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MATPHUIIA ®OPMUPOBAHWA KOMIIETEHIIAM
ITO MIPOI'PAMME BAKAJIABPUATA

Koo
uHoukamopa

Hndukamop oocmudiceHus KomnemeHyuu

Hucyunnuna (moodyns), npaxmuka

YHUBEPCAJIBHBIE KOMIIETEHIIUH

YK-1 - CnocoGeH ocymiecTBJIATH NMOUCK, KPUTHYECKUH aHAJIM3 M CHHTe3 MH(opmanum,
NPUMEHSATh CHCTEMHBbIH IOAX0/1 IJIsl pellieHUs OCTABJIEHHBIX 32124

VK-1.1 Amnanuzupyer 3ajauy, BbIeIsIs ee 0a30BbIe Ounocodus
COCTABIISIOIIE, PACCMATPHUBACT H IIpearaeT | |IPOABIIKEHHE HayqHOMH
NPOAYKLIHH
BO3MO>KHBIE BAPUAHTHI PEIICHUS
OCHOBBI AOKYMCHTOBCACHU
IIOCTAaBJICHHOMU 3aJa4H, OICHUBAaA UX BBenenue B HpO(beCCI/IIO
JOCTOMHCTBA U HEOCTATKU YhpasieHue TOKyMCHTaMH 1
ITUCAMHU B CUCTEM
YK-1.2 Ornpenenser, MHTEPIPETUPYET U PAHKUPYET sanuce crereme
MCHCI’)KMECHTAa KaueCTBa
nH(OpMAIHIO, TPEOYEMYIO IS PEIICHUS VH(OpMAIHOHHBIE PECYPCHL,
[IOCTABJIEHHOM 3a/1auM; OCYILLECTBIISIET IOMCK | peecTphl U 0a3bl JaHHBIX:
MHGOPMAIIUY TI0 PA3TMYHBIM THIIaM 3aIPOCOB | TPAKTHYCCKUC aCTICKThI
TexHonaoruu BHEAPEHUS
YK-1.3 [Tpu 06paboTke MHGOPMAITUN OTINYACT P ’

(akTbl OT MHEHH, HHTEPIIPETALINA, OLICHOK,
(dbopMupyeT COOCTBEHHBIE MHEHUS U
CYXJCHHUSI, apTYMEHTUPYET CBOHM BBIBOJBI U
TOYKY 3pEHUS

aJlanTalnyy U yrpasieHNs
CHCTEMaMH DJIIEKTPOHHOT'O
JIOKYMEHTO000pOTa

VY4eOHas - 03HAKOMUTENbHAS
NpaKkTHKa
IIpousBoacTBeHHas —

NMpEAAUIITIOMHAA IMpaKTHUKa

YK-2 - CniocobeH onpeaessiTh KpPYr 3a1a4 B paMKaxX MOCTABJIEHHOMH LeJIM M BLIOUPATH
ONTHMAJIbHBIE CIIOCO0BI UX PEIICHNS, HCXOAS U3 AeHCTBYIOIINX IPABOBBIX HOPM,
HMEIOUINXCH PeCypcoB M OTPAHMYCHHU I

YK-2.1 Omnpenensietr Kpyr 3aja4 B paMKax [TpaBoBeneHHe
HOCTABJICHHOMN LIEJX U peyIaraeT crocoosl  [COLUMAIBHOE apTHEPCTBO
WX PEIICHHUS U OXKHJIAeMbIe Pe3yIIbTaThI; AIMUHUCTPUPOBAHHE  PAGOTEI ¢
OLIEHMBAET MPE/JI0KEHHBIE CTIOCOOBI C TOUKH | oP COHANBHBIMI JaHHRIMH
ynpaBHeHI/IC JAOKYMCHTaAMU H
3peHUsl COOTBETCTBHS IIETTH MPOEKTA
» allUCAMHU B CUCTEMC MCHCIKMCHTA
YK-2.2 [Inanupyer peanuzainuio 3a1a4 B 30HE CBOEH
IKayC€CTBa
OTBETCTBEHHOCTH C YUETOM UMEIONITUXCSI MHbopMarHoHHbie pecypesL,
PeCypCoB 1 OTPAHNYICHUH, NCUCTBYIOIINX peectpsl W 6asbl  JIAHHBIX:
HIpaBOBBIX HOPM MPAaKTHYECKUE ACTICKTHI
TexHOJIOTMK BHEAPEHUS, afanTalliu
VK-2.3 BrimmonHseT 3amaun B 30He CBOeH 2 YUpaBJICHUA CHUCTEMaMH

OTBETCTBEHHOCTH B COOTBETCTBUU C
3aITAaHUPOBAHHBIMH PE3yJIbTaTaMH H
MIPEJICTABIISCT PE3YJIbTAThI MPOCKTA,
mpeJiyIaraeT BO3MOXKHOCTH WX HCITOJIb30BAHUS
W/WJIA COBEPIICHCTBOBAHUS

RIIEKTPOHHOTO JJOKYMEHTO00O0pOoTa
[IpoexTupoBaHUe YIpaBIEHYECKON
IMOKYMEHTAllMU OpraHu3aluH
[Ipon3BOACTBEHHAA - TPaKTHUKA TIO0
podeccuoHaIbHBIX
YMEHHI u

[TOJTyUEHUIO
OTIBITA|
MpoeCCHOHATTEHOMN NeITETLHOCTH

HpOI/IBBO,Z[CTBeHHaﬂ - IPOCKTHa

MTpaKTHKa

YK-3 - CnocofeH ocymecTBJISITH COLHATbHOE B3aMMO/IeliCTBHE H PeaIn30BbIBATH CBOIO




Koo

uHouxamopa

HHOuKamop oocmudicenus KomnemeHyuu

Jucyuniuna (Mooyns), npakmuxa

POJb B KOMaH/I€

VK-3.1 Omnpenensier CBOIO poJib B COLUAIBHOM
B3aMMOJICIICTBIM U KOMaHIHON padore,
UCXOJS U3 CTPATEruy COTPYIHUYECTBA IS
JOCTUKEHUS TIOCTaBJICHHOM 1IeJIN; CTPOUT ColanbHOE MAPTHEPCTRO
MIPOJYKTUBHOE B3aUMOJCICTBHE C yU4ETOM 'VipaBiieHue IepcoHaioM
HOPM U YCTAHOBJICHHBIX MPABUJI KOMAH[HOM [ IPOM3BOJICTBEHHAS - MPAKTHKA MO
[MOJIy4YCHUIO HpO(l)CCCI/IOHaJ'H)HI)IX
paboThI 9
YMCHUU n OIIBITA
YK-3.2 IIpu peanu3avu CBOCH POJIM B COLMAIBHOM  [podeccHOHANBHOI AESTEIBHOCTH
B3aMMO/ICHICTBUM U KOMaHHOU paboTe [Tpou3BOACTBEHHAS - MPOEKTHAs
YUUTHIBAET OCOOEHHOCTH TIOBEACHUS U [[PaKTHKa
[Ipou3BoaCTBEHHAsS —
MHTEPECH] APYTHX YHACTHHKOB, BHAMUSHPYET | oo onmag npakTaKa
BO3MOJKHBIE TIOCJIE/ICTBUS JTMYHBIX JCHCTBHIA
YK-3.3 OcymecTBiser oOMeH nH(popmanue,

3HaHHUAMHU H OIIBITOM C YICHAMHM KOMAaHJIBI,;
OLCHUBACT UJCH APYI'UX YIJICHOB KOMAHAbI JJIs1
JOCTHIXKCHUA MMOCTaBJIICHHOM oeian

YK-4 - CnocobeH ocymecTBJSITH /1eJIOBYI0 KOMMYHHMKALMI0O B YCTHOW M NHMCbMEHHOM
¢popmax Ha rocyaapcrBeHHOM s3bike Poccmiickoii ®Penepanuum M HMHOCTPAHHOM(BIX)
si3bIKe(ax)

YK-4.1

BeiOupaer cTuib 0OIIEHUS] HA PYCCKOM SI3bIKE
B 3aBUCUMOCTH OT II€JU yCIOBUH
ajanTHUpyeT peuyb M CTHUIIb

u
MapTHEPCTBA;
OOIIIEHUS K CUTYallUsIM B3aUMO/ICHCTBHS

MHOCTpaHHBIN S3BIK

/TenoBas KOMMYHUKAaLM HA

YK-4.2

Bener nenoByro mnepenucky Ha pPYCCKOM U
MHOCTPAHHOM f3BbIKaX C Y4€TOM OCOOEHHOCTEN
CTMJIUCTUKH  OQUIMATIBHBIX
COLMOKYJIBTYPHBIX pa3IHyHii

IMUCEM u

[DYCCKOM sI3bIKE
JIOKyMEHTHasl TUHTBUCTHKA
/lenoBas mepenucka

/TenoBast KOMMyHUKAaLs
[Tpon3BoaCTBEHHAs] - MPAKTUKA IIO

YK-4.3

BoimonHsieT a8 JNMYHBIX IeNield  EpeBO
opUIHMANTBHBIX U TPO(ECCHOHATBHBIX TEKCTOB
C MHOCTPaHHOIO s3bIKa Ha PYCCKHUH, C
PYCCKOTO S13bIKa Ha HHOCTPAHHBIN

MoNMy4eHu0  MpoeCCHOHANBHBIX|
MEHUMN u OIIBITA
poheCCUOHAIBHOMN IEATEIIbHOCTH
[Ipon3BOJACTBEHHAsE - MPOEKTHAas
[TpaKTHKa

VK-4.4

[Iy6nuyHO BBICTYMaeT Ha PYCCKOM  SI3BIKE,
CTPOMT CBOE€  BBICTYIUIEHUE C  Y4ETOM
ayJAMTOPUU U LIEJIU OOIIEHUS

[Tpon3BOACTBEHHAS —
MpeAAUILIOMHAs IPaKTHKa

YK-4.5

VYCTHO mpencTaBiasieT pe3ynbTaTbl  CBOEH

ACATCIIBHOCTH Ha MHOCTPAHHOM A3BIKEC, MOXKET

MOAACPIKATH PA3roBOpP B XOAC UX OGCY)KJICHI/I}I

YK-5

COMUATBHO-UCTOPHYIECCKOM, I TUICCKOM U (l)I/IJ'IOCO(l)CKOM KOHTEKCTaX

Cnoco0eH BOCIPUHUMATHL MEKKYJIbTYpPHOE

pa3HooOpa3ue oO0uiecTBa B

YK-5.1

AHaIH3UPYET COBPEMEHHOE COCTOSIHHE
o0IIecTBa Ha OCHOBE 3HAHUS UCTOPHUICCKOM
PETPOCTICKTUBBI K OCHOB COIIHAJILHOTO

Mcropus (Uctopus Poccun,
BceoOmas uctopust)

Dunocodus




Koo

HHOuKamop oocmudicenus KomnemeHyuu

Jucyuniuna (Mooyns), npakmuxa

uHouxamopa
aHaJiM3a KynpTyponorus
YK-5.2 WuTepnpeTupyet mpoOieMbl COBPEMEHHOCTH C OCHOBEI apXHBOBE ICHMU
N N Beenenue B npogeccuto
MO3UIUK 3TUKU U PUIOCOPCKUX 3HAHUN VrpagrcHe SNEKTPOHHHIMH
YK-5.3 JleMoHCTpUpYyeT NOHUMAaHKEe O0LIEero U ApXUBaMU

0COOEHHOI'0 B pa3BUTUH LIUBUIN3ALINH,
PEJIUTHO3HO-KYJIBTYPHBIX OTJIMYUN U
LIEHHOCTEH JIOKAJIBHBIX KYJIBTYD

YK-6 - Cnioco6en ynpaBJisiTb CBOMM BpeMeHeM, BLICTPAaMBaTh U PeaiM30BbIBATH
CaMOpa3BUTHSI HA OCHOBE NPUHUMIIOB 00pPa30BaHuUs B TeUeHHE BCeH KU3HU

TPACKTOPHUIO

YK-6.1

Hcnonb3yer HHCTPYMEHTHI U METO/IbI
yIpaBJICHHS BpEMEHEM IPU BHITIOTHEHUH
KOHKPETHBIX 3a/1a4, IPOEKTOB, MIPH
JOCTUKEHHUH MMOCTABIICHHBIX IIeJIel

UTnaHOCTHO-TIPOGECCHOHATEHOE
CaMOpa3BUTHUE

[TpoexTHas JIEATEIBHOCTD 110
MOKYMEHTAllMOHHOMY 00€CIIeYEHHIO)
YIIDABJICHHsI OpraHU3aLuei

YK-6.2 Ormpenenser NpuoOpUTETHl COOCTBEHHOM OpraHuzaius 1 TCXHOJIOT U
OKYMEHTAIMOHHOI0 00ecIeUYeHus]
JESITeIbHOCTH, JINYHOCTHOTO Pa3BUTHS U plOKyY 1
yTIpaBIICHUS
poheCCHOHATILHOTO POCTa OKYMEHTOBE/ICHHE
YK-6.3 OunenuBaeT TpeOOBaHUS PbIHKA TPYyAa U ApXxuBOBeCHHE
[P UIOKEHHS 0OPA30BATEIBHBIX yCIyr s |OPraHH3aLHOHHO-
MHQOPMaIIOHHOE oOecrieueHue
BBICTPaMBaHUS TPACKTOPHH COOCTBEHHOTO
HCATCIIBHOCTH PYKOBOAUTEIIA
po(eCcCHOHAIBLHOIO pocTa JlokyMeHTanmusi 1O  COIMAIBHO-
MCUXOJIOTUYECKOMY
[pETYJIMPOBAHUIO B TPYOBBIX
IKOJIJICKTHBAXx
'YueOHast - O3HAaKOMUTCJIbHAs]
NpaKkTHKa
HpOI/I?)BOI[CTBCHHaﬂ —

MPpCAAUTIIIOMHAs IIPAKTUKa

YK-7 - Cnioco0eH noaiep:;kuBaTh 10JKHbIN YPOBeHb GU3NYECKOH MOAT0TOBJIEHHOCTH
AJ1s1 o0ecredyeHns MOJTHOLCHHOM cOIMATbHON U NMPO¢eCcCHOHATBHOM 1eSITeTbHOCTH

YK-7.1 BriOupaet 310poBbecOeperaromme Du3MIeCKas KybTypa 1 CIIOPT
TEXHOJIOTUH JUIsl TIOAJEP>KaHHSI 3J0POBOTO [lpoekTHas  JAEATENHHOCTH 11O
oOpasa KU3HH C y4eTOM (PU3HMOJTOTHUECKUX JIOKyMEHTALIHOHHOMY O00ECIICYCHHIO

o v TIpaBJICHHST OpraHu3aIuet
0COOEHHOCTEH OpraHu3Ma u yciaoBH yrip P H
o OpFaHI/IBaL[I/ISI n TCXHOJIOI' ]|
peanusanuy npohecCHOHaIbHON ITOKYMEHTAIIMOHHOTO  00eCIIeUeHHs]
JeSTeIbHOCTH YIIPaBJICHHUSI
VK-7.2 IInanupyet cBoe pabouee 1 cBOGOIHOE BpeMsi [LOKYMEHTOBEICHIE
b . IApXWBOBEICHIIC
AUIsL ONTHMABHOTO COMCTAHMS QUSHICCKON M 1o onroie’ 1o commanbHo-
YMCTBEHHOW HAarpy3KH U 00eCTICYCHUS [1CHXOJIOTHYECKOMY
paboTocrnocoOHOCTH PEryJupoBaHHIO B TPYAOBBIX|
K KTHBax
YK-7.3 CobroaeT u mponaraHaupyeT HOPMBbI OJUICKTHBA
[Tpon3BOACTBEHHAS —
3JI0POBOT0 00pa3a XHU3HU B Pa3IMIHBIX D UTHILIOMHAS IPAKTHKA
’KM3HEHHBIX CUTYaIIUsX U B
npodeccroHaABbHOM IeSATEIbHOCTH

YK-8 - CniocobeH co3xaBaTh M OAAE€PKUBATH B MOBCEHEBHOI )KM3HHU U B
npodecCHOHATILHOM 1eSITeJIbHOCTH 0e30MacHble YCJI0BHS JKU3HeIeATeIbHOCTH JIJIs1




Koo
uHouxamopa

HHOuKamop oocmudicenus KomnemeHyuu

Jucyuniuna (Mooyns), npakmuxa

COXpPaHCHUA

NPUPOAHOM

VK-8.1

AHanu3upyeT U UACHTUPHUIHPYET PaKTOPbI
OIIaCHOT'O ¥ BPEJHOT'O BIUSHUS 3JIEMEHTOB
cpeabl 0OUTaHus (TEXHUYECKUX CPECTB,
TEXHOJIOTUYECKUX MPOLIECCOB, MaTEPUAJIOB,
371aHUN U COOPYKEHUH, TPUPOJIHBIX U
COLIMAJIbHBIX SIBJICHUI)

VK-8.2

BrisBiisier npo6iieMbl, CBSI3aHHBIE C
HapyLICHUSIMH TEXHUKU 0€30MaCHOCTH Ha
paboueM MecTe; MpeIaraeT MepoNpUsITHIX
10 TIPEIOTBPAIICHHUIO YPE3BbIYAMHBIX
CUTyaLui

Ibe30acHOCTh KU3HEAEITENbHOCTH
'YyeOHast - 03HAKOMUTEILHAS
[IPaKTHKa

YK-8.3

PaspsacHseT nmpaBuia noBeIeHUs IPH
BO3HUMKHOBEHHMH YPE3BBIYANHBIX CUTYyaLlUN
IIPUPOJTHOTO ¥ TEXHOTEHHOTO
IIPOUCXOXKACHHUS; OKa3bIBAET IIEPBYIO IOMOLIb,
OIUCBIBAET CIIOCOOBI Y4acCTHsI B
BOCCTAHOBUTEJIbHBIX MEPOIIPUATHUAX

YK-9 - Cnoco6eH ncnoib30BaTh 6a30BbIe e eKTOoJI0ru4eckne 3HaHUA B CONMAJIBLHOM 1
npogeccCHOHATBHOM chepax

Ibe301macHOCTD JKU3HEAEATEIbHOCTH
CornmanpHO€ MapTHEPCTBO
'YTipaBiieHue mepcoHaioM

VK-9.1 OO6nagaeT 3HaHUSIMU O HO30JIOTHSIX,
CBSI3aHHBIX C OTPAHHMYCHHBIMU
BO3MOYKHOCTSIMU 37I0POBbSI

VK-9.2 B3aumMoeiicTByeT B conraibHON U

npodeccuoHanbHOM chepax c auamu ¢ OB3

YK-10 — Cnoco0eH npUHIMATH 000CHOBAHHBIE IKOHOMHYECKHE PellleHUs B Pa3JIMYHbIX
00/1aCTAX KH3HEAeATETbHOCTH

VK-10.1 ITonumMaeT SKOHOMHYECKHE 3aKOHBI, DKOHOMHKA
KATErOpUH U NPUHIIUIIBI, BO3BMOKHOCTH MX CrienanbHble CHCTEMbI yHeTHO
6 AOKYMCHTAallN
HCIOJIb30BAHUS B PA3IMUHBIX 00JaCTAX OCHOBHI yIIpaBJICHHS
KHU3HEEATSIIbHOCTH OpraHu3anuei
YK-10.2 Hcnonb3yer s5KkOHOMUYECKHE 3HAHUS JIJIs YHpaBiieHHE HePCOHANOM
MPUHATUS 000CHOBAHHBIX YKOHOMHYECKUX YpABIICHHE IOKYMEHTAMH H
o 3a111uCsIMHN B CUCTEME
pEIIeHHIA B Pa3IMIHBIX 00JIACTSIX MeHeDKMEHTa KadecTBa
JKU3BHEEATENBHOCTHA OproHomuka ouca u oxpana
Tpyna
YK-11 - Cnocoden ¢opMHpOBaTh HeTepNMMOe OTHOIIEHHe K KOPPYNUHOHHOMY
MOBEIEHUIO
YK-11.1 Omnpenensier Kpyr KOPPYNLUOHHBIX PUCKOB B [[IpaBoBeneHne
paMKax IIOCTABICHHOW LEMM M Ipeiaraer (LOKYMEHTAlMOHHOE obecriederne
COCYAApCTBCHHOI'O YCTPOUCTBA B
CMOCOOBI  MX ~ YCTPaHCHHS, OLCHHBACT  C |pq
o3unHn AHTUKOPPYNIUOHHOTO [JoxyMEeHTAIMOHHOE 00eCcIieueHne
3aKOHOJIATEIbCTBA a IMHHHUCTPATHBHBIX OTHOIICHHUH B
_ PO
YK-11.2 [Inanupyer peanu3anuio 3ama4 B 30HE CBOECH

/ToKyMeHTaIMOHHOE 00eCIICUeHUE




Koo
uHouxamopa

HHOuKamop oocmudicenus KomnemeHyuu

Jucyuniuna (Mooyns), npakmuxa

OTBCTCTBCHHOCTH C Y4YETOM  HMCIOLIUXCA

pECYpCOB M OrpaHMYECHUH, JEHCTBYIOLIUX
IIPaBOBBIX HOPM AHTUKOPPYHILIMOHHOI'O
3aKOHOJIATEIbCTBA

nHpOpMaImoHHOH chepsl B PO
/loKkyMeHTanMOHHOE 00ecTeueHue
TPYIOBBIX OTHOLIEHUH B PD
/loKkyMeHTalMOHHOE 00ecTIieYeHue
rpak aHCKUX OTHOIIeHui B PD
Opranu3zanyst paboThI C
0OpalIeHUusIMH TpaKIaH
KonduaernmmamsHoe

HIEI0OIIPOU3BOJCTBO

OBIIEITPO®PECCHUOHAJIBHBIE KOMIIETEHIIU

OIIK-1 — Cnoco0eH npuMeHSITh Ha 6a30BOM YPOBHE 3HAHUSI HCTOPHYECKUX HAYK NMPH
peleHuu 3a1a4 B cepe cBoeil npodeccHOHAIBLHOM 1eATeJIbHOCTH;

OIIK-1.1 3HAET UCTOPHIO U COBPEMEHHYIO OCHOBBI IOKYMEHTOBE/ICHHUSI
OPraHU3aLHUI0 CUCTEMBI OPIaHOB OcHOBBI apXHBOBE/ICHHS
" CoBpeMeHHas opraHu3anus
rocy/1apCTBEHHOM BJIAacTH U ynpasieHus B PD, o
FOCYJApPCTBEHHBIX  YUPEKIACHUI
OpPraHOB MECTHOT'O CaMOYIIPaBIICHUS U Poccun
opraHu3anun ApxuBOBeEHUE
OKyMEHTAI[MOHHOE ObecrieueHne
OIIK-1.2 Bianeer naBbikamu morcka u oroopa Hoxy 1

HCTOYHHUKOB, KOTOPBIC BAXKHBI JJI1 KOHKPCTHO-
HCTOPUYCCKOT'O UCCICAOBAHUSA C YUCTOM
HEHHOCTHU JOKYMCHTAJIbBHOI'O HUICTOYHHUKA KaK
YaCTHU UCTOPUYCCKOI'O HACICANUS U aKTHBaA
opraHu3anuun

rOCYJapCTBEHHOT'O YCTpPOWCTBa B
PO

Bgenenue B mpodeccuro
JokymeHTannonHoe obecrieueHue
aJIMUHUCTPATUBHBIX OTHOILCHUHN B
PO

JloKyMeHTallMOHHOE O0ecreYeHue
uHopMamoHHo# chepsl B PO
JloKyMeHTalMoOHHOe o0ecIieyeHne
TPYJIOBBIX OTHOLIEHUI B PO
JokymeHTannoHHoe obecrieueHue
rpakJAaHCKUX OTHOIIeHui B PD
Opranuzanys paboTHI c
oOpalIeHUusIMHA TPaKIaH
JokymeHTannoHHoe obecrieueHue
JeSATEILHOCTH OPTraHOB MECTHOTO
CaMOyTIpaBJICHUS u
MYHUIIMTAILHBIX OpraHu3aIin
JlokymeHTanronHoe oOecrieueHue

JACATCIIBHOCTHU OpraHoB
roCy1apCTBEHHOM BJIACTH,
yIIpaBJICHUS 51
IOABEAOMCTBCHHBIX OpI‘aHI/ISaLII/Iﬁ
Yuebnas - O3HAKOMUTCIIbHAA
IpaKTHKA

OIIK-2 — CnnocoGeH HAXOAUTH OPraHU3ALNOHHO-YIPABJIEHYECKHe PellleHus Npu

pelieHuu 3a1a4 B cepe cBoeil npodeccHoOHAIBLHOM 1eATEIbHOCTH;

OIlK-2.1 OnpenensieT Henu U 3aa4d yIpaBiIeHUs B [IpoekTHas  AEATENBHOCTh  TIO
chepe cBoeit mpodeccnoHambpHOM JIOKYMEHTAIIUOHHOMY
JNEATENHLHOCTH O6€CH€‘IGHI/II(1 yIpaBJICHUS

OpraHusanucu

OIIK-2.2 Hcnonb3yeT OCHOBHBIE METO/IbI U TPUEMBI Oprammsamus ¥ TeXHOIOTHA

OpraHM3alyy, IIIAHUPOBAHMS, MOTHBALUH, JIOKyMEHTAIMOHHOTO

KOOPJIMHAIIMH U KOHTPOJISI IPOIIECCOB B cdepe

obecrieueHus yrpaBIeHUS




Koo

HHOuKamop oocmudicenus KomnemeHyuu

Jucyuniuna (Mooyns), npakmuxa

uHouxamopa
cBOEH MpodeccroHalbHOM 1eATeNbHOCTH Kanposoe nenonponssoacTso
OKYMEHTOBE/ICHHE
OIIK-2.3 YMeer uaeHTUPHUIUPOBATH TPEOOBAHUS Hloky A
Opranu3zanust paboThI c

HOPMaTUBHO-IIPABOBOM CpeJibl K CBOEH
npodeccuoHalbHOM 1eATEIbHOCTH U
JeSITeIbHOCTH OpraHu3aIuu

oOpalIeHUusIMH TpaKaaH
JlokyMeHTalMoOHHOe O0ecIeueHue
JICATEIILHOCTH OPTraHOB MECTHOTO
CaMOYIpaBJICHUS "
MYHHULMIATbHBIX OpraHU3alnii
JlokyMeHTalMoOHHOe O0ecIeueHue

JIeSTENbHOCTU OpraHoB
roCyJapCTBEHHOM BJIACTH,
yIpaBlIeHUs u

MOJABEIOMCTBEHHBIX OpPraHU3alMi
CrnenuanbHbIE CHCTEMBl YYETHOU

JOKYMEHTAIUN
JoxymeHTHpOBaHUE
JeSITeTbHOCTH
HEroCyAapCTBEHHbBIX OpPraHU3alui
YyeOHas - 03HAKOMUTEIbHAs
NpaKkTHKa

KanpoBas nonutnka

VYnpasnenue YeJI0BEYECKUMHU
pecypcamu

OIIK-3 - CnocoGeH NMpUMEHSATh TeOpeTHYeCKUe 3HAHUS

3ajJlav B odJacTu JOKYMCHTOBCACHUS U apPXUBOBCICHUS ]

AJIA peIICHUA NMOCTABJICHHBIX

OIIK-3.1 Cocrasnser, ohopMIIsIET U BEAET [IpoexTHast AESATENBHOCTB 110
YIIPABICHIECKYI0 JOKYMEHTALIIO PasiiyHbx  [LOKYMEHTAIHOHHOMY o0ecredeHiio
YIIpaBJICHUA OpraHrU3alucu
BUJIOB IO TPOGUITIO AEATEIbHOCTH Oprammsamss u TexmonOrE
opraHn3anuu B COOTBETCTBUU C €€ ITOKYMEHTAIIMOHHOI0 00eCIeueHUs
OpraHU3aIMOHHO-TIPaBOBOM (hopMOi yIIpaBJIEHUA
OIIK-3.2 3HaeT MpaBoOBbIE HOPMBI U IIPaBUIIA Kaziposoe enonpoussoacTso
/TokyMEHTOBEICHHE
OpraHu3aIfy, CUCTEMAaTH3aIlNH, ApxuBoBe/ieHe
KOMIIJIEKTOBAHUS U y4eTa JOKYMEHTAIBHOIO U |[[OKyMEHTAIIHOHHOE 00ECTIEYEHHE
apXUBHOTO ()OHJ0B OpraHU3aINU roCy/IapCTBEHHOI'O YCTPOHCTBA B
o - PO
OIIK-3.3 PaGotaer ¢ kopnopaTUBHON cucTEMON

JIOKYMEHTO000pOTa, B TOM YHCIIe
AJIEKTPOHHOTO, B COOTBETCTBHH C ITPABOBBIMHU
HOpMaMH TTPOECCHOHATTEHON CPeIbl

/loKyMeHTaMOHHOE 00ecTIeUeHue
aJIMUHUCTPATUBHBIX OTHOILICHHUH B
PO

/lokyMeHTarmoHHOE o0ecTieueHre
nHpOpMaLnoHHOH chepbl B PO
JloKkyMeHTallMOHHOE 00ecTIeYeHue
TPYIOBBIX OTHOLIEHUI B PD
/lokyMeHTallMOHHOE 00ecTIeYeHue
rpa’kJaHCKUX OTHOIIeHUM B PD
[IpakTHKyM 110 COCTABJICHHIO U
0(OPMIICHHUIO CITY)KEOHBIX
ITOKYMEHTOB

MHpOpMalMOHHBIE TEXHOJIOTHH B
ITOKyMEHTAIIHOHHOM 00eCTICUeHUN
YIIpaBJIECHHS U apXUBHOM JIEJIe
/IOKyMeHTHpOBaHHE AEATETLHOCTH

[HEroCyTapCTBEHHBIX OpPraHU3aIHi




Koo

uHouxamopa

HHOuKamop oocmudicenus KomnemeHyuu

Jucyuniuna (Mooyns), npakmuxa

J/IOKyMEHTHAsI JIMHTBUCTHKA
KonmuecTBEeHHBIE METOLEI B
MOKYMEHTAIIHOHHOM 00eCTICUCHUH
VIIPABJICHUS U apXHUBHOM JIeJie
MaTeMaTHIecKiue METOIBI B
MOKYMEHTAIIHOHHOM 00SCIICUCHUH
VIIPABJICHUS U apXUBHOM JIeJie
'YueOHas - 03HAKOMUTEIbHAS
[IPaKTHKa

OIIK-4

Cnoco0eH WHCHoJBL30BATL 0a30Bble 3HAHUSA

B o0sacTH HMH(OPMALMOHHO-

KOMMYHHUKAIMOHHBIX TEXHOJIOTHil B cepe cBoeil NpogecCHOHATBHOM AeATeIbHOCTH;

OIlK-4.1 Hcnonp3yer nHpopMamoHHo- JlokyMeHTannoHHOe obecredeHe
KOMMYHHMKAIIMOHHBIE TEXHOJIOTUU U aIMHHHUCTPATHBHBIX OTHOILICHHUH B
IIPOrpaMMHBIE CPEICTBA JUIs [TOMCKA, PO
06paboTKH GOIbIINX 06HeMOB HHpOpMaruy  (LOKYMEHTALIOHHOE 0660“;65“6

o MHPOPMAITMOHHOU C(PEPHI B
I10 MOCTaBJIEHHOM Mpo0JeMaTUKe Ha OCHOBE bopman (ep
/loKkyMeHTallMOHHOE 00eCTIeYeHUE
CTaHJIaPTOB U HOPM, MPUHSATHIX B o
. TPYIOBBIX OTHOLICHUI B PO
HpO(beCCHOFa‘m’HOH Cpeae, u C“yquOM MudbopmarmonHoe odbecriedeHne
TpeboBaHU MHHOPMAITMOHHONW OE301TaCHOCTH yTIpaBIeHs

OIIK-4.2 CnocoOeH co3aaBaTh U HCIOJIE30BaTh HAYYHO- [JJOKyMEHTAIIHOHHOE 00eCIIeueH e
CIPAaBOYHBIH ammapart JjIs IOuCcKa [PKIAHCKUX OTHOIIEHUH B PD
JIOKYMEHTOB M JIOKYMEHTAJIbHBIX MaTepUaioB O6paboTia 1 S

IMOKYMEHTHpOBaHHOU MH(opMaryn

OIlK-4.3 IIpumensier HHGOPMALHOHHO- MH(pOpMaMOHHBIE TEXHOJIOTHH B
KOMMYHHKAIIMOHHBIC TCXHOJIOTHU B C(bepe IMOKYMEHTAI[HUOHHOM obecrieueHun
JIEJIONPOU3BO/ICTBA, ApXUBHOIO JIeja YIPABJICHUSI U APXUBHOM JIEJIe

'YueOHas - 03HAKOMUTEIbHAS
[IPpaKTHUKa
OIIK-5 - Cnocoben caMocTosiTeIbHO PpadoTaTh € Pa3INYHBIMH HCTOYHUKAMH

HH(OPMANH M NPHUMEHATH OCHOBbI MH(OPMANMOHHO-AHAJIMTHYECKON JesATeTbHOCTH
NpH pellieHUH NpodeccHOHANIbHBIX 3a/1a4.

OIIK-5.1

Hcnonssyer IIPUEMBI aHanusa,
CUCTEMaTHU3alluH, YHUPUKALUN u
CTaTUCTUYECKON 00paboTKn IIOTOKOB
nH(pOpPMALIUM M COAEPKATEIBHO 3HAYMMBIX

OMITMPUYICCKUX JAaHHBIX

IIpoekTHas AeATEeIbHOCTD 110
MOKYMEHTAllMOHHOMY 00€CIIeUeHHIO
yIIpaBJIEHHS OpraHu3anuen
CoBpeMeHHasi OpraHu3aIus
FOCYapPCTBEHHBIX YUPEKICHUN

OIIK-5.2

Boigenser U cucTeMaTH3UpPYeT CMBICIOBHIE
KOHCTPYKLIMH B TEKCTaX  HCTOYHHUKOB,
COCTaBIISIET u peAaKTHPYyET TEKCThI
CITy’K€OHBIX JOKYMEHTOB

Poccun

OpFaHI/ISaHI/ISI U TCXHOJOI'Us
JIOKYMCHTaHI/IOHHOFO o6ecnequI/m
yIIpaBJICHHS

KampoBoe 1enonpon3BoacTBO

OIIK-5.3

Bnaneer HaBbIKAMH palMOHAIBHOMN
MH(OPMALIMOHHO-TIOUCKOBOM ~ paboThl ISt
BEJICHUSI HAYYHBIX UCCIIEI0BAHUI

MudopmanmonHoe obecrieueHne
YIIpaBJICHHSI

[TpakTHKyM IO COCTaBIICHUIO U
0(OPMIICHHUIO CITY)KEOHBIX
ITOKyMEHTOB

O0paboTKa u 3ammmra
ITOKYMEHTUPOBAaHHOW MH(OpMAIHN
JTOKyMEHTHas INHBHCTHKA
KomuecTBeHHBIC METO/IBI B
ITOKYMEHTAIIMOHHOM 00eCTICUeHUN
YTIpaBIICHHUS U ApXUBHOM JIeNe
MateMaTHYeCKHE METOJTBI B




Koo

HHOuKamop oocmudicenus KomnemeHyuu

Jucyuniuna (Mooyns), npakmuxa

uHoukamopa
[MOKYMEHTAIIMOHHOM 00eCTICYeHUH
YIIpaBJICHUA U apXHUBHOM OECJIC
'YueOHas - 03HAKOMUTEIbHAS
[MIPaKTHUKa
MNPOPECCHUOHAJIBHBIE KOMIIETEHIIUHN
IIK-1 - CnocofeH oCymecTBJIAT, OPraHU3alUOHHOE, JOKYMEHTALMOHHOe U
HH(popMaNOHHOE o0eclieyeHne 1esiTeIbHOCTH PYKOBOIUTE/Isl OPraHNu3auuu
IK-1.1 Opranusyer u obOecnieunBaeT | OpraHu3annOHHO-
JOKYMEHTAIMOHHOE COMPOBOXKIEHUE | HHOPMALIMOHHOE 00ecTeUeHNE
NESATEIPHOCTH  PYKOBOJIUTENS Ha  OCHOBE | ACATCIBHOCTH PYyKOBOAUTEIISA
BHELIHMX H JIOKAIbHBIX HOPMATHBHBIX aKTOB | Ac/10Bas NepernicKa
I1K-1.2 Opranusyer uHpOpMaIMOHHOE u geHOBaﬂ KOMMYHHMKALIA
. pranuzanus KoHpepeHTHBIX
JIOKYMEHTAI[MOHHOE B3AUMOACHCTBHE | \ oo yaruid
PYKOBOIUTENS C MOCETUTENAMH, | OcpoBEI ypaBIeHus
IO/IPA3JCICHUSIMY, JJOJDKHOCTHBIMU  JIUL[AMH | opranusaumeil
IapTHEpaMu OproHomuka odrca u oxpaHa
[1K-1.3 Opranusyer pabouee BpeMms, | TpyAa
(YHKIIMOHAIILHOE  IIPOCTPAHCTBO CBOE W | I eXHHYECKHE CPE/ICTBA
PYKOBOJIUTEIIS, OpraHu3aloOHHO | YPaBJICHIS B
COIPOBOKIAET paboune IpOLECChI JOKYMEHTAIIHOHHOM 00eCTIeYeHU
pyK OBOJIUTEIS YIIpaBJICHUA U apXHUBax

[Ipon3BoacTBeHHAs - MPaKTHKa IO
MOJTYYEHUIO MPO(EeCCHOHATBHBIX
YMEHUH U OIbITA
podecCHOHANBHON AEATETLHOCTH
IIpousBoacTBEHHAs - IPOEKTHAsS
MIpaKTHKa

IIponsBoacTBeHHasd —
NPeJAUIIIOMHAs PAKTHKA

ITIK-2 — Crioco0eH ocymiecTBJIATh JOKYMEHTALIMOHHOE o0ecreyeHne ynpaBieHust
OopraHusaunmen

[1K-2.1

Opranusyer U perinaMeHTUpyeT
JOKYMEHTUPOBAHUE YIIPaBICHYECKOM
JESTEIbHOCTH B OpraHu3aluu

MexayHapoIHbIE CTAHIAPThI
YIPABJICHUS JOKYMEHTALUEN U
apXuBamMu

I[eJ'IOBaSI MEeperincKa

[1K-2.2 Opranusyer u periiaMeHTHpPYeT
p Y P by Opranun3zanyst KOHQepeHTHBIX
JJOKYMEHTOOOOPOT B OpraHu3aluu .
MEpONPUATHiL
[TK-2.3 Opranusyer, peraaMeHTHPYET ONEPATHBHOE | Ochopbl yTIpaBIeHHS
XpaHEHHE W HCTIOIb30BAHNE IOKYMEHTOB B opraHusauueil
Oopranu3anuu ONeKTpOHHbIE APXUBHBIE
JOKYMEHTBI

YnpaBneHue 10KyMEHTaMU U
3a111uCsIMHN B CUCTEME
MEHEJ[KMEHTA KauecTBa
WudopmatimonHblie pecypchl,
peecTpsl 1 0a3bl TAHHBIX:
MPAKTUYCCKUEC aCIICKThI
TexHonoruM BHEAPEHUSI,
azarnTany U yIIpaBJICHUA
CHUCTEMaMH DIIEKTPOHHOTO
JOKYMEHT0000poTa
TexHuueckue cpeacTna
yIpaBJICHHS B




Koo
uHouxamopa

HHOuKamop oocmudicenus KomnemeHyuu

Jucyuniuna (Mooyns), npakmuxa

JOKYMEHTAllHOHHOM 00€CTIe4eHUH
YIpaBICHHS U apXUBax
[IpoexkTupoBanue
yIpPaBIEHYECKON TOKYMEHTAIH
OpraHHA3aALNN
Kondunenunansnoe
JEJI0NIPOU3BOJICTBO
IIpon3BoacTBeHHAS - IPAKTHKA T10
IIOJIy4EHUIO PO(ecCHOHATBHBIX
YMEHUH U OIbITA
podecCHOHANBHON AEATENBHOCTH
IIpon3BoacTBEHHAS - MPOEKTHAS
MIPaKTHKa

IIpousBoacTBeHHas —
IpeIIUILIOMHAs TPAKTHKA

IIK-3 - Cnocoden OpraHu3oBaTb U a/IMUHUCTPUPOBATDH A€ATEJIBHOCTD 110 OpPraHu3anmumn

TPYAA M OILT

aThI IIEPCoOHAJIA

[1K-3.1

ObecrnieunBaeT JIOKYMEHTallMOHHOE u
OpraHM3alOHHOE CONPOBOKACHHE CHUCTEMBI
OpraHM3alLMH U OIUIAThI TPy/a epcoHaa

IAPXHBBI 110 TNYHOMY COCTaBy
IAIMUHUCTPUPOBAaHUE  PalbOTHI
MEPCOHAJIbHBIMU JaHHBIMU
/TenoBast KOMMyHUKAaLUs
OCHOBBI yIIPaBJICHUS OpraHu3aueit
'YnipaBiieHUE IEpCOHATIOM

C

J/lokyMeHTanuss 1O  COIMAJIbHO-
[CUXOJIOTHYECKOMY
[PEryJIUPOBAHUIO B TPYOBBIX
KOJIJIEKTUBAX

JproHomMuka ouca v oxpaHa Tpyaa
TexHn4YecKkne cpeAcTBa yIpaBIeHUs]
B JJOKyMEHTAIIMOHHOM 00eCIIeYeHUH
YIIpaBJICHUS U apXUBax
[IpoekTHpoBaHKE YIpaBIEHYECKON
IMOKYMEHTAIH OpTaHU3aluu

[Ipon3BoACTBEHHAsA - MpaKTHUKa IO

[TOJIy9eHUI0  TPO¢ECCHOHAIBHBIX
[YMEHUH u OIIBITA
poheCCUOHAIBHOMN IEATEIIbHOCTH
[Ipon3BoACTBEHHAsE - TMPOEKTHAas
[TPaKTHKa

[Tpon3BOACTBEHHAS —

NpEaAIUTIIIOMHAs IIpaKTUKa

IIK-4 - CnocoGeH pyKOBOAUTH MPOLECCOM CKAHMPOBAHUSI, BBO/IA M 00pPadOTKH JaHHBIX B

cHucTEeMe )JIeKTPOHHOI0 ApXUBa

[1K-4.1

VYhpaBisier JesATeIbHOCTbIO 10  KOHTPOJIIIO
(YHKIIMOHUPOBaHMS, BBOJAa U 00pabOTKHU
JAHHBIX B CUCTEME JIEKTPOHHOIO apXHBa

|ApXUBBI 110 JINTHOMY COCTaBY
Me>KayHapOoIHbIE CTAaHIAPThI
VIIPABJICHUS TOKyMEHTAITUCH 1

[1K-4.2

Pa3pabarbiBaeT  JOKaJbHBIE HOPMATHBHBIE
aKThl II0 BOIIpOCaM OpraHU3alUu Ipolecca
CKAHMPOBAaHMUS B CHCTEME JJIEKTPOHHOIO
apxuBa

ApX1BaMU
'YnpaBieHue 3JIeKTPOHHBIMU
apXyuBaMu

ONEeKTPOHHBIE APXUBHBIE

[1K-4.3

OcymecTBisier CTpaTErH4eCcKOe
IUTAHUPOBAaHHE M TIOCTPOCHHE IPOIECCOB

CKaHWPOBAHHUS, BBOJa U 00pabOTKM TaHHBIX B

ITOKYMEHTBI
TexHuuecKue cpeacTBa yIpaBICHUs
B TOKYMEHTAILIMOHHOM 00ECIICUCHUH
VIIPABJICHHSI I apXHBaX




Koo
uHouxamopa

HHOuKamop oocmudicenus KomnemeHyuu

Jucyuniuna (Mooyns), npakmuxa

CHCTEME JJIEKTPOHHOI'O apXuBa

[Ipon3BoACTBEHHAS - IPAKTHKA T10
[OJTyIEHUI0 MPO(ecCHOHATBHbBIX
[YMEHUH U OIbITA
MpodeccCHOHANBHON AEATENLHOCTH
[Ipon3BoACTBEHHAS - MPOEKTHAS
[paKTHKa

[IponsBoacTBEHHAS —
[IpeIIUILIOMHAS TPAKTHKA




