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JIner akryaauszanuu padoueil mporpaMmbl

PaGouast mporpamMma repecMoTpeHa, 00CyKaeHa u 0100peHa s peanusamuu B 2024 - 2025
yueOHOM rofy Ha 3aceanuu Kadeapsl JIMHIBUCTUKU U ITEPEBOAA

IIporokomor 20 1. Ne

3aB. kadeapoii T.B. Akawesa

Pabouast mporpamMmma repecMoTpeHa, 00CcykaeHa u 0100peHa s peanuzamnuu B 2025 - 2026
yueOHOM rofy Ha 3aceaHuu Kadeapsl JIMHIBHCTUKU U ITEPEBOAA

IIporokomor 20 1. Ne

3aB. kadempoii T.B. Akawesa

Pabouas nmporpamma nepecMoTpeHa, o0cyxaeHa u ogqodpena st peanmsanuu B 2026 - 2027
y4eOHOM roy Ha 3aceqanuu Kadeapsl JIMHIBHCTUKHU U ITEPEBOA

IIporokom or 20 1. Ne

3aB. kadeapoii T.B. Axauesa

Pabouas mporpamma nepecMoTpeHa, 00cyxaeHa u ogoopena st peamszanuu B 2027 - 2028
y4eOHOM roy Ha 3aceqaHuu Kadeapsl JIMHIBUCTHKH U TIEPEBO/IA

IIporokomor 20 1. Ne

3aB. kadeapoii T.B. Axauesa

Pabouas nporpamma nepecmotpena, o0cyxieHa u ogoopena s peanuszanuu B 2028 - 2029
y4eOHOM rofy Ha 3aceqanuu Kadeapsl JIMHIBHCTUKU U ITEPEBOAA

[Iporokomn ot 20 1. Ne

3aB. kadenpoii T.B. AkameBa




1 Iles1u ocBOCHUS TN CHMILTHHBI (MOYJI51)

lenpto ocBoeHUs AUCHUIUIMHBI «MHOCTpaHHBI S3BIK B IPOQECCHOHATLHON
KOMMYHUKAIIUW» SIBJISIETCS: MOBBIIICHHE MCXOJHOTO YPOBHS BJIaJICHUS MHOCTPAHHBIM SI3BIKOM,
JIOCTUTHYTOTO Ha MPEAbIAYIIECH CTYIIEHU 00yUeHHUS,;

(dhopMUpOBaHHE Y 00YYAIOIINXCSI CTIOCOOHOCTH OCYIIECTBIIATH JCTOBYI0O KOMMYHHUKAITUIO
B YCTHOM W MHChbMEHHOW (opmMax Ha TrocyaapcTBeHHOM s3bike Poccuiickoii denepanuu u
HHOCTPaHHOM(BIX ) SA3bIKe(aX)

2 MecTo THCHHUIIMHBI (MOYJIAA) B CTPYKTYpPe 00pa30BaTe/IbHOI NporpaMMal

JucuurumHa WMHOCTpaHHBIA S3bIK B MPO(ECCHOHATBLHOW KOMMYHUKALIMU BXOJIUT B
00s13aTelIbyI0 4acTh yU€OHOTI0 IUIaHa 00pa30BaTENbHON MPOrPaMMBI.

Jns  wW3ydeHWs  JUCHUIUIMHBL ~ HEOOXOOUMBI  3HaHUS  (YMEHHs,  BIIAQJCHUSA),
c(OpMHUPOBAHHBIE B PE3Y/IbTATE U3YUCHHSI AUCLHUIUINH/ IPAKTUK:

HNHocTpaHHBIH SI3bIK

3Hanus (YMEHHs, BIAJICHUS), OJYyYCHHbIE NMPH M3YyYCHUU TAHHOM IUCIMILIMHBI OymyT
HEO0XO0AUMBI JUIsl U3yYeHUS IUCLUILINH/TIPAKTHK:

WNHocTpaHHbIN A3bIK. AKaIEMUYECKOE TUCHMO

3 Komnerenuun ody4aromierocs, (popMupyemMbie B pe3y/ibTaTe 0CBOCHUS

AUCHUILINHBI (MOAYJIS) ¥ IJIAHUPYeMble Pe3yJIbTAThl 00yUeHu s

B pesymprate ocBoeHHMs aucUUIUIMHBL  (Monyns)  «MHOCTpaHHBIM  A3BIK B
npoeCCHOHATBPHON KOMMYHHMKALMW» OOydyaroumuiics JO/DKeH 00JanaTh — CIelyOLUMU
KOMIETEHIUSIMU:

Kon nanukaTopa WNHaukaTop TOCTHKEHUS KOMIIETECHITUN

YK-4 Cnoco0GeH oCylecTBISTh JeI0OBYI0 KOMMYHHUKAIUIO B YCTHOW M MUCbMEHHOW (opMax Ha
roCyIapCTBEHHOM si3bIKe Poccuiickoi deaeparniy 1 HHOCTPaHHOM(BIX ) sI3bIKe(ax)

VK-4.1 BoibupaeT ctunb oOLIeHHST HA PYCCKOM SI3bIKE B 3aBUCMMOCTU OT LIETH U
YCIIOBHI MapTHEPCTBA; aallTUPYET Pe4b U CTHJIb OOIICHHS K CUTyaIUsM
B3aHMMOJEUCTBUSI

YK-4.2 Bener nenoByro nepenucky Ha pyCCKOM M MHOCTPAHHOM SI3BIKAX C YYETOM
OCOOEHHOCTEN CTUIIUCTUKH OQPHUIIMATBHBIX IMMHCEM U COIMOKYJIBTYPHBIX
pa3sIuIni

VK-4.3 Boimonuser s MMYHBIX 0 Leded  mepeBoA  OPHUIMANBHBIX U
NpopeCCUOHANBHBIX TEKCTOB C HMHOCTPAHHOTO SI3bIKa HAa PYCCKUH, C
PYCCKOTO I3bIKa HA MHOCTPAHHBIN

VYK-4.4 [IyGnu4yHO BBICTYHAEeT HAa PYCCKOM f3BIKE, CTPOMT CBOE€ BBICTYIUIEHHE C
Y4ETOM ayJIMTOPUU U 1IeJIU O0IIEeHUs
YK-4.5 YCTHO npeacTaBiseT pe3yiabTaThl CBOEH IEATEIBHOCTH HAa MHOCTPAaHHOM

A3BIKC, MOXKET MOJACPXKATDb pa3roBOp B X0A€ NX O6CY)K,Z[€HI/I$I




4. CTpyKTypa, 00bEéM U coep:KkaHue TUCHUIIMHBI (MOAYJIsA)
OO0mas TpyI0€MKOCTh JUCIUIUIMHBI COCTABISIET 4 3a4eTHBIX enuHull 144 akaa. 4acoB, B TOM
qyuce:
— KOHTaKkTHas padora — 60,2 akaj. 4acos:
— aynuropHas — 60 akaj. 4acos;
— BHeaynuTopHas — 0,2 akaJl. 4acoB;
— caMocTosTenbHas pabora — 83,8 aka. yacos;
— B (hopMe MpaKkTUIECKOM o AroToBku — 0 akaj. Jyac;,

dopma arTecTalrH - 3a4€ET, 3a4ET C OLIEHKOU

AynuropHas ) =
o | KomraxTHAS pabota E 3 dopma TeKyIIEero
=
= B aKaJl. 4acax (5 Bnu KOHTPOJIS
Pasnen/ Tema 3 (B axaz. vacax) S A . p Kon
S 3 © | caMocToATeNBHOU | ycneBaeMOCTH U
JUCLUTUTAHBI 5 [ . | xoMnereH K
O 2 £ padoThI MIPOMEKYTOUHOM
nmab. | mpakr. | 5 & ATTeCTAIIH
Jlek. s o 11,
3aH. 3aH. | O &
1. 1. Cdepa Oynymeit
npodecCHOHATLHON
JIeSITeIIbHOCTH
1.1 Pa3Butue ymeHHd U VK-4.1,
IToaroroBka
HaBBLIKOB nuchLMa 110 HCEMEHHOIO poBenKa VK-4.2,
Teme:«Mcropus  pa3BUTUS 8 10 PoBep VK-4.3,
MOHOJIOTHYECKOTO | TUCBMEHHBIX PadoT
npodeccuu u YK-4.4,
N BBICKa3bIBAHUS
npodeccuoHaIbHON YK-4.5
1.2 Pa3BuTHEe HaBBIKOB
YTEHHSI TEKCTOB IO TEME YK-4.1,
«CoBpeMeHHbIE . OrseTsl Ha Br16opouHsbIii YK-4.2,
P 6 6 BOIIPOCHI 110 p VK-4.3,
TEXHOJIOTHH u orpoc
TEKCTY VK-4.4,
MEPCIEKTUBBI pa3BUTHS
YK-4.5
npodeccuu u
1.3 PasBurme HaBbIKOB| 7 VK-4.1,
TOBOPEHHUS 1O TEME « VK-4.2,
IToaroroBka o
Muposbie BeIyIINe 12 10 e — YcTHBIi onpoc VK-4.3,
KOMITaHUH P YK-4.4,
podecCHOHATLHON YK-4.5
1.4 Pa3Butue ymeHWd U
HABBIKOB OTIepHUPOBaHUS BAIONHEHIC IMposepka YK-4.1,
OCHOBHBIMH TIpaKHEHHII 110 BLIrrl)oanHI/I;I YK-4.2,
rpaMMaTHYeCKUMH 10 9,9 yip VK-4.3,
rpaMMaTHKe rpaMMaTH4eCKUX
SBIICHUSIMH, XapaKTEPHBIMU N VK-4.4,
N H3y4aeMOTO sI3bIKa yIpaKHEHUN
TUTSE npodecCHoHATEHON YK-4.5
peun. Kareropus «3anor»
Hroro no pazaeny 36 35,9
Hroro 3a cemectp 36 35,9 3a4ET
2. 2.Mos Oynymas kapsepa
2.1 PazButue yMmeHMH W
HaBBIKOB 4YTCHHS, NHChMa VK-4.1,
1o teme«OCHOBHBIE CepbI UreHue TekcTa u . VK-4.2,
o Br16opounsbIif
MIPUMEHEHUS moei| 8 4 8 OTBETHI HA VK-4.3,
orpoc
CHEIHaIbHOCTH. OxpaHa BOIIPOCHL VK-4.4,
TpyAa u pabouee MecTo YK-4.5
CIICIHATNCTa




2.2 Pa3sButHe  HaBBIKOB VK-4.1,
TOBOPEHHUSA IToxgroroska VK-4.2,
«IIpodheccronanbHbIe 4 10 | MoHOJOTHYECKOTO | Y CTHBIH OMpOC YK-4.3,
KOMIIETeHIMH  Oyaymiero BBICKA3BIBAHUS VK-4.4,
CITELAATTNCTa» VK-4.5
2.3 Pa3sBurHe HaBBLIKOB
CocraBlieHHE VK-4.1,
McbMa o TEME
«YcTpolicTBO Ha padoT SaIBJICHUA O Br16opounsbIii YK-4.2,
n OXI()))K,E[GHI/IC P Y- 4 10 |mpueme Ha paboTy onp oc VK-4.3,
CO%GCGILOBEIHI/ISI JlemoBas Cocrasnenne b YK-4.4,
’ HHTEPBBIO. VK-4.5
ITHKA»
Hroro no paszuerny 12 28
3. 3. OCHOBEI
npodecCHoHaIBHON
KOMMYHHKAIIUH
VK-4.1,
3.1 PasBurne HaBBLIKOB CocraBnenne
repesoaa TEPMHUHOJIOTHIECK Iposepra YK-4.2,
I I(;(1)ecIéI/IOHam,l-loi/i 4 8 ol:"o cioBaps 1o [THCHMCHILIX YK-43,
HSKCI/IKI/I crie I/IaJIBHPOCTI/I sananui YK-4.4,
a ' VK-4.5
3.2 PasButHe HaBBIKOB VK-4.1,
Yrenue u [IpoBepka
YTEHUS U NIEPEBOJA TEKCTOB " VK-4.2,
MMACLMEHHBIN BBITTOJTHEHMS
o CHEIUAILHOCTH u 4 6 VK-4.3,
o MepeBOJT TEKCTA TI0 MMACbMEHHBIX
ACIOBOH CHENHAILHOCTH. |IOMAIIHUX 3aJaHuN YK-4.4,
KOPPECIOHICHIIHH. ’ YK-4.5
CocraBnenue
MMMCHMEHHBIX
AHHOTAIUK
A VK-4.1,
3.3 PasBurne HaBLIKOB TEKCTOB VK-4.2
nuceMa. AHHOTUPOBAaHUE U 4 59 npogecCuoHaIbH Br1b6opounblit VK 4'3’
pedeprpoBaHue TEKCTOB MO ' oi orpoc. VK 4' 4’
CIEUAIBHOCTH. HAaIpaBJICHHOCTH. .
VK-4.5
PedepupoBanue
TEKCTOB 110
CITENNATBLHOCTH.
HWroro no pazneny 12 19,9
Hroro 3a cemectp 24 47,9 320
3a4erT, 3a4YeT C
Wrtoro no aucuuminye 60 83,8 >

OIICHKOM




5 O0pa3oBaTte/ibHbIE TEXHOJIOTHH

B cootBerctBun ¢ tpebdoBanusmu OPI'OC BO mo peanuzaruu KOMIETEHTHOCTHOTO
MOJIX0J[a TIporpamMMa TUCHUIUTHHBI «ITHOCTpaHHBIN S3BIK MPO(ECCHOHATLHON KOMMYHUKAIIUN))
peycCMaTpUBAaeT:

— UCTOJIb30BaHUE B YIEOHOM TPOIECCE AKTUBHBIX U MHTEPAKTHBHBIX ()OPM MPOBEICHUS
3aHATUN C 1ENb0 GOPMUPOBAHMS U PA3BUTHUS MHOA3BIYHOW KOMMYHUKATHBHON KOMIIETEHIIUU
00yJarouxcs;

— HuchnoJib3oBaHwe aynuo- U BuaeomarepuanoB, MHTEPHET - pecypcoB Ha
MPaKTUYECKUX 3aHATUSIX;

— HCIIOJIb30BaHUE 3JIEKTPOHHBIX 00pa30BaTENIbHBIX PECYPCOB MO TEMaM MPAKTHYECKHX
3aHATHUH;

— [IOMCK U U3y4eHHE MEAUIHBIX TEKCTOB M0 0003HAUYEHHOM MPOOIIeMaTHKE;

— WCMOJB30BaHUE Pa3HbIX (HOpPM BHEAYIUTOPHOW pabOTHI: ydacTHE B CTYIACHUECKHX
HAyYHBIX KOH(EpeHIUAX, KOHKYpCcaxX U OJIMMIUAAX.

JlJist AOCTHKEHHUS TUTAHUPYEMBIX Pe3yJIbTaTOB 00ydeHus, B Kypce « ITHOCTpaHHBIN SI3BIK B
npodecCuoHaNBHOM ASSITETbHOCTH» UCTIOIB3YIOTCS CIeAyIoIe 00pa3oBaTelibHbIE TEXHOIOTHHU:

1. NudopmanmoHHO-pa3BUBAIOIINE TEXHOJIOTHH, HAMpaBICHHBIE Ha (HOpMHpOBaAHHE
CUCTEMBbI 3HaHHI U CBOOOHOE ONIEPUPOBAHIE UMHU.

Hcnonb3yeTcss KOMMYHUKAaTUBHO - KOTHUTHUBHBIA METOJI, CAMOCTOSITEIbBHOE H3yUYEHUE
JUTEepaTyphl, NPUMEHEHHUE HOBBIX HH(GOPMAIMOHHBIX TEXHOJOTHHA Ui CaMOCTOSITENIbHOTO
MOTIOJIHEHUSI 3HAHWM, BKJIIOYAas MCIOJIB30BAHUE TEXHUYECKUX M IJICKTPOHHBIX CPEACTB
uHpopmanuu.

2. JlesaTenbHOCTHBIE, TPAKTUKO-OPUEHTHUPOBAHHBIC TEXHOJIOTHH, HAIPABJICHHBIC Ha
dbopMupoBaHHe CHCTEMbl MNPOPECCUOHAIBHBIX MPAKTHUECKUX YMEHHH U HaBBIKOB IMPH
BBITIOJIHCHUH 33JIaHUM, MPOBEJICHUU SKCIEPUMEHTAIBHBIX MCCICIOBAaHUM, O00CCIECUMBAIOIINX
BO3MOXXHOCTh KQU€CTBEHHO BBIMOIHSITH MPO(GECCHOHATIBHYIO AESITETbHOCTb.

3. PasBuBaromme mpPOOJIEMHO-OPUCHTUPOBAHHBIC TEXHOJIOTHH, HAIpaBICHHBIC Ha
dbopMHUpOBaHHE W Ppa3BUTHE MPOOJIEMHOTO MBINIJICHUS, MBICIUTEIHLHON AKTHBHOCTH,
CIIOCOOHOCTH BUAECTh U (POPMYIHPOBATH MPOOJIEMBI, BHIOMPATh CIOCOOBI W CPENCTBA Ui UX
pemenusi. HMcnonp3yeTcss KOJJIGKTUBHAs JEATEIBHOCTH B TPYIIAx IMPU  BHIOJHEHUH
MPAKTUYECKUX 3aJJaHHi, peleHue 3a7a4d B YCIOBHBIX CUTYAIIUSIX JIEI0BOM U podeccruoHalbHOM
KOMMYHHUKAITUH.

4. JIN4HOCTHO-OPUEHTHPOBAHHBIE TEXHOJIOTUU OOyUYEHUS, YUUTHIBAIOLIUE Pa3TUYHBIC
CIOCOOHOCTH 00yYaeMbIX, CO3/TaHNe HEOOXOIUMBIX YCIOBHM JJIsl pA3BUTHUS MX UHIUBUTYATbHBIX
HABBIKOB, Pa3BUTHE AKTUBHOCTH JIMYHOCTHU B yueOHOM Tiporiecce. JINYHOCTHO-OpHUEHTHPOBAHHbIE
TEXHOJIOTHH O0OYYCHHS PEATH3YIOTCS B PE3y/IbTaTe WHIUBUIYAIBHOTO OOIIEHUS TPEToaBaTes
U CTyJIEHTa Ha Mpe3eHTAIHsIX COOOICHUI 1 JOKIJIAJ0B, MUCbMEHHBIX padOT U MPHU BBHITTOIHEHUU
JIOMAITHUX UHAUBUIYaTbHBIX 3a/IaHUMN.

6 YueOHO-MeTOAUYECKOE 00eciedeHUe CAMOCTOSITeJIbHOI PadoThl 00y4arommMxcst
[IpencraBneno B mpunoxxenuu 1.

7 OueHOYHBIE CPeACTBA AJIsl IPOBeeHHs POMEKYTOUHOI aTTecTAlMI
[IpencraBneHbl B IPUIIOKEHUH 2.

8 YueOHo-MeTOAMYeCcKOe H HH(POPMALIMOHHOE O0ecneyeHue TUCIUIIHHBI (MOTYJIs1)
a) OcHoBHas1 IMTEpaTypa:
AHTIIMICKH SI3BIK

1.3epkuna, H. H. English for professional purposes: nmpaktukym / H. H. 3epkuna, O. B.



Kucens ; MI'TY. - Maruautoropck: MI'TY, 2018. - 1 anekrpon.ont. auck (CD-ROM). - 3arn. ¢
TUTYJL.OKpAHA. URL:
https://magtu.informsystema. ru/uploader/flIeUpIoad7name 3531.pdf&show=dcatalogues/1/1515
176/3531.pdf&view=true (mara oOpamenus: 07.05.2023). - Makpoobdbekr. - Tekcr
ANIEKTPOHHBIN. - CBeaeHus noctynHsl Takke Ha CD-ROM.

2. Kucens, O. B. Science and Engineering as a Profession : yue6Hoe mocobue [a71s1 By30B]
/ O. B. Kucens, E. A. Jlomakuna, A. B. ByroBa ; MarauToropckuii roc. TeXHu4ecKuid yH-T um. I
N. HocoBa. - Marnutoropck : MI'TY um. I'. . Hocosa, 2019. - 1 CD-ROM. - 3arx. ¢
TUTYJ.3KpaHa. - URL :

https://magtu.informsystema.ru/uploader/fileUpload?name=3861.pdf&show=dcatalogues
/1/1530476/3861.pdf&view=true(mara obpamienus: 07.05.2023). - Makpooobekr. - Tekcr :
3JIEKTPOHHBIN. - CBeieHust 1ocTyHbI Takke Ha CD-ROM.

3.IMonskosa, JI. C. OCHOBBI TEXHUYECKOTO MEPEeBOAA: y4eOHO-METOAnYeCKoe mocobue /
JI. C. Ilonskosa, FO. B. IOxakosa ; MI'TY. - Marautoropck : MI'TY, 2017. - 1 snekTpoH.onT.
muck  (CD-ROM). - 3Barm. ¢ turynokpana. - Teker awrin., pyce. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3409.pdf&show=dcatalogues/1/1139
722/3409.pdf&view=true (mata ooOpamenus: 07.05.2023). - Makpooobekr. - Tekcr
anekTpoHHBIN. - ISBN 978-5-9967-1044-7. - CBenenus noctynusl Takke Ha CD-ROM.

0) JlonosiHuTebHAS JIUTEPATYpA:
AHTTIUMCKUM A3BIK

1. Tlonsikopa, JI. C. JlekcMKO-TpaMMaTUYECKHE TPYAHOCTH TEXHUYECKOTO IMEpPeBOja C
AHTTIMICKOTO sI3bIKa Ha PYyCCKHii: ydeOHo-meroamndeckoe nocodue / JI. C. Ilomsikosa, 0. B.
IOxakoBa; MI'TVY. - Maraurtoropck: MI'TY, 2017. - 1 snexrpon.ont. auck (CD-ROM). - ISBN
978-5-9967-1045-4.
-URL:https://magtu.informsystema.ru/uploader/fileUpload?name=3408.pdf&show=dcatalogues/
1/1139716/3408.pdf&view=true (mara o6pamienus: 07.05.2023). - MakpooObekT. - TekcT :
AJIEKTPOHHBIN.

2.SELF-STUDY ENGLISH. STEP II: npaktuxywm / FO. B. IOxakosa, JI. C. ITonsikosa, O.
A. Jlykuna, A. T'. Kimagosa ; MI'TY. - Marautoropck : MI'TY, 2018. - 1 31eKTpOH.ONT. JAUCK
(CD-ROM). - 3ard. c THUTYJ.9KpaHa. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3783.pdf&show=dcatalogues/1/1527
929/3783.pdf&view=true (mara o6pamenus: 07.05.2023). - Makpooobekr. - Tekct
AIIEKTPOHHBIN. - CBefeHus noctynHel Takke Ha CD-ROM.

3.JOxkakoBa, 10. B. SELF-STUDY ENGLISH. STEPIII: npaktukym / FO. B. FOxakoga,
JI. C. Tlonsikosa, O. A. Jlykuna; MI'TVY. - Marautoropck: MI'TY, 2018. - 1 31eKTpoH.ONT. AUCK
(CD-ROM). - 3ard. c THUTYJ.9KpaHa. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3782.pdf&show=dcatalogues/1/1527
908/3782.pdf&view=true (mara obpamenus: 07.05.2023). - Makpooobekt. - Tekct
AIIEKTPOHHBIN. - CBefeHus noctynHel Takke Ha CD-ROM.



B) MeTonuyeckue ykazaHus:
1. Meroauyeckue yka3aHus 10 OPraHU3alMK ayAUTOPHON U BHEAYTUTOPHOI pabOTHI 1O
mucnuiuirae (Ipunoxenue 3)

r) [Iporpammuoe odecnneuenne u UHTEepHeT-pecypcehl:

IIporpammHoe o0ecnieueHue

HaumenoBanue .

10 Ne orosopa Cpoxk neiicTBuUS JTULIEH3UU
7Zip CBOOOTHO 0eccpoyHO
FAR Manager |cBoOoaHO 0OECCPOUHO
Bbpayzep Mozilla|cBo6oaH0
Firefox pacrpoctpansemoe [10 Oeccpomno
Bpaysep Yandex|cBobomHo OECCPOUHO

IIpodeccnonanbubie 0a3bl JAHHBIX U HHGOPMAIMOHHbIE CIIPABOYHbIE CUCTEMbI
HasBanue xypca Cchuika

OnexTpoHHass  0a3a  HEPUOAMYECKUX
uzaanuii East View Information Services,
HanmmnonanpHas
HH(OPMAIIMOHHO-aHATUTHYECKAsT URL.: https://elibrary.ru/project_risc.asp
cucrtema — Poccuiickuii MHIEKC HAYYHOTO
Nudopmanmonnas cucrema - EguHoe
OKHO JIoCTyna K HWHGOOPMAIMOHHBIM
Poccuiickas I'ocynapcrBennas
ouonmoreka. Karanoru
DONEeKTpOHHbIE  pecypchl  OMOINOTEKU
MI'TY um. I'.1. HocoBa
VYHuBepcurerckas uH(bOpMaIMOHHAS
cucrema POCCU S

9 MaTtepHaJbHO-TEXHHYECKOE o0ecneyeHne TUCIUILIHHBI (MOLYJIs1)

https://dlib.eastview.com/

URL.: http://window.edu.ru/

https://www.rsl.ru/ru/4readers/catalogues/

https://magtu.informsystema.ru/Marc.html?locale=ru

https://uisrussia.msu.ru

MaTepI/IaJ'II)HO-TeXHI/ILIGCKOG o0OecrieueHue JUCIHUIIIIMHBI BKJIIFOYACT:

Y4eOHbIC ayAWTOpPHH JUIS TIPOBEACHHS TPAKTHYSCKUX 3aHATUH, TPYIIOBBIX U
WHAVBUAYAIbHBIX KOHCYJbTAIMM, TEKYIIEro KOHTPOJIS U TPOMEKYTOYHOH AaTTeCTaIluu:
MYJBTUMEMIHBIE CPEJCTBA XPaHEHHS, MMepeIadyu U TPEICTaBICHUsS WH(OPMAIIUN; KOMIUICKC
TECTOBBIX 33aJJaHUH JUIS IPOBEACHUS IPOMEKYTOUHBIX U PYOEKHBIX KOHTPOJIEH.

[lomemenuss ans  camMOCTOSITENbHOM — pabOTHl  OOy4aromuxcs:  MEpPCOHAIbHbIE
kommbioTepbl ¢ makerom MS Office, Beixogom B MHTEpHET M ¢ JOCTYIIOM B DJIECKTPOHHYIO
nH(pOPMaAIMOHHO-00PA30BATENBHYIO CPEAY YHUBEPCHUTETA.

[Tomemenne s XxpaHeHUs U NpodUIAKTHYECKOro OOCTYXUBaHUS y4eOHOTO
obopymoBaHus: MKapbel JUIsI XpaHEHUS Y4eOHO-METOAMYECKON TOKYMEHTalluHh, Yy4eOHOTO
00opymoBaHus 1 y4eOHO-HATIISITHBIX TTIOCOOUH.



[NPMJIOXEHUE 1

YueOHO-MeTOANYECKOE 00eCTIeYeHIE CaMOCTOATEIbHON PabOThl 00yUYaIOIUXCS

dopMa TeKylero

KOHTPOJIS [Ipumeps! 3a1aHuii U1 TEKYIIETO KOHTPOJISL
Paznen/ rema p PHMEPHL 337 g ym p
yCIIEBaEMOCTH H yCIIEBAEMOCTH H
JucuuniHbl N N
MIPOMEKYTOUHOI IPOMEKYTOYHOM aTTeCTalluU
aTTecTaluu
1. Cdepa Oymymeit
npohecCHOHATBLHOM
JIESITEIbHOCTH
1.1. Pa3Butue ymenwuii|[IpoBepka Describe the sphere you are working/going to work

U HaBBIKOB IHCHMa IO
TEME:
pazBuTHs podeccuu u
pohecCHOHATTLHOM
chepbi»

«Hcropus|.

IIMCHbMCHHBIX pa60T

with the help of the following expressions

Engineering, new technology, automation, the
service life of machines, machine-tools, unique
equipment, flexible industries, new generations of
machines and equipment, advanced technologies,
automatic design systems

1.2. Pa3BuTHE HAaBLIKOB

Br16opounbIii onpoc

Give a summary of the text.

YTCHUSA TEKCTOB 110

Teme. «CoBpeMEeHHBbIE

TEXHOJIOTUHU u

MEPCIIEKTUBBI

pa3BuTHs mpodeccun u

npodeccuoHanbHOM

chepb»

1.3. Pa3BuTHE HaBBIKOB| Y CTHBIH OMPOC Make a PowerPoint presentation on the following
TOBOPEHUS IO TEMe topic “teaching is a rewarding job”

«MupoBblE  BeLyIlHE

HNpEenIpUATUL "

KOMITaHUU

npodecCuoHATbHON

cdepbi»

1.4 Pa3zButre ymenuii u|IIpoBepka BeiGepute Gopmbl riiarosia B CTpajaTesIbHOM 3aJI0re,
HaBBIKOB BBIIIOJTHECHU A OMMpCACIINTEC UX BPEMS U MEPCBCIAUTE.

OIIEpUPOBAHNUS rpaMMaTH4YEeCKUX 1. are heating; are heated; have heated; have been
OCHOBHBIMH YIOpaKHEHU N heated; have been heating.

rpaMMaTHYeCKUMU 2. was carried out; was carrying out; will carry out;
SIBJICHUSIMU, will have carried out; will have been carried out.
XapakTepHBIMUA IS 3. refined; is refined; is being refined; were refined;
npodecCuoHaNBHOM were refining.

peun. Kateropus 4. determine; is determining; is determined;
«3anor» determined; was determined.

5. was used; are being used; used; are used; is being
used.

[TepeBenute cnenyromme mnpemioxenus. ObOpature
BHUMAaHHE Ha ¢byHKIMN UH(PUHUTUBA 51
MH(UHUTUBHBIE 000POTHI.

Another factor to be considered is the problem of




®opMa TeKylero

Pasnen/ Tema KOHTPOJIA [Ipumepsl 3aganunii 111 TEKYIIETO KOHTPOJIA
I[I/ICL[I/IHJII/IHLI yCI€BacMOCTHU % yCHeBaeMPCTH u
IMPOMEKYTOYHOU IMPOMEKYTOUHOHU aTTECTAllUN
arrecranuu
productivity. To facilitate effective action, a serious
problem should be defined in terms of the data that
must be collected. Many companies expect the
employee to obtain his education during evening
hours. A few years ago, most manufacturers were not
likely to acknowledge that impregnation was a reliable
way to seal porous cast or powder-metallurgy parts.
2. Mos  Oynymas
Kapnepa.
2.1. PasBurtue|Boioopounsrii onpoc.  |Answer the questions.
YMEHHA © HAaBBIKOB 1. Why is it important to ensure a safe working
YTEHMS, IHCbMa II0 environment?
TEeMe «OCHOBHBIC 2 Which law regulates workers' welfare in the United
chepsl  TPUMCHCHHS Kingdom?
MOEil CHenuaTbHOCTH. 3 What does the Act define? 4 What are the duties of
Oxpana T1pyma ® employers?
pabouce MECTO 5 Why is it important to provide employees with
CIICIIUAIICTAY adequate training?

1.

2.2. Pa3BuTHE HABHIKOB
TOBOPEHHUS
«IIpodeccronanbHbIe
KOMITETEHIIUH
Oymyiero
CIELUATUCTa

VYerHbII onpoc

Use your active vocabulary and prove that you can
be a professional. Tell us about your positive and
negative qualities. Will they help you to find a good
job?

2.3 Pa3BuTHE HABBIKOB

nuchbMa MO TeMe
«Y CTpONCTBO Ha
paborty. IIpoxoxnenue
co0ece0BaHu.

JlenoBas aTuka»

Br160opounslii onpoc

Put the parts of the Letter of Application in the correct
order

1. September 1, 2018

2. Thank you for your time and consideration. |

look forward to speaking with you about this
employment opportunity.

3. | can be reached anytime via email at
john.donaldson@emailexample.com or by cell
phone, 909-555-5555.

Sincerely, John Donaldson

I am writing to apply for the programmer
position advertised in the Times Union. As
requested, | enclose a completed job
application, my certification, my resume and
three references.

The role is very appealing to me, and | believe that my
strong technical experience and education make me a
highly competitive candidate for this position. My key
strengths that would support my success in this

ok



http://newlms.magtu.ru/mod/glossary/showentry.php?eid=69894&displayformat=dictionary

Pasnen/ tema
JucuuniHbl

®opMa TeKylero
KOHTPOJIA
yCIIEBAEMOCTHU U
MPOMEKYTOUHOMU
aTTecTaluu

[Ipumeps! 3a1aHuii 111 TEKYIIETO KOHTPOJISL
yCIIEBAEMOCTHU U
IPOMEKYTOYHOM aTTeCTalluU

position include the following:
e | have successfully designed, developed and
supported live-use applications.
« | strive continually for excellence.
o | provide exceptional contributions to customer
service for all customers.
With a BS degree in Computer Programming, | have a
comprehensive  understanding  of  the  full
lifecycle for software development projects. | also
have experience in learning and applying new
technologies as appropriate. Please see my resume for
additional information on my experience.
6. George Gilhooley
Times Union
87 Delaware Road
Hatfield, CA 08065
7. John Donaldson
8. Sue Circle
Smithtown, CA 08067
909-555-5555
john.donaldson@emailexample.com
9. Dear Mr. Gilhooley,

3. OcHOBBI
npodecCuoHATbHON
KOMMYHHUKAIHH

3.1. PazButue
HABBIKOB nepeBoja
npodecCuOHATbHON
JICKCUKHU.

IIpoBepka
MACBMEHHBIX 3aJJaHUu

Find the following words and word combinations in
the text:

3HaHME TPEIMETOB
IpernoIaBaHusl
3HaHUE ¥ HAaBBIKHM HCITOJB30BAHMUS OCHOB TICHXOJIOTHU
YUEHHUKOB
3nanuss B chepe obecneyeHus
3JI0pOBbsI JieTell B y4eOHOM 3aBEICHUU
Hasrikun OpraHu3auu Jocyra
(caMoaesTeTbHOCTD, SKCKYPCHH U TIP.)
3HaHHe METOJIOB MoJauu (haKyIbTaTUBHBIX YPOKOB
HaBbiku yueTa JOKyMEHTOOOOpOTa B LIIKOJIE (BEJCHHE
’KYPHAJIOB, OTYETHI, 3aTI0JTHEHUE CIIPABOK, CITY>KEOHBIX
MTUCEM TIP.)

HaYyaJIbHOM  IIKONBI,  JJId

0€e301acHOCTH

st nereu

3.2. Pa3BuTHe HaBBEIKOB
YTeHHUs] TEKCTOB IIO
CIIEIUAIbHOCTH u
JIEI0BOM

VYcerHbIM onpoc

Translate the text.
Write an abstract of the text.
Write the key statements of the text.
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®opMa TeKylero

KOHTPOJIS ITpuMepsl 3a0aHUM [T TEKYIIErO0 KOHTPOJIS
Pasnen/ tema P puMep A A yi p
YCIIEBAEMOCTH U YCIIEBaEMOCTH U
JucuuniHbl N N
IPOMEKYTOYHOM IPOMEKYTOYHON aTTeCTalluu
aTTecTaluu
KOPPECITOHICHIIHH.
3.3. Pa3Butue HaBbIKOB|[IpoBepka Translate the text.

UChMa.
AHHOTHUPOBaHUE u
pedepupoBanue
TEKCTOB 1o
CHEIMAJIBHOCTH.

IMHUCBbMCHHBIX BOIIPOC

Write an abstract of the text.
Write the key statements of the text.

[NPMJIOXEHUE 2

7 OueHo4yHble cpeACcTBA 1Jisl IPOBeAeHUs IPOMEKYTOUHOM aTTecTalluu

a) [lnanupyembie pe3yabTaThl 00y4eHUs] H OLIEHOYHbIE CPEJACTBA /IJIsl IPOBeAeHHUSs
NMPOMEKYTOYHOM aTTecTallum:

Kon
WHIUKAT
opa

Nupukarop
JIOCTHKECHUS
KOMIICTCHIIN

OneHouHsble cpeacTBa

YK-4 CriocobeH ocyniecTBIATh J1€I0BYI0 KOMMYHHUKAIMIO B YCTHOM U TMCbMEHHOM (JopMax Ha
rocyapcTBeHHOM si3blke Poccuiickoit deaepanuu 1 MHOCTpaHHOM(bIX) si3bIKe(ax)

YK-4.1

Bri6upaer
CTHJIb
0OIIIeHHS Ha
PYCCKOM
SI3BIKE B
3aBUCUMOCTH
OT LIeJIN U
YCIIOBUH
MapTHEPCTBA;
aJanTupyer
peYb U CTHIIb
00IIIeHUS K
CUTYaIUsIM
B3aUMOJICUCTB
ust

1. IIpoyuTaiiTe AUAJTOrA U 3AMOJHUTE NPOOEJbl, HCTOJIb3YS
NpeAsI0KeHHbIe HUKe PeIInKH.

Dialogue 1
Susan: Oh, my god! The final exams are coming, and I still have not
chosen the place to enter.
Jane: Let's try to determine which profession suits you
most of all.
C: But how can we do it?
D: It's very easy. Then we will analyze and
understand what your future profession.
S: How do you know all this?
D: Have you forgotten? | attend psychology courses once a week. We
have recently discussed such problem.
S
D: Yes, you will be surprised, but you are not alone to have such a
problem.
S: That calms me a little. Well, come on, let’s start.




Kon Nupukarop
UHIMKAT | JOCTHXXCHHUSA OueHoYHbIE CpEACTBA
opa KOMIICTCHIIN U
D: working with people, with animals or
with documents?
S: I'm afraid of animals, and a little shy to communicate with people. |
prefer to work with documents.
D: Do you like children?
S: Oh, yes. | always play with children when guests come to us. | think
they like to spend time with me too.
D: Well, it became clear to me that you need to choose a profession
that relates to children, and documents. For example, an interpreter or
a school teacher.
S: Now | have something to think about. Your advice
really helped me, thank you!
Stop to panic. | will ask you questions, and you will honestly
answer them.  Really?
What kind of work do you prefer. Well done!
Dialogue 2
1) A: Hi, Jim. Are you still looking for work?
B:
a) No, thanks a lot, I'm fed up.
b) As a matter of fact, | am.
c) Yes, Ido.
d)
2) A: Do you have any career plans yet?
B:
a) D'm sure, it will be well-paid.
b) No, it doesn’t appeal to me at all ...
Yes ... I’d like to be my own boss one day.
VK-4.2 |Bener PacnoJio:xxure 4acTv HUKeNpeIcTaBJIEeHHOI0 NMCbMA B
JCJIOBYIO NMPpaBUJIBHOM IOPHAAKE.
nepenucky Ha | 1. January 28"
PYCCKOM U 2. Hope to hear from you soon
unoctpannom | 3. Flat 14,
SI3BIKaX C 8 Jefferson Street
Y4ETOM Nashville
0COOEHHOCTEH NSH9 001
CTHINCTUKHU 4.Yours,
O(UITHATEHBIX Alex Duck
MTUCEM H 5. Dear Melanie
cormokyneTyp |6.1don’t like to write long and boring letters so | stop here, but I like

HBIX pa3jInyui

to communicate with people about interesting things. I hope we’ll be
able to become good friends.

7. ’ve seen your ad and liked it very much. So I decided to write you.
My name is Alex. I’'m 22. I like travelling very much. My hobby is
basketball. Besides, I'm fond of reading. My favourite writer is
Charles Dickens.




Kon Nupukarop
WHJIUKAT | JOCTHXKEHUS O1neHouHbIE CPECTBA
opa KOMITCTCHITHH
VYK-4.3 | Bsimonusier Onpenenure, K KaKOMy BHAY MNHCbMa OTHOCHTCS HUXKe
JUTSL JTAYHBIX NpeACTABJIEHHBIH TEKCT:
1eJier nepeBo AHIJINACKHHA A3BIK
ounuanpueix |a) Memo
u b) CV
npodeccuonan |c) personal letter
pHBIX TekcTOB | d) inquiry letter
c
uHocTpanHoro | 1. January 28"
sI3bIKa Ha 2. Hope to hear from you soon
pYCCKHii, ¢ 3. Flat 14,
PYCCKOTO 8 Jefferson Street
s3bIKa HA Nashville
UHOCTPaHHBIN NSH9 001
4.Yours,
Alex Duck
5. Dear Melanie
6. I don’t like to write long and boring letters so I stop here, but I like
to communicate with people about interesting things. I hope we’ll be
able to become good friends.
7. I’ve seen your ad and liked it very much. So | decided to write you.
My name is Alex. I'm 22. I like travelling very much. My hobby is
basketball. Besides, I’'m fond of reading. My favourite writer is
Charles Dickens.
VK-4.4 |- [lybnuuno
YK-4.5 |BbicTynaer Ha
pycCKOM

SI3BIKE, CTPOUT
CBOE
BBICTYILICHHUE
C yu4eTom
ayIUTOPUU U
LIeJIN OOIICHHUS
- YcTHO
MIPEICTABIISIET
pe3ynbTaThI
CBOCH
EeATEIbHOCTH
Ha
WHOCTPAaHHOM
SI3BIKE, MOKET
ojJIepKaTh
pasroBop B
X0JIe MX
00CyXICHUS

Make a report on the following:

1. Teaching is a rewarding job

2. How to improve your teaching skills

3. Pedagogical and psychological approach in teaching
4. Innovative technology in teaching




MNPUJIIOKEHMUE 3
MeTtoauyeckue yKazaHusi 110 OPraHu3anuy ayANTOPHOM ¥ BHeayINTOPHOH padoThI
MeTtoauyeckue ykazaHusi 10 CAaMOCTOSITeIbHON padoTe 00y4yarommxcst

CornacHo yuebHOMY IIaHy oObeM Bamielt camocTosiTenbHOW PabOTBl COCTABISIET HE
meHee 50 % oT o01Iero KoJM4yecTBa 4acoB, OTBEACHHOIO Ha AMCHMILIMHY, YTO CHOCOOCTBYET
Oosee TIIyOOKOMY YCBOSHHUIO M3y4aeMoro Kypca, (OpMUPOBAHUIO HABBIKOB HCCIICIOBATEIBCKOM
paboThl ¥ YMEHUIO IPUMEHSTh TEOPETUUECKUE 3HAHUS Ha MTPAKTUKE.

Buner camocTosTenbHON paOoTHI:

*BBINIOJIHEHUE TEKYILIMX JOMAIIHUX 3aJJaHui (ynpaXXxHeHUs], TOArOTOBKA YTEHUS U aHAJIN3
COJIepKaHUsI TEKCTOB JIJIS TajbHEHIIero o0CyKIeHUs Ha 3aHATHIX U T.11.);

*paboTa c TeCTaMu U BOIIPOCAMU JJIl CAMOTIPOBEPKHU;

*IIOMCK M 00paboTka nH(pOpMAaIK C UCIIOJIF30BaHUEM HH(OPMAIIMOHHO-KOMITHIOTEPHBIX
TEXHOJIOTHI;

Pesynbrarel  camMOCTOSITEIBHOM ~ pabOTBl  KOHTPOJIMPYIOTCA — IperojaBaresieM |
YUUTBHIBAIOTCS MPU aTTeCTAlUu (3a4eT, sk3ameH). KoHTpob mpoBoauTCs B opMe TECTUPOBAHMS,
OTPOCOB, TPOBEPKU MUCHMEHHBIX KOHTPOJIBHBIX pa0OT | T.1I.

. CocTaBjieHue pe3ome

Pe3tome urpaer orpomMHyr0 poib. XOpOIIO COCTAaBIEHHOE pPE3IOME JOJDKHO JaBaTh ITOJTHOE
npezcTasieHue o Bamem o0pa3oBaHUH, TPYAOBOM OIBITE M Ka4eCTBAX, YTOOBI MOTEHIIMAIBHBIN
paborogarens (employer) mor cyauts o Bameit kBamuduxanmun. OT 4€TKOCTH U
UH(POPMATHBHOCTH PE3IOME BO MHOTOM 3aBHCAT Bamm maHChl ObITh IPUHSATHIM Ha pabOTy WK
y4é0y. Yacto BMecTO ciioBa “resume” (pesrome) mcnosib3yroT abopesuarypy CV (Curriculum
Vitae), 4To B epeBO/IC C JATHIHU 03HAYACT «XOJ1 KU3HUY.

Pe3rome 00BIYHO COCTOUT M3 CIIEIYIONUX OCHOBHBIX YacTei:
1. JInunas unpopmanus / Personal information
HanumuTe noaHOCTBIO CBOE MMS M (DaMIIIHIO, YKaXKHTE ajpec, TeledoH (C KOJIOM CTpaHbl U
ropoa), 3JeKTPOHHYIO MOUTY.
3anomuuTe: B Poccun nmst numryt B popmate pamunusa + ums + omuecmeo (eciu umeemcsi), a
B QHTJIOTOBOPSIIMX CTpaHaX — CHavajia uMsl, TOTOM MepBYIO OYKBY OT4eCTBa (€CIIM UMEeTCs) U
dbamumnuio.

2. Hean / Objective
3nech creAyeT ykasaTh HE TOJBKO KEIaeMYI0 JTOJDKHOCTb, HO M OOBACHUTH B OJTHOM-IBYX
peUIOKEHUIX, ToueMy Bbl — HanOoJee moaxoasimas KaHIuaaTypa.

3. Oopa3zoBanue / Education
Hanummre, kakoe (kakue) yuyeOHOe 3aBefieHHE BBl OKOHUMIIM, MPHU 3TOM COKpAIllaTh €ro
Ha3BaHWEC HE IMPUHSATO. Taxxe YKaXXUTC q)aKy.]'H)TeT / HUHCTUTYT, CICHHUAJIBHOCTE, MECALl U TOJ
OKOHYaHHUS M CPeTHUI Oayut aTTecTara.

4. OmnsbiT padorsl / Work Experience niin Employment
B »TOoM myHKTE TpHHATO yKa3bpiBaTh HE Oojiee TPEX MOCIeTHMX MecT padoTel. Ha3BaHue
OpTraHMU3aIfy, CBOIO JOJDKHOCTD U TOJpa3/ieieHue, B KOTopoM Bbl paboTanu, HyKHO TUCATh
MOJTHOCTHI0. TaKkke yKa)KUTe CBOU OCHOBHBIC JIOJDKHOCTHBIE O0S3aHHOCTH.

5. CnennanbHble HaBbIkM / Special skills



B nanHOM pa3zzgene HEOOXOIUMO yKa3aTh:

4 YPOBEHb KOMIIBIOTEPHON TPaMOTHOCTH;

v 3HAHUEC I/IHOCTpaHHBIX A3BIKOB U UX ypOBeHB;

4 ONBIT BOMHCKOM CIyXObl (€CIM €CTh) M UMEET JHM OH OTHOIICHHE K
npenamnoiaraeMoii pabore;

4 HaJM4KE BOJUTEIBCKHUX IIPaB U OIBITA BOXKICHHUS.

6. Pexomennanmuu / References

Kak mpaBumo, cienyer mperocTaBUTh MHHUMYM JIBe pekoMeHaanuu. OHU TOJDKHBI OBITH OT
HAYaIbHUKOB, a He OT Koyuler. HyxHO yKka3aTh KOHKPETHBIX JIIOJCH, KOTOpbie MOryT Bac
PEKOMEHIOBaTh, MOJHOCTHIO HAMKMCAB MX HMMs, JTIOJDKHOCTHb, MECTO paOOThI U KOHTAaKTHYIO
nHpopMaIuto.

Oo0pa3sen cocTaBjieHUs pe3l0Me HA  AHTJIMICKOM fI3bIKe
Ha oondxcnocmv mapremun206020 HavyanvHuxa

IRINA D. SMIRNOVA
37/2 — 378 Obychnaya St., St.-Perersburg
Tel. (home): + 7(095) 000-0000
Tel. (mobile): + 7 000-000-0000
E-mail: unknown@com.ru
OBJECTIVE: A full-time position as a Market Analyst, where a motivated high-energy team
player capable of individual initiative with contribute to the efficiency and profitability of the
company.
EDUCATION: September, 1991 — June, 1996: Institute of International Economic Affairs,
Finance Academy (Moscow).
WORK EXPERIENCE:
June, 1998 — present
Procter & Gamble, Junior Marketing Manager, Cosmetics department:
v’ register clients’ orders on the data base;
v'analyze the efficiency of sales;
Area of work: My duties are to provide the Head of Marketing Department with the relevant
information about the market of cosmetic goods in Moscow, about costs’ dynamics and to
maintain the client’ data base.
September, 1995 — June, 1998
Milling Ltd, Specialist in advertising and marketing:
v Development of advertising strategy of the company;
v Copywriting advertising information;
v" Clients data base administration.
Area of work: During my work for Milling Ltd | developed advertising profile for the company,
created its corporate web site and conducted constant analysis of relevant markets in Russia.
SPECIAL SKILLS:
Languages: Russian — Mother tongue, English — fluent at the Advanced level, French — fluent at
the International level.
Computer literate: Windows 95/98/NT, Word, Excel, Access, PowerPoint, CorelDraw, HTML.
Clerical: Typing 20 wpm.
Other: A professional Internet user. Have a driving license and prepared to be as mobile as
necessary to provide the best performance.
REFERENCES: Available upon request.
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Pe3ome sBisieTcss 4YacThIO mpolecca  yCTpodcTBa Ha  pabory. Pesiome u
COIMPOBOJUTENIBHOE MUCHMO SIBJISIIOTCS TIOJIE3HBIMU B Ipoliecce OM3HEC - KOMMYHUKAIUK Mepest
MHTEPBBIO C MPEINoIaracMbpiM paboToaaTeneM.

Pe3tome He 10KHO OBITh CIUIIKOM JITMHHBIM, JI0JKHO OBITH XOPOIIO MPOAYMaHHBIM, HE
JIOJKHO COJIepKaTh JIMIIHUX JETAIICH.

Pestome MokeT OBITh XPOHOJOTHYECKHM, II€JIEBBIM, (YHKIMOHAIBHBIM WU
KoMOMHUpOBaHHBIM. JIF000€ pe3tome, Kak MPaBUII0, COCTOUT U3 CIETYIOLINX Pa3/IeiIoB:
AHKeTHbIE JaHHbI€e — [TOJIHOE UM, apec, HOMEP TeredoHa.
®opMyJIMPOBKA — yKa3bIBAE€TCS LIEJb IAHHOTO 3asBJICHUS.

OOpa3oBaHue — yKa3pIBaeTCd HAMMEHOBAHUE U MECTOINOJIOKEHHE IIKOJ U YHUBEPCUTETOB, IIE
Bbl YYMJIMCh U COOTBETCTBYIOIIUE JAThl. YKa3bIBACTCS KBaNU(UKALNSA, KOTOPYIO BBl MOTYUYHIN
MocJie OKOHYaHUs 00y4YeHUSI.

IIpodeccnonanbHasi MOATOTOBKA — IEPEUUCISIIOTCS BCE BHJBI pabOT M JIOJDKHOCTEH —
OCHOBHBIX U 110 COBMECTUTENIBbCTBY, U OOlIeCTBEeHHass paboTa. YKa3bplBaeTcs HAaMMEHOBAHUE U
MECTOTOJIOKEHNE OpraHu3alyi, 1aTa paboThl, JOKHOCTh M KPaTKOe OMUCAHUE 00s3aHHOCTEH.
OOBIYHO B XpPOHOJOTUYECKOM MOPSAIKE, HAUWHAsS C MOCIIETHEH.

IIpakTHyeckuii ONBIT — MEPEUUCIAIOTCS YMEHHUS, HAlpUMeEp, BOXKICHHE aBTOMOOWIIS,
WHOCTpaHHbBIE S3bIKM C YPOBHEM BJIQJICHUSA, yMEHUE Pa0OTaTh C KOMIBIOTEPOM H T.1I.

JIuuHble WHTepechl — OOBIYHO WHTEPECYIOTCS OPraHU3aTOPCKUMH  CIIOCOOHOCTSIMH |
CIIOCOOHOCTSIMU paboTaTh B KOMaHIE.

PexoMenaaTem — MMeHa, ajipeca, Tesie()OHbI 2X JTF0/IeH, KOTOpbIe MOTIIH ObI aTh PEKOMEHIAuN
U C KOTOPBIMH HAJI0 IOTOBOPUTHCA 3apaHee.

Pestome He pomkHO ObITh uiMHHee 1-2 crpaHuu. CoNpoBOJUTENBHOE IMHUCHMO

OTHPABIISIETCS] BMECTE C pe3tOMe. Y CIIEIIHOE MUChMO pelIaeT 3 3a1auu:
e IPUBJIEKAET BHUMAHHUE;
e yOeXIaeT, YTO MPETEHICHT SBJSETCS MOIXOIAIIMNA KaHAWAATYpOl Al 3aHMMaeMOi
JOJKHOCTH;
e BBI3BIBACT JKEJIaHHE NMPUTTACUTh Ha coOeceI0BaHue.

1. Hanucanue conpoBOAUTEIbHOIO NHUCHMA

Bam HeobxoaMMo HanmMcaTh MUCHMO O MpUEME Ha paboTy Ha aHITIMHCKOM si3blke? Takoe mMchbMOo
Ha3bIBACTCSI COPOBOAUTEIBHBIM NUCHMOM pe3toMe. CONpOBOANUTENBHOE TUCHMO U PE3IOME — ITO
T€ JIBa JIOKYMEHTa, KOTOpPbIE BbI JOJDKHBI ME€peciaTh B OTAEN KaJpOoB KOMIAHUH, €CIIU XOTUTE
YCTPOUTHCS Ha paboTy B Hee.

Pestome — 310 Bama nenoBas Ouorpagusi, KOTopas ONUCHIBAET BCE BEXU BAIIEro >KM3HEHHOTO
IyTH, KOTOPbIE TaK WJIM MHAa4Ye CBS3aHbl C BAIllUM JEJIOBBIM OMNBITOM: 00pa3oBaHMe, TPYAOBas
JeSITeNIbHOCTh, HaBBIKU, JOCTHKEeHUs... Ho 0 coctaBneHnu 3ppeKTUBHOrO pe3roMe Bbl y3HAIU U3
KOHTpOJbHOM Ne 1, a ceifuac — 0 conpoBOIUTEIHLHOM MHCHME (ITUChME O TpHeMe Ha padoTy).
ConpoBoAMTENbHOE MHUCHMO HA  AHIMVIMHCKOM  f3BIKE  JIOJDKHO — IIPOCTHUMYJIMPOBATh
HNOTEHIMAIBHOT0 paboToaTeNs MPUTIacUTh Bac Ha co0ecel0BaHKe, Ha KOTOPOM OyJeT peraThes
BOIPOC O MpHeMe Bac Ha padoTy. Hajo moMHUTH, 4TO Ha XOpollyto paboTy Bcernaa npeTeHayeT
MHOXecTBO Jtojeil. WM yxe Ha sranme otbopa pestome OyneT oTcestHa Oojbllas 4YacTh
npeTeHACHTOB. D(G(EKTUBHO HANMCAHHOE COMPOBOAUTENHHOE MHUCHMO YacTO CTaHOBHUTCS
IPOIYCKOM Ha cobeceioBaHue, Aa)Ke €CM Balle 00pa30BaHUE U OMBIT YCTYMAIOT APYTHM.
ConpoBoAUTENbHOE MHUCHMO Ha AHTJUICKOM S3bIKE€ JOJDKHO I10Ka3aTh Ballld JIMYHOCTHbBIE
KauecTBa, KOTOpPbIE HEBO3MOXHO TIOHATH M3 PE3IOME: XapakTep, >KU3HEHHbIE IEHHOCTH,
MOTHBAIIMIO, MHOTO€ JIpyroe, Ja)ke 'PaMOTHOCTh U BEXKJIMBOCTb. OIBITHBIA KaIpOBUK yMeEeT
YUTATh MEXY CTPOK COIIPOBOAUTEIBLHOIO MUCHMA.

B conpoBoauTensHOM NUChbME (MMUCbME O TpHeMe Ha paboTy) Ha aHTJIMHCKOM SI3bIKE BbI 3asIBIIsIETE
cBOEMY OyayIieMy paboToaTelNto, YTO Bbl XOTEH OBl Y HEro paboTarth, YTO Bbl 00J1aaeTe BCEMU
HEOOXOJUMBIMU KaueCcTBaMH M UYTO BBl NPUIOXKUTE MaKCUMyM YCHJIMHA, YTOOBI CHAenaTh
npejiaraeMyro paboTy Ha BbIcIeM ypoBHe. Ha camoM niene, 3To Balle 3asiBJI€HHE OYE€Hb BaXKHO




i paboronarens. M uem oHo OyzeT HCKpeHHee, YeM SMOLIMOHAIbHEE, TeM OOJIbIIIE IIAHCOB, YTO
OHO IIPUBJICYET BHUMAaHNE U Bac IPUMYT Ha padoTy.

OcnogHble munsl cOnpoGOOUMENbHBIX NUCEM K Pe3lOMe HA AH2TIUIICKOM A3bIKe

MO>XHO BBIIETUTH TPH OCHOBHBIX TUIIA ITHCEM O NPHEME Ha paboTy Ha aHTIIMHCKOM SI3BIKE:

O [Tucpmo-3asiBka. COIPOBOAMTENBHOE IMHCbMO K PpE3IOME BBICBUIAETCS B OTBET Ha
peKiiaMHOe OOBSIBIIEHHE O BAKAHCUU B CPEJICTBAX MacCOBOW MH(POPMALIUH.

O [Tucemo "mo cosery". COIPpOBOAUTENBHOE MUCHMO U PE3IOME BBICBUIAIOTCS 10 COBETY
JPYyroro 4ejaoBeKa, KOTOPbI 3HAET, YTO B OpraHU3alMy €CTh BAKaHCHS.

O [Tucemo-pa3Benka. IIpeTeHeHT BBICHUIAET MUCBMO O IpHEME Ha paboTy U pe3oMe B
OpraHu3alyio, B KOTOPOH OH XoTen Obl padoTaTh, B HAJEK/E, YTO TaM HaiJleTcsl BakaHCHs, "Ha
ynauay".

Cmpykmypa conpoeooumenbHo20 RUCbMA K pe3lome UIU RUCbMA 0 npueme HA papomy Ha
AH2NIUTLCKOM
1. Bamra konTakTHas nHGOpMaIus

0 Nwms u pammus

0 Anpec: TopoJi, 00J1acTh, TOYTOBBII HHJIEKC
0 Howmep tenedona

O Anpec 3eKTPOHHOM MOYTHI

2. Jlata

[MTumercs B hopmare — September 15, 2012 wnu B popmare — 05 October, 2012

3. KonrakTtHas undopmarus padoroaaresns (€Ciu OHA €CTh)

Nwms u pamummst

Ha3zBanue komnanun

Anpec: TOpo/I, IITaT, IOYTOBBIM UHIEKC

4. Tema

DTOT 3J€MEHT CTPYKTYPhI COIPOBOAUTEIHHOTO MMChMa HHOT/A OIYCKAETCA.

OH mo/IcKa3pIBaeT YMUTATEIIO MMChMa TO, O YeM OyJeT UATH pedb B nuckMe: RE: (BomuceiBaercs
BaKaHTHas JOJHKHOCTB).

Hanpuwmep:

RE: Office Manager

170011

RE: Administrative Assistant (#12345).

[Mudpsl B ckoOOUKax yKa3bIBalOT HAa HOMEp OOBSBIEHHUS O BaKaHCUU B CPEJICTBAX MacCOBOM
UHpOpMaLIUH.

5. OOGparenue

Ecnu BBl 3HaeTE MMs MEHEXKepa 110 HaliMy, TO Ballle oOpalieHue JOIKHO ObITh MPUMEPHO TaKUM:
"Dear Mr. Johnson,"

Y6enurecs, 4TO BBI 3HAaETE MOJ U 3BaHHe MeHemkepa (Mr. — rocmoaun, MS. — rocnoxa, Dr. —
JIOKTOP U T.J.)

Ecnu BBl He 3HaeTe UMsl MEHEDKEPa, TO IOMYCTHMBI CIIeIyIoIue 00palieHus:

“Dear Hiring Manager, ” — yBaxxaeMblii MEHE/DKEp 1O HaliMy,

“Dear Recruiting Team, ” — goporasi peKpyTHHT-KOMaH/1a WITH

“Dear (6cmasnaeme umsa komnanuu) Team”, — noporast komaHaa (TaKoi-TO KOMITAHUH).

B kpaiinem crydae, B kauecTBe MPUBETCTBUS HAMMUIIUTE CTAHIAPTHYIO Ppasy:

“To whom it may concern”” —Tomy, KOro 3T0 MOKET KacaThCsl.

Ho, crapaiitecs uzberarp 310il (hpasbl, T.K. 00€3IMUEHHOE OOpAICHNUE BBI3BIBACT y YEJIOBEKA
HETaTHBHBIE YMOIINH.

6. IlepBrIit ab3a11 Baliero COnpoBOUTENILHOTO MUCbMa Ha aHTIIMICKOM

B mepBom  a03arie CONMPOBOAMTENHHOTO IMUChMa BBl JIOJDKHBI YIOMSIHYTH JOJDKHOCTB, Ha
KOTOPYIO BBI IIPETEHAYETE, a TAK)KE COCJIaThCsl HA UCTOYHHK, U3 KOTOPOTO Bbl Y3HAIM O BAKAHCHH.
HcrourrkomM MOKeT OBITh CPEICTBO MAacCOBOM MH(OpManuu, TU00 YEIOBEK, KOTOPHIH 3HAET O
BaKaHCHUHU.



JInGo, eciu 3TO KacaeTcs COMPOBOAUTEIBHOTO MUChMA-Pa3BEIKH, YIIOMSIHYTh O BallleM OOJIbIIIOM
)KeTaHUM paboTaTh UMEHHO B 3TOW opraHm3anyu. CTyAeHTY, TOJBKO YTO 3aKOHYHMBIIEMY HIIH
3aKaH4YMBamIIeMy oOydeHHe, AONYCTUMO YIOMSHYTb 00 3ToM ¢akTe B mepBoM alzare
COIPOBOANUTEIIFHOTO MMChbMa HA aHTJIMICKOM S3BIKE.

[TepBoIii ab3a1] HE JOJKEH MPEBBIIIATH OJJHOTO-BYX KOPOTKUX MPEJIOKECHUN.

Hwwke mpencraBieHsl HEKOTOpBIE — PAacHpOCTpaHEHHbIE (¢pa3bl B mepBoM  abzare
COITPOBOJIUTEIILHOTO MUChMA Ha aHTIIUHCKOM SI3bIKE:

o I am writing to you in replay to your advertising in ... -  nuwy ¢ omeem na éauty pexiamy
8 ...(8 ... cpedcmee Maccosoll ungopmayuu).

o I have just completed my final year at the University of ... - 4 monvko umo 3axonuun
...(...) ynusepcumem.

o My name is Alex and | am a final year student at the ...- Mens 306ym Anexc u s cmyoenm
nocieonezo Kypca... (... UHCMumyma,)

o My name is Alex and | am writing in response to your advertisement. - Mens 306ym Anexc
u s nuuty 6 omeent Ha eauie obwvasnenue.

o I was most interested to read your advertisement for ... - 5 6wvi1 ouenv 3aunmepecosan,
K020a npouuman 8auty pekiamy 6 ...(8 makom-mo cpedcmee Maccosou uHgopmayuiL).

o With reference to your vacancy for a ... - B ceasu c¢ saweil eaxancueii 0ns ...(...
cneyuanucma,).

o Please accept this letter as application for the ... position currently advertised in the ... -

THoowcanyiicma, npumume 3mo NUCbMO KAK 3asA6/1eHUe HA 3aMeujerie 8aKAHMHOU OOJIHCHOCMU ...
Komopast 6vi1a 00vABNEHA 6 ...(8 ... CPedCcmee MACCO80U UHGopmayuu).

o I was thrilled when my friend, Jack Faber, told me there was an opening for ... at your
company. - A owvln 83601H08aH, Ko20a mou Opye, [cex @aiibep, pacckasan mMue, Ymo ecmo
omKpvimas eakaucus s ...(... cneyuanucma) 6 eautetl KOMNAHUU.

7. Btopoii ab3a11 copoBOIUTENHLHOTO MHCbMA HA aHTIIHICKOM

OnwumuTe Bamy HaBBIKH, TATAHTHI HIIH JTOCTIKEHHS, HO HE TIepeycepCTBYiiTe. Beioepure ToIbKO
nyyimue Tpu. [loguepKkHUTE COOTBETCTBHE BAaIIMX MPOQPECCHOHATBHBIX HABBIKOB TPEOOBAaHUSAM
npeiaraemMoil Bakancuu. HeoO6xonuMo OOBACHUTH MOYEMY Bbl — JIYUIIMH KaHIUAAT HA 3TY
JIOJKHOCTb.

o I'd like to give you a brief overview of my skills and experience. - 5 xomen 6v1 dams sam
Kpamkuﬁ 0630[7 MOUX HABBLIKOB U Oonblind.

o I am hardworking, analytical and like taking initiative. -  mpyooniobue, unuyuamusen u
001a0ar0 aHATUMUYHBIM YMOM.

o I believe that my skill-set matches perfectly with your requirements. - 5 cuumaro, umo moii
Ha6op HABBIKOB UOCAIbHO COUEmAemcs ¢ 6AUUMU mpe606anmu.

o I think that my economic activities and a solid track record may be of interest to you. - 4

dyma;o, YUMo MOsi IKOHOMUYECKAs. O0esmelbHOCMb U COJNUOHBL I’ZOC]ZnyCHOZ:Z CNUCOK mozcym
npeocmasisimes uHmepec 0is 8dc.

o I'm confident that | am the employee you are seeking because | have all of the
qualifications outlined in your job posting. - 5 yeepen, umo s compyonux, komopozo Bul uwyeme,
nomomy 4mo y meHsa ma Keaﬂugbukauwz, Komopasl 036y4eHda 6 Bawem obwasnenuu.

o The offered post presents an unusual interest to me as it belongs to the field in which I
specialize. - Dma sakancus npeocmasisem HeoObIYAUHBLIL UHMEPEC 0Nl MEHsl, MAK KAK OHA
OMHOCUMCA K 06Jzacmu, 6 Komopod A cneyuaiusupyrocs.

o I have exceptional verbal and written communication skills. - 4 o6radar
UCKTITIOHYUMENIbRBIMU YCMHbIMU U NUCOMEHHBIMU KOMMYHUKAMUBHbIMU HABLIKAMU.

o I have driver's license and can drive rather well. - 5 umero 6ooumenvckue npasa u mozy
HEN0X0 00UNMDb.

o I know that my... (such and such qualities) would allow me to make a significant
contribution to the (Company Name) team. - £ 3naro, umo mou... (makue-mo kawecmea) no3e0am
MHe 8HeCU CYWecmB8eHHbll 8KIA0 8 KOMAHOY (MAKoU-mo KOMNAHUL,) .



o | believe I possess the right combination of...(such and such qualities)and... (such and such
qualities). - Veepen, umo s obnraoaro omauunou xKombunayuel... (MaKo2o-mo Kawecmea) u
(makozo-mo kauecmea,).

8. 3aKIFoUnTENBHBIN a03all COMPOBOIUTEILHOTO TMChMa Ha aHTIIMICKOM SI3BIKE

YnomsHuTE CBOE pe3oMe, JaWTe UM MOBOJA mpouutarh ero. [lompocure BbI3BaTH Bac Ha
cobeceoBaHue.

o Please take the time to review my resume. - [loocanyiicma, nHauoume epems, umoovl
paccmompentb moe pesrome.
o I would enjoy an opportunity to talk with you to see where my skill set would be of the

greatest benefit to your company. - 4 6s1 ¢ yoosonvcmeuem noobwancs ¢ Bamu, umobwl nouwsims,
20e Mou Hasviku Oyoym Hauboiee noaes3nvl OJisl 8auiel KOMNAHUU.

o As you can see from my resume, my experience and qualifications match this position's
requirements. - Kak 6ul Mmooiceme udemv u3 Moe20 pesome, MOU ORbIM U KEAIUDUKAYUsL
COOMBEemMCcmayIonm mpedo8aHUsIM SMOU BAKAHCUU.

o The attached resume details my extensive experience and training. - B npuracaemom
pe3rome noOpoOHOCIU MOe20 OOUUPHO20 ONbLIMA U NOOSOMOBKU.
o At a personal meeting | would like to discuss with you how I will contribute to the

continued growth of your company.- Ilpu auunoii scmpeue s xomen 6vl 06CyOUmMb ¢ 8amu, KaxK s
MO2y cnocobcmaosams danvbretiuemy pocmy Baweil komnanuu.

° I can supply references from...if required. - Eciu nompebyemcs, s mo2y npedocmasunbs
PEKOMEHOAYUU U3 ...(... OP2aAHU3AYULL).
o If you agree that my qualifications perfectly match your requirements, please call me at

(111) 111-1111 to arrange an interview. - Eciu bl coenacHul, 4mo Mosi Keaiuguxkayus. 6noiHe
coomeememayiom Bawum mpebosanusim, nosxcanyiicma, noseonume mue no menegony (111)
111-1111, ymobwl 002060pumbCsi 06 UHMEPBBIO.

9. bnarogapHocTb

[Tocne 3akmoYUTENBHOTO ad3ara modJaro1apuTe MeHeKEpa Mo HaliMy:

o Thank you for your attention. — Cnacub6o 3a snumanue.

o Thank you for your time.- Cnacub6o 3a Bawe épems.

o I would be very grateful if you would consider my application - 4 6wi1 661 ouens
bnazooapen, eciu Bvl paccmompume moe 3asénenue.

o Thank you for your help. - CnacubozaBawynomowp.

o Thank you for your early attention to this request. - 3apanee 6racooapio 3a Gvicmpuolii
omeem Ha MO NPocvoY.

o Thank you for your time, and | look forward to speaking with you. - Cracubo 3a

nompaveHHoe epemMsi, U s ¢ Hemepnenuem ey pazeoeopa ¢ Bawu.

10. aksrounTesnbHas BexnBast ppasa. [locie 3Toi ppassl cTaBUTCS 3arsTasl.
e Sincerely yours, - Hckpenne Bauu,

Yours faithfully, - C ysasicenuenm,

Very truly yours, - Hckpennesauu,

Respectfully yours, - Cysaorcenuem,

Sincerely, - C ysaorcenuenm,

11. Ilognuce.

3nech UIIeTCs Balie UMs U (haMuus.

1. Ilpumeuanue

B npuMeyaHnu 0OBIYHO BIHCHIBAETCS CCHUIKA Ha MPHUJIaraeéMoe K COMPOBOIUTEIBHOMY MUCHMY

pe3roMe W/HiIM PEKOMEHIaTENbHBIE TUCHMA!

o Enclosure: Resume - IIpunooiceno: Pestome
. Enc: Resume - Ilpun: Pe3rome
o Enclosures: Resume three reference letters and proof of licensure. - Ilpunoowcenue:

pes3rome, mpu pekomendameﬂbezx nucema u nodmeepofcda;ou;a}z JAUYEH3UA.



Examples of application letters
l.

John Donaldson

8 Sue Circle

Smithtown, CA 08067
909-555-5555
john.donaldson@emailexample.com
Date

George Gilhooley

XYZ Company

87 Delaware Road

Hatfield, CA 08065

Dear Mr. Gilhooley,

I am writing to apply for the programmer position advertised in the Times Union. As requested, I
am enclosing a completed job application, my certification, my resume, and three references.

The opportunity presented in this listing is very interesting, and | believe that my strong technical
experience and education will make me a very competitive candidate for this position. The key
strengths that I possess for success in this position include:

0 I have successfully designed, developed, and supported live use applications
0 | strive for continued excellence
0 | provide exceptional contributions to customer service for all customers

With a BS degree in Computer Programming, | have a full understanding of the full lifecycle of a
software development project. | also have experience in learning and excelling at new
technologies as needed.

Please see my resume for additional information on my experience.

| can be reached anytime via email at john.donaldson@emailexample.com or my cell phone,
909-555-5555.

Thank you for your time and consideration. | look forward to speaking with you about this
employment opportunity.

Sincerely,
Signature (for hard copy letter)
John Donaldson

I1. Sample Job Application Letter

November 30, 2010

Mr. Eduardo Ang

Gateway Mall

HRD Manager

E. Rodriguez, Cubao, Quezon City

Sir,

GREETINGS!

May | have the honor to apply as a sales clerk in your prestigious company as commensurate to my
qualification?

I am Janilo B. Sarmiento, single, 18 years of age, in excellent health and a resident of La Paz,
Carmen, Bohol. | am a freshmen college student taking up Bachelor of Elementary Education at
Bohol Island State University-Bilar. | can assure that | am diligent and flexible person and desirous
to work in every endeavor. | can guarantee that 1 would be an asset to your firm if given the
opportunity.



Attached herewith is my curriculum vitae that outline my qualifications for further evaluation.
Hope this application values your interest. I would be gladly accepting the offered challenge with
proper care.

With much gratitude, | wish to convey my heartfelt thanks for the attention you may give this
application.

I would be willing to be interviewed at your convenience and you can reach me through this
mobile number 09484197787.

Very Respectfully Yours,
JANILO B. SARMIENTO

11l. MeToanyeckne peKOMEHIAUMH MO MEePEeBOAY TEKCTOB

HpI/I MEpCBOJAC TCKCTOB IIOMHUTE O CICAYIOLICM:

1. Tekcr, mpenHa3HA4YEeHHBIA I TepeBOJa, HEOOXOIMMO pacCMaTpPHBATh KaK EIUHOE
CMBICIIOBOE IIEJIO€.

2. Hauwmnate mepeBoja HaJO ¢ Ha3BaHUS TekcTa. OHAKO, €CITU NEPEBOI 3arJIaBUsl BHI3bIBACT
3aTpyJHEHHMS], €F0 MOKHO OCYILIECTBUTH MOCIIE MEPEBO/Ia BCErO TEKCTA.

3. Ilpexne yem nepeBOIUTH TEKCT, BHUMATEIBHO MIPOUTUTE €T0, CTAPASCh MOHSATH €ro ol11ee
coJiep’kaHue U HampaBieHHOCTh. OOpalnaliTe BHUMaHUE Ha HHTEPHALIMOHAIILHBIE CJIOBA, Peallui,
JaThl U T.JI.

4. IlpouuTaiiTe Bech TEKCT, MPUCTYIMANWTE K MEPEBOAY OTAEIbHBIX NpeanoxkeHuid. [ToHaTh
IPEIO’KEHUE — 3HAYUT BBISICHUTH HE TOJIBKO 3HAYCHUE KAXKI0TO CIIOBA, HO U YCTAaHOBHUTH, B KAKOU
CBSI3M HaXOATCS JPYT ¢ Apyrom cioBa. He cienyer BBIMKMCHIBATH CIOBA Cpa3y M3 BCETO TEKCTa,
TaK KaKk OJHO U TO K€ CJIOBO YacTO MMEET HECKOJBKO 3HAYCHHH, KOTOPbIE HE MOAXOMIAT IS
JAHHOTO TEKCTa.

5. [IlepBoHauyanbHBIM TEPEBOJI MOXKET OBITH JOCIOBHBIM, OOJIETYAIONIUM TTOHUMAHHE
OCHOBHOTO CMBIC/IA TE€KCTa. 3aTeM CJIEeAyeT MPUCTYIUTh K €ro CTHIUCTHYECKOH, INTEPaTypHOM
00paboTKe, 7151 4ero HaJo MOAO0MPATh CIOBAa U CIOBOCOYETAHMS, HAUOOJIee YETKO Mepearone
CMBICJI IEPEBOUMOro TekcTa. IlepeBos 1omKkeH ObITh TOUYHBIM, a HE OYKBAJIBHBIM, TOCIOBHBIM.
To4HOCTH TIepeBOAa — 3TO KPAaTKOCTh, BBIPA3UTENLHOCTH, JIOTHYECKAas MOCIEI0BATEIBHOCTD,
YEeTKOCTh M3JI0)KEHUS TEKCTa OPUTHHAIA U COOTBETCTBUE €0 HOPMaM PYCCKOTO JIMTEPATYPHOTO
A3bIKA. ByKBAJIbHBIN ITEPEBOJ CBOJAUTCS K MEXAHMYECKOM ITOJCTAHOBKE PYCCKOIO CIIOBA BMECTO
aHrIMcKoro 6e3 y4yera ero CBA3M B MPEAJIOKEHHH, YTO OOBIYHO MPHUBOJUT K OECCMBICIULE U
HCKaXEHUIO CMbICJIa EPEBOIUMOTO TEKCTA.

IIpu nepeBoe nomycKkaeTcs:

a) H3MEHEHHE MOPsAKa CJIOB B IPEIOKECHHH

b) mepeHoOC OTAENBHOTO CIIOBA M3 OJAHOTO MPEITIOKEHHS B APYTOE,

C) oObeaMHEHHE ABYX WK 0OJIee MPEIOKEHUI B OTHO WM HA00OPOT

d) mobaBieHue OTCYTCTBYIOIIMX B TEKCTE CIIOB, HO TPeOYEMBIX MO CMBICIY CJOB H,
Ha000pOT, OMYIIEHNE OTACIBHBIX CJIOB OPUTHHAIBLHOTO TEKCTA HAa PYCCKOM SI3bIKE,

€) 3aMeHa OJJHOM YacTH PeuH JIPYroi

IIpu nepeBoie MONb3YUTECH CIIOBAPEM.
Yto6sl paboTa co ciI0BapeM He OTHHUMaJla MHOTO BpEMEHH, CIIeYeT:

v XOpOIIIO 3HATH al(aBUT , TAK KaK CIOBA PACIIONOKEHBI B all()aBUTHOM MOPSIIKE HE TOJIBKO
10 MepBOM OyKBE, HO U 110 BCEM MOCIEIYIOIINM;
v MOMHHTb, YTO CJIOBA JaHBl B WX MCXOMHOW (opme, T.e. rinaroisl — B WH(DUHUTHUBE,

CYIICCTBUTCIBHBIE — B O6HIGM maacxke, CAWHCTBCHHOM 4YHCIIC, IpWJIarar€jibHOC — B



MOJIOXKHUTEIbHON cTerneHu. [lociae KakIoro ciioBa B CJIOBape HCIOJB3YETCS COKpalleHHe,
0003HaYaroIIee MPHHAJICKHOCTD CJI0BA K OMPEICIICHHON YacTH PEeYH.

adjective a. MPUJIAraTelibHOe
adverb adv. Hapeune

conjunction Cj. COI03

noun n CYIICCTBUTCIBHOC
numeral num YHCIUTEIHHOE

plural pl MHOECTBEHHOE YHCIIO
preposition prep peIor

pronoun pron MECTOUMEHHUE

verb % rJ1aroj

CJaenyer moMHUTH!!!

Henb3st 3nmoynorpebmnsate On-line mepeBogunkaMu, a €ciM HCHOJIB3YyeTe HMX, TO HEOOXOIMMa
cepbe3Has pellakTypa nepeBeeHHoro Texkcra!!!

Tak, nanpumep, Google Translate (http://translate.google.com/) — 3to cucrema cTaTUCTHYECKOTO
MAIIMHHOTO MEpPeBOoJia, YTO O3HayaeT, uro GT-cucrema He aHATM3UPYET CHHTAKCHC TEKCTa Ha
OCHOBE KaKHX-TO CTPYKTypHbIX ImpaBwi. OHa BblJaeT HauOoyiee BEPOATHBIM IEpeBOJ
MPEJI0KEHUS WIM CII0BA, OCHOBAHHBIN HA CTAaTUCTUKE HAKOIUICHHBIX YEJIOBEUYECKUX IIEPEBOJIOB.
B ocHoBe aHanu3a mpu 3TOM 4acTo Jie)KaT KOPOTKHE LIETIOYKH BCETO U3 HECKOJBKUX CIIOB. DTO
03HAYaeT, YTO KOIZa CUCTEME HE XBATACT JAHHBIX JJI1 KOMIUIEKCHOI'O CTATUCTUYECKOTO aHaIu3a
WINA KOTJa B SI3bIKaX OPHTHHAJIA M MEPEBOAA CYIIECTBEHHO pa3iMyaeTcsi MOpsaoK cioB, To GT
BbIJIaeT TapabapIiuHy WIH IPOCTO MEPEHOCHT B IIEPEBO/I T€ CIOBA OpUTHHAIIA, JISI KOTOPBIX Y Hee
HET IIepeBoaa.



http://translate.google.com/

