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JIucr aktyanusanuu padoyeii nporpaMmbl

PaGouast mporpamMma repecMoTpeHa, 00CyKaeHa u 0100peHa s peanusanuu B 2024 - 2025
yueOHOM rojly Ha 3acefaHuu kadeapsl ['ocymapCcTBEHHOTO MyHHUIIMIIAIILHOTO YIIPABICHUS U

IIporokomor 20 1. Ne

3aB. kadeapoii E.C. §M6p}KI/IHKa}I

Pabouas nmporpamma nepecMoTpeHa, oocyxaeHa u ogqodpena st peanmsanuu B 2025 - 2026
y4eOHOM roy Ha 3acenaHuu kageapsl ['0CyIapCTBEHHOTO MyHHIIUIIAIBHOTO YIIPABICHUS U

[Ipotokom ot 20 r. Ne

3aB. kadeapoii E.C. £M6P)KI/II_IKEUI

Pabouas mporpamma nepecMoTpeHa, 00cyxaeHa u ogodpena st peamsanuu B 2026 - 2027
y4eOHOM rojy Ha 3aceqaHuu Kadeapsl [0CyaapCTBEHHOr0 MyHUIIMTIAIILHOTO YIIPABICHUS U

IIporokomor 20 1. Ne
3aB. kadeapoii E.C. 3amOpxkuikas

Pabouas nporpamma nepecmotpeHa, oocyxaeHna u ogodpena st peanuszanuu B 2027 - 2028
yaeOHOM Tojly Ha 3acefaHuu Kadeapsl ['ocymapcTBEHHOTO0 MyHHUIIMITAIILHOTO YIIPABICHUS U

[Iporokomn ot 20 1. Ne

3aB. kadeapoii E.C. £M6p>KI/II_IKa}I

Pabouas mporpamma nepecmMoTpeHa, o0cyxieHa u ogoopena s peanuszanuu B 2028 - 2029
yaeOHOM oy Ha 3acefaHuu Kadeapsl [ ocymapcTBEHHOT0 MyHHUIIMITAIILHOTO YIIPABIICHUS U

[Iporokom ot 20 . Ne

3aB. kadenpoii E.C. £M6p>1<1/1u1<a;1




1 Iles1u ocBOEHUSI T CHMUTLTHHBI (MOLYJI51)
(dhopMupoBaHHE 3HaHU 00 OCHOBAaX KOHTPOJUIMHTA MIEPCOHANA U IPAKTHYECKUX HABBIKOB
10 UX OpPTraHU3aIuU U TTPOBEICHHUSI.

2 MecTo THCHHUIIMHBI (MOYJIAA) B CTPYKTYpPe 00pa30BaTe/IbHOI MporpaMMsl

Jucturuimaa KOHTpOITMHT nepcoHaza BXOAUT B 005A3aTENbyI0 YacTh y4eOHOTro IjIaHa
00pa3oBaTeNbHOI TPOrPaMMBI.

JUis  w3ydeHus  JAWCHUIUIMHBI  HEOOXOAWMBI  3HAHUS  (YMCHHS,  BJIAJICHUSA),
c(hOpMHUPOBAHHBIE B Pe3yJIbTaTe U3yUCHUS TUCIUILINH/ PAKTUK:

JIOKyMeHTUpOBaHUE YIIPABIEHYECKON AeITeTbHOCTH

VYuebHas - NpakTUKa IO MOJYYCHHIO NEPBUYHBIX NPO(PECCHOHANBHBIX YMEHUH H
HAaBBIKOB, B TOM 4HCJE€ T[EPBUYHBIX YMEHUH U HAaBBIKOB HAyYHO-HCCJIEI0BATEIbCKON
JESTEIIbHOCTH

Crpareruueckoe ynpaBlieHUE IEPCOHATIOM

OcHOBBI KaIpOBOM MOJUTUKH U KaIPOBOE IJIAHUPOBAHUE

3HaHus (YMEHHUs, BIAJEHUS), MOTYYCHHbIE IPU U3yYECHUH AAHHON AUCLHUILIIMHBI OyayT
HEOOXOIUMBI JIJISl U3YYCHHSI UCIIUILTNH/TIPAKTHK:

[ToaroroBka K mpoiietype 3aliuThl ¥ 3a11UTa BEITYCKHON KBATH(PUKAITMOHHOMN paboThl

busnec-nnannpoBanue

[InanupoBaHue U MPOTrHO3UPOBAHUE [TOKA3ATENEH IO TPYLY

3 Komnerenuun odyyarouierocs, popMupyembie B pe3y/ibTaTe 0CBOEHUS

AUCHMILIMHBI (MOAYJIS) U IVIAHUPYEMbIe pe3y/IbTaThbl 00y4eHHUs

B pesynbrare ocBoeHMs AuMCUMIUIMHBL (Moayis) «KOHTpoO/IMHr  mepcoHaay
oOyyaroImuiics JoKeH 001a1aTh CIeAYOIIUMU KOMIETEHIIUSIMHU:

KO,[[ HHJAUKATOpa I/IHI[I/IKaTOp JOCTHIXKXCHHA KOMIICTCHIIMH

OIIK-3 CmocobeH pa3pabaTeiBaTh W OCYIIECTBISTH MEPOIPHSTHS, HalpaBlIeHHbIE Ha
peanu3alMio CTpaTeTUH YIPaBICHHUsS IEPCOHAIOM, O0ecleuyrMBaTh HX JOKYMEHTAllMOHHOE
COIIPOBOXKACHUE 1 OLICHUBATHL OPTraHU3allMOHHBIC U COILITMAJIBHBIC ITIOCJICICTBHU A,

OIIK-3.1 Pa3pabaTbiBaeT U peaqn30BBIBACT CTPATETUU YIPABJICHUS, MPUBJICUCHUS
IIepcoHaIa

OIIK-3.2 ObecneunBaeT JIOKYMEHTAllMOHHOE COIIPOBOXACHUE CTpaTeruu
YIIpaBJICHUS NEPCOHAIOM

OIIK-3.3 OneHuBaeT OpPraHM3alMOHHBIE M COLMAJIBHBIE ITOCIEICTBUS YIPABICHUS
EePCOHATIOM




4. CTpyKTYypa, 00bEM U coiepKaHue TUCUMTLTHHBI (MOIYJIs1)
OO0miast TpyI0EMKOCTh JUCHUIUIMHBI cOCTaBisieT 4 3adyeTHbIX enuuull 144 akaza. yacoB, B TOM

HHUCJIC:

— KOHTaKTHas pabora — 17,1 akaj. 4yacos:
—ayauTtopHas — 14 akaj. 4acos;

— BHeayauTopHas — 3,1 akaj. 4acos;

— camocTosTenpHas padorta — 118,2 akan. yacos;
— B (JOpMeE MPaKTHUECKOM MOATOTOBKY — 4 akas. 4yac;
— IMOATOTOBKA K 3K3aMeHy — 8,7 akajl. yac

dopma aTTecTaluy - SK3aMEH

AynutopHast ) =
KOHTaKTHas paboTta E 3 ®dopma TeKyILero
Paznen/ Tema 2, (B axaz. acax) E E‘ Bux . KOHTpOJIA Kon
J— = g O | camocToATENbHOM | yerieBaeMOCTH 1 KOMITETEHIIHH
o & paboThI TIPOMEKYTOYHOH
na6. | mpaxr. | € &
Jlek. =] aTTecTaluu
3aH. 3aH. | O &
1. Teoperuueckre  OCHOBBI
KOHTPOJUTHHT'A IEpCOHAIA
[TonroroBka x
NPaKTUYECKOMY
3aHATHIO
CamocrosTenpHOe | IpakTHYeCcKoe
11 CymHOCTh TOHATHUS H3yueHHEe yueOHOU 3a/laHue OIK-3.1,
KOHTPOJIJIMHTa 0.5 0.5 15 U Hay4yHOU YCTHBII OITPOC OIR-3.2,
OIlK-3.3
JUTEPATYPHI TECTUPOBAHHE
Pabota ¢
JNIEKTPOHHBIMU
Ooubimorexkamu
[Noaroroska k
MIPaKTHYECKOMY
3aHATHIO
1.2 Ctparernueckuii u CamocrosTenbHOE | MpakTHYeCcKoe OIK-3.1
. o 4,
OIepaTUBHbBII 1 05 15 [M3yuenne y‘iC?HOPI 3ajanme OTIK-3.2,
KOHTPOJUTHHT B 4 1 HayIHOU YCTHBIH OIpoc OINK-3.3
CUCTEME YIpaBJICHHUS JUTEPATYpPbI TECTHPOBaHHE
PaGora c
3JIEKTPOHHBIMHU
OubmmoTekaMu
ITonroroBka x
MPaKTUYECKOMY
3aHATHIO
13 O6BeKTEI CaMOCTo;ITeanoei MPaKTUYECKOE OTIK-3.1,
KOHTPOJUTUHTA Ha 0,5 0,5 15 |MyHenme yqui Hou Janatme OI1K-3.2,
S — U Hay4YHOH YCTHBIH OIPOC OIK-3.3
JUTEPATYPHI TECTUPOBAHHE
Pabota ¢
3JIEKTPOHHBIMU
Oubmorexkamu
Uroro no paspeny 2 15 45
2. MexaHusM  peanu3aliu

KOHTPOJUIMHIA HA IIPEANPUATHH




21 HHCcTpyMeHTSI
KOHTPOJUTHHTa

0,5

15

IToaroroBka k
MIPAKTUYECKOMY
3aHATHIO
CamocTosATeIbHOE
H3yueHHe y4eOHOU
Y Hay4HOU
JUTEPATYPBI
Pabota ¢
3JIEKTPOHHBIMHA
OnbIMOTEKAMHU

IIPaKTHYECKOE
3a7aHue
YCTHBII OIIPOC
TECTUPOBaHUE

OIIK-3.1,
OIIK-3.2,
OIIK-3.3

2.2 WudopmaronHas
HOJ/IePKKA KOHTPOJUIMHTA

0,5

15

ITogroroBka k
MIPAKTHYECKOMY
3AHSTHIO
CaMOCTOSTENbHOE
n3ydeHue yueOHoH
¥ HAyIHON
JIUTEPATyPhI
Pabora ¢
JNEKTPOHHBIMU
OMOIMOTEKAMH

MIPAKTUYECKOe
3aJlaHue
YCTHBIN OIpoc
TECTUPOBAHUE

OIIK-3.1,
OIIK-3.2,
OIIK-3.3

2.3 BroomkerupoBaHue Kak
HHCTPYMEHT
KOHTPOJUTHHTA [IePCOHATA

0,5

10

IToaroroBka x
NPaKTUYECKOMY
3aHATHIO
CaMocCTosATEIbHOE
H3yueHHe yueOHOU
U Hay4yHOH
JIUTEPATYPbI
Pabota ¢
3JIEKTPOHHBIMHA
OMOIMOTEKAMH

IPaKTUYECKOE
3a7aHue
YCTHBII OIIPOC
TECTUPOBaHUE

OIIK-3.1,
OIIK-3.2,
OIIK-3.3

2.4 KoHTpo/uMHI 3aTpar
Ha TIepCoHaI

10,2

IToaroroBka k
TIPaKTHIECKOMY
3aHATHIO
CaMocCTOSTENbHOE
u3ydyeHue yueOHoi
W Hay4HOU
JUTEPATYpPbI
Pabora ¢
3JIEKTPOHHBIMU
OubIMoTEKAMHU

MIPAKTUYECKOe
3a/laHue
YCTHBIN Onpoc
TECTUPOBAaHUE

OIIK-3.1,
OIIK-3.2,
OIIK-3.3

2.5 Opranuzanust ciyxO0bI
KOHTPOJUTUHTA

10

IlogroroBka Kk
NPaKTUYECKOMY
3aHATHIO
CaMoCTOSATENbHOS
M3y4YeHHne yaeOHOH
U Hay4yHOU
JTUTEepaTyph
Pabora ¢
3JIEKTPOHHBIMHU
OnOIMOTEKAMH

MPaKTUYECKOE
3aJlaHue
YCTHBII OITPOC
TECTUPOBaHUE

OIIK-3.1,
OIIK-3.2,
OIIK-3.3

2.6 BHeapeHue cuCTEMBI
KOHTPOJUTMHTa Ha
MPEANPHATUH

13

IToaroroBka k
TIPaKTHIECKOMY
3aHATHIO
CaMoCTOSITENbHOE
u3ydyeHue yueOHoH
W Hay4HOU
JUTEPATYpPbI
Pabota ¢
3JIEKTPOHHBIMHI
OubIMoTEKAMHU

MIPAKTUYECKOe
3aJjaHue
YCTHBII OIpoc
TECTUPOBAaHUE

OIIK-3.1,
OIIK-3.2,
OIIK-3.3




IlogroroBka k

OIIK-3.1,

2.7 Dx3ameH SK3AME DK3aMeH OIIK-3.2,
KIamery OIK-3.3

HUroro no pazaeny 45 73,2

HUroro 3a cemectp 6 118,2 JK3aMeH

Hroro no aucuuIuinHe 6 118,2 9K3aMeH




5 Obpa3oBare/ibHbIE TEXHOJIOTHH

Ha ceronusnHuii 1eHb CTaIl OYEBUIHBI IPEUMYIIECTBA UCTIOIB30BAHUS KOMIIBIOTEpA Ha
JCKIMOHHBIX M TPAKTUYECKUX Yy4eOHbIX 3aHATHsAX. OOBsSCHEHHME HOBOIO Marepuaia ¢
UCIIOJIb30BAHUEM ITPE3CHTAIMI, BBIIOJHEHHBIX ¢ TIOMOIIbI0 iporpamm Microsoft Power Point u
Microsoft Front Page, BbI3bIBa€T HMHTEPEC y CTYAEHTOB, CIIOCOOCTBYET JIy4IIEMY YCBOEHHUIO
Mmarepuana. Vcronp30BaHHE KOMITBIOTEpAa Ha YUEOHBIX 3aHATHUSAX IO3BOJISIET MPEIOJIaBaTEIIo
SKOHOMMTH BpPEMs, ONpPALIMBATh yUYallUXCAd HAa KaXKIOM 3aHATHUU, BECTH CTAaTHUCTHKY OIPOCa,
BBIABIIAITH 3amajaromue TeMbl. Takke ogHUM U3 3(PPEKTUBHBIX CpPEACTB MH(POPMALMOHHBIX
TEXHOJIOTHI SBJISICTCS JJICKTPOHHBIM yueOHuK. Mcxonms u3 atoro, 6osee 20% Bcex 3aHATHH
HPOBOJIATCS C IPUMEHEHNEM HH(POPMAIIMOHHBIX TEXHOJIOTHH.

Jlnst obecrieuenuss HauOombIel 3(hPeKTUBHOCTH 00pa30BaTEIBLHOTO IpoIecca B Kypce
JaHHOW  y4eOHOW JUCHMIUIUHBI HUCIOJB3YIOTCS B  TpOIEcce OOYYCHHs IepeIOBhIE
o0pa3oBaTelIbHbIE TEXHOJIOTUHU:

1) TpaguuMOHHBIE O00pa30BaTECIbHBIC TEXHOJOTWH (MHPOPMAIMOHHAS  JICKIHS,
MpaKTUYECKHE (CEMUHAPCKUE) 3aHATHS ),

2) TEXHOJIOTHSI POOJIEMHOTO 00y4YeHuUs (TIPOOJICMHAS JISKIHS, TPAKTUUCCKUE 3aHSATHS B
dbopMme npakTuKyma, Kelc-MeToza);

3) UrpoBBIC TEXHOJIOTUH (POJICBBIC U JICIOBBIC HIPHI);

4) TeXHOJIOTUH MPOEKTHOTO 00yYeHHs (TBOPUESCKUI MIPOEKT);

5) UHTEpaKTUBHBIC TEXHOJIOTHHU (CEMUHAP-TUCKYCCHUs);

6) MH(OPMALIMOHHO-KOMMYHUKAIIHOHHBIE o0Opa3oBaTeNbHbIC TEXHOJIOTHH
(JIlekuug-BU3yanu3anus, IpakKTHYECKUEe 3aHATUS B GOpMeE ITPE3ECHTALIH )

JlekimoHHbIE 3aHATUS HApALy ¢ COOOIIeHHeM ydueOHOW MH(OpMalKMK MPEANnonaraoT U
pelIeHne ClaeayomuX TUAaKTHIECKUX 33/1a4: 3aMHTEPECcOBATh CTYJCHTOB M3y4aeMOil TEeMOi,
pa3-pylIuTh HEBEPHBIE CTEPEOTHUIBl, YOEAUTh B HEOOXOAMMOCTH TJIYOOKOTO OCBOGHUS
Marepuana, mooyIuTh K CAMOCTOSATEIILHOMY TIOUCKY M aKTHBHOM MBICITUTEIILHON JIeSITEIbHOCTH,
MIOMOYb COBEPIIUTH TIEPEXOJ OT TEOPETHYECKOTO YPOBHSA COIHMATHHO-DKOHOMUYECKOTO
TUTAHUPOBAHUS B MYHUITUTIAIBHBIX 00Pa30BaHMSIX K MMPUKJIAIHBIM 3HAHUSM B JAHHOW 00JIacTH.

[IpoBenenne TPYNMOBBIX (CEMHUHAPCKUX M MPAKTUYECKUX) 3aHATUH TpEAroyiaraet
peleHre pa3sHOOOpa3HbIX JUAAKTUYECKUX 3a/ad: 3aKpelUIeHHe TMOJIYYEHHBIX 3HaHMM,
dbopMHpoBaHUE YMEHHS MPUMEHSATh UX HA NMPAKTUKE, COBEPUICHCTBOBAHUE YMEHHs paboTaTh C
uHpopManuell, aHaau3upoBaTh, 0000IaTh, NPUHUMATE M  OOOCHOBBIBaThH  pELICHUS,
apryMEHTHPOBAHO 3allMIIaTh COOCTBEHHBIE B3TJISABI B JMCKYCCHH, B3aHMMOJCHCTBOBATH C
JPYTUMH YJICHAMU TPYIIIbI B IPOLIECCE pa3peleHHsI KOH(PIUKTHBIX CUTYaLUH.

6 YueOHO-MeTOAUYECKOE 00eciedeHUe CAMOCTOSITeJIbHOI PadoThl 00y4arommMxcst
[Ipencrasneno B npuiioxeHuu 1.

7 OueHOYHBIE CPeACTBA AJIsl IPOBeeHH s POMEKYTOUHOI aTTecCTAMI
[IpencraBieHb! B IPUIIOKEHUH 2.

8 YueOHo-MeTOAMYeCcKOe H HH(POPMALIMOHHOE O0ecneyeHue TUCIUIIIUHbBI (MOTYJIs1)

a) OcHoBHas1 IMTEpPaTypa:

1. Xpyukuii, B. E. Ouenka nepconana. COanaHCHpOBaHHasi CHUCTeMa IOKa3aTelel
yueOHoe mocobue s By30B / B. E. Xpytkwuit, P. A. Tonmaues, P. B. Xpytkuit. — 3-e usn., ucnp.
u jjorn. — Mockasa : U3narensctBo FOpaiit, 2023. — 208 c¢. — (Briciiee o6pazoBanue). — ISBN
978-5-534-06638-8. — Tekcr : anexkrpouublii // ObpasoBarenbhas miardopma FOpaiit [caiit]. —
URL:
https://urait.ru/viewer/ocenka-personala-sbalansirovannaya-sistema-pokazateley-513592#page/1
(mata ooparmenus: 08.02.2023).

2. Xpyuxkwuii, B. E. Onenka nepconana. CoaraHCHpOBaHHAs CHCTEMA TMOKa3aTeseH



npaktudeckoe mocodue / B. E. Xpyukwuii, P. A. Tonmaues, P. B. Xpytkuii. — 3-e u3f., ucmp. u
nor. — Mocksa : U3natensctBo FOpaiit, 2023. — 208 c. — (IIpodeccnonanbHas mpakTHKa). —
ISBN 978-5-534-09156-4. — Texkcr : snektponnsiii // ObpasoBarensHas miardpopma FOpaiit
[caiiT]. — URL:
https://urait.ru/viewer/ocenka-personala-shalansirovannaya-sistema-pokazateley-514891#page/1

(mara o6pamenus: 08.02.2023).

0) lonoJiHMTE IbLHASA JIUTEpaTypa:

1. Operos, FO. I'. KagpoBas monuTHKa M KaJpoBOE IJIAHUPOBAHUE : YYEOHHK U
npaktukym s By3oB / 1O. I'. Oneros, B. B. IlaBmoBa, A. B. IlerponaBinoBckas. — 3-e u31.,
nepepad. u gon. — Mocksa : M3narensctBo HOpaiit, 2023. — 575 c. — (Bricuiee obpa3oBanue).
— ISBN 978-5-534-14217-4. — Texkcrt : snekrpounsiii // O6pazoBatenbHas miardopma HOpaiit
[caiiT]. — URL:
https://urait.ru/viewer/kadrovaya-politika-i-kadrovoe-planirovanie-519618#page/1 (mata
obpaenus: 08.02.2023).

B) MeToauyeckue ykasaHus:
MIPEICTaBJICHBI B TPUIIOKEHUU 3

r) [Iporpammuoe obecneuenue u UHTepuer-pecypcebi:

IIporpamMmMHoe oGecnieueHue

HaumenoBanue .
10 Ne morosopa Cpoxk neiicTBUs TULEH3UH
MS Office 2007 |\, 135 o1 17.09.2007 BeccpouHo
Professional
7Zip CBOOOJTHO 0ecCpovHO
FAR Manager CBOOOJIHO OECCPOYHO
Bpaysep Yandex |cBoGoaHO 0OECCPOUHO

IIpodeccnonanbHbie 0a3bl JaHHBIX M MH(POPMAIMOHHBIEC CIPABOYHbIE CHCTEMbI
HasBanwue xypca Cchbliika
MexayHapoanas 6a3a MOTHOTEKCTOBBIX
»ypHaioB Springer Journals
®enepanbHblii 00pa30BaTENbHBIA MOPTAI
— OKOHOMHKA. Coumosorusi.
DJNEeKTpOHHBIE  pecypchl  OMOIMOTEKH
MI'TY nm. I'.1. HocoBa

http://link.springer.com/

http://ecsocman.hse.ru/

https://magtu.informsystema.ru/Marc.html?locale=ru

P i r

occurckad OCYMAPCTBEHIAA hetys: /iwww. rsl.ru/ru/4readers/catalogues/
6ubnuoreka. Karaigoru

Wndopmannonnas cucrema - EnuHoe

URL.: http://window.edu.ru/
OKHO JIOCTyna K HHGOPMAIMOHHBIM

[TouckoBas cucrema Axamemusi Google

(Google Scholar)

HanmonansHas

WH(POPMAIIMOHHO-aHATUTHYCCKAS URL.: https://elibrary.ru/project_risc.asp

cucremMa — POCCHMCKINM MHACKC HAYIHOTO
9 MartepHaJIbHO-TEXHHYECKOE o0ecneyeHne TUCIUTILIHHBI (MOLYJIs1)

URL.: https://scholar.google.ru/

MaTepI/IaJ'IBHO-TeXHI/I'-IeCKOG oOecrieueHue JUCIHUIIIIMHBI BKJIIFOYACT:



1. Y4eOHble ayTUTOPHUHA sl TPOBEACHUS 3aHATHI JICKIIMOHHOTO TUIA: MYJIbTUMEINAHBIC
CpEICTBA XPAHCHUS, IEPEIauy U MPeACTaBIeHUS HHDOpMaIu

2. YueOHbIC ayJAMTOPWUU JUISI TPOBEACHUS MPAKTHYSCKUX 3aHSATHH, TPYNIOBBIX H
WHIVBUAYAIBHBIX KOHCYJIBTAIMM, TEKYIIEro KOHTPOJISI W TPOMEKYTOYHOW aTTEeCTalluu:
MYJIbTUMEAMMHBIC CPEJCTBA XpaHEHHs, Nepeaadyll U MPEICTABICHUS WHPOPMAINU; KOMILIEKC
TECTOBBIX 33JJaHUH JUISI IPOBEACHUS IPOMEKYTOUHBIX H PYOEKHBIX KOHTPOJICH.

3. TlomemieHuss IS CaMOCTOSATENBHOW pabOThl: OOYYAIOMIMXCS: TEPCOHAIBHBIC
kommbioTepsl ¢ makerom MS Office, Beixomom B MHTEpHET M C JOCTYIIOM B 3JCKTPOHHYIO
UH(POPMAIMOHHO-00Pa30BaTEIBHYIO CPely YHUBEPCHUTETA,;

4. TlomemeHuss aisg XpaHEHHWS] U TPOPUIAKTHYIECKOTO OOCTYKHBaHUS Y4eOHOTO
oOopynoBaHusi: MmKapbl sl XpPaHCHUS Y4eOHO-METOJIUYECKON JOKYMEHTAIMH, Y4eOHOTro
000pyoBaHUs 1 yueOHO-HATTISAHBIX TTOCOOMIA



IIpunoxenne 1

6 YueOHO-MeTOoAHUYeCKOe o0ecneyeHne caMoCTOATEIbHOI padoThl 00y4aloIuXCs

B mnpouecce camoCTOSTENPHOrO HM3Yy4YEHUS AUCUUIUIMHBI, MOATOTOBKM K CEMHUHAPCKUM
3aHATUSAM CTYJIEHTY HEOOXOIUMO HAUTH U U3YUUTh PEKOMEHIYEMYIO JIUTepaTypy, ACHUCTBYIOLINE
3aKOHOAATCIbHBIC 1 HOPMATUBHBIC AKTHI. I[JISI OCMBICJICHUA NPOYUTAHHOT'O MaT€purajia CTYACHTY
npeJiaraeTcsi OTBETUTh HA BOIPOCHI. Perienne TecToB, CUTYyallMOHHBIX U aHATUTHYECKUX 33/1a4
HAaY4YUT CTYACHTOB CAMOCTOATCIIbHO IPUHUMATh YIIPABICHYCCKUC PCUICHUA.

Oprasnu3anoHHO-MeTOANYeCKHe PEeKOMEHIAUM 1JIsl MOATOTOBKH K NMPAKTHYeCKHM

(ceMHHAPCKHMM) 3aHATHIM

Cemunap (nam. seminarium - OYK8AIbHO: «PACCAOHUKY) — YYeOHOe 3aHamue, 8 X00e
KOMOpo20 opaanuzyemcs o00cyxcoenue @QYHOAMEHMAanIbHbIX Ul OUCKYCCUOHHBIX Npodiem
U3y4aemou HayKu U Ces3aHHOU ¢ Hell NPAKMU4ecKol 0esimeibHOCHU.

B nensx Oonee moapoOHOro M aJeKBAaTHOTO COBPEMEHHOM CUTYyallUd aHaiu3a IpodiieM

yIOpaBlIeHUS CTYACHTaM pPEKOMEHIyeTcs oOpamarbes K MEepUOJUYECKON JHTeparype u
MaTepuaigaM CpeACTB MaccoBOM HHQOpManuu, B KOTOPOM MOXHO HANTH HE TOJBKO
AQHAIUTUYECKUE CTaThbH MO PA3JIUYHBIM acrlekTaM OOO3HAYEHHBIX B TEMAaTHKE CEMHHApPCKHUX
3aHATUNA TpoOJieM, HO M CTAaTUCTHYECKHE JaHHbIe, MaTepuaibl MPHUKIATHOTO XapakTepa,
HOPMAaTHBHBIE JOKYMEHTHI. llenecoobpa3sHo He OrpaHMYMBATHCS YKa3aHHBIMU HMCTOYHUKAMH, a
OCYIIECTBIISITh COOCTBEHHBIN IMOUCK TEOPETUUYECKUX U MPAKTHUECKUX MATEPUATIOB, YTO SIBJISETCS
OJIHUM U3 JJICMEHTOB CAMOCTOSATEIHLHOM WH(OPMAITMOHHO-aHATUTHICCKONU PabOTHI CTYJCHTOB.

[ToaroroBka K CEMHUHAPCKUM 3aHATUSAM IO JUCHUIUIMHE JOHKHA BKIIOYATH CICAYIOIINE
ACTICKTBI:

1) 3HAaKOMCTBO C COOTBETCTBYIOLIMMH TIJIaBAMH Y4eOHHMKA; ONTUMAJbHBIM ObUI OBbI
BapHaHT pabOThI HE C OJJHUM YYEOHUKOM, TaK KaK pa3HbIMU aBTOpaMH U30paH pa3Iu4HbIN [TOIX0]T
K [IPEIMETY, U MOJIE3HO MOHATh OCOOEHHOCTH MOAXO0/I0B, CPABHUTH UX, YTOOBI BEIPaOOTATh CBOIO
MTO3UILINIO;

2)  YTEHHE KOHCIIEKTa JICKIIHH;

3) uTeHHe W OCMBICIICHHE OJHOTrO-IBYX WCTOYHHKOB U3 TIPUBEICHHOTO CIHCKA
JIUTEPATYPBL.

Bb160p [1OMOTHUTENBHBIX NEPBOMCTOYHUKOB, KOTOpbIE MOTYT OKa3aTh IOMOIIb MpU

MOJITOTOBKE K BBICTYIICHUIO W TIO3BOJIAT OPraHHW30BAaTh HA CEMHUHApPE IUCKYCCHIO, CTYIEHT
OCYIIIECTBIISIET IO CBOEMY YCMOTPEHHIO, B COOTBETCTBHH CO CBOMMH HHTEPECAMH, OPUCHTHUPYSCH
Ha BOMPOCH CEMHHAPCKOTO 3aHSATHS.

BricTymnnenue Ha ceMuHape JOHKHO OBITh JOCTATOYHO apryMEHTUPOBAHHBIM, 3aHUMATh 110
BpEeMeHH He 0ojiee TpeX MHUHYT. B Xo0Jie BBICTYIICHUS KENaTeIbHO COMOCTABUTh TOUKU 3PEHUS
pa3IMYHBIX aBTOPOB HA M3JaraeMyro mpobiemy. [IpeanoyTutensHo, 4ToObl IO OJJHOMY BOTIPOCY
BBICTYITHJIO HECKOJILKO CTY/IEHTOB, BBICKA3bIBas CBOM MHEHHSI, AOTOJHAS APYT Ipyra. B uaeane
CEMHUHApPCKOE 3aHATHE JTOJDKHO MPOXOAUTH B popMe AucKyccuu. Pe3ynbTaTsl paboThl CTY/IEHTOB
Ha CeMI/IHapCKI/IX 3AHATUAX O6$I3aTeJ'II)HO y‘-II/ITBIBaI-OTCH HpenoglaBaTeneM HpI/I BBICTABJICHUHN
0ajIoB.

Bonpocsl 111 caMONIpoOBepPKHU U 00CYKIEHUSA
1. B yeM 0COOEHHOCTH AMATHOCTUKH KaJIpOBOK pabOTHI?

2. KakoBbl HampaBlIeHUs U YPOBHU MPOBEACHUSI ayAUTa IIepcoHaa’?

3. Ha xakue BuIBI IOJIpa3ienseTcss KOHTPOIb B 3aBUCUMOCTH OT BPEMEHU MPOBEJICHUS U
UCTOYHUKOB HH(pOpMauu?

4. Yem MOKHO OOBSICHUTD MOSIBJICHHE KOHTPOJUIMHTA Ha COBPEMEHHBIX MPEAIPUATHIX ?

5. KakoBbI OCHOBHBIC 1€/ M 3371a491 KOHTPOJUTUHTA?



6. Kakoe mecTo 3aHMMaeT KOHTPOJJIMHT B CUCTEME YIIPaBJICHUS OpraHu3aIuei?

7. KakoBbl OCHOBHBIE BU/IbI KOHTPOJIUHTA?

8. B uem 3akirodaeTcs 1enb KOHTPOJUIMHTA B CUCTEME YIPABJICHUS IEPCOHATIOM?

9. B ueM oTiIMYHE CTPATETUIECKOTO U OTIEPATUBHOTO KOHTPOJUIUHTA?

10. KakoBbI OCHOBHBIE HAIIPABICHHSI CTPATETUYECKOT0 KOHTPOJUTUHTA?

11. KakoBsI 3Tarnbl onepaTUBHOTO KOHTPOJUIMHTA?

12. KakoBa cTpyKTypa KOHTPOJUIMHTa?

13. Yro Takoe LeHTpbl OTBETCTBEHHOCTH U IIEHTPHI 3aTpaT?

14. B 4em COCTOUT ONEepeKaAIIINA XapaKTep KOHTPOUTHHTa?

15. KakoBbl METOJbl NPUHATUS YOPABIECHYECKUX PELICHUM, MX OTJIMYME M YCIOBHS
pUMEHEHUs?

16. KakoBa cBsI3b yIpaBiIeHYECKOTO y4eTa U KOHTPOJUIMHTA IepcoHana?

17. Kak knmaccuuuupyroTcst 3aTpaThl Ha TIEPCOHAI IS eI yrpaBIeHus?

18. Kak knaccuuuupyroTcs 3aTpaThl Ha IEPCOHAI I OMpe/esieHUs ceOecTOMMOCTH?

19. Yro Takoe cymma MOKPHITUA?

20. B ueM oTnuyre METOJIOB y4eTa MOJIHBIX 3aTpaT U Ha OCHOBE CYMMBI TOKPBITHS?

21. KakoBsl nokazarenu 3pQeKTUBHOCTH yNpaBiIeHHs 3aTpaTaMu Ma rnepcoHan?

22. B 4eM CyIHOCTh METOJIOB ONITUMHU3AIIMH 3aTpaT Ha IepCcoHaT?

23. Uto Takoe O KETUpOBAHUE?

24. KakoBbI OCHOBHBIE IIEJTN M 3a]1a4H OFODKETUPOBAHUS?

25. KakoBbl OCHOBHBIE OCOOEHHOCTH OIOJDKETUPOBAHUS Kak  YIPaBICHYECKOM
TEXHOJIOTHH?

26. Ha kakue rpynmbl MOXKHO pa3JeluTh OIOJUKEThl, NMPUMEHseMble B (UHAHCOBOM
IUIAHUPOBAHUU?

27. Yem oTnuyaroTcs OIOIKETHI OT CMET?

28. KakoBbI OCHOBHBIE TPYIIIBI 3aTPAT Ha MEpCOHAI?

29. Yto Takoe periiaMeHT cocTaBjIeHUs OroxeTa?

30. Kakue MeTo bl aHaIM3a UCIIOIHEHUS OI0/)KETa MOKHO HCIIOIb30BaTh?

33. Yem oTiiMyaeTcsi BHYTPEHHUM KOHTPOJIb IEPCOHANA OT BHEIIHETO?

34. Kakue BUbI KOHTPOJIS [IEPCOHANA UCIIOJIb3YIOTCS B OpraHu3aiuu?

35. Kakue wuH(poOpMaIMOHHBIE IMOTOKM Ha MPEINPUATHH B CHUCTEME KOHTPOJUIMHIA
[IEPCOHAJIA UCIIOJIB3YIOTCS?

36. Uto Takoe MOHUTOPHUHT COLIMANIBHO-TPYI0BOM cepnl?

37. VI3 xakux pa3/ie0B COCTOUT MOHUTOPHUHT IIEpCOHAa OpraHu3anun’?

38. ITo kakuM mapaMeTpam OCYIIECTBIISIETCS MOHUTOPHUHT MEpCOHAIA?

39. Uto o3HayaeT ciaeAyolnid BU ayIuTa epcoHana — ayJJuT COOTBETCTBUS?

40. ITo kakum mapamerpam ompezensercs 3Q(EeKTUBHOCTh ayAuTa W KOHTPOJIMHTA
nepconana’?

41. Kakue MeTO/bl IPUHATHUS YIIPABIECHUYECKUX PEIIEHUI MCIONb3YIOTCS B KOHTPOJIJIMHIE
nepcoHana’?

42. Kakue OCHOBHBIE BUBI aHAIN3a OCYIIECTBISAIOTCA B PAMKaX CUCTEMbI KOHTPOJUIMHTA
nepcoHana’?

43. Kak onpenensercs Touka 6€3yObITOYHOCTH C YYETOM Tpyno3aTpar?

44. B yeM COCTOUT ONEPEKAIOIINI XapaKTep KOHTPOJIITUHTA?

45. KakumM# NpuYMHAMH MOTYT BBI3BIBATHCSI OTKJIOHEHHS (PaKTUYECKUX PEe3yNIbTaTOB OT
rJIaHa Ha 3apaboTHYIO TIaTy?



46.

B dem 3akmodaeTcs  CMBICI Tpe6OBaHI/IH «aAC€KBATHOCTb KOHTPOJIJIMHTA

MMOCTABJICHHBIM LCJIIAM OpraHu3aliv, YPpOBHAM PYKOBOJACTBA, TUYHOCTHBIM HpO(l)CCCI/IOHaJIbHBIM

KaueCcTBaM PYKOBOAUTENECH»?

Tembl 10KJI210B M pedepaToB, HAIPABICHUN HAayYHBIX UCCIIECIOBAHUNM K JHUCLUILIMHE
«KoHTpoJUIMHT IepcoHaa

1.

O 03O L B W

11

peLIeHu

17.
18.
19.
20.
. Onenka 3¢ (eKTUBHOCTH MPOrpaMM 00ydeHUs IepcoHaa
22.
23.
24.
25.
26.
27.
28.
29.
30.

21

Opranuzanus Kak 00BEeKT ayuTa

. Aynut kak opMa I1MarHoCTUYECKOI0 UCCIIEeI0BAHUS

. ®unocodus ayauTa nepcoHaia

. Ilepconain B cucteme ynpasJIeHHUs Ka4E€CTBOM

. MaTemarnueckoe oOecrieueHrue CUCTEMbI YIIPABJICHUS [1EPCOHATIOM

. OcobGeHHOCTH IIPOBEIEHHS ayIuTa IIepcoHaIa

. CTparernyeckuii ayauT nepcoHasia

. BeisiBieHue cnabpIx CTOPOH U Yrpo3 B 00IaCTH MCIIOJIb30BaHU IIepcoHaa
. CtpaTernyeckuil ayAuT BO3ZHATPAKICHUM

10.
. KazipoBblil ayauT Kak HHCTPYMEHT OpraHM3allMOHHOIO PA3BUTHS
12.
13.
14.
15.
16.

praBJ’IqueCKI/Iﬁ YUET KaK OCHOBAa KOHTPOJUIMHI'A TIEPpCOHAJIa

KoHTpoyuMHT epcoHana Kak HHCTPYMEHT yIPaBJICHUs
Onenka kayecTBa pabOThI 110 YIPABJIEHUIO [IEPCOHATIOM
KomrutekcHast onieHKa 3(p(eKTUBHOCTH KaJPOBBIX PEIICHUN
OueHka B yNpaBJICHUU YEJIOBEYECKUMH PECYPCAMU
Ponp kanpoBoii cioyxObl B OCYLIECTBIEHHH OLEHKH 3()()EKTHBHOCTH KaIpOBBIX

Kpurtepuu oneHku 3pPeKTHBHOCTH PaOOTHI KaIPOBOM CITYXKOBI IPEIITPHUSITHS
TexHONOTHs OpraHn3aIluy ayIuTa epcoHaia

Onuenka ¢ dexkTuBHOCTH HabOpa U 0TOOpa mepcoHasna

Ouenka 3 (HeKTUBHOCTH PEIIEHUH TT0 COKPAIIEHUIO TIEpcoHaa

Opranu3zanys ayIuTOpCKON NpOBEPKH MEepcoHaa

AHanu3 KagpoBOro NOTEHIMaIa OpraHU3aluu

AHanu3 Ipou3BOAUTEIBLHOCTHU TPy

Ananu3 u onucanue paboTsl 1 pabouero Mecra

OrieHKa TEKy4eCTH KaJpoB U aOCEHTEU3Ma

JluarHocTrka cocTOsIHUSI pabOThI ¢ IEPCOHANIOM

Onenka 3¢ (eKTUBHOCTH YIPABIECHUS IEPCOHAIOM

Aynut paboThI KaIpOBOii Ci1yk0bl OpraHnu3aluu

Onenka 3¢p(HEeKTUBHOCTH MPOEKTa BBEJAEHHUS JOKHOCTH CIEIIHAIIMCTA 110 HaMy

IIpumepHbIe TecTOBbIE 32JaHUSA
1. OcHoBOMONAraOIIMM 3JIEMEHTOM CUCTEMbI KOHTPOJIJIMHTA HA MPEANPHUATUN SBIISIETCS:

a) BHYTPEHHUH ayuT
0) ynpaBieHUECKUH yder

B) yIIpaBJI€HYECKUI KOHTPOJIb

') CTpAaTEerHYeCKUi ayIuT

2. DaeMeHTaMu CUCTEMBI BHYTPCHHETO KOHTPOJISI SKOHOMHWYCCKUX CY6T)6KTOB SABJISIFOTCA:

a) ynpaBleHYECKUIl KOHTPOJIb

0) cuTyalusi Ha BHEIIIHEM PbIHKE Tpy/Aa
B) BHYTPEHHHH ayuT
I') OLICHKA HAJIMYMsI PECYPCOB

1) CTpATErH4eCKUid ayiuT

3.

Crnoco6 mpoBeneHUs CHEIUaIbHBIX HAOMIONCHWA 3a CHUCTEMOW YIPaBIICHHS

MEPCOHATIOM U KaAPOBBIMHU ITPOLECCAMU HA3bIBACTCA:



a) KOHTPOJUIMHT TIepCOHAJIa

0) ayauT mepcoHana

B) DKCIIEpTH3a MepcoHaa

I') MOHUTOPHHT [IepCOHalIa

1) aHAJIA3 KaJpPOBOU MOJTUTHKU

4. OyHKIUSAMU KOHTPOJIJIMHTA SBIISIOTCS:

a) KOHTPOJIb U KOOPIUHAIUS

0) peryiupoBaHue ayIuTOPCKON AeSITeTbHOCTH

B) YIIPaBJICHUYECKUN yUYeT U IJIaHUPOBAHUE

I') IPOBEJICHUE IKCIIEPTU3BI

1) BEIpabOTKa peKOMEHAANHN ISl IPUHSATHUS YIPABICHUECKUX PEIICHUN

5. Madopmarus, mocrapisieMasi CHCTEMON KOHTPOJIIMHTA, JIOJDKHA OTBEYaTh CIIETYIOLTIM
TpeOOBaHUAM:

a) TOCTOBEPHOCTh

0) MOJIE3HOCTh

B) HE3aBUCUMOCTD

') 5KOHOMUYHOCTh

1) pEryJIIpHOCTh

6. LlensiMu cTpaTern4eckoro KOHTPOJUTUHTA SBIISIOTCS:

a) moJaep >KaHue MOTEHIUAIBHOTO yCIexa

0) obecriedeHre MPUOBUTBHOCTH TPEATIPHUSATHS

B) o0ecrieueHune JIUKBUAHOCTH MPEANPUATHUS

) obecriedeHrue BEDKHBAEMOCTH

1) IPOBE/IEHNE AaHTUKPHU3UCHOM MOTUTHKH

7. HanpaBneHUsIMU ONIepaTUBHOTO KOHTPOJUIMHTA SBIISIOTCS:

a) 3aTpaThl HA MPOU3BOJICTBO MPOTYKIIUU

0) sxoHoMuuecKast 3PGHEeKTUBHOCTH ACSITEILHOCTH TIPEANPUITHS

B) BHEIIHSS Cpe/ia IPEIITPUATHS

T') BHYTPEHHSS Cpe/ia IPeIITPUSTH

1) peHTa0eIbHOCTh ACSITEIbHOCTH MPETPUITUS

8. OCHOBHBIMU pa3jieIaMH CTPYKTYPbl KOHTPOJUTUHTA MIEPCOHANA SBISIOTCS:

a) MOCTAaHOBKa LieJIel U 3aJa4

0) IuIaHUpOBaHME 3aTPaT HAa EPCOHAI

B) cOOp JaHHBIX

I') BBIpa0OTKa YIIPaBIEHYECKOIO PELICHHS

1) TPOBE/ICHUE aHTUKPHU3UCHOM MO THKH

9. DeMeHTaMu IIEHTPOB 3aTPAT SIBJISIOTCS:

a) LIEHTpPbI NpUOBLIEH

0) LIEHTPBI peryJIupyeMbIX 3aTpat

B) IICHTPHI IIJIAHUPYEMBIX 3aTpaT

T') LEHTPHI IPOU3BOIBHBIX 3aTPaT

) IEHTPHl UHBECTUITMOHHBIX 3aTPatT

10. KnaccupukarmoHHBIMU TIPU3HAKAMHE 3aTPAT NPEANPHUATHS Ha TIEPCOHAT SBISIFOTCS:

a) CpOK OKYITaeéMOCTH

0) UCTOYHUK (PHAHCUPOBAHMS

B) BpeMsi BO3MEIIICHHS

') BApUAHTHI KaJPOBOI MOIUTHUKH



1) TIeJIEBOC Ha3HAYCHHE

11. TlokazarensiMu U3ACPHKEK HA COACPIKAHUE TIEPCOHATIA SBIISIOTCS:
a) JI0J1s1 U3JIEPKEK Ha MEPCOHA B 00bEMe peaTn3aliu

0) U3JEP>KKU HA OJTHOTO COTPYIHHUKA

B) 00bEM MMPOU3BEACHHON MPOIYKIIUU

) OrO/KET MPEATPUSITHS

1) U3IEPKKU Ha OJMH MIPOU3BOIUTENIbHBIN Yyac

12. OcHOBHBIMHU COCTABIISIOIIMMU U3EPKEK HA pabOUYI0 CUITY SBISIOTCSA:
a) MpuoOpeTeHHEe 000PYIOBAHMS

0) 3apaboTHas TuIaTa epcoHana

B) JIOIUTATHI U HAJ0ABKHU K 3apaboOTHOM Tu1aTe

T') pacimmperue cepsl AesITeIbHOCTH

1) B3HOCHI B (DOHIBI COIIMATILHOTO CTPaXOBAHHUS

13. OcHOBHBIM OTIMYHEM YHPABIEHUYECKOTO yueTa OT (PMHAHCOBOTO SIBIISETCS:
a) IPUHSATHE YIPABICHYECKUX PEIICHUN

0) opueHTaIMs Ha BHEITHUX I0JIb30BaTesei nudopmanuu

B) MpE0CTaBICHUE PEIIEBAHTHON HHPOPMAIIHH

') OpUEHTAIU Ha BHYTPEHHUX NOJIb30BaTeNel HHPOPMALIUU

1) y4€T IIOJIHOM cebecTouMocTu

14. [Ipu3HakamMyu METOJIOB YIIPABJIEHYECKOTO YU€Ta SBISIOTCSA:

a) 00s13aTeNIbHOCTh

0) cTereHb HA/IC)KHOCTH

B) OOBEKTHI yueTa

T') XapakTep JAaHHBIX

1) UICTIOJIb3yeMble U3MEPUTENN

15. Dranamu pa3paboTKu OIOKETOB SBIISIOTCS:

a) pa3paboTKa MepBOTO BapuaHTa OI0KETOB

0) NpUHSATHE YPABICHUYECKUX PELIeHUI

B) yUeT IOJIHOM ce0eCTOMMOCTH

T') yTBEPKICHHE OIOJKETOB PYKOBOJICTBOM MPEIIPUSATHS

1) KOPPEKTHUPOBKA OIO/KETOB

16. Llensamu coctaBiieHUs OI0/PKETOB SBIISIOTCS:

a) MOTHBAIUS PYKOBOJAUTENIEH HA JOCTH)KEHHE LeJIel OpraHu3aluu
0) BBISIBJICHHE MTOTPEOHOCTEH B ICHEKHBIX pecypcax

B) IPUHSTHE YIPABICHYECKUX PEIICHUH

r) pazpa0oTKa KOHIIENIINU BeIeHUsI Ou3Heca

1) y4eT IOJIHOM cebecTouMocTr

17. CocTaBisIOMMME 3JIEMEHTaAMH TEKYIIETO (OMepaliOHHOI0) OI0IKETa ABIISIOTCS:
a) Oro/KeT MpHUOBLIeH U YOBITKOB

0) Oro/KeT peanu3anuu

B) OIO/DKET MPOU3BO/ICTBA

r) OFO/KET KaluTaJIOBIOKCHHI

1) OrOKET 00IIEeTTPON3BOICTBEHHBIX PACX0/I0B

18. HammpaBneHusiMu (pHAHCOBOTO TIJIAHA SIBIISTFOTCSI:

a) MJIaH KOMMEPYECKUX Pacxo/10B

0) IJ1aH KamuTaJIOBIOKCHHUI

B) IPOTHO3HBIN OayaHc



T) IJIaH JIEHEKHBIX TOTOKOB

1) Oaanc mpuObLIeH U YOBITKOB

19. J1nst onieHKH 3 hEKTUBHOCTH YIIPABICHHSI IEPCOHATIOM U MPABUIBHOCTH COCTABJICHHUS
OIO)KETOB MPOBOJIAT:

a) ayauT nepcoHana

0) KOHTPOJUIMHT TIEpCOHaja

B) (haKTOPHBIN aHAIM3 OTKJIOHCHUM

T') aHaJIM3 TPYIOBBIX MOKa3aTesen

1) COILIMOJIOTUYECKUE HUCCIIEI0BAHUS

20. loxymeHT, coaeprkaiuii o0IIMil pa3Mep 3aTpar Ha MEPCOHAN, UX COCTaB MO CTAThsIM
pacxo/10B ¢ pa3OMBKOIA MO MJIAHOBBIM TEPHO/IaM, HA3bIBACTCS:

a) MPOTHO3HBIN Oananc

0) I1aH JEeHEKHBIX TOTOKOB

B) OIOJKET MPOU3BOJICTBA

r) OrO/KET Ha TIePCOHAN

1) Oananc npuObLIeH 1 YOBITKOB

21. Dranamu pa3paboTKu OroKeTa 3aTpatT Ha CoepKaHKe MepcoHaa SBISIOTCS:

a) YTBEP)KICHHE MMTATHOTO PACIIHCAHUS

0) yTBepxkIcHHE OI0KeTa PacXo/I0B HA ITePCOHA

B) cOop nH(pOpMALIUK OT PYKOBOIUTEIEH

r) pa3zpaboTka GopMaTOB KaJPOBOTO ITIAHHUPOBAHUS

1) aHaJIM3 TPYAOBBIX MOKa3aTeen

22. DneMeHTaMU TEXHOJIOTUU KOHTPOJIS MEPCOHANA SBISIOTCS:

a) uccieI0BaHue

0) npeaBapUTENbHBIA KOHTPOJIb

B) TEKYIIUIl KOHTPOIb

T') OIIEPAaTUBHBIN KOHTPOJIh

1) 3aKTFOYUTEILHBIA KOHTPOJTH

23. CyOBeKTaMu KaJpoBOTO KOHTPOJIS SBIISIOTCS:

a) TOCyJ1IapCTBO

0) KpeIuTHBIE YUPEIKICHUS

B) IEHCUOHHBIN (HOH/

r) paboTosaTens

1) Tpocor03bI

IIpumMepHbIe 3a1aHNUS [JIsI CAMOCTOATEILHOMH PadoThI

1. Inst onpenenenus 3¢pGEeKTUBHOCTH MTPOBOANMBIX MEPOIPHUITHIA ayUTa, KOHTPOJIMHTA U
MOHHTOPHHTA B COITUAIBHO-TPYIOBOM Chepe MOKHO HCIIOIH30BaTh METO]] TEKYIIIeH CTOMMOCTH,
OCHOBAaHHOW Ha ONpENEIICHUH YUCTOTO0 AWCKOHTUPOBAHHOTO JOXO0/d, KaK TIOKa3aTens
WHTETPAIbHOTO  SKOHOMHYECKOTO d(ddekra, peHTaO0eIbHOCTH, TO3BOJSIOMIUNA  OIEHUTH
BHYTPEHHIOID pEHTa0eIbHOCTh MEPOMPHSTHI, TNpeTHA3HAYCHHBIH MJIs OINpeAelieHHs CpoKa
OKYITaeMOCTH MHBecTULIMN. [IpuBenere nx.

2. Onumure ocHOBHBIE PaKTOPBI IPPEKTUBHOCTH ayIUTa, KOHTPOJLTUHTA 1 MOHUTOPHHTA B
COIMATILHO-TPYAOBOH cdepe W yKakuTe (HOPMYIBl YaCTHBIX IMOKAa3aTeNleH, XapaKTepU3YIOIIIX
s ekt oT peanuzanud Mep PEeKOMEHIYEeMbIM (IIPEeIOCTABIIEMbIM) ayIUTOM U KOHTPOJUTHHTOM
nepcoHaa.

3. OcyuiecTBieHHE MOHHUTOPUHTa B COLMAIBHO-TPYAOBOM cdepe mpeamnosiaraer
HeoOXomuMocTh  cOopa W OOpabOTKM  HIMPOKOrO  KOMILIEKCa  MHpOpMauuu:  a)



TEXHUKO-D)KOHOMHUYECKOH; 0) COIMaTbHO-3KOHOMHUYECKOW; B) COIHMOJOTHYECKOU. JlaiTe um
noapoOHeiiee onucanue.

4. Ilporpamma mpOBEIEHHUS COLUAIBLHO-TPYAOBOIO MOHUTOPHHIA MPUMEHHUTEIBHO K
OTJENbHBIM OpraHU3alUsAM BKJIIOYAET: a) KapTy Mpeanpusatus; 0) OJOKM CTaTHYECKOH
COIMATbHO-9KOHOMUYECKOW HH(pOpMaIHK; B) aHKeTy «Tpya B Bamieu xu3Hn». Jlaiite onucanue
NEPEYHCICHHBIX Pa3/IesiOB B MMCBMEHHOM (opme.

5. Onumure 0COOEHHOCTH METOJOB MPHUHATHS YIPaBICHUYECKUX peUIeHHil B cdepe
yIpaBJIEHUS IEPCOHATIOM.

6. HazoBuTe OCHOBHBIEC BUIbI aHATIN3A, OCYILIECTBIISIEMbIE B PAMKAX CUCTEMbl KOHTPOJIJIMHTA
nepcoHasia. ONMUIINTE METOAUKY UX IPOBEACHHUS.

7. IloaAroToBhTE KPOCCBOP/, BKIIOYAIOIINNA TEPMUHOJIOTHIO 110 TeMaM: «MeTobl aHalln3a
OTKJIOHEHUH ()aKTUYECKUX pE3yIbTaTOB OT IUJIAHOBBIX HA COJAEp)KaHHE IIepCoHaNa» |
«Ornepexaromuil KOHTPOJUTMHT U 00paTHast CBSI3b B YIIPABJICHUH IIEPCOHATIOM.

Tembl pedepaToB
1 KOMIIOHEHTHI KOHIICTIIIUKA KOHTPOJUIMHTA: (UIOCO(Us JOXOTHOCTH; pa3OueHHUE 3a1ad

KOHTPOJUIMHIAa Ha LIMKJIbl; CO3/IaHie HH(POPMALIMOHHOM CUCTEMBI, a/IeKBaTHOM 3a/1auaM eJIeBOro
yIIpaBJICHHUSL.

2 HUcTopust pa3BUTHs KOHTPOJUIMHTA.

3 AmepuKkaHCKas 1 HeMellKasi MOJIeIM KOHTPOJUINHTA.

4 Dposonusi B3TSAA0B HA KOHTPOJUIMHT B Poccuu. OObenuHeHHe KOHTPOJUIEPOB B
Poccun.

5 IlupaMu1a KOHTPOJIIIMHIA HA NIPEAIPUATHH.

6 CymHOCTb CTPAaTErHueCcKOro U ONEPATUBHOTO KOHTPOJUIMHTA B CUCTEME YIIPABJICHUS:

oTpeJiesIeHUe, YepThl pa3INyuui, LeNu U 3a/1a4i, GYHKLUH.

7 Ilpouecc cTpaTernyeckoro KOHTPOJA: (OPMHPOBAHHE KOHTPOJIUPYEMBIX BEJIWYMH,
IIPOBEJCHUE KOHTPOJBHOW OLEHKH, NPHUHATHUE PELIEHUH IO pe3yiapTaTaM CTPaTErHYeCKOro
KOHTPOJIS.

8. MHcTpyMeHTapuil CTpaTerH4ecKoro KOHTPOJUIMHTA: METO]] CTpPAaTernYeCKUX OallaHCoB,
KOHIICTIIIHS CUCTEMBI cOanmancupoBaHHbIX nokazareneit (CCII).

9. Oco0eHHOCTH peann3anny ONepaTHBHOTO KOHTPOJUIMHTA HA PEANIPUIATHN OCHOBAaHHBIE
Ha Ipolieccax ONepaTUBHOrO MJIaHUPOBAHUS, KOHTPOJIS, yueTa pruHaHCOBOro (OyXraiaTepckoro) u
yIPaBIE€HYECKOT0, OTYETHOCTH.

10. Yyactue ciayx0bl KOHTPOJUIMHIA B CTPATETUYECKOM U ONIEPATUBHOM MEHEKMEHTE.

11. UncTpymenTapuit koHTposiuHra BHenHen cpeasl (KBC).

12. UncTpymMeHTapuii KOHTpOJTMHTa MapkeTuHra u cosita (KMC).

13. MHCcTpyMeHTapHii KOHTpOJUTMHT obecnieuenus pecypcamu (KOP).

14. nctpymenTapuii konTposuinHra npousBojactsa (KII).

15 UuctpymenTapuit konTposuinHra goructuku (KJI).

16 UnctpymenTtapuit punancoBoro koHTposuara (OK).

17 UuctpymenTapuit koHTposuinHra nepconana (KIT).

18 MucTpymenTapuii KoHTpostuHra nasectuimii (KH).

19 MHcTpyMeHTapuii KOHTPOJUIMHTa MHHOBAIIMOHHBIX IporieccoB (KUIT).

20 ®opmMupoBaHHUe CTPYKTYpHl OM3HECA, CIIOCOOCTBYIOIIEH MOBBILIECHHUIO 3()(hEKTUBHOCTH
JESATEIILHOCTH MPEANIPUATHS HA OCHOBE KOHTPOJUINHTA.

21 XapakTepHucTHKa CUCTEMBI YIPaBICHYECKOTO yUYeTa.

22 OmnucaHWe CHCTEMBbl MOKa3aTeJaeld OIEHKU MAESITEIbHOCTH MPEANpUATHS H €ro
MoJpa3IeICHH.

24 TlnanupoBaHue U OIOPKETHPOBAHHUE B CHCTEME KOHTPOJUIMHTA.



25 AHanu3 OTKJIOHEHHH B CUCTEME KOHTPOJUINHIA: BBIBICHUE U OLICHKA OTKJIOHCHHH.
26 KoHuenmus MHTErpupOBaHHOM YIIPABJIEHYECKON CUCTEMBI.

27 Nudopmanus B cucTeMe KOHTPOJUIMHTA.

28 NudopmanmoHHas cCUCTEMa PYKOBOJIUTENS M CTPYKTYpa MPOCTPAHCTBA OPraHU3aLUN
29 KOHTpOJTUHT B POCCUHCKUX MH(POPMALIMOHHBIX cucTeMax: «[ ajJakTukay.

30 KoHTpouIMHT B pOCCUHCKUX MH(DOPMALIMOHHBIX CUCTEMaX: HHTETPUPOBAaHHAS cHUCTEMA
YIpaBJICHUS IpeapUaTHeM «M-3».

31 Opranuzanus noapa3aeaeHus] KOHTPOJUIMHIA Ha IPEATNPUATHH.

32 IlpodeccuoHanbHbIe U JIMYHOCTHBIE KaueCTBA KOHTPOJLIEPA.

33 OyHKIMH KOHTPOJUIEpA.

341 Ipeanocsuiku GOpPMUPOBAHHS CUCTEMBI KOHTPOJUIMHTA B OPraHU3aIUH.

35 Temmbl BHEIPEHUSI KOHTPOJUIMHTA.

36 TunuuHbie OMIMOKY NIPY BHEAPSHUN KOHTPOJUTUHTA.

IlepedyeHb BONMPOCOB 111 TUCKYCCHH
1 HazoBuTe mpu4rHbI, 00yCIOBHBIINE HEOOXOIUMOCTD TOSIBJICHUS KOHTPOJUTHHTA.

2 [lepeuncnure 6a30BbIC TOJIOKEHNS KOHIICTIIIUH KOHTPOJUIMHTA.

3 [lepeuncnure 3aaun KOHTPOJUTHHTA B chepe yuera.

4 KakoBbl OTIMYUTEIbHBIE OCOOCHHOCTH CTPAaTErMYeCKOro M  ONEpaTUBHOIO
KOHTPOJUIMHTA?

5 JlaiiTe onucaHre OCHOBHBIX 3TAllOB OCTPOEHUS CUCTEMbI (PMHAHCOBOIO KOHTPOJUIMHIA
Ha MPEANPUATUH.

6 CymHocTb, (Ga3sl OCYIIECTBICHHUS U OCHOBHAS IEJTb CTPATETHYECKOT0 KOHTPOJUIMHTA.

7 Kakue MeponpusiTusi HEOOXOAMMO OCYILIECTBUTH B TIpoiiecce popMupoBaHuUs
KOHIENTYalIbHBIX OCHOB CTPaTETUYECKOT0 KOHTPOJIS?

8. Urto sBisieTcss OJHUM W3 OCHOBHBIX MCTOYHHKOB HH(OPMAIMU B CTPATETHIECKOM
KOHTPOJUIMHTE B IPOMBIIIJIEHHO Pa3BUTHIX CTpaHax 3amana’?

9. JlaiiTe onpesneneHne MOHATUS «IUPEKT-KOCTHHI.

10 JlaiiTe XapaKTEpUCTUKY OCHOBHBIX 3JIEMEHTOB KOHTPOJUIMHIA HA MIPEANIPUATHH.

11 Kakue mnoka3aTenu HEOOXOAMMO MCIIONB30BaTh JUIs OINpeneseHUus] 3(PPEeKTUBHOIO
yIpaBJIEHUS OpraHu3anuen?

12 Ilepeuncnrte OCHOBHBIE 3a/1a4l KOHTPOJUIMHTA BHEILIHEN CPEIbl.

13 TlepeuncnuTe cCerMeHTH BHEUIHEH CPeIbl M OXapaKTEPU3yHTE, KaKoe BIMSHUE OHH
OKa3bIBAIOT Ha 3(PPEKTUBHOCTH KOHTPOJUIMHTA HA IPEATPUITHH.

14 Kakue HampaBieHus paOOT U JOKYMEHTUPOBAHUS OXBATbIBA€T MOHUTOPUHT?

15 IIpuMeHeHne CUCTEMBI PAaHHETO IPEAYIPEXKIECHUS B KOHTPOJIJIMHIE€ BHELIHEN CpPEIbI.

16 JlaiiTe XapaKTepUCTUKY KOHTPOJIJIMHIA JJOTUCTUKH.

17 IlepeuncinTe OCHOBHBIE HANpPABIEHUSA, 3aJauyd M 3Talbl  OCYIIECTBICHUS
KOHTPOJUIMHIa NHBECTULIUH.

18 Uto mpencraBiser co0OM «ydeTHash CHCTEMa», M KaKHUE YUYETHBIE MOJCUCTEMBI
BBIIETISIIOT B MH(GOPMAIIMOHHOM TI0JI€ TPEANpUITHS?

19 [lepeuncnure OTIMYUTEITbHBIE OCOOEHHOCTH (PMHAHCOBOTO U YIPABIEHYECKOTO yUeTa.

20 Ilepeuncnure U JaiTe XapaKTEPUCTUKY IMPUHIIAIIAM YIPaBIECHYECKOTO yUYeTa.

21 KakoB nops0k mporecca 010/ KEeTHOTO yIpaBIeHUs?

22 IlepeuncinTe COCTaBHbIE AIEMEHTHI OI0/PKETHOT'O PETJIaMEHTA.

23 JlaiiTe XapaKTepUCTHKY aBTOMAaTHU3allUHU Tpoliecca 010 KeTHPOBAHUS.

24 IlepeuncnuTe KJIIOYEBbIE POOIEMBI JESATEILHOCTH MPEIIPUATHI.



25 Ilepeuncnure OCHOBHBIE TpeOOBaHUS, IPEAbIBIsIEMbIe K HHTerpupoBaHHON AYIC.

26 Uto MOXeT BBICTYNaTb B KAadyeCTBE BHYTPEHHHMX HCTOYHMKOB HH()OPMAIUHU IS
OCYIIECTBJICHUSI KOHTPOJLJIUHTA?

27 Ha3oBUTE OCHOBHBIE IPEUMYIIECTBA HHPOPMALIMOHHBIX CUCTEM PYKOBOIUTEIIS.

28 Ilepeuncnure U 1aiiTe XapaKTEpUCTUKY OCHOBHBIM 3aadyam AYHC.

29 Kakue KOMIIEKCHbIE HH(POPMAIIMOHHBIE CUCTEMBI, BKJIIOUAIOIIUE KOHTPOJIIIMHT OBbIi
KOMITOHEHT IPEJICTaBJICHbI Ha POCCUHCKOM phIHKE?

30 Kakue cucTeMHble MPHUHLMIIBI JOJKHBI JIeKaTh B OCHOBE IOCTPOCHHUS CHCTEMBI
KOHTPOJUIMHTA Ha IPEeIIpUITUN?

31 Oxapaktepu3yiTe OCHOBHBIC JTalbl CYIIECTBOBAHHUS CIYKObl KOHTPOJUIMHTA Ha
IPEIIPUATHH.

32 Yro HeEoOXOAMMO Il OpraHU3allMyd HAa NPEIIPUITHUH KOMIIBIOTEPU3UPOBAHHON
uH(pOpMallMOHHOM ceTn?

33 Ilepeuucnure W JaiiTe XapaKTEPUCTUKY OCHOBHBIM (pa3aM BHEIPEHHUS CHUCTEMBI
KOHTPOJUTMHTA Ha TIPEIIPUATHH.

34 JlaiiTe XapaKTepUCTUKY MPOdECCHOHATBHBIM U JIMYHOCTHBIM KaueCTBaM KOHTpPOJLIIEpA.

35 Kakue BOmpoCchkl BOSHUKAIOT NMPU BHEAPEHUU KOHTPOJUIHHTA?

36 Ha xakue Bonpocsl HEOOX0IMMO OTBETUTH JIJISl ONIPEAETICHUS] BHYTPEHHETO BHEIPEHUS
KOHTpOJUIMHIa?

37 Beigenute Hanbosee BayKHbIE (PaKTOPHI BIMSHUS HA BHEAPEHHE KOHTPOJUIMHTA.

38 Kakue HenocTaTku WM Yrpo3bl MOTYT OOYCIIOBUTh OTKAa3 OT BHEAPEHUS CUCTEMBI
KOHTPOJUIMHTA?

39 CyuHoCTh NOHSATHS «CAMOKOHTPOJIIIUHT Y.

ITepedyenb TeM KOMILIEKCHOH padoOTHI
1. TloHsTHE O KOHTPOJUIMHIE TMEpCOHalla, €ro CYHIHOCTh, 3adaud MU QyHKUMHU. Bunbt

KOHTPOJUIMHTA: CTPaTETHUYE€CKUM U ONIepaTUBHBIM KOHTPOJIIMHT.

2. Posip Poccnn B MUpOBOM MCTOPUM PAa3BUTHUSL KOHTPOJUIMHIA [IEPCOHANA, €€ BKJIAJ B Pa3BUTHE
HAaYKH, pacKpbIBarolieil cCaMOOBITHOCTh M YHUKAJIBHOCTb KYJIbTYpPbI HapoioB Poccuu.

3. IlonsTHe 3aTpat Ha cojepx aHue nepcoHana. Mx xapakrepucTuka 1 Kiaccudukanus.

4. IlocrostHHbIE U IepeMeHHBbIE 3aTpaThl. [IpsMble 1 KocBeHHBIE. [ pynIBI 3aTpaT MO CTENEHU UX
perynupoBanus. LleHTpbl OTBETCTBEHHOCTH.

5. [lonsiTHEe ympaBIeHUECKOTO y4eTa, €ro 3a1a4u, PyHKIUH.

6. ®MHAHCOBBIN U YNPABJICHUYECKUH yUET, PA3JIM4YUE U CXOACTBO. Y IPABICHYECKHN YUET B LEIAX
KOHTPOJUIUHTA.

7. Tlonarue OrOMKETOB, IeNU U 3a7ayd OroKeToB. Buapl OromkeToB. DTambl pa3paboTKH
6ro1xeToB. CTPYKTYpa CUCTEMBI OFOJIKETOB, KPUTEPUH OLIEHKH BBITIOJIHEHUS OI0/KETOB.

8. AHanu3 OTKJIOHEHHH (PaKTUYECKHX pEe3yJlbTaTOB OT IUJIAHOBBIX, (DAKTOPHBIM aHanu3
OTKJIOHEeHUH. JIOCTOMHCTBA U HEJOCTATKH OI0/PKETUPOBAHMUS.

9. IloHsATHE SKCHEPTHBIX OIIEHOK, 3Tambl MPOBEAEHHUS, WX HUCHOJb30BaHHE. CTparermueckas
JTUArHOCTHKA U ee MeTo/Ibl. CyObeKThl KOHTPOJIS: TOCYIapCcTBO, TPO(COI03bl, pabOTONATENb.

10. AnekBaTHOCTh KOHTPOJUTMHTA MMOCTABJIEHHBIM ILIEJISIM OpraHU3allii; YPOBHSIM PYKOBOJCTBA,
JMYHBIM U NPo(ecCcroHaTbHBIM KaueCTBaM PYKOBOAUTENEH.

11. [ToHsATHE KOHTPOJIBHBIX KPUTHUECKUX ToueK, TpeboBanue k KKT, ux npumenenue.

12. Opranusanus cUCTeMbl KOHTPOJS IEpCOHaa, MPOLECC, METOABI, HANpPABICHUS KOHTPOJI,
YCTAHOBJICHHE HOPMAaTHBOB, KOPPEKTHPOBKA OTKJIOHEHUH, MpocTast oOpaTHas cBs3b. Cucrema
KOHTPOJISI B pEIbHOM M OIIEPEKAIOLIEM BPEMEHU



13. Ilowstme ayauTa nEepcoHana, METOJAbI, aJTOPUTM MPOBEACHUS, HapaBJICHUS,
JMarHOCTUYECKasi MOJETb, 0a3a TaHHBIX.

14. TloHsTHe MOHUTOPHHTa, €ro (YHKIUU B COIHMAIBLHO-TPYIOBOW cdepe. BzammocBsszb
KOHTPOJUIMHI'A, ayJJUTa © MOHUTOPHUHIA IIEPCOHAIA.

15. O630p 3apyOeXHOM MPAKTUKH ayJAWTa M KOHTPOJUIMHTA MEPCOHAala, M WX BHEAPEHHE U
ajanTtaimus B ycjaoBusx PO.

16. OmeHka COOTBETCTBHUSI ypPOBHS OpraHU3alldd W  HOPMHUPOBaHUS  TpPeOOBAHUAM
3akoHojaarenbcTBa P®, KOpHOpaTHUBHBIM, OTPACIEBBIM, MEKOTPACIEBBIM, U MEXIYHAPOJHBIM
HOpMaM M CTaHJapTaM B 3TOH o0nacTu

17. OueHka CcOUMAIBHOW HANPaBICHHOCTH W 53KOHOMUYECKOH 3()()EKTUBHOCTH CHUCTEMBI
OpraHu3aly 1 HOPMUPOBAHUS TpyAa

18. Omnenka pe3ynbTaTUBHOCTH MEXaHU3Ma YIPABICHHUS CUCTEMOH OpraHu3alud |
HOPMHPOBAHUSI TPYyia



IIpuaoxenne 2
7 OueHoYHbIE CPeCTBA JIJIsl IPOBeIeHH s POMEKYTOYHOM aTTeCTALMHU

a) H.]IaHI/IpyeMbIe pe3yJbTaThbl oﬁyqe}mﬂ H OIICHOYHBIC CpeaACTBa AJIsl IPOBECACHUSA HpOMe)l(yTO‘IHOﬁ arrecramum.:

Kon Nuaukatop A0CTHXKEHUS O1eHOYHBIC CPeICTBa
HWHIUKATOpa KOMIIETCHIIUU

OIIK-3: CnocodeH pa3padaThIiBaTh U OCYHIECTBJISITH MEPONPHSITHS, HATIPABJIEHHbIE HA Peau3alHI0 CTPATEruU YNPaBJIeHUs MEPCOHAIOM, 00eceYnBaTh
HX I0KYMEHTALHOHHOE CONPOBOKIeHHE U OLIEHHBATH OPraHM3allMOHHbIE M COLMAJIbHbIE NOC/IeCTBUS

OIlIK -3.1 Paspabamvisaem u peanuzosvisaem
nepconana 1 KOHTpOJUIMHT ¥ €r0 MECTO B YIPABICHHH MPEIIPHUITAEM

2 lenwn, 3anaun 1 pyHKINU KOHTPOJUIMHTA

3 OTiIM4ust CHCTEMBI YIIPaBJICHUS 3aTpaTaMH OT KOHTPOJUTHHTA

4 TlocnenoBaTeNFHOCTD ATANIOB MOCTPOCHUS TIPEATIPUATHH

5 bazoBble monokeHns KOHLENIUN KOHTPOJUIMHIa

6 Buaer kKoHTpOIDIHHTA

7 CtpaTern4ecKkuii KOHTPOJTUHT

8 OnepaTUBHBIA KOHTPOJIJIMHT

9 CpaBHUTENBHAS XaPAKTEPUCTHKA CTPATETMUECKOTO M ONIEPATUBHOIO KOHTPOJUIMHIA
10 XapakTepucTKa OCHOBHBIX 3JIEMEHTOB CHCTEMBI KOHTPOJUIMHTA HA TIPEIIPUATUI
11 Paznuuue ynpaBieHYECKOTIO U OyXTaaTepCKOro y4eToB

12 ITokazaTenu B cucTeMe KOHTPOJUIMHT A

13 KoHTpOJUIMHT BHEITHEHN CPEIBI.

14 KoHTpOJUIMHT MapKETHHTa U COBITA

15 NHCTpyMEHTBI KOHTPOJUIMHIA MAPKETHUHTa

16 KOHTpOJIUHT JJOTUCTUKU

17 ®uHaHCOBBIN KOHTPOJUTHHT

18 KOHTpOJUITMHT WHBECTHUITHI

19 KoHTpoIMHT HHHOBAIUM

20 Y4eTHbIE TIOJICUCTEMBI B HTHOOPMAIIMOHHOM T0JI€ TIPEATIPHUSTHS

21 YnpaBieHUECKHH YUIeT U ero MECTO B MH(OPMAITMOHHON M YIETHOM CHCTEME MPEATIPHATHS
22 Ilenb, 3a1a4n, IpeaAMET, 0OBEKT YIIPABIEHYECKOTO yueTa

23 IlpuHIUMOBI BEAEHHS YIIPABIEHYECKOTO yUeTa, ero CTpyKTypa

24 Opranusaiys 0I0PKeTUPOBAHUS Ha IPEANPHUATHN U OI0PKETHOE YIIpaBIeHHE

25 MOHUTOPHUHT UCTIOITHEHUS OFOIKETOB

26 Knaccudukanust 1 BUIbI O10JDKETOB




27 ABromaTtu3zanus npouecca OrIKETUPOBAHUS

28 HasnaueHue u 3a1a4u HHPOPMATH3ALMHA KOHTPOJIIHMHIA

29 ®opmupoBaHUE SAMHOTO HH()OPMAITMOHHOTO ITPOCTPAHCTBA

30 Undopmanus B cucteMe KOHTPOJUIMHTA

31 MatemaTrueckas MOJICPKKa MPUHATHUS PEILICHUN

32 IlpaxkTrudeckne acleKThl peaau3auy KOHIEINH KOHTPOJUINHTa

33 KoHTpomHr HHQOPMAIIMOHHBIX TEXHOJIOTHHA

34 Opranuzanus noapa3eieHus] KOHTPOJUTUHTA

35 BapuaHTBI CO31aHUS CITy>KOBI KOHTPOJUIMHTA U OTIPE/ICTICHIE €€ MeCcTa B OPTaHN3aIlMOHHOMN
CTPYKTYpE NpeIIpUsiTHS

36 IIpodeccronanbHbie M TMYHOCTHBIE Ka4eCcTBa KOHTPOJIEpa

37 O@yHKUMU KOHTpOJIEpa

38 Dramnbl BHEAPEHUS KOHTPOJUIMHIA

39 OdopmiieHre KOHTPOJIMHTA B UEPAPXHUU TPEATIPUSTHS

40 OdopmiecHHe KOHTPOJUTHHTA MPH CO3JIAHUH CIICIIUATBHBIX MMOApa3IeICHUI
41 CaMOKOHTPOJUIUHT

OIIK -3.2

Obecneuusaem 0OKYMeHMAYUOHHOE
ConpogodicOeHUe cmpamezuu
VAPAGAeHUsL NePCOHAIOM

Ilpumepnuie npaxmuueckue 3a0anusn 011 IK3AMeHA

3aganume 1. Llex Beimyckaer uznenue A. OO0beM BbIlTycka ObUT 3arianupoBad 150 en. mpu TpyJ0eMKOCTH
m3nenmus 400 HOpMo-uac. YacoBas TapudHas craBka coctaBuia 7 py0. B orderHOM mepmone oObem
npoaykuuu coctasui 200 ex., yacosas TapugHas cTaBka - 8 py0. 3a eAMHUILY, a TPYAOEMKOCTh CHU3UIIACH
Ha 12,5%. Onpeaenuth o0myie OTKIOHEHHUS MO 3apIjiaTe OCHOBHBIX Pa0OYMX M OTKIIOHEHUS MO (OHAY
OIJIaThl TPY/1a, BEI3BAHHBIE IO CIIEAYIOMNM (pakTopam: Mo 00beMy BBIITycKa, IO CTaBKe 3apIljiaThl U 3a CHET
CHIDKEHHS TPYIOEMKOCTH BBIITYCKAEeMOH MPOAYKIHIH.

3anganue 2. B uexe Brimyckaercs uzaenue b. O6bem npousBojcTBa mo miany — 300 ef. ; TpyJ0eMKOCTh
m3nenus cocrapiser 800 HOpMo-yac. 3a eAMHUITY. B 0T4eTHOM TIeproie U3roToBIeHa mpoayKuu — 950 ex.
Yacosas tapu¢Has cTaBka 1o ImiaHy - 8 py0., a B orueTHOM -9 py0. B oTdyeTHOM mepurone mpou30Iio
CHIDKEHHE TPYIOEMKOCTH U cocTaBmwio - 700 HopMmo-yac. OnpenenuTs oOmme OTKJIOHEHHS 110 3apIuiare
OCHOBHBIX pabounx u otkioHeHus 1o ®OT, koTopsie 00pa30BATUCH 32 CUET BIHUSHUS OTAETHHBIX (DaKTOPOB.
3aganue 3. 3arparsl Tpyaa mo OIOKETY Ha MPOM3BOACTBO €OMHHUIBI MPOAYKIHH 8 YacOB IPH HaCOBOI
craBke 10 py0. 3a OromxkeTHbIl nepuoy (axkruuecku uzrorosiaeHo 2000 mryk npoaykuuu. OakTuueckue
3arpaThl Tpyna 9,5 dacoB mo craBke 9 py6. OnpenenuTs OTKIOHEHHWS IIAHOBOW 3apaOO0THOM IUIATHI OT
¢dakTHueckol 3apabOTHOMW IIATHI: a) 00IIee OTKIOHEHWE MO OIuiaTe Tpyna; 0) OTKIOHEHHE MO YacOBOM
CTaBKe; B) OTKJIOHEHHUE 110 KOJMUYECTBY 4acoB. 3aganue 5. HopMaTuBHAsA TPyA0EMKOCTb €IUHHLIBI U3
COCTaBJISIET 5 4acoB, OIO/DKETHAsl CTaBKa MEPEMEHHBIX HAKJIAAHBIX pacxonoB 20 0. HA OJHO H3JAEIHE.
dakTuueckue nepeMeHHble HakaaHbie pacxosl 22000 momn. dakTudeckas oO0IIas TPYIOEMKOCTh BCEX
nzgenuii cocrasisger S000 vac. [Tpousseneno 800 mr. u3nenuid. OnpenenuTsb: a) OTKIOHEHHS 110 3aTparam,




0) OTKJIOHEHUS OFOJKETHBIX JTAHHBIX M0 (DAKTHYECKUM YacaM B COMOCTABJICHUN C HOPMATHUBHBIMHU YacaMHu;
B) OTKJIOHCHHS OIOJKETHBIX OT (DaKTHUECKUX PacXOI0B.

OIIK -3.3

Ouenueaem opeaHu3ayuoHHvle U
coyuaijlbHble nocieocmeuist ynpaeiernus
nepconaniom

IIpuMepHBIii MepeyeHb TeM KOMILIEKCHOUH padoThI:

1. TloHaTHe O KOHTPOJUIMHIE IEPCOHAja, €ro CYIIHOCTh, 3aJaud U (YHKOHMH. BUIB KOHTpOJUIMHTA!
CTpaTEeruyecKuil 1 ONepaTUBHBINA KOHTPOJUIMHT.

2. Ponp Poccun B MHpOBOHM MCTOpUM Pa3BUTHs KOHTPOJUIMHIA II€PCOHAJA, €€ BKJIAA B Pa3BUTHUE HAYKH,
packpseIBaroiiel caMOOBITHOCTh U YHUKAJIBHOCTD KyJIBTYpPbI HaponoB Poccun.

3. IlonsiTue 3aTpar Ha coJepKaHue nepcoHana. Mx xapakTepucTrka 1 KiaccuhUKaIys.

4. TloctossHHBIE W mepeMeHHble 3aTpaThl. lIpsiMble M KOCBeHHbIE. ['pynmbl 3aTpar MO CTENEHH HX
perynupoBaHus. LIeHTpbI OTBETCTBEHHOCTH.

5. IloHsITHE YyHpaBIEHYECKOTO yUeTa, ero 3aaa4uu, GyHKIUH.

6. OUHAHCOBBIM M YHpPABICHUYECKUH Y4YET, pa3fiMdde W CXOJCTBO. YTPABICHUECKUH Yy4YeT B IENX
KOHTPOJIJIMHTA.

7. TlonsiTe OMOJKETOB, IIENU M 3aJadd OOKETOB. Buabl Oro/pkeToB. DTambl pa3pabOTKH OHOJHKETOB.
CTpyKTypa cucTeMbl OI0)KETOB, KPUTEPUH OLICHKH BBITIOHEHUS OFOJIKETOB.

8. AHamm3 OTKIOHEHHWH (aKTUYECKHX pEe3yJIbTaTOB OT IUIAHOBHIX, (haKTOPHBIH aHATW3 OTKIOHEHHU.
JlocTonHCTBA M HEIOCTATKH OIOAKETHPOBAHMUSL.

9. IlonsTHE 3KCIEPTHHIX OIEHOK, TAaNbl IPOBEACHUS, UX HCToNb30BaHne. CTpaTrernyeckas JMarHOCTUKA U
ee MeToJibl. CyOBeKTBI KOHTPOJIS: TOCYIapCTBO, PO CO03bl, padoTONATEb.

10. AnexBaTHOCTb KOHTPOJUIMHTA ITOCTABICHHBIM LIETISIM OpTaHU3alM{; YPOBHAM PYKOBOJCTBA, JINYHBIM U
npo¢ecCHOHANBEHBIM Ka4eCTBaM PyKOBOJUTENEH.

11. [loHsATHE KOHTPONBHBIX KPUTHUYECKHUX TOoueK, TpeboBaHue kK KKT, nx nmpumeHeHue.

12. Opranu3zanus CUCTEMBI KOHTPOJIS IEPCOHAIIA, TPOLECC, METO/IBI, HAIPABJIEHUS KOHTPOJIS, YCTAHOBJIIEHHE
HOPMATUBOB, KOPPEKTHUPOBKA OTKJIOHEHWH, MpocTasi obparHas cBsi3b. CHcTeMa KOHTPOJS B pPeaibHOM M
OTIEpPEXKAIOIIEM BPEMEHHT

13. IlonsATHE ayuTa NepcoHaNa, METOABI, aITOPUTM MPOBEICHUS, HAIIPABICHUS, JUATHOCTUYECKAst MOJIEb,
0a3a TaHHBIX.

14. TloHsATHE MOHUTOpPUHTA, €r0 (PYHKIMH B COIMAIBHO-TPYIOBON cdepe. B3auMOCBA3b KOHTPOJUIMHTA,
ayJuTa ¥ MOHUTOPUHTA NIEpCOoHANA.

15. O630p 3apyOeKHON MPAKTUKK ayAWTa W KOHTPOJUIMHIA ME€PCOHAa, U MX BHEIPEHHE U aJanTanus B
ycnoBusax POD.

16. OueHka COOTBETCTBMSI YPOBHSI OpraHM3allMM ¥ HOPMHPOBaHHMA TPEeOOBAHMSAM 3aKOHOJATENbCTBA PD,
KOPIIOPAaTUBHBIM, OTPACIEBBIM, MEKOTPACIIEBBIM, H MEXIYHAPOAHBIM HOPMaM U CTaHAApTaM B 3TOH obyacTu

17. Omenka comMadbHON HANPaBICHHOCTH M OSKOHOMHYECKOW J(PQPEKTHBHOCTH CHCTEMBI OpTaHU3alMd |
HOPMHPOBaHUA Tpyaa

18. OueHka pe3ysIbTaATHBHOCTH MEXaHHW3Ma YIIPABJICHHUS CUCTEMOI OpraHu3allii 1 HOPMUPOBAHUSI TPYIa




0) Ilopsinok mpoBeaeHHUs] MPOMEKYTOUHON aTTeCTALMU, NMOKA3ATeJIM U KPUTEPUU
OLlCHUBAHMWSL:

IIpomexxyTouHast arrecTauus IO AUCHUINIMHE «KOHTPOJUIMHI mepcoHana» BKIIOYAET
TEOPETUYECKHE BONPOCHI, O3BOJISIOIINE OLEHUTh YPOBEHb YCBOCHUS 00yJarOIMMUCS 3HAHUH, U
NPaKTUYECKHE 3a/aHus, BBIBISIOMIME CTENEHb C()OPMHUPOBAHHOCTH YMEHUH W BIaJICHHIA,
IPOBOJIUTCA B (hOPME IK3aMEHA.

DK3aMeH M0 JaHHOW JMCUUIUIMHE MPOBOJHUTCSA B YCTHOM (popMe MO 3K3aMEHAMOHHBIM
OuneraM, KaKAblil U3 KOTOPBIX BKIIKOYAET 2 TEOPETUYECKHUX BONPOCAa U OAHO IPAKTUYECKOE
3a/laHue.

IMoka3aTeu U KPUTEPUU OLIEHNBAHUS IK3aMeHa:

— Ha OICHKY «OTJIHYHO» (5 0ayUI0B) — 00yUaIONIHIACs JEMOHCTPUPYET BHICOKUH YPOBEHB
c(OPMHPOBAHHOCTH KOMIIETEHIMI, BCECTOPOHHEE, CHCTEMAaTHYECKOe W TIIyOOKOe 3HaHhe
y4eOHOTO MaTepuasia, CBOOOJHO BBINOJHSACT IMPAKTHYECKHE 3aJaHus, CBOOOJHO OIEpPHPYET
3HAHHUSIMH, YMCHHUSIMH, TTPUMEHSET UX B CUTYAIUSIX MMOBBIIICHHON CIIOKHOCTH.

— Ha OIICHKY «Xopomio» (4 0amna) — o0y4aromuiicss AeMOHCTPUPYET CPeIHUN YPOBEHb
c(OPMHPOBAHHOCTH KOMITCTCHIIMH: OCHOBHBIC 3HAHHS, YMEHHS OCBOCHBI, HO IOIMYCKalOTCS
HE3HAYUTEINIbHBIC OIIMOKU, HETOYHOCTH, 3aTPYTHCHHS IPU aHAJTUTUYCCKHUX OTIepaIHsIX, IEPEHOCE
3HaHUH U yMEHUI1 Ha HOBBIE, HECTAH/IAPTHBIC CUTYAI[HH.

— Ha OLEHKY «YAOBJIETBOPUTEJNbHO» (3 Oanna) — oOyyaromiuiicss AeMOHCTPUPYET
MIOPOTOBBI YPOBEHb C(POPMUPOBAHHOCTH KOMIIETEHIIMNA: B XOJ€ KOHTPOJIBHBIX MEpPONPHUSATHN
JIOMYCKAKOTCS OMIMOKH, TPOSIBJISICTCS OTCYTCTBHE OTICIBHBIX 3HAHWH, YMEHUH, HAaBBIKOB,
00yYaromuiCsl MCTBITHIBACT 3HAYUTEIbHBIC 3aTPyIHEHHS TPH OINEPUPOBAHUHM 3HAHUAMHU U
YMEHUSIMH TP UX TIEPEHOCE HA HOBBIC CUTYAIIUH.

— Ha OIEHKY «HEeY/JAOBJIETBOPUTEIbHO» (2 Oamia) — oOydarouuics IEeMOHCTPUPYET
3HaHusa He Oonee 20% TeopeTHUECKOro marepuana, AOMYCKAeT CYIIECTBEHHbIE OMIMOKH, He
MOYKET MOKa3aTh MHTEIUIEKTYaJbHbIE HABBIKM PEIICHUS TPOCTHIX 3a/1a4.

— Ha OLEHKY «HeyAO0BJIeTBOPUTeabHO» (1 6amr) — oOydarouuiics He MOXKET MOKa3aTh
3HaHUSI HAa YPOBHE BOCIIPOM3BEICHHS W OOBSCHEHHS WHQPOpPMAlUU, HE MOXKET I0Ka3aTh
MHTEJJICKTYalbHbIe HABBIKM PEIISHUS MPOCTHIX 3a/1ad.



Hpunaoxenne 3
MeToanyeckne peKOMeHIAINH ISl CAMOCTOSITEILHOI PadoThI CTY1€HTOB

B npouecce BBINOIHEHUS CAMOCTOSTEIBHOM pabOThl CTYIEHTHI JOJKHBI HAyUHThCS
BOCIIPHHMMATh CBEIEHUS Ha CIyX, (UKCHUPOBaTh MH(OpPMAIMIO B BUJAE 3alUCEl B TETpajsx,
paboTaTh C MUCbMEHHBIMU TEKCTAMH, CAMOCTOSATEIIBHO M3BJIEKAash U3 HUX IOJIE3HbIE CBEJICHUS U
opopmisii MX B BHIE TE3MCOB, KOHCIEKTOB, CHUCTEMAaTH3WPOBaTh HH(OpMAIMIO B BUJE
3aI10JIHEHU TaOJIMLl, COCTAaBIEHHs cxeM. BaXHO HaydnThCs BBLACIATH IVIABHBIE MBICIIH B JIEKIIUU
npernojaBarens JUOO B NMHUCBMEHHOM TEKCTE; aHAIM3UPOBATH SIBJICHUS; ONPEACISATH CBOIO
HO3MILIMIO K MTOJIyYEHHBIM Ha 3aHATUAX CBEICHMSIM, YETKO (POPMYJIMPOBATH €€; apI'yMEHTHPOBATh
CBOIO TOYKY 3pECHUS: BBICKA3bIBATh OLICHOYHBIC CYXKICHHUS; OCYIIECTBIIATh CAaMOAHAJU3.
Heo6xonumMo yuuTbcs BiaJeTh YCTHOM M IMUCBMEHHOM peubl0; BECTHU AMAJIOr; y4acTBOBATh B
JMICKYCCHH;, PpacKpbIBaTh COAEp)KaHUE H3y4aeMoil mpoOJIeMbl B MOHOJIOTHYECKOH pedn;
BBICTYIIaTh C COOOLIECHUSAMH U JTOKJIAZAMU.

Koncnexr nexuuu. CMbICI IPUCYTCTBUS CTYACHTA Ha JIEKLIUU 3aKIF0YAET BO BKJIIOUEHUU
€ro B aKTUBHBIN MPOLECC CIYIIAHUS, IOHUMAaHUS U OCMBICIICHHs MaTepuaia, IOArOTOBIEHHOTO
npenogaBaresieM. JTOMY CIOCOOCTBYET KOHCIEKTHMBHAs 3alMCh MOJIYYEHHOW HH(pOpMauuu, ¢
IIOMOILBIO KOTOPOU B JAJIbHENIIIEM MOXXHO BOCCTAHOBUTH OCHOBHOE COZAEPKaHNE IIPOCITYILIAHHON
JIEKLUU.

J1s1 ycrienrHoro BBIIOJIHEHUSI 3TON paboThl COBETYEM:

- TIOArOTOBUTH OTJEJIbHBIE TETPAAU Ul KKAOr0 MPEeAMETa. 3alluch B HUX JIy4lle BECTU
Ha OJHOM CTOpOHE JKCTa, YTOOBl IO3JHEE Ha YMCTOM CTpaHMIIE 3amucaTh JONOJHEHUS,
YTOUHEHUs, 3aMEYaHus, a TaK)Ke COOCTBEHHbIE MbICIH. C MOMOILBIO PAa3HOLBETHBIX PYUYEK HIIH
¢dromacTepoB MOKHO OyZIET BBIACTHUTD 3ar0JI0BKH, Pa3/eNbl, TEPMUHBI U T.JI.

- HE 3alMChIBaTh NOJPSJ BCE, YTO TOBOPUT JieKTOop. CrapaiiTech BHayajle BBICIYIIATH U
NOHSTh MaTepuall, a 3aTeM YK€ 3a(pUKCHUpOBaTh €ro, HE YIYCKas OCHOBHBIX IOJIO)KEHUH U
BbIBOIOB. CoXxpaHslTe JIOTUKY H3y10keHUs. OOpaTuTe BHMMaHUE HAa HEOOXOAMMOCTb TOYHOM
3aIACH ONPEJICTICHUN U TTOHSATHM.

- OCTaBUTb MECTO Ha CTPAHHIIE CBOOOHBIM, €CIIH HE YCIIEIN OCMBICIIUTD U 3aIMCaTh YacTh
uHpopmanuu. Ilo OKOHUAHUIO 3aHATHA C TOMOIIbIO OJHOKYPCHHMKOB, IpENOJaBaTeNs WIN
y4eOHHKA Bbl CMOYKETE€ BOCCTAHOBUTH YITYLIEHHOE.

- yIIeSTh BHUMaHHUE TpaMOTHOMY odopmiieHuto 3anuceil. Hayunrecs rpagudecku scHO U
y00HO pacnojaraTb TEKCT: BBIWICHATh a03allbl, MOJYEPKUBATh IJIaBHbIE MBICIH, KIIOUEBbIE
CJIOBa, [TIOMEIATh BBIBO/BI B paMKH U T.1. HemanoBaxkHoe 3HaueHHE UMEET U YeTKasl CTPYKTypa
JIEKLUHU, B KOTOPYIO BXOIMT IIJIaH, JOTMYECKH BBICTPOCHHAsI KOHCTPYKLIHS OCBEILEHUS KaXaA0Ir0
IyHKTa IJlaHa ¢ apryMEeHTaMM U J0Ka3aTelIbCTBaMH, Pa3bICHEHUSMU U NpPUMEpaMH, a TaKxKe
CIIMCOK JINTEPATYPHI 110 TEME.

- HAY4YUThCS TUCATh pa300purBO U ObICTPO. UTOOB! B JaNbHEWIIEM HE TPATUTh BpEMs Ha
pacuppoBKYy COOCTBEHHBIX 3alMCel, CIeAUTE 3a AKKypaTHOCThIO IMOYEpKa, HE 3KOHOMbBTE
Oymary 3a cYer YyIUIOTHEHHs Tekcta. KoHcnekTupys, MoJab3yiTech OOLIENPUHITHIMU
COKpAILIEHUSIMH CJIOB U YCJIOBHBIMH 3HaKaMH, €CIU €CThb HEOO0XOAMMOCTh, TO MpHUAyMaiiTe
COOCTBEHHBIE COKpAILIEHUSI.

- YMeTb OBICTPO M YETKO MEPEHOCUTh B T€TPaJb IrpaduuecKue pUCYHKH U TaOmuIbl. s
ATUX LEJEN MPUTOTOBBTE MPO3PAYHYIO JIMHENKY, KapaHJall U pe3suHKy. CTapaiTech Kak MOXXHO
TOYHEE CKONHMPOBATh N300pakeHue ¢ JOCKU. Eciin HarnsaAHbIi MaTeprai TpyAHO BOCTIPOU3BOINM
B YCIIOBUSIX JIEKLIMH, TO CHIEJIATe €ro CI0BECHOE OnucaHue ¢ 0000IIaIONIMH BBIBOAAMH.

- IPOCMOTPETh CBOM 3aIHMCH IOCJIE OKOHYaHMs JeKuuu. [lomuepkHUTE M OTMETHTE
pa3HbIMH I[BeTaMH (hjioMacTepa BaKHbIE MOMEHTHI B 3anucsax. McnpaBbTe HETOUHOCTH, BHECUTE
HeoOXouMblIe TononHeHus. He TpaTtbTe Bpemst Ha NepenuchiBaHue KOHCIIEKTa, €CIIH OH OKa3aJIcs
HE COBCEM yauyHbIM. COBEPIIEHCTBYUTECH, 3aIIUCHIBAs ITOCIIEYIOIINE JIEKIIAH.

IToaroroBka k cemuHapckuMm 3aHsaATHsIM. CeMuHap — OIUH W3 OCHOBHBIX BHJIOB
MPAKTUYECKHUX 3aHATUN MO T'yMaHUTapHBIM AucUUIIMHAM. OH MpeHa3HayeH AJs yrIyOJIeHHOTO



U3YYEHHUS OTIENbHBIX TeM U KypcoB. [lo dopme npoBeneHus ceMruHapbl OOBIYHO MPEICTABISIOT
co0oi perieHune 3a1a4, 00CyXIeHUE TOKIA0B, Oeceny Mo MJIaHy WU JTUCKYCCHIO 10 polieme.

[TonroroBka K 3aHATHUAM 3aKIIOYAETCS, MPEXK]IE BCETO, B OCBOEHUH TOTO TEOPETUYECKOTO
MarepHala, KOTOPbId BEIHOCUTCS Ha oOcyxkaeHue. s 3Toro HeoOX0IuMO B MEPBYIO OYEpeb
NepeyuTaTh KOHCIEKT JICKIIUH WK pa3esbl yueOHHKa, B KOTOPBIX MPUCYTCTBYET YCTAHOBOYHAS
uHpopmanus. M3yyeHne peKOMEHAOBAHHOW JHMTEPAaTyphl HEOOXOAMMO CHENaTh MAaKCHMAaJIbHO
TBOPYECKU — HE MPOCTO YKJIA/AbIBasi B MaMSATh HOBbIE CBEJCHUS, a OCMBICINUBAS U aHAIU3UPYST
MaTepuai. 3aKpenuTh CBOM 3HAHUS MOXHO C IOMOILBIO 3alMCEW, BBINMCOK WJIM TE3UCHOTO
KOHCIIEKTA.

Ecin cemuHap mnpencTaBieH JOKJIagaMH, TO OCHOBHAs OTBETCTBEHHOCTb 3a €ro
IIpOBEJICHHE JICKHUT Ha Jokiaqunkax. Kak cienars 9To yCcnemHo cMOTpUTe B paszene «J{okmamy.
OpHako poib OCTaJbHBIX YYAaCTHUKOB CEMUHApa HE JODKHA ObITh naccUBHOW. CTYAEHTHI,
MPOCITYIIAaB JOKJIaJ, 3alUChIBAIOT KPATKO IVIABHOE €r0 COAEPKaHHME U 33/1al0T BBICTYMAIOIIEMY
YTOUYHSIOLIME BOIPOCOB. YeM OoJiee OCHOBATENBbHOM ObLIa JOMAIIHAS MMOATOTOBKA MO TEME, TEM
aKTUBHEE TMPOUCXOAUT OOCYX)JAeHHE MpoOJIeMHbIX BompocoB. Ha cemuHape BcsYecku
MOOUIPSAETCS TBOpYECKas, CaMOCTOATEIbHAs MbICHIb, JAaeTcsd BO3MOXHOCTh BBICKA3aTh
KPUTHYECKHE 3aMEUYaHHUsI.

becena mo 1ulaHy mpencTtaBiseT coOOW 3apaHee IOATOTOBIEHHOE COBMECTHOE
00-Cy>KIIeHHE BOIIPOCOB TEMbI KaXKIbIM U3 YYACTHUKOB. JTa hopma moTpedyeT OT CTY/IEHTOB HE
TOJILKO XOPOIICH CaMOCTOSATEIBHOW MPOPAOOTKHA TEOPETUUYECKOTO MaTepuana, HO U yMEHHe
y4acTBOBaTh B KOJUIEKTMBHOW JIHUCKYCCHH: KPaTKO, YETKO U SICHO (pOpMYIHpOBaTh U U3Jararb
CBOIO TOYKY 3pEHMsI Nepell COKYpCHUKaMM, OTCTauBaTh IIO3ULMI0O B HAy4yHOM CIOpE,
MPUCOEAUHSITHCS K Uy>KOMY MHEHUIO WM ONIOHUPOBAThH APYTUM yYACTHUKAM.

Pedepar — camblii npocToil 1 HAaMMEHEE CaMOCTOSTEIbHBIN BHJ MUCHMEHHOW PalOTHI.
CyTb €ro COCTOUT B KPAaTKOM H3JIOKEHHH COJIEPKAINXCS B Hay4HOH JUTEepaType B3TISI0B U
UjeH 1o 3amanHoi TeMe. Pedepar He TpeOyeT OpUTHHAIBPHOCTH U HOBU3HBL. B HeM olleHHUBaeTcs
YMEHHE CTyJeHTa paboTaTh C KHHUIOW: BBIACNIATH U (OPMYIUPOBATH MpodieMy, OTOUpPATh
OCHOBHbBIE TE€3HCHl U BCIIOMOTaTEIbHbIE JAHHBIE, JOTUYECKH BBICTpauBaTh MaTepHall, TpaMOTHO
0(OpPMIIATH HayYHBIN TEKCT.

Crynenram npejjaraercs Ba Buja pedepaTHbix padoT:

PedepupoBanne HaydHOH JIMTepaTypbl MPeICTaBIIsAET COOON COKpalleHHOE M3JI0KEHHE
COJIepKaHUsI CTaThU WJIM KHUTH C OCHOBHBIMH CBEIEHHUSMH W BBIBOJAaMHU. Takue pedepars
aKTyaJbHbI TOTJa, KOT/la B IOPUINYECKUX MCTOYHHMKAX MOSBISAETCS HOBBIH TEOPETHUECKUH MU
NPAKTUUYECKUH Marepuas 1o uszydaemod Tteme. OT cTydaeHTa TpeOyeTcsi, BHUMATEIbHO
03HAaKOMUBUINMCH C IEPBOMCTOYHMKOM, MAaKCUMAJIbHO TOYHO U MOJIHO MepesiaTh €ro CoJiepKaHue.
Hnst aToro menecooOpa3HO BBIOpaTh (GOpPMYy MOCIEAOBATEIBHOTO H3JI0KEHUS MPOYUTAHHOU
KHUTH, HE MeHss ee OoOIMU TUIaH U CTPYKTYpy (IJaBbl, pasnensl, nmaparpagsl). HeoOxoaumo
COXpPaHMUTh JIOTMKY TIIOBECTBOBAaHUS M I103a0OTUTBCS O CBSI3HOCTU TEKCTa. ABTOPCKHUE,
OpPUTHMHAJIBHBIE U HOBATOPCKUE MBICIM W WAEU JydYllle NepeAaBaTh HE CBOMMH CIIOBaMHM, a C
nomouiblo nuTHpoBaHus. O0veM pedepata OyneT ompenenaTbcs COAEpP)KAHUEM HCTOYHUKA, a
TaKXe ero Hay4HOM M MpaKTU4YeCcKOM LeHHOCThI0. Ho B I0OOM ciydae mpennoyTeHne OTAaeTCs
KpPaTKOCTH U JIJAKOHWYHOCTH, YMEHHUIO OTOMPATh TJIABHOE U OCBOOOXKAATHCSI OT BTOPOCTEIIEHHOTO.

Pedepar mo Tteme  mpencraBisier 0030p HAyYHBIX B3MJISAOB M KOHIENIUH IO
po0JIEMHOMY BOIIPOCY B U3y4aeMOM TeMe.

- Eciiu Bam mpeanoxkeHa Tema Takoro pedepara Ha BbIOOp, TO MPEINOYTEHUE CIIETyeT
OTJIaTh TOM, KOTOpast AJis1 Bac MHTepecHa WM 3HakoMa. OHa He JOJKHA ObITh OUYEHb CI0KHOM U
00BEMHOI, B IPOTUBHOM citydae pedepar OyaeT HalmoMHHATh KypCOBYIO paboTy.

- Jns mnoarotoBku pedepara CTyIEHTY HEOOXOAMMO CaMOMy WM C Y4YacTHEM
npernojiaBaTess noJo0paTh UCTOUHUKN UHpopManuu. CreayeT mo3ad0TUThCs, YTOObI B BallleM
CIUCKE OKa3alHhCh HE CllydaiiHble, a IIeHHble B HH(GOPMAIMOHHOM IUIaHE KHUTH. MOXKHO
BBINOJIHUTH PabOTy, OOpaTHBIIMCH W K OJHOMY HMCTOYHHUKY — MOCOOHI0, MOHOrpaduw,



uccienoanuio. Ho mydiire, ecnu Bl 00paTUTECh K ABYM-TPEM HAYUYHBIM TPYAaM — 3TO MO3BOJIUT
MPEJICTAaBUTh MPOOJIEMY C HECKOJIBKIX TOUEK 3PEHUS M BBICKA3aTh TUYHBIC IPEATIOYTCHHUS.

- OIHUM U3 TJIaBHBIX KPUTEPHUEB OLIEHKU pedepara OyIeT COOTBETCTBUE €r0 COIePHKAHUS
3asgBleHHONM Teme. [l 3Toro Oerjo O3HAKOMHUBIIMCH C IEPBOMCTOYHHKAMHU COCTAaBbTE
npelBapUTeNbHbIN I1aH Oynaymiero pedeparta, 0003HaYMB B HEM MPHUHLMIIAAILHO Ba)KHbIC
MOMEHTBI U 3Tarbl OCcBelIeHus mpobiemsl. [locie Toro, kak y Bac MOsBATCS paboyue 3aliCH 110
pe3ysbTaTaM H3Y4YeHHs] HAay4yHOM JuTepaTypbl M oOUIMpHas HHGOpMAIMs MO TEME B IEJIOM,
MOKHO Oy/IeT CKOppeKTHpoBaTh oOmuil miaH pedepara. Crapaiitech mpu pabore Haa HUM
THIATENTbHO W30aBIATHCS OT «U3JIMLIECTBY. BCAKOTO poja aOCTPaKTHBIX PACCYXKACHUIA,
Ype3MEPHBIX MOAPOOHOCTEH M MHOTOYUCIIEHHBIX NPHUMEPOB, KOTOPHIE «Pa3MbIBAIOT» TEMY HIIU
YBOJISIT OT HEE.

CrpykTypa pedepara BKIOUaeT B ceOs BBECHHE, OCHOBHYIO YacTh M 3aKioueHue. Bo
BBEJICHUU (OPMYIUPYIOTCA LEIH W 3a7adyd paldoThl, €€ aKTyaJlbHOCTb. OCHOBHas YacTh
IpeCTaBisieT cOO00H MocaeI0BaTebHOE U aPTyMEHTHPOBAHHOE U3JI0KEHUE PA3JIMYHBIX TOYEK
3peHus Ha mpoOiieMy, ee aHaiu3, IpearojaraeMble MyTH pelleHus. 3akioyeHue 00001aer
OCHOBHBIE MBICIIH HJIM OOOCHOBBIBAET MEPCIEKTUBBI NANbHEHIIEro uccieqoBanusi Tembl. Ecim
pedepar moctarouHo 0OBEMEH, TO MOTpelyeTcs pas[elieHHe TEeKCTa Ha pasjeibl (TJaBbl,
naparpadsl). MmumocTpaTuBHBIA MaTeprall — TaONUIBI, CXEMBI, TPadUKN — MOTYT pacroiaraTbes
KaK BHYTPH OCHOBHOM 4acCTH, Tak U B pazfeine «lIpunoxeHue».

O06nem pedepaTa 3aBUCUT OT IIEJIeH U 3a/1a4, peniaeMbiX B pabore — oT 5 10 20 cTpanuil
MaIIMHOMMCHOTO TEKCTa uepe3 JiBa MHTepBasia. Eciau B 3alaHuu, BBIJAHHOM IpENojaBaTelieM
00BbEeM HE OrOBapUBACTCS, TO CIEAYET UCXOAUTh U3 Pa3yMHOH II€JIeCO00Pa3HOCTH.

B pedepare B 00s3aTenbHOM MOPSIKE pa3MENIAIOTCS THUTYJIbHBIA JIMCT, IUIAH WIIU
coJepKaHne paboThl, a TAKXKe CIUCOK UCTIOIB3YEeMOU JIUTEPATYPHI.

OObIyHO pedepaT MOKET 3aYMTHIBAETCS KaK MHCbMEHHas paboTa, HO HEKOTOpbIE
IPENoIaBaTeI MPAKTUKYIOT MYOJWYHYIO 3alIuTy pedeparoB WIM HX «O3ByYHMBAaHHE» Ha
CEMHUHAPCKUX 3aHATHUSIX. B 3TOM ciiydae HEOOXO0AUMO MPUIIOKUTh JTOTIOTHUTEIbHBIC YCUIIUS JIIS
MOJIrOTOBKH ITyOJIMYHOTO BBICTYIUICHUS 110 MaTepuaiaM pedeparHoil paboThI.

Joknax mpenctaBiseTr coboil  ycTHyro ¢opmy coobuienus uHpopmauuu. OH
UCTIONIB3YETCS B By3€ Ha CEMHHAPCKHX 3aHATHIX M HAa HAYYHBIX CTYJIEHUYECKUX KOH(PEPEHIIHSIX.

[ToaroroBka J0KIaa OCYIIECTBISETCS B JIBa dTala: HaMMCaHUE MHUCHbMEHHOTO TeKCTa Ha
3aJJaHHYI0 TeMy M TIOJrOTOBKAa YCTHOTO BBICTYIUICHHUS TEpe] ayAWTOpHEeH ciymareneil ¢
OCBelIeHNeM 3Toi TeMbl. [InceMeHHbIH JokIan opopmisieTcs Kak pedepart.

[Tpu paboTe Haa TOKIAIOM CIEAYET YUECTh HEKOTOphIE Cielu(pUIecKre 0COOCHHOCTHU:

eO0BeM JOKJIaZia JOJDKEH COTJIACOBBIBATBCS CO BPEMEHEM, OTBEACHHBIM IS
BBICTYIUICHHUS.

o[lpu BbIOOpPE TEMBI HYXHO YYHTHIBAaTH HE TOJBKO COOCTBEHHBIE WHTEPECHI, HO U
UHTEpECHl TMOTCHIMAIBHBIX ciymiareneil. Bame coolOmeHne HEoOXOAWMO COTJIACOBHIBATH C
YpOBHEM 3HAHUH U MOTpeOHOCTEN MyOIHUKH.

o [lonroTOBNIEHHBIN TEKCT JOKIAAa JIOJDKEH XOPOIIO BOCIPHUHHMAThCS Ha ciyx. Jlaxke
eciu oTOOpaHHBIA BaMH MaTepUal CII0KEH M HEOJTHO3HAYEH, TOBOPUTH KENATEIbHO MPOCTO U
SICHO, HE TIEpETpYy’Kas pedb HAyKOOOpa3HbBIMU 000POTaMHU U CTICIIU(PUICCKUMU TEPMUHAMHU.

Crnenyer OTMETUTh, YTO MHOT/IA MIperoiaBaTeslb He TpeOyeT OT CTYAEHTOB MUCHbMEHHOTO
BapHaHTa JIOKJIaZia W OIEHUBAECT WX pabOTy MCKIIOYUTEIHHO IO YCTHOMY BBICTYIUIeHHIO. Ho
3HAUMTENBHO Yallle MUChMEHHBIN MOKIa MPOBEPSIETCS U €r0 KaueCTBO TAaK)Ke OIICHUBAETCS B
Oamrax. BHe 3aBHCHMOCTH OT TOTO, HY)KHO WJIM HE HY)XHO OYZAeT cAaBaTh Ha MPOBEPKY TEKCT
OyayIiero BBICTYIUIEHHS, COBETYEM HE OTKa3bIBaThCsl OT NMHUCHMEHHOH 3amucH JI0KiIaja. ITo
MIOMOJKET M30eKaTh MHOTHUX OINMMOOK, KOTOpPBIE CITy4arOTCsi BO BPEMsI YCTHOW WMITPOBH3AIIHU:
OTKJIOHEHUE OT TE€MbI, HAPYIICHHUs JIOTHUECKOM MOCIIeJ0BAaTEIbHOCTH, HEOPEKHOE O0palieHue ¢
[IUTaTaMH, 3JI0YIIOTpeOIeHNE ETasIMH 1 T.JI. ECii BBI XOpOIIIO BiajeeTe HaBbIKaMu CBOOOTHOM
peun u o0nazaeTe BBICOKOW KyJIbTYpOW MBIIIJICHUS, TO 3aMEHUTE MHCHMEHHBIN JTOKJIa
COCTaBJICHHEM Te3UCHOTro IuiaHa. C ero momMompi 3apUKCHPYHTE OCHOBHBIE MBICIH W WICH,



BBICTPOITE JIOTUKY I[OBECTBOBAaHUS, OTOEPUTE SPKUE U TOYHBIC MIPUMEPHI, CHOPMYIUpPYyHTE
BBIBOJIBI.

ITpy1 nOAroTOBKE K yCTHOMY BBICTYIUIEHHUIO BO3BMUTE HA BOOPYKEHHUE HEKOTOPBIE COBETHI:

o Jly4mmii BapuaHT BBICTYIUIEHUS Iepe] ayAuTOpHed — 3TO CBOOOJHAs peub, HE
OCJIOXKHEHHAas yTeHuneM Tekcta. Ho eciu y Bac He BbIpabOTaHO yMEeHHE 001aThes ¢ MyOInKoi 6e3
OyMa)KKH, TO HE MBITAUTECh CAENATh 3TO Cpasy, 0e3 MoAroToBKU. OCBaMBATh 3TOT OMBIT HYKHO
HOCTENEHHO, OT JO0KJa/1a K I0K/Iay YBEJIMUUBas 00beM peun Oe3 3arisiibIBaHus B TEKCT.

o Ecin BbI HaMEpEHbI CYUTHIBATh JTOKJIAJ C 3arOTOBJICHHBIX MMCbMEHHBIX 3aIMCEH,
TO TOCTAapalTech, YTOOBI YTEHUE OBLIO «XYI0’KECTBEHHBIMY»: 00O3HaUaiTe Mmay3oil JIOrnyeckue
nepexoAbl OT YaCTH K YacTH, BBLACISANTE MHTOHAIMOHHO OCOOO Ba)KHbBIE MBICIU M apryMEHTHI,
BApBUPYWUTE TEMII pEUH.

° Yuras 1oKI1a1, HE TOPOIUTECH, AEIANTE 3TO KaK MOKHO criokoiHee. [TomHuTE, 4TO
CKOpPOCTb IMPOU3HOIIEHUS TEKCTa Mepe]| CIyIIaTes MU BCErAa A0JKHA ObITh 0oJiee MEIICHHOM,
4eM CKOPOCTb Balllel ITIOBCEITHEBHON PEUH.

. CBepbTe NHUCBMEHHBIH TEKCT C XPOHOMETPOM, UId STOr0 IPOYUTAKTE €ro
HECKOJIBKO pa3 ¢ CEKyHIOMEPOM B pyKax. B cirydae, eciin JOKJIa[ OKaKeTCsl CIMILIKOM JUIMHHBIM
WIM KOPOTKHUM, IPOBEAUTE €ro pPeKOHCTpYyKIHio. OJHAKO BMECTE€ C COKpPALIEHUSMU WIU
JIOTIONIHEHUAMH HE «110TepsAnTe» TeMy. He mognasaiitech MCKYIIEHUIO pacCKa3aTh BCE, YTO 3HAETE
— TIOJIHO ¥ TIOJIPOOHO.

. OOpaTtuTe BHUMaHue Ha TeMOp U CHITy Barero rojioca. OueHb BaKHO, YTOOBI Bac
OBbUIO CIIBIIIHO B CaMbIX OTJAJICHHBIX YacTAX ayJAUTOPUH, U IIPU 3TOM Bbl HE «IIIYIIMIIN» BOIU3H
Bac HaxoJsIMXcs ciayuiarenedl. Bappupyiite TeMOp peun, OH NPUAACT €l BBIPA3UTEILHOCTh U
MOMOJKET M30eXaTb MOHOTOHHOCTH.

o Cnegure 3a CcBOMMM JKecTaMM. YUpe3MepHas JKECTHKYJALHA OTBIJIEKAET OT
CoZlepKaHus JOKJIANa, a IIOJIHOE €€ OTCYTCTBHE CHMIKAET JCUCTBEHHYIO CHIIY BBICTYILICHUS.
[Tocrapaiitech M30aBUTBCS OT JKECTOB, JEMOHCTPUPYIOIIMX Ballle BOJHEHHE (KOrAa KpyTATCS
PYUKH, TEpEOATCS MTyTrOBUIIBI, 3ATaMBIBAIOTCS MANBIIB). MICIONIB3ylTe HKECThl — BBIpa3uTEIbHBIE,
OIHUCATENbHBIE, TOAPAXKATEIbHBIC, YKA3YIOIIKUE — JUI IIOJHOTHI IIEPENaur BalllUX MBICIIEH.

. YcTaHOBUTE 3pUTEIBHBIN KOHTAKT C ayAuTOpue. He cTouT Bce Bpemst CMOTpETh B
OKHO, OITyCKaTh IJ1a3a WM COCpeloTauuBaThCs Ha TekcTe. CrapaiiTech 3pUTENbHO 00LIATHCS CO
BCEMM CIIyIIATENIIMHU, NMEPEBOAS B3IVISL OT OJHMX K JApyruM. He oOpamiailite BHMMaHue Ha
OMNO3JaBUIMX M HE IIpephIBacTe CBOM JOKJIAJ 3amedyaHusmMu. Ho BMecTte ¢ Tem cienurte 3a
peakuuell mMyOJIMKM Ha Balle BBICTYyIJIEHHE (0J00OpeHHe, yCcTalnocThb, MHTEpPEC, CKYKY) U €Clu
CMOKETE, BHOCUTE KOPPEKTHUBBI B p€Yb C LIEJIBIO TIOBBIILIEHUS HHTEPECA K €r0 COACP/KAHHUIO.

. OTBevath Ha BOIPOCHI B KOHIIE BBHICTYIUIEHHS Ha/10 KPAaTKO, YETKO U YBEPEHHO, 0€3
JUIIHUX TopoOHocTel u noBTOopoB. IlocTapaiitech nmpeayranate BO3MOXKHBIE BOIPOCHI CBOMX
CIyLIaTeNe U MOATOTOBUTHCA K HUM 3apaHee. Ho eciu CiiyduTcsi, 4TO BBl HE 3HAETE OTBETA Ha
3a/laHHBIM BaM BOIIPOC, HE OOWTECH B 3TOM MPU3HATHCA. DTO 3HAYUTENBHO JIyUllle, YeM OTBEYaTh
HE 110 CYLIECTBY WJIH OTIIYYUBATHCH.

. IIpoBeauTe reHEpANbHYIO PENETULMIO CBOEro AOKIAna Iepel APY3bsIMU WU
OJIM3KUMHU. DTO TIOMOXKET 3apaHee BBIIBUTh HEKOTOPbIE HEJOCTATKU — CTHJIMCTHYECKH Clla0ble
MecTa, TPYIHOIPOM3HOCUMBIE clioBa M (pa3bl, 3aTIHYTble BO BPEMEHH YaCTH M T.J.
[Tpoananusupyiite CBOIO NUKIIMIO, UHTOHALUY, *KecThl. Crenaiite Tak, YTOOBI OHU IIOMOTAJIH, a HE
MEIIAJIX YCIIEIIHO MPEICTABUTh MyOJIMKHU MOATOTOBJICHHBIH BaMH JTOKJIA].

IIpe3eHTanusi — COBpEeMEHHBI CHOCOO YCTHOrO WJIM MUCBMEHHOTO IMpPEICTaBICHUS
UH(POPMALIUHU C UCTIOIB30BAHUEM MYJIbTUMEIUHHBIX TEXHOIOTHH.

CymiecTByeT HECKOJIBKO BAPUAHTOB IIPE3ECHTALIU.

L HpeseHTaum{ C BBICTYIIJICHUEM OOKJIag4HKa
L HpeseHTaum{ C KOMMCHTapHUsAMHU JOKIaJ9IUKa
o [pe3eHTanust  Ajdsl  CaMOCTOSATENBHOTO  MPOCMOTPA,  KOTOpas  MOXKET

ACMOHCTPUPOBATLCSA IICPEL aYI[I/ITopl/ICI\/'I 0e3 y4qacCTus JOKJIaAYUKa.
HOJIFOTOBKa MpE3CHTAlU BKIIOYACT B ce0sl HECKOILKO ITaIlOB:



1. IInanupoBanue npe3eHTALUU
OT OTBETOB Ha ATH BOMPOCH OYJET 3aBUCETh BCE MOCTPOCHHUE IPE3CHTAINN:

o KaKOBO TpPEAHA3HAYCHWE W CMBICT MPE3CHTAMH (JEMOHCTpAIHs PE3yJIbTaTOB
Hay4YHOH paboThl, 3a1IUTa JUIJIOMHOTO MTPOEKTA U T.1.);

o Kakyl0o poib OylIeT BBIIOJHATH TPE3EHTAlMs B XOJAE BBICTYIJICHHUA
(compoBOXkIEHHUE JJOKJIA/Ia WK €r0 WLTIOCTPAITHs);

. KaKoBa I1eJ1b Mpe3eHTauu (MHGOPMUPOBaHKE, YOSIKICHUE UITH aHAJIH3);

o Ha KaKoe BpeMs paccuWTaHa IMpe3eHTanus (KopoTtkoe - 5-10 MUHYT WM
IPOJOJDKUTENBHOE - 15-20 MUHYT);

o KaKoB pa3Mep M cocTaB 3pHuTeibckod aymutopun (10-15 yemosex mmm 80-100;

IPEenoIaBaTesu, CTYJACHThl WM CMEILIEHHAs Ay JUTOPUS).
2. CtpykTypHupoBaHue HHPpOpMALTUT

o B NIpE3CHTAllMM He Jo/bKHA ObiTh MeHee 10 craiinoB, a oOmiee MX KOJIUYECTBO
npeBbIimath 20 - 25.

o OCHOBHBIMH TPUHIUIAMH T[PH COCTABICHUU MPE3CHTAIMHU JOJKHBI OBITh
SICHOCTb, HATJIATHOCTb, JIOTHYHOCTH U 3alIOMHUHAEMOCTh;

o Ipe3eHTalMsl TOJKHA UMETh CIEHApUl U YETKYIO0 CTPYKTYpPY, B KOTOpO# OymyT
OTpakeHBI BCE MPUYUHHO-CIICICTBEHHBIE CBSI3H,

. pabota HaJx Tpe3eHTaluueld HAYMHAETCS IOCJNE TIIATEIbHOTO OOJYMBIBAHUS U

HammMcaHuA TCEKCTa AOKJIazaa, KOTOpBII‘/‘I H€O6XOI[I/IMO p8_36I/ITB Ha (bpaFMeHTBI 1 0003HAYUTH
CBsA3aHHBIC C KAXK/JBIM U3 HUX 3aJa4u U I[GflCTBH?I;

. MEpBbI MIar — 3TO ONpeAeNieHWe TJIABHOW HJEH, BOKPYr KOTOpOil Oyaer
CTPOUTHCS MPE3EHTALUA;
. yacTh WHGOPMAllMd MOXHO TEpPeBeCTH B JBa THUIA HArJSAHBIX IMOCOOMIA:

TCKCTOBBIC, KOTOPBIC MOMOI'YT CIIYHATCIIAM CICAWTH 3a XOAOM Ppa3BCPThIBAHUA aprymMCHTOB U
rpaguyeckue, KOTOPbIC WUTIOCTPUPYIOT TJIABHBIE IYHKTHI BBICTYIUICHHS M CO3IAIOT
OMOIMOHAIBHEIE 00pa3kI.
L CIOKCThI MNPE3CHTAIUM MOTYT Pa3bACHATL WM HWIUIIOCTPUPOBATHL OCHOBHBLIC

TIOJIOXKCHHUS JIOKJIa/Ia B CAMBIX pa3HOOOPA3HBIX BapUAHTAX.

OdeHb Ba)XHO HAMTH NMPaBUIILHBINA OalaHC MEX Y PEUbl0 JOKJIATUMKA U CONIPOBOXKIAIOIIUMU
€€ MyJIbTUMETUITHBIMU JIEMEHTAMHU.

Jlst 3TOTO 1IENIeco00pasHo:

o OTIPENIeNIUTh, YTO OY/ET MPEICTABICHO HA KAXKIOM CJIaii/ie, 9To OY/IeT B 3TO BpeMs
TOBOPHUTHCS, KaK Oy/IeT cAeNaH Mepexo] K ClIeAyoeMy claiay;

o camble BaXXKHBIC HJIEU U MBICIA OTPA3UTh M Ha CllaiiflaX U MPOU3HECTH CIOBaMH,
TOTJ]a KaK BTOPOCTETEHHbIE — IM0O0 clloBaMH, TH00 Ha claiiax;

o uH(pOpMaIIMI0 Ha Claiiflax MPEeACTaBUTh B BUJE TE3UCOB — OHHU COMPOBOXKIAIOT
MOAPOOHOE U3JIOKEHUE MBICIIEH BBICTYMAIOIIETO, a HE HA000POT;

o JUTSL pa3bsICHEHUS TTOJIOXKEHHH JTOKJIaIa UCIIOIh30BaTh Pa3HbBIC BHUJIBI CIAIIOB: C
TEKCTOM, ¢ TabIuIamu, ¢ JuarpaMMamu;

o mro0asi Mpe3eHTalusl JOJDKHA MMETh COOCTBEHHYIO JIpaMaTypruio, B KOTOPOH

€CTb:
«3aBsi3ka» - MPOOYKIeHHe MHTepeca ayJUTOpUU K TeMe COOOLIeHMs (SIpKUH HarjsiIHbIH
npuMep);
«pa3BUTHE» - IEMOHCTpAIMsI OCHOBHOM MH(OpMAIMM B JIOTHUECKOW MOCIEI0BATEIbHOCTH
(uepeoBaHNE TEKCTOBBIX U I'paUUeCcKUX CIIaiI0B);
«KyJIbMHUHALUS» - [PEACTaBICHME CaMOro TIJIaBHOTO, HOBOTO, HEOXHIaHHOTO
(3MOIIMOHATFHBIN PEYEBOM WM WILTIOCTPATUBHBIN 00pa3);
«pa3BsizKka» - HOpMyIUPOBaHHE BHIBOJOB WM MPAKTUYECKUX PEKOMEHAAUH (BUICOPST).
3. OopmieHue npe3eHTauu
Odopmitenne mpe3eHTauy BKJII0YaeT B ce0sl CIEAYIONIYI0 0053aTeNbHY0 HH(POPMAIIHIO:



TUTYynbHBIN TUCT

- IPE/ICTABIISET TEMY JI0KJIa/1a U UMs aBTOpa (UM aBTOPOB);

- Ha 3alUTe KypCOBOH WM AMIJIOMHOW pabOThl YKa3bIBaeT (aMMJIMIO M HHHUIMAJIbI
HAy4YHOT'0 PYKOBOJUTES WM OpraHU3aluy;

- Ha KoH(pepeHLusaX 0003HayaeT AaTy U Ha3BaHUE KOH(PEPEHIUH.

[Inan BeICTYIIIEHUS

- (hopMyIHpYyET OCHOBHOE COZiepKaHue fokiiana (3-4 myHkTa);

- (huKcUpyeT MOpsAAOK U3I0KEHUS HHPOpMaIUY;

Copneprxanue mpe3eHTaum

- BKJIFOYAET TEKCTOBYIO U TpadUUuecKyr0 HHPOPMAIHIO;

- WUTIOCTPUPYET OCHOBHBIE ITYHKThI COOOIIECHNUS;

- MOXKET IIPEJICTABIISTh CAMOCTOSATEIbHBIA BapHaHT JOKJIA/a;

3aBepuieHue

- 000011a€eT, MOABOAUT UTOTH, CYMMHPYET HH(POPMALIUIO;

- MOJKET BKJIFOYATh CIIUCOK JIMTEPATYpPHI K TOKIALY;

- COJICPXKHT CJIOBA 0JIar0JapHOCTH ayAUTOPHH.

4. JIuzaitn npe3eHTaluu

TexkcroBoe opopmiieHre

. He crout 3anonssaTh cnaiji cIMmkoMm O00JIbIIUM 00BEMOM MH(POPMAIUH - JIydlle
BCET0 3allOMHHAI0TCS He 0osiee 3-X (paKkToB, BHIBOJIOB, ONPE/IEICHUH.

° OnTuMaibHOE YHCIIO CTPOK Ha ciaiae — 6 -11.

o Kopotkue ¢pasbl 3anomMuHarOTCs BH3yasbHO Jiydiie. [TyHKTBI mepedneidl He
JIOJDKHBI ITPEBBIIIATH IBYX CTPOK Ha (pa3y.

o HauOonpmas 3¢p¢GeKTUBHOCTh OCTUTAETCS TOTJa, KOIJa KIIOUEBbIE IYHKTBI
0TOOpaXaroTCsl MO OJIHOMY Ha Ka)k/IOM OTAEJIbHOM cllaiijie

. Ecin TekcT cOCTOMT M3 HECKOJIbKMX a03aleB, TO HEOOXOJUMO YCTaHOBHUTH
KPacHYIO CTPOKY U MHTEpBAJI MEX/y ab3amamu.

o KnroueBble croBa B HH(OpMALIMOHHOM OJIOKE BBIIENAIOTCS LIBETOM, IIPU(TOM HITH
KOMITO3UIIMOHHO.

o Wudopmanuio mnpeanodTuTenbHee pacrnojaraTb TOpPU30OHTalIbHO, Haubosee
BaXHYIO - B LICHTPE DKpaHa.

o He cnenyer 3moynorpeOmnsTh OONBIIMM KOJMYECTBOM IPEAJIOrOB, Hapeuui,
IIPWJIAraTeabHbIX, BBOJHBIX CIIOB.

o [udpossle MaTepualbl JIydlle MPEACTaBUTh B BHUJEC I'padUKOB M JHAarpaMMm —
TabJIMLbI ¢ HU(POBBIMU JTaHHBIMU Ha CJIaiiJie BOCTIPUHUMAIOTCS TJI0XO.

. HeobOxonnMo 00patuTh BHUMaHUE Ha TPAMOTHOCTh HamucaHus Tekcta. Omuoku

BO BECh dKpaH MPOU3BOJAT HENPUATHOE BIIeUaTICHHE
[pudroBoe opopmienne

o HIpudTe 6e3 3aceuex (Arial, Tahoma, Verdana) uurarorcs jierde, 4eM rpoTECKH.
Henb3st cMemmBaTh pa3inyHble TUITBI LIPUGTOB B OJJHOMN MpPE3eHTALINH.

o HIpudroBoit KOHTpAcT MOXKHO CO37aTh MOCPEICTBOM pa3Mepa IIpudTa, ero
TOJIIIMHBI, HAYepTaHHsI, (POPMBI, HATTPABIICHHS U I[BETA;

o s 3aronoBka roamtcsi pasMep mpudra 24-54 myHkTta, a s Tekcra - 18-36
IYHKTOB.

o Kypcus, nomuepkruBanue, ,UpHBINA MPUPT UCTIONB3YIOTCS OTPAaHUYEHHO, TOJIBKO
JUIS CMBICJIOBOTO BBIJICJIEHUS! (ParMEHTOB TEKCTA.

o JJ11 OCHOBHOT'O T€KCTa HE PEKOMEHIYIOTCS IPOIHICHBIE OYKBBI.

[{BeToBOE OopMIIEHHE
J Ha omHOM cinalize He ucmionb3yeTcst onee Tpex IBETOB: ()OH, 3ar0JIOBOK, TEKCT.
o [[BeT mpudTa u nBeT GoHa TOHKHBI KOHTPACTHPOBATH — TEKCT JOJDKEH XOPOIIO

YUTaTbCA, HO HC pC3aTh IJ1a3a.



. s poHa npeAnodTuTENbHEE X0JI0AHbIE TOHA.

o Cy1iecTByIOoT He coueTaeMble KOMOMHAIMK 1BeTOB. OO0 3TOM MOXXHO Y3HaTb B
CIIELIMAIbHOM JIUTEPATYpE.

. UepHblil LIBET MMEET HEraTUBHBIA (MpayHblil) moATeKcT. benblii Ha depHOM
YUTAETCS II0XO.

o Ecnu npe3enTanus 0osiblias, TO €CTh CMbICT Pa3eiIUTh €€ Ha YacTU € TOMOIIBIO
I[BETa — Pa3HbI{ IIBET COCOOEH CO3AaBaTh PAa3HbIM YMOLIMOHAIBHBIA HACTPOU.

o Henb3s Be16uparth (hoH, KOTOPBIH COEPKUT AKTUBHBIA PUCYHOK.

KomnozunmonHoe odopmienue
o Cnenyer coOmonaTh enuHbld cTHIb odopmieHHs. OH MOXKET BKJIHOYATh

ompeeNeHHbI MPUQT (TapHUTYpA U 1BET), (OH 1[BeTa UIU (DOHOBBIA PUCYHOK, EKOPATUBHBIN
3JIEeMEHT HeOOJIBIIOro pa3mepa u T.1.

J He npuemiemsl cTuin, KOTOpble OyAyT OTBJIEKATh OT MPE3EHTALUH.

o KpynHbie 00beKThl B KOMIIO3HILIUU CMOTPSITCSI HEBAXKHO.

. BcenomorarenbHas  uHpopMmanus  (ynpaBisiOlIMe  KHONKM) HE  JOJDKHA
npeo0iagaTh HaJ OCHOBHOM (TEKCTOM M MIUTIOCTpaLueil).

o i cepbe3HOl mpe3eHTanuu OTOMPAOTCs MIA0JIOHBI, BBIIIOJHEHHbBIE B JEJIOBOM
CTHJIE.

AHuManroHHoe opopmiIeHHE
o OcHOBHast pojb aHUMALUU — JO3UPOBaHMUA HHPOpManuu. AyAUTOpHUs, Kak

NOpaBWiIO, Jy4lle BOCHPHHHMAET WH(POPMALUIO TOPIHUSIMU, HEOOJIBIIUMH 3pUTEIEHBIMU
dbparMeHTaMu.

o AHUMaIUs UCHONb3YyeTCsl ISl TPUBICYCHUS BHUMAHUSA WIH JIEMOHCTPAIUH
pa3BUTHS Kakoro-1mbo mporecca

o He crout 3moynotpe6isaTh aHUMallMOHHBIMU P PEKTaMU, KOTOPHIE OTBJIEKAIOT OT
COJIEpKaHusl WM YTOMJISIIOT TJ1a3a YUTAIOLLETO.

o Oco0OeHHO HEeXeNaTeJbHO YacTO€ MHCIIOJIb30BAHME TaKMX aHWMAIlMOHHBIX
3 PEeKTOB KaK BBUIET, BpallleHHEe, BOJHA, TOOYKBEHHOE MOSIBIIEHUE TEKCTA.

3ByKOBOE OhopMIIeHIE

o My3bIKaTbHOE COMPOBOXKICHHE MPU3BAHO OTPA3UTh CYTh WM MOTYEPKHYTH
0COOEHHOCTH TEMBbI Cliaiiia MM Bcel NMpe3eHTaluH, CO3/aTh ONpPEIeTIeHHBIH 3MOIMOHATBHBIN
HaCTpOM.

o My3biky 1enecoo0pa3HO BKJIIOYATh TOIJA, KOrja IMpe3eHTanus uaer 0e3
CJIOBECHOTO COMPOBOXK/ICHUS.

o 3BYKOBOE CONPOBOXKIEHHE UCIIONIB3YETCS TOIBKO 110 HEOOXOAUMOCTH, TIOCKOJIBKY
nake GOHOBAs TUXAsk My3bIKa CO3/IAeT U3JHMIITHUHA [ITYM W MEIIAET BOCIPUSATHIO COACPIKaHUSI.

. HeobxonrMo BeIOpaTh ONTUMAIBHYIO TPOMKOCTb, YTOOBI 3BYK OBLJI CJIBIIIAH BCEM
cJIylaTeneM, HO He ObLT OrTyIIUTEIbHBIM.

I'papnueckoe opopmieHue

o Pucynku, ¢ororpaduu, numarpaMMbl TIPU3BaHBl  JOMOJHHUTH  TEKCTOBYIO
UH(OPMALIHIO WK TiepeiaTh e€ B 6oJiee HArIIATHOM BUJIE.

o Henb3s npenctaBisTe puCyHKH U (OTO IIIOXOT0 KauecTBa WM C UCKaKEHHBIMHU
IPONOPLHUAMHU.

. KenarenpHo, 4YTOOBI U300paxeHWe OBUIO HE CTONBKO (OHOM, CKOJBKO
WUTIOCTpAIel, paBHOW IO CMBICIY CAMOMY TEKCTY, YTOOBI MOMOYbL IO-HOBOMY IOHSTH U
PaCKpHBITh €rOo.

o Crnenyer u3beratb HEKOPPEKTHBIX HIUTIOCTPAIlMH, KOTOpBIE HEMPAaBHILHO WU
JIBYCMBICIICHHO OTPa)Kat0T CMBICT HH(POPMAITUH.
. Heobxoaumo 1mo3a00TUTBCSI O paBHOMEPHOM U PallMOHAIBLHOM HCIOJIb30BAaHUU

IPOCTPAHCTBA Ha ClIaiijie: eciIM TeKCT NepBUYEH, TO TEKCTOBOM ()parMeHT pa3MeliaeTcsi B J€BOM
BEPXHEM YTy, a rpaguuecKuil pUCyHOK BHU3Y ClipaBa U HA000POT.



° Wnmoctpaniii  peKOMEHIYETCS  COMPOBOXKIATh  MOSCHUTEIBHBIM — TEKCTOM.
[Toamucu K KapTUHKaM JIydille BHITIOTHSATH COOKY WIJIM CHU3Y, €CIU 3TO TOJBKO HE Ha3BaHUE
caMoro cjiauna.

. Eciu rpaduyeckoe m3oOpakeHHEe MCIONB3yeTCs B KadecTBe ()OHA, TO TEKCT Ha
3TOM (POHE JTOJKEH OBITH XOPOLIO YATACM.

Ta0uuuel 1 CXEMBI

. He cTOMT BCTaBISATH B NMPE3CHTAIUIO OOJBIIME TAOJUIBI — OHHM TPYIHBI JUIS
BocmpusATus. Jlydine 3aMeHUTh uX TpadukaMu, TOCTPOSHHBIMHA HAa OCHOBE 3THUX TaOJIHII.

° Ecnu Bce ke Tabnuily mokasath Hajo, TO CIEAYET OCTaBUTh KaK MOXXHO MCHBIIIE
CTPOK U CTOJIOIIOB, 0TOOpaB M pa3MECTUB TOJbKO CaMble BaKHBIC JIAHHBIC.

. [Tpr WCMOIB30BAaHUKM CXEM Ha ClaijiaXx HEOOXOIAMMO BBIPOBHATH PAIbI OJIOKOB
CXEMBI, PACCTOSHUE MEXAYy OJOKaMH, J00aBUTh COCIWHUTEIBHBIE CXEMBl MPU TOMOIIU
HHCTPYMEHTOB ABTO(UTYD,

. [Ipy co3maHuMM CXeM HY)XKHO YYUTBIBATH CBSA3b MEXKIY COCTABHBIMH YaCTSIMH
CXEMBI: €CJTM OHU PAaBHO3HAYHEI, TO 3aIIOJIHAIOTCS OJTHUM MIPUPTOM, POHOM U TEKCTOM, €CITH €CTh
nepBoCTeneHHass HMHMOpMAaLKs, TO OHA BBIACIACTCS OCOOBIM CIOCOOOM C  IIOMOIIBIO
OpPTaHHU3AI[MOHHBIX JHATPAMM.

Aynuo u BUI€0 opopMIICHHE

o Bugneo, kuHo M Tene marepuanbl MOTYT OBITh HCHOJB30BAHBI MOJIHOCTBIO HIIU
(parMeHTapHO B 3aBUCUMOCTH OT Li€JIeH, KOTOpPbIE IPECIIEIYIOTCS.

o [TpomomxuTENHHOCTD (prIbMa HE TOJKHA IpeBbIaTh 15-25 MUHYT, a pparMeHTa
— 4-6 MUHYT.

o Henp3s ucnonwp3oBaTh 1Ba (uibMa Ha OJHOM MEpONPUATUH, HO I10Ka3aTh

¢dbparmeHTHI U3 IBYX (UIBMOB BIIOJHE BO3MOXKHO.

IMoaroroBka k 3a4éty / 3xk3aMeny. [ 0TOBUTHCS K 3a4€Ty / SK3aMEHY HY>KHO 3apaHee U B
HECKOJIbKO 3TanoB. Jjig aToro:

o [IpocmaTpuBaiiTe KOHCHEKTHI JIGKIM Cpa3y MOcCie 3aHSITHA. OJTO TMOMOXET
pazo0paThCsi ¢ HEMOHATHBIMA MOMEHTAMH JIEKITUU ¥ BO3HUKIIIMMH BOIIPOCAMHU, TIOKA €II1e JISKITHS
CBeXa B MaMSATH.

. berno mnpocmaTpuBaliTeé KOHCIEKTHl 10 Hayaja CIEAYIOLIEro 3aHATUA. JTO
MO3BOJIUT «OCBEXHTHY» MPEABIAYIIYIO JIEKIIUI0O M TOATOTOBUTHCA K BOCIPUATHIO HOBOTO
MaTepuana.

o Kaxxayro Hezento oTBoIMTE BpeMsl [Isl IOBTOPEHUS TPOHCHHOTO MaTepuraa.

HemocpeacTBeHHO TIpH TTOITOTOBKE:

o Yropsi1oubTe CBOM KOHCIICKTHI, 3aITACH, 3aaHHS.

. [IpukuabTE BpeMsi, HEOOXOMMOE BaM JJI MOBTOPEHUSI KaXJI0W dactu (0JI0Ka)
MaTepuraia, BRIHOCHMOTO Ha 3a4er.

o CocTtaBbTe pacmucaHie ¢ y4eTOM CKOPOCTH MTOBTOPEHUS MaTepraa, sl 4ero

o Paznenute Bompock 1i1st 3a4éra / SK3aMeHa Ha 3HaKOMBbIe (T10 JIEKITHOHHOMY KypCY,

CEMHUHapaM, KOHCIEKTUPOBAHUIO), KOTOPHIE MOTPEOYIOT JUIIH MOBTOPEHUSI U HOBBIE, KOTOPHIC
MPHUACTCS OCBaMBATh CAMOCTOATENbHO. HauHHTE ¢ TEM XOPOIIIO BaM U3BECTHBIX M 3aKPEIUTE UX C
MOMOIIbI0 KOHCTIEKTa M y4eOHWKA. 3aTeM MOMOJIHUTE CBOM TEOpPETHUECKUU Oarak HOBBIMU
3HAHUSAMU, 00S3aTEIHFHO BOCIIOIH30BaBIINCH PEKOMEHIOBAHHOM JIUTEPATYPOH.

. [IpaBUABHO HCMONB3YHTE KOHCYJIBTAIMU, KOTOPBIE MPOBOJMUT IPETOIaBATENb.
[IpuxoauTe Ha HUX C 3apaHee MPOpabOTaHHBIMU CAMOCTOSITENILHO BOMpocamu. BBl MokeTe
MOJIYYUTh Pa3bsCHEHHE TI0 TIOBOJIY CJIOXKHBIX, HE IO KOHIIA TTOHATBHIX TEM, HO HE paCCUUTHIBANTE
BO BpeMs KOHCYJbTAIlUU Ha UCUEPITBIBAIONIYI0 HH(OPMAIIUU IO COAECPKAHUIO BCETO Kypca.



