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JIner akryaauszanuu padoueil mporpaMmbl

Pabouas mporpamma nepecMoTpeHa, 00cyxaeHa u ogodpena st peanmsanuu B 2024 - 2025
y4eOHOM rojy Ha 3aceqaHuu Kadeapsl ['0CyaapCTBEHHOTO MyHHIIMIIATBHOTO YIIPABJICHUS U

[Ipotokom ot 20 r. Ne

3aB. kadeapoii E.C. £M6P)KI/II_IKEUI

Pabouast mporpamMmma repecMoTpeHa, 00CcykaeHa u o100peHa s peanuzamnuu B 2025 - 2026
yueOHOM rojly Ha 3acefaHuu Kageapsl ['ocyaapcTBEHHOTr0 MyHHUIIMIAILHOTO YIIPABICHUS U

[Ipotokom ot 20 r. Ne

3aB. kadeapoii E.C. £M6P)KI/II_IKEUI

Pabouas nporpamma nepecmotpeHa, odcyxieHa u ogoopena st peanuszanuu B 2026 - 2027
yaeOHOM rojly Ha 3acefaHuu Kadeapsl [ocymapcTBEHHOTO0 MyHHUIIMITAIILHOTO YIIPABICHUS U

[Ipotokom ot 20 . Ne

3aB. kadeapoii E.C. £M6p>KI/II_IKa}I

Pabouas mporpamma nepecMoTpeHa, 00cyxaeHa u ogoopena st peayimzanuu B 2027 - 2028
y4eOHOM roy Ha 3aceqanuu kageapsl ['0CcyIapCTBEHHOTO MYyHHUIMITATBHOTO YIIPABICHHS U

[Iporokom ot 20 1. Ne

3aB. kadeapoii E.C. §M6p>KHuKaﬂ

Pabouas mporpamma nepecMoTpeHa, 00cyxIeHa u ogoopena st peamsanuu B 2028 - 2029
y4eOHOM rojy Ha 3aceqaHuu Kadeapsl ['0CyaapCTBEHHOTO MyHUIIMTIAILHOTO YIIPABICHUS U

IIporokomor 20 . Ne
3aB. kadenpoit E.C. 3ambOpxunikas




1 Iles1u ocBOCHUSI TN CUMILTUHBI (MOZYJI51)
npuoOpeTeHne KOMIETEHUUI B 00JacTH MPAKTHYECKOro MpUMEHEHHs 3¢ (EKTUBHBIX
METO/I0B, IPUEMOB U TEXHOJIOI'MH YIIPaBICHUS YEI0BEUECKUMU PECYPCaMH.

2 MecTo THCHHIIMHBI (MOYJIAA) B CTPYKTYpPe 00pa30oBaTe/IbHOI MporpaMMal

JucuumimHa YipaBlieHHue 4eIOBEYECKIMH PECypcaMy BXOAUT B 4acTh yU4EOHOTO IiaHa
dbopMupyemMyro ydacTHUKaMU 00pa30BaTeIbHbIX OTHOLICHHUI 00pa30BaTeIbHONM MPOTrPaMMBbI.

JUis  u3ydeHus  JAWCHMIUIMHBI  HEOOXOAWMBI  3HAHUS  (YMCHHs,  BJAJICHUSA),
c(hOpMHUPOBAHHBIE B pe3yJIbTaTe U3yUEHUS TUCIUILINH/ MPAKTUK:

DKOHOMMKA OpraHu3aluu

KopriopaTuBHas coranbHasi OTBETCTBEHHOCTD

MapkeTuHr

3nanus (YMEHHs, BIAJICHUS), OJyYCHHbIE NMPH M3YyYCHUU TAHHOM IUCIMILIMHBI OyIyT
HEOOXOUMBI 17151 U3YUCHUS] JUCIUILITUH/TIPAKTHK:

busnec-nnannpoBanue

VYipaBineH4YeCKHe peLICHUs

[InanupoBaHue U MPOTHO3UPOBAHUE MTOKA3ATENEH IO TPYLY

Onenka 3(hpeKTUBHOCTH TIEpCcOHAa

3 Komnerenuun odyuarouierocs, popMupyemMbie B pe3y/ibTaTe 0CBOEHUS

AUCHMILIMHBI (MOAYJIS) U INIAHUPYEMbIe pPe3y/ibTaThbl 00y4eHHUs

B pesynabrare OCBOGHHS JUCHUIUIMHBL (MOIyns) «YIpaBiIeHHE YEIOBEYECKUMHU
pecypcamuy 00 yJaroIIUiics T0JDKEeH 00Ia1aTh CASAYIOMUMHI KOMITETCHIIUSIMU:

KO[[ HHAUKaTOopa I/IHILI/IKaTOp JOCTHIXKCHUA KOMIICTCHIIM

ITK-1 Crioco0eH oCcyIIecTBISTh NOUCK, MPUBIIEYEHUE, TOAO0P M 0TOOp MepcoHata

[K-1.1 Omnpenensier KpuTepuu TOWCKA, NpPUBIEYEHHUs, Noadopa u ordopa
nepcoHasa
I1K-1.2 dopmupyer cucrteMy, MeToAbl U (GOpMBI IMOHCKA, Noadopa U orbdopa

nepcoHasa




4. CTpyKTypa, 00bEéM U coep:KkaHue TUCHUILIMHBI (MOAYJIs)
OO01mast TpyTI0eMKOCTh JUCIUTLINHBI COCTaBIIsIeT 3 3aueTHhIX enuHuI] 108 aka. yacos, B TOM 4ucIe:
— KOHTaKTHas padora — 4,3 akaJl. 4acoB:

— ayauTopHas — 4 akaJl. 4acoB;

— BHeaynutopHas — 0,3 akaJl. 4acoB;
— caMocTosTenbpHas padora — 99,8 akan. yacos;
— B (hopMe MpakTUYIECKOM moaroToBku — 0 akaj. Jyac;,

®dopma aTTeCTalUu - 3a4ET

AynutopHast ) =
KOHTaKTHasl paboTa E Z dopma TEKYILETo
=
B aKaJ[. yacax 3 Bun KOHTPOJIS
Pasnen/ Tema 3 ( A ) g . P Kon
> 8 © | camocrosTenpHOI | ycmeBaeMOCTH U
JCIUTUTAHBI N [ . | xomnerenum
o & paboThI MIPOMEKYTOYHOM
n1a6. | mpakr. | € 8
Jlex. ‘ PaKt. | =g aTTecTalun
3aH. 3aH. | O &
1. 1. IlepcoHan kak MoJCHUCTEMA B
CHCTEeMe YNpPaBJICHHUs OpraHU3aI[HN
ITogroroBka k
3aHATHIO
CamocTosTenpHoe
11 Ilepconan Kak u3ydeHue yueOHon K-1.1
IIOJICUCTEMA B cucreme| 1 10 Y HAYIHOH TECT K 1' 2’
YIIpaBJIEeHUs OPTraHU3auU JUTEPATyPhI '
Pabora ¢
SNIEKTPOHHBIMHU
Ooubinorexkamu
Hroro mo pazneny 10
2. 2. Teopust ympasieHHs U POJb
YeJIOBeKa B OpraHU3aluH
IToaroroBka k
3aHSTHUIO
CaMmocrosTensHoe
M3y4eHHe yueOHOH
2.1 Teopus ynpaBieHUS U i yHee TK-1.1,
1 9 U Hay4yHOMH TecT
pOJIb YEJIOBEKA B OpPraHU3aIui IK-1.2
JIUTEPaTyphI
Pabora ¢
JNIEKTPOHHBIMHU
oubimorexamu
Hroro mo pazaeny 9
3. 3 TexHonorusi ympaBJiCHUS
MEPCOHAJIOM OpTaHU3aIMU
IToaroroBka k
3aHSITHUIO
CamocTosaTenbHOoe
n3ydeHue y4eOHoH
3.1 TexHonorus ymnpasjcHHUS v yHee TIK-1.1,
1 10 U Hay4yHOMH TecT
MIEPCOHAIOM OPTaHU3aIUN TIK-1.2
JIUTEPATyPhI
Pabora ¢
JNIEKTPOHHBIMHU
O6nbarorexamMu
Hroro no pazzpeny 10

4. 4.IIpodopueHTanust U TpynoBas
aJIaNTaIys IepCoHaa




ITogroroBka k

3aHSTHUIO
CamocrosTensHoe
4.1  TlpodopueHtamuss u U3yucHHe y4eOHOMH TK-1.1
TpyZROBas ajanranus| 1 10 U Hay4HOH TECT HK-lI 2’
nepcoHana JIUTEPaTyphI
Pabora ¢
JNIEKTPOHHBIMHU
oubnmorexamu
Hroro no pazaeny 10
5. 5 OcHOBBI OpraHu3alud Tpyla
TepcoHaIa.
IloaroroBka k
3aHSTHIO
CamocrosTensHoe
5.1 OCcHOBBI OpraHu3aIuu HayHenme yqe? rou IK-1.1,
TpyZa IepcoHaa. ! 10 11 HayHHoH reet IK-1.2
JUTEPaTyphI
Pabora ¢
AIIEKTPOHHBIMHU
OnbImoTexamMu
Wroro no pazneny 10
6. 6 VYmpaBineHHe COLHUAIBHBIM
pa3BUTHEM IIEpPCOHATIA
ITogroroska k
3aHATHIO
CamocrosTensHoe
6.1 YnpapieHue CONUAIbHBIM H3YHeHHIC y'{ev6 Hou TIK-1.1,
pa3BUTHEM NIEpCOHATIA ! 20 1 Hay*HOH reet IK-1.2
JIUTEPATyPhI
Pabora c
3JIEKTPOHHBIMU
OoubIMoTEeKaMH
HWroro no pazneny 20
7. 7 OneHka  pe3ysbTaToB
JeSITeTLHOCTH nepcoHana
OpraHu3aIuu
IloaroroBka k
3aHSTHUIO
CaMmocrosTensHoe
7.1 OueHka pe3yibTaTOB M3yYeHHEe yueOHOH K-1.1
JIeSTEIbHOCTU nepconanal 1 10 U Hay4yHOH TeCT HK-ll 2’
OpTaHu3alnN JUTEPATyPhI
Pabora ¢
JNIEKTPOHHBIMHU
oubimorexamu
Wroro no pazneny 10
8. 8 VYmpaBneHue mnoOBeneHHEM
MIEPCOHAJIA OPraHU3aLuU
IToaroroBka k
3aHSITHUIO
CamocTosaTenbHOoe
8.1 VYnpaBneHue moBegeHUEM H3yHerHe yqe? tou IIK-1.1,
MepCOHaJIa OpraHu3aLuu ! 10 11 HayHHOH reet TIK-1.2
JIUTEPATyphI
Pabora ¢
JNIEKTPOHHBIMHU
6ubnmorexamu
HUroro no pazaeny 10

9. 9 MotuBanus U CTUMYJIUPOBAHUE
TPYIOBOU ASSTENFHOCTH




ITogroroBka k

3aHATHIO
CaMoCTOATEILHOS
9.1 MoruBanus u U3yucHHe y4eOHOMH TK-1.1
CTUMYJHUPOBAHUE  TPYAOBOU 10,8 U Hay4HOH TECT K 1' 2’
JIEATEIHLHOCTH JTUTEPATYPBI '
Pabora ¢
AJIEKTPOHHBIMHU
OMOIMOTEKAMH
Hroro no pasaeny 10,8
10. UTOTOBBIN KOHTPOJIH
IMOJIOTOBKA K TIK-1.1,
10.1 sx3amen JK3aMCH
SK3aMEHY TIK-1.2
Hrtoro no pazaeny
HUroro 3a cemectp 99,8 3a4ET
HTtoro no aucuuIinge 99,8 3a4eT




5 O0pa3oBaTte/ibHbIE TEXHOJIOTHH

Ha ceronusnHuii 1eHb CTaIM OYEBUIHBI IPEUMYIIECTBA UCTIOIB30BAHUS KOMIIBIOTEpA Ha
JCKIMOHHBIX M TMPAKTUYECKUX Yy4yeOHbIX 3aHsATHsAX. OOBsSCHEHHME HOBOIO Marepuaia ¢
UCIIOJIb30BAHUEM ITPE3CHTAIMI, BBIIOJHEHHBIX ¢ TIOMOIIbI0 iporpamm Microsoft Power Point u
Microsoft Front Page, BbI3bIBa€T HMHTEPEC y CTYAEHTOB, CIIOCOOCTBYET JIy4IIEMY YCBOEHHUIO
Mmarepuaina. Vcronp30BaHHE KOMITBIOTEpAa Ha YUEOHBIX 3aHATHUSAX ITO3BOJISET MPEIOoJIaBaTeIIo
SKOHOMMTH BpEMs, ONpPALIMBATh yUYallUXCAd HAa KaXKIOM 3aHATHUU, BECTU CTAaTHUCTHKY OIPOCa,
BBIABIIAITH 3amajaromue TeMbl. Takke ogHUM U3 3(PPEKTUBHBIX CpPEACTB MH(POPMALMOHHBIX
TEXHOJIOTHH SIBJSICTCS 3JICKTPOHHBIM ydeOHuK. Mcxonms u3 atoro, 6osee 20% Bcex 3aHATHH
MPOBOJIATCS C IPUMEHEHNEM HH(POPMAIIMOHHBIX TEXHOJIOTHH.

Jlnst obecrieuenuss HauOombIel 3hPeKTHBHOCTH 00pa30BaTEIBLHOTO IpoIecca B Kypce
JaHHOW  y4eOHOW JUCHMIUIMHBI HUCIOJB3YIOTCS B TpoOIecce OOYYCHHs IMepeaoBhIe
o0pa3oBaTesibHbIE TEXHOJIOTUHU:

1) TpaguuMOHHBIE O00pa3OBaTEeIbHBIC TEXHOJOTMM (MHPOPMAIMOHHAS  JICKIUS,
NPAKTHYCCKHE 3aHATHS);

2) TEXHOJIOTHSI POOJIEMHOTO 00y4YeHuUs (TIPOOJICMHAs JISKIHS, TPAKTUYCCKIE 3aHSATHS B
dbopMme npakTuKyma, Kelc-MeToza);

3) UrpoOBBIC TEXHOJIOTUH (POJICBBIC U JICIOBBIC HIPHI);

4) TeXHOJIOTUHU MPOEKTHOTO 00yYeHUs (TBOPUECKHUIT IPOEKT);

5) UHTEpaKTUBHBIC TEXHOJIOTHHU (CEMUHAP-TUCKYCCHUs);

6) MH(OPMALIMOHHO-KOMMYHHUKAIIHOHHBIE o0Opa3oBaTeNbHbIC TEXHOJIOTHH
(JIlekuusg-BU3yanu3anus, IpaKTHYECKHUE 3aHATUS B (POpMeE PE3EHTALIUN ).

JlekmoHHBIE 3aHATUS HapALy ¢ cOOOIIeHHeM yueOHOW MH(OpMalHMK MPEANnonaraoT U
pe-LeHne CIenyIIUX AUIAKTHUECKUX 33/1a4: 3aMHTEPECOBaTh CTYJICHTOB M3Y4aeMOW TEMOW,
pa3-pylIuTh HEBEPHBIE CTEPEOTUIBI, YOeAUTh B HEOOXOAMMOCTH TJIYOOKOTO OCBOEHUS
Marepuana, mooyIuTh K CAMOCTOSATEIIEHOMY TIOUCKY M aKTHBHOM MBICITUTEIILHON JeSITEIbHOCTH,
[IOMOYb COBEPIIUTH TEPEX0] OT TEOPETHUYECKOIO YPOBHSA COLMATBHO-3KOHOMHUYECKOIO
TUTAHUPOBAHMSI B MyHUITUNIAIBHBIX 00pa30BaHMX K MPUKJIIAJIHBIM 3HAHUSM B JIaHHOW 00JIaCTH.

[IpoBeneHne rpynmoBbIX (CEMHUHAPCKUX M MNPAKTUYECKUX) 3aHATUN Mpearnojaraet
pemieHre  pazHOOOpasHBIX IUAAKTHYECKHX 3a7ad: 3aKpeluieHHe IMOJyYeHHBIX 3HaHUM,
dbopMHpoBaHHE YMEHHs MPUMEHATh UX HA MPAKTUKE, COBEPLICHCTBOBAHUE YMEHUs paboTath C
uH(popMalMel, aHaau3upoBaTh, o0000IIaTh, NPUHUMATh U OOOCHOBBIBATH  pPEILIEHUS,
apryMEHTHPOBAHO 3allMIIATh COOCTBEHHbIE B3IJIAABI B JUCKYCCHM, B3aHMMOJAEHCTBOBATH C
JPYTUMH WICHAMH TPYIIITHI B POLIECCE pa3pemeHust KOHPIUKTHBIX CHTYallni.

6 YueOHO-MeTOAUYECKOE 00eciedeHHe CAMOCTOSITeJIbHOI padoThl 00y4arIMXcst
[Ipencrasneno B mpuioxkenuu 1.

7 OneHOYHBIE CPeACTBA AJIsl IPOBeeHH s POMEKYTOUHOI aTTecTAlMI
[IpencraBieHbl B IPUIIOKEHUH 2.

8 YueOHo-MeTOAMYeCcKOEe H HH(POPMALIMOHHOE O0ecneyeHue TUCIUIIHHbBI (MOTYJIs1)

a) OcHoBHas TUTEpaTYypa:

1. YnpaBieHne yenoBeuyecKUMH pecypcaMu B 2 4. Yactp 1 | yd4eOHUK U MPAKTHKYM LIS
By30B / C. A. bapkoB [u np.] ; mon penakuueii C. A. bapkosa, B. 1. 3yokoBa. — Mocksa :
NznatenberBo FOpaiit, 2023. — 183 ¢. — (Bricmiee odpazoanue). — ISBN 978-5-9916-7303-7.
— Tekcr : oanexrponnsiii // OOpaszoBarenpHast tiatdopma IOpaiit [caiit]. — URL:
https://urait.ru/bcode/511489 (nata obparuenus: 10.05.2023).

2.YupaBieHHue 4eloBeYeCKUMHU pecypcaMu B 2 4. YacTb 2 © yueOHMK U MPAKTUKYM JJIs
By30B / C. A. Bapkos [u ap.] ; otBeTcTBeHHBIE penakTopsl C. A. bapkos, B. 1. 3yOkoB.



— MockBa : WUzparensctBo HOpaiit, 2023. — 245 c. — (Beicmuee oOpaszoBanue). — ISBN
978-5-9916-7304-4. — Texkcrt : anexkrpounsiii // O6pazoBatensHas miatdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/512623 (nata ooparenus: 10.05.2023).

0) JJlomotHuTeIBLHASI TUTEPATYpa:

1.YpaBieHne yeIoBeUeCKUMH pecypcami © yueOHuk 11t By3oB / M. A. Makcumiies [u ap.] ; mox
penakmueit . A. Makcumuea, H. A. ['openoBa. — 2-e u3 ., mepepad. u non. — Mocksa : M3gaTenscTBO
Opaiit, 2023. — 467 c. — (Bsicmiee oOpaszoBanme). — ISBN 978-5-534-99951-8. — Teker
anekTpoHHbIN // OOpasoBarenbHas tiatdopma HOpaiit [caiit]. — URL: https://urait.ru/bcode/510775
(mara ooparmenus: 10.05.2023).

2.YrpaBiieHHE YEJIOBEUSCKIMHU PECypcaMyl © yIeOHHK M MPaKTUKyM st By30B / O. A. JlammoBa
[v ap.] ; mox obmeli penakiueit O. A. JlammoBoit. — Mocksa : U3narensctBo FOpaiit, 2023. — 406 c. —
(Boiciiee oopazoBanue). — ISBN 978-5-9916-8761-4. — Tekcr : snektpoHHbiit // O6Gpa3oBaTenbHast
wiatdopma FOpaiit [caiir]. — URL: https://urait.ru/bcode/511328 (nata obpamienus: 10.05.2023).

B) Meroauyeckue ykasaHus:
MIPEJICTaBJICHBI B TPUIIOKEHUU 3

r) [Iporpammuoe obecneuenue u UHTepHer-pecypcebi:

IIporpamMmmHoe oGecnieueHue

HaumenoBanue -
10 Ne norosopa Cpox aeicTBUs IULIEH3UU

MS Office 2007 |\ 135 1 17.09.2007 Geccpouro
Professional

7Zip CBOOOIHO 0OeccpoyuHO

FAR Manager CBOOOJIHO OECCPOYHO

IIpodeccuonanbHbie 6a3bl JAHHBIX H HH(POPMAIHOHHBIE CIPABOYHbIE CUCTEMBI
HazBaHue kypca Cchblika

YHuuBepcurerckas WHGOPMAIMOHHAS CHCTEMa

POCCHUS https://uisrussia.msu.ru

@DenepanbHbIil  00pa30BaTENIbHBIN  MOPTAJ
OxoHomuka. Counosiorus. MeHeDKMEHT
OneKkTpoHHble pecypchl Oubnuoreku MITY
nM. I'. 1. HocoBa
Poccuiickas T'ocynapctBeHHast OuOIHOTEKA.
Karasorn
@enepalibHOE TOCYIApCTBEHHOE OIOIKETHOE
ydpexIeHue «DenepanbHbIi uncruryt|URL: http://www1.fips.ru/
IIPOMBIIIJICHHON COOCTBEHHOCTHY
Nndopmanvonnas cucrema - EanHoe okHO
J0CTyna K MH(QOPMaIIMOHHBIM pecypcam
[TouckoBass cucrema Axamemust  Google
(Google Scholar)
Hamnuonanbuas
undopmanronno-ananmuruueckas cucrema —|URL: https://elibrary.ru/project_risc.asp
Poccuiickuii MHAEKC HAYYHOI'O IMTHPOBAHUS
9 MaTtepHaJbHO-TEXHHYECKOE o0ecTedeHne TUCIUTLIHHBI (MOLYJIs1)

~ [http://ecsocman.hse.ru/

https://magtu.informsystema.ru/Marc.html?locale=ru

https://www.rsl.ru/ru/4readers/catalogues/

URL: http://window.edu.ru/

URL.: https://scholar.google.ru/

MaTepI/IaJIBHO-TeXHI/I‘-IeCKOG obecrneucHUe JUCIUIIIIMHBI BKJIIFOYACT:



1. YuebHble aynuTOpUU AJISl IPOBEICHUS 3aHATHI JIEKIIMOHHOTO TUTIA: MYJIbTHMEIUHHBIC
CpeCTBa XpaHEHHUsI, TIEpEIavr U TPEICTaBICHUS HHPOPMAIIUN

2. Yd4eOHBIC ayIuTOPUU I TPOBEIACHHS TMPAKTUYCCKUX 3aHATUN, TPYIIOBBIX U
WH/IMBUYAIbHBIX KOHCYJBTAIlMi, TEKYIIEr0o KOHTPOISI M MPOMEKYTOUYHOW AaTTeCTAllUu:
MYJBTUMEINIHBIE CPEJCTBA XPAHEHHS, MMEepeIayu U MPECTaBIeHUs WH(GOPMAIIUN; KOMIUICKC
TECTOBBIX 33JJaHHUI IS IPOBEICHHS TIPOMEKYTOUHBIX U PYOCKHBIX KOHTPOJICH.

3. Tlomemenust mJis CaMOCTOSTENBHONW pabOThI: OOy4YaAIONIMXCS: TIEPCOHAIBHBIC
kommbioTepbl ¢ makerom MS Office, Beixogom B MHTEpHET M ¢ JOCTYIIOM B 3JICKTPOHHYIO
UH(POPMALIMOHHO-00pPa30BaTEIbHYIO CPEy YHUBEPCHUTETA;

4. TlomemeHus sl XpaHEHUS W NPOPUIAKTHYECKOTO OOCITYy)KMBAaHUS Y4eOHOTO
obopymoBaHus: IKapbl I XpPaHCHUS Y4EOHO-METOAMYECKON JTOKYMEHTAlUU, Y4eOHOTO
000pyI0BaHUs ¥ Y4€OHO-HATJIAIHBIX TTOCOOUH

Y4yeOHO-MeTOAUYeCKOe o0ecTieyeHrne CAMOCTOSITeIbHOI padoThl 00y4yaromuxcs

B mpouecce caMOCTOATENIBHOIO U3YYEHUS IUCLMILIMHBI, ITOATOTOBKA K CEMHUHAPCKUM 3aHATUAM
CTYJEHTY HEOOXOIMMO HAalTH U NU3YYUTh PEKOMEHIYEMYIO JTUTEPATYypPy, NEHCTBYIOIINE 3aKOHOIaTEIIbHbIE
Y HOPMAaTUBHBIE aKThl. [[7151 OCMBICIICHUSA IPOYUTAHHOIO MaTepraja CTYAEHTY IIPEAJIaraeTcsi OTBETUTh HA
BOIIPOCHI, PELIUTH TECTHI, BHIIIOIHUTH IPOCKTHBIE (TBOPUECKUE) 3aJaHUSI.

Opranu3anuoHHO-METOAHYECKHE PEKOMEHAALMH VI OATOTOBKH K CEMHHAPCKUM 3aHATHAM

Cemunap (nam. seminarium - 6ykeanvho: "paccaonux") — yuebnoe sausmue, 8 xo0e KOmopo2o
opeanuzyemcs obcydcoenue GYHOAMEeHMAaNbHbIX UNU OUCKYCCUOHHBIX NpoOIeM uU3ydaemMou HayKu U
CBA3AHHOU C Hell NPAKMUYECKOU 0esimelbHOCHU.

B nensax 0osiee mogpoOHOro v aieKBaTHOTO COBPEMEHHOM CUTYyallUK aHalu3a Npo0JieM yIpaBieHus

CTyJEHTaM PEKOMEHyeTcs 00palaThCs K IEPUOANMUECKOM JTUTepaType U MaTepraiaM CpeICTB MacCOBOM
uH(pOpMaIIiU, B KOTOPOH MOYKHO HaWTH HE TOJNBKO aHATUTUYECKUE CTAThU MO PA3TUYHBIM acleKTaM
0003HAaYEHHBIX B TEMAaTUKE CEMHUHAPCKUX 3aHATUI MpoOIeM, HO M CTATUCTHUECKUE JaHHbBIE, MaTePHAIIbI
MPUKIIATHOTO XapaKTepa, HOPMATUBHbBIE TOKYMEHTHI. LlenecooOpa3Ho He OrpaHUYMBATHCS YKa3aHHBIMU
HMCTOYHHKAMHU, & OCYIIECTBISATH COOCTBEHHBIN MOMCK TEOPETUUECKUX U MPAKTHUYECKUX MATEpUAJIOB, UTO
SIBJISIETCS] OJTHAM U3 DJIEMEHTOB CaMOCTOSITEIbHONW MH(POPMAIIMOHHO-aHATUTUYECKOU PaOOTHI CTYJIEHTOB.

IloaroToBka k CCMHUHAPCKUM 3aHATUAM 1O JUCHUIIIMHEC OOJIKHA BKIIIOYATDh CICAYIOIMNUEC ACTICKThI:

1) 3HAKOMCTBO C COOTBETCTBYIOIIMMH TJIaBaMH Y4eOHHKA; ONTHMAJIbHBIM ObLI OBl BapuaHT
paboThl HE C OJJTHUM Y4eOHHUKOM, TaK KaK pa3HbIMHU aBTOpaMH U30paH pa3IMnYHbIN MOIX0 K IPEIMETY, U
MOJIE3HO MOHATh OCOOCHHOCTHU MOAXOA0B, CPABHUTH UX, YTOOBI BHIPAOOTATh CBOIO MO3UIIHUIO;

2)  4TeHHE KOHCIICKTA JICKIIHNH;

3)  YTeHHE M OCMBICIICHHE OJHOTO-ABYX HCTOYHMKOB M3 MPUBEICHHOTO CITUCKA JTUTEPATYPHI.

Br160p 10MOTHUTEIBHBIX TEPBOMCTOYHUKOB, KOTOPBIE MOTYT OKa3aTh MOMOIIh TIPH IMOJTOTOBKE K

BBICTYIIJICHUIO U IMO3BOJIAT OPraHU30BaTh Ha CEMUHAPE JUCKYCCHUIO, CTYACHT OCYIICCTBIIACT 11O CBOEMY
YCMOTPECHHUIO, B COOTBETCTBUN CO CBOUMHU UHTECPECAMU, OPUCHTUPYACH Ha BOIIPOCHI CEMUHAPCKOI'0
3aHATUA.

BricTymienue Ha ceMUHape AOIKHO ObITh I0CTATOYHO apryMEHTHUPOBAaHHBIM, 3aHUMATh 10
BpEMEHH He OoJjiee TpeX MUHYT. B Xo/1e BBICTYyIIIEHUS KeNaTeNIbHO COMTOCTaBUTh TOUKH 3PEHUS
pa3IMYHBIX aBTOPOB Ha M3Naraemyio npodiaemy. [IpennouTurensHo, YTOOBI IO OJHOMY BOIIPOCY
BBICTYIIMJIO HECKOJIBKO CTYIEHTOB, BEICKA3bIBasi CBOM MHEHHs, JONOJHSAA Ipyr Apyra. B uneane
CEeMMHAPCKOE 3aHATHE J0JDKHO IPOXOIUTH B (hopme uckyccuu. Pe3ynbraTsl paboThl CTYJACHTOB Ha
CEeMMHAPCKHX 3aHATHAX 00s3aTE€IbHO YUUTHIBAIOTCS NIPENOIaBaTeeM IIPH BICTABICHUH OalioB.

PA3JIEJI 1. IEPCOHAJI KAK IOJJCUCTEMA B CUCTEME YIIPABJIEHUSA
OPTAHMU3ALINU



Tema 1.1 Teopus ynpabJjieHHs U POJIH YeJIOBEKA B OPraHU3aLHHA

I'ocynapcTBeHHas cuctema yrpasieHHs TPYJAOBBIMU PecypcaMu. DBOIIOLUS IPUHLIUIIOB
yIpaBieHUs MEPCOHAIOM. DBOJIOLHUS HHCTUTYTA CIy>KObI KaapoB. OCHOBHbBIE KATETOPUU YIIPABICHUS
nepcoHaom. Mepapxus nepcoHana, ColpaabHble TPYIbL. 3aaul yIpaBIeHUs EPCOHATIOM.
Knaccudukanus nepconana. MecTo u posib yIpaBiIeHuUs IEPCOHAIIOM B CUCTEME YITPABJICHUS OpraHu3alyeil.
[Tousitue TpynoBoro norennuaina. dunocodus U KOHLENLUA yrpaBieHus nepconaioM. Konuenus
yIpaBJEHUS EPCOHAIIOM, €€ 1IEJIM U COCTAaBHbIE YaCTH. 3AKOHOMEPHOCTH M IMIPUHLMIIBI YIIPABICHUS
niepcoHaioM. MeToibl yrpaBieHus IepcoHanoM. MeTo/ bl IOCTPOEHUsI CUCTEMBI YIIPABJIEHUS IEPCOHATIOM.
[TpyHUIMIIBI U METO/IBI YIIPABJICHUS IEPCOHAIIOM.

Tema 1.2 TexHoJiorusi ynpapJjieHUsl IEPCOHAJIOM OPraHU3aLHU

TexHoJIOTHS yIIpaBICHUS MIEPCOHATIOM U €T0 Pa3BUTHEM: HaliM, 0TOOp, IPUEM, JISIIOBast OIICHKA
nepconaia. Coruanusanus, npodoprueHTaIs ¥ TpyI0oBas ajanTamus nepconana. [lonstue Gopmsel u
BU/JIbI Q/IaNTallMK. ACIIEKTHI alaliTalluu. Y CJIOBUS, CHOCOOCTBYIOIIUE YCIICIIHON afanTaliu.
OObeKTHBHBIC U CYOBbEKTHBHBIC MTOKA3aTENH, XapaKTePU3YIOIIKe aIaNTalrio pabOTHUKOB OPraHU3alllu.
Onenka pe3ynabTaToB agantanud. OCHOBBI OpraHU3alMU TPpyAa nepconana. O0yueHue, aTTecTalnus
nepcoHana. Xapakrep MOOMIBHOCTH paboyeil CUibl U 9dKOHOMUYECKHE MTOTEPH, BHI3BABIIIHE
MOOUIIBHOCTBIO. TekyuecTs KaapoB. Tpu rpyriibl pakTOpoB, BHI3BIBAIOIIUX JBUKEHHE ITEPCOHANA.
BricBoOOXk 1eHrEe TIepcoHalia. PacdeT 3KOHOMUYECKOW U CONMaTbHON 3((hEKTUBHOCTH CHIKECHUS
TEKY4eCTH KaJpOB.

PA3JIEJI 2. YHIPABJIEHUE NTOBEJIEHUEM NIEPCOHAJIA OPTAHU3ALIUU

Tema 2.1 YnpaJjieHHe CONMAJTBHBIM PA3BUTHEM NEPCOHAIA

. YpaBnenue couuanbHO 3aiuToi. Opranusaius o0yyeHus nepconana. Buasl u Mmetozsl
oOyueHus. Ponb ciyxObl ynpaBieHus: IEPCOHAIOM B OpraHu3anuu o0ydyeHus. OCHOBHbIE TpeOOBaHHUS K
pabotHukam OK, o6ecneunBaronum 3pGHeKTUBHOCTh 00yUeHUs COTPYIHUKOB OpraHu3anus NpoBeIeHHs
arrectauuu. [lnanupoBanue u pa3BuTHe Kapbepsl. [IpenMyiiecTBa u He1OCTaTKU MPOTrpaMM O0yUYEeHHUS.
VYnpasieHue 1e710B0M Kapbepoid, Ciry:keOHO-TpodecCHOHAIBHBIM MPOABHKEHHEM, paboTa ¢ KaJpOBBIM
pe3epBoM. [lmannpoBanue n noAroToBka pesepna pykooauTesns. CylHOCTb U MOPAI0K GOPMUPOBAHUS
KaJpoBoTo pe3epBa. KoHTposk 3a paboTo# ¢ KaapoBbIM pe3epBoM. IHHOBaIUM B yIIpaBICHUH
MEPCOHAIIOM.

Tema 2.2 YnpasJ/ieHue noBeJieHueM MePCOHAIA OPraHU3al UM,

Oco0eHHOCTH TMYHOCTHBIX XapaKTePUCTUK paOOTHUKOB. MOTHBALUS U CTUMYJIMPOBAHHE
TPYAOBOMH AeATeNbHOCTH NepcoHana. CucremMa CTUMyJIUpPOBaHUs TpyAa nepcoHana. Ilonstue
Pe3yJIbTaTUBHOCTU TPYAA MepcoHana. MeTo bl CTUMYIUPOBAaHUS PE3yIbTaTUBHOCTH TPY/AA MEpCOHAIA.
Bo3snarpaxkaenue u omiata Tpyaa B opranusanuu. [IpuBep:keHHOCTh NepcoHana. YpasieHue
TEKY4€eCTbIO IepcoHasa. BiusHue connaabHO-IICUX0JI0TMYECKOr0 KJIMMaTa Ha IOBEIEHNE U
OpraHM3alHIo TPyla IepCcoHaIa.

Tema 2.3 Onenka pe3yJbTaToOB /1eSITeIbHOCTH MEPCOHAJIA OPraHU3ALMHU

AHanu3 u onucanue padboThl (T0HKHOCTH) B paboyero MecTa. OIeHKa pe3ynbTaToB TPYAa
nepcoHasia opranu3anuu. OLEeHKa pe3yabTaToB AEATEIBHOCTH NOAPA3IEICHUN YIIPaBICHHsI IEPCOHAIOM



Y opra"uzamuu B 1eynoM. OreHka 3atpat Ha nepcoHall. OneHka cColuaibHON U SKOHOMHYECKOM
3¢ ()eKTUBHOCTH POEKTOB COBEPILICHCTBOBAHUS CUCTEMBI NPOLIECCOB YIIPABICHUS IEPCOHATIOM.

IIpumepHbIe 3a1a4U K NPAKTHYECKUM (CEMHUHAPCKUM) 3aHATUAM

Ilpakmuueckoe 3a0anue 1.1
Cumyayusa «Bvibop cmpamezuu ynpasnenus nepcouanomy

Onucanue cuTyanuu

N3 oOuielt TeopuM CTPaTeEruuyecKoro ynpapiIeHUs U3BECTHO, YTO CYLIECTBYET HECKOJIBKO THUIIOB, WIIU
BapUaHTOB, CTpAaTerui oOpraHu3alMd. OTO, B YACTHOCTH, CTPATErMU: MPEANPUHUMATENLCTBA,
JUHAMHYECKOI'0 POCTa, MaKCUMHU3alMU NpUObUIM, BBDKMBAHUSA, JUKBUAALMU. V3BECTHO Takxke, 4YTO
CTpaTerusi ymnpaBlIeHUs MEepcoHaJoM oOycioBJeHa oOlied crparerued opraHuzauuu. Bmecte ¢ tem
CTpaTerus yIpaBlIeHHs MIEPCOHAIOM HE MOXKET HE OTPaKaTh CYIIECTBEHHBIX OCOOCHHOCTEH pean3ainu
JaHHOH (yHKIMHU, 00yCIOBIEHHBIX 00IIEH, YeIoBeUeCKON NPUPO10ii 00bEeKTa U CyObeKTa yIpaBiIeHUs, U
BBITEKAIOIINX OTCIOJIAa €€ COCTaBHBIX 3JIEMEHTOB. TakuX, B YaCTHOCTH, KaK KaJpoBasi MOJIUTHUKA, IOJ00p U
HaeM IepcoHalla, NpodeccuoHaibHas M COLMAIbHO-IICUXOJOTHMUYECKas ajanTalys BHOBb TNPHHATHIX
pabOTHUKOB, OLIEHKA, CTUMYJIMPOBAaHME M MOTHBaLUs, pa3BUTHE (BKIIOUaroliee OO0ydeHHE,
npodecCHOHAIbHOE U KapbepHOE MNPOJBHKEHME), COLMAIbHOE OOecleyeHue M 3aluTa pPabOTHHUKOB,
BBICBOOOXKJICHHE, TIPaBOBO€ W WHGPOPMALMOHHOE obOecreyeHue (QYHKIMOHUPOBAHUS CHCTEMBI
yIIpaBJIEHUS IEPCOHAIIOM.

ITocTanoBka 3axaun

Pacrnonarast OCHOBHBIMM XapaKT€PUCTUKAMHU CTpAaTeTMM OpraHu3aluM, cieayeT chopMyIupoBaTh
OCHOBHBIE 3JIEMEHTBI CTPATErMH YIpaBleHHs MepcoHaioM. OqHaKo 00€ 3TH CTPaTeruu HE SBISIOTCS
000COOJIEHHBIMH, AaBTOHOMHBIMHM B COZEp:KaTelbHOM Iu1aHe. CTpaTerust yNpaBieHHsl MEepPCOHAIOM
peanusyercs ciiyk00i1 yrpaBlieHUsI IEPCOHAIOM U IUHEHHBIMU PYKOBOJIUTEISIMU KaK OpraHUYHAs 4acTh
oOmielt ctpateruu opranuzanuu. CrTparerus OpraHM3allid U CTpaTervs YNpPaBICHHUS IE€PCOHATIOM
pa3pabaThIBalOTCS Kak €IUHOE IIeJIoe, TMO3TOMY CIELMAIUCThl CIYX OBl YIpPaBIIEHUS IEPCOHATIOM
BOBJICYEHBI B Pa3pabOTKy CTpaTerMy OpraHu3aliu. Benp MMEHHO mepcoHally MpeACTOMT, BO-TIEPBBIX,
peann30BaTh Ty WIM UHYIO CTPATETHI0 OPTaHU3alMU 110 BCEM €€ COCTaBIISIFOIIMM, BO-BTOPBIX, UCIIBITATh
000CHOBaHHOCTb U NMPOJYKTUBHOCTh M30paHHOM cTpareruu Ha cebde. Mcrnonb3ys onucanus Ha3BaHHbBIX
CTpaTerMii M COCTaBHBIX DJIEMEHTOB TEXHOJOTMH YIIPaBJIEHUS I[E€PCOHAIOM, OXapaKTepusyiTe
COOTBETCTBYIOILIUE CTPATErNH YIPABIEHUS IIEPCOHATIOM.

MeTtoauyeckue ykazaHusi

3ajgaua mpecienyer Leidb 3aKperyieHHs JIGKLMOHHOTo MaTepHuaia mo aByM TemaM: «llenmu u QyHKImu
CUCTEMBI YIIPaBJIEHUS MIEpCOHaIoM» U «CTpaTerus ynpasieHus nepcoHaniom». CTyeHTaM mpearaercs
TabIMIa, C 3alOJHEHHBIMU JIBYMs JIEBBIMHM CTOJIOIIaMM, B KOTOPBIX COZEp)KATCsl HAa3BaHUE U KPaTKOe
ONMCAHNE XapaKTePHBIX YepT CTpaTeruil OpraHu3alliy, U HEe3aloJHEHHBIM MpaBbiM cTosi0uoM. [Tocne
O3HAKOMJICHHSI C COJIepXKaHMEM TaOJMIIbl CTyIEHTaM IpeasaraeTcs 3aroJIHUTh CBOOOJHBIE SUEHKU
IIPABOro CTOJ01Ia TEMH XapaKTePUCTUKAMH CTPATEerHH YIPaBIEHUS IEPCOHATIOM, KOTOPbIE, Ha UX B3IJIA/,
COOTBETCTBYIOT JIaHHOH cTpaTernu opranuzauuu. llocne BbIONHEHMs 3alaHUd BCEMH CTYAEHTaMU
PEKOMEHIyeTCsl 0OCYAUTD MOITYYEHHbIE PE3YJIbTaThl B TPYIIIIE.

B3aMMOCB3b CTpaTeFI/Iﬁ OopraHr3alvii U YIIpaBJICHUA IICPCOHAIIOM

XapakTepHble YepThl
CTpaTeTUH  yIIpaBJICHUS]
Tun crtparerun XapaKkTepHbI€ YepThl CTPATEruu OpraHUu3alun
YEII0BEUECKUMU
pecypcamu
1 2 3
Crparerus PaboTa mpenMyIIeCTBEHHO Ha OCHOBE MPOEKTOB C

MpEeINpPUHIMATENBCTBA  [BBICOKON CTENEHBIO (PMHAHCOBOTO pHCKa

Crenenb  pucka B paboTe  OpraHu3aliu
CPaBHUTEIILHO HEBBICOKA.

PaboTa CTpPOMTCS B OCHOBHOM IO OTJIQ)KEHHBIM,

Crparerus
ITUHAMUYECKOr0 poCcTa




CTaH/IaPTHBIM CXEMaM.

Kputepun OIICHKH pe3yJIbTaTOB JIESTCIBHOCTH
CBSI3aHBI C YBEIMYCHHEM OOBEMOB H POCTOM|
bdhdexTuBHOCTH

CyTb JaHHOM CTpaTerMM pacKpblBaeTcsi B €€
HazBaHUM. OCHOBHbIE YCWJIUS B YIPaBJICHUY
COCPEJOTOUYEHBI HA MOUCKE PE3EPBOB COKPALICHMS
3aTpaTr U CHUXKEHUs Ce0ECTOMMOCTH MPOAYKIUU

Crtparerus
MaKCUMH3AIHNA TPUOBLTH

Bce BHIMaHUE — pOCTY MPOU3BOAUTEIBHOCTH
[maBHast 1elb — CHACTH OPraHM3alUI0  OT
OaHKpPOTCTBA.

Bcemu MepaMu COKpAIAlOTCs 3aTPaThl.

CtpaTerus BbDKMBAaHUS |AHATM3UPYIOTCS ~ BO3MOXKHOCTH  COKpAICHUS
yOBITOUHBIX BHIOB OM3HECA U TIPOEKTOB.

[Tpomaercs yacTh akTHBOB. BmecTe ¢ Tem craBuTCS]
3aJjaua MOMCKa BO3MOXKHOCTEH pocTa

[Tponaxa OOJbIICH YaCTH aKTHBOB.

Coxpamienre 00beMOB IMPOU3BOACTBA U YCIIYT.
[TorbITKH CIacTH HpeANpUITHE HE
[peIPUHIMAIOTCS

Ctparerus JIMKBUIAIAN

Ilpakmuueckoe 3a0anue 1.2

«Onpedenenue coomeemcmsus npocpammvl pabom npu 6blc0O0NHCOSHUU NEPCOHANA NPUYUHAM
VBOIbHEHUAY
Hcxoonvie oannvle u nocmanoska 3adayu. Heo0XonqumMo yCTaHOBUTH, KaKue MEpONpUATUS U3 OO0IIen
porpaMMbl paboT MPU BBICBOOOXKIEHUH NEPCOHANA cielyeT MPUMEHATh K COTPYIHUKAM OpraHu3aluy,
uMesl B BUIy KOHKPETHBIE IPUYMHBI UX YBOJIbHEHUS. [Ipr ’TOM YaCTHBIM penieHHeM MOXET OBITh BBIBOJT
0 TOM, YTO 110 OTHOIIEHHUIO K TOMY MJIM HHOMY COTPYJIHHMKY B CUITY OIPEeICHHON PUYUHBI YBOJIbHEHUS
HE cllelyeT IPUMEHATh IPOrpaMMy padboT MpU BHICBOOOKIEHUH ITEPCOHANIA.
Pemenue 3aaun OCHOBBIBAaETCS Ha COJEP KAHUU MTPOrpaMMbl paboT MPHU BEICBOOOXKICHUH TEpCOHAIA U
COITOCTaBJICHUH STOU MPOrPaMMBI C IPUYNHAMH YBOJIbHEHH, IMEIOIINX 3aKOHOIATEIIbHOE 3aKpeIUIeHHE.
Ha npenBaputenbHOM »5Tame y4YacTHUKAM peIHICHUs 3afadd  cleayeT chopMyaupoBaTh COCTaB
MEpOTIPUATHIA, TPOBOJMMBIX aJMUHUCTpAIMEHd OpTaHU3allil MpPH BBICBOOOXKICHHH IEpCOHANA.
Hcxonnble naHHbBIE 3agaud: u3jiokeHue crateil TpymoBoro kogekca P®d, uMerounux OTHOLIEHHE K
YBOJBHEHHUIO paOOTHUKOB M3 OpraHU3alni, a TAKKe yKa3aHHs Ha TO, 110 KaKOH CTaThe YBOJIBHSAETCS TOT
WIA WHOM COTPYIHUK YCIOBHOW opranuzanuu. COCTaB W CoOJepKaHUE TNPUYMUH YBOJBHEHHS U
COOTBETCTBYIOIIMX CTaTEH MPUBEICHBI HIDKE.
Yeonvnenue no unuyuamuse aomunucmpayuu (ct. 81 TK P®D) Moxer ObITH 00YCIOBIEHO TaKUMHU
NpUYHMHAMH, KaK:
* TUKBUAALUS TPEANPHUATHS, COKpPALLICHHE YUCICHHOCTH WU IITaTa pabOTHUKOB;
* HECOOTBETCTBUE COTPYTHUKA 3aHUMAaEeMOM JOJDKHOCTH HMJTH BBITIOTHIEMOW paboTe;
* HEUCITIOJIHEHUE paOOTHUKOM CBOMX CIIY>K€OHBIX 00513aHHOCTEH 03 YBaXKUTEIbHBIX IPUYHH;
* IIPOT'YJI, B TOM YHUCJIE OTCYTCTBHE Ha paboTe Oojee Tpex 4acoB B TEUCHHUE pabOUero JHS;
* HesiBKa Ha paboTy BciieAcTBUE 00JIe3HU B TeUeHUE 00Jiee YEThIpeX MECSIIEeB MOAPS;
* BOCCTaHOBJICHHE Ha pab0Te COTPYAHHKA, paHEee BBHITIOIHSIBIIETO 3Ty padoTy;
* MOSIBJIEHUE HA pabOTE B COCTOSIHUU AJIKOTOJIBHOTO MJIM HAPKOTHUYECKOTO OTbSHEHMUS;
* COBEpIICHHUE 110 MECTY PAOOTHI XUIIEHHUS TOCYIAPCTBEHHOTO HITH OOIIECTBEHHOTO UMYIIIECTBA;
* OJHOKpaTHOE Tpyboe HapylleHHE PYKOBOJUTEIEM OpraHU3allMd MM €ro 3aMEeCTUTENSIMU CBOMX
CITY>KE€OHBIX 00513aHHOCTEH;
* CoBeplUICHHE PaOOTHUKOM, OOCTYKMBAIOIIUM JICHE)KHbIC WM TOBapHBIC LIEHHOCTH, TAaKUX JEHCTBHIA,
KOTOpBIE JJAIOT OCHOBAaHUE ISl yTPaThl JOBEPHUs K HEMY CO CTOPOHBI aIMUHUCTPAIUY;
* COBepIIEHUE paOOTHUKOM, BHIMOIHSAIONIUM BOCIIMUTATENbHBIE (YHKIIMU, aMOPAJIEHOTO MOCTYIIKA.
Yeonvnenue no coenawenuro cmopown - MpekpaiieHue TPYAOBOTO JOroBopa (KOHTPAaKTa) MEXAY
aAMMHMCTpanuei u corpyaqaukom (ct. 78 TK P®D).



Yeonvuenue no unuyuamuse pabomnuxa - pacTop>k€HHe TPYAOBOTO JOrOBOpa (KOHTPAKTA) MO KEJIAHUIO
cotpyanuka (1. 6 ct. 77, ct. 79, 80 TK PD).

3aKOHOAATETLCTBOM  NPEAYCMOTPEHO TMpPaBO pPa0OTHUKOB  PAaCTOPTHYTh TPYAOBOH  JIOTOBOP,
3aKJIIOYEHHBIN Ha HeomnpeneaeHHbI cpok (ct. 80 TK PD), a Taxke B psjae CirydaeB MpaBO PaCTOPIKECHUS
CpPOYHOTO TpyA0BOro aorosopa (1. 6 ct. 77, ct. 79 TK PO).

Yeonvnenue no ucmeuenuu cpoxa mpyooeozco 0o2o6opa (Kommpakma) - IpeKpaleHue CPOYHOIro
TPYJIOBOTO JIOTOBOpPA (3aKJIFOUEHHOT'O Ha OTPE/IEIICHHBIA CPOK UITU Ha BPEMS BBITIOJIHEHHUS OIIPEACIICHHON
pab6othl) (1. 2 ct. 77 TK PO).

JlaHHBIC O MPUYHMHAX YBOJBHEHUS HECKOJIBKUX COTPYIHUKOB OpraHU3aI[MU MOTYT OBITh TIPEICTABICHBI B
cleayromen Taduie.

Ne ii/mCotpynauk|[ [puunna yBonbHeHus (ctatbst TK PD)
[-H A .1 cr. 81

[-u B . 7 cT. 81

[-xa C . 2 cr. 77

-1 [ m. 1 ct. 77

3) [-xa E cT. 80

MeToanuyeckue ykazaHus

Ha npenBaputenbHOM 53Tane ydacTHUKAM pEHICHUs 3aadydl cleayeT chOopMyIupoBaTh paslieiieHue
BBICBOOOXKJJAEMBIX COTPYJHUKOB Ha TPYIIBl MO YKPYINHEHHBIM MpPUYMHAM YBOJBHEHHS, KOTOpPHIE
MIOJIOKEHBI B OCHOBY Pa3ICJICHHS] MEPOIIPUATUN aIMUHUCTPAIIIH TI0 UX BUAM.

Ha ocHOBaHMU CXOIHBIX JAHHBIX CJIENYyeT YCTAaHOBUTH colep:kaHue crateil TpymoBoro konekca PO, mo
KOTOPBIM YBOJIBHSAIOTCSL COTPYIHUKH OpraHU3allid, T.C., HAPUMEpP, B HYE€M 3aKJIIOYACTCs MNpPUYUHA
yBOJIbHEHUs I-Ha A o 1. 1 cT. 81, u T.10.

[Tocne »TOr0 y4acTHMKM peuIeHUs 3aJadyd JOJKHBI OTBETUTh HAa BONPOC, K KOMY M3 COTPYIHUKOB,
MEPEYUCIICHHBIX B TAOIUIlE, M KaKHEe KOHKPETHO MEPOIIPUATHS MO Iporpamme padoT aAMUHUCTPALIH PU
BBICBOOOK/ICHUH TIEPCOHAJIA CIIEAYET TPUMEHUTb.

AIW[IN[F

Ilpaxmuyeckoe 3a0anue 1.3

«Onpedenenue mpebosanuil K KAHOUOAMAM.

Cocmasenenue pesrome»

Onucanue cumyayuu

Momnoioil cnenuanucT, 3aKOHYMBLIMKM BY3 M0 CHELUAIBHOCTH «MEHEIKMEHT», MPOYNTAl B Tra3ere
00BsIBJICHHE O HA0OpE B OPraHU3AIMIO CIEIUATUCTOB ero npoduis, B o0bsaBiIeHnn nsnaraercs npocboa
COCTaBHUTb PE3IOME U MPEJACTABUTh €T0 pabOTOIATEIIO.

Ilocmanoeka 3a0auu

CocraBbTe CBOE pe3t0Me Ha 3aMEILEHUE TOJKHOCTH MEHEDKEPE 10 TIEPCOHAITY.

Memoouueckue ykazanus

Pe3tome (B mepeBo/ie € TaTUHCKOTO O3HAYAET «GKM3HEOMHUCaHuey) - nHpopMmalus o cede, mpeacTaBisgeMast
paboTomnoirydyareneM paboToaaTelNo.

ITo ToMy, Kak COCTaBJIEHO PE3IOME, YK€ MOXKHO COCTaBUTh NPEABAPUTEIBHOE MHEHUE O KaHIWJATe.
VY nadHoe pe3roMe MOXKET cTaTh OBOJOM JUIsl HHTEPBBIO, T.€. JMYHOM BCTpeun ¢ paboToaaTeneM WK ero
npejcTaBuTenieM. Pe3loMe J0MDKHO COOTBETCTBOBATh OMPECNCHHBIM TpeOoBaHMSIM: 0e3 IMHHBIX
MPEeJI0AKEHHH, TACCUBHBIX (HOPM.

['maBHas 1enp pe3rome - MpoAEMOHCTPUPOBATH pabOTOJATENIO HE TO, YTO HHTEPECYET Bac Kak KaHu1aTa
Ha paboTy, KaKoBa Ballla JIUYHAS 1I€JIb WJIK YTO Bbl XOTUTE MOJIYYUTh, & TO, HACKOJIBKO Bbl, MIMEHHO BBI,
MOYeTe OBITh MOJIE3HBI OPTaHU3aINK, TOYEMY UMEHHO BBI JIy4llle JPYTrUX KaHIUJIATOB MOIXOAUTE IS
3aMelIeHHs OObSIBICHHON KOHKYPCHOW BaKaHTHOM JOJKHOCTU. [IpH 3TOM ritaBHOE, UTO BBI IIpejiaraere
MMEHHO BBITOJIHYIO Ul OPTaHU3alMK CAEJKY, MPOJIaBasi CBOM CIIOCOOHOCTH, CBOM ONBIT, CBOM 3HAHMUS,
CBOE BpeMS.

Pestome oTkpbiBaercst (ammiineil, UMEHEM M OTYECTBOM KaHaupaara. Jlamee cienyioT mepcoHaIbHBbIC
JTaHHBIE: TPAXKAAHCTBO, JaTa U MECTO POXKAEHUS, BO3PACT U, [IaBHOE, AOMAIIHUI ajipec, TenedOoHbl Al
CBSI3U, BO3MOXKHO, ap€C IEKTPOHHON MOYTHI I COOCTBEHHOTO caiita B IHTepHeTe.

Kanaunar nomkeH SICHO M 4eTKO chopMyIupoBaTh CBOIO II€Nb, KaKyl0 pabOTy OH HIIET, Ha KaKylo
JOJKHOCTB OH ITPETEHYET.



[Tocnenyromnue pa3aensl: ONbIT padOTHl WK TPYIOBast eSTEIbHOCTh, 00pa30BaHKe, 3BaHUS U HAarpasbl -
JIOJDKHBI TIOATBEP)KIATh 3asBJICHHBIC IPUTA3AHUS KaHIU/1aTa Ha 3aMeIlleHNe MMEHHO pacCMaTpUBaeMoi
JOJDKHOCTH. JIaHHBIE O TPYJOBOM EATENILHOCTH PUHATO PACHoaraTh B 00PaTHOM XPOHOJIOTHYeCKOM
nopsiake. OcoO0EHHO BaXXHO OTPa3UThb B ATOH 4YacCTH pPE3IOME OCHOBHBIE BBINOJHSEMbIE (DYHKLUH,
JOCTIDKEHUS U ycnexu. YeTKOCTh OTPa)KeHHs! BBIMOIHAEMBIX (DYHKIIUH U KOHKPETHOCTh AOCTHIKECHHH -
BOT OCHOBHBIE 4YepTbl ATUX pa3lesnoB. Takke cleayer ykaszaTh: HIpOrpaMMHOE oOecredeHue,
WHOCTpaHHBIE SI3BIKM, KOTOPHIM BBl BiajgeeTe W ypoBEHb MX 3HAHUS; HAJIMYHE BOAMUTEIBCKHUX IIPAB;
OO0IIECTBEHHYIO JI€ATEILHOCTh, KOTOPOi BbI 3aHMMaeTech.

B 3akiroueHue KaHOWAATHl TEPEUUCISIOT JIOTIOJHUTENBHBIE HABBIKM, JAIOT HEKOTOPYIO JHYHYIO
nH(}OpMaIHIO 0 YepTax CBOETO XapaKTepa, OTPaXKatoT CBOU YBJICUCHHS (X000M).
[Tpumepnas ¢popma pesrome:
Oobpasen 1
HNBanos Ban UBanoBu4
Anpec: 1. Kues, yn. 'opskoro 1. 123 kB. 321
Teaedon: mom. 765-43-21 (20:00-23:00), 80684444444
Jarta u Mmecto poxknenusi: 23 mapta 1977, r. XapbkoB
CemeiiHoe 1M0J107KeHHe: KEHAT, ChIH.
OnbIT padoTsI:
. C 31 mapra 2003 roma mo ganHbeii MoMeHT, B OOO «Pora u KombiTa» r. Kuep (Pexnamuoe
areHTcTBO) Ha JnoivkHocTH IT-maneger 6onee 50 kommbrorepoB Windows 95/98/2000/XP, Heckoibko
cepsepoB Windosw NT 4/ neckombko cepsepos Windows 2000 Server / neckonsko Linux server (Apache,
FTP, Postfix, Spamassassin, antivirus (Clam), iptables, u T.1.), ynanéunsie cepBepa, Tak k€ B MOHU
00s3aHHOCTH BXOAMUT BCS ceTh (MpoKjiaaka W oOciyxuBaHue), TenedoHHass ceTh (MPOKIIAIKA,
o0CITy’)KMBaHHE BHYTPEHHHX W ropojackux TeneponoB, muan ATC Panasonic 1238 mnoakiodeHue,
HacTpoiika, oOciyxuBaHue), VHTepHET (Bce B3aMMOOTHOILICHMS C IPOBailepoM MO NPOKIAIKE U
nogunepxkkn  HC), mokymka, cOopka, oOmnpeAeleHHe HEHUCIPABHOCTH, PEMOHT KOMIIBIOTEPOB,
B3aMMOOTHOIIEHHUE ¢ (HPUPMaMU MTPETOCTABISAIONIUMHE YCIYTH 110 3alpaBKe KapTpuakeil, 00ciIyKuBaHue u
HEeOOJIBIION PEMOHT OPITEXHUKU U Niepudepun, ya€T KOMIBIOTEPHON U O(PUCHOM TEXHUKH.
. C 1 nmekabps 2000 roga mo mapt 2003, padoran B OOO «CtpumCr» r. Kues (pa3pabotka
IIPOrPaMMHOr0 00€ecreyeH s) Ha TOJKHOCTU CUCTEMHBIM aAMMHHUCTPATOpP / IPOrpaMMUCT (CeTh (BUTas
napa) 6onee 40 komnbrorepoB Windows 98/NT4/2000/XP, cepsepsr Windows NT4 / 2000 / Linux, 6a3a
naunbix Oracle 8i, nmouroBeiii cepsep, WEB, Boiienennsie nuaun, mapupytuzarop Cisco 1720, ip
tenedonust, muau ATC Panasonic 308, nporpammupoBanue SQL, JAVA)
. C oxta0ps 2000 roma pabortanm Ha 3aBoae «ABTOTpakTOop» TI. XapbKOB Ha JOHKHOCTH
WHXXEHep-IIporpaMMUCT (IporpaMmupoBanue MukpokonTposuiepos PIC dupmsr Microchip);
. C cents6ps 1999 rona, padoran B UKA «Ouxy» u UIl «Catuk» r. Anekcanapus (mponaxa,
MOJICpPHU3AIUS, PEMOHT KOMIBIOTEPHON M O(UCHOI TEXHUKH) HA JOJDKHOCTH HadaJbHHUKA TeX. OTENa;
Oo6pa3oBanue:
. «XapbKOBCKMI  HAI[MOHAJIBHBIA ~ YHUBEPCUTET  PaJUOIJICKTPOHUKHY»,  CHEIHAIbHOCTb
«KoMmmbroTepHble HHTEIEKTyallbHbIe cUCTeMBI U ceTh» (3akonumi B 2002).
. «XapbKOBCKMI HWHAYCTPHAIBHBIA TEXHUKYM», IUIJIOM MaTeMaTHK TEXHHUK IPOrpaMMHCT
(3akonunn B 1996);

I_[OHOJIHI/ITe.]Il)Hble CBCACHMUA:

. OTBeTCTBEHHBIN, HYHEPrUYHBIN, OOIIMTENbHBIA, COOpaH U LENeyCTPeMIIEH, JIETKO 00y4yaroch
HOBOMY;

. Moég x060u — BCE, UTO CBSI3aHO C KOMIIBIOTEpaMH;

. AHTTUHCKHAN — TEXHUYECKUH.

Oo0pa3sen 2

HNBanos UBan BaragumupoBuy

1977r.p.

ten: (044) 3333333, (050) 8888888
E-Mail: big.mir@big.mir
Ny Bakancuio
1) pyxoBoAMTEINS TPYIIIBI Pa3pabOTYUKOB;
2) pa3paboTurKa MpOrpaMMHO-aIapaTHBIX KOMIUIEKCOB B CHCTEM;



3) pa3zpaboTtunka, Hanaguuka POA;

4) cucTeMHOro aJMUHUCTPATOPA;

5) uHXeHepa-KOHCTPYKTOPA, TEXHOJIOra Ha MEXaHOCOOPOYHOE MMPOU3BOJCTBO.

Crax padoThbl

BuemrratHo - Bystronic (LLBeiiapus) - MOHTaX U HACTPOWKa JIMCTOTMOOYHBIX MPECCOB U MAIIHMH JIJIsI
JIa3epHOTO PAcKposi JIMCTOBOrO MeTajuia, o0ydyeHue MepcoHalla, TapaHTUWHOE M TMOCierapaHTUHHBIC
obcnyxxuanue (mo CHI).

C 09.2000 1o ceit yac - OO0 DuepkoH r.Kue - CUCTEMHBIN HHKEHED

Pa3paboTka y3710B M CHUCTEM TEJIEKOHTPOJISA U TeleynpasieHus. Pa3paboTka u pyKOBOJCTBO MPOEKTAMH.
Knuentamu pa3zpaboTaHHBIX CHCTEM SBISIOTCS MPEANPUATUS KOMMYHAIBHOM, He(TeTpaHCIOPTHOM,
XUMUYECKOU, METAJUTYPTUYECKOH, IAEPHON IPOMBILLIICHHOCTH U JIP.

C 09.1998 no 09.2000 - AO 3aBon "Aptomramn" - MHXEHEP-TEXHOJOT JIa3€pHOM PE3KHU JIMCTOBOTO
MeTala.

Coznanue pa3BepTOK AeTajeil U TeXHOJOTHYECKHII KOHTPOJIb M3TOTOBJICHUS MPOTrpamMM JUIsl Ja3epHOI
pe3ku JmcToBoro Merayuia craHkoMm BySprint  1800/3015 ¢upmer  Bystronic  (IlIBeiinapus).
OocnyxuBanue ctankoB ot Haemmerle, Beyeler, Bystronic.

C 02.1998 1o 09.1998 - AO 3aBox "ABTomTamn" - TeXHUK-TIPOIPaMMHUCT.

Co3nanue ympapistomux nporpamMm s BySprint 1800/3015, a Takke aIMUHUCTPUPOBAHUE ydacTKa
JIA3EpPHOM PE3KH.

C 1997 o 02.1998 - CKb "Muxkpoxont" — [IporpamMmucr.

Pa3paboTka mporpaMm ynpaBieHusl OETOHHBIMU 3aBOJIaMH, 3aBOJIAMU CYXUX CMECEH U Ap.

C 1995 1o 1996 - Tenectynus "HTA" r. Anekcannpus - Onepatop MoHTaxka u ddupa.

Buneocwemku, Montax. PaboTa B moneBbIx ycnoBusx. KoMmbroTepHbIN MOHTaX.

C 1994 o 1995 - AO "Apxkan" - Hanaguuk.

Coopka, Hamanka u peMoHT I1K. YcraHoBka n MOHTax ceTelt "moj kimo4".

Oo0pa3oBanue

C 1991 no 1996 - Anekcannpuiickuit Manycrpuansubiii TexHUKYM.

MareMaTuk- IpOrpaMMHMCT.

C 1996 no 2002 - Kpemenuyuxuii I'ocynapcrsennslii [lonurexaudeckuili Y HUBEPCUTET.
DNEKTPONPUBOJL M aBTOMATU3aLMs TEXHOJIOTMUECKUX MPOLIECCOB.

O ceoe

JnurenbHoe Bpemsi pabGoTtato B o0OjgacTM pa3pabOTKM U BHEIPEHHUs HMHPOPMAIMOHHBIX U
MAaIIMHOCTPOUTEIbHBIX TEXHONOTUN. VIMero GOJBIION OMBIT B MPOEKTUPOBAHUU U BHEJIPEHUU CHUCTEM
aBTOMaTH3alKi. Xopollee 3HaHUEe HOMEHKJIATypbl pbiHKa |IT U coBpeMeHHOW 3nemMeHTHOH 0a3bl. U3
JMYHBIX KayeCTB XOTEJIOCh Obl OTMETHTh OTBETCTBEHHOCTb U LIEJE€YCTPEMIICHHOCTb. TpeboBaTeneH K
no{YMHeHHbIM. HekoH(IuKTEH.

AJIMUHHCTPUpPOBAaHNE KOMITBbIOTEPHBIX ceTeil n ux MouTax.(Novell, NT, 2000, 9x).

Bcectoponnee 3nanue [1K software u hardware.

PaspaboTka MmukpokonTposuiepos Ha Z80, 8085, 8252, PIC X, AT89 X, AT90 X, IPC@CHIP.
[Mporpammuposanue Ha Pascal, Delphi, Assembler, C.

Pa6ora ¢ OrCad, P-Cad, PCAD-2001(Accel EDA), Corel Draw!, Visio u ap.

He uyxn0 mammHoctpoenue. Pazpabotka yeprexeit B Komnac-rpaduk, AutoCad-2000.

Pa3paboTka 1 3roTOBICHHE METAJUIOKOHCTPYKIMH Pa3IMYHON CTENIEHH CI0KHOCTH.

Pabora ¢ B1€0ChEMOUYHBIM U BUIEOMOHTAXXHBIM 000pYI0BaHUEM.

Xopoliee 3HaHWE aHTIIUICKOTO SI3bIKa (B OCHOBHOM TEXHUYECKOTO).

HNurepecnl / x000m

OcHoBHbIE obnactu HUHTEPECOB: MUKPOKOHTPOJUIEPHIL, CETH, PC nepudepus,
danTacTUyecKas JIUTepaTypa, My3blka 1 BEIOTEXHUKA.

P.S. Umero auunyio JjadopaTtopHyio 0a3y (cepbe3nyio). Bozmokna Tesiepabora miaum padora no
KOHTPAKTY.

Ilpakmuueckoe 3a0anue 2.1

[To uToram paGoOTHI 3a IO/ KOMITAHUS BBIASIHIA JJII CTUMYJIMPOBAHUS OpUTaIpl HATAAUYUKOB S0 ThICSY
pyOneii. B 6purane 5 yenoBek, Opuraaup pacupeaeiii cpeaAcTBa MOpoBHY (Kaxaomy 1o 10 Teicsd), yem
BbI3BaJI OOJIBIIIOE HEJJOBOJIHCTBO PAOOTHUKOB M KOH(DIUKTHYIO CUTYAIIHIO B OpUTaje.


http://newlms.magtu.ru/mod/page/view.php?id=336829

Kak ObI BBI pa3ieniuid 3Ty CyMMY, H KaKUe eIle METOIbl CTUMYIHPOBAHUS MPUMEHWIH Obl, yUUTHIBAS
coctaB Opuraapi?

Cocras Opuraasi:

1.IleTp, camblii M0oJ101011 padoTHHK, 20 JieT. He j)xeHat, yBlieKaeTcsi CHOPTOM, COBPEMEHHOW MY3BIKOM.
[Tpodeccuto BeIOpa cirydailHO B OTHOILICHUH Kapbepbl He onpeaenuics. [lopyuennsie paboTsl cTapaeTcs
BBITNOJHATH XOPOIIO, HO O€3bIHUIIUATHBEH, OIICHKA pa0OThI CPEIHSSL.

2.AHapeii, mMonoaoii padoumii, 25 uer. Pabotaer mo mnpusBanuio (pabouas auHactus). Cembs,
MalneHbkuil peOeHok. OueHb CHIBbHBI MOTHBBI CAENaTh Kapbepy, AOCTUYb leneil. MHunuaruseH,
MOJTHOCTBIO OT/AaeT cedst paboTe, OLeHKa Tpy/a BhICOKasA. MimeeT O0JbIIOe JKeNaHue YUUThCS, MOBBIIIATH
kBanupukanuio. Ero menp- cTaTh BUIE-NPE3UJICHTOM KOMIIAHWHU, a B OJIDKalIIeidl MepcrneKkTuBe —
Opuraaupom.

3.AHartounii, padounii 40 ser. Cembs, ABOE AeTEH — CTyIeHTOB. PaboTaeT cTabMIIBHO XOPOIIIO, OIICHKA
pabotel  BbicOKasi. K  MopaJbHBIM = CTUMYJaM paBHOAYIIEH, TaKXe Kak M K Kapbepe.
[IpeumyIiecTBO OTIaeT MaTepHAILHOMY CTHUMYJIHPOBAaHUIO, TaK KaK OIUIaYuBaeT y4eOy naered u
JICYCHHUE KEHBI, CTpadaromeil XxpoHnueckuM 3aboneBanueM. CBOOOJHOE BpeMsl NMPOBOAMT Ha Jaue,
YBJIEKAETCSI CaJJOBOJICTBOM.

4.UBan, opuragup, 43 roga. TuieciaBeH, CBOCH Kapbepoll HE JOBOJICH, JOJDKHOCTh OpHUraaiupa CYMTaeT
HE COOTBETCTBYIOIIEH CBOMM CIIOCOOHOCTSIM. AKTUBHO Y4acTBYET B OOIIECTBEHHOH >KM3HM KOMIIAHUH,
yiieH naptuu JIJAITP. 3To oTHHUMaeT MHOTO BpeMEHHU, MO3TOMY pe3yibTaThl padoThl cpennue. PasseneH,
O0COOBIX MaTepUaNbHBIX 3aTpyAHEHUNW He ucnbIThiBaeT. C  OONBIIMM  JKEJIAHUEM TIOBBIIIAET
KBaJIM(DUKAIIHMIO, YIaCTBYET B pabOTe BBIE3AHBIX yueO.

5.Anekceii, moxkUJI0H padOTHUK, 58 JseT, 2 roga 10 meHcuu. boabiol mMpodecCHOHANbHBIN OIBIT,
3HAHUWS, HaBBIKM, CHIDKArOMIascs (u3uyeckas akTUBHOCTb. He3zaMeHUM mpu KOHCYJIbTHPOBAHUHU B
CJIOKHBIX CUTYalUsIX, HACTABHUK CaMOro MOJOJ0T0 paboTHHKaA. JKeHaT, 4eTBEpO BHYKOB. Y BJIEKACTCs
MeMyapaMu, UCTOpUEH, JKJIET BBIX0/Ia Ha MEHCHIO.

Ilpakmuueckoe 3a0anue 2.2
CymiecTByeT ueThblpe KaTeropuu pabOTHUKOB, 110 KOTOPHIM BEAETCS IUIAHUPOBAHUE:
1. leicTBYIOLIMII IEPCOHAT;
2. HoBuuku;
3. IloreHUManbHBIE COTPYAHUKY;
4. IlepcoHai, MOKUHYBIINUNA OpraHU3ALHIO.
B oTHOmEHMM KaXAOH M3 3TUX KAaTErOpuid MEHEPKMEHT KOMIIAHWU JOJDKEH NIPHHHUMATh Pa3HbIE
nevcrBus (Tadu. 1).

Tao6amnna 1
JlelicTBHSI, IPMHMMAaeMble MEHE)KepaMH B OTHOLLIEHHHU IIEPCOHAJIA
Kareropuu paGoTHHKOB YrpaBieHYeCcKUe AEHCTBUS

1 OueHka mpou3BOAUTEIBLHOCTH TPy

JlercTByOIUI IEPCOHAI 2 PacnpeneneHue pabOTHUKOB

3 OGyueHue u pa3BUTHE
Hosuuxu 4 Onata 1 MOTHBAIIUS

S KapsepHslii poct
IloTeHIIManbHbIE COTPYAHUKU 6 Merozp! Haiima

7 Ilponieayps oTOOpa
[IepcoHal1, MOKMHYBIIMI OPTaHU3ALUIO 8 Beenienue B I0IKHOCTD

0 VcnoBus 3aKiIr04eHNs JOTOBOPOB
10 Ipouecc ananranuu
11 OGyuenne
12 MeTtoabl HaliMa
13 BHemHue cBsI3u
14 YpoBeHs omnaTsl Tpyaa
15 Bonycsl asa nepcoHana
16 VBoabHCHHE 10 WHULIHATHUBE
QIMUHUCTPALTIT
17 BBIX0J1 Ha ICHCUIO



http://newlms.magtu.ru/mod/glossary/showentry.php?eid=60679&displayformat=dictionary
http://newlms.magtu.ru/mod/page/view.php?id=336830

| L8 TexyuecTh nepconana
CootHecuTe ynpapieHUYECKHe JIEHCTBUSA C KATErOPHAMH PAOOTHUKOB

Ilpakmuueckoe 3a0anue 2.3

Cumyayusa ona ananusa «Heooicuoanno kapvephviti pocm noumu npexpamuicsy

[Terp EBrenbeBuu cobupaicsi OTMETUTh B CIEAYIOIIEM TOJly COBE COpOKaJIeTHE. 3a IOCIEeIHIE BOCEMb
JeT OH OCYHIECTBWJI OBICTPBIN KapbepHBI POCT B KPYMHOW, OBICTPO pa3BHUBAIOLICHCS KOMIAHHUU IO
IPOM3BOJICTBY M pealu3aliy NpoAyKToB nuTaHusd. OH HauMHAJI KOOPAMHATOPOM OTJieNa cObITa, 3aTeM
mepemien Ha JOJDKHOCTh MHXKEHepa M0 Tojjepkke cObita. [loTroM mponBuHysicS Ha JODKHOCTD
PYKOBOJUTENS TpyHIbl. BrocineacTBuu oH cran MEHeIKepoM M0 padoTe ¢ KIHYEBBIMHM KIMEHTAMHU.
3areM ero MOBBICHIIH JI0 YPOBHSI MEHE/Kepa 10 cObITY B pernoHe. J[Ba roga oH paboTan JUPEKTOPOM IO
cObITY 10 Bceil Poccun, a mocieqHue narth JIeT — 3aMeCTUTeNIeM AUpeKTopa 1o cobITy B Maciurabe CHI'.
3apaboTKMU €ro BIIOJIHE YCT pauMBaju. Bojpline KOMHUCCHOHHBIE BBIILIATHI NPU YCIOBUM YCHEIIHOM
peanu3alyy CTaBUIN COTPYJHUKOB OT/iesa cObITa B UUCIIO HauboJIee BBICOKOOIIIAYMBAEMBIX B KOMIIAHUH.
Bmecte ¢ TeM B mocnenHui roj uHTEpec K padore Hadan cHMWKAThesA. He ObLIO omrymeHus ycmexa,
0c000ro NpU3HaHUS CO CTOPOHBI PYKOBOJACTBA. OH HEOJAHOKPATHO J1aBaJl IOHATH PYKOBOJCTBY, UTO TOTOB
pacTu U aBurarbces ganblie. Ho 0TBETHBIX IIaroB cO CTOPOHBI PYKOBOJICTBA HE I1OCIIEI0BAJIO.

HenaBHo oH oOcyxnan 3Ty mpoOieMy cO CBOMM KOJUIETOM M3 Jpyroi KOMIIAHUM — MEHEDKEPOM I10
TpyIIie BeIyIMX TOPrOBBIX MapOK KOMIAHWU. B pa3BUTHM MX Kapbhepbl OBUIO MHOTO OOIIEro: cHavaia
OypHBI pocT, a 3aTeM 3aMETHOE 3aTyXaHHE M IPAaKTHUYECKOe MpPEKpallleHUEe KapbepHOI'o POCTa IpH
npuOIMKEHNHU K TpaHULIe COpOoKaneTHero Bo3pacta. [lerp EBrenbeBuy cepbe3Ho 3aaymaics Hajl JaHHON
npo6aemoii. Tpu Bonpoca 0COOEHHO BOJTHOBAIU €TO0.

1. Kak 00BSICHUTB 3aMe]ICHHE KaphEePHOTO pocTa?

2. Kakue o06cTosTenscTBa 00BEKTUBHOIO XapaKTepa MOIIIM ATOMY IIPEIIECTBOBATh?

3. Kakue Mepornpusitust MOriid Obl CHOCOOCTBOBAThH PA3PELICHUIO CO3/1aBLIET0Cs IPOTUBOpEUHs?

Tecmoevie 3a0anusn
1.9mo cnedyem nonumams noo kamezopuei «nepcoHani»?

a) yacTb HaceJIeHus, obnagaronias pU3n4ecKuM pa3BUTHEM, YMCTBEHHBIMH CIIOCOOHOCTSIMU U 3HAHUSAMU,
KOTOpbIe HEOOXOIUMBI 1 pabOThl B IKOHOMUKE;

6) TPYI[OCHOCO6HOG HAaCCJICHHUC B paMKax OTJIEIbHOMI OopraHu3anny, Ha MUKPOYPOBHE;

B) 00beIMHEHUE PAaOOTHUKOB, COBMECTHO PEATM3YIONIHUX IIeJTb TI0 TIPOU3BOJICTBY TOBAPOB HITH OKa3aHUIO
YCIYyT, IEHCTBYIOIINX B COOTBETCTBUU C OMPE/ICICHHBIMU IPABUJIAMHU U MPOIETYPAMH B paMKax
OIpeIeICHHOW (POPMBI COOCTBEHHOCTH.

2. Bvioenume ocHogHbie epynnbl Memooos8 YnpasieHus NepCoHANIOM 8 Op2aHu3ayu (npu HeobXooumocmu
VKA3amb HeCKOIbKO):

a) aIMUHUCTPATHBHBIE;

0) JKOHOMHUYECKHE;

B) CTaTUCTUYECKHUE;

I') COLUAIBHO-TICUX0JIOTUYECKUE;

1) CTUMYJIMPOBaHUS.



3. Bvibepume u3 nepeyucieHHblX Hudxice NOOCUCHEM YPAGLeHUs Opeanu3ayuell me, KOmopble He
ABNAIOMCA PYHKYUOHATBHBIMU NOOCUCTEMAMU YNPABIEHUS NePCOHAIOM (NPU HEOOX0OUMOCMU YKA3AMb
HECKOJIbKO):

a) yIpaBJICHUE CTaHIapTU3ALUCH;

0) ynpaBieHUE HOPMUPOBAHUEM;

B) HOPMATHBHOE 00ECIICUCHHE YIIPABJICHHSI IEPCOHATIOM;
T') yrpaBjieHue paboToi ¢ mepcoHanIoM;

1) yIIpaBJICHUE peCypcamu;

€) yIpaBJICHUE TEXHUKON 0€30MaCHOCTH Ha MTPOU3BOJICTBE.

4. OcHogHble yepmbi pOCCULICK020 NOOX00d K YNPABIEeHUI0 NEPCOHANIOM 8 Op2aHUu3ayuu (npu
He0bX00UMOCMU YKA3AMb HECKOJIbKO):

a) TJIAaBHOE — BBITIOJTHEHUE 00SI3aHHOCTEH;

0) riaBHOE — peanu3alus TPYAOBBIX 33/IaHUM;

B) HU3KHE TFapaHTUU JIJ1s paOOTHUKA;

T') BBICOKHE TapaHTUU AJi1 PaOOTHHKA;

1) OTIaTa Tpy/ia B 3aBUCHMOCTH OT CTaXka,

€) oIiaTa Tpyza B 3aBUCIMOCTH OT PE3yJIbTaTOB;

) (hopMasIbHbIE OTHOLICHMS C TIOJYNHEHHBIMH;

3) IIMPOKO PacpOCTPaHEHHOE JIeNerMPOBAHNE BIIACTH;

1) OTCYTCTBUE KOHKYPEHIIMH MEXy paOOTHUKaMHU.

5. Kaopoeoe nianuposanue oaem omeem Ha ciedyrouue 80npocsl (eblbepume npasuibHvle Omeenvl):
a) CKOJIbKO paOOTHUKOB, KaKOM KBaM(PHUKAIIMU, KOT/Ia U T/Ie OyAyT HEOOXOAUMBbI?
0) xakoBa 3()(heKTUBHOCTH (PYHKIIMOHUPOBAHUS CUCTEMBI YIPABJICHUS IEPCOHATIOM?

B) KaKue MEpONpUsATHS HEOOXOAUMO pa3padoTaTh I MOBBIMIEHUS 3()(PEKTUBHOCTH COIATBHBIX
nporpamm?

I') KakuM 00pa3oM MOXKHO MPHUBIIEYb HEOOXOIUMBIH U COKPATHTh M3IUIITHUN TIEPCOHAN O3 HaHEeCCHMUS
colualIbHOrO yiep6a?

1) KaK JIydIlle HCITOJIb30BaTh MEPCOHAT B COOTBETCTBHHU C €T0 CIIOCOOHOCTSIMHE?
€) KaKuX 3aTpaT MoTPeOYIOT 3aIUTAaHUPOBAHHBIE KAJIPOBBIC MEPOTIPHUSITHS?
K) KakoBa 3P PEKTUBHOCTD (PYHKITMOHUPOBAHHS KAPOBBIX CITYkKO?

6. Aoanmayus — smo...



a) MpUCIoco0JIeHne pabOTHUKA K HOBBIM ITPO(ECCHOHABHBIM, COIIMAIBHBIM U OpTraHU3aIlMOHHO-
HSKOHOMHUYECKUM YCIIOBHSIM TPYAA;

0) B3aIMHOE TIPHUCIIOCOOJICHHE PA0OTHHUKA M OpTraHU3aIlMU MYyTEM IMOCTEIICHHON BpabaThIBACMOCTH
COTPY/IHHKA B HOBBIX yCJIOBUSX;

B) HpI/ICHOCO6HeHI/Ie opraHn3alvu K U3SMCHAOIMNUMCA BHCIIHUM YCJIIOBHUAM.

7. K naumenee oocmosepnvim mecmam omoopa KaHOUOamo8 omHoCAMcs (Npu HeodX0OUMOCmU YKA3ambs
HECKOJIbKO):

a) TICUXOJIOTUYECKHE TECTHI;

0) mpoBepKa 3HaAHUM;

B) MpOBEpKa MPOPEeCCUOHATBHBIX HABBIKOB;

r) rpapuueckue TeCThI.

8. Umo npedcmasnsiem npoyecc noobopa nepconana?

a) CO3AaHUEC AOCTATOYHO MPCACTABUTCIILHOI'O CIIMCKa KBaJII/ICbI/IIII/IpOBaHHI)IX KaHIAuJaTOB Ha BAKAHTHYIO
JOJIXKHOCTD,

0) mpreM COTPYAHUKOB Ha padoTy;

B) IIpoueccC CCICKINN KaHAUAaTOB, 06J1az[a101u1/1x MHWHHUMAaJIbHBIMH Tpe6OBaHI/I${MI/I JJIA 3aHATHUA
BaKaHTHOM JOJKHOCTH.

9. Kakue memoowi npusneueruss KAHOUOAMO8 MO2Ym ObiMb PEKOMEHOO0B8AHbI UHCTNUMYMY, ULYUeM)
3ameny 3agedyoujemy Kageopoii 6yxeaimepckozo yiema (npu Heob6xo0UMoOCmu yKazamsy HecKoIbKko) ?

a) MOUCK BHYTPH OpraHU3ALINY;

0) Moa00p C MOMOIIBI0 COTPYTHUKOB OPTAaHU3AIINHU (10 CBS3IMY);
B) CaMOIIPOSIBUBIIIUECS KaH/HIAThI;

I') OOBSIBIEHUS B CPEJICTBAX MacCOBON MH(POPMaLUY;

1) TOCYJJapCTBEHHbIE ar€HTCTBA 3aHIATOCTH;

€) 9acTHBIC areHTCTBA 110 TI000pY MepCoHaa.

10. Pazeumue nepconana — smo...

a) mponecC MOoATOTOBKU COTPYAHHKA K BBIMOJTHEHUIO HOBBIX ITPON3BOJACTBCHHBIX (bYHKHHﬁ, 3aHATHUIO
HOBBIX ,ZIOJ'I)KHOCT@I\/'I, PEIICHUIO HOBBIX 3a/1a4,

0) mpoliecc HeOCPEACTBEHHOM Mepeiaul HOBBIX TPO(PECCHOHATBHBIX HAaBBIKOB MJIM 3HAHUN
COTpYJIHUKAM OpraHU3aluy;

B) CHCTEMa B3aUMOCBSI3aHHBIX BHJIOB JICATEIHHOCTH, HEOOXOIUMBIX, YTOOBI TAPAHTHPOBATH OpPTraHU3AIIUU
3¢ (HEeKTUBHYIO YIIPABICHUECKYIO CTPYKTYPY i MEHEKEPOB JIJISl TOCTHIKEHUSI OpPTaHU3AIIMOHHBIX IIeIIeH;

I') IpoIiecC M pe3yabTaT YCBOCHUS CUCTEMaTHU3UPOBAHHBIX 3HAHUN, YMEHHU, HABBIKOB U CIIOCOOOB
MOBEJICHUS, HEOOXOIUMBIX JUIS MOATOTOBKU YEJIOBEKA K XKHU3HH U TPYY;



1) IPOLIECC U Pe3yNbTaT MOATOTOBKU YeJIOBEKa K OMPEIeIECHHOMY BUIY TPYAOBOH €ATEIbHOCTH,
MOJTBEP>KICHHBIN JOKYMEHTOM 00 OKOHYaHHUU COOTBETCTBYIOIIETO y4eOHOIO 3aBe/ICHUS.

11. Cneyuanvro cghopmuposanuas epynna pabomHuKkos, no c6OUM KA4ecmedam coOOmeemcmeayiouas
mpedoBaAHUAM, NPEOBABIAEMbIM K PYKOBOOUMESAM ONPEOENIeHHO20 PAHed, NPOULeOUUX
ammecmayuoHHbLL OMOOP, CREYUATLHYIO YAPABIEHYECKYH0 NOO20MOBKY U OOCIUSWUUX NOLONCUMENbHBIX
Pe3YIbmamos 8 npou3800CMEEHHO-KOMMEPUECKOU OessimelbHOCIU OP2aAHUZAYUN.:

a) pe3epB PYKOBOJMTENCH Ha BBIIBIIKCHHE;
0) arTecTalluOHHAsE KOMHUCCHS;

B) pe3epB KaJIPOB;

T') KaJipoBasi cIyxkoa.

12. Jlosepumenvhoie obpaweHus pykosooumelis K COmpyOHUKY ecinb NPOosieieHUs
BHYMPUOP2AHUSAYUOHHOU KAPbEPDL:

a) TOPU30HTAJILHOTO THUIIA;
0) BEpTUKaIbHOIO TUIIA;
B) LIGHTPOCTPEMUTEIBHOTO THUIIA.

13. Ilpasosoii akm, pe2yaupyrowuti mpyoogule, COYUaIbHO-IKOHOMUYECKUEe, NPOPECCUOHATbHbLE
omHoweHus mexncoy pabomooamenem u HAeMHbIMU PAOOMHUKAMUY 8 OP2AHUZAYUU, eCb!

a) TPyJOBOE COTJIAIICHHUE;
0) Tpy10BO# 10TOBOD;

B) KOJUIGKTUBHBIN JJOTOBOD;
') TPYZAOBOH KOHTPAKT.

14. Oyenka dessmenbrocmu noOpazoeseHull YnpasieHus NepCcoHalIOM — Mo CUCMEMHbLU npoyecc,
HanpasieHHvlll Ha (8blbepume 8ce NPAsUIbHbIE OMEENbl):

a) COU3BMCEPCHUC 3aTpaT U PE3YyJIbTATOB, CBA3AHHBIX C JCATCIBHOCTBIO KaIPOBBIX CJ'Iy>K6;

0) COOTHOIIIEHUE PE3YIIBTATOB JEATEILHOCTH KaIPOBBIX CIYXO C HTOTaMH JIeITEILHOCTH OpraHU3aluy B
1EJIOM;

B) COOTHOLICHHE PE3YJIbTATOB JAEATEIbHOCTH KAJPOBBIX CIIYKO ¢ UTOraMu JEATEIIbHOCTH IPYTUX
MOAPa3ACIICHUN

15. Ilocmynamsi meopuu uenogeueckux OMHoOueHUll enacam (npu HeooxXoo0UMOCmuU YKa3ams HeCKONAbKO
8apPUAHMOB OMEEMOB):

a) TPy HE IPUHOCUT yJOBJIETBOPEHUSI UHIUBULY;
0) MHIUBHIBI CTPEMSTCS K CAMOCTOSITEIIBHOCTH;
B) TpeOyeTCs KECTKUIM KOHTPOJIh 32 pa0OTHUKAMH;

I') TpYZ NPUHOCHUT yIOBJIETBOPEHUE UHIUBUIY;



1) MTHAUBUIBI CTPEMSITCS BHECTH CBOM BKJIQ/l B PEaTU3AIMIO IIEJICH MPeTpUsITHSI.

e) OOJIBIIIMHCTBO HMHIUBHUI0OB OTBCTCTBCHHO, CIIOCOOHO K CaMOCTOATCIIBHOCTHU, K TBOPUCCTBY, K IUYHOMY
CaAMOKOHTPOJIIO,

’K) MHUBUIBI CTPEMSATCS OBITH TTOJIC3HBIMU M 3HAYUMBIMH.
16. BuewHumu yuacmuuxamu upmol AGIAI0OMCA:

a) COOCTBEHHHKHU;

0) MmeHeKepsI; 17

B) paOOTHUKH;

I') JI€JIOBbIE TapTHEPHI;

1) OpraHbl MECTHOTO CaMOYIIPaBJICHHUS;

€) poCcOr03bI.

17. [{na enympennel kaopogotl NoIuMmuKU XapaKkmepho:

a) HeBBICOKHE M3/ICPKKHU TIOJITOTOBKU HYKHBIX KaJpOB;
0)3HaunTENbHBIE CPOKHU TIOJTYyUEHHS] HOBBIX KaJIpOB;

B) PUCK MOTEPHU BIOKEHUI B MOJATOTOBKY COTPYIHUKOB;

T') BBICOKHI UMUK (PUPMBI Ha PHIHKE TPYAA.

18. Pezepg pykosooumeneti Ha 8bl0BUICEHUE DOPMUPYEMCSL:
a) Ha BCE JOJDKHOCTH CIICIIUAIMCTOB M PYKOBOJIUTEINEH B OpraHU3allny;
0) Ha BCE JIOJDKHOCTU PYKOBOJIUTENEH;

B) TOJIKO Ha JOJKHOCTH, OKa3bIBAIOIIME 0COO0E BIMSHUE HA IEATEIbHOCTh OPraHU3alluy B HACTOSIIEe
BpeMs;

T') Ha IOJDKHOCTH, OKa3bIBAIOIIHE 0C000€ BIMSHUE HA JACATEIBHOCTh OPraHU3alMK B HACTOSIIEE BPEMs U B
Oymyiem.

19. Uccneoosanus nokaswvlearoni, 4nio HAJ1ANCEHHAA cucmema l’lqub@CClxlOHaJlbHO'K@dJZMd)UKaMuOHHOZO
npoc)@u:»cele nepcorala 6 opeanuzayuu cokpawaem mexKkyiecnib pa60qeﬁ Cujbl.

a) na;

0) uHOT1A;

B) HET.

20. OcHosHble hynkyuu ynpasieHus NepcoHaIoM.
a) moabop mepcoHana;

0) enoBasi OIICHKa MepCoHAIa;



B) ajanTaIys mepcoHana;
I') MOTUBAIIUS IEPCOHANIA;
1) YIpaBJIeHUE JI€JI0BON Kapbepoi

7 OIIeHO‘lHLIe cpeacrea AJisi IPpOBEACHUA l'lpOMe)KyTO‘lH()ﬁ arrecranmuu
a) HnarmpyeMble pe3yJbTarTrbl oﬁyqe}mﬂ U OLCHOYHbIEC CpeACTBA IJISl IIPOBECIACHUSN

MPOMEKYTOYHOM aTTeCTANMH:

Kon NHpukaTtop  TOCTHXKECHMS
WHJUKATOpPA | KOMIIETCHIIUU Onenounsle cpencTsa

ITK-1: CriocoOeH ocyliecTBIATh [TOUCK, IPUBJIEUEHUE, 10A00p U 0TOOp IepcoHaa




ITK-1

CrocoOeH OCYIIECTBIISITh
IMTOUCK, ITPUBJICHCHUC,
110100p ¥ 0TOOP MepcoHana

Tecmoesvie 3a0anusn
1.9mo cnedyem nonumams noo kamezopueti
«nepconan»?
Q) yacTh HaceleHus , 00Iaaaomas Gu3nIecKum
[Pa3BUTHEM, YMCTBEHHBIMH CIIOCOOHOCTSIMH U
BHAHUSAMH, KOTOpPBIE HEOOXOIUMBI 11 pabOTHI B
HKOHOMHKE;
0) TPyIOCIIOCOOHOE HACEICHUE B PAMKaX OTIIEIbHOMN
OpraHu3aIiK, HA MUKPOYPOBHE;
B) 00bEIMHEHHE PAOOTHUKOB, COBMECTHO
[peaT3yIONUX LEb 0 TPOU3BOJCTBY TOBAPOB MU
0Ka3aHUIO YCIIYT, IEUCTBYIOUINX B COOTBETCTBUU C
OTpeieICHHBIMU TIPABHIIAMU U TIPOIIEAYPAMHU B paMKax.
oTpeIeICHHON (OpMBI COOCTBEHHOCTH.
2. Bvioenume ocromble epynnbvt Memooo8 YnpaeieHus
nepcoranom 6 opeanusayuu (npu Heobxooumocmu
VKA3amb HeCKONIbKO):
Q) aIMUHUCTPATUBHBIC;
0) PJKOHOMUYECKHUE;
B) CTATUCTUYECKHUE;
') COUMAIBHO-TICUXOJIOTUIECKHE;
1) CTUMYITUPOBaHUSI.
3. Bvlibepume u3 nepevuucienHulx Huxice nooCucmem
ynpasnenus opeanusayueli me, Komopule He A6JAIONCS
DYHKYUOHATLHBIMU ROOCUCTIEMAMU YNPABTIeHUS
nepconanom (npu HeobXooumMocmu yKazamo
HECKONIbKO):
Q) yIpaBleHUE CTaHIapTU3AIIHEH;
0) ynpaBjiieHIE HOPMUPOBAHUEM;
B) HOpMaTHUBHOE 00ECIIeUeHHE YIIPaBICHUS
[EepPCOHAIIOM;
) yripaBieHue paboToi ¢ MepcoHaIOM;
1) yIIpaBJeHUE pecypcamu;
€) yrpaBlieHHe TEXHUKOI 0€301MacHOCTH Ha
[TPON3BOJICTBE.
4. OcHosHble Yepmul pOCCUTICKO20 N00X00d K
ynpasnenuio nepcoHanom 6 opeanusayuu (npu
He0OX00UMOCMU YKA3aMb HECKOIbKO):
Q) TJITaBHOE — BBITIOJIHEHUE 00S3aHHOCTEH;
0) TIaBHOE — pealin3alus TPYI0BBIX 3aJaHHIA;
B) HU3KKE rapaHTUU JJIsl paOOTHHUKA,
') BEICOKHE FapaHTUU sl paOOTHHUKA,
1) oryiaTa Tpy/ia B 3aBUCHUMOCTH OT CTaXa,
€) oruiaTa Tpy/aa B 3aBUCHMOCTH OT Pe3yIbTaToB;
) (popmanibHbIE OTHOLIEHUS C MOAYNHEHHBIMU;
3) IHUPOKO pacpoOCTPaHEHHOE JIeIerHPOBaHNE BIACTH;
1) OTCYTCTBHE KOHKYPEHLIUU MEX]Ty paOOTHUKAMHU.
5. Kaopoeoe nnanuposanue oaem omeem Ha
credyrowue 86onpocel (6blbepume npasuibHvle
omeembi):
a) CKOJIBKO paOOTHUKOB, KaKOW KBaJIM(PUKAIIUU, KOT/1a
1 Te OyayT HEOOXOJUMBI?
0) KakoBa 3(h(HeKTUBHOCTH (PYHKIIMOHUPOBAHUS
CUCTEMBI YIIPaBJICHUS [TePCOHANIOM?
B) KaKue MEPONPUATHS HEOOXOIUMO pa3paboTaTh IS

moBBIIEHUS YPPEKTUBHOCTH COLMAIIBHBIX POrpamm?




') KaKUM 00pa3oM MO>KHO MPHUBIICYb HEOOXOAUMBINA U
COKpPaTUTh U3JIMILIHUHN IIepcoHal 0e3 HaHEeCEeHUs
conuanpHOro yiepba?

1) Kak JIy4Ile UCII0JIb30BaTh MEPCOHAN B COOTBETCTBUY,
C €ro criocooHocTAMU?

€) KakuX 3aTpaT NoTpeOyIoT 3aIIaHUPOBAHHbIE
KaJIpOBbIE MEPONIPUATHUSA?

PK) KakoBa d(PPEeKTUBHOCTh (PYHKITMOHUPOBAHMS
KaJPOBBIX CIYXO0?

6. Aoanmayusi — smo...

a) mpucrnocodIeHne pabOTHIKA K HOBBIM
podeccnoHanbHBIM, COLIMATBHBIM U
OpTraHU3aIMOHHO- SKOHOMUYECKUM YCJIOBUSM TPY/Ia;
0) B3aMMHOE ITPUCIIOCOOJICHHE paOOTHUKA U
OpTaHU3aINH ITyTEM ITOCTEIIEHHON BPadaThIBAEMOCTH
COTPYJIHUKA B HOBBIX YCIOBHSIX;

B) IPUCIIOCOOJIEHNE OPTaHU3ALUH K U3MEHSIOLIUMCS
BHELITHUM YCJIOBHUSIM.

7. K naumenee 0ocmogepnvim mecmam omoopa
Kanouoamoe omuocamces (npu HeooxXooUMocmu
VKA3amMb HeCKONIbKO):

Q) MICUXOJIOTUYECKUE TECTHI,

0) IpoBEpKa 3HAHUI;

B) IpoBepKa MpodeCCHOHATIBHBIX HABBIKOB;

) TpaguecKue TeCTHl.

8. Umo npeocmasnsiem npoyecc noobopa nepcouana?
Q) CO3/IaHUE TOCTATOYHO MPEICTABUTEIHHOTO CITHCKA
KBaJTM(DUIIMPOBAHHBIX KAHIUJATOB HAa BAKAHTHYIO
ITOJKHOCTB;

0) IpueM COTpYJHUKOB Ha padoTy;

B) MTPOIIECC CENEKIIMU KaHIUIaTOB, 00JIa1at0IINX
MUHUMATBHBIMU TPEOOBAHUSMH TSI 3aHITHS
BAKAHTHOM JIOJDKHOCTH.

9. Kakue memoovl npugnedenuss KaHouoamos mMo2ym
ObIMb PEKOMEHO08AHBI UHCIUMYMY, UWYUEMY 3AMEHY
zasedyrowemy kagheopou byxeanmepcrkozo yuema (npu
HEe0OX00UMOCMU YKA3AMb HECKOILKO) ?

a) IOUCK BHYTPH OpraHU3allNY;

0) MOA00pP C MOMOIIBI0 COTPYIHUKOB OpPTaHHU3AIINN
(«110 CBSI3AM»);

B) CAaMOTIPOSIBUBILINECS KAHTU/IATHI;

') OOBSIBIIEHUS B CPEJICTBAX MacCOBOW MH(POPMALIUY;
1) TOCYZJapCTBEHHBIE areHTCTBA 3aHATOCTH;

€) YacTHBIE areHTCTBA 110 NOA00py NepcoHaa.

10. Pazeumue nepconana — 3mo...

a) poliecc MOJArOTOBKU COTPYAHUKA K BBIITOJIHEHHIO
HOBBIX MTPOU3BOJICTBEHHBIX ()YHKIIUH, 3aHSTHIO HOBBIX
TOJDKHOCTEH, PeIICHUIO HOBBIX 33/1a4;

0) MpoIIeCC HETOCPEACTBEHHOMN TIepe1adyi HOBBIX
poecCHOHATBHBIX HAaBBIKOB WJIM 3HAHUN
COTPYIHUKAM OpraHU3aIUH;

B) cHCTEMa B3aMMOCBSI3aHHBIX BUJIOB JAEATEIbHOCTH,
HE0O0XOAUMBIX, YTOOBI TapaHTHPOBATH OPTaHU3AINH
PO PEKTUBHYIO YITPABICHYECKYIO CTPYKTYPY H
MEHE[KEPOB ISl JOCTHKEHHS OPTaHNU3aIIMOHHBIX
[ICTICH




') IPOLIECC U PE3YJIbTAT YCBOEHUS
CHCTEMaTU3UPOBAHHBIX 3HAHUHN, YMEHU, HABBIKOB 1
CIIOCOOOB MOBEICHHSI, HEOOXOAUMBIX JUISI TOJITOTOBKH
UeloBeKa K KU3HU U TPYLY;

1) Ipo1iece M pe3yabTaT NOArOTOBKU YeJI0BEKa K
OIpeIeICHHOMY BUAY TPYIOBOM IEATEIbHOCTH,
[10/ITBEPKICHHBIN TOKYMEHTOM 00 OKOHYAHUH
COOTBETCTBYIOIETO y4eOHOIO 3aBe/ICHUSI.

11. CneyuanvHo cpopmuposannas epynna
pabomuuxos, no couM Kawecmsam
coomeemcmayowas mpebo8aHusM, npeobAGIAEMbIM K
pyKosoOUmensam onpeodenenHo2o panea, NPouLeouux
ammecmayuoHnslli 0moop, CneyuarbHyIo
yNpasienueckyo n0020mosKy U 00CMUSUIUX
1n0.100ICUMENILHBIX Pe3YTbMAamos 6
pOU3BOOCIBEHHO-KOMMEPUECKOU OesimelbHOCmU
opeanuzayuu:

Q) pe3epB pyKOBOJIUTENEH Ha BbIIBI)KEHUE;

0) arTecTalliOHHAs KOMHCCHS;

B) pe3epB KaJlpoB;

) KagpoBas Ciryx0a.

12. Jlosepumenvhvle obpaweHus pykosooumelis K
COMPYOHUK)Y eCb NPOSIGLEHUS
BHYMPUOP2AHUSAYUOHHOU KAPbEPDL:

a) TOPU30HTAJIBHOTO THIIA;

0) BEpTUKAIBHOTO THIIA;

B) IIEHTPOCTPEMHUTEIBHOTO TUTIA.

13. IIpasosoii akm, pe2ynupyowuti mpyoosbie,
coyuanbHo-3KOHOMUYECKUe, NPogheccUuoHanrbHvle
omHoweHUs Medxcoy pabomooamenem U HaeMHbLMU
pabomnuxamu 6 opeanusayuu, ecmn:

a) TPYIOBOE COTJIAIIECHUE;

0) TPYyIOBO# JIOTOBOP;

B) KOJUIEKTUBHBIN J10TOBOP;

') TPYZOBOM KOHTPAKT.

14. Oyenka oesmenvrocmu noopasoeneHuil
ynpasnenuss nepcoHanrom — 3mo CUCMEMHBLL NPoyecc,
HanpaeienHvlll Ha (8blbepume 6ce NpaguibHvle
omeembwi):

Q) COM3MEpEHHUeE 3aTpaT U Pe3y/IbTaToB, CBI3aHHBIX C
NesITeTbHOCTRIO KaJIPOBBIX CITYXKO;

0) COOTHOILIEHHE PE3YIIbTATOB AESATEILHOCTH
KaJPOBBIX CIYXKO0 C HUTOTAaMH JeSITETHHOCTH
OpTraHU3aIMH B LIEJIOM;

B) COOTHOIICHHUE PE3YIIBTATOB IEATEILHOCTH KaJPOBBIX
CIIy>KO ¢ UTOraMu JIEATEIIbHOCTU APYTUX
[10/Ipa31eJICHUI




Kon
WHJAKATOpa

Nuaukatop  AOCTHXKEHUS
KOMIICTCHIINN

OneHouHble cpeacTBa

[1K-1.2

dopMHupyeT CUCTEMY,
MeTOJIbI U (HOPMBI TIOUCKA,
noadopa u oTdopa
nepcoHaa

15. Ilocmynamul meopuu yenose4eckux OmMHOULeHUL
enacam (npu HeoOXO0OUMOCMU YKA3AMb HECKOILKO
BaApPUAHIMO8 0OMEEMO08):

a) TPy HE IPUHOCUT YJOBIIETBOPEHUS WHIUBHUILY;
0) UHIUBHUIBI CTPEMSITCS K CAMOCTOSITEIBHOCTH,

B) TpeOyeTcs )KeCTKUI KOHTPOJIb 32 paOOTHUKAMH;
') TPy NMPUHOCHT yJIOBJICTBOPCHHUE WHINBHUIY;

1) MHIUBUIBI CTPEMSATCSI BHECTH CBOW BKIIAJ] B
[peanu3anuio enen npeanpusTus.

€) OONBITMHCTBO UHAUBHUIOB OTBETCTBEHHO, CITOCOOHO
K CaMOCTOSITETbHOCTH, K TBOPUYECTBY, K JINIHOMY
CaMOKOHTPOJIIO;

PK) MHIUBUABI CTPEMSTCS OBITh MOJE3HBIMU U
3HAYUMBIMU.

16. Buewnumu yuacmuuxkamu (upmol A6110MCL:

a) COOCTBCHHHKHU;
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B) paOOTHUKH;

) JeJI0BBIEC TAPTHEPHI;

1) OpraHbl MECTHOTO CaMOYIIPaBJICHHUS;

€) mMpoCOIO3BI.

17. /lns 6HympenHeti KaOpo8ou NOJUMUKU
xapakmepHo:

Q) HEBBICOKHE M3JICPKKH IMOATOTOBKH HY)KHBIX KaJIPOB;
0)3HAYUTENbHBIE CPOKH MOJTYYESHHSI HOBBIX KaJIPOB;

B) PUCK ITOTEPU BIOKEHUH B TIOJTOTOBKY
COTPYIHUKOB;

') BEICOKHI UMUK (UPMBI Ha PBIHKE TPYAA.

18. Peseps pykosooumeneti Ha 8b108UdCEHUE
hopmupyemcsi:

a) Ha BCE JIOJDKHOCTH CIIEIUAINCTOB M PYKOBOIUTENEH
B OpraHH3aIiy;

0) Ha BCe OMKHOCTU PYKOBOJAUTENICH;

B) TOJILKO Ha JOJDKHOCTH, OKa3bIBAOIINE 0CO00E
BIUSHUE HA JEATEILHOCTh OPraHU3alliy B HACTOSIIEE
BpEMSI;

) HA JTOJDKHOCTH, OKAa3bIBAIOIINE 0CO00€ BIUSHUE HA
eI TEIIbHOCTh OPTaHU3aliy B HACTOSIIECE BPEMs U B
OymyiieMm.

19. Hceneoosanus nokazwléaiom, 4mo HALAHNCEHHAS
cucmema npogheccuorHanbHO-K8ATUDUKAYUOHHO2O
MpOOsUIICEHUS NEPCOHANA 8 OP2AHU3AYUU COKpALYaem
mexkyuecms paboueti cuvl.

a) na;

0) nHOT/1a;

B) HET.

20. OcHosnbie (yHKyuu ynpasieHuss nepcoHanoM:

a) o I00p TIEePCOHANa;

0) nenoBas OlLleHKa NepcoHaa;

B) ajanTalus epcoHana;

') MOTHUBAIIMSI IEPCOHANA,

1) ynpaBlieHue 1eI0BON Kapbepoi

0) Ilopsinoxk mnpoBeneHHs] MPOMEKYTOYHOM AaTTeCTAUMH, MOKa3aTeJqd U

KPHUTEepHH OLCHUBAHUS:
IIpomexxyTouHas

arreCTanusa 10  JUCHUIIIMHE ((I[ CJIOBBIC KOMMYHUKAIIUHU B

YIOpaBJICHUN TMEPCOHAIOM)» BKIIOYACT TCOPCTHYCCKUC BOIIPOCHI, IMO3BOJIAIOMIUC OLCHUTH

YPOBCHBb YCBOCHUA O6y‘~IaIOIJ_II/IMI/IC}I 3HaHHfI, " NPAKTUYICCKHUC 3alaHH A, BBIABIAIONIUC CTCIICHD

c(hOopMUPOBAHHOCTH YMEHUM U BIIAJICHUH, IPOBOAUTCS B (hopMe 3adeTa.

3ader 1Mo JaHHOW TUCHHUIIMHE TPOBOIUTCSA B YCTHOHM (hopMe MO BOIpPOCaM K 3a4eTy,
KOTOPBIN BKJIIOYAET OJIMH TEOPETHUUECKUI BOMPOC U OJJTHO MPAKTHUECKOE 3aJaHue.

Iloxka3aTenu U KpUTEpUU OLleHUBAHUS




- «BaYTCHO» - BBICTABJIACTCA IIPU YCIIOBUH, CCJIIM CTYACHT IOKA3bIBACT XOPOIIHC
3HaHUA yqe6H0ro Mar€puaia I0 TEME, 3HACT CYIMHOCTb AWCHHUILIMWHBI, CBO6OI[HO
BBIITOJHACT MMPAKTUYCCKUC 3aJaHUs.

HpI/I 9TOM CTYACHT JIOTUYHO M TMOCJICAOBATCIIbHO UW3JIaraCt Marcpual TEMBI,

pPaCKpeIBa€T CMBICII BOIIpOCa, AAa€T YAOBJICTBOPUTCIBHBLIC OTBETHI Ha AJOIIOJHHUTCIBHBIC
BOHpOCBI.I[OHOJ'IHI/ITeHBHBIM YCJIOBUEM ITOJIYUCHHA OUCHKH MOT'YT CTaTh XOPOIIHNE YCIICXU ITPHU
BBIITOJITHEHUN CaAMOCTOSITCILHON U KOHTpOHBHOﬁ pa6OTBI, CUCTEMATHYCCKasA aKTHBHasA pa60Ta
Ha IIPAKTHYCCKUX 3aHATHUAX.

- «HC€ 3a4TCHO» - BBICTABIIACTCA IIpU YCIOBHH, €CIU CTYIACHT BJIaJCCT
OTPBIBOYHBIMHA 3HAHUSAMU O CYIIHOCTH AUCHHUIIJIMHBI, 1a€T HCIIOJHBIC OTBETHI Ha BOIIPOCHI
U3 OCHOBHOM JIMTEPATYPHI, peKOMCHﬂOBaHHOﬁ K KYpCy, HC MOXCET OTBCTUTL Ha
AOHNOJHHUTCIBHBIC BOIIPOCHI, MPCAJIOKCHHBIC IPLCIIOAaBaTCIICM.

Ipuio:xkenue 3
MeTtoauyeckue peKOMeHIAMHU JJIsl CAMOCTOSITEIbHOI PaGoThl CTY/IEHTOB

B npouiecce BbINOIHEHUSI CAMOCTOSTEILHON padOThI CTYAIEHTHI TOJIKHBI HAYUUThCS
BOCIIPMHUMATh CBEJICHUS Ha CIyX, GUKCUPOBATh HH(GOPMALIMIO B BUJIE 3aIIUCEH B TETpassX,
paboTaTh C MUCbMEHHBIMU TEKCTaMH, CAMOCTOATEIBHO U3BJIEKAsl U3 HUX IOJIE3HbIE CBEACHUS U
o(opmIIss UX B BUJIE TE3UCOB, KOHCIIEKTOB, CHCTEMAaTU3UPOBATh HH(OPMALIMIO B BUJIE
3ar0JHeHUs TaOJIMLl, COCTaBICHHSI CXeM. Ba)kHO HayuUTbCs BBIIENATh IJIaBHBIE MBICIH B JICKIIUH
npernoiaBaTess MO0 B MUCbMEHHOM TEKCTE; aHATH3UPOBATH SBJICHUS; ONIPEIEIIATH CBOIO
MO3UIMIO K OJYYEHHBIM Ha 3aHATUSAX CBEACHUSIM, YETKO (JOPMYINPOBATh €€; apryMEHTUPOBATh
CBOIO TOYKY 3PEHUS: BBICKA3BIBATh OLICHOYHBIE CYXKICHUS; OCYIIECTBIATh CAMOAHAIM3.
HeobOxonnMo yuuThes BIaJeTh YCTHOM M MMCbMEHHOM pedblo; BECTH IUAJIOT; Y4acTBOBATh B
JUCKYCCHUM; PAaCKPBIBAaTh COJIEpKaHUE U3yuyaeMoi po0IeMbl B MOHOJIOTHYECKON peuH;
BBICTYIIAaTh C COOOLIEHUSAMH U JIOKJIAJaMU.

KoHcnekT Jeknuu. CMBICT MNPUCYTCTBUA CTYACHTA HA JICKIIHUU 3aKJIIOYACT BO BKIIFOUCHWH €T0 B
aKTUBHBIN nponecce CiayniaHus, IOHUMaHHuA U OCMBICJICHUSA MaTepualia, IoAroTOBJICHHOTO
npenoaaBaTeICM. 3TOMy CHOCO6CTByeT KOHCIICKTHBHAaA 3a11uChb HOJ'Iy‘IGHHOfI HH(bOpMaHHH, C
IIOMOIIBIO KOTOpOI>'I B JaJbHEHUIIIEM MOYKHO BOCCTAHOBHUTh OCHOBHOE COACPIKAHUC HpOCJ'IYH_IaHHOI\/’I
JICKIIUH.

I[J'I}I YCHICHUIHOTO BBINTOJIHCHUS 3TOM pa60TBI COBCTYCM:

- HIOATOTOBUTH OTACJIBHBIC TETPpAAU JJIA KAXKXKJI0T0 MpeaMeETa. 3anuch B HUX JIy4lI€ BECTHU Ha O)IHOfI
CTOPOHC JIUCTAa, YTOOBI MO3/IHee Ha YHCTOU CTpaHUIIC 3alliuCaTb JOIMOJIHCHHA, YTOYHCHUS,
3aMCUYaHus, a TaKXKC cobcTBeHHbIe MbICTH. C IMOMOIIBIO PA3HOLBCTHBIX PYYCK UJIN (I)J'IOMaCTCpOB
MOXXHO 6y,Z[CT BBIACJIIMTD 3aroJIOBKH, pa3aciibl, TCPMHUHBI U T. ..

- HE 3aIUChIBaTh MOJPS] BCE, UTO TOBOPUT JiekTop. CTapaiiTech BHaYase BhICIYIIATh U MIOHATh
MaTepual, a 3aTeM yxke 3ahUKCHpOBaTh €T0, He YIYCKasi OCHOBHBIX MOJIOKEHUH 1 BHIBOJIOB.
CoxpansiiTe noruky uznoxenus. OOparutre BHUMaHUE HAa HEOOXOIMMOCTh TOUHOM 3amiCH
ONPEAEIECHUN U IOHSITUH.



- OCTaBUTh MECTO Ha CTPAHUIIE CBOOOIHBIM, €CITU HE YCIENN OCMBICIUTD U 3a-MTUCaTh YacTh
uH(popmanuu. [1o OKOHUAHUIO 3aHATHS C TIOMOIIBIO OJHOKYPCHHUKOB, MIPETIOaBaTEls WITH
y4eOHMKA Bbl CMOKETE BOCCTAHOBUTH YITYIIIEHHOE.

- YACTATh BHUMaHUE IpaMOTHOMY oopmienuto 3anuceil. Hayunrecs rpaguuecku sicHO U yI0OHO
pacriosiaraTh TEKCT: BEIWICHATH a03allbl, TOAYEPKUBATH TJIABHBIC MBICIIH, KIIFOUEBBIE CIIOBA,
[IOMEIIATh BBIBOBI B paMKH U T.J1. HemanoBa)kHOe 3HaUEHHE UMEET U YETKasi CTPYKTYpa JEKLHUH,
B KOTOPYIO BXOJMT ILJIaH, JOIMYECKH BHICTPOEHHASI KOHCTPYKIIMS OCBEIIEHUS KaK0T0 ITyHKTa
IUIaHa C apryMEHTAaMU M J10Ka3aTeIbCTBAMU, Pa3bsICHEHUSIMHU U IPUMEPAMH, a TAKXKe CIIMCOK
JUTEPATYpPBI IO TEME.

- HAYYUTHCS MHCATh pa300punBO U OBICTPO. UTOOBI B TasIbHEHIIIEM HE TPATUTh BpeMst Ha
pacppoBKy COOCTBEHHBIX 3aIIMCEH, CIEANTE 3a AKKYPATHOCTBIO IIOYEpPKa, HE IKOHOMbBTE
Oymary 3a c4eT yIUIoTHeHUs TekcTa. KoHCneKTupys, Noiab3yiTech 00IenpuHAThIMU
COKpAILIEHUSIMH CJIOB M YCIIOBHBIMH 3HaKaMH, €CJIM €CTh HEOOXOAUMOCTb, TO IIpU-AyMaiTe
COOCTBEHHBIE COKpAILEHUS.

- YMCTb 6BICTpO M 4YCTKO IICPCHOCUTD B TCTPAb Fpa(I)I/I‘IeCKI/Ie PUCYHKH U Ta6J'II/II_IBI. ZIJ'IH 9THX
ueneﬁ MMPUTOTOBLTE ITPO3PAYHYIO J'IHHefIKy, KapaHJall 1 pe3NHKY. CTapaﬁTCCb KaK MO>KHO TOYHECC
CKOIIMPOBATb I/1306pa)K€HI/IC ¢ nocku. Ecnu HaI‘J'IH,Z[HHﬁ MaTepuraJl TpyaAHO BOCIIPOHU3BOJAUM B
YCJI0BUAX JICKIIUU, TO CHIENalTe €ro CIIOBECHOE OIHUCAHHE C O606HIEIIOHII/IMI/I BBIBOJAMU.

- IPOCMOTPETH CBOM 3aIHCHU MTOC]Ie OKOHYaHUs JieKuu. [loquepkHuTe 1 OTMETHTE pa3HBIMU
1BeTaMu ¢iomacTepa Ba)KHbIe MOMEHTHI B 3amucsX. MicnpaBbTe HETOUHOCTH, BHECHUTE
HeoOXxoauMbIe qomnoiHeHus1. He TpaTbTe BpeMs Ha epenuchiBaHNE KOHCTIEKTA, €CJIM OH OKa3aJcs
He coBceM ynadHbIM. COBEpILIEHCTBYHUTECH, 3aIIUCHIBASI TOCIIEYIOIINE JIEKIUH.

IMoaroroBka k ceMHUHAPCKUM 3aHATHSAM. CeMUHAp — OJIUH U3 OCHOBHBIX BHJIOB MPAKTHYECKUX
3aHATHUH 110 TyMaHUTAPHBIM TucHHIIHHaM. OH IpeaHa3HaueH Uil yrITyOJIeHHOTO U3Y9eHUS
OTJIEeNbHBIX TeM U KypcoB. [lo ¢popme npoBeaeHnst ceMuHapbl OOBIYHO MPEACTABISAIOT CO0OM
penieHue 3aaa4, 00CyXJIeHUe JOKIaA0B, Oecey Mo TIaHy WiIu JUCKYCCHIO IO TpodieMe.

IToaroToBKa K 3aHATHAM 3aKIIFOYAETCS, ITPEXKJIE BCETO, B OCBOCHUH TOI'O TEOPETHYECKOTO
MaTepuaia, KOTOPbIM BBIHOCUTCS Ha 00cyxaeHue. s 3Toro Heo0XoJuMO B IIEPBYIO OUEpEb
NepeyuTaTh KOHCIEKT JEKIIUU WM pa3ebl yueOHUKa, B KOTOPBIX MPUCYTCTBYET YCTAHOBOYHAS
uH(popmanus. M3yuenne pekoMeH0BaHHOM JINTEpaTypbl HEOOXOAUMO ClIeIaTh MaKCUMAJIbHO
TBOPUYECKU — HE IPOCTO YKJIa/bIBasi B IaMsTh HOBBIE CBEJICHUS, @ OCMBICINBAs U aHATU3UPYS
MaTepuai. 3aKpenuTh CBOM 3HAHUS MOYKHO C TOMOUIBIO 3aIIUCEN, BBIITUCOK WJIM TE3UCHOTO
KOHCIIEKTA.

Ecnu cemunap npeacTaBiieH A0KJIaJaMu, TO OCHOBHAs OTBETCTBEHHOCTD 3a €T0 MPOBEJIECHUE
JeXKUT Ha Aokinaauukax. Kak caenars 3To ycnemHo cMoTpute B paszaene «Jloknaa». OnHako poib
OCTaJIbHBIX YYACTHUKOB CEMUHApPA HE JIOJKHA OBITh MacCUBHOM. CTYIEHTHI, MPOCTYIIAB TOKIAI,
3alUCHIBAIOT KPATKO IIaBHOE €T0 COJAEPKAHME U 33Jat0T BBICTYMAIOIIEMY YTOUHSIOIINE
BOIpocoB. YeM Oosiee 0OCHOBATENbHOM ObliIa TOMAIIHSS TOATOTOBKA 10 TEME, TEM aKTHBHEE
MIPOUCXOIUT 00CYXIeHHE MPOoOIEeMHBIX BOpocoB. Ha ceMrHape BCsiueCKH MOOLIPsIeTCs
TBOpYECKasi, CAMOCTOSTEIbHASI MBICIIb, 1A€TCS BO3MOXKHOCTb BHICKA3aTh KPUTHUECKHUE 3aMEUaHU.

becena no muiany npezacrasisieT co0oil 3apaHee MOArOTOBIEHHOE COBMECTHOE 00-CYKACHHE
BOIPOCOB T€MbI KaXJIbIM U3 YYaCTHUKOB. JTa (hopMa NOTPeOyeT OT CTYACHTOB HE TOJIBKO



XOpoUIel CaMOCTOATENbHON IPOPAOOTKU TEOPETHUECKOT0 MaTepHala, HO U yMEHHE y4acTBOBATh
B KOJUIEKTHBHOM JUCKYCCHH: KPAaTKO, YETKO U SICHO ()OPMYIIMPOBATH M U3JIaraTh CBOIO TOUKY
3peHMUs Nepe]l COKYPCHUKAaMU, OTCTAUBATh IIO3ULMIO B HAYYHOM CIIOPE, IPUCOEIUHATHCS K
4y)KOMY MHEHHIO UJIU ONIIOHUPOBATh APYTUM Y4aCTHUKAM.

Pedepat — camblii IpOCTOI M HAMEHEE CaMOCTOSITETILHBIN B MUCbMEHHOH paboTsl. CyTh €ro
COCTOUT B KPATKOM M3JI0KEHHUH COACPIKALIUXCS B HAYYHOH JIMTEPATypE B3IVIN0B U UIEH 110
3agaHHol Teme. Pedepar He TpeOyeT OpUrnHaILHOCTH U HOBU3HBI. B HEM OolleHMBaeTCsl yMeHUe
CTyZAE€HTa paboTaTh C KHUIOW: BBIIENATh U (POPMYJINPOBATh IPo0iIeMy, OTOUpPATh OCHOBHBIE
TE3UCHl U BCIIOMOI'aTeNIbHbIE JaHHBIE, JIOTHYECKH BBICTPAUBATh MAaTepUall, IpaMOTHO O(OPMIIATH
Hay4YHBIN TEKCT.

Crynenrtam mpejaraetcs JiBa Buja pedepaTHbix padboT:

PedepupoBanne HaydHO! JINTEPATyphI IPEACTABIIET COOOH COKPAIIEHHOE U3JI0KEHUE
COJIepKAaHMUs CTaThU WJIM KHUTH C OCHOBHBIMH CBEJICHUSAMU U BbIBoJaMH. Takue pedepatsr
aKTyaJIbHBI TOT/Ia, KOTIa B FOPUIMYECKUX UCTOYHUKAX TTOSBIISICTCS HOBBIH TEOPETUUECKUH WITH
IpaKTUYECKUH MaTepHal 1o usydaemoil teme. OT cTyaeHTa TpedyeTcs, BHUMATEIbHO
03HAaKOMHMBIINCH C TIEPBOMCTOYHHKOM, MAaKCHMAJIFHO TOYHO U ITOJTHO MEPeaaTh €ro CoAepKaHue.
Jst aTOrO0 1HenecooOpa3Ho BEIOpaTh (HOpMY IOCIIEI0BATEILHOTO H3II0KEHUS TPOYNTAHHON
KHUTH, HE MEHSS ee OOIIMI TUIaH U CTPYKTYpY (TJ1aBbl, pa3nensl, naparpadsr). Heodoxoammo
COXPaHUTh JIOTHKY TIOBECTBOBAHUS M IMT03a00THTHCS O CBI3HOCTHU TEKCTa. ABTOPCKHE,
OpPUTHHAIBHBIC M HOBATOPCKHUE MBICIIM U HJIEH Jy4Ille TIepelaBaTh HE CBOUMH CJIOBAMHU, a C
nomouibio nuTHpoBaHus. O6beM pedepara OyaeT OnpenesIThCs CoAepKaHUEM HCTOUHUKA, a
TaKXe €ro Hay4HO! M MpaKTUUeCKOM LeHHOCThI0. Ho B 11000M citydae mpeArnodyTeHue oT1aeTcs
KPaTKOCTH U JIJAKOHUYHOCTH, YMEHHUIO OTOUPATh TJIaBHOE U OCBOOOXKIAThCS OT BTOPOCTEIIEHHOTO.

Pedepat mo Teme mnpexacrapisieT 0030p HayUHbIX B3IJISI0B U KOHUEHIIHUH 110 MpoOIeMHOMY
BOIIPOCY B NU3Y4aEMOM TEME.

- Ecnin Bam nipeiioxkeHa Tema Takoro pedepara Ha BbIOOp, TO IPEANOYTEHUE CIEAYET OTAaTh TOMH,
KOTOpasi JJIsl Bac MHTepecHa Uiy 3Hakoma. OHa He 10JKHA ObITh OYEHb CJI0KHOM U 00BbEMHOM, B
IPOTHBHOM ciydae pedepar OyaeT HaloMUHATh KypCOBYIO paboTy.

- Jliis IOAroTOBKHU pedeparta CTyIeHTY HEOOXOJUMO CaMOMY HJIM C y4aCTHEM IperojaBaTers
no00paTh UCTOUHUKH HH(popMaluu. CreyeTr m1o3a00TUThCS, YTOOBI B BallleM CITHCKE 0Ka3aJuCh
HE cy4aiiHble, a IEHHbIE B HH(OPMAIIMOHHOM IJIaHE KHUTH. MOXHO BBIITOTHUTH padoTy,
00paTUBIINCH U K OTHOMY HCTOYHHUKY — [T0COOMI0, MOHOTpaduu, uccienoanuto. Ho nyure, eciu
BbI 00paTUTECh K JBYM-TPEM HAYUHBIM TPYyJlaM — 3TO IO3BOJIUT MPEACTAaBUTh IPOOIEMY C
HECKOJIbKUX TOUEK 3PEHUS U BBICKA3aTh JIUYHbIE IPEATIOYTEHHUS.

- OmHUM U3 TTIAaBHBIX KPUTEPUEB OLICHKH pedepara OyJeT COOTBETCTBUE €T0 COJCPKAHUS
3asiBICHHON Teme. J{J1st 3Toro 6erio 03HaKOMUBIIKCH C IEPBOMCTOYHUKAMHU COCTABbTE
MpeBapUTENbHBIN M1aH Oyayiero pedepara, 0003HaUMB B HEM MPUHIIUITHAIBHO BAKHBIE
MOMEHTHI M 3Tallbl OCBEIIeHUs TpooieMbl. [Tocite Toro, kKak y Bac MOSBSITCS pabovre 3aIuCH 10
pe3yJbTaTaM H3Y4YCeHHUs] HAYy9IHOU JTUTEPATyphl U OOIUpPHAs HHPOPMAITUS 110 TEME B LIEJIOM,
MOXHO OyZIeT CKOPpPEKTHpOBaTh oOuii 1iad pedepara. CrapaiiTech mpu paboTe Hal HUM
TIIATEIBHO U30aBIIATHCS OT «U3JIHIIECTBY: BCIKOTO POJa aOCTPAKTHBIX PACCYKICHUH,



Ype3MEepHBIX NOJPOOHOCTEN U MHOIOUYHMCIECHHBIX IPUMEPOB, KOTOPBIE «Pa3MbIBAIOT» TEMY WIH
YBOJSAT OT HEE.

CrpykTypa pedepaTa BKIItOYaeT B ce0s1 BBEICHUE, OCHOBHYIO YacTh U 3aKiltoucHue. Bo BBeeHnn
(bopMyIHPYIOTCS LIENU U 33/1a49H pabOThI, €€ aKTyallbHOCTh. OCHOBHAs 4aCTh MPECTABISET COO0M
MOCIIEI0BATEIHPHOE ¥ ApTYMEHTUPOBAHHOE U3JI0KCHHUE PA3IMUHBIX TOYCK 3PSHHS Ha MIPOOIIeMY,
€¢ aHau3, Ipe/IoiaraeMble MyTH PENICHUs. 3aKITF0YeHne 00001aeT OCHOBHBIE MBICITH WU
000CHOBBIBAET MEPCIEKTUBEI TATbHEHUINEro uccieoBanms TeMbl. Eciu pedepar goctaTogHo
00BbeMeH, TO moTpedyeTcs pas3ieieHne TEKCTa Ha pa3/ieisl (TaBbl, maparpadpbl).
WnnrocTpaTHBHBIN MaTepral — TaOJIHUIIBI, CXEMBbI, TpadUKH — MOTYT pacrioiaratbcs Kak BHyTPH
OCHOBHOM 4YacTH, TaK u B paznene «l[IpumoxeHuey.

O06beM pedepara 3aBUCUT OT LeNIeH U 3aj1a4, perraeMbIx B padote — oT 5 10 20 cTpaHuIl
MAaIIMHOMUCHOTO TEKCTa Yepe3 ABa MHTepBaia. Eciu B 3a1aHuu, BBIJAHHOM IIPENoAaBaTeIeM
00BEM HEe OrOoBapUBaeTCs, TO CIEAYET UCXOIUTh U3 Pa3yMHOH 11e1eCO00pa3HOCTH.

B pe(bepaTe B 0013aTEILHOM MMOPAAKE pasMCIIAOTCA THTynBHBIﬁ JHUCT, IIJIaH WJIX OI''IaBJICHHC
pa6OTI>I, a TaKXKC CIIMCOK HCHOJ’H:By@MOﬁ JIUTCPATYPhI.

OO0b19HO pedepaT MOKET 3aUUTHIBACTCA KaK MMChbMEHHAs paboTa, HO HEKOTOPBIE IPEIOo1aBaTEIIH
MPAKTUKYIOT MyOIUYHYIO 3alIUTY pedepaToB WK UX «O3BYUYHMBAHUE)» HA CEMUHAPCKUX 3aHATHUSX.
B sTOM cityyae He00X0IUMMO MPHIIOKUTD JOMOIHUTENbHbBIE YCHIIUS JUIS TOATOTOBKH MyOJIMYHOTO
BBICTYIUICHHUS 10 MaTepHraiaM pedepaTHoii paboThI.

Jloknan npeacrasisieT co0oi ycTHyto popmy coobuienns nadopmarn. OH UCIOTIB3YETCs B By3€
Ha CEMUHAPCKUX 3aHATHUAX U Ha HAYYHBIX CTYJACHUYECKHX KOH(EepeHIusX.

ITonroroBka qoKiIaga OCYIIECTBIISIETCS B 1BA ATAllA: HAIIMCAHUE MMCBMEHHOTO TEKCTA Ha
3a/laHHYIO0 TEMY U NIOATOTOBKA YCTHOTO BBICTYIUJICHUS MEPE ayAUTOPUEH CITyIIaTENeH ¢
OcBelleHreM 3Toi Tembl. [InceMeHHbIH Tokian opopmisieTcs Kak pedepart.

[Tpu paboTe HaJ TOKJIAZOM CIEAYeT yuecTb HEKOTOpPbIe crelupuuecKue 0COOCHHOCTH:

e OObeM [OKJNana JOJKEH COTJIACOBBIBATBCA CO BPEMEHEM, OTBEIACHHBIM JUIS
BBICTYILJICHHUS.

e [Ipu BBIOOpE TEMBI HYXXHO YYUTHIBATH HE TOJBKO COOCTBEHHBIE HHTEPECHl, HO W
MHTEpEChl MOTEHIMANBHBIX clymaTteneid. Bame cooOmieHne HeE0OXOIUMO COTJIacOBBIBATH C
YpOBHEM 3HAHUH U MOTpeOHOCTEH TyOIHUKH.

e [loaroToBiaeHHBIM TEKCT MOKJIaga JOJKEH XOpOIIO BOCIPUHUMATHCS Ha ciyx. [axe
ecii OTOOpaHHBIA BaMH MaTepUaN CIIOKEH M HEOJHO3HAYEH, TOBOPUTH KENATEIbHO MPOCTO U
SICHO, HE TIEpeTpy’Kas pedb HAyKOOOpa3HbBIMU 000POTaMHU U CTICIU(PUICCKUMU TEPMUHAMHU.
Cremyer OTMETUTD, YTO MHOT/IA TIPEMO/IaBaTeNlb HE TPEOYET OT CTYJAECHTOB MTUCEMEHHOTO

BapHaHTa JIOKJIaJa U OL[EHUBAET UX padOTy UCKIIIOUNUTENBHO IO YCTHOMY BhICTYIUIeHHI0. Ho
3HAYNTEIIBHO Yallle TMCbMEHHBIN JOKIIA/I TPOBEPSIETCS M €T0 KAYECTBO TAKKE OLICHUBAECTCS B
Oannax. BHe 3aBUCHMOCTH OT TOTO, HY’)KHO WJIM HE HYXKHO OyJeT claBaTh Ha MPOBEPKY TEKCT
OyayIIero BEICTYIUICHUS, COBETYEM HE OTKa3bIBAaThCS OT MMChbMEHHOM 3aMncH ToKiIaaa. ITo
MIOMOJKET M30eXaTh MHOTHX OHIMOOK, KOTOPBIE CIY4aloTCsl BO BPEMsl YCTHOM HMIIPOBU3AINH:
OTKJIOHEHHUE OT TE€Mbl, HAPYIICHUS JIOTHYECKOH 1MOCIe10BaTeILHOCTH, HEOpEeKHOE 00paleHne C
[IUTaTaMU, 3JI0yIOTpedIeHe JeTalsiMU U T.1. Eciin BbI XOpoI1Io BiiajeeTe HaBbIKaMHu CBOOOTHOM
peuu 1 001a1aeTe BBICOKOW KyJIbTYpOi MBIIIJICHHS, TO 3aMEHUTE TMCbMEHHBIHN JTOKIa]]



COCTaBJIEHHEM Te3HCHOTrO Iu1aHa. C ero moMoIbo 3adhuKCUpyHTe OCHOBHBIE MBICTU U UJIEH,
BBICTPOMTE JIOTHKY ITOBECTBOBAHMUS, OTOCPUTE SIPKHUE U TOYHBIC IPUMEPHI, CHOPMYIIUPYHTE
BBIBOJIBI.

HpI/I IMOATOTOBKEC K YCTHOMY BBICTYIUICHUIO BO3bMUTC Ha BOOPYKCHUC HCKOTOPBIC COBCTHI:

o Jlyummii BapHaHT BBICTYIUICHUS Nepea ayAuTOpuel — 3To cBOOOIHAs peyb, HE
OCIIO’)KHEHHAas uTeHueM Tekcta. Ho ecnu y Bac He BBIpabOTaHO yMeHHUE 00IaThes ¢ myoaukoi 6e3
OyMa)KKM, TO HE MbITAWTECh CAeNaTh 3TO cpa3y, 0e3 MoAroToBKu. OcBauBaTh 3TOT ONBIT HYXKHO
MOCTETNEHHO, OT JAOKJIa/a K JIOKJIay yBEJTHUUBas 00beM peun 0e3 3arisiibIBaHus B TEKCT.

e Eciiu Bbl HaMEpEHB! CUMTBHIBATH JOKJIAJ C 3arOTOBJICHHBIX NHCBMEHHBIX 3aIllMCEH, TO
nocrapaiTech, 4ToObl YTEHHME OBLIO «XYJOXKECTBEHHBIM»: 0003HayalTe May30i JIOrHYecKue
NIEPEX0/ibl OT YaCTHU K YaCTH, BBIIEISNTE MHTOHAIMOHHO 0COOO Ba)KHBIE MBICIM U apryMEHTHI,
BapbUPYUTE TEMII PEUH.

e Uyrasg MOKIIAI, HE TOPOMMUTECH, NEJIAWTE ATO KAK MOXHO CIIOKOWHee. [loMHuTe, 4TO
CKOpPOCTb IMPOU3HOIIEHUS TEKCTa Mepe]| CIylIaTesIMU BCEr/ia J0JDKHA ObITh 0ojiee MEIJICHHOM,
YeM CKOPOCTb Balllel IOBCEIHEBHOU peyH.

e CBepbTe MUCHMEHHBIN TEKCT C XpPOHOMETPOM, JUISl 3TOT0 MPOYUTANTE €T0 HECKOJIBKO pas C
CEKYHIOMEPOM B pyKax. B ciyuae, ecnu JOKIiIa] OKaXETCsl CIUIIKOM JJIMHHBIM WM KOPOTKHM,
IPOBEIUTE €ro PEeKOHCTPYKUUI0. OHAKO BMECTE C COKpPALICHUSMH WM JOINOJIHEHUSMU He
«rorepaite» teMy. He monnaBaiTech MCKYHIEHMIO paccKas3aTb BCE, YTO 3HAETE — IIOJHO U
OpOOHO.

e OOpatuTe BHUMaHKe Ha TeMOp M cuily Baiero rojsoca. OueHb BaKHO, YTOOBI Bac OBLIO
CJIBIIIHO B CaMbIX OTJAJICHHBIX YACTAX ayIUTOPHUM, U MPH 3TOM Bbl HE «TJIYLIMJIN» BOJINM3U Bac
HaxoJsIuXxcs ciymareneil. Bappupyiite TemMOp peun, OH HpUIAcT €d BBIPA3UTENIBHOCTh U
MOMOJKET M30eXaTb MOHOTOHHOCTH.

e Cnenute 3a CBOMMHM >kecTaMH. Upe3aMepHasi JKECTUKYIALMS OTBIEKAET OT COAEpHKaHMS
JIOKJIaJa, a TMOJIHOE €€ OTCYTCTBHE CHUKAET JEUCTBEHHYIO CHIy BbICTyIUIeHHUs. [locrapaiitecs
U30aBUTHCS OT JKECTOB, JIEMOHCTPUPYIOLIUX Ballle BOJHEHUE (KOTJa KPYTATCS PYyUKH, TepeOsTCs
MyTOBUIIBI, 3aJ1aMbIBAIOTCSI Malblibl). Mconp3yiiTe jKecThl — BbIPa3UTENIbHbBIE, ONMUCATENbHBIE,
NOJIpa)kaTeNbHbIE, YKAa3YIOIUE — JUIs TOJIHOTHI IIEpejaul BallluX MBICIIEH.

e YCTaHOBUTE 3PUTENIBHBIN KOHTAKT C ayIuTopuei. He cTouT Bce BpeMsi CMOTPETh B OKHO,
OITYCKaTh IJ1a3a WIM COCPeoTaunBaThcs Ha TekcTe. CTapaliTech 3pUTENBbHO OOIATHCS CO BCEMHU
CIIyIIaTeNsiMU, TIEPEeBO/IA B3TJIs1 OT OHUX K ApyruM. He oOparaiite BHUMaHKME Ha OMO3/1aBIINX U
HE MpephIBaeTe CBOM JOKIaa 3aMeuanusaMu. Ho BMecTe ¢ TeM cienuTte 3a peakiuei myOauku Ha
Ballle BBHICTyIUIEHHE (000peHHe, YyCTaloCcTh, MHTEpPEC, CKYKy) U €CIM CMOXKEeTe, BHOCHUTE
KOPPEKTHUBBI B PEUB € LEJBIO IMOBBILIEHUS HHTEPECA K €r0 COJIEPKAHUIO.

e OTBeyaTh Ha BONPOCHI B KOHIIE BBICTYIUICHHS HAI0 KPAaTKO, YETKO M YBEpEeHHO, 0e3
JMIITHUX MoJpoOHOCcTel u moBTOpoB. IlocTapaiiteck mpenyraiaTth BO3MOXKHBIE BONIPOCH! CBOMX
CIylaTesnel U MOATrOTOBUTHCS K HUM 3apaHee. Ho ecnm ciryduTcsi, 4TO BBl HE 3HAETE OTBETA Ha
3aJJaHHbII BaM BOIPOC, He OOITECh B ’TOM MPU3HATHCS. DTO 3HAUUTENBHO JyYIlle, YeM OTBEYaTh
HE 110 CYUIECTBY WJIA OTIIYYMBATHCA.

e [IpoBeuTe reHepaIbHYIO0 PENETHIIMIO CBOETO JIOKJIaa Mepes] Apy3bsiMU UIH OJIM3KHMU.
OTO TOMOXET 3apaHee BBbISIBUTh HEKOTOPbIE HEIOCTaTKU — CTHJIMCTHUYECKH Cla0dble MecTa,
TPYAHOIIPOU3HOCHUMBIE CJI0Ba M (Ppasbl, 3aTSHYThie BO BpeMeHHU yacTH u T.1. [Ipoanamusupyiite
CBOIO JIMKIIMIO, MHTOHAIIMH, JKecThl. CaenaiiTe Tak, YTOObI OHU TOMOTAJIM, a HE MEIIAJIH YCIIEIIHO
MPEJICTaBUTh MYOJIMKH MOATOTOBJIEHHBIA BaMU JOKJIAI.

IIpe3eHTanus — COBpEMEHHBII CIIOCOO YCTHOT'O MJIM MUCBMEHHOTO MpeICTaBlIeHUs MH(OpMaLIUn

C UCIIOJIB30BaHUEM MyJILTHMGI[HfIHbIX TEXHOJIOTHH.
CylecTByeT HECKOJIBKO BAPUAHTOB MPE3CHTAIIUN.

e [Ipe3eHTanus C BBICTYIUIEHUEM JIOKJIAIUHUKA



o [Ipe3eHTanust ¢ KOMMEHTAPUSAMU JOKIATINKA

e [Ipe3eHTanms Il CaMOCTOSTEIBLHOTO MPOCMOTPA, KOTOpasi MOXKET JAEMOHCTPHUPOBATHCS
nepea ayaAuTopuei 0e3 y9acTusl T0KJIaT9iKa.
[ToaroToBKa Mpe3eHTAIMH BKIIOYAET B C€0S1 HECKOJIBKO ITAIOB:

1. [InanupoBaHue Npe3eHTalN
OT OTBETOB Ha ATH BOMPOCHI OYJIET 3aBUCETh BCE MOCTPOCHHUE IIPE3CHTAIINH:

® KaKOBO IpeJHa3HAUYEHUE U CMBICI MPE3eHTALUU (IeMOHCTpAUsl Pe3yIbTaTOB HAyYHOM
paboThl, 3a1IUTa JUIUIOMHOTO MIPOEKTA U T.11.);

® KaKyl0 pojib Oy/AeT BBINOJHATH MPE3CHTAIMsI B XOJ€ BBICTYIUICHHUS (COMPOBOXKICHUE
JIOKJIa/Ia WIN €Tr0 WIUTIOCTPALus);

e KaKoBa ILIeNb Ipe3eHTaluuu (MHPOPMUpPOBaHUE, YOSIKICHIE UITU aHATU3);

® Ha Kakoe BpeMs paccuuTaHa mpe3eHTauus (koporkoe - 5-10 MHHYT wWiIH
IPOJOIKUTENBHOE - 15-20 MUHYT);

® KakOB pa3Mep M cocTaB 3putenbckoil ayautopun (10-15 uvenoBek wmm 80-100;
NPENoIaBaTeI , CTYACHTHI WIM CMEIICHHAS ayIUTOPHS).
2. CTpyKTypHpOBaHUE HHPOPMAITTH

® B IIpe3CHTALMU HE A0KHA ObITh MeHee 10 cnaiiios, a obIee uX KOJTUYECTBO IMPEBHIIIATH
20 - 25.

® OCHOBHBIMH MPHHLIWNAMH TPU COCTABICHHHM NPE3CHTAIIMU JIOJDKHBI OBITH SICHOCT,
HArJSITHOCTD, JIOTHYHOCTD M 3aIIOMHHAEMOCTh;

® Mpe3eHTalus [OJDKHA HMETh CLEHapHil U YEeTKYI0 CTPYKTYpY, B KOTOpOil OymyT
OTpa’keHbl BCE MPUUYUHHO-CIIC/ICTBEHHBIE CBSI3H,

e paboTa HaJ NMpe3eHTaIel HaunHAETCS TI0CIIE TIIATENILHOTO 00 JyMBbIBaHUS M HAITUCAHUS
TeKCTa JOKJIaJa, KOTOPhIH HEOOXOAMMO pa30ouTh Ha ¢GparMeHThl U O00O3HAUUTH CBS3aHHBIC C
KOKIBIM U3 HUX 3a/1a49 U JICHCTBUS;

e MIEpPBBI IIar — 3TO ONpe/eieHUe IJIABHOW HJIeH, BOKPYT KOTOpOW OyleT CTpOMUThCA
IpEe3eHTalNs;

e YacTh MH(POPMAIMU MOXKHO IEPEBECTH B JIBa THIIA HATJBSIIHBIX ITOCOOHIA: TEKCTOBEIE,
KOTOPBIE TIOMOTYT CITYIIATENISIM CIEIUTh 33 XOJIOM Pa3BepThIBAHUS apTyMEHTOB M rpaduyeckue,
KOTOPBIEC WILTFOCTPUPYIOT TJIaBHBIC MyHKTHI BHICTYIUICHHS U CO3/IAI0T SMOIIMOHATbHBIE 00Pa3bl.

® CIOXETHI MIPE3CHTAI[H MOTYT Pa3bsCHATH WM HJUTIOCTPUPOBATH OCHOBHBIC TIOJOKECHUS
JIOKJIaJia B CaMbIX pa3HOOOPa3HBIX BapUaHTaX.

OdeHb BaKHO HAWTH MPAaBUIBHBIN OallaHC MEX]TYy peUblo TOKIAAUUKa U
COITPOBOKIAIOIIUMHE €€ MYJITbTUMETUHHBIMU dJIEMEHTAMH.
Jist aTOTO 1IETECO00pa3HO:

® OMpENeNnuTh, YTO OYAET MPEICTABICHO Ha KAXKIOM ciaije, 4Tto OymeT B ATO BpeMms
TOBOPHUTHCS, KaK OyJIeT CAENIaH Mepexo/l K CISAYIONIeMy Claiay;

® caMble BaXXHBIC HJIEU ¥ MBICTTH OTPa3HUTh U Ha ClIaiiflaX ¥ IPOU3HECTH CIIOBAMH, TOT/Ia KaK
BTOPOCTENEHHbIE — JIM00 CI0BaMH, JIMOO Ha cilaigax;

e yHbOpPMANMIO HAa CJaiaXx MNPEJACTaBUTh B BHJIE TE3HCOB — OHU COMPOBOXKAAIOT
MOAPOOHOE U3JIOKEHUE MBICIICH BBICTYMAIOIIETO, a HE HA000POT;

® IS pa3bsICHEHHUS MOJIOKEHUH JTOKIIa/1a HCII0JIb30BaTh Pa3HbIE BUJIBI CIAMIOB: C TEKCTOM,
¢ TabnuIamMu, ¢ JuarpaMMamu;

e jr00ast mpe3eHTalus J0JKHA UMETh COOCTBEHHYIO ApaMaTypruio, B KOTOpOil ecTh:

«3aBsi3Kay - MPOOYKIEHHE HHTEpPECa AyAUTOPUH K TeMe COOOIIECHUS (SIPKUIl HarJIs IHBINA
npuMep);

«pa3BUTHE» - IEMOHCTPALIUS OCHOBHOM MH(OpPMAIMU B JIOTUYECKOM
MOCJIEIOBATEILHOCTH (Y€pPEIOBAHIE TEKCTOBBIX U IpapUEeCKUX CIIalI0B);

«KYJTBMUHAITIS) - TPEACTABICHNE CAMOT0O TJIABHOTO, HOBOTO, HEOXKHIaHHOTO



(SMOLIMOHATIFHBIN pEUeBOM WM MILTIOCTPATUBHBIN 00pa3);
«pa3Bsi3Ka» - HOPMyIUPOBAHHE BBIBOJOB WIN IMPAKTUYECKUX PEKOMEHAALUN

(Bugeopsin).
3. OdopmrneHue nmpe3eHTauu
OdopmieHne Mpe3eHTaINN BKIIOYAET B CE0SI CISAYIONTYIO0 00s13aTeIbHYI0 HH(OPMAIIUIO:
TUTyIBHBIN JTUCT

- IPE/ICTABIISET TEMY JI0KJIa/1a U UMS aBTopa (UM aBTOPOB);

- Ha 3alIUTC KprOBOﬁ NI ﬂHHHOMHOﬁ pa6OTBI YKa3bIBacT (baMI/IJ'II/II-O U MHUIMAJIBI HAYYHOI'O
PYKOBOJIUTEIIS UM OpraHU3alluH,

- Ha KoH(epeHusaX 0003HayaeT AaTy U Ha3BaHUE KOH(PEPEHIUH.
IInan BeICTYIIIEHUSA

- (hopmynupyeT ocCHOBHOE cojiepkaHue 10KIaaa (3-4 myHkTa);
- (huKcupyeT NopsAAOK U3JI0KEHUs MHpOopMaruy;
Copepxanue pe3eHTaluu

- BKJTIOYAET TEKCTOBYIO U TpapuuecKyto HHPOPMAIIHIO;

- WJUTIOCTPUPYET OCHOBHBIE TYHKTHI COOOIIEHUS;

- MOXKET MPEJICTABIATh CAMOCTOATEIbHBIA BapHaHT JJOKJIA/Ia;
3aBepuicHHE

- 000011a€eT, MOABOAUT UTOTH, CYMMHPYET HH(POPMALIUIO;

- MOXKET BKJIFOUATh CIHMCOK JIUTEPATyphl K JOKIAY;

- COJIEP>KUT CJI0BA 0JIar0JapHOCTH ayAUTOPHH.

4. Jlu3aiiH nmpe3eHTauuu

TexcroBoe opopmiieHre

e He cTOUT 3amOMHATH ClIaii]] CIMIIKOM OOJBIIMM 00BEMOM MH(OPMAIMH - JIy4Ile BCETo
3aroMHHalOTCs He 6onee 3-X (hakToB, BEIBOJOB, ONPEICICHUI.

e OnITIMaNTbEHOE YHCIIO CTPOK Ha craiime — 6 -11.

e KopoTkue ¢pa3pl 3allOMHHAIOTCS BU3yalbHO Jydine. [IyHKTHI mepedHell He JOJDKHBI
IPEBBIIIATh IBYX CTPOK Ha (pasy.

e HanGonbimass 3¢p(eKTUBHOCTh JOCTHUTaeTcs TOrjaa, KOrJa KJIIOUEBble ITYHKTHI
0TOOpaKAIOTCS IO OTHOMY Ha Ka)JIOM OTJICIIEHOM ClTaiie

e EciM TEKCT COCTOMT M3 HECKOJIbKHUX a03aleB, TO HEO0OXOAMMO YCTaHOBHUTH Kpac-HYIO
CTPOKY M MHTEpBAJ MEX/1y a03aliaMu.

e KimtoueBsle ciioBa B HMH(OPMALIMOHHOM OJIOKE BBIACNSAIOTCS IBETOM, IIPUPTOM WIH
KOMITO3UIIIOHHO.

e llHdopmanuio mpeanoyTUTeNbHEe pacnojaraTh TOPU30HTAILHO, Hanboyee BaXXHYIO - B
[IEHTpE SKpaHa.



eHe crnenyer 3moynoTpeOyiaATh OONBIIMM  KOJMYECTBOM  MPEAJIOTOB,  HAPEUHi,
MpUiaraTejabHbIX, BBOJHBIX CIIOB.
e [{udpoBrie MaTepHraibl Jydlle MPEICTaBUTh B BUE IPa(UKOB U TUarpaMM — TaOJIUIIBI C
U(POBBIMU TaHHBIMH Ha ClIaii/ie BOCIPUHUMAIOTCS III0XO.
e HeoOxoaumMo 00paTuTh BHUMAaHKUE HAa TPAMOTHOCTh HanucaHus Tekcta. OmuoKu BO BeCh
9KpaH MPOU3BOAAT HEMPUITHOE BIICUATIICHHE
HIpudrosoe odpopmnenune
o [[Ipuder 6e3 3aceuek (Arial, Tahoma, Verdana) uurarorcs nerde, yem rpotecku. Henb3s
CMEIINUBATh Pa3INyYHbIe TUIIBI LIPU(PTOB B OJTHOM MPE3CHTAIUH.
e [IIpu¢ToBOI KOHTpACT MOXKHO CO3/1aTh MOCPEACTBOM pa3mepa MIpUQTa, €ro TOJIIHUHBI,
HauepTaHus, (OpMBbI, HAPABICHUS U L[BETA,
e Jl1s1 3ar0JI0BKa roguTes pasmep mpudra 24-54 myHKTa, a 41 TekcTa - 18-36 myHKTOB.
¢ KypcuB, mogyepkuBaHue, >XUPHBIM HIPU(T UCHOIB3YIOTCS OTPAaHUYEHHO, TOJBKO JIS
CMBICJIOBOTO BBIJICIIEHUS] ()PAarMEHTOB TEKCTA.
e J[511 OCHOBHOT'O TEKCTa HE PEKOMEHAYIOTCS IMIPOIUCHBIE OYKBBI.
[[BeToBOE OopMIICHHE
e Ha otHOM craiizie He HCIoIb3yeTcst 6oiee Tpex IBETOB: (OH, 3aT0JIOBOK, TEKCT.
e [[Ber mpudra 1 uBet GpoHa JOKHBI KOHTPACTHPOBATH — TEKCT JOJDKEH XOPOIIIO YHTATHCS,
HO HE pe3aTh riasa.
o J[n1s1 hoHa MpeAnoYTUTETbHEE XOJIOIHBIE TOHA.
o CymiecTBYIOT HE coueTaemble KoMmOuHanuu 1BeToB. OO0 3TOM MOXHO Yy3HAaTh B
CIEIMANIbHOM TuTepaType.
e UepHblil LIBET MMEET HEraTWBHbINA (MpayHblid) moxarekcT. benplii HA YepHOM 4YMTaETCs
TJI0XO.
e Ecniu pe3eHTanust Oosibliasi, TO €CTh CMBICH pa3JeUTh €€ Ha YacTH ¢ TOMOIIIbIO I[BETa —
Pa3HbII LIBET CIIOCOOEH CO3/1aBaTh pPa3HbI IMOLMOHAIILHBIN HACTPOH.
e Henb3s BEIOUpaTh POH, KOTOPBIN COAECPKUT aKTUBHBIN PUCYHOK.
KomnozuimonHoe oopmienue
e Crieryet coOmoaaTh eNUHbIA CTUIIh oopmieHusi. OH MOXKET BKJIFOYATh ONPECTICHHBIN
mpudt (rapHuTypa U 1BeT), POH IBeTa WIM (OHOBBI PHUCYHOK, JEKOPATUBHBIM AJIEMEHT
HEOOJIBIIOro pa3Mepa u T. 1.
e He npuemieMsl CTUIIH, KOTOPbIE OyyT OTBJIEKATh OT IPE3EHTALINH.
e KpymHble 00bEKTHl B KOMIO3UIIMH CMOTPATCS HEBAXKHO.
e BecriomorarenbHas nHopmanus (ynpasisitoliue KHOINKHM) HE JIOJDKHA IpeobiiajaTh Hajl
OCHOBHOI1 (TEKCTOM U WILTIOCTpAIIHEH ).
e JI;1st cepbe3HOM Mpe3eHTaIlnu 0OTOUPAIOTCS MIA0JIOHBI, BHIMTOJIHEHHBIE B IETIOBOM CTHJIE.
AHUMaImoHHoe 0(hOpMIICHHE
e OCHOBHasl poJib aHUMALMU — JIO3UPOBaHMUA MHPOpPMAIUU. AyIUTOpUs, KaK IMPaBHIIO,
Jy4llle BOCHPUHUMAET HHPOPMALIUIO TOPIUAMHU, HEOOIBIIUMH 3pUTEbHBIMU (PparMEeHTaMHU.
e AHUMAIMS WCIIOJIb3YeTCS JUIsl MPHUBJICYEHUS BHUMAHUS WIM JAEMOHCTPALUU Pa3BUTHS
Kakoro-1mbo mporecca
eHe crouT 37m0ymoTpeOsATh AHUMAIMOHHBIMH S(PQEKTaMH, KOTOpPbhIE OTBIEKAIOT OT
COJIEpKaHuUs WIM YTOMIISIFOT TJ1a3a YATAOLIETO.
® Oco0eHHO HeXeNnaTelbHO YacToe MCIOJIb30BaHUE TaKUX AaHMMALMOHHBIX 3()PPEKTOB Kak
BBUIET, BpallleHHE, BOJIHA, TOOYKBEHHOE MOSBICHHE TEKCTA.
3ByKoBO€ opopmIIeHHE
e My3bIKaJIbHOE COMPOBOKIEHUE MMPU3BAHO OTPA3UTh CYTh WM OTYEPKHYTh OCOOEHHOCTH
TEMBI Cllaii/la WA BCEH MPE3EHTALNH, CO3aTh ONMPEACICHHBIN YMOIMOHAIIbHBIA HACTPOM.
e My3bIKy I1€71€CO00pa3HO BKIIOYATh TOT/AA, KOT/A MpEe3eHTalus HIET 0e3 CIOBECHOTo
COTIPOBOXKACHHUS.
® 3ByKOBOE COIIPOBOKJCHHE MCIOJB3YETCs] TOIBKO MO0 HEOOXOJMMOCTH, MOCKOJIBKY JaXKe
(doHOBast TMXask My3bIKa CO3JIACT U3IHIIHUMA [ITYM M MEIIAeT BOCIPUSATHIO CO/ICPKAHUSL.



e HeoOxomumMo BbIOpaTh ONTUMANBHYIO TPOMKOCTb, YTOOBI 3BYK OBUI CJBIIIAH BCEM

CJIylIaTeseM, HO He ObLI OITyIIUTEIbHBIM.
['paduueckoe opopmienue

¢ Puicynku, otorpadguu, AuarpaMmbl IPU3BaHbI JOIOIHUTE TEKCTOBYIO HHPOPMALIUIO I
nepeaars e€ B 6osee HarjIsIHOM BUJIE.

e Henb3s mpencTaBiATh PUCYHKM MU (OTO IUIOXOTO KAdyecTBa WM C HCKaKEHHBIMHU
IPOTIOPLHUSMHU.

e )KenarenbHo, 4T0OBI M300paXkeHUEe OBLIO HE CTOJBKO (POHOM, CKOJIBKO MIUTIOCTpALUEH,
PaBHOH 110 CMBICITy CAMOMY TEKCTY, YTOObI IOMOYb I0-HOBOMY IOHSTh U PACKPBITh €TO.

e Cnenyer wu3berath HEKOPPEKTHBIX WJUIIOCTPALUH, KOTOpbIE HEMPaBWIBHO MU
JIBYCMBICIICHHO OTPa)KatOT CMBICII HHPOPMALIUH.

e HeoOxonumMo 103a00TUThCS O PAaBHOMEPHOM U PAlMOHAIBHOM  HCIIOJIb30BAaHUU
IIPOCTPAHCTBA Ha Cllaiijie: eciii TeKCT ePBUYEH, TO TEKCTOBOM ()parMeHT pa3MeIlaeTcs B JIEBOM
BEPXHEM YTy, a TpapMuecKuii pUCYHOK BHU3Y CIIpaBa U HA000POT.

e JluttocTpaniiy  peKOMEHIyeTCsl COIPOBOX/IAaTh MOSCHUTEIbHBIM TekcToM. lloamucu x
KapTUHKaM JIy4llle BBIIOIHITh COOKY MM CHU3Y, €CJIU 3TO TOJIbKO HE Ha3BaHHUE CaMOro ciaiiza.

e Eciu rpaduueckoe n300pa’keHre UCIONIb3yeTcs B KauecTBe (POHA, TO TEKCT Ha 3TOM (oHe
JIOJKEH OBITh XOPOILIO YUTAEM.

TaOmuIel U CXEMBI

e He crout BCTaBJIATh B Ipe3E€HTALNIO 0OJIbIINE TaOIHUIIbI — OHU TPYIHBI Ul BOCHPUSATHSL.
Jlyuie 3aMEeHUTh UX rpadUKaMu, IOCTPOEHHBIMU Ha OCHOBE ATUX Ta0JIUL.

e Eciiu Bce ke Tabiuiy 1nokasarb Haslo, TO CIEIYyEeT OCTaBUTh KaK MOKHO MEHbILIE CTPOK U
CTOJIOIIOB, OTOOPAB M Pa3MECTUB TOJILKO CaMbl€ BaJKHBIE JTAHHBIC.

e [Ipu ucnonp30BaHUM CXEM Ha ciaijaXx HeOoOXOIUMO BBIPOBHATH Psijibl OJIOKOB CXEMBI,
paccTosiHue MEXIy OloKaMu, 100aBUTh COCAMHUTENIbHBIE CXEMbI MPU MOMOIIU UHCTPYMEHTOB
ABtoduryp,

e [Ipu cozannm cxeM HYXHO YYUTHIBaTh CBA3b MEX/1Yy COCTABHBIMU YacTAMHU CXEMbI: €CIIU
OHM paBHO3HAYHbBI, TO 3aMOJHAIOTCS OJHUM MIPUPTOM, (OHOM M TEKCTOM, €CIH €cThb
nepBocTeneHHass HWHQoOpManus, TO OHA BBIACIAETCS OCOOBIM CHOCOOOM C TOMOIIbIO
OpraHU3aLMOHHBIX THArpaMM.

Aynano u Buieo opopMieHue

eBusieo, KMHO M Tele Marepuaigbl MOTYT OBIThb HCHOJIb30BAaHBI IOJHOCTBIO HIIU
(parMeHTapHO B 3aBUCUMOCTH OT LIe€JIeH, KOTOpPbIE PECIIEAYIOTCS.

e [IpotomkuTeNBHOCTD (UIIbMa HE JTOJDKHA MpeBBIIaTh 15-25 MuHyT, a ¢pparmenta — 4-6
MHUHYT.

e Henb3s ncnonp3oBath JBa (uiabMa Ha OJJHOM MEPONPUSTHUH, HO TIOKAa3aTh GparMeHTHI U3
JIBYX (DUIBMOB BIIOJIHE BO3MOXKHO.

IMoaroroBka Kk 3a4éty / 3k3aMeHy. [ 0OTOBUTHCS K 3a4€Ty / DK3aMEHY HY)KHO 3apaHee U B

HECKOJIBKO 3TamnoB. [[Jis 3Toro:

e [IpocMaTpuBaiiTe KOHCIEKTHI JIEKIMI Cpa3y Mmocie 3aHATHH. DTO IOMOXKET pa3o0paThes ¢
HENOHSATHBIMM MOMEHTAMHM JIEKIIMM U BO3HUKIIMMH BOIIPOCAMH, INOKA €IIE JIEKIHsS CBEXa B
aMsTH.

e beryio nmpocMarpuBaiTeé KOHCHEKTHI O Hadaja CJIEAYIOUIETO 3aHSITHs. JTO IO3BOJIMT
«OCBEXHTH» IPEIBIIYILYIO JEKIUIO U MOATOTOBUTHCS K BOCIPUATHIO HOBOTO MaTepHaa.

e Kaxxyto HeIen0 OTBOIUTE BpeMs JUIsl IOBTOPEHUS IPOHACHHOTO MaTepuaia.
HenocpencTBeHHO Npy MOATOTOBKE:

¢ YIIOpsI0YbTE CBOM KOHCIICKTHI, 3aITUCH, 33 JaHHUSI.

o [[pukuHbTE BpeMs, HEOOXOAMMOE BaM JUIsI TIOBTOPEHUS Kaxaol dyactu (0JIoKa)
Marepuala, BRIHOCHMOTO Ha 3a4erT.

e CocTaBbTE paCIUCAHKE C YYETOM CKOPOCTH OBTOPECHHS MaTepHaa, [y 4ero



e Pazniennte BOMpOCH 7S 3a4éra / dK3aMeHa Ha 3HAKOMBIC (MO JIEKIIMOHHOMY KYpCY,
ceMHUHapaM, KOHCIEKTUPOBAHUIO), KOTOPbIE MOTPEOYIOT JIMIIL MOBTOPEHHUS U HOBBIE, KOTOPbHIE
MPUAETCS OCBAaMBATh CaMOCTOATENbHO. HauHuTe ¢ TEM XOPOIIIO BaM U3BECTHBIX U 3aKPEIIUTE UX C
MOMOIIbI0 KOHCHEKTa M y4eOHUKA. 3aTeM MOMOJHUTE CBOW TEOPETHUECKUH Oarak HOBBIMHU
3HAHUSIMH, 00513aTEIILHO BOCIIOJIF30BABIINCH PEKOMEHIOBAHHOH JINTEPATYPOH.

e [[paBUIBHO UCIIONB3YITE KOHCYIbTALMU, KOTOPBIE IPOBOAMT IpenoaaBarens. [Ipuxonure
HAa HHUX C 3apaHee NpopabOTaHHBIMU CAMOCTOATEIBHO BOIpocaMu. Bbl Mokere MHOTYyYUTh
Pa3bICHEHHE T10 MOBOY CJIOKHBIX, HE JO KOHIIA MOHATHIX TEM, HO HE PACCUMUTHIBAUTE BO BpeMs

KOHCYJIbTAIIMH Ha NCUYEPIBIBAIOILYI0 HH(GOPMAIIMU 110 COJIEPKaHUI0 BCETO Kypca.
[



