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3aB. kadeapoii E.C. §M6p}KI/IHKa}I
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1 Iles1u ocBOCHUS TN CHMILTHHBI (MOYJI51)

chopMUpOBaTh y MAarucTpaHTa KOMIUIEKC TEOPETUYECKUX 3HAHUWA, YMEHUH W
MPAKTUYECKUX HABBIKOB, IMO3BOJISIIOIIMX €My B Oynymiedl mpodecCHOHaIbHOUW IesATeNbHOCTH
pa3palaThiBaTh SKOHOMHMYECKYID OLIEHKY U COLUUalIbHYIO 3((EKTUBHOCTh YyIPaBICHUS
MIEPCOHAJIOM OpPTaHU3AlMKU JJIS MPUHATHUS YIPABICHYECKUX PEIICHUH B paMKaX KOHKPETHOTO
HOPEIPUATHSL.; CHOCOOHOCTH OCYIIECTBIIATH cOOp, aHaTu3 U 00pabOTKY JaHHBIX, HEOOXOAMMBIX
JUTSL PEIICHUS TOCTABJICHHBIX YKOHOMUYECKHUX 3a/1a4;

2 MecTo THCHHUIIMHBI (MOYJIAA) B CTPYKTYpPe 00pa30BaTe/IbHOI MporpaMMal

Jucnumumaa OleHKa 3KOHOMHYECKOW M COIMaNbHON 3()()EKTUBHOCTH YIpPaBICHUS
IepCOHAJIOM OpraHW3aldU BXOAWUT B 4acTh y4eOHOro IutaHa (OPMHUPYEMYIO y4acTHHKaMHU
00pa3oBaTeNbHBIX OTHOLICHUH 00pa30BaTEIbHOIN IPOTPAMMBI.

JInt  w3ydeHWs ~ TUCHUIUIMHBI ~ HEoOXOoxuMbl  3HaHWS  (YMEHUS,  BIAJICHHSA),
c(OpMHUPOBAHHBIC B PE3Y/IbTATE U3YUCHHSI JUCITUTUTUH/ IPAKTUK:

Cucrema ynpasiieHHsI IEPCOHATIOM OpPTraHU3aLUH

VYuebHas - NpakTUKa IO MOJYYCHHIO MEPBUYHBIX NPO(PECCHOHANBHBIX YMEHHHA H
HaBBIKOB

3HaHus (YMEHHUs, BIaJIeHHs), OJIyYEeHHbIe MIPU U3YYEHUHU AAHHOW TUCLUIUIMHBI OyayT
HEOOXOAUMBI [Tl U3yUCHUS TUCIUTLTIH/TIPAKTHK:

[TpousBoacTBEHHAS - TPEIAUIUIOMHAS IPAKTHKA

[ToaroroBka K caave u cjaya rocy1apCTBEHHOTO 9K3aMeHa

3 Komnerenuun odyuarouierocs, popMupyembie B pe3y/ibTaTe 0CBOEHUS

AUCHMILIMHBI (MOAYJIS) U IVIAHUPYeMbIe pPe3y/IbTaThbl 00y4eHHUs

B pesynbraTte ocBoeHUs AUCHUILTUHBI (MOYJ1s1) «OLEeHKa SKOHOMUYECKOM U COLManbHOM
3((PEeKTUBHOCTH YNpaBICHHUS IMEPCOHATOM OPraHU3ALUM» OOYJAIOUIMHCS IOIKeH 00JanaTh
CJICAYIOUIMMHU KOMITETEHIUAMU:

Kon nanukaTopa WNHaukaTop TOCTHKEHUS KOMIIETECHITUN

[1K-4 CnocoGeH pa3pabaTeiBaTh CHUCTEMY CTPATETHYECKOTO YIIPABICHUS YEIOBEUECKUMHU
pecypcaMu M IPUHUMATh KaJIPOBBIE PEHICHHSI

[1K-4.1 [IpoBOAMT CTpaTErn4eCKU aHAJIN3 BHEIIHEH U BHYTPEHHEH Cpebl B LEAX
BbIOOpa W peanuzauuu 3PQPEeKTUBHON KaJApOBOM TEXHOJOTHMH B CHCTEME
CTPATErMYECKOr0 YIIPABJICHHUS [IEPCOHAIOM

I1K-4.2 @opMHUpPYET 3IEMEHTHI KaIpOBOM IOJUTUKU, OCYIIECTBISAET KagpOBOE
IJIaHUPOBAHHE U pa3pabOTKy CUCTEM OILIAThl TPY/Aa U CTUMYJIMPOBAHMSI KaK
CTpaTErMYECKUX HAIIPABJICHUN PAa3BUTHsI OPraHU3ALNH

[1K-4.3 ObecnieunBaeT MHMOPMAIIMOHHOE U IPABOBOE COIPOBOXKJIEHUE CHCTEMBbI
CTPaTErMYECKOr0 YIPABJIEHUS YEIOBEUYECKUMU PECYPCAMHU

ITK-5 Crocoben MMPUMCHSATH METOJbI (I)YHKL[I/IOHaJ'IBHO'CTOI/IMOCTHOFO aHaJIn3a U UHCTPYMCHTBI
MOTHUBAIMU U CTUMYJIMPOBAHUSA TpYI[OBOﬁ ACATCIIBHOCTH IIPpH (1)0pMI/Ip0BaHI/II/I 9KOHOMHUYECCKOI'O
MCXaHHU3Ma YIIpPaBJICHUA IICPCOHAJIOM

IK-5.1 [IpuMeHsieT SKOHOMHUYECKHE MEXAaHU3MBbl YIPABJICHUS MEPCOHAIOM MpHU
bopmupoBanuy 3PGHEKTHBHBIX CIIOCOOOB YIIPABICHHUS

[1K-5.2 [IpoBoguT  QYHKIHMOHATBHO-CTOMMOCTHBIM  aHalmM3  JE€ATEIbHOCTU
IIEPCOHAJIA, YIIPABJISIET PACX0IaMHU Ha IIEPCOHAII U KaJIPOBBIMU PUCKAMU

[1K-5.3 Ocy1ecTBisIET ¥ KOHTPOJIIMPYET MPOLIECCHl MOTUBAIIUU U CTUMYJIMPOBaHUS
TPYAOBOM J€ATEIbHOCTU IEpCOHalla, OLEHUBAET MX SKOHOMHUYECKYIO U
COIUATIbHYIO (P (hEeKTUBHOCTH




4. CTpyKTypa, 00bEM U coep:KkaHue TUCHUIIMHBI (MOAYJIsA)
OO0mas TpyI0€MKOCTh JUCIUIUIMHBI COCTAaBIsieT 3 3a4eTHBIX enuuuil 108 akax. gacoB, B TOM

YUCJIC:

— KOHTaKkTHas padora — 39,2 akaj. 4acoB:
— aynutopHas — 36 akaJ. 4acoB;
— BHEAyIUTOpHAs — 3,2 aKaJl. 4acoB;

— caMocTosTenbHas pabora — 33,1 aka. 4yacos;

— B popMe mpaxTHIecKoi moaroroBku — 0 akas. 4ac;
— IMOATOTOBKA K 3K3aMeHy — 35,7 akaj. gac

dDopMa aTTecTaiuu - 3K3aMCH

AynuropHas s
o | KOHTaKTHas pabota E QE ®dopma TeKyILero
Paszen/ Tema g (B axaj. yacax) E > Bun 3 KOHTPOJIS Kon
[— : g O | camocTosTenbHOM | ycneBaeMOCTH U B —
O g £ paboThI TIPOMEKYTOYHOM
ek, 71a0. | mpaxT. R aTTecTALH
3aH. 3aH. | QU &
1. PA3JIEJT 1. DxoHomu4ecKas
U coruanbHas 3()(eKTHBHOCTH
YIPaBJICHHS TEPCOHATIOM
IloaroroBka k
MIPaKTHYECKOMY
3aHATHIO T1IK-4.1,
1.1 DkoHOoMHYecKas WU CaMocTosITEpHOE TIK-4.2,
colaabHas 3 9 9 18 H3y4eHUe yqev6H0171 rect T1K-4.3,
3¢ (EKTUBHOCTD U Hay4HOUH TK-5.1,
yIpaBJIeHHs IEPCOHAIOM JUTEPATypPhI IIK-5.2,
Pa6ora ¢ TK-5.3
SNIEKTPOHHBIMHU
Ooubimorexkamu
HWroro no pazaeny 9 9 18
2. PA3JIEJT 2. Tlogxomel u
MCTOJbI K OLCHKE YHpaBJICHUSA
TIEPCOHATIOM
IToaroroBka k
NPaKTUIECKOMY
3aHATHIO T1K-4.1,
CaMoCTOSITEIBLHOE T1K-4.2,
2.1 Tlonxoasl U METONBI K o
OIICHKE ynpasieHusi| 3 9 9 151 H3yHcCHHIe y‘Ie? Hon TeCcT MK-4.3,
HepCOHAToM U Hay4yHOH IK-5.1,
JIUTEPATYPbI TIK-5.2,
Pa6ora ¢ TK-5.3
JNIEKTPOHHBIMHU
oubnmorexamu
Wroro no pazneny 9 9 151
3. UTOTOBBIH KOHTPOJIb
TK-4.1,
T1K-4.2,
MOATOTOBKA K T1K-4.3,
3.1 sk3ameH 3 9K3aMeH
JK3aMEeHYy IK-5.1,
TK-5.2,
T1K-5.3

Wroro no pazneny




Uroro 3a cemectp

18

18

33,1

OK3aMCH

Hroro no JUCHUIIINHE

18

18

331

OK3aMCH




5 O0pa3oBaTte/ibHbIE TEXHOJIOTHH

B nmpomecce mpenogaBaHus — AUCHUIUIMHBL  NPUMEHSIOTCS  TPAaJULMOHHAs W
MOJYJIbHO-KOMIIETEHTHOCTHAS TEXHOJIOTMH.

Jlekuuu MpoxodsT Kak B TpaJuLMOHHON (opme, Tak U (opMme NpoOIEMHBIX JEKIUHA U
nexuui Busyanusauui. CTyaeHTaM NpeularaloTcsi OOPHbIE KOHCIEKTHI, a 3aTEM IPOUCXOIUT
pa3BepTBHIBAHNE WM KPAaTKOE€ KOMMEHTHMPOBAaHHE IIPOCMATPUBACMBIX BH3YyaJbHBIX MaTEPHAJIOB.
[Tpu npoBeneHNH MPOOIEMHBIX JICKIMI HOBOE 3HAHUE CTYJACHTAM BBOAMUTCS Yepe3 MPOOIEMHOCTD
BOIIPOCA, 3a7ja41 W CUTYallHH.

JIekUMOHHBIN MaTepuan 3akpemisiercs B ¢GopMe MpakTHUecKuX 3aHstuid. [lpu
IPOBE/ICHUH MPAKTUYECKUX 3aHATUH MCIOJIb3YeTCs] METO/bl MHTEPAKTUBHOIO OOY4EHUs, TaKue
Kak paboTa B KOMaH/ie, HallpaBJICHHAs HA PELICHUE OOIeH 3a1a4H; IEIOBBIX U, TO3BOJISMIOMINX
CTYyJJCHTaM HUMHTHPOBATh PEAIBHYIO NMPO(PECCHOHAIBHYIO JACSATENbHOCTh; Case-Study - ananms
peaJbHBIX MPOOJIEMHBIX CUTYyallMif, HMEBIIMX MECTO B COOTBETCTBYIOIIEH o00sacTu
npodeCcCHOHATIBHOMN NEeSITeNbHOCTH, U TIOMCK BAPUAHTOB JIYUILIUX PELICHUH.

CamocrosiTenbHas paboTa CTUMYJIUPYET CTYICHTOB K CAMOCTOSITEIbHON IIPOPadOTKE TeM
B IIpolecce HamucaHus pedeparoB, BBIIOJHEHHUS WHIMBHUIYaJIbHbIX 3aJlaHHUM, B Ipolecce
IIOATOTOBKH K IPAKTUYECKUM 3aHATHSIM U UTONOBOU aTTECTALUH.

6 YueOHO-MeTOAUUECKOE 00eciedeHHe CAMOCTOSITeJIbHOI PadoThl 00yYaOIIMXCs
[TpexncraBneno B npuiaoxeHun 1.

7 OueHOYHBIE CPeACTBA /1JIsl IPOBeeHHs POMEKYTOUHOI aTTecTAlMH
[IpencraBieHbl B IPUIIOKEHUH 2.

8 YueOHo-MeTOAMYeCcKOEe H HH(POPMALIMOHHOE O0ecnedeHrue TUCIUIIHHBI (MOTYJIs1)

a) OcHoBHas TUTEpaTYypAa:

1. Operog, 10. I'. YupasieHue nepcoHanoM . yueOHUK U MpakTukyMm i By3os / 1O. T.
Opneros, I'. I'. Pynenko. — 2-e u3 ., nmepepad. u qor. — Mocksa : M3narensctBo FOpaiit, 2021, —
467 c. — (Beicuiee obpazoBanme). — ISBN 978-5-9916-8710-2. — Texkcrt : anexkrponHsbiii // DBC
FOpaiir [caiiT]. — URL: https://urait.ru/viewer/upravlenie-personalom-468565 (nata oOpamieHus:
20.05.2023).

0) lonotHuTEIBHAS TUTEPaTypa:

1. 3abpoaun, B. FO. Coumosnorus u ncuxonorus ynpasiaeHus | Y4€OHUK U PAKTUKYM JIJIs
By30B / B. 0. 3abponun. — Mocksa : UznarensctBo IOpaiit, 2021. — 147 c¢. — (Bsicuiee
obpazoBanue). — ISBN 978-5-534-09952-2. — Tekcer : anekrponnsiii // OBC FOpaiir [caiit]. —
URL: https://urait.ru/viewer/sociologiya-i-psihologiya-upravleniya-472807#page/l (mata
obparmmenus: 19.05.2023).

2. Kasumos, K. I'. VYmopapineHue dYelOBEYECKUMH pecypcaMu: TPoQecCHOHATHHOE

oOyuenue u passutue . yueOHuk it By3oB / K. I'. Ks3umoB. — 2-e u3j., nepepad. u aom. —
Mocksa : MzpmarensctBo HOpaiit, 2021. — 202 c. — (Bsicmee o6paszoBanme). — ISBN
978-5-534-09762-7. — Tekcr : onekrponnsiii // DBC IOpaiit [caiit]. — URL:

https://urait.ru/viewer/upravlenie-chelovecheskimi-resursami-professionalnoe-obuchenie-i-razvit
ie-474247 (nara oopamienus: 19.05.2023).

B) MeToanyeckne yKazaHus:
B IIPHJIOKEHUH 3

r) [Ilporpammuoe odecneuenne u UHTepHeT-pecypcebl:



IIporpammHoe o0ecnieuenne

Haumenosanue I10 Ne norosopa Cpok neiicTBUS JIULEH3UH
MS Office 2007 |, 135 o1 17.09.2007 GeccpouHO
Professional

7Zip cB00OTHO pactpoctpansemoe [10 OECCPOYHO

IIpodeccnonanbHbie 0a3bl JaHHBIX U HHPOPMALMOHHbIE CIIPABOYHbIE CUCTEMbI

HasBanue xypca CchlLIKa
denepanbHOE rOCyIapCTBEHHOE OrO/KETHOE
yupexaenue «DenepanbHblii mHCTHTYT npombiiiennoi|URL: http://www1.fips.ru/

COOCTBEHHOCTH»
WNudopmannonnas cucrema - ExuHoe okHO gocTyma K
MH(OPMaLMOHHBIM pecypcam

URL: http://window.edu.ru/

ITouckosas cucrema Akanemust Google (Google Scholar) [URL: https://scholar.google.ru/

HanmonansHast HH(pOpPMaAITMOHHO-aHATUTHYECKAS
cucreMa — Poccuiickuii MHAEKC Hay4HOTIO LIUTUPOBAHUS
(PUHIL)

DnexkrTpoHHas 0aza nmepuoanveckux w3manuii East View
Information Services, OO0 «MIBHUCy»

9 MaTtepHaJIbHO-TEXHHYECKOE o0ecTeueHne TUCIUTILIHHBI (MOLYJIs1)

URL:
https://elibrary.ru/project_risc.asp

https://dlib.eastview.com/

MatepuraiabHO-TeXHUYECKOE 00ecrIeYeHNE IUCIUIUIMHBI BKIIOYAET:

1. YyeOusble ayauTopuu JUIsl IPOBEACHUS 3aHATUH JIGKLIMOHHOTO TUIIA: MYJIbTUMEIUIHbIE
CpeACTBa XpaHEHMUsI, TIepelavyr ¥ TIPEACTaBICHUS HH(OPMAIIHH.

2. YueOHble ayIUTOPUM JUIs MPOBEACHUS HPAKTUYECKUX 3aHATUHA, TPYNIOBBIX U
WMHAUBUAYAJIbHBIX KOHCYJbTallMM, TEKYLIEro KOHTPOJISI M IPOMEXKYTOYHOM aTTeCTallUu:
MYJIbTUMEAUMHBIE CPEICTBA XPAaHEHHUs, Nepefayd U NpeACTaBiIeHUs HH(OPMAIMM; KOMILIEKC
TECTOBBIX 33aJJaHUH JUIs IPOBEACHUS IPOMEKYTOUHBIX U pyOEkKHBIX KOHTPOJIEH

3. Ilomemenust A CcaMOCTOSTENbHOM pabOThI: OOydalOIIMXCS: IEPCOHATIbHbBIE
KomIbioTepsl ¢ maketom MS Office, BrixogoM B MHTEpHET M ¢ IOCTYIIOM B 3JEKTPOHHYIO
UH(POPMALIMOHHO-00pa30BaTENbHYIO CPEly YHUBEPCUTETA

4. TlomemeHus Uil XpaHEHHs] M NPOPHIAKTHUYECKOTO OOCITYKHBaHUS Yy4yeOHOIO
o0opynoBaHus: IKadbl JUIsI XpaHEHHs Y4eOHO-METOJMUYECKOW JOKyMEHTAaluH, Yy4eOHOro
000DVIOBaHUS U VUEOHO-HAMIAIHBIX TIOCO0



Ipuioxkenne 1

Oprasnu3annoHHO-MeTOANYEeCKHe PEeKOMEHIAMH /JIsl MOJATOTOBKH K MPAKTHYECKUM
(ceMUHAPCKUM) 3aHATHAM

Cemunap (nam. seminarium - OYK8ANbHO: «PACCAOHUK») — VueOHOe 3ansamue, 8 X00e
KOMOpo2o 0Opeaunusyemcs o00cydcoeHue @OYHOAMEeHMAlbHbIX UIU OUCKYCCUOHHBIX Npobaem
U3y4aemou HayKu U C63aHHOU ¢ Hell NPAKMU4eCKol 0esimelbHOCHU.

B nemsix Gosnee moapoOHOrO M aJeKBaTHOTO COBPEMEHHOW CUTYAIlMH aHAJIN3a MPoOJieM
yIOpaBIeHUS CTYACHTaM pPEKOMEHIyeTcs oOpamarbcs K MEepUOJUYEeCKON JIMTeparype |
MarepuajiaM CpeICTB MaccoBOW wWH(pOpMaIMu, B KOTOPOW MOXHO HAWTH HE TOJBKO
AHAIUTUYCCKUE CTAThH IO PA3JIMYHBIM acleKTaM O0O3HAYEHHBIX B TEMAaTUKE CEMHHAPCKUX
3aHATHH TPOOJIeM, HO M CTATUCTHYECKUE JaHHBIC, MaTepUallbl IMPHKIAIHOTO XapakTepa,
HOPMAaTUBHBIC JOKYMEHTHI. llernecoobpa3Ho HE OrpaHUYHMBATHCS yKa3aHHBIMH MUCTOYHHKAMHU, a
OCYIIECTBIISATh COOCTBEHHBII IMOMCK TEOPETHUECKUX U MPAKTUICCKUX MATEPHAJIOB, YTO SBJISCTCS
OJIHUM U3 AJIEMEHTOB CAMOCTOSATEIHHOU WH(OPMAITMOHHO-aHATUTUIECKON PabOTHI CTYJCHTOB.

[TonroroBka K CEMHHAPCKUM 3aHITHSM TI0 JAUCIHUILIAHE JOJDKHA BKJIFOYAThH CIICIYIOIINE
ACTICKTBI:

1) 3HAKOMCTBO C COOTBETCTBYIOIIMMH TIJIaBAMH y4YeOHHMKA;, ONTUMAJIbHBIM ObLT OBl
BapHaHT pa0OTHI HE C OJJHAM YUYCOHHKOM, TaK KaK pa3HbIMU aBTOPAMH U30PaH pa3IUuIHBIN MTOIX 0T
K IIPEIMETY, U MOJIE3HO MOHITh OCOOCHHOCTH TOAXO0JI0B, CPABHUTH UX, YTOOBI BEIPA0OTATh CBOIO
MO3UIIHIO;

2) YTeHWE W OCMBICJICHHE OJHOTO-IABYX HCTOYHHKOB W3 MPHUBEICHHOIO CITHCKA
JTUTEPATYPHI.

BBIOOp TOTONHUTENBHBIX TMEPBOMCTOYHUKOB, KOTOPbIE MOTYT OKa3aTh IMOMOIINb IPU
MOJITOTOBKE K BBICTYIICHUIO W TIO3BOJIAT OPraHHW30BAaTh HAa CEMHUHApPE IUCKYCCHIO, CTYICHT
OCYILECTBIISICT 110 CBOEMY YCMOTPEHHIO, B COOTBETCTBUU CO CBOMMHU MHTEPECAMH, OPUEHTHPYSCh
Ha BOIPOCH CEMHHAPCKOTO 3aHSATHSI.

BricTymiieHre Ha ceMUHape OHKHO OBITh JIOCTATOYHO apryMEHTHPOBAHHBIM, 3aHHMMATh
0 BPEMEHHU He OoJiee TpeX MUHYT. B Xo0/e BBICTYIUICHHS JKEJIATebHO COMOCTABHTH TOYKHU
3peHHS PAa3IMYHBIX aBTOPOB Ha HM3JIaraeMyro mnpootsiemy. [IpeamnodruTenbHo, YTOObI 10 OAHOMY
BOTIPOCY BBICTYITHJIO HECKOJIBKO CTY/ICHTOB, BRICKA3bIBasi CBOM MHEHHSI, JTOTIOJIHSISI IPYT npyra. B
ujeane CEeMHHApPCKOE 3aHATHE JOJDKHO MPOXOAUTh B (popme muckyccuu. Pe3ynbTaTthl paboTh
CTYJICHTOB Ha CEMHHAPCKHX 3aHATHSAX O00S3aTeNbHO YYUTHIBAIOTCS IMPETojaBaTelieM IpU
BBICTaBIIEHUU OAJIOB.

MeTtoauyeckue peKoOMeHIANUH 1JIsl MOATOTOBKH K CEMHHAPY

CamocTtosiTenbHass paboTa CTYIEHTOB MO KypCy Mpu3BaHa HE TOJNBKO 3aKpeIUisiTh U
yrayOsITh 3HAHUS, MOJTYUCHHBIC Ha aYJAUTOPHBIX 3aHATHSAX, HO M CTIOCOOCTBOBATH PAa3BUTHIO Y
CTYJIEHTOB TBOPUYECKUX HABBIKOB, MHUIIMATUBBI, YMEHUIO OPTaHU30BATh CBOE BPEMHI.

[Tpyu BBITIOJHEHUU IJIaHA CAMOCTOSITEIILHON pa0OTHhI CTYAEHTY HEOOXOIUMO MPOYHUTATH
TEOPETUYECKHI MaTepuan B y4eOHHKaX U Yy4eOHBIX MOCOOMSIX, YKa3aHHBIX B CIHCKE K TeMe, a
TaK)Ke TIO3HAKOMHTHCS C TyOIHKAIUSAMH B TIEPUOTNICCKUX U3IaHUSX.

Jlng  3akperuieHHss MaTepuana JIeKIMA JOCTaTOYHO, MBICIEHHO BOCCTaHOBUTH
MPOCITYIIAHHBIX MaTepHall. B ciydae mpomnycka NpaKTHYECKUX 3aHATHI CTYACHTY OTpeOyeTCst
JOTIOTHUTEIIFHOE BPeMs Ha OCBOCHHE MPOIYIIEHHOTO MaTepHaia.

[Tocne m3yueHust OJOKa MO KaXIOW TeMe, CTYACHTY MpPEIaraeTcsi caMOCTOSTEIhHO
HAlTH OTBETHI HA BOMPOCHI ISl CAMOIIPOBEPKU, KOTOpBIE M3JOXKEHBI K Kaxaod Teme. YacTh
BOIIPOCOB HOCHT ITOMCKOBBIM XapakTep: JJIS OTBETa Ha ITOCTABJICHHBIC BOMPOCHI JTOCTATOYHO
HAlTH COOTBETCTBYIOIIME UCTOUHUKH M OTBETUThH Ha IMOCTABJICHHBIE BOMPOCHL. [lpyrue BOmpock
TpeOyroT OoJiee TIIYyOOKOTO HM3YyYEHHs] W BHUMAaHHUS Ha JICKIUSAX, MOCKOJBKY OTBETHI HA HHX
COJIEPIKaTCsl B PEKOMEHIyeMOl TOMOTHUTENLHOM TUTepaType.

[Ipomecc pemreHus 3aqad JIOJDKEH HOCUTH TBOPYECKHM TPOAYKTUBHBIX XapakTep.
PexoMeHayeTcss MOATOTAaBIMBATHL pEIICHUE 3a7ad 3a0JaroBpeMeHHO. PemieHus >kenatreiabHO
3alAChIBaTh B TETPaJ]lb, OCTABIISAS MECTO JUISI BHECCHHS JOIMOJHEHUH W YTOYHCHHH, KOTOpPHIE
CTYJEHT CJieNIaeT Ha MPAaKTUYECKUX 3aHATHIX, KOTJa pelIeHne dTHX 33aa4 OyaeT o0CyKIaThCsl.



Jns Toro, uytoObl BBIpAOOTAaTh y CTYJCHTOB OIpEICICHHBIE HAaBBIKM pPabOTHl C
JOKYMEHTaMH PEKOMEHIYeTCS [aBaTh CTYAEHTaM 33JaHUsl 110 HOPMATHUBHBIM M HHBIM
JOKYMEHTaM.

JI71s TOITOTOBKYM K CEMHHAPCKUM 3aHATHSIM HY)KHO PaCCMOTPETh KOHTPOJILHBIE BOTIPOCHI,
pr HEOOXOIMMOCTH 0OPATUTHCS K PEKOMEHAYEMOU y4eOHOM TUTepaType M HOPMATUBHOM 0ase.

KoHTposib BBINOJHEHHST CaMOCTOSITENBHONW DPAaOOTBHI MOMKET OCYIIECTBISTHCS ITYTEM
IOPOBEPKH MPABUIBHOCTH pEIIeHUs 3anady, B (opMe OOCYXKIEHHsS [OKJIAI0B WIH IyTeM
NPOBEJCHUSI HHTEPAKTUBHBIX 3aHATUH. [Ipu 3TOM, CTYyNEHTHI, HE y4acTBYIOIINE B OOCYXICHUH,
UMEIOT BO3MOKHOCTh CAMOCTOSITEJIbHO MPOBEPUTH CBOM PELICHUS CHUTYAllMOHHBIX 3a7ad W, IpU
HEOOXOMMOCTH, BHECTH KOPPEKTHBBIL.

PA3JIEJI 1. DxoHoMuuyeckassi W couuajbHasi 3(PeKTUBHOCTH YyIpaBJeHUs
NepPCOHAJIOM

Tema 1.1 D heKTUBHOCTD yIIpaBICHUS

[Tonstus «@ddekTuBHOCTE», «PdekT». Kpurnueckue daxTopbl 3PGEKTHBHOCTH.
D¢ dexkruBHOCTh YnpaBnenus. llokazarenu oueHKH 3)(HEKTUBHOCTH YIPABICHYECKOTO TPYAA.
Buaet 3QQpeKTUBHOCTH yNpaBICHUECKOW AESITENbHOCTH. OJKOHOMHYEcKas A(PQPEKTUBHOCTh
ynpaBieHus. D()HEeKTUBHOCTh AEATENILHOCTH KOHKPETHBIX OpPraHOB W JIOJDKHOCTHBIX JIUIL.
VYopaenenueckuii Tpyn. Ilapamerpsr ympasnendeckoro tpyna. Ilokazarenu sddexktuBHOCTH
opraHu3aimi 1 (QPyHKIHMOHUPOBAaHUS CyObekTa ynpasieHus. CommanbHas 3((GEKTHBHOCTh
yrpaBiaeHus (COIHUATBHBIA aclIeKT YKOHOMHUYECKOM 3(h(hEeKTUBHOCTH).

Tema 1.2 Dxonomuueckas U conuanbHas APPEKTUBHOCTH YIPABICHUS MEPCOHAIOM:
IMOHATHA, KPUTCPHUHU, I1I0KA3aTCIIN

Mertonuka oreHKH (PPEKTHBHOCTH CHUCTEMbI YIIPABICHUS UYEIIOBEYCCKUMH PECYPCaMHU.
[Toxazarenu oneHKH 3()(PEKTUBHOCTH CHCTEMbI YIPABICHUS 4YEJIIOBEUECKMMH pecypcamMHu B
COBpEeMEHHBIX opranmzanusax. OneHka 3KOHOMUYECKOH I(PPEKTUBHOCTH CUCTEMBI YIpPaBICHUS
YelIoBeUeCKUMH  pecypcamu. OlleHKa COUaibHOW 3(PPEKTUBHOCTH CHUCTEMBI YIIPABICHUS
yenoBeuecKUMH pecypcamu. [lokaszarenu, xapakrtepusytomipe 3(QQGEeKTUBHOCTh esSTEIbHOCTH
KaJIpOBOM CITY>KOBI. DKOHOMUYECKast 23PHEKTUBHOCTH B 00JIACTH yIpaBlIeHHs TIepcoHanoM. Buasl
counansHoi 3PdextuBHOCTH. [logxoAapl K oOmMpeAeNneHuI0 3KOHOMUYEeCKoH 3((eKTHBHOCTH.
[Tokazarenu aHaiM3a COCTOSIHHUS OTIENBHBIX MOACHCTEM CHCTEMBI YIIPABICHUS MEPCOHAJIOM
(CVTII) opranu3zanuu B pa3pe3e COCTABISAIONINX HX IEMEHTOB.

Tema 1.3 Tlokazarenun sKOHOMHYECKOW 3()(HEKTUBHOCTH HCHONB30BAHUS TPYIOBBIX
pecypcoB.

OneHka HKOHOMHMUYECKOW H(PQPEKTUBHOCTH HCIOJIB30BAaHUS TPYAOBBIX PECYPCOB.
[Toxazarenu SkoHOMHYECKON A((GEKTUBHOCTU: BbIPAOOTKM MNpoAyKIuu (oOoOiiaromuit
[I0KAa3aTellb), TPYAOEMKOCTh NMPOAYKUUHU (YaCTHBINA IOKa3aTesb), peHTa0eJbHOCTh IEepCoHaa,
pacxonoBaHue (oHJa 3apabOTHOH miarel. Pacuer 3arpar, CBA3aHHBIX C COBEPIIEHCTBOBAaHHEM
CUCTEMBl UM TEXHOJOTMU YIpPaBJIECHHUS IE€PCOHAJIOM. EIMHOBpPEMEHHBIE 3arparbl Ha
COBEPILICHCTBOBAHME YIIPABICHUSI IEPCOHATIOM. [Ipepon3BOCTBEHHBIE 3aTPAThI.

PA3JIEJI 2. IToaxoasl 1 MeTOAbI K OLICHKE YIIPABJICHHUS MEPCOHATIOM

Tema 2.1 OcHOBHBIE MOAXOABI M METOJBl OLEHKH HPPEKTUBHOCTU YIPABICHUS
HIepCOHATIOM

XapakTepHucTuKa 3aTpaT Ha nepconain. OreHka 3aTpaT Ha IepCOHal ¢ TOYKU 3PEHUs ero
CIIOCOOHOCTH MPHUHOCUTH A0X0J B Oynymem. CousmepeHue 3arpaT U pe3yJbTaTOB B OLICHKE
sKoHOMHYecKOo 3pdexkTuBHOCTH. OOUmMI >KOHOMHUYECKH 3(]deKTBcelt  X03s1icTBEHHOM
NesITeIbHOCTH npennpusaTusi. [lokazarens 3¢ (heKTHBHOCTH 3aTPaTHOCTH TPyAa. MeTO bl OIICHKH



3¢ (HEeKTUBHOCTH MOTHBAIIMM TEPCOHANA. DKCIEepTHas omeHka. Meron OeHumapkuHra. Meton
mojcueTa OTAa4M WHBeCTHIHH («returnofinvestmenty). Meroauka J[. ®unnunca. 3amamHbie
METOAMKH OIICHKH 3(P(HEKTUBHOCTH YIIPABJICHUS TIEPCOHAIOM.

Tewma 2.2 MeTobI OIICHKHU COLMATbHON A((EKTUBHOCTH YIIPABICHUS TIEPCOHAIOM
CoctaB moka3areneil Hambojee MOJHO OTPAKAIOIIUX OpraHM3alMI0 U  COLHUAIBHYIO
3¢ (HEeKTUBHOCTL padOTHI MepcoHaNa. AHAIN3 COIUAIBHO-TICUXOJIOTHYECKUX acrekToB.KadecTBo
TpyaoBoil xu3Hu. [lokazarenu kadectBa TpymoBou ku3HHW. [lokaszatenu ycioBuil Tpyma
KYJIBTYpPHO OBITOBBIX ycnoBuil. [lokaszarenum omatel Tpyaa. OpraHu3aiioHHO-CTPYKTYPHBIS
noka3arenu. [Tokazarenu ucroib30BaHUs TPYAa.

Tema 2.3 Onenka 3pGeKTHBHOCTH MPOEKTOB 10 COBEepIIeHCTBOBaHMIO Y1

[Tokazarenu pa3BuUTHs mepcoHana. Mertoasl pacdeTra 3((GEKTUBHOCTH MHBECTHPOBAHHUS
kanurtaia.Ouenka 3¢GQGEeKTUBHOCTH BIOXKeHUH. JIMHaMHYecKue IOKa3aTeld, OCHOBAaHHbIE Ha
JVICKOHTUPOBaHHOM omeHke. CTaTHYeCKue MOKa3aTell, OCHOBAHHBICE HA YYETHBIX OIICHKAaX.
Yuctelii  auckonTupoBaHHbIM 10xon (NPV). Hupmekc npuOsuibHOCcTH wuHBecTunuii  (PI).
Buyrtpennsas Hopma penrtabenbHocTH (IRR). Cpox oxymaemoctu wunBectuuuii  (PP).
Koadounument s¢pdextuBnoctu nnpectuuii (ARR). Tlokazatenu 3¢ dekTuBHOrO yrnpaBieHUsS
pa3Butus nepconana. OueHka TpPyAOBOro moreHIuana. llokasarenn MOACHCTEMBI Pa3BUTHS
nepcoHana. ['010Boil sxoHomuueckuii 3 exr.

HpnMeprle 3a1aYM K MPAKTUYIECCKUM (CeMI/IHapCKI/IM) 3aHATUAM

IIpakTHyeckoe 3aganue 1.1
Hcxoomnvie 0anuble u nocmaroska 3a0ayu
Onpeneanrs:
1. xosddunmeHT TeKyyecT Kaapos
2. CTeleHb YNIOBJICTBOPCHHOCTH PAOOTHHUKOB pabOTOW Ha MPEANPHUSITHH IO JAHHBIM
OanaHca YUCIEHHOCTH PaOOTHUKOB (UEIOBEK):

HcxoaHble JaHHDbIE

1. Criuco4vHbIN COCTaB HA HAYAJIO OTYETHOTO MEPHOIA. ............. 6714

2. IIpuHATO B TEUEHHE OTYETHOTO MEPUOJIA = BCETO.....eervveneenee. 266

B Tom uuncne no ucrouHukam:

BBIITYCKHUKHU YUEOHBIX 3ABEICHMM. ...cc.vvevriiiiiiieiisiieie e 84

MEPEBOJL C APYTUX MPEATIPUITH . ....evveeeeniiieeerriieeeennaeeeennineaeesanns 5

HAIPABJIEHBI OPTaHAMH TPYIOYCTPOMCTBA. ... .veevreenrrenereereenanenns 12

MPUHSTB CAMUM MPEATIPUATHEM. .....eeenereanreenirenieeneeenieeesreennens 165

3. BBIOBIIO B T€YEHHE OTYETHOTO MEPUOJIA = BCETO.....eerveenennnee 388

B TOM uncne no npuunHam:

- epeBo.l Ha Jpyrue OpeINpUATHS - OKOHYaHue Cpoka
D1 0] W) 107 o - TR 67

- mepexoJl Ha y4eOy, MPU3bIB HAa BOCHHYIO CIYXO0y, YX0/ Ha MEHCHIO U APYTHe MPUYUHBI,
MPEYCMOTPEHHBIE 3AKOHOM. ... ..veeeernerereerrnnreeeanareeeesnnneeeessnnseeesssnseeeesns 82

- 10 COOCTBEHHOMY JKEITAHHIO. ... .eeeveenreennreeneeennreenseenseesnseenseennns 196

- YBOJIbHEHHUE IO COKPAIIEHHUIO IITATOB. ....eeevveeenvreensrreessineeseeeens 30

- YBOJBHEHME 3a TMPOTYl W Jpyrue HapyumleHus TPYAOBOM  JTUCIMILIMHBI
.................................... 13



6. CpeIHECTIHCOYHOE YUCITO PAOOTHHKOB .....eccvveeneeenerernreeneeenereenees 6653
Pewmenne: ????
Otser: ???

IIpakTnyeckoe 3aganue 1.2

Hcxoouvie dannvie u hocmanoska 3adaydu

Hcxonubie naHHLIE

B uncie BBIOBIBIIMX € MPEANPHUATHS IO IPUYMHAM TEKydecTH 25% COCTaBIAIOT JIMLA B
Bo3pacte 10 20 ser. Jlons ke 3TOH Kareropuu pabOTHUKOB B CTPYKType paloTaromux Ha
npeanpustan - 10%.

Onpeneantb:

1. ko> PuUHEHT UHTEHCUBHOCTU TEKYYECTH MOJIOJICKH,

2. pPe3y’abTaT MPOKOMMEHTHPOBATb.

Pemenne: 22?

Ortser: ?2??

IpakTnyeckoe 3aganue 1.3

Hcxoonvie dannvie u nocmanoska 3adaqu

Onpeneantob:

1. Paccuutarh k03 dunmeHT abceHTen3mMa Ha IPeANPHUITUH,

Ecnu u3BecTHBI ciiefyomme JaHHbIe O KaJeHIapHOM (hOoHIe BpeMEeHH
(uern./g), pe3yapTaT MPOKOMMEHTHPOBATH:

OTPAOOTAHO BCETO.....eeeevrieeiieeetreeeieeeereeesseeesseesssseeessseesssseesssesensnes 894 240
UHCITo Yell./d HESIBOK HA PAOOTY = BCETO.....veerureeereeereeereenreeneeennnans 141 152
B ToMm uuce:

OUCPEIHBIC OTITYCKA. .. eeeuvrreerereeaereeaereennreenseesssseesnsseessseesnssessnns 72 320
OTITYCKA TIO YUEOE. ... veeeeieeieeiietieeteeniteeteenteeeateesseeeteesseeenbeesneesaeeans 1768
OTITYCKA B CBSI3H C POMAMHY ...ccuvveeeereeeereeeereeaereessneessneesssneessnessnns 2832
OOTIEBHU . ..c..eeieutieiieeitieeiieiee et estteeateesteeeate e beesabeebeesnseeseesaseenseesnnas 46 112
MIPOYNE HESABKU, PA3PEIICHHBIC 3AKOHOM.......vveereereeereeanereenneeennnnens 8160
HESIBKH 32 CBOM CUET C pa3pelIeHUs] aIMUHUCTPALIUU. .................... 1056

111 010) 00741 15 S USSR 1784
BBIHYKJICHHBIE OTTYJIbl IO MHUIIUATUBE aIMUHUCTPALIUH. .............. 7120
[Tpa3THUYHBIE H BBIXOTHBIC JTHM....ccuveeeerreeereeasreesssneesssneessnneesssneeans 383 064

Pemenne: ????
OtBer: 272?

IIpakTHyeckoe 3aganue 2.1

Onucanue cutyauuu

B opranmzanum, npezacrasistoniel cobod Majoe MNpeanpustae, padoTy mo Hailmy
nepcoHaia, Hapsy ¢ OCHOBHOM paboToii, BeIMoNHsAET AupekTop. [Ipu sTom oH Tpatut mo 15%
dboHIa TIOJIE3HOTO BPEMEHHU Ha ATy padoTy. DKCMEPTHBIM MyTeM ObUIO YCTAaHOBJICHO, YTO OIS
JUpeKTopa B Joxoaax opraHuzammu cocraBiser 30%. JlMpekTop cuMTaeT, yTO BBEICHHE
JOJDKHOCTH CTETHAINCTA TI0 HAMY TTO3BOJIUT €My COKOHOMHTBH BpEMsI, KOTOPOE OH TPAaTUT Ha
OpTaHHU3AIMI0 HaliMa U COCPEOTOYUTRCS Ha PEIICHUH TJIABHBIX 33]1a4 OpraHU3aIiu.

HcxoaHbie 1aHHbIE

Hoxonsl opranuzanuu coctapisitor 100 000 py6. B roa. Texymue pacxoast - 70 000 py6.
B rona. ExuHoBpemennsie 3atpathl - 25 000 py0. B rox. Ilome3nsiii ¢oun pabodyero BpemeHU
mupekTopa coctaBnser 1920 u B roa. Ilpenmonmaraemass 3apaboTHas mjata BBOAMMOIO
crienpanucta mo HaiMmy cocrtaBisger 6000 py6. B Mec. EnwHbIA coIluanbHBIA Hajaor Ha
3apaboTHyro miary - 35,6%.



ITocTaHoBKAa 3aga4uu

Onpenenutb SKOHOMHYECKYIO 3(P(PEKTHBHOCTh BBEACHHS TOJDKHOCTH CIICIIHAIIACTA 10
Halimy.

Pemenne curyanum: ???

IIpakTHyeckoe 3aganue 2.2

Hcxoanblie JaHHbIE

No i/nt|Coneprxanue 3HayeHue
1 Jloxozpl opranusanyu, pyo. B roj 170 000
2 Tekymue 3aTpaThl, py0. B O] 70 000

3 EnnHoBpeMeHHbIe 3aTpathl, py0. B roJ 25 000

4 Houns nupextopa B noxonax, % 30

5 DKOHOMHUSI BpeMEHH JUpeKTopa, %o 20

6 [Tonesnsiii pong pabouero BpeMeHn AupeKTopa, 4 B roxa|1920

7 3apaloTHas mjiaTa cnenuaiucTa no Haimy, pyo. B mec. |5000

8 EnuHbBIN conmaibHbIN HAJIOT Ha 3apa0doTHYo iaty, % (35,6

ITocranoBka 3aga4yu

OnpegeauTs SKOHOMUYECKYI0 A(PQPEKTUBHOCTb IMPOEKTAa BBEACHUSA JOKHOCTH
CIIELMAJIMCTa 110 HalMYy.

Pemenue:

IIpakTnyeckoe 3aganue 2.3

1o Teme: «BpIOOp BapuaHTa onJ1aThI 32 00y4YeHHE»

Hcxonnbie naHHBIE.

Opranuzanus onpeneisieT IpueMieMble YCIOBUS J0roBopa ¢ yueOHbIM 3aBefieHHeM. B
COOTBETCTBUM C JIOTOBOPOM B TeueHHe yeTblpex jeT 20 COTpYIHUKOB OpraHu3alMy MpoHIyT
KypC TOAMYHOTO 00yueHus (0OJJHOBPEMEHHO B T€YEHHE Toj1a OyAeT 00ydaThCs 5 4eIOBEK).

AJMUHUCTpayst yueOHOTO 3aBelleHHsl YTBEp)KJIaeT, 4To IUiara 3a oOydeHue Oynaer
BO3pacTarh noj JeiictBueM uHQuAuuu. bonee toro, axMuHucCTpanus oObsSBUIIA 3apaHeEe, 4YTO
HaMepeHa yBeJIM4MBaTh Iuiaty 3a ooydenue Ha 200 non. CHIA exerogHo B TeUEHHE TPEX JIeT
HayMHasl CO CIEAYIOIIero y4yeOHOro roja (B HAcTosllee BpeMs IjiaTa 3a 0OydeHHe OJTHOTO
corpynuuka cocrapinseT 200 mon. CIIA 3a rox).

B 97Ol CBS3M MpH 3aK/IIOUYEHUU JI0TOBOpa yuyeOHOE 3aBe[CHHE MpeaaraeT OpraHu3ainun
0ocoOble yCIOBMS OIUIAThl: OpraHU3alMs BHOCHUT IUIATy 3a OOy4YeHHE BCEX COTPYAHUKOB
€IMHOBPEMEHHO, 3a BECh MEPUO]I ACUCTBUS JOrOBOpa, UCXOJS U3 YCTAHOBIEHHOM B HacTOAIIEE
BpeMs BEJIMYMHBI OILIATHI.

IlocTanoBka 3axaum.

Kakoii BapuaHT oriatsl (M MpU KaKUX yCIOBUSX) MPEANOUTUTENEH IS OpraHu3aluu?

MeToanyeckue yKasaHus

Jlns BeIOOpa Jy4lllero BapHaHTa OIUIAThl OpraHM3allid HEOOXOIUMO OIpPENIEIHTh,
JIEHCTBUTENLHO JIW ennHOBpeMeHHas oruiata ooydenus (3' = 20 ¢ 2000 = 40 000 mos.) MeHbIIIE,
4yeM nodTamHas oriara ooydenus (5 ¢ 2000 = 10 000 moin. 3a 1 -it rog oOyuenust + 5 2200 = 11
000 momn. 3a 2-it rox obydyerust + 5 « 2400 = 12 000 gon. 3a 3-i rox oOyuenus + 5 ¢ 2600 = 13
000 mon. 3a 4-it rox oOyuenusi). C 3ToH LENBIO CIEAYET pacCUUTaTh CTOMMOCTBH 3aTpar Ha
MO3TAlHYI0 OIJIaTy OO0y4YeHHs, NpPUBEIEHHYIO K HacrosmeMy MoMmeHTy (3"), Hucmnoib3ys

CIIEYIONIYIO (POPMYITy:



T
37=Y 3(talt)
=0 '
rae 3(t) - 3aTpatbl, ocyliecTBiIsIeMbIe B t-M rofy;

t - mar pacuera;

T - rox OKOHYaHHUS AEUCTBUS JOTOBOPA;

“(t)y=1/(1 +E)"' - ko3bdULHEHT JUCKOHTUPOBAHHUS

E - Hopma nuCKOHTa, paBHas IPUEMIIEMOM [UIs OpraHU3allMd HOPME J0XOJa Ha
Kanuranr*.

* B ppIHOYHOI 3KOHOMUKE BennunHa E ornpenensercst uCXos U3 IeNO3UTHOTO MPOIEHTa
1o BKJIaJaM (B MOCTOSHHBIX IleHax). Ha mpakTuke oHa nmpuHUMAaeTcst OoJblie ero 3HaueHus 3a
cueT MHQIIALMY U PUCKA, CBA3aHHOTO ¢ MHBECTHIMAMU. [IpruBeeHHas OlleHKa HOPMBI TUCKOHTA
CIpaBeJINBa Ui COOCTBEHHOr0 KanuTana. B ciayyae eciu MHBECTHpPYEMbIE CPE/ICTBA SIBIISIIOTCS
3a€MHBIMH, HOpPMa JHCKOHTa MPEACTaBIsIET COOON COOTBETCTBYIOUIYIO HPOICHTHYIO CTaBKY,
ONpENENAEMYIO YCIOBUSIMU IPOLIEHTHBIX BBIIUIAT U NOTAIEHUH 0 3aliMaM.

[IpeanourureneH BapuaHT OIUIAThI, XAPAKTEPHU3YIOIIMICSA MEHBLIIMMHU 3aTpaTaMu, C
YUETOM CJIOKHUBILICHCS (Ha CEro/iHa) CTOMMOCTH, KOTOpasi, B CBOIO OYE€pPe/lb, 3aBUCUT OT HOPMBI
JIMCKOHTA.

[Ipu mpoBeneHHH pacyeTOB MOKHO BOCIIOJIB30BAaThCA 3HAYEHHSIMU HOPMBI JMCKOHTA,
IIPUBEIECHHBIMU B Ta0. 1.

Tabnuna 1.
3Ha4YeHne K03 PUIMeHTa TMCKOHTUPOBAHUS IIPH PA3IMYHBIX HOPMAX TUCKOHTA

I'on|Hopma nuckonra E, %

10 15

20 30 40 50 80 100

5

0,952381

0,909091

0,862069

0,833333

0,769231

0,714286

0,666667

0,555556

0,5

0,907029

0,826446

0,756144

0,694444

0,591716

0,510204

0,444444

0,308642

0,25

0,863838

0,751315

0,657516

0,578704

0,455166

0,364431

0,296296

0,171468

0,125

0,822702

0,683013

0,571753

0,482253

0,350128

0,260308

0,197531

0,095260

0,0625

0,783526

0,620921

0,497177

0,401878

0,269329

0,185934

0,131687

0,052922

0,03125

0,746215

0,564474

0,432328

0,334898

0,207176

0,138100

0,187791

0,029401

0,015625

0,710681

0,513158

0,375937

0,279082

0,159366

0,094865

0,058528

0,016344

0,007813

0,676839

0,466507

0,326902

0,232468

0,122589

0,067760

0,039018

0,009074

0,003906

0,644609

0,424098

0,284262

0,193807

0,094300

0,048400

0,026012

0,005041

0,001953

PO OINOOIBAWIN| -

0,613913

0,385543

0,247185

0,161506

0,072538

0,034572

0,017342

0,002801

0,000977

Hanpumep, npu HOopme auckoHTa 10% [uist opraHu3anvy IpEeAIOYTUTENbHA [TO3TaIlHAs
omata, mockoiabKy 3" = 10000 + 11000 « 0,909091 + 12 000 « 0,826446 + 13 000 « 0,751315 =
307 598,8 mon. menbme 40 000 mos., BHOCUMBIX IIpH €QUHOBpeMEHHOW ormate. [Ipu HOpme
TuckoHTa 5% A opraHu3alUM MPEeANOYTUTEIbHEE €IMHOBPEMEHHAs oIlaTa OOy4YeHHs BCeX
COTpYIHUKOB, nockoibKy 3" = 10 000 + + 11 000 » 0,952381 + 12 000 » 0,907029 + 13 000 -
0,863838 = =42 590,4 noin. mpessbimaet 40 000 10J1., BHOCUMBIX NPU €AMHOBPEMEHHON OTLIaTe.

TecroBble 3a1aHUA
1) Ilepconam — 3T0...
a) JIMYHBIN (IITATHBINA) COCTaB OpraHU3aluK, O0BEAUMHEHHBIH 110 MPOPECCHOHATBHBIM WU
JPYTUM MPU3HAKaM, BBITOIHSIONUINHA TPON3BOICTBEHHBIE WM yIIpaBlieHYeCKHUe (PyHKIINY;
0) TpyaocmocoOHasi YacTh HACEIICHUSI CTPAHBI;
B) 4acTh paOOTHUKOB OpraHU3aluu (FOPUANYECKH O(OPMIICHHBIX ), BHITOIHSIOMIASL
yIpaBieHUYECKHE ONEPaLINH;



I') 4acTb paOOTHUKOB OpraHU3anuu (FOPUANYECKH O(POPMIICHHBIX ), BHIIOIHSAIOIIAS TOIBKO
IIPOU3BOJICTBEHHBIE OTIEPALIHH.
2) Metogamu ynpaBjeHHs MEePCOHATOM BbICTYNAIOT...
a) OpraHU3allMOHHO-PACTIOPSIAUTENbHBIC, IEMOKPATUYECKUE, TNOepaTbHbIE;
0) aaIMUHUCTPATUBHO-KOMAaHHBIC, IEMOKPATUUECKHUE;
B) OpraHU3alMOHHO-PACIOPSIAUTEIbHbIC, SKOHOMUYECKHE, COLIMATbHO-TICUXOJIOTHYECKHE;
I') BCE BBILIE EPEUUCICHHOE.
3) IIpomecc Bo3aelicTBUA HA YeJI0BEKA B LEJIAX MOOYKICHHA €ro K onpeaeJeHHbIM
JAeiicTBUSIM MMyTeM NPoOY KIeHHUsI B HEM OIpe/ieIeHHbIX MOTHBOB HA3bIBAETCH...
a) MOTHUBHUPOBAHHEM;
0) mnoolpeHueM;
B) MaHMITYJIUPOBAHHEM;
I) CTUMYJIMPOBAaHHUEM.
4) UCTOYHHUKH MOKPBLITHS MOTPEOHOCTH B MEPCOHAIE:
a) HE3aKOHHas KOMMEpYECKas 1€ATEIbHOCTb;
0) «CcBOWY JIIOJU U 3apyOeKHBIE TAPTHEPHI;
B) Oupxxu TpyZaa, yueOHbIE 3aBe/I€HUS, COTPYIHUKH OpraHU3aL1Y;
r) o0s3aTenbHOE rOCYIapCTBEHHOE PACIIpeie]ICHHE MOJIOABIX CIIEIIUAINCTOB.
5) PaumoHajbHBINH peXUM TpyAa:
a) Hay4HO 0OOCHOBaHHOE YepeOBaHHE TPY/Ja U OTAbIXA;
0) >KEeCTKUH pacrlopsiioK JTHS;
B) THOKuUI rpaduk pabOTHI;
I) MHUHUMaJIbHas 3arpy>KEHHOCTh pabOTHHKA B pabouee Bpemsl.
6) Kakue MeToabl 00y4YeHHUsI HAa padoyem MecTe HanboJiee 3PpPeKTHBHBI B IIpoIecce
npogeccHoOHAJIBHOI0 Pa3BUTHA NepcoHaa’?
a) poTalusl, UCIOIb30BaHNE UHCTPYKIUI, KOIMPOBaHKUE, HACTABHUYECTBO, JIEJIETUPOBAHNE
IMOJTHOMOYMIA,
0) poTauusi, poJeBbIe UTPHI, yueOHbIE CUTYAIUH;
B) KONHMPOBAHUE, JEJIOBbIE UTPbI, MOAECIUPOBAHUE, POTALIMS;
I) JENOBBIC U POJIEBBIC UTPHI.
7) Pacxoabl Ha MePCOHA:
a) MHTErpajbHBIN MOKa3aTellb, BKIIOYAIOLIMNA BCE pacXo/ibl, CBI3aHHbIE C (DYHK-
[IMOHUPOBAHHEM YEJIOBEYECKOTro (DaKkTopa;
0) oAMH M3 MOKa3arenei Mo Tpyay;
B) 3apaloTHas IJaTa;
I') TOCyIapCTBEHHBIE JOTALMH.
8) MeToabl NOCTPOEHNSI CHCTEMbI YIIPABJIEHUS MIEPCOHATIOM:
a) CUCTEMHBIH aHAJU3, METOJl CPAaBHEHMM, IE€KOMIIO3ULIUH U T. [1.;
0) MOHCKOB U PELICHMUI;
B) «pasleinsil U BIacTBYI»;
I') HHYEro W3 BHIIIE MEPEYUCICHHOTO.
9) IIpodeccuorpamma...
a) pacKphIBaeT Kak coJepkaHue rnpodeccuu, Tak 1 TpeOOBaHMsI, KOTOPbIE OHA MTPEIbABISAET K
YEeJI0BEKY;
0) DTO «IOPTPET» UICATHLHOTO COTPYIHHKA;
B) TOXE, YTO M TOJDKHOCTHAS! HHCTPYKIIHS;
I') BCE BBILIE MEPEUUCIECHHOE.
10) Hadop nepconaJa - 37o...
a) COBOKYIHOCTH METOJIOB PabOTHI C IEPCOHAIOM;
0) co3maHue pe3epBa MPETEHAECHTOB IS 3aHATHSI BAKAHTHBIX JIOJKHOCTEH;
B) 0TOOp M3 HEKOTOPOTO YKCIIA MPETEHCHTOB;
I') OmpeeNeHre HCTOYHUKOB MOKPBITHS MOTPEOHOCTHU B IIEPCOHAIE.
11) KomneTeHIus epcoHaia:



a)
0)
B)
r)

3HAHUS, HABBIKHU, CIOCOOHOCTH K OOIICHUIO;
YPOBEHB OOITUX 3HAHUH;

CIIOCOOHOCTH K padoTe;

YPOBEHb WHTEJUICKTA.

12) IllianupoBaHUe YeJI0BEYECKHX PECYPCOB - ITO...

a)

6)
B)

r)

IPOIIECC ONPEIEIICHUS MOTPEOHOCTH OPTaHU3AIMH B YEJIOBEYCCKHX PECypcax H
pa3pabOTKH METOJ/IOB €€ MOKPBITHS;

npoIiecc BHIOOpa METOJI0B TUTAHUPOBAHMS,

COBOKYITHOCTb 6aJIaHCOBBIX, HOPMATUBHBIX U MAaTCMAaTUKO-CTaTUCTUYICCKHUX MCTOI0B
TUTAHUPOBAHHMS [IEPCOHATIA;

COBOKYITHOCTB PA3JIMYHBIX IIAHOB.

13) Io1:KHOCTHASI HHCTPYKIIHS:

a)

6)
B)
)

nepeveHb BBIMOIHAEMBIX 33/1a4, ONMCaHne pabounx TpeOOBaHUH K HCIIOIHEHHIO, ITPaBa,
OTBETCTBEHHOCTh Pa0OTHHKA;

nepeveHs GyHKIUN paOOTHHKA,

omnucanue pabovero Mecta U TpeOoBaHUN K paOOTHHUKY,

TOJILKO ONKCaHue pabodero Mecra.

14) TIpeacTaBbTe MOCIEI0BATEILHOCTD ITANOB MPOIECCOB PO ECCHOHATBHOr0 00y YeHHUsI:

a)
0)
B)
r)

)

dbopMupoBaHue OrOKETa O0yUCHUS ;2

coJiep’kaHue MporpamMM U BBIOOP METOZ0B 00yueHus ;4
NOTPEOHOCTh B pa3BUTHU NepcoHaa; 1l
npodeccuoHansHOe 00yUeHne;5

ornpezesieHue 1eneil oo0ydeHus.3

15) CounasibHas 3p(PeKTHBHOCTH MPOEKTOB COBEPIIEHCTBOBAHUS CHCTEMbI YIIPABJICHHSI
NepcoHaJia onpeaensiercs A4 ... (JIulIHee yOpaTh)

a)
0)
B)
r)

o0ecrieyeHne HaJUIeXkKallero YpoBHs KU3HU PaOOTHHUKOB;
CO3/1aHUs OJIArONPUATHOrO MCUXO0JIOTHYECKOI0 KIIMMaTa;
CHIJKEHHE YPOBHS ylep0a, HAHOCUMOI'O 3/J0POBbIO PAOOTHUKOB.
YJIy4IlIEHUSI MAaTEPUAIBbHOTO 0J1aroCOCTOSIHUS NEPCOHAA.

16) Oxa3piBaeT HanGOJIbIIIEe CTUMYJIHPOBAHUE HA NMEPCOHAJI CJISAYIOIIAsk TPYNIIa METOI0B:

a)
0)
B)
r)

O9KOHOMUYECCKUC,
OpTraHHU3allMOHHO-PACTIOPAANUTCIIBHBIC,
COMAJIbHO-TICUXOJIOTHYCCKHCE,
NACOJIOTNYCCKUC.

17) CyuiHocTh KOYYMHTA 3aKJII04YA€TCS B TOM, YTO 3TO

a)
0)

B)
)

COBPEMEHHBIN coco0 CIJIOYEHUS KOJIJIEKTHBA Yepe3 CleUalIbHbIe TPEHUHTH.

MpoIIeCcC, CIIOCOOCTBYIOIMIMM peaanu3aiui 00yueHUs U Pa3BUTHS, IIOBBIIIIEHUS
KOMIIETEHTHOCTH U COBEPLIEHCTBOBAHUIO MPOPECCHOHATBHBIX HAaBBIKOB 00YYaroIIerocs.
COBOKYITHOCTH (DOpMaJIbHBIX U HEPOPMANIbHBIX MTPABUII U 3aKOHOB, 110 KOTOPBIM
CYIIECTBYET U pa3BuUBaeTcs pupma.

COBOKYITHOCTH (popM 00ydeHHUS.

18) CyurHocTh THMOHJIMHIA 3aKJIIOYAETCS B TOM, YTO 3TO...

a)

0)
B)

r)

MpoIIecC, CIIOCOOCTBYIOIMIMM peaanu3aiui 00yuYeHUs U Pa3BUTHS, IIOBBIIIIEHUS
KOMIIETEHTHOCTH M COBEPILICHCTBOBAHMS MPOPECCHOHATBHBIX HABBIKOB 00yUYaIONIETOCs;
COBPEMEHHBIN CIOCO0 CTUIOYSHUS KOJUIEKTHBA Yepe3 CIeIualbHbIe TPEHUHTH;
COBOKYITHOCTH (DOpPMAaNTbHBIX U HEPOPMATBHBIX MTPABUII U 3aKOHOB, 110 KOTOPHIM
CYIIIECTBYET U pa3BUBAETCs hUpMa;

AJIEMEHT CETEBOTO MapKETHHTa.

19) IMepeunciuTe HeJH yIPaBJIeHHUs MEPCOHATIOM

a)
0)
B)
r)

IIPOU3BOJICTBEHHO-TEXHUYECKHUE;
KOMMEPUYECKHUE;
DKOHOMUYECKHUE;
COLMAJIBHO-TICUXOJIOTUYECKHE.



20) OnpenenauTe nejab KaJPOoBOii MOJUTHKA Opranu3anuu (Gpupmer).
a) CBOEBpPEMEHHOE 00ecIieueHne OpraHru3aliuy IepcoHaIoM TpeOyeMoro KauecTBa 1 B
HEOOXOIMMOM YHCIICHHOCTH;
0) ompezeNcHUE YUCICHHOCTH TIEPCOHAIA;
B) (popMupoBaHHUE CUCTEMBI JOHKHOCTHOTO POCTA;
r) BbIpabOTKa TpeOyeMoro MoBeACHHS MEpcoHaa.
21) Paznnuarot cieaywinue popMbl 00ydeHUs :
a) Ha paboYMx MecTax;
6) kagpoBas Gpopma oOy4yeHHS;
B) B y4eOHOM IIEHTPE MPEANPUSITHS;
r) B CHEMUATM3UPOBAHHBIX YUCOHBIX [IEHTPAX BHE MPEATPUSITHSI.
22) HazoBuTe aAMMHUCTPATHBHbBIE IeJIH OLEHKH 3(PPEeKTHBHOCTH TPY/A0BOii IeATEeJIbHOCTH:
a) TepeBOJ Ha JAPYTyIO padoTy;
0) MOBBIIICHUE B JOHKHOCTH;
B) HM3MEHEHHE CTaTyca;
I') TOHMXEHHUE B JJOJDKHOCTH;
1) YBOJIbHEHHUE C paOOTHI.
23) He siBIsieTcst MEHEIKEPOM.
a) CIEeHUATUCTHI;
0) pYKOBOIWTENH;
B) paboumue;
I') TEXHHYECKUE UCTIOTHHUTEIIH.
24) He BX0auT B NPo¢ecCHOHAIBHBII COCTaB KAIPOBOii CJIYKOBI.
a) MeHeIDKep 10 MepcoHaly;
6) cHenuaIuCThI-IICUXO0JIOTH;
B) HHXXCHEpBHI,
) CHEHUAIHUCTHI IO TECTaM;
[l) CHEIHMAIMCTHI 10 BHEIITHUM CBSI3SIM.
25) Ha3oBuTe (hYHKIHH, BHITIOJIHSIEMbIE MEHEI)KEPOM 110 MEPCOHAIY B paMKaX KaJpOBbIX
CJIyKO.
a) IIMHEHHBIE;
0) KOOpPJUHAIIMOHHEIE;
B) (pyHKIMOHAJIbHBIE;
I) KaJpoBbl€ (CEPBHUCHBIE).

26) IlpencraBbTe 00eceYNBAKOIIHE MOCHCTEMbI CHCTEMbI YIIPABJIEHHS IEPCOHATIOM.

a) KaJpoBas;

06) wuHdopmanmoHHas;

B) NPOM3BOJACTBEHHAS,

r) ¢uHaHCOBas;

J1) TIpaBOBasl.

27) OnpenenauTe CyIHOCTH NOHATHS «PyKkoBoauTem».

a) 9TO MEHEDKEPBI, BO3IIIABIISIONINE IPEANPUSTHS U OpraHU3aluy (WK HX CTPYKTYpHBIE
MOJIpa3IeNIeHus ), IPUHUMAIOIIUE YIIPABICHYSCKHE PEIICHUS U OTBEYAIONINE 32 UX
BBITIOJTHEHUE.

0) 9TO pabOTHUKH, 0OCTYKUBAIOIITUE IMPOIIECC YITPABICHUS, UMEIOIINE BBICIIIEE CTICIIHATHHOE
oOpa3oBaHmUe.

B) 9TO COTPYAHHKH amrapara yrnpaBlieHus, 00Ia1aloye CrienuaTbHBIMA 3HAHUSIMH,
UMeEIOIIMEe, KaK MPaBUIo, 00pa30BaHUE HE HUXKE CPEJIHET0, yUaCTBYIOIIME B pa3paboTKe
BapHUaHTOB yIPABICHUYCCKUX PEIICHHH.

I) 9TO IOJDKHOCTHBIE JIMIIA, Ha/IeIEHHBIE COOTBETCTBYIOLUIMMH TTOJTHOMOYMSIMU.

28) O6opoT KaapoOB 3TO:
a) OTHOILIEHHUE YBOJECHHBIX 32 OTUETHBIN MEPHOJ] K CPETHECTIUCOUYHON YHCIIEHHOCTH;



0) TeKyuecTb KaJpOB;

B) UHCJIEHHOCTh pAaOOTHUKOB, IPUHATHIX HA paOdOTy U 3aYMCIICHHBIX B CIUCOYHBINA COCTaB, WIH
YHCIICHHOCTb YBOJICHHBIX 32 paCCMaTPUBAEMbIil IEPHO]T

I') COBOKYIHOCTb MPHUHSATHIX HA pPa0OTY U BHIOBIBIIUX PAOOTHUKOB, paccMaTpruBaeMas B
COOTHOILIEHUH CO CPETHECTTMCOYHON YNCIEHHOCThIO pAOOTHUKOB 32 OIPEACIICHHBIN TIEPHO/.

29) Mepa kBajiupuKauuu padoTHHKA ONpeaesieTcs.

a) OIBITOM;

0) 3HAHMIMU;

B) mnpodeccHOHAIbHONW KOMIIETEHTHOCTHIO;
I) CcTaxeMm paboThI.

30) PacTopraercsi HHAMBUIYAIbHBIN TPYA0BOIi 10r0BOP (KOHTPAKT) M0 MHUIHATHBE

aAMMHHUCTPALMN TPH
a) COKpalIeHHE IITaTa NePCOHaNa;
0) mporyibl 6€3 yBaXKUTEIBHOW MPUINHBI,
B) JIMKBUAAIHUS MIPEATIPUSITHS;
I) CO3JaHHE MPEINPUITHS;
J1) HeCOOTBETCTBHE PAOOTHUKA 3aHUMAEMOii T0KHOCTH.

31) Haem nepconaJjia opopmiisiercsi B coorBeTcTBHM ¢ TpyaoBbiM Kogekcom PD, koTopbIii
npeaycMaTpUBaeT cjeyolue pa3HOBHIHOCTH TPY/0OBOI'0 10roBopa (KOHTPAaKTa):

a) TPYIOBOM JOTrOBOP (KOHTPAKT) HA HEOMPEIEICHHBIN CPOK, 10 KOTOPOMY OOBIYHO MPUHUMAIOT
Ha paboTy B roCcy1apCTBEHHBIX U MYHUITUITAIBHBIX MTPEIIPUATHIX;

0) Bo300HOBIISIEMBIIT 10TOBOP, IPEIyCMaTPUBAIOIINI aBTOMAaTHUECKOE MPOAJICHUE KOHTPAKTA;

B) CpouHbIi TPYIOBOI 1OroBOp (KOHTPAKT) HA ONPEIEIIEHHBIN CPOK, 3TOT BUJ CTAHOBUTCS BCE
0oJjiee pacmpoCTpaHEHHBIM B YCIOBUSX CKJIAJBIBAIOIIETOCS PHIHKA,

r) TpynoBoii 1oroBop (KOHTPAKT) Ha BpEMs BBIIIOJIHEHUS OIPECIEHHON paObOThI.

32) IIpaBujia BHYTPEHHEr0 TPYAOBOI0 PACHOPSIIKA BKJIIOYAIOT CJIeAYIOIIHe Pa3Iesibl:

a) 0oOIKe MOJOKEHNUS,

0) MOpsAAOK MpHeMa U yBOJbHEHUSI Pa0OTHUKOB;

B) TIpaBa U 00S3aHHOCTH paboToaTeNIs U PAOOTHHUKOB,

r) BpeMms MePeKypoB;

1) BpeMsl OTIIyCKOB.

33) Onpenesinte cymHoCTh MPodecCHOHAILHOI axanTauu.

a) 3aKJII0YaeTCsl B aKTHBHOM OCBOEHUH NMpodeccru, €€ TOHKOCTE!, Crienn UK,

06) HeoOXOAMMBIX HaBBIKOB, IPUEMOB;

B) CnocoOOB MPUHSATHS PEUICHUN /IS HaYalla B CTAaH/IAPTHBIX CHTYallUsX;

I') 9TO aAanTalys K KOJJICKTUBY M €r0 HOpMaM, K PyKOBOJCTBY M KOJIJIEraM, K SJKOHOMUYECKUM
peanusim;

1) B aJanTalyu K yCJIOBUSIM TPY/a, peXKUMY paOOTHI U OTABIXA;

€) B aJanTalyy K IPaHUIaM pa3yMHON HHUIIUATHBEI.
34) «AyTniieiicMeHT» 37O ....
a) COBOKYITHOCTH METOJIOB, C TOMOIIBIO KOTOPBIX KaJPOBBIE CITYKObI OKa3bIBAIOT
3aMHTEPECOBAHHBIM JIMIIAM U3 YHCIIa YBOJbHIEMbIX TOMOILb B TPYJAOYCTPONUCTBE 3a CUET
(GbupMbI B OITUMaJIbHBIE CPOKU U TIPU Haubosiee 0J1aronpusTHHIX YCIOBUSX.
6) IIpormecc, cnocoOCTBYIOMMIA peanu3anuu 00y4eHUs U pa3BUTHS, TOBBIIICHUS
KOMIIETEHTHOCTH ¥ COBEPIICHCTBOBAHUIO MTPOPECCHOHATFHBIX HABBIKOB 00YJarOIIerocsl.
B) IIporecc, cnocoOCcTBYIOMMIA peanu3anuu 00y4eH s U pa3BUTHS, TOBBIIICHUS
KOMIIETEHTHOCTH U COBEPIICHCTBOBAHHIO MPO(ECCHOHATLHBIX HABBIKOB 00yYaroIIerocs.
r) IlposiBneHre MHUIIMATHBHI MOBJIEKIIEH HAPYIIEHHE TEXHOJIOIUH POU3BOJICTBA.
35) ATTecranus 310
a) MeToj onpeAeNeHNs KBATU(PHUKAIMKA U YPOBHS 3HAHUH paOOTHUKA;
6) ananM3 MoKasaTesiel AesATeIbHOCTH PAa0OTHUKY;
B) JAMarHOCTHKAa KOMIETEHTHOCTH.

36) Ha3oBHTE OCHOBHBIE METObLI 00YUYeHHUsI HA padoyeM MecTe:



a) UHCTPYKTaX;
6) poranus;
B) JICKIIUU;
r) YYEeHWYEeCTBO U HACTABHUYECTBO.
37) Mo kaTeropueii «Kaapbl OPraHU3aAMUN» CJIeAyeT NIOHUMATh:
a) 4YacTh HaceJIeHHsl, 00JadaroNIyI0 (PU3HUECKUM Pa3BUTHUEM, YMCTBEHHBIMU CIIOCOOHOCTSAMU U
3HAHUSIMH, KOTOPbIE HEOOXOAMMBI I Pa0OTHI B SKOHOMHKE;
0) TpyAocIocoOHOe HACEJIeHHE B paMKaX OT/IeJIbHON OpraHU3alliy, Ha MUKPOYPOBHE;
B) 00beAMHEHNE paOOTHUKOB, COBMECTHO PEATU3YIONIUX LENb 0 IPOU3BOJCTBY TOBAPOB HIIU
OKa3aHHUIO YCIYT, IEUCTBYIOIINX B COOTBETCTBUU C ONPEICICHHBIMU MIPAaBUIAMH U IPOLEAYPAMHU
B paMKax onpeaeseHHOH (popMbl COOCTBEHHOCTH.
38) Urto cieayeT MOHMMATH MO/l TEKYYeCThIO MePCOHAIa (IPH HEOOXOAMMOCTH YKa3aTh
HECKOJIbKO)?
a) Bce BUbI YBOJIbHEHUI U3 OpraHU3aluy;
0) yBOJIBHEHUS IO COOCTBEHHOMY JKEIIAHUIO U MHUIIMATHUBE aIMIUHUCTPAIIH;
B) YBOJIbHEHHMSI 110 COKPAIICHUIO IITATOB U MHUIIMATUBE a]MUHUCTPAIUH;
I') YBOJIbHEHHUE 110 COOCTBEHHOMY KEJIaHHUIO U 110 COKPAIIEHHIO ILITAaTOB.
39) [IpeacraBbTe METOABI H3MEPEHHS CJI0KHOCTH TPY/AA M KAaYeCTBO PaGOTHHKA:
a) XapakTepUCTHKA TPy/Aa WA PabOTHHKA;
6) xapakTepucTUKa, UCXOASIIAs U3 UACATbHBIX KPUTEPUEB;
B) mpodeccuorpamMma;
) CpaBHEHHE C peabHBIMUA KPUTEPHSIMH.
40) HazoBuTE MEPONPHUATHS 110 PA3BUTHIO YeJIOBEYECKHX PECYPCOB
a) momaep)kKKa CocOOHBIX K 00YYEHUIO PaOOTHUKOB;
6) pacmpocTpaHeHUE 3HAHUI U MEPEeIOBOTO OIBITA;
B) TUMOMWJIIMHT
r) oOydeHue MOJIOABIX KBATU(DUIIMPOBAHHBIX COTPYIHUKOB.
41) MoTuBsbl Tpyaa (pOpMUPYIOTCSI IPH CIAETYIOIMMX YCIOBUSAX
a) YernoBek caM CO3/1a€T ATH YCIOBUS;
6) Jlns momydyenus STux Onar HEOOXOAMMBI JINYHBIE YCUIIUS paOOTHHUKA,
B) TpymoBas IesTeIbHOCTH MO3BOJISIET YEIOBEKY MOIYYUTh 3TH OJara.
45) Hopma BbIpaG0OTKH OCHOBaHA:
a) Ha YCTaHOBJICHUU HOPM Pacxo/I0B BPEMEHH;
0) Ha onpe/IeTIeHNN KOJIMYECTBa MPOAYKLIUH, KOTOpast JOJDKHA ObITh M3TOTOBJICHA OJTHUM
pabOTHUKOM;
B) Ha YCTaHOBJIEHUU HOPM PacXoJ0B palboTHI;
I') Ha BpeMEHH 00CITy)KUBaHUs pabo4yero MecTa;
1) Ha HEOOXOJMMOM KOJIMUECTBE pPabOYMX MECT, pa3Mepe MPOU3BOICTBEHHBIX IUIOIIAACH U
JPYTUX TPOU3BOJCTBEHHBIX 00BEKTOB, 3aKPETUICHHBIX JIsi 00CTYKHBAHHUS 32 OJTHUM PaOOTHUKOM
WM OpUrazou.
46) MeTo/1 OLIEHKH MepPCcoHAaJIa, PeycMaTPUBAIOLIHUIi Oecely ¢ pA0OTHHKOM B pesKHMe
«BOIIPOC—OTBET)» M0 3apaHee COCTABJIEHHOMH cxeMe MJIN 0e3 TAKOBOM /IS MOJIy4eHusl
JOTIOJIHUTEIbHBIX CBEJeHUI 0 YesioBeKe — ITO MEeTO/:
a) HMHTEPBbIOMPOBAHUS;
0) aHKETHpPOBAHUS;
B) COIMOJIOIMYECKOTO OIMPOCa;
I') TECTHPOBAHMS,
J1) HaOIIOJCHUS.
47 MeToabl mpeanoJarawinme nepeaavyy COTpyAHUKAM CBeIeHU i, KOTOPbIe MO3BOJISIIOT UM
CaMOCTOAITEIbHO OPraHU30BbIBATH CBOE NOBEJeHUE U CBOIO /IeSITeIbHOCTD — 3TO:
a) pa3IMYHBIE METOJIBI CTUMYIIMPOBAHUS;
6) MeToabl HHPOPMUPOBAHUS;
B) METOJIbl YOCXKICHMUS;



I) METOJbI IMUHUCTPATHBHOTO TIPUHYKIACHUS,

1) SKOHOMHYECKHE METOJIBI.

48 Cpeau kayecTBeHHbIX NOKa3aTeieil 3p(peKTHBHOCTH CHCTEMbI YIPABJIEHUS BbIAeIUTE
KOJIM4eCTBEeHHbIH MOKa3aTe/b:

a) YpoBEeHb KBaM(UKAUK paOOTHUKOB armmapara yupaBJIeHHUS;

0) 00OCHOBaHHOCTBH M CBOEBPEMEHHOCTh NPHHATHS PEIICHUH yIIPAaBICHYECKUM IIEPCOHAIIOM;
B) YPOBEHB HCIIOJB30BaHMS HAYYHBIX METOJIOB, OPTaHU3AIMOHHOMN U BRIYMCIUTEIBHON TEXHUKH;
I') ypOBEHb OPraHU3aIMOHHOW KYJIbTYpPHI;

J1) BEIMYMHA 3aTpaT Ha COJEpKaHHe YIPaBICHUYECKOro anmapara B oomem (ouae 3apaboTHOM
IUTATHI IIEPCOHAIA.

49 OTHoLIEeHHe PUPOCTA NPOU3BOIUTEILHOCTH TPYAA K NPUPOCTY cpeaHeli 3apadoTHOI
IJIATHI - 3TO:

a) YpOBEHb TEKYUECTH KaJpOB;

0) peHTabeIbHOCTh MPOU3BO/ICTBA;

B) (OHJI OIIATHI TPYAA;

T') YPOBEHb TPYJOBOH AUCIHUILIIMHBL;

1) OTHOILICHHE TEMITOB YBEIMUYCHHSI TPOU3BOAUTELHOCTH TPYAa K 3apabOTHOI uiare.

50 OTHomeHNeM YK C/Ia YBOJEHHBIX PA0OTHHKOB K 001el YHCJIEHHOCTH MepcoHasa
PACCUMTBHIBAETCS:

a) YpOBEHb TPYAOBOU TUCIHILIMHEI,

0) HaJC)KHOCTH pabOTHI IEPCOHAIA;

B) TEKy4eCTb KaJpOB;

I') COIMAJIbHO-TICUXOJOTHYECKHI KIIMMAT B KOJUICKTHBE;

1) KO3(PQPUIUESHT TPYAOBOTO BKIIAA.

51 OTHOLIEeHHUE YK c/Ia CIyYaeB HAPYIIEHUs TPYA0BOI U HCIOJHUTEILHON TMCUMILIUHBI K
001eil YMCJIEHHOCTH MEPCOHAJIA — ITO NMOKA3ATeJIb:

a) HaJEKHOCTH pabOTHI IEPCOHANIA;

0) YpOBHSI TPYJOBOW JUCIHILINHBI,

B) TEKy4eCTHU KaJpoOB;

I) COIHMAIBHO-TICHXOJIOTMYECKOTO KJIMMaTa B KOJUICKTHBE,

1) kod(duimenta TpyaI0BOTO BKIIAIA.

52 Ilena paGoueii CHJIBI - 3TO:

a) 9To Lenecoodpa3Has e TeNbHOCTh YesloBeKa (JIro/1ei), HalpaBiIeHHas Ha U3MEHEHHE U
npeoOpa3oBaHue IEHCTBUTEIBHOCTH /IS YIOBJIETBOPEHHS CBOMX MOTPEOHOCTEH, CO3JaHHe
MaTepuaIbHBIX OJar u yciayr (W) JyXOBHBIX IIEHHOCTEH;

0) 3apaboTHas miiata u 6eHedUTHI, peaTbHO BBIIJIAYMBaeMble pab0TOIaTeNIeM C y4ETOM
roCyJapCTBEHHOT'O PEryJINPOBaHUs B 3TOH 00J1acTH;

B) Mepa BOIUIOIICHHOW B YEIOBEKE CIIOCOOHOCTH MPHHOCHTH JI0X0/1. BKITo9aeT BpoKACHHBIE
CHOCOOHOCTH M TaJIaHT, a TaKXKe 00pa3oBaHKE U IPHOOPETEHHYIO KBATU(HUKAIHIO.

I) CIPOC U MPENoKEHUE Ha NHTEIUIEKTYaJIbHbBIN TPY/;

J1) COBOKYITHOCTH €0 BO3MOXKHOCTEH K TBOPUECKOMY TPYY.



OueHovHbIe CpeaCTBA /1JIs1 MPOBeAeHHUsI POMEKYTOUYHON aTTeCTAllNU

a) ILliianm,

YEMbBIC PE3YJIbTATLI oﬁyqe}mﬂ H OICHOYHLIC CpeACTBA NJIsI IPOBECACHUS l'[pOMC)KyTO‘[HOfI aTrrecranmumn.

Kon
WHIUKaTOpa

Nuaukatop JOCTHKEHUSI KOMIIETEHIUA

OneHouHble CpeCTBA

IIK-2: Cnocooe

Hpaapaﬁomamb npe()ﬂoafcenuﬂ no obecneuenuio nepconanom, c])opmupoetmulo CUCmEMbl OUCHKU, pA36UmMuUs, ON1ambl mpy()a,

KOPROPAMUGHBIM COUUATbHBIM HPOZPAMMAM U COYUATIbHOU NOAUMUKE
ITK-2.1: dopMuUpyET CUCTEMY OILIATHI U Ilepeuens meopemuueckux 60npocos K 3auemy:
OpraHH3aIUK TPY/a 1. DddexTuBHOCTH ypaBieHus, ee PaKToOpbl U KPUTEPUU
2. DdGheKTHBHOCTh OPTaHU3AIHN
3. Tlomxonsl k onieHKe 3PPEKTUBHOCTH YIIPABICHUS
4. OueHka pe3yJbTaToB TPY/la IEPCOHANIa OpraHU3aIiH.
5. Oumuenka 3aTpar Ha IepcoHall OpraHU3aIiH.
6. CommanpHas 3()(PEKTUBHOCTH YIpaBJICHUS (COIUAIBHBIN acleKT 3KOHOMHYECKON
3P HEKTUBHOCTH).

7. UYewm oTiMyaroTcs pe3yibTaThl Tpyia pabounx ¥ pyKOBOAUTENEH (CIIEUanucToB)?
8. OkoHomuueckas 3(pPEeKTUBHOCTD yIpaBICHHUS.
9. Kakwue (hakTopsl JOIDKHBI YIYUTHIBATHCS TIPU OLIEHKE Pe3yJIbTaTOB Tpyaa?
10. Kakumu MeToaMu MOXKHO OIIEHUTh Pe3yabTaThl Tpyaa?

[K-2.2: pa3pabaTbIBaeT KOPIOPATUBHYIO KyIbTYpY | IIpumepnsie npakmuueckue 3a0anus 011 3auema

" COLIMAJIBHYIO ITOJIMTUKY, CUCTEM
MOTHBAIIUH, B(I)(I)CKTI/IBHOCTI/I, OLICHKU 1
Pa3BUTHA IICPCOHATIA

IIpakTuyeckoe 3aganue 1.1

Hcxoonvie dannvie u nocmanoska 3adauu

Omnpeneanrs:

3. KO3 UIMEHT TEeKY4eCTH KaJIpoB

4. cremeHb YIOBIETBOPEHHOCTH pPAOOTHUKOB pabOTONM Ha MNPEeanpUsTHH IO
JTaHHBIM OajlaHCa YUCJIEHHOCTH paOOTHUKOB (UETOBEK):

HcxoaHbie 1aHHbIE

1. Ciuco4uHbli COCTaB HAa HAYAJIO OTYETHOTO NEPHUOJA. ............. 6714
2. [IpuHATO B TEYCHHE OTYETHOTO MEPHOA - BCETO. ......eveeeeeee 266
B ToM unciie mo uCTOUHUKAM:

BBITTYCKHUKHU YUCOHBIX 3ABEHACHMM. ......vvveeereeeereeeeieeereeeeeeennes 84
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MEPEBOJ C APYTUX MPEATIPHATH ... .evveeeerniireeeraiireeeniireeesniaaeeeanns 5

HaIpPAaBJIEHbl OPTaHAMH TPYIOYCTPOHCTBA. ..c.uveerveeeneeeaneeaeeeraenns 12

HMPUHATBI CAMUM MPEATIPUATHEM. ..c.eeeenereanrrennreeieenieenieeenieeneeas 165

3. BBIOBUIO B TEYCHUE OTUYETHOTO MIEPHOJIA - BCETO........ccueveeenne. 388

B TOoM uncne no npuunHam:

- epeBo/] Ha Ipyrue IpeIIPUITHS - OKOHYaHUE CpoKa
JTIOTOBOPA..cceuevreenereeenereesnnnneesneeas 67

- mepexoj] Ha y4eOy, MpU3BbIB Ha BOCHHYIO CIYXOy, YXOA Ha MEHCUI0O U JAPYTUe
MPUYUHBI, TPETYCMOTPEHHBIC 3AKOHOM. ... uuvveerereeeerreennreeenereeensseeensseesnsseessseeesssneenns 82

- 10 COOCTBEHHOMY JKEITAHHIO. ... .eeureenreeanreeeresneeeseenseesseeanneenes 196

- YBOJIbHEHUE 10 COKPAIICHHUIO IITATOB. ....eeevvreenrreeereeerereennneenns 30

- YBOJBbHEHHE 3a MPOryl M JApyrue HapylmeHUs TPYAOBON JAUCIUILIUHBI
.................................... 13

0] 02001 (ORI 6060
6. CpeTHECTIHCOYHOE YNCIIO PAOOTHHKOB .....eeveenrenreerenieeneeesinenes 6653
Pewenne: 22??
Orser: 22?

IIpakTnyeckoe 3aganue 1.2

Hcxoousie oannvle u nocmanogka 3a0aqu

Hcxoanblie JaHHbIE

B uyncne BBIOBIBIIMX C MPEIUpPUATHS MO NMPUYMHAM TeKydecTH 25% COCTaBIAIOT
muna B Bo3pacte A0 20 ner. [ons ke 3TOM KaTeropuu pabOTHUKOB B CTPYKTYype
pabotarouux Ha npeanpustuu - 10%.

Onpeneants:

3. KO3} UIMEHT MHTEHCUBHOCTU TEKYYEeCTH MOJIOAEKH,

4. pe3ynpTaT IPOKOMMEHTHPOBATb.
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Pewmenne: ???
Ortser: 2??
IIpakTnyeckoe 3aganue 2.3
1o reme: «Bb100Op BapuaHTa o1JIaThI 32 00y4eHHE»

Hcxoanbie naHHbIeE.

Opranusauus ompejaesnser IpHEMJIEMble YCJIOBUSA JIOTOBOpa C  y4eOHBIM
3aBeJleHueM. B cooTBeTCTBMM € JOrOBOPOM B TedeHHE 4YeTbIpex JieT 20 COTpyIHHKOB
OpraHu3aluy MPONAYT KypC TOAWYHOTO 00ydeHus (OJHOBPEMEHHO B Te€UeHHue roja Oyner
o0y4arbcs 5 Yell0BEK).

AnMuHUCTpanys yueOHOro 3aBelIeHHs YTBEP)KIAeT, UTo Ij1aTa 3a oOyueHue Oyner
BO3pacTath moj AevicTBueM HHQIsIUHA. bonee Toro, anMuHUCTpanus oObBsSBUIA 3apaHee,
4YTO HaMEpeHa yBeIMYuBaTh Iaty 3a ooydenue Ha 200 mon. CIIA exeroqHo B TeueHHe
TpeX JIET HAaYMHAas CO CJICYIONIETO y4eOHOTO ro/ia (B HacTOsIIee BpeMs IJ1aTa 3a 00yueHue
onHoro cotpyanuka coctasisier 200 mon. CIIIA 3a ron).

B »3TOll cBsA3M mpu 3aKiIIOYEHHMM JIOTOBOpa YdeOHOE 3aBe/leHHE Ipeaaraer
OpraHu3alui ocoOble YCIIOBMs OIUIAThl: OpraHM3allys BHOCHUT ILIAaTy 3a OOy4deHHE BceX
COTPYJIHUKOB €IMHOBPEMEHHO, 3a BEChb MEpPUOJ JACHCTBHUS JOroBOpa, HCXOIsi U3
YCTQHOBJICHHOM B HACTOSIIEE BPEMsl BEJIMYMHBI OIUIATHI.

IlocTanoBka 3axaum.

Kakoit BapmaHT omnatel (M TpU KaKUX YCIOBHUSX) MPEANOUYTUTENCH IS
opranuzamnuu’?

MeToauyeckue yKasaHus

Jliisa BbIOOpa JIydlllero BapHaHTa OIUIaThl OpraHU3allid HEOOXOAUMO OIpPENEIHUTh,
JIeMCTBUTENBHO JIM €IMHOBpeMeHHas oruiarta ooydenus (3' = 20 « 2000 = 40 000 mosn.)
MeHblIIe, YeM nodTanHas omiara ooyderus (5 « 2000 = 10 000 moi. 3a 1 -if rog oOydenus +
52200 =11 000 gom. 3a 2-i1 rox o0yuenus + 5 « 2400 = 12 000 gom. 3a 3-i rog oOyueHus
+ 5 ¢ 2600 = 13 000 mon. 3a 4-it ron oOyuyenus). C 3TOH LeNbIO CIeIyeT paccuuTaTh
CTOMMOCTh 3aTpaT Ha MO3TalHYyI0 OIUIaTy OOYyYeHHs, NPUBEIECHHYIO K HACTOSIIEMY
MoMeHTY (3"), ucrosb3ys ciaeayonyo GopMyny:
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.
37=Y 3(a(t)

t=0. '
rae 3(t) - 3arparsl, ocyinecTBiIsIeMbIe B t-M rofy;

t - mar pacuera;

T - ron okoH4YaHUs ACHCTBUS JOTOBOPA;

%(t)=1/(1 + E)' - k03 dUIHEHT THCKOHTHPOBAHHUS;

E - Hopma auckoHTa, paBHas MpUEMIIEMOH JUIsl OpraHu3alli HOPME J10XO0Ja Ha
KarmuTar*,

* B pblHOUHOI sKOHOMHKe BennunHa E ompenensiercs MCXoAst U3 JAEMO3UTHOTO
MIPOIICHTA 10 BKJIa/1aM (B MOCTOSIHHBIX 11eHax ). Ha npaktuke oHa mpuHUMaeTcst O0JIbIIIE €ro
3HAYEHUS 3a CYeT UH(IIALUU U PUCKa, CBSI3aHHOTO ¢ MHBeCTULIUAMU. [IprBeneHHas oleHKa
HOpPMBI JIUCKOHTA CIpaBeJiuBa JUisi COOCTBEHHOTO KamuTaina. B ciydae ecnu
WHBECTUPYEMbBIEC CPEJICTBA SBISIIOTCS 3a€MHBIMH, HOpMa IUCKOHTA MPEACTaBIsAET cOOO0i
COOTBETCTBYIOIIYIO MPOIEHTHYIO CTABKY, OMPEACIAEMYI0 YCIOBUSMHU MPOIICHTHBIX BHITLIAT
Y MOTAlIEHUH 110 3aiMaM.

[IpeanoutuTeneH BapuaHT OIUIATHI, XapaKTEPUIYIOMIUNCI MEHBITUMU 3aTpaTamu, C
YUETOM CIIOKUBIIEHCS (Ha CETOJIHS) CTOMMOCTH, KOTOpasi, B CBOIO Ouepe/ib, 3aBUCUT OT
HOPMBI JTUCKOHTA.

[1K-2.3

@opMHUpPYET U TPOBOIUT COLIUAIBHYIO
MOJINTUKY U COI[MAJIbHBIE POTPaMMBbl

Ilpumepnoiit mecm
1) Ilepconas — 3To0...

a) JIMYHBIN (IITATHBIA) COCTaB OPraHU3alK, 00bEAUHEHHBIH 10 MPOo(heCCHOHATEHBIM
WIM IPYTMM NIPU3HAKAM, BBIOIHSIIOLINI POU3BOICTBEHHBIE NN YIIPABIECHYECKUE
byHKINY,

0) TpynocnocoOHas 4acTh HACEIECHUs CTPaHBbI;

B) 4acTh paOOTHHUKOB OpraHU3alUH (FOPUINYECKH 0(OPMIICHHBIX ), BBITIOIHSIOIIAS
YIPaBIEHUYECKHUE OIEPALIUN;

r) 4YacTh paOOTHUKOB OpraHu3aluu (FOpUInYecKH 0(GOPMIICHHBIX ), BHITOTHSIOMIAST
TOJIBKO ITPOU3BOJCTBEHHBIE ONIEPALIUH.

2) MeTtogaMu ynpasJieHHUsi IEPCOHATOM BBICTYNAIOT...
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3)

4)

5)

6)

7)

a) OpraHM3allMOHHO-PAaCIOPSAUTEIbHBIE, IEMOKPATHUECKUE, INOEPATIbHBIE;

0) aAMMHUCTPATUBHO-KOMaHIHbIE, JEMOKPATUYECKHUE;

B) OpraHU3allMOHHO-PAaCIOPSAUTEIbHbIE, SKOHOMUYECKHE,
COLIMAJIBHO-TICUXOJIOTUYECKUE;

I') BCE BBILIE IEPEUHUCIECHHOE.

IIpouecc Bo31eiicTBHS HA YeJIOBEKa B e/ IAX MO0YKIeHHS ero K onpeaejJeHHbIM

AelicTBUAM IyTeM NPOOY KAeHHs B HEM olpe/ieJIeHHbIX MOTHBOB HAa3bIBAETCH...

a) MOTHBHMPOBAHHUEM,;

0) MooIIpEeHHEM;

B) MaHUIIYJIHPOBAaHUEM;

I) CTUMYJIMPOBAHHUEM.

M cToYHNKH NOKPBITUSI IOTPEOHOCTH B NEPCOHAJIe:

a) He3aKOHHas KOMMepYecKas 1eATeIbHOCTb;

0) «cBOW» JIIOJIU M 3apyOEKHbIE APTHEPHI,

B) Oupxu TpyZaa, yueOHbIE 3aBe/IEHUs, COTPYAHUKN OpraHU3allH;

r) o0s3aTe’abHOE rocy1apCTBEHHOE pacipeeIeHHe MOJIOIbIX CIICIUATICTOB.

PaunonaabHbIi pexxum Tpyaa:

a) HayyHO 00OCHOBAHHOE YepeZOBaHHUE TPY/AA U OTAbIXA;

0) JKeCTKUU pacropsJIOK JHS;

B) TrUOKMii rpaguk paboThI;

I) MUHUMaJbHas 3arpy>KeHHOCTh pabOTHHKA B pabouee Bpemsl.

Kakne meToabl 00yueHusi Ha paGouem Mecte HauboJiee 3P PekTUBHBI B IpoLecce

npogecCHOHATBHOIO0 PA3BUTHS NEPCOHANA?

a) poTauusl, UCIOJb30BAHNE UHCTPYKIUI, KOIUPOBaHHUE, HACTABHUYECTBO, JIE-
JIETUPOBAHUE MTOJIHOMOYMIA;

0) poTauus, pojeBble UTPhl, yueOHbIE CUTYAIUH;

B) KONMPOBAHUE, JEJIOBbIE UIPbI, MOACINPOBAHUE, POTALINS;

I) JeJOBBIE U POJIEBBIE UTPHI.

Pacxoanbl Ha nepconad:

a) MHTErpajbHBIN M0KA3aTellb, BKIKOYAIOUIMNA BCE paCXO0/bl, CBA3aHHBIE C (PyHK-
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6)
B)
r)

[IUOHUPOBAHHEM YEJIOBEYECKOT0 (haKTopa;
OJIMH M3 MOKa3aTeleH 1Mo Tpyay;
3apaboTHas 1U1aTa;

rOCYJapCTBCHHBIC JJOTAI[HH.

8) MeToabl OCTPOEHHSI CHCTEMbI YIIPABJIEHHS MIEPCOHAJIOM:

a)
0)
B)
r)

CHUCTEMHBIN aHaJIu3, METOJl CPABHEHUH, JEKOMIIO3ULIUU U T. 11.;
IIOMCKOB U PELICHUM;

«pazzensi U BIacTByi»;

HUYEro U3 BBILIE IEPEUYHUCICHHOTO.

9) Ipodeccuorpamma...

a)

6)
B)
)

pacKpbhIBaeT Kak cojepikanue mpodeccuu, Tak u TpeOOBaHUS, KOTOPHIE OHA
MPEIbSBISET K UEJIOBEKY;

ATO «IOPTPET» UCATHLHOTO COTPYIHHKA;

TOKE, YTO U TOMKHOCTHAS HHCTPYKIIHS;

BCE BBIILIE TIEPEUNCIIEHHOE.

10) Ha6op nepconasna - 3T0...

a)
6)

B)

COBOKYITHOCTb METOJI0B pa0OThI C IEPCOHAIOM;
CO3/1aHHE pe3epBa IPETEHACHTOB JJIS 3aHATUS BAKAHTHBIX JIOJKHOCTEN;
0TOOp M3 HEKOTOPOTO YUCIIa IPETEHCHTOB;

ONpeACIICHUEC NUCTOYHUKOB ITOKPBITHUA HOTpC6HOCTI/I

IIK-1: Cnocooe

H ghopmuposame 6100rcem Ha NEPCOHAT, MEXHOI02UIL AYOUma padomaul ¢ NEPCOHAIOM U KOHMPONIUHZA

IIK-1.1:

PaccuntsiBaer 0romKeT B 001acTh
VIIpaBIICHUS TIEPCOHATIOM

Hepetteub meopemuviecKux 60npocoe K zauemy.:

1.
2.

B 4yem cymHOCTh OlleHKH paOOTHHUKOB METOAOM YIIPaBJICHUE IO LETsIM?

Kakue BaM M3BECTHBI OCHOBHBIE KPUTEPUU KOHEYHBIX PE3YJIbTATOB JAEATEIBHOCTH
OopraHu3aIuun?

HazoButre u pgaiiTe XapakTepUCTHKY cUCTeMe (aKTOpOB, 00eCHeunBaIOIINX
BBICOKMH KOHEUHBIA pe3yJIbTaT MPOU3BO/ICTBA.

Kakue mokazatenu couuanbHON 3()()EKTUBHOCTH AEATEIBHOCTH OPTaHM3alMU BaM
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MHAMKATOpa
U3BECTHBI?
5. UYro mnpexacraBisieT coOOH OLIGHKA JAEATEIBHOCTH IOJAPA3/eiCHUN yIpaBIeHUsS
epCOHAIOM?
6. HazoBure OCHOBHBIE TpyNIbl MOKa3aTeled OLEHKU MAEATENbHOCTH KaJIpOBBIX
ciyx0. JlaliTe XapakTepUCTUKY KaXA0U U3 HUX.
7. Kakue pacxonipl Ha IEpCOHAN CleAyeT Y4YUThIBaTh MPHU OLEHKE 3(PPEKTUBHOCTU
KaJIpOBBIX CIYX0?
8. IlpuBenute nmpuMepbl OLEHKH 3()(HEKTUBHOCTH OTIEIbHBIX KaJAPOBBIX IPOTPAMM.
9. Kakme wmeTompl HCHONB3YIOTCA TIPU OLEHKE CTEMEeHU YAOBIETBOPEHHOCTH
pabOTHUKOB TpyJIOM?
10. Kakre KOCBEHHBIE ITOKa3aTeIM HCIOIB3YIOTCA MpPH OIeHKe 3()(HEKTUBHOCTH
KaJIPOBBIX CIyk0?
11. PackpoiiTe CynIHOCTh ¥ HA30BUTE BUJIBI 1 MOTUBBI TEKYYECTH KaJPOB.
[1K-1.2: Onpenensier nokaszarenu 3pdekTuBHOCTH | IIpumepnsie npakmuyeckue 3a0anus 011 3auema

pa6OTBI NnepcoHajia OpraHn3anmuu

IIpakTnyeckoe 3aganue 1.3
Hcxoonvie dannvie u nocmanoska 3adauu
Omnpeneants:
2. PaccunTarh KO3pPUIHEHT aOCEeHTEN3Ma Ha IPENPUSITHH,
Ecnu u3BecTHHI cjieylomme JaHHbIe O KaJeHIapHOM (OoH/Ie BpeMEHH
(uen./4a), pe3ynbTaT NPOKOMMEHTHPOBATH:

OTPAGOTAHO BCETO.....veenevienereenreeneeeeneeeneresseenseesseenseesseessnesnseesseeaneess 894 240
Uucno 4enr./d HETBOK Ha PAOOTY = BCETO.....eeevreeeereeerereeeereenneeennnns 141 152
B ToMm umncne:

(018 (510101 03 13 (SR 0 D 14 (01 FO PSS 72 320
OTITYCKA TIO YUCOC....cuveueriiiiutiiiieitiere sttt 1768
OTIYCKA B CBA3U C POMAMU ...vvvvvreeenereeeeannnreeeesnneeeesssnnseeessnnneeessnnsees 2832

(100 (553 1 SO PSP SORPRPP 46 112
MPOYME HEABKH, PAZPEIICHHBIC 3AKOHOM. .....evveeeeerreeennrreeeenneneeeeanns 8160

HESIBKM 3@ CBOM CYET C pa3pelICHMs] AIMUHUCTPALUH. .................... 1056




Kon
WHIUKaTOpa

Nuaukatop JOCTHKEHUSI KOMIIETEHIUA

OneHouHble CpeCTBA

TIPOTYIIBL .vveevientreenreeseeesseessseeseessseenseessseeseesnseenseesssesnsaesssessessnsesssnes 1784
BBIHYKJICHHBIC OTTYJIbI 110 HUHUIIMATUBE AJIMUHUCTPALIHM................ 7120
[Tpa3qHUYHBIC U BEIXOTHBIC JTHU. ....cuvveeureenrrenereeseenereeseensseenseensnesnsens 383 064

Pewmenne: ????

Ortsert: ?72??
Ilpumepnvie npakmuueckue 3a0anus onazayema

IIpakTuyeckoe 3aganue 2.1

Onucanue cutyauuu

B opranmzanuu, npeactaBisomeil codoit Manoe npennpuiarue, padboTy mo Haimy
HepcoHaia, HapsiAy ¢ OCHOBHOW paboTOM, BBINOIHSET AupekTop. Ilpu 3TOoM OH TpaTuT 10
15% ¢onma mone3Horo BpeMeH: Ha 3Ty paboTy. DKCIEPTHBIM MyTeM OBLJIO YCTAaHOBJIEHO,
4TO J0JsI AUPEKTOpa B J0X0Jax opraHuzauuu cocrasiseT 30%. [lupexTop cuurTaer, uTo
BBCJIACHUEC NOJI’)KHOCTHU CIICUAJINCTA 110 HaﬁMy ITIO3BOJIUT €EMY COKOHOMUTL BPEMS, KOTOPOC
OH TpPAaTUT Ha OPraHM3alMI0 HaliMa M COCPEJIOTOUYMTHCS Ha PEIICHUH TJaBHBIX 3a/ad
OpraHu3aIug.

Hcxoanblie JaHHbIE

Hoxoner opranuzanuu coctasisior 100 000 py6. B rox. Tekynmue pacxossr - 70 000
py6. B roa. EnunoBpemennsie 3atpatel - 25 000 pyO. B rox. Ilonesnsiit ponn padouero
BpeMeHH nupekTopa cocrtaBiser 1920 u B roa. Ilpeamonaraemas 3apaboTHas Iuiata
BBOJIMMOTO CrenuanucTa no Haiimy cocrasisger 6000 py0. B Mec. Enunblil conmanbHbIM
HaJIOT Ha 3apaboTHYO miaTy - 35,6%.

ITocTaHoBKa 3agaun

Onpenenutb SJKOHOMUYECKYIO 3 (PEKTUBHOCTD BBEJIEHUS JOJKHOCTH CHEIUAINCTa
10 HalMy.

Pemenue curyanmuu: ???

IIpakTu4yeckoe 3axanue 2.2
Hcxoanblie JaHHbBIE

No /| Coneprxanue 3HaueHne
1 Jloxozpl opranusany, pyo. B roj 170 000




Kon Nuaukatop JOCTHKEHUSI KOMIIETEHIUA

WHIUKATOpa OrneHouHbIE CPECTBA

2 Texymme 3aTpatsl, pyo. B 1oz 70 000
3 EnmHoBpemMeHHBIE 3aTpaThl, pyo. B roj1 25 000
4 Jlonst nupexropa B foxonax, % 30

5 DKOHOMHSI BpEMEHM TUPEKTOpa, Yo 20

6 ITonesnsrit hona paboyero BpeMeHH TupeKkTopa, 4 B 1oj1|1920

7 3apaboTHas 1UIaTa CreualiucTa 1o Haiimy, pyo. B mec. (5000

8 Enunblil conmanbHblil Haor Ha 3apaboTHyro miaty, % |35,6

ITocTanoBKa 3agaun
Onpeaenurbh SKOHOMUYECKYIO 3(P(GEKTUBHOCTh MPOEKTAa BBEJCHUS JIOJDKHOCTHU
CIIELMATIUCTA IO HAlMY.

I1K-1.3 [TpoBOIUT ayIUT U KOHTPOJUIUHT B o0nactH | Ilpumepnuiii mecm
YIPABICHUS IEPCOHATIOM 1) Mepconan — 370...

a) JINYHBIN (IITATHBINA) COCTAB OPraHU3alK, 00bEAMHEHHBIH 110 MPO(ECCHOHATBHBIM
WIM IPYTUM MPU3HAKAM, BBIMOIHSIOIINNA TPOU3BOCTBEHHBIE WM YIIPABICHUYECKHE
byHKIUY;

0) TpyaocmocoOHas 4acTh HACEJIEHUSI CTPAHBI;

B) 4acTb paOOTHUKOB OpraHMU3aluu (FOPUANYECKH OPOPMIICHHBIX ), BHITTOTHSAIOMIASL
yIpaBiIeHUYECKHUE ONepalliu;

I') 4acTb paOOTHUKOB OpraHU3alMy (FOPUAMYECKH 0(OPMIICHHBIX ), BHITTOTHSIIOIIAS
TOJIBKO TPOU3BOJICTBEHHBIE ONIEPALIH.

2) MetogaMu ynpaBjeHUs MePCOHATIOM BbICTYNAIOT...

a) OpraHM3allMOHHO-PacOpPsAUTEIbHBIE, IEMOKpPaTHUECKUE, INOEpaIbHBIE;

0) aAMHMHUCTPATUBHO-KOMaHIHbIE, J€MOKPATHUYECKHUE;

B) OpraHU3allMOHHO-PACIOPSAUTEIbHbIE, DJKOHOMUYECKHE,
COLIMATIbHO-TICUXOJIOTUYECKHUE;

I') BCE BBIIIE MEPEYUCIECHHOE.

3) Ilpomecc Bo3eiicTBHS HA YeT0BeKa B IeJISIX MOOYKIEHHUS €ro K onpeieieHHbIM

AeCTBUSIM IyTeM NPOoOYKIeHHsI B HEM ONpe/ieJIeHHbIX MOTHBOB HA3bIBACTCH...




Kon
WHIUKaTOpa

Nuaukatop JOCTHKEHUSI KOMIIETEHIUA

OneHouHble CpeCTBA

4)

5)

6)

7)

8)

a) MOTHUBHUPOBAHHEM,;

0) TOOUIPEHHUEM;

B) MaHMITYJIMPOBAHUEM;

I) CTUMYJIMPOBAHUEM.

M cToYHNKH MOKPBITHS IOTPEOHOCTH B EPCOHAJIE:

a) HEe3aKOHHasi KOMMepYecKas JesiTeIbHOCTbD;

0) «cBOW» JIIO/IU M 3apyOeKHBIE TAPTHEPHI,

B) OuUpXH TpyAa, yueOHbIE 3aBEACHUS, COTPYIHUKU OpraHU3aluu;

r) o00s3aTeabHOE rOCyIapCTBEHHOE PacIpeieIeHHE MOJIOABIX CIIELUAINCTOB.

PanmnoHabHBIN pe:xkuM Tpyaa:

a) Hay4YHO 000CHOBaHHOE Yepe0BaHUE TPY/JA U OT/IbIXA;

0) >KECTKUI pacHopsIOK JTHS;

B) rubkuii rpa¢uk paboThI;

I) MUHUMaJbHas 3arpy>KEHHOCTh pabOTHHKA B pabouee BpeMms.

Kakue MeToabl 00yueHusi Ha pabouem MecTe HauboJiee I3PPekTUBHBI B Ipolecce

npo¢ecCHOHATBHOI0 Pa3BUTHA NepcoHaa?

a) poTaIsl, UCTIOIb30BaHNE HHCTPYKIIHA, KOITMPOBAHUE, HACTABHUYECTBO, Je-
JIETUPOBaHME OJTHOMOYHIA;

0) poTauus, pojeBble UTPhl, yUeOHbIE CUTYaAIUH;

B) KOIIMPOBAaHME, JI€IOBbIE UTPBI, MOJIETIMPOBAHUE, POTALIHS;

I) JEJOBBIE U POJIEBBIE UTPHI.

Pacxoanbl Ha nepcoHad:

a) HHTETPAIBHBIN MIOKA3aTelb, BKIFOYAIOIIHIA BCE PACXO/Ibl, CB3aHHBIE C (DYHK-
[IUOHUPOBAHHEM YEJIOBEYECKOT0 (haKTopa;

0) onuH M3 MoKazateneil no Tpyay;

B) 3apaloTHas IJjaTa;

I') TOCYAapCTBEHHBIE JOTALIUU.

MeToabl MOCTPOEHHS CHCTEMbI YIIPABJIEHHS MEPCOHAIOM:

a) CHUCTEMHBIH aHAU3, METOJl CPAaBHEHH, IE€KOMIIO3ULIUH U T. [1.;

0) TIOWICKOB W PEIICHHUIA,




Kon
WHIUKaTOpa

Nuaukatop JOCTHKEHUSI KOMIIETEHIUA

OneHouHble CpeCTBA

B) «pa3feisiil U BIACTBYI»;
I) HHYETO U3 BHIIIE MEPSUUCICHHOTO.
9) Ipodeccuorpamma...
a) pacKpbIBaeT KakK cojJepaHue NpoQeccuu, Tak U TpeOOBaHMUs, KOTOPBIC OHA
NPEIbIBISET K YEIOBEKY;
0) 3TO «TOPTPET» UICATBHOTO COTPYIHHKA,
B) TOXE, YTO M IOJDKHOCTHASI HHCTPYKIIHS;
I) BCE BBIIIC IEPEYUCICHHOE.
10) Hadop nmepconaJa - 3T0...
a) COBOKYITHOCTh METOJIOB pabOTHI C IEPCOHAIIOM;
0) co3gaHue pe3epBa MPETCHICHTOB ISl 3aHATUS BAKAHTHBIX JTOJDKHOCTEH;
B) OTOOp M3 HEKOTOPOT'O YHCIIA IPETCHICHTOB;
OTIpeieIeHNe HCTOYHUKOB MOKPBITHS




0) Ilopsimoxk mnpoBedeHMs TMPOMEKYTOYHOWH aTTeCTAMU, MOKA3aTeJd M KPUTEPHUH
OLICHUBAHMS:

[IpoMexxyTouHast arrecTaums Mo JUCHUIIMHE BKIFOYAET TEOPETUYECKUE BOIPOCHI, ITO3BOJISIOIINE
OLICHUTh YPOBEHb YCBOEHHUS OOYYAIOIIMMUCS 3HAHWM, U MPAKTUYECKHUE 3a/1aHUA, BBISBJISIONINE CTEIIEHb
c(hOpPMHUPOBAHHOCTH YMEHUH U BIIAJACHUIA, TPOBOAUTCS B (hOopMe 3a4eTa.

3aueT 1Mo JaHHOW AMCUMIUIMHE MPOBOAUTCA B YCTHOW (opMe MO BOIpocaM K 3adeTy, KOTOPBIH
BKJIIOYAET OJIMH TEOPETUYECKUI BOIIPOC U OJHO MPAKTUYECKOE 3a/IaHUE.

Iloka3aTesn U KpUTEPUH OLICHUBAHUSA

- «3aYTCHO» - BBICTABJISIETCS MPU YCIOBUH, €CITU CTYJCHT MOKA3bIBACT XOPOIINE 3HAHUS YIeOHOTO
MaTepuaa 1o TeMe, 3HaeT CYIIHOCTh JUCIUILINHBIL, CBOOOIHO BBIMOIHSIET MPAKTUYECKHUE 3a/1aHUS.

[Ipy 3TOM CTYAEHT JOTMYHO M IOCIEA0BATEIBHO M3JIaraeT MaTepuail TEMbl, PACKPHIBAET CMBICH
BOIIPOCA, IAET yI0OBJIETBOPUTEIIbHBIE OTBETHI HA JOMIOJHUTEIbHBIE BOIPOCHI. JJONIOJIHUTENBHBIM YCIOBUEM
MOJYYEHHSI OLUEHKM MOTYT CTaTh XOPOIIKE YCIEXH MPHU BBITOJIHEHUN CAMOCTOSITEIBHOM U KOHTPOJbHOU
paboThl, ccTeMaTu4ecKkasl akTUBHAsl paboTa Ha MPAKTUYECKUX 3aHATHSIX.

- «HE 3aYTEHO» - BBICTABJISIETCS NIPU YCJIOBUH, €CJIU CTYJICHT BJIAJICET OTPHIBOYHBIMU 3HAHUSIMU O
CYIIHOCTM JHCLUMIUIMHBI, JAaeT HENOJHbIE OTBEThl HA BOINPOCHl M3 OCHOBHOH JIUTEPATYPBHI,
PEKOMEHJIOBAHHOM K KypCy, HE MOXET OTBETHTh Ha JOMNOJHHUTEJIbHBIE BOMPOCHI, MPEIIOKECHHBIE
MIPENo/1aBaTEIEM.



IIpuaoxenne 3
MeToanuyeckne peKOMEHIAIUM IJIsl CAMOCTOATEIbHON PadOThI CTYIEeHTOB

B npouecce BBINOIHEHHS CAMOCTOSITENBHOW pPAa0OOThl CTYAECHTBHI AOJKHBI HAy4YHUThCS
BOCIIPUHMMATh CBEICHUS Ha CIyX, (UKCHPOBAaTh WH(POPMAIMIO B BUJAE 3alUCEH B TETpamsx,
paboTaTh C MUCHMEHHBIMU TEKCTaMH, CAMOCTOATENIBHO M3BJIEKask U3 HUX I0JIE3HbIE CBEICHUS U
opopmisii X B BHIEC TE3MCOB, KOHCIEKTOB, CHCTEMAaTH3HpPOBATh HMH(GOPMAIMIO B BHUJC
3aI10JIHEHUs TaOJIMLl, COCTaBJIEHUs cXxeM. BaXHO Hay4nThCsl BBIAEIATH [VIABHBIE MBICIIH B JIEKIIUU
npernojaBaTens MO0 B MHCbMEHHOM TEKCTE; aHAIM3MPOBATH SIBJICHUS; ONPEACIATH CBOIO
MO3MIIMIO K MOJIYYEHHBIM Ha 3aHATHUSX CBEIEHUSIM, YETKO (POPMYIUpPOBATh €€; apIyMEHTUPOBATh
CBOI0O TOYKY 3PECHHA: BBICKA3bIBATh OLICHOYHBIE CYXKICHMs; OCYIIECTBIATh CaMOAHAJIM3.
Heo6xonuMo yuuThCsl BiIaeTh YCTHOM M NMCBMEHHOM peubl0; BECTH AMAJIOr; y4acTBOBATh B
JUCKYCCHUH; PpacKpblBaTh COJEp)KAHUE HU3y4aeMON MpoOJIeMbl B MOHOJIOTMYECKOM peuw;
BBICTYIIAaTh C COOOIEHUSIMU U TOKJIaJJaMH.

IHoaroroBka k cemMHHapckuM 3aHATHAM. CeMHHap — OJHMH W3 OCHOBHBIX BHUJOB
MPAKTUYECKHUX 3aHATHH 110 TYMaHUTAPHBIM quciuiuimHaM. OH npeJHa3HayeH Ui YIriTyOJIeHHOTO
W3YYEHHUS OTIENbHBIX TeM U KypcoB. [lo dopme npoBeneHns ceMrUHAphl OOBIYHO MPEICTABISAIOT
co0oi perieHue 3a1a4, 00CyXIeHUE TOKIIA0B, Oeceny Mo MJIaHy WM TUCKYCCHIO 110 poliemMe.

[ToaroToBKa K 3aHATUAM 3aKJIFOYAETCS, IPEXK/IE BCETO, B OCBOCHUH TOTO TEOPETUUECKOTO
MaTepuaia, KOTOpbIi BBIHOCUTCSA Ha oOcyxjaeHue. Jljig 37oro HeoO0XoIuMO B NEPBYIO OYEpPEb
MepeynuTaTh KOHCIEKT JEKIUH WIH pa3/ieNbl yueOHUKa, B KOTOPBIX MPUCYTCTBYET YCTAHOBOYHAS
uHpopmanus. M3ydeHne peKOMEHJAOBAaHHOW JIMTEPAaTyphl HEOOXOAWMO CHeNaTh MAaKCHMAalIbHO
TBOPYECKU — HE MPOCTO YKIIAJbIBas B MaMSATh HOBBIE CBEACHUS, & OCMBICIUBAS U AHAIU3UPYS
MaTtepuai. 3aKpenuTb CBOM 3HAHUS MOYKHO C IIOMOIIBIO 3alMCEH, BBIMMCOK WM TE3UCHOIO
KOHCIIEKTA.

Ecin cemuHap npeiacTaBieH JOKJIaJaMH, TO OCHOBHasi OTBETCTBEHHOCTb 3a €ro
MIPOBEACHUE JISKUT Ha JOKIaAuukax. Kak cnenats 3To ycnenHo cMoTpuTe B pazaene «Jlokman.
OpHako posib OCTalbHBIX YYAaCTHUKOB CEMUHapa He JOKHAa ObITh naccuBHOW. CTYIEHTHI,
MPOCIIYIIAB AOKJIA/l, 3alIMChIBAIOT KPATKO IVIABHOE €r0 COAEpPKaHWE U 3aJal0T BBICTYIAIOLIEMY
YTOUHSIOIME BONpocoB. Yem Gosiee ocHOBATENIbHOM Oblja JOMaIIHSS MOATOTOBKA O TEME, TEM
aKTHUBHEE MPOUCXOAMT o0OCyKIeHue TMpoOIeMHBIX BompocoB. Ha cemuHape Bcsiuecku
MOOUIPSETCS TBOpPYECKas, CAMOCTOSTEIbHAsl MbICIb, [JA€TCSl BO3MOXHOCTb BBICKA3aTh
KPUTUYECKHE 3aMEUYaHUsl.

becena mo mnnany mnpeacraBiseT coOoOW 3apaHee IOJATOTOBIEHHOE COBMECTHOE
00-Cy>XJIeHHE BOIIPOCOB TE€MbI KaXKIAbIM U3 YUaCTHUKOB. JTa (popMa morpedyeTr OT CTYyIEHTOB HE
TOJIBKO XOpOILIEH CaMOCTOSITENIbHOM NMpOpaOOTKU TEOPETUYECKOro Marepuaia, HO U yMEHHE
y4acTBOBAaTh B KOJUICKTUBHON TUCKYCCHM: KPaTKO, YETKO M SCHO (hOpPMYIHpOBATh W H3JaraTh
CBOIO TOYKY 3pEHUsS IIepe]] COKYpCHUKAMH, OTCTauBaThb MO3UIMI0O B HAay4YHOM CIIOpE,
MIPUCOEIUHATHCS K Uy>KOMY MHEHUIO UM ONMOHUPOBATH APYTHM yYaCTHUKAM.

Pedepar — camblii mpocToil U HaUMEHEe CaMOCTOATENbHBIN BUJ MUCHbMEHHOW pabOTHI.
CyTb €ro coCTOMT B KPAaTKOM H3JIOKEHUU COJAEPKALIMXCSA B HAYYHOM JUTEpAType B3IIISAIOB U
ujen mo 3amanHou teMe. Pedepar He TpedyeT OpUrnHaIbHOCTH M HOBU3HBI. B HeM olieHMBaeTCst
yMEHHE CTyIeHTa paboTaTh C KHUTOW: BBLACTATH W (HOpPMYNIHpOBaTh MpoOieMy, OTOMpaTh
OCHOBHBIE€ T€3MCHI M BCIIOMOTATENbHbBIE JIaHHbIE, JOTUYECKH BBICTPAUBATh MaTepHall, TPaMOTHO
oOpMIIATH HAyYHBIH TEKCT.

CryneHnrtam npejjaraeTcs Ba Buja pedepaTHbix padboT:

PedepupoBanue HayuyHOW JMTEpaTyphl MpPEACTaBISET cO0O0M COKpAIIEHHOE H3JI0XKEHHE
coJiepKaHUsl CTaThM WM KHUTW C OCHOBHBIMHU CBEJICHHMSIMH W BBIBOJAMH. Takue pedepars
aKTyaJbHBI TOT/Ia, KOTJA B IOPUAMYECKMX HCTOYHUKAX MOSBISIETCS HOBBIM TEOPETUUECKUN WU
MpPaKTUYECKUM Marepuan mo uzydaemod Tteme. OT cTyneHTa TpeOyeTcsi, BHUMATEIbHO
03HaKOMMBIINCH C IEPBOMCTOYHUKOM, MAaKCHMaJIbHO TOUYHO U MOJHO MEPENATh €r0 COJAEP/KAHUE.



st aroro uenecoobpa3zHo BbIOpaTh (OpPMY IOCIEAOBATENBLHOIO HM3JI0KEHHUS NPOYUTAHHOM
KHUTH, He MEHSs ee OOIMU IUlaH M CTPYKTYpY (T1aBbl, pasznensl, naparpagsr). Heobxoaumo
COXPaHHUTh JIOTUKY TIIOBECTBOBAHUS U T103a00TUTBCA O CBSA3HOCTU TEKCTa. ABTOPCKHE,
OpPUTMHAJIbHBIE U HOBATOPCKME MBICIM W WJEH Jy4Ylle NepeaaBaTh HE CBOMMH CIIOBaMH, a C
noMoIeo nuTHpoBanus. O0beM pedepara OyAeT onpenensaTbes COAEpKAHUEM HCTOYHHKA, a
TaKXe ero Hay4HOW M MPaKTUYEeCKOi IeHHOCThI0. Ho B M0OOM citydae mpeanoyTeHne OTaaeTcs
KPaTKOCTH U JIJAKOHUYHOCTH, YMEHHUIO OTOMPATh IJIaBHOE U OCBOOOXKIATHCSI OT BTOPOCTEIIEHHOTO.

Pedepar mo Tteme  mpencraBiuser 0030p HAYYHBIX B3MVIAJOB M KOHUEHIMNA TI0
IpoOJIEMHOMY BOIIPOCY B MU3y4aeMOl TeMe.

- Ecau Bam mpezyioskeHa Tema Takoro pedepara Ha BHIOOpP, TO HPEANOYTECHHE CIEAYET
OTAaTh TOM, KOTOpas AJis BaC MHTEpECHa UM 3HakoMa. OHa He J0JKHA ObITh OYEHb CIIOKHOW U
00BEMHO, B IPOTUBHOM citydae pedepat OyneT HaoOMUHATh KYpCOBYIO padoTy.

- Jlnsd moAroTroBku pedepara CTyAEHTY HEOOXOAMMO camMOMy WM C Y4acTHEM
mpernojaBaTelis moaoopars ucrounuku uHpopmamuu. Cienyer mo3ad0TUTCS, YTOOBI B BalleM
CIIMCKE OKa3aJUCh HE cllydyailHble, a LIEHHble B HMH()OPMAIMOHHOM IUIaHE KHHUIH. MOXHO
BBIIIOJIHUTH PalbOTy, OOpaTHBIIMCH W K OJHOMY HCTOYHHUKY — IOCOOMI0, MOHOTrpaduw,
uccienoBanuo. Ho mydie, eciau Bbl 0OpaTUTECh K ABYM-TPEM HAYYHBIM TPYAaM — 3TO MO3BOJIUT
MPEJCTaBUTh MPOOIEMY C HECKOIBKUX TOYEK 3PEHUS M BHICKA3aTh JIMYHBIC TPEATIOUTCHHS.

- OHUM U3 TJIaBHBIX KPUTEPUEB OLIEHKU pedepara OyAeT COOTBETCTBUE €0 CONEPKaHMS
3asgBIeHHON Teme. st 3TOro Oerio O3HAKOMHBIIMCH C TEPBOMCTOYHUKAMH COCTABbTE
IpeBapuUTeNbHBIA MIaH Oyayuiero pedepara, o003HAUYUB B HEM MPUHLUUIHAIBHO Ba)KHbIE
MOMEHTBI U 3Talbl ocBenieHus npoodsemsl. [locie Toro, kak y Bac mosBITCS pabodue 3amucH 1Mo
pe3yabTaTaM H3y4eHHUs HAay4dyHOH JMTepaTypbl M OOIMMpHas MHPOpPMALUs MO TEME B ILEJIOM,
MOXKHO OyleT CKOppeKTHpoBaTh oOmui miaH pedepara. Crapaiitech mpu pabore HaJ HUM
TIIATENbHO H30aBIATBCS OT «HM3JIMLIECTB»: BCAKOTO poja aOCTPaKTHBIX pPacCyXJIEHU,
Ype3MEPHBIX MOJPOOHOCTEH M MHOTOUMCIIEHHBIX MPHUMEPOB, KOTOPHIE «Pa3MBIBAIOT» TEMY HIIU
YBOZAT OT HEE.

CrpykTypa pedepara BKIOYaeT B ceOs BBEICHHE, OCHOBHYIO 4acTh W 3aKitoyeHue. Bo
BBEJICHUU (GOPMYIUPYIOTCA LEeIU W 33hadd paboThl, e€e akKTyaldbHOCTb. OCHOBHas 4YacTb
MPEJCTaBIseT COOOM IMOCIeIOBATEIbHOE U aPTyMEHTHPOBAHHOE M3JIOKEHUE PA3JIMYHBIX TOUYEK
3peHHsl Ha IpobieMy, ee aHaluu3, IpeiroyiaraeéMbele MyTH peleHus. 3akideHue obodiaer
OCHOBHBIE MBICIIA HJIM OOOCHOBBIBAET MEPCIEKTUBBI NANbHEHIIEro HccieqoBanusi TeMbl. Eciu
pedepar noctaToyHO OOBEMEH, TO MOTpeOyeTcss pa3/ieleHue TeKCTa Ha paszienbl (TJaBbl,
naparpadsl). UmocTpaTuBHBIN MaTepHall — TaOJIUIIbI, CXEMBbI, TpaUKH — MOTYT pacroyiaraTbCs
KaK BHYTPH OCHOBHOM 4acCTH, Tak U B paszzene «lIpunoxenuey.

O6nem pedeparta 3aBUCUT OT ITIEJIEH U 3aja4, penraeMbix B padore — oT 5 10 20 cTpanHwuiy
MAaIIMHOMMCHOIO TEKCTa yepe3 ABa MHTepBaia. Ecnu B 3a1aHuM, BBIJJAHHOM IIpENoAaBaTesieM
00BbEM HE OTOBapUBAETCS, TO CIIEAYET UCXOANUTH U3 Pa3yMHOMH 11e71ec000pa3HOCTH.

B pedepare B 00s3aTenbHOM MOpSAIKE pPa3MEIIAIOTCS THUTYJIBHBIA JIMCT, MJIaH WM
OTJIaBJIeHHE PabOTHI, a TAKXKE CIUCOK UCTIOIB3yeMOU JIUTEPATYPHI.

OObuHO pedepaT MOKET 3auMTHIBAETCS KaK INHUCbMEHHas paboTa, HO HEKOTOpbIE
MPEeroiaBaTeNld MPAKTUKYIOT MYOJIMYHYIO 3alIuTy pedeparoB WIH MX «O3BYYHBAHHE)» Ha
CEMHUHAPCKUX 3aHATHAX. B 3TOM citydae He00X0AUMO MPUIIOKUTh JOMOTHUTENIbHbIE YCUITUS A
MOJITOTOBKH ITyOJIMYHOTO BBICTYIUICHUS 110 MaTepuaiaM pedepaTHoit paboThI.

Joknax mnpexacraBisger coboit  yctHyo (opMmy cooOmenuss uHpopmanuu. OxH
WCTIOJB3YEeTCsI B BY3€ Ha CEMHHAPCKHUX 3aHATHIX M HA HAYYHBIX CTYIEHUYECKUX KOH(PEPEHIIHSIX.

[ToaroToBka 10KiIaga OCYIIECTBIISETCS B JIBa dTala: HalmMcaHUe MHUCbMEHHOIO TeKCTa Ha
3aJJaHHYI0 TeMy M TIOJTrOTOBKa YCTHOTO BBICTYIUICHHUS TEpe] ayAWTOpHEH ciymareneid ¢
ocBelleHneM 3Toi TeMbl. [IuchMeHHbIH Jokan opopmisieTcs Kak pedepart.

[Tpu paboTe HaJ AOKIAZIOM CIEAYET YUeCTh HEKOTOPbIE CelMPUIEeCKre 0COOEHHOCTH:

eO0beM JOKJana JOJDKEH COIJIACOBBIBATHCSI CO BPEMEHEM, OTBEJICHHBIM  JUIS
BBICTYIIJICHHUS.



e[Ipu BbIOOpE TEMBI HYXHO YYHUTHIBATH HE TOJBKO COOCTBEHHBIE HHTEPECHl, HO H
MHTEpECHl TMOTCHUUAIBHBIX ciymiateneil. Bame coolmeHne Heo0XOAMMO COTJIaCOBHIBATH C
YPOBHEM 3HAHUM U TOTPEOHOCTEN TTyOTUKH.

¢ [[orOTOBIEHHBIN TEKCT JOKJIAAa JOJDKEH XOPOLIO BOCIHPHHMMATLCA Ha ciyX. Jlaxke
eciii OTOOpaHHBIM BaMHM MaTepual CIOXKEH M HEOJHO3HAYEH, TOBOPUTH JKEIATEJIbHO MPOCTO U
SCHO, HE Ieperpyskas pedb HayKooOpa3HbIMU 000POTAMHU U CIIEHU(PHUUECKUMHU TEPMUHAMH.

Crnemyer OTMETUTh, YTO MHOT/IA MPETOAaBaTeNlb He TPEOYeT OT CTYJCHTOB MMCHMEHHOTO
BapHUaHTa JIOKJIaZia U OLIEHUBAET UX pabOTy MCKIIIOUUTEIBHO IO YCTHOMY BbICTyIUleHHI0. Ho
3HAQYUTEJIBHO Yallle NUMCBMEHHBIN JOKIAA IIPOBEPSETCS U €ro KayeCcTBO TAKXKE OLICHMBACTCS B
Oamtax. BHe 3aBHCHMOCTH OT TOTO, HY’)KHO WJIM HE HYXXHO OyZAeT claBaTh Ha IPOBEPKY TEKCT
OyayIiero BBICTYIUICHHS, COBETYEM HE OTKa3bIBAaThCSl OT MUCHBMEHHOH 3amHMCH JIOKJIaja. ITO
IIOMOXKET M30eXKaTh MHOTMX OIIMOOK, KOTOpBIE CIy4arOTCs BO BPEMsl YCTHOM MMIPOBHU3ALMU:
OTKJIOHEHHE OT TEMBbI, HApPYIICHUS JIOTHUECKON MOCIIE0BaTEIbHOCTH, HEOpEe)KHOE OOpalieHue ¢
LUTaTaMu, 3J10ynoTpedieHNe JeTaasIMU U T.J1. Eciu BBl XOpoLIo BiajieeTe HaBbIKaMu CBOOOJHOM
peun u oOnagaere BBICOKOW KyJIbTYypOW MBIIUICHHUS, TO 3aMEHHMTE IHChMEHHBIH JTOKJIaN
COCTaBJIEHHMEM Te3UCHOro IutaHa. C ero MmomoIplo 3a(UKCUpYHTE OCHOBHBIE MBICIH U HJEH,
BBICTPOMTE JIOTUKY TOBECTBOBAaHUS, OTOEPUTE SPKHWE U TOYHBIE TPUMEPHI, CHOpMYyITHpYyHTE
BBIBOJIBI.

IIpu MoAroTOBKE K YCTHOMY BBICTYIUIEHUIO BO3BMHUTE HA BOOPYKEHNE HEKOTOPBIE COBETHI:

o Jlydmuii BapuaHT BBICTYIUIEHUS IEpe]] aylAuTOpHed — 3TO CBOOOJHAsl peub, He
OCJIOKHEHHas yTeHueM TekcTta. Ho eciu y Bac He BbIpabOTaHO yMeHHe 001aThes ¢ myosnkoil 6e3
OyMaKKH, TO HE MBITAWTECh CHIENaTh 3TO Cpasy, 0e3 moaAroToBKU. OCBAaMBATh ATOT OIMBIT HYXHO
MIOCTENEHHO, OT JI0KJIa/ia K JI0KJIay YBEJIHMUMBasi 00beM peur 0e3 3arisibIBaHus B TEKCT.

. Eciu Bbl HaMepeHbl CUMTHIBATH JIOKJIAJ C 3aTOTOBJIECHHBIX MHCbMEHHBIX 3aIUCEH,
TO TIOCTApalTeCh, YTOOBI YTEHUE OBUIO «XYI0KECTBEHHBIMY»: 0003HAYalTE May30il JIOTHYECKHUE
nepexobl OT YacTH K YacTH, BBIACISNTE MHTOHAIMOHHO OCOOO Ba)KHbBIE MBICIU U apryMEHTHI,
BAPBUPYWUTE TEMII PEUH.

o UYuras nokiaj, He TOPOIIUTECH, JEJIalTe 3TO KaK MOKHO criokoiHee. [lomHuTe, 4To
CKOpOCTh MPOU3HOILIEHHsI TEKCTa Mepe CIylaTeNsIMU BCerzia J10JKHa ObITh 0oJiee MEIJICHHOM,
4YE€M CKOPOCTb Balllel ITIOBCEITHEBHON PEYH.

o CBeppTe NHMCBMEHHBI TEKCT C XPOHOMETPOM, I O3TOrO IPOYUTAUTE €ro
HECKOJIBKO pa3 ¢ CEKyHAOMEPOM B pykax. B citydae, ecin JOKIax OKaXeTCs CIUIIKOM JUTMHHBIM
WIM KOPOTKHUM, MPOBEAUTE €ro peKOHCTPYyKIHio. OJIHAKO BMECTE C COKpAIICHUSMU WIN
JIOTIOJIHEHUSIMHU HE «I10TepsAnTe» TeMy. He mognaBaiitech HCKYIIEHUIO pacCKa3aTh BCE, YTO 3HAETE
— TIOJIHO ¥ TIOJIPOOHO.

o OOparuTe BHUMaHKE Ha TeMOp M CUJTy Bariero rojoca. OueHb BaHO, 4TOOBI Bac
OBbUIO CIBILIIHO B CAMBIX OTAAJICHHBIX YAacTAX ayAMTOPUH, U TIPU 3TOM Bbl HE «IITYILWIN» BOIU3U
Bac HaxoJsIMXcs ciaymarened. Bappupyiite TeMOp peun, OH NpUAACT €l BBIPa3UTEIbHOCTh U
MOMOJKET M30eXKaTb MOHOTOHHOCTH.

o Cnenute 3a cBOMMM XKecTaMH. YUpe3MepHas KECTHKYJISALUS OTBIEKAET OT
COJIEp/KaHus JI0KJazna, a TOJHOE €€ OTCYTCTBHE CHUXKAeT ACWCTBEHHYIO CHJIy BBICTYIUICHUS.
[TocrapaiiTech M30aBUTHCS OT KECTOB, JAEMOHCTPUPYIOLIUX Ballle BOJHEHHE (KOrAa KpYTSATCS
PYUKH, TepeOATCS MyTrOBUIIBI, 31aMbIBAIOTCS Mablibl). Mcronb3ylTe *KecTbl — BHIPA3UTENbHBIE,
OnucaTeNIbHbIC, OIpaXKaTeNIbHbIC, YKA3YIOIINE — I IIOJHOTHI IEPEIauy BallluX MBICIIECH.

. Y cTaHOBUTE 3pUTENBHBIN KOHTAKT C ayauTopuei. He cTrouT Bce Bpemst CMOTpETh B
OKHO, OITyCKaTh I'Jla3a UM COCPEeN0TauuBaThCS Ha TekcTe. CTapaldTech 3pUTEIbHO 0OLIATHCS CO
BCEMHU CIIyIIATEISIMHU, MEPEBOJs B3IJSLA OT OAHMX K ApyruM. He oOpamaiite BHUMaHuE Ha
ONO3JIaBIIMX U HE IIpephIBacTe CBOM AOKIAJ 3aMedaHussMu. Ho BMecTe ¢ TeMm cieaurte 3a
peaknuedl mMyOJIMKU Ha Balle BBICTYIUIEHUE (0J0OpeHHe, yCTaJoCTh, MHTEPEC, CKYKY) M €CIU
CMO’KETE, BHOCUTE KOPPEKTUBBI B PEUb C LIEIIBIO MIOBBIIICHUS HHTEPECA K €r0 COAECPKAHUIO.

o OTBeuath Ha BOIPOCHI B KOHIIE BBICTYIIEHUS HAa/l0 KPAaTKO, YETKO U YBEPEHHO, 0€3
JUIIHUX ToipoOHOcTel U moBTOpoB. [locTapaiitech mpeayraaate BO3MOMXHBIE BOIIPOCHI CBOMX
clIylaresne U MOArOTOBUTHCSA K HUM 3apaHee. Ho ecnu ciydnTcs, 4TO Bl HE 3HAE€TE OTBETA HA



3aJJaHHbII BaM BONPOC, HE OOMTECh B ’TOM MPU3HATHCS. DTO 3HAUUTENFHO Jy4Ille, YeM OTBEYATh
HE I10 CYLIECTBY WIH OTILIYYUBATHCS.

o IIpoBenuTe reHEpanbHYIO PENETULMIO CBOETO AOKIAAA Iepel IPY3bsIMH HWIH
ONMM3KUMHU. DTO MOMOXKET 3apaHee BBIABUTh HEKOTOPBIE HEAOCTATKH — CTUJIMCTUYECKU cialble
MecTa, TPYIHOIPOM3HOCHMBIE ciloBa M (pa3pl, 3aTAHyTble BO BPEMEHHM YacCTH M T.A.
[Tpoananu3upyiite CBOIO TUKLUIO, MHTOHAIMH, KecThl. CaemnaiiTe Tak, 4TOObI OHH IOMOTAJIH, a HE
MEIlAIN YCIIEIIHO NMPEICTaBUTh MyOINKH OArOTOBICHHBIM BaMU JTOKJIA].

IIpe3eHTanusi — COBPEMEHHBIM C€MOCOO YCTHOTO WJIM HHCBMEHHOTO MPEACTaBICHUS
MHGOPMALIUU C UCIOJIb30BAHUEM MYJIBTUMEIUNHBIX TEXHOJIOTHH.

Cy1ecTByeTHECKOIBKOBAPHAHTOBIIPE3EHTALIU .

° HPGSGHTaHI/IH C BBICTYIIZICHUEM OOKJIaaA4HWKa
° HPGSGHTaHI/IH C KOMMCHTAapUsAMHU AOKJIag4HUKa
° HPGSGHTaHI/IH JJIA CaMOCTOATCIIBHOI'O IpoCcMOTpAa, KOTOpas MOXKET

JI€MOHCTPUPOBATHCS MEepe ayAuTopuet 6e3 ydacTust JOKIa[4hKa.
[ToaroToBka mpe3eHTaIMK BKIIOYAET B €051 HECKOJIBKO 3TAIOB:
1. IlnanupoBanue npe3eHTAIUU
OT OTBETOB HA ATU BOMPOCHI OY/IET 3aBUCETh BCE TOCTPOCHUE PE3CHTALINN:

o KaKOBO TMpeJHAa3HAYEHHE M CMBICT IMPE3eHTAUH (JIEMOHCTpaIus pPe3ylbTaToB
Hay4YyHOU paboThl, 3alIUTa TUIUIOMHOTO MPOEKTA U T.1.);

o KaKyl0 poib OyIeT BBINOJHATh NPE3CHTAlMS B XOJA€ BBICTYIUICHHS
(conmpoBOXKIeHUE T0KJIa/1a WK €0 WILTIOCTPALUs);

o KaKoBa 1ieJIb Mpe3eHTanuu (MHPOpMUpOBaHUE, YOSKICHHE UIH aHAlIU3);

. Ha Kakoe BpeMs paccuuTaHa Ipe3eHTauust (KopoTkoe - 95-10 MuHYT uiu
MIPOJIOJDKUTENBbHOE - 15-20 MUHYT);

. KaKkoB pa3Mmep M cocTaB 3putenbckor ayautopuu (10-15 yenoex mnu 80-100;

MpernojaBaTesiy, CTYACHTHI UM CMEIIEHHAs ayJUTOPHS).
2. CTpyKTYypHpOBaHUCHHPOPMAITUU

o B IIpEe3eHTallMM He JObKHA ObITh MeHee 10 craiifoB, a olmiee UX KOJIUYECTBO
npesbimarh 20 - 25.

. OCHOBHBIMHM TPUHIMIIAMH TIPU COCTaBJICHWU TMIPE3CHTALMH JIOJDKHBI OBIThH
SICHOCTb, HAIJISI/THOCTD, JIOTHYHOCTh U 3alIOMHUHAEMOCTb;

. Mpe3eHTalMsl TOJKHA UMETh CIIEHapUi U YETKYIO CTPYKTYpPY, B KOTOpPOH OyayT
OTpa)kK€HbI BCE MPUUNHHO-CJIE/ICTBEHHBIE CBSI3U,

. paboTa Haj Tpe3eHTalMeld HAYMHAETCS TOCJe TIIATENBHOTO OOMYyMBIBAaHUSA W

HamucaHUsl TEKCTa JOKJaja, KOTOPbIH HEOOXOIMMO pa3OUTh HAa (parMeHThl U 00O3HAUUTH
CBSI3aHHBIE C KAKIBIM U3 HUX 3a/a4U U JEHCTBUS;

. MEPBbIN Iar — 3TO OMNpEACNICHUE TJIABHOM WHJIeH, BOKPYr KOTOpOW Oyner
CTPOUTHCA MPE3CHTALIUS;
. 4acTh MHGOpPMAIIMM MOXXHO TIEPEBECTH B JBa THUIA HATJIAIHBIX TOCOOMIA:

TEKCTOBBIE, KOTOPBIE IMOMOT'YT CIIYHIATENSIM CIEIUTh 332 XOJIOM pPa3BEPTHIBAHMS APIYMEHTOB U
rpaguyeckue, KOTOpble WUIIOCTPUPYIOT TIJIaBHbIE IIYHKThl BBICTYIUIGHHS H  CO3/A0T
AMOIMOHAIbHBIE 00pa3bl.

. CIOJKETBI IPE3CHTALMM MOIYT Pa3bsACHATH WIM HIUIFOCTPUPOBATH OCHOBHBIE
MIOJIOKEHMS JIOKJIa/1a B CAMbIX pa3HOOOPA3HBIX BapHaHTaX.

OyeHb BaXHO HAWTH TMPaBWIbHBIA OalaHC MEXIy peublo JIOKJIaJyuka U
COIPOBOXKAAOIIUMU €€ MYJIbTUMEIUNHBIMU JIEMEHTAMM.

Jliist 3TOTO LIETECO00pa3HO:

L4 OIIPEACIINUTL, YTO 6yI[CT MMPpEACTABJICHO Ha KaXX/I0M cnaﬁne, qTo 6YJICT B 3TO BpECMA
TOBOPHUTHCA, KAK 6YIICT CACJIaH MMCPEXO] K CIICAYIOMICMY cnaﬁ;[y;
L CaMbIC BAXXHBIC UACU U MBICIIM OTPAa3suTb U HA cnaﬁaax N IIPOU3HCCTH CIIOBAMHU,

TOT/1a KaK BTOPOCTETICHHBIC — JIN0O0 CIIOBaMHU, JTUOO Ha ciaijax;



o uHpOpMAIIMIO HA clalax MPEICTaBUTh B BHJIE TE3HUCOB — OHU CONPOBOXKIAIOT
NOJIPOOHOE U3TI0KEHHUE MBICIIEH BBICTYIAIOIIETO, a HE HA000pOT;

° JUTSl pa3bsICHEHUS TTOJIOKEHUHN JIOKJIa/1a UCIIOIh30BaTh Pa3HbIC BHUJIBI CIIANUIOB: C
TEKCTOM, C TaOJIMIIaMH, C IHarpaMMaMu;
° mo0asi Mpe3eHTausl JOJDKHA MUMETh COOCTBEHHYIO JpamMaTypruio, B KOTOPOH

€CTb:

«3aBsi3Ka» - NMpoOyXKAEeHUE UHTEpeca ayIUTOPHH K TeMe COOOLIeHUs (SIpKUN HarJIsIHbIN
npuMep);

«pa3BUTHE» - IEMOHCTPALMs OCHOBHON MH(OPMAIMK B JIOTHYECKOM IIOCIE0BATEILHOCTH
(uepenoBaHUE TEKCTOBBIX U TpapUUECKUX CIAIOB);

«KYIbMHUHALMS» - TPEACTaBICHUE CAaMOro0 IJIaBHOTO, HOBOIO, HEOXHJIAHHOI'O
(3MOLIMOHATBEHBIN peyeBOM WM WILTIOCTPATUBHBIN 00pa3);

«pa3BsizKa» - (HOpPMyJIUPOBAHHUE BBIBOAOB MM MPAKTUUYECKUX PEKOMEHAALUHN (BUIEOPSNT).

3. OdopmrneHue nmpe3eHTauu

OdopmiieHne npe3eHTauy BKJII0YaeT B ce0sl CIEAYIOIIYI0 0053aTebHY0 HH(POPMALIHIO:

TUTyIBHBIN JTUCT

- IPEJCTABIISET TEMY JI0KJala U UMs aBTOpa (UM aBTOPOB);

- Ha 3allUuTe KypCOBOM WJIM AMILUIOMHOM pabOThl yKa3bplBaeT (PaMUIMI0 M WHULIUAIBI
HAy4YHOT'O PYKOBOJAUTEJIS WIIK OPTaHU3aLIH;

- Ha KoH(epeHusIX 0003HavaeT AaTy U Ha3BaHUE KOH(PEPEHIIH.

[Tnan BBICTYIUIEHUS

- (hopmynupyet ocCHOBHOE cojiepkaHue 10KIaaa (3-4 myHkTa);

- (huKcupyeT NopsAAOK U3JI0KEHUs MHpopMaruy;

CopepxaHue pe3eHTaluu

- BKJIFOYAET TEKCTOBYIO U TpauuecKyro nHPOpMaIHnIo;

- WUTIOCTPUPYET OCHOBHBIE ITYHKTHI COOOIICHUS;

- MOJKET MPEJICTABIATh CAMOCTOSITEIbHBIN BapUaHT JOKJIA/a;

3aBepiieHue

- 000011a€eT, MOABOAUT UTOTH, CYMMHPYET HH(POPMALIUIO;

- MO>KET BKJIFOUATh CIIMCOK JIUTEPATYpPhl K JOKIALY;

- COJICPXKHUT CJIOBa 0J1aroJapHOCTH ayAUTOPHH.

4. uzaiin npe3eHTanuu

TexcroBoe oopmieHue

. He crout 3anonHsTh cnaij caumkoM O0IbIIUM 00beMOM HH(pOpPMALMK - JTyYlle
BCET0 3alIOMUHAIOTCS He Ooiiee 3-X (akToB, BHIBOJIOB, ONPEAEICHHIA.

° OnTuManbHOE YUCIIO CTPOK Ha chaiige — 6 -11.

. KopoTkue ¢pasbl 3anoMuHaroTCs BH3yanbHO Jyuiie. [IyHKTBI mnepedHed He
JIOJKHBI IPEBBIIATH IBYX CTPOK Ha (pa3y.

. HaubGonpmas >¢p¢heKTUBHOCTh JOCTUTAeTCs TOT/a, KOTrJa KIIOUYEBBIC ITYHKTHI
0TOOpakaroTcsl 10 OJTHOMY Ha Ka)kJIOM OT/AEJILHOM ciaiizie

o Ecnu TeKCT COCTOMT M3 HECKOJbKUX ab3aleB, TO HEOOXOJUMO YCTaHOBUTh
Kpac-HYIO CTPOKY M MHTEPBAJI MEX Ay ab3ariamu.

o KitoueBble ciioBa B HH(OPMAIIMOHHOM OJIOKE BBIIENAIOTCS LIBETOM, IIPU(TOM HITU
KOMITO3UIIMOHHO.

o Nudopmanuio mnpeamodTutesbHee pacnojiaratb TOPU30OHTAIbHO, Haubosee
BaKHYIO - B LIEHTPE IKpaHa.

o He cnenyer 3moynorpe0iasTh OONBIIMM KOJWYECTBOM IHPEAJIOTOB, Hapeuui,
npuaraTeabHbIX, BBOJHBIX CIIOB.

o Hudpossle MaTepuanbl Jydille MPEACTaBUTh B BUAE TpadUKOB M AUarpaMMm —
TabuLbI ¢ HM(POBBIMU JAHHBIMH Ha Claii/ie BOCPUHUMAIOTCS TI0XO.

o Heo6xoanMo obpaTuTh BHUMaHHE Ha IPaMOTHOCTh HamucaHus TekcTa. OmuoKku

BO BECh DKPaH MPOU3BOJAT HEMPUATHOE BIIECUATIICHHUE
[pudrosoe opopmieHue



. [pudter 6e3 3aceuek (Arial, Tahoma, Verdana) unratorcs nerde, 4emM rpoOTECKH.
Henp3s cMemmBaTh pa3inuydHble TUIBI IIPU(TOB B OJTHOM MPE3EHTAITHIH.

. HIpudToBoit KOHTPACT MOXKHO C€O3JaTh IOCPEICTBOM paszMepa WpU(Ta, €ro
TOJILIUHBI, HauepTaHus, (GOPMBbI, HAIIPaBJICHUS U 1[BETA;

. Jiis 3aronoBka rogutcs pasmep mpudra 24-54 myHkTa, a i Tekcra - 18-36
ITYHKTOB.

. Kypcus, noguepkuBaHue, >KUpHbINA MPUPT UCIONB3YIOTCS OTPAaHUUYEHHO, TOJIBKO
IUIS. CMBICIIOBOTO BbIieNIeHUsI ()parMEHTOB TEKCTA.

. JU71s OCHOBHOTO TEKCTa HE PEKOMEHIYIOTCSI IPOTIMCHBIE OYKBBI.

L{BeToBOE OOpMIIEHHE

. Ha ognowm craiine He ucnionb3yercs 6ojee Tpex UBETOB: (OH, 3ar0JI0BOK, TEKCT.

. IIBer mpudTa 1 uBer GoHa AOIHKHBI KOHTPACTUPOBATH — TEKCT JOJIKEH XOPOILIO
YUTAThCA, HO HE pe3aTh IJ1asa.

. g hoHa npeAnoyYTUTENbHEE XOIOAHBIE TOHA.

. CymiecTByIOT He codyeraeMble KOMOMHANUU 1BETOB. OO 3TOM MOXHO y3HAaTh B
CHeLUaIbHOM JIuTEepaType.

. UepHblii 1IBET MMEET HETATUBHBIA (MpauHbIi) MOATEKCT. benbld Ha YepHOM
YUTAETCS III0XO.

. Ecnu npesenranus Oosbliasi, TO €CTh CMBICH Pa3AeTUTh €€ Ha YaCTH C TOMOIIBIO
[[BETa — Pa3HbIi LBET CIOCOOEH CO37aBaTh Pa3HbIil SMOIIMOHATIBHBIA HACTPOM.

. Henb3st BEIOMpATh ()OH, KOTOPBINA COACPKHUT aKTUBHBINA PUCYHOK.

Kommno3ummonnoe opopmieHue

. Cnenyer coOmromath enuHbiii cTuiib odopmieHus. OH MOXKET BKIIOYATh

orpeneneHHbId mpu@T (TapHUTYpa U 1BET), (HOH IBETa WU (DOHOBBIA PUCYHOK, TEKOPATUBHBIN
3JIEMEHT HeOOJIBLIOrO pa3Mepa u T.[1.

. He npuemnemsl cTuiin, KOTOpble OyAYT OTBIEKATh OT IIPE3ECHTALUH.

. KpymnHbie 00beKThl B KOMIIO3UIIUN CMOTPSATCSI HEBAXKHO.

° BcnomorarensHass  wHGOpManus — (YyOpaBisioOlmIMe€  KHONKH) HE  JOJDKHA
npeo0JiagaTh HaJl OCHOBHOM (TEKCTOM M WILTIOCTPAIIHCH).

o Jlnist cepbe3HOM Mpe3eHTalu OTOUPAIOTCS I1a0JIOHBI, BHIIIOJHEHHBIC B JICJIOBOM
CTHIIC.

AHuMaImonHoe ohopmIIeHHE

o OcHOBHasi ponb aHMMALlMU — JO3UPOBaHUS HHPOpPMAIMHU. AyIUTOpHUS, Kak

NpPaBUJIO, JIy4yllle BOCIPUHUMAET HWHGOPMALMIO MOPLUHUAMH, HEOOJBIIUMHU 3PUTEIBHBIMU
(dbparmMeHTamu.

. AHuManus ucronb3yercs Ui NpPUBJICYCHHUS BHUMAHMUS WIH JEMOHCTPALUU
pa3BUTHS Kakoro-1nbo mporiecca

o He crout 3moynoTpebasTh aHUMaMOHHBIMU 3(ppeKTamMu, KOTOpbIe OTBIEKAIOT OT
COJIep KaHuUs WIIM YTOMIISIFOT TJ1a3a YUTAIOIIETO.

o Oco0eHHO HEeXenaTeabHO YacTO€ HCIOJIb30BAHWE TaKUX aHUMAIlMOHHBIX
3¢ }eKxToB KaKk BBUIET, BpallleHUE, BOJIHA, TOOYKBEHHOE TOSIBJICHUE TEKCTA.

3BykoBoe oopmiieHue

o My3bIKaTbHOE COMPOBOXKICHHE TPU3BAHO OTPA3UTh CYTh WM TMOTYEPKHYTH
0COOEHHOCTH TEMBI Cllai/la WM BCEH Mpe3eHTaIlly, CO3/aTh ONPEIEICHHBI MOIMOHATBHBIN
HAaCTPOM.

o My3bIKy 1ieecooO0pa3HO BKIIOYaTh TOTJa, KOTJa Mpe3eHTauus ujaer 0e3
CJIOBECHOTO COMPOBOKICHUSI.

o 3BYKOBOE CONPOBOXKJIEHUE HCIIONIB3YETCS TOJIBKO MO0 HEOOXOAMMOCTH, TOCKOJIBKY
naxke pOHOBas THXask My3bIKa CO3/aeT U3IMIITHUNA IIyM U MEIIAeT BOCTIPUATHIO COJIEPKAHMSL.

. HeoOxonuMo BRIOpaTh ONTUMANIbHYIO TPOMKOCTb, YTOOBI 3BYK OBLT CIIbIILIAH BCEM
CIIyIlIaTeIeM, HO HE OB OMIYIIUTEIbHBIM.

I'paduueckoe opopmienue



o Pucynku, ¢ororpaduu, auarpamMmbl TPU3BAaHBI  JOMOJHUTH  TEKCTOBYIO
nH(OpMAIIHIO WK TIepeaaTh e€ B 6osee HarJIIJHOM BUJIC.

. Henp3st nmpencTaBisaTh pucyHKH ¥ (OTO IIOXOTO Ka4eCTBa MM C MCKAKCHHBIMU
HPOIOPLHUSIMHU.
o KenarenpHo, 4YTOOBI uU300pa’keHHE OBUIO HE CTOJIBKO (POHOM, CKOJIBKO

WUTIOCTpAIeld, PaBHOM IO CMBICIy CaMOMY TEKCTY, YTOOBI MOMOYb I10-HOBOMY IOHSTH H
PacKpBITh €TO0.

o Craenyer m30eraTb HEKOPPEKTHBIX MJUTIOCTPAIUi, KOTOpBIE HEMPABWILHO HWIIH
JBYCMBICIIEHHO OTPa)KalOT CMbICT HH(OpMAIUH.
o Heo6xoauMo 1mo3ab0THTBCA O PaBHOMEPHOM M pallMOHAJIBHOM HCIOJIb30BAHUU

IPOCTPAHCTBA Ha CIalfie: eClIM TEKCT NepBUUCH, TO TEKCTOBOM ()parMEeHT pa3MeIIacTcs B JEBOM
BEPXHEM YTIy, a rpad)M4ecKuil puCyHOK BHU3Y CIIpaBa U HA00OPOT.

o Wnmroctpanii  peKOMEHIYETCS  CONPOBOXKAATh  IMOSICHUTEIBHBIM — TEKCTOM.
[Toamucy K KapTUHKAM JIydlle BBINOJIHATH COOKY MM CHM3Y, €CIM 3TO TOJBKO HE Ha3BaHUE
CaMoro cliaia.

o Ecnu rpadudeckoe n3o0pakeHne MCIONB3yeTCsl B KadecTBe ()OHA, TO TEKCT Ha
5TOM ()OHE JTOJKEH OBITh XOPOIIO YHTACM.

TaGmuip! 1 cxembl

° He crout BcTaBaaAThH B MMpE3CHTAINIO 0OJIbIIINE Ta6JII/IIII)I — OHMH TpPYAHBI JIA
BocnpuATud. Jlydine 3aMeHUTh X rpaduKkamMu, IOCTPOEHHBIMH Ha OCHOBE 3THX TaOJIuIl.

o Ecnu Bce ke TabaMily mokaszaTh Haso, TO CIEIyeT OCTaBUTh KaK MOYKHO MEHBIIIE
CTPOK ¥ CTOJIOIOB, OTOOPAB M pa3MECTHB TOJIBKO CaMble Ba)KHBIC JaHHBIC.

. [Ipu ucnonp30BaHMM CXE€M Ha Ciaijax HEOOXOIUMO BBIPOBHSTH Psibl OJIOKOB
CXCMbI, PACCTOAHUC MCKIAY 6J'IOKaMI/I, IIO68,BI/ITI) COCAMHUTCIIBHBIC CXCMbI IIPpU ITOMOIIH
UHCTPYMEHTOB ABTO(HUTYD,

° HpI/I CO3JaHNM CXCM HYXHO YYHMTBHIBATH CBA3b MCKAY COCTAaBHBIMU YaCTAMU
CXCMbI: €CJIM OHU PABHO3HAYHEI, TO 3aIIOJIHAIOTCA OAHHUM HIpI/I(l)TOM, (bOHOM U TEKCTOM, €CJIU €CTh
NEepBOCTENIEHHAs WHQOpMAIMsi, TO OHA BBIJCIACTCS OCOOBIM CIIOCOOOM C MOMOUIBIO
OpraHM3allMOHHBIX AUATrpaMM.

Aynmo u Buzeo opopmiieHue

o Buneo, xuHO U Tene marepualibl MOTYT OBITh HCIIOJIB30BAHBI MOJHOCTHIO WM
(parMeHTapHO B 3aBUCUMOCTH OT Li€JIeH, KOTOpbIE MPECIEAYIOTCS.

o ITpomomKUTENLHOCTD (PUIbMA HE TOJIKHA MPEBbILATh 15-25 MUHYT, a pparMeHTa
— 4-6 MUHYT.

o Henb3s wucnonwp3oBaTh JBa (QuibMa Ha OJHOM MEPOINPHUSATUH, HO I0Ka3aTh

(bparMeHTsl U3 ABYX (PUIBMOB BIOJIHE BO3MOXKHO.

IHoaroroBka Kk 3a4éry

I'oToBUTBHCA K 3a4€TY HYXKHO 3apaHEe U B HECKOJIBKO 3TAroB. [l 3Toro:

. [IpocMaTpuBaiiTe KOHCHEKTHI JIEKIMM Ccpa3y Mocie 3aHsITHH. OTO MOMOXKET
pa3o0paThCs C HEMOHATHHIMU MOMEHTaMHU JIEKIIMY U BO3HUKIIMMH BOIIPOCAMHU, MTOKA elle JEKIUs
CBEXa B [TAMATH.

o berno mpocmarpuBaiiTeé KOHCHEKThl A0 Hadajga CIEAYIOLEro 3aHATUA. OTO
MTO3BOJIUT «OCBEXUTH» MPEABIAYIIYI JIEKIUIO W IOATOTOBUTHCA K BOCIPUATHIO HOBOIO
Marepuania.

o Kaxnyro Heneno oTBoanTe BpeMst sl IOBTOPEHHUS TPOHJIEHHOIO MaTepuraa.

HenocpencTBeHHONPUIIOATOTOBKE:

o YnopsinoubTe CBOM KOHCIEKTBI, 3aIUCH, 3aJaHMsL.

o [TpukuHbTE BpeMs, HEOOXOAUMOE BaM JJIsl TIOBTOPEHUS KaXJoW dacTH (Oi0Ka)
MaTepuasa, BBIHOCHMOTO Ha 3a4erT.

o CocraBbTe pacnicaHHe ¢ y4€TOM CKOPOCTH MIOBTOPEHUS MaTepuana, sl 4ero

o PaznenuTe Bompocs! i 3auéra / 5K3aMeHa Ha 3HaKOMBIE (110 JIEKIIMOHHOMY KYpCy,

CCMUHapam, KOHCHeKTI/IpOBaHI/IIO), KOTOPELIC HOTpC6y'IOT JIMIIb TTOBTOPCHUA U HOBLIC, KOTOPBIC



MIPUIETCS OCBAaMBaTh CaMOCTOATENIBHO. HauHUTE ¢ TEM XOPOIIO BaM U3BECTHBIX U 3aKPEIIUTE UX C
MOMOIIIbI0 KOHCIIEKTa M Yy4eOHMKa. 3aTeM IOTNOJIHUTE CBOM TEOPEeTHUECKUi Oarak HOBBIMHU
3HaHUSMHU, 0053aTEJILHO BOCIIOJIb30BABLIMCh PEKOMEHI0BAaHHOM JIUTEPATypOil.

. IIpaBUIBHO MCHONB3YHTE KOHCYJIbTALMHM, KOTOPBIE INPOBOAMUT IIPEIONABATEIb.
[Ipuxogure Ha HUX € 3apaHee NMpPopabOTaHHBIMU CAMOCTOSITEJILHO Bompocamu. Bbl Moxere
IIOJIYYUTh Pa3bsICHEHUE 110 IIOBOY CIOKHBIX, HE 0 KOHIIA ITOHATBIX TEM, HO HE paCCUUTHIBANUTE
BO BpeMsI KOHCYJIbTALMU HAa UCUEPIIBIBAIOILYIO HH(OPMALIMU IO COJIEPHKAHUIO BCETO Kypca.



