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JIner akryaauszanuu padoueil mporpaMmbl

Pabouas mporpamma nepecMoTpeHa, 00cyxaeHa u ogodpena st peanmsanuu B 2024 - 2025
y4eOHOM rojy Ha 3aceqaHuu Kadeapsl ['0CyaapCTBEHHOTO MyHHIIMIIATBHOTO YIIPABJICHUS U

[Ipotokom ot 20 r. Ne

3aB. kadeapoii E.C. £M6P)KI/II_IKEUI

Pabouast mporpamMmma repecMoTpeHa, 00CcykaeHa u o100peHa s peanuzamnuu B 2025 - 2026
yueOHOM rojly Ha 3acefaHuu Kageapsl ['ocyaapcTBEHHOTr0 MyHHUIIMIAILHOTO YIIPABICHUS U

[Ipotokom ot 20 r. Ne

3aB. kadeapoii E.C. £M6P)KI/II_IKEUI

Pabouas nporpamma nepecmotpeHa, odcyxieHa u ogoopena st peanuszanuu B 2026 - 2027
yaeOHOM rojly Ha 3acefaHuu Kadeapsl [ocymapcTBEHHOTO0 MyHHUIIMITAIILHOTO YIIPABICHUS U

[Ipotokom ot 20 . Ne

3aB. kadeapoii E.C. £M6p>KI/II_IKa}I

Pabouas mporpamma nepecMoTpeHa, 00cyxaeHa u ogoopena st peayimzanuu B 2027 - 2028
y4eOHOM roy Ha 3aceqanuu kageapsl ['0CcyIapCTBEHHOTO MYyHHUIMITATBHOTO YIIPABICHHS U

[Iporokom ot 20 1. Ne

3aB. kadeapoii E.C. £M6p>KI/II_IKa}I

Pabouas mporpamma nepecMoTpeHa, 00cyxIeHa u ogoopena st peamsanuu B 2028 - 2029
y4eOHOM rojy Ha 3aceqaHuu Kadeapsl ['0CyaapCTBEHHOTO MyHUIIMTIAILHOTO YIIPABICHUS U

IIporokomor 20 . Ne
3aB. kadenpoit E.C. 3ambOpxunikas




1 Iles1u ocBOCHUSI TN CUMILTUHBI (MOZYJI51)

SBIIIOTCST C(HOPMUPOBATH y CTYJIECHTOB 3HAHHS IO OpraHU3aIlMU MpoIlecca alanTaruu
NepcoHalla; HW3yYeHHE aJanTaluyd Kak OJHOW U3 aKTyaJdbHBIX MpoOjeM B yIpaBICHUU
MIEPCOHAJIOM; IOCTPOCHUE CUCTEMBI aJJalITallii B OPTaHU3aAlUH.

2 MecTo TMCHHMIIMHBI (MO1YJIsI) B CTPYKTYpe 00pa3oBaTe/bHOil POrpaMMbl

Huctmuimaa TpynoBas amanTanus TepcOHaNa BXOAMT B YacTh YYeOHOTo ILIaHA
dopmMHpyeMyI0 yYaCTHUKaMHU 00pa30BaTEIbHBIX OTHOIIEHUH 00pa30BaTeIbHON IPOrPaMMBI.

Jns  wW3ydeHWs  JUCHUIUIMHBI ~ HEOOXOMWMBI  3HaHUS  (YMEHHs,  BIIAJICHUA),
c(OpMHUPOBAHHBIC B PE3YJIbTATE U3YUCHHSI JUCITUTITUH/ IPAKTUK:

DKOHOMMKA OpraHu3aluu

3HaHus (YMEHHs, BIIAJICHUS), MTOJYYCHHBIC MPH M3YyYCHUU TAHHOUN NUCIMILIMHBI OyIyT
HEOOXOAUMBI JUISl U3yYCHUS TUCIUILTIH/TIPAKTHK:

KoHTtposmuHr nepconana

YrpaBiieHue COIMaIbHBIM Pa3BUTUEM [IEpCOHANTA

KopriopaTuBHas cormanbHasi OTBETCTBEHHOCTD

Opranu3anoHHOE MTOBEICHUE

Ornenka 3(hPpeKTHBHOCTH TIEpCcoHaa

3 Komnerenuuu ody4aromerocs, popmMupyemMsbie B pe3yJibTaTe 0CBOECHHUS

AUCUMILTUHBI (MOYJISl) ¥ IIAHMPYEMBbIe pe3yJIbTaThl 00y4eHus

B pesynbrare ocBoeHHMs AMCHMILIMHBL (Moayns) «TpynmoBas amanTanmusi IepcOHaiay
oOyuaromuiics 10JeH 001a1aTh CAEAYIOIUMU KOMIIETEHIUSAMU:

KO[[ HHAUKaTOopa I/IHILI/IKaTOp JOCTHIXKCHUA KOMIICTCHIIM

[1K-3 CnocobeH oOpraHu30BbIBaTh aJamnTalllio, CTAXHPOBKY IE€pCOHANa U MPOBEICHHE
MEPONPHUATHI 110 PA3BUTHIO U IIOCTPOCHUIO NPO(hEeCCHOHAILHOM Kaphephl IEpCcoHAaIa

[1K-3.1 Opranuszyet npouecc 3¢ heKTUBHON padOThI KOJIJIEKTUBA, KOMaHIbl

I1K-3.2 OpraHuszyer MeponpHATUs MO aJanTaliH, CTaKUPOBKMU IEpcoHala MU
OCTPOEHHIO NPOPECCUOHATLHON KapbePhI

[1K-3.3 Peammzyer IPOTPaMMBbI COLIMANIA3AIINH, npoOpHEHTAIIN "

npodeccuoHaIN3aIMU IIEPCOHAIA




4. CTpyKTypa, 00bEéM U coep:KkaHue TUCHUILIMHBI (MOAYJIs)
OO01mast TpyTI0eMKOCTh JUCIUTLTNHBI COCTABIISIET 4 3a4eTHBIX enuHuI] 144 akas. yacoB, B TOM YHCIIE:
— KOHTaKkTHas pabora — 8,5 akaj. yacos:

— ayIuTOpHas — 8 aKkaJl. 4acoB;

— BHeaynutopHas — 0,5 akaJ1. 4acos;
— caMmocrosiTenbHas padbora — 131,6 akan. 4acos;
— B (hopMe MpakTUYIECKOM moaroToBku — 0 akaj. Jyac;,

®dopma aTTeCTalUu - 3a4ET

AynutopHast ) =
KOHTaKTHasl paboTa E Z dopma TEKYILETo
=
Pa3zen/ Tema 2 (B axan. wacax) & Brn y KOHTPOJIA Kon
> S © | camocrositenpHOl |  ycmeBaeMOCTH U
JIUCIHUILIAHBI & [~ . KOMITETEHITHH
2 £ paboTsl MPOMEKYTOTHON
nmab. | mpakr. | 3@ aTTecTa
Jlek. s 1007071
3aH. 3aH. O &
1. PA3JIEJI 1. CyurHocTh mpoiiecca
aJIanTaluy nepcoHaia
CamocTosaTensHoe
u3ydeHue yueOHon
1.1 OcHOBBl U CYIIHOCTh 1 HAyIHOH T1K-3.1,
npoiiecca ananramuu| 3 1 1/11 45 JIUTEPATYPBI TECT TIK-3.2,
nepcoHana Pa6ora ¢ T1K-3.3
AJIEKTPOHHBIMHU
OMOIMOTECKAMHU
HWroro no pazgeny 1 /11 45
2. PA3EJ 2. VYupasnenue
MPOIIECCOM aJanTanuu
COTPYIHUKOB
CamocTosTenbHOe
M3yYeHHEe yueOHOH
2.1 VYopasineHue IpoLECCOM 1 HayIHOH IIK-3.1,
a. amra I;I W coT HI/II;OLIZ 3 2 1 45 JTUTEPATYPBI TECT TIK-3.2,
A H pyA Pabora ¢ TIK-3.3
AJIEKTPOHHBIMHU
OMOIMOTEKAMH
Hroro no pazneny 2 1 45
3. PA3JIEJI 3. IIpodopuentanus u
amantanus. IIpodeccroHanbHas u
OpraHu3alMOHHAS ajanranus
nepcoHaa
CaMoCTOsTENBHOE
3ydeHHe yueOHOM
3.1 IIpodeccuonanpHas u HSYHCHHE YHCHHOM
OpraHu3alMoHHas ajanTalus 1 HaYHHOH TIK-3.1,
HE comana. TIpodopuenTais 3 | /11 2 41,6 JIUTEPATypPbI TecT TK-3.2,
P - 1Ipogop 1 Pabora ¢ TIK-3.3
U aJarramusi.
JIIEKTPOHHBIMHU
OMOIMOTEKAMK
HUroro no pazaeny /11 2 41,6
4. UTOTOBBII KOHTPOJIb
MTOATOTOBKA K TIK-3.1,
4.1 3ayer 3 A 3a4er TIK-3.2,

3a4eTy

T1K-3.3




HWroro no pazaery

Uroro 3a cemectp

4/11

4/11

131,6

3a4€T

HTtoro no aucHMIUIMHE

4/11

4/11

131,6

3a4€T




5 O0pa3oBaTte/ibHbIE TEXHOJIOTHH

Ha ceronusnHuii 1eHb CTaIM OYEBUIHBI IPEUMYIIECTBA UCTIOIB30BAHUS KOMIIBIOTEpA Ha
JCKIMOHHBIX M TMPAKTUYECKUX Yy4yeOHbIX 3aHsATHsAX. OOBsSCHEHHME HOBOIO Marepuaia ¢
UCIIOJIb30BAHUEM ITPE3CHTAIMI, BBIIOJHEHHBIX ¢ TIOMOIIbI0 iporpamm Microsoft Power Point u
Microsoft Front Page, BbI3bIBa€T HMHTEPEC y CTYAEHTOB, CIIOCOOCTBYET JIy4IIEMY YCBOEHHUIO
Mmarepuaina. Vcronp30BaHHE KOMITBIOTEpAa Ha YUEOHBIX 3aHATHUSAX ITO3BOJISET MPEIOoJIaBaTeIIo
SKOHOMMTH BpEMs, ONpPALIMBATh yUYallUXCAd HAa KaXKIOM 3aHATHUU, BECTU CTAaTHUCTHKY OIPOCa,
BBIABIIAITH 3amajaromue TeMbl. Takke ogHUM U3 3(P(PEKTUBHBIX CpPEACTB MH(POPMALMOHHBIX
TEXHOJIOTHH SIBJSICTCS 3JICKTPOHHBIM ydeOHuK. Mcxonms u3 atoro, 6osee 20% Bcex 3aHATHH
MPOBOJIATCS C IPUMEHEHNEM HH(POPMAIIMOHHBIX TEXHOJIOTHH.

Jlnst obecrieuenuss HauOombIel 3hPeKTHBHOCTH 00pa30BaTEIBLHOTO IpoIecca B Kypce
JaHHOW  y4eOHOW JUCHMIUIMHBI HUCIOJB3YIOTCS B TpoOIecce OOYYCHHs IMepeaoBhIe
o0pa3oBaTesibHbIE TEXHOJIOTUHU:

1) TpaguuMOHHBIE O00pa3OBaTEeIbHBIC TEXHOJOTMM (MHPOPMAIMOHHAS  JICKIUS,
MPAKTUYECKHE 3aHATHU);

2) TEXHOJIOTHSI POOJIEMHOTO 00y4YeHuUs (TIPOOJICMHAs JISKIHS, TPAKTUYCCKIE 3aHSATHS B
dbopMme npakTuKyma, Kelc-MeToza);

3) UrpoOBBIC TEXHOJIOTUH (POJICBBIC U JICIOBBIC HIPHI);

4) TeXHOJIOTUHU MPOEKTHOTO 00yYeHUs (TBOPUECKHUIT IPOEKT);

5) UHTEpaKTUBHBIC TEXHOJIOTHHU (CEMUHAP-TUCKYCCHUs);

6) MH(OPMALIMOHHO-KOMMYHHUKAIIHOHHBIE o0Opa3oBaTeNbHbIC TEXHOJIOTHH
(JIlekuusg-BU3yanu3anus, IpaKTHYECKHUE 3aHATUS B (POpMeE PE3EHTALIUN ).

JlekmoHHBIE 3aHATUS HapALy ¢ cOOOIIeHHeM yueOHOW MH(OpMalHMK MPEANnonaraoT U
pelIeHe ClaeayomuX TUAaKTHIECKUX 33/1a4: 3aMHTEPECcOBATh CTYJCHTOB M3y4aeMOil TEMOW,
pa3pyLINTh HEBEPHBIE CTEPEOTHUIIBI, YOSIUTh B HEOOXOIMMOCTH TTIyOOKOTO OCBOCHHUS MaTepuaa,
NoOYIUTh K CAMOCTOSITEIFHOMY IOMCKY W aKTUBHOW MBICIHTEIBHON JEATEIbHOCTH, TIOMOYb
COBEPIIUTH MEPEX0 OT TEOPETUYECKOIO YPOBHS COLMATbHO-3KOHOMHUYECKOTO TUIAHUPOBaHUS B
MYHUIIUTIATBHBIX 00pa30BaHMSIX K MPUKJIAIHBIM 3HAHUSM B JJaHHOW 00JIaCTH.

[IpoBeneHne rpynmoBbIX (CEMHUHAPCKUX M MNPAKTUYECKUX) 3aHATUN Mpearnojaraet
pemieHre  pazHOOOpasHBIX IUAAKTHYECKHX 3a7ad: 3aKpeluieHHe IMOJyYeHHBIX 3HaHUM,
(dbopMHpoBaHHE YMEHHs NMPUMEHATh UX HA MPAKTUKE, COBEPLICHCTBOBAHUE YMEHUs paboTath C
uH(popMalMel, aHaau3upoBaTh, o0000HIaTh, NPUHUMATh U OOOCHOBBIBATH  pPEILIEHUS,
apryMEHTHPOBAHO 3allMIIATh COOCTBEHHbIE B3IJIAABI B JUCKYCCHM, B3aHMMOJAEHCTBOBATH C
JPYTUMH WICHAMH TPYIIITHI B POLIECCE pa3pemeHust KOHPIUKTHBIX CHTYallni.

6 YueOHO-MeTOAUYECKOE 00eciedeHHe CAMOCTOSITeJIbHOI PadoThl 00y4aroIMXcst
[Ipencrasneno B mpunoxxenuu 1.

7 OneHOYHBIE CPeACTBA AJIsl IPOBeeHH s POMEKYTOUHOI aTTecTAlMI
[IpencraBieHbl B IPUIIOKEHUH 2.

8 YueOHo-MeTOAMYecKOe H HH(POPMALIMOHHOE O0ecneyeHue TUCIUIIHHBI (MOTYJIs1)

a) OcHoBHas1 IMTEpaTypa:

1Anucumos, A. 0. YpapieHue mepcoHaIoM OpraHu3aiiiy ;. yaeOHuk s By308 / A. 1O.
Anncumos, O. A. Ilaraesa, E. I1. I'pabckas. — Mocksa : M3garenscTBo FOpaiit, 2023. — 278 c.
— (Beiciee oOpaszoBanme). — ISBN 978-5-534-14305-8. — Tekcr @ snekTpoHHbIH [/
OopazoBarenbHas mardopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/519897 (nmara
obpamenus: 10.05.2023).

2.PeiHOK Tpyna : y4eOHMK M mpakTukyMm it By3oB / E. b. SlkoBneBa [u np.] ; mox
penakmueii E. b. SIkoBneBoii. — 2-e u3., ucnp. u gon. — Mocksa : M3natensctBo FOpaiit, 2023.
— 253 c. — (Bricmiee oopaszoBanue). — ISBN 978-5-534-09043-7. — Tekcr :



anekTpoHHbli  //  OOpasoBatenbHas  miargpopma  IOpaiit [caiiT]. —  URL:
https://urait.ru/bcode/511492 (nata obparenus: 10.05.2023).

0) JJlomotHuTeIBLHASI TUTEPATYpa:

1.McaeBa, O. M. VnpapieHue 4eIOBECUECKUMHU PeCypcaMi . yUYeOHUK U MPAKTUKYM JUIs
By30B / O. M. Hcaega, E. A. IIpunopoBa. — 2-e u3a. — Mocksa : M3narensctBo HOpaiit, 2023. —
178 c¢. — (Beicmiee obpaszoBanue). — ISBN 978-5-534-14873-2. — Tekcr : aieKTpoHHbIH //
Oo6pasoBarenbHas 1iatdpopma IOpaiit [caiit]. — URL: https://urait.ru/bcode/512167 (mara
obpamienns: 10.05.2023).

2.YrpaBlieHHE YEIIOBEYCCKUMHU pecypcaMu : YU4eOHUK M NMpakTUKyM st By3oB / O. A.
Jlanmmosa [u nap.] ; mox obmieit pegakuuenn O. A. JlammoBoit. — Mocksa : M3narensctBo IOpaiit,
2023. — 406 c. — (Bwicmiee oopaszoBanue). — ISBN 978-5-9916-8761-4. — TekcT : 31eKTPOHHBIH
I/l O6pasoBarensHas miardopma HOpaiit [caiit]. — URL: https://urait.ru/bcode/511328 (mara
obpamienns: 10.05.2023).

B) Meroauyeckue ykasaHus:
npusioxeHue Ne3

r) [Iporpammuoe obecneuenue u UHTepHer-pecypcebi:

IIporpammHoe o0ecnieueHune

Haumenoanue [10 Ne norosopa Cpox aeicTBus IULICH3UU
MS Off_lce 2007 Ne 135 o1 17.09.2007 OeccpouHo
Professional

7Zip cB0001HO pacnpocTpansemoe [10 OECCPOYHO

HpO(])eccnm{aJmele 0a3bl JAHHbIX I/Il—[q)OpMaIII/IOHHbIe CIIPaBOYHLIC CUCTEMBI

HasBanue kypca Cchlika
DnekTpoHHas 0a3a mepuoanveckux u3gaHuii East View
Information Services, OO0 «MBHC»

https://dlib.eastview.com/

Harnmonansnas nadopmarmonno-ananutruueckas cuctemalURL:
— Poccutickuit unnekc nayunoro nutupoBanust (PUHL])  |https://elibrary.ru/project_risc.asp

IMouckosas cucrema Akagemus Google (Google Scholar) [URL: https://scholar.google.ru/

Nudopmannonnas cucrema - EnnHOe OKHO JocTyma K

HHGOOPMAITMOHHEIM PecypcaMm

denepanbHOE TOCYIAPCTBEHHOE OI0/HDKETHOE YUPEIKICHHE

«DenepanbHBINA WHCTUTYT npomsitennoi|URL: http://www1.fips.ru/

COOCTBEHHOCTHY
9 MaTtepuaJIbHO-TEXHHYECKOE o0ecTedeHne TUCIUTIHHBI (MOLYJIs1)

URL.: http://window.edu.ru/

MaTCpI/IaJ'IBHO-TCXHI/IquKOC obecrneucHue JUCIUIIIIMHBI BKIIFOYACT:



1. YuebHble aynuTOpUU AJISl IPOBEICHUS 3aHATHI JIEKIIMOHHOTO TUTIA: MYJIbTHMEIUHHBIC
CpeCTBa XpaHEHHUsI, TIEpEIavr U TPEICTaBICHUS HHPOPMAIIUN

2. Yd4eOHBIC ayIuTOPUU I TPOBEIACHHS TMPAKTUYCCKUX 3aHATUN, TPYIIOBBIX U
WH/IMBUYAIbHBIX KOHCYJBTAIlMi, TEKYIIEr0o KOHTPOISI M MPOMEKYTOUYHOW AaTTeCTAllUu:
MYJBTUMEINIHBIE CPEJCTBA XPAHEHHS, MMEepeIayu U MPECTaBIeHUs WH(GOPMAIIUN; KOMIUICKC
TECTOBBIX 33JJaHHUI IS IPOBEICHHS TIPOMEKYTOUHBIX U PYOCKHBIX KOHTPOJICH.

3. Tlomemenust mJis CaMOCTOSTENBHONW pabOThI: OOy4YaAIONIMXCS: TIEPCOHAIBHBIC
kommbioTepbl ¢ makerom MS Office, Beixogom B MHTEpHET M ¢ JOCTYIIOM B 3JICKTPOHHYIO
UH(POPMALIMOHHO-00pPa30BaTEIbHYIO CPEy YHUBEPCHUTETA;

4. TlomemeHus sl XpaHEHUS W MPOPUIAKTHYECKOTO OOCITYy)KMBAaHUSA Y4eOHOTO
obopymoBaHus: IKapbl I XpPaHCHUS Y4EOHO-METOAMYECKON JTOKYMEHTAlUU, Y4eOHOTO

000pvIoBaHUs 1 VueOHO-HATJISIIHBIX II0COOUI
Ipuiioxenne 1

B npomecce caMOCTOATENBHOTO U3YyUEHHSI JUCUUILUIMHBI, TOATOTOBKH K CEMUHAPCKUM 3aHITUSM
CTYJEHTY HEOOXOAMMO HAUTH U U3YYUTh PEKOMEHYEMYIO TUTEPaTypy, NIeUCTBYIOIINE 3aKOHO1aTEIbHbBIE
¥ HOPMaTHBHBIE aKThI. J[JIs1 OCMBICTICHHUS IPOYNTAHHOTO MaTepHalia CTYJCHTY MPEIaraeTcsi OTBETUTH HA
BONPOCHL. Pelienre TecToB, CUTYallMOHHBIX M aHATUTUYECKUX 3a/1a4 HAYYUT CTYJEHTOB CAMOCTOSITEILHO
NPUHUMATD YIIPABIEHYECKUE PEIICHUSI.

B camocTosTensHyl0 pabOTy CTyIEHTOB BXOIUT HM3YYEHHE CICHUATbHOW U IMEPUOJUYECKON
JUTEPATyphl, BBHIOJHEHWE [OMAIIHMX 3aJaHUi, B TOM YHCJIE C HCIOJb30BAaHHEM KOMIIBIOTEPHOM
TEXHHUKH, BBIIIOJIHEHUE KYypCOBOW PabOThl M MOATOTOBKA K €€ 3alluTe. A TakKe K CaMOCTOSTEIbHOM
paboTe CTyaeHTa OTHOCUTCS MOJATOTOBKA K CEMHUHApaMm, KOHTPOJIbHBIM paboTaM B (popme TECTOB HIIU
TEeMaTUYECKUX 3aJaHUil, BHIMOJHEHUE JOMAIHUX 3a/JaHui, HamucaHue pedepara (dcce), MOAroToBKa
JOKJIaJIOB, MPE3EHTAINI U BBHICTYIUICHUI HAa CEMHHApaX, y4acTHE B OOCYKICHUSIX, JUCKYCCUSAX U TIp.

CamocrosiTenbHas paboTa NpeycMaTpUBaeT:

— HNOJArOTOBKY K TPAaKTUUYECKUM 3aHATHSAM, H3Y4eHHE HEOOXOAMMBIX pa3/ieloB B
KOHCIIEKTaX, YU€OHBIX MOCOOMSIX U METOAMYECKUX YKa3aHUSX; paboTa CO CIPaBOYHOM JIUTEpaTypOit

— UCTIpaBJIEHUE OIINOOK, 3aMeUaHuil.

CamocrodrenbHas paboTa B X0/1€ ayAUTOPHBIX 3aHATHH MpEAIoaaraeT: U3y4yeHue U MOBTOPEHHE
TEOPETUYECKOr0 MaTepHalia Mo TeMaM JIEKIHH (10 KOHCIEKTaM M y4eOHOU JTUTeparype, MeTOANYECKIM
yKa3aHHsM), BBIIIOJHEHNE HHIUBUAYAbHBIX TBOPYECKUX M UCCIIEA0BATENBCKUX, aHATUTHUECKUX PadoT.

CamocrosaTenbHass paboTa TOJ KOHTPOJEM IMpErojaBaTeliss MpPEIroiaraeT IMOJTOTOBKY
KOHCIIEKTOB, paboTa ¢ METOJUYECKOM JUTepaTypoil, MOJArOTOBKa K TECTHUPOBAHUIO B MHTEPAKTUBHON
dbopwme.

BHeaynutopHass camocTrosiTenbHas paboTa  CTyIEHTOB IpearnojiaraeT MOArOTOBKY K
NPaKTUYECKUM 3aHITHSM, MTOJITOTOBKY K KOHTPOJBHBIM PadOTaM, BHIITOJIHEHHE TPAKTHYECKUX 3a/1aHUH,
HNOJArOTOBKY K TECTUPOBAaHMIO B HHTEPAaKTUBHOM (opMe; H3ydeHHE HEOOXOIMMBIX Da3/eloB B
KOHCIIEKTaX, Y4eOHBIX MOCOOMAX M METOAMYECKHX YKa3aHHsX; paboTa cO CHpaBOYHON JHMTEpaTypoil,
paboTa ¢ HpPaBOBBIMH M 3aKOHOJATEIbHBIMH aKTaMHu; pabOTy C 3JIEKTPOHHBIMU Y4E€OHMKAMHU I10
JVICIIATUTHHE.

Opra=nu3anMoHHO-MeTOANYECKHe PEeKOMEHIAUMN UIS MOATOTOBKH K MNPAKTHYECKHM
(ceMMHAPCKHUM) 3aHATHAM

Cemunap (J1at. seminarium - OyKBaJIBHO: «pacCagHUK») — y4eOHOE 3aHsTHE, B XOJEe KOTOPOTo
opranmu3yercsi oOCyxJIeHHEe (PYHIAMEHTAIbHBIX WM IUCKYCCHUOHHBIX MPOOJIEM H3ydyaeMOW HAyKH H
CBSI3aHHOM C HEW MPAKTUYECKOU eI TETbHOCTH.

B wmensx Oonee moapoOHOTO ¥ aIeKBaTHOTO COBPEMEHHOW CHUTyallMM aHalu3a MpoosieM
VIIpaBJICHUS CTYACHTAM PEKOMEHJIYyeTCS 0O0pamiarbcs K MEPUOJUYSCKON JUTepaType M MarepHhaliaM
CpEICTB MaccoBoW WH(OpMAaIMK, B KOTOPOH MOXHO HaWTH HE TOJBKO AHAIUTUYECKHE CTaThU IO
pa3IMYHBIM aclieKTaM 0003HAUYEHHBIX B TEMATHKE CEMUHAPCKUX 3aHATUH MPOOIeM, HO U CTaTUCTHYECKHE
JMaHHBIC, MaTepHallbl MPUKIAJHOTO XapaKkTepa, HOPMATHUBHBIE JOKyMEHTHI. llenecooOpa3Ho He
OTPaHUYMBATHCS YKAa3aHHBIMHA MCTOYHMKAMH, & OCYLIECTBIISITh COOCTBEHHBIM MOMCK TEOPETUYECKUX U
MPAKTUYECKUX  MAaTepUaNOB, 4YTO  SBJSIETCS  OAHMM W3 DJEMEHTOB  CaMOCTOSTEIbHOU
WH(pOPMAITMOHHO-aHATUTUYECKON PabOThI CTYACHTOB.

[ToaroToBka K CEMUHAPCKHUM 3aHSITHUSM MO JUCIUILTAHE TOJKHA BKIFOYATh CIICAYIONINE aCTICKThI:



1) 3HaKOMCTBO C COOTBETCTBYIOLIMMH IJIaBaMH y4YCOHHMKA; ONTHMAILHBIM ObUI ObI BapUaHT
paboThI HE C OAHUM Y4EOHUKOM, TaK KaK pa3HbIMU aBTOpaMU M30paH pa3U4HbII OAX0] K PEAMETY, U
MI0JIE3HO TIOHATH OCOOCHHOCTH MOJIXO0/I0B, CPABHUTH MX, YTOOBI BBIPA0OTATh CBOIO TIO3UIIUIO;

2) 4YTeHHE KOHCIEKTa JICKLIUH;

3) YTEeHHUE U OCMBICICHUE OIHOTO-/IBYX HCTOYHUKOB U3 MPUBEICHHOTO CIMCKA JIUTEPATYPHI.

Bb100p 10MOJIHUTENBHBIX IEPBOMCTOYHUKOB, KOTOPBIE MOT'YT OKa3aTh ITIOMOIIb IIPU MOATOTOBKE K
BBICTYIUICHHIO U ITO3BOJIAT OPraHU30BaTh Ha CEMUHAPE IUCKYCCHIO, CTYACHT OCYILECTBIIAET 110 CBOEMY
YCMOTPEHHIO, B COOTBETCTBMM CO CBOMMH HHTEPECAMH, OPUEHTHPYSICh HA BOIPOCHI CEMHHAPCKOIO
3aHSTHSL.

BeicTyniieHne Ha ceMHMHape JIOJDKHO OBbITh JOCTaTOYHO apryMEHTHPOBAaHHBIM, 3aHMMAaTh IO
BpeMeHU He Ooyiee Tpex MHHYT. B Xoze BBICTYIUIEHHUS J>KEJNATENIbHO COMOCTABUTh TOYKU 3PEHUS
pasIMYHBIX ABTOPOB Ha M3yaraeMyro mnpotsemy. IlpeamoururensHo, 4ToOBI 1O OAHOMY BOIPOCY
BBICTYIIMJIO HECKOJIBKO CTYJEHTOB, BbICKa3blBasg CBOM MHEHMs, JONOJHsSA Apyr apyra. B wupeane
CEMMHAPCKOE 3aHATHE JOJDKHO IPOXOIUTh B (opMe TUCKyccuHu. Pe3ynbTarel pabOThl CTYAEHTOB Ha
CEMHUHApPCKUX 3aHATUAX 0053aTENbHO YUUTHIBAIOTCS MIPENOJAaBATEIEM IIPU BHICTABIECHUN OaJlIOB.

MeTtoauyeckue peKOMeHAALMHU /I IOATOTOBKH K CEMHHAPY

CamocrosiTenbHast paboTa CTYJEHTOB IO KypCy MpPHU3BaHAa HE TOJbKO 3aKpEIUIATh U YIIyOIsTh
3HaHUs, IOJyYEHHbIE Ha ayJAUTOPHBIX 3aHATHSAX, HO M CIIOCOOCTBOBaTh PA3BUTUIO y CTYIEHTOB
TBOPUYECKUX HABBIKOB, MHUIIMATHBBI, YMEHUIO OPIraHU30BaTh CBOE BPEMSI.

[Ipy BHINOJHEHUM IUIAHA CAMOCTOSITEIBHOM pabOThl CTYJIEHTY HEOOXOJUMO MPOYUTATh
TEOpPETUYECKUI MaTepuan B ydyeOHUKaxX M Y4eOHBIX MOCOOMSX, YKa3aHHBIX B CIIUCKE K TeMeE, a TaKxKe
MO3HAKOMUTHCS C MyOIMKAUAMU B IEPUOINYECKUX U3/IaHUSAX.

JUia 3akperuleHus Marepuala JIEKIMH JOCTaTO4HO, IIEPEUUThIBAsi KOHCIEKT, MBICIEHHO
BOCCTAHOBUTBH IPOCIYIIAHHBIX Marepual. B cilydae nporycka JeKIMM M NPAaKTUYECKUX 3aHATHU
CTYAEHTY NOoTpeOyeTcs TOMOJIHUTEIbHOE BPEMsl Ha OCBOEHHUE MPOITYIIEHHOT0 MaTepuania.

[locne w3ydeHWs TeopeTHYECKOro OJOKa TO KaXIOW TeMme, CTYACHTY TpeaiaracTcs
CaMOCTOSITEJIbHO HAWTH OTBETHI HA BONPOCHI AJIsI CAMOINPOBEPKH, KOTOPHIE M3JI0KEHBI K KAKIOU TEME.
YacTb BONpPOCOB HOCUT MOUCKOBBIM XapakTep: JIsl OTBETA Ha TOCTABJIEHHBIE BOIPOCHI IOCTATOYHO HAUTHU
COOTBETCTBYIOIIME HCTOYHUKU M OTBETUTH Ha IIOCTaBJIEHHbIE BONPOCHI. J[pyrue Bonpockl TpedyroT 6oee
[1yOOKOro U3y4eHHs 1 BHUMaHMsI Ha JIEKIUSX, TOCKOJIbKY OTBETHI HA HUX COJIEP)KATCS B PEKOMEH TyeMOM
JIOTIOJTHUTEIIbHON JIUTEPATYpE.

[Ipouecc pemenus 3aa4 J0KEH HOCUTh TBOPUYECKUH MPOAYKTUBHBIX XapakTep. Pekomenayercs
NOJrOTaBIMBaTh peIIeHUe 3aj1ad 3a0jJaroBpeMeHHO. PelieHus jkenaTeslbHO 3alKchiBaTh B TETPalb,
OCTaBJIsisl MECTO JJI1 BHECEHUSI IONOJHEHUIN U YTOYHEHUH, KOTOpPbIE CTYACHT C/IeJaeT Ha MPaKTUUECKUX
3aHATUSAX, KOT/Ia PEeLIeHNe 3TUX 3a/1a4 Oy1eT 00CykKIaThCs.

s Toro, 4roObl BhIpaOOTaTh y CTYACHTOB ONpPEIECIECHHbIE HaBBIKM PaOOTHI C JTOKYyMEHTaMU
PEKOMEHIyeTCs JaBaTh CTYACHTAM 3aJaHUsS 110 HOPMAaTUBHBIM U UHBIM JJOKYMEHTaM.

JUis IOATOTOBKM K CEMHUHAPCKUM 3aHATUSM HYXHO PAacCMOTPETh KOHTPOJIbHBIE BOIIPOCHI, MPHU
HE00XO0/IMMOCTH 0OpaTUTHCS K peKOMEHIyeMol yueOHO TuTeparype 1 HOpMaTUBHOI Oa3e.

KoHTpOb BBINOJHEHHUS] CaMOCTOSITENIBHONM pabOThl MOKET OCYLIECTBIISTHCS MYyTEM IMPOBEPKU
NPaBUIBHOCTH pelIeHus 3aj1a4, B popMe 00CyKIeHHS TOKIaJ0B MM ITyTEM MIPOBEICHUS HHTEPAKTUBHBIX
3aHaTui. [Ipu 3TOM, CTYy/I€HTHI, HE YYacTBYIOIIUE B OOCYKICHUH, UMEIOT BO3MOKHOCTh CAMOCTOSATEIHHO
MPOBEPUTH CBOM PEIICHUs CUTYAIIMOHHBIX 3a/1a4 U, IPH HEOOXOAMMOCTH, BHECTH KOPPEKTUBBI.

Ilpumepnvie npakmuueckue padbomoi

PA3JIEJI 1. ITonsaTre aganTanum, ee BUIbI, IS U 3a1a91

CyImHOCTh, METO/IBI, CTIOCOOHI Mpoliecca ajanTtauy nepconana. CymHOCTh mporiecca aaanTainuu
nepconana/ JIokyMeHTHpOBaHWE W TIAHUPOBAHHUE Tpoliecca amantanuu. [lomokeHne o0 amanTaivu:
MPAKTUYECKOE COCTaBICHHE U JIOKYMEHTAllMOHHOEC O(OpPMIICHHE TIOJOXKEHUS MPEeANpHUsTHUs,
BKJTFOYAIOIIEE MPUHIMIMBI OOIIEro MOJIOKEHHUS, TPOrpaMMbl PabOTBI C COTPYJHHKOM Ha TEPHO
UCIBITATEIFHOTO CPOKa (TUIaH pabOThI HA UCTIBITATENILHBIN CPOK, COITMOMETPHS, OIICHKA PAOOTHHKA MOCTIE
MPOXOXKICHHUSI  MCHBITATEILHOTO  CpPOKAa), IUTAaH BBEIEHHUSA B  JOJDKHOCTh  (JIMYHBIM  TUTaH
po(heCCHOHATLHOTO U CITYKEOHOTO Pa3BUTHSI)

PA3JIEJI 2. AcniekTsl 1 IOCTPOEHKE IIPOLECCA aJaliTalluM [IEPCOHANA B OpraHu3aluu



YmpaiieHue MmporeccoM aganTalud COTPYTHUKOB. ba3zoBeie mporpammel agantanuu. OOmias
(kacaeTcss opraHM3allMy B II€JIOM) BKJIIOYaeT B ceOs: oOlee MpeacTaBICHHE O KOMIAHWH, TOJUTHKE
OpTraHMU3aINH, OIUIATe TPY/AA, TONOTHUTEIBHBIX JIbFOTaX, dKOHOMUYECKUX (PaKTOPAX U T. I1.; CHIEIHAIbHAS
(kacaeTcs KOHKPETHOTO TOJApa3JelieHus WM paboyero Mecra): BKIHOYAET B ce0f: (QyHKIHMH
noipa3jielieHus, padboure 00sS3aHHOCTH B OTBETCTBEHHOCTh, MPOIICIYPHI, IPaBUIIA, TPESIMUCAHUS U T. I1.;
nporpaMMa ajantanud Ha npumepe (upmbl «X» BKIOYaeT B ceOs: IUIAHUPOBAHWE aJallTallid
COTPYIHUKA (TTOJIOKESHHE O MOPSIIKE TPOXO0XKACHUS UCTIBITATSIILHOTO CPOKA, IIaH paboThl COTPYAHHUKA HA
BpPEMsI HCIBITATEIILHOTO CPOKA, WHAWBUYAIbHBINA IJIAaH PAa3BUTHUSl HAa WCIBITATEIBHBIA CPOK, CTAaHAAPT
PEIIPUATHSI, TTOJI0)KEHUE O HACTAaBHUYECTBE); BBEJCHUE B JODKHOCTh (MHCTPYKIHUS IO BBEICHUIO B
JIOJDKHOCTB, TEXHOJIOTUS BBEJICHUS B JIOJDKHOCTD); aTTECTAIHsI IO Pe3yJIbTaTaM HCIBITATeIbHOTO CPOKa
(aHKeTa ajganTanuy, 3aKJII0YEHUE O PAdOTE COTPYTHUKA B MEPUO]] HCIIBITATEILHOTO CPOKA).
HacraBuuuectBo. CocTaBlieHHE M JTOKYMEHTAIIMOHHOE O(OpPMIICHHE TIOJIOKEHUS O HACTAaBHHUYECTBE
(emu ¥ 3a/1a4M, OpraHu3alis HaCTaBHIUYECTBA, 00S3aHHOCTH U TPpaBa HACTABHUKA).

PA3JIEJI 3. Pa3pabGoTrka ¥ mporpaMma YIpaBJI€HYECKOTO MPOEKTa COBEPIIEHCTBOBAHMS CHUCTEMBI
aJIaTniTallid B OPTaHU3aIHH.

[Ipodopuentammss u amanranus. llpodeccnoHanbHas W OpraHU3alMOHHAs —aJalTalus
nepcoHana. OueHka U MHCTPYMEHTHI 3(()EKTUBHOCTU CHCTEMBI afantanuu nepcoHana. OcoOeHHOCTH
aJanTalyy pa3NYHbIX KaTeropuil coTpyaHUKOB. OIleHKa pe3yabTaTOB MPOXOXKICHHUS aJanTaluu.
AHanu3 mporiecca agantanui paboTHUKOB M KOPPEKITHS MPOTPaMM a [l TAIlHH.

Hepeqeﬂb TEM H BOIIPOCOB IJIA MOATOTOBKUA K CECMUHAPCKUM 3aHATUAM

Cemunapckoe 3anamue mema 1. Ilpogheccuonanvnas u opeanuzayuonnas adanmayus nepconana.
Bompocs! i o6cyxaeHus:

1. OcobenHoOCTH Mpolecca alanTaluy B COBPEMEHHBIX OpPraHU3alUsX.

2. Bugpl, popMbl 1 METOABI aJlalTALlUH.

3. Oco0eHHOCTH OIIEHKH 1 MOTHBAIMH IIEPCOHAJIA HA JTale aJanTalkH.

4. YcnoBusl, BIMSIONIME HA YCIEITHOCTh Mpoliecca aJanTaum.

5. FOpuanueckue acieKThl aanTaluu.

Ilpakmuxym: pa3paboTKa NporpaMMsbl alaTalluy A1l KOHKPETHON OpraHu3aluu.

Cemunapckoe 3anamue mema 2. IlpoopueHTaNMA M AJaNTALUSA

[enb — onucate nporeccs NpodOpUEHTAIMH U aaNTaluu.

Bagaun:

- IEPEUNCIIUTD BUJIbI MPOPOPUEHTALINY U a/laliTallil pAOOTHUKOB;

- 0XapaKTepH30BaTh MHPOPMAIIUIO 00 aJanTalui HOBBIX COTPYAHHUKOB.

[Inan

1. CymHoctsb u BuIB mnpodopueHTauuu u agantanuu. Llenn u 3amaunm  ympaBieHUs
npodopueHTtanuei u aganrtanuen. [loapasaenenns mpopecCuoOHAIPHOW OPUEHTAIIMN U afanTallui U X
byHKINN.

2. Undopmarus o npodoprueHTauu U ajanTalud paOOTHUKOB MpEANpUsATUs U ee 00paboTka.
CrpyKTypa LIeHHOCTEeH OpUEeHTALMU MOJIO/IBIX PAOOTHUKOB.

3. Kapbepa kak cucrema.

BsiBOBI:

- IepeyurciIeHbl BUAbl IPO(OPHUEHTAUH U aJalTallui pabOTHUKOB,;

- OXapakTepu3oBaHa HH(opMaIio 00 ajanTaii HOBBIX COTPYAHUKOB.

Cemunapckoe 3anamue mema 3. Buapl aganranuu

1. KopnopamusHnas aoanmayus

Jlnst Toro 4ro0bl HavaTh pabotarh 3()(PeKTUBHO, YETOBEKY HEOOXOAUMO MOJYYHTh OTBETHl HA
BOIIPOCHI, CBSI3aHHBIE C OPraHU3aLUEH e TeTbHOCTH KOMIIAHUHU, HallPUMED:

. Kakoe mecto 3annMaeTr komnanus Ha peiHke? Kak unyt nena? K uemy crpemurcs?
. KaxoBbI cTpaTerndeckue e U MPUOPUTETHl KOMITAHUH?
. Kro siBnsercs kntoueBbIMU KiaueHTaMu? KTo OCHOBHBIMM KOHKYPEHTAMHU?

. Kaxk ocymiectensgercs ynpasinenue kommnanuen? Ko npuHumMaet pemeHus?



. KakoBa cTpykrypa komnanuu? I'ae kakue noapas3aeacHus paciooKeHbl?

. KakoBa nepruoInyHOCTb ¥ TEXHOJIOTUS IUIAHUPOBAHUS U OTYETHOCTH?
. Kaxkue neiicTByIOT mpouenypbl, periaMeHThI?
. KT0 1 B KakoM nopsike MOANUCHIBAET TOKYMEHTHI?

2. Coyuanvhas aoanmayus

[Ipuxonst Ha pabOTy, 4YEIOBEK NPUHHUMAET TE€ HOPMBI TOBEICHUS W OOIICHMS, KOTOPBIC
CYIIECTBYIOT B KOJUICKTHBE, BKJIFOYAETCSI B CUCTEMY B3aMMOOTHOIICHHUH C KOJIJIETaMHU.

Ha »TOoM 3Tame OH 3HAKOMHUTCSA C «aTMOC(EpOd KOMIIAHHH» — KOPIIOPATUBHON KYJIbTYPOM.
CoTpyaHHUKY HEOOXOUMO MOJIYIUTh OTBETHI HA CIICIYIOIINE BOMIPOCHL:

. Kakoi#t ctunp OOIIEHHWS TPUHAT B KOJUICKTHBE (APYKECKUH, O(UIIMAILHO-IEIOBOM,
OOreMHBIN, KOMEAU-K1a0 U T.11.)?

. Kak mnpunsito oOpamarbCsi K COTPYAHHKAM, paBHBIM IO YPOBHIO / JOJDKHOCTH,
MO TYMHCHHBIM, PYKOBOJIUTEIISIM?

. EcTb nu B KOMIaHUM Kakue-TO TPYIIbI, «j1areps», Tepputopun? Kakue mMexay HUMH
B3aUMOOTHOIICHUS?

. C kem o6enats? C keM KypuTh?

. VY koro ageru Takoro ke Bo3pacta? Y KOTrO KOIIKH/COOAKW/PHIOKH/MTHYKU? Y KOTO
MOX0XKHe X000, yBleueHus ?

. Yto MOXKHO / HeNb3sl 00CYKIAaTh B KypHIIKE, 32 00e10M?

. K xomy MOXHO / Heb3s1 00paImaThCs 3a MOMOIIBI0, COBETOM?

3. Opeanuzayuonuas adanmayusi.

OOBIYHO MBI MPOBOJAUM Ha paboTe OOJBIIYI0 YacTh CBETOBOro AHs. Pa3zymeercs, 3To Bpems
JOJDKHO OBITh Kak-TO OpraHU30BaHO B ObIToBOM IuiaHe. CylecTByeT Macca OpraHU3allMOHHBIX
MOMEHTOB, C KOTOPBIMH MPEICTOUT pa3o0paTbcsi HOBUUKY B MEPBbIC AHH / Mecslbl paboTel. Hanmpumep:

. ['ne naxoautes tyanet? I'ne MoxkHo Kyputh? I'ie HaxoauTcs cTonoBasi?

. I'te MOKHO pa3MecTUTh CBOU BELIH?

. Kak opopMHUTh NOCTOSHHBIN MPOMYCK?

. Kto Hactpout komnerorep?

. Korpaa u rae BeinaroT 3apmiary?

. Kak 3nech nproT vaii / kohe? MOXKHO JI MPUHECTH CBOIO KPYXKKY? MOXKHO JIi TUTH KOde
Ha pabouem mecte?

. MoxHO 11 TIOBECUTh HaJ pabovyuM CTOJIOM IUTakar JIrooumou pok-rpynmsl? CemeitHoe
¢doro? Kanennapp ¢ BUIaMH PUPOIbI?

. Kak 3aka3zarp kaHLENnspHIO, Kypbepa, MallliHY, IEPErOBOPHYIO KOMHATY?

. K komy oOpararscs o noBoly HEUCIpaBHOCTEH B KOMIbIOTEpe?

. I'1ie B3sITh MOJI0KEHHBIN KOPIIOPAaTUBHBIN MOOUIIBHBIN? Mea.cTpaxoBKy?

. Kak npuHATO CripaBisTh THU POXKICHUS?

CKoOJIBKO cl1aBaTh HA MOJAPKU U KOMY?

. Bo ckosbKO PUHATO yXOAUTH AOMOM? MOKHO JI1 yTpOM Omna3abIBaTh?

. Korma 6yzaer otmyck?

4. Texnuueckas (mexnono2udeckas) aoanmayus

B xaxpoll koMmaHMM HMCHOJB3yeTCs CBOM HAaO0Op TEXHUKHM U MHPOrpaMMHOrO 0OecredeHHs.
HoBoMy coTpynHMKY B IEpHOJ afaNTalluU IIPUIETCS:

. 3anlOMHUTh HOBBIM MapoJib, NMPUBBIKHYTh K HOBOW KJIABHATYpPE, HACTPOUTH ITOYTOBYIO
nporpamMMmy, 003aBeCTUCh NMPUBBIYHBIMH 3aKiajgkamMu B «30paHHOMY», 3aHECTU HYXKHbIE KOHTAKThl B
«AZIPpEeCHYIO KHUTY».

. OcBouTh HOBYIO MOJIeNb TeseoHa, pakca, KOnupa, OpOIIOpPOBIIHMKA U TIP.

. Pazo0patbcst B BHYTpU(PUPMEHHOM CHCTEME XpaHEHHUsT HHPOPMAIIUH, TIE YTO JICKHUT, KaK
HA3BIBAIOTCS HY)KHBIC TAIKH.

. OcBouts criennuyeckoe Mpou3BoACTBEHHOE (cKiaackoe, IT u 1.1m) obopynoBanue

. OcBouth crienupuyeckoe nporpammuoe ooecrneuenue (bJ1).

5. Ilpogpeccuonanvuas aoanmayus

JlaHHBIN acleKT aJanTaluy CBS3aH HEMOCPEACTBEHHO C Mpo(ecCHOHANBHON CTOPOHOM
NEeSITEIbHOCTH COTPYAHUKA B OPraHU3allUY. XBaTaeT JIu €My 3HAHWUN, YMEHUN U HaBBIKOB WJIU TpeOyeTcs
noo0y4eHwue?

Ectp 1M mepcnexkTuBBl y JaHHOTO pabOTHWKA? DTH BOMPOCH MHTEPECYIOT MEHEHKEPOB IO



MEPCOHATY U PYKOBOAUTENS TOpa3AelieHusl. A caMOMy COTPYJTHUKY HEOOXOMMO OCBOUTH CIEIYIOIINE
po¢)eCCHOHAIIBHBIC aCTIEKTHI PAOOTHI:

. Hcnonb3yemble B KOMIIAHUH TEXHOJIOTHH U TEXHHUKH;

. CrangapTsl paboTsl; JloKkyMeHTanus;

. Hopmbl, HOpMaTHBBI, TEXHHUECKUE TPEOOBAHUS;

. [TepcriekTHBBI TPOHECCHOHANTBHOTO M KapbEePHOTO POCTa;
. Bo3MoskHOCTH 00y4eHUs, MOBBIICHUS KBATU(UKAIINN;

. [TapameTpsI OLIEHKH KayecTBa pabOTHI

6. [lcuxoguzuonoeuueckas adanmayus
JlaHHBII acleKT B MEPBYIO O4YEpelb BKJIIOYAET MPUCIOCOOJICHHE K OMPEICICHHOMY, 4YacTo

OTJIMYHOMY OT MPHUBBIYHOTO, PEKUMY TpyAa M oTAbIxa. Oco0oe BHUMaHME INCUXO(PU3UOIOTHUECKON
aZjanTanyy HY)KHO yIEIUTh B CIACAYIOIIUX CUTYALUAX:

Cemunapckoe 3anamue mema 4. llporpamma aganranumn
Xopomass mporpaMma ajanTalliid W OpUEHTauuu paboTHMKA Ha pabodyeM MecTe HUMeEeT

CJICAYIOMHUEC Ka4YeCTBA: OHA TINATCIIBHO CIUIAaHUPOBAHA, €€ COACPIKAHHUEC COBCPLICHHO SCHO, POJIH
YYaCTHHUKOB ITponecca 4€TKO OIMpCACIICHEI.

HpezmaraeM BaM OITIMCAaHHCE I10CICA0BATCIIbHOCTH ,I[CﬁCTBHfI, KOTOPBIC HeO6XO,I[I/IMO BBIIIOJIHUTH B

XO0JIe CO3/IaHUsl M pealM3alliid MNpOrpaMMbl ajanTaluud. Bam ocTaeTcs TOJBKO BBINOJIHUTH BCE 3TH
JeICTBUS, IPeABAPUTENBHO ONPEAEIUB UCTIOTHUTENIEH U CPOKHU.

10.

11.

12.

13.

1. CocrtaBbTe CIIUCOK COTPYAHUKOB, KOTOpPbIE BOMAYT B pab0o4ylo Ipymniy 1o pazpaboTke u
BHEJPEHUIO TMporpammbl ajgantanuu. llemecooOpa3HO BKIIOUWTH B 3Ty TIPYMNIY JIUHEHHBIX
PYKOBOJUTENEH U CIELUAINCTOB OT/eNa KaJIpOB.

2. OnumuTe pe3ynbTaThl, KOTOPBIX BBl XOTUTE JOCTHYB C TIOMOIIBIO IIPOTPaMMBbI aJalTaIluH.
YeTtkue GopMyIHPOBKH NOMOTYT JIMHEHHBIM PYKOBOAUTENSIM MOHATH L€ IPOrPaMMBbI.

3. Knaccudunupyiite HOBBIX paboTHHKOB mo Tpynmnam. Ompexenure TpeOOBaHHS K
IporpaMMam aJanTaluu s KaXXa0W TPYIIIbL.

4. CocTaBbTe CIIMCOK BOIPOCOB, OOBIYHO BOHUKAIOIIMX Y HOBBIX PAOOTHHUKOB.

5. CocTaBbTe€ CHHMCOK JEHCTBMHA HOBOTO paOOTHHMKAa BO BpEeMs MPOTrpaMMBbl aJanTaluu
(MCTIBITaTENILHOTO CPOKa), a TAKXKE CIIMCOK HEOOXOANMBIX €My CBEICHUH.

6. PaspaboraiiTe nporpamMmy nepBOro AHs COTPYIHHKA.

7. ChnyaHupydTe OSKCKYpCUM II0 OpraHu3alu, HuX cojep:kaHue, Bpems. HasnaubTe
OTBETCTBEHHOT'O 32 UX MIPOBEJICHUE.

8. Omnpenenute, KakuM 00pa30M BBI MPEJCTABUTE HOBOTO COTPYTHHKA OCTAIHHBIM YJICHAM
KOJIJIEKTHBA, YTO BBl PACCKaKUTE (HUMMIIETE) O HOBUUKE.

9. TlomroroBbTe KOMIUIEKT TEYATHBIX MaTEpHAIIOB, BKIIOUYMB B HEro MO HEOOXOIMMOCTH
CIIEYIOIINE PA3AEIIbL:

o Muccus koMaHuM, UCTOPUSL KOMIIAHUH;

Kopnoparusnast KynbTypa,

[TonoxxeHue o nepcoHanie, BHyTpuUpMeHHbIE OTHOIICHHUS;

OpranuzanvoHHas CTpyKTypa, MOJIO0KEHUE O NMOAPA3/IEICHUH, JOJDKHOCTHASI MHCTPYKLIUS;
TexHonoruu paboThl, TEXHUKA OE30M1aCHOCTH;

Crucok COTpYIHUKOB C YKa3aHHEM JOJDKHOCTH, pabodell KOMHAThI, HOMepa TenedoHa,
e-mail;

o Crucok OTBETOB Ha HauboJjee CTaHJapTHBIE BOIPOCHI HOBUYKOB, C YKa3aHUEM JHII, K

KOTOPBIM MO>KHO OOPAaTUTHCS AJIs JOMOJIHUTENbHBIX Pa3bsiCHEHUI;
Onpenenute HEOOXOAMMOCTh CHEIHAIBHBIX Y4YEOHBIX MEpONPHUATHH MO OCBOECHUIO HOBBIM
COTPYJIHUKOM CBOUX JOJKHOCTHBIX 00sI3aHHOCTEH.
Onpenenure KpUTEPUM YCHEUIHOCTH MPOXOXKAECHUS HCIBITATENBHOIO CpPOKAa, BapHUaHThl €ro
JIOCPOYHOTO MPEKPaIEHUSI.
Omnpenenure popmy mpeaocTaBICHIS 00paTHON CBSI3U OT HOBOT'O COTPY/IHHMKA U €T0 HACTABHUKA O
X0JI€ aIanTallHOHHOTO TIepruoa (UCIBITaTEIFHOTO CPOKA).
PazpaboTaiiTe mporpamMmy MoJIBEJACHUSI HTOTOB UCIIBITATEILHOIO CPOKA M TIEPEBOJIa COTPYAHUKA B
OCHOBHOM ILITAT.
He npaBna nm, 1OBOJBHO BHYIIUTENBHBIA CIUCOK NeHCcTBUH. Ho kak Obl HU OBLIO TSIKENO, 3TU

o O O O O

JEHCTBHSI HEOOXOIMMO BBITIOHUTD ISl TOBBIIEHUS () PEKTUBHOCTH PAOOTHI KOMITAHUH.



Cemunapckoe sanamue 5.

CUTYALIUA

Ortuyeckuit Bonpoc «Karus kamenp TounT». W B opranuzamusx Toxe. HeynoBieTBopeHHbIE
paboTHUKHK (OCOOEHHO T€, KTO IPUBBIK «JEIUTHCS» CBOMMH YyBCTBAMH C MEHEPKEPaMH ) CITHIIIKOM YacTO
MOJIB3YIOTCS HEe3acHy>KeHHbIM BHUMaHueM. Hepeako pykoBoauTenu yaAensoT oco00oe BHUMaHUE
TpeOOBaHUSM («CKAHJIATMCTOB» — OHHU UMEIOT BO3MOXKHOCTh BBIOOpa pabovmX 3aaHUN UM TIOTY4YaroT
HOBeiiee o0opyaoBanue. Ho moka MeHemkepbl IpeIIpUHUMAIOT TepONYECKIE YCUITUS, HalpaBJICHHbIC
Ha YJOBIETBOPEHHUE TMOTPEOHOCTE HEAOBOJBHBIX, OOJBIIUHCTBO «HOPMAIBHBIX» COTPYIHHUKOB
YYBCTBYIOT ce0s yIIEMJICHHBIMHU, PE30HHO CUUTAs!, YTO TAKOE «HEOOBIYHOE)» OTHOILIEHUE K CKaHIaTlCTaM
TPYJIHO IPUYUCITUTH K 00pa3aM CIpaBeqJIMBOCTH.

PykoBonmuTens  okazaiics  «MeXAy ~OBYX ~ orHei». IlpiTascb  yMEHBIIMTH  YYBCTBO
HEY/IOBJIETBOPEHUS Y «U30PAHHBIX», MEHEDKEP PUCKYET BbI3BATh Ha c€0s1 «OTOHBY MIMPOKHUX «Maccy. Ho
€CJIM OH UTHOPUPYET MPOSIBIICHUS HE JOBOJbCTBA, «MH(GEKIH» MOXKET IPEBPATUTHCS B «OMUAEMUIO» U
pacrpoCTpaHUThCS Ha IPYTUX COTPYIHUKOB. [ e sxe Boixon?

Cemunapckoe 3ansamue 6.

CUTYALIUA

JIonoJIHUTE MPUBEJCHHbIE HUXKE METOJbl YAOBJIETBOPEHHs MOTPEOHOCTEH BBICIIMX YpPOBHEH
COBPEMEHHBIMM METOJaMU O0OrallleHusi XapakTepa M COJAEp)KaHUsS TpyAd, a TaKkKe METOoAaMH
IpUBJIeYeHHUs] paOOTHUKOB K IPOLECCY MOATOTOBKU U IPUHATHUS YINPABIECHYECKUX PELICHUH. YKaXUTe
pe3epBbI NOBBIIEHUS YPPEKTUBHOCTH TPyaa B 3TOW 00JACTH M MPUYMHBI, 3aTPYAHSIONINE TIPUMEHEHNE
3TUX METOJOB B Poccnu B pa3IMuHBIX OPraHU3allMOHHBIX CTPYKTYpax.

MeTto/b1 y10BIETBOPEHHS OTPEOHOCTEN BBICIIUX YPOBHEN

CoumanbHble TOTPEOHOCTH:

'] mopyudeHHe COTpYAHHUKAM PabOThI, KOTOPASTIO3BOIMIIA ObI UM OOIIATHCS;

'] co3gaHue Ha paboYMX MecTax Jyxa eAMHON KOMaH/Ibl;

'] mpoBeleHUE TEPUOJUYECKHX COBEUIAHWM C MOJAYMHEHHBIMH HE TOJBKO JUISl HPUHATHUS
CTpATETUYECKUX PEICHUH, HO U I 00CYX/I€HUS TEKYIIHUX BOIIPOCOB;

[l moaaepxkka HepopMalbHBIX I'PYMN MPHU YCIOBHM, YTO OHHM HE HAHOCST pealbHOro yuiepoa
OpraHu3aluy;

] co3zaHue yCIOBHH JUIs COIMAIbHOM aKTUBHOCTH pabOTHHUKOB BHE opraHuszanuu. [lorpedHoCT
B YBaKECHUMU:

| MOCTOSIHHOE YBEIMYEHUE COAEPKATETbHOCTU pabOT COTPYAHUKOB; oOedaieueHue 3¢ HeKTUBHON
00paTHOM CBS3U C pe3yabTaTaMu

] paboT u peakuuen pyKoBOJAUTENS;

] MOOIIpEHUE TOCTUTHYTHIX PE3YIbTATOB;

| mpuBlI€YEHNE MOTYMHEHHBIX K ((OPMYIHPOBAHUIO LIEJIEeH U pa3padOTKe pelIeHui;

| nenernpoBaHME MOJAYMHEHHBIM JOCTATOYHBIX IIPaB U MIOJTHOMOYNI;

] mpoABMKEHNE TTOTYMHEHHBIX 110 CITYKEOHOU JIECTHUIIE;

"1 obecneueHue 0OyueHUs U MEPENOArOTOBKH MO TYNHEHHBIX;
KOTOpBIE MOBBIIIAIOT YPOBEHb UX KOMIETEHTHOCTHU. [[0TpeOHOCTH B CaMOBBIpaKEHUHU:
TOYHOE OIpeIeNIEHNE U pealn3alns MOTeHIHaNa Kax/10ro paboTHUKA;
MOPYUYEHHUETIOAYNHEHHBIM CIIOKHBIX M BaKHBIX 3aJJaHHM, TPeOYyIOIUX MOJTHON OTauH;
MOOILPEHNE U Pa3BUTHE TBOPUECKUX CIIOCOOHOCTEHN MOAUYMHEHHBIX U CBOMX COOCTBEHHBIX.

(I A I R I A

Cemunapckoe 3ansamue 7

CUTYALIUA

HranbssHCKMI NpeanpUHUMATENb IUIAHUPYET OTKPBITh CETh NULLEPUN B pa3IMYHBIX TOpOAax
Poccuiickoit ®eneparuu. B 2001 romy moKHBI OBITH OTKPBHITHI JBa pectopaHa B MOCKBe.
[TpurnamenHas CTpouTeNbHAs KOMIAHUS JTOJDKHA 3aBEpIINThH OTIENKY 31aHuil B deBpane 2001 roga.
[TepBble moceTUTENM JODKHBI TONPOOOBATH UTATBSHCKYIO MMUIILY B KOHIIE anpes. B kaxnom pecropane
npeznonaraercss oocayxuth 10 100 moceTurenell 0JHOBPEMEHHO, YTO IO pacyeraM MOTpedyeT (s
OMHOW mwIIepur) 6 T1MOBapoB, 6 TOMOIIMHMKOB TOBapoB, 15 odumnumantoB, 4 ©Oapmenos, 10
BCrioMoraTenbHbIX padouux. B sHBape 2000 roga paboTano 5 cOTpYIHHMKOB: JUPEKTOP IO MEPCOHAITY,
KOMMEPUYECKUN JUPEKTOP, ABA TUPEKTOPA PECTOPAHOB, ACCUCTEHT.



Bompocsl

1. Onpenenute peaabHble MOTPEOHOCTH B epcoHaie Ha pepaipb u anpens 2001 rona.

2. Kak uTanbssHCKUHN MpeIpUHUMATETh MOXKET PEHIUTh podsieMy npuema nepconana? C Kakumu
TPYAHOCTSAMHU OH MOXET CTOJKHYThCS?

3. Kakue meToapl MpUBIECYEHUST KaHIUIATOB MOXKHO HCHOjib30BaTh? Kakomy meromy Bwl Obl
OTJaJIu peArnoyTeHue?

4. Kak opraHu3oBaTh NMEpBUYHBIA OTOOp KanauaatoB? Ha kakue MeTonmbl cieayer oOpaTHThb
BHUMaHME IpU BBIOOPE MTOBAPOB, O(PULIMAHTOB, BCIIOMOIaTeIbHOI0 IIepcoHaa’?

5. KTo momkeH npuHUMAaTh pelieHue o mprueMe Ha padboTy?

6. Kak opranu3oBaTh MHTETrpaliio HOBBIX COTPYJHUKOB B KOMIIAHHUIO, KOTOPAast TOJbKO HAYMHAET
paborats?

TecToBblE 3aJaHNA

1. Kakue u3 npusedennvix Hudice 8biCKA3bI8AHUI MOJICHO CHUMAMb 3a0a4amu npogopuenmayuu?
a) co3JlaHHe yCIOBUH Ul Pa3BUTHUSA npoeCCUOHATBHO  3HAYUMBIX
crocoOHOCTEN Oyaymux pabOTHUKOB;

0) co3ganue ycrnoBuil s 00y4ueHus:, mepeoOyueHus U MOBBIIICHUS

KBaJIM(pUKaMu pabOTHUKOB B OpraHU3alINY;

B) ONpeZIeJICHUE COOTBETCTBUS NMCUXO(U3NOIOTUUYECKUX U COLUATIBHO-

MICHXOJIOTHYECKUX KauyeCTB PAOOTHUKOB 3aHUMAEMON UMH JIOJKHOCTH;

I') ONIpe/ieIeHue COOTBETCTBUS ICUXO(PU3UOIOTMUECKUX U COLIMATIbHO-

MICHXOJIOTHYECKUX KauyecTB PaOOTHUKOB, OOPATUBIIMXCS 32 KOHCY/IBTAIIUEH, TPOPECCHOHATLHBIM
TpeOOBaHUAM M30PaHHOTO UMU BHJIA TPYJOBOM AEATEILHOCTH.

2. Aoanmayus — smo...
a) mpucrocobIeHne paboTHUKA K HOBBIM NTPO(hECCHOHANBHBIM, COITHATbHBIM H
OpraHU3alMOHHO- YKOHOMHYECKHM YCIOBHAM TPY/a;
0) B3aMMHOE TIPUCIIOCOOIEHNE PAOOTHUKA U OPraHU3alUK TyTeM HOCTEIIEHHOM
BpPabaTHIBAEMOCTH COTPYIHUKA B HOBBIX YCJIOBHSAX;
B) NPHUCIIOCOOIEHNE OPTAHU3ALMH K U3MEHSIONIUMCS BHEIIHUM yCIOBHUSM.

3. Hccnedosanus noxaszviearom, umo Ooiee noio8utbl paccMOmpeHHbIX OP2aHU3ayull 3anoaHAI0m
OONBUUHCINGO 8AKAHMHBIX MECM NEPEUUHO20 PLIHKA MPYOd 3d CUem 8HEUHUX UCTOYHUKOS NPUBLeYeHUs
nepcouana: a) aa;

0) Her.

4. Kax obecneyumo 3¢hpexmuernyito unmezpayuio H08020 coOmpyOHUKA 8 op2anuayuio (yKkazamos npu
He0bX00UMOCMU HeCKONbKO 8APUAHMO8)?

a) OCTOBEpHAsl U MOJIHAs IpeIBapUTeNbHas HHGopMalus 00 opraHu3aliu u
MOIpa3/IeJICHNH, T MPEACTOUT PAOOTHUKY TPYIUTHCS;

0) UCTIOJIb30BaHKE UCTIBITATEILHOTO CPOKA JJIsi HOBHUKA,

B) peryJsipHbIE cOOeCceI0OBaHUS HOBHUYKA C PYKOBOJIUTEIIEM €r0 T0Ipa3eiiCHuUs
U TIPEJICTaBUTENIEM KaJIPOBOU CITyKOBI;

T') BBEJIEHUE B JIOJKHOCTb.

S. Karxoii komnnexc kaoposwvix meponpusmuil ymeHvliaem npumox Ho8ulx odell u uoei 8
opeanuzayuro?
a) MPOJIBUYKEHUE U3HYTPH;
0) KOMITEHCAI[MOHHAS TTOJTIUTUKA;
B) MOJUTHKA HalMa;
T') UCIIOJIb30BaHNE MEXTYHAPOIHBIX KaJIPOB.

6. Vcnex 6 noucke pabomuvl KOHKpemHbIM COMPYOHUKOM 3ABUCUM (NPU HEOOXOOUMOCTU YKA3AMb
HEeCKOIbKO):
a) 60JbIIIe OT TPAMOTHOCTH, Y€M OT MPU3HAHHOTO MacTePCTBA;
0) OT JIF0003HATEIBHOCTH;
B) OT 0€30TBETCTBEHHOCTH;
') OT 3HAHUS MHOTHX SI3BIKOB.

1. IIpoyecc npusneyenus KAHOUOAMO8, COOMBEMCMEYIOWUX OAHHOU pabome, ecmb!
a) HailM TepcoHaa;



0) NpoABMKEHHE NIEPCOHANA;
B) OIICHKA MEPCOHAJIA;
r) oTOOp mepcoHaa.

8. Tom haxm, umo pekpymepwvl (MeHedHcepbl NO HALMY) PeOKO 001A0aArOm NOIHOMOYUAMU
npeoslodXCums pasmep sviniam niameoiceti,  NPeGLIUAIOUWUL YCMAHOBIeHHUbL,
ABNACMCA CBUOCTNENbCIEOM.:
a) HeJJOCTaTKOB BHYTPEHHUX HUCTOUYHUKOB Haiima;
0) TOCTOMHCTB BHEUIHUX UICTOYHUKOB HaliMa;
B) HEJIOCTAaTKOB BHEIIHUX UCTOUYHUKOB Haiima;
') TOCTOMHCTB BHYTPEHHUX UCTOYHUKOB HaliMa.

9. Jloou, npuxooswue 6 omoen Kaopos 8 NouUcKe pabomwl, eCmb.:
a) CaMOIIPOSIBUBIIMECS KaHANUIATHI,
0) 6e3paboTHBIC;
B) HEKBAJTM(HUIIMPOBAHHBIC PAOOTHHUKH.
10. Kpatkas tpynoBas 6uorpadus kanauaaTa siBiseTcs:
a) mpodeccuorpaMmMon;
0) KapbepOrpPaMMOii;
B) QaHKETOW COTPYIHUKA;
I') peKJIaMHbIM OOBSBICHUEM.

11. K naumenee docmosepnvim mecmam omoopa Kanouoamos OmHoCAmcs (npu Heobdxooumocmu
VKA3amb HeCKOIbKO):
a) TICUXOJIOTUYECKUE TECThI;
0) mpoBepKa 3HaHUM;
B) MpoOBepKa Mpo(ecCHOHATBHBIX HABBIKOB;
r) rpauueckue TeCThI.

12. Haubonee 0ocmoseprvim memooom oyeHKku cnocobHocmell KaHOUOAma 8bINOHAMb pabomy, Ha
KOMOPYIo OH 6yO0em HaHAm, AGNAemcsL:
a) TICUXOJIOTUYECKUE TECTHI;
0) npoBepKa 3HaHMUIA;
B) NMpoBepKa NMpodecCHOHANTBHBIX HABBIKOB;
I) rpaduecKuit TecT.
13. P10 konkpemmubvix mep, HeoOX0OUMbIX 01 NPUHAMUS PEeULeHUs. O HAUME HeCKObKUX U3
B03MOMNCHBIX KAHOUOAMYD, eCMb!
a) oTOOp KaHAHUIaTOB;
0) Haiim paboTHUKA;
B) M0100p KaHANIATOB;
I') 3aKJIFOYEHNE KOHTPAKTA;
1) IPUBJICUEHNE KaH/IUIaTOB.

14. Kosghpuyuenm, onpeodensemviii kak omuouieHue Koruuecmsa NPUHAMbsIX Ha pabomy no
O0JHCHOCIU U OOWUM YUCTIOM NPEMEHOEHMO8 HA MY OOJHCHOCb, eCMb.!

a) K03 HUIIMEHT TeKy4eCTH;

0) ko3 puLmeHT pekpyTa;

B) KOOQPUIMEeHT 0TOOPA;

r) Koo uuneHT noadopa.

15. Ymo npedcmasnsem npoyecc noobopa nepconana?

a) CO3/IaHUE IOCTATOYHO MPEICTABUTEIBHOIO CIIMCKA KBATH(DHUIIMPOBAHHBIX

KaH/IM/IaTOB Ha BAKAHTHYIO JOJKHOCTB;

0) mpueM COTpyTHHKOB Ha paboTy;

B) mporiecc CeJIeKIIUU KaHIUIAaTOB, O0OJaJal0NX MUHUMAJIbHBIMU TPEOOBAHUSIMU IS
3aHSATUS BAKAHTHOM JOKHOCTH.
16. Keanuguyuposannwiii nepconan nabupame mpyonee, uem HekeanuguyuposauHulil. B nepgyio

ouepednb, Mo C8:A3AHO C (Npu HeoOXOOUMOCMU YKA3AMb HECKOAbKO).
a) MPUBBIUKOHN TeX, KTO paboTaer;
0) MpreMoM IO peKOMEH/IaTeIIbHBIM ITUChMaM;



B) TpeOOBaHUEM CO CTOPOHBI CaMOii PabOTHI;
') HEIOCTATOYHOW MTPaKTUKOM Habopa.

17. Kaxk opeanusayus moscem npueieub npedcmasumenvHyro epynny KaHouoamos 0Jis 3amMeuyeHusl
BAKAHMHOU OOHCHOCIU (NPU HEODOXOOUMOCMU YKA3AMb HECKONIbKO) ?
a) OpUCHTAIIUS Ha IPUBJICUCHUE KaHMIATOB HA BAKAHCHIO Ha COOCTBCHHBIC
pecypcsl;
0) opueHTaIMs Ha TIPUBJICYCHNUE KaH/IUATOB Ha BaKAHCHIO HAa BHEIIHUE HCTOYHHUKH paboueii Chilbl;
B) OPUCHTAIIMS HA TIOUCK KaHIUATOB BHYTPU OPTaHHU3AINH IIPU YCIOBUU
UCTIOJIB30BaHUs XOTS OBl IBYX METOJIOB MPUBJICYCHUS KaHIAUIATOB CO CTOPOHBI;
') OpUEHTAIUs Ha PUBJICUCHUE KAaH/IUIaTOB H3BHE OPTaHU3AINH [IPH YCIOBUU
UCTIOJIB30BaHUs OJJHOT'O METO/Ia IIOMCKA KaHIUIaTOB BHYTPH OpTaHHU3aIINH.

18. Kaxue memoowr npusneuenus kanouoamos mo2ym oblms peKoMeHO08aHbl UHCIMUMYMY, ULyuem)y
3ameny 3asedyroujemy Kageopoii byxearmepckozo yuema (npu HeoOX00UMOCMU YKA3AMb HECKOIbKO) !
a) MOUCK BHYTPHU OpraHU3allly;

0) moa0op C MOMOIIIBIO COTPYAHUKOB OPTraHU3ALUU (K10 CBA3SIM»);
B) CAMOITPOSIBUBIIIAECS KaHIUIATHI;

') OOBSBIECHHUS B CPEACTBAX MACCOBOM MH(POPMAIIHH;

1) TOCYyJJapCTBEHHBIE ar€HTCTBA 3aHATOCTH;

€) YaCTHBIE areHTCTBA MO MoA00pY MepcoHaa.

19. K npeumywecmeam eHympennux ucmouHuKo8 Hauma OmHocsim (8b16pame npasuibHbvle 0meemsl):
a) HU3KUE 3aTPaThl HA aJaNTalKIo IEPCOHAA;
0) yMeHbIlIEHUE YIPO3 BOSHUKHOBEHUS UHTPUT BHYTPH OPraHU3alINN;
B) MOSIBJICHUE HOBBIX UMITYJILCOB JIJISl PA3BUTHS;
T') POCT IPOU3BOJUTENHLHOCTH TPYAQ,;
) TIOBBIIIIEHNE MOTUBALIUU, CTETICHU YIOBJIETBOPEHHOCTH TPYIOM.

20. K neoocmamkam enewinux ucmouHuxkos npugnedenus nepcoHana omiocam (8biopamao
npasuibible Omeenvl):
a) HU3KME 3aTpaThl Ha aJjaNTalyio epcoHaa;
0) yMeHbIlIEHUE YIPO3 BOSHUKHOBEHUS HHTPUT BHYTPH OpPraHU3alINN;
B) MOSIBJIEHUE HOBBIX UMITYJIbCOB JJISl pPA3BUTHS;
') POCT IPOU3BOJUTENBLHOCTH TPYAQ;
J1) IOBBIIIEHUE MOTUBALIUH, CTENIEHN YAOBJIETBOPEHHOCTH TPYIOM.

21. Kaxoevl npuuunsi 661c606021c0eHUs paOOMHUKOG 8 Opeanu3ayuu (npu HeoOX0OUMOCMU YKA3AMb
HEeCKOIbKO)?
a) CTPYKTYpPHBIE CABUTH B IPOU3BO/ICTBE;
0) nmepemMernieHre pabOTHUKOB BHYTPU OpTaHU3AINH U 32 €€ TIPEIEIbI;
B) TEKY4YE€CTh KaIPOB;
I') MOBBIIIEHUE TEXHUIECKOTO YPOBHS IIPOU3BOICTBA,
1) U3MEHEeHHE 00bEMOB MPOU3BOICTBA;
€) YMEHBIIICHHE CMEHHOCTH PabOTHI TIPOM3BOACTBEHHBIX MOIpa3 IeIICHAI

peNpUsTHS;
) cTpemJieHHe paboToiaTeNs K KaYeCTBEHHOMY U3MEHEHHIO CTPYKTYPbI
nepcoHaa.

22. Paszseumue nepconanra — smo...
a) nporiecc MOJArOTOBKM  COTPYJHHMKA K BBITTOJIHEHUIO HOBBIX MPOU3BOCTBEHHBIX

(GYHKIINHA, 3aHATHIO HOBBIX JIOJDKHOCTEH, PEIIEHUIO HOBBIX 3a71a4,
0) mpoliecc HETMOCPEICTBEHHOM Mepeladl  HOBBIX MPOGECCHOHATHHBIX
HaBBIKOB WJIM 3HAHUH COTPYTHUKAM OpPTaHU3allNuH;
B) CHCTE€Ma B3aMMOCBSI3aHHBIX BUJIOB JACSITEILHOCTH, HEOOXOAUMBIX, YTOOBI TApaHTHPOBATH
opranu3anuu 3P¢GeKTUBHYIO YIIPAaBJICHYECKYIO CTPYKTYPY ¥ MEHEIKEpOB IJIA
JOCTH>KEHHS] OpraHU3alMOHHBIX LIEJeH;
T') IPOLIECC U Pe3yNbTaT YCBOEHUS CUCTEMAaTU3UPOBAHHBIX 3HAHUM, YMEHUI, HABBIKOB U CITIOCOOOB
MOBE/ICHNU S, HEOOXOAMMBIX ISl IIOATOTOBKH YEIOBEKA K KU3HH U TPYY;
) IPOLIECC U Pe3yNbTAT MOATOTOBKU YeJIOBEKa K OMPEeIEHHOMY BUIY TPYAOBOH EATEIbHOCTH,
MOJTBEP>KICHHBIH JOKYMEHTOM 00 OKOHYaHHUU COOTBETCTBYIOIIETO y4eOHOIr0 3aBe/ICHUSI.



23. Kaxue memoovt naubonee 3¢pgpexmusHuvl 015 00yueHuss nepCcoHaiId NOBEOEHUeCKUM HABbIKAM
(6edenue nepe208opos, npogedenue 3acedanutl, paboma 6 epynne) ? Ilpu neobxooumocmu ykazamo
HeCKONIbKO:

a) UHCTPYKTAX;

0) poTarus;

B) YYCHHYECTBO U HACTABHUYECTBO;

T) JICKITUS;

1) peleHue Kec-craauc;

€) JIeTIOBBIC UTPHI;
’K)caMoOOyU€eHHE.

24. Kaxue memoowl naubonee s¢hgpexmusHuvl 0151 00yUeHUs MEeXHULECKUM Npuemam (6ederue
byxeanmepckoeo b6anamca, pemoHm 21eKmpoosueameinel, npuem KOMMYHATbHbIX naamedcell, pacyem
NPOYEHMO8 No 8KIA0aM) (Npu HeodXO0OUMOCIU YKA3AMb HECKOIbKO OMEemos)?

a) UHCTPYKTAXK;

0) poTarus;

B) YYCHHYECTBO M HACTABHUYECTBO;

T') JICKITUS;

1) peleHne Kec-craauc;

€) JICJIOBBIC UTPHI,
)camMoo0yudeHue;

3) «cuas psaom ¢ Hemmmy.

25. Ilo kakum kpumepusm Bol oyenunu 6wl 3¢pgpexmuenocms npocpammovl 00yuenus 0is Kiepkos (npu
He0bX00UMOCMU YKA3AMb HECKOILbKO)?

a) U3IepKKaM O0yUYeHHUS;
0) BHyTpEHHEMY KpUTEPHIi;
B) BHEIIHEMY KPHUTEPUIO;
T') ICHXO0AMOIMOHATBHOMY KPUTEPHIO.

26. Ilo kaxum xkpumepusm Bol 6v1 oyenunu s¢hghexmusrnocms npoepammul 06yyeHus O
CReYUuaIucmo8 Cmpaxosot KOMNaHuu (npu HeobXo0UMOCMU YKA3aMb HECKOIbKO):

a) U3JEPKKU 00yUEHUS;
0) BHyTpEHHEMY KpUTEPHIi;
B) BHEIIHEMY KPHUTEPUIO;
T') ICHXO0AMOIMOHATBHOMY KPUTEPHIO.

27. Ilo kaxum kpumepusam Bol Ovl oyenunu 3¢hgpexmusrnocms npoepammovl 00yYeHUs MeHedHCePOs

(npu HeobxoOouUMoCcmu yKa3zames HeCKOIbK0)?

a) U3JepKKaM 00ydeHUS;

0) BHyTpEHHEMY KpUTEPHii, CBI3aHHOMY HETIOCPEICTBEHHO C COJAEPKAHUEM
IPOTPaMMBI;

B) BHEIIHEMY KPUTEPHIO, XapaKTEPU3yeIIeMy YPOBEHbD BIUSHUS TPOTPAMMBI
00y4eHUs Ha TTOCIICTYIOIIYIO IeITEIbHOCTh 00YJaroerocs nepcoHaia;

T) MICUXO03MOLIMOHATIBHOMY KPUTEPUIO,  CBSI3AHHOMY C YPOBHEM
YIIOBJIETBOPEHHOCTH 00yuyeHHUEM paOOTHUKOB.
28. Kaxkou memoo nossonsem naubonee mouno onpeoenums Xapakmep u cooepicanue nompeoHocmu

6 0OyueHuu nepconana?
a) aHaJM3 UCTIOTHEHHS pabOTHI,
0) orteHka 3 (hEeKTHBHOCTH JIEITEILHOCTH TIEPCOHANA;
B) aHANIU3 MPOOJIEM B TUHEHHO-()YHKITMOHATBHBIX MOApPa3IeICHHSIX;
r) 0aTaHCOBBIA METOI.
7 OueHOYHBIE CPEICTBA I/l IPOBEIeHHs MPOMEKYTOYHOM aTTeCTAUN
a) [lnanupyemble pe3yJbTaThl 00yUeHHs] U OLIEHOYHbIE CPEICTBA /Jisl MPOBEIeHUS

NMPOMEKYTOYHOM aTTeCTANMU:

Kon Nuaukarop  AOCTHXKEHUS
WHIUKATOPa | KOMIICTCHITH OueHouHbIE CpesicTBa




[1K-3: CnocobGeH OpraHu30BBIBaTh AaJalTallMIO, CTAKUPOBKY IEPCOHANA W IPOBEACHUE
MEPOMPUITHIA MO PA3BUTHIO U TOCTPOCHUIO MPO(ecCHOHATLHOM Kapbephl EpcoHaIa

I1K-3.1

Opranu3syer nporecc
3¢ peKTUBHOM PaObOTHI
KOJUICKTHBA, KOMaH]|

Hepeueub meopemu4uecCKux 60npocoeé K zauemy.
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13.

14.

15.

16.
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23.

24,

25.
26.

0.
1.

[lonsaTne aganranuu
Ilenu nporpamMmsl afnanranuu
Knaccudukanum sBieHus agantaim
Oransl aganTanuu
Meroas! agantanuu
HcnwiTaTenbHblil CpoK

AnanTanysi MOJIOABIX CIIELUATNCTOB
IIporpaMMa BBeIeHUS B JOIKHOCTD
HacTtaBHu4ecTBO 1 KOHCYJIBTUPOBAHUE
Pa3BuTHe yenoBeyecKkux pecypcon
Onenka YCIELIHOCTH IIPOXOXKACHUS
ajanranuu
[lokazatenn s OuEHKH S((HEKTUBHOCTH
IIEPCOHAJIOM B HAIIPaBJICHUM aJalTallun
[Ipodopuenrarus u aganTamms
Buenpenne  cucreMbl  arrecrauuud WM
¢dopmansHOl oneHkn. CTpyKTypa mporeccal
aTTecTaluu
[Iponecchl mpodopueHTAINY U AaI TN
Bunsl npodopueHTanMu M aJanTanuy
pabOTHUKOB
CymHocTs W BUABI  NpodopHUEHTalUu U
ajanrtauuu
IIpodeccuonanbHass ¥ OpraHM3ALMOHHAs
ajanranus nepcoHaia
Ienu u 3a1aun ynpasieHus npodopreHTanuei
U ajanTamuei.
ITonpasnenenus npodeccroHaIbHOM
OpHUEHTAINH U aJanTaluu U UX QyHKIUU
CrpyKTypa LIEHHOCTEH OpHUEHTALMM MOJIOJBIX
pPabOTHHKOB.
Bsaumonericteue CITY>KObI yIpaBIEHUS
MIEPCOHAIOM C PYKOBOJUTEISIMH B IIpOIECCE
aTTeCTalLlUN.
B3auMocBsI3b OIIEHKHU MepcoHalIa U aTTeCTalluu
C APYTHMH 3JIEMEHTAMU CHCTEMBI YIIPaBJICHMUS
MIEPCOHAJIOM.
OmnpeneneHne M ONUCAHUE LIETU ATTECTALUH.
Bo3moxxHOCTB coYeTaHus nenen 51
obecrieyenne ux OeckoHpaUKTHOCTH. Kpyr
aTTeCTyEeMBbIX.
MeTto1pl TPOBEIEHUS aTTECTALUH.
Kpurepun oneHku u pa3paboTka CHCTEMBI
KpUTEPUEB OLICHKHU.

AHanmm3 PE3YJIbTATOB ATTCCTAlIUH, TJIAH MepOHpI/IﬂTI/Iﬁ




Kon Nuaukatop  AOCTHXKEHUS
WHJIAKATOPA | KOMIIETEHIIMHA OneHouHbIE CpeICTBA
[1K-3.2 Opranuzyet meporipusitus [[Ipumephnsie cemunapckue 3a0anus 01s 3auema

IO agamnTanuu, CTAKHUPOBKU
MepCoHaja U MOCTPOCHUIO
podeCcCHOHAIBHON
Kapbepsl

[epcoHalia Ha HTare aJanTaiuq.
4. VYcnoeus,
[poliiecca aJlanTalnm.
5. IOpuanueckue acreKkThl aganTaln.

I[IpodopuenTanus u aganTanus

Cemunapckoe 3auamue mema 1.
[IpodeccnonanbHan " OpPraHu3auMOHHAS
ajanTanus NepcoHasa.

Bomnpocsr 1uist 06cyxnenus:

1. OcobenHoctu Tmpoliecca aganTalud B
COBPEMEHHBIX OpTaHHU3AIHSIX.

2. Bunebl, popmbl 1 METOABI aIaITAIUH.

3. Oco0eHHOCTHM OIEHKM ¢ MOTHUBAINY]

BJIIMAIOINUE Ha YCICIIHOCTDH

Ilpakmukym: pa3paboTka MPOrpPaMME]
aJanTaIyy i1 KOHKPETHOW OpraHU3aIyH.
Cemunapckoe 3auamue mema 2.




Ilens — onmcatp nponeccs NpoGOpHUEHTAINHT U
allanTaIH.

3agauu:

- TCPEYUCIUTh BUABI NPOPOPUCHTAIMU U
ananTayu pabOTHUKOB;

- OxapakTepuszoBaTb  HMH(pOpPMaLUI 00
aIanTayi HOBBIX COTPYIHUKOB.

Ilman
1. CymHocTh W BuABl NPOGOPHUCHTAMH U
aTalTaluuy. Lemu u 3agauu yIpaBiIeHUS]

npodopueHTanueir u amanrtanuen. Iloapazaenenus
MpodecCHOHANTLHOW OpUEHTAIlMN U QJaNTallid U UX|
(YHKIIUH.

2. Undopmamms o mnpodopueHTaIUud H
ajantanuy padOTHUKOB MPEANPUATHUS U ee 00padoTKa.
CTpykTypa  ILIEHHOCTEH  OpHMEHTAalUUd  MOJOAbIX]
[PAOOTHHKOB.

3. Kappepa kak cucrema.

BriBoak!:

- TIEPEUYUCIICHBI BHIBI TPO(OPHUCHTAIIUU U
ajanTanuu pabOTHUKOB;

- oxapakTepu3oBaHa  HWHpOpManuio 00
a/1arTalliy HOBBIX COTPYIHUKOB.

Cemunapckoe 3anamue 5.

CUTYALIUA

Ortuyeckuil Bonpoc «Kamus kamenb Tount». 1
B  opraHuzanusx  Toxke.  HeynoBneTBopeHHBbIE
PaOOTHUKU (OCOOEHHO T€, KTO TPHUBBIK «IEITUTHCSI)
CBOMMH YYyBCTBAMHU C MEHEIKEPAMH) CIMIIKOM YacTo
[0JIb3YIOTCS He3aclyXeHHbIM BHUMaHueM. Hepenko
[PYKOBOIMTEIN YIEISIOT ocoboe BHUMAaHUE|
TpeOOBaHUsIM  («CKAaHJAIUCTOB» — OHHU HMEIOT|
BO3MOXKHOCTh ~ BbIOOpa  paboumx 3agaHuil Wiy
MOJyJaroT HoBeiee oOopynoBanue. Ho moka)
MEHEKEPBl MPEAIPUHUMAIOT T€POUYECKUE YCUIIHS,
HAIpaBJICHHbIE HA YJOBJIETBOPEHUE MOTpeOHOCTEH
HEIOBOJIbHBIX, OOJIBIINHCTBO «HOPMAJIBbHBIX
COTPYAHUKOB  YYBCTBYIOT Ce€0sl  YIIEMJICHHBIMH,
[PE30HHO CUUTAsl, YTO TAKOE «HEOOBIYHOE» OTHOIICHUE
K CKaHJQJINCTaM TPYAHO TNPUUYUCITUTH K oOpasiam
CIIPaBEUIMBOCTH.

PykoBonuTenb okazaics «MeXIy IBYX OTHEM».
[IbITasicc yMEHBLIUTh YYBCTBO HEYJIOBJIETBOPEHUS )|
«M30paHHBIX», MEHEIKEep PHUCKYeT BBI3BaTh Ha ceOs
OTOHbY» IIUPOKUX «Macc». Ho eciu oH urHopupyer
[POSIBJIEHUSI HE JIOBOJBCTBA, «HMH(EKIUS» MOXKET|
[IPEBPATUTHCS B «AMUAEMUIO» U PACTIPOCTPAHUTHCS HA
Tpyrux coTpyaHUKOB. ['e e Bbixon?

Cemunapckoe 3anamue 6.

CUTYALIUA

JlonmonHuTe TPUBEIEHHBIE HUXKE METOJbI
YIOBJICTBOPEHUSI TMOTPEOHOCTEH BBICIIMX YPOBHEH
COBPEMEHHBIMH METOAAaMH OOOTaIlleHUs XapakTepa U
COJlep’KaHUs TPYyJa, a TaKKe METOJaMH MPHUBIICYCHHUS]

a0OTHMKOB K TMpPOIECCy MOATOTOBKH W TIPUHSTHUS




YIIPABJICHUECKUX  PEHIEHUM.  YKaXWUTE€  PE3EpBbI
MoBbIIIEHUS 3()()EKTUBHOCTH TPyAa B 3TOM 001acTH U
[IPUYKHBI, 3aTPYIHSIONINE IPUMEHEHUE ITHX METOJIOB
B Poccum B pa3iMyHBIX =~ OpPraHU3AIMOHHBIX
CTPYKTYpax.

Metoapl  YAOBIETBOPEHUSI  HOTPEeOHOCTEH
BBICILIUX YPOBHEH

ConmanbHble TOTPEOHOCTH:

"] mopydeHHe COTpYIHHKaM pabOoThbI, KOTOpPas
[103BOJIMIA OBl UM OOIIATHCS;

"] cosmaHue Ha pabOYMX MECTax JyXa €IUHO¥
KOMAaH/Ibl;

"] TmpoBeneHUE MEPUOIMUYECKUX COBCIAHHM (
MOJYMHEHHBIMH ~ HE  TOJBKO IS TPUHATHS
CTpATeTUYECKUX PEUICHUH, HO W JUId OOCYXKICHHS
TEKYIIUX BOTIPOCOB;

"] mojyepxka He(GOPMAIBHBIX TPYII K
[YCIIOBHM, YTO OHM HE HAHOCST pPEATbHOTO yIIepOa)
OpraHu3aIuiy,

] co3maHMe YCJIOBUH UIS  COLMAIBHO}
AKTUBHOCTH  Pa0OTHHUKOB  BHE  OpraHU3aIUH.
[ToTpeOHOCTh B YBOKEHUU:

] TMOCTOSIHHOE YBEIMUYCHHE COJICPKATEITBHOCTY
paboT coTpynHUKOB; obOecrneueHue dPHEKTHBHON
00paTHOI CBS3M C pe3yJbTaTaMu

"] paboT u peakuueil pyKoBOIUTES;

] moouipeHue JOCTUTHYTHIX pe3yabTaToB;

O MIPUBJICYEHUE IO TYMHEHHBIX i
(bopMyIHpOBaHUIO 1IeNei U pa3paboTKe pelieHuit;
O JIeJIETUPOBaHuE IO TYMHEHHBIV

TOCTATOYHBIX MPAB U MOJHOMOYHIA;

'] mpoaBMKEHWE MOTIYUHEHHBIX MO CIIYKEOHOY
IecTHULIE;

'] oOecnedyeHne oOyueHHUs U MEPENOATOTOBKY
[MOYUHEHHBIX;

0 KOTOpbI€  TIOBBIIAIOT  YPOBEHb WY
KOMIEeTeHTHOCTH. [I0TpeGHOCTh B CAaMOBBIPAKEHUU:

(] TOYHOE OmIpeAesieHHe W peaTu3alus
MOTEHIIMaIa KaKI0r0 pabOTHUKA;

(] mopydyeHWe TOJYMHEHHBIM CIIOXKHBIX ¥
BaXHBIX 3aJaHHI, TPEOYIOIIHUX TOTHON OT/A4H;

(] moompeHWe W Pa3BUTHE TBOPUYECKUX
CIIOCOOHOCTEH MOJYMHEHHBIX M CBOUX COOCTBEHHBIX.

Cemunapckoe 3anamue 7

CUTYALIUA

HUranpsHCKUN NpeanpuUHUMATENb IIAaHUPYET
OTKPBITh CETh MHULLEPUH B PA3IUYHBIX TOpOAaX
Poccutickoit ®enepanuu. B 2001 rogy m0KHBI OBITH
OTKPBITHI JIBa pecTtopaHa B Mockse. [Ipurnamennas
CTpOUTENIbHAS KOMITAaHHS JIOJDKHA 3aBEPIINTH OTICIIKY]
3nanuit B Qespane 2001 roma. IlepBbie mocerutenu
[TOJIKHBI TONPOOOBATh UTANBSHCKYIO MUIIY B KOHILIE
anpend. B kaxaom pecropaHe mperoiaraercs
o6cyxuth 10 100 moceruTeneld 0MHOBPEMEHHO, UYTO
no pacueram mnotpeOyer (JUiss OJHOW NUIIEPUH) 6




MOBapoB, 6 MOMOITHUKOB MOBapoB, 15 opunmnanTos, 4
O6apmenoB, 10 BciomorarenbHbIX pabounx. B siHBape
2000 roma paboTago 5 COTPYIHHUKOB: THUPEKTOP IO
[IepcoHaly, KOMMEPUYECKUI TUPEKTOP, ABAa TUPEKTOPA
[PECTOPAHOB, ACCUCTEHT.

Bonpocsl

1. Omnpenenute peaabHbIE TOTPEOHOCTH B
nepconaie Ha ¢espaib U anpens 2001 roga.

2. Kak utanbstHCKUI OpeanpuHUMATE]Ib MOYKET
pemuth npobiemy mpuema mepconana? C KakuMu
TPYJHOCTSMU OH MOYKET CTOJIKHYTHCS?

3. Kakue MeTonpl NpuUBIEYEHUS KaHIUAATOB
MOXHO HCmoiab30Bath? Kakomy wmetony Bbl  Obl
OT/JaJI TIpeAnouTeHue?

4. Kak opraHu3oBaTh MEpPBUYHBIA OTOOP
kanauaaroB? Ha kakue Meronabl cieayeT OOpaTuTh
BHUMaHHWE TIpU BbIOOpPE TMOBapoB, OQPHUIIMAHTOB,
BCIIOMOTaTeJILHOTO MepcoHaa?

5. K10 nomxeH mpuHUMATH PEICHHE O MPUEME
Ha paboTy?

6. Kak opraHu3oBaTb HWHTETpalfio0 HOBBIX
COTPYJIHUKOB B KOMIIAHUIO, KOTOpasi TOJIbKO HAUMHAET]
padoratb?




Kon
WHMKATOpa

Nuaukatop  AOCTHXKEHUS
KOMIICTCHIIUN

OneHouHble cpeacTBa

[1K-3.3

Peanusyer nmporpaMmsl
COLlMaJIN3aLUH,
podopueHTauu u
podeccruoHaI3auu
[epcoHa

TecToBblE 3aJaHUA

D. Kaxue u3z npusedennuvix Hudice 8b1CKA3b18aHUL
MOJICHO cuumams 3a0avamu npogopuenmayuu?
a) CO3/1aHKe yCIIOBUH Ui pa3BUTHUA

npoecCHOHATLHO ~ 3HAYUMBIX
criocoOHOCTEH Oy aymux pabOTHUKOB;
0) cozmanue ycioBuil [ist 00yueHus, nepeoOyueHus u
MOBBILICHUS
KBaJTH(HUKAIMKA PAOOTHUKOB B OPTaHU3ALINY;
B) OIpEICICHHE COOTBETCTBHS
MCUXO(PHU3HOIOTMIECKUX U COLUAIBHO-
[CUXOJIOTUIECKUX KaueCTB PAOOTHUKOB 3aHUMAaEMOM
MU JTOJDKHOCTH;
) onpeieieHue COOTBETCTBUS
MCUXO(PHU3HOIOTUIECKUX U COLUAIBHO-
MCHXOJIOTHYECKUX Ka4eCTB PaOOTHUKOB,
0OpaTHBIIKMXCS 32 KOHCYJIbTAIHEH,
podeccuoHanbHBIM TPEOOBAaHUSAM U30PaHHOTO MU
BU/1a TPYAOBOU JIESTEIHHOCTH.

D. Aodanmayus — smo...

a) nmpucriocodyieHne paboTHUKA K HOBBIM
podecCHOHATLHBIM, COIIMATLHBIM U
OpraHU3aI[MOHHO- SKOHOMHYECKUM YCIIOBHUSIM TPYa;
0) B3aUMHOE TIPUCTIOCO0JICHNE PAOOTHHUKA U
OpraHU3aIiH MyTeM MMOCTENeHHON
BpabaTHIBAEMOCTH COTPYTHUKA B HOBBIX YCIIOBUSX;
B) MPUCIIOCOOJIEHNE OPTaHU3AINH K H3MEHSIOITIMCS
BHCIITHUM YCJIOBHSIM.

1. Hccneoosanus nokasviearom, umo bonee
110108UHBI PACCMOMPEHHBIX OP2AHUZAYUL 3ANOTIHAIOM
OONLUIUHCNBO 8AKAHMHBIX MECH NEPBUUHO20 PLIHKA
mpyoa 3a cuem 6HeWHUX UCIMOYHUKOB NPUBTIeYEHUS
nepconana: a) na;

0) HerT.

. Kax obecneuums s¢hghexmusrnyro unmeepayuro
H06020 COMPYOHUKA 8 OpeaHu3ayuio (YKasamo npu
HEe0OX00UMOCMU HECKONbKO 8APUAHMO8)?

Q) TOCTOBEPHAS U MOJTHAS TIPeIBAPUTEIbHAS
H(popMalysg 00 opraHu3al u

[0/Ipa3/ieNieHnH, T1e MPEACTOUT paOOTHUKY
TPYIUTHCS;

0) UCTIONTE30BaHNE UCTIHITATENILHOTO CPOKA JIJIsSt
HOBHUYKA,

B) peryisipHbie coOeceIoBaHUSI HOBUYKA C
[PYKOBOJIUTEIIEM €0 TOApa3IeIICHIUS

1 TIpe/ICTaBUTENIEM KaJIpOBOM CITYKOBI;

') BBEJICHUE B IOJKHOCTb.

3. Kaxoti xomnnexc kadposvix meponpusmuii
yMeHbLulaem NPUmox HO8blX ooell U udell 8
opeanuzayuro?

a) IPOJBUKEHUE U3HYTPH;

0) KOMIICHCAIIMOHHAS TIOJTUTUKA,




B) OJINTHKA HalimMa;
I‘) HCIIOJIb30BAHNUEC MCKAYHAPOJAHBIX KaAPOB.

i Vcnex 6 noucke pabomol KoHKpemuwvim
compyOoHukom 3aeucum (npu Heobxo0UMOCmu yKa3amao
HECKONIbKO):

a) OOJIBIIIE OT TPAMOTHOCTH, Y€M OT MPU3HAHHOTO
MacTepcTBa;

0) OT JIF0OO3HATEIIBHOCTH;

B) OT 0€30TBETCTBEHHOCTH;

) OT 3HAHHUSI MHOTHX SI3bIKOB.

. IIpoyecc npueneuenus kanoudamos,
coomeemcemayouux 0anHol pabome, ecmu.:
a) HaliM MepcoHaa;

0) MPOIBM)KCHUE TEPCOHAIA,

B) OIICHKA MEPCOHAIIA;

') OTOOp IepcoHaa.
"

D. Tom ¢axm, umo pexpymepul (MeHedHcepbl no
Hativy) peoko 0baadarom noIHOMOYUAMU
npeonodAHCUmsb pazmep sviniam

naamesicel,  NPesbLUAIOWULL
ycmanosenenmblil, 1615emcsi C8UOemenbCMBOM.
a) HEJJOCTATKOB BHYTPEHHUX MCTOYHUKOB Haiima;
0) IOCTOMHCTB BHEIIHUX HCTOYHHKOB HaliMa;
B) HEJOCTAaTKOB BHEITHUX HCTOYHUKOB HaliMa;
') TOCTOMHCTB BHYTPEHHUX MUCTOYHUKOB HaliMa.

/. Jtoou, npuxooswue 6 omoen Kaopos 8 noucke
pabomul, ecmu:

Q) CAaMOIIPOSIBUBIIINECS KaHINUIATHI,

0) 6e3paboTHBIE;

B) HEKBATHU(UIIMPOBAHHBIC PAOOTHHUKHU.

B. Kpartkast TpynoBas Ouorpadus kanauaara
SIBIISICTCS:

a) mpodeccrorpammoii;

0) KapbepOTpaMMOi;

B) AaHKETOM COTPYIHMKA,

') PEKIIAMHBIM OOBSIBICHUEM.

D. K naumenee oocmosepuvim mecmam omoopa
Kanouoamoe omuocamcs (npu HeobxooUMocmu
VKA3ams HeCKObKO):

a) TICUXOJIOTHYECKHE TECTHI;

0) mpoBepKa 3HaHUI;

B) ITpOBEpKa MPOPECCUOHATBLHBIX HABBIKOB;

) rpaduyecKue TeCTHI.

D. Haubonee 0ocmoseprvim memooom oyeHKu
cnocobHocmeti KaHOUdama 8bINOIHAMb pabomy, Ha
Komopyto on 6yoem HaHuAM, A6IAEMCA:

Q) TICXOJIOTUYECKUE TECTHI;

0) MpoBepKa 3HaAHUI;

B) IIpOBEpKa MPOPECCHOHATHHBIX HABBIKOB;

) rpaguuecKuii TecT.

1. P50 xonkpemuwvix mep, HeobX00uMbIX 015
NpUHAMUSL peulenus 0 Hatlme HeCKOIbKUX U3
BO3MOICHBIX KAHOUOAMYD, eCb!

a) 0OTOOp KaH/IHUJIATOB;




0) HaliM paOOTHHKA;

B) TO00P KaH/IHUIATOB;

') 3aKJIFOUCHUE KOHTPAKTA,
1) NpuUBJICUEHHUE KaHIUIaTOB.

. Kospppuyuenm, onpedensemuiii kax

OMHOULeHUEe KOTUYeCBa NPUHAMbBIX HA pabomy no

00.12ICHOCIU U 0OWUM YUCTOM NPEMEHOEHMO8 HA MY

001HCHOCNb, eCmb.

a) KO3 UIMEHT TeKy4eCTH;

0) K03 urmeHt pekpyra;

B) kK03 urmeHT ordopa;

r) ko3 dunment noxdopa.

3. Ymo npeocmasnsem npoyecc noobopa

nepconana?

a) CO3/IaHMEe JJOCTATOYHO MPEICTABUTEIHHOTO CITUCKA

KBaJTH(PUIIMPOBAHHBIX

KAaHIUIATOB HA BAKAHTHYIO JTOJKHOCTB;

0) mpueM COTPyIHUKOB Ha padoTy;

B) po1iecc CEJICKIIUU KaH/IU/IaTOB,
001aJafoIuX MUHUMAJIHBIMU TPEOOBAHUSIMU

TSI 3aHATHS] BAKAHTHOW JIOJDKHOCTH.

i Keanuguyuposannwiii nepconan nabupamo
mpyoHee, uem Hekeanuguyuposanuwiil. B nepsyio
0uepedb, IMO CA3AHO C (NpU HeOOX0OUMOCIU YKA3aMb
HECKONIbKO):
a) IPUBBIUKOI TeX, KTO paboTaer;
0) MpueMoM 0 PEKOMEHIaTeIbHBIM MTUChMaM;

B) TpeOOBaHHUEM CO CTOPOHBI CaMOi paboTHI;
') HEIOCTATOYHOM MPAaKTUKON Habopa.
b. Kax opeanuszayus mosicem npusneus
npedcmasumenvHyro epynny KaHouoamos OJis
zamewenus 6axanmuoul 0onHCHoCmu (npu
HeoOX00UMoCmuU yKazams HeCcKoIbKo) ?
a) OpHEHTAIUs Ha IPUBJICUYCHUE KaHAUIAaTOB Ha
BaKaHCHIO Ha COOCTBEHHBIE
[peCypCHI;
0) opHeHTalMsI Ha IPUBJICYCHNE KaHIUaTOB Ha
BaKaHCHIO Ha BHEIIHNUE HCTOYHUKHU pabodeit CHIIBI;
B) OpHEHTAlMs Ha MOMCK KaHIU/1aTOB BHYTPH
OpTraHU3aIuH TP YCIIOBHH
MICTIOJIB30BAaHUS XOTS OBI IBYyX METO/I0B IPUBJICUCHUS
KaHIMIaTOB CO CTOPOHBI;
') OpHEHTAIMs Ha TIPUBJIEYEHNE KaHAUJaTOB U3BHE
OpTraHU3aIluH TP YCIIOBHH
MICTIOJIB30BAaHUS OJJHOIO METO/1a IIOMCKA KaHIUAaTOB
BHYTPH OpTaHU3AINH.

5. Kaxue memoovwl npusneyenus kanouoamos
[o2ym 6bimb peKOMEeHO08AHbL UHCTNUMYIY, ULYULeMY
zameny 3asedyrouemy Kagheopou byxeanmepcrozo
yuema (npu HeobxX00uUMOCmu yKa3ams HeCKoabko) ?
a) MOMCK BHYTPH OpPraHU3allNN;

0) MoAOOpP C MOMOIILIO COTPYAHUKOB OpPTaHU3AIIIN
(«110 CBSA3SIM»);

B) CaMOTIPOSIBUBIIIUECS KaHIUIATHI;

) oOBsIBIICHHS B CPECTBAX MACCOBOM MH(OpMaIny;




1) rOCy/1apCTBEHHBIE ar€HTCTBA 3aHATOCTH;
€) 4acTHBIC areHTCTBA 110 MOA00pY MepcoHaa.

/. K npeumywecmeam 6HympenHux ucmoyHuKos
Halma omHOCAm (8b10pamsb NPABUILHbIE OMEENbL).

Q) HU3KUE 3aTpaThl HA a/IallTAIHIO [IEPCOHAIA;

0) yMEHBIIIEHUE YIPO3 BOZHUKHOBEHUSI HHTPUT BHYTPH
OpraHu3aIumy,

B) TIOSIBIICHUE HOBBIX UMITYJILCOB JIJISI PA3BUTHS;

') pOCT IPOU3BOAUTEILHOCTH TPY/A;

1) MOBBINIEHUE MOTHUBAIIUHU, CTETICHN

Y IOBJICTBOPEHHOCTH TPYIOM.

B. K neoocmamxam enewiHux ucmoyHukoe
npueieuenss nepcoHana OMHoOcAm (bloOpams
npaguibHble 0meemsl):

Q) HU3KHUE 3aTpaThl HAa aaNTalKIo IEPCOHANA;

0) yMEHbIIIEHUE YIPO3 BOZHUKHOBEHUSI HHTPUT BHYTPH
OpraHu3aluy;

B) MOSIBIIEHUE HOBBIX UMITYJILCOB JJISl Pa3BUTHS;

') pOCT IPOU3BOAUTEIBLHOCTU TPYAA;

1) MOBBIIIEHNE MOTUBALIUHU, CTETICHN
y10BJIETBOPEHHOCTHU TPYIOM.

D. Kaxkosvl npuuunsl 661c600021cOeHUsL
pabomuuxoe 6 opeanusayuu (npu He0OX0OUMOCMU
VKa3amo HecKobKo)?

a) CTPYKTYpPHBIE CIIBUTH B TIPOM3BOICTBE;

0) nepemereHre pabOTHUKOB BHYTPH OpPraHU3aluU U
3a ee Mpe/elibl;

B) TEKy4ECTh KaJpPOB;

') TOBBIIICHUE TEXHUYIECKOTO YPOBHS MPOU3BOICTBA;
1) 13MEHeHe 00beMOB TIPOU3BOICTBA;

€) YMEHBIIIEHUE CMEHHOCTU PabOThI
[TPOM3BOJICTBEHHBIX MOpa3ICICHHMA

[IPEITPHUSTHS,

PK) cTpemileHne paboToaaTens K KaueCTBEHHOMY
M3MEHCHUIO CTPYKTYPBI

[epcoHaa.
D. Paszeumue nepconanra — smo...
a) nporecc MOJATOTOBKH  COTPYOHHKAa K

BBITMIOJTHEHUIO HOBBIX TPOU3BOJICTBEHHBIX
(G yHKIUI, 3aHATHIO HOBBIX JOJDKHOCTEH, PEIICHUIO
HOBBIX 33]1a4;

0) mporiecc HEMOCPEACTBEHHON TIepeIaun
HOBBIX IPO(ECCHOHATIBHBIX

HABBIKOB WJIM 3HaHUN COTPYAHHKAM OpraHU3alHH;

B) CICTEMa B3aMOCBSA3aHHBIX BUOB JEATEIBHOCTH,
HE0OXOIUMBIX, UTOOBI TapaHTUPOBATH

opranuzaiu 3h(eKTUBHYIO
YIPaBIE€HYECKYIO CTPYKTYpy U
MEHEIKEPOB VIl JOCTHKEHUS! OPTaHN3allMOHHBIX
[ICIICH;

') IPOLIECC U PE3YJIBTAT YCBOCHUS
CHUCTEMaTU3UPOBAHHBIX 3HAHUH, YMEHHH, HABBIKOB U
CII0COOOB MOBEIEHUS], HEOOXOAUMBIX JIJIs TOATOTOBKH
UeJI0BEKA K XKU3HU U TPYY;

1) Ipoliecc ¥ pe3ynbTaT MOATOTOBKH YEJIOBEKA K




OTpeieIEcHHOMY BUAY TPYAOBOH eATeIbHOCTH,
[OITBEPKICHHBIM TOKYMEHTOM 00 OKOHYaHUU
COOTBETCTBYIOILIETO YUeOHOTO 3aBEe/ICHUS.

1. Kaxue memoowt naubonee s¢hghpexmusnut 05
0OYUeHUsI NePCOHANA NOBEOCHYECKUM HABLIKAM
(6edenue nepe2osopos, npogedeHue 3ace0aHull,
paboma 6 epynne) ? Ilpu neobxooumocmu ykazamo
HeCKONbKO.!
Q) HHCTPYKTaX;
0) porarus;
B) YICHUYECTBO U HACTABHUYECTBO;
) JICKIIUS;
) peleHne Kenc-cTaInc;
€) JICJIOBBIE UPBI;

’K)camooOy4deHue.

. Kaxue memoowt naubonee 3¢pgpexmusnul 05
00VUeHUs MeXHUYeCKUM npuemam (8edenue
Oyxeanmepckoeo baniauca, pemonm
bekmpoosucamernetl, npuem KOMMYHANbHbIX
niamesicetl, pacuem npoyeHmos no 6K1adam) (npu
HEe0OX00UMOCMU YKA3AMb HECKOIbKO 0mMeemos)?
a) UHCTPYKTaX;
0) poranuus;
B) YICHUYECTBO U HACTABHUYECTBO;
) JICKIIHS;
1) perienre Kenc-cTaauc;
€) JICJIOBBIE UTPBI;

’K)camMooOydeHue;
3) «cuas psanom ¢ Hemmmy.

3. I1o kaxum kpumepusim Bol oyenunu 6v1
bhhexmuenocmsb npoepammol 06yuenus 0151 KiepKos
(npu HeobX0OUMOCMU YKA3AMb HECKONbKO)?

Q) U37ep>KKaM OO yUEHHS;

0) BHyTpEHHEMY KPUTEPHIi;

B) BHEIITHEMY KPUTEPHIO;

) ICUXOAMOILIMOHAIEHOMY KPUTEPUIO.

. I1o xaxum kpumepusam Buvl 661 oyenunu
bhhexmuenocmsb npocpammul 06yuenus: O
cneyuanucmos cmpaxosou KoMnanuu (npu
HEe0OX00UMOCMU YKA3AMb HECKONbKO):

Q) U3IEPKKU O0yUECHHUS;

0) BHYTpEHHEMY KPUTEPHIA;

B) BHEIIIHEMY KPUTEPHIO;

') IICHXO0MOIIMOHATBHOMY KPUTEPHIO.

D. Ilo kaxum kpumepusm Bovl 6v1 oyenunu
bhhexmuenocmsb npoepammol 00yUeHUss MEHEOHCEPOs
(npu HeobX0OUMOCMU YKA3AMb HECKOILKO)?

a) U37Iep>)KKaM OO yICHHS;

0) BHyTpEHHEMY KPUTEPHIA, CBI3AaHHOMY
HEMOCPEACTBEHHO C COICpKAHUEM

[IPOrPaMMBI;

B) BHEIIIHEMY KPUTEPUIO, XapaKTepHU3yelieMy ypoBeHb
BIUSTHUS TIPOTPaAMMBbI

00y4eHHs Ha TOCIIEeIYIONIYIO JesITeIbHOCTD
00yyaromerocs nepcoHaa,;




r) MICUXO0AMOLIMOHAIBHOMY KpUTEPHIO,

CBA3aHHOMY C YPOBHEM
yI0BJIETBOPEHHOCTH 00yUeHUEM paOOTHUKOB.

I~ o

D. Kaxoti memoo nossonsem naubonee mouno

onpedenums xapakmep u cooepircarue nompeoHoCmu 6
00yueHuu nepconana?

Q) aHaJIM3 MCTIOJHEHUS PaOOTHI;

0) orieHka 3(pPEeKTUBHOCTU ACSATEILHOCTH MTEPCOHAIA;
B) aHAIM3 MPOOJIEM B TUHEHHO-(QYHKITMOHATBHBIX
[O/Ipa3/ICIICHUSX;




0) Ilopsinoxk mnpoBedeHHUs] TNPOMEXKYTOYHOH AaTTeCTAMH, MOKa3aTeJqd H
KPUTEpUU OLlEeHUBAHUS:

[TpomexxyTouHas aTTecTalus 10 JaHHOM IUCUUIUIMHE BKJIIOYAET TEOPETUUYECKUE
BOIPOCHI, MO3BOJISIONIME OIICHUTh YPOBEHb YCBOCHHS OOYYaIOUIMMHCS 3HAHUH, H
MIPAKTUYECKHE 3aJIaHus, BBIBISIONINE CTEIIEHb COPMUPOBAHHOCTH YMEHHH U Bia/IeHUH,
MPOBOANTCS B (hopme 3aueTa.

3ayer Mo JAHHOW AWCHMIUIMHE NMPOBOAMUTCS B YCTHOW (OpMe MO BOMpOcaM K
3a4eTy, KOTOPBIN BKIIIOYAET OJIUH TEOPETHUUECKUN BOTIPOC U OJJHO MIPAKTHUECKOE 3a/1aHHUE.

Iloxka3aTenu U KpUTEpPUU OLleHUBAHUS

- «3aYTEHO» - BBICTABJISICTCS MPU YCIOBUH, €CIU CTYICHT MOKA3bIBAET XOPOIIUE
3HaHHUS YYeOHOro Marepuaja IO TeMe, 3HAeT CYIIHOCTh IUCIUIUIMHBI, CBOOOIHO
BBITIOJTHSIET MPAKTUYECKUE 3aTaHUS.

[Ipu 5TOM CTYZEHT JIOTHYHO M MOCIEAOBATEIbHO H3JIaraeT MaTepual TEMBI,
pacKpbIBaeT CMBICT BOINPOCA, AA€T YAOBICTBOPUTEIBHBIE OTBETHI Ha JOIMOJHUTEIHHBIE
BOHpOCI)I.I[OHOJIHI/ITCJH)HI)IM YCJIOBHUEM IMOJTYYCHHA OLUCHKU MOT'YT CTAaTh XOPOIIUEC YCIICXHU
MIPH BBITIOTHEHUH CaMOCTOSITENIbHOM U KOHTPOJIBHOM PabOThI, CUCTEMATHUYECKasi aKTUBHAS
paboTa Ha MPAKTUICCKUX 3AHATHSIX.

- «HE 3aYTEHO» - BBICTABISCTCS IMPH YCIOBHM, €CIH CTYJISHT BIIAJEEeT
OTPBIBOYHBIMHA 3HAHUSAMU O CYIIHOCTH AWCHHUILJIMHBI, 1a€T HCIIOJIHBIC OTBETHI Ha BOIIPOCHI
U3 OCHOBHOW IIUTEPAaTypbl, PEKOMEHIOBAHHONW K KypCy, HE€ MOXET OTBETUTh Ha
JOTIOJTHUTEIBHBIE BOIIPOCHI, TPEIJIOKEHHBIC MTPEMOIaBATEIIEM.

IIpunoxenne 3
MeToanyecKkue peKOMeHIAUM 1JIsl CAMOCTOSITEIbHOM PadoThl CTY/ICHTOB

B nporiecce BBIMOTHEHNS CAMOCTOSTENIbHON paOOThI CTYACHTHI JOKHBI HAYYUTHCS
BOCIIPMHUMATh CBEJICHUS Ha CIyX, GUKCUPOBATh HH(GOPMAILIMIO B BUJIE 3alMCel B TETPasX,
paboTaTh C MUCbMEHHBIMHU TEKCTaMHU, CAMOCTOSITENILHO U3BJIEKasl U3 HUX MOJIE3HbIE CBEICHUS U
oopMIISIst UX B BUJE T€3UCOB, KOHCIIEKTOB, CUCTEMATU3UPOBATh HHPOPMAIIUIO B BUE
3aroJIHEeHUs TaOJIULl, COCTaBICHUsI cXeM. BakHO HayuMThCs BBIACIATH IJIABHBIE MBICIIH B JIEKLIUU
npenoaaBaress 00 B MMCbMEHHOM TEKCTE; aHAIM3UPOBATh SIBJICHMSI; OIIPEENISTh CBOIO
MO3UIMIO K OJYYEHHBIM Ha 3aHATUSAX CBEIEHUSM, YETKO (OPMYJIMPOBATH €€; apryMEHTUPOBATh
CBOIO TOYKY 3PEHUS: BBICKA3bIBATh OLICHOYHBIEC CYXKICHUS; OCYILIECTBIATH CAaMOaHaIM3.
Heo6xoauMo yuuThCst BIaIeTh YCTHON M MUCbMEHHOW PEeUblo; BECTU JUAJIOT; y4acTBOBATh B
JIMCKYCCHH; PAaCKpBIBATh COJIEPKaHNE U3ydaeMOi MpoOIeMbl B MOHOJIOTHUECKON PedH;
BBICTYIIAaTh C COOOLICHUSAMH U JTOKJIAZaMHU.

Koncnekr jgexkunu. CMbICT TPUCYTCTBUS CTYJEHTA Ha JICKIIMU 3aKII0YAET BO BKIIFOUEHHUH €T0 B
AKTUBHBIN MPOIECC CIIyIIaHUs, TOHUMaHUsI U OCMBICIICHUSI MaTepuaa, MoAroTOBIEHHOTO
npenoaaBareneM. ITOMY CIIOCOOCTBYET KOHCIIEKTUBHAS 3alMUCh MOyYeHHOW nH(popmanmu, ¢
MTOMOIIIBIO KOTOPOH B JaTbHEHIIIEM MOYKHO BOCCTAHOBHTH OCHOBHOE COZICpKaHUE TTPOCTyIIIaHHOM
JIEKIUH.

J{ns1 ycrienrHoTo BBITIOJTHEHUSI 9TON pabOThI COBETYEM:

- HOATOTOBUTH OTACJIIBHBIC TCTpAaAU IS KAXKIO0T0 MpCAMETA. 3anuck B HUX JIy4lIC BECTHU Ha OILHOf/'I
CTOPOHC JIUCTAa, YTOOBI IMO3JHEC Ha YHUCTOM CTpaHUIIC 3alCaTb JOMOJHCHUSA, YTOUYHCHUA,



3aMeyaHusl, a Takke coOCTBEeHHbIE MBICTH. C MOMOIIBIO PA3HOLBETHBIX PyUYeK WM (proMacTepoB
MO>KHO Oy/IeT BBIICIHUTH 3aT0JIOBKH, Pa3/elibl, TEPMHUHBI U T.]I.

- HE 3aIlMChIBAaTh MOAPSA] BCE, YTO TOBOPUT JiekTop. CTapaiiTech BHaUase BHICIYIIATh U MOHSTh
MaTepual, a 3aTeM yxke 3a()UKCHpPOBATh €T0, HE YITYCKasi OCHOBHBIX IMOJIOKEHUN U BBIBOJIOB.
CoxpansiiTe J1IoruKy uzioxenus. OOpaTuTe BHUMaHUE Ha HEOOXOIUMOCTh TOYHOM 3anucu
ONPEAEIIEHUN U IOHSITUH.

- OCTaBUTh MECTO Ha CTPAHUIIC CBOOOIHBIM, €CITU HE YCIIEIM OCMBICIIUTD U 3a-TTUCaTh YaCTh
uH(popmarnu. [1o OKOHYAHUIO 3aHATHUS C TIOMOIIBIO OHOKYPCHHUKOB, MIPETOaBaTEINs UITH
y4eOHMKA BbI CMOKETE BOCCTAHOBUTH YITYIIIEHHOE.

- YACTATh BHUMaHUE IpaMOTHOMY oopmienuto 3anuceii. Hayunrecs rpaguuecku sicHO 1 yI0OHO
pacroJjiaratb TEKCT: BbIUJICHATH a03alibl, I0AYEPKUBATh TJIaBHBIE MBICIIH, KIFOUEBbIE CJIOBA,
MOMEIIAaTh BBIBOABI B paMKH U T.J1. HemaoBa)xHOe 3HaUeHHE UMEET U YETKasi CTPYKTYpa JIEKLUH,
B KOTOPYIO BXOJMT IJIaH, JOIMYECKH BHICTPOEHHASI KOHCTPYKIIMS OCBEIIEHUS Ka)KJI0T0 IMyHKTa
IUIaHa C apryMEHTaMU U JI0Ka3aTeJIbCTBAMU, PAa3bsICHEHUAMU U IPUMEPAMHU, a TAK)XKE CIIMCOK
JUTEPATYPHI IO TEME.

- HAYYHUTHCS THCATh pa300punBO U OBICTPO. UTOOBI B TAJIbHEHIIIEM HE TPATUTh BpeMst Ha
pacppoBKy COOCTBEHHBIX 3aIIMCEH, CIEANUTE 3a AKKYPATHOCTBIO IIOYEpPKa, HE IKOHOMbBTE
Oymary 3a c4eT yIuIoTHeHUs TekcTa. KoHCneKkTupys, Noab3yHTech 0OLenpUHATHIMU
COKpAILIEHUSIMH CJIOB M YCIIOBHBIMH 3HaKaMH, €CJIM €CTh HEOOXOJUMOCTb, TO IIPU-AyMaiiTe
COOCTBEHHBIE COKpAILEHUS.

- yMETh OBICTPO M YETKO NEPEHOCUTH B T€TPaab rpaduuecKrue pUCYHKU U Tabmuibl. [l atux
LieJIel IPUTOTOBBTE ITPO3PAYHYIO JIMHENKY, KapaHaall U pe3nHKy. CrapaiiTech Kak MOKHO TOUHEE
CKOMMPOBATh U300paXxkeHne ¢ JO0CKU. Eciy HarisaHbli MaTeprai TpyaHO BOCIIPOU3BOINM B
YCIIOBHSX JIEKIIUH, TO CAETANTE €ro CIOBECHOE OIMCAaHUE ¢ 0000IIAOIIMH BEIBOJAMH.

- IPOCMOTPETH CBOM 3aMKCH MOCIE OKOHYAHUS JIEKIIUH. [loTuepKkHUTE U OTMETHTE pa3HBIMU
1BeTaMu ¢uiomacTepa BaKHbIe MOMEHTHI B 3amucsX. MicnpaBbTe HETOUHOCTH, BHECHUTE
HeoOXoauMBbIe nomnoiHeHus1. He TpaTbTe BpeMs Ha mepenuchiBAaHUE KOHCTIEKTA, €CJIM OH OKa3aJcs
He coBceM ynadHbIM. COBEpILIEHCTBYHUTECH, 3aIIUCHIBASI TOCIIEYIOIINE JIEKIUH.

IMoaroroBka Kk ceMHHAPCKHUM 3aHATUSIM. CeMUHAp — OJIMH M3 OCHOBHBIX BHJIOB IMPAKTHYECKUX
3aHSATHH M0 TYMaHUTAPHBIM JucuuiuTMHaM. OH TpeIHa3HauYeH ISl yrITyOJIeHHOTO H3Y9IeHUS
OTJIeNbHBIX TeM U KypcoB. [lo ¢popme npoBeaeHnst ceMuHapbl OOBIYHO MPEACTABISAIOT CO0OM
penieHue 3aaa4, 00CyKaeHHe JOKIaI0B, Oeceny Mo IUIaHy WK TUCKYCCHIO TI0 TpobiieMe.

[TonroroBka K 3aHATHIM 3aKIH0YaETCs, IPEXkKIE BCETO, B OCBOCHUU TOTO TEOPETUYECKOTO
MaTepuaia, KOTOPbIM BBIHOCUTCS Ha 00CyxaeHue. s 3Toro Heo0XoJMMO B MEPBYIO OUEpEIb
NepeyuTaTh KOHCIIEKT JIEKIIUU WM Pa3/iesibl yueOHUKa, B KOTOPBIX MPUCYTCTBYET YCTAHOBOYHAS
uHpopmanus. M3ydeHne pekoMeHJOBaHHON JIUTEpaTypbl HEOOXOIUMO C/IeNaTh MaKCUMAaIbHO
TBOPUYECKU — HE IPOCTO YKJIa/bIBasi B IaMsTh HOBBIE CBEJICHUS, @ OCMBICINBAs U aHATU3UPYS
MaTepuai. 3aKpenuTh CBOM 3HAHUS MOYKHO € IIOMOIIBIO 3aIIUCEH, BHITUCOK WU TE3UCHOTIO
KOHCIIEKTA.

Ecaun CCMUHAp MPEACTABJICH JOKJIadaMH, TO OCHOBHAA OTBCTCTBCHHOCTD 3a €TI0 ITPOBCACHUC
JICKUT Ha JOKJIaA4UKax. Kax CACJIaTh OTO YCIICITHO CMOTPHUTC B pa3aciIic «I[OK.H&I[». OIIHaKO POJIb



OCTaJIbHBIX YYACTHUKOB CEMUHApa He JI0JKHA ObITh TacCUBHOU. CTYIEHTHI, IPOCIIyIIaB JOKIA/,
3alMChIBAIOT KPATKO IVIABHOE €0 COAECPKAHUE U 3aJ1al0T BBICTYNAIOIIEMY YTOUHSIOIINE
BOMPOCOB. YeM OoJiee OCHOBATENBHOM ObLIa JOMAIIHSS TIOJTOTOBKA 10 TeME, TEM aKTHBHEE
IPOUCXOTUT 00CYKAEHUE MPOOIEMHBIX BOIIPocoB. Ha cemMuHape Besuecku MoompsieTcs
TBOPYECKAsi, CAMOCTOSTENIbHASI MBICJIb, 1A€TCS BO3MOXHOCTD BBICKA3aTh KpPUTHUECKHUE 3aMEUaHU.

Becena no mutany npencrasisier co0oii 3apaHee MOArOTOBICHHOE COBMECTHOE 00-CyKICHHE
BOIIPOCOB TEMBI KaX/IbIM U3 YYACTHUKOB. JTa (hopma MoTpedyeT OT CTYACHTOB HE TOIBKO
XOPOIIEeH CaMOCTOSITEILHOW IPOPAOOTKU TEOPETHUECKOTO MaTeprala, HO U yMEHHE Yy4aCTBOBATh
B KOJUICKTHBHOM TUCKYCCUH: KPATKO, Y€TKO H SICHO ()OPMYJITMPOBATH U M3JIaraTh CBOIO TOUYKY
3peHHs NIepel COKYPCHUKAMU, OTCTauBaTh IMO3UIMIO B HAYYHOM CIIOpPE, MPUCOSAUHATHCS K
4yKOMY MHEHHIO MJIH OTIIIOHUPOBATH JAPYTHM YUYACTHUKAM.

Pedepat — camblif IpOCTOI M HAaUMEHEE CaMOCTOSITEIbHBIN BUI MTUCbMEHHON paboThl. CyTh ero
COCTOMT B KPaTKOM H3JIOKEHUH COACPIKAILUMXCS B HAYYHOH JINTEPATYpPE B3IJISAA0B U UACH 110
3a7jaHHO Teme. Pedepat He TpeOyeT OpurnHaIbHOCTH M HOBU3HBL. B HEM olleHuBaeTcs yMeHue
CTyAeHTa paboTaTh C KHUTOW: BBIIENATh U OPMYJIMPOBATH MPOOIIEMY, OTOMpPATh OCHOBHBIC
TE3UChI U BCIIOMOTaTEJIbHBIE IaHHBIE, JIOTMUECKH BBICTPAuBaTh MaTepua, FPaMOTHO OOPMIISITh
Hay4YHBIN TEKCT.

CryneHtaMm npeasiaraeTcs 1sa Buaa pedepaTHbix padoT:

PedepupoBanre HaydHOH TUTEPATYpPHI MIPEACTABIAET COOOH COKPAIIEHHOE N3JI0KEHHUE
COJIepKaHUs CTaThU WJIM KHUTH C OCHOBHBIMH CBEJICHUSMU U BbIBoJIaMH. Takue pedepatsl
aKTyaJbHBI TOTJA, KOT/Ja B OPUANYECKUX HCTOUYHHKAX TOSBIISETCS HOBBIM TEOPETUIESCKUNA HITH
NPaKTUYECKUI MaTepua 1o udydaemoit teme. OT cTyaeHTa TpedyeTcs, BHUMATEIbHO
03HAaKOMUBIIHCH C MEPBOMCTOYHUKOM, MAKCUMAJIBHO TOYHO U TIOJTHO MEPEaTh €ro CoepiKaHue.
st aToro nenecooOpa3zHo BeIOpaTh (HOpMY MOCIEAOBATEIBHOTO U3JI0OKEHUS TPOUYNTAHHOMN
KHUTH, HE MEHsS ee OOIIMi TIaH U CTPYKTYpY (IJ1aBbl, pasjensl, naparpadsl). HeoOxoaumo
COXPaHUTb JIOTMKY MTOBECTBOBAHUS M 1103a00TUTHCS O CBI3HOCTHU TEKCTa. ABTOPCKHE,
OpPUTHHAJIbHBIE U HOBATOPCKHE MBICIIN U MJIEH Jy4Ille ITepe/laBaTh He CBOUMH CJIOBaMHU, a C
HOMOIIBIO ITUTHpOBaHUs. O0beM pedepaTta OyaeT onpeAesaTbCs CoAepKaHUEM HCTOUHUKA, a
TaKXe €ro Hay9HO! M MPaKTUIECKOH IeHHOCThI0. Ho B 1F0060M ciiydae mpennoyTeHne OTAaeTCs
KPaTKOCTH U JIAKOHHYHOCTH, YMEHUIO OTOMPATh TIIABHOE H OCBOOOXKIATHCS OT BTOPOCTETIEHHOTO.

Pedepar mo Teme mnpezacTaisieT 0030p HAYYHBIX B3TJIAI0B U KOHLEMIHUHA 1O TPOOIEMHOMY
BOITPOCY B U3y4aeMOU TEME.

- Ecniu Bam mipenyioskeHa TemMa Takoro pedepara Ha BEIOOD, TO MPEANOYTEHHE CIeAYET OTAATh TOH,
KOTOpasi JJIsl Bac MHTepecHa Ui 3Hakoma. OHa He T0JDKHA OBITh OYEHB CIIOKHON 1 00BbEMHOM, B
MIPOTUBHOM ciyyae pedepar OyeT HaloOMUHATh KypCOBYIO padoTy.

- Jlns moarotoBku pedepara CTyAeHTY HEOOXOJUMO CAMOMY WIIH C YYaCTHEM MPEIO/1aBaTest
nono6paTh ucTouHuKH HHpopMaluu. Cieayer mo3a00THThCS, YTOOBI B BaIlleM CIIUCKE 0Ka3aIuCh
HE cllyyaiiHble, a [ICHHbIE B MHPOPMAIIMOHHOM IIJIaHE KHUTU. MOYKHO BBIIOJTHUTH paboTy,
00paTHUBIIKCH U K OJTHOMY UCTOYHHUKY — ITOCOOMI0, MOHOTpaduu, uccieaopanuto. Ho mydmre, ecnu
BbI 00paTUTECh K IBYM-TPEM HAYYHBIM TPYZIaM — 3TO TO3BOJIUT MPEICTABUTH MTPOOIEMY C
HECKOJIbKUX TOYEK 3PECHUS M BBICKA3aTh JTMYHBIC TIPEATOUTCHHS.



- OIHUM W3 TJIABHBIX KPUTEPHUEB OIICHKHU pedepara OyaeT COOTBETCTBUE €TI0 COACPIKAHUS
3asiBIICHHOM Teme. J[Jist 3Toro 6erio 03HaKOMUBIIKCH ¢ IEPBOMCTOYHUKAMU COCTABBTE
IpeBapUTENbHBIN IJ1aH Oyayiero pedepara, 0003HAUMB B HEM MPUHIIUITHATBHO BAKHBIE
MOMEHTHI M 3Tallbl OCBeIeHus poOsieMsl. [Tociie Toro, kKak y Bac mosiBITCS pabodne 3armmucu mo
pe3yJbTaTaM H3y4eHUs] HAyYHOH JIUTepaTyphl U 00ImHpHas HHGOPMAITUS TI0 TEME B LIETIOM,
MOXXHO OyZIeT CKOPpPEeKTHpOBaTh oOui 1iad pedepara. CrapaiiTech mpu paboTe HaJl HUM
THIATENHHO U30ABIIATHCS OT «U3JIUIIECTBY»: BCIKOTO pojia aOCTPAKTHBIX PACCYXKICHUH,
Ype3MEPHBIX MOAPOOHOCTEH U MHOTOUHCIECHHBIX TPUMEPOB, KOTOPBIC «Pa3MbIBAIOT» TEMY HIIH
YBOJISIT OT HEE.

Crpykrypa pedepara BKitodaeT B ce0si BBeICHHE, OCHOBHYIO YacTh M 3aKiioueHue. Bo BBeneHun
(GOopMyIHPYIOTCS IETH U 33/1a41 PadOTHI, €€ aKTyalIbHOCTh. OCHOBHAS YacTh MPEACTABISET cOOOM
HIOCJICZIOBATEIBHOE M aPTYMEHTHPOBAHHOE M3JI0KEHUE PA3IMUHBIX TOYEK 3pEHHUsS Ha IpoOIIeMy,
ee aHaJIM3, IpeAIoaraéMple IyTH pelleHus. 3aKIIoueHne 0000111aeT OCHOBHBIE MBICIIH WIIH
00OCHOBBIBAET MEPCIIEKTUBBI JATBHEHINETO UCCIIe0BaHUs TeMBL. Ecu pedepar 1ocTaTouHO
00BeMeH, TO MOTpedyeTcs pa3ieieHne TeKCTa Ha pa3iensl (TJ1aBbl, maparpadsi).
WnnrocTpaTUBHBIN MaTepua — TaOJIHUIIbI, CXeMBbI, TpaUKH — MOTYT pacroiaraTbes Kak BHyTPH
OCHOBHOM 4YacTH, Tak ¥ B pazzeine «[Ipunoxenue».

O0beM pedepara 3aBUCHUT OT IEJICH U 3aj1ad, perraeMbIX B padote — oT 5 10 20 cTpaHuIl
MAalINMHOIIMCHOT'O TCKCTA YC€PEC3 ABa UHTCPBAJIA. Ecnu B 3aJaHry, BBIJAHHOM IIPCIOJaBaTCIIEM
00bEM HE OrOBapUBaCTCS, TO CICAYET UCXOAUTh U3 Pa3yMHOH 11eJIeCO00Pa3HOCTH.

B pedepare B 00s13aTenbHOM NMOPSIIKE pa3MeEIatOTCsl TUTYJIBHBIHN JIUCT, MJIaH UJIU OTJIaBJIEHUE
paboThI, a TaK)KE CIIUCOK UCIIOIB3YEMOM JTUTEpaTyphl.

OO0bIYHO pedepaT MOKET 3aUUTHIBACTCS KaK MUChbMEHHasi paboTa, HO HEKOTOPbIE IPEN0AaBaTeIN
MPAKTUKYIOT MyOJUYHYIO 3alIUTY pedepaToB WM UX «O3BYUYHMBAHUE» HA CEMUHAPCKUX 3aHATHSIX.
B sTOoM cityyae He0OX0IMMO PUIIOKUTE TOTIOJIHUTENbHBIE YCHITUS JUISI TOATOTOBKH MTyOIMYHOTO
BBICTYIIJICHUS IO MaTepHraiam pedepaTHoil paboThl.

JokJiaja npeacTasisieT coooit yeTHyto hopmy coobmienns napopmaimu. OH UCTIONB3YETCS B BY3€
HA CEeMHHAPCKUX 3aHATHUSIX U HA HAYYHBIX CTYJEHYECKUX KOH(DEpPEeHIIHSIX.

[ToaroroBka fgokiIaza OCynIecTBISAETCS B ABA TAla: HAIMCAHUE MUCbMEHHOIO TEKCTa Ha
3aJJaHHYIO TEMY U MTOJATOTOBKA YCTHOTO BBICTYIUICHHUS MI€pel ayIuTOpUel ciymaTenen ¢
OCBEIICHHEM 3Toi TeMbl. [InceMeHHbIH Tokian opopmisieTcs Kak pedepart.

[Tpu paboTe HaJ AOKIAZAOM CIEAYET YyUeCTh HEKOTOPbIE CelMPUUECKHe 0COOCHHOCTH:

e OObeM [OKJNaNa JOJKEH COTJIACOBBIBATHCS CO BpPEMEHEM, OTBEACHHBIM IS
BBICTYIUICHHUS.

e [Ipu BBIOOpPE TEMBI HY)XHO YYUTHIBATH HE TOJBKO COOCTBEHHBIE HMHTEPECHl, HO H
MHTEpECHl TMOTCHIMAIBHBIX Ciymiareneil. Bame coolOmeHne HEoOXO0AWMO COTJIACOBHIBATH C
YpOBHEM 3HAHUH U MOTpeOHOCTEH TyOIHUKH.

e [loArOTOBICHHBIH TEKCT JOKJIATa JODKEH XOpOIIO BOCIPUHUMATHCS Ha CiryX. Jlaxke
€CITi OTOOpaHHBII BaMH MaTepHal CIOKEH M HEOJHO3HAYEH, TOBOPUTH JKEJIATEIbHO MPOCTO U
SICHO, HE TIEperpyXasi pe4b HayKOOOpa3HBIMU 000POTaMH U CHIEITU(PUICCKUMI TEPMUHAMH.
CrnemyeT OTMETHUTbH, YTO HHOTJA MPETNO/IaBaTENb HE TPEOyeT OT CTYIEHTOB MMCHbMEHHOTO

BapHaHTa JI0KJIaJia U OL[CHUBAET UX padOTy UCKIIIOUUTENBHO M0 YCTHOMY BHICTYIUIeHHI0. Ho



3HAYUTEIIBHO Yallle MACbMEHHBINA JOKIIAJ IIPOBEPSETCSA U €T0 Ka4eCTBO TAKXKE OLICHUBACTCS B
Oayutax. BHe 3aBUCHMOCTH OT TOTO, HY>)KHO MJIM HE HY>KHO OyJIeT CAaBaTh HA MPOBEPKY TEKCT
OyIyLIEro BBICTYIUIEHHUS, COBETYEM HE OTKA3bIBAThCS OT MUCbMEHHOM 3aIlMCH J0KJIaAa. JTO
MOMOJKET M30eXKaTh MHOTHX OLUIMOOK, KOTOPBIE CIY4at0TCsl BO BPeMsl YCTHOM MMIIPOBU3AINH:
OTKJIOHEHHUE OT TE€MbI, HAPYIICHUS JIOTUYECKOH MOCIIeI0BATENFHOCTH, HEOpexkHOE o0paleHue ¢
LUTAaTaMHU, 3JI0yIOTpedIeHe JeTalsiMU U T.1. Eciiu BBl XOpOI1I0 BiiajieeTe HaBbIKaMyU CBOOOTHON
peuu 1 001aaeTe BBICOKONW KyJIbTYpO MBIIIJICHHS, TO 3aMEHUTE TMCbMEHHBIHN JTOKIa]]
COCTaBJIEHUEM TE3UCHOTrO Iu1aHa. C ero noMouibio 3aQUKCUpyNTe OCHOBHBIE MBICIIH U UJIEH,
BBICTPOITE JIOI'MKY IIOBECTBOBAHUS, OTOEpPUTE SIPKHE U TOUHbIE IPUMEPHI, CHOPMYITUPYHTE
BBIBO/JIBI.

HpI/I IMOATOTOBKE K YCTHOMY BBICTYILICHHUIO BO3bMUTE HAa BOOPYXCHUE HEKOTOPHIC COBETHI:

o Jlyumiuii BapuaHT BBICTYIUIEHMSI IE€pell ayAuTOpUEed — 3TO CBOOOJHAas pedb, HE
OCJIO)KHEHHAas YTeHneM Tekcta. Ho ecni y Bac He BBIpabOTaHO YMEHHE 00IaThCs ¢ myOnuKoi 6e3
OyMa)KKM, TO HE MbITAWTECh CAeNaTh 3TO Cpa3y, 0e3 MoAroToBKu. OcBauBaTh 3TOT ONBIT HYXHO
IIOCTEINIEHHO, OT JIOKJIaJIa K JOKJIAJy yBeIn4YuBas 00beM peun 0e3 3ariis/IbIBaHUs B TEKCT.

e Eciiu Bbl HaMEpEHbl CUMTBHIBATH JOKJAJ C 3arOTOBJICHHBIX IHCBMEHHBIX 3aIllUCEH, TO
nocrapaiTech, 4ToObl YTEHHME OBLIO «XYJOXKECTBEHHBIM»: 00O03HadalTe May30i JIOrMYecKue
Nepexo/ibl OT YaCTHU K YaCTH, BbLIEISANTE UHTOHAIMOHHO 0COOO Ba)KHBIE MBICIM U apryMEHTHI,
BapbUPYHUTE TEMII PEUH.

e UuTas MOKJIAJ, HE TOPOMUTECH, JIEJAWTE 3TO KaK MOXHO CIOKOiHee. [loMHuTE, 4TO
CKOpPOCThH TPOM3HOIICHUS TEKCTa Mepe] CIyIIaTeIMUA BCET/Ia JI0OJDKHA OBITh 0oJiee MEIJICHHOM,
4eM CKOPOCTh Balley MOBCEAHEBHON PEUH.

e CBepbTe MUCbMEHHBIN TEKCT C XpPOHOMETPOM, JUIsl 3TOTO MPOYUTANTE €ro HECKOJIBKO pas3 ¢
CEKYHJIOMEPOM B pyKax. B ciyyae, ecinu TOKIJIaJ OKaXeTCsl CIMIIKOM JUIMHHBIM WM KOPOTKUM,
IIPOBEUTE €r0 PEKOHCTPYKUMI0. OQHAKO BMECTE C COKpPALICHUSAMH WIN JOINOJHEHUSMU HE
«orepsanTe» temy. He mopgmaBaliTech MCKYHNIEHHIO pacckasaTb BCE, YTO 3HAETE — IOJHO H
HOJIpOOHO.

e O0OparuTe BHUMaHKE Ha TeMOp U CHITy Bamiero rojoca. OueHb BaKHO, UTOOBI Bac OBLIO
CJIBIIIHO B CaMbIX OTJAJICHHBIX YACTAX ayJUTOPHUM, U MPH 3TOM Bbl HE «TJYLIMJIN» BOJIN3U Bac
HaxoJsIuxcs ciymareneil. Bappupyiite TemMOp peun, OH HpHUIAcT €d BBIPA3UTENBHOCTh U
MOMOXET U30ekaTh MOHOTOHHOCTH.

e Cnenure 3a CBOMMM JKecTaMH. Upe3MepHas KECTHKYJSALHUSA OTBIEKAET OT COAEP)KAHUSA
JIOKJIaa, a TMOJIHOE €€ OTCYTCTBHE CHUKAET JEUCTBEHHYIO CHIy BbICTyIUieHUs. [locrapaiitecs
U30aBUTHCS OT JKECTOB, JIEMOHCTPUPYIOIIUX Ballle BOJHEHHUE (KOTJa KPYTATCS PYUKH, TepedsTcs
MyTOBUIIBI, 3aJ1aMbIBAIOTCS Malblibl). Mcnonp3yiiTe jkecThl — BbIpa3UTENIbHbBIE, ONMUCATENbHBIE,
NOJIpa)kaTeNbHbIE, YKa3YIOIUE — JUIsl TOJIHOTHI NIEpejaur BallluX MBICIIEH.

e YCTaHOBUTE 3pUTENIbHBIN KOHTAKT C ayIuTOpuei. He cTouT Bce BpeMsi CMOTPETh B OKHO,
OITYCKaTh IJ1a3a WM COCpeloTaunBaThes Ha TekcTe. CTapaldTech 3pUTENBbHO O0IIATHCS CO BCEMU
CIIyIIaTeNs MU, TIEPEBO/IS B3TJIS1 OT OIHUX K ApyruM. He oOparaiite BHUMaHHE Ha OMO3/1aBIINX U
HE MpephIBaeTe CBOM JOKIaa 3aMeuanusMu. Ho BMecTe ¢ TeM cienuTe 3a peakiuei myOoauku Ha
Ballle BBHICTyIUIEHHE (0J00peHHe, YyCTaloCcTh, MHTEpPEC, CKYKY) U €CIH CMOXKETe, BHOCHUTE
KOPPEKTHUBBI B PEUB C LEJBIO MOBBIIIEHUS HHTEPECA K €r0 COJIEPKAHUIO.

e OTBeyaTh Ha BONPOCHI B KOHIIE BBICTYIUICHHS HAI0 KPAaTKO, YETKO W YBEpEeHHO, 0e3
JMIITHUX MoJpoOHOCTel u moBTOpoB. IlocTapaiiteck mpenyrasaTte BO3MOXKHBIE BONPOCH! CBOMX
CIylaTesne U NOATOTOBUTHCSA K HUM 3apaHee. Ho ecnu ciryduTcsi, 4TO BBl HE 3HAETE OTBETA Ha
3aJJaHHbIIl BaM BOIIPOC, HE OOITECh B ’TOM MPU3HATHCS. DTO 3HAUYUTENLHO JyYIlle, YeM OTBEYATh
HE 10 CYIIECTBY MUJIM OTIIY4YHBAThCS.

e [IpoBeiuTe reHepaIbHYIO PENETHIIMIO CBOETO JTOKJIaaa Mepes] ApY3biMU UIIH OIU3KUMU.
OTO TIOMOXET 3apaHee BBIIBHUTH HEKOTOPHIE HEIOCTAaTKW — CTHJIMCTHUYECKH Cila0ble MecTa,
TPYAHOIPOU3HOCHMBIE CIIOBA U (pasbl, 3aTSHYThIE BO BpeMeHH 4acTH U T.1. [Ipoananusupyiite



CBOIO IUKIIMIO, MHTOHAIINH, XecThl. ClienaiiTe Tak, 4ToObl OHU IIOMOTaJIH, 4 HE MEIIAU YCIEITHO
MPEJICTaBUTh MYOJIMKH MOATOTOBIEHHBIA BaMU JOKJIAJ.
IIpe3eHTanus — COBpEMEHHBII CIIOCOO YCTHOTO MJIM MMCEMEHHOTO MIpe/icCTaBiIeHUs HH(OpMAaLIUU

C UCIOJIb30BAHUEM MYJIbTUMEAUINHBIX TEXHOJIOTUH.
Cy1iecTByeT HECKOJIBKO BapUAHTOB MPE3EHTALINH.

e [Ipe3eHTanus ¢ BBICTYIIJICHUEM JIOKJIAUNKa

e [Ipe3eHTanus ¢ KOMMEHTAPHSIMHU JOKIIATIHKA

e [IpeseHTanus UIsi CaMOCTOSITENILHOTO MPOCMOTPA, KOTOpasi MOKET JAEMOHCTPHPOBATHCS
nepeJ ayiuTopueil 6e3 yuactus 10KJIaaqHuKa.
IToaroroBka npe3eHTay BKIIOYAET B c€0sl HECKOJIBKO ITAIOB:

1. [InanupoBaHue Npe3eHTalu
OT 0TBETOB Ha 3TU BOIPOCHI OYIET 3aBUCETh BCE MOCTPOEHHUE NPE3EHTAIHH:

® KaKOBO IpeJHA3HAUYEHUE W CMBICI MPE3ECHTANNHU (JeMOHCTpAHs PE3yIbTaTOB HAYYHOM
paboThI, 3aIUTa AUITIOMHOTO MIPOEKTA U T.1I.);

® KaKyl pojib OyAeT BBIIOJHSATH NPE3CHTALUsl B XOJ€ BBICTYIUIEHHS (COIPOBOXKICHUE
JIOKJIa/1a WIN €ro UIUTIOCTpaLus);

e KakoBa LIeJIb Ipe3eHTaunu (MHPOPMUpPOBaHUE, YOSIKICHUE NN aHAJIU3);

e Ha Kakoe BpeMs paccuMTaHa Inpe3eHTauus (koporkoe - 5-10 MuHYT WM
MPOJOIKUTENBHOE - 15-20 MUHYT);

® KakOB pa3Mep M cocTaB 3putenbckoil ayauropuu (10-15 uyenoek wmmm 80-100;
NPEToJIaBaTeI , CTYACHTHI WIH CMEIICHHAS ayIUTOPHS).
2. CtpyktypupoBanue nHGOpMAaIHI

® B [IPE3CHTAINH HE J0DKHA ObITh MeHee 10 craiifio, a 0011ee UX KOJTUYECTBO MPEBHIIIAThH
20 - 25.

® OCHOBHBIMU MNPUHUUIAMHU TPU COCTABICHUM MpPE3EHTAlMU JOJDKHBI OBITh SCHOCTD,
HarJIsJHOCTh, JIOTUYHOCTh U 3alIOMHUHAEMOCTb;

e [pe3eHTalMs JO0JDKHA HMMETh CLEHapuil M YeTKyl CTPYKTypy, B KOTOpoil OyayT
OTpa)XEHbI BCE IPUUNHHO-CIICICTBEHHBIE CBSI3H,

e paboTa HaJl Mpe3eHTalel HaYMHAETCS MOCIe TIIATEIbHOTO 001yMbIBAaHUS U HAITUCAHMSI
TEKCTa J0KJIaJa, KOTOPhIH HEOOXO0AMMO pa30ouTh Ha (parMeHThl U O0O3HAUUThH CBS3aHHBIE C
KaXJIbIM U3 HUX 3aJ]a4U U JICUCTBUS;

® MEPBBIM IIar — 3TO OMpeJesieHHue TJIaBHOM MJIeH, BOKPYT KOTOpPOM OyneT CTpOUThCA
IIpe3eHTalNS;

® YacTh MH(POPMALMU MOKHO IEPEBECTH B JIBa THIIA HATJSIIHBIX IMOCOOMIA: TEKCTOBBIE,
KOTOpbIE TIOMOTYT CITYIIATENISIM CIEeIUTh 32 XOJI0M pPa3BepThIBAHUS apTyMEHTOB U rpaduyeckue,
KOTOpBIE€ WUTFOCTPUPYIOT TJIaBHbIE MYHKTHI BHICTYIUICHHS U CO3/1aI0T SMOIIMOHAIbHbBIE 00Pa3hl.

® CIOJKETBI IIPE3EHTALIMM MOTYT Pa3bsCHATh WM WUIIOCTPUPOBATH OCHOBHBIE MOJIOKEHHUS
JIOKJIaJia B CaMbIX pa3HOOOPA3HBIX BapUaHTaX.

OueHb BaKHO HANTH NPaBUIIBHBIN OalaHC MEX]Ty Peublo JOKJIa 4uKa U
COIPOBOXKAAIOIIUMHU €€ MYJIbTUMEIUHHBIMU 3JIEMEHTaMHU.
Jist aTOTO 1IETECO00pa3HO:

® ONpeleNuTh, YTO OyAEeT NPEJICTaBICHO Ha KaXJIOM cliaiije, 4yTo OyAeT B 3TO BpeMs
TOBOPHUTHCS, KaK Oy/eT cAeslaH Nepexo]] K CIEeayIoIeMy claiay;

® caMbl€ BaXKHbIE MJIEU U MBICIIU OTPa3UTh U Ha ClIaiijax U IPOU3HECTH CIOBAMM, TOI'/1a KaK
BTOPOCTETICHHBIE — JIN0O CII0BaMU, JIMOO Ha ClIaliax;

e uHpopmanMio Ha claiiax NOpeacTaBUTh B BHUAE TE3HCOB — OHU COMPOBOKIAIOT
MOAPOOHOE U3JIOKEHUE MBICIICH BBICTYMAIOIIETO, a HE HA000POT;



® IS Pa3bsICHEHHUs MTOJIOKEHUH JTOKJIa[1a UCIIOJIb30BaTh Pa3HbIEC BU/bI CIANU0B: C TEKCTOM,
¢ Tabymuamu, ¢ JuarpaMMamy;
e Jr00ast mpe3eHTaus J0DKHA UMETh COOCTBEHHYIO ApaMaTypruio, B KOTOPOil eCTh:
«3aBsi3Kay - MPOOYKIEHHE HHTEPECa AyAUTOPUH K TEME COOOIICHUS (SIPKUI HArJIs IHBINA
npuMep);
«pa3BUTHE» - IEMOHCTpPALIUS OCHOBHOM MH(OPMAIIMH B JIOTUYECKOM
II0CJIeI0BATENbHOCTH (YepeJOBaHUE TEKCTOBBIX U IpauuecKux claiiioB);
«KyJIBMUHALU» - IPEACTaBICHUE CaMOr0 IJIaBHOI0, HOBOT'O, HEOKHUIAHHOIO
(3MOLIMOHATIBHBIN pEeUeBOM MM MILTIOCTPATUBHBIN 00pa3);
«pa3BsizKa» - HOpPMyTUPOBAHHE BHIBOAOB WM MPAKTUYECKUX PEKOMEHIANI

(Bugeopsin).
3. OopmieHue npe3eHTauu
OdopmieHne Mpe3eHTAINN BKIIOYAET B ce0sI CIEAYIONIYIO 0053aTeIbHYI0 HH()OPMAIIHIO:
TUTyIBHBIN JTUCT

- IPEACTABJIACT TEMY NOKJIaAa U UMA aBTOpa (I/IJ'II/I aBTOpOB);

- Ha 3all1UTC KprOBOﬁ NI ,HHHHOMHOﬁ pa6OTBI YKa3bIBaACT (1)aMI/IJ'II/IIO " MHULIUAJIBI HAYYHOTI'O
PYKOBOAUTEIIA UJIA OPraHU3aluu;

- Ha KoH(epeHLusaX 0003HayaeT AaTy U Ha3BaHUE KOH(PEPEHIHH.
IInanH BeICTYIIIIEHUS

- opMynupyeT OCHOBHOE coziepkaHue Aokiana (3-4 myHKTa);
- (puxcupyet nops 10K U3I0KEHUS HHPOPMAIIHH;
Conepxanue npe3eHTalu

- BKJIIOYAET TEKCTOBYIO U TpaduuecKyro HHPOpMaIHnio;

- WJUTIOCTPUPYET OCHOBHBIE TYHKTHI COOOIIEHUS;

- MOXKET MPEJICTABISATh CAMOCTOATEIbHBIA BapHaHT JJOKJIA/A;
3aBepuieHHe

- 000011a€eT, MOABOAUT UTOTH, CYMMHPYET HH(POPMALIUIO;

- MO>KET BKJIFOUATh CIMCOK JIUTEPATYpPHI K JOKIALY;

- COJIEP>KUT CJI0BA OJIar0JapHOCTH ayAUTOPHH.

4. Jln3aiiH npe3eHTanun

TexcroBoe opopmiieHre
e He cTOUT 3amoNHAThH CIAN] CIUIITKOM OONbIIUM 00beMOM MH(OpPMAIMH - TyYIlIe BCETO
3armoMuHalOTCs He Ooliee 3-X (pakTOB, BHIBOJIOB, ONPEICTICHHIA.
e OnTUMaNIbHOE YHCIIO CTPOK Ha ciaiiae — 6 -11.
e KopoTkue ¢pasbl 3alOMHHAIOTCS BU3yalbHO Jydine. [IyHKTBI mepedHell He JOJDKHBI
MPEBBIIIATH IBYX CTPOK Ha ¢pasy.



e HanbGonpmass >QQPEeKTUBHOCTh JOCTUTACTCS TOTAA, KOTJA KIFOYEBHIE ITYHKTHI
0TOOpa)karoTCsl 110 OAHOMY Ha Ka)JIOM OTJICJIbHOM Cllaiifie
e EciiM TEKCT COCTOMT M3 HECKOJIbKHUX a03aleB, TO HEOOXOAWMO YCTaHOBHUTH Kpac-HYIO
CTPOKY ¥ MHTEPBAJ MEX/1y a0d3allaMu.
e KittoueBble cioBa B HMH(GOPMALlMOHHOM OJIOKE BBIIENAIOTCA LIBETOM, MIPU(TOM WK
KOMITO3ULIIOHHO.
e llHopmanuio mpeanoyTUTeNbHEe pacrojiaraTh TOPU30HTAILHO, Hanboee BaKHYIO - B
LIEHTPE DKpaHa.
eHe cruenyer 3moynorpeOsaTh OONBIIMM — KOJIMYECTBOM  HIPEUIOTOB, Hapeuuil,
npusaraTeabHbIX, BBOJHBIX CIIOB.
e [{udpoBrie MaTepHraibl Jydllle MPEICTaBUTh B BUAE IPa(UKOB U TUArpaMM — TaOJIUIIBI C
U(POBBIMU TaHHBIMH Ha ClIaii/ie BOCIPUHUMAIOTCS III0XO.
e HeoOxo1umo 00paTuTh BHUMaHKUE Ha IPaMOTHOCTh HanMcaHus TekcTa. OmuOKku BO BECh
9KpaH MPOU3BOJIAT HEMPUATHOE BIICUATIICHUE
[pudroBoe opopmieHne
o [IIpu¢ter 6e3 3aceuek (Arial, Tahoma, Verdana) yurarorcs nerde, uem rporecku. Hemb3s
CMEIINBATh Pa3JINYHbBIC TUIIBI IPU(TOB B OAHOM MPE3CHTAIUH.
e [IIpu¢hToBOi KOHTPACT MOXKHO CO3/1aTh IOCPEACTBOM pa3Mepa MIPUQTa, ero TOJILIHHBI,
HauepTaHus, GOpMbl, HANPaBJIEHUS U LIBETA,
e Jnis1 3aronoBka rogurces pasmep mpudra 24-54 myHkTa, a s Tekcta - 18-36 myHKTOB.
e KypcuB, NoJUepKUBaHHE, KUPHBIA MIPUQPT HCTONB3YIOTCS OTPAHUYCHHO, TOJBKO IS
CMBICJIOBOTO BBIJICIIEHUS ()PAarMEHTOB TEKCTA.
e J[7151 OCHOBHOT'O TEKCTa HE PEKOMEHYIOTCS POIUCHBIE OYKBBI.
L{BeToBOE OoOpMIIEHHE
e Ha ogHOM craiizie He ucrosb3yercs 6os1ee Tpex IBETOB: (OH, 3aroJI0OBOK, TEKCT.
e [[Ber mpudra u 1BeT poHa AOIKHBI KOHTPACTUPOBATH — TEKCT JOJKEH XOPOILIO YUTATHCS,
HO He pe3aTh IJ1a3a.
e J[n1s1 hoHA MPEANIOUTUTENBHEE XOJIOIHBIE TOHA.
o CyIiecTBYIOT HE coueTaeMble KOMOMHaIuu I1BeToB. OO0 STOM MOXXHO y3HaTh B
CIIELIMATILHOM JIUTEPATYpE.
e UepHblil 11BET MMeET HEraTUBHBIN (MpauHblil) moATekcT. benblii Ha yepHOM uuTaercs
I0XO.
e Ecniu mpe3eHTanust Oosibliasi, TO €CTh CMBICH pa3JeiInTh €€ Ha YacTH C TOMOLUIbIO [IBETA —
Pa3HbII LIBET CIIOCOOEH CO3/1aBaTh pPa3HbI IMOLMOHAILHBIN HACTPOH.
e Henb3s BEIOUpPATh OH, KOTOPBIN COAECPKUT aKTUBHBIN PUCYHOK.
Kommno3summonnoe opopmieHue
e Cnenyet cobmonars enquHblil cTiib opopmieHus. OH MOXeT BKIIIOYATh OINpeIeIeHHbIN
mpudT (rapHuTypa M 1BeT), (OH mBeTa WM (OHOBBIH PHUCYHOK, JEKOPATUBHBIM 3JIEMEHT
HEOOJIBIIIOTO pa3Mepa H T.]I.
e He mpuemiieMsl CTHIIM, KOTOpbIE OyIyT OTBIEKATh OT MPE3CHTALINH.
e KpynHble 00bEKThl B KOMITIO3UIIUN CMOTPSITCS HEBAKHO.
¢ BeciomorarenbHast nH(popMarus (ynpapisioline KHOINKK) He JOJDKHA MpeobsasaTh Hajl
OCHOBHOMH (TE€KCTOM M MJUTIOCTpAIUEi).
e JI)1st cepbe3HOM Mpe3eHTaIlnU OTOUPAIOTCS MTA0JIOHBI, BBITOJTHEHHBIC B IETIOBOM CTHJIC.
AHuMaImonHoe ohopMIICHHE
e OCHOBHasl poJib AaHMUMALUU — JO3UPOBaHMUA MHPOpPMAIUU. AyIUTOpUs, KaK IMPaBHIIO,
JydIlle BOCOPUHUMAET HHPOPMALIMIO TOPIUAMHU, HEOOIBIIUMH 3pUTENbHBIMU (PparMEeHTaMHU.
e AHMMaIUs UCHOJIb3YeTCsl AJS MPUBJICYEHUS BHUMAaHMs WINM JEMOHCTpAIMM pPa3BUTHUS
Kakoro-ianbo mporecca
e He crout 3moynorpeOnsaTh aHUMAMOHHBIMH 3(QeKkTamu, KOTOpbIe OTBJICKAIOT OT
COJIepKAHUS WIIM YTOMJISIFOT IJ1a3a YUTAIOLIETO.



® OcoOEHHO HEeXeNaTeIbHO YaCcTOe MCIOJIb30BaHUE TAaKUX aHUMAIIMOHHBIX 3(()EKTOB Kak
BBUIET, BPALLEHNE, BOJIHA, TOOYKBEHHOE IOSBICHHUE TEKCTA.

3BykoBoe oopmiieHuEe

e My3bIKaJIbHOE COIIPOBOKACHUE MPU3BAHO OTPA3UTh CYTh WU MOAYEPKHYTh OCOOEHHOCTH
TEMBI Cllaii/ia WK BCEH MPEe3eHTAlNM, CO3aTh ONPEACICHHbBINA YMOIMOHATILHBIM HACTPOM.

e My3bIKy II€7IeCO00pa3HO BKIIOYATh TOT/AA, KOT/A MpE3eHTalus HIET 0e3 CIOBECHOTo
COIIPOBOXKACHHUSI.

® 3ByKOBOE COIIPOBOKIEHHUE UCIOIb3YETCsl TOIBKO 10 HEOOXOJUMOCTH, MOCKOJIbKY JaKe
(doHOBast TUXasg My3bIKa CO3/1a€T U3JIUILHUM IyM U MEIIaeT BOCIPUATHIO COACPIKaHUS.

e HeoOxomumMo BBIOpaTh ONTUMANBHYIO TPOMKOCTb, YTOOBI 3BYK OBUI CJBIIIAH BCEM
CIIymaTeneM, HO He ObLT OTTyIIUTEIbHBIM.

I'padpuaeckoe ohopmineHmne

¢ Pucynku, otorpaduu, AuarpaMmbl IPU3BAHBI JTONOIHUTH TEKCTOBYIO HHPOPMALIUIO HITT
nepeaarts e€ B 0oiee HarIsTHOM BUJIE.

e Henb3s mnpencTaBiATh PUCYHKM MU (OTO IUIOXOTO KadyecTBa WIM C HCKaKEHHBIMHU
IPOTIOPIHSMHU.

¢ )XKenarenbHo, 4TOOBI M300paxeHne OBbLIO HE CTOJBKO (POHOM, CKOJIBKO HJUIIOCTpaLuei,
PaBHOMH 110 CMBICITYy CAMOMY TEKCTY, YTOOBI IOMOYb I0-HOBOMY IOHSTh U PACKPBITh €TO.

e Cnenyer wu3berath HEKOPPEKTHBIX HIUIIOCTPALUH, KOTOPbIE HEMPaBHIBHO WU
JIBYCMBICJICHHO OTPa)KalOT CMBICI HHPOPMALIUH.

e HeoOxouMoO 103a00TUTbCA O PAaBHOMEPHOM U palOHAJBHOM  HCIIOJIb30BaHUU
IPOCTPAHCTBA Ha cllaiijie: eciid TeKCT NepBUYEH, TO TEKCTOBOM ()parMeHT pa3MeIlaeTcs B JIEBOM
BEPXHEM YTITy, a TpaMuecKuii pUCYHOK BHU3Y CIIpaBa U HA00OPOT.

e JliuttocTpaniuy  peKOMEHIyeTCsl COIPOBOX/IaTh MOSCHUTEIbHBIM TekcToM. lloamucu x
KapTUHKaM JIy4Ille BBIOIHATE COOKY MJIM CHU3Y, €CJIM 3TO TOJIBKO HE Ha3BaHUE CaMOro Claija.

¢ Ecniu rpaduueckoe n3o0pakeHne UCroiab3yeTcs B KadecTBe (hoHa, TO TEKCT Ha ATOM (OHE
JIOJKEH OBITH XOPOIIIO YUTAEM.

TaGnuibl U cXxembl

e He cTouT BCTaBIATH B IPE3EHTALNIO OOJBIINE TAOIHUIIBI — OHU TPYIHBI JJIST BOCTIPUSTHSL.
Jlyuie 3aMeHUTh UX rpaduKaMu, MTOCTPOEHHBIMU Ha OCHOBE ATHX Ta0JIUII.

e Ecniu Bce ke TabnuIly 1MokasaTh Haslo, TO CIEeyeT OCTaBUTh KaK MOKHO MEHbILIE CTPOK U
CTOJIOIIOB, OTOOPAB M Pa3MECTUB TOJILKO CaMble BaJKHBIE JTAHHBIC.

e [Ipu ucnonb30BaHUM CXEM Ha ciaiaXx HEOOXOIUMO BBIPOBHATH Ps/bl OJIOKOB CXEMBI,
paccTosiHue MEXIy OloKaMu, 100aBUTh COECAMHUTENIbHBIE CXEMbI MPU MOMOIIU UHCTPYMEHTOB
ABtoduryp,

e [Ipu cozannm cxeM HY»HO YYUTHIBaTh CBA3b MEX/1Yy COCTABHBIMU YacTAMHU CXEMbI: €CIIU
OHM paABHO3HAYHBI, TO 3aMOJHAIOTCS OJHUM IIpU(PTOM, (GOHOM M TEKCTOM, €CIH €cTb
nepBocTeneHHass HWHQOpManus, TO OHA BBIACIAETCS OCOOBIM CHOCOOOM C TOMOIIbIO
OpraHU3aIMOHHBIX THArPAMM.

Aynano u Buzieo opopMieHue

eBujeo, KMHO M Tele Marepuajgbl MOTYT OBIThb HCHOJb30BAHBI IOJHOCTBIO HIIU
(parMeHTapHO B 3aBUCUMOCTH OT LieJIeH, KOTOpPbIE MPECIEeTyIOTCS.

o [IpotomkHuTENBPHOCTD (pHIIbMa HE JTOJDKHA MpEeBBIIaTh 15-25 MuHyT, a ¢pparmenta — 4-6
MUHYT.

e Henb3s ncnosnb30Bath JBa puiibMa Ha OAHOM MEPOIIPHUITHH, HO TIOKa3aTh (parMeHThl U3
JBYX (pUIBMOB BITOJTHE BO3ZMOKHO.

IMoaroroBka k 3a4éTy / 3k3aMeHy. [ 0TOBUTBHCS K 3a4€Ty / DK3aMeHY HYXKHO 3apaHee U B

HECKOJIBKO 3TamnoB. [[Jis 3Toro:

e [[pocmaTpuBaiiTe KOHCIIEKTHI JICKITUH Cpa3y MOCIE 3aHATHH. DTO TTOMOXKET pa3o0paThes ¢
HEMOHSTHBIMM MOMEHTAMM JIEKIIMM U BO3HUKIIMMH BOIPOCAMH, MOKa ellle JIEKIHsS CBeXa B
IHaMsTH.



e berno mpocmarpuBaiiTe KOHCHEKTHI /10 Hadajia CJEAYIOLIEro 3aHSATHS. JTO IMO3BOJIUT
«OCBEXUTHY MPEIBIAYIIYIO JIEKLIUIO U ITOATOTOBUTHCA K BOCIIPUATUIO HOBOI'O MaTepurala.

e Kaxxyro HeJlenro OTBOAUTE BPEMS JIJIsl IOBTOPEHUS TPOMIAEHHOIO MaTepHUaa.
HenocpencTBeHHO MpU MOATOTOBKE:

¢ YIopsA04YbTe CBOM KOHCIIEKTHI, 3aIIUCH, 3a/1aHHUA.

o [[pukunbTe BpeMs, HEOOXOOUMOE BaM Ul IOBTOPEHHUs Kaxaod dvactu (0J10Ka)
MaTepuaia, BBIHOCUMOT'O Ha 3auerT.

e CocTaBbTe pacHUCaHKe C yYeTOM CKOPOCTH MOBTOPEHHUS MaTepuana, uisi Y4ero

e Paznienire Bompochl s 3auéra / SK3aMeHa Ha 3HAKOMbIE (MO0 JIEKIIMOHHOMY KYpCY,
ceMHUHapaM, KOHCIEKTUPOBAHUIO), KOTOPbIE MOTPEOYIOT JIMIIL MOBTOPEHHUS U HOBBIE, KOTOPbHIE
NPUIETCS OCBAaUBATh CAMOCTOATENbHO. HauHUTE ¢ TeM XOpOIIo BaM U3BECTHBIX U 3aKPEUTE UX C
MOMOIUIbI0 KOHCHEKTa M y4yeOHHKa. 3aTeM IMOMOJHUTE CBOM TEOpPETHUECKUH Oaraxk HOBBIMU
3HAHUSMHU, 00513aTEILHO BOCIIOIb30BABIINCH PEKOMEHI0BAHHON JTUTEPATYPOM.

¢ [IpaBHIIbHO UCTIONB3YIITE KOHCYIIBTAIIMH, KOTOPBIE TPOBOAMT MpemnoiaBarens. [Ipuxoaute
HAa HHUX C 3apaHee NpopabOTaHHBIMU CAMOCTOATEIHHO BONpOCaMU. Bbl MOXeTe MONy4UTh
pa3bsCHEHHUE MO TOBOJY CJIOXKHBIX, HE JI0 KOHIIA MMOHATHIX TE€M, HO HE PACCUUTHIBAUTE BO BPEMs
KOHCYJIbTAIIMH Ha MCUYEPIBIBAIOIYIO HH(GOPMAIIUU TI0 COJIEPKaHUI0 BCETO Kypca.

[



