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JIner akryaauszanuu padoueil mporpaMmbl

PaGouast mporpamMma repecMoTpeHa, 00CyKaeHa u 0100peHa s peanusamuu B 2024 - 2025
yueOHOM roly Ha 3acefaHuu Kageapsl [ 0ocyaapCcTBEHHOT0 MyHHUIIMIAILHOTO YIIPABICHUS U

IIporokomor 20 1. Ne

3aB. kadeapoii E.C. §M6p}KI/IHKa}I

Pabouast mporpamMmma repecMoTpeHa, 00CcykaeHa u 0100peHa s peanuzamnuu B 2025 - 2026
yueOHOM rojly Ha 3acefaHuu kadeapsl ['ocymapcTBEHHOTO0 MyHHUIIMIIAIILHOTO YIIPABICHUS U

IIporokomor 20 1. Ne

3aB. kadempoii E.C. §M6p}KI/IHKa}I

Pabouas nmporpamma nepecMoTpeHa, 00cyxaeHa u ogodpena st peanmsanuu B 2026 - 2027
y4eOHOM rojy Ha 3aceqanuu Kadeapsl [0CyaapCcTBEHHOr0 MyHHUIIMTIAILHOTO YIIPABICHUS U

IIporokomor 20 1. Ne

3aB. kadeapoii E.C. §M6p>mm<as[




1 Iles1u ocBOCHUS TN CHMILTHHBI (MOYJI51)

(dhopMHUpOBaHKWE Yy MarucTpoB B OOJIACTH YMPAaBICHHs TIEPCOHAJIOM TPEICTaBICHUS 00
OCHOBHBIX HAMPAaBICHUSIX M METOJAaX AHAIMTUYCCKOW W MPAKTUYECKOW paboThl B cdepe
yIpaBieHUs Kapbepoil mepcoHana. DTH 3HAHUS M HABBIKM HEOOXOAMMBI UM B OyaylieMm IMpu
TUTAHUPOBAHUH U TTPOJIBMIKCHUH Kaphephl IEPCOHAIA.

2 MecTo THCHUIIMHBI (MOYJIAA) B CTPYKTYpPe 00pa30oBaTe/IbHOI MporpaMMal

HucuuiuinHa JlenoBas kapbepa BXOAUT B 4YacTh Yy4eOHOro IutaHa (opMupyemyro
y4aCTHHKaMHU 00pa30BaTeIbHBIX OTHOIIEHUI 00pa30BaTeNbHON IPOrPaMMBI.

Jns  n3ydeHUs  JUCLUIUIMHBL ~ HEOOXOOUMbl  3HaHUS  (YMEHMs,  BIJIAJICHUsA),
c(OpMHUPOBAHHBIC B PE3Y/IbTATE U3YUCHHSI JUCIUTUTUH/ IPAKTUK:

OKOHOMHKA OpraHu3aluu

OCHOBBI TEOpUH YIIPABJIECHUS

OCHOBBI yIIpaBJIeHUS IEPCOHATIOM

JIOKyMEHTUPOBAHUE YIIPABICHUYECKOU JAEATENBHOCTH

JlenoBble KOMMYHUKAUH

VYnpaBileHYeCKUE PEILICHUS

3nanus (YMEHHs, BIAJICHUS), TOTyYCHHbIE NMPH M3yYCHUU TAHHOM NUCIMILIMHBI OyIyT
HEO0XO0AUMBI JUIsl U3yUeHUS UCHUILINH/TIPAKTHK:

IlonroroBka k cade u cjadya rocyapCTBEHHOTO SK3aMEHa

ConuanbHO-Tpy10Bas ajanTalys nepcoHaia

TexHosOrnu arrecTaly U OLIEHKH I1EPCOHANa

OKOHOMHMKA TpyJa

CucremMa BHYTPEHHET0O KOHTPOJISL YIIPABJIEHUS [IEPCOHATIOM

3 Komnerenuun odyyarouierocs, popMupyemMbie B pe3y/ibTaTe 0CBOEHUS

AUCHMILIMHBI (MOAYJIS) U IVIAHUPYeMbIe pPe3y/IbTaThbl 00y4eHHUs

B pesynbrare ocBoeHus JUCHMIUIMHBI (Moayis) «/lenoBas kapbepa» oOydaromuiics
JIOJDKEH 0071a/1aTh CIISAYIOUIMMU KOMITETEHLIUAMU:

KO,[[ HHJAUKATOpa I/IHI[I/IKaTOp JOCTHIXKXCHHA KOMIICTCHIIMH

OIIK-3 Cmocoben pa3pabaTeiBaTh M O0ECIEUYHMBATH PEATH3AINIO CTPATETHUH, TOJUTHK |
TEXHOJIOTUI yIpaBJIeHUs] MEPCOHATIOM OpraHU3allMi B JAMHAMHYHOW Cpele M OIIEHHMBATh MX
COIMAJILHYIO M DKOHOMHYECKYIO (P (hEeKTHBHOCTE;

OIIK-3.1 3HaeT TeopeTHIeCKHe, METOJOJIOTUYECKUE U ITPABOBbIE OCHOBBI pa3paboTKu
U pealu3alyy CTpaTeruil, MOJIUTUK U TEXHOJOTMH B 00JacTH yNpaBlIeHUS
4eJIOBEYECKMMH PECYpcaMy B IMHAMUYHOM cpejie

OIIK-3.2 AHanmu3upyeT U CTPYKTYPUPYET YCHEUIHblE KOPIOPATUBHBIE MPAKTUKH IO
BOIIPOCAM CTPATETUYECKOr0 W ONEPaTUBHOIO YIIPABICHUSA IEPCOHAIOM
OpraHu3alyM, CTPaTerMM W IOJMTHKK YIPABICHUS YEIOBEUYECKUMU
pecypcami ¢ LeNblo pa3paboTKH MEPONPHUATUH 110 UX peau3aliu

OIIK-3.3 Hcnonb3yeT SKOHOMUYECKHE, COLHMOJOTMYECKHE, ICHXOJIOTHYECKHUE,
CIICIINAJIBHBIC praBJ'IeH'-IeCKI/Ie 158 zlpyme METOObI HpOFHO3I/IpOBaHI/I$I nu
OIICHKH COIIMAIbHOM M DIKOHOMUYECKOW S(H(HEKTHBHOCTH CTpaTeruii u
IIOJINTHK I10 YIIPABJICHUIO IEPCOHAIOM




4. CTpyKTypa, 00bEM H coaep:KkaHue TUCHUILIMHBI (MOAYJIS)
OO06mas TpyJA0EMKOCTh JUCIUIUIMHBI COCTaBisgeT 1 3adeTHBIX eauHMI] 36 akaj. 4acoB, B TOM

YUCJIC:

— KOHTaKkTHas padora — 4,1 akas. yacos:

— ayuTopHas — 4 akaJl. yacos;

— BHeaynutopHas — 0,1 aka. yacos;

— caMOCTOsITeNIbHAS paboTa — 28 aKaj. 4acoB;
— B (hopMe MpaKkTUIECKOM o AroToBku — 0 akaj. Jyac;,

— IMOATOTOBKA K 3a4éTy — 3,9 akaj. yac

dDopMa aTrrecTaluu - 3a4cT

AynutopHas s
KOHTaKTHas paborta E 3 ®dopma TeKyILero
=
B aKaJl. 4acax 5} Bnu KOHTPOJIS
Pazzen/ Tema 2, (B axaz. acax) £ 2 A . p Kon
> 3 ©f camocrosTeNnpHON | ycrieBaeMOCTH U
JTACIUTUTAHBI R £ m ., | koMnerenin
o & padoThI TIPOMEKYTOYHOMH
na6. | mpakr. [€ 8
Tlek. - | MPAKT. = o aTTecTaluu
3aH. 3aH. O 9
1. Kapnepa paboTHUKA KaK 00beKTa
YIpaBIEHS B COBpEMEHHOH
OpraHu3alyu
CaMmocrosTensHoe
n3ydeHne yaeOHoi
1 HAy4IHOH
1.1 CymHoCTh M cO/epKaHHe Y . OIIK-3.1,
0,5 1 JTUTEPATYPHI HTorosslii Tect
Kapbepbl padOTHHKA OIIK-3.2
Pabora ¢
JNIEKTPOHHBIMHU
oubnmorexamu
CamocrosTensHoe
n3ydeHune yaeOHoi
1.2 CucremHsl IOAXOI K Y HAy4IHOH OMK-3.1
HCCIIETOBAaHHUIO Kapbephl 0,5 1 TUTEPaTypHI Urorossrit TecT OIK 3' 2’
paboTHuKa PaGora ¢ '
JNIEKTPOHHBIMHU
Ooubinorexkamu
1
CaMocrosTensHoe
n3ydeHune yaeOHon
Y HAy4IHOH
1.3 [lerepMHHAHTBI Kapbephl: Y . OIIK-3.1,
1 JUTEPATyPhI UTOTOBBIH TECT
MOHATHE U KJIaCCH(PUKALIUS OIIK-3.2
Pabora ¢
SNIEKTPOHHBIMHU
Ooubinorexkamu
CamocTosaTenbHOoe
n3ydeHune yaeOHoH
U HAYIHOMH
1.4 Knaccudukauus Kapbepsl. Y N OIIK-3.1,
0,5 1 JIUTEPATypPHI Urorosslit TeCT
KaprepHast cucremaTnka OIIK-3.2
Pabora ¢
JNIEKTPOHHBIMHU
oubnmorexamu
Hroro no pazneny 15 4




paboTHHKa:
J€TePMUHAHTE,
TIoKa3aTeny,
THOJIEPKKH

2. TlpodeccuonanpHas  Kapbepa
MOHSITHE,
CHCTEMATHKA,
MIPOTrPaMMBI

21 Ipodeccuonanbhas
Kapbepa U ee IeTepMUHAHTHI

0,5/0,51

CaMoCTOATEILHOS
U3yucHHe y4eOHOM
U Hay4HOH
JTUTEPATYPBI
Pabora ¢
AJIEKTPOHHBIMHU
OMOIMOTEKAMK

HTtoroBelii TECT

OIIK-3.1,
OIIK-3.2

2.2 CucremaTtnka
npodeccHoHaIbHON Kaphepbl

0,5/0,11

TToaroroBka k
MPAKTHIECKOMY
3aHATHIO
CaMoCTOsATENBHOE
U3yucHHe y4eOHOM

U Hay4HOH
JTUTEPATYPHI
Pabora ¢
AJIEKTPOHHBIMHU
OMOIMOTEKAMH

IIpaktuueckoe
3a7aHue
YcrHBIi onpoc
TECTUPOBaHUE

OIIK-3.1,
OIIK-3.2

2.3 OcCHOBHBIE HHJMKATOPBI
npodecCHOHATLHON Kapbepbl

CaMOCTOSITEIbHOE
u3ydeHue yueOHon
Y Hay4HOU
JIUTEPATyphl
Pa6ora ¢
AIIEKTPOHHBIMHU
OMOIMOTEKAMK

Hroroselii TecT

OIIK-3.1,
OIIK-3.2

24 Kpusucsl
npodecCHOHANEHOH Kapbepsl

0,5/0,11

TToaroroBka k
MPAKTHIECKOMY
3aHATHIO
CaMOoCTOSITEIbHOE
u3ydeHue yueOHoH
Y Hay4HOU
JIUTEPATYPhI
PabGoTa ¢
AJIEKTPOHHBIMHU
OMOIMOTEKAMH

[IpakTuueckoe
3aJjaHue
VYerHbIl onpoc
TECTUPOBAaHUE

OIIK-3.1,
OIIK-3.2

2.5 Kapwephast cynepBusus

CaMoCTOATEIEHOE
U3ydeHHe y4eOHOM
U Hay4yHOH
JTUTEPATYPBI
Pabora ¢
AJIEKTPOHHBIMHU
OMOIMOTECKAMHU

Wrorossrit TecT

OIIK-3.1,
OIIK-3.2

2.6 Opranu3anyoHHas Kapbepa:
MOHSITHE U CHCTEMATHKA

CamocTosaTensHoe
u3yyeHue yueOHoi
U Hay4yHOH
JIUTEPATYPBI
Pabora ¢
3JIEKTPOHHBIMHU
OMOIMOTEKAMH

Hroroserii TecT

OIIK-3.1,
OIIK-3.2




CamocTrosTrenbHoe
U3yueHHe y4eOHOH
U Hay4HOH

2.7 WunukaTopsl . OIIK-3.1,
. 1 JIUTEPaTyphI WtoroBerii TecT
OpraHU3aIIMOHHON Kaphephl OIlIK-3.2
Pabora ¢
JIIEKTPOHHBIMHU
oubnmorexamu
Hroro no pasaeny 1,5/0,71| 10
3. Merononoruss  yrpaBleHUs
Kapbepoit nepcoHaa B
COBPEMEHHOI OpraHu3aIiu
CamocrosTensHoe
U3yucHHe y4eOHOM
3.1 U Hay4YHOH
i y OINK-3.1,
®dunocodcko-KOHIENTYaIbHbIE 1 JUTEPaTyphI WtoroBerii TecT OTIK-3.2
OCHOBBI YIIPABIICHUS Kapbepoil Pabora ¢ '
JNIEKTPOHHBIMHU
oubimorexamu
IloaroroBka k
MPAKTHIECKOMY
3aHATHIO
Camocrosrensaoe | [Ipaktudeckoe
3.2 VYmpaBneHue Kapbepoi B 0.2/0.1;| 1 [|n3yuenne yueOHO 3aJlaHue OIIK-3.1,
MEPCOHAIIBHOM MEHEDKMEHTE e U Hay4HOH VYcerHblii onpoc OIIK-3.2
JUTEPaTyphI TectupoBanue
Pabora ¢
1 JNIEKTPOHHBIMHU
oubimorexamu
CaMmocrosTensHoe
n3ydeHune yaeOHoi
Y HAy4IHOH
3.3 KapwepHast mnonuTHKa B Y . OIIK-3.1,
0,1/0,11] 1 TUTEePaTypHI Urorossrit TecT
OpraHu3aIuu OIlK-3.2
Pa6ora ¢
JIIEKTPOHHBIMH
OnbIMoTeKaMU
CamocTosTenpHoe
u3ydeHue yueOHoH
Y HAY9HOH
3.4 CymHOCTh M COJICpIKaHHe i . OIlK-3.1,
0,1/0,11] 1 JIUTEPATypPbI Hroroselii Tect
KapbepHOT'O IJIAHUPOBAHHUS OIlK-3.2
Pa6ora ¢
JIIEKTPOHHBIMH
OnbIMoTEeKaMU
Hroro no pazaeny 0,4/0,311] 4
4, TeXHOIOTHH yIIpaBJICHUS

Kapbepoi MepcoHaja B OpraHu3aluu




4.1 KapbepHblil MapKeTUHT

0,1/0,11

TloaroroBka k
MPAKTUYECKOMY
3aHATHIO
CaMoCTOATEILHOS
U3yucHHe y4eOHOM
U Hay4HOH
JIUTEPATYPBI
Pabora ¢
AJIEKTPOHHBIMHU
OubIMoTEKAMU

IIpaktuueckoe
3a7aHue
YcrHBIi ompoc
TECTUPOBaHUE

OIIK-3.1,
OIIK-3.2

4.2 KapbepHasi JIOTHCTHKA

CaMOCTOSITEIbHOE
u3ydyeHue yueOHon
1 HAYIHOH
JIUTEPATyPbI
Pabora ¢
ANIEKTPOHHBIMHU
OMOIMOTEKaAMK

Hroroselii TecT

OIIK-3.1,
OIIK-3.2

4.3 KapbepHblii OeHUMapKHHT

0,5/0,51

ITogroroBka k
MPaKTHYCCKOMY
3aHATHIO
CaMOoCTOSITEIbHOE
u3ydyeHue yueOHoH
Y Hay4HOU
JIUTEPATypPhI
Pa6ora ¢
AJIEKTPOHHBIMHU
OMOIMOTEKAMM

[IpakTuaeckoe
3a7aHue
VYeTHbIi ompoc
TECTHPOBaHUE

OIIK-3.1,
OIIK-3.2

4.4 KapwepHas MOTHBAIMS U
CTUMYJIMPOBaHHE

CaMmocrosTensHoe
U3yuYcHHEe y4eOHOM
U Hay4HOH
JUTEPaTyphI
Pabora ¢
SNIEKTPOHHBIMHU
Ooubinorexkamu

HTtoroBslii TECT

OIIK-3.1,
OIIK-3.2

HWroro no pazneny

0,6/0,611

10

Uroro 3a cemectp

4/1,61

28

3a4€T

Hroro no JAUCHUIIIINHE

4/1,611

28

3a4€T




5 O0pa3oBaTte/ibHbIE TEXHOJIOTHH

Ha cerogusiniauii 7eHb CTaqy OYeBHUIHBI IPEUMYIIIECTBA UCIIOIb30BAaHUS KOMITbIOTEpA Ha
JEKIMOHHBIX M MPAKTUYECKHX Yy4eOHBIX 3aHATHAX. OOBsICHEHME HOBOTO MaTepuana ¢
UCIIOJIb30BAHUEM ITPE3CHTAIHI, BBIMOJHEHHBIX ¢ TOMOIIIbI0 Tporpamm Microsoft Power Point u
Microsoft Front Page, BbI3bIBacT HMHTEpPEC y CTYACHTOB, CIIOCOOCTBYET JyYIlIEMYy YCBOCHHUIO
MaTepuana. Vcrnonab3oBaHHE KOMIBIOTEpa Ha y4EOHBIX 3aHATUSAX IMO3BOJIAET IMPENOJIaBATEINIO
HSKOHOMHTbH BpEMsl, ONpAIIMBATH YYAIIUXCS HA KAKIOM 3aHSATHH, BECTH CTAaTUCTHKY OIpOCa,
BBISBJIATH 3amnajaroniue Tembl. Takke oIHUM u3 3G (EKTUBHBIX CPEACTB HMH(DOPMALMOHHBIX
TEXHOJIOTUH SIBJSIETCS SJIEKTPOHHBIA ydeOHuK. Mcxons u3 sroro, Oonmee 20% Bcex 3aHATHI
MPOBOJSTCS C MPUMEHEHHEM HH(POPMAIIMOHHBIX TEXHOJIOTHI.

s obecrieuenust HanOombIIel 3()PeKTUBHOCTH 00pa30BaTEIBHOIO MpoIlecca B Kypce
JaHHOW  y4yeOHOW JUCHUMIUIMHBI HCIOJB3YIOTCS B  Ipolecce OOy4YeHHs IepeioBbie
00pa3oBaTesibHbIe TEXHOJIOTHU:

1) TpagunuoOHHBIE 00pa30BaTEIbHBIC TEXHOJOTWH (MHPOPMAIMOHHAS  JICKIHS,
MpaKkTUYeCKue (CEMUHAPCKUE) 3aHATHS);

2) TEXHOJIOTHS IPOOIeMHOr0 00yueHus (MpoOaeMHast JEKIHs, IPAKTHYCCKUE 3aHIATHS B
(dbopMe npakTuKyma, Kelic-MeToza);

3) UrpoBbIE TEXHOJIOTHH (POJIEBBIC U JICIIOBBIC HIPHI);

4) TeXHOJIOTUHU POCKTHOTO 00y4YeHUs (TBOPUECKUIT IPOCKT);

5) HHTEpaKTUBHBIC TEXHOJOTHHU (CEMUHAP-THUCKYCCH);

6) MH(POPMAIMOHHO-KOMMYHHUKAITMOHHBIE oOpa3zoBaTenbHbIC TEXHOJIOTHH
(JIeKuA-BU3yanHu3aIus, IpakTHIeCKHUe 3aHATUS B hopMe MPE3eHTAIIH )

JlekumOHHbIE 3aHATUS HapALy ¢ COOOIIeHHEM yueOHOM MH(OpMalMK MPEeAnonaraT U
pe-leHue CIEeNYIOMMX AUJAKTUYECKUX 3aJad: 3alHTEPEecOBaTh CTYICHTOB M3y4yaeMOW TEMOH,
pa3pylInTh HEBEPHBIE CTEPEOTHIIBI, YOS TUTh B HEOOXOJMMOCTH TIIYOOKOTO OCBOSHHSI MaTepHala,
noOyIUTh K CaMOCTOSITEIbHOMY IMOMCKY M aKTUBHON MBICTUTENBbHON AESITeIbHOCTH, MTOMOYb
COBEPIIUTH MEPEX0 OT TEOPETHYECKOTO YPOBHS COLUATBHO-3KOHOMUYECKOTO TUIAHUPOBAHHS B
MYHUIIUTIIATBHBIX 00pa30BaHMSIX K MPUKJIAIHBIM 3HAHUSAM B JJAHHOW 00JIaCTH.

[IpoBenenue TpynmnoBbIX (CEMHHAPCKUX U TMPAKTUYECKUX) 3aHATHA MpeAroiaraet
pemeHre  pa3HOOOpa3HBIX IUAAKTHYECKHX 3a7ad: 3aKpelUieHHe IOJMyYeHHBIX 3HaHUM,
dbopMHpoBaHHE YMEHHs MPUMEHATh UX HA MPAKTUKE, COBEPLICHCTBOBAHUE YMEHUs paboTath C
uH(popMalMel, aHaau3upoBaTh, o0000IIaTh, NPUHUMATh U OOOCHOBBIBATH pPEIIEHUS,
apryMEHTHPOBAHO 3allMIIATh COOCTBEHHbIE B3IJIAABI B JUCKYCCHM, B3aHMMOJAEHCTBOBATH C
JPYTUMH WICHAMH TPYIIITHI B POLIECCE pa3penieHust KOH(PIUKTHBIX CUTYalni.

6 YueOHO-MeTOIMUECKOE 00eceyeHHe CAMOCTOSATEeIbHO PadoThl 00yYaroIMXCst
[TpexncraBneHo B mpuioxeHun 1.

7 OneHoYHbIe CpeICTBA A5 POBeeHUsI IPOMEKYTOYHOM aTTecTAluH
[IpencraBneHbl B IPUIIOKEHUH 2.

8 YueOHo-MeTOAMYeCcKOEe H HH(POPMAIIMOHHOE 00ecreueHrue TUCIUIIHHBI (MOTYJIs1)

a) OcHoBHas1 IMTEpPaTypa:

1.CotnukoBa, C. W. YmpaBrneHue mnepcoHaloM: JeloBasi Kapbepa: YueOHoe mocolue
/C.M. CoTHHKOBa, 2-¢ U3]., iepepad. u joir. - Mocksa : W1 PUOP, HUI] UH®PA-M, 2021. -
328 c. (Boicuiee oOpaszoBanue) ISBN 978-5-369-01455-4. - Tekct : anexkrponnsid. - URL:
https://znanium.com/read?id=101070

0) lonoJiHMTE ILHASA JIUTEpaTypa:
1.MoprynoB, E. b. YmpaBneHue nepcoHanom: HCClI€IOBaHHE, OLEHKa, OOydyeHHe
yueOnuk a1 By30B / E. B. MopryHoB. — 3-e u3 ., mepepab. u gomn. — MockBsa :



WznatensctBo FOpaiit, 2020. — 424 c¢. — (Briciiee oOpa3oBanue). — ISBN 978-5-9916-6202-4.
— Tekcr : AIIEKTPOHHBIN 1 3BC IOpaiit [caifT]. — URL:
https://urait.ru/viewer/upravlenie-personalom-issledovanie-ocenka-obuchenie-449880#page/1

2.0x¢ros, 10. I'. YipaBineHue mepcoHaaoM . y4eOHUK U MpakTHKyM s By30B / 0. T,
Operos, I'. I'. Pynenko. — 2-e u3 ., nepepad. u qorn. — Mocksa : M3narensctBo KOpaiit, 2021. —
467 c. — (Bricmiee oopazoBanue). — ISBN 978-5-9916-8710-2. — Tekcr : anekrponnsiii // DbC
FOpaiir [caiit]. — URL: https://urait.ru/viewer/upravlenie-personalom-468565 (nata oOpamieHus:
19.05.2023).

B) MeToauyeckue ykazaHusi:
MIPEJCTAaBIICHBI B IPHIIOKEHUH 3

r) [Iporpammuoe obecneuenue u UnTepuer-pecypcebi:

IIporpammHoe o0ecnnieuenmne

HaumenoBanue N
0o Ne noroBopa Cpok IeHCTBHS JTUIICH3UH

MS Office 2007 1, 135 o1 17.09.2007 Geceporo
Professional

7Zip CBOOOIHO OECCPOUHO
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1. YuebHble aynuTOpuu AJIsl IPOBEICHUS 3aHATHI JTEKIIMOHHOTO TUTIA: MYJIbTHMEIUHHBIC
CpeACTBa XpaHEHHUsI, TICPEIavX U TPEICTABICHUS HHPOPMAIIUN

2. Yd4eOHBIC ayIuTOPUU I TPOBEACHHS TMPAKTUYCCKUX 3aHATUN, TPYIIOBBIX U
WH/IMBUYAIbHBIX KOHCYJIBTAIlMi, TEKYIIero KOHTPOIST M MPOMEKYTOUYHOW AaTTeCTallUu:
MYJbTUMEINIHBIE CPEICTBA XPaHEHHS, MMepeIayu U MPECTaBIeHUs WH(GOPMAIINN; KOMIUICKC
TECTOBBIX 33JJaHHUI IS IPOBEICHHS IIPOMEXKYTOUHBIX U PYOCKHBIX KOHTPOJICH.

3. Tlomemenust mJis CaMOCTOSTENBHONW pabOThI: OOy4YaAIOUIMXCS: TIEPCOHAIBHBIC
kommbioTepbl ¢ makerom MS Office, Beixogom B MHTEpHET M ¢ JOCTYIIOM B BJICKTPOHHYIO
uH(OPMAIIMOHHO-00pa30BaTENBHYIO CPEly YHHBEPCUTETA;

4. TlomemeHus sl XpaHEHUS U MPOPUIAKTHYECKOTO OOCITY)KMBAaHUS Y4eOHOTO
obopymoBaHus: MKapbl I XpPaHCHUS Y4EOHO-METOAMYECKON JTOKYMEHTAlUU, Y4eOHOTO
000DVIOBaHUS 1 VUEOHO-HATJISAHBIX TOCOOUIA



[Tpunoxenue 1

Paznen |. Kapbepa pabdoTHHKka Kkak o00beKTa YNpPaBJeHHUSI B COBPEMEHHOIl
OpraHu3anuu

Tema 1.1. CymnocTh 1 cofepkaHue Kapbepbl pa00OTHHKA

Bonpocuwl ona camonposepxu

1. Uto cneayer moHUMATh MO JIETIOBOM Kapbepoi?

2. B ueM npukiagHOW CMBICT pa3iM4yeHUs BHEIIHEH W BHYTPEHHEH Kapbepbl IT0JIs
paboronarens? Jlns HaemHoro padotHuka? OOOCHYHTE CBOM MPEAIOI0KECHHUS.

3. Jlng Kakux 1eNed CIYy)XHT HCCIeAOBaHHE OOBEKTUBHOW Kapbepbl paOOTHHKA?
CyOnbexTuBHOM Kapbepbl? OO0CHYHTE CBOM MTPEANIOI0KEHHUS.

4. Kakue (QyHKIMU BBINONHSET Kapbepa B opranu3zanusx? s dero HeoOXOAMMO 3HATh
¢ynkunu xkapbepsl padotogarento? PaboTHUKy?

5. B yem cyTh coBpeMeHHOI Mojenu Kapbepbl? KakoBbl €€ TOCTOMHCTBA U HEJJOCTATKU?

6. KakoB TpeHJ pa3BUTHS MOJENN Kapbepbl paOOTHUKOB B YCIOBHAX (HOPMHUPOBAHUSA
HallMOHAJILHOW MHHOBAIIMOHHONW DKOHOMHUKH?

7. Kakume pplyarm BO3IEHCTBHS Ha Kapbepy IOJAYMHEHHBIX PaOOTHUKOB BO3MOKHO
NPUMEHUTh B YCIIOBUSX OpPraHU3allMOHHON CTpaTeruu auHamudeckoro pocra? Crparteruu
KpyroBopota? OO0CHYITE CBOU TPEATIONI0KEHUSI.

Tema 1.2. CucreMHBI OAX0/ K UCCIEA0BAHUIO KApbepbl pAa00THUKA
Bonpocwt ons camonposepru

1. Uto cnengyer moHMMATH MOJ CUCTEMOM Kapbephl? Kakue CTpyKTypHBIE 3JIEMEHThI 3TOU
CUCTEMBI MOYKHO BBIICIUTH?

2. B ueM omiin4Me KapbepHOI'0 MPOCTPAHCTBA OT OPraHU3ALMOHHON CTPYKTYpbI ITepcoHasna?
Ot xkBanM(UKAMOHHO-IO0KHOCTHON CTPYKTYpPHBI ITepcoHana?

3. Uem o0yciioBiieHa HEOOXOJUMOCTh HCCIIEOBAaHUS KapbepHOro npocrtpaHcrsa? Kakue
yIpaBJICHYECKHE PEIIEHUS MOTYT OBITh CHOPMHUPOBAHBI, MCXOMAS W3 aHAIN3a KapbepPHOTO
MpocTpaHCcTBa?

4. Yro QopMupyer pecypcHble BO3MOXKHOCTH Kapbepbl paboTHHKa? OpraHuzaiuu?
Crpans1?

5. KakoBa posp HHCTUTYIIMOHATLHBIX OCHOBAHUHM Kapbhephl it paboTHuka? Pabortonarens?

6. Ha3zoBuTe OCHOBHBIE pBIHOYHBIE OCHOBaHMS Kapbepbl, KOTOpble (HOPMHUPYIOT
KOHKYPEHTHOE NPOCTPAHCTBO B COBpPEMEHHBIX opraHuzauusax? Jlaiite XapakTEepUCTUKY HX
BIIMSIHUS HA Kapbepy.

7. Insg xakux 1ened MOKeT ObITh MCIOJIb30BaHA KJIACCU(UKALUA OTKIOHEHUH OT HOPMBI
Kapbepbl B 3aBUCUMOCTH OT UX COAepkaHusA? B 3aBUCMMOCTH OT UX XapakTepa?

8. Ilpu kakux ycJIOBMSIX MO3UTHBHYIO POJb ISl JKU3HENEATEIbHOCTH paOOTHUKA UTPAET
riato kapbepsl? Kapbepuslil nayHmmdrunr? Kapsepssiii anmmgruar?

9. Jlnsa nocTKEHUs KaKuX 1iesiei paboTo1aTeto He00X0IMMO aKTUBU3UPOBATH ITPOSIBIICHHE
iato kapbepsl? KapbepHoro naynmudrunra? AnmudTunra?

10. KakoBbl yciioBus 11€51€CO00pa3HOCTH aKTUBU3aLUU MPOGECCHOHAIBLHOIO HAIPABIECHUS
Kapbepbl? OpraH3alMOHHOTO HAallPaBJIEHUS Kapbephl?

11. KakoBbl 3 peKkTuBHBIE phlYaru aIMUHUCTPATUBHOTO BO3JEUCTBUSA HA YCTAaHOBIIEHUE
CTPOrOi OTBETCTBEHHOCTH KaXJ0ro pabOTHMKAa 3a TOPYYEHHOE JIeJ0 U KOHTpOIs 3a
JTUCIUIUIMHON Tpyaa?

12. Kak copmupoBath y pabOTHHUKOB UYBCTBO CONPUYACTHOCTH K JIeJIaM IMpeNrpUsiTus,
OIL[YIIIEHUE CBOETO MECTa Ha MPEANPUATUH, TBOPUECKOE OTHOIIEHUE K TPyAYy?

13. Kak 3aBUCHT CKOPOCTb Kapbephl OT peanu3yeMoi opranusanueit crparerun? O6ocHyiTe
CBOM MPEATNOI0KEHUS.

Tema 1.3. leTepMHHAHTBI Kapbepbl: MOHATHE H KJIaCCH(PUKALMA

Bonpocul ona camonposepku



1. Kakue nerepMHHAHTBI Kapbephbl CIEAYET Pa3iaUYaTh ISl MPUHATUS YIPABICHUECKUX
pEUIEHU OTHOCUTENILHO Hee?

2. Kakue ycnoBus Kapbephl BIUSIOT HA CTPYKTYPHBIE 3JIEMEHTHI €€ CUCTEMBbI?

3. KakoBo BiMsiHME IPUYMH Kaphephbl HA CTPYKTYPHBIE SJIEMEHTHI €€ CUCTEMBbI?

4. KakoBa B3aUMOCBS3b (DaKTOPOB Kapbepbl U CTPYKTYPHBIX 3JIEMEHTOB €€ CHCTEMBI?

5. KakoBbl 0cOO€HHOCTH BIUSHUS MHAWBUIHOTO pa3BUTHA paOOTHHKA HA €ro Kapsepy?

6. B uem crienuguka B3auMOCHCTBUS IMYHOCTHOTO Pa3BUTHS paOOTHUKA HA €r0 Kapbepy?

7. KakoBpl npuOpuUTETHl W TEHACHIIMH B3aUMOCBS3U MPO(PECCHOHAIBHOIO Pa3BUTHUS
pabOTHHUKA U €0 Kapbepbl?

8. Kakue 0coGeHHOCTH Kaphepbl MOKHO BBISIBUTH B 3aBUCHMOCTH OT BO3pacTa paboTHHKA?
Hackonbpko Bo3pacT paboTHHKA 3HAYUM /ISl YCIIEITHOCTH Kapbepbl? Kak mon BiuseT Ha Kapsepy?
KakoBo BiHsiHME HAlMOHATLHOCTU PAOOTHHUKA HAa TPACKTOPHUIO Kaphepbl?

9. OueHuTe 3HAUUMOCTb TOM WJIM MHOM I'PYyMIbl IPUYKH Kapbepbl B 3aBUCUMOCTH OT dTana
B3pOCIIOi KU3HU PabOTHHKA.

Tema 1.4. Knaccupukanus kapsepsl. Kapsepnasi cucremaTunka
Bonpocwi ona camonposepku

1. Uto monumaercs moj kiaccudukanuein Kapbepbi?

2. Kakue ¢akTopbl BIUAIOT HA KJIACCU(PUKAIUIO Kapbepbl?

3. JlaiiTe XapaKkTepUCTHKY OCHOBHBIM METOJIaM KJIacCCH(PUKAIINU Kapbephl.

4. BoisBUTE CcUIIbHBIE U cllaObleé CTOPOHBI HMCKYCCTBEHHOW, €CTECTBEHHOM, (haceTHoW u
HEepapXUIeCcKOi Kiaccu(uKannii Kapbephl.

5. Jns kakux ymnpaBiIeHUECKUX PEHICHUN I11eIeCO00pa3HO HCIONIb30BaTh UCKYCCTBEHHYIO
Kiaccudukanuio kaprepbl? EcrectBennyro? dacetnyro? Mepapxudeckyio?

6. HazoBuTe Buabl Kapbepsl. [laiiTe xapakeTepUCTHKY OTAEIbHBIM BUAM Kapbephl.

7. Uro cnexmyeT NOHMMATh MOJ MyJabTUMojauued kapwepbl? [lpuBeaute mnpumepbl
MYJIBTUMOJIAIIUU Kapbhephbl.

8. Tloctpoiite ¢acernyro kmaccudurauo MpoHecCHOHATLHON W  OpraHU3aI[MOHHOM
Kapbephl.

Paznen Il. IlpodeccuonanbHasi kapbepa padOTHMKA: TOHATHE, JAeTEPMHHAHTHI,
CHCTEMATHKA, I0OKA3aTeJIH, IPOrPAMMBbI MOIEPKKH

Tema 2.1. IlpodeccuonasibHasi Kapbepa M ee JeTePMUHAHTBI
Bonpocul ona camonposepxu

1. Yro noHumaeTtcs noja npopeccuoHaIbHON Kapbepoit?

2. Kakue JeTepMUHAHTBI Kapbepbl BIHAIOT HAa XapakTep, CKOPOCTh, YCIEHNIHOCThb
npoeccuoHaIbHON Kapbepbl?

3. B uem cneuudpuka B3aUMOBIUSHHUS TNPO(PECCHOHANBHOTO CTAHOBICHHUS U
npoeccuoHaIbHON Kapbepbl?

4. Kakue BuAbl JAE€TEPMUHAHT MPO(ECCHOHAIBLHOW Kaphepbl ClEAyeT pasiauyaTb s
INPUHSITHS YIPABIEHUYECKUX PEIIEHU OTHOCUTEIBHO Hee?

5. Kak ycnoBusi mpodeccHoHalbHOW Kapbepbl BIMSET Ha CTPYKTYPHBIE 3JIEMEHTHI €€
CUCTEMBI?

6. KakoBo BiusiHME NMPUYUH NPOPEecCHOHATBHON Kapbepbl Ha CTPYKTYpPHBIE DJIEMEHTHI €€
CUCTEMBI?

7. KakoBa B3auMOCBs3b ()aKTOPOB MPOPEeCCHOHATBHON Kaphephl U CTPYKTYPHBIX JIEMEHTOB
€€ CUCTEMBI?

8. Kakue ocobeHHOCTH MPO(ecCHOHANBHON Kapbepbl MOKHO BBISIBUTH B 3aBUCUMOCTH OT
Bo3pacta pabotHuka? Hackombko Bo3pacT paOOTHHMKA 3HAYUM ISl YCTCIIHOCTH
npodeccuOHaIbLHON Kapbepbl?

9. Ouenute 3HAYUMOCTh TOM WJIM MHOM T'PYIIBI NMPUYHMH MPodeccHnoHaTbHON Kapbephl Ha
Pa3IMYHBIX ATaIax B3pOCIOHN KU3HU pabOTHHKA.



10. KakoBbI OCHOBHBIE TIPOOIEMBI TOCTPOEHUS MPO(HECCHOHAIBHON Kapbephl?
Tema 2.2. CucremaTuka npogecCuOHAIbHON Kapbepbl
Bonpocut ona camonposepku

1. KakoBbl OCHOBHBIE ITPOOIIEMBI KiaccuuKkauy npopeccuoHaNbHON Kapbephl?

2. Kakue ¢akTophl BIUSIOT Ha KIACCHPUKAIUIO TPO(HECCHOHATEHOU Kapbephl?

3. Maiite XapaKTepUCTHKy OCHOBHBIM METOJaM Kiaccu(ukanuu mnpodeccuoHaNIbHON
Kapbephl.

4. HazoBute Buabl NpodecCHOHATbHONW Kapbhephl. JlaiiTe XapakTEpUCTHKY OTIACIbHBIM
BUJIaM PO ECCHOHATHHON Kaphephl.

5. BoisBUTE cuiibHBIE U ciaOble CTOPOHBI Kiaccudukanuii mpohecCUOHaIbHOW Kapbephl:
HCKYCCTBEHHOM, €CTECTBEHHOM, (DaceTHO, nepapXxmuecKoi.

6. Jlns xakux ynpaBiIe€HUYECKHX pPEUICHHH Iereco00pa3HO UCHOIb30BaTh HCKYCCTBEHHYIO
Knaccudukanuio npodeccnonanbHoil Kapbepsl? EctecTBeHHyr0? dDaceTHYI0 KiaccH(DHUKAIIIO
npodeccuoHaIbHON Kapbephl? Mepapxudeckyro?

Tema 2.3. OcHOBHbIE HHAMKATOPHI NPO(ecCHOHATBHON Kapbepbl
Bonpocwi ona camonposepku

1. KakoBbl METOAMYECKHII HMHCTPYMEHTapHid OIEHKHM W aHaiu3a MpodecCHOHATLHON
Kapbepbl? Kakue Meronbl, MHAWKATOPBl MO3BOJSAIOT MOJYYUTh MH(OPMAIMIO JUISL MPUHATUS
YIIPaBJIEHYECKUX PEIICHUH OTHOCHTEIBHO MPO(HEeCCHOHATEHON Kapbephl?

2. Kakue 0COOEHHOCTH JIMYHOTO KaphepHOIO MPOCTPAHCTBA OMNPEACISAIOT CHELUPUKY
poQeCCHOHAIBHON Kapbephbl paOOTHHKA?

3. Uro cnenyer MOHMMATh I0J KOHKYPEHTOCIIOCOOHOCThIO paboTHHKA? Kakue (axTopbl
OIPEAEIIAI0T KOHKPETHYIO MO3ULINI0 pabOTHUKA?

4. B yem paznuuue WHAMBUIYaIbHOM M KOPIOPATUBHONH KOHKYPEHTOCIIOCOOHOCTH
paborauka? KopropaTuBHOM KOHKYPEHTOCIIOCOOHOCTH pab0OTHMKAa W  KOPIIOPATUBHOM
KOHKYPEHTOCIIOCOOHOCTH IepcoHana?

5. C momomipl0 KakuX TOKa3aTeneldl MOXHO OLEHHTh JAWHAMHUKY HpOQecCHOHATBHON
Kapbepbl?

6. B ueM cocTouT NpHUKIAIHOM CMBICH (3HaU€HUE) AN MPHUHIATHUS YIPaBIEHUYECKUX
peLIeHUH OTHOCUTENbHO MNpO(EeCCHOHAIBHOW Kapbepbl TaKuX IIOKaszaTesed, Kak HopMma
npodeccuoHaNbHOM Kapbepbl, KapbepHbIE OTKJIOHEHUS, IPeIeNbl (TpaHULIbl) TPOo(ecCHOHATBHON
Kapbepbl?

7. B uem cytb mMojenu mnpodeccuoHalbHON Kapbepbhl B COBPEMEHHBIX OpraHu3arusax?
KakoBbI €€ TOCTOMHCTBA U HEJOCTATKU?

Tema 2.4. Kpusucel npoeccuioHaIbLHOI Kapbepbl
Bonpocuwl ona camonposepxu

1. Yro cienyer moHUMATh MO KPU3UCOM NMPOQPeCCHOHANBHON Kapbepbl padoTHHKa? B uem
creundrka nposiBIEHUS KPU3UCOB?

2. Kakue Buabl KpU31UCOB NPOPECCHOHATBHON Kaphephl CIEAYET pa3inyaTh B 3aBUCUMOCTH
OT UX coJepxaHusa? B 3aBUCMOCTH OT yCJIOBUM U MPUUYUH NPO(eCcCHOHAIBHOM Kapbephl?

3. JlaiiTe XapaKTepUCTUKY OTJEIbHBIM BUAAM KPU3HCOB MpodeccnoHaTbHOM Kapbephl.

Tema 2.5. KapbepHnasi cynepBususi
Bonpocwl onsa camonposepku

1. [aiiTe XxapakTepUCTUKy OCHOBHBIM IpOTpamMMaM TOACPKKH MPodhecCHOHATBHOM
Kapbephl Ha €€ pa3JIMYHbIX dTarax pa3BUTHAL.

2. Uro Takoe kapbepHas cynepBusus? KakoBbl ee OTIIMUUTENbHBIE OCOOCHHOCTH OT OOIIIei
CYII€pBU3HUU, OHUMaeMOH KaK KOHCYJIbTaTUBHAA IIpaKTHUKa, CHOCO6CTBYIOHI3H
npodeccuoHanTbHOMY 00y4eHUI0 pabOTHHUKA?



3. HazoBure m paiiTe XapakTepUCTHKY OCHOBHBIM INOJAXOZaM K KOHCYJbTUPOBAaHUIO B
00J1aCTH MOACITUPOBAHUS MTPOPECCUOHATHPHON Kapbephl.

4. Kakue nporpaMMbl MOTYT OBITh MCIOJIB30BAHBI JJIsl MPEO0ICHUS MPO(EeCCHOHATBHOTO
oTuyxneHus pabotHuka? s mpeojoieHus paHHUX TpodieM MpodecCHOHATBLHOUW Kapbephl
paboTHuKa?

5. B Kakux yCIOBHSX II€JIecOO0pa3HO HCIOIb30BaTh SKOHOMHUKO-OPTaHU3alMOHHBIC
IporpaMMbl  TIOJJIEPKKH TPO(ECCHOHATBHONW Kapbephl paboTHuka? IIporpaMmbl poranuu
pabotHuka? IlporpaMMbl  BBIHYXXISHHOTO KapbepHOro nayHmmdtuara?  IIporpaMmer
CTUMYJIMPOBAHUS JOCPOYHOI'O YBOJIbHEHUS?

Tema 2.6. Oprann3aumoHHasi Kapbepa: MOHITHE U CHCTEMATHKA
Bonpocwi 0na camonposepku

1. YUTo noHuMaeTcs o OpraHu3alMOHHON Kapbepot?

2. KakoBbI OCHOBHBIE POOJIEMBI KJIacCU(UKALUU OPraHU3aMOHHON Kapbephl?

3. Jlaiite XapakTepUCTUKY OCHOBHBIM METOJaM KJIacCU(PUKALMKU OpraHU3alMOHHON
Kapbephl.

4. Ha3oBuTe BU/IbI OPIaHU3ALMOHHON Kapbephl.

5. Kakue QaxToppl BIUSIOT Ha XapakTep, CKOPOCTb, YCHEIIHOCTh OPTraHU3allMOHHON
Kapbephbl?

6. B yem cyTh MoJie11 OpraHU3allMOHHON Kaphepbl B COBPEMEHHbIX opraHu3anusax? KakoBsl
€€ JIOCTOMHCTBA U HEJIOCTATKU?

7. KaxkoBbl OCHOBHBIE IMpPOOJIEMBl OpPraHM3allMOHHOW Kapbepbl? JlaliTe XapakTepucTuKa
OCHOBHBIM IIpOrpaMMaM IOAJAEPKKH OpPraHW3alMOHHOM Kaphepbl Ha pa3IUYHBIX JTalax ee
pa3BUTHSL.

Tema 2.7. UHAUKATOPBI OPraHN3aALMOHHON Kapbepbl
Bonpocul ona camonposepxu

1. Yto noHMMaeTcs o BUPTyalbHOU Kapbepoi?

2. HazoBute Bubl BUPTYalIbHON Kapbephbl.

3. Kakue GaxkTopbl BIUSIOT Ha XapaKTep, CKOPOCTb, YCHEIIHOCTh BUPTYaIbHON Kapbepbl?

4. KaxoBbl OCHOBHbIE NPOOJIEMBI BUPTYAIbHON Kapbhepbl?

5. JlaiiTe XapakTepUCTUKY OCHOBHBIM IporpamMma HNOJJEPKKH BUPTYaJIbHON Kapbepbl Ha
Pa3IUYHBIX dTaax ee pa3BUTHSL.

6. B uem cneuuduka mMojenu BHPTYalbHOH Kapbepbl B COBPEMEHHBIX OpPraHU3aLUAX?
KakoBbl ee TOCTOMHCTBA U HEJOCTATKU?

Pazgen I1ll. Mertonosioruss ynpapieHUusi Kapbepoii IepcoHajla B COBpPEMEHHOI
OopraHu3anuu

Tema 3.1. Pu10co(PCKO-KOHIENTYATbHbIC OCHOBBI YIIPaBJICHUSI Kapbepou
Bonpocwi ona camonposepku

1. ITpuBennuTe mpUMEpHl YNPABIECHUYECKUX IPEIINON0KEHUNH OTHOCUTEIBHO BEPOSITHBIX B
OyAylieM napaMeTpoB KapbepHOU MaKpOCPEIbI.

2. IlpuBenute nmpuMepsl yNpPaBIECHUYECKUX IPEINOJN0KEHUNH OTHOCUTEIBHO BO3MOXKHBIX
OyIyluX pe3yabTaTOB YIPABIEHYECKON ESTEIbHOCTH B OpraHu3aluu (MUKPOCPEIbI).

3. IlpuBenuTe npuMepsl YNPaBICHUYECKUX IPEANOI0KEHUN OTHOCUTENBHO KapbepHOU
ATOCPEBI.

4. PackpoiiTe cyntHOCTb (puiocopuu yrpaBieHUs] Kapbepoil.

5. Uro cnenyer moOHMMaTh NOJ KOHIENIMEW ynpasieHus Kapbepoil? Hazosure ee
COCTaBJIAIOLIHE.

6. HazoBute ycioBus 11e1€c000pa3HOCTH MCIIOJIb30BaHMS TOTO HHOTO BUA KOHIIETILUT

Tema 3.2. YnpaBieHnue kapbepoi B IepCOHAJbLHOM MEHEIKMEHTe



Bonpocwi 0na camonposepku

1. HazoBuTe u gaiTe XapakTepUCTUKY OCHOBHBIX MOJXO0/I0B K YIIPABIECHUIO KAPbEPOU.

2. OxapakTepu3yiiTe OCHOBHBIE 3Tallbl pa3BUTHSI TEOPUH YIIPABIICHUS KapbepOil.

3. KakoBbI 0COOEHHOCTH COBETCKOM M POCCHICKOM IIKOJI YIPABJICHHS Kapbepoii?

4. O603HaubTE IPUOPUTETHI U OCHOBHBIE 33aJ]a4l YIIPABJIECHUs Kapbepoll HA COBPEMEHHOM
JTare.

5. KakoBbl (hakTopbl, 0OYyCIOBIMBAIOIIME TOBBIIICHHUE POJM YIPABICHUS Kaphepou
[IEPCOHAJIa B COBPEMEHHBIX YCIOBUAX?

6. Kakue noacucreMsl BXOIAT B COCTaB CUCTEMBI YIIPABIEHUS Kapbepoil?

7. Uto ciemyeT MOHMMAaTh IOJ, METOJOJIOTMEW ympaBiieHHs Kapbepoil? HazoBute ee
COCTaBJISOLIHE.

8. ChopmynupyiiTe 1 000CHYHUTE ITABHYIO 11€JIh CUCTEMBI YIIPABJICHUS KapbepOil.

9. Yro Takoe NpUHLUIIBI yIIpaBIeHUs Kapbepoil? [lepeuncinyre OCHOBHbIE U3 HUX.

10. Yro cienyer noHMMATh O MIPUHIMIIAMUA TOCTPOCHUE CUCTEMBI YITPABIICHUS Kapbepoil?
[TpuBeauTe X KiIaccupUKaIHIO.

11. PackpoiiTe CyImHOCTh METOIOB yIIpaBiieHUs Kapbepoii. [IpuBenuTe nx kiaccudukaiuio.

Kakue conuanbHO-TIICHXOJOTUYECKME METOJbl YIpaBICHUS Kapbepol Bbl 3HaeTe?
[IpuBenuTe npuMeEpBHI.

13. Kakue MeTonbl YIpaBlIEHUS Kapbepod SBJISIOTCS HKOHOMUYECKUM METOAamMu?
[IpuBenuTe npuUMEpBHI.

14. Kakue MeTo/ bl ynpaBieHUs! Kapbepoil SIBISIIOTCS] aIMUHUCTPATUBHBIMU METO1aMU?

15. Kakue MeTo/1bl NO3HAaHUS YIPABICHUS Kapbepou Bbl 3HAeTe?

16. PackpoiiTe CymHOCTh METOA0B (POPMHUPOBAHUS CUCTEMBI YIIPABIIEHUS KapbepOil.

17. PackpoiiTe CylIHOCTh METO/IOB aHAJIM3a CUCTEMbI YIIPABICHUS KapbePOU.

18. PackpoiiTe CyImHOCTh METOJOB 0OOCHOBaHUS CUCTEMbI YIIPABIIEHUS Kapbepoil.

19. PackpoiiTe CylIHOCTh METO/I0B BHEIPEHHUSI CUCTEMBI YIIPABIICHUS KAPHEPOU.

20. Yem BbI3BaHAa HEOOXOAMMOCTH CTPATErMUECKOrO YIpaBjeHUsi Kapbepoil? HazoBute
OCHOBHBI€ MPUHLHUIIBI CTPATETUYECKOTO YIPABICHUS KapbEPOU.

21. [losicauTe ATambI MpoIecca CTPATErHIECKOTO YIPABICHHUS.

Tema 3.3. KapbepHasi IOJMTHKA B OPraHu3anuu
Bonpocw ona camonposepku

1. Yto Takoe KapbepHas MOJIUTHKA OpraHu3aui? Buasl KapbepHON MOIUTHUKHY.

2. HazoBute cocraBisronme mMexaHuzMa (HOpMUPOBAHHUS OPraHU3AIMOHHON KapbepHOM
MOJIUTHKHU.

3. PackpoiiTe coaepkaHue OTanoB (POPMHUPOBAHUS OPTaHU3AIMOHHOW KaphepHOU
MOJIUTHKHU.

4. OxapakTepu3yiiTe OCHOBHbIE HAIPaBJICHUs KapbePHOU MOJUTUKN OpraHU3aI|H.

5. Ilo xakum mapameTrpam MpPOU3BOJUTCS AHAJIW3 BHEIIHEW W BHYTPEHHEH Cpeabl
OopraHu3aIuun?

Tema 3.4. CymHocTb M coiepKaHHE KAPbEPHOI0 IVIAHUPOBAHHSA
Bonpocw ona camonposepku

1. B 4em cyImHOCTh KapbepHOTO MNIAHUPOBAHUSA?

2. Ilepeuncnure nenu M 3a1a4u KapbepHOro TUIAHUPOBAHHS.

3. Packpoiite colepkaHu€ YPOBHEW KapbepHOIO IUIAHUPOBAHMS: CTPATETM4YECKOro,
TaKTUYECKOT0, ONIEPATUBHOTO.

4. PackpoiiTe conep)kaHHE COCTaBIISIOUIMX KapbepHOIo IUIaHa paboThl C IEPCOHANIOM,
KapbepOorpaMMBl.

5. Kakoe MecTo 3aHMMAaeT KapbepHOE IUIAHUPOBAHUE B CUCTEME YIIpaBJICHUsI Kapbepoil? B
CHCTEME YIPaBJIECHUS IEPCOHANIOM?

6. HazoBuTe 3Tamsl KapbepHOIo MJIaHUPOBAHUS.



7. Kakyio CTpyKTypy HMeEeT THUIOBOW KapbepHbld miaH? [lmaH mnpeemMcTBEHHOCTH?

NunuBunyansHbId 11aH Kapbepsl? [IporpamMm kapbepbi?
8. Kakosbl e, 3aa4u U OCHOBHBIC HAIIPABJICHHUA ITIJIAHUPOBAHUA HpeeMCTBCHHOCTI/I?

[InanupoBanust Kapbepbl Ha ypoBHe paboTHuka? CoriacoBaHus WHAMBHAYAJIbHBIX IeJel
Kapbepbl ¢ opranu3alnoHHbIMu? 1 inannpoBanue nporpaMm Kapbepbl?

Pa3nen V. TexHosoruu ynpapJjieHusi Kapbepoii mepcoHa a B Opranu3amnumn
Tema 4.1. KapbepHblii MapKeTHHT

Bonpocuwl ona camonposepxu

1. Yro mpeacTaBiseT OO0 MapKETHHTOBAsI KOHIICTIIIHS YIIPABICHUS Kaphepoit?
2. Kakue yactHble GyHKIUHU BKJIIOYAaeT B ceds MHpOpManroHHas (YHKIHUS KapbepHOTO

MapKeTHHra?
3. Uro sBnseTcs mMpeaIMeTOM aHajdu3a MPHU M3yYCHUH BHEIIHETO W BHYTPEHHErO pBIHKA

Tpyna?
4. PackpoiiTe copepkaHle KOMMYHUKAITHOHHON (PYHKIIMHM KapbepPHOI'O0 MapKETUHTA.
5. Kakue 1ieneBble rpynibl BbIIEIATCS IPU CETMEHTUPOBAHUU PhIHKA Tpyia?
6. UTo Takoe IIaHWPOBAaHKE U MPOTHO3UPOBAHKE Kaphepbl pAOOTHUKOB?
7. HazoBHUTE METOABI MPOTHO3UPOBAHUS KaphEPhI IEPCOHAIIA.

Tema 4.2. KapbepHasi JJorucTuka

Bonpocul ona camonposepxu

1. Yto npezacrapisieT cOOOM JIOTUCTHUECKas! KOHLEMIMS YIIpaBJIeHUs Kapbepoii?

2. Kakue yacTHble (QyHKUIMH BKIIO4aeT B ceOs mHopManumoHHas (yHKIUS KapbepHOU
JIOTUCTUKU?

3. Uro siBNIseTCA MPEAMETOM aHaIN3a IPU KaphEPHOU JIOTUCTUKE?

4. PackpoiiTe colepkaHie KOMMYHUKAIIMOHHON (PYHKIIMN KapbepHOI JIOTUCTUKU

6. UTo Takoe JIOTUCTUKA Kapbepbl paOOTHUKOB?
7. Ha3oBUTE METO/IbI JIOTUCTUKYU Kapbepbl IEpCcoHaIA.

Tema 4.3. KapbepHblii 0eHUMAPKUHT

Bonpocwi ona camonposepku

1. Yto mpeacTaBisieT co0oit OeHUMapKUHTOBasi KOHIICTIIIHS YIIPaBJICHUS Kapbepoil?

2. Kakue uyacTHble (DyHKIMM BKJIIOYaeT B ce0s MH(popMaloHHass (QyHKIMS KapbepHOTO
OeHuMapkuHra?

3. Uto sBseTCs MpeIMeTOM aHajIKu3a MpH KapbepHOM OCHUMapKUHTe?

4. PackpoiiTe copepkaHe KOMMYHUKAIIMOHHON (YHKIIMY KapbepHOT0 OEHUMapKUHTa.

5. Kakue neneBple rpynibl BbIIEISIETCMsI IPU CETHMEHTUPOBAHUY PhIHKA Tpyna?

6. Uto Takoe OEHUMapKUHT Kapbepbl paOOTHUKOB?

7. Ha3oBuTE MeTO/1bI GEHUMApKUHIA Kapbephl IEPCOHAA.

Tema 4.4. KapbepHasi MOTHBaLUsl U CTUMYJIMPOBAHME

Bonpocwi ona camonposepku
1. Yro npeactapusieT coO0H CTUMYIHPYIOIIasi KOHLENLUS YIIPaBICHUS Kapbepoit?
2. Kakue uyacTHble (DyHKIMM BKJIIOYaeT B ce0s MH(popMaIoHHass (QyHKIMS KapbepHOTO

CTUMYJINPOBaHUA?
3. Yto ABiI€TCA IPEIMETOM aHAIN3a MPU KAPEPHOM CTUMYJIMPOBAHUM?

4. PackpoiiTe copepkaHle KOMMYHUKAIIMOHHON (YHKIIMHM KapbepHOTO CTUMYIUPOBAHUSI.
5. UTo Takoe CTUMYIUPOBAHUS Kapbepbl PAOOTHUKOB?
6. HazoBuTe METOABI CTUMYJIMPOBAHUS Kapbephl IEPCOHAIIA.

IIpumepHBIe TeCTOBbIC 32JaHUSA

1. ZKu3HeHHBIE IIJIAHBI YeJI0BeKA:



a) OXBATHIBAIOT Bce CEPhI ero KU3HEIeATeTbHOCTH,;

0) COCpeIOTOYCHBI TOJIBKO Ha BO3MOKHOCTSIX JOJKHOCTHOTO U TPO(ECCHOHAIIBHOTO POCTa;

B) paccMaTpUBAIOT TOJIBKO T€ BUIBI XKUZHEIACITCIbHOCTH, KOTOPHIE OCYIIECTBISIFOTCS BHE
MecTa paboThl HHANBUAA (KYJIbTYpa, CIIOPT U T.I1.);

r) c(hOKyCHpPOBaHbI JIUIITh HA OJHOM, C TOYKK 3PEHUS 4YeIoBeKa, Hanbosiee BaxHOMU, cdepe
JeATEeTLHOCTH (CeMbs, TOCYT, paboTa).

2. B cepenuHe Kapbepsbl ¢ BO3PacTOM, KaK MPaBUJIO:

a) CIIO)KHOCTh JKU3HEHHBIX IIJIAHOB CHIDKAETCS, a 4YHUCIO IJIaHUpyeMbIX cdep
KU3ZHEJEATEIIbHOCTH PE3KO Ma/IaeT;

0) CIOXXHOCTb H3HEHHBIX IIJJAHOB OCTAETCS Ha TPEXKHEM YpOBHE, KaK U YHUCIO
OXBAaThIBAEMBIX Cep KUIHEACSITETLHOCTH;

B) CIJIOKHOCTb >KM3HEHHBIX IUIAHOB BO3pPACTaeT, KaK M YHCIO OXBAaThIBaeMbIX cdep
KU3ZHEICATECIILHOCTH;

I) IUTaHBl YTOYHSIIOTCS M KOHUEHTPUPYIOTCS Ha OJHOM WM JIByX OCHOBHBIX cdepax
KU3HEJEATECIILHOCTH, U TIPY ATOM OHH JIETAIILHO MPOPadaThIBAIOTCSI.

3. Heab10 »KU3HEHHOTO IUIAHA SABJISIETCS B ePCleKTHBe:

a) JOCTIDKEHHE OTIPEICIICHHOTO COMAIBHOTO CTaTyCa;

0) BCeCTOpOHHEE Pa3BUTHUE JINYHOCTH;

B) YJIOBJICTBOPEHUE COIMATBLHO-KYIBTYPHBIX 3aIIPOCOB;

T') BCE BMECTE B3ATOE€.

4. I1lnaHbl e10BOii Kapbepbl:

a) HEe CBSI3aHbI C )KU3HEHHBIMH IJIAHAMU;

0) BBITCKAIOT U3 KU3HECHHBIX IIAHOB;

B) CYIIECTBYIOT MapaljIeIbHO, B3AUMHO KOPPEKTHPYSI IPYT JIpyra;

T') HE COOTBETCTBYIOT HU OJTHOMY U3 BBICKa3aHHBIX COOOPaKESHUH.

5. lesn TUYHOM Kapbepbl PA0OTHHKA B NEPBYI0 04Yepeab ONpPeae/IsiioT:

a) ero pa3BUTHUE B PO eCCHOHATBHOU cdepe;

0) ero craryc B JOJKHOCTHOM cdepe;

B) €T0 pa3BUTHE B KYJIbTYPHOU U OOIIECTBEHHOI cepe;

T') BCE BMECTE B3ATOE.

6. Kapbepa paGoTHHKa pa3BHBaeTCsl Mpesk/ie Bcero B chepe:

a) nmpoeccruoHaNbHON U JOMKHOCTHOMM;

0) CHOPTUBHOI;

B) OOILLEKYIbTYPHOM;

I') CeMEITHOM.

7. B MHANBHAYAJBHOM Kapbepe pa00THHKA 3aHHTEPECOBaH MpPeXkK/ie BCero:

a) caM pabOTHUK;

0) aaMUHHCTpaIHs PUPMBI,

B) pabouuil KOJIJIEKTUB, TPO(COI03;

T') BCE BMECTE B3ATHIC.

8. BoipakeHue «1eJIaTh Kapbepy» A0JKHO B MEPBYIO 0Uepeab OLEHUBATHCSI:

a) OTPUIIATENILHO — YEIIOBEK CTPEMHUTCS K JOKHOCTHOMY POCTY, KaK MpaBUJIo, B yiiepd u
00X0J1 APYTHUX;

0) MOJIOKUTETHHO — CO3JAETCSI 3/I0pOBasi KOHKYPEHIIUS B KOJUIEKTHBE, YTO BEAET K POCTY
MIPOU3BOIUTESIIEHOCTH TPY/A;

B) CIIOKOITHO, B3BEIIICHO, C YI€TOM TOT0, KaK JICHCTBUS YeJIOBEKa COOTBETCTBYIOT HHTEpecam
OpTraHM3aIH, KOJUICKTHBA, €ro CaMoro;

') OTCTpaHEHHO, 0€3 SMOIIHA, C TO3UIIMH CTOPOHHETO HAOIII01aTesl.

9. «/lesaommii Kapbepy» YeJ0BeK A0JI7KEH:

a) TOKIAThCsI, TOKa eMy OyJeT CBepXy MPEIOkKEH BapUaHT JOKHOCTHOTO TPOABIKECHUS;

0) cam mpemyiaraTh ceOsi PYKOBOACTBY Ha JIOOYIO OCBOOOXTAIONIYIOCS JOKHOCTD,
y4acTBOBATh B JIFOOOM KOHKYPCE Ha 3aMEI[EHUE BAaKaHTHOW JOKHOCTH;

B) C IICJIBIO TIOJTYYEHUST BAaKAaHTHOM JOJKHOCTH OOpPATUTHCS 32 TIOMOIIBIO K COCITY)KHUBIIAM,
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9TOOBI OHH TO/ICKA3ATH HAYAILHUKY O €r0 YCTPEMIICHUSX;

I) B MEpPBYIO ouepenb CBOEM pabOTON MOKa3aTh HAdaJbHUKY, YTO OH BBIIIOJHSIET €€
KaueCTBEHHO, B CPOK, O0JIajaeT HEOOXOAMMBIMU 3HAHUSMH, OTBITOM, a TaKKe YBaKCHHEM B
KOJUJIEKTHUBE, YTOOBI 3aHATh BAKAHTHYIO IOJKHOCTb.

10. ’Ku3HeHHBbIE IUIAHbI HE COYETAIOTCHA C JOJTKHOCTHBIM POCTOM:

a) 1a, OYeHb YaCTO;

0) MHOTI'/1a, HO YaIlle HET;

B) HET, COUETAIOTCS BCET/Ia;

') HE COYETAIOTCSl HUKOT/Ia.

11. O0menpuHsATOE ONMpeAe/ieHHe KATETOPUHN «KKapbepay 03Ha4YaeT:

a) JTOJDKHOCTHOE TIepEeMEICHUE 3aHSAThIX;

0) cTaTycHBIE POJIH, YEpe3 KOTOPbIE MPOXOAUT UHAUBH] 32 PaO0UYIO KU3HB;

B) PO/ 3aHATH, TyTh K YCIEXY, BUIHOMY MOJIOKEHUIO B OOIIIECTRBE;

I') UTHAUBHIYaJIbHO OCO3HAHHYIO MTOCIIEI0BATEIbHOCTh U3MEHEHU BO B3I AaX, MO3ULIUAX U
MOBEJICHUY YeJIOBEKa Ha CBOIO POJIb B OOIIECTBE.

12. TunoJsiorusi 1eJ10BOM Kapbepbl BKJIKYAET CeAYIONHe €€ BU/IbI:

a) o cdepe ACITEIHLHOCTH — TOCYIAPCTBEHHAS, TUIIOMATHYEeCKast, 00IIeCTBEHHAs U T.I1.;

0) 1O KOJMYECTBY OXBaThIBAEMBIX OpraHW3aluii — BHYTPUOpPraHU3alMOHHAS,
MEXOpraHU3aIlMOHHAS, IPETPUHUMATEIHCKAS,

B) npodeccuoHaIbHO-KBaIU(PUKAIIMOHHAS (MHXKEHED, KaHTUAAT HAyK, TOKTOp HAYK);

') BCE BMECTE B3SITOE.

13. Ilepexox U3 cBOel OPraHM3aNUK B APYIVIO HA IOJIZKHOCTD 00J1ee BBICOKOI0 CTaTyca
(Ha 1Be CTyNeHbKH BBepPX) SIBJISIETCA MIPUMEPOM Kapbepbl THIIA:

a) «TPaMIUTHHY;

0) «IECTHHIIA;

B) «3MesI»;

T) «IEPEIyThEey.

14. DTan XuU3HEHHOro NMyTH — (popMHPOBAHHME CeMbHM — Yalle BCEro COOTBETCTBYET
ITAIy Kapbepbl:

a) MoJy4eHue Mpoeccuu;

0) nNepBUYHBII KapbepHBINA POCT;

B) pa3BUTHE Kapbephl;

I') 3aBepLICHNE Kapbephl.

15. 3a roJbl padoThI YeJI0BEK JOJIZKEeH H3MEHHUTDb CcBOIl
npodgeccHOHATbHO-KBAJIN(PUKAIMOHHBIH CTATYC WJIN MeCTO PAa0OThI He MEHee YeM:

a) 3 paza;

0) 6 pas;

B) 9 — 10 pa3s;

r) 11— 15 pas.

16. IIpobaema «ceMbsi—padoTa» BOZHUKAET Yallle BCero Ha ITane:

a) MoJy4eHus npodeccuus;

0) mepBUYHOI aJanTaluu;

B) po(eCCUOHATIBHOTO CTAHOBIICHUS;

T') 3peIOCTH pabOTHUKA.

17. «Kpu3uc cepeuHbl KapbepbD» CBA3aH:

a) C HEBO3MOXKHOCTHIO TIOTYYUTh HEOOXOAUMYIO MIEPETIOATOTOBKY;

0) OCO3HaHUEM PACXOXKJCHUS MEXKITY MEUYTAMH W HAMEYABIIMMHUCS KaphEePHBIMH IEISIMU U
peanbHOU CUTYalUEN;

B) HEJIOCTATOYHOM OTJIATOM Tpy/ia pabOTHHUKA;

T') TeM, 4TO BCE€ IOJDKHOCTH, Ha KOTOPBIE PACCYUTHIBAET PAaOOTHUK, OKA3bIBAIOTCS 3aHATHIMH.

18. Pemienne npodseMbl «ceMbsi—padoTa» B M0JIb3y CeMbH MPOUCXOAUT HA ITAME:

a) nmpoeccnoHaIbHOM MOATOTOBKH;

0) pOKJIeHUS TTEPBOTO PEOCHKA;
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B) IpO(eCCUOHATHLHOTO CTAHOBIICHUS;

T) MpoheCCHOHATBHOM 3PEIOCTH.

19. TIlcuxoJioru4eckoe KOHCYJIbTHPOBAHHE MeEHEMIKEPOB IO MOBOAY Heyaauy C
KapbepHbIM NPOJABUKEHUEM JO0JIKHO OCYIIECTBJISATHC:

a) HEMOCPEACTBCHHBIM HAYaTbHUKOM;

0) pyKOBOJIUTEIEM OpraHU3aINH;

B) paboTHHUKaMU IIPO(COI030B;

r) npoeccuoHaNbHBIM IICUXOJIOTOM B COCTAaBE CIYXKOBbI IO YIPABIECHUIO IEPCOHAIOM.

20. HauboJsiee nOAXOASIIMM CHOCOO0M AJIMUHUCTPATHBHOIO BO3/IeiicTBUS Ha
padoTHHKA, KOTOPbIA, Oyay4Yd Ha3HAYEH HA PYKOBOAAIIYI0 JO0JKHOCTH, IepecTaer
CIIPAaBJISITHCA CO CBOUMHU 00SI3AHHOCTSIMU, ABJISIETCS:

a) ero rOpU30HTAILHOE MEPEMEICHUE Ha PABHOLIEHHYIO 10JKHOCTD;

0) MOHMKEHUE B JJOJDKHOCTH;

B) BO3BpAT Ha paHee 3aHMMAEMYIO JOKHOCTb;

T') HAaIIpaBJICHUE Ha MOBBIICHUE KBATU(UKALIUN C OTPHIBOM OT IIPOU3BOICTBA.

21. U3 nmepe4ucieHHbIX JAeHCTBUII PadOTHHMKA, CMOCOOCTBYKIIMX €ro KapbepHOMY
NMPOJABUKEHU IO, ITUHIHBIMH SABJISIETCS:

a) HayIIHUYECTBO;

0) XOXKICHHUE «II0 TOJIOBAM» JIPYTHX;

B) COOOIIEHNE PYKOBOJUTENIO CBOEH, KaK €My Ka)KeTCsi OObEKTHBHOMW, OIEHKU IPYTHX
MIPETCHICHTOB;

r) oOpalleHre 3a TOMOIIbIO K BBIIIECTOSIIIUM POACTBEHHUKAM (KYMOBCTBO).

22. K wumcay 3aga" Bcero oOmecTtBa 1o (pOpMHPOBAHUIO [1€JI0BOl Kapbepbl
PadOTHUKOB He OTHOCATCS:

a) hopMupoBaHUE CTAaHAAPTOB KaPhEPHBIX U )KU3HCHHBIX IIEJICH;

0) ompeneneHNe STUYHBIX U HEITHUHBIX CIIOCOOOB JOCTHXKEHUS KaphePHBIX M KU3HEHHBIX
meseit;

B) BBIPAOOTKA CUCTEMBI OIICHKHU YCIEIIHOMN MIIM HEYCIIEITHON Kaphephl;

r) (OPMUPOBAHHE JIMYHOCTHBIX CTAHIAPTOB IO KadecTBaM, HEOOXOTUMBIX KOHKPETHOMY
PYKOBOAMTEIIIO.

23. T'ocyaapcTBo B 00J1aCTH YNIpaBJIeHHsI KAPbepoii pa0OTHUKOB:

a) Qopmupyer cucreMy Mep MO TOCTHKEHHUIO KaphepHBIX Meiei (IKOHOMUYECKas |
colabHas OJIMTHKA, CUCTeMa 00pa30BaHus, 3aKOHOIaTeIbHas 0a3a);

0) 3aKpbIBaCT BO3MOKHOCTH HEYTOJHBIM JIMIIAM IO 3aHSITHIO PYKOBOSIINX JOKHOCTEH BO
Bcex cepax KU3HU;

B) peryaupyeT 3apaboTHYIO TUIaTy MEHEKEPOB B AKOHOMUYECKOU U colMaIbHOM cdepe;

') OpraHu3yeT 3aKOHOAATEIHLHOE MTPECIICI0BAHNE OMMITO3UITMOHHBIX ITOJINTUKOB.

24. Opranmsanusi Kak Cy0ObeKT yNpaBJICHHS KapbepoH He J0JKHA OCYIIeCTBJISITh
CJIeAYIOLIY O /1eSiITe/IbHOCTh:

a) hopmMHpoOBaTH CBOIO BHYTPEHHIOIO CTPYKTYPY;

0) popMHUpPOBATH CUCTEMY BHYTPEHHUX MEpPEMEIICHUN KaaApOB (BUIbI, CTOCOOBI, KPUTEPHH,
CUTYallUN);

B) (OpMyIHpPOBaTH OCHOBHBIE IMOJIOKCHHSI OPTAaHU3AIMOHHOW KYJIBTYPHI, PETyJIUPYOMIEH
MPOILIECCHI TIEPEMEIIIEHUS KaJpOB;

I') TMPEACTaBIATh K TIPOJBIKCHUIO KaHJAMIATYPHI [0 TPHHIUIY IEPBOOYCPEIHOTO
BBIIBIDKEHUS APY3€H U POJICTBEHHUKOB aJIMHHHUCTPAIIHH.

25. UuauBua Kak Cy0ObEeKT yIpaBJieHUs] KAapbepoil He 10JI/KeH:

a) hopMupOBaTh JKU3HEHHBIE U KapbepHBIE IIEIH;

0) ompenensaTh JOMyCTUMBIE CPEICTBA UX JOCTHIKCHHUSI;

B) OCYIIECTBISTH KOPPEKIIUIO CBOMX KAPhEPHBIX MJIAHOB;

T') COOOIIaTh CBOMM ITOAYNHEHHBIM, YTO OHU TYITHIIBI, HIYTOXKECTBA U IJIOXUE PAOOTHUKH.

26. YnpaBJjieHre HHANBHAYAJbHOI Kapbepoil BKJIIYAET 3TANbI:

a) OCO3HaHME MOTPEOHOCTU B KAPHEPHOM MPOIBUKEHUU;
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0) IOWCK BapUAHTOB BIMSHUS Ha JIUI, TPUHUMAIOIIUX PEIICHUE O TPOIBUKCHIH,

B) MOJTyyeHUE UHPOPMAIK O KOHKYPEHTaX U OLIEHKAa CBOMX BO3MOKHOCTEH;

T') OIICHKA TPeOOBaHU KOHKPETHON OPTaHU3aINU K TPETCHICHTaM Ha JOJDKHOCTD.

27. Coraacno Koncruryuuu Poccuiickoii @enepauunu Poccust siBisieTcsi COUAIbHBIM
rocyarapcrsom. HacesieHH10 3TUM IOKYMEHTOM IrapaHTHPYETCS:

a) mpaBo wu30uparb W ObITh M30paHHBIM B 3aKOHOJATEIbHBIE OPTraHbl BIIACTHU
MPEACTABUTENSIM PAa3HBIX MOJIOB U HAIIMOHAJILHOCTEH;

0) paBHas oruIaTa 3a paBHbIE Pe3yJIbTaThl TPYAA;

B) paBHbIE, 0€3 OrpaHUYCHHIA, BOZMOXHOCTH MOIYYCHHUS MPOPECCHOHATBHON TOATOTOBKU
0001 HOpPMBI;

I') paBHbIE BO3MOXKHOCTU MPU CaMOpEAIM3AlMA U BOCIHMTAHHHM CaMOYBAXKEHUSI y BCEX
rpaXkKaaH.

28. IlomTHKA yNIpaBJieHUs] KAPbePHBIMHU NPOIECCAMH B OPraHU3ANMH HANIPABJIEHA HA
TO, YTOOBI:

a) Bce pabourme MecTa B OpraHU3aluU OBUIH 3aHITHl MAaKCUMAJIBHO COOTBETCTBYIOIIUMU
JOJIKHOCTHBIM TpeOOBaHUSIM paOOTHUKAMU;

0) OblIa oOecIeueHa ICUXOJIOTHYeCKasi COBMECTUMOCTD B KOJUICKTHBE,

B) TPYOBBIE MIPOLIECCHI OBLTH OPraHU30BAHBI HAUITYYIIUM 00pa3oM;

') BCE BMECTE B3SITOE.

29. OrpannyeHusiM nNpu (OPMUPOBAHUN KAPbEPHOM MOJMTUKHA HE MOTYT CIYKHUTH:

a) COCTOSIHME BHEIIHEW Cpeibl B COLUAIBHON U TPYHOBOM cepax (I0JIOKEHUE Ha PHIHKE
TpyZa, MOSIBJICHHE HOBBIX pOodeccHil, BHEAPEHNE HOBBIX TEXHOJIOTUH U T.11.);

0) TpeOOBaHMS JAEIOBOTO W JUYHOCTHOTO XapakTepa K NPETEeHICHTaM Ha BaKaHTHBIC
JOJIKHOCTH;

B) HAJIMYKME BAKAaHTHBIX MECT OIPEACIICHHOTO YPOBHS;

T') JOHKHOCTHBIE 3aIIPOChl pAOOTHUKOB.

30. [IlnannpoBaHue 1€J10BOH Kapbepbl KOHKPETHOI0 HHAUBH/IA NPeIyCMATPHBAET:

a) MmpeaBapuTeNbHOE 00ecreYeHne BaKaHTHBIMU JIOJDKHOCTSIMH BCeX PabOTHHKOB ¢ Ooiee
BBICOKMM PEUTHUHIOM;

0) NpUHYAUTETHLHOE OCBOOOXKICHUE TOJDKHOCTEHN JIMIIAMU TTPEINIEHCHOHHOTO BO3PacTa;

B) CO3/IlaHWE HOBBIX JIOJDKHOCTEW CHENHMAIbHO JUISl JIWII, TOJYYUBIIUX B XOJI€ OIEHKU
HaWBBICIIIMN PEUTHUHT;

T') BBISABJICHHE BCEX BBICBOOOXKTAIOIIMXCS B TEPCIIEKTUBE OJDKHOCTEH M OIpeeieHUe
poLeaypsl To00pa Ha HUX HanboJee MOIXOASIINX MPETEHICHTOB.

31. [IpeaMeTOM KapbepPHOIo MJIAHUPOBAHUS He ABJISIETCSH:

a) TOJKHOCTHBIE TIEPEMEIEHUS 3a BECh MIEPHO]I TPYAOBOM 1eATETbHOCTH;

0) nepeMenieHNe Ha JBe-TPHU JOKHOCTHBIE CTYIICHH;

B) IIEpeMeEIIeHHE Ha OJTHY JOJKHOCTHYIO CTYTICHb;

T') OTITYCK TI0 YXOJ1y 32 HOBOPOXJACHHBIM PEOCHKOM.

32. IlnanupoBaHMe 3aNOJHEHUS BAKAHCHi, BBICBOOOKIAIONIUXCH B pe3yJbTara
BbIX0/1a HA MEHCHI0 MEHEI:KEPOB CPeIHEro0 YPOBHS, SIBJISIETCS MPeMETOM J1eSITeJILHOCTH:

a) MeHe/Kepa 6osiee BEICOKOTO YPOBHSI, KYPUPYIOIIETO JAHHOE HAIIPaBJICHUE ASITeIbHOCTH
IIPU YYACTUU CITYXKOBI 110 YIPABICHUIO TIEPCOHATIOM;

0) MeHe/Kepa CpeTHero YPOBHS, BPEMEHHO 3aMEHSIONIETO YIIEIIer0 Ha IEHCHIO;

B) TPYIIIBI MEHEPKEPOB HUBIIIETO YPOBHS, MOJYMHEHHBIX paHee BBIMICAIIEMY Ha TICHCHIO;

T') COBETa aKIIMOHEPOB (COOCTBEHHUKOB, MMONMEYUTETHCKOMY COBETY H T.1.).

33. KapbepHoe KOHCYJIbTUPOBAHME OCYIIECTBIISIETCS

a) BBICIIMM PYKOBOJICTBOM OpTaHHU3aIUH;

0) HeToCpeACTBEHHBIM HAYaTbHUKOM KOHCYJIBTHPYEMOTO;

B) paOOTHHKOM CHYXKOBl IO YIOPABICHUIO TEPCOHAJIOM, HWMEIOLIUM OIBIT TaKOM
NesATEeITLHOCTH;

r) mpeaceaareneM npoCcor3HON opraHu3aluu.

34. 3auyuciaenue pabOTHUKOB B pe3epB HA BbIABUKEHHE MO3BOJIsSIET:
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a) OIICHUTH €T0 MPUTOJTHOCTH K MPOIBIKEHUIO;

0) IpOBECTH B MEPCIEKTHBE TEOPETHUYECKYI0 U MPAKTUYECKYIO MOATOTOBKY JJISl 3aHATHS
yIpaBIEHYECKON JOIKHOCTH 00Jiee BHICOKOTO YPOBHS;

B) PaCUIMPUTH €r0 KPYro3op Ajsl paboThI MO MPEKHEHN T0JKHOCTH;

T') BEICBOOOIUTH 3aHUMAEMYI0 M paHee IOJDKHOCTD IS PYTOTO IMPETEHACHTA.

35. Ilpu BbIOOpPEe KAHAUAATYPbI HA MNPOJABHKEHHE JOJKHbI ObITh PellAIMMHU
ciaenymomue (GpakTopsbl:

a) CTapIIMHCTBO BO BHYTPU(PUPMEHHOM CTaKe PabOTHI;

0) CTapIIMHCTBO B TPO(HECCHOHATLHOM CTaXKe;

B) TIOJIO>KUTEJIbHBIN OIBIT BBITIOJHEHHS paHee MopyvaBiiencs padboThl;

') POJICTBO WUJIM 3HAKOMCTBO C BBILIECTOSIIIIMM MEHEIKEPOM.

36. IlnaHoBasi cuUCTeMa CTA)KUPOBKH W BPEMEHHOI0 3aMelleHUsl TOJIKHOCTH
PYKOBOJIUTEJIS IO3BOJISIET:

a) OKyHYTb YeJIOBEKa B peajbHbIEC YCIOBUS TPYla PYKOBOAUTENS;

0) HAy4HUTh CHaYasa Mo/l KOHTPOJIEM, a 3aTeM CaMOCTOSITEIIbHO TPHHUMATD YIIPABICHYCCKUE
pelleHus, COOTBETCTBYIOIIUE 3TOM JT0JKHOCTH;

B) 3aBECTH HEOOXOMMbBIC 3HAKOMCTBA B TOI-MEHEPKMEHTE KOMITAHHH;

T') BCE BMECTE.

37. KoHcyabTaMOHHbIE KA/POBble H KapbepHbIe HEHTPHI JAKT BO3MOKHOCTH B
NMepBYI0 oYepe/ib:

a) 0TOOpaTh MPETECHACHTOB Ha 3aMEIICHUE JOKHOCTEH padounX;

0) 0TOOpaTh NIPETEHICHTOB Ha 3aMEIlIeHNEe JOKHOCTEH CIIeUaIiCTOB;

B) OPTaHMU30BaTh PabOTy MO aJaNTaIlMA MOJIOJIBIX CIIEITUAINCTOB;

') 0TOOpaTh KaHIUAATOB Ha 3aMEIleHNEe PYKOBOAAIIUX JOIKHOCTEH.

38. IIpouecc oeHKH PaOOTHUKOB HA NMpeIMeT MPUIOJHOCTH K 3aHATHIO JOJKHOCTEH
PYKOBOAUTe el BKIIOYAET B IEPBYI0 0O4epe/ib:

a) OICHKY Npo(ecCHOHAIBHBIX W JIMYHOCTHBIX KAaueCTB KaHAWAATa HAa I[pPEAMET
COOTBETCTBUS UX CTaHAAPTaM, IPEABABISAEMBbIM K PYKOBOIUTEISIM;

0) BBISBICHHE PEATBLHOTO OTHOIICHUS K NPETEHACHTY CO CTOPOHBI TOM-MEHEIKEPOM
OpraHH3aIy;

B) OIICHKY IIPETEHICHTA KOJUICKTHBOM;

T') OIICHKY MIPETeHIeHTa PyKOBOJCTBOM Mpodcoro3a.

39. ®dyHKIUM HACTABHMYECTBA, OTHOCSAIIMECS K KapbepHoii cdepe, MOryT ObITh
0XapaKTepu30BaHbI:

a) Kak o0y4eHHEe NPO(ECCUOHATHHBIM JACHCTBHSIM U PEKOMEHIAINK TIPYU HA3HAYCHUH Ha
JOJIKHOCTB WJIM OTBO/IE MIPETEH/ICHTA;

0) CIIOHCOPCTBO U MIPOTEKITHS;

B) BbIJIa4a MPETEH/ICHTY JTUYHBIX XapaKTePUCTUK HACTABHUKOM;

I) pOJieBOE€ MOJIETUPOBAHUE HA TEPCHEKTUBY, OCYIIECTBISIEMOE HACTABHUKOM U
MOJIOTICYHBIM COBMECTHO.

40. CrpemjieHne PpadoOTHUKA [eJaTh BHYTPU(PUPMEHHYI) Kapbepy [0JKHO
CTUMYJIMPOBATHCS:

a) €ro MepBOOYEpPEIHBIM O3HAKOMJICHHEM HHQOpMaIlMe O BO3MOXKHOCTSAX U CpPOKax
JTOJKHOCTHOTO pOCTa B OpraHU3allid, OMDKAWIINX JOJDKHOCTHBIX —MEPEeMENICHHUSX, O
TpeOOBAHUAX JIMYHOTO | JIETIOBOTO XapaKTepa K MpeTeHeHTaM Ha JI0JHKHOCTb;

0) morutataMu K 3apaboTKy 3a MpeObIBaHUE B OJHOW M TOW ke JOJHKHOCTH JJIUTEIbHBIN
CpPOK;

B) OTKAa30M B PEKOMEH/ I[N HA MTOBBIIIEHUE U3-3a OTCYTCTBUS PAOOTHHKA, CIIOCOOHOTO €ro
3aMEHUTH;

I) TpPeIOCTaBIEHHEM €My MaTepHalioB O BaKaHTHBIX JODKHOCTSIX B CMEXKHBIX
OpraHU3aIMsIX.

41. O0beKTHBHAA CaMOOLEHKA Pa0OTHMKA € MO3MLIMU BO3MOKHOCTEHl KApbepHOro
pocTa YUYUTHIBAET B MEPBYIO OUepelb BJAMsSIHUE CJIeAYIONUX (PaKTOpoB:
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a) MpeaIoKeHNE KOHKYPUPYIOIINX OpraHU3aluii 0 mepexo/ie Ha padoTy;

0) TUYHBIC KapbepHBIC aMOUITUN paOOTHHUKA;

B) TOJIOKUTENbHBIC JJISI HETO PE3YJIbTaThl OLICHKM Ha MPEIMET 3a4MCICHHUSI B PE3EpB HA
3aMEIIEHUE PYKOBOISIIMNX JTOKHOCTEH;

T') HAIOKECHHE Ha HETO BRITOBOPA 32 OIIMOKH B BBIITOJIHEHUU OCHOBHOW PA0OTHI, MOBJICKIITHE
CEpPbE3HBIE TTOCIIECICTBHUS.

42. K neasiMm, KOTOpble CTABAT Nepe/l c000il B KApbEPHOM POCTe, He OTHOCATCS:

a) 3aHUMAThCS IKEIAEMBIM BHJOM JICATCIBHOCTH WM 3aHUMaTh  JOJIKHOCTD,
COOTBETCTBYIOLIYIO HAILIEH CAMOOLIEHKE;

0) 3aHUMATh JOJKHOCTh, PA3BUBAIOIIYIO JIMYHBIC CIIOCOOHOCTH;

B) UMETh pabOTy WJIH IOJDKHOCT, KOTOPBIE XOPOIIIO OTLIAYHBAIOTCS;

T') MOJYyYUTh KAOMHET ¢ XOPOIIIMM BHIOM M3 OKHA.

43. MoTuBanusi KaKk ynpaBJjieHYeCKOe BO3/eiiCTBHE HA NMPOLECC KAPbEePHOro0 pocTa
uMeeT HeJbIo:

a) cOMMKeHNE BHYTPEHHUX MOTHBOB C BHEIIIHUMH CTUMYJIaMU, COIPOBOXKIAIOIIUMHU TY WIH
HHYIO KapbEPHYIO MO3UIUIO;

0) cONMMKCHIE TUMIHBIX aMOUIINA U BOZMOKHOCTEH OpraHu3aIiy;

B) YCTaHOBJICHHE KJIACCOBOT'O MHPA;

I') CHIDKCHHE MEKKJIACCOBOM U MEXKIPYIIIOBOM OOPHOBL.

44. OOpa3oBanne Kak (akrTop, BIMANIME HA pa3BUTHE KAapbepbl, MOXKeT ObITh
OLIEHEHO CJIeAYIOIUM 00pa3oMm:

a) TOJOXHUTEIbHO, TaK KaK JaeT He TOJbKO Y3KOompodecCHOHaJIbHbIe 3HAHHS, HO U
001eo0pa3oBaTeIbLHBIA KPYTro30p;

0) OTpHUIIATENBHO, TAK KaK KOMILJIEKC CIICHU(PUISCKUX TSI MEHEHPKEPOB 3HAHUH U HaBBIKOB
MOXXET OBITb TOJIYUEH TOJBKO B XOJ€ NPAKTUYECKON IEATEIbHOCTH, a HE TEOPETHYECKOTO
o0Oy4eHus;

B) HEUTpaJbHO, TaK KAaK TEOPETHUYECKOE OOYy4YeHHE U TMPAKTHUYECKas NESITCIIBHOCTH HE
BJIMSIFOT JIPYT HA JAPYTa;

r) oOpa3oBaHHE BCEr/Ia OTCTAeT OT MPAKTUKH, a 0e3 XOpoIuX CBsi3eld oOpa3oBaHUE HE
MOJKET UTPaTh PEIIAONIEH POJIU P TPOJABUKEHUH.

45. KoHbIOHKTYpa HA PbIHKE TPYAA U HHANBHUIYAJIbHAasl Kapbepa pa00THUKA:

a) TECHO CBsI3aHBl — €CIM PBIHOK TPyJa pPa3BUBAETCS, TO W BO3MOXKHOCTH MOIYyYUTh
XOPOIIYyI0 paboTy OoJIbIIIe;

0) He CBSI3aHbI — YMHBIH YeI0BeK MPOObETCs BCET1a HE3aBUCUMO OT PHIHOYHON CUTYAIUH;

B) CYIIECTBYIOT MapauIeIbHO — OJHOMOMEHTHO MOTYT TPeOOBaThCsl HOBbIE PAOOTHUKH, HO
OTCYTCTBOBATH KeJlaeMble TIOJDKHOCTH, M1 HA000POT;

I') CBSA3aHbI cJ1ado.

46. IlpakTHYecKHue HABBIKU M Kapbepa:

a) HUKAaK HE CBs3aHBI — €CJIM €CTh JUIUIOM O TPO(ecCHOHaTBbHON MOJITOTOBKE, 3TOTO
JIOCTATOYHO ISl CITY>K€OHOTO MPOJIBHKEHHUS;

0) TECHO CBSI3aHbI — HUKOT]a HUKTO HE OYyJEeT Ha3HAYeH PYKOBOIUTEIIEM MO pa3ieicHus 0e3
TBEPAOTO YOEKIEHHS BBIIIECTOSIIETO0 PYKOBOJICTBA B OBJIAJICHUU UM TOJTHOTON NEATEIbHOCTH
ATOTO MOJIPa3ICIICHUS;

B) CBSI3aHBI, HO HE MPSAMO — MPOGECCHOHATBHBIA AMUILIOM MPEANOoiaraeT CrocoOHOCTh
OBJIaJICBaHUSI HEOOXOAMMBIMHA HABBIKAMHU;

T') CBSI3aHBI C1a00 — B OCHOBHOM KaphepHBIE TIEPEMEIICHHsI OTPEACIISIOT CBSI3H, 3HAKOMCTBO,
POACTBO.

47. TIpoueaypa BbIOOpa nmpogeccuu U MecTa padoThl BKJIIOYAET B ceGsl ITANbI B CJeqyroIei
MOC/Ie10BaTEeIbHOCTH:

a) BBIOOP chepbl MPOoeCCHOHAIBHON JesTeNbHOCTH (00y4YeHrEe, SKOHOMHKA, MPOU3BOACTBO) —
BBIOOP KOHKPETHOTO Pojia U BUAA ACATEIbHOCTH (Ipodeccus, crennain3alus) — BbI0Op OpraHu3ainuy —
BBIOOp chephl ISTENBHOCTH — BBIOOP pabovero Mecra;

0) BbIOOp mpodeccun — BBIOOpP OpraHM3alMM — BBIOOP cdepbl AesITeIbHOCTH — BHIOOp paboyero
MecTa;
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B) BEIOOp OpraHM3arii — BRIOOP chephl MeATeIhbHOCTH — BBIOOp mpodeccunu — BEIOOP pabodero
MecCTa;

r) BBIOOp pabodero Mecta — BBIOOp opraHu3auud — BbIOOp mmpodeccun — BBIOOpP cheps
JEeSITeTbHOCTH.

48. I1. /Ipykep, H3BeCTHDBII CIENUAJIMCT M0 MEHEIKMEHTY, MUCAJ, YTO BEPOSITHOCTH TOr0, YTO
nepBblid BHIOOP padoOThI, cAeNaHHbIIE BaMH, OCTAHETCS MPAaBUJIbHBIM, COCTABJsET OJMH IIAHC HA
muJisinoH. [Ipu 3TOM ycjI0BHH YeJI0BEK J0/1KeH MPOAHATN3UPOBATH:

a) OJTHY €IUHCTBEHHYIO MTPO(ECCHIO;

0) nBe-TpH MPOQECCHH;

B) JI0 JIECATKA;

r) 4eM OoJIbIle, TeM Jy4lle 0e3 OrpaHUYeHUs KOJIMYECTBa.

49. Paccblias pe3ioMe NMpH noucke padoThl M0 Pa3jiMYHbIM OPTraHU3ALMAM, CJIeqyeT U3J1araThb
(akThI B TAKO# NMOCTET0BATEILHOCTH:

a) CBOM 3alpochl MO JOJDKHOCTH M 3apa0O0THOM TUlaTe — Halnu4he JUILUIOMA W TOA OKOHYaHHS
podeCCHOHATEHOTO YISOHOTO 3aBEACHIS — TPyIoBas Onorpadus — KU3HCHHBIE TUIaHEI;

0) TpynoBas Omorpadus — KU3HCHHBIC IUIAHBI — HAIMYHE TUTIIOMA — 3aIllPOCHl 10 JOJDKHOCTH U
3apaboTHOM MIaTe;

B) HaJM4We OUIUIOMA — TPyIoBas Ouorpadusi — >KH3HEHHbBIE IUTAaHBI — 3aIPOCHl M0 JOJDKHOCTH U
3apa0OTHOM TUIaTe;

I') HaJM4Yue AMIUIOMa — TpyJoBas Ouorpadust — 3ampochl MO JOJKHOCTH M 3apaboTHOM Tuiate —
JKU3HCHHBIC ITJIaHbI.

50. IInanupyst mojiydyeHue mnpodeccuu ¢ y4eTOM IOJIOKEHHSI HA PbIHKE TPyAa, cjaeayer
CIPOrHO3MPOBATH CIIPOC HA MpeACTABUTEIEH ITOI npodeccuu 0T MOMEHTA NMOCTYIJIEHHS B yUeOHoe
3aBeJeHHe:

a) Ha TeKyIIUH MOMEHT;

0) rox 3aBepiIeHUS TPOMIIOATOTOBKH;

B) O]l IOCTHKEHUsI BBICIIeH TIpodeccHoHATFHON KBATU(pUKAIINY;

T') TOJ] BBIXOJ[a Ha IEHCHIO.



OueHovHbIe cpeaCcTBA /JIsl MPOBeAeHUsI IPOMEKYTOUHOI aTTeCTAlNU
a) [lnannpyemble pe3yibTaThl 00y4eHHsI H OLIEHOYHbIE CPEICTBA /I IPOBeAeHHUs NMPOMEKYTOYHON aTTeCTAlNH:

Kon Nuaukatop JOCTHKEHUS] KOMIIETEHIUN
WHJUKATOpa OueHouHbIE CpEACTBA

OIIK-3: CnocoGen pa3padarbiBaTh U 00eCTIeYNBATH PEATU3ANUI0 CTPATETHH, OJUTHK M TEXHOJIOTHI yIIpaBJieHUs NePCOHAJIOM OPraHU3alNU B
AUHAMUYHOI cpejie H OLEHMBATh HX COHMAJBHYI0 H IKOHOMUYECKYIO 3¢ (PpeKTHBHOCTD;

OIIK-3.1: PazpabatsiBaeT ¢umnocopuio u kouuenuuto | Ilepeuens meopemuueckux 60npocos
yIpaBICHUS TEPCOHATIOM, KaJIpoBYIO U 1. IlonsaTue Kapbepbl
COLIMAJIbHYIO HOJIUTHKY, CTpaTETHIo 2. Teopun ynpaBieHHs O MECTE U POJIM Kapbepbl B OpraHU3aIlN
yIpaBICHUS [EPCOHATIOM OpraHu3aluud B 3. @yHKIMH Kapbepbl U UX KIacCUPUKAIUU
COOTBETCTBHUHU co CTpaTeTHIeCKUMHU 4. Mojenu Kapbepbl
IUIaHAMH ~ OpraHU3allid ¥ BJaJICHUEM 5. XapaKTepucTHKa Kapbepsl
HaBBIKAMH UX BHEJIPEHHUS U peATU3aLINU 6. KapbrepHoe mpocTpancTBo
7. PecypcHas 0aza kapbephl
8. OcHOBaHUs Kapbepbl
9. Hopma kapbepsl

10. HanpaBieHnust 1 CKOPOCTh Kapbepbl

11. YcnoBus xapbepsl

12. Tlpu4nHbl Kapbepbl

13. ®@akTopsl Kapbepbl: MOHATHS U KIaCCUPUKALIHS

14. Knaccuduxarus kapbepsl

15. KapbepHas cucremMaruka

16. TakcOHOMETPUYECKUE PAHTU KapbEPhI

17. YcnoBus 1 npu4YMHbI IPO(HECCHOHAIBHON Kapbephl

18. Knaccudukarus ycnoBuii mpohecCHOHATEHON Kapbephl

19. Knaccudukanus npudauH npoeccuoHaibHON Kapbepsbl

20. Cucremartuka npodeccuoHaIbHON Kaphepbl CrIenaIn3aun
21. Cucremaruka npopeccuoHaIbHON Kapbepbl TPaHCIPO(pECCHOHATU3AIH
22. JInyHO€ KapbepHOE MPOCTPAHCTBO pabOTHUKA

23. KoHKkypeHTOCIOCOOHOCTh pabOTHHUKA

24. JluHamMuKa Kapbepbl

25. Hopma npodeccronanbHOM Kapbepbl U KapbepHbIE OTKJIOHEHUS




Kon
WHIUKaTOpa

I/IH[[I/IKaTOp JOCTHXKCHUS KOMIICTCHIIUN

OneHouHble CpeCTBA

26.
27.

[Tpenensl (rparuiibl) MPOPECCHOHATBHON Kapbhephl
Knaccudukanus Kpu3ucoB npoQeccHOHANIbHON Kapbepbl B 3aBUCHUMOCTH OT

COZICPIKAHHS

28.

Knaccudukanus kpu3ncoB npodeccuoOHANIbHON Kapbephl B 3aBUCUMOCTH OT €€

YCIIOBUM U IPUYUH

29.
Kapbepbl
30.
Kapbepbl
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.
41.
42.
43.
44,
45.
46.
47.

48.
49.
50.
51.

ConuanbHO-TICUXOJIOTUYECKUE TMPOTpaMMbl  MOAJEPKKH MPOPECcCCUOHANTBHON
DKOHOMHKO-OPraHU3alMOHHbIE MPOTPaMMbl TMOAJEPKKH TMPodeccuOHAIbHON

Mexopranu3alioHHasi Kapbepa U €€ CUCTEMaTHKa
BHyTpropranuzanuoHHas Kapbepa U ee cucTeMaTHKa

BupryanbHas kappepa U ee cucTeMaThka

Opranu3zanuoHHas pecypcHasi 6a3za Kapbepbl

OpranuzallMoHHOE KapbePHOE MPOCTPAHCTBO U HAIIPABJICHUS IIEPEMEH TPy1a
CxopocTh OpraHU3alMOHHON Kapbepsl

VYnpasieH4YecKre NPEANONI0KEHHUS O Kapbepe NepcoHalla

®dunocodus ynpapiaeHus: Kapbepoit

KoHuenuuu ynpasneHus: Kapbepoit

YnpasneHue Kapbepoil: CyIIIHOCTh U COACPIKAHUE

KapbepHblii MEHE)KMEHT

PykoB0oACTBO Kapbepoil mepcoHaIa

Knaccugukaius moaxo10B K yrnpaBIeHUIO Kapbepoi

[TpuHUIMIIBI yIpaBlIeHUs Kapbepoi

Merons! ynpaBileHUs Kapbepou

KapbepHas nmonuTrka Kak COCTaBHasi 4acTh KaJpOBOM MOJIUTUKU OpraHU3aAlUN
CTpyKTypa KapbepHOU MOJUTHUKU OpTraHU3ali

[Tonxone! Kk popManu3aiu KapbepHON MOIUTHKU

KaprepHoe miianupoBaHne Kak HHCTPYMEHT peaiu3alii KapbepHOU MOJTUTUKU
OTanbl KApbePHOTO TUIAHUPOBAHUS

OTansl pa3BUTHS TEOPUU U IMPAKTUKHA KapbEPHOIO0 MApKETHHIa
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52. KapbepHblii MapKETHHI: IOHATHUE U CYIIHOCTh

53. KapbepHblil MAapKETHHT KaK JIEMEHT KapbepHOTO MEHEHKMEHTA

54. KapbepHblii MApKETHHT KaK 3JIEMEHT PYKOBOJACTBA Kapbepoi pabOTHHKA
55. KapbepHast JOrMCTHKA: IOHATHE U CYIIIHOCTh

56. Jloructuueckue KapbepHbIE LIETOYKU

57. KapbepHast JOTUCTHKA KaK 3JIEMEHT PYKOBOJCTBA Kaphepoil pabOTHUKOB
58. KapbepHblii OeHUMapKUHT: TIOHSATHE U CYIIIHOCTh

59. UnauBuayansHoe oOyueHre pabOTHUKOB

60. OpranuzannoHHOe (KOPIOPATUBHOE) 00yUCHUE

61. KapbepHblii KIIMpUHT

62. KapbepHblii peMH)KUHUPUHT

63. CtpykTypa Kapbephbl

64. «Kak untu?»: kKappepHble Heaibl U YCTpeMIICHUS pabOTHUKA

65. «Kyzna naru»?: moCcTpoeHHE LENEBON NEPCIIEKTUBBI KapbEPhI

66. «3aueM uATU? »: KapbepHOE CTUMYIUPOBAHUE

OIIK-3.2:

Bnageer HaBbIKaMU OLICHKH
YIOpaBIE€HYECKUX (KaJpOBBIX) PpELICHUH B
00JIaCTH YIpaBJICHUs MEPCOHAIOM B LENAX
onpezaeneHuss A(QPEeKTUBHOW peanu3anuu
COBPEMEHHBIX TEXHOJIOTUH  yNpPaBICHUS
MIEPCOHAJIOM OpraHu3aluu

Ilpumepnvie npakmuyeckue 3a0anus
3aoanue 1.

Kakue n3mMeHeHus B COEpKaHUHU KapbePHBIX MTPOLIECCOB ITPOUCXOIAT B CIEAYIOLINX
BHJIaX Kapbephl?
BrnactHas kapbepa
KBanudukanmonnas xaprepa
CrarycHas kapbepa
MoHeTtapHas kapbepa
3aoanue 2.
Curyauus 1. CocrapineHue JMYHOTO KU3HEHHOTO IJIaHa
Memoouueckue yrkazanus. MeHemxkep TO NEPCOHANTY HAXOTUTCS Ha CepeluHe CBOEH
Kapeepbl. B opranuzanuu, rae oH paboTaeT, HAMETHIIUMCh OpPraHU3allMOHHbIE N3MEHEHUS,
KOTOpBIE MOTYT NIPUBECTH K HEMPEABUACHHBIM PaHEE TONOJHUTEIBHBIM IEPECTAHOBKAM.
Menemxepy HE0OX0AUMO JaTh OLIEHKY CJIOKHMBILIEHCS CUTYal[Ml B OpraHU3allH U B3BECUTh
CBOM BO3MOYKHOCTH M TNEPCHEKTHBBI MPOJBMKEHHUS MO ciyxo6e. Jlias 3Toro Heo6XoaumMo
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COCTaBUTbH (€CIIM €T0 HET) UM YTOYHUTH CBOM JINYHBIN )KU3HEHHBIH I1JIaH Kapbephbl, OTBEYAst
Ha CJIelyIOI1e BOIPOCHI:

JInynbIif )KU3HEHHBIH 1aH 1.

OreHKa KU3HEHHOH CUTYaIUH.

Pabora

HMmero 1y s 4eTKyI0 KapTHHY O CBOeH pabore U ee 1emsix?

[Tomoraet 11 Mosi paboTa B JOCTUKEHUH IPYIHX KU3HEHHBIX 11eyei?

KakoBbl MO 11e511 pa3BUTHUS U MIPOABHIKEHUSI 110 paboTte?

Kakyro paboTy 51 X04y BBINIOIHATH Y€pe3 HECKOJIBKO JIET?

EcTb 11 y MeHs BooJlyllIE€BI€HHE U MOTHUBALUSA?

Uro siBrisieTcst 111 MeHsL MOTUBanuen ceituac? Yepes msath jiet?

KakoBrbl cuiibHBIE U cl1a0ble CTOPOHBI MOEH MOTHBALMU?

K kakum wmeponpusatusM s npuOerHy, ytoObl yOenuThcs, 4yTO MOsi pabora Oyner B
Omkaiiye To/ibl OTBeYaThb MOMM JIMYHBIM TpEOOBaHUSIM?

OKOHOMHUYECKOE COCTOSIHUE

KakoBO MO€ 5KOHOMHMUECKOE MOJIOKEHUE?

EcTb 1 y MeHs TUYHBINA OIOKET, KAKOB OH, IIPUJIEPKUBAIOCH JIU 51 €70 PaMOK?

Kakue wmepsl s Mory B ciyyae HEOOXOAMMOCTH TPUMEHUTh Ul  YIY4IICHHS
HKOHOMUYECKOTO COCTOSIHUS?

DU3NYECKOE COCTOSTHUE

Kaxosa mos obmras hopma?

Ha ueM ocHOBaHa Mos o11eHKa?

briBaro 1 g Ha ocMoTpax y Bpaya?

ConuanbHOE COCTOSIHUE — YEJIOBEYECKUE OTHOILIEHUS

HckpeHHe 11 1 THTEPECYIOCh MHEHUEM M TOUKOW 3peHus aApyrux? Kak s ux yuutsiBaro?
HuTepecyroT u MeHs uykue 3a00Thl ¥ MPoOJIeMbl, Ipyroe MHEHUE?

Hags13p1BatoT 11 Apyrue cBOM MbICIH U MHEHUS?

YMero 1 s ciaymarh?

YMero 1 st LeHUTbH Jro/IeH, ¢ KOTopbiMH o0miatoch? Kak 3To nposBiseTcs Ha NpakTHKe?
CTpeMITioCh JIM 51 pa3BUBATh JIFOJCH, C KOTOPBIMH OOIIIAOCH?
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Kaxk 51 3a004ych 0 1pyKECKHUX OTHOLICHUSX?

[Icuxuyueckoe COCTOSIHUE

KakoBo Moe ncuxuueckoe cocTossHue?

Ha yem ocHOBaHa Mos olieHKa (COOCTBEHHOE IIpPE/ICTaBICHHE, TECThI, pPe3yJbTaThl
MEIMIIMHCKOTO 00CIIeI0BaHus)?

Kakwue crpecchl 0eClOKOST MEHS B HACTOSIIEE BpeMsi?

Kakwue cTpeccbl MOTYT OKUIATh MEHsI B OnvKaiiiee Bpems?

He cnegyer nu MHe OMeHATh 00pa3 *KU3HU, KPYr OOLICHMS,

x000u?

HY)I(I[aI-OCL JIK 1 B IIOMOIIHU HCI/IXI/Iana?

KOHOMUHECKOE
COCTOAHUE

CEMEMHAR
WHU3Hb

NCUXUYECKOE
COCTORHU

SUIUYECKOE
COCTORHWUE

COUWATIBHOE
COCTOAHME
{4enoBeYECKHE OTHOLEHKA)

Puc. 1. IlpumepHas cTpyKTypa JMYHOTO )KU3HEHHOTO MJIaHA Kapbepbl MEHEKepa
CeMeliHast )KU3Hb

WmeroTcs 1 y MEHS YCIIOBUS JJIs1 CO3TaHUSI CEMbU?
Crnenyet nmu 3aBecTH pedeHka (BToporo)?
YI[CJ'DIIO J 4 JO0CTAaTOYHO BHUMAHHUA POAUTCIIAM, )KCHC, IIGTSIM?

Kaxk sy4iiie mpoBoIUTH 10CYT B KPYT'y CEMbH?
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Kyna noexatp Ha oTABIX?
2. ITocTaHoBKa JTMYHBIX KOHEYHBIX Li€JIe Kapbephl. LlensiMu Moeil kapbephbl SBIISIIOTCS:

Most kapbepa J10JIKHa OCYIIECTBIISITHCS J10 I.

Kakue gakTopsl criocoOCTBYIOT JOCTUKEHHIO MOEH Kapbepbl?
Kakue dakxTops! npensTcTByroT?

I'oToB nu 51 3aelicTBOBATh 3TH (PAKTOPHI UM MHE HY>KHO U3MEHHUTH CBOM LIEH?
3. BblaenuTe OCHOBHBIE YacTHbIE L€JIM U 3aJauM, KOTOpPble HEOOXOAMMO pELIUTh B
Omkaiiiiee Bpems?
Curyauusa 2. IloctpoeHue kapbeporpaMmbl [jsi MeHemkepa VcxonHele naHHBIE U
MOCTAaHOBKA 33Jayd. Bynymuii CTyAeHT Mo HepcoHaly OKaHYMBaeT BhIcliee y4deOHOe
3aBeaeHue. [lepen HUM BCTaeT BOIIPOC, Kak IOCTPOUTh CBOW TAJIbHEUININN )KU3HEHHBIH ITyTh.

[TocTpouTth KapbeporpaMmy BO3MOKHOT'O KapbepHOro MyTH (IIyTel) MeHekepa 1o
MEPCOHAITY MOCJIE BBICIIET0 Y4eOHOr0 3aBEACHHUS.

Memoouueckue ykazanus. KapbeporpamMma — HHCTPYMEHT yIPaBJICHUsI Kapbepoid,
MIpeACTaBIISIIONTUN co00M Tpaduueckoe OnMcaHrue TOTo, YTO JOHKHO MPOUCXOIUTH WIIH
MIPOUCXOAMT C JIFOJIbMU Ha Pa3IuvHbIX dTanax Kapbepbl. [[poBoAsSTCS criennanbHbIe
Hay4YHbIE UCCIIEIOBaHUS B 3aMHTEPECOBAHHBIX OPraHU3alUsAX, [10 Pe3yIbTaTaM KOTOPBIX
CTPOSATCS KapbepOrpaMMBbl JJIsl Pa3IMUHBIX CIELMAIUCTOB U PYKOBOJNUTENIEH.

Kapseporpamma coctout u3 aByx dyacte. OpHa 4YacTh COJEPKHUT IE€pPECUCHb
JIOJIKHOCTEHN, BBICTPOCHHBIX B IIOCJIEIOBATENIbHYIO LIENOYKY IO BOCXOIAILIEH JIMHHM,
KOTOpbIE€ MEHEDKEp MOJKET 3aHHMaTh B TEUYEHHE BCETr0 CBOETO KapbepHOro IMYTH C
YKa3aHHUEM CPOKOB 3aHATHA JOJLKHOCTEHN B ro/iax.

Bropas dacTe BKJIIOYAaET XapaKTEpUCTUKY BUJIOB OOYYEHHS, TOBBIIICHUS
KBaJM(HUKAINH, IEPETIOATOTOBKH C YKa3aHUEM y4eOHBIX 3aBe/leHHH, (aKyIbTeTOB, KYpCOB,
KOTOphIE HEOOXOAWMO NPONTH MEHEIKEpY Ha KapbepHOM IIyTH, BKJIIOYAs 3aIIUTy
JMCCepTaIlui U TIOJIYYCHHE YUCHBIX CTENEeHeH M 3BaHUM, C YKa3aHHEM IMEPHOJIOB (B TOJIax)
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npoxoxacHuss o0ydenusi. CaMOCTOSITebHOE OOYYCHHE TaKKe BXOJIUT BO BTOPYIO YacTh
Kappeporpammel. CiaenyeT OTMETUTb, YTO CPOKH HAXOXACHUS HA OTAEIbHBIX JIOJDKHOCTAX
JIOJIKHBI YBSI3BIBATHCSI CO CPOKAMHU TTOCTOSTHHOTO O0YYCHHS.

3aoanue 3. llpoananusupyiite GpakTopsl CASpKUBAIOIINE Kapbepy, Ha npumMepe «Konmekca
Heo(puTay.

BuumarensHo o3nHakombrech ¢ Komekcom. IlogymaiiTe, Kakux MyHKTOB B HEM He
XBAaTaeT, a KaKKe SBIAIOTCS TUITHUMHA. «OTpenaktupyiTe» 3ToT Kojekc Tak, 9To0bI OH cTall
MOJIC3HBIMU U MTOMOT CJIeJIaTh YCIEIIHYIO Kapbepy.

Konekc neodura

1.He naBaii HEBBITOJIHUMBIX OOCIIAHUIA.

2.He pyuaiics 3a npyrux.

3.1IpoBepsTh:

a) MPaBWJIBHO JIU TIOHSUT 3a/1a4uy; 0) 3HAaeT JIu TBOM O0cc, 4To paboTy cleyai HMEHHO ThI; B)
JIOBOJIEH 11 00cc TOOOIA.

4.Ecnu 60cc He MHTEpECyeTcs TBOMM MHEHHEM WIIM HE BBICKA3bIBall €ro, WJIM CHadvaja
3auHTepecyil 6occa ciymarh Teos..

5.Ecnu 60cc He A0BOJIEH, IPOCH €ro 0OBSICHUTh, YeM UMEHHO.

6.Jlepxuch mopanblie OT IUJIEMEHH «TTA3Cl0NIMX M3 OKOH» (Iararomuxcs 0e3 jena,
KYpUWJIBIINKOB, Oy(pETHBIX 3aBCETIaTaEB).

7.He ctecHsiics 3a/1aBaTh BONPOCHl YMHBIM COTPYTHUKAM.

8.3amaBail BOpOCHI, Kak MPaBUIIO, MOCJIE TOTO, KaK caM CJeal MONbITKY OTBETUTh HA HUX.
9.Hayuuce «oTcTpenuBath «XpoHOGaroB»» (3T0 IBYHOTHE Oecriepble ¢ MITKOM MOUYKOH yxa
CYIIECTBA, )KUBYIIINE B OCHOBHOM B OOJIBIIIMX OPraHU3AUSAX U MPOU3BOISIINE Kydd Mycopa
U3 CJIOB U Oymarm).

10.TmarensHO 0TOMpaii cOOECETHUKOB.

11.byns apyxentoOHBIM HE TOIBKO C COOAKOM, KOTOpast KPYTUTCS BO3Jie oduca.
12.Crapaiics MOHATB:

a) 3a4eM HYXXHO OTJIeTTy TO, UTO ThI JINYHO JIeJIaeiiib, 0) KaKoBa POJIb OT/ENa B )KU3HU BCEU
OpraHM3aIiy; B) KAKOBA MUCCHSI OPTaHU3AINH B OOIIIECTBE.

13. Crapaiics y3HaTh, 4TO JTymaeT O0CC 1O MOBOY IMyHKTa 12.
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OIIK-3.3:

dopmupyer CUCTEMY KJIFOYEBBIX
MOKa3aTene  COIMaNbHO-?PKOHOMHYECKON
3G PEKTUBHOCTH JAEATEILHOCTH MEPCOHANA,
yMEET HCIOJIb30BaTh PE3yJIbTaThl pacdera
JUIsL TIOJTOTOBKM pEIICHUM B 001acTu
ONITHMU3AIHN (bYHKIIHOHHPOBAHHS
CUCTCMbI YIIPpABJICHUA IICPCOHAIOM, WA
OT/ICJBHBIX €€ MOJICHCTEM

Ilpumepnuolii nepeuens mem 00K1a006

. PazHOBHIHOCTH KaapOBBIX CiIyk0 B coBpeMeHHO# Poccun

. Ctpyktypa u HazHaueHue «llomoxxenus 00 oTnenax, ciryx0ax»
. CTpyKTypa 1 Ha3HaYeHUE JTOJDKHOCTHON MHCTPYKLIUU

. YIIpaBieHue KOMIIETCHIIMEN IepcoHana

. OnepaTuBHBIN MIIaH PabOTHI C IEPCOHATIOM

. CyIHOCTb ¥ IPUHIMIBI MApPKETUHTA [IEPCOHANIA

. JlenoBasi olieHKa nepcoHaa

. [Tokazarenu Aen0BOi OLIEHKH MEPCOHAIIA

. MeTo/ip1 OIIeHKH TepcoHana

. IlpodeccnonanpHas opueHTAIUS IepcoHaa

. YrpasieHue TpyI0BOU ajanTaluyen nepcosana

. Uudopmaninonnoe obecredeHune mpoiecca aganTaiuu

. YpaBiieHue 1€710BOM Kapbepoi nepcoHana

. YrpaBnenue ciryxeoHo-npodecCOHATBHBIM MPOIBIMKEHUEM TIEpCOHAA
. YpaBiieHue KapoBBIM PE3EPBOM IIEPCOHAIIA

. BeicBoOOX 1I€HME TTepcoHaa

. YIpaBiieHue coManbHbIM Pa3BUTHEM IIEPCOHANA

. MoTuBanus U CTUMYJIMPOBAHKUE TPYIOBOH JAEATEIBHOCTH IIEPCOHAIIA

. DTHKa JIENOBBIX OTHOIIEHUI B OpraHU3aliu

. [loHsITHS KapbephI U 3TAIIbl Kapbephl

. YIIpaBieHue AeJI0BON Kapbepou

. Cucrema m1aHupOBaHUsI KaIpOBOTO pe3epBa

. PoTanus kazpoB Kak 2JIEMEHT CUCTEMBI YIIPABJICHUS JEJI0BOM Kapbepsl
. Onienka 3¢ (eKTUBHOCTH JESTEILHOCTH KaJJPOBBIX CITYKO




0) Ilopsanok mpoBeneHUs] MPOMEKYTOYHON ATTECTALMH, NMOKA3aTeJM M KpPUTepHH
OLICHMBAHUS:

[IpomexxyTouHast arrecTanys BKIIOYAET TEOPETUYECKHE BOMIPOCHI, IO3BOJSIOIINE
OLIEHUTh YPOBEHb YCBOCHHS OOYUYAIOIIMMUCS 3HAHUM, U MPAKTUYECKHUE 3aJlaHHs, BBISBIISIONINE
CTeneHb c(hOPMUPOBAHHOCTU YMEHUH U BIIaJICHUI, TPOBOAUTCS B (popme 3auerTa.

3ayer Mo JAaHHOW JWCHUIUIMHE MPOBOIMTCS B YCTHOM (hopMe MO BompocaMm K 3adery,
KOTOPBIM BKJIKOYAET OJMH TEOPETUUECKHUI BOMPOC U OJJHO MPAKTUYECKOE 3aJaHuE.

Iloxa3aTenu U KpUTEePUH OLlCHUBAHHUSA

- «3aUTEHO» - BBICTABJISAETCA MPU YCIOBUH, €CIIM CTYACHT MOKa3bIBAE€T XOPOIINE 3HAHUSA
yu4eOHOro Marepuana IO TeMe, 3HAaeT CYI[HOCTh JUCHMIUIMHBI, CBOOOJHO BBIOJHSET
MIPAKTUYECKUE 3aJaHUsl.

IIpu 3TOM CTYJEHT JOTMYHO U IOCIEA0BATENbHO U3J1aracT MaTepuai TEMbI, PACKPHIBAET
CMBICII BONPOCA, [JAeT YAOBJIECTBOPUTEIbHBIE OTBEThl HA JIONOJHHUTEIBHBIE BOIPOCHI.
JIONOJIHUTENBHBIM ~ YCIIOBUEM IIOJYYEHHUS OLEHKM MOTYT CTaThb XOpOIIME YCIEXH IpU
BBITIOJTHEHUH CaMOCTOSITENIbHOM M KOHTPOJIbHON paboThl, CUCTEMAaTHYeCKas aKTUBHas paboTa Ha
IIPAKTUYECKUX 3aHATHUSAX.

- «HE 3aYTEHO» - BBICTABJISAETCS NPU YCIOBHH, €CIH CTYIEHT BJIAJEET OTPHIBOUHBIMU
3HAHUAMU O CYIIHOCTH JMCUUIUIMHBI, JTa€T HEMOJHbIE OTBEThl Ha BOIPOCHI U3 OCHOBHOM
JIUTEpaTyphl, PEKOMEHJOBAaHHON K KypCy, HE MOET OTBETUTHb Ha JIONOJHHUTENIbHbIE BOIPOCHI,
IIpeIJIOKEHHBIE IIPEToaBaTeieM.



IIpuaoxenne 3
MeToan4yeckne peKOMEHIAIUM JJI CAMOCTOATEIbHON padoThl CTYJACHTOB

B npornecce BBINOIHEHHS CAMOCTOSITEIBHONW PpabOThl CTYAEHTHI JOJKHBI HAyYUThCS
BOCIIPUHMMATh CBEICHUS Ha CIyX, (UKCHPOBAaTh WH(POPMAIMIO B BUJAE 3alUCEH B TETpamsx,
paboTaTh C MUCHMEHHBIMU TEKCTaMH, CAMOCTOATENIBHO M3BJIEKask U3 HUX I0JIE3HbIE CBEICHUS U
opopmisii MX B BHAEC TE3UCOB, KOHCIEKTOB, CHCTEMAaTH3MpPOBATh HWH(POPMALMIO B BHJE
3aI10JIHEHUs TaOJIMLl, COCTaBJIEHUs cXxeM. BaXHO Hay4nThCsl BBIAEIATH [VIABHBIE MBICIIH B JIEKIIUU
npernojaBaTens MO0 B MHCbMEHHOM TEKCTE; aHAIM3MPOBATH SIBJICHUS; ONPEACIATH CBOIO
MO3MIIMIO K TMOJIYYEHHBIM Ha 3aHATHSX CBEIEHUSIM, YETKO (POpMYyIUpOBaTh €€; apryMEeHTHPOBATh
CBOI0O TOYKY 3PECHHA: BBICKA3bIBATh OLICHOYHBIE CYXKICHMs; OCYIIECTBIATh CaMOAHAJIM3.
Heo6xonuMo yuuThCsl BiIaeTh YCTHOM M NMCBMEHHOM peubl0; BECTH AMAJIOr; y4acTBOBATh B
IMCKYCCHM; pacKpbIBaTh COJAEp)KaHHE M3y4aeMoil mpoOieMbl B MOHOJOTHYECKOW pedu;
BBICTYIIAaTh C COOOLECHUSIMHU U JTOKJIaJJaMH.

Koncnekr aexuun. CMBICI IPUCYTCTBHA CTYJEHTA Ha JIEKLUHU 3aKJIH04YaeT BO BKIIOUCHUU
€ro B aKTUBHBIN MPOLIECC CIIYIIAaHUs, IOHUMAHUS U OCMBICIIEHUSI MaTepuaa, oArOTOBIEHHOTO
npernojiaBaTeseM. DTOMY CHOCOOCTBYET KOHCIIEKTHMBHAs 3alMCh IMOJy4YEHHON HH(OpManuu, ¢
IIOMOILIBIO KOTOPOM B JaJIbHENIIIEM MOKHO BOCCTAHOBUTH OCHOBHOE COZAEPKaHUE IIPOCITYILIAHHON
JEKLHUN.

JI71s1 yCrienrHoro BBIMIOTHEHUS 9TON paOOThl COBETYEM:

- IOArOTOBUTH OTZAEIbHBIC TETPAAU Ul KAKAOr0 IMPeAMETa. 3allUCh B HUX JIyYllle BECTH
Ha OJHOH CTOpPOHE JHCTa, YTOObI MO3JHEE Ha YHCTOM CTpaHMIIE 3amucaTh JOIOJIHEHUS,
YTOUHEHHMsI, 3aMeYaHus, a TaKkKe cOOCTBEHHbIE MbICIU. C MOMOIIBIO PA3HOLBETHBIX PyUYEeK WU
¢dromacTepoB MOKHO Oy/IET BBIACTUTH 3ar0JI0BKH, PA3JIeNIbl, TCPMUHBI U T.]I.

- HE 3aIMCBIBAaTh NOJAPSJ BCE, YTO rOBOPUT JiekTop. CrapaiiTech BHauyajie BBICIYLIATh U
MOHATh Marepual, a 3aTeM YK€ 3a(pUMKCHUpOBaTh €ro, HE YIyCKas OCHOBHBIX IOJIO)KEHUH U
BbIBOJIOB. CoxpaHsiiTe JIOTUKY H3y10keHus. OOpatuTe BHMMaHUE HAa HEOOXOAMMOCTb TOYHOM
3allMCH ONPEIECICHUN U TIOHSATUM.

- OCTaBUTb MECTO Ha CTpPaHULE CBOOOJIHBIM, €CIM HE YCIEIM OCMBICIUTH U 3a-IUCATh
gacTh HHpopmaiuu. [1o okoHYaHHIO 3aHATHS C TOMOILBIO OJJTHOKYPCHUKOB, IIPEToAaBaTess Uin
y4eOHHUKa Bbl CMOXETe BOCCTAHOBUTh YIYIIECHHOE.

- yeNATh BHUMaHUE TpaMOTHOMY oopMileHHuIo 3anuceid. Hayunrech rpaduuecku sicHO U
ya00HO pacroiaraTh TEKCT: BBIWIEHSATh a03allbl, MOJYEPKUBATh TJIaBHBIE MBICIH, KIIIOUEBBIE
CJIOBA, TOMEIIATh BBIBOJBI B paMKH U T.A. HemanoBaxkHOe 3HaUE€HUE UMEET U YeTKask CTPYKTypa
JEKLNHU, B KOTOPYIO BXOIMT IIJIaH, JOTMYECKH BBICTPOCHHAsT KOHCTPYKIIMSI OCBEIIECHUS KaXKIOrO
MyHKTa IJlaHa C apryMEHTaMHM U J0Ka3aTelIbCTBaMH, Pa3bICHEHUSMU U IpPUMEpaMH, a TaKxkKe
CIIMCOK JIMTEPATYpPHI [0 TEME.

- HAy4YUThCS NUCATh pa300purBO U ObICTPO. UTOOB! B JabHEWIIEM HE TPATUTh BpeMs Ha
pacppoBKy COOCTBEHHBIX 3amlMceid, CIEAUTE 32 AaKKypaTHOCTBIO IOYepKa, HE SKOHOMbBTE
Oymary 3a cYeT yIUIOTHEHHs TekcTta. KoHCHekTHpys, Monb3yWTech OOLEHPUHATHIMU
COKpAIllEHUSIMM CJIOB U YCJIOBHBIMU 3HAaKaMH, €CIM €CTh HEO0XOAWMOCTh, TO HpHU-AyMaiiTe
COOCTBEHHBIE COKPALICHUSI.

- YMeTh OBICTPO M YETKO MEPEHOCUTH B TeTpa/b rpaduyeckre pucyHkd U Tabnuuel. J{ns
9TUX LEJEeH MPUrOTOBBTE MIPO3PAYHYIO JIMHENKY, KapaHJalm U pe3uHKy. CTapalTech Kak MOXXHO
TOYHEE CKONUPOBATh 300paskeHue ¢ JocKu. Eciin HarmsaHbIil MaTeprai TpyAHO BOCIPOU3BOIUM
B YCIIOBUSIX JIEKLIMH, TO C/IEJIAiTe €ro CIOBECHOE OMUcaHue ¢ 0000IIAIONMMI BBIBOJAMH.

- IPOCMOTPETh CBOU 3AIIMCH II0CJIE OKOHYaHMs JeKuuu. [lomuepkHuTe M OTMETHTE
pa3HbIMH I[BeTaMH (hriomMacTepa BaKHbIE MOMEHTHI B 3anucsx. VcrpaBbTe HETOUHOCTH, BHECUTE
Heo0XoAuMBbIe 1onoIHeHus. He TpaTbTe BpeMs Ha nmepenuchiBaHne KOHCIIEKTa, €CJIM OH OKa3aJcs
He coBceM ynayHbIM. COBEpILIEHCTBYUTECH, 3aMIUCHIBAsI MOCIIEYIOIINE JIEKIUH.



IloaroroBka k ceMMHApcKuM 3aHATHAM. CeMHUHAp — OAMH M3 OCHOBHBIX BHJIOB
MPAKTUYECKHUX 3aHATUN 1O TYMaHUTAPHBIM JUcuUIUIMHAaM. OH npeJHa3HayeH Ui yriIyOJIeHHOTO
U3y4YEHHs OTIENIBHBIX TeM U KypcoB. Ilo ¢popme npoBeneHust ceMHHapbl OOBIYHO MPEACTaBIIAIOT
co0oii perieHue 3a1a4, 00CyX/IeHUE TOKIJIAI0B, Oeceny Mo MIaHy WIIH JUCKYCCHIO 110 polieme.

ITonroToBka K 3aHATHIM 3aKJIIOYAECTCA, IPEXK/IE BCErO, B OCBOCHUU TOTO TEOPETHUECKOTO
MaTepualia, KOTOPBId BHIHOCUTCS Ha oOcyxaeHue. s 3Toro HeoOX0IUMO B MEPBYIO OYEpEb
[epeYnTaTh KOHCIIEKT JEKIMU WIH pa3zielibl yueOHHKa, B KOTOPBIX IPUCYTCTBYET YCTaHOBOUHAs
uHpopmanus. M3yuyeHne peKOMEHJAOBAHHOW JIMTEPAaTyphl HEOOXOAWMO CHeNaTh MAaKCHUMAalIbHO
TBOPYECKH — HE MPOCTO YKJIaJbIBasg B MaMITh HOBbIE CBEJICHMSI, & OCMBICIHMBAA U aHAIU3UPYS
MaTepual. 3aKpenuTh CBOM 3HAHUS MOXKHO C TIOMOUIBIO 3alMCei, BBIMUCOK WM TE3UCHOTO
KOHCIIEKTA.

Ecnmu cemuHap mnpencTaBiieH [OKJIAQJAaMH, TO OCHOBHas OTBETCTBEHHOCTh 3a €ro
IIPOBE/ICHUE JISKUT Ha JokiIaauukax. Kak caenars 3To ycnemHo cMoTpuTe B paszene «/loxiany.
OnHako posb OCTAJNBHBIX YYaCTHHUKOB CEMHUHApa HE JOJDKHA ObITh maccuBHOW. CTyNEHTHI,
IIPOCIyIIaB J0KJIaJl, 3alUCBHIBAIOT KPATKO IJIABHOE €r0 COAEp:KAHUE U 33Jal0T BHICTYNAIOLIEMY
YTOUHSIOIIME BONPOocoB. UeM Oosiee 0OCHOBATENBbHOM ObLIa JOMAIIHAS MTOATOTOBKA MO TEME, TEM
aKTHUBHEE IPOUCXOAMUT 0OCYyKIeHHe MpoOsieMHBIX BompocoB. Ha cemuHape Bcsuecku
MOOIIPSIETCST  TBOPYECKAs, CAMOCTOSATENbHAs MBICHIb, JIAeTCd BO3MOXHOCTH  BBICKAa3aTh
KPUTUYECKHE 3aMEYaHusl.

becena mo muany mpexacraBiser co0oil  3apaHee TOATOTOBICHHOE COBMECTHOE
00-Cy>XJIeHHE BOIIPOCOB TE€MbI KaXKIbIM M3 YYaCTHUKOB. JTa (hopma NOTpedyeT OT CTYJEHTOB HE
TOJIBKO XOPOIIEH CaMOCTOATENBHON MPOPaOOTKH TEOPETHYECKOTO MarepHaja, HO U yMEHHe
y4acTBOBaTh B KOJUIEKTUBHOM JMCKYCCHUHU: KPaTKO, YETKO M SICHO (OpPMYJIMpOBaTh U H3JaraTh
CBOI0O TOYKY 3pEHHs TepeJ COKYpPCHHKaMH, OTCTaWBaTh IO3MIMI0 B HAYYHOM CIIOpE,
IPUCOECTUHATHCA K Uy)KOMY MHEHUIO WJIM OIIIOHUPOBATh JPYTUM YYaCTHUKAM.

PedepaTr — camblii mpocToil 1 HaMMEHEE CAMOCTOSATEIbHBIN BUI MUCbMEHHOU PAaOOTHI.
CyTb €ro COCTOMT B KPaTKOM H3JI0XKEHUHU COJIEprKalllMXcs B HAy4HOH JMTEparype B3IVISIOB U
ujel mo 3amaHHoi Teme. PedepaT He TpeOyeT OpUrHHAILHOCTH ¥ HOBU3HBL. B HEM orieHnBaeTcs
yMEHHUE CTyJeHTa paboTaTb C KHUIOW: BBIACHATH W (QOpPMyIUpoOBaTh MpodieMy, OTOUpPaTh
OCHOBHBIE TE3UCHI U BCIIOMOTATEJIbHBIE TAHHBIE, JJOTHUECKH BBICTPAUBATh MaTepHall, TPAMOTHO
0o(opMIIATH HayYHBII TEKCT.

CryneHram npejyiaraercs JiBa Buja pedeparHbix padboT:

PedepupoBanue HayyHON JHTEpaTypbl MPEACTaBISIET COOON COKpalleHHOE H3JI0KEHHE
COJZIep)KaHUsI CTaThU WJIM KHHATH C OCHOBHBIMH CBEIEHHSIMH W BBIBOJAaMHU. Takue pedepaTs
aKTyaJlbHbI TOTJa, KOIJla B IOPUINYECKUX MCTOYHHMKAX MOSBISAETCS HOBBIH TEOPETUUECKUN WU
NpaKTUYeCKWid MaTepuas 1o wu3ydaemoil Teme. OT cTymeHTa TpeOyeTcs, BHHMATEIBHO
O3HAKOMUBIINCH C IIEPBOUCTOYHUKOM, MAKCUMAJIbHO TOYHO M TOJIHO NEpeaTh €ro coJepKaHue.
st aToro uenecooOpa3HO BBIOpaTh (POpPMY TMOCIEAOBATEIBHOTO H3JI0OXKEHUS MPOYUTAHHON
KHUTH, HE MEeHss ee OOIMH IUlaH M CTPYKTYpY (Tn1aBbl, pas3zaensl, naparpadsi). Heo6xoanmo
COXpaHHUTh JIOTUKY TIOBECTBOBAHUS W TM03a00THTBCA O CBS3HOCTH TEKCTa. ABTOPCKHE,
OpPUTMHAJIbHBIE U HOBATOPCKME MBICIM U WJEU Jydlle IepeaaBaTh HE CBOMMH CJIOBaMHM, a C
nomouipio nuTHpoBaHus. O0veM pedepata OyneT ompenenarTbcs COAEpP)KAHUEM HCTOYHUKA, a
TaKXe ero Hay4HOM M IMpakTU4ecKoil eHHOCThI0. Ho B mo00oM citydae mpeanoyTeHne oTaeTcs
KPaTKOCTH U JIJAKOHHYHOCTH, YMEHHUIO OTOMPATh TJIABHOE H OCBOOOKIATHCSI OT BTOPOCTEIICHHOTO.

Pedepar mo Tteme  mpezacraBiseT 0030p HAyUHBIX B3IJISAOB M KOHLENIUH IO
POOJIEMHOMY BOIIPOCY B M3y4aeMOi TeMe.

- Ecau Bam mpeaniokeHa TeMa Takoro pedepara Ha BbIOOp, TO MPEANOYTEHHUE CIETyeT
OTIaTh TOM, KOTOpas JJIsl BaC MHTEpECHA Wik 3HakoMa. OHa He J0JDKHA OBITh OYSHB CIIOXKHOU U
00BEMHOI, B IPOTUBHOM cilydae pedepat OyneT HalloOMUHATh KYpCOBYIO paloTy.

- JHns moarotoBku pedepara CTyIEHTY HEOOXOIUMO CaMOMy WM C YYacTHEM
npernoiaBaTenss NoJo0paTh UCTOUHUKU MHpopManuu. CienyeT mo3aboTUThCS, YTOObI B BalleM
CIIMCKE OKa3aJIMCh HE CIIydaifHble, a I[eHHbIe B HH()OPMAIMOHHOM TUIaHE KHHUTH. MOXHO
BBIIOJIHUTh PalbOTy, OOpaTHBIIMCH M K OJHOMY HCTOYHHKY — IIOCOOMIO, MOHOrpadui,



uccienoBanuio. Ho mydie, eciiv BB 00paTUTECh K JBYM-TPEM HAyYHBIM TPYIaM — 3TO IMO3BOJIHT
MPEJICTAaBUTh POOJIEMY C HECKOJIBKMX TOUEK 3PEHUS M BBICKA3aTh TUYHBIC MPEATIOYTCHHUS.

- OIHUM U3 TJIaBHBIX KPUTEPHEB OLIEHKH pedepara OyIeT COOTBETCTBUE €0 COACPHKAHUS
3asBIIeHHON Teme. [l »TOro OErio O3HAKOMUBIIUCH C TMEPBOMCTOYHHKAMHU COCTaBHTE
Mpe/IBapUTeNbHbIN IaH Oyaymiero pedepata, 0003HaYUB B HEM MPHHIMIIUAIBLHO Ba)KHbIC
MOMEHTHI U 3Tarnbl ocBenleHus npoodsemsl. [locie Toro, kak y Bac mosiBstcs pabodue 3ammcu mno
pe3ynbTaTaM H3Y4YeHHs] HaydyHOW JuTepaTypbl M oOlHMpHas HHGOpMAIUs MO TEME B IEJIOM,
MOXXHO OyleT CKOppeKThpoBaTh oOmuii miaH pedepara. Crapaiitech mpu pabdore Haa HUM
THIATENIbHO M30aBIATHCS OT «U3JIMIIECTBY»: BCAKOTO poJia aOCTPaKTHBIX PacCyKICHHIH,
YpEe3MEPHBIX MOJAPOOHOCTEH W MHOTOYHCICHHBIX MPUMEPOB, KOTOPHIC «PAa3MBIBAIOT» TEMY HIU
YBOJIST OT HEE.

CrpykTypa pedepaTta BKIIOYaeT B ceOsi BBEJCHHUE, OCHOBHYIO YacTh M 3aKiroueHue. Bo
BBeJIeHUU (GOPMYITUPYIOTCA LEIM W 3agadud paldoThl, €€ aKTyalbHOCTh. OCHOBHasi 4acTh
NPEJCTaBIsET COOOM MOCIe0BATEIbHOE U aPTyMEHTHPOBAHHOE U3JI0KECHUE PA3IMYHBIX TOYEK
3peHusi Ha MpoOiieMy, ee aHallu3, MpelnojiaraeéMble MyTH pelIeHUs. 3akifoueHue o00oO0Iaer
OCHOBHBIE MBICIIA MJIM OOOCHOBBIBAET MEPCHEKTHBBI JAIbHEHINEro UccieqoBaHus TeMbl. Ecimu
pedepar nocrarouHo oOBEeMEH, TO MOTpedyeTcs paslielieHHe TEeKCTa Ha pasjeibl (TJaBbl,
naparpadsl). MumocTpaTuBHBI MaTepual — TaOIHIbI, CXeMBbI, TpaduKi — MOTYT pacnojaraTbCs
KaK BHYTPH OCHOBHOM 4acTH, Tak U B pazjene «lIpunoxxenuey.

O0beM pedepara 3aBUCUT OT IIEJCH M 337a4, perraeMbIXx B padote — oT 5 10 20 cTpaHuiy
MalIMHOMMCHOTO TEKCTa uepe3 JiBa MHTepBasa. Ecnu B 3alaHuu, BBIJAHHOM MpenojaBaTeieM
00bEM HE OTOBApUBAETCS, TO CIIEAYET UCXOAUTH U3 PA3yMHOM 11€1ec000pa3HOCTH.

B pedepare B 00s3aTenbHOM MOPSIKE pa3MEUIAIOTCS THUTYJIbHBIA JIMCT, IUIAH WIIU
OrJIaBJIeHUE PabOTHI, a TAKXKE CIUCOK UCTIOIb3yEeMOW JTUTEPATYPHI.

OOblyHO pedepaT MOXKET 3a4YUTHIBAETCS Kak MHUCbMEHHas padoTa, HO HEKOTOpbIe
MperoaBaTeNid MPAKTUKYIOT IyOJWYHYI0 3alIuTy pedeparoB WIM HX «O3ByYHBAaHHE» Ha
CEMHHAPCKUX 3aHIATUAX. B 9TOM ciiydae HEOOXOAUMO MPUIIOKUTE JOTOTHUTENbHbIC YCUITHS IS
MOJITOTOBKH ITyOJIMYHOTO BBICTYIUICHUS 110 MaTepuaiaM pedeparHoit paboThl.

Hokaan mnpexacraBnseT co0oil  yctHyro ¢opMmy coobmenuss uHpopmanuu. OH
HCIIOJIL3YETCS B By3€¢ Ha CEMUHAPCKUX 3aHATUSAX M HAa HAYYHBIX CTYJICHUSCKUX KOH(PEPEHIUIX.

[ToaroroBka AOKIaga OCYIIECTBISETCS B JIBa dTala: HANMCAaHUE MHUCbMEHHOTO TeKCTa Ha
3aJJaHHYI0 TeMy M TIOJTOTOBKAa YCTHOTO BBICTYIUICHHUS TEpe] ayAuTOpHeH ciymiareneid ¢
ocBellleHHeM 3Toi TeMbl. [TucbMeHHbIH TokIan opopmisercs kak pedepar.

[Ipu paboTe Hax AOKIJIAOM CIIEIyeT yUeCTh HEKOTOphIe crelupuyecKkue 0COOEHHOCTHU:

eO0beM JoKIaga JOJDKEH COTJIACOBBIBATHCS CO BPEMEHEM, OTBEACHHBIM IS
BBICTYIUICHHUSI.

e[lpu BBIOOpPE TEMBI HYKHO YYHTHIBATH HE TOJILKO COOCTBEHHBIC WHTEPECHI, HO W
WHTEpECHl TMOTCHIMAIBHBIX ciymiateneil. Bame coolOmeHne HEoOXOAWMO COTJIACOBHIBATH C
YPOBHEM 3HAHUH U MOTPEOHOCTEH MyOIUKH.

¢ [loATrOTOBIEHHBI TEKCT MOKJIAZa JTOJHKEH XOPOIIO BOCIPHHHMMATHCS Ha ciyX. Jlaxke
eclii OTOOpaHHBIA BaMHM MaTepHall CIOKEH M HEOJHO3HAueH, TOBOPHUTH JKETIaTeNbHO MPOCTO U
SICHO, HE TIEpeTpy’Kas pedb HayKoOOpa3HbBIMU 000POTaMU U CTICIIMPUICCKUMU TEPMUHAMH.

CrnenyeT OTMETUTH, YTO MHOT/IA TIPETIo/IaBaTelb HEe TPEOYEeT OT CTYJEHTOB MUCHMEHHOTO
BapHaHTa JIOKJIaZia W OIEHWBACT WX pabOTy MCKIIOYUTEIHHO MO YCTHOMY BBICTYIUIeHHIO. Ho
3HAYUTENILHO Yallle MUChbMEHHBIA JOKIAJ MPOBEPSETCS M €ro KayecTBO TAKXKE OIEHUBAETCS B
Oamtax. BHe 3aBHCHMOCTH OT TOTO, HY’)KHO WJIM HE HYXHO OYAET cIaBaTh Ha MPOBEPKY TEKCT
OyIylIero BBICTYIUJICHHSI, COBETYeM HE OTKa3bIBAaThCS OT MUCHMEHHOW 3amucH JOKJIaga. ITo
MOMOJXKET M30eKaTh MHOTHUX OINMMOOK, KOTOpPBIE CIYyYarOTCS BO BPeMsl YCTHOW WMITPOBH3AIINU:
OTKJIOHEHHE OT TE€MBbI, HapYIICHUs JIOTHUECKOM MOCIIeJ0BaTEIbHOCTH, HEOpEeKHOE OOpalleHue ¢
[UTaTaMu, 3JI0YTMIOTPeOIeHNE IETasIMK | T.JI. Eci BBI XOpOIIIO BiaieeTe HaBbIKaMU CBOOOTHON
peun u oOnamaere BBICOKON KyIbTypOW MBINUIICHUS, TO 3aMEHUTE MHUCHMEHHBIN TOKIa
COCTaBIIEHMEM Te3UCHOTO TuraHa. C ero moMomnpi 3apUKCHPYHTE OCHOBHBIE MBICIH H WICH,



BBICTPOMTE JIOTUKY IOBECTBOBAaHUS, OTOEpPUTE SpPKHUE U TOYHBIE TPUMEPHI, CHOpMYyIUpYyHTE
BBIBOJIBI.

IIpy nOArOTOBKE K yCTHOMY BBICTYIUIEHUIO BO3BMUTE HA BOOPYKEHUE HEKOTOPBIE COBETHI:

. Jlydmuii BapuaHT BBICTYIUIGHHS IEpe] ayIAuTOpHEeH — 3TO CBOOOJHAs peub, HE
OCJIOKHEHHas yTeHueM TtekcTta. Ho eciu y Bac He BbIpabOTaHO yMeHHE 001aThes ¢ myosnkoil 6e3
OyMa)KKH, TO HE MbITAWTECh CENaTh 3TO Cpasy, 0e3 moAroToBKU. OCBaMBaTh 3TOT OMBIT HYKHO
IIOCTENIEHHO, OT JJOKJIa/1a K 0KJIaly yBeJIuunBas o0beM peun 0e3 3arisAbIBaHUs B TEKCT.

. Ecnu Bel HaMepeHBI CYUTHIBATH JTOKJIA]] C 3arOTOBJICHHBIX IMCbMEHHBIX 3aIUCEH,
TO TOCTAapalTech, YTOOBI YTEHUE OBUIO «XYI0KECTBEHHBIM»: 0003HaUaiTe Mmay30i JOrnyeckue
nepexobl OT YaCTH K YaCTH, BBLAEISANTE MHTOHAMOHHO OCOOO BaXKHbBIE MBICIU U apryMEHTHI,
BAPBUPYWUTE TEMII pEUH.

o Yuras nokiaz, He TOPOIIUTECH, JEJIalTe 3TO KaK MOKHO criokoiHee. [lomHute, 4To
CKOpOCTh MPOU3HOILEHUs TEKCTa Mepe] CIyIlaTeNIIMU BCer/ia 10JKHA ObITh 0ojiee MeIJICHHOMH,
YeM CKOPOCTb Ballley IIOBCETHEBHOU peyH.

o CBeppTe NHCBMEHHBIM TEKCT C XPOHOMETPOM, I O3TOrO IPOYUTAUTE €ro
HECKOJIBKO pa3 ¢ CEKyHJAOMEPOM B pykax. B citydae, ecin JOKIax OKaXeTCs CIUIIKOM JUTMHHBIM
WIM KOPOTKHUM, HPOBEAUTE €ro peKOHCTPYKIUI0. OJHAKO BMECTE C COKpAIlEHUSMU WIU
JOTIOJIHEHUSIMHU HE «110TepsAnTe» TeMy. He mognaBaiitech HCKYIIEHUIO paCcCKa3aTh BCE, YTO 3HAETE
— TIOJIHO ¥ TIOJIPOOHO.

. OOparuTe BHUMaHKE HA TeMOp M CUJTy Baulero rojoca. OueHb BaHO, 4TOOBI Bac
OBbUIO CIIBILIIHO B CAMBIX OTAAJCHHBIX YaCTAX ayAMTOPUH, U MIPH 3TOM Bbl HE «TJIYLIWIN» BOIU3U
Bac HaxoJsIMxcs ciaymareneid. Bappupyiite TeMOp peuu, OH NpuaacT € BhIpa3UTEIbHOCTh U
MIOMOYKET M30eXKaTb MOHOTOHHOCTH.

. Cnenute 3a cBOMMM KecTaMH. YUpe3MepHas IKECTHKYJALUS OTBIEKAET OT
colepKaHus JIOKJIaJa, a IIOJIHOE €€ OTCYTCTBHE CHMIKAET JCHCTBEHHYIO CHIIY BBICTYIUICHUS.
ITocrapaiiTecb M30aBUTHCSI OT KECTOB, JEMOHCTPUPYIOILMX Balle BOJHEHHME (KOrJa KpyTATCS
PYUKHU, TepeOsaTcs MyroBUIIbI, 3aJIaMbIBAIOTCS NaNbLbl). MICIIOIB3yiiTe KeCThl — BhIpa3UTEIIbHBIE,
OIHCAaTENbHbIE, IOAPAXKATEIbHbIC, YKa3yIOIIUE — JJIS IIOJHOTHI [IEPEAAYH BaIIUX MBICIICH.

. YcTaHOBUTE 3pUTENBHBIN KOHTAKT C ayauTopuei. He crouT Bce Bpems CMOTpETH B
OKHO, OITyCKaTh IJIa3a WM COCpeloTauuBaThcs Ha Tekcte. CrapaiTech 3pUTEIbHO O0LIaThCs CO
BCEMH CIIyIIaTeJIIMHU, MEPEeBOAs B3I OT OJHMX K ApyruM. He oOpamjaiite BHMMaHue Ha
OMO3JABIIMX M HE IpepbhIBacTe CBOM JOKJIaJ 3amedaHusmu. Ho BMecte ¢ Tem cinenure 3a
peaknuel myOJIMKM Ha Ballle BBICTyIJIEHHE (0JJ0OpeHHe, yCcTanoCTb, MHTEpPEC, CKYKY) U €Clu
CMO’KET€, BHOCUTE KOPPEKTUBBI B PEUb C LIEJIBIO MOBBINIEHUS HHTEPECA K €TI0 COAECPKAHUIO.

. OTBeuaTh Ha BONPOCHI B KOHIIE BHICTYIJIEHHS Ha/10 KPAaTKO, YETKO U YBEpEHHO, Oe3
JUIIHUX ToipoOHOcTeN U moBTOpoB. IlocTapaiitech npeayranate BO3MOXHBIE BOIPOCHI CBOMX
CIIyLIaTeNIed U MOATOTOBUTHLCS K HUM 3apaHee. Ho ecinu ciryduTces, 4TO BBl HE 3HACTE OTBETA HA
3aJlaHHBIA BaM BOIIPOC, HE OONTECH B TOM MPU3HATHCSA. ITO 3HAUUTEIBHO JIydllle, YeM OTBEYaTh
HE 110 CYLIECTBY WM OTILIYYUBATHCS.

. [IpoBeauTe reHEepalbHYIO PENETULMIO CBOEro JAOKIANA MEpex APY3bsIMH WU
OJMM3KUMHU. DTO TIOMOXKET 3apaHee BBIIBUTH HEKOTOPbIE HEJOCTATKU — CTUJIMCTHYECKU cliadble
MecTa, TPYIHOIPOM3HOCHMBIE ciloBa M (pas3bl, 3aTIHYTble BO BpPEMEHM dYacTd M T. 1.
[Tpoananuzupyiite CBOIO AUKIIMIO, MHTOHAINH, )KecThl. CrenaiiTe Tak, 49ToObI OHU MIOMOTAJIH, a HE
MeIlAIN YCIIEIIHO NMPEICTaBUTh MyOINKH MOArOTOBICHHBIM BaMU JIOKJIA].

IIpe3enTanusi — cOBpeMEHHBIH CHOCOO YCTHOIO WJIM IMHUCBMEHHOTO MpEACTaBICHUS
MH(OPMAIIUU C UCTIOIB30BAHUEM MYJIbTUMEIUNHBIX TEXHOIOTHH.

CyniecTByeTHECKOIbKOBAPHUAHTOBIIPE3CHTALIAMN.

L4 Hpe3eHTauH;1 C BBICTYIUICHUCMJIOKJIaIYUKa
L4 Hpe3eHTauH;1 C KOMMCHTAapUAMUAOKIIaJYUKa
L4 Hpe3eHTauH;1 JJIsA CaMOCTOATCIIbHOI'O mpocMoOTpa, KOTOpasa MOXKET

JIEMOHCTPHUPOBATHCS MEPE ayAUTOpUe 0e3 ydacThsl JOKIaTIHKa.
[ToaroroBka npe3eHTAMK BKIIOYAET B C€0s1 HECKOIBKO ATAIOB:
1. IlnanupoBaHue npe3eHTalun



OT 0TBETOB Ha ATU BOMPOCHI OYAET 3aBUCETh BCE MOCTPOCHUE IPE3CHTALINN:

o KaKOBO NpPEIHA3HAYCHHE M CMBICH IMPE3eHTAlUH (IEMOHCTpAIUs PE3yIbTaToB
Hay49HOU pabOoThI, 3aIIMTa TUILIOMHOTO TIPOEKTa U T.1.);

J KaKyl0 poib OyneT BBINOJHATh NPE3CHTAlMs B XOJA€ BBICTYIICHHS
(compoBOXIeHUE JOKJIAAA WK €r0 UIUTIOCTPALU);

. KaKoBa I1eJ1b Ipe3eHTanuu (MHGOPMUPOBaHKE, YOSIKICHUE NN aHAJIH3);

o Ha KaKoe BpeMs paccuhTaHa IMpe3eHTarus (Kopotkoe - 5-10 MUHYT wWiH
MPOJIOJDKUATENbHOE - 15-20 MUHYT);

J KaKoOB pa3Mep M cocTaB 3puTenbckor aymutopuu (10-15 yemosexk mmm 80-100;

MPEnoiaBaTeliu, CTYyICHThI WM CMEIICHHAs ayTUTOPHSI).
2. CTpyktypupoBaHuernHGOpMAITIH

J B IPE3CHTAIlMM HE JO0JDKHA ObITh MeHee 10 craiinoB, a oOmiee MX KOJIUYECTBO
npesbimath 20 - 25.

J OCHOBHBIMH NPUHIMIAMU TIPH COCTABICHUHM NPE3CHTAIMH JIOJDKHBI OBITh
SICHOCTB, HATJIITHOCTb, JIOTUYHOCTH 1 3aIIOMUHAEMOCTb;

J Ipe3eHTaIMsl JJOIDKHA UMETh CICHApUH U YETKYIO0 CTPYKTYpPY, B KOTOpOH OymayT
OTpakKeHbI BCE NPUYNHHO-CIIEJICTBEHHbIE CBSI3H,

J paboTa HaJ Npe3eHTalMed HAYMHACTCS IOCJe THIATENBHOrO OOMYyMBIBaHUS U

HaNMCaHUsl TEKCTa JIOKJIaAa, KOTOPBIH HEoOXOoIMMO pa3douTh Ha (parMeHThl W O00O03HAYUTH
CBA3aHHBIC C KaXKIBIM U3 HUX 3a/1a4U U ICUCTBUS;

. MEPBBI IIar — 3TO OMNpPEACNICHUE TJIABHOW HJIeH, BOKPYr KOTOpOW Oyner
CTPOUTHCA MPE3CHTALIUS;
. yacTb WHGOpMAlMM MOXKHO TEpeBeCTH B JBa THIA HArJSAHBIX IOCOOMI:

TEKCTOBBIE, KOTOPHIE IIOMOI'YT CIIyIIATENISAM CIEIUTh 32 XOIOM pPa3BEpThIBAHUSA apryMEHTOB U
rpaduyecKkue, KOTOpblE WUIIOCTPUPYIOT TIJIaBHBIE IIYHKTbl BBICTYIUIEHMSI W CO3JAIOT
HMOLMOHANIbHBIE 00Pa3bl.

. CIOJKETBhI IIPE3CHTALMM MOTYT Pa3bsCHATh WIM WIUIFOCTPUPOBATH OCHOBHBIE
MI0JIOXKEHHUS JIOKJIaZia B CaMbIX Pa3HOOOpPa3HbIX BapuaHTaXx.

OueHb Ba)XHO HAWTH MpaBWIBHBIA OajaHC MEXAY peublo JIOKJIaJyuKa U
CONPOBOXKAAIOIIMMY €€ MYJIbTUMEIUNHBIMU YIEMEHTAMM.

JnsaToronenecooOpasHo:

J OTIPEJIENIUTH, 9TO OY/IET MPEICTABICHO Ha KAKIOM Claijie, 9To OyIeT B 3TO BpeMs
TOBOPUTHCS, KaK OyZIeT ciesiaH Mepexo/] K CleAyoleMy claiay;

J caMble BaXKHbIE WU M MBICIM OTPa3uTh U Ha claiiax U MPOU3HECTH CIIOBAMH,
TOT/1a KaK BTOPOCTETIEHHBIE — JIN0O0 CIIOBaMHU, JTUOO Ha craiijax;

J uHpOpMaIMIO Ha claigax MpeICTaBUTh B BHJIE TE3UCOB — OHU CONPOBOXKIAIOT
NOJIpOOHOE U3I0KEHHUE MBICIIEH BBICTYIAIOIIETO, a He HA000pOT;

J IUISL pa3bsCHEHHS TOJIOKESHHUHN JTOKJIaa UCIOB30BaTh Pa3HBIE BUIBI CIIANIOB: C
TEKCTOM, C TaOJIHIIaMH, C AMArpaMMaMU;

J mob6as mpe3eHTalus J0JDKHAa UMETh COOCTBEHHYIO JApamaTypruio, B KOTOPOM

€CTh:

«3aBsi3Kay» - MPOOYXKIEHUE WHTepeca ayJUTOPUU K TeMe COOOIIEHUS (SPKU HarJIsIIHBINA
npuMep);

«pa3BUTHEY - JIEMOHCTPAIHsI OCHOBHOI MH(POPMAIINH B JIOTHIECKOI MOCIIEI0BATEIIEHOCTH
(uepeoBaHUE TEKCTOBBIX U TpadUUECKUX CIIAN/IOB);

«KYTbMUHAIMS» - TPENCTaBIEHHE CaMOro TJIABHOTO, HOBOTO, HEOXHIAHHOTO
(3MOIMOHATTLHBIN PEUEBOI HIIM WILTIOCTPATUBHBIN 00pa3);

«pa3BsizKay - (HOPMYyTUPOBAHHE BHIBOIOB MM MPAKTHYECKUX PEKOMEHIAINH (BUICOPS).

3. OdopmieHue npe3eHTauu

OdopmiieHne mpe3eHTaIiy BKIIIOYAET B ¢e€0s1 CIASAYIONIYIO0 0053aTeNbHYI0 HH(POPMAIIHIO:

TUTynbHBIN TUCT

- IPEJICTABIISIET TEMY JOKJIa/Ia ¥ UMS aBTOpa (M aBTOPOB);



- Ha 3alIUTe KYpPCOBOM WM JMUIUIOMHON pa0OThI YKa3biBaeT (PaMIUIAI0O W WHHUIIHAIIBI
HAyYHOTO PYKOBOJUTEIIS WM OPraHU3allnu;

- Ha KOH(EepeHIUAX 0003HaAYaCT 1aTy U Ha3BaHUE KOH(EPEHITUH.

IInan BBICTYIIIIEHUS

- popMyIHpyeT OCHOBHOE cojiepkaHue Aoknana (3-4 myHKTa);

- (huKcupyeT MopsAIO0K U3I0KEHUS UHPOPMALINY;

Copep:xanue mpe3eHTaluu

- BKJIFOYAET TEKCTOBYIO U TpadUyecKyr0 HHPOPMAIIHIO;

- WUTIOCTPUPYET OCHOBHBIE MTYHKTHI COOOILICHUS;

- MOJKET MPEJICTABIISATh CAMOCTOSTEIbHBIN BapUAHT JIOKJIA1a;

3aBepleHne

- 000011aeT, MOABOAUT UTOTH, CYMMHPYET HH(POPMALIUIO;

- MOKET BKJIIOUATh CIHCOK JTUTEPATyphl K JOKIALY;

- COJICPXKUT CJI0Ba 0JaroJapHOCTH ayAUTOPHH.

4. JInzaitH npe3eHTanuu

TexcToBoeodopmiieHHE

o He cTouT 3amonHsATh ciaij] CIMIIKOM OOJBIIMM 00beMOM HH(OpMAIUK - JTydIie
BCETO 3aIIOMUHAIOTCS He Oojiee 3-X (aKToB, BBIBOJIOB, OTIPE/ICICHUN.

° OnTuManbHOE YHCIIO CTPOK Ha ciaitae — 6 -11.

. KopoTkue ¢pas3bl 3alOMUHAOTCS BH3yalbHO Jiydlne. [IyHKTBI TiepedyHed He
JIOJDKHBI TIPEBBIIIATH IBYX CTPOK Ha (pasy.

o Haubosnbimas 3¢ (GeKTHBHOCTh JOCTUTAeTCs TOTJa, KOI/a KJIFOYEBBIC IMTYyHKTHI
0TOOPaKAIOTCS IO OJHOMY Ha Ka)/IOM OTJICIIbHOM CJIai/ie

. Ecmu TeKCT COCTOMT M3 HECKOJNBKHX a03aleB, TO HEOOXOIMMO YCTaHOBUTH
Kpac-HYyI CTPOKY U MHTEPBaJl MEXKI1y ad3alamu.

o KiroueBbie citoBa B H(OPMAIIMOHHOM OJIOKE BBIICIISIOTCS [IBETOM, IPU(TOM HITH
KOMITO3HUITHOHHO.

. Nudopmanuio OpeanovTuTeNIbHEee pacroyiaraTb TOPU30HTAJIbHO, HambOosee
Ba)XXHYIO - B IICHTPE YKpaHa.

J He cnenyer 3moynorpeOisiTh OONBIIMM KOJMYECTBOM IIPEIJIOTOB, Hapeyui,
NpUIaraTeIbHbIX, BBOJHBIX CIIOB.

o [{udpossie MaTepuaibl Jydile NPEJACTaBUTh B BHJE I'padUKOB U JUArpaMm —
TaOJUIBI ¢ IU(GPOBBIMHU JTaHHBIMHU Ha CJIaiifie BOCIIPUHUMAIOTCS TLIOXO.

o Heo6xoauMo oOpaTuTh BHUMaHHE HAa TPAMOTHOCTh HaNMCaHHs TeKcTa. OMmmMOKu

BO BECh AKPaH MPOMU3BOJAT HENPUATHOE BIICUaTIICHUE
HIpudToBoeopopmienne

o IpudTe 6e3 3aceuek (Arial, Tahoma, Verdana) uyurarorcst jierde, 4eM rpOTECKH.
Henb3sicMenmmBaThpa3InyHbIETUIBIIIPU(PTOB B OJHOUIIPE3EHTALUH.

. [IpudToBoii KOHTpACT MOXKHO CO3[aTh MOCPEACTBOM pa3Mmepa IIpudTa, €ro
TOJIIIMHBI, HauepTaHus, POPMBI, HAITPABIICHHS U I[BETA;

o Jlns 3arosoBka roauTcst pasMep mpudTa 24-54 myHkTa, a A Tekcra - 18-36
ITYHKTOB.

J Kypcus, noguepkuBanue, KUPHBIA MPH(PT UCTIONB3YIOTCS OTPAHUYCHHO, TOIBKO
U1l CMBICIIOBOTO BBIJIENIEHUS (PparMEHTOB TEKCTA.

. J1J11 OCHOBHOTO TEKCTa HE PEKOMEHIYIOTCSI TPONUCHBIE OYKBBI.

[{BeToBOCOGOpMIIEHHE

J Ha oxHoMm craiine He ucnionb3yetcs 6ojee Tpex LBETOB: (POH, 3aroJI0BOK, TEKCT.

J I[BeT mpudTa u 1Ber GpoHa JTOIKHBI KOHTPACTUPOBATH — TEKCT JOJDKEH XOPOIIO
YUTAThCsI, HO HE pe3aTh IJ1a3a.

. Jlnist poHa TpeATTOUTUTETHHEE XOIOHBIC TOHA.

. Cy1iecTByIOT HE codeTaemble KOMOMHAMU 1BeTOB. OO0 3TOM MOXHO Yy3HaTh B

CIIeLIMAIbHOM JIUTEPATYpE.



. UepHblii 1IBET HMMEET HETAaTUBHBIA (MpauHbli) MOATEKCT. benbld Ha yepHOM
YUTAETCS TUI0XO.

J Ecnu nmpe3enranust 6osbliasi, TO €CTh CMBICT Pa3A€IUTh €€ Ha YacTU € MOMOIIbIO
L[BETa — pa3Hbli IIBET CIOCOOEH CO3/4aBaTh Pa3HbIM SMOLIMOHATIBHBIN HACTPOH.

. Henb3st BeIOMpaTh ()OH, KOTOPBIN COACPKHUT aKTUBHBINA PUCYHOK.

KommozutmonnoeodopmieHue

o Crnenyer coOmonath enuHbli CTWIb odopmieHus. OH MOXeT BKIOYATh

onpeeaeHHbIN mpUdT (TapHUTYpa U 1IBET), GOH LBETA WM (DOHOBBIN PUCYHOK, JEKOPATHBHBIN
3JIEMEHT HEOOJIBLIOTO pa3Mepa U T.1.

o He nmpuemiieMbl CTHITH, KOTOPBIE OYIyT OTBJICKATh OT MPE3CHTAIINH.

o KpyrmHbie 00bEKThI B KOMIO3UIIHH CMOTPSTCS HEBAXKHO.

o BcrnomorarensHas  mHpopMarms  (YOpaBIAIONIAE  KHOIKH) HE  JOJDKHA
npeo01aiaTh HaJl OCHOBHOM (TEKCTOM U MJUTFOCTPALIUEH ).

o JInst cepbe3HOi MPe3eHTAluU OTOMPAIOTCS MIA0JIOHbI, BBIMOJHCHHBIC B JIEJI0BOM

CTHIIC.
AnumarmonHoeodopmiieHne
o OcHOBHasi poOJb aHUMAlMKM — JO3UPOBaHHMS HH(POpPMAuu. AyIUTOpHUs, Kak
NPaBUJIO, JIy4llle BOCIPHHUMACT HWH(GOPMAIMIO TOPUHUSIMH, HEOOJIBIIUMHU 3PUTEILHBIMU
(bparMeHTamu.

o AHMMAIMS HCIOJBb3YeTCs JUIsl NPUBJICYCHHS BHUMAaHHS WIH JEMOHCTpPAIMU
pa3BHUTHS KaKOro-aubo mporecca

. He crout 3moymnoTpe6asith aHUMaMOHHBIMU 3((pekTaMu, KOTOpPBIE OTBIEKAIOT OT
COJICp)KaHHUS MJTH YTOMJISIFOT TJ1a3a YMTAIOIIETO.

o OCOOEHHO HEXKEeNaTeNbHO YacToe HCMOJb30BAHHE TAaKMX AHWMAIMOHHBIX
3 QEeKTOB KaK BBLICT, BpAIlICHUE, BOJIHA, TOOYKBEHHOE MOSBICHUE TCKCTA.

3BYyKOBOCOPOPMIICHHE

o My3bIKaabHOE COMPOBOXKICHHE MNPU3BAHO OTPA3MTh CYTh WIH TOJXYEPKHYTH

0COOEHHOCTH TEMBI Claii/la WM BCEH Mpe3eHTaIllH, CO3/aTh ONPEIEICHHBIA 3MOIMOHATBHBIN
HAaCTpOM.

o My3bIky LeaecooOpa3HO BKJIKOYATh TOIZA, KOIAA Ipe3eHTanus uaer 0e3
CJIOBECHOT'O COIPOBOXKICHHSL.

o 3BYKOBOE CONPOBOXKJIEHUE HCIIONIB3YETCS TOJIBKO M0 HEOOXOAUMOCTH, IIOCKOJIBKY
naxke pOHOBas THXask My3bIKa CO3/1a€T U3IMIITHUNA IIyM U MEIIAeT BOCIIPUATHIO COJIEPKAHMSL.

. HeoOxonnumMo BeIOpaTh ONTUMAIBHYIO TPOMKOCTb, YTOOBI 3BYK OBLJI CJIBIIIAH BCEM
CIIyIlIaTeIeM, HO HE OB OIIYIIUTEIbHBIM.

I'padpuueckoeopopmiieHme

J Pucynku, ¢ororpaduu, auarpaMmbl HpU3BaHbl  JIONOJHUTH  TEKCTOBYIO
nH(pOpPMaIIKIO UM TTepeaaTh e€ B Oosiee HATJIsAJHOM BU/IE.

o Henb3st npencTaBisaTh pUCyHKH M (OTO IMJIOXOr0 KauyecTBa MM ¢ UCKAKEHHBIMU
IIPONOPLUSMH.

J XKenarenbHo, uTOOBI U300paxkeHHEe OBUIO HE CTOJNBKO (OHOM, CKOJBKO
WUTIOCTpAIel, paBHOW MO CMBICIY CAMOMY TEKCTY, YTOOBI IOMOYb IO-HOBOMY IOHSATH U
PaCKpBITh €ro.

. Cnenyer u3beratb HEKOPPEKTHBIX MJUIIOCTpAlUii, KOTOpPbIE HENPABUIbHO WIH
JBYCMBICIIEHHO OTPa)KalOT CMbICT HH(OpMAIUH.
. HeoOxonuMo 1mo3a00TUTbCS O paBHOMEPHOM M PAllMOHAIBHOM HCIIOIb30BAHUU

MPOCTPAHCTBA HA CJIAMJIE: €CIIM TEKCT MEPBUUCH, TO TEKCTOBOM (PparMeHT pa3MeIIaeTcs B JEBOM
BEPXHEM YTy, a rpaQuecKuii pUCyHOK BHU3Y CIpaBa U HA00OpPOT.

° WNnnmroctpaiun  peKOMEHAYETCS  COMPOBOXKAATh  MOSICHUTEIIBHBIM — TEKCTOM.
[Tognucu k KapTHHKaM JIydilie BBITIOJHITH COOKY WJIM CHU3Y, €CIU ATO TOJBKO HE Ha3BaHUE
caMoTo claijaa.



. Ecnmu rpadudeckoe m3o0pakeHHe UCTIOIb3yeTcs B KadecTBe ()OHA, TO TEKCT Ha
3TOM (OHE JI0JKEH OBITh XOPOIIO YUTACM.

Ta0auIel 1 CXEMBI

J He crtouT BCTaBisATh B MPE3CHTALMIO OOJBINHME TAOMUIBI — OHH TPYIHBI JUIS
BocnpusaTus. Jlydme3aMeHUTbUXTpaduKaMu, MOCTPOSHHBIMUHAOCHOBEI TUX TA0JIHIL.

o Ecnu Bce ke TabnuIly 1MOKa3aTh HAJ0, TO CIEAYET OCTaBUTh KAK MOKHO MEHBIIIE
CTPOK H CTOJIOIOB, 0TOOPAB U pa3MECTHB TOJHKO CaMble BaKHBIC JaHHBIC.

o [Ipu ucmonp30BaHUM CXEM Ha Ciaiiax HEoOXOJMMO BBIPOBHSTH PSIbI OJOKOB
CXEMBI, PACCTOSIHHE MEXIy OJIOKaMu, J100aBUTh COCIUHUTEILHBIE CXEMBI IPH ITOMOIIN
UHCTPYMEHTOB ABTODUTYD,

o [Ipy co3maHuM cXeM HYKHO YUYUTHIBATh CBSI3b MEXIY COCTABHBIMHU YaCTSIMH
CXEMBI: €CJI OHU PAaBHO3HAYHBI, TO 3aMOJHSIIOTCS OJHUM IIPH(PTOM, (POHOM U TEKCTOM, €CIIU €CTh
NepBOCTEIICHHAass HMH(OpManus, TO OHAa BBIACISAETCS OCOOBIM CIIOCOOOM C  TIOMOIIBIO
OpraHHU3AIMOHHBIX JUATPAMM.

Aynmo v BuzeoopopmIIcHIE

J Buneo, kuHO M Tene Marepuanbl MOTYT OBITh HCIHOJB30BAHBI IMOJTHOCTBIO HITH
(dparMeHTapHO B 3aBUCUMOCTH OT II€JIeH, KOTOPbIE IIPECIIEIYIOTCSL.

J [TponomkuTEenbHOCT (PUIbMA HE IOJIKHA IIPEBbILATh 15-25 MUHYT, a pparMeHTa
— 4-6 MUHYT.

J Henb3st ucnonb3oBaTh JBa (uiabMa Ha OJHOM MEpPONPUATHH, HO IO0Ka3aTh

(dbparMeHThI U3 IBYX (UIBMOB BIIOJIHE BO3MOXKHO.

IMoaroroBka k 3a4éTy / 3Kk3amMeHy. [ OTOBUTHCS K 3a4€Ty / SK3aMEHY HY>KHO 3apaHee U B
HECKOJIbKO 3TanoB. jis3Toro:

. [IpocMaTpuBaiiTe KOHCHEKTHI JIEKIMH Cpa3y MoOcie 3aHATHH. DTO MOMOXKET
pa3o0paThCs ¢ HEMOHATHHIMA MOMEHTAMH JICKIIMH U BOSHUKIITMMH BOTIPOCAMHU, ITOKA €1IIe JICKIIHS
CBEXa B MTAMATH.

. berno mnpocmarpuBaliTe KOHCHEKTHl 1O Hayaja CIEAYIOLIEro 3aHATUSA. OTO
IIO3BOJIUT «OCBEXHUTBH» IPEABIAYIIYI0 JIEKIUI0O M IIOATOTOBUTHCA K BOCIPHUATHIO HOBOIO
Marepuana.

° Kaxnyro Henento oTBoauTe BpeMs JjIsl TOBTOPEHUS MPOMACHHOTO MaTepurara.

HemnocpenctBeHHOMPUITOATOTOBKE:

° YnopsaoubTe CBOM KOHCIEKTHI, 3alUCH, 3a/IaHHUS.

° [IpukuHbTE BpeMs, HEOOXOIMMOE BaM JJisi IOBTOPEHUS KaKJoi 4acTu (OJoka)
Marepuana, BBIHOCUMOTO Ha 3auer.

° CocraBbTe pacnucaHue ¢ y4eTOM CKOPOCTH IMOBTOPEHUS MaTepHaia, Il 4ero

° Pa3znenute Bompock! /i 3a4€Ta / 93K3aMeHa Ha 3HAKOMBIE (IO JICKITMOHHOMY KYpCY,

CeMHHapaM, KOHCIEKTHPOBAHUIO), KOTOPbIE MOTPEOYIOT UMb MOBTOPEHHSI U HOBBIE, KOTOPHIE
MPUIETCS OCBaMBATh CAMOCTOSATENbHO. HauHHUTE ¢ TEM XOPOIII0 BaM U3BECTHBIX M 3aKPEMUTE UX C
MOMOIIBI0 KOHCIEKTa M y4eOHHKa. 3aTeM MOMOJHUTE CBOW TEOpPETHUECKHl Oara’k HOBBIMHU
3HaHUSIMHU, 00S13aTEIHFHO BOCIIOIH30BABIINCH PEKOMEHI0BAHHOMN JTUTEPATYPOH.

. [IpaBUnbHO HMCHONB3YHTE KOHCYJBTALIMHM, KOTOPbIE MPOBOIUT IPENOAaBaTENb.
[Ipuxoaute Ha HUX C 3apaHee MPOPaOOTAaHHBIMU CAMOCTOSITENILHO Bompocamu. Bel Mokere
MOJIYYUTh Pa3bsICHEHHE IO TTIOBOIY CIOXKHBIX, HE JI0 KOHIIA TTOHSATHIX TEM, HO HE pacCUMTHIBANTE
BO BpeMs KOHCYJIbTAIllMU Ha UCYEPIIBIBAIONIYIO0 HH(OPMALIMK IO COACPKAHUIO BCErO Kypca.



