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JIner akryaauszanuu padoyeil mporpaMmbl

PaGouast mporpamMma repecMoTpeHa, 00CyKaeHa u 0100peHa s peanuzanuu B 2024 - 2025
yueOHOM rofy Ha 3aceaHuu Kadeapsl JIMHIBHCTUKU U ITEPEBOAA

IIporokomor 20 1. Ne

3aB. kadempoii T.B. AkameBa

Pabouast mporpamMmma repecMoTpeHa, 00CcykaeHa u o100peHa s peanuzamnuu B 2025 - 2026
yueOHOM rofy Ha 3aceqaHuu Kadeapsl JIMHIBHCTUKU U ITEPEBOAA

[Ipotokom ot 20 r. Ne

3aB. kadeapoii T.B. AkameBa

Pabouas mporpamma nepecMoTpeHa, 00cyxaeHa u ogoopena st peamsanuu B 2026 - 2027
y4eOHOM rojy Ha 3aceqanuu Kadeapsl JIMHIBUCTUKHU U ITEPEBOIA

IIporokomor 20 1. Ne

3aB. kadeapoii T.B. Axauesa

Pabouas mporpamma nepecMoTpeHa, 00cyxaeHa u ogodpena st peamsanuu B 2027 - 2028
y4eOHOM roy Ha 3aceqaHuu Kadeapsl JIMHTBUCTUKY U TIEPEBO/IA

[Ipotokom ot 20 . Ne
3aB. kadenpoii T.B. AxameBa




1 Iles1u ocBOCHUS TN CHMILTHHBI (MOYJI51)

lenpto ocBoeHUs AUCHUIUIMHBI «VHOCTpaHHBIH S3BIK B IpodecCHOHATBLHON
KOMMYHUKAIIUW» SIBJISIETCS: MOBBIIICHHE MCXOJHOTO YPOBHS BIIaJICHUS MHOCTPAHHBIM SI3BIKOM,
JOCTUTHYTOTO Ha MPEAbIAYIICH CTYIIEHU 00yUeHHUS,

(dhopMUpOBaHHE Y 00YYAIOIINXCS CTIOCOOHOCTH OCYIIECTBIATH JICTOBYI0O KOMMYHHUKAITUIO
B YCTHOM W MHChbMEHHOW (opmMax Ha rocyaapcTBeHHOM si3bike Poccuiickoii denepanuu u
HHOCTPaHHOM(BIX ) S3bIKe(aX)

2 MecTo THCHUIIMHBI (MOYJIAA) B CTPYKTYpPe 00pa30BaTe/IbHOI MporpaMmal

JucuurumHa MHOCTpaHHBIA S3bIK B MPO(GECCHOHATBHON JEATENIbHOCTH BXOJIUT B
00s13aTelIbyI0 4acTh yU€OHOTI0 IJIaHa 00pa30BaTENbHON MPOrPaMMBI.

Jns  W3ydeHWs  JUCHUIUIMHBL ~ HEOOXOAWMBI  3HaHUS  (YMEHHs,  BIIAQJCHUSA),
c(OpMHUPOBAHHBIE B PE3Y/IbTATE U3YUCHHSI AUCLHUIUINH/ IPAKTUK:

HNHocTpaHHbI SI3bIK

3nanus (YMEHHs, BIAJICHUS), IOJYyYCHHbIE NMPH M3YyYCHUU TAHHOM IUCIMIUIMHBI OymyT
HEO0XO0AUMBI JUIsl U3yUSHUS IUCHUILINH/TIPAKTHK:

IlonroroBka k cade u cjadya rocyapCTBEHHOTO SK3aMEHa

3 Komnerenuun ody4aromierocs, (popMmupyembie B pe3y/ibTaTe 0CBOCHUS

AUCHUILINHBI (MOAYJIS) U IIJIAHUPYEMble Pe3yJIbTAThI 00y4eHu st

B pesymprate ocBOoeHHMs JIuCUUIUIMHBL  (Monynsi)  «VHOCTpaHHBIM  fA3BIK B
npopeCCUOHATBHON  JIeATENbHOCTH»  O0ydYarolluicss JOobKeH oOsafaTh  ClelyHoLUMU
KOMIETEHIUSIMU:

Kon nanukaTopa WNHaukaTop TOCTHKEHUS KOMIIETCHITUN

YK-4 Cnoco0GeH oCylecTBISTh AEIOBYI0 KOMMYHHUKAIUIO B YCTHOW M MUCbMEHHOW (opMax Ha
rOCyIapCTBEHHOM s3bIKe Poccuiickoi deaepany 1 HHOCTPaHHOM(BIX ) sI3bIKe(ax)

VK-4.1 BribupaeT ctunb oOIeHHsST HA PYCCKOM f3BbIKE B 3aBUCUMOCTH OT LIETH U
YCJIOBUH MAapTHEPCTBA; aJAalTHPYET pedb M CTUJIb OOIICHUS K CUTYalUsM
B3aNMOJICHCTBHS

VK-4.2 Bener nenoByro nepenucky Ha pyCCKOM M MHOCTPAHHOM SI3BIKaxX C Y4ETOM
OCOOEHHOCTEN CTUIUCTUKH OQPUIIMATBHBIX IMHCEM W COIMOKYJIBTYPHBIX
pa3zaugIum

VK-4.3 Boimonuser s MMYHBIX 0 Leded  mepeBoA  OPHUIMANBHBIX U
MpOoPECCHOHANBHBIX TEKCTOB C HMHOCTPAHHOTO S3bIKA HAa PYCCKUH, C
PYCCKOTO SI3bIKa Ha HHOCTPAHHBIN

VYK-4.4 [Ty6nu4yHO BBICTYHAET HAa PYCCKOM S3BIKE, CTPOMT CBOE€ BBICTYIUIEHHE C
YUETOM ayJIMTOPUU U 1IeJIU 00IIEeHus
YK-4.5 VYCTHO mpeacTaBiseT pe3yiapTaThl CBOEH JEATEIBHOCTH HAa MHOCTPAaHHOM

A3BIKC, MOXKET MOJACPXKATH Pa3roBOp B XO0AC NX O6CY)K,Z[€HI/I$I




4. CTpyKTypa, 00bEM U coep:KaHue TUCHUIIMHBI (MOAYJIsA)
OO0mas Tpy0EMKOCTh IHUCIUILIMHBI COCTaBiisieT 4 3a4eTHBIX enuHuIl 144 akan. 4acoB, B TOM

qyuce:

— KOHTakTHas padorta — 70,2 akaj. 4acoB:
—aymutopHas — 70 akaj. 4acos;

— BHeaynuTopHas — 0,2 akaJl. 4acoB;

— caMocCTosTeNbHAs paboTa — 73,8 akaj. 4yacos;

— B hopMe npakTuyeckoit moaroroBku — 0 akaj. yac;

dopma arTecTaluy - 3a4eT

AynuropHas = =
o | xoHTakTHas pabota E 3 ®dopma TeKyIero
=
= B aKaJl. 4acax 3} Bu KOHTPOJIS
Paznen/ tema 3 (B axaz. vacax) E B A y p Kon
S 3 ©| caMOCTOATENBHOM | YCIEeBaeMOCTH H
JUCLUTUTAHBI 5 [ . | xoMnereHK
@) g £ paboTs MIPOMEKYTOYHOM
nab. | mpakr. | 5 @
Jlek. 2 s aTTecTaluu
3aH. 3aH. [ O &
1. 1. Cdepa Oynyuieit
npodecCHOHATEHON
JIeSITeIIbHOCTH
1.1 Pa3Burue yMeHHH WU VK-4.1,
[ToaroroBka
HaBBLIKOB nuchLMa o HCEMEHHOIO MpoBepka VK-4.2,
teme:«Mcropus  pasBuTHs 8 10 POBep YK-4.3,
MOHOJIOTHYECKOTO | MTUCBMEHHBIX padoT
npodeccuu u YK-4.4,
N BBICKa3BbIBAHUS
npodeccuoHaIbHON YK-4.5
1.2 Pa3BuTHe  HaBBIKOB
YTEHUsI TEKCTOB TIO TeMe VK41,
«CoBpeMeHHbIE . Otsetni Ha Br10opouHbIit yR-4.2,
P 6 6 BOIIPOCHI 11O P YK-4.3,
TEXHOJIOTHH u orpoc
TEKCTY VK-4.4,
MEPCIEKTUBBI pa3BuTHA
YK-4.5
npodeccuu u
1.3 Pa3Butue HaBBIKOB| 5 VK-4.1,
TOBOPEHUS IO TEeME « VK-4.2,
[NoaroroBka o
Muposbie BeyIINe 12 10 e — YcTHbli onpoc YK-4.3,
KOMIIaHUH P VK-4.4,
podecCHOHATLHON YK-4.5
1.4 PazButue yMmeHUH u
HABBIKOB OTIepHUPOBaHUS BAIIONHCHHE Mposepka VK-4.1,
OCHOBHBIMH TIpa)KHEHUH 110 BLIIII)OJIHEHI/ISI YK-4.2,
rpaMMaTHYeCKUMH 10 99 yip VK-4.3,
rpaMMaTHKe rpaMMaTHYECKUX
SBJICHUSMH, XapaKT€PHbIMU . YK-4.4,
. M3y4aeMOoT0 sI3bIKa yIpaXHEHU I
TUTSE npodeccuoHaIbHON YK-4.5
peun. Kareropust «3amory
Hroro no pazaeny 36 35,9
Hroro 3a cemectp 36 35,9 3a4éT
2. 2.Mos Oynymas kapsepa
2.1 PasButue yMeHUH u
HaBBIKOB YTCHHUS, ITHChMa VK-4.1,
o teme«OCHOBHBIE cepbl UreHue TekcTa u N VYK-4.2,
o Br160opounsbIit
MIPUMEHEHUS Moei| 6 4 8 OTBETHI Ha VK-4.3,
orpoc
CHEUHaIbHOCTH. Oxpana BOIIPOCHL VK-4.4,
TpyAa ©u pabodee MeCTo YK-4.5
CIICIHATNCTa




2.2 Pa3BurHe  HaBBIKOB VK-4.1,
TOBOPEHMS IlogroroBka VK-4.2,
«IIpodheccronanbHbIe 4 10 | monHomoruueckoro | YCTHBIH onpoc YK-4.3,
KOMIICTCHI[AH Oynyiero BBICKA3bIBAHUS VK-4.4,
CITELAATTNCTa» VK-4.5
2.3 Pa3BuTHe  HAaBBIKOB
CocraBiieHHe VK-4.1,
McbMa o TEME
«YcTpolicTBO Ha padoT, S@IBJICHUA O Br16opouHsIit YK-4.2,
n OXI()))KI[GHI/IC p ¥ 4 10 |mpueme Ha paboty orf) oc VK-4.3,
CO%GCGILOBEIHI/ISI JenoBas Cocrapienne b YK-4.4,
’ HUHTEPBBIO. YK-45
ITHKA»
Hroro no paszuerny 12 28
3. 3. OCHOBEI
npodecCuoHaIEHON
KOMMYHHKAIIUH
VK-4.1,
3.1 Pa3sBuTHe  HaBBIKOB CocraBiienne
nepeBoja TEPMHUHOJIOTUYECK Iposepxa yK-4.2,
I I(;(1)eCCI/IOHam,HoiJI 8 3.9 Oro CIJI0Baps 1o [HCHLMEHHBIX YR-43,
HSKCI/IKI/I crie I/IaJ'ILI-i)CTI/I 3a/1anuid YK-4.4,
" : VK-4.5
3.2 Pa3Burue HaBBIKOB VK-4.1,
Urenue u IIpoBepka
YTEHHS U N1epEBOJIa TEKCTOB " VK-4.2,
MMACLMEHHBIN BBITTOTHEHHS
o CHEIUAILHOCTH " 6 2 VK-4.3,
" HepeBO/] TEKCTa MO MUCEMEHHBIX
ACIOBOH CIENHMAIBLHOCTH. |IOMAIIHUX 3aJaHui YK-4.4,
KOPPECIOHICHIIHH. ’ YK-4.5
CocraBreHue
MMACLMEHHBIX
AHHOTAIUU
A VK-4.1,
3.3 Pa3sBuTHe  HaBBIKOB TEKCTOB VK-4.2
NuchbMa. AHHOTHPOBAHUE U 8 4 npogeccuoHalIbH Br10opounbIit VK 4'3'
pedeprupoBaHUe TEKCTOB MO oii orpoc. VK 4' 4'
CIIEIUATBLHOCTH. HaIPaBJICHHOCTH. S
H P VK-4.5
Pedepuponanue
TEKCTOB 110
CITENUAIBLHOCTH.
HWroro no pazaeny 22 9,9
HWroro 3a cemectp 34 37,9 3auéT
Hroro no nucrumianne 70 73,8 3a4eT




5 O0pa3oBaTte/ibHbIE TEXHOJIOTHH

B cootBerctBun ¢ tpebdoBanusmu OI'OC BO mo peanmusaruu KOMIETEHTHOCTHOTO
MOJX0J[a porpaMMa AUCHHUILTUHBI «HOCTpaHHBIN S3BIK MPOPECCHOHATBHON IESITSILHOCTH
pelycCMaTpUBAET:

— UCTOJIb30BaHUE B YIEOHOM TPOIECCE AKTUBHBIX U MHTEPAKTHBHBIX ()OPM MPOBEICHUS
3aHATUN C 1ENbl0 GOPMUPOBAHMS U PA3BUTHUS MHOA3BIYHOW KOMMYHUKATHBHON KOMIIETEHIIUU
00yJarouxcs;

— HCINOJb30BaHUE ayAMO- U BHJIEOMATEPUAIIOB, MHTEPHET-PECYPCOB Ha MPAKTHUYECKHX
3aHATHUAX;

— HCIIOJIb30BaHUE 3JIEKTPOHHBIX 00pa30BaTENIbHBIX PECYPCOB MO TEMaM MPAKTHYECKHX
3aHATHUH;

— [IOMCK U U3yYeHHE MEAUIHBIX TEKCTOB M0 0003HAUYEHHOM MPOOIIeMaTHKE;

— WCMOJB30BaHUE Pa3HbIX (HOpPM BHEAYIUTOPHOW pabOTHI: ydacTHE B CTYIACHUECKHX
HAyYHBIX KOH(EpeHIUAX, KOHKYpCcaxX U OJIMMIUAAX.

JI71st TOCTH>KEHUS TUTAHUPYEMBIX PE3yJIbTaToB 00ydeHus, B Kypce «IHOCTpaHHBIH SI3bIK B
npodecCHOHANBHOM A TeIbHOCTH» UCTIONIB3YIOTCS CIeAyIole 00pa3oBaTelbHbIE TEXHOIOTHHU:

1. NudopmanmnoHHO-pa3BUBAIOIINE TEXHOJIOTHH, HAMpaBICHHBIE Ha (HOpMHpOBaAHHE
CUCTEMBbI 3HaHHI U CBOOOHOE ONIEPUPOBAHIE UMHU.

Hcnonb3yeTcss KOMMYHHKAaTUBHO - KOTHUTHUBHBIA METOJI, CAMOCTOSITEIbHOE H3yUYEHUE
JUTEepaTyphl, NPUMEHEHHUE HOBBIX HH(GOPMAIMOHHBIX TEXHOJOTHHA Ui CaMOCTOSITENILHOTO
MOTOJIHEHUSI 3HAHWM, BKJIIOYAas MCIOJIB30BAHUE TEXHUYECKUX M DJIEKTPOHHBIX CPEACTB
uHpopmanuu.

2. JlesaTenbHOCTHBIE, TPAKTUKO-OPUEHTHUPOBAHHBIC TEXHOJIOTHH, HAIPABJICHHBIC Ha
dbopMupoBaHHE CHCTEMBbI MPOPECCUOHAIBHBIX MPAKTHUECKUX YMEHHH U HaBBIKOB MPH
BBITIOJIHCHUH 3aJIaHUM, MPOBEJICHUU SKCIEPUMEHTAIBHBIX MCCICIOBAaHUM, O00CCIECUMBAIONINX
BO3MOXXHOCTh KQUE€CTBEHHO BBIMOIHSITH MPO(GECCHOHATBHYIO AESITETbHOCTb.

3. PasBuBaromme mpPOOJIEMHO-OPUCHTUPOBAHHBIC TEXHOJIOTHH, HAIpaBICHHBIC Ha
dbopMHpOBaHHE U Ppa3BUTHE MPOOJIEMHOTO MBIIIJIEHUS, MBICTUTEIHPHON AKTHBHOCTH,
CIIOCOOHOCTH BUAECTh U (POPMYIHPOBATH MPOOJIEMBI, BBIOMPATh CIIOCOOBI U CPENCTBA IS UX
pemenusi. HMcnonp3yeTcss KOJJIGKTUBHAs JEATEIBHOCTH B TPYIIAxX TMPH  BBIIOJHEHUH
MPAKTUYECKUX 3aJJaHHi, pelieHue 3a7a4d B YCIOBHBIX CUTYAIUSIX JIEI0BOM U podeccroHalbHOM
KOMMYHHUKAITUH.

4. JIN4HOCTHO-OPUEHTHPOBAHHBIE TEXHOJIOTUU OOYUYEHUS, YUHTHIBAIOLIUE PaA3TUYHbBIC
CIOCOOHOCTH 00y4aeMbIX, CO3/TaHNE HEOOXOIUMBIX YCIIOBHM JJIsl pA3BUTHUS UX UHIUBUTYATbHBIX
HABBIKOB, Pa3BUTUE AKTUBHOCTH JIMYHOCTH B yueOHOM Mporiecce. JINYHOCTHO-OpUEHTUPOBAHHBIE
TEXHOJIOTHH OOYUYCHHS PEATM3YIOTCS B PE3yIbTaTe WHIUBUIYAIBHOTO OOIIEHUS TPEToaBaTess
U CTyJIEHTa Ha Mpe3eHTAIHIX COOOUIEHUI 1 JOKIIa0B, MUCHbMEHHBIX padOT U MPHU BBHITOIHEHUU
JIOMAITHUX UHAUBUIYaTbHBIX 3a/IaHUMN.

6 YueOHO-MeTOAUYECKOE 00eciedeHUEe CAMOCTOSITeJIbHOI PadoThl 00y4arIMXCcst
[Ipencrasneno B mpuioxxenuu 1.

7 OneHOYHBIE CPeACTBA AJIsl IPOBeeHHs POMEKYTOUHOI aTTecCTAMI
[IpencraBieHbl B IPUIIOKEHUH 2.

8 YueOHo-MeTOAMYeCcKOEe H HH(POPMALIMOHHOE O0ecneyeHue TUCIUIIHHBI (MOTYJIs1)
a) OcHoBHas1 IMTEpPaTypa:
AHTIIMACKH SI3bIK

1.3epkuna, H. H. Englishforprofessionalpurposes: npaktukym / H. H. 3epkuna, O. B.



Kucens ; MI'TY. - Maruautoropck: MI'TY, 2018. - 1 anekrpon.ont. auck (CD-ROM). - 3arn. ¢
TUTYJ.OKpAHA. URL:
https://magtu.informsystema. ru/uploader/flIeUpIoad7name 3531.pdf&show=dcatalogues/1/1515
176/3531.pdf&view=true  (mara oo0pamenus: 04.02.2023). - Makpooobekr. - Tekcr
ANIEKTPOHHBIN. - CBeaeHus noctynusl Takke Ha CD-ROM.

2. Kucens, O. B. ScienceandEngineeringasaProfession : yue6Hoe mocooue [mis By30B] /
O. B. Kucens, E. A. Jlomakuna, A. B. byroBa ; MarHuToropckuii roc. TEXHU4eCKUi yH-T uM. .
N. HocoBa. - Marnutoropck : MI'TY um. I'. . HocoBa, 2019. - 1 CD-ROM. - 3arx. ¢
TUTya.3kpana. - URL :

https://magtu.informsystema.ru/uploader/fileUpload?name=3861.pdf&show=dcatalogues
/1/1530476/3861.pdf&view=true (mata oOpamenwus: 04.02.2023). - MakpooObekt. - TekcT :
3JIEKTPOHHBIN. - CBeieHust 1ocTyHbI Takke Ha CD-ROM.

3.ITonsikora, JI. C. OCHOBBI TEXHUYECKOTO MEPEeBOa: yueOHO-METOu4ecKoe mocooue /
JI. C. Ilonskosa, FO. B. IOxakosa ; MI'TY. - Marautoropck : MI'TY, 2017. - 1 snekTpoH.onT.
muck  (CD-ROM). - 3Barm. ¢ turynokpana. - Teker awrn, pyce. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3409.pdf&show=dcatalogues/1/1139
722/3409.pdf&view=true  (mara ooOpamenus: 04.02.2023). - MakpooObekr. - Tekct
anekTpoHHBIN. - ISBN 978-5-9967-1044-7. - CBenenus noctynusl Takke Ha CD-ROM.

0) JlonostHuTeIbHAS JIUTEPATYpA:
AHTTIUUCKUM A3BIK

1. Monsxosa, JI. C.JlekcuKoO-rpaMMaTH4YE€CKUE TPYAHOCTH TEXHHYECKOTO TEpeBojia C
AHIJIMACKOTO 53bIKa HA PYCCKUi: ydeOHO-MeToamyeckoe mocodbue / JI. C. Ilomskosa, 0. B.
IOxakoBa; MI'TVY. - Marautoropck: MI'TY, 2017. - 1 snexrpon.ont. auck (CD-ROM). - ISBN
978-5-9967-1045-4.
-URL:https://magtu.informsystema.ru/uploader/fileUpload?name=3408.pdf&show=dcatalogues/1/1139
716/3408.pdf&view=true ~ (mata oOpamenus: 04.02.2023). - MakpooobekT. - Tekcr
AJIEKTPOHHBIN.

2.SELF-STUDY ENGLISH. STEP II: npaktukywm / 1O. B. IOxakosa, JI. C. ITonsikosa, O.
A. Jlykuna, A. T'. Kimagosa ; MI'TY. - Marautoropck : MI'TY, 2018. - 1 31eKTpoH.ONT. JAUCK
(CD-ROM). - 3ard. c THUTYJ.9KpaHa. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3783.pdf&show=dcatalogues/1/1527
929/3783.pdf&view=true  (mara ooOpamienus: 04.02.2023). - MakpooObekr. - TekcT
AIIEKTPOHHBIN. - CBefeHus noctynHel Takke Ha CD-ROM.

3.JOkakoBa, 10. B. SELF-STUDY ENGLISH. STEPIII: npaktukym / FO. B. FOxaxkoga,
JI. C. TlonsikoBa, O. A. Jlykuna; MI'TY. - Marautoropck: MI'TY, 2018. - 1 31eKTpoH.ONT. AUCK
(CD-ROM). - 3ard. c THUTYJ.9KpaHa. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3782.pdf&show=dcatalogues/1/1527
908/3782.pdf&view=true  (mata oOpamenus: 04.02.2023). - MakpooObekT. - Tekcr
ANEKTPOHHBIN. - CBeieHHs JOCTyHBI Takxke Ha CD-ROM.

B) MeTtoauyeckue ykazanus:
1. Meroauueckue yka3aHus 10 OpraHU3alMK ayAUTOPHON U BHEAYTUTOPHOI pabOTHI 1O
muciumuiiae (Ipunoxenue 3)

r) [IporpammHoe obecneuenue u UHTepHer-pecypcebi:


https://magtu.informsystema.ru/uploader/fileUpload?name=3531.pdf&show=dcatalogues/1/1515176/3531.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3531.pdf&show=dcatalogues/1/1515176/3531.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3861.pdf&show=dcatalogues/1/1530476/3861.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3861.pdf&show=dcatalogues/1/1530476/3861.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3409.pdf&show=dcatalogues/1/1139722/3409.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3409.pdf&show=dcatalogues/1/1139722/3409.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3783.pdf&show=dcatalogues/1/1527929/3783.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3783.pdf&show=dcatalogues/1/1527929/3783.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3782.pdf&show=dcatalogues/1/1527908/3782.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3782.pdf&show=dcatalogues/1/1527908/3782.pdf&view=true

IIporpammHoe o0ecnieuenne

HaumenoBanue o
10 Ne norosopa Cpoxk neiicTBuUS JTULIEH3UU
7Zip CBOOOTHO 0eccpoyHO
FAR Manager [cBo60HO 06eccpouHO
Bpaysep Mozilla|csobomno
paysep A 0eccpovHO
Firefox pacrpoctpansemoe [10
Bpaysep Yandex|cBo6oaHO 06eccpouHO
IIpodeccuonanbHbie 6a3bl JTaAHHBIX H HH(POPMAIHOHHBIE CTPABOYHbIE CHCTEMbI
Hassanue xypca CchUIKa
YHuBepcHUTETCKAS uH(pOpMaIMOHHAS

https://uisrussia.msu.ru

cucrema POCCH A
DNEeKTPOHHBIE  Pecypchl  OMOTMOTEKH
MI'TY um. I'.11. HocoBa
Poccuiickas l'ocynapcrBennas
ouobmnoreka. Karamoru
Wndopmannonnas cucrema - Eamnoe
OKHO JOCTyIa K HH(PpOPMAIMOHHBIM
HanmmonanbpHas
UHPOPMAIIMOHHO-aHATUTUYCCKAsI URL: https://elibrary.ru/project_risc.asp
cucteMa — Poccuiickuii MHAEKC HAYIHOIO
OnekTpoHHass  0a3a  MEPUOJUYECKHX
u3nanui East View Information Services,
9 MaTepHaJIbHO-TEXHHYECKOe o0ecnevyeHne JUCIHILITHHBI (MOIYJIsl)

https://magtu.informsystema.ru/Marc.html?locale=ru

https://www.rsl.ru/ru/4readers/catalogues /

URL: http://window.edu.ru/

https://dlib.eastview.com/

MaTepI/IaﬂbHO-TeXHI/I‘{GCKoe oOecrieuenne JUCHUITJIMHBI BKJIFOYACT:

Y4eOHble ayauTOpPUU Uil TPOBEIACHHS MPAKTUYECKUX 3aHATHH, TPYIIOBBIX H
HHIUBHUIYAJIbHBIX KOHCYHBTaHHﬁ, TCKYHICIO KOHTPOJIA H HpOMe)KYTO‘{HOfI arrecranuu:
MyJIbTUMEANMHBIE CPEJICTBA XPAHEHHUS, Mepelayd W MpeAcTaBlIeHUs WH(GOPMAIUU; KOMILIEKC
TECTOBBIX 33aJJaHUH JUIsl IPOBEACHUS IPOMEXYTOUHBIX U pyOEKHBIX KOHTPOJIEH.

[TomemieHus At CAaMOCTOSITENEHOM PabOThI 00yUYAIOITNXCS: IEPCOHANTBHBIE KOMITBIOTEPHI
¢ mnaketom MS Office, Bbixomom B WHTepHET W ¢ JOCTYIIOM B 3JIEKTPOHHYIO
nH(}OPMaIIMOHHO-00pa30BaTEIbHYIO CPEly YHUBEPCUTETA.

[Tomemenne s XpaHeHUuss U OPOQUIAKTHYECKOTO OOCITYXHBaHUS  y4yeOHOIo
o0opymoBanusi: mKadbl A8 XpaHEHHs Y4eOHO-METOAMYECKON MOKyMEHTaluH, Yy4eOHOro
000pyI0BaHUs ¥ Y4€OHO-HATJIAIHBIX TTOCOOUH.


https://uisrussia.msu.ru/
https://magtu.informsystema.ru/Marc.html?locale=ru
https://www.rsl.ru/ru/4readers/catalogues%20/
http://window.edu.ru/
https://elibrary.ru/project_risc.asp
https://dlib.eastview.com/

INPHJIOKEHHE 1

Y4yeOHO-MeTOAMYECKOE O0ecTIeYeHre CAMOCTOSITEIbHOM PadoThl 00y4ar0IUXCs

dopma Teky1ero
KOHTPOJIA IIpumeps! 3a0auuil U1 TEKYIIEr0 KOHTPOJIA
Paznen/ Tema P PHMEPHL 3371 g ym P
yCIIeBa€MOCTHU U yCIIEBAEMOCTH U
JHCITUTIINHEBI o .
IIPOMEXYTOUYHOU MIPOMEKYTOUHOHN aTTeCTaIluu
aTTecTanu
1. Cdepa Oyayweii
npogeccuoHAIbLHOM
AeATEJHLHOCTH
1.1. Pa3Butue ymenuii|IIpoBepka

Y HaBBIKOB IKCbMa IO
TeMe:
pa3Butusi npodeccuu
U 1podecCHOHATBHOM
chepb»

«Hcropus|.

IIMCHbMCHHBIX pa60T

Describe the sphere you are working/going to work
with the help of the following expressions

Engineering, new technology, automation, the
service life of machines, machine-tools, unique
equipment, flexible industries, new generations of
machines and equipment, advanced technologies,
automatic design systems

1.2. Pa3BuTne HaBBIKOB

YTCHHUA  TCKCTOB  IIO
TEME. «COBpeMeHHbIe
TEXHOJOI'MH H
MEPCHNEKTUBDLI

pa3BuTus npogeccuu
U 1podecCHOHAIBHOM
chepbi»

Bo160pounblii onpoc

Give a summary of the text.

1.3. Pa3BuTHE HABHIKOB
TOBOPEHUs [0 TEME
«MupoBbie Beayuue
npeanpusTHs "
KOMIIAHU U
npogeccuoHaIbHOU
chepbi»

VYeTHbII onpoc

Make a PowerPoint presentation on the following
topic “teaching is a rewarding job”

1.4 Pa3zButre ymeHu# U
HaBBIKOB
OTIepUPOBAHUS
OCHOBHBIMH
rpaMMaTHYeCKUMU
SIBIICHUSIMH,
XapaKTepHbIMU  JUIS
npodecCuOHATbHON
peun. Kareropus
«3aaor»

IIpoBepka
BBIIIOJIHCHUS
rpaMMaTH4YECKUX
YIIPa)KHEHU N

Buvioepume popmor 2nacona 6 cmpaoamenvHom
3anoze, onpedenume ux epems u nepeseoume.

1. are heating; are heated; have heated; have been
heated; have been heating.

2. was carried out; was carrying out; will carry out;
will have carried out; will have been carried out.

3. refined; is refined; is being refined; were refined,
were refining.

4. determine; is determining;
determined; was determined.

5. was used; are being used; used; are used; is being
used.

is determined;




®opma TeKy1ero

Pasyien/ Tema KOHTPOJIA [Ipumepsl 3a1aHuil 11 TEKYLIEro KOHTPOJIA
YCIIEBAEMOCTHU U YCIIEBAEMOCTH U
JVCITUIIIMHBI o N
IIPOMEXYTOYHOU IMPOMCIKYTOUYHOU aTTCCTAlUN
aTTecTaIun

Ilepeseoume cnedyrouue npeonoHceHus.
Oopamume enumanue Ha yHKYUU UHGUHUMUBA U
UuH@uHUmMuUBHBIE 000POM L.
Another factor to be considered is the problem of
productivity. To facilitate effective action, a serious
problem should be defined in terms of the data that
must be collected. Many companies expect the
employee to obtain his education during evening
hours. A few years ago, most manufacturers were not
likely to acknowledge that impregnation was a reliable
way to seal porous cast or powder-metallurgy parts.

2. Mos Oyaymas

Kapbepa.

2.1. PazBuTre|BribopouHnslii onpoc.  |Answer the questions.

YMEHHIA H HAaBBIKOB 1. Why is it important to ensure a safe working

YTEHMS, IHCbMa II0 environment?

TEeMe «OCHOBHBIE 2 Which law regulates workers' welfare in the United

cepbl NpUMEHEHHSA Kingdom?

Moeii 3 What does the Act define? 4 What are the duties of

CHEeUAIBLHOCTH. employers?

Oxpana Tpyna m 5 Why is it important to provide employees with

pa6ouee MecTo adequate training?

CIeNnAJINCTA» 1.

2.2. Pa3BuTHE HaBBIKOB
TOBOPEHUS
«IIpodeccnonanbHbIe
KOMIIETEHIIMH
Oyayuero
CNeHHAJINCTAY

VYceTHBII onpoc

Use your active vocabulary and prove that you
can be a professional. Tell us about your positive and
negative qualities. Will they help you to find a good
job?

2.3 Pa3BuTHE HABBIKOB

nuckMa MO TEMe
«YceTpoiicTBo Ha
paoory.
IIpoxoxkaenue
colece0BaHus.

JlejioBast I TUKA»

Br160opounslii onpoc

Put the parts of the Letter of Application in the
correct order

1. September 1, 2018

2. Thank you for your time and consideration. |

look forward to speaking with you about this
employment opportunity.

3. | can be reached anytime via email at
john.donaldson@emailexample.com or by cell
phone, 909-555-5555.

Sincerely, John Donaldson

5. | am writing to apply for the programmer
position advertised in the Times Union. As
requested, | enclose a completed job
application, my certification, my resume and

e



http://newlms.magtu.ru/mod/glossary/showentry.php?eid=69894&displayformat=dictionary

®opma TeKy1ero

Pasyien/ Tema KOHTPOJIA [Ipumepsl 3a1aHuil 11 TEKYLIEro KOHTPOJIA
S — ycreBaeMocTu 1 YCTIeBAEMOCTH 1
IIPOMEXYTOYHOU IMPOMEKYTOUHOU aTTECTAllUA
aTTecTaIun
three references.
The role is very appealing to me, and | believe that my
strong technical experience and education make me a
highly competitive candidate for this position. My key
strengths that would support my success in this
position include the following:
e | have successfully designed, developed and
supported live-use applications.
« | strive continually for excellence.
« | provide exceptional contributions to customer
service for all customers.
With a BS degree in Computer Programming, | have a
comprehensive  understanding of  the  full
lifecycle for software development projects. | also
have experience in learning and applying new
technologies as appropriate. Please see my resume for
additional information on my experience.
6. George Gilhooley
Times Union
87 Delaware Road
Hatfield, CA 08065
7. John Donaldson
8. Sue Circle
Smithtown, CA 08067
909-555-5555
john.donaldson@emailexample.com
9. Dear Mr. Gilhooley,
3. OcHOBBI
npogeccuoHaIbHOU
KOMMYHHKaIIUH
3.1. Passutue |[IpoBepka Find the following words and word combinations in
HaBBIKOB TepeBo/ia [ MMChbMEHHBIX 3a1anui [the text:
npohecCuOHaNBHOM 3HaHUE MNPEIMETOB HAYaJbHOMW  IIKOJBI, IS
JICKCHUKU. npenoaaBaHus
3HaHUE U HaBBLIKU MCIIOJIH30BAHUS OCHOB IICUXOJIOTHHU
YYCHUKOB
3Hanuss B cdepe obecreyeHuss 0Oe30mMacHOCTH
3I0POBBS JACTEH B yueOHOM 3aBEIEHUHN
Hasriku opraHu3anuu Aocyra JJIs1 ACT el

(caMoesITeNbHOCTD, SKCKYPCHUHU U TIP. )
3HaHue METOJIOB I0/1a4M (PaKyJIbTaTUBHBIX YPOKOB
HaBbiku yuera 1oKkymMeHTO000poTa B IKOJIE (BEIEHUE



mailto:john.donaldson@emailexample.com

Paznen/ Tema
JVCITUIIIMHBI

®opma TeKy1ero
KOHTPOJIA
YCIIEBA€MOCTHU U
MIPOMEKYTOUHOMN
aTTecTanuu

[Ipumeps! 3a1aHuii 111 TEKYIIETO0 KOHTPOJIS
yCIIEBAEMOCTHU U
IPOMEKYTOYHOM aTTeCTallH

YKYPHAJIOB, OTUETHI, 3aIIOJTHEHHUE CIIPABOK, CITY)KEOHBIX
MKCEM IIp.)

3.2. Pa3BuTHE HaBBIKOB
YTEHHSI TEKCTOB 110
CIIEIUAIbHOCTH H
b1 (S (0):10)7
KOPPECIIOHICHIIUH.

VYcTHblii onpoc

Translate the text.
Write an abstract of the text.
Write the key statements of the text.

3.3. Pa3BuTne HaBBIKOB
muchMa.

AHHOTHpOBaHUE u
pedepupoBaHue
TEKCTOB o

CIICOUAJIBbHOCTH.

[IpoBepka
IIMCBbMEHHBIX BOIIPOC

Translate the text.
Write an abstract of the text.
Write the key statements of the text.




IMPUJIOKEHUE 2

7 OueHoYHbIE CPeCTBA /ISl IPOBeeHUs POMEKYTOYHOM aTTeCTAIMU

a) [lnanupyembie pe3yabTaThl 00y4eHHUs] H OLIEHOYHbIE CPeJACTBA /1JIsl IPOBeAeHHUS
NMPOMEKYTOYHOM aTTeCTAlluM:

Kon
WHIUKAT
opa

Nupukarop
JOCTH>KECHUS
KOMIICTCHIIN

O1neHOYHBIC CPEACTBA

YK-4 CniocobeH oCyIIecTBIATh JEIOBYF0 KOMMYHUKAIIUIO B YCTHON ¥ TUCHbMEHHON (hopMax Ha

rocyaiapCTBCHHOM S3bIKC 2

occuiickoi deaepannu U THOCTPAHHOM(BIX) SI3bIKe(ax)

YK-4.1

Brioupaer
CTHJIb
OOIICHUS Ha
PyCCKOM
SI3BIKE B
3aBUCUMOCTHU
OT LICJIU U
YCIIOBUH
MapTHEPCTBA;
aJanTUupyer
peYb U CTUIIb
00IIIeHHS K
CUTYalHsIM
B3aMO/ICHICTB
ust

1.  IlpouwuraiiTe TMAJOIH W 3aNMOJHHUTE NMPOOEJIbI, HCHOIb3YS
npeaJioKeHHbIe HUKe PenIMKH.

Dialogue 1
Susan: Oh, my god! The final exams are coming, and I still have not
chosen the place to enter.
Jane: Let's try to determine which profession suits you
most of all.
C: But how can we do it?
D: It's very easy. Then we will analyze and
understand what your future profession.
S: How do you know all this?
D: Have you forgotten? | attend psychology courses once a week. We

have recently discussed such problem.

S

D: Yes, you will be surprised, but you are not alone to have such a
problem.

S: That calms me a little. Well, come on, let’s start.

D: working with people, with animals or

with documents?

S: I'm afraid of animals, and a little shy to communicate with people. |
prefer to work with documents.

D: Do you like children?

S: Oh, yes. | always play with children when guests come to us. | think
they like to spend time with me too.

D: Well, it became clear to me that you need to choose a profession
that relates to children, and documents. For example, an interpreter or
a school teacher.

S: Now | have something to think about. Your advice
really helped me, thank you!

Stop to panic. | will ask you questions, and you will honestly
answer them.  Really?
What kind of work do you prefer. Well done!
Dialogue 2
1) A: Hi, Jim. Are you still looking for work?
B:

a) No, thanks a lot, I’'m fed up.

b) As a matter of fact, I am.

c) Yes, I do.




Kon Nupukarop
WHJIMKAT | JOCTHXKEHUS O1icHOYHBIC CPE/ICTBA
opa KOMITCTCHITHH
d)
2) A: Do you have any career plans yet?
B:
a) D'm sure, it will be well-paid.
b) No, it doesn’t appeal to me at all ...
Yes ... I’d like to be my own boss one day.
YK-4.2 |Bener Pacnosio:kuTe 4acTH HUKENMPEIACTABJIEHHOT0 MHCHMA B
JICITOBYIO NPaBUJIbHOM MOPSIIKE.
nepermcky Ha | 1. January 28"
PYCCKOM U 2. Hope to hear from you soon
uHoctpanHoM | 3. Flat 14,
SI3bIKAX C 8 Jefferson Street
y4eTOM Nashville
0COOEHHOCTEH NSH9 001
CTUJINCTUKU 4.Yours,
o(HIHaTBHBIX Alex Duck
IHCEM U 5. Dear Melanie
counokynsTyp | 6.1 don’t like to write long and boring letters so I stop here, but I like
HBIX pa3muuii | to communicate with people about interesting things. I hope we’ll be
able to become good friends.
7. I’ve seen your ad and liked it very much. So I decided to write you.
My name is Alex. I'm 22. I like travelling very much. My hobby is
basketball. Besides, I'm fond of reading. My favourite writer is
Charles Dickens.
YK-4.3 | Boimonusier Onpenenure, K KaKOMy BHAY THCbMa OTHOCHTCS HUXKe

JUTSL JIMYHBIX
1eJiei mepeBo;I
oduIMaIbHBIX
u
npodeccruoHal
BHBIX TEKCTOB
c
WHOCTPAHHOTO
A3bIKa Ha
pYyCCKUH, ¢
pycCKOro
s3bIKa Ha
WHOCTPAHHBIN

l'lpeIlCTaBJIeHHblﬁ TEKCT:
AHITINICKMHA A3BIK
a) Memo
b) CV
c) personal letter
d) inquiry letter

1. January 28"
2. Hope to hear from you soon
3. Flat 14,

8 Jefferson Street

Nashville

NSH9 001
4.Yours,

Alex Duck

5. Dear Melanie
6. I don’t like to write long and boring letters so I stop here, but I like
to communicate with people about interesting things. I hope we’ll be
able to become good friends.
7. I’ve seen your ad and liked it very much. So I decided to write you.
My name is Alex. I’'m 22. I like travelling very much. My hobby is
basketball. Besides, I’m fond of reading. My favourite writer is




Kon Nupukarop
HHIUKAT | JTOCTHIKCHMS OueHoYHbBIE CpEACTBA
opa KOMITETECHLIUU
Charles Dickens.
YK-4.4 |- [1ybmugaHO
VK-4.5 [BeicTymaer Ha
PYCCKOM

SI3BIKE, CTPOUT
CBOE
BBICTYILICHHE
C y4eTom
ayJIUTOPUHU U
LeJIU OOIIEHUS
- YcTHO
MIPEACTABISICT
pe3yNbTaThl
cBOEH
EeSTENLHOCTH
Ha
HHOCTPAaHHOM
SI3BIKE, MOYKET
ojJiepKaTh
pasroBop B
XO0JIe X
00CyXICHUS

Make a report on the following:

1. Teaching is a rewarding job

2. How to improve your teaching skills

3. Pedagogical and psychological approach in teaching
4. Innovative technology in teaching




ITPUJIOKEHUE 3

MeToanuyeckne yKa3aHus 10 OPraHU3alUM ayIMTOPHOH U BHEAYIUTOPHOI padoThI
MeToanuyeckne yKa3aHus 10 CAMOCTOATEIbHOI padoTe 00y4aloImxcs

CormacHo yueOHOMY IIaHy 00beMm Bareit camocTosTensHON pabOThl COCTABISIET HE
meHee 50 % oT 00mIero KoJM4YecTBa 4acoB, OTBEACHHOIO Ha JUCIHMILIMHY, YTO CIOCOOCTBYET
OoJsiee TIyOOKOMY YCBOSGHHIO M3y4aeMOTo Kypca, (POPMUPOBAHHIO HABBIKOB MCCIICIOBATEIHCKON
paboThl 1 YMEHUIO TPUMEHSTh TEOPETUUECKHUE 3HAHUS Ha MTPAKTHUKE.

Bupl camocTosTenbHON paboThI:

*BBINOJHEHNE TEKYIIUX JOMAITHUX 33JlaHui (YIpa>KHEHHUs], IOJrOTOBKA YTEHUS U aHAIU3
COJIEpXKaHUs TEKCTOB JIJISl JAIBHEHIIIETO OOCYK/ICHUS Ha 3aHATHUSAX H T.11.);

*paboTa ¢ TeCTaMH U BOIIPOCAMHU JIJIsi CAMOIIPOBEPKHU;

*TIOMCK B 00paboTKa MHPOPMALIUK C UCIIOIL30BAaHHUEM HMH(POPMAIIMOHHO-KOMITBIOTEPHBIX
TEXHOJIOTHI;

Pesynbratel  camocTOsITENbHON — pabOThl  KOHTPOJHUPYIOTCS — MpemojaBaTesieM U
YYUTBIBAIOTCS TIPH aTTeCTalUU (3a4eT, 2k3aMeH). KonTposb mpoBoauTes B hopmMe TECTUPOBAHUS,
OTIPOCOB, IPOBEPKH MUCHbMEHHBIX KOHTPOJIBHBIX pa0dOT | T.I.

. CocTaBJjieHue pe3ome

Pe3toMe urpaer OrpoMHyr poiib. XOpOIIO COCTABICHHOE PE3IOME JOJDKHO JaBaTh IOJHOE
npejcTaBicHue 0 Baimem 00pa3oBaHUM, TPYIOBOM OIBITE U Ka4eCTBAX, YTOOBI MOTECHIINAIbHBIH
pabotomarens (employer) wmor cyauth o Bamelr kBamudukamuu. OT  9ETKOCTH H
UH(GOPMATUBHOCTH PE3IOME BO MHOT'OM 3aBHUCAT Baiu maHcel ObITh MPHHATHIM Ha PabOTy HIIH
yué0y. YacTo BMecTo ciioBa “resume” (pesrome) mcmonb3yioT abopesuarypy CV (Curriculum
Vitae), 4To B epeBo/Ie C JAThIHU 03HAYAET «XOJ1 )KU3HUY.

Pe3tome 0OBIYHO COCTOUT U3 CIETYIOINX OCHOBHBIX YacTeil:
1. JInunast unpopmanus / Personal information
Hanummre noinHOCThI0 CBOE MMA M (haMUIINIO, YKAaXKUTE ajpec, TeledoH (¢ KOJIOM CTpaHbl U
ropoja), MEKTPOHHYIO MMOYTY.
3anomuute: B Poccun ums nuiyt B popmate pamunus + ums + omuecmeo (ecau umeemcs), a
B @HTJIOTOBOPSIIMX CTpaHaX — CHavaja UMsl, TOTOM MepBYIO OYKBY OTYeCTBa (€C/ii UMEETCs) U
bamumnuo.

2. Heas / Objective
3nech cieyeT yKa3zaTh HE TOJIBKO JKEJIAeMYIO JIOJKHOCTh, HO M OOBSICHUTH B OJHOM-ABYX
MpeUIoKEHUIX, ToueMy Bel — Hanbomnee moaxoasias KaHIuaaTypa.

3. OopaszoBanue / Education
Hanummure, xakoe (kakue) ydeOHOe 3aBeneHHE Bbl OKOHUMWIM, MPU 3TOM COKpalllaTh €ro
Ha3BaHHUe He MPUHATO. Takke yKaxure (pakynbTeT / UHCTUTYT, CIIEHATBbHOCTh, MECALl U 0]l
OKOHYAHUS U CpeHMM Oalt aTTecTaTa.

4. OnbiT padorsl / Work Experience niin Employment
B sToM myHKTE NMpHMHATO yKa3bIBaThb He Oosee TpEX mocienHux mecT paborel. Ha3Banue
OpraHM3aliy, CBOIO JOJKHOCTh U MOJpa3jeieHue, B KOTopoM Bbl paboTtanu, HyHO mucaTh
HOJHOCTBIO. Takke yKakuTe CBOM OCHOBHBIE JTIOJDKHOCTHBIE 00SI3aHHOCTH.

S. Cnennanbubie HaBbIkH / Special skills



B nanHOM paszgene HEOOXOIMMO yKa3aTh:

4 YPOBEHb KOMIIBIOTEPHON TPAaMOTHOCTH;

v 3HAHUEC I/IHOCTpaHHBIX SA3BIKOB U UX ypOBeHB;

4 ONBIT BOMHCKOW CIIyKObl (€CIM €CTh) M HMMEET JM OH OTHOIICHHE K
npenamnoiaraeMoii pabore;

4 HaJM4Ke BOJUTEIBCKHUX MTPaB U OMBITA BOXKICHUSI.

6. Pexomennanmuu / References

Kak mpaBumo, cienyer mperocTaBuTh MHHHUMYM JIBe pekoMeHaanuu. OHU JTOJDKHBI OBITH OT
HAYaIbHUKOB, a He OT Koyuler. HyXHO yKka3aTh KOHKPETHBIX JIFOJCH, KOTOpbie MOryT Bac
PEKOMEHIOBaTh, MOJHOCTHIO HAMKMCAaB MX HMsl, JTOJDKHOCTb, MECTO PAaOOTHI U KOHTAaKTHYIO
nHpopMaIuto.

Oo0pa3sen cocTaBjieHUs pe3l0Me HA  AHTJIMICKOM fI3bIKe
Ha oonxxcnocmv mapremun2o6020 HavyanvHuxa

IRINA D. SMIRNOVA
37/2 — 378 Obychnaya St., St.-Perersburg
Tel. (home): + 7(095) 000-0000
Tel. (mobile): + 7 000-000-0000
E-mail: unknown@com.ru
OBJECTIVE: A full-time position as a Market Analyst, where a motivated high-energy team
player capable of individual initiative with contribute to the efficiency and profitability of the
company.
EDUCATION: September, 1991 — June, 1996: Institute of International Economic Affairs,
Finance Academy (Moscow).
WORK EXPERIENCE:
June, 1998 — present
Procter & Gamble, Junior Marketing Manager, Cosmetics department:
v' register clients’ orders on the data base;
v'analyze the efficiency of sales;
Area of work: My duties are to provide the Head of Marketing Department with the relevant
information about the market of cosmetic goods in Moscow, about costs’ dynamics and to
maintain the client’ data base.
September, 1995 — June, 1998
Milling Ltd, Specialist in advertising and marketing:
v Development of advertising strategy of the company;
v Copywriting advertising information;
v" Clients data base administration.
Area of work: During my work for Milling Ltd | developed advertising profile for the company,
created its corporate web site and conducted constant analysis of relevant markets in Russia.
SPECIAL SKILLS:
Languages: Russian — Mother tongue, English — fluent at the Advanced level, French — fluent at
the International level.
Computer literate: Windows 95/98/NT, Word, Excel, Access, PowerPoint, CorelDraw, HTML.
Clerical: Typing 20 wpm.
Other: A professional Internet user. Have a driving license and prepared to be as mobile as
necessary to provide the best performance.
REFERENCES: Available upon request.
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Pe3ome sBisieTcss 4WacThIO  TpoIlecca  YCTpOWCTBA Ha pabory. Pestome u
COTPOBOJUTENBHOE MUCHMO SIBJISIIOTCS TOJE3HBIMU B Ipoliecce OM3HEeC - KOMMYHUKAIMK MepeNl
MHTEPBBIO C MPEINoIaracMbpiM paboToaaTeIeM.

Pe3tome He 10KHO OBITh CIUIIKOM JJTMHHBIM, JOJDKHO OBITH XOPOIIO MPOAYMaHHBIM, HE
JIOJKHO COJIep KaTh JIMIIHUX JETAICH.

Pestome MokeT OBITh  XPOHOJOTMYECKHM, II€JIEBBIM, (YHKIMOHAIBHBIM WU
KOoMOMHUpOBaHHBIM. JIF000€ pe3tome, Kak MPaBUII0, COCTOUT U3 CIETYIOLINX Pa3/IeiIoB:
AHKeTHbIE JaHHbIe — [IOJIHOE UM, aipec, HOMEP TeredoHa.
®DopMyJIMPOBKA — YKa3bIBAE€TCS LIEJb IAHHOTO 3asBJICHUS.

OOpa3oBaHue — yKa3pIBaeTCd HAMMEHOBAHUE U MECTOINOJIOKEHHE IIKOJ U YHUBEPCUTETOB, 1€
Bbl YYMJIMCh U COOTBETCTBYIOIIUE JAThl. YKa3bIBACTCS KBaIH(UKALWS, KOTOPYIO BBl MOIYUHIN
MocJie OKOHYaHUs 00y4YeHUSI.

IIpodeccnonanbHasi MOATOTOBKA — IEPEUMCISIIOTCS BCE BHMJBI pabOT M JIOJDKHOCTEH —
OCHOBHBIX U 110 COBMECTUTENIBbCTBY, U OOlIeCTBEeHHas paboTa. YKa3bplBaeTcs HaMMEHOBAHUE U
MECTOTOJIOKEHNE OpraHu3alny, 1aTa paboThl, JODKHOCTh M KPaTKOE OMUCAHKUE 00S3aHHOCTEH.
OOBIYHO B XPOHOJOTUYECKOM MOPSIKE, HAUWHAS C MOCIIETHEH.

IIpakTHyeckuii ONBIT — MEPEUUCIAIOTCS YMEHHUS, HAlpUMeEp, BOXKIEHHE aBTOMOOWIIS,
WHOCTpaHHbBIE S3bIKK C YPOBHEM BJIQJICHUSA, yMEHHE Pad0TaTh C KOMIBIOTEPOM H T.1I.

JIuuHble WHTepechl — OOBIYHO WHTEPECYIOTCS OPraHU3aTOPCKUMH  CIIOCOOHOCTSIMH |
CIIOCOOHOCTSIMU paboTaTh B KOMaHIE.

PexoMenaaTem — MMeHa, ajipeca, Tesie()OHbI 2X JTF0/IeH, KOTOpbIe MOTIIH OB AaTh PEKOMEHIAINN
U C KOTOPBIMH HAJI0 IOTOBOPUTHCA 3apaHee.

Pestome He pomkHO ObITh uiMHHee 1-2 crtpaHun. CoNpoBOJUTENBHOE IMHUCHMO

OTHPABIISIETCS] BMECTE C pe3tOMe. Y CIIEIIHOE MUChMO pelIaeT 3 3a1auu:
e IPUBJIEKAET BHUMAHHUE;
e yOeXIaeT, YTO MPETEHICHT SBJISETCS MOIXOMAIIMA KaHAUAATypOol A 3aHMMaeMOu
JIOJKHOCTH;
e BBI3BIBACT JKEJIaHHUE MPUTTACUTH Ha coOece0BaHue.

Il. HanucaHnue cONpoBOANTE]IbHOI0 NHCHbMA

Bam HeoOxoaMMo HanmMcaTh MUCHMO O MPUEME Ha paboTy Ha aHIIIMHCKOM si3blke? Takoe mMchbMOo
Ha3bIBACTCSI COPOBOAUTEIBHBIM TUCEMOM pe3toMe. COnpoOBOAUTEIBHOE TUCHMO U PE3IOME — ITO
T€ JIBa IOKYMEHTa, KOTOpPbIE BbI JOJDKHBI IE€peciaTh B OTAEN KaJpOB KOMIAHUH, €CIIU XOTHUTE
YCTPOUTHCS Ha paboTy B Hee.

Pestome — 310 Bama genoBas Ouorpagusi, KOTopas ONUCHIBAET BCE BEXU BAIIEro >KM3HEHHOTO
IyTH, KOTOPbIE TaK WJIM MHA4Ye CBS3aHbl C BAIIUM JICJIOBBIM ONBITOM: 00pa3oBaHHe, TPYAOBas
JeSITeNIbHOCTh, HaBBIKU, JOCTHXKeHUs... Ho 0 coctaBneHnn 3ppeKTUBHOTO pe3toMe Bbl y3HAIU U3
KOHTpOJbHOM Ne 1, a ceifuac — 0 conpoBOIUTEIHLHOM MHCbME (MUChME O pHeMe Ha paldoTy).
ConpoBoAgMTENbHOE MHUCHMO HA  AHMVIMHCKOM  f3BIKE  JIOJDKHO  IPOCTHUMYJIMPOBATh
HNOTEHIMAJIBHOT0 paboToaTelNs MPUTIACUTh Bac Ha co0ecel0BaHKe, Ha KOTOPOM OyJIeT petaTbes
BOIPOC O MpHeMe Bac Ha padoTy. Hajo moMHUTH, UTO Ha XOpoIllyio paboTy Bcernaa npeTeHayeT
MHOXecTBO Jitofeil. W yxe Ha srame otbopa pestome OyneT oTcessHa OoJjbIlas 4YacTh
NpeTeHAeHTOB. D(PEeKTUBHO HANMCAaHHOE COMPOBOAMTEIHLHOE MHUCHBMO YacTO CTAHOBHUTCS
IPOIYCKOM Ha cobeceioBaHue, Aa)Ke €CiM Balle 00pa30BaHUE U OMBIT YCTYMAIOT APYTHM.
ConpoBoAUTENbHOE NMHUCHMO Ha AHTJIUICKOM S3bIKE€ JOJDKHO I10Ka3aTh Ballld JMYHOCTHbBIE
KauecTBa, KOTOpPbIE HEBO3MOXKHO TIOHATH M3 PE3IOME: XapakTep, >KU3HEHHbBIE IEHHOCTH,
MOTHBAIIMIO, MHOTO€ JIpyroe, Ja)ke IPaMOTHOCTh U BEXKJIMBOCTb. ONBITHBIA KaIpOBUK yMeEEeT
YUTATh MEXJYy CTPOK COIIPOBOAUTEIBLHOTO MUCHMA.

B conpoBoauTensHOM NUChbME (MMUCbME O TpUEMe Ha paboTy) Ha aHTJIMHCKOM S3bIKE BbI 3asIBIIsIETE
cBOEMY OyayIieMy paboToaTelNto, YTO Bbl XOTEIH OBl Y HEro paboTarh, YTO Bbl 00JIaaeTe BCEMU
HEOOXOJUMBIMU KaueCcTBaMH M UYTO Bbl NPWIOXKHUTE MaKCUMyM YCHJIMH, 4YTOOBI CHAenaTh
npejiaraeMyro paboTy Ha BbIcIeM ypoBHe. Ha camoM niene, 3To Balle 3asiBJI€HHE OYE€Hb BaXKHO




i paboronarens. M uem oHo OyzneT HCKpeHHee, YeM SMOLIMOHAIbHEE, TeM OOJIbIIIE IIAaHCOB, YTO
OHO IIPUBJICYET BHUMAaHNE U Bac IPUMYT Ha paloTy.

OcnogHble munsl cOnpoGOOUMENbHBIX NUCEM K Pe3lOMe HA AH2TIUIICKOM A3bIKe

MO>XHO BBIIETUTH TPH OCHOBHBIX THIIA ITHCEM O IPHEME Ha paboTy Ha aHTIIMHCKOM SI3bIKE:

O [Tucemo-3asiBka. CoOIpPOBOAUTENBHOE MHCbMO K PpE3IOME BBICHUIAETCS B OTBET Ha
peKiIaMHOEe OOBSIBIIEHHE O BAKAHCUU B CPEJICTBAX MacCOBOW MH(pOpMALIUU.

O [Tucemo "mo cosery". COIPOBOAUTENBHOE MUCHMO U PE3IOME BBICBUIAIOTCS 10 COBETY
JPyroro 4ejoBeka, KOTOPbIH 3HAET, YTO B OPraHU3alMU €CTh BAaKAHCHUS.

O [Tucemo-pa3Beaka. IIpeTeHeHT BBICHUIAET MUCHMO O IpuUeMe Ha paboTy W pe3ioMe B
OpraHu3alyio, B KOTOPOH OH XoTen Obl paboTaTh, B HAEXK/E, YTO TaM Hai/leTcsl BakaHCHs, "Ha
ynauay".

Cmpykmypa conpoeooumenbHo20 RUCbMA K pe3lome UIU RUCbMA 0 npueme HA papomy Ha
AH2NIUTLCKOM
1. Bamra konTakTHas nHGOpMaIus

0 Nwms u pammus

0 Anpec: TopoJi, 00J1acTh, MOYTOBBII HHJIEKC
0 Howmep tenedona

O Anpec 3eKTPOHHOM MOYTHI

2. Jlata

[MTumercs B hopmare — September 15, 2012 wnu B popmare — 05 October, 2012

3. KonraktHas uHdopmarms padboroaaress (eciu oHa €CTh)

Nwms u pamummst

Ha3zBanue komnanun

Anpec: TOpO/I, IITaT, IOYTOBBIM UHIEKC

4. Tema

DTOT 3JEMEHT CTPYKTYPHI COITPOBOAUTENHHOTO MUChMa HHOTA OITyCKAETCS.

OH nojcka3bIBaeT YUTATENIO IUChbMa TO, 0 YeM OyneT uaru peub B nucbMe: RE: (BnucsiBaeTcs
BaKaHTHas JOJKHOCTB ).

Hanpuwmep:

RE: Office Manager

170011

RE: Administrative Assistant (#12345).

[Mudpsl B ckoOOUKax yKa3bIBalOT HAa HOMEp OOBSBICHUS O BaKaHCUU B CPEICTBAX MacCOBOM
UHpOpMaLIUH.

5. OOGparenue

Ecnu BbI 3HaeTe MMs MEHEPKEpa 1o HaiiMy, TO Ballle 0OpallieH!e JOIKHO ObITh MPUMEPHO TaKUM:
"Dear Mr. Johnson,"

Y6enureck, 4TO BBI 3HAaETE MOJ U 3BaHHe MeHemkepa (Mr. — rocogun, MS. — rocnoxka, Dr. —
JIOKTOp U T.J.)

Ecnu BBl He 3HaeTe UMl MEHEKEpa, TO IOIMMYCTUMBI CIeyIOoNUe 0OpaleHus:

“Dear Hiring Manager, ” — yBaxxaeMblii MEHE/DKEp 1O HaliMYy,

“Dear Recruiting Team, ” — noporasi peKpyTHHI-KOMaH/1a WIH

“Dear (scmasnseme umsa komnanuu) Team”, — noporas komanaa (TaKOW-TO KOMIIAHUH).

B kpaiinem ciyuae, B KauecTBe MPUBETCTBUS HANMILIUTE CTAHAAPTHYIO (pasy:

“To whom it may concern” —Tomy, KOro 3T0O MOKET KacaThCsl.

Ho, crapaiitecs nzberarp 310il (pasbl, T.K. 00€3IMUEHHOE OOpAIEeHHUE BBI3BIBAECT y YEJIOBEKa
HETaTHBHBIE YMOIINH.

6. IlepBrIit ab3a11 Baliero COnpoBOIUTENILHOTO MUCbMa Ha aHTITUICKOM

B mepBom a03are CONMPOBOAMTENHHOTO IMHChMa BBl JIOJDKHBI YIOMSHYTH JOJDKHOCTB, Ha
KOTOPYIO BBI IPETEHAYETE, a TAK)KE COCJIAThCSl HA HCTOYHHK, U3 KOTOPOTO BbI Y3HAIM O BAKAaHCHH.
HcTouyHnkoM MOXKeT ObITh CpeACTBO MaccoBOW MH(pOpMaluu, 100 YeI0BEK, KOTOPHIN 3HAET O
BaKaHCHH.



JInbo, ecu 3TO KacaeTcs COMPOBOAUTEIHHOTO MUChMa-Pa3BEIKH, YIIOMSHYTh O BallleM OOJBIIIOM
’KeJlaHuU paboTaTh UMEHHO B 3TOM opraHu3auuu. CTyAeHTY, TOJbKO YTO 3aKOHYHMBIIEMY WJIU
3aKaHuYMBamoIeMy oOydeHHe, IOMYyCTUMO YIOMSHYTh 00 3ToM (akre B TepBoM abd3are
CONPOBOJUTENBHOIO MUChbMa Ha aHTJIMHCKOM SI3bIKE.

[TepBoIii ab3a1] HE JOJKEH MPEBBIIIATH OJJHOTO-BYX KOPOTKUX MPEAJIOKECHUH.

Huxe mpencraBieHbl  HEKOTOpbIE — pacHpocTpaHeHHble ¢pa3pl B mepBoM  ab3are
COIIPOBOAUTEIBLHOIO MMChbMA HA AHTJIUMCKOM SI3bIKE:

o I am writing to you in replay to your advertising in ... -  nuwy ¢ omeem na éauty pexiamy
8 ...(8 ... cpedcmee Maccosoll ungopmayuu).

o I have just completed my final year at the University of ... - 4 monvko umo 3axonuun
...(...) ynusepcumem.

o My name is Alex and | am a final year student at the ...- Mens 306ym Anexc u s cmyoenm
nocieonezo Kypca... (... UHCMumyma,)

o My name is Alex and | am writing in response to your advertisement. - Mens 306ym Anexc
u sl nuuty 6 omeent Ha eauie obwvasnenue.

o I was most interested to read your advertisement for ... - 5 6wb11 ouens 3aunmepecosan,
K020a npouuman 8auty pekiamy 6 ...(8 makom-mo cpedcmee Maccosou uHgopmayuiL).

o With reference to your vacancy for a ... - B ceasu c¢ saweil eéaxancueil 0ns ...(...
cneyuanucma,).

o Please accept this letter as application for the ... position currently advertised in the ... -

THoowcanyiicma, npumume 3mo NUCbMO KaK 3asA6/leHUe HA 3aMeujerue 6aKaHmMHOU O0IHCHOCIU ... ,
Komopast 6vi1a 00vABNEHA 6 ...(8 ... CPedCcmee MACCO80U UHGopmayuu).

o I was thrilled when my friend, Jack Faber, told me there was an opening for ... at your
company. - A owvln 83601H08aH, Ko20a mou Opye, [cex @aiibep, pacckasan mMue, Ymo ecmo
omKpvimas eakaucus s ...(... cneyuanucma) 6 eautell KOMNAHUU.

7. Btopoii ab3a11 conpoBOUTENBHOTO MHChMa Ha aHTTTUHCKOM

OnwumuTe Bamy HaBBIKH, TATAHTHI HITH JOCTIKEHHS, HO HE TIepeycepACTBYiTe. BeiOepuTe ToIbKO
nyumue Tpu. [loguepKHUTE COOTBETCTBHE BaIIMX MPOQECCHOHATBHBIX HABBIKOB TPEOOBaHUSIM
npeiaraemMoil Bakancuu. Heob6xonuMo OOBACHUTH MOYEMY Bbl — JIYYIIMH KaHIUAAT Ha ATy
JIOJKHOCTb.

o I'd like to give you a brief overview of my skills and experience. - 5 xomen 6v1 dams sam
Kpamkuﬁ 0630[7 MOUX HABBLIKO6 U Oonblimd.

o I am hardworking, analytical and like taking initiative. -  mpyooniobue, unuyuamusen u
001a0ar0 aHATUMUYHBIM YMOM.

o I believe that my skill-set matches perfectly with your requirements. - 5 cuumaro, umo moii
Ha6op HABBIKOB UOCAIbHO COUEmAemcs ¢ 6AUUMU mpeéoeaﬁwmu.

o I think that my economic activities and a solid track record may be of interest to you. - 4

dymafo, Umo MOsi IKOHOMUYECKAs. O0esmelbHOCMb U COJNUOHBI I’lOC]ZyOfCHOZ:Z CNUCOK mozcym
npeocmasisimes uHmepec 0is 8dc.

o I'm confident that | am the employee you are seeking because | have all of the
qualifications outlined in your job posting. - 4 yeepen, umo s compyonux, komopoeo Bot uweme,
nomomy 4mao y meHsa ma Keaﬂuqbukauuﬂ, Komopasl 036y4erHda 6 Bawem obwasnenuu.

o The offered post presents an unusual interest to me as it belongs to the field in which I
specialize. - Dma sakancus npeocmasisem HeoObIYAUHBLI UHMEpPEC 0Nl MeHsl, MAK KAK OHA
OMHOCUMCA K 06Jzacmu, 6 Komopoﬁ A cneyuaiusupyrocs.

o I have exceptional verbal and written communication skills. - 4 o6radar
UCKTITIOHYUMENTbRBIMU YCMHbBIMU U NUCOBMEHHBIMU KOMMYHUKAMUBHbIMU HABLIKAMU.

o I have driver's license and can drive rather well. - 5 umero 6ooumenvckue npasa u mozy
HEN0X0 00UNMDb.

o I know that my... (such and such qualities) would allow me to make a significant
contribution to the (Company Name) team. - £ 3naro, umo mou... (makue-mo kawecmea) no36onam
MHe 8HeCU CYWecm8eHHbll 8KIA0 8 KOMAHOY (MAKo-mo KOMNAHUU,) .



o 1 believe I possess the right combination of...(such and such qualities)and...(such and such
qualities). - Veepen, umo s obnraoaro omauunou xKombunayuel... (MaKo2o-mo Kawecmea) u
(makozo-mo kauecmea,).

8. 3aKIrounTeNBbHBIN a03all COMPOBOIUTEIILHOTO TUChMa Ha aHTIIUICKOM SI3bIKE

YnomsHuTE CBOE pe3toMe, JauTe UM MOBOA npouurtars ero. [lompocure BbI3BaTH Bac Ha
cobeceoBaHue.

o Please take the time to review my resume. - [loowcanyiicma, nHauoume epems, umoovl
paccmompentb moe pesrome.
o I would enjoy an opportunity to talk with you to see where my skill set would be of the

greatest benefit to your company. - 4 6s1 ¢ yoosonvcmeuem noobwancs ¢ Bamu, umobwl nouwsims,
20e Mou Hasviku Oyoym Hauboiee noaes3nvl 0Jisl 8auiel KOMNAHUU.

o As you can see from my resume, my experience and qualifications match this position's
requirements. - Kak 6ul Mmooiceme udemv u3 Moe20 pesome, MOU ORbIM U KEAIUDUKAYUsL
COOMBEemMcmayIonm mpedo8aHUsIM Mol BaAKAHCUU.

o The attached resume details my extensive experience and training. - B npuracaemom
pestome noOpoOOHOCMU MOe20 OOUUPHO20 ONBIMA U NOO2OMOBKU.
o At a personal meeting | would like to discuss with you how | will contribute to the

continued growth of your company.- Ilpu auunoii scmpeue s xomen 6vl 06CyOUMb ¢ 8amu, KaxK s
MO2y cnocobcmaosams danvbretiuemy pocmy Baweil komnanuu.

° I can supply references from...if required. - Eciu nompebyemcs, s mo2y npedocmasunbs
PEKOMEHOAYUU U3 ...(... OP2aAHU3AYULL).
o If you agree that my qualifications perfectly match your requirements, please call me at

(111) 111-1111 to arrange an interview. - Eciu bl coenacHul, 4mo Mosi Keaaupuxkayus. 6noiHe
coomeememayiom Bawum mpebosanusim, nosxcanyiicma, noseonume mue no menegony (111)
111-1111, ymobwl 002060pumbCsi 06 UHMEPBBIO.

9. bnarogapHocTb

[Tocne 3akmouYnTeNBHOTO ab3ara modJarogapuTe MEHeKEpa 1o HalMy:

o Thank you for your attention. — Cnacub6o 3a enumanue.

o Thank you for your time.- Cnacub6o 3a Bawe épems.

o I would be very grateful if you would consider my application - 4 6wi1 661 ouens
bnazooapen, eciu Bvl paccmompume moe 3asénenue.

o Thank you for your help. - CnacubozaBawynomowp.

o Thank you for your early attention to this request. - 3apanee 6racooapro 3a Gvicmpuolii
omeem Ha MO NPocvoY.

o Thank you for your time, and | look forward to speaking with you. - Cracubo 3a

nompaveHHoe epemMsi, U s. ¢ Hemepnenuem JHcdy pazeoeopa ¢ Bawu.

10. akrounTesnbHas BexnBas ppasa. [Tocie 3Toi (passl cCTaBUTCS 3arsTasl.
e Sincerely yours, - Hckpenne Bauu,

Yours faithfully, - C ysasicenuenm,

Very truly yours, - Hckpennesauu,

Respectfully yours, - Cysaorcenuem,

Sincerely, - C ysaorcenuenm,

11. Ilognuce.

3neck UIIeTCs Balie UuMs U (haMuusl.

1. Ilpumeuanue

B npuMeyaHnu 0OBIYHO BIHCHIBAETCS CCHUIKA HA MPHUJIaraeéMoe K COMPOBOIUTEIBHOMY MTUCHMY

pe3roMe W/HiIM PEKOMEHIaTENbHBIE TUCHMA!

o Enclosure: Resume - IIpunooiceno: Pestome
. Enc: Resume - Ilpun: Pezrome
o Enclosures: Resume three reference letters and proof of licensure. - Ilpunoowcenue:

pes3rome, mpu pekomendameﬂbezx nucema u nodmeepofcda;ou;a}z JAUYEH3UA.



Examples of application letters
l.

John Donaldson

8 Sue Circle

Smithtown, CA 08067
909-555-5555
john.donaldson@emailexample.com
Date

George Gilhooley

XYZ Company

87 Delaware Road

Hatfield, CA 08065

Dear Mr. Gilhooley,

I am writing to apply for the programmer position advertised in the Times Union. As requested, |
am enclosing a completed job application, my certification, my resume, and three references.

The opportunity presented in this listing is very interesting, and | believe that my strong technical
experience and education will make me a very competitive candidate for this position. The key
strengths that I possess for success in this position include:

0 I have successfully designed, developed, and supported live use applications
0 | strive for continued excellence
0 | provide exceptional contributions to customer service for all customers

With a BS degree in Computer Programming, | have a full understanding of the full lifecycle of a
software development project. | also have experience in learning and excelling at new
technologies as needed.

Please see my resume for additional information on my experience.

| can be reached anytime via email at john.donaldson@emailexample.com or my cell phone,
909-555-5555.

Thank you for your time and consideration. | look forward to speaking with you about this
employment opportunity.

Sincerely,
Signature (for hard copy letter)
John Donaldson

I1. Sample Job Application Letter

November 30, 2010

Mr. Eduardo Ang

Gateway Mall

HRD Manager

E. Rodriguez, Cubao, Quezon City

Sir,

GREETINGS!

May | have the honor to apply as a sales clerk in your prestigious company as commensurate to my
qualification?

I am Janilo B. Sarmiento, single, 18 years of age, in excellent health and a resident of La Paz,
Carmen, Bohol. | am a freshmen college student taking up Bachelor of Elementary Education at
Bohol Island State University-Bilar. | can assure that | am diligent and flexible person and desirous
to work in every endeavor. | can guarantee that 1 would be an asset to your firm if given the
opportunity.



Attached herewith is my curriculum vitae that outline my qualifications for further evaluation.
Hope this application values your interest. I would be gladly accepting the offered challenge with
proper care.

With much gratitude, | wish to convey my heartfelt thanks for the attention you may give this
application.

I would be willing to be interviewed at your convenience and you can reach me through this
mobile number 09484197787.

Very Respectfully Yours,
JANILO B. SARMIENTO

11l. MeToanyeckne peKOMEHIAUMH MO MEePEeBOAY TEKCTOB

HpI/I MEpCBOJAC TCKCTOB IOMHUTE O CICAYIOLICM:

1. Texkcr, mpenHa3HA4YeHHBIA I TIEepeBOJA, HEOOXOIMMO pPacCMaTpPHUBATh KaK EIUHOE
CMBICIIOBOE IIEJIO€.

2. Haumnate mepeBoj HaJO ¢ Ha3BaHUsS TekcTa. OHAKO, €CIIU MEPEBOJI 3arIaBUsl BHI3bIBACT
3aTpyJHEHHs], €T0 MOKHO OCYILIECTBUTH MOCIE MEPEBO/Ia BCETO TEKCTA.

3. Ilpexne yem nepeBOIUTH TEKCT, BHUMATEIBHO IPOUTHUTE €T0, CTAPASCh MOHSATH €To ol11ee
coJiep>kaHue U HampaBieHHOCTh. OOpalaliTe BHUMaHUE HA MHTEPHAIIMOHAIBHEIE CIIOBA, PEasIHH,
JaThl U T.JI.

4. IlpouuTaiiTe Bech TEKCT, MPUCTYyIMANWTE K MEPEBOAY OTAEIbHBIX NpeanokeHui. [ToHATh
IPEIO’KEHUE — 3HAYUT BBISICHUTH HE TOJIBKO 3HAYCHUE KaXXI0TO CIIOBA, HO M YCTAHOBUTH, B KAKOU
CBSI3M HaXOJATCS OPYT C Apyrom cioBa. He cienyeT BBHIMMCHIBATH CIIOBA Cpa3y U3 BCErO TEKCTA,
TaK KaKk OJHO U TO K€ CJIOBO YacTO MMEET HECKOJIBKO 3HAYCHHU, KOTOPhIE HE MOAXOMAT IS
JAHHOTO TEKCTa.

5. IlepBoHauyanbHBIA TEPEBOJI MOXKET OBITH JOCIOBHBIM, OOJIETYAIONIUM TTOHUMAaHUE
OCHOBHOI'O CMBICJIa TEKCTa. 3aTeM CleyeT MPUCTYNHUTh K €ro CTUIMCTUYECKOM, TUTepaTypHOu
00paboTKe, 7151 4ero HaJo MOAO0MPATh CIOBAa U CIOBOCOYETAHMs, HAUOOJIee YETKO Mepearolre
CMBICJI IEPEBOUMOro TekcTa. IlepeBoa 1omKeH ObITh TOUHBIM, a He OyKBaJIbHBIM, TOCIOBHBIM.
To4HOCTH TIepeBOAa — A3TO KPAaTKOCTh, BBIPA3UTENFHOCTH, JIOTUYECKAasl IMOCIIEIOBATEIbHOCTD,
YETKOCTb M3JI0KEHUSI TEKCTa OPUTMHAIA U COOTBETCTBUE €r0 HOpMaM PYCCKOTO JIUTEPATypHOTO
A3bIKA. ByKBaJIbHBIN ITEPEBOJ CBOJIUTCA K MEXAHMYECKOU IMOJCTAHOBKE PYCCKOI'O CJIIOBA BMECTO
aHIJIMICKOro 6e3 y4era ero CBsA3M B MPEAJIOKEHUH, YTO OOBIYHO MPHUBOAMUT K OECCMBICIULE U
HCKaXEHUIO CMbICJIa IEPEBOIMMOT0 TEKCTA.

IIpu nepeBoe nomyckaeTcs:

a) H3MEHEHHE MOPsAKa CJIOB B IPEIOKECHHH

b) mepeHOC OTAETBHOTO CIIOBA U3 OJTHOTO MPEUIOKEHHS B IPYroe,

C) oObeaMHEHHE ABYX WK 00JIce MPETOKEHUI B OJTHO WK HA000POT

d) noGamieHue OTCYTCTBYIOIIMX B TEKCTE CJIOB, HO TPEOYEMBIX IO CMBICIY CJIOB H,
Ha000pOT, OMYIIEHNE OTACIBHBIX CJIIOB OPUTHHAIBLHOTO TEKCTA HAa PYCCKOM SI3bIKE,

€) 3aMeHa OJJHOM YacTH PEeUH IPYroiu

IIpu nepeBoie MONb3yUTECH CIIOBAPEM.
Yto6sl paboTa co ciI0BapeM He OTHHUMaJla MHOTO BpEMEHH, CIIEYeT:

v XOpOIIIO 3HAThH al(aBuUT , TAK KaK CIOBA PACIIONOKEHBI B ali()aBUTHOM TMOPSIIKE HE TOJIBKO
10 MepBOM OyKBE, HO U 110 BCEM MOCIEIYIOIINM;
v MOMHHTbH, YTO CJIOBA JaHBl B UX HCXOMHOW (opme, T.e. rinaroisl — B HH(DUHUTHUBE,

CYIICCTBUTCIBHBIE — B O6HIGM nmaacxke, CAWHCTBCHHOM 4YHCIIC, MpWjIarar€jibHOC — B



MOJIOXKUTEIbHON cTerneHu. [lociae KaXIoro ciioBa B CJIOBape HCIOJB3YETCS COKpalleHHe,
0003HaYaroIIee MPHHAICKHOCTD CJI0BA K ONPE/ICIICHHON YacTH PeYH.

adjective a. MPUJIAraTelIbHOe
adverb adv. Hapeune

conjunction Cj. COI03

noun n CYIICCTBUTCIIBLHOC
numeral num YHCIUTEIHHOE

plural pl MHOECTBEHHOE YHCIIO
preposition prep peIor

pronoun pron MECTOUMEHHUE

verb % rJ1aroj

CJaenyer moMHUTH!!!

Henb3st 3nmoynorpebmsate On-line mepeBogunkaMu, a €ciM HCHOJIB3YeTe HMX, TO HEOOXOMMa
Cepbe3Hasl pelakTypa nepeBeieHHoro Tekcral!!

Tak, nanpumep, Google Translate (http://translate.google.com/) — 3to cucrema cTaTUCTHYECKOTO
MAIIMHHOTO MEpPeBOoJia, YTO O3HauaeT, uto GT-cucrema He aHATM3UPYET CHHTAKCHC TEKCTa Ha
OCHOBE KaKHX-TO CTPYKTypHbIX ImpaBwi. OHa BblJaeT HauOoyiee BEpOSATHBIM IEpeBOJ
MPEAJIOKEHUS UITK CJI0BA, OCHOBAHHBIM HA CTATUCTUKE HAKOIUICHHBIX YEJIOBEUECKUX IIEPEBOJIOB.
B ocHoBe aHanu3a mpu 3TOM 4acTo Jie)KaT KOPOTKHUE LIETIOUYKH BCETO U3 HECKOJBKHUX CIIOB. JTO
03HAYyaeT, YTO KOrja CUCTEME HE XBaTaeT JAHHBIX ISl KOMILJIEKCHOIO CTATUCTUYECKOTO aHaJIN3a
WINA KOTJa B SI3bIKaX OpPHTHHAJIA M MEPEBOAA CYIIECTBEHHO pa3IMyaeTcsi MOpsaoK cioB, To GT
BbIJIaeT TapabapIiuHy WIH IPOCTO NEPEHOCHUT B IIEPEBO/I T€ CIIOBA OPUTHHAIA, ISl KOTOPBIX Y HEe
HET MepeBo/a.

1V. PaGoTa Haj IOKJI2/10M / BBICTYILIEHHEM

JoxkJaa, cormacHo TOJIKOBOMY ClIoBapro pycckoro s3eika J[.H. YimakoBa: coobuienue mo
3a/IaHHOM TEME, C IeJIbI0 BHECTH 3HAHUS U3 JIOMOJHUTEILHON JTUTEPaTyphl, CHCTEMAaTU3UPOBATh
MaTepusl, MPOUJUTIOCTPUPOBATh MPHUMEpPaMH, Pa3BUBATh HABBIKM CaMOCTOSITENLHON paboThl C
HAay4YHOM JIMTEPATypOW, IO3HABAaTEIbHBIM HMHTEpPEC K HAydyHOMY IMO3HaHUIO. Tema nokimana
JOJKHA OBITh COTJIACOBaHHA C MperojaBaTelieM U COOTBETCTBOBATH TEME y4eOHOIrO 3aHSTHS.
Marepuansl Mpu €ro TMOJATOTOBKE, JOKHBI COOTBETCTBOBATH HAYYHO-METOJIUYECKUM
TpeOoBaHUSIM By3a U OBITh YyKa3aHbl B Jokiaae. HeoOXxoaumo coOdrofaTh perjameHt,
OTOBOPEHHBIM MPHU TONYYCHUH 3ajaHus. VumrocTpanuu T0KHBI OBITH JOCTATOYHBIMH, HO HE
ype3MepHbIMU. PaboTa cTyneHTa Haja JOKJIaJOM-TIpe3eHTalMel BKIIIOYaeT OTPabOTKy yMEHUs
CaMOCTOSITEIbHO 0000IIaTh Marepuad MW JelaTh BBIBOABI B 3aKIIOYEHUH, YMEHUS
OpPUEHTHPOBATHCS B Marepuaje M OTBEYaThb Ha JOMOJHUTENIbHBIE BOIMPOCHI CIyIIATENeH,
OTpabOTKy HABBIKOB OpPaTOPCTBA, YMEHUS MPOBOAMWTH AUCHYT. JOKIaAUUKU JOJKHBI 3HATH U
yMETh: COOO0IIaTh HOBYIO HH(POPMAIUIO; HCIONb30BaTh TEXHUYECKHUE CPEACTBA; XOPOIIO
OPHUEHTHPOBATHCS B TEME BCETO CEMHUHAPCKOTO 3aHSTHS; TUCKYTUPOBATh M OBICTPO OTBEUYATh Ha
3a/laHHbIe BOIIPOCHI; YETKO BBITIONHATH YCTAHOBJICHHBIN periaMenT (He Oonee 10 MUHYT); UMETh
MIPEICTABJICHUE O KOMITO3UIIMOHHON CTPYKTYpPE MNOKJIaaa U Jp.

CtpykTrypa BbIcTyIJIeHHs1. BeTymienue momoraer o0ecnednTh YCreX BBICTYIUICHUS 110
mo0oit TemaTuke. BeTymeHue HOMKHO coaeprkaTh: Ha3BaHWE, COOOIICHHE OCHOBHOW WJICH,
COBPEMEHHYIO OILICHKY NpEeIMETa W3JI0KEHUs, KpPAaTKOe MEePEeYUuCIeHUE pPaccMaTpUBaeMbIX
BOIIPOCOB, JKMBYK) HMHTEPECHYIO (OpMY H3JI0KECHHs, aKIICHTHPOBAHWE BHHUMAHHS Ha Ba)KHBIX
MOMEHTAaX, OPUTMHAIBHOCTh MOaXxoja. OCHOBHAash 4acTh, B KOTOPOW BBICTYHAIOLIUN JOJKEH
IYOOKO PACKPBITh CYTh 3aTPOHYTOM TEMbI, OOBIYHO CTPOUTCS TIO MPUHIMITY OTUETA. 3azada
OCHOBHOH 4YacTH — TPEACTaBUTh JIOCTATOYHO JAHHBIX JJs TOro, 4YTOOBI CIylIaTeNnn
3aMHTEPECOBATIUCH TEMOW M 3aXOTETW O3HAKOMHTHCS ¢ Marepuanamu. [Ipm sTom sormdeckas
CTPYKTypa TEOpeTHYeCKOro OJoKa HE [OJDKHBI JaBaThCs O€3 HarisgHBIX TOCOOUiA,



http://translate.google.com/

ayJM0-BU3yaJbHBIX M BH3YyaJbHBIX MaTepHAJIOB. 3aKJIIOUEHHUE - SICHOE, YETKOEe 0000IIeHHE U
KpaTKHE BbIBOJBI, KOTOPBIX BCErAa JKAYT CIIYIIATEIIH.

V. IloaroroBka npe3eHTanui

IIpe3enTanus, COrJacHO TOJKOBOMY CIIOBapio pycckoro sizpika JI.H. YmrakoBa: cmoco0
noja4u HHPOpMAaIK, B KOTOPOM MPUCYTCTBYIOT PUCYHKH, poTorpaduu, aHuManus u 3ByK. J{is
NOJATOTOBKH TpPE3eHTAllMi pPEKOMEHIyeTcsl ucmosib3oBatk: PowerPoint, MS Word, Acrobat
Reader, LaTeX-oBckuii maker beamer. Camas mpocTast mporpamma Juist CO3aHus IPEe3eHTaIHH -
Microsoft PowerPoint. [Ijis MoAroTOBKM MpEe3eHTAllMd HEOOXOAMMO coOpaTh M 00paboTaTh
HavanpHy0 uH(opManuio. [locienoBaTenbHOCTh MOATOTOBKH MPE3EHTAIUH:

1. UYérko cdopmynupoBaTh I1€1b NPE3CHTALNUU: BBl XOTUTE CBOI ayJIUTOPHIO
MOTHUBHPOBATh, YOEIUTH, 3apPa3UTh KaKO-TO uaeel WK mpocTo (popMarbHO OTUUTATHCS.

2. OnpenenuTh KakoB OyzaeT popMar Npe3eHTAIUU: )KUBOE BBICTYIUICHHE (TOT1a, CKOJIBKO
OyIeT ero MpoJOJDKUTENBHOCTh) WM DJEKTPOHHAs pacchlika (KakoB OydeT KOHTEKCT
[IPE3EHTALINN).

3. OtobpaTh BCIO COAEPKATENBHYIO YaCTh ISl TPE3CHTALUN U BBICTPOUTH JIOTHUYECKYIO
LEMOYKY MPeCTaBICHUSI.

4. OnpenenuTh KIIOUYEBbIE MOMEHTHI B COJIEPKaHUU TEKCTa U BBIIACIUTH UX.

5. OmnpenenuTh BUIbl BU3yalu3aluu (KapTUHKU) AJ8 OTOOpaK€HUS MX Ha claigax B
COOTBETCTBUHU C JIOTUKOMH, LI€JIbIO U crienu(uKoi MaTepuania.

6. IlogoOpare au3aiiH U GopMaTHPOBAThH CIAMIBI (KOJTHMYECTBO KAPTHHOK U TEKCTA, WX
pacrosoXkeHue, BET U pa3Mep).

7. IlpoBepuTh BU3yaJIbHOE BOCIIPUATHE Mpe3eHTau. K Bugam BU3yaau3aiui OTHOCATCS
WILTIOCTpanuu, 00pas3bl, AUarpaMmbl, TAOIHIIBI.

Unnmrocmpayus - IpeACTaBICHUE PEATbHO CYIECTBYIOINIETO 3PUTEIIBHOTO PsIa.

Obpa3swl - B OTIINYKE OT WILTIOCTpaIuii - metadopa. Ix Ha3HayeHHE - BHI3BATH SMOIIUIO U
CO3/71aTh OTHOIIIEHUE K HEH, BO3/IEUCTBOBATh HAa ayAUTOPHI0. C MOMOIIBIO XOPOIIIO TPOyMaHHBIX
U TIPEJICTABIIEMbIX 00pa30B, HHPOPMAIMS MOXKET HAJOJTO OCTAThCS B MAMSTH YeIOBEKa.

Jluaepamma - BU3yanu3anus KOJMYECTBEHHBIX M KaU€CTBEHHBIX CBs3el. VX mcmonp3yroT
JUTsE yOAUTENbHOM JeMOHCTPAIUY TaHHBIX, JUIS IPOCTPAHCTBEHHOTO MBIIIUICHUS B IOTIOJTHEHHE K
JIOTUYECKOMY.

Tabnuya - KOHKPETHBIN, HATJISIIHBIN U TOYHBINA TIOKa3 NaHHBIX. E€ oCHOBHOE Ha3HAYEHHUE -
CTPYKTYpUPOBaTh MH(MOPMAITHIO, YTO MTOPOH 00JIer4aeT BOCIPUATHE JAHHBIX ayIUTOPHUEH.

[IpakTHueckuie COBETHI 110 MOATOTOBKE IPE3EHTALINY TOTOBBTE OT/ENIBHO: TeYaTHBIN TEKCT
+ cnaiiipl + pa3gaTouHblil MaTepuai; ciaiAbl - BU3yalbHas Mojaya MHGOpMalMH, KOTopas
JOJDKHA cojepkKaTb MMHMMYM TEKCTa, MaKCUMYM HW300pa)X€HHMH, HECYIIUX CMBICIOBYIO
HarpysKy, BBIIVIIETh HAIVISIIHO U MIPOCTO; TEKCTOBOE COAEp KAHHME MPE3ECHTALMM - YCTHas pedb
WIM YTEHHE, KOTopas MAOJDKHAa BKIIOYATh apryMEHThI, (DaKThl, J0Ka3aTeIbCTBA M HMOILUU;
peKOMeH1yeMoe 4Yucio criaiioB 17-22; obs3aTenpHas MHGOpMAIUS A Npe3eHTaluu: Tema,
damMunMs W MHULIMAIBL BBICTYMAIOIIErO; IUIAH COOOILEHUS; KpaTKUE BBIBOABI M3 BCETO
CKa3aHHOI'O; CIHMCOK MCIIOJIb30BAaHHBIX HWCTOYHMKOB; pa3JaTOYHBI Marepual - JOJDKEH
o0OecrieunBaTh Ty K€ INIYOMHY U OXBaT, YTO U JKMBOE BBICTYIUICHHE: JIIOIU OOJIbLIE JOBEPSIOT
TOMY, YTO OHM MOTYT YHECTH C cO0O0#, yeM HCUe3alolMM H300paKEHUSM, CJIOBAa U CIAW[IbI
3a0bIBAlOTCS, a pa3JaTOYHBIA MaTepHuall OCTAETCS MOCTOSHHBIM OCS3a€MbIM HAallOMHUHAHUEM;
pa3fgaTo4yHbIl MaTepual BaXKHO pa3JaBaTh B KOHIIE INPE3EHTALMM; pa3JaTOYHbI MaTepuaibl
JOJIKHBI OTIIMYATHCS OT CJIAiJI0B, TOJKHBI OBITH O0J1ee HH()OPMATHBHBIMHU.

KomnbroTepHyto Mpe3eHTaluo, ConpoBOXKIAIOIIYI0 BEICTYIJICHUE JTOKJIAIunKa, yIo0Hee
BCEro MOATrOTOBUTH B mporpamme MS Power Point. TIpe3eHTanus kak TOKYMEHT MPEICTaBISIET
co0o¥ Mmocie10BaTeIbHOCTh CMEHSIOLINX IPYT Jpyra CIai/IoB - TO €CTh 3JIEKTPOHHBIX CTPAHUYEK,
3aHMMAIOIIMX BECh JKpaH MOHUTOpa (0e3 MpUCYTCTBUS MaHesned mporpaMmsbl). Yamie Bcero
JIEMOHCTpalMs Mpe3eHTallMy IpOeLUpyeTcss Ha OOJBIIOM JKpaHe, pexe — paznaércs
coOpaBmIMMCcA Kak MedaTHbli Mmarepuan. KoauuecTBo cnaiiioB aJeKBaTHO COJEPKAHUIO U



IIPOJOJKUTEILHOCTH BBICTYIUIEHUS (HAIpUMeED, A1 S-MUHYTHOT'O BBICTYIUIEHUS] PEKOMEHYETCs
HCIIONIh30BaTh He Oosiee 10 craitios).

Ha mepBom ciaiine 00s3aTeNIbHO MPEICTABISICTCS TeMa BBICTYIUICHUS M CBEICHUS 00
aBTopax. Crenymooluye ciaaiabl MOKHO MOJArOTOBHUTH, UCIIONB3Ys JIBE Pa3jMYHbIE CTPATETUU UX
HOJATOTOBKH:

1 cTparerus: Ha ciaiibl HAHOCUTCS OMIOPHBINA KOHCTIEKT BBHICTYIUICHHS U KITFOUEBBIE CJIOBA
C TeM, YTOOBI MOJIb30BAaThCSI UMHU KaK IUIAHOM JUIsl BBICTYIUIEHHs. B 3ToM ciydae k ciaiigam
NPEeIbABISAIOTCS CleAyrolue TpeboBaHus: o0beM TEKCTa Ha ciaiie — He Oousblie 7 CTPOK;
MapKUPOBaHHBIN/HYMEPOBAHHBIN CIHCOK COJACPKUT He Oojiee 7 3JIEMEHTOB; OTCYTCTBYIOT 3HAKU
INyHKTYalldd B KOHLIE CTPOK B MAapKUPOBAHHBIX W HYMEPOBAaHHBIX CIHCKaX; 3HaYUMas
uH(OpMaLKs BBIIEISIETCS C IOMOIIBIO IIBeTa, Keris, 3 dexkroB anumarmu. Oco60 BHUMATEIHHO
HEO0OXOUMO MPOBEPUTh TEKCT Ha OTCYTCTBHE OMIMOOK M ore4yarok. OCHOBHas OIMIMOKa MpU
BbIOOpE JTaHHOW CTpaTerMy COCTOMT B TOM, YTO BBICTYNAIOIINE 3aMEHSAIOT CBOIO pPE€Ub YTEHUEM
TEKCTa CO CJIaiJI0B.

2 crparerus: Ha ciaiapl momeniaercss (pakTUYecKuid MaTepuan (Tabnuibl, rpaduky,
dotorpaduu U 1p.), KOTOPHIN SIBISETCS YMECTHBIM U JOCTATOYHBIM CPEICTBOM HATJISTHOCTH,
IIOMOT'aeT B PacCKpbITUU CTEP>KHEBOM HJEU BHICTYIUIEHUs. BbolOpaHHbIE cpeicTBa BU3yalu3aluu
uHpopManuu (TabauIbl, CXeMbl, TpadUKU U T.J.) COOTBETCTBYIOT COJEP>KAHUIO BBHICTYIUICHUS. B
ATOM ClIydae K cllaiiiaMm NMpeAbsaBIAIOTCS CIEAYIOLIMe TPeOOBaHUA: MaKCUMAaJIbHOE KOJIMYECTBO
rpaduueckoil nHpopmanuu Ha OAHOM crlaiine — 2 pucyHka (pororpaduu, cxembl W T.JA.) C
TEKCTOBBIMH KOMMEHTapusiMu (He Ooiee 2 CTpOK K KaxkaoMy). Hambonee BakHast nH(OpMAIHs
JOJI’KHA pacrojaraTteCs B IEHTPE IKpaHa.

OcHoBHast ommOKa TMpH BBIOOpPE JAaHHOW CTPAaTeTHH — «COPEBHOBAHUE» CO CBOUM
WTIOCTPATUBHBIM MAaTEpHUAOB (AyAUTOPUH HE MPEAOCTABISETCS JAOCTATOYHO BPEMEHU, YTOObI
BOCTIpUHATh MaTepuan Ha crhaiigax). OObuHBIA chaitn, 0e3 3¢(EeKTOB aHUMAIMH JIOJDKEH
JEMOHCTPHUPOBATHCS Ha dKpaHe He MeHee 10 - 15 cekyHn. 3a MeHblllee BpeMs MPUCYTCTBYIOIINE
HE yCIleeT OCO3HAaTh CojepkKaHue ciaiya. Eciu kakas-To KapTUHKA MOSIBUJIACh HA 5 CEKyHI, a
MOTOM TYT )K€ CMEHHJIACh JIPYroM, TO ayIuTopus OyIeT CYUTaTh, YTO JOKJIATUUK €€ MOATOHSET.
O6parHoro (mo3uTuBHOrO) 3h(}PeKTa MOXKHO HOCTUTHYTh, €CJIM JOKJIAAUYUK IPOJIMCTHIBAET
MHOXECTBO CJIaliJIOB CO CIOXHBIMH TaOJIMIIAMU M JAMAarpaMMamMu, roBops npu 3toM «BoT TyT
NPUBENEH Pa3HOTO POJia 8CNOMO2amelbHblll MAaTepUal, HO 5 €ro XO4y MPOIMYCTHUTh, YTOOBI HE
neperpykarh BBICTYIIICHUE MOApoOHOCTIMUY. [IpaBna, Takoil mpuém aenaTh B Hauaie U B KOHYe
IPEe3EHTAlMH — PUCKOBAHHO, ONTUMAaJIbHBI BapHAHT — B CEPEANHE BBICTYIIJICHHUS.

Ecnmu Ha cnaiine mpuBOAMTCS CIIOKHAs JAMarpamma, €€ HEoO0XOAMMO IpeBapHUTh
BBOJHBIMHU cJOoBaMu (Hampumep, «Ha 3Toil nmarpamme mpUBOJUTCS TO-TO M TO-TO, 3€JIEHBIM
OTMEYEHBI M0Ka3zaTesn A, CHHUM — IoKa3areiu b»), ¢ TeM, 4ToObl 1aTh BpeMs ayAUTOpUH Ha €€
paccMOTpeHHe, a TOJIBKO 3aTeéM MPHUCTynath K e€ obOcyxaeHuto. Kaxapli ciaiii, B cpeaHeM
JIOJDKEH HaxXOJIUThbcs Ha 3kpaHe He MeHblne 40 — 60 cexyHa (6e3 yuéra BpeMEHH Ha CIIydaifHO
BO3HUKILEE O0O0CyXaeHue). B cBs3u Cc O3TUM Jydille HACTPOUTh NPE3EHTALMI0O HE Ha
ABTOMATUYECKUH TIOKa3, @ HA CMEHY CJIAWJI0B CAMHUM JOKJIATIMKOM.

Oco60 TmaTenbHO HEOOXOAUMO OTHECTUCH K oghopmaenuro npezenmayuu. J|ns Bcex
CJIaliIOB MpEe3eHTAllMK M0 BO3MOXXHOCTH HEOOXOIMMO HCMOJIb30BATh OJUH U TOT e 1Ial0JIoH
o opMIIeHHUS, KETJIb — JIJIs 3ar0JIOBKOB - HE MeHblIe 24 MyHKTOB, sl UHQOpMaluu - He MeHee 18.
B npeseHTanusax He NPUHATO CTaBUTH NIEPEHOCHI B CIIOBAX.

[Togymaiite, He OTBIIEKAMTE JIM BBI CIyIIATEIEH CBOEH e Mpe3eHTannen? Spknue Kpackw,
CIIOXKHBIE I[BETHBIE IIOCTPOCHHUS, W3JIUIIHAS aHUMAalus, BBIIPHITUBAIONINI TEKCT WIIHU
WUTIOCTpAlysl — He caMoe JIydlliee JOIMOJIHEHNE K HaydHOMY JOKiany. Takke HexelaTelbHbI
3BYKOBBIE A(PEKTHI B X01€ JEMOHCTpAIMU MTpe3eHTaluyu. Haumydmumu siBisiioTcs KOHTPacTHBIE
nBera poHa u Tekcra (6enbiii PoH — YEPHBIN TEKCT; TEMHO-CUHUN (DOH — CBETIIO-KENTHIN TEKCT U
T. A.). Jly4iie He cMemMBaTh pa3Hble THIBI MPUQPTOB B OJHOM Mpe3eHTanuu. Pexomenayercs He
3710yNOTPEOIATh NPONUCHBIMU OYKBaMH (OHH YUTAIOTCS XYXKeE).

HexonTtpacTHble cnaifibl OyAyT CMOTPETHCS TYCKJIBIMA U HEBBIPA3UTEILHBIMU, OCOOCHHO
B CBETJIBIX ayAUTOpHsX. st ydiiell opueHTalK B MPE3EHTALMU 110 X0y BBICTYIIJICHUS JIydllIe



NpoHyMepoBaTh ciaisl. JKenareabHO, 4TOOBI Ha Claiiiax OocTaBaJMCh MO, HE MeHee | cM ¢
Kax/0il cTopoHbl. BcmomorarensHas wuHbopMaius (ynpaBisioOLMe KHOMNKH) HE JOJDKHBI
npeoOiiagaTh HajJ OCHOBHOW wuH(oOpMmammel (TEKCTOM, WIUIIOCTparusamMu). Kcnomb3oBaTh
BCTpOCHHBIC 3(PPEKThl aHUMAIMK MOXKHO TOJIBKO, KOTJIa 0€3 3TOro He OOOMTHCH (Hampumep,
MOCJIEIOBATEIbHOE TOSBICHHE DJIEMEHTOB AHarpaMmbl). s akIeHTHpOBaHWS BHUMAHUS Ha
KaKOH-TO KOHKPETHOW MH(OPMAIUH Cllai1a MOXKHO BOCIIOIb30BAThCS JIA3EPHON YKA3KOM.

JlnarpaMmbl TOTOBSITCSI C UCIIOJIB30BAHMEM MacTepa JAuarpamMm TabJIMdHOTro mpoleccopa
MS Excel. [lns BBOAa YMCIIOBBIX JaHHBIX HCIOJIB3YETCS YHCIOBOW (OpMAT C pasjieliuTeNeM
rpynn paspsaoB. Eciu naHHble (MOANMCH JaHHBIX) SBIAIOTCS APOOHBIMH YHCIAMH, TO YHCIIO
0TOOpa)kaeMbIX JECATUYHBIX 3HAKOB JIOJDKHO OBITh OJUHAKOBO JUISl BCEH TPYIMIbBI 3TUX JAHHBIX
(Bcero psijia moanuceil JaHHBIX ). JlaHHBIE M TONICH HE TOJHKHBI HAKJIA bIBATHCS APYT Ha ApyTra U
CJINBAThCS ¢ TpaMUECKUMU JIeMEHTaMU AuarpaMmbl. CTPyKTYpHbIE JUarpaMMbl FOTOBSTCS U
NOMOIIM CTaHJAPTHBIX cpeacTB pucoanus nakera MS Office. Ecim npu dopmarupoBanuun
ciaiila ecTb HEOOXOIUMOCTh MPONOPLUUOHAIBHO YMEHBIIUTh pa3Mep JUarpaMMmbl, TO pa3Mmep
MIPUGPTOB PEKBU3UTOB JIOJKEH OBITh YBEJIIMYEH C TAKMM PacueTOM, 4YTOOBI peabHOE 0TOOpaKeHHE
00BEKTOB JMarpaMMbl COOTBETCTBOBAJIO 3HAYEHUSM, yKa3aHHbIM B Tabauue. B tabiunax He
JIOJDKHO OBITH Ooiiee 4 cTpOK U 4 CTONOIOB — B MPOTUBHOM CiIydae JaHHBIC B Tabmuie Oyaer
IIPOCTO HEBO3MOXHO YBHJIETh. SlUeliku ¢ Ha3BaHUSAMH CTPOK U CTOJIOLOB M Haubojee 3HaYuMble
JTAaHHBIE PEKOMEH/IYETCS BBICIISATH IIBETOM.

Tabnuunas nHGOpMaLKs BCTAaBISIETCS B MaTepHalibl Kak Tabyiuia TEKCTOBOTO IIpolieccopa
MS Word wnmu Tabnmuunoro mpoueccopa MS Excel. Tlpu BcraBke TaOiuilel Kak 00bEKTa |
IPONOPLHUOHATILHOM U3MEHEHUH e€ pa3Mepa pealbHbli 0TOOpaXkaeMblil pazmep mpudTa JOIHKEH
ObITh He MeHee 18 pt. Tabmuip! 1 quarpaMMBbl pa3MeNIaroTCs Ha CBETIIOM Wik OestoM (oHe.

Ecnu Bel npennounTaere BOCIOJIb30BaThCsI IOMOLIBIO OIlepaTopa (YTO TOXKE BO3MOXKHO),
a He JIMCTaTh CIAWIbl CAMOCTOSATENBHO, OYCHb TOJIE3HO MPEIyCMOTPETh CCHUIKM Ha CIIANIbI B
TekcTe qoknana («Cuenyromuit cnaii, noxanyicra...»).

[Tocne moArOTOBKH MPE3eHTAIMH HE00X0AMMa PENEeTULINS BBICTYIUICHUSI.

3aKIIIOYMTENbHBIN Cllaii] Mpe3eHTaluy, coaepkami TekcT «Crnacubo 3a BHUMaHHE» WIH
«Konemy, Bpsia U TpUeMIIEM ISl TIPE3EHTALNN, COIPOBOXKIAONICH MyOIMYHOE BHICTYIJICHHUE,
IIOCKOJIbKY 3aBepIlIeHUE M0Ka3a CIaiIoB emié He sABJseTCs 3aBeplIeHneM BhICTymieHus. Kpome
TOTO, TaKue CIAWIbl, TaK ke Kak W ciaiig «Bompockl?», AyOnMHpyIOT yCTHOE COOOIIECHHE.
OnTuManbHBIM BapHaHTOM IIPEJICTABIIETCS TIOBTOPEHNE NEPBOTO Cllai/la B KOHIIE MTPEe3eHTaI|H,
MIOCKOJIBKY 9TO JA€T BO3MOXHOCTP €III€ pa3 HAlOMHUTH CIYIIATEIISIM TEeMY BBICTYIUICHHS U UMS
JIOKJIQTYMKa 1 JIM00 MepelTH K BOIpocaM, JINOO 3aBEPIINTh BHICTYIUICHUE.

Jlna mokasza (aiin mpe3eHTaluu HeoOXOJUMO COXpaHuTh B ¢opMmate «JleMoHcTpanus
PowerPointy (®aiitn — Coxpanuth kak — Tun ¢aiina — Jlemonctparus PowerPoint). B atom
Cllydyae TIpe3CHTAlMs AaBTOMATUYECKH OTKPHIBACTCS B pEXKHME MOJHOAKPAHHOTO TIOKa3a
(slideshow) u cymarenu nzdaBneHsl kKak OT Bujia pabouero okHa mporpammsl PowerPoint, tak u
OT TIOTEPb BPEMEHU B Ha4aJie MMOKa3a Mpe3eHTalNH.

[Tocne moAroTOBKH MPE3eHTALUH [T0JIE3HO TPOKOHTPOIMPOBATE Ce0sl BOIPOCAMH:

1) ymamoch 5 JOCTHYh KOHEYHOW IENM TpPE3CHTAlMH (YTO YAAJOCh ONPEAEIHTD,
OOBSICHUTB, NMPEJIOKHUTh HIIN MPOJIEMOHCTPUPOBATH C IOMOIIBIO HEE?);

2) K KakuM OCOOEHHOCTSIM OOBEKTa MpEe3eHTAlMU YAAJOCh MpHUBIEYb BHHMAHHE
ayuTopun?

3) He OTBIIEKAET JIM CO3/IaHHAs MPE3EHTAINS OT YCTHOTO BBICTYIUICHUS?

VI. CocraBjenune anHoTanuu u pedepara

AHHoTanms (OT jar. amotatio — 3aMeTka) — KpaTkas XapaKTePHCTHKA CTaThbW, KHUTH U T.J. C
TOYKHU 3pEHUS €€ Ha3HAYCHHUS.

L]env annomayuu - OTBET Ha BOIIPOC, O YEM FOBOPUTCS B CTAThe, T.€. 1aTh 00Ilee NPEeICTaBICHUE O
CTarhbe.

Cmpykmypa annomayuu:




1.ABTOp, Ha3BaHHKE, BHIXOMHBIE JAHHBIE.

2. Tema crathby (TEKCTa, KHHTH).

3. IIpobnemaruka, T.e. Kpyr mpobJeM WM BONPOCOB, KOTOPHIE 3aTParMBalOTCS B TEKCTE
(crarbe, KHUTE).

4. Anpecar, T.e. TOT, U KOTO TIPEHA3HAYEHa CTaThs (TEKCT, KHUTA).
SI3BIK aHHOTAIMH JJOJDKEH OBITh JINTEPATYPHBIM, IAKOHUYHBIM U TPOCTHIM.
Pedepar (ot nar. referre - nokiaapBarh, COOOMIATh) - KPATKOE M3JI0KEHUE COJICPIKAHUS CTAThH
(TekcTa, KHWIH), BKJIIOYAIOIIEE OCHOBHBIC CBEIACHUS W BBIBOJBL, HEOOXOIUMBIC IS
IEPBOHAYAIBLHOIO 03HAKOMJICHHSI C HEH U OIpeesieH s 11e1eco000pa3HOCTH 00palleHHs K Heil.
Llenv peghepama - OTBET Ha BOMNPOC, HYTO HMMEHHO TLOBOPHUTCS B-HCTOYHHUKE HOBOTO,
CYIIECTBEHHOTO.
Boiaenstor peghepam-0630p (coctaBisieTcs HO HECKOJIBKUM HCTOYHHMKAM, OCBSILEH OJHON TEME)
U pegpepam-pe3tome (COCTABISLECTCS 10 OJIHOMY UCTOYHUKY).
Cmpyxkmypa pepepama-pesiome:

1. ABTOp, Ha3BaHMe, BHIXOHBIE TaHHBIC.

2. Tema cTaThy (TEKCTa, KHUTH).

3. Komnosumus. YKka3blBaeTcs M3 CKOJNBKMX M KAKHX CTPYKTYPHBIX 4acTel COCTOUT
UCTOYHUK (pa3zeiibl, IT1aBbl).

4. OcuHoBHoe conep:xanue. M3maraioTcss KOHKPETHBIE Pe3ylbTaThl M BBIBOAbI aBTOPA B
COOTBETCTBUH CO CTPYKTYPOI UCTOYHHKA (BO BBE/ICHUH ..., B 1-0i1 I1aBe ... U T.1.).

5. Hanuuue WUIOCTPaTUBHOrO MaTepyana (WLTIOCTPALMH, PUCYHKH, TaOJUIIbI U T.1.).

6. Anpecar, T.e. TOT, ISl KOTO IIPeJHA3HAYEHA CTAThs (TEKCT, KHUTA).
OcobeHHOCTh pedepara-pe3roMe 3aKITFUaeTCs B €ro 00BEKTUBHOCTH. Ero sI3pIK Takke JOKEH
OBITh KPAaTKUM, TIPOCTHIM M HEHTPAJIbHBIM.

®pasbl s COCTABICHUS aHHOTAIIMU U pedepaTa
l. Agrop (author), nazsaunue (title, name):
e | have read a text - s mpounrasn(-a) TeKCT;
- an article - crarsro;
a story - pacckas;
an extract from the book entitled - oTpbIBOK M3 KHUTH, 03aTJIABICHHOM «...»;
e The title of the text (article, .. J is A..” - 3aronoBok TekcTa (CTaThH, ...)«...»;
The author of this text (article,...) is ... - ABTop 3TOro0 TeKcTa (CTaThHy, ...) - ... (UMS);
It is written by ... - On / ona Hamucas(-a)...(uMst aBTOpa);
. Tema (subject, topic):
® The topic of the text (article, ...) is ... - Tema Tekcra (CTaThH, ...)-«...»;
e The text (article, ...) is devoted to the problem (subject) of ... - Tekcr (crarbs, ...)
MOCBSAIIEH TTpolieme (Teme) ...;
1. Komnosunus (structure):
e The text (article, ...) consists of ... paragraphs (parts, chapters) - TexcT (cTarbs) cocTOUT
u3 ... maparpagos (4acTei, 1iaB);
Yactu ucroynuka: introduction - BBeneHue;
the first (second, third, ...) chapter - 1-as (2-as, 3-1, ...) maBa; conclusion, end - 3akirodeHue,
KOHeII;
I11.OcHoBHOE comep:kanue (contents):
e In the first (second, third....) chapter (paragraph, part, ...) the author says, that... - B 1-oii
(2-oit, 3-eii, ...) mmaBe (maparpade, 4acT, ...) aBTOp TOBOPHT, UTO ...;
- draws a conclusion, that... — genaer BbIBOA, 4TO ...;
- mentions / points, that ... - ymomuHaet / yka3bIBaeT, 4To ...;

e [n the author’s opinion ... - [lo MHEHUIO aBTODA, ...;



e The first (second, ...) chapter (paragraph, ...) - 1-as (2-as, ...) maBa (maparpad)

V.

is devoted to ... - mocesimieHa ...;
includes information (facts) about ... - conepxwut nnpopmanuto (GaxTei) o ...;
WNiumoctparuBubiii matepuan (illustration):

e The author supports (illustrates) his ideas (opinion, theory, ...) by picture (table, photo, ...)
- ABTOp MOAKpEIIIsieT (MUTIOCTPUPYET) CBOU UaeH (MHEHHE, TEOPHIO, ...) PUCYHKOM (TabIuIIeH,
dotorpaduet, ...);

e In the first (second, ...) chapter (part. ...) there are some (many) pictures (tables, ...)

V.

B 1-oii (2-0i, ...) 1aBe (4acTy, ...) IMEETCS HECKOIBKO (MHOTO) PHCYHKOB (TaOJIHIL, ..

Anpecar (audience):

)

3

e This text (article, ...) was meant for specialists in the field of ... - DToT Tekct (cTarh4, ...)
npe€aHasHadycHa aJjid CriCuainCToOB B oOnactu very

e This text (article, ...) is of some interest of ... - D1oT TekcT (CTaThs) MPEACTABISIECT HHTEPEC

IUIS ...

1. CnoBa-cBI3KU:
e besides, moreover, furthermore - kpome Toro;

so, in such a way, thus, in that way - Takum o0pazom;

o therefore, hence, so, consequently - ciegoBarensHO;

and so, that is why - nmostomy;
as, Since — Tak Kak;
perhaps, possibly - BO3MOXHO, BEpOSTHO;

e most likely, probably - ckopee Bcero;

what is more, in addition, I’d like to add that... - 6omnee Toro;
maybe - MOXeT OBITb;

e « in conclusion, summing up - B 3aBepIcHHE;

2.

Evidently, it’s obvious that - oueBuHO.

JIOTMYEeCKOE 3aBEPIICHUE, BRIPAKECHUE COOCTBEHHOTO MHECHHSI:

I’d like to say that... - 5I xoren(-a) ObI cka3arhb, 4TO ...;

e [t seems to me that... - Mue kaxercs, 4To ...

In my opinion... - ITo MoeMy MHEHHIO, ...;

T agree/disagree that... - 5I cornmacen(-Ha) / He cornaceH(-Ha), 4TO ...;
I liked/disliked the fact that... - Mue nmoupaBuIOCh, 4TO ...;

Allin all - B urore, B 00meM;

On the whole, as a whole - B menom.



