MUHUCTEPCTBO HAYKM Y BBICIIET'O OBPA3OBAHMS
POCCUMNCKOU ®EJIEPAILTUU
‘ﬁv_»

deepanbHOE rOCyJapCTBEHHOE OI0/KETHOE 00pa3oBaTe/IbHOE YIPeIKICHHE
> BBICIIIEr0 00pa3oBaHUs
«MarHuTOropcKuii rocyapcTBeHHbI TeXHuueckui yausepcurer uM. I.M. Hocosay»

YTBEPXJIAIO
Jupexrop UDuy
E.C. 3amOpxunkas

o

13.02.2023 r.

PABOYASA NTPOTPAMMA JUCHUIIJIMHBI (MOAYJIS)

COLNHA/IBHO-TPY/IOBAA A/JALIITAIIHA IIEPCOHAJIA

Hanpasnenue noaroToBku (CrenuagbHOCTD)
38.04.03 YmpasieHue nepcoHaaom

HamnpasnenHnocTs (nmpoduias/criennanu3ans ) IporpaMMbl
VYupasnenue yenoBeueckumu pecypcamu (HR-MeHepKMeHT)

YpoBeHb BhICIIETO 00pa30BaHM - MATHCTPaTypa

®opma 00yueHus
OuHas

Uuctutyt/ pakynprer MHCTUTYT 5KOHOMUKHU U YIIPaBJICHUS

Kadenpa l'ocynapcTBEHHOrO MyHUIIAIIAIEHOTO YITPABJIECHUS U YIIPABICHUS
MIEPCOHAIOM
Kypc 2
Cemectp 3
Maruutoropck

2023 rox



PaGouas nporpamma coctaBnena Ha ocHoBe PI'OC BO - marucrparypa 1o HarnpaBjIeHHIO
noarorosku 38.04.03 Ynpasnenne nepconanom (npukaz Munobprayku Poccun ot 12.08.2020 r.
Ne 958)

Pabouas nporpamma paccmMoTpeHa M ojoOpeHa Ha 3aceqaHMM  Kadeapsl
["ocynapcTBeHHOro MyHHIIMIIANLHOTO YIIPABJICHHS H YIIPABJICHHS NIEPCOHATIOM
08.02.2022, nporoxomn Ne 3 /

3as. kaeapoit -7 _EC. 3amOpikuLKas
£
Pabouas nporpamma oo6pena metoandeckoii komuceuneit UDuy
13.02.2023 r. npotokon Ne 3 7
[Tpeacenarens /f% ~ E.C. 3ambpxunxas
4
Pabouas nporpamma coctapieHa: Q/;O
noueHT Kadeapst IMYuVII, kana. nea. nayk — C.B. Kontskosa
PeneH3eHT:
aupexrop OO0 "Komnauus BUD C.C. Boitnos




JIner akryaauszanuu padoueil mporpaMmbl

PaGouast mporpamMma repecMoTpeHa, 00CyKaeHa u 0100peHa s peanusamuu B 2024 - 2025
yueOHOM roy Ha 3acefaHuu Kageapel ['0cynapCTBEHHOTO MyHHUIIUIAILHOTO YIIPABICHUS U

IIporokomor 20 1. Ne

3aB. kadeapoii E.C. §M6p}KI/IHKa}I

Pabouast mporpamMmma repecMoTpeHa, 00CcykaeHa u 0100peHa s peanuzamnuu B 2025 - 2026
yueOHOM rojly Ha 3acefaHuu kadeapsl ['ocyaapCcTBEHHOTO0 MyHHUIIMIAILHOTO YIIPABICHUS U

IIporokomor 20 1. Ne

3aB. kadempoii E.C. §M6p}KI/IHKa}I




1 Iles1u ocBOCHUS TN CHMILTHHBI (MOYJI51)

SABIIAIOTCS C()OPMUPOBATH y CTYAEHTOB 3HAHMS IO OpraHU3allMH Ipollecca aJanTaluu
MEepCOHANIa; W3YYCHHE aJanTaluid Kak OJHOW U3 aKTyaJdbHBIX MpoOJeM B yIPaBICHUH
MEPCOHAIOM; IOCTPOCHHUE CUCTEMBI aJIaNTalluy B OpraHU3aI1H.

2 MecTo THCHHIIMHBI (MOYJIAA) B CTPYKTYpPe 00pa30BaTe/IbHOI MporpaMMal

Huctumumaa ConuanbHO-TPYAOBask afanTalys MepcoHalla BXOJUT B YacTh y4eOHOTO
wiaHa (QOpMHUPYEMYIO YYaCTHHUKaMM 00pa3oBaTelbHbIX OTHOIIEHHH 00pa30BaTelbHOM
IIPOrpaMMBI.

Jns  n3ydeHus  JUCLUIUIMHBL  HEOOXOOUMbI  3HaHUS  (YMEHMs,  BIJIAJICHUsA),
c(OpMHUPOBAHHBIC B PE3Y/IbTATE U3YUCHHSI JUCIUTUTUH/ IPAKTUK:

JenoBas kapbepa

Cucrema ynpaiaeHUs IEPCOHATIOM OpraHU3aluu

Ilcuxonoruyeckue TEXHOJIOTMM B IUIAHUPOBAHUM M IIPOTHO3UPOBAHUU  Kapbephl
IIepCcoHalIa

VYipasneHue Oprauu3alOHHON KYJIbTYypOH U JIOSJILHOCTBIO IIEPCOHANIA

[IpodeccuonanbHasl NEepenoAroToBKa M IOBBILIEHHE KBAIM(UKALMU TepcoHaia B
OpraHu3ausIx

3nanus (YMEHHs, BIAJICHUS), TOTyYCHHbIE NMPH M3YyYCHUU TAHHOM NUCIMILIMHBI OymyT
HEO0XO0AUMBI JUIsl U3yUeHUS UCHUILINH/TIPAKTHK:

ITonroroBka k cade u cjadya rocyapCTBEHHOTO SK3aMEeHa

[Ipon3BoACTBEHHAS - IPEAAUILNIOMHAS IIPAKTUKA

3 Komnerenuun odyuarouierocs, popMupyemMbie B pe3y/ibTaTe 0CBOEHUS

AUCHMILIMHBI (MOAYJIS) U IVIAHUPYeMbIe pe3y/IbTaThbl 00y4eHHUs

B pesynbrare ocBoeHMs IuUCHUIUIMHBL (Moayns) «CouuanbHO-TPYHOBas ajanTalus
nepcoHana» o0yJyaromunics T0JDKeH 001a1aTh CIeYOUIMMHA KOMITETeHIIUAMU:

Kon nanukaTopa WNHaukaTop TOCTHKEHUS KOMIIETCHITUN

[TK-2 CriocobeH OCyIIeCTBIATh ONMEPATHBHOE M CTPATETHYECKOE YIPABJIICHUE YETIOBCUSCKUMU
pecypcaMy OpraHu3alHH

[K-2.1 PazpaOaTbiBaeT TMIaHbl, TEXHOJOTHHM, HWHCTPYMEHTBI U MPOLEILYpPbI
yIpaBICHUS YEIOBEYECKUMHU pecypcamMu B 00JacT (OpMHpOBaHHUS U
UCIOJIb30BAaHUS NEpCOHaNa (PEKPYTUHTA, YIIpaBJIEeHHUs ajanTanneil, OeHKH
U aTTeCTallM IepCoHalIa, YIpaBJIeHUs TPYJ0BOM MOTHBAaLIMEH U TIp.)

[1K-2.2 Pa3pabatbiBaeT maHbl U TEXHOJIOTUHU Pa3BUTHUS MEPCOHANA U PeaTU3yeT UX
B paMKax CTPAaTeTHYECKOro YIPABICHHUS YEIOBECYECKUMH peCypcaMHu
OpraHu3alyu

I1K-2.3 Opranuszyer  agMUHUCTPUPOBAHHME  IPOLECCOB  ONEPALlMOHHOIO U

CTPATETUYECKOTO YIPABIECHUS YETOBEYECKUMU PEeCypcamMHu OpraHu3alluu 1
paboTe CTPYKTYPHOTO MOAPA3AEICHUS

[1K-3 Cnocoben pa3pabaTbiBaTh M peain30BbIBATH MPOEKTHI [0 COBEPLICHCTBOBAHUIO KaJIpOBOM
U COLIMAJbHOW MOJIMTUKU B LESAX MOBBIIEHUS 3(PPEKTUBHOCTU YNPABICHUS YEIOBEUECKUMU
pecypcamMy OpraHU3alMu

[1IK-3.1 PazpabaTbiBaeT U peaan3yeT MPOEKTHI 10 COBEPLUICHCTBOBAHUIO KaJIpOBOW U
COLIMAJIbHOW MOJMTHUKY OPTaHU3alUU B LENSX MOBBIIIEHUS 3PHEKTUBHOCTH
YIPaBICHUS 4YEJIOBEUYECKMMM pEecypcaMu OpraHM3alid; OpraHHU3yeT
npouecc pa3paboTKW M YTBEP)KIEHHUS KOPHIOpPATHUBHBIX CTaHAAPTOB B
00J1aCTH COLMAIbHON ¥ KaIPOBOHM NOIUTHUKY OpraHU3aIUU

[1K-3.2 HNHTerpupyeT KOMIIOHEHTBI KaJIpOBOM M COLMAJIBbHOM NOJUTHUKH CO
CTpaTerreil opraHu3alyy B 00J1aCTH yIpaBIeHHs YeJI0BEYECKIUMHU




|pecypcaM1/I




4. CTpyKTypa, 00bEéM U coep:KkaHue TUCHUIIMHBI (MOAYJIsA)
OO06mas TPyJAO0EMKOCTh JUCIUIUIMHBI COCTaBIACT 2 3a4€THBIX CIWHHMI] /2 aKaJl. 4acoB, B TOM

YUCJIC:

— KOHTaKkTHas padora — 18,1 akaj. 4acos:
— aynutopHas — 18 akaj. 4acos;
— BHeaynutopHas — 0,1 aka. yacos;

— caMocTosTeNnbHas pabora — 53,9 aka. yacos;
— B (hopme mpakTHyecKoii moarotoBku — 0 akaj. yac;

®dopma aTTeCTalMu - 3a4ET

AynutopHas ) =
o | KoHTaKTHAA pabora E E ®dopma TeKyILero
Paznen/ Tema § (B axaz. acax) E [ Bux . KOHTpOIA Kox
[ — : S O | cAMOCTOATENBHOM | yCIeBACMOCTH H | L W\ o
O 2 £ paboThI TIPOMEKYTOYHOM
ek, 7a0. | mpakT. ER aTTecTALH
3aH. 3aH. | O &
1. PA3JIEJT 2. VYunpasieHue
IpOLIECCOM
COLMAJIBHO-TPY/I0BOH aJanTanuu
CaMocCTOsTEeNBHOE
U3ydeHHe y4eOHOM TK-2.1,
11 VYnpasienue U Hay4HOH [K-2.2,
MPOIIECCOM amanraiuu| 3 6 20 JUTEPATYPbI TECT TIK-2.3,
COTPYJIHUKOB PaGora ¢ IK-3.1,
AJIEKTPOHHBIMHU TIK-3.2
O6ubnuorexamu
Hroro mo pazneny 6 20
2. PA3JIEJI 3. IIpodopuenTarus
u COLMAIBHO-TPYIOBOM
ananTauus. IlpodeccuoHanbHast
M OpraHW3allOHHAs aJanTalus
HepcoHaia
CamocTrosTenpHoe
2.1 TlpodeccuonansHas u u3ydeHue yueOHon [K-2.1,
OpraHu3alMOHHAS U Hay4HOMH TIK-2.2,
ajlanTanus nepcoHana.| 3 6 10,9 JUTEPaTypbl TecT [K-2.3,
TIpodopuenranus u Pa6ora ¢ TIK-3.1,
ajlanTanusl. 9JIEKTPOHHBIMU IK-3.2
OnbIMoTeKaMu
Hroro no pazaeny 6 10,9
3. PA3BJEJT 1. OcHoBel H
CYIL[HOCTb nporuecca
COMANBFHO-TPYIOBOH aJanTalun
HepcoHaa
CamocTosTenbHOe
u3yueHue y4eOHOH K-2.1,
31 CymHocTb U Hay4YHOH TK-2.2,
COLIMANIbHO-TPYJOBOU 3 6 14,3 JIUTEPaTypPbl TECT [K-2.3,
aJanTanun Pabora ¢ TIK-3.1,
3IEKTPOHHBIMH TK-3.2
6ubnmorexamu
Wroro no pazneny 6 14,3




4. UTOTOBBIH KOHTPOJIb

TIK-2.1,
OITrOTOBKA IK-2.2,
4.1 UTOrOBBII KOHTPOIIH TIOArOTOBKA K TECT TIK-2.3,
3a4eTy K-3.1
TIK-3.2
Htoro no pasueny 8,7
Uroro 3a cemectp 18 45,2 3a4éT
Hroro no aucumruinye 18 53,9 3a4yer




5 O0pa3oBaTte/ibHbIE TEXHOJIOTHH

Ha ceronHsmHuil 1eHb CTaIM OYEBUIHBI IPEUMYIIIECTBA UCTIOIb30BAHUS KOMIIBIOTEPA HA
JEKIMOHHBIX M MPAKTUYECKHX Yy4eOHBIX 3aHATHAX. OOBsICHEHME HOBOTO MaTepuana ¢
UCIIOJIb30BaHUEM IIPE3CHTAINH, BBIIIOJHEHHBIX ¢ HOMOIIBIO mporpamm Microsoft Power Point u
Microsoft Front Page, BbI3bIBacT UHTEpPEC y CTYACHTOB, CIIOCOOCTBYET JyYIlIEMYy YCBOCHHUIO
Mmarepuaina. Vcronb30BaHHE KOMIIBIOTEpAa Ha Yy4EOHBIX 3aHATUAX IO3BOJIAET IPEINOJIaBaTelIo
HSKOHOMHTbH BpEMsl, ONMpAIIMBATH YUYAIIUXCS HA KAKIOM 3aHSATHH, BECTH CTAaTUCTHKY OIpOCa,
BBISBIIAThH 3amajaroimiue TeMbl. Takke ogHUM U3 3(P(PEKTUBHBIX CPEACTB MH(POPMALMOHHBIX
TEXHOJIOTUH SIBJSIETCS SJIEKTPOHHBIA ydeOHuK. Mcxons u3 sroro, Oonmee 20% Bcex 3aHATHI
IPOBOJATCS C IPUMEHEHNEM HH(POPMALIMOHHBIX TEXHOJIOTUH.

s obecrieuenust HanOombIIel 3()PeKTUBHOCTH 00pa30BaTEIBHOIO MpoIlecca B Kypce
JAHHOM  y4eOHOM JUCLUIUIMHBI HUCHOJNB3YIOTCS B  Ipolecce OOydeHus IepeloBble
00pa3oBaTesibHbIe TEXHOJIOTHU:

1) TpamuuuoHHBIE O0O0pa30OBaTENbHBIC TEXHONOTWH (MH(GOPMAIMOHHAS  JICKIHS,
IIPAKTUYECKHE 3aHATHUA);

2) TEXHOJIOTHS IPOOIeMHOr0 00yueHus (MpoOaeMHast JEKIHs, IPAKTHYCCKUE 3aHIATHS B
(dopMe npakTuKyma, Kelic-MeToza);

3) UrPOBBIC TEXHOJIOTHH (POJICBBIC H JICJIOBBIC UTPHI);

4) TeXHOJIOTUHU POCKTHOTO 00y4YeHUs (TBOPUECKUIT IPOCKT);

5) HHTepaKTUBHBIC TEXHOJIOTHHU (CEMHUHAP-HCKYCCHSA);

6) MH(POPMAIMOHHO-KOMMYHHUKAITMOHHBIE oOpa3zoBaTenbHbIC TEXHOJIOTHH
(JIexus-BU3yaIn3anus, IPakTHYECKHE 3aHTUS B OpME IPE3EHTALINN ).

JlekumOHHbIE 3aHATUS HapALy ¢ COOOIIeHHEM yueOHOM MH(OpMalMK MPEeAnonaraT U
peleHe CIENYOUMX AUIAKTHYEeCKUX 3a/1ad: 3aMHTEPecoBaTh CTYJEHTOB M3y4aeMoil TeMoi,
pa3pylInTh HEBEPHBIE CTEPEOTHIIBI, YOS TUTh B HEOOXOJMMOCTH TIIYOOKOTO OCBOSHHSI MaTepHala,
noO0yIUTh K CAMOCTOSITEIbHOMY IOMCKY W AKTUBHOW MBICIMTEIbHON AEATENbHOCTH, IIOMOYb
COBEPIIUTH MEPEX0 OT TEOPETHYECKOTO YPOBHS COLUATBHO-3KOHOMUYECKOTO TUIAHUPOBAHHS B
MYHUIIUTIIATBHBIX 00pa30BaHMSIX K MPUKJIAIHBIM 3HAHUSAM B JJAHHOW 00JIaCTH.

IIpoBeneHue rpynmnoBbIX (CEMHUHApCKUX M MPAKTUYECKUX) 3aHATUI Mpearnojaraer
pemeHre  pa3HOOOpa3HBIX IUAAKTHYECKHX 3a7ad: 3aKpelUieHHe IOJMyYeHHBIX 3HaHUM,
(dbopMHpoBaHHE YMEHMS MPUMEHATh UX HA MPAKTUKE, COBEPLICHCTBOBAHUE YMEHUs paboTath C
uH(popMalMel, aHaau3upoBaTh, o0000IIaTh, NPUHUMATh U OOOCHOBBIBATH pPEIIEHUS,
apryMEHTHPOBAHO 3allMIIATh COOCTBEHHbIE B3IJIAABI B JUCKYCCHM, B3aHMMOJAEHCTBOBATH C
JPYTUMH WICHAMH TPYIIITHI B POLIECCE pa3penieHust KOH(PIUKTHBIX CUTYalni.

6 YueOHO-MeTOAMYeCcKOe o0ecriedeHUe CAMOCTOSITeJIbHOI PadoThI 00y4aKoIuXCs
[Ipencrasneno B mpunoxxeHuu 1.

7 OneHoYHbIe CpeICTBA A5 NIPOBeAeHUsI IPOMEKYTOYHOM aTTecTAluH
IIpencraBieHbl B IPUIIOKEHUH 2.

8 YueOHo-MeTOAMYeCcKOEe H HH(POPMALIMOHHOE 00ecnedeHrue TUCIUIIHHBI (MOTYJIs1)

a) OcHOBHas JIUTEpaTypa:

1. Anmues, .M. DxoHomuKa Tpyna B 2 4. Yacts 1 [DNeKTpOHHBIA pecypc]: yueOHUK U
NpaKTHKYM Juisi OakanaBpuata u maructparypsl / 1. M. Anues, H. A. Topenos, JI. O. Unbuna. —
3-¢ m3m., mep. m gon. — M. : Usm-Bo IOpaiit, 2020. — 203 c¢. — Pexum jgocryma:
www.biblio-online.ru/book/F20EA8D8-6267-4BEF-BAC0-484768CE4B1E. — 3aru. ¢ skpaHa.

0) lonotHuTEIBLHAS JTUTEPaTypa:
2. Ammes, V. M. DxoHoMuKa Tpyaa B 2 4. HacTh 2 [ DIeKTpoHHBIH pecypc]:



y4eOHUK M IPAaKTUKYM JUIst OakanaBpuara u maructparypsl / . M. Anues, H. A. 'openos, JI. O.
WNnwvuna. — 3-e u3m., nep. u gomn. — M. U3marensctBo FOpaiit, 2022. — 228 c. — Pexxum moctyma:
www.biblio-online.ru/book/A2117CFA-CA66-49B2-B64C-20F981005441. — 3ari1. ¢ 3kpaHa.

3. Ogxeros, 10. I'. Ypasienue nepcoHaaoM . yueOHHK U mpakTHKyM Juis By3os / 0. T
Operos, I'. I'. Pynenko. — 2-e u3 ., nepepad. u qorn. — Mocksa : M3narensctBo KOpaiit, 2021. —
467 c. — (Bricmiee oopazoBanue). — ISBN 978-5-9916-8710-2. — Tekcr : anekrponnsiii // DbC
FOpaiir [caiit]. — URL: https://urait.ru/viewer/upravlenie-personalom-468565 (nata oOpamieHus:
19.05.2023).

B) MeToauyeckne yKazaHus:
npusioxenue Ne3

r) [Iporpammuoe odecnneuenne u UHTEepHET-pecypcehl:

IIporpammHoe o0ecnieueHue

Haumenosanue 110 Ne norosopa Cpox aeicTBus JIULICH3UN
MS Office 2007 |y, 135 o1 17.09.2007 GeccpodHo
Professional

7Zip cB000HO pacnpoctpansiemoe 110 0OeccpoyuHO

IIpodeccnonanbubie 0a3bl JAHHBIX U HHPOPMAIMOHHBIE CIPABOYHbIE CUCTEMbI

HasBanue xypca CchUIKa
denepabHOE rocyIapCTBEHHOE 010/ KETHOE
yupexaenne «Denepanbubii uHcTHTYT npombitiennoi|URL: http://www1.fips.ru/

COOCTBEHHOCTHU»
WNndpopmannonnas cucreMa - EnnHoe OKHO AOCTyna K
MH(POPMALIMOHHBIM pecypcaM

URL: http://window.edu.ru/

[Touckosas cucrema Axkanemus Google (Google Scholar) [URL: https://scholar.google.ru/

HaumonaneHas UH(POPMALIMOHHO-aHAIUTHYECKAs
cucreMa — PoccHiiCKuii MHIAEKC HAy9HOIO LIUTHPOBAHUS
(PUHIL)

DnekTpoHHas 6a3a meproanueckux m3manuii East View
Information Services, OO0 «MMBHUC»

9 MaTepuaJIbHO-TeXHHYECKOe 00ecredeHue TUCIIUIIHHBI (MOTYJIs1)

URL:
https://elibrary.ru/project_risc.asp

https://dlib.eastview.com/

MatepuranbHO-TeXHUUYECKOE 00ecriedeHNe IUCIUIUIMHBI BKIIIOYAET:

1. YyeOHble ayaAuTOpuu JUIsl TPOBEACHUS 3aHATUH JIEKIIMOHHOTO TUIIA: MYJIbTUMEIUIHbIE
CpEJICTBA XpaHEHUS, Iepelayul U MpeACcTaBIeHUs HHpopMauu

2. YueOHble ayIUTOPUM JUI MPOBEACHUS NPAKTUYECKUX 3aHATUHA, TPYNIOBBIX U
WMHAVBUAYAJIbHBIX KOHCYJbTallMM, TEKYLIEro KOHTPOJISI M IPOMEXKYTOYHOM aTTeCTalluu:
MYJIbTUMEANMHBIE CPEICTBA XpAaHEHHUs, Mepelayd U NpeACTaBiIeHUs HH(OPMAIMM; KOMIUIEKC
TECTOBBIX 3aJJaHUH JUIsI IPOBEACHUS IPOMEXYTOUHBIX U pPyOEKHBIX KOHTPOJIEH.

3. Tlomemenust A8 CaMOCTOSITENBHOM pabOTHI: OOydalOIIMXCS: IEPCOHATIbHBIE
KomIeioTepsl ¢ maketom MS Office, Beixogom B MHTepHET M ¢ IOCTYIIOM B 3JEKTPOHHYIO
UH(POPMALIMOHHO-00pa30BaTENbHYIO CPEy YHUBEPCHUTETA,;

4. TlomemeHus Il XpaHeHHs] M NPOPHIAKTHUYECKOTO OOCTYKUBaHUS YyueOHOIo
oOopynoBaHusi: IKadbl JUIsI XpaHEeHHS Yy4yeOHO-METOJMUYECKOW JOKYMEHTAIluH, Yy4eOHOTro
000DVI0BaHUS U VUEOHO-HATJISAHBIX TOCOOUIA



Ipuioxkenne 1

B mporecce caMOCTOSTENPHOTO M3Y4YEHHUS JUCLUUIUIMHBL, MOATOTOBKH K CEMHUHAPCKUM
3aHATHUAM CTYIEHTY He0OXOAMMO HalTH U U3YyYUTh PEKOMEHIYEMYIO JIUTEpaTypy, JeHCTBYOINE
3aKOHOJIATeNIbHbIE 1 HOPMAaTUBHBIE aKThI. J{JI1 OCMBICICHUS IPOYUTAHHOTO MaTepHaja CTyIeHTY
IpelaraeTcst OTBETUTh Ha BONPOCHL. PellieHne TecToB, CUTYallMOHHBIX U aHAINTUYECKUX 3a7a4
HAYYHT CTYICHTOB CAMOCTOSTEIBHO IPUHUMATh YIPABICHYECKHE PELICHHUS.

B camocrosTensHyto paOOTy CTYIEHTOB BXOOUT M3y4YEHHE CIELHUAIbHOH U
NEPUOINIECKOM TUTEpPaTyphl, BHITOJHEHNUE JOMAITHUX 331aHUH, B TOM YHCIIE C UCIOIb30BAHUEM
KOMIIbIOTEPHOM TEXHMKH, BBIIIOJIHEHHE KypCOBOI pabOThI U MOATOTOBKA K €€ 3aluTe. A Takke K
CaMOCTOSITENIbHOW paboTe CTyIeHTa OTHOCHTCS TOArOTOBKA K CEMHMHApaM, KOHTPOJIbHBIM
pabotam B (opMe TECTOB WJIM TEMaTHYECKUX 3aJaHUM, BBINOJIHEHHE JOMAIIHUX 3aJaHui,
Hanucasue pedepara (3cce), IOAr0TOBKaA I0KJIAI0B, IPE3CHTALNI U BBICTYIUICHUI HAa CEMUHAPaX,
y4acTHe B 00CYXJIEHUX, IUCKYCCUAX U Jp.

CamocrosiTenbHas padoTa npeaycMaTpUBaeT:

- HOJArOTOBKY K IPAKTHUYECKUM 3aHATHSM, M3ydeHHE HEOOXOIUMBIX pa3JesioB B
KOHCIIEKTaX, Yy4eOHBIX IOCOOMSIX M METOJMYECKUX YKa3zaHUsAX; paboTa cO CIpaBOYHOM
JUTEPaTypou

- UCIIpaBJIEHUE OIINOOK, 3aMEeUaHHH.

CamocrodarenbHas pa0oTa B XO/€ ayJUTOPHBIX 3aHATUI NpeArosiaraer: U3yuyeHue U
MOBTOPEHHE TEOPETUYECKOT0 Marepuaja MO TeMaM JeKIHid (M0 KOHCIEeKTaM W Y4eOHOH
JUTEpaType, METOAMYECKHM YKa3aHHSM), BBIIIOJHEHHE WHIUBHUIYalIbHbIX TBOPYECKHX U
UCCIIEI0BATEIbCKUX, aHATUTHYECKUX padoT.

CamocrodrenbHas paboTa IOJ KOHTPOJEM IpenojaBaTess IMpeanosaraeT MOJArOTOBKY
KOHCIIEKTOB, paboTa ¢ METOAMYECKOW JIMTEpaTypod, TOATOTOBKAa K TECTUPOBAaHUIO B
UHTEpPaKTHUBHOM Gopme.

BreaynutopHass camoctosiTenibHas paboTa CTYACHTOB IMPEINOJaraeT MOJIrOTOBKY K
IOPAaKTUYECKUM 3aHATHSIM, MOATOTOBKY K KOHTPOJBHBIM paboTaM, BBIOJHEHHE MPAKTUYECKUX
3aJaHMid, TOATOTOBKY K TECTHPOBAHUIO B MHTEPAKTHBHOM (opme; M3ydeHHe HEOOXOIMMBIX
pa3/ienoB B KOHCIEKTAX, y4eOHBIX TOCOOUAX U METOJMUECKUX YKa3aHUAX; paboTa co ClIpaBOYHON
JUTEPaTypoid, paboTa C MPaBOBBIMH W 3aKOHOJATEIBHBIMH aKTaMH; pabOTy C 3JIEKTPOHHBIMU
y4eOHHUKaMU 1O AUCLUIITUHE.

Oprasn3anmoHHO-MeTOANYECKHE PEKOMEHIALMH IS MOATOTOBKH K NMPAKTHYECKUM
(ceMUHAPCKUM) 3aHATHAM

Cemunap (nar. seminarium - OyKBaJIbHO: «pacCaHMK») — yuyeOHOE 3aHATHE, B XOJIe
KOTOPOTO OpraHusyercsi oO0cyxkaeHue (yHAaMEHTaJIbHBIX WJIM JUCKYCCHOHHBIX MpodiieM
U3y4aeMOM HaAyKHU U CBA3aHHOU C HEW NPAKTUUECKOU EATEIbHOCTH.

B nensx Gonee moapoOHOTo M aileKBaTHOTO COBPEMEHHOM CHUTYyaIlMU aHaliu3a Mpolsem
yIpaBJIEHUS] CTyJEHTaM pPEKOMEHJyeTcs oOpaliaTbCsi K MEpUOAMYEcKOl muTepatype u
MaTepuaiaM CpeACTB MaccoBOM HHQOpManuu, B KOTOPOM MOXXHO HAlTH HE TOJBKO
AQHAJTUTMYECKUE CTaThbH 10 PA3IMYHBIM acHeKTaM OO003HAUYEHHBIX B TEMAaTHKE CEMHUHApCKHUX
3aHATHA MpoOJeM, HO M CTAaTUCTUYECKHE JlaHHble, MaTepualibl MPUKIAAHOIO XapakTepa,
HOpMAaTHBHBIE TOKYMEHTHI. LlenecooOpa3Ho He OrpaHMYMBATHCS YKa3aHHBIMH MCTOYHHMKAMH, a
OCYIIECTBIISATH COOCTBEHHBIHN MONCK TEOPETUYECKUX U MPAKTUYECKUX MaTepHalIOB, UTO SIBIISETCS
OJTHUM U3 3JIEMEHTOB CAMOCTOSTETbHOW MH(POPMAIIMOHHO-aHAIUTHYECKOH pabOoThI CTYICHTOB.

[ToaroroBka K CEMMHApPCKUM 3aHATHSAM MO JTUCUUIUIMHE JOJDKHA BKIIIOYATh CIEIYIOIINE
ACTIEKTBI:

1) 3HAKOMCTBO C COOTBETCTBYIOIIMMH TjaBaMH Yy4eOHHKA, ONTHMAIBbHBIM OBLT OBl
BapuaHT pabOThI HE C OJJHUM YU€OHMKOM, TaK KaK pa3HbIMH aBTOpPaMH W30paH pa3In4HbIN MOAX0.
K MPEeAMETY, U MOJIE3HO MOHATh 0COOEHHOCTH MOAXO0A0B, CPABHUTH UX, YTOOBI BEIPAOOTAaTh CBOIO
MO3ULHIO;

2) YTEeHUE KOHCIIEKTA JICKIINH;



3) YTCHUC HW OCMBICIICHHUC OI[HOFO-IIBYX NCTOYHHUKOB MH3 HpI/IBe,Z[eHHOFO CIIMCKa
JUTEPATYPBI.

Bb100p ONOMHUTENBHBIX NEPBOMCTOYHUKOB, KOTOpPbIE MOTYT OKa3aThb I[OMOILb IIPH
MOJIFOTOBKE K BBICTYIICHUIO W TIO3BOJIAT OPraHM30BaTh Ha CEMHUHApE IMCKYCCHIO, CTYJICHT
OCYIIECTBIISIET TI0 CBOEMY YCMOTPEHHIO, B COOTBETCTBHH CO CBOMMHU MHTEPECAMHU, OPUCHTHPYSIChH
Ha BOIPOCH CEMHHAPCKOTO 3aHATHS.

BBICTYH.TIGHI/IG Ha CeMI/IHape JOJIDKHO 6BITB JO0CTAaTOYHO apI‘YMeHTI/IpOBaHHBIM, 3aHUMAaTh
10 BPEMEHHM He 0oJiee TpeX MUHYT. B X0/1e BRICTYIUICHHS )KeJIaTSIbHO COIIOCTABUTh TOYKH 3PEHUS
Pa3IMYHBIX aBTOPOB Ha M3JIaraemMyro mnpoodiemy. IIpennouTurensHo, 9TOOBI IO OJHOMY BOIPOCY
BBICTYITHJIO HECKOJIBKO CTYJICHTOB, BBICKA3bIBasi CBOM MHEHHUS, JIOMOIHSISA apyr Apyra. B naeaie
CEeMHMHAPCKOE 3aHATHE JTOJDKHO MPOXOAUTH B (hopMe AUCKyccuu. Pe3ynpraTel paboThl CTYICHTOB
Ha CEMHUHAPCKUX 3aHATUAX 0053aTEIbHO YYMTHIBAIOTCS IIPEIOJaBaTeIeM IIPH BBICTABICHUHU
0aioB.

MeTtoauyeckue peKoMeHIANH J1JIsl MOJATOTOBKH K CEMHHAPY

CamocrosiTennbHasi paboTa CTYICHTOB 1O KypCy NpH3BaHa HE TOJBKO 3aKpPEIUIsITh U
yrayOIsITh 3HAHUS, MOJTYYCHHBIC HA aYJAMTOPHBIX 3aHATHSAX, HO M CIIOCOOCTBOBATH PA3BUTHIO Y
CTYZIGHTOB TBOp‘-IGCKI/IX HaBBIKOB, HHUIIMATHUBLI, YMCHI/IIO OpFaHI/I3OBaTI) CBOC BpeMH.

[Tpu BBINOJIHEHUH TUIAHA CAMOCTOSTEIILHOW Pa0OThI CTYACHTY HEOOXOIUMO MPOYUTATH
TEOPETUYECKHUI MaTepuall B yIeOHHKaX M y4eOHBIX TOCOOMSX, YKa3aHHBIX B CIIUCKE K TeMe, a
TaKXKe MO3HAKOMHUTHCS C TIYOJIUKAIUSIMH B TIEPUOIUNICCKUX U3IAHHSIX.

Jlyis 3aKkperuieHnsl MaTepuana JICKIUH JOCTaTOYHO, TIEPEUUThIBAs KOHCIEKT, MBICICHHO
BOCCTaHOBUTH IIPOCITYIIIAHHBIX MaTepHrall. B ciiyuae mporrycka JISKIIUH U MPaKTHYECKUX 3aHATUI
CTYICHTY OTPEOYETCS TOTIOTHUTEILHOE BpEMsl Ha OCBOCHHE MTPOITYIIIEHHOTO MaTepHalia.

[Tocne w3yudeHHs] TEOPETUYECKOTO OJIOKA MO KaXKIOW TeMe, CTYICHTY Mpeyiaraercs
CaMOCTOSTCIIBHO HaﬁTH OTBCTHEI HA BOHpOCI)I JUUIA CaMOHpOBCpKI/I, KOTOpI)Ie HN3JI0KCHBI K Ka)K[[Of/'I
TeMe. YacTh BONPOCOB HOCHT IMOMCKOBBIM XapakTep: JUIsl OTBETAa Ha IOCTaBJICHHBIC BOIPOCHI
JOO0CTATOYHO HaﬁTH COOTBGTCTBYIOHII/IG NCTOYHHUKHN MU OTBCTUTH HaA ITIOCTABJICHHLIC BOHpOCI)I.
Jpyrue Bonpockl TpeOyroT Oojiee TiTyOOKOro M3y4YeHHS W BHHUMAHUSI HA JICKIHSAX, MOCKOJIBKY
OTBETHI HA HUX COJCPKATCS B PEKOMEHYEMOW JOTIOTHUTEILHOU JIUTEepaType.

[Iporiecc pemieHuss 3agad  JODKEH HOCHTh TBOPYECKHH TPOTYKTUBHBIX XapakTep.
PekoMeHyeTcss TOATOTAaBIWBATL pEIICHUE 3a7ad 3a0IaroBpeMEeHHO. PemieHus >kenateiabHO
3aMKChIBaTh B TETPa/b, OCTABIISII MECTO ISl BHECEHUS JOMOJHEHUNW M YTOYHEHUH, KOTOphIE
CTYJICHT CJIeNTaeT Ha MPAKTHYSCKUX 3aHATHIX, KOT[a PEIICHHE ITUX 3a]1a4 OyIeT 00CYKAaThCsl.

s Toro, 4troObl BBIPAOOTaTh y CTYACHTOB OMNpEAeNeHHbIE HAaBBIKM pabOTHI C
I[OKYMGHTaMI/I pCKOMCHJIyeTCSI JaBaThb CTy,I[CHTElM 3aJaHus 110 HOpMaTI/IBHI)IM N HWHBIM
JIOKyMEHTaM.

I[J'ISI IIOATOTOBKH K CeMI/IHapCKI/IM 3aHATUAM HY)KHO paCCMOTpeTB KOHTpOHI)HI)IC BOHpOCI)I,
IpU HEOOXOIMMOCTH OOPATUTHCS K pEKOMEHAYEMOU yueOHOI TUTepaType U HOPMAaTUBHOM 0ase.

KOHTpOb BBIMONHEHHUS CaMOCTOATEIBHOW pabOThl MOXKET OCYIIECTBISATHCS ITyTEM
MPOBEPKU TMPABWJIBHOCTH pelIeHus 3afad, B (opme 0OCyX JAeHHS NOKIAJ0B WM IyTEM
MPOBEJCHUS UHTEPAKTUBHBIX 3aHATUH. [Ipu 3TOM, CTyI€HTHI, HE y4acTBYIOLIME B 0OCYK/IEHUH,
UMEIOT BO3MOKHOCTh CAMOCTOSITEIHLHO MPOBEPUTH CBOU PEILIEHUSI CHUTYAI[MOHHBIX 33]a4 U, TpU
HEO0OXOIUMOCTH, BHECTH KOPPEKTHUBBHI.

Ilpumepnsle npaxmuyeckue padvomol

PA3JIEJI 1. IlonsTHe amanTaliyy, €€ BUABI, IIEIH U 3a4a4n

CymHOCTh, METOJBI, CIOCOOBI TMpollecca afantanuu nepconana. CyIIHOCTH Ipoliecca
ajlanTaiuu nepcoraia/ JJokymeHTHpOBaHUE U TTIAHUPOBaHKE TIpoliecca aganTtanuu. [lonoxenue
00 ajanTanuu: MPAKTUYECKOE COCTABIIEHHWE U JAOKYMEHTAIIMOHHOE O(OpMIICHHE TMOJIOKEHUS
NPEANPUSITHS, BKIIOYAIOIICe NPHHIUIB OOIIEr0 TIMOJOKEHUs, MPOrpaMMbl padOTHl ¢
COTPYIHUKOM Ha TIEPHUOJ HCIBITATENILHOTO Cpoka (MaH paOOThl HAa HUCHBITATENBHBINA CPOK,
COITMOMETPHSI, OIleHKAa paOOTHHUKA MTOCIIE MPOXOXKACHHUS UCIIBITATEIILHOTO CPOKA), TUTAH BBEJCHUS
B JIOJDKHOCTH (JIMYHBIH IJ1aH MPOECCHOHATBHOTO U CITY’KeOHOTO Pa3BUTHSA)



PA3JIEJI 2. AcniexThl 1 MOCTPOEHKE TMpoliecca aJanTaliy nepcoHana B OpraHu3aiun

VYpaBineHne NpPOLECCOM aJaNTalydd COTPYyJHHKOB. ba3oBble mporpammbl ajanTtaiuu.
OO0mas (kacaeTcsl OpraHMU3aIiy B 1IEJIOM) BKIIIOUAeT B ce0si: oOliee mpecTaBlieHue 0 KOMITaHUH,
MOJIMTUKE OpraHU3alluy, OIjIaTe TPYy/aa, JOMOJHUTENbHBIX JIbIOTaX, SKOHOMUYECKUX (haKTOpax U
T. I1.; CrlenuaibHas (KacaeTcss KOHKPETHOTO MOJpa3IeIeHUs] MM pabodero Mecra): BKIIOYAET B
cebst: GyHKIUY mopasaenieHus, paboune 00513aHHOCTH U OTBETCTBEHHOCTD, IPOLIETYPHL, IpaBUIIa,
Opeanucanuss ¥ T. 1., MporpaMma ajganTalud Ha TpuMepe GupMbl «X» BKIIOYAaET B CeOs:
IUTAHUPOBAHKE AIANTAlUU COTPYAHUKA (IIOJIOKEHUE O MOPSIIKE MPOXOKACHUS UCTIBITATEIILHOTO
CpOKa, IJIaH pa0OThl COTPYJHUKA HA BpPEMsl HCIBITATEIHLHOTO CPOKA, WHIWBHIYAJTbHBIA IUIAH
pa3BUTHS HA UCHBITATENIBbHBINA CPOK, CTaHAAPT MPEANPUSATHUS, MOJOKEHHE O HACTABHUYECTBE);
BBEJICHHE B JIOJDKHOCTh (MHCTPYKIMSI MO BBEJACHUIO B JIOJKHOCTb, TEXHOJIOTHS BBEIACHUS B
JIOJKHOCTB); aTTecTallsg 10 pe3yjibTaTaM HCHBITATEIbBHOIO cpoka (aHKeTa ajanTalluu,
3aKIJII0YCHHE O PabOTe COTPYIHUKA B IIEPHO UCIBITATEILHOTO CPOKA).
HacrtaBanmuectBo. CocraBieHue M JOKYMEHTAallMOHHOE OQOpMIIEHHE TIOJOXKEHUS O
HACTaBHUYECTBE (LEIM W 3aJadd, OpraHW3alusi HACTAaBHUYECTBA, OOS3aHHOCTH U IpaBa
HAaCTaBHHKA).

PA3JIEJT 3. Pa3paboTka u mporpamMma yIpaBJIeHYECKOTO TPOSKTa COBEPIICHCTBOBAHMS CHCTEMBI
ajjanTalyy B OpraHu3aluu.

[Ipodopuenrtamus u aganrtamus. [IpodeccrnoHanbHast ¥ OpraHU3allMOHHAS AATITAIIHS
nepcoHana. OneHka W UHCTPYMEHTHl 3(G(EKTHUBHOCTH CHUCTEMBl aJanTalli IepcoHaa.
OcoOeHHOCTH ajanTaluy pa3jMyYHbIX KaTeropui coTpyAHUKoOB. OIeHKa pe3yJlbTaToB
MPOXOXKACHUS aJanTanuu. AHaIU3 Mpolecca afanTalud pabOTHUKOB U KOPPEKIHs MPOorpaMm
aZjanTanuu.

Hepeqeﬂb TEM H BOIIPOCOB IJIA MOATOTOBKHA K CECMUHAPCKUM 3aHATUAM

Cemunapcroe szansmue mema 1. Ilpogeccuonanvhuas u opeanu3ayuoHHAs a0anmayus
nepcownaa.

Bomnpocs! 1ist 00cyxaeHus:

1. OcobeHnHoCTH Tpoliecca aJanTalli B COBPEMEHHBIX OpPraHU3allnsiX.

2. Bugsl, hopmbl 1 METOBI aaNITAIUH.

3. Oco0eHHOCTH OIIEHKH M MOTHBAIH IIEPCOHANIA HA dTare aJanTalHH.

4. YcnoBus, BIUAIONINE HA YCIEITHOCTD MPOIECCca aIanTaiiu.

5. KOpuanueckue acieKThl aanTaluu.

Ilpaxkmuxym: pa3paboTKa IPOrpaMMbl aaNTAllAN JUTsl KOHKPETHOM OpraHu3allvu.

Cemunapckoe 3anamue mema 2. IlpodopueHTAIUSI U AANTAIUS

Lenb — onucate mporecchl NpodOpUeHTAINH U aJaNnTaluu.

3anaum:

- IEPEUUCIUTh BUIbI MPOPOPUEHTALINY U a/IalTAIlIN PAaOOTHUKOB;

- OXapaKTepU30BaTh HHPOPMAIIUIO 00 aJanTaIlliid HOBBIX COTPYIHHKOB.

[Tnan

1. CymHoctes ¥ Bumsl npodopueHTanud W agantauuu. llenn w 3amaum ympaBieHus
npodopueHtanuer u anmanranuei. [logpasgenenus mnpodecCHOHABPHOW OpHUEHTAMH U
aJanTanuy u uX QyHKIUH.

2. Undopmanusa o nmpodopHeHTAMu M aJanTallud paOOTHUKOB MPEINpPUITHS U ee
o0OpaboTka. CTpyKTypa IeHHOCTeH OpUEHTAIIMA MOJIOIBIX PAOOTHHKOB.

3. Kapbepa kak cucrema.

BriBonbI:

- IEPEYHUCIICHBI BUIBI TPO(OpUEHTAIIMY U afanTaluu pabOTHUKOB;

- oXapakTepu3oBaHa HH(OpMALIHIO 00 aJanTalii HOBBIX COTPYAHHUKOB.

Cemunapckoe sansamue mema 3. Buabl aganrtanuu



1. Kopnopamuenas adanmayus
Jl71st Toro 4To0BI HaYaTh padoTaTh YPPEKTUBHO, YETOBEKY HEOOXOMMO MOJIYIHTh OTBETHI
Ha BOIIPOCHI, CBA3aHHBIC C OpFaHI/ISaL{I/Ieﬁ ACATCIIbHOCTHU KOMITAHUH, HAITIPUMCP:

. Kakoe mecto 3anumMaet komnanusi Ha peiHke? Kak uayt aena? K yemy crpemutcs?
. KaxoBbI cTpaTernueckue e U NpUuoOpUTEThl KOMIIAHUU?

. Kro siBnsiercs knroueBbIMU KiaueHTaMu? KTo OCHOBHBIMM KOHKYPEHTaMHU?

. Kak ocymectBnsiercs: ynpasienue komnanueid? Kro npunumaer peuienus?

. KakoBa cTpykrypa komnanuu? ['1e kakue noapas3aeaeHus pacnoioKeHbl?

. KakoBa neproIMuHOCTh ¥ TEXHOJIOTUS TUTAHUPOBAHUS U OTYETHOCTH?

. Kakue neiicTByroT npoieaypsol, peraiaMeHThI?

. KT0 1 B kakoM nopsike MOAMUCHIBACT TOKYMEHTHI?

2. Coyuanvhas aoanmayus

[Tpuxons Ha paboTy, YeIOBEK NMPUHUMAET T€ HOPMBI MOBEIEHUS U OOIIEHHS, KOTOpPHIC
CYIIECTBYIOT B KOJUIEKTHBE, BKJIFOYAETCS B CUCTEMY B3aMMOOTHOLICHHUH C KOJIJIETaMHU.

Ha sTOM 3Tane oH 3HaKOMHTCS € «aTMOC(hEpoil KOMIAHUN» — KOPIIOPATUBHOM KYJIBTYPO.
CoTpyIHUKY HEOOXOANMO MOJYYUTh OTBETHI Ha CJIEYIOIIME BOIPOCHI:

. Kakoli ctuinp 00111eHus IPUHSAT B KOJIEKTUBE (IPYKECKU, 0pUIIMATIBEHO-/IEN0BO,
OOreMHBIN, KOMeau-K1a0 U T.11.)?

. Kak mpunsaTo oOpamarbcss K COTPYAHUKAM, PaBHBIM 110 YPOBHIO / JOJDKHOCTH,
MOIYMHEHHBIM, PYKOBOJIUTENAM?

. EcTh u B KOMITAaHWM KaKWe-TO TPYIIIBI, «1areps», teppuropun’? Kakne mexmy
HUMU B3aUMOOTHOIIICHUS?

. C kem o6enath? C KeM KypuTh?

. Y KOro aeTu Takoro ke Bozpacta? Y KOro KOIKH/COOaKku/pelOKH/MITUYKU? Y KOTO
NOX0XKHE X000U, yBlIeUeHUs?

. UYto MOXKHO / HeNb3sl 00CYKIAaTh B KypHIIKE, 32 00e10M?

. K xomy MOXHO / Heb3s1 00pamaThCs 3a MOMOIIBIO, COBETOM?

3. Opeanuzayuonuas adanmayusi.

OOBIYHO MBI IPOBOAMM Ha paboTe OOJIBIIYIO YaCTh CBETOBOTO AHs. PazymeeTcs, 3T0 Bpems
JIOJDKHO OBITh KaK-TO OPraHHW30BaHO B ObITOBOM IUiaHe. CyllecTByeT mMacca OpraHM3allMOHHBIX
MOMEHTOB, C KOTOPBIMU IPEACTOUT pa3o0paThCsi HOBUYKY B MEpBbIE AHU / MeCSIbl pabOThI.

Harpumep:

. I'ne naxoautes tyanet? I'ne MoxkHo KypuTh? I'1e HaxoauTcs cToaoBast?

. I'te MOKHO pa3MeCTUTh CBOU BELIU?

. Kak ohopMHUTH TOCTOSHHBIN MPOITYCK?

. Kto Hactpour komnerorep?

. Korma u rae BeinaroT 3apruiary?

. Kak 31ech nptot yaii / kode? MoKHO JI1 IPUHECTH CBOIO KPYX)KY? MOXKHO JIM MUTh
ko¢e Ha paboyem mecte?

. MoOXHO 7M HOBECHUTh HaJ pabodyuMM CTOJIOM IUIAKaT JIOOMMOW POK-TPYHIIbI?
Cewmeitnoe poto? Kanengaps ¢ BUaaMu mpupoabl?

. Kak 3aka3arh KaHLEIAPUIO, Kypbepa, MallINHY, IEPETOBOPHYIO KOMHATY?

. K koMy obOparrarbcest 1o NoBoAy HEMCIPABHOCTEH B KOMITbIOTEpE?

. ['e B3STh MOJIOKEHHBIN KOPIOPATUBHBIA MOOMIIBHBIN? Me.cTpaxoBKy?

. Kak npuHATO CrIpaBiIATh JHU POKIACHUSA?

CKompKO cl1aBaTh Ha MOJAPKU U KOMY?

. B0 CKOIBKO MPUHATO YXOIUTH JOMOW? MOXHO JIM yTPOM OIAa3AbIBaTh?

. Korna Gyner ormyck?

4. Texnuueckas (mexumonocuyeckas) adanmayusi

B kaxx10ii KOMIIaHUU HCTIONB3YETCsl CBOM HA0Op TEXHUKU U TPOTPAMMHOTO 00eCTIeUeHHUS.
HoBoMy COTpYIHHUKY B IIEPUO]T TaNITAIIAN TPUETCS:

. 3amoMHUTh HOBBIA TAapoJib, MPUBLIKHYTH K HOBOW KJIaBUAType, HACTPOUTH
MOYTOBYIO TIpOTpaMMy, 003aBECTHUCh TPUBBIYHBIMH 3akKiIajkaMu B «30paHHOM», 3aHECTH



HY)KHbIE KOHTAKThI B «AJJPECHYIO KHUTY».

. OcBouTh HOBYIO MOIeIb Tele(oHa, hakca, KOMpa, OpOITIOPOBIIMKA U TIP.

. PazoOparbcss B BHYTpHPHUPMEHHOW cHCTeMe XpaHEHHS WHQPOPMAIMH, T/ YTO
JICKUT, KaK Ha3bIBAIOTCS HY)KHBIE MAIKH.

. OcBouth crenuduyeckoe NPOU3BOACTBeHHOE (ckimaackoe, IT wm  T.m)
obopynoBaHue

. OcBouts crienuuyeckoe nmporpammuoe ooecrneuenue (b/1).

5. Ilpogpeccuonanvuas aoanmayus
JIaHHBIN acTeKT aJanTalldd CBsI3aH HEMOCPEICTBEHHO C MPO(ECCHOHATBLHOW CTOPOHOU
NEeSITeIbHOCTH COTPYTHHKA B OpraHM3allMu. XBaTaeT JId eMy 3HAaHWW, YMEHUI ¥ HAaBBIKOB WU
TpebyeTcst nooOyueHue?
EcTh 11 mepcrneKTUBhI y JaHHOTO pabOTHUKA? DTHU BOIPOCHI HHTEPECYIOT MEHEIKEPOB
[0 MIEPCOHATY U PYKOBOJHUTENS MOApA3eNeHHs. A caMOMy COTPYIHHKY HEOOXOAMMO OCBOHTH
CIIeAYIONIHE TPOPECCUOHATBLHBIE ACTIEKThI PA0OTHI:

. Hcnonp3yemble B KOMIIAHUU TEXHOJOTUU U TEXHUKHY;

. Cranpaptsl paboTsl; JJokymeHTanus;

. Hopwmbl, HOpMaTHBBI, TEXHHYECKUE TPEOOBAHUS;

. [TepcnexTHBBI TPO(PECCHOHATBHOTO U KapbePHOI'O POCTA;
. Bo3MosxkHOCTH 00y4eHUs, TOBBIICHUS KBATU(UKAIINHN;

. [TapameTpsl OLIeHKH KadecTBa paboThI

6. [lcuxogusuonoeuueckas adanmayus

JlaHHBIIA acTIEKT B MIEPBYIO OUEPE/lb BKIIFOYACT IMPUCTIOCOOICHUE K ONPECIICHHOMY, 4aCTO
OTIIMYHOMY  OT  TPHBBIYHOTO, pexXuMy Tpyaa U orasixa. Ocoboe  BHHMaHUE
NICUX0(HU3HOIOTUIECKOHN aJalITAlliU HY>KHO YIICIHUTh B CICAYIOIIUX CUTYAIUSIX:

Cemunapckoe sansamue mema 4. IlporpaMmma aganranuu

Xopolasg mporpaMma ajantaluyd U OpUEHTaluu paOOTHUMKAa Ha pabodyeM MecTe MMEET
CJIEyIOIINE Ka4eCTBA: OHA TIIATEJIBHO CIUIAHUPOBAHA, €€ COACPKAHUE COBEPLICHHO SICHO, PO
YYaCTHHUKOB IIPOLIECCA YETKO ONPEIEIICHBI.

IIpeuyiaraeM BaM omucaHuE IOCIENOBATEIBHOCTU JEHCTBUHM, KOTOpble HEOOXOIMMO
BBIMIOJHUTh B XOJE€ CO3JAAHMSI M peanu3aly IporpaMMbl agantanuud. Bam ocraercs TOIbKO
BBITIOJIHUTH BCE 9T IEHUCTBUS, IPEJBAPUTEIBHO ONPEEIINB UCIIOJIHUTENEH U CPOKH.

1. CocraBbTe CIHUCOK COTPYAHHMKOB, KOTOpBIE BOMAYT B pabouyio rpynmy IO
pa3paboTke M BHEAPEHHIO Mporpammbl agantauuu. llenecooOpa3zHO BKIIOYMTH B 3Ty
TPYIITY JIMAHEWHBIX PYKOBOJIUTENEHN U CIIELIMAIINCTOB OT/IEIIa KaIPOB.

2. OnumuTe pe3yabTaThl, KOTOPBIX BBl XOTUTE JIOCTUYb C IOMOUIBIO MPOrpPaMMbl
agantauuu. Yerkue GopMyIUpOBKH MOMOTYT JUHEMHBIM PYKOBOAMTENSAM IOHATH LEIH
IIPOrPaMMBI.

3. Knaccudunupyiite HOBbIX pabOTHHKOB 10 TpynmnaM. Onpeaenure TpeOOBaHUS K
IporpaMMam aJianTaluu s Kaxa0M TPYIIIbL.

4. CocTaBbTe CIIMCOK BONPOCOB, OOBIYHO BOZHUKAIOIIMX Y HOBBIX PAOOTHHUKOB.

5. CocTaBbTe CIUCOK JEMCTBUI HOBOIO pabOTHHMKA BO BpeMs IPOTrPaMMBbI aJlaliTalluu
(MCTIBITAaTENILHOTO CPOKa), a TAK)KE CIIMCOK HEOOXOANMBIX €My CBEICHUH.

6. PaspaboraiiTe mporpamMmy nepBOro AHsS COTPYIHHKA.

7. CrutaHupyiTe 3KCKYypCUU M0 OpraHu3allid, UX cojepxaHue, Bpems. HasHaubTe
OTBETCTBEHHOT'O 32 UX MIPOBEJICHUE.

8. Omnpenenute, KakuM 00pa30M BBI MPEICTABUTE HOBOTO COTPYIHUKA OCTaJIHHBIM
YJIeHaM KOJIJIEKTHBA, YTO BBl PACCKaKUTE (HUIHILIETE) O HOBUYUKE.

9. TlomroroBbTe KOMIUIGKT TM€YAaTHBIX MAaTe€pHajoB, BKIOYHB B HEro IO
HEO0XO/IMMOCTH CIIEYIOIINE Pa3/IeIibl:

o Muccus KOMIaHUH, UCTOPUS KOMIIAaHUH;

o KopnopaTtusHnas kyneTypa,

o [Ilonoxenue o nepconasne, BHyTpuupMeHHbIE OTHOLICHNUS;



o OpranuzaiioHHas CTPYKTypa, IOJIO)KEHUE O MOJpa3/eieHUuH, AOJKHOCTHAS
WHCTPYKITHUS;
TexHonoruu paboThl, TEXHUKA OE30MMACHOCTH;
COuCOK COTPYIHHMKOB C YKa3aHHEM JOJDKHOCTH, pabodeld KOMHAThI, HOMEpa
tenedona, e-mail;
o Crnucok OTBETOB Ha Hauboyiee CTaHIAPTHBIC BOMPOCHI HOBHUYKOB, C yYKa3aHHEM
JIUII, K KOTOPBIM MOXHO OOpaTHThCS JUIsI TOTIOTHUTEIBHBIX Pa3bsICHEHUH;
10. Onpenenute HEOOXOUMOCTH CIICIIMATBHBIX YI€OHBIX MEPOTIPHUATH 110 OCBOSHUIO HOBBIM
COTPYJIHUKOM CBOMX JOJKHOCTHBIX 00sI3aHHOCTEH.
11. Onpenenure KPpUTEPUH YCIEHNTHOCTH MPOXOXKICHUS HCIBITATEIIBHOTO CPOKA, BapHUAHTHI
€ro JJOCPOYHOTO MPEKPAILECHHUS.
12. Onpenenute ¢GopMy NpeaOCTaBICHUS OOpPaTHOM CBSI3M OT HOBOTO COTPYJIHHUKA M €O
HAaCTaBHMKA O XOJ€ a/IallTallMOHHOTO Nepro/ia (MCIBITATEILHOTO CPOKA).
13. Pa3zpaboraiite mporpaMMy TOJBEICHHS HWTOTOB HCIBITATEIILBHOIO CpPOKa W IepeBOjaa
COTPY/JIHHKA B OCHOBHOM IITaT.
He mpaBaa 1, 70BOJILHO BHYIIUTEILHBIN CIMCOK nericTBril. Ho kak Obl HM OBLIO TSHKEIO,
9TH JIEHCTBUS HEOOXOAMMO BBIIOTHHUTD ISl MOBBIMICHUS 23PGEKTUBHOCTH PabOTHI KOMITAHUH.

Cemunapckoe sanamue 5.

CUTYALIUA

Orunyeckuii  Bompoc «Kamig kamenp TounT». W B opraHmMsanusax — TOXKe.
HeynoBnerBopenHble pabOTHUKH (OCOOCHHO T€, KTO MPUBBIK «ICIUTHCSA» CBOMMHU YYBCTBAMHU C
MEHE/PKEpaMM) CIIMIIKOM YacTO IIOJB3YIOTCS HE3aclIy)KeHHbIM BHUMaHueM. Hepenko
PYKOBOAMTENU YAETSIOT oco0oe BHUMaHUE TPeOOBaHUSM («CKaHAATUCTOBY» — OHU HMEIOT
BO3MOKHOCTh BBIOOpa pabouux 3aJaHUil WM TOJy4aroT HoBewiee obopymoBanue. Ho moka
MEHEDKEPbl TMPEAIPUHUMAIOT TEPOMYECKUE YCWIIMS, HAIpaBICHHbIE HA YAOBIETBOPEHUE
noTPeOHOCTEH HENOBOJBHBIX, OOJBIIMHCTBO «HOPMAIBHBIX» COTPYIHUKOB YYBCTBYIOT ceOs
VIIEMJICHHBIMHU, PE30HHO CUHUTAsA, YTO TAKOE «HEOOBIYHOE)» OTHOIIECHUE K CKAaHAAIUCTaM TPYAHO
IPUYUCIUTD K 00pa3liaM CIpaBeIIMBOCTH.

PykoBoguTens oxazaiics «Mexay JABYX oOrHei». IIblTasgch yMEeHBIIUTH YYBCTBO
HEYJIOBJIIETBOPEHUSI Yy «U30paHHBIX», MEHEKEP PHUCKYET BbI3BATh Ha CE0sS «OTOHbY IIMPOKHUX
«Maccy. Ho eciin oH HTHOpUpPYET NPOSIBIEHUS HE JI0BOJIBbCTBA, «MH(EKINI» MOKET IPEBPATUTHCS
B (QIUJEMHIO» U PACTIPOCTPAHUTHCS HA JPYTUX COTPYAHHUKOB. I'1e e BhIxon?

Cemunapckoe 3auamue 6.

CUTYALIUA

JlomomHUTE TIPUBEIEHHBIE HUXE METOJBl YAOBJIETBOPEHUS TMOTPEOHOCTEH BBICIIUX
YpOBHEH COBPEMEHHBIMH METOAaMH OOOTAaIlleHUs XapakTepa M COAEpKaHUS TPyAa, a Takke
METOJaMH TIPUBJICYCHUSI PaOOTHUKOB K MPOIECCY MOATOTOBKUA M TPHUHATHS YNPABICHYECKUX
pelieHnui. YKaxuTe pe3epBbl MOBbIMIEHUS d()(HEKTHBHOCTH TPyAa B 3TOH 00NaCTH U MPUYHHBI,
3aTPYAHSIONIME TIPUMEHEHUE H3TUX METOJM0OB B PoccuM B pa3iWYHBIX OPraHU3alMOHHBIX
CTPYKTYpax.

MeTtob1 y0BIETBOPEHHS MOTPEOHOCTEN BBICIIUX YPOBHEN

CornanbHble MOTPEOHOCTH:

(] mopydeHue COTpyaHUKaM pabOoThI, KOTOpas MO3BoJIMIa ObI UM OOIIATHCS;

[J co3nanue Ha paboUMX MecTaxX IyXa €IMHON KOMaH/IbI,

(] mpoBeJieHNE EPHUOTUISCKUX COBEIIAHUKN C TTOMYMHEHHBIMUA HE TOJBKO IS IPUHSATHS
CTpaTernuecKux PerieHuid, HO U AJis 00CYKIEHUS TEKYIUX BOIIPOCOB;

[ mopmepxka HeHOPMAIBHBIX TPYII MPH YCIOBHH, YTO OHM HE HAHOCAT PEATbHOTO
yiiepba opraHu3aiumy;

[] co3maHue YCIOBUW JUISI COIMAIBbHOW aKTUBHOCTH PAaOOTHHKOB BHE OpTraHU3AIIHH.
[ToTpeOGHOCTD B yBa)KEHUU:

[] TOCTOSIHHOE YBEJIMYECHHUE COCPKATEIBHOCTH PadOT COTPYIHHUKOB; OOECIICUeHUE



3 PeKTUBHON 0OpaTHOI CBA3M C pe3ysibTaTaMu
[] paboT U peakiuet pyKOBOAUTEIS,
(] moouipeHne TOCTUTHYTHIX PE3YJIbTaTOB;
[l mpuBIICUEHHE MTOTYMHEHHBIX K (DOPMYTHMPOBAHUIO LIENIeH 1 pa3padOoTKe pelIeHUH;
(] menerupoBaHME MOAYHMHEHHBIM JOCTATOYHBIX ITPAB M MOJTHOMOYHH;
[l mpoABMYKEHHE TIOJYMHEHHBIX IO CITY’)KEOHOH JICCTHUIIE;
] obecnieueHre 0OyUCHHS U MIEPENOrOTOBKH MOJUUNHEHHBIX;
[l KOTOpBIE MOBBIIIAIOT YPOBEHb MX KOMIIETEHTHOCTH. [I0TpEOHOCTD B CAMOBBIPAKEHHH:
(] ToyHOE OmpeeNIeHHE U pealln3alus MOTeHInANIa KaKI0T0 paOOTHUKA;
] mopy4eHure OAYNHEHHBIM CIIOKHBIX M BAYKHBIX 33JJaHHI, TPEOYIOIIUX MOTHON OTAauH;
(] moompeHHe W Pa3BUTHE TBOPYECKUX CIIOCOOHOCTEH MMOJYMHEHHBIX M CBOHX
COOCTBEHHBIX.

Cemunapckoe 3auamue 7

CUTYALIUA

UrtanpsaHckuil npeanpuHUMAaTENb IUIAHUPYET OTKPBITH CETh MHIIEPUM B Pa3IMUYHBIX
roponax Poccuiickoit ®enepanuu. B 2001 rogy AomkHBI OBITh OTKPBITHI JIBa PECTOpaHa B
Mockse. IlpurnamenHasi cTpouTenbHas KOMIAHUS JOJDKHA 3aBEPIIMTh OTACNIKY 3AaHUN B
despane 2001 roxa. IlepBbie moceTuTeNH JOMKHBI TOMPOOOBATh UTATBIHCKYIO MHUIIILY B KOHIIE
ampessi. B kaxxaom pectopane npeamnosiaraercs oociaykuthb 10 100 nocerureneir OAHOBPEMEHHO,
4TO [0 pacueTam notpedyeT (A1 OJHOW MHILepur) 6 MOBapoB, 6 MOMOIIHUKOB MOBAapoOB, 15
odpunmantoB, 4 6apmenoB, 10 BcmomorarenbHbIX padounx. B suBape 2000 roma pabdorano 5
COTPYIHUKOB: AUPEKTOP MO MEPCOHATY, KOMMEPUECKU AUPEKTOP, ABa JUPEKTOPA PECTOPAHOB,
ACCHUCTEHT.

Bompockl

1. Onpenenute peasibHBIC MOTPEOHOCTH B TIepcoHale Ha (eBpais u amnpens 2001 roa.

2. Kak utanpsaHCKHii IpeApUHUMATEh MOXKET PEHIUTh MpodseMy npuema nepconana? C
KaKUMHU TPYJHOCTSIMUA OH MOKET CTOJIKHYTHCS?

3. Kakue MeTonbl mpuBIIeYeHHs KaHIUAaTOB MOXKHO HcIonib30BaTh? Kakomy merony Bor
OBl OTJA/IM [TpEANIOUTEHNE?

4. Kak opraHu3oBaTh MepBUYHBIN OTOOp KaHaumatoB? Ha kakue MeToabl clemyer
0o0paTUTh BHUMaHKE IIPU BHIOOPE MMOBAapOB, OPHUIIMAHTOB, BCIOMOIaTe€IbLHOrO MepcoHana?

5. KTo nomkeH npuHUMAaTh pelieHue o npueMe Ha padboty?

6. Kak opraHuzoBaTh MHTETPAIMI0 HOBBIX COTPYIHHUKOB B KOMIIAHHIO, KOTOPAst TOJIBKO
Ha4YMHaeT paboTath?

TecToBBIC 3a1aHNA

1. Kakue u3 npusedennvix Hudice 8b1CKA3bIBAHUN MOICHO CUUMAMb 3A0a4aMU
npoghopuenmayuu?
a) CO3/aHHe YCIIOBUH UL pa3BUTHSA npodeccCHoHabHO  3HAYUMBIX

CIocoOHOCTEN OyaymnUX pabOTHUKOB;
0) co3anue yciaoBUi A1 00y4eHus, IepeoOydeHus 1 MOBBIICHUS
KBasIM(UKay pabOTHUKOB B OPraHU3allNY;
B) ONpezesICHHe COOTBETCTBUS MCUXO()U3NOIIOTHIECKUX U COLIUAIBHO-
MICUXOJIOTMYECKUX KadecTB paOOTHUKOB 3aHUMAEMON UMU JIOJKHOCTH;
I') ONIpeieIeHne COOTBETCTBHS NMCUXO(PHU3UOIOTMYECKHX U COIIMATIBHO-
MICUXOJIOTMYECKHUX KaueCTB paOOTHUKOB, OOPATUBIIUXCS 32 KOHCY/IbTAallUEN, MPOPECCHOHATBHBIM
TpeGOBaHUSAM M30PAaHHOTO UMU BHJIAa TPYJOBOH NEATETLHOCTH.

2. Aoanmayus — smo...
a) mpucnocobIeHne pabOTHUKA K HOBBIM PO(eCCHOHATBHBIM, COLIUANBHBIM U
OpraHU3aIIOHHO- SKOHOMUYECKUM YCIIOBHSIM TPYa;
0) B3auMHOE npucrnocoOeHrue pabOTHUKA U OpraHU3alyy IMyTeM MOCTENEeHHOM
BpabaThIBAEMOCTH COTPYIHUKA B HOBBIX YCIIOBUSX;



B) HpI/ICHOCOGHGHI/Ie opraHu3alu K U3SMCHAIOINWMCA BHCIIHUM YCJIIOBHAM.

3. Hccneoosanus nokaswlearom, 4mo boee nonosuHbl paccmomperHrnvlx opzaHusauuﬁ
3ANONHAIOM OONLUUHCIBO BAKAHMHBIX MECM nepeuvYHOco0 pblHKA mpyda 3a c4enl 6HEeULHUxX

UCTOYHUKOB NPUBJIEYEeHUsl NEPCOHANA: a) 14,
0) Her.

4. Kaxk obecneuums 2¢pghexmusnyro unmezpayuro HoO8020 COMpPYOHUKA 8 OP2AHUIAYUIO
(vKazams npu HeoOX00UMOCMU HECKOIbKO 8apUaHmMos)?
a) IOCTOBEpHAsl U MOJIHAS IpeIBapUTeNbHas HHGopMaIus 00 OpraHu3aluu u
MOJIpa3/IelIeHNH, T MPEACTOUT PAaOOTHUKY TPYIUTHCS;
0) UCIOJIb30BAHKE UCTIBITATENILHOTO CPOKA JJIsi HOBHUKA,
B) peryisipable co0ece0BaHUs HOBHYKA C PYKOBOJIUTENEM €TI0 HOpa3AesIeHIs
U TIPEJICTaBUTENIEM KaJpOBOM CIIykKObI;
I') BBEJICHUE B JI0JKHOCTb.
5. Karxoii komniexc kaopogvix meponpusmuil yMeHbuiaen npumox Ho8vlx ooell u uoell 8
opeaHuzayuro?
a) NMPOJIBUKEHUE U3HYTPH;
0) KOMITEHCAI[MOHHAS TTOJTUTUKA;
B) MOJUTHKA HaliMa;
T') UCIIOJIb30BaHUE MEXTYHAPOIHBIX KaJIPOB.

6. Ycnex 6 noucke pabomul KOHKpemHbiM COMPYOHUKOM 3a8UCUM (NPU HEOOXO0OUMOCTU
VKA3amb HeCKOIbKO):
a) OoJbLIE OT FPAaMOTHOCTH, YEM OT MPU3HAHHOT'O MAaCTEPCTBA;
0) OT JIF0O03HATENHHOCTH;
B) OT 0€30TBETCTBEHHOCTH;
I') OT 3HAHWSI MHOTHUX SI3bIKOB.

1. Ilpoyecc npueneuenusi KaHOUOAMo8, COOMEEMCMBYIOUUX OAHHOU pabome, ecmb.:
a) HailM mepcoHana;
0) MpoaABMKEHUE TIEPCOHAIA;
B) OLIEHKA [IEPCOHAA;
r) oTOOp mepcoHania.

8. Tom paxm, umo pekpymepwvl (MeHnedHcepsbl NO HALMY) PeOKO 061A0arOm NOIHOMOYUAMU
npeoslodcums pasmep 8viniam niameoiceti,  NPeGLIUAOUIUL
VCMAHOBNIEHHbLU, ABNIACMCS CBUOEENbCNBOM.:
a) HeJIOCTaTKOB BHYTPEHHUX HUCTOUYHUKOB Haiima;
0) TOCTOMHCTB BHEITHUX UICTOYHUKOB HaliMa,
B) HEJIOCTATKOB BHEIITHUX UCTOUYHUKOB Haiima;
') TOCTOMHCTB BHYTPCHHUX UCTOYHHKOB HaliMa.

9. JToou, npuxooswue 6 omoen kKaopos 8 NoUckKe pabomwl, eCmb.:
a) CaMOIIPOSIBUBIIMECS KaHAUIATHI,
0) 6e3paboTHBIE;
B) HEKBAJIM(UIIMPOBAHHBIE PAOOTHUKH.

10. Kpatkas TpynoBas 6uorpadust kanauaaTa siBiseTcs:
a) npodeccruorpammoii;
0) KapbepOrPaMMOIi;
B) aHKETOW COTPYIHUKA;
T') peKJIaMHBIM OOBSBICHUEM.

11. K nHaumenee oocmosepnvim mecmam omoopa KaHouodamos OmHocImcs (npu
HeoOX00UMOCMU YKA3amb HeCKONbKO):
a) TICUXOJIOTUYECKUE TECTHI;
0) npoBepKa 3HaHMIA;
B) MIPOBEpKa MPOPeCCUOHATBLHBIX HABBIKOB;
') rpadMUecKue TeCThl.



12. Haubonee docmogepnvim memooom oyeHku cnocobHocmeri KaHouoama 6blnOIHAMb
pabomy, Ha KOMOPYIO OH OYOem HAHAM, ABNAeMC.
a) TICUXOJIOTUYECKHE TECTHI;
0) mpoBepKa 3HaAHUM;
B) NMpOBEpKa NMpo(ecCHOHANbHBIX HABBIKOB,;
r) rpad)UYECKHI TECT.

13. P50 konkpemuwix mep, He0OX00UMbIX OJisL NPUHAMUSL PeUleHUsl O HAlLMe HEeCKOIbKUX U3
BO3MOICHBIX KAHOUOAMYP, eCb.
a) oTOOp KaHAUIATOB;
0) HaiiM pabOTHHKA;
B) M0100p KaHANIATOB;
T') 3aKJII0YE€HHE KOHTPAKTa;
1) IPUBJIEUYEHUE KAHAUIATOB.

14. Kosghpuyuenm, onpeodensemviil kak omuouieHue Koauuecmaa NPUHAMbsIX Ha pabomy no
O00IHCHOCTNU U OOWUM YUCTIOM NPEMEHOEHMO8 HA MY O0IAHCHOCIb, eCb.!
a) K03 (PHUIMEHT TEeKyUYeCTH;
0) koahduULMeHT pekpyTa;
B) KO3 GUIHEHT 0TOOPA;
r) K03 dUImeHT moaoopa.
15. Ymo npedcmasnsem npoyecc noobopa nepconana?
a) CO3/IaHUE JIOCTATOYHO MPEICTABUTEIHHOTO CIIMCKA KBATH(DHUIIMPOBAHHBIX
KaHUJATOB HA BAKAHTHYIO JTOJKHOCTb;
0) mpueM COTPYIHUKOB Ha padoTy;
B) nporecc CEJICKITUH KaHJUJATOB, OOJIAIAIONINX MHUHUMATbHBIMU
TPeOOBAHUSMU TSI 3aHATHUSI BAKAHTHOM JTOJDKHOCTH.

16. Kesanuguyuposannuiii nepconan nabupams mpyoree, yem HeK8aIuPUyuposanHulii. B
nepeyio ouepeds, IMo C8A3AHO € (Npu HeoOXOOUMOCMU YKA3AMb HECKOILKO):
a) IPUBBIYKOU TEX, KTO paboTaeT;
0) MpreMoM IO peKOMEHIATEebHBIM TUChMaM;
B) TpeOOBaHHUEM CO CTOPOHBI CaMOi PabOTHI;
') HEIOCTATOYHOM MTPaKTUKOM Habopa.

17. Kax opeanusayus moscem npueieus npedcmasumenbHyro epynny KaHouoamos 0.is

3ameujenusi BaAKAHMHOU OONHCHOCIU (NPU HEOOX0OUMOCIU YKA3AMb HECKONILKO) ?

a) OpHEHTAIlWs Ha MPUBJICUCHUE KaHN/IaTOB Ha BAKAHCHIO Ha COOCTBEHHBIE

pecypchl;

0) opueHTaIus Ha MPUBJICUECHUE KaHIU/IaTOB Ha BAKAHCHIO HAa BHEITHUE UCTOYHUKH paboyeit
CWUTBI;

B) OPUCHTAIIMS HA TIOUCK KaH/IUATOB BHYTPU OPTaHHU3AINH ITPU YCIOBUU

MCIIOJIb30BaHUs XOTS OBbI IBYX METO/I0B IPUBIICUCHHS KAaHJAUIATOB CO CTOPOHBI,

T') OpHEHTAIUs Ha MPUBJICUCHUE KAaHIMIATOB H3BHE OPTaHU3AIMH TP YCIIOBUU
MCIIOJIb30BaHUs OJTHOTO METO/1a MOMCKA KaHANIaTOB BHYTPH OpraHU3all1u.

18. Kaxue memoovwl npusnevenus kanouoamos mocym Ovlms peKOMeHOO08AHbL UHCIUMYMY,
uwywemy 3ameny 3asedyoujemy Kkageopoi dyxearmepckozo yyema (npu Heobxo0umocmu
VKaA3ams HeCKOJbKo) ?

a) MOUCK BHYTPHU OpPTaHU3AIINH;

0) Moa00p C MOMOIIBI0 COTPYIHUKOB OPTAHU3AIINHN («I10 CBS3IM);
B) CAMOITPOSIBUBINNECS KaHIUAATHI;

') 00BSBIEHUS B CPEICTBAX MAacCOBON MH(OpMaLINU;

1) TOCY/IapCTBEHHBIC ar€HTCTBA 3aHATOCTH;

€) YaCTHBIC areHTCTBA 110 TTOI00pY MepCcoHaa.

19. K npeumywecmsam enymperHHux uCmoyHUKo8 Hama OmHocsm (8b10pams NpasuibHbie
omeemul):



a) HU3KHE 3aTpaThl Ha aJanTaluIo IePCOHAIA;

0) yMeHbIlIEHHE YIPO3 BOZHUKHOBEHHUS HHTPUT BHYTPH OpPraHU3aLINN;

B) MOSIBJICHUE HOBBIX UMITYJIbCOB JIJIsl PA3BUTHS;

') POCT IPOU3BOJUTEILHOCTU TPYAQ;

1) OBBIILIEHWE MOTUBALIUU, CTETICHU YIOBJIETBOPEHHOCTH TPYIOM.
20. K neoocmamxam énewiHux ucCmoyHuKo8 npusjieyeHus nepcoHala OmHocam (8viopamso

npasuibHbie OMmeemst):

a) HU3KHUE 3aTPaThl HA aJaNTallMIO IEPCOHAA;

0) yMEHbIIIEHHE YTPO3 BOSHUKHOBEHUSI UHTPUT BHYTPU OpraHU3aIlNY;

B) MOSBJICHUE HOBBIX UMITYJILCOB JIJISl Pa3BUTHS;

') pOCT MPOU3BOAUTEIBLHOCTH TPY/A;

1) TIOBBIILIEHUE MOTUBALIUHU, CTETICHU yIOBIETBOPEHHOCTH TPYIOM.

21. Kaxkoevl npuuunsl 6b1c60601coeHuss pabomuukos 6 opeanuzayuu (npu Heo6Xooumocmu
YKa3amuv HeCKOIbKO)?
a) CTPYKTYPHBIEC CJIBUTH B TIPOU3BOJICTBE;
0) nepemenieHre pabOTHUKOB BHYTPH OpPraHU3aIMU U 3a €€ MPEIebl;
B) TEKYy4eCTh KaJIpOB;
I') MOBBIIIEHUE TEXHUIECKOTO YPOBHS IIPOU3BOJICTBA,
1) UBMEHEHHE 00BEMOB TIPOU3BO/ICTBA;
€) YMEHBIIICHHE CMEHHOCTH Pa0OTHI IPOM3BOACTBEHHBIX MOIPa3/ICIICHUN

TIpeANpPUATHS;
%) cTpeMJIeHHe paboToaaTeNs K KAYeCTBEHHOMY U3MEHEHHIO CTPYKTYPhI
TepcoHaa.

22. Paszeumue nepconana — >mo...

a) npoiecc MOATOTOBKM ~ COTPYAHHKA K BBIIOJHEHUIO HOBBIX

IPOM3BOJICTBEHHBIX (DYHKINH, 3aHSATHIO HOBBIX JIOJDKHOCTEH, PEIICHUIO HOBBIX 33/1a4;
0) npolecc HEMOCPEACTBEHHOM Mepeilayd  HOBBIX MPO(HECCHOHAIBHBIX
HABBIKOB WJIM 3HAaHUM COTPYAHUKAM OpraHU3alMH;
B) CUCTEMa B3aUMOCBSI3aHHbBIX BUJIOB JEATEIbHOCTH, HEOOXOAUMBIX, YTOOBI TAPAHTUPOBATD
oprau3anuu 3QQPeKTUBHYIO YIPaBIEHYECKYIO CTPYKTYpY ¥ MEHEKEpOB
JUISL TOCTHKEHUSI OPTaHN3allMOHHBIX LIEJIEH;
T') IPOLIECC U Pe3yJIbTAaT YCBOCHUS CUCTEMAaTU3UPOBAHHBIX 3HAHUM, YMEHUH, HABBIKOB M CITIOCOOOB
MOBEJICHUS, HEOOXOIUMBIX JUIS OJATOTOBKU YEJIOBEKA K XKHU3HU U TPYY;
1) IPOLIECC U PE3YJIbTAT MOATOTOBKU YEJIOBEKA K ONPEIeICHHOMY BUly TPYJIOBOU AESITEIbHOCTH,
HOJTBEPKICHHBIN TOKYyMEHTOM 00 OKOHUYaHHH COOTBETCTBYIOIIET0 Y4eOHOTO 3aBEICHHUS.

23. Kaxue memoouwl naubonee s¢ghghekmusHwvl 0151 00yUeHUs NEPCOHANA NOBEOEHUECKUM
HABLIKAM (8e0eHUe nepe2o8opos, nposedeHue 3acedanutl, paboma 6 epynne) ? Ilpu
HeobX00UMOCmMU YKaA3ams HeCKOIbKO:

a) UHCTPYKTAX;

0) porarusi;

B) YYCHHYECTBO U HACTABHUYECTBO;

T) JICKITUS;

1) peleHne Kec-craauc;

€) JIEIIOBBIE UIPBI;
’K)caMooOy4yeHue.

24, Kaxue memoovl naubonee 3¢pgpexmusHuvl 01151 00yUeHUs: MeXHUYECKUM npuemam (6edenue
Oyxeanmepckoeo b6anamca, pemoHm 31eKmpooguecamenei, npuem KOMMYHATbHbIX naamedicell,
pacyem npoyeHmo8 no 8K1a0am) (npu HeoobxXoOUMOCMU YKA3amb HECKOIbKO 0MEemos)?

a) UHCTPYKTAX;

0) porarusi;

B) YUEHHYECTBO U HACTABHUYECTBO;
T') JICKITUS;

1) peleHne Kec-craauc;



€) JIEIIOBBIE UIPBI;
K)caMo0O0yUJeHHUE;
3) «cus psaom ¢ Hemmmy.

25. Ilo xaxum xpumepusm Boi oyenunu 6wt 2¢pgpexmuenocmos npoepammol 00y4erusi 0is
K1epKo8 (npu HeoOX00UMOCmu YKa3ams HeCKOIbKo)?
a) u37epKKaM 00ydICHUS;
0) BHYTpEHHEMY KpUTEPHIL;
B) BHEIIHEMY KPUTEPHIO;
I') ICUX03MOLIMOHATILHOMY KPHTEPHIO.
26. Ilo xaxum xpumepusm Boi 661 oyenunu s¢pgpexmuenocmes npoepammol 00y4erusi s
CReYUuaIUcmo8 Cmpaxosol KOMNaHuu (npu HeobXo0UMOCMuU YKa3amy HECKOIbKO):
a) U3JEPKKU OOYICHHS;
0) BHYTpEHHEMY KpUTEPHIL;
B) BHEIIHEMY KPUTEPUIO;
T') ICUXO3MOIIMOHATBHOMY KPUTEPHIO.
217. Ilo xaxum xkpumepuam Buvl b1 oyenunu 3¢pghpexmusrnocms npoepammsl 00yyeHUs.
MeHeOcepos (npu HeodXo0UMOCMU YKA3aMb HeCKOIbKO)?
a) U3JIep)KKaM O0ydCHHUS;
0) BHyTpEHHEMY KPUTEPHii, CBI3aHHOMY HETIOCPEICTBEHHO C COJAEPKAaHUEM
IPOrPaMMBI;
B) BHEIIHEMY KPUTEPUIO, XapaKTepU3yelleMy YPOBEHb BIUSIHUS IPOTPAMMBI
00y4eHUs Ha TTOCIICYIONIYIO IEITEIbHOCTh 00YyYaloerocs nepcoHaia;
r) MICUXO0AMOLIMOHAIEHOMY KPUTEPUIO,  CBSI3AHHOMY C YpOBHEM
YIIOBJIETBOPEHHOCTH 00y4eHHEM PaOOTHUKOB.

28. Kaxkou memoo nozeonsiem naubonee mouno onpedeiums XapaKmep u cOOepHCaHue
nompebrHocmu 8 0oOyuenuu nepconana?
a) aHaJIM3 UCIIOJHEHUS pabOThI;
0) orieHka 3 HEeKTHBHOCTH JICATEILHOCTH TIEPCOHAIA;
B) aHAJIN3 MPOOJIEM B TMHEHHO-()YHKIIMOHAIBHBIX MTO/IPa3/ICICHUSX;
) 6aIaHCOBBII METO/I.



IIpunoxenne 2

OueHovHbIe CpeACTBA /1Jisl NPOBeIeHUS IPOMEKYTOUHOI aTTeCTALNHU
yeMble pe3yJabTaThl 00y4eHHUsI H OLleHOYHbIe CPeJCTBA /1JIsl IPOBeAeHUsI IPOMEeKYTOYHOI aTTecTAllNu:

a) Ilnanm,

Kon
HHOUKAaTOpa

Nuaukatop JOCTHKEHUS] KOMIIETEHIUN

O1neHOYHBIC CPEACTBA

IIK-2: Cnioco0en pa3padorath NpeaioKeHus: 0 00ecnevYeHHI0 epcoHaIoM, GopMHPOBAHMIO CHCTEMbI OLICHKH, Pa3BUTHSA, OILIATHI TPYAA,
KOPNOPATHBHBIM COIHAJBLHBIM POrPaMMaM M COIHAJIBHON MOJUTHKE

I1K-2.1:

DopMUPYET CUCTEMY OIIATHI U
OpraHu3aluu Tpyaa

Hepeuenb meopemu4eCKux 60npocoe K zauemy:

CoNoA~WNE

ol
AWNRFO

15.
16.
17.
18.
19.
20.
21.
22.

[lonsiTue agantanuu
[{enn mporpamMmel aganTaluu
Knaccudukanuu sBiaeHus aganTaiuu
Oranbl afganTauu
Meroabl agantanuu
UcnbiTatenbHblil Cpok

Atantanysi MOJIOJIBIX CIIEIMAIUCTOB
[Iporpamma BBeIeHHS B TOHKHOCTD
HactaBHM4YECTBO U KOHCYJIBTUPOBAHHE

. PazBuTHne yenoBeyeckux pecypcon

. OnieHka ycrenHocT! NpoX0oXkKACHUs adanTalun

. IToxazarenu uist o1ieHKH 3P PEKTUBHOCTH NIEPCOHATIOM B HalpaBJICHUH aJalTalluu

. IlpodopuenTanus u arantanus

. BHenpenue cuctemsl arrectanuu win GopmaibHOU oneHKH. CTpyKTypa mporecca

aTTecTaluu

[Tpoueccel mpodopueHTauU U aJanTaluu

Busl npodopuenTanmuu u agantanui paboTHUKOB

CymHOCTh ¥ BUIbI TPOGOPUEHTALINU U aJaNTalluU

[TpodeccrnonanbHas U OpraHU3alMOHHAs aAanTalys epcoHaia

Ienu u 3amaun ynpaBiaeHus NpoGOPUCHTAMEH U aanTaIuen.

[Toapasnenenus npodeccuoHaNbHOM OPUEHTAIUH U alalTalliy ¥ UX QyHKIHH
CtpyKTypa LIEHHOCTEWH OpUEHTAI[MN MOJIOBIX pAOOTHUKOB.

B3aumoneiictBue cinykObl yNpaBiI€HHsS MEPCOHAJIOM C PYKOBOJUTEISIMH B
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IpoLecce aTTeCTaIUH.

23. B3auMOCBsI3b OIICHKH NEPCOHANIA M aTTECTAllMU C JAPYTUMH 3JIEMEHTaMH CHCTEMBI
YIIPABIICHUS IEPCOHAIOM.

24. OnpeneneHre U OMMCAaHUE LIEIM aTTeCTalud. BO3MOXHOCTb codeTaHMs Lieled u
obecrieyenne nx 6ecKOHPIUKTHOCTU. Kpyr arTecTyempIX.

25. MeTo/1pI IPOBE/ICHHSI ATTECTALHH.

26. Kputepun onieHKH U pa3paboTKa CUCTEMbI KDUTEPHEB OIICHKH.

27. AHanu3 pe3ysbTaToB aTTECTAINH, TUIAaH MEPOIIPUSTHIA

I1K-2.2:

PazpabaThiBacT KOPIIOPATUBHYIO KYJIBTYPY
Y COITMAITBHYIO TIOJIUTHKY, CUCTEM
MOTHBAIWH, 3)(HEKTUBHOCTH, OIICHKH 1
pa3BUTHS IIEpCOHATIA

Ilpumepnvie cemunapckue 3a0anus ona 3auema

Cemunapckoe 3zamamue mema 1. IIpodeccHOHAIBHAS W OPraHU3ANUOHHAS
ajanTauus mepcoHasa.

Bompocsr mist 06cyxneHus:

1. OcobOeHHOCTH Tpoliecca alanTallii B COBPEMEHHBIX OpraHU3alUsiX.

2. Bunpl, Gopmbl 1 METOABI 1N TAIUH.

3. OcoOeHHOCTH OLIEHKH M MOTHBAIIMU TIEPCOHAJIA HA HTAIe aanTaiu.

4. YcnoBus, BIUSIONINE HA YCIICITHOCTh MpOoIecca aJanTallHiH.

5. KOpunuueckue acreKkThl aJanTaluu.

Ipaxmuxym: pazpaboTKa IporpaMMbl aAaNTaluy AJi1 KOHKPETHOW OpraHU3aIliH.

Cemunapcroe 3ansimue mema 2. IlpodopueHTanust U aganTauus

[ens — onucatp nporeccskl MPOGOPUCHTAIINH U AN TAIUH.

3agauu:

- IEPEYNCITUTH BUJIBI MPOPOPUCHTAIINN U aJIaNITAI[IN PAOOTHUKOB;

- OXapakTepu30BaTh HHPOPMAIIHIO 00 alanTaIl[il HOBBIX COTPYTHUKOB.

[Inan

1. CymHocTh U BUABI TpoopreHTanu u agantanuu. Lean u 3agaun ynpaBieHus
npodopueHTanueir u amgantanuend. [logpasnenenus npodecCHoHANTBHOW OpPUEHTAIUU H
aJanTanuy U uX QyHKIUH.

2. Uadopmarnus o npodOpUECHTAIIMN W aIallTalli PAOOTHUKOB MIPEANPUITHS U €€
00paboTka. CTpyKTypa EHHOCTEH OPUEHTAIIMH MOJIOJIBIX pAOOTHHUKOB.




Kon
WHIUKaTOpa

Nuaukatop JOCTHKEHUSI KOMIIETEHIUA

OneHouHble CpeCTBA

3. Kappepa kak cucrema.

BriBoapbr:

- IePEYHCIICHBI BUJIBI TPOGOPUEHTAIMH U aIaliTallii paOOTHUKOB;

- 0XapakTepu30BaHa MH(OpMAIMIO 00 ajanTay HOBBIX COTPYAHUKOB.

Cemunapckoe sanamue 5.

CUTYALIA

Ornyeckuii Bompoc «Kamig kameHb TouuT». M B opraHMzanusix TOXE.
HeynosnerBopeHHble paOOTHUKM (OCOOEHHO T€, KTO IPUBBIK «JCIUTHCS» CBOUMH
YyBCTBAMU C MEHEKEPAMM) CIHUIIKOM YaCTO IOJB3YIOTCS HE3acClyKEHHbIM BHUMaHUEM.
Hepeaxo pykoBoguTenu yneisitoT 0co60oe BHMMaHUE TPeOOBAHUAM («CKaHIAIUCTOB» —
OHM WMEIOT BO3MOXXHOCTh BBIOOpa pabOYMX 3aJaHUi WIKM TOJNYyYalOT HOBeWHIee
oOopynoBanue. Ho moka MeHemkeppl MNPEIIPUHUMAIOT TIEPOMYECKHE  YCHIIMS,
HaIpaBJICHHbIE Ha YJOBJIETBOPEHHE MOTPEOHOCTEH HEIOBOJBHBIX, OOJIBIIMHCTBO
«HOPMAJIBHBIX» COTPYAHUKOB UYBCTBYIOT Ce€0s YIIEMJICHHBIMU, PE30HHO CUUTAsl, 4YTO TaKOe
«HEOObIYHOE)» OTHOLIEHWE K CKaHJaJUCTaM TPYJAHO NPUYUCIUTh K oOpas3nam
CIIPABEJIMBOCTH.

PykoBogurens okaszancs «MeXay ABYX OrHewW». IIblTasgch yMEHBIIUTH 4YYyBCTBO
HEYJOBJIETBOPEHUSI Yy «HU30paHHbBIX», MEHEIKEpP pPUCKYeT BBI3BaTh Ha Ce0S «OTOHBbY
HIMPOKUX «Macc». Ho ecnum oH UrHOpUpyeT MpOSIBIEHUS HE JOBOJBCTBA, «HMHQEKIUS»
MOJKET IIPEBPATUTHCS B «IMHUIEMHUIO» U PACIIPOCTPAHUTHCS HA IPYIMX COTPYAHMUKOB. I e xe
BEIXOJ?

Cemunapckoe 3anamue 6.

CUTYALIUA

JlononHUTE MPUBEACHHBIE HIXKE METOJIbl YIOBJIETBOPEHHS MOTPEOHOCTEH BHICIIUX
YPOBHEW COBPEMEHHBIMU METOAaMHU O0OTallleH s XapaKTepa U COepKaHus TPYAa, a TAKkKe
METOJaMH  MpHUBJICUEHUS PaOOTHUKOB K MPOLECCY TMOATOTOBKM W  NPUHATHS
YIPaBJIEHYECKUX PEIICHUNA. YKaXHUTe pe3epBbl MOBBIIICHUS () ()EKTUBHOCTH TpyAa B ATON
00JacTy ¥ MPUYUHBIL, 3aTPYAHSIONINE TPUMEHEHHE ITUX METOJI0B B Poccun B pa3inMuHBIX
OpPraHU3alMOHHBIX CTPYKTYypax.

Mertoap! yIOBIETBOPEHHUS TOTPEOHOCTEH BBICIIUX YPOBHEH
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ConmanbHble MOTPEOHOCTH:

(] nopy4yeHue coTpyiHUKaM paboThl, KOTOpas MO3BOIMIIA Obl UM 00LIAThCS;

[} co3nanue Ha pabOYMX MECTax JyXa eINHOW KOMaH/IbI;

[l mpoBeleHHE NEPUOJUUECKUX COBEIIAHUI C IMOJYMHEHHBIMH HE TOJBKO JJIs
NPUHATHS CTPATETMYECKUX PEHICHUH, HO U ISl 00CYKICHHS TEKYIIHX BOIIPOCOB;

] moaep:kka He(hOpMaJIbHBIX TPYII P YCIOBUH, YTO OHU HE HAHOCST pealbHOrO
yiiep0a opraHu3aIuy;

[} cozmaHue YCIIOBHM AJIs1 COLMANIBbHON aKTUBHOCTH paOOTHUKOB BHE OpPTraHU3alUH.
[ToTpebGHOCTD B yBa)KEHUU:

[] HOCTOSIHHOE YBEIMUYEHHE COJEPKATENBHOCTH paboOT COTPYIHHUKOB; oOecreueHue
3 PEeKTUBHON 0OpaTHOM CBS3H C pe3yJIbTaTaMU

[] paboT 1 peakiuei pyKoBOAUTENS;

[] moolIpeHrne JOCTUTHYTBIX pPe3yJIbTaToOB;

[ mpuBIeUEHHE MOTYMHEHHBIX K (HOPMYIHUPOBAHUIO LieNIel 1 pa3paboTKe pelIeHui;

(] nenerupoBaHue MOJYMHEHHBIM TOCTATOUYHBIX IPAB U MOJIHOMOYUI;

(] mpoABMKEHHE OJUMHEHHBIX MO CITY)KeOHOH JIECTHHUIIE;

[] obecrieyeHre 00y4eHUsI U MEPETOATOTOBKH MOJUNHEHHBIX;

[] KoTopble TOBBIIAIOT YPOBEHb MX KoMmeTeHTHocTH. llorpeGHOCTh B
CaMOBBIPAKEHUU:

[] ToyHOE OmpeeNieHHe U pealn3alus MOTeHIHana Kax/10ro paboTHUKA;

[ mopy4yeHHe MOJAYMHEHHBIM CIIOKHBIX M BaXXHBIX 3a/laHuM, TPEOYIOIIUX IOIHON
OTJIa4H;

[ moompeHHe U pa3BUTHE TBOPYECKUX CHOCOOHOCTEM MOJUMHEHHBIX U CBOUX
COOCTBEHHBIX.

Cemunapckoe 3ausmue 7

CUTYALIUA

WranbsHCKU npenpuHUMaTeNb IIaHUPYET OTKPBITh CETh MULILEPUI B pa3IMUHbIX
ropogax Poccuiickoit @enepanuu. B 2001 roay n0mKHBI OBITH OTKPBITHI JBa PECTOPaHA B
Mockge. [Ipurnamiennas cTpouTenbHas KOMIIAHUS JIOJDKHA 3aBEPILUTh OTIENIKY 3[aHUHN B
¢espane 2001 roxa. IlepBbie moceTuTeNu MOHKHBI MOMPOOOBATh WTAIBSHCKYIO HHIY B
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KOHIIe ampens. B kaxmom pecropane mpeamnonaraercst oociayxutb 10 100 mocerureneit
OJIHOBPEMEHHO, YTO MO pacyeraMm MoTpedyer (Ans oaHOM mnuuuepuu) 6 moBapoB, 6
MIOMOIIHUKOB TOBapoB, 15 odunmanto, 4 6apmenos, 10 BcromoratenbHbIX pabouux. B
sauape 2000 roma paboTtano 5 COTPYIHUKOB: AUPEKTOP IO MEPCOHATLY, KOMMEpPUYECKUN
JUPEKTOP, 1Ba AUPEKTOPA PECTOPAHOB, ACCUCTEHT.

Bompockr

1. Onpenenure pealibHbIE TOTPEOHOCTH B TiepcoHaNe Ha ¢epans u amnpens 2001
roja.

2. Kak WTanbsHCKHI NpeANpPUHUMATENh MOXXET PpEeIIUTh MpodiieMy Npuema
nepcoHana? C KaKuMU TPYTHOCTSMH OH MOXET CTOJIKHYTHCS?

3. Kakue MeTo/bl IpUBJIeUEHUS KaHIU1aTOB MOKHO MCHOIb30BaTh? Kakomy MeTony
Brb1 Ob1 oTHanu npeanoyteHue?

4. Kak opraHu3oBaTh NEpPBUYHBIA 0TOOp KaHAMAAaTOB? Ha Kakue MeToabl cieayer
00paTuTh BHUMaHUE MIPU BIOOpE NMOBApOB, OPHUIIMAHTOB, BCIOMOTaTeIbHOI0 MepcoHaa?

5. KTo nomxeH mpuHUMATh pPEIIeHue 0 IpreMe Ha padoTy?

6. Kak opranmzoBaTh HHTETPALMI0O HOBBIX COTPYAHHKOB B KOMIIAQHHIO, KOTOpas
TOJIbKO HauMHAaeT paboTarh?

T1K-2.3:

dopMUpYET U TPOBOIUT COLIMATIBHYIO
MOJUTUKY U COLIMATbHBIE TPOrPaMMBbI

TecToBbIC 3a1aHUA

9. Kaxue u3z npusedenHuix Hudice bICKA3bIBAHUL MOICHO CHUMAMb 3A0aYaAMU

npogopuenmayuu?

a) CO3/1aHuE YCIIOBHI I pa3BUTHUSA npodecCHoHANBHO
3HAYUMBIX

crocoOHOCTEH Oynymux pabOTHUKOB;

0) co3maHue ycaoBHM sl 00ydeHuUs, Tepeo0yUyeHUs U MOBbIILICHUS
KBaH(UKAIMK paOOTHUKOB B OpPraHU3aIHH;

B) OTpe/IeJICHUE COOTBETCTBHS TICUXO(PU3NOTOTHIECKUX U COITUATBLHO-
NICHXOJIOTUYIECKUX KauecTB PAOOTHUKOB 3aHUMAaeMON MU JIOJDKHOCTH;

T') OIIpeAeTICHUE COOTBETCTBUS IICUXO(PHU3HOIOTHYECKUX U COIIMATBHO-
NICHXOJIOTHYECKUX Ka4yecTB paOOTHUKOB, OOPATUBIIMXCS 32 KOHCYJIbTAIUEH,
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npodecCHOHATBHBIM TpeOOBaHUAM U30PaHHOTO MU BUAA TPYIOBOU JAEATEIbHOCTH.

0. Aoanmayus — smo...

a) mpucIocobIeHne paboTHUKA K HOBBIM ITPO(heCCHOHANBHBIM, COITHATbLHBIM H
OpraHU3alOHHO- KOHOMHYECKHM YCIOBHAM TPY/a;

6) B3aUMHOE TIPUCIIOCOONeHNe paGOTHHUKA U OPTAHU3ALUK yTeM MOCTENEHHOI
BPabaTHIBAEMOCTHU COTPYIHUKA B HOBBIX YCIOBHSX;

B) NPUCIOCOOIEHHE OPraHU3aMK K M3MEHSIOMIUMCS BHEIIHUM YCIOBUSIM.

1. Hccnedosanus nokaswiéarom, ymo Ooee nOL08UHbI PACCMOMPEHHBIX OP2AHUZAYULL
3anOoaHAIOM OOLUUHCIBO BAKAHMHBIX MeC NEePEUYHO20 PLIHKA MPYOd 3d CUem 6HEUHUX
UCTOYHUKOB8 NpUBJIeYeHUs NePCoHana: a) ia;

0) Her.

2. Kaxk obecneuums 2¢pghexmusnyro unmezpayuio Ho8020 COMpYOHUKA 8 OP2AHUZAYUIO
(ykazamv npu HeoOX00UMOCMU HECKOTILKO 8apUAHmMos)?

a) IOCTOBEpHasl U MOJIHAs TpeIBapUTeNbHas HHGopMaIus 00 OpraHu3aluu U
MOJIpa3IeIeHUH, TJIe TIPEJCTOUT PaOOTHHUKY TPYIUTHCS,

0) UCTIONTF30BAaHUE UCTIHITATEILHOTO CPOKA /ISl HOBUYKA;

B) peryJsipHble co0eceI0BaHUs HOBHYKA C PYKOBOJIUTENIEM €0 TOpa3IeIICHIs

U TIpEJICTaBUTENEM KaJpOBOM CITyKOBI;

T') BBEJIEHUE B JI0JKHOCTb.

3. Kaxkoti xomnnexc kadposvix meponpusmuii ymeHbulaem npumox Ho8ulx Jiooell U
uoeti 8 opeanuzayuro?

a) MPOJIBIKEHUE U3HYTPH;

0) KOMITIEHCAIIMOHHAS TIOJTUTUKA;

B) MOJIUTHKA HaiMa;

T') UCTIOJIF30BaHUE MEXKITYHAPOIHBIX KaPOB.

4, Ycnex 6 noucke pabomul KoHKpemuviM cOMpYOHUKOM 3a8UcUm (npu
HeoOX00UMOCMU YKA3amb HECKONbKO):

a) OoJblIIE OT TPAMOTHOCTH, YeM OT MPU3HAHHOTO MAaCTEPCTBA,

0) OT JIF0O03HATEIIBHOCTH;
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B) OT O€30TBETCTBEHHOCTH;
I') OT 3HAHHUSI MHOTHX SI3bIKOB.

S. Ilpoyecc npuenevenuss Kanoudamos, COOMEEMCMBYIOUUX OAHHOU pabome, ecmb.:

a) HailM mepcoHarna;

0) MPOIBMXKCHHE MEPCOHAA,
B) OIICHKA MEPCOHAIIA;

') 0OTOOp TepcoHaa.

6. Tom ¢ghaxm, umo pexpymepwi (Mmeneddicepvl no HALIMY) pedKo 001adam

NOJTHOMOYUAMU npeoslodcums pasmep sviniam
npesvluaowull YCmaHoB1eHHbll, A61AeMmcs CBUOEmeNbCMEOM.

a) HeJIOCTaTKOB BHYTPEHHUX UCTOUYHUKOB Haiima;

0) TOCTOUHCTB BHEITHUX UCTOYHUKOB HaliMa,

B) HEJIOCTATKOB BHEIITHUX UCTOUYHUKOB Haiima;

') TOCTOMHCTB BHYTPCHHUX UCTOYHHKOB HalMa.

niameoicell,

1. Jtoou, npuxooswue 6 omoen Kaopos 8 noucke pabomol, eCmoy.:
a) CaMOIIPOSIBUBIIMECS KaHAUIATHI,

0) 6e3paboTHbIE;

B) HEKBAJIM(UIIMPOBAHHBIE PAOOTHHUKHU.
8. Kpatkas TpynoBas 6uorpadust kaHauaTa siBisieTcs:

a) npodeccuorpammoii;

0) KapbepoTrpaMMOii;

B) aHKETOM COTPYIHMKA,

T') peKJIaMHBIM OOBSBICHUEM.

9. K naumenee docmosepuvim mecmam omoopa KaHouoamos omHocsamesi (npu
HeoOX00UMOCmuU YKA3amy HECKOIbKO).!

a) TICUXOJIOTUYECKUE TECTHI;
0) mpoBepKa 3HaHMH;

B) MpOBEpKa NPOoPeCCHOHATbHBIX HABBIKOB;

r) rpadUuecKre TeCTHI.




Kon

Nuaukatop JOCTHKEHUSI KOMIIETEHIUA

HHAWKATOpa OI_IGHO‘-IHBIC cpeacTBa

0. Haubonee 0ocmoseprvim memooom oyeHKu cnocooHocmell KaHOUOama binoIHAMb
pabomy, Ha KOMOPYIO OH 6yOem HaAHAM, AGNACMCA:
a) TICUXOJIOTUIECKUE TECTHI;

0) mpoBepKa 3HaHUM;
B) NpOBepKa Npo(hecCHOHAIbHBIX HABBIKOB;
r) rpauyecKuil Tecr.

1. P50 konkpemuuix mep, HeobX00uMbIX 0151 NPUHAMUSL PeUleHUs. O HAlMe HeCKOIbKUX
U3 BO3MOICHBIX KAHOUOAMYD, eCMb:

a) oTOOp KaHAWIaTOB;

0) HaiiM pabOTHHKA;

B) 0100 KaHIMIATOB;

T') 3aKJII0YEHNE KOHTPAKTa;
1) IPUBJICUCHUE KAHIUIATOB.

2. Kosghdhuyuenm, onpedensemulii kak omuoutenue KOIULeCmsa NPUHIMuLX Ha pabomy
1O 00JIHCHOCIU U OOUUM YUCTIOM NPEMEHOEHMO8 HA IMY O0JHCHOCHb, eChlb.
a) KOO PHUIMEHT TeKy4eCTH;

0) koappurmeHT pexpyra;
B) K03 UIHEHT 0TOOPA;
r) ko3¢ punreHt nogdopa.

3. Ymo npedcmasnsem npoyecc noobopa nepconana?

a) CO3/IaHME JIOCTATOYHO MPEICTABUTEIIFHOTO CIIMCKA KBATH(PUITUPOBAHHBIX
KaHJUJaTOB Ha BAKAHTHYIO JOJKHOCTD;

0) mpueM COTpyJIHUKOB Ha paboTy;

B) mnmponecc CCIICKIIMH KaHIuaaToB, 06na)1a101m/1x MHWHHUMAJIbHBIMHU
Tpe6OBaHI/I$IMI/I JJIs1 3aHATHUA BaKaHTHOM JOJIXKHOCTH.

Kesanuguyuposannuwiii nepconan nabupams mpyonee, yem HeK8aIUPUYUPOEAHHBII.

B nepsyto ouepeow, smo cea3ano ¢ (npu Heobxo0uMocmu yYKa3amos HEeCKOIbKO):
a) IPUBBIYKON TEX, KTO pabOoTaeT;

0) mpueMoM 1o peKOMEHJaTeIbHBIM MHChMaM;
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OneHouHble CpeCTBA

B) TpeOOBAHUEM CO CTOPOHBI CaMOii PabOTHI;
') HEIOCTAaTOYHOM MPaKTUKON Habopa.

5. Kaxk opeanuszayus modxcem npusieusb npedcmagumenbHyto epynny KaHouoamos 0is
3ameujerusi BAKAHMHOU O0NHCHOCIU (NPU HEOOX0OUMOCU YKA3AMb HECKONILKO) ?

a) OpUCHTAIUS HA MIPUBJICUCHHUE KaHUIATOB HA BAKAHCHIO HA COOCTBCHHbBIE

pecypcesr;

0) opHeHTAaIMsI HA PUBJICYCHNE KAaH/IUIATOB Ha BAKAHCHIO Ha BHEIIHUE UCTOYHHKH
paboueit CuIIbI;

B) OPHUEHTAIIMS HA MOMCK KaHUIaTOB BHYTPH OPTaHU3alUU MIPH YCIOBUU

WCIIOJIb30BaHUs XOTS OBI IByX METOJIOB IIPHUBIICUCHHS KAHIUATOB CO CTOPOHBI

I') OpPHCHTAIMS Ha TIPUBJICYCHUE KaH/IUATOB U3BHE OPTaHU3aIUH TIPH YCIOBUH
WCIIOJIb30BaHUS OJTHOTO METO/Ia IMOMCKA KaHMIaTOB BHYTPH OpPraHU3aIINH.

6. Kaxue memoowl npusneyenus kanouoamos mo2ym 6vims peKOMeHO0BAHbL
UHCIMUMYMY, UWywemy 3ameHy 3asedyowemy Kageopot byxearmepckozo yuema (npu
HeoOxX00UMOCmu yKazams HeCcKoabKo) ?

a) MMOUCK BHYTPH OPTaHU3AIINY;

0) mo160p C MOMOIIBI0 COTPYTHUKOB OPTaHHU3AINH («IIO CBSA3SIMY);

B) CaMOTIPOSIBUBIIIUECS KaH/MIATHI;

I) OOBSIBIIEHUS B CPEJCTBAX MacCOBOM MH(POPMaLUY;

1) TOCYJapCTBEHHBIE ar€HTCTBA 3aHATOCTH;

€) 4acTHBIE areHTCTBA 110 MOJA00py MepcoHaa.

7. K npeumywecmeam 6HympeHHUXx UCMOYHUKO8 HAUMA OMHOCAM (8b10pamo
NpasuibHbie OMeemsl):

a) HU3KME 3aTPaThl Ha aJlaNTalfio epcoHaa;

0) yMeHbIIIEHHE YTPO3 BOSHUKHOBEHUSI HHTPHUT BHYTPH OpTraHU3aIlHH;

B) MOSIBJICHUE HOBBIX UMITYJIbCOB ISl Pa3BUTHUS;

T') POCT MIPOM3BOAUTEILHOCTH TPY/Ia,;

J1) IOBBIIIIEHUE MOTUBALIUH, CTETICHN YJOBJIETBOPEHHOCTH TPYIOM.

L8 K neoocmamxam énewinux ucmoytnukos npuejiederus nepcorala OmHocam

(8b10pamv npasuibbie Omeemvl):




Kon
WHIUKaTOpa

Nuaukatop JOCTHKEHUSI KOMIIETEHIUA

OneHouHble CpeCTBA

a) HU3KHWE 3aTPaThl HA aJaNTallHIo IePCOHAa;

0) yMEHBIIICHUE YIPO3 BOZHUKHOBEHHUS UHTPUT BHYTPH OpraHU3aI1H;

B) TOSIBIICHUE HOBBIX UMITYJILCOB JIJISl PA3BUTHS;

I') pOCT IPOU3BOIUTEILHOCTH TPYAA;

1) TIOBBIIIEHUE MOTHUBAIINN, CTCTICHN yIOBICTBOPCHHOCTH TPYIOM.

19. Kaxoevl npuuunsl 661c600021c0eHUsL paOOMHUKOS 68 Opeanusayuu (npu
HeoOX00UMoCmu yKa3ams HEeCKOAbKO)?

a) CTPYKTYPHBIE CIBUTH B TIPOU3BO/ICTRBE;

0) mepemenieHre paOOTHIUKOB BHYTPH OPTaHU3AIIMU | 32 €€ MPEIIEIIbI,

B) TEKY4YE€CTb KaJpOB;

T') TIOBBIIIEHHE TEXHUYECKOTO YPOBHSI IPOU3BOICTBA;

1) ”3BMEHEHHE 00BHEMOB TIPOU3BOJICTBA;

€) YMEHbIIIEHHE CMEHHOCTH pabOThl MPOU3BOICTBEHHBIX MOIpa3AeIeHUI
TIPEITPUSITHS,

) cTpeMIIeHue paboToaaTeNs K KaYeCTBEHHOMY U3MEHEHHUIO CTPYKTYPBI
nepcoHaIa.

0. Pazeumue nepcoxnala — 9mao...

a) mnmponecc IIOATOTOBKH COTpyAHUKA K BBITIOJTHCHUIKO HOBBIX

MIPOU3BOJICTBEHHBIX (PYHKIIHA, 3aHSATHUIO HOBBIX JOJKHOCTEH, PEIICHUIO HOBBIX 3a/1a4;
0) mporiecc HEMOCPEACTBEHHOM Mepeladl  HOBBIX MPO(HECCUOHATBLHBIX

HABBIKOB WJIM 3HAHUW COTPYIHHKAM OpPTaHU3AIINH;

B) CHUCTEMA B3aNMOCBA3aHHBIX BUAOB JACATCIIBHOCTH, HeO6XO)II/IMI)IX, qTOOBI rapaHTUupoOBaTb
opranu3aiuu 3PQGEeKTUBHYIO YIpaBIEHYECKYIO CTPYKTYpy H

MCHCPKECPOB JJI1 JOCTHUKCHUA OPraHU3alluOHHBIX ueneﬁ;

T') IPOLIECC U Pe3yNbTaT YCBOCHUS CUCTEMATU3HPOBAHHBIX 3HAHHM, YMEHUIA, HABBIKOB U

Croco0O0B TTOBEICHUSI, HEOOXOAMMBIX JJISI TOJATOTOBKH YEJIOBEKA K KU3HU U TPYAY;

1) IPOLIECC U Pe3ybTaT MOATOTOBKH YeIIOBEKA K OMPECIIEHHOMY BUIY TPYAOBOH

JCATCIIbHOCTH, HO)ITBep)K)IeHHBII\/'I JOKYMCHTOM 00 OKOHYaHUN COOTBETCTBYIOILICTO

y4eOHOTO 3aBEICHHUS.

1. Kaxue memoovl naubonee s¢ghghexkmusnwvl 0151 00y1UeHUs nepcoHanNa NOBeOeHYeCKUM




Kon
WHIUKaTOpa

Nuaukatop JOCTHKEHUSI KOMIIETEHIUA

OneHouHble CpeCTBA

HasviKam (8edeHue nepe2o8opos, nposedenue 3acedanuti, paboma 6 epynne) ? llpu
HeobX00UMOCmu yKa3ams HeCKOJIbKO:
a) UHCTPYKTAX;
0) poranus;
B) YYCHHYECTBO M HACTABHUYECTBO;
T') JEKIIHS;
1) peleHne Kec-craauc;
€) JICJIOBBIEC UTPHI;
K)camMoo0y4deHue.

2. Kaxue memoowl naubonee s¢hpghpexmusnvl 015 00yuenus mexHu4ecKuM npuemam
(6e0enue byxeanmepckozo banianca, pemMonm ieKmpoosucameretl, npuem KOMMYHAIbHbIX
niamesicetl, pacyem npoyeHmos no 6K1a0am) (npu HeobXoo0uUMocmu ykazams HeCKOAbKO
omeemos)?
a) UHCTPYKTAX;
0) porarus;
B) YYCHHYECTBO M HACTAaBHUIECTBO;
T') JTEKIIHS;
1) peleHne Kec-craauc;
€) JEJOBbIE UTPHI;
K)camMoo0y4deHue;
3) «cuns psom ¢ Hemmmy.

3. Ilo kaxum kpumepusm Bol oyenunu 6w 2¢hghexmusrnocms npoepammsl 00yueHuss 0ns
K1epKo8 (npu HeobXo00UMOCmu YKa3ams HeCKOIbKo)?

a) U3JepKKaM 00ydIeHUS;

0) BHyTpEHHEMY KPUTEPHIA;

B) BHEIIHEMY KPUTEPHIO;

T') ICUXOOMOIIMOHATBHOMY KPUTEPHIO.

4. Ilo kaxum kpumepusam Bol 661 oyenunu s¢hgpexmuernocms npoepammel 00yuerust s
CReyuaIucmo8 Cmpaxosot KOMRaHuu (npu HeobXxo0UMOCmMuU YKa3amv HECKOIbKO):

a) U3JIEPKKU 00yUeHUS;




Kon
WHIUKaTOpa

Nuaukatop JOCTHKEHUSI KOMIIETEHIUA

OneHouHble CpeCTBA

0) BHyTpEHHEMY KpUTEPHIL;

B) BHEUTHEMY KPUTEPHIO;

I') ICUX03MOLIMOHATILHOMY KPHTEPHIO.

5. Ilo xaxum xkpumepusm Bl Ov1 oyenunu 3¢pghexmuernocms npoepammsl 00yYeHUs.
MeHeOcepos (npu HeobdXo0UMOCMU YKA3aMb HeCKOJIbKO)?

a) U3JIep)KKaM O0ydeHHUS;

0) BHYTpEHHEMY KPUTEPHI, CBSI3aHHOMY HETIOCPEACTBEHHO C CO/ICPIKaHUEM
MIPOTPaMMBEI;

B) BHELITHEMY KPUTEPUIO, XapaKTePH3YeIIeMy YPOBCHb BIUSHHS ITPOTPaAMMBbI
00y4YeHHsI Ha TIOCIIEAYIONIYIO IeATEILHOCTh 00YJaromIerocs epcoHara;

r) MICUX0MOIIMOHATIBHOMY KPUTEPHIO,  CBS3aHHOMY C YPOBHEM
YIIOBJIETBOPEHHOCTH 00y4eHHEM paOOTHHKOB.

6. Kaxkoii memoo nozeonsiem naubonee moyHo onpeoenums Xapakmep u COOEPIHCAHUe
nompebHocmu 8 ooyuenuu nepconana?

a) aHaJN3 UCTIOTHEHUS paboTHI,

0) onieHka Y(pPEKTUBHOCTU JEATEILHOCTH MEPCOHAIA,

B) aHANU3 MPOOJIeM B TUHEHHO- () YHKITMOHATBHBIX MOAPa3IeICHHIX;




0) Ilopsaok mnpoBedeHHs] TPOMEKYTOUYHOH AaTTeCTAlMH, MOKA3aTeJd M KpUTEpHUU
OllCHNBAHMS:

[IpoMexyTouHass arrecranus IO JUCHUIUIMHE BKJIIOYA€T TEOPETUYECKHUE BOIPOCHI,
MO3BOJISIIOIINAE OIICHUTh YPOBEHb YCBOCHHS OOYYAIONIMMHUCS 3HAHWUH, W TMPAKTHUYECKHE 3a/IaHus,
BBISBJISIONINE CTENIEHb CPOPMUPOBAHHOCTH YMECHHI U BIQJICHUHN, IPOBOIUTCS B hopMe 3adera.

3auer 1o AAHHOW AMCIUIUIMHE MMPOBOJAUTCS B YCTHOW ()OpPME MO IK3aMEHAIIMOHHBIM OHIIETaM,
KQKIBI U3 KOTOPBIX BKIIOYAET 2 TEOPETUUYECKUX BOIMIPOCA M OJHO MPAKTHYECKOE 3a/IaHHE.

IMoka3aTeu 1 KpUTEPUH OLEHUBAHUS 3a4eTAa:

Kputepun oneHku (B COOTBETCTBHH C (DOPMHPYEMBIMU KOMIICTEHIIUSMU W TUIAHUPYEMBIMHU
pe3yibTaTaMu OOy4eHHS):

Jns monmydyeHust 3a4déra OakajaBp [OJDKEH TMOKa3aTh 3HAHUS HE TOJBKO Ha YpOBHE
BOCIIPOU3BENICHHS U 00BsICHEHUST WH(POPMAIIMU, HO U MHTEJUICKTyalbHbIC HABBIKU PEIICHUS TPOOIeM
Y 33724, HaX0XKJICHUSI YHUKAJIBHBIX OTBETOB K MTPOOJIeMaM.

Ha onieHky «He 3a4TeHO» OakallaBp HE MOXET MMOKa3aTh 3HAHUS HA YPOBHE BOCIIPOHM3BEICHUS U
o0BsicHeHUsT HH(pOpPMAIMK, HE MOXKET MPOJAEMOHCTPUPOBATh WHTEIUICKTYAIbHBIC HABBIKK PEIICHHUS
MPOCTHIX 33j1ad.

- «3a4TCHO» - BBICTABJISETCS IMPHU YCIOBHH, €CIIM CTYACHT IOKA3bIBACT XOPOIIHUE 3HAHUS
y4eOHOr0o MaTepualia 1o TeMe, 3HAeT CYIIHOCTh JUCIHUILTUHBI, CBOOOIHO BBIMOJHSCT MPAKTHYECKUE
3aJJaHMUS.

[Ipr 3TOM CTYIOEHT JIOTUYHO M TOCJIEIOBATEIBHO H3JIaraeT MaTephall TEMbl, PacCKpbIBACT
CMBICI  BOINpOCA, JAaeT YAOBICTBOPUTEIBHBIE OTBETHI HA  JIOTOJHHUTEIBHBIC  BOIPOCHI.
JIOTIOJTHUTEIBHBIM YCJIIOBUEM TIOJIYYCHHUSI OIICHKH MOTYT CTaTh XOPOIIHME YCIIEXH TPHU BBIIOJIHECHUH
CaMOCTOSITEIIbHOM M KOHTPOJBHOW PabOThI, CUCTEeMAaTHYEeCKasi aKTHBHAs paboTa HAa MPaKTUYCCKUX
3aHATHUSIX.

- «HE 324TCHOY - BBICTABIISICTCS P YCIIOBUH, ECJIH CTYACHT BJIAJICET OTPHIBOYHBIMH 3HAHUSMHU
O CYIIHOCTH JUCIMIUIMHBI, JaeT HEINOJHbIC OTBEThl HAa BOIPOCHI M3 OCHOBHOW JIUTEPATYPHI,
PEKOMEHIOBAaHHOW K KypCy, HE MOJYKET OTBETHTHh Ha JOIOJHHUTEIBHBIC BOIPOCHI, MPEIIOKCHHBIE
MIPETIOIaBaTEIIEM.



IIpuaoxenne 3
MeToan4yeckne peKOMEHIAIUM JJIS1 CAMOCTOATEIbHO padoThl CTYJA€HTOB

B nponecce BBINOIHEHUS CAMOCTOSITEIBHOM pabOThl CTYIEHTHl JOJDKHBI HAyYUThCS
BOCIIPUHMMATh CBEICHUS Ha CIyX, (UKCHPOBAaTh WH(POPMAIMIO B BUJAE 3alUCEH B TETpamsx,
paboTaTh C MUCHMEHHBIMU TEKCTaMH, CAMOCTOATENIBHO M3BJIEKask U3 HUX I0JIE3HbIE CBEICHUS U
opopmisii MX B BHAEC TE3MCOB, KOHCIEKTOB, CHCTEMAaTH3HpPOBAaTh WH(POPMALMIO B BHIE
3aI10JIHEHUs TaOJIMLl, COCTaBJIEHUs cXxeM. BaXHO Hay4nThCsl BBIAEIATH [VIABHBIE MBICIIH B JIEKIIUU
npernojaBaTens MO0 B MHCbMEHHOM TEKCTE; aHAIM3MPOBATH SIBJICHUS; ONPEACIATH CBOIO
MO3MIIMIO K TMOJIYYEHHBIM Ha 3aHATHUSAX CBEACHUSAM, UETKO (OpPMYyIUpOBaTh €€; apryMEHTHPOBATh
CBOI0O TOYKY 3PECHHA: BBICKA3bIBATh OLICHOYHBIE CYXKICHMs; OCYIIECTBIATh CaMOAHAJIM3.
Heo6xonuMo yuuThCsl BiIaeTh YCTHOM M NMCBMEHHOM peubl0; BECTH AMAJIOr; y4acTBOBATh B
JUCKYCCHUU; PpacKpblBaTh COJAEP)KAaHUE U3Yy4aeMOM MpoOJiieMbl B MOHOJIOTMYECKOM peuu;
BBICTYIIAaTh C COOOLECHUSIMHU U JTOKJIaJJaMH.

Koncnexkr nexnuu. CMBICT IPUCYTCTBUS CTYJEHTA Ha JICKLIUU 3aKJIIOYAET BO BKIIOUECHUHU
€ro B aKTUBHBIN MPOLIECC CIIYIIAaHUs, IOHUMAHUS U OCMBICIIEHUSI MaTepuaa, oArOTOBIEHHOTO
npernoJjiaBaTesneM. DTOMY CHOCOOCTBYET KOHCIIEKTHUBHAS 3alUCh MOJIyYeHHOM HH(OpManuu, ¢
IIOMOILIBIO KOTOPOM B JaJIbHENIIIEM MOKHO BOCCTAHOBUTH OCHOBHOE COZAEPKaHUE IIPOCITYILIAHHON
JEKLHUN.

JI71s1 yCrienrHoro BBIMIOJTHEHUS 9TOM paOOThl COBETYEM:

- IOATOTOBUTB OTIENbHBIE TETPAIN Ul KaKJOT0 MIPEAMETA. 3allUCh B HUX JIy4llle BECTU Ha
OJIHOM CTOpPOHE JIMCTA, YTOOBI MTO3HEE HA YUCTOM CTpaHUIIE 3alucaTh JONOIHEHUS], yTOUHEHUS,
3aMeyYaHus, a TaKkke coOOCTBEHHbIE MbICTH. C MOMOIIbIO Pa3HOLIBETHBIX pyUYeK MU (IIOMacTepOB
MO>KHO Oy/I€T BBIIEIUTH 3ar0JIOBKH, Pa3/IeJibl, TEPMHUHBI U T.[.

- HE 3aIUCBIBATh OIS BCE, YTO IOBOPUT JekTop. CTapaiTech BHa4dajle BBICAYILATh U
MOHATh Marepual, a 3aTeM YK€ 3a(pUMKCHUpOBaTh €ro, HE YIyCKas OCHOBHBIX IOJIO)KEHUH U
BbIBOJIOB. CoxpaHsiiTe JIOTUKY H3y10keHus. OOpatuTe BHMMaHUE HAa HEOOXOAMMOCTb TOYHOM
3allMCH OTNPEIECICHUN U TIOHSITUH.

- OCTaBUTh MECTO Ha CTPaHUIle CBOOOIHBIM, €CIIM HE YCIIEIN OCMBICIUTh U 3a-IIUCATh YacCTh
uHpopmanuu. Ilo OKOHUaHUIO 3aHATHUS C MOMOUIBIO OJHOKYPCHUKOB, MpENoJaaBaTeis WU
y4eOHHUKa Bbl CMOXETe BOCCTAHOBUTh YIYIIECHHOE.

- yIensITh BHUMaHue rpaMOTHOMY oopmiieHHIo 3anuceid. Hayunrecs rpaduuecku sicHO U
ya00HO pacroiaraTh TEKCT: BBIWIEHSATh a03allbl, MOJYEPKUBATh TJIaBHBIE MBICIH, KIIIOUEBBIE
CJIOBA, TOMEIIATh BBIBOJBI B paMKH U T.A. HemanoBaxkHOe 3HaUE€HUE UMEET U YeTKask CTPYKTypa
JIEKLINHU, B KOTOPYIO BXOJUT ILJIaH, JOTUYECKH BBICTPOCHHAS] KOHCTPYKIIMS OCBEIIEHUS KaXKIO0rO
MyHKTa IJlaHa C apryMEHTaMHM U J0Ka3aTelIbCTBaMH, Pa3bICHEHUSMU U IpPUMEpaMH, a TaKxkKe
CIIMCOK JIMTEPATYpPHI [0 TEME.

- Hay4UTbhCs MUcCaTh pa300puuBO U ObICTpo. YTOOBI B JajbHEHIIEM HE TPaTUTh BpeMs Ha
pacppoBKy COOCTBEHHBIX 3amMcei, CleAUTe 3a AKKYpPaTHOCTBIO IMOYEpKa, HE HKOHOMbBTE
Oymary 3a cYeT yIUIOTHEHHs TekcTta. KoHCHekTHpys, Monb3yWTech OOLEHPUHATHIMU
COKpAIllEHUSIMM CJIOB U YCJIOBHBIMU 3HAaKaMH, €CIM €CTh HEO0XOAWMOCTh, TO HpHU-AyMaiiTe
COOCTBEHHBIE COKPALICHUSI.

- YMeTb OBICTPO M YETKO MEPEHOCUTh B TETpaj]b IpapuuecKue pUCyHKH U TaOmuubl. s
9TUX LEJEeH MPUrOTOBBTE MIPO3PAYHYIO JIMHENKY, KapaHJalm U pe3uHKy. CTapalTech Kak MOXXHO
TOYHEE CKONUPOBATh 300paskeHue ¢ JocKu. Eciin HarmsaHbIil MaTeprai TpyAHO BOCIPOU3BOIUM
B YCIJIOBUSIX JIEKLIMH, TO C/IETIAiTe ero CI0BECHOE OMucaHue ¢ 0000IAI0NMMI BBIBOJAMH.

- IPOCMOTPETH CBOM 3aIMCH NIOCIIE OKOHYAHNUS JIEKIMU. [loJuepKHNUTE U OTMETHTE pa3HBIMU
uBeramu (iaoMactepa BakKHble MOMEHTHI B 3amucsx. lcmpaBbTe HETOYHOCTH, BHECHUTE
Heo0XoAuMBbIe 1onoIHeHus. He TpaTtbTe BpeMs Ha nepenuchbiBaHNE KOHCIIEKTa, €CIIM OH OKazajcs
He coBceM ynayHbIM. COBEpILIEHCTBYUTECH, 3aMIUCHIBAsI MOCIIEYIOIINE JIEKIUH.

IloaroroBka Kk ceMHHaApcKuM 3aHATHAM. CeMHHap — OAMH U3 OCHOBHBIX BHJIOB



MPAKTUYECKHUX 3aHATHN 1O T'YMaHUTAPHBIM JUcHUITHHAM. OH MpeIHa3HaueH s yriTyOJIeHHOTo
M3yUYEHHs OTJENBHBIX TeM U KypcoB. 1o ¢opme npoBenenus ceMuHapbl OOBIYHO MPEICTABISIOT
co0oli pemeHne 3a1a4, o0CyXICHHE TOKIA0B, Oeceqy 1Mo MIaHy Wiu JUCKYCCHIO TT0 TIpodieMe.

[TonroToBka K 3aHATHSAM 3aKJIIOYAETCs, MPEXKIE BCEr0, B OCBOCHUHU TOI'O TEOPETUYECKOTO
MaTepHala, KOTOpbld BBIHOCUTCS Ha oOcyxkaeHue. s 3Toro HeoOXoIuMO B MEPBYIO OYepelb
NEePeYUTaTh KOHCIIEKT JICKIIMU WIH pa3zelibl yueOHHKa, B KOTOPBIX MPUCYTCTBYET YCTAaHOBOYHAS
uHpopmanus. M3yueHne peKOMEHIOBAaHHOW JMTEpaTypbl HEOOXOAMMO CJieNaTh MaKCHUMAaJIbHO
TBOPYECKH — HE MPOCTO YKJIAJbIBasg B MaMsITh HOBBIC CBEJCHMS, a OCMBICIVBAS U aHAIU3HUPYS
MaTepual. 3aKpenuTb CBOM 3HAHUS MOXKHO C IOMOUIbIO 3alMcell, BBINUCOK WM TE3UCHOIO
KOHCIIEKTa.

Ecnu cemunap npeacrasiieH A0KIalaMu, TO OCHOBHAs! OTBETCTBEHHOCTb 3a €r0 POBE/ICHHUE
JEXUT Ha Jokiiaquukax. Kak cienars 3To ycnemso cMoTpure B paszene «Jloxiiany. O1Hako poiib
OCTaJIbHBIX YYaCTHUKOB CEMUHApa He JOJDKHA ObITh MaccUBHONU. CTYIEHTBI, IPOCIIyIIaB AOKIAN,
3alUCHIBAIOT KPATKO IJIaBHOE €ro COJAEpKaHUE M 33Jal0T BBICTYNAIOIIEMY YTOUHSIOIINE
BonpocoB. Yem Gosiee OocHOBaTeNbHOW Oblia JOMALIHSS MMOATOTOBKA IO TEME, TEM aKTHBHEE
MPOUCXOIUT OOCYXJIeHHuEe NpoOJeMHBIX BompocoB. Ha ceMuHape BCSYECKH MOOMIPSETCS
TBOpPYECKAs, CAMOCTOSATENbHASL MBICIIb, 1a€TCSI BO3MOXKHOCTbD BBICKA3aTh KDUTHUECKUE 3aMEUaHMsL.

becena o nnany npezacrasiiser coOoi 3apaHee MOArOTOBIEHHOE COBMECTHOE 00-CYXK/I€HNE
BOIPOCOB TEMBbl KaX/bIM W3 YYaCTHHUKOB. OJTa ¢opma MoTpeOyeT OT CTYAEHTOB HE TOJBKO
XOpOIIEeH CaMOCTOSTETFHON MPOPAOOTKH TEOPETHYECKOTO MaTepraia, HO U yMEHHE y9acTBOBATh
B KOJUIEKTHBHOM JMCKYCCHM: KPaTKO, YETKO M SICHO (pOPMYJIHMPOBATh U M3J1araTb CBOIO TOUKY
3peHHs Tepe] COKYpPCHUKAaMH, OTCTaWBaTh MO3WIUIO B HAYYHOM CIIOpE, MPUCOCAMHATHCS K
qy;KOMY MHEHHIO WM ONMIIOHUPOBATH APYIMM YYACTHHUKAM.

PedepaT — camblii mpocTOii 1 HAMMEHEE CAMOCTOSITEIBHBIN BUJT MTUChbMEHHOM padoThl. CyTh
€ro COCTOUT B KPaTKOM H3JIOKEHUU COJEpXKAIUXCs B HAyYHOU JIUTEpaType B3MUIA0B U UJEH 1o
3amanHoi Teme. Pedepar He TpeOyeT OpUTHHATLHOCTH M HOBH3HBL. B HEM OIlCHMBaeTCs yMEHUE
CTy/leHTa paboTaTh C KHUIOW: BBLAEHATH M (OPMYIHPOBATH MpoOiieMy, OTOMPaTh OCHOBHBIE
TE3UCHI U BCIIOMOTATENIbHBIC JJAHHBIC, JJOTHYECKH BBICTPAaUBATh MaTepHai, IPaMOTHO 0()OPMIIATh
HAYYHBIN TEKCT.

Crynenram npejuiaraercs JiBa Buja pedeparHbix padoT:

PedepupoBanue HayuyHOW JMTEpaTyphbl MPEACTABISAET COOOM COKpALIEHHOE W3JI0KEHUE
COJZIep)KaHUsI CTaThM WM KHHTH C OCHOBHBIMH CBEIECHUSMH W BBIBOJAaMHU. Takue pedeparsi
aKTyaJlbHbI TOTJa, KOIJla B IOPUINYECKUX MCTOYHHMKAX MOSBISAETCS HOBBIH TEOPETUUECKUN WU
NpaKTUYeCKHid MaTepuan Mo wu3ydaemoil Teme. OT cTydeHTa TpeOyercs, BHUMATEIbHO
O3HAKOMUBIINCH C TIEPBOUCTOYHUKOM, MAKCUMAaJIbHO TOYHO U MOJHO MepeaTh ero cojiepKaHue.
st aToro nenecooOpa3HO BBIOpaTh (POpPMY TMOCIEAOBATEILHOTO H3JI0XKEHUS MPOYUTAHHON
KHUTH, He MeHss ee OOIMH IUlaH M CTPYKTYpY (I1aBbl, paszzensl, naparpagsl). Heodxoaumo
COXpaHHUTh JIOTUKY TIOBECTBOBAHUS W TI03a00THTBCS O CBSA3HOCTH TEKCTa. ABTOPCKHE,
OpPUTMHAJIbHBIE U HOBATOPCKME MBICIM U WJEU Jydllle IepeAaBaTh HE CBOMMH CJIOBaMHM, a C
nomouipio nuTHpoBaHus. O0veM pedepata OyzneT ompenenarbcs COAEp)KAaHUEM HCTOYHUKA, a
TaKXe ero Hay4HOM M IpakTu4eckoil eHHocThi0. Ho B m000M citydae mpenoyTeHne OTAaeTCs
KPaTKOCTH U JIAKOHHYHOCTH, YMEHHUIO OTOMPATh TJIABHOE M OCBOOOKIATHCSI OT BTOPOCTEIICHHOTO.

Pedepar no Teme npencrapiseT 0030p HayYHbIX B3IJISI0B M KOHUENIMNA MO MTPOOIEMHOMY
BOIIPOCY B M3y4aeMOH TEME.

- Ecniu Bam mpeanokeHa Tema Takoro pedepara Ha BBIOOpP, TO MPEINOYTEHUE CIIEAyeT
OTJaTh TOW, KOTOpas AJIsl BaC MHTEpECHa WK 3HaKkoma. OHa He JOJKHA ObITh OUEHb CIOKHOU U
00BEMHOI, B IPOTUBHOM cilydae pedepat OyneT HaoOMUHATh KYpCOBYIO paloTy.

- Jns mnoarotoBku pedepara CTYACHTY HEOOXOAMMO CaMOMy WM C Yy4acTHEM
npernoJiaBaTensi NoJo0paTh UCTOUHUKU MHpopMmanuu. Crenyer mo3aboTUThCS, YTOOBI B BalleM
CIIMCKE OKa3aJIMCh HE CIIydyaifHble, a IeHHbIe B HMH()OPMAIMOHHOM TUIaHE KHHUTH. MOXHO
BBIIOJIHUTH PalbOTy, OOpaTHBIIMCH W K OJHOMY HCTOYHHUKY — IIOCOOMIO, MOHOrpadui,
uccinenoanuto. Ho siydine, eciiu Bbl 00paTutech K IByM-TpeM HayYHBIM TPYZam — 3TO IMO3BOJIUT
MPEJCTaBUTh MPOOJIEMY ¢ HECKOIBKUX TOYEK 3pEHUS U BbICKa3aTh JIMYHBIC MTPEIOYTEHHUS.



- OgHMM U3 TJIaBHBIX KpPUTEPUEB OLICHKH pedepara OyIeT COOTBETCTBUE €TI0 COACPIKaHUS
3asBIeHHON Teme. st 3TOro OErjo O3HAKOMHUBIIMCH C TEPBOMCTOYHHKAMU COCTaBbTE
MpeBapUTeNbHbIN IaH Oyaymiero pedepara, 0003HaYMB B HEM MPHUHLIMIIUAILHO Ba)KHbIE
MOMEHTHI U 3Tarbl ocBenieHus npoodiemsl. [locie Toro, kak y Bac mosBITCs pabouue 3amucH 1o
pe3ylbTaTaM H3y4YeHHsl HaydyHOU JuTepaTypbl M oOmupHas uHboOpManus MO TeMe B IIEJIOM,
MOXXHO OyleT CKOoppeKkThpoBarTh oOmuii miaH pedepara. Crapaiitech mpu pabdore HajJa HUM
THIATENIbHO M30aBIATHCS OT «U3JIMIIECTBY»: BCAKOTO poJia aOCTPaKTHBIX PacCyKICHHH,
Ype3MEPHBIX NOJPOOHOCTEH M MHOTOUMCIIEHHBIX MPHUMEPOB, KOTOPHIE «Pa3MbIBAIOT» TEMY HIIU
YBOJST OT HEE.

CrpykTypa pedepara BKIOYaeT B ce0sl BBeIEHHE, OCHOBHYIO YacTh M 3akiiodyeHue. Bo
BBeJICHUU (GOPMYITUPYIOTCA LEIM W 3agaud paldoThl, €€ aKTyalbHOCTh. OCHOBHasi 4acTh
MPEJCTaBIseT COOOM IMOCIeI0BATEIbHOE U APTyMEHTHPOBAHHOE M3JI0KEHUE PA3JIMYHBIX TOUEK
3peHusi Ha MpoOiieMy, ee aHalu3, IpelnojiaraeMble MyTH pelleHus. 3akitoueHue o0000Iaer
OCHOBHBIE MBICIIA MJIM OOOCHOBBIBACT MEPCHEKTHBHI JAIbHEHINEro MccieqoBaHus TeMbl. Ecimu
pedepar nocrarouHo oOBEeMEeH, TO MOTpedyeTcs pas[eleHHe TeKCTa Ha paslenbl (TJaBbl,
naparpadsl). MumocTpaTuBHBIM MaTepuan — TaOIMIbI, CXeMBbI, TpadUKi — MOTYT paclojaraTbCs
KaK BHYTPH OCHOBHOM 4acTu, Tak U B pazjene «lIpunoxxenuey.

O0beM pedepara 3aBUCUT OT TeJIeH U 3ajad, peraeMbix B padbore — oT 5 10 20 cTpaHuI
MalIMHOMMCHOTO TEKCTa uepe3 JiBa MHTepBasa. Eciau B 3alaHuu, BBIIAHHOM IIpernojaBaTelieM
00bEM HE OTOBApUBAETCS, TO CIIEAYET UCXOAUTH U3 Pa3yMHOMH 11€1ecO00pa3HOCTH.

B pedepare B o00s3aTensHOM MOPSIKE pa3MENIAOTCS TUTYIABHBIM JUCT, TJIaH WIIHU
OrJIaBJIeHHE pabOTHI, a TAKXKE CIUCOK UCTIOIb3yEeMOU JIUTEPATYPHI.

OOblyHO pedepaT MOXKET 3aUUTHIBACTCS KaKk NHCbMEHHas paboTa, HO HEKOTOpbIE
MPEroIaBaTeNll MPAKTUKYIOT MYOJIMYHYIO 3almuTy pedeparoB WIM HX «O3ByYHMBaHHE» Ha
CEMHHAPCKUX 3aHATUAX. B 3TOM ciiydae HE0OXOIMMO MPUITIOKUTH JOTIOJHUTEIbHBIC YCUITUS IS
MOJITOTOBKH ITyOJIMYHOTO BBICTYIUICHUS 110 MaTepuanaM pedepaTHoit paboTbl.

Joxan mpencrasiseTr coboi yeTHyo Gopmy coobiienus nadopmanuu. OH UCIIONIb3YeTCs
B By3€ Ha CEMUHAPCKUX 3aHIATUSAX U HA HAYYHBIX CTYJCHUYECKUX KOH(PEPEHIIHAX.

[ToaroroBka moKIaaa OCYIIECTBISIETCS B JBa dTara: HalMCaHHE MHCbMEHHOTO TEKCTa Ha
3aJJaHHYI0 TeMy M TIOJTrOTOBKAa YCTHOTO BBICTYIUICHHUS TEepe] ayAuTOpHEH ciymiaresneil ¢
ocBelleHrueM 3T0i TeMbl. [TucbMeHHbIH nokan opopmisercs Kak pedepar.

[Ipu paboTe Hax AOKIJIAZIOM CIIEIYET YU€CTh HEKOTOPBIE CHIEHU(PUUIECKHE 0OCOOEHHOCTH:

e OOBeM [OKJIaAa JOJDKEH COIJIaCOBBIBATBCS CO BPEMEHEM, OTBEACHHBIM IS
BBICTYIUICHHSI.

e [lpu BBIOOpPE TEMBI HY)KHO YYHTHIBAaTh HE TOJNBKO COOCTBEHHBIE WHTEPECH, HO U
MHTEpeChl TMOTEHLUMAIBHBIX ciymiaresnedl. Bame coobueHrne HEoOXO0AMMO COIJIacOBHIBAThH C
YpOBHEM 3HaHUH U MOTPEOHOCTEN MyOIHUKY.

e [loAroTOBIIEHHBIH TEKCT NOKJIAZa MOJDKEH XOPOIIO BOCIPHHHUMATHCS Ha ciyX. Jlake
€clii 0OTOOpaHHBIM BaMM MaTepuai CI0KEH UM HEOJHO3HAa4YeH, TOBOPUTH JKeJIaTelbHO MPOCTO U
SICHO, HE TIEperpy’Kasi peub HayKoOOpa3HBIMU 000POTAMH U CTICIIU(UISCKUMU TEPMUHAMH.

Craenyer OTMETHTb, YTO MHOT/A IMPENOAaBaTeNlb HE TPEOYeT OT CTYJIEHTOB MUCHMEHHOTO
BapHaHTa JIOKJIaZia W OIEHWBACT WX pabOTy MCKIIOYUTEIHHO MO YCTHOMY BBICTYIUIeHHIO. Ho
3HAYUTENbHO Yallle NMUChbMEHHBIM JOKIIaa MpOBEpsSeTCcs U €ro KauecTBO TaKXkKe OLIEHUBAeTCs B
Oamnax. BHe 3aBHCHMOCTH OT TOTO, HY’)KHO HJIM HE HY)XHO OyZeT cIaBaTh Ha MPOBEPKY TEKCT
OyayIiero BBICTYIUICHHs, COBETYEM HE OTKa3bIBaThCsl OT NMUCHBMEHHOH 3amucH JI0KJIaja. ITo
MTOMOXKET M30eKaTh MHOTHUX OINMMOOK, KOTOPBIE CIYyYarOTCS BO BpPeMsl YCTHOW WMITPOBH3AIINU:
OTKJIOHEHHE OT TE€MBbI, HapYIICHHUS JIOTHUECKON MOCIIe0BaTeIbHOCTH, HEOpeKHOE oOpalleHue ¢
[IUTaTaMu, 3JI0YNOTpeOIeHUE IETasIMK | T.JI. ECIIM BBI XOpOIIIO BaieeTe HaBBIKAMU CBOOOTHOM
peun u oOnagaere BBICOKOW KyJIbTYpOH MBIIIICHUS, TO 3aMEHHUTE IHChMEHHBIH OKIIa]a
COCTaBIIEHHMEM Te3WUCHOTO TuraHa. C ero moMomblo 3aUKCHpPYHTE OCHOBHBIC MBICIH W WJIEH,
BBICTPOMTE JIOTUKY IOBECTBOBAaHUS, OTOEPUTE SIPKUE W TOYHBIE HPUMEPHI, cHOopMyTUpyiiTe
BBIBOJIBI.

ITpu mOATOTOBKE K YCTHOMY BBICTYIJIEHUIO BO3BMUTE HAa BOOPY)KEHUE HEKOTOPHIE COBETHI:



o Jlyymnii BapHaHT BBICTYIUICHHS TIepe] ayAuTOpHUe — 53TO CBOOOAHAs pedb, HE
OCJIOKHEHHas YTeHHueM TekcTa. Ho ecnm y Bac He BbIpabOTaHO yMEHHE 00IaThCs ¢ MyOnnKoi 6e3
OyMaKKH, TO HE NbITATECh CENATh 3TO Cpa3y, 6e3 moAroToBku. OcBauBaTh 3TOT OMNBIT HYXKHO
MOCTENEHHO, OT JOKJIa/ia K JI0KJIay yBEIHUMBasi 00beM peur 0e3 3arisiibIBaHus B TEKCT.

e Eciii Bbl HaMEPEHBI CUUTBHIBATH JOKJAJ C 3arOTOBJICHHBIX IHCBMEHHBIX 3aIllUCEH, TO
rocrapanTech, 4ToObl UTEHHME OBLIO «XYJOXKECTBEHHBIM»: 00O3Ha4alTe May30il Jorudeckue
Nepexobl OT YaCcTH K YacTH, BBIACISHTE MHTOHAIIMOHHO OCOOO Ba)KHBIE MBICIU M apryMEHTHI,
BapbUPYHITE TEMII PEUH.

e Yuras NOKJIAA, HE TOPOMMUTECH, JEJIAWTE 3TO KaK MOYHO CIOKOiHee. [loMHuUTE, 4TO
CKOPOCTh MPOU3HOIIEHUS TEKCTa MEepe] CIIyIaTeNIIMU BCET/1a I0JDKHA OBITh 00Jiee MeIJICHHOM,
4eM CKOPOCTb BalleH IOBCEAHEBHON PEUU.

e CBeppTE MUCHMEHHBIN TEKCT C XPOHOMETPOM, JUIsl 3TOTO IPOYUTANTE €r0 HECKOIBKO pa3 C
CEKYHJIOMEPOM B pyKax. B ciyuae, ecnu AOKJIaJ OKaXeTCs CIMILKOM JJIMHHBIM WM KOPOTKUM,
IIPOBEJUTE €r0 PEKOHCTPYKUUI0. OQHAKO BMECTE € COKPALECHUSAMHU WIH JOIOJHEHUSMU HE
«rorepsauTe» TeMy. He mopmaBaiTech MCKYIIEHUIO paccKas3aTb BCE, YTO 3HAETE — IIOJIHO U
oApPOOHO.

e OOpaTuTe BHUMaHUE Ha TeMOp W Cuily Bamiero roioca. OueHb BaKHO, 4TOOBI Bac OBLIO
CIJIBIIIIHO B CaMbIX OTAAQJEHHBIX YaCTAX ayAUTOPUU, U IIPU ITOM Bbl HE «TIIYLIMIM» BOJIU3HU Bac
HaxoAdLMXcs ciymareneil. Bapeupyiite TemOp peun, OH mpuiacT el BbIPA3UTEIBHOCTh U
IIOMOXET U30€KaTh MOHOTOHHOCTH.

e Cnenure 3a CBOMMM JKeCcTaMH. Upe3MepHasl KECTUKYJSALHUS OTBIEKAET OT COACP KAHMS
JIOKJIaJia, a MOJHOE €€ OTCYTCTBHE CHMI)KAET JIEHCTBEHHYIO CUily BhIcTymuleHus. Ilocrapaiitecsh
M30aBUTHCS OT JKECTOB, IEMOHCTPUPYIOIIUX Ballle BOJHEHHE (KOTJa KPYTATCS PyUYKH, TepeOsaTcs
IIyTOBHUIIbI, 3aJaMbIBAOTCS Majiblibl). Mcmonb3yiTe >KecTbl — BbIpa3UTENIbHBIE, ONUCATEIbHbIE,
[o/IpaXkaTebHble, YKAa3yIOIKe — ISl TIOJHOTHI IIEpeJauy BallluX MbICIIEH.

e YCTaHOBUTE 3pUTEIIBHBIN KOHTAKT C ayauTopuei. He crout Bce BpeMst CMOTPETh B OKHO,
OITyCKaTh IJ1a3a UM COCPENOTaunBaThCs Ha TekcTe. CTapaiTech 3pUTENbHO OOIIATHCS CO BCEMU
CIIyIIATEeIsIMU, IEPEBOAS B3IJISA OT OJIHUX K ApyruM. He oOpaiaiite BHUMaHUE Ha ONI0O3/1aBILINX U
HE TpepbIBaeTe CBOM J10kiaj 3amedanussMu. Ho BMecTe ¢ TeM cienuTe 3a peakuuei myOoauky Ha
Balle BBICTyIUIEHHE (0J00peHHe, yCTalloCTh, MHTEPEC, CKYKY) M €CIH CMOXKETEe, BHOCHTE
KOPPEKTHUBBI B PE€Ub C LIEJIbIO NOBBILICHHUS HHTEPECA K €r0 CONEPIKAHUIO.

e OTBeyaTh Ha BONPOCHI B KOHIIE BBICTYIUIEHUS Ha/l0 KpaTKO, YETKO U YBEPEHHO, 0e3
JMIIHUX MOoApoOHOCTEeN U moBTOpoB. IlocTapaiiTech mpenyraaaTte BO3MOXKHBIE BONPOCHI CBOMX
cllyliaresne u MoAroTOBUThCA K HUM 3apaHee. Ho ecnu cimyduTcs, 4To Bbl HE 3Ha€TE OTBETA HA
3aJJaHHbIM BaM BONpoOC, He 00MTeCh B ’TOM MPU3HATHCS. DTO 3HAUUTENBHO Jy4llle, YeM OTBEYaTh
HE TI0 CYILLECTBY WUJIU OTIIYYHBAThCS.

e [[poBeuTe reHepaIbHYIO0 PENETULIMIO CBOETO JIOKIaJa NMepe Ipy3bsIMU MU OIU3KUMH.
OTO NMOMOXET 3apaHee BBIABUTH HEKOTOPBIE HENOCTAaTKU — CTHJIMCTHUYECKH Ci1aldble MecTa,
TPYJHOTIPOU3HOCHUMBIE CJI0BA U (Ppasbl, 3aTSIHYThIE BO BpEMEHHU YacTH U T.1. [Ipoananusupyiite
CBOIO JMKIIMIO, MHTOHALINY, *ecThbl. Chenaiite Tak, 4T0ObI OHM TOMOTANIH, a HE MELIaIN YCIEUIHO
MPEICTaBUTh MyOJIMKH MOATOTOBJIEHHBIA BaMU JOKJIA.

IIpe3enTanusi — COBPEMEHHBIM CcHoco0 YCTHOrO MM IHCBMEHHOTO IPEJCTaBICHUS
MH(OpPMALIUU C UCTIONb30BAaHUEM MYJIBTUMEIUIHBIX TEXHOJIOTHH.

Cy1ecTByeT HECKOIBKO BApUAHTOB MPE3EHTALUI.

e [IpeseHTanus c BHICTYIIJICHUEM JIOKIa4MKa

e [Ipe3eHTanys ¢ KOMMEHTAPUSAMU JOKIAAUUKA

e [Ipe3eHTanus A caMOCTOATEIBLHOTO MPOCMOTPa, KOTOpasik MOXKET JEMOHCTPHUPOBATHCA
nepes ayIuTopueit 0e3 ydactus JOKJIaqurKa.

[TonroToBka mpe3eHTalMy BKIIOYAET B ce0s1 HECKOJIBKO 3TAIlOB:

1. IlmannpoBaHue npe3eHTannun

OT 0TBETOB Ha ATU BONMPOCH OYET 3aBUCETh BCE OCTPOCHUE MPE3EHTALINN:

® KaKOBO IpeIHa3HAYeHHE U CMBICT MPE3CHTALUHU (JIEMOHCTpAIUs Pe3yIbTaTOB HAyYHOU
paboThl, 3al1UTa TUIUIOMHOTO MPOEKTA U T.J.);



® KaKylo poiib Oy/AeT BBIMOJHATH MPE3CHTALUs B XOJ€ BBICTYIUICHHS (COIPOBOXKICHUE
JIOKJIa/1a WIIK €T0 WIUTIOCTPAIH);

® KaKoBa IIeJb NIpe3eHTannu (MHGOpMUpOBaHUE, YOSKICHHE WIIN aHAJTU3);

e Ha Kakoe BpeMs paccuMTaHa Impe3eHTauus (koporkoe - 5-10 MuHyT wWiIn
MPOIOJDKUATENbHOE - 15-20 MUHYT);

® KakOB pa3Mep M cocTaB 3putenbckoil ayautopuu (10-15 uemoBexk wmmm 80-100;
MPEToIaBaTelNH, CTYJACHTHI WM CMEIICHHAS Ay JUTOPHS).

2. CtpyktypupoBaHue HHGOpMAIIU

® B [IPE3EHTALIMU HE J0JKHA ObITh MeHee 10 craiinoBs, a 001iee uX KOJIUYECTBO MPEBHIIIATh
20 - 25.

® OCHOBHBIMHM IPHUHLUIAMHU IPU COCTABICHUM HPE3EHTALMU JOJDKHBI OBITH SICHOCTb,
HarJsiIHOCTh, JIOTHYHOCTh M 3alIOMHUHAEMOCTh;

® NIPE3CHTAIMs JOJDKHA HMMETh CLEHApUil W YETKYI CTPYKTYpy, B KOTOpOH OymyT
OTPa’KEHbI BCE PUUMHHO-CIIE/ICTBEHHbIE CBA3H,

e paboTa HaJ Mpe3eHTalNel HAYMHAETCS MOCIIe TIIATEILHOr0 00AYMBIBAHUS U HAITMCAHUS
TEKCTa JIOKJIaga, KOTOPBIA HE0OXOAMMO pa3OMTh Ha (parMeHTHl M OOO3HAYHTH CBS3aHHBIC C
KaX/IbIM U3 HUX 3aJlauil U ACHCTBUS;

® TEpPBBI IIAar — 3TO OMNpEeNeIeHUE TJABHOW HIEH, BOKPYT KOTOPOH OYyIEeT CTPOUTHCS
MIpe3CHTAIHS;

® 4acTh MH(OPMALMM MOXXHO IEPEBECTH B JIBa THUIA HATJSAHBIX IMOCOOMI: TEKCTOBBIE,
KOTOpPbIE TIOMOTYT CIIYIIATENSIM CIeIUTh 32 XOJJOM Pa3BepThIBAHUS apryMEHTOB U rpaduueckue,
KOTOPBIE WJUTIOCTPUPYIOT TIIaBHBIE IMTyHKTHI BRICTYIUICHHUS M CO3/Ial0T SMOIIMOHAILHBIE 00pa3bl.

® CIOKEThl IPE3EHTAIIMM MOTYT Pa3bsICHATh WU WUIIOCTPUPOBATH OCHOBHBIE MOJIO0XKEHUS
JIOKJIa/la B CaMbIX pa3HOOOpa3HBIX BapUaHTaX.

OdeHb BaXHO HAWTH PABUIIBHBIA OaJaHC MEXTY PEUYbIO TOKIIAAUYMKA U COIIPOBOXKIAIOIIMHU
€€ MyJbTUMEIUIHBIMU JIEMEHTAMHU.
JlJist aTOTO 1IEeTIecO00pa3Ho:

® OIpeNeNnuTh, YTO OyAET MpPEeJCTaBIEHO Ha KaXXIOM ciaijie, uyTto OylIeT B 3TO BpeMms
TOBOPUTHCSI, Kak OYZAET C/IeaH Nepexo K cieayoleMy clainy;

® caMble Ba)KHBIC UICU M MBICIIM OTPA3UTh U HA ClIAiiiaX U MPOU3HECTH CIOBAMH, TOT/Ia KaK
BTOpOCTENEHHbIE — TM00 cl10BaMH, JIM00 Ha claiiiax;

e yHpOpMANMIO Ha CcJaigax NpPeACTaBUTh B BHJE TE3MCOB — OHU COMPOBOXKAAIOT
MOAPOOHOE U3JIOKEHNE MBICIIEH BBICTYMAIOIIETO, a HE HA000POT;

® IS pa3bsICHEHUS MOJIOKEHUH JIOKIIa/1a UCIIOJIb30BaTh Pa3HbIe BUBI CIAHIOB: C TEKCTOM,
¢ TabauIamu, ¢ JuarpaMMamy;

e J1r00ast Mpe3eHTaNus JOJDKHA UMETh COOCTBEHHYIO IpaMaTypruio, B KOTOPOH €CTh:

«3aBsi3ka» - MPOOYKICHHE MHTEepeca ayIUuTOpUU K TeMe COOOIIeHUs (SpKHWi HarjsiIHBIA
npumep);

«pa3BUTHE» - NEMOHCTpAIHsl OCHOBHOW WH(OpPMAIMK B JOTHYECKOW MOCIEI0BATEIBHOCTH
(uepenoBaHUE TEKCTOBBIX U TpapUUECKUX CIIAII0B);

«KyTbMUHAIUS» - TPEICTaBICHHE CaMOro  TJABHOTO, HOBOTO, HEOXHJIAHHOTO
(3MOIIMOHATIFHBIN PEUEBOI MM WILTIOCTPATUBHBIN 00pa3);
«pa3Bsizka» - (GopMyTUpOBaHWE BBIBOJOB WM MPAKTHYCCKHX PEKOMEHIAITHA
(Bumeopsin).

3. OdopmieHue npe3eHTauu

OdopmiieHne mpe3eHTay BKI0YaeT B ce0sl CIeAYIOIIYI0 00s13aTeIbHYI0 HH(POPMAIIHIO:

TuTynpHBIN THCT

- IPEJICTABISAET TEMY JOKJIA/a U UM aBTOpa (MM aBTOPOB);

- Ha 3allliTeé KYpPCOBOM MU JTUIUIOMHOM paboThl yKa3bIBaeT (DaMUIIMI0 M WHHUIHAJIBI
HAy4YHOT'O0 PyKOBOJUTEIIS WM OPraHU3alluu;

- Ha KOH(EepeHIUAX 0003HaAYAET 1aTy U Ha3BaHUE KOH(EPEHITUH.

[Inan BeICTYIIIIEHUS



- (hopMyIHpyeT OCHOBHOE Co/iepiKaHue Nokiaaa (3-4 myHKTa),
- (huKcUpyeT MOPAIOK U3I0KEHUS UHPOPMALINY;
ConepxaHue npe3eHTauu
- BKJIIOYAET TEKCTOBYIO U TpauuecKyo HH(HOPMAIIHIO;
- WUTIOCTPUPYET OCHOBHBIE ITYHKThI COOOLIEHHUS;
- MOJKET MPEJICTABIIATh CAMOCTOSTEIbHBIN BapUAHT JJOKJIA1a;
3aBepleHue
- 000011aeT, MOABOANT UTOTH, CYMMHPYET HHPOPMALIUIO;
- MOJKET BKJIIOUATh CIIUCOK JIUTEPATYPHI K AOKIANY;
- COJICPKUT CJIOBA 0J1aroJapHOCTH ayAUTOPHUH.
4. JInzaitH npe3eHTanuu
TexcToBoe odopmiieHue
e He cTOUT 3amONHATE Cllaiil CAMIIKOM OOJBIINM 00bEMOM HMH(GOpPMALMU - JIy4dlle BCEro
3aloOMUHAIOTCS He 0oliee 3-X aKToB, BEIBOJIOB, ONPEICICHHIA.
e OnTUMaIbHOE YHCIIO CTPOK Ha ciaiiae — 6 -11.
e KopoTkue ¢pasbl 3allOMMHAIOTCS BU3YyalbHO Jydiue. [IyHKTBl mepeuHeill He JOJIKHBI
IIPEBBIIIATH IBYX CTPOK Ha (pa3y.
e HanGonpmass 3(pQGEeKTUBHOCTh JOCTHTAeTCS TOTJA, KOTAA  KIIOUEBBIE  ITYHKTHI
0TOOpaXKArOTCS MO OJTHOMY Ha Ka)JIOM OTJICIIbHOM CIIaijie
e EcIM TEKCT COCTOMT U3 HECKOJBKUX al3aleB, TO HEOOXOIMMO YCTaHOBHUTH Kpac-HYIO
CTPOKY M HHTEpBaJ MEX]ly ab3alamu.
e KirfoueBpie ci0Ba B MH(POPMAIMOHHOM OJIOKE BBIJIEISAIOTCS [BETOM, MIPU(TOM WU
KOMITO3UIIUOHHO.
e llndopmanuio npeanodTuTeNIbHee pacnojaraTb TOpU30HTaIbHO, HauOoJee BaKHYIO - B
[EHTpE dKPaHa.
eHe crnenyer 31n0oynoTpebiaTh OOJBLIIMM — KOJIMYECTBOM  IPEAJIOTOB,  HApEUMid,
IpujaraTeabHbIX, BBOJHBIX CIIOB.
e [[nppoBrie MaTepuasbl Jydile MPEICTABUTH B BUE IPpa)UKOB U TUArpaMM — TaOJUIBI C
U(POBBIMHU TAaHHBIMU Ha CIIaiijie BOCIPHHUMAIOTCS TIJI0XO.
e HeoOxoaumo oOpaTuTh BHUMaHUE HA IPaMOTHOCTh HanucaHus TekcTa. OmmOKy BO BeCh
9KpaH NPOM3BOJIAT HEMIPUATHOE BIIEUATICHUE
HIpudToBoe odpopmiieHne
o [IIpud sl 6e3 3aceuek (Arial, Tahoma, Verdana) unurtatorcs nerye, uem rpotecku. Hemp3zs
CMELIMBATh PA3JINYHbIE TUIIBI IPU(PTOB B OAHOHN NMpe3eHTALUH.
o [IIpu¢ToBOii KOHTpAcT MOXKHO CO3JIaTh MOCPEJICTBOM pa3Mepa MIPUQTa, €ro TOJIIIUHEI,
HauepTaHus, HOpMBI, HAPABIICHUS U [[BETA;
e ][5t 3aronoBka rogutcs pasmep mpudra 24-54 myHkTa, a 171 Tekcra - 18-36 myHKTOB.
e KypcuB, noJuepKUBaHUE, KUPHBIA IMIPU(PT HCIOJIB3YIOTCS OTPAHUYEHHO, TOJIBKO IS
CMBICIIOBOTO BBIJIENICHUS (PparMEHTOB TEKCTA.
e J[7151 OCHOBHOT'O TEKCTa HE PEKOMEHAYIOTCSI IPOIUCHBIE OYKBBI.
L{BeToBOE OOpMIIEHHE
e Ha oytHOM criaiijie He ucmoib3yercst 0oiee Tpex IBETOB: (OH, 3ar0JIOBOK, TEKCT.
e [[Ber mpudra n nBeT hoHa TOIKHBI KOHTPACTHPOBATH — TEKCT JOJDKEH XOPOIIIO YATATHCS,
HO HE pe3aTh Ii1asa.
e JIns1 poHa mpeanoyTUTENbHEE XOIOHBIE TOHA.
e CymiecTByIOT HE couyeTaeMble KoMOMHanuu 1BeToB. OO0 3TOM MOXHO Yy3HaTh B
CIIELMAILHOM JIUTEpaType.
e UepHbIil 1IBET MMEET HEraTWBHBIN (MpayHbli) mojarekcT. benplii Ha YepHOM uuTaeTcs
TUI0XO.
e Ecii ipe3eHTarus 00JIbIias, TO €CTh CMBICH Pa3eluTh €€ Ha YaCTH C TIOMOIIBIO I[BETA —
Pa3HBIN [BET CIIOCOOCH CO3/1aBaTh Pa3HBIM SMOITMOHAIBHBIA HACTPOM.
e Henb3st BEIOMpaTh (POH, KOTOPBIN COAEPIKUT aKTUBHBIN PUCYHOK.



Komnozumonnoe odopmieHne

e Crnienyet cobmronath equHbli cTuiib oopmieHus. OH MOXKET BKIIIOYATh ONpeIeIeHHBIN
mpudT (rapHUTypa U 1BeT), PoH 1BeTa WM (HOHOBBI PUCYHOK, JEKOPATHUBHBINA SJIEMEHT
HEeOOJIBIIOTO pa3Mepa U T.1.

e He npuemiieMbl CTHITH, KOTOPBIE OYIyT OTBICKATh OT MPE3CHTAIIHH.

e KpyrmHbie 00BEKTHI B KOMITO3UIIUH CMOTPSITCS HEBAXKHO.

¢ BcriomorarenbpHas uHGOpMaIysl (yIpaBisiOnie KHOMKKM) HE JO0JDKHA TpeoliagaTh HaJ
OCHOBHOM (TE€KCTOM U WJUTFOCTPALIHECH ).

e /11151 cepbe3HOil pe3eHTauu OTOMPatoTCs MAOIOHBI, BBIIIOJIHEHHBIE B JIEJIOBOM CTHJIE.

AHuMarmonHnoe opopmIiieHIE

e OCHOBHAsl poJIb aHMMAaIUU — JO3MPOBaHUs HHPOpMANUU. AyIUTOpHUs, KaK IPAaBHIIO,
Jydiiie BOCOPUHUMAET UHPOPMAIIUIO TIOPIHUSIMHU, HEOOIBIIUMU 3PUTEILHBIMU (PparMEeHTaMH.

e AHMMAIUSI UCTOJNb3YyeTCs JJIs MPUBJICUYECHUS BHUMAHHUS WM JEMOHCTpAIlMM PA3BUTHUS
KaKoro-moo mporecca

eHe crout 31m0ynmoTpeOnsTh aHUMAIMOHHBIMH A(PQEKTaMH, KOTOpPBIE OTBJICKAIOT OT
COZIep KaHUs MIIM YTOMIISIFOT TJ1a3a YUTAIOMIETO.

e OcOOCHHO HEXEeJAaTeIbHO YacTOe MCIIOJIb30BaHUE TAaKUX aHUMAIIMOHHBIX 3(P(PEKTOB Kak
BBUIET, BpalllCHHE, BOJIHA, TOOYKBEHHOE MOSIBIICHHE TEKCTA.

3ByKoBOE ohopmiIeHHE

e My3bIKaJIbHOE COMTPOBOKACHUE MPU3BAHO OTPA3UTh CYTh WX TOJYEPKHYTh OCOOCHHOCTH
TEMBI Cllaiijia WK BCEH MPE3CHTAINH, CO3/IaTh ONPEICICHHBIH YMOIMOHAIBHBIN HACTPOU.

e My3bIKy II€JecCO00pa3HO BKJIIOYATh TOT/A, KOTJA MPE3eHTalusl HAET 0e3 CIOBECHOTO
COIIPOBOKIACHUSI.

¢ 3BYyKOBOE COIPOBOKICHUE UCIIOIB3YETCS TOJIBKO MO HEOOXOIMMOCTH, MOCKOJIBKY JaKe
(doHOBas TUXAss My3bIKa CO3JIACT U3IUIIHUKI TYM M MEIIAET BOCHIPUSATHIO COACPIKAHUSI.

e HeoOxoaumo BBIOpaTh ONTUMANBHYIO TPOMKOCTH, YTOOBI 3BYK OBUI CJIBIIIAH BCEM
ClIylaTesieM, HO He ObLIT OTJTyIIHTEIbHBIM.

I'paduueckoe opopmienue

e PricyHku, (hotorpaduu, 1uarpaMMbl PU3BaHbI JOIOIHUTH TEKCTOBYIO HHPOPMALIUIO I
nepeaarh e€ B 00JIee HArJIsIIHOM BUJIC.

e Henp3sl mpencTaBisATh PUCYHKH W (OTO TUIOXOTO KAdyecTBa WIIM C HCKaKEHHBIMHU
MIPOTIOPIIHSIMHU.

¢ )KenarenbHo, 4TOOBI M300pakeHHE OBUIO HE CTOJBKO (POHOM, CKOJIBKO MILTIOCTpAIUei,
PaBHOM 1O CMBICITY CAMOMY TEKCTY, YTOOBI HOMOYb II0-HOBOMY MOHSTh U PACKPBITH €TO.

e Cenyer wu30eraTh HEKOPPEKTHBIX MJUTIOCTPAIlMi, KOTOpbIE HENPaBWIBHO WU
JBYCMBICIICHHO OTPa)KalOT CMBICT HH(pOpMAIUH.

e HeoOxoaumMo 1mo3ab00THTBCS O paBHOMEPHOM U PallMOHAJIBHOM  HCHOJIb30BAHUU
IIPOCTPAHCTBA Ha ClIaiijie: €CIM TeKCT NePBUYEH, TO TEKCTOBOM ()parMEeHT pa3MellaeTcs B J€BOM
BEPXHEM YTITy, a TpadUUecKnuil pUCYHOK BHH3Y CIIpaBa U HA00OPOT.

e IlumrocTpaiui  peKOMEHYeTCsl COMPOBOXK/IATh MOSICHUTENbHBIM TekcToM. [loamucu x
KapTUHKAaM JIy4llle BBIMOIHATh COOKY MJIM CHHU3Y, €CIM 3TO TOJBKO HE Ha3BaHME CaMOoTo ciaiia.

¢ Ecnu rpadguueckoe n3o0pakeHne UCIoIb3yeTcs B KadecTBe (poHa, TO TEKCT Ha TOM (OHE
JIOJKEH OBITh XOPOILIO YUTAEM.

Tabmuibl U cXeMbl

e He cTouT BCTaBIATh B MPE3EHTALNIO OOJIbIINE TAaOIUIIBI — OHU TPYJHBI /I BOCIIPUSTHSL.
Jlyuie 3aMeHUTH UX TpaduKaMu, TOCTPOCHHBIMU Ha OCHOBE 3THX TaOJIHII.

e Ecim Bce ke Ta0uuIry 1moKa3aTh HaJlo, TO CIEIyeT OCTaBUTh KaK MOJKHO MEHBIIIE CTPOK U
CTOJIOIIOB, OTOOPAB M Pa3MECTHB TOJBKO CaMble Ba)KHBIE TaHHBIC.

e [Ipu HMCIONB30BAaHUU CXEM Ha claijjax HeOOXOJMMO BBIPOBHATH Ps/ibl OJIOKOB CXEMBI,
paccTosiHuE MEXTy OJO0KaMH, 100aBUTh COCJMHUTENbHBIE CXEMbl IPU MOMOIIM WHCTPYMEHTOB
ABToduryp,

e [Ipu cozanuy cXeM HYXKHO YUUTHIBATh CBS3b MEXK/y COCTAaBHBIMU YaCTSIMHU CXEMBI: €CITH



OHM pPaBHO3HAYHBI, TO 3aMOJHSIIOTCS OJHMM IIPUPTOM, (OHOM U TEKCTOM, €CIH eCTh
nepBOCTENIeHHass HMH(OpMaIus, TO OHAa BBIACHSIETCS OCOOBIM CIIOCOOOM C  TOMOIIBIO
OpraHMU3aIMOHHBIX JUArPAMM.

Aynuo u Bueo opopmiieHIe

eBujeo, KMHO U Tele MaTepuaigbl MOTYT OBITh HCIOJb30BAaHBl IOJHOCTHIO WM
(parMeHTapHO B 3aBUCUMOCTH OT LIEJIeH, KOTOPbIE IPECIEYIOTCS.

e [IpoookuTenbHOCTS GUIIbMa HE JTOJDKHA MPEBbImaTh 15-25 MuHyT, a pparmenrta — 4-6
MUHYT.

¢ Hernb3s ucnonb30BaTh JBa (GUiIbMa Ha OJJHOM MEPOMPHUATHH, HO MMOKa3aTh PparMeHTHI U3
IBYX (pUIHMOB BIOJTHE BO3MOKHO.

IMoaroroBka Kk 3a4éTy / 3k3aMeHy. [ OTOBUTHCSA K 3a4€Ty / SK3aMEHY HYKHO 3apaHee W B
HECKOJIbKO 3TanoB. [l aToro:

e [[pocmarpuBaiiTe KOHCTIICKTHI JISKITUH Cpa3y MOCIE 3aHATHNA. DTO TTOMOXKET pa3o0paThes ¢
HEMOHSTHHIMU MOMEHTaMH JIeKIMM M BO3HUKIIUMHU BOIIPOCAMH, MOKA €IlIe JICKIHs CBEXa B
MaMSTH.

e berno mpocMarpuBaiiTe KOHCHEKTHI 10 Hayaja CJIEeIYIOIIero 3aHsTHs. JTO IMO3BOJIUT
«OCBEXHTbY MPEIBIIYILYIO JIEKIUIO U MOATOTOBUTHCS K BOCIIPUATHIO HOBOTO MaTepHara.

e Kaxx11y10 HEIeI0 OTBOAUTE BpeMs Ui IOBTOPEHUS IPOIAEHHOTO MaTepuaa.

HenocpencTBeHHO npy NOJTOTOBKE:

¢ YopsA04bTe CBOM KOHCIIEKTHI, 3alTUCH, 3a/IaHUA.

o [[pukuHbTE BpeMs, HEOOXOAUMOE BaM IS TOBTOPEHHUS Kaxaod dvactu (OJoka)
MaTepuaia, BBIHOCHMOI'O Ha 3a4erT.

e CocTaBbTe pacnycaHue ¢ y4eTOM CKOPOCTH IMMOBTOPEHUsI MaTepuana, 1Jis 4Yero

e Paznienute Bompochl I 3auéTa / HK3aMeHa Ha 3HAKOMbIe (MO0 JEKIHOHHOMY KYpCY,
CeMHHapaM, KOHCIEKTUPOBAHUIO), KOTOPbIE MOTPEOYIOT UMb MOBTOPEHHSI U HOBBIE, KOTOpPHIE
MIPUIETCS OCBAaMBATh CAMOCTOATENbHO. HauHuTe ¢ TEM XOPOIII0 BaM U3BECTHBIX M 3aKPEIUTE UX C
MOMOIIBI0 KOHCIEKTa M y4eOHMKa. 3aTeM IOMOJHUTE CBOW TEOPETHUYECKHH Oarak HOBBIMHU
3HaHUSMHU, 00s13aTEIHLHO BOCIIOIH30BABIINCH PEKOMEHI0BAHHOMN JTUTEPATYPOH.

¢ [[paBUIIEHO UCTIONB3YITE KOHCYIBTAIIMH, KOTOPHIE IPOBOAUT MpenoiaBatensb. [Ipuxoaute
Ha HHUX C 3apaHee MpopabOTaHHBIMU CAMOCTOSITENIBHO BOMpPOCaMU. BBl MOXeTe MOIy4UuTh
pa3bSICHEHHE T10 MOBOY CJIOKHBIX, HE O KOHI[A MOHATHIX TEM, HO HE PaCCUMTHIBAUTE BO BpeMs
KOHCYJbTAIIMH Ha NCYEPIBIBAIONIYIO HH(OPMAIIUU TIO COJIEP>KaHUIO BCETO Kypca.



