MHHUCTEPCTBO HAYKHU Y BBICIIIEI'O OBPA3OBAHNA
POCCUNICKOU ®EJIEPALINA

DenepanpHOE rOCyIapCTBEHHOE OI0KETHOE 00pa3oBaTeIbHOE YUPEKICHHE
BBICIIETO 0Opa3oBaBus
«MarauTOropcKuii rocyIapCTBEHHBIN TeXHHUeCKui yHuBepeuTeT uM. I.J. Hocosa»

“Hupéirop IO
/i ABpasion
Yo | .:jf:l

PABOYASIIIPOT PAMMAJTUCHUATIIAHBI(MO/LY JIST)

APXUBOBEJ/IEHHE

HaripapiieHHenoAroToBKU(CHenHalbHOCTh)
46.03.02JToxyMeHTOBEICHUEHAPXUBOBETICHUE

HanpasnenHOCTH(MPpOG L/ CIIEHATM3AIIHS ) IPOrPAMMBI
JloKyMeHTOBeIeHHEHJOKYMEHTallHOHHOE00eCTieYeHHEYTIPABIICH S

VYpogens Beiciiero o6pa3oBanus-6axanaBpHar

®dopma 0OydeHus
3a04HasA

Hucturyr/daxynsrer  VIHCTHTYT ryMaHATapHOTO 0Opa3oBaHMs
Kadenpa [Temaroruyeckoro 06pa3oBaHus U JOKYMEHTOBEICHUS

Kype 3.4

MarnuToropck
2022ron



IMporpamma mnpaktuku/HUP cocraBnena Ha ocHoBe ®I'OC BO - GaxanaBpuar mo
HanpaBleHUIO 1oAroToBkH 46.03.02 JlokyMEHTOBEACHHE ¥  apXHUBOBEICHHE (IpHKa3
Muno6prayxu Poccnu ot 29.10.2020 1. Ne 1343)

[Iporpamma npaktuku/HUP paccMoTpeHa u omoOpeHa Ha 3aceqaHHM Kadeapbl

ITearoruyeckoro 06pa3oBaHus U JOKYMEHTOBEACHHS - / P
31.01.2022 nporoxon Ne7 b o an)
. 3aB. kadeapoit/ é(év/ ) C.C. Benukanosa
faf
ITporpamma npaxtuxku/HUP ono6pena MeTozmqég/oii Muccueﬁ uro
01.02.2022 r. ITporoxon Ne 6 o
ITpencenarens e *| _T.E.A6pamson
/ J
[Tporpamma coctaBieHa: 4 V=
noneHT kadenpsl [10u/], xanx. ¢punomn. Hayk C 7~ C.J1. AappeeBa
.
Penensenr: ———
cT.MeHemkep (B npombmuieHHOCTH) [TAO «MMKy» , - 25 C.A.

Beno6oponosa /1;/?



JIner akryaqm3zanuu padodeil mporpamMMsl

PaGouas mporpamma nepecMoTpeHa, o0CcyxieHa 1 ooopenHa uist peanmu3armu B 2023 - 2024
yueOHOM roy Ha 3aceqanuu kageapsl Ilenarormyeckoro oOpa3oBaHus U JOKYMEHTOBEICHHS

[Iporokom or 20 . Ne

3aB. kadenpoii C.C. BenukanoBa

Pabouas mporpamma nepecMoTpeHa, 00CcykieHa u ogo0pena uist peanmsarmu B 2024 - 2025
yueOHOM rony Ha 3aceqannu Kadeapsl Ilemarormyeckoro oOpa3oBaHus U JOKYMEHTOBEICHHS

[Iporokom oT 20 1. Ne

3aB. kadenpoit C.C. Benukanosa

Pabouas mporpamma nepecMoTpeHa, 00CykieHa u oo0pena uist peanm3armu B 2025 - 2026
y4eOHOM To/ly Ha 3acenanuu kadeapsl [lemarornyeckoro 00pa3oBaHUs M TOKYMEHTOBEACHHSI

[IpoTokomor 20 . Ne

3aB. kadenpoit C.C. Benmkanosa

Pabouas mporpamma nepecMoTpeHa, 00CykieHa 1 ojo0peHa it peanm3armu B 2026 - 2027
yueOHOM rony Ha 3aceqannu kadeapsl [legaroruueckoro 0Opa3oBaHUs M JOKYMEHTOBEICHHS

[IpoTtokonm oT 20 1. Ne

3aB. kadenpoit C.C. BenukanoBa

Paboyas nmporpamma nepecMoTpeHa, 00CyxieHa 1 o100peHa s peanusarmu B 2027 - 2028
y4eOHOM roay Ha 3acenanuu kadeapel Ilemarorunyeckoro o6pa3oBaHus U JOKYMEHTOBEICHUS

[Ipotokom ot 20 . Ne

3aB. xadenpoit C.C. Benukanosa




1 eyt 0CBOEHUSI AUCHUILITAHBI (MOTYJI51)

LenssMu 0CBOCHUS TUCIUIUTMHBI (MOAYIS) «APXHUBOBEACHUE SABIISIOTCS: (HOPMUPOBAHUE
KOMIIETCHITH, HEOOXOJUMBIX JIUIs PELICHUs TIPOPECCUOHATBHBIX 3a/1a4 B chepe apXUBHOTO JIela,
B TOM YHUCJIC TOCYAAPCTBCHHBIX U MYHUIIUITIAJIBHBIX aPXUBOB, dpXUBOB OpraHru3allvui pa3JIMYHbIX
(hopM COOCTBEHHOCTH.

2 MecTo TMCHMIIMHBI (MOYJIsI) B CTPYKTYpe 00pa3oBaTe/ibHOI MPorpaMmbl

Jucuunnuna ApXUBOBEJICHUE BXOJAUT B 00s3aTelbyl0 YacTh Yy4yeOHOTO IUIaHa
00pa3oBaTebHON MPOTPAMMBI.

JUia  u3ydeHus  JUCUUIUIMHBI  HEOOXOAMMBI  3HaHMsS  (YMEHHUs,  BIJIAJICHUS),
c(OpMHUPOBAHHBIC B PE3YJIbTATE H3yUCHHS AUCIUTUINH/ TPAKTHK:

JlokyMeHTalloHHOE 00ecriedeHre rocyJapCTBEHHOTo ycTpoiicTBa B PD

Brenenue B mpodeccuto

VYyeOHas - 03HaAKOMUTEIbHAS TPAKTHKA

CoBpemeHHast opranu3alys rocy/JapcTBeHHbIX yupexaeHuil Poccun

JlokyMeHTOBEIeHHE

JlokyMeHTallMOHHOE 00ecTieYeHe TPYIOBbIX OTHOILIEHUH B PO

JloxkymeHTaloHHoe obecreyeHre nHpopManoHHoi chepst B PO

3HaHus (YMEHHUS, BJIQJICHUs ), TIOJYYECHHbIE TIPU U3YyYEHUH JaHHOM JAUCUHUILUIMHBI OyIyT
HE0OXO0IUMBI JJ1s1 U3yYEHUS] AUCIUTLITUH/TIPAKTHK:

DNEeKTPOHHBIE apXUBHBIE IOKYMEHTHI

JIoKyMeHTHpOBaHUE IEATEIHHOCTH HETOCYIapCTBEHHBIX OpraHu3auil

NudopmanrioHHble TEXHOJOTUH B JOKYMEHTALIMOHHOM OOECNEYeHUM YIpPaBJIEHUS U
apXMBHOM JieJIe

Me:xnyHapoAHbIE CTaHAAPTHI YIPABICHUS TOKYMEHTALUEH U apXUBaMU

YnpaBiieHHe 3IEKTPOHHBIMH apXUBaMHU

ApPXUBBI 110 TMYHOMY COCTABY

[ToaroroBka k mporneype 3aiiuThl U 3alI1Ta BHITYCKHON KBaTU()UKAITMOHHON PabOTHI

IToaroroBka K crade U caada rocyAapCTBEHHOIO SK3aMEHa

IIpousBoacTBEHHAS — MPENIUIUIOMHAS IPAKTUKA

3 KomnereHuuu odyuyarwierocsi, opMupyembie B pe3yJibTaTe 0CBOCHUS

AUCUUIIMHBI (MOXYJISA) M IIJIAHUPYeEMbIe pe3yJbTaThl 00yUeHUus

B pesynbrare ocBoeHUs IUCHUIUIMHBI (MOZYNsS) «ApPXHMBOBEIEHHUE» OO0yYaromuiics
JOJIKeH 001a/1aTh CIeIYIOIMMH KOMIIETCHITUSMHU:

Ko nanukaTtopa NHaukaTop 10CTHKEHUS KOMIICTCHITUN

YK-6 CnocobeH ymnpaBisiTh CBOUM BpPEMEHEM, BBICTPAWBATh U PEATM30BBIBATH TPACKTOPHIO
CaMOpa3BUTHsI HA OCHOBE MPUHIIMIIOB 00Pa30BaHMsl B TEUCHHUE BCEH KU3HU

YK-6.1 Hcnonb3yeT WHCTPYMEHTBI M METOIbl YIPABJICHUS BPEMEHEM IpU
BBITIOJTHEHUH  KOHKPETHBIX  3a7a4, MPOEKTOB, TMpH  JOCTHKEHUU
NIOCTaBJIEHHBIX LIeJIeH

YK-6.2 OmnpenensieT NPHOPUTETHl COOCTBEHHOM JEATENIBHOCTH, JIMYHOCTHOTO
Pa3BUTHSL M IPOPECCHOHATBHOTO POCTA

YK-6.3 OnenuBaer TpeOOBaHMs pbIHKA TPYAa M IMpeaIokKeHHus oOpa30BaTEeNIbHBIX
YCIYT JUIsl BRICTpAaUBaHMS TPAEKTOPUU COOCTBEHHOT'O MPO(eCcCHOHATBHOTO
pocTa

VYK-7 CnocobeH mnoanepKuBaTh JOJDKHBIA YpOBEHb (U3NYECKON IMOArOTOBICHHOCTH IS
o0ecreyeHus MOJTHOIICHHOM COIMaIbHOM U TPOo(heCCHOHAIBHON JIESITETbHOCTH

YK-7.1 BriOupaer 3mopoBbecOeperaroniyie  TEXHOJOTUH IS HOJIEpIKaHUs
3I0pOBOT0 00pa3a JKU3HU C yUETOM (H3HOTIOTNUECKHX 0COOEHHOCTEN




OpraHu3Ma M YCJIOBHI peain3aiuy npoheccnoHaIbHON JesITeIbHOCTH

YK-7.2 [Inanupyer cBoe pabouee M CBOOOJHOE BpeMs Ul ONTHUMAaIbHOIO
couetaHusi (U3UUYECKOM W yMCTBEHHOHM HAarpy3ku H oOecreueHHs
paboOTOCIOCOOHOCTH

YK-7.3 ColOnromaeT W TpomaraHgupyeT HOPMBI 370pOBOTO oOpa3a >KH3HU B

PA3JIMYHBIX JKU3HCHHBIX CUTYallusdX U B HpO(l)eCCHOHaJILHOfI JACATCIIBHOCTH

OIIK-1 CnocobeH mpuMeHsATh Ha 0a30BOM YpOBHE 3HAHMS WCTOPHUYECKUX HAYK MPU PELICHUU
3a7a4 B chepe cBoei nmpodhecCHOHAILHOM IeITEIHLHOCTH,

OIIK-1.1 3HaeT HWCTOPUI0O M COBPEMEHHYIO OpPraHU3aIMI0 CHUCTEMBbl OPraHoOB
rOCyJlapCTBEHHOW BJACTU U YympaBiieHHss B P®, opraHoB MeECTHOTO
CaMOVITPABJICHUS M OpraHu3aIui

OIIK-1.2 Bnageer HaBbIkaMu moucka U OTOOpa UCTOUYHUKOB, KOTOPbIE BaKHbBI JJIS

KOHKPETHO-UCTOPUICCKOTO HCCICA0BaHUA C Y4€TOM OEHHOCTH
JOKYMCHTAJIBHOI'0O HMCTOYHHMKA KaK YaCTh HCTOPHUYCCKOIO HaCJICIusa H
AKTHBaA OpraHu3aliiuu

OIIK-3 CriocoOeH MpUMEHATh TEOPETUYECKHE 3HAHUS IS PEHICHHs MOCTABICHHBIX 3aj7ad B

00JIACTH TOKYMEHTO

BCACHUA 1 apXUBOBCICHMUS,

OIIK-3.1

CocraBnisier, odopMiIsieT W BeAeT YIPaBICHYECKYIO JOKYMEHTAITHIO
Pa3IMIHBIX BUIOB 10 HpO(i)HJ'IIO OCATCIIBHOCTU OpraHusanuu B
COOTBETCTBHH C €€ OPraHu3alliOHHO-IIPaBOBOM (HOPMOit

OIIK-3.2 3HaeT MNpaBOBBIE HOPMBI M MpPaBWJIA OPraHU3alUd, CHUCTEMaTU3alMH,
KOMILJIEKTOBaHMSI U ydeTa JOKYMEHTAJIbHOIO U apXWBHOro (HOHIOB
OpraHu3aluu

OIIK-3.3 PaboTaeT ¢ KOpmopaTHBHOW CHUCTEMOH AOKYMEHTOOOOpPOTa, B TOM YHCIIE

ANIEKTPOHHOTO, B COOTBETCTBUU C MPABOBBIMU HOpMaMU NMpohecCHOHATbHON
Cpeibl




4. CTpyKTypa, 00b€M U coep:KaHue TMCHUIIJIMHBI (MOYJIs1)
OO0mast TpyI0eMKOCTh AMCIUILTUHBI COCTaBIseT 8 3a4eTHhIX eauHull 288 akaj. 4acoB, B TOM

YHUCIIC:

— KOHTakTHas pabora — 60,4 akaj. 4acos:
—aynuTopHas — 14 akaj. 4acos;

— BHeayauTopHas — 46,4 akaJi. 4acos;

— camocTositenbHas padbota —211,1 akaz. 4acos;

— B (popme npaxTrueckoii moaroroBku — 0 akaz. yac;

— IMOATOTOBKA K dK3aMeHy — 12,6 akan. gac
— MOATOTOBKA K 3auéTy — 3,9 akaj. yac
dopma arTecTaluu - 3a4eT, KypcoBast paboTa, 3a4eT ¢ OIICHKOH, IK3aMeH

AynuropHast I =
KOHTaKTHas pabora | 3 E dopma TeKyILEero
Pasnen/ Tema 2 (B axan. wacax) g E’ Bu N KOHTPOIA Kon
> 3 © | camocrosTenbHOM | ycmeBaeMocTH U
JIACIUTUTAHBI % E = . | xommeTeHIMH
o & paboThI MPOMEKYTOTHON
1 na6. | mpaxt. | £ 8 aTTecTaLn
eK. 8
3aH. 3aH. | O &
1. ApxuBOBe/ICHHE KaK HayKa U
yueOHas JUCLIUTUINHA.
KomnnekroBanue apXxuBoB U
OpraHu3anys XpaHeHUs
ApxusHoro ¢onga PO
Nzydenue
TEOPETHUUECKON 1
MPaKTHUECKON
JIUTEPaTyphl MO
TeMe
Pabora ¢ IMpakTuueckas OIIK-1.1,
1.1 ApxuBOBeneHHE Kak HHOpMAIHOHHO- pabora 1 OIlK-1.2,
HayKa u yueOHast 4 1PABOBLIMH Tecr 1 OIlK-3.1,
JMCIATUTHHA mopranamu I'a- HWrorossrii ect (1) |  OIIK-3.2,
patt, 3auer OIK-3.3
Kouncynprantllno
¢, Pocapxus.
Kontponbnas
pabora
IToaroroBska k
3 TECTUPOBAHUIO
Mzy4yenne
TEOPETHIECKON 1
MPaKTHIECKON
JUTEPATypPHI MO
TeMe
1.2 OOmmas Pabora ¢ caiitom [pakTudeckas OIIK-1.1,
XapaKTePUCTHKA Apxussl Poccun, ¢ pabora 1 OIlK-1.2,
ApxuHoro ¢onma PO wu 0,5 19,7 canToM Tecr 1 OI1K-3.1,
CHUCTEMBI ApPXUBHBIX rocyaapctBeHnsix | Urorossrit ect (1) | OIIK-3.2,
yupexaenuit Poccuu apXHBOB 3auer OI1K-3.3
cyobekroB PO
Kontponbnas
pabora

TToaroroska x
TECTUPOBAHHUIO




Wzyuenne
TEOPETHUUECKON 1

TTogroroska x
TECTUPOBAHUIO

MPaKTUIECKON
JIUTEPATYpPHI MO [MpakTudeckoe
TeMe 3aanue 1
PaGora ¢ caiitom Tecr 2 OIlK-1.1,
1.3 DkcrepTH3a NEHHOCTH Apxussl Poccun, ¢ OIIK-1.2,
JOKYMEHTOB u 1 1 27 caiiTom KontponbsHas OIIK-3.1,
KOMIUIEKTOBaHUE apXUBOB rOCY/IapCTBEHHBIX pabora OIIK-3.2,
apX1BOB HTorosslii TeCT K OI1K-3.3
cyobekToB PO 3a4ery
KonTponbHas 3ayer
paborta
[ToaroroBka
TECTHPOBAHUIO
Nzyuenue
TEOPETHUUECKON 1
MPaKTUIECKON VK-6.1,
JIUTEPATYpBHI MO VK-6.2,
reme [IpakTuueckas YR-6.3,
Pa6ora c caiitom aGora 2 VK-7.1,
1.4 Opranuzanys XpaHeHHsI Apxusel Poccun, ¢ pTeCT 3 VK72,
aII)XI/IBHI)IX JIOKyMEHTOB 0.5 1 21 caitTom HrtoroBelii TecT K VK-7.3,
roCyZ1apCTBEHHBIX OIIK-1.1,
apXH1BOB 3;:{{653 OIIK-1.2,
cyobexkroB PO OIIK-3.1,
Kontponbhas OIIK-3.2,
pabora OIIK-3.3
TloaroroBka k
TECTUPOBAHUIO
Wroro no pazaeny 2 2 77,7
HUroro 3a cemectp 2 2 71,7 3a4ér
2. Yuer B apXMBHOM JIelie
Nzydenue
TEOPETHUUECKON 1
MPaKTUIECKON VK-6.1,
JIUTEPATYPHI 110 YK-6.2,
TEME Tecr k paznmeny 2 YK-6.3,
21 Homsiue Pabora ¢ caiitom [pakTuueckoe VK-7.1,

) Apxussl Poccun, ¢ 3aJaHue 3 VK-7.2,
fggﬁggfﬁ:ﬁ:gfgo yera 05 05 | 25 caiitom KoHTponbHast VK-7.3,
TTpmHHmIb yueTa ’ rOCyIapCTBEHHBIX pabora OIlK-1.1,

’ apX1BOB Hrorosslii Tect OIlK-1.2,
cyobekroB PO 3auer ¢ OLEHKOI OIlK-3.1,
Koutponbhas OIlK-3.2,
pabora OI1K-3.3
IToaroroBska k
TECTUPOBAHUIO
Wzy4yenne
TEOPETHIECKON 1
MPAKTUICCKON VK-6.1,
JIUTEPATYPHI 110 YK-6.2,
TEME [pakTuueckoe VK-6.3,
22 Vuer nocrymuenus Pabora ¢ caiitom 3aJaHue 3 VK-7.1,
B£,16LITH;1 Jell, M3MCHEHIL 1?; Apxussl Poccun, ¢| Tecr k paznmeny 2 YK-7.2,
K 1 1 25 canToM KontponbHas VK-7.3,
B KONMYECTBE M COCTaBe
(hor10B TOCYIApPCTBEHHBIX pa60Tva OIlK-1.1,
apX1BOB Htoroselii TecT OIIK-1.2,
cyobekToB PO 3ayer ¢ OIEeHKOH OIIK-3.1,
KonTtponpras OIIK-3.2,
pabora OIIK-3.3




Wzyuenne
TEOPETHUUECKON 1

TECTHPOBAHUIO

MPaKTUIECKON VK-6.1,
JUTEPATYPBI IO VK-6.2,
TeMe Tect k pazneny 2 YK-6.3,
2.3 Benerme fena (orna. PaGora ¢ caiitom HpaKTI;IIIeCKg; VK-7.1,
VYuer HCITOJIb30BaHUs
[IOKYMEHTOB. 0COBEHHOCTH ApXI/IBLIVPOCCI/II/I, C 3a1aHue 3 VK-7.2,
0,5 0,5 10 caiToM KoHnTponpHas VK-7.3,
yaera DJICKTPOHHBIX roCyJapCTBEHHBIX pabora OIIK-1.1,
goineHTOB‘, B apXuBe apXUBOB Hroroskelii TecT OIIK-1.2,
praHusatii cyObekToB PO 3ay4eT ¢ OLEHKOM OIIK-3.1,
KonrponbsHas OIIK-3.2,
paborta OIIK-3.3
[loaroroska k
TECTHPOBAHUIO
Hroro 1o pasneny 2 2 60
3. OYHKIIMOHUPOBAHUE APXUBOB
B COBPEMEHHOM OOIIECTBE
Nzyuenue
TEOPETHUECKON 1
MPaKTUIECKOMH VK-6.1,
JIUTEPATYPHI 110 VK-6.2,
TeMe TecT k pazneny 3 VK-6.3,
Pabora c caiitom KonTponbsHas YK-7.1,
3.1 HayuyHo-cripaBOYHBIH Apxussl Poccun, ¢ pabota VK-7.2,
anmapar K JOKyMEHTaM 1 0,5 22 caiftom [pakTuueckoe VK-7.3,
ApxusHoro ¢ponzna PO roCyZIapCTBEHHBIX 3ananue 4 OIIK-1.1,
apXUBOB Urorossiii Tect OIIK-1.2,
cyobekroB PO DK3aMeH OIlK-3.1,
Kontponbhas OIlK-3.2,
pabora OI1K-3.3
IlonroroBka k
TECTUPOBAHUIO
Nzydenue
TEOPETUUECKOH U VK-6.1,
MPaKTUYECKON VK-6.2,
mureparypbl mo | Tect k pazneny 3 YK-6.3,
3.2 Ucnons3oBanue TEME KonrtponbsHas VK-7.1,
JOKYMEHTOB  APXHUBHOT'O Pabora c caiitom pabora YK-7.2,
¢donga PO wu jgpyrux 1 15 22 | ApxuBsl Poccun, c| Ilpaktuueckoe YK-7.3,
apXUBHBIX MaTEpHAJIOB B caiitom 3amaHue 4 OIlK-1.1,
apxuBax Poccun rocynapcTBeHHbIx | HTorosblit Tect OIlK-1.2,
apX1BOB DK3aMeH OIlK-3.1,
cyobekroB PO OIlK-3.2,
TToaroroska x OI1K-3.3
TECTUPOBAHUIO
Mzy4yenne
TEOPETUUECKOM U VK-6.1,
MPAaKTUICCKON VK-6.2,
mureparypel mo | Tect k pazneny 3 YK-6.3,
TEME KonrtponbHas VK-7.1,
33 ndopMaTHsatms Pabora ¢ caiitom pabora VK-7.2,
ApXHBHOO e 1 15 | Apxussl Poccun, ¢ TlpakTuueckoe YK-7.3,
canToM 3ajzanue 4 OIIK-1.1,
rocynapcTBeHHbIX | WTOroBbIi TEeCT OIlK-1.2,
apXHBOB DK3aMeH OI1K-3.1,
cyobekroB PO OI1K-3.2,
TToaroroska x OI1K-3.3




Wzyuenne

TEOPETUUECKOH U VK-6.1,
PaKTUIECKOH VK-6.2,
mutepatypsl o | Tect k pazneny 3 VK-6.3,
TEME KonrponbsHas VK-7.1,
3.4 MeHe pKMeHT s PaGora ¢ caiitom paborta VK-7.2,
apXHBAX 14,4 | Apxussl Poccun, ¢ IlpakTuueckoe VK-7.3,
caliToM 3amanue 4 OIIK-1.1,
rocyAapcTBeHHbIX | MTOroBsIi TECT OIIK-1.2,
apXUBOB DK3aMeH OIIK-3.1,
cyObekToB PO OIIK-3.2,
IMoaroToBka k OIIK-3.3
TECTHUPOBAHUIO
Htoro no paszeny 73,4
HUroro 3a cemecTp 133,4 9K3aMEH,330,KP
3a4er, KypcoBas
Wroro no aucuurivae 2111 pabora, 3auer ¢

OIICHKOM, DK3aMEH




5 O0pa3oBaTte/ibHbIE TEXHOJIOTHH

B mpouecc oOyuenus ans (HopMUpOBaHHS KOMIIETEHIM Ha 3asBICHHOM YpPOBHE
UCTOJB3YIOTCS pa3inyHble 00pa3oBaTelbHbIE M MH()OPMAIMOHHBIE TEXHOJOTHMHM B Ipolecce
OpraHu3aiuu y4eOHO-TI03HABATENbHON, HAay4YHO-UCCIENI0BATEIbCKONW, YaCTHYHO-TIOMCKOBOH,
PENpPOTYKTUBHOM, TBOPUYECKOM IEATEIBHOCTH CTYICHTOB.

OOydeHue HauMHAETCsl C TNPUMEHEHUS TEXHOJOTMM LeJenojaraHusi, B YacTHOCTH,
OOBSICHAETCSI, YTO BBINYCKHUKH JAHHOTO HAampaBJIeHUs MOTyT paboTaTh HE TOJIBKO B
rOCylapCTBEHHbIX, = HO U  HETOCYJAapCTBEHHBIX  OpraHuzalusix —  oOecleynuBaTh
JOKYMEHTUPOBAHUE HE TOJIBKO YIPABJIEHYECKON JEATEIbHOCTH, HO M OCHOBHBIX BHJIOB
NEeSITEIbHOCTH, CUCTEMAaTU3UPOBaTh JOKYMEHTAIbHbIN (JOHA OpraHu3aluii, co3/1aBaTh U BECTH
KOpITIOPATUBHBIN apXUB.

[Tockonbky naHHas nmpodeccuoHanbHas 3ajjauya CHeUaINCTaMy Ha MECTaxX PeIaeTcs C
MIOMOIIBI0 TOMCKOBOIO M HAay4HO-HCCIEAOBATEIbCKOTO METOJa, TO JaHHash TEXHOJOTHS
HCIOJIb3YeTCs U JUIsl 00yueHUs CTYIEHTOB.

[TouckoBoif MmeTo ocyuiecTBisieTcs ¢ npuMeHeHneM MHTepHeTa, paboToi ¢ MpaBOBBIM
nopranoM «Koncynbrant [Tntocy, «["apanT», opunuansasiM caiitom PocapxuBa, @enepaibHON
CIIy>kOBI TOCYAapCTBEHHOM CTaTUCTUKHU, O(PUIIMATBHBIX CAUTOB IOC- U MYHULIUIIATbHBIX APXUBOB
u JIp.

TexHonorust  MPOEKTOB  SIBISAETCS  OCHOBHOW  TEXHOJIOTHEW,  OPraHu3yrolen
CaMOCTOSITENIbHYIO €S TENIbHOCTh CTYICHTOB. Pe3ylibTaThl CBOMX MOMCKOB CTYIEHTHI O(POPMIISIIOT
B BHJe OuOnmuorpaguueckux M apXUBHBIX 0030pOB, MPOEKTOB YYETHBIX W CIPAaBOYHBIX
JNOKYMEHTOB apxuBa. CTyAEHTbI NMPEACTABISAIOT pe3yIbTaThl CBOEH MPOEKTHON AEATEIbHOCTH B
WHTEPaKTUBHOU popme — noKtana mo reMe o63opa min pedepara, COCTABISAIO KOHCIICKT I0KIIaaa
B BUJIE OCHOBHBIX T€3UCOB, KOTOPbIE AAIOTCA MO/J] 3aIIUCh CTYAEHTaM I'PYIIIbI.

PedeparuBnas paboTa mo3BoseT 60see yriryoJIeHHO H3y4uTh TPoOIeMy HCCIIeIOBAHMUS,
pacHIupuTh MOHUMAaHWE M OOJACTh CBOMX 3HAaHWU. JTO (opmMa caMOCTOSTEIHLHOW PabOTHI,
(dbopmMupyrolas HaBbIKM K CAMOCTOSITEIbHOMY IOKUCKY HOBBIX 3HAHHUH U U3JI0’KEHNE MaTepHalia C
OTIOPO Ha MEPBOUCTOYHHK BKIIFOYAET B ce0s pedeprpoBanuss MOHOTpaduii U CTaTEH B HAYYHBIX
Y HAY4YHO-IIPaKTUYECKUX XKypHaiax. Pedepar, npeacrasiseMblii Ha IPOBEPKY, AOHKEH OTBEYATh
TpeOOBaHUSAM HAyYHBIX palOT.

J1J1s KOHTPOJI peNPOIYKTUBHON IEATEIHHOCTH CTYICHTOB UCIOJIb3YETCSI TECTUPOBAHUE.

Texnosorueii MOHUTOPUHTA PE3YIbTATOB 0OPA30BATEIBbHON JEATEIBHOCTH B IEJIOM
SBJIIOTCS: KOHTPOJIbHBIE JOMallHue paboThl M caMmocTosiTelibHas paboTa, 3ader, 3a4yeT ¢
OIICHKOM, 9K3aMeH, KypcoBasi paboTa.

Texnonorust IOpTOINO MO3BONISIET YUUTHIBATh PE3YyIbTAThI, JOCTUTHYTHIE CTYJCHTOM B
pa3zHooOpa3HbIX BUAAX ACSITENBHOCTH - MPAKTUYECKUX 3aHATUAX, IPU MPOCKTUPOBAHUU OIMUCU
JeN, TpH TECTUPOBAHHH, pedepHUpOoBaHUM, COCTAaBICHHUH COOCTBEHHBIX AOKIAAOB. JlaHHas
TEXHOJIOTHUS SBJIIETCS BaXKHBIM 3JIEMEHTOM JAESATeIbHOCTHOTO MOAX0/1a B 00y4eHUH OaKanaBpoB
M0 HAmpaBlIEHUIO TOArOTOBKU «JloKymMeHTOBedeHHe u apxuBoBeneHue». Jlisg OICHKHU
nopT(OIHO NPUMEHSIETCSI PEUTUHTOBAsI TEXHOJIOTHS OLICHKH 3HAHUH.

Hcnonb3yroTcss OUCTaHIIMOHHBIE O0pa3oBaTelIbHBIE TEXHOJIOTH, pealu3yeMble B
OCHOBHOM C NpPHUMEHEHHUEM HH(POPMALMOHHBIX M TEIEKOMMYHHKAIIMOHHBIX TEXHOJOTMH Mpu
ONOCPEZOBAaHHOM  B3aUMOJEHCTBUM  OOydaromlerocss M  MEeJaroruyeckoro  pabOTHUKA.
[IpakTudyeckue 3aHATHS TPOBOAATCS B (OpME NPAKTUUYECKON TMOATOTOBKM B YCIOBHSX
BBIMOJIHEHUST OOYYalOLIUMKCS BHJIOB paboT, CBs3aHHBIX ¢ Oyaymed mnpodeccrnoHaaIbHON
JeATeNbHOCThIO M HANpaBJICHHBIX Ha (pOpMHUpOBaHUE, 3aKpeIUIEHUE, pa3BUTHE MPAKTHYECKHX
HaBBIKOB M KOMITETEHIIUH 110 PO HITI0 00pa30BaTENIbHOM MPOrpaMMBl.



6 YueOHO-MeTOIHYECKOE 00eciedeHre CAMOCTOSITeIbHOI padoThl 00yUYarouXCcst
[IpencraBneno B mpuiioxenuu 1.

7 OueHoYHbIE CPEACTBA /ISl IPOBEACHUS IPOMEKYTOYHOM aTTecTalluu
[IpencraBieHbl B IPUIIOKEHUH 2.

8 YueOHo-MeTOMYecKOe H HH(OPMANIMOHHOE 00ecTiedeHrue TUCIIUIITIHHBI (MOTYJIs1)

a) OcHoBHas1 IMTEpPaTypa:

1. MaxkapoBa, A. K. Apxusosenenue / MakapoBa A. K.; MI'TY. - Marauroropck :
[U3matenbectBo  MITY], 2015. - 146 <c¢. - buOmorp.: c. 142-146. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3435.pdf&show=dcatalogues/1/1209
678/3435.pdf&view=true (mata ooOpamenus: 24.01.2022). - Makpooobekr. - TekcT
anekTpoHHBIN. - ISBN 978-5-9967-0676-1. - IMeeTcs nedyaTHbIN aHAJIOT.

2. MynpTHMeIHMItHOE CHpPAaBOYHO-METOHUYECKOe 1ocodne «OCHOBBI  apXHBHOMN
nestenbHOCTH» | VICTOPHKO-apXMBHBIM ~ HHCTHTYTOM  POCCHHCKOTO  TrOCYAapCTBEHHOTO
T'yMaHUTapHOTO YHUBEpCUTETA 2014 //PocapXuB. URL:
http://archives.ru/documents/methodics/OAD/index.html (nata o6pamenus: 24.08.2020).

3. Packun, JI. . ApxuBoBejieHUe | yueOHUK s akagemMudeckoro Oakanaspuarta / J1. U.

Packun, A. P. CokosioB. — Mocksa : MzmatensctBo FOpaiit, 2019. — 383 ¢. — (bakanagp.
Axanemuyeckuii Kypc). — ISBN 978-5-534-00870-8. — Tekcr : anexrponusiit // DBC HOpaiit
[caiiT]. — URL: https://urait.ru/viewer/arhivovedenie-432131#page/l (mara oOpateHus:
24.01.2022).

0) lonoJiHMTEILHAS JIATEpaTypa:

1. Anoxuna, C. A. KypcoBas paboTra 1O JOKYMEHTOBEICHHIO, apXUBOBEICHUIO,
OpraHM3alii U  TEXHOJOTMM  JIOKYMEHTAllMOHHOTO  oOOecledeHHs]  YIpaBlICHUs
yuebHo-Meroandeckoe mocooue / C. A. Anoxuna, A. K. Makaposa, 1. B. Camapokoa ; MI'TYV. -
Maruutoropck : MI'TY, 2016. - 1 snekrpos. ont. auck (CD-ROM). - 3ari. ¢ TuTynl. skpaHa. -
URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=2535.pdf&show=dcatalogues/1/1130
337/2535.pdf&view=true (mara oOpamenus: 24.01.2022). - MakpooObekr. - TekcT
ANEKTPOHHBIN. - CBeneHus aoctynHbl Takke Ha CD-ROM.

2. baiiboponora, JI. B. Meromosorusi 1 METOJpI HAYYHOTO HCCIEIOBAHUA . yuyeOHOE
mocobue aus OakagaBpuarta u Marmctparypsl / JI. B. baiitboponosa, A. I1. UepHsaBckas. — 2-¢
u31., uctp. u gorn. — Mocksa : U3mparensctBo FOpaiit, 2019. — 221 ¢. — (bakanaBp u Maructp.
Axanemuyeckuii Kypc). — ISBN 978-5-534-06257-1. — Tekcr : anexrponusiit // DBC HOpaiit
[caiit]. — URL:https://www.biblio-online.ru/bcode/437120 (nata obpamienus: 24.01.2022).

3. Iloremkmna, M. H. OcHOBBI  HCCIEIOBATENbCKOW  ACSITEIBLHOCTH
y4eOHO-MeToauueckoe mocobue / M. H. IMoremkuna ; MI'TY. - Marauroropck : MI'TY, 2018. - 1
AIIEKTPOH. OIIT. JICK (CD-ROM). - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3739.pdf&show=dcatalogues/1/1527
742/3739.pdf&view=true (mara oOpamenus: 24.01.2022). - MakpooObekr. - TekcT
ANEeKTPOHHBIN. - CBeieHus nocTynHbI Takke Ha CD-ROM.

B) MeToauyeckne yKazaHus:

1. MynbTumenuitHoe crpaBOYHO-MeToAnYeckoe Tmocobue «OCHOBBI — apXHWBHOM
JESATeIbHOCTY. [Moxarorosnexo HcTopuko-apXuBHEIM UHCTUTYTOM Poccuiickoro
rOCYyJapCTBEHHOTO T'yMaHUTapHOTO YHHMBEpPCHTETa, KOTOpPHIH B paMKax peaqu3aliu
meponpusatuii  OIIT «Kynaprypa Poccum (2012-2018 rombpl) oOCyIIECTBISET MOATOTOBKY
KOMIUIEKCA CIPAaBOYHO-METOAMYECKHX M MpaKTHUecKux mocobuit k «lIpaBuiam opraHuzanuu
XpaHEHUs1, KOMIUIEKTOBaHMs, yueTa 1 UCII0JIb30BAHUS JJOKYMEHTOB APXHBHOIO (pOHA



Poccuiickoit  ®enepauuu U OpYrMX AapXUBHBIX JOKYMEHTOB B TOCYJApCTBEHHBIX H
MYHUIIMNATBHBIX apXuBax, My3esx M Oubnmorekax, opranmzanusx PAH» (rocynapcTBeHHBIH
koHTpakT Ne 079 ot 24.01.2022).

1. CamocrosrenbHas paboTa CTyIeHTOB By3a : npaktukyMm / cocraButemu: T. T
Heperuna, H. P. VYpazaea, E. M. PazymoBa, T. ®. OpexoBa ; MarHutroropckuii roc.
texuuueckuii yH-T uM. I'. . HocoBa. - Marautoropck : MI'TY um. I'. 1. Hocoma, 2019. - 1
CD-ROM. - 3arun. c TUTYIL. DKpaHa. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3816.pdf&show=dcatalogues/1/1530
261/3816.pdf&view=true

(mata oOpamienus: 28.01.2022). - MakpooObekT. - TekcT : anekTpoHHbIi. - CBeAeHUs
noctynHbel Takke Ha CD-ROM

r) [Iporpammuoe o6ecneuenue u UHTepHeT-pecypceb:

IIporpammHoe obecnieueHne

HaumenoBanue o
10 Ne morosopa Cpox neiicTBUs TULIEH3UU
MS Office Ne 135 oT 6eCeDOHO
2007 17.09.2007 P
7Zip CBOOOTHO 0eccpoIHO

IIpodeccuonanbHblie 0a3bl JaHHBIX U HH(POPMALMOHHbIE CIIPABOYHbIE CHCTEMbI
Hassanue xypca CcrlIKa
DneKkTpoHHas 0a3a MEePHOINYECKUX
m3manuii  East View Information
Harmmonanbuasa
undopmanronHo-anamutuueckas  |URL: https://elibrary.ru/project_risc.asp
cucteMa — PoOCCHUCKHMH WHIEKC
IlouckoBas cucremMa AkaaeMus
Google (Google Scholar)
Nudopmanmonnas  cucrema
Enunoe OKHO JIOCTYyIIa

https://dlib.eastview.com/

URL.: https://scholar.google.ru/

1; URL: http://window.edu.ru/

Poceniickas Tocynapcrsennas https://www.rsl.ru/ru/4readers/catalogues/
onbnuoreka. Karanorn

DJIEKTPOHHBIE pecypcel } . 5 —
ubmorexn  MLTY  mv. LI https://magtu.informsystema.ru/Marc.html?locale=ru
Y HUBEPCHTETCKAA https://uisrussia.msu.ru

I/IH(bO‘pMaI_II/IOHHa}I CHUCTCMA

MexnynapoaHnas pedepaTtuBHas U
MMOJHOTEKCTOBAsl CIpaBOYHas 0Oa3a
MexnayHnapoanas KOJIJICKITUS
Hay4YHBIX IIPOTOKOJIOB 10
Nudopmanmonnas  cucrema -
HopmaTuBHblE 1NpaBOBBIE  AKTHI,
OpraHU3aIMOHHO-PaCIOPSAIUTENbH
b€ JOKYMEHTbI, HOPMAaTHUBHBIE U
METOJMYECKUE  JIOKYMEHThl U
WNudopmanmonnas cucrema - bank
JAHHBIX  yrpo3  0e30macHOCTH

9 MartepuajibHO-TEXHHUYECKOE o0ecriedeHne TUCHUTITHHBI (MOTYJIs1)

http://scopus.com

http://www.springerprotocols.com/

https://fstec.ru/normotvorcheskaya/tekhnicheskaya-zashc
hita-informatsii

https://bdu.fstec.ru/

MaTepI/IaHLHO-TeXHI/I‘{eCKOG obecrneueHue JUCIUITIIIMHBI BKJIIFOYACT:



YdeOHble ayAUTOPUH IS IPOBEICHUS TMCTAHLIIMOHHBIX 3aHATUH JIEKIIMOHHOTO THUIIA

CTOJI KOMITBIOTEPHBIH, CTOJ MHCbMEHHBIH, CTyNl O(UCHBIN, JOKyMeHT-Kamepa Epson,
uctoynuk Oecriepeboitnoro mwmranuss POWERCOMIMD-1500AP |, kamepa BBICOKOTO
paspeleHus, KOMIIBIOTEp MepcoHaNbHbIN (TuM 6), mpoektop ViewSonicPJD7526W, ciimkepdon
nacronbHbiii  Calisto-620 Plantronics, Be0-kamepa LogiteachC920, cucrema akycTuueckas
HACTOJIbHAs, CTepeorapHuTypa (MHKpO(GOH C IIyMOIIOJABICHHUEM), SKpaH HacTeHHbIH Digis
Optimal-C MW DSOC-11032*2

VYdeOHble ayIUTOPUM JUISL TPOBEIACHUS MPAKTUYECKUX 3aHSATHH, TPYNIOBBIX U
WH/IMBUTYAIbHBIX KOHCYJIBbTAIMH, TEKYIIEr0 KOHTPOJIS ¥ IPOMEXYTOYHOMN aTTeCTaIIH:

CTOJl KOMITBIOTEpPHBIM, CTOJ NMUCBMEHHBIW, CTYJl OQHUCHBIN, JOKyMEHT-Kamepa Epson,
uctoynuk Oecriepeboitnoro mmranuss POWERCOMIMD-1500AP |, kamepa BBICOKOTO
paspelieHus, KOMIbIOTEp MepcoHaNbHbIN (TuM 6), mpoektop ViewSonicPJD7526W, ciimkepdon
nacronbHbiii  Calisto-620 Plantronics, Be0-kamepa LogiteachC920, cucrema akycTuueckas
HACTOJIbHAs, CTepeorapHuTypa (MHKpOGOH C IIYMOIOJABICHHEM), SKpaH HacTeHHbIHDIQIS
Optimal-C MW DSOC-11032*2

[Momemennss Ui  CaMOCTOSATENBHOW — pabOTHl  OOydarOMMXCS:  TEPCOHAIBHBIC
kommbioTepsl ¢ makerom MS Office, BbixogoM B MHTEpHET U C JIOCTYIIOM B 3JIEKTPOHHYIO
“H(POPMAITMOHHO-00Pa30BaATEIBHYIO CPELy YHUBEPCHUTETA.

VYdeOHbIe ayAuTOPUHN JUIS BBITIOJTHEHUSI KYpPCOBOTO MPOSKTUPOBAHUS TIOMEIIEHHS IS
CaMOCTOSTEIILHONW pabOThI 00YJAIOIIUXCS: TIEPCOHANBbHBIE KoMIbIOTEpHI ¢ makeToM MS Office,
BBIX0JIOM B IHTEpHET U ¢ JOCTYIOM B AJIEKTPOHHYIO HH(POPMAITHOHHO-00pa30BaTEIbHYIO CpEIy
YHHUBEPCHTETA.

[lomemenne s XpaHeHUss M NPOPUIAKTUYECKOTO OOCTY)KMBaHUS Y4eOHOTO
000pYyIOBaHUS: CTEIUIAXKH IS XPAHSHUS ydeOHO-HATJISATHBIX TOCOON M Y4eOHO-METOIUIECKOI
JOKYMEHTAI1H.



ITpuiao:xenue 1

Y4eOHO-MeTOAUIECKOEe O00ecIeuYeHHe CaMOCTOATEIbHONH  PadOThI
o0yJaroImuxc

IIpumepHasi CTPYKTYpa U coJep:KaHHe pa3/iesioB:

[lo jucuuruiiHe «ApPXUBOBEIAEHHME» IPEAYCMOTpPEHA BHEAyIUTOpHAs JAOMAIIHSS
camocTosiTeNbHasg paboTa oOyuaromuxcs. BHeaynuropHas camocrositenbHasi paboTa CTyAEHTOB
npeamnojaract pelcHUC TECTOB M BBIIIOJHCHHUEC KOHTPOJIBHBIX pa60T, a TaKXK€ BbIIIOJTHCHUC
KypCOBOM pabOThI.

IIpumepHBbIe TeCTOBBIE BONPOCHI :

* Cemectp uzyuenus 1/
Paznen 1. ApxuBoBe/ieHHe KaK HAyKa M y4eOHAs TUCIUIIIIUHA
e Tect 1 (1)
Bomnpoc 1
TekcT Bompoca
Oovekm apxueoeedenus Kax HAYKU GUOUMCA PA3HbIM Y4eHblM no-paznomy. Kak
paccmampuearo apxugoeeoenue, eciu €20 00beKmom Ha3vleaom apxusnoe 0eno?
Bri6epute 0/1uH OTBET:
a. Kak cocTaBHyI0 4acTh JOKYMEHTOBEICHUS
b. Kak npuxiagHyto HCTOPUYECKYIO
c. Kak cocraBHyI0 4acTh HCTOYHHKOBEICHUS
d. Kak caMocTOATENbHYIO CHEUATN3UPOBAHHYIO HAYKy
Bomnpoc 2
TekcT Bompoca
Kakue u3 nepeuucinennuix Huxce HAYYHBIX HANPAGIEHUIL 6X00AM 8 apXugosedenue?
Buvioepume 00un unu HeckonbKo omeemos:
a. Apxeorpadus
b. ApXUBHBIN MEHEKMEHT
c. ApxeoJiorus
d. Teopust 1 MeTOIMKa apXUBHOTO Jiejia
Bompoc 3
TekcT Bompoca
K nayunvim npunyunam apxueosedenus omnocamcea 4 npunyuna:
1) mpUHLIKI COLUATBLHO-TIOJIUTUYECKON HENTPaIbHOCTH;
2) NPUHIIUI BCECTOPOHHOCTH,
3) ONpUHLINIT KOMIUIEKCHOW OLICHKH; U
4)... HazoBuTE 4eTBEPTHIA MPUHIIUII.
Omeem 3anuwiume ciosamu.
Bomnpoc 4
Tekcr Bompoca
Omom npunyun Haubdonee WIUPOKO NPUMEHAEMCA 6 IKcnepmuse UeHHOCmU
O0OKYMEHmMO08, npu KOmopou OOKYMEHmbl OUEHUBAIOMCA He KAK eOUHUYHbll (akm, a 6
Komniekce ¢ Opy2umu OOKYMEHmMamMu Imo20 xHce apXueHozo ()onoa unu opyz020 apxueHozo
¢donoa u oasxxce ¢ O0oxymenmamu, XpAHAWUMUCA 6 OPY2UX 20CYOAPCHIBEHHBIX APXUBAX.
Ha3zoeume 3mom npunyun. Omeem 3anuuwiume ci06amu.
Otser:
Bomnpoc 5
TekcT Bompoca
Mo 1960-x 22. oanuwtii memoo apxugoeedenus 0via 0cHO6HbIM. OH 0aem 803MOMHCHOCHb
U3YUEHUA 6CeX GHYMPEHHUX U GHEUIHUX 0COOCHHOCmell 00OKyMeHma, m.e. €20 agmopcmaea,



NPOUCX0IHCOEHUA U M.O., A MAKIHCE A3bIKA OOKYMEHmA, €20 (hopmul, mamepuana, Ha KOMOPOM
oH uz2omoenen. O Kakom memooe apxueosedeHus uoem peusv?
Bribepure ouH OTBET:
a. Metoa (pyHKIIMOHATTLHOTO aHATN3a
b. MadopmanmoHHbI METOT
¢. McTOYHMKOBETUECKHI aHAIN3
d. CucreMHBIi MOIX0T
Bomnpoc 6
TekcT Bompoca
Ceco0na xpanenulo, KOMNIEKMOGAHUIO, yUemy NOOJIeHcam paziuiHvle OOKYMEHHbl.
Iloonesrcam nu apxuenomy xpanenuio 3nexkmponnsvie 6aszvl Oannvix? Ilouemy?
Br16epute 0/1uH OTBET:
a. [la, moanexar xpaHeHHIO, Kak U OyMa)kHble, KUHO-, (OTO-, GOHO- M BUAEO- U JpYyrue
JTOKYMEHTHI
b. Her, Tak kak 0a3pl JaHHBIX — 3TO HE JOKYMEHT
c. Her. DnekTpoHHbIe TOKYMEHTHI B apXHBBI HE CIAIOTCS, TaK KaK MX CPOK XpAaHECHHUsS He
MIPEBBILIAET 5-TH JIET
d. la, Tak kak 0a3bl JaHHBIX — 3TO U €CTh SJIEKTPOHHbIE APXUBbI
Bomnpoc 7
TekcT Bompoca

Ileppoxapmeol, nepghonenmeul, macnummnvle u onmuuecKue HOCUmMeENU, a4 MAKHCE
HaKonumenu ungopmayuu Ha IHEP20HE3AGUCUMOL PIIUL-RAMAMb OMHOCAMCA K ...
Bri6epute 0/1uH OTBET:
a. TEXHOTPOHHBIM PENPOAYKTUBHBIM JOKYMEHTaM
b. TpaaAULIMOHHBIM JOKYMEHTaM
C. HE OTHOCATCS HU K OJHOMY M3 THIOB M COCTAaBJSAIOT CaMOCTOSITENIBHYIO TPYyMIy
JOKYMEHTOB
d. TeXHOTPOHHBIM MAIIMHOYUTAEMBIM JOKYMEHTaM
Bomnpoc 8
Huxkonait Bacunvesuu Kanauoe — smo pycckuil yueHuvlil, npOC1A6UBUIUIICA MeM, YMO...
Bri6epute 0/IuH MM HECKOJIBKO OTBETOB:
a. cyuTal 6JaroycTpoUCTBO ApXUBOB BAYKHBIM YCIIOBUEM ISl POLBETAHUS HCTOPUYECKOM
HayKu
b. Hanucan nepByro MoHOTpaduIo MO apXUBOBEIACHHIO «ApXUBHOE /1e10 B Poccum»
C. IEPBBIM BBICTYIIUJI C IOKJIAJIOM «APXHUBBI» Ha apXe0JOrHYecKoM che3fie B 1869 roay

d. pa3zpabotan neranbHbIN MIaH apxXUBHOU pedopmbl B Poccun
Bonpoc 99

TexkcT Bompoca

Hayunwtit mpyo smozo yuenozo ovin nanucan ewie ¢ Hauane XX eexka. B nem smom
YUeHblil noogepz Kpumuke pOCCUICKYIO APXUGHYIO CUCHEMY, 6 YACMHOCMU, MmakKue eé
HedocmamKu, KaK HU3KWI  YPO6EHb  CUCHEMAMU3AUUU  APXUGO8,  OMCYMCHMEUE
cooepircamenbHplX oOnuceil, Maaylo YUcieHHOCHb U He00CMamouHyo Keaiu@uuyupoeannocms
(omcymcmeue  6vicuiec0  00pa306aHUs)  APXUGHBLIX  PAOOMHUKOE, (hanbcudukayuio
OOKYMEHmMO06 U UX He0OCMYRHOCMb 0114 ucciedosameneii. Hazoeume smozo yuenozo.

Bribepure oMH OTBET:

a. I.LE. AnnpeeBckuii
b. A.Il. Boponon
c. [1.541. CamokBacoB
d. E.B. Crapoctun
Bompoc 10
TekcT Bompoca



Ecnu u3 uoenmugukayuonnvix pekeuzumos Ha OOKyMeHme, NOCHYRUGUIEM aAPXUG,
ecmsv moabKO MEKCm U OMMmMUCK neyamu, Mo NOMOMCEm apXueucmam yCmaHoGUmMb
NOOJITUHHOCHIb, AGMOPCMEO U 6PEMA CO30AHUSL OOKYMEHMA HAYKA ...

Bribepure ouH OTBET:

a. Cparucruka
b. [Naneorpadus
c. Unpopmaruka
d. l'epanbauka

Bomnpoc 11

TekcT Bompoca

Kakoii 2opoo naszvieaiom «apxuenoii cmonuyeii mupa»?

Br16epute 0/1uH OTBET:

a. bepnun
b. TTapux

¢. MockBy
d. JIongon

Bompoc 12

TekcT Bompoca

Amuueckuii Kooekc apxusucmos, npunamatit ¢ 1996 2. oeiiccmeyem...

Bri6epute 0/1uH OTBET:

a. TOJIbKO B AMEpHuKe
b. Tonpko B Kutae

C. BO BCEM MUpE

d. Tonpko B EBporie

Bompoc 13

TekcT Bompoca

Donoooodpazosameiem HA3bIBACMCA. ..

BriGepute ouH OTBET:

a. apxuBHBIA (DOH, COCTOSIIIMIA U3 JOKYMEHTOB, 00pa30BaBIIMXCSA B MPOIIECCE KUZHU U
JesITeNIbHOCTH (PU3MYECKOro JIHIA, CEMbH, pOJia

b. Brmazenen apXUBHBIX TIOKYyMEHTOB, Y KOTOPOTO €CTh MOJIHOMOYHS MO PACIOPSIKEHUIO
apXUBHBIMH JIOKyMEHTaMH B IIpeJIeNIax, YCTAHOBIECHHBIX 3aKOHOM WJIM JOTOBOPOM

C. IopuanYecKoe Win (pusndeckoe JHIo, B MPoIecce AesITeIbHOCTH KOTOPOro o0paszyeTcs
JOKYMEHTaJIbHbBIN (OH]T

d. COBOKYMHOCTb apXMBHBIX JOKYMEHTOB, HCTOPUYECKH W/WIM JIOTHYECKH CBSI3aHHBIX
MeXay co0oit

Paznen 2. OOmasi XxapakTepuMCTHKa apXuBHOr0 (oHAa M CHCTEeMBbI APXMBHBIX
yupe:xaenuii Poccun
* Cemectp uzyuenus 1/
* Tect 2 (1)/
Bompoc 1
Tekcr Bompoca
Kakue omnuuumenwvnsvie ceoiicmea omauyarm uUHGOPMAYUIO  APXUBOE  OM
ungopmayuu 6 opyzux unHghopmayuonnvix cucmemax?
Bribepure 0J1MH UM HECKOJIBKO OTBETOB:
a. AayTeHTUYHOCTb
b. HEIPHUKOCHOBEHHOCTH
C. OTKPBITOCTb
d. ObICTpBIi HOCTYM
Bompoc 2
TekcT Bompoca
Eounbwtit 20ocyoapcmeennwiii apxusnutii pono Poccuu nauan gpopmuposamuca 6 ...



Bribepure ouH OTBET:

a. 1991 r.

b. 1958 r.

c. 1918 r.

d. 2012 .

Bompoc 3

TekcT Bompoca

Ycemanosume mounoe (no I'OCTy) onpedenenue nouamua «Apxusenulii  ono
Poccuiickon Deoepayuu

Br16epute 0/1uH OTBET:

a. Vcropuuecku CIOXHUBIIASACS U MOCTOSHHO IIOTMOJIHSAEMAas COBOKYIHOCTb apXHBHBIX
JOKYMEHTOB, OTPAKAIOLUIMX MAaTepUalbHYl0O U JYXOBHYIO JKU3Hb OOIIECTBA, HMEIOIINX
HCTOPUYECKOE, HAYYHOE, COLIMAIbHOE, SKOHOMHYECKOE, OJUTHUECKOE U KYIbTYPHOE 3HAUEHUE,
MOAJIEKAIUX TOCTOSHHOMY XPaHEHHUIO

b. CoBOKYNHOCTh apXMBHBIX JOKYMEHTOB, OTPAKAIOIIUX MAaTEPUATIbHYIO U JYXOBHYIO
KU3Hb OOIIECTBa, HMEIOLIUX HCTOPUYECKOE, HAy4yHOEe, COLMaIbHOE, 3KOHOMHUYECKOE,
MOJINTUYECKOE U KYJbTYpPHOE 3HaUCHHE

c. KoMruiekc meponpusiThii, HampaBJ€HHBIX Ha CO3JAHUE M MOJJEPKAHUE YCIOBUI,
obecneunBaromux Haubosiee 3¢p(GEeKTUBHOE YIpaBICHHUE NOKYMEHTaMH (IOKYMEHTHPOBAHHOM
nH(popmalrent) B mpoIiecce UX BpEMEHHOTO UJTH MOCTOSIHHOTO HaX0K/IEHUS B apXUBE

d. JlokyMeHThl JUKBHAMPOBAHHBIX TOCYJApCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
caMOyIMpaBJieHUs, TOCYAAPCTBEHHBIX OpraHU3aINi

Bomnpoc 4

TekcT Bompoca

Apxuenwtit hono Poccuiickoit Dedepayuu cocmagisiom...
Bri6epuTe 0/1uH MM HECKOJIBKO OTBETOB:

a. apXUBHbIE TIOKYMEHTHI, OTHOCAIIUECS K YACTHOM COOCTBEHHOCTH

b. apxuBHbBIE JOKYMEHTbI, OTHOCSIIMECS K MyHULIUTIATbHOW COOCTBEHHOCTH

C. apXWUBHBbIE JOKYMEHTHI, OTHOCSIIMECS K TOCYIJapCTBEHHON COOCTBEHHOCTH
(benepanpHOli U CyOBEKTOB PD)

d. Bce nokymeHThl opranusanuii Poccun

Bompoc 5

TekcT Bompoca

B 3akonooamenvcmee Poccuiickoit @edepayuu npedycmompensvt 02panuienus 0ocmyna
K apxueam. Ha kakue kamezopuu 00oKymenmoe on pacnpocmpansaemca?

Bri6epute 0/IuH MM HECKOJIBKO OTBETOB:

a. Ha BCE JIOKYMEHTHI C MOCTOSIHHBIM CPOKOM WJIHM JIOJTOBPEMEHHBIM (75 JeT) cpoKom
XpaHEHHs

b. Ha JOKYMEHTBI, COJEpIKaIlhe TOCYIapCTBEHHYIO WIM HHYIO OXPaHSIEMYIO 3aKOHOM
TalHy

C. Ha IOKYMEHTBHI, COJIEp>KalllNX CBEACHHUS O 3JJ0POBbE IPaXKIaH

d. Ha TOKyMEHTHI, COJAEpPI)KAIINX CBEICHUS O CEMEWHBIX, MHTUMHBIX OTHOUICHHSIX WU
HMMYILIECTBEHHOM TOJIOKEHUU TpaXIaH

Bompoc 6

Tekcr Bompoca

®Dpa3za «/[okymenm onpeoenen Ha NOCMOAHHOE XPAHEHUE) 03HAUAEem:
Bribepure o1H OTBET:

a. IOKYMEHT 3aKpbIT JUIsl OJIb30BaTeNen

b. TOKYMEHT Helnb3s nepeMelaTh U3 apXuBa OpraHu3alliu, KOTopas ero cosjana

C. IOKYMEHT JIOJDKEH XpaHUThCS BEYHO (OeCCpOUHO)

d. TOKyMeHT Henb3s MepeMeniaTh U3 OpraHu3aliy, KoTopas ero co3aaia

Bomnpoc 7
TekcT Bompoca



Opranm3anusa (Kjaaccupurkanus ¥ CUCTEeMAaTH3alMsl) JOKYMEHTOB M JeJl APXHMBHOIO
¢onxa crpansbl ocymiecTBiasiercs: no 3-m yposHsam. HazoBure ux.
Bribepure 0J1MH UM HECKOJIBKO OTBETOB:
a. B mpejenax apXuBHOTO GoHa (poHm000pazoBaTes)
b. B mpenenax opranu3aniu
C. B IIpe/ieiax apXuBa
d. B mpenenax ApxusHoro ¢ouaa PO B nenom
Bomnpoc 8
TekcT Bompoca
K Apxuenomy ¢ponoy P@ HE OTHOCATCHA cnedyouwjue kamezopuu 00OKymMeHmMos:
Br16epuTe 0J1MH WM HECKOJIBKO OTBETOB:
a. TOKyMEHThI HETOCY/IapCTBEHHBIX OpraHU3alui
b. TOKyMEHTHI 110 JINYHOMY COCTaBy
C. TOKyMEHTBI, CPOKH XpaHEHUsI KOTOPBIX MpeBbIimatoT 10-neT
d. TOKyMEHTBI, HAXOAAIINECS B YACTHON COOCTBEHHOCTH
Bormpoc 9
TekcT Bompoca
Ilo eéudam nocumeneii, cnocodam u mexnuxe 3aKpenjieHus uHGopmayuu 00OKymeHnvl
Apxuenozo ¢ponoa P® oenamcs na:
Br16epuTe 0/1uH MM HECKOJIBKO OTBETOB:
a. apXMBHbIE MMCbMEHHbIE U IpapuuecKkue JOKyMEHTbl Ha OyMa)KHBIX HOCHTENSIX
b. TOKyMEeHThI, HaXOAIIMEC Ha ACTIO3UTAPHOM XPaHEHUH B TOCY/IapCTBEHHBIX apXHUBax
C. KUHO(POTO(GOHOAOKYMEHTHI, BHACO(OHOTPAMMBI, MAIIUHOMUCHBIE (3JIEKTPOHHBIEC)
JIOKYMEHTBI
d. TOKyMEHTBI, HaXOASIIKUECS B OTPACIEBBIX (HOHIAX
Bompoc 10
TekcT Bompoca
B mnecocyoapcmeennyro uwacmv Apxuenozo ponoa PD gopmupyrom cnedyrwujue
0OKyMeHmul:
Bri6epute o/1uH OTBET:
a. TOKyMEHTHI I0PEBOJIIOIMOHHOTO Mepro/ia
b. Bce OTBETHI BEPHbI
C. TOKyMEHTBI COBPEMEHHOTO IIepro/ia
d. JOKYMEHTBI COBETCKOTO MepHoa
Bomnpoc 11
TexkcT Bompoca
B z2ocyoapcmeennyro uacmv Apxuenozo ¢ponoa PD gopmupyrom cnedyroujue
O0OKYyMeHmbl:
Bri6epute o/1uH OTBET:
a. TOKyMEHTBI COBETCKOTO Nepro/ia
b. Bce OTBETHI BEPHBI
C. TOKyMEHTBI IOPEBOIIOLHOHHOIO Meproia
d. TOKyMEeHTBI COBPEMEHHOTO Nepuoia
Bomnpoc 12
Tekcr Bompoca
Kakue epynnvt Kpumepueg ucnonv3yomca npu IKchepmuse YeHHOCMuU 00KyMeHnmog?
Buibepume o0un unu neckoipbko omeemoe:.
a. KpUTEPHUH COJIEPIKAHUS
b. KpUTEpUH MPOUCXOKACHUS
C. KpUTEPHUH HEITPUKOCHOBEHHOCTU
d. kpuTepun BHEITHUX 0COOEHHOCTEH TOKYMEHTOB
Bomnpoc 13
TekcT Bompoca



Kakue u3 nepeuucnennvix Kpumepues oOmHOCAMCA K 2pynne Kpumepueg no
npoucxoxcoenuro?
Bribepure 0 1H WM HECKOJIBKO OTBETOB:
a. Posb 1 MecTo opraHu3anuy B CUCTEME FOCYJapCTBEHHOTO YIIPABJIEHUS WK KOHKPETHOMN
OTpaciy, 3HAYUMOCTb BBITOJIHAEMBIX €10 (YHKIUH
b. 3HaUYeHNEe PU3NYESCKOTO JIUIIA B KU3HU O0IIECTBA
C. 3HAUUMOCTb COOBITHS (SIBJIEHUS), OTPAXKEHHOTO B JOKYMEHTE
d. Bpems 1 MecTo 00pa3oBaHUs JOKYMEHTA
Bompoc 14
TekcT Bompoca
Kaxk nnanupyemca pewiamo npoonemy nexeamku niaouwiaoeii 011 XpaneHus Apxuenozo
¢onoa PO?
Br16epuTe 0JIMH MM HECKOJIBKO OTBETOB:
a. COKpaTuTh CPOKU XpaHEHUs TOKyMEHTOB IO JJMYHOMY COCTaBY
b. ITocTpouTh HOBBIE APXUBOXPAHUIIMILA
c. [lepecmoTpeTh nepeuHu co CPOKaMH XpaHEHUs! JOKYMEHTOB
d. IlepeBectn mOKyMEHTHI ApPXUBHOrO (OHJIA B DJIEKTPOHHBIA BUJA, a OPUTHHAIIBI
YHUYTOXKHUTHh U OCBOOOIUTH MECTO

Pazgen 2 mpenmnonaraer BeITIOTHEHHE MpakTHYecKoro 3aganus (I113):

IT 3 1.13yuuth cetb rocynapcTBeHHbIX apxuBoB PD u apxuBoB cyobekToB PO.

[Ipoananu3upoBath OQHUIHATILHBIE CATBHl APXUBHBIX YUPEXKIACHUNH U COCTABUTH OINKCAHUE
2-x apxuBoB (1 denepansHoro u 1 apxuBa cyobekTa PO ) mo cxeme TaOIUIIBL.

Kpurepuii ananuza caiita apxuBa u  [loka3arenu 3anecure B TaOIHILY:

Kpurepuu:

[TonHOEe HanMeHOBaHME

OdunmanbHpIi calT apXuBa (CCHUTKH)

Kewm co3nan apxuB (yupeaurenn).

Korna co3nan apxus.

Uctopus nepeumenoBanuss  (Yka3aTb B XPOHOJOTHYECKOW  IOCIIEOBATEILHOCTU
MpeKHUE HAMMEHOBAHUS apXuBa ¢ KpallHUMHU JaTaMH )

HcTouHMKHM KOMITJIEKTOBaHUS apXyBa

[Tepedyenn GhoOHIOB, ApXUBHBIX KOJUICKIIAN

KonunuecTBo enuHuI XpaHeHUsI

KonundectBo 0c000 1IEHHBIX JOKYMEHTOB

KonundecTBo apXMBOXpaHUIIHIILL

KonundecTBo unTanbHbBIX 3a710B

KonunuectBo paboTHHKOB

Hanuuue »nexkTpoHHBIX omucedl Ha caiiTe (yka3aTh Ha HalU4Me U MPEJICTaBUThH CCHUIKY)

[IpucyrctBytoT. Pesxxum gocryma: http. ..

/ OTCYTCTBYIOT.

Hannune noctyna K 3JIeKTPOHHBIM apXuBaM (yKa3aTbh COJepKaHUE IEKTPOHHBIX aPXHBOB
U ClIeNIaTh CCBUIKY):  ODNEeKTpOHHbINH apxuB (oHI0B COBETCKON BOCHHOM aJIMUHHMCTpALUU B
I'epmannm 1945-1949. Pexxum nocryma: http://svag.unc.edu

[TyOnukannoHHas AATEIBHOCTb apXMBa 3a 2 MOCIeTHUX To/a. VYkazars, KaKHe
JOKYMEHTBI OBLIIH OITYOJIMKOBAaHbI

BricTaBouHas 1eATeNbHOCTD apXyBa 3a 2 nocienHux rojaa.(Has3Bate BeIcTaBKH)

JlesITenbHOCTD 110 BOCCTAHOBJIEHHUIO (peCTaBpaliii JOKYMEHTOB) (Mudopmarus
BHOCHTCS U3 OTUYETHBIX JOKYMEHTOB, pa3MeIlleHHbIX Ha caiiTe)

Hanuuune snexkTpoHHOTO pecypca [uid IpHeMa OT I'PaKIaH 3alpoCOB O IPEIOCTaBICHUU
apXMUBHOM CIIPaBKH, ApXUBHON BBINUCKU, MH(OPMALIMOHHOTO MUChbMa ITpucyrctByer.
Pexxum nocryna: http...



http://svag.unc.edu/

OtcyrcTBYyeT

Howmep apxuBa, BEIOMpaeMoro jajs aHaJln3a, COOTBETCTBYET MOPSIIKOBOMY HOMEPY B CITHCKE
rpynnsl. Ecnu B rpynme 6osnee 15-Tu yenoBek, TO, HAYMHAS C MIECTHAALATOTO CTYJIEHTA, OTYET
rocapxuBoB HaunHaeTcs ¢ Ne 1.

Cnucok ¢eepajbHbIX apDXUBOB

1. QenepanpHoe  KazeHHoe yupexzacHue «l'ocymapctBeHHbli  apxuB  Pocculickoi
Oenepanun» (CAPD)

2. @enepanpHOe  KazeHHOE  ydypekaeHue «POCCHMUCKMM  TOCYyNapCTBEHHBIH  apXWB
Boenno-Mopckoro ®nota» (PTABM®)

3. @denepanpHOE Ka3eHHOE yupekJeHHe «PoccHilcKnii rocyqapCTBEHHBIM apXUB JPEBHUX
aktoB» (PCAJZIA)

4. @enepanpHOe  Ka3eHHOE  ydpekJaeHue «POCCHMUCKMM  TOCYyNapCTBEHHBIH  apXWB
knHo(oTo0KyMeHTOBY» (PTAKD/T)

o. denepanpHOE Ka3eHHOE yupexaeHue «POCCUICKHI TOCYIapCTBEHHBIA apXUB JIUTEPATYPHI
u uckyccra» (PI'AJIN)

6. denepanpHOE Ka3eHHOE yupexaeHne «POCCHICKUI TOCyIapCTBEHHBIN apXUB HOBEHILIEH
uctopumn» (PCAHI)

7. QdenepanpHOe  Ka3zeHHOE  yuypexkJaeHue «POCCHMUCKMI  TOCYNapCTBEHHBIH  apXWB
Hay4yHO-TexHHuYeckoi gokymeHTtauun» (PTAHT/I)

8. QenepanpHOe  Ka3zeHHOE  yupexkJeHue «POCCHMICKMI  TOCYJIapCTBEHHBI  apXuB
couuanpHO-nomTu4eckoi uctopun» (PI'ACIIN)

9. @denepanpHOe  KazeHHOE  ydypexkJaeHue «POCCHMUCKMI  TOCYyNapCTBEHHBIH  apXWB
dhonogokymentoBy (PITAD]])

10. ®denepanbHOEe  Ka3eHHOE  yupexkaeHue «POoCCHMICKME  roCylmapCTBEHHBIM — apXUB
skoHOMUKN» (PT"AD)

11. ®denepanbHOE Ka3eHHOE yupexaeHue «PoCCHICKUI roCcyaapCTBEHHBINM BOCHHBIA apXHUB»
(PTBA)

12. denepanpHOE Ka3eHHOE YUpexKICHUE «Poccuiickuii rOCyJIapCTBEHHBIHN
BOCHHO-UcTOprueckuii apxuB» (PI'BUA)

13. ®denepanbHOE Ka3eHHOE YupexkaeHue «Poccuickuil rocylnapCTBEHHBIM HCTOPUYECKHI
apxuBy» (PI'UA)

14, ®denepanbHOE Ka3zeHHOE YupexkaeHue «Poccuickuil rocylnapCTBEHHBIM HCTOPUYECKHI
apxuB JlaapHero Bocroka» (PIUA JIB)

15. Ounman genepanbHOTO Ka3eHHOTO yUpekeHus «PoccHiicKuii TOCy1apCTBEHHBIA apXHUB

Hay4YHO-TEXHUYECKOH gokyMeHTanun» B I. Camape (Owman PITAHT/)

ChucoK apXuBHBIX YUPOKICHUH CyObekToB PXd MOXHO yBHIETh Ha caiiTe:
http://new.rusarchives.ru/state/list.shtml
Br16op apxuBHOTO yupexxaeHusi cyobexra PO cBoOOIHBIIH.

Pazgen 3. Opranuszanusi McnoJib30BaHUSI APXUBHBIX ()OHAOB M BO3MOKHOCTH ee
COBEpPIIEHCTBOBAHUSA
e Tect 3 (1)/
Bompoc 1
Tekcr Bompoca
Yemanoenenue konuuecmea u cocmasa apxuenvix 00Kymenmoe 6 eOunuuax yuema u
dukcayua npunaonexscnocmu Kax3cooii eOUHUUbl yuema K ONpeoesieHHOMY KOMNIEKCYy U
oduemy ux KoaIuuecmay 6 yuemHvlx 0OKyMeHmax Ha3vbléaemcs. ..
Bribepure o1MH OTBET:
a. UCIIOJIb30BAaHUEM apPXUBHBIX JOKYMEHTOB
b. apXUBHBIM XpaHEHHEM
C. CIPaBOYHO-TIOMCKOBOM CUCTEMOU
d. ygeToM apXuBHBIX JOKYMEHTOB



Bormpoc 2

TekcT Bompoca

Kakue 0oxymenmul noonexcam 2ocyoapcmeennomy yuemy?
Bribepure 0J1MH UM HECKOJIBKO OTBETOB:

a. Bce 1oKkyMeHTBI HE3aBUCHMO OT MECTa UX XpaHeHHs, (JOPMBI COOCTBEHHOCTH

b. Bce mokyMeHThI HEerocy1apcTBEHHOM YacT ApXuBHOTO (oHa PO

c. JInunbie apxuBHbIE (HOH]IBI

d. Bce 1okyMeHTBI TOCYyIapCTBEHHON YacTu ApXuBHOTO oHaa PD

Bompoc 3

TekcT Bompoca

Ykaorcume, uz kakux smanoe cknaovieaemcsa yuem apxueHvix 0OKymenmog?
Br16epute 0/1uH OTBET:

a. TMOJCYeT KOJIMYECTBA JOKYMEHTOB B apXHBe; 0) perucTpaius CBeIeHUN 0 KOJIUYECTBE
JOKYMEHTOB BO «BHYTPEHHHX» YYETHBIX JOKYMEHTAaX apXuBa; B) 3allOJIHEHUE HA UX OCHOBE
JOKYMEHTOB IIEHTPAJIN30BAHHOTO rOCYJApCTBEHHOT0 y4€eTa, KOTOpbIE PEICTABIISIOTCS B OpTraHbl
yIpaBJIEHUSI apXUBHBIM JIEJIOM CYOBEKTOB (eiepalluy; I') COCTaBIECHNUE B OpraHax YIpaBlIEHUs
apXMBHBIM JIEJIOM CBOJHBIX JIOKYMEHTOB II€HTPAJIM30BAHHOTO TOCYAAPCTBEHHOTO YyuyeTa H
npejAcTaBieHne ux B PocapxuB; 1) cocTtaBieHne 00s13aTeIbHBIX aPXUBHBIX CITPABOYHUKOB

b. moacueT KoaMYecTBa JOKYMEHTOB B apXuBe; 0) perucTpalusi CBEACHUNH O KOJINYECTBE
JOKYMEHTOB BO «BHYTPEHHHX» YYETHBIX JOKYMEHTAaX apXuBa; B) 3allOJIHEHHWE HA UX OCHOBE
JOKYMEHTOB IIEHTPAJIN30BAHHOTO rOCYAaPCTBEHHOTO yueTa, KOTOPbIe PEICTABIISIOTCS B OpraHbl
yIpaBieHUs! ApXUBHBIM JIEJIOM CYObEKTOB (pesiepannuu

C. MOJCYEeT KOJINYEeCTBa JOKYMEHTOB B apXuBe; 0) perucrpanusi CBeIeHUN O KOJIMYECTBE
JOKYMEHTOB BO «BHYTPEHHHX» YYETHBIX JOKYMEHTAaX apXuBa; B) 3allOJIHEHHWE HA HUX OCHOBE
JOKYMEHTOB IIEHTPAJIM30BaHHOTO TOCYJApCTBEHHOT0 Yy4eTa, KOTOpbIe MPEACTABIISIOTCS B OpraHbl
yIpaBleHUsI apXUBHBIM JIEJIOM CyOBEKTOB (eiepaliuy; I') COCTaBICHUE B OpraHax YIpaBlIEHUs
apXUBHBIM JIEJIOM CBOJHBIX JIOKYMEHTOB II€HTPAJIM30BAHHOTO TOCYAAPCTBEHHOTO YyuyeTa H
npencraBieHue ux B Pocapxus

d. moxcuer KoJMYeCTBA JOKYMEHTOB B apXUBE; 0) pErucTpalus CBEICHUN O KOJTHYCCTBE
JOKYMEHTOB BO «BHYTPEHHHX» YUYETHBIX JOKYMEHTaX apXuBa

Bomnpoc 4

TekcT Bompoca

Hayunwtit yuem 00KymMeHmoe ocyuwieCmeisiemcsa ucxoosa u3z paoa npunyunos. Kakoi
NPUHUUR 3AKTI0UAemCca 8 MOM, YmO J11000e 0suiceHue 0OKYMEHmoe apxuea (nocmynjenue,
eblObImue, onucanue) O0NHCHO OblMb C60EBPEMEHHO OMPAXHCEHO 8 0OKymMeHmax?

Bri6epute o/1uH OTBET:

a. yHupUKaIus ydeTra

b. MOJIHOTA U JOCTOBEPHOCTh FOCYIAPCTBEHHOTO yyeTa

C. TMHAMUYHOCTbH yueTa

d. neHTpanu3anus yuera

Bompoc 5

Tekcr Bompoca

Eounuyamu yuema Apxuenozo ¢ponoa P® saenawmca:
Bribepure 0J1MH UM HECKOJIBKO OTBETOB:

a. JIMCT apXUBHOT'O JJOKYMEHTA

b. oTaenbHBI 000CO0NIEHHBINA JOKYMEHT

C. €IUHUIIA XPAHEHHUS

d. apxuBHBI (hoH] (a Taxke MpUpPaBHEHHAs K HEMY apXUBHAasl KOJIJICKIIN)

Bomnpoc6
TekcT Bompoca
Yuemy noosepzaemca...
Bribepure o1H OTBET:
a. IepBUYHAS U BTOPUYHAS apXUBHASI TOKYMEHTaLUs



b. TobKO OKYMEHTHasI HHPOpMAIHs, CO3aHHas Ha OYMaKHBIX HOCHUTEIISIX
C. TOJIBKO BTOpUYHAS IOKyMEHTHasi HH(POpMaIus
d. TonpKO epBUYHAS TOKyMEHTHAs: HH(DOpMALIHS
Bonpoc 7
TekcT Bompoca
Yuemmnuvie ooxymenmur apxuea omnocames k...
Br16epute 0/1uH OTBET:
a. IEpBUYHOM JIOKYMEHTAIUU
b. TpeTuuHOM TOKyMEHTAIIUU
C. BTOPUYHOM JOKYMEHTALIMKU
d. necaTuyHON TOKyMEHTalUU
Bompoc 8
TekcT Bompoca
I'nagnvim eHympennum yuemusim 0OKyMeHmMoMm apxXuea A61A€mcs. ..
Br16epute 0/1uH OTBET:
a. KHUTA y4eTa MOCTYIUICHUI
b. apxuBHas onuck
C. KapTouka GoH/1a
d. macnopT apxuBa
Bonpoc 9
TekcT Bompoca
Ha ocnose 3mozo O0oKymenma ocywiecmenaiomca yuem ROCHYRAIOWUX eOUHUY,
XpaneHus; NpPoeepKa HAIUYUA U COCMOAHUA OOKYMEHMO08, XPAHAWUXCA 6 apXuee;
cnpaeoyHas paboma; nOUCKoeas padboma apxuea
BriGepute ouH OTBET:
a. MacrnopT apXuBa
b. kapTouka Qonna
C. apXMBHAas ONUCH
d. kHUTa y4era MmoCcTyIUICHUM
Bomnpoc 10
TekcT Bompoca
JoxymenTtsl u ponasl [IOCJIE 1917 rona B y4eTHBIX TOKYMEHTaX UMEIOT ...
Bri6epute o/1uH OTBET:
a. TOJIbKO HOoMep (oHa
b. uaaexc 1] u Homep dona
c. unaekc P u Homep onaa
d. unnekc I1 u HOMep doHaa
Bompoc 11
TexkcT Bompoca
Komnnexkc 63aumocea3anHvlx u  63aAUMOOONOJIHAEMBIX APXUBHBIX OOKYMEHMO08,
PACCKA3bI8AIOWUX O COCMABE U COOEPHCAHUU APXUGHBIX MAMEPUANNs, CO3046aeMblX HA
€OUHOU MEeMOOUUECKOIL OCHOGE 0114 NOUCKA APXUEHBIX OOKYMEHM 06 U AGPXUEHOU UHpopmayuu
6 yenax IPPhexmuenozo ucnoab306aHUA HA3LIEACMCA. ..
Bribepure o1H OTBET:
a. CUCTEMOM Hay4YHO-CIIPAaBOYHOTO anmapara apxuBa
b. mepBUYHOI apXMBHOM TOKyMEHTALIUEH
C. BHYTPEHHEH Y4E€THOU JOKYMEHTALMEN apXuBa
d. moxyMeHTanuel eHTPATN30BaHHOTO TOCYAAPCTBEHHOTO yueTa
Bompoc 12
TekcT Bompoca
K cucmeme nayuno-cnpagounozo annapama apxuea OMmHOCAMCA:
BriGepuTe 0JIMH WM HECKOJILKO OTBETOB:
a. OIIMCH



b. cniucok oH0B
C. YKa3aTenu
d. karanoru
Bompoc 13
TekcT Bompoca
Ilonv3yromea 4-ma npagunamu cocmaeieHus cxemvl Kiaccu@uKkayuu apxueHsvix
O00OKyMeHmos, yKaxcume, Kakoli/-ue u3 HUNICENEPEUUCTIEHHbIX NPUIHAKOE  MO2ym
UCnOIb308ambeA 0014 Knaccugukayuu?
BriGepuTe 01MH WU HECKOJIBKO OTBETOB:
a. KOPPECIIOHAEHTCKU I
b. xpoHoJorUUecKuii
C. CTPYKTYpPHBIN
d. HOMUHATBLHBIN
Bompoc 14
TekcT Bompoca
Jlokymenm apxuea, cocmaeieHHblil HA O1AHKe apXuea, UMelouW{uil I0PUOUYECKYI0 CULY U
cooepicauwiuil. OOKYMEeHMHYI0 UHPOPpMAUUI0O 0 npeomeme 3anpoca ¢ yKa3aHuem apXueHblx
wiughpos u Homepos IUCM OB eOUHUY XPAHEHUA MeX APXUBHBLIX OOKYMEHM 06, HA OCHOBAHUU
KOmMOopbIX OHA cOCMagiend, Ha3bl8AemcA. ..
Bri6epute 0/1uH OTBET:
a. ApXUBHOU KOTIMEN
b. MadopmarimoHHBIM MMCEMOM
C. ApXUBHOM BBIIHUCKOM
d. ApxuBHO# cripaBKOI
Bompoc 15
TekcT Bompoca
Kozoa nauanace mexanuzayus apxuenozo oena?
BriGepute ouH OTBET:
a. B xoHIle XIX B.
b. B 1970-x rr.
c. B 1950-x rr.
d. B 1980-x rr.
Pa3nen 3 npennosnaraet BbINOJHEHHE JOMAITHETO MPAKTUYECKOTO 3aJaHUS
AI132
3amanue 1. OmnpenenuTthb, MOJB3YSICh MEPEYHSIMU TUIOBBIX APXMBHBIX JOKYMEHTOB CPOK
XpaHEHUS CIEAYIOIUX TOKYMEHTOB:
1. [Ipukas o npueme Ha padoTy.

2 TpynoBoii 10roBop.

3. JInyHOE 1€10 PYKOBOAUTENSL OpraHU3aliHy.

4. Tabynarpamma.

5 YTBepKIeHHBIC Pa3psiibl OIUIATHI TPYJa pAOOTHUKOB.

6. Crucku paboTaronuX Ha MPOU3BOJICTBE C TSDKEIBIMU, BPEIHBIMH, OMACHBIMU
YCIIOBHUSIMU TPYAAQ.

7. [Tepenucka 0 mOMy4eHUH 3aTPAaHUYHBIX TACTIOPTOB PaOOTHUKAMU OPTaHU3AIIHH.

8. NunuBuayanbHbIe OTYETH PAOOTHHUKOB.

9. OnepaTUBHbIE CTATUCTUYECKHE OTYETHl JOrOBOpHI MO 3alOTy MMYLIECTBA
OpraHu3aIuy.

10. JIoKyMeHTBI O COCTOSHHMM 3JaHMi W TOMEUICHWH, 3aHMMAaEMbIX OpraHU3aLUeH,
HE00X0AMMOCTHU MPOBEJICHHSI KalTUTATILHOTO U TEKYILI[Er0 PEMOHTA

11. Cornamenus IMIIEH3UOHHBIE

12. ®OTOIOKYMEHTHI

13. Yeprexku 3eMeNbHBIX YYaCTKOB

14. CoopHukH, anb00Mbl paboyeil TEXHOJOTMUECKOH JOKYMEHTAIluN



15. UntepHer-caiiThl Opranuzaui

16. PaciieHKH Ha peMOHTHBIE pabOThI

17. TIpoeKThI U CMETHI HAa YCTAHOBKY 000PYI0BaHUS U IIEPEOOOPYIOBAHHE MTPEIIPUATHIA
18. DkcniepTHBIE 3aKIIIOYEHUS TI0 IPOEKTaM TEMATUYECKUX IIJIaHOB

19. Dcku3HbIE MPOEKTHI peCTaBpali 00bEKTa U/UIIM PEMOHTHO-PECTAaBPALIMOHHBIX paboT
20. [TaciopTa TeXHUYECKUE 3JTaHUI U COOPYKEHUI.

MeToauyeckne YKa3aHus

IIpy BBIIIONIHEHMM 3aJaHUS IOJIB3YWTECHh YKA3aTEISIMU IIEPEYHEH, PACIIOJIOKECHHBIMU B
KOHLIE JNOKyMeHTOB. OmpenenuTe CpoK XpaHEHMs Ha3BaHHBIX JOKYMEHTOB, YKa)KUTE TaKKe
CTaThIO U €€ MyHKT. Pe3ynpTarel BHECTH B Tabnuily. Eciiu mepedeHs He periiaMeHTHPYeT TaHHBIH
BU/JI IOKYMEHTA, TO B COOTBETCTBYIOIIEM €MY CTOJIOIE TOCTaBbTE MIPOYEPK.

Tabmumal

TuoBble CPOKH XPAHEHUS! JOKYMEHTOB
) HaunmenoBanue Bua 10KyMeHTa Cpok  xpaHeHust /| Cpok XpaHEHHUs IO

cTtatbs 1o [lepeunto 2010 r. [[Tepeunto 2007 r.

1. IIpukasz o npueme na pabomy. 75 1. (2) DIIK -

cm. 196

20

[Tepeunn

1) "IlepedyeHb THUMOBBIX YIPaBICHYCCKUX APXUBHBIX JTOKYMEHTOB, OOpa3yIoIIUXCS B
MpoLeCCe AEATEIbHOCTH TOCYJApCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAaMOYIPABJICHUS WU
OpraHu3allyii, ¢ ykazanueM cpokoB xpaneHusa". YTB. [Ipukazom Munkynetypsl PO ot 25.08.2010
N 558 /! Koncynbranrlliroc. — Pexum JOCTyTa:
http://www.consultant.ru/document/cons_doc_LAW 104953/

2) "O6 yrBepxkacHUM IlepedHs TUIOBBIX ApPXWBHBIX JOKYMEHTOB, OOpa3yrOIIUXCS B
Hay4YHO-TEXHUYECKON M MPOU3BOJICTBEHHON NEATEIbHOCTU OPraHHu3alui, ¢ yKa3aHUEM pPOKOB
xpaneHnus». Y1B. [Ipuka3 MHHKynLTprI Poccum ot 31.07.2007 N 1182 (pen. ot 28.04.2011). //
Kouncynbrantllntoc. Pexum JOCTyma:
http://www.consultant. ru/document/cons doc LAW 72211/

3ananue 2. Bniumute onpenenenue apxuBHoro ¢onaa PO, mons3ysce OCT P 7.0.8.-2013
WJIM TJ10ccapueM K Kypey. Onpenenure:

a) KaKue U3 MepedyrclIeHHbIX B 3ajaHuu Ne 1 TOKyMeHTOB OyAyT OTHOCUTHCS K apXUBHOMY
¢donny Poccuiickoit denepanuu;

0) Kakue TOKYMEHTHI OTIIPABATCS B apXUB OPTaHU3allMK HA XPaHEHUE;

B) KaKkue JOKYMEHTHI He MOJAJEKAT apXMBHOMY XPAaHEHHUIO M MO HMCTEYCHUU CpOKa OymyT
YHUUYTOKEHBI JISTIOMPOU3BOTUTEISIMU.

JlaHHbBIC BHECUTE B TaONIUILy 2.

Tabnuua 2.

PacnipedeneHue 0oKymMeHmMo8 ro 0OmHeceHHoCmMu K apXueHoMy XpaHeHUro



JlokyMeHTBI apxuBHOTO (hOHIA JIOKyMEHTBI, IOAJIeKAIINE JIOKYMEHTBI, HEe MOJUIEXKAIIHE
PO BpPEMEHHOMY (B TOM UYHCIIE APXUBHOMY XPaHEHUIO
JIOJITOBPEMEHHOMY) apXHUBHOMY

XPaHEHHUIO

CemecTp nzyuenus 2
Pazoen 1 (2 cem.)
HpeﬂgnonaraeT BBIIIOJTHCHHUE JOMAIIHUX IMPAKTUYCCKUX SaILaHI/II\/JI, TECTOB, KOHTpOJ'II:HOfI

paboThl

Ilpakmuueckoe 3a0anue 1 (2 cem)

W3yunB mnpencraBneHHbld Huxke Marepuan "OCHOBHBIX TMpaBUil pabOThl apXHUBOB
opranuzanuii 2002r.", opopmurh mo obpasily B COOTBETCTBUU C TpeOOBaHUSAMHU (OT PYKH,
KITUTpaQUIecKuM TOUYEePKOM, YEPHOH TYIIBIO U T.I1., 0003HAYNB BCE HEOOXOMMBIE PEKBU3UTHI)
00JI0KKY JIMYHOTO JieJia COTPYJHUKA U MPEJOCTaBUTh Ha IPOBEPKY N300paKeHUeE.

Tecmuposanue Cemecmp 2

* Tect x paznmeny 1 (2 cem) /

Bomnpoc 1

TekcT Bompoca

T'ocyoapesa Kazna xak nepeutii 2ocyoapcmeennstii apxue 6 Poccuu ¢ XV 6. asnanaco
Bri6epute o/1uH OTBET:

a. O0OILEerocyJapCTBEHHbIM BEAOMCTBOM, B KOTOpO€ BeIalo ABOPLOBBIMU 3EMIISIMU
BEJIUKOTO KHS35, XpaHUJIUILEM [IEHHOCTEH, roCyAapCTBEHHBIX JOKYMEHTOB U TOCYIapCTBEHHOMN
nevyaru

b. obmierocyiapcTBEHHbIM BEJOMCTBOM, B KOTOPOM XPaHWJIH JIEHBI'H, TOCYIapPCTBEHHbIE
JOKYMEHTBI U TOCYIapCTBEHHYIO NI€4aTh

c. nmpu MBane I'po3HOM BoO3riaBisieMas Ka3HauesiMu, Oblja TJIABHBIM XPaHMJIULIEM
LIEHHOCTEN: MOMHUMO JEHET, TaM PacloJiaraics rocy1apCTBEHHbINH apXuB

d. MecToM XpaHEHUS TOCYAAPCTBEHHBIX JOKYMEHTOB

Bompoc 2

TexkcT Bompoca

Ilepsasa poccuiickasa onucb 0OKyMeHM 08 — IMo
Bribepure oMH OTBET:

a. InaTeeBckas nmepedyHeBasi pOCIUCh PYKOMMCEN U KHUT, 1aThupoBaHHas 1527 r.

b. onuck MockoBckoro rocynapcrseHHoro apxusa 70-x rr. XVI B.

c. IlepeuneBasi pocnuch pyKONMCEH W KHUT, BXojauBIIas B MnaTbeBCKyK JETONHCH,
natupoBaHHas 1288 r.

d. omricb MockoBcKoro rocyaapcTBeHHoro apxusa 60-x rr. XI B.

Bompoc 3

TekcT Bompoca

Pacnopsasicenue o mom, umo 6ce Xpanunuwia OOKYMEHMOE 6nepevie NOAYHUIU
HaumeHoeanue apxueos, wWpuouuecku oOvl10 3akpenneno ¢ 1720 2. ¢ cnedyrouiem
HOPpMAMUBHOM OOKYMEHme, N0 KOMOpoMy npedycmMampueanach o00sa3amenvHas coaua
YUEemHbIX 0€Jl 6 apXUBbl NO UCMEYEHUU ONPEOETEeHHO20 CPOKA

Bribepure o1H OTBET:



a. B «Ilocranosnenun Cankr-IlerepOyprckoro apxua crapbix aem» npu Exarepune [

b. B «I'enepanbHOM pernamente» npu [etpe |

c. B «Yka3ze Cenarta» npu Enuzasere [letpoBHe

d. B «Pacniopsixenrnr MOCKOBCKOTO apXuBa CTapbIx jaen» npu Exarepune 11

Bomnpoc 4

TekcT Bompoca

B poccuiickux 2ybepnusax 0Oviau yupercoenvl 20Cy0apcmeEEeHHble YUeHble aAPXUGHbLE
komuccuu (I'YAK) — nepevie 3kcnepmmusle Komuccuu, Komopbvle 3aHUMAIUCH POPMUPOSAHUEM
MECHIHBIX UCHOPUYECKUX APXUBOB, OMOOPOM MAMEPUATOE O/ YHUUM 0IHCCHUA OOKYMEHM 08 U
m.o.

Br16epute 0/1uH OTBET:

a.B 1784r.

b.B 1684 .

c.B 1884 r.

d.B 1584 .

Bomnpoc 5

TekcT Bompoca

Hoeu 20x 22. XX 6.: 1) cocpeoomouenusn (hynkyuilt apxueHozo ynpaeieHus 6 pPyKax
cneyuanucmos; 2) npedocmaegienus npasa nojib306aHUsA APXUCAMU 6CEM UCC/1€006AMENAM;
npunaonexcam

Br16epute 0/1uH OTBET:

a. Jlexnapanun «IIpaB Hayku B apxuBax» 25 uronst 1918 r.

b. mexkpery Cosera Hapoansix Komuccapo (CHK) PCOPC ot 1 wuroms 1918 1. «O
peopraiuzaiiy U HeHTpaIu3alii apXUBHOTO Jeay

c. [Ipukazy «O cozmanun LlenTpansHoro apxuBHoro ynpasierus (LIAY)» 1923 r.

d. [Tonoxenuto «O Exunom rocynapcreennom apxuBHoM ponne CCCP (ETAD)» 1919 1.

Bomnpoc 6

TekcT Bompoca

Ilpasoeyro ocnosy opzanuzayuu apxuenozo oena Poccuiickoin @edepayuu 6 nacmosauiee
epems cocmaenaem

Bri6epute o/1uH OTBET:

a. Komekc P® 00 aaMuUHUCTpaTUBHBIX MpaBoHapymieHusXx; IlepedueHb THUIIOBBIX
yIPaBJICHUYECKUX aPXUBHBIX JOKYMEHTOB, C YKa3aHHEM CpPOKOB XpaHEHHs (yTB. IMPHUKA30M
MunkynbsTypsl PO B 2000 1.

b. ®enepanbublii 3akoH 0T 22.10.2003 roga Ne 125-D3 «O6 apxuBHOM zAene B Poccuiickoit
Oenepannn», Kogekce PO 06 agMUHUCTpaTUBHBIX ITPAaBOHAPYIICHUSIX

c. ®enepanbubiii 3ak0H 0T 22.10.2004 roga Ne 125-D3 «O06 apxuBHOM zeie B Poccuiickoit
Oenepaunn»; [OCT P 7.0.8-2013 «Cucrema cranaapToB no uHdopmanuu, 6HOIMOTEUHOMY H
U3JIaTeNbCKOMY Jieny.Jlenonpon3BOACTBO U apXUBHOE AeN0. TepMHUHBI U OIIPEICICHUS

d. Koncturynus PO, npunstas 12 gexabps 1993 r.; @enepanbublit 3axkon ot 22.10.2005
roga Ne 125-®3 «0O06 apxuBHom jxene B Poccuiickoii ®enepamuun», Komekc PD 00
aJMUHUCTPATUBHBIX MPABOHAPYIIECHUSAX

Bomnpoc 7

Tekcr Bompoca

Coznacno Cmamosa 89. «Xpanenue 0oxymenmog ooujecmea) Dedepanvnozo 3aKona om
26 oekaopa 1995 2. Ne 208-D3 «06 axyuouepnvlx oduiecmeax) ooduiecmeo He Xpanum
cneoyoujue 6uObl OOKYMEHMOE NO MECHY HAXO0MNCOEHUA €20 UCHOJIHUMENbHO20 0p2aHa 6
nopsadke u 6 meueHue CpoKog, KOMOpble YCHMAHOGIEHbl (edepaibHblM  OP2AHOM
UCHOJHUMEIbHOU 671ACHU MO PLIHKY UEHHbIX Oymaz:

Bribepute o/1uH OTBET:

a. ycraB oOmecTBa W BHECEHHbIE B HETO W3MEHEHHWs U JOIMOJIHEHUS, KOTOpPHIE
3apEeruCTPUPOBAHBI B YCTAHOBJICHHOM TMOPSIKE



b. TOKyMEHTBI, MOATBEPKAAOIINE MMPaBa OOIIECTBA HA NMYIIIECTBO, HAXOAIIeeCs Ha ero
OanaHce; MOJOXKeHUE O (UInalie WIK MPeACTaBUTENbCTBE 00IIECTBA
C. IOKYMEHTHI, CBSI3aHHBIC C SMUCCUEH OOMUTAINI U WHBIX SMHUCCUOHHBIX IICHHBIX Oymar
oOmrecTBa
d. TOJI0BBIE OTYETHI; JOKYMEHTBI OyXTaJITEPCKOTO ydeTa
Bomnpoc 8
TekcT Bompoca
Coznacno kakomy 0oxymenmy «Obujecmeo xpanum OOKyMeHmbl, npedycmompeHHble
nyukmom 1 Hacmoaweii cmamovu, nO Mecmy HAXO0HCOEHUA €20 eOUHONUUHO20
UCNOJIHUMEIbHO20 OpP2AHA UIU 6 UHOM Mecme, U36eCHHOM U OO0CMYNHOM YYACMHUKAM
oowecmea»?
Br16epute 0/1uH OTBET:
a. ®enepanpbHomy 3akoHy oT 22.10.2004 roma Ne 125-®3 «OO6 apxuBHOM Jelie B
Poccniickoit deneparumny»
b. ®enepansHomy 3akoHy OT 26 OkTsi0pst 2002 r. No 127-®3 «O HEcCOCTOSITEIBHOCTH
(6aHKpOTCTBE)»
c. @enepanbHomy 3akoHy oT 8 deBpamst 1998 r. Ne 14-®3 «0O06 oOmiecTBax c
OTPAaHHYEHHOUW OTBETCTBEHHOCTHIO)
d. ®enepanibHOMY 3aKkoHy OT 26 gexadps 1995 1. No 208-®3 «O0 axmuoHEpHBIX
oOmiecTBax»
Bompoc 9
TekcT Bompoca
CogoKynnocms O0OKYMEHMO08, OMPAdCAIOUWUX MAMEPUATILHYIO U OYXOBHYIO HCU3Hb ee
HAP0008, UMEIOWUX UCHOPUYECKOe, HAYUHOE, COUUAIbHOE, IKOHOMUYECKOe, NOJTUMUYECKoe U
KyJbmypHoe 3HaueHue U AGNAINUUXCA HEOMBEMIEMOI YACHbI0 UCHOPUKO-KY1bHYPHO20
Hacneousn napooos Poccuiickoit @edepayuu — 3mo
BriGepute ouH OTBET:
a. 'ocygapcrBennas yacte AD PO
b. I'ocynmapctBennsbIit apxuBHbIi GoH PO
c. locynapcrBennsriit apxuBnbiii oy CCCP
d. ApxuBHsiii pora Poccutickoit denepamnuun
Bomnpoc 10
TekcT Bompoca
VYkaxure JaumHee: «Opranm3auuss A® PO ocymecrBiasercss M0 CJeXyOUAM
NPU3HAKAM ...
Bri6epute o/1uH OTBET:
a. 10 BUJAaM HOCHTENEH, crioco0aM U TeXHUKE 3aKperieHus: nHhopMaluu
b. Mo cpokam XpaHeHUs
c. mo (hopmMaM COOCTBEHHOCTH
d. mo BpeMeHH co3aHus

PA3/TEJI 2. Dkcnepmu3a yeHHocmu 0OKyMEHmMO8 U KOMNJIEKmMOo8aHue apxueoe

I3 2 (2 cem)

WN3yunB mpencraBieHHbId Hike Marepual OCHOBHBIX TMpaBui pPabOTHl  apXUBOB
opraam3anuii 2002 r., moyib3ysack 00pa3iiaMu, COCTABUTh HAa BEIOOP OAMH U3 TIOKYMEHTOB:

WJIM OTTUCH JIeTI TIOCTOSIHHOTO (TpuiioxkeHue 1),

WJIM OTUCH JieT BpeMeHHoTO (cBbitie 10 er) xpanenus (MpuiioxkeHue 2),

WJIM OTTUCH JIeT TI0 JIMYHOMY COCTaBy (TpuiioxeHue 3),

WJIY aKT O BBIICJIEHUU K YHUUTOKEHUIO JIeJl, HE MOJUISKAIUX XPAaHEHUIO (TPUIIOKEHUE 4).

* Cemectp nuzyuenus 2 /
e Tect Kk pa3genay 2 (2 cem) /



Bompoc 1
TekcT Bompoca
Coznacno Ocnosénvim npasunam padomul apxueoe opzanuzayuu 2002 2. 3xcnepmusza
UYEeHHOCMU OOKYMEHMOE MO
Bribepure ouH OTBET:
a. U3y4eHHE JTOKYMEHTOB Ha OCHOBAaHUM KPUTEPUEB MX LEHHOCTU B LEJIAX ONpEAEICHUS
CPOKOB XpaHEHHS JOKYMEHTOB U 0TOOpa X Ha MOCTOSIHHOE XpaHEHHE
b. mponenypa HaydHO-000CHOBAaHHOTO OTOOPa JOKYMEHTOB HA YHUUTOKCHHE
C. OpraHuzauus W NpoBeJeHHE OTOOpa M NOArOTOBKM JOKYMEHTOB K Iepejaue Ha
MIOCTOSIHHOE XpaHEHHUE B TOCYJapCTBEHHBIN WM MyHULUIIAJIbHBIN apXUB
d. oTHeceHue TOKYMEHTOB K cocTaBy ApxuBHOTO QoHIa Poccuiickoit denepanun
Bompoc 2
TekcT Bompoca
Xpanenue 00OKyMeHmMO08, HAXOOAUWUXCA 6 YACHMHOU COOCMEEHHOCMU, COOCMEEHHOCMU
00UleCmeenHbIX Op2aHu3ayuil, KOpnopayuil, aKyUOHEPHBLIX 00ujecme u m.o., Komopwvie Ha
30KOHHOM  OCHO6aAHUU  nepedamvl 6 codcmeennocmy  yupexcoenuii  Pocapxuea,
20Cy0apcmeennozo mysea u oubauomeku  Imo
Bri6epute 0/1uH OTBET:
a. BpeMEHHO€E XpaHeHne JOKyMeHTOB AD P® 1o ux nepenadn Ha MOCTOSIHHOE XPaHEHUE B
yupexieHus: OenepanbHoi apxuBHOU ci1yk0b1 Poccuu (PocapxuBs)
b. XpaHeHue apXUBHBIX TOKYMEHTOB B COOCTBEHHOCTH rOCy1apcTBa
C. IENIO3UTApHOE XpaHEHHUE TOKYMEHTOB
d. 6eccpouHoe XpaHeHHE JOKYMEHTOB B apXUBHOM YUPEKACHUU
Bomnpoc 3
TekcT Bompoca
Bpemennoe xpanenue 0okymenmoe Apxuenozo ¢onoa P® ¢ ompacnesvlx apxusHvlx
¢onoax 6 meuenue cpoka u Ha yci08UAX, 02060PEHHBIX & 002080pe C COOCHMEEHHUKOM
00KyMeHmo8 3Imo
BriGepute ouH OTBET:
a. IENO3UTapHOE XpaHEHUE JOKYMEHTOB
b. XpaHeHue apXUBHBIX JOKYMEHTOB B COOCTBEHHOCTH rOCyIapCcTBa
C. BpeMeHHoe xpaHeHue 10KyMeHTOB AD P®d no ux nepenayu Ha MOCTOSIHHOE XpaHEHUE B
yapexaenns OenepanbHol apxuBHOU ci1yx0bl Poccun (Pocapxus)
d. 6eccpouHoe XxpaHeHHE JOKYMEHTOB B apXUBHOM yUPEKACHUU
Bomnpoc 4
TexkcT Bompoca
Ilepsaa 6 Poccuu cneyuanvnas uHCMPYKUUA RO 60NPOCAM IKCHEPMU3bL UYEHHOCHU
00KYMEeHm 06 Obl1a u30ana
Bri6epute o/1uH OTBET:
a. B suBape 1929 .
b. B ssHBape 1949 1.
c. B auBape 1939 .
d. B ssuBape 1919 1.
Bompoc 5
Tekcr Bompoca
Kakue 6uodvi Komuccuii (QyHKYuoOHuUpyrom npu apxXueHvlX YNPAGIeHUAX CYOBLEKMOe
Dedepayuu, a maxiice 6 YeHMPAILHHIX 20CYOAPCMEEHHBIX apXUax?
Bribepure o 1H OTBET:
a. OlIK
b. IDK
c. IBIIK
d. BK
Bomnpoc 6



TekcT Bompoca

B nonnomouus smux kKomuccuit exooum paccmompenue u 0000peHuUe npPoeKmos
HOMEHKAamyp CmpyKmypHboIX ROOPA30€1eHUll U C600HOII HOMEHKIAMYPbL NO YUPEIHCOEHUIO,
2pagukoe nepedauu mamepuanos U3 CMpyKmMypHslX noOpa30eneHuil 6 apxue yupesncoeHus u
cpaguk nepeoauu OOKyMeHmMO6 6 20CYO0ApPCHMEEHHbIL apXug (COCMAGNEHHbLL aAPXUGOM
YUpexncoeHus u co2naco8anHblil ¢ 20Cy0apcneeHHbIM apXueom)

Br16epute 0/1uH OTBET:

a. 19K, DK

b. OIIK, LI3IIK

c. IDIIK

d. OK, IDIIK

Bomnpoc 7

TekcT Bompoca

Ykastcume omuoounoe ymeepoicoenue:
Br16epute 0/1uH OTBET:

a. [IDK (OK) co3maercss mpuka3zomM pPYyKOBOJIWTENS OpraHMU3allMU W3 YuciIa Hambosee
KBaJIN(DUIIMPOBAHHBIX PAOOTHUKOB

b. B coctas LIOK nenecooOpa3Ho BKIIOUUTH MPEICTABUTEINS apXUBHOTO YUPEXKIACHUS, IS
KOTOPOTO JIaHHASI OPTaHU3AIUS SABJISIETCSI HCTOYHUKOM KOMILUIEKTOBAHUS

c. Uucnennsiii coctaB [IOK (OK) He meHee Tpex uenoBek

d. TIlpencemarenem IIOK (OK) Ha3HawaeTcsi pyKOBOAWUTENh apXWBa WIW JIUIIO,
OTBETCTBEHHOE 32 apXUB

Bompoc 8

TekcT Bompoca

3Hauumocmo codovimus (A6J1€Hus), OMPANCEHHO20 6 OOKYMEHme, 3HaUeHue UMelou|elics
6 00OKymenme uHgopmayuu, noemopeHnue unpopmayuu 0OKymMeHma 6 Opy2ux 0OKyMeHmax,
6U0 OOKYyMeHma, NOOJIUHHOCHb 0OKYMEHMA OMHOCAMCA K

BriGepute ouH OTBET:

a. rpyrnrne KpureprueB HHPOPMaTUBHOCTH

b. rpynne kputepueB coaepKaHus JOKyMEHTa

C. TpyIIe KpUTEepHeB BHEIIHUX 0COOEHHOCTEN

d. rpyrme KpuTeprueB MPOUCXOKIACHUS

Bonpoc 9

TekcT Bompoca

Ilo pe3ynemamam IKchepmu3bl UYEHHOCMU OOKYMEHMO8 6 Op2AHU3AUUU He
cocmasnaomcs

BriGepute 0/1uH OTBET:

a. OIUCH JIeJI MOCTOSIHHOT0; BpeMeHHOTO (cBbiie 10 j1eT) XxpaHeHus

b. omucu [iel Mo TMYHOMY COCTaBY

C. MPUEMO-CAATOYHASI HAKIIAJHAs apXUBHBIX JJOKYMEHTOB Ha YTUIU3ALIUIO

d. aKThI O BBIJICIICHUN K YHUUYTOKEHUIO JIell, HE MOJIeKAIIUX XPAHEHUIO

Bompoc 10

Tekcr Bompoca

Ykaostcume eepnwiit nopaoox noozomosku 31eKmpoOHHBIX OOKYMEHMOE K nepedaue 6
apxue op2aHu3ayuu

BriGepute 0/1uH OTBET:

a. onucanne D/[; moAroToBKa KOMIUIEKTa COMPOBOIUTENBHON TOKYMEHTALMU; MPOBEPKA
(U3MYECKOTO COCTOSIHUS MAIIMHHBIX HOCHUTENIEH, MpelHa3HAaYeHHBIX JUIA Tepeqadyd B apXuB;
3anuch OJ] Ha MalIMHHBIE HOCUTENH; MPOBEpPKAa KayecTBa 3aMKMCH; MPOCTABICHUE APXMBHBIX
mudpoB Ha eAMHULIAX XpaHeHus (Ha Qymisipax) B COOTBETCTBUU C APXUBHOU OMUCHIO (OMUCIMHU)
ANIEKTPOHHBIX JOKYMEHTOB IMOCTOSIHHOTO XPaHEHUs U N0 JINYHOMY COCTaBy

b. mpoBepka (pU3MUECKOrO COCTOSHUSI MAIIMHHBIX HOCUTENEH, MpeaHa3HAYCHHBIX IS
nepeAayvr B apxuB; 3anuch JJ] Ha MalIMHHBIE HOCUTEIIN; IPOBEPKA KauecTBa 3alKCH; ONTUCAHUE



OJ1; mpocTaBiieHUE apXUBHBIX MU(PPOB HA €AUHUIAX XpaHEHHs (HA QYTIIsApax) B COOTBETCTBHHU C
apXUBHOU OMUCHIO (ONMUCAMU) JIEKTPOHHBIX TOKYMEHTOB IOCTOSTHHOI'O XpPAaHEHUS U 110 JTUYHOMY
COCTaBY; MOJrOTOBKA KOMIUIEKTA COIPOBOIUTENBHOM IOKYMEHTALUU

C. MOJATOTOBKA KOMIUIEKTA COINPOBOAUTENIBHONW JOKYMEHTAIMH; MPOBEPKa (PHU3UIECKOTO
COCTOSIHUSI MAIIMHHBIX HOCHUTEJNIEH, NpEeAHa3HAuUEHHBIX JUIS Mepefadd B apXuB; 3anuch D/ Ha
MallMHHbIE HOCUTENHM; MpPOBEpKa KauyecTBa 3amucy; omnucanue OJI; mpocTaBiIeHHE apXUBHBIX
muQpoB HA eAMHUIAX XpaHEeHHs (Ha QYTIApax) B COOTBETCTBHU C ApXUBHOM OMHCHIO (OMUCSIMH)
AJIEKTPOHHBIX IOKYMEHTOB IIOCTOSIHHOT'O XpaHEHUs U 110 JINYHOMY COCTaBy

d. moAroToBKa KOMILJIEKTa CONPOBOJUTENBLHON NOKYMEHTAllMU; MpoBepKa (hrU3MUecKOro
COCTOSIHUSI MAIIMHHBIX HOCUTEJNIEH, MpeJAHa3HAuUEHHBIX JUIs Mepelayd B apXuB; 3anuch D/ Ha
MAaIIMHHBIE HOCUTEIIH; TPOCTABIICHNE apXUBHBIX MM (POB HA eIUHHUIIAX XpaHeHHs (Ha QyTisipax)
B COOTBETCTBUM C apXUBHOM ONHUCHIO (OMUCSAMHU) 3JIEKTPOHHBIX JOKYMEHTOB HOCTOSHHOIO
XpaHEHUS U 10 JTUYHOMY COCTaBy

PA3JIEJI 3. Y4eT 10KYMEHTOB B apXMBax
* CemecTtp uzyuenus 2 /
* Tect Kk pa3aeny 3 (2 cem) /
Bomnpoc 1
TekcT Bompoca
Yuem apxuenvix 0okymenmoe npeocmaenaem coooii
Br16epute 0/1uH OTBET:
a. 3aMoJIHEHUE JOKYMEHTOB [IEHTPAIIN30BAaHHOTO TOCYIAPCTBEHHOTO yJeTa
b. moicueT KoaMYecTBa TOKYMEHTOB B apXUBE
C. YCTaHOBJIEHHME KOJHMYECTBAa M COCTaBa ApXMBHBIX JOKYMEHTOB B €IMHHUIAX y4eTa U
¢dukcaus TpUHAICKHOCTH KaKIOW €AMHMIIBI YUeTa K ONpeeIeHHOMY KOMIUIEKCY U o0uiemMy
UX KOJIMYECTBY B YUETHBIX JOKYMEHTaX
d. cocrtaBieHue B opraHax yOpaBJI€HUS apXWUBHBIM [I€JIOM CBOJHBIX JOKYMEHTOB
LEHTPATN30BaHHOTO FOCYIapCTBEHHOTO y4YeTa U MpejcTaBieHne ux B Pocapxus
Bomnpoc 2
TekcT Bompoca
Hayunbwiit yuem 00KymeHmoe ocyuiecmensienmcs, ucxoos u3 ciedyrouux npUHyunos
Bri6epute o/1uH OTBET:
a. IEeHTpaJlM3allud YydeTa, yHU(UKAIMM YydeTa, JUHAMHYHOCTH Yy4yeTa, IOJHOTHI U
JOCTOBEPHOCTH rOCYAaPCTBEHHOTO y4eTa
b. neHTpanmzanuu ydera, yHU(PHUKAIUU ydeTa
C. IEHTpaM3allMd Yy4eTa, yHU(UKAIUK Yy4eTa, IUHAMHUYHOCTH Y4eTa, IOJHOTHl H
JOCTOBEPHOCTH FOCYIaPCTBEHHOTO yueTa; IPEeMCTBEHHOCTH
d. neHTpanu3anuu yuera, yHudukauuu yuera, IMHAMUYHOCTH y4eTa
Bompoc 3
TexkcT Bompoca
Ilpeemcmeennocms yuema apxXueHvlX 0OKYMEHHI08 HA 6cex IMAnAx padomsl ¢ HUMU
(eOuncmeo yuemuvix 0OKyMeHmog) XapaxKmepusyem
Bribepure o1H OTBET:
a. OJTHOTY U JIOCTOBEPHOCTh I'OCY/IaPCTBEHHOTO y4eTa
b. yHudukanuo yuera
C. IMHaMUYHOCTb y4eTa
d. neHTpanu3zanmio yyera
Bonpoc 4
TekcT Bompoca
Ykascume nuwnee: «Eounuyeii yuema Apxuenozo ¢ponoa P® saenaemcs ...
Bribepure oJ1MH OTBET:
a. POCCBHIITb APXUBHBIX JOKYMEHTOB
b. eqMHUIIA U3MEPEHUS KOJINYECTBA JOKYMEHTOB



C. €IMHUIA XPAaHEHHSI, OTJCIbHBINA 000COOIEHHBIN TOKyMEHT
d. apxuBHbIi HoHN (a TaxKe MPUPABHEHHAS K HEMY apXUBHAS KOJUICKITHS )
Bomnpoc 5
TekcT Bompoca
Jlokymenm ycmanoeneHHou Gopmul, Qukcupyrowuii. nocmynienue, 6vldvimue,
Koluuecmaeo, cocmag u COCMOAHUE APXUGHBIX 0OKYMEHM 06 6 eOUHUUAX yuema IO
Br16epute 0/1uH OTBET:
a. Y4ETHBIM TOKYMEHT
b. kHura ydera nocryruieHuit hoHaa
C. apXUBHAsl OIIUCh
d. BHyTpeHHUH Y4ETHBIH TOKyMEHT
Bomnpoc 6
TekcT Bompoca
K BHYTpeHHHM Y4€THBIM JOKYMEHTAM OTHOCSATCS
Br16epute 0/1uH OTBET:
a. MacropT apxuBa OpraHu3aluy, kKaprTouka GoHaa
b. kHUra nocrymiaeHui, cnucok GoHA0B, KapTouKka POH/Ia, apXUBHASL OIIUCH, JIeN0 (OoHIa
C. MacIopT apxuBa OpraHu3alyu, JucT GoHIa
d. kHUTA MOCTYIJIEHUH, CTUCOK (POHJIOB, JIUCT (POHA, apXUBHAS OMUCH, Aes0 hoHAA
Bomnpoc 7
TekcT Bompoca
JloKymenmul yeHmpanu306anHo20 20Cy0apcmeeHHO20 yuema
Bri6epute 0/1uH OTBET:
a. MacropT apxuBa OpraHu3alu, Juct GoHaa
b. KkHUTA TOCTYIUICHHH, CLTMCOK (hOHAOB, KapToUKa (HOH/Ia, apXUBHAS OMHKCH, /1710 PoHIa
C. MacIopT apxuBa OpraHu3aluu, kaprTouka ¢poHaa
d. kHUTA MOCTYIUIEHUH, CTUCOK (POHIIOB, JIUCT (POHA, apXUBHAS OMUCH, ey0 (HoHIA
Bomnpoc 8
TekcT Bompoca
Omom yuemmHwvlii OOKyMeHMmM GKIIOUAECHM C6E0eHUs O HA36AHUU CO 6CEMU €20
nepeuMeHo8aHUAMU U HOMEPe apXUBHO20 (honoa, Koauvecmee, XpOHOI02UYECKUX ZPAHULAX U
cocmaee 00OKyMeHmoe (hoHoa u Hanuvuu onuceil, COCMoOum u3 mpex pazoenos
Bri6epute o/1uH OTBET:
a. ApXuBHas OIIUCh
b. Kaptouka ¢onna
c. [Tactopt apxuBa
d. Jluct ponna
Bompoc 9
TexkcT Bompoca
Omom OoKymenm A61AemMcA OOHUM U3 OCHOBHBIX YUEMHBLIX OOKYMEHMO08 apxued,
aApXUGHBIM CHPABOYHUKOM, COOEPHCAUUM CUCHIEMAMUUPOBCAHHDIIL NepevyeHb eOUHUY
XpaneHus apxueHo20 (Honoa u NPeOHA3HAYEHHbIM ONA UX yuema U pAaAcKpolmus ux
cooepycanua. Cocmagnaemcsa Ha OCHO6E HOMEHKIAMYPbl 0el U UX PealbHO20 HANUYUA, U
Kaxcoan eOuHUYa Xpanenus noJiyuaem CBO apXuBHBI HOMED
Bribepure oMH OTBET:
a. Kaprouka donna
b. Jluct donna
c. ApxuBHas OINHUCH
d. ITacropt apxuBa
Bompoc 10
TekcT Bompoca
dmom yuemnwtit 00Kymenm edxnce200Ho K 1 aneapsa evicviniaemca 6 evluiecmosnuyee
apxuenoe yupeixcoenue. On codepycum ece ceedenus 00 apxuee, e20 gonoax, eOuHUUax



Xpanenus, y4emuslX, HAYYHO-CHPABOUHBLIX OOKYMEHmAx, padome apxuea no 6cem
HAnpaeIeHuam 3a OmyemHulii 200
Bribepure ouH OTBET:
a. Kaprouka gouma
b. JIuct pouga
c. [Tacnopr apxuBa
d. ApxuBHasi OIMCh

PA3/IEJI 5. HayyHo-cnnpaBoO4YHbIii annapar K J0KyMeHTaM ApxuBHOro ¢gonaa P@®
* CemecTtp uzyuenus 2 /
* Tect Kk pa3geny S (2 cem) /
Bomnpoc 1
TekcT Bompoca
Komnnexc 63aumoceéa3anHblx u 63aUMOOONOIHAEMBIX APXUBHBIX CHPABOYHUKOE O
cocmaee u Co0epHcaHuu apxXuHovlX OOKYMEHMO08, CO30A8AeMbIX HA €OUHOU MemOoOUUecKoul
OCHOGe 014 NOUCKA APXUBHBIX OOKYMEHM 08 U apXUEHOI UHpopmayuu 6 yenax Ighpgpekmuenozo
UCNOIb308AHUA  IMO
Bri6epute 0/1uH OTBET:
a. Bropuunas nokymeHTHast uHGopmanus
b. CHCA x nokyMeHTaMm apxuBa
c. [lepuunast toxkymeHTHast HHGOpMaLUs
d. Kimaccudukanusi apxuBHON JOKYMEHTAIINH
Bomnpoc 2
TekcT Bompoca
Paznuunvie cooduwenus o OOKyMEHmMAx, cocmoaujue u3 ORUCAHUI, CHEUUATbHBIX
wughpos u k0006, Hazvlearomca uHgopmayuell 00 ungopmauuu MO
BriGepute ouH OTBET:
a. Bropuunas nokymeHTHast uHGOpMaIus
b. CHCA « nokymeHTam apxuBa
c. Kinaccudukanus apxuBHO#H TOKyMEHTaLUN
d. [lepBuunas qokyMeHTHast HHPOpMAIUs
Bompoc 3
TekcT Bompoca
dma zpynna cnpasoyHUKo8 co30aemcsa ¢ y4emom cneyuuku 0OKYMEHmOo8 apxued, a
makdce CK1advleaemca uUcmopuvecku (nocmynueuine Ha NOCMOAHHOE XPAHEHUe
0e/10npouU3800CM6EHHbIE KAPMOMEeKU, KAPNOmMeKU U nepeuHu 00OKyMeHn 06, 8blA61eHHbIX 015
nyoauxkayuu)
Bri6epute o/1uH OTBET:
a. 00s13aTeNIbHbBIE CIPABOYHUKH
b. TOMONMHUTENbHBIE CIPABOYHUKHI
C. BHYTpU(OHIOBBIE
d. MmexxdoHI0BBIE
Bonpoc 4
Tekcr Bompoca
I'pynna apxueémnvix cnpagouHuKo6, NpeOHA3HAYEHbLIX O NOUCKA UHPopmayuu 00
APXUGHBIX (YOHOAX U APXUBHBIX OOKYMEHMAX 8 KOMNeKce «(hoHo — oeno»
Bribepure o 1H OTBET:
a. MEKapXUBHBIE
b. BHyTpU(OHIOBEIE
C. BHYTpHUapXUBHbIE
d. MmexxdoHI0BBIE
Bomnpoc 5



TekcT Bompoca
Ykaotcume nuwmmnee: «Ocnoenvimu npunyunamu nocmpoenus cucmemvr HCA
Aenawomcea: ...
Buvioepume ooun omeem:
a. pa3BUBATHCA C YYETOM JAIBHEHIIUX MEPCIIEKTUB MPUMEHEHUS] HOBEUIINX JOCTHXKEHUN
HAyKH ¥ TCXHUKU
b. B3aMMOCBS3b U B3aUMOJIOTIOTHAEMOCTh
C. HETIOBTOPSIEMOCTh U HEyOJIUPOBAHHOCTb, TPEEMCTBECHHOCTD, CTUHCTBO METOIUKH
d. mpuMeHeHne apXMBHBIX CIIPABOYHUKOB KO BCEM BUJIaM JJOKYMEHTOB
Bomnpoc 6
TekcT Bompoca
ApXueHbvlil CNpPaAgoOUHUK, KOMOPBLL Npeocmagniem coooll CUCMeMamu3uposanHblil
nepeuenv 3a207106K06 U OPYUX HEO0OX0OUMbBIX C8EOCHUIl 0 COCMmAse U COOEPHCAHUU OeJl
apxueHnozo gronoa
Br16epute 0/1uH OTBET:
a. [lyreBogurens
b. Karanor
c. O630p
d. Onucek nen
Bomnpoc 7
TekcT Bompoca
Mestcgponooswiit u  merxncapxuenuvlii  CHPAGOYHUK, 6 KOMOPOM uHpopmauua o
cooepiHcanuu OOKyMEeHmo8 apxuea c2pynnuposana no npeomemam (memam, Oompaciam)
BriGepute oMH OTBET:
a. [lyreBogurens
b. Karanor
¢. Onuce gen
d. O630p
Bomnpoc 8
TekcT Bompoca
ApXugHbLIl CNPABOYHUK, GKIIOUAIOWUIL CUCIEMAMUUPOBAHHbBLE C6EOCHUA O cocmase U
Co0eprHcanuu OmoeaIbHbIX KOMNIEKCO8 OOKYMEHM 08
BribGepute o/1uH OTBET:
a. Onuce aen
b. ITyreBouTenn
c. Karanor
d. O630p
Bompoc 9
TexkcT Bompoca
Cucmemamu3suposannsle nepevyHu aAPXUGHLIX (OHO08 ¢ UX XAPAKMEPUCMUKAMU,
cooepicam XapaKmepucmuku Uau Kpamikue Ccee0eHus 00 apxXueHvlX (onoax 6
CUCIEeMamUu3uPOBAHHOM NOpPAOKe, OHU RNPEOHA3HAaAYeHbl O 00ulez0 03HAKOMIAEHUA C
COCmMagom u cooeprcanuem onoos apxueos
Bri6epute 0/1uH OTBET:
a. Ykasarenb
b. Omuce nen
c. Karanor
d. [TyreBoautens
Bompoc 10
TekcT Bompoca
Komnnexkc nekmponnslx cnpagounuxkos (0aza OAHHLIX ORUCAHUIL OOKYMEHMO0G),
npPeoHa3HaueHHbIX 014 IPHEeKmueHo20 NOUCKA ApXUEHBIX OOKYMEHM 08 U UHOpmayuu
Bribepute o/1uH OTBET:



a. DJIEKTPOHHBIE CIIPABOYHBIE KAPTOTEKH
b. rumepTeKkcTOBBI CIPaBOYHUK, pa3MelIeHHbIH B IHTepHETE
¢. H(POPMAIMOHHO-TIOMCKOBAsI CUCTEMA

d. aBTOMaTH3MPOBAHHBIA HAYYHO-CIIPABOYHBIH armapaT apXuBa

Cemecmp usyuenun 3
PA3JIEJI 1. Ucnosib30BaHue JOKYMEHTOB ApXuBHOIo (ponaa P@

A3 1 (3 cem)
[onbe3ysick 06pa3oM, COCTaBUTh apXHMBHYIO CIIPABKY. (00Opa3el] mpuiaraeTcs)

Tect k pazneny 1 (3 cem) /
Bomnpoc 1
TekcT Bompoca
Ilpeoocmaenenue  apxueom  0€3603Me30HO WU 603ME30HO  NOIL306AMENI0
ungopmayuonnvix yciye u UHGOPMAUUOHHBIX NPOOYKMOE O YOO0GINEMEOPEHUA €20
ungopmayuonnvix nompedonocmeit  IMo
Bri6epute 0/1uH OTBET:
a. UCTIOJIb30BaHUE ApXUBHBIX TOKYMEHTOB B CPEICTBaX MacCOBOW MH(OpMAITHH
b. ucnosp30BaHNE APXUBHBIX TOKYMEHTOB
c. nHhOpMAaIIMOHHOE ObOecreueHre MoIb30BaTeNieil B COOTBETCTBUU C WX 3alpocamu, a
TaKKe B MHUITMATUBHOM TIOPSIJIKE
d. ycnyru apxuBa Ha TOTOBOPHOM OCHOBE
Bomnpoc 2
TekcT Bompoca
3anpocusl, nocmynaiwoujue é apxuest, NOOPA30ENAIOMCA HA:
BriGepute ouH OTBET:
a. Omorpaduueckue 3arnpockl, TEeMaTUYECKHE, 3alIPOCHl COLMATBHO-IIPABOBOT0 XapaKkTepa
b. TeMaTuueckue, reHeaqornyeckue, 3anpochl O MOJTyYEeHUH JIbIOT U KOMIIEHCAun
C. T€HEAJIOTUYECKUE; 3aIPOCHI, CBSI3aHHbBIE C COI[UANIbHOM 3aIIUTON rpakKIaH
d. TemaTHuecKue, TeHearornueckre, 3arpochl COIMAIBLHO-TIPABOBOTO XapaKTepa
Bompoc 3
TekcT Bompoca
3anpocel 0 npedocmagiieHuu UHGoOpmayuu, HeoOX00UMOI O YCMAHO8EHUs POOCHéd,
POOCMBEHHbIX c6A3ell 08yX uiu 0ojee Uy, UCMOPUU CeMbU, pPOOd, UCHOJIHAEMble HA
603Me30HOIl OCHOGE
Bri6epute o/1uH OTBET:
a. 3aMpOCHl COLIUATBLHO-TIPABOBOTO XapaKTepa
b. 3ampocel, cBsI3aHHBIE C COLMATBHOMN 3aIlIUTON TpaskIaH
c. buorpaduyaeckue 3arpochl
d. reHeanoruveckue 3anpochl
Bompoc 4
Tekcr Bompoca
JloKkymenm apxuea, cocmaeieHHbll HA O1AHKE apXUEa, UMEIOUWLUTL IOPUOUYECKYIO CUTLY U
cooepircauwyuii. OOKyMEHMHYI0 UHPOPMAUUIO 0 npeomeme 3anpoca ¢ YKa3aHuem apXueéHblx
wugpoe u Homepos TUCMO8 eOUHUY, XPAHEHUA MeX aAPXUBHBIX OOKYMEHMO08, HAd OCHOBAHUU
KOmopbulx OHa cocmaegiena
BriGepute oIuH OTBET:
a. apxXvBHas CIpaBKa
b. apxuBHast BBITTUCKA
C. apXUBHAsl KOTUS
d. TemaTHueckas moa0OpKa KOMUI apXUBHBIX TOKYMEHTOB



Bomnpoc 5
TekcT Bompoca
Jocnoeno eocnpou3zeooauians mexkcm apxueHo20 OOKYMEHmA KORUA C YKA3aHUeMm
apxXueH020 wWupa u HOMepos NUCMOE eOUHUUbl XPAHEHUSA, 3A6EPEHHAA 8 YCMAHOE1EeHHOM
nopaoke
Buvibepume ooun omeem:
a. apXUBHAsl BBIIIUCKA
b. TemaTuueckas nog00pKa KON apXUBHBIX JTOKYMEHTOB
C. apXUBHasl KOIHUS
d. apxuBHas cupaBka
Bomnpoc 6
TekcT Bompoca
Jlokymenm apxuea, cocmaeieHHblll HaA ONAHKe aApXueda, 00C106HO 80CHPOU3EO0AULUIL
Yyacmo meKkcma apxXueHo20 OOKyMeHmd, OMHOCAUWUIICA K ONPe0e1eHHOMY (akmy, codvimuio,

AUUY, C YKA3AHUEM APXUGHOZ0 WUPPaA U HOMEPOE TUCH 06 eOUHUNbL XPAHEHUSA
Br16epute 0/1uH OTBET:

a. "HOPMAIIMOHHOE TTUCEMO
b. TemaTrdeckas moaOOpKa KON apXUBHBIX JOKYMEHTOB
C. apXWBHAas BBITTHCKA
d. apxuBHas cupaBka
Bompoc 7
TekcT Bompoca
Hcnonnenue maxozo 3anpoca ocyuwiecmenaemcsa Ha 6e3603Me30H0Il 0CHOge
Buvibepume ooun omeem:
a. TeMaTU4ecKue, reHeaJlornyecKue
b. TeMaTuueckue, reHeaqorn4eckue, 3anpochl O MOJTyYEeHUH JIbIOT U KOMIIEHCAui
C. TeHEaJIOTUYECKHE; 3aIPOChl, CBA3aHHbBIE C COIIMANILHOM 3aIUTOM rpakKIaH
d. TemaTHueckue, 3apockl COIMATLHO-TIPABOBOTO XapaKTepa
Bomnpoc 8
TekcT Bompoca
Ykaostcume neeepnutii sapuanm: «@opmvl nyénukayuu apxusHvix 00OKyMeHmoas: ...
Buvibepume ooun omeem:
a. myOiMKaus Ha TUIEHOYHBIX HOCUTENSX
b. anekrpoHHas
C. nooH10Basi, TeMaTU4ecKas
d. meuarnas
Bompoc 9
TexkcT Bompoca
Apxuenvle 0OKymeHmul 8b10AI0MCA U3 APXUGOXPAHUIUWLA HA CPOK: 00 00HO20 MeCAUA -
nonv3oeamenam 6 UUMAIbHBIL 341 U pAdOmHUKaAM apxuea (Kpome 0cob60 UEHHbIX
O0OKYMEHM 08, 6bl0AGAeMblX HA CPOK He 0ojee 08yxX Heodelb); 00 mpex MmecAues -

¢onoooopazoeamenam; cyoeoHviM, NPACOOXPAHUMENbHBIM U UHBIM YHOTHOMOYEHHHIM
opeanam

Bri6epute 0/1uH OTBET:
a. 1o 1 roma
b. 10 mATH MecsIeB
C. J10 IIECTH MECSIIEB
d. o 1,5 roga
Bompoc 10
TekcT Bompoca
Ykasrcume eepnoe ymeepowcoenue: «Cpoxk ucnonnenusn 3anpocoé cOyuanbHO-nPpago6o2o
xapakmepa 2paxcoOan u OpeaHu3auyuil N0 MAmMepuaniam apxuea He 00axceH npeeviuiamo ??



OHell co Oua pezucmpayuu oopawienusn. Ilpu cnoxcnvlx 3anpocax cpoKk moxcem 0Ovimo
npooieH, Ho He 0o1ee uem na 22 Oneil ¢ 00A3amenbHbIM Y6e0OMACHUEM 00 IMOM 3AAGUMETIA)
Bribepure ouH OTBET:
a.30u 45
b. 20 pabounx aHew
c. 30
d.10m 18

PA3/IEJI 2. MeHezKMeHT B apXuBax

JAM3 2 (3 cem)

CocTtaBpTe JIOJDKHOCTHYIO HHCTPYKLHIO apXUBHUCTa, padoTarouero B cioyxoe
JIETIOTIPOU3BOICTBA KPYITHOTO TPEANpUATHS. B  opraHM3anuy HECKOJIBKO CTPYKTYPHBIX
MOJIpa3/ieieHnii, B KOTOPBIX (DOPMHUPYIOTCS apXHWBHBIC JieNa JUIsl JOJITOBPEMEHHOTO XpaHECHHS.
[IpennpusiTiie pacnoyiaraeT OTACIFHBIM apXWBOTIOMEIIEHHEM, HO HE OPraHM30Bal0 apXUB Kak
CaMOCTOSITEIIEHOE CTPYKTYPHOE TIOIpa3/IeIeHHE.

JIoTKHOCTHAS! HHCTPYKIHS 00s13aTeIbHO TOJDKHA COJIEPKATh CIEIYIONINE Pa3IeIbl:

[. O0mue noynoKeHus.

II. JlIomxHOCTHBIE 00S3aHHOCTH.

III. TIpaBa.

IV. OTBETCTBEHHOCTD.

V. B3anMooTHOLIEHHUS.

* Tect k pasgeay 2 (3 cem) /
Bomnpoc 1
TekcT Bompoca
Ykaortcume numinee: « @ynxkyuu meneorxncmenma coznacno E.B. Anekceesoii: ...
BriGepute ouH OTBET:
a. TpUMEHEHHE creuu(pUUecKux TEXHOJOTUH, HalleJeHHBIX Ha pa3BUTHE apXUBa,
WHHOBAIUH
b. mabnuk punenniHc
C. OpraHu3aius, IporHO3UPOBaHNUE, MNIAHUPOBAHUE
d. koopauHanus, paboTa ¢ NepcoHaNIOM, MAPKETHUHT
Bomnpoc 2
TexkcT Bompoca
Kak ykazvieaem T.B. Conoevesa, 6 (QyHKuuoHupoeanuu apxueos opzaHu3ayuil
cyugecmeayem MHOMCECm 80 YNPpaesieHuecKux npoonem: no0oop nepconana; Momusauus mpyoa
apxueucmos; KOHmMpoOiv 3a 0eAmenbHOCMbI0 apxXuea; onaama mpyoa u uHancuposanue
apxuea 6 uenom; ...
Bri6epute o/1uH OTBET:
a. paboTa 3KCTIepTHOM KOMUCCUU
b. opranuzanus paboT ¢ moapa3aeIeHUIMU
C. mpoleaypa nepeiayu Ael Ha JOJTOBPEMEHHOE XpaHEHHE
d. dopmupoBanue u oopmieHue nen
Bompoc 3
Tekcr Bompoca
Bepno nu  ymeepicoenue: «Heomvemnemou  cocmaenawuwieit  op2aHuzayuu
0esmenbHOCmU IM020 NOOPA30eeHUsA AGNACMCA HOPMAMUBHO-MemoduuecKkoe obecneuenue
padomul apxuea (20cyoapcmeeHHbvle U 6€00OMCHIGEHHbIE HOPMAMUGHbIE OOKYMEHMmbl U
aumepamypa no apxXueHomy 0esuy, papadomannan 10KAJ1bHAA HOpMAmueHas oaza)»?
Bribepute o/1uH OTBET:
a. 9T0 TpeboBaHUE HE 00sI3aTEIILHO



b. BepHO

C. HE BEpPHO

d. cornacen 4acTU4HO
Bomnpoc 4
TekcT Bompoca

Opzanuszayuro apxueHoil 00padbomKu 00KyMeHmMo8 Ha NPEeOnPUAMUYU PeAMEHMUDPYIOn
Br16epute 0/1uH OTBET:

a. ycTaB, MOJIOXKEHUE 00 apXuBe, JOKHOCTHBIC HHCTPYKIIMK PAOOTHUKOB apXHBa U JPYTUX
MO JIpa3IeICHU I

b. ycTaB, 1OJIKHOCTHBIE HHCTPYKIIUU paOOTHUKOB apXuBa U APYrUX MOApa3IeIeHUN

C. TOJIOKEHHE 00 apXuBe, JIOJDKHOCTHBIE HHCTPYKIIMHA PAOOTHUKOB apXUBa

d. ycras, noJyioxeHue o0 apxuBe, T0JDKHOCTHbIE MHCTPYKLUN PaOOTHUKOB apXHUBa
Bomnpoc 5

TekcT Bompoca

Bepno nu ymeepycoenue: «llnanuposanue pabomul apxuea npeonpuamus 6e0emcs Ha
npeocmoawuii 200, Maxyice MOYm pazpadamvléamvpca U NEPCHEeKMUGHbIE NPOZPAMMBL
pabomul. Pazpabomka npoekma niana apxuea npeonpuamus 00JHCHA Oblmb 3a6epuieHa K

Hauany 3aK10YUMenbHO20 MeCAYa 200a, RPEOULeCmEyIuLe20 NIAHUPYEMOMY Repuooy»?
Bri6epute 0/1uH OTBET:

a. He BEPHO
b. BepHO
c. 9T0 TpeboBaHME HE 00s13aTETHLHO
d. corylacen 4aCTUIHO
Bomnpoc 6
TekcT Bompoca
Omuemut 0 pabome apxuea nPeonPUAMUIA COCMABNAIOMCA 3d
BriGepute ouH OTBET:
a. MoJIyroaue, iBa rojaa
b. Tpu Mecsa, roa
C. roJi, MOJYroue, KBapTal
d. B KOHIIE KaXJIOTO rojia
Bomnpoc 7
TekcT Bompoca

Cmumynuposanue K 6blnOJHEHUI) NOCMAGIEHHOU 3a0a4yu Haubdolee NOAHO, MOYHO,
Obicmpo;  yoepiycanue nepconana; NoOOYyHcoOeHue Ha camopazeumue, MeEOPYecKuil u
HO6AMOPCKUIl n00X00 K pabome 6 CO80OKYRHOCHU NPEOCMABIAIOM COO0ll

BriGepute 0/1uH OTBET:

a. pelieHue npoodieMbl moadOpa nepcoHana

b. moBeseHKEe, KOTOPOE HAMPABIEHO HA BHICOKHUE PE3YIbTAThI
C. MOJIUTUKY MOTHBAIIUU TIEPCOHANA

d. nenu MoTHBAIIMHU [IEPCOHANA apXUBa

Bompoc 8

Tekcr Bompoca

Ykancume nuwnee: «B 3aeucumocmu om cocmasea OOKymMeHmauyuu 6 Op2AHU3AUUU
MOZym c030a6amuvca cinedyouue uobl ApxXueoe: ...

BriGepute 0/1uH OTBET:

a. HAyYHO-TEXHUYECKUN apXuB, ayIMOBU3YAILHBIN apXUB

b. apXuB TOKyMEHTAIIUU Ha 3JIEKTPOHHBIX HOCUTEIAX

C. apXUB YIPABIECHYECKOU IOKyMEHTALIMU

d. apxuB gen, coaepKalux MaTepralbHbIe [IEHHOCTH

Bomnpoc 9

TekcT Bompoca

Ykasrcume eepuutii nopsaook pazoenoe 0013cHOCMHOI UHCMPYKYUU PAOOMHUKA apXU8a:



Bribepure ouH OTBET:
a. O6uwme nonoxenus, @ynkuuu, JlomkaoctHeie 00s3aHHOCTH, [IpaBa, OTBETCTBEHHOCTH,
Onenka paboTel, BzaumMooTHOIICHN S
b. O6ume nonoxenus, Pynkuuu, JlomwkHocTHBIE 00s13aHHOCTH, [IpaBa, OTBETCTBEHHOCTb,
B3aumooTtHomenus, OueHka padboTsl
c¢. Obmme nonoxenwus, Jlomknoctueie 00s13anHocTH, OyHKkuun, [IpaBa, OTBETCTBEHHOCTb,
BsaumooTtHomenus, OueHnka padboTsl
d. O6mme nonoxenus, @ynkiuu, JJowkHOCTHBIE 00s13aHHOCTH, OTBETCTBEHHOCTH, [IpaBa,
B3aumooTtHomenus, OueHka padboTsl
Bormpoc 10
TekcT Bompoca
B oonoxcnocmuvie oodazannocmu  Imo20 CcOmpyoOHUKa 6xo0um pyKo8OOCHME0 NO
Op2aHU3AUUU U 86€0EHUIO APXUBHO20 0e1a HA NPEONPUAMUL, 8 YUPeHCOeHUU, Opeanu3ayuu?
Br16epute 0/1uH OTBET:
a. KoAupUKaTop
b. apxuBucr
C. 3aBEIYIOIINI apXUBOM
d. apxuBapuyc

PA3JIEJI 3. Undgopmaru3anus apXuBHOIO /1eJ1a

* Tect x pazneny 3 (3 cem) /
Bomnpoc 1
TekcT Bompoca
Ilpouecc ycoeepuiencmeoeanus mexHoI02Ull 00PAOOMKU APXUBHBIX OOKYMEHM 08
nymem 6HeOpeHUsA € apxueHoe 0e10 meopemudeckux U NPUKIAOHbIX pa3padomox
uHgopmamurku, a maxiice UCnoOIb306AHUA 8 padome aApxueo8 KOMRbIOMEPHOU MEXHUKU U
nPOZPAMMHO20 0OecheueHus  IMo
BriGepute ouH OTBET:
a. Kommnbrotepuzanus u nHGopMaTH3aIUs apXUBHOTO JeNa
b. MadopmaTuzanus apxuBHOTO Jeiia
c. MexaHu3anus 1 aBToMaTH3aIUs ApXUBHOTO JIENa
d. ABTomaruzanus u nH(pOpMaTHU3aLIUI APXUBHOTO Jieja
Bomnpoc 2
TekcT Bompoca
Kakoui sman aemomamuszayuu apxueHozo 0ena Ovli C6A3AH He CMOAbKO C pA3eumuem
MexXHUUecK020 U RPOZPAMMHO20 0OecneueHus, NPUMEHAEMO20 8 APXUBAX, CKOJIbKO C OYPHbIM
pazeumuem UH@GOpMaAmMuKu 8 Hawieil cmpane U ee GIUAHUEM HA UCHMOPUYECKYI0 HAYKY U
apxueoseoenue?
BriGepute 0/1uH OTBET:
a. nepuoj ¢ koHua XIX B. 1o 1950-x rr.
b. mepuoa 2000 — 2010-x rr.
C. mepuoj BTopoit nosoBUHbI 1970-x rr. — nepBoii nogoBuHbl 1990-x rr.
d. mepuop ¢ 1950-x 1o nepBoit monoBuHs! 1970-X rT.
Bompoc 3
Tekcr Bompoca
dmom man 0bi1 6pemenem HAKONIAEHUA IMNUPUYLECKOZ0 ONbLIMA 6 001aCMU CO30AHUS
JIOKAIbHBIX U MENCAPXUGHBIX AGMOMAMUIUPOCAHHBIX UHPOPMAUUOHHO-NOUCKOBHIX CUCHIEM
— AHIIC u agmomamu3uposannvix cucmem o0padbomkKu uzodpaxcenuil 0na pecmaspayuu
0okymenmoe (ACOH3)
Bribepute o/1uH OTBET:
a. nepuoy ¢ koHua XIX B. 10 1950-x rr.
b. mepuon ¢ 1950-x 1o nepBoii nosoBuHbl 1970-X TT.



c. mepuoa 2000 — 2010-x rr.
d. mepuox Bropoit monosunbl 1970-X rT. — TMepBoii monoBUHbI 1980-x TT.
Bomnpoc 4
TekcT Bompoca
Ykaotcume mnegepnoe ymeeporcoenue: «Ilenamu aemomamuzayuu padomuvl apxuea
AenawOmcea: ...
Br16epute 0/1uH OTBET:
a. n30aBIIeHUE TPy/Ia APXUBKCTA OT PYTUHHBIX OTIepaIuit
b. NoBBIIIIEHNE UCTIOIHUTENHCKOU JTUCIUTIITUHBI
c. H(POPMAIMOHHO-CIIPaBOYHAs paboTa
d. moBbIIIEHHE TOYHOCTH U OTIEPATUBHOCTH Y4€Ta JIOKYMEHTOB B apXHBE
Bomnpoc 5
TekcT Bompoca
K oovexmam ungopmamuszayuu padomel 20cyoapcmeeHno20 apxuea u apxuea
yupexcoenus (6e00MCmeeHH020) He OMHOCAMCA:
Br16epute 0/1uH OTBET:
a. aHayn3 YQPEKTUBHOCTH U UHTEHCUBHOCTH UCTIOJIB30BAHUS IOKYMEHTOB
b. KOMIIJIEKTOBaHHE apXHBa M SKCTIEPTU3a IIEHHOCTH JIOKYMEHTOB
C. KOHTPOJIb 3 JEJIOMPOU3BOJICTBOM
d. cozmanue u BeneHrne nHMOPMAITMOHHO-TIOUCKOBBIX apXUBHBIX CIIPABOYHUKOB
Bomnpoc 6
TekcT Bompoca
['maBHBIC 1E€NTM, TPUHOHWMOB W TPHOPUTETHI PAOOTHI ApPXMBOB W OPTaHOB YIIPaBJICHUS
apxXueHvIiM Oenom 6 odaacmu ungopmamusayuu, a Maxxice OCHOGHble HANPAGIEHUA UX
deamenvHocmu 6 ImMou cghepe onpeoensiem
BriGepute ouH OTBET:
a. OcHoBbI 3aK0oHOMaTenbcTBA Poccuiickoit denepanmu 06 ApxuBHom onne Poccutickoi
®denepanuu U apxuBax, yrBepxkaeHbsl CoBeroM Denepannn B 2005 T.
b. 3axon Poccuiickoit Penepanun «O0 wuHGOpManuu, WHPOPMATH3ANUU M 3AIIATE
nHpopmarum» ot 27 urosst 2006 roma Ne 149-D3
c. Ilporpamma wunbopmaruzauuu  DenepaqbHOTO  apXMBHOIO  areHTCTBa U
MOJIB€IOMCTBEHHBIX eMy yupexaenuit Ha 2011-2020 rr.
d. Konnenuust undopmaruszammu apxuBHoro aena Poccum, yrBepxzaena PocapxuBom B
1995 r.
Bomnpoc 7
TexkcT Bompoca
Kakoe obecneuenue apxugnvix 6a3 OaAHHbBIX, CO2IACHO OOKYMEHMY, YKA3AHHOMY @bluie,
eéKn0Yaem 6 ceba PpasHooOpa3Hble A3BIKOGbIE CPEOCMmEA NpPeocmasieHuss OaAHHBIX
(knaccughukamoput, cnosapu, meszaypycot u m.o.)?
BriGepute 0/1uH OTBET:
a. CEMaHTUYECKOe
b. nuHTBHCTHYECKOE
C. peueBoe
d. ¢unonoruueckoe
Bompoc 8
Tekcr Bompoca
B 1990-¢ 2. 6 P® 3axono0amenvHbimMu U HOPMAMUGHBIMU AKMAMU ObL10 66€0€HO 6
Oeiicmeue 0onee ?? ompacnesvix AGMOMAMUUPOBAHHBIX CUCHEM O0€/10NPOU3600CHEa U
OOKyMeHmayuu, co30auux O0ZpOMHbIE MACCUBHL MAWUHOYUMAEMBIX (INEKMPOHHDIX)
O00OKYMEHmM08:
Bribepute o/1uH OTBET:
a. 20
b. 40



c. 10
d. 30
Bomnpoc 9
TekcT Bompoca
Jlannasa Kkomnanus pazpadbomana npozpamMmHblil Komniaexc «Apxuentii pono»?
Bribepure ouH OTBET:
a. «DNeKTPOHHBIE O(UCHBIE CUCTEMBI»
b. «DnexTpoHHbI ApXUB»
c. <EBOPAT-/IokyMeHTOO00pOT
d. Cognitive Technologies, Ltd.
Bomnpoc 10
TekcT Bompoca
K kaxomy muny ob6opyooeanua omnocumca annapam na puc.1?
puc. 1 anmapara
Br16epute 0/1uH OTBET:
a. ckanep CKAMAKC 5000
b. yHHBepcaJbHBIA CKaHep i1 OepekKHOTr0 OECKOHTAKTHOTO CKAHHPOBAHMS JHOOBIX
cOpoIIIOpOBaHHBIX KHUT U Nanok - [Inanerapusiii ckanep DJIAP I1nanCkan Penpo
c. ckanep CKAMAKC 3000/2000
d. KoMIUIeKCHI BBICOKOKaueCTBEHHOTo ckanupoBanus [layspCkan-/]

KypcoBast pabora BBINOJHSETCS OOYYaIOMIMMCS CaMOCTOSITENIBHO IOJI PYKOBOJICTBOM
npenoaaBatensi. [Ipu BBITIOTHEHHH KypCcOBOM pabOThI OOydYarOIIMIICS TOJDKEH IOKa3aTh CBOE
yMeHHe paboTaThb ¢ HOPMATUBHBIM MAaTE€pPHAIOM U JPYTMMH JUTEPAaTypHBIMU HUCTOYHHKAMH, a
TakkKe BO3MOXKHOCTh CHCTEMAaTH3MPOBAaTh U AaHAJIU3UPOBaTh (PaKTHUECKUH MaTepuanl u
CaMOCTOSITEIbHO TBOPUYECKH €0 OCMBICIUBATD.

B navane u3ydeHUs NUCUUIUIMHBI MpEnoJaBaTeNb MpearaeT oOydaromuMcs Ha BBIOOD
MepevYeHb TeM KYpPCOBBIX padoT. OOyJaronuics camMOCTOSTEIBLHO BBIOMpAET TEMY KYpCOBOM
pabotel. CoBmaseHue TeM KypCOBBIX pabOT y CTYIEHTOB OJHON y4eOHOW Trpymnmbel He
JOTyCKaeTcsl. YTBEPKACHUE TEM KYypCOBBIX pabOT MPOBOAMTCA €XKEroJHO Ha 3acellaHuu
Kadeapsl.

[Tocne BbIOOpa TeMbl mpenoaaBarenb (GOpPMYIHUpPYET 3aJaHHE MO KypcoBOM paboTe u
PEKOMEHYET MepedyeHb JIUTEPATYyphl /Ul €€ BBINOIHEHUS. VICKIIIOUUTENIbHO BaXKHBIM SIBJISETCS
UCI0JIb30BaHNE MHGOPMAIMOHHBIX HCTOYHHKOB, a UMEHHO cucTeMbl «MHTepHeT», 4To aacT
BO3MOXHOCTB 00y4aronumcs 60ee MoJIHO U3JI0KUTh MaTepHal 1Mo BEIOpaHHON UM TeMe.

B mpomecce Hamucanus KypcoBOM paOOThl OOydarouuiicss JOJDKeH pa3o0parbes B
TEOPETUYECKUX BOIPOCaX U30PAHHON TEMBbI, CAMOCTOSATEIHHO MTPOAHATH3UPOBATH TPAKTHUECKUN
MaTepuai, pazoopaTh 1 000CHOBATH MPAKTUYECKUE MPEATOKEHUS.

[IpenonaBatenb, mpoBepHB pabOTy, MOKET BO3BPATUTh €€ s JAOpabOTKU BMECTE C
MUCbMEHHBIMU 3aMeuaHusiMu. CTyIAEHT [OJDKEH YCTPaHUTh TOJNy4YeHHbIE 3aMeuyaHus B
YCTaHOBJICHHBIN CPOK, TIOCIIE Yero paboTa OKOHYATENbHO OLIEHUBACTCS.

KypcoBas pabota nomkHa ObITh odopmieHa B cootBercTBuu ¢ CMK-O-CMI'TY-42-09
«KypcoBoii mpoekt (paboTa): CTpyKTypa, cOJepkaHue, OOIlue MpaBuUia BBIOIHEHUS U
o(OpMIICHUSD.

ITpumepHbIil epedeHb TeM KypCOBBIX pabOT U pUMep 3a/1aHus NPEJICTaBIICHbI B pa3zene 7
«O1eHOYHbIE CPe/ICTBA JUIS TPOBEACHUS POMEXYTOUHOM aTTeCTaLlun.



dopma npunoxKeHus 2

OueHoYHBIE CPEACTBA

Kon
WHOUKAaTOpa

NuaukaTtop 10CTUXECHUS
KOMIIETEHIINU

OneHouHBIE CpeICTBA

YK-6: CniocoGeH ynpapJisiTb CBOMM BpeMeHeM, BLICTPAaUBATh M Peajin30BbIBATH
TPAEKTOPHIO CAMOPA3BUTHSI HA OCHOBE NPHHIIUIIOB 00pAa30BaHuUs B TeYeHHeE BCeil KU3HU

YK-6.1:

lcrionp3yeT HHCTPYMEHTHI U
METOIbI yIpaBJICHUS
BPEMEHEM IIPU BBIIOJTHCHUH]
KOHKPETHBIX 3aj1a4,
[MPOEKTOB, TPHU JIOCTHKEHUY]
MOCTaBJICHHBIX IIEJICH

[IpounTaiite «HopMbl BpeMeHH Ha pabOThI U YCIYTH,
BBITIOJIHSIEMBIE ~ TOCYIAPCTBEHHBIMH  apXHUBaMM»»
(BHUMJAL 2007 T. URL:
https://docs.cntd.ru/document/902091655) u
OTBETHTE Ha BOMPOCHI:

1. KaxoBbl POJOKUTEIHHOCTh
HENpepbhIBHOW pabOThl Ha KOMIBIOTEPE U BpeMs
nepepsiBa?

2. KakoBbl HOpMBI BpeMeHH Ha PabOTHI
[0 PalMOHAILHOMY pa3MELIEHUI0 JOKYMEHTOB U
YIY4LUIEHUIO UX (PU3HUECKOTO COCTOSHUA?

3. KakoBsl ~ HOpMBI ~ BpeMeHH
00€eCTIBIITUBaHNE CTEUTAKEH, KOpoOOK U aen?

4. KakoBbl  HOpPMBI ~ BpeMEHH
Ne3MH(PEKIIUIO TOKYMEHTOB

5. KakoBbl  HOpMBI ~ BpeMeHH
KapTOHUPOBAHME U EPEKApPTOHUPOBAHUE Je?
KonTpoasHnas padora
Kontposbnas padota ( 2 cem)
3amanne 2. OOecnedeHUE COXPAHHOCTH ApPXUBHBIX
JOKYMEHTOB
CxemaTH4HO n300pa3uTh pasMmerienue
000py/I0BaHUs B MOMEIICHUN apXMBOXPAHUJIMILA B
15 M2 ¢ yderom TpeboBaHMiI Oe30MacHOCTH U
TEMIIEPATYPHO-BIKHOCTHBIX 0COOEHHOCTEMH
XpaHEHUs JOKYMEHTOB Ha OyMa)>KHOM HOCHTEJIE.
[IpenocTaBUTH PUCYHOK Ha MPOBEPKY.

Ha

Ha

Ha

VK-6.2:

Onpenensier  NPUOPUTETHI
COOCTBEHHOU NEesATENbHOCTH,
ITUYHOCTHOTO Pa3BUTHS U]
npodeccuoHansHOro pocTa

IIpumepHBbIii NepevYeHb TeM KYypPCOBBIX PadoT:

4. AHanu3 HCMNOJHEHUS COLHAIBLHO-TIPABOBBIX
3alIpoOCOB 3a TMOCHeAHUE TpH roaa (Ha MpuMeEpe
KOHKPETHOTO apXHBa).

5. Opranu3zanus A10CTyna K apXUBHBIM JOKyMEHTaM U
JOKYMEHTHOM nHpopManumy, COJIepIKaIM
MepCcoOHANbHBIE JaHHbIE (HAa MpHUMEpe KOHKPETHOTO
apxuBa).

10. Ocobennoct KJIMMAaTOJIOTHYECKOT'O
obecreyeHnsT COXPAaHHOCTH ApPXUBHBIX JOKYMEHTOB
Ha TeppuTtopun YensOMHCKOM 06IacTH.

11. Ocobennoctu KJIMMAaTOJIOTHYECKOTO
obecrnevyeHnsi COXpaHHOCTH apXUBHBIX JOKYMEHTOB B
YUpEKJIEHUSIX . MarHuTOropcka.

12. TlpuMeHeHHE COBpPEMEHHBIX TEXHOJIOTHH MpHU
pecTaBpallii apXUBHBIX JOKYMEHTOB (Ha MpUMeEpe
KOHKPETHOTO apXuBa).



https://docs.cntd.ru/document/902091655

Kon
HHOUKATOpa

Nupukatop 10CTUXEHUS
KOMIIETEHIIUH

OneHouHBIE CpeCTBA

39. Dkcmeptuza  LEHHOCTHM  JOKYMEHTOB U
KOMIUIeKTOBaHWe ApxuBHOro Qonma Poccuiickoit
®denepauuu.

40. DkcnepTusa LIEHHOCTHU JOKYMEHTOB
COBPEMEHHBIX YUPEXKICHUM, OpraHu3anui,
OpeInpuUsITUi (Ha IpuMepe KOHKPETHOTO apXuBa).

VK-6.3:

O1eHHBaeT
[PBIHKA
[TpET0KEHUS
00pa30BaTENIbHBIX YCIIYT IS
BBICTPAUBAHUS TPACKTOPHH
COOCTBEHHOTO
MpodeCcCHOHATEHOTO POCTa

TpeboBaHMS
Tpyna 51

IIpumepHbIii nepeyeHb TeM KYPCOBBIX padoT:

4. AHamu3 UCHOJHEHUS COLHUAaIbHO-IIPABOBBIX
3alpocoB 3a TOCJIETHHE TpU ToAa (Ha TpuMepe
KOHKPETHOTO apXHBa).

5. OpraHu3zamnus 10cTyma K apXUBHBIM JJOKYMEHTaM H
JOKYMEHTHOH UHpOpMaInH, COJIep KAITAM
NepCOHATbHBIE JTaHHBIE (HAa TPUMEpPE KOHKPETHOTO

apxuBa).

21. TIlomatme o0 HOpMHpOBaHWU pabOT B
rOCy/IapCTBEHHOM apXMBE.

22. TloHatne O XO3SAMCTBEHHON JEATEIHLHOCTH

TOCYJapCTBEHHOTO apXWBa B YCIOBHUSX PBIHOYHOM
SKOHOMHUKH.

23.  Opraauzanus
JIOTOBOPHOM OCHOBE.
24. MapkeTuHT HH()OPMAITMOHHBIX TOBAPOB U YCIIYT H
€ro MECTO B XO3SMCTBEHHOM AESITEILHOCTH apXUBa.
25. Tlouck MOTEHITHATBHBIX TOTPEOUTENIEH apXUBHOM
uHpopmaruy, OopraHu3arus peKIIaMBbl
WH()OPMAITMOHHBIX TOBAPOB U YCIIYT.

26. Hcnonb3oBaHue pe3ylabTaTOB AKOHOMHYECKOTO
aHajgM3a JeATEIbHOCTH TOCYIapCTBEHHOTO apXuBa
JUTsI COBEPIIICHCTBOBAHMS PabOThI apXuBa

JCATCIIBHOCTH apxuBa Ha

YK-7: Cnoc

00€eH MoIePKUBATH JOJKHbIH yPOBeHb (PU3MYECKO MOATOTOBJIEHHOCTH JIs

o0ecrevyeHusi MOJHONEHHON CONUAIbHOM U MPOodecCHOHAIBLHOM 1eSITeJIbHOCTH

VK-7.1:

Brioupaet
3II0pOBBhECOCPETAONIHEC
TEXHOJIOTUU IS
MOJUICP)KaHUSI  3JI0POBOTO
o0pa3a JKU3HH C Yy4eTOM|
(bH3MOTOTHIECKUX
0COOEHHOCTEeH OopraHusma u
yCIOBUI peanuzanuu
npodeccuoHanbHOM
e TeTbHOCTH

Ipomoskure ¢Ppasy: «B coorBercTBHH ¢
aecTByromuvMu B P@® Hopmamu Tpyaa B obJiacTu
ApPXMBHOIO JaeJia, IJI0IIAJb noMeIeHus,
Bbl/leJIsieMasi MO0 KaOMHeThl 1JIs1 PYKOBOAUTeEICH
CTPYKTYPHBIX NOApAa3ieJleHUuil apXuBa, A0JKHA
ObLITH He MEHee...»

100 kB.M.

10 kB.M.

4 KB.M.

2 KB. M.

Tect 2

Bompoc 24

TekcT Bompoca

B apxuBoxpaHunuile apXWBHBIX JOKYMEHTOB Ha
OyMaXHOW OCHOBE, OOOPYJIOBAHHOM CHCTEMaMH
KOHJIMIIMOHUPOBAHUSI ~ BO3AyXa, MOJACPKUBACTCS
HOPMAaTHBHBIN TEMIIEPATYPHO-BJIA)KHOCTHBIN PEXKUM:
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Bribepure ouH OTBET:

a. temneparypa 17 - 20 °C, oTHOcUTeNbHas
BIIQXKHOCTH Bo3ayxa 40 - 55%

b. Temmeparypa 17 - 19 °C, oTHOcHUTeIbHAS
BIIQXKHOCTH Bo3ayxa 50 - 55%

c. temneparypa 17 - 18 °C, oTHocuTenbHas
BJIaKHOCTH Bo3yxa 50 - 60%

d. Ttemmeparypa 18 - 19 °C, orHOcuTenbHas
BJIAXKHOCTH Bo3ayxa 50 - 55%
Bompoc 19
TekcT Bompoca
Bricora apXUBOXpPaHWINILA 3aBUCUT oT

TE€XHOJIOTMYECKOT0 O0OpYy/OBaHUs, NMPUHATOrO s
XpaHEHUS apXUBHBIX JTOKYMEHTOB, HO
Br16epute oiuH OTBET:

a. He MeHee 2,55 M [0 HM3a BBICTYNAKIINX
KOHCTPYKIIMH U, KaK MPaBUJIO, HE BbIIIE 3,5 M.

b. He MmeHee 2,45 M [0 HM3a BBICTYNAOLIUX
KOHCTPYKIIUH U, KaK MpaBuiIo, He Boime 2,50 m.

Cc. He MeHee 2,35 M 10 HM3a BBICTYNAKIINX
KOHCTPYKIIUH U, KaK MPaBUJIO, HE BBIIIE 3 M.

d. He menHee 2,25 M 10 HHU3a BBICTYMAIONINUX
KOHCTPYKIIUH U, KaK MPaBUJIO, HE BBIIIE 4 M.
Bonpoc 14
TekcT Bompoca
He nomyckaercs xpaHeHue (QOHO-, BHUIEO- U
JJEKTPOHHBIX  JIOKYMEHTOB Ha  HOCHUTENAX C
MarHUTHBIM pabOYMM CIIOEM B apXMBOXPaHMIUIIE C
Napa3UTHBIMU IOCTOSIHHBIMM WJIM  TI€PEMEHHBIMU
MAarHUTHBIMH TOJIIMU HAIIPSKEHHOCTBIO
Bri6epute ouH OTBET:

a. 6osiee 300 a/m.

b. 6onee 100 a/m.

c. 6onee 400 a/m.

d. 6onee 200 a/m.
Bompoc 9
TexcT Bompoca
B kaxIoM OTHEIbHOM TIOMELIEHUU CTEJUIAXH U
mKa(bl HyMEpPYIOTCSl CAMOCTOSATEIBHO
Bribepure o/1uH OTBET:

a. cIipaBa HAJIEBO OT BXOJa

b. cieBa HampaBo OT BX0Ja

C. CBEpXY BHU3 CJIEBa HAIIPaBO

d. cHM3Y BBepX cIpaBa HaJIeBO
Bomnpoc 29
TekcT Bompoca
[TapameTrpel  BO3myxa A JOJITOBPEMEHHOIO
xpaHeHus 45 — 65% u +8 - +18 °C orpanuueHs! 1is
Bribepure o1uH OTBET:

a. JOKYMEHTOB Ha MAarHMTHOM JIEHTE€ M JHUCKOBBIX
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HOCHUTEJISAX

b. MOKyMEHTOB Ha KHHOIUICHKE Ha 0€30IMacHo
0e30macHO OCHOBE

C. JOKYMEHTOB Ha KHHOIIJICHKE HA HUTPOOCHOBE

d. GymaxHBIX (HOTOJOKYMEHTOB
Bormpoc 28
TekcT Bompoca
JIOKyMEHT YCTaHOBJIEHHOW (OPMBI, (HUKCUPYIOIINI
NOCTYIUICHNE, BBIOBITHE, KOJHMYECTBO, COCTaB |
COCTOSIHHE apXWBHBIX IOKYyMEHTOB B €IMHHIIAX yUeTa
3TO
Br16epute oiuH OTBET:

a. KHUTA y4yeTa MoCTyIUIeH!# (oHaa

b. y4eTHBIN JOKYMEHT

C. apXHBHasl OTIHChH

d. BHyTpeHHHH y4eTHBIN TOKyMEHT
TekcT Bompoca
Vxaxure smmHee «B  apxmBax  TpOBOASATCS
€/IMHOBPEMEHHBIE TPOBEPKH HAIUYUS U COCTOSHHS
JIOKYMEHTOB €CIIH ...
Bri6epute ouH OTBET:

a. TMpOM30IIa CMEHa 3aBEAYyIOIIero apxuBa HIH
JUIa, OTBETCTBEHHOTO 3a apXWB; JIMKBUAALHUSA WU
peopraHusaius apxusa

b. BBISIBIIACTCS ~ HEOOXOJIMMOCTh  IMPOBEPKHU
OHMOJIOTO-TEXHUYECKOTO COCTOSIHUE JIelT

C. TMPOU3BOJIWIKNCH IEpEeMElIeHUsl JAel B JApYyroe
nomemnieaue; Yl
Bomnpoc 11
TekcT Bompoca
K ¢akropam crapeHus apxXUBHBIX JTOKyMEHTOB
OTHOCATCS
Br16epute o1MH OTBET:

a. TeMmrepaTrypa, CBET, OMOJIOTUYECKUE BPEAUTEINH,
pe3Kre MU3MEHEHUsl YCIOBUU Cpeibl, MEXaHUYECKUe
MOBPEKICHUS U SKOJIOTHSI CPEJIbI

b. cBer, Temmeparypa, BJIAKHOCTb BO3/yXa,
OMOJIOTUYECKHE BpEOUTENH. pPE3KUe U3MEHEHUS
YCIOBHI CPEIbl, SKOJIOT U CPEb

c. OMoJIOrHuYecKre BpeAUTENH, TEMIIEpaTypa, pe3kue
U3MEHEHMsT  YCIOBUM  cpeabl,  MeXaHMYEeCKHue
HOBPEXJICHUS U KOJIOTHSL CPEIbI
Bomnpoc 12
TekcT Bompoca
Kakoif Bua cymku NpoBOAMTCS HPU HHTEHCHUBHOM
BEHTWSIIUM  BO3JyXxa M pa3MEIIeHud Jed B
pa3BEpHYTOM BHJIE HA CTOJIaX U CTeJuIaxax?
Bribepure o1uH OTBET:

a. BEeHTUJISIITUOHHAS CYIIIKa

b. KOHBEKTHBHAs CYIIKa
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WHJIMKaTOpa KOMIIETEHIUU
c. mupdy3noHHas CyliKa
Bormpoc 13
TekcT Bompoca
KonuuecTBo eauHuIl XpaHEHUS] B OMKMCH HE JOJIKHO
MIPEBBIIIATH
Bri6epute oiuH OTBET:
a. 999
b. 10000
c. 9999
d. 100
YK-7.2: [Inanupyer cBoe pabouee u| [IpounTaiite «Hopmbl BpeMeHu Ha paboOTHI U yCIyTH,
CBOOOJIHOE  BpeMs  JUIs| BHIIOJHSIEMBbIE  TOCYAApCTBEHHBIMH  apXHUBaMM»»
ontumansHoro  codetanus] (BHUNUIAJL 2007 T. URL:
busnueckoir U ymcrBeHHoH| https://docs.cntd.ru/document/902091655) u
Harpy3ku ©  00ecredeHHs| OTBETbTE Ha BOTPOCHI:
paboTocrnocoOHOCTH 1. KakoBbl MPOJOTKUTETHHOCTh
HETMPEPHIBHOM pabOThl Ha KOMIBIOTEPE W BpeMs
nepepsia?
2. KakoBbl HOpMBI BpeMeHH Ha PabOTHI
[0 PalMOHATFHOMY pa3MELIEHUI0 JOKYMEHTOB U
YIY4LUIEHUIO UX (PU3HUUECKOTO COCTOSTHUS?
3. KakoBsl ~ HOpMBI ~ BpeMeHM  Ha
00ecTIBIITMBAHNE CTEUTAKEH, KOpoOOK U aen?
4. KakoBsl ~ HOpMBI ~ BpeMeHM  Ha
Je3MH(PEKIINIO TOKYMEHTOB
5. KakoBbl ~ HOpMBI ~ BpeMEHM  Ha
KapTOHUPOBAHKE U EPEKAPTOHUPOBAHUE JIe?
YK-7.3: CoOmromaet | [IpounTaiite «HopMbl BpeMeHU Ha pabOTHI U YCIIYTH,
[pornaraHjupyer HOPMB]| BBITIOJIHSIEMbIE ~ TOCYIApPCTBEHHBIMU  apXHUBaMK»
BnopoBoro o6paza >xu3Hu B (BHUNAJL 2007 r.) u HaiiiuTe OTBETHI HA BOIIPOCHI:
[pa3JIMYHBIX KU3HEHHBbIX| 1. Kakoit ONTUMAaJIbHBIN
CUTYaIUIX u B| TEeMIepaTypHO-BI&KHOCTHBIA ~ PEXUM  JIOJDKEH
npodeccuoHanbHOM NOJAJEPKUBATBCA JUISL  CO3JaHUSA  OJarompUsTHBIX
esITeNIbHOCTH YCIOBUH Tpy/ia B CIIY)KEOHBIX TOMEILIEHUAX apXrBa?

2. KakoBa moimKHa OBITH OCBEUICHHOCTh CIIY>KEOHBIX
MOMENICHUH TP 0OIIIEM OCBEIIICHUH.

3. KakoB 1onmycTUMBbIN YPOBEHb IITyMa B TOMEIIEHUSIX
JUISL YMCTBEHHOM NesITeIbHOCTH paOOTHUKOB apXuBa?

OIIK-1 CnocoGeH npuMeHATh Ha 0a30BOM YpOBHE 3HaHMs MCTOPUYECKUX HAYK MPU pEIICHUHU

3aja4 B cep

€ cBoel mpodeccHoHaNbHON NesITeNbHOCTH;

OIIK-1.1

3HaeT UCTOPHIO y
COBPEMEHHYIO OpPraHU3ALMIO
CHUCTEMBI OPraHoBs|
COCYIapCTBEHHOW BJIACTH Y|
ynpasieHuss B PO, opranos
MECTHOTO CaMOYIIPAaBJICHUS
1 OpraHu3anuin

Hepeqenb TCOPETHYECCKUX BOIMPOCOB K 3a4€TYy:

7. dopMupoBaHHME AapXWBHBIX HMH(OPMAIIMOHHBIX
pecypcoB coBpeMeHHOl Poccuu.

12.Cucrema apXMBHBIX YUPEKICHHH COBPEMEHHOMN
Poccun

18. Oka3zaHue rocyaapCTBEHHBIX U MYHHULIMINIAIbHBIX
yCIyT B 00J1aCTH apXMBHOTO JIENa.
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Ilepeyenb TeopeTnyecKMX BONPOCOB

JIK3aMeHY:

1. ITpaBoBast ocHOBa OpraHu3alliyd apXUBHOTO
nena Poccuiickoit denepannu. Opranbl ynpaBiieHUs
apxuBHbIM JeinoM B Poccum (Ha denepaibHOM
ypOBHE, Ha  ypoBHe cyObekta P®D, Ha
MYHUIUIIAJILHOM YPOBHE).

2. Hctopuss opranusanMu apXuBHOTO Jejia B
Poccun.

3. Hcropust TOCyNapCTBEHHBIX YUYPEXKICHHU H
obmecTtBeHHbIx  opranm3amuii  Poccun, CCCP,
Poccutickoit ®denepanun - OCHOBHBIX
dbonmgoo6pazoBareneit ApxuBHoro ¢pouga PO.

5. Cetb ¥ QyHKIMH TOCYJapPCTBEHHBIX apXUBOB.
ApXuBbl oOpraHuzanuii, ux (yHKIMHM, TpaBa U
KOMITETEHIIHS.

11. IIppueM JOKYMEHTOB B TOCYJapCTBEHHBIH,
MYHULMIIAIBHBIM  apxuB. (CHCTeMa 3KCIIEPTHBIX
OpraHoB.

31. Opranuzanms COTpPY/IHHYECTBA c

IOPUANYECKUMU U (U3MYECKUMHU  JIIAMH 110
UCIIOJIb30BAHUIO  JIOKYMEHTOB TOCYIapCTBEHHOIO
apxuBa Ha JIOTOBOPHBIX YCIOBUSIX.

[lepeyenb TeopeTHUYeCKUX BONPOCOB K IK3aMEHY:
4.CoBpeMeHHbIH cocTaB ApxuBHoro ¢onaa PD u ero
KJaccuuxaus

7.@opmupoBanne ApxuBHoro Gonmga PO.
25.DdopmupoBaHue €IMHOTO
apXUBHO-MH(OPMAIIMOHHOTO TpocTpaHcTBa. Llenu u
(GOopMBI KCIHOJIB30BaHUS JOKYMEHTOB ApPXHBHOTO

dbonma PO.

34. DKOHOMHMYECKUH  aHalu3  JeATEIbHOCTH
rOCyJapCTBEHHOTO apXUBa.

35. Konnenmuss  mHpOpMaTu3amuu  apXUBHOM

oTpaciy. Jtarnbl, 00BEKTHI U 1eH HHPOPMATU3ALIH
apxuBHoro zena Poccun.

IlepeueHb TeopeTHYECKHX BONIPOCOB K 3a4eTy:
1.0O0beKT 1 mpeaMeT apXruBOBEICHHS

2. I[TpuHIUIBI U METOIbI APXUBOBEACHUS

3. MecTo apXMBOBEICHHS B Psly APYTrUX HAyIHBIX
JUCLUTUIMH

4. Mcropust CTaHOBIIEHUS apXUBOBEACHNS KaK HAYKU
8. Ilonstne «ApxuBHbli QoHa Poccuiickoit
Denepaunn»

13. CoBpeMeHHbIE MpOOJIEMBl apXUBHOTO Jerna
Poccun

14. CoBpeMEHHOE COCTOSIHUE apXUBHOTO Je€ja B
Poccuiickoit denepanuu

15. HanpaBiieHusi COBEpIIEHCTBOBAHUS apXUBHOIO
nena B Poccuiickon @enepanuu
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Tecr 2
Bormpoc 1
TekcT Bompoca
l'ocynapeBa Ka3zHa kak IepBblii roCcyqapCTBEHHBIN
apxuB B Poccuu B XV B. sBisuI1ach
Br16epute oiuH OTBET:
a. MECTOM XPaHEHUs FOCYIapCTBEHHBIX TOKYMEHTOB
b. nmpu MBane ['po3Hom Bo3riaBisiemasi Ka3HauesIMH,
Obl1a TJIABHBIM XPAaHWIMILEM LIEHHOCTEH: MOMHMO
JICHET, TaM pacroJjiarajcsi ToCyJapCTBEHHBIN apXuB
C. 00Ierocy1lapcTBEHHbIM BEJJOMCTBOM, B KOTOPOM
XpaHWIM JEHbI'U, TOCYJapCTBEHHbIE JTOKYMEHTHI U
rOCy/IapCTBEHHYIO N€YaTh
d. oOmierocynapcTBeHHBIM BEIOMCTBOM, B KOTOPOE
BEJAJI0 JBOPLUOBBIMU 3€MIISIMU BEJIMKOTO KHS34,

XpaHWJIHIIEM HGHHOCTeI)’I, rocyaapCTBCHHBIX
JOKYMECHTOB U FOCYHapCTBeHHOfI neyaTtu
Bomnpoc 26

TekcT Bompoca

Nnen 20x rr. XX B.: 1) cocpenoroueHus: HyHKIUMA
apXUBHOTO YIIPaBJIECHUSI B pyKaxX CIELUATUCTOB; 2)
MPEIOCTABIICHHUS IIPaBa MOJIb30BAHUS apPXUBAMU BCEM
UCCIIEIOBATENSAM; TPUHAJIEKAT

Bri6epute ouH OTBET:

a. llonoxenuto «O EguHOM TroCynapCTBEHHOM
apxuBHoM ¢ponae CCCP (ETAD)» 1919 .

b. Jlexmapanuu «IIpaB Hayku B apxuBax» 25 Hrois
1918 1.

c. [Ipukazy «O co3nanuu L{eHTpaspHOro apXUBHOTO
ynpasieaus (LIAY)» 1923 r.

d. nexpery Cosera Hapomueix Komuccapor (CHK)
PCOPC ot 1 utons 1918 r. «O peopranuzauuu u
HEHTpaIN3aluu apXUBHOTO JIeNIa
Bompoc 22
TexcT Bompoca
[lepBass B Poccum cnernuanbHas HHCTPYKIUS IO
BOIIPOCaM AKCHEPTU3BI LIEHHOCTH JOKYMEHTOB OblLia
u3JaHa
Bri6epute oiMH OTBET:

a. B sHBape 1939 .

b. B ssHBape 1949 1.

c. B saHBape 1929 .

d. B ssuBape 1919 1.

Bompoc 21

TekcT Bompoca

B poccuiickux ry0epHHSIX ObUIM  yUPEKICHBI
rOCyJapCTBEHHbIE Yy4YEHbIE€ ApPXUBHbIE KOMMCCHUU
(I'YAK) — nepBbie dKCIiepTHBIE KOMUCCHH, KOTOPbIE
3aHUMAIUCh (dhopMupoBaHHEM MECTHBIX
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UCTOPHUYECKUX apXUBOB, OTOOPOM MAaTEpHUAIOB JUIS
YHUUTO>KEHUS JOKYMEHTOB U T.1.
Br16epute oiuH OTBET:

a.B 1884 r.

b.B 1684 .

c.B 1584r.

d.B 1784 r.
Bompoc 16
TekcT Bompoca
Pacropsbkenue o TOM, YTO BCE XpaHWIIMILA
JOKYMEHTOB BIIEPBbIC IMOJIyYWJIM HAaUMEHOBaHUE
apXUBOB, IOpUANYECKU ObLIO 3aKkperuieHo B 1720 r. B
CJIETyIOIIEM HOPMAaTUBHOM JIOKYMEHTE, 110 KOTOPOMY
npeaycMaTpuBaiach 00si3aTellbHAs cJaya Y4eTHBIX
JIe]1 B apXUBBI 110 UCTEUEHUH OIPEIETICHHOTO CpOKa
Br16epute oiuH OTBET:
a. B «I'enepasibHOM pernamente» npu llerpe I
b. B «PacnopspkeHnn MOCKOBCKOTO apXuBa CTapbIX
nemn» npu Exarepune 11
c. B «Yka3ze Cenara» npu Enuzasere [lerpoBHe
d. B «llocranoBnennn Cankr-IleTepOyprckoro
apxuBa cTapbix aem» npu Exarepune I
HNTorosoe rectupoBanue
Bomnpoc 8
TekcT Bompoca
B rocynapctBennyro dacte ApxuBHOTO (poHma PD
(GOpMUPYIOT ClIEAYIOIINE JOKYMEHTHI:
BeiGepute oquH OTBET:

a. TOKyMEHTBI IOPEBOIIOLHOHHOIO IIEpUOIa

b. Bce OTBETHI BEpHBI

C. TOKyMEHTBI COBETCKOT0 IIEPHOA

d. JOKyMEHTBI COBPEMEHHOTO IIEpUoia
Bompoc 6
TexcT Bompoca
Hoxymentst u Gonsl [IOCJIE 1917 rona B yueTHbIx
JOKYMEHTaxX UMEIOT ...
Bribepure o1uH OTBET:

a. uaaexc P u Homep ponaa

b. TonpK0 HOMEp (hoHzA

c. unzaekc I1 u Homep ponna

d. uanexc 11 u HoMep doHaa
Bompoc 5
TekcT Bompoca
B HerocynapctBeHHyr0 yactb ApxuBHoro ¢onga PO
(GOpMHUPYIOT ClIeAYIOIINE JOKYMEHTHI:
Bribepure o1uH OTBET:

a. TOKyMEHTbl COBPEMEHHOT'0 IIEPHO/IA

b. Bce OTBETHI BEpHBI

C. TOKyMEHTBI IOPEBOIIOLHMOHHOIO IEpUoIa

d. JOKyMEHTBI COBETCKOTO MEpHoJia
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Bormpoc 1
TekcT Bompoca
OOBbeKT apXUBOBEJICHUS KaK HAYKH BUJIUTCS Pa3HbIM
Y4E€HBIM [I0-Pa3HOMY. Kax paccMmaTpuBaro
apXMBOBEJCHHUE, €CIH €ro OOBEKTOM HAa3bIBAIOT
apXUBHOE 17107
Br16epute oiuH OTBET:

a. Kak coctaBHy10 4acTh UCTOUHUKOBEACHUS

b. Kak npukiagHyo HCTOpUYECKYIO

¢. Kak cocraBHyI0 4acTh JOKYMEHTOBEACHUS

d. Kak camocrosiTenbHyl0 Cclennain3upoBaHHYIO
HayKy
Bompoc 2
TekcT Bompoca
Kakume  oTnuuuTeNnbHBIE — CBOWCTBA  OTJIMYAKOT
MH(GOpPMALIMIO apXUBOB OT MH(pOpPMaLUU B JIPYrHX
MH(OPMALIMOHHBIX cUCTEMaX?
Br16epuTe 0/1MH WM HECKOJIBKO OTBETOB:

a. OTKPBITOCTb

b. ayTeHTUYHOCTH

C. OBICTPBIN JOCTYT

d. HEMPUKOCHOBEHHOCTH
Bomnpoc 3
TekcT Bompoca
VYcTaHOBIIEHHE KOJIMYECTBA M COCTaBa AapXUBHBIX
JOKYMEHTOB B €IMHHULAX Yydyera u (¢ukcauus
NPUHAIEKHOCTH  KKJIOM eAVHUIBl ydeTa K
OTpENEeICHHOMY  KOMIUIEKCY M o0memMy  Hx
KOJIMYECTBY B YUETHBIX JOKYMEHTAX HA3bIBACTCH. ..
Bri6epute oauH OTBET:

a. Y4ETOM apXUBHBIX JOKYMEHTOB

b. apXUBHBIM XpaHEHHUEM

C. CIPaBOYHO-TIOUCKOBOM CHCTEMOM

d. ucnonp30BaHNEM apXUBHBIX TOKYMEHTOB
Bompoc 4
TexcT Bompoca
Hayunsiif Tpya 3Toro ydenoro ObUI HamucaH emie B
Havane XX Beka. B HeM 3TOT ydeHbl IOaBEpr
KPUTHKE POCCHICKYIO apXHUBHYKO CHUCTEMY, B
YaCTHOCTH, TakWe €€ HENOCTaTKU, KaK HU3KUU
YPOBEHb CHUCTEMAaTH3allMd apXUBOB, OTCYTCTBHE
COJZIEp)KATEIbHBIX OINUCEH, Malyl0 YHUCIEHHOCTb U
HEI0CTaTOYHYIO KBAJTHU(PHUIIUPOBAHHOCTH (OTCYTCTBUE
BbICIIET0 OOpa30BaHUs) AapXUBHBIX pPaOOTHUKOB,
banbcuuKanmuio JOKYMEHTOB M UX HEIOCTYITHOCTb
JUIs MccnienoBareneil. Ha3oBuTe 3Toro yueHoro.
Bribepure o1uH OTBET:

a. E.B. Crapoctun

b. JI.51. CamokxBacoB

c. A.Il. BopoHos
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d. I.LE. AnapeeBckuii

Bormpoc 23

TekcT Bompoca

Ycranosute TouHoe (no I'OCTy) omnpenenenue

MIOHATUA «ApXUBHBII boHg Poccuiickoit
Denepanun»
Br16epute oiuH OTBET:

a. JIoKyMeHTBI JMKBUIUPOBAHHBIX

rOCY/IJapCTBEHHBIX OpraHOB, OPraHoB MECTHOIO

CaMOYNpaBJIeHUs, TOCYJapCTBEHHBIX OpraHu3aluit

b. Kowmmuekc MeponpusTHii, HampaBJIEHHBIX Ha
co3/aHue 51 Mo ICpKaHue YCIIOBH,
obecreunBaronmnx Haubosee s dexTuBHOE
yhnpaBieHUE JOKYMEHTaMH (JIOKyMEHTHUPOBaHHOMU
uH(popMalmel) B IMpolecce HX BPEMEHHOTO WU
MOCTOSIHHOTO HAaXOXKJCHHS B apXUBE

c.  CoOBOKYNHOCTh  apXHUBHBIX  JOKYMEHTOB,
OTpaXarolMX MAaTEePHAIbHYI0 M JyXOBHYIO JKH3Hb
o0lIecTBa, MUMEIOUIMX HCTOPUYECKOE, Hay4HOE,
COLIMAJIbHOE, OSKOHOMHMYECKOE, TOJUTHYECKOe U
KYJIbTYpHOE 3HaYeHHE

d. Hcropuuecku CIIOXUBIIASCA U HOCTOSHHO
MOTIOHsIeMasi COBOKYITHOCTh apXUBHBIX TOKYMEHTOB,
OTpaXarolMX MAaTEepUAIbHYI0 U JyXOBHYIO JKH3Hb
oOmIecTBa, MUMEIOUIMX HCTOPUYECKOE, HaydHOE,
COLIMAJIFHOE, OJKOHOMHYECKOE, TOJUTHYECKOe U
KyJIbTYpHOE 3Ha4yeHHE, MOJUIeKAIINX MOCTOSHHOMY
XpaHEHUIO
Bomnpoc 21
TekcT Bompoca
Enunbiil rocynapctBeHHBIN apxuBHBINA (HoHI Poccun
Havaj GOPMUPOBATHCA B ...

Br16epute o1MH OTBET:

a.2012r.

b. 1991 r.

c. 1958 .

d. 1918 r.

Bompoc 16

TekcT Bompoca
®onnoo0pa3oBaTesieM Ha3bIBACTCA. . .
Bribepure o1uH OTBET:

a. BIAJEJel] apXUBHBIX JOKYMEHTOB, y KOTOPOIO
€CTh IIOJIHOMOYMS IO PACHOPSHKEHUIO ApXUBHBIMU
JOKyMEHTaMU B IIpeZieaX, YCTAHOBJIECHHBIX 3aKOHOM
WJIM IOTOBOPOM

b. ropuandeckoe UM GU3NUECKOe JMII0, B IIpoIecce
JESTENIBHOCTH KOTOPOTO oOpazyeTcs
JOKYMEHTabHbIN (oH

C. apXWBHBI (OHJI, COCTOSIIMN U3 JOKYMEHTOB,
00pa30BaBIINXCs B MPOIIECCE KU3HU U JIEITEILHOCTH
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(bU3NYECKOTO JTUIIA, CEMBH, POJa

d. COBOKYITHOCTb apXUBHBIX JIOKYMEHTOB,
UCTOPUYECCKH W/WIM JIOTUYECKH CBSI3aHHBIX MEXKIY
coboi
Bomnpoc 17
TekcT Bompoca
Kak turanupyercss pemarh TpoOJieMy HEXBATKU
Iomazen aist XxpaneHus: ApxusHoro ¢onga PO?
BriGepuTe 01MH WU HECKOJIBKO OTBETOB:

a. IlepecMOTpeTh MEpeYHU CO CPOKAMM XPaHECHUsI
JTIOKYMEHTOB

b. [locTpouTh HOBBIE APXUBOXPAHMIIUIIA

c. IlepeBectn noxkymMeHThl ApxuBHOro (oHAa B
SJICKTPOHHBIM BHJl, & OPUTHHAIBl YHUUYTOXHUTH M
0CBOOOINTH MECTO

d. Cokpatuth CpOKHM XpaHECHHs] JIOKYMEHTOB IIO
JTUIHOMY COCTaBY
Bomnpoc 20
TekcT Bompoca
Kakue w3 TepeuncleHHBIX  HIDKE  HAyYHBIX
HaInpaBJICHUU BXOJSAT B apXHUBOBECHUE?
Br16epuTe 0IMH WM HECKOJIBKO OTBETOB:

a. Teopust 1 MeTOIMKa apXUBHOTO Jieia

b. Apxeorpadus

c. ApxeoJiorus

d. ApXUBHBIN MEHEHDKMEHT
Bomnpoc 10
TekcT Bompoca
Kakoii ropoa Ha3bIBalOT «APXUBHOM CTOJMIEH
Mupa»?
Bri6epute ouH OTBET:

a. Jlounou

b. [Tapmx

c. bepnun

d. MockBy
Bompoc 29
TexcT Bompoca
Ho 1960-x rr. maHHBIM METOJ apXWBOBEACHHS OBLI
OCHOBHBIM. OH J1ae€T BO3MOXHOCTb HM3y4Y€HHUS BCEX
BHYTPEHHUX U BHEIIHUX OCOOCHHOCTEH NTOKYMEHTa,
T.€. €r0 aBTOPCTBA, MPOUCXOKACHUSI U T.J., & TAKKE
A3blKa JOKyMEHTa, ero (opMbl, MaTepuana, Ha
KOTOPOM OH u3rotoBieH. (O KakoM MeEToAe
apXUBOBEACHUS UIET peub?
Bri6epute oiMH OTBET:

a. UndopmanoHHbIil MeToq

b. MeTton ¢GyHKIIMOHATBFHOTO aHAJN3a

¢. CucTeMHBIN TOOX0

d. UcTouHUKOBEAUECKUM aHAIU3
Bomnpoc 35
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UHIUKATOpa KOMIIETEHIUU

TekcT Bompoca
[Tepdoxaprtsl, neppoIEHTHI, MarHuTHblE U
ONTUYECKUE HOCUTEIM, a TaKKE HAKOIUTEIU
UHPOpPMALIUK Ha SHEPrOHE3aBUCHUMOHN (PidII-maMsaTh
OTHOCATCA K ...
Bri6epute oiuH OTBET:

a. TEXHOTPOHHBIM PENPOAYKTUBHBIM IOKYMEHTaM

b. TEXHOTPOHHBIM MAITHHOYUTAEMBIM JOKYMEHTAM

C. HE OTHOCATCS HM K OJHOMY U3 THUIIOB U
COCTaBIIIIOT CAMOCTOSTEIbHYIO TPYIIIY T0KYMEHTOB

d. TpaIMIIMOHHBIM TIOKyMEHTaM
Bompoc 38
TekcT Bompoca
Huxomait BacunseBnu KamagoB — 3T0 pycckuit
YUYEHBIH, TPOCIABUBILIMICS TEM, YTO. ..
Br16epuTe 0/1MH WM HECKOJIBKO OTBETOB:

a. pazpaboTal JeTanbHbIH MJ1aH apXUBHOU peOpMBbI
B Poccun

b. Hamucan  TMEpBYIO MOHOTpagpuIo 1o
apXUBOBEACHUIO «ApxXUBHOE 1eno B Poccun»

C. cuuTa] ONaroycTpoiicTBO apXWBOB Ba)KHBIM
YCIIOBUEM JIs TPOLIBETAHUS NCTOPUYECKOW HAYKU

d. mepBBIM BBICTYNHJI C JIOKJIaJ0M «ApPXUBBD» Ha
apXxeoJIornueckom chesnie B 1869 romy
Bomnpoc 39
TekcT Bompoca
[Io Bumam Hocutenei, crnocobaM U TEXHHUKE
3aKperuieHusi WHGQOpMaluu TOKYMEHThl ApPXUBHOTO
donga PO nensrcs Ha:
Br16epute 0MH UM HECKOJIBKO OTBETOB:

a. JOKYMEHTBHI, HaXOJSIIMECs Ha JIENO3UTapHOM
XpaHEHHH B TOCYIapCTBEHHBIX ApXUBAX

b. kuHOPOTOPOHONOKYMEHTHI, BUACO(DOHOTPAMMEBI,
MaIIMHOIUCHBIE (2JIEKTPOHHBIE) JOKYMEHTBI

C. IOKyMEHTBI, HaXOISIIHeCs B OTPACIEeBBIX POHIAX

d. apxuBHBIE TIMCBMEHHBIE U TrpaduuecKue
JOKYMEHTHI Ha OyMa)KHBIX HOCHUTEJISIX
KontposbHas padora (3 ceM n3y4eHus)
CpaBHuUT,  MaTepuan  JIByX IHpe3eHTaUMd U
NIEPEYUCIINTG  CYHIECTBEHHBIE  pa3iIuyMs  JBYyX
ONMMCAaHHBIX MPOrPaMMHBIX MPOAYKTOB  (DPUPMBI
«OneKTpoHHbIE OQuCHBIE cuUcTeMbl»: CuHcTeMbl
«ApxuBHBIA QoHI» M CuUCTeMBbl «ApPXMBHOE AETIO»
(ue meHee 5).

OIIK-1.2 [Bnaneer HaBblkamu mnouckal [IpumepHble  mpakTHYecKHe  3agaHus A

14§ 0T6opa NCTOYHHUKOB,
[KOTOPBIC Ba’XHbI JUIA
[KOHKPCTHO-UCTOPHUICCKOTO

M CCIICIOBaHUA C Y4€TOM

IK3aMeHa:

OnpenenuTtb, MPUHAIIICKUT JH JAHHBIH JOKYMEHT
ApxuBHomy ¢ouny P®. Kakoit apxuB Oyner
OCYIIECTBIISATh XpaHEHHE JAHHOTO JIOKyMeHTa?
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[ICHHOCTHU AJOKYMCHTAJIBHOTIO|
MCTOYHHUKA KakKk qacTy
MCTOPUYCCKOI'O HaCJICAUs U
AKTHBa OpraHru3alun

IIpuMepHbIii nepeyeHb TeM KYPCOBBIX padoT:

34. Opranuzauusi ynpaBJI€HHUsS apXUBHBIM [IEJIOM B
Poccutickoit @enepanuu: HCTOPUSI K COBPEMEHHOCTb.
35. Opranuzauusi ynpaBji€HMs] apXUBHBIM JIEJIOM B
UYenaOuHCKOM 0051aCTH: UCTOPUS U COBPEMEHHOCTb.
36. Opranuzaiys yrnpaBjieHUs] apXUBHBIM JIEJIOM B T.
Marauroropcke: UCTOpHsi U COBPEMEHHOCTb.

37. CoBpemeHnHoe HOPMAaTUBHO-TIPaBOBOE
peryliupoBaHUE BONPOCOB OPraHU3alMU APXUBHOIO
nena B Poccuiickont @enepanum.

38. CoBpemeHnHoe HOPMAaTHUBHO-TIPaBOBOE
peryliupoBaHUE BONPOCOB OPraHU3alMU APXUBHOIO
nena B YensOMHCKONM 007aCTH.

Ilepeyenb TeopeTnyecKMX BONPOCOB K 3a4eTy:

17. HayuyHo-cripaBOYHBII anmapaT apXuBOB.

19. TlyOGnukanmoHHas U BBICTABOYHAS ACSITEIBHOCTH
apXUBOB.

20. Bo3moxnocTH COBEPILICHCTBOBAHMS
UCTIOJIb30BAaHUS apXUBHBIX (DOHIOB. ABTOMATH3AIIHS
¥ poOOTH3aLUsl OCHOBHBIX OIEpaluii B apXuBax.

[lepeyeHb  TeOpeTHYECKHMX  BOIMPOCOB K
IK3aMeHy:
20. HuddepennnpoBanHoe onMrcaHue — OCHOBA

CO3JaHMsI ~ HAy4YHO-CIIPAaBOYHOTO  ammapara K
nokymentaM ApxuBHoro (ouma P®D. Cucrema
HAy4YHO-CIIPABOYHOTO  ammapara K JOKyMEHTaMm
ApxuBHoro (honga PO.

21. ApxuBHasi ONHUCh — Oa30BBIM CIPABOYHHUK
rOCyJapCTBEHHOTO apXUBa.

22.  ApXuBHBIC KaTaJOTH, IOHATUE, HA3HAYCHUE U
BUJIBI.

23. [TyreBomutenu.  Yka3zatenu  (apXuUBHBIE
cupaBouHuKK). OO030pbl  apXUBHBIX (OHAOB U
JIOKYMEHTOB.

27. Bungsl nH(}OpPMAITMOHHBIX JOKYMEHTOB.
CocraBieHre TeMaTHUYECKUX TMOAOOPOK apXUBHBIX
JIOKYMEHTOB.

28. [TyGnukanust JOKyMEHTOB IOCyIapCTBEHHOTO
apxuBa.

29.  BrbicTaBKU JOKYMEHTOB, UX BH/IbI, HA3HAUYCHUE

U opraHu3salus. Hpe,[[OCTaBJ'IeHI/Ie JAOKYMCHTOB JIs
HN3YUCHUA B YUTAJIBHOM 3aJIC apXUBaA.

OIIK-3

Cnocoben MPUMCHATH TCOPCTUYCCKUEC 3HAHUA I pCHICHUA IOCTABJICHHBIX 3a1a4
B o0jacTu JOKYMCHTOBCACHUS U APXUBOBCCHUS

OIIK-3.1

CocraBnsier, odopmisieT U
BeeT YIPaBIEHYECKYIO|
TOKYMEHTAIMIO  Pa3JInYHbIX

Hrorosoe tecrupoBanue Cemectp 1
Bompoc 3
TekcT Bonpoca
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BHJIOB 1o po huITEO
NIEATEIIbHOCTH  OPraHHU3aLuy
B COOTBETCTBMM C €€
OpraHU3allMOHHO-IIPAaBOBOM
(hopmoii

YcTaHOBJIEHHE KOJIMYECTBA M COCTaBa apXUBHBIX
JOKYMEHTOB B €IWHHUIAX Yydera © (UKcanus
NPUHAJIKHOCTH  KKJIOM  eAMHHUIBI  ydeTa K
ONPENEIICHHOMY  KOMIUIEKCY M oOmemMy  Hx
KOJIMYECTBY B YUETHBIX JIOKYMEHTAX Ha3bIBACTCH. ..
Bri6epute oiuH OTBET:

a. YUETOM apXMBHBIX JOKYMEHTOB

b. apXHBHBIM XpaHEHHEM

C. CITPaBOYHO-TIOMCKOBOM CUCTEMOM

d. ucnosp30BaHNEM apXUBHBIX TOKYMEHTOB
Bompoc 2
TekcT Bompoca
Kakne  omiMuutenbHblE  CBOMCTBA  OTIMYAIOT
MH(OPMALIMIO apXHWBOB OT MHGOpPMAIMU B JPYTHUX
MH(OPMALMOHHBIX cUCTEMaX?
Br16epuTe 0/1MH WM HECKOJIBKO OTBETOB:

a. OTKPBITOCTh

b. ayTeHTUYHOCTH

C. OBICTPBIN AOCTYI

d. HEMPUKOCHOBEHHOCTH
Bomnpoc 28
TekcT Bompoca
Enumaunamu yueta ApxusHoro ¢pouaa PO seustores:
Br16epute 01H UM HECKOJIBKO OTBETOB:

a. eIUHUIA XPAHEHUS

b. oTaenbHBINA 000CO0ICEHHBIN JOKYMEHT

C. apxuBHbII (QoHA (a TakKe MPUPABHEHHAA K HEMY
apXUBHAas KOJUIEKIIMS)

d. MCT apXUBHOTO JOKYMEHTa
Bomnpoc 26
TekcT Bompoca
HayuHblil yueT JOKYMEHTOB OCYIIECTBIISACTCS UCXOIS
U3 psga npuHIunoB. Kakoil mpuHuun 3akioyaercs B
TOM, 4YTO JI000€ JBI)KEHHE JIOKYMEHTOB apXuBa
(moctymuieHue, BHIOBITHE, OMUCAHUE) JOJDKHO OBITh
CBOEBPEMEHHO OTPAKEHO B IOKyMEHTaX?
Bri6epute oiMH OTBET:

a. TIOJIHOTa M JOCTOBEPHOCTH TOCYIAapPCTBEHHOIO
yuera

b. TMHAMUYHOCTH yueTa

C. IEHTpAM3ALMS yyeTa

d. yauduxanus yuera
Bompoc 24
TekcT Bompoca
VKkaxxkute, U3 KAaKUX OITANOB CKIAJbIBAETCA YyYeT
APXUBHBIX JOKYMEHTOB?
Bribepure o1uH OTBET:

a. TOJCYeT KOJMYeCTBa JIOKYMEHTOB B apxuBe; 0)
perucTpanysi CBECHUHN 0 KOJIMYECTBE TOKYMEHTOB BO
«BHYTPEHHUX» YYETHBIX JIOKYMEHTAaX apXuBa; B)
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3all0JJHEHME  HAa  MX  OCHOBE  JIOKYMEHTOB
LEHTPaJIN30BaHHOIO  TOCYJapCTBEHHOIO  Y4eTa,
KOTOpBIC TPEJCTABJISIOTCS B OPTraHbl YIIPaBICHUS
apXMBHBIM  JIEJIOM CYOBEKTOB  (Qelnepanuu; T)
COCTaBIICHWE B OpraHax YIpPaBIICHUS apXUBHBIM
JIETIOM CBOJHBIX JOKYMEHTOB IIEHTPAIM30BAHHOTO
rOCy/IJapCTBEHHOIO y4eTa W IpEeACTaBIECHUE HUX B
PocapxuB; 1) coctaBienune 00s13aTeIbHBIX apXUBHBIX
CIIPAaBOYHUKOB

b. moJcYeT KOJIWYECTBAa JOKYMEHTOB B apXxuBe; 0)
perucTpays CBEACHUH 0 KOJINYECTBE TIOKYMEHTOB BO
«BHYTPEHHUX» YYCTHBIX JIOKYMEHTaX apXvBa;, B)
3al0JJHEHME  HAa  MX  OCHOBE  JIOKYMEHTOB
LHEHTPaJIN30BaHHOIO  TOCYJapCTBEHHOIO  Yy4era,
KOTOpBIC TPEJCTABJISFOTCS B OPTaHbl YIPaBICHUS
ApPXUBHBIM JICTIOM CYOBEKTOB (he/Iepariu

C. TIOJICUET KOJINYECTBA JIOKYMEHTOB B apXuBe; 0)
peTucTpaIys CBEACHUH 0 KOJIMIECTBE TIOKYMEHTOB BO
«BHYTPEHHHX» YYCTHBIX JIOKYMEHTaX apXuBa;, B)
3aloJJHEHHWE  Ha  HMX  OCHOBE  JIOKYMEHTOB
LHEHTPaJIN30BaHHOIO  TOCYJapCTBEHHOTO  yuera,
KOTOpbI€ MPEICTABISIOTCS B OpraHbl YIpaBiICHUS
ApXUBHBIM  JIEJIOM CYOBEKTOB (eaepainuu; T)
COCTaBJICHHE B OpraHax YOpPaBJICHUS apXHUBHBIM
JIEJIOM CBOJHBIX JIOKYMEHTOB LEHTPAIM30BAaHHOIO
rOCyIapCTBEHHOTO y4eTa U TMpeACTaBlIeHUE HUX B
Pocapxus

d. mojcyeT koaMYecTBa JOKYMEHTOB B apXWBE; 0)
perucrpanus CBeJICHUI 0 KOJTMYECTBE TOKYyMEHTOB BO
«BHYTPEHHUX» YUYETHBIX JOKYMEHTaX apXuBa
Bomnpoc 15

TekcT Bompoca

[Tonb3yroTcss 4-Ms mMpaBUIIAMH COCTABIICHUSI CXEMBbI
KJIaCCU(PUKAIIMN apPXUBHBIX JOKYMEHTOB, YKaXKHUTE,
KaKOM/-1e U3 HIKETNepeUHCIEHHBIX TPU3HAKOB MOT'YT
MCIIOJIb30BATHCS ISl KJIacCU(PHUKAIIH?

Br16epuTe 01MH MM HECKOJIBKO OTBETOB:

a. XpOHOJIOTUYECKUIT

b. KOppecnoHIeHTCKU

C. HOMUHAJIbHBIN

d. cTpykTypHBIH

IlepeyeHb TeopeTHYECKHX BONPOCOB K 3a4eTy:

16. IleHTpanu30BaHHBIA TOCYJAPCTBEHHBIM y4yeT
apXUBHBIX  JOKyMeHTOB.  (CucremMa  y4yeTHBIX
JOKYMEHTOB apXUBa.

10. Oxcneptu3a  LIEHHOCTH  JOKYMEHTOB U
KOMIUJIEKTOBAaHHUE apXUBOB

IlepeyeHb TeopeTHYECKUX BONPOCOB K YK3aMEHY:
6. Opranusanys JOKYMEHTOB B IpeJesax
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apxuBOB 10 (OHIAM, OOBECIUHEHHBIM APXUBHBIM
dboHIaM, KOJUIECKIIUSM.

12. Lenwn, 3a1a9u u TIPUHITAITBL
LHEHTPaJIN30BaHHOIO  TOCYJAapCTBEHHOIO  y4yeTa
ApXHUBHBIX JOKYMEHTOB.

13. Cucrema y4yeTHBIX JIOKYMEHTOB apXuBa, UX
neneBoe HasHaueHue. [lopsinok npoBeneHUss pabOThI
10 y4YeTy €IMHHI] XPAaHCHHUS U IOKYMEHTOB B apXHBE.
14. VYyer yHUKaNbHBIX W  0C000  IIEHHBIX
JOKYMEHTOB B apXuBe. YYeT CTPaxoBOro QoHaa u
dboHIa MOTB30BaAHUS.

15. Oco0eHHOCTH yueTa B apXHUBax opraHU3aluil.
Buenpenue ABTOMAaTHU3UPOBAHHBIX apXUBHBIX
TEXHOJIOTUH ydeTa apXUBHBIX JOKYMEHTOB.

IIpumepHbIe NIPaKTHYECKUE 3aJaHUS IS
IK3aMeHa:

[Ipoananu3upoBaTh ApXUBHYIO ONIUCH. YKa3aTh HE
MeHee 5-TH HEOOYETOB.

KonTposbHas padora ( 2 cem)

3aganue 1. Yder IOKyMEHTOB B apXUBax
[Ipoananu3upoBaTh COCTABICHHBIA JOKYMEHT —
MacropT apXuBa.

VKka3aThp He MeHee 5 HE0UYETOB.

3agaHue 3. HayuHo-cpaBouHBI ammapaT K
nokymMeHTaM ApxuBHOTO (hoHIa PD
[Ipoananu3upoBaTh COCTABICHHBIM JOKYMEHT —
ApPXUBHYIO OIHCh.

VYka3arh HE MEHee 5 HeI0UETOB.

IIpumepHBbIii IepeYeHb TeM KYpPCOBBIX padoT:
3. CoBpeMeHHbIE aCIEKThI OpraHu3aIuu
UCTOPUKO-IOKYMEHTAIbHOM apXUBHOM BHICTaBKHU (Ha
npuMepe KoHKpeTHo# opranuzanuu — OAO MMK).
13. OcoOeHHOCTH TPOEKTUPOBAHUS OpPraHU3aALUU
apXMBOXpAHWIHUIA, €ro pabouux IMOMEIICHUH u
pa3MelleHHs obopynoBaHus (Ha npumepe
KOHKPETHOTO apXuBa).

14. TlpumeHeHUE METOJOB MHKPO(DUILMUPOBAHUS
JOKYMEHTOB B COBPEMEHHOM apxuBe (Ha Mpumepe
KOHKPETHOU OpTraHH3aIliH).
Hrorosoe recrupoBanue
Bomnpoc 19
TekcT Bompoca
Korna navyanace MexaHu3aiusi apXuBHOTo jefna’?
Bri6epute oiMH OTBET:

a. B koH1e XIX B.

b. B 1970-x rr.

c. B 1950-x rr.
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d. B 1980-x rT.
Bomnpoc 22
TekcT Bompoca
Kakne moKyMeHTHI TOJUIEKAT TOCYAaPCTBEHHOMY
yuety?
Bribepure 01MH WM HECKOJIBKO OTBETOB:

a. Bce HOKyMeHTH HE3aBUCHMO OT MeCTa HX
XpaHeHus1, GOpMBbI COOCTBEHHOCTH

b. Bce MOKyMeHTH TOCYyIapCTBEHHOW YacTh
ApxusHoro ¢onna PO

c. Bce noKyMeHTB HErocymapcTBEHHOH dYacTu
ApxusHoro ¢onna PO

d. JInunble apXxuBHbIE (POH/BI
Bompoc 27
TekcT Bompoca
B 3akonomarensctBe Poccuiickoit  ®Denepanuun
NPEIYyCMOTPEHBI OTPaHUYEHUS JIOCTYNa K apXUBaM.
Ha Kakue KaTeropuu JOKYMEHTOB OH
pacnpocTpansierca?
Bribepure oMH WM HECKOJIBKO OTBETOB!

a. Ha JTOKyMEHTHI, CcoAep Kalllue ToCyIapCTBEHHYIO
WJIM UHYIO OXPaHSEMYIO 3aKOHOM TaiHy

b. Ha JOKYMEHTBI, COJEp)KalluX CBEACHUS O
3I0pPOBbE TPAKIaH

C. Ha BCE JOKYMEHTBI C MOCTOSHHBIM CPOKOM HIIU
JIOJITOBPEMEHHBIM (75 JIeT) CPOKOM XpaHCHUS

d. Ha JOKYMEHTBI, COJEp)KalIMX CBEACHUS O

CEMEIHBIX, WHTUMHBIX OTHOIICHUSX WIH
UMYIIECTBEHHOM IOJIOKEHUU TPaxaaH
Bomnpoc 31

TekcT Bompoca
Ydery noaBepraercs. ..
Br16epute o1MH OTBET:

a. TOJIBKO JOKYMEHTHasi HHpopMaIus, co3JaHHas Ha
OyMa)kKHBIX HOCUTEJSIX

b. ToJIbKO TIEpBUYHAs JOKYMEHTHAas UH(popManus

C. IepBUYHAS U BTOPUYHAS apXUBHAs TOKYMEHTALUs

d. TonbKO BTOpUYHAS JOKYMEHTHAas! HHPOpMAIUs
Bomnpoc 32
TekcT Bompoca
CeromHs XpaHEHMIO, KOMIUIEKTOBAaHUIO, Y4YETy
NOAJEXKAT pa3Iu4Hble NOKyMeHTHl. Ilomnexar im
apXMBHOMY XpAaHEHMIO JIEKTPOHHBIE 0a3bl JaHHBIX?
[Touemy?
Bribepure o1uH OTBET:

a. Her, Tak xak 6a3bl JaHHBIX — 3TO HE IOKYMEHT

b. Jla, Takx kak 0a3pl JaHHBIX — 3TO U €CThb
JJIEKTPOHHBIE APXUBBI

c. Her. DnexkrpoHHblE TOKYMEHTHI B apXUBBI HE
CHAIOTCS, TaK KaK UX CPOK XpaHEHUs HE NPEBBIIIAET




Kon
HHOUKATOpa

Nupukatop 10CTUXEHUS
KOMIIETEHIIUH

OneHouHBIE CpeCTBA

S5-TH JIeT

d. a, mojiexar XpaHEHHIO, KaKk U OyMaKHBIE,
KHHO-, (POTO-, POHO- U BUJICO- U IPYTHE TOKYMEHTHI
Bomnpoc 33
TekcT Bompoca
Opranuzanus (KIaccHPUKAIUS U CHCTEMAaTH3AI)
JTOKYMEHTOB M Jei ApXuBHOTO (OHIA CTpaHbI
ocyl1ecTisiercs no 3-m ypoBHsAM. HazoBute ux.
BriOepuTe 0/IMH WU HECKOJIBKO OTBETOB:

a. B IIpejiesiax apXuBa

b. B npenaenax apXUBHOTO ¢doHma
(bonmoobpazoBatens)

C. B IIpe/iesiaX OpraHu3aliuu

d. B mpenemnax ApxuBHoro ¢ouaa PO B nenom
Bompoc 34
TekcT Bompoca
VY4eTHbIC TOKYMEHTHI apXHBa OTHOCSTCS K...
Br16epuTe oiuH OTBET:

a. IEPBUYHON JTOKYMEHTALIMHU

b. TpeTUYHON TOKyMEHTAIUU

C. IECAITUYHOM JTOKyMEHTalluU

d. BropuyHON AOKYMEHTALUU
Bomnpoc 37
TekcT Bompoca
[maBHBIM BHYTPEHHUM YYE€THBIM JIOKYMEHTOM
apxuBa SBJSETCH. ..
Bri6epute oauH OTBET:

a. KapTouka QoHaa

b. apxuBHas ONUCH

C. KHUTa y4eTa MOCTYIUICHU

d. macnopTt apxuBa
Bomnpoc 40
TexcT Bompoca
Ha ocHoBe 3TOro JoKyMeHTa OCYIIECTBISIOTCS Y4eT
MOCTYMAIOIINUX SIUHUI] XPaHEHUS; IPOBEPKA HATTUMYHS
U COCTOSIHUSI JIOKYMEHTOB, XPaHSIIUXCS B apXHBE;
crpaBoyHas paboTa; MOUCKOoBas paboTa apxuBa
Bri6epute o1MH OTBET:

a. KapTouka QoHaa

b. KHHTa y4yeTa MOCTYIUICHUN

C. apXMBHas OMUCH

d. macropt apxuBa
Hrorosoe recrupoBanue
Bomnpoc 19
TekcT Bompoca
Korna navyanace MexaHu3aiusi apXuBHOTo jefna’?
Bri6epute oiMH OTBET:

a. B koH1e XIX B.

b. B 1970-x rr.

c. B 1950-x rr.
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Nupukatop 10CTUXEHUS
KOMIIETEHIIUH

OneHouHBIE CpeCTBA

d. B 1980-x rT.
Bomnpoc 22
TekcT Bompoca
Kakne moKyMeHTHI TOJUIEKAT TOCYAaPCTBEHHOMY
yuety?
Bribepure 01MH WM HECKOJIBKO OTBETOB:

a. Bce HOKyMeHTH HE3aBUCHMO OT MeCTa HX
XpaHeHus1, GOpMBbI COOCTBEHHOCTH

b. Bce MOKyMeHTH TOCYyIapCTBEHHOW YacTh
ApxusHoro ¢onna PO

c. Bce noKyMeHTB HErocymapcTBEHHOH dYacTu
ApxusHoro ¢onna PO

d. JInunble apXxuBHbIE (POH/BI
Bompoc 27
TekcT Bompoca
B 3akonomarensctBe Poccuiickoit  ®Denepanuun
NPEIYyCMOTPEHBI OTPaHUYEHUS JIOCTYNa K apXUBaM.
Ha Kakue KaTeropuu JOKYMEHTOB OH
pacnpocTpansierca?
Bribepure 0IMH WM HECKOJIBKO OTBETOB:

a. Ha JTOKyMEHTHI, CcoAep Kalllue ToCyIapCTBEHHYIO
WJIM UHYIO OXPaHSEMYIO 3aKOHOM TaiHy

b. Ha JOKYMEHTBI, COJEp)KalluX CBEACHUS O
3I0pPOBbE TPAKIaH

C. Ha BCE JOKYMEHTBI C MOCTOSHHBIM CPOKOM HIIU
JIOJITOBPEMEHHBIM (75 JIET) CPOKOM XpaHEHUS

d. Ha JOKYMEHTBI, COJEpXaIIMX CBEICHUS O

CEMEIHBIX, WHTUMHBIX OTHOIICHUSX WIH
UMYIIECTBEHHOM IOJIOKEHUU TPaxaaH
Bomnpoc 31

TekcT Bompoca
Ydery noaBepraercs. ..
Br16epute o1MH OTBET:

a. TOJIBKO JOKYMEHTHasi HHpopMaIus, co3JaHHas Ha
OyMa)kKHBIX HOCUTEJSIX

b. ToJIbKO TIEpBUYHAs JOKYMEHTHAas UH(popManus

C. IepBUYHAS U BTOPUYHAS apXUBHAs TOKYMEHTALUs

d. TonbKO BTOpUYHAS JOKYMEHTHAas! HHPOpMAIUs
Bomnpoc 32
TekcT Bompoca
CeromHs XpaHEHMIO, KOMIUIEKTOBAHMIO, YYETY
NOAJEXKAT pa3Iu4Hble NOKyMeHTHl. Ilomnexar im
apXMBHOMY XPAaHEHMIO JIEKTPOHHbIE 0a3bl JAHHBIX?
[Touemy?
Bribepure o1uH OTBET:

a. Her, Tak xak 6a3bl JaHHBIX — 3TO HE IOKYMEHT

b. Jla, Takx kak 0a3pl JaHHBIX — 3TO U €CThb
JJIEKTPOHHBIE APXUBBI

c. Her. DnexktpoHHblE NOKYMEHTBI B apXWUBBI HE
CHAIOTCS, TaK KaK UX CPOK XpaHEHUs HE NPEBBIIIAET
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S5-TH JIeT

d. a, mojiexar XpaHEHHIO, KaKk U OyMaKHBIE,
KHWHO-, OTO-, POHO- ¥ BUJCO- U APYrUe TOKYMEHTHI
Bomnpoc 33
TekcT Bompoca
Opranuzanus (KIaccHPUKAIUS U CHCTEMAaTH3AI)
JOKYMEHTOB W Jen ApxuBHOTO (oHIA CTpaHbI
ocyl1ecTisiercs no 3-m ypoBHsAM. HazoBute ux.
Br16epuTe 0/1MH WIIM HECKOJIBKO OTBETOB:

a. B IIpejiesiax apXuBa

b. B npenaenax
(bonmoobpazoBatens)

C. B IIpe/iesiaX OpraHu3aliuu

d. B mpenemnax ApxuBHoro ¢ouaa PO B nenom
Bompoc 34
TekcT Bompoca
VY4eTHbIE TOKYMEHTBI apXUBa OTHOCSTCS K. ..
Br16epuTe o1uH OTBET:

a. IEPBUYHON JTOKYMEHTALIMHU

b. TpeTUYHON TOKyMEHTAIUU

C. IECAITUYHOM JTOKyMEHTalluU

d. BropuyHON AOKYMEHTALUU
Bomnpoc 37
TekcT Bompoca
['maBHBIM BHYTPEHHUM  YYETHBIM
apxuBa SBJSETCH. ..
Bri6epute oauH OTBET:

a. KapTouka QoHaa

b. apxuBHas ONUCH

C. KHUTa y4yeTa MOCTYIUICHUN

d. macnopTt apxuBa
Bomnpoc 40
TexcT Bompoca
Ha ocHoBe 3TOro JoKyMeHTa OCYIIECTBISIOTCS Y4eT
MOCTYMAIOIINUX SIUHUI] XPaHEHUS; IPOBEPKA HATTUMYHS
U COCTOSIHUSI JIOKyMEHTOB, XPaHSIIMXCS B apXUBE;
crpaBoyHas paboTa; MOUCKOoBas paboTa apxuBa
Bri6epute o1MH OTBET:

a. KapTouka QoHaa

b. KHHTa y4yeTa MOCTYIUICHUN

C. apXUBHasl OMUCH

d. macropt apxuBa

apXUBHOTO ¢doHma

JOKYMCHTOM

OIIK-3.2

3HacT IpaBOBLIC HOPMBI U
[IpaBHJIa OpraHu3aluu,
CUCTCMAaTHU3alluu,

[KOMIUICKTOBAHUA W YUCTQ
JIOKYMCHTAJIbHOT'O u

APXMBHOTO ¢doHJI0B

Tecr 2

Bomnpoc 27

TekcT Bompoca

Kakne Bumpl komMuccuii (yHKIHOHHUPYIOT —TIpU
apXUBHBIX yIpaBleHUsIX cyOobekToB dDeneparuu, a
TaK)Ke B [IEHTPAJIbHBIX FOCYAapCTBEHHBIX apXuBax?
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OpraHu3aIuu

Bribepure ouH OTBET:

a. 0K

b. [IDK

c. IDIIK

d. OIIK
Bomnpoc 17
TekcT Bompoca
BpemenHnoe xpaHeHue JOKYMEHTOB ApXHBHOIO
¢onna PD B orpacneBbIX apXuUBHBIX (QOHIAX B
TEYEHHE CPOKa U Ha YCIOBHSIX, OrOBOPEHHBIX B
JIOTOBOPE C COOCTBEHHUKOM JJOKYMEHTOB ~ 3TO
Br16epute oiuH OTBET:

a. BpeMeHHoe xpaHeHue 1okymMmeHToB AD PO mo ux
nepesadyd Ha MOCTOSHHOE XpaHEHUE B YUPEKICHUS
®enepanbHON apxuBHOM ciyx0b1 Poccun (PocapxuBs)

b.  XpaHeHWe  apXHWBHBIX  JIOKYMEHTOB B
cOoOCTBEHHOCTH rocy1apcTBa

c. beccpouHoe XpaHEHUE JTIOKYMEHTOB B apXMBHOM
YUpEKICHUU

d. menmo3utapHoe XpaHEHUE JOKYMEHTOB
Bonpoc 30
TekcT Bompoca
VYkaxuTe omb04YHOe YTBEPKICHHE:

Bri6epute ouH OTBET:

a. Ilpencemarenem IIOK (OK) Haznagaercs
PYKOBOJIUTENb apXWBa WM JIHMIIO, OTBETCTBEHHOE 3a
apxuB

b. Uucnennsiii coctaB [[1OK (OK) He meHee Tpex
YeJI0BEK

c. IBK (OK) co3maercss mpuKa3oM PYKOBOIUTEIIS
OpraHu3anuu u3 qucna Haubosee
KBaJIM(ULIMPOBAHHBIX PAOOTHUKOB

d. B cocras 119K menecooOpa3Ho BKIHOYHTH
OPEJICTAaBUTEN  apPXUBHOTO  YUYPEXKACHUS,  JUIS
KOTOPOTO JaHHAS OpraHu3anus SBJISETCS
HUCTOYHUKOM KOMILIEKTOBAHHUSI.

IlepeyeHb TeopeTHYeCKUX BONPOCOB K 3a4eTy:
9.ApXUBHbBIE TOKYMEHTBI, HE BXOJSIINE B apXUBHBIN
doun PO

10.  Dkcnmepth3a  IIEHHOCTHM  JOKYMEHTOB U
KOMIUIEKTOBaHUE apXUBOB

11. Kpurepun OLEHKM THUNOBBIX  KaTeropui
JTOKYMEHTAIbHBIX apXUBHBIX MaTEPHUATIOB

ITepedyenb TeopeTHYEeCKUX BONPOCOB K IK3AMEHY:
8.1lenu u 3a1a4M SKCIEPTU3BI LIECHHOCTH JOKYMEHTOB.
[TpuHLIUTIBI, KPUTEPUHU, METO/IbI OLIEHKHU TIOKYMEHTOB.
[opsinok mpoBeneHuss U oGopMIICHUS Pe3yIbTATOB
9KCIEPTU3BI LIEHHOCTH JOKYMEHTOB.

9. Cucrema HOPMAaTHUBHO-METOMUYECKHX
nocoOuii Mo oTOOpPy AOKYMEHTOB.
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10. [lenmn w 3ama4vl KOMIUICKTOBAHUS apXHBOB.
Crucku HCTOYHUKOB KOMIUICKTOBAHHS apXUBA.
HroroBoe TecTupoBanue
Bompoc 2
TekcT Bompoca
Kakne  omimMuuTenbHblE  CBOMCTBA  OTJIMYAIOT
WH(POPMAIIMIO apXHUBOB OT WHQPOPMAIMU B JPYTHX
UH(POPMALMOHHBIX CUCTEMaX ?
Bribepure 0IMH WM HECKOJIBKO OTBETOB:

a. OTKPBITOCTH

b. ayTeHTUYHOCTH

c. OBICTPBIN AOCTYI

d. HEMPUKOCHOBEHHOCTH
Bompoc 11
TekcT Bompoca
Kakwe rpynmel KpUTEPHEB HCIIONB3YIOTCS —IPH
JKCIIEPTU3€E LIEHHOCTH JIOKYMEHTOB?
Bribepure 0IMH WM HECKOJIBKO OTBETOB:

a. KPUTEPHH ITPOUCXOKICHHS

b. KpuTepUM COACPKAHUS

C. KpUTEPHUH BHEUTHUX OCOOEHHOCTEH TOKYMEHTOB

d. KpuTeprUn HEMPUKOCHOBEHHOCTH
Bomnpoc 22
TekcT Bompoca
Kakne nOKyMEHTHl MOJJIekKAT TOCYyAapCTBEHHOMY
yuery?
Br16epute 01MH UM HECKOJIBKO OTBETOB:

a. Bce JOKyMeHTBI HE3aBHCHMMO OT MecTa UX
XpaHeHwusi, GopMbl COOCTBEHHOCTH

b. Bce HOKyMEHTBHI TOCYJapCTBEHHOW YacTH
ApxuBHoro oHga PO

c. Bce 0OKyMeHTBHI HerocynapcTBEHHOM YacTH
ApxuBHoTro (hoHIa PO

d. JInunsie apxuBHBIC POH/IBI

Bomnpoc 36

TexcT Bompoca
K ApxusHomy ¢onny P® HE OTHOCATCA
CJIEYIOINE KaTErOpUu TOKYyMEHTOB:
Bribepure 0J1MH WM HECKOJIBKO OTBETOB:

a. JOKYMEHTBI, CPOKH XPaHEHUS KOTOPBIX
npessimaror 10-yer

b.  JOKyMeHTbl, HaxoJfdIIMecs B  YacTHOM
COOCTBEHHOCTHU

C. IOKyMEHTbI HETOCYAAPCTBEHHBIX OpraHN3alui

d. JOKyMEHTBI IO JINYHOMY COCTaBY
Bomnpoc 30
TekcT Bompoca
®paza «JloOKyMEHT oOmpefeneH Ha IOCTOSHHOE
XpaHEHHUE) 03HAYAeT:
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Bribepure ouH OTBET:

a. IOKYMEHT HEeJb3s IepeMeIlaTh U3 OpraHu3aluH,
KOTOpasi €ro co3aaia

b. JOKYMEHT 3aKpBIT AJIsI HOJIb30BaTeNeH

C. JOKyMEHT HeNIb3s IepeMelarh U3 apxuBa
OpraHu3anuy, KOTopas ero co3jaajia

d. TOKYMEHT J10JI’KE€H XpaHUTbCSI BEUHO (OECCpOUHO)

ITepeyenb TeopeTnuecKMX BONPOCOB K 3a4eTy:

8. Ilomsitue «ApxuBHbli (ona  Poccuiickoit
denepauun»

9.ApXvBHbBIE IOKYMEHTbI, HE BXOJSIINE B ApXUBHBIN
¢onn PO

11. Kpurepun OLUEHKM TUINOBBIX KaTeropuil
JOKYMEHTAJIbHBIX apXUBHBIX MaTEPHUATIOB

OIIK-3.3

PaboTaeT ¢ KOpHOpaTUBHOH
CUCTEMOM
TOKyMEHTOO0OpOTa, B TOM
UgKclie  DIEKTPOHHOTO, B
COOTBETCTBUU C MPABOBBIMHU
HOpMaMu
npodeccuoHanbHOM cpeibl

IlepevyeHb TeOpeTHYECKUX BOMPOCOB K IK3aMEHY:
8.1lenn u 3a1a4n SKCHEPTU3BI HEHHOCTH IOKYMEHTOB.
[TpUHIMITBI, KPUTEPHH, METOTBI OTIICHKHU JIOKYMEHTOB.
[Topsimox mpoBeneHus U O(GOPMIICHUS PE3yJIbTATOB
9KCIEPTU3BI IEHHOCTH JJOKYMEHTOB.
9. Cucrema HOPMAaTHUBHO-METOINYECKUX
nmocoOuii Mo oTéoPy JOKyMEHTOB.
10. Ilemn w 3amaym KOMILJIEKTOBAHUS apPXWBOB.
Crycky UCTOUYHHUKOB KOMIUIEKTOBAHUS apXUBa.
19. 3amura apXMBHBIX JTOKYMEHTOB OT XWUIICHUM
Y HECAHKIIMOHUPOBAHHOTO JOCTYIA.
HUTorosoe rectupoBanue
Bomnpoc 5
TekcT Bompoca
B HerocynapctBeHHyr0 yacth ApxuBHOro ¢onmga PO
bopMUPYIOT clieyIoNIne JOKYMEHTHI:
Bri6epute oiMH OTBET:

a. IOKyMEHTBI COBPEMEHHOT'0 TIEpro/1a

b. Bce OTBETHI BEPHBI

C. IOKyMEHTHI IOPEBOIIOIMOHHOTO Mepro/ia

d. TOKYMEHTBI COBETCKOTO MEepPHOIa
Bomnpoc 7
TekcT Bompoca
Eciu w3 wuaeHTU(UKAIMOHHBIX PEKBU3UTOB Ha
JOKYMEHTE, TIOCTYIMHUBILIEM apXUB, €CTh TOJBKO TEKCT
U OTTUCK Te4YaTH, TO TIOMOXXET apXWBHUCTaAM
YCTaHOBUTH TIOJUIMHHOCTb, aBTOPCTBO U BpeMs
CO3/IaHMsI TIOKyMEHTa HayKa ...
Bri6epute oiMH OTBET:

a. [laneorpadus

b. Cdparucruka

c. Unpopmaruka

d. 'epanbauka
Bonpoc 18
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TekcT Bompoca
JIOKyMEHT apXxuBa, COCTaBJICHHbII Ha OJIaHKE apXUBa,
MMEIOIINN  IOPUAMYECKYI0 CHIIY M COJep Kalluid
JOKYMEHTHYIO MH(QOPMAIHIO O MpEeaMeTe 3ampoca ¢
yKa3aHWEM apXWBHBIX MHU(POB U HOMEPOB JIMICTOB
SMHUI] XPaHCHMUs] TEX APXUBHBIX JIOKYMEHTOB, Ha
OCHOBAHUU KOTOPBIX OHA COCTaBJIEHA, HA3bIBACTCH. ..
Br16epute ouH OTBET:

a. ApXMBHOM KoTHen

b. ApXuBHOMH CcripaBKOM

¢. ndopmarimnoHHBIM THCEMOM

d. ApXvBHOM BBITTUCKOMN
Bompoc 14
TekcT Bompoca
Kakue 3 mepeyucieHHbIX KPUTEPUEB OTHOCATCA K
rpynme KpUTEPUEB MO MTPOUCXOKICHUIO?
BriGepuTe 01MH WU HECKOJIBKO OTBETOB:

a. 3HAUUMOCTb COOBITHS (SBJICHUS), OTPAXKEHHOTO B
JOKYMEHTE

b. Pomp ¥ MecTo opraHuzalud B CHUCTEME
rOCYJapCTBEHHOTO YIPAaBJICHUS WIH KOHKPETHOMN
OTPaCiIH, 3HAYUMOCTh BBINOIHIEMBIX €10 PYHKIUH

C. 3HaueHue GU3NYECKOro JIMIA B )KU3HU 0011eCTBa

d. BpeMst 1 MecTo 00pa3oBaHMs JOKYMEHTA
Bomnpoc 13
TekcT Bompoca
ODTUYECKHUI KOJIEKC apXUBUCTOB, MPUHSTHIA B 1996 T.
JICUCTBYET. ..
Bri6epute ouH OTBET:

a. Toapko B Kutae

b. Bo BceM mupe

C. TOJIBKO B AMEpHUKe

d. Tonsko B EBporie
Bompoc 27
TexkcT Bompoca
B 3akonomarennctBe Poccuiickorn  @Deneparuu
MPEAYCMOTPEHBI OFPAHUYEHUS JOCTYNA K apXUBAM.
Ha KaKue KaTeropuu JIOKYyMEHTOB OH
pacnpocTpaHsercs?
Br16epuTe 0IMH WM HECKOJIBKO OTBETOB:

a. Ha JOKYMEHTHI, COAEpKalIe TOCYAapCTBEHHYIO
WJIM UHYIO OXPAaHSIEMYIO 3aKOHOM TalHY

b. Ha JOKYMEHTHI, COJEp)KalluX CBEACHUS O
310pOBbE TpaXKIaH

C. Ha BCE JOKYMEHTBHI C MOCTOSIHHBIM CPOKOM HIIH
JOJTOBPEMEHHBIM (75 JIeT) CPOKOM XpaHEHUS

d. Ha JOKYMEHTBI, COJEpXKAIIMX CBEACHUS O
CEMEUHBIX, WHTUMHBIX OTHOLIEHUAX W
MMYILIECTBEHHOM TOJIOKEHUU TPaXIaH
Bomnpoc 41
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TekcT Bompoca

K HayuHBIM NpuHIIMIIAM apXUBOBEJEHMS OTHOCATCS 4
NpUHIATA:

1) IIPUHLMIT COLIMAJIBHO-TTOJIMTHYECKOU
HEUTPAIBHOCTH;

2) NPUHLIUII BCECTOPOHHOCTH,

3) NpUHIUIT KOMILJIEKCHOM OIICHKU; U

4)... Ha3oBure 4eTBEpTHI MPUHIIMIL.

OTBeT 3anuIIuTe CIOBAMH.

Orger:

Bompoc 42

TekcT Bompoca

OTOT mpuHUIMN HauOoyiee MIMPOKO MPUMEHSETCS B
9KCIEPTU3E LEHHOCTU JIOKYMEHTOB, MpHU KOTOPOM
JIOKYMEHTBI OIICHUBAIOTCS HE KaK eAMHUYHBIN (akT, a
B KOMIUIEKCE C APYTMMHU JOKYMEHTaMU 3TOTO e
apxuBHOTO (OHJIA WK APYroro apXUBHOro (GpoHIa U
Ja)ke C JIOKyMEHTaMH, XpaHAIUMUCA B JPYrHX
rocy/apCTBeHHbIX apXuBax. Ha3oBuTE 3TOT NPUHIIHUII.
OTBET 3aNUIINTE CTOBAMM.

[lepedyenb TeopeTHUYeCKUX BONPOCOB K IK3aMEHY:
24, ABTOMaTH3WPOBAHHBIN HAYYHO-CIIPABOYHBIN
anmnapar rocyJIapCTBEHHOTO apXHBa.

26. Opraau3zanusi UCIOJIb30BaHUs JOKYMEHTOB B
rOCy/IapCTBEHHBIX apXHUBaXx.

30. HcnonHeHne 3ampocoB B TOCYAapCTBEHHOM
apxuBe. YYeT WCIOJIb30BaHUSA JIOKYMEHTOB B
rOoCy/IapCTBEHHBIX apXUBaXx.

32.  OpraHumzanusi Tpyla B TOCYJapCTBEHHOM
apXwuBe.
33. HopmupoBanue paboT B TOCYIapCTBEHHOM

apxuBe. CoBpeMeHHbIC (OPMBI  XO3IMCTBEHHOM
JEeSITeIbHOCTH TOCYAapCTBEHHOTO apXUBa.

36. Opranuzanus  pabOThl 1O  BHEIPEHUIO
ABTOMATU3UPOBAHHBIX MH(OPMALIMOHHBIX
TEXHOJIOTUI B TOCYIapCTBEHHOM apXUBeE.

Kontpoasnasa pabora (3 cem  mH3y4eHus
JUCHUTJINHBI)

CpaBHUTH  Marepuan JBYX  Mpe3eHTalui U
NIEPEYUCIINTG  CYHIECTBEHHBIE  pa3iIuyMs  JBYyX
OTMHMCAHHBIX MPOTPAMMHBIX  TMPOAYKTOB  (UPMBI
«OnekTpoHHbIE OQuCHBIEe cucTeMbl»: CuHcTeMbl
«ApxuBHBIA QoHA» M CUCTeMBbl «ApPXHMBHOE AETIO»
(He meHee ).

ITepedyenb TeopeTnYeCKUX BONPOCOB K 3a4eTy:

7. ®opMupoBaHHME AapXWBHBIX HH(POPMALMOHHBIX
pecypcoB coBpeMeHHOM Poccun.

IIpumepHBbIii IepeYeHb TeM KypPCOBBIX padoT:

15. Wcnosb3oBaHME KOMIBIOTEPHBIX TEXHOJOTHUN B




Kon WNupukartop nocTukeHus

OneHouHBIE CpeCTBA
HHIAKATOpA KOMIICTCHIIUN

pabote ¢  ayQUMOBU3yaJbHBIMM  apPXUBHBIMU
JOKyMEHTaMU (Ha IpUMepe KOHKPETHOTO apXHBa).

16. IIpumenenne MeTo0B OM(PPOBKH JOKYMEHTOB B
COBPEMEHHOM apXxuBe (Ha MpUMEpe KOHKPETHOMU

OpraHu3aIlim).

17. [HocTpoenue AJIEKTPOHHOT'O apxuBa
YIOPaABICHUYECKON TOKYMEHTAMU JJIs YUPEKICHUN U
Opra"u3anuiu.

18. TlepeBon B DJIEKTPOHHBIM BUA 4YepTexed u
POEKTHO-KOHCTPYKTOPCKOM ~ AOKYMEHTAllMM  JUIs
CO3J[aHMsI AJIEKTPOHHOTO (POH]Ia MOJIB30BAaHUS apXUBa
(Ha mpumMepe KOHKpeTHOW opranuzanuu -ITAO
MMK).

10. OcoGenHoctu KJIMMATOJIOTUYECKOTO
obOecreyeHnsl COXpaHHOCTU ApXUBHBIX JOKYMEHTOB
Ha TeppuTtopun YensOMHCKoM 06IacTH.

1. OcoGenHoctu KJIIMATOJIOTUYECKOTO
obecrnevyeHnsi COXpaHHOCTH apXUBHBIX JOKYMEHTOB B
yUpexACHUAX I. MarHUTOropcka.

12. IlpuMeHeHHE COBpPEMEHHBIX TEXHOJIOTHM IpU
pecTaBpallMd apXMBHBIX JOKYMEHTOB (Ha IpuUMepe
KOHKPETHOTO apXHBa).

0) Ilopsinoxk mnpoBedeHUS TPOMEKYTOYHOH aTTecTalud, MOKa3aTeJu M KPUTEPHH
OLICHUBAHUS:

[TpomexyTodHast aTTecTanysi MO IUCHUIUIMHE «ApPXHBOBEICHHE» BKIIOUACT TEOPETUYECKHUE
BOIIPOCHI, TIO3BOJISIIOIINE OLCHUTh YPOBEHb YCBOCHHUS 00YJaIOMIMMUCS 3HAHUH, U IPAKTUYECKUE
3a7aHusl, BBISIBIISIONINE CTETIeHb C(QOPMUPOBAHHOCTH YMEHUH U BJIaJCHUI, MPOBOAUTCS B hopme
3a4eTa, 9K3aMeHa U B ()OpMeE BBITIOJIHEHHS ¥ 3aIIUTHl KypCOBO pabOTHI.

Kpurepun oueHku 3auema 1o TUCUUILUTNHE «APXHBOBEICHHE) BKIIOYAIOT OLEHKY TEKYIIETO U
UTOTOBOTO TECTHPOBAHMUS, OIICHKY KOHTPOJIbHOM PadOTHl M MPAKTHYECKUX JOMAIIHUX 3aJaHuM.
J1J1s1 OLIEHKH «3a4TEHOY - TI0 KKI0M (JopMe OTUETHOCTH HEOOXOIMMO MOJTYydnuTh HEe MeHee 65%.
— HA OYEHKY «3aUmeH0» — CmyOeHm 00JHCeH NOKA3amMb NOPO208bLL  YPOBEeHb 3HAHUL (HA YPOBHE
BOCNPOU36EOCHUs U OOBACHEHUS UHGDOpMAYUU, UHMENNEKMYANbHble HABLIKU PEUEeHUs NPOCMbIX
3a0au);

— Ha OYEHKY «He 3aYMeH0)» — CMYOeHM He MOdcem NOKA3amb 3HAHUSA HA YPOBHe 80CHPOU3BE0eHUs
U 00vACHeHUs UHoOpMayuu, He MOodCem NOKA3AMb UHMELIeKMYAIbHble HABbIKU pPeuleHUs.
NpOCMuIX 3a0au.

DK3aMeH M0 JaHHOM TUCIHMIUIMHE IPOBOJUTCS B YCTHOU (hopMe M0 3K3aMEHALMOHHBIM OUjieTaMm,
KaX/IbIif U3 KOTOPBIX BKIIIOYAET 2 TEOPETUYECKUX BOIIPOCA U OJJHO PAKTUUECKOE 3a/laHHeE.
Ilokazamenu u Kpumepuu oyeHuUBAHUA IKIAMEHA:

— Ha OYeHKYy «OmauuHno» (5 6annos) — obyuarowuiicss 0eMOHCmMpuUpyem 6blCOKUL YPOBeHb
chopmuposannocmu  KomnemeHyull, 8CECMOPOHHee, CUCmeMamuieckoe U 2nybokoe 3HaHue
yuebHo20 mamepuand, c80000HO 6bINONHAEM NPAKMUYecKue 3ad0aHus, c80OOOHO onepupyem
SHAHUAMU, YMEHUAMU, NPUMEHSEM UX 8 CUMYAYUAX NOBBIUUEHHOU CLONCHOCTU.

3HaeT WCTOYHMKH KOMIUIEKTOBaHUS ApxuBHOro ¢(onna PP B 3aBUCMMOCTH OT BeTBei
rOCyJapCTBEHHONM M MYHUIMIAIBHOW BIacTeid M YINpaBJIEHUS; TOCYAAPCTBEHHBIH OpraH
UCTIOJIHUTENBHOW BJIACTH, OCYILECTBIIIOUINM OKa3zaHHE TOCYIapCTBEHHBIX YCIYyr B cdepe
apXMBHOTO Jena(B JAMAaXpOHUYECKOM U CHHXPOHHYECKOM acleKTax); COBPEMEHHYIO CETb
apXMBHBIX YyupexxaeHud Poccun. YmeeT ompenenate NPUHAUIEKHOCTh OpraHa BETBH




roCcy/lapCTBEHHOW W MYHULUIAIbHOW BIACTH U YIPaBJIEHUSI MO PEKBU3UTAM JOKYMEHTOB;
OTIPENIENATh TUII APXUBHOTO YUPEXKICHUS, IPUHUMAIOLIETO apXUBHBIE (DOH/IBI COOTBETCTBYIOIIETO
OpraHa TOCYJapCTBEHHOW W MYHUIMNAIBHOW BIACTH; OMHPAsSCh Ha OQUIUAIBHBIN CalT
apXUBHOTO YUYPEXKICHMSI, YCTAHOBUTH €I0 MECTO B COBPEMEHHOM CETH apXUBHBIX YUPEKICHUM
Poccun. Brnaneer HaBbIkaMu HICHTU(UKAIMH apXWBHBIX JOKYMEHTOB IO HPUHAIJICKHOCTh
opraHa BETBM TOCYAApCTBEHHOM M MYHMUMIIAJBHOM BJIACTU M YIPABJIEHUS IO PEKBU3UTAM;
HaBbIKOM  HJCHTHU(QHUKAIMM HOPMATHUBHBIX aKTOB, PEIVIAMEHTHUPYIOUIUX  JIE€ATEIbHOCTU
roCy/lapCTBEHHOIO MWJIM MYHMIMIIAJBHOTO AapXUBHOTO YUYPEXKACHUS;, HaBbIKAMH pPabOTHI C
opUIUATBHBIMU DJICKTPOHHBIMH PEeCypcaMH OpPraHOB BJIACTH W TOJOTYETHBIX UM apXUBHBIX
yupexenuil. [1K-3 BnageHneM 3HaHUSAMM OCHOBHBIX IIPOOJIEM B 00JIaCTU JOKYMEHTOBEAEHUS U
apXWBOBEJICHUSA. 3HAET THIIOJIOTHU3ALMUIO MpoOJeM NPo(ecCHOHANBHON NesSTeTbHOCTH 3aB.
apXMBOM U KpUTEpUM BBIOOpaA pElIeHUs - CBbIIIE 5. YMeEeT MpoBOAUTH 0030p M 0OCYXKIaTh
crocoObl 3PPEKTUBHOTO pEHIEHHUs] MPAKTUYECKUX MNpodecCHOHANbHBIX 3a7ad B obiactu
JOKYMEHTOBEACHUS U apXUBOBEACHUS C IPUMEHEHNEM HH(POPMAIIMOHHBIX TEXHOJOTUH. Brnaneer
crocobaMM JIEMOHCTpAllMM yYMEHUsSl aHaJIU3UpOBaTh MPOOJIEMHYIO CHUTYallUI0 - CIHOCOOHOCTH
(GOpMyITUPOBKM apryMEHTUPOBAHHOIO M JIOKA3aTEJIbHOTO BBIBOJA B XOJE aHaiu3a mpoljeM B
paboTe 3aB. apXMBOM. 3HAET OCHOBHBIE MpaBUJjIa KCIIEPTU3bI LIEHHOCTU JOKYMEHTOB - CBBIIIIE 5.
Ymeet npumensaTs 3HaHus o D1/], kpurepun neHHOCTH NpU 0TOOPE JOKYMEHTOB Ha XpaHEHHE B
pabote npencenarenss JK. Bnaneer naBeikamu u Mertoaukamu JIIJI; cmocobamu orieHUBaHUS
3HAYMMOCTH JOKYMEHTa - poTokoaupoBanue DL/ u cocTaBieHne apXUBHBIX ONUCEN, aKTOB O
BBIJICJICHUU JOKYMEHTOB K YHHUUTO)KEHHIO, UX aHAJIW3. 3HAeT OCHOBHBIE MpaBUJIa COCTABICHUS
apXMBHBIX YYETHBIX JIOKYMEHTOB - MPUHIMIIBI TIOCTPOEHUS, PEJaKTUPOBAHUS CUCTEMBI ydeTa K
JOKYMEHTaM apXuBa, Oonuceld, 0cCoOOCHHOCTEN oOecredeHus: COXpaHHOCTH JIOKYMEHTOB. YMeeT
OpraHu3oBaTh OTOOp HEOOXoaAMMOW WH(OpPMAIMKU Ui YYETHBIX JIOKYMEHTOB. Biameer
TEXHUKaMH U HaBBIKAaMH O(OPMIICHHUS YUETHBIX JOKYMEHTOB - COCTAaBJIEHUE TOKYMEHTOB, YMEHHE
MIPOBOJUTH aHAJIN3 Ha IpeaAMeT onOoK. Biaseer Texuukamu v HaBbIKaMH 0()OPMITEHUS Y4ETHBIX
JOKYMEHTOB B ycinoBusix COJI.

— Ha OyeHky «xopouwioy (4 o6anna) — obyuarowulicss O0eMOHCMpuUpyem CcpeoHull YpoGeHb
cghopmuposanHocmu KOMnemeHYull: OCHOBHble 3HAHUS, YMEHUS OCB0€Hbl, HO OONYCKAMCs
He3HauumenbHvle OWUOKY, HEMOYHOCMU, 3aMPYOHEHUs NpU AHATUMUYECKUX ONnepayusx,
nepeHoce 3HaHUll U yMeHUll Ha Ho8ble, HeCMAaHOApMHbvle CUMYayuuU.

3HaTh OCHOBHBIE MPAaBWIA COCTABJICHUS APXMBHBIX YYETHBIX JOKYMEHTOB - IPUHLUIIBI
MIOCTPOCHUSI CUCTEMBI ydeTa K JOKYMEHTaM apXHBa, OMHCe. YMeTb OTOMpaTh HE0OXOIUMYIO
uH(MOPMALIUIO U YYETHBIX JOKYMEHTOB apXMBUCTOM. BraneTh TeXHMKaMHM W HaBbIKaMU
0o(pOpMIICHHS YUETHBIX JOKYMEHTOB, B TOM YHCJI€ B 3JIEGKTPOHHOM BHJIE. 3HATh OCHOBHBIE IIPaBUJIa
9KCIIEPTU3bl LIEHHOCTU JOKYMEHTOB - Ha ONTUMAaJIbHOM YPOBHE HE MeHee 5. YMeTb NPUMEHSTh
3ranus 1o DLJI, kpurepuu HEHHOCTH P 0TOOPE JOKYMEHTOB Ha XpaHEHHUE C y4€TOM MOCIEIHUX
HOPMAaTUBHBIX MU3MeHeHHH. Bnanets HaBbikamu u MeTogukamu OLJ[; cmocobamu oneHuBaHuUs
3HQUUMOCTH JOKYMEHTa - mpoTokoiaupoBanue O/ u cocTaBieHue apXMBHBIX OINUCEH, HX
aHanu3. 3Hath npuHLUIel nocrpoenuss HCA k qokymeHTam apxuBa, 0030poB. YMETh 0TOUPATh
HeoOxonuMyr0 uHGOpMaLWIo A8 0030pa MpH BBHIMOJIHEHUHM pabOTHI apXWBHUCTA. BrnaneTh
TEeXHUKAaMH U HaBbIKaMH 0(hOpMIIEHUs 0030POB - COCTaBJIEHUE JOKYMEHTOB 0€3 3aMedaHuil. 3HaTh
TUINOJIOTU3AlMI0 MTPOoOJIeM NMpOo(ecCHOHANBHOW JEeITeNbHOCTH apXUBUCTa U KPUTEPUH BBIOOpA
peleHus - Ha ONTUMaJIbHOM YPOBHE HE MeHee 5. YMeTb IPOBOJUTH 0030p M 00CYKaTh CIIOCOOBI
3QQEKTUBHOIO  peIIeHUs  MPaKTHUECKUX  NpPOPecCHOHaNIbHBIX  3a7ady B 0O0JIacTH
JOKYMEHTOBE/IEHUS M apXWBOBEAEHUS C YYETOM IOCIEJHUX MU3MEHEHWH HOPMATUBHOW Oa3bl.
Brnaners cmocoGamMu JeMOHCTpalMd yMEHHsl aHaJIM3UpOBaTh MPOOJEMHYI0 CHUTYalUIO -
COCcOOHOCTh (POPMYIHPOBKU apryMEHTHPOBAHHOTO BBIBOJA B XOJI€ aHAIM3a MpobieM B paboTe
apxMBHCTa. 3HATh UICTOUYHUKHU KOMIUIEKTOBaHUS ApXuBHOTO (hoHsa PD B 3aBHCHMOCTH OT BeTBEH
roCylapCTBEHHOW M MYHMIMIIAJbHOM BIJIACTEN M YNPABIEHUS; TOCYAApCTBEHHBIM OpraH
UCTIOJIHUTENIBHOW BJIACTH, OCYILECTBIIIOUINI OKa3zaHHE TOCYIapCTBEHHBIX YCIYyr B cdepe
apXMBHOTO Jienia (B JMAaXpOHMYECKOM M CHUHXPOHMYECKOM acleKTax). YMeTb OIpeaessiTh
IIPUHAUIEKHOCTh OpraHa BETBU TOCYAAPCTBEHHOM M MYHHLIMIIAJIbHOW BIACTH MU YIPaBJICHHUS



[0 PEKBU3UTAM JOKYMEHTOB; OMPEACNSATh THUI APXUBHOTO YUPEKACHHS, NPUHUMAIOLIETO
apxuBHBIC (DOHIBI COOTBETCTBYIOIIECIO OpraHa rOCYJAapCTBEHHOW M MYHUIIUTIAIBHON BIIACTH.
Brnagers HaBbIKaMW WACHTU(DHUKAIMM apXUBHBIX JOKYMEHTOB IO TPUHAIJICKHOCTH OpraHa
BETBH TOCYIapCTBEHHON W MYHHIIMIIAJIHHOW BJIACTU W YIPABICHUS [0 PEKBU3UTAM; HABBIKOM
UICHTH()HUKAIIMN HOPMATHBHBIX aKTOB, PETJIaMEHTHPYIOIINX ACATeIbHOCTH TOCYIapCTBEHHOTO
WJIH MYHUITUTIATEHOTO apXUBHOTO YUPEIKICHUS.

— Ha OYEHKY «Y00enemeopumenbHo» (3 6anna) — oOyuarowuics 0eMoHCmpupyem nopo2oeulii
VPOBeHb ChOPMUPOBAHHOCMU KOMREMEHYUL: 8 X00e KOHMPOIbHbIX MEPONPUAMULL OONYCKAIOMCS
OWUOKU, NPOABIAEMCA OMCYMCMEUe OMOEIbHbIX 3HAHUU, YMeHUL, HABbIKO8, 00yYaouuiics
ucnvimvleéaem 3Ha4umenbHvle 3ampyoOHeHus npu Onepupo8anuy 3HAHUAMU U YMEHUAMU NPU UxX
nepeHoce Ha HO8ble CUMYayuu.

3HaTh BETBU TOCYIApPCTBEHHOW BIACTH (3aKOHOAATENbHAs, MCIIOJHUTENbHAs, CyaeOHas; BIacTh
[Ipesunenta, npokyparypa), ux GyHKIIUUA U TTOJTHOMOYHS; CIICIIM(PUKY, TOTHOMOYHUS U PyHKITUU
MYHHIIMITAILHOW BJIACTH YMETh ONPEACIATh TPUHAIICKHOCTh OpraHa BETBH T'OCYJIapCTBEHHOMN
W MYHHIIMITAJTBHOW BJIACTH W YIPABJIICHUS 10 PEKBU3WTaM JOKYMEHTOB; BianeTh HaBbIKaMU
UICHTH(DHUKAITIH ApXUBHBIX JIOKYMEHTOB TI0 TPHHAUICKHOCTH  OpraHa BETBU
TOCYIapCTBCHHOW ¥ MYHHIIMIIAJIBHOW BJIACTH W YIPABICHHS IO PEKBH3UTAM. 3HATh
TUTIOJIOTH3AIHIO TIpo0IeM MpodecCHOHABHON IeSITeTFHOCTH apXHuBapruyca U KpUTEpUH BbIOOpa
pelieHus - Ha TIOCTaTOYHOM YpOBHE HE MeHee 3. YMeTh MPOBOAUTH 0030P U 00CYKAAaTh CIIOCOOBI
3¢(GEeKTUBHOIO  pelIeHUsT  MpaKTHYeCKUX  npodeccCHOHalIbHBIX  3a7ad B oOnactu
JOKYMECHTOBEICHUS W apXWBOBENCHMA. BrageTs crnocodamMu JeMOHCTpAIlMd — YMEHUS
aHAJIM3UPOBATh MPOOJIEMHYIO CUTYAIIHIO - CIOCOOHOCTH (DOPMYJIMPOBKHU BBIBOJIA B XOJI€ aHAIM3a
npo0iieM B paboTe apxuBapuyca. 3HaTh OCHOBHBIC TPaBUIIa SKCIIEPTU3HI IIEHHOCTH JOKYMEHTOB -
Ha JOCTaTOYHOM YpOBHE HE MeHee 3. YMeTh npuMeHsATh 3HaHus no D1IJI, kpurepun HeHHOCTH
pH 0TOOpE TOKYMEHTOB Ha XpaHEHHE MPU OpraHu3aluuu padoTsl komuccuu. BrnageTs HaBbIkaMu
n metonukamu OIIJI; cmocobamMu OlleHMBaHUS 3HAYMMOCTU JOKYMEHTa - MPOTOKOJUPOBAHHUE
OIJI. 3narp npuHmunel noctpoeHuss HCA Kk JOKyMeHTaM apxuBa. YMeETh OTOUpaTh
HeoOxoauMyr WH(popMaIuo s 0030pa MpH BHITIOJTHEHUH pabOThI apxuBapuyca. Biamers
TEXHUKaMH M HaBbIKaMH Oo(OopMIIeHUS 0030pOB - COCTaBJIEHHWE IOKYMEHTOB C HEKOTOPBIMH
3aMeuyaHUsIMU. 3HATh OCHOBHBIE IpPaBWJIa COCTABJICHUS APXUBHBIX YYETHBIX JOKYMEHTOB -
MPUHIIUIIBI TOCTPOCHUS CUCTEMBI y4eTa K JOKYMEHTaM apXuBa. YMeTh OTOUpaTh HEOOXOAUMYIO
uHpOpMaLMIO 7S YYETHBIX JOKYMEHTOB. Bnajerp TeXxHMKaMH U HaBbIKaMU OQopmileHus
YUETHBIX JOKYMEHTOB - COCTaBJIEHUE JOKYMEHTOB C HEKOTOPHIMU 3aMEUYaHHSIMH.

— HA OYEeHKY «HEeYO0e1emeopumenbHo» (2 baiia) — ooyuarowuiicss 0eMOHCMpupyem 3HaAHUsL He
bonee 20% meopemuueckoco mamepuana, OONycKaem CywecmeeHHvle OWUOKU, He MOdcem
NOKA3amb UHMELIEKMYAIbHbLE HABIKU PEUeHUsi NPOCMbIX 3a0a.

— HA OYeHKY «HeyooesemeopumenbHoy» (1 bann) — obyuarowuiica He MOdCem NOKA3AMb 3HAHUSL
Ha YpoBHe BOCNPOU36eOeHUss U OObSACHEeHUs UHoOpMayuu, He MOodJcem NnoKa3amo
UHMELIEKMY AIbHbLE HABLIKU PeUuleHUsl NPOCMblX 3a0a.

IToxa3aTenu M KpUTEPUH OLICHUBAHUS KYPCOBOil padoThI:
OCHOBHBIMU KPUTEPUSAMU /IS BIHECEHUS OambHOU oneHKH KP sBistores:

O aKTyaJbHOCTb U HOBU3HA TEMBI, CTETIEHb TEOPETHUECKON MIIM MPAKTUYECKOI pa3paboTKu;
O IIOJIHOTA MCMOJb30BAaHUSI MCTOYHMKOB, OTE€YECTBEHHON W WHOCTPAaHHOM CIELUAJIbLHON
JIUTEPATYpPBI 110 paCCMaTPUBAEMBIM BOIIPOCAM;

O MIOJIHOTA M Ka4eCTBO COOpPAHHBIX (PaKTUUYECKHX JAHHBIX 110 0OBEKTY UCCIIE0BaHUS;

O TBOPYECKUH XapakTep aHamu3a M 0000mmeHus (PAKTUYECKUX JTaHHBIX Ha OCHOBE
COBPEMEHHBIX METOJIOB U HAYYHBIX TOCTHIKEHUI;

O HAay4yHO€ U IPAKTHUYECKOE 3HAYEHUE NPEUIOKEHHUH, BBIBOJIOB U PEKOMEHIAINI, CTENIEHD

WX OOOCHOBAaHHOCTH M BO3MOXKHOCTH pPEAlbHOTO BHEAPEHUS B pabOTy YUpEKISHUH U
OpraHu3aluii;
0 HABBIKM JIAKOHUYHOTO, YETKOTO W TPaMOTHOTO M3JIOKEHHs MaTepuana, ohopmieHue



paboTHI B COOTBETCTBUU C METOJMUECKUMH YKa3aHHUSIMH;

O YMEHHME BECTH IOJEMHKY IO TEOPETUYECKMM WU IPAKTUYECKUM BOIpocam paloTshl,
riyOMHA U IPaBUIBHOCTh OTBETOB HA 3aMEUYaHMsI PELIEH3EHTOB U BOIIPOCHI YWICHOB KOMHUCCHHU.
Ha omenky «otrjum4Ho» (5 0OamwioB) — paboTa BBINOJHEHA B COOTBETCTBHHM C 3a/laHUEM,
00y4Jaromuiics MoKa3bIBacT BEICOKUI YPOBEHb 3HAHUH HE TOJIBKO HA YPOBHE BOCIIPOU3BEACHUS U
oObsicHeHus: MH(OpMAIMKM, HO W HMHTEUIEKTYaJIbHbIE HABBIKM pEIICHUS MpoOJieM H 3ajad,
HAaXO0X/ICHUS YHUKAJIbHBIX OTBETOB K MPOOIeMaM, OLIEHKH U BHIHECEHUS! KPUTUYECKUX CYXKACHUH.
Onenky «ominyHO» 3aciayxuBaeT KP, tema xoropoil HaydHO OOOCHOBaHa U IpPEICTaBISET
TEOPETHUYECKUI WM MIPAKTHYECKUI HHTEPEC, a COJIEPKAHNE CBUICTEILCTBYET 00 MCIIOJIb30BAHUN
aBTOPOM COBPEMEHHON METOJIUKU apXUBHOTO JeJ1a, TPUEMOB UCTOYHMUKOBEAUECKOTO aHATIN3a U
CIOCOOCTBYET TBOPUYECKOMY PEIICHHIO HAYYHO-TEOPETHUYECKUX W MPAKTUYECKHX TpoOiIeM
apXUBOBEICHHUS.

CtpykTypa paboThl, OIIEHEHHON Ha «OTIWYHO», JOJDKHA OBITH CTPOWHOM, JIOTHYHOM,
COOTBETCTBOBATh COJEpPKaHUIO. ABTOPOM JOJDKHBI OBITH C/A€JIaHbl BBIBOJBI MO Ka)JOW TJaBe
paboTel. HeoOxoumo, 4T00b!I B 3aKII0YEHUH COJIEPKATUCh YETKHE, BCECTOPOHHE 000CHOBaHHbBIE
BBIBO/IbI, KOTOPBIE€ BHOCST BKJIa/l B pa3BUTHE MOCTABIEHHOMN POOIEMBbl, HAMEYAIOT MEPCIEKTUBY
JUId JalbHeWell pa3pabOTKU M MOKAa3bIBAIOT CTENEHb BBINOJHEHUS 3ajay, MOCTaBJICHHBIX BO
BBeleHMU K pabore. PaboTta nomkHa OBITH HamMcaHa JIMTEPATYPHBIM SA3BIKOM, TIIATEIBHO
BBIBEPEHA, HAyYHO-CIIPAaBOYHBIM ammapar W oQopMJeHHE JOJKHBI COOTBETCTBOBATH
JEUCTBYIOUIUM TOCYJapCTBEHHBIM CTaHIapTaM U HACTOSIIMM METOJANYECKUM PEKOMEHIAIUsIM.
[Ipy OTAMYHOM OlLIEHKE YIEHBl KOMUCCUH YYUTHIBAIOT KPATKOCTh U JJOTMYHOCTh BCTYMHUTEIBLHOTO
CJIOBA CTYyJIeHTa, KOTOPOE JIOJKHO OTPa3UTh OCHOBHBIE MOJIOKEHHSI paOOTHI U BBIBOJIBI aBTOpPA, a
TaK)Ke YeTKOCTh U apryMEHTHPOBAHHOCTh OTBETOB Ha BOMPOCHI, 33JaHHbIE YJIEHAMU KOMHCCHHU.
— Ha OIICHKY «Xopomio» (4 Oamia) — paboTa BBINIOJHEHa B COOTBETCTBUM C 3a/IaHHUEM,
oOyyJaromuiicsi MOKa3bIBa€T 3HAHUS HE TOJBKO HAa YPOBHE BOCIPOM3BEIEHHS U OOBSICHEHUS
nHGOpMALMK, HO M HUHTEJUICKTyaJbHblE€ HABBIKM pELICHHs] MpoOleM M 3a1ad, HaxOXIACHUs
YHHUKAJIbHBIX OTBETOB K Mpo0sieMaM; eciii B pab0Te aHaJIN3 UCTOYHUKOB U JIUTEPATYPbl YACTUYHO
HETOJHbIHM, BBIBOJBI MO IVIaBaM HEIOCTATOYHO apryMEHTHPOBAHBI, B CTPYKTYpE U COJEpKaHUU
paboOThl €CTb OTAEIbHBIC IOTPEIIHOCTH, HE MMEIOUIME NPUHLIUIHNAIBHOIO Xapakrepa. B
ocranbHOM KP, ornjeHEHHAs Ha «XOpOILO», AOJIKHA OTBEYaTh TPEOOBAHMSM, IPEIbABISEMBIM B
paloTe ¢ OLEHKON «OTINYHOY;

— Ha OLEHKY «YyIOBJIETBOPHUTeIbHO» (3 Oaa) — pa®oTa BBINOJIHEHA B COOTBETCTBHU C
3aJjaHueM, OOyYaroluiicsl MOKa3bIBAaeT 3HAHUSA HAa YPOBHE BOCIPOU3BEICHUS U OOBSCHEHUS
nHGOpMAlMK, HHTEJUIEKTyaJbHbIC HABBIKM PpEILIEHUS MpOCThIX 3azad; ecau B KP anamms
HCTOYHUKOB M JIMTEPaTypbl MOJAMEHEH AHHOTUPOBAHHBIM 0030pOM, JOKyMEHTaJlbHas OCHOBA
paloThI Mpe/cTaBiIeHa HEJOCTATOYHO, BBIBOJbI HE KOHKPETHBI, PEKOMEHIAIMH U HPEIOKEHHS
cj1ab0 apryMEeHTUPOBaHbI, B CTUJIE U3JI0KEHUS U B 0(hOpMIIEHHU pabOThl UMEIOTCS TOTPELTHOCTH,
CTY/IEHTOM IIPOSIBJICHAa HEYBEPEHHOCTh BO BPEeMs AUCKYCCUU;

— Ha OLEHKY «HeyI0BJIETBOPHTEeIbHO» (2 Oaya) — 3aJaHue IPErojaBaTelis BBIIOJHEHO
YaCTUYHO, B MPOLIECCE 3alUThI pabOThl 0OyUarOIUICS JOMYyCKaeT CYLIECTBEHHbIE OIIMOKHU, He
MOJKET [10Ka3aTh UHTEIUIEKTYaJIbHbIE HABBIKU PEIICHUS MOCTABICHHOH 3a/1auH.

— Ha OLEHKY «HeyJAOBJeTBOPUTedabHO» (1 0ami) — 3amaHue mpenojaBaress BBIIOJIHEHO
YaCTUYHO, OOYdYaloUIMiics HE MOXKET BOCIPOU3BECTH U OOBSICHUTH COJEpKAHME, HE MOXKET
II0Ka3aTh MHTEJUIEKTyaJIbHbIE HABBIKM PELLICHUS MIOCTaBICHHOM 3a1a4u.
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