OnTuMHu3auMm 3aTpaT BpeMeHH

11 [TocTynatel BceoOIIero MEHEPKMEHTA KauecTBa B paMKax TailM MeHEHPKMEHTa Heo0-
XOJIUMO HCIOJIb30BATh JJIS:

Onpenenenns NpUOPUTETHOCTH 3a/1a4

ObecrieyeHust BBICOKOTO KauecTBa padOThI

IIpumeHeHnst METOA0B ONITHMHU3ALMHU YIIPABJICHHUS




Kon Nunukatop AoCTHXEHUS OueHOYHbIE CpEeACTBA
WHJUKaTOpa KOMIIETEHIIUHU

12 B pamkax ynpaBiieHUS] OpraHU3alMel B LIeJI0OM U pab0TOM OTAEIBHBIX COTPYIHUKOB
MPEANOYTUTEIbHEE TPUMEHSITh!

®opMalIi30BaHHbIE MPOLIETYPHI CITYIIEHHBIE CBEPXY

OOyuenue cOTpyJHIUKOB HOBBIM METOJIaM BEJICHUS JIEJT

KoHTpo:b 3a 1elcTBUSIMU COTPYTHUKOB

H3meHeHnne B3IJIsI10B PAOOTHUKOB Ha BbINOJIHSIEMYI0 padoTy

[IpomexyTouHas arrectanus 1o JucHMILIMHE «TaliM-MEHEIKMEHT B COLMAIbHON paboTe» BKIIOYAET TEOPETUYECKHUE BONPOCHI, MO3BOJIAIOLINE
OLIEHUTh YPOBEHb YCBOCHHsI OOYUYAIOMIMMUCS 3HAHWW, U MPAKTUYECKHUE 3aJaHUs, BBIABISIONIAE CTEIIEHh COPMHUPOBAHHOCTH YMEHHH U BIIQJCHUH, MPO-
BOJUTCS B (hopMme 3aueTa.

3ayer 1Mo JAaHHOW TUCHUIUITMHE MPOBOIUTCS B YCTHOH (hOpME MO IK3aMEHAIIMOHHBIM OMieTaMm, KaXIblid U3 KOTOPBIX BKIIIOUACT 2 TEOPETUYECKHUX
BOIIPOCA U OJHO IIPAKTUYECKOE 3a/1aHHUE.

B nporecce moAroToBKM K 3a4eTy cleAyeT ONupaThcs Ha PEKOMEHI0BAHHYIO Ul ATHUX IIeJIel HayuyHYI0 M Yy4eOHYIO JIMTEepaTypy: OCHOBHYIO U J0-
MOJTHUTEIbHYIO, U ’TOI0 MOXKHO BOCHOJIB30BaThCs MHPOpMalmoHHBIMU pecypcamu B 6ubimoreke ®I'bOY BO «MI'TY um. I''1. HocoBax.

Jliig cuctemMatu3aly 3HaHUM OOJIbIIOE 3HAUEHUE UMEET BBINIOJIHEHUE CTYACHTaMU 3aJJaHU ISl CaMOCTOSTENbHON paboThI, MOCEIIEHUE CTYAEHTaMU
JIEKLWM, IPAKTUYECKUX 3aHATUH, @ TAKXKE KOHCYJIBTALMMI, KOTOPBIE IPOBOAATCS 110 PACIIUCAHUIO.

Kputepun onieHkH (B COOTBETCTBUHU C (POPMUPYEMBIMU KOMITETEHIIUSAMH U IUIAHUPYEMBIMH pe3yJbTaTaMu 00y4YeHHs):

— Ha OLIEHKY «3a4YTEeHO0» — 00ydJaroIuiics IeMOHCTPUPYET JIOCTATOYHBIN YPOBEHb CPOPMUPOBAHHOCTH KOMIIETEHIINH, BCECTOPOHHEE, CUCTEMATH-
YecKoe M IIyO0oKoe 3HaHHe y4yeOHOro MaTepuaia, CBOOOTHO BBIMOIHAET NPAaKTHYECKUE 3aJaHNs, CBOOOTHO ONEpUPYET 3HAHUSAMHU, YMEHUSMHU, TPUMEHSET
UX B pelIeHnH Npo(hecCUOHATBHBIX 3ajay;

— Ha OLIEHKY «He 3a4TeHO0» — 00yJaroIUics He MOXKET IOKa3aTh 3HAHUS Ha YPOBHE BOCIPOU3BENEHUS U OOBSICHEHUS HHPOPMAIIUHU, HE MOXKET IO-
Ka3aTh MHTEJUIEKTYaJIbHbIE HABBIKM PEIIEHUS MIPOCTHIX 3aau.




