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JIner akryaauszanuu padoueil mporpaMmbl

Pabouas mporpamma nepecMoTpeHa, 0ocyxaeHa u ogodpena st peanuzanuu B 2024 - 2025
y4eOHOM roy Ha 3aceqanuu kadeapsl JIMHIBUCTUKU U ITEPEBOA
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3aB. kadeapoii T.B. AkarmeBa
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3aB. kadeapoii T.B. Akawesa

Pabouas nporpamma nepecmotpeHa, o0cyxieHa u ogoopena st peanuszanuu B 2026 - 2027
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[Ipotokom ot 20 . Ne
3aB. kadenpoii T.B. AxamieBa
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IIporokomor 20 . Ne
3aB. kadenpoit T.B. AkamieBa




1 Iles1u ocBOCHUS TN CHMILTHHBI (MOYJI51)

Henbto ocBoenust AucuuIiuHbl «HOCTpaHHBIH S3bIK B MPO(ECCHOHATHHOM
KOMMYHUKAIIUW» SIBJISIETCS: MOBBIIICHHE MCXOJHOTO YPOBHS BJIaJICHUS MHOCTPAHHBIM SI3BIKOM,
JIOCTUTHYTOTO Ha MPEAbIAYIIECH CTYIIEHU 00yUeHHUS,;

(dhopMUpOBaHHE Y 00YYAIOIINXCS CTIOCOOHOCTH OCYIIECTBIATH JCTOBYI0O KOMMYHHUKAITUIO
B YCTHOM W MHChbMEHHOW (opmMax Ha TrocyaapcTBeHHOM s3bike Poccuiickoii denepanuu u
HHOCTPaHHOM(BIX ) SA3bIKe(aX)

2 MecTo THCHHUIIMHBI (MOYJIAA) B CTPYKTYpPe 00pa30BaTe/IbHOI NporpaMMal

JucuuruimHa MHOCTpaHHBIA S3bIK B MPO(ECCHOHATBHOW JEATEIIbHOCTH BXOJIUT B
00s13aTelIbyI0 4acTh y4€OHOTr0 IIaHa 00pa30BaTEIbHON MPOrPaMMBI.

Jns  u3ydeHUs  JUCHUIUIMHBL ~ HEOOXOAMMBI  3HaHUS  (YMEHHs,  BIIAQJCHUA),
chOpMHUPOBAHHBIE B PE3Y/IbTATE U3YUCHHSI AUCLHUIUIUH/ IPAKTUK:

WNHocTpaHHBIN SA3BIK

3nanus (YMEHHs, BIAJICHUS), TOTyYCHHbIE NMPH M3yYCHUU TAHHOW NUCIMILIMHBI OyIyT
HEO0XO0AUMBI JUIsl U3yUSHUS IUCHUILINH/TIPAKTHK:

IlonroroBka k cade u cjada rocyapCTBEHHOT0 SK3aMEHa

3 Komnerenuun ody4aromierocs, (popMupyemMbie B pe3y/ibTaTe 0CBOCHUS

AUCHUILINHBI (MOAYJIS) ¥ IJIAHUPYeMble Pe3yJIbTAThl 00yUeHu s

B  pesymbrate ocBOoeHHMs aucUUIUIMHBL  (Monyns)  «MHOCTpaHHBIM  A3BIK B
npoeCCUOHATBHON  JIeATENbHOCTH»  OOydYarolluics JOo/bKeH oOsafaTh  ClelyHoLUMU
KOMIETEHIUSIMU:

Kon nanukaTopa WNHaukaTop TOCTHKEHUS KOMIIETECHITUN

YK-4 CnocobeH oCyecTBIsITh JEI0BYI0 KOMMYHHUKAIIMIO B YCTHOW M MUCHhbMEHHOW (opMax Ha
rOCYIapCTBEHHOM s3bIKe Poccuiickoit deaepariiy 1 HHOCTPaHHOM(BIX ) sI3bIKe(ax)

YK-4.1 BeiOupaer cTuiib 0OLIEHHS HAa PYCCKOM SI3bIKE B 3aBHCUMOCTH OT LIETH U
YCIIOBUH MAapTHEPCTBA; alaliTUPYET peub M CTUJIb OOLICHUS K CUTYalUsM
B3aMMOJECHCTBHS

VK-4.2 Bener nenoByro nepenucky Ha pyCCKOM M MHOCTPAHHOM SI3BIKaxX C Y4ETOM
OCOOEHHOCTEN CTUIUCTUKH OQPHUIIMATBHBIX IMHCEM U COIMOKYJIBTYPHBIX
pa3zaugIum

VK-4.3 Boimonuser s IMYHBIX 0 Leded  mepeBoA  OPHUIMANBHBIX U
MpOoPECCHOHANBHBIX TEKCTOB C HMHOCTPAHHOTO S3bIKA HAa PYCCKUH, C
PYCCKOTO 3bIKa HA MHOCTPAHHBIN

YK-4.4 [Ty6nu4yHO BBICTYHAET HAa PYCCKOM S3BIKE, CTPOUT CBOE€ BBICTYIUIEHHE C
YUETOM ayJIMTOPUU U 1IeJIU 00IIEeHus
YK-4.5 YCTHO mpeacTaBiseT pe3yabTaThl CBOEH JEATEIBHOCTH HAa MHOCTPAaHHOM

A3BIKC, MOXKET NOJACPXKATD Pa3roBOp B X0A€ NX O6CY)KI[CHI/I$I




4. CTpyKTypa, 00bEéM U coep:KkaHue TUCHUIIMHBI (MOAYJIs)
OO0mas TpyI0eMKOCTh JUCIUIUIMHBI COCTABISIET 4 3a4eTHBIX enuHull 144 akaa. 4acoB, B TOM

qyuce:

— KOHTaKkTHas padorta — 70,2 akaj. 4acoB:
—aymutopHas — 70 akaj. 4acos;

— BHeaynuTopHas — 0,2 akaJl. 4acoB;

— caMocCTosTeNbHAs paboTa — 73,8 aka. 4yacos;

— B hopMe npakTuyeckoit moaroroBku — 0 akaj. yac;

®dopma aTTeCcTalMu - 3a4ET

AynuropHas ) =
o | KomraxTHAS pabota E 3 dopma TeKyIIEero
=
= B aKaJl. 4acax (5 Bnu KOHTPOJIS
Pasnen/ Tema 3 (B axaz. vacax) S A . P Kon
S 3 © | caMocToATeNBHOU | ycneBaeMOCTH U
JIACIMTUTHHBI 5 [ . | xoMnereH K
O 2 £ padoThI MIPOMEKYTOUHOM
nab. | mpakr. | 5 &
Tlex. z'g aTTecTaluuu
3aH. 3aH. | O &
1. 1. Cdepa Oynymeit
npodecCHOHATLHON
JIeSITeIIbHOCTH
1.1 PasBurue yMmeHUH W VK-4.1,
IToaroroBka
HaBBIKOB mMcbMa j3(0) HCEMEHHONO Mposepka VK-4.2,
teme:«Mcropus  pa3BUTUS 8 10 POBEP VK-4.3,
MOHOJIOTHYECKOTO | TUCBMEHHBIX padoT
npodeccuu u YK-4.4,
. BBICKa3bIBAHUS
npodeccuoHaIbHON YK-4.5
1.2 Pa3BuTHEe HaBBIKOB
YTEHUsI TEKCTOB IO TeMe YK-4.1,
«CoBpeMeHHbIE . Otsetni Ha Br10opouHbIit yR-4.2,
P 6 6 BOIIPOCHI 110 p VK-4.3,
TEXHOJIOTHH u orpoc
TEKCTY VK-4.4,
MEPCIEKTUBBI pa3BUTHS
YK-4.5
npodeccuu u
1.3 PasBurme HaBbIKOB| 5 VK-4.1,
TOBOPEHHUS 1O TEME « VK-4.2,
IToaroroBka o
Muposbie BeJyIINe 12 10 De3CHTALI YcTHBIi onpoc YK-4.3,
KOMIaHUHU p 1 VK-4.4,
npodecCHOHAILHON YK-4.5
1.4 Pa3Butue yMeHHH W
HaBBIKOB OIIEpUPOBAHUS BAIOIHEHHIE Mposepka YK-4.1,
OCHOBHBIMH TIpaXXHEHUH 110 BI)II'II)OJ'IHIG)HI/M yR-4.2,
rpaMMaTHYeCKUMH 10 9,9 yrip VK-4.3,
rpaMMaTHKe rpaMMaTHYECKUX
SBJICHUSAMH, XapaKTEPHBIMU N VK-4.4,
N M3y4aeMOoro sI3bIKa YIpaXHEHUH
JUISL npodeccuoHaIbHON YK-4.5
peun. Kareropust «3amory
Hroro no pazaeny 36 |359
Uroro 3a cemectp 36 35,9 3a4ET
2. 2.Mos Oynymas kapsepa
2.1 Pa3ButHe yMEHWH W
HaBBIKOB 4YTCHHS, NHChMa VK-4.1,
1o TeMe«OCHOBHbIE Cepsl YreHne TekcTa u o VK-4.2,
. Br16opounsbIit
MPUMECHEHUS moei| 6 4 8 OTBETHI HAa VK-4.3,
orpoc
cnequanbHocTd.  OXpaHa BOIPOCHI VK-4.4,
Tpyaa u pabouee MecTo YK-4.5
CIICIHATNCTA




2.2 Pa3sButHe  HaBBIKOB VK-4.1,
TOBOPEHHUS IToxgroroska VK-4.2,
«IIpotdheccronanbHbIC 4 10 | MoHOJIOTHYECKOTO | Y CTHBIH OMpOcC YK-4.3,
KOMIIETeHIMH  Oyaymiero BBICKA3BIBAHUS VK-4.4,
CITELAATTNCTa» VK-4.5
2.3 Pa3sBurHe HaBBLIKOB
CocraBlieHHE VK-4.1,
McbMa o TEME
«YcTpolicTBO Ha padoT SaIBJICHUA O Br16opounsbIii YK-4.2,
n OXI()))KI[GHI/IC P Y- 4 10 |mpueme Ha paboTy onp oc VK-4.3,
CO%GCGILOBEIHI/ISI JlemoBas Cocrasnenne b YK-4.4,
’ HHTEPBBIO. VK-4.5
ITHKA»
Hroro no paszuerny 12 28
3. 3. OCHOBEI
npodecCHoHaIBHON
KOMMYHHKAIIUH
VK-4.1,
3.1 PasBurne HaBLIKOB Cocrasnenne
repesoaa TEPMHUHOJIOTHIECK Iposepra YK-4.2,
v§ E@eCiHOHMLHOﬁ 8 3,9 ol:“o cJIoBaps 1o [HCbMCHHBIX VK43,
HSKCI/IKI/I crie I/IaJILHpOCTI/I sajanmit YK-4.4,
a ' VK-4.5
3.2 PasButHe HaBBIKOB VK-4.1,
Yrenue u [IpoBepka
YTEHUS U NIEPEBOJA TEKCTOB " VK-4.2,
MMACLMEHHBIN BBITTOJTHEHHS
o CHEIUAILHOCTH u 6 2 VK-4.3,
o MePeBOJ] TEKCTA I10 MMHCEMEHHBIX
ACIOBOH CHENHAILHOCTH. |IOMAIIHUX 3aJaHuN YK-4.4,
KOPPECIOHICHIIHH. ’ YK-4.5
CocraBnenue
MMMCHMEHHBIX
AHHOTAIUK
A VK-4.1,
3.3 PasBurHe HaBBLIKOB TEKCTOB VK-4.2
nucbMa. AHHOTUPOBAaHUE U 8 4 npogeccuoHalIbH Br106opounbIit VK 4'3’
pedeprupoBaHUE TEKCTOB IO oit orpoc. VK 4' 4’
CHELMAILHOCTH. HaIPaBJICHHOCTH. .
1t b VK-4.5
Pedepuposanue
TEKCTOB 110
CITENNAaTbLHOCTH.
HWroro no pazaeny 22 9,9
HWroro 3a cemectp 34 37,9 3au€r
Hroro no nucrumianne 70 73,8 3a4eT




5 O0pa3oBaTte/ibHbIE TEXHOJIOTHH

B cootBerctBun ¢ tpeboBanusmu OI'OC BO mo peanuzanuu KOMIETEHTHOCTHOT'O
MOJX0J[a TporpaMmma AUCHHUILTUHBI «HOCTpaHHBIN S3bIK MPO(ECCHOHAIBHON ACSITETLHOCTH
peycCMaTpUBAaeT:

— UCTOJIb30BaHUE B YIEOHOM TPOIECCE AKTUBHBIX U MHTEPAKTHBHBIX ()OPM MPOBEICHUS
3aHATUN C 1ENb0 GOPMUPOBAHMS U PA3BUTHUS MHOA3BIYHOW KOMMYHUKATHBHON KOMIIETEHIIUU
00yJarouxcs;

— HuchnoJib3oBaHwe aynuo- U BuaeomarepuanoB, MHTEPHET - pecypcoB Ha
MPaKTUYECKUX 3aHATUSIX;

— HCIIOJIb30BaHUE 3JIEKTPOHHBIX 00pa30BaTENIbHBIX PECYPCOB MO TEMaM MPAKTHYECKHX
3aHATHUH;

— [IOMCK U U3y4eHHE MEAUIHBIX TEKCTOB M0 0003HAUYEHHOM MPOOIIeMaTHKE;

— WCIOJB30BAaHUE Pa3HBIX (HOPM BHEAYIUTOPHOW pabOTHI: ydacTHE B CTYIACHUCCKHX
HAyYHBIX KOH(EpEeHINAX, KOHKYpCcaxX U OIMMITUAAX.

JI1st TOCTH>KEHUS TUTAHUPYEMBIX PE3yJIbTaToB 00y4eHus, B Kypce «IHOCTpaHHBIN SI3bIK B
npodecCuOHANBHOM AESITeILHOCT» UCTIONIB3YIOTCS CIeAyIolIe 00pa3oBaTebHbIC TEXHOIOTHHU:

1. NudopmannoHHO-pa3BUBAIOIINE TEXHOJIOTHH, HAMpaBICHHBIE Ha (HOpMHpOBaAHHE
CUCTEMBbI 3HaHHI U CBOOOHOE ONIEPUPOBAHIE UMHU.

Hcnonb3yercss KOMMYHUKATUBHO - KOTHUTHUBHBIA METOJI, CAMOCTOSITEIbBHOE H3yUYCHUE
JUTEepaTypbl, NPUMEHEHHUE HOBBIX HH(GOPMAIMOHHBIX TEXHOJOTHHA Ui CaMOCTOSITENIbHOTO
MOTIOJIHEHUSI 3HAHWM, BKJIIOYAas MCIOJIB30BAHUE TEXHUYECKUX M IJICKTPOHHBIX CPEACTB
uHpopmanuu.

2. JlesaTenbHOCTHBIE, TPAKTUKO-OPUEHTHUPOBAHHBIC TEXHOJIOTHH, HAIPABJICHHBIC Ha
dbopMupoBaHHE CHCTEMBI MNPOPECCHOHANBHBIX MPAKTHUECKUX YMEHHH U HaBBIKOB MpH
BBITIOJIHEHUH 3aJIaHUM, MPOBEJICHUU DKCHEPUMEHTAIBHBIX MCCIEIOBAaHUMN, O00ECIIEUMBAIONINX
BO3MOXXHOCTh KQU€CTBEHHO BBIMOIHSITH MPOGECCHOHATBHYIO AESITETbHOCTb.

3. PasBuBaromme mPOOJIEMHO-OPUCHTUPOBAHHBIC TEXHOJIOTHH, HAlpaBJICHHBIC Ha
dbopMHpOBaHHE U Ppa3BUTHE MPOOJIEMHOTO MBINIJIEHUS, MBICIUTEIHLHON AKTHBHOCTH,
CIIOCOOHOCTH BUAECTh U (POPMYIHPOBATH MPOOJIEMBI, BHIOMPATh CIIOCOOBI U CPENCTBA I UX
pemenusi. HMcmonb3yeTcss KOJJIGKTUBHAs JESATEIBHOCTH B TPYIIAx TMPU  BHIIOJHEHUH
MPAKTUYECKUX 3aJJaHHi, peleHue 3a7a4d B YCIOBHBIX CUTYAIIUSIX JIEI0BOM U podeccruoHalbHOM
KOMMYHHUKAITUH.

4. JIN4HOCTHO-OPUEHTHPOBAHHBIE TEXHOJIOTUU OOyUYEHUS, YUUTHIBAIOLIUE Pa3TUYHBIC
CIOCOOHOCTH 00yYaeMbIX, CO3/TaHNe HEOOXOIUMBIX YCIOBHM JJIsl pA3BUTHUS MX UHIUBUTYATbHBIX
HABBIKOB, Pa3BUTHE AKTUBHOCTH JIMYHOCTH B yueOHOM Tiporiecce. JINUHOCTHO-OpHEHTHPOBAHHbIE
TEXHOJIOTHH OOYYCHUS PEATH3YIOTCS B PE3ybTaTe WHIWBHUIYAIBHOTO OOIIEHHUS TPEToaBaTes
U CTyJIEHTa Ha Mpe3eHTAIHsIX COOOIICHUI U JOKIIAJ0B, MUCHbMEHHBIX Pa0OT U MPHU BBHITTOIHEHUU
JIOMAITHUX UHANBUIYaTbHBIX 33/ IaHUMN.

6 YueOHO-MeTOAUYECKOE 00eciedeHUe CAMOCTOSITeJIbHOI PadoThl 00y4aroImMXcst
[Ipencrasneno B mpuioxxkenuu 1.

7 OueHOYHBIE CPeACTBA AJIsl IPOBeeHH s POMEKYTOUHOI aTTecCTAMI
[IpencraBneHbl B IPUIIOKEHUH 2.

8 YueOHo-MeTOAMYeCcKOEe H HH(POPMALIMOHHOE O0ecnevyeHue TUCIUIIUHBI (MOTYJIs1)
a) OcHoBHas1 IMTEpPaTypa:
AHTIMACKHH SI3BIK

1.3epkuna, H. H. Englishforprofessionalpurposes: npaktukym / H. H. 3epkumna, O. B.



Kucens ; MI'TY. - Marautoropck: MI'TY, 2018. - 1 anekrpon.ont. auck (CD-ROM). - 3arn. ¢
TUTYJL.OKpAHA. URL:
https://magtu.informsystema. ru/uploader/flIeUpIoad7name 3531.pdf&show=dcatalogues/1/1515
176/3531.pdf&view=true (mara oOpamenus: 04.10.2019). - Makpoobbekr. - Tekcr
ANIEKTPOHHBIN. - CBeaeHus noctynHsl Takke Ha CD-ROM.

2. Kucens, O. B. ScienceandEngineeringasaProfession : yue6Hoe mocooue [mis By30B] /
O. B. Kucens, E. A. Jlomakuna, A. B. byroBa ; MarHuToropckuii roc. TEXHU4eCKui yH-T uM. .
N. Hocopa. - Marnutoropck : MI'TY um. I'. . HocoBa, 2019. - 1 CD-ROM. - 3arx. ¢
TUTYJ.3KpaHa. - URL :

https://magtu.informsystema.ru/uploader/fileUpload?name=3861.pdf&show=dcatalogues
/1/1530476/3861.pdf&view=true(mara obpamienus: 25.10.2019). - Makpooobekr. - Tekcr :
3JIEKTPOHHBIN. - CBeieHust 1ocTyHbI Takke Ha CD-ROM.

3.ITonsixora, JI. C. OCHOBBI TEXHHUYECKOTO MEPEeBOa: yueOHO-METOuUecKoe mocooue /
JI. C. IlonskoBa, 0. B. FOxakosa ; MI'TY. - Maruutoropck : MI'TY, 2017. - 1 3nekTpoH.onT.
muck  (CD-ROM). - 3Barnm. ¢ tutyn.dkpana. - Teker anrt, pyc. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3409.pdf&show=dcatalogues/1/1139
722/3409.pdf&view=true (mara oOpamenus: 04.10.2019). - MakpooObekr. - Tekcr
anekTpoHHBIN. - ISBN 978-5-9967-1044-7. - CBenenus noctynusl Takke Ha CD-ROM.

0) JlonosiHuTebHAS JIUTEPATYpA:
AHTTIUMCKUM A3BIK

1. MMonskosa, JI. C.Jlekcuko-rpaMMaTHYE€CKUE TPYAHOCTH TEXHHYECKOTO TEpeBojia C
AHTIIMICKOTO sI3bIKa Ha PYCCKHii: ydeOHo-Meroamdeckoe nocodue / JI. C. Ilomsikosa, 0. B.
IOxakoBa; MI'TVY. - Maraurtoropck: MI'TY, 2017. - 1 snexrpon.ont. auck (CD-ROM). - ISBN
978-5-9967-1045-4.
-URL:https://magtu.informsystema.ru/uploader/fileUpload?name=3408.pdf&show=dcatalogues/
1/1139716/3408.pdf&view=true (mara obpamenus: 03.09.2019). - MakpooObekT. - TekcT :
AJIEKTPOHHBIN.

2.SELF-STUDY ENGLISH. STEP II: npaktukywm / 1O. B. IOxakosa, JI. C. ITonsikosa, O.
A. Jlykuna, A. T'. Kimagosa ; MI'TY. - Marautoropck : MI'TY, 2018. - 1 31eKTpOH.ONT. JAUCK
(CD-ROM). - 3ard. c THUTYJ.9KpaHa. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3783.pdf&show=dcatalogues/1/1527
929/3783.pdf&view=true (mata oOpamenus: 15.10.2019). - MaxkpooObekT. - Tekcr
AJIEKTPOHHBIN. - CBeleHus TocTynHbI Takke Ha CD-ROM.

3.IOxakoBa, 0. B. SELF-STUDY ENGLISH. STEPIII: npaktuxywm / 1O. B. FOxaxkosa,
JI. C. llonsikoBa, O. A. Jlykuna; MI'TVY. - Marautoropck: MI'TY, 2018. - 1 a5ekTpoH.ONT. TUCK
(CD-ROM). - 3arin. c TUTYJL.OKPaHA. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3782.pdf&show=dcatalogues/1/1527
908/3782.pdf&view=true (mata oOpamenus: 15.10.2019). - MaxkpooObekT. - Tekcr
AJIEKTPOHHBIH. - CBeleHus 1ocTynHbI Takke Ha CD-ROM.

B) MeToguyeckue ykazaHnus:
1. Meroauueckue yka3aHus 10 OpraHU3alMK ayAUTOPHON U BHEAYTUTOPHOM pabOTHI 1O
mucnuruinae (Ipunoxenue 3)

r) [IporpammHoe obecneuenue u UHTepHeT-pecypceb:



IIporpammHoe o0ecnieuenne

HaumenoBanue o

10 Ne norosopa Cpok aeicTBus JIULIEH3UN
7Zip CBOOOTHO 0eccpoyHO
FAR Manager [cBo601HO 06eccpouHO
Bbpayzep Mozilla|cBo6oaH0
Firefox pacrpoctpansemoe [10 Oeccpotmno
Bpaysep Yandex|cBo6oaHO 06eccpouHO

IIpodeccuonanbublie 6a3bl JAHHBIX U HH(POPMALMOHHBIE CIIPABOYHbIE CHCTEMbI
Hassanue xypca CchUIKa

OnexkTpoHHass  0a3a  IEPUOAMYECKUX
n3nanuii East View Information Services,
HanmmonanpHas
UHGOPMAIIMOHHO-aHATUTHYCCKAS URL.: https://elibrary.ru/project_risc.asp
cucremMa — Poccuiickuii HHIEKC HAYYHOTO
Nudopmanmonnas cucrema - EguHoe
OKHO JIoCTyna K HWHGOOPMAIMOHHBIM
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MaTepI/IaHI)HO-TeXHI/ILIGCKOG oOecrieuenne JUCHUITIIMHBI BKJIFOYACT:

VY4eOHble ayauTOPUU Ui TIPOBEIACHHS TMPAKTUYECKUX 3aHATHH, TPYIIOBBIX H
HHIUBHUIYAJIbHBIX KOHCYHBT&HHﬁ, TCKYHIEr0 KOHTPOJA U HpOMe)KYTOqHOfI arTrecraluu:
MyJIbTUMEINMHBIE CPEJICTBA XPAHEHHUS, Mepelayd W MpeAcTaBlIeHUs WHGOPMAIUU; KOMILIEKC
TECTOBBIX SaI[aHI/II\/’I AJId IPOBEACHU A TPOMEKYTOUYHBIX U p}’6e)KHI)IX KOHTpOJ’IGﬁ.

[TomemieHus A5t CAaMOCTOSITENEHOM PabOThI 00yUAIOITNXCS: IEPCOHANTBHBIE KOMITBIOTEPHI
¢ maketom MS Office, Bbixomom B WHTepHET W ¢ JOCTYIIOM B 3JIEKTPOHHYIO
nH(}OPMaIMOHHO-00pa30BaTEIbHYIO CPEly YHUBEPCUTETA.

[lomemenne ans  XpaHeHuss U OPOQUIAKTHYECKOrO OOCTYXHBaHUS  y4yeOHOIo
oOopymoBanus: mKadbl A7 XpaHEHHS Y4eOHO-METOAMYECKON MOKyMEHTAllUH, Yy4eOHOro
000pyI0BaHUS ¥ YI€OHO-HATJIATHBIX TTOCOOUH.



INPUJIOKEHHUE 1

Y4yeOHO-MeTOAMYECKOE O0ecTIeYeHre CAMOCTOSITEIbHOM PadoThl 00y4ar0IUXCs

dopma Teky1ero
KOHTPOJIA IIpumeps! 3a0auuil U1 TEKYIIET0 KOHTPOJIA
Paznen/ Tema P PHMEPHL 3371 g ym P
yCIIeBa€eMOCTH U yCIIEBAEMOCTH U
JHCITUTIINHBI o .
IIPOMEXYTOUYHOU MIPOMEKYTOUHOH aTTECTaIluU
aTTecTanuu
1. Cdepa Oynywmei
npogeccuoHAIbLHOM
AeATEJHLHOCTH
1.1. Pa3Butue ymenuii|IIpoBepka

Y HaBBIKOB IKCbMa IO
TeMe:
pa3Butusi npodeccuu
U 1podecCHOHATBHOM
chepb»

«Hcropus|.

IIMCHbMCHHBIX pa60T

Describe the sphere you are working/going to work
with the help of the following expressions

Engineering, new technology, automation, the
service life of machines, machine-tools, unique
equipment, flexible industries, new generations of
machines and equipment, advanced technologies,
automatic design systems

1.2. Pa3BuTne HaBBIKOB

YTCHUA  TCKCTOB  IIO
TEME. «COBpeMeHHbIe
TEXHOJOI'MH H
MEPCHNEKTUBDLI

pa3BuTus npogeccuu
U 1podecCHOHATBHOM
chepbi»

Br160opounslii onpoc

Give a summary of the text.

1.3. Pa3BuTHe HaBLEIKOB
TOBOPEHUS II0 TEME
«MmupoBbie Beaymue
npeanpusTHs H
KOMIIAHUH
npogeccuoHAIbHOU

chepbi»

VYeTHBIM onpoc

Make a PowerPoint presentation on the following
topic “teaching is a rewarding job”

1.4 Pa3zButre ymeHu# U
HaBBIKOB
OTIepUPOBAHUS
OCHOBHBIMH
rpaMMaTHYeCKUMU
SIBIICHUSIMH,
XapaKTepHbIMU  JUIS
npodecCHOHATbHON
peun. Kareropus
«3asor»

IIpoBepka
BBIIIOJIHCHUS
rpaMMaTHYECKUX
YIIPa)KHEHU N

Buvioepume popmor 2nacona 6 cmpaoamenvHom
3anoze, onpedenume ux epems u nepeseoume.

1. are heating; are heated; have heated; have been
heated; have been heating.

2. was carried out; was carrying out; will carry out;
will have carried out; will have been carried out.

3. refined; is refined; is being refined; were refined,
were refining.

4. determine; is determining;
determined; was determined.

5. was used; are being used; used; are used; is being
used.

is determined;




®opma TeKy1ero

Pasyien/ Tema KOHTPOJIA [Ipumepsl 3a1aHmil 11 TEKYLIEro KOHTPOJIA
YCIIEBAEMOCTHU U YCIIEBAEMOCTH U
JCITUIIIHBI o N
IIPOMEXYTOYHOU IMPOMCIKYTOUYHOU aTTCCTAlUN
aTTecTanuu

Ilepeseoume cnedyrouue npeonoceHus.
Oopamume enumanue Ha yHKYUU UHGUHUMUBA U
UuH@uHUmMuUBHBIE 000POM L.
Another factor to be considered is the problem of
productivity. To facilitate effective action, a serious
problem should be defined in terms of the data that
must be collected. Many companies expect the
employee to obtain his education during evening
hours. A few years ago, most manufacturers were not
likely to acknowledge that impregnation was a reliable
way to seal porous cast or powder-metallurgy parts.

2. Mos Oyaymas

Kapbepa.

2.1. PazBuTre|BribopouHnslii onpoc.  |Answer the questions.

YMEHHIA H HAaBBIKOB 1. Why is it important to ensure a safe working

YTEHMS, MHCbMa II0 environment?

TEeMe «OCHOBHBIE 2 Which law regulates workers' welfare in the United

chepbl NpUMEHEHHSA Kingdom?

Moeit 3 What does the Act define? 4 What are the duties of

CHEeUAIBLHOCTH. employers?

Oxpana Tpyna m 5 Why is it important to provide employees with

pa6ouee MecTo adequate training?

CIeNnAJINCTA» 1.

2.2. Pa3BuTHe HaBBIKOB
TOBOPEHUS
«IIpodeccnonanbHbIe
KOMIIETEHIMH
Oyayiero
CHENUATHCTA»

VYceTHBII onpoc

Use your active vocabulary and prove that you
can be a professional. Tell us about your positive and
negative qualities. Will they help you to find a good
job?

2.3 Pa3BuTne HaBBIKOB

nuckMa MO TEMe
«YceTpoiicTBo Ha
paoory.
IIpoxoxkaenue
colece0BaHus.

JlejioBasi I THKA»

Br16opounslit onpoc

Put the parts of the Letter of Application in the
correct order

1. September 1, 2018

2. Thank you for your time and consideration. |

look forward to speaking with you about this
employment opportunity.

3. | can be reached anytime via email at
john.donaldson@emailexample.com or by cell
phone, 909-555-5555.

Sincerely, John Donaldson

5. | am writing to apply for the programmer
position advertised in the Times Union. As
requested, | enclose a completed job
application, my certification, my resume and

.



http://newlms.magtu.ru/mod/glossary/showentry.php?eid=69894&displayformat=dictionary

®opma TeKy1ero

Pasyien/ Tema KOHTPOJIA [Ipumepsl 3a1aHmil 11 TEKYLIEro KOHTPOJIA
A — ycreBaeMocTu 1 yCTIeBAEMOCTH 1
IIPOMEXYTOYHOU IMPOMEKYTOUHOHU aTTECTAllUN
aTTecTanuu
three references.
The role is very appealing to me, and | believe that my
strong technical experience and education make me a
highly competitive candidate for this position. My key
strengths that would support my success in this
position include the following:
e | have successfully designed, developed and
supported live-use applications.
« | strive continually for excellence.
o | provide exceptional contributions to customer
service for all customers.
With a BS degree in Computer Programming, | have a
comprehensive  understanding of the  full
lifecycle for software development projects. | also
have experience in learning and applying new
technologies as appropriate. Please see my resume for
additional information on my experience.
6. George Gilhooley
Times Union
87 Delaware Road
Hatfield, CA 08065
7. John Donaldson
8. Sue Circle
Smithtown, CA 08067
909-555-5555
john.donaldson@emailexample.com
9. Dear Mr. Gilhooley,
3. OcHOBBI
npogeccuoHAIbHOU
KOMMYHHKaIIUH
3.1. PasButue |[IpoBepka Find the following words and word combinations in
HaBBIKOB TepeBo/ia [ MMChbMEHHBIX 3a1anui [the text:
npohecCuOHaNBHOM 3HaHUE MNPEeIMETOB HAYaJbHOM  IIKOJBI,  JUIs
JICKCHUKU. npenoaaBaHus
3HaHUE U HaBBLIKU HCIIOJIH30BAHUS OCHOB IICUXOJIOTUHU
YUYEHUKOB
3nanuss B cdepe obecreueHuss 0Oe30mMacHOCTH
3I0pPOBBS ACTECH B yUeOHOM 3aBEICHUN
HaBblku  opraHuszauuu  jgocyra s JeTed

(camozeATeTbHOCTh, SKCKYPCHH | TIP. )
3HaHHE METOJIOB MOauu (haKyIbTaTUBHBIX YPOKOB
HaBpikn yueTa JOKyMEHTOOOOpOTA B IIKOJIC (BEEHUE



mailto:john.donaldson@emailexample.com

Paznen/ Tema
JCITUIIIHBI

®opma TeKy1ero
KOHTPOJIA
YCIIEBA€MOCTHU U
MIPOMEKYTOUHON
aTTecTanuu

[Ipumeps! 3a1aHuii 111 TEKYIIETO KOHTPOJISA
yCIIEBAEMOCTHU U
IPOMEKYTOYHOM aTTeCTalluU

YKYPHAJIOB, OTUETHI, 3aIIOJTHEHHUE CIIPABOK, CITY)KEOHBIX
MKCEM IIp.)

3.2. Pa3BuTHE HaBLIKOB
YTEHHSI TEKCTOB IIO
CIIEIUAIBHOCTH i
b1 (S (0):10)7
KOPPECIIOHICHIIUH.

VYcTHbIM onpoc

Translate the text.
Write an abstract of the text.
Write the key statements of the text.

3.3. Pa3BuTue HaBBIKOB
muchMa.

AHHOTHpOBaHUE u
pedepupoBaHue
TEKCTOB o

CIICOUAJIBbHOCTH.

IIpoBepka
IIMCBbMEHHBIX BOIIPOC

Translate the text.
Write an abstract of the text.
Write the key statements of the text.




IMPUJIO)KEHUE 2

7 OHeHO‘lHLIe cpeacrea AJisi MIPpOBECACHUSA l'lpOMG)KyTO‘lHOifI arrecranmuun

a) [lnanupyembie pe3yabTaThl 00y4eHHUs] H OLIEHOYHbIE CPeJACTBA /1JIsl POBeAeHHUS
NMPOMEKYTOYHOM aTTeCTAlluM:

Kon
WHIUKAT
opa

Nupukarop
JOCTH>KECHUS
KOMIICTCHIIN

O1neHOYHBIC CPEACTBA

YK-4 CnocobeH oCcylecTBIATh JEJI0BYI0 KOMMYHHUKALIMIO B YCTHOM M TUCbMEHHOM (hopMax Ha
rocyapcTBeHHOM si3bike Poccuiickoii denepanuy 1 HHOCTpaHHOM(BIX ) sI3bIKe(ax)

YK-4.1

Bribupaer
CTHJIb
OOIIeHUS Ha
PyCCKOM
SI3BIKE B
3aBUCUMOCTH
OT HeIH U
YCIIOBUH
MapTHEPCTBA;
aJanTupyer
pedb U CTHIIb
0oO011eHUs K
CUTYaIUsIM
B3aMO/ICVICTB
ust

1. IIpounTaiiTe AUAJOTH U 3aNOJHUTE NMPOOEbI, HCIOJIb3YS
NpelIosKeHHbIe HUKe PeIINKH.

Dialogue 1
Susan: Oh, my god! The final exams are coming, and I still have not
chosen the place to enter.
Jane: Let's try to determine which profession suits you
most of all.
C: But how can we do it?
D: It's very easy. Then we will analyze and
understand what your future profession.
S: How do you know all this?
D: Have you forgotten? | attend psychology courses once a week. We

have recently discussed such problem.

S

D: Yes, you will be surprised, but you are not alone to have such a
problem.

S: That calms me a little. Well, come on, let’s start.

D: working with people, with animals or

with documents?

S: I'm afraid of animals, and a little shy to communicate with people. |
prefer to work with documents.

D: Do you like children?

S: Oh, yes. I always play with children when guests come to us. I think
they like to spend time with me too.

D: Well, it became clear to me that you need to choose a profession
that relates to children, and documents. For example, an interpreter or
a school teacher.

S: Now | have something to think about. Your advice
really helped me, thank you!

Stop to panic. | will ask you questions, and you will honestly
answer them.  Really?
What kind of work do you prefer. Well done!
Dialogue 2
1) A: Hi, Jim. Are you still looking for work?
B:
a) No, thanks a lot, I’'m fed up.




Kon Nupukarop
WHJIVKAT | JOCTHKEHUS OrneHOYHBIC CPEICTBA
opa KOMITCTCHITHH
b) As a matter of fact, | am.
¢) Yes, | do.
d)
2) A: Do you have any career plans yet?
B:
a) D'm sure, it will be well-paid.
b) No, it doesn’t appeal to me at all ...
Yes ... I’d like to be my own boss one day.
YK-4.2 |Beger PacnoJioskuTe 4acTH HUKENPEACTABJIEHHOT0 MUCHMA B
JIEJIIOBYIO NMPaBUJIbHOM MOPSIIKE.
neperucky Ha | 1. January 28"
PYCCKOM U 2. Hope to hear from you soon
uHoctpanHom | 3. Flat 14,
SI3bIKAX C 8 Jefferson Street
y4eTOM Nashville
0CcoOeHHOCTEH NSH9 001
CTHJINCTUKU 4.Yours,
o(HIHaTbHBIX Alex Duck
UCEeM U 5. Dear Melanie
counokynsTyp | 6.1 don’t like to write long and boring letters so I stop here, but I like
HBIX paznuuuil | to communicate with people about interesting things. I hope we’ll be
able to become good friends.
7. I’ve seen your ad and liked it very much. So I decided to write you.
My name is Alex. I'm 22. I like travelling very much. My hobby is
basketball. Besides, ’'m fond of reading. My favourite writer is
Charles Dickens.
YK-4.3 | Beimonusier Onpeaenure, K KaKkoMy BHAY MNHCbMa OTHOCUTCH HHUIKe

JUTST TAYHBIX
1eJiei nepeBo/l
OpUIHATEHBIX
u
npodeccuoHal
BHBIX TEKCTOB
c
WHOCTPAHHOTO
sI3bIKa Ha
pYyCCKUH, ¢
pyccKoro
sI3bIKa Ha
WHOCTPAHHBIN

HpeIlCTaBJIEHHbIﬁ TEKCT:
AHITINCKNH A3BIK
a) Memo
b) CV
c) personal letter
d) inquiry letter

1. January 28"
2. Hope to hear from you soon
3. Flat 14,

8 Jefferson Street

Nashville

NSH9 001
4.Yours,

Alex Duck
5. Dear Melanie
6. I don’t like to write long and boring letters so I stop here, but I like
to communicate with people about interesting things. I hope we’ll be
able to become good friends.
7. I’ve seen your ad and liked it very much. So I decided to write you.




Kon Nupukarop
WHJIVKAT | JOCTHKEHUS OueHouHbIE CpEACTBA
opa KOMIIETEHINH
My name is Alex. I’'m 22. I like travelling very much. My hobby is
basketball. Besides, I’m fond of reading. My favourite writer is
Charles Dickens.
YK-4.4 |- I1ybmugaHO
VK-4.5 [BeicTymaer Ha
pyCcCKOM

SI3BIKE, CTPOUT
CBOE
BBICTYILICHHE
C y4eTom
ayJIUTOPUHU U
eI OOLIeHUS
- YcTHO
MIPEACTABIISICT
pe3yNbTaThl
cBOEH
EeSTENLHOCTH
Ha
MHOCTPAHHOM
SI3BIKE, MOYKET
MOJIJIEPIKATH
pasroBop B
XO0JIe X
o0CyKIeHus

Make a report on the following:

1. Teaching is a rewarding job

2. How to improve your teaching skills

3. Pedagogical and psychological approach in teaching
4. Innovative technology in teaching




IMPUJIO)KEHUE 3

MeTtoauyeckue yKazaHusi 110 OPraHu3alMy ayANTOPHOM ¥ BHEAay/INTOPHOH padoThI
MeTtoauyeckue yKkazaHusi 110 CAMOCTOSITEIbLHON padoTe 00y4arommxcst

CornacHo yuebHOMY IIaHy oObeMm Bamieli camocTosiTenbHOW PabOTBl COCTABISIET HE
meHee 50 % oT 001Iero KoJW4YecTBa 4acoB, OTBEACHHOIO Ha JUCIHILIMHY, YTO CIOCOOCTBYET
Oosee rTyOOKOMY YCBOGHHUIO M3Y4aeMOro Kypca, pOpMHUPOBaHUIO HABBIKOB MCCIIEI0BATEIbCKOM
paboThl U YMEHUIO IPUMEHSITh TEOPETUUECKUE 3HAHUS Ha ITPaKTUKE.

Buapl camocTosiTennbHON paboTHI:

*BBINIOJIHEHUE TEKYIIUX JOMAIIHUX 3aJaHui (yIpa)xXxHEHUs], TOArOTOBKA YTEHUS U aHAJIN3
COJIEpXaHUs TEKCTOB VISl JAJIbHEUIIET0 OOCYK/ICHUS HA 3aHATHUSAX U T.11.);

*paboTa c TecTaMu U BOIIPOCAMU JJIsi CAMOIIPOBEPKH;

*IIOMCK U 00paboTka MH(POPMAIUH C UCTIOIB30BAHUEM MH(POPMALMOHHO-KOMITBIOTEPHBIX
TEXHOJIOTHH;

Pe3ynbrarel  camMoOCTOSTENIBHOM  paOOTBl  KOHTPOJIMPYIOTCS — IpernojaBaTelieM U
YUUTBHIBAIOTCS MPU aTTECTAIlUH (3a4eT, Fk3amMeH). KOHTpoib mpoBOoAUTCS B JOPME TECTUPOBAHUS,
OTIPOCOB, TPOBEPKH MUCHMEHHBIX KOHTPOJIbHBIX paboT U T.1I.

|I. CocTaBjieHue pe3ome

Pe3tomMe urpaer OrpoMHyI0 poJib. XOpOLIO COCTaBJICHHOE pe3lOME MOJDKHO JaBaTh IMOJHOE
npezcTaBieHre o Bamem oOpa3oBaHHH, TPYAOBOM OIBITE M Ka4eCTBaX, YTOOBI MOTEHIIMATBHBIN
paborogarens (employer) mor cyauth o Bameit kBamuduxammun. OT 4€TKOCTH U
UH(POPMATUBHOCTH PE3IOME BO MHOTOM 3aBHCAT Bamm maHChl ObITh IPUHATHIM Ha paboTy WU
y4€0y. Yacto BMecTo cioBa “resume” (pesrome) mcronb3ytoT adbopesuarypy CV (Curriculum
Vitae), uro B mepeBo/ie C JATHIHK 03HAYACT «XOJT KU3HMY.

Pe3rome 00BIYHO COCTOUT M3 CIIEIYIONUX OCHOBHBIX YacTei:
1. JInunas unpopmanus / Personal information
Hanumre moMHOCTBIO CBOE MMA M (DaMIIIHIO, YKXKHUTE ajpec, TeledoH (C KOJIOM CTpaHbl U
ropoa), 3JeKTPOHHYIO MOUTY.
3anomuuTe: B Poccun nmst munryT B popmate pamunusa + ums + omuecmeo (eciu umeemcsi), a
B QHTJIOTOBOPSIIMX CTpaHaX — CHavala uMsl, TOTOM MEepPBYIO OYKBY OT4ecTBa (€CIIM UMEETCs) U
dbamumuio.

2. Hean / Objective
3neck crneAyeT ykasaTh HE TOJBKO JKEIAEMYIO JTIOJDKHOCTb, HO M OOBSACHUTH B OJHOM-IBYX
MpeUIOKEHUIX, ToueMy Bbl — HanboJiee moaxoasias KaHuaaTypa.

3. Oo6pa3oBanne / Education
Hammmmre, xakoe (kakue) yuyeOHOe 3aBefeHHUE Bbl OKOHYMIIM, MPU 3TOM COKpAmaTh €ro
Ha3BaHHE He NMPHHATO. Takke yKaxuTe (GaKylIbTeT / MHCTHTYT, CHEHUAIbHOCTD, MECSI] M O/
OKOHYaHUS M CPeTHUI Oaut aTTecrara.

4. OmnsbIiT padorsl / Work Experience niin Employment
B sTOM myHKTE NpUHATO yKa3bBaTh He Oosiee TpEX mocienHUX mecT paborel. Has3Banue
OpraHu3aliy, CBOIO JOJDKHOCTh U TMOpas/iesieHre, B KOTOpoM Brl paboTanu, Hy>KHO IHCaTh
HOJHOCTBIO. TakXke yKa)kKuTe CBOM OCHOBHBIE JI0JKHOCTHBIE 00SI3aHHOCTH.



o. CnennanbHble HaBbIKH / Special skills
B nanHoM pa3zesne HeoOX0AUMO yKa3aTh:

v YPOBEHBb KOMIIBIOTEPHON TPAMOTHOCTH;

4 3HAHHWE UHOCTPAHHBIX SI3bIKOB U UX YPOBCHb;

v OMBIT BOWHCKOW CIYXOBbI (€caIM €cTb) W HWMEeT JU OH OTHOIICHHE K
mpeJroiaraeMoin pabore;

v HaJIM4YnE€ BOAUTCIBCKUX HpaB U OIIbITA BOXIOCHUAA.

6. Pexomenpanum / References

Kak mpaBuio, cienyer mperocTaBUTh MUHUMYM JiBe pekoMeHaauuu. OHU JTOJKHBI OBITH OT
Ha4yaJbHUKOB, a HE OT KoJuier. Hy)HO yKa3aTb KOHKPETHBIX JIIOJEH, KOTOpble MOTyT Bac
PEKOMEHI0BaTh, MOJHOCTHIO HAIKMCAaB MX HMMs, JIOJDKHOCTb, MECTO PaOOThI U KOHTAaKTHYIO
MH(pOpMaILHIO.

O6pa3sen cocTaBjIeHUs pe3l0Me HA AHTVIMIICKOM SI3bIKe
Ha oonorcnocms MAPKEMUH206020 HAYATIbHUKA

IRINA D. SMIRNOVA
37/2 — 378 Obychnaya St., St.-Perersburg
Tel. (home): + 7(095) 000-0000
Tel. (mobile): + 7 000-000-0000
E-mail: unknown@com.ru
OBJECTIVE: A full-time position as a Market Analyst, where a motivated high-energy team
player capable of individual initiative with contribute to the efficiency and profitability of the
company.
EDUCATION: September, 1991 — June, 1996: Institute of International Economic Affairs,
Finance Academy (Moscow).
WORK EXPERIENCE:
June, 1998 — present
Procter & Gamble, Junior Marketing Manager, Cosmetics department:
v' register clients’ orders on the data base;
v analyze the efficiency of sales;
Area of work: My duties are to provide the Head of Marketing Department with the relevant
information about the market of cosmetic goods in Moscow, about costs’ dynamics and to
maintain the client’ data base.
September, 1995 — June, 1998
Milling Ltd, Specialist in advertising and marketing:
v Development of advertising strategy of the company;
v" Copywriting advertising information;
v" Clients data base administration.
Area of work: During my work for Milling Ltd I developed advertising profile for the company,
created its corporate web site and conducted constant analysis of relevant markets in Russia.
SPECIAL SKILLS:
Languages: Russian — Mother tongue, English — fluent at the Advanced level, French — fluent at
the International level.
Computer literate: Windows 95/98/NT, Word, Excel, Access, PowerPoint, CorelDraw, HTML.
Clerical: Typing 20 wpm.
Other: A professional Internet user. Have a driving license and prepared to be as mobile as
necessary to provide the best performance.
REFERENCES: Available upon request.
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Pe3ome sBisieTcss 4YacThIO  mporecca  YCTpodcTBa Ha  pabory. Pesiome u
COIPOBOJIUTENIBHOE MUCHMO SIBJISIOTCS MOJIE3HBIMU B Ipoliecce OM3HEC - KOMMYHUKAIMH Mepet
MHTEPBBIO C MPEINoIaracMbpiM paboToaaTeneM.

Pe3tome He 10KHO OBITh CIUIIKOM JJTMHHBIM, JOJDKHO OBITH XOPOIIO MPOAYMaHHBIM, HE
JIOJKHO COJIep KaTh JIMIIHUX JETAIICH.

Pestome MokeT OBITh XPOHOJOTHYECKHM, II€JIEBBIM, (YHKIMOHAIBHBIM WU
KoMOMHUpOBaHHBIM. JIF000€ pe3tome, Kak MPaBUII0, COCTOUT U3 CIETYIOLINX Pa3/IeiIoB:
AHKeTHbIE JaHHbI€e — [TOJIHOE UM, apec, HOMEP TeredoHa.
®opMyJIMPOBKA — yKa3bIBAE€TCS LIEJb IAHHOTO 3asBJICHUS.

OOpa3oBaHue — yKa3pIBaeTCd HAMMEHOBAHUE U MECTOINOJIOKEHHE IIKOJ U YHUBEPCUTETOB, IIE
Bbl YYMJIMCh U COOTBETCTBYIOIIUE JAThl. YKa3bIBACTCS KBaNU(UKALNSA, KOTOPYIO BBl MOTYUYHIN
MocJie OKOHYaHUs 00y4YeHUSI.

IIpodeccnonaibHasi MOATOTOBKA — TEPEUUCISIOTCS BCE BHUABI PadOT U JOIDKHOCTEH —
OCHOBHBIX U 10 COBMECTUTENBCTBY, U OOIIeCTBeHHass paboTa. YKa3bplBaeTCcs HAaMMEHOBAaHUE U
MECTOTIOJIOKEHNE OpraHu3alny, 1aTa paboThl, JOJDKHOCTh M KPaTKOE OMUCAHUE 00s3aHHOCTEH.
OOBIYHO B XPOHOJOTUYECKOM MOPSIKE, HAUWHAS C MOCIIETHEH.

IIpakTHyeckuii ONBIT — MEPEUUCIAIOTCS YMEHHUS, HAlpUMeEp, BOXKICHHE aBTOMOOWIIS,
WHOCTpaHHbBIE S3bIKM C YPOBHEM BJIQJICHUSA, yMEHUE Pa0OTaTh C KOMIBIOTEPOM H T.1I.

JIuuHble WHTepechl — OOBIYHO WHTEPECYIOTCS OPraHU3aTOPCKUMH  CIIOCOOHOCTSIMH |
CIIOCOOHOCTSIMU paboTaTh B KOMaHIE.

PexoMenaaTem — MMeHa, ajipeca, Tesie()OHbI 2X JIF0/IeH, KOTOpbIe MOTIIH ObI aTh PEKOMEHIAluN
U C KOTOPBIMH HAJI0 IOTOBOPUTHCA 3apaHee.

Pestome He pomkHO ObITh uiMHHee 1-2 crpaHuu. CoNpoBOJUTENBHOE IMHUCHMO

OTIIPABJISIETCS. BMECTE C PE3IOME. Y CIIENIHOE TUChMO PEIIAET 3 3aJauu:
e IpPUBJIEKAET BHUMAHMUE;
e yOeXIaeT, YyTo MPETEHAEHT SIBISAETCA MOAXOJAIMN KaHAMIATYpOH A 3aHUMaeMoil
JOJKHOCTH;
e  BBI3BIBAET JKEJIAHUE NPUIITIACUTH Ha COOECEJOBaHUE.

Il. HanucaHnue cONpoBOANTE]IbHOI0 NHCHbMA

Bam HeobxoaMMo HanmMcaTh MUCHMO O MpUEME Ha paboTy Ha aHITIMHCKOM si3blke? Takoe mMchbMOo
Ha3bIBAETCS COMPOBOAUTENBHBIM MUCHMOM pe3tome. COoNpoBOAUTENBHOE MUCHMO U PE3IOME — 3TO
T€ JBa JIOKYMEHTa, KOTOpPBIC BBI JOJDKHBI IEpeciaTh B OTIEN KaJpoB KOMITAHWUH, €CITU XOTHTE
YCTPOUTHCS Ha paboTy B Hee.

Pe3tome — 310 Bamia genoBas Guorpadusi, KOTopasi ONUCHIBAET BCE BEXHU BAIlEro >KU3HEHHOTO
IyTH, KOTOPbIE TaK WJIM MHAa4Ye CBS3aHbl C BAaIlUM JEJIOBBIM ONBITOM: 00pa3oBaHME, TPYAOBas
NeSITeITbHOCTD, HABBIKH, JOCTIOKEHUS... HO 0 cocTaBieHnn 23 EeKTHBHOTO pe3toMe BBl Y3HAIH H3
KOHTpOJbHOM Ne 1, a ceifuac — 0 cCOnpoBOIUTEIHLHOM MHCHbME (ITMChME O TpHeMe Ha padoTy).
ConpoBoAHTENpPHOE TMHCHMO HA  AQHIJIMACKOM  SI3BIKE  JOJDKHO — MPOCTHUMYJIHPOBATH
MNOTEHIMAJIBLHOT0 paboToaTeNs MPUTIacuTh Bac Ha co0ece0BaHKe, HA KOTOPOM OyJeT peraThest
BOIPOC O MpHeMe Bac Ha paboty. Hajo moMHUTH, 4TO Ha XOpollyio paboTy Bcernaa npeTeHayeT
MHOXecTBO Jofeil. WM yxe Ha srame ortbopa pe3tome OyneT oTcestHa Oojbllas 4YacTh
NpeTeHAeHTOB. D((PEKTUBHO HANMCAHHOE COMPOBOAMTEIBLHOE MUCHBMO YacTO CTAHOBHUTCS
IPOIYCKOM Ha cobeceioBaHue, AaKe €CiM Balle 00pa30BaHUE U OMBIT YCTYMAIOT APYTHM.
ConpoBoaHTENpHOE MHCHMO Ha AHTJIIMICKOM S3bIKE JIOJDKHO TI0KA3aTh Ballld JIMYHOCTHBIE
Ka4yecTBa, KOTOPbIe HEBO3MOXKHO TIOHATh M3 pE3IOME: XapakTep, >KU3HEHHBbIC IEHHOCTH,
MOTHBAIIMIO, MHOTO€ JIPyroe, Ja)ke IPaMOTHOCTh M BEXKJIMBOCTb. ONBITHBIA KaIpOBUK yMEET
YUTATh MEX1Y CTPOK COIIPOBOIUTEILHOTO TUCHMA.

B conpoBoauTensHOM NChbMeE (MMUCbME O TpUeMe Ha paboTy) Ha aHTJIMHCKOM SI3bIKE BbI 3asIBIIsICTE
cBOEMY OyayIemMy paboToAaTeNo, YTO BBl XOTEIH Obl Y HEro paboTaTh, YTO BHI 00JIaaeTe BCEMU
HEOOXOJUMBIMU KaueCcTBaMH M UYTO BBl NPWIOXKUTE MAaKCUMyM YCHJIMHA, YTOOBI CHAeNaTh
npeiaraeMyio padboTy Ha BbIcIeM ypoBHe. Ha camoM niene, 3ToO Baile 3asiBJICHHE OUY€Hb BaXKHO




i paboronarens. M uem oHo OyzeT HCKpeHHee, YeM SMOLIMOHAIbHEE, TeM OOJIbIIIE IIAHCOB, YTO
OHO IIPUBJICYET BHUMAHUE U Bac IPUMYT Ha paboTy.

OcnogHble munsl cOnpoGOOUMENbHBIX NUCEM K Pe3lOMe HA AH2TIUIICKOM A3bIKe

MO>XHO BBIIETUTH TPH OCHOBHBIX TUIIA ITHCEM O NPHEME Ha paboTy Ha aHTIIMHCKOM SI3BIKE:

] ITucemo-3asBKa. COHpOBOIII/ITeJIBHOC IHUCbMO K PE3IOMC BBICHUIACTCA B OTBCT Ha
peKiiaMHOe OOBSIBIIEHHE O BAKAHCUU B CPEJICTBAX MacCOBOW MH(POPMALIUH.

O [Tucemo "mo cosery". COIPpOBOAUTENBHOE MUCHMO U PE3IOME BBICBUIAIOTCS 10 COBETY
JIPYroro 4ej0BeKa, KOTOPbIM 3HAET, YTO B OPraHU3al[ui €CTh BAKaHCHS.

[ [Tucemo-pa3Benka. [IpeTeHIEHT BBICHUIAECT MUCHMO O MpUEME Ha PadoTy U pe3ioMe B
OpraHu3alyio, B KOTOPOH OH XoTen Obl padoTaTh, B HAJEK/E, YTO TaM HaiJleTcsl BakaHCHs, "Ha
ynauay".

Cmpykmypa conpoeooumeibH0o20 RUCbMA K pe3lomMe WU RUCbMA 0 npueme HA padomy Ha
AH2TTUUCKOM
1. Bamra konTakTHas nHGOpMaIus

0 Wwms u pammms

0 Anpec: TopoJi, 00J1acTh, MOYTOBBII HHIEKC
0 Howmep tenedona

O Anpec 3eKTPOHHOM MOYTHI

2. Jlata

[MTumercs B hopmare — September 15, 2012 wnu B popmare — 05 October, 2012

3. KonrakTtHas undopmanus padoroaaresns (€Ciu OHA €CTh)

Nwms u pamummst

Ha3zBanue komnanun

Anpec: ropoJ;, ITaT, MOYTOBBINA MHIEKC

4. Tema

OTOT 3JIEMEHT CTPYKTYPbI CONPOBOAUTEIBHOTO MMChMa HHOT/Ia OITyCKAETCSl.

OH nojcka3bIBaeT YUTATENIO MUChMa TO, 0 YeM OyneT uaTu peub B nucbMe: RE: (BnucsiBaeTcs
BaKaHTHas JOJKHOCTB ).

Hanpuwmep:

RE: Office Manager

170011

RE: Administrative Assistant (#12345).

[Mudpsl B ckoOOUKax yKa3bIBalOT HAa HOMEp OOBSBIEHHUS O BaKaHCUU B CPEJICTBAX MacCOBOM
UHpOpMaLIUH.

5. OGparenue

Ecnu BbI 3HaeTe MMs MEHEKepa 1o HaifMy, TO Ballle 0OpalleHue JOIKHO ObITh MPUMEPHO TaKUM:
"Dear Mr. Johnson,"

Y6enutech, uTO BBl 3HaeTE MOJI U 3BaHUE MeHemkepa (Mr. — rocnogus, Ms. — rocnoxa, Dr. —
JIOKTOP U T.1.)

Ecnu BBl He 3HaeTe UMsI MEHEDKEPa, TO IOMYCTHMBI CIIeIyIOIue 00palieHus:

“Dear Hiring Manager, ” — yBaxxaeMblii MEHE/DKEp 0 HaliMYy,

“Dear Recruiting Team, ” — noporasi peKpyTHHI-KOMaH/1a WIH

“Dear (scmasnaeme umsa komnanuu) Team”, — noporas komanaa (TaKOW-TO KOMIIAHUH).

B kpaiinem ciiyuae, B KauecTBe MPUBETCTBUS HAIMIINTE CTAHIAPTHYIO Bpasy:

“To whom it may concern” —Tomy, KOro 3T0O MOXKET KacaThCsl.

Ho, crapaiitecs u3zberars 310l ¢pasbl, T.K. 00€3MUYCHHOE OOpAIEHUE BBI3BIBACT Y YEIOBEKa
HEraTUBHbBIE SMOIUH.

6. IlepBsIii ab3a11 Baliero COnpoBOAUTEILHOTO MUChbMa Ha aHTIIUICKOM

B mepBom aG3aile COMpPOBOIMTENHHOIO MUChMAa BBl JOJKHBI YIIOMSHYTH JIOJDKHOCTb, Ha
KOTOPYIO BBI IIPETEHAYETE, a TAK)KE COCIIATHCSI HA HCTOYHMK, U3 KOTOPOTO BBl Y3HAJIM O BAKAaHCHU.
HcrounrkomM MOXKET OBITh CPEeICTBO MaccOBOM MH(pOpMaIuu, JuOO0 4eloBEeK, KOTOPBIA 3HACT O
BaKaHCHH.



JInbo, ecmu 3TO KacaeTcs COMPOBOAUTEIHHOTO MTUChMA-Pa3BEIKH, YIIOMSHYTh O BallleM OOJBIIIOM
JKEJIaHUU paboTaTh UMEHHO B ATOW opranu3auuu. CTYIEHTY, TOJBKO YTO 3aKOHUYUBIIEMY HIIU
3aKaHyMBamoIeMy oOydeHHe, AOMYyCTUMO YIOMSHYTh 00 3ToM (akre B mepBoM abd3arle
CONPOBOJUTENBHOIO MUChbMA HA aHTJIMHCKOM SI3bIKE.

[TepBoIii ab3a1] HE JOJKEH MPEBBIIIATH OJJHOTO-BYX KOPOTKUX MPEJIOKECHUN.

Huxe mpencraBieHbl  HEKOTOpbIE — pacmpocTpaHeHHble ¢pa3pl B mepBoM  ab3ane
COIIPOBOAUTEIBHOIO MMChbMA HA AHTJIMMCKOM S3bIKE:

o I am writing to you in replay to your advertising in ... -  nuwy ¢ omeem na éauty pexiamy
8 ...(8 ... cpedcmee Maccosoll ungopmayuu).

o I have just completed my final year at the University of ... - 4 monvko umo 3axonuun
...(...) ynusepcumem.

o My name is Alex and | am a final year student at the ...- Mens 306ym Anexc u ss cmyoenm
nocieonezo Kypca... (... UHCMumyma,)

o My name is Alex and | am writing in response to your advertisement. - Mens 306ym Anexc
u A nuuty 6 omeem Ha eaute obvasnenue.

o I was most interested to read your advertisement for ... - 5 6wb11 ouens 3aunmepecosan,
K020a npouuman 8auty pekiamy 6 ...(8 makom-mo cpedcmee Maccosou uHgopmayuiL).

o With reference to your vacancy for a ... - B ceasu c¢ saweil eaxancueii 0ns ...(...
cneyuanucma,).

o Please accept this letter as application for the ... position currently advertised in the ... -

THoowcanyiicma, npumume 3mo NUCbMO KaK 3as6/leHUe HA 3aMeujenue 6aKaHmHOU O0IHCHOCIU ... ,
Komopast 6vi1a 00vABNEHA 6 ...(8 ... CPedCcmee MACCO80U UHGopmayuu).

o I was thrilled when my friend, Jack Faber, told me there was an opening for ... at your
company. - A owvin 63601H08aH, Ko20a mou Opye, [cex @aiibep, pacckasan mue, Ymo ecmo
omKpvlmas eakaucus s ...(... cneyuanucma) 6 eautetl KOMNAHUU.

7. Btopoii ab3a11 compoBOIUTENBHOTO MHChMa Ha aHTTTUHCKOM

OnummTe Balllv HABBIKH, TAJIAHTHI HITH JOCTHKCHHS, HO HE TIepeycepACcTByiTe. BbiOepuTe TOIBKO
nyumue Tpu. [loguepKHUTE COOTBETCTBHE BAaIIMX MPOQPECCHOHATBHBIX HABBIKOB TPEOOBAaHUSIM
npeiaraemMoil Bakancuu. Heob6xonuMo OOBACHUTH MOYEMY Bbl — JIYUIIMM KaHIUAAT Ha ITY
JOTKHOCTb.

o I'd like to give you a brief overview of my skills and experience. - 5 xomen 6v1 dams 6am
Kpamkuﬁ 0630[7 MOUX HABBLIKOB U Oonblind.

o I am hardworking, analytical and like taking initiative. -  mpyooniobue, unuyuamusen u
001a0ar0 aHATUMUYHBIM YMOM.

o I believe that my skill-set matches perfectly with your requirements. - 5 cuumaro, umo moii
Ha60p HABBIKOB UOCAIbHO COUEemAemcs ¢ 6AUUMU mpe606anwu.

o I think that my economic activities and a solid track record may be of interest to you. - 4

0yMar, 4mo Mosi IKOHOMUHECKAs. O0esimeNbHOCMb U CONUOHBIUL NOCAYHCHOU CHUCOK MO2YMm
npeocmasisims uHmepec 0is 8dc.

o I'm confident that I am the employee you are seeking because | have all of the
qualifications outlined in your job posting. - 4 yeepen, umo s compyonux, komopoeo Bol uweme,
NOMOMY YUMo y MeHsi ma Keanuguxayus, Komopas o38yuena 6 Bawem obvsasnenuu.

o The offered post presents an unusual interest to me as it belongs to the field in which I
specialize. - Dma eaxancus npedcmaegisem HeoObIUAUHBIL UHMEPEC O MEHsl, MAK KAK OHA
omuocumcs K obnacmu, 8 KOMopolul s CHeYUaIU3UPYICh.

o I have exceptional verbal and written communication skills. - 4 o6radarw
UCKTIFOYUUMENbHBIMU YCMHBIMU U NUCOMEHHBIMU KOMMYHUKAMUBHBIMU HABBIKAMLUL.

o I have driver's license and can drive rather well. - 5 umero 6ooumenvckue npasa u mozy
HEeNn10xo 600UMb.

o I know that my... (such and such qualities) would allow me to make a significant
contribution to the (Company Name) team. - £ 3naro, umo mou... (makue-mo kawecmea) no36onam
MHe 8HeCU CYuWecmB8eHHbll 8KIA0 8 KOMAHOY (MAKo-mo KOMNAHUU,) .



o 1 believe I possess the right combination of...(such and such qualities)and...(such and such
qualities). - Veepen, umo s obnraoar omauunou xKombumnayuel... (MaKo2o-mo Kawecmea) u
(makozo-mo kauecmea,).

8. 3aKIroUnTeNBHBIN a03all COMPOBOIUTEIILHOTO TUChMa Ha aHTIIUICKOM SI3bIKE

YnomsHuTE CBOE pe3oMe, JaWTe UM MOBOJA mpouutarh ero. [lompocure BbI3BaTH Bac Ha
cobeceoBaHue.

o Please take the time to review my resume. - [loocanyiicma, nHauoume epems, umoovl
paccmompentb moe pesrome.
o I would enjoy an opportunity to talk with you to see where my skill set would be of the

greatest benefit to your company. - 4 6s1 ¢ yoosonvcmeuem noobwancs ¢ Bamu, umobwl nouwsims,
20e Mou Hasviku Oyoym Hauboiee noaes3nvl OJisl 8auiel KOMNAHUU.

o As you can see from my resume, my experience and qualifications match this position's
requirements. - Kak 6ul Mmooiceme udemv u3 Moe20 pesome, MOU ORbIM U KEAIUDUKAYUsL
COOmMEemcmayom mpedo8aHusIiM Mol 8aKAHCUU.

o The attached resume details my extensive experience and training. - B npunracaemom
pestome noOpoOOHOCMU MOe20 OOUUPHO20 ONBIMA U NOO2OMOBKU.
o At a personal meeting | would like to discuss with you how I will contribute to the

continued growth of your company.- Ilpu auunoii scmpeue s xomen 6vl 06CyOUmMb ¢ 8amu, KaxK s
MO2y cnocobcmaosams danvbretiuemy pocmy Baweil komnanuu.

° I can supply references from...if required. - Eciu nompebyemcs, s mo2y npedocmasunbs
PEKOMEHOAYUU U3 ...(... OP2aAHU3AYULL).
o If you agree that my qualifications perfectly match your requirements, please call me at

(111) 111-1111 to arrange an interview. - Eciu bl coenacHul, 4mo Mosi Keaiuguxkayus. 6noiHe
coomsemcemayrom Bawum mpebosanusim, noscanyiicma, noseonume mue no menegpony (111)
111-7111, ymobwbr 0ocoeopumscs 06 uHmMepasvIo.

9. bnaromapHocTh

[Tocne 3akmoYnTENBHOTO ab3ara modJaro1apuTe MeHeKEpa o HailiMy:

o Thank you for your attention. — Cnacu6o 3a snumanue.

o Thank you for your time.- Cnacub6o 3a Bawe épems.

o I would be very grateful if you would consider my application - 4 6wi1 661 ouens
bnazooapen, eciu Bvl paccmompume moe 3asénenue.

o Thank you for your help. - CnacubozaBawynomowp.

o Thank you for your early attention to this request. - 3apanee 6racooapro 3a Gvicmpuolii
omeem Ha MO NPocvoY.

o Thank you for your time, and | look forward to speaking with you. - Cracu6o 3a

nompaveHHoe epemsi, U s. ¢ Hemepnenuem KHcdy pazeoeopa ¢ Bawu.

10. akrounTesbHas BexnBast hpasa. [Tocie 3Toi ppassl CTaBUTCS 3arsTasl.
e Sincerely yours, - Hckpenne Bauu,

Yours faithfully, - C ysaosicenuem,

Very truly yours, - Hckpennesauu,

Respectfully yours, - Cysaorcenuem,

Sincerely, - C ysaorcenuenm,

11. Ilognuce.

3nech UIIeTCs Balie UMs U (haMuus.

1. Tlpumedanue

B npumeyaHnu 0OBIYHO BIHCBHIBACTCS CCHUIKA HA MPHUJIAraeéMoe K COMPOBOIUTEIBHOMY MUCHMY

pe3roMe H/UIi PEeKOMEHIAaTeIbHBIC TUChMA!

. Enclosure: Resume - IIpunoowceno: Pestome
. Enc: Resume - Ilpun: Pe3rome
o Enclosures: Resume three reference letters and proof of licensure. - Ilpunoowcenue:

pesrome, mpu peKOMeH()ameﬂbelx nucema u nodmeepofcda;ou;aﬂ JAUYEH3UA.



Examples of application letters
l.

John Donaldson

8 Sue Circle

Smithtown, CA 08067
909-555-5555
john.donaldson@emailexample.com
Date

George Gilhooley

XYZ Company

87 Delaware Road

Hatfield, CA 08065

Dear Mr. Gilhooley,

I am writing to apply for the programmer position advertised in the Times Union. As requested, |
am enclosing a completed job application, my certification, my resume, and three references.

The opportunity presented in this listing is very interesting, and | believe that my strong technical
experience and education will make me a very competitive candidate for this position. The key
strengths that I possess for success in this position include:

0 I have successfully designed, developed, and supported live use applications
0 | strive for continued excellence
0 | provide exceptional contributions to customer service for all customers

With a BS degree in Computer Programming, | have a full understanding of the full lifecycle of a
software development project. |1 also have experience in learning and excelling at new
technologies as needed.

Please see my resume for additional information on my experience.

| can be reached anytime via email at john.donaldson@emailexample.com or my cell phone,
909-555-5555.

Thank you for your time and consideration. | look forward to speaking with you about this
employment opportunity.

Sincerely,
Signature (for hard copy letter)
John Donaldson

I1. Sample Job Application Letter

November 30, 2010

Mr. Eduardo Ang

Gateway Mall

HRD Manager

E. Rodriguez, Cubao, Quezon City

Sir,

GREETINGS!

May | have the honor to apply as a sales clerk in your prestigious company as commensurate to my
qualification?

I am Janilo B. Sarmiento, single, 18 years of age, in excellent health and a resident of La Paz,
Carmen, Bohol. | am a freshmen college student taking up Bachelor of Elementary Education at
Bohol Island State University-Bilar. | can assure that | am diligent and flexible person and desirous
to work in every endeavor. | can guarantee that | would be an asset to your firm if given the
opportunity.



Attached herewith is my curriculum vitae that outline my qualifications for further evaluation.
Hope this application values your interest. I would be gladly accepting the offered challenge with
proper care.

With much gratitude, | wish to convey my heartfelt thanks for the attention you may give this
application.

I would be willing to be interviewed at your convenience and you can reach me through this
mobile number 09484197787.

Very Respectfully Yours,
JANILO B. SARMIENTO

11l. MeToauyeckne peKOMEHIAUMH MO NMePEeBOAY TEKCTOB

HpI/I MEPCBOJAEC TCKCTOB IIOMHUTE O CIACAYIOLIEM:

1. Tekcr, npeaHa3sHaueHHBIM a8 NEpeBOJa, HEOOXOAMMO paccMaTpuBaTh Kak €IUHOE
CMBICIIOBOE LIEJIOE.

2. Hauwmnate mepeBoj HaJo ¢ Ha3BaHUsS TekcTa. OIHAKO, €CITU MEPEBOJI 3arIaBUsl BHI3bIBACT
3aTPYJHEHMS], €M0 MOKHO OCYILIECTBUTH IIOCIIE MIEPEBO/IA BCEIO TEKCTA.

3. Ilpexne yem nepeBOIUTH TEKCT, BHUMATEIBHO MIPOUTHUTE €T0, CTapasiCh MOHATH €ro odmiee
coJiepKaHue U HalpaBileHHOCTb. OOpalaiite BHUMaHUe Ha MHTEpHALMOHAJIbHBIE CJIOBA, Peallii,
JaThl U T.[.

4. TlpouuTaiiTe BeCh TEKCT, MPUCTYIMANTE K MEPEBOAY OTAENbHBIX mpeanoxeHuid. [1oHATh
MpeJI0KEHNE — 3HAYUT BBIACHUTD HE TOJIHKO 3HAYEHHE KaXKJI0T0 CJI0BA, HO U YCTAHOBUTH, B KAKOH
CBSI3M HaxXOIATCs APYT C ApyroM ciosa. He cienyeT BBIMMCHIBATh CIIOBA Cpa3y U3 BCErO TEKCTa,
TaK Kak OJJHO U TO K€ CJIOBO YacTO MMEET HECKOJbKO 3HAUEHUIl, KOTOpbIE HE MOAXOAT AJs
JAHHOTO TEKCTA.

5. IlepBoHauyanbHBIA TEPEBOJI MOXKET OBITH JOCIOBHBIM, OOJIETYAIONIUM TTOHUMAHUE
OCHOBHOT'O CMBICJIA TEKCTA. 3aT€M CJIEyeT MPUCTYIUTh K €ro CTHJIMCTUYECKOH, JINTEpaTypHOU
00paboTKe, 7151 4ero HaJo MOAO0MPATh CIOBAa U CIOBOCOYETAHMS, HAUOOJIee YETKO Mepearone
CMBICJI IEPEeBOUMOro Tekcra. IlepeBoa nomKeH ObITH TOUHBIM, @ HE OyKBaJIbHBIM, JOCIOBHBIM.
TouHOCTh TEpeBO/la — ATO KPAaTKOCTh, BBIPA3UTENBHOCTh, JIOTMYECKasl IOCIIEOBATEIbHOCTD,
YETKOCTh M3JI0KEHHUS TEKCTa OPUTHMHANA U COOTBETCTBUE €T0 HOPMAM PYCCKOT'O JIMTEPATYpHOTO
A3bIKa. ByKBaJIbHBIN ITEPEBOJ CBOJIUTCA K MEXAHMUYECKOW IMOJCTAHOBKE PYCCKOTO CIIOBA BMECTO
aHIJIMICKOro 0€3 y4eTa ero CBsA3M B MPEAJIOKEHHH, YTO OOBIYHO MPHUBOAMUT K OECCMBICIUIE U
HCKaXEHUIO CMbICIIa EPEBOIMMOTO TEKCTA.

IIpu nepeBoie qomyckaeTcs:

a) UW3MCHEHHE MOPSIKA CJIOB B MPEIOKCHUU

b) mepeHoC OTAENBEHOTO CIIOBA M3 OJHOTO MPEII0KEHHS B IPYTOE,

C) oObeaMHEHHE ABYX WK 00JIce MPETOKEHUI B OJTHO WK HA000POT

d) mobaBieHue OTCYTCTBYIOIIMX B TEKCTE CJIOB, HO TPeOyeMBIX MO CMBICIY CIOB W,
HA000POT, OMYIIEHUE OT/ACITBHBIX CIIOB OPUTHHAIBHOTO TEKCTA Ha PYCCKOM SI3bIKE,

€) 3aMeHa OJHOW YaCTH Pe4H APYToi

IIpu nepeBoie MONb3yHUTECH CIIOBAPEM.
UYtoOs1 paboTa co clIoBapeM HEe OTHHMMaJia MHOTO BPEMEHH, CIEAYET:

v XOPOIIO 3HATh aJI(haBUT , TAK KaK CJIOBA PACIOI0KEHBI B aJI()aBUTHOM MOPSIKE HE TOIBKO
110 IepBOil OyKBE, HO U 10 BCEM MOCIEIYIOIINM;
v NOMHUTh, YTO CJIOBAa JAaHbl B WX HCXOAHOH (opme, T.e. riaronbl — B UHPHHUTHUBE,

CYIICCTBUTCIbHBIE — B 06H_ICM maacxke, CAWHCTBCHHOM 4YHCIIC, IpWJIarar€jibHOC — B



MOJIOKUTEIbHON cTenenu. Ilocne KaKI0ro cjoBa B CJIOBApC HUCIOJIB3YCTCA COKpPALICHUC,
0603Haqa101uee IMPUHAJJIC)KHOCTD CJIOBA K onpeﬂeneHHoﬁ JaCTH pECUH.

adjective a. MPUJIAraTelibHOe
adverb adv. Hapeune

conjunction Cj. COI03

noun n CYIICCTBUTCIBHOC
numeral num YHCIUTEIHHOE

plural pl MHOECTBEHHOE YHCIIO
preposition prep peIor

pronoun pron MECTOUMEHHUE

verb % rJ1aroj

Caenyer noMHuUTH!!!

Henp3st 310ynotpedisite On-line mepeBogumkamu, a €Cli HMCIONB3YyeTe HMX, TO HEOOXoauma
Cepbe3Hasl pelakTypa nepeBeieHHoro Tekcral!!

Tak, nanpumep, Google Translate (http://translate.google.com/) — 3to cucrema cTaTUCTHYECKOTO
MAIIMHHOTO MEpPeBOoJia, YTO O3HauaeT, uto GT-cucrema He aHATIM3UPYET CHHTAKCHC TEKCTa Ha
OCHOBE KaKHX-TO CTPYKTypHbIX ImpaBwi. OHa BblJaeT HauOoyiee BEPOATHBIM IEpeBOJ
MPEJIOKEHHUS WIH CII0OBA, OCHOBAaHHBIA Ha CTATUCTHKE HAKOIUICHHBIX YEJIOBEYECKUX MEPEBO/IOB.
B ocHoBe aHanu3a npu 3TOM 4acTo JIeKAT KOPOTKHUE LENOYKH BCETO U3 HECKOJBKUX CIIOB. DTO
03HAYAET, YTO KOT/la CUCTEME HE XBAaTaeT JaHHBIX JJIsi KOMIJIEKCHOTO CTaTUCTHYECKOIrO aHaIn3a
WINA KOTJa B SI3bIKaX OPHTHHAJIA M MEPEBOAA CYIIECTBEHHO pa3iMyaeTcsi MOpsaoK cioB, To GT
BbIJIaeT TapaOapIMHy WK IPOCTO NEPEHOCUT B IEPEBOJ T€ CJIOBA OPUTHHAIIA, 11 KOTOPBIX y HEe
HET MepeBo/a.

1V. PaGoTa Haja 10KJI2/10M / BBICTYILIEHHEM

JokJaa, cormacHo TOJIKOBOMY ClIoBapro pycckoro s3bika J[.H. YimakoBa: coobuienue mo
3a/ITaHHOM TEMeE, C IEeJIbI0 BHECTH 3HAHUS U3 JIOMOJIHUTEILHON JTUTEPATyphl, CACTEMAaTU3UPOBAThH
MaTepusl, MPOUJUTIOCTPUPOBATh MPHUMEpPaMH, pPa3BUBATh HABBIKM CAMOCTOSITENLHOM paboOThI C
HAay4YHOM JIMTEPATypOW, IO3HABAaTEIbHBIM HMHTEpPEC K HAydyHOMY IO3HaHWIO. Tema nokiana
JOJKHA OBITH COTJIACOBAaHHA C MpPENOAaBaTelieM M COOTBETCTBOBATH TEME Y4EOHOTO 3aHATHUA.
Marepuansl mpu €ro TOJATOTOBKE, JOJKHBI COOTBETCTBOBATH HAYYHO-METOJIUYECKUM
TpeOoBaHUSIM By3a U OBITh YyKa3aHbl B Jokiaae. HeoOxoaumo coOnrofaTh perjameHt,
OTOBOPEHHBIM MPHU TONYYCHUH 3aaHus. VumrocTpanuu TOKHBI OBITh JOCTAaTOYHBIMH, HO HE
ypesMepHbIMU. PaboTa cTyneHTa Haja JOKJIaJIOM-TIpe3eHTalMell BKIIIOUaeT OTpabOTKy YMEHUs
CaMOCTOSITEIbHO 0000IaTh MaTepuad MW JeiaTh BBIBOABI B 3aKIIOYCHUH, YMEHUS
OpPUEHTHPOBATHCS B Marepuaje M OTBEYaThb Ha JOIMOJHUTENIbHBIE BOIMPOCHl CIyIIATENEH,
OTpabOTKy HABBIKOB OpPaTOPCTBA, YMEHUS MPOBOAWTH AWCHYT. JIOKIaauWKH JOJKHBI 3HATH U
YMETh: COOOIaTh HOBYIO HH(POPMAIUIO; HCIONb30BaTh TEXHUYECKHUE CPEICTBA; XOPOIIO
OPHUEHTHPOBATHCS B TEME BCETO CEMHUHAPCKOTO 3aHSATHS; TUCKYTUPOBATh M OBICTPO OTBEUYATh Ha
3aJlaHHbIe BOMPOCHI; YETKO BBIMIOJIHATH YCTAHOBJICHHBIN periaaMenT (He 6onee 10 MUHYT); UMETh
MIPEICTABJICHUE O KOMITO3UIIMOHHON CTPYKTYpPE NOKJIAaa U JIp.

CtpykTrypa BbIcTyIJIeHHs1. BeTymienue momoraer o0ecneunTh YCneX BBICTYIUICHUS 110
mo0oit TemaTuke. BeTymieHue AOMKHO coaeprkaTh: Ha3BaHWE, COOOIICHHE OCHOBHOW WJICH,
COBPEMEHHYIO OILICHKY IIpeIMETa W3JI0KEHHUs, KpPaTKOe TEPEeUUCICHUE paccMaTpUBaeMbIX
BOIIPOCOB, >KUBYIO HHTEPECHYIO (OPMY HU3JIOKEHUS, aKIIEHTHPOBAHHE BHUMAHMS Ha Ba)KHBIX
MOMEHTaX, OPUTHHAIBHOCTh Moaxoja. OCHOBHAasi 4acTh, B KOTOPOW BBICTYHAIOLIUN JOJIKEH
IIIyOOKO PACKPBITh CYTh 3aTPOHYTON TEMBbl, OOBIYHO CTPOHUTCS MO MPHUHIMITY OTuéra. 3ajgauda
OCHOBHOH 4YacTH — TMPEACTaBUTh JIOCTATOYHO JMJAHHBIX JJIS TOrO, YTOOBI CIYIIATeNu
3aMHTEPECOBAINCH TEMOM M 3aXOTEIM O3HAKOMUTHCA ¢ MaTepuanamu. [Ipu sToM jormyeckas
CTPYKTypa TEOpPETHUYECKOro OJioka He JOJDKHBI JaBaThCsl 0O€3 HArjsAHBIX IOCOOUH,



http://translate.google.com/

ayJM0-BU3yaJbHBIX M BH3YyaJbHBIX MaTepHANIOB. 3aKJIIOUYEHHUE - SICHOE, YETKOEe 0000IIeHHE U
KpAaTKHE BbIBOJBI, KOTOPBIX BCErAa JKAYT CIIYIIATCIIH.

V. IloaroroBka npe3eHTanui

IIpe3enTanus, COrIacHO TOJKOBOMY CIIOBapio pycckoro sizpika JI.H. YmrakoBa: cmoco0
noja4yu HHPOpMAaIH, B KOTOPOM MPUCYTCTBYIOT PUCYHKH, poTorpaduu, aHuManus 1 3ByK. J{is
NOJATOTOBKH TpPE3eHTAllMd pPEKOMEHAyeTcsl ucmosib3oBatk: PowerPoint, MS Word, Acrobat
Reader, LaTeX-oBckuii maker beamer. Camas mpocTas mporpamma Juist CO3aHus IPEe3eHTaIHH -
Microsoft PowerPoint. [Ijis moAroTOBKH Mpe3eHTAIMKd HEO0OXOAUMO coOpaTh M 00paboTaTh
HavanpHy0 uH(opmanuio. [locienoBaTenbHOCTh MOATOTOBKH MPE3EHTAIUH:

1. UYérko cdopmynupoBaTh I1€1b NPE3CHTALUU: BBl XOTUTE CBOIO ayJIUTOPHIO
MOTHUBHPOBATh, YOEIUTH, 3apa3UTh KaKO-TO Haeel Win NpocTo (popMabHO OTUUTATHCS.

2. OnpenenuTh KakoB OyaeT (hopMart Mpe3eHTAUN: KUBOE BBICTYIUICHHE (TOT/1a, CKOJIBKO
OyIeT ero MNpoNOJDKUTENBHOCTh) WIIM DSJIEKTPOHHAs pacchlika (KakoB OydeT KOHTEKCT
IIPE3CHTALIUN).

3. OtobpaTh BCIO COAEPKATENBHYIO YaCTh JUISl MPE3CHTALUU U BBHICTPOUTH JIOTHUYECKYIO
LEMOYKY MPeCTaBICHUSI.

4. OnpenenuTh KIIOUEBbIe MOMEHTHI B COJIEPIKaHUU TEKCTa U BBIACIUTH UX.

5. OmnpenenuTh BUIbl BU3yalu3aluuu (KapTUHKU) A OTOOpaK€HUS MX Ha ciaijgax B
COOTBETCTBUHU C JIOTUKOM, LI€JIbI0 U crienu(ukoi MmaTepuania.

6. IlogoOpare au3aiiH U GpopMaTUPOBAThH CIAMABI (KOJIHMYECTBO KAPTHHOK W TEKCTa, WX
pacrosoXKeHue, BET U pa3Mep).

7. ITpoBepuTh BU3yaJIbHOE BOCIIPUATHE ITpe3eHTauuu. K BugaM Bu3yanu3aluuu OTHOCSTCA
WILTIOCTpanuu, 00pas3bl, AUarpaMMbl, TaOIHIIBL.

HUnnmocmpayus - ipeACcTaBICHUE PEATbHO CYIECTBYIOMIETO 3PUTEIHHOTO PAJIA.

Obpa3swl - B OTIINYHE OT WILTIOCTpaIuii - metadopa. Ux HazHayeHHE - BBI3BATH SMOIIUIO U
CO3/71aTh OTHOIIIEHUE K HEl, BO3/IEHCTBOBATh HAa ayAUTOPHI0. C MOMOIIBIO XOPOIIIO PO TyMaHHBIX
U TIPEJICTABIIIEMbIX 00pa30B, HHPOPMAIIMS MOXKET HAJOJITO OCTATHCS B TAMSTH YeIOBEKa.

Juaepamma - BU3yanu3anusi KOJMYECTBEHHBIX M KAU€CTBEHHBIX CBs3el. VX mcmonp3yroT
JUTsL YO AU TENbHOM JeMOHCTPAIIUY TAaHHBIX, JUIS IPOCTPAHCTBEHHOTO MBIIIUICHUS B IOTIOJTHEHHE K
JIOTUYECKOMY.

Tabnuya - KOHKPETHBIN, HATJISIIHBIN U TOYHBIN TOKa3 TaHHBIX. E€ oCHOBHOE Ha3HAYEHUE -
CTPYKTYpPUPOBaTh MH(MOPMAIIHIO, YTO MTOPOH 00JIerdaeT BOCIPUATHE JAaHHBIX ayIUTOPHUEH.

HpaKTquCKHe COBCTHI IO MOATOTOBKE MPE3CHTALIUN I'OTOBBTEC OTACIIBHO!: MIE€YaTHBINA TEKCT
+ cmaliel + pa3aTOUHBIM MaTepuai; Claiiibl - BU3yalbHas Tojada WHGOpPMAIUU, KOTOpas
JOJKHA coAepkKaTb MHMHMMYM TEKCTa, MaKCUMYM HW300pa)K€HHH, HECYIIUX CMBICIOBYIO
HArpy3Ky, BBITIISIETh HATJISIIHO M MPOCTO; TEKCTOBOE COJAEPIKAHHE MPE3EHTAINH - YCTHAs pPeyb
HJIM YTCHUC, KOTOpasd IOO0JDKHA BKIOYATb apryMCHTHI, CbaKTBI, JOoKa3zaTcJIbCTBaAa M OMOIIUH,
pEeKOMEHIyeMoe 4Huclo ciainoB 17-22; obs3atenbHas uHpOpMamus AJs Mpe3eHTAINH: TeMa,
q)aMI/IJ'II/ISI W HWHHOWAJIBLI BBICTYHNAIOIICTO; IIJIaH COO6I].[CHI/I$[; KpaTKU€ BBIBOABI M3 BCETO
CKa3aHHOTO; CIMCOK HKCIONh30BAaHHBIX HWCTOYHUKOB; pa3JaTOYHBIA Marepwal - JOJKEH
obecreunBaTh Ty ke TUIYOMHY U OXBaT, YTO M JKWBOE BBICTYIUICHHUE: JIFOAU OOJIbIIE JIOBEPSIOT
TOMY, YTO OHH MOTYT YHECTH C COOOH, 4eM HCUe3aloIIUM H300paKeHUsM, CIOBa U CIANIBI
3a0BIBAIOTCS, a pa3JaTOYHBIA MaTepHall OCTACTCSA IMOCTOSHHBIM OCS3a€MbIM HAIlOMHUHAHHUEM;
pa3aToO4HbI MaTepual BaXHO pa3/aBaTb B KOHLE IIPE3CHTALMH; pPa3laTOYHBIA MaTEpHUAIIbI
JOJIKHBI OTJIMYATHCS OT CJIAJI0B, TOJKHBI OBITH O0J1ee HH()OPMATHBHBIMHU.

KomnbroTepHyto Mpe3eHTaIuio, ConpoBOXKIAIOIIYI0 BEICTYIJICHUE JTOKJIAAUnKa, yIo0Hee
BCEr0 MOATOTOBUTH B mporpamme MS Power Point. TIpe3enTanus Kak JOKYMEHT IPECTaBIISET
co00i1 ToCTIeTI0BATENHPHOCTh CMEHSIOIIUX APYT APYTa CIANRIOB - TO €CTh SJICKTPOHHBIX CTPAHHYEK,
3aHUMAIONNX BECh JKpaH MOHUTOpa (0e3 MpUCYTCTBUS MaHened mporpamwmsel). Yaie Bcero
JNEMOHCTpalysl TPE3CHTAIMU TPOCHUpPYETCsl Ha OONBIIOM JKpaHe, pexe — pasgaéres
coOpaBmIMMCS KakK Te4YaTHBIA Marepuaid. KoiaumdecTBO ClaliIoB aaeKBaTHO COJCPKAHHIO W



IPOJOJKUTEIBLHOCTH BBICTYIUIEHUS (HAIIpUMeED, A S-MUHYTHOT'O BBICTYIUIEHUS] PEKOMEHYETCs
HCIIONIB30BaTh He Oosiee 10 ciaitios).

Ha mepBom ciaiifie 00s3aTeNIbHO TMPEICTABISACTCS TeMa BBICTYIUICHUS M CBEACHHS 00
aBTopax. Crnenyroniye ciaaiipl MOKHO MOATOTOBUTb, UCIONb3Ys JBE Pa3IMUHbIE CTPATETUU MX
HOJATOTOBKH:

1 cTpaTerus: Ha ciaiiibl HAHOCUTCSI OTNIOPHBIM KOHCIIEKT BBICTYIUIEHUS U KIIFOUEBBIE CIIOBA
C TeM, YTOOBI MOJIb30BaThCSI UMHU Kak IUIAHOM JUIS BBICTYIUICHHA. B 3ToM citydae Kk crnaiinam
HPEIbBISAIOTCS Cleqyrole TpeOoBaHUSA: 00beM TEKCTa Ha ciaije — He Oojblle 7 CTPOK;
MapKUPOBAHHBIA/HYMEPOBAHHBIN CIHCOK COJEPKHUT HE OoJiee 7 IIEMEHTOB; OTCYTCTBYIOT 3HAKU
INYHKTyalldkd B KOHIIE CTPOK B MAapKHPOBAHHBIX M HYMEPOBAHHBIX CIIMCKaX; 3HauuMas
uH(OpMaLUs BBIIEISIETCS C IOMOUIBIO IIBeTa, Keris, 3 dexToB annmanuu. Oco00 BHUMATEIBEHO
HE00X0MMO TNPOBEPUTH TEKCT Ha OTCYTCTBHE OMIMOOK M omnedaTok. OCHOBHas omuOKa Ipu
BbIOOpE JAHHOW CTpaTerMy COCTOMUT B TOM, YTO BBICTYIMAOIIME 3aMEHSIOT CBOIO pedb UYTEHUEM
TEKCTa CO CIIalIOoB.

2 crparerus: Ha ciaiapl momeniaercss (akTudeckwii matepuan (Tabiuimbl, rpadukw,
dororpaduu u mp.), KOTOPBIA SABISIETCS YMECTHBIM M JOCTaTOYHBIM CPEICTBOM HArJsIHOCTH,
IIOMOTAET B PACKPBITUU CTEP’KHEBOW HJIEH BBHICTYIUICHUS. BrIOpaHHbBIE Cpe/ICTBA BU3YyAIU3alluU
uHpopManuu (TabyuIbl, CXeMbl, TpaQUKHU U T.J.) COOTBETCTBYIOT CO/IEP/KaHUIO BBICTYIUIEHU. B
3TOM CiIy4ae K cllaiiiaMm NMpeAbsBIAIOTCS CIEAYIOLUIME TPeOOBaHNSA: MaKCUMAJIbHOE KOJIMYECTBO
rpaduueckoil nHpopmanuu Ha OAHOM craiine — 2 pucyHka (pororpaduu, cxembl W T.JA.) C
TEKCTOBBIMH KOMMEHTapusiMu (He Oojiee 2 CTPOK K Kaxkaomy). Haubonee BaxkHas nHpOpMAaIys
JIOJDKHA pacrosiaratbes B LIEHTPE SKpaHa.

OcHoBHast ommOKa TNpH BBIOOPE JAaHHOW CTPAaTeTHH — «COPEBHOBAHUE» CO CBOUM
WITIOCTPATUBHBIM MaTepUaoB (ayAUTOPUHU HE MPEIOCTaBISIETCS JOCTATOYHO BPEMEHH, YTOObI
BOCIIPUHATh MaTepuana Ha crnaiinax). OObluHBIM cnaiin, 6e3 3¢dekToB aHMMaluu JO0KEH
JEMOHCTPUPOBAThCS Ha dKpaHe He MeHee 10 - 15 cexyH. 3a MeHbllee BpeMs IPUCYTCTBYIOIINE
HE yCIleeT OCO3HAaTh cojepkaHue ciaiya. Eciu kakas-To KapTUHKA MOSIBUIACH HAa 5 CEKyHJ, a
IOTOM TYT K€ CMEHWIACh JPYroi, TO ayAUTOpusi OyJeT CUUTATh, YTO JOKJIAAUUK €€ IMOATOHSET.
O6parHoro (mo3utuBHOrO) 3¢ (EeKTa MOXKHO NOCTUTHYTh, €CJIM JOKJIAJAUYUK  MPOJUCTHIBAET
MHOXECTBO CJIaliJIOB CO CIOXHBIMHU TaOJIMIIAMU M JAMAarpaMMamMu, roBops npu 3toM «BoT TyT
NPUBENEH PAa3HOTO POJIa 8CNOMO2ameNlbHbll MaTeprai, HO S €ro XOouy MPOIYCTHTb, YTOObI HE
neperpyXxarb BbICTYIUICHHE MOJIpoOHOCTIMIY. [IpaBaa, Takoil mpuém aenatb B Hauaie U B KOHYe
IPEe3EHTAIMH — PUCKOBAHHO, ONITUMAaJIbHBI BApHAHT — B CEPEIMHE BBICTYIIJICHHUS.

Ecnmu Ha cnaiine npuBOAMTCS CIIOKHAs JAMarpamMma, €€ HeoOXOJIUMO IpeaBapUTh
BBOJHBIMU cjoBaMu (Hampumep, «Ha 3Toif nmarpamme mpUBOJUTCS TO-TO M TO-TO, 3€JIEHBIM
OTMEYEHBI MOKa3aTesin A, CHHUM — NoKa3areiu b»), ¢ TeM, 4ToObl 1aTh BpeMs ayIUTOpUH Ha e
PacCMOTpEHHE, a TOJIbKO 3aTeM NPHUCTyNaTh K €€ oOcyxnenuro. Kaxnprii cnaiin, B cpeaHem
JIOJDKEH HaxXOJIUThcs Ha 3kpaHe He MeHblne 40 — 60 cexyHa (6e3 yuéra BpeMEHH Ha CIIydaifHO
BO3HUKILIEE O0O0CyxaeHue). B cBs3u ¢ O3TUM Jydmie HACTpOMTH MpPE3eHTAlMI0 HE Ha
aBTOMATUYECKUH TIOKa3, a HA CMEHY CJIAJI0B CAMHUM JOKJIaTIMKOM.

Oco0o0 TmaTeNbHO HEOOXOJUMO OTHECTHCHh K ogopmaenuro npedenmayuu. J{ns Bcex
CJIaliIOB MpEe3eHTAllUK M0 BO3MOXXHOCTH HEOOXOIMMO HCIMOJIb30BaTh OJMH U TOT e 1Ial0JIoH
o opMIIeHHUS, KETJIb — JIJIs 3aT0JIOBKOB - HE MeHblIe 24 MyHKTOB, /sl UH(QOpMalLuy - He MeHee 18.
B npeseHTanusax He NPUHATO CTaBUThH NIEPEHOCHI B CIIOBAX.

[Togymaiite, He OTBIIEKANTE JIM BBI CIYLIATEIEH CBOEH K€ Mpe3eHTanuen? Spkue Kpackw,
CIIOXKHBIE I[BETHBIE IIOCTPOCHHUS, W3JIUIIHAS aHUMAalus, BBIIPHITUBAIOLIMI TEKCT WJIIHU
WITIOCTpAILMsl — HE caMoe Jiyulllee JOINOJIHEHNE K HaydHOMY JOoKiany. Takxke HexenaTeabHb
3BYKOBBIE A(PEKTHI B X0/I€ JEMOHCTPAIMU MTpe3eHTau. HamnydmyumMu SBIIsiFOTCS KOHTPACTHbIE
nBera (poHa u Tekcra (6enbiid PoH — YEPHBII TEKCT; TEMHO-CUHUN (DOH — CBETIIO-KENTHIN TEKCT U
T. .). Jlydie He cMemMBaTh pa3Hble THIBI MPUQPTOB B OJHOM Mpe3eHTauuu. Pekomenayercs He
3II0YMOTPEOIATh MPOMUCHBIMHI OYKBaMH (OHU YUTAIOTCS XYKeE).

HexonTtpacTtHble cnaiiibl OyayT CMOTPEThCS TYCKJIBIMUA U HEBBIPa3UTEIbHBIMHU, OCOOCHHO
B CBETJIBIX ayAUTOpUsX. [l yuiiell OpueHTauy B IPE3EHTALUH 110 X0y BBICTYIUICHHS JTy4Ille



NpoHyMepoBaTh ciaisl. JKenateabHO, 4TOOBI HA ClIaiiIax OCTaBAJUCh MO, HE MeHee 1 cM ¢
Kax/0il cropoHbl. BcmomorarensHas wuHbopMaius (ynpaBisioLIMe KHOMNKH) HE JOJDKHBI
npeoOiiagaTh HaJ OCHOBHOW wuHpoOpMmammel (TeKCToM, WUIIOCTpanusamMu). Kcnomb3oBaTh
BCTpOCHHBIC 3(PPEKThl aHUMAIMK MOYKHO TOJIBKO, KOTJa 0e3 3TOro He OO0OWTHCH (Hampumep,
MIOCJIEIOBATEIbHOE TOSBICHHE JJIEMEHTOB JHarpaMmbl). Jisi aKIEHTUPOBaHHWS BHUMAHUS Ha
KaKOH-TO KOHKPETHOW MH(OPMAIUH ClIai1a MOXKHO BOCIIOIb30BAaThCS JIA3EPHON YKA3KOM.

JlnarpaMMbl TOTOBSITCSI C UCIIOJIB30BAHNEM MacTepa JAuarpamMm TabJIMdHOTro mpoleccopa
MS Excel. s BBOAa YMCIIOBBIX JaHHBIX HCIOJIB3YETCS YHCIOBOW (OpMAT C pasjieliuTeNeM
rpynn paspsaoB. Eciu nanHble (MOANMCH JaHHBIX) SBIAIOTCS APOOHBIMH YHCIAMHU, TO YHCIIO
0TOOpa)kaeMbIX JECATUYHBIX 3HAKOB JOJDKHO OBITH OJMHAKOBO JUISl BCEH IPYMIBI 3TUX JAHHBIX
(Bcero psijia moanuceil JaHHBIX ). JlaHHBIE M TONICH HE TOJHKHBI HAKJIAbIBATHCS APYT Ha ApyTra U
CJINBAThCS ¢ TpaMUECKUMU 31€eMEHTaMU AuarpaMmbl. CTPYyKTYpHBIE JMarpaMMbl TOTOBATCS IPU
HOMOIIM CTaHIAPTHBIX cpeacTB pucoBanus nakera MS Office. Eciu npu dopmarupoBanuu
ciaiiia ecTb HEOOXOJUMOCTh MPONOPLUUOHAIBHO YMEHBIIUTh pa3Mep JUarpaMMmbl, TO pa3mep
MIPUGPTOB PEKBU3UTOB JIOJKECH OBITh YBEJIIMYEH C TAKMM PacueToM, 4TOOBI pealbHOE OTOOpaKeHHE
00BEKTOB MarpaMMbl COOTBETCTBOBAJIIO 3HAYEHUSM, YKa3aHHbIM B TaOnuue. B tabmunax He
JIOJDKHO OBITH Ooiiee 4 cTpOK U 4 CTONOIOB — B MPOTHBHOM CiIydae JaHHBIE B Tabmuie Oyaer
IIPOCTO HEBO3MOXHO YBHUJIETh. Slueliku ¢ Ha3BaHUSAMM CTPOK M CTOJIOIOB U Hanbosee 3HaYuMble
JTAaHHBIE PEKOMEH/IYETCS BBIICIISATH IIBETOM.

Tabnuunas nHGpOpMaLKsA BCTABISIETCS B MAaTEpHAaJIbl KaK TabJiMIa TEKCTOBOTO Ipolieccopa
MS Word wmu Tabnmuunoro mpoueccopa MS Excel. Tlpu BcraBke TaOiuilel Kak 00bEKTa |
IPONOPLHUOHATILHOM U3MEHEHUH e€ pa3Mepa pealbHbli 0TOOpaXkaeMblil pazmep mpudTa JOIHKEH
ObITh He MeHee 18 pt. Tabmuipl 1 quarpaMMBbl pa3MeNIaroTCs Ha CBETIIOM Wil OestoM (oHe.

Ecnu Bel npennounTaere BOCIOJIb30BaThCs IOMOIIBIO ONepaTopa (YTO TOXKE BO3ZMOKHO),
a He JIMCTaTh CIAaWAbl CAMOCTOSATENBHO, OYCHDb TOJIE3HO MPETyCMOTPETh CCHUIKH Ha CIIAIbI B
TekcTe Joknana («Cuenyromuit cnain, moxanyicra...»).

[Tocne mOArOTOBKH MPE3eHTAIMH HE00X0AMMa PENETHUIINS BBICTYIUICHUSI.

3aKIIIOYUTENIbHBIN CIali]] Mpe3eHTaluu, coaepxKaiuii TekcT «Cnacn6o 3a BHUMaHUE) UITH
«Koneny, Bpsaa I mpuemiieM ISl IPE3eHTAIMH, COMPOBOKAAIONIEH MyOIUYHOE BBICTYIUICHHE,
IIOCKOJIbKY 3aBepIlIeHUE M0Ka3a CIai/IoB emé He sABJseTcs 3aBeplIeHneM BhIcTymieHus. Kpome
TOTO, TaKue CIaWIbpl, TaKk ke Kak W ciaiig «Bompockl?», AyOnHpylOT yCTHOE COOOIIECHHE.
OnTuManbHBIM BapHaHTOM IPEJICTABIIAETCS TOBTOPEHNE EPBOTO Cilaii/ia B KOHIIE MTPEe3eHTal|H,
MIOCKOJIBKY 9TO JA€T BO3MOXKHOCTP €IIE pa3 HAlOMHUTH CIYIIATEISIM TEMY BBICTYIUICHHS U UM
JIOKJIQTYMKa 1 JIM00 NMepelTH K BOIpocaM, JINOO 3aBEPIINTh BBICTYIUICHHUE.

Jlna mokasza (aiin mpe3eHTaluu HEeoOXOJUMO COXpaHuTh B ¢dopMmate «JleMoHcTparus
PowerPointy (®aitn — Coxpanutk kak — Tun ¢aitna — Jemonctpauus PowerPoint). B atom
Cllydae TIpe3CHTAlMs aBTOMATUYECKH OTKPBIBACTCS B PEKHAME TOJHOIKPAHHOTO TIOKa3a
(slideshow) u cnymaTenu n30aBiueHbl Kak OT BHJa pabovero OkHa nporpaMmsl PowerPoint, tak u
OT TIOTEPb BPEMEHU B Ha4aJie MMoKa3a Mpe3eHTaINH.

[Tocne moAroTOBKH MPE3eHTAIUH MTOJIE3HO TPOKOHTPOIUPOBATH Ce0sl BOIIPOCAMM:

1) ymamoch 5 JOCTHYh KOHEYHOW IIENM TpPE3CHTAIMH (YTO YAAJOCh ONPEICIHTD,
OOBSICHUTB, NMPEJIOKUTh HIIU MPOJIEMOHCTPUPOBATH C TIOMOIIBIO HEE?);

2) K KakuM OCOOEHHOCTSIM OOBEKTa MpPEe3eHTAllMU YAaJoCh NpHUBIEYb BHHMMAHUE
ayuTopun?

3) He OTBIIEKAET JIM CO3/IaHHAs MPE3EHTAIUS OT YCTHOTO BBICTYIUICHUS?

V1. CocraBjieHHe aHHOTAIIMU ¥ pedepaTa

AHHOTanms (0T jar. amotatio — 3ameTka) — KpaTkas XapaKTePUCTHKA CTaThbW, KHUTH U T.J. C
TOUYKH 3pEHUS €€ Ha3HAYCHUSI.

L]env annomayuu - OTBET Ha BOIIPOC, O YEM FOBOPUTCS B CTAThe, T.€. 1aTh 00Illee NPeIcTaBIeHUE O
CTaThe.

Cmpyxkmypa annomayuu:




1.ABTOp, Ha3BaHHKE, BHIXOMHBIE JAHHBIE.

2. Tema cratby (T€KCTa, KHUTH).

3. IIpobnemaruka, T.e. Kpyr mpobJeM WM BONPOCOB, KOTOPHIE 3aTParMBalOTCs B TEKCTE
(crarbe, KHUTE).

4. Anpecar, T.e. TOT, U1 KOTO TIPEHA3HAYEHA CTaThs (TEKCT, KHUTA).
SI3BIK aHHOTAIMH JJOJDKEH OBITh JINTEPATYPHBIM, IAKOHUYHBIM U TPOCTHIM.
Pedepar (ot mnar. referre - nokiaapiBaTh, COOONIATh) - KPATKOE M3JI0KEHUE CONICPIKAHUS CTAThH
(TekcTa, KHWIH), BKJIIOYAIOIIEE OCHOBHBIC CBEIACHUS W BBIBOJBL, HEOOXOIUMBIC IS
IIEpPBOHAYAILHOIO 03HAKOMJICHHSI C HEH U OIlpeesieH s 11e1eco000pa3HOCTH 00palleHHs K Heil.
Llenv peghepama - OTBEeT Ha BONPOC, HYTO HMMEHHO TIOBOPHUTCS B-HCTOYHHMKE HOBOTO,
CYIIECTBEHHOTO.
Boiaenstor peghepam-0630p (coctaBiisieTcs HO HECKOJIBKUM HCTOYHHMKAM, OCBSILIEH OJHON TEME)
U pepepam-pe3tome (COCTABISLCTCS 110 OTHOMY UCTOYHUKY).
Cmpykmypa pegpepama-pesrome:

1. ABTOp, Ha3BaHMe, BHIXOHBIE TaHHBIC.

2. Tema cTaThy (TEKCTa, KHUTH).

3. Komnosumus. YKka3blBaeTcs M3 CKOJNBKMX M KAKHX CTPYKTYPHBIX 4acTel COCTOUT
MCTOYHUK (pa3zesibl, IT1aBbl).

4. OcHoBHoe conep:kanue. M3maraioTcss KOHKPETHBIE PE3yIbTaThl MM BBIBOAbI aBTOPA B
COOTBETCTBHUH CO CTPYKTYPON UCTOYHHUKA (BO BBE/ICHUH ..., B 1-0i1 I1aBe ... U T.1.).

5. Hanuuue WIOCTpaTUBHOrO MaTepHana (WITIOCTPALMH, PUCYHKH, TaOIUIIBI U T.11.).

6. Anpecar, T.e. TOT, ISl KOTO IIPeJHA3HAYEHA CTAThs (TEKCT, KHUTA).
OcobeHHOCTh pedepara-pe3roMe 3aKIvaeTCsl B €r0 00bEKTUBHOCTU. Ero sI3BIK Takke TOJDKEH
OBITH KPaTKUM, IPOCTHIM U HEUTPAIbHBIM.

dpasbl s COCTABICHUS aHHOTAIMHU U pedepara
l. Agrop (author), nazsaunue (title, name):
e | have read a text - s nmpounrasn(-a) TeKCT;
- an article - crarsro;
a story - pacckas;
an extract from the book entitled - oTpbIBOK M3 KHUTH, 03aTJIABICHHOM «...»;
e The title of the text (article, .. J is A..” - 3aronoBok TekcTa (CTaThH, ...)«...»;
The author of this text (article,...) is ... - ABTop 3Toro Tekcra (crarbH, ...) - ... (UMs);
It is written by ... - On / ona nanucau(-a)...(MMs aBTOpA);
. Tema (subject, topic):
® The topic of the text (article, ...) is ... - Tema Tekcra (CTaThH, ...)-«...»;
e The text (article, ...) is devoted to the problem (subject) of ... - Tekcr (crares, ...)
MOCBSAIIEH TTpobieme (Teme) ...;
1. Komnosunus (structure):
e The text (article, ...) consists of ... paragraphs (parts, chapters) - Texct (cTarbs) cocTOUT
u3 ... maparpagos (4acTei, maB);
Yactu ucroynuka: introduction - BBeneHue;
the first (second, third, ...) chapter - 1-as (2-as, 3-4, ...) maBa; conclusion, end - 3akiouenue,
KOHEII;
I11.OcHoBHOE comep:kanue (contents):
e In the first (second, third....) chapter (paragraph, part, ...) the author says, that... - B 1-oii
(2-oit, 3-eit, ...) mmaBe (maparpade, 4acTH, ...) aBTOp TOBOPHT, UTO ...;
- draws a conclusion, that... — ngemnaer BbIBOA, 4TO ...;
- mentions / points, that ... - ymomunaer / yka3sIBaer, 4to ...;

e In the author’s opinion ... - [lo MHEHUIO aBTOpA, ...;



e The first (second, ...) chapter (paragraph, ...) - 1-as (2-as, ...) maBa (maparpad)

V.

is devoted to ... - mocBsmeHa ...
includes information (facts) about ... - conepxwut nnpopmanuto (GaxTei) o ...;
WumoctparuBubiii matepuan (illustration):

e The author supports (illustrates) his ideas (opinion, theory, ...) by picture (table, photo, ...)
- ABTOp MOAKpEIuIsieT (WUIIOCTPUPYET) CBOU UAEH (MHEHHE, TEOPHUIO, ...) PUCYHKOM (TaOIHIIEH,
dotorpaduet, ...);

e In the first (second, ...) chapter (part. ...) there are some (many) pictures (tables, ...)

V.

B 1-oii (2-0i, ...) 1aBe (4acTy, ...) IMEETCS HECKOIBKO (MHOIO) PHCYHKOB (TaOJIHIL, ..

Anpecar (audience):

)

3

e This text (article, ...) was meant for specialists in the field of ... - DToT Tekct (cTarb4, ...)
npceaHa3Ha4YCHa JJIs CIICHUaJIMCTOB B o0nacTu cees

e This text (article, ...) is of some interest of ... - D10t TekcT (CTaThs1) MPEACTABISIET HHTEPEC

IUIS ...

1. CnoBa-cBI3KU:
e besides, moreover, furthermore - kpome Toro;

so, in such a way, thus, in that way - Takum o0pazom;

o therefore, hence, so, consequently - ciegoBarensHO;

and so, that is why - nmostomy;
as, Since — Tak Kak;
perhaps, possibly - Bo3MoXxHO, BEpOSITHO;

e most likely, probably - cxopee Bcero;

what is more, in addition, I’d like to add that... - Gonee Toro;
maybe - MOXeT OBITb;

e « in conclusion, summing up - B 3aBepIcHHE;

2.

Evidently, it’s obvious that - oueBuHO.

JIOTMYEeCKOE 3aBEPIICHUE, BRIPAKECHUE COOCTBEHHOTO MHCHHSI:

I’d like to say that... - 5I xoren(-a) ObI cka3arhb, 4TO ...;

e [t seems to me that... - Mue kaxercs, 4To ...

In my opinion... - [To Moemy MHEHHUIO, ...

T agree/disagree that... - 5 cornmacen(-Ha) / He cornaceH(-Ha), 4To0 ...;
| liked/disliked the fact that... - Mue nonpaBuiocs, 410 ...;

All in all - B utore, B 00miem;

On the whole, as a whole - B rienom.



