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JIucr aktyanusanuu padoyeii nporpaMmbl
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3aB. kadeapoii C.C. Benukanosa
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y4eOHOM roy Ha 3acenanuu kageapsl Ilemarormueckoro o0Opa3oBaHus U JOKYMEHTOBEICHHS
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3aB. kadeapoii C.C. Bennkanosa
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3aB. kadenpoii C.C. Benukanosa

Pabouas mporpamma nepecmMoTpeHa, o0cyxieHa u oqoopena st peanuszanuu B 2027 - 2028
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[Iporokom ot 20 . Ne

3aB. kadenpoii C.C. Bennkanosa




1 Iles1u ocBOEHUSI T CHMUTLTHHBI (MOLYJI51)

— (opmupoBaHue y CTyAEHTOB-OaKalaBpOB JOKYMEHTOBEICHHS W apXHUBOBEICHUS
npelcTaBieHuss 00  OCHOBHBIX  XapaKTepUCTUKaX M NPUHIHUMNAX  KJIacCHU(PHUKAIUU
uHPOpPMALMOHHBIX pecypcoB Poccuiickoii @enepanuun 1 00ECIEYEHHH UMM IPOIECCOB
yIpaBiIeHUs FOCYAapCTBOM, OTPACIIbIO, OTACIBHOM OpraHu3alliy;

— ¢opMuUpOBaHHE TPEICTaBICHHS 000 BCEM  MHOTOOOpa3suU  MMEIOIIHXCS
nH(pOopMalMOHHBIX pecypcoB Poccuiickoit denepanniv, MUPOBBIX HH(POPMAIIMOHHBIX PECYPCOB,
METO/axX yIpaBJICHUSIMH UMH 1 IPUHIMIIAX HHPOPMAITMOHHOTO 00ECIICUEeHUS YIIPaBICHUSI.

2 MecTo TMCHHMIIMHBI (MO1YJIsI) B CTPYKTYpe 00pa3oBaTe/ibHOil IPOrpaMMbl

HucuuiuinHa MHdopMaionHoe obecriedeHne YHpaBieHHUs BXOIUT B 00s3aTeNbyIO
4acTh y4eOHOTO T1aHa 00pa30BaTENbHON MPOTPAMMBI.

Jis  u3ydeHWs — AMCUMIUIMHBL  HEOOXOAMMBI  3HaHMA  (YMEHHUs,  BIAJCHUS),
cOpMHUPOBAHHBIC B PE3YIIBTATE U3YUCHHSI JUCITUTUTUH/ TPAKTUK:

WudopmannoHHbIe TEXHOIOTHH B JOKYMEHTOBEICHUH 1 apXUBHOM JIeJIe

MonenrpoBaHue CUCTEM JOKYMEHTAIMU OpraHu3aluu

VY4yebHasg - NpakTHUKa IO IOJIYYEHUIO INEPBUYHBIX IMPO(ECCHOHAIBHBIX YMEHUH U
HaBbIKOB, B TOM UHCJIE€ [EPBUYHBIX YMEHMH U HABBIKOB HAYy4YHO-HCCIIEA0BATEIbCKON
JEATEIIBHOCTH

HNudopmartuka

JloKkyMeHTallMoOHHO€E 00€ecIedeHne ToCyJapCTBEHHOT 0 yCTpoiicTBa B PO

VYnpaBiieHue 4el0BEYECKUMU PECYPCaMU

JlokyMeHTaloHHOE obecneueHne NHPOpManoHHOM cepsl B PO

CoBpeMeHHas OpraHu3alysi rocy1apCTBEHHbIX yupexxaeHui Poccun

OcCHOBBI ynIpaBJIEHUs] OpraHu3anuen

3HaHus (YMEHHUs], BIAJCHUS), TOJYYEHHbIE NPU U3YYEHUU NAHHOW TUCIUIUIMHBI OynyT
HEO0XOAUMBI JUIsl U3yUeHUS UCIUIUTNH/TIPAKTHK:

ApxuBoBeneHNE

JIoKyMeHTallMoOHHOE 00€ecIedeHHEe TPYI0BbIX OTHOILIEHUI B PO

Opranu3anus 1 TEXHOJIOTUS TOKYMEHTAlMOHHOT0 00eCTIeYeHUs YIIPaBICHUs

OCHOBBI CEKPETAPCKOTO OOCTYKUBAHUS

[IpoekTHas AesATETbHOCTD

WHdopmanoHHbIe TEXHOJIOTUH B JOKYMEHTOBEICHUH U apXUBHOM JIeJie

[Ipon3BojcTBEHHAs - MpaKTHKa MO MOJYyYEHHUIO MPOPECCHOHANIbHBIX YMEHHH U OIbITa
npodecCOHATBHOM JesITeTbHOCTH

BbruucnurenbHas TEXHUKA U MPOrpaMMUPOBAaHUE B JOKYMEHTAIMOHHOM 00ecreueHUH
yIpaBIEHUS U apXUBax

Jlenonpon3BOACTBO KOMMEPUYECKUX MPEIIPUITUN

WudopmanroHHbIe pecypchl KaJIpoBOM CITyKObI

KondunenmnuansHoe 1en10npon3BoACTBO

OO6paboTkH 1 3a1uTa JOKYMEHTUPOBAHHOM HH(POpMAIIT

TexHuueckue cpeacTBa yrnpaBieHHs B JOKyMEHTAlMOHHOM O0€CIIeYeHUH YIIPaBICHUS U
apXuBax

I'ocynapcTBeHHbIE, MyHUIIMITATIbHBIE U BEJOMCTBEHHBIE apXUBBI

Jlenonpon3BoACTBO MyHUIIMIIAIBHBIX YUPEXKACHUN

JIOKyMeHTallMOHHOE  OO€ecliedeHHe YINpaBieHHs] Ha MPEANPUATUAX  PA3TUUYHBIX
OpraHU3alMOHHO-TIPABOBBIX (hOpM

Me:x1yHapoIHbIE CTaHAAPThI YIPABIICHUS T0KYMEHTAMHU

[ToaroToBka k 3amuTe U 3alTUTa BBITYCKHONW KBATM(DUKAITMOHHON pabOTHI



[ToaroroBka k ciade M cjava rocyaapCTBEHHOTO YK3aMeHa
HpOI/I3BOI[CTBeHHaSI — HpeIII[I/IH.HOMHaH HpaKTI/IKa
HNHubopMannoHHbIe TEXHOJOTHU B JOKYMCHTAIIMOHHOM OOECICYCHUH YIPABIICHUS H

ApXHUBHOM JIeJIe

MexayHapoaHbIe CTAaHAAPTHI YIIPABJICHUS JOKYMEHTALMEN U apXUBaMHU
Opranu3annoHHO-UH(pOpMALIMOHHOE 00eCIeYeHHE 1A TEIbHOCTH PYKOBOJUTES
[IpoekTHast AEATENBHOCTh IO JOKYMEHTAI[HOHHOMY OOECIICUCHUIO  YIPABICHHS

Opranu3amuen

IIpon3BoacTBEHHAs - IPOCKTHAS IPAKTUKA

VYipasieHue 3JeKTPOHHBIMY apXUBaMU

JIOKyMEHTallMOHHOE 00eCIIeUeHHE AEATEIbHOCTH OPraHOB MECTHOTO CAMOYIIPABICHUS U
MYHHIIMIIAJIbHBIX OpraHu3anui

WudopmannoHHbie pecypchl, peecTpbl ¥ 0a3bl JaHHBIX: IPAKTHUECKUE ACTIEKThI

[ToxroToBka K Mporeaype 3aliThl U 3alI1Ta BHITYCKHOW KBaTH()PUKAIMOHHOW pabOTHI

3 Komnerenuun ody4aromierocs, popMupyembie B pe3y/ibTaTe 0CBOCHUS

AUCHUILINHBI (MOAYJIS) U IJIAHUPYeMble Pe3yJIbTAThl 00y4eHu st

B pesynprate ocBoeHus aucuMILIMHBL (Monyns) «MHpopmaluonHoe obecriedeHue
yIpaBJIEHUs» 00y4arOLIUIiCs JOJKEeH 00J1afaTh CIelyIOIUMH KOMIIETEHIIUAMU:

Kon unaukatopa

I/IH,I[I/IKaTOp JOCTHIXXCHUA KOMIICTCHIIM

OIIK-4 CriocobeH MoHNUMATh MTPUHLIUIIBI Pa00THI COBPEMEHHBIX MH(POPMALIMOHHBIX TEXHOJIOTHIA
U UCIOJIb30BATh UX JUJIS PELICHUs 3a/1a4 NPOPecCUOHATIbHOMN A TEeNbHOCTH;

OIIK-4.1 OcyIecTBiIsIeT TIOUCK, aHATTU3 W CUHTE3 WH(OPMALUU C UCTIOIh30BAHUEM
1H(GOPMaLMOHHbIX TEXHOJIOTUI

OIIK-4.2 [Ipumenser TexHOJIOIMM OOpaOOTKM [JaHHBIX, BbIOOpAa JaHHBIX IO
KPUTEPHUSIM; CTPOUT THITMYHBIE MOJENN PEUICHHS TNPEIMETHBIX 3a/1ad I10
M3YYEHHBIM 00pa3am

OIIK-4.3 Hcnonb3yer coBpeMeHHble MH(OPMAIIMOHHBIE TEXHOJOTHH JUISl PEeIIeHUs

3aJa4 NpoheCCUOHAILHOU NEITEILHOCTH

OIIK-5 CnocobeH camMOoCTOSTENbHO paboTaTh C pa3iMYHBIMM HMCTOYHUKAMU WHGOpMalUU U
OPUMEHATh  OCHOBBI ~ MH(OPMALMOHHO-aHAINTUYECKOM  JEATENIBHOCTH IpU  pEIIeHUH
npodeccCHoHAIbHBIX 3aa4.

OIIK-5.1 Hcnonp3yer mnpueMbl aHalu3a, CUCTEMaTH3alud, YHUQUKALIUU U
CTaTUCTHUYECKOW 00pabOTKH IOTOKOB HH(POPMALUU U COJEPKATEIBHO
3HAYUMBIX SMIUPUYECKUX JTaHHBIX

OIIK-5.2 Beigenser u cucTeMaTHU3HpPYET CMBICIOBBIE KOHCTPYKIMM B TEKCTax
HMCTOYHUKOB, COCTABIISIET U PEJAKTUPYET TEKCTHI CIIY>KEOHBIX IOKYMEHTOB

OIIK-5.3 Brnaneer HaBbIKaMu paioHaJbHOW HMH()OPMAIIMOHHO-TIOMCKOBOWH paboThI

JUJII BEACHUS HAYYHBIX I/ICCJ'IG)IOBaHI/Iﬁ




4. CTpyKTYpa, 00bEM U coiep:kaHue TUCHHUIIINHBI (MOIYJIS)
OO0mmast TpyTI0eMKOCTh AUCIHILIMHBI COCTaBIsAET 8 3aueTHBIX eauHuIl 288 akaja. 4acoB, B TOM

HHUCJIC:

— KOHTaKTHas pabota — 49 akas. 4acos:
—ayautopHas — 10 aka. gacos;
— BHeayIuTOpHas — 39 akaj. 4acos;

— camocTosTeabHas padoTa — 226,4 akaJl. 4acos;

— B popme npakTHuecKoit moarorosku — 0 akas. 4ac;
— IMOJITOTOBKA K 9K3aMeHy — 8,7 akaJ. yac
— IMOATOTOBKA K 3a4éTy — 3,9 akaj. yac
dopma aTTeCcTaliK - 3a4€T, IK3aMEH

AynutopHast g
KOHTaKTHas paborta E 3 ®dopma TeKyILero
=
B aKaJl. yacax 2] Bu KOHTPOJIS
Paznen/ tema 2 (B axaj. uacax) == A y p Kon
> 3 ©|caMocrosTenbHOW | ycrieBaeMOCTH U
JUCLIATUINHBI N S ., | KoMnereHIMH
Q & padoThI MIPOMEKYTOYHOM
na6. |npakr. | €&
Jlek. 2 aTTecTaluu
3aH. | 3aH. | O =
1. 1. Pasmen VYmnpasnenue
MH(OPMAIIIOHHBIME  PeCypcaMu
Poccuu 1 3a pyoexom
Pemenue Tecra
[Tonck
JOTIOJTHUTENBHOM
uH(popMaIHK 10 Jlomarnee ONK-4.1
11 Mudopmannus, 3a/laHHON TeMe TIPaKTUIECKOE OITK 4'2’
UH(POPMAIHOHHbBIE (pabora c 3aganue 1 N
OI1K-4.3,
cucrtemMbl,  pecypcel  u| 4 1 1 29 | 6ubnuorpaguuec | Tect mo teme 1.1 OIK-5.1
MHPOPMaIIOHHOE KUM Mare- KonTpomnbnas OIIK 5'2’
obecrieyeHue yrpaBiIeHus puanamu). pabota 1 o
OIIK-5.3
CaMocTosiTenpHOe 3auer
u3ydyeHue yueOHoi
W1 Hay4HOU

JINTCPaTyphl




12 Knaccuduxanus

UH()OPMALIOHHBIX
pecypcos

0,5

0,5

28,7

Pemenue Tecta
Iounck
JIONIOJIHUTENBHOMU
UHPOPMAITHH 10
3aJIaHHOM TeMe
(pabota c
6ubnuorpaduyec
KM Mare-
puanamu,
00IIepOCCUICKUM
uu
MEKTyHapOJHBIM
u knaccudukaropa
mu, 'OCTawmn).
CamocrosTensHOe
H3yueHHe yueOHOU
¥ HAyIHON
JIUTEPATYPHI.
CocraBienue
grlehiiig
KonTponpuas
pabora.

JlomarnHee
MIPaKTHIECKOE
3amanue 1
Tecr o Teme 1.2.
KonTponpuas
pabota 1
3ager

OIIK-4.1,
OIIK-4.2,
OIIK-4.3,
OIIK-5.1,
OIIK-5.2,
OIIK-5.3

1.3 VYnpasieHue

UH()OPMAIOHHBIMU

pecypcamu B Poccum u 3a

pyoexxom

0,5

0,5

28

Pemenue Tecra
[Tonck
JIOTIOTHATENBHON
uH(popMaIMHy 10
3aJaHHOU Teme
(pabora c
oubnmorpaguuec
KM Mare-
puanamu,
00IIePOCCUIHCKUM
HHU
MEKTyHAPOJHBIM
u knaccudukaropa
mu, 'OCTawmn).
CamocTosiTenbHOe
H3yueHHEe yueOHOU
U Hay4yHOH
JATEPaTypHL.
Cocrasienue
Ta0JIHNII.
Kontponbnas
pabora.

JlomarnHee
TIPaKTHIECKOE
3amanue 2
Tect mo Teme 1.2
Kontponbhas
pabora 1
3ayer

OIIK-4.1,
OIIK-4.2,
OIIK-4.3,
OIIK-5.1,
OIIK-5.2,
OIIK-5.3

Wroro no pazneny

85,7

Hroro 3a CEMECTpP

85,7

3a4éT

2. 2. Pazgen Wupekcauuss wu
Komudukanus wHGOpPMAIUU B

npo¢ecCHOHATEHON
JIeSITeITLHOCTH




Pemenue tecra
ITonck
JIOTIOJTHUTEILHOM
UHPOPMAITHH 10
3aJIaHHOM TeMe

pabora.

(pabota c
6ubnuorpaduyec Tlomamee
KM MaTe: MIPAaKTHIECKOe
puaiamu, pga A 1 OIIK-4.1,
21 Yuudukarus u 00IIepOCCUICKUM 8 OI1K-4.2,
Tect mo Teme 2.2
CTaHAapTH3aLHs B HHU OIIK-4.3,
1 15 45 KonTpomnbHas
MH()OPMAITIOHHOM MEKTyHapOJHBIM aGorta 2 OIIK-5.1,
o0ecIeyeHU! yIIpaBIeHUs u knaccudukaropa pavos OIIK-5.2,
Wroroseiii Tect o
mu, [OCTamu). OIIK-5.3
Kypcy
CamocrosTensHOe
o DK3aMeH
H3yueHHe yueOHOU
¥ HAyIHON
JIUTEPATYPHI.
CocraBienue
grlehiiig
KonTponpuas
pabora.
Pemenue Tecra
[Tonck
JIOTIOTHATENBHON
uH(popMaIuHy 1o
3aJaHHOU Teme
(pabora c
oubnmorpaguuec JlomariHee
KAM MaTepHajaMy,| MpaKkTHYECKOoe OTK-4.1
00IIePOCCUIHCKUM 3amadue 1 )
22 i ooz | OHCES
s AMp B EOH}I:OM 0,5 15 50,7 | MexayHAPOIHBIM Koutponbhas OHK-S. 1’
obecrie4yeHu Il)'l aIl-:HCHI/Iﬂ M KIaccHpuiaTopa patora 2 OHK—5.2’
yip mu, 'OCTamu). |HToroBsrii TecT 1o OHK-S. 3’
CamocTosiTenbHOe Kypcy '
n3ydeHue yaeOHou DKk3aMeH
U Hay4yHOH
JATEPaTypPHL.
Cocrasienue
Ta0JIHNLI.
Kontponbnas




Pemenue tecra
ITonck
JIOTIOJTHUTEILHOM
UHPOPMAITHH 10
3aJIaHHOM TeMe

(pabota c
6ubnuorpaduyec Tlomanee
KHM MaTe- MIPaKTUYECKOE
2.3 Kiaccugukaropst pHaﬂaMfI ? 3a7aHue 2 OIIK-4.1,
% 00IIepOCCUICKUM OIIK-4.2,
TEXHUKO-DKOHOMUYECKOH M Tecr mo Teme 2.3
. HH OIIK-4.3,
couuanbHOH MH(pOpMAaIHH. 0,5/0,51 1/11 45 KonTpomnbHas
MEXTyHApOTHBIM OIIK-5.1,
Paspabotka pabora 2 5
KJ1accU(UKATOPOB M KIaccuguKaropa Htoroselii TECT 1O OIK-5.2,
mu, [OCTamu). OIIK-5.3
KypCy
CaMocCTOsATENBHOE
o DK3aMeH
H3yueHHe yueOHOU
¥ HAyIHON
JIUTEPaTyphI.
CocraBlieHHe
TabIMII,
KonTponpuas
pabora.
Wroro no pazaery 2/21 4/41 |140,7
Hroro 3a cemectp 2/21 4/41 |140,7 9K3aMEH
Hroro no aucnumnnuae 4/41 6/611 |226,4 3a4€eT, DK3aMeH




5 Obpa3oBare/ibHbIE TEXHOJIOTHH

B mpouecc oOyuenust ans (GopMupoBaHHMS KOMIIETCHIMHA Ha 3asBICHHOM YpPOBHE
UCIIOJB3YIOTCSl pa3iMuHble 00pa3oBaTelbHblE U MH(OPMAIMOHHBIE TEXHOJIOIMH B Ipolecce
OpraHu3aly y4eOHO-TI03HABATENbHONW, HAYyYHO-MCCIEI0BATEIbCKONW, YaCTHYHO-TIOUCKOBO,
PENnpoayKTUBHOM, TBOPUYECKON I TETLHOCTH CTYAEHTOB.

OOyueHnue HauyMHAETCS C MPUMEHEHHsS] TEXHOJOTMH LEeJeNojaraHusi, B YacTHOCTH,
OOBSICHAETCS,, YTO BBITYCKHMKH JIaHHOI'O HalpaBlIieHUsT MOIyT pa0oTaTh HE TOJIBKO B
rOCyJapCTBEHHBIX, HO U HETOCYapPCTBEHHBIX OpraHU3aIUgX, 00ecreunBas JOKyMEHTHPOBAHNE
yIPaBJIEHYECKUX U OCHOBHBIX MPOLIECCOB AEATENIBHOCTH OPraHU3alMM, U IOITOMY JOJIKHBI
YMETh HE TOJIb-KO CHCTEMAaTH3MPOBATH JTOKYMEHTAJIbHBIA (DOHI OpraHM3aluii, Halla)XUBaTh
JOKYMEHTOO00pOT  (OyMakKHBIM, DJIEKTPOHHBIN, CMEIIAHHBIA), co3JaBaTh M BECTHU
KOPIIOPAaTHBHBI apXuWB, HO W 3HATh MNPHUHLIMIIBI OPraHU3ALUU CHCTEMBl YIIPaBICHUS
JOKYMEHTaMH 10 MEKAYHApOIHBIM CTaHAAPTAM.

[Tockonbky naHHas npogeccuoHalibHas 3aja4ya CleNUaliCTaMyd Ha MECTax peniaercs
IIOMOILIBI0 TIOMCKOBOI'O M HAY4YHO-HUCCIIEJOBATEIbCKOTO METOJa, TO JaHHAas TEXHOJIOTUS
UC-TI0JIb3YETCA U AJis 00yueHus CTyJeHTOB. Ha HECKONBKUX MPAaKTUYECKUX 3aHATHUIX CTYJEHTaM
IpeIaraeTcs, Moyib3ysCh HOPMATUBOM, OIPENEIUTh MOPSIOK AEHCTBUI MO €ro MCHOJIHEHUIO.
[TouckoBolf MeToJl oOCylIecTBIsETCS ¢ HIpuMeHeHueM HHrepHera, paboTON C IPaBOBHIM
nopta-noM «Koncynprant Ilmocy, «"apant», opunmansHbiM caiiToM DenepanabHON CITyKObI
roCyJapCTBEHHOM CTaTUCTUKH U JIP.

TexHonorus  HPOEKTOB  SIBIAETCS  OCHOBHOW  TEXHOJOIMEH,  OpraHu3yrolien
CaMOCTOSITENIbHYIO ICATEIIEHOCTD CTYICHTOB. Pe3ylIbTaThl CBOMX IMMOMCKOB CTYIEHTHI OPOPMIISIIOT
B Bujie Tabmuibl «Mogens oneHku TpedoBanuii 'OCT P MCO 15489», koTopas ckiajabiBacTCs
U3 BBIIIOJIHEHUS pajia JOMAIIHUX TBOPUYECKUX 3aJaHuil. CTyIeHThI IPEACTABISAIOT PE3YJIbTaThl B
UHTEpaKTUBHOM (opMe — 3BpHUCTHYECKas Oecelbl, OpraHM30BaHHAs IIperojaBaTelieM: BcCe
Marte-puanibl ananmza ['OCTa ob6cyxmarorcs, o0s3aTeNbHO HA3BIBAIOTCS TMOJIOKHUTEIBHBIC
OTpULATENIbHBIE PE3YIbTAThI IOMCKA.

PedeparusHas pabota no3possieT 6osee yriyOlIeHHO U3YdUTh MPoOIeMy UCCIIe0BaHus,
pacmIMpuTh MOHMMAaHHWE M OO0JACTh CBOMX 3HAaHUU. DTO (opMa CaMOCTOATENBHOW paboThI,
(dopmupyrolas HABBIKK K CaMOCTOSITEIbHOMY TIOMCKY HOBBIX 3HaHUI U M3JI0)KEHUE MaTepuaa C
ONOpOi Ha MEPBOMCTOYHMK BKIIIOYAET B ce0sl peheprupoBaHusi MOHOTpaduil U cTaTel B HAyYHBIX
U HayYHO-TIPAKTHUECKUX JKypHaJlaX, COCTaBIEHHE 0030POB.

JJ1s KOHTPOJI peNpPOYKTUBHOMN I€ATEIBHOCTH CTYIEHTOB UCIIOJIB3YETCSI TECTUPOBAHUE.

TexHonornelt MOHHMTOPUHIA PE3ydbTaTOB 00pa30BaTENbHON IEATENbHOCTH B IEJIOM
ABJISIETCS 3a4eT.

HNHpopMannoHHO-KOMMYHHUKAIIMOHHBIE 00pa30BaTe/IbHbIE TEXHOJIOIMHM — OpraHU3alUs
o0pa3oBaTeNbHOTO  Mpollecca, OCHOBaHHAas Ha  NPUMEHEHUM  CHEHUAIU3UPOBAHHBIX
IPOTPaAMMHBIX CpeJl U TEXHUYECKHUX CPEJCTB PabOThI ¢ HH(POPMAIIUEH.

@®opmbl Y4eOHBIX 3aHSITHH C HCIOIb30BaHHEM HHGOPMAIMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTHU:

Jlexuusi-Bu3yanusanuss — HW3JI0KEHUE COJIEpP)KaHUsA COMPOBOXKIACTCS TMpe3eHTaluei
(memMoHCTpalel yueOHbIX MaTepHaioB, MPEACTABICHHBIX B PAa3IMUHBIX 3HAKOBBIX CUCTEMax, B
T.4. WUTIOCTPAaTUBHBIX, IpaUuecKux, ayJuo- 1 BUIEOMaTEPUAJIOB).

[IpakTuyeckoe 3aHATHE B (OpME MpPE3CHTALMM — MPEACTaBICHUE pPe3yIbTaToB
MIPOEKTHOM WJIM MCCIIEeI0BATENbCKONW JESTENbHOCTH C HCIOIb30BAaHUEM CIEIUAIN3UPOBAHHBIX
IPOTPaMMHBIX Cpe/l.

Jist orieHKH TOPT(HOTNO TPUMEHSAETCS PEUTUHTOBAsI TEXHOJIOTHS OLICHKU 3HAHUHN



6 YueOHO-MeTOUYecKOe 00ecnieueHHe CaMOCTOSITeIbHOM padoThI 00ydyaloummxcst
[Ipencrasneno B npuioxenuu 1.

7 OueHoYHbIE CPeICTBA IJIA IPOBEIeHUs MPOMEKYTOUYHOM aTTecTauuu
[IpencraBieHbl B IPUIOKEHUU 2.

8 YueOHo-MeTOAHYecKOe M MHPOPMAIMOHHOE 00ecnedyeHue JUCIUITIMHBI (MOTYJIs1)

a) OcHoBHas1 IMTEpPaTypa:

1. Angpeesa, C. JI. VmpaBnenue wuH(OpMAIMOHHBIMH pecypcamMu B Poccuiickoit
Ddene-panuu u 3a pyoeskom : yuaeonoe mocodue / C. JI. Augpeesa, H. ®. I'annen ; MI'TY. -
Marnuroropck : MI'TY, 2017. - 1 snektpon. ont nuck (CD-ROM). - 3arn. ¢ tuTyin. skpaHa. -
URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3235.pdf&show=dcatalogues/1/1136
954/3235.pdf&view=true (mara o6pamenus: 04.01.2022). - Makpoobobekr. - Tekcr
AIIEKTPOHHBIN. - CBefeHus noctynHsl Takke Ha CD-ROM.

2. Kympusnos, JI. B. HWHpopmannoHHOE H TEXHOJIOTHYECKOE OOCCIeYeHUE
npodecCHOHATIBHOM JCATSILHOCTH © YIeOHUK U MPAKTUKYM IS IPUKIIaaHOTO OakanaBpuata / J1.
B. KynpusinoB. — Mocksa : U3narensctBo FOpaiit, 2019. — 255 c. — (bakanasp. [IpuknagHoit
kypc). — ISBN 978-5-534-02523-1. — Tekcr : anekrponnsiii // OBC HOpaiit [caiT]. —
URL:https://www.biblio-online.ru/bcode/433694(nara obpamenus: 04.01.2022).

3. CumopoBa, A. A. DIEKTPOHHOE MPABUTEIBCTBO : YYEOHWK M TPAKTUKYM IS
OakanaBpuata u maructparypsl / A. A. CugopoBa. — Mockga : 3narensctBo FOpaiit, 2019. —
166 c. — (bakamnaBp u maructp. Akanemuuaeckuii kypc). — ISBN 978-5-9916-9307-3. — Tekcer :
anextponnsiii // DBC HOpaiit [caiit]. — URL:https://www.biblio-online.ru/bcode/433937(nara
obpamenus: 04.01.2022).

0) lonotHuTeEIBHAS TUTEPaTypa:

1. MoprynoB, A. ®.MHdopmanMOHHBIE TEXHOJIOTUH B MEHEIKMEHTE : YUYEOHUK s
akageMu-deckoro Oakanaspuara / A. @. MoprynoB. — Mocksa : M3narensctBo FOpaiit, 2019. —
266 c. — (Bricmiee oopazoBanue). — ISBN 978-5-534-00337-6. — Tekcr : anekrponnsiii // 9bC

FOpaiit  [caiit]. —  URL:https://www.biblio-online.ru/bcode/433614(nara  obpamieHus:
04.01.2022).

2. CoseroB, b. fl.ba3el naHHBIX : yuyeOHHMK Ui mpuKiagHoro OakamaBpuata / B. S
Coseros, B. B. Ilexanosckuii, B. JI. UeproBckoit. — 3-¢ u3., mepepad. u gom. — Mocksa :
UznarensctBo FOpaiit, 2019. — 420 c. — (bakanasp. Ilpuknannoir kypc). — ISBN
978-5-534-07217-4. — Tekcr : oanekrponnsid //  DOBC  WOpait [caiT]. —

URL:https://lwww.biblio-online.ru/bcode/431947(nata obpamenus: 04.01.2022).

3. Scenes, B. H. MH(opMaIlimoHHbIE CHCTEMBI U TEXHOJOTHH B SKOHOMHKE . y4eOHOE
nocodue / B. H. Slcenes. - 3-e u3n., nepepad. u gom. - M. : OHUTU-JAHA , 2011. - 1 anexTpoH.
ont. quck (CD-ROM). - 3ari. ¢ Tutyi. skpana. - (YueOHas mureparypa st BBICII. U Cpejl. pod.
o0pa3s.). - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=417.pdf&show=dcatalogues/1/10793
95/417 .pdf&view=true (nara oopamenwus: 04.01.2022). - MakpooOBeKT. - TEKCT : 3JCKTPOHHBIH. -
Ceenenus noctynHbl Takke Ha CD-ROM.

4. Tannen H.®. Mugekcauus u xoaupukanus uHbopManuu B MpodhecCHOHATBbHON
NesITeIbHO-CTU: Kype JieKiuii. Marauroropck, 2014, -186 c.

B) MeTtoauyeckue yka3anus:
MeTO)II/I'-IeCKI/Ie YKa3zaHus 110 BBIIOJHCHHUIO HWHAWBUAYAJIBHBIX JOMAIIHUX 3a)1aH1/1171
npezcrasiensl B [Ipunoxxenun 1

r) [IporpammHoe obecneuenue u UHTepHeT-pecypceb:



IIporpammHoe o0ecnieuenmne

Haumenosanue I1O Ne norosopa Cpok nercTBus JIMIEH3UU
MS Oﬁ.lce 2007 Ne 135 o1 17.09.2007 OeccpouHo
Professional

7Zip cB000JIHO pacnpoctpansemoe [10 0OCCCPOYHO

IIpodeccnonanbHble 0a3bl JTaHHBIX M MH(GOPMAIHOHHBIE CIPABOYHbIE CHCTEMbI
Hassanue xypca CchlIKa
DnekTpoHHas 0a3za mepuoIuYecKux u3nanuii East View
Information Services, OO0 «MBHC»
Hanuonanenas MH(POPMALMOHHO-aHAINTHYECKAs URL:
cucreMa — Poccniickuil MHAEKC Hay4HOTIO IUTHPOBAHUS '
(PUHIL)

ITouckosas cucrema Akagemust Google (Google Scholar) [URL: https://scholar.google.ru/

https://dlib.eastview.com/

https://elibrary.ru/project_risc.asp

Wudopmarmonnas cuctema - EMUHOE OKHO J0CTyma K URL: http://window.edu.ru/
HHGOPMAIMOHHEBIM PECYPCAM ' ' T
9 MarepHaJbHO-TEXHHYECKOe o0ecnedyeHne JUCIUILTHHBI (MOIYIs1)

MarepuanbHO-TEXHHUECKOE 00ecIieueHNe JUCIUTUINHBI BKITIOUACT:

VY4eOHbIE ayIUTOPHH Ul TPOBEIEHUS TUCTAHIIMOHHBIX 3aHATUH JIEKIIMOHHOTO THIIA
CToJ1 KOMITBIOTEPHBIN, CTOJI TMCBMEHHBIN, CTYJT OQUCHBIN, JOKyMEHT-Kamepa Epson, ucrounuk
6ecniepedoiinoro mutanus POWERCOMIMD-1500AP |, kamepa BBICOKOTO pa3permieHus,
KOMITBIOTEP IEPCOHANBHBIN (THI6), poekTop ViewSonicPJD7526W, crnimkepdoH HACTOJIBHBIM
Calisto-620 Plantronics, Be0-kamepa LogiteachC920, cucrema akycThyeckas HaCTOJbHAs,
crepeorapHuTypa (MUKpO(OH ¢ IIyMOIogaBiIeHHeM), sKpaHHacTeHHbIHDIQIS Optimal-C MW
DSOC-11032*2

Y4eOHble ayauTOPUU Ui TPOBEIACHHS TMPAKTHYECKUX 3aHATHH, TPYIIOBBIX H
WH/IMBUYAIbHBIX KOHCYJBTAIMH, TEKYIIETO KOHTPOJIA M MPOMEXyTouHOoW arrectammuud Cton
KOMIIBIOTEPHBIN, CTOJ TUCHMEHHBIH, CTYyN O(QUCHBIN, JOKyMeHT-kKamepa Epson, ucrounHuk
oecniepedoiinoro mutanus POWERCOMIMD-1500AP |, kamepa BBICOKOTO pa3pelieHus,
KOMIBIOTEpP MEepPCOHANBHBIN (TUO), poekTop ViewSonicPJID7526W, crrkepdoH HACTOIBHBIIH
Calisto-620 Plantronics, Be0-xkamepa LogiteachC920, cucrema akycThyeckas HaCTOJbHAs,
crepeorapHuTypa (MUKpO(OH ¢ IIyMOIIogaBieHHeM), sKpaHHacTeHHbIHDIQIS Optimal-C MW
DSOC-11032*2

[Tomernienus s caMocTOATENbHON paboThl 00ydaromuxcs [lepconanbHble KOMIBIOTEPHI
¢ makerom MS Office, BeixomomM B UHTepHET W C JOCTYIIOM B 3JCKTPOHHYIO
UH(POPMALIMOHHO-00pa30BaTENbHYIO CPEly YHUBEPCUTETA

[Momemienne uIsi XpaHeHWs W TPOPHUIAKTHUECKOTO OOCIY)KHBaHUS  Y4eOHOTO
o0opynoBanust CTemiaxu A XpaHeHUsT y4eOHO-HAMIAJHBIX TTOCOOUI M yueOHO-METOAMUECKON
JOKYMEHTAITUH.



Ipuioxkenne 1

IIpakTuyeckoe 3axanue k Pazgeny 1
no aucuuniaude «MudopmannonHoe odecrnevyeHue ynpapJjieHue»

[ToaroToBUTH NOKIAA U MPE3EHTAIUIO (He MeHee 15 cmaiiioB) B hopme 0030pa 1Mo OAHOMY
u3 o0IecTBeHHBIX pecypcoB Poccun unm mupa Ha Temy: «MHbopmannoHHBIE pecypchl U
yIpaBJeHHe 00MECTBEHHBIMU pecypcaMu B Poccun u 3a pybexom: (HazBate oMH KOHKPETHBII
OOIIECTBEHHBIN PECypC WM €ro pasHOBUIHOCTH)». Hanpumep, «Hugopmayuonnuvie pecypcot 8
ynpasienuu obwecmeeHHbiMu pecypcamu 6 Poccuu u 3a pybescom.: Boonwvle pecypcoly.

Buipl o01iecTBEHHBIX pecypcoB cM Ha pucyHke 1 B Teme 1 TeopeTrdeckoi yacTu pasjena
1.

L]env 3a0anus — 0XapakTepu30BaB JIBa BUAa OOLIECTBEHHBIX PecypcoB (MH(OPMAIIMOHHBIN
U 000N Jpyroil oOuiecTBeHHBIH pecypc — (PUHAHCOBBINA, MaTepUATbHBIA, TPUPOIHBIM,
SHEPreTHUYECKU U T.I1.), U3YUUTH CBSI3b JIBYX BUIOB OOIIECTBEHHBIX PECYPCOB, OMPEACIUTE POIIh
MH(POPMAIIMOHHOTO pecypca B YIPABICHUN OOIIECTBEHHBIM PECYPCOM.

Tpebosanus u pekomernoayuu no NOO20MosKe 00KIA0a U Npe3eHmMayuu
ConeprkaHue J0KJIa/1a U CTPYKTYpa MPE3CHTAIINH JJOJDKHBI CKJIa/IbIBATHCS U3 TPEX YaCTCH:
1) xapakTepucTHKa BBIOPaHHOTO OOIIIECTBEHHOT'O pecypcea;
2) XxapakTepucTuka HH()OPMAIMOHHOTO pecypca, COJEPKaTebHO CBSI3aHHOTO C
BBIOpaHHBIM OOIIECTBEHHBIM PECYPCOM;
3) BBIBOABI 10 XapakTepy CBSI3UW MEKAY JMJaHHBIMA BHJIAMH PECYPCOB M POJIU
MH(POPMAIIMOHHOTO pecypca B YIPaBICHUN OOIIECTBEHHBIM PECYPCOM.

OtBet mpepocraBisieTcs B AByX (aiiimax word (tekct noknana) u Power Point. Oobsem
NPUKPEIUIsIeMbIX (aillioB He TOJKeH mpeBbiath SMDb.

Jlokiiag 1 mpe3eHTanus J0JKHbBI UMETh TUTYJIbHBIE CTpaHUIIbl. Bce CTpaHuUIbI B TOKIaA€ U
Claiiipl B MPE3CHTAllMM JIOJDKHBI ObITh IpOHyMepoBaHbl. [l Mpe3eHTaluu HYKHO
UCMOJIb30BaTh 11a0JI0H ¢ OpeHa-OykoM. IIyTh mi1st ckaunBaHus malnoHa Ha caiite MI'TY um.
I'.'1. HocoBa npencrasieH Ha ckpuHIIOTe cTpanulbl (Puc.1).

Oo6mwem noknana — He 3-5 crp. (14 mwpudr, 1,5 MexcTpouHbIil HHTEpBA) 0€3 TUTYIBHOTO
JHUCTA U CNUCKA UCNONIb308AHHBIX UCTOYHUKOS.

O0mbem npe3eHTaluy — He MeHee 15 cnaiiioB ¢ TUTYIBHBIM JHrcTOM Oe3 cnaiina «Crnacubo
3a BHUMaHue!».

@aiin gomkeH ObITh Ha3BaH: @amunua M O _I13-1 HOY
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— HAYKA U MEXAYHAPOAHASR BHEYYEBHAS NAPTHEPAM U
= YEABELLAIES OSEASOBAHME MHHOBALMM AESTEABHOCTb AEATEABHOCTb NPECCE _

AbuTypueHty v CryfieHTy v COTPYAHUKY v BbinyCKHUKY

Kopropat1eHbIli CTUAb

T8O MO YUPMEHHOMY CTWIO, NO3ULIMOHUPOBaHME N

OpaLLaTLCA B ynpasnexne MHPOPMaUMOHHO noauTvky, Ten. 8 (3519) 29-84-23

HA3BAHHE * Texcr caaiina
NPE3EHTALLMK

L7

RapuaHT 2

H P BseauTe 3eCs TeKCT N8 NOMCKa

Puc.1 CKpI/IHH_IOT CTpaHUIIbI U CKAYUBAHUA YHUBCPCUTCTCKOI'O mra0JIoHa MMpE3CHTalluK1

Tpebosanus k cooepacanuto 1 uacmu ookraoa

1. BeiOpanHbIii 001IECTBEHHBIH pecypc HYKHO Ha3BaTh. Jlydiie BbIOpaTh Ans aHanmm3a
KaKyI0-TO Pa3HOBUJIHOCTH OOIIECTBEHHOT'O pecypca, HalpuMep, BOJHBIC WM JIECHBIC PECYpPCHI,
WJIM TIOJIE3HBIE UCKOMAaeMbIe KaK Pa3HOBUIHOCTH MPUPOIAHBIX PECYPCOB.

2. Jlate ompeneneHue, KpPaTKo OIUCaTh CTPYKTYpPY, Ha3HaueHWe (Te WCIOIb3yeTCs
JIOJIBMU, JIJIS1 YAOBIETBOPEHUS KaKMX MOTPEOHOCTE).

3. JlaTb KpaTKyro OIEHKY 00bemMa 3TOoro pecypca B Poccun n/vimm mupe.

4. Ha3BaTh COOCTBEHHUKOB U PETYJISITOPOB 3TOTO pecypca B Halllell cTpaHe u MHUpe (ecau
ecTh). Kakue opransl yrpaBieHUs 3aHUMAIOTCS JJAHHBIM pecypcom?

5. Kakumu 6a30BbIMH HOPMATHBHBIMU aKTaMU PETYIHPYETCS HCIOIb30BaHUE TAaHHOTO
00IIIeCTBEHHOT'O pecypca B Halllel cTpaHe (UITd MUPE).

Tpebosanus k codepacanuio 2 yacmu 00K1A0a

1. Haiitu u Ha3BaTh (aTh CCHUIKY Ha MHTEpPHET-pecypc HojHoe Oubnmorpaduueckoe
omucaHue) OAuH u3 WHPOPMAIMOHHBIX PECYpPCOB, COJEpKAKUX WHMOPMAITUIO O BHIOPAaHHOM
OOIIIECTBEHHOM pecypce. DTO MOXKET OBITh CalThl (peecTpsl, MOpTaibl, 6a3bl TaHHBIX U JIp.)
OpraHOB BJIACTH, TOCKOPIIOPAIINIA, OPTaHU3AIUH, B Yb€M YIIPABJICHUH HAXOIUTCS OOIIECTBEHHBIN
pecypc; TpodWIbHBIA apXuB; CIIEHUATN3UPOBAHHBINA OMOIMOTEUHBIN pecypc U 1000l Apyron
nH(OPMALIMOHHBIN pecypc, THPOPMUPYIOLIHI 0 BEBIOpaHHOM OOIIIECTBEHHOM pecypce.

2. OxapaxTepu3oBatb HHPpopMannoHHslii pecypc (UP) no cienyromemy miany:

Inan ananuza MP

1. CocraB (cTpykTypa) nH(GOPMAIIMOHHOTO pecypca

2. lleneBoe HazHauenue u norpedurenu NP (morpedurtenu nadopmarum)

3. Xapaktepuctuka P B oTHOmeHnu k popme cOOCTBEHHOCTH U MO YPOBHIO JOCTYyIIa

4. Buapsl nHGOpMAaIUM U BUABI €€ HOCUTENCH

5. Uctopuuecku oOycnoBiieHHass GopMa WHDOPMAITMOHHOTO TPOJYKTa (MaTepuagbHOE
(KHMTH, OKYpHaJbl, KaTajloru M Jp.), HporpaMMHoe (TmporpamMmbl, HHTEp(ENCHI,




nH(pOpMaIMOHHBIE 000JIOUKH U Jp.), TEXHHYECKOe (KOMITBIOTEPHI, TIAHIIEThl, HOYTOYKH U Jp.),
uHbppacTpykTypHOE (ceTb IHTEepHET, JTOKaIbHBIE TPOBOIHBIEC CETH, OECIIPOBOIHBIEC CETH H JIP.) U
MHOE MPOsIBIIeHNE NHPOPMAIIMOHHOTO IPOAYKTa, B TOM YHCIIE B TOBapHOU (hopme.

6. XapakTepucTrka nocTaBmukoB nHpopmanuu (KTo HarmomHuI U/ Wiy HanoJHsET pecype
HOBOU MH(poOpMarueit?)

7. Xapakrepuctuka WP mo cmocoOy opraHM3andd XpaHEHUS W HMCIIOJIb30BaHUSL.
BosmoxHocTH 1ocTyna nois3oBareneid. MHhopManmoHHO-TOUCKOBBIE CHCTEMBI

8. Ko ympasinsier 1aHHBIM HH()OPMAITMOHHBIM PECYpPCOM B HAIIICH CTpaHe.

9. HopmaTtuBHo-nipaBoBas 6a3a UP.

10. Mecto nanHoro P Ha mHbOpMaIimoHHOM pEIHKE (CeKTOp, chepa).

11. *TTomo6usie P B Poccum m 3a pyOexoMm (eciu ceéedeHuti Hem, NYHKM MOJNCEM
OMCymcmeosanmy)

Tpebosanus k cooepacanuro 3 uacmu 00KIa0a

JlaHHast 4acTh COAEP>KUT BBIBOBI [0 COMOCTABJICHUIO XapaKTEPUCTUK JBYX PECypcoB B
BUJIE aAp2YyMEHMUPOBAHHBIX 0MEemo8 Ha BOIPOCHI:

1. Otpaxaet nu ctpykTrypa P cTpykTypy obiiecTBeHHOTO pecypca?

2. CoBmajaroT JIn COOCTBEHHUKH M IOJIH30BATEIIM HHPOPMAIIMOHHOTO W OOIIECTBEHHOTO
pecypcoB?

3. CoBnagaroT JIM peryasTopsl (YIpaBIEHIIbI) aHAIM3UPYEMBIX PECYpCOB?

4. CoBmagalo 7 HOPMATHUBHBIE aKTbl, KOTOPBIMH  TOJB3YIOTCS  PETYIATOPHI
aHAJIM3UPYEMBIX PECYpCOB B Halei crpane?

Jloknaa H0mKeH MPEeACTaABISITE COO0M 0030p - C853HbII TEKCT, COCTABICHHBIA U3 OTBETOB
Ha BOMPOCHI IUIAH, CO CCHUIKAMH Ha HCTOYHHMKU HHopmanuu, omucanueie no [ OCT P
7.0.5-2008 Bubnuocpaghuueckas ccoiika. Obwue mpebosanus u npasuira cocmagnenus. K

puUMepy:

Knuea c osyms asmopamu:

Pyukun B. H., ®ymun B. A. ApxurekTypa KOMIbIOTEpHbIX ceTeil. MockBa
JUAJIOI-MU®UH, 2010. 238 c.

Knuea ¢ mpemsa asmopamu:

Tapacesuu JI. C., I'pebennnxoB I1. U., Jleycckuit A. . MakposkoHOMHKA : YICOHHK.
Mocksa : Beicui. oOpa3osanue, 2011. 658 c.

Maxkcumenko B. H., AdanackeB B. B., Bonkos H. B. 3ammra nndopmauuu B ceTsix
COTOBOM MOJIBMkHOM cBsi3u / nmox pea. O. b. MakapeBuua. Mocksa : ['opsuast nunusi-Tenexom,
2009. 360 c.

Hopmamusnvie 0okymenmul:

TunoBas MHCTpYKLHsS IO OXpaHE Tpyda Ul IIOJIb30BATEIC IEPCOHAIBHBIMU
ANEKTPOHHO-BbIUMCAUTENbHBIMU ~ MammHamMu  (IIDBM) B anmextposnepretuke:  PJ]
153-34.0-03.298-2001.BBex. ¢ 01.05.2001. M., 2002. 91 c.

Onucanue pecypcog yoanennozo oocmyna (Mnmepnem-pecypcwl), onucanue caiuma:

HazBanwue caiita [ DeKTpOHHBIN pecypc]: CBeIeHMsI, OTHOCSIIHUECS K 3arJIaBUIO / CBEACHUS
00 OTBETCTBEHHOCTH (PTO JAaHHBIE O COCTaBUTENsX caiita). ['opox : MMms (HamMeHOBaHUE)
usgarens wim pacmpocrpanutens, roa. URL : http: // www. (mata oOparieHus:
)

Poccuiickas rocynapctBeHHass Oubnuoreka [DnekrpoHHbll pecypc] / Llentp undopm.
texunosoruit PT'G ; pen. T. B. Binacenko ; Web-mactep H. B. Koznosa. Mocksa : Poc. roc. 6-ka,
1997. URL : http//www.rsl.ru. (mata oopamenus: 11.12.13)



Uccnenoano B Poccuu [DaekTpoHHBINA pecypc] : HaydHbIN xypHai / Mock. ¢u3.- TexH.
uH-T. Jonronpynueiii : MOTH, 1998 . URL : http://zhurnal.mipt.rssi.ru. (mata oOparieHus:
11.12.13)

Mamepuan (mexcm, cmambs), pacnonioNCceHHblll Ha calime:
@amunus U. O. aBTopoB. 3ariaBue TeKCTa Ha dKpaHe [ DIEKTPOHHEIN pecypc] // 3arnaBue
caiiTa : CBEICHHS, OTHOCSIIMECS K 3aryiaBuio / cBenenus oo orBercrennoctd. URL : http//www.
(mara obpamenus: . . )

CchlIkn O(bOpMJ'I?IIOTCfI B KOHIIC TCKCTAa C HyMepauHeﬁ B IIOpAAKE CJICOOBAHUS 11O TCKCTY.

TECT 1
NHOOPMALIUA, HTHOOPMAIMOHHBIE CUCTEMbBI 1 PECYPCHI B
YIIPABJIEHUUA

1. Haiigute TouHOe npoao/kenue ¢asnl «B mmMpokoM cMmbiciie HHPOPMAIHS — ITO...»

- pa3bsCHEHUE, U3JI0)KEHNUE, OCBEIOMIIEHHOCTD;

- oOmieHayyHOe TOHATHE, BKIIOYAONIee B ce0s OOMEH CBENCHUSIMU MEXKIY JIOAbMH,
O0OMEH CUTHAJIaMU MEKIY JKUBOH U HEKUBOU MPUPOIOH, JIIOABMU U YCTPOWCTBAMH;

- Mepa KOJIMYECTBEHHOI'0 M3MEPEHHUsI CBEICHUMN, paclpOCTPAHSIEMbIX MO TEXHUUYECKUM
KaHajaM CBSI3U;

- MacCUB JOKYMEHTOB M JIPYTUX CBEIACHUH, NIOJIE3HBIX YEJIOBEKY.

2. Haiinnte HEBEPHOE BLIcka3LIBaHue.

- Undopmanivs nNpuHOCUT 3HaHUS 00 OKPYXKAIOIIeM MUpPE, KOTOPBIX B paccMaTprUBaeMOn
TOYKE MPOCTPAHCTBA HE OBLIO JI0 €€ MOIyYEHUS.

- Undopmanus HemarepuaabHa, HO BO3HUKAET TOJIBKO IMPU U3MEHEHUU MaTepuu.

- Undopmanus cyiiecTByeT BHE ee co3aTelis, 3T0 OTUYXJACHHOE OT €€ co3/JaTellsl 3HaHue,
3HAHHE, OTPAXKAIOILEE IEHCTBUTEIBHOCTD B MBILIUIEHUN YEJIOBEKA.

- Undopmanus Takoe k€ HEOTHEMJIEMOE CBOWCTBO MaTepUM Kak Macca M JHEprusi u
MOTYMHSAETCS 3aKOHAM COXPaHEHUS, M0J00HBIM 3aKOHAM COXPaHEHHsI MAacChl U SHEPTHH.

3. YkaxkuTe ycCJIOBHSl, KOTOpbIe NpeBpamIaloT HH(POPMALHNI0O B HH(OPMAIHOHHBIH
pecypc.

- nH(opmanus 1oJkHa ObITH HOBOI;

- OT uH(pOpPMAIMU OXKUIAETCS MOJyYeHHE NPUOBUIA WK APYTUX MPEUMYIIECTB;

- nH(opManus 10JIHa ObITh YIPaBIIsSEeMOI;

- nH(opmManus T0MIKHA OBITh JOKYMEHTUPOBAHHOM.

4. Haiinute TepMUH, MOAXOASIIMIA JaHHOMY ONpeNdeJeHUI0 ... - ITO OCO3ZHAHHOE
NOHNMAHHE Pa3IHYUsA MeXAy HHAUBUAYAJIbHBIM 3HAHMEM O MpeaMeTe M 3HAHHEM,
HAKOIUIEHHBIM 001eCTBOM.

- UH(pOPMAITMOHHBIH TOTOK

- UH(OpPMALIMOHHOE TIOJIE,

- nH($OpPMAIMOHHBIH Mpolece,

- "H(opMalMOHHas TOTPEOHOCTD.

5. Korna wuHGOpMAalMOHHBIA TMPOLECC CTAJ CAMOCTOSTEIbHBIM 00BEKTOM
aHAJINTHYeCKOH PadoThl YYeHBbIX M NMPAKTHKOB Pa3jiU4YHbIX c(ep AeATeJbHOCTH, B TOM
4yHcie ynpasJjeHues?

- B XVIII Bexke.

- B XIX Beke.

- B XX Beke.

- B XXI Beke.

6. Kakmue 3j1eMeHTBI COCTABJISAIOT CTPYKTYPY HHPOPMALIMOHHOIO NMPOCTpPaHCcTBA?



- cosnmaHue, coop, o0paboTka, HaKOIJIEHHWE, XpaHEHHWE, TMOUCK, Mepeaava, MOIydeHHE,
MCTOJIb30BAHNE M YHUUTOXKEHHUE, PACIIPOCTPAHEHHE U MOTpedIeHre HHPOPMALIUY;

- uHbOopMalMOHHASI TOTPEOHOCTH, THPOPMAITMOHHBIH MTpoliecc, H(GOPMaIMOHHBIN MOTOK,
MH(OPMALIMOHHOE TI0JIE;

- uHbOpMalMOHHBIE IO, WH(OPMALIMOHHBIE TIOTOKH, CYOBEKTBI M OOBEKTHI
MH(OPMAIMOHHBIX TPOIIECCOB;

- OTAENbHOE TOCYAAapCTBO, Ipymma Jojed (B TOM 4HCIe, NMPEANPUATHS), OTACIbHBIN
YEJIOBEK, OT/JIEIbHAsl CEMbs (POI).

7. Kaxkoe wu3 ocHoBanmii HE wucnoab3dyercss mnpu Kiaccupukanmu BHI0B
uHpopMmanuu?

- 110 TIOJTHOTE

- 110 BO3MOKHOCTHU XPaHEHUS

- 110 CTeNeHu 00pabOTKU

- 10 CTETICHNU MaTePHAIBLHOCTH.

8. lIponosxute Pppasy: «K unGpopMannoHHbIM pecypcaM OTHOCHTCS...)»

- BCsL MHOpManus,

- He Bcsa uH(OpManMs, a TOJBKO JAaHHBIE, COOOIIECHHUS, 3HAHUS, COOTBETCTBYIOIIUM
00pa3oM yHopsiIoueHHbIE B CTPYKTYPHPOBAHHBIE;

- He Bca nH(pOpMalus, a TOIbKO o(UllMaibHbIE JaHHbIE, COOOIICHUS, 3HAHUS;

- He Bcs nH(pOpMAIHsi, a TOIBKO TaHHbIE, COOOIICHNUS, 3HAHUS, COOCTBEHHOCTh Ha KOTOPBIE
yCTaHOBJICHA.

9. ITouemy uH(poOpMAaLUsi B yIPaBJIeHUH HYKIaeTCA B CUCTEeMATH3alUU?

- CUCTEeMHOCTh MO3BOJIsIET 0OecreuynBaTh HHGOpMAIUEil Bce 00JIaCTH YIPaBIICHUS.

- CucremHocTh TmO3BOJISIET coOmpaTth W oOpabareiBaTh uWHpOpManuioo  0e3
MH(OPMALIMOHHBIX MOTEPb.

- Uadopmanus, mocrynaromiasi B OpraH yrnpanieHus: 0eCCHCTEMHO, IPUBOJNT K IPHHSITHIO
HEBEPHBIX YIPABICHYECKUX PELICHUH.

- Bce oTBeTHI BEpHBI.

10. DuieMeHTBI KaKOro MNOHATHA HMET CJICAYIINYI0 IO0CIe10BATEIbHOCTD:
CUMYAUUOHHDBLIL AHAIU3 — YNPAGTIEHYUECKOe peuleHle — OPeaHU3aAuUs — KOOPOUHAUUA —
KOHMPOJIb UCROJIHEHUA — YUenm U AHAIU3 Pe3)1bmamog?

-uH(GOpPMAIIMOHHOE 00eCTIeUeHrE YIIPABIICHHUS;

- yrpaBiieHY€eCcKas AesTeIbHOCTD;

- UH(opmaTHU3aIus;

-UH()OPMAIIMOHHBIN MEHEIKMEHT.

11. Kakue u3 HasBaHHbIX HHKe TUNOBBIX TpeboBanuii HE IPEABABJIAIOTCA k
HH(POPMALIMOHHBIM cucTeMam?

- TpeOOBaHUS K JIaTe TMOTydeHHs] HH()OPMAIIHH,

- TpeboBaHus K popmaTtam u criocobam oOMeHa HHpopManKel ¢ BHEIIHUMH YYaCTHUKAMU
MH(OPMAaLIMOHHOTO Ipolecca,

- TpeOOBaHUs K COCTaBY XpaHUMOM HH(pOpMaIHH,

- TpeboBaHUs K 00ecTieYeHII0 HH(POPMAITMOHHOM 0€301TaCHOCTH.

12. KTo M3 nmepe4yHC/IeHHbIX HUKEe KATeropuii padOTHUKOB OPraHM3aluM TPATHT
0oJibIIe pa0do4yero BpeMeH! HA MOAT0TOBKY HHGpopmanun?

- PYKOBOJMTEIH, BHIIOJHAIOIINE OPraHU3allMIOHHO-aIMUHUCTPAaTUBHbIE ONEpallny,

- CHEUUAIMCTBl M OTBETCTBEHHBIE WCIIOJHMUTEIM, BBIIOJIHAIOIUE AHATUTHYECKHE
oreparui,

- TEXHUYECKUH MTEPCOHAI

- Bce Tpatat npumepHO 0JMHAKOBOE BpEMSI.

13. CoBOKYNHOCTH JOKYMEHTOB (JAHHBIX) OTHOTO BH/IA WJIN HA3HAYEHHS, UMEIOIIHX
eUHbIH MapUIPYT, XapaKTePU3YIOUIUICS COAepPKAHNUEM, CTPYKTYPOil, HUKJIUYHOCTHIO,
HANPaBJICHHEM M IVIOTHOCTBIO HA3bIBAETCA ...



- "HGOPMAIIMOHHBIN TTOTOK

- nH(pOpPMAIMOHHOE TI0JIE,

- UH(OPMALIMOHHBII TTpoIEeCC,

- nH(pOpMAIMOHHAS TOTPEOHOCTb.

14. Yem onpeneisieTcsi HEHHOCTh MH(OPMAIIUU B YIIPABJIEHUH?

- IIOJIHOTOM,

- IOCTOBEPHOCTHIO,

CBOEBPEMEHHOCTHIO,

- COBOKYITHOCTBIO CBOMCTB, BaXKHBIX ISl €€ MOTPEOUTENsI U MOMOTAIOIIMX MY B JIaHHOE
BpEMS U B JAHHOM MECTE CHU3UTh YPOBEHb HEONPEIAECIEHHOCTH, @ TEM CaMbIM CHU3UTH PUCKHU.

15. Uro M3 nepevmnciaeHHOr0 HeJIb3sl CYMTATh HH(POPMALMOHHOH CHCTEMOH HU NPHU
Y3KOM, HM NIPY IIMPOKOM MNOHMMAHUM JAHHOT0 TEPMHUHA?

-Co

- apXUB

- OubnmoTexa

- "H(GOPMAIIMOHHBII MAaCCHB.

Tect 2 Knaccudukauusa nHpopMaumoOHHBIX pecypcoB

1. Kakue u3 nepeunciieHnbix cBoiictB HE HABJIFOJJAIOTCS y nnpopManuOHHBIX
pecypcoB?

- B3aMMO3aMEHSAEMOCTh BCEX KOMIIOHEHTOB pecypca,

— IOCTOSIHHBIN pOCT 00beMa,

— HEPacXOAyeMOCTbh, HEUCUEPIIAEMOCTb,

— U3MEHYMBOCTbH COCTaBA.

2. MupoBbie HHPOPMALTMOHHBIE PECYPCHI 110 LeJId IPUMEHEHHS IeIATCA HA TPH
cexkTopa. HazoBure ux.

— CEKTOp /1€JI0BOM HH(pOopMaLnu;

— CEKTOp HaYYHO-TEXHUYECKOH U crenuaibHoi nHdopmanuy;

— CEKTOp MacCOBOW MOTPEOUTENHCKON MHPOPMALIUU:

- CEKTOpP MHUPOBOW SKOHOMHKH.

3. Yro npu3HaHo BbIcIIeH GopMoii cymecTBOBaHusI HH(popManuu?

- "H(pOopMalMOHHAs CHCTEMA,

- nH(pOpMaIMOHHBIH pecypc,

- apXUB,

- 3HaHHE.

4. K xakomy Kjaccy 3HaHM#H OyAyT OTHOCHTHCS BH/I€OPOJIUKH € MacTep-KJaccaMu 1o
H3rOTOBJICHUIO KAKUX-TO M31eIuii?

— SMIIUPUYECKHUE 3HAHMUS;

— TEOPETUYECKUE 3HAHUS;

— JIMYHOCTHBIE 3HAHUA (TPOECCHOHATIBHBIC);

— OpPraHU3allMOHHBIC 3HAHUS;

5. Kakasi npo0Jiema MeliaeT y4eHbIM U IPAKTHKAM pPa3padoTaTb YHUBEPCAJIbHYIO
KkJIaccupukanuio "HGOPMALHOHHBIX pecypcoB?

— Borpoc 00 uaeHTudukanuu 1P,

— Bompoc o0 cooctBeHHOCTH UP,

— BOIIPOC 0 3HaKOBOM cucreme NP,

— BOIpocC 0 KoH(puaeHnnansHoctu nHopmarun UP.

6. Uro siBiIsieTcs yCJ10BHEeM BKJIOYeHHs HHPOpManu B MHPOPMAILUOHHYIO
cucremy?

— HaJIM4Ke MpaBuJl, peryJupyolmx BKiItouenrne napopmanuu B VIC,

— gamnuue ACY,

— DIIEKTPOHHAS OJIUCH,

— uaeHTuuKanus HHPOPMAITMOHHOTO 00BEKTA.



7. Kakoil npuHuun onucanus coaep:kanus sbiopan B ECKK TOCHU?

— TeMaTUYCCKHUIM;

— O0BEKTHBIN;

— IpEeAMETHBIN (TOCTKOOPAUHATHOE OIUCAHUEM);

— «TPAJULIMOHHOE» HAUMEHOBAHHUE.

8. Kaky1o ki1accupukanimoHHYI0 XapaKTePUCTUKY 11O (popMe COOCTBEHHOCTH HMEIOT
uHopmauuonnbie pecypcesl apxusa MB/I Poccun?

— COBMECTHAsl POCCHIICKasi U MHOCTPaHHasi COOCTBEHHOCTb,

— CMeIlIaHHAas pOCCHiIiCKasi COOCTBEHHOCTb.

— MyHHLIUIIAIbHAS COOCTBEHHOCTD,

— roCyJapCTBEHHAsi COOCTBEHHOCTb.

9. Kakyo ki1accupuKkaliMoOHHYI0 XapaKTePUCTHKY 110 YPOBHIO 10CTYIIa MMeeT
uHopManus 0 10X01aX rocyJapCTBEHHBIX Ciayxammux B PO?

— nuHpopmarys, cBOOOIHO pacpocTpaHsieMas;

— uH(OpMAaIUs OTPAaHUYSHHOTO JOCTYIIA, IPEJ0CTaBIsieMas 0 COTJIAIICHHUIO JIHII,
Y4acCTBYIOUIMX B COOTBETCTBYIOIIUX OTHOIICHUSX;

— uH(pOpMaIUs OTPAHUYEHHOTO JJOCTYIA, KOTOpasi B COOTBETCTBHUH ¢ (heepaTbHbIMU
3aKOHAMH MOJJIEKUT IPEIOCTABICHUIO WM PaCIPOCTPAHEHUIO;

— uH(OpMAaIUs OTPAaHUYSHHOTO JOCTYIIa, paclipocTpaHeHne KoTopoil B Poccuiickoit
®denepaniv OrpaHUYUBAETCS WM 3aIPELIACTCS.

10. Boi1esieHne yHUBePCAJIbHBIX, OTPACIEBbIX, BeIOMCTBEHHbIX, 00beKTHBIX BH/10B
WP onupaercs Ha cieayomee KjiaccuuKaluoHHOE OCHOBAaHHe. ..

- 10 ypoBHIO aocryna k 1P,

- o npuHIUNYy dopmupoBanus WP,

- o coaepxkanuto UP,

- 10 PU3NYECKUM XAPAKTEPUCTUKAM.

11. ITo cioco0y nOKyMeHTHPOBaHUS HH(OPMAILMOHHBIEC pecypChl AeISITCA Ha IBe
kareropun. HazoBure unx.

- rpaduvecKue,

- aHaJIOrOBBbIE,

- TPaIMLINOHHBIE,

- TEXHOTPOHHBIE.

12. ITo cnoco0y koaupoBanusi UH(poOpManu HHPOPMALMOHHBIE PeCyPChI AeIATCH HA
yeTbipe kaTeropuu. HazoBure ux.

- rpaduvecKre, aHaIoTrOBbIE, TPAIUIIMOHHBIE, TEXHOTPOHHBIE,

- ONTHYECKHE, OyMaXKHbI€, CETEBbIE, MAIUPYCHBIE,

- TEKCTOBbIE, TpauecKue, JNEKTPOHHBIE, AaHATIOTOBBIE,

- TUIIEPTEKCTOBBIE, CETEBBIE, aHAJIOTOBBIE, TEXHOTPOHHBIE.

13. IlpencraBaennbie HUke npuMepsbl UP kiaaccnpuumpyrorest Ha 0CHOBE 0JHOTO M
TOro e npusnaka. Hazosure ero.

benopycckuii kopnyc | [Hewckuti nayuonanvuwiii kopnyc | bpumarnckuil HayuonaibHwlil
kopnyc | [1onbcKko-yKpaunckuil napaniensbhsiii KOpnyc

- conepxanue 1P,

- cobctBenHOCTH UP,

- €CTECTBEHHBIN A3bIK HP,

- IPUHAIEKHOCTh MIP BOOPYKEHHBIM CHJIaM CTpaH.

14. Ilponomxkute (pa3zy: «Onucanre HHPOPMALMOHHOTO peECypca CO3AaeTCsl C MOMOIIIBIO
CUCTEMHI ...»

- KJIFOUEBBIX CJIOB,

- €CTECTBEHHOTO S3bIKa,

- METaJJaHHBbIX,

- MerabanToB.



http://bnkorpus.info/
http://ucnk.ff.cuni.cz/
http://www.natcorp.ox.ac.uk/
http://www.natcorp.ox.ac.uk/
http://www.domeczek.pl/~polukr/index.php?option=welcome

15. JlanHble, OMUCHIBAKOIIHME KOHTEKCT, COAeP:KaHue, CTPYKTYPY 1OKYMEHTOB H
ylpaBJjieHHe UMHU, HA3bIBAIOTCA. ..

- KJIFOUEBBIMH CIIOBaMH,

- JyOonuHcKuM siipom

-MeTaJJaHHBIMH,

- TeTaMH.

Tect 3. Ynpapiaenne nnpopmanuoHHbiMu pecypcamu B Poccun u 3a pydeskom

1. Kak coOTHOCATCS NMOHATHSA «yNPaBjeHHe HH(POPMALMOHHBIMH PecypcamMmm» U
«uHGOPMAUMOHHBIN MEHEKMEHT» ?

- IOHATHE «YMPaBJICHUEe HHPOPMAIIMOHHBIMU PECYpCaMu» BXOJIUT B IMOHSATHE
«H()OPMAIIMOHHBII MEHEIKMEHT;

- IOHATHE «MH(POPMAITMOHHBIN MEHEIKMEHT)» BXOJUT B MOHATHE «YIIPaBICHHE
MH()OPMAIMOHHBIMU PECypCaMu»;

- IOHSITHE «YyTIpaBJieHHEe WH(DOPMALIMOHHBIMU PECYPCaMU» HUKAK HE CBSI3aHO C MOHITHEM
«H()OPMAIIMOHHBI MEHEKMEHT;

- IOHSTHE «YyTpaBJieHHE HH(POPMALIMOHHBIMU PECYPCAMU» TOXKIECTBEHHO MOHSATHIO
«H()OPMAIIMOHHBIA MEHEPKMEHT.

2. KayecTBO MH(pOpManuy Kak 0011eCTBEHHOI0 pecypca HANPSIMYIO 3aBHCHT OT ...

- Ka4ecTBa yIpaBJIeHUS HH(OPMALUOHHBIM ITPOIIECCOM;

- OT BuJa nH(pOpMaInH,

- OT YPOBHSI JOCTYIa K HH(POpMAIIHH,

- OT HAIWYHsI / OTCYTCTBUSI HOPMAaTUBHO-TIPABOBOTO PErYIMPOBAHUS HH(POPMAITHOHHOTO
MIPOCTPAHCTBA.

3. Mo3KHO JIM CYATATH HEJOKYMEHTHPOBAHHYI0 HH(OpManui0 HHPOPMALNMOHHBIM
pecypcom? BriGepuTe 0TBET C KOMMEHTAPUEM.

- Her, T.K. HeIOKyMEHTHpOBaHHAas HWHQOpPMaLUs HE HaKalUIMBAaeTCs HUTAE, a
CJIEI0BATEIIbHO, HE CTAHOBUTCS PECYPCOM.

- Her, T.x. HemOKyMeHTHUpOBaHHas MH(QOpPMAIMs HE MOXET JaTh KOHKYPEHTHBIX
MIPEUMYILECTB.

- Jla, T.K. TOJIbKO HEJJOKYMEHTHPOBaHHAas MH(OpMaIMs 00J1a1aeT CBOMCTBAMU HOBU3HBI U
CBOEBPEMEHHOCTH.

- Jla, T.K. HENOKyMEHTHpOBaHHas WH(oOpMalus CHOCOOHA BIMATH Ha KOHKYPEHTHBIE
MpPEeUMYIIECTBA €€ COOCTBEHHMKA / IOJb30BaTeNs, a CJEI0BATENIbHO, SIBISATHCS HESBHBIM
MH(OPMALIMOHHBIM PECYPCOM.

4. Kak Ha3piBalOTCA MHGOPMALMOHHBbIC NIOTOKH, BO3HUKIINE B pe3yJbTare 00MeHa
uHdopmManmeil MexaAy Pa3IMYHBIMU [OJApa3dejileHUsIMA OJHOI OpPraHu3auvu |
CBA3BIBAIOIME PaBHONPABHBIC JJIEMEHTHI JTOH OpraHM3anuu, odecneyuBas HX
KOOPAMHAIMIO?

- IpsSIMbIE,

- oOpaTHbIe,

- TOPU30HTAJIbHBIE

- BEpTUKAJIbHBIC

5. Kak Ha3bIBaeTCsl ABMKEHHE JOKYMEHTOB BHYTPH OPIraHU3alli¥ B COOTBETCTBUH C
ee HHGOPMAIMOHHBIMH MOTOKAMU?

WH(pOPMAITMOHHBIM 00ECTIEYCHUEM YIIPABIICHHUSI,

JOKYMEHTO000POTOM,



AOKYMCHTOIIOTOKOM,
ACJIOIMPONU3BOJACTBOM.

6. Kakum acnekrom u3 nepeuncieHHbix HHke HE XAPAKTEPU3YETCA
ynpasJjieHue HHGOPMAUMOHHBIMH PecypcaMu B ejaom?

- COLIMATBHO-TICUXOJIOTUYECKUM (YIIPABICHUE YCUIMSIMHU COTPYAHUKOB HH()OPMAITMOHHON
poeCCHOHATIBHON Cpellbl M MOoJb30BaTeaed MH(MOPMALMOHHOIO pecypca A JOCTHXKEHUS
IIOCTABJIEHHBIX 1I€JIEH; ATUUECKUN, KYJIbTYPHBIM, STHUUECKUHA U IIP. aCIIEKTHI),

- NIpaBOBBIM (peanu3anus (M COBEPIICHCTBOBAHUE) IPUHIMIIOB T'OCYJapPCTBEHHBIX,
MOJINTUYECKUX U HKOHOMUYECKMX HHCTUTYTOB OOILECTBA, MPOBOJMMON HMMH IOJUTUKUA U
OIIpeIeNIAEMOr0 UMH 3aKOHO/1aTENIbCTBA),

- OpPraHM3allMOHHO-TEXHUYECKUM (palMOHaJbHas OLIEHKA CUTYyallud, CUCTEMaTHYeCKU
BbIOOp 1esned W 3aday; pa3paboTKa CTpaTerud JOCTHMXKEHUS OSTUX 3aJad; [Moadop H
UCIOJB30BaHUE TPeOYeMBIX pECYpCOB; NPOCKTHPOBAHWE, OpraHU3alMs M KOHTPOJb 32
NeUCTBUSAMU, HEOOXOAUMBIMU JJIS1 IOCTUKEHUS 1ieTeil).

- TEMaTUYECKUM (JieJieHne HHPOPMaIlMU Ha TEMBI U [TOITEMBI).

7. KTO HEemocpeACTBEHHO, 2 KTO ONOCPEA0BAHO YIpaBJsieT HHGPOPMAHMOHHBIMH
pecypcaMu HerocyaapcTBeHHOI opranu3anumn’?

- PYKOBOJCTBO HEroCy1apCTBEHHOW OpraHU3aliy YIPaBJIseT HEMOCPEICTBEHHO;

- TOCYJIapCTBO YIIPABJISIET HEIIOCPEACTBEHHO;

- PYKOBOJICTBO HErOCYIapCTBEHHON OpraHU3alM YIPaBIsAET ONOCPEAOBAHO;

- TOCYJIapCTBO YIIPABISIET ONIOCPEIOBAHO.

8. C 1oukm 3peHusi cy0bexkTa ynpasieHue uHGpopMmanuoHHbiMu pecypcamu (YUP)
MO’KHO pPa3/ieJIUTh Ha TPHU YacTH. BoiOepuTe U3 npeaioxkeHHbIX.

- YUP opranamu rocynapCTBEHHOM U MyHULIUIIAIIBHOM BJIACTU U YIIPABJICHHUS;

- YUP opranusanueii;

- YUP dusmueckum auiom;

- YOpaBJI€HUEM MUPOBBIMU HH(DOPMALIMOHHBIMU PECYPCAMHU.

9. ToBapom Ha MHGOPMAITHOHHOM PbIHKE SIBJISIC/IOTCS ...

- nH(opmanus cama 1o cebde

- nH(OpPMAIMOHHbIE TPOJYKTHI,

- UH(OpMaIIMOHHBIE YCITYTH,

- moTpeduTenu UH(GOpMaIu.

10. UndopmanuoHHbIe TEXHOJIOTHM HA MHGOPMAIIMOHHOM PBIHKE ...

- BBICTYIAIOT B Ka4eCTBE MHPOPMALIMOHHBIX MPOYKTOB

- BBICTYIIAIOT B KaueCTBE NH(POPMAIIMOHHBIX YCIYT

- BBICTYIAIOT B Ka4eCTBE MH(POPMALIMOHHBIX MPOJYKTOB U YCIYT OJTHOBPEMEHHO;

- HE SIBJISIIOTCS TOBAPOM.

11. Kakoii  denepaabnHblii  opran Bjaactu B Poccum  3aHMMaercs
HOPMATHBHO-NIPABOBBLIM peryJMpoBaHMeM HH(POPMAIMOHHOIO PbIHKA, BbLIPA0OTKOH H
peanu3anue rocy1apcTBeHHO NHPOPMANMOHHON MOJTUTUKH ?

- MuHucTepcTBO IIMGPPOBOTO Pa3BUTHSI, CBA3M M MAacCCOBBIX KOMMYHUKauui Poccuiickoit
®enepauuu,

- [IpaButensctBo Poccniickoit denepanun,

- MuHHCTEPCTBO MHHOBAILIMOHHOTO pa3Buths Poccuiickon denepannu,

- [Tpe3unent Poccuiickoit @enepannm.

12. CM3B -»970 ...

- (enepanpHas rocynapcTBeHHas HH(OpPMalMOHHAs cHCTEeMa, NpeAHa3HAuYeHHas IUis
OpraHu3ani MH(MOPMAIMOHHOTO B3aUMOECHUCTBUS MEXIy HH()OPMAIMOHHBIMU CHUCTEMaMHU
YYaCTHUKOB B MEJAX IPEAOCTABICHHUsS TOCYJapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYyT U
WCTIOJTHEHUS TOCY/IapCTBEHHBIX U MYHUIUIATIBHBIX (DYHKIMNA B 3JIEKTPOHHOH (opme;

- noprain-miaTdopma (cuctema) MEKTyHApOTHBIX u pErMOHaITbHBIX
MH(POPMAIIMOHHO-MAPKETUHIOBBIX IIEHTPOB B3aHMMOACUCTBUS, MApTHEPCTBA W KOOMEPAIUH



MEXIy HNPEANpPUATHSAMHU, OPraHU3alUsAMM, YYPEXKICHUSAIMHU, OpraHaMM BJIACTH U
MPEANPUHUMATEIISIMU (XO3SUCTBYIOIIUMU CyOBEKTAMU) U JP.;

- Ooubnuorpaduueckas 0a3za MaHHBIX, KOTOpas IMpeAHa3HAuYeHa JjIsi B3aUMHOTO OOMEHa
OoubmrorpaguuecKUuMu 3aMuCIMU MEXTy YIaCTHUKAMH KOPIIOPATUBHOM KAaTaJOTU3allNN;

- MHOroQyHKIIMOHAJbHBIA cTaTucTUYeckuil HHTepHeT-nopTan, mpeaoCcTaBIsIOIuil
JOCTYI K CTaTUCTUYECKOH MH(POPMAIIUN SKOHOMHUYECKOTO XapakTpepa (pecypchl « DIKOHOMHUKA
ropogoB Poccum», «Kaproreka apbutpaxubsix nemn», «IIporn3BoACTBO TOBApOB MO MecCALaM,
«[Ipenmpusitus u opranuzauu», «Koau4uecTBO XO034WCTBYIOIIUX CYOBEKTOB IO BHIAM
SKOHOMUYECKOM JesaTeNIbHOCTH», «OCHOBHBIE TMOKa3aTeau 1o BujgaM »KOHOMUYECKON
nesaTenbHocTy 1o Poccuiickonn @enepaunn», «TOIIMBHO-3HEPreTUYeCKUd ceKTop Poccumy»,
«3arpathl Ha MPOU3BOJCTBO U peanu3anuio npoaykuuny, Offline ycayru mo mpegocrasienuro
JAHHBIX 110 3apYOCKHBIM KOMITAHUSIM U JIP.

13. YnpasJiienue co31anueM MHPpOpMaIUHU, YIIPABJIEeHUE MPOLECCAMU ee HAKOIJICHMS,
MOMUCKA U cOopa SAABJISIOTCH COCTABHBIMM YACTSIMH ...

- ynpapiieHus: THGOPMAITMOHHBIMU MPOIIECCaMHU,

- ynpaBiieHus: THPOPMAITMOHHBIMU PeCypcamH,

- YIIpaBJeHUsl JOKYMEHTalUeH,

- BCE OTBETHI BEPHBI.

14. YupasieHne npoueccaMu nepeaavyu U nojaydeHusi HHGOpMaMu, MPOLECCAaMu ee
HCIOJIL30BAHUS M PACHPOCTPAHEHHS, 4 TAKKe YHHYTOKeHHs MH(OpMAIUM SIBJISAIOTCS
COCTABHBIMHU YACTSAMM ...

- ynpapiieHus: THGOPMAITMOHHBIMU MPOIIECCaMHU,

- ynpaBiieHus1 THPOPMAILIMOHHBIMU pecypcami,

- YOpaBlieHUsl JOKYMEHTAIIHEeH,

- BCC OTBCTHI BCPHEIL.

15. YnoBiaerBopenne mnoTrpeOHOCTH YymnpaBjasomeidl cucrembl B HHGoOpManuu,
no3BoJjisiloleii  paspadarpiBaTh, NPUHUMATh M PeaJU30BbIBATH  BbINOJHEHHE
ONTHMAJIbHBIX PeLICHHI, KOTOPbIE 00eCIIeYNBAIOT JOCTHKEHHE LeJlell OpraHu3anmu, - 310

- nH($OPMAIIMOHHBIN MEHEIKMEHT,

- yIpaBiieHue HHPOPMAIIMOHHBIMU PECYPCAMH,

- ynpaBiieHue HH()OPMAIIMOHHBIM IPOU3BOJCTBOM,

- UH(pOopMaLIMOHHOE 00eCTIeYeHNE YIIPaBICHMUS.

KonTpoasHas pabdora k pasgeiy 1

YnpasieHueckasi CHTYyaluMs

Opranuzanus cobupaercss yHU(UIUPOBaTh paboOTy ¢ JoKyMeHTamu. Hauancs stan
MPENNPOEKTHOrO 00CIEeI0OBaHUS.

B xonme obcnenoBaHMs BBIABISIOTCS JOKYMEHTBI, XapaKTEpHU3YIOLIHECsS OIpeleleHHON
MEPUOJNYHOCTBIO X CO3/IaHHUS, TOCTOSHCTBOM (MJIM OTHOCUTENIbHBIM IOCTOSIHCTBOM) (DOPMBL.
HcuepnbiBatomiee BbIsBICHHE (OPM JOKYMEHTOB IPOBOJAUTCS BO BCEX CTPYKTYPHBIX
MO/Ipa3JIeNIEHUAX OPTraHM3allUM MO BCEM HAIPaBJICHUAM JesTeNbHOCTH. CBeNeHUs 0 KaXJIOM
BBISIBJIEGHHOM JIOKYMEHTE (PMKCUPYIOTCS B KapTe JOKyMeHTa (cM. mpumep B [Ipunoxxenuu 1), B
KOTOPYIO BHOCUTCS ClIeytolas HH(OpMaLus:

. MOJTHOE HaUMEeHOBaHUE (POPMBI JOKYMEHTa (HAMMEHOBAHUE BHJIA U 3ar0JIOBOK K
TEKCTY IOKYyMEHTA);

. ko1 ¢opmsl (mo OKVY J] unu nokansHOMY KilacCU(pHUKATOPY);

. uMs (paita (eciu uMeeTCs JIEKTPOHHBIN BapUaHT TOKYMEHTA);

. IIPaBOBOE OCHOBAHHWE M3/1aHUs JTOKyMEHTa (HOPMAaTUBHBIN IPaBOBOM aKT,

periiaMeHTHPYIOUTUi TpeOOBaHUs K coiepKaHuto, hopMe, IpolierypaM paboThl ¢ TOKYMEHTOM);



. byHKuus yrnpaiaeHus (chepa nIpuMEHEHUs) U 3a/1a4ya (Ha3HaueHue JOKyMEHTA), B
mpolrecce peain3aluy KOTOPBIX CO3JAaeTcsi JOKYMEHT (HampuMep, INTaTHOE pacluCaHHe
OpraHu3alliil  CO3/IaeTCs B TMPOIECCe pean3alud  (DYHKIUH «OpraHHU3alus CHCTEMbI
YIIPABJICHUA» U 3ala4U — «PCrilaMCHTAlUH YU CJICHHOTO U DOJDKHOCTHOI'O COCTaBa»);

. CBe/IeHUS1 00 OCHOBHBIX 3Talax MOATOTOBKHU IOKYMEHTA:

. 10JIpa3/ieJIeHNe-COCTaBUTENb;

. BHEIIIHEE U BHYTPEHHEE COTJIaCOBaHUE;

. YIOCTOBEPEHUE IOKYMEHTA (IIOIIMCAHUE, YTBEPKACHHUE, IPOCTABICHNUE NI€YATH);
. ajipecar JI0KyMEHTa;

. CBEJICHMSI O PETUCTPALUU IOKYMEHTA;

. CBEJIEHUS O KOHTPOJIE;

. MECTO XpaHEHUs NOJUIMHHUKA TOKYMEHTA (UM KOIHUH, €CIIU MEPBBIM SK3EMILIAP

JOKYMEHTA OTCBUIAETCS B IPYrO€ YUPEKICHUE).

KapTtbl [10KyMeHTOB, coOpaHHbIE B MpoLeCCe MPEANPOCKTHOrO OOCIeI0BaHUs, B
JajbHEHIEM Mpu padoTe Hajx TabeneM YHHUDUIMPOBAHHBIX (GOPM OYAYT SBISATHCS OCHOBHBIM
pabounM MaccuBOM. 3aUKCHPOBAHHBIC B HUX CBE/ICHHS B JAJIbHEHIIIEM Oy IyT HCIIOIb30BaThCs
IUIL BBIPAOOTKU CTPYKTYpHl (KiIaccH(UKAMOHHOW cxeMmbl) Tabems u ans orbopa ¢dopm
JTOKYMEHTOB JUIs BKJIFOYeHUsI B Tabernb (cM [IpakTudeckoe 2 K paszeny 2, CISAYIOLIHNA ceMeCTp
U3YYCHUS TUCIUTUINHBI)

3AJJAHHUE

[Ipoananu3upoBaTh COCTaB PEKBU3UTOB M METAJAaHHBIE IIATH YIPaBICHUYECKUX
JIOKYMEHTOB OJJHOW KOHKpETHOW opraHM3aluu (opraHuszanus, rae padoraere Bol mnin Bamm
POJCTBEHHUKH, APY3bsl, UM 0a3a MPaKTHUKU, WM Jp. OpraHu3alys) U COCTAaBUTh Ha KaXKIbIi
KapTy (npuMep 3anojaHeHHON KapThl B [Ipunoxenue 1).

Jns ompezneneHus yHpaBieHUeCKMX GYHKUMH M 3a7ad noib3yitech «lIpumepHbIM
IepeyHeM pas3zenioB Tabens ¢GopM JTOKYMEHTOB», MOCTPOEHHBIM MO (YHKIMOHAJIHLHOMY
npuniuny (cM. [Ipunoxenue 2)

OtBet npesicTaBuTh B Buje (daiina B popmare word u oobemom He Ooniee 5 MOaifToB.
Odopmiienre THUTYIBHOTO JaHcTa o0s3arenbHo. Kaxknas kapra gomkHa OBITh CHaO)KeHa
¢dotorpadueit nokymenta. Homep kapThl JOKEH COOTBETCTBOBATH HOMEPY JOKYMEHTA.

@aiin gomkeH ObITh Ha3BaH: @amunua M O _KP-1 HOY



I[TPUJIOXEHME 1
IIpumepHas ¢popma KapThl JOKYMEHTA

KAPTA JOKYMEHTA

HanmeHnoBaHue I0KyMeHTA (C 3aroJIOBKOM K TEKCTY) [lpuxasz o npueme pabomuuxa Ha pabonty
Daiin [IPUKA3bBI

@OyHKIMS YIPABJIEHUs]  YHpagieHue nepcoHaiom

Pernaemas 3ana4a /10000p, paccmaroska u ucnoib306amue Kaopos

Konno OKY/[02811518 Ko no JiokajibHOMY KiaaccupuKaTopy Hem

Kem u xorna yreep:kuena popma nocmaroegnenuem I ockomemama Poccuu om 05.01.2004 Ne 1
CocraBurens 10kymenTa Omoen kaopos

JIuiio, oTBeTCTBEHHOE 3a cocTaBJienue Creyuancm omoena Kaopos

IeproguunHOCTH MOATOTOBKH /10 Mepe HeoOXxoouMochiu

CoriacoBanue:

1. Pykosooumenv cmpyKkmypHo2o noopasoeieHus, Kyoa Hanpasisiemcs pabomHuk

2. Hauanvnux omoena kaopos

3. Byxeanmep

BHelHee coriiacoBanme Hem

Hommuacs [ enepanvhbiii dupexmop

YT1Bep:xnenue:

IIpaBoBbIM aKkTOM Hem JIOJKHOCTHBIM JIMLIOM ~ Hem
Ileuats repéoBas Hem WHas  Hem

Perncrpanus Omoen kadpos Komn-Bo k3. 3

Anpecat Buympennuii ooxymenm
Mecto xpanenuss  1-11 9x3. - deno, 2-ii 9k3, ~uyHoe deno, 3-il IK3. - byxeanmepus
[Tpumevanus 03HAKOMUmMENbHAS 8U3d PAOOMHUKA

[MPWIOXEHME 2

IIpumepHbIii nepedens pasnenoB Tabest (popM JOKYMEHTOB,
MOCTPOEHHOI0 110 (PYHKIMOHAILHOMY IPHHLMILY

1. Opranuzanus cucTeMbl M IPOLIECCOB YIPABJICHHST
1.1. OpraHu3aoHHO-TIPaBOBOE 00ECTIEYEHNE AESTENBHOCTH
1.2. O0ecrieueHHEe 3aKOHHOCTH IEITENHHOCTA

2. ITporHo3upoBaHue U IVIAHUPOBAHKE 1eATeIEHOCTH
2.1. TlporaozupoBaHue AESITEIBHOCTH
2.2. IInanrpoBaHye AesITeNTbHOCTH

3. PerysimpoBaHue /1esiTeJIbHOCTH
3.1. OrnieparuBHOE yIpaBIIEHHUE AESITETHHOCTBIO
3.2. adopmarrioHHOE oOecTiedeHre IesITeTT-HOCTH

4. KoHTpOJ1b 32 1eITeJIbHOCTHIO

4.1. CratucTu4eckasi OTYETHOCTh

4.2. BeoMCTBEHHAst OTYETHOCTb

4.3. BHyTpeHHsIs1 OTYETHOCTD (KOHTPOJIB 32 ICITEILHOCTBIO TTOPA3/ICNICHH U PAOOTHHKOB)



5. ®dunancoBoe odecneyeHmne

5.1. Byxrarrrepckuii yuer
5.2. Byxranrepckast 0TYETHOCTh

6. MarepuaibHO-TEXHYECKOe 00ecriedeHre
6.1. ObecrieyeHue ChIpbeM, MaTepraIaMn

6.2. ObecrieyeHre cObITa IMPOTYKITAH (YCITyT)

7. Hay4Ho-TexHI4ecKoe odecrniedeHme

7.1. HayuHo-uccrnenoBaresbekas U IPOEeKTHO-KOHCTPYKTOPCKAs IESTEIIbHOCTD
7.2. BHenpeHue 1 3KCIuTyaTalysi TEXHUYECKHX CPEZICTB

7.3. Oxpana OKpy>KaroILei cpesibl

7.4. ObecrieueHre HayIHO-TEXHIIECKON MH(OpMAIeit

8. Mexaynapo/iHoe cOTpy/IHU4ecTBO
8.1. KomanampoBaHve CoTpy/THHAKOB 32 PyOek
8.2. Tpuem 3apyOesKHBIX JIeNerarmii

8.3. MudopmarmoHHO-CIIpaBodHOE 00CITY’KUBAHNE MEKTyHAPOITHBIX CBS3CH

9. YnipagJjieHue nepcoHAIOM

9.1. TITonGop, paccTaHOBKA M UCTIONB30BAHKE KAIPOB
9.2. Yder nu4yHOTrO cocTaBa

9.3. Arrectanus pabOTHUKOB

9.4. IloBpIieHNe KBaTU(PUKAIINHA PAOOTHUKOB
9.5. KomanmpoBaHye COTPY/IHUKOB

9.6. HopmupoBanue Tpyzia
9.7. Oxpana Tpyna

10. lokymeHTaILIMOHHOE O0ecTieyeHre

10.1. Opranmsaryst padoThI C JJOKyMEHTaMU
10.2. XpaHeHue 1 UCTIONB30BaHKE JIOKYMEHTOB

11. AAMMHHCTPATUBHO-X035HCTBEHHOE 00C/TY;KBAHHE
12. Obecnieuenne 6e30NMACHOCTH (PEKUMA OXPAHBI) OPraHU3AIMH
Hrorosslii TecT Kk pasaeay 1

1. Ykaxure yciaoBHus, KOTOpPbIe NpeBpamanT HHGopmManuio B MHGOPMALMOHHbII
pecypc.

- nuH(opmanus 10MKHA OBITH HOBOI;

- OT MH(OPMAINH 0KHIaeTCs MOTyYeHHE MPUObUTA WK IPYTUX IPEUMYILECTB;

- nHpopManus J0KHA OBITH YIPABIISEMOM;

- nH(opManus 10JKHa ObITh JOKYMEHTHUPOBAHHOM.

2. Kakue 3jIeMeHTBI COCTABJISAIOT CTPYKTYPY HHGOPMALMOHHOI0 IPOCTPAHCTBA?

- co3manue, coop, 00paboTka, HaKOIJIEHHWE, XpaHEHWE, TMOUCK, Mepeaava, MOIydeHHE,
HCIOJIb30BaHNE U YHUUTOXKEHHUE, PACIIPOCTPAaHEHHE U MOTpediIeHre HHPOpPMAaLIUY;

- uHGOpMaIMOHHAsI TOTPEOHOCTh, THPOPMAIIMOHHBIH Ipoliecc, H(HOPMALMOHHBIN MTOTOK,
MH(OPMAIMOHHOE T10JIE;

- uHbOpMAlMOHHBIE IO, WH(OPMALMOHHBIE TIOTOKH, CYOBEKTBI M OOBEKTHI
MH(POPMAIMOHHBIX TPOIIECCOB;

- OTIEJIBHOE TOCYJapCTBO, Ipymna JoAed (B TOM uucie, NMPeInpUaTHsi), OTIEIbHBIN
YEJIOBEK, OTJEIbHAsl CEMbs (POon).



3. llpomoskure ppasy: «K uHGopManMoOHHBLIM pecypcamM OTHOCHTCS...)

- BCs MHOpManus,

- He Bcs uH(OpManMs, a TOJBKO JaHHBIE, COOOIIEHUS, 3HAHHs, COOTBETCTBYIOIIUM
00pa3oM ynopsiioueHHbIE U CTPYKTYPHUPOBAHHBIE;

- He Bca uH(popMalus, a TOIbKO oUllMaibHbIE JaHHbIE, COOOIICHUS, 3HAHUS;

- He Bcst mH(pOpMAIIs, a TOJIBKO JaHHBIE, COOOIICHHUS, 3HAHHS, COOCTBEHHOCTh Ha KOTOPHIE
yCTaHOBJICHA

4. Kakue n3 HasBaHHbIX HM:Ke THNOBBIX TpedoBanuii HE ITPEABABJIAIOTCA
UH(GOPMAMOHHBIM cUCcTeMamM?

- TpeOOBaHUs K JaTe MOIydeHHs] UH(OPMAIIHH,

- TpeboBaHus K (hopmaTaMm U ciocobam oOMeHa nHpopmaluel ¢ BHEITHUMH y4aCTHUKaAMHU
MH(POPMAIIMOHHOTO MpoLecca,

- TpeOOBaHUs K COCTaBY XpaHUMOM HH(OpMALINH,

- TpeboBaHus K oOecredeHn0 HHPOPMAIIMOHHOW 0€30TTaCHOCTH.

5. CoBOKYNHOCTH JOKYMEHTOB (IaHHBIX) OJHOT0 BHJAa WM HA3HAYEHUSI, UMEIOIIMNX
eMHbI MapUIPYT, XapaKTepPU3YIIIUICA COoAepKaHUEeM, CTPYKTYpPOi, HMKJIMYHOCTHIO,
HAINpaBJIeHHEeM H MJIOTHOCTHIO HA3bIBAETCH ...

- “H(GOPMAITMOHHBII MTOTOK

- UH(pOPMALIMOHHOE TIOJIE,

- nH(OPMAIMOHHBIH MpoIece,

- “H(GOPMAIMOHHAS TOTPEOHOCTb.

6. YeMm onpenesisiercsi HeHHOCTh HH(OPMaNK B ynipaBJjieHuu?

- TIOJIHOTOM,

- IOCTOBEPHOCTBIO,

CBOEBPEMEHHOCTHIO,

- COBOKYITHOCTbIO CBOWMCTB, BaXKHBIX JUISl €€ MOTPEOUTENSI U IOMOTAIIIUX EMY B JJaHHOE
BpEMS U B JAHHOM MECTE CHU3UTh YPOBEHb HEONPEICIEHHOCTH, @ TEM CaMbIM CHU3UTH PUCKHU.

7. MupoBbie HH(OPMaLMOHHBIE PeCyPChI N0 LeJIM IPUMEHEeHUs 1eJIATCS Ha TPH
cexkTopa. HazoBure ux.

— CEKTOp J1€JI0BOM MH(pOpMaIU;

— CEKTOp Hay4YHO-TEXHUYECKOH U CHEeHaIbHON HH(OpMAIIIH;

— CEKTOp MacCcoBOIl MOTpeOUTENbCKONW NH(OPMALIUU:

- CEKTOP MUPOBON IKOHOMUKH.

8. Uro siBIsieTcs yCa10BHEM BKJIOYeHHs HHpoOpMannu B MHPOPMALUOHHYIO
cucremy?

— HaJIM4Ke MpaBuJl, peryJIupyoluX BKIoueHne napopmanuu B VIC,

— gamnuue ACY,

— 3JIEKTPOHHAs MOJIHUCH,

— uaeHTuUKanus HHPOPMAITMOHHOTO 00BEKTA.

9. 1o cnoco0y koaupoBaHus HH(popManu HHPOPMALMOHHBIE PECYPCHI IeIATCH HA
yerbipe kateropuu. HazoBure ux.

- rpaduueckre, aHaJOTOBbIE, TPAJUIIUOHHbIE, TEXHOTPOHHBIE,

- ONTUYeCKHe, OyMaXKHbIE, CeTeBbIE, TATUPYCHBIE,

- TEKCTOBBIE, rpaduyecKue, 3EKTPOHHBIE, aHAIOTOBbIE,

- TUIIEPTEKCTOBBIE, CETEBBIE, aHAJIOTOBBIE, TEXHOTPOHHBIE.

10. IIpoxoskute Pppasy: «Onucanue MHPOPMAITMOHHOTO pecypca co31aeTcs ¢
NMOMOIIBIO CHCTEMBI ...»

- KJIFOUEBBIX CJIOB,

- €CTECTBEHHOTO fA3bIKa,

- METaJlaHHbIX,

- MerabanToB.

11. JlanHble, ONMUCHIBAKOIIHME KOHTEKCT, COAEeP:KaHHue, CTPYKTYPY 1OKYMEHTOB H
ynpaBJieHHe MMM, Ha3bIBAKOTCH. ..



- KJIFOUYEBBIMH CIIOBaMU,

- JyOnuHcKuM siipoM

-MeTaJaHHbIMU,

- TeramH.

12. KauecTBO MH(pOpMAIUU KAK 001ECTBEHHOT0 Pecypca HANPSAMYIO 3ABUCHUT OT ...

- KayecTBa yIpaBlieHUs] HH)OPMAIIHOHHBIM ITPOLIECCOM;

- OT BUJa nHpopManuy,

- OT YPOBHS JJOCTYIa K HHPOPMALIUH,

- OT HAJIMYMsl / OTCYTCTBUSI HOPMAaTUBHO-IIPABOBOI'O PErYIMPOBAHUS MH(DOPMAILIIOHHOTO
IIPOCTPAHCTBA.

13. M0:KHO JIM CYUTATH HEJOKYMEHTHPOBAHHYI0 HH(GOPMALUI0 HH(OPMANUOHHBIM
pecypcom? BriGepuTe 0TBET C KOMMEHTApPHEM.

- Her, T.K. HelOKyMeHTHpOBaHHAas HWHGpOpMalUMs HE HAKaIUIMBAaeTCsl HUIAE, a
CJIEIOBATEIbHO, HE CTAHOBUTCS PECYPCOM.

- Her, T.x. HemoKyMeHTHUpOBaHHas MHGQOpMAIUs HE MOXET JaTh KOHKYPEHTHBIX
[IPEUMYIIECTB.

- Jla, T.K. TOJIbKO HEJOKYMEHTUPOBaHHAas MH(OpMaIMs 00J1a1aeT CBOMCTBAMU HOBU3HBI U
CBOEBPEMEHHOCTH.

- Jla, T.K. HeNOKyMEHTHpOBaHHas HHGopMalus CHOCOOHA BIMATH HAa KOHKYPEHTHBIE
NpEeUMyIIecTBa €€ COOCTBEHHHMKA / TIOJIb30BATENs, a CJIEeIOBATEIbHO, SBIATHCS HESBHBIM
MH(GOPMALIMOHHBIM PECYPCOM.

14. Kak Ha3bIBaoTcsi MHGOPMAaLMOHHbIE TOTOKH, BOSHUKIINE B pe3ybTaTe 00MeHa
HHpopManuel MeKAY Pa3IMYHBIMHM IOAPA3JACJCHUSIMH OJHOW OPraHM3auMu M
CBAI3bIBAIOIIME PaBHONPaBHBbIE JJIeMEHTHl J3TOHl OpraHu3anuu, odecne4uBas MX
KOOPAMHAIMIO?

- IpsIMBIE,

- oOpatHble,

- TOPU3OHTAJIbHBIE

- BEpTUKaJIbHBIE

15. K10 HemocpeacTBEHHO, a KTO ONOCPEI0BAHO yIpaBJsieT HH(GpOpPMALHOHHBIMH
pecypcaMu HerocyaapCTBEHHOM OpraHu3anumn’?

- PYKOBOJICTBO HEroCy/1apCTBEHHOW OpraHU3al[iy YIPaBIsSeT HEMOCPEICTBEHHO;

- TOCYAApPCTBO YIPABIISET HENOCPEACTBEHHO;

- PYKOBOJICTBO HEroCy/1apCTBEHHON OpraHU3alllK YIPaBJsSeT OMOCPEAOBAHO;

- TOCYAApPCTBO YIPABJISET ONOCPEI0BAHO.

16. ToBapom Ha MHGOPMALMOHHOM PbIHKE SIBJISIE/IOTCA ...

- nHpopMmanus cama 1o cebde

- UH(OpMaLIMOHHBIE TPOAYKTHI,

- nH($OpPMAIMOHHBIE YCIYTH,

- MOTpeOuTENM HHPOPMAITUH.

17. YnpasJenune co3nanueM uHGpopManum, ynpapjaeHHue NPoLeccaMm ee HAaKOIJICHHs,
MOUCKA U cO0pa ABJISIOTCA COCTABHBIMH YACTAMM ...

- yrpaBiieHus! HHPOPMAITMOHHBIMU TPOLIECCaMH,

- ynpaBiieHus: ”HGOPMAIMOHHBIMU pecypcami,

- YOpaBJI€HUs JOKYMEHTAIUEH,

- BCE OTBETHI BEPHBI.

18. YnoBiaerBopeHne mnorpe0HOCTH Yymnpasjasomeil cucrembl B HHGopManuu,
no3BoJjisilolleii  paspadéarpiBaTh, NPUHUMATh M  PeaJU30BHIBATH  BbINOJHEHHE
ONTUMAJIbHBIX PelIeHUI, KOTOPbIe 00eCIeYuBAIOT J0CTHKECHHE Leslell OpPraHu3anuu, - 310

- “H(GOPMAIIMOHHBII MEHEKMEHT,

- ynpaBiieHue HH()OPMAIIMIOHHBIMU peCypcamy,

- ynpaBiieHue HH()OPMAIMOHHBIM POU3BOJCTBOM,



- nHGOpPMAIIMOHHOE 00eCTIeUeHNE YIPaBIICHHUS.

Bomnpocs! k 3auery (Pa3gea 1)

1. IlonsTHe unpopmMay U HHGOPMAITHOHHOTO IPOCTPAHCTBA

2. Knaccudukanus BumoB nHGoOpMaIuu

3. IloHsiTHE U OTIIMYHUTEIbHBIE YePTHl HHPOPMALMOHHBIX PECYPCOB

4. ITonsaTne uH(MHOPMAILIMOHHOTO 00ECIIEUEeHUs YIIPABICHUS

5. Ilonstne MHMOPMAIMOHHOM CHCTEMBI B acCIEKTe YIpaBlieHUS HH()OPMAIMOHHBIMU
pecypcamu

6. OOmias xapakTepUCTHKa COCTaBa, CBOMCTB U BUI0B HH(POPMAITMOHHBIX PECYPCOB

7. Pecypchl 3HaHu# Kak 0coObli B HH(GOPMALIMOHHBIX PECYPCOB

8. Kiaccudukamuss wuHGOPMAIIMOHHBIX PECYpCOB B  aCHeKTe MpOOIEeMBI  UX
uaeHTuGUKaIuu

9. KnaccudukanmoHHble XapaKTepUCTUKU COAEPIKaHUS HH(POPMAITMOHHBIX PECYPCOB

10. KnaccudpukanmoHHble XapaKTEpPUCTHKU HHGOPMALMOHHBIX PpEecypcoB 10 (opme
COOCTBEHHOCTH

11. KnaccugpukamoHHble XapaKTEPUCTUKU HHGOPMALMOHHBIX PECYpCOB IO YPOBHIO
J0CTyIa

12. Knaccudukanus HHGOpMaIIMOHHBIX PECYPCOB 10 UX Ha3HAYEHUIO

13. KrnaccudukanmoHHble — XapaKTEPUCTHKH  HMH(OOPMAIIMOHHBIX  PECYpCOB IO
IPUHAIICKHOCTU (MPUHLUUITY (OPMUPOBAHUS HHPOPMALIMOHHBIX MAaCCUBOB)

14. Knnaccuduxaryst ”HGOPMAIIMOHHBIX PECYPCOB MO (PU3MUECKUM XapaKTePUCTUKaM (110
CrocoOy MpeCTaBICHUS)

15. Knaccudukanus nHGOpMaIIMOHHBIX PECYPCOB 0 HAIIMOHAIEHO-TEPPUTOPHUAITEHOMY U
S3BIKOBOMY ITPU3HAKaM

16. MeraganHple Kak pe3ysibTaT KIACCH()MKAIMOHHBIX ONHCAHUN WH(POPMAIMOHHBIX
pecypcoB, MoJUIekKAIUX YIIPaBICHUIO

17. Ob1as xapakTepuCcTUKa CUCTEMBI YIIPaBICHUS HHPOPMAILIMOHHBIMU MIPOLIECCaMU

18. IlonsTue 06 ynpaieHUs HHPOPMALMOHHBIMU PeCypcamMmu

19. IlonsaTue o nHGOPMALIMOHHOM PBIHKE

20. YnpaBneHue nHGOPMALMOHHBIMU PECYpCaMM B OTJEJIBHOM OpraHu3aluu

21. T'ocynapcTBeHHOE yrpaBieHne HH(POPMAITMOHHBIMU PECypcaMu

Tect 4. YHudukanus u cTanHIapTU3anusa B HHPOPMaLMOHHOM o0ecnieYeHH U
ylpaBJjeHus

1. Exnnas cucreMa KJIACCHPUKAIMM W KOAWPOBAHHUS TEXHHKO-IKOHOMHYECKOM
uHopmanuu — 310 ...

crcTeMa CpeJICTB BeJIEHUS KIaCCU(PUKATOPOB

COBOKYITHOCTb HOPMATHBHBIX U METOJIMYECKUX JOKYMEHTOB IO X pa3paboTKe, BEIEHUIO U
IIPUMEHEHHUIO

COBOKYITHOCTb ~ OOILIEPOCCUHCKUX  KJIacCU(PUKATOPOB  TEXHUKO-3KOHOMHUYECKOH U
COLIMAJIbHOW MH(pOpMaLIUU

COBOKYITHOCTh ~ B3aMMOYBSI3aHHBIX  KJACCU(HUKATOPOB  TEXHUKO-3KOHOMHYECKOM
uHpOpMAllUK, CUCTEM MX BEICHHS, HAYYHO-METOAMYECKHMX M HOPMATHBHO-TEXHHUYECKUX
JOKYMEHTOB II0 UX DPa3pabOTKe, BEACHUIO M BHEJPEHUIO, a TAaK)K€ OpraHM3aluil U CIIyxkO,
OCYILIECTBISIOUIMX paObOTHI MO KIacCU(PUKAMH U KOJTUPOBAHHIO.

2. Pocr jumcnpomopumm Mexay o0bémMom uHopmanuu, NpPOU3BEIEHHOM
YeJIOBEeYeCTBOM, M 00béMOM HMHGOPMALMH, KOTOPYI0 JIOAH CIOCOOHBI NMOTPeOMTH M
YCBOUTDH, NIPUBOJNT K ...

- Xa0Cy CTPYKTYPUPOBAaHHOW HHPOPMALIUU

- Xa0Cy HECTPYKTYpUPOBaHHOM MH(OopMauu

- CUCTeMaTH3allH CTPYKTYPUPOBAaHHON MH(POPMALIUU



- CHUCTeMaTH3aluu HECTPYKTYPUPOBAaHHON HH(OpMaLuu

3. IlonMHOXkecTBO HH(POPMAIIMOHHOIO NMPOCTPAHCTBA, Pa3/ieJIeHHOE N0 OTAeIbHBIM
CXO0’KMM KPUTEPHMSIM Ha TIpPyNNbl, MeXAYy KOTOPbIMH BBbICTPAHMBAKTCH JOTHYeCKHeE,
accoMATHBHbIE CBS3H, HA3bIBAETCH. ..

- CTPYKTYpHpPOBaHHOHN WH(MOpMaImen

- HECTPYKTYpHUPOBaHHOW UH(pOpMaIeit

- cJI00OCTPYKTYPUPOBAaHHOM HH(pOpMalHeit

- 3aKOJIMPOBAHHON MH(pOpMaLneit

4. JInst uH(pOPMAITUOHHOT 0 00ecTieYeHHsl YIIPaBJIeHUs 3HAUYeHHe UMeeT ...

- CTPYKTYpHpOBaHHasi HH(popMaIus

- HECTPYKTYpUpOBaHHas HH(pOpMaLus

- CIOOOCTPYKTYpUpPOBaHHAsI HH(POPMAITUS

- Bce BU/JIbI HH(OPMALIHH.

5. YnpasiieHue HecTPYKTYpHPOBaHHOI HH(OpManuell COCTOUT U3 IIECTH OCHOBHBIX
KoMnoHeHTOB. HazoBure ux.

- CHUCTeMa YIpaBJIEHUS CTPYKTYpUpPOBaHHOM HHGoOpManueil, cucrtema yHpaBlICHUs
Web-koHTeHTOM, yrpaBieHHe apXHBaMH, yIpaBicHHEe MU(GPOBBIMH MTPaBaMH, apXHUBUPOBAHUE
94aToB, KOH(GEPEHINIA 1 JIp., CHCTEMa YIPaBJICHUs COOCTBEHHOCTHIO OPraHU3aIIH;

- CHCTeMa yIpaBJIeHus JOKyMEHTaMHt, cucTemMa yrpasieHust Web-KoHTeHTOM, yIpaBiieHHe
apXuBaMU, apXUBUPOBAHUE YaTOB, KOHPEPEHLUH U JIp., IEPEBOJ U300paXKEHUM B 3JIEKTPOHHBIH
BU/I, CCTE€MA YIIPaBJICHUS JOKYMEHTUPOBAHHON HH(OpMAIIHei

- CUCTeMa yIpaBJIeHUs JJOKyMEHTaMHt, cucteMa ynpasienust Web-koHTeHToM, ynpaBieHue
apxXuBaMu, ympaBiieHHe IUGPOBBIMHU MpaBaMHu, apXUBUPOBAHUE YaTOB, KOH(epeHIui u T.II.,
nepeBo 300paKEHUN B AIICKTPOHHBINA BU/T

- CHCTE€Ma YNPABICHHUS JOKYMEHTaMHU, CUCTEMa YIPaBJICHUS apXWBaMH, YIPABICHHE
U(POBBIMU NIPABaMHU, CUCTEMa YIPABICHHUS COOCTBEHHOCTHIO OpTaHU3AIMH, apXUBUPOBAHHE
4aToB, KOH(GEPEHINH U J1p., IepeBo]l H300paKeHUH B JICKTPOHHBIHM BU/I.

6. B uem cyTh nmpouecca cTpyKTyprupoBaHusi UHpopManuu?

- B CTaHAapTU3aluU

- B JIerajJu3aluuu

- B YIPOILIEHUHU

- B yHUUKALIUU

7. C kakoii neasto HE ITIPOBOJAUTCH crpykrypupoBanue uHgopmanun?

- IIOJIy4€HHE HOBBIX 3HAHUI 110 ONPENEIECHHOMY IIPOLIECCY

- IpoBepKa HH(OpPMALIMK HA HEMOJIHOTY WM POTUBOPEUYHUBOCTh

- He00XOAMMOCTD yBEIHUEHUs 00beMa HH(OPMAIMK B OpraHU3aLIH

- COKpallleHne nHpopMaluu s U30aBJIeHUs OT IEPEHACHIIIEHUS

8. Kakas 3agaya [a0/UKHAa CTaTh IEPBOOYEPEHON HA NYTH K YNPABJICHHUIO
HH(OPMALMOHHBIM IPOCTPAHCTBOM?

- obecrieyeHue KEeCTKUX, HEMPEOJ0JMMBIX TPaHMIL U1 BCeX MH(POPMALMOHHBIX CUCTEM
OpraHu3au

- M30JIALUS OJJTHOM MH(OPMAIIMOHHON CHCTEMBI OT IPYTroi

- obecrieueHne WHQPOPMAIMOHHONW COBMECTUMOCTH BCEX  B3aMMOJICHCTBYIOIINX
MH(POPMAIIMOHHBIX CUCTEM

- YHMUYTOKE€HUE HECKOJBKUX CYIIECTBYIOIIMX MHPOPMAIIMOHHBIX CUCTEM OpraHM3allH U
3aMeHa UX Ha OJHY CHCTeMY C 0oJiee IIMPOKUM CHEKTPOM (PyHKITHIA

9. Unrerpannu Poccuu B MHPOBYIO CHCTEMY XO3SIHCTBOBAHMS M HE00XOAMMOCTh
CO3JaHMs YCJOBHIl A 0ojiee COBEPIICHHOr0 TOCYJApPCTBEHHOI0 YIPaBJICHHA
IKOHOMHUKOW 00yCJOBUIM NPOBeAeHHe PAdOT 10 CO3AAHMIO. ..

Enunoro noprasa rocy1apCTBEHHbBIX YCIIyT

EnnHoii cucteMsl kiaccu(uKanuu U KOAUPOBaHUS HH(OpMaIuu

CucTeMbl MEXBEIOMCTBEHHOT0 0OMeHa nHpopManuei



roCyJ1IapCTBEHHOM MPOTrpaMMbl «INEKTpoHHAas Poccusi»

10. Yto siBJsieTcs IJIaBHBIM CPEJICTBOM NpPeACTABICHHUS IOPHANYECKH 0(popMIIeHHBIX
cBeJleHuii 00 o0beKkTe ynpaBJjeHusi?

- 3aIKCh

- TOKyMEHT

- TOKyMEHTHUPOBaHHAs UH(OpMaIHs

- apXuB

11. Mouemy ynupukanuss uHpopManum ¥ HHPOPMALMOHHBIX MPOIECCOB CTAJA
yciaoBueM GopMHPOBAHMSA €IHHOT0 HH()POPMAIMOHHO NPOCTPAHCTBA HA FOCYAAPCTBEHHOM
ypoBHe?

- wuHpopmanus, mnomnaBmias B WHGOPMALMOHHBIA IOTOK, MOXET OBITh TOJBKO
YHU(DUIUPOBAHHOMK

- yHU(UKAUS CTajia CIeJACTBUEM IPUMEHEHHUs O0IIET0CYAapCTBEHHBIX Kilaccu(pukaTopoB

- yHU(UKAUs 3HAYUTEIHHO SKOHOMHUT BpEeMs, CPEACTBAa M YEIOBEUYECKHE YCHIIUS II0
00paboTke nHpOpMAITIH

- MAaIllMHBI MPUCTIOCOOEHBI JIJIsi PabOThl TOJBKO C OJAHOPOJHBIMU IMpEAMETaMHU, B TOM
qucie, THPOPMAIIMOHHBIMUA 00bEeKTaMuU

12. Kakoe Kko0JM4eCTBO YHU(PMUMPOBAHHBIX CHCTEM JOKYMEHTAlUM ObLIO
pa3padorano B CCCP?

-6

-10

-14

-16

13. OcHoBHbIMH 3agauamu co3aanust Y CJl aBasiroTesi:

- YCTaHOBJICHHE €IHUHBIX TPEOOBaHMM K TOPSAKY pa3pabOTKH, YTBEPXKICHUSA W

perucTpanuy YHUPHUIIMPOBAHHBIX (OPM TOKYMEHTOB

- ynopsijoueHue HHQPOPMAIMOHHBIX TOTOKOB B HApPOJHOM XO3SMCTBE, oOecrieueHue
B3aMMO/ICHCTBUS aBTOMATH3WPOBAHHBIX CHCTEM OOpaOOTKH MaHHBIX HAa OCHOBE IIMPOKOTO
MIPUMEHEHUSI COBPEMEHHBIX CPEJICTB CBSI3U, BEIUUCIUTEILHON M OPTraHU3alMOHHON TEXHUKHU

- UCKJTIOUeHHEe (POPM JTOKYMEHTOB, JAIOMIMX BO3MOXHOCTh cOopa, mepeaadn u o0paboTKu
nH(pOpMaIUU, HE BBI3BIBAEMOM JIEWCTBUTEIBHBIMUA MOTPEOHOCTSIMHU YIIPABJICHUS, COKpAICHUE
KOJIMYECTBA JOKYMEHTOB

- BCE BBIIICTIEPEUUCIICHHOE

14. JDta cucrema odecneuynBaeT aJeKBAaTHOE ONMHMCAHHE POCCHHMCKONH KOHOMMKHM H
conuaabHOi cdepbl, HHPOPMALUMOHHYI0 COBMECTUMOCTH JIKOHOMHKO-CTATHCTHYECKHX
AAHHBIX HA HANHMOHAJIBHOM, PErHOHAJIBLHOM M MEXKIYHAPOAHOM YPOBHSIX, MO3BOJIsIeT
YHOPSA0YUTH U YHUPUIMPOBATH CTATUCTHYECKYI0 MHPOPMAIUIO B Mpollecce ee coopa U
00paldoTKN COBpPeMEHHBIMH CPeACTBAMH BbIYMCIUTEJbHOH TexHuku. HazoBute 3Ty
cucTemMy.

Enunas cucrema knaccuukanuy U KOJUpoBaHUs HHGOpMAITUU

CuctemMbl MEXKBEIOMCTBEHHOTO 0OMeHa HHpOpMaIrei

YHuuupoBaHHas CUCTeMa BHEITHETOPTOBOM JJOKYMEHTAIIUU

YHudumupoBanHas cCUCTeMa OPTaHU3aAIMOHHO-PACTIOPSAUTEIIFHON JOKYMEHTAIIUN

15. EqunooOpa3ue mocrpoenusi ¢GopM JOKYMEHTOB M NMPABWJI HX MOCTPOEHHUS H
oopMiieHUA o0ecneYnBaeTcs. ..

- MaKCHUMallbHOH TUMH3anuel u TpadapeTusanueii TeKCToB

- BBIPAOOTKOM €IMHBIX TPEOOBAaHUHN K TOKYMEHTAIIUN PA3IMYHBIX YPOBHEHN yIpaBlIeHUS

- yHUUKALIUEH PaciONIOKEeHUS JaHHBIX 110 TOJI0 TOKYMEHTa

- pa3paboTKO# 00IMEPOCCUMCKUX KIAaCCHU(PUKATOPOB

Tect 5 MeToab! Kiaccupurkanum 1 KOAMPOBaHUA UHGoOpMaLNH



1. Knaccugukanus — 310 ...

- pa3esieHne MHOYKECTBA OOBEKTOB HA MOJMHOYKECTBA IO UX CXOJICTBY HIIU PA3JINYUIO B
COOTBETCTBHUH C MIPUHATHIMU METOAAMHU KJIacCU(UKALIUN

- pa3aesieHne COBOKYITHOCTEN Ha MOJMHOKECTBA 110 UX CXOJCTBY

- pa3esieHrne MHOKECTBa 0OBEKTOB B COOTBETCTBUU C MPUHSATHIMH METO/IaMU

- pa3jelieHne MHOXKECTBA OOBEKTOB Ha MIOJJMHOKECTBA 110 X PA3IMYUIO B COOTBETCTBHUH C
MPUHATHIMU METOAAMHU

2. DJIeMeHT KJIaccu(puiupyemMoro MHOXKeCTBa — 3TO ...
- 3HAYCHUE MPU3HAKA

- Kiaccu(UKalMOHHAs TPYIITUPOBKA

- KOJI

- 00BEKT KJIacCU(PUKAINH

3. 'nyouna knaccupukanum — 3710 ...
-4HCJIO KOJIOB

- YUCIIO CTYIEeHeH kinaccudukaniu

- YHCJIO 3HAKOB KOJa

- YHCJIO TAIoB

4. Cnoco0HOCTHh J0NMYCKATh BKJIKYEHHE HOBBIX IPU3HAKOB, O00bEKTOB 0e3
pa3pylueHusi CTPYKTYPbI KiaaccupukaTopa — 3710 ...

- CTETICHb 3aIT0JTHEHHOCTH CHCTEMBI KJIacCU(DHUKAIIUN

- TIyOMHa CUCTEMBI KJIaCCH(PHUKAINN

- eMKOCTh CUCTEMBI KJIaCCH(UKAIIII

- THOKOCTh CUCTEMBI KJIAaCCU(UKAIINN

5. Ilpu3Hak Kiaaccupuraumu — 310 ...

- KOTMYECTBEHHAs U Ka4eCTBEHHAs XapaKTePUCTHKA 00BbEKTa KiaccuuKam

- CBOMCTBO MPHUCYIIEE 3aJAaHHOMY MHOKECTBY

- OTHOIIIEHHE (PAKTHUECKOTO KOJIMYECTBA IPYIITUPOBOK K BETUYMHE EMKOCTH CHCTEMBbI

- CBOMCTBO WJIM XapaKTEPUCTHKA 00BEKTa KiIacCU(PUKALINU, TIO KOTOPOMY OCYIIIECTBIISIETCS
JIeJIeHUE 33JaHHOTO MHOXKECTBA Ha MOJIMHOKECTBA

6. EMKOCTB cHCTeMBbI KJIacCH(PUKALUMA — 3TO ...

- HanOOJIbIIIEe KOJMUYECTBO KIACCU(DUKAIMOHHBIX TPYIITUPOBOK, JOMYCKaeMOe B JaHHOM
cucTeMe KiaccupuKaiuu

- KOHerTHOG KOJIMYCCTBCHHOC NJIN KAYECCTBCHHOC BBIpa)KeHI/Ie HpI/ISHaKa KJ'IaCCI/I(l)I/IKaHI/II/I

- OTHOIIIEHUE (PAKTUIECKOTO KOJIMYECTBA TPYIITUPOBOK K BETUYMHE EMKOCTH CHCTEMBI

- CHOCOOHOCThH JIOMYCKaTh BKJIIOYEHHE HOBBIX IPHU3HAKOB, OOBEKTOB 0€3 pa3pylIeHus
CTPYKTYpHI KllacCu(puKaTopa

7. OTrHOoIeHHEe (AKTHYECKOr0 KOJIUYECTBA TPYNNHUPOBOK K BeJIHMYHHE €MKOCTH
CHCTEMBI — 3TO ...

- CTeMNeHb 3aMOJIHEHHOCTH CUCTEMBI KiIaccu(pUKaImu

- THOKOCTh CHCTEMBI KJIacCU(UKAITIN

- @MKOCTh CHUCTEMBI KIacCU(PHUKAITIT

- r1yOWHA CUCTEMBI Kiaccuukanum

8. Cucrema kinaccupukanmu — 3710 ...

- KOHKPETHOE KOJIMYECTBEHHOE UM Ka4eCTBEHHOE BHIPAKEHUE MPU3HAKA KJIacCU(DUKAIINH

- COBOKYITHOCTb METO/I0B, IPU3HAKOB KJ1accu(UKAIIMK 1 TIPABUII pacrpeiesieHus: 00beKTOB
MHOECTBA Ha MTOJIMHOXKECTBA



- CBOICTBO WJIM XapaKTepHUCTHKa 00beKTa Kiaccu(UKaIiu, o KOTOPOMY OCYIIECTBIISETCS
JIeJIEHNE 3aJJaHHOI'O0 MHOKECTBA Ha IOMHOXECTBA
- TPYIIIUPOBKA OOBEKTOB B OMPE/IEIICHHbIE KJIACCHI

10. daceTHbIi MeTOA KJIACCUPUKAIMU — ITO ...

- METOJ| KJIacCU(DUKAIMH, TIPU KOTOPOM 33/IaHHOE MHOXKECTBO OOBEKTOB KJIACCU(UKAIINU
JETTUTCS HA HE3aBHCUMBIC TIOJIMHOYKECTBA 110 Pa3IMYHBIM IPU3HAKAM KJIACCHU(PUKAIIHN

- MeTOJ KJIacCU(UKALMHU, P KOTOPOM 33JaHHOE MHOYKECTBO HE3aBUCHUMBIX OOBEKTOB
KJ1acCU(DUKAIIMY TTOCIIEA0BATEIBHO JACTUTCS Ha MTOTYMHEHHBIC TIOJMHOXKECTBA

- METOJ| KJIacCHU(DUKAIMH, TIPU KOTOPOM 33/IaHHOE MHOXKECTBO OOBEKTOB KJIACCU(DUKAIINU
JEITUTCS HA TIOAYNHCHHBIC TIOJJMHOKECTBA 110 Pa3IMYHBIM PU3HAKAM KIacCUPUKAIIH

- MeToJ KiaccH(PHMKAIMKU, MPH KOTOPOM IOJMHOXKECTBA OOBEKTOB KiIacCH(UKAINN
JENSATCS HAa HE3aBUCUMbBIC W TIOJUYMHEHHBIC TPYNIMPOBKH IO PA3IMYHBIM TPU3HAKAM
KJIacCU(UKAIINN

11. Uepapxuyeckuii MeTo] KJIaccupukanmu 310 ...

- MEeTOJ KJaccu(UKAIMH, TIPU KOTOPOM 33/IaHHOE MHOKECTBO 00BEKTOB Kiaccu(PHUKAIIUU
MIOCJIEI0BATEIBHO JEJIUTCS Ha MOAYNHEHHBIE TOJIMHOKECTBA

- METOJ KJ1accu(UKAIMU, TIPU KOTOPOM 3a/IaHHOE MHOKECTBO 00BEKTOB KilacCU(UKALIUU
JEJINTCS HAa HE3aBUCUMbIE M TOJYMHEHHBIE IIOJMHOKECTBA I10 pPa3JIMYHBIM IpU3HAKAM
KJIacCU(PUKALINH

- METOJ1 KITacCU(PUKAINH, IPH KOTOPOM 33JJaHHOE MHOXECTBO O0BEKTOB KJIACCH(HKAIINN
MIOCJIEIOBATENbHO JEJIUTCS Ha HE3aBUCUMBIE IIOJMHOXKECTBA MO pa3JIMYHBIM IPU3HAKAM
KJIacCCU(PUKALINH

- METOJ KJ1accu(UKAIMK, TIPU KOTOPOM 3a/IaHHOE MHOXKECTBO 00BEKTOB KilacCU(UKALINU
[apajuleIbHO M TOCJEI0BATENIbHO AEIUTCS HAa HE3aBUCHMBIE MOJMHOXKECTBA IO Pa3INYHBIM
MpHU3HAKaM KJIacCHU(PUKAIUU

12. Mertoa kaaccupukanun TIOCHU, npm KoTopoMm 3aJaHHOE MHOMKECTBO
MOCJIeI0BATEIBHO JCJIUTCH HA MOAYHHEHHBIE IOAMHOKECTBA, NOCTENEHHO KOHKPETH3HPYH
00beKT KIacCH(PUKALUM:

- UepapXUUECKUI

- IOPSIIKOBBIN

- (haceTHbIi

- IOCIEA0BATENIbHBIN

13.0cHoBHBIM mnpeumylliecTBoM Kjaaccupuxkaumu TICU ¢ ucnosab3oBaHueM
(¢acerHoro meroaa sBJsAeTCH

- BO3MOXXHOCTb CO3J1aHUsI JIJIs1 00BEKTOB KIacCU(UKAITUU MHEMOHUYECKUX KOJIOB

- TPAAMIIMOHHOCTD U NPUBBIYHOCTH IPUMEHECHUS

- THOKOCTb CTPYKTYPHI €€ TIOCTPOCHHUS

- OonbIias HHPOPMAIIMOHHAS EMKOCTh

14. IlociaenoBaTenbHOE pa3ejieHHe MHOKeCTBa O00bEKTOB Ha IOJAYHMHEHHbIE
KJIaccupuKalMOHHbIe TPYNNMPOBKHU MPOMCXOIUT NPH HUCNIOJIb30BAHUM:

- (haceTHOTO METO/1a KITaCCU(UKAIIIH

- HepapXUveCcKoro MeTo/1a Kiaccuuxkanum

- [IOCTIeI0BATEIbHOI0 METO/1a KIacCU(UKAIIIH

- IOPSIIKOBOT'O METO/1a Ki1accu(uKau

15. MeToa, npu KOTOPOM KJIaccupuuupyemMoe MHOKECTBO IeJIMTCH HA TPYNITMPOBKHU
HE3aBHUCHMO, 10 PA3JINYHBIM NPU3HAKAM KJIACCUPUKALMH — ITO...

- HepapXU4eCKHUil MeTo/1 KilacCU(pUKaLUU

- (haceTHsIil MeTON KITaCCUDUKALIUN



- (haceTHO-UEpAPXUUECKUI METOT KJIaccupuKaum
- (haceTHO-TIapauIeNbHBII METO/] KITaCCU(PHUKAIINN

15. s kinaccu(pMKanMM TeXHMKO-DKOHOMHUYECKOH M cOLHAIbHOW MHGopManun
HCIOJIBL3YIOTCS METObI:

- UEPAPXUYECKHUI, MAPATIIETbHbBIN

- IOPSIIKOBBIM, MapasjieabHbIN

- (haceTHBIH, MOPSAAKOBHII

- (haceTHBIN, HepapXUICCKUI

16. OcHoBHBIM HemocTaTKOM Kiaaccupukanuu TICH ¢ ucnosb3oBannem GaceTHoro
METO/1a ABJISIEeTCA:

- He3HAYUTeIbHast HH()OPMAIIMOHHAS EMKOCTh

- HCBO3MOXHOCTH I‘pyHHI/IpOBaTB O6L€KTBI 10 3apaHee HEC HpCIIyCMOTpeHHBIM COUYCTAaHUAM
MIPU3HAKOB

- HEIIOJIHOE MCIIOJI30BaHUE EMKOCTH

- JKECTKOCTb CTPYKTYPbI KJIaccudukaTopa

17. OcHoBHbIM HenoctaTkoM KJjaaccupukanmu TICU ¢  ucnojab3oBaHueM
HePapXMYeCKoro MeTo/1a siBJIsSIeTC:

- CJIO)KHOCTB ITOCTPOCHHMSI

- HEIIOJIHOE HCIIOJI30BaHUE €EMKOCTH

- )KECTKOCTb CTPYKTYPbI

- HeTpaI[I/ILII/IOHHOCTI) HOCTpOGHI/Ifl

18. Metoab! koaupoBanus, ucnoiab3dyemblie B ECKK:

- IOCJIEA0BATEIIbHBIN, TOPSAIKOBBIN, CEPUIMHBINA, CEPUIHO-TIOPSAKOBBIN

- I10CJIEI0BATEIbHBIN, TOPAAKOBBIN, (PaceTHBIN, CEpUIHHO-TIOPSIIKOBBII

- IOCIEA0BATEIIbHBIN, TTaPAJIIIEIbHBIN, TOPAAKOBBIM U CEPUUHO-TIOPSIKOBBIN
- MapaJuIeNIbHBIN, TOPAIKOBBINA, CEPUNHO-TIOPSAAKOBBIN, HEPAPXUIECKUI

19. Cuctrema KogupoBaHus — 37O ...

- CUCTE€Ma 3HAKOB (CMMBOJIOB), COCTABJIEHHBIX B ONPEEICHHOM MOPSIKE

- rpoliecc 00pa3oBaHMsI U IPUCBOCHUS YCIOBHBIX 0003HauUeHUH (KOJI0B) 00bEKTaM
KJ1accu(UKALUU U KJIacCU(PUKAITMOHHBIM TPYIIIUPOBKAM

- COBOKYITHOCTb 3HAKOB (CUMBOJIOB), IPUHSTHIX Ul OJTHO3HAYHOTO 0003HAYEHUS
KJ1acCU()MKALMOHHON IPYNITUPOBKU MIIM 00bEKTa KIacCUPUKALIIH

- COBOKYITHOCTb IIPAaBHJI 0003Hau€HUsI 00bEKTOB U IPYNIHUPOBOK C UCTIOIb30BAHUEM KO/I0B

20. Kakue Tpe6oBaHusI NPeIbSBISIOT K METOaM KOIUPOBAHMS:

- KOJ JOJDKEH OBITh XOPOILO MPHCIIOCOOIEH i 00paboTKU HHPOPMALIUHU B YCIOBHSIX
aBTOMaTH3AIMHA HHPOPMAIIMOHHBIX TPOIIECCOB

- KOJ JOJDKEH 00ecrieunBaTh UIeHTH(PUKALNIO 00BEKTOB KIacCU(UKAIIIH

- KOJ TOJDKEH 00J1aaTh He00X0MMMON MH(POPMAITMOHHONW EMKOCTHIO M IMETH T10
BO3MOKHOCTH MUHUMAJIBHYIO JJTUHY

- BCE TIEPEUNCIIEHHOE

21. Kox - 970 ...

- YCIIOBHOE 0003HAUEHUE COCTaBa M MOCIIEI0BATEILHOCTH PACIIOIOKEHHUS 3HAKOB

- YCIIOBHOE 0003HAUYEHHUE MMPU3HAKOB KOJAUPOBAHUS

- CUCTE€Ma 3HAKOB (CMMBOJIOB), COCTABJICHHBIX B OIPEICICHHOM MOPSIKE

- 3HaK (CHMBOJI) UM COBOKYITHOCTh 3HAKOB (CHMBOJIOB), IPUHSTHIX JJII OAHO3HAYHOTO
0003HaYeHH KIIaCCU(PUKATMOHHON TPYIITUPOBKU MM 00BEKTa KiIacCUUKALIIH



22. JlnuHAa KOAa — 3TO ...

- MO3UIIMS 3HAKa B KOJIE

- KOJIMYECTBO 3HAKOB B KOJIOBOM 0003HA4YCHUU 00BEKTa O€3 ydeTa mpoOesioB

- YCIIOBHOE 0003HAYEHHUE COCTaBa M MOCIIEIOBATEILHOCTH PACIIOIOKEHUS 3HAKOB B KOJIE
- IOPSIIOK PACHOJI0KEHHSI 3HAKOB B KOJJOBOM 0003HAUYCHHUH

23. IlocaenoBaresbHblil MeToA KogupoBanusi TOCH — Metoa konnpoBanus, Npu
KOTOpPOM:

- IPU3HAKH KJIaCCU(DUKALUU KOJUPYIOTCS HE3aBUCHMO JIPYT OT ApYyTa ONpeAeICHHBIMH
paspsiaMH WM FPYNIION pa3psaaoB KOAOBOro 0003HaueHUs

- KOJAMH CIIy’KaT YMCJla HaTypPaJIbHOTO PsiJia ¢ 3aKPEIUICHHOM OTIEIbHOU CEpUEH ITUX
qucen 3a 00beKTaMU KIaccu(UKaLUKU ¢ OJJMHAKOBBIMU ITPU3HAKAMHU

- B KOJJOBOM 0003HAaYEHUH 3HAKU Ha Ka)KJI0M CTYNEHHU JEJIEHUS 3aBUCAT OT PE3YJIbTaTOB
pa3bueHus Ha NpeAbIAYIIHUX CTYIEHIX

- Ka&X/Ipli U3 00bEKTOB MHOKECTBA KOAUPYETCS C IOMOIIbIO TEKYILIETO HOMEpa 10
HOPSAKY

24. Metoa konupoBanusa TICHU, npu KoTOpOM Kiaaccu(PUMKANNOHHBbIE TPy NITHPOBKHU
WIN 00beKThI KJIacCH(PUKAIUM KOAUPYIOTCS HE3ABUCHUMO JAPYT OT JAPYyra onpeaejaeHHbIMA
pa3psAaMu WM TPYIIOil pa3psaioB KOAOBOI0 0003HAYCHHUS ...

- IOCJIEI0BATENbHBIA METOT

- MapajuleNIbHbIA METO/1

- HEPAPXUYECKUN METOJL

- IOPSAAKOBBINA METO/1

25. OCHOBHBIM NMPpEUMYIIECTBOM MOCJACT0OBATEJIbHOI0 METOAa KOAUPOBAHUSA
ABJIACTCH...

- 0OJIbIIIast EMKOCTh

- Xopomasa HpI/ICHOCO6J'I$I€MOCTB JJI1 94aCTO U3MCHAKOIIMUXCA 3aaa4

- HC CJIO’JKHOCTb BHCCCHUS HOBBIX IIPU3HAKOB

- IpOCTOTA IrpyYNIMUPOBKHA 00BEKTOB IO PAa3JIMIHBIM COYCTAHUAM IMPHU3HAKOB

26. OCHOBHBIM HeIOCTATKOM NMapaJliieIbHOI0 MeTO1a KOAMPOBAHMS SABJIAETCS:

- JIOTUYHOCTH TIOCTPOEHUS KO/

- CJIO’)KHOCTb IPYNIHUPOBKU OOBEKTOB O Pa3IMUHBIM COUETAHUSAM IPU3HAKOB

- HEBO3MOXKHOCTb I'PYIIIUPOBATh OOBEKTHI 110 3apaHee He MPEeTyCMOTPEHHBIM COYETaHUSAM
MIPU3HAKOB

- CJIO’)KHOCTb BHECEHUSI HOBBIX IIPU3HAKOB

27. MeToa KOIMPOBAHMSA, IPH KOTOPOM KOJAOBBLIMH 0003HAYECHHMAMM CJIYKAT YHCIA
HATYpPaJbHOIO PsAaA:

- IOCJIENOBATEIbHBIM METO/I KOAUPOBAHUS

- IOPSIIKOBBIN METOJ KOJUPOBAHUS

- MapaJIJIeNIbHBIN METO KOJUPOBAaHUS

- CEpUWHO-TIOPSIKOBBIN

28. OCHOBHBIM J0CTOMHCTBAMMU MOPSAKOBOI0 METOIa KOAUPOBAHUS SBJIACTCS

- pacroyioKeHue Pe3epPBHBIX KOJIOB B KOHIIE psiJia

- MPOCTOTA MPUCBOEHUS KOJIOB HOBBIM 00BEKTaM

- BO3MOXHOCTb Pa3MEIICHUS BHOBb MOSIBUBIIMXCSI OOBEKTOB KJIacCU(DUKAIINH B
He0OXO0IMMOM MECTE CITHCKa

- IPUCYTCTBUE B KOJIe KOHKPETHOM MH(pOPMALIUU O CBOWCTBaX 00BEKTa



29. OCHOBHBIM HENOCTATKAMHM CePUHHO-NOPSIAKOBOI0 MeTOJa KOJAMPOBAHMS
SIBJIsIETCSA

- B K&KJI0M cepuH, IIPeLycMaTpUBAETCs ONPEAEIEHHOE KOJIMUECTBO KOJIOB /ISl pe3epBa

- pe3epB KOJIOB pacIioyiaraeTcs B Cepe/inHe WIH B KOHIIE CEpUUr

- OJIHO3HAYHOCTh OOBEKTOB KOJUPOBAHHUS

- OTCYTCTBHUE B KOJIe KOHKpETHOU HH(pOpMaIIMU O CBOIICTBaX 00beKTa

30. JIuHeiiHASA OJHOMEPHAS1 CUMBOJIMKA — 3TO ...

- IITPUXOBOMU KOJI, B KOTOPOM B Ka4€CTBE IUITPUXOB UCIIOIb3YIOTCS KPYTOBBIE 3JIEMEHTHI,
PaCIOJIOKEHHBIC B ONPECIICHHBIX KOMOMHAIIUAX M CYUTHIBAEMBIE CITEIUAILHON CUCTEMOM
CKaHUPOBaHUSA

- IITPUXOBOU KOJI, B KOTOPOM CUMBOJIAMH SBJISIOTCS MapalIeNIbHbIC INTPUXHU U TTPOOEITBI,
CUUTBIBACMBIC HOHCpC‘IHLIM CKaHI/IpOBaHI/IeM

- IITPUXOBOU KO, B KOTOPOM B KaueCTBE IITPUXOB UCIIOIB3YIOTCS MHOTOYTOJIbHBIE
3JIEMCHTHI, pacnonomeHHme B OHpCIIGJICHHI)IX KOM6I/IHaIlI/IHX 1 CUUTBIBACMBIC CHCHI/IaJII)HOﬁ
CUCTEMOM CKaHUPOBAHUS

- IITPUXOBOU KO, B KOTOPOM CHMBOJI COCTOUT M3 JIBYX H 00Jiee CTPOK, PACIIOIOKEHHBIX
OJlHA HAJ APYToil, U CYUTHIBAEMBIX TTOCTPOYHBIM CKAaHUPOBAHUEM

31. CuMBOJI IITPUXOBOI0 KO/A, PACCYMTAHHBIN MCXO0/51 M3 3HAYEHU I 3HAKOB,
KOJAUPYIOIIMX JaHHbIE B COOTBETCTBUM C AJITOPUTMOM, ONPe/ieIeHHBIM 1JI51 JaHH O
CHMBOJIMKH U HCI0JIb3yEeMOM /ISl IPOBEPKHU MPABUJIBLHOCTH IOCTPOCHUSI U CYUTHIBAHUSA
3TOr0 ITPUXOBOI0 KOJA:

- MHEMOKO/

- KOHTPOJIbHBIN 3HAK

- KOHTPOJIBHOE YUCIIO

- IByM€pHasi CHMBOJIUKA

32. IIpouecc nepeBoaa HH(PpOPMAIUH U3 OJHOH CHCTEMBI 3HAKOB B IPYIyI0 — 3TO ...
- KOJIMPOBaHUE

- mugpoBaHue

- KJaccupuKanus

- YyHUUKALUS

33. Cucrema 3HaKOB (CMMBOJIOB), IPUHATHIX VIS 00pa3oBaHus KoJa, — ITO ...
- andaBuT Ko/

- UM KOJIa

- 3HaUeHHUE Ko/1a

- a30yKa Kojaa

34. KoHTpOJIbHOE YU CJIO0 — ITO ...

- 3HaK (CMMBOJI) MJIM COBOKYITHOCTh 3HAKOB (CUMBOJIOB), TPUHATHIX JUIsl OTHO3HAYHOTO
0003HavYeHUs KJ1acCU(UKAMOHHON TPYNIUPOBKY WM 00BbEKTa KiIacCUPUKAIIUU

- IPUCBOCHME YHCIIO B KJIACCU(PHUKAIIMOHHON IPYIIMPOBKE UIH 00BEKTE KilacCu(UKaLUu

- pacueTHOEe YHUCII0, UCIIOJIb3yeMOe ISl POBEPKH MPABUILHOCTH 3aITUCH KOJ1a,

- CHUMBOJI CUCTEMBI JUIs [Iepeladu JaHHBIX

Tect Ne 6 Knnaccu(pukaTopbl TEXHHKO-IKOHOMHYECKOM U cOLMATbHON HH(pOpManuu.
Pa3paborka kiaaccupukaropon

1. HopMaTHMBHBIH [JOKYMEHT, COJAEpPKAIMH CHCTEMATU3UPOBAHHBIH IepeYyeHb
HAUMEHOBaHUH O0BEeKTOB Kiaaccupukanuu (MPU3HAKOB KJaccHPUKaNUH, 3HAYCHUH



NMPU3HAKOB, KJIACCH(PUKANMOHHBIX TPYNNUPOBOK) M KOAOB KJIACCHPUKANMOHHBIX
rpyNnnMpoBOK, HA3bIBAaeTCH. ..

- CTaHJIApT

- IpaBWJIa CTaHAAPTU3ALUN

- KaccudukaTop

- pernameHT

2. B ocHOBY JesieHHE KIacCU(PUKATOPOB HA MEKIYHAPOJAHbIE, MEKI0CYy1apCTBEHHbIE,
o0lerocyiapcTBeHHble, OTpacjeBble H  JIOKAJbHbIE  IOJO0KeH/bl  Cledylolmii/ue
NPU3HAK/M:

- 00513aTeIbHOCTD TPUMEHEHHUS

- 0051aCTh IPUMEHEHUS

- YPOBEHb YTBEPKACHUS

- cTeneHb YHU(UKaIUU

3. Ceroans pa3pa0oTka, BeleHHe, W3MEHEHHe W INPHMeHeHHe O00IIepPOCCHiicKUX
KJIacCM(PUKATOPOB OCYLIECTBJIACTCH B COOTBETCTBHH C...

- IIpaBunamu crangaptuzauuu 1P 50.1.024-2005 «OcHOBHBIE TOJIOKEHUSI U TOPSIOK
mpoBefeHUsT paboT 1o  pa3paboTKe, BEACHUI0 U TMPUMEHEHHUIO  OOIIEePOCCUHUCKUX
KJIAaCCU(UKATOPOB»

- IIP 50.1.019-2000 «OcHOBHBIC TIOJOXECHHUS €IUHON CHCTeMbl Kiaccupukanmuu u
KOJMPOBAHUSI TEXHUKO-D)KOHOMHUYECKOW W COLMAIBHOW HMH(GOpMAIMM W YHU(DUIIUPOBAHHBIX
cucTteM JoKyMmeHTaluu B Poccuiickoii @enepannmny;

- TOCT P UCO/M3K 18004-2015 Nudopmannonnsie texnonoruu (MUT). TexHomorun
aBTOMATUYEeCKOW uaeHTUUKaIUU U coopa naHHbIX. Crenudukanys CUMBOJIUKHI IITPUXOBOTO
koma QR

- IlpaBuiiamu, yTBepKACHHBIMU mnocTtaHoBieHueM lIpaBurensctBa Poccuiickoit
@eneparun ot 7 wmrors 2019 1. Ne 733 «O06 oOmepoccuiickux —KiaccupukaTopax
TEXHUKO-3KOHOMHUYECKOH U COLMaIbHOW HHPOPMALIUN

4. Kakue cTpyKTYpbl M3 NepevrcJIeHHbIX OTHOCATCS B Halllell cTpPaHe K KaTeropmu
Pa3padoOTYNKOB 00IIEPOCCHIICKHUX KJIACHPUKATOPOB?

- Munnpomropr Poccun,

- Mundusn Poccun,

- Poccrar

- Muntpyzn

5. Kakue cTpyKTypbl M3 NepeuyrcIeHHbIX OTHOCATCH B Halleil cTpaHe K KaTeropuu
00s13aTeJBbHBIX coryIacoBaTes el 001mepocCHiicKuX KiaccupukaTopos?

- Munnpomropr Poccun,

- Mundusn Poccun,

- Poccrar

- Muntpyzn

6. HazoBuTe riiaBHYI0 3aaady, pellleHHEe KOTOPOM BO3JI0KEHO Ha KATeropuio
001mepoccucKuX KiIaccu(pukaTopos.

- obecrieueHune cucTeMaTu3aluy HHPOopMaIuy;

- obecriedyeHue  CTPYKTYpHpOBAHUS, TPYNNHUPOBAaHUS U UACHTUDUKAIMSL
COLIMAJIbHO-?KOHOMUYECKHUX MPOLIECCOB U SIBICHUM;

- obecrieuyeHre COnoCTaBUMOCTH YKOHOMUKO-CTaTUCTUYECKHX JIaHHBIX;

- COBEpILEHCTBOBaHME O(UIIMATBLHOW Hay4YHO-OOOCHOBAHHOM METONOJIOTMM  JUIS
MPOBE/ICHUS TOCYIaPCTBEHHBIX CTATUCTUYECKUX HAOIIOICHUH.

7. Kakue Meroabl KjJaccupukauuMm  NPUMEHSIOTCA B 00LIEPOCCHIICKHX
KkJaaccupukaropax?

- HepapXUYECKUI

- (haceTHbI

- mapaJuIeIbHbIN

- IECKPUITOPHBII



8. ®@opmyJia (TunoBas) cTpyKTypbl koga XX+XX+XXX cooTBeTCTBYET CileAyI0IEeMY
MeTOoay KJIacCu(puKanmm:

- UepapXUUECKUM

- (haceTHbIit

- mapaJuleIbHbIN

- IECKPUITOPHBII

9. ®opmyaa (tunmoBasi) cTpyKTYphbl Koaa X, XX, XXX co0TBeTCTBYET CJIeayloueMy
MeTOoay KJIacCu(puKanmm:

- UepapXu4eCKuit

- (haceTHbIit

- apaJuieIbHbIN

- IECKPUITOPHBII

10. Y o0mepoccuiickux kiaaccupuxkaTopon 6 craauii pa3padoTKu U BeJIeHUS:

1-51 cragusa — opranu3anusi pa3padoTKu 001epoccHiickoro kiaccupukarTopa;

2-s1 cTagusi — pa3padoTKa MNepBOl peJaKHUH MPOeKTa O00IEePOCCHIiCKOro
KJIaccupuKaTopa U ee pacchbliIKa B 3aHHTEPeCOBAHHbIE OPraHU3AUN;

3-s1 cTagusi — pa3padoTKa OKOHYATEJIbHOW pelaKIUM NMPOeKTa 00IIEePOCCHIiICKOTO
KjIaccupukaropa, ee 00s13aTejbHOE COIJIACOBAHME W MpelACTABJIeHHe I NPUHATHA.
HA3OBUTE ELIE TPH.

- 3aMeHa 00IIePOCCUICKOTO Kilaccupukaropa;

— DOKCHepTu3a, NPUHATHE, BBEICHHWE B JEUCTBME M TOCYAApCTBEHHAs perucTpaius
00IIepOCCHITCKOTO KIIacCU(UKATOPA;

— BeJIeHHe 00IIepOCCHIICKOTro Ki1accu(pukaropa;

- IPUMEHEHHE 00ILEPOCCUICKUX KIIacCU(UKATOPOB.

11. Korna B Mupe Havyajla peajM30BbIBATBHCH H/esi MEKIYHAPOJHON OTpac/ieBOM
KkJIaccupukanuu?

—B 1848 .

—B 1856 T.

—B 1948 .

—B 1956 T.

12. Kakaa a0OOpeBmaTypa COOTBETCTBYET PErHOHAJIbHOMY MEKIYHAPOJHOMY
kjaaccuukaropy?

- 1CO

— OOH

— KJEC

—MCOK

13. T'apMoHu3amuMs  MEXIYHAPOAHBIX M  HAIUOHAJIBHBIX  CTAHIAPTOB
ocyectsiasiercs: AByms merogamu. Hazosure nx.

- yHUUKALIUS

- TUIIH3ALUS

- 3aMellEHUE

- paciipeHue

14. CpaBaurte koasl 1841 B MmexayHapoaHom kKiaaccupuxarope m 18.41.1 B
HALMOHAJBHOM Kiaccudukarope. Kakoi MeTo] rapMOHU3ALUH 31€Ch HCII0Ib30BAH?

- yHUUKALIUS

- TUIIH3ALUS

- 3aMellEHUE

- paciipeHue

15. U3 nepe4ncieHHBIX HMKe KIACCH(PHUKATOPOB YKAKUTE JTOKAJIbHbIE.

- Tabenp yHuduIpoBaHHBIX popM gokyMeHTOB OO0 «Apdar»

- O6mmepoccuiickoro KiaccupuKaTopa BUI0B SKOHOMUYECKOH eATeTbHOCTH, IPOIYKIIUU

U ycayr



- CTaTUCTUYECKOM KITaCCU(PUKAIIMK BUJIOB YKOHOMHYECKOH JIesTeTbHOCTH B EBponeiickom
SKOHOMHYECKOM COOOIIeCTBE

- O01IeMOCKOBCKH Ki1accu(UKaTOp TUIIOB HHPOPMAILIMOHHBIX PECYPCOB

16. Ilpu co3maHMM JIOKAJIBHOIO KJaacCH(PUKATOpPAa KOAUPOBaAHHE OOBEKTOB
KJIacCH(PUKAIMU BKJIOYaeT B ce0sl YeTbipe AelCTBHUsSI: BbIOOP MeTOJa KOJAMPOBAHUS;
BbIOOp andaBuTa W IMHBI KOJAA € Y4eTOM o0ecredeHHsl pe3epBHOM e€MKOCTH KO/1a;
KOAMPOBaHHE O00bEKTOB KJACCHPUKANUN H KIACCHPUKANMUOHHBIX TPYNIMUPOBOK.
Ha3zoBuTe HeHA3BaHHBIM JTAIL.

-OolpeielIeHHe MPU3HAKOB KJIacCUu(PUKAIUU

- YOOPSIOYEHHOE  PACIIONIOKCHHE  OOBEKTOB  KJIACCH(PHUKAIMU 10  MPU3HAKAM
CUCTEMaTHU3ALINU

- IOCTPOCHHUE CTPYKTYPHI KOJa

- onpe/eNieHre Heo0X0JMMOT0 YKclia CTyNeHel Kiaccudukaiim.

17. Ko Takoii oneparop kiaaccudpuxaropa?

- 3aKa34YMK

- OKCIEPT

- pa3paboTYHK

- PETUCTPUPYIOLIHI OpraH

18. ITacnopT KIaccupukaTopa — 3T10...

- MepEeYeHb CBEACHUH, HACHTU(DUIUPYIOMUI TaHHBIH KIaCCU(PUKATOP MO OTHOIICHUIO K
JIpyruM KiaccuukaTopam U JAIOUIUi 00LIyI0 XapaKTePUCTUKY OCOOEHHOCTEH ero Co/iepKaHus,
CTPYKTYPBI, HA3HAYCHHS U T.IL.;

- CTPYKTYpHA cXxema Ki1accuukaropa,

- MMOSICHUTEJIbHAS 3aIIMCKa K TPOEKTY KiIacCU(PUKATOpPa;

- COTJIAaCOBAHHBIN, YTBEP>KICHHBIN U BBEJACHHBIN B IEHCTBUE MPOEKT KiIaccudukaTopa.

19. Kakue M3 mepeyYHCIEHHBIX CHPABOYHUKOB SIBJISIOTCH JIOKAJIbHBIMHU
kJaaccupukaropamu?

- HOMEHKJIaTypa Jel

- OpraHU3alUOHHAas CTPYKTypa

- CX€Ma 3aMeIIeHHS JOHKHOCTHBIX JIUI

- BCE MEPEUNCIICHHbIE

20. IlepeyeHn pa3pemieHHbIX K NPUMEHEHHMI) YHU(PUUMPOBAHHBIX dopMm
AOKYMEHTOB, HeO0OXOAMMBIX M JOCTATOYHBIX JJs peanusanuu (QyHKOMd u 3aga4
yIPpaBJIeHYECKOH [1eATeJbHOCTH, ¢ XapPaKTEePUCTHKOW IOPUIUYECKOr0 CTaTyca, 3TANoB
NMOATOTOBKH U MPOXO0KAEHHUS ITUX JOKYMEHTOB, Ha3bIBAETCH. ..

- HOMEHKJIaTypa Jel

- IITaTHOE PACTIMCAHUE

- anbOoM GopMm U OJIaHKOB OpraHU3aIuN

-Tabenb YHU(PHUIMPOBAHHBIX (POPM JOKYMEHTOB

21. Kapra f1oKymMeHTa cocTaBjsiercs ...

- iepe1 cocTaBieHueM Tabenst GopM Ha dTare NPeAnpPOSKTHOro 00CcIe10BaHuUs

- ocyie cocTaByieHus Tabens Gopm i anpooma OJIaHKOB

- Iepe]] COCTABICHUEM HOMEHKIATYPhI 1€

- IOCTIE COCTABJICHHS] HOMEHKJIATYPHI JIeN JIJIsl JOKYMEHTOB PE3ePBHBIX HHICKCOB

Hrorosblii TecT 1Mo pasaeny 2
1. Exqnnas cucreMa KJIacCHPUKANUM W KOAUPOBAHUS TEXHHKO-IKOHOMHMYECKOM
uHdopmanuu — 310 ...
cHCTeMa CPEJICTB BeICHUS KIACCU(PHKATOPOB
COBOKYNHOCTb HOPMaTHBHBIX U METOANYECKUX JOKYMEHTOB IO X Pa3paboTKe, BEACHUIO U
MIPUMEHEHHIO



COBOKYITHOCTb ~ OOILEPOCCHUICKUX  KJIacCU(UKATOPOB  TEXHUKO-3KOHOMHUYECKOH U
COLIMAJIEHOW MH(pOPMALIUU

COBOKYITHOCTb ~ B3aMMOYBSI3aHHBIX  KJIACCU(UKATOPOB  TEXHHKO-3KOHOMHYECKOM
nH(OpPMALIY, CHCTEM WX BEACHHUS, HAYYHO-METOJUYECKHMX M HOPMATHBHO-TEXHUYCCKHX
JOKYMEHTOB IO HMX pa3paboTKe, BEACHHIO M BHEJPEHHIO, a TAKKE OpraHu3aluil u ciyxo,
OCYIIECTBISIONIMX PaOOTHI MO KIaCCU(PUKAIMH U KOTUPOBAHHIO.

2. IloaMHOXkeCTBO MH(POPMALMOHHOIO MPOCTPAHCTBA, Pa3/ieJIeHHOE M0 OTAeJIbHbIM
CXO0’KMM KPUTEpUSIM Ha TPyNIbl, MeXIy KOTOPHIMH BbICTPANBAKTCH JOTHYECKHeE,
acCOLMATHBHbIE CBSA3H, HA3bIBAETCH. ..

- CTPYKTYPHPOBAaHHOW HHpOpMaLneit

- HECTPYKTYpUpOBaHHOU HHOpMarueit

- CIOOOCTPYKTYPUPOBAHHOM HHPOpMAITHECi

- 3aKOJIMPOBaHHONM MH(pOpMaITUEH

3. lns nH(OpPMAIOHHOI0 o0ecrieyeHHs YIIPABJIeHNs 3Ha4YeHue uMmeer ...

- CTPYKTYpHpOBaHHasi HHPOpMAIIHs

- HECTPYKTYpHpOBaHHAsI HHPOPMALIHS

- cI00OCTPYKTYpUpOBaHHasi HHGOpMaIus

- Bce BHJIbI HH(OPMAIIHH.

4. Kakas 3axaya J0JI’KHA CTaTh I[EPBOOYEPeHOH HA NYTH K YINPABJICHHIO
HH(OPMALMOHHBIM IIPOCTPAHCTBOM?

- o0ecrieuyeHne KECTKUX, HEMPEOIOJIMMbIX TPaHMIl JIJIs BceX MH(MOPMAIMOHHBIX CHCTEM
OpraHu3aluu

- 30T OJTHOM MH(OPMAIMOHHON CUCTEMBI OT APYTOi

- obOecrieueHue HWHQPOPMAITMOHHONH COBMECTUMOCTH BCEX  B3aMMOJICHCTBYIOIINX
MH(OPMALIMOHHBIX CUCTEM

- YHUYTO)KEHUE HECKOJBKUX CYNIECTBYIOIINX WHPOPMALMOHHBIX CUCTEM OpPTaHU3AINH U
3aMeHa MX Ha OJHY cucTeMy ¢ OoJee MHUPOKUM criekTpoM ¢yHkiui 5. [louemy ynudukanus
HH(popMannu U HH(POPMAIMOHHBIX MPOLECCOB CTAJIA ycJa0BHeM (pOpMUPOBAHUS €JUHOIO
HHG(OPMALMOHHO NPOCTPAHCTBA HA FOCYAAPCTBEHHOM YPOBHe?

- uHpopmauus, mnomnaBmias B WH(GOPMALMOHHBIA IOTOK, MOXET OBITh TOJIBKO
YHU(DUIUPOBAHHOMN

- YHU(UKaAUs CTaja CJIeICTBUEM IPUMEHEHUs O0IIEeroCcy1apCTBEHHBIX KJIacCU(UKaTOPOB

- yHH(UKAIUS 3HAYUTETLHO HKOHOMHUT BpEMsl, CPEICTBA M YEIOBEUECKUE YCHIIUS IO
o0paboTke nHpopMauu

- MaIlUHBI MPUCTIOCOOICHBI Al paboThl TOIBKO C OJHOPOJHBIMH IMpEAMETaMHU, B TOM
yucie, “HPOPMaIMOHHBIMU O0BEKTaAMH

6. EnmnooOpa3ue mocrpoenusi (popM JOKYMEHTOB M NPABHJI HX NOCTPOEHUS M
odopmiieHust odecrieunBaercs. ..

- MaKCHUMAallbHOH TUMH3anuel u TpadapeTusanueii TeKCToB

- BBIpa0OTKOM €TMHBIX TPEOOBAaHUH K JOKYMEHTAIMH Pa3INYHbIX YPOBHEH yIpaBlieHuUs

- yHUUKALUeH PacloNIOKEeHUS JaHHBIX 110 TOJI0 TOKYMEHTa

- pa3paboTKO# 0OMIEPOCCUUCKUX KITACCH(PUKATOPOB

7. Knaccnpukxanus — 370 ...

- pa3JesieHrne MHOKEeCTBa OOBEKTOB Ha MOJIMHOYKECTBA MO UX CXOJCTBY MJIU PA3JINYHUIO B
COOTBETCTBHUH C MIPUHATHIMU METOJAMH KJIacCU(UKAIIH

- pa3esieHrne COBOKYITHOCTEN Ha MOJMHOKECTBA 110 UX CXOJCTBY

- pa3/ieJieHne MHOKEeCTBA OOBbEKTOB B COOTBETCTBUU C MPUHATHIMU METO/IaMHU

- pa3JiesieHne MHOXECTBA 0OBbEKTOB Ha MOJMHOKECTBA 110 UX PA3IUYUIO B COOTBETCTBHUHU C
MPUHITHIMU METOJAAMH

8. DjemeHT KiIaccHPUIIUPYEMOTo0 MHOKECTBA — ITO ...

- 3HAaYCHUE MpHU3HAKA

- Kiaccu(UKalMOHHAs TPYIITUPOBKA

- KOJ{



- 00BEKT KJIacCU(PUKAITNH

9. IIpu3nak kjaaccupukanum — 370 ...

- KOJJMYECTBEHHAs U KaUeCTBEHHAs XapaKTePUCTHKA 00bEeKTa Kiaccu(uKauu

- CBOMCTBO IPUCYLIEE 3aJaHHOMY MHOKECTBY

- OTHOLIEHHE (PAKTHUECKOrO KOJIMYECTBA IPYIITUPOBOK K BEIMYMHE EMKOCTH CHCTEMBbI

- CBOWCTBO WJIM XapaKTEPUCTUKA 00BEKTa KiIaCCU(PUKALINH, IO KOTOPOMY OCYIIECTBISETCS
JIEJICHUE 33JaHHOTO MHO>KECTBA Ha MIOJIMHOKECTBA

10. Cucrema kiaaccupukanuu — 310 ...

- KOHKPETHOE KOJMYECTBEHHOE UJIM KaueCTBEHHOE BhIpayKeHUE MPU3HAKA KilacCu(UKaINK

- COBOKYITHOCTh METOJIOB, TPU3HAKOB KJIACCH(PHUKAIINHU U ITPABHII pacipeiesieHHsI 00bEKTOB
MHO€ECTBA Ha IIOJIMHOYKECTBA

- CBOWCTBO WJIM XapaKTEPUCTHKA 00BEKTa KiacCU(UKALIUH, IO KOTOPOMY OCYILECTBIISIETCS
JIJICHUE 33JaHHOTO MHO>KECTBA Ha MIOJIMHOKECTBA

- TPYIIIUPOBKAa OOBEKTOB B ONPE/IEIIEHHBIE KJIACCHI

11. daceTHblil MeTOA KJIACCUPUKAIMU — ITO ...

- METOJ1 KJITacCU(PUKAIMH, IPH KOTOPOM 33JJaHHOE MHOXECTBO OOBEKTOB KJIACCH(HKAIINN
JIENIUTCS. Ha HE3aBUCUMbIE TTOJIMHOXKECTBA M0 Pa3IMYHbIM MPU3HAKaM KJIacCU(UKALIUN

- MeToj KJaccu(uKanuu, Mpu KOTOPOM 3a/laHHOE MHOKECTBO HE3aBHCHMBIX OOBEKTOB
KJaccupUKalUy MOCIeA0BATENbHO ASTUTCS Ha MOAYUHEHHBIE TTOJIMHOKECTBA

- METOJI KJTacCU(UKAIMH, TIPH KOTOPOM 3aJ]aHHOE MHOKECTBO OOBEKTOB KilacCH(pUKALIUN
JIENIUTCS Ha MOJYUHEHHBIE TOJIMHOKECTBA M0 PA3IUYHBIM MPU3HAKAM KiIaccu(DUKAINU

- Meroa KiacCH(pUKAIMK, TPH KOTOPOM ITOJMHOXKECTBA OOBEKTOB KIIACCH(PHUKAINU
JEJSATCS HAa HE3aBUCUMbIE W TMOJYMHEHHBIE TPYNIHUPOBKU [0 paA3JIMYHBIM IPU3HAKAM
KJIacCCU(PUKALINH

12. Uepapxuueckuii MeTO] KJIACCH(PUKAIMHA ITO ...

- METOJI KITacCU(pUKAIMH, IPH KOTOPOM 33aJ]aHHOE MHOXECTBO OOBEKTOB KilacCH(pUKaUu
IIOCJIE0BATEIBHO JEJINTCS HAa MOAYNHEHHBIE TOJIMHOKECTBA

- METOJ KJIacCCU(PUKAINH, TP KOTOPOM 33JIaHHOE MHOXKECTBO O0BEKTOB KJIAaCCU(UKAIIUN
JENIUTCS HAa HE3aBUCUMBbIE W TOJYMHEHHBIE MOJAMHOXKECTBA MO pPa3jJUYHbIM IPHU3HAKAM
KJIacCU(PUKALINH

- METOJ| KJ1accu(UKAIMH, TIPU KOTOPOM 3a/IaHHOE MHOKECTBO OOBEKTOB KilacCU(UKALIUU
MIOCJIEZIOBATEIBHO JENUTCS Ha HE3aBHCHMBbIE IIOJMHOMKECTBA IO Ppa3IMYHBIM IpHU3HAKaM
KIaccupuKauu

- MeTOJ KJIacCU(PUKALNH, TIPH KOTOPOM 3aJJaHHOE MHOXECTBO OOBEKTOB KiIacCHU(pUKAIIUU
MapajyieJbHO U TOCJENI0BATEIbHO JCIUTCS HAa HE3aBUCHUMBIE MOJAMHOXKECTBA MO Pa3JIMYHBIM
MpU3HaKaM KJlacCU(PUKAUU

13. OcHoBHBIM HegocTaTKOM Kiaccupukannu TIOCH ¢ ncnonb3oBanuem (paceTHoro
MeTo/1a SIBJISIeTCS:

- He3HAUUTENbHAs HH()OPMAIIMOHHAS] eMKOCTh

- HEBO3MOXKHOCTh TPYIIIUPOBATh OOBEKTHI MO 3apaHee HE MPETyCMOTPEHHBIM COUETaHUAM
MIPU3HAKOB

- HETIOJIHOE HMCTI0JIb30BAaHUE EMKOCTH

- JKECTKOCTh CTPYKTYPBI KIIacCHPHUKATOpa

14. OcHoBHBIM HegocTaTkoM KJaccupukanmu TICHU ¢ ucnonb3oBaHueM
HepapXu4yecKoro MeTo/a siBJsieTCcs:

- CJIO’)KHOCTb ITIOCTPOEHMS

- HETIOJIHOE HMCTI0JIb30BAaHUE EMKOCTH

- JKECTKOCTb CTPYKTYPBI

- HETPaIMLIHOHHOCTh TIOCTPOEHUS

15. Metoabl koquposanus, ucnoas3yemblie B ECKK:

- IIOCJIeIOBATEbHBIN, TOPSIAKOBBIA, CEPUMHBIN, CEPUITHO-TIOPSIAKOBBIN

- IOCTIeI0BATEIbHbIHN, MOPSAKOBBIH, (haCeTHBIH, CEpUITHO-TIOPSIKOBBIN



- TIOCJIeI0OBATENbHBIN, TApaJUICNIbHBIN, TOPSIAKOBBIA U CEPUMHO-TIOPSIKOBBIN

- MApaJUICIIbHBIN, IOPAIKOBBINA, CEPUMHO-TIOPSAAKOBBIN, UEPAPXUIECKUN

16. ITocaenoBaTebHbI MeTo KoaupoBanust TOCHU — meToa KoAUPOBaHUSs, IPU
KOTOpPOM:

- MPU3HAKH KJIACCU(PUKAIMK KOJTUPYIOTCS HE3aBUCHUMO JIPYT OT ApyTa ONpeaesIeHHBIMU
pasps/laMy WU TPYMIION pa3psioB KOJOBOTO 0003HAYEHUS

- KOJJaMH CJTy>KaT 4uciia HaTypaJIbHOTO Psijia C 3aKPEIJICHHOM OTIIENIbHOU CepUeil ITUX
grcel 3a 00BbEKTaMU KJIacCH(PUKAIIUU C OMHAKOBBIMU MPU3HAKAMU

- B KOJIOBOM 0003HAYCHUH 3HAKH Ha KAXIOW CTYIEHU JCIICHUSI 3aBUCST OT PE3yJIbTaTOB
pa30ueHus Ha MPEABLTYIINX CTYMEHIX

- KQXIbIH U3 00BEKTOB MHOXKECTBA KOJUPYETCS C MOMOIIBIO TEKYIIIETO HOMEpa 1o
MOPSIAKY

17. OCHOBHBIM HEJOCTATKAMH CEPUHHO-TIOPSAKOBOIO0 MeETO0JAAa KOAMPOBAHUS
SIBJIAAETCS

- B KQXJ0W cepuu, IpeaycMaTpUBaeTCs ONPeIeIEHHOE KOJIMYECTBO KOJIOB JJIsl pe3epBa

- pe3epB KOJIOB PACIOJIaraeTcsi B CEPEAMHE HIIM B KOHIIE CEpUU

- OJTHO3HAYHOCTh OOBEKTOB KOJUPOBAHUS

- OTCYTCTBHE B KOJIe KOHKPETHOU HH(OPMAIIMU O CBOMCTBaX 00BEKTa

18. CumBoOJI KO/1a, pACCYMTAHHBIH MCXOAS U3 3HAYECHH I 3HAKOB, KOAUPYOIINX
JaHHbIE B COOTBETCTBUM C AJTOPUTMOM, ONPe/ieIeHHBIM /1JIs1 JAHHO! CUMBOJIMKH U
HCIO0JIb3YEeMOM JIJIsl IPOBEPKHU NMPABUJIBHOCTH NOCTPOCHUA U CYUTHIBAHUS ITOT0
IITPUXOBOI0 KOJA:

- MHEMOKOJ

- KOHTPOJIbHBIN 3HAK

- KOHTPOJIbHOE YHUCJIO

- IByMEpHasi CHMBOJIUKA

19. HopMaTHBHBIH [JOKYMEHT, cOAepKalIMil CHCTEeMATH3HPOBAHHBIH IepeYeHb
HAUMEHOBaHUH O0OBEKTOB Kiaaccu(pukanuu (MPU3HAKOB KJaccHPUKANUH, 3HAYCHUH
NPU3HAKOB, KJIACCH(PUKANMOHHBIX TIPYNINHPOBOK) M KOAOB KJIACCH(PUKALMOHHBIX
rPpyNIHPOBOK, HA3LIBAETCH. ..

- CTaHIAPT
- IpaBWJIa CTaHAAPTU3AIUU

- Kaccudukarop

- permameHT

20. B OCHOBY  JieJIeHHe KJacCH(PUKATOPOB Ha MEKIyHAPOIHbIE,

MEKI0CYyJapPCTBEHHbIC, 00IIEroCyAapCcTBEeHHbIC, OTPACJeBbIC H JOKAJIbHbIC I0JI0MKEH/bI
cJieayIouuii/ue NpU3HAK/U:

- 00513aTeNbHOCTD TPUMEHEHHUS

- 0051aCTh MPUMEHEHUS

- YPOBEHb yTBEPXKICHHUS

- cTeneHb YHU(UKaIuu

21. Kakwue cTpyKTYpbI M3 EPEeYHCICHHBIX OTHOCSTCH B Halllell CTPaHe K KATerOpuu
00s13aTeJIbHBIX coriiacoBareieii o0mepoccuiickux kiaccupukaTopon?

- Munnpomropr Poccun,

- Mundun Poccun,

- Poccrar

- Muntpyn

22. ®opmyaa (tunmoBasi) cTpyKTyphl Kkoaa XX+XX+XXX coorBercTBYyeT
cile1yoLeMy MeToay Kiaaccupukanum:

- HEpapXUUECKUI

- aceTHBIIH

- MapaJuIeJIbHbIN



- IECKPUINITOPHBIN

23. ®opmyaa (TunoBas) cTpyKTypbl kKoaa X, XX, XXX cooTBeTcTBYET CJIeAyIIeMy
MeTOAy KJIacCHu(PUKALMU:

- HEpapXU4ECKUI

- aceTHBII

- IapaJuIeIbHbIN

- IECKPUINITOPHBIN

24. T'apMoHM3anusi  MEXIYHAPOJAHBIX W  HANMOHAJBHBIX  CTAHAAPTOB
ocylecTBiasercs ABymsa meronamu. Hazosure ux.

- yHu(ukanus

- TUIIA3ALHS

- 3aMellEeHUe

- paclIupeHue

25. CpaBuurte koabl 1841 B MexayHapoanom kiaaccudukatope u 18.41.1 B
HAIMOHAJILHOM KJaccuukarope. Kakoii MeTo rapMOHU3aIUN 3/1€Ch HCIOJIb30BaH?

- YHUUKALIUS

- TUIIA3ALHS

- 3aMelleHue

- pacluupeHue

26. CpaBuurte koabl 1841 B MexayHapoanoMm kiaaccudukatope u 18.41.1 B
HAIMOHAJILHOM KJaccuukarope. Kakoii MeTo rapMoHU3annu 3/1€Ch UCIOJIb30BaH?

- yHUUKALUS

- TUIIA3ALHS

- 3aMelleHue

- paclIupeHue

27. U3 nepeynciIeHHBIX HUKe KJIaCCH(PUKATOPOB YKAaKUTe JIOKAJIbHbIE.

- TabGenb yHuduuupoBanubix popm nokymeHToB OO0 «Apdar

- Ob6mepoccuiickoro kinaccupukaTopa BUJI0B SKOHOMUYECKON AEATETLHOCTH, MPOAYKIIUH
U yCIyT

- Cratuctuyeckoi kinaccuukany BUJ0B SKOHOMUUYECKOH esiTeIbHOCTH B EBponeiickom
HKOHOMHYECKOM COOOIIECTBE

- O011eMOCKOBCKH Kilaccu(UKaTop TUIIOB MHPOPMALIMOHHBIX PECYPCOB

28. Ilacnopt K1accupukaTropa — 3T0...

- TepeveHb CBEJEHUH, UISHTUPUIUPYIOIINHA TaHHBIA KJIacCU(PUKATOP MO OTHOLIEHUIO K
APYTUM KJaccu(puKaTopam U JArOIUi 00IIyI0 XapaKTepUCTUKY OCOOEHHOCTEH €ro coJiepaHus,
CTPYKTYpbl, HA3HAYEHUS U T.I1.;

- CTPYKTYpHA cXeMa KJIacCU(PHUKATOPA;

- MIOSICHUTEJIbHAS 3aMUCKA K MPOEKTY KJIacCU(pUKaTopa;

- COTJIACOBAHHBIN, YTBEPKIACHHBIN 1 BBEICHHBIN B JIeliCTBHE POEKT Kilaccudukaropa.

29. KapTa 10KyMeHTa cOCTaBJIsSIeTCH ...

- IIepe] cocTaBieHueM Tadelns (opM Ha HTare MPeANnpPOeKTHOro 00CIeI0BaHUS

- ocyie cocTaByieHus Tabens Gopm i anpOoMa OJTaHKOB

- IEpEJl COCTABJIEHUEM HOMEHKJIATYpPBI AeI

- T10CJI€ COCTaBJIEHUSI HOMEHKJIATYPhI A€l AJisi JOKYMEHTOB pPe3ePBHBIX MHIACKCOB

IpakTnyeckoe 3ausitue 2 (Pazgen 2 HOY)

3aoanue 1
JlaTb  XapakTepucTMKy  JAByM  oOmepoccuiickum  knaccudukaropam  (OK),
MIPEJICTaBIICHHBIM B MIPUJIOKEHUH, 110 CIEAYIOMIEH CTPYKType:
1. TaiiTe moiHOE U COKpAIlEHHOEC HAUMEHOBAaHHE O0IIEPOCCHIICKOMY Ki1accupHuKaTopy.



2. C gem rapmonmsupoBad OK (¢ mexmyHaponHOU (perHOHANIBHOW) KiaccH(HUKaIUCH,
MEXTOCYIapCTBEHHBIM KIaCCU(PUKATOPOM HIIM MEKIYHAPOIHBIM (PErHOHATBHBIM) CTAaHAAPTOM
o Kjaccudukanum)?

3. Kakum nmyrem rapmonusupoBad OK?

4. Jlns yero npeaHazHayeH OK?

5. Ilpu pemiennn kakux 3agad ucnoiaszyercs OK?

6. Uto sBisiercst 00bekToM Kiaccudukamnuu B OK?

7. Kakoit Mmeton kiaccudukanuu ucnoinszyercs B OK?

8. HazoBuTte npu3Haku KiiaccuPpuKammm.

9. Kakoii MeTo1 kogupoBaHus ucnonb3yercs B OK?

10. Y3 kakux no3unuii ctpyktypHo coctout OK?

11. Kakas ctpykrypa koja ucnonb3yercs B OK?

12. Kakas cokpamieHHass ¢opMa 3amucd HAMMEHOBAaHUH OOBEKTOB KJIACCU(PUKAIMH
ucnoisp3zyercs B OK?

13. IIpuBenute npumep 3anucu nozuuuii OK.

14. Kto ocymecrtiser Beaenue OK?

15. JIOomOMHUTENbHO MOXHO TOSICHUTH CTPYKTYpPY, COAEpXaHHe, TNpUMEHEHHE
O0IIePOCCHIICKOTO  KJIacCH(PUKATOpa H OCOOCHHOCTH KIACCH(PUKAIUKU H KOJIUPOBAHHS
OTJIENbHBIX 0OBEKTOB KIIACCH(PUKALIUU.

Hwmxe npencraBieH cnucok oOmiepoccuiickux kiaccupukaropoB. CTyneHT BbIOMpaeT
HOMEp BapUaHTa, COOTBETCTBYIOUIMI CBOEMY HOMEPY MO CIUCKY B TPYIINE, U aHATU3UPYET JBA
KJIaccuQuKaTopa Mo MPeUI0KSHHON BBIIIE CTPYKType. Eciu cnucok rpynmsl JUIMHHEE CIHCKA
BapuaHToB (Oosiee 16), To crynenTsl ¢ Ne 17 u nanee HaYMHAIOT OTCYET BapuaHTOB ¢ No 1.

bubnuoepagpuueckoe onucanue oeticmsyrowux OK cm. 6 pazodere «Xpecmomamusiy K
KYpCy OUCYUNTIUHDL.

KonrtpoabHnas pa6ora
3aoanue

W3yuutrs '"llepedyeHb THNOBBIX YNPABJCHYECKHMX APXHBHBIX [OKYMEHTOB,
o0pasyommxcs B mpouecce AesiTeJIbHOCTH IOCYyJapPCTBEHHbIX OPraHOB, OPraHOB MECTHOIO
caMOyINpaBJICHUSI U OPraHU3alMii, ¢ YKa3aHueM CPOKOB MX xpaHeHusi" yrB. Ilpumkxasom
PocapxuBa ot 20.12.2019 N 236 (cm. npukpenieHHbI (paiijI) 1 OTBETUTh HA BOIPOCHI.
OTBeTBI apryMeHTHPOBATh, IPOUIUIIOCTPUPOBATH IPUMEPAMH.

1. Kakoit MeTos kinaccupuKaiiy UCIOIb3YeTCs B TAHHOM JOKYMEHTE?

2. Kakue npu3HaKu JIErM B OCHOBAaHUE BBIJCIIEHUS MHOKECTB U IIOJMHOXKECTB?

3. CxonbKo ypoBHeH kiaccudukanuu 3anoxeHo B [lepeuens?

4. Kakue MeTo/1bl KOJIUPOBAHMS UCTIONB3YIOTCS B [lepeune?

5. Kakoil cipaBOYHBIN anmapar COCTaBJIeH I JAHHOTO JOKyMEHTa?

3aoanue 3

3akoauposars 1o OK (cm Ilpunoxkenue) ciaenyromyro nHpoOpManuio 0 Kaapax (oaHy
HA BBIOOP M3 NPeIJI0KEeHHBIX HJIH COCTABUTH CBOI0 aBTOOMOrpaduio)

3anucarb B Ta0JUIy

IIpumep

Knaccudpu
IMpennoxenne KuroueBble ciioBa Kon

KaTop

A.I1. KomoB poamiics 18 I Buiick OK 019-95

Mmas 1950 rona B r. buiicke ' (OKATO) 75 01 204
L I paxcoanun OK 02
Pyceiui. Poccuiickou @edepayuu (OKUH) 021




Nudopmanus 1.

A.Il. KomoB poqwiica 18 mas 1950 roma B r. buiicke. Pycckmii. Mmeer Bbicuiee
obpazoBanue. B 1976 r. 3akonuun Jlenunrpaackuii rocygapcrBeHHbii yausepcuteT (JII'Y) mo
cneuuanbHocTd "Dnekrposnepreruka”. C 1980 mo 1984 r. oOydancs B 3a04HOM acipaHType 10
kadenpe anektposnepretuku JII'Y. B 1984 r. 3amuTun auccepTralvio U IMONIYYUI CTENEHb
KaHIUJaTa TeXHUYECKMX HayK. CBOOOJHO BIAJCET AHIIIMICKUM W IIBEIACKUM SI3bIKAMH U
MEepPeBOIUT cO cioBapeM ¢ HeMmenkoro. B 1990 r. emy ObLI0 MPUCBOEHO MOYETHOE 3BAHUE
"3aciyxeHnblid n3o0peratens”. B 1995 1. 3a pa3paboTKy HOBOW TEXHHMKH HArpaXkJieH OPACHOM
TpynoBoro Kpacuoro 3uamenu. B 1968-1971 rr. npoxoawi ciayx0y B psiiax COBETCKOW apMUH.
VYBosien B 3amac B 1971 r. B 3BaHuM JeliTeHaHTa canepHblXx BoWck. B 1989 r. 3axkoHumn
MEXOTpAacieBO HMHCTUTYT MOBbIIeHUs KBamupukanuu. B 1994 r. A.Il. KomoB ycnemHo
3alUTUII JUCCEPTALUIO, U €My ObUIa IPUCBOEHA yU€Hasl CTENEHb JIOKTOpa TEXHUYECKUX HayK, a
B 1995 r. — yuenoe 3Banue npodeccopa. B 1986 r. A.I1. Komos Breiezxkan B I'/IP mist yuactus B
MEXIyHapoaHOU KoH(pepeHnunu, a B 1988 r. — B [lIBenuto B cocraBe KOMUCCUU TI0 TIPUEMKE U
HCIIBITaHUIO 3aKkynaeMoro odopynoBanus. C 1976 mo 1980 r. KomoB paGoTan MH)XEHEpOM Ha
3aBoze "Kpacnsrii myrmiiosen", ¢ 1981 r. accucrent, a ¢ 1985 r. morent JII'Y. C 1990 o 1995 .
A.Il. KomoB Obl1 jekaHoM ¢akyiabTeTa BbluucIuTeIbHOH TexHUKUA. C 1993 r. — npodeccop
kadeapsl MukpompoieccopHoit Texuuku. A.I1. KomoB xeHar.

Nudopmanus 2.

C.M. lllaroB Ponuncs 20 centsaops 1930 r. B SAkyrcke. Skyt. imeet Boiciiee oOpa3zoBaHue.
B 1952 r. 3akoHunn SIKyTCKuil NOJUTEXHUKYM M0 cnenuanbHocTy "lIpokaTHoe npous3BoacTBO".
B 1952-1955 rr. npoxoaun ciyx0y B coctaBe I pynmbl coBeTckuX Bock B ['epmanuu. SBnsercs
CEP’KaHTOM 3araca TAaHKOBBIX BOMCK. B 1957 r. moctynwit Ha 3aouHoe otaeneHne MockoBCKOro
WHCTUTYTa CTalld M CIUIaBOB M B 1963 T. ycrmemHo 3aKOHYMI OOydeHHE MO CIEelUaTbHOCTH
"®uzuka meramuioB". B 1956-1978 rr. pabortan texuukom Ha 3aBojie "Crapt" B Axyrcke. C 1979
mo 1990 r. 6bIT HaUYaTBLHUKOM Ilexa. 3a ycnexu B pabore B 1979 r. HarpaxneHn menansio "3a
TpynoBoe orauuue". B 1980 r. okoHumn BeuepHHE KypChl MOBBIIIEHUS KBaIU(PUKALUU MPU
MuHucTepcTBe. B 1976 T. BBIe3kan B TypucTudeckyro moe3nky B [lombmry, a B 1985 1. Ob11 B
ciry)e0HoM koMaHAupoBKe Bo BreTHame. XKenat, umeeT olHOTO peOeHKa.

HNudopmamus 3. CoctaBbTe CBOIO aBTOOHOTpadHIO €€ 10 aHAIOTHH C TeKCTaMu | u 2.

INPHJIO)KEHHUE
CIIMCOK OBIIEPOCCUMCKHUX KJIACCUPUKATOPOB

1 sapuanm

OK 002-93: Oo6mepoccuiickuii  kimaccudukarop yenyr Hacenernuto (OKVYH),
Oo6mmepoccuiickuit knaccudukatop crpan mupa (OKCM)

2 sapuanm

Oobmmepoccuiickuii kiaaccuukaTop CHEUaTbHOCTEH BBICIICH HAyYHOW KBalu(UKAIUU
(OKCBHK), O6mepoccuiickmii knaccudukarop BatoT (OKB)

3 eapuanm
O6mepoccuiicknii  kmaccudukarop  crapgaproB  (OKC),  Oobmepoccuiickuii
KJacCU(UKATOP MOJIE3HBIX HCKOMaeMbIxX U moa3eMHbIx BoJ (OKITHUullIB)
4 eapuanm

Oo6mepoccuiickuii knaccupukarop 3anatuiit (OK3), OOmepoccuiickuii KinaccupuraTop
equauIl uamepenus (OKEN)



5 eapuanm
Oobmepoccuiickuii  knaccudukatop crnenuainbHocTeld 1o obpazoBanuio (OKCO),
O6mepoccuiickuii kiaccupukaTop ynpasieHdeckor qokymeHTaruei (OKY 1)
6 eapuanm
Obmepoccuiickuii  kinaccudukaTop HHGOpPMANMKU O COLMATIBHOW 3alIUTe HACENCHUs
(OKHC3H), Oo6mepoccuiickuii  kmaccudukarop wuHpopmammu 00  OOMIEPOCCHICKUX
kinaccudukaropax (OKOK)
7 eapuanm
Ob1epoccuiickuii kaccuGpuKaTop NpOoAYKLIHHU MO BUAAM SKOHOMHUYECKOH 1eATeIbHOCTH
(OKIIA2), Obmepoccuiickuii kiaaccuduratop npodeccuii pabodymnx, MOJHDKHOCTEH CIyKaIUX H
tapudubIx pazpsaos (OKIIATP)
8 eapuanm
Oobmepoccuiickuii  kinaccu(ukaTop OpraHOB TOCYJApCTBEHHON BIACTH W YIpPaBIICHUS
(OKOI'Y), Obmepoccuiickuit knaccudukarop uapopmarmu o HaceneHuu (OKIH)
9 sapuanm
Oob1epoccuiickuit KJI1accu(pUKaATOP SKOHOMUYECKUX PETMOHOB (OK3P),
Obmepoccuiickuii KiracCu(pUKaTOp opranu3anoHHo-npaBoBbix GpopMm (OKOIID)
10 sapuanm
Oobmepoccuiickuii  knaccudukaTop  ympaBieHdeckoil — gokymentamueit  (OKVY]),
Oo6mepoccuiickuii knaccudukarop popm cooctBeHHOCTH (OKDC)
11 sapuanm
Oo6mepoccuiickuii  kinaccudurkatop ocHoBHBIX (oHAOB (OKOD), Obmepoccuiickuit
knaccudukarop npennpustuii u opranuzanuii (OKIIO)
12 sapuanm
Obmepoccuiickuii knaccupukarop BUAOB 3koHOMHUYeckol nestenbHocTH (OKBD/I2),
Oobmepoccuiickuii knaccudurarop Bamot (OKB)
13 sapuanm
Oobmepoccuiickuii  kiaccu(uKarop TEPPUTOPUM  MYHUIUNAIBHBIX  O0Opa30BaHUM
(OKTMO), OGmmepoccuiickuii ki1accupuKaTop HapOIHBIX XYA0KECTBEHHBIX IPOMBICIIOB U MECT
TpaauuroHHoro 6srToBanus (OKHXIT)
14 sapuanm
O6mepoccuiickuii kiaccudurkarop uHbopMauu 00 0OIIEPOCCUUCKUX KiIacCu(UKaTOpax
(OKOK), OGmepoccuiickuii Ki1accCU(pUKAaTOp BHUAOB TIPY30B, YHNAKOBKHM M YIIaKOBOUHBIX
matepuanos (OKBI'YM)
15 eapuanm
Oobmepoccuiickuii ~ kiaccupukatop OOBEKTOB aJIMUHUCTPATHBHO-TEPPUTOPHAIEHOTO
nenenuss (OKATO), OOmepoccuiickuii kinaccuukaTop TUIAPOIHEPTETUUECKUX PECYPCOB
(OKT'P)
16 sapuanm
Obmepoccuiickuii  kimaccuukarop  mpenmpustuit  u opranmzauuii  (OKIIO),
Oo6mepoccuiickuii kinaccuduxarop popm codctBeHHOCTH (OKDC)

Bonpocsl k 3k3ameny
no aqucuuiuinHe «HpopmanmoHHoe oOecrieueHre yrpaBIeHUs»

1. CTpykTypupoBaHHasi U HECTPYKTYpHpOBaHHas IOKYMEHTHpOBaHHas HH(oOpMaius B
KOHTEKCTE MHPOPMALMOHHOTO 00eCTIeYeHHs YIIpaBICHUs

2. CriocoObl CTPYKTYpUpPOBaHUS HHPOPMAIIT

3. Llens, 3anaun u cocraB EquHoi cuctemMspl Kiaccuukaiuy U KOJupoBaHus HH(GpopMarmu
P®

4. ITonsTHE 0 KINacCUPHUKAIMU KaK OOIIIEHaAyYHOM METO/Ie CHCTeMaTH3allMK 3HAHUH

5. Metonp! knaccudukanuy naGopmaum

6. Uepapxuueckuii METO]T KIacCU(PUKAITUU



7. ®aceTHBIN METOT KilaccupuKanuu

8. Cucrema KoIMpOBaHUS

9. IlocnenoBarenbHbI METOJ KOJUPOBAHUS

10. ITapannenbHblil METOJ KOAUPOBAHMS

11. ITopsaakoBbIi METOJ KOJUPOBAHUS

12. CepuitHO-IOPSAAKOBBINA METOJ] KOJAUPOBAHUS

13. ABromaruzauus kogupoBanus TOCU

14. Metoauka pacueTa KOHTPOJIBHOT'O YHCIIA TTO0 MO0 |11

15. Kareropun knaccudukaropoB TOCHU, ux cratyc, o0COOCHHOCTH

16. O6mepoccuiickue kinaccupukaropst TOCU

17. CrpykTypa nocrpoenus kinaccupukaropos TOCU

18. Pa3zpaboTka 0OLIEPOCCHICKMX KJIACCH(PHUKATOPOB TEXHUKO-DKOHOMHUYECKOH H
colMagbHOU nHbOpMauu

19. Mexynapoanble kiaccuuxanuy HHPOpMauu

20. JIokanbHBIE KIAaCCH(PUKATOPHI

21. Pa3paboTKa JIOKaJIbHBIX KJIACCH(PHUKATOPOB B OpPraHU3aLUN

22. OcHOBHBIE BUBI JIOKATbHBIX KIACCU(UKATOPOB B 00JACTU JOKYMEHTAIIHOHHOTO
o0ecrieyeHns yrpaBlIeHUsS
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OneHouHble CpeacTBa

OIIK-4 Crioco0eH ucnoib30BaTh 0a30BbIE 3HAHUSA B 00J1aCTU
UHGOPMAIMOHHO-KOMMYHHKAIIHOHHBIX TEXHOJIOTHH B chepe cBoel mpodecCHOHaIbHOR
JEATENILHOCTH;

[1K-4.

Hcnonb3yer
H(OPMAIIMOHHO-KO
MM YHHKAITUOHHBIE
TeXHOJIOTUH U
[pOrpamMMHEIE
CpeacTBa JIs
moucka, 00paboTKH
0OIBIINX 00HEMOB
MH(pOpMaLuY 1o
[10CTAaBJICHHOMN
poGiieMaTuKe Ha
OCHOBE CTaH/IapTOB
1 HOPM, IIPUHSATHIX B
podeccnoHanbHOM
Cpele, U C y4eTOM
TpeboBaHUit
H(OpMaIMOHHON
0e30macHOCTH

IpakTnyeckoe 3ananue Kk Pazgeay 1
no aucuuninne «MudopmanuonHoe odecneveHune
ylpaBJieHHe»

[ToaroToBuTH JOKIAM M IPE3EHTALIUIO (HE MEHEe 15 craioB)
B (hopme 0030pa 1Mo oJHOMY U3 OOIIECTBEHHBIX pecypcoB Poccun
uiau mupa Ha Temy: «MHbopMaImoHHbIe pECypChl U yIIpaBicHUE
oOmiecTBeHHBIMU pecypcamu B Poccun u 3a pyoexxom: (HasBath
OJINH KOHKPETHBIN 0OIIECTBEHHBIN pEeCcypc UITU €ro
Pa3sHOBHIHOCTH)». Hanpumep, «Hughopmayuonnvie pecypcol 6
yapasienuu obuecmeeHubiMu pecypcamu 8 Poccuu u 3a pyoexcom:
Boouvie pecypcoi.

Bujpl o01iecTBeHHBIX pecypcoB cM Ha pucyHke 1 B Teme 1
TEOPETHUYECKON YacTu pazzaena 1.

Llenv 3a0anus — 0XapakTepu30BaB JBa BUJa OOLIECTBEHHBIX
pecypcoB (MHMDOPMAITMOHHBIN U JTFO00M IPyroit oOIeCTBEHHBIN
pecypc — GUHAHCOBBIN, MaTEePUANIbHBIN, TPUPOIHBIN,
SHEPreTUYECKU U T.I1.), U3YUUTH CBS3b JBYX BUJOB OOIIECTBEHHBIX
pecypcoB, ONpeieNuTh PoJib HHPOPMALIMOHHOTO pecypca B
yIpaBiIeHUH OOIIECTBEHHBIM PECYPCOM.

Tpebosanus u pekomeroayuu no NOO20MoeKe 00KIA0A U
npezenmayuu

Coneprxanue JOKJIa1a U CTPYKTypa MPe3eHTAINH JOIKHBI
CKJIQ/IBIBATHCS U3 TPEX YacTeil:

1) xapakTepucTUKa BHIOPaHHOTO OOIIECTBEHHOTO pecypca;

2) XxapakTepuCcTHKa HHPOPMAIIHOHHOTO pecypca,
COJIEpKaTeNbHO CBA3aHHOTO C BBIOPAHHBIM OOIIECTBEHHBIM
pecypcom;

3) BBIBOJIBI ITO XapAKTEPy CBSA3U MKy TaHHBIMH BHIAMHU
pecypcoB U poJiid HHPOPMALMOHHOTO pecypca B YIpaBIeHUN
0OLIECTBEHHBIM PECYPCOM.

OTBeT npeaocTaBsieTcs B ABYX (aitnax Word (TeKCT A0Kaa)
u Power Point. O6bem npukperisieMbIx (ailiioB He TOIKEH
npessIiath SMb.

Jloknazm v mpe3eHTanust T0JKHBI HIMETh TUTYJIbHBIE
cTpaHuIbl. Bee cTpaHmIibl B JOKIIA/1€ U CIai bl B IPE3EHTAIlUN
JOJDKHBI OBITH TIPOHYMEPOBAHBI. J[JIst Tpe3eHTaIH HY)KHO
UCIIOJIb30BaTh MA0JIOH ¢ Opena-Oykom. [1yTh i ckaunBaHUs
mabnona Ha caiite MI'TY um. I'.1. HocoBa npencraBien Ha
CKpuHIIOTE cTpaHulbl (Puc.1).
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O11eHOYHBIE Cpe€acTBa

O06nem pokmana — He 3-5 crp. (14 mpudrt, 1,5 MeKCTPOUHBII
UHTEpBaJ) 0€3 TUTYIBHOTO JTUCTA U CHUCKA UCNONb308AHHBIX
UCTMOYHUKOS.

O0mbem npe3eHTanuy — He MeHee 15 crnaiiioB ¢ TUTYJIBHBIM
jmmcToM 0Oe3 criaina «Crracu0o 3a BHUMaHUE! ).

daiin nowkeH ObiTh Ha3BaH: Pamunua U 0 _I13-1 HOY
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€ 5 C @ magtun/brends stiLhtmprezentats
- HAYKA 1 MEXAYHAPOAHAS BHEVHESHAS
= YHHBEECHIEL OBEAJOBAUNE MHHOBALMM AESTEABHOCTb AESTEABHOCTb

ABUTYpHeHTy v CTyaeHTy v COTPYAHMKY v BbinycKHMKy

KoprnopaTtuBHbIM CTUAb

HA3BAHME W0 e
MPESEHTALUM

aecs Texcr ans nonaa o @ O B9mOad®® om
Puc.1 CKpHHILIOT CTpaHMIIBI 17151 CKAUMBAHMS
YHHUBEPCUTETCKOTO 1a0JI0OHa MTPEe3eHTALH

Tpebosanus k cooepacanuio 1 wacmu doxnaoa

1. BoiOpaHHBIH 001IECTBEHHBIN peCypC HY’KHO Ha3BaTh.
Jlyudie BeIOpaTh Ul aHAJIN3a KaKyl0-TO pa3HOBHIHOCTh
00IIECTBEHHOTO pecypca, HalpuMep, BOJHBIE HITH JIECHBIE PeCyPCHI,
WJIN TI0JIe3HbIE MCKOIIaeMble KaK pa3HOBUIHOCTH MTPUPOTHBIX
peCypcoB.

2. JlaTh onpezienieHne, KpaTko OMUCATh CTPYKTYPY,
Ha3zHaueHHe (T/Ie UCIIOIB3YETCs JIFOIbMH, ISl YIOBIECTBOPEHUS
KaKHX MOTpeOHOCTEN).

3. lath KpaTKyIo OIIEHKY 00beMa 3Toro pecypca B Poccun
W/WIA MUpE.

4. Ha3BaTb COOCTBEHHUKOB M PETYJISTOPOB ATOTO pecypca B
Haiei crpane u Mupe (eciu ecthb). Kakue opransl yrpaBieHHs
3aHUMAIOTCS TAHHBIM peCypcom?

5. Kakumu 06a30BbIMH HOPMAaTHUBHBIMHU aKTaMU PETryJIUPYETCS
MCIIOJIb30BaHUE TAHHOTO O0IIECTBEHHOTO pecypca B Halllel CTpaHe
(1 Mupe).

Tpebosanus k cooepoicanuio 2 yacmu 00K1A0a
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1. Haiiti 1 Ha3BaTh (AaTh CCHUIKY HA HHTEPHET-PECYPC
MoJIHOE OMOIMoTrpaduIecKoe ONMUCaHue) OANH U3
MH(OPMALIMOHHBIX PECYPCOB, COJIEPKALUX UH(POPMALIHIO O
BBIOpaHHOM OOIIECTBEHHOM pecypce. ITO MOXKET OBbITh CAlUThI
(peecTpsl, mopTabl, 0a3bl JAHHBIX U Ap.) OPraHOB BIIACTH,
TOCKOpIIOpalyid, OPraHU3alui, B Yb€M YIIPABICHUU HAXOAUTCS
00LIeCTBEeHHBIN pecypc; MPO(UIBHBIN apXUB;
CHeMATU3UPOBAHHBINA OMOIMOTEYHBIN pecypc U JH000H IpyToii
nH(OPMaLIMOHHBIN pecypc, HHPOPMUPYIOUIHI O BEBIOpaHHOM
00111eCTBEHHOM pecypce.

2. OxapakrtepuzoBaTh HHPOpMarroHHslii pecypc (UP) o
CIIEIYIOIIEMY IIaHY:

Ilnan ananusa UP

1. CocraB (cTpykTypa) nH(GOPMALIMOHHOTO pecypca

2. lleneBoe Ha3HaueHue u norpedburenu 1P (nmorpedburenu
uHpopmarun)

3. Xapakrepuctuka P B oTHOIIEHNHU K hopme
COOCTBEHHOCTH U TI0 YPOBHIO JOCTYIIA

4. Bunsl mHGOpPMALIUU U BUIBI €€ HOCUTENCH

5. Uctopuuecku obycnoBiaeHHast popma HHPOPMAIIHOHHOTO
IpOAYyKTa (MaTepuanbHOe (KHUTH, KYPHAJIbl, KaTaJoru U 1p.),
IporpaMMHoOe (IporpaMMsl, HHTEpQEchl, THPOPMALIMOHHbIE
000JI0YKH | JIp.), TEXHUYECKOE (KOMIBIOTEPHI, IJIAHIIETHI,
HOYTOYKH U Jp.), MHPpacTpykTypHOE (ceTh IHTepHET, T0KaJIbHbIE
IIPOBOJHBIE CETH, OECTIPOBOHBIE CETH U JP.) U UHOE MPOSIBICHUE
UH(POPMALIMOHHOTO MPOYKTa, B TOM YHCJE B TOBApHOU (opMe.

6. XapakTtepuctuka mocraBmukoB uHpopmanuu (Kto
HarOJIHWJ W/ WIN HaIoJIHAET pecypc HOBOM HHpopmanmen?)

7. Xapakrepuctuka 1P no cnocoOy opranu3anuu XxpaHeHUs U
MCII0JIb30BaHus. BO3MOXKHOCTH 1OCTYyTa MOJIb30BaTENEN.
WHpOpManInOHHO-TIONCKOBBIE CUCTEMBI

8. Ko ympasinseTr 1aHHBIM HH()OPMAIIHOHHBIM PECYPCOM B
Halllel CTpaHe.

9. HopmartuHo-nipaBoBast 6a3a MP.

10. Mecto nanHoro P Ha mHGOPMAITMOHHOM PEIHKE (CEKTOP,
chepa).

11. *Tlono6nusie UP B Poccun u 3a pydexkoMm (ecau ceedenuii
Hem, NYHKM MOJcem Omcymcmeo8ams)

Tpebosanus k codepacanuio 3 wacmu 0oK1aoa

JlaHHas 9acTh COEPKUT BBHIBOJIBI TTO COTTOCTABIICHHIO
XapaKTEPUCTHK JIBYX PECYPCOB B BUJIE AP2YyMEHMUPOBAHHBIX
0meemos Ha BOTIPOCHI:

1. Otpaxaet u cTpykTypa P cTpykTypy 00IIECTBEHHOTO
pecypca?

2. CoBnagaroT 1 COOCTBEHHUKH U TIOJIb30BATENN
WH()OPMAITMOHHOTO M OOIIECTBEHHOTO PECYPCOB?

3. CoBnagaroT i1 peryasTopsl (yrpaBieHIbl)
AHAJIU3UPYEMBIX pecypcoB?
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4. CoBnasiato JIn HOPMATUBHBIE aKThl, KOTOPBIMU MOJIb3YIOTCS
PEryJIATOPbI aHAIM3UPYEMBIX PECYPCOB B Hallel cTpaHe?

JlokItan TOoJmKeH IpeaCcTaBIsTh CO00H 0030 - c8s13HbIL TEKCT,
COCTaBJICHHBIH M3 OTBETOB Ha BOMPOCHI IIJIaH, CO CChUIKAMHU Ha
UCTOYHUKU HHpopManuu, onucanusie mo I OCT P 7.0.5-2008
bubnuoepagpuueckas ccvika. Obuwue mpebosanusn u npasuid
cocmasnenus. K npumepy:

Knuea c osymsa asmopamu:
Pyuxun B. H., ®ynun B. A. Apxutekrypa KOMIbIOTEPHBIX
cerei. Mockaa : JIUAJIOI-MUDU, 2010. 238 c.

Knuea c mpemsa asmopamu:

Tapacesuu JI. C., I'pe6ennuxos I1. U., Jleycckuit A. U.
MaxkposkoHnomuka : yaueOHuk. MockBa : Beicii. o6pazoBanue, 2011.
658 c.

Makcumenko B. H., AdanaceeB B. B., Boiakos H. B. 3ammura
UHPOPMAIIUU B CETSAX COTOBOW MOJABMXHOM cBsizu / mof pen. O. b.
MakapeBuua. MockBa : ['opsiuas nunus-Tenexkom, 2009. 360 c.

Hopmamuenvie 0okymenmbi:

TumnoBast MHCTPYKIIUS 110 OXpaHe TPy/Aa Ui 0JIb30BaTeseh
NepCOHATILHBIMU YJIEKTPOHHO-BBIYMCIUTEIHBIMU MAaIMHAMHA
(IT9BM) B anexrposnepreruke: P/ 153-34.0-03.298-2001.BBen. ¢
01.05.2001. M., 2002. 91 c.

Onucanue pecypcog yoaieHHo20 00Cmyna
(Mnmepnem-pecypcwt), onucanue caima:

Hazpanue caiita [DIE€KTPOHHBIN pecypc]: cBeaeHuS,
OTHOCSIIMECS K 3arjIaBUIO / CBEACHUS 00 OTBETCTBEHHOCTH (3TO
JTaHHbIE O cocTaBUTENsAX caifiTa). ['opox : iMs (HaumeHOBaHME)
u3aaress win pacrpoctpanurens, roga. URL : http: // www.

(mata obOpameHus: . . )

Poccutickas rocynapcTBenHas OubauoTexa [ DJIeKTpOHHBIN
pecypc] / Lentp undopm. rexnomnoruii PI'b ; pen. T. B. Bnacenko ;
Web-mactep H. B. Kosnosa. Mocksa : Poc. roc. 6-ka, 1997. URL :
http//www.rsl.ru. (nata oopamenus: 11.12.13)

Hccnenosano B Poccun [DneKTpOHHBIN pecypc] : HayuHBbIH
xypHai / Mock. ¢u3.- Texs. uH-T. JJonronpyausiit : MOTH, 1998 .
URL : http://zhurnal.mipt.rssi.ru. (nara oopamenus: 11.12.13)

Mamepuan (mexcm, cmamws), pacnonodceHHvlll Ha calime:
®amunus U. O. aBTopoB. 3arnaBue TEKCTa Ha YKpaHe
[DnexTpoHHBIH pecypc] // 3arnaBue caiTa : CBeICHHS, OTHOCSIIIUECS
K 3aryiaBuio / ceeneHus 00 orBercrBenHoctd. URL : http//www.
(mara oOpamienus: . )
Ccbuiku 0(hOpMIISIOTCS B KOHIIE TEKCTa C HyMepalluei B
MOPSJIKE CIIETOBAHUS MO TEKCTY.
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TECT 1
NHPOPMALUA, UTHOPOPMAIIMOHHBIE
CUCTEMBbI U PECYPCBHI B YITPABJIEHUUN

1. Hajinute TouHOe npogosxenue ¢aspl «B mmpoxom
cMbIcJIe HH(POPMALHUS — ITO...»

- pa3bsICHEHUE, U3JI0)KEHNE, OCBEJOMIIEHHOCTB;

- 001IeHayYHOE TTOHATHE, BKIItoYaroliee B ce0s oOMeH
CBEICHUSIMHU MEXKIY JII0AbMH, OOMEH CUTHAJIaMU MEXKIY KUBOU U
HEKUBOM IPUPOJIOH, JIIOIBMU U YCTPOUCTBAMHY;

- Mépa KOJIMYECTBEHHOT'0 U3MEPEHMSI CBEJICHUM,
pacnpoCcTpaHsAEeMBbIX 110 TEXHUYECKUM KaHajaM CBS3U;

- MacCUB JOKYMEHTOB U JPYI'HX CBEACHUM, IIOJIE3HBIX
YeJI0BEKY.

2. Haiinnte HEBEPHOE BbIcKa3bIBanue.

- Uudopmanust npuHOCUT 3HaHUS 00 OKPYKaOILEM MUDE,
KOTOPBIX B PacCMaTpUBAEMOM TOUKE IPOCTPAHCTBA HE ObLIO J10 €€
MOJIyYEHUSI.

- Undpopmanus HemarepuaabHa, HO BO3HUKAET TOJIBKO IPU
M3MEHEHUU MaTepuHu.

- Undopmanus cyiecTByeT BHE ee co3/1aTels, 3TO
OTUYXKJICHHOE OT €€ CO3/aTelsl 3HaHUe, 3HaHHUE, OTpakarolee
JIECTBUTENIBHOCTD B MBIIIJIEHUH YEIOBEKa.

- Undopmanust Takoe jxe HEOThEMIIEMOE CBOMCTBO MaTepuu
KaK Macca ¥ SHEpPIus U MOJYMHIETCS 3aKOHAM COXpPaHEHMS,
10/I00HBIM 3aKOHAM COXpPaHEHUSI MacChl U SHEPTUH.

3. YKkaskuTe yCJIOBHs, KOTOpPbIE NPEBPALIAIOT
HHpopManuio B MHPOPMALMOHHBIN pecypc.

- uH(opmanus 1oMKHA OBITH HOBOIA;

- OT UH(QOPMAILNH 0KMIAeTCsl MOTYYeHHE MPUObUIN WU
JPYTUX IPEUMYILECTB;

- nH(opmanus JOJKHA OBITH YIIPaBISEMON;

- nHpopManus J0KHA OBITh JOKYMEHTHUPOBAHHOM.

4. Haiiaure TepMHUH, NOAXOAS NI JTaAHHOMY ONpeae/IeHUI0
... =ITO OCO3HAHHOE IOHMMAHME PA3THINSA MEKIY
HHIMBHUAYAJIbHBIM 3HAHHEM O NpeaMeTe U 3HAHUEM,
HAKOIUICHHBIM 0011eCTBOMY.

- nH(OpPMALIMOHHBIN TOTOK

- nH(OPMAIMOHHOE TI0JIE,

- nH(OpMaLIMOHHBIN TIpoIIECC,

- nH(pOpPMAaLMOHHASL TOTPEOHOCTD.

5. Koraa nH(popManMOHHBIH MPOLECC CTAJ
CaMOCTOSITEIbHBIM 00beKTOM AHAJMTHYECKOI padoThl y4eHbIX
U NPAKTHKOB Pa3JIMYHbIX cdep 1esiTeIbHOCTH, B TOM YHcJIe
ynpasJieHLeB?

- B XVIII Bexke.

- B XIX Beke.

- B XX Beke.
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- B XXl Beke.

6. Kakue 3j1eMeHTBI COCTABJIAIOT CTPYKTYPY
HHGOPMALMOHHOI0 NMPOCTPaHCcTBA?

- co3nanue, coop, 00paboTKa, HAKOIUICHHUE, XPaHEHHE, TIOUCK,
nepeaaya, nojyueHue, UCIOJIb30BaHUE U YHUUYTOKEHUE,
pacrpocTpaHeHHe U MoTpediaeHne HHPOpMaLny;

- “"H(OPMAIIMOHHAS MMOTPEOHOCTh, HH()OPMAITMOHHBIH
npoiiecc, HH(HOPMAITMOHHBIN MTOTOK, HHPOPMALIMOHHOE TOJIE;

- nH(opMaLMOHHBIE T0JIs, THPOPMAIIMOHHBIE TIOTOKH,
CyOBEKTHI U 00BEKTH HH()OPMAITHOHHBIX MTPOIECCOB;

- OT/IETIbHOE TOCYIapCTBO, TPYIIIA JIOJCH (B TOM YHUCIe,
HPEIIPUATHS ), OTJENIbHBII YEI0BEK, OT/IEIbHAs CEMbsI (POJ).

7. Kakoe u3 ocHoBanuii HE ucnosas3yercs npu
KiIaccu(pukanuu Bua0B uHpopmanumn?

- 10 MOJHOTE

- [10 BO3MOXKHOCTHU XpaHEHUS

- TI0 CTETIeHU 00pabOTKU

- 110 CTETIEHU MaTepUaIbHOCTH.

8. lMpoposxure ¢ppasy: «K nngpopmManmoHHBIM pecypcam
OTHOCHUTCH...»

- Bcs nH(opmanus,

- He Bcs MH(opMaIys, a TOJIbKO AaHHBIE, COOOILEHHS, 3HAHUS,
COOTBETCTBYIOIIUM 00pa3oM yHOpsJ0UEHHBIE U
CTPYKTYPUPOBaHHbIE;

- He Bcs uH(popMalus, a TOJIbKO 0(UIUAIbHbIE TaHHBIE,
COOOIIICHUS, 3HAHNUS,

- He Bcsl mH(OpMaIysi, a TOJIBKO JaHHBIC, COOOIICHHS, 3HAHUS,
COOCTBEHHOCTb Ha KOTOpBIE YCTAHOBJIECHA.

9. [Touemy nHpopManus B yNpaBJeHUH HYKAAeTCS B
CHCTeMAaTH3AlUH?

- CucTeMHOCTh TI03BOJISIET 00ecneunBaTh HHPopMaIuen Bce
00J1aCTH yrnpaBiIeHusl.

- CHCTEeMHOCTb MO3BOJISIET cOOMpaTh U 00pabdaTHIBaTh
uHpopManuio 6e3 HH(HOPMAIMOHHBIX OTEPb.

- Uadopmanus, moctynaromast B OpraH yupaBiIeHHUs
0eccrCcTeMHO, MPUBOJIUT K MPUHATUIO HEBEPHBIX YIPABICHYECKUX
peLIeHui.

- Bce oTBeTHI BEpHBI.

10. D1eMeHTBHI KAKOI0 MOHATHS UMEIOT CJIeYIOLYI0
MOCJICA0BATE/ILHOCTD: CUMYAUUOHHDBLIL AHAIU3 —
ynpagnenuecKkoe peuieHue — Op2aHu3auyua — KoOpOUHAuUsL —
KOHMPOJIb UCROJIHEHUA —> YUem U AHAIU3 Pe3)Ibmamos?

-nHGOPMAIIMOHHOE 00€CTICUeHNE YIIPABJICHHS;

- yIpaBlIeHYeCKas AeITeIbHOCTD;

- nH(opmaTuzanus;

-MH(OPMAIIMOHHBIN MEHEIXKMEHT.

11. Kakue u3 Ha3BaHHBIX HUKe TUNOBBIX TpeOoBanuii HE
IMPEABABJIAIOTCSH k nHGopManMOHHBIM cucTeMam?

- TpeOOBaHUS K JIaTe MOJIydeHHs HHGOPMAIINH,
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- TpeboBaHMs K popMaraM U criocodam ooOMeHa HHPpOopMaIHeH
C BHEIIHUMHU yYaCTHUKaMU HHGOPMAIMOHHOTO TIpoIlecca,

- TpeOOBaHUs K COCTaBY XPaHUMOW WH(POPMAIIHH,

- TpeboBaHus K oOecreueHnI0 HHPOPMAITHOHHOM
0€30MacHOCTH.

12. KT0 13 nepe4ncjieHHbIX HUKe KATeropuii pa00THUKOB
OpPraHM3alnuu TPATUT 00JbIIe padoyero BpeMeHn Ha
NnoAroToBKy uHpopmanuu?

- PYKOBOJIMTEIIN, BBITIOJIHAIOIINE
OpraHU3alMOHHO-aJMUHUCTPATUBHBIE OIlEpaLllH,

- CIICIIMAJIUCTHI U OTBETCTBEHHBIE UCTIOJIHUTEIH,
BBINIOJIHSIIOLIME aHAIUTUYECKHUE Ollepaluu,

- TEXHUYECKUI MepcoHal

- Bce Tpatar npuMepHO 0JJMHAKOBOE BpEMS.

13. CoBOKYNIHOCTBH TOKYMEHTOB (JaHHBIX) OJJTHOTO BH/IA
WM HA3HAYEHUSs], MMEIOIIMX eIUHbIH MapuIpyT,
XapaKTepUu3yIIHACA ColepKaHueM, CTPYKTYPOIi,
HMKJIUYHOCTBIO, HANIPABJIEHHEM M IJIOTHOCTHIO HA3bIBAETCH ...

- “H(OpPMALIMOHHBIN TOTOK

- HH(hOpMALIMOHHOE TI0JIE,

- “H(OpPMALIMOHHBIN TIPOIIECC,

- nH(opMalMOHHas TOTPEOHOCTbD.

14. Yem onpenessieTcss HeHHOCTh MH(OPMAIIUN B
ynpaBJieHUH?

- IIOJIHOTOMH,

- IOCTOBEPHOCTHIO,

CBOEBPEMEHHOCTHIO,

- COBOKYITHOCTBIO CBOMCTB, BAXKHBIX JJIS €€ MOTPeOUTeNs u
MIOMOTAOIIHNX €EMY B IAHHOE BPEMs U B IAHHOM MECTE€ CHU3UTh
YPOBEHb HEOTIPEETICHHOCTH, & TEM CAMBbIM CHU3UTh PUCKH.

15. UTo U3 nepevucIeHHOr0 HeJib35l CYUTATH
HH(OPMALMOHHOI CUCTEMOM HU MPH Y3KOM, HU NMPHU HIHPOKOM
MOHUMAHMU IAHHOTO TepMHuHAa?

-Co/1

- apXUB

- Oubnmoreka

- “H(OpPMAIMOHHBIN MACCHB.

KonTposbHas padora k pasaeay 1

YnpasJiieHuecKasi CHTyanust

Opranuzanus codupaercs yHu(GUIUpoBaTh padoTy ¢
JTOKyMeHTaMu. Havascst aTam nmpeanpoeKTHOTO 00CeI0BaHusI.

B xozne o0cnenoBaHus BBISBISIOTCS JOKYMEHTHI,
XapaKTePU3YIOIINECs ONPeIeNICHHON TIEPHOAMIHOCTHIO X
CO3J1aHUsl, TOCTOSIHCTBOM (MJIM OTHOCUTENBbHBIM TIOCTOSTHCTBOM )
dbopmpbl. MicuepripiBaroliee BeISIBICHHE GOPM JTOKYMEHTOB
MPOBOJUTCS BO BCEX CTPYKTYPHBIX MOJPA3/ICICHUAX OpraHU3aluu
110 BCEM HAIPABICHUSM AeATelIbHOCTH. CBEACHNUS O KaXI0M
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BBISIBICHHOM JIOKyMEHTE (PUKCUPYIOTCS B KapTe JOKYMEHTa (CM.
npumep B [Ipunoxkenuu 1), B KOTOpy0 BHOCUTCS CIEYIOIIAs
uHpopmarus:

* TIOJJTHOE HaMMEHOBaHUe (POPMBI JOKYMEHTa (HAMMEHOBaHHUE
BUJIA U 3aT0JIOBOK K TEKCTY JOKYMEHTA);

* ko1 popmsl (o OKY JI unu nokanbHOMY Kiaccu(ukaTopy);

* umsl (paiina (ecau UMeeTcs IEKTPOHHBIN BapuaHT
JIOKYMEHTA);

* [IPaBOBOE OCHOBAHUE U3/1aHUS JIOKyMEHTa (HOPMAaTUBHBIN
IIPAaBOBOM aKT, perjiaMeHTUPYIOIIHI TpeOOBaHUS K COJIEPIKAaHUIO,
dbopme, nporienypaM pabOThI C TOKYMEHTOM);

* ¢pyHkuus ynpasieHus (cdepa mpuMEHEHUs ) U 3a71a4a
(Ha3Ha4YeHHe TIOKyMEHTa), B MPOLIECCE PeaTu3ali KOTOPbIX
co3/iaeTcs JOKYMEHT (HalpuMep, IITaTHOE paciicaHue
OpraHu3alluy CO3AETCs B MPOLECCe peann3anuu GyHKIUN
«OpraHu3alys CUCTEMBI YIIpaBJICHUs» U 3a/1a4l —
«peTJIaMEHTALNU YUCIIEHHOTO U IOJDKHOCTHOTO COCTaBa»);

* CBeJIeHUsI 00 OCHOBHBIX 3Talax IMOATOTOBKHU JOKYMEHTA:

* 110JIpa3/iesIeHuEe-COCTaBUTEIb;

* BHEILIHEE U BHYTPEHHEE COTIacOBaHUE;

* YIOCTOBEPEHUE TOKyMEHTa (IIOIICaHUE, YTBEPKICHHE,
NPOCTaBJICHHUE TIEUaTH);

* ajipecaT JOKYMEHTa;

* CBEJICHUsI O PETUCTPALIUH JOKYMEHTA;

* CBEJICHUSI O KOHTPOJIE;

* MECTO XpaHEHMs [TOJUTMHHUKA IOKyMEHTa (MJIM KOTIHH, €CIH
MEPBBIA AK3EMIUIAP TOKYMEHTA OTCHUTIAETCS B IPYTOE YUPEKICHUE).

KapTbl 1oOKyMeHTOB, COOpaHHBIE B ITPOIECCE PEATIPOCKTHOTO
oOcnezioBaHus, B JaubHeHeM npu padore HaJl TabeseM
YHUPUIIUPOBAHHBIX (GOpPM OYAYT SIBISATHCSI OCHOBHBIM PabOunM
MaccuBOM. 3apMKCUPOBAHHBIE B HUX CBEJICHH B JalibHEHIIEM
OyIyT UCTIOIB30BATHCS JIJIsl BRIPAOOTKU CTPYKTYPHI
(kyaccudukanMoOHHOM cxeMbl) Tabens u A oToéopa Gpopm
JOKYMEHTOB JUIsl BKJIFOUeHHsI B Tabenb (cM [IpakTrueckoe 2 K
paszeny 2, cneayromuid ceMecTp U3y4eHUs! TUCIIUITIIHBI )

3AJJAHUE

[Ipoananu3upoBaTh COCTaB PEKBU3UTOB U METAJaHHBIE MSATH
yIpaBJIEHYECKUX TOKYMEHTOB OJTHONH KOHKPETHON OpraHu3aiun
(opranm3anusi, rae paboraere Ber unu Bamm poncTBeHHUKH,
Jpy3bsi, WK 6a3a MPaKTHKH, WIK Jp. OPraHU3alys) U COCTaBUTh Ha
KK KapTy (puMep 3arnoiaHeHHoN KapThl B [Ipunoxenue 1).

Jiist onipeniesieHust ynpaBieHYecknx GyHKIUN U 3a1a4
nosb3yiTech «lIpuMepHbIM IepeuHeM paszfenoB Tademns hGopm
JIOKYMEHTOB», IOCTPOCHHBIM M0 ()YHKIIMOHAIEHOMY MPUHLIUITY
(cwm. [Ipunoxenue 2)

OtBer npencTaBuTh B BUE Qaiina B popmare word u
o06bemMoM He Oosiee 5 MoOaiitoB. OdopmiieHHEe TUTYIBHOTO JINCTA
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obs13arenpHO. Kaxkmast kapta goikHa ObITh CHaOkeHa hoTorpadueii
JToKyMeHTa. HoMep KapThl TOJKEH COOTBETCTBOBATH HOMEPY
JIOKYMEHTA.

®aiin gomkeH ObITh Ha3BaH: @amunus U O _KP-1 HOY

I[MTPUJIOXXEHHUE 1
IpumepHnas ¢popma KapThbl JOKYMEHTA

KAPTA JOKYMEHTA

HaumeHoBaHue 10KyMeHTa (C 3ar0JIOBKOM K TEKCTY) [lpukaz o
npueme pabomHuKa Ha pabony

Daiin [IPUKA3BI

DyHKIMSI YIPABJIEHUS]  YIpasieHue epcoHaiom

Permaemast 3aaua /10000op, paccmanoska u uchoiw306anue
Kaopos

Kox mo OKY/1 02811518 Kon no jiokanbHomy
KJIaccupuKaTopy Hem

Kem u korna yrsep:knena popma nocmarnognenuem
Tockomemama Poccuu om 05.01.2004 Ne 1

CocraBuress 10kymenTa Omoen kaopos

JIuiio, 0TBETCTBEHHOE 32 cocTaBJienne Cneyuanicm omoena
Kaopos

IepuoauyHOCTL MOATOTOBKH /10 Mepe Heobxodumocmu

CoracoBanue:

1. Pykosooumensy cmpykmypHo2o noopazoenenus, Kyod
Hanpaensaemcs pabomHux

2. Hauanvnux omoena kaopos

3. byxeanmep

BHelnee corsiacopanue  rHem

onmuck [ enepanbhviti Oupexkmop

YTBepikaenue:

IIpaBoBbIM aKTOM Hem JL0JZKHOCTHBIM
JMIIOM  Hem

IleuaTs repooBas Hem WHas  Hem

Perucrpanus Omoen kaopos Kon-Bo 9Kk3.

3
Anpecar  Buympennuu
QOKYMeHm
Mecro xpanenust  1-11 9k3. - deno, 2-1i 9k3, ~nuuHoe deno, 3-i
9K3. - Oyxeanmepus
[Tpumeuanus 03HAKOMUMENbHAS 8U3d
pabomuuka

[MPWJIOXXEHUE 2

IIpumepHbIii nepeveHs pasnesnoB Tades (opM JOKYMEHTOB,
IIOCTPOEHHOTI 0 110 (hYHKIMOHATLHOMY IPHHIMITY
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1. Opranusanus cucreMbl M IIPOLIECCOB YIPABJICHUSI
1.1. Oprasu3aroHHO-TIPABOBOE 00ECTICUCHHE JCSITEITFHOCTH
1.2. ObecnieueHue 3aKOHHOCTH JEITEILHOCTH

2. IIporHo3upoBaHue U ILIAHUPOBAHHE 1eATeTHHOCTH
2.1. IporaozupoBanue JesITeIbHOCTH
2.2. TInanrpoBaHue ACSATEIHHOCTH

3. PeryimpoBaHue 1esiTeJIbHOCTH
3.1. OneparuBHOE YIpaBlieHUE JESITETBHOCTBIO
3.2. VInopMarmoHHOe 00ecTieYeHIe ISSITEITBHOCTH

4. KoHTPoJIb 32 1eSITeJIbHOCThIO

4.1. CratucTHdecKkas OTYCTHOCTD

4.2. BemoMcTBEHHAST OTYETHOCTE

4.3. BHyTpeHHSIs1 OTYETHOCTD (KOHTPOJIB 32 ICSITEIbHOCTBIO
TIO/Ipa3IeTICHUI 1 paOOTHHUKOB)

5. ®dunancoBoe odecedeHmne

5.1. byxrarrepckuii yuer
5.2. byxrairepckast OTYETHOCTD

6. MarepuaibHO-TeXHIYecKoe o0eciieueHne
6.1. OGecnieyeHye ChIpbeM, MaTEpUATIAMU

6.2. O6ecrieyeHye cObITa MPOTYKIMH (YCITyT)

7. HayuHo-TexHH4ecKoe odecriedeHue

7.1. HayuHo-1ccrnenoBarebeKast v MPOEKTHO-KOHCTPYKTOPCKAst
JESITENbHOCTD

7.2. BHenpeHue 1 SKCIUTyaTalysi TEXHUUECKUX CPEJICTB

7.3. OxpaHa OKpyaroILei cpezpl

7.4. ObecrieyeHrie HayqHO-TEXHUYECKOW HH(opMarmeit

8. MexKTyHapo/IHoe COTPY/THUYECTBO

8.1. KomMaHampoBaHue COTpY/THIKOB 3a pyOek

8.2. IpreM 3apyOe)KHBIX JIeTIeTal it

8.3. MIH(opMalOHHO-CIIPaBOYHOE OOCITYKUBAHME MEKTyHAPOITHBIX
CBI3eH

9. YnipaBJjieHue nepcoHAIOM

9.1. TTon6op, paccTaHOBKA U UCTIONH30BAHIE KA/IPOB
9.2. Yder nu4yHOrO cocraBa

9.3. Atrectanus pabOTHHKOB

9.4. lloBeiieHue KBaTUpUKaUU PaOOTHUKOB
9.5. KomanmpoBaHue COTpyTHUKOB

9.6. HopmupoBanvie Tpyaa

9.7. Oxpana Tpyna
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10. JlokymeHTALIMOHHOE 00ecTIeyeHre
10.1. Opranuzarust padoThl € JOKyMEHTAMU
10.2. XpaHeHue 1 UCMOBb30BaHKE IOKYMEHTOB

11. ATMUHHMCTPATHBHO-X0351iICTBEHHOE 00CTYKUBAHHEe
12. Obecnieyenue 6€30MACHOCTH (Pe;KMMA OXPAHbI) OPraHU3AIMH

HTorosbliii TecT K pazaeny 1

1. Ykaxure yca10Busl, KOTOpbIe MPeBPALIAIOT
uHopManuo B HHPOPMALMOHHBINA pecypc.

- nHpOopManus JOJDKHA OBITH HOBOIA;

- 0T uHGOPMALIUU OXKHUIACTCA NOTydeHUE MPUObUIN WU
JPYTuX MPEeUMYIIECTB;

- nHpOpMaNH JODKHA OBITH YIPABIISIEMOH;

- nHopManus J0KHA ObITh JOKYMEHTUPOBAHHOM.

2. Kakue 3j1eMeHTBI COCTABJISAIOT CTPYKTYPY
HH(POPMAIMOHHOI0 MPpOCTPaHcTBa?

- co3nanue, coop, 00pabdoTKa, HAKOIUICHHUE, XPaHCHHE, TIOHCK,
nepezaaya, NoJy4eHue, UCI0JIb30BaHUE U YHUUTOXKEHHUE,
pacrpocTpaHeHHe U MoTpedIeHne HHPOPMAIIHH;

- nH(GOpMaLMOHHAs TOTPEOHOCTH, NH(POPMALIMOHHBIHI
nporecc, UHPpOpMalMOHHBIA OTOK, UHPOPMAIIMOHHOE T10JIE;

- nH(GOPMAaIMOHHBIE M0JIs, UH(HOPMAIIMOHHBIE TIOTOKH,
CyOBEKTBI U 00BEKTHI UH(POPMALIMOHHBIX MPOLIECCOB;

- OTJIEJIBHOE TOCYJapCTBO, TpyIa JtoAeH (B TOM YHCIIe,
MPENNPUATHS ), OTJIEIbHBIN YEI0BEK, OTAEIbHAs CEMbs (POJ).

3. lIpoxonxure ppasy: «K nHpopMannoHHBIM pecypcam
OTHOCHUTCH...»

- BCs MH(popManus,

- He BCsl MH(OpMalUs, a TOJIBKO IaHHbIE, COOOILEHUS, 3HAHUS,
COOTBETCTBYIOLIUM 00pa3oM yIopsJOUCHHbIE U
CTPYKTYPUPOBaHHbIE;

- He Bcs uHpopManus, a TOJIbKO O(pUIaIbHbIE TaHHbIE,
COOOIIECHHS, 3HAHNS;

- He Bcs MH(opMaIys, a TOJIbKO JaHHBIE, COOOIEHHS, 3HAHUS,
cOOCTBEHHOCTh Ha KOTOPbIE€ YCTAHOBJIEHA

4. Kakue u3 Ha3BaHHBIX HH:Ke THNOBBIX TpeOoBanuii HE
HPEABABJIAIOTCS k nndpopmanmoHHbIM cucremMam?

- TpeOOBaHUS K J1aTe MOTy4yeHHs HH(OpMAIHIH,

- TpeGoBaHus K (hopMaraM U criocodbam oOMeHa nHpopmanuen
C BHELIHUMHU yYaCTHUKaMHU MH(OPMAIIMOHHOTO Tpoliecca,

- TpeOOBaHUS K COCTaBy XpaHMMOW HH(pOpMaluy,

- TpeboBaHus K o0ecreueHnI0 HHPOPMAITMOHHOM
0€301acHOCTH.

5. COBOKYNHOCTb IOKYMEHTOB (JaAHHBIX) OJJHOT0 BH/1a HJIH
Ha3HAYeHUsl, MMEIOIIMX eIMHbII MapuIpyT,
XapPaKTePU3YIIHICA COJepPKAHUEM, CTPYKTYpPOi,
IUKJINYHOCThIO, HANIPABJECHHEM M IJIOTHOCTHIO HA3bIBAETCH ...




on
WH]IUK
aTopa

Nunuxarop
OCTHIKEHUS
KOMIIETEHIINU

O1eHOYHEIE Cpe€acTBa

- UH(GOPMALIMOHHBIHN TOTOK

- nH(OPMAIMOHHOE TIOJIE,

- nH(GOpPMaLMOHHBIH Iporece,

- nH(pOPMALMOHHASL TOTPEOHOCTD.

6. UeMm onpenesisiercsi HeHHOCTh HHGOPMALMH B
ynpaBJjieHUH?

- TIOJIHOTOMH,

- IOCTOBEPHOCTBIO,

CBOEBPEMEHHOCTBIO,

- COBOKYITHOCTBIO CBOMCTB, BaKHBIX JIJISl €€ TIOTPEOUTENS U
IOMOTAIOIINX MY B JJAHHOE BPEMsI U B IAaHHOM MECT€ CHU3UTh
YPOBEHb HEOIPEICIIEHHOCTH, & TEM CAMBIM CHU3UTH PUCKH.

Bomnpocsi k 3auery (Pa3ges 1)

1. [NonsiTue nabOpMany U HHGHOPMAITMOHHOTO TPOCTPAHCTBA

2. Knaccudukarus BugoB nHGOpMaIuu

3. IloHsiTHE M OTIIMYUTEIBHBIC YePTHl HHPOPMAITUOHHBIX
pecypcoB

4. Ilonarue nHGOPMAITIOHHOTO OOECTICYCHUS YIIPABICHUS

5. IlonsTre nHPOPMAITMOHHON CHCTEMBI B aCIIEKTE
yIpaBieHus] HHPOPMAITMOHHBIMU PECypcaMu

6. OOm1as xapakTepucTHKa COCTaBa, CBOICTB U BU/I0B
WH(OPMAIMOHHBIX PECYPCOB

7. Pecypchl 3HaHUH Kak 0cOoOBIN BUA MH(POPMALIMOHHBIX
pecypcoB

1. [TonsTue nHpopmManuu U HHHOPMAITMOHHOTO TPOCTPAHCTBA

2. Knaccudukanus Bu10B HHPOpMAIUH

3. IloHsATHE U OTIMYHUTENbHbIE YePTHl HHPOPMALITMOHHBIX
pecypcoB

4. ITonarue nHGOPMAIIMOHHOTO OOECTIEYeHUs YITPaBICHUS

5. IlonsiTue nH(GPOPMALIMOHHON CUCTEMBI B ACIIEKTE
yIpaBiieHUs] HHPOPMAIMOHHBIMU pecypcaMu

6. OO01m1as XxapakTepUCTUKa COCTaBa, CBOMCTB M BUIOB
MH(POPMALIMOHHBIX PECYPCOB

7. Pecypcel 3HaHMH Kak 0coObIil BUA HH(OPMAaLMOHHBIX

pecypcoB

[1K-4.

Cnocobex
CO3/1aBaTh U
MICII0JIb30BATh
Hay4HO-CIIPaBOYHBI
i1 anmapat s
[OKCKa JIOKYMEHTOB
1 TOKYMEHTAJIbHBIX
MaTepHUajIoB

IIpakTuyeckoe 3ananue Kk Pazneay 1
no aucuunianne «MudopmannonHoe odecnevyeHue
YIpaBJIEHHE»

[ToaroToBUTH NOKIIAJ U pe3eHTalMIO (He MeHee 15 cnaiinoB)
B (popme 0030pa 1o oJHOMY M3 OOIIECTBEHHBIX pecypcoB Poccun
Wi Mupa Ha Temy: «HpopmanroHHbIe pecypchl U yIpaBieHHne
oOuiecTBeHHBIMU pecypcamu B Poccun u 3a pyoexxom: (HasBaTh
OJIMH KOHKPETHBIH 00IIECTBEHHBII pecypc WIN ero
pasHOBUIHOCTb)». Hanpumep, «ngopmayuonnwvie pecypcol 6
ynpasneHuu obujecmeeHubiMu pecypcamu 8 Poccuu u 3a pybescom:
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Boonwie pecypcoly.
Bupl 001ecTBeHHBIX pecypcoB cM Ha pucyHke 1 B Teme 1
TEOPETUYECKOM YacTu paznena 1.

L]env 3a0anus — oxapakTepru30BaB JBa BU1a OOLIECTBEHHBIX
pecypcoB (MH(GOPMAIMOHHBIN U TIO00U APYroil 00IIeCTBEHHBIH
pecypc — (UHAHCOBBIN, MaTepUATILHBIN, IPUPOTHBIH,
SHEPreTHYECKUMN U T.I1.), U3YUUTh CBSI3b JBYX BUIOB OOIICCTBEHHBIX
PECYPCOB, ONpPEAEIUTh POJib HHHOPMALIMOHHOTO pecypca B
VIIpaBICHUHU OOIIECTBEHHBIM PECYPCOM.

Tpebosanus u pexomernoayuu no nOO2OMoGKe 00KIA0A U
npezeHmayuu

Coneprxanue JOKJIa1a U CTPYKTYpa MPE3eHTAIUH JOJDKHBI
CKJIaJIBIBATHCS M3 TPEX YaCTCH:

1) XxapakTeprcTHKa BEIOPaHHOTO OOIIECTBEHHOTO PECypca;

2) XapaKTepuCcTHKa HHPOPMALIMOHHOTO pecypca,
COJICPKATEIBHO CBSI3aHHOTO C BEIOPAHHBIM OOIIECTBEHHBIM
pecypcom;

3) BBIBOJIBI 10 XapaKTEPy CBSI3H MEXKIy JaHHBIMH BUJAMHU
peCypcoB U posid HHPOPMAITMOHHOTO pecypca B YIPaBICHUU
0O0IIECTBEHHBIM PECYPCOM.

OtBet npeaocTaBisiercs B ABYX (aiinax Word (TeKkcT 1oknana)
u Power Point. O6beM npuKperisieMbix (ailiioB He TOIDKEH
npebIimars SMD.

Jloknan v npe3eHTanus J0JKHBI UIMETh TUTYJIbHbIE
cTpaHulbl. Bee cTpaHuiibl B TOKIa/1€ U Claibl B IPE3EHTALNN
JIOJDKHBI OBITH IPOHYMEPOBaHbI. J{JIsl Mpe3eHTalul Hy>KHO
MCIOJIb30BaTh 11a0JI0H ¢ OpeH1-0ykoM. IIyTh as ckaunBaHUs
mrabioHa Ha caiite MI'TY um. I'.1. HocoBa npencraBien Ha
ckpuHIIoTe crpanuisl (Puc.1).

O6mwem noknaga — He 3-5 ctp. (14 mpudr, 1,5 MexCTpOUHBIHA
UHTEpBaJ) 0€3 TUTYIBHOTO JIUCTA U CHUCKA UCNONb308AHHBIX
UCTMOYHUKOB.

O0Bem npe3eHTaluy — He MeHee 15 CitaiiioB ¢ TUTYJIbHBIM
muctoM 6e3 cnaiina «Criacubo 3a BHUMaHUe ! ».

®aiin gomkeH ObITh Ha3BaH: @amunua M O _I13-1 HOY
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MEXAYHAPOAHAS
AEFTEABHOCTb

HAYKA U
YHUBEPCUTET OBPA30OBAHME MHHOBALIMM

Abutypuenty v CrygeHty v CoTpyaHuky v Bir|

KopnopatBHbIM CTWAb

MEHT, COASPXALLMI KOHLENLMIO 1 aTpuByTLl Gperaa, p

43, PYKOBOACTBO

MNaHWK

aBReHne UHOOPMALMOHHOI NOUTVKY, Ten.

BapuaHr 1
HA3BAHHUE * Texcr caaiaa
NPE3EHTALMH
o RApUaHT 2
& obd ppix
H P BseauTe 3eCh TeXcT Ans NOACKa O & @ ] ﬁ i m Q@ @ 9 m

Puc.1 CKpHHILIOT CTpaHMIIBI 17151 CKAUMBAHMS
YHHUBEPCUTETCKOTO 1a0JI0Ha MTPEe3eHTALH

Tpebosanus k codeparcanuio 1 yacmu dokniaoa

1. BeiOpaHHBIi 00IIECTBEHHBIHN pecypc HYKHO Ha3BaTh.
Jlyuiie BbIOpaTh /1715 aHAJIM3a KaKyl0-TO pa3HOBUIHOCTD
0O0I1IeCTBEHHOI'0 pecypca, HalpuMep, BOJHBIE U JIECHBIE PECYPCHI,
WM T10JIE3HBIE MCKOMAeMble KaK Pa3HOBUIHOCTH MPUPOJAHBIX
peCypCoB.

2. JlaTh onpezienieHre, KpaTKo OMUCATh CTPYKTYPY,
HazHayeHHe (I1e UCIOIb3YeTCs JOAbMU, VISl YAOBIETBOPEHUS
KaKUX MOTPEOHOCTE).

3. laTb KpaTKyro OlleHKY 00BbeMa 3Toro pecypca B Poccun
W/AITA MUPE.

4. Ha3BaTbh COOCTBEHHHMKOB U PETYISATOPOB ATOTO pecypca B
Hariel ctpane u mupe (ecnu ectb). Kakue opransl ynpaBieHus
3aHUMAIOTCS JaHHBIM pecypcom?

5. Kakumu 0a30BbIMM HOPMATHBHBIMHU aKTaMH PEryIUpYyeTcs
UCIOJIb30BaHUE JAHHOTO OOIIECTBEHHOT'O pecypca B Halllel CTpaHe
(unmu mupe).

Tpebosanus k codepaicanuio 2 yacmu 00K1a0a

1. Haiitu 1 Ha3BaTh (AaTh CCHUIKY HA HHTEPHET-PECYPC
noJtHOE OmbOIIMorpaduaeckoe onucaHne) OJIMH 13
WH(OPMAIIMOHHBIX PECYPCOB, COJIEPIKANTUX HH(DOPMAIIHIO O




on
WH]IUK
aTopa

Nunuxarop
OCTHIKEHUS
KOMIIETEHIINU

O1eHOYHEIE Cpe€acTBa

BbIOPaHHOM OOIIECTBEHHOM pecypce. ITO MOXKET ObITh CalThl
(peecTpsl, mopTalibl, 6a3bl JAHHBIX U AP.) OPraHOB BIIACTH,
rOCKOpIOpaluii, OpraHu3aluii, B YbeM yIpaBI€HUU HAXOAUTCS
00I11eCTBEHHBIH pecypc; MPOQUIbHBIA apXUB;
CIIeNIUATIM3UPOBAHHBIN OMOINOTEUHBIN pecypc U 1000 Apyrou
MH(POPMALMOHHBINA pecypc, UHHOPMUPYIOIIUI O BRIOpaHHOM
00I11eCTBEHHOM pecypce.

2. Oxapakrepu3oBath HHpOpMarmonnsiii pecypc (MP) mo
CJIEAYIOLIEMY IIJIaHy:

IInan ananuza MP

1. CocraB (cTpykTypa) nHGOPMALMOHHOTO pecypca

2. lleneBoe Ha3HaueHue u norpedburenu P (nmorpedburenu
uHpopmarun)

3. Xapakrepucrtuka 1P B oTHOmeHnu K popme
CcOOCTBEHHOCTH U 10 YPOBHIO JJOCTYIIA

4. Buasl uHGOpMAaLUU U BUIBI €€ HOCUTENeH

5. Ucropuuecku o0ycioBieHHas popma HHHOPMAITHOHHOTO
IpoayKTa (MaTepragbHOe (KHUTH, XKYPHabI, KATaJIOIH U JIp.),
porpaMMHOe (TIpOrpaMMBbl, HHTEPQEchl, THPOPMALIMOHHEIE
000JI0YKH U JIp.), TEXHUYECKOE (KOMITbIOTEPHI, IIJIAHIIETHI,
HOYTOYKH U Ap.), UHDpacTpykTypHOE (ceTb IHTEepHET, TOKaIbHbIE
IPOBOJIHBIE CETH, OECIIPOBOHBIE CETH U JIp.) U MHOE MPOSBICHUE
MH(OPMALIMOHHOTO IPOJAYKTA, B TOM YHCIIE B TOBApHOU popme.

6. XapakTepuctuka nocraBmukoB uHpopmanuu (Kro
HAITOJTHIWJI W/ WJTK HATIOJIHSET pecypc HOBOM MH(popmariueit?)

7. Xapaxtepuctuka VP o criocoOy opranusannu XxpaHeHus 1
HCIIONIb30BaHNs. BO3MOXXHOCTH JOCTyNA IIOJIB30BATENIEH.
HHpopMannoHHO-TIOMCKOBBIE CUCTEMBI

8. Ko ympaBinsieT TaHHBIM HH)OPMAITHOHHBIM PECYpPCOM B
Halllel CTpaHe.

9. HopmartuHO-TipaBoBas 6a3a MP.

10. Mecro nannoro VP Ha nH(OpMaImOHHOM pPBIHKE (CEKTOD,
ctepa).

11. *ITogo6usie UP B Poccun u 3a pybexom (eciu ceedenuii
Hem, NYHKM MOXCem OmCymcmeo8anms)

Tpebosanus k codeparcanuio 3 yacmu 00KIA0a

JlaHHas 4acTh COIEP>KUT BBIBOJIBI IO COTIOCTABICHHIO
XapaKTEPUCTHK JIBYX PECYPCOB B BUJIC ApP2yMEHMUPOBAHHBIX
0meemos Ha BOTIPOCHI:

1. Otpaxaet nu ctpykrypa UP cTpykTypy 00111eCTBEHHOTO
pecypca?

2. CoBmagaroT 11 COOCTBEHHHUKH U TIOJIH30BATEIN
MH(POPMALIMOHHOTO U OOIIECTBEHHOTO PECYPCOB?

3. CoBmagaroT JI1 peryasTopsl (yIpaBiIeHIIbl)
aHaAJTU3UPYEMbIX pecypcoB?

4. CoBnasiato I HOPMATUBHBIE aKThl, KOTOPBIMU MOJIb3YIOTCS
PEryJSATOPHI AaHATM3UPYEMBIX PECYpPCOB B Hallel cTpaHe?
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JlokJa JOJDKEH MPECTaBIIsATh COO0H 0030p - C8s13HbIIl TEKCT,
COCTaBJICHHBIN M3 OTBETOB Ha BOIPOCHI IIJIaH, CO CChUIKAMHU Ha
UCTOYHHMKHU MH(pOopMmaluu, onucandsie o [ OCT P 7.0.5-2008
bubnuoepaguueckas ccoiika. Obwue mpebosanus u npasuid
cocmasnenus. K npumepy:

Knuea ¢ osyms asmopamu:
Pyukun B. H., ®ynun B. A. ApxutekTypa KOMIBIOTEPHBIX
cereii. Mockea : JIMAJIOI-MUDU, 2010. 238 c.

Knuea ¢ mpemsa aemopamu:

Tapacesuu JI. C., I'pe6ennuxos I1. U., Jleycckuit A. U.
MaxkposkoHnomuka : yaueOHuk. MockBa : Beicii. o6pazoBanue, 2011.
658 c.

Maxkcumenko B. H., Adanacses B. B., Bonkos H. B. 3amura
nH(pOpMaIIUU B CETSIX COTOBOM moABMxkHOM cBsizu / o pen. O. b.
MaxkapeBuua. Mocksa : ['opsiuast nunusi-Tenexkom, 2009. 360 c.

Hopmamusnvie 00KymeHmbi:

TurmoBast HHCTPYKIHS 110 OXpaHe TPyAa JUIs OJIb30BaTeel
NEPCOHATBHBIMH JIEKTPOHHO-BBIYUCIUTEIFHBIMI MallITAHAMHU
(IT9BM) B anextpoanepretuke: P/ 153-34.0-03.298-2001.Ben. ¢
01.05.2001. M., 2002. 91 c.

Onucanue pecypcos yoaieHH020 00Cmyna
(Unmepnem-pecypcwl), onucanue caima:

Hazpanue caiita [DneKTpoHHBIHN pecypc]: cBeaeHus,
OTHOCSIIMECS K 3arJIaBUIO / CBeJIEHUsI 00 OTBETCTBEHHOCTH (3TO
JIaHHBIE O cocTaBUTeNAX caiita). ['opon : Ums (HaumeHOBaHUE)
u3zaTens uin pacrnpoctpanutens, roa. URL : http: // www.

(mara obpamenus: . . )

Poccuiickas rocynapcTBeHHast Oubauoreka [DneKTpoHHbIH
pecypce] / Hentp undopm. texuonoruit PI'b ; pen. T. B. Bnacenko ;
Web-mactep H. B. Koznosa. Mocksa : Poc. roc. 6-ka, 1997. URL :
http//www.rsl.ru. (nara oopamenus: 11.12.13)

Hccnenoano B Poccun [DneKTpOHHBIN pecypc] : HayuHBIH
KypHais / Mock. ¢u3.- TexH. uH-T. loaronpynausiii : MOTU, 1998 .
URL : http://zhurnal.mipt.rssi.ru. (nara oopamienus: 11.12.13)

Mamepuan (mexcm, cmamus), pacnonodicenubvlll Ha caime:
@amunus U. O. aBTopoB. 3arinaBue TEKCTA HA SKPaHE
[DnexTpoHHBIH pecypc] // 3arnaBue caiiTa : CBeCHUS, OTHOCSIIIUECS
K 3aryaBuio / cBeaeHus 00 orBercrBennoctd. URL : http//www.
(mata oOpamenus: . . )

Ccbuikn 0(hOpMIISIFOTCS B KOHIIE TEKCTa C HyMepaluen B
MOpsAAKE CIICAOBAHUA 110 TCKCTY.
Tect 2 Knaccupukanuss uHGopManmoHHbIX pecypcoB
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1. Kakue u3 nepeunciennbix cBoiicts HE
HABJIOJAKTCS y nndopmaunoHHbIX pecypcoB?

- B3aMMO3aMEHIEMOCTb BCEX KOMIIOHEHTOB pecypca,

— IMOCTOSTHHBIN pocT 00beMa,

— HEPacXoyeMOCTb, HENCYEPIIAEMOCTb,

— U3MEHYMBOCTb COCTaBA.

2. MupoBbie HHpOPMALIMOHHBbIE PeCypPChI 10 eJIn
NpUMeHeHHs AeISTCA Ha TpHU cekTopa. HazoBure ux.

— CEKTOp AeJ0BOI UH(popMaIHy;

— CEKTOp HAYYHO-TEXHUYECKOH M CIIeNUATbHON HHPOPMALIUH;

— CEKTOp MaccoBOW NOTPeOUTENbCKOM HHPOpMALUN:

- CEKTOP MUPOBOM SKOHOMUKH.

3. Uro npu3HaHo BbIcLIel (pOPMOH CylIeCTBOBAHUSA
uHpopmanumn?

- nH(OpMaLIMOHHAs CUCTEMA,

- nH(GOpMaLMOHHBIH pecypc,

- apXuB,

- 3HaHHUE.

4. K xakomMy kJiaccy 3HaHU Oy1yT OTHOCUTBHCS
BHACOPOJHMKH C MACTEP-KIACCAMH 10 M3T0TOBJICHHIO KAKHX-TO
u3aeui?

— OMIIUPUYECKUE 3HAHUS;

— TEOPETUUYECKNE 3HAHUS;

— JIMYHOCTHBIE 3HaHU (IPOpEeCCUOHATIbHBIE);

— OpraHM3alMOHHbIEC 3HAHNUS;

5. Kakas npo0JieMa MemaeT y4eHbIM H NPAKTHKAM
pa3padoTaTh YHHBEPCAJbHYIO KJIacCH(PUKALMIO
HH(OPMALMOHHBIX PeCypcoB?

— Bompoc 00 unentudukanuu NP,

— BoIpoc o cobctBeHHOCTH WP,

— BOIIpOC 0 3HaKoBou cucreme NP,

— BOIIPOC 0 KOH(puaeHunansHoct nHdGopmaruu UP.

6. Uro siBIsieTcsl yc10BMeM BKJIIOYEeHUs] HH(popMalum B
HH(OPMALMOHHYIO CHCTEeMY?

— HaJIM4yKe MPaBmJI, pEryIHPYIOIIKX BKIOYeHHE HHPOpMAITUU
B UC,

— Hamuyne ACY,

— DJIEKTPOHHAs ITOATHUCH,

— uaeHTudukanus HHGOPMaLIMOHHOTO 00BEKTA.

7. Kaxkoii npyuHIUII ONMCAHMS CO/AeP KaHUs BHIOPaH B
ECKK TOCH?

— TeMaTUYSCKUI;

— OOBEKTHBII;

— IpEeAMETHBIN (IOCTKOOPANHATHOE OIMCAHUEM);

— «TpaIMLINOHHOE» HaUMEHOBAHUE.

8. Kakyo kiaccupuKanimoOHHYI0 XapaKTePUCTUKY 10
(popMme cobcTBEeHHOCTH UMEIOT HH(OPMAINHOHHbIE PeCcypPChl
apxusa MB/I Poccun?

— COBMECTHAsl POCCUICKAsl 1 NHOCTPAHHAs! COOCTBEHHOCTD,
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— CMELIAHHAas pOCCUICKasi COOCTBEHHOCTb.
— MyHHIIMIIATbHAsE COOCTBEHHOCTD,
— rocy/1apcTBEHHasi COOCTBEHHOCTb.

9. Kakyo kiaccupuKalliOHHYI0 XapaKTePUCTUKY 10
YPOBHIO 10CTyIIa HMeeT HH(popManus 0 10X01axX
roCy/1apCcTBeHHBIX CJayKamux B PO?

— uHpopmarus, cBOOOIHO paclpocTpaHsieMas;

— uH(pOpMaIUsI OrpaHMYEHHOTO IOCTYIIA, IPEA0CTaBIsIEMAst
10 COTJIAILIECHHUIO JIUL], YYaCTBYIOIIMX B COOTBETCTBYIOIIUX
OTHOLICHHUSIX;

— uH(OpMaIUsA OrpaHUYEHHOI'0 10CTYIIa, KOTOpas B
COOTBETCTBUHU C (pesiepabHbIMU 3aKOHAMMU MOJIEKUT
IIPEIOCTABIICHUIO UM PACIIPOCTPAHEHUIO;

— uH(OopMaIUs OrpaHUYEHHOT'0 J10CTYIIA, PACIPOCTPAHEHUE
koropoi B Poccuniickoit denepanu orpaHU4MBaeTCs UIU
3aIperaeTcs.

10. Beigeienne yHMBepcaJbHBIX, OTPACJIEBbIX,
BeJOMCTBEHHBIX, 00beKTHbIX BU10B UP onupaercs: Ha
cienymouiee Kiaccu(puKkanmoHHOe OCHOBaHHUE. ..

- 10 ypoBHIO aocrymna k UP,

- o puHUUNy Gopmuposanus VP,

- o conepxanuro NP,

- 10 PU3NYECKUM XapPaKTEPUCTUKAM.

11. ITo cioco0y noKyMeHTHPOBaHUS MH(OPMALHOHHBIE
pecypcsl AeasTcst Ha 1Be kateropuu. HazoBure ux.

- rpaduyecKue,

- aHAJIOTOBBIE,

- TPaIULINOHHBIE,

- TEXHOTPOHHBIE.

12. ITo cioco0y kogupoBanusi HHGOPMALUH
HH(POPMALMOHHBbIE PeCyPChl 1eJISITCH HA YeThbIpe KaTeropuH.
Ha3oBure ux.

- rpaduueckre, aHaJOrOBbIE, TPAIUIIMOHHBIE, TEXHOTPOHHBIE,

- ONITHYECKHEe, OyMaXKHbIE, CeTeBbIE, TATUPYCHBIE,

- TEKCTOBBIE, T'pauyecKue, dJeKTPOHHBIE, aHAJIOTOBBIE,

- TUIIEPTEKCTOBBIE, CETEBBIE, AHAJIOTOBBIE, TEXHOTPOHHBIE.

13. IIpeacraBiieHHbIe HUAKe NpuMepbl UP
KJIacCHQUIUPYIOTCS HA OCHOBE OTHOT0 U TOI'0 JKe MPU3HAKA.
Ha3sosure ero.

benopycckuii kopnyc | [Hewckuii nayuonanvhuiii kopnyc |
Bpumanckuu nayuonanvneiii kopnyc | lonscko-ykpaunckuil
napanienbHulil KOpnyc

- conepxanue 1P,

- cobcTtBeHHOCTH WP,

- €CTeCTBEHHBIN SI3BIK WP,

- IPUHAAIEKHOCTh VP BOOpYKEHHBIM CHJIaM CTpaH.

14. TIponomkure dpazy: «Onucanue nHPOPMAITMOHHOTO
pecypca co34aeTcsl C MOMOLIbIO CUCTEMBI ... »

- KJIFOYEBBIX CJIOB,



http://bnkorpus.info/
http://ucnk.ff.cuni.cz/
http://www.natcorp.ox.ac.uk/
http://www.domeczek.pl/~polukr/index.php?option=welcome
http://www.domeczek.pl/~polukr/index.php?option=welcome
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- €CTECTBEHHOTO SI3BIKA,

- METaJaHHbIX,

- Mera0amnToB.

15. lanHble, oNMCHIBAKOIINE KOHTEKCT, COJepP:KaHue,
CTPYKTYPY TOKYMEHTOB M yNpaBJeHHe HMH, HA3bIBAIOTCS. ..

- KJIIOYEBLIMU CIIOBAMH,

- 1yOMMHCKUM sIIpOM

-MeTaJaHHBIMH,

- TETaMH.

KounTtpoabsHas padora k pasaenay 1

YupapieHueckasi CHTyal sl

Opranuszanus cobupaercs YHUPHUIUPOBATH paboTy €
JokyMeHTaMu. Hauascs stan npeanpoekTHOro oocie/10BaHusl.

B xozxe o0cieioBaHus BBISBISIIOTCS JOKYMEHTHI,
XapaKTepU3YIOIUECs ONpPeAEICHHON NepUOANYHOCTBIO X
CO3J1aHUsl, TOCTOSIHCTBOM (MJIM OTHOCHUTEIEHBIM TIOCTOSTHCTBOM )
dopmbl. McuepnbiBatoliee BblsiBIIeHHE (POPM JOKYMEHTOB
MPOBOJUTCS BO BCEX CTPYKTYPHBIX MOJPA3ICICHUSX OpTraHN3aluu
10 BCEM HAIPaBICHUSAM AeATelbHOCTU. CBEACHUS O KaXI0M
BBISIBIICHHOM JIOKyMEHTE (PUKCHPYIOTCS B KapTe JOKYMEHTa (CM.
npumep B [Ipunoxennn 1), B KOTOpyr0 BHOCUTCS CleayroLIast
uH(popManus:

* TIOJJHOE HauMEeHOBaHHUe (POPMBbI JOKYMEHTa (HAUMEHOBaHHE
BUJIA U 3aTOJIOBOK K TEKCTY JOKYMEHTA);

* ko1 popmsl (1o OKY [I unu nokanbHOMY Kiaccu(uKaTopy);

* uMs ¢aiina (eciu uMeeTcsl JEKTPOHHBIN BapuaHT
JIOKYMEHTA);

* TIPaBOBOE OCHOBAHUE M3/IaHUS IOKyMEHTa (HOPMaTHUBHBIN
IIPaBOBOM aKT, periIaMEeHTHPYIOLNI TpeOOBaHUS K COEPKAHHUIO,
dbopwme, nporieaypam pabOThI C TOKYMEHTOM);

* ¢pyHKUUs ynpasiaeHus (cdepa IpUMEHEHUs ) U 3a7a4a
(Ha3HaueHWe JOKYMEHTa), B MPOIECCE peaTn3aIii KOTOPhIX
co3ziaeTcs JOKYMEHT (HalpuMep, IITaTHOE paciicaHue
OpraHu3aIluy CO3AaeTCs B MPOIIECCE peaTn3aiy (yHKIIHA
«OpraHM3alys CUCTEMBI YIIPaBICHUs» U 3a/1a4l —
«peTJIaMEHTAINU YMUCIIEHHOTO U IOJDKHOCTHOTO COCTaBa);

* CBeJIeHHUsI 00 OCHOBHBIX 3Talax MOATOTOBKH TIOKYMEHTA:

* TI0JIpa3/IeIeHUEe-COCTAaBUTE;

* BHEIIIHEE U BHYTPEHHEE COTJIacOBaHUE;

* YIOCTOBEPEHHE JIOKyMEHTa (TIOIMUCaHNE, YTBEPKICHHE,
MPOCTaBJICHHUE TIEUaTH);

* azpecaT IOKyMEHTa,

* CBEJICHUS O PETUCTPAILIMH JOKYMEHTA;

* CBEIICHHSI O KOHTPOJIE;

* MECTO XpaHEHHs [TOJUTMHHUKA JIOKyMEHTa (MJIM KOTIHH, €CITH
HEPBBIM IK3EMIUIAP JOKYMEHTA OTCBHIIAETCS B IPYTO€ YUPEHKICHUE).

KapTsl 1oKyMeHTOB, cCOOpaHHbIE B TPOLIECCE MPEATPOEKTHOTO
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oOcneoBanus, B JaJbHEHIIIEM pu paboTe Haj TabeneM
yHADUIPOBAHHBIX (OPM OyIyT ABIATHCS OCHOBHBIM pabounm
MaccUBOM. 3aMKCHPOBAHHBIE B HUX CBEICHHUSA B JalIbHEHIIIEM
OyZIyT UCTIOIB30BATHCS /TSl BRIPAOOTKU CTPYKTYPHI
(xk1accupuKaIMOHHONM CXeMBbI) Tabens u 1j1st oTéopa GpopMm
JIOKYMEHTOB JIJIsl BKITFOUeHUs B Tabenb (cM [IpakTrueckoe 2 k
paszzeny 2, cleAyoomuil ceMecTp U3y4eHus JUCIUILITUHBI)

3AJJAHHUE

[Tpoananu3upoBaTh COCTAB PEKBU3UTOB M METAIaHHBIE MTATH
yIpaBIEeHYECKUX JOKYMEHTOB OJHON KOHKPETHON OpraHu3aluu
(opranuzanus, rie padoraere Bl ninu Bamm poacTBeHHUKH,
Ipy3bs, WK 0a3a MPAKTUKH, WU Jp. OPraHu3allvs) U COCTaBUTh Ha
KKIbIH KapTy (puMep 3amoaHeHHo kapThl B [Ipunoxenue 1).

st onpenenenus ynpapiaeHYeCKUX (YHKIUHN U 3a/1a4
nonb3yiTech «[IpruMepHBIM nepeuHeM paszzaenos Tadens popm
JOKYMEHTOBY, TIOCTPOCHHBIM 10 ()YHKIIHOHAILHOMY MTPUHIIUITY
(cwm. IIpunoxenue 2)

OtBeT npeacTaBuTh B BUje Qaiina B popmare word u
o0veMoM He 6osee 5 MbaiitoB. OdopmileHne TUTYJIBHOTO JIHCTA
o0si3arenbpHO. Kakas kapTta 1omKHa OBITh cHaOkeHa (oTorpadueit
JnokyMeHTa. Homep kapThl JOKE€H COOTBETCTBOBATh HOMEPY
JOKYMEHTA.

®aiin gomkeH ObITh Ha3BaH: Pamunua_ U O _KP-1 HOY

I[MPUJIOXEHME 1
IIpumepHas popma KapThl JOKYMeHTA
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VHUTHK JNOCTHIKECHHS OneHouHsle CpeacTBa
KOMIIETCHIIUU
aTopa

KAPTA JOKYMEHTA

HaumeHoBaHMe T0KYMeHTA (C 3aroJIOBKOM K TeKCTY) [lpukas o
npueme pabomHUKa Ha padony

Daiin [IPUKA3bI

DOyHKIMSI YIPABJIEHUS]  YHpAagieHue NepCoHaiom

Pemraemas 3apaua /10000p, paccmanoska u ucnoib306aHue
Kaopos

Kox mo OKY/I 02811518 Kon o 1okanbHOMY
KJIaccupuraTopy Hem

Kem u korna yreep:knena popma nocmarnognenuem
Tockomemama Poccuu om 05.01.2004 Ne 1

CocraBuress 10kymenTa Omoen kaopos

JIuiio, 0TBETCTBEHHOE 3a cocTaBiienne Cneyuancm omoena
Kaopoe

IepuomuyHOCTL MOATOTOBKH /10 Mepe Heobxooumocmu

CoracoBanue:

1. Pykosooumens cmpykmypHo2o noopazoenenus, Kyoa
Hanpaensiemcst pabomHux

2. Hauanvnux omoena kaopos

3. byxeanmep

BHelHee coryiacoBanme  Hem

Moamuck [ enepanviivitl oupexkimop

YT1BepxkaeHnue:

IIpaBoBbIM aKTOM Hem J0/IKHOCTHBIM
JMIIOM  Hem

Ileuats repooBas Hem WHas  Hem

Perucrpauus Omoen kadpos Komn-Bo 3k3.

3
Anpecar  Buympeunnuu
O0OKYMeHm
Mecro xpaneHust  1-11 9k3. - deno, 2-1i 9k3, ~nuunoe deno, 3-i
9K3. - Oyxeanmepus
[Ipumeuanus O03HAKOMUMENbHAS 8U3d
pabomHuxa

IMPWIOXEHHE 2

IIpumepHbIii nepeyens pasieios Tadesst popm 10KyMeHTOB,
MOCTPOEHHOI0 10 (PYHKIMOHAILHOMY IIPHHIIMILY

1. Opranuzanusi cucTeMbl M MPOLIECCOB YIPABJICHHSI
1.1. Opranu3arioHHO-TIPaBOBOE OOECTIEUEHHE JIESTENTEHOCTH
1.2. O0ecrnieueHHe 3aKOHHOCTH IEATENEHOCTH

2. IIporHo3upoBaHue U ILIAHUPOBAHME 1eATeTHLHOCTH
2.1. TIporaozupoBaHue JesITeTbHOCTH
2.2. I InanupoBaHye eITeTbHOCTH




on
WH]IUK
aTopa

Nunuxarop
OCTHIKEHUS
KOMIIETEHIINU

O1eHOYHEIE Cpe€acTBa

3. PeryaupoBanue 1esiTeIbHOCTH
3.1. OnieparrBHOE YIPABIICHHE IEATETBHOCTHIO
3.2. ndopmarioHHOe 0OecIieyeHHe e TebHOCTH

4. KoHTPoOJIb 32 1eSITeJIbHOCThIO

4.1. Cratuctuyeckasi OTYETHOCTh

4.2. BeoMCTBEHHAst OTYETHOCTh

4.3. BHyTpeHHSIs1 OTYETHOCTD (KOHTPOJIB 32 ICSITEIIbHOCTBIO
TIO/Ipa3IeTICHUI 1 paOOTHHUKOB)

5. duHaHcoBoe odecIedeHne

5.1. Byxrarrepckuii yuet
5.2. Byxranrepckasi OTYETHOCTb

6. MarepnaibHO-TeXHHYecKoe odecriedeHne
6.1. OGecnieyeHye ChIpbeM, MaTEpUATIAMU

6.2. O6ecrieyeHye cObITa MPOTYKIMH (YCITYT)

7. Hay4yHo-TexHuueckoe odecrieyeHme

7.1. HayuHo-1ccrnenoBarenbeKast v MPOEKTHO-KOHCTPYKTOPCKAst
JIeATEITBHOCTD

7.2. BHenpeHue 1 SKCIUTyaTalysi TEXHUUECKUX CPEJICTB

7.3. OxpaHa OKpyaroILei cpezpl

7.4. ObecrieyeHrie HayqHO-TEXHUYECKOH HH(opMarmeit

8. Me:KTyHapoIHoe COTPY/THIYEeCTBO

8.1. KomanampoBaHue COTpY/THIKOB 3a pyOek

8.2. [pueM 3apyOe)KHBIX JIeTIeral it

8.3. H(popMaImoHHO-CIIPaBOYHOE 0OCITY)KMBAHHE MEKTyHAPOTHBIX
cBI3el

9. YnpapJjieHue nepcoHAIoM

9.1. TTonGop, paccTaHOBKA U UCTIOIH30BAHIE Ka/IPOB
9.2. Y4yer nau4yHOrO cocraBa

9.3. Atrectanus pabOTHHKOB

9.4. lloBeiieHue KBaTUpUKaUU PAOOTHUKOB
9.5. KomanmpoBaH#e CoTpy/THIKOB

9.6. HopmupoBanvie Tpya
9.7. Oxpana Tpyna

10. TokymeHTaIIMOHHOE O0ecTiedeHue

10.1. Opranvzaryst padoThI ¢ JOKyMEHTAMHI
10.2. XpaHeHue 1 UCTIONB30BaHHE JJOKYMEHTOB

11. AAMMHHCTPATHBHO-X035HICTBEHHOE 00C/TYKIBAHHE

12. Obecneuenne 6e30nacHOCTH (PeKUMA OXPAHbI) OPraHU3ALIH
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O1eHOYHEIE Cpe€acTBa

HTorosbliii TecT K pazaeny 1

7. MupoBbie MH(pOPMAIIMOHHBbIE PeCYPCHI M0 LeJIu
NpUMeHeHHs AeISTCA Ha TpHU cekTopa. HazoBure ux.

— CEKTOp /1eJI0BOM MH(pOpMaIuu;

— CEKTOp Hay4YHO-TEXHUYECKOH U CIIeUaIbHON HHPOPMALIUY;

— CEKTOp MacCcOBOM MOTPeOUTENbCKOM HHpOpMaLUu:

- CEKTOP MUPOBOW 3KOHOMHKH.

8. Uto siBJIsIETCA YyCI0BHEM BKJIKOYeHUSA HHGopMauuu B
HH(POPMALMOHHYIO cucTeMy?

— HaJIM4YKe MPaBUII, PETYIHPYIOIIUX BKIOYeHHE HHPOpMAITUU
B UC,

— gamuune ACY,

— 3IIEKTPOHHAS MOATHUCH,

— uneHTudukanus HHPOPMAITUOHHOTO OOBEKTA.

9. ITo cnoco0y konupoBanus uHGpopmanuu
HH(OPMALMOHHBbIE PeCYPChI 1eJISITCH HA YeTbIpe KaTeropuH.
Ha3zoBure ux.

- rpaduUecKre, aHAIOTOBBIC, TPAIUITUOHHBIC, TEXHOTPOHHEIE,

- ONTHYECKHEe, OyMakHbIE, CETEBhIE, MAIUPYCHBIE,

- TEKCTOBBIE, IpauyecKue, JEKTPOHHBIE, aHAIIOTOBbIE,

- TUIIEPTEKCTOBBIE, CETEBBIE, AHAJIOTOBBIE, TEXHOTPOHHBIE.

10. IIponosxkure ppazy: «Onucanne nHGOPMALMOHHOTO
pecypca co31aeTcsi ¢ IOMOIUbIO CHCTEMBI ...»

- KJIFOUEBBIX CJIOB,

- €CTECTBEHHOTO fA3BIKa,

- METaJlaHHBIX,

- MerabanToB.

11. lanHble, ONUCHIBAIOIIHE KOHTEKCT, COJep:KaHue,
CTPYKTYPY JOKYMEHTOB M yNIPaBJIeHHE HMHU, HA3bIBAIOTCH. ..

- KJIFOUEBBIMH CJIOBaMH,

- lyOIIUHCKUM S]IpOM

-M€eTaJJaHHbIMH,

- TeTaMH.

12. KauyecTBO MH(pOpMaIUU KAaK 001IECTBEHHOT 0 pecypca
HANPAMYIO 3aBHCHT OT ...

- KauecTBa yIpaBjieHUs] UHPOPMAIIMOHHBIM [TPOLIECCOM;

- OT BU1a HH(pOpPMAIIUH,

- OT YpPOBHS JJOCTYyIa K HHQOpMaIHH,

- OT HAJINYMS / OTCYTCTBUSI HOPMAaTHBHO-TIPAaBOBOT'O
peryiupoBaHusi HH(QOPMAIIMOHHOTO MPOCTPAHCTBA.

Bonpocs k 3auery (Pazgen 1)

8. Knaccuduxanus HHPOPMAIIMOHHBIX PECYPCOB B aCIEKTE
po0JIeMbl UX UICHTU(DUKAIINH

9. KimaccugukanoHHbIe XapaKTePUCTUKU COACPIKaHUS
UH(POPMALIMOHHBIX PECYPCOB

10. KnaccudukannoHHble XapaKTepUCTUKH
MH(POPMALIMOHHBIX PECYPCOB 10 (hopMe COOCTBEHHOCTH

11. KnaccudukannoHHble XapaKTepUCTUKH
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MH(OPMALIMOHHBIX PECYPCOB 10 YPOBHIO JIOCTYIA

12. Knaccuduxkanus nHPOPMALMOHHBIX PECYpPCOB IO X
Ha3HAYCHUIO

13. KnaccudukannoHHubie XapaKTepUCTHKH
MH(OPMALIMOHHBIX PECYPCOB 0 MPUHAIICHKHOCTH (IPUHIUITY
(dbopmupoBaHus HHPOPMAITUOHHBIX MACCHBOB)

14. Knaccudukanus nHPOPMaAITMOHHBIX PECYPCOB TI0
(bU3HYECKUM XapaKTepUCTUKAM (TI0 CIIOCO0Y MPEICTaBICHIS )

[1K-4.

IIpumenser

CI/IH(l)OpMaIII/IOHHO-KO

MM YHHKAITUOHHBIE
TEeXHOJIOTHH B chepe
NIeIONPOU3BO/ICTBA,
QpXMBHOTO JIeJa

IIpakTuyeckoe 3axanue Kk Pazaeay 1
no gucuuniunne « Mudopmanuonnoe odecnevyeHne
ylpaBJieHHEe»

[ToaroToBUTH JOKIA ¥ IPE3CHTALIUIO (HE MEHEe 15 craioB)
B (hopme 0030pa 1Mo ofHOMY U3 OOIIECTBEHHBIX pecypcoB Poccun
WK MUpa Ha TeMy: «/HpopMalmoHHbIE pECypChl U yIIpaBIeHUE
oOmiecTBeHHBIMU pecypcamu B Poccun u 3a pyoexxom: (HasBath
OJINH KOHKPETHBIN 0OIIECTBEHHBIN pECypC UITH €ro
Pa3sHOBHIHOCTG)». Hanpumep, «Hughopmayuonnvie pecypcol 6
yhpasnenuu obuecmeeHubiMuU pecypcamu 8 Poccuu u 3a pyoexcom:
Boouvie pecypcoiy.

Bunel ob1iecTBeHHBIX pecypcoB cM Ha pucyHke 1 B Teme 1
TEOPETUYECKON YacTu paszaena 1.

Llenv 3a0anus — 0XapakTepu30BaB JBa BUJa OOLIECTBEHHBIX
pecypcoB (MH(OPMAIMOHHBIN U JTF000# APyroit oOIeCTBEHHBIN
pecypc — GUHAHCOBBIN, MaTEePUANIbHBIN, TPUPOIHBIN,
SHEPreTUYECKUH U T.I1.), U3YUUTh CBS3b JBYX BUJOB OOIIECTBEHHBIX
pecypcoB, ONpeeNuTh PoJib HHPOPMALIMOHHOTO pecypca B
yIpaBiIe€HUH OOIIECTBEHHBIM PECYPCOM.

Tpebosanus u pekomernoayuu no NOO20MosKe 00KIA0A U
npezenmayuu

Coneprxanue JOKJIa1a U CTPYKTYypa MPe3eHTAINH JOIKHBI
CKJIQ/IBIBATHCS M3 TPEX YacTeil:

1) xapakTepucTUKa BHIOPaHHOTO OOIIECTBEHHOTO pecypca;

2) XxapakTepuCcTHKa HHPOPMAIIMOHHOTO pecypca,
COJIeprKaTeIbHO CBA3AHHOTO C BBIOPAHHBIM OOIII€CTBEHHBIM
pecypcom;

3) BBIBOJIBI ITO XapaKTEePy CBSI3U MKy TaHHBIMH BHIAMHU
pecypcoB U poJid HHPOPMALIMOHHOTO pecypca B YIpaBIeHUN
0OLIECTBEHHBIM PECYPCOM.

OTBeT npeaocTaBsieTcs B ABYX (aitnax Word (TeKCT A0K1aa)
u Power Point. O6bem npuKpersieMbIx (ailiioB He TOIKEH
npessiath SMb.

I[oxnaz[ " OpE3CHTaAlWA OOJIKHBI UMCTh TUTYJIBHBIC
CTPAaHUIIbI. Bce CTpAaHUIbI B JOKJIAJIC U cnaﬁnm B IPC3CHTAlN
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HNuaukarop
JOCTHKEHHUS
KOMIICTCHII N

O11eHOYHBIE Cpe€acTBa

JOJIKHBI OBITH IPOHYMEPOBaHbI. J[J1s1 mpe3eHTauu HyKHO
UCIIOJIB30BaTh MA0oH ¢ OpeHa-Oykom. [lyTh muia ckaunBanus
mabnona Ha caiite MI'TY um. I'.1. HocoBa npencraBieH Ha
ckpuHIIoTe crpanuisl (Puc.1).

O6wem nokmana — e 3-5 crp. (14 mpudrt, 1,5 MeKCTPOUHBII
UHTEpBaJ) 0€3 TUTYIBHOTO JTUCTA U CHUCKA UCNONb308AHHBIX
UCTMOYHUKOS.

O0mbem npe3eHTanuy — He MeHee 15 crnaiiioB ¢ TUTYJIBHBIM
jmmcToM 0Oe3 criaina «Crracu0o 3a BHUMaHUE! ).

®aiin nomxeH ObITh Ha3BaH: Pamunusa_H O _I13-1 HOY

MEXAYHAPOAHASR
AESTEABHOCTb

= HAVKA U
— YHUBEPCUTET OBPA3OBAHMUE WHHOBALUM

AbutypueHty v CrygeHTy v CoTpyaHuky v Bir|

0OpeHa, pyKoBOACTBO I

aBneHne HOGOPMALMOHHOM NOUTVKY, Ten.

BapuaHr 1
HA3BAHHUE * Texcr caaitaa
NPE3EHTALMH
= RapuaHr 2
H P BseauTe 3aecs TexcT 413 NOMCKa O 5 @ M ﬁ i m O @ @ 9 m

Puc.1 CKpHHIIIOT CTpaHMIIBI 711 CKAYMBAHHS
YHUBEPCUTETCKOTO Ma0I0Ha MMPe3eHTAIIH

Tpebosanus k codepacanuro 1 yvacmu doxnaoa

1. BeiOpaHHBbIi 00IIECTBEHHBII pecypc HYKHO Ha3BaTh.
Jlyuiie BbIOpaTh /1715 aHANIM3a KaKyl0-TO pa3HOBUIHOCTD
0O0IIeCTBEHHOT'0 pecypca, HalpuMep, BOAHBIE HITH JIECHBIE PECYPCHI,
WM T10JIE3HBIE MCKOMAaeMble KaK Pa3HOBUIHOCTH MPUPOIHBIX
peCypcoB.

2. JlaTh onpesienieHne, KpaTKo OMUCATh CTPYKTYPY,
Ha3zHayeHUe (T1e UCIIOIb3YETCs JIOAbMHU, IS YAOBIETBOPEHUS
KaKWX TIOTPEOHOCTEH ).

3. JlaTh KpaTKyro OlleHKY 00BbeMa 3Toro pecypea B Poccun




on
WH]IUK
aTopa

Nunuxarop
OCTHIKEHUS
KOMIIETEHIINU
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W/AJTA MUPE.

4. Ha3Batb COOCTBEHHUKOB U PETYJSITOPOB 3TOTO pecypca B
HaIiel ctpane u mupe (eciu ectb). Kakue opransl ynpaBieHus
3aHUMAIOTCS JaHHBIM pecypcoM?

5. Kakumu 0a30BbIMM HOPMATHBHBIMU aKTaMH PEryIHpYyeTCs
UCTIOJIb30BaHUE TAHHOTO OOIIECTBEHHOT'O pecypca B Halllel CTpaHe
(vt Mupe).

Tpebosanus k codepoicanuio 2 yacmu 00K1a0a

1. Haiitu 1 Ha3BaTh (AaTh CCHUIKY HA HHTEPHET-PECYPC
MOJIHOE OMOJIMorpaduieckoe OMcaHue) OJIMH U3
MH(OPMALIMOHHBIX PECYPCOB, COJIEPKAIUX UH(POPMALIHIO O
BBIOpaHHOM OOIIIECTBEHHOM pecypce. ITO MOXKET OBbITh CalThI
(peecTpsl, mopTaibl, 0a3bl JAHHBIX U AP.) OPTaHOB BIACTH,
FOCKOpIOpalui, OpraHu3aluii, B Yb€M YIIPaBICHUN HAXOIUTCS
0011IeCTBEeHHBIN pecypc; MPOUIBHBIN apXuB;
CHeIMATM3UPOBAHHBIN OMOIMOTEYHBIN pecypc U JH000H IpyToii
MH(OPMAaLIMOHHBIN pecypc, HHPOPMUPYIOUIHI O BEBIOpAaHHOM
00111eCTBEHHOM pecypce.

2. OxapakrtepuzoBaTh HHPpoOpMaIronHslii pecypc (UP) o
CIIEIYIOIIEMY IIaHY:

Inau ananuza UP

1. CocraB (cTpykTypa) HH(POPMAITMOHHOTO pecypca

2. lleneBoe HazHauyeHue u norpedburenu P (motpedburenu
uH(popMaLnn)

3. Xapaxrepuctuka VP B oTHOImIEeHNN K hopme
COOCTBEHHOCTH U 10 YPOBHIO JOCTYTIa

4. Buabl uHpOpMAIUK U BUJIBI €€ HOCUTENeH

5. Uctopuuecku o0ycnoBiaeHHast popma HHPOPMAIIHOHHOTO
MpoayKTa (MaTepuanbHOe (KHUTH, KYPHAIbI, KaTaJOTH | JIp.),
IIpOrpaMMHO€ (ITpOrpaMMbl, HHTEpPEch, THPOPMaIIMOHHbIE
000JIOUYKH U JIp.), TEXHUYECKOE (KOMIBbIOTEPHI, MJIAHILIETHI,
HOYTOYKH U Ap.), uH(ppacTpykTypHOE (ceTb IHTepHeT, ToKalbHbIE
IPOBOJIHBIE CETH, OECIIPOBOAHBIE CETH U JP.) U MHOE MPOSBICHNE
MH(OPMALIMOHHOTO MPOAYKTa, B TOM YHCIIE B TOBapHOU popme.

6. XapakTepuctuka nocraBmukoB uHpopmanuu (Kro
HAITOJTHIJI W/ WK HATIOJIHSAET PECypc HOBOM MH(pOpMaIei?)

7. Xapaxtepuctuka VP o criocoby opranuszanuu XpaHeHus u
HCIIOJIb30BaHNs. BO3MOXXHOCTH JOCTyINa NTOJIB30BATENEH.
WHpopMalinOHHO-TIOMCKOBBIE CUCTEMBI

8. Ko ympaBinsieT TaHHBIM HH()OPMAITHOHHBIM PECYPCOM B
Halllel CTpaHe.

9. HopmartuHO-TipaBoBas 6a3a MP.

10. Mecro nannoro VP Ha nH(OpMarimoHHOM phIHKE (CEKTOD,
ctepa).

11. *ITomo6usie P B Poccuu u 3a pydeskom (eciu ceedenuii
Hem, NYHKM MOJdcem Omcymcmeosams)

Tpebosanus k cooepoicanuio 3 yacmu 00K1A0a
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JlaHHas 4acTb COEPKUT BBIBOJIBI IO CONOCTABICHUIO
XAPaKTEPUCTUK JIBYX PECYPCOB B BUIE aApP2YMEHMUPOBAHHBIX
0meemos Ha BOIIPOCHI:

1. Otpaxkaet u cTpykTypa P cTpyKTypy 0OIIECTBEHHOTO
pecypca?

2. CoBmagaroT 11 COOCTBEHHHUKH U TIOJIH30BATEIN
MH(GOPMALIMOHHOTO U OOIIECTBEHHOTO PECYpCOB?

3. CoBrnagaroT Jiu peryasTopsl (yrpaBieHIbl)
aHAJIM3UPYEMbIX pecypcoB?

4. CoBnajaro JI1 HOPMaTUBHBIE aKTbl, KOTOPBIMU MOJIb3YKOTCS
PEryJIsATOPhl AaHATM3UPYEMBIX PECYpPCOB B Halllel ctpaHe?

JlokJai JOJKEH MPECTaBIISATE COOO0H 0030p - C8513HblIl TEKCT,
COCTaBJICHHBIN M3 OTBETOB Ha BOMPOCHI IIJIaH, CO CChUIKAMHU Ha
UCTOYHUKH HHpOpManuu, onucanusie o I OCT P 7.0.5-2008
bubnuoepaguueckas ccovinka. Obuue mpebosanus u npaguid
cocmasnenus. K npumepy:

Knuea c osyms asmopamu:
Pyuxun B. H., ®ynun B. A. Apxutekrypa KOMIbIOTEPHBIX
cerei. Mocksa : [IUAJIOI-MUDU, 2010. 238 c.

Knuea ¢ mpems asmopamu:

Tapacesuu JI. C., I'pebennuxos I1. 1., JIleycckuit A. U.
MaxkposkoHomuka : yueOHuk. MockBa : Bricui. oopazoBanue, 2011.
658 c.

Maxkcumenko B. H., Adanacse B. B., Bonkos H. B. 3amura
MH(pOpMaIIUU B CETAX COTOBOM MOJBMXXHOM cBsi3u / mox pen. O. b.
Maxkapesuua. Mocksa : ['opsiuast munus-Tenexkom, 2009. 360 c.

Hopmamusnvie 00OKymeHmbi:

TumnoBas MHCTPYKIMS 110 OXpaHe TPy/la JUIs MoJIb30BaTeneil
NEPCOHATBHBIMH AJIEKTPOHHO-BBIYUCIUTELHBIMU MallTAHAMHU
(IT9BM) B anextpoanepreruke: P/ 153-34.0-03.298-2001.Ben. ¢
01.05.2001. M., 2002. 91 c.

Onucanue pecypcog yoaneHno2o 0ocmyna
(Mumepnem-pecypcot), onucanue caima:

Ha3Banwue caiita [DneKTpoHHBIN pecypc]|: CBeeHNUS,
OTHOCSIIMECS K 3arJIaBUIO / CBeJIeHUs 00 OTBETCTBEHHOCTH (3TO
JaHHBIE O cocTaBUTENAX caifta). ['opon : Ims (HauMeHoBaHUeE)
u3aarens uiM pacnpoctpanurens, rog. URL : http: // www.

(mata obpamenus: . . )

Poccuiickas rocynapcTBenHast Oubauoreka [DneKTpoHHbIH
pecypce] / LHentp uadopm. texunonoruii PI'b ; pen. T. B. Bnacenxo ;
Web-mactep H. B. Ko3nosa. Mocksa : Poc. roc. 6-ka, 1997. URL :
http//www.rsl.ru. (mata oopamenus: 11.12.13)

Hccnenoano B Poccun [DneKTpOHHBIN pecypc] : HayuHBbIH
xypHai / Mock. ¢us.- Texd. ua-1. Jonronpyausiii : MOTHU, 1998 .
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URL : http://zhurnal.mipt.rssi.ru. (gara ooparenus: 11.12.13)

Mamepuan (mexcm, cmamosi), pacnoiodCeHHvlll Ha calme:

®amunus U. O. aBTopoB. 3ariaBue TEKCTa Ha SKpaHe
[DnexTpoHHEbIH pecypc] // 3arinaBue caiTa : CBEICHHS, OTHOCSIIIHECS
K 3arjiaBuio / ceenenus o0 oreerctBenHocT. URL : http//www.

(mata obpamenus: . )

Ccbuiku o(popMIISIFOTCS B KOHIIE TEKCTa ¢ HyMepalliei B
MOPSAIKE CIEIOBAHUS 1O TEKCTY.

Tect 3. Ynpa/ienne nHGOPMALMOHHBIMH PeCypcaMu B
Poccuu u 3a pybexom

1. Kak cooTHOCATCS NOHATHA «YIPABJICHHE
HH(OPMANMOHHBIMHU pecypcaMu» U «HH(OPMAIIHOHHBIH
MEHeIKMeHT»?

- IOHATHUE KYMPABIICHHE WH(POPMAIMOHHBIMH PECYPCAMM»
BXOJIUT B IIOHATHE «MH()OPMAITMOHHBIA MEHEPKMEHTY;

- IOHATHE «MH(POPMALTMOHHBI MEHEKMEHT» BXOIUT B
MOHATHE «YIPaBJICHUE NHPOPMALMOHHBIMU PECypCaMu»;

- IOHATHUE KYIPABICHHE WH(POPMALIMOHHBIMH PECYPCAMM»
HUKaK He CBA3aHO C MOHATHEM «MH(OPMAIIMOHHBIA MEHEPKMEHTY;

- IOHATHE «YyIIpaBJiIeHHE NH()OPMALIMOHHBIMU PECYPCAMU»
TOKJECTBEHHO MOHATHIO «MH(MOPMALMOHHBIM MEHEKMEHT.

2. KayecTBO HH(popMannu Kak 0011eCTBEHHOI0 pecypca
HANIPSIMYIO0 3aBUCHT OT ...

- KayecTBa yIpasiieHHs! HH(HOPMAIIMOHHBIM IIPOLIECCOM;

- OT BU1a HH(pOpMaIuHy,

- OT YPOBHS JIO0CTyNAa K HH(OpMaIuy,

- OT HAIU4HSA / OTCYTCTBHA HOPMATUBHO-IIPABOBOI'O
peryaupoBaHus HHPOPMALIMOHHOTO MPOCTPAHCTBA.

3. M03KHO 1M CYMTATH HEJOKYMECHTHPOBAHHYIO
HHpopManio HHPOPMALMOHHBIM pecypcom? Beidepure oTBeT
¢ KOMMEHTApHeM.

- Her, 1.kx. HejokyMeHTHUpOBaHHas HH(GOpMaIUs HE
HAKaIlJIMBAETCsI HUTAE, a CIIE0BATEIbHO, HE CTAHOBUTCS] PECYPCOM.

- Her, T.kx. HemokyMeHTHpOBaHHAs HH(OPMALIKS HE MOXKET
J1aTh KOHKYPEHTHBIX IPEUMYIIECTB.

- [la, T.X. TOJIbKO HETOKYMEHTUPOBaHHAsI UH(OpMALIUS
o0aaeT CBOWCTBAaMH HOBU3HBI M CBOEBPEMEHHOCTH.

- [a, T.X. HEIOKYMEHTHpOBaHHAs HHpOopMaIus crnocoOHa
BJIMSTH HA KOHKYPEHTHBIE TPEUMYIIECTBA €€ COOCTBEHHUKA /
M0JIb30BATENS, @ CIEIOBATENIbHO, SBJIATHCS HESBHBIM
MH(POPMALIMOHHBIM PECYPCOM.

4. Kak Ha3bpIBalOTCs1 MH(POPMAIIHOHHBIE IOTOKH,
BO3HMKIIIHE B pe3yJjbTaTe 00MeHa HHpopManuel Mexx1y
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Pa3IHYHBIMHU MOAPa3eJIeHUSIMHI OTHOI OPraHU3alMU U
CBSI3BIBAIOIIIME PABHONPABHbIE 3JIEMEHThI 3TOW OPpraHU3aluH,
o0ecreyuBasi KX KOOPAMHALMIO?

- IpsIMbIE,

- oOpartHbIe,

- TOPU30OHTAIbHbBIC

- BEpTUKAJIbHBIC

5. Kak Ha3bIBaeTcsi ABMKEeHHE JOKYMEHTOB BHYTPH
OpPraHu3alyy B COOTBETCTBHUH € ee HH(POPMAIlMOHHBIMHU
NOTOKaMu?

MH(OPMaLIMOHHBIM 00€CIICYEHUEM YIIPaBJICHMUS,

JIOKyMEHTO000pOTOM,

JIOKYMEHTOTIOTOKOM,

JIEJI0IIPOU3BOJICTBOM.

6. Kakum acniekToMm u3 nepeunciaeHHbix Huxke HE
XAPAKTEPU3YETCS ynpasienne nHGpOpMALMOHHBIMH
pecypcaMu B 1eJioM?

- COLIMAIbHO-TICUXOJIOTUYECKUM (YIpaBIECHUE YCHIIUAMU
COTPYIHUKOB HH(OPMAIMOHHON TIPOPECCHOHATBHON CPEJIbI U
NoJIb30BaTeIe HHPOPMALIMOHHOTO pecypca JUIsl JOCTHXKEHUS
ITOCTAaBJICHHBIX L[EJIE€M; ITUYECKUH, KYJIbTYPHBIA, STHUYECKUAN U TIP.
ACTIEKTHI),

- IPaBOBBIM (peanu3anus (U COBEPIICHCTBOBAHUE)
IIPUHIIMIIOB TOCYJaPCTBEHHBIX, MOJUTHYECKUX U SKOHOMUYECKHUX
MHCTUTYTOB OOI[€CTBA, IPOBOIUMOMN UMM MOJIUTUKU U
OTIpeNIeNsIEMOro MU 3aKOHOIATENbCTBA),

- OpraHu3allMOHHO-TEXHUYECKUM (pallioHaIbHas OLlEHKa
CUTYallUH, CUCTeMaTU4YeCcKHii BEIOOp 1iesiel u 3aaay4; pa3paboTka
CTpaTeruy JOCTUKEHUS 3THX 33a4; 0JI00p U UCIIOJIb30BAHNE
TpeOyeMBbIX pecypcoB; MPOEKTUPOBAHUE, OPTaHU3ALUS U KOHTPOJIb
3a JeMCTBUAMH, HEOOXOIMMBIMHU ISl TOCTHXKEHUS 11eTIeit).

- TEeMaTHUYECKUM (JieieHne HHPOPMAaLIUU Ha TEMbI U TOJITEMBI).

7. KTO HenocpeacTBeHHO, 2 KTO ONOCPeI0BaHO yIIpaBJjsieT
HHG(POPMALMOHHBIMH PEeCYPCaMH Herocy1apCcTBEeHHOH
opranusauum?

- PYKOBOJCTBO HETOCYIapCTBEHHON OpraHU3allM YIPABISAET
HENOCPEICTBEHHO;

- TOCY/IApCTBO YIPABISET HENOCPEACTBEHHO;

- PYKOBOJICTBO HErOCy/IapCTBEHHON OpraHU3allly YIpPaBIsSeT
OIIOCPEI0BAHO;

- TOCYJIapCTBO YIPABJISAET OMOCPENOBAHO.

8. C Toukm 3peHust cy0beKkTa ynpasJjieHue
uHpopmannoHHbIMH pecypcamu (YU P) Mo:XKHO pa3ae/uTh Ha
TpH YacTu. Bei0epuTe U3 npeaioKeHHbIX.

- YUP opranamu rocyiapCTBEHHOW U MyHUIIUTTAITbHOMN
BJIACTH U YIIPABJICHMUS;

- YUP opranuzanuei;
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- YUP dusndeckum JIHIOM;

- yIpaBJIeHUEM MHPOBBIMU HH()OPMAIIMOHHBIMU PECypCaMHu.

9. ToBapom Ha MH(POPMAITMOHHOM PbIHKE SIBJIsSIE/IOTCS ...

- nHpopmanus cama 1o cebde

- nH(OpMaLIMOHHBIE TPOAYKTHI,

- H(POPMAIMOHHBIE YCIYTH,

- moTpebuTenu nHpopMaIuu.

10. UudopmanmoHHbIe TEXHOJIOTHN HA HHPOPMALMOHHOM
PBIHKE ...

- BBICTYIIAIOT B Ka4eCTBE MH()OPMAIMOHHBIX ITPOTYKTOB

- BBICTYIIAIOT B KauecTBE MH(GOPMAIIMOHHBIX YCIYT

- BBICTYIIAIOT B Ka4eCTBE WH(DOPMAIITMOHHBIX TTPOYKTOB U
YCIIYT OJJHOBPEMEHHO;

- HE SBJISIIOTCS TOBApOM.

11. Kakoii ¢enepanbublii opran Biaactu B Poccun
3aHUMAeTCs HOPMATHBHO-NIPABOBBIM peryJiMipoBaHHeM
MH(OPMALMOHHOIO PHIHKA, BIPA0OTKOM U peau3anuei
rocyAapcTBeHHOI NH(POPMAUMOHHON MOJTUTHKH?

- MunmCcTEpCTBO IU(PPOBOTO PA3BUTHS, CBSI3H U MACCOBBIX
kommyHuKauui Poccuiickont denepanuu,

- [IpaBurenscTBO Poccuiickoi @enepanny,

- MuHHCTEPCTBO MHHOBAILIMOHHOTO pa3BUTHs Poccuiickon
denepanuu,

- IIpesunent Poccuniickoit denepanun.

12. CM2B -370 ...

- (henepanpHas rocymapcTBeHHast HH(POpPMAIIMOHHAS CHCTEMA,
npeHa3HaYeHHast ISl OpraHu3aliny HHPOPMaIIMOHHOTO
B3aMMOJICHCTBHS MKy WH(DOPMALIMOHHBIMU CHCTEMaMHU
YYaCTHUKOB B LEJISIX IPEIOCTABIEHUS TOCYJapCTBEHHBIX U
MYHUIUIIAIBHBIX YCIYT U UCIIOJHEHHUS TOCYJapCTBEHHBIX U
MYHUIIMTIAJIBHBIX QYHKIMH B 371€KTPOHHOU (hopMme;

- nopTan-miargopma (cuctema) MeKAYHAPOIHBIX U
PErHOHANIBHBIX MHPOPMAIIMOHHO-MaPKETHHTOBBIX IIEHTPOB
B3aUMO/JICUCTBUS, TAPTHEPCTBA U KOOMIEPALIUU MEKIY
MPEANPUITHIMU, OPTAHU3ANUSIMHE, YIPEIKICHUSIMU, OpTaHaAMH
BJIACTH U MIPEINPUHUMATEISAMH (XO3SUCTBYIOIIUMU CyOBEKTaMH) U
np.;

- bubnuorpaduueckas 6aza JaHHBIX, KOTOpas MIpeIHA3HAYeHA
JUTSL B3AUMHOTO 0OMeHa OMOIuorpaguueckuMHy 3aucIMU MEXTY
YYaCTHUKAaMH KOPIIOPATUBHOM KaTaJlOTU3alINH;

- MHOTO()YHKIITUOHAJIbHBIA CTATUCTUYECKUI
WNHuTtepHeT-nopran, npeJoCTaBIsIOIUN JOCTYI K CTATUCTUYECKON
nH(pOpMaIUK YKOHOMUYECKOTO XapakTpepa (pecypchl « IKOHOMHUKA
roponioB Poccuny, «KaproTeka apOUTpaKHBIX AT,
«I[Ipon3BoicTBO TOBApOB MO MecAnamy, «lIpennpusarus n
opraamu3anumny, «KoamdaecTBo X03aiCTBYIOIUX CYOBEKTOB 1O
BHJIaM YKOHOMHUYECKOH JIeATEIbHOCTHY, «OCHOBHBIEC TOKA3aTENN 1O
Bunam skoHoMuueckoi aesTelibHOCTH N0 Poccuiickoit
Oenepanuny, «TommmMBHO-PHEPreTUYECKU cekTop Poccumy,
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«3arparhl Ha IPOM3BOJICTBO U peanu3aiuio npoaykuuny, Offline
YCIIYTH IO MPEIOCTABICHUIO TaHHBIX 110 3apyOCKHBIM KOMITAHHSM U
ap.

13. Ynpapienue co3gannemM nH(GpOpMaHH, YIPaBJIeHHE
MPoIEeccaMu ee HAKOIJICHHSI, IOMCKA B cOopa SIBJISIIOTCS
COCTABHBIMH YACTAMH ...

- yIpaBJIeHUS HHPOPMAITMOHHBIMH MIPOIIECCAMH,

- yIpaBJieHus: HHPOPMAIHOHHBIMU PECYPCaMH,

- YIpaBIICHUS JOKYMECHTAIIUCH,

- BCE OTBETHI BEPHBI.

14. YnpagsieHue npoueccaMm nepeaadu v noJay4eHus
HHPOPMALNH, IPOLECCAMH €€ HCI0JIb30BAHUS U
pacnpocTpaHeHHsl, 2 TAK/Ke YHHYTOKeHUs1 MH(popManun
SIBJISIIOTCS COCTABHBIMHU YACTSIMH ...

- ynpaBJieHUs] MH()OPMAIIMOHHBIMH NIPOLIECCAMH,

- yrpaBiieHus] HH()OPMAIMOHHBIMU PECYpCaMH,

- yIIpaBJIeHUs TOKyMEHTaluel,

- BCC OTBCTHI BCPHEIL.

15. YoBiieTBOpeHue noTpe0OHOCTH yIIpaBJIAoIIe
cucreMbl B MH(popManum, no3BoJisiloLel pa3padaTbiBaTh,
NPUHUMATH U PeaJIM30BbIBATH BbINOJIHEHHE ONTHMAIbHBIX
pelIeHuii, KOTOpble 00ecneYHBAIOT 10CTHKEHHE 1esel
OpraHM3aNnuu, - 37O ...

- ”H(OPMAIIMOHHBIN MEHEKMEHT,

- ynpaBiieHue HH()OPMAILIMOHHBIMU pecypcami,

- ypaBiieHHue UHPOPMAIIMOHHBIM NTPOU3BOJICTBOM,

- nH(pOpMaIIMOHHOE 00ecIIeueHNe yIpaBIeHus.

KonTtpoabHnas pa6ora k pasgeay 1

YupasieHueckasi CHTyal U

Opranuzanus codupaercs yHU(UIMPOBaTh padoTy ¢
JnokyMmeHTaMu. Hauancst atan npenpoeKkTHOro 00cie0BaHuUs.

B xozne o0cnenoBaHus BBIABISIOTCS JOKYMEHTHI,
XapaKTEepU3YIOIIHECs ONPEIEICHHON MepUOINIHOCTHIO UX
CO3/aHMsI, TOCTOSHCTBOM (MJIM OTHOCUTENIBHBIM TIOCTOSIHCTBOM )
¢dopmel. McuepnibiBatoriee BhIsiBICHHE (POPM TOKYMEHTOB
IIPOBOAMTCS BO BCEX CTPYKTYPHBIX MOAPA3JEIECHUAX OPraHNU3alun
10 BCEM HaIpaBJICHUSM JesTeNbHOCTH. CBeIeHUs 0 KaKIOM
BBISIBIICHHOM JIOKyMEHTe (PUKCUPYIOTCS B KapTe JOKYMEHTa (CM.
npumep B [lpunoxxenuu 1), B KOTOpy0 BHOCUTCS CleIyrOIIast
uHpOpMaLHs:

* I0JTHO€ HaUMEHOBaHHe (POPMBI JOKyMEHTa (HAaUMEHOBAHHE
BUJIA U 3aT0JIOBOK K TEKCTY JOKYMEHTA);

* ko popmsl (mo OKY /I unu nokaabHOMY KiaccuukaTopy);

* ums (paiina (ecau UMeeTcs IEKTPOHHBIN BapHaHT
JIOKYMEHTA);

* IPaBOBOE OCHOBAHME MU3/1aHUS JOKYMEHTa (HOPMaTHUBHbIN
MIPaBOBOM aKT, PETJIaMEHTUPYIOINA TPEOOBaHUS K COJCP)KAHHUIO,
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dbopwme, nporieaypam pabOThI ¢ JOKYMEHTOM);

* ¢pynkuus ynpasineHus (cepa mpuMEeHEHUs ) U 3a71a4a
(Ha3HaYCHUE IOKYMEHTA), B IPOIIECCE PeaTu3aIlii KOTOPBIX
co3zaeTcs JOKYMEHT (HalpuMep, IITaTHOE paciicaHue
OpraHu3aIluy CO3aeTCs B MPOLIECCE peau3aliy (yHKIIUN
«OpraHu3anys CUCTEMBI YIIPAaBICHU» U 3a/1a41 —
«perJaMeHTAIMH YHCICHHOTO U JIOJDKHOCTHOTO COCTaBay);

* CBeJIeHHsI 00 OCHOBHBIX 3Talax IMOATOTOBKH TIOKYMEHTA:

* TI0JIpa3/IeIICHUE-COCTABUTEIIb;

* BHEIIIHEE U BHYTPEHHEE COTIACOBAHHUE;

* YIOCTOBEPECHHUE JIOKyMEHTa (IIOIMUCAHUE, YTBEPIKICHHE,
MIPOCTABJICHHE T1€YATH );

* aJipecaT IOKyMEHTA,

* CBEIICHHSI O PETUCTPAIIUH JOKYMEHTA;

* CBEJICHHSI O KOHTPOJIE;

* MECTO XpaHEHHsI MTOJUTMHHUKA JIOKyMEHTa (MIJIN KOIIHUH, €CITH
HEPBBIA IK3EMIUIAP TOKYMEHTA OTCHUIAETCS B PYTOE YUPEKICHUE).

KapTbl 1oKyMeHTOB, COOpaHHBIE B ITPOLIECCE MPEATIPOCKTHOTO
oOcneoBanus, B JabHEHIIIEM pu paboTe Haj TabeneM
yHADUIUPOBAHHBIX (YOPM OYIyT ABIATHCS OCHOBHBIM pabounm
MaccuBOM. 3aMKCUPOBAHHBIE B HUX CBEJICHH B JalibHEHIIEM
OyIyT UCTIOIB30BATHCS ISl BRIPAOOTKU CTPYKTYPHI
(kyaccudukanMoOHHOM cxeMbl) Tabens u A oToéopa Gpopm
JIOKYMEHTOB /17151 BKJItoueHus B Ta0ensb (cM IpakTrueckoe 2 k
paszeny 2, cneayroIuii ceMecTp U3y4eHHs! TUCIIUITIIHBI)

3AJIAHUE

[Tpoananu3upoBaTh COCTAB PEKBU3UTOB M METAIaHHBIE ITATH
yIpaBJIEHYECKUX TOKYMEHTOB OJTHONM KOHKPETHOM OpraHu3ainun
(opranusanusi, rae padoraere Bel unu Bamm ponctBeHHUKH,
Jpy3bsi, WK 6a3a MPaKTHKH, WIK Jp. OpraHu3alys) U COCTaBUTh Ha
KKl KapTy (IpuMep 3arnoiaHeHHoM kapThl B [Ipunoxenue 1).

Jnist onpeniesieHus ynpapieHYeckuX GyHKINN U 3a1a4
nosb3yiTech «lIpuMepHbIM iepeuHeM paszfenoB Tademns hGopm
JIOKYMEHTOB», IOCTPOCHHBIM M0 ()YHKIIMOHAILHOMY MPUHLIUITY
(cwm. [Ipunoxenue 2)

OtBeT npeacTaBuTh B BUE Qaiina B popmare word u
ob6bemoM He Oosee 5 MoOaiitoB. OdopmiieHre TUTYITBHOTO JINCTA
o0si3arenbHO. Kaxkas kapra qomkHa ObITh cHaOkeHa (oTorpadueit
nokyMeHTa. Homep kapThl JOKEH COOTBETCTBOBATH HOMEPY
JIOKYMEHTA.

®aiin nomkeH ObITh Ha3BaH: Pamunua_ U O_KP-1 HOY

[MPNJIOXXEHHUE 1
IIpumepHas popma KapTHI JOKYMEHTA
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KAPTA JOKYMEHTA

HaumeHoBaHMe T0KYMeHTA (C 3aroJIOBKOM K TeKCTY) [lpukas o
npueme pabomHUKa Ha padony

Daiin [IPUKA3bI

DOyHKIMSI YIPABJIEHUS]  YHpAagieHue NepCoHaiom

Pemraemas 3apaua /10000p, paccmanoska u ucnoib306aHue
Kaopos

Kox mo OKY/I 02811518 Kon o 1okansHOMY
KJIaccupuraTopy Hem

Kem u korna yreep:knena popma nocmarnognenuem
Tockomemama Poccuu om 05.01.2004 Ne 1

CocraBuress 10kymenTa Omoen kaopos

JIuiio, 0TBETCTBEHHOE 3a cocTaBiienne Cneyuancm omoena
Kaopoe

IepuomuyHOCTL MOATOTOBKH /10 Mepe Heobxooumocmu

CoracoBanue:

1. Pykosooumens cmpykmypHo2o noopazoenenus, Kyoa
Hanpaensiemcst pabomHux

2. Hauanvnux omoena kaopos

3. byxeanmep

BHelHee coryiacoBanme  Hem

Moamuck [ enepanviivitl oupexkimop

YT1BepxkaeHnue:

IIpaBoBbIM aKTOM Hem J0/IKHOCTHBIM
JMIIOM  Hem

Ileuats repooBas Hem WHas  Hem

Perucrpauus Omoen kadpos Komn-Bo 3k3.

3
Anpecar  Buympeunnuu
O0OKYMeHm
Mecro xpaneHust  1-11 9k3. - deno, 2-1i 9k3, ~nuunoe deno, 3-i
9K3. - Oyxeanmepus
[Ipumeuanus O03HAKOMUMENbHAS 8U3d
pabomHuxa

IMPWIOXEHHE 2

IIpumepHbIii nepeyens pasieios Tadesst popm 10KyMeHTOB,
MOCTPOEHHOI0 10 (PYHKIMOHAILHOMY IIPHHIIMILY

1. Opranuzanusi cucTeMbl M MPOLIECCOB YIPABJICHHSI
1.1. Oprasu3aroHHO-TIPABOBOE 00ECTICUCHHE JIESITEITFHOCTH
1.2. O0ecrnieueHHe 3aKOHHOCTH IEATENEHOCTH

2. IIporHo3upoBaHue U ILIAHUPOBAHME 1eATeTHLHOCTH
2.1. TIporaozupoBaHue JesITeTbHOCTH
2.2. I InanupoBaHye eITeTbHOCTH
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3. PeryimpoBaHue 1esiTeJIbHOCTH
3.1. OnieparrBHOE YIPABIICHHE IEATETBHOCTHIO
3.2. VInopmarioHHOe 00ecTieueHIe JISSITEITbHOCTH

4. KoHTPoOJIb 32 1eSITeJIbHOCThIO

4.1. Cratuctuyeckasi OTYETHOCTh

4.2. BeoMCTBEHHAst OTYETHOCTh

4.3. BHyTpeHHSIs1 OTYETHOCTD (KOHTPOJIB 32 ICSITEIIbHOCTBIO
TIO/Ipa3IeTICHUI 1 paOOTHHUKOB)

5. duHaHCOBOE 00ecIIeueHne

5.1. byxrarrepckuii yueT
5.2. Byxranrepckasi OTYETHOCTb

6. MarepnaibHO-TeXHHYecKoe odecriedeHne
6.1. OGecnieyeHye ChIpbeM, MaTEpUATIAMU

6.2. O6ecrieyeHye cObITa MPOTYKIMH (YCITYT)

7. Hay4yHo-TexHuueckoe odecrieyeHme

7.1. HayuHo-1ccrnenoBarenbeKast v MPOEKTHO-KOHCTPYKTOPCKAst
JIeATEITBHOCTD

7.2. BHenpeHue 1 SKCIUTyaTalysi TEXHUUECKUX CPEJICTB

7.3. OxpaHa OKpyaroILei cpezpl

7.4. ObecrieyeHrie HayqHO-TEXHUYECKOH HH(opMarmeit

8. Me:KTyHapoIHoe COTPY/THIYEeCTBO

8.1. KomanampoBaHue COTpY/THIKOB 3a pyOek

8.2. [pueM 3apyOe)KHBIX JIeTIeral it

8.3. VIH(opMalOHHO-CIIPaBOYHOE OOCITYKUBAHME MEKTyHAPOITHBIX
cBI3el

9. YnpapJjieHue nepcoHAIoM

9.1. TTonGop, paccTaHOBKA U UCTIOIH30BAHIE Ka/IPOB
9.2. Y4yer nau4yHOrO cocraBa

9.3. Atrectanus pabOTHHKOB

9.4. lloBeiieHue KBaTUpUKaUU PAOOTHUKOB
9.5. KomanmpoBaHue COTpyTHUKOB

9.6. HopmupoBanvie Tpya
9.7. Oxpana Tpyna

10. TokymeHTaIIMOHHOE O0ecTiedeHue

10.1. Opranvzaryst padoThI ¢ JOKyMEHTAMHI
10.2. XpaHeHue 1 UCTIONB30BaHHE JJOKYMEHTOB

11. AAMMHHCTPATHBHO-X035HICTBEHHOE 00C/TYKIBAHHE

12. Obecrieuenne 6e30NMACHOCTH (PEKUMA OXPAHBI) OPraHU3ALH
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HTorosbliii TecT K pazaeny 1

13. MosKHO JIM CUNTATH HEJOKYMEHTHPOBAHHYIO
uHopmanuio uHGOPMAUMOHHBIM pecypcoM? BbiOepuTe oTBET
¢ KOMMEHTAapHeM.

- Her, T.k. HeJOKyMEHTUpOBaHHAs UHPOPMALIUS HE
HAKaIlJIMBAETCsI HUTAE, a CJIE0BATEIbHO, HE CTAHOBUTCS] PECYPCOM.

- Her, T.k. HeJOKyMEeHTUpOBaHHAs HHPOPMALIUS HE MOKET
J1aTh KOHKYPEHTHBIX IPEUMYLIECTB.

- [la, T.K. TOJIbKO HEJJOKYMEHTUPOBaHHAs HHPOpMALUs
o0saiaer CBOMCTBAMU HOBU3HBI U CBOEBPEMEHHOCTH.

- [a, T.K. HEIOKYMEHTUPOBaHHAasl HHPOPMaLKs CIIOCOOHA
BJIMSTH HA KOHKYPEHTHBIEC TPEUMYIIECTBA €€ COOCTBEHHUKA /
II0JIB30BATENS,  CIEIOBATEIIBHO, SBJIATHCS HESBHBIM
MH(POPMALIMOHHBIM PECYPCOM.

14. Kak Ha3piBaoTCs MH(pOPMAIHOHHBIE IOTOKH,
BO3HHUKIIHE B pe3yJjibTaTe 00MeHa uHGopManueil Mexx1y
Pa3JIMYHBIMU NOAPa3eJeHUsIMU OJHOW OPraHu3aluu 1
CBAI3bIBAIOIME PABHONIPABHBIC 3JIEMEHTHI 3TO OPraHu3anuu,
o0ecneynBasi X KOOPIAMHAUIO?

- IpsIMBIE,

- oOpaTHbIE,

- TOPU30HTAJIbHBIE

- BEpTUKaJIbHbIE

15. KT0 HenmocpeacTBeHHO, 2 KTO OIIOCPEI0BAHO
ynpasJjsieT ”HGOPMAaIlHOHHBIMHU pecypcaMu
HerocyJapCTBEHHOM OpraHu3anumn’?

- PYKOBOJICTBO HErOCy/IapCTBEHHOW OpraHU3aly yIpaBJsieT
HEINOCPEICTBEHHO;

- TOCY/IapCTBO YIPABIISIET HEMOCPEACTBEHHO;

- PYKOBOJICTBO HETOCYIapCTBEHHON OPraHU3alMM YIIPABISAET
OIIOCPEIOBAHO;

- TOCYIApCTBO YIPABIISAET ONMOCPET0BAHO.

16. ToBapom Ha MHGOPMALMOHHOM PbIHKE SIBJIsie/IOTCA ...

- nHpopManus cama 1o cebde

- nH(OpMaLIMOHHBIE TPOAYKTHI,

- nH(GOPMAIMOHHbIE YCIYTH,

- moTpebuTenu nHpopMaIuu.

17. Ynpasiaenue co3nanneM nHGopManum, ynpasJjieHue
NpoueccaMu ee HAKOIJIEHUs], IOUCKA U cOopa ABJIAIOTCSA
COCTABHBIMHU YACTSMH ...

- ynpaBieHus: THPOPMAIIMOHHBIMH NIPOLIECCaMH,

- yrpaBJieHUs] HTH()OPMAIIMOHHBIMU pecypcami,

- yIpaBJeHUs JOKyMEHTaIUeH,

- BCE OTBETHI BEPHBI.

18. YaoBierBopeHue noTpe0HOCTH yIpasJisomei
cucTreMbl B MH(popManun, No3BoJIsIl0IIEH pa3padaTbiBaTh,
NPUHUMATh U PEAJIU30BbIBATH BHINOJHEHHE ONTHMAJIBHBIX
peLIeHn i, KOTOpbIe 00eceYHBAKOT A0CTHKEHHE Heei
OpraHM3auMH, - 370 ...
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- 1H(GOPMALIMOHHbII MEHEIKMEHT,

- yrpaBiieHue HH()OPMAIIMOHHBIMHU pECypcamH,

- ylpaBJieHue UH()OPMALIMOHHBIM IIPOU3BOJICTBOM,

- nH(POPMAIIMOHHOE 00eCIIeUeHUE YIIPABICHUSI.

13. Mo:KHO JI CYUTATH HEAOKYMEHTHPOBAHHYIO
uHpopManu HHPOPMALHOHHBIM pecypcom? BbiGepuTte oTBeT
¢ KOMMEHTapHeM.

- Her, T.x. HefOKyMEeHTUpOBaHHAsE HHPOPMALIUS HE
HaKaIUIMBAETCs HUTJIE, a CIIEI0BATEIbHO, HE CTAHOBUTCS PECYPCOM.

- Her, T.x. HegoKyMeHTUpOBaHHAS HHPOPMALIKS HE MOYKET
J1aTh KOHKYPEHTHBIX MPEUMYILECTB.

- [la, T.X. TOJIbKO HETOKYMEHTUPOBaHHAsI UH(OpMaLus
o0aaeT cCBOWCTBaMHM HOBU3HBI U CBOEBPEMEHHOCTH.

- [a, T.K. HEIOKYMEHTUPOBaHHasi HHPOPMaLUs CIIOCOOHA
BJIMSITH HA KOHKYPEHTHBIEC TPEUMYIIECTBA €€ COOCTBEHHHKA /
I0JIb30BATENs, A CJIEI0BATEIbHO, SBJIATHCS HEIBHBIM
MH()OPMAIIMOHHBIM PECYPCOM.

14. Kak Ha3pIBaloTCcst HHPOPMAIIHOHHbIE MIOTOKH,
BO3HHUKIIIME B pe3yJibTaTe 00MeHa HH(poOpMAaIUel MeKTy
Pa3IMYHBIMH OAPa3/ieJIeHUIMU OJHOI OPraHu3auuu 1
CBSI3bIBAIOIIIHE PABHONPABHbIE 3JIeMEHTHI ITOI OpraHu3anum,
ol0ecrieynBasi MX KOOPAMHALUIO?

- TIpsSIMBIE,

- oOpatHble,

- TOPU30HTAJILHBIC

- BEpTUKAJIbHbIE

15. KT0 Hemocpe/iCTBEHHO, 2 KTO OMOCPEI0BAHO
ynpasJisieT MH(pOPMALMOHHBIMH pecypcaMu
HerocyJI1apcTBeHHOIi Opranu3auum?

- PYKOBOJICTBO HETOCY/IapCTBEHHON OpraHU3allM yIpaBIsieT
HETIOCPEACTBEHHO;

- TOCYJJapCTBO YIPaBIIET HETOCPEACTBEHHO;

- PYKOBOJICTBO HETOCY/IapCTBEHHOW OPTaHU3aINH YIIPABIISET
OIIOCPEI0BAHO;

- TOCY/IapCTBO YIPABIISET OMOCPEIOBAHO.

16. ToBapom Ha MHGOPMALMOHHOM PbIHKE SIBJIsSIC/IOTCA ...

- nH(opmanus cama 1o cebde

- “H(OPMAIIMOHHBIE TPOAYKTHI,

- “H(OpMaLIMOHHBIE YCIYTH,

- noTpeOuTeNnu UH(HOPMAIIHH.

17. Yupasienue co3nanuem uHGopMalnum, ynpaBjieHue
NpoueccaMm ee HAKOIMJIeHUsl, MOMCKA U cOopa SABJIAIOTCSH
COCTABHBIMU YaCTSAMU ...

- yrpaBJiieHUs] HTH()OPMAIIMOHHBIMH MPOLIECCAMH,

- yrpaBiieHUs] HH()OPMAIMOHHBIMU peCypcamH,

- yIIpaBJIeHUs TOKyMEHTalueH,

- BCE OTBETHI BEPHBI.

18. YaoBneTrBopenne noTpeOHOCTH yIpaBJIsIomiei
CHCTEeMbI B MH(OpMaIlUH, NO3BOJIAIOIIEH pa3padaTbIBaTh,
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NPUHUMATH U PeaJH30BbIBATH BbINIOJHEHHE ONTHMAIbHBIX
pelIeHNn i, KOTOpble 00ecneYnBaIOT 0CTHKEHHE Hesel
OpraHM3anmu, - 370 ...

- nH(GOPMAIIMOHHBII MEHEKMEHT,

- ynpaBiieHue HH()OPMALIMOHHBIMU pecypcami,

- yrpaBiieHue HH()OPMAIIHOHHBIM IIPOU3BOJICTBOM,

- nH(GOpPMaLIMOHHOE 00ecIIeYeHUE YIpaBIECHUs.

Bonpocs k 3auery (Pazgen 1)

15. Knaccudukanus nHPOpMaAITMOHHBIX PECYPCOB TI0
HAIIMOHAJILHO-TEPPUTOPHAIEHOMY U SI3bIKOBOMY MPHU3HAKAM

16. MeTanaHHbIe Kak pe3yabTaT KjJaccu(UKalMmOHHBIX
ONMCAHUN UHPOPMALIMOHHBIX PECYPCOB, IOJIEKALINX YIIPABICHUIO

17. O61mas XxapakTepucTUKa CUCTEMbI YIIPABICHUS
MH(GOPMALMOHHBIMU IIPOIIECCAaMU

18. [NonsTre 06 ynpasieHus HHPOPMALMOHHBIMU PECypcaMu

19. [lonsaTre 0 MHPOPMALIMOHHOM PHIHKE

20. Yopapnerne HHPOPMATMOHHBIMU PECYpCaMu B
OTJCJIbHOW OpraHu3aIliu

21. N'ocynapcTBeHHOE ynpaBieHre HHGOPMAIIMOHHBIMU
pecypcamu

15. Knaccudukanus nHPOPMAITMOHHBIX PECYPCOB 110
HaIlMOHAJIbHO-TEPPUTOPHAIIEHOMY U SI3bIKOBOMY MPHU3HAKAM

16. MeTaganHbie KaK pe3ysibTaT KIacCH(PUKAITMOHHBIX
ONUCaHUH{ MHPOPMALTMOHHBIX PECYPCOB, MOAIEKALINX YIIPABICHUIO

17. OOu1as XxapakTepUCTUKA CUCTEMBI YIIPABICHUS
MH(GOPMALMOHHBIMH IIPOIIECCaMU

18. TlonsiTue 00 ympasieHus HHGOPMALIMOHHBIMU PECYpCcaMu

19. [lonsTre 0 NHPOPMALTMOHHOM PHIHKE

20. YnpaBnenue HH(PpOPMALIMOHHBIMU PECYpPCaMU B
OTJeJIbHOW OpraHu3aIiu

21. T'ocynapcTBeHHOE yrpaBieHne HH(POPMAITMOHHBIMU
pecypcamu

OIIK-5 CrnocobeH caMoCTOSITENbHO paboTaTh ¢ pa3IMYHBIMU HCTOYHUKAMU HH(OpMAIH
U IPUMEHSATH OCHOBBI HH()OPMAIIMOHHO-aHATUTHYECKOHN JIeATEIIbHOCTH TPH PEIICHUH
npodeccHOHAIbHBIX 3aj1a4.

[1K-5.

Ucnonp3yer
[IpUEeMBbl aHAIIN3A,
CHCTEMaTH3aIlNH,
YHUQUKAIUH U
CTaTUCTUYECKOU
00pabOTKH TOTOKOB
nHbOopManuy U
COJIep>KATEIbHO
3HAYUMBIX
OMITMPUYECKUX
TaHHBIX

IIpakTuyeckoe 3ausaruel (pasgea 2 MOY)
3aoanue 1.

1. YnopsiioueHHO onucaTh 00beKThI KIacCHPUKALUN U
HX IPYNNHUPOBKH (110 BAPHAHTAM).

Bapuants! 1. PaboTHuKM OpraHu3anum.

Bapuantsl 2. Onexxa B BaiieM rapzepooe.

BepinotHUTE KiIaccHPUKANMIO JAHHOT0 MHOKECTBA
00BbEeKTOB, IPH ITOM YKA3aTh.

- IPU3HAKU KJIACCU(UKALUY;

- METOJIbI KJIacCU(DUKAIIHH;

ONpee/IUTh:

- HEOOXOAMMYIO U JOCTATOYHYIO TITyOHHY KiIacCu(UKAIIH.
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3aoanue 3
PaccuuraiiTe KOHTPOJILHBIE YU CJIA JAJI51 KOAOB MO MOAYJIIO
|11]:
2159318745;
584331987;
13676859521.

Bcro pacuyersl 110 OJY4YE€HHIO KOHTPOJIbHBIX YHCeT
3anMcarh.

Tect 4. YHupuKauus v cTaHgapTU3anms B
MH(POPMALMOHHOM 00ecre4eHUH YIpaBJIeHUs!

1. Exunas cucrema kiaccupuKkauuy u KOAMPOBAHUS
TeXHMKO-3KOHOMHUYecKoi nHpopmManum — 310 ...

cucTeMa Cpe/ICTB Be/IeHUs KIacCU(UKATOPOB

COBOKYITHOCTb HOPMAaTHUBHBIX U METOJUYECKUX JOKYMEHTOB
10 UX pa3paboOTKe, BEACHUIO U IPUMEHEHUIO

COBOKYITHOCTb OOIIEPOCCUICKUX KIacCU(UKATOPOB
TEXHUKO-3KOHOMUYECKOH U COMAIbHONW HHPOPMALIUU

COBOKYITHOCTb B3aHMOYBSI3aHHBIX KJIaCCU(PUKATOPOB
TEXHUKO-3KOHOMUYECKOI MH(OpMAIIHH, CHCTEM UX BEICHHS,
HAy4YHO-METOJNYECKUX U HOPMAaTUBHO-TEXHUYECKUX JTOKYMEHTOB
10 X pa3paboTKe, BEJCHUIO U BHEIPEHUIO, a TAK)KE OpraHu3alluil 1
CIIy’K0, OCYIIECTBIIAIONUX PaOOTHI 10 KJIaCCU(PUKALIUU U
KOJMPOBAHUIO.

2. Poct nucniponopuuu Mexkay 00bémom nHgopmanum,
NPOU3BeIEHHOI Yej0Be4ecTBOM, H 00bEéMOM HH(opMalum,
KOTOPYIO JIIOAH CIIOCOOHBI OTPEOUTH U YCBOUTH, IPUBOJMT K

- Xa0Cy CTPYKTYpUPOBaHHON HHPOpPMALIUU

- XaoCy HECTPYKTYpPHUPOBaHHON MH(pOpMaLIun

- CUCTeMaTH3alu1 CTPYKTYPUPOBAHHONW HHPOPMALIUU

- CUCTEMaTH3allui HECTPYKTYPUPOBAHHOW MH(OpMaLun

3. llogMHOkecTBO HH(POPMALTHOHHOIO IPOCTPAHCTBA,
pa3/eieHHOe N0 OTAeJbHbIM CX0KHM KPUTEPHUSIM HA IPYIIIbI,
MesKI1y KOTOPBIMH BbICTPANBAIOTCH JIOTHYECKHUE,
accoMATHBHbIE CBSA3U, HA3bIBAETCH. ..

- CTPYKTYpPHUPOBaHHOW HHpOpManuei

- HECTPYKTYpUpPOBaHHON MHpOopMarueit

- CII006OCTPYKTYpUPOBAaHHON MH(POpMaLUEit

- 3aK0/IMPOBAHHOMN MH(pOpMaIei

4. Ins nHPOPMALMOHHOI0 00ecreYeHusi ynpaBJIeHUs
3HaYeHue umeer ...

- CTPYKTYpHpOBaHHas HH(OpMaIus

- HECTPYKTYypHUpOBaHHAas HH(OpMaLUs

- CII00OCTPYKTYpUpOBaHHAas HH(pOpMAIIH

- Bce BUJIbI HH(OPMALINH.

S. YnpasJjieHue HeCTPYKTYPHPOBAHHOM MH(pOpMaLHei
COCTOMT U3 IIECTH OCHOBHBIX KOMIIOHEeHTOB. HazoBure ux.

- CUCTEMa YIIPaBICHUS CTPYKTYPUPOBaHHOW MH(pOpMaLneH,
cucteMa yrpasieHus Web-KOHTEeHTOM, yIpaBJIeHUE apXUBaMH,
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ylpasiieHue HU(POBBIMU IIPaBaMU, apXUBUPOBAHKE YATOB,
KOH(epeHIMH U JIp., CUCTEMa yIPaBJIEHUS] COOCTBEHHOCTHIO
OpraHu3aluy;

- CUCTEMa YIIPABJIEHUS JOKYMEHTaMH, CUCTEMA yIPABICHUS
Web-koHTeHTOM, yripaBieHHe apXuBaMu, apXUBHPOBAHHE YATOB,
KOH(epeHIMA U JIp., IEPEBO] U300paXKEHUH B 3JIEKTPOHHBINA BUJI,
cucTeMa yIpaBJeHUs JOKYMEHTUPOBaHHOHN MH(popManuen

- CUCTEMa YIIPABJIEHUS JOKYMEHTaMH, CUCTEMA YIIPaBJICHUS
Web-koHTeHTOM, yripaBiieHHe apXUBaMH, YIIpaBiIeHUE [IH(OPOBBIMU
IIpaBaMM, apXMBUPOBAHHUE YaTOB, KOHPEPEHLIUH U T.II., IEPEBOJL
N300pakeHH B JIEKTPOHHBIIN BUJ

- CUCTEMa YIIPABJICHUS JOKYMEHTaMH, CUCTEMA YIIPaBJICHUS
apxyBaMH, yIpaBieHHEe HUPPOBBIMU IIpaBaMU, CHCTEMa
yIpaBJIeHUs] COOCTBEHHOCTBIO OPTaHU3alMH, apXUBUPOBAHUE
4aToOB, KOH(PEPEHIIUH U JIp., IEPEBOJ] N300PAKEHUI B SJICKTPOHHBIN
BUJIL.

6. B uem cyTh npomnecca CTpyKTypHUpPOBaHUs
uHpopmanumn?

- B CTaHJapTU3aLUN

- B JIerajlu3aluu

- B YIPOILEHUHU

- B yHU(UKALIUN

7. C kaxkoii neanto HE IPOBOAUTCA
CTPYKTypHpoBaHue nHpopManuu?

- II0JIy4Y€HUE HOBBIX 3HAHUU 110 ONPEACIICHHOMY IIPOLECCY

- IpoBepKa MH(OPMALIUK HA HETIOIHOTY WIH
MIPOTUBOPEYUBOCTD

- He0OOXOIMMOCTb yBeIHUYEHUs1 00beMa HHPOpMAaLUH B
OpraHu3aluu

- COKpallleHue HHPpOopMaIiu Jiisi U30aBJIeHUs OT
MEPEHACBILLEHUS

8. Kakasi 3a1a4ya 10/I2KHA CTATh IEPBO0YEPEIHOM HA IYTH
K YIPAaBJCHHIO HH(POPMAIIHOHHBIM NPOCTPAHCTBOM?

- obecrieyeHme JKeCTKUX, HEMPEOJOTUMBIX TPAHUIL JJIsI BCEX
MH(POPMAIIMOHHBIX CHCTEM OpraHu3aluu

- U30JIAIIHS OJTHON MH(GOPMAIIMOHHON CUCTEMBI OT JPYTOH

- o0ecrnieueHre HHPOPMALIMOHHON COBMECTUMOCTH BCEX
B3aMMOJICHCTBYIOIUX HH()OPMALIMOHHBIX CUCTEM

- YHUYTOKEHHUE HECKOJIBKUX CYLIECTBYIOLIUX
MH(OPMALIMOHHBIX CUCTEM OpPTaHM3allMU U 3aMEHa X Ha OJHY
cucreMy ¢ 0oJiee IUPOKUM CIIEKTPOM (PYHKIUI

9. Uurerpanuu Poccuu B MUPOBYIO cHCTEMY
X0351/iCTBOBAHUS U HEO0XOAMMOCTD CO3IaHMA YCJIOBUH 1JIs1
0o0J1ee COBEPIICHHOI0 IOCYAapPCTBEHHOI'0 YIIPABJICHUSA
IKOHOMMKOI 00yCJI0BHIIN NPOBeAeHHE PA0OT 10 CO3JAHMIO. ..

EnnHOro nopraia rocy1apcTBEHHBIX YCIIyT

Enunoii cucreMsl knaccu(uKanuy U KOAUPOBAHUS
nHpopmarun
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Cucrtembl MEXBEIOMCTBEHHOr0 0OMeHa nH(popManuen

roCyJapCTBEHHOM NMporpaMmbl «IJIeKTpoHHass Poccusi»

10. Yo siBJIsieTCS IJIABHBIM CPEeICTBOM NpPeACTABJIEHUS
opuanyeckn oGpopMIIeHHBIX CBe/IeHUi 00 00beKTe
ynpasJieHusi?

- 3aIKCh

- TOKYMEHT

- TOKYMEHTHUPOBaHHAast HH(OpMAIHS

- apXUB

11. llouyemy ynnpuxauus nagpopmauuu u
HHPOPMAIMOHHBIX POLECCOB CTAJIA YCJI0BHEM (hpopMHUpPOBaHUS
eIMHOr0 HH(OPMALMOHHO NPOCTPAHCTBA HA FOCYIaPCTBEHHOM
ypoBHe?

- “H(OpMaIus, NomasiIas B *HPOPMALMOHHBIN OTOK, MOXKET
OBITH TOJIBKO YHH(DUIIMPOBAHHOMH

- yHU(UKALUSA CTaja CIeCTBUEM IPUMEHEHUs
00IIerocy1apCTBEHHBIX KIIacCU(hUKATOPOB

- yHU(UKALUS 3HAUUTEIILHO Y)KOHOMUT BpeMs, CPE/ICTBA U
4eJI0BEYECKHE YCHUIIHS 10 00paboTke nHpopMamu

- MaIIMHBI IPUCTIOCOOIEHBI I pabOThI TOJIBKO C
OJIHOPOAHBIMU MPEIMETAMHU, B TOM YHUCIIE, THPOPMALIUOHHBIMU
o0BeKTaMu

12. Kakoe ko1n4ecTBO YHH(PUIHPOBAHHBIX CHCTEM
AOKyMeHTanum 06110 pa3padorano B CCCP?

-6

-10

-14

- 16

13. OcHoBHBbIMH 3agauamu co3xanus YCJl aBasiiores:

- YCTAHOBJIEHHE €UHBIX TPEOOBAaHUH K OPSAIKY pa3pabOTKH,

YTBEPXKIEHHSI U PETMCTPALUMU YHUPHUIIMPOBAHHBIX (hopm
JIOKyMEHTOB

- yrops0YeHne NHPOPMALMOHHBIX IOTOKOB B HAPOTHOM
X035HCTBE, 0OecreyeHe B3auMOIeHCTBUS aBTOMAaTU3UPOBAHHbBIX
cucTeM 00pabOTKH TaHHBIX HAa OCHOBE IIMPOKOT0 MPUMEHEHUS
COBPEMEHHBIX CPEJICTB CBSI3H, BEIUUCIUTENBbHON U
OpPraHU3alMOHHON TEXHUKHU

- HCKJII0OUeHUE POpPM TIOKyMEHTOB, IAIOIIUX BO3MOXKHOCTh
cbopa, nepenaun U 00pabOTKU UHPOPMAIIUH, HE BHI3BIBAEMOM
JENCTBUTENbHBIMU OTPEOHOCTSAMU YIIPABJICHUSI, COKpAILLIEHUE
KOJIMYECTBA IOKYMEHTOB

- BCE BBIIIIECTIEPEUHCIICHHOE

14. JTa cucrema odecrneynBaeT aJeKBATHOE ONUCAHHE
POCCHIICKOM IKOHOMHMKH U COLMATBHOU cdephbl,
HH(OPMALMOHHYI0 COBMECTHMOCTD
IKOHOMHKO-CTATHCTHYECKHUX JAHHBIX HA HALMOHAJIBHOM,
PErHOHAJBLHOM M MEKAYHAPOAHOM YPOBHSX, NO3BOJISICT
YHOPSIA0YUTHh H YHU(PUIHPOBATH CTATHCTHYECKYIO
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uHopManuIo B mpouecce ee coopa u 00padOTKU
COBPEeMEHHBIMHU CPeJACTBAMM BbIYMCINUTEIbHON TEXHUKH.
Ha3zoBuTte 3Ty cucremy.

Enunas cucrema knaccuukanuy 1 KOAUPOBAHUS
uHpopmaruu

CucreMbl MEXBEJIOMCTBEHHOTO 0OMeHa HH(popMaIuei

YHupUUUpOBaHHAsI CUCTEMA BHELLTHETOPIOBOI
JIOKyMEHTaluu

VYHupUuupoBaHHas cucTeMa
OpraHU3alMOHHO-PACIOPSAAUTEIbHON JOKYMEHTAUU

15. Eaunoo0pa3ue nocrpoeHus (popM JOKYMEHTOB H
NPaBWJI UX NOCTPOeHHs B oopmiieHus odecrieunBaeTcs. ..

- MakCUMaJbHOU THMH3auuel u Tpadaperusanueil TeKCTOB

- BBIpaOOTKOMN eIMHBIX TpeOOBaHUHN K JOKYMEHTAIUU
pa3IMYHbIX YPOBHEN yIpaBiieHUs

- yHU(UKaLKel pacloNoKeHUs JaHHBIX I10 MOJII0 JTOKYMEHTa

- pa3paboTKOW 0OIIEPOCCUUCKUX KITaCCU(DUKATOPOB

HTrorossliii TecT MO paszaeny 2

21. Kakwue CTPpYKTYpbI U3 NepPeYUCICHHbIX OTHOCATCSH B
Halllell CTPaHe K KATeropuu 00si3aTesIbHBIX COrJiacoBaTesiei
ob0mepoccuiickux kiaaccugpukaTopos?

- Munnpomropr Poccun,

- Mun¢un Poccun,

- Poccrar

- MunTtpyn

22. @opmyJa (Tunosas) cTpyKTypbl Koga XX+XX+XXX
COOTBETCTBYET CJIeyIolIeMy MeTOAY KIaCCU(PUKALMU:

- HepapXUUECKUI

- aceTHBII

- IapajuIeIbHbIN

- IECKPUNTOPHBII

23. @opmyJia (Tunosas) cTpyKTypbl koga X, XX, XXX
COOTBETCTBYET CJIeyIoleMy MeTOAY KIaCCU(PUKALMM:

- HepapXUUECKUI

- aceTHBII

- IapajuIeIbHbIN

- IECKPUNTOPHBII

24. 'apMoHH3a sl MEKIYHAPOAHBIX M HAIIMOHAJIbHBIX
CTaHJAApPTOB ocyllecTBJsieTcs: ABymMs MeTtogamu. HazoBure ux.

- yHUpUKALIUS

- TUMIU3ALUS

- 3aMellEeHue

- pacuupeHue

25. CpaBHure koabl 1841 B Me:k1yHAPOAHOM
kiaaccupuxarope u 18.41.1 B HanmoHaJIbHOM Ki1accuukarope.
Kakoii MeToa rapMoHu3anuu 31ech HCIOJIb30BAH?

- yHU(DUKAIUS

- TUIIN3ALUA

- 3aMEIECHUE
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- pacmiupeHue

26. CpaBHure koabl 1841 B Me:kIYHAPOIHOM
kiaaccupurkarope n 18.41.1 B HaMOHAIBLHOM KJaccuukaTope.
Kakoii MmeToa rapMoHu3anuu 31ech HCIOJIb30BaH?

- yHU(DUKAIUS

- TUMTH3ALUA

- 3aMelIeHue

- pacliupeHue

27. U3 nepe4nciaeHHbIX HIKE KJIACCHPUKATOPOB YKAKUTE
JIOKAJIbHBIE.

- Tabens yHuduuupoBaHusix Gpopm gokymerToB OO0
«Apda»

- O6mepoccuiickoro kinaccuuraTopa BUI0B IKOHOMHUYECKON
JIEATEIbHOCTH, IPOAYKIIUU U YCIyT

- CTaTUCTUYECKOH KITacCU(pHUKAIIMKA BUAOB IKOHOMUYIECKON
JesTeNIbHOCTH B EBpomelickoM SKOHOMHUYECKOM COOOIIIECTBE

- OOIIEMOCKOBCKUH KIIACCH(HUKATOP THIIOB
MH(OPMAILIMOHHBIX PECYPCOB

28. [lacnopTt kaaccupukaTopa — 370...

- TepedYeHb CBEACHHUM, WACHTUMUIUPYIOUUN JaHHBINA
KJIaccu(UKaTOp 1O OTHOLICHHWIO K JPYTUM KilaccupUKaTOpaMm Hu
JIAroIUi OO0 XapaKTEpPUCTHKY OCOOEHHOCTEH €ro coJlepKaHus,
CTPYKTYpbl, Ha3HAYEHUS U T.I1.;

- CTPYKTYpHA cXeMa KJiaccu(ukaropa;

- IOSICHUTEJIbHAS 3aIlMCKa K IPOEKTY Kilaccu(puKaTopa;

- COTJIACOBAHHBIM, YTBEPKIACHHBIA U BBEIACHHBIN B JICMCTBHUE
MPOEKT KilaccudukaTopa.

29. Kapra nokymeHTa cocTaBJsiercs ...

- Iepe]] cocTaByieHreM Tabenst GopM Ha dTare
HPENPOEKTHOTO 00CIeI0BaHUs

- ocJie coctapiieHust Tabemnst Gopm st apOoMa OJIaHKOB

- IIepel COCTABJIEHUEM HOMEHKJIIATYpPBI JEll

- [10CJI€ COCTaBJIEHUSI HOMEHKJIATYpPhl JeJ1 AJi JJOKYMEHTOB
PE3EPBHBIX UHIEKCOB

Bonpocsl Kk 3xk3ameny

1. CTpykTypupOBaHHAsI 1 HECTPYKTYpPHUPOBAaHHAS
JIOKYMEHTHUPOBaHHAas HHPOpMaIUs B KOHTEKCTE HHPOPMAI[THOHHOTO
oOecrieyeHus yrpaBlieHUs

2. CriocoObl CTPYKTYpHpPOBaHUS HHPOPMALIUU

3. Henp, 3anaun u coctaB Ennnoii cuctemsl kiaccudukanum u
KoaupoBaHus nHGopmaruu PO

4. Ilonarue o knaccupuKaMy Kak oOIIEHayYHOM METO/Ie
CHCTEMaTU3alluH 3HAHHUI

5. Metons! knaccudukanuy nHGopMaIuu

6. Uepapxuueckuii MmeTo 1 Kiaccuukanum

ITK-5.

Brigenser u
CHUCTEMAaTU3UPYET

IIpakTuyeckoe 3ansaTuel (pasgea 2 MOY)
3adanue 2
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atopa KOMITETCHIIUHT

2 CMBICJIOBbBIE W3yunte HOMEHKIATYpy Jie] B IPUKPEIUICHHOM (aiise.
KOHCTPYKLIUH B 1. Ycranosure:
TeKCTax A. CKoJbKO YpOBHEH KJIacCU(UKALIUU COJEPKUT
ICTOYHHKOB, JlaHHasi HOMEHKJIaTypa?
COCTaBJISIET U B. HazoBuTe npu3Haky ei1eHnusl © HAUMEHOBAHUS
[pelaKTUPYET TEKCThI| KIacCU(UKATMOHHBIX TPYIIUPOBOK HA KaXI0M YPOBHE.
CITy>KEOHBIX C. YcTaHoBuTe METOJ Kiaccu(PpuKaIu, KOTOPHIi
ITOKYMEHTOB IPUMEHSIICS B TOM JOKYMEHTE.

2. Ouenure JaHHBIN KJIACCHPUKATOP € TOUKH

3peHus 1e1eco00pa3HOCTH BHIOPAHHOIO METO/1a U COOJII0AeHHS
TpeOOBaHMH K cMCTeMaM KJaccupukanum:

A. JlocTaTouHa 1M eMKOCTh JAHHOW CHCTEME
kinaccudukanun?

B. ["apanTHpyeT a1 cucTeMa 0XBaT BCEX 0ObEKTOB
KJaccu(UKaluy B 3aJJaHHBIX TPaHHUIAX (MOTHOTA)?

C. JocraTouHna v riyOrHa KiaccuPUKAIMOHHON
CHCTEMBI?

D. OO6ecnieunBaeT M JaHHAsE HOMEHKJIATypa

BO3MO>KHOCTh PELIEHMsI BCEro KoMIuiekca 3afau? HazoBure jito0ble
3 3a7auu, KOTOPBIE MOKHO PEIIUTh C TOMOILBIO
KJ1acCU(PMKAMOHHOW CXEMBI JAHHOW HOMEHKJIATYPHI JIell.

E. B03MO0>HO 1M paclInpeHre MHOKECTBA
KJIacCU(PUITUPYEMBIX 0OBEKTOB U BHECEHNE HEOOXOIUMBIX
U3MEHEHUH B CTPYKTYpPY JaHHOTO Kiaccudukaropa’?

F. ObecrnieueHa 11 BO3MOKHOCTb COIPSKEHUS JaHHON
KJIacCU(UKALMOHHONW CUCTEMBI C IPYTUMHU KIacCU(UKALUSIMU
OJIHOPOJHBIX 0OBEKTOB B OpraHU3aINK?

G. ObecrnieueHa 1 MPOCTOTA BEACHUS
KJaccugukaropa’?

Tecr 5 MeToab! kiaaccu(puKanuy ¥ KOAUPOBAHNUSA
uHpopmanuu

1. Knaccupukanus — 370 ...

- pa3/ieNieHne MHOXKEeCTBA OOBEKTOB Ha MOMHOXKECTBA 110 UX
CXOJICTBY WJIM Pa3IM4YUIO B COOTBETCTBUU C MPUHATHIMU METOJJaMHU
KIaccupuKauu

- pa3JiesieHne COBOKYITHOCTEH Ha MOAMHOMXECTBA 10 X
CXOJCTBY

- pa3JiesieHne MHOXKECTBa 0OBEKTOB B COOTBETCTBUU C
IPUHSITHIMU METOAAMHU

- pa3JiesieHne MHOYKECTBa 0OBEKTOB Ha MOJIMHOXKECTBA 0 UX
pa3INynIO B COOTBETCTBUHU C IMPUHATHIMH METOIaMU

2. JeMeHT KJaaccu(UIUPYEeMOro MHOKECTBA — ITO ...
- 3HaUeHUe MpU3HaKa

- KJTacCU()MKALMOHHAs TPYIIMPOBKA

- KOJ1

- 00BEKT KIIacCu(pUKAINU
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3. 'nyOuna kiaaccupukanmu — 3710 ...
-4HCII0 KOJIOB

- YUCJIO CTyNeHeH Kkiaccudukanuu

- YUCJIO 3HAKOB KOJIa

- YUCJIO 3TAIoOB

4. Crioco0HOCTb T0NMYCKATh BKJIKYEHUE HOBBIX
NMPU3HAKOB, 00bEKTOB 0€3 pa3pyuieHus CTPYKTYPbI
KjIaccupukaropa — 3710 ...

- CTETICHb 3aMIOJIHEHHOCTH CUCTEMBI KJIacCU(UKAIIUU

- [NIyOMHA CUCTEMBI KIIacCUpUKALIUU

- ECMKOCTBh CUCTCMBbI KJIaCCI/I(l)I/IKaIII/II/I

- THOKOCTh CHCTEMBI KlacCU(DHUKAIIUN

S. lIpu3Hak kjaaccupuranum — 3710 ...

- KOJIMYECTBEHHAs U KAaYECTBEHHAs XapaKTePUCTHKA 00bEeKTa
KJIaCCU(UKALIUN

- CBOMCTBO IMpHCYIIEe 3aIaHHOMY MHOKECTBY

- OTHOLIEHHE (PAKTUUECKOI0 KOJIMYECTBA IPYIITUPOBOK K
BEJIMYMHE EMKOCTH CUCTEMBI

- CBOMCTBO WJIA XapaKTEPUCTHKA O0BEKTA KiIacCU(PUKAIIUH, TTO
KOTOPOMY OCYILECTBIISIETCS IE€JICHHUE 3alaHHOTO MHOXKECTBA Ha
MIOJIMHO>KECTBA

6. EMKoCTB cucTeMBbl KJacCH(PUMKAIUM — ITO ...

- HauOoJbIIIee KOJIMUYECTBO KJIaCCU(DUKAITMOHHBIX
rPYNIHUPOBOK, T0IMYyCKaeMOE B JAHHOM cucTeMe KiacCU(PUKauU

- KOHKPETHOE KOJIMYECTBEHHOE UM KaueCTBEHHOE
BbIpaKE€HHE MPU3HaKa KiaccupuKaluu

- OTHOLIEHHE (PAKTHUECKOTO KOJIMYECTBA IPYIITUPOBOK K
BCIIMYNHE €EMKOCTHU CUCTEMbI

- CITIOCOOHOCTH JOMYCKaTh BKIIOYEHHE HOBBIX MPU3HAKOB,
00BEKTOB 0€3 pa3pylIeHUsI CTPYKTYPHI Ki1accupukaropa

7. OTHOIIeHHE (PAKTHYECKOIr0 KOJIHYECTBA IPYNIIMPOBOK
K BeJIMYUHE eMKOCTH CHCTEMBI — 3TO ...

- CTENEeHb 3aM0JIHEHHOCTU CUCTEMBI Kilaccu(UKaIuu

- THOKOCTb CUCTEMBI KilacCU(UKaLIUU

- eMKOCTb CHCTEMBI KJ1accuukanmu

- TITyOMHA CUCTEMBI KJIaCCU(PHUKAIIUU

8. Cucrema kaaccupukanum — 3710 ...

- KOHKPETHOC KOJIMYCCTBECHHOC NI KAYECCTBCHHOC
BBIp@XEHHE MPU3HAKA KJIaCCUDUKAIINU

- COBOKYITHOCTbh METO/I0B, IPU3HAKOB KJIacCU(PUKAIIIHN U
MPaBUII pacrpeaeneHus: 00bEKTOB MHOXKECTBA Ha MTOJIMHOYKECTBA

- CBOMCTBO WJIA XapaKTEPUCTHKA 00BEKTA KJIacCU(DUKAITNH, TTO
KOTOPOMY OCYIIIECTBISICTCS JICJICHHUE 3aIaHHOTO MHOXECTBA Ha
MOJIMHO)KECTBA




on
WH]IUK
aTopa

Nunuxarop
OCTHIKEHUS
KOMIIETEHIINU

O1eHOYHEIE Cpe€acTBa

- I'pYIIIMPOBKa 00BEKTOB B OIIPECACIICHHBIC KJIIACChI

10. ®aceTHbI MeTO KJIACCH(PUKATMHU — ITO ...

- METOJT KJTaCCU(UKAIIUHU, TIPU KOTOPOM 33/IaHHOE MHOKECTBO
00BEKTOB KJIACCH(PUKAIIUH ICTUTCS Ha HE3aBHCUMBIC
MOJIMHO’KECTBA 10 PA3JIMYHBIM MMPU3HAKAM KJIaCCU(DUKAIIMH

- METOJT KJIAaCCU(UKAIINH, TP KOTOPOM 33JTAHHOE MHOKECTBO
HE3aBHCHUMBIX 00BEKTOB KIacCH(DHUKAIIUH ITOCIIEIOBATEIHLHO
JIETTATCS Ha IOAYMHEHHBIE ITOAMHOKECTBA

- METOJT KJITACCU(UKAIINH, TP KOTOPOM 33JJAHHOE MHOKECTBO
00BEKTOB KJIaCCH(PHUKAIIUK JICTUTCS HA IO JIMHCHHBIC
MOJIMHO>KECTBA 10 PA3JIUYHBIM IMPU3HAKAM KJIacCHU(DUKAIIMH

- METOJI KJIaCCHU(PUKAIIUH, IIPH KOTOPOM I1OIMHOKECTBA
00BEKTOB KJIaCCH(PUKAIIUH ICIATCS Ha HE3aBUCHMBIC U
MOTYMHEHHBIE TPYIIITUPOBKH 110 PA3IMIHBIM IPU3HAKAM
KJaccuukanum

11. Uepapxuyecknii MeTO] KJIacCH(PUKAIHUHA ITO ...

- METOJ1 KJIaCCU(HUKALIUHU, IPU KOTOPOM 33JJaHHOE MHOKECTBO
00BEKTOB KJIacCU(PHUKAIUH ITOCIEIOBATENLHO JICTUTCS Ha
[OTYMHEHHbIE TIOJMHOKECTBA

- METOJ KJIacCU(UKaLNHU, P KOTOPOM 33JaHHOE MHOXKECTBO
00BEKTOB KJIacCU(PUKAIUK JIETUTCS Ha HE3aBUCUMBIE U
MOJAYMHEHHbIE TTOJIMHOKECTBA 110 PA3IMYHBIM TPU3HAKAM
KJaccuukanum

- METOJ KJIacCU(UKaLUHU, TPH KOTOPOM 33aHHOE MHOXKECTBO
00BEKTOB KJIacCU(PUKAIUH ITOCIEI0BATENBHO JIEIUTCS Ha
HE3aBUCUMBIE TIOJIMHOXKECTBA MO PA3JIMYHBIM IPU3HAKAM
KJaccuukanuu

- MeTOJ KJIacCU(UKaLUH, TPH KOTOPOM 33]aHHOE MHOXKECTBO
00BEKTOB KJIacCU(PUKAIUH MMAPAIJIEIBHO U NOCJIEI0BATEIBHO
JIEITUTCS] HA HE3aBUCUMBIE TOJMHOKECTBA 110 Pa3IMYHBIM
IpU3HaKaM KjacCUPUKaIUU

12. Metoa knaccupukanuu TOCH, npu koTopom
3a/IaHHOEe MHOKeCTBO 10CJIeJ0BATEIbHO AeJUTCS Ha
NOAYHNHEHHbIE MOJIMHOKECTBA, MIOCTENICHHO KOHKPETH3UPYS
00beKT KiIaccupuranum:

- HepapXUUECKUI

- HOPSIKOBBIN

- (haceTHbIi

- IOCJIEAOBATEILHBIHN

13.0cHoBHBIM npenmyiecTBOM kiaaccupukaunu TICH c
HCIOJIb30BAaHNEM (PACETHOr0 MeTOo1a SABJISIETCS

- BO3MOXKHOCTb CO3/IaHUsI JIJIs1 0OBEKTOB KiIacCU(UKAIIIT
MHEMOHUYECKHUX KOJIOB

- TPAAULMOHHOCTb U MIPUBBIYHOCTH IPUMEHEHUS

- THOKOCTB CTPYKTYPHI €€ TOCTPOCHUS

- OoubIIast ”HGOPMAIIMOHHASI EMKOCTh
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14. IlocaenoBaresibHOE pa3/ieieHNe MHOKECTBA 00bEKTOB
HA MOAYNHEHHbIE KJIacCH(PUKANNOHHBIE TPYNIUPOBKHI
MPOUCXOIUT MPH UCTIOIb30BAHUM:

- (haceTHOTO METOA KIIaccU(DHUKAITAN

- HePapXUIECKOro MeToIa KiraccuuKaIm

- IOCJIEIOBATEIPHOTO METO/1a KITaCCU(DUKAIIH

- IOPSIIKOBOTO METOJIa KJIacCU(DUKAIIH

15. Mertoa, npu KOTOpoM KJaccuuuupyemMmoe MHOKECTBO
JeJINTCSI HA TPYNNHUPOBKH HE3aBHCHMO, N0 PA3JTHYHBIM
NpU3HAKaM KjaaccupuKauum — 3To...

- HEPaApPXUYECKUN METOJT KiIacCu(UKAIUH

- (haceTHBII MeTO KIacCUDUKAITIN

- (haceTHO-HEpaPXUUIECKHIA METO KiIacCH(pUKAIUU

- (haceTHO-TIapasLIeIbHBIN METO]] KJIaCCH(PUKAIIMN

15. lna kiaaccnpukanmum TEXHUKO-IKOHOMHUYECKOH 1
COLMATbHON HH(OPMALIMH MCIOJIb3YIOTCS METO/bI:

- UEpapXUYECKU, MapaIeaIbHbIN

- IOPSAAKOBBIN, APAJIICIIbHBINA

- (haceTHBI, MOPSAKOBBIH

- (haceTHBIi, nepapxuueCKuit

16. OcHoBHBIM HeocTaTKOM KJaaccupukauuu TICH c
HCIO0JIb30BaHMeM (haceTHOro MeTo1a ABJIACTC:

- He3HAUUTENbHAs NH()OPMaLlMOHHAs! eMKOCTh

- HEBO3MOXHOCTb I'PYNIIUPOBATh OOBEKTHI [0 3apaHee He
IIPElyCMOTPEHHBIM COYETAHUSIM ITPU3HAKOB

- HEIOJIHOE UCIIOJIb30BAHUE EMKOCTH

- JKECTKOCTb CTPYKTYpbI KJIaccudukaTopa

17. OcHoBHBIM HeocTaTKOM KJaaccupuxauuu TICH c
HCIOJIb30BAHMEM HEPapXH4eCKOro MeTO/1a SIBJISIeTCH:

- CJII0)KHOCTb ITOCTPOCHHUSI

- HEIIOJIHOE UCII0JIb30BAHUE EMKOCTH

- JK€CTKOCTb CTPYKTYPbI

- HETPAAULIUOHHOCTh TIOCTPOEHUS

18. Metoas! konupoBanus, ucnoab3zyemsie B ECKK:

- IOCJIEI0BATENbHBIN, TOPSAIKOBBIN, CEPUITHBIN,
CEPUIHO-TIOPSAIKOBBIN

- IIOCJIEZIOBATEIbHBIN, TOPSAAKOBBIN, (haceTHBIH,
CEPUIHO-TIOPSAIKOBBIN

- IOCJIEA0BATENIBbHBIN, TAPAIIIEIbHBINA, TOPSIAKOBBIA U
CEPUIHO-TIOPSAAKOBBIN

- mapaJuIeIbHbINA, MOPSAIKOBBIN, CEPUIHO-TIOPSIIKOBBIM,
UepapXUYeCKUu
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19. CucreMa KOTUPOBAHUS — ITO ...

- CHCTEMa 3HaKOB (CHMBOJIOB), COCTaBJICHHBIX B
OTIpeIeIEHHOM TOPSJIKE

- TIpo1iiecc 00pa30BaHMsI U MPUCBOCHUS YCIOBHBIX
0003Ha4YeHHH (KOJIOB) 00BEKTAM KJIaCCH(PUKAIINK U
KJIACCU(PUKALMOHHBIM TPYIIITHPOBKAM

- COBOKYITHOCTb 3HAKOB (CHUMBOJIOB), IPUHATHIX AJIs
OJTHO3HAYHOTO 0003HAYCHUS KIacCU(PUKATMOHHON TPYIITUPOBKU
WM 00beKTa KilaccupuKaluu

- COBOKYITHOCTH ITpaBUJI 0003HaYEHUs 0OBEKTOB U
TPYIIHPOBOK C UCIIOJIB30BAHUEM KOJIOB

20. Kakue Tpe6oBaHMSs NPEABABIAIT K METOAAM
KOJIMPOBaHMS:

- KOJI TOJDKEH OBITh XOPOIIO MPUCITIOCOOJIEH 1JIsi 00pabOTKH
UH(POPMAIIUU B YCIIOBHSIX aBTOMATH3AIIMUA HHPOPMAITUOHHBIX
MIPOIIECCOB

- KOJI JIOJDKEH 00eCIeunBaTh HACHTH(DHUKAIIMIO O0BEKTOB
KJIaCCU(UKALIAN

- KOJI TOJDKEH 00J1aaTh He00X0MMON HH(POPMAITMOHHOM
€MKOCTBIO 1 HIMETh IO BO3MOXHOCTH MUHUMAJILHYIO JITHHY

- BCE MIEPEUUCIICHHOE

21. Kox - 9710 ...

- YyCIIOBHOE 0003HAYEHHUE COCTaBa | MOCIIEeI0BATEILHOCTH
pAacIooKeHHsI 3HAKOB

- yCIIOBHOE 0003HAUYEHUE MPU3HAKOB KOAMPOBAHUS

- CUCTE€Ma 3HAKOB (CUMBOJIOB), COCTAaBJICHHBIX B
OTIpeNIeIICHHOM TIOPSI/IKE

- 3HaK (CHUMBOJ) WJIM COBOKYITHOCTh 3HAKOB (CUMBOJIOB),
MPUHSTHIX ISl OAHO3HAYHOTO 0003HAYEHUS KiIacCU(PUKAITMOHHOM
TPYNIHPOBKU WIH 00bEKTa KiacCU(pUKALIUN

22. JlanHa Koaa — 3710 ...

- MO3UIIUS 3HaKa B KOZC

- KOJIMYECTBO 3HAKOB B KOJOBOM 0003HAaYeHUHU 00BbeKTa Oe3
yueTa npooesoB

- YCIIOBHOE 0003HAYEHHE COCTaBa U MOCIEA0BATEIbHOCTH
PaCIOJIOKEHUS 3HAKOB B KOJIE

- IOPSIJIOK PACIIONIOKEHHS 3HAKOB B KOJIOBOM 0003HAYEHUH

23. IlocienoBaresbHblil MeToA KogupoBanus TOCH —
MeTo/] KOTHPOBAHMS, P KOTOPOM:

- IPU3HAKH KJIACCU(DUKAIIUU KOJUPYIOTCS HE3aBUCHMO JIPYT
OT JIpyTa OTPECIICHHBIMH pa3psAaMH WM TPYIIION pa3psaoB
KOJIOBOIO 0003HAYCHUS

- KOJITaMH CITy’KaT YHCiIa HATYPaIbHOTO psijia ¢ 3aKpeIICHHON
OTJIETPHON CepUel ITHX YHCeN 32 00bEKTaMH KJIACCU(DUKAIIUU C
OJIMHAKOBBIMH MPU3HAKAMH
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- B KOZIOBOM 0003HAa4€HUH 3HAKU Ha KaXKIOM CTYIIECHH AEJICHUs
3aBUCAT OT PE3yJIbTATOB pa30MEHUS Ha MPEIbITYIIUX CTYICHIX

- KaX/1bIil 13 00BEKTOB MHOXECTBA KOJUPYETCS C IIOMOLIbIO
TEKYILEro HoMepa 10 MOPSIAKY

24. Metoa konupoBanus TICH, npu koTropom
KJIACCH(PMKANMOHHbIE TPYNINUPOBKH UJIH 00bEKThI
KjIaccu(puKanuy KOAUPYIOTCH He3aBUCUMO JIPYT OT Apyra
onpeaeleHHbBIMU Pa3psiiaMH UJIH I'PYINIOil pa3ps/ioB KOJI0BOI0
0o0o3HaAYeHus ...

- TIOCJIeZIOBATEIbHBIA METOT

- MapaJuIeIbHBIA METO/

- HepapXUYECKHUI METO/

- IOPSIKOBBII METO/

25. OCHOBHBIM NMPEUMYILECTBOM I0CJI€10BATEIbHOT0
MeTO0/1a KOAUPOBAHMS SIBJISAAETCS. ..

- 0oJIbIIIasA EMKOCTD

- XOpoIas IPUCIIOCOOISIEMOCTb JIJISl 9aCTO M3MEHSIOIIIXCS
3a1a4

- HC CJIOKHOCTH BHECCHHA HOBBIX HpI/I3HaKOB

- IPOCTOTA FPYNIUPOBKH 0OBEKTOB MO Pa3IMUHbIM
COYCTAHUAM HpI/IBHaKOB

26. OCHOBHBIM HEAOCTATKOM NMapaJUI€JbHOI0 METOAA
KOIUPOBAHUSA SABJIACTCH:

- JJOTUYHOCTBb IOCTPOCHHA KOOda

- CJIOXKHOCTD I'pyIIITAPOBKHA 00BEKTOB 10 Ppa3InIHbIM
COUCTAaHMAM IMPU3HAKOB

- HCBO3MOJXHOCTb I'pYIIITUPOBATH O0OBEKTHI IO 3apaHeC HE
npeaAyCMOTPCHHBIM COYCTAHUAM ITPHU3HAKOB

- CJIO)KHOCTb BHECCHH A HOBBIX IIPU3HAKOB

27. MeToa KOIUPOBAaHHUS, P KOTOPOM KOIOBbIMH
0003HAYECHUAMH CJIY’KAT YMCJIA HATYPAJIbLHOIO psAaa:

- IIOCJIEA0BATEIBHBINA METO KOAUPOBAHUS

- MIOPSAAKOBBIN METOJT KOJUPOBAHUS

- IIapaJuIeJIbHBIA METOJ KOJIUPOBAHUS

- CEpUIHO-TIOPSAIKOBBIN

28. OCHOBHBIM JI0CTOMHCTBAMHU MOPSAKOBOI0 MeTO1a
KOAUPOBAHUS SIBJISAETCS

- pacroJIoKeHNe PE3EePBHBIX KOJIOB B KOHIIE Psiaa

- IPOCTOTA MPUCBOCHUS KOJIOB HOBBIM 00bEKTaM

- BO3MOXKHOCTb Pa3MEIICHUsI BHOBb TTOSIBUBIINUXCSI 0O BEKTOB
KJacCU(UKALUU B HEOOXOAMMOM MECTE CIIHUCKA

- PUCYTCTBHUE B KOJIe KOHKPETHON MH(OpPMAIIUU O CBOKWCTBAaX
oOBekTa
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29. OCHOBHBIM HEJOCTATKAMM CEPUITHO-TIOPSIAKOBOI0
MeTO0/1a KOAUPOBAHUS SIBJISAETCS

- B KQXJI0W CepUH, IPEeIyCMaTPUBACTCS ONPEICTICHHOE
KOJIMYECTBO KOJIOB JIsl pe3epBa

- pe3epB KOAOB PacIoiaraeTcsl B CEpeIMHE HIIM B KOHIIE CEpUU

- OJTHO3HAYHOCTh OOBEKTOB KOJUPOBAHUS

- OTCYTCTBHE B KOJIe KOHKPETHOH MH(OpPMAIIUU O CBOMCTBAaX
00BEKTa

30. JInneiinasg ofHOMepHasi CHMBOJIMKA — 3TO ...

- IITPUXOBOM KO, B KOTOPOM B KaueCTBE IITPUXOB
HCIIOJIB3YIOTCSL KPYTOBBIE 3JIEMEHTBI, PACIIOJIOKEHHBIE B
OIpeIeNIeHHBIX KOMOMHAIUAX U CUUTHIBAEMbIE CHIEIIMATIbHON
CUCTEMOM CKaHUPOBAHMUS

- IITPUXOBOM KOJI, B KOTOPOM CUMBOJIAMH SIBIISIFOTCS
napajielibHble IITPUXHU U IPOOEbl, CYHUTHIBAEMbIE MTONIEPEUYHBIM
CKaHUPOBAHUEM

- IITPUXOBOM KO, B KOTOPOM B KaueCTBE IITPUXOB
HCIIOJIB3YIOTCSI MHOI'OYTOJIBHBIE 3JIEMEHTBHI, PACIIONIOKEHHBIE B
OIpeIeIeHHBIX KOMOMHAIUAX U CUUTHIBAEMble CHEIIMATIbHON
CHUCTEMOM CKaHHPOBAHUS

- IITPUXOBOU KO/, B KOTOPOM CUMBOJI COCTOUT U3 ABYX U
0oJiee CTPOK, PacToNOKEHHBIX OJHA HaJl IPYroi, U CUNTHIBAEMbIX
IIOCTPOYHBIM CKAaHUPOBAHUEM

31. CuMBOJI IITPUXOBOI'0 KOJA, PACCYMTAHHBIM MCXOA U3
3HaYeHHUI 3HAKOB, KOAMPYIOLIUX JAHHbIE B COOTBETCTBHUH €
aJITOPUTMOM, ONIPeJeJICHHbIM /ISl JAHHOH CUMBOJIUKHA H
HCII0JIb3YyeMOM /IJIsl IPOBEPKHU NMPAaBUJIbHOCTH MOCTPOECHUS U
CYHUTHIBAHMS 3TOI'0 INTPHXOBOIO KO/A:

- MHEMOKO/T

- KOHTPOJIbHBIN 3HAK

- KOHTPOJIbHOE YHUCIIO

- IByMEpHasi CUMBOJINKA

32. lIpouecc nepeBoaa uHGpOpPMaLUM U3 OJHOH CHCTEMBI
3HaKOB B JIPYI'yI0 — 3TO ...

- KOJTUPOBaHUE

- mugpoBaHue

- KJ1accupuKanus

- yHUpUKALUS

33. Cucrema 3HaKOB (CMMBOJIOB), IPUHATBIX JJIsI
o0pa3oBaHus Koaa, — 3TO ...

- andaBUT KOAA

- UMA KOoJia

- 3HaUEHHUE KoJia

- a30yKa Koza
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34. KoHTpOJIbHOE YK CJIO — ITO ...

- 3HaK (CMMBOJI) WJIM COBOKYITHOCTh 3HAKOB (CMBOJIOB),
MPUHSTHIX ISl OAHO3HAYHOTO 0003HAYEHUS KiIacCU(PUKAITMOHHOM
TPYNIUAPOBKH WM 00BEKTA KIaccu(PUKauu

- IPUCBOCHUE YHCIIO B KJIACCU(UKALIMOHHON IPYNIHUPOBKE
WA 00BEKTE KIIacCU(PUKALIUN

- pacueTHOE YHCIIO, UCIIOJIb3yeMOe sl IPOBEPKHU
MPABWJIBHOCTH 3aI¥CH KO/,

- CHMBOJI CUCTEMBI JUIS IIepeiayul TaHHbIX

HTorosbliii TecT Mo paszaeny 2

11. ®aceTHbI MeTO KJIACCH(PUKATMH — ITO ...

- METOJ KJIacCH(PHUKALINH, IPH KOTOPOM 33JaHHOE MHOXKECTBO
00BEKTOB KJIacCU(PHUKAIIUU IETUTCS Ha HE3aBUCUMBIE
MOJIMHO’KECTBA O Pa3IMYHBIM MPU3HAKAM KJIacCU(UKAIUU

- METOJ KJIacCH(PHUKALINHU, IPH KOTOPOM 33JJaHHOE MHOYKECTBO
HE3aBHCHUMBIX 00BEKTOB KIacCU(PHUKAIUH TOCIET0BATEIHHO
JIEJIATCS HA TIOJYMHEHHBIC TTOJIMHOKECTBA

- METOJ1 KJIacCU(UKALIMHU, IIPU KOTOPOM 33JJaHHOE MHOKECTBO
00BEKTOB KIacCH(PUKAINK ISTUTCS HA TIOTIMHCHHBIC
MOJIMHOKECTBA 0 Pa3IMYHBIM MPU3HAKAM KJIacCU(DUKAIIH

- METOJT KJITACCU(UKAIINH, TP KOTOPOM ITOIMHOKECTBA
00BEKTOB KJIacCU(PHUKAIIUH IETSATCS Ha HE3aBUCUMBIE U
MO TYMHEHHBIE TPYIITUPOBKH 110 PA3IMIHBIM TPH3HAKAM
KIaccupuKauu

12. Uepapxuyeckuii MeTo KJaccupukaumu 310 ...

- METOJ1 KJTacCU(UKAIINHU, TIPU KOTOPOM 33aJJaHHOE MHOYKECTBO
00BEKTOB KIIacCU(UKAITUH TTOCIIEIOBATEIHHO JICTUTCS HA
MOTYMHEHHBIE TIOJMHOKECTBA

- METOJ KJTacCH(PHUKALINH, IPH KOTOPOM 33JJaHHOE MHOXKECTBO
00BEKTOB KJIacCU(PHUKAIUH ISTUTCS Ha HE3aBUCHUMBIE U
MO TYMHEHHBIE TIOJMHOKECTBA 110 PA3JIMYHBIM ITPH3HAKAM
KIaccupuKanum

- METOJ KJIacCH(PHUKAINH, IPH KOTOPOM 33aHHOE MHOXKECTBO
00BEKTOB KJIacCU(PHUKAIIUH TTOCIEIOBATENLHO JISTUTCS Ha
HE3aBHCHMBIC ITOJMHOXKECTBA 110 PA3IMYHBIM ITPH3HAKAM
KJaccu(puKanuu

- METOJ KJTacCCH(PHUKAINH, IPH KOTOPOM 33aHHOE MHOXKECTBO
00BEKTOB KJIacCU(PHUKAIIUH MAPAIIIEIBHO U MOCIEI0BATEILHO
JISJTATCS HA HE3aBUCUMBIC TTOJIMHOYKECTBA IO Pa3IMIHBIM
MpHU3HaKaM KJIaccupUKaIuu

13. OcHOoBHBIM HegoCTATKOM Kiaaccupukanuu TICH ¢
HCMO0JIb30BaHNEM (paceTHOro MeTo/1a ABJISIETCSI:

- He3HAYUTEJIbHAS WH()OPMAIIMOHHAS €MKOCTh

- HEBO3MOXKHOCTh TPYIIIIUPOBATH OOBEKTHI 110 3apaHee He
MIPETyCMOTPEHHBIM COYCTAHHUSM MTPU3HAKOB

- HETIOJIHOE HCII0JIb30BaHUE EMKOCTH

- JKECTKOCTb CTPYKTYpBI KJaccudukaTopa

14. OcHOBHBIM HenocTaTKOM Kjaaccupukanuu TICH ¢
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HCII0JIb30BAHHEM HEPAPXHYECKOr0 METOAA ABJISACTCH:

- CJIO’KHOCTb [TOCTPOEHHUS

- HEIOJIHOE HCIIOJIb30BAHUE EMKOCTH

- JKECTKOCTb CTPYKTYPbI

- HETPAIULIUOHHOCTh MIOCTPOCHUS

15. Meroas! konupoBanus, ucnoiab3zyemsie B ECKK:

- MIOCJIEIOBATENbHBIN, TOPSIAKOBBINA, CEPUIHBIN,
CEPUIHO-TIOPSAKOBBIN

- OCJIEI0BATEIbHBIN, TOPSIKOBBIN, (hacCeTHBIN,
CEPUIHO-TIOPSAKOBBIN

- IIOCJIEJOBATEIIbHBIN, TAPAJUICIbHBIN, TOPSIKOBBIA 1
CEPUIHO-TIOPSAKOBBIN

- IapaJlIeJIbHBIH, TOPSIKOBBIM, CEPUMHO-TIOPSAIKOBBINI,
HepapxXuyecKui

16. [locaenoBarenbHblii MeToa kKoaupoanus TOCH —
MeTOo/ KOAMPOBAHMSA, IPH KOTOPOM:

- IPU3HAKH KJIACCU(DUKALMU KOJUPYIOTCS HE3AaBUCHMO JIPYT
OT Jpyra ONpeIeIICHHBIMU pa3psAaMy WU TPYIIION pa3psaioB
KOZI0BOT'O 0003HAYEHHUSI

- KOJJaMH CIIy’KaT YHciia HaTypaJbHOIO psja ¢ 3aKpeIJICHHON
OTIENILHOW Cepuell ATHX YnCell 32 00bEKTaMU KITaCCU(PUKAINH C
OJINHAKOBBIMH IPU3HAKAMHU

- B KOJIOBOM 0003HaUY€HUH 3HAKU Ha Ka)KJI0M CTYIIEHH JIeJICHUs
3aBUCAT OT pe3yJIbTaTOB pa30MEeHUs Ha MPEIbIIYIINX CTYIEHIX

- KKl N3 00BEKTOB MHOKECTBA KOJAUPYETCS C IOMOIIIbIO
TEKYILIEro HOMepa Mo MOPSIKY

17. OCHOBHBIM HeJOCTATKAMH CEPUITHO-NIOPAIKOBOI0
MeTO0/1a KOAUPOBAHUS SIBJISICTCH

- B K&KJ0M cepHH, IpeycCMaTpUBaeTCs ONpeieICHHOE
KOJIMYECTBO KOJIOB JIJISl pe3epBa

- pe3epB KOJOB paclioyiaraeTcs B CEpeIMHE WIN B KOHIIE CEpUN

- 0JIHO3HAYHOCTh OOBEKTOB KOAMPOBAHUS

- OTCYTCTBUE B KOJi€ KOHKPETHON MH(POpPMAIIMHU O CBOMCTBAX
o0BeKTa

18. CuMBOJI KO1a, PACCYUTAHHBIN UCXOAS U3 3HAYEHU I
3HAKOB, KOAMPYIOIIMX JaHHbIE B COOTBETCTBHH C AJITOPHTMOM,
onpe/ieJIeHHbIM /151 JAHHOI CUMBOJIMKH M MCII0JIb3YeMOM s
NPOBEPKHU NPABWJILHOCTH MOCTPOCHHUA M CYUTHIBAHUSA ITOI0
LITPUXOBOI0 KO/A:

- MHEMOKO/]T

- KOHTPOJIbHBIN 3HAK

- KOHTPOJIbHOE YHCIIO

- IByMepHasi CHMBOJINKA

19. HopmMaTHBHBIH JOKYMEHT, COAEP KA LM
CHCTEeMATHU3HPOBAHHBIH NepeYeHb HAMMEHOBAHUI 00bEKTOB
KJIaccupuranuu (MIPU3HAKOB KJIacCuPUKANUU, 3HAYEHU I
NMPU3HAKOB, KJIACCH(PUKAIMOHHBIX TPYNIIUPOBOK) H KOJI0B
KJIACCH(PMKAIMOHHBIX IPYNIIHPOBOK, HA3BIBAETCH. ..
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- CTaHAapT

- IpaBUJIa CTAaHIAPTU3ALUU

- KaccudukaTop

- periiaMmeHT

20. B ocHOBY jeJjieHHe KIacCH(PUKATOPOB HA
MeKIYHAPOJAHbIe, MeKIoCcy1apcTBeHHbIE,
o01erocy1apcTBeHHbIe, 0TPac/eBble U JIOKAJIbHbIE M0JI0KeH/ bl
ciaeayloUuii/ue Npu3HaK/n:

- 00513aTEJIBHOCTD PUMEHEHUS

- 00J1aCTh IPUMEHEHUS

- YpOBEHb yTBEPKICHUS

Bompocsl k 3k3aMeny
7. daceTHBIN METOT KJIaCCU(PUKAIINH
8. Cucrema KOTMPOBAHHS
9. ITocnenoBarenbHbI METOJ KOAUPOBAHUS
10. ITapannenbHbIA METOJ KOAUPOBAHUS
11. ITopsanakoBbIi METO KOJUPOBAHUS
12. CepuitHO-IOPSAAKOBBIA METOJ] KOJAUPOBAHUS

[1K-5.

Bianeer
HaBBIKAMU
[pallMOHAIBHOMN
H(OPMAIIMOHHO-TIO
ICKOBOI pabOThI
U1l BEJIEHUS
Hay4HBIX
iCCIIeI0BAHUM

IpakTuyeckoe 3ansaTue 2 (Pazgen 2 HOY)

3aoanue 1
YupapiieHuecKasi CHTyalHs

Opranuzanus codbupaercs yHUPUIUPOBATH paboTy €
JOKYMEHTaMH. YKe MpOIIe 3Tall MpeIIpoeKTHOT0 00caeI0BaHus,
B X0/I€ KOTOPOI'O OBLJIM COCTABIJIEHBI KAPThl IOKYMEHTOB,
olpeieNieHa CTpYKTypHas cxema kiaccudukaropa (cm.
[Tpunoxenue 1).

Cripoektupyiite JIokaJbHbIN Kiaccupukarop «Tabensb
YHADUIUPOBAHHBIX (HOPM TOKYMEHTOBY IS OPTraHU3ALUH, YbH
JIOKYMEHTBI BbI OITUCHIBAJIN B KapTax JOKYMEHTOB (CM.
KOHTPOJIbHYIO paboty Kk pazaeny 1 kypca MOVY). Baecute
UH(OPMALIMIO U3 TISTH KapT B COOTBETCTBYIOLIHI pa3zien Tabens u
BBEJIUTE €T0 B JIEHCTBUE PACHIOPAIUTENbHBIM TOKyMEeHTOM. [1s
OTIpeieNIeHus pa3esioB Kilaccu(ukaTropa noiab3ynTech
«[IpumepHbIM nepeuHeM pazenoB Tadens Gopm JoKyMeHTOB» (CM.
[Tpunoxxenue 2).

Ecnu kapThl HE COXpaHUIUCh, TOTJ]a 3AHOBO COCTABbTE Kaphl
ISTH JOKYMEHTOB 110 00pasiy cM. [Ipunoskenue 2. Pazmecture
pa3paboTaHHbIE paHee WIIM 3aHOBO COCTABJIEHHBIE KapThl UX Mepea
TaGenem. 3aTeM NOMECTHTE POEKT PACTIOPSIUTEIHHOTO
JIOKYMEHTA.

Memoouueckue pekomenoayuu
N3yuuTe emie pa3 marepuai B TeMe 6, MOCBSILIEHHBIN
JIOKAJIbHBIM KJ1accuduKaTopam, a TaKkKe JOMOTHUTEIbHbIE
MCTOYHHKHU:
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JlononHurenbHble UCTOYHUKU

1 .Pexomenoayuu no eedenuio 0e1onpou3soocmad 8
opeanuzayuu, yTB. 3aM. pykoBoaureis Pocapxusa B.A. Epemuenko
31 nexabps 2003 roma .URL:
http://docs.cntd.ru/document/902035424

2. 36epesa Hamanwvs. Pazpabomka ¢popm 00KyMeHmos na
npeonpusmuu // JIenonporu3BOACTBO U JOKYMEHTOOOOPOT Ha
npennpustan. 2017. 01 Ucroynuk:
https://delo-press.ru/journals/documents/sovremennoe-deloproizvo
dstvo/46186-razrabotka-form-dokumentov-na-predpriyatii/

3. Quonosa JI. P. Pazpabomka mabens yHupuyuposanmvix
Ghopm 0OKyMeHmos8 opeanu3ayuu — adCHvlll wae 05 0becneyeHus
epamomuou pabomel ¢ dokymenmamu // Knepk.Py.
22.09.2014.URL: Kklerk.ru/buh/articles/397542; //
TOP-PERSONAL.RU. URL:
https://www.top-personal.ru/officeworkissue.html|?352

[MPMJIOXEHUE 1
IIpumepHbIii nepeveHs pasnesioB Tadesst (popM J0KYMEHTOB,
MOCTPOCHHOTI 0 10 (hyHKIMOHATLHOMY IIPUHIIMITY

1. Opranuszanusi cucTeMbl M IPOLIECCOB YIPABJICHHSI
1.1. OpraHu3aIMoHHO-TIPABOBOE 00ECTIEYEHNUE IESTEIBHOCTH
1.2. O0ecrnieueHHe 3aKOHHOCTH IEITENHHOCTH

2. IIporHo3upoBaHue 1 INIAHMPOBAHHE AeSITEIbHOCTH
2.1. TIporaozupoBaHue JesITeTbHOCTH
2.2. IInanrpoBaHKe JESITENbHOCTU

3. Pery;iupoBanue 1esiTe IbHOCTH
3.1. OnepariBHOE YIpaBlieHUE JIESITETEHOCTHIO
3.2. VIndopMarioHHOe 00ecrieueHUe IESITETbHOCTH

4. KoHTPOJIb 32 1eATeJIbHOCTHIO

4.1. Cratuctuyeckasi OTYETHOCTh

4.2. BenoMCTBeHHast OTYETHOCTb

4.3. BHyTpeHHSIs1 OTYETHOCTD (KOHTPOJIB 32 ICSITEITbHOCTBIO
riofipazieNieHHit 1 pabOTHHKOB)

5. ®dunaHcoBOe odecIedeHmne

5.1. Byxrarepckuil yuer
5.2. byxrairepckast OTYETHOCT

6. MarepuaibHO-TeXHIUYeCKoe o0eciieueHne
6.1. OGecrieyeHye ChIpbeM, MaTEpUATIAMU
6.2. ObecrieyeHrie cObITa MPOTYKLIMH (YCITYT)

7. HayyHo-TexHu4eckoe odecrieyeHne
77.1. Hay4Ho-1ccrienoBaTeNbeKast v MPOEKTHO-KOHCTPYKTOPCKast



http://docs.cntd.ru/document/902035424
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JCATEIIBHOCTD

7.2. BHeapeHue 1 SKCIUTyaTalysi TEXHUUECKUX CPE/ICTB
7.3. OxpaHa OKpy>KaroIIei cpe/ipl
7.4. ObecrieyeHre HayIHO-TEXHIYECKOM HH(OpMaLeit

8. Me:KTyHapoIHOe COTPY/THMYECTBO
8.1. KomanaupoBaH#e COTPYTHHKOB 3a PyOSK
8.2. TpreM 3apyOeKHBIX JIeeraryii

8.3. HhopMaIimoHHO-CIIPaBOYHOE OOCITY)KUBAHHE MEYKTyHAPOTHBIX

cBs3€Ei

9. YnpapJjieHue 1epcoHAIoM

9.1. ITonGop, paccTaHOBKA M MCTIONB30BAHME KaIPOB
9.2. Yduer nu4yHOro cocraBa

9.3. ArrecTanusi pabOTHUKOB

9.4. lloBeineHue KBaIupUKaUd paOOTHUKOB
9.5. KomanmpoBaHue COTpy/THUKOB

9.6. HopmupoBanue Tpyaa
9.7. Oxpana Tpyzna

10. TokymeHTAIIMOHHOE O0ecTiedeHue
10.1. Oprasmsaryst paboThI C JOKYMEHTaMU
10.2. XpaHeHue 1 UCTIONb30BaHKE JJOKYMEHTOB

11. ATMMHMCTPATHBHO-X035IHICTBEHHOE 00C/Ty:KUBAHHE

12. Obecrieuenne 6e30NMaACHOCTH (PEKUMA OXPAHBI) OPraHU3AIMH
MMPWIOXEHUE 2

IIpumepnas popma KapThl JOKYMEHTa

npueme pabomuuka Ha pabomy

KAPTA JOKYMEHTA

HaumenoBanue 10KyMeHTa (C 3aroJIOBKOM K TeKCTy) [Ipuxaz o

Kaopos

KJIaccupuraTopy Hem

Tockomcmama Poccuu om 05.01.2004 Ne 1

Daiin [ IPUKA3b]
DOyHKUMSA YIPABJICHUS  YNPAGIEHUE NEPCOHATIOM
Peraemast 3ana4a /10060p, paccmanosKa u UCnOb306aHUe

Koa no OKY/1 02811518 Kon no jiokanbHOMy

Kem n xorna yreep:xaena goopma nocmarosnenuem

Kaopos

CocraBuress 10KymenTa Omoen kaopos
JIuiio, 0TBETCTBEHHOE 3a cocTaBJienne Cneyuanicm omoena

IepuoguyHOCTH MOATOTOBKH /10 Mepe HeoOxooumocmu
CoracoBanue:
1. Pyxosooumensv cmpykmypHo2o noopazoenetus, Kyod
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Hanpaensiemcst pabomHux
2. Hauanvnux omoena kaopos
3. Byxeanmep
BHelnee coriiacoBanue  Hem
Tommucs [ enepanvhoitl oupekmop

YTBepKaeHnue:

IIpaBoBbIM aKTOM Hem J10JGKHOCTHBIM
JMIIOM  Hem

Ileuats repéoBasi Hem WHasT ~ Hem

Perucrpanus Omoen kadpos Komn-Bo 3K3.

3
Anpecar  Buympennuu
QOKYMeHm
Mecro xpanenust 111 9x3. - deno, 2-ii 9Kk3, ~1uuHoe deno, 3-u
9K3. - byxeanmepus
[Tpumedanus 03HAKOMUMENbHAS 8U3d
pabomuuxa

HTorosbiii TecT M0 paszaeny 2

21. Kakmue CTPYKTYpbI U3 NePeYUCIEHHBIX OTHOCATCS B
Hallel cTpaHe K KaTeropuu 00si3aTesIbHbIX cOrvIacoBaTeiei
o0mepoccuiicKux Kiaaccu@pukaTopos?

- Munnpomropr Poccun,

- Mundusn Poccun,

- Poccrar

- MunTpyn

22. @opmya (TunoBas) cTpyKTypbl Koga XX+XX+XXX
COOTBETCTBYET CJIeAYIOIIEMY METOAY KIACCH(PUKANMN:

- HepapXUYECKUI

- (haceTHbIi

- mapaJuIeIbHbINA

- IECKPUIITOPHBII

23. ®opmy.a (TunoBas) cTpyKTypbl koga X, XX, XXX
COOTBETCTBYeT CJIeAYIIIeMY MEeTOAY KIACCH(PUKANMM:

- HepapXUYECKUI

- (haceTHbIi

- mapaJuIeIbHbINA

- IECKPUIITOPHBII

24. I'apMoHM3aIMs MEKIYHAPOAHBIX U HAIIHOHAJIBHBIX
CTaHAAPTOB ocyliecTBJsieTcs: ABymMst MeTtogamu. Hasosure ux.

- yHUpUKALUS

- TUIIN3ALUA

- 3aMeIleHne

- paclIupeHue

25. CpaBHure xoabl 1841 B Me:kIyHAPOAHOM
kiaaccuukarope u 18.41.1 B HannmoHaIbHOM KJIaccuukaTope.
Kakoii MeToa rapMoHu3anuu 3/1eCh HCIOJIb30BAH?

- yHU(DUKAIUS




on WNHupukarop
VHUTHK JNOCTHIKECHHS OneHouHsle CpeacTBa
KOMIIETCHIIUU
aTopa

- TUTMIU3ALUS

- 3aMelleHue

- pacuMpeHue

26. CpaBHure koabl 1841 B Me:kIyHAPOIHOM
kiaaccupurkarope u 18.41.1 B HaMOHAIBLHOM KJaccuukaTope.
Kakoii MeToa rapMoHu3anuu 3/1ech HCIOJIB30BAH?

- yHU(DUKAIUS

- TUIIU3ALUS

- 3aMelleHue

- paciupeHue

27. U3 nepeyncjeHHbIX HHKe KJIACCH(PUKATOPOB YKAKUTE
JIOKAJIbHBIE.

- Tabens yHuduumrpoBaHusix Gopm gokymerToB OO0
«Apday

- O6mepoccuiickoro kinaccuukaTopa BHIOB IKOHOMHUIECKON
JEeSTEIIbHOCTH, MPOYKIIUH U YCIIYT

- Craructuyeckoi Kiaccu(puKaluy BUJOB S3KOHOMUUECKON
JesITeNIbHOCTH B EBpomelickoM 9KOHOMHUYECKOM COOOIIECTBE

- OOIIEMOCKOBCKHUH KIIACCH(HUKATOP THIIOB
MH(OPMALIMOHHBIX PECYPCOB

28. [lacnopTt kaaccudpukaTopa — 3710...

- T[epeyeHb CBEJEHHUH, WICHTU(UIUPYIOUUN JaHHBINA
KJIAaCCU(UKATOp MO OTHOLIEHUIO K JPYrUM KiaccuduxaTopam M
JIAroIIUi OOIIYI0 XapaKTepPUCTHKY OCOOEHHOCTEHN €ro coJlepiKaHus,
CTPYKTYpbI, Ha3HAYEHUS U T.I1.;

- CTPYKTYpHa cXeMa KJIacCCU(PHUKATOPa;

- IOSICHUTEJIbHAS 3aIlMCKa K IPOEKTY Kilaccu(uKaTopa;

- COTJIACOBAHHBIM, YTBEPKIACHHBIA U BBEICHHBIN B JICWCTBUE
MPOEKT KiaccudukaTopa.

29. Kapra nokymeHTa cocTaBJsiercs ...

- Iepe]] cocTaByieHreM Tabenst Gopm Ha dTare
HPENPOEKTHOTO 00CIeI0BaHUs

- ocJie coctapiieHust Tabemnst Gopm st apOoma OJIaHKOB

- IIepel COCTABJIEHUEM HOMEHKJIATYpPBI JEll

- [10CJI€ COCTaBJIEHUSI HOMEHKJIATYpPhI JeJT AJis JOKYMEHTOB
PE3EPBHBIX UHIEKCOB

Bonpocsl k 3k3amMmeny

13. ABroMaruzauus koguposanus TOCHU

14. Meroauka pacuera KOHTPOJIBHOTO YKciia o Moayto |11

15. Kareropun xmaccudpukaropo TOCHU, wux craryc,
0COOEHHOCTH

16. O6mepoccuiickue kinaccupukatops: TOCU

17. CrpykTypa noctpoenus kinaccupukatopos TOCHU

18. Pa3paborka  oO0mIEpOCCHIMCKMX  KJacCU(UKATOPOB
TEXHUKO-3KOHOMHMYECKOH U COIMalIbHOM MHpOpMaluu

19. MexayHapoaHble kiaccudukanun nHGopMauu

20. JlokanpHBIE KJIACCU(PUKATOPHI

21. Pa3pa0oTka JIOKaIbHBIX KIACCU(PHKATOPOB B OPTaHU3AIIH

22. OCHOBHBIE BHJIbI TOKATBHBIX KJIACCU(UKATOPOB B 00JIACTH




on WNHupukarop
VHUTHK JNOCTHIKECHHS OneHouHsle CpeacTBa
KOMIIETCHIIUU
aTopa

JOKYMEHTAIIUOHHOTI'O obecrieueHus YIIpaBJICHUSA

0) Ilopsinok mnpoBeneHUs] NMPOMEKYTOYHOH aTTeCTALMH, NMOKa3aTeJd M KPUTEPUH
OlleHUBAHMS:

JuddepeHunpoBanHasi OlleHKa BBICTABIISETCS C YYETOM OLEHOK B COOTBETCTBUU CO
CJIEYIOIIUM MPOLEHTHBIM COOTHOLICHHEM OT BBIIOJHEHHOT0 00beMa MPAKTUYECKUX 3a/laHuil
TEKYIIUX U UTOTOBBIX TECTOB:

65-74 % — «ynoBierBopuTeasrHO» (3 Oamia)

75-90% - «xopomro» (4 6ama)

90-100% - «oTnuaHO» (5 OGAIIOB)

0-64,9%— Ha oneHKY «He 3a4TeHo» (2 6aymuia u 1 6an)

Kpurepun ouneHku (B COOTBETCTBUHM C (POPMUPYEMBIMU KOMIIETCHIUSMU U
IUIAHUPYEMBIMH pe3ysbTaTaMu 0Oy4eHHs) Ha dK3aMEHE.

- HA OYEeHKY «OMAUYHON(5 6an108) — 06yuarowuiics noKasvleaem 6blCOKULL YyPO8eHb
chopmuposanHocmu KomnemerHyuil, m.e.:

— UMeEeT MPOJYKTHUBHBIC 3HAHUSA U TMPEACTABICHUS O COBPEMEHHBIX TEHJICHITUSIX
CHCTEMBI pa3BUTHUsI HH()OPMAITMOHHO-TOKYMEHTAIIHOHHOTO 00eCIIeueHHs yIIPaBJICHUS apXUBHOTO
JieNa, 0 MPUHIUIAX U METOJaX CO3[aHus CIIPAaBOYHO-UH(OPMALIMOHHBIX CPE/ICTB K IOKYMEHTAM,
METOAax MHACKCAIWs, KOOUPHUKAIHUI U KIacCHpUKanud WHPOPMALIUU; O COCTaBE U CTPYKType
yHUPUIMpOBaHHBIX cucteM aokymeHTauuu (YCJI) um EnunHoii cuctemsl knaccuduxanuu u
KOJMPOBAaHUSI TEXHUKO-DKOHOMHUYECKOW M couuanbHOM uMHpopmanuu Poccuiickoit denepanun
(ECKK TOCHU P®); o Meronax MpPOEKTUPOBAHMS M COBEPIICHCTBOBAHUS HH(POPMAIIOHHOTO
oOecrieyeHus yIpaBieHUs M WH(OPMALMOHHBIX CHUCTEM Ha 0a3e HOBBIX HMH(OPMAIIMOHHBIX
TEXHOJIOTUH; 00 OCHOBHBIX MEXKAYHApOJIHBIX  Kiaccuukauusax, o0  opraHuzanuu
CIPaBOYHO-TIOMCKOBBIX CPEJICTB M MCHOJIb30BAaHUS apXUBHBIX JIOKYMEHTOB, 00 OCHOBHBIX
npaBuiIax o0paOOTKM JOKYMEHTOB Ha BCeX JTamax JA0KyMEHTO00OpOoTa, CHUCTeMaTH3alH,
COCTaBJICHUS] HOMEHKJIATYpPhl JeJT;

- yMeeT MCHOJIb30BaTh MPOLECCHl KIacCU(pHUKALMU, KOAUPUKALUN U UHAECKCAIUU
uHpOpPMALlUK ISl COBEPIIEHCTBOBAHUS CHUCTEMBl HMH()OPMAIMOHHO-OKYMEHTAIHOHHOTO
oOecrieueHrs yIpaBJIeHUsI U apXUBHOTO JieJia; YMEET MPUMEHATh pa3MuHble CIIOCOOBI aHaIM3a
po1eccoB MH(POPMALMOHHO-TOKYMEHTALMOHHOTO 00eCTIeYeHusl YIpaBIeHUs: apXUBHOTO Jiena,
yYMEET BBIACNATh M NPUMEHSATh METOJbl CO3JIaHUSl CIPABOYHO-WH(DOPMALMOHHBIX CPEICTB K
JOKYMEHTaM, yMeeT KJIacCU(pHUIMPOBaTh M KOAUPOBAaTH HH(GOpPMAIMIO, MPOEKTUPOBATH
yHUQHUIUpPOBaHHbIE (OPMBbI JOKYMEHTOB M pa3palaThiBaTh JIOKaJbHBIE KiIacCU(PUKATOPHL.; HE
VCIBITBIBACT 3aTPYJAHEHUH B OPraHU3allUM CIPAaBOYHO-IIOMCKOBBIX CPEJICTB M HCIOJIb30BaHUS
apXUBHBIX JOKYMEHTOB, IIpU IPUMEHEHUU OCHOBHBIX IpaBUiia 00pabOTKU TOKYMEHTOB Ha BCEX
aTanax JOKyMEHTO000pOTa, CUCTeMaTH3allu1, COCTaBIICHUS] HOMEHKIIATYPhI JIEJT;

- BJaJICHME METO/JaMU aHalu3a MW TPOTHO3UPOBAHMS TEHJIEHIMHA pa3BUTHUS
IpoIeccoB Kiaccu(UKaluu, KOJUPUKAIUKA U WHACKCAUU UH(OPMAIMH, BXOAAIIMX B CUCTEMY
MH(OPMaLMOHHO-A0KYMEHTAIIMIOHHOTO 00eCTIeYeHUs] YIPABIECHUS U apXUBHOTO JIeJa; BJa/ieeT
NPaKTUYECKUMU HaBBIKAMHU HCIOJIB30BAHMS AJIEMEHTOB MH()OPMALMOHHO-OKYMEHTAIHOHHOTO
oOecrieyeHUs YIpaBJICHUS AapXUBHOTO Jejla, METOJaMH WHJIEKCaluHh, KOAU(PUKAIMK U
Knaccupukanuu HuHPOpPMAMKM;, METOJAaMH MPOCKTUPOBAHUSA  YHUDUIIMPOBAHHBIX  (HOpM
JOKYMEHTOB U pa3pabOTKH  JIOKAIbHBIX  KJIACCU(UKATOPOB;  METOJAaMHU  CO3/aHHUs
CIPaBOYHO-UH(POPMALIMOHHBIX CPEJICTB K JOKYMEHTaM; IPaKTHYECKUMH HaBbIKAMHU OpraHU3aluu
CIIPABOYHO-TIOMCKOBBIX CPEJICTB U HCIOJb30BaHUS APXUBHBIX JIOKYMEHTOB; 0OO0pabOTKH
JIOKYMEHTOB Ha BCEX 3Talax JOKyMEHTOO000pOTa, CUCTEMATHU3aIlH, COCTABICHUSI HOMEHKIIATYPbl
JElI.




—Ha  OYEeHKY  «Xopouwioy — 00y4arnwuics nokazvleaem  CpeoHull  YpoGeHb
copmuposanHocmu KOMnemenyutl, m.e.:

- UMEET CpPaBHUTEIBHOE, COMOCTABUTEIBHOE IPEACTABICHHE O MEPCHEKTHBAaX
Pa3sBUTHSI CUCTEMbI pa3BUTHs UH(OPMAIIMOHHO-I0KYMEHTAIIUOHHOIO 00ECIIeYeHUs YIIPABICHUS
apXMBHOTO JeNla; O MPHUHLIMUIAX U METOAAX CO3[JaHMs CIPABOYHO-MH(POPMAIIMOHHBIX CPEICTB K
JIOKYMEHTaM, O METO/1aX UH/AEKCALUH, KOAU(PHUKALMU U KIacCUPUKAMU UHYOPMALIMK; O METOIaX
NPOCKTHUPOBAHUS  YHU(PUIMPOBAHHBIX (HOpPM  JOKYMEHTOB U  pa3pabOTKH  JIOKAJIbHBIX
KJaccu(uKaTopoB; 00 OpraHMU3alUU CIPABOYHO-TIOUCKOBBIX CPEJICTB M MCIOJIb30BaHUSA
apXUBHBIX JOKYMEHTOB, 00 OCHOBHBIX MpaBHJax OOpabOTKM JOKYMEHTOB Ha BCEX JTamax
JIOKYMEHTO000pOTa, CUCTEMAaTH3aI[1H, COCTaBJICHUS] HOMEHKJIATYpPbI JIEI.

- yMeeT BBLACIATh BEAYLIME HaNpaBleHUS M TEHICHUMH B KJIAacCH(pUKALUY,
Koau(ukanuu " WH/IEKCALlUU UH(pOpMaLUH, BXOJISIIIUM B cUCTEMY
MH(POPMALMOHHO-TOKYMEHTALMOHHOI0 O00ECIeUeHNsl YIPaBICHNUs M apXUBHOIO JieJla; YMEeT B
OCHOBHOM: KJIacCH(UIMPOBATH U KOJUPOBATh MH()OPMAIIHIO; TIOYTH BCETJa YMEET BBIICIATH U
OPUMEHATh METOJbl CO3JIaHHMs  CIPABOYHO-UH(OPMAIIMOHHBIX CPEICTB K JIOKyMEHTaM;
UCTIBITHIBAET HE3HAYUTEIbHBIC 3aTPYyJHEHHS: B MPOCKTUPOBAHMM YHH(MDUIIMPOBAHHBIX (OPM
JOKYMEHTOB M pa3padOTKe  JIOKAJIbHBIX  KIAcCU(UKATOPOB; B OpraHusaunuu
CIPaBOYHO-TIONCKOBBIX CPEJICTB M HCIIOJNB30BAHUS APXUBHBIX JOKYMEHTOB, MPU NPUMEHEHUU
OCHOBHBIX TNpaBWJI O0OpabOTKM JOKYMEHTOB Ha BCEX OJTamax JdOKyMEHT0000poTa,
CHCTEMaTH3alll1, COCTABIICHUSI HOMEHKJIIATYPHI Jell.

- BJIaJI€ET KOMILIEKCOM MPAKTHYECKUX HABBIKOB B KIIACCHU(HUKAINH, KOJUPOBAHUH U
UH/IEKCalluH uHpopMaLuy, B pagpaborke  YCJ, BXOISIMX B cucTeMy
MH(POPMALMOHHO-TOKYMEHTAIMOHHOTO ~ O0ECIIeYeHUs]  yIpaBleHUs ~ apXWBHOTO  Jieja
UCMOJIb3YeMbIX Ha JPYIMX IAMCLUUIUIMHAX; WUCHBITHIBAET HE3HAUUTENbHbIE 3aTPYAHEHUS: IpPU
UCTIOJI30BaHUM 3JIEMEHTOB WH(pOPMAIMOHHO-TOKYMEHTAIMOHHOTO 00ECIeUYeHUs] YIpaBICHUS
apXMBHOTO JieJa; MpU NPUMEHEHUH METOJOB WHAEKcalus, Koaudukauus M Kiaccudukanuu
uH(pOpMalMK; MPU TPOSKTUPOBAHUHM YHU(DUIUPOBAHHBIX (OPM JOKYMEHTOB U pazpaboTke
JOKaJIbHbBIX KJ1acCU(PUKATOPOB; npu UCIIOJIb30BAHUU METOIOB CO3JIaHUs
CIPaBOYHO-UH(POPMALIMOHHBIX CPEICTB K JOKyMeHTaM. He BIIONHE JOCTaTOYHO BIIAAEET
NPAaKTUYECKMMH HaBBIKAMU: OPraHM3alllid CIPaBOYHO-TIOMCKOBBIX CPEJCTB U MCIIOJIb30BaHMS
apXUBHBIX JIOKYMEHTOB M OOpaOOTKM JIOKyMEHTOB Ha BCE€X JTamax JOKyMEHTO00OopoTa,
cUcTeMaTHU3allui, COCTaBICHUS HOMEHKJIATYpHI Jell.

—HA OYEeHKY «PO081emEoPUmMenbHo» — 00yUaoWUIICs NOKA3bl8aem NOPO208blll YPOBEHb
cpopmuposannocmu KomMnemeHyuu, m.e..

- UMEeT OIEepaTHBHOE TMPEJCTaBICHHE O TIEPCHEKTHBAX pa3BUTHS CHUCTEMBI
UH(POPMALIMOHHO-TOKYMEHTALMOHHOT0 00eCTIeYeHNs YIpaBIeHNUs apXUBHOTO JeJia; ONpeiesier
HEKOTOphIE W3 METOJOB WHJIEKCAlNH, KOMUPUKAMH W KIacCUPUKAIMH WHPOPMAIINH;
3aTPYAHSAETCS B ONpPEJCIIEHUH CTPYKTYpbl YHU(UIIMPOBaHHBIX cucTeM aokymenTtanuu (YC/); B
MPOEKTUPOBAHUM  YHUDUIUPOBAHHBIX (GOpPM  JOKYMEHTOB M  pa3pabOTKe JIOKAIbHBIX
KJIaccu(UKAaTOPOB; MMEET HEeIO0CTaTOYHOE Ipe/ICTaBlIeHHe 00 OCHOBHBIX MEXIYHApPOIHBIX
KJaccu(UKaNUsIX; 3aTPyAHSAETCS B  OMNpPENCIIEHUH TPHHIWIIOB H  METOJOB  CO3aHUs
CIPAaBOYHO-UH(POPMALIMOHHBIX CPEACTB K JIOKyMEHTaM, HEJIOCTaTOYHO OPHEHTHUPYETCS B
OpraHu3allii CIPaBOYHO-TIONCKOBBIX CPEJCTB W WCIIOJNB30BAHMS APXHBHBIX JOKYMEHTOB, B
OCHOBHBIX IpaBWJaXx oOOpabOTKM JOKYMEHTOB Ha BCeX OJTamax JOKyMEHT0000poTa,
CHCTEMaTH3aIllH, COCTABIICHHSI HOMEHKIIATYPhI JIEIT;

- ymeeT paspabateiBath Y CJl, kimaccudunupoBaTh, KOAUPOBATh U WHIEKCHPOBATH
uHpOpMalLMI0 B Ipolecce MH(YOPMAIMOHHO-JOKYMEHTAIHOHHOTO O0eCleYeHusl YHpaBiIeHUs
apXMBHOTO  JleJla; yMeeT OTOMpaTh HeoOXoaumyro  uHpopmanmio I CO3JaHus
CIpPaBOYHO-UH(POPMALIMOHHBIX  CPEJICTB K JOKyMeHTaM H Kiaccupukaropos TIOCU;
3aTpyIHAETCS B MIPOBEICHUHT MTOJTHOIIEHHOT O aHaym3a IIPOLIECCOB
MH(POPMALIMOHHO-TOKYMEHTALMOHHOTO 00eCTieueH sl YIIpaBJICHUS! apXUBHOTO JIEJ1a; UCTIBITHIBACT
3aTpy[HEHHs: B BBIICJICHUM U MPUMEHEHHMM METOJOB MHJEKCAlluM, Koaudukauuum u
KjIaccupukanuyn MH(GOpMaIMi; METOIOB CO3JaHMs CIPaBOYHO-MH()OPMAIIMOHHBIX CPEACTB K



JIOKYMEHTaM; B TPOCKTUPOBAHUU YHU(PHUIIUPOBAHHBIX (OPM JOKYMEHTOB M pa3padOoTKe
JIOKAJIBHBIX KJIaCCI/I(bI/IKaTOpOB; B opranu3anuu CIIPaBOYHO-TIOMCKOBBIX CpCACTB u
UCITIOJIb30BaHUSl APXUBHBIX JTIOKYMEHTOB, IPH MPUMEHEHHH OCHOBHBIX MpaBUI 00pabOTKH
JIOKYMEHTOB Ha BCEX 3Talax JOKyMEHTOO00pOTa, CUCTEMATHU3AIINH, COCTABIICHUS HOMEHKIIATYPhI
e,

- BiageeT 0a30BBIMH TPAaKTUYECKMMH HaBblkamu B  pazpabotke YCJ/I,
KIaccu(UKaluy, KOIUPOBAHMM W HMHJICKCAllMM HWH()OpPManuu, BXOIAIIMX B CHCTEMY
WH(OPMAIIMOHHO-IOKYMEHTAIIHOHHOTO O0CCIICUeHUsT YIPABJICHUS apXWBHOTO JeJa; BJaJIeeT
TOJIBKO OJIHUM W3 METOAOB KIacCHPHUKAIMU ¥ Koaudukanuu uHGOpMAIMH IS CO3IaHUs
CIIPaBOYHO-UH(POPMAITMOHHBIX CpeAcCTB K JIOKYMEHTaM 54 KJIACCU(UKATOPOB
TEXHUKO-JKOHOMHUYECKOH U CONMaNbHON WHPOpManuu ciaabo BiIajgeeTe MPaKTHUYCCKUMHU
HaBbIKaMH HCIIOJIB30BaHUs: JJICMCHTOB I/IH(I)OpMaI_[I/IOHHO-I[OKyMCHTaLII/IOHHOI‘O O6€CH€“I€HI/I5I
yIpaBJICHUS] apXHMBHOTO JieNia; 00pa0OTKM JOKYMEHTOB Ha BCEX 3Tamax JI0KYMEHTO000pOoTa,
CUCTEMATH3aIllK, COCTaBJICHHMS HOMCHKJIATYPHI Jell. Biiameer TONBKO OJHUM W3 METOJOB
CO3JIaHUs CIIPAaBOYHO-MH(OPMAIIMOHHBIX CPEICTB K TOKYMEHTaM

Ha OIICHKY «HEYA0BJIETBOPUTEIbHO» — PE3YyIbTaT 00yUCHUS HE JJOCTUTHYT, 00 y4JaroIuics
HE MOJKET [M0Ka3aTh 3HAHUS Ha YPOBHE BOCIIPOU3BEICHUS U O0BICHCHHUS HHPOPMAIIUHU, HE MOXKET
IMMOKa3aTb MHTCJUICKTYAJIbHBIC HABBIKU PCUHICHUA ITPOCTHIX 3aaa4



