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PaGouas nporpamma coctarniena Ha ocHose @I'OC BO - marictpaTtypa no HanpasjieHuio
noarorosky 39.04.02 Conumansnan pabora (npukas Munodpuayku Pocenn or 05.02.2018 r. Ne
80)

PaGouasi nporpamma paccMoTpeHa u ojodpena Ha zaceganun Kadeaps ConmaabHoOi
PadoTHI H MCHXOJIOrO-NEAAroOrHYECcKoro 0GpazoBanms

13.02.2023, nporokon Ne 7 &
3as. kadeapoii { /D/%‘/ E.B. Oneiinuk
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JIner akryaauszanuu padoueil mporpaMmbl

PaGouast mporpamMma repecMoTpeHa, 00CyKaeHa u 0100peHa s peanusamuu B 2024 - 2025
yueOHOM roay Ha 3aceqanuu kadeapel CoruaabHON paboOTHI M ICUXOJIOTO-TIEAarorH4ecKoro

IIporokomor 20 1. Ne

3aB. kadeapoii E.B. Oueiinnk

Pabouast mporpamMmma repecMoTpeHa, 00CcykaeHa u 0100peHa s peanuzamnuu B 2025 - 2026
yuyeOHOM roay Ha 3aceqanuu kadeapel CoruaabHON pabOTHI M IICUXOJIOT0-TIEAarornaecKoro

IIporokomor 20 1. Ne

3aB. kadempoii E.B. Oueiinnk

Pabouas mporpamma nepecMoTpeHa, 00cyxaeHa u ogoopena st peamsanuu B 2026 - 2027
y4eOHOM roy Ha 3acenanuu kadeapsl CoruanbHON pabOThI U IICUXOJIOTO-T1EarorH4ecKoro

IIporokomor 20 1. Ne

3aB. kadeapoii E.B. Oneiinuk




1 Iles1u ocBOCHUS TN CHMILTHHBI (MOYJI51)

CHOoCcOOCTBOBATh OBJIAJICHUIO CTYJACHTAMU 3HAHUSIMH [0 OPTaHU3AllUU, YNPABICHUIO U
aJMUHUCTPUPOBAHUIO B  COLMaJIbHOM  paboTe  Ha  TPAKTUYECKOM  Marepuaie
OpraHU3aIMOHHO-aIMUHUCTPATUBHON pabOThI OPraHOB HUCIIOJIHUTENBHOMN BJIACTH U COLUAIBHBIX
YUpEKIACHUN

2 MecTo THCHHUIIMHBI (MOYJIAA) B CTPYKTYpPe 00pa30BaTe/IbHOI MporpaMMal

Juctmuimaa OpraHu3allMOHHO-aIMUHUCTPATHBHAs paboTa B CONMAIBHON CITyx)Oe
BXOJIUT B YaCTh y4eOHOro miaHa (GOpMHPYEeMYIO YJaCTHHKaMH 00pa3oBaTEIbHBIX OTHOIICHHIA
00pa3oBaTebHON MPOTPAMMBI.

JUis  u3ydeHus ~ JAWCHMIUIMHBI  HEOOXOAWMBI  3HAHUS  (YMCHHsS,  BJAJICHUSA),
c(hOpPMHUPOBAHHBIC B PE3Y/IBTATE U3YUCHHUSI JUCITUTUTNH/ IPAKTUK:

[MpodeccrnonanbHas KyabTypa pyKOBOIUTEIS COIUATBHON CITYKOBI

ComnmanabHOE TPOCKTHPOBAHUE U MOJICTTUPOBAHUE

ComnmanabHOE TPOCKTHPOBAHUE U MOJICTTUPOBAHUE

3Hanus (YMEHUS, BIaJICHUs), MOTYICHHBIC TIPH M3yYECHUHW JAHHOW IUCIUTLIMHBI OyIyT
HEOOXOUMBI JUIsl U3yUCHUS TACIUILTHH/TIPAKTHK:

TexHo0rHM COIMATBHON PabOThI C PA3HBIMU TPYIIIIAMH HACEICHUS

[TponsBoicTBEHHAS - IPEATUTIIIOMHAS IPAKTHKA

TexHo0rHM COIMATBLHON PabOThI C PA3HBIMH TPYIIIIAMH HACEIICHUS

3 Komnerenuun ody4aromierocs, (popMmupyemMbie B pe3y/ibTaTe 0CBOCHUS

AUCHUILINHBI (MOAYJIS) ¥ IJIAHUPYEMble Pe3yJIbTAThl 00y4eHust

B pe3ynbpTate ocBOeHUs AUCHMILIUHBL (MOys) «OpraHu3alliOHHO-aAMUHUCTPATUBHAS
pabora B couMaldbHOM ciyx0e» oOyuarommiics JODKEH oO0najgaTh — CIelyHoLUMU
KOMIETEHIUSIMU:

KO,[[ HHJAUKATOpa I/IHI[I/IKaTOp JOCTHIXCHHUA KOMIICTCHIIMH

ITK-1 Cnocob6eH ynpaBisTh OpraHu3aueld COIraIbHOT0 00CTYKUBAHUS

I1K-1.1 [1naHupyeT 1edaTeabHOCTh 10 OPraHU3aluu COLMAIBHOTO 00CTYKUBAaHUS
I1K-1.2 VYnpasisieT pecypcaMu OpraHU3aluy COLUAIBHOTO 00CITYKUBAHHUS
[1K-1.3 KonTponupyer u oOecnednBaeT pa3BUTHE OpraHU3allMd COLUAIBHOIO

00CITyKUBaHUS




4. CTpyKTypa, 00bEéM U coep:KkaHue TUCHUILIMHBI (MOAYJIs)
OO0mas TpyI0€MKOCTh JUCIUIUIMHBI COCTABISIET 4 3a4eTHBIX enuHull 144 akaa. 4acoB, B TOM

YUCJIC:

— KOHTaKTHas pabora — 8,6 akaj. yacos:

— aynuTopHas — 6 akaJi. 4acos;

— BHEayIUTOpHas — 2,6 akaJl. 4acoB;
— caMocTosTenbHast pabora — 126,7 akas. 4acos;
— B (hopMe NMPaKTUYECKOM OATOTOBKY — 4 aKaJl. Jyac;,
— IMOATOTOBKA K 3K3aMeHy — 8,7 akaj. yac

dDopMa aTTecTaiuu - 3K3aMCH

AynutopHas % o
KOHTAKTHAs g g ®dopma
%
pabora 5 = Buu TEKYILEro
Pa3nen/ Tema 2 | (Bakam wacax) | & & . KOHTPOJIS Kox
= ( A ) 3 ©|caMoCTOATENLHOM P
JIUCIUILIAHEI < [~ YCIIEBAEMOCTH U | KOMITETCHIIUH
2 g paboTsl .
T 1ab. |mpakT.| & 3 [IPOMEXYTOYHOH
o lsan.| zan. [S & aTTeCTaluy
1. HopmarusHo-nipaBoBast baza
OpraHU3aIlMOHHO-aIMUHUCTPATHBHOMN
paboThI
CaMOCTOSITENBHOE
U3y4YeHUE
JIEKITMOHHOTO
11 marepuaia u
' MaTtepuana Ompoc, TIK-1.1,
OpraHu3aiioHHO-aIMHHUCTPATHBHBIC
OKYMEHTbI CTOVKT 0,5 16 | y4eOHHMKOB, MOA- | MPaKTHYECKOE TIK-1.2,
Y PYKTYP TrOTOBKa K 3a-JaHue TIK-1.3
rOCYJapCTBEHHOTO YUPEXKICHUS
MPAKTHIECKUM
3AHATHAM,
TEKyLIeMY
KOHTPOJIIO
CaMOCTOSITCIIBHOE
H3yUCHHE
JIEKITHOHHOTO
2 1 Ompoc,
Matephaza i MPaKTHYECKOE
1.2 IllratHoe pacnMcaHue  Kak MaTepuaia p IK-1.1,
N . 3aaHHeE,
OCHOBHOI1 HOPMAaTUBHO-TTPABOBOM 1,5 16 | yueOHHKOB, MO~ P TIK-1.2,
JIOKyMEHT TOTOBKA K P IK-1.3
CUTYaIIMOHHBIX
MPaKTUYCCKUM
3a7a4
3aHATHAM,
TEKyLIEMY
KOHTPOJIIO
ITogroroBka k
MPAaKTHYECKOM
1.3 TlonoxeHue o mOAPA3ACICHUN p y . TIK-1.1,
3aHATHUIO VYerublit onpoc,
roCyIapCTBEHHOTO YVUPEKICHHSL. 0,5 0,5 16 TIK-1.2,
PabGora ¢ IOKJIaJT
JlomKHOCTHAST HHCTPYKIIHS IK-1.3
AJIEKTPOHHBIMHU
OubIMoTEKAMU
Wroro no pazaeny 2 1 48
2. Copepxanue

OpFaHI/ISaL[I/IOHHO-MCTO,HH‘IeCKOﬁ pa60T1>1 B

CHCTEME COIMANBHON PabOThI




IToxgroroBka k

2.1 CopepxkaHue W  METOJHMKA MPAKTHICCKOMY
ol FaHI/I3aI_II/I£HHO aJIMAHUCTPATUBHOM 3aHATHIO YT ompoc, IK-1.1,
p P 0,5 16 TTouck TECTHPOBaHHE TIK-1.2,
paboThl B LEHTpPax COIHMAJIBHOTO .
JonoHuTeNbHOM |  CaMOoOTYeThI TIK-1.3
00CITy)KUBaHUS
uH(popMaIUHy 10
TeEME
TlogroroBka k .
2.2 Conepxanue IPaKTUIECKOM YerHeiit onpoc,
0. TaHU3aLUOHHO MeToaneCKopﬁ b 3aHATHIO Y petieHme IK-1.1,
P . 0,5 16 CUTYaIlMOHHBIX TIK-1.2,
paboTbl B cHCTEME COLHAIbHOM Pabora ¢
3aj1a4, TIK-1.3
paboThI AJIEKTPOHHBIMHU
JTUCKYCCHSI
OMOIMOTEKAMK
CaMOCTOSTCIIBHOE
H3yUYCHHE
JIEKITMOHHOTO
2.3 Conepxanue H
. Marepuaia u Ompoc,
OpraHU3allMOHHO-METOANYECKOM
AGOTH B OPraHAX, YIPEXKICHELX B MaTepHaia IIPaKTUYECKOE IK-1.1,
p ’ 0,5 |19,1 | yueGHHKOB, MO~ 3a/1aHHE, TIK-1.2,
OpTaHM3alUIX o0pa3oBaHus,
TOTOBKa K KOHTPOJIbHAs IK-1.3
3IPaBOOXPAHCHHUSI,
MPAaKTUICCKUM pabora
MPaBOOXPAHUTENBLHBIX OpraHax.
3aHATHAM,
TEKyLIeMY
KOHTPOJIIO
ITogroroBka k
24 Kanposoe obecrnieueHue pakTUIecKoMy | YCTHSIH ompoc, MK-1.1
OpraHU3alMOHHO-aIMIHACTPATHBHOMN 05 2 3aHATHUIO perienne K 1'2’
JIeSTEeIbHOCTH B MUHHCTEPCTBE Tpya ' Pabora ¢ CUTYallMOHHBIX K 1' 3’
M COITMATBbHOM 3aIUTHI AJIEKTPOHHBIMH 3a1a4 '
OMOIMOTEKAMH
HWroro no pazneny 2 531
3. OnbIT KaJ[pOBOTO obecrieyeHus
OpraHU3alMOHHO-3IMUHUCTPATUBHOMN
NEATEILHOCTH B CHCTEME  COIMAIBLHOM
paboThI
Tonroroska K YcTHBIN ompoc
3.1 Kanposoe obecrieueHue MPAKTHIECKOMY poc, TIK-1.1,
N N peleHue
YUpPEXKIEHUN COLMAIbHON  3aIIMTHI 0,5 12 3aHATHIO TIK-1.2,
CUTYaIIMOHHBIX
HaceJeHus IToaroroska TIK-1.3
3a1a4, JOKIal
JOKIaaa
TToaroroBka k
3.2 Kamposoe obecreuenne MPAaKTUYECKOMY | MpPaKTHUECKOE TK-1.1
OpraHHU3aIlHOHHO-aAMUHUCTPATUBHOMN 3aHATHIO 3a7aHKE s
p ” A P 05 |13,6 Jlane, MK-1.2,
JIEATEHLHOCTH B VYrpasneHust Pa6ora ¢ KOHTPOJIbHAS K-1.3
COLMAJIBHOM 3aIlUThI HACEJICHUS 3JIEKTPOHHBIMU pabota '
OubIMoTEKAMU
Wroro no pazneny 1 |256
Uroro 3a cemectp 126,7 JK3aMeH
Hroro no aucnumiuze 4 1126,7 JK3aMeH




5 O0pa3oBaTte/ibHbIE TEXHOJIOTHH

IIpy ocBOEHMM IUCHMIUIMHBI HUCHOJB3YIOTCS DPA3JIMYHbIE COYETaHHUsS BHUJOB Y4eOHOIl
paboThl ¢ MeTolaMu M (popMamM¥ aKTHBH3ALWU TTO3HABATEILHON JAEATEIBHOCTH MAarucTpoB JUis
JOCTMDKEHUS 3alUIaHUPOBAHHBIX Pe3yibTaToB 00ydeHus u (opMupoBaHMus komneTeHuuil. Ha
JEKIIMOHHBIX W TMPAKTHYECKUX 3aHATHSIX HCIOJNB3YIOTCS aKTUBHBIE U MHTEPAKTUBHBIC (OPMBI
IPOBEIEHUS 3aHATUH (MpoOsaeMHas JEeKIMs, aHAJIM3 KOHKPETHBIX CUTyaluH, 3aa4yHblii METO/,
rpynmnoBas pabota). Ilpum pabore wucnonb3yercs auanoroBas ¢(opma BeIeHHUS JEKIUi ¢
IIOCTAaHOBKOH U pelLIeHNEeM NTPOOJIEMHBIX 3aJa4, 00CYKICHUEM IUCKYCCUOHHBIX MOMEHTOB U T.JI.
IIpy nmpoBeneHMM MPAKTUYECKUX 3aHATUH  CO3/JAIOTCS  YCIOBUS NIl  MaKCUMAaJIbHO
CaMOCTOSITEJIbHOTO BBIIIOJHEHUS 3a/1aHUH.

IToaTomMy npu MpoBEIEHUHU IPAKTUUECKOTO 3aHATHS MPENoIaBaTeNto pekoMenayercs: 1.
[TpoBectn skcmpecc-onpoc (YCTHO WM B TECTOBOW (hopMe) M0 TEOpeTHUEeCKOMY Marepuaity,
HE00X0IMMOMY JJISl BBINOJTHEHUS pabOTHI (C OIeHKOM). 2. IIoBepUTh NPaBUILHOCTH BBITOJTHEHUS
3aJlaHU{, IMOJATOTOBJICHHBIX CTYAEHTOM JoMa (¢ oueHkoi). Jlroboe mpakTuyeckoe 3aHATHE
BKJIIOUAET CaMOCTOSTEIbHYIO IPOPA0OTKY TEOPETUUYECKOI0 MaTepuana U HU3y4yeHUE METOAUKHU
pelIeHuss NpPakTUYeCKUX 3ajad. HekoTopble 3amaud  cofepikKarT d3JIEMEHThl Hay4HBIX
UCCJIEJOBAaHHUM, KOTOpblE MOTYT MOTpeOOBaTh YINyOJEHHOW CaMOCTOSITENbHONM HpOpabOTKU
TEOPETUYECKOI0 MaTepualla.

[Ipu opranusanuy BHEAyIUTOPHON CaMOCTOSITENIbHOM paOOThl MO JaHHOM JUCLMILIMHE
IPENoJIaBaTel0 PEKOMEHAYETCs HCIOJb30BaTh cienyromue ee (opMbl: KOHCIHEKTHPOBAHUE
TEMbl 110 BOIIPOCaM; BBIIOJHEHUE WHIMBUIYAJIbHOTO JOMAIIHErO 33/JaHUs; BBIIOJIHEHUE
NPAaKTUYECKUX 3aJaHUi JUIsl CaMOCTOSITEIbHOM IMPOpPabOTKU CTYJIEHTaMHU; CaMOCTOSITEIbHOE
U3Y4YEHHUE TEMbI; MOArOTOBKA JOKJIAIO0B, pedeparoB; MOArOTOBKA pa3fgaTOYHOrO MaTepuaa;
BBINOJIHEHHE TPEHUPOBOYHBIX YIPAXHEHUH; BBIIOJHEHUE PEKOHCTPYKTUBHON CAMOCTOSITEIbHOM
paboThI; BHIITOJIHEHUE TBOPYECKOW CAMOCTOSATENbHON pabOThl; MOATOTOBKA K MHANBUIYAJIbHOMY
cobece10BaHuIO.

Jlist ipoBeieHus 3aHATHI B aKTUBHOW M MHTEpakTUBHOW hopme (He meree 20% ot Beeit
ayJIUTOPHOW HArpy3kw) peKkoMeHayeTcs: 1) HWHHOBAalMOHHBIE (OPMBI  KOHTPOIS —
0aJUIbHO-PEUTUHIOBasi CUCTEMa OLIGHKM 3HAaHMM B TEYEHUE BCEro IMepuoja H3ydeHUs
JMCIUIUINHBL  (PEUTHHT-TUIAaH JMCHMIUIMHBL TMpUIaraercs); 2) aKTUBHBIC HHHOBAIMOHHBIC
MeTO/bl O0y4YEeHHMs, B T.Y.: - HBUMUTALMOHHBIE AKTUBHbIE MHHOBAIIMOHHbBIE METO/IbI O0YUYEHHUS; -
HEUTpOBblE€ HMMHTALMOHHBIE METO/Abl OOydeHus (B T.4. Keic-MeTon); - HMHHOBAllMOHHBIE
UH(POPMALIMOHHBIE TEXHOJIOTHH B 00y4eHHH (C UCTOIb30BAHUE POJIMKOBBIX U MPE3EHTALMOHHBIX
Meua-TEXHOJIOTU).

6 YueOHO-MeTOAMYeCcKOe o0ecriedeHUe CAMOCTOSITeJIbHOI PadoThI 00y4aKoIHXCs
[Ipencrasneno B mpuioxxkenuu 1.

7 OuneHoYHbIe cpeICcTBA A5 POBeAeHUsI IPOMEKYTOYHOH aTTecTaluu
[IpencraBneHbl B IPUIIOKEHUH 2.

8 YueOHo-MeTOAMYeCcKOEe H HH(POPMAIMOHHOE 0O0ecnedeHrue TUCIUIIHHBI (MOTYJIs1)

a) OcHoBHas TUTEpaTYypa:

1. CoBpeMeHHbBIE TEXHOJOTUU FOCYaPCTBEHHOTO yIpaBieHus : yaeoHoe mocobue / C. B.
Jlarynosa, O. B. I'youna, O. A. BonoBuk, E. B. Autununa. — Apxanrensck : CADY, 2021. —
127 ¢. — ISBN  978-5-261-01572-7.—  Tekcr:  aaexkrtponnsiii //  Jlanb
aNIeKTPOHHO-OMOMmoreunass cucrtema. — URL: https://e.lanbook.com/book/226997 (nata
obpammenus: 10.06.2022). — Pexxum gocTyma: i aBTOPU3. IOJIb30BATEICH.

2. Ponunonoga, T. I'. MenemkmeHT : ydyeOHO-MeToqmueckoe mocodue / T. I'. Poauonosa.
— Bonorna : BTMXA um. H.B. Bepemaruna, 2020. — 93 c¢. — ISBN 978-5-98076-326-8. —
Tekcr : anexTponHslit // JIaHb : 371€KTPOHHO-OMOIMOTEYHAS CHCTEMA.



— URL: https://e.lanbook.com/book/159442 (nata o6pamenus: 10.06.2022). — Pexxum goctyna:
JIJIs1 aBTOPU3. TTOJIH30BATENEH.

0) JJlomotHUTeE/ILHASI TUTEPATYpa:

1. Tapypoa B. M. OCHOBBI TOCYIZapCTBEHHOIO W MYHHIIUIIAJIBHOTO YIIPaBICHUS
[DnexTpoHHbIit pecypc] : yueoHoe nmocooue / B. M. T'adyposa, A. I'. Bacunbesa, JI. M. PaxumoBa
s MI'TY. - Maruutoropck : MI'TY, 2017. - 1 snekrpown. ont. guck (CD-ROM). - Pexxum gocryna:
https://magtu.informsystema.ru/uploader/fileUpload?name=3231.pdf&show=dcatalogues/1/1136
901/3231.pdf&view=true. - MakpooOBEKT.

2. becconoBa, T. W. Copmepkanume © METOAMKA COLHUATBHOH pPabOTHI
yuebHo-MeToauueckoe mocooue / T. U. becconoBa. — Ceactomons : CeBI'Y, 2020. — 214 ¢. —
Tekcr: osnekrponusiii // Jlamp ©  dyekTpoHHO-OMOmMoTeuHas cucrema. —  URL:
https://e.lanbook.com/book/164931 (mara obpamenus: 10.06.2022). — Pexum mocrtyma: ajs
aBTOPU3. I10JIb30BATEIIECH.

B) MeToauyeckue ykasaHus:

Mertoauueckie  ykasaHus JUISL  CTYAGHTOB TI0 IOJATOTOBKE K Y4YeOHOH H
HayyHo-uccienonarenbckoi padore. Coct. E.B. Oneitnuk, C.H. Ucnynosa, C.A. Bypunkuna.
Marnuroropck: U3n-Bo Marauroropcek. roc. Texs.yn-ta um. .. Hocosa, 2019. 46c.

r) [Iporpammuoe o6ecneuenue u UnTepuer-pecypcebi:

IIporpammHoe o0ecnieueHue

Haumenosanue [10 Ne norosopa Cpok neiicTBHS TULEH3UH
MS Oﬁ.lce 2007 Ne 135 o1 17.09.2007 0eccpouHO
Professional

7Zip CBOOOJIHO  pacHpoCTpaHsieMOe 0eCCpPOUYHO

IIpodeccuonanbublie 6a3bl JAHHBIX U HH(OPMAIMOHHbIE CIPABOYHbIE CHCTEMbI
HasBanue xypca CchlUIKa

WNudopmannonnas cucrema - EnHoe okHO 1ocTymna K URL: http://window.edu.ru/
MH(OPMAIMOHHBIM pecypcam
ITouckoBas cucrema Axamemusi Google (Google

URL.: https://scholar.google.ru/

Scholar)

Harmmonaneuasa nH(}OpMAITMOHHO-aHATTUTUYECKAS URL:

cucrema —  Poccuiickuii  MHAEKC  HAy4YHOI'O h TR . .
ttps://elibrary.ru/project_risc.as

mutuposanus (PUHIL) P y-TU/project_ P

OnekTpoHHass 0a3a TEpPHOAWYECKUX U3MaHui East
View Information Services, OO0 «MBUC»
9 MaTtepuaJbHO-TEXHHUYECKOE 00ecnedeHne TUCIUTIHHBI (MOILYJIs1)

https://dlib.eastview.com/

MaTCpI/IaJ'IBHO-TCXHI/IquKOC obecrneucHUe JUCIUIIIIMHBI BKIIFOYACT:



y‘-Ie6HI>I€ AYAUTOPUUN IOJI ITPOBCACHU A 3aHSTUN JICKIIMOHHOT'O THUIIA.

MybTHMEANIHBIC CPEICTBA XPAHEHHUS, IIEPEIauH U MPEICTaBICHUS HHPOPMALINH.

VY4eOHble ayauTOpUM JUISI TPOBEACHMSI NPAKTUYECKUX 3aHATUM, TPYNIOBBIX U
WH/IMBUIYAIbHBIX KOHCYJIBTAIUH, TEKYIIEr0 KOHTPOJIS M IIPOMEKYTOYHOMH

arrecranuu.

MybTHMEAMITHBIC CPEICTBA XPAHCHHUS, IIEPEIauH U MPEICTABICHUS HHPOPMALIUH.

[TomerieHus Ist CAMOCTOSTEILHON PabOThI 00yUJaArOIINXCS.

[MTepconanbHbie KOMITBIOTEPHI ¢ akeToM MS Office, Beixomom B IHTEpHET U ¢ 1OCTYIIOM
B 3JIEKTPOHHYIO HH()OPMAIIMOHHO-00pa30BaTEeILHYIO CPEly YHHBEPCUTETA.

[Tomenienne Uit XpaHeHHS W TPOPHIAKTUYECKOTO OOCITYy)KMBaHHUS  y4eOHOTro
000pyTI0BaHUs.

Cremnaku  JUIsl XpaHEHUsT y4eOHO-HAIJSIIHBIX IMOCOOMHA M yu4eOHO-METOIUYECKOM
JOKYMEHTALWH.

Y4eOHo-MeTOoAMYECKOE 00ecIeYeHHe CAMOCTOATEIbHOU PadoThl 00yYAKOIIUXCS

B KauecTBe OCHOBHbIX CPEACTB TEKYLLLEro KOHTPO/IA UCMOIb3YyeTcs TeCTMpoBaHue. B KavecTse
OO0NONHUTENBHOM GOPMbI TEKYLLLEFO KOHTPOAA NpeanaraloTca ayaMTopHble U BHeayaUTOPHbIe
NMUCbMEHHble 3a4aHuA (CamoCToATE/IbHbIE U KOHTPOJIbHbIE PaboThbl). 18 OLEeHKN CaMOCTOATENbHOM
paboTbl NpeanaraeTca UCNo/1b30BaTb y4ebHO-meToamMuyeckoe obecnevyeHmne B 31EKTPOHHOM U ByMaxKHOM
BMAE.

TemaTuKa 3a4aHuli oA CaMOCTOATENIbHOW PaboTbl COOTBETCTBYET COAEPKAHMIO Pa3ae/ioB AUCUMUMANHDI
M OTHOCALLMXCA K HUM TeM. OCBOEHME maTepurana KOHTPOAMPYETCA B MpoLiecce npoBeaeHus
NEKUMOHHbIX MU NPAKTUYECKNX 3aHATUI. KOHTPO/IbHbIE BOMPOCHI U 3a4aHUA 414 NPOBEAEHNA TEKYLLErO
KOHTPOA BbIBMPAIOTCA NCXOAA U3 COAEPIKAHMA PA3AeN0B U OTHOCALWMXCA K HUM TeM. BbinonHeHue
AOMaLUHero 3afaHua obecneynmBaeT HeNPepPbIBHbLIN KOHTPO/1b 3@ NPOLLECCOM YCBOEHMA y4ebHoro
MaTepuana Kaxaoro obyyarolLerocs, CBoeBpeMeHHOe BbiiBJIeHWE U YCTPaHeHWe OTCTaBaHMi U OLWMBOK.

A'I'I'eCTaLI,VIﬂ NO UTOMam OCBOEHNA ANCUUNIUHDbI: 9K3aMeH.

MaTepuanbl 4N8 NPOBEPKN 3HAHMIA

Ilepeuens mem 015 NOO20MOBKU K CEMUHAPCKUM 3AHAMUIM
1.Pasgen — HopmatusHo-npaBoBan 6a3a opraHM3aLMOHHO-aAMUHUCTPATUBHON PaboTbl.
1.1 OpraH13aLMOHHO-aAMNUHNCTPATUBHbIE JOKYMEHTbI CTPYKTYP roCyAapCTBEHHOIO yUYpeXaeHMA.

Ponb opraHM3auMOHHbIX JOKYMEHTOB B YNOPAL0YEHUM CTPYKTYP rOCYAapCTBEHHOTO YUPEKAEHMS.
NHauBmayanbHoe paboyee MeCTo U NPUHLMMNbI €ro opraHn3aunn. MoaHOMOYMA N OTBETCTBEHHOCTb.

1.2 LtaTHOE pacnuncaHue Kak OCHOBHOM HOPMaTUBHO-MPABOBOM AOKYMEHT.
OnpegeneHue noHATUA «LUTaTHoe pacnucaHme». CogepraHne WTaTHOro pacnucaHms.

1.3 NonoxkeHune o NogpasfeneHnm rocysapcTBeHHOro yupekaeHus. JoNKHOCTHAA MHCTPYKUUA.



MpegHa3HayeHWe NONOXKEHMA 0 NOAPA3AENEHMM TOCYAAPCTBEHHOIO yupeskaeHns. CTpyKTypa
NONOMKeHUA 0 noapasgeneHun. OnpeaeneHne NOHATUA K A0MKHOCTHAA MHCTPYKUmAY. CoaepskaHne
AONKHOCTHBIX MHCTPYKLMI (M3yYeHne OCHOBHbIX pa3aenos).

2. Pasgen — CopepykaHme U MeToAMKa OpraH13aLMOHHO-aAMUHUCTPATUBHOM paboThl.

2.1. CoageprkaHune 1 MmeToamKa opraHM3aUMoHHO-aAMUHUCTPATUBHOM PaboTbl B LLeHTPax CoOLManbHOro
obcnyuBaHus

MeToanKa opraHn3aLMOHHO-agMUHUCTPATUBHOM paboTbl. CoaeprraHne
OpraHn3aLLMOHHO-aAMUHUCTPATUBHON PaboTbl.

2.2 CopeprkaHune opraHM3aLnMoHHO-MEeTOANYECKON paboTbl B CUCTEME COLMAsIbHOM PaboTbl

MeToaunyeckasn pa60Ta B cucrteme cou,maanoﬁ pa60TbI2 NOHATHNE, ocobeHHoOCTW. Opl'aHVI3aLI,MOHHbIe
AOKYMEHTbI yqpe»(p,eHMﬁ cou,maanoﬁ 3aWNTbl HaceneHunA.

2.3 CoaeprkaHne opraHM3aLMOHHO-METOAMYECKON PaboTbl B OpraHax, y4pexXaeHUax n opraHnsaumsax
06pa3oBaHKsA, 34paBOOXPAHEHMS, MPABOOXPAHUTENBbHbIX OPraHax.

MoHATMe n cneumdmka opraHnsaLMoOHHO-MmeToaudeckol pabotbl B COLL, CMO, BNO u np. Cneunduka
CoAepPKaHNA OPraHN3aLNOHHO-METOAMYECKON PAbOTbl B YUPEKAEHMUAX 340aBOOXPAHEHMA.
OcobeHHOCTU coaepKaHUsA OpraHN3aLMOHHO-METOAMYECKOM PaboTbl NPAaBOOXPAHUTENbHbBIX OpraHax

3. Pasgen - OnbIT KagpoBoro obecnevyeHmns opraHM3aUlMOHHO-aAMUHUCTPATUBHOM AeATe/IbHOCTU B
cucTeme coumanbHom paboTbl

3.1 KagpoBoe obecneyeHne yuperaeHni coumanbHOM 3almTbl HaceneHus.

MoHaTne «Kagposoe obecneveHne», «Kagposblt peseps». AAropuTM GopMUPOBAHUSA KaZPOBOTO
pesepBa. Oco6eHHOCTM KagpoBOro obecneyeHms yupeRgeHniA CoumanbHOM 3alumThbl.

3.2. Kagposoe obecneyeHmne opraHM3aLMOHHO-aAMUHUCTPATUBHOM AeATeNbHOCTM B MUHUCTepCTBe
COLMAaNbHOM 3alLUTbI.

OCHOBHble HanpaB/eHWs KagpoBoro obecneyeHms OpraHN3aLMoOHHO-aAMUHUCTPATUBHOMN PaboTbl, UX
0COBEHHOCTH, NPOABAEHUSA B TEKYLLEN AeaTeNbHOCTM MUHUCTEpCTBA MUHUCTEPCTBE coLManbHOM
3aLMnTbI.

3.3 Kap,posoe obecneyeHue Opl'aHVIBaLI,MOHHO-aAMMHMCTpaTMBHOVI AeATeNbHOCTU B yﬂpaBl’IEHI/IFI
cou,maanoﬁ 3aWNTbl HaceneHumA.

OcHoOBHble Hanpas/1€HUA KagpoBOro obecneyeHus OpraHM3aLI,MOHHO-aAMMHMCTpaTMBHOVI pa6OTbI, nx
OCO6eHHOCTM, npoAs/sieHnA B TeKyLLI,EI\;I peatenbHocT Mu- HUCTepcTBa YNpasaeHua cou,maanoﬁ 3alnTbI
HaceneHumAa. nl'laHVIpOBaHI/Ie pa60TbI yl’lpanIEHI/IFi cou,maanoﬁ 3aWUTbl HaceseHuA.
I'IporpaMMHo-u,eneaoe naaHNpPoBaHUeE. MonokeHue 06 yl'lpaB}'IEHVIM COLI,VIBI'IbHOVI 3aWnTbl HaceneHmA
AAMUHUCTPpaUnn.

Memoouueckue pekomenoayuu 0151 NOO2OMOBKU K CEMUHADY

Mpu NnpoBeAeHNM NPAKTUYECKMX 3aHATUI CO34at0TCA YCA0BUA ANA MAKCMMa/IbHO CaMOCTOATENIbHOMO
BbINOJIHEHWA 3a4aHNA. [T03TOMY NPY NPOBEAEHNN NPAKTUYECKOro 3aHATUA NPenoaaBaTesto
pekomeHgyeTcs: 1. MpoBecTn aKkcnpecc-onpoc (YCTHO UK B TECTOBOW GpOpPME) Mo TEOpeTUYecKomy



mMmaTepuany, HeobxogMMomy 418 BbINOAHEHMA PaboTbl (C oLeHKoM’). 2. MoBepuTb NPaBUIbHOCTb
BbINOJIHEHWUA 3a43HWIA, NOATOTOBNEHHbIX CTYAEHTOM A0Ma (C oLeHKoM). Jlloboe NpaKkTUYecKoe 3aHATUE
BK/IIOYAET CAMOCTOSATENIbHYIO NPOPaboTKY TEOPETUYECKOTO MaTepmana u usydyeHne MeToANKMN peLleHns
NpaKTUYecKMx 3aga4. HekoTopble 3a434M COAEPKAT 31EMEHTbI HayYHbIX UCCeA0BaHWUI, KOTOPbIE MOTYT
notpeboBaTb yrny6aeHHO CaMOCTOATENIbHON NPOPaBOTKKN TeopeTUyeckoro matepuana. Mpum
OpraHM3aunu BHeayaUTOPHOM caMoCTosTeNbHOM pPaboTbl MO AaHHOW AUCLUNANHE NpenoaaBaTento
PEKOMEHAYETCA UCMNO/b30BaTh Cneaytolme ee GopmMbl: KOHCNEKTUPOBAHME TEMbI MO BOMPOCAM;
BbINOJIHEHNE UHAMBUAYA/IbHOFO AOMALLHETO 334aHNA; BbINONHEHWE NPAKTUYECKUX 334aHUIA Ana
CaMOCTOATE/IbHOM NPOPabOTKU CTyAEHTAMKN; CAMOCTONATENIbHOE U3yYeHMe TEMbI; NOATOTOBKA AOKNa40B;
NoAroToBKa pasAaToOMHOrO MaTepuana; BbiNoSHEHUE TPEHUPOBOYHbIX YNPAXKHEHWIA; BbINONHEHWE
PEKOHCTPYKTUBHOM CamMOoCTOATEIbHOW paboTbl; BbINOJIHEHWE TBOPYECKOM camocToATeIbHOM paboThl;
NoAroToBKa K MHAMBUAYabHOMY cobece0BaHMIO.

Tecmbl 013 camonposepku:
MaTepuansl gNA NPOBEPKMU 3HAHUM
BX0oAAWMIN KOHTPOb (TEMBI CAMOCTOATENbHbIX paboT)

Bapwuanr 1.
1. Ponp opraHuM3aliMOHHBIX JOKYMEHTOB B YIOPSJAOYEHHHM CTPYKTYP TOCYJapCTBEHHOIO
YUPEXKICHUS.
2. IlonsATHE TOMKHOCTU U TOJDKHOCTHOTO JIMLA.
3. UnauBuayaipHOe paboyee MECTO U IPUHIIMIIBI €70 OPraHU3aLUH.
Bapuanr 2.
1. OpraHu3aliOHHO-aJMUHUCTPATUBHbBIE JIOKYMEHTBI CTPYKTYp TOCYAapCTBEHHOTO
YUPEXKICHUS.
2. Opranu3alvoHHbIE CBSA3H MEXAY 3BEHbSIMU YIPABICHUS.
3. JIBoiftHOE MOTUUHEHUE.
4. KoopauHarus.
Bapuanr 3.
1. [lITaTHOE pacniucaHue Kak OCHOBHOW HOPMAaTUBHO-TIPABOBOM TOKYMEHT.
2. Paznenenue tpyna.
3. Opranu3zanus ynpaBiIeHUECKOHN 1€ATEIbHOCTH.
Bapuanr 4.
1. @aKTOpBI HOPMBI YIIPABIISIEMOCTH.
2. OyHKIMH PYKOBOAMTEIIA.
3. ITonoxeHune o noapa3fAesIeHuu TOCYyJapCTBEHHOTO YUPEXKACHHUS.
Bapmnanr 5.
1. lomKHOCTHAsI MHCTPYKLIMSL.
2. PykoBouTENM TOCYIApCTBEHHBIX OPraHOB.
3. JIOJ>KHOCTH KaTerOpUM «IIOCTOSIHHBIE»
Bapwnanr 6.
1. CogepxaHue M METOAMKA OpPraHU3allMOHHO-aIMUHHCTPATUBHONW pabOThl B LIEHTpaxX
COLIMAJILHOTO 0OCITYKUBAaHUS
2. Hopw™msl, mpaBuiia, TpaJuliui BO B3aMMOOTHOIIEHHUAX COTPYAHHUKOB.
3. IIpaBo Ha omIMOKY.
Bapuanr 7.
1. ConeprkaHue OpraHU3aIMOHHO-METOUICCKON pabOThl B CUCTEME COIIMAIBHON PaOOTHI.
2. MeTo/ibl MOTHUBAIIUH OOIIETO 3HAYCHHUS.
3. MoTHBaLlMOHHBIE METO/bI, CBA3aHHBIE C BHIIOJHEHUEM PaOOTHI.
Bapuanr 8.
1. ConmepkaHue OpPraHU3alMOHHO-METOIUYECKON PabOThl B OpraHax, yUpPSXKICHHSIX U



OpraHu3zausax o0pa3oBaHusl.
2. AAIMUHHCTPaTUBHBIN MPOLECC U €T0 BUJIBI.
3. Ponp ympaBieHUECKUX MPOLEAYp B MEXaHHU3ME AJMUHUCTPATHBHOTO YIPABJICHUS.
Bapuant 9.
1. @opMBbl OCYLIECTBIIEHUS YIIPABICHUECKOH A€ATEIbHOCTH.
2. IloHsATHE OPraHU3aLMOHHOrO aKTa YIPABJICHHUS.
3. CopaepxaHue  OpraHM3alMOHHO-METOAWYECKOH  paboThl B YUPEKICHUAX
3JIpaBOOXPAHEHHUS.
Bapuanrt 10.
1. ConeprkaHue opraHu3allMOHHO-METOANYECKON pabOThl B apMUH.
2. Peanu3zanus npaB 1 00s13aHHOCTEH rpaxiaH B chepe yrnpaBiieHuUsI.
3. KagpoBoe obecnieueHue yupexIeHH COIMATbLHOM 3alIUThl HACETICHUS.
IIpomesricymounulit KOHmMpObL
TecroBble 3a1aHus
Wuctpykuus: Beibepure oauH NMpaBHIBHBIA OTBET M3 HIDKE MPEAJIOKEHHBIX OTBETOB K
BOIIPOCAM.
1. Ilpu KakuX yCcIOBHSAX BO3MOXKHO M3MEHEHHE cTaryca YensOuHckon odmactu?
a) TOJIBKO 10 coryacuio PD;
0) TosbKO 10 cornacuio YenssOnHCcKo# o0nacTu;
B) TOJIBKO 10 B3auMHOMY coryiacuto P® u Yensbunckoit obaactu.
2. JInst 9yero co3aaeTcsi HHCTUTYT YIOJTHOMOYEHHOTO T10 TpaBaM 4yesioBeKa?
a) B LEJISAX 3alUTHI IPaB YEI0BEKa;
0) B LIeJISIX 3aLUThl UHTEPECOB YEIOBEKA,
B) B LIEJISIX 3AILUTHI IIPAaB U UHTEPECOB YEJIOBEKA.
9 3. C xakoro Bo3pacTa rpaxxjgaHe P® 1mocTossHHO WK NPEUMYIIECTBEHHO [TPOKUBAIOLIIE
Ha TEPPUTOPHUHU O00JIACTH UMEIOT MPaBO TOJI0COBaTh Ha pedepenyme?
a) ¢ 14 ner;
0) ¢ 18 meT;
B) c 25 ner.
4. 3akoHonaTenbHOE cobpanue YenssOuHckoi 00nacTu, 3T0?
a) OpraH 3aKOHOJATeJIbHOW BJIACTH 00JIACTH;
0) opraH MCIOJHUTEIHHON BJIACTU 00TACTH;
B) OpraH cyJ1IeOHOM BiacTU 00JacTH.
5. CKOJIBKO J1enmyTaToOB BXOAMUT B COCTaB 3aKOHO/AATEILHOTO COOpaHus?
a) 46;
0) 35;
B) 36.
6. Cpok gedrenbHOCTH AenyTaTa B YensiOuHCcKoi o0nacTu paBeH?
a) 4 rona;
0) 3 rona;
B) 5 jer.
7. AamuHECTpanus o0iactu, 3T0?
a) BBICIIIUNA 3aKOHO/IATEIBbHBIN OpraH 00JacTH;
0) BBICIIMIA UCTIOTHUTENILHBIA OpraH 00JIacTH;
B) BBICHINI CyZIeOHBII opraH o0nacTu.
8. CyneOHas BIacTh B 00J7aCTH OCYIIECTBISETCS TOCPEICTBOM?
a) TPAXIAHCKOTO U aIMUHUCTPATUBHOTO CYIOMPOU3BO/ICTBA;
0) YroJIOBHOTO CYAOMPOU3BOJICTBA;
B) TPaXX/TaHCKOTO, a/IMUHUCTPATHBHOTO W YTOJIOBHOTO CYIOTIPOU3BOJICTBA.
9. Kakue nena paccMaTpuBaeT MUPOBOU Cyibs?
a) rpaXJaHCKHE U aIMUHUCTPATUBHBIE;
0) rpa)xJaHCKHe, aIMUHUCTPATUBHBIEC U YTOJIOBHBIC;
B) TOJILKO YTOJIOBHBIE.



10. B CKONBKHMX YTEHUSIX OCYIIECTBISIETCS PACCMOTPEHHUE MPOEKTOB 3aKOHOIATENb- HBIX
aKTOB?
a) B 2-X YTCHUSIX;
0) B 4-X YTEHUSX;
B) B 3-X UTCHUSX.
11. Yto cocraBiisieT 3KOHOMUYECKYIO OCHOBY JESTEIbHOCTH OPraHOB rOCYAapCTBEH- HOM
BJIaCTH 00J1aCTH?
a) obyacTHasi COOCTBEHHOCTh, IPUPOTHBIE PECYPCHI;
0) IpUPOAHBIE PECYPCHI;
B) oOJlacTHasi COOCTBEHHOCTb.
12. lenb npunstus Ycrasa obnactu?
a) 16 Hos16ps 1995 rox;
0) 18 HostOpst 1995 rox;
B) 9 okTs0ps 1995 rox.
r) apyroe

13. I'me ucnonn3yercs repd ropoaa’?
a) Ha repOOBOI MeyaTu AJIMUHUCTPALINH;
0) Ha OJaHKax JTOKYMEHTOB AJMUHHCTPAIMK rOpo/ia U €€ MoApa3IeIeHUN;
B) Ha repOoBOW meyaT AJMHHHUCTpAlMH, Ha OJaHKaX JOKYMEHTOB AJIMUHHUCTPALUU
ropoja " ee noApa3AcICHAN.
14. Ins yero B AAMUHHUCTpAIIUU IPOBOJSATCS annapaTHbIE COBELIAHM?
a) JUIs KOOPIWHAIMH TeKYIIeH padoThI,
0) /U KOOpAUHAIIMY TEKYIIe paboThl U ONEPATUBHOTO PEILIEHUS BOIPOCOB;
B) JIJIsl OTIEPATUBHOTO PEILIEHUSI BOIIPOCOB.
15. Map ocylecTBIsIeT JTUYHbIN IPUEM TpakiaH?
a) 2 pa3a B MeCsIII;
0) 1 pa3 B mecsI;
B) 1 pa3 B 1Ba Mecsua.
16. Urto nomxkHO BKIrOUaTh B ce0s [TlocranoBnenue?
a) 3aroJIOBOK U IIpeamoyiy;
0) MOCTaHOBJISIIOIIYIO YacTh;
B) 3aroJIOBOK, MpeaMOyJTy, IMOCTaHOBISIOIIYIO YacCTh.
17. KTo Bxonut B xosneruto Ynpasnenus C3H?
a) HayaJIbHUK YTIPaBJIECHUS U €r0 3aMECTUTENN;
0) pykoBoAsIIre paOOTHUKH ariapara yrpaBIeHUs;
B) HAayaJbHUK YTIPaBJIEHMUS W €ro 3aMEeCTUTEIM, PYKOBOASIIME paOOTHUKM armapara
yIpaBIeHUsI.
18. Ilns ananmza mpoOieM colMaibHOW 3amuThl Hacenenus B YmpasieHuu C3H cy-
HIECTBYET?
a) SKCIIEPTHBIN COBET;
0) METOUYCCKUN COBET;
B) OPraHU3allMOHHBINA COBET.
19. Kem Ha3HauyaroTcsi M OCBOOOXKAAIOTCA OT JOKHOCTH 3aMECTHTEIM HayalbHUKA
VYupasnenus C3H?
a) MApPOM ropoJa;
0) HauanpaukoMm Y C3H;
B) IN1aBOM A IMHUHHCTpPALIUU OOJIACTH.
20. CoumanbHbIe CIIYKOBI U YUPEKACHUS COMAIBHON 3aIlIUThl HaceneHus: Poccuii- ckoi
®denepanyy cO3Jat0TCS HA OCHOBE
a) yCTaBa,
0) MOJI0KCHHS;
B) JIMIICH3UH.



MpuMepHbIN NepeyYeHb TeEM KOHTPOAbHbIX PaboT 1 A0K1a40B:

1. UcTopusa co3aaHns yupexaeHunin coumasbHoM cny»Kbbl ropoaa.

2. 0630p CTaTUCTUYECKUX AaHHbIX 06 aKTyaNbHbIX COUMANbHbIX Npobaemax.

3. CTpyKTypa yYypeKaeHui counanbHom cayxobbl ropoaa.

3.1. OpraHusaumoHHo-npasoBasa ¢opma.

3.2. Konnyectso, HaMeHOBaHWe OTAENO0B.

3.3. NepeyeHb cNeumanncTos.

3.4. UICTOYHMKN PUHAHCUPOBAHUA.

4. 0630p HOPMATUBHO-MPABOBbLIX aKTOB, METOAMUYECKOM, HAYYHOM U MHOM NTEpPaTYpbI.
5. DneKTpoHHble 6a3bl AaHHbIX B YYPEKAEHUAX COLUMANBHOMN CAY»KObI.

5. MeToApl, TEXHONOTUU, UCNOb3YEMbIE YUPEXaeHUeM, opraHnsaumeit ANA peweHma counanbHoOM
npobsiembl.

6. icnonb3oBaHue HEKOTOpPbIX METOO0B pa6OTbI (OpFaHM3aLI,MOHHO-paCI'Iopﬂp,MTEJ'IbeIX,
CounMaIbHO-3KOHOMUYECKUX, I'ICMXOJ'IOI'O-I'IE[],aFOFMHECKMX) (Ha Bbl60p).

7. U3yueHune npobnem, TpygHoCTElN NPU NPUMEHEHMU METOAOB M TEXHOIOTUI CoLManbHO paboTbl.
8. NogpobHoe U3yyeHne «KAMEHTa» COLMANBHOIO YUYpeKAeHUA, OpraHn3aLmm.

8.1. CocTaB/ieHMe coumanbHO-NCUXON0rMYECKOro NOPTPETa KANEHTA.

8.2. N3yueHune cneumdmrKkm paboTbl C AaHHOW KaTeropuen HaceneHums.

8.3. BcecTopoHHee uccnefoBaHue Npobiem KaveHTa.

8.4.0cobeHHOCTb coumanbHOM paboTbl NPU B3aUMOLENCTBUM C TAKUM KIMEHTOM.

8.5. PaboTa ¢ KIMEeHTOM yupeKaeHUs, OpraHn3aLmmn Npu UCNoib30BaHUM Taknx Gopm paboThbl, Kak
coumanbHaa AMarHOCTUKA, coumanbHaa NPoduaaKkTUKa, coumanbHaa peabunutauma, nocpesHUYecTBo,
KOHCYNbTMpOBaHMeE (MO BO3MOKHOCTH)

9. Npobnembl yupeRaeHUs, OpraHM3aummn 1 cnocobbl, METOAbI PeLleHus 3TUX NpPobaem, C TOUKK 3peHuns
coumanbHol paboTbl, COLMANBHOIO YNPaBAEHWA, COLMANbHON NONAUTUKMN.

[IprMepHBIi IEPEUYEHBb TEM U 3aJaHUN U1 IOATOTOBKH K DK3aMEHY:
Bonpochbl K 3K3aMeHy:

1. HOpMaTI/IBHO-I'IpaBOBOG obecneyeHue OpI'aHVI3aLI,VIOHHO-aAMMHMCTpaTMBHOVI pa60TbI B OpraHax

MCMNONIHUTEIbHOW BNACTHU.
2. OpraH13auMoOHHO-agMUHUCTPATMBHbIE JOKYMEHTbI CTPYKTYP rOCYAapCTBEHHOIO YUYpeKaAeHus.

3. lWTaTtHoe pacnncaHune Kak OCHOBHOIA HOpMaTMBHO-ﬂpaBOBOﬁ AOOKYMEHT.



4. MNonoxxeHne o0 NogpasaeneHnm rocyaapcTBeHHOrO yYpeKaeHuA.
5. oNXKHOCTHAA MHCTPYKUMA.

6. CozepKaHne N MeToLMKa OPraHN3aUMOHHO-a4MUHNCTPATUBHOM PaboTbl B LEHTPAX COLMANbHOTO
obcnykumBaHmAa r. MarHutoropcka.

7. CopeprkaHne opraHM3aUMOHHO-MeToANYeCcKoin paboTbl B cMCTEME COLMAIbHOM PaboTbl.
8. CoaepKaHune opraHn3aLMOHHO-METOANYECKOM PaboTbl B yUpesKAeHUAX 34paBOOXPaHEHMUS.
9. CoaepKaHune opraHn3aLMOHHO-MeTOANYECcKOoM paboTbl NPaBOOXPaHUTENbHbIX OpraHax.

10. YcTaB YensbuHcKon obnactu.

11. AKTbl OPraHM3aLUNMOHHO-aZMUHNCTPATUBHOMN PaboTbl OPraHOB UCMOIHUTENBHOM BAACTU PA3/INYHbIX
YPOBHEWN.

12. CoumanbHas NOAUTUKA rocyAapCTBEHHOW BNacTu obnactu.

13. SKOHOMMYECKNE N PUHAHCOBbLIE OCHOBbI AEATEIbLHOCTM FOCYAapPCTBEHHOM BAacTn YenabuHcKom
obnactu.

14. AAMUHUCTPATUBHO-TEPPUTOPUAbHOE YCTPOMCTBO M MECTHOE camoynpasaeHme B YenabuHCKoM
obnactun.

15. MpaKTMKa opraHN3aLMOHHO-aAMUHUCTPATUBHOM PAabOTbl HA MYHULMMNANbHOM YPOBHE.
16. YcTaB MyHULMMNANbHOrO 06pa3oBaHms r. MarHUTOropcKa.

17.0CHOBHble HanpaBAeHUA OpPraHM3auMOHHO-aAMUHUCTPATUBHOM PaboTbl MyHULMANBHOMO
06pasoBaHuA r. MarHuToropcka.

18. OpraH13aLMOHHO-NPaBOBbIe OCHOBbLI FOPOACKOr0 CaMoynpaBAeHus.
19. KagpoBoe obecneyeHne yupexRaeH1In coumanbHOM 3aLLmMTbl HaceNeHN .
20. MnaHnpoBaHuMe paboTbl AGMUHUCTPALUN.
21. CTPYKTypbl aAMMHUCTPALMK, OCYLLECTBAAIOLLME YNPaBAEHME CUCTEMOI COLMANbHOM 3aLLUTbI.

22. KagpoBoe obecnevyeHne opraHn3aLmMoHHO-agMUHUCTPATUBHON AeATeNbHOCTU B MUHUCTEpCTBe
coumanbHOM 3almTbl No YenabuHckol obnactu.

23. Mopsgok nHdopmmpoBaHusa HaceneHus. KoopamHaums Tekywen geAaTeNbHOCTH.

24. Kagposoe obecneveHune OpraHVI3aLI,MOHHO-a,D,MVIHVICTpaTMBHOﬁ LeATeNnbHOCTU B YNpaBaeHua
cou,maanoﬁ 3alLUTbl HaceneHma No r. MarHUTOropcKy.

25. PaboTa C NUCbMEHHbIMM M1 YCTHBIMW 06PALLEHMAMM rPaXKaaH.
MpaKTMyeckne 3adaHua:

PaspaboTaiiTe WKany HaBblkamui OLEHMBaHUA KayecTsa MPEJOCTABIAEMbIX YCJIYI U Mep
COUMAJILHOM MOMIEPKKH HA OCHOBE JJOCTUKEHHU COBPEMEHHOW KBAIUMETPUU U
CTaHJapTU3aLUU.



Pa3zpaboTaiiTe KpuTepun KauyecTBa NMPeI0CTABJSIEMbIX YCJIYT U MeP COIUAIBHOI
MO/JIEPHKKH.

Pa3paboTaitTe niaH NnpoBeaeHUA MeponpUATUA NO NPUBAEYEHUIO PECYPCOB OpraHmU3aLui,
061LleCTBEHHbIX 06beANHEHUIA U YACTHBIX UL, K peannsalmm mep no coumanbHOM 3almTe rpaskaaH
(BbIBPATb KOHKTETHbIE TEMBI).

PaspaboTaitTe cueHapuin KOHCYbTaUUKU NpeacTaBuTenen obLecTBEHHbIX 06beAUHEHUN, OpraHn3auui,
YaCTHbIX 1ML, MO BONPOCaM OKa3aHMA CoLMaibHOM NOMOLLM U NOAAEPKKN HYXKAAIOLLMMCA B HEIA.

PaspaboTaitTte «Yrosiok KaMeHTa» ¢ uenbio popmmpoBaHma 3HaHUI 06 opraHn3aumax, obLLEeCTBEHHbIX
06BbeANHEHUAX N YACTHbIX IMLLAX HALLEro ropoaa, MMeoLWMX BO3MOKHOCTb OKa3aTb COLMabHYHO
NMOMOLLb U NOAAEPHKKY.

MoAroToBUTL NPE3EHTALMIO O MPUBJIEYEHUM PECYPCOB OpPraHn3aumin, obLecTBEHHbIX 06begUHEHUN U
YaCTHbIX 1L, K peannsaummn mep no colmanbHOM 3almTe rparkaaH.

PaspaboTaitTe moaenib B3aNMOAENCTBUA YUPEXAEHUA COLNANBHOM CY»KObl C OpraHM3aunsamm,
obLwecTBeHHbIMW 06 bEANHEHNAMM M YACTHBIMU NIMLLAMW HaLLEero roposa.



O1neHOYHBIE CPeICTBA /151 NPOBEIeHUsI POMEKYTOUYHOM aTTecTAlNN

CTPYKTYPHbIA 31eMeHT
MnaHupyemble pe3ynbTaTbl 06yYeHMA OueHo4Hble cpeacTsa
KOMMNETEHL MM

I1K-1 Crioco6eH ynpaBisTh OpraHU3aKUe COIMAIBHOTO 00CTY)KHMBAHUS




I1K-1.1

[Inanupyer
OpTraHu3aIuu
00cITy>)KMBaHUS

JACATCIbHOCTD 10
COUaJIbHOI'O

Pewwure:

CuTyaumMoHHanA 3agadva: Monofoi cneumannct, aesylika 25 net, paboTana KOHCYNbTaHTOM
B LeHTpe couManbHoro obeny»knsaHmaA. E€ BHelWHNM 06AUK M NoBeaeHUe UMmen pag,
0CcobeHHOCTEN: BOJIOChI OKpPaLleHbl B 3e/1eHbI U MaJIMHOBbLIN LBET, KPOME TOrO,
CNeLManncT XeBana KeBaTe/lbHYI0 Pe3UHKY U cayllana My3biKy B naeepe. Mocne
HECKOJIbKUX AHel paboTbl KANEHTbI MOMPOCUIN HAa3HAUYUTb APYroro KOHCybTaHTa.

Kakue TpeboBaHMA K cneumanmcty 6bliv HapyLeHbl 4eBYLIKON?
1) TpeboBaHMA K BHELWHEMY BMAY CNELMANNCTA;

2) NpUHUMNbI LEenecoobpasHoOCTM AENCTBUN;

3) NPUHUMN YBaXKEHUA K/IMEHTOB;

4) NpMHLMN y4yeTa HapoAHbIX 06bIYaeB U TPAZULNNA.

CuTyaumnoHHan 3aga4a: ceMbs rpaxkgaH Poccum, sbixogues 13 CpegHen A3mum, NPoXKUBAET B
ManieHbKON KOMHaTe B CTECHEHHbIX YCI0BUAX. KpOMe MHOFOYMCNEHHbIX AETEN, C ceMbei
NPOXKMBAET NpecTapenas MaTb My*a (cBeKpoBb). CoumanbHbI paboTHUK NpesoxKunia
NOMECTUTb NOXKUAYIO KEHLLWHY B UHTEPHAT ANA npecTapenbix. [naBa cembu nogan
NMUCbMEHHYI0 }Kanoby Ha HenpodeccMoHanM3M CoLManbHOro paboTHMKa. Kakoi npuHLmn
6b11 HapyLeH?

1) npuHUMNbI LenecoobpasHOCTU AeNCTBUN;
2) NPUHLUMN YBaXKEHUS KNUEHTOB;
3) NpUHUMN y4yeTa HapoaHbIX 06blYaeB M TpaaANLMIA.

MHPOPMaLMIO KNMEHTKU? 1) TONEPAHTHOCTb; 2) BHUMATEIbHOCTb U HabaoaaTeNbHOCTb; 3)
TAKTUYHOCTb; 4) COBECTb.  OMEKNU? YTO MOXKET coumanbHbI PpaboTHUK CNYXKObl ONeKn?
[onxHa n coumanbHbli NCUX0N0T CO06LLATh 06 OTHOLLIEHWM LUKOJIbI B BbILUECTOSLLME
opraHbl 06pa3oBaHua? CUTyalLMOHHan 3ada4a: TaTbAHa HUKONaeBHa — yUMTENbHULA CO
cTaxkem u 60/1blIMM ONbITOM PaboTbl. B WKone, rae oHa pabotaet, obyyaetca 60bLIOM
KOHTUHIEHT aeTelt Bbixoaues u3 JarecTaHa. EneHa N paboTaeT WKObHbIM COLMAbHbIM
paboTHMKom. HegasHo TaTbAHa HMKONaeBHa NonNpocuaa NomMoYb el yCNnoKoUTb YYEHUKOB




I1K-1.2

VYnpaBnser pecypcamMu OpraHH3aLUH
COLIMAIBHOTO OOCITYKUBaHHS

PewwuTe:



CuTyauMOHHaA 3a4a4a: CoOuManbHbIN PaboTHUK, 0BCNYKUBAIOLWMIA KAMEHTa Ha A0MY,
NOCTOAHHO MPOCUT COAEMUCTBUA PA3NUUHbIX YUPEKAEHUI N KONNET, KOHCY/IbTUPYA CBOKO
noaoneyHyto. MogoneyHas ABNAAETCA NOXKUION KEHLMHOW, KOTOPasa UCMbITbIBaET
TPYAHOCTM Npu Xoabbe No pa3NNYHbIM MHCTAHLMAM. Pe3ynbTaTomM 0bLLeHNs ¢
coumanbHbIM PaboTHMKOM bblna Kanoba nogoneyHol. Kakoi npuHumMn
npodeccnoHanbHbIX OTHOLLIEHW Bbin HapyLweH?

1) npuHUMNbI LenecoobpasHOCTU AEeNCTBUI;

2) NPUHLUMN YBaXKeHWA KNUEHTOB;

3) npUHUMN y4yeTa HapoaHbIX 0bbluaes 1 TpaanLMiA.
4) npUHUMN rymaHM3ma.

CuTyauMOHHaA 3a4a4a: KAMeHT A cTpagaeT HavaNbHbIMU NPOABAEHUAMN 6ONE3HU
Anbureiimepa, 4TO COMPOBOXKAAETCA BblpaXKeHHOW 3abbIBYUMBOCTbIO, AaKe Ppas,
CKa3aHHbIX HECKOIbKO MUHYT Ha3ag,. IMOLMOHA/IbHO K/IMEHT HeYyCTOMYMB, CKIOHEH K
NPoABNEHUAM rHEBA, KOTOPbIE CMEHAIOTCA NPUCTYNaMU «4ypPaLlIMBOro» NoBeaeHusn.
Kakoe KauecTBo byaeT NpUHLMNMANbHBIM NpKU Bbibope coumanbHoro paboTHMKa Ans
06CNYKMBAHUA 3TOrO KAMeHTa? 1) TonepaHTHOCTb;

2) BHUMaATEeNbHOCTb U HaboAaTENbHOCT;
3) TaKTUYHOCTD;
4) TepneHue.

CuTyauMoHHas 3aga4a: KaveHTka obpatuaack 3a coupmanbHOM NOMOLLbIO, YKasbiBas Ha
cBoe 6eCTBEHHOE MO/IOXKEHME U TPYAHYIO }KU3HEHHYIO cuTyauuto. Mpu nogpobHom
Onpoce BbIACHUIOCH, YTO KANEHTKa AUTENbHO ynoTpebaseT HapKOTUKKU, MOITOMY
HeucKpeH- 60 Ha M HeJ,OCTOBEPHO OMUCLIBAET CBOE NoJIoXKeHMe. Kakoe KauecTBo IMYHOCTU
coumanbHOro paboTHMKA NO3BOINIIO YIOBUTb HEUCKPEHHOCTb U AOMOIHUTENIbHO
npoBepuUTb

CuTyaumoHHas 3agaya: K KnmeHTy K, BOeHHOMY B OTCTaBKe, BeTepaHy BOMHbI U MHBaNMAY,
NPUXOAUT COLMAbHBIN PAabOTHUK, KOTOPbLIM ABAAETCA YOeKaAeHHbIM NAaundUCTOM U He
pasaenaet yberKaeHUn KaneHTa. Bcneacteme HeCoOrnacoBaHHOCTU B3r1AA0B, KANEHT
NPOCUT 3aMEHMUTb COLMANBHOIO PabOTHUKA. YKaXKMTE, K KAKOMY YPOBHIO «CTO/IKHOBEHMAY




1.MpumepHbIe BONPOCHI 4158 NOATOTOBKU K IK3aMeHY
1. YcTtaB MyHULMMNanbHOro 06pa3oBaHma r. MarHuToropcka.

2.0CHOBHble HanpaB/ieHNA OpPraHM3aUMOHHO-agMUHUCTPATUBHOM PaboTbl MyHULMANIBHOTO
o6pasoBaHuA r. MarHMTOropcka.

3. OpraHun3aLMOHHO-MPaBOBble OCHOBbI FOPOACKOr0 CaMoynpaBaeHuUs.
4. KagpoBoe obecrneyeHne yupexaeHnii coumanbHOM 3alnTbl HaceeHns.

5. MnaHnpoBaHue paboTbl ADMUHUCTPALUN.

2. TlpumepHble TEMBI TOKIA0B U KOHTPOJIBHBIX Pa0OT:
1. Moapo6HOe U3yyeHne KKAUEHTa» COLMANBHOTO YUYPEKAEHUs, OPraHU3aLmm.

1.1. CocTtaBaeHume coumanbHO-NCUXOIOTMYECKOro NOPTPeTa KAMEHTA.
1.2. U3yyeHune cneunduKkn paboTbl C JaHHOM KaTeEropuen HaceneHus.

1.3. BcectopoHHee nccnegoBaHue npobaem KaneHTa.

1.4.0cobeHHOCTb coumanbHOM paboTbl NPM B3aMMOLENCTBUM C TAKUM K/TUEHTOM.

1.5. PaboTa C KIMEHTOM YUYPEKAEHUSA, OPraHU3aLUM NPU UCNONb30BaHUKN TaKUX GopMm
paboTbl, Kak coumanbHan ANArHOCTMKa, CoLManbHaa NpoduaaKkTMKa, coLmanbHas
peabuantaums, NocpeaHUYecTBO, KOHCYAbTMPOBAHME (N0 BO3MOXKHOCTH).

1. Pa3paboraiiTe miaH npoBeACHHUS] MEPONPUITHS TIO TPUBICYCHHUIO PECYPCOB
OpraHu3anuii, 00IEeCTBEHHBIX 00bEIMHEHNI U YaCTHBIX JIMII K peau3aluud Mep Mo
COILIMANIFHOM 3aIUTe TpakaaH (BEIOpATh KOHKTETHBIE TEMBI)

2. PazpabotaiiTe creHapuii KOHCYJAbTallUM TPEACTABUTENICH OOIIECTBEHHBIX
00BeAMHEHNI, OpraHM3allfii, YaCTHBIX JIMI[ MO BOMPOCAM OKAa3aHUS COIHAIBLHOM




MMOMOUIY Y MOJAEPKKH HYKJAIOIMIUMCS B HEH.

3. Paspaboraiite «YTrojlok KIHMEHTa» ¢ Ielbl0 (GOPMUPOBAHUS 3HAHUH 00
OpraHu3aIMsaX, 0OIIECTBEHHBIX OOBEIUHEHUSX M YACTHBIX JIMIAX HAIIEro ropoja,
HMMEIOIIKUX BO3MOXHOCTh 0Ka3aTh COLIMAIIbHYIO IOMOLIb U IMOJIEPKKY.

4. [ToaroToBUTH NpE3EHTAMIO O MPHUBICYECHUH PECYPCOB OpraHHU3alNi,
OOIIECTBEHHBIX OOBEAMHEHUI M YaCTHBIX JIMI] K peaju3alliid Mep IO COIHATbHOM
3alIUTe TPaXK/IaH.

5. PaspaboTaiTe mosenb B3aUMOLENCTBUA YUPEKAEHNN COLMANbHOMN cNyKbbl C
opraHM3aumMamm, obLLecTBeHHbIMN 06beANHEHUAMM U YACTHLIMU IMLLAMM HaLero ropoa.

K-1.3

KonTtpomupyer u obecrieunBaet
pa3BUTHE OPTraHU3ALMH COLIMATBEHOTO
o0cTyKUBaHUS

1. [IpumepHBIE BOIPOCHI K 3K3aMEHY
1. CTPYKTYpbl aAMUHUCTPALNN, OCYLLLECTBAAIOLME YNIPABJEHNE CUCTEMOM COLMANbHOM

3aLLMTbI.

2. KagpoBsoe obecneyeHne opraHn3aLMOHHO-aAMNUHUCTPATUBHOMN AeATENbHOCTU B
MuHUMCTepCTBe coumManbHOM 3aWwmTbl No YensbuHcKol obnactu.

2.MpuMepHble TeMbl SOKNAA0B U KOHTPObHbIX PaboT:

1. Mpob6aembl yupeskaeHna, opraHn3aLmMm 1 cnocobbl, MeToAbl peLleHns 3Tux npobiem, ¢
TOYKM 3pEHMA CoUMaNbHOM paboTbl, COLMANLHOTO YNpPaBAeHUA, COLMAaIbHON NOANTUKMN.




1.MpumepHbIe TeMbl KOHTPObHbIX PAbOT M AOKNAA0B:

1. NoapobHoe M3ydeHNe KKANEHTa» COLMANbHOIO yUYpeKAEHMA, OpraHM3aLunn.
1.1. CoctaBneHue coumanbHO-NCUXOIOTMYECKOro NOpTPeTa KAMEHTa.

1.2. U3yyeHune cneundukn paboTbl C JaHHOM KaTEropuen HaceneHus.

1.3. BcecTopoHHee uccneaoBaHme npobaem KAneHTa.

1.4.0cob6eHHOCTb coUManbHOM paboTbl NPU B3aUMOAENCTBUM C TAKUM KJIMEHTOM.

1.5. PaboTa C K/IMEHTOM YUYPEKAEHUSA, OPraHM3aUmMmn NP UCNONb30BaHUKN TaKUX GopMm
paboTbl, Kak coumasbHan ANarHOCTMKa, coumanbHaa NpoduaakTMKa, coumanbHan
peabuantauma, NocpeaHNYecTBO, KOHCYbTUPOBaHME (N0 BO3MOXKHOCTH)

2. MpmepHble BOMPOCHI K 3K3aMeHY.
1. Mopaaok nHpopmMmMpoBaHMA HaceneHus. KoopamHauma Tekywen 4eaTeNbHOCTH.

2. KagpoBsoe obecneyeHne opraHM3aLMOHHO-aAMUHUCTPATUBHOW AEATENbHOCTM B
YnpaeneHusa coumanbHOM 3alMTbl HaceneHus no r. MarHMToropcky.

3. PaboTa c NUCbMEHHbIMW U YCTHbIMM 06PALLEHNAMM rPaXKAAH.




