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PaGouas nporpamma cocraniena Ha ocHose MI'OC BO - GakasaBpHaTt no HanpasiaeHHIO
nojaroroekn 39.03.02 Conmanenas paGora (npukasz Munobpuayku Pocenn ot 05.02.2018 r. Ne
76)

PaGouas nporpamma paccmotpena u ojgo0pena Ha 3aceaanun kadeapnt ConmanbHoii
PadoTe! M NCHXO0rO-NEArorHeckoro obpazosanns

13.02.2023, npotokon Ne 7 ;
3as. kadenpoii ( %’ E.B. Oneiinnk

Pabouas nporpamma oo6pena Meronnvieckoii komucenei MINO
14.02.2023 r. npotokon Ne 6 //’//
IMpencenarens
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3aB. kadeapoii CPullllO, kaut, m:}x.nayu E.B. Oneiinux

Penensent: A

3aM, JIMPEKTOpa 1o commm,uqm n‘;lpbcanx MY "KoMnekcHEIT 1EHTP CONMATEHOrO
obcnyxusanua  Haceaenus" npng'éﬁc CHNILO | paﬁoua r. Maruuroropeka Yenabunckoii
001aCTH, KAHJL. NeJL. HAYK <2 H.IO. Aunpycak



JIner akryaauszanuu padoueil mporpaMmbl

PaGouast mporpamMma repecMoTpeHa, 00CyKaeHa u 0100peHa s peanusamuu B 2024 - 2025
yueOHOM roay Ha 3aceqanuu kadeapel CoruaabHON paboOTHI M ICUXOJIOTO-TIEAarorH4ecKoro

IIporokom ot 20 . Ne

3aB. kadeapoii E.B. Oueiinnk

Pabouast mporpamMmma repecMoTpeHa, 00CcykaeHa u 0100peHa s peanuzamnuu B 2025 - 2026
yuyeOHOM roay Ha 3aceqanuu kadeapel CoruaabHON pabOTHI M ICUXOJIOTO-TIEAarorH4ecKoro

IIporokomor 20 1. Ne

3aB. kadempoii E.B. Oueiinnk

Pabouas mporpamma nepecMoTpeHa, 00cyxaeHa u ogoopena st peamsanuu B 2026 - 2027
yueOHOM rofy Ha 3acefaHuu kapeapsl CouuaabHONU pabOTH U ICHXOJIOTO-TIeIarOrH4ecKoro

IIporokomor 20 1. Ne

3aB. kadeapoii E.B. Oneiinuk

Pabouas mporpamma nepecMoTpeHa, 00cyxaeHa u ogoopena st peamszanuu B 2027 - 2028
y4eOHOM roy Ha 3acemanuu Kapeapbl ConuanbHON pabOThI U MICHUXOJIO0T0-MEAarOrnIecKOro

IIporokomor 20 1. Ne

3aB. kadeapoii E.B. Oneiinuk




1 Iles1u ocBOCHUS TN CHMILTHHBI (MOYJI51)

- (hopMupoBaHuEe y CTYIEHTOB 0a30BbIX HABBIKOB OPTaHU3ALMM U YIIPABICHHS BpEMEHEM
B MPO(heCCHOHAIBHOMN 1S TEIbHOCTH;

- OCBOEHHME HaBBIKOB, HEOOXOAUMBIX JJIsl YIPABJICHUS BPEMEHHBIMU PECYpPCaMH, IOBBI-
HIeHUs! TMYHON 3((HEKTUBHOCTH, OCBOCHUE MHCTPYMEHTApHsI B 001aCTH OpraHu3auuu u s Qex-
TUBHOTO MCII0JIb30BaHUsI BPEMEHH.

2 MecTo THCHHUIIMHBI (MOYJIAA) B CTPYKTYpPe 00pa30BaTe/IbHOI NporpaMMal

Hucnummuaa TaliM-MeHEeIKMEHT B COITMAIBHON paboTe BXOJAHUT B YacTh y4eOHOTO IJIaHa
dbopMupyeMyro ydacTHUKaMU 00pa30BaTeIbHbIX OTHOLICHHUI 00pa30BaTeIbHON MPOTrPaMMBbI.

JlJis M3y4eHus TUCHUIUIMHBI He0OXO0 UMbl 3HaHUS (YMEHUs, BiaieHus), chopMupoBaH-
HBIE B PE3yJIbTAaTe U3YYCHUS AUCLIUILINH/ TPAKTHK:

VYrpasneHue B coruanbHoOU paboTe

NudopmanmoHHbIe TEXHOJIOTUH B COMATBHBIX HAyKaxX

YyeOHas - 03HAKOMUTEIbHAS IMPAKTHKA

3Hanus (YMEHUS, BIaJICHUs), MOTYICHHBIC TTPH M3yYEeHUHW TAHHOW IUCIUTLIMHBI OyIyT
HEOOXOUMBI 17151 U3YUCHUS] JUCIUILTIH/TPAKTHK:

[IpousBoaCTBEHHAS - TEXHOJIOTHYECKas TPAKTHKA

AJIMUHUCTPUPOBAHUE B YUPEIKICHUAX COLIMAIBHOM 3a1[UThI HACEIICHUS

3 Komnerenuun odyyarouierocs, popMupyembie B pe3y/ibTaTe 0CBOEHUS

AUCHMILIMHBI (MOAYJIS) U IVIAHUPYEMbIe pe3y/IbTaThbl 00y4eHHUs

B pesynbprare ocBoeHUs JUCHUIUIMHBI (MOayis) «TaliM-MeHEeKMEHT B COLMAJIBHON pa-
60Te» 00yJaroHiAcs TOHKEH 00J1a/1aTh CIEYIOITMMH KOMITETCHIIUSAMU:

KO)I HHJUKaTOopa I/IHILI/IKaTOp JOCTHIXXCHUA KOMIICTCHIITN

IIK-4 Cnocoben IJIAaHUPOBATE U OCYHICCTBIIATE KOHTPOJIb ACATCIBHOCTU IMMOAPA3NACIICHUS II0
pcajin3anuu HHHHBHHY&HBHOﬁ IIPpOoIrpaMMbI ITPEAOCTABJICHUA COIUMAJIBHBIX YCIYT

[1K-4.1 OmnpenensieT MIaHOBBIE LENH U 33Ja4U MoIpa3iesieHus (TpyIIbl Creranu-
CTOB) M OTJACJBbHBIX CICIHAINCTOB IO COLMUAIBLHON paldoTe, Omnpeaenser
00BeM paboTHl COTPYAHUKOB U pacTpeeiseT 3aJaHus MEXTy HUMH

[1K-4.2 KoHTponupyeT BbINOJHEHHE IIAHOBBIX LENEeH U AesATENbHOCTh CIEUaTH-
CTOB TI0 peaM3allii WHAUBUAYAJIBLHON MIPOTpaMMBbI TIPEAOCTABICHUS COIIH-
QIBHBIX YCIYT




4. CTpyKTypa, 00b€éM U colepkaHne TUCHHUIINHBI (MOLYJI5)
OO0mas TpyI0€MKOCTh JUCIUIUIMHBI COCTABISIET 4 3a4eTHBIX enuHull 144 akaa. 4acoB, B TOM

YUCJIC:

— KOHTaKTHas paboTa — 55 akaJl. 4acos:

— ayIuTOpHas — 54 akaJl. 4acoB;

— BHeayJUTOpHas — 1 akaji. yacos;

— caMocCTosTeNNbHAs paboTa — 89 akaj. 4acos;

— B hopMe npakTuyeckoit moaroroBku — 0 akaj. yac;

®dopma aTTeCTalMu - 3a4ET

AynuropHas ) =
o | KoHTaKTHas pabota E 3 ®dopma TeKyILero
=
= B aKaJl. 4acax 5 Bung KOHTPOJIS yCIIe-
Paznen/ tema 3 (B axaz. vacax) E B . pom ¥ Kon
S 3 ©| caMOCTOsATENBHOM BAacMOCTH U
JHACUIHTLIAHBL 5 g o . | xomneTeHIUH
O Q & paboThI TIPOMEKYTOYHOH
na6. | mpakr. | € 8
Tlex. . 128 aTTecTaluu
3aH. 3aH. | &
1. OcHOBBI TaliM-MEHEIKMEHTA
B COLIMAILHON paborte.
Ilenenonaranue.
TToaroroBka k
1.1 TaiiM-MEHEKMEHT Kak MIPAKTHIECKOMY paKTHuccKie
CHUCTEMa B JIE€ITEIbHOCTH 3aHATHIO P I1K-4.1,
. . 2 4/21 7 3aHATHS
OpTaHM3alyid  COIUATBEHON Pabora ¢ siek- Y eTHBIH OIPOC I1K-4.2
cdepsl. TPOHHBIMU OU0- p
JIHOTEKAMHU
5
IToaroroBka k
1.2 TlonsaTue u ompenene- HNPaKTUYECKOMY MpakTmaeckie
HHE IeJIEHoJIaraHus B Jes- 3aHATHIO P I1K-4.1,
1 421 7 3aHSATHSA
TEIBLHOCTHU crenuaancTa TTouck momoJiHu- VB ONDOC I1K-4.2
COLIHAITLHOM CITYOBbI TENbHOM UHPOP- p
MallHHU 10 TEME
HWroro no pazneny 3 8/41 | 14
2. Cucrema ydeTa BpPEMEHU B
JIEATEIHLHOCTH CIIELMAIINCTa
COIMANBHOH CITY>KOBI
ITogroroBka k
MPaKTHYECKOM
2.1 Kamutan BpeMeHH. P Y [IpakTuueckue
Buael pacxomoB BpeMeHH 2 4/21 7 SaHATHIO 3aHATUSA [K-4.1,
p P TTouck momoaHu- " I1K-4.2
CIIELUAJIUCTA. o VYceTHbli onpoc
TebHOM UHPOP-
MalliHU 10 TEME
TToaroroBka k
MPaKTHYECKOM
2.2 Texnuka xpoHOMeTpa-| 5 p Y [IpakTuueckue
3aHSATHIO I1K-4.1,
’Ka, aHalM3 PacXOJIOBaHUS 2 2/21 8 3aHATUSA
Tlouck momonaHu- Ny I1K-4.2
BPEMEHH CIEIHAINCTA. 8 YcTHBIN orpoc
TENBbHOW UHPOP-
MallMH 110 TEME
TloaroroBka k
2.3 Tloaxoapl K TUIAHHPO- MIPAKTHYECKOMY [IpakTuyeckue K-4.1
BAaHUIO BPEMEHM CIEUa- 1 2/21 8 3aHATHIO 3aHATHS K 4' 2’
JUCTA. [ToaroroBka gOK- VYeTHbIi onpoc '
najga




TloaroroBka k

MIPAKTUYECKOMY
3aHATHIO IIpakTuaeckue 3a-
24 HHCTpYyMEHTBI
ITouck momoHu- HATHS T1IK-4.1,
IUIAHUPOBAHUSI ~ BPEMEHU 221 4 . .
TENBbHOM UHPOP- YcTHBIN onpoc [1K-4.2
CHeUAINCTa
MaIiy 10 TeMe Camo0TueThI
[Moaroroska
JOKJIana
HUroro no pasaeny 5 10/8U | 27
3. Mertonbt peanuzanuu
TalM-MEHEPKMEHTa C COLIUallb-
HOU paboTe
IloaroroBka k
3.1 CoprupoBka 3amad,
npaktadeckoMy | Ilpaxrudeckue 3a-
paccTaHOBKa IPHOPUTETOB
3aHATHIO HATHS T1IK-4.1,
B JIEATEIBLHOCTH CIELHa- 1 421 8 .
. ITouck nononxu- YcTHBIN orpoc [1K-4.2
JHCTa COLMAIBHOW CITYXK- 0
661 TeJIbHOM uHpOp- CaMOoOT4eTHI
’ MaIiy 1o TeMe
IloaroroBka k
3.2 HHCTpyMEeHTHl IOBBI-
npaktadeckoMy | Ilpakrudeckue 3a-
HICHUS 3¢ HEKTUBHOCTH
3aHATHIO HATHS T1IK-4.1,
UCIIOJIb30BaHUs BPEMEHU B 2 2 8 .
Towuck pomnonHu- YcTHBIN orpoc [1K-4.2
JeITeNbHOCTH  CTICIHaITH- o
ora TeJbHOM nHbOP- CaMoO0TUeTHI
) Mallly 10 TeMe
IloaroroBka k
MIPaKTHIECKOM
3.3 DddexruHas camo- P Y
MOTHBAIMA M pacrpesie- 3aHATHIO IIpakTuyeckue 3a-
. Ilouck momoHu- HATHSA I1IK-4.1,
neHue paboueil Harpysku: 2 4 8 o .
TEJBbHOW UHPOP- YerHbit onpoc [K-4.2
TEXHOJIOTHS  JTOCTHKECHHS
Maluy o TeMe CaMoO0TUeTHI
pe3yIbTaTOB.
[NoaroroBka
JOKITaaa
IloaroroBka k
MIPaKTHYECKOMY
3aHATHIO IIpaxkTudeckue 3a-
3.4 Meroapl OIEHKH 3a-
TTouck momoiHu- HATHSA I1IK-4.1,
TpaT BPEMEHH JIeATEeNIbHO- 2 4 8 o .
TEJNBbHOW UHPOP- YerHblit onpoc [K-4.2
CTH CIICIAITUCTA.
MaluH o TeMe CaMoO0TUeTHI
[NoaroroBka
JOKJIaaa
IToaroroBka k
npaktuueckoMy | IIpaxtudeckue 3a-
3.5 Meroasl ONTHMHU3ALHAHA 2 2 8 3aHATHIO HATHS I1IK-4.1,
yIpaBJIEHNs] BDEMEHEM. Iouck nononxu- YcrHBIi onpoc IK-4.2
TeJbHOM nHpOp- CaMoO0TUeThI
MallMy 10 TeMe
IToaroroBka k
MIPaKTHYECKOM
3.6 MeToabl ONTUMH3ALMH p Y [IpakTnueckue
WHIUBHYyaTbHOU zest 1 2 8 SAHATHIO 3aHATUS TK-4.1,
Y ITouck mononHu- . I1K-4.2
TEJILHOCTH CIICIHAJIICTA. o YcTHBIN orpoc
TENBbHOW UHPOP-
Maluy 1o TeMe
Wroro no pazaeny 10 18/211 | 48
Uroro 3a cemectp 18 36/1411| 89 3a4éT
Hrtoro no aucuuinHe 18 36/141| 89 3a4eT




5 O0pa3oBaTte/ibHbIE TEXHOJIOTHH

1. TpaguuuroHHbIE 00pa30BATEIbHBIC TEXHOJIOTHH:

WNudopmanmroHHas JeKIus — MOCIEA0BaTeIbHOS U3JI0KCHHE MaTepuania B JUCIUILIIH-
HApPHOM JIOTHUKE, OCYIIECTBIISIEMOE TPEUMYILIECTBEHHO BepOATbHBIMU CPEIICTBAMH.

Cemunap — Oecenia mpemnogaBares U CTyIEHTOB, 00CYKICHHE 3apaHee MOATOTOBICHHBIX
COOOIICHUY C €TUHBIM MIEPEYHEM PEKOMEHIYEMOH JTUTEPaTypHI.

JIaboparopHast paboTa — opranu3anus yueOHOH paboThI C pealbHBIMA MaTEPUATLHBIMUA U
nH(pOPMAITMOHHBIMH 0OBEKTAMHU.

2. TexHosnoruu mpoOIEMHOT0 0OyUeHHs] — OpraHu3as 00pa30BaTENLHOTO IpoIlecca,
KOTOpasi MPEIoJaracT MOCTAHOBKY MPOOJIEMHBIX BOIPOCOB, CO3/aHUE YYEOHBIX MPOOIEMHBIX
CUTYAIU ISl CTUMYJIUPOBAHHS TTO3HABATECILHON JIESTEIbHOCTH CTY/ICHTOB:

[IpobnemHast JeKIMsT — HM3JIOKEHUE MaTepuaia, NpeAroararpilee MOCTaHOBKY IPoO-
OJIEMHBIX M JIUCKYCCHOHHBIX BOIIPOCOB.

[IpakTryeckoe 3aHsATHE B (hOpME NMPAKTUKyMa — OpraHu3aius yuyeOHoM paboThl, HAIpaB-
JICHHAs Ha pelIeHre KOMIUIEKCHOH y4eOHO-TI03HABATEIbHOM 3a1a4H.

[IpakTHyeckoe 3aHATHE HA OCHOBE KelC-MeTo/1a — 00ydeHHe B KOHTEKCTE MOACITUPYEMOM
CUTYaIlUH1, BOCIIPOU3BOISIICH peaTbHbIC YCIOBUS ICITCIHHOCTH.

3. UrpoBbie TEXHOJIOTHHM — OpraHU3aIysi 00pa30BaTeIbHOIO MpoIlecca, OCHOBAHHAS Ha
PEKOHCTPYKIIMH MOJIEJICH MOBEJACHUS B paMKaxX MPEUIOKEHHBIX CIIEHAPHBIX yCIOBUH (yueOHas
Urpa, JIeNoBas urpa, poJieBas urpa).

4. TexHOJIOTHH MPOEKTHOTO OOY4YEHHS] — OpraHu3aius o0pa3oBaTeILHOTO Ipoliecca B
COOTBETCTBUHM C aJITOPUTMOM IIOATAITHOTO PEIICHUS MPOOJEMHON 3a/a4d WM BBITIOJIHCHUS
y4eOHOT0 3a/1aHuUs.

5. HTepakTHBHBIE TEXHOJIOTMHA — OpraHu3amus 00pa3oBaTeIbHOTO Mpolecca, KOTopast
MIPEJIIoJIaracT akTHBHOE U HEITMHEHHOE B3aUMOJICHCTBHE BCEX YIACTHUKOB, JIOCTH)KCHUE HA ITON
OCHOBE JIMYHOCTHO 3HAYMMOTO JIJI1 HUX 00pa30BaTeIbHOTO pe3yibTara (JISKIUs «00paTHOM CBSI-
31y, JICKIUA-TIPOBOKAIINS, JIEKIUs-0Oecea, JIeKINs-TUCKYCCHs, IEKIUA-TIPECCKOHPEepEHITHs, Ce-
MUHAP-AUCKYCCHSI).

6 Y4eOHO-MeTOAUYECKOE 00eciedeHUe CAMOCTOSITeJIbHOI PadoThl 00y4aroImmMXcst
[Ipencrasneno B mpunoxxeHuu 1.

7 OneHovHnblie cpeacrea AJisl MIPOBEICHUSA HpOMe)KyTO‘IHOﬁ aTrrecranmumn
Hpe,[[CTaBJ'IeHLI B ITPUIIOKCHUHN 2.

8 YueOHo-MeTOAMYecKOe H HH(POPMALIMOHHOE OOecnevyeHue TUCIUIIHHbBI (MO1YJIs1)

a) OcHOBHas JIUTEpaTypa:

1. T'eiiman, O. b. TaiiM-mMeHeKMeEHT : yueOHOe mocooue / O. b. I'eliman. — Mockga :
PTY MUPDA, 2022. — 80 c.— Tekcrt : anektponHsbiii // JlaHb : 31eKTPOHHO-OMOIMOTEUHAS
cucrema. — URL: https://e.lanbook.com/book/256820.

2. Tumodeesa, H. C. Taiim-menemkment : yueobnoe mocodue / H. C. Tumodeena, JI. b.
['apmaeBa. — Ynan-Y» : Bypsarckas 'CXA um. B.P. ®wmmnnosa, 2022. — 106 c¢. — Teker :
SIIEKTPOHHBIH // Jlanp : 3IIEKTPOHHO-ONOIHOTEUHAS cucrema. — URL:
https://e.lanbook.com/book/284225.

0) lomostHuTeIBLHASI TUTEPaTypa:

1. TaiiM-MeHEeDKMEHT Uil PYKOBOAMTENEH : yueOHO-MeToandeckoe nocodue / M. U.
Amnanny, A. 0. Boponun, O. B. Cepecesa, JI. 1. Uypuna. — Hoocubupck : HI'TY, 2019. — 86
c. — ISBN 978-5-7782-4073-5. — Texkct : anektpoHHbIit // JIaHb : 21€KTpOHHO-OMOIMOTEUHAs
cucrema. — URL.: https://e.lanbook.com/book/152356.



2. ManwmmeBa, O. B. TaliM-MeHe)KMEHT: B OOIIECTBE, HA MPEANPUATAN U B JTHYHON KHU3HU :
yuebnoe nmocobue / O. B. Mansiesa, O. A. 3ropuna. — Camapa : CamI'YIIC, 2019. — 86 ¢. —
Tekcr: osnekrponusiii // Jlamp ©  2yekTpoHHO-OMOmMoTeuHas cucrema. —  URL:
https://e.lanbook.com/book/145831.

B) MeTonuyeckue ykazaHus:

Mertoauyeckre yKazaHus I CTYACHTOB 10 TIOJrOTOBKE K YYeOHOW W Hayd-
Ho-uccnenonarenbckoi padore. Coct. E.B. Onelinuk, C.H. Ucnynosa, C.A. bBypunkuna. Mar-
HUTOTOPCK: M31-B0 MaruuToropck. roc. TexH.yH-ta uM. Hocosa, 2019. 46 c.

r) [Iporpammuoe odecnneuenne u UHTEepHET-pecypcehl:

IIporpammHoe o0ecnieueHue

HaumenoBanue 9
10 Ne orosopa Cpoxk neiicTBuUS TULIEH3UU
MS Off_lce 2007 Ne 135 o1 17.09.2007 OeccpouHo
Professional
7Zip CBOOOJTHO 0EeCCPOYHO
FAR Manager |cBo601HO 0ecCpovHO
Bpaysep Mozilla|coGoaHo
Firefox pacrpoctpansemoe [10 Oeccpotmno
Bpaysep Yandex|cBo6oaHO 0ecCpovHO
IIpodeccuonanbHbIe 6a3bl JAHHBIX H HH(POPMAIHOHHBIE CIPABOYHbIE CHCTEMBI
Hazpanue kypca Ccblika
Poccuiickas l'ocynapcrBennas

Subamorexa. Karagor https://www.rsl.ru/ru/4readers/catalogues/

DNEeKTpOHHbIE  pecypchl  OMOINOTEKU

MI'TY nm. I'.1. HocoBa

[TouckoBas cucrtema Axamemus Google

(Google Scholar)

Harmonanwshas nH(pOpPMaIIMOH-

Ho-aHanuTUueckas cucrema — Poccmit-|URL: https://elibrary.ru/project_risc.asp

CKUW WHAEKC HAYYHOTO IIMTHPOBAHUS

DnekTpoHHas 0aza TMEepUOUYECKUX U3-

nannid East View Information Services,
9 MaTepuaJibHO-TeXHHYECKOe 00ecnedeHue TUCIIUIIHHBI (MOTYJIs1)

https://magtu.informsystema.ru/Marc.html?locale=ru

URL.: https://scholar.google.ru/

https://dlib.eastview.com/

MarepuaibHO-TEXHUYECKOE 00eCTIeYeHUE TUCIIMIUTAHBI BKITFOYALT:

VYueOHbIe ayAUTOPHU ISl TIPOBEACHUS 3aHATUH JICKIIMOHHOTO THIIA: IOCKA, MYJIbTUME-
JIMIAHBIC CPEJICTBA XPAHSHHUS, IEPEIauM U MPEACTaBICHUS HHPOPMAITHH.

VYueOHbIe ayTUTOPUH IS IPOBECHNUS IPAKTHYECKUX 3aHSATHH, TPYIOBBIX M WHAUBULY-
QITbHBIX KOHCYJIbTAIMH, TEKYIIEr0 KOHTPOJIS U MPOMEKYTOUHON aTTeCTAlUK: MYJIbTHMEIUNHbBIC
Cpe/ICTBa XpaHEHUsl, TIepeaudl U TPEICTABICHUS HHPOPMAIH; KOMIUIEKC 3aJlaHui TS TIpOBe-
JICHUS IPOMEXKYTOUHBIX M PyOSIKHBIX KOHTPOJICH.

[TomemeHuns 1t CaMOCTOATENFHON pabOThI 00YUYAIOIIUXCS: TEPCOHANBHBIE KOMITBIOTEPBI
¢ maketom MS Office, BeixomomM B MHTEpHET M C JOCTYIOM B 3JICKTPOHHYIO HH(OpPMAIMOH-
HO-00pa30BaTEIbHYIO CPETY YHUBEPCUTETA.



ITpunoxxenue 1
Y4eOHo-MeTOAMYECKOE O0ecTIeYeHre CAMOCTOSITEIbHOM PadoThl 00y4ar0 XS

s ycremHoro OCBOEGHMsSI COAEP)KaHUS TUCHMILIUHBI HEOOXOJUMO IOoceuiaTh JEKLHUH,
NPUHUMATh aKTUBHOE Y4acTHE B paboTe HAa CEMHUHApE, MPAKTHUECKOM 3aHITHUH, a TAK)XKE BBITION-
HATH 3aJ[aHMs], TIPeAIaraeMple MpernojaBaTesieM JJi CAaMOCTOSTEIbHOTO U3YyUeHUSI.

Jleknus.

Ha nexuuio npuxoaurte He ona3asiBas. Ha NEeKIMOHHBIX 3aHATHIX HEOOXOAMMO KOHCIEK-
TUPOBATh U3ydaeMbIid MaTepua. J{Js cucreMaTH3auu JISKIIMOHHOTO MaTeprana, KOTOpblid Oyier
MOJIE3€H MPH IMOATOTOBKE K MUTOIOBOMY KOHTPOJIIO 3HAHHI, 3alMChIBAliTE HAa KAXKIOW JEKIUU
TEMY, BOIPOCHI U U3yYeHHs, PEKOMEHIYEeMYIO JUTeparypy. B kaxmom Bompoce BBIICISHTE
[JIaBHOE, 0053aTEeNbHO 3alUIINTE KII0YeBble MOMEHTHI (OnpeesieHne, (pakThl, 3aKOHbI, TPaBUIIa U
T.J1.), TOJYEPKHUTE UX. Ecau mo conmepkaHuio MaTepualia BO3HUKAIOT BOMPOCHI, HE HYKHO BbI-
KPUKUBATD, 3aIUIIUTE UX U 33/1aliTe 10 OKOHUYAHUU JICKIIUU WK Ha ceMUuHapckoM 3ausatun. [lepen
CIICTYFOIIIEH JISKIIHEH 00sI3aTeIbHO MTPOYUTANTE MPEABIIYIIYIO, YTOOBI aKTyaIu3UpPOBATh 3HAHUS
¥ OCO3HAHHO MPHUCTYIUTHh K OCBOEHUIO HOBOT'O COJIEP>KaHUSI.

CemuHapckoe (IMPaKTUIECKOE) 3aHATHE — 3TO (hopMa pabOTHI, T/Ie CTYIEHThI MAKCHMAIILHO
AKTUBHO YYaCTBYIOT B 00CYXJI€HUU TEMBI. [[J151 MOATOTOBKH K CEMUHAPY HEOOXOAUMO B3ATh IJIaH
ceMHUHapcKoro 3aHsaTus (y mpemnoaaBaress, Ha kadenpe wim B MeToandeckoMm kabunere). Camo-
CTOATEIbHYIO MOJTOTOBKY K CEMUHAPCKOMY 3aHSITHIO HEOOXOUMO HAUYUHAThH C U3YUEHUS MOH -
TUHHOTO amnmapaTta TeMbl. PeKOMEHIyeM HCIONb30BaTh CIPABOYHYIO JIHTEparypy (CIoBapw,
CIIPABOYHHKH, SHIUKJIONEANH), IeIeCO00pa3HO cOo3[aTh U BECTU CBOW clioBapb TepMUHOB. Ha
CEeMHMHApP BBIHOCHUTCS OOCYX/JIEHHE HE OJHOTO BOIPOCA, MMOITOMY Ba)KHO MPOCMATPHBATH U H3Y-
YyaTh BCE BOMPOCHI CEMUHAPa, HO OJMH M3 BOIIPOCOB HCCIEA0BATh Hanboee riyboKo, C UCIOb-
30BaHUEM JIOTIOTHUTEIILHBIX UCTOYHHUKOB (B TOM YHMCIIE T€X, KOTOPBIC BBl HAIIUIH CAMOCTOSITEIb-
HO). He Hy>HO nepecka3pIBaTh JEKINI0. BakHO 3alIOMHUTH, YTO J1I000I HCTOYHUK JOKEH HECTH
JIOCTOBEPHYIO MHPOPMAIINIO, 0COOEHHO 3T0 OTHOCHUTCS K Internet-pecypcam. Ilpu ncnonb3oBanuu
Internet - pecypcoB B mpoiiecce MOATOTOBKM HE HYKHO UX aBTOMATHUYECKU «CKaYyHUBaTh», OHU
JIOJDKHBI OBITH TIPOAHATM3UPOBAaHBL. He HYXHO «CKayMBaTh» TOTOBBIE pedepaThl, TaK KaK UX
0JIHOOOpa3ue MpernoaBaTellb Cpa3y BBISBISIET, KPOME TOTO, OHU MOTYT OBITh COMHUTEIHLHOTO
Ka4yecTBa.

B mporecce u3ydeHuss TeMmbl aHATM3UPYHTE HECKOJIBKO MCTOYHUKOB. Vcmomb3yiiTe Tie-
PHOIMYECKYIO TIeYaTh - CHeluaibHble KypHaubl. [lone3npiM Oynmer paboTa ¢ 3IEKTPOHHBIMH
yueOHUKaMU U y4eOHBIMU MocoOusiMu B Internet-6ubnmorekax. 3aperucTpupyinTech B HHX:
yHUBepcuTeTckas oudnunoreka Onnaiin (http://www.biblioclub.ru/) u snexrponHo-0nbIHOTEYHAS
cucrema «Jlauw» (http://e.lanbook.com/).

B mpormiecce moAroTOBKM M MOCTPOSHHSI OTBETOB MPH BBICTYIUIGHUH HE MPOCTO TepecKa-
3bIBaliTe TEKCT y4eOHMKA, HO U BBIPAKANTE CBOIO JINYHOCTHO-TIPOPECCHOHANBHYIO OLIEHKY MPO-
yutanHoro. [IprHMMaiiTe yyacTne B IUCKYCCHSX, KPYIJIBIX CTOJIaX, TaK KaK OHH Pa3BHBAIOT
Ballll HABBIKM KOMMYHHKAaTUBHOTO OOIIeHUs. EciM K ceMHHAapCKUM 3aHSATHSM MpejiararTcs
3aJ]aHAs IPAKTHYECKOTO XapaKTepa, MPOoyMaiiTe TIaH UX BBHITIOJHEHUS WM PEIICHUS MIPH 101~
TOTOBKE K ceMHHapy. [Ipy BOZHUKHOBEHUH TPYJHOCTEH B Mpolecce MOATOTOBKH B3aMMOAEHCT-
BYWTE C MperoiaBaTesieM, KOHCYIBTUPYHTECHh TI0 CAMOCTOSITEIbHOMY U3YYCHHUIO TEMBI.

CamocTtosrenbHas pabota. [Ipu u3ydeHnn NUCIUIUTMHBI HE BCE BOIIPOCHI PACCMATPUBAIOTCS
Ha JICKIIUSIX U CEMHUHAPCKUX 3aHSATHSIX, YacTh BOIMPOCOB PEKOMEHIIYETCS MPEToaaBaTesieM IS
CaMOCTOSITENILHOTO U3y4eHus. [IoMCK OTBETOB Ha BOMPOCH! U BBHIMOJIHEHHE 3aJaHU IS CaMo-
CTOSTEIHLHOU PaOOTHI MIO3BOJIUT BaM PACHIUPUTH U YTIYOUTH CBOM 3HAHUS IO KYypPCY, IPUMEHHUTH
TEOPETUYECKHE 3HAHUS B PEIICHUU 3a7au MPAKTUYECKOTO COJAEp)KaHUS, 3aKpeNUTh HU3y4eHHOE
paHee. DTH 3aJlaHusI CIIEAYET BBITOJHATH MOCTENICHHO, TNIAHOMEPHO, CIIEAYs OPSAKY H3yICHUS
TeM Kypca. [Ipy BOSHUKHOBEHHH BOIIPOCOB OOPATUTECH K MPEIOIaBaTENI0 B JCHh KOHCYIbTAIIUN
Ha Kadeapy. BbINOTHUB X, MpOAHATU3UPYHTE KAaueCTBO MX BBIMOJHEHHA. JTO MOMOXKET BaM
pa3BUBATh YMEHHSI CAMOKOHTPOJISI U OIICHOYHBIE KOMITETCHITUH.

HtoroBeiii KOHTPOIb. i1 MOATOTOBKU K 3aueTy/3K3aMEHy BO3bMHTE MEpEeYeHb MpUMep-



HBIX BOIIPOCOB y MeToaucTa Kadenpsl. B criricke BOMPOCOB BBIASIHUTE T€, KOTOPBIC OBLTH pac-
CMOTPEHBI Ha JICKIIUU, CEMHUHAPCKUX 3aHATHIX. OOpaTUTeCh K CBOMM 3aIMCSM, BBIICIHUTE CYIIle-
crBeHHoe. [ Oojee NeTanbHOrO M3YYSHHs M3YYUTE PEKOMEHIyeMylo jureparypy. Eciu B
CIIHCKE BOMPOCOB €CTh TE, KOTOPhIC HE pacCMATPHBAIKMCh HA JICKIIUH, CEMHHAPCKOM 3aHSTHH,
HU3Y4YUTC UX CaMOCTOATCIIbHO. Ecmu ecthb COMHCHUA, 3aﬂaﬁTe BOIIPOCBHI HA KOHCYJIbTAlUU IICPE
sk3ameHoM. [Ipomymaiite cBOM OTBET Ha PK3aMeHe, ero JOruky. [IoMHUTE, YTO Balll OTBET yKpa-
CUT CCbhbLIKA Ha MCTOYHHUK JUTCPATYpPhl, HWJUIIOCTPALMA IPAKTUKKU IIPHUMCHCHHUSA TCOPCTHUYCCKOIO
3HAHMS, & TAK)KE YBEPECHHOCTh M HAJMYME aBTOPCKOH apryMEHTHPOBAHHOMN MO3UIIMK Kak Oymy-
niero cyobekTa mpodeccuoHaIbHOM eI TETbHOCTH.



[Tpunoxenue 2
OueHovHbIe CpeACTBA /1Jisl MPOBeIeHHUs MPOMEKYTOUHOI aTTeCTALNHU

Kon WNHpukaTop nocTuxkeHus OneHouHble CpeaCcTBa
MHIMKATOpa KOMIIETCHIINH

ITK-4: CriocoOeH mi1aHupoBaTh U OCYILECTBIIATh KOHTPOIIb AESITEIbHOCTH MOAPA3eICHHs 110 peaau3alui UHIMBUAYaIbHOW IPOrpaMMBbl IPEOCTaBICHUS
COLIMAJIBHBIX YCIIYT

[1K-4.1 Omnpenensier M1aHOBbIE 1I€IU U 3a1a4u | IIpuMepHbIil IepedeHb BOIIPOCOB AJIsl HOATOTOBKHU K 3a4eTy
1oJIpa3ieneHus (rpymnibl Cuenuaiu- JIn4HOE KOHKYPEHTHOE IIPEUMYILECTBO
CTOB) U OT/AEJIbHBIX CHEIIUATUCTOB 110 Crparernyeckue 1y 1 LIEHHOCTH
COLMAJIbLHOW paboTe, onpeaesser PecypcHo-kanennapHsblil rpaduk m1aHUpOBaHUs BpEMEHU
00beM pabOTHI COTPYIHUKOB U pac- [TokazaTenu pacxojia BpeMeHHU
IIpeeseT 3alaHusl MEX1y HUMU ®opmBl yueTa JUYHOIO BPEMEHU
[Tpou3BoaUTENBHOCTD TPYJa
HopMupoBanue, IIIaHUPOBaHNE U KOHTPOJIb UCIIOJIHEHMSI IPOEKTOB
[InanupoBaHue yepe3 NPUOPUTETHI
MeTtoapl ynopsinoueHus aein
Cozpnanue opranaiizepa
JIn4HbI pEUHKUHUPUHT
Merona orpaHMYE€HHOrO Xaoca
ToranpHOE ynpaBiIcHNE KaueCTBOM
TailM-MeHEePKMEHT KaK HHCTPYMEHT OPraHU3allMOHHOTO Pa3BUTHS
KopnopaTtuBHslii CTaHIapT OpraHu3aliy BPEMEHU NIEPCOHAA
16. Pa3paboTka cTpaTern4eckux mejei U peCypCHO-KaJIeHIapHOTO rpadyKa IUIaHupOBaHHS
BpEMEHU
17. Pa3spabotka Gopmbl yueTa JINYHOTO BpEMEHH, OLIEHKA HA €€ OCHOBE ITPOU3BOJUTEIbHOCTH
Tpyaa
18. Co3manue opranaiizepa, OleHKa MPHOPUTETHOCTH JIEIT
19. PazpaboTka mpeiokeHuil o parroHanu3aus paboTbl Ha OCHOBE aHAJIN3a CUTYallUH,
pa3paboTKa JIMYHBIX CTAaHJApPTOB KayecTBa
20. Pa3paboTka KOPIOPAaTUBHOIO CTaHAApTa OPraHU3ALUU BPEMEHH MEpCOoHAa

wWooNoar~wWNE

[ e S = N
agbrwbdkEo

KoMmmiekTt TectoB Nel
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KOMIICTCHIINN
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1. TaiiMm MEHEKMEHT — 3TO :

Texnosorust 3¢ GeKTUBHOrO yNpaBJIeHUS CBOEH 1eSITeJIbHOCTHIO
TexHomorus noucka U yCTpaHeHUs «I10T€Pb BPEMEHU»

TexHosorus nMo3BoJIsIIONIas yCIeBaTh BCe 3alNIAaHUPOBAHHOE

2. 3ayem cTpouTcs 0030p MPOOIEMBI:

YT100bI BHIETH BCIO CHTYALIMIO B 11€JI0M

YTo0bI IOCTPOUTH CUCTEMY IPUOPHUTETOB VISl MPUHATHS PellleHUst
UTo0Ob! HAlITH NPaBUIIBHOE PELICHHE

3. Bamm I[GflCTBI/I?[ B CUTyalluH, KOrJga Bbl HC YCIICBACTEC BBIIIOJIHATH BCC 3aIlJITaHUPOBAHHBIC JICjIa:
Ocrartbcs cBEpXypOYHO

Jonenate Bce 3aBTp

BeimonHuTh paboTy 04eHb OBICTPO, HEB3UPAsl HA KAueCTBO;

OTtka3aTbcsi OT BBINOJIHEHHUS HEBAKHBIX J1eJI

4. B cooTBeTCTBUU C MaTpHIlel Dii3eHxXaydpa Ha KaKUX JieJIaX He0OXOqMMO COCPEI0TaunBaThCs B
IIEPBYIO OYEpEb:

Baxxnble cpouHbie

BaxxHble He cpoYHbIe

HeBaxxnsle cpouHble

HeaxxHble HE cpoUHbIE

5. Kaxoii Buz cutyanuii npeanonaraet GopMyIHupoOBKY 1ieJeil B COOTBETCTBUU C TPEOOBaHUSIMU
SMART:

3agauyHble CUTYyalnu

[IpoGnemHuble cutyanuu

KommiaekT TecTtoB Ne2
1. XpoHOoMeTpax — 3T0:
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Metoa y4yera 3aTpaT BpeMEHH HA Pa3jIMYHble BUAbI 1eATEJIbHOCTH
Mertoa nosbliieHus 3G GEeKTUBHOCTU 1EATEIBHOCTH
Meroa m1aHUpOBaHUsL BPEMEHHU

2. B nepBbie nBE HEETN MPOBEACHHS XPOHOMETpaka He0OX0IMMO:

Cpa3y xe yCTpaHSTh BBISABJICHHBIC TTPOOIEMBI

BBISBIATH NOJIOKUTEIBHBIE CTOPOHBI CBOEH AEATEIIbHOCTH
BripadaTbiBaTh NPUBBIYKY K pPeryJsipHoil puKcanum 3aTpaT BpeMeHHu

3. B cinyyae ecnu BbI XOTUTE BBISIBUTH COQIaHCUPOBAHHOCTD PACHPE/ICIICHUS BpDEMEHH MEXKIY
3a/1la4aMHu BBl Oy/IeTe TOJIb30BAThCS MTOKA3ATEIISIMH:

AOCONIOTHEIMU

OTHOCUTEJIBHBIMU

Cpennumu

KauectBa opranuzanuu tpyaa

[Ipou3BOAUTENBHOCTHIO TPy

4. B cyyae eciu BB XOTUTE MUHUMH3UPOBATH 3aTPAThl BpEMEHH Ha OTpe/IeTICHHBIC 3aaU BbI
OyJeTe MoJIb30BaThCs TOKA3ATEIISIMHU:

AOCOJIIOTHBIMHU

OTHOCUTENBHBEIMU

Cpeanumu

KauecTBa opranusanuu Tpyaa

[Tpou3BOAUTENBHOCTHIO TPy

5. B ciny4ae eciii Bbl XOTHTE OLIEHUTh HEOOXOAUMOCTh BBIIIOJHEHUS TEX MM MHBIX 3371a4 BB
OyzeTe MoJIb30BaThCs MOKA3aTEISIMU:

AGCOIIOTHBIMU

OtHocurenbHbIMU; CpeTHUMU

KauvecTBa opranusanum Tpyaa

[Tpon3BOIUTENHEHOCTHIO TPYAA
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Kommuiekt TectoB Ne3

1. MeTo CTpyKTypUpOBaHUsl BHUMAaHUS UCIIOIb3YETCS JUIS:

Bri6opa npuopuTeTHBIX 3a1a4

OcB000xKIEHUST pecypPCOB JIsl TeKylleld padoThl

O06ecneyeHust BHIMOJTHEHUS 32/1a4 CBA3AHHBIX € «Y100HBIM MOMEHTOM))

2. [InannpoBaHue yepe3 MPUOPUTETHI MIPEAIOIATaeT:
Pacnpenesienue 3a1a4 o cpokam BbINOJTHEHUS
Onpenenenus 3a1a4, KOTOpbIe He 0043aTENLHO BBIOJIHATH
Pacnpenesienus 3a1a4 1o NpUOPUTETHOCTH BbINOJIHEHUS
Ob6ecrieueHre BHITIOTHEHUS BCEX 3a/1a4 B CPOK

3. Ecnu nena 0651a1ar0T 0JMHAKOBOM 3HAYMMOCTBIO, TO IIPU IUITAHUPOBAHUN UCIIOJIB3YHOTCS Me-
TOABI:

CrpyKTypupOBaHUsl BHUMaHUS

YHOPSII[OLII/IBaHI/IH ACII 10 IPUOPUTECTHOCTHU

I'apmonusanuu

4. B ciyuae, eciii BaM HEOOXOIMMO OIPEeNIUTh MPHOPUTETHOCTh MeX 1y 0OyueHneM B BY3e u
BBINIOJTHEHUEM pabo4nXx 00s3aHHOCTEH, Bl UCIOIb3YETE METO/I!

Baxxnoctu B 00111€#1 CTPYKTYpE et

BakHoCTH 10 OTHOIIEHHIO K HAILIEJISM

BaykHOCTH ¢ TOUKH 3p€HUS OKPYKAOLIEN Cpebl

5. B cinyuae, eciu BaM HEOOXOAMMO ONPEAETUTh MPUOPUTETHOCTh MEXK/Y HAMMCAaHUEM OTYETa U
nocelieHneM dacceliHa, Bbl HCIIOJIb3yeTe METOL:

BaxnocTH B 0011ei#i cTPyKTYype e

BaxHOCTH O OTHOIMEHHUIO K HaaueiasamM

BaykHOCTH ¢ TOUKH 3p€HUS OKPYKAIOLIEN Cpebl
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KoMmmiekT TecToB Ned

1. B cimydae ecnu exXeMeCsSYHO MOBTOPSIONIASCS padoTa OHAXK/IbI BBITIOJIHEHA HE B CPOK, KaKUe
HMCTOYHHUKHU Xa0ca 3a/IeMCTBOBAHBI C OOJIbIIIEH BEPOSITHOCTHIO:

buonornueckue puTMbl

N3menenne paboToCriocOOHOCTH BO BpEMEHU

HNueptHOCTH

BoccTraHoB/1eHHE CHJI

OrpanuyeHusi BHUMaHUS

KonTekcr

CocrositHHE CO3HAaHUSI

2. B cnyuae ecnu TBopueckasi paboTa He BBIIIOJIHEHA, KaKhe UCTOYHHKHU Xaoca 3a/1eiCTBOBAHbBI C
OoJIbIIIeH BEPOSITHOCTHIO:

buosiornyeckue puTMbl

N3menenne paboToCrocOOHOCTH BO BpEMEHHU

HNuepTHOCTH

BoccranoBnenue cun

OrpannyeHusi BHUMAHHUS

Konrekct

Cocrosinne coO3HAHUA

3. MeTroz orpaHUYE€HHOI0 Xa0ca MO3BOJISIET:

OmnpenenuT NPUOPUTETHOCTD 33734

ObecneunTh BHIIOIHEHHE PAaOOTHI B CPOK

O0ecneunTh ONTHMAJILHBIE 3aTPATHI BpeMeHH HA Pa3BUTHE
D¢ hexkTuBHO CIUIAHUPOBATH PAOOTY

4. MeTo1 OTpaHMUEHHOTO Xa0Ca UCTIOIb3YETCS JUISL:
VYyera BpeMeHU

AHanusa 3aTpar BpeMEHU

[InannpoBaHus 3aTpat BpEMEHU
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OHTI/IMI/I3aIII/IH 3aTpaTt BpeMEHHU

5. IlocTynatel BceoOIIero MEHEPKMEHTa KauyecTBa B paMKax TaitM MEHEPKMEHTa HE00X0IUMMO
UCIOJIb30BATh JJIS:

Onpenenenus IPUOPUTETHOCTH 3a/1a4

OObecnieueHus BHICOKOTO KauecTBa pabOThI

IIpumeHeHnst MeTOA0B ONITUMHU3ALMHU YIIPABJICHUA

KoMmmuiekT TectoB NeS

1. B paMkax ynpaBieHus: OpraHu3ayeii B 1eJIOM U paboTo OTAEIBHBIX COTPYAHUKOB Mpe/I-
MOYTHTEIbHEE IPUMEHSTH!

dopmann3oBaHHBIE POLEAYPHI CITYILIEHHBIE CBEPXY

OO0y4eHue cOTpyITHUKOB HOBBIM METOJ1aM BEICHMUSI JIEN

KoHTpous 3a neiiCTBUSIMU COTPYAHUKOB

H3meHenne B3r1s/10B paG0THMKOB HA BBINOJIHAEMYIO padoTy

2.B X04€ BHCAPCHUA W3MEHEHUH B OpTraHrU3allOHHYIO JCATCIbHOCTh MHUIIMATHBA N3MEHEHHUH
JI0JKHA B [IEPBYIO OYEpEb UCXOIUTH OT:

PapoBbIX COTPYAHHKOB

MenemxepoB CpeHEro 3BeHa

Beicmero pykoBoacTsa

3. lI3MeHeHne MEeTOIOB BEICHHSI JIeJT JIOJDKHO OBITh B IEPBYIO OYepelb peaTn30BaHo Ha:
Bepxnem ypoBHe ynpaBJieHusl

CpenneM ypoBHE yIpaBIICHHS

HuzoBom ypoBHE yrpaBieHus

4. Ilocrne ycrnenrHoro BHEIPEHUsI B IEATEIBHOCTH OOJIBIIUHCTBA COTPYAHUKOB METO/IOB TaiiM
MEHE/PKMEHTA!

PyKkoBOZICTBO MOXKET MepecTaTh KOHTPOIMPOBATH UCIIOJIB30BAHUE ITUX TEXHOJIOTHI B MTOBCE-
JTHEBHOU paboTe
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PykoBoacTBY HE00X0AMMO CO31aTh JOKYMEHTHI perjiaMeHTHPYIOIIHE HCI0JIb30BaHHe
JAHHBIX TEXHOJIOTHH B IOBCEIHEBHOM AeATEILHOCTH
PyKoBOJICTBO MOXET MepecTaTh UCIOJIb30BATh JaHHBIC TEXHOJIOTHH B TTIOBCEIHEBHOM paboTe

5. 1o BHeIpeHUs METOJIOB TailM MEHEI)KMEHTa B TOBCEAHEBHYIO PaboOTYy:

Bce coTpymHUKY AOKHBI TPOUTH KOPIIOPATUBHOE 00y4YeHHE

JIOJKHBI OBITH pa3padOoTaHbl YeTKUE HHCTPYKIIMH IO TPUMEHEHHUIO METOIOB

Heo0Oxonumo pazpaboTtaTh cucTeMy MOOLIPEHUS IPUMEHEHHS] METO/I0B TaiiM MEHEPKMEHTa
Heo0x0auMo nperocTaBuTh COTPYIHUKAM BO3MOKHOCTH HA COOCTBEHHOM NpuMepe yoe-
AUTHCS B 3 PeKTUBHOCTH METO0B TaliM MeHeKMEHTA.

I1K-4.2

KonTposupyeT BbIlOTHEHHE TJIaHO-
BBIX IIEJIeH U JACSATEIILHOCTD CIIelna-
JINCTOB MO peau3allii UHIUBUTY-
AJLHOM MTPOTPAMMBI IPEAOCTABICHUS
COIMAIBHBIX YCIYT

Keiic Ne 1

OnuH AeHb U3 KU3HU MEHeKepa cpeaHero 38eHa. B 9.00 on npumien Ha padory:

VYxe npuberana Karepuna — Ha MOANKMCH HAKOMUIOCH OTPOMHOE KOJIMYECTBO IOKYMEHTOB, KO-
TOpBIE HEOOXOIUMO OTIPABUTH KIIMEHTAM CETOJIHSI.

OCHOBHOM TOCTaBIIUK 33JIeP>KUBACT MOCTABKU — HAJIO €XaTh JINYHO U pa3duparbcs.

[IpoekT A He cTapTyeT yKe HEeJIet0: He 1aHbl He00X0AuMble yKa3aHus, Bacun u liBanos top-
MO3ST IpoLecC, TPEOYIOT COBEIAHMs, YTOObI BEIICHUTD BCe BOIPochl. Ho 3T0 e He MeHbI1Ie
yaca 3aiiMET, a TO U OOJIBIIIE.

Hano He 3a0bITh MO3BOHUTH B TOJIOBHOM O(HC: HAa HOCY €KEMECSUHBINA OTYET.

UYepes Heneno BHICTaBKa, Ha KOTOPOH JOKHA ObITh Hallla MPOAYKIHUS, @ HUKTO €1 He TPUXOAMI
C OTYETOM O rOTOBHOCTH. [IOHATHO, YTO 3TO 3HAYUT!

A Tak XOTeNnoch Cero/iHs CXouTh B OacceiiH... Her, Bpsa mu nonyuutsest. Y 9Tu nocTosHHbIE
3BOHKH, KOTOpPBIE OTBJIEKAIOT!

Tak, a Ha Kakoe YMCII0 Ha3HavYeHa npe3eHTarusi? Ha ceroaus. A x Hel ele TOTOBUTHCA.

W xcraTyn, yTOUYHUTB, KyZla €XaTh.

Ha ctoze rae-to nexxut HefonpaBieHHas IporpaMMa — HaJio Obl €€ IePEeKUHYTh B OTEJ MOJI-
JepKKU KimeHToB. Ho cHavyasia 3akOHYUTh NpaBKU. TOJIBKO 1€ OHa UMEHHO?

— Jla? [a 6ymy uepe3 mosuaca. .. Eme u HauaabCTBO BBI3BIBACT.

CocraBbTe IJ1aH Ha JICHb.

Keiic Ne 2
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CocTaBuTh nepevyeHb CBOUX KU3HEHHBIX 1ienel. Hapucosars ux xapty. Hanucarts exe-
JTHEBHBIH IJ1aH Ha 2 HeJeNu (C y4eTOM Lieel) U COCTaBUTh OTUeT (XPOHOMETPAK) IO BHIIOJI-
HEHHIO C KOMMEHTapHUsIMU O BIMSIHUU METOJMKU Ha Ballle IIOBEACHUE.

Bapuanr 1

1 TaiiM MEHEKMEHT — 3TO :

Texnosorust 3¢ PeKTUBHOrO yNpaBJIeHUsS CBOEH 1esITeJIbHOCThHIO
TexHoNmorus MOMcKa U yCTpaHEHUS «I10TEPh BPEMEHN»

TexHoorNs MO3BOJSIONIAs YCIIEBATh BCE 3alNIAHUPOBAHHOE

2  3auem ctpoutcs 0030p MPOOIEMBI:

YT100bI BHIETH BCIO CHTYALIMIO B 11€JI0M

YT00bI MOCTPOUTH CHCTEMY NPHOPHUTETOB JIJIsI IPUHSIITHS PelIeHHsT
UTo0Ob! HAlITH NPaBUIIBHOE PELICHHE

3 B ciyyae ecnu Bbl XOTUTE BBISIBUTH COQIaHCUPOBAHHOCTH PACIPE/ICIICHUS BPDEMEHH MEXKIY
3a/ladyaMHy BbI Oy/ieTe MOJIb30BaThCs MOKA3aATEISIMHU:

AOCONIOTHEIMHA

OTHOCUTEIbHBIMH

Cpennumu

KauectBa opranuzauuu tpynaa

[Tpon3BOAUTENBEHOCTBIO TPYAA

4 B cmydyae eciy Bbl XOTUTE MUHUMHU3UPOBATh 3aTPAThl BpEMEHU Ha OIpe/ieJICHHbIE 331a4H BbI
OyJeTe MoJIb30BaThCs TTOKA3ATEIAMH:

AOCOJIOTHBIMH

OTHOCHUTENTEHBEIMHU

Cpeanumu

KauecTBa opranuzanuu Tpyaa

[Ipon3BOAUTENBHOCTBIO TPYAQ
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5 B cayugae, ecniu BaMm He0OX0IMMO ONPEIEIUTh TPUOPUTETHOCTh MEXKIY HAIIMCAHUEM OTUYeTa
U TIOCeIeHreM OacceiiHa, Bbl UCTIONb3yeTe METO/:

BaxxHocTH B 00111€H CTPYKTYpE AeJl

BaxHocTu o OTHOIIEHUIO K HaanciasaMm

Baxxnoctu ¢ TOUKH 3peHUs OKpYKaroLei cpebl

6 B cimyuae ecim eXXeMeCSYHO TOBTOPSIOMIASICS PAa00Ta OJHAXK/IbI BHIMIOTHEHA HE B CPOK, KAKHE
HMCTOYHHUKHU Xa0Ca 3a/IeMCTBOBAHBI C OOJIbIIIEH BEPOSITHOCTHIO:

buonornueckue puTmbl

N3menenne paboToCrocOOHOCTH BO BpEMEHHU

HNueprHOCTH

BoccranoBiieHue cuil

OrpaHnyeHysi BHUMaHUS

Kontekcr

CocrosiHue co3HaHus

7 B caywae ecnu TBOpueckasi paboTa He BBIIIOJHEHA, KAKWE HCTOYHHKH Xaoca 3a/1eHCTBOBAaHBI
¢ O0JBIIIEH BEPOATHOCTHIO:

buojsoruyeckne puTMsl

N3menenne paboTOCIOCOOHOCTH BO BpEMEHU

HNueprHocTh

Boccranosnenune cun

OrpaHuyeHnsi BHUMAHUSA

KonTekct

Cocrosinue co3HAHUA

8 VI3MeHeHHWe METOJIOB BEJICHHUSI JIEIT JIOJDKHO OBITh B TIEPBYIO OYEpelb PeaTn30BaHo Ha!
BepxHem ypoBHe ynpaBJieHUsl

CpenHem ypOBHE yNpaBJIeHUS

HuzoBom ypoBHe yripaBieHus
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9 Tlocrne ycnenrHoro BHEAPEHUS B JCATCIBHOCTh OOJIBITMHCTBA COTPYIHUKOB METOJIOB TaliM
MEHEIKMEHTA:

PyKoBOJICTBO MOXKET IepecTaTh KOHTPOJIMPOBATH HCIIOIB30BAHUE ITUX TEXHOJIOTHIA B ITOBCE-
JTHEBHOU paboTe

PykoBOCTBY HEOOXOIMMO CO371aTh JOKYMEHTHI PerjiaMeHTHPYIOIIHe HCI0JIb30BaHNe
JaHHBIX TEXHOJOITHMH B MOBCEeIHEBHOM AeATEILHOCTH

PyKoBOJICTBO MOXET IepecTaTh UCIIOJIb30BATh JAHHBIC TEXHOJIOTHH B ITOBCEIHEBHOM paboTe

10 Jlo BHenpeHUS METOIOB TaliM MEHEKMEHTA B IIOBCEAHEBHYIO PabOTYy:

Bce cotpynHuKH 1OIKHBI IPOHTH KOPIIOPATUBHOE 00ydeHUE

JlomkHbI OBITH pa3paboTaHbl YETKUE MHCTPYKIIMH 110 MPUMEHEHHIO METOJIOB

HeoOxonumo pazpaboTtaTh cucTeMy MOOLIPEHNS IPUMEHEHHSI METOA0B TallM MEHEKMEHTA
Heo0xoamMo npexocTaBuTh COTPYJIHUKAM BO3MOKHOCTh HA COOCTBEHHOM NpuMepe yoe-
AUTHCA B 3(P(PeKTHBHOCTH METO0B TAHM MEHEIKMEHTA

11 B cnyuae, eciiu BaM He0OXOIUMO ONPEAETUTH IPUOPUTETHOCTH Mexk 1y oOyueHueM B BY 3e
Y BBIMIOJTHEHUEM pabounx 00sS3aHHOCTEH, BBl HCIIONIb3yeTe METO:

BaxxnocTtu B 00111€# CTPYKTYpE Je

BakHOCTHM IO OTHOIIEHHIO K HAIIEJISAM

BaxxHocTH ¢ TOUKM 3peHUST OKPYKAIOIIEH CPeIbl

12  Metoa orpaHUYEHHOTO Xaoca M03BOJISET:

OmnpenenuT MPUOPUTETHOCTD 3374

ObecneunTh BHIIOJIHEHHE PaOOTHI B CPOK

O0ecneunTh ONTHMAJILHBIE 3aTPATHI BpeMeHH HA Pa3BUTHE
D¢ hexkTuBHO CrUIaHUPOBATH PAOOTY

Bapmuanr 2

1 Bamm neifcTBUs B CUTYyalluu, KOT/Ia BBl HE YCIIEBAETE BBHIMIOIHSATH BCE 3aIlNIAHMPOBAHHBIE
aena:

OcTatbcst CBEpXYpPOUHO
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Jonenats Bce 3aBTpa
BeimonHuTh paboTy 04eHb OBICTPO, HEB3UPAsl HA KAUECTBO
OTtka3aTbcsi OT BBINOJIHEHHUS HEBAKHBIX eI

2 B cootBercTBUU ¢ MaTpullel DiizeHxayIpa Ha KaKUX JieJlax He0OXOAUMO COCpe0TauH-
BaThCs B IIEPBYIO OUEPENb:

Baxxubie cpouHble

BaskHble He cpo4HbIe

HeBaxxnble cpouHbie

HeBaxxnble HE CpOUYHBIE

3 Kakoii Buz curyanuii npeamnonaraet GOpMyIUpPOBKY IIeell B COOTBETCTBUU C TpeOoBa-
nusmu SMART:

3agauyHble CHTYallUH

[TpoGnemHbIe CUTYyauH

4 XpoHOMETpax — 3TO:

Merton yyera 3aTpaT BpeMeHHU HA pa3jM4Hble BUAbI 1eATeJbHOCTH
Merton nosslteHus 3G HEeKTHBHOCTU 1E€ATENBHOCTH

Meroa miIaHupOBaHUs BPEMEHH

5 B mepBble 1Be HeslenM NPOBEICHUS XPOHOMETpaxka HE0OX0AUMO:
Cpasy e ycTpaHsTh BBIIBIEHHBIE TPOOJIEMBI

BBIABIATE MOJIOKUTENBHBIE CTOPOHBI CBOEH JEATEIBHOCTH
BoipabaTeiBaTh NPUBBIYKY K peryJsipHOi uKcanuu 3aTpat BpeMeHH

6 B cmyuae ecnu BbI XOTUTE OLIEHUTh HEOOXOAMMOCTh BBITIOJTHEHHS T€X UM MHBIX 3a]1a4 BbI
OyJeTe MoJIb30BaThCs MOKA3aTeIsIMU:

AOCOIIOTHBIMHU

OTHOCHUTENLHBIMA

Cpennumu




Kon
AHIAMUKATOpPa

Nuaukatop qocTrxReHUst
KOMIICTCHIINN

OueHoYHbIE CpEeACTBA

KauecTBa opranuszanum Tpyaa
[Ipou3BOANTENBHOCTHIO TPy

7 Merton cTpyKTYypUpOBaHUSI BHUMAHUS UCIOJIb3YETCA JUIS:

Bri0opa nmpuopuTeTHBIX 33124

OcB000xKIEHUS pecypPCcOB I TeKylleil padoThl

O0ecneyeHusi BLIMOJTHEHHS 32/1a4 CBA3AHHBIX € «yA00HBIM MOMEHTOM»

8 IlnanmpoBaHue yepe3 MPHOPUTETHI PEATIONIAraeT:
Pacnpenesienune 3a1a4 10 CpOKaM BbINOJIHEHUSI
Omnpenenenus 3ajay, KOTOpble He 0053aTENbHO BBIIOIHSTh
Pacnpenesienusi 3a1a4 110 NPUOPUTETHOCTH BBINOJIHEHHSA
ObecnieueHne BHIMOJIHEHUS BCEX 3a/1a4 B CPOK

9  Ecnu nena 061a1atoT 0JMHAKOBON 3HAYMMOCTBIO, TO IIPY IJIAHUPOBAHUH UCTIONIB3YIOTCS
METOABI:

CrpykTypupoBaHUs BHUMaHUS

YHOPSII[OLII/IBaHI/IH ACII 10 IPUOPUTCTHOCTHU

I'apmonusanuu

10 Metox OrpaHUYEHHOTO Xa0Ca UCTIOIB3YETCS IS

VYyera BpeMeHHU

AHanu3a 3aTpar BpeMEHH

[InannpoBaHus 3aTpaT BpEMEHU

OnTuMHu3auMm 3aTpaT BpeMeHH

11 [TocTynmatel BceoOIIero MEHEPKMEHTA KauecTBa B paMKax TailM MeHEHPKMEHTa He00-
XOJIUMO HCIOJIb30BATh JJISL:

Onpenenenus NpUOPUTETHOCTH 3a/1a4

ObecrieyeHust BBICOKOTO KauecTBa padoThl

IIpumeHeHnst MeTOA0B ONITHMHU3ALMHU YIIPABJICHHSA
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12 B pamkax ymnpaBiieHUS] OpraHU3alMel B eJI0M U paboTOM OTAENBHBIX COTPYIHUKOB
MPEANOYTUTEIbHEE TPUMEHSITh!

®opmalii30BaHHbIE MPOLIEYPHI CITYILIEHHBIE CBEPXY

OOyuenue cOTpyJHHUKOB HOBBIM METOJIaM BEJICHHS JIEJT

KoHnTposb 3a 1efcTBUSAMU COTPYTHUKOB

HN3meHeHue B3IJ1s/10B PAa0OTHHKOB HA BBINOJIHIEMYI0 padoTy

[IpomexyTrouHas arrectanus no auciuruiiHe «TalM-MeHEIKMEHT B COIMAIBbHON padoTe» BKIIIOYAET TEOPETHUYECKHUE BOIPOCHI, MMO3BOJISIOIINE
OIICHUTh YPOBEHb YCBOCHUS O0YJAIOUIMMUCS 3HAHUHU, U MPAKTUUCCKUE 3a/I1aHMs], BBISABIISIIONINE CTENEHb C(OOPMUPOBAHHOCTH YMEHUN W BIAJCHUH, MPO-
BoAMTCA B (popme 3auerta.

3aueT 1o JMaHHOHW JAMCIUILIMHE MPOBOJUTCS B YCTHOW (pOpME MO IK3aMEHAIMOHHBIM OMIIETaM, Ka) bl U3 KOTOPHIX BKJIIOYAET 2 TEOPETHUYCCKHUX
BOIIPOCA U OAHO MPAKTHUYECKOE 3a/IaHHE.

B npomecce moaroToBKH K 3a4€Ty CIEAYET ONMUPATHCS Ha PEKOMEHIOBAHHYIO JUISl ATHX LIEJIel HayYHYI0 U YU4eOHYIO JTUTEepaTypy: OCHOBHYIO H J0-
MIOJIHUTENBHYIO, TSl TOr0 MOKHO BOCIIOJIb30BaThcs MH(OpManoHHbIMU pecypcamu B 6ubianoreke ®I'bOY BO «MI'TY um. I'.11. Hocoay.

Jlist cucremaTtu3anuy 3HaHUHM OOJIBIIIOE 3HAUEHUE UMEET BHITIOJIHEHUE CTYJCHTAMU 3aJlaHUi JUIsl CAMOCTOSITEIbHOM padOThI, MOCEIIEHUE CTYICHTaMU
JIEKU WU, IPAKTUYECKUX 3aHATHH, @ TAK)KE KOHCYJIBTALMI, KOTOPBIE IIPOBOASATCS O PACIIMCAHUIO.

Kputepun onieHkH (B COOTBETCTBUHU C (POPMUPYEMBIMU KOMITETEHIIUSAMH U IUIAHUPYEMBIMH pe3yJIbTaTaMi 00ydeHus):

— Ha OLIEHKY «3a4TEeHO0» — 00ydJaroIuiicsa 1eMOHCTPUPYET JIOCTATOYHbIN YPOBEHb CPOPMUPOBAHHOCTH KOMIIETEHIMH, BCECTOPOHHEE, CUCTEMAaTH-
YecKoe M ITyO0oKoe 3HaHHEe y4yeOHOro MaTepuaia, CBOOOTHO BBIMOIHAET MPAaKTUUYECKHE 3aJaHNs, CBOOOTHO ONEpUPYET 3HAHUSAMH, YMEHUSMH, TPUMEHSET
UX B pelIeHnH Npo(hecCUOHATBHBIX 3ajay;

— Ha OLIEHKY «He 3a4TeHO0» — 00yJaroIuics He MOXKET T0Ka3aTh 3HAHUS HA YPOBHE BOCIPOM3BEIECHUS U O0BSICHEHUS MHPOPMALIUHU, HE MOXKET I0-
Ka3aTh MHTEJUIEKTYaJIbHbIE HABBIKM PEIIEHUS IPOCTHIX 3ajay.




