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Pa6ouast mporpamma coctaniiena Ha ocHoBe ®I'OC BO - GaxanaBpuar 1o HarpaBIeHHIO
nozarotosku 38.03.04 I'ocynapcTBeHHOE M MyHHIHUIIATBEHOE YIIpaBlIeHHe (Ipuka3 MUHOOpHAYKH
Poccun ot 13.08.2020 1. Ne 1016)

PaGouas mporpaMma paccMoTpeHa M onoOpeHa Ha  3acemaHHH  Kadeapsl

rOCYﬂapCTBCHHOI‘O MYHHIHIIAJIbHOTO YIIPaBJICHHUS H YIIPABJICHHS IIEPCOH
08.02.2023, mpotokon Ne 3 /"“‘
3aB. kapenpoit E.C. 3ambpixurxas
/

Paboyas mporpamma o1o6peHa MeTo ideckoit komuccueit UDuyY
13.02.2023 r. npoTokos Ne 3
[Ipencenarens E.C. 3amOprxunkas
E

Pa6ouas nporpamma cocrarieHa:
noneHt Kadeape: I'MVYuVIIL, kana. dpunoc. Hayk /%

E.T". 3unoBBEBA

Penenzent:

nmupekrop OO0 "Kommnaunus b C.C. BoiiHoB




JIucr aktyanusanuu padoyeii nporpaMmbl

PaGouast mporpamMma repecMoTpeHa, 00CyKaeHa u 0100peHa s peanusanuu B 2024 - 2025
yueOHOM rojly Ha 3acefaHuu kadeapsl ['ocymapCcTBEHHOTO MyHHUIIMIIAIILHOTO YIIPABICHUS U

IIporokomor 20 1. Ne

3aB. kadeapoii E.C. §M6p}KI/IHKa}I

Pabouas nmporpamma nepecMoTpeHa, oocyxaeHa u ogqodpena st peanmsanuu B 2025 - 2026
y4eOHOM roy Ha 3aceqaHuu Kadeapsl ['0Ccy1apCTBEHHOrO MyHHUIMITATBHOTO YIIPABICHHS U

[Ipotokom ot 20 r. Ne

3aB. kadeapoii E.C. £M6P)KI/II_IKEUI

Pabouas mporpamma nepecMoTpeHa, 00cyxaeHa u ogodpena st peamsanuu B 2026 - 2027
y4eOHOM rojy Ha 3aceqaHuu Kadeapsl [0CyaapCTBEHHOr0 MyHUIIMTIAIILHOTO YIIPABICHUS U

IIporokomor 20 1. Ne
3aB. kadeapoii E.C. 3amOpxkuikas

Pabouas nporpamma nepecmotpeHa, o0cyxieHa u ogoopena st peanuszanuu B 2027 - 2028
yueOHOM Toly Ha 3acefaHuu Kageapsl ['ocynapCTBEHHOrO MyHHIIMITAILHOTO YIIPABJICHUS U

[Iporokomn ot 20 1. Ne

3aB. kadeapoii E.C. £M6p>KI/II_IKa}I

Pabouas mporpamma nepecmMoTpeHa, o0cyxieHa u ogoopena s peanuszanuu B 2028 - 2029
yueOHOM ToJTy Ha 3acefaHuu Kageapsl [ ocymapcTBEHHOT0 MYHHUIIMITAILHOTO YIIPABICHUS U

[Iporokom ot 20 . Ne

3aB. kadenpoii E.C. £M6pxcmu<a;1




1 Iles1u ocBOEHUSI T CHMUTLTHHBI (MOLYJI51)

dbopMUpOBaHHE 3HAHWW I TIOJTOTOBKM KOMIIETCHIIMA B 00JAacTH YIPaBJICHUS,
pa3MeIleHUsI, HWCIOMHEHUS M OO0ECHeYeHHs] TOCYIapCTBEHHBIX 3aKYIOK, IO3BOJISIONINX
3¢ (EeKTHBHO HCIIOIB30BATh CPEICTBA OO KETa [Tl 00eCIIeYCHHSI TOCYTAPCTBCHHBIX HYK].

2 MecTo TMCHHMIIMHBI (MO1YJIsI) B CTPYKTYpe 00pa30oBaTe/bHOil IPOrpaMMbl

Jucuunnuuaa OpraHu3anus ¥ perjiaMeHTalusl MPEeJIOoCTaBICHUS TOCYJapCTBEHHBIX H
MYHHIIMIIATBHBIX YCIYyT BXOJWUT B YacTh y4eOHOro miaHa (HOpMHUPYEMYIO YYaCTHUKAMH
00pa3oBaTeNbHbIX OTHOILLIEHUI 00pa30BaTEIbHOMN IPOTrPAMMBI.

JUis  w3ydeHus ~ JAWCHUIUIMHBI  HEOOXOAWMBI  3HAHUS  (YMCHHsS,  BJIAJICHUSA),
c(hOpMUPOBAHHBIE B Pe3YJIbTaTe U3yUCHUS TUCIUILINH/ PAKTUK:

IIpaBoBeneHue

AJMUHUCTPATUBHOE TIPABO

VYrpaBneHue rocy1apcTBEHHON U MyHUIIUTIATBHOW COOCTBEHHOCTHIO

DKOHOMHMKA IrOCYJapCTBEHHOI'0 1 MyHULIUMIIAJIBHOTO CEKTOpa

3HaHus (YMEHHUs, BIAJEHUS), MOTYYCHHbIE IPU U3yYECHUH AAHHON AUCLHUILIIMHBI OyayT
HEOOXOIUMBI JIJISl U3YYCHHSI UCIIUILTNH/TIPAKTHK:

[ToaroroBka Kk ciaye u cjaua rocyapCTBEHHOTO SK3aMeHa

[ToaroroBka K mpoiierype 3aliuThl ¥ 3a11UTa BEITYCKHON KBATH(PUKAITMOHHOMN paboThl

[Ipown3BoicTBEHHAS — IPEIUIUIOMHAS [TPaKTUKa

3 Komnerenuun odyyarouierocs, popMupyembie B pe3y/ibTaTe 0CBOEHUS

AUCHMILIMHBI (MOAYJIS) U IVIAHUPYEMbIe pe3y/IbTaThbl 00y4eHHUs

B pesynbrare ocBoeHMs IUCHMIUIMHBL (Moayisi) «OpraHu3anuss U perjamMeHTalus
IPEJOCTABIICHUS FOCYIaPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT» 00yJaroImuics JOHKeH 001a1aTh
CJIEYIOIIMMU KOMIIETEHLIUSIMU:

KO)I HHJUKaTopa I/IHILI/IKaTOp JOCTHIXXCHUA KOMIICTCHIITN N

[1K-3 CnocobeH BBINOTHATH MOHUTOPHUPOBAHWE U TMPOBOJUTH aHANU3 WHGOPMAIMOHHBIX
PECYPCOB IPH IMPOBEACHUH 3aKYIIOYHBIX MEPOTIPHUSITHN

[1K-3.1 OneHnBaeT BO3MOXXHOCTH DBIHKOB JIISi TPOBENEHUS  3aKYIMOYHBIX
MEpPOIPHUATHIH, aHAJIU3UPYeET BO3MOKHOCTH rocyJapCcTBEHHOMN
(MyHUIIMDIAIBHOM ) OpraHu3aluy B cdepe 3aKynok, popmupyer 0a3zy (6aHK)
JIAHHBIX TOTPeOHOCTEN OpraHu3alui ¥ BO3MOXKHOCTEH PhIHKA

[1K-3.2 CocraBnser 3ananue (TeHIEp) Uil MPOBEACHUS KOHKypca (ayKIMOHa C
MOHIKEHWEM) Ha OCHOBE HH(OpPMAIMM O pPBIHKE W BO3MOXKHOCTSAX
roCy/1IapCTBeHHON (MYHHIIMIAIBLHOM) OpraHu3alluu




4. CTpyKTYypa, 00bEM U coiepKaHue TUCUUTLTHHBI (MOIYJIs1)
OO0miast TpyI0EMKOCTh JUCHUIUIMHBI cOCTaBisieT 4 3adyeTHbIX enuuull 144 akaza. yacoB, B TOM

HHUCJIC:

— KOHTaKTHas pabora — 8,5 akaj1. 4acos:
— ayIuTOpHas — 6 akaJi. 4acos;

— BHEAyIUTOpHAs — 2,5 aKaJ. 4acoB;

— camocTosTenpHas padota — 126,8 aka. yacos;

— B (hopMe nmpakTudeckoit moaroroBku — 0 akaj. yac;
— IMOATOTOBKA K 3K3aMeHy — 8,7 akajl. yac

dopma aTTecTaluy - SK3aMEH

AynuropHas ) s
KOHTaKTHas paboTa E 3 dopma TeKyIIEero
=
B aKaj. yacax o Bun KOHTPOJIS
Paznen/ Tema 2 (B axaz. yacax) E B . P Kox
> 3 © | caMOCTOSITENbHOMW | ycreBaeMOCTH U
JUCLUTUTAHBI N [ . | KoMnereHMH
Q & paboThI MIPOMEKYTOUHOM
na6. | mpakr. | €8
Tlex. : 1 28 aTTecTaluuu
3aH. 3aH. | U &
1. Cucrema mnpenocraBlieHHS
TOCYAapCTBEHHBIX u
MYHHUIMIAIBHBIX YCIYT
ITogroroBka k
NPaKTUYECKOMY
3aHATHIO
CamocrosTensHoe
m3yuenne yuebnoii| I[lpakrmueckoe
L1 Homsrue " qu Ha 13,:0171 p3aH5[TI/le
XapaKTEepPUCTUKH Y . IK-3.1,
0,25 0,5 14 JIUTEPATYPbI YcTHbIi onpoc
TOCYIapCTBEHHBIX u TIK-3.2
PaGora ¢ (cobecenoBanue)
MYHUIMIAIBHBIX YCIyT
3NEKTPOHHBIMH TectupoBanue
OoubIMoTeKaMH
Brinmonnenue
MPAKTHIECKUX
3aaHuil
4
ITonroroBka k
NPaKTUYECKOMY
3aHATHIO
CamocTosaTenbHOoe
n3yuenne yuebnoii| Ilpakruueckoe
1.2 PermameHtanus u i yHes p
W Hay4yHOH 3aHATHE
CTaHAapTU3ALNS . IK-3.1,
0,25 0,5 14 JIUTEPATYypPbI YcTHBIi onpoc
rOCyIapCTBEHHBIX TIK-3.2
Pa6ora ¢ (cobecenoBanue)
U MYHHLUTIATBHBIX YCIYT
JNIEKTPOHHBIMHU TectupoBanue
oubimorexamu
Brinonxenue
MPAKTHIECKUX
3a1aHuil
Wroro no pazneny 0,5 1 28

2. CoBpeMeHHBIE TEXHOJIOTUH
OKa3aHUS TOCYNapCTBEHHBIX U

MYHHUIMIAIBHBIX YCIyT




21 MO®I] «xak
TPETOCTABIEHHS

TOCY/IapCTBEHHBIX
¥ MyHHIUOATIBHBIX YCIYT

¢dopma

0,25

0,5

14

IToxgroroBka k
MIPAKTHYECKOMY
3aHATHIO
CaMOCTOSITEIbHOE
u3ydeHue yueOHou
Y HAYIHOH
JIUTEPATYPHI
Pa6ora ¢
3JIEKTPOHHBIMU
OMOIMOTEKaAMK
BrmonaeHnne
MPAaKTUIECKUX
3aJIaHUHA

IIpaxTnueckoe
3aHATHE
YcTHBIH onpoc
(cobecenoBanue)
TectupoBanue

MK-3.1,
I1K-3.2

2.2 IIpenocrapnenue
roCcyaapCTBEHHBIX u
MYHHIUNATBHBIX YCIYT B
3IEKTPOHHOHN opme

0,25

0,5

14

ITogroroBka k
MIPAKTHYECKOMY
3aHATHIO
CaMOCTOSITEIbHOE
u3ydeHue yueOHon
Y Hay4HOU
JIUTEPATYpPhI
Pa6ora ¢
AJIEKTPOHHBIMHU
OMOIMOTEKAMK
Brimonnenue
MPAaKTUYIECKUX
3aJJaHuH

IIpaxTuueckoe
3aHATHE
YcTHBIH onpoc
(cobecenoBanue)
TectupoBanue

IK-3.1,
IK-3.2

2.3  MexXBenOMCTBEHHOE
B3aUMOJIENCTBIE npu
OKa3aHUU
TOCYIapCTBEHHBIX 31
MYHUIMIAIBHBIX YCIyT

0,25

0,5

14

ITogroroska k
TIPaKTHIECKOMY
3aHATHIO
CaMOCTOSITEIbHOE
u3ydeHue yueOHoun
Y Hay4HOU
JUTEPATYpPbI
PabGoTa ¢
AJIEKTPOHHBIMHU
OMOIMOTEKAMH
Brimonnenne
MPAKTHIECKUX
3aJJaHUH

IIpaxTuueckoe
3aHATHE
YcTHbIi onpoc
(cobecenoBanue)
TectupoBanue

IK-3.1,
MK-3.2

2.4 Oxazanue
rOCYIapCTBEHHBIX u
MYHHLUTNIAIBHBIX YCIIYT
[IOIBEJOMCTBEHHBIM
YYPEKIAECHUAM

0,25

0,5

14

ITogroroBka k
TIPaKTHIECKOMY
3aHATHIO
CaMOCTOSITEIbHOE
u3ydeHue yueOHoun
Y HAy9HOH
JUTEPATYPbI
PabGora ¢
AJIEKTPOHHBIMHU
OubIMoTEKAMU
Brmmonnenue
MPAKTHYECKUX
3aJJaHUH

IIpaxTuueckoe
3aHsATHE
YcTHbli onpoc
(cobecenoBanme)
TectupoBanue

[K-3.1,
IK-3.2

Wroro no pazneny

56

3. KauectBo
TOCYIapCTBEHHBIX
MYHHMLUTNAIBHBIX YCIYT

OKa3aHus

u




IToxgroroBka k

MIPAKTHYECKOMY
3AHSITHIO
CaMOCTOSITEIbHOE
m3yueHue yuebnoii| IIpakTmueckoe
31 IMoxxoms! K v yaes p
U Hay4yHOU 3aHATHE
COJICP)KAHUIO TIOHATHS U y TIK-3.1,
0,25 0,5 14 JIUTEPATYpPbL YerHslil onpoc
OIIEHKA KayecTBa TIK-3.2
Pa6ora ¢ (cobecenoBanue)
MPEJOCTABICHUS YCIYTH
3JIEKTPOHHBIMU TectupoBanue
OMOIMOTEKaAMK
BrmonaeHnne
MPAaKTUIECKUX
3aJIaHUHA
ITogroroBka k
MIPAKTHYECKOMY
3aHATHIO
CaMOCTOSITEIbHOE
n3yueHue yuebnoii| IIpakruueckoe
3.2 Ilogxompl K OICHKE y y N p
U Hay4HOUH 3aHATHE
KayecTsa y TIK-3.1,
0,25 0,25 14 JIUTEPATYpPhI YcrTHBIi onpoc
roCyapCTBEHHBIX u TIK-3.2
Pa6ora ¢ (cobecenoBanue)
MYHHUIMNATBHBIX YCIYT
AJIEKTPOHHBIMHU TectupoBanue
OMOIMOTEKAMK
Brimonnenue
MPAaKTUYIECKUX
3aJJaHuH
ITogroroska k
MIPAKTHIECKOMY
3aHATHIO
CaMocCTOATETHLHOE
n3yuenue yuebnoii| IIpakruueckoe
3.3 Opranu3anus Y yHes p
U Hay4HOUH 3aHATHE
MOHHMTOpPHHIA KauecTBa . TIK-3.1,
0,25 | 14,8 JUTEPATypPbl YcTHbIi onpoc
TOCYIapCTBEHHBIX u TIK-3.2
Pabora ¢ (cobecenoBanue)
MYHHITUTATBHBIX YCITYT
3NEKTPOHHBIMH TectupoBanue
OMOIMOTEKAMH
Brimonnenne
MPAKTUYIECKUX
3aJJaHUH
TloaroroBka k TIK-3.1
3.4 Dx3ameH A DK3aMeH '
9K3aMEHY T1K-3.2
HWroro no pazneny 0,5 1 42,8
Hroro 3a cemectp 2 4 126,8 SK3aMeH
HToro no gucLUIINHE 2 4 126,8 3K3aMeH




5 Obpa3oBare/ibHbIE TEXHOJIOTHH

Ha ceroansmnmii 1eHb CTaIM OYEBUIHBI IPEUMYIIECTBA UCIIOIBb30BaHUS KOMIIBIOTEpA HA
JCKIMOHHBIX U TMPaKTUYECKHX Yy4eOHbIX 3aHATUsAX. OObSICHEHHWE HOBOTO Marepuaia ¢
UCIIOJIb30BAHUEM IPE3CHTALIM, BBITIOJIHEHHBIX ¢ TIOMOIIIBI0 porpamMm Microsoft Power Point u
Microsoft Front Page, BbI3bIBacT MHTEPEC y CTYIACHTOB, CIOCOOCTBYET JIydIIEMY YCBOCHHIO
Mmarepuana. lMcrmonb30oBaHue KOMIBbIOTEpAa Ha YYEOHBIX 3aHATHIX ITO3BOJISIET IPETOAaBaTEIIO
SKOHOMHTH BpeMsl, ONpAIIMBaTh y4YalIMXCA Ha KaXKIOM 3aHSATUHU, BECTU CTATUCTUKY OMpoOca,
BBISABIIAITh 3amajialonie Tembl. Takke ogHUM H3 3(PQPEKTUBHBIX CPEACTB HMH(OPMAIIOHHBIX
TEXHOJIOTHH SIBJISETCS DJIGKTPOHHBIN ydeOHUK. Mcxonms m3 storo, Oonee 20% Bcex 3aHATHI
HPOBOJIATCS C IPUMEHEHNEM HH(POPMAIIMOHHBIX TEXHOJIOTHH.

st obecnieuenunss HanbobIne dpPekTUBHOCTH 00pa30BaTEIIBHOTO IpoIecca B Kypce
JaHHOW  y4eOHOW JHMCUMIUIMHBI HCIOJNB3YIOTCS B MpoIecce OOydYeHUs IepeioBbIC
o0pa3oBaTelIbHbIE TEXHOJIOTUHU:

1) TpaauuMoOHHBIE O00pa30BaTEIbHBIC TEXHOJNOTHH (MH(POPMAIMOHHAS  JICKIIMS,
MPAKTUYECKHE 3aHATHU );

2) TEeXHOJIOTHUs POOIeMHOro o0ydeHus (IPoOJIeMHas JICKIMsI, PAKTHUCCKUE 3aHSATHS B
dbopMme npakTuKyma, Kelc-MeToza);

3) UrpoBBIC TEXHOJIOTUH (POJICBBIC U JICIOBBIC HIPHI);

4) TeXHOJIOTUH MPOEKTHOTO 00yYeHHs (TBOPUESCKUI MIPOEKT);

5) UHTEpaKTUBHBIC TEXHOJIOTHHU (CEMUHAP-TUCKYCCHUs);

6) UH(OPMaLMOHHO-KOMMYHUKAIIHOHHBIE o0Opa3oBaTenbHbIC TEXHOJIOTHH
(JIlekuug-BU3yanu3anus, IpaKTHYECKHUE 3aHATUS B (POpMeE PE3EHTALIUN ).

JIeKIMOHHBIE 3aHATUA HApSAY ¢ cooOlleHreM yueOHOW MH(popmanuu mpeArnoiarawT U
pelIeHne CIeayomuX AUIAKTHIeCKUX 3a1a4: 3aWHTepecOBaTh CTYACHTOB M3y4aeMOW TEMOH,
pa3pyLINTh HEBEPHBIE CTEPEOTHIIBI, YOS IUTh B HEOOXOJUMOCTHU TITyOOKOT0 OCBOCHUS MaTepuarna,
NOOYIUTh K CaMOCTOSTEIbHOMY TOMCKY M aKTHBHOW MBICIUTEIBHON NESITEIHHOCTH, TTOMOYb
COBEPILIUTH MEPEXO0] OT TEOPETHUECKOTO YPOBHS COLMUAITBHO-IKOHOMUYECKOTO IIJIAHWPOBAHUS B
MYHUIIUTIATBHBIX 00pa30BaHUSAX K MPUKIIAIHBIM 3HAHUSIM B IaHHOM 001acTH.

[IpoBesenne TPYNMOBBIX (CEMHUHAPCKUX H TIPAKTHYECKWX) 3aHATHH TpeAronaraet
peleHre pa3HOOOpa3HBIX JUIAKTUYECKHUX 3ajlay: 3aKpeIuIeHHe IMOJy4YeHHbIX 3HaHUH,
dbopMHpoBaHHE yMEHUS TPUMEHITh UX Ha MPAKTHKE, COBEPIICHCTBOBAHUE YMEHHS paboTaTh ¢
uHpopManuell, aHalu3UpoBaTh, 00001aTh, NPUHUMATh U  OOOCHOBBIBATH  pEILIEHMUS,
apryMEHTHPOBAHO 3alIMINaTh COOCTBEHHBIC B3IJISABI B JIMUCKYCCHH, B3aMMOJCHCTBOBATH C
JPYTUMH YJICHAMU TPYIIIbI B IPOLIECCE pa3peleHst KOH(PIUKTHBIX CUTYaLUH.

6 YueOHO-MeTOAUYECKOE 00eciedeHUe CAMOCTOSITeJIbHOI PadoThl 00y4arommMxcst
[Ipencrasneno B npuiioxeHuu 1.

7 OueHOYHBIE CPeACTBA AJIsl IPOBeeHH s POMEKYTOUHOI aTTecCTAMI
[IpencraBieHb! B IPUIIOKEHUH 2.

8 YueOHo-MeTOAMYeCcKOe H HH(POPMALIMOHHOE O0ecneyeHue TUCIUIIIUHbBI (MOTYJIs1)

a) OcHoBHas1 IMTEpPaTypa:

1. VnpaBneHue rocyaapCTBEHHOM M MYHHULMIAIBLHOW 3aKyNMOYHOW JEsTEIbHOCTHIO
yueOnuk mus By3oB / I M. Kamsiposa, C. I'. Epemun, A. W. Tankun ; mox penakiueii C. E.
[Tpoxodnesa. — 3-e 3., mepepad. u gon. — Mocksa : UznatensctBo FOpaiit, 2023. — 392 c. —
(Beiciee obOpasoBanme). — ISBN 978-5-534-15790-1. — Tekct : aiekTpoHHBIA //
Ob6pa3zoBarenbHas iatdopma IOpaiiT [caiT]. — URL:
https://urait.ru/viewer/upravlenie-gosudarstvennoy-i-municipalnoy-zakupochnoy-deyatelnostyu-
509730#page/1 (nara oopamenwus: 08.02.2023).

2. KuytoB, A. B. Ynpasnenue rocy1apCTBEHHBIMU M MYHHUITUTIATLHBIMH 3aKyTTKAMH



U KOHTpaKTaMH . y4eOHUK M IpakTUKyM st By30B / A. B. KauytoB. — Mocksa : M3matenscTBo
FOpaiit, 2023. — 316 c¢. — (Bsicmiee ob6pazosanne). — ISBN 978-5-534-04912-1. — Teker :
snektpounslii  //  OGpaszoBatenpHas — miaardpopma  IOpaiit  [caiir]. —  URL:
https://urait.ru/viewer/upravlenie-gosudarstvennymi-i-municipalnymi-zakupkami-i-kontraktami-
515081#page/1 (mara oopamenwus: 08.02.2023).

3. BockonoBuu, H. A. DkOHOMHKA IUTATHBIX YCIYT © y4eOHUK U MPAKTUKYM Juts By30B / H.
A. BockonoBu4. — 4-¢ uz ., ucnp. u aomn. — Mocksa : M3znatensctBo IO0paiit, 2023. — 441 c. —
(Boiciiee obOpasoBanme). — ISBN 978-5-534-14124-5. — Tekcr : 3iekTpoHHbid [/
OO6pa3oBareabHas maTdopma Opaiit [caiiT]. — URL:
https://urait.ru/viewer/ekonomika-platnyh-uslug-513521#page/1 (nara ooparenus: 08.02.2023).

0) lonoJiHMTE IbLHASA JIUTEpaTypa:

1. CunopoBa, A. A. DIIEKTPOHHOE MPABUTEIILCTBO | YICOHHUK U MPAKTUKYM JIJIsl By30B / A.
A. CunmopoBa. — Mockaa : M3gatenbctBo FOpaiit, 2023. — 166 ¢. — (Briciiee o6pa3oBanue). —
ISBN 978-5-9916-9307-3. — Tekcr : anekrponnsiii // Obpa3oBarenbHas ruiatgopma FOpaiit
[caiit]. — URL: https://urait.ru/viewer/elektronnoe-pravitelstvo-512247#page/l  (mara
obpamenus: 08.02.2023).

2. 'ymeposa, I'. Y. DneKTpoHHOE MPABUTEIBCTBO | y4eOHUK uis By30B / I'. 1. 'ymeposa,
3. UI. laiimueBa. — 5-e uzn., ucnp. u norn. — Mocksa : U3natensctBo HOpaiit, 2023. — 226 c.
— (Bsicmiee ob6paszoBanue). — ISBN 978-5-534-15785-7. — Tekcr : snekrpoHHbiid //
O6pa3zoBarenbHas raTdopma Opaiit [caiiT]. — URL:
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9 MartepuajJbHO-TEXHHYECKOE o0ecTiedeHne TUCUMILITHHBI (MOIYJIs1)

MatepuaabHO-TEXHHUYECKOE 00eCTieYeHNe TUCIUTUTHHBI BKITFOYACT:

1. YueOHble aynuTOpUU 7Sl POBEICHUS 3aHATHI JICKIIMOHHOTO TUTIA: MYJIbTHMEIUHHBIC
Cpe/CTBa XpaHEHHUsI, TIEPEIavy U TPEICTaBICHUS HHPOPMAIIUN

2. Yd4eOHBIC ayIuTOPUU I TPOBEIACHHS TMPAKTUYCCKUX 3aHATUN, TPYIIOBBIX U
WH/IMBUIYAIbHBIX KOHCYJIBTAIlMH, TEKYIIero KOHTPOJS W MPOMEKYTOYHOW AaTTeCTaluu:
MYJBTUMEINIHBIE CPEJCTBA XPAHEHHS, MMEepeIayd U TPECTaBICHUs WH(MOPMAIIUU; KOMIUICKC
TECTOBBIX 33JJaHHUI IS IPOBEICHHS IIPOMEKYTOUHBIX U PYOCHKHBIX KOHTPOJICH.

3. Tlomemenust mJis CaMOCTOSTENBHONW pabOThI: OOy4YaAIONIMXCSA: TEPCOHABHBIC
komibioTepbl ¢ makerom MS Office, Beixogom B MHTEpHET M ¢ JOCTYIIOM B BJICKTPOHHYIO
uH(OPMAIIMOHHO-00pa30BaTENBLHYIO CPEly YHHBEPCUTETA;

4. TlomemeHus Il XpaHEHUS U MPOPUIAKTHYCCKOTO OOCITYy)KMBAaHUSA Y4eOHOTO
obopymoBaHus: MKapbl I XpPaHCHUS YYEOHO-METOAMYECKON JTOKYMEHTAllUU, Y4eOHOTO
000DVIOBaHUS 1 VUEOHO-HATJISIIHBIX TOCOOHIA



Ipuioxkenne 1
6 YueOHO-MeTOoaAHUYeCKOe o0ecneyeHne caMOCTOATEIbHOI padoThl 00y4aloIUuXCs

B mnponecce camMOCTOATENBPHOTO M3Y4EHHUs IHUCLUIUIMHBI, INOATOTOBKA K CEMUHApCKUM
3aHATHUSAM CTYJCHTY HEOOXOIMMO HAMTH M U3YUUTh PEKOMEHIYEMYIO JIUTEPATYypPy, NEHCTBYIOLIHIE
3aKOHOJATEIbHBIC U HOPMATUBHBIC aKThI. [lJI1 OCMBICICHHS IPOYUTAHHOTO MaTepUaia CTyACHTY
IpeJiaraeTcsi OTBETUTh Ha BOIIPOCHI, PEIIMTH TECThl, BBIIOJHUTH IPOEKTHBIE (TBOPUECKUE)
3a/1aHusl.

OpFaHH3aIII/IOHHO-MeTO)II/I‘leCKI/Ie PEeKOMEHAAIUH NJIA MMOATOTOBKU K CEMUHAPCKHUM
3AaHATHAM

Cemunap (nam. seminarium - Oykeanvho: "paccaonux”) — yuebnoe 3ausmue, 8 xooe
KOMOpo2o 0opeanusyemcs o00cydcoeHue @OyHOAMEeHMAlbHbIX UIU OUCKYCCUOHHBIX Npobaem
uzyyaemol HayKu U C8A3aHHOU C Hell NPAKMUYECKOU 0esimenlbHOCU.

B nensx Gosee moapoOHOTo M aeKBaTHOIO COBPEMEHHOM CHUTYyallMu aHajiu3a IpolsieM
VIpaBICHUS CTYACHTaM PEKOMEHIyeTCsS oOpamarbes K IMEePUOJUYECKON JIMTeparype |
MartepuajiaM CpeICTB MaccoBOH uH(pOpMAIMU, B KOTOPOW MOXHO HaWTH HE TOJIBKO
AHATUTUYCCKUE CTAThM IO PA3JIUYHBIM acreKTaM OO0O3HAYCHHBIX B TEMATHKE CEMHHApPCKHX
3aHATHH TPOOJIeM, HO M CTAaTUCTHYECKUE JIaHHBIC, MaTepUaNIbl TMPHKIAIHOTO XapakTepa,
HOPMAaTUBHBIC JJOKYMEHTHI. LlernecooOpa3Ho HE OrpaHUYHMBATHCS yYKa3aHHBIMH MCTOYHHKAMH, a
OCYILECTBIISATH COOCTBEHHBIH IMOMCK TEOPETHUECKUX M MPAKTHYSCKUX MATEPHAIIOB, YTO SIBISCTCS
OJIHUM U3 JJICMEHTOB CAMOCTOSATEIHLHOU WH(OPMAITMOHHO-aHATUTHICCKONU PabOTHI CTYJCHTOB.

[ToaroToBka K CEMHHApPCKHM 3aHSATHUSM IO TUCIMIUIMHE JIOJDKHA BKIIOYATH CICAYIOIINE
ACTICKTBI:

1) 3HaKOMCTBO C COOTBETCTBYIOIIMMH TJIaBaMH Yyd4eOHHKA; ONTHMAIbHBIM OBLT ObI
BapHaHT pa0OTHI HE C OJJHIM YUYeOHHKOM, TaK KaK pa3HBIMU aBTOPAMH U30paH pa3IUuIHBIN MTOIX0/T
K MPEAMETY, U MOJIEe3HO MOHATh 0COOCHHOCTH MOAXOA0B, CPABHUTH UX, YTOOBI BEIPAOOTATh CBOIO
TIO3HIINIO;

2) dTeHHE KOHCIEKTA JICKIIHH;

3) uTeHHWe W OCMBICICHHE OJHOTO-JBYX WCTOYHHKOB W3 MPHUBEICHHOTO CITHCKA
JTUTEPATYPHI.

Br10Op TOTIOTHUTENBEHBIX TEPBOMCTOYHHKOB, KOTOPHIE MOTYT OKa3aTh IOMOIIb IPH
MOJATOTOBKE K BBICTYIJICHUIO W TIO3BOJISAT OPraHM30BaTh Ha CEMHUHApe IUCKYCCHIO, CTYIEHT
OCYIIIECTBIISIET TI0O CBOEMY YCMOTPEHHIO, B COOTBETCTBHH CO CBOMMH HHTEPECAMH, OPUCHTHPYSChH
Ha BOMPOCH CEMUHAPCKOTO 3aHATHSI.

BricTymenne Ha ceMUHape JOJDKHO OBITH JOCTATOYHO apryMEHTHPOBAHHBIM, 3aHUMATh
0 BPEMEHH He OoJiee TpexX MUHYT. B Xo0J/ie BBICTYIUICHHS JKEJIaTelIbHO COMOCTABUTH TOYKHU
3peHHsl Pa3IMYHBIX aBTOPOB HA M3Jaraemyro mnpobiemy. IIpeanouTuTensHo, 4TOOBI MO OTHOMY
BOTIPOCY BBICTYITHJIO HECKOJIBKO CTYJICHTOB, BRICKA3bIBasi CBOM MHEHHSI, JTOTIOJIHSISI IpyT Ipyra. B
ujeane CEeMHHApPCKOE 3aHATHE JOJDKHO MPOXOAUTh B (popme muckyccuu. Pe3ynbTaTthl paboTh
CTYJICHTOB Ha CEMHHAPCKHX 3aHATHSIX OO0S3aTeIbHO YYHTHIBAIOTCS MPEIoJIaBaTeieM TIpU
BBICTaBIIEHUH OAJIIOB.

Bonpocwt u 3a0anusa oaa camonoozomoexku

Tema «I'ocynapcTBeHHbIC H MYHHIMIIAJbHbIC YCJIYTH: HOHATHE H CYHIHOCTb

1. Bpimenure xapakTepHble 4YepThl TOCYJAPCTBEHHBIX (MYHHUIMIAIBHBIX) YCIYT H
¢ynkuuit. [IpuBenute npuMepsl.

2. IlpoBenuTe CONOCTAaBICHHE TOHATHH «IIyOJIM4YHAs YyCIyray, «roCydapCTBEHHas
yCIlIyra», «MyHHULIAIIAJIbHAs yCIIyTray.

3. Beigenure oINS TOCYJapCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYT.

4. OnuumMTe OCHOBHBIE 3JIEMEHTHI FOCYAAPCTBEHHBIX (MyHUIMNAIbHBIX) yciyr. Kakue
TpeOOBaHUSA K HUM IPEIbABISAIOTCS?



5. Onumure OCHOBHBIE TpaBa M OOS3aHHOCTH 3asABUTEICH M HMCIOJHUTEICH
roCy/IapCTBEHHBIX U MYHULIUIIAJIbHBIX YCIYT

6. OnuuuTe CXOJACTBA U OTJIMYUSA TOCYJAPCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT,
IPEIOCTaBIsAEMbIX B pamkax peanuzanuu Ne 210-@3, u yciayr, npeaocTaBiIsieMbIX B paMKax
peanuzanuu Ne 83-D3, 110 ClIEAYIONIUM KPUTEPUSIM: ITPABOBOE PETYJIUPOBAHUE, PEIIaMEHTAIIUS,
NOTPEeOUTENH, UCTIOTHUTENHN, (PMHAHCOBBIE OCHOBBI.

7. KakoBbl TOJHOMOYHMS pa3IUYHBIX YPOBHEW MYOJUYHOTO YIpPaBJICHUS IO
perilaMeHTaly OKa3aHusl TOCYJapCTBEHHBIX (MyHUIIMNIAIBHBIX) YCIYT: GeiepaIbHOro, CyobeKTa
P®, mynununanbHOro o0pa3oBaHusi, KOHKPETHOTO OpraHa rocyAapCTBEHHOM BIIACTH U MECTHOTO
CaMOYIPABJICHUS, TOJPKHOCTHBIX JIULL?

Tema «PerjiameHTanMs W CTAHJAAPTU3ALMS TOCYJAAPCTBEHHbIX (MYHUIIUIAJIbHBIX)
yeayn»

1. B yeM 3akirovaroTcsl I€JIM pEerjJaMeHTallud B TOCYJapCTBEHHOM (MYHHUIUIIAIBHOM)
yhpaBieHUu?

2. Jlaiite XapakTepUCTHKY pPA3IUYHBIX PErJIaMEHTUPYIOIIUX  JOKYMEHTOB B
rocy/1apCTBEHHOM (MYHULIUIIAJIbHOM) YIIPABJIECHUH.

3. Uto Takoe aJIMHUHUCTPATUBHOE [EHCTBUE U aJMUHHUCTpaTHBHas mpouenypa? [laiite
onpenenenue. CooTHecuTe pAaHHble NOHATUA. [lpuBeauTre mnpuMepbl aIMUHUCTPATUBHBIX
NENCTBUI U aIMUHUCTPATUBHBIX MPOIEAYP.

4. JlaiiTe ompeneneHue NOHATUIO «cTaHaapTu3auus». Kak B Hacrosiee Bpems
CTaHJapTH3aIUs IPUMEHSETCS B OTHOIICHUHU TOCYIaPCTBEHHBIX (MyHULIUIATBHBIX) YCIyT?

5. Uro Takoe CTaHAAapT OKa3aHMsI FOCYAAPCTBEHHBIX (MyHHIMNAIbHBIX) ycuyr? Kakue
TpeOOBaHUS OH BKIIIOYAET?

Tema «MexBeIOMCTBEHHOE B3aHMO/JEHCTBHE IPH OKA3aHMU TIOCYAapPCTBEHHBIX
U MYHUIMOAJIBHBIX YCJIYD»

1. B yem 3akmroyaeTcsi CYLIIHOCTb U 33Jaud MEXBEIOMCTBEHHOIO B3aMMOJECHCTBUS
roCyJapCTBEHHBIX (MYHHUIMNAIbHBIX) YCIyT?

2. Onumure HOPMATHBHO-TIPAaBOBbIE OCHOBBI OpPraHU3allMd MEXBEJIOMCTBEHHOTO
B3aMMO/JICHCTBUS ITPU OKa3aHUU TOCYAAPCTBEHHBIX (MyHULIUIAIBHBIX) YCIIYT.

3. Onumure nHGOPMAITMOHHBIE TEXHOJIOTUU MEKBEIOMCTBEHHOTI'O B3aUMOEHCTBHSL.

Tema «¢p¢eKTHBHOCTH NPEAOCTABJICHUS TOCYJIAPCTBEHHBIX M MYHHUIMIAJIBHBIX
yeayD»

1. B yem 3akiovaercst conuaigbHasg 3QpPEeKTUBHOCTh MPEJOCTABIECHHUS FOCYJapCTBEHHbBIX
(MyHMIMDAIBHBIX)  yciayr?  Bepgenute — mokazaTend  COUAIBbHOM — 3(QEKTUBHOCTH
rOCYyJapCTBEHHbIX  (MyHMUIMNAIbHBIX) ycuyr. OueHuTe couuanbHylo  3(@eKTHBHOCTD
MIPEIOCTABIEHUSI TOCYAAPCTBEHHBIX W MYHULUNAIbHBIX ycayr B UYensabuHckoil oOnactu,
B BallleM OpraHe BJIacTH.

2. B uwem 3aximouaercsi SKOHOMHYECKas A(PQPEKTUBHOCTb IMPEAOCTABICHUS
rOCy/IapCTBEHHBIX (MyHUUMNAIbHBIX) ycayr? Belnenure mokas3aread 3KOHOMHYECKOU
3¢ (EKTUBHOCTH PA3IUYHBIX BHUJOB TOCYAAPCTBEHHBIX (MYHUIMOAIbHBIX) yciyr. OueHute
HKOHOMHUECKYIO 3(p(PEeKTUBHOCTD MPETOCTABICHUS IOCY1apCTBEHHBIX (MYHHUIIMIIAIBHBIX ) YCIYT B
YensOuHCKOM 001aCTH, B BallleM OPTaHE BIIACTH.

3. Beimenute wHaumbonee, Ha Ball B3IJAN, 3HAYUMBIE (akTOpbl AG(HEKTUBHOCTH
MPEIOCTABIEHUSI TOCYAAPCTBEHHBIX (MyHULHMMAIbHBIX) yciayr. OOoCHyWTe BIIMSHHE JTaHHBIX
¢dakTopoB Ha 3(PPEKTUBHOCTH MPETOCTABICHUS T'OCYJApCTBEHHBIX (MYHUIUNAIBHBIX) YCIYT B
YensOuHCKOM 061acTH.

Tema «Iloaxoabl K OHEHKe Ka4decTBa IMPEJOCTABJICHHUSI TOCYJAapCTBEHHBIX
¥ MYHUIIMTAJTBHBIX YCJIYI»

1. Kakue noTpeOHOCTH BO3HUKAIOT Y Pa3IMUHBIX TPYII MOTpeduTeneil rocy1apcTBEHHBIX
yenyr? Kakue U3 HUX oKa3bIBatoT OoJiblee BIUSHUE HA YOBIETBOPEHHOCTH MOTpeOuTeNnen?

2. B deM 3akiOyaeTCcs CYIIHOCTh OIIEHKM IIpOLlecca M pe3ysbTaTa OKa3aHHUs
TrOCYJIapCTBEHHBIX (MyHHUITUTIATBHBIX ) yCIyT?



3. B uem 3axmouaercs CyIIHOCTb OLIEHKH Ka4eCcTBa TOCY/1apCTBEHHBIX (MyHULUIIAIBHBIX )
YCIIYT CO CTOPOHBI MMOTPEOUTEINS U UCTIOTHUTENS YCITyTH?

4. B uem 3akioyaercs CYHIHOCTb OLEHKM KayecTBa HCIOJHEHHS U KadyecTBa
00CIyKMBaHUS B IIPOLIECCE OKA3AHUS FOCYIaPCTBEHHBIX (MYHULIMIAIBHBIX) YCIYT?

5. Kakue ¢akTopsl BIMAIOT Ha YAOBJIETBOPEHHOCTh MOTPEOHMTENEH IOCYdapCTBEHHBIX
(MyHULIMTIJIBHBIX) YCIYT?

6. Kakue Buapl mnokaszareneil OLIEHKM KayecTBa IPEJOCTAaBIEHUS T'OCYAAPCTBEHHBIX
(MyHUIIMIIAJIIBHBIX) YCIIYT Bbl MOKeTe BbaenuTh? [lpuBeaure nmpumepsl mokasaTenedl KakJIoro
BUJIA.

7. B Kakux HOpPMaTHBHBIX IIpaBbIX JIOKYMEHTaxX OIIPEIEICHbl IOKa3aTelu KauecTBa
IPEJOCTAaBIIEHUS] TOCYAAPCTBEHHBIX (MYHUIMNAIBHBIX) ycayr? OueHuTte ux JocTHxeHue B PO
B 11eJI0M, B UensOuHCKON 001acTHu.

Tema «Opranuzanus MOHHUTOPHMHIA KayecTBa rocy1apcTBeHHbIX
U MYHUIHMIAJIBHBIX YCIyD)

1. Kakue cucTembl OLEHKM KauyecTBa TIOCYJapCTBEHHBIX M MYHHIMIAIbHBIX YCIYT
UCIIOJIb3YIOTCS B HacTosi1Iee Bpems?

2. B dyeMm 3aximoyaroTcs LeNM U 337a4yd MOHMTOPMHIA KadyecTBa IPEAOCTABICHUS
roCy/1apCTBEHHBIX U MYHUIIMIIAIIbHBIX YCIyT?

3. Kakme MeToapl NPUMEHSIOTCS B XOJ€ IPOBEICHHUS MOHUTOPMHIA KayecTBa
IIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIYT?

4. B wuem 3aKkiroydaroTCsi OCOOEHHOCTH TMPOBEJEHUS COLIMOJIOTMYECKOTO OIpoca
YZIOBJIETBOPEHHOCTU NOTpPEeOUTENEeH MPH OLEHKE KayecTBa MPEAOCTaBIEHMSI IOCYAapCTBEHHBIX
U MYHHMLIMIAIBHBIX YCIIyT?

5. KakoBbl 0COOEHHOCTM MOHMTOPHMHIra KayecTBa MPEOCTaBICHHUS TOCYJAapCTBEHHBIX
Y MyHUIIUNIAIbHBIX yciyr B MOIL1?

6. Onummre CcUCTEMbl  HE3aBUCMMOM  OLEHKM  KadecTBa  IPEAOCTaBJICHUSA
TOCYJapCTBEHHBIX M MYHHMLMIANBHBIX YCIAYI TOCYAAPCTBEHHBIMH (MYHUIUIAIbHBIMH)
YUPEXKICHUSMHU.

TecToBBIC 3aHaHUA

1. TTosmyyeHnre rocy1apCTBEHHBIX YCIIYT SIBJISIETCS:

1) npaBoM Bcex rpaxad PO;

2) mpaBOM OTJIENbHBIX KaTeropuii rpaxaan PO,

3) npaBoM BceX (PU3NYECKUX JIUILI.

2. OmnpeneneHue MOHATHSI TOCYAAPCTBEHHON YCIYTH COJIEPIKUTCS B!

1) Koncrutymuu PO;

2) ®enepanbHoM 3akoHe Poccuiickoit @enepannu ot 27.07.2010 r. Ne 210-D3;

3) I'paxxnanckom konekce Poccuiickoit deneparuu.

3. ba30BbIMH NPU3HAKAMU YCIIYTH SBISIOTCSA:

1) angpecHoCTb;

2) 3aKOHHOCT®;

3) cBsI3b ¢ IpaBaMu M 00A3aHHOCTSAMU TPAKIAH;

4) BO3ME3/THBIN XapaKTep.

4. Kro MOXeT BBICTYNAaTh 3asABUTEIEM NpPHU TMOIYYEHHMM TIOCYJapCTBEHHOMN
(MyHUIIMTIAIBHOI) yciyru?

1) pusudeckre u IOPUINIECKUE JINIIA;

2) rpaxnane PO;

3) oprasbl rocyJapCTBEHHOM BJIACTU U MECTHOTO CAMOYTIPABIICHMS;

4) yIOJTHOMOYEHHBIE NMPEACTaBUTEIN BCEX BBIIICIIEPEUUCIEHHBIX CyOBEKTOB;

5) Bce BapHUaHThI BEPHBI.

5. learenpHOCTD TO peanu3anuu (yHKIUN OpraHoB BIIACTH, KOTOPAsi OCYLIECTBIISIETCS MO
3ampocaM 3asBUTEJIEN B Mpezesax yCTaHOBJIIEHHBIX HOPMAaTHBHBIMHU NPABOBBIMU akTamu P® un
HOPMAaTHUBHBIMU IIPaBOBBIMHU aKTaMU CyObekTOB P® moaHoOMOUMi OpraHoB, Ha3bIBAETCS:

1) rocynapcTBeHHast A€ TEIbHOCTD;



2) rocynapcTBeHHast (QYHKITHS;

3) rocygapcTBeHHas yciyra.

6. 'ocymapcTBeHHBIE OpraHbl B IPOLIECCE OKa3aHHUsA TIOCYJapCTBEHHBIX YCIYr MOIYT
BBICTYIIaTh B KAUECTBE:

1) 3aKka3uMKa rocy1apcTBEHHBIX YCIYT;

2) UCIIOJIHUTEIS TOCYIaPCTBEHHBIX YCIIYT;

3) 3asBUTENSA OCY1apCTBEHHBIX YCIIYT.

7. Kakue XapakTepHble OTIMYMS TOCYAAPCTBEHHBIX (MYHUIUMIANbHBIX) YCIYT
OT IOCYJApCTBEHHBIX (MyHULIUNIAIBHBIX) (QYHKIMA MOKHO BBIICJINUTH?

1) ocyiecTBisi€TCS 1O 3aMpocaM 3asiBUTENCH;

2) ocylIeCTBIsETCS B IPEeNIaX YCTaHOBJICHHbBIX OJHOMOYU;

3) MOKeT OCYILECTBISIETCS TOCYAAPCTBEHHBIMY (MYHULIMIIAJIbHBIMU) YUPEKACHUSIMH.

8. 'ocymapcTBeHHas yciayra MOKET PE10CTaBIATbCS:

1) dpenepanabHBIM OPraHOM HCIIOJHUTEILHON BIIACTH;

2) opraHoM rocyJapcTBEHHOTO BHEOIO)KETHOTO (POHAA;

3) UCHOJHUTETBHBIM OPraHOM TOCYIAapCTBEHHOW BIAcCTH CyObekTa Poccuiickoi
®enepanuu;

4) opraHoM MECTHOTO CaMOYIIpaBJICHHUS;

5) rocyiapcTBEHHBIM YUPEXKIECHUEM;

6) BCEMH BBILICTIEPEUUCICHHBIMU CYOBEKTaMH.

9. Kakue OCHOBHbIE NMPUHIMIIBI MPEAOCTABICHHUS T'OCYAAPCTBEHHBIX U MYHUIUIAIbHBIX
yeayr 3akperuieHbl B Ne 210-D3? 1) 3asBUTENBHBINA TOPSIIOK 0OpaIieHus;

2) BO3MOXKHOCTD IOJTy4EHHsI FOCYJApPCTBEHHBIX U MYHUIMIAIBHBIX YCIYT B 3JEKTPOHHOM
dbopwme; 3) HANTMUKME YETKON perjaMeHTalluy PEAOCTaBICHUS YCIIYT;

4) HaJIM4YMe CUCTEMbI OLIEHKU KaueCTBa MPEI0CTABICHUS YCIYT.

10. Kakue noxymeHTHl M MHQOpPMAIMIO HE BIIpaBe TPeOOBATh OT 3asBUTEIN OpraHbl,
IIPEIOCTABIISAIOIINE TOCYJaPCTBEHHBIE U MYHHUIIMIIAJIBHBIE YCIyTU?

1) HaxopsIKecs B paclopsKEHUN OPraHOB, IPEIOCTABISIONINX YCIYTH;

2) mpezAcTaBIeHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMAaTHUBHBIMH ITPABOBBIMU aKTaMH;

3) coneprkaiiye CBeeHUs, KOTOpble HOCAT KOH(QUACHIIMAIBHBIN XapakTep.

11. Cpoku oka3aHHs rOCy1apCTBEHHON yCIyTH yCTaHABINBAIOTCA:

1) rocy1apcTBEHHBIM OPIaHOM, OKa3bIBAIOIIUM YCIIYTY;

2) BBICIIMM HCTIOJHUTEIBHBIM OPTaHOM;

3) 3aKOHO/ATEIbHBIM OPIaHOM.

IIpakTnyeckue 3agaHus

1. 3anonauTe TabMUIy, yKa3aB pa3jiMuHble BUJIbI TOCYAAPCTBEHHBIX U MYHUIIUTIATbHBIX
yeayr (He meHee 6). [IpuBeauTe HOPMATHBHO-TIPABOBBIE AKThI, PETYJIUPYIOLINE IPEIOCTaBICHUE
JaHHoro Buja ycuyr. [IpuBeaure npumepsl 0 BbLIEICHHBIM BUAAM YCIIYT.

Bune! ycayr [IpaBoBo€ perynupoBaHue yCIayru [Ipumeps! ycnyru

2. Ilpoananu3upyiTe aIMHHUCTPATUBHBIN PETJaAMEHT KOHKPETHOM TOCyapCTBEHHOMN HITH
MyHULIMNAAbHOW  ycayru.  OIeHMTE  COOTBETCTBHE  aJIMUHUCTPATUBHOIO  pPErJIaMEHTa
HOPMAaTUBHBIM  TpeOOBaHMSIM B YacTU €ro CTPYKTypbl U cojepkaHus. [loarotosbre
PEKOMEHIALlUU 110 €0 ONTUMU3ALHH.

3. CocraBpTe CX€My aJMHHUCTPATHBHBIX JCHCTBUA W MPOLEAYp IT0 KOHKPETHOMN
rocyJapCTBEHHOH (MyHUIIMNIAIBbHOI) yeiyre. Kakue npoueaypsl 1 1eHCTBUS MOXKHO UCKITIOUUTH?

4. Ilpoananu3upyWTe TEXHOJOTHUYECKYID CXE€MYy IPEJOCTABICHUS KOHKPETHOM
rOCYyJapCTBEHHONM MM MYHMLUOAIBHOW YCIYTHM B 3JIeKTpoHHOW ¢opme. OneHure ee
COOTBETCTBUE aIMUHHCTPATUBHOMY PEIJIaMEHTY YCIIYTH, a TAK)K€ HOPMATUBHBIM TPeOOBaHUAM
K €€ CTPYKTYpE U COACPKAHMUIO.

5. Ilpoananu3upyiite OpPraHM3aldi0 MOHMTOPHUHIA KayeCTBAa  IPEAOCTABIICHUS
TrOCYJapCTBEHHBIX (MYHHUIIUIIAIBHBIX) YCIYT B KOHKPETHOM ITYOJIMYHO-TIPABOBOM OOpa30BaHUM:




MOKAa3aTeH, METO b, IEPUOTUYHOCTD, CYyOBEKTHI OLIeHKH. OnieHUTe 3 (HEeKTUBHOCTH MTPOBEICHUS
MOHMTOPHMHIa KauecTBa IIPENOCTABIECHUS TOCYJApCTBEHHBIX M MYHMIMIIAJIBHBIX YCIYT.
Pa3paboraiiTe pekoMeHAalNuU 10 COBEPILIEHCTBOBAaHMIO MOHUTOPUHTA KaueCTBa IPEI0OCTaBICHUS
rOCYJapCTBEHHBIX U MYHHUIIMIIATBHBIX YCIYT B yOIMYHO-TIPABOBOM 00pa30BaHMH.



puioxenne 2

7 OueHoYHbIE CPeCTBA JIJIsl IPOBeIeHH s POMEKYTOYHOM aTTeCTALMHU

a) H.]IaHI/IpyeMbIe pe3yJbTaThbl oﬁyqe}mﬂ H OIICHOYHBIC CpeacTBa AJIs IIPOBECACHUA l'[pOMe)KYTO‘IHOﬁ arrecramum.

Kon Nuaukatop A0CTHXKEHUS O1eHOYHBIC CpPeICTBa

WHIUKATOPa KOMIIETEHIINU

IIK-3: Cnoco0eH BLINOJIHITH MOHUTOPUPOBAHNE U MPOBOAUTH AHAJN3 HHPOPMANMOHHBIX PECYPCOB NPHU NPOBEEHNH 3aKYNOYHBIX MEPONPUSITHIA

K 3-1: OneHnBaeT BO3MOKHOCTH PBIHKOB JUIst | Tecmol 012 camonposepku:
MIPOBEICHUS 3aKYTIOYHBIX 1.UneHaMu KOMHCCHH OCYIIECTBISIONINE KOHTPOJIb B chepe pa3MeInIeHus 3aKa30B JOJDKHOCTHBIC JIHIIA
MEpPOTPUATHH, aHATH3UPYET YIOJTHOMOUYEHHBIX Ha OCYIIECTBICHHE B Cpepe pa3MEelIeHHs 3aKa3a OpraHa MECTHOTO CaMOYIIPaBIICHIS
BO3MOXXHOCTH TOCYJapCTBEHHON a) HE MOT'YT OBITh;
(MyHUIIUIIATIEHOM ) OpraHU3aINH B 0) MOTYT OBITb.
cepe 3aKkyrok, popmMupyer 6a3y 2. Ecnu cpencTBa, BeIneIsieMble OI0KETOM OOJIACTH, IS 3aKYIIKKA TOBApPOB JUII TOCYJAaPCTBEHHBIX HYX]T
(6aHK) JaHHBIX TOTPEOHOCTEH MenbIre 500 Thic.py0. B KBapTall U pa3MEIICHUE 3aKa3a OCYIIECTBISETCS HE TI0 KOHKPETHBIM 3asiBKaM M JJIs

OpraHu3alyy ¥ BO3MOXXHOCTEH PhIHKA | KOTOPBIX €CTh PYHKIIMOHUPYIOUIMK PHIHOK, KAKOBA B 3TOM cilydae HanOosee 1ejaecoodpasHast mporeaypa
pa3MelleHus 3akaza?
a) 3aKyImKa METO/IOM 3alpoca KOTHPOBOK IIEH;
0) OTKpBITBIC TOPTH;
B) 3aKpBIThIE TOPTH.
3. 3aka34mK BIpaBe BHECTH U3MEHEHHS B KOHKYPCHYIO JIOKYMEHTAIIUIO U IOKYMEHTAIHIO 00 ayKIIMOHE He
MO3JIHEEe, YeM JI0 JaThl OKOHYAHHS MT0JIa9H 3asIBOK
a) 10 nueit;
0) 20 mHeit;
B) 5 NHEI;
r) 15 gueii.
4. YKaxuTe Mepruoj, B TSYCHNUE KOTOPOTO MOOETUBIIHN TOCTABIIHK JIOJDKEH ITOAMUCATh TOCYIaPCTBEHHBIH
KOHTPAKT I0CJIe AHS Pa3MEIICHHsI IPOTOKOJIa Ha CaliTe B KOTOPOM OIpeiesieH MOOeAUTENb:
a) 10 gueit;
0) 20 pabouux mHEH;
B)301HEi.
5. [locne onpeneneHust ToOEUTENSI OTKPHITOTO KOHKYpCa 3aKa3urK 00s3aH mepeaarh  MOOEIUTENIO OJTUH
AK3EMINISIP MPOTOKOJIA U TIPOSKT KOHTPAKTA!
a) B TeUEHHE CIEAYIOIIETO JHS MOCe NOANUCAHUS IPOTOKOa 00 OLIEHKE 3asBOK;
0) B TeueHue Tpex pabouux AHEH mocie NoAnrCcaHus MPOTOKoJa 00 OLIEHKE 3asIBOK;
B) B TPEXJIHEBHBII CPOK IOCIIE MOAMUCAHUS MMPOTOKOJIA 00 OIEHKE 3asBOK;




T') B TEUCHHUE MATH JHEW TOCIIe MOAMMCAHUS IPOTOKOJIA 00 OLIEHKE 3asBOK.
6. YKaxxuTe pazMep 00eCIieUeHHs HCTIOTHEHMS KOHTpakTa corsacHo Ne 44-D3,
a) 5 % ot HauanpHOI (MaKCUMAIIbHO) IIEHB KOHTPAKTa;
0) 30 % ot HavankHOH (MaKCHMMaJIbHOW) IIEHBl KOHTPAKTA;
B) 10 10 % oT HauanbHOI (MaKCUMaJIbHOMN) IEHbI KOHTPAKTa;
r) 10 30 % OoT HavanbHOM (MaKCHUMAaIhHOM) IEHBI KOHTPAKTA.
7. KoTrpoBouHast 3asiBKa J0JKHA COAEPHKATh CBEACHHU. ..
a) 0 TEXHUYECKOW BO3MOXKHOCTH MOCTABIIMKA TIOCTABUTH 3aKYAaeMyI0 MapPTHUIO TOBAPOB
0) 0 pacxopax, BKIIFOUEHHBIX B IIEHY TOBAPOB;
B) CPOKHU H YCIIOBHS IIOCTaBOK TOBAapOB;
T') 0 (PMHAHCOBOI BO3MOKHOCTH ITOCTABIIMKA OCTABUTH 3aKyMAEMYIO MMAPTUIO TOBAPOB;
1) YKa3aHHOE B ILII. a - T;
€)yKa3aHHOe B IL.II. O U B;
’K) YKa3aHHOE B IL.Il. A U T}
3) yKa3aHHOE B ILIL a, O, B..
8. Kakas u3 yka3aHHBIX IIpOLeyp IPEeIyCMaTpUBAET BOZMOKHOCTD IIPEIBAPUTEIBHOIO 0TOOpa
Y4aCTHUKOB?
a) OTKPBITBIA KOHKYPC;
0) 3aKpBITHIN KOHKYPC;
B) 3aIpOC KOTUPOBOK;
T') 3aIPOC KOTUPOBOK B LETSAX JTUKBUIAIMH ITOCJIECICTBUNA UPE3BBIYAHON CUTYAIINN;
1) OTKPBITBIN ayKIHOH;
€) 3aKpBITHIN ayKIHOH;
K) 3aKyNKa Y €MHCTBEHHOTO MOCTABIINKA.
9.M3BeneHre 0 MPOBEICHUH OITYyOJIMKOBBIBACTCS U Pa3MElIacTCs He MeHee, ueM 3a 20 JHEeM 10 AaThl
MIPOBEIEHMUS,
a) OTKPBITOT'O M 3aKPBITOTO ayKIHOHA;
0) OTKPBITOTO M 3aKPBITOTO KOHKYPCOB.
10 3akazumuk HaNpaBUTh 3aIPOC KOTUPOBOK JIMIIAM, OCYIIECTBIISIOINM ITIOCTaBKH TOBApOB,
NPEIYCMOTPEHHBIX U3BEILIEHUEM O TIPOBEJCHNH 3aIpoca KOTUPOBOK (BCTaBbTE HEJOCTAOILEE).
a) o0s13aH;
0) MOXeT.
11. Ecnu ToBap oTrpy»kaercst ¢ 3aBoJa U3rOTOBUTENS MIIHM CO CKJIaJia MOCTaBILMKA, TO AAaTOW IMOCTaBKH
TOBapa OyJeT CYUTATHCH...
a) 1aTa TPaHCIIOPTHOTO COTPOBOJUTEIHHOIO JOKYMEHTA;
0) garta moANMMcaHusi CTOPOHAMM aKTa CAAYH-IPUEMKH;




B) pacmucKa 3KCIeauTopa.

12. B xakoM M3 yKa3aHHBIX CIIy4aeB TPEOyeTCs COrIacOBaHUE pa3MEILEHNsI TOCyNapCTBEHHOIO 3aKasa y
€AMHCTBEHHOTO IIOCTABIIMKA C OPraHOM, YIIOJTHOMOUYEHHBIM Ha OCYILECTBICHNE KOHTPOIIS B chepe
pa3MelieHus 3akasa?

a) BO3HHKJIA TIOTPEOHOCTH B pabOTaxX MM YCIyraX, BHIIOJIHEHHE WM OKa3aHUE KOTOPBIX MOXKET
OCYILECTBISITHCS TONBKO OpPraHaMy MCIIOIHUTENBFHON BIACTH B COOTBETCTBUH C MX MOJTHOMOYHMSIMU;

0) BO3HMKJIA TOTPEOHOCTH B TOBapax BCIIEICTBHE HEMIPEOJOIMMOM CHIIBI, B CBSI3H C YeM NPUMEHEHHE HHBIX
CHoco0OB pa3MeIIeHUs 3aKa3a HelleJIecoo0pasHo;

B) ayKIMOH NIPU3HAH HECOCTOSABLIMMCS M TOCYIAPCTBEHHBIN KOHTPAKT HE 3aK/IIOUCH C  €IUHCTBEHHBIM
YYaCTHUKOM ayKIHOHA;

T') IpeJCTaB/IeHa TONBKO OJIHA 3asBKa HA y4acTHe B KOHKYpCE.

13. Ilpu npemroskeHUN HanOoJee HU3KOW IIeHBl TOBAPOB HECKOJIBKAMHU YYaCTHUKAMHU 3aIipoca
KOTHPOBOK...

a) moOenuTeNneM MPU3HACTCS YIaCTHHK, KOTHPOBOYHAS 3asBKa KOTOPOTO MOCTYNHIIA PAaHBIIIE;

0) 3aKa3 AEIUTCS paBHBIMH JOJISAMHU MEXIY STHMHU YIaCTHHKAMHU;

B) Mpoleypa 3arnpoca KOTUPOBOK MTOBTOPSAETCS.

14. 3akazunk 00s13aH HAPaBUTh CBEACHUS O 3aKIIOUEHHOM MYHHUIIMIIAIEHOM KOHTPAKTE B OpPraH MECTHOTO
caMOYyIpaBJIeHUs], YTIOJTHOMOYEHHOI'O Ha BeJICHHE peecTpa:

a) B TeUEHHE TpeX pabourx JHEH CO JTHS 3aKJIIOYCHUS] KOHTPAKTa,

0) B TeUeHHUE JIECSATU THEH CO AHA 3aKII0UEHHS KOHTPAKTA;

B) B TE€UEHHE IBAALATH pabOYNX AHEU CO JHS 3aKITIOUEHUS] KOHTPAKTa,

T') B TEUCHUE IBAALATH ISTH AHEH CO JHS 3aKJIIOUYEHUS] KOHTPAKTA.

15. B nokymeHTanmu 00 ayKIIMOHE YKa3aHUE Ha 3HAKH 00CITy>KUBaHUS, QUPMEHHBIE HAaNMEHOBAaHUS,
MaTeHTHI, TOJIE3HBIE MOJIENH, IPOMBIIIICHHBIE 00pa3ilbl, HIMMEHOBAaHHE  MECT MPOUCXOKACHHUS TOBapa
WM HaUMEHOBaHUE MPOU3BOIUTENS, COMIPOBOXKIAEMBIE CJIOBAM U «WJIM SKBUBAJICHT...

a) He JI0JDKHO;

0) TOJDKHO;

B) MOXeET.

16. OGecrnieuenre KOHKYpCHOH 3asBKuU coriacHo Ne 44-03:

a) MPEJOCTABISAETCS B IIOOOM CiIydae MpH 3aKyNKe MPOAYKLHMH AJISl TOCYIapCTBEHHBIX

HYX]T;

0) TOJDKHO OBITH IEUCTBUTENHFHO B TEUCHHUE CPOKA EUCTBUS KOHKYPCHOM 3asBKH;

B) JleiicTByeT B TeueHue 45 nHel mociue noaBeIeH sl NTOrOB MPOLEAYPHl IO TPOBEACHUIO KOHKYpCa.

17. He nomyckaercs K y9acTHIO B KOHKYPCE WM ayKI[HOHE TPETEH/IEHT. . ..

a) He MPe0CTaBUBIINI JOKYMEHTHI, ITIOATBEPIKIA0IIIE BHECEHUE JIEHEKHBIX CPEJICTB B

KayecTBe obecnieueHns 3asBKM Ha y4acTHE B KOHKYPCE HJIM ayKIIMOHE, €CJIM OHO  IPEAYCMOTPEHO




JIOKyMEHTAIUEH TI0 Topram;

0) He TpeACTaBUBIINI TOKYMEHTHI, IOJTBEPKAAONINE HE TPOBEICHNE INKBUIAMN  YIaCTHUKA
pa3MeIIeHUS 3aKa3a;

B) HE MMPEIOCTABUBIIUHI JIOKYMEHTBI, TIOJITBEPIKAAIOIINE HE TPOBEJACHHUE IPOIEAYyphl  OaHKPOTCTBA B
OTHOIIIEHUHU YYaCTHUKA pa3MEIICHUS 3aKa3a;

T') He IPEJOCTAaBUBIINNA JOKYMEHTEHI, TOATBEPKIAIONINE PEITYTAINIO.

TIK 3-2:

CocraBnsier 3amaHue (TeHAEp) I
NpOBeIeHUs KOHKypca (ayKIHOHa C
MTOHIKCHHEM) Ha OCHOBE HH(MOPMAIIHH
0 PBIHKE " BO3MOKHOCTSIX
rOCyJapCTBEHHON (MYyHHUIUIIAIBEHON)
OpraHu3aluu

IIpakTuyeckoe 3agnanme 1. IlpoanHanu3upyiiTe perIaMeHTUPYIOIIME JOKYMEHTBI KOHKPETHOU
rocy/IlapCcTBEHHOM WJIM MyHHULIMIIATbHON YCIyTH, KOTOpask pealn3yeTcsl MpH MOMOIIN MEXBEIOMCTBEHHOTO
B3aMMOJACHUCTBUS: aJIMUHUCTPAaTHUBHBIA PpEriaMEHT, TEXHOJIOTMYECKYI0 KapTy MEXBEIOMCTBEHHOTO
B3amMopeicTBus. Kakue mpoOireMbl MOXXHO BBICTIHWTH B ITHUX JokyMmeHTax? llpemnoxure mytn wux
ONTHMHU3ALINH.

IpakTnyeckoe 3axanue 2. 3yunte cTaTUCTUKY, JaHHBIE MOHUTOpHHTA paboTel CMOB Ha pernoHansHOM
YPOBHE 3a IpeablayIInii rof (kBaptain). BeinennTe ocHOBHBIE TEHACHIMH U TPOOJIEMbI ()yHKIIMOHUPOBAHUS
CMD3B.

IpakTuyeckoe 3amanme 3. BeiOepute Ha moprajie gosuslugi.ru MyHUIMIIAIBHYIO WIA PETHOHAIBHYIO
TOCY/IapCTBEHHYIO YCIIyTy U MPOaHATU3UpPyHTe Hamuune Heobxomumon wmHpopMaruu 1o Hel. Jlerko mm
yIAI0Ch HAUTH YCIYTY MO PAa3IUYHBIM KPUTEPUSIM MOUCKA (KJIOYEBOE CIOBO, XKH3HEHHAs! CUTYalHsl, OpraH
Biact)? [IpucyTcTByeT Jin Best HEOOX0auMast ”HPOPMAIHsI U HACKOJIKO OHA BEPHA M aKTyalbHa?
IlpakTnyeckoe 3aganne 4. OneHuTe NOTPEOHOCTH MOTEHUHMAJIBHBIX MOJydaTeNlell B KOHKPETHON
rOCyIapCTBEHHOH (MyHHLIMIAIBHON) YCIIyre, HpeAoCTaBISIEMOW TOCYIapCTBEHHBIM (MYyHHULHIIATIBHBIM)
yupexaeHueM. s 3Toro oneHure:

— YUCIIEHHOCTh ¥ CErMEHTHI TOTEHIUAIBHBIX NIOIyYaTeei yciyru;

— 3HAYEHMs MOKa3aresied MOTPeOHOCTH B JaHHOM yciyre (B TOM 4ucie 00 oObeMe YIOBIETBOPEHHOM,
HEYJOBJIETBOPEHHOW U JITATEHTHOM MOTPEOHOCTH);

— 3HAYCHUS TOKazaTeliel, XapaKTepU3YIOLINX MOTPEOUTENbCKUE MpeanouTeHus (cpeaHuii oobeM yciyr
Ha OJIHOTO TIOJy4aTelisi, TpeOOBaHMs K Ka4eCTBY U COCTaBy yCIyT U JIp.).

IpakTuyeckoe 3amanme 5. IlocTpoiiTe mpuMepHBIH MPOTrHO3 TMOTPEOHOCTH B KOHKPETHOU
rOCyJapCTBEHHOW (MYHHUIMIIAIBHOW) yciyre, MpeJoCTaBIsieMOl TOCYAapCTBEHHBIM (MYHHUIUITAJIbHBIM)
YUpEXIEHUEM, C YIETOM CIEAYIONINX (aKTOpPOB:

—  peaqn3anysg OCYHIECTBISIEMBIX U IJIAHUPYEMBIX K 3aBEPUICHHIO B IUITAHOBOM IIEPHOJIE IPOEKTOB
U [IPOTpaMM, BEIYIIMX K IIEJICHANPABICHHOMY HW3MEHCHHUIO MONIHOCTHBIX W (M)  OFOKETHBIX
OTpaHMYEHUN MTPH MIPEIOCTABICHUH YCIYTH;

— TUIAHOBOE YBEIMYCHHE/YMEHBIICHHE MOIIHOCTHBIX OrpaHMYCHUH IO MPEJOCTABICHUIO YCIYTH B CBS3U
C TIPOBEICHNEM KalIUTAIbHBIX PEMOHTOB, PEKOHCTPYKLNH, pEOPTaHN3aLUN WU JIMKBUIALUY YUPEXKICHUI;
— TPOILECCHl €CTECTBEHHOIO M MEXaHHMUYECKOro mpupocTa (yObUIM) HAceseHHs, BEAyIIUE K U3MEHEHHIO
YHCIEHHOCTH MOTEHIMAIbHBIX MTOJIyYaTeNel YCIyTH;




— IPOIIECCHI TIepexoa MmoydaTesnieil u3 OJHONH BO3pacTHON KaTerOpruH B APYTYIO, BEAYIIIE K H3MEHEHUIO
YUCJIICHHOCTU MOTCHIIMATBHBIX MOJIydaTeNieh YCIyTu;

— U3MEHEHHeE CIIPOca, MOTPEOUTETHCKOTO MTOBEIEHHUS, B TOM YHCIIE IPH H3MEHEHNH TPEOOBaHUI K Ka4eCTBY
YCIIyTH;

— U3MEHEHHUE COLIMAIbHO-3KOHOMUYECKOM CUTYaIluu B PETUOHE;

— W3MEHEHUE TTOINTHIECKON 0OCTaHOBKY B PETHOHE;

— nHBIe (haKTOPHI, BIUSIONINE HAa 00bEMBI ITPEIOCTABIICHHSI YCIYT




0) Ilopsinok mpoBeaeHHUs] MPOMEKYTOUYHOMH ATTeCTAMU, MOKA3ATeJM U KPUTEPUH
OlleHUBAHMUS:

DK3aMeH M0 JIaHHOW JHMCIUILUIMHE TPOBOJMTCS B YCTHOWM (popMe Mo dK3aMEHAIMOHHBIM
OwmsietaM, KaKIbId M3 KOTOPBIX BKIIOYAECT 2 TEOPETHUECKUX BOIMPOCAa U OJHO NMPAKTHYECKOE
3ajlaHue.

IMoka3aTeu U KPUTEPUU OLIEHUBAHUS IK3aMeHa:

— Ha OICHKY «OTJHYHO» (5 6ayUI0B) — 00yUaIONIHiics JEMOHCTPUPYET BHICOKUH YPOBEHB
c()OPMUPOBAHHOCTH KOMIIETCHIIMI, BCECTOPOHHEE, CHUCTEMATHUECKOe M TIyOOKoe 3HaHUe
y4eOHOTO MaTepuasia, CBOOOJHO BBINOJHSACT IMPAKTHYECKHE 3aJaHus, CBOOOJHO OIEpPHpPYET
3HAHUSIMH, YMCHHUSIMH, IPUMEHSIET UX B CUTYAIlUSIX TOBBIIICHHON CII0)KHOCTH.

— Ha OIICHKY «Xopomo» (4 6aina) — oOyJaroniuics IeMOHCTPUPYET CPETHUN YPOBEHB
c(OPMUPOBAHHOCTH KOMITCTEHIMI: OCHOBHBIC 3HAHUS, YMEHHS OCBOCHBI, HO JIOIYCKAIOTCS
HE3HAYUTENIbHBIC OIIMOKU, HETOYHOCTH, 3aTPYJHCHUS TIPU aHATTUTUYECKUX OTIEPAINsX, IEpeHOCe
3HAHWI U YMEHU Ha HOBBIC, HECTaH/IAPTHBIC CUTYAIUH.

— Ha OIEHKY «YyJOBJIETBOPUTEJNbHO» (3 Oamia) — OOydYarIMKCS JIEMOHCTPHUPYET
MIOPOTOBBI YPOBEHb C(HOPMHUPOBAHHOCTH KOMIICTEHIMI: B XOJI¢ KOHTPOJBHBIX MEPOTPHUATHI
JIOMYCKAKOTCS OMIMOKH, TPOSIBJISIETCS OTCYTCTBHE OTICIBHBIX 3HAHWH, YMEHUH, HAaBBIKOB,
0OyJaIOIIMICS HWCIBITHIBACT 3HAYUTEIBHBIC 3aTPYAHCHHUS TIPU ONCPUPOBAHWM 3HAHHUSAMH U
YMEHUSIMH TP UX TIEPEHOCE HA HOBBIC CUTYAIIUH.

— Ha OIECHKY «HEeYJAOBJIETBOPUTEIbHO» (2 Oamia) — oOydaronuics JEeMOHCTPUPYET
3HaHusa He Oonee 20% TeopeTHUECKOro MmaTepuana, AOMYCKaeT CYIIECTBEHHbIE OLIMOKH, HE
MOJKET TI0Ka3aTh MHTEIUICKTYAIbHBIC HABBIKKM PEIICHUS MMPOCTHIX 3a71ad.

— Ha OIICHKY «HeY/OBJIeTBOPUTENbHO» (1 0amt) — oOyuaronuiicss He MOKET MOKa3aTh
3HaHHWS HAa YPOBHE BOCIPOM3BEACHHS M OOBSCHEHUS WHQPOPMAIMU, HE MOXKET ITOKa3aTh
WHTEJUICKTYaJIbHbIC HABBIKU PEIICHUS MPOCTHIX 3a/1a4.



IIpunoxenne 3
MeToanyecKkue peKOMeH/IaAUM 1JIsl CAMOCTOSITEIbHOM PadoThl CTY/IEHTOB

B npouecce BBINOIHEHUS CAMOCTOSITEIBHOM pabOThl CTYAEHTHI JTOJDKHBI HAyYUThCS
BOCIIPHHMMATh CBEIEHUS Ha CIyX, (PUKCHpPOBAaTh WH(POPMALMIO B BHJE 3alMCEH B TETpalsX,
paboTaTh C MUCbMEHHBIMU TEKCTAMH, CAMOCTOSATEIIBHO M3BJIEKAash U3 HUX IOJIE3HbIE CBEJICHUS U
opopmisii MX B BHIEC TE3MCOB, KOHCIEKTOB, CHUCTEMAaTH3UPOBaTh HMH(GOPMAIMIO B BHUJE
3aIl0JIHEHU TaOJIMLl, COCTaBIEHHs cXeM. Ba)kHO HayuUTbCsl BBIIEISTH IJIaBHBIE MBICIIU B JIEKLIUU
npernojaBarens JUOO B MHUCBMEHHOM TEKCTE;, aHAJIM3UPOBATH SIBJICHUS; ONPENEIATH CBOIO
HO3MLIMIO K ITOJIyY€HHBIM Ha 3aHATUSAX CBEIEHUSIM, YETKO (pOpMyIUpOBaTh €€; apryMEeHTHPOBATh
CBOI0O TOYKY 3pCHUSA: BBICKA3bIBATh OLICHOYHBIC CYXKICHMS; OCYILIECTBIIATh CaMOAHaJIM3.
Heo6xonumo yuuTbcs BiaieTh YCTHOH M NMUCBbMEHHOW peubl0; BECTU AMAIOL; y4acTBOBaTh B
JMCKYCCHH;, PpAacKpbIBaTh COAEp)KaHUE H3ydaeMoil mpoOieMbl B MOHOJIOTUYECKOH peduH;
BBICTYIIaTh C COOOLIECHUSAMH U JTOKJIAZAMU.

Koncnexkr nexkuuu. CMBICI IPUCYTCTBUSA CTYAECHTA Ha JIEKLUU 3aKIF0YAET BO BKIIOUEHUU
€ro B aKTUBHBIN MPOIIECC CIYIIAHUS, IOHUMAaHUS U OCMBICIIEHHUs MaTepuaia, IOAr0TOBIEHHOTO
npenogaBaresnieM. JTOMY CIOCOOCTBYET KOHCIEKTHMBHAs 3alMCh MOJIYYEHHOW HH(pOpMauuu, ¢
IIOMOUIbIO KOTOPOH B JaJIbHEUIIIEM MOXKHO BOCCTAaHOBUTH OCHOBHOE COJEPKaHUE MTPOCITyIIaHHON
JEKLUU.

JU1s ycHemHoro BeIIOJIHEHHS 3TOH pabOThl COBETYEM:

- TIOJArOTOBUTH OTJIEIbHBIE TETPAIU ISl KAXKAOr0 MpeaMeTa. 3aluch B HUX JIy4lle BECTU
Ha OJHOW CTOpOHE JHcTa, 4TOOBl MO3JHEE HAa YUCTOM CTpaHHIE 3anucaTh JONOJHEHMS,
YTOYHEHUS, 3aMEYaHus, a TAaK)Ke COOCTBEHHBbIE MBICTH. C MOMOIIBIO PA3HOIBETHBIX PYyUeK WU
¢iiomacTepoB MOXKHO OyZIeT BBIAEIUTD 3ar0J0BKH, Pa3/eibl, TEPMUHBI U T.J.

- HE 3alMChIBaTh MOJPSJA BCE, YTO TOBOPUT JiekTop. CrapaiiTech BHayase BBICIYIIATh U
HOHATh MaTepuai, a 3aTeM Yxke 3a(UKCUpOBaTh €ro, HE YNycKas OCHOBHBIX IOJIOKEHUH U
BbIBOJIOB. CoxpaHsiiTe JIOTUKY u3liokeHus. OOpaTtuTe BHMUMaHHE Ha HEOOXOJIUMOCTbh TOYHOMN
3aIIUCH ONPEIECIICHUIN U IIOHATHHN.

- OCTaBUTh MECTO Ha CTPAHUIIE CBOOOHBIM, €CIIM HE YCIENIN OCMBICIUTH U 3alIUCaTh 4acThb
uHpopmanuu. [lo OKOHUaHMIO 3aHATUS C IMOMOILBIO OJHOKYPCHUKOB, IperojaBaTens WIN
yueOHHUKa Bbl CMO’KETE€ BOCCTAHOBUTH YITYILIEHHOE.

- YIeNATh BHUMaHUe rpaMOTHOMY oopmieHuto 3anuceid. Hayunrech rpaguuecku sicHO
yI0OHO pacnojiaraTb TEKCT: BBIWICHATh a03allbl, MMOJAYEPKUBATH TJIaBHBIE MBICIH, KIIOUYEBBIE
CJIOBa, IIOMEIIATh BBIBOABI B PAMKH U T.1. HemasioBaxxHOe 3HaU€HUE UMEET U YETKas CTPYKTypa
JIEKIUHU, B KOTOPYIO BXOAMT IJIaH, JOTMYECKHU BBICTPOCHHASI KOHCTPYKLIHUS OCBEILEHUS KaXa0Tr0o
IIyHKTA IJJaHa C apryMEHTaMHM M JOKa3aTeJIbCTBAMHU, Pa3bsACHEHUAMH U NPUMEpPAMH, a TaKKe
CIIUCOK JINTEPATYPHI 110 TEME.

- HAy4UThCs UCATh pa300purBo U ObIcTpo. UTOOBI B 1anbHENIIEM HE TPaTUTh BpeMs Ha
pacmiipoBKy COOCTBEHHBIX 3alMCEd, CIENNUTE 3a aKKypaTHOCTbIO IOuYepKa, HE IKOHOMBTE
Oymary 3a cuYeT YIUIOTHEHHs TekcTta. KoHCmeKkTupys, TMonb3yHTech OOLIENPUHATHIMU
COKpAIIEHUSIMU CJIOB U YCJIOBHBIMHM 3HAaKaMH, €CJIH €CTb HEO0OXOIUMOCTh, TO MpUAyMaiiTe
COOCTBEHHBIE COKpAILIEHUSI.

- YMETh OBICTPO U YETKO MEPEHOCUTh B TETpajb rpaduueckue pucyHku u Tadnuubl. s
ATHUX LieJI€H IPUTOTOBBTE MPO3PAUHyI0 JUHENKY, KapaHaal U pe3uHKy. CTapalTech KaKk MOXHO
TOYHEE CKOMUPOBATh N300pakeHue ¢ JOCKU. Eciu HarsIHbIM MaTeprai TpyAHO BOCIIPOU3BOIUM
B YCJIOBUSX JIEKIMH, TO CJIEaliTe €ro CIIOBECHOE OMHCaHue ¢ 0000IIAIONMMH BBIBOJAMHU.

- IPOCMOTPETh CBOM 3alUCH IOC/I€ OKOHYaHMs JeKuuu. [loguepkHUTEe U OTMEThTE
pasHBIMU I[BETaMHU (piromMacTepa Ba)KHbIE MOMEHTHI B 3amKcsax. McnpaBbTe HETOUHOCTH, BHECHUTE
HeoOxoauMble AonoyiHeHus. He TpaTtbTe BpeMs Ha nmepenuchiBaHie KOHCIIEKTa, €CIIM OH OKa3aJcs
HE COBCeM yJ1auHbIM. COBEPIIEHCTBYHUTECH, 3aIIUCHIBASI TOCIIEYIOIINE JIEKIUH.



IMoaroroBka k ceMuHapckuMm 3aHATUsIM. CeMuHap — OIMH W3 OCHOBHBIX BHJIOB
MPAKTUYECKHUX 3aHATUH MO0 TyMaHUTAPHBIM aucuurmnHaMm. OH MpeIHa3HaueH A7 yrITyOJIeHHOTO
M3YYEHHUS OTIENbHBIX TeM U KypcoB. [lo dopme npoBeneHus ceMruHapbl OOBIYHO MPEICTABISIOT
co0oii perienne 3aaa4, 00CyKeHUE TOKIAI0B, Oeceqy Mo IIaHy WIH JUCKYCCHIO 110 TIpodieMe.

[ToaroroBka K 3aHATHAM 3aKJIIOYAETCA, IPEK/IE BCET0, B OCBOCHUH TOI'0 TEOPETUYECKOTO
MaTepHaia, KOTOPbId BEIHOCUTCS Ha oOcyxkaeHue. s 3Toro HeoOX0IuMO B MEPBYIO OYEpeIb
NepeyuTaTh KOHCIEKT JICKIIUH WIN pa3ieibl yieOHUKA, B KOTOPBIX MPUCYTCTBYET YCTaHOBOYHAS
uHpopmanus. M3yueHne peKoOMeHAOBAHHON JMTEPaTyphl HEOOXOAMMO CJHENaTh MaKCHMAaJIbHO
TBOPYECKH — HE MPOCTO YKJIAJAbIBasi B MaMSATh HOBbIE CBEJACHUS, a OCMBICINUBAS U aHAIU3UPYST
MarepHuai. 3aKpenuTh CBOM 3HAHUS MOXKHO C IOMOUIBIO 3amKCEH, BBIMMCOK WU TE3UCHOTO
KOHCIIEKTA.

Ecnu cemuHap mpenacTraBieH JOKJIaJaMH, TO OCHOBHAas OTBETCTBEHHOCTb 3a €ro
MIpOBEJICHHE JICXKHUT Ha Jokiaquukax. Kak cienars 3To yCnemHo cMOTpUTe B paszene «J{okmamy.
OpHako poib OCTANbHBIX YYaCTHUKOB CeMHUHApa HE JOJDKHA OBITh MaccuBHOM. CTYAEHTHI,
MPOCITYIIaB JOKIAJ, 3alUCBhIBAIOT KPATKO IJIABHOE €ro COJEp KaHHE U 33/1al0T BBICTYMAIOIIEMY
YTOYHSIONIHE BOIPOCOB. UeM OoJiee OCHOBATENBHOM ObLIa JOMAIIHSS MTOATOTOBKA TI0 TEME, TEM
aKTHBHEE TPOUCXOAUT OOCYXKICHHEe MpoOJIeMHbIX BompocoB. Ha cemuHape Bcsuecku
MOOIIPSIETCS.  TBOPYECKAsl, CaMOCTOSITENIbHAs MBICTb, JAaeTCs BO3MOMKHOCTh  BBICKA3aTh
KPUTHYECKHE 3aMEUYaHHUsl.

becena mo 1ulaHy mpencTtaBisieT coOOW 3apaHee IOATOTOBIEHHOE COBMECTHOE
00-Cy>KJIeHHE BOIIPOCOB TEMbI KaXIbIM U3 YYACTHUKOB. JTa (hopma moTpedyeT OT CTyIEHTOB He
TOJILKO XOPOLICH CaMOCTOSATEIBHOW MPOPa0OTKHA TEOPETUYECKOTO MaTepuana, HO M yMEHHE
y4acTBOBaTh B KOJUIEKTMBHOW JIHUCKYCCHH: KPaTKO, YETKO U SICHO (pOpMYIHpOBaTH U U3Jararb
CBOIO TOYKY 3pEHHS TNeped COKYpCHHKAaMH, OTCTaWBaTh MO3WIMI0O B HAYYHOM CIIOpE,
MPUCOEANHSITHCS K Uy>KOMY MHEHUIO WM ONIOHUPOBATH APYTUM YUaCTHUKAM.

Pedepar — camblii npocToif 1 HAaMMEHEE CaMOCTOSITEIbHBIN BHJI TUCHMEHHOW palOTHI.
CyTb €ro COCTOUT B KPAaTKOM H3JIOKEHHH COJIEPKAINXCA B HAy4YHOH JUTEepaType B3TISIO0B U
uaen mo 3amanHoi teme. Pedepar He TpeOyeT OpUrnHaILHOCTH M HOBU3HBI. B HEM olleHMBaeTcs
YMEHHE CTyJeHTa paboTaTh C KHHUIOW: BBIACNATH M (OpMynHpoBaTh MpobieMy, OTOHpATh
OCHOBHBIE TE3HCHI U BCIIOMOTATEJIbHBIE JTAHHBIE, JIOTHUECKH BBICTPAUBATh MaTepHall, TPAMOTHO
0(OPMIISITh HAYUHBIH TEKCT.

Crynenram npejuaraercs J1Ba Buja pedepaTHbix padboT:

PedepupoBanne HaydyHOH JIMTEpaTyphbl MPEACTABISAET COOON COKpAllEeHHOE M3JI0KEHHE
COJIepKaHUsl CTaThM WJIM KHUTH C OCHOBHBIMH CBEIEHHUSMH W BBIBOJAaMHU. Takue pedepars
aKTyaJlbHBI TOT/Ia, KOT/Ia B IOPUIMYECKUX MCTOYHUKAX MOSBISETCS HOBBIA TEOPETHUECKHUM WU
NpakTUYeCKHid MaTepuasll 1o wu3ydaemond Teme. OT cTymeHTa TpeOyercs, BHUMATEIHHO
03HAaKOMUBUINMCH C TIEPBOMCTOYHMKOM, MAaKCUMAJIbHO TOYHO U MOJIHO NepesiaTh €ro CoJiepKaHue.
Hnst aToro menecooOpa3HO BBIOpaTh (POpPMYy MOCIEAOBATEIBHOTO W3JO0KEHUS MPOYUTAHHOU
KHWUTH, HE MEHssA ee OOl miaH u cTpyKTypy (TiaBel, pa3aensl, maparpadsi). Heooxoanmo
COXpaHUTh JIOTUKY TIOBECTBOBAHMS M TI03a00THUTBCSA O CBA3HOCTH TEKCTa. ABTOpPCKHE,
OpUTHHAIILHBIE U HOBATOPCKHE MBICIHM M HJIEU Ty4llle MepeaaBaTh HE CBOMMH CIOBaMH, a C
nomouibio uTHpoBanus. O0beM pedeparta OyaeT ompenenarTbcs CoAepKaHHEeM HCTOYHUKA, a
TaKXe ero Hay4HOM M MpaKkTU4ecKoil ieHHOCThI0. Ho B M000M citydae mpeanoyTeHne OTaaeTcs
KPaTKOCTH Y JIAKOHHYHOCTH, YMEHUIO OTOUPATh TIIABHOE W OCBOOOXKIATHCS OT BTOPOCTETIEHHOTO.

Pedepar mo Tteme  mpezacTaBisieT 0030p HAyUHBIX B3IVIAZAOB M KOHIENUUH 110
poOJIEMHOMY BOIIPOCY B U3y4aeMoil TeMe.

- Eciin Bam mpeanoxkeHa Tema Takoro pedepara Ha BbIOOp, TO MPEINOYTEHUE CIIETyeT
OTIaTh TOH, KOTOpas JUIs Bac MHTEpECHa WM 3HakoMma. OHa He JOJDKHA ObITh OYEHb CIOXHON U
00BEMHOM, B IPOTUBHOM cilydae pedepar OyaeT HallOMUHATh KypcOBYIO padoTy.

- Jlns moarotoBku pedepara CTYyAEHTY HEOOXOTUMO CaMOMY WM C yYacTHEM
npenojiaBaTess noJo0paTh UCTOUHUKN MHpopManuu. CreayeT mo3ad0TUThCs, YTOObI B BallleM
CTIHCKE OKA3aJIMCh HE CIydailHble, a IIeHHbIe B HH()OPMAIMOHHOM TUIaHE KHHUTH. MOXKHO



BBITIOJIHUTh PaboOTy, OOpAaTHBIIMCh M K OJHOMY HCTOYHHKY — TOCOOMI0, MOHOTrpadwuw,
uccienoBanno. Ho sydiire, eciiu BbI 00paTUTECh K ABYM-TPEM HAYYHBIM TPYAaM — 3TO TO3BOJIUT
MPEJICTaBUTh MPOOJIEMY C HECKOJIBKMX TOUYEK 3PEHUS M BHICKA3aTh JTUYHbIC IPEATIOYTCHHUS.

- OgHMM U3 TTIAaBHBIX KPUTEPUEB OLIEHKH pedepaTta OyIeT COOTBETCTBHUE €TI0 COACPIKaHUS
3agBiieHHOM Teme. [l 3TOro Oerjo O03HAKOMUBLIMCH C IEPBOMCTOYHMKAMH COCTaBBTE
MpeIBapUTENbHBIN IIaH Oymaymero pedepara, 0003HaYMB B HEM MPHHIMIIAAIHHO Ba)KHBIC
MOMEHTHI U 3Tanbl ocBenleHus mpoodiemMsl. [locie Toro, kak y Bac mosiBSITCS paboyue 3arucu 1o
pe3yibTaTaM W3Y4YCHHs] HAyYHOW JIMTEpaTypbl W OOMIMpHAs WHQPOpPMAIMS MO TEME B IEJIOM,
MOKHO OyzIeT CKOppeKTHpoBaTh oOmuil miaH pedepara. Crapaiitech npu padore Haa HUM
THIATENTFHO W30aBISATHCS OT «UBJIMIIECTBY». BCSIKOTO poja abCTPaKTHBIX pPACCyKICHHH,
Ype3MepHBIX MOAPOOHOCTEH U MHOTOYHMCIECHHBIX MPUMEPOB, KOTOPbIE «Pa3MBIBAIOTY) TEMY HIIU
YBOJSAT OT HEE.

Crtpykrypa pedepara BKIOYaeT B ceOs BBEACHHE, OCHOBHYIO YacTh M 3akitoueHue. Bo
BBEJCHUU (OPMYIUPYIOTCS LEIH W 3aJaud padoThl, €€ aKTyadbHOCTh. (OCHOBHAas YacTb
MpeJICTaBIsieT co00M MOoCcIe0BaTeIbHOE U apTyMEHTUPOBAHHOE H3JI0KEHUE PA3IMYHBIX TOYEK
3peHuss Ha MpoliieMy, ee aHallu3, IpeJIojiaraeMble MyTH PEIIeHUs. 3akKioYeHre 00001maeT
OCHOBHBIE MBICTT WUJIM OOOCHOBBIBAET MEPCHEKTUBBI JallbHEHIIEr0 MccienoBaHusi TeMbl. Ecnu
pedepar mocratouHo oOBeMeH, TO TOTpeOyeTcs pas3feleHHue TeKCTa Ha pasneibl (TJIaBbl,
naparpadsl). MmrocTpaTUBHBIN MaTepuan — TaOIUIIbI, CXeMBbI, TpaQUKu — MOTYT pacHoaratrbcs
Kak BHYTPU OCHOBHOM 4acTH, Tak U B pazaene «lIpunoxenuer.

O6bem pedepara 3aBUCUT OT LieJIel U 3aa4, perraeMbix B padbote — oT 5 10 20 cTpaHuly
MAaIIMHOIIMCHOTO TEeKCTa 4Yepe3 JBa MHTepBaia. Ecnu B 3a1aHuM, BBIJAHHOM IIPEIIOIaBaTEIIEM
00BEM HEe OrOBapUBaeTCs, TO CIEAYET UCXOIUTh U3 Pa3yMHOMH 11eJ1eCO00pa3HOCTH.

B pedepare B 00s3aTenbHOM TMOPSIKE DPAa3MEUIAOTCS TUTYJIBHBIA JIHCT, ITUIAH WIIH
coJiep’kaHue paboThI, a TAKXKE CIIMCOK UCIONIB3YEMOM JTUTEPATYPHI.

OOBIYHO pedepaT MOKET 3a4UTHIBACTCS KaK IMHCbMEHHas paboTa, HO HEKOTOpHIE
MpenojaBaTeNid MPAKTUKYIOT MyONUYHYIO 3aluTy pedeparoB WM HUX «O3BYyYHMBAHUE)» Ha
CEMHUHAPCKHX 3aHATHIX. B 3TOM citydae HEOOXOAMMO MPHIIOKHUTE JTOTIOTHUTEIBHBIC YCHIIUAS JITIS
MOJATOTOBKU MyOJIMYHOTO BRICTYIUICHUS IO MaTepuanam pedepaTHoi paboThI.

Jokyag mpeacTtaBisieT coboi  ycTHyio ¢opMmy coobmenus uHbopmaruu. OH
HCIIONIE3YETCS B BYy3€ Ha CEMUHAPCKUX 3aHATUSAX U HAa HAYYHBIX CTYJACHUYECKHX KOH(PEPEHIIUSX.

[ToaroToBka moKiIaga OCyImIECTBISICTCS B JIBa ATAla: HATMCAHWE MMCbMEHHOTO TEKCTa Ha
3alaHHyI0 TEMy M TIOJArOTOBKAa YCTHOTO BBICTYIUICHHS TEpeN ayauTopuel ciymareneil ¢
OCBEIIeHUEM ITOU TeMbl. [[ucekMeHHbIi qokinan odopmisercs Kak pedepar.

[Tpu paboTe HaJ TOKJIAZOM CIIEAyeT yU4ecTb HEKOTOpPbIe crielupruecKkue 0COOEHHOCTH:

eO0beM [OKIana JODKEH COTJIACOBBIBATBCA CO BPEMEHEM, OTBEIACHHBIM JUIS
BBICTYIUICHHUS.

o[lpu BEIOOpPE TEMBI HYXHO YYHTHIBATH HE TOJBKO COOCTBEHHBIC WHTEPECHI, HO H
MHTEpEChl TMOTEHIMANBHBIX ClymiaTeneil. Bamie cooOmieHne HEoOXOAWMO COTJIaCOBBIBATH C
YpOBHEM 3HaHUH U MOTpeOHOCTEN MyOIHNKH.

¢ [loArOTOBIEHHBI TEKCT OKJIAJa TOJHKEH XOPOIIO BOCIPHHHMMATHCS Ha ciyX. Jlake
€CITM OTOOpaHHBII BaMH MaTepHal CIOKEH M HEOJHO3HAYEH, TOBOPUTH JKEJIAaTeIhbHO MPOCTO U
SCHO, HE TIEperpykasi pe4b HayKOOOpa3HbIMU 000pOTaMH U CHIEU(PUISCKUMHI TEPMUHAMH.

Crnemyer OTMETHTh, YTO MHOT/IA MIPEToIaBaTellb He TpeOyeT OT CTYACHTOB MUCHhMEHHOTO
BapHaHTa JOKJIaJa U OLIEHWBAET UX PabOTy MCKIIOUUTENHHO MO YCTHOMY BBICTyIUIeHHI0. Ho
3HAYUTEIIGHO Yalle MUChMEHHBIA JOKIIAJ IMPOBEPSETCS M €ro KauyeCTBO TAK)Ke OICHUBACTCS B
Oamnax. BHe 3aBUCHMOCTH OT TOTO, HYXKHO MJIM HE HY)KHO OyJeT claBaTh Ha MPOBEPKY TEKCT
OyIyliero BBICTYIUICHHS, COBETYEM HE OTKa3bIBaThCS OT MUCHMEHHOMW 3aluCH JIOKJIaja. IJTO
MOMOXeET M30eX)aTh MHOTHX OIIMOOK, KOTOPBIE CIYYalOTCS BO BPEMsI YCTHOW MMIIPOBU3AIINU:
OTKJIOHEHHE OT TeMbl, HapYyIIEHUS JJOTHYECKON MOCIeI0BaTeIbHOCTH, HEOPEXKHOE 0OpallleHHe C
[UTaTaMH, 3I0yNoTpedieHne AeTaisiMu U T.7. Eciu BeI XOpolio BiajeeTe HaBbIKaMu CBOOOTHOMN
peun W oO0namaeTe BBICOKOW KYyJIbTYpOW MBIIIICHUS, TO 3aMEHUTE IHCHMEHHBIN JIOKJIaJ



COCTaBJICHUEM Te3UCHOro Iu1aHa. C ero momoubio 3apUKCUPYHTE OCHOBHBIE MBICIM WU UIEH,
BBICTPOITE JIOTUKY IMOBECTBOBAaHUS, OTOEPHUTE SPKUE M TOYHBIC MPUMEPHI, CHOpMYIHpYyHTE
BBIBO/IbI.

[Tpu TOArOTOBKE K YCTHOMY BBICTYIIEHUIO BO3BMUTE HA BOOPYKEHUE HEKOTOPBIE COBETHI:

. Jly4qmmii BapuaHT BBICTYIUICHUS TEpe] ayAuTOpHEed — 3TO CBOOOJHAs peyb, HE
OCIIO’)KHEHHAasi uTeHueM Tekcta. Ho ecnu y Bac He BRIpab0OTaHO YMEHUE 00IIAThCS ¢ TyOIHKoi 0e3
OyMa)KKH, TO HE MbITAWTECh CAENaTh 3TO Ccpa3y, 0e3 MoAroroBku. OcBauBaTh 3TOT ONBIT HYXKHO
MOCTETICHHO, OT JO0KJIa/a K JIOKJIay yBEIHUUBas 00beM peur Oe3 3arisiibIBaHus B TEKCT.

o Ecin Bbl HaMEpeHbI CYUTHIBATh JIOKJIA/ C 3arOTOBJIEHHBIX MMCbMEHHBIX 3allMCEH,
TO MOCTapalTech, YTOOBI YTEHUE OBUIO «XYI10’KECTBEHHBIM»: 0003HaualiTe Mnay3oi JOruyecKue
nepexoAbl OT YacTH K YacTH, BBLACISNTE MHTOHAIIMOHHO 0COO0 Ba)KHBIE MBICIH M apryMEHTHI,
BapbUpYITE TEMII peuu.

J Yuras q0KIaa, He TOPOIUTECH, IeNaliTe ITO KaK MOXKHO criokoiHee. [lomHuTE, YTO
CKOpPOCTh MPOU3HOIIECHUS TEKCTa Mepe]] CAYIIaTeIIMU BCET/Aa J0JDKHA OBITh 0oJiee MeJICHHOM,
YeM CKOpPOCTh Balllel MOBCEIHEBHON peyH.

o CBeppTe NHUCBMEHHBIA TEKCT C XPOHOMETPOM, I O3TOrO IPOYUTAMTE €ro
HECKOJIbKO pa3 ¢ CEKyHJ0MEpOM B pykax. B ciyuae, eciin JOKJIaJ OKaXXeTCsl CIAUILIKOM JUIMHHBIM
WIM KOPOTKHM, IPOBEAMTE €ro peKOHCTpYKUuio. OIHAKO BMECTE C COKpAILEHUSMU WIU
JIOTIOJIHEHUSAMU HeE «110TepsiTe» TeMy. He noaaBainTech HCKYIIEHUIO PACCKa3aTh BCE, YTO 3HAETE
— MOJIHO U NOJPOOHO.

o OO0parure BHUMaHME Ha TeMOp M CUily Baulero rojoca. OueHb BaXHO, 4TOOBI Bac
OBLIO CIBIIIHO B CaMbIX OTJAJICHHBIX YaCTAX ayAUTOPHUH, U IIPU ITOM Bbl HE «TJIYLIMJINY BOIU3U
Bac HaxoJfIIMXcCs caymiarenei. Bappupyiite TeMOp peuun, oH mpujact el BbIpa3uTeNbHOCTh U
MIOMOJKET M30€KaTb MOHOTOHHOCTH.

o Cnepgute 3a CBOMMM JKecTaMH. YUpe3MepHasl >KECTHKYJSALHUS OTBIEKAET OT
COJepKaHUs JIOKJIaja, a MOJHOE €€ OTCYTCTBHE CHMIKAeT JEHCTBEHHYIO CHIIy BBICTYIUICHHUS.
[Tocrapaiitech M30aBUTHCS OT KECTOB, JEMOHCTPUPYIOLIMX Ballle BOJHEHHE (KOrAa KpYTSATCS
PYUKH, TepeOsATCs MyTrOBMIIbI, 3aJ1aMbIBAIOTCS MaNblibl). Vicnoap3ylTe xKecThl — BRIpa3uTeNbHbIE,
onucareiabHble, MOJpaXKaTeIbHbIE, YKA3YIOUIUe — JIs TOJIHOTHI IIepejaur BallluX MbICIEH.

. YcTaHOBHTE 3pUTEIBHBIN KOHTAKT C ayAuTOopue. He cTtouT Bce Bpems CMOTpETh B
OKHO, OIYCKaTh IJla3a MM COCPEe0TauuBaThCs Ha TekcTe. CTapaldTech 3pUTEIbHO 0OLIAThCs CO
BCEMH CIIyIIATEIsIMHM, MEPEBOJS B3IJIsA OT OAHMX K ApyruM. He oOpamnaiite BHMMaHME Ha
ONO3/aBIIMX M HE IpepbhIBacTe CBOM JOKJIa] 3aMmedaHusmMu. Ho BMecre ¢ Tem cienute 3a
peakuuel myOJIMKW Ha Balle BbICTyIUIeHUE (0100peHHe, yCTaloCTh, MHTEPEC, CKYKY) M €cClld
CMOJKETE, BHOCUTE KOPPEKTUBBI B PEUb C LENIBIO MOBBIIIEHUS HHTEPECA K €r0 COAEPIKAHUIO.

o OTBeuaTh Ha BOMPOCHI B KOHIIE BHICTYIJICHHS Ha/10 KPAaTKO, YETKO M YBEPEHHO, 0€3
JUIIHUX MoJpoOHOCTel U moBTOpoB. IlocTapaiiteck mpeayranaTh BO3MOXHbBIE BOIIPOCHI CBOMX
CiIymiatesneil u moAroToBUThCA K HUM 3apaHee. Ho eciu ciydnTcs, 4TO Bbl HE 3HAaeTe OTBETa Ha
3aJJaHHbIIl BaM BOIPOC, HE O0MTECh B ’TOM MPU3HATHCS. DTO 3HAUUTENBHO Jy4llle, YeM OTBEYaTh
HE 10 CYLIECTBY MUJIM OTIIYy4YHBaThCS.

o [IpoBenuTe TreHEepalbHYIO PENETUIMIO CBOErO JOKIaAa Mepes OPY3bsIMH WU
OMU3KUMHU. DTO TMOMOXET 3apaHee BBIIBUTh HEKOTOPhIE HEJOCTATKH — CTUIIMCTUYECKU cialble
MecTa, TPYIHONPOU3HOCHMBbIE cJioBa U (pas3bl, 3aTIHyTble BO BpPEMEHM YacTH U T.I.
[Tpoananu3upyiite CBOIO TUKLUIO, MHTOHAIIMH, )ecThl. CemnaiiTe Tak, 4TOObI OHM IOMOTaJIH, a He
MEIIaU YCIENIHO IPEACTaBUTh MYOJIUKH MMOATOTOBICHHBIM BaMU JOKJIA/.

IIpe3eHTanusi — COBPEMEHHBIH CHOCOO YCTHOTO MJIM MUCBMEHHOTO MPEICTaBICHUS
MH(pOpPMaLIMHU C UCTIONb30BAHUEM MYJIbTUMEIUIHBIX TEXHOJIOTHI.

Cy1iecTByeT HECKOIBKO BapUaHTOB MPE3EHTALIUH.

L4 HpCSCHTaHI/ISI C BBICTYIUICHUCM HOKJIaJIYHUKa
L4 HpCSCHTaHHH C KOMMCHTapUsIMHU NJOKJIaJ9HUKa
L4 HpCSCHTaI_II/I}I JJI CaMOCTOATCIIbBHOI'O mpocMoOTpa, KOTOpas MOXKET

JEMOHCTPUPOBATHCS IIEpesl ayIUTOpUel 0e3 yuacTus JOKIaa4HKa.



[ToaroToBKa Mpe3eHTAMK BKIIOYAET B C€0S1 HECKOJIBKO ITAIOB:
1. [InanupoBaHue Mpe3eHTAUU
OT OTBETOB Ha 3TH BOMPOCHI OYyJIET 3aBUCETh BCE MMOCTPOCHHUE MPE3CHTAINH:

o KaKOBO TPEJHA3HAYCHUE W CMBICT MPE3CHTAIlMH (IEMOHCTpAIHs Pe3yJIbTaTOB
HAYYHOI paOoThI, 3alUTA JUIZIOMHOTO MTPOEKTA U T.1I.);

o Kakyl0 poyib OyIeT BBIIOJNHATH TIPE3CHTAM B XOJIE BBICTYIICHHS
(compoBOXKIEHHE JOKJIa/1a UK €ro WIUTFOCTpALus);

o KaKOBa I1eJIb Npe3eHTauuu (MHPOPMHUpPOBaHUE, YOKICHUE UITH aHAIIN3);

. Ha Kakoe BpeMs paccuuTaHa npe3eHTauus (kKopoTkoe - 5-10 MUHYT wuau
MIPOJIOJDKUTENbHOE - 15-20 MuHyT);

. KaKOB pa3Mep W cocTaB 3purteibckon ayauropur (10-15 yenosex minm 80-100;

MPENo/1aBaTeliv, CTYICHTHI WJIM CMEILICHHAS ayAUTOpHs).
2. CTpykTypupoBaHue HHGOPMAITHI

o B TIPE3CHTAIMU HE JO/DKHA ObITh MeHee 10 cmaiinoB, a oOliee WX KOJIWYECTBO
npesbimath 20 - 25.

o OCHOBHBIMHM TPHHLIUIAMHA TPU COCTABICHHHM NPE3CHTAIIMHA JOJDKHBI OBITH
SICHOCTB, HATJIAHOCTb, JIOTHYHOCTD U 3aTIOMUHAEMOCTB;

o Ipe3CHTAIMsI JODKHA UMETh CLIEHApUH M YETKYIO CTPYKTYpY, B KOTOpOil OyayT
OTpa)XeHbI BCE NPUYNHHO-CIIECJICTBEHHBIC CBSI3H,

o paboTa Haj Mpe3eHTalUWeld HaYWHACTCS MOCNE TIIATENBbHOrO OOJYMBIBAHUS U

HalMCaHMsl TEKCTa JOKJaZa, KOTOPbIH HEOOXOIMMO pPa3doUTh Ha (parMeHTbl U 00O03HAUUTH
CBSI3aHHBIE C KAXKABIM U3 HUX 33]a4d U JeHCTBUSA;

. NEpBBIA IIAar — O5TO ONpeJesieHWe TJIaBHOW WA, BOKPYT KOTOpOM Oyner
CTPOUTHCS MPE3EHTALUS;
o yacTh HMH(OpPMAMM MOXKHO TIEpEeBECTH B JBa THIA HATJSIHBIX ITOCOOMIA:

TEKCTOBBIE, KOTOPBIE IIOMOTYT CIIyHIaTesIM CIEIUTh 3a XOJOM DPa3BEPTHIBAHUS APIyMEHTOB U
rpaduveckre, KOTOPblE WIIIOCTPUPYIOT TJaBHBIE IYHKTHI BBICTYIUICHHS M CO3/AlOT
HMOLMOHANIbHBIE 00Pa3bl.

o CIOXKETBI TPE3EHTAlUUM MOTYT pPa3bsCHATh WM WUIIOCTPUPOBATH OCHOBHBIE
MOJIO’KEHUS JIOKJIaZla B CaMbIX Pa3HOOOpPa3HbIX BapuaHTaX.

OueHp BaXHO HAWTH TMpaBWIBHBIA OamaHCc MEXAY peublo JIOKIaJyuKa U
COINPOBOXKAAIOIIUMHU €€ MYJIbTUMEIUUHBIMU 3JIEMEHTAMHU.

Jist aTOTO 1IETECO00pa3HO:

o OTIPEAeNUTh, YTO Oy/IeT MPEACTaBIEHO Ha KaXKIOM claiiie, uTo OYIeT B 3TO BpeMs
TOBOPUTHCS, Kak OyJIeT CIeNIaH Mepexo/1 K CIEAYIOIIeMy Clany;

L CaMbIC BAXKHBIC NACU U MBICIIM OTPAa3vuTh U HA cnaﬁ,uax " IPOU3HCCTH CIIOBAMH,
TOTJ1a KaK BTOPOCTETIEHHBIE — JTN00 CIIOBaMU, JIMOO Ha Claiiax;

o nH(GOPMAIIIO HA ClIalif]aX MPEJACTaBUTh B BUJEC TE3UCOB — OHHU COIMPOBOXKIAIOT
MOJIPOOHOE M3II0KEHUE MBICIIEH BBICTYIAIOIIETO, @ He HA000pOT;

o JUTSL pa3bsICHEHUS TOJOXKEHHUH TOKJIaa MCIOIh30BaTh Pa3HbIe BHUJIBI CIAIIOB: C
TEKCTOM, C TaOJIMIIaMH, C TMarpaMMaMu;

o mr00as Mpe3eHTaIs JIOJDKHA MMETh COOCTBEHHYIO JPAaMaTypruio, B KOTOPOH

€CTh:

«3aBsi3Ka» - MPOOYXKJIEHUE WHTEpEca ayTUTOPHH K TeMe COOOIIEeHUs (IPKUI HATJISTHBIH
npumep);

«pa3BHUTHUEY - ICMOHCTPAIHSI OCHOBHON HH(POPMAIIMHU B JIOTHUYESCKOM MOCIICI0BATEIbHOCTH
(uepeOBaHUE TEKCTOBBIX U rpaUUECKHUX CIIAIOB);

«KyJIbMHUHAIMS» - TPEICTABICHHE CaMOro TIJIABHOTO, HOBOTO, HEOXKHJIaHHOTO
(SMOIIMOHATILHBIN PEUEBOM UM WILTIOCTPATUBHBIN 00pa3);

«pa3Bsi3ka» - popMyIHpoOBaHUE BHIBOJAOB MM MPAKTUYECKUX PEKOMEHIAUI (BUIEOPAN).

3. OdopmrneHue npe3eHTauu



OdopmieHune npe3eHTaIMy BKIIOYAET B Ce0sI CISTYIONTYIO 00s3aTeIbHYI0 HH(GOPMAITHIO:

TUTYJIBHBIN JTUCT

- IPEJCTABISET TEMY JI0KJIala U UMs aBTOpa (UM aBTOPOB);

- Ha 3alIUTe KYypCOBOH WM AMIUIOMHOW pPabOTHl YKa3bIBaeT (aMIIIMIO M WHHUIMAIBI
HaY4YHOT'O PYKOBOJAUTEIIS WIIM OpraHU3alH;

- Ha KoH(epeHusax 0003HavaeT JaTy U Ha3BaHUE KOH(EPEHIINH.

[Tnan BBICTYIUIEHUS

- (hopMyIHpyeT OCHOBHOE coziepkaHue nokiana (3-4 myHkra);

- (hukcupyeT NopsAA0K U3JI0KEHUs HHpOopMauy;

CopepxaHue pe3eHTaluu

- BKJIFOYAET TEKCTOBYIO U TpauuecKyro HHPOpMaLHIO;

- WUTIOCTPUPYET OCHOBHBIE ITYHKTHI COOOIIICHHUS;

- MOJKET IPEJICTABIATh CAMOCTOSITEIbHBIN BApHUAHT JOKJIA/a;

3aBepileHue

- 000011aeT, MOJIBOIUT UTOTH, CYMMHPYET HH(OPMAITHIO;

- MOKET BKJIFOYATh CHUCOK JIUTEPATYPHI K JTOKIATY;

- COJICPXKHUT CJIOBa 0J1aroJapHOCTH ayAUTOPHH.

4. uzaiid npe3eHTauuu

TexcroBoe oopmieHue

o He cTouT 3amonHsaTh cnaii ciMmKoM OOJbIIMM 00beMOM MH(OpMAIUK - Ty4dIle
BCEr0 3allOMUHAIOTCs He OoJiee 3-X (paKToB, BHIBOJIOB, OIPENEICHUIA.

o OnTuManbHOE YUCIIO CTPOK Ha ciaiae — 6 -11.

o Kopotkue ¢pa3pl 3anomMuHaroTcs BHU3yasbHO Jiyuiie. ITyHKTBI mepeuHell He
JIOJDKHBI TTPEBBIIATH IBYX CTPOK Ha (pa3y.

. HauGonbmast 3ppeKkTUBHOCTh TOCTHTAeTCsl TOTNA, KOTJa KIFOUYEBBIC ITYHKTHI
0TOOpakaroTCs 110 OAHOMY Ha Ka)JIOM OTJICJIbHOM Cllaiifie

o Ecnu TekcT cOCTOMT M3 HECKOIbKHMX ab3aleB, TO HEOOXOJUMMO YCTaHOBUTh
KPacHYIO CTPOKY M MHTEPBAI MEXy a03amamu.

. KiroueBsie ciioBa B ”HPOPMaIIMOHHOM OJI0KE BBIJIEISIFOTCS IBETOM, IIPUGTOM HIIH
KOMITO3UIIOHHO.

o Wudopmannio nOpeArnodTuTeNbHEe paclojiaraTh TOPU30HTANbHO, HauOosee
Ba)XHYIO - B IICHTPE YKpaHa.

o He crnenmyer 3moymorpednsTh OOJBIIUM KOJIMYECTBOM MPEUIOTOB, HApPEUHA,
npusaraTeIbHbIX, BBOJHBIX CIIOB.

o [udpoBsie MaTepuallbl JIydlle MPEACTABUTh B BHIE TPAQUKOB M IAHArpaMM —
TaOIUIBI ¢ HUGPOBBIMU TaHHBIMHU Ha CJIaiifie BOCTIPUHUMAIOTCS IJI0XO.

o Heo6xonnMo oOpaTuTh BHUMaHUE HAa TPAaMOTHOCTh HamucaHus TekcTa. Omuoku

BO BC€Cb 3KpaH MPOU3BOAAT HCHPUATHOC BIICUATIICHHUC
HIpudrosoe odpopmienue

o HIpudter 6e3 3aceuek (Arial, Tahoma, Verdana) uutarorces nerde, yem rpoTECKH.
Henb3st cMemmBaTh pa3inyHble TUTTHI IIPUPTOB B OJJHOM MPE3EHTAIINH.

. [lIpudToBOi KOHTPACT MOXXHO CO3/IaTh IOCPEACTBOM pazmepa mpudra, ero
TOJIIMHBI, HAUepTaHusl, (POPMBI, HATIPABJICHUS U IBETA;

o s 3aronoBka roautcs pasMep mpudta 24-54 myHkra, a ans Tekcra - 18-36
ITyHKTOB.

o Kypcus, nmomuepkruBanue, KUPHBINA MPHQT UCTIONB3YIOTCS OTPAaHUYCHHO, TOIBKO
JUTS CMBICIIOBOTO BBIJICJICHUST ()parMEHTOB TEKCTA.

. J171s1 OCHOBHOT'O TEKCTa HE PEKOMEHTYIOTCSI IPONHUCHBIE OYKBBI.

L{BeToBOE OOpMIIEHHE
o Ha onHoM cnaiine He ucnonb3yercst 0ojee Tpex IBETOB: ()OH, 3ar0J0BOK, TEKCT.



. L{BeT mpudTa u uBer GoHa ITOMKHBI KOHTPACTUPOBATH — TEKCT JOJDKEH XOPOIIO
YUTAThCS, HO HE pe3aTh IJ1asa.

o st pona mpeanoyTUTENhHEE XOJIOAHBIE TOHA.

. Cy1iecTByIOT He codyeTaeMmble KOMOWHAIU 1BeTOB. OO0 3TOM MOXHO Y3HATh B
CHEIMaJIbHOM TuTepaType.

. UYepHbIli 1IBET MMEET HETAaTUBHBIA (MpauHbIi) monaTekcT. benplii Ha dYepHOM
YUTAETCS TUI0XO.

o Ecnu npe3enranus Oosbliasi, TO €CTh CMBICH Pa3AEIUTh €€ Ha YAaCTH C IIOMOIIBIO
[[BETa — Pa3HbIN [[BET CIOCOOEH CO3/1aBaTh Pa3Hblil SMOIMOHAIBHBINA HACTPOA.

o Henb3s BbIOUpaTh QOH, KOTOPBIN COAEPKUT AKTUBHBINA PUCYHOK.

Komno3ummonnoe oopMicHue

o Crnenyer coOmronath enuHbld CTHIB odopmieHHs. OH MOXET BKJIIOYATh

ompeeNeHHbI MPUQT (TapHUTYpA U 1BET), (OH 1[BeTa UIU (DOHOBBIA PUCYHOK, EKOPATUBHBIN
3JIEeMEHT HeOOJIBIIOro pa3mepa u T.1.

o He npuemiemsl cTuiiu, KOTOpble OyAyT OTBIEKATh OT MPE3ECHTAIIHH.

o KpyrmHbie 00beKThl B KOMIO3UIIMH CMOTPATCS HEBAXKHO.

o Bcenomorarensnas  un@opmanus  (YOpaBisiOllMe€ — KHOMKH) HE  JIOJDKHA
npeo0IaaaTh HaJ OCHOBHOM (TEKCTOM M WILTIOCTpaIuei).

. st cepbe3HOM Mpe3eHTAIluu OTOMPAIOTCS MIA0JIOHBI, BHITIOJHEHHBIE B JCIIOBOM

CTHIIE.

AHMMaImoHHoe 0(hOpMIICHHE

o OcHOBHast pojb aHUMAUW — JO3UPOBaHHMA HH(POpPMAUU. AyIUTOpPHUS, Kak
MpaBUJIO, Jy4ylle BOCHPUHUMAEeT HWH(OPMALUIO TMOPUMUSIMH, HEOOJIBIIUMU 3PUTEIbHBIMU
(dparmeHTamMH.

o AHUMaNMsg WCTONb3YyeTCs Ui TPUBJICYCHHUS BHUMAHHUS WIA JEMOHCTPALUU
pa3BUTHS Kakoro-1mbo mporecca

o He crout 3moynotpe6iisaTh aHUMallMOHHBIMU YPPEKTaMU, KOTOPHIE OTBJIEKAIOT OT
COJIepKaHUs WM YTOMJISIFOT IJ1a3a YUTAIOIIETO.

o Oco0eHHO HeXenaTelbHO 4YacTo€ HCIOJb30BAHME TAKMX aHMMAIMOHHBIX
3¢ (PeKxToB KaKk BbUIET, BpallleHUE, BOJIHA, TOOYKBEHHOE MOSBICHHE TEKCTA.

3ByKoBO€ opopmIIeHHE

o My3bIKalbHOE COMPOBOXKIACHHWE IPHU3BAHO OTPA3UTh CYTh WIM MOJYEPKHYTbH
0COOEHHOCTH TEMBI Cllaiila MM BCEH IMpe3eHTaIluH, CO3/aTh ONPENEICHHBIA MOIMOHATBHBIN
HAaCTPOM.

o My3bIKy 1L€71eco00pa3HO BKJIOYATh TOTZA, KOTAA Ipe3eHTalus ujaer o0e3
CJIOBECHOTO COTIPOBOXICHUSI.

o 3BYKOBOE COTIPOBOXKIEHHE HCITOIB3YETCS TOIBKO 110 HEOOXOIUMOCTH, TIOCKOIIBKY
nake GoHOBast TUXask My3bIKa CO3/IaeT U3IHUILHUM ITyM U MEIIaeT BOCHPUATHIO COAEPIKaHUS.

o Heo6xo11uMo BIOpaTh ONTUMAIbHYIO TPOMKOCTb, YTOOBI 3BYK OBbLI CJIBIILIAH BCEM
CIIyIIaTeJIeM, HO He OB OMIYIIUTEIbHBIM.

I'paduueckoe opopmienue

o Pucynku, ¢ororpaduu, auarpamMmbl TpPU3BAaHBl  JOMOJHUTH  TEKCTOBYIO
UH(OPMALIKIO WK TiepeiaTh e€ B 6oJiee HArJITHOM BUJIE.

o Henb3s npenctaBisTe pucyHKH U (OTO IIIOXOT0 KauecTBa WM C UCKa)KEHHBIMHU
MIPOTIOPIIHSIMHU.

° KenarenpHo, dYTOOBI W300pakeHHWE OBUIO HE CTOJBKO (DOHOM, CKOJBKO
WITIOCTpAIel, PaBHOM IO CMBICIY CaMOMY TEKCTY, YTOOBI MOMOYb I1O-HOBOMY IOHSTH H
PACKpHITH €TO0.

o Crnenyer m30eraTh HEKOPPEKTHBIX HIUTIOCTPALNi, KOTOpPBIE HEMPABWILHO HITH
JIBYCMBICJIEHHO OTPa)Kat0T CMBICI HHPOPMALIUH.



° HeobxonuMo 1mo3a00THTBCS O PAaBHOMEPHOM M PAIlMOHATBLHOM HCIIOJb30BAHUH
MIPOCTPAHCTBA HA CJaiijie: €ClU TEKCT MEePBUYCH, TO TEKCTOBOM (hparMeHT pa3MeIiaeTcs B JICBOM
BEPXHEM YTy, a rpauecKuii pUCYHOK BHU3Y CIIpaBa U HA00OPOT.

. WmocTpaliii  PeKOMEHYeTCsS  CONPOBOXKJIATh  IMOSCHUTCIBHBIM —~ TEKCTOM.
[Toamucn K KapTUHKaM JIydille BBHITOJTHATH COOKY WIIM CHU3Y, €CIH 3TO TOJILKO HE Ha3BaHUE
caMoro cjianna.

. Eciu rpaduyeckoe m3o0pakeHHEe MCIONB3yeTCs B KadecTBe ()OHA, TO TEKCT Ha
3TOM (POHE JTOJKEH OBITh XOPOIIO YHTAEM.

TaOauuel 1 CXEMBI

. He cTOMT BCTaBISATH B NMPE3CHTAILUIO OOJBIIME TAOJUIBI — OHHM TPYIHBI JUIS
BocmpusATus. Jlydine 3aMeHUTh uX TpaduKamMu, TOCTPOCHHBIMHI Ha OCHOBE ATHX TaOIuII.

° Ecnu Bce ke Tabnuily mokasath Hajo, TO CIEAYET OCTaBUTh KaK MOXKHO MCHBIIIE
CTPOK U CTOJIOIIOB, 0TOOpaB ¥ pa3MECTUB TOJbKO CaMble BaKHBIC IAHHBIC.

. [Tpr WCMOIB30BAaHUKM CXEM Ha ClaijiaXx HEOOXOAMMO BBIPOBHATH PAIbI OJIOKOB
CXEMBI, PACCTOSHUE MEXIy OJOKaMH, J00aBUTh COCIWHUTEIBHBIE CXEMBl IPU ITOMOIIU
UHCTPYMEHTOB ABTODUTYD,

. [lpu co3maHuu cXeM HYXHO YYUTHIBATh CBSI3b MEXKIY COCTaBHBIMH YaCTSIMH
CXEMBI: €CJIM OHU PAaBHO3HAYHBI, TO 3aITOJIHSIIOTCS OJHUM IIPUGPTOM, OHOM U TEKCTOM, €CJIH €CTh
nepBoCTeNeHHas HWHQOpMANHUs, TO OHA BBIICIAETCS OCOOBIM CIOCOOOM C  TIOMOIIBIO
OpraHHM3aI[MOHHBIX JHATrPAMM.

Aynuo u Buzieo ohopmiieHuE

o Buneo, kuHO M Tene Marepuaigbl MOTYT OBITh HCIOJB30BAHBI MOJHOCTBIO HIIU
(parMeHTapHO B 3aBUCUMOCTH OT LI€JIeH, KOTOpPbIE IPECIIEIYIOTCS.

o [TpomomkUTENHOCTD (prIbMa HE TOJKHA IpeBbIaTh 15-25 MUHYT, a pparMeHTa
— 4-6 MUHYT.

o Henw3sa wucnonp3oBaTh JBa (uibMa Ha OJHOM MEPONPHUATHH, HO I10Ka3aThb

(bparMeHTh! U3 ABYX (PUIBMOB BIOJIHE BO3MOXKHO.

IMoaroroBka Kk 3auéTy / 3k3ameHy. [ 0TOBUTHCA K 3aUéTy / HK3aMEHY HYXKHO 3apaHee U B
HECKOJIBKO 3TanoB. i 3Toro:

. ITpocmaTpuBaiiTe KOHCHEKTBI JIEKIMH Cpa3y MOCIE 3aHATHH. OJTO IOMOXET
pa3zo0paThCs C HETIOHATHBIMU MOMEHTAMHU JIEKIIUHM U BOZHUKIIUMU BOIIPOCAMH, TIOKA €1IE JIEKIIUS
CBEXKa B ITAMSATH.

. berno mnpocmarpuBaiiTe KOHCIEKTHI 10 Haydajga CIEAYIOLIET0 3aHATUA. OJTO
MIO3BOJIUT «OCBEXHUTH» MPEABIAYIIYIO JIEKIIUI0 M ITOATOTOBUTHCA K BOCIPUATHIO HOBOIO
Marepuana.

° Kaxnyto Henento oTBoiMTe BpeMs Jisl HOBTOPEHUS MPOIICHHOT0 MaTepuara.

HemnocpenctBeHHo npu MOATOTOBKE:

° YropsgoubTe CBOM KOHCIIEKTHI, 3aIMCH, 33/ TaHHSI.

° [TpukuHbTE BpeMs, HEOOXOAMMOE BaM JIJIsl MIOBTOPEHHUS KaXIAOoW vacTu (Oi0Ka)
MaTepuaa, BRBIHOCUMOTO Ha 3a4er.

° CocTraBbTe pacluCcaHnue ¢ YI€TOM CKOPOCTH MOBTOPEHUSI MaTepHuaa, Jjisl 4ero

° Paznenute Bompock! aiis 3aué€Ta / 5Kk3aMeHa Ha 3HaKOMBIE (110 JICKIIUOHHOMY KYPCY,

CeMHUHapaM, KOHCIEKTUPOBAHUIO), KOTOPHIE MOTPEOYIOT JHUIIh MOBTOPEHHSI U HOBBIE, KOTOPHIE
MPHUACTCS OCBAaMBATh CAMOCTOATENbHO. HauHHTE ¢ TEM XOPOIIIO BaM U3BECTHBIX M 3aKPEIUTE UX C
MOMOIIbI0 KOHCTEKTa M y4eOHWKa. 3aTeM MOMOJHUTE CBOW TEOPETUYECKHH Oarak HOBBIMU
3HAHUSAMU, 00S3aTEITHFHO BOCIIOIH30BaBIINCH PEKOMEHIOBAHHOM JIUTEPATYPOH.

. [IpaBUABHO HCTIONB3YHTE KOHCYJIBTAIMU, KOTOPBIE MPOBOJMUT ITPETOIaBATENb.
[IpuxoauTe Ha HUX C 3apaHee MPOpPabOTaHHBIMU CAMOCTOSITENILHO BOMpocaMmu. BbI MoxkeTe
MOJIYYUTh Pa3bsICHEHHE TI0 TIOBOJIY CJIOXKHBIX, HE JI0 KOHIIA TOHSATHIX TEM, HO HE paCCUUTHIBANTE
BO BpeMs KOHCYJbTAIlUU Ha UCUYEPIBIBAIOIIYIO HH(OPMAIIUU TIO COAEPKAHUIO BCETO Kypca.



