MUHUCTEPCTBO HAYKM 1 BBICIIEI'O OBPA3OBAHNA
POCCHUNCKOU ®EJJEPAILIMN

denepanbHOe TOCYIapCTBEHHOE BI0KeTHOE 00pa3oBaTeIbHOE YUPEKICHHE
BBICIIIET0 00pa30BaHMs
«MarHuTOropcKuii rocyJapcTBeHHbIH TexHu4eckui yHusepcuter um. .M. Hocoa»

PABOYAS ITPOT'PAMMA JUCIHUILJIMHLI (MOYJIS)
ITPAKTHKYM I10 COCTAB/IEHHIO H O®OPMJIEHHIO C/1YKEBHBIX
JOKYMEHTOB

HanpasieHue OArOTOBKH (CHEIHATBEHOCTB)
46.03.02 JTokyMEeHTOBENEHHE H apXUBOBEIICHUE

HanpapieHHOCTS (PO HIIB/CTIeNHaTH3aIHsl) TPOTPaMMBI
JloKyMeHTOBE/ICHHE H JOKyMEHTAIHOHHOE 00eCTIeYeHUEe yIPABICHASL

VpoBeHs BhICIIET0 00pa3oBaHus - GakanaBpuar

®dopma oOyueHus
3a04Has

HucTutyT/ dakynasTer WHCTHTYT ryMaHHTapHOTO 06pa3oBaHus

Kadenpa Tlenarorngeckoro 006pa3oBaHUs H JOKYMEHTOBEICHUS

Kype 5

Marsuroropck
2022 rox



PaGouasi nporpamma cocrasnena Ha ocHose ®I'OC BO — GakanaBpuar 1o HampaBIeHAIO
noaroToBku 46.03.02 JlokymeHTOBeNIeHHe M apXHWBOBexeHHe (puka3 MumoGprayku Poccum
ot 29.10.2020 r. Ne 1343)

PaGouas mporpamma paccMoTpeHa u  omobpeHa Ha 3ace/laHUM Kadenpsr
IMemaroruueckoro 06pa3oBanus 1 JOKYMEHTOBEICHHS P
31.01.2022, mpoToxon Ne 7 D Uit

77 |
3aB.xadenpoii 4 VW C.C. Benukanosa
(8

Pabouasnporpammaono6penameroquaeckoikomuccheir IO,

01.02.2022 r. npoTokon Ne6 <3
Ipencenarens ’ o T.E. AGpam3on

PaGouas mporpamma cocrasJieHa:

Jonent xadenps [I0u]l, xann. puion. Hayk A 7&1&/,/ -~ H.B. Koxxymkosa

Penensenr: S

& : y
Cr.menemxep (B mpombiuieHHoCTH) [TAO «MMK»',""}\ 52 C.A. BenoGoponosa



JIner akryaamzanuu padodeil nporpaMmsl

Pabouas mporpamma nepecMoTpeHa, o0CcyxieHa 1 ooopena uist peanm3armu B 2023 - 2024
yueOHOM rony Ha 3aceqanuu Kadeapsl Ilemarornyeckoro o0pazoBaHHs U TOKyMEHTOBEICHUS

[Iporokosn ot 20 . Ne
3aB. kadenpoii C.C. BenukanoBa

Pabouas mporpamma nepecMoTpeHa, 00CcykieHa u ogo0pena uist peanmsarmu B 2024 - 2025
yueOHOM roy Ha 3acemanuu Kadeapsl Ilemarornyeckoro o0pa3oBaHHs U TOKyMEHTOBEICHUS

[Iporokom o 20 1. Ne
3aB. kadenpoit C.C. Benukanosa

Pabouas mporpamma nepecMoTpeHa, 00CcykieHa u oo0pena juist peanm3armu B 2025 - 2026
y4eOHOM Toly Ha 3acenanuu kKadeapsl [leqarormdeckoro 00pa3oBaHUs U JOKYMEHTOBEIC HHSI

[IpoTokomor 20 r. Ne
3aB. kadenpoit C.C. BenukanoBa

Pabouas mporpamma nepecMoTpeHa, 00CykieHa 1 ojo0peHa it peanm3armu B 2026 - 2027
y4eOHOM roy Ha 3aceqaHuu Kadeapsl [lemarormueckoro oOpa3oBaHus U JOKYMEHTOBEICHUS

[IpoTtokon oT 20 1. No
3aB. kadenpoit C.C. BenukanoBa

Paboyas nmporpamma nepecMoTpeHa, 00CyxieHa 1 o1o00pena s peanusaruu B 2027 - 2028
yueOHOM roay Ha 3acenanuu Kadeapsl Ilemarormueckoro o0pa3oBaHus U JOKYMEHTOBEICHHSI

[Ipotokom ot 20 r. Ne
3aB. xadenpoit C.C. BennkaHnoBa




1 e ocBOeHUS THCHMILTHHBI (MO/TYJI51)

Llenpto ocBoeHHs AUCHMIUIMHBL (MOIynsi) ««IIpakTHKyM 10 COCTaBJICHHIO U
0(OPMIICHHIO CITY’)KEOHBIX TOKYMEHTOB» SIBJISICTCS:

- COBEpIICHCTBOBAaHHWE YMEHHU IO COCTAaBJICHHUIO U O(OPMIICHUIO PAa3JIMYHBIX BHJIOB
CITy’KE€OHBIX JOKYMEHTOB

2 MecTo THCHMIIMHBI (MOYJIsI) B CTPYKTYpe 00pa3oBaTe/ibHOil MPorpaMmsl

Jucuumnuza [TpakTKyM 1O COCTaBIIEHUIO U O(OPMIIEHUIO CIYKEOHBIX JOKYMEHTOB
BXOJIUT B 00513aTENbYIO 4aCTh y4€OHOTO II1aHa 00pa30BaTEIbHON POTPAMMBI.

Jnst  u3ydeHus ~ OUCHUIUIMHBI  HEOOXOIWMBI  3HaHUS  (YMEHHS,  BJIAQJICHHUS),
chopMUpOBaHHBIC B pe3y/IbTaTe U3yUEHUS AUCITUTUTHH/ IPAKTHK:

NudopmalnrionHbIe TEXHOJIOTHH B JOKYMEHTOBEICHUH U apXUBHOM JIEJIe

OCHOBBI HAYYHO-UCCIIE0BATEIBCKOM JESITEIbHOCTU

[IpoaBmkeHNE HAYYHOU TPOYKIIUU

VYyeOHast - TpakTUKAa 10 TOJYYEHUIO TEPBUYHBIX MPO(ECCHOHATBHBIX YMEHHH U
HaBBIKOB, B TOM UYHCJI€ TIEPBUYHBIX YMEHHH ¥ HABBHIKOB HAYYHO-HUCCIEIOBATEIHCKOM
NeSITeNIbHOCTH

JlenoBas nepenucka

HopmaTtuBHnas 6a3a 1e710BOro nuchbma

[IpoexTrpoBaHue yrpaBiIeHUECKON JOKYMEHTAIlMU OpraHu3alun

JlenoBas putopuka

JlokyMeHTHas TMHTBUCTHUKA

JIMHrBUCTHYECKHE OCHOBHI JIEIOBOTO MUChMaA

TpynHbIe BONIPOCHI PyCCKOM MYHKTYalUU

OCHOBBI TOKYMEHTOBEICHHS

[IpoekTHas nesTeTbHOCTh

MonenupoBaHue CUCTEM JOKYMEHTAIIMH OpraHu3auu

JlokyMeHTaIMoOHHOE 00€eCIIeueHnEe TOCyIapCTBEHHOTO ycTpoiicTBa B PD

3HaHus (YMEHHUS, BJIQJICHUS), [IOJIyY€HHBIE PU W3YYEHUU JAHHOW TUCHUIUIMHBI OyIyT
HEOOXO0IUMBI JJ1s1 U3YyYECHUS] AUCIUILITUH/TIPAKTHK:

BoruncnuTtenbHas TeXHUKA U MPOTPaMMHUPOBAHUE B JIOKYMEHTAIIMOHHOM OOECIeueHUU
yIpaBlIeHUS U apXuBax

Koudunenmnuansuoe 1enonpon3BoAcTBO

OO6paboTku 1 3a1TUTa JOKYMEHTUPOBAHHOUM HH(pOpMAIIUT

[IpousBoicTBEHHAs - MPAKTUKA MO MOJYyYEHHUIO MPO(ECCHOHAIbHBIX YMEHUNU U OMBITA
npodeccruoHaIbHOM NesITeNbHOCTH

Texuuueckue cpefcTBa yrnpaBieHHs B JOKYMEHTAIIHOHHOM OOECIICUeHUH YIIPaBICHUS U
apxXuBax

[ToaroToBKa K 3aIyUTe U 3aIUTa BRITYCKHOM KBAIM(UKAIIMOHHONW pabOThI

[ToaroroBka k caaue u caava rocyAapCTBEHHOTO SK3aMeHa

[Ipou3BoACTBEHHAS — MPEAIUIIIIOMHAs IPAKTUKA

Opranuzanus 1 TEXHOJIOTHUS JOKYMEHTAIlMOHHOTO 00eCieueH s yIpaBlIeHUs

Opranu3zanus padoThl ¢ 00palIeHUsIMU TPakIaH

J1enonpou3BoICTBO KOMMEPUECKUX NPEANPUATUN

Jlenonpon3BOACTBO MyHULIMIIATBHBIX YUPEXKICHUN



3 Kommnerenuun odyuariierocs, opMupyemMbie B pe3yJIbTaTe 0CBOEHUs

AUCHMILTHHBI (MOYJIs1) ¥ IVIAHUPYeMbIe pPe3yJIbTaThl 00y4eHusl

B pesynbrare ocBoeHust aucuuiuiiHbl (Moayns) «lIpakTHMKymM IO COCTaBJICHHIO U
O(pOPMIICHHIO CITY’)KEOHBIX JOKYMEHTOBY» OOYyYaIONIMICS JOJDKeH 00JIagaTh CIETYIOIUMU
KOMIICTCHIIUAMM:

KOI[ HHAUKATOopa I/IHI[I/IKaTOP JOCTHIXXCHUA KOMIICTCHIITU

OIIK-3 CrniocoOeH TMpUMEHSTh TECOPSTHYSCKUE 3HAHUS IS PEIICHUS IMOCTABJICHHBIX 3a/ad B
00J1aCTH JIOKYMCHTOBE/ICHUS X ADXUBOBEJICHUS;

OIlK-3.1 CocraBmsier, odopMIIsieT W BEIET YIPABICHYCCKYIO JIOKYMCHTAIIHIO
Pa3IIMIHBIX BUI0OB 10 HpO(i)I/IJ'IIO JCATCIIBHOCTU OpraHus3anuu B
COOTBETCTBHH C €€ OPraHu3allMOHHO-IIPaBOBOM (HOPMOit

OIIK-3.2 3HaeT MNpaBOBbIE HOPMBI M TNpaBWJa OpraHu3allldd, CHCTEMaTU3alluu,
KOMILJIEKTOBaHMSI U ydeTa JOKYMEHTAJIbHOIO U apXWBHOro (HOHIOB
OpraHu3auu

OIIK-3.3 PaGoraer ¢ xopnopaTHUBHOW CHUCTEMOW TOKyMEHTOOOOpOTa, B TOM 4YHCIIE
AJIEKTPOHHOTO, B COOTBETCTBUU C MPABOBBIMU HOpMaMU NMpodecCHOHATbHON
cpenbl

OIIK-5 CnocobeH camMoCTOSITENIbHO paboTaTh C Pa3IMUHBIMM HCTOYHHKAMHM HWHMOpMAaluu M
MPUMEHSITh  OCHOBBI  MH()OPMAIMOHHO-aHAIUTUYECKOM  JESITENbHOCTH TPU  PELICHUH
npodeccCHoHATBHBIX 3a1a4.

OIIK-5.1 Hcnonb3yer mnpueMbl aHanu3a, CUCTEMaTH3alud, YHUPUKAIUU U
CTATUCTUYECKONW 00pabOTKM TOTOKOB HWH(OpMAIUU U COJEP)KATEIbHO
3HaYMMBbIX SMIUPUYECKUX JAHHBIX

OIIK-5.2 Brigenser u cucTeMaTU3UPYET CMBICIOBBIE KOHCTPYKIMH B TEKCTax
HCTOYHUKOB, COCTABIISIET U PEJAKTUPYET TEKCTHI CIYKEOHBIX TOKYMEHTOB

OIIK-5.3 Brnaneer HaBblkaMH parmoHaNIbHOW WHOOPMAITMOHHO-TIOMCKOBOW PaOOTHI
JUTsl BEICHUSI HAYYHBIX UCCIIETOBAHMM




4. CTpyKTypa, 00b€éM U coep:KaHue T CHUIIJIMHBI (MOYJIs1)
OO0mast TpyI0eMKOCTh AMCIUILTUHBI COCTaBlsieT 3 3a4eTHhIX eaunuil 108 akaja. dacoB, B TOM
qucie:
— KOHTaKTHas paborta — 26,4 akaj. 4acoB:
— ayauTOpHas — 4 aKaJl. 4acoB;
— BHeayJUTOpHas — 22,4 akaj. 4acos;
— caMocTosiTeNbHas paboTa — 77,7 akaj. 4acos;
— B (popme npaxTrueckoii moaroroBku — 0 akas. 4ac;

dopma aTTeCTalHy - 3a4ET C OLEHKOMN

AynuropHast S =
KOHTaKTHas pabota E & dopma TeKyIIero
Pa3nen/ Tema g, (B axaz. yacax) & E‘ Buzn KOHTPOITA Kon
> 3 © | camocTosITenpHO# | ycrieBaeMOCTH U
JIACIUTUTAHBI < S . | xommereHpn
o & paboThI MPOMEKYTOTHON
nab. | mpaxt. | € 8
Jlek. = aTTecTaluu
3aH. 3aH. | O &
1. Pasmen 1. OcobeHHOCTH
COCTaBIEHHA U  OQOPMIICHUS
OpraHH3aOHHO-
pacrnopsAUTENIbHON
Nzydenue
yueOHOro ONK-3.1
1.1 Cranpaptuzanys, MaTepua’a o OHK-3'2’
YHUDUKAIHS u TEMeE, [pakTuaeckas OHK-3'3’
Tpadaperuzanus 0,25 0,25 | 8,63 | dopmynspHsIii pabora 1 OHK-S'l’
YIIPaBJICHYECKUX aHau3, Tecrl OHK-5'2’
JIOKYMEHTOB MPOCKTUPOBAHHE OHK-S' 3’
JIOKyMEHTa, '
TECTUPOBAHHUE
Mzydenue
yueOHOTro OIK-3.1
1.2 CocragiieHne u MaTepuaa o OI1K-3.2,
ofopyrerme TeMe, [IpakTrueckas OIIK-3.3
510,25 0,25 | 8,63 | dopmynsapHsIii pabora 2 D
OpraHU3aIMOHHBIX OIIK-5.1,
aHams, Tect 2
JIOKYMEHTOB OIIK-5.2,
OPOCKTHPOBAHHUE OINK-5.3
JIOKyMEHTa, '
TECTUPOBAHUE
1.3 CocragpieHue u U3yUYCHHUE
odopmiieHue yueOHOTO OMNK-3.1
pacropsauTEIbHON MaTepua’a o OHK-S.Z’
JIOKYMCHTAIINH, TeMe, [pakTudeckas OHK-S.S’
OCHOBaHHOM Ha 0,25 0,25 | 8,63 | dopmynsapHsIii pabora 3 OHK-5.1’
MIPUHIIHAIIAX aHams, Tecr 3 OHK-S.Z’
KOJIJIETHAJIbHOCTH MPOCKTUPOBAHHE OHK-S. 3’
(TocraHOBIICHNS, JIOKYMEHTA, '
pelieHus) TECTUPOBAHHE




14 CocraBnenue 31 N3ydenne
odopmiieHue y4eOHOTO OIK-3.1
pacnopsAuTeTbHON Marepuana mno OHK-3.2,
JOKYMEHTAIIUH, TeMe, IMpakTudeckas OHK-3.3,
OCHOBaHHOH Ha 0,25 0,25 | 8,63 | dopmymsapHbIA pabora 4 OHK-5.1,
NPUHIMIAX €IUHOHAYAINS aHaJN3, Tectr 4 OHK-S.Z,
(mpuka3 1O  OCHOBHOM MIPOEKTHPOBaHHE OHK-S..3,
JeATEITBHOCTH, JIOKyMEHTA,
pacropspkeHne, yka3aHue) TECTUPOBAHUE
Uroro no pazneny 1 1 34,52
2. Pazmen 2. OcobeHHOCTH
COCTaBJCHHA H  O(QOpMIICHUS
MH()OPMAITHOHHO-CITPABOYHOM
JIOKYMEHTAIIUH u
JOKYMEHTAIMK M0  JINYHOMY
Nzyuenue
yueOHOro
2.1 CocragieHne u MaTepua’a o 8%5:2%
oopmiIeHHE OlEpaTUBHO- TeME, IIpakTuueckas OHK-3.3’
CIPaBOYHOMN 0,2 0,2 | 8,63 | dopmynsapHbIit pabota 5 OHK-S.l’
JNOKyMeHTaluuu. JlenoBsie aHau3, Tecr 5 OHK-5.2’
mUchMa MPOEKTHPOBAHUE OHK-5.3’
JIOKyMEHTa,
TECTHPOBAHUE
Nzyuenue
yueOHOTro OIK-3.1
2.2 CocragiieHne u MatepHaa fo OIIK-3.2,
odopMIIeHHE JTOKYMEHTOB TEME, Tpaxruiccias OI1K-3.3
’ 0,2 0,2 | 8,63 | dopmynsapubrit pabora 6 D
repeiaBaeMbIX 110 KaHajJaM OIIK-5.1,
B3 aHams, Tecr 6 OIIK-5.2,
MPOEKTUPOBaHNE OITK-5.3
JIOKyMEHTa,
TECTUPOBAHUE
2.3 CocragiieHne u Nzyuenue
odopmiieHne yueOHOro
MIPOTOKOJIbHBIX MaTepua’a o 8252%’
JIOKYMEHTOB (nan TEMeE, [pakTuueckas OHK-3'3’
paboThl, TmMOBECTKa  JHS, 0,2 0,2 | 8,63 | dopmynsapHbrit pabora 7 OHK-5'1’
CIPaBKHU, POEKT PEIICHNS, aHau3, Tecr 7 OHK-5'2’
MIPOTOKOI), aKTOB, MPOCKTUPOBAHHE OHK-S' 3’
nepeyHeH, CIIPaBOK, JIOKyMEHTa, '
CIHCKOB TECTUPOBAHUE
Mzydenue
yebnoro OIK-3.1,
24 CocragpiieHue u MatepHaa fo OI1K-3.2,
odopMIICHHE TOKJIATHBIX. TeME, lpaxmuaccias OI1K-3.3
’ 0,2 0,2 | 8,63 | dopmynspHbrit pabora 8 D
CITY>KEOHBIX, OIIK-5.1,
OOBSCHUTENBHBIX 3aIIUCOK aHajIms, Tecr8 OIIK-5.2,
MPOEKTHPOBaHNE OITK-5.3
JIOKyMEHTa,
TECTUPOBAHUE
Mzy4yenne
eOHoro
Ma};;pnana 1o OIIK-3.1,
OIIK-3.2,
2.5 Cocrasiienne " TEME,
odopMIIeHHE JTOKYMEHTOB 0,2 0,2 | 8,66 | dopmynspHbrit lpaxmuaccias OIIK-3.3,
10 JINYHOMY COCTaBY , l l aHam3 paGora 9 OIIK-5.1,
’ OIIK-5.2,
MPOEKTHPOBAHNE OITK-5.3
JIOKyMEHTa,
TECTHPOBAHUE
Uroro no pazneny 1 1 43,18

3. Konrpons




3.1 3ayer ¢ oneHKoi

Wzyuenne
TEOPETUYECKOrO
Mmarepuania,
BBITOJIHEHHE
HNPaKTHIECKUX
3aaHHH,
KOHTPOJIBHOU
paboTsl,
TECTHPOBaHHE

3ayer ¢ OIeHKOH

OIIK-3.1,
OIIK-3.2,
OIIK-3.3,
OIIK-5.1,
OIIK-5.2,
OIIK-5.3

Wroro no pazneny

HWroro 3a cemectp

77

3a0

Hroro no JUCHUITINHE

77

3a4eT C OICHKOM




5 O0pa3oBaTte/ibHbIE TEXHOJIOTHH

[Ipu w3ydeHUM AAaHHOW MUCUUIUIMHBI TMPUMEHSIOTCS KOMIUIEKC O0O0pa30BaTENIbHBIX H
MH(OPMAIMOHHbIE TEXHOJIOTHiA, HAIPABJICHHBIM Ha OBJIAa/ICHHUE 3asBICHHBIMU KOMIIETCHIIUSMH.

TpaguionHble 00pa3oBaTeIbHbIE TEXHOJOIMHM PEANIHU3YIOTCS Yepe3 HCIOJIb30BaHUE
Takoil (opMbl y4eOHBIX 3aHATHI, Kak WHPOPMAIMOHHAS JIEKIUS — TIOCIEIOBATEIBHOE
U3JI0KEHWE MaTepuaja B JUCLMIUIMHAPHOM JIOTMKE, OCYHIECTBIIIEMOE IPEUMYIIECTBEHHO
BepOAIbHBIMH CPEICTBAMH Y€PE3 MOHOJIOT MPETIOAaBATES.

TexHonoruu npoOIeMHOro 00y4eHHs peaIu3yroTCs Yepe3 Takyro popMy oOyueHus, KaKk
npoOseMHast JISKIUST — M3JI0)KEHHEe MaTepHaia, Mpearoiarapiiee oCTaHOBKY MPOOIEMHBIX U
JMCKYCCHUOHHBIX BOIIPOCOB, OCBELIEHUE PpA3JIMYHBIX HAy4YHBIX IIOJIXOJ0B, AaBTOPCKHE
KOMMEHTapHH, CBSI3aHHBIE C PA3JIMYHBIMU MOJEJIIMA MHTEPIIPETALINY U3y4aeMOTro MaTepurania.

NHpopmanioHHO-KOMMYHHKAIIMOHHBIE 00pa30BaTEIbHbIE TEXHOJOTUN — OpraHU3alus
o0pa3oBaTeIbHOTO  Mpollecca, OCHOBaHHAasT Ha  NPUMEHEHUHM  CHElHMaATU3UPOBAHHBIX
MIPOrpaMMHBIX CPEJl M TEXHHUYECKHX CPEJCTB palboThl ¢ MH(OpMAIMEd — pealn3yroTcs 4epes
Takylo (opMy y4deOHBIX 3aHATHIl C HCIOJIb30BaHHEM HH(OPMALMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTUH:, KaK JEKIUSA-BU3yallM3allusl , KOTJa W3JI0KEHHE COIEpMaHHUS COMPOBOXKIAAETCS
npe3eHTalue (JeMOHCTpauued y4eOHbIX MaTepHalioB, MPEJCTABIEHHBIX B PAa3JIMYHBIX
3HAKOBBIX CUCTEMAX, B T.4. WIIIOCTPATUBHBIX, TpadUUECKHX, ayIM0- U BUIEOMATEPUAIOB).

[Ipumensiercst peWTUHrOBas  TEXHOJIOTUS  OLUEHKM 3HAHUM, CHOCOOCTBYROIIAsS
J€MOHCTpaIy 00BbEKTUBHOCTH MPEIO0/1aBATEIbCKON OIIEHKH.

JUis  KOHTpOJNS JEATEIbHOCTH CTYIACHTOB TIPOBOJUTCS TECTUPOBAHME, IPOBEpKa
JOMAIITHUX MUCbMEHHBIX 33JJaHUI TI0 TEMaM.

IIpu ocBOEHMM IOUCLMIUIMHBI MCHOJIB3YIOTCS CIEIYIOLIME COYETaHUs BUIOB Yy4eOHOM
paloThI ¢ MeTOAaMHU U (popMaMu aKTUBU3ALMHU IIO3HABATENIBHOM AEATEILHOCTU OaKalaBpoOB JUIs
JOCTH>KEHUS 3aIIaHUPOBAHHBIX PE3YIbTATOB 00yUeHMs M GOPMUPOBAHUS KOMITETEHLINI:

1. UndopmannoHHO-pa3BUBAIOIINE TEXHOJIOTUH. M3yueHne TeopeTnyeckoro Marepuana
Ha JIEKIMAX C HCIOJIb30BAaHMEM KOMIIBIOTEPHBIX TeXHoJjoruil. CamocTosTeNbHOE H3ydeHUe
CreLMaIbHOM y4eOHOM M HaydHOU IMTepaTyphl, BKIIOYAs AEKTPOHHBIE CPEICTBA HHPOPMALIHH.

2. PazpuBaronye npo0iIeMHO-OpUEHTHPOBAHHbIE TEXHOJIOTUU. PaboTa Ha MpaKTHYECKUX
3aHATUSAX C AKTUBU3ALMEH MBICIUTEIbHONM AKTUBHOCTH, CIIOCOOHOCTH BHUAETh HpobdiIeMy Hu
BBIOMPATh CITIOCOOBI €€ pa3penieHus (MHAUBUyaIbHAS ACSITCIIBHOCTB ).

6 YueOHO-MeTOIMYeCKOe 00ecriedeHre CAaMOCTOSITeIbHOIH padoThl 00y4aoIuXCs
[IpencrarneHo B mpuiioxeHuu 1.

7 OueHOYHBbIE CPEACTBA 1/l MPOBEAeHU MPOMEKYTOUYHOMH aTTeCTAlMH
[IpencraBieHbl B IPUIOKEHUU 2.

8 YueOoHo-MeTOAMYecKOe H HH(OPMALIMOHHOE 00ecTiedeHue TUCIUITHHBI (MOTYJIs1)
a) OcHOBHas JIMTEpaTypa:
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CTon KOMMBIOTEPHBIN, CTOJ MUCHbMEHHBIN, CTY O0(UCHBIN, TOKyMEHT-KaMepa EpsSon, uctounuk
oecniepedoitnoro nutanus POWERCOMIMD-1500AP , kamepa BBICOKOTO pa3peuieHus,
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obopynoBanus CTeltaku Ui XpaHEHUs] y4eOHO-HArSAHBIX TOCOOUH U y4eOHO-METOIMUECKOH
JOKYMEHTAIUH.



Y4eOHO-MeTOAUYECKOE 0O0ecTeYeHHe CAMOCTOATeIbHOMH padoThl 00yYaromuxcs
[To mucuummne «IIpakTHKyM MO COCTAaBICHHIO U O(DOPMIICHHUIO CITYKEOHBIX TOKYMEHTOBY
IIpeyCMOTpPEHA CAaMOCTOATEbHASI paboTa 00yJaroIuXcsl.

Ilpaxmuueckas paboma 1

1. OTBeThTE HA TEOPETUUYECKHE BOIIPOCHI:

1.1. Cranpnaptusanus u €€ pojb B JOKyMEHTUPOBaHUU. [[pMHIIMIIBI CTaH AP TU3ALINH.
dopmymsp-oOpasen u ero npoektupoBanue. CTaHIapThl

1.2. Yaudukanus u e€ posb B JOKyMEHTHPOBAHUU. DTaIbl YHU(DUKAIIIH U
CTaHJapTU3alMK. DKOHOMUYECKas U yrnpaBieHuYecKas 3pPeKTUBHOCTh CTaHAPTU3ALINN U
YHUPHUKALIH.

1.3. Tpadaperuszaius kak crmocod yHU(PUKAINH TEKCTOB JOKYMEHTOB. Y HU(UKALIUS U
TpadapeTusanns KaKk METOIbl COBEPLUICHCTBOBAHUS JOKYMEHTOB.

1.4. Bunpr 6mankoB. PexBu3uTel 01aHKOB, TpeboBanus K ux odopmienuto. [Ipasuna
M3roToBieHus 61aHkoB. @opMarel OymMaru, IBET, YIJIOBOE U MPOJI0JILHOE PACHIOI0KEHUE
PEKBU3HTOB.

1.5. TlonsTue "TekeT JoKyMeHTa" IpU pa3INdHbIX COCO0aX TOKYMEHTUPOBAHMUS.
Cuenapuii moarotoBku fokymenTta. CojepikaHue IpOCTBIX U CIOKHBIX JIOKYMEHTOB.

1.6. ITopsimok W3M0KEHUs TeKCTa JOKyMeHTa. TpeOoBaHMs YeTKOCTH U SICHOCTH TEKCTa
nokyMeHTa. Jlornyeckasi CTpyKTypa TekcTa. B3aumMocBs3b cosiep:kanus U GOpMbl JOKYMEHTA.
dopmanuzaiys TeKCTa JOKyMEHTa.

1.7. DnemenThl TekcTa. TpeboBaHUs K 0(POPMIICHUIO TEKCTA B BUC AHKETHI, TAOIHIIBI,
cBsI3HOTO TekcTa. [lonsarue "3aronoBok nokymenTa'. HazHaueHue 3arojoBka, €ro MeCTo B
bopmynsipe nokymenTa. [IpunoskeHns K TEKCTy U MOPSJIOK MX OQPOPMIICHHUS.

2. BemosiHuTe aHaIu3 CyKeOHOTO JOKYMEHTa Ha BBIOOP C TOUKH 3peHUs TpeOOBaHUM K
ohopMIICHHIO OJIAHKOB.

3. CocraBbTe U pa3zpaboTaiiTe OCHOBHBIC BH/IbI OJIAHKOB JIFOOOW OpraHu3aIiiy Ha BHIOOD.

4. BpInoyHUTE aHAIIU3 JTI000T0 CIIY)KeOHOTO JOKYMEHTA, UMEIOUIET0 MPUIIOKEHHUS, C
TOYKH 3pEHUsI COOIIOICHHS TPeOOBaHUN K O(POPMIICHHUIO MTPHIIOKEHUN U SI3BIKOBOMY
0(hOPMIICHHUIO.

5. OTBeThTE Ha KOHTPOJIbHBIE BOIIPOCHI JJIsi CAMOIIPOBEPKHU:

- KakoBa cymiHocTh MOHSTHS «CTaHIAPTU3ALNS TOKYMEHTOBY?

- KakoBbI OCHOBHbBIE IPUHLIUITBI CTAHAAPTU3ALUU JOKYMEHTOB?

- KakoBbI OCHOBHBIE 3TaIlbl CTAHJAPTU3ALNU JOKYMEHTOB?

- KakoBbI OCHOBHBIE CTaHAAPTHI, PErVIAMEHTUPYIOIINE COCTAaBIIEHUE U OPOPMIIEHUE CITYyKEOHBIX
JIOKYMEHTOB?

- Uto Takoe yHHU(HUKAIMU JOKYMEHTOB M KaKoBa €€ poJjib B JOKyMEHTUPOBaHUU?

- Uto Takoe TpadapeTusanus JOKYMEHTOB M KaKOBa €€ POJib?

- KakoBbI ocHOBHBIE Kiaccuukanyu 01aHKOB?

- KakoBbI OCHOBHBIE PEKBU3UTHI OJIaHKOB, TpeOOBaHMSI K MX OPOPMIICHUIO?

- KakoBbI npaBuia u3rotoBieHus 0;1aHKOB?

- UTto Takoe TeKCT TOKyMeHTa?

- KakoBbl 0OCHOBHBIE CLIOCOOBI JOKYMEHTHPOBAHUS?

- KakoB crienapuii moAroTOBKU JOKyMeHTa?

- KakoB nopsijok n3noxeHus Tekcra J0KyMeHTa?

-3a cueT KakuxX S3BIKOBBIX CPEJACTB JOCTHraeTcss TpeOOBaHWE YETKOCTH U SICHOCTH TEKCTa
JOKymMeHTa?

- KakoBbl 0COOEHHOCTH JIOTHUECKON CTPYKTYpbI TEKCTa JOKYMEHTA, B3aUMOCBSI3U COJCPKAHUS U
(bopMBbI JOKyMeHTa?

- KaxoBbl TpeboBaHMs K 0(pOPMIICHHIO TEKCTa B BUJIE aHKETHI, TAOJIUIIbI, CBI3HOTO TeKCTa?

- Uto Takoe peKBU3UT "3arojIOBOK JIOKYMEHTa", KaKOBbl €r0 Ha3HAu€HUE, MEeCTO B (opMyIspe
JTOoKymeHTa?



- KakoBbl TpeboBaHus K 0(OPMIICHHUIO TPHIIOKEHUS K TEKCTY?

Ipakmuyeckas paboma 2

1. OTBeThTE HA TEOPETUYECKHE BOIIPOCHI

1.1. Buzapl opranu3aliMOHHBIX T0KYMEHTOB.

1.2. OCOGEHHOCTH YUIpPEAUTEIHLHOTO IOTOBOPA, YCTaBa, OOIIETO MOJIOKEHUS 00
opranuzaiun. CocTaB peKBU3UTOB YUPEAUTEIBHBIX TOKyMEHTOB. CTPYKTypa TEKCTa
YUpEIUTETbHBIX JOKYMEHTOB.

1.3. OcoOeHHOCTH MOJIOKEHHS O XO3SIMCTBEHHOH NiesiTenbHOCTH. [lonoxkenne kak
MIPABOBOM aKT, ONPEACISIOMNI TOPSIIOK 00pa3oBaHus, MpaBa, 00I3aHHOCTH, OPTraHU3ALNIO
paboTHI.

1.4. OcobeHHocTu cocTaBiaeHUs U 0GOPMIIEHHS JOHKHOCTHBIX MHCTPYKLIUN, HHCTPYKIIUU
IO JIeJI0NPOU3BOJICTBY, IPABUII TPYAOBOTO PACIIOPAIKA U JIP.

2. BBITIOJIHUTE aHATIM3 OPraHru3aIllMOHHOTO IOKYMEHTA (Ha BBIOOD) W/UITU €ro
pelaKTUpOBaHUE.

3. OTBeThTE Ha KOHTPOJIBHBIE BOIIPOCHI JJISI CAMOTIPOBEPKHU
- KakoBbI OCHOBHBIE BUIBI OpraHU3aIIMOHHBIX JOKYMEHTOB?

- KakoBel ocoOeHHOCTH OQOPMIICHHUSI YUPEIUTEIHLHOTO J0TOBOpa, YCTaBa, OOIIEro MOJIOKEHUS
00 opranuzaiuu?

- KakoBsl 0co6eHHOCTH 0(OPMIICHHUS TTOJIOKEHUS O XO3SIMCTBEHHOM JESITEIIbHOCTH?

- KakoB cocTaB peKBH3UTOB yUpeIUTEITBLHBIX JOKYMEHTOB?

- B uem 3axmrouaercs cnenuduka CTpyKTYphl TEKCTa YIPETUTEITBHBIX JOKYMEHTOB?

- KakoBbl 0cOOEHHOCTH cOCTaBJICHUS W OGOPMIICHHS JODKHOCTHONW WHCTPYKIIUH, WHCTPYKIIUU
IO J1eJI0NPOU3BOJICTBY, IPABIII TPYAOBOTO pacropsiaka’?

Ilpakmuueckas paboma 3

1.0TBeThTE HA TEOPETUUECKUE BOIIPOCHI

1.1. CocTaB peKBU3UTOB MMOCTAHOBJICHUS. YHU(PUKAIIHS TEKCTA TOCTAHOBJICHHS.
Cocrasnenue u opopmIiIeHUE TOCTAHOBIEHUH C UCMOJIb30BAHUEM KOMITBIOTEPHBIX TEXHOIOTHA.

1.2. PegaktupoBaHue mpoekTa nocranoBieHus. OhopmiieHuE peKBU3UTOB
MIOCTAHOBJICHHU S, OTPAXKAIOIIUXCS B HEM JI0 MOMEHTA MOIIUBKY B JIEJO.

1.3. CocTaB peKBU3UTOB pelIcHHs. Y HupUKalus Tekcta pereHus. CocraBlieHue 1
oopMIIEHHE PELIEHUS C UCIIOIb30BaHUEM KOMIBIOTEPHBIX TexHOoruil. Odopmiienue
PEKBU3UTOB PEIICHHUS, OTPAKAIOLIUXCSA B HEM JI0 MOMEHTA MOJIIINBKYU B AEJIO.

2. BrinonHuTe aHaIM3 II000T0 PacoOpSAUTEILHOTO JOKYMEHTa, OCHOBAaHHOTO Ha
MPUHIIUIIAX KOJIJIETUAIbHOCTH, (Ha BRIOOP) M/ MU OTPEIaKTUPYHTE €ro.

3. OTBeThTE Ha KOHTPOJIbHBIE BOMPOCHI AJIsi CAMOIIPOBEPKH
- KakoB cocTaB peKBU3UTOB IOCTAHOBJICHHUSL.

- KakoBbl ocoOeHHOCTH cocTaBieHUs U O(OPMIICHHS MOCTAHOBIEHHUS KOJUIETHAIBHOTO OpraHa
BIIACTH.

- KakoB cocTaB peKBU3UTOB peLICHUSI.

- KakoBbl ocobOeHHOCTH cocTaBlieHUST W OGOPMIICHUS PEIICHHS KOJUIETHaJbHOTO OpraHa
YIPABIECHUS OpraHU3aALNUN?

Ipaxmuueckas paboma 4

1. OTBeTHTE HA TEOPETUUECKHUE BOIIPOCHI

1.1. CocTaB peKBU3UTOB IPHKa3a [0 OCHOBHOM AEATEIbHOCTH. Y HU(PUKALINS TEKCTA
IIPUKa3a 110 OCHOBHOM JEATEIILHOCTH.

1.2. CoctaBnenue u o(hopMIIEHHUE MTPHKa3a 10 OCHOBHOW JIEATEIBHOCTH C
HCIOJIb30BAHMEM KOMIBIOTEPHBIX TeXHOJIOTHH. OdopMiIeHne peKBU3UTOB MIPUKA3a 0 OCHOBHON
JEATENBHOCTH, OTPAXKAIOLUXCA B HEM JI0 MOMEHTA IIOALIUBKY B JEIIO.

1.3. CocTaB peKBU3UTOB PACMIOPSHKEHUS. Y HU(DUKAIMS TEKCTa PacIIOPsKEHHUS.



1.4. Cocrapnienue u 0(OpMIICHHE PACTIOPSHKEHUS C UCTIOIB30BAHUEM KOMITHIOTEPHBIX
texHoJoruil. OdopmiieHre PEKBU3UTOB PACIIOPSHKEHUS, OTPAKAIOLINXCS B HEM JI0 MOMEHTA
MOAIIMBKHU B JIEJIO.

1.5. CocTaB peKBU3UTOB yKa3aHUs. YHU(DUKAIIUSA TEKCTa YKa3aHUsl.

1.6. Cocrapiienue 1 0()OpMIICHHE YKa3aHUs C UCTIOIH30BAHUEM KOMITHIOTEPHBIX
texHosioruii. OpopMieHne peKBU3UTOB YKa3aHHsI, OTPAKAIOIIMXCS B HEM JI0 MOMEHTA
MOJAIIMBKHU B JIEJIO.

2. BeinonHuTe aHAIU3 IBYX PACHOPSIUTENbHBIX JOKYMEHTOB, OCHOBaHHbBIX Ha
MPUHIMIAX eIMHOHAaYaIusl (IPUKa3 IO OCHOBHOM JI€ATENbHOCTH, paCOPsKEHHE, yKa3aHUE — Ha
BBIOOP) C TOYKHM 3PEHUS PABIIIBHOCTH MX COCTABJICHHS U O(DOPMIICHUS M OTPEIAKTUPYITE UX.

3. OTBeThTE Ha KOHTPOJIbHBIE BOIPOCHI Il CAMOIIPOBEPKHU:

- KakoB cocTaB peKBU3UTOB IIpHUKa3a 10 OCHOBHOM J€SATEIILHOCTH?

- KakoBBI 0COOEHHOCTH COCTABJICHUS TEKCTA MTPUKA30B TI0 OCHOBHOM JI€ATEITHHOCTH?
- KakoB cocTaB peKBU3UTOB pacnopsuKeHus?

- KakoB cocTaB peKBU3UTOB yKa3aHUS.

- KakoBbI 0cOOEHHOCTH COCTaBIIEHUS TEKCTA PACHIOPSLKEHUN, YKa3aHUM?

Ilpakmuuecxas paboma 5

1. OTBeThTE HA TEOPETUYECKUE BOITPOCHI

1.1. OOmias xapakrepucTtka ciyxeOHbix nucem. Knaccudukanus nucem. Cocras
PEKBU3UTOB JIEJIOBBIX ITUCEM.

1.2. CocraBnienne u 0opMIICHUE JIETOBBIX MHCEM C HUCTIOI30BaHUEM KOMITHIOTEPHBIX
TexHojoruit. OpopmiieHne peKBU3UTOB JIETIOBBIX MTUCEM, OTPAXKAIOLIUXCSA B HUX IO MOMEHTa
MOJAIIUBKHU B JIEJIO.

1.3. CTpyKTypHO-TUHTBUCTHYECKHE TPeOOBaHMS K TEKCTY muceM. OHOACTIEKTHBIC U
MHOTOACIEKTHBIE TUChMA.

1.4. OcobeHHOCTH COCTaBICHUS U 0(OPMIICHHUS TUCbMAa-TIPOCHOBI, MUChMa-00paIIeHHs,
nrcbMa-o0palieHus, MMCcbMa-3anpoca.

1.5.0cobenHOCTH cocTaBieHus U 0(OPMIICHHSI MIChMa-HAITIOMUHAHUS, TTMChMa-
MOATBEPKICHUS, MIChbMa-0TKa3a, MUChMa-U3BEIICHUS, TAPAHTUITHOTO MUChMa, PEKJIAMHOTO
MMChMa.

2. BpinonHuTe aHAU3 OJHOTO MHChbMa-MPOCHObI, MUChMa-00paIEHUs, TMCbMa-
oOpailieHus, nrucbMa-3amnpoca (Ha BbIOOp) C TOUKH 3pEHUs MPABUILHOCTH €r0 COCTABICHUS U
0(OpMIICHHUS U BBIIOJIHUTE €r0 PEIAKTUPOBAHUE.

3. CoctaBbTe ¥ 0(hOpMHUTE OJTHO MUCHEMO-TIPOCHOY, MUCEMO-00paleHIE, MUCEMO-3aMIPOC
(Ha BBIOOP) C UCTIOTB30BAHUEM KOMIIBIOTEPHBIX TEXHOIOTHIA.

4. BpInonHUTE aHAIU3 OJHOTO NMHChbMa-HAMIOMUHAHMS, TMChMa-TIOITBEPKICHUS, TMCbMa-
OTKa3a, MIChbMa-U3BEICHUS, TAPAHTUIHOTO MUChbMa, PEKIAMHOTO TUChMa (Ha BBIOOP) C TOUKH
3peHus MPaBUJILHOCTHU COCTABIECHUS M 0(OPMIICHHS U OTPEIAKTUPYITE €ro.

5.CocraBbTe ¥ 0()OpPMHUTE OJTHO MUCEMO-HAIOMUHAHKE, TUCHMO-TIOATBEPKICHNUE,
MUCHEMO-0TKa3, MUChMO-U3BEIlIeHNE, TAPAHTUIHHOE MUCHMO, pEKJIaMHOE MTUCHMO (Ha BBIOOD).

6. OTBeThTE HA KOHTPOJIBbHBIE BOIIPOCHI ISl COMOIIPOBEPKHU:

- KakoBbI ocHOBHBIE KiTaccuukanuu nmucem?

- KakoB cocTaB peKBU3UTOB JIETOBBIX TUCEM?

- KakoBbI CTpYKTYpHO-THHTBUCTHYECKHE TPEOOBAHUS K TEKCTY ITUCEM?

- KakoBa cneruduka coctaBneHus: 0JHOACTIEKTHBIX 1 MHOTOACMIEKTHBIX TTHCEM?

- KakoBbl 0ocoOeHHOCTH cocTaBieHUss M O(GOpPMIIEHHS NMHUChMa-IpPOChObl, MUChMa-oOpaleHus,
nrMchMa-o0paleHus], micbMa-3amnpoca’?

- KakoBbl ocoOeHHOCTH 0(hopMIIEHUS MHCbMa-HAIOMUHAHMS, TUChMA-TIOATBEPKICHHMSI, TUChMa-
0TKa3a, MMCbMa-U3BEILEHUs], TAPAHTUIHOTO MKUChMa, PEKIIAMHOTO MHUChMa.

IIpakmuueckas paboma 6



1. OTBeThTE HA TEOPETUYECKHE BOIIPOCHI

1.1. OcoGeHHOCTH cOCTaBIECHUS U OPOPMIICHUS TEJIETPAMMBI.

1.2. OcoGeHHOCTH cocTaBiIeHUS  0POPMIICHHS TeNIe(hOHOTPAMMBI.

1.3.0cobenHocTH cocTaBieHus 1 0(OPMIICHHSI AIIEKTPOHHOTO COOOIICHHUS.

2. BBINIOJIHUTE aHAJIN3 TCJICTPpaMMBI C TOYKH 3pCHUA ITPABUIIBHOCTHU COCTABJICHUA U
o(OpMIICHHS U OTPEIAKTHPYUTE €€.

3. CocraBbTe ¥ 0(hOpMHTE TEIIETPaAMMY.

4. BeInoaHATE aHaInu3 Teﬂe(l)OHOFpaMMI)I C TOYKHU 3pCHHA IMPABUIIBHOCTHU COCTABJICHUSA U
oopMIICHHS U OTPEIAKTUPYITE €e.

5. CocrtaBbTe 1 0hopmMuTe TEIEPOHOTPAMMY.

6. BeimonHuTe aHanm3 3IIEKTPOHHOTO COOOIIEHUS ¢ TOYKU 3PEHUS MPABHIILHOCTH
COCTaBJICHUS M OOPMIICHHSI U OTPEAKTHPYHTE €ro.

7. CoctaBbTe U OPOPMUTE AIEKTPOHHOE COOOIICHHE.

8. OTBeThTE Ha KOHTPOJIbHBIE BOIIPOCHI JJISi CAMOIIPOBEPKHU:
- KakoBbI 0coOeHHOCTH OOPMIIEHUS TENEeTrpaMMBbl?
- KakoBbl ocobeHHOCTH cocTaBieHus: U 0(GopMIIeHHs TeIePOHOTpaMMBbl?
- KakoBbI ocobeHHOCTH cocTaBiieHus: U ohopmieHus pakcorpammbl?

Ilpakmuueckas paboma 7

1. OTBeThTE HA TEOPETUYECKUE BOITPOCHI

1.1. Ocobennoctu coctaBieHus 1 0pOpMIIEHHUS T1aHa pabOThl, IOBECTKU JTHS, CIIPABKH,
MIPOEKTA pelIeHusl, MPOTOKOIA.

1.2. OcobeHHOoCTH cocTaBiIeHHs U 0OPMIIEHUS aKTOB.

1.3. OcobenHocTH cocTaBiaeHUs U 0(OPMIICHUS TIEPEUHEH, CITHCKOB.

2. BeinonHuTe aHanu3 miiaHa paboThl, TOBECTKU JTHS, CIIPAaBKU, TPOEKTa PELIECHUS,
MPOTOKOJIa (0JJTHOTO JOKYMEHTa Ha BHIOOP) C TOUKU 3pEHUs MPAaBUIBHOCTH COCTABICHUS U
o(pOpMIICHUS U OTPEIAKTUPYUTE €TO.

3. BoinosiHuTe coctaBieHue u oopmiieHue miaHa padoThl, TOBECTKH JHSA, CIIPABKH,
MPOEKTa PEIIeHHUs], MPOTOKOJIA (OTHOTO JOKYMEHTa Ha BHIOOD).

3. BolnosiHuTE aHANM3 aKTa ¢ TOUKH 3PEHUS MPABUIIBHOCTH COCTABJICHUS U 0(popMIIeHUs
U OTPEAAKTHPYHUTE €ro

4. CoctaBbTe U O)OPMHTE AKT.

5. BBINIOJIHUTE aHAJIN3 OJTHOTO U3 IOKYMEHTOB NIEPEYHE, CIIMCKOB (Ha BHIOOD) C TOUKU
3peHusi NPaBUJILHOCTHU COCTABICHUS U 0(OPMIICHUS U OTPEIAKTUPYITE €ro

6. CoctaBbTe 1 0(hOpMUTE OJIUH MEepEUeHb (Hanpumep, JOKyMEHTOB, MMOAIEKAIIUX
pEerucTpalym) u OJUH CIUCOK (Hampumep, oubiauorpaduueckuii Ciucok K Barmei BoITycKHON
KBaTM(UKAIIMOHHON padoTe).

7. OTBETHTE Ha KOHTPOJIbHBIE BOMPOCHI AJIsi CAMOIIPOBEPKHU:

KakoBbl 0cOOEHHOCTH cocTaBieHUs U 0POPMIICHHUS TTaHa pabOThl, TOBECTKU JHS, CIIPABKH,
MPOEKTa perieHus, npoTokoia? Kakos cocTaB peKBU3UTOB KaXI0TO U3 BUJIOB 3TUX
JOKYMEHTOB?

KakoBsl 0coGeHHOCTH cocTaBieHus U opopmiieHus: akToB? KakoB cocTaB UX peKBU3UTOB?
KakoBbl 0coOeHHOCTH cocTaBieHHs U opopMIIeHUs iepeuHeil, cruckoB? KakoB cocTaB ux
PEKBU3HUTOB?

Ilpakmuueckas paboma 8
1. OTBeThTE HAa TEOPETUYECKUE BOIIPOCHI
1.1. OcoGeHHOCTH cocTaBIeHUs U 0(OPMIICHHS JOKJIaIHBIX 3alIUCOK.
1.2. OcoGeHHOCTH cocTaBIeHUs U 0(OPMIIEHHS CITY>KEOHBIX 3aITUCOK
1.3. OcoGeHHOCTH cocTaBieHUs U 0POPMIIEHUS 0OBSICHUTENIBHBIX 3aIHCOK.
2. BeInosjHUTE aHaMM3 JTOKIIAJHBIX, CIY)KEOHBIX, 00BSICHUTEIIBHBIX 3aMCOK (OJTHON Ha
BBIOOP) C TOUKH 3PEHUS MPABUIIBHOCTH COCTABICHUS U 0()OPMIICHHUS U OTPEIAKTUPYITE €ee.



3. BeimosiHuTE cocTaBieHue U 0(popMIleHUE TOKIAIHBIX, CITY)KEOHBIX, 0OBSICHUTEIHHBIX
3aMMCOK (KaxJ0ro BUa MO OJHOMN)
4. OTBeThTE HA KOHTPOJIbHBIE BOIPOCHI U1l CAMOIIPOBEPKHU:
- KakoBbI 0cobeHHOCTH COCTaBIIEHUS M 0(DOPMIICHUS JTOKIIAJIHBIX, CITY)KEOHBIX, 00BICHUTEIHLHBIX
3aMmcoK?
- KakoB cocTaB peKBH3UTOB JOKIAHBIX, CITyKEOHBIX, 00bICHUTEIBHBIX 3aITUCOK?

Ilpakmuueckas paboma 9

1. OTBeThTE HA TEOPETUUECKHE BOIIPOCHI

1.1. CocTaB MOKYMEHTAIMH 10 JTUYHOMY COCTaBY. Y HU(PHIIMPOBAHHBIC U
HEYHU(PHUIIMPOBAHHBIEC JOKYMEHTHI IO JTMYHOMY COCTaBY.

1.2. TpymoBoOii JOTOBOP | €ro pOJib B )KU3HU OTACIHHOTO PA0OTHHUKA U B JIESITEITHHOCTH
opranu3zaiun. [IpaBoBbie 0COOCHHOCTH TPyIOBOTO AoroBopa. CoaepikaHue TPyIOBOTO
noroBopa. OcoOEHHOCTH cocTaBlieHHs U 0(hOpPMIIEHHSI TPYIOBOTO JI0TOBOpa. OCOOEHHOCTH
COCTaBJICHUS 1 OOPMIICHHSI IOTIOJTHUTEIHHOTO COTIIAMIEHHS K TPYIOBOMY JIOTOBOPY.

1.3. OcobeHHocTu cocTaBieHUs 1 0pOpMIIEHNUS 3asBlIeHUs O puéme Ha padory. [Ipukas
(pacmiopsbxeHue) o mpueme paboTHUKA Ha paboTy, TMYHAS KapTOUuKa paOOTHHKA.

1.4. ocobeHHOCTH cOCTaBIICHHSI U 0(hOPMIICHUS 3asBJIICHUS O TIEPEBO/JIE HA APYTYIO
paboty, mpukasa (pacopsbKeHHsI) 0 TIepeBoie pabOTHHKA Ha IPYTyI0 paboTy, OTMETOK B TUIHOU
KapTOYKe, TPYIOBOW KHMKKE O TEPEBOIC Ha IPYTYIO padoTy.

1.5. OcobenHocTtu coctaBieHus 1 0OPMIICHHUS 3asBJICHUS U TIPUKa3a 0 MpeKpalieHUH
TPYAOBOTO JIOTOBODPA.

1.6. OcobeHHOCTH cOCTaBIEHUS U 0(OPMIICHUS 3asIBJICHUS U TIPHKa3a O MPEA0CTaBICHUN
OTITyCKa.

1.7. OcobenHocTH cocTaBiaeHUs U 0OPMIICHHUS TOKYMEHTOB O KOMaH/IUPOBAHUH.

1. 8. OcobeHHOCTH coCTaBIeHUS U OPOPMIICHUS BUSUTHON KaPTOUKH.

1.9. OcobenHocTr cocTaBiaeHUs U 0OPMIICHUS PE3IOME.

1.10 OcobennocTr cocTaBiaeHUsST U 0POPMIIEHUS aBTOOHOTpaduu.

1.11. OcoGeHHOCTH cocTaBJICHHS B O0(DOPMIICHHS 3asBJICHUS.

2. BeinonnuTe ananu3 oopMIIeHUS 3asBJIICHUS O IpHUeMe Ha paboTy, IpHUKa3a o MpueMe
paboTHUKaA Ha padOTYy, TUUYHOIN KAPTOUKH C TOUKH 3PEHUS MPABUIBHOCTH UX 0(OPMIICHUS
(3armoTHEHU).

3. BoinonnuTe oopmiieHue 3asBieHus 0 MpueMe Ha paboTy, MprKasza o mpueMe paboTHHKA Ha
paboTy, TMYHOI KapTOUKH.

4. BeinonHute aHanu3 oGopMIICHUS 3asBICHHS O TIEpEBOE Ha APYryro padoTy, MpuKasza
(pacniopspkeHue) 0 epeBoie pabOTHHKA HA JPYTyI0 paboTy, OTMETKH B JIMUHOM KapTOUKe,
TPYIOBOM KHIKKE O TIEPEBOJIC Ha IPYT'yI0 pabOTy ¢ TOUKH 3pEHUs IPABUILHOCTH UX
odopmIteHHs (3aITOTHEHUS).

5. BeInoHUTE 0(OPMIICHHE 3asIBICHUS O TMIEPEBOJIC HA APYT'YI0 paboTy, MpHKa3a
(pacniopspkeHue) o epeBoie pabOTHHKA HA JPYTyI0 paboTy, OTMETKH B JIMYHOM KapTOUKe,
TPYAOBOI KHIKKE O TIEpEBO/JIE Ha IPYT'YIO paboTy.

6. BeimonHuTe aHanu3 opopMIIeHHUS 3asBICHUS U MPUKa3a O MPEKPaIICHUH TPYA0BOTO
JIOTOBOPA C TOUKH 3PEHUS MTPABUIBHOCTH UX O0(OpMIIEHUS UX (3aTIOTHEHUS).

7. Beinmonnute odopmiieHHE 3asBIeHNS U MPUKa3a O MPEeKpaleHUH TPYI0BOIO J0T0BOpa.

8. BemmonauTe ananm3 oopmIiieHUs 3asBIEHUS U MIPUKa3a O MPEAOCTaBICHUH OTITYCKA C
TOYKH 3PEHUS TPABUIBHOCTH O0(QOPMIICHHS UX (3aMOJTHEHUS).

9. BeimonHuTe oopmiieHHe 3asSBICHUS U MTPHUKa3a O MPEIOCTABICHUH OTITyCKa.

10 . BeimonauTte aHanu3 oGopMIEHHUS TOKYMEHTOB O KOMaHIUPOBaHUH.

11. Bemonnaute odopMieHre JOKYMEHTOB O KOMaH/IMPOBAHUH.

12. BeInonHUTE aHAIU3 BU3UTHOM KAaPTOUKU C TOYKHU 3PSHHSI MPABUILHOCTH COCTABIICHUS
1 o(hopMIIEHHUS U OTPEIaKTUPYHTE ee.

13. BoinosHuUTE cOCTaBieHHe U 0(hOpMIICHNE BU3UTHOM KaPTOUKH.



14. BoinonHUTE aHATM3 PE3IOMe C TOUKU 3PEHUS PABUIIBHOCTH COCTAaBIICHUS U
odopmienus. PenaktupoBanue pe3rome.
15. BemmonH#UTE cocTaBiieHHe U 0(hOPMIICHUE PE3OME.
16. BrimonauTte aHanu3 aproonorpaduu ¢ TOUKM 3peHUs] IPABUIIBHOCTH COCTABIICHUS U
oopMIICHHS U OTPEAAKTUPYITE e€.
17. BemonHuTe cocTaBiieHue U 0(hOpMIICHHE CBOSH aBTOOHOTpadu.
18. BrimosHUTE aHANHM3 3asBJICHUS C TOUYKU 3PEHUS MPABUIIBHOCTH COCTABIICHHUS U
oQOopMIICHHS U OTPEIAKTUPYHTE €ro.
19. CocraBbTe 1 0(popMuUTE 3asIBICHHE B JIFOOOW OpraH BIacTH.
20. OTBeTbTE Ha KOHTPOJIbHBIE BOIPOCHI JJIsl CAMOIIPOBEPKHU:
- KakoB coctaB gjokyMeHTauy o JMYHOMY COCTaBy?
- Uro Takoe yHH(pUIMPOBAaHHBIC U HEYHU(PHUIIMPOBAHHBIC JOKYMEHTHI TI0 JIMYHOMY COCTaBY?
- KakoBa cymHOCTh TPyJOBOTO JOTOBOPAa M €r0 POJIb B KH3HH OTIECIHHOrO pabOTHHKA M B
JEeSITEeTPHOCTH OPTaHU3aIuu?
- KakoBbI mpaBoBBIE 0COOEHHOCTH TPYIOBOTO T0TOBOpa?
- KakoBo coneprkanue TpyoBoro norosopa’?
- KakoBbI 0cOOEHHOCTH cOcTaBIeHUS H 0(POPMIICHHS TPYIOBOTO J0TOBOpa’?
- KakoBbl 0cobeHHOCTH cocTaBieHUs] ¥ OGOPMIICHUS IOTOJHHUTEIBHOTO COTJIAIICHHUS K
TPYZIOBOMY 1I0TOBOPY?
- KakoBbl ocoOeHHOCTH 0pOpMIICHHS 3asBICHUS O IpUéMe Ha paboTy?
- KakoBel ocobeHHOCTH OGoOpMIIEHHS TpHKa3a (pacmopspKeHus) O TpuemMe paOOTHUKA Ha
paboty?
- KakoBbl ocobeHHOCTH 0(OPMIIEHUS JTUYHOM KapTOUKU paboTHUKA?
- KakoBsl 0cobeHHOCTH 0OpMITEHHUS 3asBJICHUS O TIEPEBO/IE Ha APYTyI0 padboTy?
- KakoBel ocobeHHOCTH OodopMieHUs TpHKaza (pacmopsoKeHHs) O TepeBojJie padOTHHKA Ha
Apyryo padboty?
- KakoBel 0coOGeHHOCTH O(OpMIIEHHUS OTMETKH B JIMYHOM KapTOYKe, TPYAOBOW KHWXKKE O
MepeBo/ie Ha APYryro padboTy?
- KakoBbl ocobeHHOCTH OOPMIICHHUS 3asIBJICHUS O MIPEKPaLIEHUH TPYJOBOrO IoroBopa’?
- KakoBbI ocobenHocTH 0popMIICHHUS ITPHKA3a O MPEKPALEHUHN TPYI0BOro 10TOBOpa’?
- KakoBbI ocobeHHOCTH O(OPMIICHHUS 3asIBICHUS O MPEIOCTABICHUN OTIIycKa?
- KakoBbI ocobeHHOCTH OOPMIICHUS MTPHKA3a O MPEIOCTABICHUHN OTITyCcKa?
- KakoBbl 0co6eHHOCTH 0(OpMIICHHS 3asIBJICHUS O KOMAHIUPOBaHWUMN?
- KakoBbI ocobenHocTH coctaBieHus: 1 0(hopMIeHHUs] BABUTHOM KapTOUKU?
- KakoBbl ocobenHocTH cocTaBieHust 1 oGopMiIeHHs pe3rome?
- KakoBbI 0COOCHHOCTH COCTaBJICHUS U 0popMiIeHUS aBTOOHOTpadun?
- KakoBbI ocobeHHocTH cocTaBieHus: 1 0(hopMIIeHUs 3asBICHUS?

Ipumepnwiii nepeyerb mem UHOUBUOYATILHBIX BbICINYNICHULL

1. brnanku u hopmMaThl TOKYMEHTOB.

2. Crannaptuzanus 1 €€ pojib B JOKyMEeHTUpoBaHuM. [IpyHIMIBI cTaHAapTU3ALKN.
dopmynsp-obpasel U ero npoekrupoBanue. CTaHIapTHI.

3. YHudukanus u e€ posib B JOKyMEHTHPOBAHUH.

4. Tpadaperuszanus kak cnocod yHu(UKAIUN TEKCTOB JOKYMEHTOB. YHUDUKAIMS U
TpadapeTnsanus Kak METOAbl COBEPLIEHCTBOBAHUS JOKYMEHTOB.

5. [TonsiTue "TekcT MOKyMeHTA" HpU Pa3IMYHBIX CrOco0ax JTOKYMEHTHPOBAHMUS.
Cuenapuii moarotoBku JokymeHnTta. CosiepkaHue MpOCThIX U CI0KHBIX TOKyMEHTOB

6. Iopsinok wu3/I0KeHHsT TeKcTa JOKyMeHTa. TpeOoBaHHS UYETKOCTH U SCHOCTH

TEeKCTa JOKyMeHTa. Jlormueckas CTpyKTypa TekcTa. B3aumocBs3b cojepkaHus u (HopMbl
nokymeHTa. @opmanuzanus TeKCTa JOKyMEHTA.

7. IlonsaTe '"3aronoBox pokymeHTta". Ha3HaueHuwe 3arojioBKa, €ro MecTO B
bopmynspe noxkymenTa. [Ipunoxenus K TEKCTY M HOPSAAOK UX 0(popMIIeHHUS.



8. CocraBnenne u  0o(OpMIIGHHE  OpraHU3aIMOHHBIX  JIOKyMEHTOB.  Bumipl
OpraHru3allMOHHBIX JOKYMCHTOB.

9. CoctaB  pEKBU3UTOB  YUYPEOUTENbHbIX JOKYMEHTOB. CTpykTypa TeKkcTra
YUPEIUTEIbHBIX JTOKYMEHTOB. (OCOOCHHOCTH YUYPEOUTEIbHOTO JIOTOBOpPA, ycTaBa, OOIIEro
MIOJIOKEHHSI 00 OpTaHU3aAIIH.

10. [TonoxxeHne kak MpaBOBOM akT, ONPEACNAIONINN MOPSIOK 00pa3oBaHUs, MpaBa,
00s3aHHOCTH, oOpraHu3anuio paboTel. (OCOOEHHOCTH TIOJNIOKEHUS O  XO3SHUCTBEHHOU
JEATEITbHOCTH.

11. OcoOeHHocTH cocTaBiieHUS! M OQOPMIEHMSI JOJDKHOCTHBIX HMHCTPYKLIHH,
WHCTPYKIUU TIO0 AEJONPOU3BOJICTBY, IPABUII TPYAOBOTO PACHOPSAKA U JIp.

12. OCco0EHHOCTH COCTaBJICHUS U O(POPMIICHUSI PACTIOPSAUTEIILHON JTOKYMEHTAIIUHU.
ITocraHoBnEHUS.

13. OcoOeHHOCTH cOCTaBJIEHUS U OQOPMIIEHUS PACTIOPSIUTENBHON JTOKYMEHTALUU.
Pemrenus.

14. OcobeHHOCTH cOocTaBlieHUsT U O(POPMIICHHS PACTIOPSIUTEIHHOU TOKYMEHTAIUH.
[Ipuka3 no OCHOBHOM AEATEILHOCTH.

15. OcoOeHHOCTH cOCTaBJIEHUSI U OQOPMIIEHUS PACTIOPSIUTENBHON JTOKYMEHTALUU.
Pacnopsbxenue.

16. OcoOeHHOCTH cOCTaBJIEHUS U OQOPMIIEHUS PACTIOPSIUTENBHON JTOKYMEHTALUU.
VYkaszanue.

17. OO6mast xapaktepucTuka ciyxeOHbix nuceM. Knaccudukanus nucem. CocraB

PEKBU3HUTOB ACJIOBBIX ITMCEM. CocraBnenne u O(bOpMJ'IeHI/Ie JCJIOBBIX ITHUCEM C HCIIOJIb30BAHUEM
KOMIIBFOTCPHBIX TEXHOJIOTHH.

18. Tekcr nenoBoro mucbMa. CTPYKTYPHO-JIMHTBHUCTUYECKHE TPEOOBAaHMS K TEKCTY
nuceM. OHOACTIEKTHBIE M MHOTOACTIEKTHBIE TIHChMA.

19. OcobeHHOCTH  cOoCTaBlieHHs ©  O(GOpMIICHHS THUCHMA-MPOCHOBI, THUCHMAa-
oOparreHus, muchMa-3amnpoca.

20. OcobeHHOCTH CcOCTaBieHHS W O(OpMIICHHS THChMa-HAalOMHHAHUS, IHChMa-

IMOATBCPKACHUA, IMHMCbMAa-OTKas3a, IIHCbMa-HU3BCIICHU, FapaHTHﬁHOFO nmucbMa, pEKIAMHOIO
II1ucbMa.

21. OcobeHHOCTH coCTaBieHHE M O(OPMIICHHE JTOKYMEHTOB, I€peIaBaeMbIX I10
KaHaJlaM CBSI3H.

22. OcobeHHOCTH cOCTaBiIeHUS M O(DOPMIICHHS MPOTOKOJIBHBIX JOKYMEHTOB (ILJIaHA
paboThI, MOBECTKU JHS, IPOTOKOJIHHON CIIPABKH, MPOEKTA PEIICHUS, TPOTOKOJIA).

23. Oco6eHHOCTH cocTaBieHUsT U 0(OPMIICHHUS aKTOB.

24. OcobOenHocTu  cocTaBieHHss M OQOpPMIICHHS  JOKJIAQJHBIX,  CIYKEOHBIX,
OOBSICHUTEIIBHBIX 3aITHCOK.

25. OcobenHocTu cocTaBiieHUs: U 0(GOPMIICHUS IEPEYHEH, CITUCKOB.

26. JlokyMeHTBI 110 TUYHOMY cocTaBy. CocTaB JOKYMEHTAIMH O JUYHOMY COCTaBY.
YHubunupoBanHeie U HEYHUUITUPOBAHHBIE TOKYMEHTHI 110 JUYHOMY COCTaBY.

27. TpynoBoii JOroBOp W €ro poJib B IKH3HH OTJACIBHOTO pab0OTHHKA H B

NeATeNbHOCTH opraHu3auuu. IIpaBoBble 0COOEHHOCTH TpynoBoro joroBopa. Cojiep)kaHue H
OCOOEHHOCTH COCTaBJECHUS U OQOpPMIIEHUS TPYJIOBOIO JIOTOBOPA, JIOMOJIHUTEIHHOTO
COrJIallleHus K TpyI0BOMY JOTOBOPY.

28. JlokyMeHTbl 0 mpuéme Ha paboTy (3asBiieHHE O NpuUéMe Ha paboTy, NpUKa3
(pacnopspkeHue) o mpueme pabOTHUKA Ha padoTy, TMYHAst KAPTOUKA pabOTHHUKA)
29. JIoKyMeHTBI O TMepeBoJie Ha APYryr padoTy (3asBlieHHE O TMEepPEeBOJE Ha JIPYTYIO

paboTy, npuka3s (pacropsbkeHue) o nepeBoje paboTHHKA Ha IPYryio paboTy, OTMETKU B JINUHOM
KapTOoYKe, TPYJI0OBOM KHM)KKE O MEePEeBOJIe Ha IPYryro paboTy)

30. JIOKyMEHTBI O MpEeKpalleHud TPYJOBOrO J0roBopa (3asBICHHE U TPUKA3 O
MIPEKPALEHUH TPYJOBOTO JI0OTOBOPA).
31. JIOKyMEHTBI O MPE0CTaBICHUN OTITyCKa (3asBJICHUE U MPUKA3 O MPEIOCTABICHUN

OTITyCKa).



32. JIOKyMEHTBI 0 KOMaHAMPOBAHUU (KOMAHJIUPOBOYHOE 33JlaHHEe, KOMaHIUPOBOYHOE
yJI0CTOBEpEHHUE, IPHUKa3 (pacnopsKeHre) 0 KOMaHAUPOBAHUH ).

33. OcoGeHHOCTH cOCTaBieHUS M OGOpPMIICHHS BH3HTHOM KapTOYKH, pe3ioMe,
aBToOHMOTpaduu, 3asBICHHUSL.
34. OcoGeHHOCTH cOCTaBieHUS M OGOpPMIICHUS BHU3UTHOM KapTOUYKH, pe3ioMe,

aBToOHMOTpaduu, 3asBICHHUSL.
Cxema ananuza u pedaKmupoBaHus CyiHcetHo20 00OKyMeHma

1. KrnaccudukanmoHHbie TpU3HAKK JTOKYMCHTA:
1.1. Ilo Bumam nesaTenbHOCTH.
1.2. TTo manmMeHoOBaHUTO.

1.3.  Ilo cnocoOy ¢pukcannu HHPOpMALUH.

1.4. Tlo mecTy cocTaBJCHHUS.

1.5. Ilo cTenenu cioxKHOCTH.

1.6.  Ilo cTemenu riacHOCTH (CEKPETHOCTH).

1.7.  Ilo cpoxaM UCHIOJTHEHHUS.

1.8.  Tlo ropumudeckoii cuie.

1.9. TIlo cragusm co3gaHus.

1.10. TITo mpOUCXOXKICHUIO.

1.11. [Ilo cpoxam XpaHEHHS.

1.12. Tlo cTemneHn 00s3aTEILHOCTH.

1.13. Tlo crenenn yHU(DHUKAMK U XapaKTePy CONEPIKAHUS.

1.14. Ocob6oe BHUMaHHE CTYACHT yAESET XapaKTepUCTHKe Koaa fokyMeHnTa o OKY /]
— KJIacc, MOJIKIIACcC, PETUCTPAMOHHBI HOMEp (POPMBI JOKyMEHTa, KOHTPOJILHOE YHCIIO.

2. @opMyJIApHBIA aHATU3 TOKYMEHTA!

2.1. CocraB pexBu3uTOB (Dopmysspa-oOpasila KOHKPETHOTO BHIA JOKYMEHTA,
BBIOPAHHOTO JIJISl aHATN3A.

2.2.  CoOTBETCTBHE/HECOOTBETCTBHE TPeOOBaHMIM (opMyIIsipa-oOpasia:

2.3.  KosmuecTBeHHBIN COCTaB PEKBU3UTOB B CPAaBHEHUH C (OPMYISIPOM-00pa3IoM.

2.4.  Pa3mep monei, yrioBoe WU MPOJA0JILHOE PACTIONIOKEHHE PEKBU3NUTOB, Ha OJIaHKE
WM He Ha O6JaHKe 0OpMIIEH JOKYMEHT B CPaBHEHUH C TPEOOBaHUSIMHU.

2.5. OdopmieHne Kaxaoro peKBU3UTa C TOYKH 3PCHHUs] HAIMYUS/OTCYTCTBUS
00s13aTe IbHBIX 2IEMEHTOB U HOPAIKA UX PACIONOKEHHs .

2.6. OdopmieHne KaxIOrO pPEKBH3UTa C TOYKM 3peHUs TpeOoBaHMH K
MECTOPACIOJIOKEHUIO B JOKYMEHTE, KOJIMYECTBY IMEYAaTHBIX 3HAKOB, MIpU(]Ty, MHTEpBaIamM u
1.2

2.7. OdopmneHne TeKcTa [TOKyMEHTAa C TOYKA 3peHuss TpeOoBaHUS K €ro
JUHTBUCTUYECKUM U KOMIIO3UIIMOHHBIM OCOOCHHOCTSIM.

3. OO6o0maromui BEIBOJI O KauecTBE COCTaBIEHUS U O(OpMIICHUS JOKYMEHTa B
neinoM (0 HEOOXOIMMOCTH pPEJAaKTUPOBAHUSA JIOKYMEHTa, O BEPHOCTH/HEBEPHOCTH €ro
COCTaBIICHUS, O COXPAHHOCTH/HECOXPAHHOCTU J0KAa3aTeNbHON CHIIbI IOKYMEHTA, €r0 OCHOBHBIX
(GYHKIHI 1 CBOHCTB).

4. CrHucok UCMONMB3YeMbIX HCTOYHUKOB U JIUTEPATYphI IPU aHATU3E.

5. [Ipunoxkenne ¢ aHATU3UPYEMBIM JOKYMEHTOM M TpPU HEOOXOIUMOCTH €ro
PEAAKTUPOBAHHBIM BAPUAHTOM.

Tecmosvie 3a0anus
TECT 1

11 AHanM3 KaXA0ro PEKBU3UTA JO/KEH CONPOBOXAATLCA BLIBOAAMM O KaYeCTBE ero COCTaBAeHUA U 0hOPMAEHNA
C TOUYKM 3pEHUA BbINOMHEHNA IOPUANYECKON (A0Ka3aTeNbHOM), NHPOPMATUBHOMN, MOUCKOBOW U/MAN UHON GYHKLMN.



1. CornacHo cTaHIapTU3UPOBAHHOMY OIIPEJEIIEHUIO, BUJI TUCbMEHHOIO JOKYMEHTA — 3TO:

A) npuHaAIeKHOCTh NUCBbMEHHOTO JOKYMEHTA K CUCTEME JIOKYMEHTALlMHU IO ITPU3HAKaM
COZICpKaHUs U LIEJIEBOT0 HA3HAYECHNS,

b) HanMeHoBaHue TOKyMEHTa, 0()OPMIICHHOTO 0 YCTAHOBJICHHBIM MPaBHJIaM MAIIMHOIIMCHBIM
CII0CO00M;

B) odurmansueiii JOKyMEHT, CO3aHHBIA B TMCEMEHHOM BH/IE;

I') pa3HOBUIHOCTH JOKYMEHTA, UCTIOJTHEHHOTO TpapHueCKUMU 3HaKaM# — OyKBamH, U pamu,
ueporarQamu.

2. IlpuHaaneXxHOCTh TIOKYMEHTa K CUCTEME JIOKYMEHTALlMU TI0 IPU3HAKaM COJIEpKaHus U
L[E€JIEBOT0 Ha3HAYEHUS — 3TO:

A) OnaHK TOKyMEHTa;

b) Bun nokymenra;

B) neno;

I') dopmynsaip nokymenra.

3. CornacHoO CTaHIAPTU3UPOBAHHOMY OTIPEICICHHUIO, CHCTEMA IOKYMEHTAIUU — ATO:

A) COBOKYMHOCTb JOKYMEHTOB, 00pa3yIOIIMXCs B ACITEIbHOCTH IOPUANYECKOTO WIIN
(bu3NYECKOTO JINLA;

b) koMIuIeKCHl JOKYMEHTOB, OTpaXkarollle MPOU3BOICTBEHHbBIE, YIIpaBIeHYECKUE, (PUHAHCOBHIE
MIPOLIECCHI MPEAIPUITHI, OPTaHU3aLUN, YIPEKICHUM;

B) coBOKYITHOCTb TOKyMEHTOB, B3aMMOCBSI3aHHBIX MO MTPU3HAKaM IIPOUCXOXKACHNS, HA3HAUCHNUS,
BHJIa, c(hephl AEATEIBHOCTH, SANHBIX TPEOOBAHUN K UX 0(OPMIICHHUIO;

I') cuctema HOpMATUBHBIX aKTOB, PETJIAMEHTUPYIOIINX JOKYMEHTHPOBAaHUE ACATEILHOCTU U
JOKYMEHTOOOOPOT MPEANPHUATHI pa3TuUHbIX OPTraHU3aUOHHO-TIPABOBBIX (HOPM.

4. Kakyto cucremy aokymentaruu HEJIb3S otHecTn k QyHKIIMOHATIBHON cucTEME
JOKYMEHTaIUU:

A) cucrtema IIaHOBOM IOKYMEHTAIUH;

b) cucrema nepBuuHO#N yIETHOM TOKYMEHTAIINH;

B) cucrema noxymMeHTanuu 31paBoOXpaHEeHNUS;

I') cuctema OT4ETHO-CTATUCTUUECKON JOKYMEHTALIUH.

5. CornacHo CTaHAApTU3UPOBAHHOMY OIPEAENECHUIO, JOKYMEHTAIbHBIN (DOH]T — 3TO:

A) odunmansHbie JOKYMEHTHI MIPEANPUATHA, OpraHu3aliil, YUpeKICHHI;

b) coBOKYIHOCTH IOKyMEHTOB, 00pa3yIOIINXCS B JESITEIbHOCTH IOPUIMUYECKOTO WK
(bu3MYECKOTO JINIIA;

B) koMIIeKChI JOKYMEHTOB, 00CTYKUBAIOIIME POU3BOACTBEHHBIE, YIIPABICHUYECKUE,
(buHAHCOBBIE MPOIECCHI PEINPUITHIA, OPraHU3AIUN, YIPEKICHUIA;

I') cOBOKYITHOCTH IOKYMEHTOB, B3aMOCBSI3aHHBIX IO MMPU3HAKAM MTPOUCXOXKICHUS, HA3HAYCHHUS,
BUJIA, CQephl IEATEIBHOCTH, UHBIX TPEOOBAHUM K UX 0(OPMIICHHIO.

6. Ha xaxue rpynmnsl AensTcs opuIHMaIbHble TOKYMEHTHI 10 cdepe aesITeabHOCTH (110
(GYHKIMOHATBHOMY IIPU3HAKY):

A) yHudunupoBaHHble/HeyHU(DULIUPOBAHHBIE;

b) ¢pyHKIIMOHAIBHBIE/OTPACIIEBEIE;

B) odunmansusie/HeopunmansHle;

I') ynpaBieHuecKre/TeXHUYECKHE.

7. Kakoif TOKyMEHT OTHOCHTCS K CUCTEME YIPABICHYECKON TOKYMEHTAIUU:
A) macnopt uznenus;
b) cranpapr;



B) nosicuurenpHas 3anucka;
I') mratHoe pacniucanue.

8. Kako#t JOKyMEHT MOXET OTHOCUTBHCA K CUCTEME TEXHUYECKON JOKYMEHTALINH:
A) 00BsiCHUTEIbHAS 3aITUCKA,

b) nosicaurenpHas 3anucka;

B) ciyxeOHnas 3anmcka;

I') noxnagHast 3anucka.

9. CoriacHO CTaHAAPTU3UPOBAHHOMY OTIPEICIICHUIO, YHH(PHIIMPOBAHHAS CHCTEMA
JOKYMEHTAIUHU — 3TO:

A) cucreMa JOKyMEHTAIUH, COCTaBJIEHUE U 0(OpMIIEHHE KOTOPOIl periaMeHTHPOBAHO
HOPMaTHBHBIMH aKTaMH;

b) cucrema noxymeHTanuu, UMeromas eaquHbi GopMyIsp;

B) cucrema noxyMeHTaiuu, co3iaHHas o €UHBIM MpaBujIaM U TpeOOBaHUAM, coepKalas
nH(pOpMaIKI0, HEOOXOTUMYIO JJIs YIIPABJICHUS B OMIPEIETICHHOM cdepe NeaTeTbHOCTH;

I') coBOKYITHOCTH IOKyMEHTOB, B3aMOCBSI3aHHBIX T10 MPU3HAKAM MPOUCXOXKICHUSI, HA3HAYEHUS,
BHJIa, CPephl IeATENbHOCTH, €AUHBIX TPEOOBAHUN K UX 0(OPMIICHHIO.

10. CornacHo cTaHIapTU3UPOBAHHOMY OIpEAEIeHHI0, YHU(DUIIpOBaHHAas (popMa TOKyMEHTa —
3TO:

A) COBOKYIHOCTbH PEKBU3UTOB, YCTAHOBIIEHHBIX B COOTBETCTBUHU C PELIAEMBbIMU B JAHHOM cdepe
JESTeTbHOCTH 33JJadaMH U PACTIOJIOKESHHBIX B OMPEACIICHHOM MOPSIKE Ha HOCHUTEIEe
nHpopMmaIuu;

b) HaGop pekBU3UTOB, HACHTU(HUIUPYIOMIUX aBTOPa OPHUITHATHFHOTO MTUCEMEHHOTO JOKYMEHTA,
B) HaGop pekBu3UTOB 0(DUIIMATIEHOTO MMCEMEHHOTO IOKYMEHTA, PaCIIOJI0KEHHBIX B
OTIpe/IeIEHHOM MOCIeI0BATENFHOCTH;

I') nundopmanus, 3anucanHas Ha pa3’IMYHBIX HOCUTEIAX 110 YCTAaHOBJICHHBIM IPaBUJIAM.

11. Yaudukanus 10KyMEeHTOB — 3TO:

A) omnpenesnenue nopsiika 0popMIeHUsI JOKYMEHTOB;

b) cBenenune k MUHUMYMY pa3HOOOpPa3us BUAOB U POPM JOKYMEHTOB;
B) pa3zpaboTka «iabi10Ha» JOKYMEHTA;

I') npuMeHeHne TaOuI] 1 aHKET.

12. CornacHo cTaHAapTU3UPOBAHHOMY ONPEAEICHUIO, OPraHU3alMOHHO-PACTIOPAIUTEIbHBIH
JOKYMEHT — 3T0:

A) nepBUYHBINA, MUHUMAJIbHBIN 3JIEMEHT CUCTEMbI OpPraHU3allMOHHO -PACHOPSAUTEIILHON
JOKYMEHTAI1H;

b) B MUCBMEHHOTO JOKYMEHTA, B KOTOPOM (DUKCHPYIOT PELIeHHE aIMUHUCTPATUBHBIX U
OpraHU3alMOHHBIX BOIIPOCOB, a TAK)KE BONPOCOB YIPaBJICHUs, B3aUMOACHCTBUS, 00ecrieueHUs U
peryaupoBaHus JesITeIbHOCTH OPraHOB BIIACTH, YUPEXKIACHUN, IPEANIPUIATUN, OpraHu3alui, ux
MOAPa3JEJIEHUI U TOJDKHOCTHBIX JIMIL;

B) Bua MUCBbMEHHOTO JOKYMEHTA, OTPAXAIOUINI JOKYMEHTUPOBAaHHE OPraHU3aIHOHHO-
pacnopsAaUTENbHON JEATEIBHOCTH OPraHOB, OpraHU3aluil U TOJDKHOCTHBIX JINLL;

I') noKyMeHT, co3AaHHBIN IOPUIMUECKUM HITH (PU3MYECKUM JHIIOM, 0(OPMIICHHBIH 1
YIOCTOBEPEHHBIN B YCTAHOBJICHHOM TOPSAKE U UCIIOJIb3YEMBbIN B TEKYIIEH NEATEIBHOCTH
OpraHH3aIiHy.

13. Kakue noacucremsl HE BXogaT B cucTeMy OpraHu3alliOHHO-PacopsIAUTENbHON
JOKYMEHTaIUU:

A) nHpopMaIMOHHO-CIPAaBOYHAs TOKYMEHTAIHS;

b) pacnopsiauTenbHas TOKyMEHTaIus;



B) nnanoBast nokymeHTaIus;
I') opranu3zannoHHO-1IpaBOBast TOKyMEHTAIHSI.

14. K opranuszanyoHHO-pacnopsauTenpHoi fokymentanuu HE oTHocsaTCs cienyromue
JOKYMEHTBI:

A) cuera-QpaxTypsl;

b) mpoTokoJsl;

B) nucema;

I') akThbI.

15. Kakoe MakCMManbHOE KOJUYECTBO 3HAKOB OTPA’KEHO B KOJOBOM 0003HAUEHUH
YHUPHUIIMPOBAHHOUN QopMmbl JokyMeHTa corsacHo OKY /I:

A) AT,

b) Bocemp;

B) neBsth;

I') nBenanuate.

16. B kakoM K07I0BOM 0003Ha4YeHNN YHUGUITUPOBaHHOH (opMbl mokymeHnTa 05080819,
cornacao OKY], BepHO oTpakeHbI ITU(POBBIC MPU3HAKK KIIACCU(DHUKAIIIN:

A) 050 — xnmace hopmbl, T.€. MPUHAAIEKHOCTh YHUDULIUPOBAHHON (POPMBI TOKYMEHTA K
COOTBETCTBYIOIIEH YHU(PUIIMPOBAHHON CHCTEME JOKYMEHTAIINH;

b) 80 — moakmacc ¢popMsl, T.e. OOLTHOCTH COIEPKAHUS MHOXKECTBA (JOPM TOKYMEHTOB U
HaIPaBJICHHOCTh MX MCIIOJIb30BAHMS,

B) 081 — perucrparnmonssiii HoMep YHUGUIIMPOBAHHON (HOPMBI TIOKYMEHTA BHYTPH TOJIKJIACCA;
I') 19 — KOHTpOJIBHOE YHCIIO, KOTOPOE BBOAMTCS BO U30EKAHKE ONTMOOK MPHU CYUTHIBAHUHU U
WCIOJIb3YETCsI PU IPOBEPKE 3aIlCH KOa.

17. Ha kakue TUIbI MOApa3AesIaIOTCs JOKYMEHTHI 110 TPOUCXOKIECHUIO:
A) nmuunbie/ opuIManbHBIC,

b) Bxomsimume/ucxoasime/BHyTpEHHNE,

B) obmenocrynapie/ KoHpHIEHITMATEHBIE/ CEKPETHEIC,

I') unquBUTyanbHbIe/TpadapeTHbIe/ THTIOBBIC.

18. Tlo kakoMy NpU3HAKY JOKYMEHTHI ITOIpa3IeAI0TCI Ha PYKOITUCHBIE, TpaduuecKue
(OHOTOKYMEHTBHI, (POTOIOKYMEHTHI, KHHOIOKYMEHTHI, BUICOZIOKYMEHTBI 1 JIOKYMEHTBI, CO3/1aHHbIC
C MOMOIIBIO KOMITBIOTEPHON TEXHUKH:

A) 1o MecTy coCTaBJICHUS;

b) mo mecty B cucreme ynpaBiieHHS;

B) o crioco0y 10KyMEeHTHUPOBaHUS;

I') mo ypoBHIO 3aIIUTHI.

19. Ha xaxue TUIBI OIpa3essiFoTesl JOKYMEHTHI [0 MECTY COCTABIICHUS:
A) BXogsIue /McXoaa1ine/ BHyTpEHHUE;

b) nuunbie/opunpanbable;

B) unnuBuayansHble/TpadapeTHbIE/ TUTIOBBIE;

I') moAnmMHHUKY/KOTTUN/AyOITNKATHI.

20. Ha kakue THIIbI TOIPa3/IeNAI0TCs JOKYMEHTHI IO CIOCO0Y U3TI0KEHUS:

A) obmenoctynHble/ KOH(DUIEHIMATBHBIE/ CEKPETHBIE.

b) unnuBuayansHbie/ TpadapeTHbie/ TUIIOBBIE;

B) noanuHHMKK/ KoMK/ TyOIUKATHL;

I') nucema/TenerpamMmel/ TeneoHOrpaMmbl/ TeIEKChl/ (pakcorpaMMbl/ JIEKTPOHHbIE COOOIIECHHUS.



21. Ha xakue THIIBI OJPa3AestoTCs JOKYMEHTHI [0 CTETIEHH MOTTHHHOCTH:

A) MOATMHHUKYN (OpPUTHHAIBI)/ KOUH/ TyOIUKaTHI;

b) noumanbIe/ oaoxHbIe ((hanbcuuIpoBaHHbIE);

B) nucema/Tenerpammspl/ TenedoHOrpaMmbl/ TEIEKCHI/ (haKCOrpaMMBbl/ ANIEKTPOHHBIE
COOOIIIEeHUS,

I') unuBuayansHbIe/TpadapeTHhIC/ TUTIOBHIE.

22. Tlo kakoMy IPU3HAKY JOKYMEHTHI IOAPA3/ICISIOTCA Ha MTOTMHHUKY (OpPUTHHAIBI)/ KOTTHH/
TyOJIUKATHIL:

A) o popme nipecTaBIeHUS;

b) o crenenu nouyimHHOCTY;

B) no cnocoOy nepenaun;

I') mo cepe nesrenbHOCTH.

23. Tlo kakoMy PU3HAKY JOKYMEHTHI TIOPA3/ICISIOTCS Ha YIPABIEHUECKAE U TEXHUIECKHE:
A) crioco0y nepenauu;

b) no popme npencrapnenus;

B) no cnoco6y n3noxenus;

I') mo cepe nesrensHOCTH.

24. Ha xakve TUIIBI TTOJIpa3IeISIFOTCS IOKYMEHTEHI 110 CITOCO0Y Tepeiadu:

A) NOUIMHHUKY (OPUTHHAJIBI)/ KOTTUK/ TyOIUKaThI;

b) noanmunHbIe/ O10KHBIE ((paibcuUIIIPOBAHHBIE);

B) mucema/Tenerpammel/ TeneoHorpaMmbl/ TeIeKChl/ (hakcorpaMMbl/ JIEKTPOHHBIC
CcOoOOIIeHNS,

I') uamuBuAYyanpHBIC/ TpaapeTHBIE/ TUTIOBBIE.

25. K xakoMmy TNy KjIaccu(puKaluu T0KyMEHTOB JOJKEH OTHOCUTBCS JOKYMEHT, CPOK XpaHEHUS
KOTOPOTO COCTaBJIAET 75 JNeT:

A) MOCTOSITHHOTO XpaHEHUS;

b) nonroBpemMeHHOro XpaHeHUS;

B) BpemeHHOrO XpaHeHus;

I') co cpokom xpanenus ot 10 1o 75 ner.

TECT 2
1.Kakue a51eMeHTHI SBIISIOTCS CAaMBIMU KPYITHBIMHU CTPYKTYPHBIMH 3JIEMEHTaMHU TIOKYMEHTa Kak
CHCTEMBI:
A) 3arosoBoy4Hasi, coJepkaTeabHas 1 0pOPMIIIONIAst YaCTH;
b) pekBu3uTHI;
B) cnyxxeOHoe u pabouee 1moJie JOKYMEHTa;
I') conepxanue u popma.

2. K anemeHTaM BHEIIHEH CTPYKTYPbI KHM)KHOTO U3aHUSI OTHOCHUTCS:
A) dopszar;

b) npunoxxenus;

B) BBIXOHBIE CBEICHNUS;

I') mocnecnosue.

3. K anemeHTaM BHYTpEHHEN CTPYKTYpPbl KHH)KHOTO U3/JaHUsI OTHOCUTCS:
A) BBIXO/IHBIE JJAHHBIE;

b) xonoHTuUTYI;

B) TuTynbHBIH JIUCT;

I') cynepoOnoxka.



4. B KakoM psiTy IepeyrCICHBI AJIEMEHTHI TOJILKO BHYTPEHHEN CTPYKTYpPhl KHMYKHOTO U3aHUS:
A) BBIXO/IHBIE CBEICHUS, CYNIEPOOIIOKKA, IEPEIUIET, KHIDKHBIN OJI0K, IpeanciIoBre (BBEICHHE),
BCTYIUTENbHAs CTAaThsl; OCHOBHAS YacTh (OCHOBHOM TEKCT), MPUIIOKEHUS;

b) o6noxxa, conepxkanue, Gopsar, TUTYIbHBIN JIUCT, HOCIECIOBHUE, BCIOMOTaTeJIbHbIE
yKa3aTeJH; KOPEIIOK, IMMYITHTYJ, KOJIOHTUTYJI, aBAaHTUTYJ, KOHTPTUTYJ, KOJOHIUPa, QyTIIsp;
B) o6nokka, cynepo0ioxKa, mepervieT, KHIKHBINA 010K, (hop3al], TUTYIBHBIA JIHCT, KOPEIIOK,
IIMYITUTYJ, KOJOHTHUTYJ, aBaHTUTYJI, KOHTPTUTYI, KOJOHIM}pa, GyTisp;

I') BBIXOIHBIE CBENICHHS, COJICPKAHNE, IPEIUCIIOBHE (BBEACHHUE), BCTYIUTEIbHAS CTAThS,
OCHOBHasl 4YacTh (OCHOBHOH TEKCT), IIOCIJIECIIOBUE, BCIIOMOTaTEJIbHBIE YKA3aTEIH, IPUI0KEHUSL.

5. B KakoMm psiy mepedyrciIeHbl 2JIEMEHTHI TOJIFKO BHEIIHEH CTPYKTYPBl KHHYKHOTO H3/IaHUS

A) BBIXOJIHBIE CBEJIEHUS, CYNIEpOOII0KKa, TEPEIUIET, KHIKHBIN OJIOK, MpeucioBUe (BBEACHUE),
BCTYIUTENbHAS CTaThs; OCHOBHAS YacTh (OCHOBHOM TEKCT), PUIIOKECHUS;

b) o6noxka, conepxanue, hop3ail, TATYIBHBIHN JIUCT, MTOCIECIOBHUE, BCTIOMOTATEIbHbBIC
yKa3aTeJH; KOPEIIOK, IMMYITHTY, KOJIOHTUTYJI, aBAHTUTYJI, KOHTPTUTYII, KoJIoHIppa, GyTisp;
B) o6noxka, cynepo0ii0ikKa, eperieT, KHUKHBIN 010K, (op3all, TUTYJIbHBINA JTUCT, KOPEIIOK,
IIMYITUTYJ, KOJOHTHUTYJ, aBaHTUTYJI, KOHTPTUTYJ, KOJOHIm}pa, QyTisip;

') BBIXOTHBIE CBEJICHHS, COICpIKaHNE, TPETUCIIOBHE (BBEICHUE), BCTYIIUTEIbHAS CTAThs,
OCHOBHAs YacTh (OCHOBHOW TEKCT), TIOCIIECIIOBHE, BCIIOMOTATENIbHBIE YKA3aTeIH, IIPUIIOKECHUSI.

6. Kakue niieMeHTEI BXOIAT B COCTAB BBIXOHBIX CBe)IeHI/Iﬁ KHUXXHOTO U3JaHUA:

A) aBTOp, 3arnaBue (Ha3BaHWE), HAI3ar0JOBOYHBIE TAaHHBIE, TI0/13aT0JIOBOYHBIE TAHHBIE,
aHHoTAaIus (pedepar), MECTo M roj U3AaHus, U3aTEIHCTBO.

b) 06moxka, cyrepo01oxkKa, mepernseT, KHIKHBINA 0JI0K, (pop3all, THTYJIbHBIN JUCT, KOPEIIOK,
IMIMYITUATYJ, KOJOHTHUTYJI, aBAHTUTYII, KOHTPTHTYJI, KOJOHIPPY, QyTIIsIp

B) BBIXOTHBIE CBENICHHS, COACPIKAHUE, TPEIUCIOBHE (BBEICHNUE), BCTYITUTEIbHAS CTAThS,
OCHOBHAs YacTh (OCHOBHOMW TEKCT), TIOCJIECIIOBHE, BCIIOMOTATEIIbHBIC YKA3aTeIH, IPUIIOKECHUSI.
I') nBer, Marepual, CTeNeHb U3HOIICHHOCTH, BOCTPEOOBAHHOCTh YMTATEIISIMH.

7. Kakoe onpeeneHue I0pUANIECKON CHIIBI JOKYMEHTA SIBJISICTCS CTaHAapTU3HPOBAHHBIM
(3akperuieno B 'OCT P 51141-98):

A) ropuaudeckas cuia J0OKyMEHTa — 3TO YCJIOBHE, TP KOTOPOM HH(OpMaIus JOKYyMEHTa MOKET
OBITh MCIIOJIL30BaHA B chepe yIpaBJIeHHS 0€3 COMHEHUS B €€ JOCTOBEPHOCTH JIJIsI
OCYIIIECTBJICHUS JTIOOBIX ACHCTBUI;

b) ropuanueckas cuina JOKyMEHTa — 3TO COOTBETCTBUE JOKYMEHTHUPOBAHHOW MH(pOpMaLIUU
TpeOOBaHUAM O(UIIMATILHOCTH, IOCTOBEPHOCTH, OOBEKTUBHOCTH, O€CCIIOPHOCTH, OCHOBAHHBIM
Ha 3aKOHO/IaTeILCTBE;

B) ropuanueckasi cuina JOKyMEHTa — 3TO CIIOCOOHOCTh YIPABIEHYECKOTO JOKYMEHTa BHICTYNATh
B KauecTBe 0053aTeIbHOTO /I YYACTHUKOB YIIPABJICHH: OPTaHOB YIIPABICHUS, UX
CTPYKTYPHBIX MOJIpa3AeIeHH, 00IIeCTBEHHBIX OPraHU3aIHii, JOKHOCTHBIX JIHII,
rOCYIapCTBEHHBIX CIYXKAIIUX U TPak]aH;

I') ropuanueckas cuna JOKyMEHTa — 3TO CBOMCTBO O(UIIMANIBHOTO JOKYMEHTa, COO0IIaeMoe eMy
JEHCTBYIOIIUM 3aKOHO/IATEIbCTBOM, KOMIIETEHIIMEN U3JaBIIEr0 €ro OpraHa U yCTaHOBJIEHHBIM
MOPSIIKOM O(OPMIICHUSI.

8. KakoMy TepMHHY COOTBETCTBYET CJIEAYIOIIEE CTaHIapTU3UPOBAHHOE OIpE/IeNICHHE
(3akperuienHoe B 'OCT P 51141-98): «.... —3To npocTaBieHne HeOOXOAUMbIX PEKBU3HUTOB,
YCTaHOBJICHHBIX IPAaBUJIAMU JOKYMEHTHPOBAHUS»:

A) popmynsp-obpaserr;

b) opopmienue nokymenra;

B) yauduxanus 1oKkymMeHTa;

I') cocTaBienue JOKyMeHTa.



9. Kakoe TpeGoBaHMEe K COCTAaBICHHUIO U 0()OPMIICHUIO yIpaBiieHueckoro fokymenta HE
BBITEKAET U3 cTaHaapTu3upoBaHHoro (3akperieHHoro B 'OCT P 51141-98) onpenenenus
IOpUINYECKOM CUJIBI JOKYMEHTA!

A) n3aHre JOKYMEHTOB COOTBETCTBYIOIIMM KOMIIETEHTHBIM OPTraHOM HJIH JIOJKHOCTHBIM
JIMIIOM, 2 PABHO M JIMLIAaMH, KOTOPBIM TAaKO€ IPAaBO MPEIOCTABISAETCS 3aKOHOM WU
COOTBETCTBYIOIIUM JTUPEKTUBHBIM YKa3aHUEM;

B) o0s3aTenbHOCTD TOKYMEHTA ISl BCEX YYAaCTHUKOB YIIPABJICHUS, KOTOPHIM OH a/IpECOBaH;
B) u3ganue n1oKyMEHTOB BO MCHOJIHEHNE HOPM IIPaBa M B COOTBETCTBUH C HUMH,

I') opopmienne 1oKkyMeHTa B COOTBETCTBUU C YCTAaHOBJICHHBIMH MTPABUIIAMH.

10. Kaxoii JOKyMEHT SIBJISIETCSI OCHOBHBIM aKTyaJIbHBIM HOPMAaTHBHBIM JJOKyMEHTOM B O0JIACTH
COCTaBJICHUS 1 OOPMIICHHSI OPraHU3aIIHOHHO-PACTIOPIIUTEIILHON TOKYMEHTAIUH:

A) I'CHOY — l'ocynapcTBeHHasi cucTeMa JOKYMEHTAIIMOHHOTO 00eCIeYeHus yIpaBICHHUS.
OcHoBHble nog0keHus. OOue TpedoBaHus K JOKYMEHTaM U CIyk0aM JOKYMEHTAI[HOHHOTO
obecrieuenust, yrBepxkaeHHas npukazoM ['maBapxuBa CCCP ot 23 mas 1988 1. Ne 33;

B) TOCT P 7.0.97-2016;

B) [IpaBuna nenonpou3BoAcTBa B peiepaabHbIX OpraHax UCIOTHUTEIbHON BIACTH,
yrBepxkaeHHbIe [locTanoBnenueM [IpaBurensctBa PO ot 15 utonsa 2009 r. Ned77;

I') OKY /I — OK 011-93. O0uiepoccuiickuii kitaccupukaTtop yrnpaBieHUeCKONH JOKYMEHTAIIUH,
yrBepxaeHHbli [locranoBnennem ['occrannapra PO ot 30 gexadps 1993 r. Ne229.

11. Kakoif TOKyMEHT yCTaHaBJIMBAET MTPaBUiIa 0POPMIICHHUS TIOKYMEHTOB:

A) IlpaBwita ohopmiieHHs] JOKYMEHTOB, yTBepKaeHHbIe [IpaBuTenscTBOM Poccuiickoit
denepanuu;

b) OcHoBHBIE TpaBMIa pabOTHI APXUBOB OPraHU3AIUY;

B) 'ocynapcTBeHHBIE CTaHIAPTHI;

I') Homenknarypa gei.

12. Cxonbko pexkBusutoB HacuutbiBaeT ['OCT P 7.0.97-2016:
A) 26;
b) 30;
B) 29;
) 31.

13. Kak mepeBoAuTCs € JTATHHCKOTO TEPMUH «PEKBH3HUT» (J1aT. requisitum):
A) Tpebyemoe, He0OX0IUMOE;

b) cTpykTypHBIii 371€MEHT;

B) MunumanbHast 4yacTb;

I') atpulyt comepxanus.

14. KakoMy TepMUHY COOTBETCTBYET CIIE/IyIOIee CTAHJapTU3UPOBAHHOE ONpeeTIeHNE
(3akperuternoe B OCT P 51141-98): «... — 310 00s13aTeNbHBIi IeMeHT 0(OpMIICHHS
o(pUIIHMANTBHOTO JOKYMEHTa:

A) OnaHK TOKYMEHTa;

b) pabouee nose n0KyMeHTa;

B) pexkBuU3UT NOKyMEHTa;

I') 3aronoBoyHast yacTh JOKyMEHTA.

15. Kakomy TepMHHY COOTBETCTBYET CJeIyIOlee CTaHAaPTU3UPOBAHHOE ONIPEIeIEHNE
(3axperennoe B 'OCT P 51141-98): «... — 3T0 MOJenb MOCTPOCHUS TIOKYMEHTA,
yCTaHaBJIMBaloOIIas 006JacTh IpUMEHeHus1, popMaThl, pa3Mepsl Mosiel, TpeOoBaHUs K
MIOCTPOEHHUIO KOHCTPYKIIMOHHOW CETKH U OCHOBHBIE PEKBU3HUTHIY:



A) popmynsip-oOpaserr;
b) Tunosoii popmysp;
B) dopmynsap nokymenTa;
I') 6nmaHk 1OKyMeHTa.

16. IIponomxkwure onpenenenue: GopMyssip TOKyMEHTa 3TO - ...

A) BHYTpeHHss opMa TOKYMEHTA, OMPEeIISIONIas CTPYKTYPY TEKCTa M €T0 S3bIKOBHIE
0COOEHHOCTH;

b) Habop peKBU3NTOB OPHUINATBHOTO MUCBMEHHOTO JJOKYMEHTA, PACIIOI0KEHHBIX B
OTIPEJETICHHON TTOCIEI0BATEIBHOCTH;

B) 3adukcupoBanHas Ha MaTepUATILHOM HOCHUTENE HH(POPMAIHS C pEKBU3HTAMH,
MO3BOJISIONIMMU €€ WACHTU(PHUIIMPOBATH,

I') Ha®op peKBU3UTOB, UAECHTU(UIUPYIOIINX aBTOPa OPUIHATLHOTO MUCbMEHHOTO JTIOKYMEHTA.

17. llponomxkute onpenenenue: Gpopmymnsip-odpazei — 370 ...

A) TunoBas MoJieNb, COAEpKaIlas COBOKYTHOCTh 00513aTEIbHBIX PEKBU3UTOB, CBOMCTBEHHBIX
JOKYMEHTaM YHU(UIIMPOBAHHON CUCTEMbI OPTaHNU3alMOHHO-PACTIOPSAUTEIbHON JOKYMEHTAIIUN
1 PACIIOJIOKEHHBIX OMPEIeIEHHBIM 00pa3oM;

b) Monens mocTpoeHus J0KyMeHTa, ycTaHaBIMBatoas 001acTh NpUMEHEHHUs, (OpMaThl,
pa3Mepsl noJiel, TpeOOBaHUS K MOCTPOSHHUIO KOHCTPYKLIMOHHOM CETKU U OCHOBHBIE PEKBU3UTHI;
B) Habop pexkBU3UTOB 0(UIIMATBHOTO MUCHbMEHHOTO JOKYMEHTA, PaclOIOKEHHBIX B
OIIpEIeIEHHON TI0CIIEJ0BATEIBHOCTH;

I') Habop peKkBU3UTOB, HACHTU(PUIUPYIOUIUX aBTOPA 0(ULIHATBHOIO TUCBMEHHOTO JJOKYMEHTA.

18. [IpomomkuTte onpeaeneHre: 0JaHK JOKyMEHTa — 3TO ...

A) TUIIOBas MOJIETb, COAEpIKAaIlas COBOKYITHOCTb 00s13aTeNIbHBIX PEKBU3UTOB, CBOMCTBEHHBIX
JOKYMEHTaM YHU(UIIUPOBAHHON CHCTEMbI OPTaHU3alMOHHO-PACTIOPSAUTEILHON JOKYMEHTAIIUH
1 PACIIOJIOKEHHBIX OMPEeIEHHBIM 00pazoM;

b) Monens moctpoeHust JOKYMEHTa, YCTaHABIMBAIOIIAst 00IacTh MpUMEHEHUSs, ()OpPMATHI,
pasMepsl 1oJiel, TpeOOBaHUs K MOCTPOCHHUIO KOHCTPYKIIMOHHOM CETKU U OCHOBHBIE PEKBU3UTHI;
B) Habop pexkBU3UTOB, HACHTUPHUIMPYIOUIUX aBTOPA 0(UIHATBHOTO MTUCBMEHHOTO JJOKYMEHTA;
I') HabGop pekBU3UTOB O(UIIMATHHOIO TUCHMEHHOTO JOKYMEHTA, PACIOJIOKEHHBIX B
OTIpe/IeNIEHHOM MOCIe0BATEIFHOCTH.

19. Kakoe BbICKa3bIBaHUE SIBISETCS HEBEPHBIM:

A) @opmynsap opuuaibHOrO JOKYMEHTA CTall CKIaIbIBaThCs B Mexaypeube HECKOIBKO ThICAY
JeT Hazajl.

b) HaumeHoBaHue Buia cirykeOHOTO JOKYMEHTa CTajI0 OQPOPMIIATHCS OTACIBbHBIM PEKBU3UTOM
Hax tekctoM ¢ XVI croserus.

B) B Poccun o¢punmanbHele, JeI0Bble JOKYMEHThI CTAIN PETYISIPHO MOIIMCHIBATHCS aBTOPAMHU,
HauuHas ¢ snoxu Ilerpa |.

I') B Poccum B cinyxxebnbIx qokymenTax 1o XVIII Beka aBrop 00buHO 0003HauasICs B Hayase
WM B KOHIIE TEKCTA, T. €. 3TOT PEKBU3UT HE BBIJIENISAJICS B KAUECTBE CAMOCTOSATEIBHOTO
3JIEMEHTA.

20. Kakoe BbICKa3bIBaHUE SIBJIIETCSI HEBEPHBIM:

A) Kaxplil peKBU3UT KaK NEpBUYHBIN CTPYKTYPHBIH 3JIEMEHT JOKYMEHTA B TOM MM UHOM
CTEIEHH OTpa)kaeT IOPUANUYECKH 3HAUUMYIO HH(POPMAIIUIO.

b) ®opmynsap JOKyMeHTa MPOAUKTOBAH HE TOJIBKO HEOOXOUMOCTBIO CTPYKTYPHPOBATh
nH(pOpMaIINIO, C/IENATh €€ SPTOHOMUYHOM, HO U HEOOXOIMMOCTBIO MIPUIATh IOKYMEHTY
IOPUJINYECKYIO CUITY, CIIeNIaTh 3aleyaTIeHHYI0 B HeM HH(POPMALUIO 0(UIIHATEHOM.



B) PexBU3UT «HAaMEHOBaHME BUAA JOKYMEHTa» SBISETCA JOKYMEHTOOOPA3yIOIUM MPU3HAKOM,
MO3BOJISIONIMM NOJTYYUTh HaYalIbHOE, CaMoe 0011iee IPeCTaBICHNE O JOKyMEHTE, €ro IMpaBoBOM
3HAYUMOCTH.

I') Ipumenenne [OCT P 7.0.97-2016sBrsieTcst 00s3aTeIbHBIM IS BCEX COBPEMEHHBIX
OpraHu3aIui, yupexKIeHUH, MPEeIPUATHIA JFOOBIX OpraHNU3alMOHHO-TIPABOBBIX (HOPM.

21. Kakoe BbICKa3bIBaHUE SIBJISIETCS BEPHBIM:

A) IIpaBoBoii ctaTyc pekoMmeHaarenpHoro xapakrepa crangapra ['OCT P 7.0.97-2016
MoAKperieH (00yCIOBICH) CAaMUM CTaHIAPTOM B €ro ImepBoM pasjene «O01acTe MPUMEHEHUS:
«TpeboBaHMs HACTOSIIETO CTAHAAPTA SBISIFOTCS PEKOMEH/IyEMBbIMI;

b) [lpumenenne 'OCT P 7.0.97-2016 siBnsieTcst 00s13aTENbHBIM JJIS1 BCEX COBPEMEHHBIX
OpraHu3aluil, yupexIeHUH, NpeAnpusTHi TI0OBIX OPraHU3aLMOHHO-TIPABOBBIX (POPM.

B) ITocpenctBom I'OCT P 7.0.97-2016 B uctopuu cranaaptusanuu Poccuu BriepBbie ObLT
BBEJICH Ha MPAKTUKE PEKOMEHAATENbHBIN XapaKTep roCy1apcTBEHHOIO CTaHAapTa.

I') TpanuumonHnslit 115 Poccun npuHIun 00s83aTenbHOCTH TPeOOBAHUIN CTaHIAPTOB OCTAETCS U
10 HACTOSIIIEE BpeMS I€HCTBEHHBIM U aKTyaJIbHBIM.

22. TIponomkuTe onpeielieHne: aTpuoynus — 3TO. ..
A) ycTaHOBJIEHHE TIOJUTMHHOTO UMEHH aBTODA;

b) BoIsiBNeHHE aTpHOYTUBHBIX CBOMCTB JOKYMEHTA;
B) pa3HOBUAHOCTH ypaBIe€HYECKOTO TOKYMEHTA;
I') mpusHaHue TOKyMeHTa HeleHCTBUTEIbHBIM.

23. Kako#i JOKYMEHT IO CTPYKTYPE SIBJSIETCSI COCTABHBIM (CIIOKHBIM):
A) aBTOpedepaT auccepTaluu;

b) npenpunT;

B) oTkprITKa;

I') xxypHai.

24. Kako¥ JOKYMEHT M0 CTPYKTYPE SABIISETCS IPOCTHIM:
A) cobpaHue COUMHECHMUI;

b) razera;

B) npenpunT;

I') cepus.

25. Kakoe orpejiesieHue COOTBETCTBYET MOHSITHIO «IIPOCTON JIOKYMEHTY:

A) TOKYMEHT, COJiepKalliii 0OJTHO MPOU3BE/ICHNUE;

b) Heckonbko cooOmIeHni u3 ABYX uiu 60jee cooOmeHni (Mpon3BeIeHHI ), YacTel WM TOMOB,
00BbEAMHEHHBIX OOIICH TeMO# MU MPOOIEMOM, IIEIIbI0, AaBTOPOM H T. II., 3a(UKCHPOBAaHHBIX HA
HECKOJIbKUX MaTEePHAIbHBIX HOCHUTEIISX;

B) oiHO cooOlieHue, MOMEIIEHHOE Ha OJTHOM MaTepHabHOM HOCHUTEIIC;

I') noxyMeHT, cOCTOSIINI U3 HECKOJIBKHUX MPOU3BEICHHI, 3aMKCHPOBAHHBIX HA OJTHOM
MaTepHUaTbHOM HOCHTETIE.

26. Kakast pa3HOBHIHOCTb IOKYMEHTa OTPa)K€Ha B OTMPEAEICHUU: «. .. - 3TO JOKYMEHT, KOTOPBIH
COCTOHUT U3 OJHOTO MPOU3BEICHUS»:

A) cocTaBHO (CIOXKHBIN) TOKYMEHT;

b) MoHOTOKYMEHT;

B) nonunoxymeHr;

I') mpocToit TOKyMEHT.

27. Kakoe k010Bo€ 0003HaYeHHE Ha IOKYMEHTE He UACHTU(DHUIMPYET aBTOpA:
A) OKVY[;



B) OI'PH;
B) OKIIO;
) THH/KIIIL.

28. Kakoii Buji TOKyMEHTa HE OTHOCHUTCS K MOJIMJJOKYMEHTAM:
A) Oykier;

b) cobpanne counHeHui;

B) cbopHuK;

I') xypnai.

29. Kakoii 13 mmepeunciIeHHbIX PEKBU3UTOB HE OTHOCUTCS K PEKBH3HUTAM YI0CTOBEPEHUSI:
A) noanuce;

b) orTuck neuaru;

B) rpu¢ yrBepxnaenus;

I') rpu¢ cornacoBanusi.

30. Kakoe BbICKa3bIBaHHE SIBJIIETCSI HEBEPHBIM:

A) DnexTpoHHast U poBas MOANUCH MPeHA3HAYECHA JUTSI 3aITUTHI JIEKTPOHHOTO TOKYMEHTA OT
MOJIICTIKY ¥ UACHTU(UKAINH BIaIeNblla CepTH(HUKATa KITF0Ya ITOIIHCH.

B) Dnexrponnas nudpoBas moamuck o0nagaeT CBORCTBAMH ABYX PEKBU3UTOB: ITOAIUCHY U
«TIeYaTh.

B) anekrponHas mudpoBas Mo mUCh MO3BOJISET YCTAHOBUTH OTCYTCTBUE HCKAKCHUS
WH(OPMAIIUH B AJICKTPOHHOM JOKYMEHTE;

I') anexTponHas 1udpoBast MOAMKCH SIBISETCS PE3YIbTATOM NMPEOOPA30BAHMS PYKOTTUCHOM
MTOJITUCH aBTOPA TOKyMEHTA B €€ (haKCHMIJIBbHYIO KOTIHIO B IU(PpOoBOM (popmaTe Ha
AIIEKTPOHHOM HOCHTETIE.

31. Kakomy MOHATHIO COOTBETCTBYET CJICYIOIIAs XapaKTEPUCTHKA: «ITOT GOPMYJIISp
XapaKTepHU3yeTCsl OMPEICIIEHHBIM KOJMYECTBOM PEKBU3UTOB, PACHIOJIOKEHHBIX B CTPOTOM
MOCJIEIOBATEILHOCTH, M XapaKTepeH /JIsl KOHKPETHOTO BUa TIOKYyMEHTOB, HallpUMep, pUKasa,
aKTay.

A) bopmysip;

b) tunoBoit hopmyssp;

B) nnmuBuayansHbIi GopMyIsp;

I') popmynsap-o6pazerr.

32. KakoMy NOHSTHIO COOTBETCTBYET CJICIYIOIIAsi XapaKTEPUCTUKA: «3TO COBOKYITHOCTh
PacIOJIOKEHHBIX B ONPEICIICHHON MOCIISIOBATEIBHOCTA PEKBU3UTOB, IPUCYIIUX BCEM BHJIAM
JAHHOM CUCTEMBI TOKYMEHTOBY:

A) bopmyrsip;

b) tunosoii hopmynsip;

B) unauBuayansHelil popmymsp;

I') dopmynsap-o6pazer.

33. Kakoe BbICKa3bIBaHHE SIBJIIETCS HEBEPHBIM:

A) IlepBble cTaHAAPTHI HA OPraHU3AMOHHO-PACTIOPSAUTENBHYIO JOKYMEHTALIUIO ObLITN
yrBepxaeHbl B CCCP B Havane 70-b1x rogoB XX Beka.

b) ®opmynsap-oOpasen Ui CUCTEMbI OpraHU3alMOHHO-PACTIOPAIUTEIbHON TOKYMEHTAIIUN
I'OCT 6.39-72 Bkmtouan 26 peKBU3UTOB;

B) ®opmynsap-o6paser Ui CUCTEMBI OpraHU3aUOHHO-PACTIOPSAUTENBHOM JOKYMEHTAIIH
I'OCT 6.39-90 Bxmrouan 30 peKBU3HUTOB;

I') ®opmynsp-oOpaser Ui CUCTEMbI OpraHU3aLMOHHO-PACTIOPAIUTEIBHON TOKYMEHTAIIUU
I'OCT P 6.30-97 Bxurouan 29 peKBU3UTOB.



34. Kakoii pekBuzut 0601 u3bat u3 [OCT P 7.0.97-2016:
A) xon opraHuzanuy;

b) OI'PH;

B) MHH/KIIIT;

I') rpud orpannyeHus 10CTyma.

35. Kakoii pekBuzut B 'OCT P 7.0.97-2016He siBisieTCss HOBBIM 10 CPAaBHEHUIO C PEKBU3UTaMU
IIpeIECTBOBABIINX CTaHJAPTOB:

A) OI'PH;

b) MHH/KIIII;

B) kon opranuzanuu;

I') nnenTudukaTop 3IE€KTPOHHOM KOIKUU JOKYMEHTA.

36. Kakoii HOpMaTUBHBIN aKT SBJSETCS IPABOBOM OCHOBOI pEKOMEHAATEIBHOIO XapaKkTepa
I'OCT P 7.0.97-2016:

A) ®enepanbHblii 3aKk0H «O TEXHUUYECKOM PETYIMPOBAHNNY;

b) ®enepanbhbiii 3akoH «O06 nHGOpMaIMK, HHOOPMAITMOHHBIX TEXHOIOTUSIX U 3alUTE
uHpopMaLUn»;

B) 3akmounrtenshas gpaza 'OCT P 7.0.97-2016paznena «Ob6macts nmpuMeHeHHs» BO (ppase:
«TpeboBaHUsl HACTOALIETO CTaHIAPTa SABJSIOTCS PEKOMEHTyEeMbIMIY;

I') [IpaBuna nenonpon3BoACTBa B pe/iepalibHBIX OpraHax UCIIOJHUTEIbHOM BIACTH.

37. Kakoii jokymMeHT oTpaxaeT oosnacts npumenenus ['OCT P 7.0.97-2016:
A) TOCT P UCO 15489-1-2007;

b) TCIOY;

B) TOCT P 1.0-2004;

') OKY I (OK 011-93).

38. Kakue peKBU3UTHI HE SBISIFOTCS B3aMMOMCKITIOYAFOIUMHU:

A) T'ocymapctBennslii repd Poccuiickoit denepanmn/ repd cyobekra Poccuiickoit deneparun/
aMOIeMa OpraHu3aliy WM TOBapHBIN 3HAK (3HAK OOCITY)KUBaHHUS ),

b) nanMeHoBaHME BHUIAa TOKYMEHTA/CIIPABOYHBIEC ITAHHBIC 00 OpraHu3aIiH;

B) anmpecar / rpud yrBepxkaenus;

I') anpecat / pe3osrorusi.

39. Kakuie peKBU3UTHI HE SBIISIFOTCS B3aMMOIOTIOJTHSFOIIIMMU |

A) HauMEHOBaHUE BHU/IA JOKYMEHTa/ CIIPAaBOYHbBIC IaHHBIC 00 OpraHU3alluy;
b) rep6 (nam smbnema) / HaMMEHOBAaHUE OPTraHU3AIINH;

B) anmpecar /pe3onrorus;

I') nata / peructpanimoHHBII HOMED.

40. Kakue BHJIbI PEKBU3UTOB BBIJEISAIOTCS 110 CIIOCO0Y 0(hOpMIIeHHUS:
A) moctosiHHbIe/ IEpEeMEHHBIE;

b) rpadguueckue/ TeKCTOBEIE;

B) oGs3aTenbHble/ haKynbTaTUBHBIE;

I') anexTpoHHbIE/ OyMaXkKHBIE.

41. Kakoi peKBU3UT HE OTHOCUTCS K PEKBU3UTAM 3ar0JI0BOYHON YaCTH OPraHU3alMOHHO -
pacropsIUTEILHOTO JIOKYMEHTA:

A) HaUMEHOBaHUE OPTaHU3AIINY;

b) mecro uznanus;

B) pesomtonus;

I') HaMeHOBaHUE BU/IA JIOKYMEHTA.



42. Kakoii peKBU3HUT, pacIOJIOKEHHBIN BbIIIE TEKCTA, OTHOCUTCS K 3ar0JIOBOYHOM YacTH:
A) ccpulKa Ha perucTpalioHHbIM HOMEP U 1aTy JOKYMEHTA;

b) rpud yrBepxnenus;

B) pezomronus;

I') ormeTka 0 KoHTpoOJIE.

43. Kakue peKBU3UTHI COCTABIISIIOT COAEPKATENbHYIO YaCTh IOKYMEHTA:
A) 3arojioBOK K TEKCTY, TEKCT, OTMETKa O HAJTUYHH IMPUIIOKECHHUS;

b) 3arosoBok K TEKCTY, TEKCT;

B) TekcT, 0TMETKa O HaJIMYUU IPUIIOKEHUS;

I') 3aro0BOK K TEKCTY, OTMETKA O HAJIMYUU MTPHUIIOKEHUS.

44. Kakoi peKBU3UT HE SIBISETCS PEKBU3UTOM O(POPMIISIONIEH YacTH IOKYMEHTA!
A) oT™MeTKa 0 KOHTpOJIE;

b) otmeTka 06 MCTIONIHEHNHU JOKYMEHTA U HAIIPaBJIEHUH €T0 B JIENO;

B) ormeTka 0 HATMYMK IPUIIOKEHUS,

I') otmeTka 06 ucnonHUTENE.

45. PaboTa Hajg conepKaTeabHOM YacThIO JOKYMEHTa — 3TO...:
A) oopmiieHne T0KyMEHTa;

b) cocraBnenue noxkymeHra,

B) ynocroBepenue 10KyMeHTa;

I') 3aBepeHune JOKyMeHTA.

46. Kakoe ToJKOBaHHE HE COOTBETCTBYET MOHITHIO «O(POPMIICHHUE JOKYMEHTA — 3TO ...»:

A) npocTaBiieHne HEOOXOAUMBIX PEKBU3UTOB, YCTAHOBJICHHBIX IPABUJIaMHU JOKYMEHTHPOBAHUS;
b) mpocraBieHne peKBU3UTOB, MOATBEPKIAIOIINX MOUTMHHOCTD IOKYyMEHTA U I0OCTOBEPHOCTD
COJIEpIKaLIUXCS B HEM CBEJCHUMN, ONPEACISIONINX IOPUANYECKYIO CHITY IOKYMEHTa,
(UKCHUPYIOIIKX COTJIACOBAaHUE U MOJANUCAHUE JOKYMEHTA, 03HAKOMJICHHE C HUM;

B) noxymenTupoBaHue npoueayp npuaaHus J0KyMEHTY IOpUINYECKOM CHUITBI;

I') BHeceHue TOKyMEHTa B JOKyMEHTAJIbHbBIN (DOH]T OPraHU3aALIUH.

47. Kakoe nose popmyisipa-o0pasiia OpraHu3aliiOHHO-PACIOPSAAUTENIBHOTO JOKYMEHTA
MpeAcTaBisieT co00# Ciy>keOHOE ToIe:

A) B 1€BOM BepxHEM yrily (hopMaTa MpH yriioBOM pacIioyIOKEHUH PEKBU3UTOB WM B BEpXHEH
€ro 4acTH IO LEHTPY MPH MPOJIOJLHOM BapuaHTE PACHOJIOKEHHUS PEKBU3UTOB OJIaHKa,

b) momaap ynuunupoBaHHoi popMbl JOKyMEHTa WM OJaHKa, IpeAHa3HaYeHHas 11
3aII0JIHEHUS PEKBU3UTAMY;

B) vacTp nnomanu gpopmara, npeHazHaueHHas Ui OJIeH JOKyMEHTa, JUIsl 3aKpeIICHHs]
JOKYMEHTa B TEXHUUYECKHX CPE/ICTBAX XPAaHEHHUs, /ISl HAHECEHHUs CIIeLIUAIbHBIX N300paXKeHUH;
I') BepxHMIi 1 HUKHUNA KOJIOHTUTYJIBI JOKYMEHTA.

48. Kaxoe nose popmyssipa-o0pasiia OpraHu3aluOHHO-PACIOPSAUTENBHOTO JOKYMEHTA
npeacTaBiser coboif pabouee moie:

A) B 1€BOM BepxHEM yrily hopMaTa MpH yriIioBOM pacIioyIOKEHUH PEKBU3UTOB WM B BEpXHEH
€ro YacTH IO LEHTPY MpH MPOJIOJILHOM BapuaHTe PACHOJIOKEHHUS PEKBU3UTOB OJIaHKa,

b) mutomaap ynupuupoBaHHOM GopMbI TOKYMEHTa WK OJlaHKa, IpeHa3HAYeHHAs IS
3aI0JIHEHUS PEKBU3UTAMUY,

B) vacTp miomaau gpopmara, npegHazHaueHHas Ui TOJIeH JOKYMEHTa, JUIsl 3aKpeTICHHs
JOKYMEHTa B TEXHUUYECKHX CPE/ICTBAX XPAaHEHHUs, /ISl HAHECEHHUs CIIEIIMAIbHBIX N300paXeHUH;
I') BepxHMIi ¥ HUKHUNA KOJIOHTUTYJIBI IOKYMEHTA.



49. Kakast XxapaKTepUCTHKAa COOTBETCTBYET MOHITUIO «I1€PEMEHHBIC PEKBU3UTHIY:

A) DTO peKkBU3HTHI, OOIIKE A BCEX JOKYMEHTOB OJTHOTO BHIA; X MOXHO 3apaHee pa3MEeCTUTh
Ha CTaHJApPTHOM JICTe OyMaru TUIOrpad)CKUM CIIocoO0M, C MTOMOIIBIO KOMITBIOTEpA WIIH
CTELUAIBHOTO ITAMIIA;

B) Ot pexBu3nTH 00pa3zyroT opUIHaTbHBIN OaHK JOKYMEHTa, HACHTU(PHUIUPYIOT aBTOPa
JTOKYMEHTa,

B) 310 pexBusutsl 01-10, Brmrouas pexBusut 14, omucannasie B [OCT P 7.0.97-2016;

I') D10 mHAMBUAYaBHBIC IS KQKIO0TO KOHKPETHOTO JOKYMEHTA PEKBU3UTHI; OHU BHOCSTCS B
JOKYMEHT B IIPOLIECCE €TO MOATOTOBKH U 0(OPMIICHUS.

50. Kakast xapakTepuCTHKa COOTBETCTBYET NOHATHUIO «IIOCTOSIHHBIE PEKBU3UTHI»:

A) DTO peKBU3UTHI, HAHOCUMBIE IIPU COCTABIIEHUHU U 0(OPMIICHUH TOKYMEHTA;

b) D10 nnnuBUaYyanbHBIE AU KaXKIOTO KOHKPETHOT'O JOKYMEHTa PEKBU3UTHI;

B) Ot10 BCce pekBU3UTHI, KpOME PEKBU3UTOB OJIaHKA, MACHTU(UIUPYIOIINX aBTOpa JOKYMEHTA;
I') Oto pexBusuth 01-10, Brimrouas pexBusut 14, onmmcannsie B [OCT P 7.0.97-2016.

51. B nporiecce ogusicenus 6xooaueeo TOKyMEHTa B OpraHU3aIli OT MOMEHTA TIOJIYUYEHUS U J10
3aBepIICHUS HCIIOJTHCHUS Ha HEM ITOCIICIOBATEIIHHO MTPOCTABIISIOTCS CIICTYIONTNE PEKBU3HUTHI:
A) ccbulKa Ha perucTpalioHHBIN HHIEKC U JaTy JOKYMEHTA, 3ar0JIOBOK K TEKCTY, OTMETKa O
HAJIMYUHU TPUJIIOKEHUH, OTMETKA O 3aBEPEHUM KOIIMH, OTMETKA 00 UCIIOJTHUTEIIE,
UICHTUPUKATOP AJIEKTPOHHON KOMMH JJOKYMEHTAa;

b) rpu¢ cornacoBanus qoKymeHTa, BU3bl COTJIACOBAaHUS JJOKYMEHTA, MOANKCH, TpuQ
YTBECPXKACHUA, OTTUCK II€YATH, JaTa JOKYMCHTA, peFI/ICTpaI_[I/IOHHI)II\/'I HOMEP IOKYMCHTA,

B) oTmeTKa 0 MOCTYIIICHHH JOKYMEHTA B OPTraHU3AIHIO, PE30JIOIHS, OTMETKA O KOHTPOJIE,
OTMETKa 00 MCIIOJHCHUH IOKYMEHTA U HAIIPABIICHUH €T0 B JIEII0;

I') noanucek, rpud cormacoBaHus JOKyMEHTa, AaTa JOKyMEHTA, PETUCTPAIIHOHHBII HOMEp
JTOKYMCHTA.

52. [Iponienypa npuganus oGUIMATIEHOCTH U IOPUINYECKOU CHITBI UCX005Uje20 OOKYMeHma
CBsi3aHa ¢ O(OPMIICHHEM TaKHX PEKBH3UTOB, KaK:

A) cchlIKa Ha PErUCTPAIIMOHHBIN UHICKC U IaTy JOKYMEHTA, 3aroJIOBOK K TEKCTY, OTMETKa O
HAJIMYMH TTPUITIOKECHUH, OTMETKA O 3aBEPCHHUHU KOIIMHU, OTMETKA 00 MCIIOJHUTEIIE,
UACHTU(DHUKATOP IEKTPOHHOU KOTIHH JOKYMEHTA,

b) rpud cornacoBaHus TOKyMEHTa, BU3bI COTJIACOBAHUS JJOKYMEHTA, MOIIUCH, TPH{)
YTBEP)KIICHHSI, OTTUCK TICYaTH, JaTa JOKYMEHTa, perHCTPAlMOHHBII HOMEP TOKYMEHTA;

B) oTMeTKa 0 MOCTYIUICHHH JOKYMEHTa B OPraHU3AIIHMI0, PE30JIFOIHS, OTMETKA O KOHTPOJIE,
OTMETKa 00 MCIIOJTHCHUU JIOKYMEHTA U HAIIPABIICHUH €T0 B JIEIIO;

53. B nporiecce osuoiceruss BHympeHHux 0oKymeHnos 0hoPMIISIOTCS:

A) rpud coryiacoBaHus TOKyMEHTa, BU3bI COTJIACOBAHUS JJOKYMEHTA, ITOAMUCH, TPUQ
YTBEPKJCHHUS, OTTUCK I1€YaTH, JIaTa JOKYMEHTA, PETUCTPAIMOHHBIA HOMED JOKYMEHTA,

b) oTmMeTka 0 moCTyIIeHNH TOKYMEHTa B OpTraHU3aIlNIo0, PEe30JIOIINs, OTMETKa O KOHTPOIIE,
OTMETKa 00 HUCIIOJIHEHUH JTOKYMEHTA U HaMpaBlIeHHH €T0 B JIENO;

B) 3aronoBok K TEKCTY; OTMETKA O HATWYUH MPUIIOKEHHSI; BU3bI COTTIACOBAHUS, OTMETKA O
3aBepEeHUH KOTIHH; OTMETKA 00 MUCTIOJIHUTENE; UICHTU(HUKATOP AIEKTPOHHON KOTIHMH JTOKYMEHTA;
I') ccpinika Ha peruCTPAllMOHHBIN HHIEKC U 1aTy JOKYMEHTA, 3ar0JI0OBOK K TEKCTY, OTMETKA O
HaJIMYUU TPUTIOKEHUH, OTMETKA O 3aBEePEHUH KOMHUU, OTMETKA 00 UCIIOJIHUTEINE,
UICHTU(PHUKATOP DIIEKTPOHHOM KOMHUU JOKYMEHTA.

54. Kakue ctanmapTHble (hopMaThl OJIAHKOB OpraHU3AI[HOHHO-PACTIOPSTUTENBHBIX JOKYMEHTOB
ycranaBnuBaeT ['OCT P 7.0.97-2016:

A) A3, A4, AS, A6;

b) A3, A4;



B) A4, AS5;
T) AS, A6.

55.Kako# pazmep noJieii JOKyMEHTA HE SIBJISAETCS MUHUMAJIBHBIM Pa3MEpPOM, YCTaHOBJICHHBIM
I'OCT P 7.0.97-2016:

A) neBoe — 20 mMm;

b) npaBoe — 15 mm;

B) Bepxnee — 20 mm;

I') Hmxnee — 20 M.

56. Kakas knaccudukanus 6iankoB He nipenactasieHa B [OCT P 7.0.97-2016:
A) 10 pacnonoKeHHIo peKBU3UTOB;

b) o aBTOpY;

B) no cniocoOy opopmieHHst peKBU3UTOB;

I') mo Buay noxymeHra.

57. Ha xakue BuAbl NOJIpa3AestoTcs OJJaHKU JOKYMEHTOB MO PAcOJIOKEHUIO PEKBU3UTOB
corimacHo ['OCT P 7.0.97-2016:

A) OGmaHK opraHu3anyy, OJaHK CTPYKTYPHOTO TOApa3IeJICHUs] OpraHu3aiiu, OJaHkK
JOJIKHOCTHOTO JIUIIA,;

b) yrioBble 1 po10JIbHEIE;

B) uentpupoBanHble U (IiaroBble;

I') 06wt 61ank, OTaHK MTUCHhMA, OJIAHK KOHKPETHOTO BUJIa TOKYMEHTA.

58. Kakoii kmaccupuKalmoHHBINA TPU3HAK TOJI0KEH B OCHOBY JISTICHUS OJIAaHKOB Ha OJIaHK
OpraHu3aIuu, OJJaHK CTPYKTYPHOTO TIOpa3/IesiCHHs OpraHU3alnH, OTaHK JOJDKHOCTHOTO JINIA!
A) 1o pacIoIoKeHUI0 PEKBU3HUTOB;

b) mo aBTopy;

B) mo criocoOy odopmieHus: peKBU3UTOB;

I') mo Buay MOKyMeHTa.

59. Ha kakue BUJIbI TIOIpa3/IeISIOTCS OTaHKK JOKYMEHTOB 10 BUAY JokyMeHTa corsiacHo ['OCT
P 7.0.97-2016:

A) OG5aHK opraHu3aIKy, OJaHK CTPYKTYPHOTO TOApa3/IeICHIs] OpraHu3aiyy, OJIaHK
JOJIPKHOCTHOTO JIMIA;

b) yrioBele u po10JIbHEIE;

B) uentpupoBaHHbIe B (IIaroBsIe;

I') o6muit 61ank, 61aHK MHChbMa, OJIaHK KOHKPETHOTO BUJIA IOKYMEHTA.

60. Kakue pekBH3HUTHI BKIIIOYAET OOLIHIA OJJaHK OpraHU3allMOHHO -PACTIOPSIUTEIEHOTO
nokymenTta cornacao ['OCT P 7.0.97-2016:

A) I'ocynapctsennslii rep6 PO (I'ep6 cyobexra PO mim sMO5iema opraHu3aliy, TOBapHbIA 3HAK
(3HaK 0OCIyXHBaHMA)), HANMEHOBaHWE OPraHU3aIMH, MECTO COCTABJICHUS WM U3/1aHUS
JOKYMEHTA, OrpaHUYUTEIbHbIE OTMETKH JJIS 1aThl JOKYMEHTA U PETUCTPAIMOHHOTO HOMepa
JTOKYMEHTA;

b) I'ocynapcrBennsiii repd PO (I'epb cyObekTa PD mnu smOnema opraHu3aiuu, TOBApHbII 3HAK
(3nak obcmyxuBanus)), koa opranuzanuu (mo OKIIO), OI'PH, MHH/KIIII, cnpaBo4Hble 1aHHBIE
00 opraHu3alyy; HauMEHOBaHNE OpPraHU3alii, MECTO COCTaBJICHUS UM U3JIaHHsI TOKYMEHTa,
OTpaHUYUTENbHBIE OTMETKH JUISL JaThl JOKYMEHTA, perMCTPAllMOHHOTO HOMEpa JOKYMEHTA,
CCBUIKM Ha PErHCTPALMOHHBIA HOMED U JIaTy TOKYMEHTa, ajjpecara, pe30JItoLuH, 3aroJ0oBKa K
TEKCTY, OTMETKH O KOHTpOJIE, TEKCTa,

B) I'ocynapctBennsiit repd PO (I'ep6 cyobexta PO nnm smbnema opranu3aiiy, TOBapHbIA 3HAK
(3HaK 0OCITyXHBaHMA)), HANMEHOBaHUE OPraHU3aIM i, HANMEHOBaHHUE BUAA JOKYMEHTA, MECTO



COCTAaBJICHUS WIN U3JIaHUS TIOKYyMEHTa, OTPaHUUYUTEIbHbIE OTMETKH /7S 1aThl JOKYMEHTA,
PErUCTPallMOHHOIO HOMEPA JOKYMEHTA, CCbUIKM Ha ATy U PErUCTPaLlMOHHBIA HOMED
JIOKYMEHTA, 3ar0J0BKa K TEKCTY, OTMETKH O KOHTPOIJIE;

I') HaumeHOBaHME OpraHU3alui, MECTO COCTABJICHUS WM U3/1aHUs JOKYMEHTA,
OTpaHUYUTENbHBIE OTMETKH JJIS 3ar0JI0BKA M TEKCTa JOKYMEHTA.

61. JIns xakux BUAOB JOKYMEHTOB HCIIOJIB3YIOT OOIIUI OJIaHK:
A) r00BIX BUIOB IOKYMEHTOB;

B) mo0bIX BHIOB JOKYMEHTOB, KPOME MHChMa;

B) Tonpko ans nucema;

I') m00BIX BUIIOB IOKYMEHTOB, KPOME ITPUKa3a.

62. Kakne criocoObl pa3merieHus pekBU3uToB npeaycmotpens [OCT P 7.0.97-2016:
A) MalIMHOIHMCHBIN U PYKOIIUCHBIIH;

b) yrnoBoii 1 npo10/1bHBIi;

B) uentpupoBaHHbIii 1 (praroBslif;

I') opunmanbHbIil 1 HeOPUIIMATIEHBIN.

TECT 3
1. Kakoif HOpMaTUBHBII IPaBOBOI aKT perjiaMeHTupyeT n3oopaxenue ['ocynapcTBeHHOrO repba
P® na Gmankax TOKYMEHTOB:
A) denepanbHblil KOHCTUTYIIMOHHBIN 3aKOH;
b) Konctutymus P®D;
B) Vka3 I[Ipesunenrta PO,
I') TlocranoBnenue [paBurenscTBa PO.

2. Ha xakoMm GraHke MOKeT ObITh pa3MelieHo n3oodpaxkenue ['ocymapcTBeHHOTO Tepba
Poccuiickoit denepariuu B 0JHOIIBETHOM BapuaHTe 0€3 repalibInYeCKOro IIUTa:

A) Anmunuctpanuu [pesunenta Poccutickoit @enepanuu;

b) denepanpHbIX OpraHoB UCHOIHUTEILHOM BIIACTH;

B) opranos, opranuzanuii u yupexaenuit npu Ilpesuaente Poccutickoii @enepanmu;
I') 'enepanbHOii TpokypaTyphl Poccutickoii deaepanum.

3. Ha kakux 61ankax nomeriaercs repd MoCKBbl B MHOTOLIBETHOM BapUaHTE:

A) MpaBOBBIX aKTOB UHBIX OPTraHOB MCIIOJHUTEIHHON BIACTH ropoia MOCKBBI U X
JOJKHOCTHBIX JIMILL;

b) MockoBcko# Tropoickor n30MpaTeIbHON KOMUCCHY;

B) KonTponbHO-cueTHO manaTsl MOCKBHI;

I') pemienuit YcraBHoro cyna ropoaa MOCKBBI.

4. Kakoit HOpMaTHBHBIN aKT yCTaHABIUBACT TPeOOBAHUS K Pa3MELICHUIO HIMOIEMbl, TOBAPHOTO
3HaKa (3HaKa oOcIy)KMBaHUs) Ha OJlaHKaX OpraHU3aluu:

A) nocranosnenue [Ipasurenscrsa PO;

b) rocynapcTBeHHBIN CTaHIapT;

B) denepanbHblii 3aK0H;

I') yupeauTenbHble JOKYMEHTBI OpraHu3aliu.

5. OMbOnemy u ToBapHbIii 3HaK HE Bocnipon3BoaaT Ha GiiaHKe, €M Ha HEM IOMeIlleH (-a):

A) I'ocynapctBennsliii rep6 Poccuiickoit denepanuuy;
b) pesomtonus;



B) noamnuce;
I') orTCcK repOOBOIi eyaTy.

6. [Iponomxute BbickazbiBaHue: «HaumeHoBaHNE OpraHu3aluy, sIBISIIOIIENCS aBTOPOM
JOKYMEHTA, IOJDKHO COOTBETCTBOBATh HAMMEHOBAHUIO, 3aKPEIUICHHOMY ...»:

A) B rocy1apCTBEHHOM CTaHJIApTE;

b) B yupenuTenbHbIX JOKYyMEHTaX OpraHu3aluu;

B) B 3akosne;

I') B OKIIO.

7. HaumeHoBaHus opranuzanuii u cyobektoB Poccuiickoit denepanuu, MIMEIOIINX HApSTy C
rocy/apcTBEHHBIM s3bIKOM Poccuiickoit denepannu (pycCKUM) rocyAapCTBEHHBIN A3BIK
cyobexToB Poccuiickoit denepanny nevararor:

A) Ha sa3bike cyObekTa PO;

b) Ha rocynapcTBeHHOM si3bIKE PD;

B) Ha 1ByX sA3bIKax (Ha rocyaapcTBeHHOM si3bike PD u Ha s13bike cyObekTa PO);

I') Bce BapraHTbI BEpHBI.

8. Ha Gmankax Kakux JOKYMEHTOB O(OPMIISIOT CIIPABOYHBIE TAHHBIE 00 OpraHU3aIIHH:
A) npukasos;

b) pacnopsiokenuid;

B) cnyxxeOHBIX THCEM;

I') ycraBos.

9. Kakue snemeHThI pekBu3uTa «CripaBoUHBIC JaHHBIE 00 OpPraHU3aIUNy SBISIOTCS
00s3aTeNbHBIMHU:

A) GaHKOBCKHE PEKBU3UTHI, TIOYTOBBIN aJpec;

b) mouToBwIit anpec, Homep TenedoHa;

B) daxc, Homep 37eKTpOHHOM MTOYTHI, 0AHKOBCKHE PEKBU3HTHI;

I') mouToBHIif anpec, HoMep Tenedona, Homep dakca, TeJaekca, CYSTOB B OaHKe, aapec
ANIEKTPOHHOMU TIOYTEHI.

10. YkaxuTe npaBUIIbHYIO I10CJIEI0BATEIHOCTD 3JIEMEHTOB [IOYTOBOTO aJpeca:

A) HOMep KBapTUpBbI, I0M, YJIUIA, HACEIEHHBIN IIYHKT, Ha3BaHUE pailoHa, Ha3BaHUE
pecnyOauKH, Kpasi, 00JacTi, aBTOHOMHOI'O OKpYr'a, CTpaHa, IOYTOBBIN UHJEKC;

b) ynuua, 1om, HoMep KBapTHpBbI, HACEICHHBIN IIYHKT, pailoH, Ha3BaHUe peciyOIMKH, Kpas,
001acTH, aBBTOHOMHOTO OKpYTa, CTpaHa, HOYTOBBIA MHJIEKC;

B) ynuua, nom, HoMep KBapTHpBI, Ha3BaHUE PECIYOIUKH, Kpasi, 00J1aCTH, aBTOHOMHOI'O OKpyra
HACEJICHHbIH MyHKT, palloH, CTpaHa, HOYTOBbIH HHJIEKC.

I') nouTOBBIN MHIEKC, HOMEP KBapTUPbI, Ha3BaHUE PECIyOJIMKHU, Kpas, 00JIaCTH, aBTOHOMHOTO
OKpyra HaceJIeHHbIH IIYHKT, paiioH, cTpaHa, IOYTOBbIM HHAEKC.

11. Kox opranu3zanuy npocCTaBIIsOT 0:

A) OKIIO;

b) OKB3/l;

B) OKV;

I') OKATO.

12. TIpu u3roroBneHnu kakux 01aHkoB oopmisiercs peksusut «MTHH/KIIIT»?
A) Mpo0abHOTO OaHKa MUChbMA JOJKHOCTHOTO JIUIA

b) npoonpHOrO O611aHKa MUChMa OpraHU3aLUuN

B) yrnoBoro 61aHka nuchbmMa opraHu3alnuu

I') Bce BapuaHThI BEpHbI



13. YkaxuTe npaBUiIbHbIN BaprHaHT 0(hOPMIICHUS CIIPaBOYHON MH(POpMaIUK 00 OpraHu3aum:
A)

OO11ecTBO ¢ OrpaHUYEHHON

OTBETCTBEHHOCTBIO
"MCTOK"

455097, r Marauroropck, Yensionnckast o01.,
yi. Jlomapesa, 1. 2

Temn. 27-13-33; daxc 27-11-90;

e-mail: avto@avto.ru

OI'PH 1127776500001;
WHH/KIIIT 0112220000/011777000

Ne
Ha Ne oT
b)
OO0111eCTBO € OTPAaHUYEHHOM
OTBE€TCTBCHHOCTBIO
"UCTOK"

yi1. Jlomapesa, . 2, r. Marautoropck, YensiOnHckas
o0., 455097

Ten. (3519) 27-13-33; dakc (3519) 27-11-90;
e-mail: avto@avto.ru

OKIIO 2356447, OI'PH 1127776500001;
WHH/KIIIT 0112220000/011777000

Ne
Ha Ne oT

B)

OO611ecTBO ¢ OrpaHUYEHHOM
OTBETCTBEHHOCTLIO
"UCTOK"

455097, r. Maruuroropck, yia. Jlomapesa, 1. 2
Ten. 27-13-33; dakc 27-11-90;
e-mail: avto@avto.ru

WHH/KIIIT 0112220000/011777000;
OI'PH 1127776500001

No
Ha Ne oT

)

OO11ecTBO ¢ OrpaHUYEHHON
OTBETCTBEHHOCTBIO
"UCTOK"



mailto:avto@avto.ru
mailto:avto@avto.ru
mailto:avto@avto.ru

1. 2, yn. Jlonapea, r. Maruuroropck, 455097
e-mail: avto@avto.ru

OKIIO 2356447, OI'PH 1127776500001,
WHH/KIIIT 0112220000/011777000

Ne
Ha Ne oT

14. Kox opmbl 10KyMEHTa POCTABIISIOT T1O. ..
A)T'OCT P 7.0.97-2016

b) yupenuTenbHbIM JOKYMEHTaM OpraHu3aluu
B) OKY ]

N rcaoy

15. Kakoit Habop uudp B kog0BoM 0603HaueHUH popmbl JokymeHTa 0720302 o603HayaeT kiacc
(bopMBI TOKyMEHTa:

A) 302

b) 203

B) 20

I 07

16. Ilo HaGopy mudp B kog0oBOM 0003HaueHUHU (Hopmbl TokyMeHTa 0212000 MOXKHO YCTaHOBUTH:
A) TOJIBKO KJ1acc GOPMBI JOKYMEHTA;

b) Tonpko moakiace popMel TOKYyMEHTa;

B) xmacc u mogkiacc Gpopmbl TOKYMEHTA;

I') kmace, moakace, perucTpaMoOHHBIA HOMEDP (POPMBI TOKYMEHTA.

17. Ha kakux popmax mpoctaBisieTcst Koz (popMbl JOKYMEHTA!
A) Ha yHUPUITUPOBAHHBIX (HOpMaXx;

b) Ha HeyHMbULIIPOBaHHBIX (PopMax;

B) Ha Bcex TOKyMeHTax;

I') Ha Bcex OyraHKax.

18. KakuM JOKYMEHTOM JIOJI’KHO OBIThH ONPEIeICHO HAMMEHOBAHHE BU/IA IOKYMEHTa Ha
JOKYMEHTE, H3JaHHOM opranuzanueit, corimacuo ['OCT P 7.0.97-2016:

A) ycTaBoM (1oJI0KeHHEM 00 OpraHHU3aIuH );

b) uncTpykuueit no nenonpon3BoACTBY;

B) nonoxenuem o cinyxoe JJ0VY;

I') Homenkmatypoit gen.

19. KakoMy JOKYMEHTY JOJIKHBI COOTBETCTBOBAaTh HANMEHOBAHUS BUA0OB JOKYMEHTOB, KOTOpBIE
OpraHu3ais BeIOMpaeT s JOKyMEHTHPOBAHUS OPTaHU3alMOHHO-PacTIOPsUTEIbHOM
nestenbHocTH, corntacHo ['OCT P 7.0.97-2016:

A) IIpaBunam 1e10nponu3BOJICTBA B (heiepaIbHbIX OpraHax UCTIOJIHUTENBHOM BIacTu;

b) ObmepoccuiickoMy kinaccudukaropy yrnpasieHueckoil tokymenrtauu (kiaace 0200000);

B) IlepedeHto TUIOBBIX YIIPaBIEHYECKUX aPXUBHBIX IOKYMEHTOB, 00pa3yroIuXcs B Ipoliecce
JESITEIbHOCTH FOCY/1JapCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CaMOYIIPABJIEHUS U OpraHu3aLui,
C YKa3aHMEM CPOKOB XpaHEHUS;

I') F'ocynapcTBeHHOM cucTeMe TOKyMEHTAllMOHHOTO 00ecnieueH sl YIpaBIeHHS.


mailto:avto@avto.ru

20. Ha xakux noxymenrax HE yka3piBaeTcsi HAMMEHOBaHUE BUAA JOKYMEHTA!
A) 10JPKHOCTHON MHCTPYKIIMH;

B) cyxe0OHO# 3anucky;

B) ciyxebHoro nuceMma;

I') copaBku.

21. KeMm npocTaBisieTcs 1aTa JOKyMEHTa Ha OOJIbLIIMHCTBE OPraHU3allMOHHO -PACIOPSAUTEIbHBIX
JOKYMEHTOB:

A) TOJPKHOCTHBIM JIMLIOM, MOJANKCHIBAIOIIMM JIOKYMEHT;

B) ciryx60#i TOKyMEHTaIMOHHOTO 00ECTIeYeHUs YIPABICHUS WIIN CEKPETapeM TP PETUCTPALIH
JIOKYMEHTa;

B) cocraBuTenem npu NoAroToBKe JOKYMEHTA;

I') Bce BapraHThI BEpHBI.

22. Ha xakux TOKyME@HTax JaTy JOKyMEHTa 0(pOpMIIsieT CeKpeTaph:
A) Ha Bcex TOKYMEHTax;

b) Ha nenoBbIX MucbMax;

B) Ha cnpaBkax;

I') Ha npukaszax.

23. Kaxkwue croco0bl oopmiteHus 1aTthl cooTBETCTBYIOT TpeboBanusm ['OCT P 7.0.97-2016:
.09.03.13;

. 09 mapta 2013 ;

. 09 maprta 2013 rona;

.09.03.2013 r;

. 2013-03-09;

. 2013.03.09;

. 09.03.2013.

~NOo o1k W

BapuaHTsl 0TBETOB:

A) Bce BapuaHTHI, KpOMeE 5
b)1,4,7

B) Bce BapuanTsl, kpome 3
2,6,7

24. Tlpu MOATOTOBKE TOKYMEHTA K TIOJITMCAHUIO B peKBU3HTE «JlaTa JOKyMEeHTay 3apaHee
[1€YaTaroT:

A) rox;

b) mecs;

B) uucio;

I') unucno, mecsi, ToI.

25. Kaxkoe Bricka3zsiBanne sBisgercss HEBEPHBIM:

A) PexBusuthl «Jlata nokyMeHTa» u «PerucTpainoHHbI HOMEp JOKYMEHTay SIBISIOTCS
JAHHBIMH O PETUCTPALIMU JOKYMEHTA U IMO3TOMY SIBJISIFOTCS JOKa3aTEIbCTBOM CYLIECTBOBAHUS
JOKYMEHTA ¥ BKJIIOYEHHEM €ro B JOKYMEHTaIbHbII (OH] OpraHU3allHH.

b) O6a pexBusuta — «Jlata mokymeHTa» u «PerucTpaiioHHbIi HOMEpP JTOKYMEHTa» —
BBITIONTHSIOT IOPUANYECKYIO (PYHKIIHIO, a TAK)KE BHIMOJIHSIOT MIOMCKOBYIO (PYHKIIMIO, TaK KaK
MO3BOJISIFOT OPraHU3aliy BeCTH HHPOPMAIIHOHHO-CIIPABOYHYIO padoTy.

B) PexBusutsl «/lata nokymeHTa» u «PeructpanmoHHbIil HOMep JOKyMEHTa» 0(OPMIISIOTCS Ha
OZJHOM YPOBHE IO OTHOLLUEHUIO APYT K JIPYTY.

I') dara u perucTpallioOHHBIN HOMEp TOKyMeHTa OOPMIISIFOTCS HE Ha BCeX OJIaHKax.



26. Kaxoif 3leMeHT perucTpaioOHHOTO HOMepa IOKYMEHTa SIBISIETCSl 0053aTEIIbHBIM:
A) uHzEeKc Jena 1o HOMEHKIAaType Ael

b) uadopmarus 0 KoppecroHIeHTe

B) nopsiakoBelil HomMep

I') uadpopmanus 06 UCHOTHUTEISIX

27. Yto 0603HaUYaeT yuCiio 45 B perucTpalliOHHOM HOMEpe, uMerorieM obo3HaueHue Ne 45/1-5:
A) HOMeEp J1eN1 10 HOMEHKJIAType 1

b) nopsixoBeIil HOMEp O KypHAILY perucTpanuu

B) xox nmoapaznenenus

I') xon koppecnoHieHTa

28. Yxaxute BEPHOE Bbicka3biBaHue:
A) Cenenust B pekBusute «CcbUlKa Ha perucTPaliMOHHBIN HOMEP U 1aTy JOKYMEHTa»
MIPUCBANBAIOTCS OpraHU3allel-aBTOPOM OTBETHOTO NMHUCHhMA.
b) Ha 6ranke nmucpma npocTaBiisieTCsl OrpaHUUUTENIbHAs OTMETKa /1S pekBu3uTa «Cchliika Ha
pErucTpalioHHbII HOMEP U 1aTy JOKYMEHTa) CIeAYIOLUIIM 00pa3oM: « OT
»,

B) PexBusut «Ccbuika Ha JaTy U perUCTPAllMOHHBIN HOMEpP TOKYMEHTa) 3aI0JIHAETCS B
MPEUMYILECTBEHHO B NMCbMax-0TBeTax. CBEIEHMS B PEKBU3UT MEPEHOCATCS C TOCTYMUBILIETO
JOKYMEHTA.
I') Yka3anue naHHBIX O OCTYNUBILIEM TUChME HA OJIaHKE MUChMa B BUJIE OTAEIBHOTO CCHUIKHM Ha
PETrUCTPALIMOHHBIN HOMEP U JIaTy JOKYMEHTa HE MCKIII0YaeT HEOOXOJMMOCTH CChIIAThCS HA HUX
B TEKCTE OTBETHOT'O IIMChbMA: B HaYaJle TeKCTa NucbMa Beerna cienyet nucarb «Ha Bamr Ne ... ot

L,

29. Kakas xapakrepuctuka HE COOTBETCTBYET pekBusurty «MecTo cocTaBieHUs WIN
W3J1aHus JOKYMEHTa»!

A) JlaHHBI pEKBU3UT MOMOTAET UICHTUHUIIUPOBATH aBTOPa TOKYMEHTA, IIO3TOMY €ro
0hOpPMIIAIOT Ha BCEX OJTaHKaX;

b) Jaunblit pekBU3UT HE 0(OPMIISIOT Ha OOJIBIIMHCTBE UCXOAIICH JOKYMEHTAIMH, TaK MECTO
W3JIaHus JOJDKHO OBITh OTPa)KE€HO B PEKBU3HTE «CIIPABOYHBIE TaHHBIE 00 OpraHu3alum»;

B) JlanHb1ii peKkBU3UT 0POPMIISIOT HAa 0OIMIMX OJlaHKaxX M OJlaHKaX KOHKPETHBIX BUJIOB
JOKYMEHTOB, €CIIU €r0 OIpeIe]IeHUEe 3aTPyTHEHO M0 peKBU3UTY «HarnMeHoBaHue opraHu3aum»
I') [Ipu ykazaHuu HaCENEHHBIX MECT B IAHHOM PEKBU3UTE HEOOXOIUMO HCIIOIb30BATh
oO1enpuHATHIE COKpaieHus, oTpakeHHbie B OKATO.

30. Ykaxxute HEBEPHOE HAMNKMCAaHNUE PEKBU3UTA «MeCTO COCTaBICHUS UM U3/IaHUs JOKYMEHTa:
A) cr-11a benokamenHas;

b) Marnuroropck

B) Mocksa

I') Cankr-IlerepOypr

31. B kakoM majiexe yKa3blBalOT JTOJDKHOCTD JIMIIA B PEKBUZUTE «AIpecary:
A) B IMEHHUTEIILHOM;

b) B narenpHOM;

B) B npeanoxHOM;

I') B poguTensHOM.

32. B xakoM najiexxe yKa3plBaloT HAMMEHOBAHUE OPTaHU3ALMK U €€ CTPYKTYPHOTO
MOJpa3AeNICHUs] B PEKBU3UTE «Adpecary:
A) B UMEHHUTETTFHOM,;



b) B narensHoM;
B) B mpenoxHoOM;
I') B poguTenbHOM.

33. Vkaxxure HEBEPHOE Bricka3biBanue:

A) B coctaB pekBu3UTa «AIpecaT» MOYTOBBIN a/Ipec HE SIBIISIETCS 00S3aTEIbHBIM JIEMEHTOM, OH
odopmIIsieTcs IO YCMOTPEHHIO OPTaHN3alluU-aBTOPa JTOKyMEHTA.

b) Ilpu anpecoBannu JOKyMeHTa (pU3MYECKOMY JIMITY CHa4Yajla YKa3bIBAlOT (paMUIHIO U
MHULMAbI TIOJIy4aTessl, 3aTeM MOYTOBBIH ajpec.

B) Ilpu anpecoBanuu J0KyMEHTa B OpraHU3allMIO CHavajla YKa3blBalOT €€ MOYTOBBIN aapec,
3aTeM ee HaMEHOBaHUE.

I') Eciiu OKyMEHT OTIPaBIISIIOT B HECKOJIBKO OJJTHOPOIHBIX OPraHU3alMi UIH B HECKOJIBKO
CTPYKTYPHBIX MOJIpa3AeIeHUI OJHOM OpraHU3aliK, TO UX CIEAYeT YKa3blBaTh 0000IIEHHO,
HarpuMep: Pykosooumenam ¢unuanos OOO «Jomocmpoiiy.

34. Ha xakux noxymenrax HE odopmisieTcst pekBU3UT «AnpecaTy:
A) nucbMo;

b) crpaBka;

B) cnyxxeOnast, mokinaaHast ¥ 00BSICHUTEIbHAS 3aMMCKH;

I') nomKHOCTHASI HHCTPYKIIHSI.

35. YkaxuTe npaBWIbHbIN BapHaHT 0(pOpMIICHHS pEKBU3HUTA «AJpecaT) B MUChME,
HaIPaBJIIEMOM B OPTaHHU3ALMIO:
A)

I'enepanbHOMY OUPEKTOPY
OAO "Crpoiipecypc"

Mockaa, yn. XXuonucHas, 24,
255678

b)

OAO "Crpoiipecypc"
I'enepanbHOMY OUPEKTOPY
C.C. KanamHukoBy

Mocksa, yn. )KuBonucHasi, 24,
255678

B)

255678, Mocksa,
yi. )KuBonucHas, 24

I'enepanbHOMY IUPEKTOPY
OAO "Crpoiipecypc"
C.C. KamanmaukoBy

)

['enepanbHOMY IUPEKTOPY
OAO "Crpoiipecypc"
C.C. KanamnukoBy

yi. XKuponucHas, 24,




| Mockga, 255678 |

36. Kakoil peKBU3UT UMEET CIIEAYIOILYIO XapaKTEPUCTUKY: «Ero cocTaBHbIE YaCTH MOTYT
BKJIIOUATh: HAUMEHOBAHUE YUPEKACHUSI, OPraHU3alui; HAUMEHOBAHUE CTPYKTYPHOTO
MOJIpa3/IeNieHus]; yKa3aHue TOJDKHOCTH MOJTyqaTelist; MHUIHAJbI, ()aMUJIHIO; TOYTOBBIH aapec:
A) aapecar

b) cipaBounbie 1anHBIE 00 OpraHU3aALNU

B) rpu¢ cornmacoBanus

I') pezomronust

37. Kakoii peKBU3UT BKJIIOYAET CIEAYIOIINE AIEMEHThI: (haMUINK, HHULMAIIBI UCTIOJIHUTENIEH;
coJiep’KaHue OPYUYEHHsI; CPOK UCIIOJTHEHUS; TIOIKCh; IaTy:

A) rpug coriacoBaHus;

b) rpud yrBepxnenus;

B) Tekcr;

I') pesomtonus.

38.YkaxuTe BepHBIN BapuaHT 0(YOPMIICHHUST PE3OJTIOIIH PYKOBOIUTEIS:
A)

B npuxa3z
Iloonucwe pykosooumens
12.12.2013

b)

Cxeopyosy U.A.
IIpowy paccmompems.

Tloonucwy pykosooumens
10.12.2013

B)

Bcem npunsmo yuacmue.
Iloonucwe pykosooumens
12.12.2012

D)

Conosvesy UK.
Ipowy noocomosums nian pabomwi Ha émopoe noayeooue k 28.12.2013.
Iloonucs pykosooumens

10.12.2013

39. Kaxoii pexBusut HE otpaxaet 3tambl paboThl Ha [ MOPYICHHEM:
A) pezomrorusi;

b) otmeTka 0 KOHTpOIIE;

B) Bu3a cornacoBanus;

I') oTMeTKa 00 MCTIOJTHEHUH TOKYMEHTA U HANPABJICHUH €T0 B JIEIIO.

40. YkaxxuTe BEpHOE BBICKA3bIBAHUE:!

A) OTMeTKa 0 KOHTPOJIE TTPOCTABIISIETCS UCIIOJHUTENIEM JOKYMEHTA.

b) OtmeTKy 0 KOHTpOJIE OPOPMIISIFOT OJTHUM M3 CTIOCO00B: OYKBOH «K», CIIOBOM MITH IITaMIIOM
«KoHTponb» 1 pa3Merniaercs B IpaBOM BEPXHEM YIITy CIy>KeOHOTO OIS TOKyMEHTA.

B) OTMmeTKa 0 KOHTpOJIe MPOCTABISAETCS B 3aKITIOYUTEILHOM YaCTH TeKCTa JOKYMEHTA B BHJIE
KIUIHpoBaHHOU (hpa3bl « KOHTPOIIb UCTIOIHEHUS BO3JIOKUTH Ha...» uiu «KOHTpob
WCIIOJIHEHUS OCTaBJISIO 32 CO00I».



I') Hanuune orMeTkH, B IEPBYIO OYEpElb, AMCUUILIMHUPYET PYKOBOIUTEINS U
JEJIONPOU3BOIUTEINS], KOTOPBIE 3aUHTEPECOBAHBI B UCIIOJTHEHUU JOKYMEHTA.

41. Kaxoif pekBU3UT 0(OPMIISETCS OCISTHUM Mepe]] TeM, KaKk JOKYMEHT Oy/eT OTIpaBJeH Ha
XpaHEHHE:

A) oT™MeTKa 00 UCIIOJIHUTEIIE;

b) otmeTka 00 UCIIOJNIHEHNHU JOKYMEHTA U HAIIPABJIEHUH €T0 B JIENO;

B) ormeTtka o nmocTymieHu T0KyMEHTa B OpraHu3aluio;

I') rpud yrBepxaeHwHs.

42. Kakast popMynrpoBKa 3aroJioBKa K TEKCTY SIBJISICTCS BEPHOU (B CKOOKaX 0003HAYCH BH/T
JOKYMEHTa, K KOTOpOMY C(POPMYIIMPOBAH 3ar0JI0BOK):

A) (AOI'OBOP) s nocTaBoK TOBapOB;

b) (AOJDKHOCTHAA MHCTPYKIIA) rnaBHOMYy OyXrairepy;

B) (ITPUKA3) O6 yTBep:KACHUH HHCTPYKIIUU T10 ASITIOTPOU3BOICTRY;

I') (ITpuxa3z) O H.K. Ilerpose.

43. B xakux ciaydasx opopMIICHHE 3aroj0BKa K TEKCTY SIBJISETCS 00s13aTeIbHBIM:

A) Ha OpraHu3alMOHHO-PACIIOPSIUTENBHOM TIOKyMeHTe hopmarta A4;

b) Ha oprannzannoHHO-pacnopsAUTENHLHOM JOKyMeHTe popmara AS;

B) Ha 1oKyMeHTax, TEKCT KOTOPBIX HE MPEBBIIIAET 3-5 CTPOK;

I') 3aronoBoK K TEKCTY AOHKEH 0(OPMIISTHCS Ha BCeX 0€3 UCKITIOUEHHSI OPraHnu3allMOHHO-
pacnopsUTENbHBIX TOKYMEHTAX.

44. I'maBHBIM PEKBU3UTOM JIOKYMEHTA SIBJISICTCS:
A) nara;

b) tekcr;

B) moamnuce;

I') meuarts.

45. B kakoM BHJIe BO3MOKHO 0(hOpMIICHHE TEKCTa OPraHU3aIllIOHHO -PACOPSTUTEIHHOTO
JOKYMEHTA!

A) B Bujie POTOM300paKECHHUN,

b) B Bue minmocTpanuii;

B) B Buje uepTexeii;

I') B BUIIe coeqMHEHMSI aHKEThI, TaOJIUIIbI, CBI3HOTO TEKCTA.

46. Kakyro nHGOpMAIIHIO TOMEIIAI0T BO BTOPO# (3aKITFOUUTENILHOM) YaCTH TEKCTa TOKYMEHTA!
A) IpUYHHBL;

b) ocHoBanus;

B) nenu;

I') npochOBI.

47. Kakyro unpopmanuto HE nomemnaror B mepBoii 4acTu TeKCTa TOKyMEHTA!
A) IpUYNHBL;

b) pexomennanmu;

B) npeanoxenus;

I') pemenusi.

48. Kakoe oopmieHrne ocHOBaHuUs J0KyMeHTa cooTBeTcTBYeT TpeboBanusm ['OCT P 30-2003
(B ckoOKax 0003HauEH KIIOYEBOH I1aro paclopsiIUTeIbHON YacTH IOKYMEHTA):
A) B cBs31 ¢ HE0OX0IMMOCTBIO UCTIONHUTD Tprka3 MuHucTepcTBa (IIPUKA3BIBAIO);



b) Bo ucnonnenue npukaza OAO «MMK» Ne 45 «O nopsiike 3aKiI0o4eHus: JOroBOpoB
(ITPELJTIATAIO);

B) Ha ocnoBanmnu npukaza MunucrepcTBa oopaszoBanus U Hayku PO ot 15 saBaps 2013 Nel5
«O nopsike nposeneHus arrecrauuu By3os» (IIPUKA3BIBALO);

I') C memnto ucmoHEHU MPHKa3a peKTopa 00 yKPEeIuIeHUH TPYA0BOH JUCIUTUINHBI
(ITPEJUTAT'ALO).

49. B xakoMm nokymenTte TekcT HE u3naraior ot mepBoro jmiia eIMHCTBEHHOTO YHCIIA:
A) B 3as1BIIECHUY;

b) B nuceme;

B) B mpoTtoxoue;

I') B mpukase.

50. Ykaxurte BepHOE 0(OpMIIECHHE OTMETKH O HAIMYMU NPUIIOKEHUS B IUChME:
A) Ilpunoxxenue: ynomsiHytoe Ha 3 1. B 1 3K3.

b) [Ipunoxxenue: no tekcry Ha 3 1. B 1 3K3.

B) IIpunoxxenue: Ha 3 1. B 1 3K3.

I') [Ipunokenue: He UMeeTCS.

51. Beibepute npaBUiIbHbIN BapraHT 0(POPMIICHHUS TIOIIUCH B PaCIOPSAUTEIEHOM TIOKYMEHTE
opranusanuu (puKase, pacnopsHKEHUN):
A)

I'enepanbHBIN qTUPEKTOP Iloonucw
M.II. bensxos

b)

['enepanbHbBIA TUPEKTOP
000 «Kommacy» Toonuce M.II. bensakos

B)

['enepanbHbIi TUPEKTOP
000 «Kommacy» Tloonuce M.II. benskos
12.12.2013

)

I'enepanbHBIN AUPEKTOP Tloonuco ML.II. bensikoB
12.12.2013

52. Ecii 3aMecTHTENh PYKOBOIUTEIIA OpraHu3alluid UMCCT IIPAaBO MOAINIUCHIBATD JOKYMCEHTBI BMCCTO
PYKOBOIAUTEIIA B CIIyda€ €0 BPpEMCHHOI'O OTCYTCTBHUS, KaK JOJIKHA OBITH Oq)OpMJ'IeHa IOAIINCH:
A)

‘ W.0. reHepanbHOTrO IUpEKTOpa Hcaes O.H. Hcaes
b)

‘ 3aM. reHepajIbHOTO AUPEKTOpa Hcaes O.H. Hcaes
B)

‘ /T eHepanbHBINA JUPEKTOP Ucaes JLU. CaBenbeB
)

\ Bp. 1.0. reHepaibHOrO TUpPEKTOpa Hcaes O.H. Hcaes




53 Kak nomkHa 06Tk 0(popMITEHA MTOIIHCH, €CITA KOMMEPYECKHA TUPEKTOP HAXOAUTCS B OTITYCKE, a
UCIIOJTHEHHE €r0 00s3aHHOCTEN MPUKA30M BO3JIOKEHO Ha 3aMECTUTEIISI KOMMEPYECKOTO IMPEKTOPa:
A)

‘ Kommepueckuil aupeKkTop Edgpemos H.P. Psa3anoB
b)

\ 3amM. KOMMEPYECKOTO AUPEKTOpa Edpemos E.[A. Edpemosn
B)

\ N.0. xommepueckoro AupeKTopa Egpemos E.Jl. Edpemon
)

| / KomMepueckuii TUpeKTop E¢pemos E.Jl. EppemoB

54. Ha xakoMm 1OKyMeHTe He 0(pOpMIISIOT IpU(] yTBEPKICHUS:
A) Ha ycTaBe OpraHu3aluu;

b) Ha axre;

B) Ha 3asBnenuu;

I') Ha uHCTpYKIMH.

Kaxkoit nokymenT HE noexuT yrBepxaeHuUIO:

55. Kakue u3 nepedrcieHHbix 10kyMeHToB HE ynocToBepsitoTCst OTTHCKOM MeYaTy OpraHu3aliiu:
A) rapaHTuifHbIE TUCHMA;

b) cripaBkw;

B) npukassr;

I') noroBopsL.

56. Kakoif peKBU3UT OTpakaeT BHEIIHEE COTJIACOBAHUE JOKYMEHTA:
A) BH3a COTJIaCOBaHUS;
b) Bu3a o3nakomieHus;
B) rpud cornacoBanus;
I') rpud yrBep)acHUsI.

57. KakomMy peKBH3HUTY COOTBETCTBYET CIICIYIONIAs XapaKTEPUCTHKA: «ITOT PEKBU3UT BKIIFOYAET
HAaMMCHOBAHKE JOJDKHOCTH, TIOIKCh, paciin(pOoBKY MOANUCH (MHUIMAIBI, (aMUIHIO) U aTy»:
A) moAnuCE;

b) Bu3a cornacoBanus;

B) pesomronus;

I') otMeTKa 0 3aBEpEHUH KOITUH.

58. Ha xakoM 3K3eMIUIsIpe ISIOBOTO MHChMa, TIOATOTOBJICHHOM JIJIsl OTIIPABKH aJipecary,
MIPOCTABISIOTCS BUBHI:

A) Ha IOATMHHUKE, OTIPABISIEMOM aJIpecary;

b) Ha xomuu, momeniaeMoii B €10 OpraHu3allvy;

B) Ha moyMHHMKE, OTIIpaBIsieMOM ajjpecaTy, U Ha KOIMH, IIOMEIIaeMOl B JeNI0 OpraHu3alliu;
I') Ha muchbMax BU3BI HE 0(OPMIISIOT.

59. Eciau 10JKHOCTHOE JIMIIO HE COTJIaCHO € TEKCTOM JOKYMEHTA, UMEET JIM OHO MPaBO
OTKa3aThCs OT OPOPMIICHHUS COTIACOBAHUS:

A) [la, umeeT mpaBo, eciu 3TO Tpud corIacoBaHus;

b) [la, umeeT mpaBo, €ciu 3TO BU3a COTJIACOBAHUS;

B) Her, He umeeT npaBo, Tak KaKk U BHEIIHEE, 1 BHYTPEHHE COTJIaCOBaHUE TPEOYIOT
00513aTeILHOTO COTJIACHSL.



I') [{a, umeeT mpaBo, Tak Kak U BHEIIHEE, U BHYTPEHHEE COTIACOBaHUE 0(OPMIIIOTCS TOIBKO B
Cllydae COrJIacHs ¢ TEKCTOM JOKYMEHTA.

60. KakoMy peKBU3UTY COOTBETCTBYET CIICAYIOLIAsl XapaKTEPUCTUKA: « DTOT PEKBU3UT
BKJIFOYAET 3aBEPUTEIbHYIO HAAMKUCH: "BepHo"; JOKHOCTE NHIIa; IUYHYIO TOANKCH;
pacmupoBKy MOAMUCH (MHULIUANIBI, (HaMIIIHIO); TaTy»:

A) oTMeTka 00 UCIIOJTHEHUH IOKYMEHTA U HalpaBJICHUH €T0 B JIEJIO0;

b) moanuce;

B) ormeTka o 3aBepeHUM KONUU JOKYMEHTA,

I') pesosntonus.

61. Ykaxure BapuanT oopMIIeHUsI OTMETKH 00 ucronHurene, ycraHoieHHslit 'OCT P 7.0.97-
2016:
A)

[TectpsikoBa Onbra ['eHHaABEBHA
Ten. 22-34-75

b)

O.I'. [TectpsikoBa
22 3475

B)

ITectpsikoBa O.I'.
22-34-75

)

Ucn. IlectpsakoBa Ounbra ['eHHanbeBHA
22-34-75

62.KakoMy (-uM) peKBU3UTY (-aM) COOTBETCTBYET CJICAYIOIIAsi XapaKTEPUCTUKA: «...COIACPKHUT
ouepeIHOM MOPSAKOBBIN HOMEp U JaTy (MpU HEOOXOAUMOCTH — Yachl U MUHYTHI); IPOCTABJISIOT
B [IPAaBOM HMYKHEM YTJIy JIMIIEBOM CTOPOHBI IEPBOrO JIMCTA TOKYMEHTA WM Ha €ro 000poTe»:
A) perucTpaioHHbII HOMED U JAaTa JOKYMEHTa;

b) ccpuika Ha perucTpaioOHHBIN HOMED U AaTy JOKYMEHTA;

B) unentuduxaTtop 37€KTpOHHOM KOMUU JOKYMEHTA;

I') oTMeTKa 0 OCTYIIJICHUH TOKYMEHTA B OpraHU3aIHIo.

63. Kaxoif peKBU3HT UCTIONB3YeTCS sl YIOCTOBEPEHUSI 2JIEKTPOHHOTO JIOKYMEHTA:
A) xon (hopMBI TOKYMEHTA;

b) peructpannoHHbIil HOMEp JOKYMEHTa;

B) uneHTH(UKATOP MEKTPOHHON KOTIMY TOKYMEHTA;

I') anexTpoHHas UQpPOBast MOAMUCH.

TECT 4

1. KakoMy TepMHHY COOTBETCTBYET CIIEIYIOIIasi XapaKTepPUCTHKA:

Omo 6ud nucbMeHHo20 O0KYMeHmMA, 8 KOMOPOM UKCUPYIOM peuteHUsi AOMUHUCTPATNUGHBIX U
OP2aHU3AYUOHHBIX BONPOCOB, A MAKIICE 6ONPOCO8 YNPABNEHU, 83AUMOOeUCmEUs, 0becnedeHus u
Ppe2yIuposanus 0esimeibHOCMU OP2aAHO8 6lIACHU, YUPEHCOeHUN, NPeONPUAMULL, OPSAHUSAYULL, UX
noopa3zoenenuil U OOJIHCHOCHHBIX JIUY.

A) opunmanbHbIN TOKYMEHT;

B) cityeOHblii TOKYMEHT;

B) ynpaBneHueckuil 10KyMeHT;




I') oprann3aniuoHHO-pacOPAIUTENBHBIN TOKYMEHT.

2. Kakoe onpeiesieHne COOTBETCTBYET CTaHIaPTU3UPOBAHHOMY OIPEAEIECHUIO OpraHU3allMOHHO -
pacopsAUTENILHOIO JOKYMEHTA!

A) lokymeHT, o0ecriednBaromuii QyHKIIMOHUPOBAHUE U B3aUMOCBS3b YIIPABISIONICH U
YIPABISIEMOM CUCTEM Ha BCEX YPOBHSX.

b) loxymeHT, cO3AaHHBIN IOPUINYECKUM HIH (PU3NIECKUM JHIIOM, O(OPMIICHHBIH 1
YAOCTOBEPEHHBIN B YCTAHOBJICHHOM IOPSIKE.

B) OdunmanbHbli JOKYMEHT, HCIIOJIB3YEMBbIH B TEKYILEH e TeTbHOCTH OPraHU3alHu.

I') Bug mucbMeHHOTO TOKYMEHTA, B KOTOPOM (PUKCHPYIOT PELICHHE aIMUHUCTPATUBHBIX H
OpraHM3aIl[MOHHBIX BOIIPOCOB, a TAK)KE BOIIPOCOB YIIPABJICHUS, B3aUMOIEUCTBUS, 00ECIICUeHUs U
peryaupoBaHus AESITENbHOCTH OPraHOB BIIACTH, YUPEKICHUN, IPEANPUATUN, OPraHU3aLuN, UX
MOJIpa3IeJICHU I U JOJKHOCTHBIX JIULI.

3. Cpenu TOKaIbHOUM OPraHU3aIMOHHO-PACTIOPSAUTEIBHON JOKYMEHTAIIMH BBICIIIM
FOPUIMYECKUM CTaTyCOM O0JIaIaeT:

A) pacriopsauTenbHast JOKYMEHTAIIHS,

b) opranuzarnmonHas JOKyMeHTaIIUS,

B) undopmannonHo-cnpaBoyHasi TOKyMEHTaIUS;

I') Bce rpymiiel opraHu3aioOHHO-PACTIOPSIIUTENIFHON TOKYMEHTAIIMHU 00J1aIal0T OTMHAKOBO
BBICOKUM IOPHIMYECKUM CTATYCOM.

4. B xakom pAay BCE NIEPCUNUCICHHBIC BUABI JOKYMEHTOB OTHOCATCA K OPraHu3alfuOHHO-
MIPaBOBBIM:

A) ycTaB, IITaTHOE pacluCcaHue, OTYET;

b) yapenurensHsbiil noroBop; yka3 [Ipesunenta PD; uHCTpyKIHs M0 AEIONPOU3BOACTBY;

B) mpaBua BHyTpeHHET0 TPy10BOTO pacHOpPsIKa, TOJKHOCTHOM perjiaMeHT,
aJIMUHHUCTPATUBHBIN PETJIAMEHT;

I') monoxkeHue o CTPYKTypHOM MOpa3IeieHUH, JOHKHOCTHAS MHCTPYKIINS, aHATUTUYECKas
CIpaBKa.

5. K opranuzammonno-npaBoBsiM 1okymeHTaMm HE OTHOCSTCAL:
A) ycTaBbl;

b) npasuna;

B) akThr;

I') uncTpykum.

6. Kakoii mpuznak HE XAPAKTEPEH mia oprann3aiiuoHHO-IPaBOBbIX IOKYMEHTOB:
A) yTBEpKIAIOTCS, TOITOMY UMEIOT PEKBU3UT «T'pU( YTBEPKIACHUSD;

b) moanuceIBaroTCs, MOATOMY UMEIOT PEKBU3UT IIOJIITUCHY;

B) sBnstoTCa 6ecCpOUHBIMU U JCHCTBYIOT A0 UX OTMEHBI HJIM 3aMEHbI HOBBIMU;

I') saBnsAIOTCS AUPEKTUBHBIMU, IIOATOMY UMEIOT PEKBU3UT «OTMETKA O KOHTPOJIEH.

7. K yupenurensubiM jokymentam HEJIB34 otHectu:
A) monoxeHue 00 opraHu3aluu;

b) monoxkeHue o CTpyKTypHOM TOIpa3AeIeHIH;

B) ycraB opranuszanuu;

I') yupeauTenbHbIi JOrOBOP.

8. Kakoii (-ue) mokyMeHT (-bI) SIBISET(-I0T)CSl YIPEIUTENBHBIM (-1) TSl aKITHOHEPHBIX 0OIIECTB
B COOTBETCTBUU C aKTYaJIbHBIM 3aKOHOAATEIBCTBOM:

A) ycras;

b) yupeaurtenbHbIi 10r0BOD;



B) ycraB 1 yupenuTenbHbli J0I0BOD;
I') nostoxkenne 06 aKIMOHEPHOM OOIIECTBE.

9. Kaxue crpykrypst HE MOT'YT JIEUCTBOBATD Ha 0CHOBE HOJOXKEHHiA:

A) cTpyKTypHbIE TIO/Ipa3AeeHUs] HEKOMMEPUYECKUX U KOMMEPUECKUX OpPraHu3alnii;
b) OromkeTHBIE HEKOMMEPUYECKHE OPraHu3alliy;

B) ¢unmanel, mpencraBUTENbCTBA, OTCICHUS KOMMEPYECKUX OpTraHU3allHii;

I') koMMepueckue opranu3anum.

10. Kaxoit Bug yctaBa HE CYIIECTBVYET:

A) ycTaB rocy1apcTBEHHON WM MyHULIMIIATbHON OpraHU3aliy;
b) ycraB koMMepuecKkoi opranusaliy;

B) ycTaB o061mecTBeHHOM OpraHu3aiuu;

I') ycraB mHAMBUAYANbHOTO MIPEANIPUHUMATEIIS.

11. Kakoii pekBU3UT OTIAMYaeT 0popMIIeHHE YCTaBa OT APYrUX BUIOB OpraHU3allHOHHO-
IIPaBOBBIX JOKYMEHTOB:

A) Hanmuuue rpuda yrBepKIACHUS;

b) Hanuuue BU3 03HAKOMIIEHUS;

B) Hanuuue 0TMETKH O €ro perucTpaluu;

I') Hanuume moanmucei.

12. 'V xakoro BuJa OpraHM3allMOHHO-TIPAaBOBOI TOKyMEHTAlUU TPEOOBAHUS K TEKCTY
YCTAQHOBJIEHBI B 3aKOHOJJATEIBHOM MOPSAIKE:

A) HHCTpYKLIMS HOPMATUBHO-METOINYECKOT0 XapaKTepa;

b) ycras;

B) nomxHOCTHAst UHCTPYKLUS;

I') mraTHOE pacnucanwme.

13. Kakoii oprann3aiiiOHHBIN TOKYMEHT UMeeT YHU(DHUIMpoBaHHYIO hopMmy:
A) ycras;

b) noysKHOCTHOM perimaMeHt;

B) mrarnoe pacniucanue;

I') uHCTpYKIUS IO IEIONPOU3BO/ICTBY.

14, Onpez[eJmTe, K KaKOMY OpraHn3aliliOHHOMY JOKYMCHTY OTHOCHUTCA npezmaraeMbH?I
q)pal"MeHT TCKCTA JOKYMCHTA:

1. dupMeHHOEC HAUMEHOBAHHE U MECTOHAXOXK ICHHE 00IIECTBA
1.1.TlomHbIM (bUPMEHHBIM HAaMMEHOBaHUEM 001IecTBa ABsieTCs: OOIIECTBO C
OTPaHUYEHHOU O0TBETCTBEHHOCThIO «MIPy. CokpalieHHoe prupMeHHOE HAUMEHOBAHHE
obmectBa — OO0 «MUP».
1.2.FOpuanueckuii agapec obmiectsa: yin. CpeauzeMHoMopcKas, 1.1, r. MarHuToropcek,
Yensounckas 001., Poccus, 455012.

BapuaHTsl 0TBETOB:

A) monoxeHue 00 opraHu3aluu;

b) uHCTpYyKIUS 1O 1ETOTPOU3BOCTBY;

B) ycras;

I') mpaBuI1a BHEITHEH MEPENUCKN OpPraHu3alliu.

15. OHpC,Z[CJ'II/ITC, K KaKOMY OpraHnu3aliliOHHOMY JOKYMCHTY OTHOCUTCA Hpel[ﬂal"aeMBII:I
(I)pal“MeHT TCKCTA JOKYMCHTA!

OO01Ime mMOJI0KEHUS




1.1.Cexperapb-pedepeHT OTHOCHTCS K KATETOPHH CHEIMATIMCTOB MPEAPUATHS,
IIPUHUMAETCS U YBOJIBHSETCS TUPEKTOPOM.

1.2.0cHOBHBIMY 331a9aMHU CEKpeTaps-pedepenTa sBIsIeTcsl OpraHu3aluoOHHOE U
JTOKYMEHTAI[HOHHOE 00eCIeYeHUEe YyIIPaBIEHYECKOH NeATEIbHOCTH.

BapuanTs! 0TBETOB:

A) MHCTpYKLUSI 110 IEPCOHAILY;

b) mpaBuiia BHyTpeHHET0 TPYJOBOTO pacHopsIKa;
B) nonoxxenue o0 otaene Aen0npou3BOACTBa;

I') nomxHOCTHAS UHCTPYKLIUS.

16. Ompenenute, K KAKOMY OPTaHU3AIHOHHOMY JOKYMEHTY OTHOCHUTCS TIpeJIaraeMbIi
(parMeHT TeKCTa JOKyMEHTa!

1.1. DnekTponpoBoIka B y4€OHBIX MOMEIICHUSIX JOJKHA HAXOIUTHCS B UCTIPABHOM COCTOSTHUH.
ConpoTHBICHUE HU3OJISIIIUH TPOBOJOB JIOJDKHO MEPUOINYECKU 3aMEPITHCS, TIPU HEOOXO0TUMOCTH
JTOJKEH TTPOU3BOAUTHCS PEMOHT.

1.2. 3anpemaercss TPUMEHSTH ISl 3aIIUATHI AJIEKTPOCETEN BMECTO AaBTOMATHYECKUAX
MPEAOXPAHUTENICH U TJIABKUX BCTABOK 3alTUTY KYCTAPHOTO U3TOTOBJICHUS (WKYUKI).

BapwnanTbl 0TBETOB:

A) UHCTPYKIIMS 110 TEXHUKE OE30TaCHOCTH B yUeOHOM 3aBE/ICHUU;

B) nomkHOCTHAS HHCTPYKIIHAS 3aMECTHTEIS JIUPEKTOPA TI0 BOIIPOCAM TEXHHKHU 0€30IMaCHOCTH
y4eOHOTO 3aBE/ICHNUS,

B) npuka3 ynpasnenust 00pa3zoBaHus MyHHUITUTIATEHOTO 00pa30BaHMsI O COOIOICHUH TTPABUIT
TEXHHUKH 0€30MaCHOCTU B y4EOHBIX 3aBE/ICHUSAX;

I') TumoBoe moJioKeHNE 0 TEXHUKE 0€30MaCHOCTH B yUCOHBIX 3aBEICHHSIX.

17. Onpenenute, K KAKOMY OPTaHU3ALMOHHOMY IOKYMEHTY OTHOCHUTCS IPeAjiaraeMblil
(bparMeHT TeKCTa TIOKyMEHTa:

1.1. lHCTpYKTOp TIEpBO KaTEropuu OT/AeIa KapOB, OpraHU3aIIMOHHO -MacCOBOH pabOTHI
Y KOHTPOJISI OTHOCHTCSI K KATETOPHH CIEIIHATIICTOB.

1.2.Ha nomKHOCTh HHCTPYKTOPA TIEPBOM KaTETOPUH Ha3HAYACTCS JIUII0, HMEIOIIee
BhICIIee TTpodeccronabHOe 00pa3oBaHue, 0e3 MpeabIBICHUS TPEOOBAHM K CTaXKy paOOTHI.

1.3.Ha3HaueHue Ha IOJHKHOCTh HHCTPYKTOPA NIEPBOM KaTETOPUU M OCBOOOKICHHE OT HEe
MIPOU3BOJIUTCS IMOCTAHOBIICHUEM (PaCTOPSDKEHHEM) COBETA MIIH TIPABJICHHSL.

BapuaHTbl OTBETOB:

A) kBaTuUKAIIMOHHBIC TPEOOBAHMS K MHCTPYKTOPY MEPBOI KATETOPUU OT/IENa KaJpOB,
OpraHU3aIMOHHO-MAaCCOBOM paObOThI U KOHTPOJIS;

b) npaBuiia BHyTpeHHET0 TPYAOBOTO PacIoOpsIKa B OT/ENIE KaJIpOB, OPraHU3allMOHHO-MaCcCOBOM
paboThI U KOHTPOJIS,

B) nmonosxenue o0 otaene Kaapos;

I') nomxHOCTHAS HHCTPYKIIUS UHCTPYKTOPA MEPBOM KATerOpUH OT/eNa KaapoB,
OpraHU3aIMOHHO-MaCCOBOM pabOTHI U KOHTPOJIS.

18. OHpe,Z[eJ'II/ITe, K KaKOMY OpraHn3aliliOHHOMY JOKYMCHTY OTHOCUTCA npez[naraeMLHTI
(bparMeHT TCKCTA JOKYMCHTA:

1. O0mue moa0KEHHS
1.1.JIuteparypnas npemus «Pycckas panTactuka (1ajaee mo TeKCTy — MpeMusi)
MIPUCYXKIACTCS ©KETOIHO 3a Jydlliee (PaHTaCTUIECKOE MPOU3BEICHHE KPYITHOU (hOpMBI,
OIyOJIMKOBAHHOE B TO/1Y, MPE/IIECCTBYIOIIEM MTPUCYKICHUIO IPEMUHU.
1.2.B xavecTBe JIOTIOJTHUTEIILHBIX HOMHHAIIMI HAa COUCKAHHE TPEMUH, HE 00s13aTeIbHO




MPUCYKIAAEMBIX €KETOIHO, MOTYT TAaK)Ke 100aBIIATHCSI HOMHUHALIMY «3a JIydIiee
(aHTacTHUECKOE MPOU3BECHUE CpeHel GOpPMBI», «3a Tydliee (PaHTaCTHIECKOE MPOU3BEICHHE
Masoi GopMbI».

1.3.Yupenurensimu npemMuu SBISIIOTCA cepBep «Pycckas ¢paHTacTHKa» U MepCOHAIBHO:
Anexcannp YaesaHoB, JImurpuit Baronun, Bnaa Qypaunxuii, Koncrantusn ['pumus, Anekcanap
Cunoposuu.

1.4 Ilpemus npucyxaaercs Ha OCHOBAHUU UTOIOB TafHOTO JIBYXTYPOBOTO I'OJIOCOBAHHUS.
[lepBrlii Typ roj0coBaHus IPOBOJUTCS B KOMIIBIOTEPHBIX CEeTAX MIHTEpHET (roJ0CytoT
noceruTenu ceppepa «Pycckas haHTacTuka») U Ha MecTax (TOJOCYIOT MOAMUCYHKH
9XOKOH(EepeHInH, MOCBSIMEHHBIX (haHTACTHKE). BTOPOIi Typ roJI0coBaHUs IPOBOAUTCS CPEAN
pemaktopoB cepBepa «Pycckast panractuka» (cM. 1. 4.2). B 0c000 OrOBOPEHHBIX HMXKE CITydasx
JOTYCKAETCs POBEACHNUE TOTIOJHUTEIBLHOTO Typa TOJI0COBAHUS CPEIU YUPEAUTENIEH TPEMUMN.

1.5.1Ipemust MOXET NMPUCYKAATHCA OAHOMY U TOMY K€ aBTOPY 3a pa3INuHbIe
MIpOM3BEACHUA He OoJiee IBYX pa3 B KaKJ10M U3 HOMUHALIHI.

1.6.Bpydenue npemMun mpoU3BOIUTCS Ha €KETOHON KoHpepeHIH «HTepIpeccKoH».

BapwnaHTbl 0TBETOB:

A) yupeauTenbHbIi 1oroBop o cepBepe «Pycckas gaHTacTuka» Mexay AJeKCaHIpoM
VYawsHoBEIM, JIMuTprem Batonuubev, Bnagom dypuaunkum, Konctantuaom ['puimmssM,
Anexkcannpom CumopoBuueM;

b) monoxkenue o npucyxeHuu aureparypHoil npemun «Pycckas ¢paHTactukay;

B) nmpaBuia npoBeeHNs BCEPOCCUICKOTO KOHKypCa Ha JIydlllee JUTepaTypHOe IPON3BE/ICHHUE B
)aHpe (haHTaACTHKH;

I') uHCTpYKIMSA 0 BpydEHUH JTUTEpaTypHOU MpeMun «Pycckas (haHTacTuKay.

19. Onpenenute, K KAKOMY OpraHU3aUOHHOMY JOKYMEHTY OTHOCUTCS MpeJylaraeMbli
(parMeHT TeKCTa TOKYMEHTa:

1. OOwue moJI0KEHUS

1.1.PykoBoautensb ciyk0bl JIOY OTHOCUTCS K KAaTETOPUH PYKOBOIUTENCH, HA3HAYACTCS
Ha JOJDKHOCTH U OCBOOOKIAeTCs OT Hee MPUKA30M PYKOBOAUTENS OPraHU3alIHH.

1.2.Ha nomxHOCTh pyKoBoauTess ciyx0bl JIOY HazHayaeTcs IUI0, UMEIOIIee BbICIIEe
npodeccroHalibHOE 00pa30BaHUeE U CTaX pabOTHI 10 MPOGUITIO HE MEHEe TPeX JIeT.

1.3.PykoBouTens ciyk0b1 JJOY 1o quuHsAETCs pYKOBOIUTEIIO OPraHu3aIiy.

1.4.Bo Bpems oTCYTCTBUS pyKOBOAUTEINS cIyKObI JIOY (kOMaHIUpOBKa, OTITYCK,
00J1€3Hb U Mp.) ero 00A3aHHOCTHU HCIIOIHSIET 3aMECTUTENb (M JTUI0, HA3HAYEHHOE B
YCTaHOBJICHHOM TMOPSIKE), KOTOPBII MPHOOpeTaeT COOTBETCTBYIOIINE MTPaBa U HECET
OTBETCTBEHHOCTb 32 HaJJIeKallee UCIIOJHEHNE BO3JIOKEHHBIX Ha HEr0 00s3aHHOCTEH.

BapuaHTsl OTBETOB:

A) nosoxxenue o ciayxoe JJ0Y;

b) nonoxenune 06 opranuzanuy;

B) npaBuia BHyTpeHHEro TpyA0BOTO pacnopsaka B ciyxoe JJOV;
I') nonoxenue o pykooaurene ciayxos JJOY.

20. JIoJKHOCTHBIE peryiaMeHThl BBOJSATCS:

A) 111 BOGHHOOOSI3aHHBIX;

b) mis pykoBoauTeneit opranuzanuii;

B) i rpakqaHCKUX CITyKalluX;

I') s m00BIX TOJKHOCTEH JTFOOBIX OpraHU3aIil KaK allbTepHATUBA JIOJKHOCTHOM
WHCTPYKIUH.




21. Kakoii JOKyMEHT yCTaHaBJIMBAeT OOIINE PaBUIIa B3aUMOICHCTBUS MUHUCTEPCTB, CIYKO U
areHTCTB IIPH BBIMIOJIHEHUH UMH CBOMX (DYHKIIHH, a Tarke 00IIKe MpaBuiia OpraHu3aliu
JEATeNbHOCTH (heiepaIbHBIX OPraHOB UCTIOJHUTEIHHOMN BIACTH 0 PEaTH3aId UMH
ITOJTHOMOYMK:

A) TumoBoe Moo)eHNe 0 TOCYAAPCTBEHHOH CITyKOE;

b) TumoBoii pernamMeHT B3auMoecTBUs (eiepaIbHBIX OPraHOB HCIIOTHUTEIBHOM BIIACTH;

B) O61uee nosio)xeHne 0 MUHUCTEPCTBAX;

I') TumoBast HHCTPYKIHKS MO JETOTPOU3BOCTBY B (hefiepabHBIX OpraHax HCIIOJIHUTEILHON
BJIACTH.

22. KakuM opraHu3aiioHHBIM JOKYMEHTaM COOTBETCTBYET CIICAYIONIAs XapaKTEPUCTHKA:

Dmo opeanuzayuoHHO-NPasosvle aKxmol, onpeoeisioujue NOpsi00K 0OpA3068aHUsL, NPABA U
0053aHHOCMU, OP2AHU3AYUIO PADOMbI KAK 8 OP2AHUZAYUL 8 YELOM, MAK U 8 ee CMPYKMYPHbIX
noopazoenenusx. B amux 0okymenmax maxawce mo2ym 6vims ompaddceHvl npasga u 003aHHOCMu
OMOENbHBIX OOJIHCHOCTIHBIX JIUY, ONPEOeNsiMbCsl OCHOBHbIE OP2AHUZAYUOHHBIE BONPOCHL
npoeedenUs pa3IuyHbIX MEPONPUAMULL 8 OP2AHU3AYUU (KOHKYPCOB, CEMUHAPO8, hecmusaretl,
8bICMABOK).

A) nonoxeHus;
b) mpasuna;

B) unctpyxiumy;
I') ycraBsl.

23. KakoMy opraHM3alliOHHOMY IOKyMEHTY COOTBETCTBYET CJICIYIOIIasl XapaKTEPUCTHKA:
DmMo I0KANbHbIT HOPMAMUBHBIL AKM OP2AHUIAYUU, PE2TIAMEHMUPYIOWULL 8 COOMBEMCMBUU C
Tpyoosvim Kodexcom u unvimu ghedepanvrvimu 3aKOHAMU NOPSIOOK Npuema U y8oabHeHUs
PabOMHUKO8, OCHOBHbIE NPABA, 0OS3AHHOCIU U OMEENCMEEHHOCMb CHOPOH MPY008020 002080pa,
pedcum pabomul, 6pemsi Omobixa, NpUMeHsiemvle K pabOMHUKAM MePbl NOOUPEHUS. U B3bICKAHUS,
Maxdice uHble BONPOCHL PeyIuposaniist mpyooeblX OMHOULEHUL ) OAHHO20 PABOMOOAmers.

A) TpyZIOBO#1 1IOTOBOD;

b) mpaBuiia BHyTpeHHET0 TPYIOBOTO PACIOPSIKa;

B) uncTpyKIMs HHCIIEKTOpA MO TPYAY;

I') monoxkeHue o TPyAOBBIX OTHOLIECHUSX B OpraHU3aI1H.

24. KakoMy opraHM3allMOHHOMY JIOKyMEHTY COOTBETCTBYET CJICIYIOIIasi XapaKTEPUCTHKA:
Omo noKanbHbI 0P2AHU3AYUOHHO-NPABOBOL AKM, ONPedenaioujull NOpa0oK YopmMuposarus,
3a0auu, cmpykmypy, 00s3aHHOCMU, QYHKYUU, NPABA, OMEENCMEEHHOCMb U OPSAHUZAYUIO
pabomvl CMpyKmypHo20 noOpa30esieHust U UHO20 Opeana (cosema, KOMUCCUU U m.n.)
npeonpusimusi, hupmol, YuperHcOeHusl.

A) ycTaB;

b) nonoxenue 06 opranuzanuy;

B) yupeauTenbHblii 10roBoOp;

I') nonoxeHne o CTPYKTypHOM MOJIpa3/IeIeHUH.

25. KakoMy yrpaBiieH4eCKOMY JOKYMEHTY COOTBETCTBYET CIICAYIOIIAs XapaKTePUCTHKA:

Omo 6ud nUCbMeHH020 OOKYMEHMA, 8 KOMOPOM DUKCUPYIOM petdeHUst AOMUHUCIPAMUBHBIX U
OP2AHU3AYUOHHBIX BONPOCO8, A MAKICE BONPOCOB YNPABIEHUL, 83AUMOOeLICMEUs, 0becneyenus u
Pe2yIuposanus OesimeibHOCMU OP2AHO8 BILACIU, YUPENHCOCHUT, NPeONPUAMULL, OPSAHUZAYULL, UX
noopa3zoeneHul U OOJIHCHOCHHBIX JIUY.

A) opraHM3alnMOHHO-PACTIOPSIUTEIbHbIN;



b) xanpoBblif;
B) ¢unaHCcOBO-OyXranTepcKuii;
') nmaHoBO-OTYETHBIHA.

26. KakoMy JOKYMEHTY COOTBETCTBYET CIIEAYIOIAs XapaKTePUCTHKA!

Omo c600 npasun, peyiupyrowux opeanu3ayuio U nopsaooK 0esimeibHOCMU 8 KaKOU-1ubo
onpeoenénHoll cihepe omuoweHUll ULU KaKO20-1Ub0 20CYOapCMBEEHHO20 OPeand, NPeonpusmus,
yupeoicOeHusi. Imom 0OKyMeHm onpeoensien npagosoll Cmamyc OpeaHu3ayuu, HeodXooumvlil
0715 ee 20CYOapCMBEHHOU pe2UCmpayuu,; ompasxcaem npasd, QYHKYuu, CmpyKmypy u uwmammuyio
YUCIEHHOCMb 20CYOAPCMEEHHOU, KOMMEPYECKOU Ul 0OuecmeeHHOU OpeaHu3ayuu.

A) ycraB;

b) agMuHMCTpaTUBHBIN PETJIAMEHT;

B) yupenutenbHblit 10roBOD;

I') cBUzIETENBCTBO O PErUCTPALIUU IOPUINYECKOTO JIHIIA.

27. KakoMy JOKYMEHTY COOTBETCTBYET CJICAYIONIAs XapaKTePUCTHKA!

B amom doxymenme yupeoumenu 06a3y10omces co30ams 0OpUOULECKoe TUYo, ONpeoeisitom
NOPAOOK COBMECMHOU 0esMeNbHOCIU NO €20 CO30AHUI0, YCII08USL NEPeOayu emy C80e20
uMyujecmea u yiacmus 8 e2o desimenvHocmu. B nem onpedenaiomes ycnosust u nopsook
pacnpeoeneHus MedxHcoy YYACMHUKAMU NPUObLIU U YObIMKO8, YAPAGIeHUs 0esIMeNlbHOCbIO
OpUOUYECK020 auYa, 8vix00a yupeoumenel (Y4acmHuKos) uz e2o cocmasd.

A) ycras;

b) anMuHHUCTpAaTUBHBIN pPETIIaMEHT;

B) yupenuTenbHbIi 10TOBOD;

I') cBUIIETENBCTBO O PETUCTPALIUU IOPUINYECKOTO JIHUIIA.

28. Kakomy JOKYMEHTY COOTBETCTBYET CJIeAYIOIIas XapaKTepUCTHKA!
Omo npaeosoii akm, ycmanaeIu8arOWuLl MexHoaI02UI0 CoO30anUsl UIU NOLYYeHUs OOKYMEHMO8, UX
00pabomKu, XpaHeHus U UCNONb308AHUSL 8 0esIMETbHOCTU OP2AHUZAYUU.

A) IOKHOCTHOM PErJIaMEeHT;

b) monoxenue o ciyx6e 10V

B) nomxHOCTHast MHCTPYKLUS

I') uHCTPYKIUS TIO IEIONPOU3BOICTBY;

29. KakoMy JOKYMEHTY COOTBETCTBYET CIICYIOIIAsi XapaKTEPUCTHKA!

Omom 0okymenm ycmanagnusaem 0iisi pabOmMHUKA KOHKpemHubvle mpyooguvle (00I*CHOCMHbLE,
PYHKYUOHAIbHBIE) 0053AHHOCMU U NPABA 8 COOMBEMCMEUU C 3AHUMAEMOL OOIHCHOCTBIO,
3aKpenisiem e2o OpeaHuU3ayUOHHO-NPABOBOE NOJIOJNCEHUE 8 CIPYKIMYPe YUPEeHCOeHUS, S8ISemCsl
npPagosoll OCHOBOU OISt NPOBEOCHUS AMMECMAYUU PAOOMHUKA, ONPeOesleHUsl e20
OMBEMCMEEHHOCMU U 83AUMOOMHOULEHUSL C OPYeUMU PAOOMHUKAMU U NOOPA3OENEeHUSIMU,
no360Jisiem 00beKMUBHO OYEHUBAMb PAOOMY COMPYOHUKA OPSAHUZAYULU.

A) IOHKHOCTHOM pPErjIaMeHT;,

b) monoxenue o ciayx6e 10Y;

B) momkHOCTHAsE MHCTPYKITUS

I') uHCTPYKIHUS 110 AETONPOU3BOJICTRY.

30. Kakomy JOKYMEHTY COOTBETCTBYET CIEAYIOIIAas XapaKTepUCTHKA!
Omom 0okymeHm ycmaHnagnugaem Keaiu@puKayuoHusvie mpebosanus K 20Cy0apCmeeHHOMY
2PAACOAHCKOMY CLYAHCAUIeM, €20 OOJIHCHOCTHbIE 0DA3AHHOCMIU, NepeyeHb 60NPOCco8, HO


http://ru.wikipedia.org/wiki/%D0%98%D0%BC%D1%83%D1%89%D0%B5%D1%81%D1%82%D0%B2%D0%BE
http://ru.wikipedia.org/wiki/%D0%9F%D1%80%D0%B8%D0%B1%D1%8B%D0%BB%D1%8C
http://ru.wikipedia.org/wiki/%D0%A3%D0%B1%D1%8B%D1%82%D0%BE%D0%BA

KOMOPbIM 2PAHCOAHCKULL CLYHCAWUL 8NpaABe UNU 00A3aH CAMOCMOAMENbHO NPUHUMAMD
peuienue u yuacmeos8ams npu no020moeKke HOpMamueHO-NPAoBbIX AKMO8, CPOKU U NPOYedypul
N0020MOBKU, PACCMOMPEHUsL NPOEKMO8 YNPABIEHUECKUX peuleHUll, NOPAOOK NPUHAMUSL
peweHuss; NOPAOOK 83aUMOOCUCBUSL 2PANCOAHCKO20 CYHCAWEe20, Nepetensb 20CYOapCmMEeHHbIX
yenye, nokasamenu dpghekmusnocmu u pe3yabmamueHOCmu npoGecCUOHAIbHOU CIYHCEOHOT
0esAmeNbHOCIU 2PANCOAHCKO20 CILYHCAUYEe2O.

A) TOJPKHOCTHOM pEerjiaMeHT;

b) agMuHMCTpaTUBHBIN PETIAMEHT;

B) nomxHOoCTHas MHCTPYKLIUS

I') npaBuiTa BHyTpEHHETO TPYAOBOTO PACTIOPSIIIKA.

TECT 5

1. KakomMy NOHSTHIO COOTBETCTBYET CIEAYIOIIAS XapaKTEPUCTHKA:

Omo doxkymenm, codeparcaujuti NOO3AKOHHOE OPUYUATbHOE peleHUe, NPUHAMOe OP2AHOM
UCNOIHUMENbHOU 871ACMU ULU OOIHCHOCTIHBIM TULOM 8 0OHOCHOPOHHE-BIACIHOM NOPAOKe U C
coonvoenuemM YCmaHno8IeHHOol npoyedypvl Ho MoMY UL UHOMY 80NPOCY, OMHECEHHOMY K €20
KoMnemenyuu, oo1e4enHoe 8 npedycMompeHHyI0 3aKOHOM OPMY U nopoxicoarouiee
ropuoudecKue nocieo0Ccmasusl.

A) npaBoBOIi aKT;

b) HopMaTuBHBI TPaBOBOM aKT;

B) HeHOpMaTUBHBIN MTPaBOBOM aKT;

I') HOpMBI TIpaBa.

2. Kakomy MOHSATHIO COOTBETCTBYET CIIEIYIOIIasi XapaKTepUCTHKA!

Omo dokymenm, cooeporcawuii npaguia no8eodetUsl, pacnpoCmMpaHsIIOWUecs Ha HeonpeoeleHHbIl
Kpye auy, U30aHHvle Ha OCHOBAHUU U 80 UCNOJIHeHUe (hedepalbHO20 3aKOH00amenbCmad,
obs3ameinbHble 01 UCNOJIHEHUS OP2aAHAMU 20CYOapCMEEHHOL 81ACMU, MECHO20
CAMOYNPABNeHUsl, UX OOJIHCHOCHHBIMU TUYAMU, IOPUOUYECKUMU TUYAMU U 2PANCOAHAMU.

A) IpaBOBO# aKT;

b) HOpMaTUBHBII IPAaBOBOM aKT;

B) HeHOpMaTHBHBIN TTPABOBOM aKT;

I') HOpMBI TIpaBa.

3. KakoMy NOHATHIO COOTBETCTBYET CIEAYIONIAsl XapaKTEPUCTHKA!

Omo pewenus no KOHKPEMHbIM 8ONPOCAM, 0OpaweHs: K KOHKpemuvim auyam. Onu He
codeporcam Kakux-aubo oowux npaguil NOBEOeHUs U pAcCUUManbl Ha 0OHOKPAmHoe npuMeHeHue.
OHnu céazannvle ¢ peanuzayuell npasosvlix HOPM, UX NPUMEHEHUEeM, UCTIOTIHEHUEM,
UCNONIL308AHUEM

A) IpaBOBO# aKT;

b) HopMaTuBHBIN PaBOBOH aKT;

B) HeHOpMaTHBHBII PaBOBOIL aKT;

I') HopMBI TIpaBa.

4. Ha xakue rpymnisl noapasaeistorcs (GopMbl IPABOBBIX aKTOB B 3aBUCIMOCTH OT
IOPUJINYECKUX CBOMCTB:

A) HOpMaTHBHbIE/ HEHOPMATHUBHBIE;

b) nepBuuHbIe/ BTOPUYHBIE;

B) odunmansusie/ HeopuManbHbIE;

I') oTKpBITBIE/CEKPETHBIE.

5. B kakoM pAARy NCPCUYUCIICHBI TOJIBKO NCPBUYHBIC ITPABOBLIC AKTHI:



A) 3aK0H, yKa3, paclopsbKEHUE;

b) pexomenanuu, nporpaMma, peleHue;
B) nmpukas, crannapt, NpelcKypaHT;

I') pernament, ykazaHue, pyKOBOJCTBO

6. B xakoMm psiy iepedrciieHbl TOJIbKO BTOPUYHBIE IIPABOBBIE AKThI:
A) pacnopsikeHue, ykazaHue, CTaHJapT;

b) pa3bscHenus1, penieHue, npukas;

B) nonosxenusi, npaBuiia, MHCTPYKLIUU;

I') nopsnok, kinaccuukarop, IOCTAHOBIICHHE.

7. Kakue HopMaTHBHbIE IIPABOBbIE AKTHI MOTYT IPUMEHSTHCS 0€3 0(UINATIBHOTO
OTyOJIMKOBAHUS JIJIs1 BCEOOIEro CBEACHUS:

A) 3aTparuBaroiine rnpaBa rpax;/iaH;

b) 3aTparuBaroryie cB0OO I TPAXK/IAH;

B) 3aTparuBarorniue 00s3aHHOCTH TPAXK/IaH;

I') akTBI MEKBETOMCTBEHHOTO XapakTepa.

8. K xakoli cucreMe JOKyMEHTAIMU OTHOCSITCS IIPUKA3bl U PACTIOPSIKEHUS:
A) cucreMa opraHM3alIOHHO-TIPAaBOBOM JOKYMEHTAIIH;

b) cucrema pacnopsauTenbHON JOKYMEHTAIINH;

B) cucrema nH(pOpMAIIMOHHO-CITPABOYHON JOKYMEHTAITUY;

I') cuctema 1OKyMEHTOB JTMYHOTO MPOUCXOKICHHUSL.

9. KakoMy MOHSTHIO COOTBETCTBYET CIICAYIONIAs XapaKTEPUCTHKA!

Jloxymenmui, obradarowue wpuOuULecKoll CULOU, uzdasaemvlie pykosoOCmMEeoM OpeaHUu3ayuu u
codepaicawjue ynpasieH4ecKkue peulenus, HanpasieHHble Ha GbINOIHEHUEe MEKYWUX U
NnepcneKmusHbIX 3a0au:

A) pacriopsauTeIbHbIE TOKYMEHTHI,

b) opranu3anuoHHO-TIPaBOBbBIE TIOKYMEHTHI;

B) nH(popManmoHHO-CIIPaBOYHBIC JOKYMEHTHI;

I') HOKyMEHTBI TIO JIMYHOMY COCTaBY.

10. Kakue pacnopsaurensHbie 1okyMmeHThI HE n3aroTcs B cimydasx, Koraa Heo0XoumMo
MPUHATH HOPMATUBHBIN WM WHIUBHIYAJTbHBIN aKT 10 OCHOBHBIM BOTIPOCAM KOMITETCHITH
OpraHu3aIuu:

A) pelieHus;

b) nocranoBneHus;

B) ykazanus;

I') npukassr.

11. Kakue pacriopsaurenbHble JOKYMEHTBI U3/1al0TCSI 110 ONEPAaTUBHBIM BOIIPOCAM U JUIS
OpraHu3alluM UCIOJHEHUS IPYTUX PacTiopIUTEIbHBIX JOKYMEHTOB!

A) pemenus;

b) pacnopspkenus;

B) nocranoBnenus;

I') npukassbl.

12. Kakas XapaKTCpUCTUuKa HE COOTBCTCTBYCT CUCTCME paCHOPHHHTCHBHOﬁ JAOKYMCHTAIIUU:
A) Ot AOKYMCHTBI U3JJA0TCS Ha OCHOBC UJIKM BO UCIIOJIHCHUC 3aKOHOB, IIOCTaHOBJICHUI U
paCHOpH)KCHI/Iﬁ HpaBI/ITCJIBCTBa Pq), BBIIICCTOANINX OPraHOB BJIACTU U YIIPABJICHUS. OTH aKTHI
MN3JAar0TCA TaKXKC 110 HHUIIUATUBE pYKOBOI[I/ITCHeﬁ B IIpeaciiax ux IMOJTHOMOYHM U KOMIIETEHIINU
UL OCYIICCTBIICHUA Henel u 3ajgad OpraHru3aluu.



B) DT 1oKyMEHTHI co/iepKaT IOPUANYECKH BIACTHBIEC IPEANMHUCAHUS CyObEKTOB
HCIIOJIHUTEJIBHOM BIIACTH, aJipecaTaMU KOTOPBIX SBJISIOTCA KOHKPETHBIE OPraHU3aluHy,
CTPYKTYpHBIE [TOAPA3/IEIEHUs], JOJDKHOCTHBIE JINLA, PAOOTHUKU. DTU NIPEINUCAHUS SBIISIFOTCS
IOPUIMYECKUMHU TOKYMEHTAaMU, BBI3bIBAIOIMMU BOZHUKHOBEHNE KOHKPETHBIX
aMUHUCTPATUBHO-IIPABOBBIX OTHOILLIECHUM.

B) Oty 10KyMEHTBI CO37al0T OpPraHu3alllio, yCTaHABIUBAIOT €€ CTPYKTYPY, ONPEAEISIOT
IITaTHYIO YUCIEHHOCTh U COCTaB PaOOTHUKOB IO JIOJDKHOCTSIM, ONIPEIEIISIOT (PYHKIIUU
CTPYKTYPHBIX IIOAPA3/ICICHUMN, COBELIATENbHBIX, KOJJIETHAIBHBIX OPTAHOB, YCTAaHABJIMBAIOT
PEXUM PabOTHI, OCYIIECTBISIFOT OPraHU3aLHUIO TPY/Ia U pacipeiesieHue 00s3aHHOCTEH MEeX Ty
pabOTHHUKAMU, ONIPEICISIOT MOPSIOK PEOPTraHU3aMU U TUKBUJAIINN OPraHU3aIHH.

I') Ot NOKYMEHTBI PEryaupyOT OTHOLIEHHS B HEPAPXUUECKON CUCTEME YIIPABICHUS «CBEPXY
BHU3» (OT BBIILIECTOSIIIMX OPraHOB, OpraHU3aluil, JOJKHOCTHBIX JIMI K HUXKECTOSIINM) U
OTPAKAIOT YIPABJICHUYECKUE PEIICHHUs], HAPABIICHHBIE HA TOCTYKEHUE LENEeH U 3a]1a4
OpraHu3aluu.

13. KakoBa nepapxuyeckasi CUCTEMa paclopsAUTENbHBIX TOKYMEHTOB 1O chepe NeicTBus
(cBepxy BHHU3):

1) MIpaBOBBIE aKThl, JEHCTBYIOUINE B paMKaX OTJEJIbHON OpraHu3aluy,
YUPEKACHUS, TIPEATIPUITHS, PUPMBL;

2) MIpaBOBBIE aKThl, JEMCTBYIOUINE B MpeesaX OTpaciau (M3at0Tcs
OTpaciieBBIMU OpraHaMu (perepabHON UCTIOTHUTEIBHON BIIACTH);

3) MIpaBOBBIE aKThl, JEMCTBYIOLINE Ha YpOBHE CyObekTOB PD — Kkpaes,
obnacreit, TopoI0B pecnyonmkanckoro 3HadeHuss Mockssl n CankT-IlerepOypra,
aBTOHOMHBIX 00JacTel U OKPYroB, a TAKXKE UX TEPPUTOPHAIBHBIX 00pa30BaHUI;

4) MPaBOBBIC aKThI, ICUCTBYIOMINE HA PenepaibHON YPOBHE, — aKThI,
n3naBaemeie [Ipesuaentom PO, [IpaButensctBom PO, opranamu HCIOTHUTEIBHOM
BIIACTH.

BapuanTel 0TBETOB:
A)1,2,3,4

b) 4, 3,2,1
B)1,3,2,4

I 4,2,3,1

14. Ha kakue rpymbl AeisTCs pacopsAUTENbHBIC TOKYMEHTBI C TOYKH 3PEHUS IIPHHSTUS
pereHuit (opsiika pa3penieHus: BOIPOCOB)

A) HOpMaTHBHbBIC/ HECHOPMATHUBHBIE;

b) nepBuuHbIE/ BTOPUYHEIE;

B) BO ucnosHeHne/ MHUITMATUBHBIC;

I') co3maBaemble B YCIOBHSIX KOJUIETHATBHOCTH/ CO31aBaeMbIe HAa OCHOBE €IIMHOHAYAIIHS.

15. Kakue pacnopsituTenbHbIe JOKYMEHTBI OTHOCSITCS K IOKYMEHTaM, CO371aBaeMbIM B YCIIOBHSX
KOJIJIETHAJIbHOCTH:

A) mpukassl;

b) pacnopsoxenus;

B) pemenus;

I') yka3zaHus.

16. Kakue pacropsiaurensHbie JokyMeHTsl HE oTHOCATCS K TOKyMeHTaM, H31aBaeMbIM Ha
OCHOBE €JJMHOHAYaJIU:

A) ykazaHus;

b) pacnopsokenus;

B) nocranoBnenus;

I') mpukassl.



17. Kakue opransl (Opranu3zaium) AeUCTBYIOT Ha MPUHLIUINAX €AMHOHAYATHS:
A) IlpaBurensctBo P®;

b) akunonepHsle 001ecTBa;

B) rocynapcTBeHHbIE BY3bI;

I') opranbl HCIOJTHUTENBLHOU BIACTH.

18. Kakue opraHsl (Opranuzanun) AeUCTBYIOT Ha YCIOBUAX KOJIJIETUAIbHOCTH:

A) dbenepanbHbIe MUHHCTEPCTBA;

b) BbICIIME OpraHbl ynpaBiieHUs KOMMEPUYECKUX OPraHU3alli pa3IMuHbIX OpraHU3allMOHHO-
MIPaBOBBIX POPM;

B) oprans! uCIOJTHUTENBLHON BIACTH OpPraHU3aLUN YUpeKACHUN, TPeIIpUITUN, GUPM;

I') agmunaMcTpanmu cyobekToB P® U 1pyrux TeppuTOpraIbHBIX 00pa30BaHUi.

19. Kakue pacnopsiaurensabie 1okyMeHThI ipoxoaiaT UHBIE craguu npouenyps! n3nanus:

1) U3yyeHue Cywecmea ynpagieHuecko20 60npocd, UHUYUUPOBAHUE PeuleHUs
— 0bocHosaHue Heobxooumocmu uzoanus P,

2) cOOp u ananuz uHgopmayuu no 60NPOCy;

3) Nn0020MOBKA NPOEKMA pacnopsaOuUmenbHo20 OOKYMEHMA,

4) coanacosanue unu 00cysicoeHue Ha 3ace0anu KOle2uaibHo20 Opeand
NPOeKma pacnopsaoumenbHo20 0OKYMeHmda,

5) gHeceHue npoekma PI] na paccmompenue pykosoocmsy,

6) npuHsmue peulenus — nOONUCanue 0OKyMeHma,

7) peaucmpayus 00OKyMeHma,

8) 0osedeHUe pacnopsaoumenbHo20 OOKYMeHma 00 UCHOIHUMEIEl.

BapuanTel 0TBETOB:
A) TIpuKa3bl;

b) pacnopspxenus;
B) pemenus;

I') ykazanwusi.

20. 13 kakuXx yacTe COCTOUT TEKCT PaclopsAIUTEIbHOTO JOKYMEHTA:
A) KOHCTaTHUPYIOIIAs YaCTh/ PACIIOPSAUTEIIbHAS YaCTh;

b) pazbsicHuTenbHas 9acTh/ MMPEKTUBHAS YacTh;

B) BBOHAs YacTh/ OCHOBHAS YacTh/ 3aKITFOYUTEIIBHAS YacTh.

I') ananuTueckas yacts/ 0000IIarOIIAsT YaCTh.

21. Ha kakue Tpymiibl AeISITCs PUKa3bl 110 XapaKTepy OCHOBAHHMS ISl U3IaHUS:

A) co31aBaeMbie B YCIOBUSAX KOJUIETHAIBHOCTH/ CO3/IaBAEMble Ha OCHOBE €MHOHAYAIIHSI.
b) HopMaTHBHBIE/ HEHOPMATUBHBIC;

B) nepBuuHbIe/ BTOpUYHEIE;

I') Bo ucnonHeHue/ MHUIUATUBHBIE.

22. Kakue IMPpUKa3bl HA3bIBAOTCA NMHUIIUATHBHBIMU:

A) HU3JaBACMBIC C LCJIBIO OpTaHU3allui UCTIOJTHCHUS NPUHATHIX 3aKOHOAATCIIbHBIX, HOPMATUBHO -
IpaBOBbIX AKTOB U MHBIX nopyquI/Iﬁ BBIICCTOANUX OPraHOB;

E) HU31aBaACMBIC B CBA3U C OCYIICCTBJICHUCM MHUIIUATHUB 110 OPpraHu3aliuv UCIIOJIHCHUS ITPABOBBIX
AKTOB, [IPUHATBIX PAaBHOIIPABHBIMU ACJIOBBIMU MMAPTHECPAMU OPraHU3aluu;

B) n31aBacMbIC B CBA3HU C HGOGXOI[I/IMOCTLIO OCYIICCTBJICHUA COOCTBEHHOU JACATCIBHOCTU B
COOTBETCTBHUM C HAACIICHHBIMHA (I)YHKI_II/ISIMI/I U 3aJa4aMu,

F) n34aBaCMbIC 110 MHUIIMATHUBC IO JYMHCHHBIX.



23. Kakumu ca0BaMM JOJDKEH HAYMHATHCS TEKCT NIPHKa3a, €CIU €ro U3/1aHnue BbI3BAHO
HEO0X0IMMOCTBIO UCTIOJHEHUS IPUHSTHIX 3aKOHOAATEIbHBIX, HOPMAaTHBHO -IIPABOBBIX aKTOB U
MHBIX IOPYYEHUH BBILIECTOSLIUX OPraHOB:

A) «B cBs3u c...»;

b) «(Mcxons us...»;

B) «B cooTBercTBHH C...»;

I') «B nensax...»

24. Kakumu cioBaMu JOJDKCH HAYMHATBCA TCKCT IPpUKasa, €CJIM €ro u3JaHuc BbI3BAHO
HE00XOIMMOCTBIO OCYIIECTBICHHSI COOCTBEHHOH JIESITEILHOCTH 110 HHUITUATHBE OPTaHU3AIIH:
A) «Bo ucnonnenue...»;

b) «B cBs3u c...»;

B) «B cooTBercTBUM C....»;

I') «Ha ocHoBanuu...».

25. Kakue pacniopsauTeabHble JOKYMEHTBI MOKET U3/aBaTh B MpeesiaXx CBOeH KOMIIETEHLIUN
PYKOBOJMTENL OpraHU3allH, ICUCTBYIONIEH HA OCHOBE KOJIJIETHAJIbHOCTH

A) npuKkassl;

b) nocranosienus;

B) pewenus;

I') pacniopsixenusi.

26. Kakue pacniopsautenbabie TokyMeHThl HE MoryT n3gaBath B npenenax cBO€ KOMIETEHIINI
PYKOBOJUTENH OpPraHnu3alui, JEUCTBYIOIUX HA OCHOBE €IMHOHAYaJINSL:

A) ykazaHus;

b) pacnopspxenus;

B) npuka3ssr;

I') pemenmus.

27. Kakue nokymeHntsl HE MoryT nmoanuceiBaTh B mpejienax CBOS KOMIETEHIIMN PYKOBOUTEIN
CTPYKTYPHBIX TIOIpa3ieJICHUN:

A) ipuKa3sbl;

b) ykazanwus;

B) pacnopsokenust;

I') mpoTokoJIBL.

28. C kakoro MOMeHTa paclopsAUTEIbHBINA JOKYMEHT MPUOOpeTaeT cTaTyc o(puinaiIbHO
W3JIaHHOTO:

A) mocie noAnucaHus;

b) mocne peructpanuuy;

B) nocne patupoBanus;

I') mocne cormacoBaHusl.

29. B xakoM pacnopsauTeIbHOM JOKYMEHTE KOMMEPUYECKOW OpraHu3allui UCIOJIb3yeTcs opma
U3JI0KEHMSI TEKCTa OT MEPBOTO JIUIA €AMHCTBEHHOT O YnCIa:

A) B pelieHHH;

b) B nocTanoBnenuy;

B) B coBMecTHOM npuKase;

I') B pacniopsikeHuH.

30. B xakoM pacnopsAUTEIbHOM JJOKYMEHTE UCIIOIb3yeTcsl (hopMa M3JI0KEHUS TEKCTa OT
MIEPBOTO JIUI[A MHOKECTBEHHOTO YHCIa:
A) B perieHuy;



b) B ykazanuu;
B) B coBmecTHOM npuKase;
I') B mocranoBieHUN.

31. ®opma kakoro riaroJia He 10JKHA OTAENIATh BBOJHYIO YaCTh PacloOpsAUTEIbHBIX
JOKYMEHTOB OT PactopsIUTeIbHOM:

A) IOCTAHOBJIAET,;

b) IIPEIJTAT AIO;

B) ITPUKA3BIBAEM;

I') PELLIAIO.

32. Kaxoi# rimaron He mpuemiieM B (JOPMYJIHPOBKE BIACTHOTO PEIICHUSI OpraHa yIpaBiIeHuUs,
M3IAFOIIETO PACTIOPSIINTENbHBIN JOKYMEHT:

A) «1OATOTOBUTHY;

b) «ycunuthy;

B) «pazpaboTaThy;

I') «3auncauTh».

33. Kakoii riaros npeanouTuTeseH B GopMyInpoBKe BJIACTHOTO PELIECHHS OpraHa yInpaBlieHus,
W3JIAIOUIET0 PACIOPAIUTENbHBIN TOKYMEHT:

A) «OTHATHY;

b) «npunsaTe Mepby;

B) «axtuBU3MpOBaTHY;

I') «opranuzoBaTh».

34. Kako# riaroj npeamnodTuTesieH B (opMyIupOBKE BIACTHOTO PEIICHUS OpraHa yIpaBJeHUs,
W3JIAIOUIET0 PACTIOPATUTENbHBIN TOKYMEHT:

A) «TIOBBICHTBHY;

b) «obecnieunthby;

B) «paccmotpeTsy;

I') «ymyqamuaTey.

35. Kakoii riaros npeanouTuTeseH B (GOPMYITUPOBKE BIACTHOTO PEIICHUS OpraHa yrpaBJICHUs,
W3JIAFOIIET0 PACTIOPSAUTEIbHBIA JOKYMEHT:

A) yCUITUTBY

B) «mioBBICUTBY;

B) «B0310XHUTHY;

I') «TIpuHATH MEPBI».

36. B xaxoii 4acTH pacrnopsIuTeIbHOTO JOKYMEHTa He00X0IMMO OMEIIATh IIepeuyeHb
JOKYMEHTOB, YTPATUBILIUX CHIIY WX MOAJIEKAIUX U3MEHEHHUIO B CBSI3U C U3JAHUEM JaHHOTO
aKra:

A) B nepBbIX MYHKTaX paclopsIUTEIbHON YacTu;

b) B KoHIIE TekcTa;

B) B xoHCTaTHpYIOLIEH YacTH;

I') B 1:000M IyHKTE pacrnopsiAMTeIbHON YacTH.

37. B xaxkoi 4acTH pacropsIUTeIbHOTO JOKYMEHTa yKa3bIBaeTcs HH(POPMAIH O TOM, KTO
OCYILECTBIISET KOHTPOJIb €r0 UCIIOJTHEHMUS:

A) B KOHCTaTUPYIOIIEH YacTH;

b) B nepBOM IyHKTE pacropsIuTeIbHON YacTH;

B) B mocneaHeM myHKTE pacnopsiiuTeNIbHON YacTH

I') opopmisiercst OTIENBHON CTPOKOH MOCIIE BCEX MYHKTOB.



TECT 6

1. Kakoe cBOMCTBO J€JI0BO EPENUCKHU OTIMYAET €€ OT APYrUX CUCTEM M MOACUCTEM
JOKYMEHTaLUU:

A) CITYXHT J71s1 3aKperIeHrs HPOPMAaLnK;

B) ciyxut s nepeaaun nHGopMaIumy;,

B) siBnsieTcss MHCTpYMEHTOM MH(OPMALIMOHHOTO 0OMEHA Ha PAa3JIMYHBIX CTAUSIX BBIPAOOTKH,
IIPUHSTHS U BbINOHEHUA YNPABAEHYECKUX PELIEHU;

I') oGecrieunBaeT MHGOPMAMOHHBIH 0OMEH ¢ IPUMEHEHUEM CPEJICTB CBSI3H.

2. Kakne nokymentsl HEJIb3S oTHECTH K A€7T0BOM TIepenucKe:
A) 37€KTpOHHOE MHUCHMO;

b) cinyxxeOHoe nucbMmo,

B) cyxeOHnas 3amucka;

I') renedonorpamma.

3. Ha xakue pa3HOBHIHOCTH JCIIUTCS JIEIOBAs IEPETHUCKa TI0 MECTY HAXOXKICHHUS aJipecaTa:
A) BXOAIIas/MCXOAATIIAS;

b) BHyTpeHHss1/Mex TyHApOAHAS,

B) opunmansuas/muunas;

I') coneprkamas HeOOXOAMMBIE CBEICHHS 00 aBTOpE/aHOHUMHaS.

4. Kakoro Buja A€JIOBOM NEPENUCKH O TOJIOKEHHIO B Hepapxuu ynpasiaenus HE cymectByer:
A) mepenucka ¢ BBIIIECTOSIIIUMU OPraHUu3alUsIMU;

b) mepenucka ¢ moJIBeJOMCTBEHHBIMH OpraHU3alUsIMU;

B) nmepemnucka co CTOpOHHUMU OpPTraHU3ALMSIMY;

I') mepenucka ¢ pykoBOACTBOM U COTPYAHUKAMH OpPraHU3allNu.

5. Kako# knaccupuKaimoHHBIA MPU3HAK TOJIOKEH B OCHOBY JICJICHUS JICJIOBOM MEPEITUCKH HA
OpUIMATBHYIO U JINYHYIO:

A) Mo MecTy Hax0XIeHHUs ajpeca;

b) no naznauenuro;

B) no nonoxkeHuo B uepapxuu yupaBleHUs;

I') mo monoxenuto B cucreMe JOKYMEHTO000pOTa.

6. Kakas nepenucka OTHOCUTCS K JIMUHOM:

A) mepenucka MeX1y OJHUM JTOJKHOCTHBIM JIUIIOM U IPYTUM JO0KHOCTHBIM JTUIIOM;

b) mepenucka Mexay pU3nYeCKUMU JIMLIaMU BHE Cepbl UX CIIY:KeOHBIX (0(pULInaTbHBIX)
OTHOIIICHUIA;

B) nepenucka Mex 1y KOHKPETHBIMU paOOTHUKAMH BHYTPU OpraHHU3aIH;

I') mepenucka Mexay GU3MYECKUMU U TOJDKHOCTHBIMH JTUIIAMU.

7. Kakoii knaccupukamoOHHbIA IPU3HAK TOJI0XKEH B OCHOBY JIENICHUS AETOBOM MEPENUCKH Ha
MePenucKy Mo BOMpOcaM MaTepUaIbHO-TEXHUYECKOTO oOecreueHus, GUHAHCOB, CTPOUTENHCTRA,
TPaHCIOPTa, KyJIbTYPHOTO OOMEHa H T.1.:

A) 1O OTHOIICHHUIO K OTPENIeTICHHBIM cdepaM JesITeTbHOCTH, BOTIPOCaM, CUCTEMaM
yIpaBICHUYECKON JOKYMEHTAHUH (110 TEMaTHKE);

b) mo nHa3nauenuto;

B) no monoxeHuo B cucreMe JOKyMEHTO000pOTa;

I') mo monoxkeHuro B Hepapxuu ypaBlIeHUsI.

8. Ha kakue Pa3HOBUIHOCTH ACIATCA ACJIOBLIC TMCbMaA 110 KOMITIO3UIIUU:



A) TUTIOBBIE U B IPOU3BOJILHOM (popme;
b) Bxoasmiue u ucxXosImue;

B) npocTeie u cioxHbIE;

I') nHUMATUBHBIE U OTBETHBIE.

9. Kakue nucbMa noAnuChIBatOTCS ABYMS JIMLIIAMU — PYKOBOJIUTENIEM OpraHU3aluy U INIaBHBIM
OyXxranTepom:

A) conpoBOUTENbHBIE TUCHMA;

b) rapanTuiinble nucbMa;

B) pexnamuble nucbMa;

I') nucema-3anpocsl.

10. KakoMy NOHSTHIO COOTBETCTBYET CIEAYIOIAs XapaKTEPUCTUKA: «ITO MOCIE0BATENBHOCTD
JIOTUYECKH B3aUMOCBSI3aHHBIX CMBICJIOBBIX YaCTeH MUChMa, 00bETMHEHHBIX €INHCTBOM TEMbD):
A) OnaHk nucbMa;

b) tunosoii popmynsip nucbMma;

B) komno3umus TekcTa nucbMa;

I') BHyTpeHHSS CTPYKTypa NHUchMa.

11. Kakum moxkymeHTOM HE0O0x0auMo 0OpMHUTH BO M30€KaHKMe HapylIeHuss HOpM TpyaoBoro
KOJICKCa MMMCbMEHHOE HATIOMUHAHUE O HEOOXOMMOCTH SIBUTHCS JIJIS TIOJYICHHSI TPYIOBOM
KHIDKKH YBOJICHHOMY Pa0OTHHKY, HE ITOJTyYHUBIIEMY €e:

A) SMS-coo0bmmenmue;

b) dakcorpamma;

B) snextponHoe coobmienue;

I') 3aka3HO€ MHUCHMO.

12. KakuM BUAOM AOKyMeHTa Bbl HampaBUTE B MOABEIOMCTBEHHBIE OPraHU3allud CPOUHYIO
WH(POPMAITHIO O TTOJTYYCHHOM IITOPMOBOM NPy PEKICHUU:

A) nemoBoe MMCHbMO, OTIIPABIICHHOE TIO0 (paKcy;

b) renerpamma;

B) tenedonorpamma;

I') anexTpoHHOE MUCHMO.

13. Tloanucatp TenedoHOTpamMMy, MOATOTOBICHHYIO ISl OTHPABKA KOPPECIIOHICHTaM, HMEET
paBo:

A) 3aMecTHTEh PYKOBOIUTEISI OpraHU3aIlHH;

b) pykoBoMTEIH OpPraHU3alluU WK YIIOJTHOMOYCHHOE UM JIUIIO;

B) pykoBoauTENb CTPYKTYPHOTO MOAPa3ACICHHUS;

I') paboTHHK TTOApA3ACTICHUS.

14. TlonmucpIBaTh MUCHMO Ha OJIaHKe CTPYKTYPHOTO MOJpa3/iesIeH sl HIMEeT IPaBo:
A) pyKoBOUTEIb OPraHU3alNH;

b) 3amectuTens pyKOBOJUTENS OpraHU3alluy;

B) pyxoBoauTens nojapasaeneHus;

I') paGOTHHUK CTPYKTYPHOIO NOJpa3AeI€HHs], TOATOTOBUBIINMA JOKYMEHT.

15. Ilpu kakoM croco6e TOCTaBKH €ro aJipecary MUChbMO OyZIeT MMETh IOPHINYECKYIO CHUITY, €CIIH
MIICBMO COJIEPIKUT 00s13aTeNbCTBO OIJIATUTH OKa3aHHbIE YCIYTH:

A) mouroBast CBAI3b;

b) ¢pakcumunbHas cBA3b;

B) snexTpoHnHas noura;

I') TenedonHas cBs3b.



16. IIpu oTpaBKe KaKOi pa3sHOBUIHOCTH MUCbMa MOXHO OIPaHUYHUTHCS (PaKCUMUIIBHOM CBSI3BIO
WM 3JIEKTPOHHOM MOYTOM 0€3 JOChUIKM KOPPECIIOHIEHTY NOAJIMHHUKA!

A) nucbMa-3akasa;

b) nucema-HanoMuHaHus;

B) pexnamuoro nucema;

I') nucema-3amnpoca.

17. Ykaxure, Kakie LeJIH He MOTYT ObITh PEATU30BaHbI TP MOMOIIHU JEIOBBIX ITHUCEM:
A) nnpopMupoBaHHe KOPPECTIOHICHTA;

b) BbiHECEHME B3bICKaHUS PAaOOTHUKY OpraHU3aluy;

B) oTka3 B y/10BI€TBOPEHUH [IPETEH3UY;

I') otmipaBka agpecary JOKYMEHTOB.

18. Ecnu nmuchMO MOATOTOBIEHO BEAYIIUM CIEIUATMCTOM OT/ENIa TEXHUYECKOH MO IIEPKKU
OpraHu3aluy, 3aBU3UPOBAHO PYKOBOUTENIEM OT/ENA U MOANHUCAHO PYKOBOAUTEIEM
OpraHM3aliy, KOro cjiexyer yka3aTh B KaUeCTBE MCIIOIHUTENS B COOTBETCTBYIOUIEH OTMETKE:
A) BeayIero crenuanmcTa;

b) pykoBoautens otaena;

B) pykoBoauTens opranuzanuu;

I') cexperapst pykoBoAUTES.

19. Kak 10/mK€eH NOCTYNUTh UCIIOJTHUTENb, TOATOTOBUBIINN IEJI0BOE MUCHMO, €CITH
PYKOBOIUTENH OT/CIA IJIAHWPOBAHUS, BU3a KOTOPOTO HEOOX0AMMa, HAXOUTCS B
KOMaHJIUPOBKE:

A) 1aTh BO3BpaIlCHUS PYKOBOIUTENS OT/IejIa TUTAHUPOBAHUS U3 KOMaHIUPOBKH;
b) 3aBu3upOBaTh MUCHMO Y 3aMECTUTENST PYKOBOAUTENS OT/CIA IIJIAHWUPOBAHUS;

B) 3aBu3upoBaTh MUCHMO CAaMOMY;

I') mepenaTh mucEMO Ha OANUCH PYKOBOJAMUTEIIO 0€3 BU3HI.

20. Kakoii pa3HOBHHOCTBIO JIETIOBOTO MUChMa IIOYTOBOE OT/ICJICHHE COOOIIHUT IPayKIaHUHY, YTO
Ha €ro UMsI TIOJYYCHO IICHHOE MUChMO, U TIPUTIIACHT TIOJIYYUTh €T0:

A) THCBEMO-COO0ITIEHUE;

b) nuceMo-nipurianienue;

B) nuceMo-u3BenieHue;

I') mucemo-npockOa.

21. K kako¥i pa3HOBUJIHOCTH MHUCEM OTHOCHUTCS MTUCHMO CIIEAYIOIIETO COACPKAHUS:

Coobwaem, umo opeanuzayus 6cmpedu AMepuKancKot oerezayuu om komnanuu "Petinyaii
Xepumaoowe Hemyspk" nopyuena oupekmopy my3ulKaibHO20 YHUIUWA 0YX08bIX UHCIMPYMEHMO8
11.]]. Pomanosgy:

A) nHpopMaMoOHHOE MHUCHMO;

b) mucemo-oTKa3;

B) nuceMo-nipenymnpexaeHue;

I') mucemo-cooOreHue.

22. Yem nmucbMo-TipeasioxkeHue (opepra) OTINIaeTcs 0T PeKJIaMHOTO HChMa:

A) HampaBisieTcs MPOAaBLIOM MMOTEHIUATBEHBIM MOKYIATENSAM C MPEITI0KEHUEM TOBAPOB HITH
YCIIyT;

b) conepxut HamepeHHe 3aKII0UUTh CIIENIKY ¢ YKa3aHHUEeM €€ KOHKPETHBIX YCIIOBUH;

B) He cBs3bIBaeT mpoaaBia 00s13aTeIbCTBOM MPOIaTh TOBAp.

I') cTumynupyer UHTEpeC K TOBapy U >KeJaHue ero mpuoopecTu.



23. K xaxoi pa3HOBUIHOCTHU MHCEM OTHOCSATCS MUChbMa, C TIOMOIIBIO KOTOPBIX MPOCST BBICIATh
O(bI/II_[I/IaJIbeIC CBCACHUA WJIN NOKYMCHTBI:

A) nucemMo-nipocs0a;

b) nuceMmo-u3BelieHue;

B) nucemo-3anpoc;

I') nucemo-3akas.

24. Kakoii pa3HOBUJIHOCTH TUCbMa COOTBETCTBYET CIEAYIOLIUIN TEKCT:

B cea3u ¢ npoyedypoti bankpomcmea npeonpusmus OAO "Mockosckuti konoumep" npocum
npedocmasums OanHwvle 0 pasmepe 00U 20CY0apcmed 8 YCmagHoOM Kanumaie HA36aHHO20
npeonpusimusl.

A) nucbMo-nIpock0a;

b) nmucemo-nipenoxkenue;

B) nucemo-3anpoc;

I') mucemo-cooOrieHue.

25. Onpenenute pasHOBUAHOCTB ITUCbMa, TEKCT KOTOPOTO MPUBEIECH HUKE:

IIpocum Bac paccmompems 8603MOMCHOCMb NOCMABKU NAPMULU KOMIIEKMYIOWUX OJis
NEePCOHANbHBIX KOMNbIOMEPO8 6 nepsoll dekaoe ausaps 2013 2. u npu noioicumenbHoM peuleHuu
Hanpasumos Ham ogepmy.

A) nucbMo-TIpock0a;

b) mucemo-nipenoxkenue;

B) mucemo-3amnpoc;

I') nucemo-HanoMuHanue.

26. YKaxuTe, Kakoe MUChMO CIIEAYeT HAPaBUTh OPTraHU3aIMU -KOHTPAreHTY IO JIOTOBOPY, €CIIN
3Ta OpraHM3alus HE OIJIAUYMBACT BHITIOJHEHHBIC BAMH PaOOTHI:

A) THCBEMO-COOOITIEHUE;

b) mucemo-TpeboBanue;

B) nuceMo-HanoMuHaHuE;

I') muceMo-TIpeTeH3us;

27. YKaxuTe, Kakoe MUChMO CIICAYET HAPaBUTh OpraHU3aIMU -KOHTPAreHTy 10 J0TOBOPY, €CITH
MoJTydeHa apTHs TOBapa B HEHAJIEKAIIEH yIIaKOBKe, YTO CKa3aJoCh Ha Ka4eCTBE TOBapa U
MIPUBEJIO K CHYDKEHHIO IIEHBI TIPH €T0 MPOJIaXKe:

A) nmuceMo-3arpoc;

b) mucemo-TpeboBanue;

B) nurceMo-HanoMuHaHuE;

I') mucpMo-npeTeH3 .

28. YkaxuTe, K KaKOW pa3HOBUAHOCTH IMUCEM OTHOCHUTCS IUCBMO CIEAYIOLIETO COAEPKAHUA:
18 anpena 2013 2. 6 11.30 mecmnoeco epemenu [lenapmamenm npupooononb308anus npo8ooum
cenleKmopHoe cogewjanue no 6ONPOCy 0 CUMYAYUU C JIeCHLIMU NOACAPAMU U IeCOHAPYULEHUAMU
Ha meppumopuu Poccutickoti @edepayuu.

A) nmucpMO-IpUramieHue;

b) nucbMo-HannoMuHaHue;

B) muceMo-u3BenieHue;

I') muceMo-cooOreHwme.

29. YkaxxuTe Ha3BaHUE Pa3HOBUIHOCTH MHCbMa, IPUBEICHHOTO HUKE:
IIpeonazaem cenvob ucnanockyio 6 6ouxkax 6 konuvecmse 1200 ke ¢ nocmaskoii 6 meyeHue
anpens-utons 2013 2. paguvimu napmusmu.



A) NHCbMO-TIPEIIOKEHUE;
b) nrceMo-coobmienue;
B) nuceMo-u3Belienue;
I') muceMo-mipockoa.

30. K kakoif pa3HOBUJIHOCTH ITUCEM OTHOCHUTCS TUChbMO Ipa’kJaHUHA, B KOTOPOM OH oOparaercs
B OpraHU3aluIo ¢ IPOChOOH MOATBEPAUTH CTaK PAadOTHI B 3TOM OpPraHU3aLINM:

A) nucbMo-TpeboBaHuUE;
b) nucemo-3amnpoc;

B) nucemo-coobmenmue;
I') nucemo-npocs0a.

31. Opranu3anus nojay4usia MucbMo-IPOChOY CIEAYIONMIETO COIEePKaAHUS:

[Ipocum Bac npenoctaBuTh MECTO JUIsl IPOXOKACHUS NMPEIJAUILIOMHOM TPAKTUKH CTYACHTKE 5
Kypca ouHOM (opmbl 00ydeHHS (aKyIbTeTa MeAarorn4eckoro o0pa3oBaHus U CEPBUCHBIX
texHosoruit ®I'bOY BIIO «Maruutoropckuii rocyJapcTBEHHbIN YHUBEPCUTET», 110
HarpaBJieHHI0 «JlOKyMEHTOBEICHHE U apXuBOBeeHne» MenpeneBoit Anne AuapeesHe ¢ 01
(deBpans mo 28 mapta 2013 r.

VYkaxuTe, Kakoil U3 BapuaHTOB 0TBeTa OyieT 0oJiee MpaBUIIbHBIM:

A)

Coo01aem, 4To Hallla OpraHU3aIys TOTOBA MPEIOCTABUTh MECTO JIJIST TPOXOXKICHUSI
MPEAIUTIOMHOM TIPAKTUKH CTYACHTKE 5 Kypca 04HOU GopMbl 00yueHus pakyipTeTa
MeIarorndecKoro oopazoanus U cepBUCHBIX TexHoJorud @I'BOY BIIO «Marautoropckuii
roCy/lapCTBEHHbIN YHUBEPCUTETY, M0 HANIPaBIEHUIO «/lOKyMEHTOBEACHNUE U apXHUBOBEACHUE)
Mensenesoit Aune AuapeesHe ¢ 01 dbespans mo 28 mapta 2013 1.

b)

Ha Bamie mucbemo ot ... Ne ... cooOriaem, 4To TOTOBBI IPEJOCTABUTH MECTO VIS MTPOXOKIACHUS
MIPEIUIIOMHON MPaKTUKU CTYACHTKE 5 Kypca ouHO#l popmbl 00yueHus daKynpTera
MeIarorn4eckoro oopazopanus u cepBUCHBIX TexHoJorud @I'bOY BIIO «Marnutoropckuii
rocy/lapCTBEHHbI YHUBEPCUTETY, IO HAIIPABIICHUIO «/[0OKyMEHTOBEICHIE U apXUBOBEICHHUE)
MenseneBoit Aune AuapeeHe ¢ 01 dbespans o 28 mapta 2013 1.

B)

Coo6maeM, 4TO Halla opranu3anus NpeaoCTaBUT MCCTO JIA ITPOXOKACHUA ITPAKTUKU 1A
Bamieu CTYACHTKH.

)

YBakaemble KoJuieru!
Nudopmupyem Bac o ToM, 4T0 MBI pajipl IPeI0OCTABUTH MECTO TSI POXOKIACHUS
MpeIUIIOMHOM MpakTuky Barmeit crynentke MeaseneBoii AHHE AHIpeeBHE B 0003HAYECHHBIE
Bawmu cpoku.

32. Kako#i pa3HOBHIHOCTH MMHCbMa COOTBETCTBYET CJeIyrolIas si3bIkoBas popmyina: «Mbi
yeepeHvl, umo Bac 3aunmepecyem evicoxoe kauecmeo Hauiel npOOYKYUU... »:

A) pocs0a;

b) pexknamHoe nuceMo;

B) odepra (mpeanoxenue);
I') npurnamenue.




33. Kakoii pa3HOBHUHOCTH IMMChbMa COOTBETCTBYET CICAYIOIIAs sI3bIKOBast opmya: «I/Ipocum
coobwums oamy npueszoa denecayuu om Bawetl oupmot...»

A) HarlOMUHaHUE;

b) undopmannonnoe nucpMo;

B) npurnamenue;

I') mpoce0a.

34. Kakoil pa3HOBUIHOCTU IIMCbMa COOTBETCTBYET CIEAYIOIIas sI3bIKOBasi popMmyra:
«lIpedcmasnsio Ha ymeepoicoeHue npoexm niand... »:

A) ipocnb0a;

b) npencrasienue;

B) conpoBouTenbHOE NHCHMO;

I') odepra (npensoxenue).

35. Kakoii pa3HOBUHOCTH TUChbMa COOTBETCTBYET clieAyromlas si3bikoBas popmyna: «K
COJICANEHUIO, Mbl He MOJceM NPUuHAmMb Bawe npeonodcenue... »:

A) nMCcbMO-0TKa3;

b) mucemo-oTBeT;

B) nuceMo-u3BuHEHHE;

I') nuceMo-npurnaiiexue.

36. Ykaxxute Hanboee «KECTKUI» U HEYyMECTHBIM BapHaHT OTKa3a:

A) B cBsi3u c... lenapTaMeHT He MOXKET COTJIaCUTHCS € BalllMM MPEATI0KEHUEM.
b) B cBsi3u c ... Bame npeayioxKeHne He MOKET ObITh IPUHSTO.

B) B cBs3u c ... Bamie npeniokeHne HaMHu He TIPUHUMACTCS.

I') [IpunsTs Baiie npeaiokKeHne He MPEeCTaBIIIEeTCs BOZMOXKHBIM B CBSI3H C ...

37. Kako#t BapuaHT MpeJI0’KEHUS TOBAPOB M YCIYT 0OJiee TPUEMIIEM:

A) Ipennaraem BaMm BOCTIOb30BaThCs yCIyraMu Hameid (GUPMBI 1O MMOCTaBKE KAYECTBEHHOH 1
HEZOPOTOH ANMEKTPOTEXHUUECKOU MPOYKIIUH.

b) HactosrensHo pexomeniyeM Bam BocIosib30BaThCs yciayramu Haliei (pupmbl 1o nmocTaBke
KauyeCTBEHHOM U HEOPOTOM AIIEKTPOTEXHUUECKON MPOAYKIUH.

B) [Ipennaraem BoCHOIB30BaTHCS YCIYTaMU Hallel UPMBI 110 MOCTaBKe KaueCTBEHHOM U
HEZOPOTOH AMEKTPOTEXHUUECKOU MPOYKIIHH.

I') Hamma ¢gupma rotoBa mocTaBUTh BaM Kaue€CTBEHHYIO U HEJOPOTYIO 3JIEKTPOTEXHUYECKYIO

MIPOIYKIIHIO.

38. Kakue oOpaliieHst yMeCTHO UCIIOJIb30BaTh B KOMMEPUYECKOM MPEATIOKEHUH, PACCHLIAEMOM
00JIbILIOMY KOJIMYECTBY OpraHU3alMii — IOTEHIUAIbHBIX [TOKYNATeIeH TOBApOB UIIH YCIIYT:
A) YBakaeMble koJuieru!

b) YBaxkaemsie rocrnoa!l

B) MHoroyBaxaemsle rocmosal

I') YBaskaemble rocnoja npearnpuHuMaTenu!

39. Beibepute Hanbosee yMecTHYIO (hOPMYIHUPOBKY:

A) MbI paasl npeio)kuTh BaMm NpuUHATH yuacTHe B CEMHHAPE ...

b) Paznpl npennoxxuts Bam npuHATE yyacTiue B CEMUHApE ...

B) Ilpeanaraem Bam npuHATH yyacTue B cEMUHApE ...

I') Ilpennarato Bam npuHATH yyacTue B CEMHHAPE ...

40. YkaxuTe, Kakasi U3 STUKETHBIX 3aKIIOUUTENbHBIX (pa3 OyAeT yMECTHOH B TEKCTE JIEJIOBOTO
MUChbMa!

A) Hageemcs Ha JNTUTENbHOE TUIOI0TBOPHOE COTPYAHUYECTBO.

b) K coxanenuto, Mbl O3/IHO MOJYYHIIH Ballle MPEUIOKEHUE U HE CMOTIIM UM BOCIIOJIb30BaThCSI.



B) K cuactbro, Halm onaceHust 00 0CTaHOBKE MOCTAaBOK 00OPYI0BaHUS HE IMOATBEPIMIIUCE.
I') Ouenb pansl okazaTs Bam yciyry.

41. Onpenenure, CKOJIBKO KOMIIO3UIIMOHHBIX YacTEN B CIEIYIOLIEM TUChME!

IIpu npoknaoke kananuzayuu u ycmpoucmee Kanaiu3ayuoHHbIX Kamep no aopecy. yi.
Hoeoicenko, cmpoenue 15 Ha Ko100ybl ObLIU YCMAHOBIEHbL KPLIUUKU, HE COOMBEMCMEYIouue
pazmepy obeuaex, u, HeCMOmMps Ha HEOOHOKPAMHbIE YCIMHbIe U NUCbMEHHbLE 00PaAUeHUs K
Ha4anvHuKy yuacmka Ne 4 ¢ npocvboti ycmpanums 0OnyweHHbvle OMCmynienus om
MexXHUYecKou OOKYMEeHmayuu, mMepvl 00 CUx nop He NPUHAMbL.

B cea3u ¢ mem, umo npu npoezoe asmomauiun npoucxooum cogu2 u nepegopaiusaniie Kpbliex,
OMKpbIMble KOIO0OYbL CO30AI0M Y2PO3Y HCUZHU NeULex0008 U MO2Yn NPpUEecmu K HeC4acmubim
cnyuasm, mpedoyem RPUHAMb CPOUHbLE MEPLL NO YCMPAHEHUIO HENOJIAOOK.

B npomuenom cnyuae mul He Hecem 0mEemcmeeHHOCMU 34 03MONACHbLE NOCIE0CHBUS.

A) onHa;

b) nse;

B) tpu;

I') uersipe.

42. Kakue nucpMa sBIsSFOTCS MHOTOACIIEKTHBIMU:

A) nucbMa, MOCBSIIEHHbIE HECKOJIBLKUM BOIPOCaM;

b) muceMma, coctosiue u3 TpEX UM YEeTHIPEX CMBICIIOBBIX YacTel (BCTYIUIEHHE, OCHOBHAS YacTh,
3aKIIIOUEHUE, MPEAYNPEKICHUE UITU 3aKIII0OUNTENbHbIE STUKETHBIE (DOPMYJIBI);

B) nuceMa, aBTOpamMu KOTOPBIX SBISIOTCS HECKOJIBKO JINII, KaXA0€ U3 KOTOPBIX BHICKA3bIBAET
CBOIO TOYKY 3PEHHUS Ha OTPaKCHHBIN B INCBME BOIPOC;

I') xomIIeKc nuceMm, ABISIOIMIUXCSA PE3YIbTaTOM MEPENUCKH JIEIIOBBIX TAPTHEPOB 110 OJHOMY
WM HECKOJIBKUM BOIIPOCAM.

43. 13 Kak1uX KOMIIO3UIIMOHHBIX YaCT€ COCTOUT NPUBEICHHBIN HIKE TEKCT MUChMA:

B aomunucmpayuu pationa 6 nacmosiwee 8pems ucnonvzyemcs mpu aemomoouns 1999 cooa
8bINYCKA, KOMopble Hecym 6obuiue Hazpy3Ku U mpebyrom 3HAYUMeNbHbIX 3ampam Ha MeKyujull
PEMOHM, a 084 U3 HUX HYIHCOAIOMCA 8 KANUMANbHOM PeMOHme, 3ampamul Ha KOMOpblil
CONOCMAaBUMbL CO CMOUMOCMbIO HOBO20 ABMOMOOUIA.

B cea3u ¢ mem, umo cnyscebnvie 00a3auHocmu pabomHuUK08 aOMUHUCIPAYUL C8A3AHbL C
noe3oKamu no meppumopuu paora, yoeoumenbHo npocum 8bloeiums cpeocmeda Ha
npuobpemenue 08yxX HOBbIX CydHceOnbvix asmomoouneu "l'azenv” onsa HysHcO aomunucmpayuu.
A) BBeJeHHE, 3aKITI0UCHUE

b) BBennenue, 060cHOBaHME, 3aKIIOUECHUE

B) BBenenue, 000cHOBaHUE, 3aKIIOUCHUE, TIPEIYTPEKICHUE

I') o6ocHOBaHME, 3aKITIIOUCHUE

44. VI3 KakiX KOMIIO3UIIMOHHBIX YaCTEl COCTOMT NPUBEICHHBIN HIDKE TEKCT MUChMA!
B coomeemcmeuu c pacnopsicenuem @edepanvrozo ynpasienus no 0eiam o
HecocmosmenvHocmu (bankpomemee) om 19 okmaops 2004 2. Ne 75-P nanpasnsiem Bam akmol ¢
KOMNIEeKMamu OOKYMEHMO8 No NPEeONnPUAMUIM.
1. Bocmpsikoeckuii msconepepabamui8aroujuti KOMOUHam,
2. @Pabpuxa oemckoti uepyuiku Ne 3.
A) BBelieHHE, 3aKITIOUYEHUE;
b) BBeneHue, 060cHOBaHME, 3aKIIOUEHUE;
B) o6ocHOBaHME, 3aKITI0OUEHNUE;
I') BBeneHue 000CHOBaHUE.

45, HpO,Z[OJ'DKI/ITC BBICKAa3bIBAHUC! ((KOMHOSI/II_II/ISI TEKCTA MUCbMa — 3TO ...»:
A) PAaCIOJIOKCHUC PCKBU3UTOB JCJIOBOTO IMUCbMaA U 2JICMCHTOB TCKCTA HA 6J'IaHKC;



b) nocnenoBareabHOCTh JIOTUUECKU B3aMMOCBSA3aHHBIX CMBICJIOBBIX YacTel, 00bEJMHEHHBIX
€IVUHCTBOM TEMBI;

B) nocnenoBarenpHOCTh paclonoKeHUs IPEAJIOKEHUIN B TEKCTE TIOKYMEHTA;

I') BHEIIHUE TPU3HAKH, TTO3BOJISIONINE BBIACTUTH TEKCT U3 MAacChl HH(POPMAIUH, Pa3MELICHHON B
JOKYMEHTE.

TECT 7

1. Kakoii Bun nokymenta HE otHOCHTCS K crcTeMe HH(GOPMAITMOHHO -CITPABOYHON
JOKYMEHTALUU:

A) npennioxeHue;

b) unctpyxuus;

B) cnpaBka;

I') akr.

2. Kakoii Bun nokymenta HE oTHOcuTCS K cuctemMe HH(POPMAIIMOHHO -CITPaBOYHON
JOKYMEHTALUU:

A) 3aKkiroueHue,

b) aBroOuorpadus;

B) cniucok;

I') cBoka.

3. Kakoii Bug nokymenta HE oTHOoCcHTCS K cucTeMe HHPOPMAIIMOHHO-CIIPaBOYHOMN
JOKYMEHTalUu:

A) mepeueHb;

b) pestome;

B) 3akmtouenue;

I') oT3BIB.

4. Kakoiif pa3HOBHIHOCTH MH(GOPMAITMOHHO-CIIpaBOYHOM nokymeHTaruu HE cymectByer:
A) noxiaaHas 3ammcka;

b) nosicnurenpHas 3anucka;

B) pazbsicHUTeNbHAS 3aMIUCKA;

I') oObsicHUTEIBHAS 3aMKCKa

5. Kakoii BUjl TOKYMEHTa OTHOCHUTCS K CHCTEME HH(POPMAIIHOHHO-CIIPABOYHOH JIOKYMCHTAIUU:
A) 10TOBODHI;

b) unctpyxkiuu;

B) monoxenus;

I') cnyxeOHbIE TUCHMA.

6. KakuM 10KyMeHTOM HEOOX0IMMO O(POPMUTH PE3yabTaThl PEBU3UH OT/AENA MPOAAK
OpraHu3alum:

A) nH(pOpPMAIMOHHBIM MHCEMOM;

b) cnpaBkoii;

B) akrowm;

I') cBoAKOIA.

7. KakoBo MUHUMAIILHOE KOJUYECTBO JIUII, TIOIMUCHIBAIOIIUX aKT:
A) onuH;

b) nBa;

B) tpu;

I') getnipe.



8. Kaxkoii opran g0oymKeH ObITh COCTaBUTENIEM aKTa, B KOTOPOM (PUKCHPYETCS OTCYTCTBUE
paboTHUKaA HA paboyeM MecTe:

A) mpocoro3HBI KOMUTET;

b) coset yHuBepcurera;

B) cienmanbHO co3aanHas UCHUILTMHAPHAS KOMHICCHS;

I') TpynoBoii KOJIJIEKTHUB.

9. Kto yTBEpKIaeT aKr:

A) pyKOBOUTEIb OPraHU3aINH;
b) npencenarens komuccuu;

B) unensr komuccuuy;

I') cexperaps.

10. Kakas jmarta sBJIsieTCS JAaTOM aKTa:
A) nara nojnucaHus;

b) nara cocraBieHus;

b) nara yrBepxaenus;

I') nara coObITHS.

11. Kakast yacTp SIBISI€TCS M3JIMIIHEN B TEKCTE aKTa:
A) BBOJTHAS;

b) ocHoBHas (koHCTaTHpYIOLIas);

B) 3axmtounTtenpHas;

I') pactiopsinutensHas.

12. Kakoe coaeprkaHue BKJIOYAET OCHOBHAS 4YacTh TEKCTa aKTa:
A) OCHOBaHHE JJIsI COCTaBJICHUS aKTa,

b) cocraB komuccuuy;

B) npucyrcrByrommue;

I') moaTBepkIeHNE YCTAaHOBJICHHOTO (haKTa WU COOBITHS.

13. Ha kakom 13 nH(GOPMAIIMOHHO-CIIPABOYHBIX JOKYMEHTOB MOKET ObITh 0OpMIICH I'pUd
YTBEPIKICHHS:

A) ciipaBka;

b) cnyxxeOnas 3amnucka;

B) akr;

I') ciucok.

14. Kakoe conepxanrie HE BXoauT B cOCTaB OCHOBHOM 4acTH aKTa:

A) moaTBepKICHNE YCTAHOBICHHOTO (DaKTa MM COOBITHS;

b) noxymeHTBI, Ha OCHOBaHHH KOTOPHIX (PMKCHPOBAIUCH YCTAHOBJICHHBIE (DAKTHI;

B) nenu, 3amaun, cynHoCTb, XapakTep, METO/IbI, CPOKH, PE3YIbTATHI IPOAeTaHHONW paboThI
I') mpennosxeHus, peKOMEHAAINHU, CIIOCOOBI U CPOKH YCTPAHEHHS BCKPBITHIX MIPH MTPOBEPKE
HEJ0CTaTKOB.

15. Kakoe Bricka3niBanue sBiasgeTcs HEBEPHBIM:

A) AKT MOJNUCHIBAIOT BCE YICHBI KOMHCCHH.

b) AKT cunTaeTcs MPUHSTHIM MOCJE €ro MOANMCAHUS BCEMU YICHAMH KOMUCCUU WK BCEMU
JILIAMU, Y4aCTBOBABIIMMH B €TI0 COCTABJICHUMU.

B) [Moanucy 4ieHOB KOMHCCHU PACIIONIararoTCs B TOM jK€ MOCIEA0BaTEIHHOCTH, KaK U BO
BBOJHOM YacCTH, C YKa3aHUEM JIOJIKHOCTH.



I') JIuto, umeronee 3aMeuanus 1o COJIEP>KaHUIO aKTa, HE UMEET MpaBa HE MOANKUCHIBATD
JOKYMEHT, OHO H3JIaraeT CBoe 0co00e MHEHHUE MO0 Ha 000POTHON CTOPOHE MOCIIEIHETO JTUCTA
aKkTa, 1100 Ha OT/AEIHHOM JIUCTE.

16. Kakoe Bricka3biBanue siBiissercss HEBEPHBIM:

A) Iocne yrBep:kIeHHs] pEKOMEHIATEIbHAS YaCTh aKTa MPUOOPETaET PaCTIOPIIUTEIBHYIO CHITY
1 00s13aTeNbHA K UCTIOJTHEHUIO.

b) Bce nuia, ynoMsiHyThIE B aKTe, 0COOEHHO T€, K pad0Te KOTOPBIX BhICKa3aHbl 3aMEUYaHMUs,
JOJKHBI OBITH 03HAKOMIICHBI C €r0 COJEP KaHUEM I10/1 PACITUCKY.

B) Bce nucthl akTa, KpoMe epBOTO U MOCJIETHET0, U IPUIIOKEHUN K HEMY Ha 000pOTHON
CTOPOHE 3aBEPAIOT MOANUCIMHU IIPEJICENATENS U YWIEHOB KOMUCCHUU.

I') AKT cunTaercss IpUHSTHIM MOCJE €ro MOANMCAaHUS Tpece1aTeIeM KOMUCCUH.

17. Kakast pa3HOBHIHOCTH 3aMCOK O(hopMIIsieTCsl Ha OJTaHKEe OpraHU3aIliuu:
A) oObsiICHUTENbHAS 3aIIUCKa;

b) BHyTpeHHSs AOKIaAHAs 3aIUCKa;

B) BHemHsS HOoKIaAHAs 3aMKCKa;

I') cnyxeOHas 3amucka.

18. Kakoit Buj 3anucKu 00s3aTEIBHO PETUCTPUPYETCS:
A) oObsiICHUTENbHAS 3aIIUCKa;

b) BHyTpeHHSs AOKIaAHAs 3aIMCKa;

B) BHemHss AOKIIaTHAS 3aMUCKA;

I') cmy>xeOHas 3amucka.

19. Ha xakue pa3sHOBUIHOCTH JEIATCS NOKJIQJIHBIEC 3aMUCKHU IO XapaKTEPy COACPIKAHUS U
Ha3HAUYCHMUS:

A) BHYTpPEHHHE U BHEIITHHE;

b) nannmaTuBHBIC, THPOPMAITMOHHBIE U OTYETHHIC;

B) paszbsicHUTENBHBIC U OTIPABAATEIIbHEIE;

I') obunmanbHBIE U JTMYHBIE.

20. Kakas gara siBisieTCs JaTOU NOKJIAagHOM 3alUCKU:
A) nara yTBEp)KICHHUS;

b) nara noanucanmus;

B) narta perucrpanuu;

I') nata cocraBieHusl.

21. Kakoii pa3HOBUIHOCTHU JOKJIATHBIX 3aIIUCOK COOTBETCTBYET CIICAYIOIIAs XapaKTePUCTHKA:
«Omu 0oK1aoHble 3anUCKU COCMABIAIOMCS € Yelbio nobyoums aopecama NpUHAmMs
onpeodeneHHoe peulerue, NOIMOMY 8 MeKCme He MOJIbKO U3NAealomcs Kakue-mo ¢akmol, HO U
€o0epaHcamcst KOHKpemmubvle NpedlodCeHUsl, PeKOMEeHOAYUU Ul 8b1800bL Y.

A) MHUIIMATUBHBIC;

b) undopmannonnas;

B) oTtuetHsIe;

I') mosicHuTenbHEIE.

22. Kakoii pa3HOBUIHOCTHU JOKJIaTHBIX 3aIUCOK COOTBETCTBYET CIICAYIOIIAs XapaKTePUCTHKA:
«Omu 0oKIaoHble 3aNUCKU COCMABTIIIOMCI Pe2YISAPHO U COOepIHCAm UHDOPMAYUo 0 0emanix
WU MEMOOAx 8bINOIHEHUS pabombly.

A) UHUIIMATHUBHEIC,

b) undopmannonnas;

B) oTtuetHsIe;



I') nosicHurenpHbIE.

23. Kaxoii pa3sHOBUAHOCTHU JOKJIAIHBIX 3alIUCOK COOTBETCTBYET CIIEAYIOIIAsl XapaKTePUCTHKA:
«Omu 0oKnaouvie 3anUCKU UHGOPMUPYIOM 0 3a8epuieHulU pabomsl, ee SMand, blNOJHEeHUU
VKA3aHUU, PACNOPSNCEHUU U M. ».

A) UHULIUATUBHBIE;

b) undopmannonnas;

B) otuetHsie;

I') nosicHurenbHbIE.

24. Kakoi JOKYMEHT MOANUCHIBACTCS PyKOBOAMUTEIIEM CTPYKTYPHOTO MOIPA3/ICIICHUS:
A) akr;

b) cnyxxeOHnas 3amnucka;

B) cnpaBka;

I') mpuxkas.

25. Kaxkast pa3HOBHIHOCTH 3aIIUCOK HE COJICPKHUT BBIBOJOB M MPEIIIOKCHHUI:
A) MHUTIMATUBHAS JIOKJIHAS 3aITHCKa;

b) cayxxeOnas 3amnucka;

B) oObsicHuTeNnbHAS 3aMKCKa,

I') nuunas 3anucka.

26. Ha xakue pa3HOBHUIHOCTH TIOIPA3/ICISIIOTCS OObSICHUTEIBHBIC 3AMMICKU TI0 COJIEPIKAHUIO!
A) 3aIIUCKHU — MPUIIOKEHHSI K OCHOBHOMY JJOKYMEHTY, JOTIOJIHSIONINE U MOSICHSIOIINE ero/
3aMMCKH, COCTABIISIEMbIE pAOOTHUKAMU J1s1 OOBSCHEHHS UX TIOCTYIKOB MJIU CIIOKUBILIEHCS
CUTYaIIH;

b) BHyTpeHHUE/BHEIIHNIE,

B) uanimartuBHbie/ HHGOPMAITMOHHBIE/ OTUYETHHIC;

I') pykonicHbIE/MAIITUHOTIHCHBIC.

27. B xaKoM JJOKYMEHTE B KOHIIE TEKCTa YKa3bIBACTCSl KOJIMYECTBO COCTABJICHHBIX SK3EMILISIPOB
U MX MECTOHAXOXJICHHE.

A) ciry)xeOHas 3aIncKa;

b) cBoka;

B) akr;

I') cipaBka.

28. KakoMy BUly JOKYMEHTa COOTBETCTBYET CJIEIYIOLIUI TEKCT:

23.09.20013 6 9.00 na 3anamusx no 00KyMeHmayuoHHOM)Y 0becnedeHuo ynpaeieHus
NPUCYMCmMeE08ano 2 cmyoenma u3z cocmaea 2pynnvi 25 4enogex, 8 pe3yibmame 4e2o0 3aHAmus
NPUULTIOCL OMMEHUMD.

Hoyenm kageopwi
OOKYMEHMO8eOeHUs. Ioonucw U.B. lllenens

25.09.2013

A) crmyxeOHast 3aIUCKa;

b) noxnannas 3anmucka;

B) 00bsicHUTEIbHAS 3aITHCKa;
I') mosicHuTenpHas 3amucka.




29. KakoMy BUy HH(POPMALMOHHO-CIIPABOYHOM TOKYMEHTAIIUN COOTBETCTBYET CIIEYIOIIEEe
ompenenenue: «ITo popMa BHYTpEHHEH AETOBOM MEPENUCKU MEX Y TOpa3aeICHUSIMH
OpraHu3alluy WK JODKHOCTHBIMH JIMIIAMHU, HE HAXOIAITUMHCS B IPSIMOM IO TYMHEHUI.
A) akr;

b) ciryxeOnas 3amnucka;

B) noxnagnas 3anmucka;

I') oT3BIB.

30. Kakomy Buy nHGOPMAIITMOHHO-CIIPABOYHOM TOKYMEHTAI[MU COOTBETCTBYET CJICAYIOIIEE
onpezeneHue: «IT0 JOKYMEHT, COJIEpPKAIUI OMMCaHUE U MTOATBEPIKACHUE TEX WIH UHBIX
(baxTOB, COOBITHI UM SBJICHHUH, a TAKXKE YIOCTOBEPSIONINIA KAKOH-IN00 I0pUINIECKUI aKTy.
A) akr;

b) cBoaxka;

B) cnpaBka;

I') oObsicHUTENbHAS 3aMIKCKA.

31. Kakomy By HH(OPMAIIMOHHO-CIIPABOYHOM TOKYMEHTAI[MN COOTBETCTBYET CIIEAYIOIIee
onpezeneHue: «IT0 JOKYMEHT, COCTaBJIEHHBIN JUIs MOATBEPKICHHS YCTAHOBIECHHBIX (DAKTOB,
COOBITHH, NEHCTBUM.

A) akT;

b) crpaBka;

B) mpoToxoi;

I') nuceMo-nioATBEp K ACHHUE.

32. Kakomy Buny nHGOPMAITMOHHO-CIIPABOYHOM TOKYMEHTAIIMH COOTBETCTBYET CJICAYIOIIEE
ompezeneHue: «IT0 JOKYMEHT, COIepP KAl epedrcIeHue UL, MPeAMETOB, 00bEKTOB B
OTIpEIeIEHHOM TOPSIJIKE, COCTABICHHBIN B IEJIAX MHPOPMUPOBAHUS WIH PETUCTPALIUN.

A) cBOJIKA;
b) nmepeuens;
B) crimncok;
I') cipaBka.

33. Kakomy Buay HH()pOPMAITMOHHO-CIIPABOYHOM JJOKYMEHTAIIMH COOTBETCTBYET CIICAYIOIICE
omnpeneneHue: «ITo JOKYMEHT, COJIePKalliii MHEHUE, BBIBOJIBI OPTaHU3aIlUH, KOMHCCUU HITH
CICIUAINCTA 110 KAKOMY-JTHO0O0 TOKYMEHTY MM BOIIPOCYY.

A) noKIaIHas 3aIuCKa,

b) oT3bIB;

B) cBojika;

I') 3akmroueHue.

34. Kakomy By HH(GOPMAIIMOHHO-CIIPABOYHOM TOKYMEHTAIIMN COOTBETCTBYET CIEAYIOIIee
ompezeneHue: «IT0 JOKYMEHT, COJIepKaluii MHEHUE OpTraHU3aI[ii WK CIIEIIHATUCTA 10
MOBOJIy KaKo-nO0 paboThl, MOCTYMUBIIEH HA PACCMOTPEHHEY.

A) nokJnaaHas 3aMmcka;

b) o1381B;

B) cBojika;

I') 3axmouenue.

35. KaKOMy BUOY HH(I)OpMaLII/IOHHO-CHpaBO‘-IHOﬁ JAOKYMCHTAIIUHU COOTBCTCTBYCT CJ'ICIIYIOH_II/Iﬁ
TCKCT:

qDe;[epanLHoe YIIpaBJICHHUEC IO ACJIaM O HCCOCTOATCIILHOCTHU (6aHKpOTCTBC) Ha OCHOBaHHH
MPCACTAaBJICHHBIX TyTprIBIKCKI/IM OEMCHTHBIM 3aBOJIOM (OpeH6prCKa}I 06J'IaCTB, IocC.




Tyrypinsik, ya. LlentpanbHas, 1.1) 10KyMEHTOB OyXraJITEpCKOM OTYETHOCTH 10 COCTOSIHUIO Ha
30.04.2013:

- Oyxranrepckuii 6ananc (gopma 1);

- oTyeT o0 NMpUOBLIAX U yObITKax (popma 2)
Y TIPOBEJICHHOTO aHajM3a (PUHAHCOBOTO COCTOSIHUS MPEANPHUATHS, YCTAHOBUIIO, YTO JaHHOE
MPEINPUSATHE SABISETCS HETUIATEKECTIOCOOHBIM M UMEIOIIUM HEYIOBJICTBOPUTEIEHYIO CTPYKTYPY
Oananca (MpeanpusTUEM-I0JHKHUKOM).
OcHoBanue:
KOA(QPHUIMEHT TEeKyIIeH TUKBUAHOCTH 1O Oanancy npennpustus =18%;
KO3 UITMEHT 00eCTIeUeHHOCTH COOCTBEHHBIMH OOOPOTHBIMH CPEJICTBAMHU TI0 OAJIAHCY
npennpusaTas = 8%;
k03¢ (UIIMEHT BOCCTaHOBIJIEHU N0 Oanancy npeanpustus =10%.

PykoBoaurens Cmenanoeg IT.I.
CrenanoB

A) cBOJIKA;

b) 3axmouenue;
B) oT13biB;

I') cripaBka.

TECT 8

1. VI3 mepeuncieHHbIX HIKE BUJIOB JJOKYMEHTOB BBIOEPUTE HOPMATHUBHBIN MTPABOBOM aKT,
SIBJISIOIUNCS OCHOBHBIM B PErYJIMPOBAaHUM TPYJOBBIX MPABOOTHOILIEHUH paboToaaTess
(rocymapCTBEHHOU OpraHu3aIii, COOCTBEHHHUKA TIPETPHUATHS) U paOOTHUKA!

A) TpyZIOBO#1 1IOTOBOD;

b) TpynoBoe cornarmenue;

B) Tpynosoii konekc PdD;

I') Anb60om dopM MepBUYHON YUETHOHN JOKYMEHTAIIUH 110 TPYAOBBIM OTHOIICHHSIM.

2. KakuMm JOKyMEHTOM JOJKHBI PYKOBOJICTBOBATHCS JI€IOMPOU3BOIUTENHN MIPH
JOKYMEHTUPOBAHUU ATAINOB TPYAOBOTO IIMKJIa — OT IpUEeMa Ha paboTy HOBOTO COTPYIHHKA 10
€ro yBOJIbHEHHUS:

A) OO6mepoccuiickuil kiaccuukaTop ynpaBieHY€CKOW JOKYMEHTAIIH;

b) Anp60oMm yHUGUIIUPOBAHHBIX (HOPM MIEPBUYHON YUETHON JOKYMEHTAIIUU 0 YYeTy TpyJa U
ero orathl, yrBepxkaeHHbIM [locTanoBnenuem ['ockomcraTta Poccun.

B) 'OCT P 7.0.97-2016«YuuduirpoBanHas cicTeMa OpraHU3alOHHO-PACTIOPSAUTEILHOM
nokyMeHTanuu. TpeboBaHusl K 0POPMIICHUIO TOKYMEHTOBY.

I') l'ocynapcTBeHHas cuctemMa JOKyMEHTAallMOHHOTO obecrieueHus ynpapieHusi. OCHOBHbIE
nosioxkenust. O0mre TpeboBaHUS K TOKyMEHTaM U cIyK0aM TOKYMEHTAIIHOHHOTO 00eCTIieueHusl.

3. Kakoii cucteme T0OKyMEHTalMi COOTBETCTBYET CIEAYIOUIAas XapaKTEPUCTUKA: «ITO
COBOKYITHOCTb B3aHMOCBSI3aHHBIX JJOKYMEHTOB, B KOTOPBIX 3a(MKCUPOBAHbI 3Talbl TPYAOBOI
NeATeIbHOCTH PaOOTHUKA, PACUETOB MO OILIaTe TPyAay.

A) nepBuuHas yueTHas Oyxranrepckas JOKYMEHTalUs;

b) pacnopsiauTenbHas TOKyMEHTaIus;

B) noxymeHTanus no JMYHOMY COCTaBY;

I') opranu3aiimoHHO-IIPaBOBast TOKYMEHTALIHSL.

4. Kakue (pyHKIUU HE CBOMCTBEHHBI IEPBUYHOM YUETHOH TOKYMEHTAIMH 110 TUYHOMY COCTaBY:
A) yuer kazipos;




b) yuer ucnonp3oBaHus pabouero BpeMeHY;

B) yder pac4eToB ¢ IEpCOHAIOM IO OILIAaTe TPYAQ;

I') y4eT UCTIOTHEHHBIX U HEHCIIOJHEHHBIX JOKYMEHTOB.

B HACTOSsIIIEe BpeMsl YHU(PULIMPOBAH U MIPUBOAUTCS B allbOOME YHU(DHUIIMPOBAHHBIX (GOPM
JOKYMEHTOB, yTBepKIAeHHbIX [locTaHOBIIEeHMEM ["'ockomcrara Poccun ot 5 stHBaps 2004 r. Ne 1.

5. B xakux oprannszanusax moxxetr HE Bectuch kaapoBast TOKyMeHTaLUA:

A) B aKIIMOHEPHBIX 00IIECTBAX;

b) B HekoMMepUeCKuX OpraHu3alusix;

B) B Ka3eHHBIX rOCY/1apCTBEHHBIX YUPEXKICHUSAX;

I') kampoBast TOKyMeHTaIs BEAETCA BO BCEX OpPraHU3alUsiX HE3aBUCUMO OT UX
OpraHu3alMOHHO-TIPABOBOM (hOPMBI.

6. Kaxoil ToOKyMeHT sBJsieTcsl 00s13aTeNIbHBIM NPU TIOKYMEHTUPOBAHUH TPYJOBBIX OTHOLIEHUI
MeXay paOOTHUKOM U pabOTO/IaTeNIeM:

A) NOJKHOCTHASI UHCTPYKIUS

b) pexxum Tpyna;

b) TpynoBas kHMKKa;

B) xosmekTuBHBINA TOTOBOD.

7. Ha xakoi MakCUMaJIbHBIM CPOK MOKET OBITh 3aKJIFOUEH CPOYHBIN TPYAOBOU JIOTOBOP:
A) He Oouee roaa;

b) He Gonee Tpex merT;

B) e Gosiee nisaTH neT;

I') He Gonee nmecsATu JeT.

8. Kakoit nokyMeHT TpeOyeT BU3bI 03HAKOMJICHHS pa0OTHUKA C IOKYMEHTOM:
A) TpyZIOBO#1 TIOTOBOD;

b) nmpuka3 o npueme Ha paboTy;

B) yueTrHas nuyHasi KapToUKa;

I') koMaHaMPOBOUHOE yIOCTOBEPEHHUE.

9. Ha xakux pabotaukoB HE 3aBoauTcs nuuHas KapToYKa:

A) Ha paOOTHUKOB, MPUHATHIX HA MTOCTOSIHHYIO paboTYy;

b) Ha paGOTHHUKOB, MPUHATHIX HA BPEMEHHYIO PaboTy;

B) Ha paGOTHUKOB, MPUHATHIX HA paOOTY [0 COBMECTUTEIBLCTBY;
I') 3aBoiuTCs Ha BceX paOOTHUKOB MPEAIPUITHS 0€3 UCKITIOYCHHUS.

10. Kakoii JOKyMEeHT cOCTaBIseTCA B IBYX IK3EMILIApax:
A) TpyaoBasi KHUXKA;

b) TpynoBoit norosop;

B) ydyerHas nuuHas KapTOyKa;

I') npuka3 00 yBOJIbHEHUH.

11. K10 opopmiasieT yueTHbI€ IUYHBIE KAPTOUKU:
A) paOOTHUK;

b) paboTHUK 10 Kazpam;

B) pykoBoauTeNnb CTPYKTYPHOTO MOApa3AeICHHUS;
I') 3amecTuTeNb PYKOBOJUTENS OpPraHU3ALIUH.

12. Kakoii JOKyMEHT SIBJIIE€TCS] OCHOBHBIM JOKYMEHTOM O TPYIOBOM J€ATEIbHOCTH U O
TPYIOBOM CTa)ke pabOTHHKA:
A) meHCHOHHOE YA0CTOBEPEHUE;



b) cTpaxoBoe CBUAETENBCTBO TOCYAAPCTBEHHOTO IEHCUOHHOIO CTPAXOBAHUS;
B) TpyznoBas KHIXKKa;
I') yueTHast ntuyHast KapToyKa.

13. CKoOJIbKO TPYIOBBIX KHIKEK MOXKET UMETh paOOTHUK COTJIACHO TPYJIOBOMY
3aKOHOJIaTEIIbCTBY:

A) onny;

b) ne Goisee nByX;

B) ne Gonee msiTH;

I') KonMuecTBO TPYIOBBIX KHUKEK ONPEAEIAETCS KOJINYECTBOM OpraHU3alMii, B KOTOPBIX Ha
JAaHHBIA MOMEHT 0(OpMIIEH PaOOTHHUK.

14. Kakue BU/IbI JUCIIUTUIMHAPHBIX B3bICKAHUN BIIUCHIBAIOTCS B TPYIOBYIO KHUXKKY:
A) cTporuii BBIrOBOp;

b) yBonbHeHue;

B) Bce BB qUCHMITIIMHAPHBIX B3bICKAHUN BIUCBIBAIOTCS B TPYIOBYIO KHIXKKY;

I') B3bICKaHUSI B TPYAOBYIO KHUXKKY HE 3aIIMCBIBAIOTCS.

15. B kakoM citydae BO3MOXKEH IpHeM Ha paboTy 6e3 TpyJ0BOM KHIKKH:

A) npu npueme Ha paboTy JHI, HE JOCTUTTLIHUX COBEPILIEHHOIETHS;

B) npu npueme Ha paboTy U1l O0€3 ONpeIeIeHHOTO MeCTa )KUTEIbCTBA;

B) nmpu npueme Ha pa®oTy UL, JOCTUTIINX COBEPLUICHHOETHS, HO SIBJISIFOIINXCS CTY/IEHTaMU U
YUYaIIAMUCS;

I') 6e3 TpynoBOI KHIDKKY ITPHEM Ha pabOTy HE JOMYCKAETCS.

16. Kakoit JOKyMEHT HE BXOJIUT B KOMIUIEKT JOKYMEHTOB O KOMaHJIUPOBAHUH C KOJOBBIM
o6o3Hauennem Gpopmsal T:

A) mpuka3 (pacropspKeHHE) O HalpaBJICHUH OTIEIBPHOTO paOOTHUKA WIJTH TPYIIIBI PAOOTHHUKOB B
KOMaHJIUPOBKY;

b) koMaHMpOBOUHOE YIOCTOBEpEHUE PAaOOTHUKA;

B) cnyxxeOHoe 3a7aH1e ¢ OTYETOM O €r0 BHINIOJHEHHH;

I') aBaHCOBBIIT OTYET.

17. Kako#i JOKYMEHT SBJISICTCS U3JTUIIHUM TIPH 0(DOPMIICHUH OTITYCKa:
A) rpaduK OTITYCKOB;

b) mpukas (pacnopspkeHue) o mpeoCTaBICHHH OTITYCKA;

B) TpyznoBoii norosop;

I') 3anucka-pacueT o MpeIoCTaBICHUN OTIIYCKa paOOTHHUKY.

18. Kakoii JOKyMEHT HeJb3s1 OTHECTH K JIMYHBIM JJOKyMEHTaM:
A) nu4Has KapTOYKa;

b) xapakrepucruka:

b) aBToGHOTpadus;

I') pesrome.

19. KakoMy JOKYMEHTY 110 JINUHOMY COCTaBY COOTBETCTBYeT oTpakeHue Crenyromas
XapakTepucTuka: « TeKCT 3TOro JOKyMEHTa COCTOMT U3 JIByX YacTel: BBOJHOM, I/ie
yKa3bIBAIOTCS (hPaMUIIHSL, UMs1, OTUECTBO, T'0J1 POKJCHUS, 00pa30BaHKe, JOJDKHOCTh, CTPYKTYpPHOE
M0JIpa3/ielieHue, CTaX pabOThl Ha MPEANPUATHH; OCHOBHON YaCTH, TJI€ YKa3bIBatOTCA JEJIOBbIE
Ka4yecTBa, OTHOLIEHUE K paboTe, mpodecCHOHAIbHbIN POCT, HATMYKME HArpasl, MOOLIPEHHH,
OTHOIIEHHS C COTPYTHUKAMM.

A) aBroOuorpadus;

b) npezncraieHne Ha NOOLIPEHNE;



B) cripaBka ¢ MecTa paboTsI;
I') xapakrepucrtuka.

20. KakoMy BUy JOKYMEHTA COOTBETCTBYET CJEIYIOIIAs XapaKTEPUCTHKA: «ITO O(UIIHATEHOE
oOparmienue Juna (MM HECKOJIBKHX JIMI) B YUPEXKACHUE UITH K IOJDKHOCTHOMY JIUILY
KOHCTAaTHPYIOIIE-X0JaTaCTBYIOIIETO XapaKTepa B IEJSIX pealiu3aluy ero (MxX) mpaBa uiu
3aKOHHOTO MHTEPEcay.

A) mucemMo-nipoch0a;

b) nmucemo-3amnpoc;

B) 3asBnenue;

I') noxnagnast 3anucka.

21. Kakas s3pIKOBast popMysia yMeCTHA B 3asIBJICHUU:

A) «B Moeil mpocb0e IpoILy HE 0TKA3AaTh. ..»;

b) «npomry Bamero cornacus Ha...»;

B) «3apanee npusHaTenen»;

I') «Becbma yoenurensHo Bac npornry».

22. Ha xakoMm BuU/JIe TMYHBIX JOKYMEHTOB 0(OPMIISETCS apecar:
A) pestome;

b) xapakrepucruka;

B) zasBnenue;

I') noBepeHHOCTb.

23. Kakomy IOKyMEHTY COOTBETCTBYET CJICIYIOIIAs XapaKTEPUCTUKA: «ITO MUCHbMEHHOE
MOJIHOMOYHE, BBIIABAEMOE OJIHUM JIMLIOM (YUPEXKIEHUEM) APYTrOMY JIUIY JUIS
MIPEICTaBUTENbCTBA MEPE TPETHUM JIULIOM.

A) ciipaBka;

b) 3asBnenue;

B) pacmiucka;

I') noBepeHHOCTH.

24. Kakoii JOKYMEHT SIBJISICTCS] IOKyMEHTOM TI0 JINYHOMY COCTaBY, COJCPKAIINM OIMCAHHE
XapaKTePHBIX U OTIMYUTEIBHBIX YePT U KaUeCTB paOOTHUKA U OTPAXKAFOIIUI MHEHHE
aJIMUHUCTPAIIMU O HEM:

A) ouorpadus;

b) oT3bIB;

B) penensus;

b) xapakrepucruka.

25. Kakoit MakCUMaIbHBIN CPOK JICHCTBUSI MOXKET OBITh YKa3aH B JIOBEPEHHOCTH:
A) He Oonee rofa;

b) He 6onee nByx ner;

B) He Gonee Tpex jer;

I') e Gonee nATu Jer.

26. B TedueHHne KaKoro CpoKa JJOBEPEHHOCTh COXPaHSET CUIIY CO JHS BbIJIayH, €CJIU CPOK €€
JEHCTBUS B CAMOM IOBEPEHHOCTH HE YKa3aH:

A) B TeueHue TOIYro/a;

b) B Teuenue ogHOTO roja;

B) B TeueHue Tpex neT;

I') Takast TOBepEHHOCTH SIBIISIETCST OECCPOUHOM.

27. Kakas HAOBCPCHHOCTb Tpe6yeT HOTapUaJIbHOTO YIOCTOBCPCHUS:



A) Ha nostydyeHue 3apabOTHOMN IIATHI;

b) Ha monmy4enue Bki1aga B OaHKe;

B) Ha nonydyeHue 1eHEKHON U MOCBUIOUHOM KOPPECIIOHACHIINY;
I') Ha pacniopspkeHuEe UMYILIECTBOM.

28. B kakoM ciydae yupekIeHHUE HMEET MPaBO YAOCTOBEPSTh JOBEPEHHOCTh HA IMOTYICHHE
IIEHEKHOI'0 BKJIaja B OaHKe:

A) eciu TOBEpUTEITb U JIUI0, KOTOPOMY OH JIOBEPSIET, SBJISIOTCS IpaKaaHaMu Poccuu, XOTs U He
SBIISIFOTCS] pAOOTHUKAMU JaHHOTO YUPEKICHHUS,

b) ecniu noBepuTens sBiseTcss pAOOTHUKOM JAHHOTO YUPEXKAEHUs, a JIUI0, KOTOPOMY OH
JIOBEPSIET, HE SIBJIAETCSA PAOOTHUKOM JAHHOTO YUPEKICHUS;

B) ecnu noBepuTens He ABISETCS paOOTHUKOM JIaHHOTO YUPEXJIEHUs, a JINL0, KOTOPOMY OH
JIOBEPSIET, SABJISIETCS paOOTHUKAMU JIaHHOTO YUPEKICHUS;

I') ecniu noBepuTeNb HAXOIUTCS HAa CTAIIMOHAPHOM U3JICUEHUU, HO ABIIIETCS paOOTHUKOM
JAHHOTO y‘Ipe)KJICHI/IH, n JINno, KOTOpOMy OH HOBprICT, TAKXE SABJISICTCS pa6OTHI/IKOM JaHHOTO
YUpEXKICHUA.

Koumponvnas paboma
Br16epuTe npaBUiIbHBIN OTBET WM OTBETHI, IOCTABUB 3HAK +, V UM MHOU 3HAaK B
CBOOOJHBIE TUEHKH cieBa. [IpaBUIbHBINA OTBET MOXKET OBITh:
- BBIOOpOM OJJHOTO BapHaHTa OTBETA U3 HECKOJIBKUX BO3MOKHBIX;
- BBIOOPOM HECKOJIBKUX MPaBUIIBHBIX OTBETOB U3 MPEATI0KEHHOTO CIHCKA;
- YKa3aHHUEM I10CIIe/I0BATEIbHOCTH OOBEKTOB.
3amanue 1. Kakoii JOKyMEHT ycTaHABIMBACT MpaBuia 0(hopMIIeHHUS TOKYMEHTOB:

1 [IpaBuna odopmiieHus TOKyMEHTOB, YTBepxkaAcHHBIC [IpaBuTenscTBoM Poccuiickoii
®denepanun

2 OcHoBHBIE TIpaBUJIa pabOTHl APXHUBOB OPraHU3AITUN

3 lNocynapcTBeHHBIN CTaHAApPT

4 Howmenxknarypa nen

3ananue 2. [Iponomxkure onpenenenue: GopMymsp TOKYMEHTa 3TO - ...

1 COBOKYITHOCTh PEKBH3UTOB JJOKYMEHTA, PACIIOJIOKEHHBIX B ONPEICICHHON
[OCJIEN0BATENBHOCTU

2 BHYTPEHH:IS1 popMa TIOKYMEHTa, OMPEICIISIONIast CTPYKTYPY TEKCTa M €r0 S3bIKOBBIE
0COOEHHOCTH

3ananue 3. Ha kakom O1aHKe MOXeT ObITh pazMelnieHo nzoopaxenue ['ocynapcTBeHHOTO repda
Poccuiickoit denepanuu B 0AHOLIIBETHOM BapUAHTE HA FE€PAIbINYECKOM IIUTE:

1  |[TocranoBnenuii 'ocynapcrBenHoi ymbr denepansHoro Cobpanus Poccuiickoii
denepaunn

I'enepanbHOM pokypaTypsl Poccuiickont @enepannu

Anmunnctpanuu IIpesunenta Poccuniickont denepanun

Opranos, opranuzanuii 1 yapexaenuit npu [IpasurensctBe Poccuiickoii @enepannn

3ananue 4. Kakoii 3HaK UMeeT MpaBo MOMECTUTh Ha OJIaHKaX JTOKYMEHTOB MPEANPUSITHE,
MIPOU3BOIAIIEE KAKYI0-THOO MPOTYKIIHIO:

1 |TocymapctBenHslii rep6 Poccutickoit denepanuu




2 ToBapHbIii 3HaK

I'ep6 ropoza, Ha TEPPUTOPUN KOTOPOTO HAXOAUTCS MPEIIPUATHE

4 DMoeMa

3ananue 5. B cBOOOIHOM CTPOKE YKaKUTE, B KAKOH MOCIICA0BATEIIEHOCTH JIOJDKHBI PACTIONAraThCst
HaMMCHOBAaHUs B 6JIaHKe IMMCbMa (pUJIaJia Opra’Hu3aiym:

1 |OtkpsITOE aKIIMOHEPHOE OOLIECTBO

2 |(OAO "Cubuedtn")

3  |@wunman B ropose XaHTeI-MaHCHICK

4 "Hedrsnas kommanus "Cubuedts"

3ananue 6. Yxaxure peksusutbl, HE Brittouaemble B 6J1aHK MHChbMa:

1 MecTo cocTaBleHHS WK U3aHUS TOKyMEHTA
2 Jlarta
3 HammeHoBaHMe opraHu3aim
4 DOmMOeMa Ui TOBapHBIN 3HAK (3HAK 0OCITY)KMBAHUS)
5 HaumenoBanue Buia J0KyMeHTa
6 Anpecar
7 CnpaBouHble TaHHBIC 00 OpraHu3aIuu
8 Ccbuika Ha perucTpallMOHHBIA HOMEpP U 1aTy JOKYMEHTa
9 Kon dopmer mokymeHnTa
10 3aroJjoBOK K TEKCTY

3ajanue 7. YKaxuTe, KaKue CBEJCHUS BKIIFOYAIOTCS B cOCTaB pekBu3nTa "CripaBOYHBIC TAHHBIE
00 opranuzainuu" B OJaHKax MUCEM:

1 CBeneHusi 0 pyKOBOJICTBE

Howmepa tenedonon

[TouTOBBIIT azipec opraHU3anuu

Anpec 3IIeKTPOHHOMN NOYTBI

Jlata perucrpanuu opraHu3anuu

o O Bl W N

COKpaIJ_IeHHOG HaNuMCHOBAHUC OpPraHu3alun

3apanue 8. Boibepure ciocoOsl Hanucanus gatel, npeaycmorpennsie 'OCT P 6.30-2003:

1 09.03.06

2 |09 mapra 2006 T.

3 |09 mapra 2006 roma




09.03.2006 .

2006-03-09

2006.03.09

~N| o o b

09.03.2006

3amanme 9. Ha xakux JOKyMeHTaX peKBH3HT «JlaTa JOKyMeHTa» MpoCTaBIseTCs HU(POBBIM

croco0oMm:
1 |opraHu3zanmoHHBIX
2 | puHAHCOBBIX
3 |pacnopsauTeNTbHBIX
4 |IpaBOBBIX, ONPEACTSIONINX MTPaBa H 00sI3aHHOCTH OPTaHU3AIMNA U TPaKIaH

3aganue 10. [Ipy moaroToBKe TOKYMEHTA K MOJIUCAHUIO B PEKBU3HTE «/JlaTa TOKyMeHTa»
3apaHee MeyaTaroT:

1 Tox
2 MECHII
3 YHUCIIO

3ananue 11. Kakoii aneMeHT pekBU3nTa «PerucTpalinoOHHbI HOMEP JOKYMEHTa» SIBJIICTCS

00s3aTeNbHBIM:
1 |HOMEp aena Mo HOMEHKIATYpe
2  |TIOPSAAKOBBIM HOMEP
3 |ycioBHOE 0003HAYEHUE CTPYKTYPHOTO TIOPA3ICIICHHSI

3amanue 12. Kakue pexkBuzutsl HE n1omkHBI OBITE pa3MenieHbl Ha o6meM 6aanke ['OY BITO
«MarHuTOropCKuil roCyIapCTBEHHBIN YHUBEPCUTETY:

Perucrpanuonubiii HoMep
2 DOmMbeMa opranuzauu
3  [Mecro cocTaBieHUS WIN U3JaHUS
4  |HammeHnoBaHue BHIa JOKYMEHTA
5 Kon opranuzanuu no OKIIO
6 OI'PH ropuauueckoro jauna
7  |MHH/KIIIT
8 |HaumeHoBaHue opraHu3anuu
9 JlaTa nokymeHTta
10 |CmpaBouHble JaHHbIE 00 OpraHU3aIH
11 |Anpecar
12 |3aronoBOK K TEKCTY

3aganue 13. YkaxkuTe peKBU3UT, 0(POPMIICHHbII HEMPAaBUIIBHO:




Hexommepueckoe napTHEPCTBO
"TUJbAUSA TPOPECCHOHAJIBHBIX
PUDJITEPOB"
3aropoaHoe 1., 5, Mockaa, 118365
Temn.: (445) 245-18-01;

daxc: (495) 245-30-00
OI'PH 1127776500001;
MHH/KIIITI0112220000/011777000
22.04.2007  Ne _ 6/m

HaNe ot

O npenocraBiieHUH T0KYyMEHTOB

HcnonHuTenbHOMY TUPEKTOPY
Pocculicko-mBennapckoro
COBMECTHOI'O MPEANIPUATUSA
«Russian Trust & Trade Ltd.»
r-ny I'.Il. CunopoBy

Bookomamckoe 1., 10,
Mocksa, 215080

HanmenoBanue opranu3alvui — aBTopa JOKyMCHTaA

CrnpaBouHbIe TaHHBIE 00 OpraHU3aI|

Jata nokymeHnra

PeructpanmoHHbIii HOMEp JOKYMEHTa

3aroJoBOK K TEKCTY

o g B W N =

Kop oprannzanun

3amanwue.14. YkaxuTe NpaBUIbLHBIN BApUaHT 0(OPMIICHHSI CIIPaBOYHON HH(POpMAITHH 00

OpraHu3aIum:

OO011ecTBO ¢ OrpaHUYEHHOM
OTBETCTBEHHOCTHIO
"ABTOKAP"

117312, Mocksa, yn. @epcmana, 1. 5/1
Ten. 721-3333; dakc 721-1900;

e-mail: avto@avto.ru

OI'PH 1127776500001;
WHH/KIIIT 0112220000/011777000

No
Ha Ne oT

OO0I111eCTBO C OrpaHUYCHHON
OTBETCTBEHHOCTLIO
"ABTOKAP"

yn. @epcmana, a. 5/1, Mocksa, 117312
Ten. (495) 721-33-33; dakc (495) 721-19-00;
e-mail: avto@avto.ru

OKIIO 2356447; OI'PH 1127776500001,
WHH/KIIIT 0112220000/011777000

No
Ha Ne OoT

3ajganue 15. YkaxuTe MpaBUIbHBINA BApHAHT 0(OPMIICHUS PEKBU3HUTA «AJlpecaT» B MUCbME,

HaIlpaBJIACMOM B OpraHU3allATO:



mailto:avto@avto.ru
mailto:avto@avto.ru

1  |['enepanbHOMY IUPEKTOPY 2 255678, Mockaa,
OAO "Crpoiipecypc" yi. XKuponucuas, 24,
Mocksa, yn. XKuonucHas. 24, ['enepanbHOMY AUPEKTOPY
255678 OAO "Crpoiipecypc"

C.C. KanamHukoBy

3 |OAO "Crpoiipecypc" 4 ['eHepalbHOMY AHPEKTOPY
['enepanbHOMY TUpPEKTOPY OAO "Crpoiipecypc"
C.C. KanamnukoBy C.C. KanamHukoBy
Mockga, yn. JKuonucHas. 24, yi. JKuBonucHas, 24,
255678 Mocksa, 255678

3ananue 16. Kakne u3 nepeunciendsix JokymMmeHToB HE noanexar yrsepxaeHuro:

VYcraB opranuzanuu

[Tpuxkassl

AKTEBI

HOKJ’I&,Z[HLIC 3aIIMCKH

HucTpykiuu

o g M W N =

3asiBiieHHE O IpUeMe Ha paboTy

3ananue 17. YKaxuTe MpaBUIIbHBIN BapUAHT PE30IIIOIUH PYKOBOTUTEIIS:

Kpasyosy M. I1. Kpasyosy M.I1.

IIpouty noocomogums 3axnouenue K IIpowty paccmompeme.
18.04.2007. Toonucws pykosooumerns
Toonucs pykosooumens 10.04.2007

10.04.2007

3aganue 18. Kakoii BapuaHT 3arojioBka Bl cunraere npaBUiIbHbIM?

1 O moroBope MOCTaBKU
2 O HeBbINOIHEHUH JJoroBopa noctaBku oT 12.08.2005 Ne 45/67
3 O HEBBINOJIHEHUH JOTOBOPA




3apanue 19. B xakoii ¢popme crenyeT npeacTaBuTh YHU(PUIUPOBAHHBIN TEKCT JOKYMEHTA, €CIn
HEOOXOJMMO CHCTEMAaTH3UPOBATH HHPOPMAIHIO O HECKOJIBKIX 00BEKTaX [0 HEKOTOPOMY Ha0opy
MPU3HAKOB:

1 I'pammaTH4eCcKu CBSI3HBIN TEKCT

2 Ta0muma

3 Auxkera

3aganue 20. YKaxXuTe MpaBUIbHbIC BAPHAHTHI 0(hOPMIICHHUSI OTMETKH O HAJIMYHUH TIPUIIOKEHUS B
COIIPOBOIUTEIILHOM IHCHME:

1 [Ipunoxenue: ynoMmsHyroe Ha 3 1. B 1 3K3.
2 [Ipunoxxenue: o Tekcry Ha 3 1. B 1 9K3.
3 [Ipunoxenue: Ha 3 1. B 1 9K3.

3amanme 21. Kakoil W3 mepeurciIeHHbIX PEKBU3UTOB HE OTHOCHTCS K PEKBH3HUTAM YIOCTOBEPEHUSI:

I'pud yrBepxaenus

Ileuats

OtMeTKa 0 3aBEpeHUHN KOIIUU

Busa cormacoBanus

gl B W N -

TToamuce

3aganue 22. Ha kakoM 3K3eMIUIsIpe ACI0BOr0 MMChMa, MOATOTOBICHHOM JJI OTITPABKU
azpecary, IpPOCTaBJISIFOTCS BU3BI:

1 Ha nonnunanuke, OTHpaBiIsieMoM aapecaTy

2 Ha xonuwu, momMeniaemMoii B eJI0 OpraHu3aiuu

3ananue 23. Mmeer i1 npaBo pabOTHUK OpraHU3alMK OTKA3aThCs OT BU3UPOBAHUS
MOATOTOBJICHHOT'O MHChMa, €CJIM OH C HUM HE COrJIaceH?

1 TIA

2 HET

3ananue 24. YkaxuTe BapuaHT opOpMIICHUSI OTMETKU 00 ucnonuuTtene, ycranopieHusiii [OCT
P 7.0.97-2016:

1 Pycaxosa Ousbra HukoisiaeBHa
422-85-65
2 Hcn. Pycakosa O.H.

Ten. 422-85-65

3 O.H. PycakoBa
422-85-65
4 PycaxoBa

422-85-65




) Pycaxosa O.H.
422-85-65

3aganue 25. Ha kakoM 3K3eMIUIsIpe NpHUKa3a MPOCTABIISIOTCS BU3bL:

1 Ha mognuannke, moMenaeMoM B JISNIO

2 Ha xonuu, ocraronieics y uCIoJTHUTENS

3ananue 26. Beibepure nmpaBuIIbHBIN BapHaHT OPOPMIICHHS TIOIIHCH B PACTIOPIIUTEIEHOM
JOKYMEHTE OpraHu3aiui (Ipukase, paciopsyKEeHUM):

1 I'enepanbHbIN TUPEKTOP [Toanuce M.I1.Tokapes
2 ['enepanbHblil AUpPEKTOP
000 «Koucant-rpymnm» [Toamnuce ML.II. Tokapes

3aganue 27. Ecny 3aMecTUTENb pYKOBOIUTENS OPraHU3alMi UMEET IIPaBO MOAIVCHIBAT
JAOKYMCHTBI BMECTO PYKOBOAMWTEIA B CITyda€ €ro BPpEMCHHOI'O OTCYTCTBHS, KaK JTOJDKHA ObLITH
odopMIIeHa TIOIIHCh:

1 /T'eHepanbHbIN AUPEKTOP [Toanuce JL.A. CaguxoB
2 3aM. reHepanbHOTO AUPEKTOpa [Toanuce O.H. Pemu3sos
3 H.o. renepanbHOTrO IUpEKTOpA [Toamnuce O.I1. PemuzoB

3amanue 28. Kak nomkHa ObITh 0popMIIeHa TIOIIHMCH B TUCEME, €CITH KOMMEPUECKHA JUPEKTOP
¢upmbl (H.. CtapkoB) HaXouTCsl B OTITYCKE, @ UCTIOJTHEHUE €r0 00s3aHHOCTEH MTPUKA30M
BO3JIOXKEHO Ha 3aMectutelst kommepdeckoro aupekropa (E.JI. Tabakosa):

1 KomMmepueckuii tupekTop [Toamuce E.Jl. TabGakoB
2 3aM. KOMMEPYECKOT0 AUPEKTOPa [Toanuck E. /1. TabakoB
3 H.0. KoMmMepYeCcKOoro AUpeKTopa [Tonnuch E.Jl. TaGakoB

3agaHHe 29. Kakwne u3 TICPCUNCIICHHBIX ITMCEM YIOCTOBCPAOTCA 11EUATHIO:

1 I'apanTuitHoe MUCHEMO
2 Kommepueckoe npemioxenue
3 [Tucemo-npocrda

3aganue 30. Hy)kHO 11 mpHKa3bl pyKOBOUTENS 3aBEPSITh MEYAThO OPraHU3aLIN?

1 |IA

2 HET

3ananue 31. Kakoe yrBepaeHHE SBIISETCS IPABUIIBHBIM:

1 Buza gomxHa COACPIKATH: NOJDKHOCTD JIMIIA, ITOAIUCH, (paMI/IJ'II/IIO, Aary.

2 Buza gomxHa COACPIKATH: NOJDKHOCTD JIMIIA, IIOAINUCH, AaTy.

3 Buza gomxHa COACPIKATH: NOAIHNCH NOJIDKHOCTHOIO JIMIA U AaTy.




3aganue 32. JIoyKeH a1 UCTIOJIHUTENb, I10ITOTOBUBIINM TEKCT NMChbMA, BUSUPOBATh JOKYMEHT?

1 [gA

2 HET

3amanue 33. Kakoil peKBU3UT UCTIONIB3YETCS TSl YIOCTOBEPEHUS IIEKTPOHHOTO JOKYMEHTA:

1 HaumenoBanue opranuzanuu (Ju1a) - aBTopa J0KyMEHTa
2 PerucrpannonHslii HOMEp TOKYMEHTa

3 WnentudukaTop 31€KTPOHHON KONIMH JOKYMEHTA

4 OnexTpoHHas nu(ppoBas MOANNUCH

3ananue 34. Ilepeuncnure Ha3BaHusl peKBU3UTOB AokymeHTa oT 0110 30, cootBercTBytomue ['OCT
P 7.0.97-2016 «YHuduupoBanHasi CHCTEMa OpTraHU3aIMOHHO -PACTIOPAIUTETLHO M
JTOKyMeHTanuu. TpeboBaHus K 0(OPMIICHUIO IOKYMEHTOBY.

3ananue 35. IlepeuncnuTe Ha3BaHUsI PEKBU3UTOB OJIaHKOB JOKYMEHTOB, cooTBeTcTBYIOIME ['OCT
P 7.0.97-2016 «YHudumupoBanHasi CHCTEMa OPTraHU3aIMOHHO -PACTIOPAIUTEILHO M
JTOKyMeHTauu. TpeboBaHus K 0(OPMIICHUIO IOKYyMEHTOBY.
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OIIK-3: CnocobeH MpUMEeHSITh TEOPETUYECKUE 3HAHUS /711 PELICHUS] TIOCTABJICHHBIX 33]1a4 B

obnact AOKYMCHTOBCACHUA U apXUBOBCACHUA

OIIK-3.1: |CocraBiser,
0(hOpMIISET U BEJIET
YIIPaBIICHYECKYIO
TOKYMEHTAITUIO
[PA3TUIHBIX BHJIOB 110
po G0

eI TETbHOCTH
OpraHu3aIiuy B
COOTBETCTBUHU C €€
OpraHu3aIMOHHO-
paBoBOi (hopMO

Ilpakmuueckue 3a0anus

1. OTBeThTE HA TEOPETUUECKUE BOIIPOCHI:

1.1. CrangapTusanus u €€ pojb B
JNOKYMEHTHpOBaHUH. [IpHHITUTIBI CTaHAapTH3AINY.
dopmynsp-obpazel u ero npoexkrupoBanue. CTaHIapThI

1.2. Yuudukauus u e€ posb B JOKyMEHTUPOBAHUU.
Otansl yHUQHUKAIMA U CTaHAAPTH3AIMUN. DKOHOMHYECKast U
ynpasiieHueckas 3p(HEeKTUBHOCTh CTaHIAPTU3AIUN U
yYHUDUKAIIH.

1.3. Tpadaperuzanus kak crocod yHUPUKAIUHA
TEKCTOB JJOKYMEHTOB. YHUUKaus U TpadapeTusanus Kaxk
METO/Ibl COBEPILIEHCTBOBAHUS JIOKYMEHTOB.

1.4. Bunp! 01ankoB. PeKBU3UTEI OJIaHKOB,
TpeboBaHus K ux opopmienuro. [IpaBuia u3rorosieHus
6mankoB. @opmarsl Oymaru, BET, YIIOBOE U IIPOJI0IbHOE
PacroJio’KeHUE PEKBU3UTOB.

1.5. ITonsiTue "TekeT nokyMeHTa'" P pa3IuyHbIX
cnocobax nokymMeHTHpoBaHus. CrieHapuii MOArOTOBKH
nokymeHnTa. CoaeprkaHue MPOCTHIX U CIOKHBIX
JOKYMEHTOB.

1.6. ITopsaoKk U3NOKEHUsI TEKCTa TOKYMEHTA.
TpeOGoBaHMs UETKOCTH U SICHOCTH TEKCTa JOKYMEHTA.
Jloruyeckas cTpyKTypa TekcTa. B3auMocBs3b coaepxaHus
u ¢hopMbl TokyMeHTa. dopmanuzanus TeKCcTa JOKyMEHTa.

1.7. DOnemenTts! Tekcta. TpeboBanus K 0(OPMIICHHIO
TEKCTa B BUJIC AaHKETHI, TAOJIUIIbI, CBI3HOTO TEKCTA.
[TonsaTre "3aronoBok noxkymeHTa'". HazHaueHue 3aroyioBka,
ero Mecto B (hopmynspe 1okymeHTa. [IpunoxeHus K TeKCTy
U TIOPSJIOK UX OOPMIICHHSL.

2. BeInonHuTe aHaNu3 CIIy>KeOHOTo JOKyMEHTa Ha
BBIOOP C TOUKHU 3peHUsI TpEOOBaHMI K 0(POPMIICHHIO
OJIaHKOB.

3. CocTaBbTe 1 pazpaboTaiiTe OCHOBHBIE BHJIbI
0J1aHKOB JIF000# opraHu3anuy Ha BEIOOP.

4. BoInoJHUTE aHAIN3 JIF000TO CIyKeOHOTO
JOKYMEHTa, UIMEIOIIETO MPUIIOKEHHSI, C TOUKU 3PEHUs
coOmoIeHHst TpeOOBaHNH K 0(hOPMIIEHUIO TPUIIOKEHUH U
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SI3BIKOBOMY O(OPMIICHHIO.

5. OTBeThTE HA KOHTPOJIHHBIE BOMPOCHI IS

CaMOITPOBEPKHU:

- Kakona CYIITHOCTh TIOHSATHUSA «CTaHJAPTU3ALUS
JTIOKYMEHTOBY»?

- KakoBbl ~ OCHOBHBIE  TPHUHIMIIBI  CTAaHJAPTH3ALUU
JIOKYMEHTOB?

- KakoBBbI OCHOBHBIC ATAITBI CTAHAPTU3AINHA JOKYMEHTOB ?

- KakoBbl OCHOBHBIE CTaHIAPTHI, PETJIAMEHTHPYIOIIUE
cocTaBlieHuE U 0(hOpMIIEHHE CITY)KEOHBIX JOKYMEHTOB?

- Yo Takoe yHU(UKALUU JOKYMEHTOB M KakoBa €€ poJib B
JOKYMEHTHUPOBAHUU?

-UYro Takoe Tpadaperusanus JTOKYMEHTOB U KakoBa €€
poab?

- KakoBbl ocHOBHBIE KiaccuUKaIMU OJaHKOB?

- KakoBBI OCHOBHBIE pEKBU3UTHI OJJAHKOB, TPEOOBAHUS K MX
ohopMIICHUIO?

- KakoB®sI nmpaBuiia M3roTOBICHUS OJAaHKOB?

- Y10 Takoe TeKCT JOKyMeHTa?

- KakoBBI OCHOBHBIE CTIOCOOBI IOKYMEHTHPOBAHHUS ?

- KakoB crieHapuii moAroTOBKU TOKyMeHTa?

- KakoB nopsiiok u3noxeHus TeKcTa J0KyMeHTa?

-3a cyeT KakMX S3BIKOBBIX CpEACTB JOCTUTaeTrcs
TpeOOBaHUE YETKOCTH U SICHOCTU TE€KCTa JOKyMEHTa?

- KakoBbl 0COOEHHOCTH JIOTUYECKOW CTPYKTYphl TEKCTa
JTOKYMEHTa, B3aUMOCBSI3U cojiepkaHusi U  (OPMBI
JIOKyMeHTa?

- KakoBbl TpeOoBaHusi K OGOPMIICHHIO TEKCTa B BHJE
AHKETBhI, TAOJIUIIBI, CBA3HOIO TEKCTa?

- YT0o Takoe peKBU3UT '3aroJ0BOK JOKYMEHTA'", KAKOBBI €ro
Ha3Ha4YeHHe, MecTo B (popmyIsape foKymeHTa?

- KakoBbl TpeOoBaHMs K OQOPMIICHHIO MPHIONKEHUS K

TEKCTy?

Ilpumepnulii nepeuens mem uHOUBUOYATbHBIX
evicmynieHui

35. bnanku u dopmaThl TOKYMEHTOB.

36. CrangapTuzanus U eé pOJIb B
JOKYMEHTHPOBAaHUHU. [TpuHIUIBI CTaHJapTU3ALIH.
dopmynsp-obpasel u ero npoekrupoBanue. CTaHIapTHI.

37. Yauduxanus U eé poJib B
JOKYMEHTHPOBAaHUHU.

38. Tpadaperuzanus kak cnoco® yHU(UKAIUH

TEKCTOB JOKYMEHTOB. YHHU(DUKaAIUA U TpadapeTusanus Kak
METO/Ibl COBEPIIICHCTBOBAHUS JOKYMEHTOB.

39. [Tonsitue "TekcT JNOKyMeHTa" pu
pa3nMyHBIX  crocobax  JokymeHTHpoBaHus. CreHapuii
HOJIrOTOBKM JIoKyMeHTa. CosiepskaHue MPOCTBIX U CIOKHBIX
JOKYMEHTOB

40.  Tlopsnok WU3JN0KEHUs TEKCTa JIOKYMEHTA.
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TpeOoBaHMsI YETKOCTH W SCHOCTH TEKCTa JIOKYMEHTA.
Jlormueckasi CTPYKTypa TeKCTa. B3anuMOCBs3b colepKaHus
u GhopMbl TokyMeHTa. Dopmanu3anus TeKCTa TOKyMEHTA.

41. [Tonsartue "3aroI0BOK JOKyMeHTa".
Ha3nauenme 3arosioBka, ero wmecro B (opmymsipe
MOKyMeHTa. [IpuioxeHUss K TEKCTY | TMOPSIOK WX
ohopmIIeHHSL.

TECT 1

1. CornacHo cTaHIapTU3UPOBAHHOMY OIIPEJEICHUIO, BU]L
MUCBbMEHHOIO JOKYMEHTA — 3TO:

A) IpUHAJIEKHOCTh MUCBMEHHOTO TOKYMEHTa K CUCTEME
JOKYMEHTAIUH 110 TPU3HAKAM COJIEPKAHUS U IIETIEBOTO
Ha3HAYCHUS;

b) naumeHoBaHue goKyMeHTa, 0(OPMIIEHHOTO IO
YCTaHOBJICHHBIM TPaBHJIaM MAITHHOTIHCHBIM CIIOCOOO0M;
B) odunmanbHpIil JOKyMEHT, CO3aHHBIN B MTMCbMEHHOM
BUJIE;

') pa3HOBHIHOCTH TOKYMEHTA, UCTIOJTHEHHOTO
rpadu4ecKuMH 3HaKaMHu — OyKBaMH, IUPpaMH,
ueporiaudamu.

2. ITpuHaIeKHOCTh JOKYMEHTA K CUCTEME JOKYMEHTALIUU
0 TIPU3HAKaM COJICP>KaHUsI U IIEJIEBOTO Ha3HAYECHUSI — 3TO:
A) G51aHK TOKYMEHTA;

b) Bux noxymenTa;

B) neno;

I') popmynsip noKkyMeHTa.

3. CornacHo cTaHIapTU3UPOBAHHOMY OTIPEICIICHUIO,
CUCTeMa TOKyMEHTAIUH — 3TO:

A) COBOKYMHOCTb JOKYMEHTOB, 00pa3yIOIINXCS B
JEeSITeNbHOCTH IOPUINYECKOT0 WK (PU3MYECKOTo JINIIA;
b) koMIIIeKChl TOKYMEHTOB, OTPaXKAIOLIHE
MIPOU3BOJICTBEHHbBIC, YIIPAaBIIEHYECKUE, (PMHAHCOBBIC
MPOLIECCHI IPEANIPUATHIA, OpraHU3aIfil, YUpeKICHU;
B) coBOKYITHOCTH TOKyMEHTOB, B3aUMOCBSI3aHHBIX T10
MpU3HAKaM MTPOUCXOXKICHUS, HA3HAYCHHUSI, BUA, chepbl
JeSITeIbHOCTH, €AMHBIX TpeOOBaHUH K MX 0()OPMIIEHUIO;
I') cuctema HOpMATUBHBIX aKTOB, PETIAMEHTHUPYIOLTUX
JOKYMEHTHUPOBAHUE JEITEIBbHOCTH U TIOKYyMEHTOO0OpOT
OPEIIPUITHIA Pa3THUHBIX OPraHU3AIIOHHO-TIPABOBBIX

dopm.

4. Kakyto cucremy gokymentanuu HEJIb35 othecTn
(GYHKIIMOHATIBHOM cHCTEME JOKYMEHTAIHH:

A) cucreMa IIaHOBOM IOKyMEHTAlUY;

b) cucrema nepBuyHOl y4ETHON JOKYMEHTALNY;

B) cucrema 1okyMeHTaluu 31paBoOOXpaHEHMUs],




Kon
WHOUKATOpa

Nupukarop
JOCTHKECHUS
KOMIICTCHIIHU

OneHouHbIE CpeCTBA

I') cucrema OTYETHO-CTATUCTUUECKON IOKYMEHTAIIUH.

5. CornacHo CTaHAAPTU3UPOBAHHOMY ONPEEIIEHUIO,
JTOKYMEHTAIBHBIN (DOH]T — ITO:

A) ounmansHbIe JOKYMEHTBI IPESANIPHUATHA, OpTaHU3aIIHH,
YUpEXKACHUM;

b) cOBOKYmHOCTH JOKYMEHTOB, 00pa3yIOLIUXCS B
JEeSITEIbHOCTH FOPUINUECKOT0 WM (PU3MUECKOT0 JINLIA;
B) KoMIII€KCHI TOKYMEHTOB, 00CITYKUBAIOIIE
IIPOU3BOJICTBEHHbIE, YIIPABJIEHYECKUE, (PHAHCOBBIE
IIPOLIECCHI TPEANPUATHIA, OPraHU3aUH, YIPEKICHUN;
I') coBOKYITHOCTH IOKYyMEHTOB, B3aHMOCBSI3aHHBIX 1O
MpU3HAKaM MPOUCXOXKACHUS, Ha3HAYeHUs], BUa, chepbl
JIESITeTbHOCTH, €IUHBIX TPEOOBAaHUHN K UX O(POPMIICHHIO.

6. Ha xakue rpynmsl AesTcs opHUIHraIbHbIe JOKYMEHTHI 110
cdepe nesTenbHOCTH (10 PYHKINOHAIBHOMY MPU3HAKY):
A) yHuunupoBaHHble/HeYyHUUIIUPOBAHHBIE;

b) ynkumnonanbHbIe/OTpaCIeBhIC;

B) odunmansubie/Heo hUMaIbHEIE;

') ynpaBiieHUeCKHe/TEXHHYECKHE.

7. Kakoil JOKyMEHT OTHOCUTCS K CUCTEME YIPABJIECHYECKOM
JOKYMEHTaIUU:

A) macnopT u3Aenus;

b) crannmapr;

B) nosicuurensHas 3anucka;

') mratHoe pacniucanue.

8. Kakoil JOKyMEHT MOKET OTHOCUTHCSI K CUCTEME
TEXHUYECKOM IOKyMEHTAIUU:

A) 0OBSICHUTEIIbHAS 3aIHMCKa;

b) nosicurensHas 3anucka;

B) cnyxeOnas 3anucka;

I') noxnagnast 3anucka.

9. CornacHo cTaHIapTU3UPOBAHHOMY OIPEIEIIECHUIO,
YHU(DUIIUPOBAaHHAS CUCTEMA JOKYMEHTALUU — 3TO:

A) cuctema JOKyMEHTAIMM, COCTaBJIeHUE U 0popMIIeHHE
KOTOPOH peraaMeHTUPOBaHO HOPMATUBHBIMU aKTaMU;

B) cucrema noxymeHTaluu, UMeroIas eAUHbIN GopmyIsp;
B) cucrema noxymeHTanuu, Co31aHHas 10 €UHBIM
npaBuiIaM U TpeOOBaHMSM, COEprKalias HHPOPMALIHUIO,
HE00X0IMMYIO ISl yIPaBJICHUS B ONpeeTIeHHO chepe
NESTENBHOCTH;

I') cOBOKYITHOCTb IOKyMEHTOB, B3aMOCBSI3aHHBIX I10
IpU3HAKaM MPOMCXOXKIEHUS, Ha3HAYEeHUs, BUJa, Chepsl
NS TeIbHOCTH, €AUHBIX TpeOOBaHUN K UX 0(hOPMIIEHUIO.
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10. CornacHo cTaHIapTU3UPOBAHHOMY OIPEAEICHHUIO,
yHU(UIMpOoBaHHAs (hopMa TIOKYMEHTa — 3TO:

A) COBOKYIMMHOCTh PEKBU3UTOB, YCTAHOBJICHHBIX B
COOTBETCTBUU C pEIIAEMbIMU B JaHHOU cepe
JeSITENIbHOCTH 3a/1a4aMU U PacIloJIOKEHHbBIX B
OTIPEIEIIEHHOM IOPSIIKE Ha HOCUTENE HH(pOpMaLIUK;
b) Habop pexkBU3UTOB, UACHTU(DUIIUPYIOLIUX aBTOPA
0(pUIMATIBHOTO MUCbMEHHOTO JIOKYMEHTA;

B) Habop pexkBU3UTOB 0(UIIMAIBHOTO TMCHbMEHHOTO
JIOKYMEHTA, PacIoJIOKEHHBIX B ONPEIEIEHHOM
MOCJIEZI0BATEIBHOCTH;

I') madopmanus, 3anmucanHast Ha pa3IMYHBIX HOCUTEISX 10
YCTaHOBJICHHBIM ITPaBHUJIaM.

11. Yauduxanus 10KyMEHTOB — 3TO:

A) onpenenenue nopsiaka opopmMIeHUs JOKYMEHTOB;
b) cBenenrie Kk MUHUMYMY pa3HO0Opasust BUJIOB U (hopm
JOKYMEHTOB;

B) pa3zpaboTka «mabioHa» JOKYMEHTa;

') npuMeHeHne TabJINIl ¥ aHKET.

12. CornacHo CTaHAapTU3UPOBAHHOMY OTIPEICIICHHUIO,
OpraHU3aIMOHHO-PACTIOPSATUTENbHBIN JOKYMEHT — 3TO:

A) epBUYHBIN, MUHUMAQJIBHBIA 3JIEMEHT CUCTEMBI
OpraHU3aIMOHHO-PACTOPATUTENLHON TOKYMEHTAINH;

b) B NMCbMEHHOTO IOKYMEHTa, B KOTOPOM (PUKCHPYIOT
pelieHre aqMUHUCTPATUBHBIX U OPraHNU3allMOHHBIX
BOIIPOCOB, a TAKX€E BOIIPOCOB YIIPABIICHUS,
B3aMMO/ICHCTBUS, 00ECIIEUeHHS U PETYIUPOBAHUS
JeSITeIbHOCTH OPTraHOB BJIACTH, YUPEXKICHUH,
NPEANPUATHI, OpraHu3aliil, UX MOApa3IeICHUI 1
JOJIKHOCTHBIX JIUIL;

B) BuI NHMCHbMEHHOTO JOKYMEHTA, OTPaXKaroIIHii
JOKYMEHTHUPOBAHHUE OPraHU3AI[HOHHO-PACTIOPSTUTEIHLHOM
JeSITeIbHOCTH OPraHOB, OpPraHU3aUi U TOJKHOCTHBIX JIUIL;
I') noxyMeHT, co31aHHBII IOPUANYECKUM UIH PU3NIECKUM
JUIOM, O)OPMIICHHBIN U yIOCTOBEPEHHBIN B
YCTaHOBJIEHHOM MOPSJKE U UCIIOJIb3YEMbIN B TEKYILIEH
JeSTEIbHOCTH OPraHU3allUu.

13. Kakue noacucremsl HE Bxozdr B cucremy
OpraHU3alMOHHO-PACHIOPAIUTEIbHON TOKYMEHTALIUN
A) nHPOPMAITMOHHO-CIIPAaBOYHAs JOKYMEHTAIHS;

b) pacniopsiautenbHas TOKyMEHTaLus;

B) nnanoBas jokymeHTaIus;

I') opranu3zanmoHHO-1IpaBoOBas JOKyMEHTAIHSI.

14. K opranu3aiioHHO-pacnopsAAUTEIbHON JOKYMEHTAIU!
HE otHOCsTCS cnepyroniye TOKyMEHTHI:
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A) cueta-QaxTypsl;
b) npotoxoisl;

B) nucema;

I') akThI.

15. Kakoe MakcuMaabHOE KOJIMUECTBO 3HAKOB OTPAXKEHO B
KOJI0OBOM 0003Ha4€HUU YHU(PULIUPOBAHHON (HOPMBI
nokymeHnTa cornacHo OKVY/I:

A) 1ATB;

b) Bocems;

B) neBsth;

I') nBenaauare.

16. B xakoM K0ZJ0BOM 0003Hau€HUU YHUDUIIUPOBAHHOMN
dopmer tokymenta 05080819, cormacHo OKY /1, BepHO
OTpaXEHbI IIU(GPOBBIEC MPU3HAKU KIIACCU(DUKAIUH:

A) 050 — kmacc GpopMsl, T.e. TPUHAIIICKHOCTH
YHUPUIIMPOBAHHOU (POPMBI JOKYMEHTA K
COOTBETCTBYIOIICH YHUPHUITUPOBAHHOMN CHUCTEME
JOKYMEHTAI1H;

b) 80 — moaxmacc popmel, T.e. OOITHOCTH COMIEPIKAHMS
MHO3KecTBa (hOpM JOKYMEHTOB M HaIllPaBICHHOCTh UX
UCIIOJIb30BaHUS;

B) 081 — perucrparnmonHsiii HOMep YHUDUIIMPOBAHHON
(bopMBbI TOKyMEHTa BHYTPH MOJIKIIacca;

I') 19 — KOHTPOJILHOE YHCII0, KOTOPOE BBOJIUTCS BO
n30exaHue OMMOOK MPU CUUTHIBAHUM U UCIIOJIB3YETCs MPU
IIPOBEPKE 3aIlMCHU KOJa.

17. Ha xakvie TUIIBI TOAPa3ACIatOTCS JOKYMEHTHI 110
MIPOUCXOXKICHUIO:

A) nmuunble/ opUITHaTbHBIC,

b) Bxopsmume/ucxonsmme/BHyTpeHHHE;

B) ob6menocrynubie/ koHPUIEHIIMATBHBIE/ CEKPETHBIE;
I') unnuBuyansHbIe/TpadapeTHbie/ TUTIOBBIE.

18. TTo kakoMy NPU3HAKY JTOKYMEHTHI MOIPa3ACIISIFOTCS Ha
pYKOIUCHBIE, Tpaduyeckue GOHOJOKYMEHTHI,
($OTOIOKYMEHTBI, KHHOJOKYMEHTBI, BUJICOJIOKYMEHTBI U
JOKYMEHTBI, CO3JJAaHHBIE C TIOMOIIBI0 KOMIBIOTEPHON
TEXHHUKH:

A) IO MECTY COCTaBJICHUS;

b) mo mecty B cucteme ynpaBlieHuUs;

B) 1o crioco0y 10KyMEeHTUPOBaHUS;

I') mo ypoBHIO 3aIUTHI.

19. Ha xakue TUIbl noapa3iensitoTcs TOKYMEHTHI [0 MECTY
COCTaBJICHUS:
A) BXoJsIIIMe /UCXOA1IHe/ BHYTPEHHUE;
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b) nmuunbie/opunmansHele;
B) unnuBuayansHbie/TpadapeTHbIE/ THIIOBBIE;
I') moATMHHUKN/KOTTUH/ TyOTUKATHI.

20. Ha xakue Tunsl noIpa3AestoTcs JOKYMEHTHI 110
croco0y U3JI0KEHHUS:

A) oOmienoctyrHbie/ KOHPUACHIIMAIbHBIE/ CEKPETHBIE.
b) unnuBunyansHeie/ TpadapeTHbie/ TUIIOBBIE;

B) noanuuHuKK/ konuu/ 1yOnUKaThI;

I') nucema/Tenerpammel/ TeaepOHOTpaMMBbl/ TEIEKCHI/
dakcorpamMmbl/ JIEKTPOHHBIE COOOIIICHHUS.

21. Ha kakue TUITbI TOIpa3ICNAIOTCA JOKYMEHTHI 110 CTETICHH
TOJUTMHHOCTH:

A) NOJUIMHHUKY (OpUTHHAJIBI)/ KONTUK/ TyOIUKaThI;

b) nomnunzbie/ nouioxHbIE (PanbcuUuIUpOBaHHBIE);

B) nucema/TenerpamMmpl/ TenedoHOrpaMMbl/ TEIEKCHI/
dakcorpamMMbl/ JIEKTPOHHBIE COOOIIICHHUST;

I') uanuBuAyabHBIE/ TpadapeTHBIE/ TUTIOBBIE.

22. Tlo kakoMy TIpU3HAKy JOKYMEHTHI TIOIpa3ACIsIOTCS Ha
MOJUTMHHUKY (OPUTHHAIIBI)/ KOTIUU/ TyONHKATHI:

A) 1o hopme mpeCTaBICHNUS;

b) mo crenenn moaTMHHOCTH;

B) mo criocoOy nepenaum;

I') mo cdepe neaTenbHOCTH.

23. Tlo kaKoMy MPH3HAKY JOKYMEHTBI TIOAPA3ICIISTIOTCS Ha
YIIPaBJICHYECKHE H TEXHUICCKHUE:

A) crioco0y niepenauu;

b) no ¢hopme npencrasieHus;

B) o criocoby nznoxenus;

I') mo cdepe nesrenbHOCTH.

24. Ha kaxue THIbI OIPa3eIISIFOTCS IOKYMEHTHI 110 CIIOCO0y
neperayu:

A) NOJUIMHHUKH (OPUTHHAIIBI)/ KOTTUU/ TyOIHKaTHI;

b) moanunnbIe/ monoxHbIe (hanbcuduimpoBaHHbIE);

B) nucema/Tenerpammspl/ TenedoHOrpaMmbl/ TEIEKCHI/
(akcorpaMmbl/ 3JIEKTPOHHBIE COOOIIEHUS;

I') unauBuayansHble/TpadapeTHbIE/ TUTIOBBIE.

25. K xakoMy Tuny kiaccu(uKaiui JOKyMEHTOB JOJKEH
OTHOCHUTBCS IOKYMEHT, CPOK XpPaHEHHUSI KOTOPOTO COCTABIISIET
75 ner:

A) IOCTOSIHHOTO XpaHEHUS;

B) nonroBpemeHHOTrO XpaHeHUS;

B) BpemeHHOTO XpaHeHus;

I') co cpokom xpanenus ot 10 1o 75 ner.




Nupukarop

Kon
JOCTHKEHUS OrneHovHbIe CpeCTBA
MHIUKATOpa
KOMIIETCHIIUT
OIIK-3.2  [3Haer mpaBOBEIC Ilpakmuueckue 3a0anus

HOPMBI U IIpaBUIIa
OpraHu3aluH,
CHUCTEMAaTU3allH,
KOMIUIEKTOBAHUS U
yaeTta
TOKYMEHTAJIBHOTO U
APXUBHOTO (POH/IOB
OpraHu3alun

1. OTBeThTE HA TEOPETUUECKHUE BOIIPOCHI

1.1. Buzbl opraHu3aliuOHHBIX JOKYMEHTOB.

1.2. Ocob6eHHOCTH yUpEeAUTEIBHOTO I0TOBOPA,
ycTaBa, 00111ero nojoxenus 06 opranuzanuu. Coctan
PEKBHU3UTOB yUpEAUTENbHBIX TOKYMEHTOB. CTpyKTypa
TEKCTa yUPEIUTENIbHBIX JJOKYMEHTOB.

1.3. OcoOGeHHOCTH MOI0KEHUSI O XO3IHCTBEHHON
neaTesibHOCTH. [lonokeHne Kak mpaBoBOM akT,
OTpeeNoni TopsAI0K 00pa3oBaHus, IpaBa,
0053aHHOCTH, OPraHU3aLUI0 PAaOOTHI.

1.4. OcobeHHOCTH cOCTaBIEHUS U 0POPMIIEHUS
JOJDKHOCTHBIX MHCTPYKIIAN, HHCTPYKIIHH 110
JIeJIONPOU3BO/ICTBY, MPAaBUJI TPYAOBOTO pacropsaaka u ap.

2. BBIMOTHUTE aHAIN3 OPraHU3aIOHHOTO
JOKyMEHTa (Ha BbIOOP) U/WJIH €T0 peaKTUPOBaHHUE.

3. OTBEThTE HA KOHTPOJIbHBIE BOIIPOCHI [T
CaMOIIPOBEPKH
- KakoBbl OCHOBHBIE BUIbI OpPraHU3allMOHHBIX JOKYMEHTOB?

- KakoBel 0coOeHHOCTH OQOpPMIIEHUS YYPEIUTEIHLHOTO
JOTOBOpa,  ycraBa,  OOmEro  TOJOXEHHs 00
opranuzamnuu’?

- KakoBel ocobeHHOCTH OGOpPMIICHHSI TOJIOKEHUS O

XO3AHCTBEHHOM NEATENbHOCTH?

- KakoB cocTaB peKBU3UTOB YUPEIUTEIHHBIX JOKYMEHTOB?

-B uwem 3axmouaercs crnenuduka CTPYKTYphl TEKCTa
yUpeIUTENbHBIX JOKYMEHTOB?

- KakoBbl 0COOEHHOCTH COCTaBJCHUS H  OQOPMIICHUS
JOJKHOCTHOM HWHCTPYKIIUH, WHCTPYKITUH o
JIEIIOTPOU3BO/ICTBY, MPABHII TPYIOBOTO pacropsiaka?

TECT 2
1. Kakue s51eMeHTHI SBISIOTCS CAMBIMU KPYITHBIMH
CTPYKTYPHBIMH 3JIEMEHTaMH JJOKYMEHTa KaK CUCTEMBI:
A) 3aroyioBo4Has1, coiepkaTesibHas 1 0QpopMIISIOIIas
4acTu;
b) pexBusursr;
B) cnyxebnoe u pabodee moyie JOKYMEHTa;
I') conepxanue u popma.

2. K aniemeHTaM BHENIHEH CTPYKTYpPbI KHI)KHOTO U3aHUS
OTHOCHUTCSL:

A) dops3ar;

b) npunoxxenns;

B) BBIXOTHBIE CBENICHMUS;

I') nocnecnosue.
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3. K anemeHTaMm BHYTpeHHEHN CTPYKTYpbl KHUKHOTO
U3JIaHUSI OTHOCUTCSL:

A) BBIXOJIHBIE JTAHHBIC;

b) xononTHTY;

B) tutynbHbIN aHCT;

I') cynepoGnoxka.

4. B KakoM psIy TIepeUnCIIEHBI SIIEMEHTHI TOJIBKO
BHYTPEHHEH CTPYKTYPHI KHHKHOTO M3/IaHUS:

A) BBIXOJIHBIE CBEJICHUS, CYIIEpOOIIOKKa, TIEPEIUIET,
KHIKHBINA OJIOK, IpeuciioBre (BBEEHHE), BCTYUTEIbHAS
CTaThsl; OCHOBHAS 4acTh (OCHOBHOMU TEKCT), MPHUJIOKEHUS;
b) o6noxka, conepxanue, Ghop3all, TUTYIHHBIH JIUCT,
MOCIIECIIOBHE, BCTIOMOTaTeIbHBIE YKa3aTeIH; KOPEIIOK,
IIMYITUATY, KOJOHTHUTYJ, aBaHTUTYII, KOHTPTUTYT,
KoJoHIUGpa, QyTiIsp;

B) o6n03Kka, cynepo0ioxkka, nepersier, KHUKHBIH OJI0K,
dop3ail, TUTYIBHBIN JTUCT, KOPEHIOK, IIMYLTUTYIL,
KOJIOHTUTYJI, aBaHTUTYJI, KOHTPTUTYI, KOJOHLHUDpa,
}yrisip;

') BbIXOAHBIE CBENIEHUS, COJIEPIKAHUE, TPEANUCTIOBHE
(BBeeHME), BCTYMUTENbHAS CTaThsl, OCHOBHAS YacTh
(OCHOBHOM TEKCT), TTOCJIECIOBHE, BCIOMOTATEIIbHBIC
yKa3aTeNu, MPUI0KEHHUSL.

5. B xakoMm psijty epevYrcICHbI 3JIEMEHTBI TOJIBKO BHEIIHEH
CTPYKTYPbI KHIDKHOTO WU3JIaHHS

A) BBIXOJIHBIC CBEJICHUS, CYIIEPOOIIOKKA, TIEPEIUIET,
KHIDKHBIN OJIOK, MPEUCIIOBHE (BBEACHUE), BCTYITUTEIbHAS
CTaThsl; OCHOBHASI YaCTh (OCHOBHOM TEKCT), MPHIIOKEHHSI,
b) o6noxka, conepxanue, ¢pop3aail, TUTYIbHBIH JIUCT,
TIOCJICCIIOBHE, BCIIOMOTaTENIbHBIC YKa3aTeH; KOPEIIOK,
HIMYITUTYJT, KOJIOHTHTYJI, aBaHTUTYJI, KOHTPTUTYI,
KosoHuubpa, Gyrsp;

B) ob6no3kka, cynepo0noxkka, meperier, KHHUKHBINA OJI0K,
¢op3al, TUTYJIBHBIH JUCT, KOPEIIOK, IIMYIITUTYI,
KOJIOHTHUTYJI, aBaHTUTYJ, KOHTPTUTYI, KOJOHIU(Dpa,
byrasp;

I') BeIXOIHBIE CBEICHUS, COJIEpKaHUe, TPEAUCIOBHE
(BBeneHME), BCTYMUTENbHAS CTAaThsl, OCHOBHAS YacTh
(OCHOBHOI TEKCT), MOCJIECIOBHE, BCIOMOTaTeIbHbIE
yKa3aTeNnu, MPUI0KEHHUS.

6. Kakne sneMeHThI BXOJIST B COCTaB BHIXOJHBIX CBEACHUN
KHUXHOT'O U3JaHUA:

A) aBTODP, 3arjlaBue (Ha3BaHI/IC), Haa3aroJIOBOYHBIC JAHHBIC,
MoA3aroJIOBOYHBIC JaHHBIC, aHHOTAlluA (pe(bepaT), MECTO U
Toa Uu3JaHus, N34aTCIILCTBO.
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b) 06noxka, cynepo0Ii0xKKa, MeperieT, KHUKHBIA OJIOK,
¢op3ar, TUTYIBHBIN JHCT, KOPEIIOK, IIMYLITUTYI,
KOJIOHTHUTYJI, aBAHTHUTYJ, KOHTPTUTYI, KOJOHIUDPY,
byrasp

B) BBIXOTHBIE CBENICHHSI, COJICPIKAHNE, TPETUCIIOBHE
(BBEIEHME), BCTYIIUTENbHAS CTAaThsl, OCHOBHAS YacTh
(OCHOBHOI TEKCT), TTOCJIECIOBHE, BCIOMOTATEIbHBIC
yKa3aTesu, MPHII0KEHHS.

I') uBer, marepuai, cTeneHb U3HOMICHHOCTH,
BOCTPEOOBAHHOCTh YHUTATEIISIMHU.

7. Kakoe onpenesieHne 10puIn4ecKoil CUiIbl TIOKYMEHTa
ABIIIETCS CTaHIAPTU3UPOBaHHBIM (3akperuieHo B 'OCT P
51141-98):

A) ropuandeckas cuiia JOKyMEHTa — 3TO YCIIOBHUE, IPH
KOTOPOM MH(pOpMAIUS TOKYMEHTA MOYKET ObITh
WCIIOJh30BaHa B chepe yrpaBIeHUsI O€3 COMHEHHUS B €€
JIOCTOBEPHOCTH IS OCYIIECTBIICHUS JIFOOBIX IEHCTBUIA;
b) ropuanueckas cuina JOKyMeHTa — 3TO COOTBETCTBUE
JOKYMEHTHPOBAaHHOUW MH(pOpMAIIHK TPEOOBAHUSM
0(UIIMATTEHOCTH, I0CTOBEPHOCTH, 0OBEKTUBHOCTH,
0ecCrOpHOCTH, OCHOBAaHHBIM Ha 3aKOHOJATENbCTBE;

B) ropuanueckast cuiia JOKyMeHTa — 3TO CIOCOOHOCTH
yIPaBIECHUYECKOT'0 JOKYMEHTA BBICTYIIAaTh B KAUECTBE
0053aTeNILHOTO /17151 Y4aCTHUKOB YIPABJICHUS: OPraHOB
yIpaBJICHUS, UX CTPYKTYPHBIX MOpa3IeICHUIH,
OOLIECTBEHHBIX OpPraHU3alui, T0JKHOCTHBIX JIUILI,
rOCY/IapCTBEHHBIX CIYXKaIIUX U TPaxkIaH;

') ropuanueckas cuiia JOKyMEHTa — 3TO CBOIMCTBO
0(pUIMAIBHOTO IOKYMEHTa, CO00IIaeMoe eMy
JEHCTBYIOLIUM 3aKOHOAATEIbCTBOM, KOMIIETEHIIHEH
U3JIABIIETO €r0 OpraHa U yCTaHOBICHHBIM MOPSAIKOM
ohopMIICHHSL.

8. KakoMy TepMHHY COOTBETCTBYET CJIEYIOIIee
CTaHIAPTU3UPOBAHHOE OMpe/IeeHNe (3aKPEIUICHHOE B
I'OCT P 51141-98): «.... — 3T0 mpocTaBIeHUE
HEOOXOUMBIX PEKBU3UTOB, YCTAHOBJICHHBIX MPABUIAMHU
JTOKYMEHTUPOBAHUSY:

A) popmynsip-oOpaser;

b) obopmrnenne noxkymenTa;

B) ynudukanms nokymenra;

I') cocraBrnenue nokymeHra.

9. Kakoe TpeboBaHuE K COCTaBJICHHIO U O(POPMIICHUIO
ymnpasiieHueckoro nokymenta HE BoiTekaer u3
cTa”zapTu3upoBaHHoro (3akpemeHHoro B 'OCT P 51141-
98) onpeneneHus FOPUINIECKON CUIIBI TOKYMEHTA:

A) n3iaHne JOKYMEHTOB COOTBETCTBYIOIIUM
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KOMIICTCHTHBIM OPraHoM WJIM JOJDKHOCTHBIM JIMIIOM, a
PaBHO W JTUIIAMH, KOTOPBIM TaKO€ MPABO MPEIOCTABISAECTCS
3aKOHOM HMJIM COOTBETCTBYIOIIUM JUPCKTUBHBIM
yKa3aHHueM;

b) 006s13aTeNnbHOCTH TOKYMEHTA /7Sl BCEX YYaCTHUKOB
YIIpaBJICHUS, KOTOPBIM OH aJIpeCcOBaH,;

B) n3nanue 10KkyMeHTOB BO UCIIOJIHEHHE HOPM IIpaBa U B
COOTBETCTBHUHU C HUMMU,

I') opopmnenue nokymeHTa B COOTBETCTBUH C
YCTAaHOBJICHHBIMU IIpaBUJIaMU.

10. Kakoii JOKYMEHT SIBJISIETCS OCHOBHBIM aKTyaJIbHbIM
HOPMATHBHBIM JIOKYMEHTOM B 00JIaCTH COCTABIICHHS H
0(OpMIICHHSI OpTaHU3AIUOHHO-PACTIOPSTUTEITEHOM
JIOKyMEHTAITHH:

A) I'CHAOY — l'ocynapcTBeHHas cucteMa
JOKYMEHTAITMOHHOTO o0ecrnieueHus yrpasieHus. OCHOBHBIC
nonoxkenust. O01mue TpeOoBaHUA K TOKYMEHTaM U CITy)Oam
JOKYMEHTAIlMOHHOTO O0ecrieueHusl, yTBEepKIeHHAs
npuka3zoM ['maBapxua CCCP ot 23 mas 1988 r. Ne 33;

b) 'OCT P 7.0.97-2016;

B) IlpaBuia nenonpousBocTBa B penepanbHbIX OpraHax
UCIIOJIHUTENILHOM BIIacTH, yrBepxAeHHbIe [locTaHoBIeHHEM
[IpaButensctBa PO ot 15 uronsa 2009 r. Ne477;

') OKY I — OK 011-93. Obmepoccuiickuii kiraccudukaTop
yIpaBICHUYECKON JOKYMEHTAINH, YTBEPKACHHbIN
[ToctanoBnenuem ['occrangapra P® ot 30 gexabpst 1993 r.
Ne229.

11. Kakoiif JOKyMEHT yCTaHaBJIMBAET MTpaBuiIa 0PopMIICHHUS
JIOKYMEHTOB:

A) [IpaBuna odopMmieHHs TOKyMEHTOB, YTBEPKICHHbBIE
IIpaButenscTBOM Poccuiickont @enepanuu;

Bb) OcHoBHbIe npaBuia paboThl apXUBOB OpraHU3AIINH;
B) I'ocynapcTBeHHBIE CTaHAAPTHI;

I') Homenkunarypa nen.

12. Ckonbko pexBusutoB HacuutbiBaeT I'OCT P 7.0.97-
2016:
A) 26;
b) 30;
B) 29;
I)31.

13. Kak nepeBoAnTCs € TaTUHCKOTO TEPMHUH «PEKBU3ZUT
(nmat. requisitum):

A) TpebyemMoe, He0OX0IUMOE;

B) cTpyKkTypHBIii 271€MEHT;

B) MuHMManbpHas 4yacTh;
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I') arpulbyr conepxanus.

14. KakoMy TepMHHY COOTBETCTBYET CJIEIyIOIIEE
CTaHJAPTU3UPOBAHHOE ONpeeIeHNE (3aKPEIIICHHOE B
I'OCT P 51141-98): «... — 310 00s13aTeAbHBII 2JIEMEHT
odopmIIeHHS OPHUIIUATBHOTO JOKYMEHTA:

A) OnaHK TOKyMEHTa;

b) pabouee nosie TOKyMeHTa;

B) pexBu3uT 1OKyMEHTa;

I') 3aromoBoyHas 4acTh JOKyMEHTA.

15. Kakomy TepMUHY COOTBETCTBYET CJIEAYIOIIEE
CTaHJAPTHU3UPOBAHHOE OTpeIeTICHNE (3aKPETIICHHOE B
I'OCT P 51141-98): «... — 3T0 MO/i€JIb TOCTPOCHUS
JOKYMEHTa, YCTaHABJIMBAOIIAs 00JIACTh MPUMEHEHHS,
dbopmaTsl, pa3Mepsl Mo, TpeOOBaHUS K MMOCTPOCHHUIO
KOHCTPYKIIMOHHOHM CETKH M OCHOBHBIC PEKBU3UTHI»:

A) bopmynsip-obpaserr,

b) tunoBoit hopmyssip;

B) opmynsap noxymenTa;

') 6mank qOKyMeHTA.

16. Ilpomomxute onpeneneHue: GopMyIsap TOKyMEHTa 3TO -

A) BHYTpeHHsIs popmMa TOKYMEHTA, OTPECIISIOIIas
CTPYKTYPY TEKCTa H €ro SI3bIKOBBIE 0COOCHHOCTH;
b) HaGop pekBU3UTOB OPHUITHATHHOTO MUCHMEHHOTO
JOKYMEHTA, PACIIOJIOKECHHBIX B OTIPECIICHHOM
MOCTIeIOBATEIHbHOCTH,

B) 3adukcupoBaHHas Ha MaTepUATLHOM HOCHUTEIIE
UH(POPMAIIUS C PEKBU3UTAMH, TIO3BOJISIFOIIIUMU €€
UJICHTU(HUIIUPOBATH;

I') Habop pexkBU3UTOB, HAECHTUDUITUPYIOIINX aBTOPA
0(HIIMATBHOTO MMCHMEHHOTO JOKYMCHTA.

17. Ilpopomxkute onpenenenue: Gopmynsap-odpaszer; — 3To

A) TMIIOBasg MOZENB, COAEpKallas COBOKYITHOCTb
00s13aTeNIbHBIX PEKBU3UTOB, CBOMCTBEHHBIX JOKYMEHTaM
YHU(DUIIUPOBAHHOMN CHCTEMBI OpraHU3allMOHHO-
pacopsAUTEIbHON JOKYMEHTAIMU U PacIIOI0KEHHBIX
OTIpeielIeHHBIM 00pa3zoMm;

b) Mozens mocTpoeHus JOKyMEHTa, yCTaHABIMBAOLIAs
o0nacTh NpuMeHeHus, (popMaTsl, pa3Mepsl MoJei,
TpeOOBaHHUS K IOCTPOCHUIO KOHCTPYKIIMOHHOW CETKH U
OCHOBHBIE PEKBU3UTHI;

B) HabGop pekBU3UTOB O(DUIIMATIBHOTO TMCHMEHHOTO
JIOKYMEHTA, PacIOJIOKEHHBIX B OIPEEIIEHHON
NOCJIEOBATEIBHOCTH;
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I') HaGop peKkBU3UTOB, HACHTUPULIMPYIOLIUX aBTOPa
0(HIIMATBHOTO MMCBMEHHOTO JOKYMEHTA.

18. Ilponomkute onpeaeneHne: OJaHK TOKyMEHTa — 3TO ...
A) TUTIOBas MOJIEIb, COAEPIKAIIAsi COBOKYITHOCTD
00s13aTEIbHBIX PEKBU3UTOB, CBOWCTBEHHBIX JJOKYMEHTAM
YHU(DUITUPOBAHHON CHCTEMBI OpPraHU3aIMOHHO-
pacropsIUTeTbHON TOKyMEHTAIMU M PACIIONIOKEHHBIX
OTIpEeJIeNIEHHBIM 00pazoM;

b) Monienb mocTpoeHus TOKyMEHTa, yCTaHaBIMBAIOIIAsI
00nacTb NpuMeHeHUs, popmarsl, pa3Mepsl MoJIeH,
TpeOOBaHMUS K TIOCTPOCHUIO KOHCTPYKITMOHHOW CETKH U
OCHOBHBIE PEKBU3UTHI;

B) Habop pexkBU3UTOB, HACHTUPHUIMPYIOLIUX aBTOPA
0(HIIHaTBHOTO MMCPMEHHOTO TOKYMEHTA,

I') HaGop pexkBU3UTOB 0(ULINATHHOIO TUCEMEHHOTO
JOKYMEHTA, PacIoJIOKEHHBIX B ONPEIeIEHHOM
MOCJIEI0BATEIbHOCTH.

19. Kakoe BbICKa3bIBAHUE SIBJICTCS HEBEPHBIM:

A) ®opmyisip opUIIHAIIBHOTO TOKYMEHTA CTal
CKJIa/IbIBaThCs B MexXIypeube HeCKOJIbKO THICSY JIET Ha3a/l.
b) HanmenoBanue Buja Ciry>keOHOTO IOKYMEHTA CTaJIO
0(hOpPMIIATHCS OTJEIHHBIM PEKBU3UTOM HaJ TeKCTOM ¢ XVI
CTOJICTHSL.

B) B Poccun odurmansHbie, 1e10BbIe JOKYMEHTBI CTaIN
PEryIsipHO MOIUCHIBATHCSA aBTOPAMU, HAYMHAS C SIIOXU
ITerpa I.

I') B Poccuu B ciryskeOHbIX nokymenTax a0 XVIII Beka
aBTOp 0OBIYHO 0003HAYANICA B Hayalle WM B KOHIIE TEKCTa,
T. €. 3TOT PEKBU3UT HE BBIJICIISIICS B KaUeCTBE
CaMOCTOSITEILHOTO 3JIEMEHTA.

20. Kakoe BbICKa3bIBAHHE SIBJISIETCS] HEBEPHBIM:

A) Kaxk/iplil peKBU3UT KaK MEPBUYHBIN CTPYKTYPHBII
9JIEMEHT JOKYMEHTa B TOM WJIM UHOU CTENEHH OTpaXkaeT
IOPUIMYECKU 3HAYUMYIO0 HH()OPMALIHIO.

b) ®opmynsp nokyMeHTa MPOAUKTOBAH HE TOJIBKO
HEO0OXOIMMOCTBIO CTPYKTYpUPOBaTh HH(POPMAIIHIO,
cenaTh €€ SPrOHOMUYHOM, HO U HEOOXOAUMOCTBIO MPUAAThH
JOKYMEHTY IOPUJIMYECKYIO CUITY, ClIeJaTh 3alI€UaTICHHYIO B
HeM UHGOpMAIUIo OPHUIIHATEHOM.

B) PexBu3ut «HauMeHOBaHUE BU1a JOKYMEHTa) SBJISETCS
JOKYMEHTOOOPA3yIOIUM MTPU3HAKOM, MO3BOJISIOIIAM
MOJIYYUTh HadajabHOE, caMoe O0IIIee MPEICTaBICHHUE O
JIOKYMEHTE, €r0 MPaBOBOM 3HAYMMOCTH.

I') lIpumenenne 'OCT P 7.0.97-2016sBnsierca
00s13aTeNbHBIM ISl BCEX COBPEMEHHBIX OpTraHu3allni,
YUPEKICHUH, MPEANPUSTUHN TFOOBIX OPraHU3AIMOHHO-
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IPaBOBBIX (POpPM.

21. Kakoe BbICKa3bIBaHUE SIBIISIETCS BEPHBIM:

A) IlpaBoBoii cTatyc peKOMEHIaTEIbHOTO XapaKTepa
craugapta ['OCT P 7.0.97-2016 noaxperuieHn (00yciI0BiIeH)
CaMHUM CTaHJIapTOM B €ro nepBoM paszjeie «O0macTh
npuMeHeHUs»: «TpeboBaHus HACTOSIIETO cTaHAapTa
ABIIIOTCS PEKOMEHTYEMbIMI»;

b) [Ipumenenne ['OCT P 7.0.97-2016 sBasetcs
00s3aTeNbHBIM ISl BCEX COBPEMEHHBIX OpraHu3alui,
YUPEKICHUH, PeANPUATUH JIFOOBIX OpraHU3allMOHHO-
IPaBOBBIX (hopM.

B) Ilocpencteom I'OCT P 7.0.97-2016 B uctopun
cTa”aaptuzanuu Poccuu BriepBbie ObUT BBE/IEH Ha MPAKTHKE
peKOMeHAATEIbHBINA XapaKTep rocy1apCTBEHHOTO
CTaHJapTa.

I') Tpapuumonsnslit ans Poccun npuHnun o0s3aTeIbHOCTH
TpeOOBaHUM CTAaHIAPTOB OCTAETCS U 10 HACTOSIIEE BpeMs
NEWCTBEHHBIM M AKTyaJbHbBIM.

22. [IpomokuTte onpeesieHue: aTpuoyIus — 3710. ..
A) ycTaHOBJIEHHE TIOJUTMHHOTO UMEHH aBTODA;

b) BoIsiBIICHHE aTpUOYTUBHBIX CBOMCTB JOKYMEHTA,
B) pa3HOBUAHOCTH ypaBIeHUYECKOTO JOKYMEHTA;
') npuzHaHMe TOKyMEHTa HEJACHCTBUTEIbHBIM.

23. Kakoil JOKyMEHT IO CTPYKTYPE SIBISAETCS COCTABHBIM
(CITOXHBIM):

A) aBTOpedepaT auccepTaluu;

b) npenpuHT;

B) oTkpeiTKa;

I') xypnau.

24. Kako# JOKYMEHT 10 CTPYKTYPE ABJISIETCS] IPOCTHIM:
A) cobpaHue COUYMHEHUN;

b) razera;

B) npenpunT;

I') cepust.

25. Kakoe omnpeiejieHie COOTBETCTBYET MOHSATHIO «ITPOCTOM
JTOKYMEHT:

A) TOKYMEHT, coAepKalluii OJJHO MPOU3BEICHNUE;

b) Heckonbko cooOmIeHnit U3 IBYX UM O0Jiee COOOIICHMIA
(mpou3BeneHMit), YacTeil WM TOMOB, 00BhETUHEHHBIX
o01eit TeMolt uiu mpoo6IeMoi, 11ebI0, aBTOPOM U T. 1.,
3a()MKCUPOBAHHBIX HA HECKOJIBKUX MaTepPHAbHBIX
HOCHTEIISIX;

B) oxHO cooOmieHne, moMeIneHHOe Ha OJHOM
MaTepUaIbHOM HOCHTETIE;
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I') noxymeHT, cocTosAIUN U3 HECKOJIBKUX MPOU3BEICHUM,
3a()IKCUPOBAHHBIX Ha OJTHOM MaTEPHATHLHOM HOCHTEIIE.

26. Kakast pa3HOBUJHOCTb JOKYMEHTA OTpaXK€Ha B
OIPENIENIEHUN: «... - ITO JOKYMEHT, KOTOPbIl COCTOUT U3
OJIHOTO MPOU3BEICHUSI»:

A) cocTaBHOM (CI0XKHBIN) TOKYMEHT;

b) MoHOIOKYMEHT;

B) nonunoxkymeHT;

I') mpocToil ToOKyMeHT.

27. Kakoe k0/10Bo€ 0003HaY€HHE Ha JOKYMEHTE HE
WICHTUQUIMPYET aBTOPA:

A) OKV/];

b) OI'PH;

B) OKIIO;

I') THH/KITIII.

28. Kakoil BuJi JOKyMEHTa HE OTHOCHUTCS K
MOJIUOKYMEHTaM:

A) Oykrier;

b) cobpanue counHeHuit;

B) cbopnuk;

I') xypHa.

29. Kakoii U3 rnepeyurciieHHbIX PEKBU3UTOB HE OTHOCUTCS K
PEKBU3UTAM yIOCTOBEPCHHS:

A) oamnuCe;

b) oTTuck neuaty;

B) rpud yrBepxaenus;

I') rpud cornacoBaHusl.

30. Kakoe BbICKa3bIBAHUE SIBJISICTCSI HEBEPHBIM:

A) DnexktpoHHas nudpoBas Moanuch NpeaHazHaueHa s
3aIIUTHI AIEKTPOHHOTO JOKYMEHTA OT MOICIKU U
UIACHTU(UKAIIMY BIaeblia cepTu(dUKaTa KIroda MOIMHUCH.
b) DnexrponnHas nudpoBas MOAMKUCH 00JIaIae€T CBOMCTBAMHU
JIBYX PEKBU3UTOB: «IIOAMKCH» U «IIEYATH.

B) snextponHas nudposasi HOAMUCH MO3BOJSET YCTAHOBHUTD
OTCYTCTBHE HCKaKEHUS HH(OPMAIIUU B DIEKTPOHHOM
JOKYMEHTE;

I') snexTponHas mudpoBasi HOAMUCH SIBISIETCS PE3YyTbTATOM
npeoOpa3oBaHUs PYKOITUCHOM MOANKUCH aBTOpa JOKYMEHTa
B ee (paKCHMMIIbHYIO KONUIO B IM(ppoBOM popmaTe Ha
3JIEKTPOHHOM HOCHUTETIE.

31. Kakomy MOHATHIO COOTBETCTBYET CJIEIyIOIast
XapaKTEePUCTHKA: «3TOT (POPMYIIIp XapaKTepU3yeTcs
ONPEeIeTIEHHBIM KOJIMYECTBOM PEKBU3UTOB,
PacCIOIOKEHHBIX B CTPOTOM MOCJIEI0BATEILHOCTH, U
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XapaKTepeH JUIsl KOHKPETHOTO BUAA JOKYMEHTOB,
HaIpUMep, IpUKa3a, akTay.

A) dopmyrsip;

b) tunosoii popmysip;

B) nnnuBuayansHelil popmyisp;

I') popmynsip-obpaszerr.

32. Kakomy MOHATHIO COOTBETCTBYET CJIEYIOIIAs
XapaKTePUCTHUKA: «3TO COBOKYITHOCTh PACTIOI0KEHHBIX B
OTIpEICTICHHOM TOCIIEeIOBATEIbHOCTH PEKBH3UTOB,
NPUCYIINX BCEM BHAM JTAHHOHN CHCTEMBI IOKYMEHTOBY:
A) bopmyrsip;

b) tunosoit popmysip;

B) unnuBuayansHelil popmysp;

I') popmynsp-obpazer.

33. Kakoe BbICKa3bIBaHUE SBJISETCS HEBEPHBIM:

A) IlepBble cTanapThl HA OPraHU3aUOHHO-
pacnopsaIUTeNbHYI0 TOKYMEHTALMIO ObIIIN YTBEP)KICHBI B
CCCP B gauasne 70-p1x rogoB XX Beka.

b) ®opmymsip-o6pasert st CHCTEMBI OpTraHU3aIlMOHHO-
pacniopsautenbHon qokymeHTanuu ['OCT 6.39-72
BKJIIOYaJl 26 pEeKBU3UTOB;

B) ®opmynsip-obpazernn 11t CUCTEMBI OPraHU3aIMOHHO-
pacniopsautenbHoi qokymeHTaruu ['OCT 6.39-90
BKJII04Yal 30 peKBU3UTOB;

') ®opmynsip-obpaszern 1 CUCTEMbI OpraHU3aIlHIOHHO-
pacniopsautenbHoi nokymentanuu ['OCT P 6.30-97
BKJIIOYaJ 29 peKBU3UTOB.

34. Kakoi pexkBus3ut 6601 u3baT 13 OCT P 7.0.97-2016:
A) KOJl OpraHu3aIuu;

b) OI'PH;

B) MHH/KIIII,

I') rpud orpanunuenus gocryna.

35. Kaxoi pexBusut B 'OCT P 7.0.97-2016He sBasieTcs
HOBBIM TI0 CPAaBHEHMIO C PEKBU3UTAMH MPEIIIECTBOBABIINX
CTaHJapTOB:

A) OI'PH;

b) MHH/KIIIT;

B) xox opranuzanuu;

I') unenTrdUKATOP 2MEKTPOHHON KOMHUU JOKYMEHTA.

36. Kakoif HOpMaTUBHBIN aKT SIBJISIETCS TPABOBOM OCHOBOM
pexomenaarensHoro xapakrepa ['OCT P 7.0.97-2016:

A) ®enepanbHblil 3aKOH «O TEXHUYECKOM
PETYIUPOBAHUNY;

b) denepanbHblii 3akoH «O0 nHGOpManuy,
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WH(POPMALMOHHBIX TEXHOJIOTHAX U 3alIUTE HHPOPMAIII;
B) 3axmrounrensras gpaza 'OCT P 7.0.97-2016paznena
«O6nactp npuMeHeHus» Bo (paze: «TpedoBanwms
HACTOSIIEro CTaHJapTa SABISIOTCS PEKOMEHIYSMBIMI;

I') [IpaBuia nemonpou3BoACTBa B heiepalibHBIX OpraHax
WCIIOJIHUTEIIbHOM BJIACTH.

37. Kako#t JOKyMEHT OTpaskaeT 00JIacTb MPUMEHEHUS
I'OCT P 7.0.97-2016:

A) TOCT P UCO 15489-1-2007;

b) ICHAOY;

B) 'OCT P 1.0-2004;

I') OKY/I (OK 011-93).

38. Kakue pekBU3UTHI HE SBISIOTCS
B3aWMOWCKITIOYAFOITUMHU:

A) T'ocynapctBennslii repd Poccuiickoit @enepanuu/ repo
cyowekta Poccuiickoit @eneparun/ sMmOaema opraHu3anim
WJIM TOBAPHBIN 3HAK (3HAK OOCTY)KMBaHUSA );

b) HanMmeHOoBaHME BUA TOKYMEHTA/CIIPAaBOYHBIC TaHHBIE 00
OpraHu3aIum;

B) anmpecart / rpud yrBepxaenus;

I') ampecar / pe3omtonusi.

39. Kakue peKBU3UTHI HE SIBJIIIOTCSA
B3aUMOIOTIOJTHSFOLIIMH |

A) HauMEHOBaHUE BHU/IA TIOKYMEHTa/ CIIPaBOYHBIC TaHHBIE
00 opranuzanuu,

b) rep6 (wnm smOema) / HaMMEHOBaHWE OpraHU3AlINH;
B) anmpecat /pe3onronus;

I') mata / perucTpalmOHHBIA HOMED.

40. Kakue BUJIbI PEKBHU3UTOB BBIJCIISIOTCS 110 CIIOCO0Y
o(hopMIICHHUS:

A) OCTOSIHHBIC/ TIEPEMEHHEIE;

b) rpaduyeckue/ TEKCTOBBIE;

B) obs3arenvHbie/ GaKynbTaTUBHBIE,

I') anexTpoHHbIe/ OyMaKHBIE.

41. Kakoil peKBU3UT HE OTHOCUTCS K PEKBU3UTAM
3aroJIOBOYHOM 4aCTH OPraHU3alMOHHO-PACTIOPSIIUTEIILHOTO
JOKYMEHTA!

A) HaMMEHOBaHNE OpraHU3alNY;

b) mecTo n3nanus;

B) pe3omronus;

I') HanmeHOBaHME BUIa JOKYMEHTA.

42. Kakoii peKBU3UT, paCIOJIOKEHHBIN BhIIIE TEKCTA,
OTHOCHUTCS K 3ar0JIOBOYHOM YaCTH:
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A) cchlJIKa Ha PETUCTPAIIMOHHBIA HOMED U ATy JOKYMEHTA;
B) rpud yrBepxxnenus;

B) pe3omronus;

I') ormeTka 0 KOoHTpOJIE.

43. Kakue peKBU3UTHI COCTABIISIOT COJAEPKATEIBbHYIO YaCTh
JTIOKYMEHTA!

A) 3aroioBOK K TEKCTY, TEKCT, OTMETKA O HATMYUHU
TIPHJIOKCHHS,

b) 3aronoBok K TEKCTY, TEKCT;

B) Tekct, 0TMETKA O HATTMYWU TIPUIIOKEHUS;

I') 3aron0BOK K TEKCTY, OTMETKA O HATMYUU TPUIIOKECHHUS.

44. Kakoli peKBU3UT HE SBISAETCA PEKBU3UTOM
opopMIISIONIeH YacT JOKYMEHTa:

A) OTMETKa 0 KOHTPOIJIE;

b) ormeTka 006 HUCIIOJIHEHUH TOKYMEHTA U HalpaBJICHUH €To
B JI€110;

B) oTMeTKa 0 HaTMYMU NPUIIOKEHUS;

') otmMeTka 00 HUCTIOTHUTEE.

45. PaboTa Haj coaepKaTeIbHON YacThIO JOKYMEHTA —
3T0...:

A) obopmiieHHE TOKYMEHTA;

b) cocraBnenne 10KyMeHTa;

B) ynoctoBepenue 10KyMeHTa;

') 3aBepeHue NOKyMeHTA.

46. Kakoe TOJIKOBaHHE HE COOTBETCTBYET MOHSITHUIO
«oopMiieHne JOKYMEHTa — 3TO ...»:

A) pocTaBiieHHE HEOOXOIUMBIX PEKBU3UTOB,
YCTaHOBJICHHBIX IIPaBUJIaMH JOKYMEHTHUPOBAHUS;

b) npocTaBieHue peKBU3UTOB, ITOATBEPKIAFOIINX
NOVIMHHOCTh JOKYMEHTA U IOCTOBEPHOCTh COAEPKALLUXCS
B HEM CBEJICHMI, ONIPEACISAIOIINX IOPUINUYECKYIO CUITY
JOKYMEHTA, (PUKCUPYIOIINX COTJIaCOBaHUE U MOIHCAHNE
JIOKYMEHTA, 03HAKOMJICHUE C HUM;

B) noxymenTupoBaHue npoueayp NpuaaHus J0KyMEHTY
IOPUIUYECKOM CHJIBL;

I') BHeCceHUe TOKyMEHTa B IOKyMEHTaIbHBINA (HOH/T
OpraHu3aluu.

47. Kakoe nosne popmyisipa-o0pasia opraHu3aluoHHO-
pacropsIUTETLHOTO JOKyMEHTa MPEACTaBIsAET co00i
ciry’keOHoe ToJIe:

A) B 1€BOM BepxHEM yrily (popmara npu yrioBom
PacIoyoKeHUN PEKBU3UTOB WM B BEPXHEH €ro 4acTH 1o
LEHTPY NPH MPOJIOJIFHOM BapuaHTE PACMONOKEHHS
PEKBU3UTOB OJIaHKA;
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b) momanp ynuunmpoBanHoit GopMbl JOKyMEHTa HITH
OsaHKa, IpeHa3HaYeHHasl JUIsl 3a1I0JIHEHUS] PEKBU3UTaMU;
B) wacTp miomanu ¢popmara, npegHasHauUCHHAS IS TTOJIEH
JIOKYMEHTA, /17151 3aKPEIUICHUs JOKYMEHTa B TEXHUUYECKUX
CPEJCTBAX XpaHEHUs, JJIsl HAHECEHUSI CIIeLIUaIbHBIX
U300pakeHMUI;

I') BepxHUii U HYXKHUN KOJIOHTUTYJIBI TIOKYMEHTA.

48. Kakoe nosie popmynsipa-obpasiia opraHu3aiioHHO-
paciopsaUTENLHOTO IOKYMEHTA IPEACTAaBIISIET COO0M
pabouee moe:

A) B JIeBOM BepXHEM YIily popmaTa Mnpu yriioBoM
PacroJIOKEHUU PEKBU3UTOB WIIM B BEPXHEH €ro 4acTH 1o
LEHTPY NpHU MPOJOILHOM BapHaHTE PACTIOI0KEHHUS
PEKBHU3UTOB OJIaHKa;

b) mnomane ynudunrpoBaHHoi (GOpMbI TOKyMEHTa WIH
OnaHKa, mpeJHa3HaYeHHasl ISl 3aI0JIHEHUS] pEeKBU3UTAMU;
B) wacts nnomaau popmara, npegHazHaueHHAs 1A MOJIeH
JOKYMEHTA, JUIsl 3aKPEIICHNs] JOKYMEHTA B TEXHUYECKUX
CpeACTBax XpaHEHHUs, AJIs1 HAHECEHMsI CIIeIMATIbHBIX
N300paKECHHI;

') BepxHUi 1 HIKHUI KOJIOHTUTYJIBI IOKYMEHTA.

49. Kakas xapakTepuCTHKa COOTBETCTBYET MOHSITHIO
«TepEeMEHHbIE PEKBUBHUTHIY!

A) DTO peKBU3UTHI, 00IINE /I BCEX TOKYMEHTOB OJIHOTO
BU/Ia; X MOKHO 3apaHee Pa3MEeCTUTh Ha CTaHIaPTHOM
aucTte Oymaru TUnorpa)CKuM croco0om, ¢ MOMOIIIbIO
KOMITBIOTEpA UITU CIIELIMATIBLHOrO MITaMIIa,;

b) OTu pekBu3HuTH 00pa3yroT o(UIHATBHBIN OJIaHK
JOKYMEHTA, UACHTU(ULIUPYIOT aBTOpa JOKYMEHTA;

B) D10 pexkBuzutsl 01-10, BKIIOUast pekBU3UT 14,
onucanusle B OCT P 7.0.97-2016;

I') D10 uHAMBUTyaIbHBIE VIS KaXKIOTO KOHKPETHOTO
JOKYMEHTAa PEKBU3UTHI; OHU BHOCATCS B TOKYMEHT B
MPOIIECCE €T0 MOATOTOBKH U 0(OPMIICHHSL.

50. Kakas xapakTepucTHKa COOTBETCTBYET MOHSTHIO
«IOCTOSIHHBIE PEKBU3UTHI»:

A) DTO peKBHU3UTHI, HAHOCUMBIE IIPU COCTABIICHUU U
odopMIIeHHH TOKYMEHTA;

b) D10 unIMBUAYaNbHBIE IS KaXKO0TO KOHKPETHOTO
JIOKYMEHTA PEKBU3UTHI;

B) D10 BCce pekBU3UTHI, KpPOME PEKBU3UTOB OJIaHKA,
UACHTU(DUIIUPYIOIIUX aBTOPA TOKYMEHTA;

I') 910 pexBuzutsl 01-10, BkItovast pekBU3UT 14,
onucannsie B OCT P 7.0.97-2016.

51. B mporiecce osuorcenuss 6xoosue2o TOKyMEHTa B
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OpraHu3alui OT MOMEHTA MOJYYEHUSI U 10 3aBEPUICHUS
UCIIOJIHEHUS Ha HEM IOCIIEI0BATEIBHO IPOCTABIIIOTCS
CJICAYIOIINE PEKBU3UTBHI:

A) ccbulKa Ha perucTpalOHHbIA HHIEKC U JaTy
JIOKYMEHTA, 3ar0JI0BOK K TEKCTY, OTMETKa O HAJIMYUU
IPUJIOKEHUH, OTMETKA O 3aBEPEHUHU KOIIMH, OTMETKA 00
UCIIOJIHUTEIIE, UICHTU(UKATOP FIEKTPOHHON KOITUH
JOKYMEHTa;

b) rpu¢ cornacoBanusi JOKyMeHTa, BU3bl COTJIaCOBAaHUS
JOKYMEHTA, MOJIHUCh, IpU( yTBEpKAE€HUS, OTTUCK [I€YaTH,
JaTa JOKyMEHTA, PErUCTPAaLlMOHHBI HOMEpP IOKYMEHTA;

B) ormeTka o nmocTyniaeHu T0KyMEHTa B OpraHu3alulo,
pe30JIroLus, OTMETKA O KOHTPOJIE, OTMETKA 00 NCIIOJIHEHUU
JOKYMEHTA M HalpaBJIEHUHU €ro B JeJ0;

I') moanuce, rpud cornacoBaHus J0KyMEHTa, JaTa
JIOKYMEHTA, PErUCTPALlMOHHBII HOMEpP TOKYMEHTA.

52. Ilponeaypa mpuaHus OPUIIHAITEHOCTH U FOPHIUICCKON
CHJIBI UCX00sWe2o 00KyMeHma CcBsizana ¢ 0(hopMIIeHHEM
TaKUX PEKBU3UTOB, KaK:

A) cchllIKa Ha pETUCTPAITMOHHBIA HHEKC U JaTy
JOKYMEHTA, 3ar0JIOBOK K TEKCTY, OTMETKa O HAJTUYUHU
IPUJIOKEHUH, OTMETKa O 3aBEpPEHUH KOMHH, OTMETKa 00
UCIIOJIHUTEIIE, UACHTU(UKATOP FNEKTPOHHON KOMTHH
JTIOKYMEHTA;

b) rpud cornacoBanusi JOKyMeHTa, BU3bI COTJIACOBAHUS
JOKYMEHTA, MOIHUCh, IpU( yTBEpKAEeHUS, OTTUCK [IeYaTH,
JaTa JOKyMEHTa, PerUCTPAllMOHHBIN HOMEP TOKYMEHTA;

B) oTmeTka 0 mocTymiaeHNN T0KyMEHTa B OpraHu3alulo,
e300, OTMETKA O KOHTPOJIE, OTMETKA 00 MCIIOJIHEHUU
JOKYMEHTa U HalpaBJICHUHU €ro B JeJ0;

53. B nporiecce 0suoicenust 6HympenHux 00KyMeHmo8
0(hOPMIISFOTCS:

A) rpud coryiiacoBaHus JOKyMEHTA, BU3bI COTIIACOBAHHMSI
JOKYMEHTA, TIOAIHUCH, TpU() YTBEPXKICHUS, OTTHCK I1€YaTH,
JaTa JOKyMEHTa, PETUCTPAIIMIOHHBIN HOMEP JIOKYMEHTA;

b) otmeTka 0 mocTymiueHN JOKyMEHTa B OpraHU3aIuIo,
PE30ITIONHSL, OTMETKA O KOHTPOJIE, OTMETKA 00 UCTIOTHEHUH
JOKYMEHTA U HalpaBJICHUH €ro B Je0;

B) 3aroyioBok K TEKCTY; OTMETKA O HATUYUU MPUIIOKEHHUS;
BU3BI COTJIACOBAHUS; OTMETKA O 3aBEPEHUU KOIMTUH; OTMETKA
00 ucrnonHUTeENe; UACHTU(DUKATOP PIEKTPOHHON KOTTUU
JOKYMEHTA;

I') cchinika Ha perUCTPAllMOHHBIN UHJIEKC U AaTy
JOKYMEHTA, 3ar0JIOBOK K TEKCTY, OTMETKa O HATHUUHU
MPUIIOKEHUH, OTMETKA O 3aBEPEHUHU KOTIHH, OTMETKA 00
UCTIOJIHUTENE, UACHTU(UKATOP IIMEKTPOHHOU KOTTUH
JTIOKYMEHTA.
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54. Kakue crangapTHbie GopMaThl OJIAHKOB
OpraHu3aIMOHHO-PACTIOPSAIUTEIBHBIX TOKYyMEHTOB
ycranaBnuBaet 'OCT P 7.0.97-2016:

A) A3, A4, AS, A6;

b) A3, A4;

B) A4, AS;

I') AS, A6.

55.Kakoii pazMep nosei JOKyMEHTa HE SBJISIETCS
MUHUMAaJbHBIM pa3mepoM, ycranoBieHHbIM ['OCT P
7.0.97-2016:

A) nesoe — 20 mM;

b) mpaBoe — 15 mMm;

B) Bepxuee — 20 mm;

I') Hmxnee — 20 MMm.

56. Kakas knaccuduxaius 0JTaHKOB HE MTPEACTABIICHA B
I'OCT P 7.0.97-2016:

A) 10 pacIiooKEeHUI0 PEKBU3HTOB;

b) mo aBTopy;

B) no criocoOy oopmieHuss peKBU3UTOB;

') mo BuIy MOKyMEHTa.

57. Ha xakue BUJIBI TIOPA3CIISIOTCS OJIAaHKU JOKYMEHTOB
10 PacnoyIoKeHuto pekBu3nuToB corsacHo I'OCT P 7.0.97-
2016:

A) GraHK opraHu3anuu, 0JaHK CTPYKTYPHOTO
Mo/ipa3/iesieHusl OpraHu3aiiu, 6J1aHK JOJHKHOCTHOIO JIMIIA,
b) yrinoBele u po10JIbHEIE;

B) nentpupoBanHbie U (IiaroBsie;

I') oOmmii 6;ank, O1aHK MMChMa, OJTAaHK KOHKPETHOTO BHJIA
JOKYMEHTA.

58. Kakoit kiaccupuKaiMOHHBINA MTPU3HAK TI0JIOKEH B
OCHOBY JIeJIeHUs OJJaHKOB Ha OJaHK OpraHu3anuu, OJ1aHK
CTPYKTYPHOTO MO/Apa3AeieHUsl OpraHu3alum, OJaHK
JOJIKHOCTHOTO JIULIA:

A) 1O pacnonokKEeHNIO PEKBU3UTOB;

b) o aBTOpY;

B) no cnocoOy odopmiieHns peKBU3UTOB;

I') no Bugy nokymeHra.

59. Ha kakue BU/IbI 110/Ipa3ieistoTcs OJaHKH JOKYMEHTOB
no Buay nokymenta corigacuo 'OCT P 7.0.97-2016:

A) Grank opraHu3anuu, OJaHK CTPYKTYPHOTO
HOJIpa3/IelIeHUs] OpraHu3aluu, OJaHK JODKHOCTHOIO JIMLIA,;
B) yrinoBsle 1 Ipoj0JIbHEIE;

B) nentprpoBanHbie U (aroBble;
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I') oOmuit 6nank, 6I1aHK MUChMa, OJTAHK KOHKPETHOTO BHJIA
JOKYMEHTA.

60. Kakue pexkBU3UTHI BKJIIOYAET OOIIUI OJIaHK
OpraHU3alMOHHO-PACHIOPSATUTENBHOTO TIOKyMEHTA COTJIACHO
I'OCT P 7.0.97-2016:

A) T'ocynapctBennslii repd PO (I'ep6 cydowsexra PD nmm
sMbJieMa opraHu3aliy, TOBapHbI 3HaK (3HAK
00CITy)KMBaHWs)), HANMEHOBAaHUE OpraHU3aIUN, MECTO
COCTAaBJICHUS WIH U3JIaHUS TIOKYMEHTa, OTpaHUYUTEIIbHbIE
OTMETKH ]IS IaThI TOKYMEHTA M PErHCTPAIMOHHOTO
HOMeEpa JOKYMEHTa;

b) I'ocynapcrBennsiii repd PO (I'ep6 cydowekra PO nnm
sMOieMa opraHu3aliy, TOBapHbI 3HaK (3HAK
obcnyxxuBanus)), koa opranuzaiuu (mo OKIIO), OI'PH,
WHH/KIIII, cipaBouHbIe maHHbIE 00 OpraHU3aIlNH,
HauMEHOBaHUE OpPraHu3allii, MECTO COCTaBICHUS WU
W3JIaHus JOKYMEHTA, OTPaHUIHTEIbHBIC OTMETKH JJIS JaThl
JOKYMEHTA, PEruCTPAlMIOHHOTO HOMEpa TOKyMEHTa,
CCBIJIKM Ha PETHUCTPAIIMOHHBIN HOMED U JaTy TOKYMEHTa,
ajzipecarta, pe30JIIOIHH, 3aroJIOBKa K TEKCTY, OTMETKH O
KOHTpOJIE, TEKCTA;

B) I'ocynapctennsiit repo PO (I'ep6d cyobekra PO nmm
sMOIemMa opraHu3aIlyu, TOBAPHBIM 3HAK (3HAK
00CITy)KMBaHUs)), HAMMEHOBAHUE OpraHU3AIHH,
HAaUMEHOBaHHE BUJIA JOKYMEHTa, MECTO COCTABIICHUS WU
U3JIaHUS TOKYMEHTa, OTPaHUYUTEIIbHBIE OTMETKH JIJIs 1aThl
JOKYMEHTA, PerUCTPAlMOHHOTO HOMepa IOKYMEHTa,
CCBUJIKU Ha JIaTy U PETUCTPALIMOHHBIA HOMEp JOKYMEHTA,
3aroJIoBKa K TEKCTY, OTMETKU O KOHTPOJIE;

[') HaumeHOBaHKE OpraHU3aIi, MECTO COCTABJICHUS WU
U3JIaHUS TOKYMEHTa, OTPaHUYUTEIbHBIE OTMETKHU JIJIsI
3aroJIoBKa U TEKCTa JIOKYMEHTA.

61. Iy KakuX BUJIOB JJOKYMEHTOB HCIIOJIL3YIOT OOIIHI
OlaHK:

A) mo0BIX BUJIOB IOKYMEHTOB;

b) m100bIX BHIOB JOKYMEHTOB, KPOME MHUCHMA;

B) Tonpko a1 uchbMa;

I') mo0bIX BUIOB JOKYMEHTOB, KpOME MPHKa3a.

62. Kakue crocoObl pa3MelieHns peKBU3UTOB
npexycmotpens 'OCT P 7.0.97-2016:

A) MalIMHONIMCHBIN U PYKOIIMCHBIN;

b) yrioBoii 1 npo10ybHBI;

B) nienTpupoBaHHbIi U (pIaroBblii;

I') odurmanbHbIi 1 HEOPHUITHATLHBIN.

OIIK-3.3

PaGoraer ¢
KOPIIOPaTUBHOM

Ilpakmuueckue 3a0anusn
1.0OTBeThTE HA TEOPETHUECKHE BOIIPOCHI




Nupukarop

Kon
JOCTUXKEHUS OneHouHbIE CpeCTBA
UHIUKATOpa
KOMIIETEHIIUU
CUCTEMOM 1.1. CocTaB peKBU3UTOB OCTAHOBJICHUSI.

ITOKYMEHTO000pOTa, B
TOM YHCIIe
PIICKTPOHHOTO, B
COOTBETCTBHMU C
[IPpaBOBBIMU HOPMaMU
podecCuoHaIbHON
Cpeib

Yuaudukanus texcra nocraHosieHus. CocTaBieHue u
odopMIIeHHE TTOCTAHOBJICHUH C HCTIOJIB30BAHNEM
KOMIBIOTEPHBIX TEXHOJIOTHHA.

1.2. PenaktupoBaHu€e MPOEKTA IOCTAHOBJICHMUSL.
Odopmienue peKBU3UTOB MOCTAHOBIICHHUS, OTPAXKAIOLIUXCS
B HEM JI0 MOMEHTA ITOIIIIMBKH B JIEIIO.

1.3. CoctaB pekBU3UTOB pelieHUs. Y HUDUKaLus
Tekcra pemieHus. CocraBieHue U 0(popMIIEHUE PELLIEHUs C
UCTIOJIb30BAaHUEM KOMIBIOTEPHBIX TEXHOJIOTHIA.
OdopmieHue peKBU3UTOB PEIIEHUS, OTPAKAIOIINXCS B HEM
JI0 MOMEHTA TOIIIMBKH B JIETIO.

2. BeimosHuTEe aHanM3 JH000T0 PaCoOPSAUTEIIEHOTO
JOKYMEHTa, OCHOBaHHOTO Ha MPHHIUIIAX KOJUIETHAaIbHOCTH,
(Ha BBIOOp) W/ WM OTPEIAKTUPYHUTE €ro.

3. OTBETHTE HAa KOHTPOJIbHBIE BOITPOCHI JUISI

CaMOTIPOBEPKH

1. Kakos
COCTaB PEKBU3UTOB IMOCTAHOBJICHHUSL.

2. KaxoBbr
OCOOGHHOCTH  COCTaBJieHUss W OOpPMIICHHUS
MOCTAHOBJIEHHSI KOJUIETHAIbHOTO OpraHa BIacTH.

3. Kaxos
COCTaB PEKBU3UTOB PEILICHUS.

4, KaxoBbr

0COOEHHOCTH COCTaBJICHHS U O(bOpMJ'IeHI/IH peuicHus
KOJUIETHaJIbHOI'O OpraHa yrpaBJICHHA Opl"ElHI/I?;aLII/II/I‘.7

Ilpumepnutit nepeuens mem uHOUBUOYATbHBIX
GbICHYnIeHU

1. bnanku u popmaThl TOKYMEHTOB.

2. Cranpaptuzanus 1 e€ pojib B JOKYMEHTHPOBAHHU.

[Tpunuumnel cranpaptuzamuu. Gopmynsp-odpasern u

ero npoektupoBanue. CTaHAapThHI.

Yuucdukanus u e€ posib B JOKyMEHTUPOBAHHUU.

Tpadaperuszanus kak cnocod yYHHU(PHKAIUU TEKCTOB

JOKYMEHTOB. YHHUbUKanus U TpadapeTusanus Kax

METO/Ibl COBEPILICHCTBOBAHMS JOKYMEHTOB.

5. Ilonsatne "TekcT JOKyMeHTa" TpU  Ppa3IMUHBIX
crioco0ax JOKYMEHTHUPOBAHHUSL. Cuenapuii
NOArOTOBKM JOoKyMeHTa. ColepkaHue NpOCTBIX U
CJIOHBIX IOKYMEHTOB

P~ w

6. Ilopsnok U3JI0KEHUSI  TEKCTa  JIOKyMEHTA.
TpeboBaHust ~ YETKOCTH U SICHOCTM  TEKCTa
nokyMmeHTa. Jlormueckas — CTpykTypa  TeKcTa.

B3aumocBsa3p conepxanus U (OpPMBI JTOKYMEHTA.
dopmanuszanys TEKCTa JOKyMEHTa.

7. Tlomstue '"3aromoBok mgokymeHTa". HasHnauenue
3arojloBKa, €ro Mecrto B (opmyssipe JOKyMEHTa.
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[IpunoxxeHust K TEKCTY ¥ MOPSATOK UX 0(HOPMIICHHSL.

8. JlokymeHThl 0 mpuéMe Ha paboTy (3asBIECHUE O
npuéme Ha paboTy, mpukKa3 (pacrnopsikeHHe) o
npuemMe pabOTHUKAa Ha padoOTy, JMYHAs KapTOYKa
paboTHUKA)

9. JloKyMeHTHI O TepeBOJie Ha JApPYrylo paboTry
(3asBJIEHHE O TIEPEBOJC Ha JAPYryr0 padoTy, MpUKa3
(pacriopsbkeHue) 0 TIepeBojie pabOTHHUKA HA JIPYTYIO
paboTy, OTMETKM B JIMYHOW KapTOUKe, TPYJOBOMU
KHIDKKE O TIEPEBO/IE Ha APYTyIo paboTy)

10. TokyMeHTBI O TpPEeKpalieHud TPYIOBOTO JIOTOBOpPA
(3asiBIIEHHE W TIPUKa3 O TPEKPAMICHHH TPYIOBOTO
JIOTOBOPA).

11. JIokyMeHTBI O TIpeIOCTaBIEHUN OTIyCKa (3asBICHHE
U TIPUKA3 O MPEIOCTABICHUH OTITYCKA).

12. IoKyMeHTBI 0 KOMaHIMPOBAHUH
(KOMaHAMPOBOYHOE 3aJjaHWe, KOMaHAWPOBOYHOE
yIOCTOBEpEeHUe, TNpuka3z  (pacrmopsskeHHe) o
KOMaHJUPOBAHUN).

13. Ocobennoctn  cocraBieHus W OQOpPMIICHHS
BU3UTHOM KapTOYKH, pe3ioMe, aBToOuorpaduu,
3asIBJICHUS.

14. Ocobennoctu  cocraBieHuss W odopmieHHS
BU3UTHOM KapTOYKH, pe3ioMe, aBToOuorpaduu,
3asBJICHUS.

TECT 3
1. Kakoit HOpMaTUBHBIN MPABOBOM aKT perjJaMeHTHUPYET
nzoopakenue ['ocymapcrBenHoro repba PO na 6mankax
JIOKYMEHTOB:
A) ®enepanbHbIil KOHCTUTYIIMOHHBIN 3aKOH;
b) Koncrutynus PO;
B) Vka3 I[Ipesunenra PO;
I') IlocranoBnenue [IpaBurenscta POD.

2. Ha xakoMm OyraHKe MOKET ObITh pa3MEIICHO H300paKCHHE
lNocynapctBennoro rep6a Poccuiickoit denepanuu B
OJ/IHOIIBETHOM BapHaHTe 0e3 repaibJInYecKoro IIuTa:

A) Anmunuctpanuu [Ipesunenta Poccuiickoii @enepanuu;
b) denepanbHbIX OpraHOB UCTIOTHUTENHHOM BIIACTH,

B) opranos, opranusanuii u yupexxaenuii npu Ilpesnnenrte
Poccutickoit ®enepanuu;

I') I'enepanbHoii npokypaTypsl Poccuiickoit denepanun.

3. Ha xakux 61aHkax nomeraercst repd MockBbI B
MHOTOIIBETHOM BapHaHTE:

A) MpaBOBBIX aKTOB MHBIX OPraHOB UCIIOJHUTEILHON
BJIACTH T0poJia MOCKBBI U MX JIOJDKHOCTHBIX JIUIL;
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Bb) MockoBckoii ropoickoi n301paTebHON KOMUCCUN;
B) KouTponbsHo-cueTHO nanatsl MOCKBBI;
I') pemenuit YcraBHoro cyna ropoga MoCKBEIL.

4. Kakoi1 HOpMaTHUBHBII aKT yCTaHABIUBAET TPEOOBaHUS K
pa3MenIeHu o SMOJIEMbI, TOBAPHOTO 3HaKa (3HaKa
00CITy)KMBaHUs) Ha OJIaHKaX OpPTaHU3aIUU:

A) nocranosnenue IIpasurensctBa PO;

b) rocynapcTBeHHbII cTaHIapT;

B) dbenepanbhblii 3aK0H;

I') yupenurtenbHble JOKYMEHTBI OpraHU3aLHH.

5. DmbOnemy u ToBapHbii 3HaK HE BociponsBoasaT Ha
OsaHKe, CJIM Ha HEM MOMEIIIEH (-a):

A) T'ocynapctBennslii rep0 Poccuiickoit @enepanuu;
b) pesomonus;

B) noamnuce;

I') oTrTrCcK TepOOBOY TIEUATH.

6. [IponomkuTe Boicka3zbiBaHue: «HanmenoBaHue
OpraHu3aIiy, SIBJSIONMEHCS aBTOPOM JIOKYMEHTA, TOJKHO
COOTBETCTBOBATh HAUMEHOBAHHIO, 3aKPEIIJICHHOMY ...)»:
A) B rocynapcTBEHHOM CTaHapTE;

b) B yupenuTenpbHBIX JOKYMEHTaX OpPraHu3allnu;

B) B 3akoHe;

I') B OKIIO.

7. HaumeHoBaHUs opraHu3anuii u cyobekToB Poccuiickoit
®denepannn, IMEIOIIUX HAPSALY € TOCYAapCTBEHHBIM
s361Kk0M Poccuiickoit deaepannn (pycCKum)
roCyIapCTBEHHBIN s3bIK CYOBeKTOB Poccuiickoit
®denepanuy NevaTaroT:

A) Ha s3bIKe cyObekTa PO;

b) Ha rocynapctBeHHOM si3biKe PO;

B) Ha aByx s3bIKax (Ha rocyaapcTBeHHOM si3bike PD u Ha
s3bike cyOnekTa PO);

I') Bce BapuaHTHI BEpHBI.

8. Ha Grankax Kakux JJOKyMEHTOB O(OPMIISIOT
CIpaBOYHBIE JaHHBIE 00 OpraHU3alNN:

A) npukasos;

b) pacnopsixennit;

B) cnyxxeOHbIX nHceMm;

I') ycraBos.

9. Kakue snemenTsl pekBusnuta «CripaBoOvYHbIE TaHHBIE 00
OpTraHu3aIUN» SBISIOTCS 0053aTebHBIMHU:
A) 6aHKOBCKHE PEKBH3UTHI, IOYTOBKIH apec;
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B) mouroBsIif aapec, HOMep TenedoHa;

B) daxc, HomMep >IeKTPOHHO MOYTHI, 0AHKOBCKHE
PCKBH3HTHI,

I') mouroBsIif afapec, HOMep Teraedona, HoMmep dakca,
TEJIEKCa, CYETOB B OaHKE, aipec dJICKTPOHHOH MOYTHI.

10. YkaxxuTe MpaBUIIbHYIO MOCIEI0BATENBHOCTh 3JIEMEHTOB
IIOYTOBOTO ajJpeca:

A) HOMEp KBapTHUPBI, IOM, YIIUIIA, HACETEHHBIN MyHKT,
Ha3BaHUE pailoHa, Ha3BaHUE PECIYONIMKH, Kpasi, 00JacTH,
ABTOHOMHOTO OKpYTa, CTpaHa, MOYTOBBINA UHIIEKC;

b) ynuua, mom, HOMep KBapTUPHI, HACEJIEHHBIN MYHKT,
paioH, Ha3BaHHUE pecyOauKH, Kpasi, 00IacTu,
ABTOHOMHOTO OKpYTa, CTpaHa, MOYTOBBIN WHIEKC;

B) ynuia, mom, Homep KBapTHPHI, HA3BaHUE PECITyOTUKH,
Kpasi, 001acTH, aBTOHOMHOT'O OKpPYI'a HaCEJICHHbIN MYHKT,
paiioH, CTpaHa, MOYTOBBIN UHIEKC.

I') mouToBEIi MHIEKC, HOMEP KBApTUPbI, Ha3BaHUE
pecnyOnuKy, Kpasi, 0071acTH, aBTOHOMHOTO OKpyra
HACEJICHHBIN MyHKT, pallOH, CTpaHa, MOYTOBBINA MHJIEKC.
11. Kox opranuzanuu mpocTaBisitoT MO:

A) OKIIO;

b) OKBOJ;

B) OKVY[;

') OKATO.

12. IIpu M3roToBICHNN KaKUX OJaHKOB 0(OpMITSIETCS
pexBusut « MHH/KIIIT»?

A) poAoabHOro OJIaHKa MUChMa J0JKHOCTHOTO JIMIA
b) nmpononpHOro GiaHka nucbMa OpraHu3alu

B) yrnoBoro 6;1aHka nuceMa opraHusaiyu

I') Bce BapuaHTHI BEpHbI

13. Vkaxkute npaBUIbHBIN BapuaHT 0(hOpMIICHUS

crpaBoYHOU MH(pOPMAIMK 00 OPraHU3aluN:
A)

OO011eCTBO C OrpaHUYCHHOMN
OTBETCTBEHHOCTBIO
"UCTOK"

455097, r Maruuroropck, YensiOunckas o0,
yi1. Jlomapesa, n. 2

Ten. 27-13-33; daxc 27-11-90;

e-mail: avto@avto.ru

OI'PH 1127776500001;
WHH/KIIIT 0112220000/011777000

No
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] Ha Ne OT
b)
OO0111eCcTBO C OIrpaHUYEHHOMI
OTBE€TCTBCHHOCTBIO
"MUCTOK"

yi. Jlomapesa, 1. 2, r. Marautoropck, YemnsiOuHckast
00m., 455097

Temn. (3519) 27-13-33; dake (3519) 27-11-90;
e-mail: avto@avto.ru

OKTIO 2356447; OI'PH 1127776500001,
WHH/KTIIT 0112220000/011777000

No
Ha Ne OoT

B)

OO011ecTBO ¢ OrpaHUYCHHON

OTBETCTBEHHOCTBIO
"MCTOK"

455097, r. Marauroropck, yi. Jlomapesa, 1. 2
Ten. 27-13-33; dakc 27-11-90;
e-mail: avto@avto.ru

WHH/KIIIT 0112220000/011777000;
OI'PH 1127776500001

Ne
Ha Ne oT
)
OO011eCTBO C OrpaHUYCHHOMN
OTBETCTBEHHOCTLIO
"UCTOK"

1. 2, yn. JlonapeBa, . Marauroropck, 455097
e-mail: avto@avto.ru

OKITIO 2356447; OI'PH 1127776500001,
WHH/KIIIT 0112220000/011777000

No
Ha Ne OoT
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14. Koa ¢popMbI TOKyMEHTa IPOCTABIISIOT T10. ...
A)T'OCT P 7.0.97-2016

b) yupenurenbHbIM JOKYMEHTaM OpraHU3alun
B) OKV /]|

N rcaoy

15. Kakoit Habop 1udp B KOJOBOM 0003HauYe€HUU (HOPMBI
nokymenTa 0720302 o6o3HavaeT kinacc GopMbI JOKYMEHTA!
A) 302

b) 203

B) 20

) o7

16. I1o Habopy 1udp B K010BOM 0003HaUECHUN (POPMBI
nokymenTa 0212000 MOXKHO YCTaHOBHUTB:

A) TonbpKO Ki1acc (GOpMBI TIOKYMEHTA;

b) Tonpko moakimace GopmMbI TOKYMEHTA;

B) xmacc u moaknacc Gopmbl TOKyMEHTA;

') ximace, moakIacc, perucTpalMOHHBIR HOMEP (HOPMBI
JOKYMEHTA.

17. Ha kakux ¢opMax mpocTaBiseTcs Ko (GOpMBI
JOKYMEHTA!

A) Ha yHH(PUITUPOBAHHBIX (hOpMaXx;

b) Ha HeyHHpuIIMpOBaHHBIX (hopMax;

B) Ha Bcex TOKyMeHTax;

I') Ha Bcex OnaHKax.

18. KakuM JTOKyMEHTOM JIOJDKHO OBITH OTIPEICTICHO
HaMMEHOBAaHME BUJA JIOKYMEHTA Ha JOKYMEHTE, U3IaHHOM
opranuzaruen, corsmacao 'OCT P 7.0.97-2016:

A) ycTaBoM (MO0KEHHEM 00 OpraHU3aIun );

b) uncTpykiuei no nenonpou3BoACTBY;

B) nonoxenuem o ciyxoe 10V

I') Homenknatypoit gei.

19. Kakomy JOKYMEHTY JJOJKHBI COOTBETCTBOBATh
HauMEHOBAaHMsI BUJIOB IOKYMEHTOB, KOTOPbIE OpraHU3alus
BBIOMpAET JUIsl JOKYMEHTUPOBAHUS OpraHU3alliOHHO-
pacnopsiAMTEeNbHOM AesTenbHocTH, cornacHo ['OCT P
7.0.97-2016:

A) IIpaBunam 1e10npoU3BOJICTBA B (heiepalIbHBIX OpraHax
VCIIOJIHUTENIBHON BIIACTH;

Bb) ObmepoccuiickoMy kiaccupukaTopy yrnpaBieHYeCKOH
noxymeHnTaruu (xkmace 0200000);

B) [lepeueHto TUIIOBBIX YIPaBIEHYECKUX apXUBHBIX
JIOKYMEHTOB, 00pa3yIoLINXCs B IPOLIecce eATeIbHOCTH
rOCy/IlapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYNPAaBJIEHUS U OPraHU3alMii, C YKa3aHUEM CPOKOB
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XpaHEHUS;
I') l'ocynapcTBeHHOM cucTEME TOKYMEHTAI[MOHHOTO
obecrieyeHusl yrpaBIeHUs.

20. Ha xakux noxymenrax HE yka3piBaeTcsi HaUMEeHOBaHUE
BUJIA IOKYMEHTA!

A) TOJPKHOCTHON MHCTPYKIINY;

b) cmyxebHoit 3anucku;

B) cinyxeOHoro nucema;

I') cipaBxku.

21. KeM npocTaBinsieTcs Jjata JOKyMeHTa Ha OOJIBIIMHCTBE
OpraHU3aMOHHO-PACTIOPATUTENbHBIX JOKYMEHTOB:

A) OJKHOCTHBIM JIULIOM, MOANKCHIBAIONINM TIOKYMEHT;

b) cmy»060#1 TOKyMEHTaIlMOHHOTO 00€CTICUeHUS
yIpaBJIEHUS WK CEKPETAPEM IIPU PETUCTPALIUU JTOKYMEHTA;
B) cocraButenem npu noAroToBKe JOKyMEHTa;

') Bce BapraHTHI BEpHBI.

22. Ha kakux TOKyMEHTax JaTy AJOKyMeHTa oopmisieT
CEKpeTaph:

A) Ha BceX JIOKYMEHTaXx;

b) Ha nenoBeIX MUChMaX;

B) na cripaBkax;

') Ha mpukazax.

23. Kakue crmocoObl opopMiIeHHUs JaThl COOTBETCTBYIOT
tpeboBanusm ['OCT P 7.0.97-2016:

1. 09.03.13;

2. 09 mapta 2013 r.;

3. 09 mapra 2013 roxa;
4.09.03.2013 r;;

5. 2013-03-09;

6. 2013.03.09;
7.09.03.2013.

BapuanTs! 0TBETOB:

A) Bce BapHuaHTBbI, KpoMe 5
b)1,4,7

B) Bce BapuanTsl, kpome 3
IN2,6,7

24. Ilpu noAroToBKE AOKYMEHTA K MOAMKUCAHUIO B
pekBu3uTe «Jlata 1oKyMeHTa» 3apaHee Me4aTaroT:
A) ron;

b) mecs;

B) uucno;

I') unucno, mecsi, rog.
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25. Kakoe Bbicka3biBanue spisercs HEBEPHBIM:

A) PexBusuthl «/lata mokymenTa» u «PeructpaimoHHbIil
HOMEpP AOKYMEHTA» SIBJISIFOTCS JaHHBIMH O PETUCTPALluU
JIOKYMEHTA U TIO3TOMY SIBJISIFOTCSI JI0Ka3aTeIbCTBOM
CYLIECTBOBAHUS IOKYMEHTA U BKJIIOUEHUEM €TI0 B
JOKYMEHTaJIbHbIN (DOH]I OpraHU3allH.

b) O6a pexBusura — «Jlara qJoKkymeHTa» u
«PeructpaninoHHbI HOMEP TOKYMEHTa» — BBIIOJIHSIIOT
IOPUINYECKYIO (PYHKIIMIO, @ TAK)KE BBIIOJIHSIIOT IOUCKOBYIO
(GYHKIIMIO, TaK KaK MO3BOJIIOT OPraHU3allii BECTH
“H()OPMAITMOHHO-CIIPABOYHYIO paloTy.

B) PexBusutsl «/lata nokymenTa» u «PeructpannoHHbIN
HOMEP JOKYMEHTa» 0(pOPMIISIOTCS Ha OJJHOM YPOBHE 10
OTHOIICHUIO JIPYT K JIPYTY.

I') dara u peructpalilioOHHbIN HOMEpP TIOKyMEHTa
0pOpMIISIOTCS HE Ha BCeX OJIaHKaXx.

26. Kakoil 3JIeMEHT perucTpalioHHOr0 HOMepa JOKyMEHTa
ABIIETCS 00s3aTEIbHBIM:

A) MHJIIEKC Jienia T0 HOMEHKJIaType Ael

b) undopmarus o koppecroHaeHTe

B) mopsiakoBeIit HOMEp

I') uadopmanus 06 HCTIOTHUTEIAX

27. Yto o603HaYaeT YUCIIO 45 B pErHCTPAIMOHHOM HOMEPE,
uMeroieM ooo3nauenue Ne 45/1-5:

A) HOMEp J1e]1 110 HOMEHKJIAType Jel

b) nopsaxoBelii HOMEp MO KYpHAIy PErUCTpaLUU

B) kon noapaznenenus

') kox KoppecnoHaeHTa

28. Yxaxxute BEPHOE BrIcKa3bIBanue:

A) CBenenuns B pexkBu3nTe «CChUIKa HA PErUCTPAIMOHHBIN
HOMEp U JIaTy JOKYMEHTa» MPUCBAUBAIOTCS OpraHU3aIlheii-
aBTOPOM OTBETHOTO MHUChMA.

b) Ha 6nanke nmucbMa poCTaBIsSeTCs OTpaHUYUTEIbHAS
OTMETKa JuIsl pekBU3UTa «CChUIKa Ha PETMCTPALlMOHHBII
HOMEp U JIaTy JOKYMEHTa» CIEeAYIOIINM 00pa3oM: «

oT ».

B) PexBuszut «Cchliika Ha AaTy U pETUCTPALIMOHHBIA HOMED
JIOKYMEHTA) 3alOJIHSETCS B IPEUMYIIECTBEHHO B MUChMaX-
oTBeTax. CBEJICHUS B PEKBU3UT MEPEHOCSTCS C
MOCTYIHUBIIETO JOKYMEHTA.

I') Ykazanue maHHBIX O IOCTYMHBIIIEM MTUChME Ha OJIaHKe
MMCbMa B BUJE OTJEIBHOTO CCHUJIKA HAa PETMCTPALIMOHHBII
HOMEp U JIaTy JOKYMEHTa He HCKIII0UaeT HeOOXOAMMOCTH
CChUIAThCSA HAa HUX B TEKCTE OTBETHOIO ITMChMA: B HayaJie
TEKCTa NrchMa Beerga ciaenyer nucarb «Ha Bam No ... ot
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L.

29. Kaxkas xapaxrepuctuka HE COOTBETCTBYET
pPeKBU3UTY «MeCcTO COCTaBICHUSI MU U3AaHUS
JIOKYMEHTa»:

A) JlaHHBIM PEKBU3UT MOMOTAET UJICHTU(PUIIMPOBATH
aBTOpPa JOKYMEHTa, [I03TOMY €ro 0(pOpMIISIIOT Ha BCEX
OnaHKax;

b) JlanHblil pekBU3UT HE 0OPMIISIIOT Ha OOJIBIIMHCTBE
UCXOJSIIEN JOKYMEHTAIUH, TaK MECTO U3/1aHUs JI0JKHO
OBITH OTPAXKEHO B PEKBU3UTE «CIPABOYHBIE JAHHBIE 00
OpraHu3alum;

B) Haunslii pekBU3UT 0QOPMIISIOT HAa OOIINX OJIaHKaX U
OJlaHKaX KOHKPETHBIX BUJIOB IOKYMEHTOB, €CIIU €r0
oTpe/ieNieHne 3aTPyAHEHO N0 pekBu3uTy «HaumeHnoBaHue
OpraHu3aLun»

I') [Ipu yka3aHuu HaceleHHbIX MECT B IAHHOM PEKBHU3UTE
HE00X0IMMO HCIO0JIb30BaTh OOLIEPUHATHIE COKPAILIEHUS,
otpaxenHbie B OKATO.

30. Ykaxxute HEBEpHOE HamnKMcaHue pekBu3uTa «Mecto
COCTAaBIICHUS WIH U3JIaHUS TOKYMEHTa»!

A) cr-11a benokamenHas;

b) Marnurtoropck

B) Mockga

I') Cankr-IlerepOypr

31. B kakoM najiexxe yKa3blBaroT JIOJKHOCTD JIMIA B
PEKBU3HTE «Anpecary:

A) B UMCHHUTEIILHOM,;

b) B narensHOM;

B) B npemoxxHOM;

I') B poauTenbHOM.

32. B kakoM najiexe yKa3bplBalOT HAMMEHOBAaHUE
OpraHHU3aIUK U €€ CTPYKTYPHOTO MOAPA3/ICICHUS B
PEKBHU3HTE «Anpecary:

A) B UIMEHHUTEIIHOM;

b) B naTenbHOM;

B) B npennoxxuHoM;

I') B poauTensHOM.

33. Vxaxxnte HEBEPHOE BrICKa3bIBaHME:

A) B cocraB pekBusnuTa «Ajpecar» NOUYTOBBIN aJpec He
SIBJISIETCS 00S13aTENIbHBIM 3JIEMEHTOM, OH 0OPMIISIETCS TIO
YCMOTPEHHIO OpraHU3alM1-aBTOpa JOKYMEHTA.

b) [Ipu anpecoBannu foKyMeHTa (PU3HUECKOMY JTUITY
CHayaja yKa3bIBalOT (PaMUIINIO U MHUIIHAIBI TTOJTy4aTeNs,
3aTeM MOYTOBBIN azipec.
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B) [Ipu anpecoBanuu JOKyMEHTa B OpraHU3allMI0 CHavaja
YKa3bIBaIOT €€ MOYTOBbIHN aJipec, 3aTeM €€ HauMEHOBAHUE.
I') Ecin noKyMEHT OTIpaBIIsSIIOT B HECKOJIBKO OJJHOPOIHBIX
OpraHu3alUil UM B HECKOJIBKO CTPYKTYPHBIX
MOJIpa3/IeICHUI OJTHOW OpraHu3aluu, TO UX CJICAYET
yKa3bIBaTh 0000IIEHHO, HapuMmep: Pykogoodumensim
Gunuanos OO0 «Jomocmpoiiy.

34. Ha xakux noxymenrax HE odopmisiercst pekBu3uT
«Anpecar»:

A) nucbpMo;

b) cnpaBka;

B) cnyxxeOHast, moknagHas M 00BICHUTETbHAS 3aMHCKH;
I') noymwKHOCTHAS HHCTPYKIIHS.

35. YkaxuTe npaBUiIbHbBIN BapuaHT 0(POpPMIIEHNS PEKBU3UTA
«AnpecaT» B IMCbME, HAIIPaBJIsIeMOM B OpraHU3aIMIO:

A)

['eHepabHOMY AMPEKTOPY
OAO "Crpoiupecypc"

Mockaa, yi. )KuBonucHas, 24,
255678

b)
OAO "Crpotipecypc"
['eHepasibHOMY AUPEKTOPY
C.C. KananraukoBy

Mockaa, yi. )KuBonucHas, 24,
255678

B)

255678, Mockaa,
yi1. JKuBonuchas, 24

['eHepanbHOMY TUPEKTOPY
OAO "Crpoiipecypc"
C.C. KanamsukoBy

1Y)

['eHepanbHOMY TUPEKTOPY
OAO "Crpoiipecypc"
C.C. KananiaukoBy

yi. JKuonuchas, 24,
Mockaa, 255678
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36. Kako#t peKBU3UT UMEET CIICIYIONIYIO XapaKTePUCTHKY:
«Ero coctaBHbl€ 4YacTU MOTYT BKJIIOYaTh: HAUMEHOBAaHUE
YUpEKICHUS, OpraHnu3alii; HAMMEHOBaHUE CTPYKTYPHOTO
10/Ipa3/IeNICHNUs; yKa3aHUE JI0JKHOCTH I0JIy4daTels;
WHUIUABI, (DaMHUITUIO; TIOYTOBBIN aapec:

A) agpecar

b) cipaBouHbIe TaHHBIE 00 OpraHU3alun

B) rpu¢ cornacosanus

I') pezomtonus

37. Kakoii peKBU3UT BKJIIOYAET CJIEIYIOIINE FIEMEHTHI:
(dbaMuTuM, UHUIMAJIBI UCTIOTHUTEIICH; COJEp)KaHne
MOPYUYEHUST; CPOK UCIIOJHEHUS; IOIIUCH; 1aTY:

A) rpud cornacoBaHus;

b) rpud yrBepxnenus;

B) Tekcr;

I') pezomronmst.

38.YkaxuTe BEpHBIA BapuaHT 0POPMIICHUS PE30JTIOITUT
PYKOBOUTEIIS:
A)

B npukas

Iloonuce pykosooumens
12.12.2013

b)

Ckeopyosy H.A.
Ipowy paccmompems.

Tloonuce pykosooumens
10.12.2013

B)

Bcem npuname yuacmue.
Iloonucs pykosooumens

12.12.2012

)

Conosvesy UK.

IIpowy noocomogume nian pabomsei Ha 6Mopoe noy2ooue
k 28.12.2013.

Toonucwv pykosooumerns

10.12.2013

39. Kakoii peksusut HE oTpakaeT stansl paboThl HaJ
NOPYYEHUEM:

A) pezononus;

b) otmeTka o koHTpOJIE;

B) Bu3a cornmacoBanus;

I') otMeTKa 06 HCHIOJTHEHNH IOKYMEHTA U HANPaBJICHUU €T0
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B ACJIO.

40. YkaxuTe BEpHOE BbICKa3bIBAHUE:!

A) OTMeTKa 0 KOHTPOJIE ITPOCTABIISIETCS UCIIOJHUTENIEM
JIOKYMEHTA.

B) OtmeTky 0 KOHTpOJIE OPOPMIISIOT OHUM U3 CIIOCOOOB:
oykBoil «K», ciioBom miu mramnom «KoHTpoiab» u
pa3MenaeTcs B IpaBOM BEPXHEM YIJTy CIIYKE€OHOTO MOJIs
JIOKYMEHTA.

B) OtmeTKka 0 KOHTpOJIE MPOCTABIIACTCS B 3aKITIOUUTEIHHOM
YacTH TEKCTa JOKYMEHTA B BUJIE€ KIUIIUPOBAHHON (ppa3bl
«KOHTpOJIb UCTIOJTHEHUSI BO3JIOKUTH Ha. ..» WK «KOHTpoIb
UCIIOJTHEHUS OCTaBJISAIO 32 COO0M».

I') Hannuue oTMeTkH, B IEPBYIO O4€peIb, JUCHUILTTUHUPYET
PYKOBOJIUTEINS U AETOTPOU3BOINUTEINS], KOTOPbIE
3aMHTEPECOBAHBI B UCTIOJIHEHUU JOKYMEHTA.

41. Kako#t pekBH3UT 0POPMIISETCS TTOCIECTHUM TIepe] TEM,
KaK JOKyMEHT OyJIeT OTIPaBJIEH Ha XpaHEHUE:

A) oTMeTKa 00 UCTIOJTHUTEE;

b) otmeTka 00 HCTIOTHEHUN JOKYMEHTA U HANPaBIEHUU €T0
B JIEJIO;

B) ormeTka o mocTymiieHHH TOKYMEHTa B OpraHUu3aIuio;

I') rpud yrBepx)acHUSI.

42. Kakas ¢popMyIupoBKa 3arojloBKa K TEKCTY SBJISICTCS
BepHOH (B ckoOkax 0003HAUYEH BUJl IOKYMEHTa, K KOTOPOMY
chopMyIUPOBaH 3aroJIOBOK):

A) (IOI"OBOP) mist mocTaBoK TOBapoOB;

b) (AIOJDKHOCTHAS MHCTPYKUU ) rnaBHOMY
Oyxranrepy;

B) (ITPUKA3) OO0 yTBep:kaeHUN HHCTPYKIHH 110
JENIOTIPOU3BOJICTBY;

I') (ITpuxa3z) O H.K. [Terpose.

43. B kakux ciydasx o()opMIICHHE 3arojI0BKa K TEKCTY
SIBJISICTCS 0053aTEIIbHBIM:

A) Ha OpraHU3aIMOHHO-PACTIOPSIIUTEIEHOM TIOKYMEHTE
dopmara A4;

b) Ha oprann3anoHHO-pacoOPSIUTEILHOM JOKYMEHTE
dopmara AS;

B) Ha moxymMeHTax, TEKCT KOTOPBIX HE TpeBbImaeT 3-5
CTPOK;

I') 3aro0BOK K TEKCTY JOKEH 0POPMIIATHCS Ha BCeX 0e3
VCKITIOUEHHSI OpTraHU3alMOHHO-PACTIOPSIUTEIEHBIX
JTOKYMEHTaX.

44. I'naBHBIM PEKBU3UTOM JOKYMEHTA SIBJISIETCS:
A) nara,;
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b) tekcr;
B) noanuce;
I') neuars.

45. B xakoM BHJIe BOBMOKHO O OPMIICHHE TEKCTa
OpraHU3alMOHHO-PACHIOPATUTENILHOTO JTIOKYMEHTA!

A) B Bue gpotonsoOpakeHui,

b) B Bujie wittocTpariuit;

B) B Bue uepTexeil;

I') B BUzie coeqHeHMs aHKEThI, TaOJINIIBI, CBSI3HOTO TEKCTA.

46. Kakyto nndopmainio nNoMemarT BO BTOPOit
(3aKJTFOUMTENILHON ) YaCTH TEKCTa JJOKYMEHTA:
A) TpUYHHBL,

b) ocHoBanus;

B) nenu;

I') mpochbOBI.

47. Kakyto nadpopmanuro HE nomemiaror B mepBoii yacTu
TEKCTa JOKYMEHTa:

A) IpUYHHBI;

b) pexomennanuu;

B) npennoxenus;

I') pemenwus.

48. Kakoe oopmieHne oCHOBaHUS JOKYMEHTa
cootBeTcTBYeT TpeboBanusMm ['OCT P 30-2003 (B ckoOkax
0003HaYeH KIIIOUEBOH IJIaro pacnopsAuTeIbHON YacTH
JIOKYMEHTA):

A) B cBsi3u ¢ HE0OXOIUMOCTBIO UCIIOJIHUTH MPUKa3
munucrepersa (IIPUKA3BIBALO);

b) Bo ucnonnenue mpukaza OAO «MMK» Ne 45 «O
nopske 3akmouenus gorosopos (ITPEJIAT ALO);

B) Ha ocnoBanuu npukasa MunucrepctBa o0pa3oBaHus U
Hayku P® ot 15 suBaps 2013 Nel5 «O nopsiake
npoBeaeHus arrecrtaiuu By3oB» (IIPUKA3BIBALO);

I') C uento ucnonHeHus npukasza pekropa o0 yKperieHHH
tpyaoBoii qucuumuHsl (ITPEJIJIAT ARO).

49. B xakom nokymenTte Tekct HE uznararot oT mepBoro
JIAIa €AMHCTBEHHOI'O YHCIIa:

A) B 3asBIIE€HUMU;

b) B nuceme;

B) B mpotoxoue;

I') B mpukase.

50. Ykaxwure BepHOEe 0OPMIICHHE OTMETKH O HATUYUHU
NPUJIOKEHUS B TUCHME:
A) Ilpunosxenue: ynomsiHyroe Ha 3 1. B 1 3K3.
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b) Ilpunoxxenue: mo Tekcty Ha 3 1. B 1 9K3.
B) [Ipunoxenue: Ha 3 1. B 1 3K3.
I') [Ipunoxxenue: He UMeeTCS.

51. BeiGepute npaBHiIbHBINA BapHaHT 0(HOPMIICHHUS TTOAITUCH
B PACHOPSAUTEIBHOM JOKYMEHTE OpraHu3anuu (Ipukase,

pacHOpsIKEHHH ):
A)

I'enepanbHbIN TUPEKTOP
Tloonucw ML.II. bensxos

)

['enepanbHBII AUPEKTOP
000 «Kommacy»
Tloonuce M.II. Bensakos

B)

['enepanbHBII AUPEKTOP

000 «Kommnacy Tloonuce
M.II. bensxos

12.12.2013

I)

['enepanbHbIl TUPEKTOP Iloonuce
M.II. bensikoB
12.12.2013

52. Ecnu 3amecTUTe b pYKOBOAUTEINSI OPraHU3alud UMEET
MpaBo MOJIUCHIBATH JOKYMEHTHI BMECTO PYKOBOIUTEIS B
Clly4ae ero BpeMEHHOI'0 OTCYTCTBHSI, KaK JODKHA ObITh
odopmIIeHa OIMUCH:

A)

H.o. renepanbHOro IUpPEKTOpa Hcaes
O.H. Ucaes

B)

3aM. reHepaibHOTO AUPEKTOpa HUcaes
O.H. Ucaes

B)

/T'eHepanbHBIN TUPEKTOP Hcaes
JI.W. CaBenbeB

)
Bp. u.0. renepanbHOro aupeKTopa Hcaes
O.H. Ucaes

53 Kak omkHa ObITh 0hopMIIeHa NOITUCh, €CITH
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KOMMEPUYECKUM AUPEKTOP HAXOAUTCS B OTIIYCKE, a
UCIIOJIHEHHE €r0 00s3aHHOCTEN ITPUKA30M BO3JIOKEHO Ha

3aMECTUTECIII KOMMECPYCCKOI'0 AUPCKTOPA:
A)

Kommepueckwii qupextop Egpemos
H.P. PsazanoB

b)

3aM. KOMMEPYECKOTO AUPEKTOpa Egpemos
E.JI. EbpemoB

B)

H.0. KoMMepUYeCcKOTO TUPEKTOpa Edpemos
E.JI. EbpemoB

1Y)

/ Kommepuaeckuit AUpEeKTop Egppemos
E.JI. EbpemoB

54. Ha kakom 1okymeHTe He 0OpMIIIOT rpud
YTBEPKACHUSA:

A) Ha ycTaBe OpraHU3allNH;

b) Ha akre;

B) na 3asBnenun;

') Ha UHCTPYKIHH.

Kaxkoii nokymenT HE nojiexut yrBepxaeHu1o:

55. Kakue u3 nepeuncienssix 1okymenToB HE
YIOCTOBEPSIFOTCS] OTTUCKOM I1€YaTH OpTaHU3aI|H:
A) rapaHTHITHbIC TUCEMA;

b) cipaBkw;

B) npuka3ssr;

I') moroBopsr.

56. Kakoit peKBU3UT OTpayKaeT BHEIIIHEE COTJIacOBaHUE
JOKYMEHTA!

A) BH3a COTJIaCOBaHUS;

b) Bu3a o3HakoMIIeHHUS;

B) rpu¢ cornacosanus;

I') rpud yrBepxaenus.

57. KakoMy peKBU3UTY COOTBETCTBYET CIIEyIOIIas
XapaKTePUCTHUKA: «ITOT PEKBU3UT BKIIOYAET
HAaUMEHOBaHHE JOJHDKHOCTH, MOANUCH, PACITU(POBKY
MOANUCH (MHULIUATBI, (PaMUIIHIO) U JaTy»:

A) MoJNKCH;

b) Bu3a cormacoBanus;

B) pe3omronus;

I') oTMeTKa 0 3aBepeHHH KOTUH.
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58. Ha xaxoMm 3K3eMIuIsipe /1e710BOro N1uchma,
HOJArOTOBJIEHHOM JJIsl OTIIPaBKHU aJpecaTy, IPOCTABIISAIOTCS
BU3BL:

A) Ha IOAJIMHHUKE, OTIIPABIISIEMOM ajipecary;

b) Ha xonuu, momMemnaeMou B J€JI0 OpraHU3alNH;

B) Ha noyMHHMKE, OTIIpaBIsieMOM ajjpecaTy, U Ha KOIUH,
IIOMENIAEMOM B JI€JI0 OPTaHU3aLNN;

I') Ha muchbmax BU3bI HE O(POPMIISIOT.

59. Ecny 10J1KHOCTHOE JIUIO HE COTJIACHO C TEKCTOM
JOKYMEHTA, UMEET JIM OHO MPaBO OTKA3aThCs OT
0(OpPMIICHHSI COTIIACOBAHMSI:

A) Jla, mmeeT mpaBo, eCiIu 3TO Tpu( coriacoBaHuUs;

b) [a, umeeT mpaBo, e€ciu 3TO BU3a COTJIACOBAHMS;

B) Her, He umeet npaBo, Tak Kak U BHEIIHEE, 1 BHYTPEHHE
COTJIacCOBaHHE TPEOYIOT 0053aTETLHOTO COTIIACHSL.

I') da, umeet npaBo, Tak KaK ¥ BHEILIHEE, U BHYTPEHHEE
corjacoBaHue 0(QpOPMIIAIOTCS TOJIBKO B CIIydae COTIacus ¢
TEKCTOM JIOKYMEHTA.

60. KakoMy peKkBU3UTY COOTBETCTBYET CIEIYIOIIAs
XapaKTEePUCTHUKA: « DTOT PEKBU3UT BKIIOYAET
3aBEpPUTENIbHYIO HAAMUCH: "BepHo'"; TOMKHOCTD JIUIIA;
JUYHYIO TOJMUCH; paciIupOBKY MOIMUCH (MHULIUAIBI,
baMuInIo); maTy»:

A) oTMeTKa 00 UCIIOJTHEHUH JIOKYMEHTA U HalpaBiIeHUH €T0
B JIEJIO;

b) moanuce;

B) ormeTka o0 3aBepeHUH KOMUU JOKYMEHTA,

I') pe3omronus.

61. Ykaxure BapuanT 0(pOpMICHUS OTMETKH 00
ucnojHurene, ycranosinennsiii OCT P 7.0.97-2016:
A)

ITectpsikoBa Onbra I'eHHaIbEBHA
Ten. 22-34-75

b)

O.I'. IlectpsixoBa
223475

B)

[Tectpsixosa O.T'.
22-34-75

)

Ucn. IlectpsikoBa Onbra ['enHagbeBHA
22-34-75
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62.KakoMmy (-1M) peKBU3UTY (-aM) COOTBETCTBYET
CJIEAYIOIIAs XapaKTEePUCTUKA: «...COHEPKUT OUEPEIHOM
HOPSAJIKOBBIM HOMEP U AaTy (IIpU HEOOXOAUMOCTH — YacChl U
MUHYTBI); IPOCTABIISAIOT B IPABOM HUKHEM YTy JIMIIEBOU
CTOPOHBI IEPBOTO JIMCTA JOKYMEHTA UM HA €r0 000poTeN:
A) perucTpanMoHHbII HOMED U JaTa JOKYMEHTA,

b) cchinka Ha perucTpalioHHBIN HOMEP U AaTy JOKYMEHTA;
B) nnentuduxaTtop 31€KTPOHHOMN KONMK TOKYMEHTA;

I') oTMeTKa 0 mOCTYNIEHUH TOKYMEHTa B OpraHU3aIHIo.

63. Kakoli peKBU3UT UCTIONIB3YETCS VIS YAOCTOBEPEHUS
NEKTPOHHOTO JOKYMEHTA!

A) ko1 (opMbI JOKYMEHTA;

b) peructpannoHHbIit HOMEp TOKyMEHTa;

B) nunentuduxaTtop 31€KTPOHHOM KOMUHU JOKYMEHTA,
I') anexTponHas uudpoBas NOAIUCH.

OIIK-5: Cnoco0OeH caMOCTOSITEIbHO paboTaTh C Pa3IMYHBIMU UCTOYHUKAMHU HH(OpPMAITUU U

MPUMEHSTH OCHOBBI HH(POPMAIIMOHHO-aHATUTUIECKOH IEATSILHOCTH MPH PEIICHUN
npodecCHOHANBHBIX 3a71a4

OIIK-5.1

Mcnonb3yeT mpueMbl
aHaIIM3a,
CHUCTeMAaTU3allIH,
yHU(DUKAITIY 1
CTATUCTUYECKOMN
00pabOTKH TOTOKOB
uHbOpMaIuu u
COJIepKaTeIbHO
BHAYUMBIX
PMIUPUUECKUX
TAaHHBIX

Ilpakmuueckue 3a0anus

1. OTBEThTE HA TEOPETUYECKHUE BOTIPOCHI

1.1. CocTaB peKBU3UTOB MPUKA3a IO OCHOBHOM
JesTeNbHOCTH. YHU(DUKALIKUA TEKCTa MPUKa3a 0 OCHOBHOM
JeSITeNIbHOCTH.

1.2. CocraBnenue u opopMiieHHE TTpUKa3a 1o
OCHOBHO1 IeTEIbHOCTH C UCIIOJIb30BAHUEM
KOMITBIOTEPHBIX TeXHOJoruil. OopmiieHne peKBU3UTOB
pHKa3a o0 OCHOBHOM JIEATEIbHOCTH, OTPAYKAIOUIUXCS B
HEM JI0 MOMEHTA TO/IIIUBKY B JIEJO.

1.3. CocTaB peKBU3UTOB PACHOPSIKEHHUSL.
YHudukanus TekcTa pacrnopsLKeHus.

1.4. CocraBnenue u opopMICHHE PACTIOPSIKEHUS C
UCIOJIb30BAHUEM KOMITBIOTEPHBIX TEXHOJIOTUH.
Odopmiienne peKBU3UTOB PACIIOPSLKEHHUS, OTPAKAIOLUXCS
B HEM JI0 MOMEHTA MOJIIINBKH B JEJI0.

1.5. CocTaB peKBU3UTOB yKa3aHUs. YHUDUKALIUSA
TEKCTa yKa3aHUsl.

1.6. CocraBnenue u opopmIIeHHE yKa3aHUS C
MCII0JIb30BAHUEM KOMITBIOTEPHBIX TEXHOJIOTHH.
OdopmiieHue peKBU3UTOB YKa3aHUs, OTPAKAIOIIUXCS B HEM
JI0 MOMEHTA MOAIIUBKH B JIEIIO.

2. BeinosHuTE aHANKM3 ABYX PacHoOpsIUTEIbHBIX
JOKYMEHTOB, OCHOBAHHBIX Ha MPUHIIUINAX €AUHOHAYAIUS
(puKa3 Mo OCHOBHOM JIeATENILHOCTH, PaclopshKEHUE,
yKa3aHue — Ha BBIOOP) C TOUKHU 3PEHHUS MPABUIBHOCTH HX
COCTaBJICHUS M O(OPMIICHHSI U OTPEIAKTHPYHTE HX.
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3. OTBeThTE Ha KOHTPOJIbHBIE BOIIPOCHI /IS

CaMOTIPOBEPKH:
1. Kaxos
COCTaB PEKBH3UTOB TPHKa3a IO OCHOBHOM
EeATEILHOCTH?
2. KaxoBbl

O0COOEGHHOCTH COCTaBJICHMSI TEKCTa MPHUKA30B IO
OCHOBHOM J€ATEIILHOCTH?

3. Kakos
COCTaB PEKBH3UTOB PACTIOPSIKCHUS?

4, Kaxos
COCTaB PEKBH3UTOB yKa3aHUSI.

5. KaxoBbl
OCOOCHHOCTH COCTaBJICHHSI TEKCTa PacCIOPsLKEHUH,
yKa3aHui?

Ilpumepnulit nepeuensy mem uHOUBUOYATbHBIX
GbICHYNIeHU

6. Ilonstme '"3aromoBok mokymenTta"'. Ha3Hauenue
3arojioBKa, €ro Mecto B GopMyisipe JTOKYMEHTA.
[TpunoxeHus K TEKCTY U MOPSAIOK UX 0(OPMIICHHUS.

7. CocraBneHue ©u OQOpMIICHHE OPraHU3AIHOHHBIX
JTIOKYMEHTOB. Bunpr OpraHU3aIMOHHBIX
JTIOKYMEHTOB.

8. CocraB PEKBH3WUTOB YUPEAUTEIHHBIX JTOKYMEHTOB.
CTpyKkTypa TEKCTa YYpEAUTEIbHBIX JTOKYMEHTOB.
OCoOCHHOCTH YUYPEIUTEIHHOTO JIOTOBOpa, YCTaBa,
00111eT0 MOJI0KEHUS 00 OpraHU3aIlUH.

9. TlomoxeHue Kak MPaBOBOH aKT, OMPEIACIISIOIINI
nopsfoKk  oOpa3oBaHMs, TpaBa, OOS3aHHOCTH,
opranuzaruoo padoTel. OCOOEHHOCTH TOJIOKEHUS O
XO03HCTBEHHOH JIeITeIbHOCTH.

10. Ocobennoct  coctaBieHuss W OQOpMIICHUS
JMOJIKHOCTHBIX ~ WMHCTPYKIHM, HMHCTPYKUHUU IO
JENIOMPOU3BOJICTBY, MPABMII TPYAOBOIO pacHopsaKa

u Jp.

11. Ocobennoctu  coctaBieHus ©  O(opmIIeHUS
pacropsAUTETLHOM JOKYMEHTAIIHNH.
ITocranoBnEeHUS.

12. Tekcr JIEJI0BOTO M1chMa. CtpyKTypHO-

JJUHI'BUCTUYCCKUC Tpe6OBaHI/I$I K TCKCTY IIUCCM.
OI[HO&CHGKTHBIG 1 MHOT'OAQCIICKTHBIC ITMCbMa.

TECT 4

1. Kakomy TepMHUHY COOTBETCTBYET CIIEAYIOIIAs
XapaKTepUCTHKA:

Omo 6uo nucbmMenHo20 0OKYMeHma, 8 KOmopom
puxcupyiom pewenus aOMUHUCTIPATUEHBIX U
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WHOUKATOpa

Nupukarop
JOCTHKECHUS
KOMIICTCHIIHU

OneHouHbIE CpeCTBA

OpP2aHU3AYUOHHBIX BONPOCO8, A MAKICE BONPOCO8
YNpaesnenus, 3aumooeicmsus, obecnevyenus u
pe2yauposanus 0esimenbHOCmU Op2aHo8 61acmiu,
yupedcOeHull, NPeOnPUsMuULL, OpeaHu3ayull, ux
noopazoenenuil U OOAHCHOCHHBIX TUY.

A) opunmansHBINA JOKYMEHT;

b) cnyxeOHbIi TOKYMEHT;

B) ynpaBnenueckuil JOKyMEHT;

I') oprann3zanimoHHO-pacnopsIUTENbHbIN TOKYMEHT.

2. Kakoe onpezeneHue COOTBETCTBYET
CTaH/IapTU3UPOBAHHOMY ONPEEIEHUI0 OpPraHU3aIOHHO-
pacnopsaUTENLHOTO TIOKYMEHTA!

A) JlokymeHnt, obecrieunBaromuii GyHKIHOHUPOBAHHUE U
B3aUMOCBS3b YIIPABJISAIOLIECH U YIIPABIIIEMOM CUCTEM Ha
BCEX YPOBHSIX.

b) lokymeHT, co3aHHbIN IOPUANYECKUM HIIH GU3NIECKIM
JUIOM, O(OPMIIEHHBIN U yIOCTOBEPEHHBIN B
YCTaHOBJIEHHOM TOPSIJIKE.

B) OdunmanbHblil TOKYMEHT, UCTIOJIb3yEMbIN B TEKYIICH
JeSITeIbHOCTH OpraHU3alUu.

I') Bug nuceMeHHOTO JOKYMEHTa, B KOTOPOM (PUKCHPYIOT
peleHne aJMUHUCTPATUBHBIX U OPraHU3allMOHHBIX
BOIIPOCOB, a TAK)XE BOIPOCOB YIPaBJICHUS,
B3aUMOJIEHCTBHSI, 00ECTIEUEHUS U PETyIUPOBAHMS
NeSTeIbHOCTH OPraHOB BJIACTH, YUPEXKICHUMH,
NPEANPUATHI, OpraHu3aldi, UX MOIpa3IeICHUI 1
JOJDKHOCTHBIX JIULL.

3. Cpenu noKanbHOM OpraHu3alMoHHO-PACIOPAIUTEIbHON
JOKYMEHTAI[UU BBICIIUM IOPUINYECKUM CTaTyCOM
oOnamaer:

A) pacniopsuTeNnbHas JOKYMEHTAIIHS;

b) opranuzanuonHas JOKyMeHTAaIIUs,

B) undopmannonHo-crpaBoyHasi TOKyMEHTAIUS;

I') Bce rpymmbl opranu3aliOHHO-PACTIOPSATUTENILHOM
JOKYMEHTAIMHU 00JIaJal0T OJIMHAKOBO BBICOKUM
IOPUINYECKUM CTATYCOM.

4. B xakoM psly Bce IEPEUUCIICHHBIE BUbI TIOKYMEHTOB
OTHOCSTCS K OPTraHU3allMOHHO-IIPaBOBBIM:

A) ycTaB, IITaTHOE PaclMCAHUE, OTYET;

b) yupenurensuslii norosop; yka3s IIpesunenra PO;
UHCTPYKLUA 10 JEIONPOU3BOJICTBY;

B) npaBuia BHyTpEeHHETO TPYIOBOTO paclopsiIKa,
JIOJKHOCTHOM PErJIaMeHT, aIMUHUCTPATUBHBIN PETJIaMEHT;
I') nono>xeHue o CTpyKTypHOM IOPA3AEICHNH,
JOJKHOCTHASI MHCTPYKLMS, aHAJIUTUYECKAs! CIIPABKA.
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5. K opraanzannosHo-nipaBoBbIM JoOKyMeHTaM HE
OTHOCATCA:

A) ycTaBsl;

b) npasuua;

B) axTr;

I') uacTpykuum.

6. Kakoii npusnak HE XAPAKTEPEH nns
OpraHU3alMOHHO-TIPAaBOBBIX JOKYMEHTOB:

A) yTBEp)KIAIOTCsl, TO3TOMY UMEIOT PEKBU3UT «TpU
YTBEPKIACHUSD;

b) noamnuceiBaroTCs, MO3TOMY UMEIOT PEKBU3UT «IIOATHCHY;
B) aBnsoTcs GecCpoUHBIMU U IEHCTBYIOT JI0 UX OTMEHBI
WJIM 3aMEHbl HOBBIMU;

I') aBnr0TCS MUPEKTUBHBIMU, IOATOMY UMEIOT PEKBU3UT
«OTMETKA O KOHTPOJIEY.

7. K yupenurenbubiM qokymentam HEJIB34 otHecTu:
A) monoxxeHue 06 opraHu3aIuy;

b) nonoxeHue o CTpyKTypHOM MOpa3/IeieHNH;

B) ycraB opranuzanuu;

I') yapeauTenbHBIN T0TOBOP.

8. Kakoii (-ue) mokyMeHT (-bl) sIBISET(-FOT)CS
YUpEIUTENHHBIM (-1) JJI aKITMOHEPHBIX OOIIECTB B
COOTBETCTBUU C aKTYaJIbHBIM 3aKOHO/aTEIbCTBOM:
A) ycras;

b) yapenutenbHbIii 10TOBOD;

B) ycTaB u yupeauTenbHbINH T0TOBOD;

') monoxxenue 06 aKIIMOHEPHOM OOIIECTBE.

9. Kaxue ctpykrypst HE MOI'YT JEMCTBOBATD Ha
OCHOBE I0JIOKEHHIA:

A) cTpyKTypHBIE NoApa3eIeHUs HEKOMMEPUYECKUX U
KOMMEPYECKUX OpraHu3aLuii;

b) 6roKxeTHBIE HEKOMMEpUYECKHE OpraHu3aluy;

B) dwinanel, npeacraBuTeNbCTBA, OTACICHUS
KOMMEPUYECKHUX OpraHU3alni;

I') koMMepueckue opranu3anum.

10. Kakoii Buza ycrasa HE CYILHIECTBVYET:

A) ycTaB rocyIapCTBEHHON WIIM MyHUIIUTIATHHON
OpraHu3aIuy;

b) ycraB koMMepueckoi opraHu3aliim;

B) ycraB 001iecTBeHHOM OpraHU3aIuy;

I') ycraB MHAMBUYATBHOTO MIPEATIPUHUMATEIIS.

11. Kakoii pekBU3UT OTIM4YaeT 0popMIIeHHE YCTaBa OT
JPYTUX BUIOB OPraHN3allMOHHO-ITPABOBBIX JOKYMEHTOB!
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A) Hanmnume rpuda yTBepKACHUS;

b) Hanuuue BU3 03HAKOMIIEHUS;

B) Hanuuue oTMETKH 0 €ro perucTpanmy;
I') nHanuuume noanucei.

12. 'V xakoro Buaa OpraHM3allMOHHO-IIPABOBOI
JOKYMEHTAlMu TpeOOBaHMsI K TEKCTY YCTaHOBJICHBI B
3aKOHOJIaTEJIbHOM TOPSIZIKE:

A) UHCTPYKIMSI HOPMAaTUBHO-METOIMYECKOTO XapaKTepa,
b) ycras;

B) nomxHOCTHAs HHCTPYKIINS;

I') mrratHoe pacniucanue.

13. Kako#t opraHM3alliOHHBIN TOKYMEHT UMEET
YHUGUIIUPOBAHHYIO (HOPMY:

A) ycTaB;

b) nomKHOCTHOM periaMeHt;

B) mrratHoe pacniucanue;

I') HHCTPYKIMS 110 1ETOIPOU3BOJICTBY.

14. Onpenenute, K KAKOMY OPTaHU3AIMOHHOMY JJOKYMEHTY

OTHOCHUTCS MpeyiaraeéMblii parMeHT TeKCTa JOKYMEHTA!

1. dupmMeHHOE HAUMEHOBAHHUE U MECTOHAXO0XKICHNE
oO1mecTBa

1.3.IlonHbIM (hPUPMEHHBIM HAMMEHOBAHUEM
obmrecTBa siBisiercs: OOIIeCTBO C OrpaHUYECHHON
oTBeTCTBeHHOCThIO «MUP». Cokpaiennoe pupmMeHHOE
HanMeHoBaHue oomecta — OO0 «MUP».

1.4 YOpuauueckuii aapec oomiecTna:
yi. CpeauzeMHOMOpceKasi, 1.1, r. MarHuToropcek,
Yenaobunckas o0i1., Poccus, 455012.

BapuaHTel 0TBETOB:

A) monoxxeHue 06 opraHu3aIuu;

B) uHCTpyKIIUS IO ACTONPOU3BOJICTRY;

B) ycras;

I') npaBuIa BHEIIHEH MTEPENUCKU OPraHU3allHiH.

15. Onpenenure, K KAKOMY OpPraHU3aLMOHHOMY JOKYMEHTY

OTHOCHUTCA r[pezmaraeMLIﬁ (l)paFMCHT TCKCTA JOKYMCHTA:

OOmue nonoxeHus

1.3.Cekperapb-pedepeHT OTHOCUTCS K
KaTerOpuu CIEeUAINCTOB IPEANPHUATHS,
NPUHUMAETCS M YBOJIBHIETCS AUPEKTOPOM.

1.4.0OcHOBHBIMU 3371a4aMU CEKpeTaps-
pedepenTa sABISIeTCS OpraHU3alMOHHOE U
JOKYMEHTAIMOHHOE o0ecreyeHne
YIIPaBJIEHYECKOH IEeATETLHOCTH.




Nupukarop

Kon
JIOCTHKEHMS OueHouHbIE CpeCTBa

WHJMKATOpa
KOMITIETCHLIUU

BapuaHTsl OTBETOB:

A) UHCTPYKIMS 110 IEPCOHAILY;

b) npaBuiia BHyTpeHHETO TPyI0BOrO paclopsIKa;
B) nosioxxenune 06 otaene AENONPON3BOICTBA;

I') nomxHOCTHAS UHCTPYKLIMSL.

16. Onpenenure, K KAKOMY OpPTraHH3AIIMOHHOMY JTIOKYMEHTY
OTHOCHTCSI TIpe/IIaraeMblii parMeHT TeKCTa TOKYMEHTA:

1.1. DnexTponpoBoKa B yUeOHBIX MOMEIIEHUAX JODKHA
HaXOJIUTHCS B UCTIPABHOM COCTOSTHUU. COMIPOTUBIICHHE
M30JISIIUU TPOBOJIOB JOJKHO MEPUOINYECKH 3aMEPSITHCS,
MpU HEOOXOIMMOCTH JOJHKEH TTPOU3BOIUTHCS PEMOHT.
1.2. 3anpemiaercst TPUMEHSTh JIsl 3aIIUATHI AIEKTPOCETEN
BMECTO aBTOMATHUYECKUX MPETOXPAHUTENEH U TIIABKUX
BCTABOK 3aIUTY KYCTAPHOTO U3TOTOBICHUS (<OKYIKHY).

BapuaHTbl 0TBETOB:

A) MHCTPYKIHS IO TEXHUKE 0€30MacHOCTH B yUeOHOM
3aBeJICHUM;

b) nomxHOCTHASsE MHCTPYKLUS 3aMECTUTEISI TUPEKTOpa 110
BOIIPOCAM TEXHUKH 0€30MMacCHOCTH y4eOHOTO 3aBECHMS;
B) npuka3 ynpasnenust 00pa3oBaHUs MyHHUITUTIATEHOTO
00pazoBaHus O COOJIFOICHUH TIPABHIT TEXHUKH
0€30MacHOCTH B YU€OHBIX 3aBEJICHHSIX;

') TumoBoe NoJjoXkeHue 0 TeXHUKe OE30MacHOCTH B
yueOHBIX 3aBEICHUSIX.

17. Onpenenure, K KAKOMY OpPraHU3alMOHHOMY JOKYMEHTY
OTHOCHUTCS MpeyiaraeMblii parMeHT TeKCTa JOKYMEHTA!

1.4 lHCTpYKTOp NIEPBOii KATErOpHUHU OTACIA
KaJ[pOB, OPraHU3alMOHHO-MACCOBOM pabOThI M KOHTPOJIS
OTHOCHTCS K KATETOPHH CIICIIHAIMCTOB.

1.5.Ha no/mKHOCTh HHCTPYKTOPA TIEPBOM
KaTeropuy Ha3HA4YaeTCs JIMIO, UMCIOIIEE BBICIIIEE
npogeccuoHaabHOe 00pazoBaHue, 0e3 IPeabsIBICHUS
TpeOOBaHUH K CTaxKy pabOTHI.

1.6.Ha3znauenue Ha JOMKHOCTh HHCTPYKTOPA
MEePBOW KaTerOpUH M OCBOOOKIEHUE OT Hee
MIPOU3BOIUTCS MOCTAHOBIEHUEM (PACTIOPSKEHUEM)
COBETA WUJIU MPABJICHHUSL.

BapuanTs! 0TBETOB:

A) kBanupuKaIMOHHbIE TPEOOBAHUS K HHCTPYKTOPY
NEPBOM KaTErOpuM OTAEa KaApOB, OPraHU3allMOHHO-
MaccoBO# pabOThI U KOHTPOJIS,

b) npaBuiia BHyTpeHHETO TPyI0OBOIO paclopsiKa B OTIEIIE
KaJpOB, OpPraHU3allMOHHO-MACCOBOI pabOThI M KOHTPOJIS;
B) nonoxenue 06 oTene Kaapos;
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I') nomxHOCTHAS MHCTPYKLMSI HHCTPYKTOPA MEPBOM
KaTeropuu OTAela KaapoB, OPraHU3allMOHHO-MAaCcCOBOU
paboThl U KOHTPOJISL.

18. Onpenenure, K KAKOMY OPTaHU3ALUOHHOMY TOKYMEHTY
OTHOCHTCS TIpe/IIaraeMblii parMeHT TeKCTa JOKYMEHTA:

1. O6mue nosoxeHus

1.7.JIutepatypHas npemus «Pycckas
(danTacTUKa» (J1anee 1Mo TEKCTy — MPEMHUSI)
MIPUCYKIAETCS €KETOTHO 3a JIydllee (paHTacTUIeCKoe
IPOU3BEIEHNE KPYITHOM (POPMBI, OITyOJIMKOBAHHOE B
ToJTy, IPEIIICCTBYIONIEM TPUCYKICHUIO TIPEMHUH.

1.8.B kadecTBe IOMOIHUTEILHEIX HOMUHAIIAN Ha
COWICKaHHE MPEMUH, He 0053aTeITHLHO MPUCYKIAEMbIX
€XKET0JTHO, MOTYT TaKXKe I00ABIATHCS HOMUHAITUN «3a
nydriee GaHTACTUIECKOE MTPOU3BEICHNE CPETHEH
dbopmbly, «3a ydinee (HaHTaCTUUECKOE MPOU3BEICHNE
Masoi GopMbI».

1.9.VupeaurensmMu npeMuu sIBISIOTCS CEPBEP
«Pycckas panTacTrka» u mepcoHaabHO: AJICKCaHAp
Vabsnos, Imutpuii Batonun, Bian dypuuiikuit,
Koncrantun ['puminn, Anekcanap CunopoBud.

1.10.ITpeMust mpucyxaeTcs Ha OCHOBaHUU
WTOTOB TAWHOTO ABYXTYPOBOTO rojocoBanus. [lepBbiit
TYp TOJIOCOBAHUS MPOBOJUTCS B KOMIBIOTEPHBIX CETSIX
HuTepHer (royiocyroT mocetutesu ceppepa «Pycckas
daHTacTUKa») U Ha MecTax (FOJIOCYIOT TOAMUCUYNKH
9XOKOH(EPEHITNH, OCBAIICHHBIX (haHTacThKe). Bropoit
TYp TOJIOCOBAHUS MPOBOJUTCS CPEIN PEAAKTOPOB
cepBepa «Pycckas ¢antactuka» (cM. 1. 4.2). B oco6o
OTOBOPEHHBIX HIJKE CIIydasiX JOMyCKaeTcs MPOBeIeHUE
JOTIOTHUTEIHHOTO Typa rOJIOCOBAHUS Cpean
yupeauTesnei npeMun.

1.11.ITpeMus MOXKET MPUCYKIATHCS OTHOMY H
TOMY K€ aBTOPY 3a pa3IMYHbIC TPOU3BeIeHUs He Ooee
IBYX pa3 B KaxkJI0i U3 HOMUHAIUH.

1.12.Bpydenue npeMuu MpoOU3BOAUTCS HA
eXeroHoi koH(pepeHuu «THTEpIIpecCKOn.

BapuaHTb! 0TBETOB:

A) yupeauTenbHbIi JOroBOp 0 cepBepe «Pycckas
danTacTUKa» MEXIYy ANEKCaHIPOM YIIbSHOBBIM,
Jmutpuem Baromunasiv, Bnagom dypHunknm,
Koncrantunom ['pummnsiM, Anekcanagpom CuIopoBUYEM;
b) nonoxenue o NpUCyXACHUH JIUTEPATYPHON TPEMHUH
«Pycckas anTacTrKay;

B) npaBuiia npoBeaeHUs BCEPOCCHIICKOTO KOHKYpca Ha
JIy4llIee JINTEPATYPHOE MTPOU3BEICHUE B )KaHPE
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daHTaCTHKH,
I') uHCTpYKIIMS O BpyYEHUH JINTEPATYPHON IIPEMUU
«Pycckast panTacTukay.

19. Onpenenure, K KAKOMY OpPraHU3AIIMOHHOMY JTOKYMEHTY
OTHOCHTCS TIpe/IIaraeMblii parMeHT TeKCTa JOKYMEHTA:

1. O6mue nosoxeHus

1.5.PykoBoautens ciyx6s1 IOY oTHOCHUTCS K
KaTerOpur pyKOBOAMTENIEH, Ha3HAYAETCs Ha JOJDKHOCTh
1 0CBOOOKIAETCS OT Hee TPUKa30M PYKOBOIUTEIS
OpraHu3aIuH.

1.6.Ha momkHOCTH pykoBOAUTEINS CITyx)0bI JIOY
Ha3HavaeTCs JIUII0, UMEIOIIee BICIIEe
npodecCHOHAIBHOE 00pa30BaHUE M CTAXK PaOOTHI 1O
npoduiTio He MEHee TPEX JIeT.

1.7.PykoBoautens ciyx6s1 IOY nogunnsercs
PYKOBOJUTEIIO OPraHU3aIUH.

1.8.Bo Bpemst OTCYTCTBHS PYKOBOIUTEIS CITYKOBI
JOVY (koMaHIUpOBKA, OTITYCK, 00JIE3HB U TIP.) €ro
00513aHHOCTH MCIIOJIHAET 3aMECTUTENb (WU JIULIO,
Ha3HaUYEHHOE B YCTAHOBJIEHHOM MOPSIIKE), KOTOPBIN
nproOpeTaeT COOTBETCTBYIOIIME MTPaBa U HECET
OTBETCTBEHHOCTH 3a HaJUIeXKalllee UCIOJIHEHUE
BO3JI0’KEHHBIX Ha HET0 003aHHOCTEH.

BapuaHTsl 0TBETOB:

A) monoxenue o ciyxoe JI0Y;

b) nmonoxenue 06 opranuzanuu;

B) npaBuiia BHyTpeHHETO TPYAOBOTO pacIopsIKa B ciryx0e
HOY;

I') monoxenue o pykoBoauTene ciayxon [JOY.

20. JIoJDKHOCTHBIE PETJIAMEHTHI BBOISATCS:

A) 111 BOGCHHOOOSI3aHHBIX;

b) nns pykoBoauTenei opranuzanuii;

B) w1 rpaskjaHCKUX CITyXKalluX;

I') nns r00BIX TOKHOCTEH JIFOOBIX OpraHu3aIui Kak
aNbTepHATHBA JOKHOCTHOM MHCTPYKIIUU.

21. Kakoii TOKyMeHT ycTaHaBJIMBAET OOIKeE MpaBHiIa
B3aMMO/ICHCTBHSI MUHHCTEPCTB, CIIYK0 U areHTCTB pU
BBITOJIHEHUH UMU CBOUX (DYHKLHMH, a TaKxke oO1ine
IpaBUjIa OPraHu3aluM IeSTeIbHOCTH (heaeparbHbIX
OpraHoOB HCIOJHUTENBHOM BJIACTH M0 PeAIM3alluid UMU
IIOJTHOMOYMH:

A) TumoBoe Moox)eHne 0 TOCYAAPCTBEHHOU ciyx0e;
b) TunoBoii pernamMeHT B3auMoJIeicTBUA (heaeparbHbIX
OpraHoOB UCIOJHUTENBHOM BJIACTH;

B) OGmiee nmosiosxeHrne 0 MUHUCTEPCTBAX,
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I') TunoBast UHCTPYKLKS IO 1E€TONPOU3BOJICTBY B
(enepanbHBIX OpraHax UCTIOJIHUTEIBHOM BIACTH.

22. KakuM opraHu3aiioHHBIM JOKYMEHTaM COOTBETCTBYET
CIICAYIONIAst XapaKTePUCTHKA:

Dmo opeaHu3ayuUoOHHO-NPAasossvle aKkmul, ONpeoersiouue
nops0oK 06pazoeanuss, npasa u 00A3aHHOCMU,
opeanuzayuio pabomul KaxK 8 OPeaHu3ayuy 8 Yeiom, max u 6
ee CmpyKmypHwix noopazoeiienusx. B smux ookymenmax
makaice Mo2ym Oblmb OMmpaxcenvl npasa u 00a3aHHOCMU
OMOENbHBIX OOJIHCHOCTIHBIX JIUY, ONPEOeNIMbC OCHOBHbIE
OP2aHU3AYUOHHBLE BONPOCH] NPOBEOEHUS PA3TUUHBIX
MePONpUAMuULL 8 OpeaHu3ayul (KOHKypcos, CeMuHapos,
Gecmusarneii, 8bicmasok).

A) MONOXKeHus;
b) mpasua;

B) uncrpyxiumy;
I') ycraBsl.

23. Kakomy opranu3aiimioOHHOMY JOKYMEHTY COOTBETCTBYET
cleayromas XxapakTepuCcTUKa:

Omo 10KanbHbLL HOPMAMUBHBIU AKIM OP2AHUZAYUU,
peanamenmupyrowuii 6 coomseemcmeuu ¢ Tpyoosvim Kooex-
COM U UHBIMU (hedepanbHbIMU 3aKOHAMU NOPAOOK Npuema u
VBOIbHEHUs paOOMHUKO8, OCHOBHbIE NPAsa, 0OA3AHHOCIU U
0MBemCcmEeHHOCHb CIMOPOH MPYO08O20 002080PA, PENHCUM
pabomvi, 8pems OMOvIXa, NPUMeHsieMble K paOOMHUKAM Mepbl
NOOWPEHUSL U 83bICKAHUS, d MAKJICe UHbLE BONPOCHL
pe2yIuposans mpyooblx OMHOULEHU ) OGHHO20
pabomooamerns.

A) TpyzoBOil 1OTOBOP;

b) mpaBuiia BHyTpeHHET0 TPyI0BOTO PaCHOPSIKa;

B) uHCcTpyKIIMS MHCTIEKTOPA IO TPYAY;

I') monoxeHue o TPyAOBBIX OTHOLIECHUSX B OpTraHU3AIUU.

24. Kakomy opraHM3allMOHHOMY JOKYMEHTY COOTBETCTBYET
CleayroIas XapakTeprUCTUKA:

Omo noKkanbublll OpeaHU3AYUOHHO-NPABOBOU AKM,
onpeodensarowull NOPsOOK GopMuposanus, 3a0adu,
cmpykmypy, 00s13anHOCmu, QYHKYUU, npasdq,
0MBEeMCMEEHHOCMb U OP2AHU3AYUIO PAOONbL
CMPYKMYPHO20 N0OpaA30eNeHUsl U UH020 Op2ana (cogemad,
KOMUCCUU U M.N.) NPeOnpUsMuUsl, PUPMbl, YUPeHCOeHUS.

A) ycrasB;
b) monoxxenue 06 opranuzanuu;
B) yupenuTenbHblil JOTOBOD;
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I') monoxxenue o CTpyKTypHOM HOJIpa3AcICHUH.

25. Kakomy ynpaBiIeHUIECKOMY JJOKYMEHTY COOTBETCTBYET
CIICAYIONIAs XapaKTePUCTHKA:

Omo 6u0 nucbMeHH020 OOKYMEeHmd, 8 KOMopom
Guxcupyrom peweHus AOMUHUCMPAMUBHBIX U
OpP2aHU3AYUOHHBIX BONPOCO8, A MAKHCE BONPOCO8
YNpasnenus, 3aumooeicmsus, obecnevyeHus u
pe2yauposanus 0esimeabHOCmU OP2aHo8 81acmiu,
yupescOeHull, NPeOnpuUsmuil, OpeaHu3ayull, ux
noopazoenenuil U OOAHCHOCHHBIX TUY.

A) opraHM3anMOHHO-PACTIOPSTUTEITHHBIN;
b) xanpoBblif;

B) ¢unancoBo-Oyxranrepckuii;

I') nmmaHOBO-OTUETHBIHA.

26. Kakomy JTOKyMEHTY COOTBETCTBYET CIICAYIOIIAs
XapaKTepUCTHKA:

Omo c600 npasun, pe2yrupyrowux opeanu3ayuio U Nops0oK
desimenbHOCMU 8 KaKOU-1ub0 onpedenéHHoll cghepe
OMHOWEHULL UTU KAKO20-TUOO 20CYOapCmMBEeHHO20 Op2aHa,
npeonpusmusi, yupexcoenus. Imom 0oKyMeHm onpeoensem
npasoBoll CMamyc opeaHu3ayuu, HeoOxoouMbvlil 0is ee
20CY0apcmeenHoll pecucmpayuu, ompasxcaem npasd,
@yHKYUU, CMPYKMYpPY U WMamHyo YucieHHOCMb
20CY0apCmeeHHOU, KOMMeEPHUEeCKoU Ui 00U ecmeerHHoll
OpeaHu3ayuu.

A) ycras;

b) amMuHUCTpAaTUBHBIN PETIIAMEHT;

B) yupenutenbHblit JOTOBOD;

I') cBUzIETENBCTBO O PETUCTPALIUU IOPUANYECKOTO JTUIIA.

27. KakoMy JJOKyMEHTY COOTBETCTBYET CJICAyIOLIas
XapaKTepUCTHKA:

B amom ookymenme yupeoumenu 06a3yromces cozoamo
ropududeckoe Iuyo, onpeodesom Nops0oK CO8MeCMHOL
0esimenbHOCIU N0 €20 CO30aHUI0, YCL08US NEPeOayU emy
C80€20 UMYWeCmBa U y4acmus 6 e2o oesmenbHocmu. B nem
Onpeoestomcs yCciogus u NoOpsaooK pacnpeoeieHus Mexcoy
VUACMHUKAMU NPUOBLIU U YOLIMKOS, YNPABTIEeHUS.
0esmenbHOCIbIO IOPUOULECKO20 TUYA, 8bIX00A
yupeoumenei (Y4aCmHUKO8) U3 e2o COCmasa.

A) ycrasB;

b) anMuHMCTpaTUBHBIN PETJIAMEHT;

B) yupenurenbHblii 4OTrOBOp;

I') cBHIETENIBCTBO O PETUCTPALIMY IOPUANYECKOTO JIUIA.



http://ru.wikipedia.org/wiki/%D0%98%D0%BC%D1%83%D1%89%D0%B5%D1%81%D1%82%D0%B2%D0%BE
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28. KakoMy JOKYMEHTY COOTBETCTBYET CJICAYIOIIAs
XapaKTepUCTHKA:

Omo npagosotl akm, yCmarasIusarwull MmexHoai02uro
CO30aHUS UNU NOTIYYeHUsL OOKYMEHMO8, UX 00pabomxu,
XPaHeHust u UCNONb308AHUSL 8 OeSIMETbHOCMU OP2AHUAYUU.

A) NOJKHOCTHOM PETJIAMEHT;

b) nonoxenue o cnyxoe JI0Y;

B) nomxHoCTHas MHCTPYKLIUS

I') uHCTpYKIIMS 1O 1€0IPOU3BOJICTBY;

29. Kakomy JTOKyMEHTY COOTBETCTBYET CIICAYIOIIAs
XapaKTepUCTHKA:

Omom dokymenm ycmanasiusaem ons pabomHuKka
KOHKpemHble mpyooswvie (00J14#CHOCMHbLE,
@YHKYUOHANbHBIE) 00A3AHHOCMU U NPABA 8 COOMBEMCMEUU
C 3AHUMAEMOLL OOJIHCHOCIBIO, 3AKPENisem e20
OP2AHU3AYUOHHO-NPABOBOE NOJIONCEHUE 8 CIPYKMYPE
yupesicoeHus, s185emcsi NPABosoll 0CHOBOU 01 NPOBEOeHUs
ammecmayuu pabomHuKa, onpeoeneHus e2o
OMBEeMCmMEEHHOCMU U 83AUMOOMHOULEHUS. C OpYeUMU
pabomuuxamu u noopazoereHusimu, no36osaem
00BEeKMUBHO OYeHUBamMb pabomy compyoHuKa
opeanuzayuuL.

A) IOKHOCTHOW PETJIaMEHT;

b) monoxenue o ciyxx6e 10V

B) nomxHOCTHAas HHCTPYKLIUS

') MHCTPYKIMS MO JeTONPOU3BOICTBY.

30. KakoMy JOKYMEHTY COOTBETCTBYET CIIEIytOIIast
XapaKTePUCTHKA:

Dmom doKkymeHm ycmanasusaem Keamu@puKayuoHHbole
mpeO08anUsl K 20CYy0apCmeeHHOMY 2PaANCOAHCKOMY
cyarcaugem,; e2o O0JIACHOCHHbLE 00SI3AHHOCU, NEPEYEeHb
80NPOCOB, NO KOMOPBIM SPANCOAHCKULL CLYHCAWUL BNPABE
unU 00s13aH CAMOCMOSMENLHO NPUHUMAMb PEUEHUe U
Yuacmeosams npu N0O20MosKe HOPMAMUBHO-NPABOBLIX
aKmos, CpoKu u npoyeoypsl NOO2OMOBKU, PACCMOMPEHUS
NPOEKMmMO8 YNPAasieH4eCKUX peulerutl, NopsiooK NPUHsImusl
peutenust;, NopsOOK 83aUMOOCUCMBUSL 2PAHCOAHCKO20
CydHcauieco, nepeueHb 20Cy0apCmeeHHblX YCeaye,
nokazamenu 3¢gghexmusHocmu u pe3yr1bmamueHOCmu
npoeccuoHanbHolU CLysHceOHOU dessmenbHOCmu
2PAACOAHCKO20 CILYHCAUIE2O.

A) IOKHOCTHOU PErJIaMeHT;
b) anMUHHCTPAaTUBHBIN PETJIaMEHT;
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CHUCTEMaTU3UPYET
CMBICJIOBBIC
KOHCTPYKI[UH B
TCKCTaX UCTOYHHUKOB,
COCTaBIIIET U
[PEAAKTUPYET TEKCTHI
CITyKEOHBIX
ITOKYMEHTOB

1. OTBeThTE Ha TEOPETUUECKHUE BOIIPOCHI

1.1. O0urast XapaKTepUCTHKA CITY>)KEOHBIX MTHUCEM.
Knaccudukanus nucem. CoctaB peKBU3UTOB JCIOBBIX
MUCEM.

1.2. CocraBnenue u opopMieHUE JACIOBIX MMHUCEM C
UCIIOJIb30BaHUEM KOMITbIOTEPHBIX TEXHOJIOTUH.
Odopmienue peKBU3UTOB JIETOBBIX TUCEM, OTPAKAIOIITUXCS
B HUX JI0 MOMEHTA TIOIINBKH B JIEIIO.

1.3. CTpyKTypHO-TMHT BUCTUYECKUE TPEOOBAHUS K
TekcTy nuceM. OHOACEeKTHbIE U MHOTOACTIEKTHBIE
UChMa.

1.4. OcobGeHHOCTH cOCTaBIEHUS U OPOPMIIEHUS
MUCHhMa-TIPOCHOBI, THCbMa-00paIIeHus, MUChMa-
oOparieHus, muchMa-3amnpoca.

1.5.0cobenHoCcTH cOCTaBIEHUS U OPOPMIICHUS
NUChMa-HaNlOMUHAHUS, MUCbMa- TIOITBEPKICHMS, TUChMa-
0TKa3a, MMChbMa-U3BEIICHUS, TAPAaHTUITHOTO MUChMa,
PEKIaMHOTO MHUChMa.

2. BeimosHuTE aHaIM3 0THOTO MHUChMa-TIPOCHOBI,
nMCchbMa-00palieHus1, MMChMa-00palleHus], MUChMa-3arpoca
(Ha BBIOOP) C TOYKHU 3pEHUS MPABUILHOCTH €TI0
COCTaBJICHUS M O(OPMIICHHSI U BBITIOJIHUTE €ro
pelaKTUPOBaHUE.

3. CocraBbTe ¥ OPOPMHUTE OJHO MUCHEMO-TIPOCHOY,
MMCbMO-00paleHre, MMChbMO-3aIpoc (Ha BEIOOD) C
UCIIOJIb30BAHUEM KOMIBIOTEPHBIX TEXHOJIOTHHA.

4. BpINOJIHUTE aHAJIM3 OJHOTO MUChMa-
HAIIOMUHAHUS, TUChMA-TIOITBEPIKICHNUS, IMChMa-0TKa3a,
UChMa-U3BEIICHUS, TAPaHTHIHOTO MUChMA, PEKJIAMHOTO
nycbMa (Ha BBIOOP) € TOUKH 3PSHHS IPABHIIBHOCTH
COCTaBJICHUS U OOPMIICHHSI U OTPEIAKTHUPYHTE €ro.

5.CocraBbTe ¥ 0(hOpPMHUTE OJTHO MHCHMO-
HallOMHMHAHUE, MUCbMO-TIOITBEPKICHUE, TMChMO-0TKA3,
MUCHhMO-U3BEIICHNE, TAPAaHTUIHOE MUCHMO, PEKIIaMHOE
nUCHMO (Ha BBIOOD).

6. OTBeThTE Ha KOHTPOJIbHBIE BOTIPOCHI IJIsI

COMOIIPOBEPKHU:
1. KaxoBbl
OCHOBHBIE KIIaCCU(PUKAIIUU TTUCEM?
2. KaxoB
COCTaB PEKBU3UTOB JICIIOBBIX TTHCEM?
3. KaxoBgbl

CTPYKTYPHO-JIMHTBUCTHUYCCKUC Tpe6OBaHI/I$I K

TEKCTY NUCEM?
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4. KakoBa
cnenuuKka  COCTABJICHUS  OJHOACIEKTHBIX U
MHOTOACTICKTHBIX ITHCEM?

S. KaxoBb1
0COOEHHOCTH COCTaBJIEHUS M O(OPMIICHUS THCHbMa-
pOoChOBI, MUCbMa-00palleHus, MUChbMa-00paIleHus,
nrcbMa-3arpoca?

6. KakoBsl
oco0eHHOCTH O(OPMIIEHHS] THChMa-HAIIOMUHAHUS,
MUChMa-TIOITBEPKICHHSI, THChMa-0TKa3a, IMMHCHMa-
W3BCIICHUS, TApaHTUWHOTO IHCHhMa, PEKIAMHOTO
UChMa.

Ilpumepnulit nepeuensv mem uHOUBUOYATbHBIX
GbICHYNIeHU

7. OcobeHHocT  cocTaBlieHUSs U O0GOpMIECHHUS
pacnopsIANTENHLHON JOKYMEHTaMK. Perenus.

8. OcoOeHHocTH  cocraBieHHs U O(OpPMIICHUS
pacnopsiAuTeNbHON  TokyMeHTanuu. [lpuka3 1o
OCHOBHOH J€STEILHOCTH.

9. OcobGenHoctd  cocTaBieHHS U O(QOpPMIICHUS
pacnopsIANTENBHON JOKYMEHTALMU. PacropsokeHue.

10. Ocobennoctn  coctaBieHus W O(OpPMIICHHS
pacopsIANTENBHON JOKYMEHTALIMU. Y Ka3aHHE.

11. O6mass  XapakTepUCTHUKA  CIIYKEOHBIX  ITHCEM.
Knaccudukamus nucem. CoctaB  pEeKBU3UTOB
nenoBbix muceM. CoctaBieHue U oQopmileHHE
JIEJIOBBIX MHCEM C HCIOJIb30BAHUEM KOMIIBIOTEPHBIX
TEXHOJIOTUH.

TECT 5

1. KakomMy MOHSTHIO COOTBETCTBYET CIICAYIOLIas
XapaKTepUCTHKA!

Omo dokymenm, cooepaicawuii NOO3aKOHHOe ouyUaIbHOe
peutenue, NPUHAMOe OPeaHOM UCHOTHUMENbHOU 61ACIU UTU
OONIHCHOCMHBIM TUYOM 8 OOHOCTNOPOHHE-61ACHOM
nopsioKe u ¢ coonoenuem yCmaHos81eHHOU nPoyeoypvl no
MOMY UNU UHOMY BONPOCY, OMHECEHHOMY K €20
KOMnemeHyuu, oo1eyeHHoe 8 npedyCMOmMpeHHYI0 3aKOHOM
Gopmy u nopoicoarowee wpuouyecKue nocieoCmausl.

A) npaBoBOi1 aKT;

b) HopMaTuBHBII TPaBOBOM aKT;

B) HeHOpMaTUBHBIN NTPaBOBOM aKT;

I') HopMBI IpaBa.

2. KakoMy MOHSTHIO COOTBETCTBYET CIICAYIOIIAs
XapaKTePUCTHKA:
Omo dokymenm, codeparcawjuli npasuia no8eoeHus,
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PacnpocmpanAowuecs Ha HeOnpeoeleHHblil Kpy2 Iuy,
U30aHHbLE HA OCHOBAHUU U 60 UCHOJIHEHUE (edepalbHO20
3aKonoO0amenvcmed, 06s3amenvrble OJis UCHOIHEHUs
op2anamu 20cyoapCmeeHHou 61aAcmu, MECMHO20
Camoynpaenerus, ux OOJIICHOCIMHIMU JUYAMU,
HOPUOUYECKUMU TUYAMU U 2PAACOAHAMU.

A) npaBoBOil aKT;

b) HopMaTHBHBINM TPaBOBOM aKT;

B) HeHOpMaTuBHBIN NTPaBOBOM aKT;

I') HopMmbI paBa.

3. KakoMy MOHATHIO COOTBETCTBYET ClIEAYIOLIAs
XapaKTEPHUCTHKA!

Omo pewienusi N0 KOHKPEMHbIM 80NPOCAM, 0OPAUEHUS K
KOHKpemHbIM auyam. Onu He cooeparcam Kakux-1uoo
00WuUX NPasusl N08eOeHUs U pAcCUUmMaHvl Ha OOHOKPAMHOE
npumenenue. OHU ces3aHHble C peanusayueli npagobix
HOPM, UX NPUMeHeHUeM, UCNOTHEeHUeM, UCNOIb308AHUEM
A) IpaBOBOH aKT;

b) HopMaTHBHBIN TIPAaBOBOM aAKT;

B) HeHOpMaTHBHBIN TTPABOBOM aAKT;

I') HOpMBI TIpaBa.

4. Ha xakue rpyIminbsl ToApa3aessstoTcs: opMbl TPaBOBBIX
aKTOB B 3aBHCUMOCTH OT FOPUINICCKUX CBOHCTB:

A) HOpMaTHBHBIC/ HECHOPMATHBHBIC;

b) nepBuuHbIE/ BTOpUYHBIC,

B) odunmanbupie/ HeopuMaIbHBIE;

I') OTKpBITHIC/CEKPETHBIC.

5. B xakoM psily IepedrciieHbl TOJIBKO IIEPBUYHBIE
IIPaBOBBIE AKTHI:

A) 3aKO0H, yKa3, paclopsHKeHUE;

b) pexomennanuu, nmporpaMma, peieHue;

B) nmpukas, ctannapt, npeicKypaHnr;

I') pernamenrt, ykazaHue, pyKOBOJCTBO

6. B kakoM psiy nepedrcieHsl TOJIBKO BTOPUYHbBIE
IPaBOBBIE aKThI:

A) pacnopsikeHue, yKazaHue, CTaHJapT;

b) pa3bsacHenus, pelieHue, npukas;

B) nonoxenus, npaBuia, MHCTPYKIHH;

I') nopsinox, knaccudukarop, MOCTAHOBJIEHHE.

7. Kakue HOpMaTUBHBIE MPABOBBIE aKThI MOTYT
OPUMEHSATHCS 0€3 0(UIMATBFHOTO OMyOIUKOBAHUS JUTS
BCEOOIIETO CBEJICHUS:

A) 3aTparuBaroiiye npaBa rpaxiaaH;

b) 3arparusaronyie cB000 bl Ipak/iaH;
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B) 3arparuBaromnue 00s3aHHOCTH TPAKIAH;
I') akThI MEXXBETOMCTBEHHOTO XapaKkTepa.

8. K kaxoii cucreme TOKyMEHTAllMU OTHOCSITCS IPUKA3bl U
paciopsKEHUS:

A) cucreMa opraHM3alMOHHO-TIPAaBOBOM TOKYMEHTAIUH;
b) cuctema pacnopsauTenbHON JOKYMEHTAIINH;

B) cucrema nHpopmMaliioOHHO-CITPaBOYHON JOKYMEHTAITUH;
I') cucrema 1OKyMEHTOB JTMYHOTO MPOUCXOKICHHUSL.

9. KakoMy MOHSTHIO COOTBETCTBYET CIIAYIOIIAS
XapaKTepPUCTHKA:

Jloxymenmui, obnadarowue 0pUOULECKol CULolU,
uzoagaemvie pyKo8OOCMBOM OP2AHUZAYUL U COOePHCAUUe
VIpaeieHuecKue peuletus, HanpaesieHHble Had 8bINOTHEHUE
MEeKYWUX U NEPCHEeKMUBHBIX 3A0aY.

A) pactiopsTUTeIIbHBIE IOKYMEHTHI;

B) opranu3aoHHO-TIpaBOBBIC JOKYMEHTHI;

B) nadopmManronHO-cripaBOYHbIE JOKYMEHTHI;

[') MOKyMEHTHI TI0 JINYHOMY COCTaBY.

10. Kakue pacnopsiautensubie qokymeHTsl HE n3natorcs B
ClTyJasix, KoT/ia He0OX0AMMO MPUHATh HOPMATUBHBIN WIIH
WHIUBHUIyaJIbHBIA aKT TI0 OCHOBHBIM BOTIpOCaM
KOMIICTCHIIMH OPTaHU3AIIH

A) perieHus;

b) mocranoBneHus;

B) ykazanus;

I') mpukassi.

11. Kakue pacriopsiauTebHbIC JOKYMEHTBI U3JJAIOTCS IO
OTIEPATUBHBIM BOIIPOCAM H Il OPraHU3aIH UCTIOTHEHUS
JPYTUX PACIOPSAIUTEIBHBIX JOKYMEHTOB:

A) pelieHus;

b) pacnopsokenus;

B) nocranoBneHus;

I') npukassr.

12. Kakas xapakrepuctuka HE cooTBeTcTBYyeT cucteme
pacnopsAUTEIbHON JOKYMEHTAINN:

A) OTH NOKyMEHTHI U3Jal0TCSl HA OCHOBE UJIU BO
MCIIOJIHEHUE 3aKOHOB, IOCTAHOBJICHUH U PACIIOPSKEHUI
[IpaButenbcTBa PO, BRIIECTOSAIMX OPraHOB BIACTH U
YIPaBIEHUS. DTH aKThl U3JAKOTCS TAK)KE 110 MHULINATUBE
PYKOBOJUTENEH B IPEJENIaX UX OJTHOMOYMM 1
KOMITIETEHIINH JUI OCYIIECTBIICHUS LeJIel U 3a1a4
OpraHu3alyHy.

b) OTn noKyMeHTBI coziepKaT IOPUANYECKU BIACTHBIE
peanucanysi CyObeKTOB HCIOJIHUTEIBHOM BIACTH,
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azipecaTaMM KOTOPBIX SBJIIIOTCS KOHKPETHBIE OpraHU3aliH,
CTPYKTYpHBIE MTOJpa3/IeleHUs], JOJLKHOCTHBIE JINILIA,
pabOTHUKU. DTU NPEIIUCAHUS SABIISIOTCS FOPUITUYECKUMU
JIOKYMEHTaMHU, BbI3bIBAIOIIMMU BO3ZHUKHOBEHUE
KOHKPETHBIX aIMUHUCTPATUBHO-IIPABOBBIX OTHOILIEHUH.

B) OTu 10KyMEHTBI CO31aI0T OpraHU3aIlHIo,
YCTaHABJIIMBAIOT €€ CTPYKTYPY, ONPEAEIAIOT IITATHYIO
YHUCIIEHHOCTb U COCTaB PaOOTHHUKOB I10 JI0JKHOCTSIM,
OTPENENAOT PYHKIUU CTPYKTYPHBIX MOJIpa3AeIeHH,
COBEIaTEeNIbHbBIX, KOJUIETHAJIbHBIX OPIaHOB, YCTAHABINBAIOT
peXUM paboThl, OCYILIECTBISIOT OPraHU3aLHI0 Tpyia U
pacnpeneneHue o0s3aHHOCTEN MeX Ty paOOTHUKaMH,
OTIPEIEIISAIOT MOPSJIOK PeOpraHU3aui U JTUKBUIAIMH
OpraHu3aIiHy.

I') DT TOKYMEHTHI PEryaupyroT OTHOLIEHHUS B
HepapxuyecKoi CUCTEME YIPaBICHUs «CBEPXY BHU3» (OT
BBIIIECTOSIIIIUX OPraHOB, OPraHU3alUH, TOJKHOCTHBIX JIMII
K HIDKECTOSIIMM) U OTPAXKaroT YIPaBJIE€HYECKHE PEIICHHUS,
HaIPaBJICHHBIEC HA JOCTH)KCHUE LENIEeH U 3a1a4
OpraHM3aluHy.

13. KakoBa uepapxudeckas CUCTEMA paCTOPSIAUTEIbHBIX
JTOKYMEHTOB TI0 cepe nehCcTBUsI (CBEPXY BHU3):

5) IIPaBOBBIE AKThI, IEHCTBYIOILINE B
paMKax OTAEJIbHOW OpraHu3aiuu, yIpeKIeHus,
npennpusiTus, GUpMsi;

6) IIPaBOBBIE AKThI, IEHCTBYIOLIKE B
npeJienax oTpaciu (M3JarTcs OTPacIeBbIMU
opraHamu (eepaabHOI UCIIOJHUTEIBHON BIACTH);

7) IIPaBOBBIE AKTHI, IEHCTBYIOLME HA
ypoBHE cyObekTOB PD — kpaeB, obiacTelt, Topo10B
pecmybnrkanckoro 3HaueHuss MockBbl 1 CaHKT-
[TeTepOypra, aBTOHOMHBIX 00JacTel U OKPYroB, a
TaK)Ke UX TEPPUTOPUAIBHBIX 00pa30BaHUil;

8) MIPaBOBBIE AKTHI, IEHCTBYIOLIME Ha
denepalbHON ypOBHE, — aKThl, U3/IaBaeMble
[Ipezunentom PO, [IpaButensctBOM PO, opranamu
WCIIOJTHUTEIBHON BIIACTH.

BapuanTtsl 0TBETOB:
A) 1,234

b) 4,3,2,1

B) 1,324
I')4,2,3,1

14. Ha xakue rpynmsl JeisITCsS paclopsaUTeNbHbIe
JOKYMEHTBI C TOUKH 3pEHUS IPUHATHUS PEICHUH (opsiaKa
pa3pelnieHus BOIPOCOB)

A) HOpMaTHBHBIE/ HEHOPMATUBHBIE;

b) nepBuuHbIe/ BTOPHUHEIE,
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B) Bo ucnoiaHeHUE/ HHUIUATUBHBIC;
I') coznaBaembIe B yCIOBUSIX KOJUICTHATLHOCTH/
CO3/1aBaeMble Ha OCHOBE €JHHOHAYAIINS.

15. Kakue pacniopsuTenbHble TOKYMEHTBI OTHOCSITCS K
JOKYMEHTaM, CO3/1aBa€MbIM B YCIIOBUSX KOJIJIETHAIbHOCTH!
A) npukassl;

b) pacniopsixkenus;

B) pewenusi;

I') ykazanus.

16. Kakue pacnopsaurensubie nokymeHTsl HE oTHOCATCS K
JOKYMEHTaM, H3/IaBa€MbIM Ha OCHOBE €TMHOHAYAIIHS:

A) ykazaHus;

b) pacnopsixenusi;

B) nocranoBnenus;

I') mpukassl.

17. Kakue opransl (opraHu3aiiu) 1eHCTBYIOT Ha
MPUHIIMIIAX eTMHOHAYAIIHS:

A) IlpaBurtensctBo PO;

b) akimmonepHbie 0011eCTBA;

B) rocynapcTBeHHbIE BY3HI;

') opranbl HICTIOJTHUTEILHOM BIACTH.

18. Kakue opransl (OpraHu3aiiiu) IeHCTBYIOT Ha YCIOBHSIX
KOJUIETUAJIBHOCTH:

A) dbenepaibHbIC MUHHCTEPCTBA;

b) BbIcIINE Opranbl ypaBieHUs: KOMMEPUECKUX
OpraHu3aluil pa3IMYHbIX OPraHU3alMOHHO-TIPABOBBIX
opm;

B) opransl nCIOTHUTENBHOM BIACTH OpraHu3alui
YUPEKICHUH, PEANPUATUH, PUPM;

I') agmunucTpanyu cyobexktoB PO u npyrux
TEPPUTOPUATBHBIX 00pa30BaHUM.

19. Kakue pacropsiiuTebHbIe JOKYMEHTBI TPOXO/IST
HNHBIE craguu npouenypsl U31aHUs:

9) uzyyeHue cyuecmea
VAPABAEHUECKO20 80NPOCA, UHUYUUPOBAHUE
peutenuss — 060CHOB8aHUE HeOOX0OUMOCTNU UOAHUS
PJ[;

10)  cbop u ananus ungpopmayuu no
eonpocy;

11)  noocomosxa npoexma
pacnopaoumenbHo2o 00KyMeHma,

12)  coenacosanue unu ob6cyscoenue Ha
3aceo0anuu KOIIe2UaibHO20 Op2and npoeKma
pacnopaoumenbHo20 0OKYMeHma,
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13) enecenue npoekma P/[ na
paccmompenue pykogoocmaey;

14)  npumsmue pewenuss — noonucanue
00KyMeHma,

15)  peeucmpayus ookymenma

16)  oosedenue pacnopsoumenvnoco
00KyMeHma 00 UCnoIHumenel.

BapuaHTsl OTBETOB:
A) npuKkassl;

b) pacnopsixenus;
B) pewenusi;

I') ykazanus.

20. 13 kakux gacTe COCTOUT TEKCT PacHoOpsAIUTEILHOTO
JIOKYMEHTA!

A) KOHCTAaTHPYIOIIas 4acTh/ paclopsAUTENbHAS YacTh;
b) pa3bsicHuTenbHas 4acTh/ AUPEKTUBHAS YaCTh;

B) BBOHAS 9acTh/ OCHOBHAS YacTh/ 3aKITIOYUTEIIbHASL
YacTh.

') ananmuTyeckas 4yacTh/ 0000IIaroNas YacTh.

21. Ha xakue rpynsl JeiasSTCS NPUKa3bl IO XapaKkTepy
OCHOBAHHMS TSl M3IAHUS:

A) co3aBaeMble B YCIOBHSIX KOJIJIETHATLHOCTH/
CO3/1aBaeMbIe Ha OCHOBE €JMHOHAYAIINSI.

b) HopmaTHBHBIE/ HECHOPMATHUBHBIC;

B) nepBu4HbIE/ BTOPHYHEBIE;

I') Bo ncrotHeHWe/ MTHUITMATUBHBIE.

22. Kakue npukasbl Ha3bIBalOTCS UHUIIUATUBHBIMU:

A) u3iaBaeMbIe ¢ LEJIbI0 OPraHU3aIluU UCITOTHCHHS
MPUHATHIX 3aKOHOIaTEIbHBIX, HOPMATHBHO-TIPABOBBIX
AKTOB U MHBIX MOPYUYEHUN BBIIIECTOSIIUX OPTraHOB;

b) uznaBaemsbie B CBSI3U C OCYIIECTBICHUEM WHUIIUATHUB 110
OpraHu3aIuy UCTIIOJHEHHUS MTPABOBBIX aKTOB, MPUHATHIX
PaBHOIIPaBHBIMU JCJIOBBIMU MTAPTHEPAMH OPraHHU3aIUH;
B) u3naBaeMeble B CBS3U C HEOOXOIUMOCTBIO
OCYIIIECTBIIEHUSI COOCTBEHHOM JESTEIHHOCTH B
COOTBETCTBUU C HAJIEIICHHBIMHU (PYHKIUSIMU U 33]]a4aMu;
I') u3naBaemMblie M0 MHUIIMATHUBE MO TYHHEHHBIX.

23. KakuMu cnoBamMu JOJDKEH HAUMHATHCS TEKCT PUKa3a,
€CJIU €0 U3JJaHue BBI3BAHO HEOOXOJMMOCTHIO HCIIOTHEHHUS
MPUHATHIX 3aKOHOIaTEIbHBIX, HOPMATUBHO-TIPABOBBIX
AKTOB M UHBIX MOPYYEHUHN BBIIIECTOSIINX OPraHOB:

A) «B cBs3u c...»;

b) «Mcxons us...»;

B) «B cooTBerctBuM C...»;
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I') «B nensx...»

24. Kakumu clioBaMHU JIOJDKEH HAYMHATHCS TEKCT MPUKasa,
€CJIM €r0 U3JIaHUE BbI3BAHO HEOOXOIUMOCTHIO
OCYIIECTBIICHHS] COOCTBEHHOH JIEATEIILHOCTH TI0
WHUIMATUBE OpraHU3aluu:

A) «Bo ucnosnHenue...»;

b) «B cBa3u c...»;

B) «B cooTtBercTBUM C....»;

I') «Ha ocHoBanuu...».

25. Kakue pacniopsiiuTenbHble JOKYMEHTBI MOKET U3/1aBaTh
B IIpeJienax CBOeH KOMIIETEHIIMH PYKOBOIUTENb
OpraHu3aluy, JeUCTBYIOLIEH Ha OCHOBE KOJJIETHAIbHOCTH:
A) npuKassl;

b) nocranoBnenus;

B) pemenusi;

I') pacniopsixenus.

26. Kakue pacniopsautenbubie JokyMeHTsl HE moryr
U3JIaBaTh B IpeJieNiax CBOCH KOMIETEHIIMH PYKOBOAUTEIN
OpraHu3aiuii, IeMCTBYIOIMNX HA OCHOBE €IMHOHAYAIIHS:
A) ykazaHus;

b) pacnopspkenus;

B) npukassr;

I') pemenus.

27. Kakue nokymentsl HE MoryT moanucheiBath B npejenax
CBOCH KOMITETCHIIMH PYKOBOJIUTEIN CTPYKTYPHBIX
MOJIpa3/IeICHHI:

A) puKasbl;

b) ykazanus;

B) pacniopsokenust;

I') npoTokoJIBI.

28. C Kakoro MOMEHTa paclopsIUTEIbHbIN TOKYMEHT
nproOpeTaeT cratyc o(UIUaIbHO U3JAHHOTO:

A) mocie noanucaHus;

b) nocne peructparumy;

B) nocne natupoBanus;

I') nocne cornacoBanusl.

29. B KakOM pacnopsiANTENbHOM JOKYMEHTE
KOMMEpYECKOIl opraHu3aluy UCIoib3yercs popma
M3JI0’KEHNUS TEKCTa OT MEPBOTO JIMIA EAMHCTBEHHOTO YHCIa!
A) B penieHuy;

b) B nocranoBnenuy;

B) B coBMecTHOM npHKase;

I') B paciopsikeHHH.
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30. B kakoM pacnopsiAuTeNbHOM JOKYMEHTE UCIIOJIb3YETCS
(dopmMa U37I0KEHUS TEKCTa OT IIEPBOTO JIMLA
MHOYECTBEHHOTO YHCJIA:

A) B pelieHuy;

b) B ykazanuu;

B) B coBmMecTHOM npHKase;

I') B mocranoBnenuy.

31. ®opma Kakoro riarojia He IOJDKHA OTACIATH BBOAHYIO
qacTb paCHOpﬂI[I/ITeHI)HI)IX I[OKYMCHTOB oT
pacnopsIANTENBHOM:

A) TIOCTAHOBIJIAET;

b) [IPEIJIAT ALO;

B) IPUKA3LIBAEM;

I') PEILIAIO.

32. Kakoii riaros He mpuemieM B GOpMyIHpOBKe
BJIACTHOTO PELIEHUS OpTraHa yIpaBJIeHUs, U3IAI0NIero
pacnopsAaUTENbHbIA JOKYMEHT:

A) «ITOJITOTOBUTHY;

b) «ycunutey;

B) «pa3paboratby;

I') «3auncauThy.

33. Kako#i riaroj npeamnodyTUuTesIeH B POpMYyIUPOBKE
BJIACTHOT'O PEILIEHUS OPTraHa yIpaBJIeHUs, U3IAI0IIer0
pacnopsaUTENbHbIA JOKYMEHT:

A) «IIOHATHY;

b) «tipunsaTE MEepbI»;

B) «axTuBU3NpOBaTHY;

I') «opranuzoBatb.

34. Kakoii rimaroJ npeano4TuTesneH B popMynupoBke
BJIACTHOTO PEIIEHUS OpPTraHa yIpaBICHUs, U3IAI0IIETr0
paclopsAUTEIbHBIA JOKYMEHT:

A) «IIOBBICUTBY;

b) «obecnieunth;

B) «paccmoTtpetby;

I') «ymy4qmnte».

35. Kaxoii rinaros npeanoyTureseH B GOpMyIUpOBKe
BJIACTHOT'O PELLEHUS OPTraHa yIpaBJICHUs, NU31AI0LIETO
pacnopsAUTENbHbIA JOKYMEHT:

A) ycuinte»

b) «oBbICUTHY;

B) «B0310XUTH;

I') «upuHATE MEPHI».
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36. B kakoli yacTu pacrnopsiAUTENbHOIO JOKYMEHTA
HE00X0JMMO MTOMEIATh NEPEYEHb T0KYMEHTOB,
YTPaTUBILIMX CHITY WJIM NOJUIEKAIIUX U3MEHEHUIO B CBSI3H C
U3JIAHUEM JIAaHHOTO aKTa:

A) B IepBbIX ITYHKTaX PacloOpsAUTENbHON YacTH;

b) B xoH1IE TEKCTA;

B) B KoHCTaTHpYyIOIIEH YacTy;

I') B m0060M IyHKTE pacnopsaUTEIbHON YacTH.

37. B kakoli 4acTu pacropsiAUTENBHOTO JOKYMEHTA
yKa3bIBaeTcsi HHPOpMaIus O TOM, KTO OCYLIECTBIISIET
KOHTPOJIb €0 UCIIOJIHEHUS:

A) B KOHCTaTHUPYIOLIEH YacTu;

b) B nepBoM nyHKTE pacnopsiAUTEIbHON YacTu;

B) B nocneaHeM nyHKTe pacnopsIUTeNIbHOMN YacTi

I') opopmsieTcst oTHeBHOM CTPOKOM TOCIIe BCEX MTYHKTOB.

OIIK-5.3

Brnaneer  HaBBIKaMU|
[palliOHATIBHO U
MH(POPMAITMOHHO-
[MOMCKOBOW  paboTh]
UTs1 BEJICHUST HAYYHBIX|
rcciieI0BaHnui

Ilpaxkmuueckue 3a0anus

1. OTBeThTE HA TEOPETUUECKUE BOITPOCHI

1.1. OcobenHoctu cocTaBiaeHUS U OPOPMIICHUS
TeJerpaMMBbl.

1.2. OcobenHOoCTH cOCTaBICHUS U OPOPMIICHUS
TeneOHOTPAMMBI.

1.3.0cobeHHOCTH cOCTaBIEHUS U OPOPMIICHUS
3JIEKTPOHHOTO COOOIICHHS.

2. BBINIOJIHUTE aHAIU3 TEJIETPAMMBI C TOUKH 3PEHUS
MPABUJIBHOCTH COCTABJICHUS U 0(DOPMIICHUS U
OTpeIaKTUPYHTE ee.

3. CocTaBbTe 1 0(hOPMUTE TEIErPaMMy.

4. BpinosnHuTe aHAIM3 TeIEPOHOTPAMMBI C TOYKU
3peHusl MPaBUJILHOCTH COCTABIICHUS U 0()OPMIICHUS U
OTpeIaKTHPYHTE ee.

5. CoctaBbTe 1 0opMuUte TenehOHOrPaMMYy.

6. BoimonmHuTe aHanu3 3MEeKTPOHHOTO COOOIIEHUS ¢
TOYKH 3PEHUS MPABIIBHOCTH COCTABJICHUS U O(hOpMIECHUS
U OTpEeIaKTUPYUTE €ro.

7. CoctaBbTe U 0(OPMUTE IIEKTPOHHOE COOOIICHHE.

8. OTBeThTE Ha KOHTPOJIbHBIE BOIIPOCHI IS
CaMOITPOBEPKHU:

- KakoBbI 0coOeHHOCTH 0pOPMIICHHS TellerpaMMBbl?

- KakoBbl 0coOeHHOCTH cocTaBieHUs U O(opMIIEHUS
Tesie(hOHOTpaMMBbI ?
- KakoBbl 0coOEHHOCTH cocTaBieHUs U O(opMIIEHUsS
¢axcorpammb?
IIpumepHnolit nepeuens mem UHOUBUOYATLHBIX
6blCmynaeHul

1. OcobenHoctu  cocTaBieHUss H  OGOPMIICHHS
pacnopsIIUTENBHOM JOKYMEHTalMU. PereHus.

2. OcoGeHHOCTH cocTaBieHUuss U O(OpMIIEHUS

pacnopsiIMTeNbHON JNoKyMeHTaruu. [Ipuka3 mo OCHOBHOM
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NS TeTHHOCTH.

3. Oco0eHHOCTH cOCTaBiIeHUSI U O(OpPMIICHUS
pacnopsIANTENBHOM JOKYMEHTALMU. PaciopsbkeHue.

4. OcoGeHHOCTH cOCTaBiIeHUS U O(OPMIICHUS
pacropsIUTeTbHON TOKyMEHTANU. Y Ka3aHue.

S. OO0mias XxapakTepuCTUKa CITYKEOHBIX MHUCEM.
Knaccudukanus mnucem. CocTaB pPEKBU3UTOB JIETOBBIX
nuceM. CocraBiieHHe W OQOpMIICHHE JETOBBIX TMHCEM C
UCTIOJIb30BAaHUEM KOMIBIOTEPHBIX TEXHOJIOTHIA.

6. Texct nemoBoro muckMma. CTPYKTypHO-
JMHTBUCTHYECKHE  TpeOOBaHUS K  TEKCTy  TIHCEM.
OpHOACTIEKTHBIE ¥ MHOTOACTIEKTHBIC TTHCHMA.

7. OcobeHHocTH cocTaBiieHUS U OGOPMIEHUS
MUChMa-TPOCHOBI, THCbMa-00paIIeHus, MUChMa-3ampoca.
8. Oco0eHHOCTH cOCTaBJICHUST U O(OpPMIICHUS

nrUCbMa-HAIIOMUWHAHUSA, IMHUCbMA-IIOATBECPXKIACHUA, ITHCbMa-
OTKasa, nMCbMa-u3BCIICHUA, FapaHTHﬁHOFO n1uchbma,
PEKIIaMHOT'O ITMCbMa.

9. OcobeHHOCTH cOcCTaBieHHE U 0GOPMIICHHE
JOKYMEHTOB, ITepeJaBaeMbIX 110 KaHaJIaM CBSI3H.
10. OcobeHHOCTH CcOCTaBJICHHS U OGOPMIICHUS

IPOTOKOJIHBIX JOKYMEHTOB (IJIaHa paOOThI, MOBECTKU JTHS,
IPOTOKOJILHOM CIIPaBKH, MPOEKTa PEUICHHS, TPOTOKOJIA).

11. OcobeHHOCTH CcOCTaBJICHHS U OGOPMIICHUS
aKTOB.

12. OcoOeHHOCTH COCTaBJICHHS U OGOPMIICHHUS
JOKJIAJTHBIX, CITY)KEOHBIX, 00BICHUTEIbHBIX 3aIHCOK.

13. OcoOeHHOCTH COCTaBJICHHS U OGOPMIICHHUS
MepeyHel, CIIMCKOB.

14. JokymenTsl 1mo auyHOMY cocrtaBy. CocrtaB

JOKYMEHTAllMU 10 JIMYHOMY COCTaBy. YHU(UIIUPOBAHHBIE
U HeYHU(UIIUPOBAHHBIE IOKYMEHTHI 110 JINYHOMY COCTaBY.

15. TpynoBoit AOroBop U €ro pojb B KU3HU
OT/IEHHOTO PAaOOTHUKA U B JIEATEIBHOCTH OPraHU3AIIMH.
[IpaBoBbIe 0COOCHHOCTHU TPYZOBOTO JIOTOBOpA.

Copnepxanue U 0COOEHHOCTH COCTaBJIEHUSA U O(POPMIICHUS
TPYZLOBOTO JIOTOBOPA, JONOJIHMUTEIBHOTO COIJIAIICHUS K
TPYAOBOMY JIOTOBODY.

TECT 6

1. Kakoe cBOMCTBO J€/I0BOM MEPENMMCKHU OTIMYAET €€ OT
JPYTUX CUCTEM U IOJICUCTEM IOKYMEHTALlUU:

A) cIyXUT A7s 3aKperyieHns nHpopMaluy;

B) cyxut mia nepenaun nuHpopmanuy;

B) siBAsieTcss MHCTpYMEHTOM MH(OPMAIIMOHHOTO OOMEHa Ha
Pa3IMYHBIX CTaUSAX BBIPAOOTKH, IPUHATHUS U BBITIOTHEHUS
YIPaBIECHUYECKUX PELIECHUI;
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I') oGecrieunBaeT HHPOPMAITUOHHBIN OOMEH C
PUMEHEHHEM CPEJICTB CBSI3H.

2. Kakue nokymentsl HEJIB34 oTHecTu k nenoBoit
IIepEeTnCKe:

A) 31€KTPOHHOE MHUCHMO;

b) cny:xe6HO€ nucbMo,

B) cnyxeOnas 3anucka;

I') reneponorpamma.

3. Ha kakue pa3HOBUAHOCTH JIEIMUTCS JIeJI0Bask epenucka
10 MECTY HaXOXKJEHMs aJipecara:

A) BXOIAIIIAsT/MCXOIATIIAS;

b) BHyTpeHHsIs/MexX 1yHapOIHAS

B) opunmansuas/nuynas;

I') coneprkamas HeoOxoAMMBbIE CBEIEHUS 00
aBTOpE/aHOHUMHasL.

4. Kakoro Buja JAeJI0BOM NEPENUCKH IO TOJIOKEHHIO B
uepapxum ynpasienus HE cymectByer:

A) mepenucka ¢ BBIIECTOSIIIUMHA OPraHU3aIUsIMU;

b) nmepemnucka ¢ moaBEeJOMCTBEHHBIMH OPTaHU3ALUSIMH;
B) mepernucka co cTOpOHHUMHE OPTaHU3AIUSIMU,

') mepemnucka ¢ pyKOBOJACTBOM M COTPYTHUKAMH
OpraHu3aIuy.

5. Kakoii knaccuukanmoHHBIN MPU3HAK MOJIOKEH B
OCHOBY JICJICHUS JICJIOBOM MEPENUCKU Ha 0(DUIIUATBHYIO U
JUYHYIO:

A) Mo MecTy HaxO0/JIeHUs ajpeca;

b) no naznauenuro;

B) mo monoxeHuo B uepapxuu yrnpaBleHUs;

I') mo monoxenuto B cucreMe JOKYMEHTO000pOTa.

6. Kakas mepenucka OTHOCHUTCS K JINYHOM:

A) mepernucka MeXIy OJJHUM JODKHOCTHBIM JIMIIOM U
JPYTUM JTOJKHOCTHBIM JIHIIOM;

b) nepenucka Mexay GU3NYECKUMU JIULIaMU BHE Cepbl HX
CITYk€OHBIX (OQHIIMATHHBIX) OTHOLICHHIA;

B) mepenucka Mex 1y KOHKPETHBIMU PAOOTHUKAMH BHYTPHU
OpraHu3aIuy;

I') mepenucka Mex 1y GU3MYECKUMU U TOJDKHOCTHBIMU
JUIAMH.

7. Kakoit kaccu(pUKalMOHHBIN MPU3HAK MOJIOKEH B
OCHOBY JICJICHU JEJIOBOM NIEPEMUCKU HA MIEPENUCKY 10
BOIPOCAaM MaTepUaTbHO-TEXHUYECKOTO 00ecTIeUeHus,
(MHAHCOB, CTPOUTENHCTBA, TPAHCIIOPTA, KYJBTYPHOTO
oOMEHa U T.J.:
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A) TIO OTHOIIEHUIO K OIpeeNIeHHbIM chepam
JeSITEIbHOCTH, BOIIPOCaM, CUCTEMaM YIPaBJIEHYECKOU
JOKYMEHTAIUH (110 TEMATUKE);

b) no naznauenwuio;

B) no nonoxenuto B cucreMe JOKyMEHTO000pOTa;

I') nmo nonoxenuto B vepapxuu yrnpapieHUsI.

8. Ha xakue pa3HOBUIHOCTH JIEJISITCS JIENOBbIE MHChMa O
KOMITO3UIUH:

A) TUIIOBBIE U B IPOU3BOJILHON (hOpME;

b) Bxoasmue u ucxoasuue;

B) mpocTeie u cioxHbIE;

I') vHUIIMATUBHBIE U OTBETHBIE.

9. Kakue nricbMa TOIUCHIBAIOTCS ABYMSI JTUIIAMH —
PYKOBOJMTEIIEM OpPTraHU3AIMH U TJIABHBIM OYXTalITepOM:
A) conpoBOUTETHHBIEC MMCHMA,

b) rapanTuiinbie nucbMma;

B) pexnamupie muceMa;

') mucpma-3ampochl.

10. KakoMy MOHSITUIO COOTBETCTBYET CJIEAYIONIAs
XapaKTepUCTHKA: «ITO MOCIEIOBATEIBHOCTD JOTHICCKU
B3aMMOCBSI3aHHBIX CMBICJIOBBIX YacTel MHUChMa,
00BETMHEHHBIX €IMHCTBOM TEMBD»:

A) Gl1aHK TUCHMA;

b) tunoBoii hopmyssip nuchma;

B) xommo3umus Tekcra nuchbma;

') BHYTpEHHSISI CTPYKTypa MHUChMa.

11. KakuM 1OKyMEHTOM HE00X01uMO 0POPMHUTH BO
u30exxaHue HapylieHus HopMm TpyaoBoro kojaekca
MUCHbMEHHOE HAIOMHHAHKE O HEOOXOTUMOCTHU SIBUTHCS IS
MOJIy4EHUS TPYIOBON KHMKKU YBOJICHHOMY PaOOTHHKY, HE
MOJIYyYUBIIEMY €€:

A) SMS-coobmenue;

b) dakcorpamma;

B) snexkrponHOE cooliieHue;

I') 3aka3Hoe nucpMo.

12. KakuMm BH1I0M JOKyMeHTa Bbl HanpaBuTe B
I0JIBEZIOMCTBEHHBIE OPraHU3aLUN CPOUHYIO MH(OPMAIIIO
0 MOJIyYEHHOM IITOPMOBOM NPEAYIPEKICHUN:

A) nenoBoe MUCbMO, OTIIPABJIEHHOE IO (haKcy;

b) tenerpamma;

B) Tenedonorpamma;

I') anexTpoHHOE NMUCHMO.

13. Tloanucate TenedoHOrpaMMy, NOJITOTOBICHHYIO JUIs
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OTIIPaBKH KOPPECTIOHACHTaM, UMEET MPaBo:
A) 3aMecTUTENb PYKOBOAUTENS OPraHUu3aluu;

b) pykoBoauTens opranusanuy Ui yroJHOMOYEHHOE UM
JMLIO;

B) pykoBoauTENb CTPYKTYPHOTO MOAPA3ACICHHUS;

I') paGoTHHK TOApa3AETEHUS.

14. TloanMcpIBaTh MMCHMO Ha OJIAHKE CTPYKTYPHOTO
NOJpa3/ieieHNs UIMEET IPaBo:

A) pyKOBOUTENb OpPraHU3alUY;

b) 3amecTuTens pykoBOAUTENS OpraHU3ally;

B) pyxoBoauTens moapas3aeseHus;

I') paboTHUK CTPYKTYpPHOTO MOApA3CIICHNUs,
MOATOTOBUBIIUI IOKYMEHT.

15. Ilpu xakom crioco0Oe JOCTaBKU €ro ajipecaTy IUChbMO
OyleT UMETh IOPUINYECKYIO CHITY, €CITH MIUCHMO COJIEPKUT
00513aTeNHCTBO OTUIATUTH OKA3aHHBIE YCITYTH:

A) odToBasi CBSI3b;

b) dakcumunbHast cBs3b;

B) snextponHas moura;

I') renedonHas CBSI3b.

16. Ilpu oTrpaBke Kakoil pa3HOBUIHOCTH MUCbMA MOKHO
OTPAaHUYHUTHCA (PAKCUMUIIBHOM CBS3BIO MITH SJICKTPOHHOM
no4Toi 03 JOCHUIKH KOPPECIIOHIEHTY MOATMHHUKA!

A) mucpMa-3akasa;

b) nucrma-HanoMuHaHus;

B) pexnamuoro nucema;

I') nucema-3ampoca.

17. Ykaxure, Kakue 1eIH He MOTYT ObITh PeaTu30BaHbl IPH
MIOMOIIH JICTIOBBIX MTUCEM:

A) uHpOpMUpOBaHUE KOPPECTIOHICHTA,

b) BoiHECeHME B3bICKaHUS PAaOOTHUKY OpraHU3aIuy;

B) oTka3 B y10BIETBOPEHHUH MIPETCH3UY;

I') oTnpaBka agpecaTy JOKYMEHTOB.

18. Ecnu mucbMO TOATOTOBIICHO BEAYIIUM CHEITUATHCTOM
OT/iefa TEXHHUECKOH MOIEP>KKH OpraHU3allii,
3aBU3UPOBAHO PYKOBOJAUTENEM OT/EJa U MOANKNCAHO
PYKOBOJUTENIEM OPraHU3alllH, KOTO CIIeyeT yKa3aTh B
Ka4yecTBE MCIIOJTHUTENS B COOTBETCTBYIOIICH OTMETKE:

A) Beayllero cnenuainucTa;

b) pykoBoauTens otaena;

B) pykoBoauTens opraHu3aiuu;

I') cexpetaps pykoBoauTESI.

19. Kak JOJDKCH MOCTYIIUTL UCITOJIHUTCIIb, MO ATOTOBUBIIHI
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JIEJIOBOE MHUCHhMO, €CIIM PYKOBOJIUTEIb OT/AENA
MJIAaHUPOBAHUS, BU3a KOTOPOTO HEOOX0IMMa, HaXOIUTCS B
KOMAaH/IUPOBKE:

A) K1aTh BO3BpaIleHUsI PYKOBOIUTENS OTIEa
MJIAHUPOBAHUS U3 KOMaHIUPOBKH,

b) 3aBu3upOBaTH MUCHMO Y 3aMECTUTENSI PYKOBOAUTEIIS
oT/iena MIIaHUPOBAHUS;

B) 3aBu3upoBaTh MUCHMO CAMOMY;

I') nepenaTe MucbMO HaA OANKUCH PYKOBOAMUTEIO 0€3 BU3HI.

20. Kakoil pa3HOBHIHOCTBIO JIEJIOBOTO MMChMa MMOYTOBOE
OTJIEJIEHHE COOOUIUT Ipa)1aHUHY, YTO Ha €r0 UMs
MOJIy4€HO IIEHHOE MHCHhMO, U MPUTIIACHUT MOJIYYUTh €ro:
A) THCBbMO-COO0IIIEHNE;

b) nucemo-npuriameHue;

B) nuceMo-u3Bemienue;

I') nucemo-npocn0a.

21. K kako# pa3HOBUHOCTH MMUCEM OTHOCUTCS MUCHbMO
CJIETYIOIIEr0 COACPIKAHMUS:

Coobwaem, umo opeanuzayus 6cmpedu AMEepUKAHCKol
oenezayuu om komnanuu "Petinysu Xepumsooc Hemyspx"
nOpYyYeHa OUpeKmopy My3blKaibHO20 YYUIUULA OYXOBbIX
uncmpymenmos I1./]]. Pomanosy:

A) nH(opMamoHHOE MHCHMO;

b) mucemo-oTKa3;

B) nuceMo-npenynpexaeHue;

I') muceMo-cooOrieHue.

22. Yem nuchMo-nipeyioxkenue (odepra) oTimyaeTcs: ot
PEKJIAaMHOTO TTUChMa!

A) HampaBJsieTCs MPOAABIIOM MOTCHIIHATBEHBIM
MOKYTATENSIM C TIPEJI0’KEHHEM TOBAPOB WU YCIIYT;

B) conepkut HaMepeHHe 3aKITFOUUTh CHIENIKY C YKa3aHUEM
€¢ KOHKPETHBIX YCIIOBUH;

B) He cBs3BIBaET MpoaaBiia 00s3aTeILCTBOM IPOJIATh
TOBap.

I') crumynupyet uHTEpeC K TOBapy U JKeNaHUE ero
npruoOpecTH.

23. K kakol pa3HOBHIHOCTH ITMCEM OTHOCSTCS MTUCbMA, C
MOMOIIBIO0 KOTOPBIX MPOCAT BHICIATH OPHUIHATBLHBIC
CBEIICHMSI MJIU JOKYMEHTBI:

A) nuceMo-nipocs0a;

b) nucsmo-u3BenieHue;

B) nucemo-3amnpoc;

I') nucemo-3akas.
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24. Kakoi pa3HOBHJIHOCTH ITMCbMa COOTBETCTBYET
CIEAYIOUIUNA TEKCT:

B css3u ¢ npoyedypoii bankpomcemea npeonpusmusi OAO
"Mockoeckuti konoumep'" npocum npedocmagums OaHHble
0 pasmepe 001U 20Cy0apcmea 8 YCmasHoM Kanumane
HA38AHHO20 NPEONPUSMUSL.

A) nucbMo-TIpockoa;

b) nucemo-nipenoxkenue;

B) nucemo-3anpoc;

I') nuceMo-cooOmieHue.

25. Onpenenurte pa3sHOBUIHOCTD TUCbMA, TEKCT KOTOPOTO
MIPUBEJICH HIKE:

IIpocum Bac paccmompemo 603MOMCHOCb NOCMABKU
napmuy KOMNieKmyowux 0 NepcoHAIbHbIX
KOMNbIOMepos 6 nepsoti oexkaoe saneaps 2013 2. u npu
HONOACUMENLHOM PeuleHUU Hanpasums Ham ogepmy.

A) nucbMO-TIpockoa;

b) nucemo-tipeyioxkeHue;

B) mucemo-3amnpoc;

') nucpbMo-HarmoOMUHAHKE.

26. YKaxure, Kakoe MUCbMO CIIEAyeT HapPaBUTh
OpraHu3aIluy -KOHTPAreHTY 10 JOTOBOPY, €CIIH ITa
OpraHu3aIus He OIUIAYMBACT BHITIOJTHEHHBIC BAMH Pa0OTHI:
A) TMCbMO-COO0IIIEHNE;

b) mucemo-TpeboBanue;

B) nuceMo-HanoMuHaHuE;

') nmuceMo-TipeTeH3ust;

27. YKaxure, Kakoe MUCbMO CJIEyeT HallpaBUTh
OpraHu3aIMH-KOHTPAreHTy MO JIOTOBOPY, €CIIH MOJIyueHa
napTys ToBapa B HEHaAJeXKallel yrakoBKe, YTO CKa3aloch
Ha KauyecTBE TOBapa U MPHBEJIO K CHU)KCHUIO IIEHBI IPU €TI0
poJIaXxe:

A) mMCcbMO-3anpoc;

b) nmucemo-TpeboBanme;

B) nuceMo-HanoMuHaHME;

I') nucemo-nperen3us.

28. Ykaxure, K Kakoi pa3HOBUIHOCTH TUCEM OTHOCHUTCS
IUCHMO CIIEAYIOILEro COJepKaHUA:

18 anpena 2013 2. 6 11.30 mecmnoeco epemenu
Henapmamenm npupo0ononvb308anus nposooum
celleKmopHoe cogeujanue no 60npocy 0 CUMyayuu ¢
JIECHbIMU NONCAPAMU U IeCOHAPYUEHUAMU HA MEPPUMOPUL
Poccuiickoii @edepayuu.

A) mMCHMO-TIPUTJIAILIEHUE;

b) nrcbMo-HanOMUHAHKE;
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B) nucsmo-u3Bernienue;
I') nucemo-coobiieHue.

29. YkaxkuTe Ha3BaHUE Pa3HOBUHOCTH MUChMA,
NPUBEIECHHOTO HIDKE:

Ilpeonazaem cenvOb ucianockyro 6 6oukax 8 Koauvecmeae
1200 ke ¢ nocmasxkou 6 meuenue anpens-uionsn 2013 e.
PABHBIMU NAPMUAMU.

A) IHCbMO-TIPEITIOKEHUE;

b) nmucemo-cooOmienue;

B) nuceMo-u3Bemienue;

I') nuceMo-npocn0a.

30. K kako# pa3HOBUIHOCTH MHUCEM OTHOCUTCS TUCHMO
rpakJIaHUHA, B KOTOPOM OH OOpamiaercs B OpraHu3aIuio ¢
pOCcb00i MOATBEPAUTH CTaX PaOOTHI B 3TOM OpraHU3aIUH:

A) nucbMO-TpeOOBaHHUE;
b) mucemo-3anpoc;

B) nucemo-coobiienue;
I') mucemo-npockoa.

31. Opranu3zanus Mojay4yuia MIChbMO-TIPOChOY CIEAYIOIIETO
COJIepKaHUSA:

[Ipocum Bac npenoctaBuTh MECTO ISl TPOXOKIACHUS
MPEIAUIIIOMHOM MPAKTUKK CTYJIEHTKE 5 Kypca OYHOM
dbopmbl 00ydeHHS (haKyIbTETa MEAArOTHIECKOTO
o0OpazoBaHus u cepBUCHBIX TexHoJorui ®I'bOY BITIO
«MarHuTOropckuii rocy1apCTBEHHbIN YHUBEPCUTETY, 110
HaIpaBlIEHUIO «/{oKyMeHTOBeIeHHE U apXUBOBEACHUE)»
Mensenesoii Aune AnapeeBne ¢ 01 deBpast o 28 mapra
2013 r.

VYkaxuTe, Kakoil U3 BapUaHTOB OTBeTa OyzeT 6oJee
IPABUJIbHBIM:

A)

Coo0b1aem, 4To Halla OpraHu3anus roroBa
IIPEIOCTABUTH MECTO VISl IPOXOKACHUS MPEIUIIIIOMHON
NPaKTUKU CTYAEHTKE 5 Kypca 04HO# (popMbl 00yueHHs
(axysbpTeTa MeJarornyeckoro 00pa3oBaHMs U CEPBUCHBIX
texHosnoruit ®I'bOY BIIO «Marauroropckuit
rOCYZIapCTBEHHBIN YHUBEPCUTET», 110 HAIIPABJICHUIO
«/lokyMEHTOBEICHNE U apXUBOBEACHUE» MenseneBoi
Anne Auapeeste ¢ 01 ¢espans no 28 mapra 2013 1.

b)

Ha Bamre mucbMo ot ... Ne ... coobmiaemM, 4To TOTOBBI
IIPEIOCTABUTH MECTO VISl IPOXOKAEHUS MPEAUIIIIOMHON
NPaKTUKU CTYAEHTKE 5 Kypca 04HOH GopMbl 00yueHus
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(axypTeTa MEIarornyeckoro 00pa3oBaHMs U CEPBUCHBIX
texHosnoruit ®I'bOY BIIO «Marauroropckuit
TOCYJapCTBEHHBII YHUBEPCHUTET, TI0 HATIPABJICHUIO
«/lokymMEeHTOBEICHUE U apXUBOBEACHUE» MeaBeneBoit
Anne AnjpeeBHe ¢ 01 deBpans no 28 mapra 2013 1.

B)

Coo01raem, 4yTo Hallla OpraHu3alus MPeI0CTaBUT MECTO
JJIA npoxo;xz[eHm{ HpaKTI/IKI/I JJIS1 Bamef/i CTYI[eHTKI/I.

r)

YBakaemble KoJuieru!
Nudopmupyem Bac o ToM, 4TO MBI pajiel MPEeIOCTaBUTH
MECTO JIJIsl POXOKACHUS MPEIIUTUIOMHON TPAKTUKH
Bameii crynentke MenseneBoit AHHe AHApEEBHE B
0003HaueHHbIe Bamu cpoku.

32. Kako¥ pa3HOBUIHOCTH ITHCbMa COOTBETCTBYET
cienyromas si3pikoBast popmyna: «Mwt ysepenwl, umo Bac
3auHmepecyem 8blCOKOe Kauecmeo Hauleti NPOOYKYUU. .. »:

A) ipoch0a;

b) pexnamuoe nuceMo;

B) odepra (npennoxenue);
I') mpurnamenue.

33. Kakoil pa3HOBHIHOCTH MUCbMa COOTBETCTBYET
cienymomas sa3bikoBast popmyna: «llpocum coobwums
damy npue3oa Oenezayuu om Baweii pupmoi...»

A) HarTOMUHAHHUE;

b) napopManimoHHOE TUCHEMO;

B) npurnamenue;

I') npockoa.

34. Kako#i pa3HOBUIHOCTH MMUCbMa COOTBETCTBYET
cienymomas sa3bikoBast popmyna: «lIpedcmasnsaro Ha
ymeepaicoenue npoeKm niaHa... »:

A) npocs0a;

b) npencrasnenue;

B) conpoBoauTtensHOE TUCHEMO;

I') odepra (npeanoxenue).

35. Kako# pa3HOBUIHOCTH NMHUCbMa COOTBETCTBYET
cieayomas si3bpikoBas popmyna: «K coorcanenuro, mol ne
Modxcem npunams Bawe npeonooicenue... »:

A) UCBbMO-0TKa3;

b) nucemo-oTBeET;

B) nuceMo-u3BUHEHHE;

I') nucemo-npurnamenue.
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36. Ykaxute HanOoJee «KECTKUI» 1 HEyMECTHBII BapHaHT
OTKa3a:

A) B cBsi3u c... lenapTaMeHT HE MOXKET COTJIACUTHCS C
BallIUM MPEI0KEHUEM.

b) B cBsi3u c ... Ballle npeyioKeHe HEe MOKET ObITh
IPUHSTO.

B) B cBs3u ¢ ... Baie npeioxKeHne HaMU He
IPUHUMAETCA.

I') [IpunsTs Baile npeiokKeHUE He IPEACTABIAETCS
BO3MO>KHBIM B CBSI3H C ...

37. Kako# BapuaHT IpeIjIO>KeHUSI TOBAPOB U YCIYyT OoJiee
MIpUEMIIEM:

A) Ilpennaraem Bam Bocnonib30BaThCsl yeayraMu Hamieu
(GbupMBI 1O MOCTaBKE KaYeCTBEHHON U HEIOPOTOit
3IEKTPOTEXHUYECKON MPOTYKIIAH.

b) HactosarensHo pekoMmenyeM Bam Bocnosib30BaThes
yCIIyramMu Hariei (PMpMBbI 10 TIOCTaBKE Ka4eCTBEHHOU U
HEJIOPOTOM AIEKTPOTEXHUYECKON MTPOAYKIIUH.

B) Ilpennaraem BOCTOB30BaThCs YCIIyraMu Hariei (GupMbl
10 MTOCTAaBKE KAYECTBEHHOW U HEIOPOTOM
ANEKTPOTEXHUUECKON MPOTYKIIUH.

I') Hama ¢pupma rotoBa mocTaBUTh BaM Ka4YECTBEHHYIO U
HEJOPOTYIO AMEKTPOTEXHUYECKYIO MPOAYKIHIO.

38. Kakue obOpareHust yMeCTHO HUCIIOIb30BaTh B
KOMMEPYECKOM IPeJUI0KEHNH, PAacChlIaeMOM 00JIBIIOMY
KOJIMYECTBY OpPraHNU3alni — IOTCHIMAIBHBIX MOKyIIaTeNIeh
TOBapOB WJIM YCIIYT:

A) YBaxxaeMble Koyuieru!

b) YBaxaewmsie rocrnioia!

B) MuoroyBakaemsble rocroa!

I') YBaxkaemble rocrnosaa npearnpuHUMaTen!

39. Beibepute Hanbosee yMecTHYIO (hOPMYIHUPOBKY:

A) MBI pajbl Ipeu10KuTh BaM npuHATh yuacTue B
CEMUHApE ...

b) Panel npennoxute Bam NpuHATE ydacTHe B CEMUHAPE ...
B) IIpennaraem Bam npuHsATH yyacTue B CEMUHApE ...

I') [Ipennararo Bam npuHATE ydacTe B CEMUHAPE ...

40. YkaxuTe, Kakas U3 TUKETHBIX 3aKIIIOUUTENbHBIX (ppa3
OyZeT yMECTHOM B TEKCTE JIEJIOBOTO MUChMa!

A) Hageemcs Ha JuiMTenbHOE TJI0JOTBOPHOE
COTPYAHHYECTBO.

b) K coxanenuto, Mbl O3JHO MOJTYYHIIN Ballle
MPEATI0KEHUE U HE CMOIJIM UM BOCIIOJIB30BATHCS.

B) K cuactbro, Halm onaceHust 00 0CTaHOBKE MOCTaBOK
000py/I0BaHUS HE TIOITBEPAUIIHCH.
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I') Ouenn pansl okazaTs Bam yciyry.

41. Onpenenute, CKOJIBKO KOMIIO3UITMOHHBIX YacTEH B
CJIEYIOILEM ITUChME:!

Ilpu npoxnaoke kananuzayuu u ycmporicmee
KaHAanu3ayuoHHuIX Kamep no aopecy: yi. /loedxcenko,
cmpoeHue 15 Ha Konooysl 6bLIU YCMAHOBNEHbL KPLIUUKU, He
coomseemcmayloujue pamepy obeuaex, u, HecMomps Ha
HeOOHOKpamHule YCmHuble U NUCbMEHHble 00PaujeHUsl K
HauanvHuky yuacmka Ne 4 ¢ npocvboii yempanums
O0onyueHnble OMCIYnaIeHUs Om MexXHUYecKou
OOKYMeHmayuu, mepsvl 00 CUX NOP He NPUHSIMbL.

B ce53u ¢ mem, umo npu npoesoe agmomauiut npoucxooum
co8uU2 U nepesopavusaHue Kpblulek, OmKpvlmole Koaooybvl
€030a10m y2po3y HCUZHU Neuexo008 U Mo2ym npueecmu K
HeCUacmHuvIM CIy4asm, mpebyem npuHsams CpoyHvle Mepbl
nO YCMpaHeHuio Henoaoox.

B npomuenom cnyuae mvl He Hecem OmeemcmeeHHOCMU 34
803MOJHCHbBLE NOCTIEOCMBUAL.

A) onHa;

b) nge;

B) tpu;

') ueTwIpe.

42. Kakue nyucrMa SBJISIIOTCS MHOTOACIIEKTHBIMH:

A) ucbMa, MOCBSIICHHBIE HECKOJIBKUM BOIIPOCAM;

b) mucema, cocrosimiue u3 TPEX WM Y€THIPEX CMBICIIOBBIX
yacTel (BCTyIJIeHHe, OCHOBHAS YacTh, 3aKIIIOUCHUE,
MPEAYIPEKICHUE WITH 3aKITIOYUTEIbHBIC STUKETHBIC
opmyunbr);

B) nucema, aBTOpaMu KOTOPBIX SBIISFOTCSI HECKOJIBKO JIHII,
Ka)XI0€ U3 KOTOPBIX BHICKA3bIBAET CBOIO TOUKY 3PEHUS Ha
OTPaXCHHBIN B ITMCBME BOIIPOC;

I') koMIeKke nuceM, SBISIOUIMXCS PE3YAbTATOM MEPETHUCKH
JIENIOBBIX TAPTHEPOB 10 OJJTHOMY U HECKOJIbKUM
BOIIPOCAM.

43. VI3 KakuX KOMIIO3UIMOHHBIX 4aCTE€H COCTOUT
NPUBEJCHHBIN HI)KE TEKCT MUChbMa:

B aomunucmpayuu pationa 6 nacmosujee epemsi
ucnonvzyemces mpu asmomoouns 1999 2ooa ewvinycka,
KOmopble Hecym Oonvuiue Hazpy3Ku u mpebyiom
3HAYUMENLHBIX 3aMpam Ha MeKYWUL PeMOHM, a 08 U3 HUX
HYCOaIOMCS 8 KANUMANIbHOM PeMOHMeE, 3ampamsl Ha
KOMOPblil CONOCMABUMbL CO CHIOUMOCHIBIO HOB020
asmomoous.

B cea3u ¢ mem, umo cnyscebuvie obazannocmu
PAabomMHUKO8 AOMUHUCIPAYUU C8A3AHBL C NOE30KAMU NO
meppumopuy pationa, yoeoumenabHo npoCcUM 8bl0eIUMb
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cpedcmaa Ha npuobpemerue 08X HOBbIX CLYHCEOHbIX
asmomoobuneu "lazenv" 0nsa HysHcO aomunucmpayuu.

A) BBe/IeHHE, 3aKITIOUEHUE

b) BBenenune, 000CcHOBaHME, 3aKITFOUCHUE

B) BBeenue, 000CHOBaHUE, 3aKITFOUCHUE, PEAYITPSIKICHIC
I') o6ocHOBaHME, 3aKITIOUCHUE

44. V3 xakuX KOMIO3UITMOHHBIX YaCTe COCTOUT
MIPUBEICHHBIN HIKE TEKCT MMChMA:
B coomseemcmeuu ¢ pacnopsiscenuem PedepanbHozo
YNpasnenus no 0e1am 0 HecoCmosmerbHOCMU
(6ankpomcemee) om 19 oxmsaops 2004 2. Ne 75-P
Hanpaensem Bam akmul ¢ komniekmamu 0OKyMeHmos no
NPeonpuUsmMusM.

3. Bocmpsikosckuil msaconepepabamuléaioujutl
KoMOuUHam,

4. @abpuxa demckou uepyuru Ne 3.
A) BBesIeHHE, 3aKIIIOUCHNE;
b) BBeaeHmne, 000CHOBaHME, 3aKIIOUCHNUE;
B) o6ocHOBaHMeE, 3aKITIOUCHNUE;
I') BBeeHre 000OCHOBAHUE.

45. ITponomxute BhicKa3zbiBaHue: «KoMmo3uims Tekcra
MHCHEMA — 3TO ...»:

A) pacmosyio)keHHue PeKBU3UTOB JIEJIOBOTO MUChMa U
9JIEMEHTOB TEKCTa Ha OJaHKe;

b) mocnenoBaTenbHOCTD JTIOTMYECKH B3aUMOCBSI3aHHBIX
CMBICJIOBBIX YacTel, 00beUHEHHBIX SIUHCTBOM TEMBI;

B) mocnenoBaTebHOCTD PACIIONIOKECHUS TIPEITIOKEHUN B
TEKCTE IOKYMEHTA;

') BHEIIHKE MPU3HAKY, TIO3BOJISIONIUE BBIICIUTh TEKCT U3
Macchl HH(OPMALIUHY, pa3MEIIEHHONH B TOKYMEHTE.

0) Ilopsinok npoBeaeHUsI MPOMEKYTOUYHOM ATTECTALMM, TOKA3aTeJId U KPUTePUH
OlleHUBAHMUS:

[IpomexyTouHas aTTecTanus NPoBOIUTCS B popme 3auéTa.

[Tpu moaroToBKE K 3a4eTy 0c000€ BHUMaHHE CieIyeT 00paTUTh Ha CIEIYIOIINe MOMEHTHI:

1. PerynsipHoe npouteHue (He MeHbIIIe TPEX pa3) U OCMBICTICHHE TEOPETUIECKOTO MaTepHana;

2. BrinonHeHne NpakTUYECKUX 3a/IaHui C OMOPOil Ha TEOPETUIECKUIT KOMMEHTapHii U 00pasIsl;
3. TlocrosHHyl0 U 10OpOCOBECTHYIO pabOTy Ha TNPAKTUYECKUX 3aHATHUAX, a TaKKe
CaMOCTOSITENILHYIO paboTy.

OmnpIT MpueMa 3a4eTa BBISBUII, YTO HaWOOJBIINE TPYAHOCTH MIPH MPOBEICHUH 3a4eTa BOSHUKAIOT
10 CJIEIYIOIIUM pa3/esam:

- OdopmiieHre PEKBU3UTOB JETIOBOTO MUCHMA;

- CocTaBneHue nuceM-TIpeTeH3U, peKIaMaluil U TUCEM-TTPEAI0KEHUI;

- MHoOroacnekTHble TUCHhMA;

- CTUIUCTUYECKOE PETAKTUPOBAHUE JIETOBBIX TTUCEM.




Hnst Toro urtoObl M30€XaTh TPYIHOCTEH MNpH OTBETaX IO BBIIICHA3BAaHHBIM pasjeiaM,
peKOMeHyeM OoJibllie MPAKTUYECKUX YIPAKHEHHH MO COCTABICHUI0 M PEIAKTHPOBAHHUIO
JIEIOBBIX IHCEM HAa KOHKPETHOM IPAaKTUYECKOM MaTepuajieé ¢ ONOpPOH Ha IpeajaraeMble B
y4eOHO#l nuTeparype peKOMEHIAauuu H MIabioHbl. [0 CTHIIMCTHKE PEKOMEHIYyeM COCTaBHUTH
TabNMIy C KJIAacCH(PHUKANIUEH CTHIUCTUYECKHX OIIMOOK, B KOTOPYIO BHOCSATCSI THIIBI OIIMOOK,
IIPUMEPBI U BApUAHTHI IIPABKU.

Kputepun oreHkr (B COOTBETCTBHH C (POPMUPYEMBIMU KOMIICTCHIUSMHU W IIAHHUPYEMBIMU
pe3yibraTaMu 0Oy4YeHHUs]):

Jlist mostydeHusi 3aueTta Mo JUCIUIUIMHE OOy4YaroIIHIiCs MOKa3bIBaeT KaK MUHUMYM IOPOTOBBII
YpOBEHb C(HOPMHUPOBAHHOCTH KOMIICTCHIIUH, T.C.

— 3HAET OCHOBHBIC ONPEAETCHUS M TIOHATHS, CBS3aHHBIE C KOMMYHHMKAIMEd B YCTHOU H
MUCBbMEHHOW (QopMax Ha PYCCKOM S3bIKE€ IS peHIeHUs 3a]ad  MEKIMYHOCTHOTO |
MEXKYJIbTYPHOTO B3aUMOJICHCTBUS,

— YMEEeT pacrio3HaBaTh Mo o0pa3ity dpdexTuBHbIe U HEIPPEKTUBHBIE CITOCOOBI PEIICHUs 3a1a4
MEXKIUYHOCTHOTO ¥ MEKKYJIBTYPHOTO B3aMOJICUCTBUS B MPOIECCE KOMMYHUKAIIUU B YCTHOU U
MUCbMEHHOM OopMax Ha PYCCKOM SI3BIKE;

— BJIaJIC€T MPAKTUYECKUMU HABBIKAMHU PEIICHUS 3a7a4 MEXIMYHOCTHOTO M MEXKYIHTYPHOTO
B3aMMOJICHCTBUS B TMPOIECCE KOMMYHHUKAIIMM B YCTHOM M MHUCBMEHHOW (OpMax Ha PYCCKOM
SI3BIKE IO 00pa3Iry;

— 3HAeT OCHOBHBIE HCTOYHUKH MOJyIeHHUST HH()OPMAIIUY 10 TUCIIUILIAHE;

— YMEET CaMOCTOATEILHO TIOJy4aTh WH(POPMAIIHIO U3 OCHOBHBIX HCTOYHHUKOB TIO JTUCITUTIIINHE;

— BIJIaJiee€T HaBbIKAMU pEIIeHUs 3ajady B 00JIaCTH CaMOOPTaHM3allMd M CcaMoOOpa30BaHUA IO
obpasiry;

— 3HAeT OCHOBHBIC MOHATHS pedepupoBaHMsl U AHHOTUPOBAHUS HAYYHOH IJUTEpaTyphl U
MPUHIIUIIBI PEJAKTOPCKOM paboTHI;

— yMeeT U3BJIeKaTh U3 HAyYHOU JIUTEepaTyphl 3aJaHHYI0 HH(OpMaIIHIO;

— BJIaJieeT HaBBIKAMHU COCTaBJICHUS pedepaToB U aHHOTAIMI HAyYHOW JIMTEpAaTyphl U BeICHUS
penaKTopcKoi paboThI 1Mo oOpasiry;

— 3HAeT OCHOBHBIE TMpaBWja MOATOTOBKH YIPAaBICHUECKUX TOKYMEHTOB U BEACHHUS JEJIOBOU
MIEePETHCKH;

— yYMEeT HCIOJIb30BaTh MO 00paslly MpaBuja MOATOTOBKU YIPABIEHYECKHX JAOKYMEHTOB U
BEJICHUS JIeJIOBOM MEPETUCKY;

— BJIaJIeeT HaBBIKAMH HCIIOJIb30BAHHUSA [0 00pa3ily MpaBUil MOATOTOBKHU YIPAaBIECHYECKUX
JOKYMEHTOB

[IpomexxyTouHas aTTecTalus M0 AUCIUIUIMHE BKIIIOYAET TEOPETUYECKUE BOMIPOCHI U TECTHI,
BBISIBIISIFOLIME CTENIEHb CHOPMUPOBAHHOCTU3HAHUM, YMEHUH U BIIaJICHUH, IPOBOIUTCS B opme
3a4era.

3aueT Mo JaHHOM AUCUUIUIMHE MPOBOJAUTCS MO Pe3ySbTaTaM BBIMOJIHEHHBIX B TEUEHHE CEMECTpa
MPAKTUYECKUX U TECTOBBIX 3aJIaHUM, a TAK)KE B BHJIC HTOIOBOI'O TECTUPOBAHHUS Ha 3a4ETHOM
3aHATUM Ha oOpazoBaTenbHOM noprane MI'TY.

Iloka3aTenu M KPUTEPUH OLIECHHBAHUS 3a4eTa:

1) Ha OLIEHKY «3a4TeHO0» 00YJAIIIUNCI JEMOHCTPUPYET YPOBEHb CHOPMUPOBAHHOCTH
KOMIIETEHITNI Ha OIICHKU «OTIUYHO», «XOPOIIIOY», «YAOBIECTBOPUTEIHHO.

— Ha OICHKY «OTJIHYHO» (5 0aI0B) — 00yJaroMiics JEMOHCTPUPYET BBICOKHIA YPOBCHD
c(hOpMUPOBAHHOCTH KOMIIETEHIUI1, BCECTOPOHHEE, CUCTEMATHUUECKOE U TIIyOOKOE 3HAHHE
y4eOHOro Marepuana, CBOOOIHO OTBEYAET HA TEOPETUUECKHI BOMPOC, BHITMIOIHIET UTOTOBBIN
tecT Ha 95-100 Oamios.

— Ha OIIEHKY «X0po1o» (4 6amna) — oOyJaromuiicsi B OTBETE Ha TEOPETUUYECKHIT BOIIPOC
JEMOHCTPHUPYET CPETHUN yPOBEHb CPOPMUPOBAHHOCTH KOMIETSHIINI: OCHOBHBIE 3HAHUS,
YMEHHUSI OCBOEHBI, HO JOIMYCKAIOTCS HE3HAUUTEIbHbIE OIIMOKH, HETOYHOCTH B YCTHOM OTBETE W/
WJIM BBIMNOJIHIACT UTOTOBBIM TeCT Ha 85-94 Oaa.



— Ha OIIEHKY «y/JI0BJI€TBOPUTEILHO» (3 Oamia) — oOydaronuiics B OTBETE Ha
TEOPETUYECKHIA BOTIPOC JEMOHCTPUPYET MOPOTOBBIN YPOBEHb C(HOPMUPOBAHHOCTH
KOMIETEHIIHI: B X0/I€ YCTHOTO OTBETA JIOIYCKAET OMIMOKH, IPOSIBIISIETCS] OTCYTCTBHE OTICIBHBIX
3HAHUUBBITIONHSET UTOTOBH TeCT Ha 65-84 Gana.

2) Ha OIICHKY «He 3aYTeH0» 00yJaloIMNiCs JEMOHCTPUPYET YPOBEHb C(POPMUPOBAHHOCTH
KOMIIETCHIIMI Ha OLIEHKY «HEYIOBJICTBOPUTEILHO:

— Ha OIICHKY «HEeYA0BJEeTBOPUTEILHO» (2 0ayuia) — oOyJaromuiicss AeMOHCTPUPYET B
YCTHOM OTBeTe 3HaHUs He O6osiee 20% TeopeTUYeCKOoro MaTepuaa, J0nyCKaeT CylIeCTBEHHbIE
OIIIMOKH, BBITIOJIHSIET UTOTOBBIH TecT Ha 50-64 Gaa.

— Ha OIICHKY «HeYA0BJeTBOPUTEILHO» (1 6amr) — o0yyaromuiicsi B yCTHOM OTBETE Ha
TEOPETUYECKUI BOIIPOC HE MOXKET MOKa3aTh 3HAHHS HAa YPOBHE BOCIIPOU3BEACHUS U OOBSICHEHUS
nH(pOopMalnH, BBIOIHIET HTOTOBBIA TECT MEHee, ueM Ha 49 0anos.



IIpuiaoxenne 3

1. Ilpm wu3ydyeHun yuyeOHOM JMTEpPATYpbl CTYIAEHTY PpEKOMEHIYETCS COCTaBUTh
10poOHBIH IUIaH-BOIPOCHUK y4eOHOrO MaTepuaia, COOTBETCTBYIOIEro u3ydaeMoil teme. Ilpu
COCTaBJICHUM IUIaHA-BOIIPOCHMKA PEKOMEHAYETCS CIIEA0BaTh JIOIMKE H3y4aeMOIo MaTepuana,
BOIIPOC HAUMHATh C BOIPOCHUTENBHOrO cjoBa (Hampumep, Uto mpezacraBiseTr coOoi moHsarue?
KakoBbl OocCHOBHbIE KilacCU(UKALMM HOPMATUBHBIX MCTOYHMKOB? M T.A.) IlnaH-BompocHHK
JOJDKEH MMETh HyMEpalMIo M0 KaKJIOMY IYHKTY IiaHa. KoJimuecTBO BOINPOCOB 3aBUCHUT OT
00beMa TeOPETHUECKOT0 MaTepHaa.

2. Ilpu noucke OTBETOB HA MOCTaBJIEHHbBIE TEOPETHUUECKUE BOINPOCHI CTYJACHTY CIEAYEeT
COCTaBUTh KOHCIEKT, HEOOXOJAMMO MCHOJb30BaTh IIpeiaraéMbple HCTOYHMKU. B  koHue
MMCBMEHHOTO OTBETa HEOOXO0IMMO NMPEACTaBUTh CIIUCOK UCIOJIB30BaHHOM JTUTEPATYPBHI.

3. Ilpu BBINOJIHEHUH 3a/laHUM 0 aHAIM3Y IMPaBOBBIX MOHATHI HEOOXOIUMO H3YUHUTb
TEOPETUYECKUI MaTepual M BBISIBUTH CXOJCTBA M OTIWYMSA, COOTHOILIEHHUE MOHSITHIA,
MIPaKTUYECKYIO0 3HAYUMOCTb COTIOCTABIICHHUS.

4. Tlpu pemieHUH NPAKTHUECKUX 3a/1ady HEOOXOAMMO U3YyYUTh TEOPETHUUECKUN MaTepual,
3aKoHoJaTensCcBo. [Ipu permennn 3aad 00s13aTENbHO J1E1aTh CChUIKM HA HOPMATHUBHBIE AKThI.

5. Jlns ycmemHoOro MpOXOKAEHUS TECTUPOBAHUS HEOOXOJHMMO IpeIBAPUTENIHHO
BHUMATEJIbHO M3YyYUTh YUEOHBIH MaTepuan MO IMpeiaraeMoil JuTepaType, HU3Y4HTh
3aKOHOJATEIbHbIE U UHbIE HOPMATHUBHBIE AKTHI.

TpedoBanus Kk 0opopMIeHHI0O KOHTPOJIbHOMH PadoThI

=

KonTtponbHyto paboty odopMuTe B BUIEC OJHOTO daiina.

Haunure (aiin ¢ TutynsHOTO Nucta (IIpunoxenwne).

3. Tlocne turympHoro mucra pacnojoxure COIEPXAHUWE xonTposbHO# paboThl C
TUTIEPCCHUTKaMH (4TOOBI IO HEMY MOKHO OBLIIO OBICTPO MOTIACTH B JII000E 3aaHKE).

4., HazBamme pazpena B  COJIEP)KAHMUM  nmomkHO — OoTpaxkaTh — COACpIKaHHE
cooTBeTcTBytolero 3amanus. Hanpumep, 3adanue 1. @Dopmynapuwiit  ananus
pacnopaoumenvHozo 00KymeHnma, CO30aHH020 HA RPUHUUNAX KOL1E€2UATbHOCHIU.

5. CtpaHuLIbI KOHTPOJBHOU pabOThl HyMepylTe apaOCKuMU IHU(ppaMU aBTOMATUYECKU I10
cepeIHe HIXKHEro KOJIOHTHUTYIIA.

6. Kaxnoe 3amaHne HaunMHaiiTe ¢ HOBOTO pa3jeiia, HyMEpyilTe ero M o3arjaBiUBalTe Tak,
Kak B cojiepkanuu. CBepxy JIMCTa HAMUIINTE HAUMEHOBAHME 3a/JaHUSI B COOTBETCTBUU C
€ro HauMEHOBAHUEM B COJICp>KaHUU, a 3aT€M HUXKE PACIIOJIOKUTE OTBET Ha HETO.

7. Ilpu BeimonHenuu 3aganuii 1-11 mon KaxIpIM OTCKAaHUPOBAHHBIM JOKYMEHTOM

pacrnonaraiite ero (QOpMyJISIpHBII aHaIM3 C HKCHOJIb30BAHUEM PACIOJIOKEHHOW HMKE

N

CXEMOM.
CXEMA
DOPMYJIIPHOI' O AHAJIM3A JIOKYMEHTA®
1. Cocmasg pexsu3umos munogoco Gopmynapa anaiuzupyemozo 00KyMenma.
2. Coomeemcmeue/necoomeemcmeue  OOKyMeHmMa  mpebosanusm  opmyrapa-
obpa3zya.

2.1. Xapaxmepucmuka oOnauxka (no 6udy OoKymeHma, no asmopy, no
PACNONIOJNCEHUIO PEKBU3UMO8, pazmep nojell, opmam u ygem Oymacu u

m.o.).

2.2.  Konuuecmsenuwili cocmag peKeusumos 8 CPAGHeHUU ¢ Gopmyiapom-
obpazyom.

2.3.  Oghopmnenue kaxcoozo pexeusuma (Haiudue/omcymcmeue 003amenbHslx
I71eMEeHMOo8, noci1edo8amenbHOCHb ux pacnonoxcenus;

® AHanmu3 JIOKyMEHTa JI0JDKEeH OBITh MpousBefeH ¢ yderoMm TpeboBanuit 'OCT P 7.0.97-
2016.



Mecmopacnonodcenue — pekeuzuma 68  OOKYMeHme,  coOnooenue
mpebosanuli K wpugmy, uHmepeailam,; 6bINOIHEHUEe OCHOBHLIX (YHKYUL,
CnOcoOHOCMU UMemb fopuduleckoe (0okazamenvhoe), UHGopmamusHoe,
nouckosoe u/unu unoe suadenue).

3. Obodbwarowuii 661600 0 OO0KYyMeHme (nymu pedaKmuposaHus, Cmenewb COXPAHHOCU

O00KA3AMeNbHOU CUNbl OOKYMEHMA, 00bemMa UHPOPMAMUBHOCMU, KYIbMYpPbl 0opMIeHUs U
m.o.).

8. Ilpu BbmonHenun 3agaHus 12 1OJ OTCKAHMPOBAHHBIM JOKYMEHTOM HCHOJB3yHTE
CIIEAYIOIIYIO CXEMY aHAIN3a KJIaCCU(PUKALIMOHHBIX IPU3HAKOB JOKYMEHTA.

CXEMA AHAJIN3A KJIACCUDUKALIMOHHBIX I[TPU3HAKOB JJOKYMEHTA®

1. Ilo sudam OesmenvHocmu (HazHaueHnuro) u mMecmy 6 cucmeme YNPAGLEHUECKOU
doxkymenmayuu, Koo gopmul dokymenma no OKYJ[ u eco snauenue.

2. Ilo naumenosanuro.

3. Ilo cnocoby guxcayuu ungopmayuu.

4, Ilo mecmy cocmaenenus.

5. Ilo cmenenu cnoxcnocmu.

6. Ilo cmenenu enacnocmu (cexpemunocmu,).

7. Ilo cpoxam ucnonneHus.

8. Ilo cmaousim cozoanus.

9. Ilo ropuouueckoti cune.

10. Ilo npoucxosicoeruro.

11. Ilo cpokam xparnenus.

12. Ilo cmenenu o6a3amenvHocmu.

13. Ilo cmenenu ynuguxayuu.

14, Ilo xapaxmepy codeporcanusi.

3aaHusl K KOHTPOJIbHOI padoTe

3apanue 1. OrtckaHupyiliTe paclOpAIUTENIbHBIM JOKYMEHT, CO3JaHHBIM Ha MOPUHIMIIAX
KOJUIETHAIBHOCTH, U BBIIOJHUTE €10 GOPMYIISIPHBIN aHAIIN3.

3aganme 2. OTCKaHUpPYHTE paCHOPSAIUTEIbHBIA JOKYMEHT, CO3JaHHBIM Ha MPUHLIMIAX
€IMHOHAYAJNUS, U BBIIOJHUTE €ro (GOPMYIISIpHBINA aHAIH3.

3aganue 3. OTckaHupylTE TPOTOKOJ U BBIIOJIHUTE €r0 (GOPMYIISIPHBII aHAU3.

3ananue 4. OTcKaHUPYHTE MOJIOKEHHE O CTPYKTYPHOM IMOAPA3JCIICHUU U BBIMIOJHUTE €ro
bopMyISIpHBINA aHAIH3.

3aganue 5. OrtckaHupyiiTe JTOKHOCTHYIO MHCTPYKIMIO (JOJDKHOCTHOM periamMeHT) u
BBITIONTHUTE €€ (er0) GopMyIsIpHBINA aHATH3.

3ananue 6. OTckaHupylTEe CIPaBKY C MeCTa pabOTHI U BBHIIOJTHUTE €€ (GOPMYISPHBINA aHAIN3.
3aganue 7. OTcKkaHUPYNUTE aKT U BBIOJHUTE €r0 POPMYIISPHBIN aHAIU3.

3aganue 8. OTckanupyiTe ciy:keOHOE MUCHMO U BBITIOJHUTE €r0 (POPMYISIPHBIN aHATH3.
3aganue 9. OtrckaHupyiTe OOBSCHUTENBHYIO WM JOKIAAHYIO 3aliCKy M BBIMOJIHUTE €€
(bopMyISIpHBIN aHATH3.

3aganue 10. OTckaHUpYiiTe apXUBHYIO CIIPABKY U BBIMOJHUTE €€ (POPMYISIPHBIN aHATH3.
3aganue 11. OTckaHupyiiTe HOMEHKIATYPY A€ U BBIMOJTHUTE € GOPMYIISPHBII aHaIu3.

4 Oco0oe BHMMaHHUE yAeNseTcs aHaJu3y TEKCTa JOKYMEHTa C TOYKH 3pPEHHS €ro
JIMHTBUCTHYECKUX U KOMITO3UIIMOHHBIX OCOOCHHOCTEH, S3bIKOBBIX TPYJHOCTEH, HH(OPMATUBHOM
U COJIepXKaTeIbHON IIeIOCTHOCTH, COOMIOAeHUsT TpeOOoBaHUM O(UIIMATEHO-AETOBOIO CTHIIS,
yIIpaBJIEHYECKOH 11€71ec000pa3HOCTH U T.IN.

5 B Kax/0M IyHKT€ HEOOXOJMMO HE€ TOJIBKO YKa3aTh Pa3HOBUAHOCTH JOKYMEHTa, HO U
II0KAa3aTeJH, 110 KOTOPHIM JaHHBIM JOKYMEHT OTHOCUTCS K JaHHOW pa3HOBUAHOCTH.



3aganue 12. OtckaHupyiiTe KOMaHIHUPOBOYHOE YIOCTOBEPEHHE C O0EHX CTOPOH M
BBITIOJIHUTC aHAaJIUu3 €10 KJIaCCI/I(bI/IKaI_[I/IOHHBIX IMPU3HAKOB.



HPUJIO’KEHUE
MUHUCTEPCTBO HAYKHU U BbICIIIEI'O ObPA3OBAHIA

POCCHUINCKOU ®EJEPAITUN

denepalibHOE TOCYIAPCTBEHHOE OI0AKETHOE 00pa30BaTENbHOE
yupexIeHHe BbicIero o0pazoBanus «MarHuTOropCcKui
rOCyJIapCTBEHHBIN TeXHUYeCKUM yHuBepcuret um. I'.1. Hocosa»
(®I'BOY BO «MI'TY um. I'.1. Hocogsa)

Kadenpa negarornueckoro o0pa3oBaHusi U JOKyYMEHTOBEICHUSI

KOHTPOJIbHAA PABOTA
1o nucuurinHe [IpakTHKyM Mo cOCTaBIECHHUIO U ODOPMIICHHIO CITYKEOHBIX

OKYMCHTOB

Brimosiaun (-a): cTyeHT (-ka) TpyIisl

up rpynisl NOMyKUPHBIM MPUPTOM

damunust Umst OTuecTBO MOTHOCTHIO B VIM.II. TIONMY»KUPHBIM MIpH(TOM

Hamnpasnenue nmoarorosku: 46.03.02 JIOKyMEHTOBE/ICHUE U apXMBOBEJICHUE

[Tpodwie mporpammer: JJOKyMEHTOBEICHHE U JIOKYMCHTAIIMOHHOE 00ECIICYCHHE YITPABICHUS
YpoBeHb BBICIIEr0 00pa3oBaHus: OaKalaBpUaT

[TporpamMma moAroTOBKH: aKaJIeMUYECKHI OakaaaBpuar

®opma oOydeHHs: OUHAs WU 3a04YHAS

[Tposepuna: nouent kadeapst [10u/], k.dbunoin.H., nonent H.B. Koxymkosa

Marunuroropck
20 T.
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