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PABOYAS ITPOTPAMMA JUCIUITJIMHBI (MO JIST)

AIMHHHCTPUPOBAHUE PABOTBI CIIEPCOHA/IBHBIMH JAHHBIMHA

Hamnpasnenue moaroToBKy (CHEHATEHOCTD)
46.03.02 [ToxyMeHTOBE/ICHUE U apXHBOBEICHHE

HamnpasieHHOCTS (IpoduiIb/crenuanu3anys) IporpaMMBl
JloKyMeHTOBeIeHHE 1 JOKYMEHTAI[MOHHOE 00ecIieueHre yIpaBIeHUs]

YpoBeHs BrIcIIero oo6pazoBanus - baxaiaBpuaT

®opma 00yueHus
3a04Has

Huctutyt/ dakynsrer VIHCTHTYT ryMaHHTapHOTO 06Gpa30BaHUs

Kadenpa IMenaroruaeckoro 06pa3oBaHust U JOKYMEHTOBEIEHUSL
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Pa6ouas nmporpamma cocrapiena Ha ocHoBe ®T'OC BO - GakanaBpuar 110 HaIpaBICHHIO
noarotosku 46.03.02 JloxyMeHTOBEICHNE i apXUBOBeieHue (Iprka3 Muro6GpHayku Poccun ot
29.10.2020 1. Ne 1343)

PaGoyas mporpaMma paccMoTpeHa u  onoOpeHa Ha 3aceqaHMH  Kabeapsl
ITenarormueckoro o6pa3oBanHust U JOKYMEHTOBEICHHS ) G
31.01.2022, npoToxon Ne 7

3ag. xadenpoit \ C.C. Benukasoa
Pa6oyas nporpamma o06peHa MeToaMYECKOH KoMirce o
01.02.2022 r. mporoxon Ne 6 e
IIpencenarens ¥ T.E. AGpam3on
o) / 2

Pa6ouast mporpamma cocrapiiena:
3aB [10u/l, xauz. nes. Hayk

U ﬂ
Penensenr: M

C.C.Benukanosa

MeHekep (B mpoMemmieHHoctH) B IIAO "MMK" ;
C.A.Beno6oponmosa
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JIucr aktyanusanuu padoyeii nporpaMmbl

PaGouast mporpamMma repecMoTpeHa, 00CyKaeHa u 0100peHa s peanusarnuu B 2023 - 2024
yueOHOM roay Ha 3acenanuu kageapsl Ilenarormyeckoro o0pa3oBaHus U JOKYMEHTOBEICHHS

IIporokomor 20 1. Ne

3aB. kadeapoii C.C. Benukanosa

Pabouas nmporpamma nepecMoTpeHa, oocyxaeHa u ogodpena st peanmsanuu B 2024 - 2025
y4eOHOM roy Ha 3acenanuu kageapsl Ilemarormueckoro o0Opa3oBaHus U JOKYMEHTOBEICHHS

[Ipotokom or 20 r. Ne

3aB. kadeapoii C.C. Bennkanosa

Pabouas mporpamma nepecMoTpeHa, 00cyxaeHa u ogqoopena st peamsanuu B 2025 - 2026
y4eOHOM roy Ha 3acenaHuu kageapsl Ilegarornueckoro o0pa3oBaHus U JOKYMEHTOBEICHHS

IIporokomor 20 1. Ne
3aB. kadeapoii C.C. BenukanoBa

Pabouas nporpamma nepecmotpeHa, o0cyxieHa u ogoopena st peanuszanuu B 2026 - 2027
yueOHOM roy Ha 3acenanuu kadeapsr Ilemarormueckoro o0pa3oBaHUs U JOKYMEHTOBEICHHS

[Iporokomn ot 20 1. Ne

3aB. kadenpoii C.C. Benukanosa

Pabouas mporpamma nepecmMoTpeHa, o0cyxieHa u oqoopena st peanuszanuu B 2027 - 2028
yueOHOM Toy Ha 3acefaHuu kageapsl [lemarormueckoro o0Opa3oBaHus U JOKYMEHTOBEICHUS

[Iporokom ot 20 . Ne

3aB. kadenpoii C.C. Bennkanosa




1 Iles1u ocBOEHUSI T CHMUTLTHHBI (MOLYJI51)

LenssMu  OCBOGHHMSI JUCHUIUIUHBI  (MOAynsa) "AIMHUHHCTPUpPOBaHUE pPAaOOTHI ¢
NEPCOHAIBHBIMU JTaHHBIMU" SIBISIOTCS: COPMHpPOBATH YMEHHE OpraHu3oBaTh padoTy ¢
JOKYMEHTaMH, COJCpXallu-MU HHPOPMALUIO OrPaHMYEHHOTO JOCTYIa, MOJITOTOBUTH K
npodeCCHOHAIBHON paboTe B KaIpOBOM CITyKOe€.

2 MecTo TMCUHMIIMHBI (MO1YJIsI) B CTPYKTYpe 00pa30oBaTe/bHOil IPOrpaMMbl

JucuumimHa A IMUHUCTPUPOBAHKUE Pa0OTHI C IEPCOHATBLHBIMU JAHHBIMU BXOJIUT B YaCTh
y4eOHOro 11aHa GopMUpyeMyro y4aCTHUKaMH 00pa30BaTeIbHbIX OTHOIICHHH 00pa30oBaTeIbHOM
MpOrpaMMBbl.

Jlnst  wW3ydeHWsT  JOUCHMIUIMHBI ~ HEoOXoauMmbl  3HaHWS  (YMEHHWs,  BJIAJICHUSA),
c(hopMHpOBaHHEIC B PE3YyJIbTATE U3YUECHHUS TUCIUILINH/ IPAKTHK:

JlokymMeHTaImoHHOE 00ecIeueHne aIMUHUCTPATUBHBIX OTHOIICHUH B PD

OCHOBBI TOKYMEHTOBEACHUS

VYipaBneHue ueI0BeYeCKUMU pecypcamMmu

VYrpaBieHue nepcoHaioM

[IpaBoBeneHue

3HaHus (YMEHHUs, BIAJEHUS), MOTYYCHHbIE IPU U3yYEHUH AAHHON AUCLHUILIIMHBI OyayT
HEOOXOIUMBI JIJISl U3YYCHHSI JUCIIUILTIH/TIPAKTHK:

ApxuBoBeneHue

[IpoekTHas AesATeNbHOCTh TIO JAOKYMEHTAIIMOHHOMY OOECIIEUEHUIO  YIPaBJICHUS
OpraHu3aluen

KagpoBas nonmruka

KanpoBoe nenonpoun3BoicTBo

ApPXUBBI 110 TUYHOMY COCTaBY

3 Komnerenuun odyuarouierocs, popMupyemMbie B pe3y/ibTaTe 0CBOEHUS

AUCHUILINHBI (MOYJI5) ¥ IJIAHUPYEMBbIe Pe3y1bTAThI 00y4YeHH s

B pesynprate OCBOEHHS TUCHMIUIMHBI (MOAYNs) «AIMHHHMCTPUPOBAHUE DPAOOTHI C
NEPCOHAIBHBIMU JAaHHBIMU» O0yUaIOLIUICS TOJKEeH 001a1aTh CAEAYIOIIMMI KOMITETEHITUSIMHU:

KO,[[ HHJAUKATOpa I/IHI[I/IKaTOp JOCTHIXKCHHA KOMIICTCHIIMH

VYK-2 CnocobeH ompeneisTh Kpyr 3agad B paMKax ITOCTaBIICHHOW IIeM W BBIOMpATH
ONTHUMAJIFHBIE CIIOCOOBI UX PEUICHUS, UCXOJI U3 NEHCTBYIOIINUX MPABOBBIX HOPM, UMEIOIIUXCS
pPECYPCOB M OTPAaHUYECHUH

YK-2.1 Omnpenensier Kpyr 3ajad B paMKax I[OCTaBICHHOW I€JIM WM Ipejajaraer
Coco0bl MX pelleHHss U OXKUAAeMble pe3yJabTaTbl; OLICHHUBAET
IIPEITI0KEHHBIE CTIOCOOBI C TOUKH 3PEHMS] COOTBETCTBUS LIETH IPOEKTa

YK-2.2 [Inanupyer peann3anuro 3a1ad B 30HE CBOEM OTBETCTBEHHOCTH C Y4ETOM
HMEIOITUXCS PECYPCOB M OTPaHMYSHHUHN, JSHCTBYIOIINX IPABOBBIX HOPM
VK-2.3 BrmonHgeT 3agaun B 30HE CBOEH OTBETCTBEHHOCTH B COOTBETCTBHH C

3aIlJTaHUPOBAHHBIMU DPE3YJIbTaATaMU U HNPCACTABIIACT PE3YJIbTAThI MPOCKTA,
npeajiaract BOSMOXHOCTHU UX UCIIOJb30BaHUA H/unu COBCPUICHCTBOBAHUA

[TK-3 CriocoOeH opraHW30BaTh U aIMHHHCTPUPOBATEH JIEATCIHHOCTh MO OPTaHU3AIMH TPYyJa U
OILIATHI IepcoHalIa

[1K-3.1 ObecnieurBaeT JOKYMEHTAIIMOHHOE W OPTaHHW3aIlMOHHOE COIMPOBOXKICHUE
CHCTEMBI OpraHM3allMy ¥ OIJIAThI TPY/Ia MEpCcoHala




4. CTpyKTYpa, 00bEM U coiep:kaHue TUCHHUIIINHBI (MOIYJIS)
OO0miast TpyI0EMKOCTh JUCHUIUIMHBI cOCTaBisieT 4 3adyeTHbIX enuuull 144 akaza. yacoB, B TOM

HHUCJIC:

— KoHTakTHas pabora — 30,6 akaj. 4acoB:
— ayIuTOpHas — 6 akaJi. 4acos;

— BHeayIuTOpHas — 24,6 akaJl. 4acos;

— camocrosTenpHas padorta — 104,7 aka. yacos;

— B (popMe npakTHuecKoi moarotoBku — 0 akaz. 4yac;

— MOJTOTOBKA K DK3aMeHy — 8,7 akaj. yac

dopma aTTecTaluy - SK3aMEH

Pasznen/ tema
JIHACLUATIIINHEL

Kypc

AynuropHas
KOHTaKTHas pabora
(B akaj. yacax)

11a0.
3aH.

Jlek.
3aH.

MIPAKT.

CamocTosTenbHast
paboTta cTymeHTa

Bun
CaMOCTOSITSIILHOM
paboThI

dopma TEKyIIEero
KOHTPOJIS
yCIIEBAEMOCTH U
MPOMEKYTOTHOM
aTTecTaluu

Kon
KOMIIETEHLIUN

1. Pazgen 1 [IlpaBoBbie
HOPMAaTHBHO-METOANYCCKHIE

u

OCHOBBI OpraHH3alun pa6OTI)I C

TIICPCOHAJIBHBIMU TaHHBIMU

1.1 Tlonstue u CTPYKTypa
NepCo-HANBHBIX  JaHHBIX.
KoudunenunanbHocTh
MePCOHANBHBIX JTaHHBIX.

0,25 0,5

13,09

Nzydenne
JIEKIIMOHHOTO
Kypca,
JIUTEPATYPHI.
Amnanus
“H()OPMATMOHHEI
X CaliTOB 1O
KaJJpOBOMY
JENOTIPOU3BOJICTB
y. Iouck
KaJIpOBOI
HHPOPMAIHH B
cetu MHTEpHET 10O
pa3HBIM
pU3HAKaM

Brimonnenue Tecta
K paszzeny 1, yacte
K.p., UTOTOBBIN
TECT

YK-2.1,
VK-2.2,
YK-2.3,
MK-3.1

1.2 TpeboBanus K
00paboTke TMEepCOHATBHBIX
JIAHHBIX.

0,25 0,5

13,09

W3yuenue
JIEKIIMOHHOTO
Kypca,
JUTEePaTyphl.
Amnanu3
UH(OPMAIIOHHBI
X CalTOB MO
KaJIpoOBOMY
JIEJIOTIPOU3BO/JICTB
y. [Touck
KaJpoBOM
uHdopmaru B
cetu HTEpHET 11O
pa3HbIM
MIpU3HAKaM

Brimonnenue Tecta
K pazneny 1, yacte
K.p., UTOTOBBIN
TECcT

VK-2.1,
YK-2.2,
VK-2.3,
MK-3.1




Nzyuenue

JIEKIIUOHHOTO
Kypca,
JIATEPaTypPhIL.
Amnanus
HHq)OPIXIaHHOHHH Bemonnenne Tecta| VK-2.1,
13 1.3. 3amuTa X CalTOB 110
K pazzeny 1, yactp VK-2.2,
MEPCOHAIBHBIX JaHHBIX B 0,25 0,5 [13,09 KaJpOBOMY . VK23
KaJpOBO# ciyx0e. JICTIOTIPOU3BOJICTB Kp-, HTOTOBEIH K 3' 1‘
y. Ilonck reet ~
KaJIpoBOH
uHpopmanuu B
cetu HTEpHET IO
pasHBIM
IIpU3HAKaM
Nzyuenue
JIEKIHOHHOTO
Kypca,
JIATEPaTypHL.
Ananus
14  PernmamenTHpymrouue HH?Z?E:E:E};HH Brinonnenue Tecta YK-2.1,
JIOKYMEHTBI KaJIpOBOM 0,25 05 |13,00 KAZIPOBOMY K paszzeny 1, ‘Ia(iTL VK-2.2,
cryxObl 1O pabore ¢ JETONPOH3BOICTS K.p., HUTOTOBBIH YK-2.3,
MEPCOHAIBLHBIMU JTAHHBIMH y. Tomck TECT TIK-3.1
KaJIpOBOM
HHPOPMAIIH B
cetu MHTEpHET 10
PpasHBIM
pU3HAKAM
Hroro no pazneny 1 2 52,35
2. Paznen 2 JlokyMeHTHpOBaHHE
MePCOHANTBHBIX JTAHHBIX
KaJpOBO cIy)00i
JlokyMeHTHpOBaH
ié;coﬂaﬁziﬁeHTHp;;a:ﬁi ve nepcoHanbHbIX | Bermomnenne Tecta VK-2.1,
. JIaHHBIX MPH K paszeny 2, 4acTb YK-2.2,
npu npuéMme Ha paboTry u 0,25 0,5 113,09 e .
mepepoie  Ha  ApYIYIo npuéme Ha paboTy| K.p., UTOTOBBIN YK-2.3,
pabory U TIepeBO/Ie Ha TECT TK-3.1
Apyryto pabory
W3yuenune
JICKIIMOHHOTO
Kypca,
JITEPATypPHIL.
Amnanus
2.2 JlokymMeHTHpOBaHUE HH(OPMALIHOHHE!
MePCOHAIBHBIX JAHHBIX X CANTOB 110 Brimonuenue Tecta YK-2.1,
pu TTOOIIPEHUN 0,25 05 |13,09 KaPOBOMY K paszeny 2, qagTL VK-2.2,
PabOTHUKOB M HAaJOXXEHUU TR — K.p., HTOTOBBIH YK-2.3,
ILchI/IHnI/IEJapHLIX y. Toncx TECT TIK-3.1
B3BICKAHUH ———

uHpopmaru B
ceru MHTepHeT 1o
PasHBIM
TpU3HAKaM




2.3 JIOKYMEHTHpOBaHUE
HEPCOHATBHBIX JaHHBIX
npu YBOJIBHEHUN
PabOTHHUKOB.

0,25

0,5

13,09

Nzyuenue
JEKIIUOHHOTO
Kypca,
JIUTEpPaTypBhL.
Amnanus
MHPOPMALMOHHBI
X caliToB 1o
KaJIpOBOMY
JIeJIOTIPOU3BOJICTB
y. [louck
KaJIpoBOH
uHpopmanuu B
cetu HTEpHET IO
pasHbIM
MIpU3HaKaM

BrImoHeHHBIH
Tecr k pazneny 2,
4acThb K.p.,
HTOTOBEINA TECT

VK-2.1,
VK-2.2,
VK-2.3,
IK-3.1

24 IIpouecc
JIOKYMEHTUPOBaHUS ydéTa
U OTYETHOCTH 1O Kajpam.

0,25

0,5

13,09

Nzyuenue
JIEKIHOHHOTO
Kypca,
JIATEPaTypHL.
Ananus
UHPOPMALTUOHHBI
X CaliTOB 1O
KaJpOBOMY
JIETIOTIPOU3BO/JICTB
y. [Touck
KaJIpOBOM
HHPOPMAIIH B
cetu IHTEpHET 110
PpasHBIM
NpU3HAKAM

BrInonHeHHBIH
Tecr K pazae-ny 2,
4acThb K.p.,
HUTOTOBEIN TECT

YK-2.1,
VK-2.2,
YK-2.3,
MK-3.1

Hroro no pazneny

52,35

3. Konrpons

3.1 Ipuewm 3auera

Nzyuenue
JIUTEPATypBI,
TEOPETHYECKOTO
Marepuana,
BCEBO3MOKHBIX
HUHTEPHET
HUCTOYHUKOB,
BOIIPOCOB K
JK3aMEHY

Brimonnenue Bcex
KOHTPOJIbHBIX
MEpONPUATHI

YK-2.1,
VK-2.2,
YK-2.3,
MK-3.1

Wroro no pazneny

Hroro 3a CEMECTpP

104,7

OK3aMCH

Hroro no JAUCHUIIIINHE

104,7

OK3aMCH




5 Obpa3oBare/ibHbIE TEXHOJIOTHH

1. TpaaunuonHsie 00pa30BaTEIbHBIE TEXHOJIOTMU OPUEHTHPYIOTCA Ha OpPraHU3AIMIO
00pa3oBaTeNbHOTO  MpoLlecca, MPEANOJAralIilyl0 MPAMYI0 TPaHCISAIUI 3HAHUA  OT
MIpEenoiaBaTelis K CTyJICHTY

@®opmbl y4eOHBIX 3aHATHI C UCIIOJI30BAHUEM TPAJAUIIMOHHBIX TEXHOIOTHIA:

NudopmanmronHas nexus

CemuHap

[IpakTueckoe 3aHATHE, MMOCBSIIEHHOE OCBOCHUIO KOHKPETHBIX YMEHHUM M HABBIKOB IO
MPEIOKEHHOMY aITOPUTMY.

2. TexHOIIOTUH TPOOIEMHOTO O0yUYCHHUS.

®opmbl y4eOHBIX 3aHATHUH C UCIIOJIB30BAHUEM TEXHOJIOTUN MPOOIEMHOI0 O0yUEHHUS:

[TpoGnemHuas JeKius

Jlexuwmst «BaBoeM» (OMHApHAS JICKITHS)

[IpakTuueckoe 3anaTre B popMe MPAKTUKYMA .

[IpakTnueckoe 3aHsATHE HAa OCHOBe Keiic-meroma. Keiichl 0a3upyroTcs Ha pealbHOM
(haKTHYECKOM MaTepHuaie Wil e MPUOIKEHBI K peaTbHOM CUTYAIIHH.

3. UrpoBble TeXHOIOTUU — OpraHHU3aIys 00pa3oBaTeNLHOTO MpOIEcca, OCHOBaHHAs Ha
PEKOHCTPYKIIMU MOJI€TICH MIOBEICHUSI B PAMKaX MPEAJIOKEHHBIX CIICHAPHBIX YCIIOBUM.

®opmbl y4eOHBIX 3aHATHI C HUCIIOJIb30BAHUEM UTPOBBIX TEXHOJIOTHH:

VYyebnas urpa.

JlemoBas urpa.

Ponesas urpa .

4. TexHOJIOTUHU MPOEKTHOT'O O0yUYECHHUSI.

OCHOBHBIE THUIIBI IPOEKTOB:

HccnenoBaTenbCkuil MPOEKT

TBOpUYECKUH IPOEKT.

NHupopmaninoHHbIN TPOEKT.

5. HTepakTUBHBIE TEXHOJOTUU — OpPTaHU3alldsg 00pa30BaTENIbHOIO IMpoliecca, KoTopas
MIpeAnoaraeT akTHBHOE U HEJIMHEMHOE B3aMMOJICHCTBHE BCEX YYACTHUKOB, JTOCTHKEHHUE HA ITON
OCHOBE JIMYHOCTHO- 3HAUYMMOTO s HHUX o0Opa3oBarenbHOro pe3ynpTaTa. Hapsgy co
CMICIUATU3UPOBAHHBIMUA  TEXHOJOTHUSAMH  TaKOro  pojJa  NPHUHIUMI  HUHTEPAKTUBHOCTH
MPOCIEKUBAETCS B OONBIIMHCTBE  COBPEMEHHBIX  0Opa3oOBaTENbHBIX  TEXHOJIOTHUH.
NHTEepakTUBHOCTH MO/IPAa3yMEBAET CYObEKT-CyOBEKTHBIC OTHOIICHHS B X0JIe 00pa30BaTEIHLHOTO
mpolecca 1, Kak cieicTBue, GopMUpOBaHHE caMOpa3BUBAIOIIEICS HHPOPMAITMOHHO-PECYPCHOM
Cpebl.

@opMbl yueOHBIX 3aHATHI C MCMOJIB30BAHUEM CHEIHATU3UPOBAHHBIX MHTEPAKTHBHBIX
TEXHOJIOTHIA:

Jlexiust «<0OpaTHOM CBSI3M» — NEKIUSA—TIPOBOKAIIUS

Cemunap-auckyccus

6. adopmaIimoHHO-KOMMYHHUKAITMOHHBIE 00pa30BaTEIbHBIE TEXHOIOTHH !

Jlexumsi-Bu3yanu3anus — W3JI0KEHUE COJEPKAHMS COMPOBOXKIACTCS Tpe3eHTaIuen
(eMoHCTpaIel yueOHBIX MaTepHalioB, MPEICTABICHHBIX B Pa3IMYHBIX 3HAKOBBIX CUCTEMaX, B
T.4. WUTFOCTPATUBHBIX, TPAPUIECKUX, ayIHO- U BUICOMATEPHUAIIOB).

[IpakTudeckoe 3aHsATHE B POpMeE TPE3CHTAIINH.

Yar-3ansTHs.

Be06-3ansTusi.

TenexondepeHUN.

6 YueOHO-MeTOqHUECKOE 00ecTIedeH e CAMOCTOSITeJILHOW PadoThl 00yYaOIIMXCS
IIpencraBneno B npuiioxeHu 1.



7 OueHOYHBIE CPeACTBA AJIsl IPOBeeHHs POMEKYTOUHOI aTTecCTAlMI
[IpencraBieHbl B IPUIIOKEHUH 2.

8 YueOHo-MeTOAMYecKOEe H HH(POPMALIMOHHOE O0ecneyeHue TUCIUIITIUHBI (MOTYJIs1)

a) OcHoBHasl TUTEpaTYypa:

1. Ilerpenko, B.M. 3ammTa nepcoHanbHBIX JAaHHBIX B WH(GOPMALMOHHBIX CHUCTEMaXx:
na-60-patopubii : nmpaktukym / [Terpenko B.U., cocr., Manapuna U.B., coct. — CrtaBporods :
CeBe-po-KaBkasckuii  ¢denepanbubii  yHuBepcurer, 2018, — 118 c¢. — URL:
https://book.ru/book/930759 . — Tekcr : 371eKTPOHHBII.

2. Cxpunnuk, J[.A. OGecnieyeHre 6€30MaCHOCTH MEPCOHANBHBIX JAaHHBIX : KYPC JICK-ITUI
| Ckpunauk [.A. — MockBa : MHWetyur HOY, 2016. — 122 c¢. — URL:
https://book.ru/book/917798 . — TekcT : 3IEKTPOHHBIA.

3.Kopuees, U. K. JlokymeHTHpOBaHUE YIIPABICHUECKOU AesTeIbHOCTU + TecThl B DbC :
yueOHuk u npakTukym uist By30B / M. K. Kopuees, A. B. ITmenko, B. A. Maiypres. — 2-¢ u3f.,
niepepad. u gor. — Mocksa : U3marenscto FOpaiit, 2020. — 384 ¢. — (Bricmiee oOpa3o-BaHue).
— ISBN 978-5-534-04533-8. — Texkct : anekrponnsiii // DBC IOpaiit [caiit]. — URL:
https://www.biblio-online.ru/bcode/450470

4.0OpraHu3aiioHHOe U TpaBoBoe obecredeHre WHGOPMAIMOHHONW Oe30MacHOCTH !
y4eOHUK U mpakTukym jisi By30oB / T. A. Tlonskosa, A. A. Ctpensiios, C. I'. UyOykosa, B. A.
HuecoB ; mon pemakumeit T. A. IlonskoBo#, A. A. CtpenbiioBa. — MockBa : M3aaTenbcTBO
FOpaiit, 2020. — 325 ¢. — (Bsicmiee oOpaszoBanue). — ISBN 978-5-534-03600-8. — Tekcr :
anextponnsbiii // DBC Opaiir [caiit]. — URL: http://www.biblio-online.ru/bcode/450371 (nata
obpaenus: 06.06.2022).

5.Kynses, H. H. Konpunennuansnoe 1e10Mporu3BOACTBO U 3aIIUIIICHHBIN 3JIEKTPOHHBIH
JOKYMEHTO000pOT [DnekTponHsiii pecypc] : yueonuk / H. H. Kynses, A. C. JIémymkun, A. T'.
®abpuunoB; non obm. pen. H. H. KynseBa. - Mocksa : Jloroc, 2011. - 452 c. - (HoBas
yHHUBepcuTeTcKkas oubnmoreka). - ISBN 978-5-98704-541-1. - Tekcr : snekrponHsiid. - URL:
https://znanium.com/catalog/product/468998 (nara obparmenus: 06.06.2022). — Pexxum gocrtyma:
10 TIOJIITUCKE.

6.Kabamos, C. 0. Opranuzamus oOmero M CHEUUaIbHOTO JIeNONpPOU3BOJACTBA B
opra-Hax MECTHOTO camoympasjienus . yued. mocooue / C.1O. Kabamos. — M. : UTHOPA-M,
2019. — 421 c. — (Cpeanee npodeccuonanbHoe oOpasosanue). - ISBN 978-5-16-014860-1. -
Tekcr : anextponnsiit. - URL: https://znanium.com/catalog/product/1008708 (nara oOpareHus:
06.06.2022). — Pesxum 10CTYMA: IO HOAIHICKE.

0) JlonosiHuTeIbHAS JTUTEPATYpA:

1.Ceprees, A. I'. YnpaBnenue kauecTBOM 00pa3zoBaHMsA. [[OKYMEHTHPOBaHHE CHUCTEM
MEHEeDKMEHTa KauecTBa : yueOHoe mocobue st By30B / A. I'. CepreeB. — 2-e u31., HCIIP. U JIOIL.
— Mocksa : M3parensctBo IOpaiit, 2020. — 158 c. — (Bricmee obpazoBanue). — ISBN
978-5-534-12322-7. — Tekcr : onektponubii // DBC Opaiir [caiit]. — URL:
https://www.biblio-online.ru/bcode/447325

2.Kun, 3. Hwuuero mmunoro: Kak conmanbHBIE CETH, IIOMCKOBBIE CHCTEMBI U
CIEIICTYX-0bl MCITOJIL3YIOT HaIllK TepcoHayibHbie nanHble / Kun D. - Mocksa :Anbnuna [1a6m.,
2016. - 224 «c.. ISBN 978-5-9614-5128-3. - Tekcr : omektpoHHbd. - URL:
https://znanium.com/catalog/product/915406 (xara obpamienus: 06.06.2022). — Pesxum gocryma:
10 TIOJIITUCKE.

3.Kabamog, C. 0. AHTUKOpPYIIIMOHHAS YKCIEPTH3a HOPMATUBHBIX MPABOBBIX AKTOB U
MIPOEKTOB HOPMATUBHBIX IPABOBBIX AaKTOB: OpPTraHM3alldsd W BOMPOCH JOKYMEHTHPOBAHUS !
yuebnoe nocobue / C. 0. Kabamios, 0. C. Ka6amos. - Mocksa : UTH®PA-M, 2021. - 240 c. -
(Bricmee o6pazoBanue: Crienuanurer). - ISBN 978-5-16-016538-7. - Tekcr :



anektpounsii. - URL: https://znanium.com/catalog/product/1178158 (mara oOpamicHus:
06.06.2022). — Pesxxum foctyrma: 1o moAIicKe.

B) MeToauyeckue ykazaHusi:

CamocrosiTenbHas padoTa CTYJCHTOB By3a : nmpakTukyM / cocraBurenu: T. I'. Heperuna,
H. P. ¥Ypazaena, E. M. PazymoBa, T. ®@. OpexoBa ; MarHuTOropckuid roc. TEXHUYECKUUA YH-T UM.
I'. U. Hocosa. - Marauroropck : MI'TY um. I'. . Hocosa, 2019. - 1 CD-ROM. - 3ara. ¢ tuTyn.
JKpaHa. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3816.pdf&show=dcatalogues/1/1530
261/3816.pdf&

r) [Iporpammuoe obecneuenue u UHTepHer-pecypcebi:

https://book.ru/book/917798  Ckpunuuk, J[.A. OOecneueHue  0€30MACHOCTH
HePCOHATBHBIX JaHHBIX : Kypc jekiuii / Ckpunuuk 1I.A. — Mockga : Uaryutr HOVY, 2016. — 122
c.— URL.: https://book.ru/book/917798 . — TekcT : 31eKTPOHHBI.

https://e.lanbook.com/book/82255 TIlpaBoBoe perymupoBaHue HH(POPMAIIMOHHBIX
OTHOIIEHHWI B O0JIACTH TOCYAAap-CTBEHHOW M KOMMEPYECKOH TaiiHbI, MEPCOHATBHBIX TAHHBIX .
yueoHoe nmocodue / O.B. Axpameesa, U.®. Jlearoxuna, O.B. XKnanosa, H.B. MuporiHudeHKo. —
Crasponoib : CTI'AY, 2015. — 59 c¢. — Tekcr : anekTpoHHbId // DIeKTPOHHO-OMOIHMOTEUHAS
cucrema «Jlanpy : [caiit]. — URL.: https://e.lanbook.com/book/82255

https://book.ru/book/928826 TIlerpenko, B.M. 3amura MnepcoHaNbHBIX JAaHHBIX B
UH(QOPMAIIMOHHBIX cucTeMax : yd4eb-Hoe mocobue / Ilerpenko B.M. — CraBpormomb
CeBepo-KaBkaszckuit  ¢enepanpublii  yHuBepcuter, 2016 — 201 c¢. — URL:
https://book.ru/book/928826

https://www.biblio-online.ru/bcode/450470 Kopuee, UW. K. JlokymeHTHpOBaHUE
yIpaBiieHYecKol aestenbHocTd + Tecthl B OBC : yueOHuMK W mpaktukym aist By3o /| U. K.

Kopuees, A. B. Ilmenko, B. A. MamypueB. — 2-¢ u3m., mepepab. u gom. — Mocksa :
UznatenbctBo FOpaiit, 2020. — 384 c¢. — (Bricuiee oOpa3oBanue). — ISBN 978-5-534-04533-8.
— Tekct : AIEKTPOHHBIN 1 OBbC Opaiit [caiiT]. — URL:

https://www.biblio-online.ru/bcode/450470

https://www.biblio-online.ru/bcode/447325 Ceprees, A. I'. VmpaBienne KauecTBOM
o0pa3oBaHus. JJOKyMEHTHpPOBaHHE CHCTEM MEHEDKMEHTA Ka4ecTBa ;| ydeOHOe mocoOue /It By30B
| A.T. CepreeB. — 2-¢ u3., ucnp. u jorn. — Mocksa : M3natensctBo FOpaiit, 2020. — 158 ¢. —
(Beiciiee oopazoBanue). — ISBN 978-5-534-12322-7. — Tekcer : anekrponHsiii // OBC HOpaiit
[caitt]. — URL.: https://www.biblio-online.ru/bcode/447325

IIporpammHoe o0ecneyenne

Haumenosanue 110 Ne norosopa CpoK nercTBUS JIUIEH3UN
MS Off_lce 2007 Ne 135 o1 17.09.2007 OeccpouHo
Professional
7Zip cB00OOaHO pacrpocTpansemoe 110 OECCPOUHO
FAR Manager cB000THO pacnpoctpansemoe 110 0OECCPOUHO
Linux Calculate cB000HO pacnpoctpansiemoe 110 OeccpoyuHO
MS Office 2003 Ne 135 o 17.09.2007 Seccpouro
Professional
Bpaysep Yandex cB000IHO pacnpoctpansemoe [10 0OECCPOUHO




IIpodeccnonanbHbie 0a3bl JAHHBIX U HHPOPMALMOHHbIE CIIPABOYHbIE CUCTEMbI

I/IH(l)OpMaHI/IOHHO-aHaJ'II/ITI/I‘leCKaH

Hassanue xypca CchIIKa
OnexTpoHHasT 0a3za  IMEPUOIUYECKUX . .
P9 . proa . "|https://dlib.eastview.com/
mwganuii  East  View  Information
Hanwonanbuas

cuctema — Poccuiickuii MHASKC HAYYHOTO

URL.: https://elibrary.ru/project_risc.asp

(Google Scholar)

[TouckoBas cucrema Axamemust Google

URL.: https://scholar.google.ru/

Nudopmannonnas cucrema - EnuHoe
OKHO JIOCTYNa K MH(OpMannOHHBIM

URL: http://window.edu.ru/

YHuBepcurerckas
cuctema POCCHUA

nH(pOopMaLOHHAs

https://uisrussia.msu.ru

®DenepanbHbI 00pa30BaTENbHbIN MOPTAI

http://ecsocman.hse.ru/

2JIEKTPOHHO-UHGOPMALIMOHHBIN

— OKOHOMHKA. COIMOIOTHsL.
ApxuB Hay4HBIX KYpHaJIOB
«HarmoHanbHbIN https://archive.neicon.ru/xmlui/

Poccuiickas
oubimoreka. Karagoru

l'ocynapcrBeHHas

https://www.rsl.ru/ru/4readers/catalogues/

DJIEKTPOHHBIE  PECYPCHI
MI'TY um. I''1. HocoBa

OnoOINOTEKH

https://magtu.informsystema.ru/Marc.html?locale=ru

9 MaTtepHaJIbHO-TEXHHYECKOE o0ecneueHne TUCIUTILIHHBI (MOLYJIs1)
MaTCpI/IaIH)HO'TeXHI/I‘ICCKOC O6GCHC‘-ICHI/IC JUCHUITJIMHBI BKJIIFOYACT:

Y4eOHbIe ayTUTOPUH TS TPOBEICHHUS
JIMCTAHIIMOHHBIX 3aHITHN
JIEKIITMOHHOI'O THUIIA

Cron KOMITBIOTEPHBIN, CTOJI TUCHMEHHBIH, CTY O(UCHBIH,
JOKyMeHT-Kamepa Epson, ncrounuk 6ecriepe0oitHOro muTanust
POWERCOMIMD-1500AP , kamepa BBICOKOTO pa3pelieHus,
KOMITBIOTEP TIEPCOHAIBHBIN (THIIO), TPOSKTOP
ViewSonicPJD7526W, criukepdon HactonbHbIi Calisto-620
Plantronics, Be6-kamepa LogiteachC920, cucrema akyctuueckas
HACTOJIbHAS, CTEPEOrapHUTYpa (MUKPOQOH C
HIyMOTIOIaBlIicHHEM), IKpaHHacTeHHbIDigis Optimal-C MW
DSOC-11032*2

Y4eOHbIe ayTMTOPUH TSI IPOBEICHUS
MPAKTHYECKUX 3aHATUH, TPYIIIOBBIX U
WH/IMBH Ty aJTbHBIX KOHCYIIbTAIUH,
TEKYIIEro KOHTPOIS U
MIPOMEKYTOUHOM arTecTauuu

Cron KOMITBIOTEPHBIN, CTOJI TUCHbMEHHBIH, CTY O(UCHBIH,
JIOKyMeHT-kamepa Epson, ucrounuk GecriepeOORHOr0 MUTaHUs
POWERCOMIMD-1500AP , xamepa BBICOKOTO pa3pernieHus,
KOMITBIOTEP TTEPCOHANIBHBIN (THTIO), TTPOSKTOP
ViewSonicPJD7526W, criukepdon HacTonbHbIi Calisto-620
Plantronics, Be6-kamepa LogiteachC920, cucrema akyctuueckas
HACTOJIbHASI, CTepeorapHUTYpa (MUKPOGOH C
HIyMoIofaBiieHneM), skpanHacteHueiiDigis Optimal-C MW
DSOC-11032*2

IlomMemnennus ajst caMOCTOATEILHOM
paboThI 00yUAIOIIIXCS

[MepconanbHbie KoMIbIOTEphl ¢ TakeToM MS Office, Beixogom
B VIHTEpHET U C JIOCTYIIOM B DJICKTPOHHYIO
MH(POPMALMOHHO-00pa30BaTENILHYIO CPEy YHHUBEPCHTETA

Tlomenienue 1Jist XpaHeHUs U
MPOMQUIAKTHYECKOTO 00CTYKUBAHUS
y4aeOHOTO 000pYyI0BaAHUS

Cremnaxxu I XpaHEHUs yueOHO-HATTIATHBIX TTOCOOUH 1
y4e0HO-METOANYECKOM TOKYMEHTAIIHH.




YuyeOHO-MeTOoAuYEeCKOe ol0ecrmeyeHue CaMOCTOATEJIbHOM PpadoThI
o0yuaromuxcs
Tect k pazmeny Nel

Bormpoc 1
[Tpomomxute onpenenenue: MHGOPMAIIMOHHBIE PECYPCHI — 3TO ...
BriGepute ofuH OTBET:

a. OT/ICTBHBIC JOKYMEHTBI M OT/ICIbHBIC MACCUBBI JOKYMEHTOB, JOKYMEHTBI U MACCHUBBI
JIOKYMEHTOB B MH(OPMAITMOHHBIX CHCTeMax (OmOimoTekax, apxuBax, ¢hoHaax, OaHKax JTaHHBIX,
Ipyrux UHGOPMAITMOHHBIX CUCTEMAX)

b. mpoueccel co3manus, cOopa, 0OpaOOTKH, HAKOIICHHS, XPaHCHHs, ITOUCKa,
pacrpoCTpaHCHHS U TOTpeOIcHHs HHPOPMAIIHK

C. 3HaHUs, MOATOTOBJIEHHBIE JIIOJBMHU s 3(P(PEKTUBHOrO MONydyeHHUs] Kakou-1u0o
uH(popMaluu

d. cOBOKYMHOCTH 3a(hMKCUPOBAHHOM HH(DOPMALMH, IPEIHASHAYCHHAS U1l XPAHCHHS U
HCIIOJIb30BaHUs U paccMaTprUBaeMas KaK eIMHOE 11eJ10€
Bompoc 2
[Tponomxure onpezeneHue: THGOPMALMOHHBIN POIYKT — ATO ...
BeiGepute oquH OTBET:

a. IOKyMEHTUpOBaHHasi WH(GOpMalKsg, TOArOTOBIEHHAs B COOTBETCTBUU C
NOTPEOHOCTSIMU TOJIH30BATEICH W MpeAHA3HAYCHHAs WM MpUMEHseMas JJisl YAOBJIETBOPEHUS
MOTpeOHOCTEH ToJIb30BaTeeh

b. uapopmaoHHbIe MaccuBbI ((aiiiibl), XpaHAIIMECS HAa MAIIMHHBIX HOCHTEISX,
UMEIOIIME Pa3IMYHYIO CTETIeHb OpraHU3alMy U MoJjIeKallue aBTOMaTU3upOBaHHONW 00paboTKe

C. uH(pOpPMAIIMOHHBIE CHUCTEMbI, CETH M CETU CBSI3U, NpPEAHA3HAYEHHbIE WIN
IpPUMEHsIEMbIE JIJIS1 YIOBJIETBOPEHHUS TOTPEOHOCTEN MOIb30BaTeNIel

d. mokyMeHTHUpOBaHHass WHPOPMAIKS, TpeIHa3HAYCHHAs U OPAHMYCHHOTO Kpyra
ML
Bompoc 3
WNHdopMalinoHHbIE pecypChl SBISAIOTCS:
Bri6epuTe ouH OTBET:

a. CBA3YIOIIMM  3BE€HOM  MeXAy  UHGOPMAIMOHHBIMM  HPOAYKTAMH U
MH(OPMALIMOHHBIMU YCITYTaMH

b. pe3ynbraTom nepepaboTKi HHPOPMAIIMOHHBIX MTPOTYKTOB
C. 6a3oit a5 co3aHus UHPOPMALMOHHBIX MPOTYKTOB

d. ”HpOPMAIIMOHHBIMUA TIPOAYKTAMH W HWH(POPMALMOHHBIE PECypChl HHUKAaK HE
B3aMMOCBSI3aHbI
Bompoc 4
Kto sBisiercst BnagenbleM HHPOPMAIIMOHHBIX PECYPCOB U MH(GOPMAIIMOHHBIX MTPOTYKTOB:
BriOepure o1H OTBET:

a. CyOBeKT, pealu3yIoNIuil MOJTHOMOYHS IOJb30BAHMS, YKa3aHHBIMH OOBEKTaMHU B
o0BbemMe, yCTaHABJIMBAEMOM COOCTBEHHUKOM

b. CY6’bCKT, peanmy}ouu/lﬁ MOJIHOMOYHS TII0JIb30BAHUS, YKa3aHHBIMU 00bEKTaMU B
OG’BCMG, YCTaHAaBJIMBA€MOM 3aKOHOM

C. CyOBEeKT, peamu3yIomMi MMOJHOMOYHS BIIAJCHUS, MOJB30BAHHUSA W PACIOPSIKCHHS
yKa3aHHBIMH 00BbEKTaMH B 00beMe, YCTaHABIUBAEMOM COOCTBEHHHUKOM



d. cyOBbekT, peanu3yromuid MOJTHOMOYHS BIIAJACHUS, ITOJIL30BAHUS, PACHOPSIKCHUS
yKa3aHHBIMH 00BEKTaMH B 00beMe, YCTaHABINBAEMOM 3aKOHOM
Bompoc 5
C Kxako#i IIebI0 yCTaHABIMBACTCS MPABOBOH PEXXUM HH()OPMALIMOHHBIX PECYPCOB:
Bribepure ouH OTBET:

a. 4yTOOBI JaTh BO3MOXKHOCTH BJAJENbLly HMH()OPMAIIMOHHBIX PECYpPCOB MOIYYaTh
OIIPEIEICHHYIO BBITOAY OT UX UCIOJIb30BAHUS

b. 4TOOBI 1aTh BO3MOYKHOCTB BIIAJICNIbIly HH(POPMAIIHOHHBIX PECYPCOB IPEIOCTABIIATH
UX B [IOJIb30BAHKUE JPYTUM JIMIAM, IPOJaBaTh, JapUTh, MEHATh
-
C.yToObl JaThb BO3MOYKHOCTb COOCTBEHHMKY HMH(OPMALMOHHBIX PECYPCOB
pacnopspKaTbCs MU IO CBOEMY YCMOTPEHHUIO

d. 4TOOBI 1aTh BO3MOXKHOCTh COOCTBEHHUKY HH()OPMAIMOHHBIX PECYPCOB PACHIMPHUTH
[IpaBa Ha UX HUCIIOJIb30BAHUE, 3aKPEIJICHHBIE 3aKOHOAATEIbHO

Tect k pazmeny Ne2

Bompoc 1

Kakumu Bugamu WHQPOPMAIIMOHHBIX PECYpPCOB OOECIICUMBACTCS BHYTPHIKOHOMHYECKAS
JESITeIbHOCTD MPEIIPUSATHS:

Br10epuTe 01uH WM HECKOJILKO OTBETOB:

a. rOCyAapCTBEHHBIMU WH(OPMALIMOHHBIMU PEeCypcaMu
b. rmobansHbIME HHGOPMAIIMOHHBIMHU PECYPCaMU
C. MUPOBBIMU UH(POPMALTMOHHBIMU peCypcamMu

d. pernoHanbHBIME UHPOPMAIIMOHHBIMHU PECYPCAMU
Bomnpoc 2
K kaxomy Buay pecypcoB OTHOCSITCSI HAIMOHAJIbHbIE HH(POPMAIIMOHHBIE PECYPCHI:
BriGepure oauH OTBeT:

f"
a. K MUPOBBIM HUH(OPMALIMOHHBIM pecypcam
-~
b. k rocyaapcTBeHHBIM HHPOPMAIIMOHHBIM pecypcam
-
C. K perMoHaIbHBIM HH(POPMAIIMOHHBIM pecypcam
o

d. k rmobanbHBIM HHPOPMAITHOHHBIM PeCypcam
Bomnpoc 3

K pernonanbapIM HH(POPMAITMOHHBIM peCypcaM OTHOCSITCS:
Bri6epute oauH UM HECKOJIBKO OTBETOB:

a. rnobanbHble HH()OPMALIMOHHBIE PECYPChI

b. urdopmarmonnsie pecypchl cyonekToB Poccuiickoit denepanun
C. HaI[MOHAJIbHBIE NHPOPMALIMOHHBIE PECYPCHI

d. penepanbHbIe MHPOPMAIIMOHHBIE PECYPCHI

€. MyHUIIUIAJIbHbIE HH(POPMAIIMOHHBIE PECYPChI

f. ropoickue HHPOPMAIIMOHHBIE PECYPCHI

0 A R N DN DR

g. KOpIopaTuBHbIEC HH(OPMAITHOHHBIE PECYPCHI
Bomnpoc 4
K xoprnopaTuBHEIM HH()OPMAMOHHBIM pecypcaM NpeAnpusiTHs (OpraHu3aliN) OTHOCSATCS:
Bribepure o1H OTBET:



&

d. BCS COBOKYITHOCTb COGCTBGHHBIX, HpHOGpeTaGMHX U IIOCTAaBJIICMBIX U3BHC JAHHBIX,
Sa(bHKCHPOBaHHBIX KaK Ha 6YMa)KHBIX, TaK " 3JICKTPOHHBIX HOCUTCIIAX

b. Bcs COBOKYITHOCTh COOCTBEHHBIX MH(MOPMAIIHOHHBIX PECYPCOB, 3aMKCUPOBAHHBIX
KaK Ha OyMa)XHBIX, TaK U JJICKTPOHHBIX HOCUTEIISAX

C. BCSI COBOKYMHOCTh IMPHOOPETaeMbIX U IMOCTABISEMBbIX H3BHE HH(GOPMAIIMOHHBIX
pecypcoB, 3apUKCUPOBAHHBIX KaK Ha OYMaKHBIX, TaK U JIEKTPOHHBIX HOCUTEIISX

d. Bcs COBOKYITHOCTb COOCTBEHHBIX, TPUOOPETAEMBIX U ITOCTABIISIEMBIX U3BHE JaHHbBIX,
3a(pUKCUPOBAHHBIX HA IEKTPOHHBIX HOCUTEIIAX
Bompoc 5
B xakom rony nosiswicst Uatepuet?
Bribepure ouH OTBET:

© a.B 1957 rony
O b.B 1971 roay
© C. B 1969 rony
-~

d. 8 1992 roay

Bormpoc 6

IToka HeT oTBeTa

B kakom roay nosiBuiach 3J€KTPOHHAs MOYTa:
Bri6epute ouH OTBET:

© 4 81969 rony
“ b 81992 roy
O C.B 1957 rony
-

d. B 1971 roay

Bompoc 7

Uro B mepeBo/ie Ha pYCCKUH S3bIK 03HaUaeT abopeuarypa URL:
Boi6epuTe ouH OTBET:

- .

a. YHUGUIIUPOBAHHBIN aJIpec MOJIb30BaTEIS
- . o

b. MubopMaIiMOHHbIH JTOKATBHBIN TPOIYKT
- . o

. MudopmanmoHHBbIii JOKaIBHBIN pecypc
-~

d. YaudurupoBaHHbIi yKa3zaTellb pecypca

Bomnpoc 8

UYto B nepeBojie Ha pyCCKUH A3bIK 03HaUaeT abopeBuarypa DNS:
Bribepure o1H OTBET:

e~
d. CHCTEMa JOMEHHBIX UMCH
I
b. nomamHga HaMOHABHAS CETh
f" o
C. cucreMa JOMEHHEBIX CETEH
o

d. MPOTOKOJI TOMEHHBIX aJIPECOB

Bonpoc 9

Camoll momynsipHOM OTe4ecTBEHHON HWH(OPMallMOHHO-IOUCKOBON cuctemMoil Internet
ABJIAETCS:

Bri6epute oquH OTBET:

a. Google

© b. Aport



o

C. SIndex
~

d. Rambler
Bormpoc 10

Haubonee monHo# 3apy0exHON MHPOPMAITMOHHO-TIONCKOBOM crcTeMoil Internet siBisiercs:
Bribepute oauH oTBeET:
-~

a. Aport
~

b. Google
~

C. SIndex
© d. Rambler
Bompoc 11

Kaxoii 3HaK HCTIONB3YETCs ISl yCEUSHUS CIIOBA C 1EIbI0 paciupeHus 3anpoca B IHTepHeTe
JI0 BCEX CIIOB, COJIEPKAINX BBEACHHYIO YaCTh:
Bri6epute oquH OTBET:

C a. «#»
C b. «?»
-

c. «!I»
O d. «*»
Bormpoc 12

Kakoli 3HaK ncrnosib3yeTcs pu NOMcKe KOHKPETHON (opMbl ciioBa B MIHTepHETE, NCKII0Yast
Jpyrue caoBoGOpMBI:
Bri6epute ouH OTBET:

a. «i#»

b. «?»

DI

c. «I»

»

d. «*»

IIpakTHyeckas padora 1

3amanue:

1.CocTaBuTh mepedyeHb KaIpOBbIX JOKYMEHTOB, KOTOpbIE BXOJST B COOTBETCTBYIOIIYIO
IpyMIy JOKYMEHTOB COTJIACHO BapuaHTy (IepBoil Oykse pamunmn).

2. Ilpoanam3upoBars TpynoBoit kogekc Poccuiickoit denepanyy Ha NpeaMET HATUYUS
HEOOXOUMBIX KaJpPOBBIX JTOKYMEHTOB B OpPTaHHM3AIlMM B COOTBETCTBUU C BapuaHTOM (TIEpBOM
OykBoit hamunun). [lo pesynpTaTam aHaim3a opOPMUTH B MUCHbMEHHOM BHUJIE TaOIHUITY:

HanmeHoBanme Homep wu Ha3zBanueKpartkoe conepxanue
KOHKPETHOTO KaJIpOBOTO/CTaThH Tpynosorojcratbu Tpynosoro Koaekca

ITOKYMEHTa Konexca PO PD




Bapuanm 1

— AJI1 CTYAC€HTOB, YbU (baMI/IJ'II/II/I Ha4YMWHAIOTCA C 6y1(B A-M- OpraHn3aivOHHO-KaAPOBLIC 1
OpTraHru3allMOHHO-PACTIOPAANUTCIIBHBIC JOKYMCHTBI,

Bapuanm 2

— 17 CTyEeHTOB, 4bM (¢amMuwinu HauuHatores ¢ OykB H - — gokymenTsl 1o
TPYAOYCTPOMICTBY, y4eTy U paboTe ¢ KaJpaMu.

3. BeiOpath Tpu H00BIX KaJIPOBBIX JOKYMEHTA M3 3a/IaHusl | M c/1eaTh 10 KaXIOMYy U3 HUX
BBIOOPKY CTaTeH U3 MEPHOAMYECKUX KYPHAIOB MO KaJ[pOBOMY JICIOMPOU3BOJICTBY 3a MOCIEIHNE
5 net(!).

MeTtoandyeckue peKOMEHIAIMY 10 BEINOJHCHUIO 3aIaHHUS:

[TpakTHdeckoe 3aaHue BBITIONHSASTCS MUCbMEHHO B (hopmare Microsoft Office Word 2003,
C YKa3aHHUEM BapHaHTA.

B mnepBoM nyHkTe 3amaHus HEOOXOAMMO OINpPENENUTh IOJHBIA IEepeYeHb KaJpOBbIX
JIOKYMEHTOB, KOTOPBIE BKJIIOUYEHBI B IPYyINIy JOKYMEHTOB, YKa3aHHYIO B HOMEpPE BapuaHTa B
COOTBETCTBUH C NIEPBOI OYKBOH (haMUIIHH.

Bo BTOpOoM mnyHKTe 3amaHus HEoOXoAMMO OGOpPMUTH TaONMIly, Ha OCHOBE aHalIM3a
Tpynosoro xkoxekca Poccuiickoit @enepanuu 11 CBOCH TPYyMIIbl KaAPOBBIX JOKYMEHTOB, YKa3aB
B IEpBOIl KOJOHKE, KakuWe W3 BBISBICHHBIX KaJpPOBBIX JIOKYMEHTOB CO3JAl0TCs (BELyTCs,
0OpPMIIIOTCSI, 3aMOJHAIOTCS) B OpraHu3aluu corjacHo TpynoBomy Kojaekcy Poccuiickoit
®denepannn, MOATBEPAUB JAHHBIN (PaKT IUTATON COOTBETCTBYIOIIECH CTaThH U3 KOJIeKca (KOJIOHKA
3) ¢ yka3aHHeM HOMepa U Ha3BaHUs CTaThbu (KOJOHKA 2).

HepequL KOHKPCETHBIX KaJIpOBBIX TOKYMCHTOB B Ta6J'II/II_[C JOJIKCH OBITh HCYCPIIBIBAOIIIUM
N COOTBETCTBOBATE I'PYIIIC JOKYMCHTOB COTJIACHO BapUAHTY.

AHanusupyeTcs TOCIenHss AeicTByromas peaakuus TpynoBoro kozekca Poccuiickoit
denepanuu.

Bo BTOpOM myHKTE 3a/aHus HEOOXOIMMO BBIOPATh TPU JIIOOBIX KaJpPOBBIX JOKYMEHTA W3
TaOMUIBI U CAETaTh MO KaXJIOMY JAOKYMEHTY BBIOOPKY cTaTeil M3 KypHaJOB IO KaJpOBOMY
JEIIONPOU3BOJACTBY (CM. JIeKIMH) cTporo3a mociuennue S ger. [lo kaxaomy KaapoBomy
JOKYMEHTY JIOJI’KHO OBITh 0OpPMIIEHO HE MeHee ceMH Oubnnorpaduyeckux ornucaHuii ctatell He
MEHEee YeM U3 TPeX Pa3aNyHbIX NEePUOAMYECKUX KYPHAJIOB.

bubnuorpaduueckoe ommucaHue CTaTbU JAOJDKHO OBITH O(OPMIIEHO B COOTBETCTBHU C
tpeboBanusimu 'OCT 7.1-2003 «bubnuorpaduyeckas 3anuch. bubanorpadpuueckoe onucanue.
OO6ure TpeGOBaHUS U MTPAaBUIIA COCTABICHUS.

IIpakTuyeckas padora 2

3amanue:



1. [Ipoananu3upoBath 3aKOHOJIaTEIIbHYIO 6azy  Poccuiickoit denepanuu,
PETrIaMEHTHPYIOIIYIO  CO3JaHMEe KOHKPETHBIX KaJPpOBBIX JIOKYMEHTOB OpraHU3allid B
COOTBETCTBUU C BapuaHTOM (miepBoit OykBoi dammiun). [1o pesynpratam aHaimsza opopMUTh B
MUCbMEHHOM BH/JIE TaOIHITY:

HaumeHoBaHMEe ~ KOHKPETHOTO  KaJpOBOTO[3aKOHOAATENbHAS Oa3a PO,
ITOKyMEHTa perIIaMEHTHP YOI CO3JIaHuE JTAHHOT'O
ITOKYMEHTa
1 2
Bapuanm 1

— IS CTYICHTOB, YbHM (DaMUIIMK HAYMHAIOTCS ¢ OyKB A — M — OpraHn3aiimoHHO-KaJpOBBIC U
OpraHU3alMOHHO-PACIIOPSAAUTEIBHBIE JOKYMEHTHI,

Bapuanm 2

— ISl CTYIGHTOB, 4YbHM (aMHiIMK HauyuHaoTcs ¢ OykB H — S5 — JOKyMeHTHI 10
TPYAOYCTPOICTBY, yueTy U paboTe ¢ KaJpaMH.

2. CocTaBHUTh MEPEYCHb CHEIHMAIBHBIX JOKAJHHBIX HOPMATHBHBIX aKTOB HEOOXOIMMBIX U
JOCTaTOYHBIX JUISl JeSITEIbHOCTH KaJpOBOI CITy»KObl yUpexkJIeHHs] B COOTBETCTBUH C BAPHAHTOM
(mepBoii OykBoOil pamuiun).

Bapuanm 1

— ISl CTYJEHTOB, 4bM (pamMmnuu HauuHaoTcs ¢ OykB A —M — kajpoBas ciyxOa
JIOLIKOJIBHOTO YUPEKICHUS;

Bapuanm 2
— ISl CTYZICHTOB, 4bH (pamunuu HaunHatoTcs ¢ OykB H — S — kagpoBast ciyx0a 1IKoIbI.

MeToau4YecKue PeKOMEHIAIINY 10 BRIIOJIHEHUIO 3aIaHUS:

[IpakTrueckoe 3a1aHne BBHITTOTHAETCS TUCbMEHHO B opmare Microsoft Office Word 2003,
C YKa3aHHeM BapuaHTa.

B mepBoM myHKTe 3amaHus HEOOXOJUMO, B TEPBYIO OUYEpellb, OMPEICITHTh IEPEeYCHb
KaJIpOBBbIX JOKYMEHTOB B COOTBETCTBHH C BapUaHTOM (TiepBoit OykBoil (pamuiium). 3aTeM U3y4uTh
3aKOoHOJaTeNbHyI0 0a3zy Poccuiickoit denepanuu, coiepkaliyi0o HOPMBI TPYAOBOTO TpaBa U
HOPMBI OXpaHbl TPyJla U TOKYMEHThl METOJAMYECKOTO XapaKTepa MO YNpPaBICHYECKOMY TPYAY U
KaJpOBOMY JEJNONPOU3BOJCTBY, BKIKOYAOILYIO KoaeKchl Poccuiickon denepanuu, OeaepaibHbie
3akoHbl Poccuiickoit denepanuu, Ykaszel u pactiopsixenus [Ipesunenra Poccuiickoit @enepanuu,
ITocranoBnenuss IlpaButensctBa Poccuiickoit dexepanuu, ToOCyJapCTBEHHBIE CTaHIAPTHI,
I'CAOY, mnpaBuia, HMHCTPYKIHMH, MEPEYHHU, KIACCU(DUKATOPHI TEXHUKO-IKOHOMUYECKOW U
COLMaNbHOM MH(OPMALIUU, CIIPABOYHUKH U Jp. AJIs JAHHBIX KaJIPOBBIX IOKYMEHTOB.

[To pesynpraram aHanu3za OoGOPMHUTH TaOMWIly, YKa3aB 3aKOHOJATEIbHYIO 0a3y s
KOHKPETHOT'O KaJpOBOro JOKyMeHTa. To ecTh B MEepBOM KOJOHKE TaOIMIBI YKa3aTh KaJIpOBBIN



JIOKYMEHT B COOTBETCTBUM C BapwaHTOM (TIepBOi OYyKBOH (amuianu), BO BTOPOH KOJIOHKE
HOPMATUBHBIM aKkT (WJIM aKThl), B KOTOPOM pe€Yb HJET O CO3MaHuH (O(pOpPMIICHHH, BEICHHH,
3aI0JIHEHUH ) IaHHOTO KaJIpOBOTO JJOKYMEHTA.

Hepequb KOHKPETHBIX KaAPOBBIX JOKYMCHTOB B Ta6J'II/II_[e JOJI2KCH OBITE HCYCPIIBIBAIOIIM.

AHaM3UPYIOTCS MocJeIHNEe ACHCTBYIONINE PeAaKIIuU 3aKOHOIATEIbLHBIX aKTOB
Poccuiickoit deneparum.

Bo BTOpOM myHKTE 3aaHus HEOOXOAUMO COCTaBUThH MEPEUYCHb TOJBKO TEX CIIEHUATbHbBIX
JIOKQJIBHBIX HOPMATHUBHBIX aKTOB, KOTOPhIE HEOOXOJWMBI M JOCTATOYHBI IS ACSITEILHOCTU
KaJIpOBOH CITy>KObl YKa3aHHOTO B BAPUAHTE YUPEKICHHUS.

I[JISI KaXXJI0ro 10KyMEeHTa yKa3aThb, ABJIACTCA JIX OH 00s13aTeIbHBIM UJIU HET.

Tect k pazmeny Ne3

Bompoc 1
Kakoli HOpMaTUBHBIH JIOKYMEHT COAEP)KUT OCHOBHbIE TMpaBWJa M INPUHLHUIIBI
peryiupoBaHusl TPYIOBbIX OTHOLIEHMH, NOPSAAOK O(OpMIEHUS KaJgpOBbIX MpPOLEAYD,
IPEJOCTaBIICHUs] TapaHTUH, KOMIEHcaluuil pabOOTHHKaM; IOpPAJOK IMpUEMa U YBOJIbHEHUS
COTPY/AHUKOB, OPraHH3alHI0 WX paboyero BPEMEHH W BPEMEHH OTIbIXa, YCIOBHS BBIILIATHI
3apabOTHOM IIATHI:
Boi6epute ouH OTBET:

a. ®enepanbHblil 3ak0H 0T 27 utoist 2006 r. Ne 152-D3 «O nepcoHalIbHBIX JaHHBIX»
b. Tpynosoit kogekc Poccuiickoit denepanuu

C. [TocranoBnenue IlpaButensctBa PO ot 16 ampens 2003 r. Ne 225 «O TpynoBsIx

KHIKKaX»

- N
d. Koucrurynus Poccuiickoit @enepannu

Bomnpoc 2

Kakoli HOpMaTUBHBIN OKYMEHT MPUMEHSIETCS Ha NPEINpUITUIX B LEISIX 00ecredeHus
NPaBUIBHOTO MOA00PA, PACCTAHOBKU M MCIIOJIb30BaHMS KaJIpOB; MPU3BaH CO3/aTh JEHCTBEHHBIN
MEXaHMU3M pa3rpaHuyueHus] (QYHKIUI, MOJHOMOYUN M OTBETCTBEHHOCTH HA OCHOBE YETKOMN
peryiaMeHTaluu TPYJOBOH 1eATeIbHOCTH paOOTHUKOB:

Bri6epute ouH OTBET:

a. Enunbiii kBanu(uKalMoOHHBIA CIIPABOYHUK HpOodecchit

b. O6mepoccuiickuii knaccupukarop npodeccuii pabodnx, JOJHKHOCTEH CITyKaluX U
TapU(PHBIX pa3psIoB

ff_
C. MexoTpacneBble yKpyIHEHHbIE HOPMAaTUBBI BpeMEHM Ha paboThl 1O

KOMIIJICKTOBAHUIO U YUCTY KaApPOB

d. KanudukanuoHHbIi CIPaBOYHUK JTODKHOCTEH PYKOBOJMTEINECH, CIEIUATHCTOB U
JPYTHUX CIIY>KalIuX
Bompoc 3
B kakoM HOpPMAaTHBHOM JOKYMEHTE H3JIOKEHBI INpaBa U OOA3aHHOCTH ONEPAaTOPOB H
MOJIB30BATEIE MOYTOBOM  CBSI3M, IMOPSIOK AIpECOBAHUS KOPPECHOHJEHLNH, YKa3aHbI
JIOMTYCTUMBIE pa3Mephl M BeC IMHCEM U OaHIepoJIeit:
Bribepute oauH OTBET:

a. @enepanbHbliil 3aK0H OT 17 urons 1999 r. Ne 176-D3 «O moyToBO# CBI3U»



- o
b. [IpaBuna oxa3aHus yCIyr TOYTOBOM CBSI3W, YTBEpXKIeHbI IlocTaHOBICHHEM

IIpaBuTensctBa Poccuiickoit @enepanuu ot 15 anpesst 2005 r. Ne 221
C. ®enepanbubiii 3aKkoH 0T 07 urosst 2003 1. Ne 126-D3 «O cBsizu»

d. [IpaBuia oka3aHus yCIIyT IOYTOBOM CBs3M, yTBepKAeHbI [Ipukazom MuHuCcTEpCTBA
CBSI3M M MaccoBbIX KoMMyHUKalui Poccuiickoit @enepanuu ot 31 urons 2014 r. Ne 234
Bompoc 4
Kakue nepBuuYHbBIE ydeTHBIE NOKYMEHTHl yTBepkIcHbI [loctanoBienuem I'ockomcraTa
Poccun ot 05 staBapst 2004 r. Ne 1 «O0 yTBepkIeHHH YHU(DHUIIMPOBAHHBIX (HOPM MEPBUUHON
YYETHOM JOKYMEHTALUU 110 y4eTy TpyZJa U €ro OILIaThD»:
Bribepure o1H UM HECKOJIBKO OTBETOB:

-
a. 1Mo y4eTy pabouero BpeMeHH U BpEMEHH OTAbIXa

-
b. mo yuery omnarel Tpyaa U ICHSKHBIX PACUCTOB
C. 10 yyeTy pabo4ero BpeMEHHU M pacyeToB C [IEPCOHAJIOM IO oIjiaTe Tpya

r
d. mo YUYCTYy ACHCKHBIX pacCcdCTOB C HACCIICHUEM IIPU OCYIICCTBIICHHU TOPI'OBBIX

onepauuii ¢ IPUMEHEHUEM KOHTPOJIbHO-KACCOBOM TEXHUKHU

-
€. 10 yYeTy KaJpoB

Bompoc 5
Kakoii nim kakue o01epoccuiickue KiacCu(puKaTopbl HE HCIOIB3YIOTCS TPU 3aIIOJTHECHUN
CTICIHAIBHBIX TIOJICH C KOJJaMU JINYHOW KapTOYKU PaOOTHHKA!
BriOepuTe 0MH WM HECKOJIBKO OTBETOB:
T a Oomepoccuiickuii KilaccuGuKaTop yrnpaBieHUESCKOW JOKYMEHTAIUU
" b.06 HCKH 5
. Ob6mepoccuiickuii knaccupuKaTop 3aHATUN

[ o o o .
. Obmepoccuiickuii kiaaccupukaTop npodeccuit padbounx, T0HKHOCTEH CIYKaIUX U

Tapu(HBIX pa3psioB

o N
d. Obuiepoccuiickuii KitaccupukaTop HHPOPMAIIUU O HACEIICHUH

[ . o o o o
€. O6H_IepOCCI/II/ICKI/II/I KJ'IaCCI/I(i)I/IKaTOp CIICIUaJIbHOCTCH BBICIIICH Hay4YHOU

KBaTH(UKAITIT

[ o o o .
f. Obmepoccuiickuii kiaccuPpUKaTOp MPEANPHIATHI U OpraHU3aIHN
-

-

g. O0mmepoccuiickuii kaccuukaTop crenuaibHOCTEH 10 00pa30BaHUIO

h. O6mepoccuiickuit KJ1accu(puKaTop 00BEKTOB
a/IMUHUCTPATUBHO-TEPPUTOPHATIBHOTO JIETICHUS

KourpoJubHnas padora

3ajgaHue:

1. OrBetuts Ha Bompoc: «Kak ocyimiecTBiasieTcss yrpaBieHHe HH(YOPMALMOHHBIMU
pecypcamu KaJipOBOH CITy>KObI IPEAIPUATHS.

2. CoctaBuTh NiepedeHb HHPOPMAIMOHHBIX PECYPCOB KaJIpOBOH CITy»ObI B ceTn MHTEpHET
(mepedeHb CalTOB), HE NPEJCTABICHHBIX B JIEKIMOHHOM MarTepuale, B KOTOPBIX OTpa)ke€Ha
uHpopManus, HeoOXoauMas B IEATEIBHOCTH KaJpOBBIX CIY)KO OpraHu3alui, IO CIEAYIOIUM
rpymmaM, B COOTBETCTBUHU C BAPHAHTOM (TIepBOii OYKBOH (paMuinn):




Bapuanm 1
(m71s CTyIeHTOB, YbM (haMUIIMK HAYMHAIOTCS ¢ OyKB A — M)

1) KanpoBeie cpeacTBa MaccoBoi HH(POpMAITUHU — MIPEICTABICHBI pa3IMYHbIC BUJIBI CPEACTB
MaccoBoi MH(OpMALNU KaJAPOBOTO XapaKTepa, YacTh U3 KOTOPHIX SBISFOTCS MHTEPHET-BEpCUEH
ounnanbHBIX OyMaXKHBIX H3/IaHUM, IPYras 4acTh MOSIBIISICTCS U CYLIECTBYET HE3aBUCHMO OT HUX
Y HUCKJIFOYUTENIBHO TOJIBKO B AJICKTPOHHOM BHJIE.

2) BupryanpHbie KiIyObl u mpodecCHOHaIbHBIE (OPYMBI — CO3[JaHBI TPYIIIaAMH
npodecCHOoHaIOB B O0JIACTH  KaJPOBOTO JICIIONPOU3BOJICTBA, TJI€ BEAYTCA OOCYXKICHUS
Pa3IMYHBIX BOIPOCOB, BO3HUKAIOIIMX B CBS3HM MPHUMEHEHHEM 3aKOHOJATENIbCTBa Poccuiickoi
®denepalyiv B ETIOM U Pa3pelICHHEM KOHKPETHBIX KaJpPOBBIX CUTYAI[Ui B YaCTHOCTH.

3) [IlepcoHanbHble CTpaHMIIBI HM3BECTHBIX KaJPOBUKOB (JICIONPOM3BOIUTENCH) —
MPEICTaBICHBl  TMEPCOHAIBHBIC  CTPAHMIBI ~ HW3BECTHBIX  POCCHMCKHX  KaJPOBUKOB
(memompousBoaMTENEi), T/€ BBUIOXKEHBI Ouorpaduueckue JTaHHBIE, MaTepHalbl 00 UuX
poeCCHOHAIBHON JEATENHHOCTH U 00JIACTH UX CHCIIHAIN3AIUH.

4) 3apyOeXHbIE KaJIpOBBIE PECYpPChl — MPHUBEICHBI MPUMEPHI 3apyOeKHBIX 0a3 JTaHHBIX
pa3HOro THIIA.

Bapuanm 2
(1S CTY/ICHTOB, YbM (haMUIK HaunHaroTCs ¢ OykB H — 51)

1) Tematnueckue cailTbl MO KaJpOBOMY JIEIONPOMU3BOJCTBY — COJAEpXkaT MaTepHalbl IO
Pa3IUYHbBIM KaJpOBBIM BOIIPOCaM U MpodIemMam.

2) BupryaneHbie ki1yObl U mpodeccuoHanmbHblE (OPYMBI — CO3JaHbl TpyHIamMu
npodeccHoHanoB B O00JIACTH KaJpOBOTO JEIONPOU3BOJCTBA, TI/I€ BEAYTCA OOCYXKICHUS
pa3IMYHBIX BOINPOCOB, BO3HMKAIONIMX B CBSI3M MPUMEHEHHEM 3aKOHOJATENIbCTBAa Poccuiickoi
®denepalvv B 1IEJIOM U PA3pEIICHNEM KOHKPETHBIX KaJIpOBBIX CUTYAlMil B YACTHOCTH.

3) Opraamzauuu u (QUPMBI — TPEACTABICHBI CAWTBhI, CO3/IaHHBIE PA3TUYHBIMU
OOIIECTBEHHBIMU CTPYKTypaMU U OpraHM3alMsIMH, TAe COOpaHbl MaTepHallbl, MOCBSIICHHBIE
Pa3IUYHBIM KaJIpOBBIM BOIIPOCAM MCXOJS U3 CIICUATU3AMI OPTaHU3aI1H.

4) 3apyOexxHble KaapOoBBIE PEeCYpChl — MPHUBEIEHBI MPUMEPHI 3apyOeKHBIX 0a3 JTaHHBIX
pa3HOro THUIIA.

3. BriOpath u3 nepeuns (3ananue 1) naTh JH00bIX NHPOPMAIIMOHHBIX PECYPCOB U ONHUCATh
Ka)XJIbI pecypc 10 CIEAYIOIIEH CXeMeE:

— yKa3aTh Ha3BaHHe HHPOPMALMOHHOTO pecypca U ajpec caiTa;

— yKa3aTh, Kakas nH(pOpMaIus COACPKUTCS Ha cailTe, KaKylo LIEHHOCTh OHa MPEACTaBIsAET
JUI KaJpoBOM ciyxObl, Ha Kakue PyOpHMKM W BKJIAJAKH HEOOXOIUMO OOpaTUTh BHHUMAaHHE,
OTJIMYUTEIbHBIE 0OCOOEHHOCTH CcaiiTa OT €My MOI00HBIX;

— IPEACTaBUTH oTorpaduio (CKPUHILIOT) TJIaBHOW CTPAHMIIBI CalfTa.

MeTtoanueckue peKOMEHIALMN 10 BRIIOJHEHUIO 3aJaHMS:

[TpakTHyeckoe 3a1aHKe BINONHAETCS MUCbMeHHO B popmare Microsoft Office Word 2003,
C YKa3aHHEM BapHaHTA.



B mnepBoMm mnyHKTe 3agaHus HEOOXOAMMO JAKOHMYHO OIKCATh, KaK OCYIIECTBISETCS
yrpaBieHue WHPOPMAIMOHHBIMU pPECypcaMu KaJIpOBOW CIYXKObI TpeanpusTus (MOXHO Ha
npuMepe KOHKpETHOro mpennpusatus). OTBeT noipkeH coaepxaTh He MmMeHee 5000 3HAKOB ¢
npobenamu. [t mOATBEpKACHUS YKa3aHHOW MH(pOpMaUUd HEOOX0IUMO O(hOPMUTH CCHIIKM Ha
auteparypy u uHTepHeT-uctouHukn corsacio 'OCT P 7.0.5-2008 «Cucrema craHmapToB IO
uH(popMaluu, OUOIMOTEUHOMY U H3JaTelbcKoMy Aeny. bubnmorpaduueckas ccpiika. Obmue
TpeOOBaHUS U MpPaBUIa COCTABICHUS Y.

Bo BrOopoM mnyHKTe 3amaHus HEOOXOIMMO COCTAaBUTh IepedeHb HH(GOPMALMOHHBIX
pPECYpPCOB KaJIpOBOW CITY»KObI B ceTH VIHTEpHET, B COOTBETCTBHU C BapHaHTOM (TIEpBO OYKBOM
damunun), yKazaB Ha3BaHHE pecypca, ajpec caiiTa M KpaTKO KaKyr0 MH(QOPMAIHIO COACPKHUT
UH(POPMALIMOHHBINA PECypC, COXpaHss HyMEpaluIo IPeACTaBICHHBIX TPYIII.

[IpencraBieHHbIN NepeueHb MHPOPMAIIMOHHBIX PECYPCOB KaApPOBOM CIIyKObI HE TOJIKEH
MOBTOPSITHCS C JICKITAOHHBIM MAaTEPUATIOM JIaXKe B OJTHOW MTO3UIIUH.

B TperbemM myHKTE 3amaHUS  HEOOXOAMMO  OXapakTepU30BaTh IMATh  JIIOOBIX
UH(POPMALIMOHHBIX PECYPCOB U3 MEPEYHs, COCTABIEHHOIO B 33JaHUU 2, IPUIEPKUBASICh CXEMBI,
IIPEJICTABICHHON BBILIE, MOJKHO YKa3aTb JOIOJIHUTENbHYI0 HMH(POPMAIMI0 IO CBOEMY
YCMOTPEHHIO O COAEp)KaHUM caita. Jlns HariasaHOCTU MpeacTaBUTh (hoTorpaduio IiIaBHOU
CTPaHMIBI CalTa.

UtoOwel cnenath ¢otorpaduio (CKpHHIIOT) BCEro coaepkuMoro Bamrero skpana,
HE00X0IMMO HaXKaTh Ha KiaBuaType kiaBumry «Print Screen» (Ha HEKOTOPBIX KJIaBHATypax OHA
ob0o3Havaercs kak «PrtScr» min «PrntScrny).

KonTpoabsnas padora

Bomnpoc 1
[Iponomxkute onpeneneHue: HHGPOPMAIIMOHHBIE PECYPCHI — 3TO ...
BeiGepute ouH OTBET:

a. polecchl  co3laHusi, cbopa, 00paOOTKH, HAKOIJIEHHs, XpaHEHHs, IIOMCKa,
pacnpocTpaHeHus ¥ NoTpebieHns nHpopMaluu

b. COBOKYIIHOCTb 3a(I)HKCHpOBaHHOﬁ I/IH(I)OpMaI_II/II/I, npeaHa3HauYCHHaA JIs1 XpaHCHUA U
HCIIOJIb30BAHHUA U pacCMarpuBacMas Kak €UHOC ICI0C

C. OT/ICTTLHBIC JIOKYMEHTHI M OT/ICTbHBIC MAaCCHUBHI IOKYMEHTOB, TOKYMEHTHI 1 MaCCHBBI
JOKYMEHTOB B MH(OPMAIIMOHHBIX crcTeMax (OmbmmoTekax, apxuBax, poHIaX, OaHKaX JaHHBIX,
JIpyrux UHGOPMAIIMOHHBIX CUCTEMAX)

d. 3HaHUS, MOATOTOBICHHBIC JIOABMU IS (PPEKTUBHOTO TONYYCHUS KaKOH-ITHO0
uH(popMalun
Bomnpoc 2
Korna mosiBuiicst TepMuH «iHGOPMAIIHOHHBIE PECYPCHI»:
Bribepure o1H OTBET:

c a. B 70-e roner XX Beka
C b. B 60-e ronsr XX Beka
C C. B 90-e ronpr XX Beka
~

d. B 80-e ronsr XX Beka

Bompoc 3

Kaxkue crenudraeckue ocoOEHHOCTH HE CBOMCTBEHHBI HH(GOPMAIIMOHHBIM PeCypcaMm:
Bribepure o1H OTBET:



d. pacxoayeMocCThb, UCUCPIIACMOCTh

b. mocTyn K ynaneHHbIM pecypcam

C. OIIEPATHBHBIN MMOUCK

d. dukcanus Ha 0JJHOM HOCUTEJIE PA3IMYHON [0 XapakTepy HHHOPMaIHU
€. IIOCTOSIHHBINH pOoCcT 00beMa IIOTOKOB

f. I”3MEHYMBOCTH COCTaBa

T Y Y YD

g. KOMITAaKTHOE XpaHeHHe O0JbIINX 00beMOB HH(pOpMALIUN
Bormpoc 4
Kakue BuIbI MH(POPMALMOHHBIX PECYPCOB BBIICISIOT B 3aBUCHMOCTH OT MAacCIITabOB
(bopMuUpOBaHUS U UCIIOIH30BAHUS:
Bribepure o1H UM HECKOIBKO OTBETOB:

a. KOMMEPUYECKHE PECyPChl

b. nokanbHbIE pecypchl

C. OTpAaCIIeBbIE PECYPCHI

d. pecriyOiMKaHCKKHE PECypChI
€. MHPOBBIC PECYPCHI

f. HaMOHAJILHBIE PECYPCHI

a1 1 1 T

J. peruoHaIbHbIE PECYPChI
Bompoc 5
[Tponomxute onpenenenue: UHGOPMAITMOHHBIN MPOIYKT — 3TO ...
Boi6epuTe ouH OTBET:

a. HHq)OpMaHHOHHBIe CUCTEMBI, CETHU W CCETHU CBA3H, IMPCAHA3HAUCHHLIC WJINU
MMPUMCHACMBIC U YAOBJIICTBOPCHUA HOTpe6HOCTeI71 MOJIb30BaTE e

b. noxymeHnTHpoBaHHas MH(MOpPMAIHs, MTPEAHA3HAYCHHAS Ul OrPaHHMYCHHOTO Kpyra
TV

C. IOKyMEHTUpOBaHHass WH(GOpMalKsi, TOArOTOBIEHHAs B COOTBETCTBUHU C
MOTPEeOHOCTSIMU TOJIH30BATENICH W TpeHA3HAYCHHAsT WM MPUMEHsAeMas i YAOBJIETBOPEHUS
noTpeOHOCTEN Monbp30BaTeNnei

d. uHpOpManMOHHbIe MaccuBbl ((ailybl), XpaHsIKecs Ha MAIIUHHBIX HOCHTEISX,
UMEIOIIHE Pa3InIHYIO CTEIICHh OPraHU3alMH U TOIJIeKAIIe aBTOMATH3UPOBAHHON 00paboTKe
Bomnpoc 6
HHupopmaninoHHbIE pECYpPCHI SIBISIOTCS:
BriGepute ouH OTBET:

a. 6azoit s co3nanusg HHGPOPMALMOHHBIX MTPOTYKTOB

b. nHGOPMAIIMOHHBIMUA TIPOJYKTAMH ¥ HMHGOPMAIIMOHHBIC PECYpChl HHUKaK He
B3aUMOCBSI3aHBI

C. CBA3YIOIIMM  3BEHOM  MeXJAy  UH(GOPMAIMOHHBIMH  HPOAYKTAMHU |
MH(OPMALIMOHHBIMU YCITYTaMH

d. pesynbraToM nepepaboTKu HHPOPMAIMOHHBIX MPOYKTOB
Bormpoc 7
Kro siBnsieTcs BianenblueM HHQOPMAITMOHHBIX PECYpCOB U MH(POPMALIMOHHBIX POIYKTOB:
Bri6epute oquH OTBET:



a. Cy6’b€KT, peanmyromnﬁ IOJIHOMOYHA BJIAJICHUSA, ITIOJbB30BAHHA, PACIOPAKCHHUA
YKa3aHHbIMHA 00bEKTaMH B O6’b€Me, yCTaHaBJIMBA€MOM 3aKOHOM

b. cyOBeKT, peanu3yromuii MOJHOMOYHS BIIAJICHUS, MOJIH30BAHUS M PACHOPSIKCHHS
yKa3aHHBIMH 00bEKTaMH B 00beMe, YCTAaHABIUBAEMOM COOCTBEHHHUKOM

C. CY6’b€KT, peanmylomnfl IMIOJIHOMOYHMA I10JIb30BAHUS, YKA3aHHBIMHU 00BbEeKTaMH B
06’beM€, YCTaHAaBJIMBACMOM 3aKOHOM

d. cyOBeKT, peaqu3yronuid MOJIHOMOYHS TOJb30BaHUsS, YKa3aHHBIMH OOBEKTaMHU B
o0beMe, yCTaHaBINBAEMOM COOCTBEHHHKOM
Bompoc 8
C KxaKo#i IIebI0 YCTaHABIMBACTCS PABOBOW PEXXUM HH()OPMALMOHHBIX PECYPCOB:
Bribepure ouH OTBET:

a. 9TOOBI JaTh BO3MOXXHOCTh COOCTBEHHUKY MH(POPMALMOHHBIX PECYPCOB PACIIUPUTH
[IpaBa Ha UX MCIIOJIb30BAHKE, 3aKPEIIJICHHBIE 3aKOHOAATEIBHO

b. 4TOOBI 1aTh BO3MOYKHOCTD BIIAJICNIbILy HH(POPMAIIMOHHBIX PECYPCOB MPEIOCTABIISATh
UX B I10JIb30BaHUE APYTUM JIMLAM, [IPOJaBaTh, JapUTh, MCHATH

C. yTOOBI JaTh BO3MOXKHOCTH BIIAJENblly WH(GOPMAIMOHHBIX PECyYpCOB IMOIy4aTh
ONPEAEIIEHHYIO BBITOAY OT UX HUCIOJb30BaHUS

f‘_
d. 4TOOBI JaTb  BO3MOXXHOCTD CO6CTB€HHI/IKy I/IH(I)OpMaI_II/IOHHLIX pecypcoB

pacnopsKaThCsi HMH 1O CBOEMY YCMOTPEHHIO
Bormpoc 9
Kakumu Bugamu WHQPOPMAIIMOHHBIX PECYpCOB OOECIICUMBACTCS BHYTPHIKOHOMHYECKAS
JESITeIbHOCTD MPEIIPUSATHS:
Br10epuTe 0IUH WM HECKOJIEKO OTBETOB:

a. r100abHBIMU UH(POPMALIMOHHBIMU PECYPCAMHU

-
b. MupOBBIME HHPOPMAIIMOHHBIMHU PECYpCaMuU

-
C. peTHOHAIbHBIMUA HH(POPMALIMOHHBIMU PECYpCaMU

d. rocynapcTBeHHBIMU HH(POPMALMOHHBIMH PECYpCaMu
Bomnpoc 10
K kakomy Buay pecypcoB OTHOCSATCS HAllMOHAJIbHbIE HH(OPMAIIMOHHBIE PECYPCHI:
Bri6epute ouH OTBET:

r_
a. K rocyJapCTBEHHBIM HH(OPMAIIMOHHBIM pecypcam
-
b. Kk pernoHanbHBIM UHPOPMAIIMOHHBIM pecypcam
-
C. K rI100anbHBIM HH(OPMALIMOHHBIM pecypcam
-

d. K MEUPOBBIM HH(POPMAITHOHHBIM pecypcam

Bomnpoc 11

K perrnonanbHbIM HHPOPMALIMOHHBIM pecypcaM OTHOCSITCS:
Bribepute 0JH UM HECKOJIBKO OTBETOB:

a. penepanpHbie HHOOPMAIIMOHHBIE PECYPCHI

b. rmo6anbHBIC HHOOPMAIIMOHHBIE PECYPCHI

C. ropoJickre HH()OPMAIIMOHHBIC PECYPCHI

d. urdopmarmontsie pecypcsl cyobektoB Poccuiickoit denepanyn

€. KopropaTUBHbIE HH(OPMAIIMOHHBIE PECYPCHI

I I R R R

f. HarOHATbHBIC MHPOPMAITMOHHBIC PECYPCHI



g. MyHHIIMTIATbHBIC UH(OPMAITMOHHBIE PECYPCHI
Bormpoc 12
K koprniopatuBHBIM HH(GOPMAITMOHHBIM pecypcaM NpeanpusiTus (OpraHu3aIim) OTHOCSITCS:
BriGepute ofuH OTBET:

a. BCSI COBOKYMHOCTh IMPHOOPETaeMbIX U IMOCTABJISEMbIX HM3BHE HH(MOPMAIMOHHBIX
pecypcoB, 3apUKCUPOBAHHBIX KaK Ha OYMa)KHBIX, TaK U AJIEKTPOHHBIX HOCHTEIISX

b. Bca COBOKYITHOCTb CO6CTBCHHBIX, HpI/IO6peTaeMBIX U IIOCTABJIAICMBIX U3BHC JaHHBIX,
3a(l)I/IKCI/IpOBaHHBIX Ha 3JICKTPOHHBIX HOCUTCIIAX

C. BCS COBOKYITHOCTb CO6CTB€HHBIX, HpI/I06peTaeMHX " IOCTABIACMBIX U3BHC JAHHBIX,
Sa(l)I/IKCI/IPOBaHHBIX KaK Ha 6YMa)KHBIX, TaK " 3JICKTPOHHBIX HOCHUTCIIAX

d. Bcsl COBOKYITHOCTh COOCTBEHHBIX MH(OPMAIMOHHBIX PECypCOB, 3apUKCHPOBAHHBIX
KaK Ha OyMa)XHbIX, TaK U AIEKTPOHHBIX HOCUTEIIAX
Bormpoc 13
B xaxom rony nosiusncs Uatepuer?
BeiGepute oauH OTBET:

© 4 81992 rony
© b. 8 1971 rony
O C.B 1957 rony
~

d. B 1969 roay

Bompoc 14

B xakom roay nosiBuiach 3J1€KTpOHHAs 110YTa:
Br16epute ouH OTBET:

© 51969 roxy
O b. B 1992 roay
O C.B 1957 rony
f_.

d. B 1971 rony

Bompoc 15

Uto B mepeBoie Ha pyCCKUH s3bIK 03HaUaeT abopeBuarypa URL:
Bri6epute ouH OTBET:

- . o

a. MuopmanoHHBbIii JTOKaTBHBIN TPOTYKT
- . o

b. MubopMaIoHHbII JTIOKATBHBIH pecype
. .

C. YHuUIIUPOBAHHBIN yKa3aTeab pecypca
-~

d. YHupUIupoBaHHBIN aapec MOoIb30BaTeIsI

Bomnpoc 16

UYro B nepeBojie Ha pyCCKUM SA3bIK 03HavYaeT abOpeBuatypa DNS:
Bribepure o1H OTBET:

f"

d. IOMAaIllHIA HalluOHaJIbHasg CETh
o

b. IIPOTOKOJI TOMEHHBIX aIPECOB
- o

C. cucreMa JOMEHHEBIX CETEH
~

d. cucrema TOMEHHBIX HMEH

Bompoc 17

Camoii TOmyJSpPHOM OTEUECTBEHHOW HWH(POPMAIIMOHHO-TIOMCKOBOM cHucTeMor Internet
SIBJISICTCSI:



Bri6epute oquH OTBET:

C a. Rambler
© b. Google
f_.

c. Aport
f_.

d. SIndex
Bormpoc 18

Haubonee monHo# 3apy0ekHON MHPOPMAITMOHHO-TIOMCKOBOM crcTeMoil Internet siBisiercs:
Bribepute oguH oTBeET:
-~

a. Rambler
O b. SIndex
~

c. Google
O d. Aport
Bomnpoc 19

Kakoli 3HaK HCTIONb3yeTcs 1Sl yceueHUs CI0Ba C LEeNblo paciupenus 3amnpoca B lHTepuere
JI0 BCEX CIIOB, COJIEPKAINX BBEJACHHYIO YaCTh:
Br16epute oquH OTBET:

© a. «#»
© b. «?»
C. «I»
d. «*»
Bomnpoc 20

Kakoli 3HaK ncnosib3yeTcs pu MoMcKke KOHKPETHON opMbl ciioBa B MIHTepHETE, HCKIt0Uast
Jpyrue caoBoGOpMBI:
Bri6epute ouH OTBET:

a. «#»
O b. «I»
C C. «?»
d. «*»
Bomnpoc 21

Kakoil HOpPMAaTMBHBIM JOKYMEHT COJEPKUT OCHOBHBIE IIpaBHJa W  IPHUHIMIIBI
peryJaMpOBaHUs TPYIOBBIX OTHOIIEHHH, TOPSIOK O(GOpMIIEHUS KaJIpOBBIX IPOLEAYD,
MPEIOCTAaBJIEHUs] TapaHTUM, KOMIEHcaluuid pabOTHUKAM; TMOPSAOK IMpUeMa U YBOJbHEHUS
COTPY/AHUKOB, OpraHM3allii0 UX paboyero BpPEMEHM W BPEMEHHM OTJbIXa, YCJIOBHS BBIMJIATHI
3apabOTHOM TIJIATHI:

Bribepure o1H OTBET:

a. [locranoBnenue IlpaButensctBa PO ot 16 ampens 2003 r. Ne 225 «O TpynoBsIx
KHIDKKaX»

b. Tpynosoii kogekc Poccuiickoit denepanuu

. ®enepanbhblii 3akoH 0T 27 utois 2006 r. Ne 152-03 «O nepcoHaNbHBIX TaHHBIX
i’" o o
d. Koncrutymus Poccuiickoit @enepanuu
Bompoc 22
Korna 6pu1a yrBepkaena MHCTpYKIHS 110 3aTIOTHEHUIO TPYIOBBIX KHIKEK:

Bri6epute oquH OTBET:


http://newlms.magtu.ru/mod/resource/view.php?id=300428

a. 10 ampenst 2004 1.
b. 05 suBapst 2004 r.
C. 16 anpensa 2003 r.

d. 10 oxTs6ps 2003 r.
Bomnpoc 23
Kakoii HOpMATHBHBIM JOKYMEHT NPHUMEHSETCS Ha MPEANPHATHAX B LENAX 00eCreyeHust
HPaBUJIBHOTO 110100pa, PACCTAHOBKH M MCIIOJIB30BAHUS KaIPOB; MPHU3BaH CO3/1aTh JCHCTBEHHBIN
MEXaHW3M pasrpaHuyeHuss (YHKIUH, TOJHOMOYHMI M OTBETCTBEHHOCTH Ha OCHOBE YETKOM
periaaMeHTanuy TPYJAOBOM IeITeIbHOCTH PAOOTHHKOB:
BriGepuTe 0aMH OTBET:

TN

a. EnunpIii kBamu(pUKaIMOHHBIN CIIPABOYHUK Mpodeccuid
-~
b. MexorpacieBble  yKPYIHCHHBIC HOPMATHBBI BpPEMEHM Ha pabOThl 110
KOMIUIEKTOBAHUIO U YYETY KaJpOB

c. Ob6wepoccuiickuil kiaaccupukatop npodeccuil paboumx, T0JKHOCTEH CIIyKaIlUX U

Tapu(pHBIX pa3psIoB
C d. KpanugukanioHHbIi CIPaBOYHUK JODKHOCTEH PYKOBOAMTENCH, CIICLHATIUCTOB U
JPYTUX CITY>KalIuX

Bormpoc 24

B kakoM HOpMAaTHBHOM JOKYMEHTE H3JIOKEHBI IMpaBa U OOS3aHHOCTH ONEPAaTOPOB H
[OJIb30BaTENed IOYTOBOM CBA3M, MOPAJOK aJpEecOBaHMs KOPPECHOHJCHIMHU, YyKa3aHbI
JIOITYCTUMBIE pa3Mepbl U BEC TUCEM U OaHAepOJIeHi:

BeiGepute oquH OTBET:

a. ®enepanbhblii 3akoH OoT 17 urons 1999 r. Ne 176-03 «O nodtoBoi CBA3U»
i'" .
b. [IpaBuia oka3aHus yCIyT MOYTOBOM CBsI3H, yTBepsKaeHb! [IpukazoM MuHucTepcTBa
CBSI3M U MaccoBbIX KoMMyHUKaluii Poccuiickoit @enepaunu ot 31 urons 2014 r. Ne 234

C. IIpaBuna oka3aHusl yCIyr IOYTOBOM CBSI3U, YTBEpKJeHbl [locTaHOBIEHHEM
[TpaButensctBa Poccuiickoit deneparuu ot 15 anpens 2005 r. Ne 221

d. ®enepanbhbiii 3akoH oT 07 urosst 2003 1. Ne 126-D3 «O cBsi3n»
Bomnpoc 25
Kak pacimmmdpossiBaercsa abopesuatypa ETKC:
BeiGepute ouH OTBET:

a. Enunelii TapudpHo-KBanupUKaLMOHHBIN CIMCOK Nnpodeccuii pabouux M JOKHOCTEH
CITy’KalIux
. o
b. Eaunas tapudukanus kaapoBoi ciryKObI
. Enunble TapugHbie KaTerOpUH CITYKALUX TPeANPUATUN
f"- o o ()
d. Equnsiii TapudHO-KBaTM(UKAIMOHHBIN CIIPAaBOYHHUK PaObOT U mpodeccuit paboumnx
Bomnpoc 26
Kakne nepBuuHbIE y4deTHbBIE JTOKYMEHTHI yTBepkaeHbl llocranoBimennem I'ockomcrara
Poccun ot 05 saBaps 2004 r. Ne 1 «O06 yTBepkIeHHH YHU(DHUIIMPOBAHHBIX (HOPM MEPBUUHON
YUETHOM TOKYMEHTAIUU 10 yYeTy TpyJa U €ro OIIaThD»:
Bribepurte 0JH UM HECKOJIBKO OTBETOB:
" amo y4eTy OILIaThl TPYJa U JIEHEKHBIX pacueTOB
b. mo yuery pabo4ero BpeMEeH! B BPEMEHHU OT/AbIXa

C. IO y4eTy pabo4ero BpeMEHHU M PacueToB C MEPCOHAIIOM TIO OIIaTe Tpyna



d. mo yuery kaapos

r
€. 10 YyYeTy JCHCKHBIX pPACUCTOB C HACCJICHHUEM IIpHM OCYIICCTBICHHUHU TOPTOBBIX

ONEepaLMil C MIPUMEHEHHEM KOHTPOJIbHO-KACCOBOM TEXHUKHU

Bomnpoc 27

Kakoii unm kakue obiepoccuiickue kiaccu(uKaTopbl HE UCIIONIb3YIOTCS MPU 3aTIOTHEHUH
CIEIMANIbHBIX TIOJIEH C KOJaMU JINYHOW KapTOYKU PaOOTHHKA!

Bri6epute oauH UM HECKOJIBKO OTBETOB:

a. OKCBHK
b. OKMH

c. OKATO
d. OKIIO

e. OKIIJITP
f. OKCO

g. OK3
Bormpoc 28
B kakom olmepoccuiickoM Kiaccupukarope 0OBEKTaMU KIACCHU(PUKAIMN SBISIOTCS
CHENUATBHOCTH BBICIIETO U CPEIHET0 MPO(eCcCHOHATBHOTO 00pa3oBaHus:
Bri6epute ouH OTBET:

0 A R N AN DR

© 2 OKCBHK
“ b, OKIIO
© ¢ OKHITO
-
d. OKCO
Bomnpoc 29
Kakoil 3aK0OHOATENbHBI aKT PErjJaMEeHTUPYET COJEpKaHUE CTPYKTYPY KOJUIEKTHBHOIO
JIOroBOpA:
Bribepute oauH OTBET:
f" o o o
a. Tpynosoii konekc Poccuiickoit deneparuum
c b. I'paxxnanckuii kogexc Poccuiickoit denepanun
c . Konctutyuus Poccuiickoit @enepanuu
-

d. ®enepanbHbiii 3aK0H «O CO3TaHUH JIOKATBHBIX HOPMATHBHBIX aKTOB MIPEATPHUSTHS
Bomnpoc 30
KakuM HOpMaTHBHBIM aKTOM YCTaHOBJICHAa HEOOXOIMMOCTb BEJCHHS JIMYHBIX KapTOUCK
PabOTHUKOB:
Bri6epute ouH OTBET:

f’_
da. HpaBI/IJ]aMI/I BCACHUA M XpPaHCHUA TPYHAOBBIX KHHIKCK, HU3IOTOBJICHUA 0JIaHKOB

TPYIOBOM KHIDKKH M 00eCTiedeHUsI UMU paboToaaTeNe
b. MHCTpyKIHEH 1O 3aMOJTHEHHUIO TPYIOBBIX KHIKEK

C. [locranosnennem I'ockomcrata Poccum «OO0 yTBepxkaeHUM YHUDHUIMPOBAHHBIX
¢dbopM NEpBUYHON yUETHOM TOKYMEHTALUU 10 YYeTy TpyJa U €ro OIIaThD»

r_
d. MexxoTpacieBbIMA yKPYITHEHHBIMH HOpMAaTHBAMH BpPEMEHH Ha paboThl M0

KOMIIJICKTOBAHUIO U YUCTY KaApPOB



[Tpunoxxenune 2

7 OueHo4YHbIE CpeCTBA JJIA POBeIeHNsI IPOMEKYTOYHOM aTTecTAlNU
a) [lnanupyemsble pe3yabTaThbl 00y4eHHs U OLIEHOYHbIE CPeACTBA /1JIsl MPOBeIeHUs
NMPOMEKYTOYHOH aTTeCTALMU:



Kon
HHAUKATOpPa

Nunuxarop
JTOCTHIKEHUS
KOMIIETCHIIUU

O1neHOYHBIC CPEACTBA

VYK-2: CniocobeH ompenessTh Kpyr 3a7jad B paMKax MOCTaBJICHHOM L€ U BBIOUPATh ONTUMAaJIbHbIE
CIIOCOOBI MX PEILEHUs, UCXO0/1 U3 JEHCTBYIOLIMX IPABOBBIX HOPM, UMEIOIIUXCSI PECYPCOB U

OrpaHUYCHUN

YK-2.1

Omnpenensier Kpyr
3aJ1a4 B paMKax
MMOCTaBJICHHOM
LEIN U
npejiaracT
CII0COOBI UX
pemeHus u
0XKHTaeMEbIe
pe3yINIbTaTHI,
OIICHHUBACT
PeUIOKEHHBIC
CIIOCOOBI C TOUKHU
3peHus
COOTBETCTBUSA
IEJIA TTPOCKTA

Teopemuueckue 6onpocwt, mecmal :

1. Ilepeunciure 3amauri W (QYHKIMH KaJPOBOH CITYKOBI
OpraHmW3any, Tpedyromme paboThl C  TEePCOHATBHBIMH
INAHHBIMHA?

2. Kakwue 3amaun pemraer kaapoBasi Ciyx0a OopraHu3anuu B
nporuecce padoThl ¢ NEPCOHAIBHBIMU TaHHBIMU COTPYIHUKOB?
3.  M310uTe OCHOBHBIC TIOJIOKEHUS 3aKOHOJATEIILHBIX aKTOB
Poccuiickoii ®enepannu, peraaMeHTHPYIOIIHUX MOPSIOK paOOTHI
OpTraHM3aINH C IEPCOHATBHBIMU JTAHHBIMH COTPYIHHUKOB.

4.  Ha xakue TeMaTH4ecKHe TPYIIbI JeNITCS MePCOHAIbHBIC
TaHHbBIE?

5. Kakue nokanbHble HOPMATHUBHBIE AaKThl OpraHU3alUU
pEerIaMeHTUPYIOT ~ TMOPSAOK  paboThl € MEPCOHAIbHBIMU
JAHHBIMHU.

6. Packpoiite, kak ocBemaercs BOIpPOC O pabore
[IEpCOHAJIBHBIMU JaHHBIMU B TpynoBoMm kozekce Poccuiickon
denepanuu.
Onumumre, Kak pacKpbIBaeTCs MpodIemMa MepcoHaNbHBIX JAaHHBIX
B ®enepaibHOM 3aK0oHE «O MEPCOHATBHBIX JAHHBIX).
Ilpakmuueckue 3a0anus:

Tewma [loHsTHE M CTPYKTYpa NEPCOHAIBHBIX JaHHBIX.
KonpuneHmansHOCTh MePCOHANBHBIX TAHHBIX.
1. JlaTh onpeneneHue NOHITHIO «IIEPCOHATBHBIE
JTAHHBIEY.
2. OxapakTepu30BaTh TEMAaTUUECKHUE TPYIIITHI
MEPCOHAIIbHBIX TAHHBIX.
3. [TonsTue ymep6a, Bpena, KOTOPbIA MOKET ObITh
HaHECEH YeNOBEKY B CIyyae 0OHApOIOBAHUS €T0 MEePCOHATBHBIX
JTAHHBIX.
4. KondunenmmansHelie nepcoHanbHbIE TaHHBIE,
KOH(HICHIIMAIbHBIC TIEPHOJIbI XPAHEHHUS MTEPCOHATBHBIX
JTAHHBIX.
Tema TpeGoBanust K 00pabOTKE MEPCOHATBHBIX JTAHHBIX.
1. PackpbITh ~ TOHSATHE  «OOpabOTKa  IMEPCOHAIBHBIX
JIAHHBIX», HA3BaTh €T0 CTPYKTYPHBIC XapaKTEPUCTHKHU.
2. Jlate  ompeneneHue mpoleccaMm,  COCTaBISIOIIMM
MOHSITHE «00PaOOTKA MEPCOHATBHBIX TAHHBIX.
3. [IpaBa 1 005S3aHHOCTH COOCTBEHHHKA MEPCOHAIBHBIX
JIAHHBIX, JepKaTelisi TEPCOHANBHBIX JIaHHBIX, MOTpeOUTeNs
MEPCOHAIIbHBIX JIAHHBIX.
Tema 3amuTa nepcoHaBHBIX JAHHBIX B KaJIPOBOM CITyK0e.
1. [IpuHuMnBl  3amMTBl  NEPCOHAIBHBIX  JIAHHBIX
PabOTHHKOB.
2. OCoOeHHOCTH TEXHOJOTHH 3alllUThI
JTAHHBIX.
3. OcoOeHHOCTH XpaHEHUs JOKYMEHTAIlUU KaJIpOBOM
CITY>KOBI.

NEPCOHAJIBHBIX




4. PaGora ¢ moceTuTensMu B KaJIpoBo# Ciryx0e.

5. [Tox6op nepconana ajst paboThI B KaIAPOBOH CIIyKOE.
Tema PernameHntupyromuye J0KyMEHThI KaIpOBOH CIIyKOBbI 110
paboTe ¢ nepcoHaNbHBIMU JIAHHBIM

1. TexHonoruyeckast Lenoyka MPOLEAYPbl COCTABICHUS
OpraHU3aIMOHHO-PACTIOPSAUTEIBHON TOKYMEHTAIUH.

2. [Tonoxxenue o padboTe ¢ NepcoOHaNbHBIMU JAHHBIMHU.

3. O0s13aTebCTBO 0 Hepas3rJameHuu HHPOPMALUH
OTPaHUYEHHOTO JIOCTYIA.

4, Cormacue cyObekTa Ha 00pabOTKY TEpCOHATBHBIX
JAHHBIX.

5. [Ipuka3z o0 opraHmzanuu paboT MO 00ECIICUCHUIO
0€301aCHOCTH MEePCOHATBHBIX JaHHBIX.

6. WHCTpyKiMsi ~ OTBETCTBEHHOTO 32  OpraHHU3aIlHIo
00pabOTKH MEPCOHATBHBIX JJAHHBIX.

7. [InaH BHYTPEHHUX TIPOBEPOK COCTOSIHHS 3alllHThI
WH(OPMAIIMOHHON CHUCTEMBI IIEPCOHATBLHBIX JTAHHBIX.

8. [Ipuka3z 00 yTBEp)KIECHUU CIMCKA JOKHOCTHBIX JIHII,
KOTOPBIM HEOOXOMM JOCTYI K MIEPCOHAILHBIM JaHHBIM.

9. IIpukaz 00  yTBEpXKISCHHUHM  MECT  XPaHCHUS

MaTCPpHAJIbHbIX HOCHUTEIeH IEPpCOHAJIbHBIX JaHHBIX.




YK-2.2

IInmanupyer
peann3anuo
3aJa4 B 30HE
CBOEH
OTBETCTBEHHOCTH
C Y4ETOM
UMEIOIINXCA
pecypcoB u
OTpaHUYECHUH,
JIEHCTBYIOINX
IIPaBOBBIX HOPM

3aoanusn na pewienue 3a0au u3 npogheccuonanbHoll odnacmu,

KOMNJIEKCHbIE 3A0aHUA:

IlepeuncanTh OMMOKM B 3aNIMCAX TPYA0BOI
KHMKKU. UcnipaBuTh.

CBEJEHUA O PAGOTE

[ara

Ne | yucio

MECSI]

oz

Caeznenus o mpuéme Ha paboTy, O )
padoTy 1 00 yBOJIbHEHHH (C yKa3al
CCBUIKOW Ha CTaTh0, MyHKT 3aKOH{

3

Obwecmeo ¢ oepanuyenHol omsel,
«Tpuaoa»

000 «Tpuaoa»

05

2007

Ilpunama 6 omoen mapkemunea u

09

2010

Ilepesedena na oondxcnocms Haua)
pexnamol

09

2009

Obva6umsv 61a200apHocmsv 3a 000
UCNOHeHUe MPYO0BbIX
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Uncnexmop  Packoea A.H. K







YK-2.3:

Bremonaser
3aJIa4M B 30HE
CBOCH
OTBETCTBEHHOCTH
B COOTBETCTBHH C
3arIaHUPOBAHHBI
MH pe3yJibTaTaMU
Y MPEJICTaBIISET
pe3yJIbTaThl
MPOEKTA,
npejjiaraet
BO3MOKHOCTH UX
HCITOJIb30BaHUS
/U
COBEpIICHCTBOBA
HUSA

Teopemuueckue onpocwlt, mecmul
1. TIlpaBa u 00s3aHHOCTH YIOJHOMOYEHHOTO OpraHa I0
3alUTe MPaB CyOhEKTOB MEPCOHATBHBIX JIAHHBIX.

2. llepeuncnuTe  TPUHIMIBIL,  JIeXKAllUe B  OCHOBE
obOecrieueHrss 0€30MACHOCTH TIEPCOHAIBHBIX JIAHHBIX HAa
NpeanpusITUn?

3. IlpaBa m oOs3aHHOCTM TpH PabOTE C MEPCOHATHLHBIMHU
JaHHBIMU Ha TPEIIPUATAH COOCTBEHHUKA MEPCOHAIBHBIX
JAHHBIX, IepKaTels U MOTPeOUTENeH MepcoOHaIbHBIX JaHHbIX.
4.  Kakue KaJIpOBbIE JIOKYMEHTHI, coJieprKalue
NEepCOHANbHbBIE JJAHHbBIE, MOTYT (POPMUPOBATHCS U XPAHUTHCS B
CTPYKTYpPHBIX TMOApa3feneHusax opranmzanuu? Kak mgomxHa
OBbITH OpraHn3oBaHa paboTa ¢ HUMU?

5. Onumure TEXHOJOIMH, UCHOIb3yeMble Uil 00ecreueHus
0€301acHOCTH NEPCOHANBHBIX JIaHHBIX HA TPEANIPHITAN?

6. Kak coxpaHuTh nepcoHajgbHbIe JaHHBIE U 00ECTIEUUTh HX
KOH(QHICHIIMATHHOCTh B IpoLecce YYETHOW, OTYETHOH W
CIPaBOYHOU PaOOTHI KaJPOBOMU CITY>KOBI?

7. CoctaB nepcoHaNbHBIX JAHHBIX PAOOTHHMKA U MOPSIOK MX
JNOKyMeHTHpoBaHus B JInuHO# kapTouke padotHuka (Ne T-2)
Ilpakmuueckue 3a0anus

1.B y4éTHY10 JOKYMEHTALMIO [0 KAJPaM BXOAUT

a) JInYHas KapTtoyka paborHuka ¢popma Ne T-2

0) uIEeBoOl CUET

B) Tabenb yu€Ta UCIONB30BaHUs pabouero BpeMeHu

I') KHUTa y4€Ta ABIKCHHUS TPYAOBBIX KHIDKEK.

2.3asBaeHne 0 npuéme HA padoTy NUIETCA

a) Ha yHuduimuposanson popme Ne T-1

6) B cBOOOAHOH hopMme

B) Ha OJIaHKE KOHKPETHOTO BU/1a JOKYMEHTA

r) Ha o01IeM OJIaHKe OpraHu3aluu

ITK-3: CnocobeH opraHu3oBaTh U aIMUHUCTPUPOBATH JAESITENbHOCTD 110 OPraHU3alluy TPyAa U
OIJIaThI IepcoHalIa

[1K-3.1:

O0ecrieunBaeT
JOKYMEHTAITHOHH
oe u
OpraHU3aIHOHHO
e
COITPOBOKICHHE
CHCTEMBI
OpTraHH3alUU U
OILIaThI TPy
nepcoHasia

3aoanusa na pewenue 3a0au u3 npogheccuonanvroil odracmu,
KOMNJ1eKCHble 3a0anus

1. B xagpoBo#i cinyk0e opraHu3aiyy nepcoHaabHbIC JaHHbBIE
COJIepIKaT CIIEAYIOIINEe JOKYMEHTBI:

a) METOIMYECKUE YKa3aHUs 110 3aIIOJTHCHUIO TPYJIOBBIX KHIKEK
0) UHCTPYKITUS TIO KaIPOBOMY JIEIOMPOU3BOJICTBY

B) TPYZIOBOM JOTOBOP

T') MOJIOKEHHE O 3aIIUTEe ePCOHANBHBIX JaHHBIX.

2. [loTpebuTtenemM nepcoHaNbHBIX JAaHHBIX HAa3bIBAIOT

a) paboTHHKA

0) oTen KaapoB

B) paboTomarens

T') MPaBOOXPAHUTEIIBHBIC OPTaHBI

3. B CTpyKTypHBIX MOJIpa3JeieHUusIX OpraHu3anuu GOpMUPYIOT
U XpaHsAT

a) Jlena ¢ mpuKa3zaMu 1o JHYHOMY COCTaBY MOApa3aeTIeHUS

0) TUYHBIC JeJIa COTPYTHUKOB MOIPA3ACTICHIS

B) MPOTOKOJIbI aTTECTALIMOHHOW KOMUCCHH 110 COTPYAHUKAM
MoIpa3 ieNIeHuUs




I') IITaTHOE PACIIUCAHKUE TTOAPA3CICHHUS.

4. ®opmat 6ymaru A 5 UCTIOIB3YETCS IS CISTYIOITNX
JIOKyMEHTOB

a) JINYHBIE KAPTOUYKH paOOTHUKOB

0) npuKa3bl 110 JINYHOMY COCTaBy

B) CIIPaBKH O 3apa0OTHOM IjIaTe

T') JOJKHOCTHBIC MHCTPYKIIUN

5.JI0OKyMEHTBI, MOAJICKAIINE YTBEPKICHUIO

a) MpUKa3bl 10 JUYHOMY COCTaBY

0) 3asBIeHUS PaOOTHHUKOB

B) aKThl IIEpelauu e

T') CITy>KeOHBIC 3aITUCKH

6.JloKyMeHTBI, Ha KOTOPBIX CTaBUTCS repOoBast neyarb
a) UHCTPYKIIMHU T10 MPOBEICHUIO aTTECTAIIMU MTePCOHAA
0) mpuKa3bl pyKOBOJUTENS O HAIIPABJIEHUN B KOMaHAUPOBKY
B) TPYOBbIE KHIKKHU

I') CBOJIKM O COCTOSIHUM U ITPOBEPKE pabOThI C KaapaMu

7.3ammTa NepcoHaNbHBIX JaHHBIX 00eCIeunBaeTCs

a) MOJIKIIIOYEHNEM KOMITBIOTEPHON CETH CITY>KOBI IIepcoHalIa K
o011eil ceTn opraHu3auu

0) B3aMMO3aMEHSAEMOCTbIO COTPYJHUKOB KaJPOBOM CIIyKObI
B) pacmpeielieHHeM JMYHBIX Je]l COTPYTHUKOB 10
10JIpa3iesIeHUsIM

I') pa3peluTeNIbHON CUCTEMOM TOCTya pyKOBOIUTENEH U
COTPYAHUKOB K KaJPOBBIM JIOKyMEHTaM

8.IIpukasbl o TMYHOMY COCTaBY O(OPMIISIOTCS C
WCIIOJIb30BAaHUEM CIEAYIOMNX YHU(PUIIUPOBAHHBIX (hOpM

a)Ne T - 10
O)NeT- 7
B)NeT- 3
)NeT- 6

0) ITopsinok npoBeeHusi NPOMEKYTOUHOM aTTeCTALMH, IOKA3ATEJIM U KPUTEPHH
OLICHMBAHMSA:

ITpomMexyTouHas arrecTanus M0 JUCHUILIMHE BKIIFOUAET TEOPETUUECKHUE BOIPOCHI, TO3BOJIIOIINE
OLICHUTh YPOBEHb YCBOCHUS O0yUAIOUIMMHUCS 3HAHUM, U IPAaKTUYECKUE 3aJJaHUsl, BHISBIISIOLINE
CTeneHb CPOPMUPOBAHHOCTH YMEHUH M BIIaIEHUI, TPOBOIUTCS B (hOpME IK3aMEHa.

DK3aMeH 110 JaHHO! TMCUUIUIMHE POBOJIUTCS B YCTHOM (hOpMe MO TEOPETUYECKUM  BOIpocaM (2
BOIIPOCA) € 3aIIUTON dcce U Keifca.

IHoka3aTeiu U KpUTEPUH OLIEHMBAHUSA IK3aMEHA:

— Ha OIICHKY «OTJHYHO» — CTYJICHT JIOJDKEH MOKa3aTh BEICOKUH yPOBEHb 3HAHUI HE TOJIBKO Ha
YpOBHE BOCTIPOU3BEICHHS U 00BsICHEHUSI HHGOPMAITUH, HO M HHTEJUICKTYaIbHBIE HABBIKH
penieHus: mpoOIeM | 3aja4d, HaXO0K/ICHNS YHUKAJIBHBIX OTBETOB K MPOOJIeMaM, OIICHKH U
BBIHECEHUS KPUTHUUECKUX CYKICHUI;

— Ha OIICHKY «XOPOI0» — CTYJICHT JOJDKEH MTOKa3aTh 3HAHUS HE TOJIPKO Ha YPOBHE
BOCTIPOM3BEJICHUS M O0bICHEHUS WH(OPMAIIUU, HO U HHTEIUICKTYAIbHbIC HABBIKH PEIICHUS
mpoOJeM U 3a7a4, HaX0KJICHHUsI YHUKAJIBHBIX OTBETOB K TIpo0siemMam;

— Ha OLICHKY «Y/10BJIETBOPHUTEIbHO» — CTY/ICHT JIOJKEH MOKa3aTh 3HAHMS HA YPOBHE
BOCITPOM3BEICHUS U OOBSICHEHUSI HH(OPMAITUH, HHTEIUIEKTYaIbHbIC HABBIKK PEIICHUS TTPOCTHIX
3a7a4;




— Ha OLICHKY «HEYAOBJECTBOPUTEJIbHO» — CTYACHT HC MOXKCET IIOKAa3aTh 3HAHUA Ha YPOBHC
BOCITPOU3BCACHUA U 00BSICHECHHUS HH(bOpMaI_[PII/I, HC MOXKCT IIOKa3aTb HHTCIJICKTYAJIbHBIC HABBIKA
pE€IICHUA IPOCTHIX 3a4a4.
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