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1. O01He MoJI0KeHu s

['ocynapcTBeHHass UTOroBasi aTTeCTalUsl IPOBOAUTCS FOCYIAapCTBEHHBIMU 3K3aMEHallH-
OHHBIMHU KOMHUCCHSIMM B LIEJISIX ONPEAETICHHUS COOTBETCTBHS PE3YJbTaTOB OCBOEHUs 00ydaro-
IIUMUCS 00pa30oBaTeIbHBIX MIPOrpaMM COOTBETCTBYIOIIUM TPeOOBaHUAM (elepaabHOro rocy-
JApCTBEHHOT0 00pa30BaTEIbHOIO CTaHIApTa.

baxanasp no HanpasiieHHto noAroToBku 46.03.02 JlIokyMeHTOBEIEHNE U apXUBOBEICHUE

B COOTBETCTBUU C IpoduieM oOpa3oBaTeNbHON MporpaMmMel JJOKyMeHTOBEIACHHUE U JI0-
KYMEHTAI[MOHHOE OOECIIeYeHHE YIPaBIICHUS JOJDKEH OBITh MOJATOTOBJICH K PEIICHUIO 33134
po¢eCCHOHATILHOM 1EATEbHOCTH CIEIYIOIUX TUIIOB:

— TEXHOJIOTNYECKUH

— OpraHU3alMOHHO-YIIPABICHYECKUN
B cootBercTBHHE ¢ 3a1auamMu IPO(HECCUOHATILHOM JIEATEIFHOCTH BBITYCKHHUK HA TOCYyIap-

CTBEHHOM MTOTOBOW aTTECTAIIMU JIOJHKEH MOKa3aTh COOTBETCTBYIOIINN YPOBEHb OCBOCHUS Clie-
JYIOUIMX KOMITETEHIIHA:

YHuBepcaabHble KOMIIETEHIHH:

— YK-1 - Crioco6eH oCyIIecTBIATh MOUCK, KPUTUUECKUM aHaIu3 U CUHTE3 HH(pOpMAalUH,
HOPUMEHATh CUCTEMHBIN TOJXO0/ AJIsl pEIIEHUs TOCTABICHHBIX 3aa4.

— YK-2 - CriocoOeH onpenensaTh Kpyr 3aj1ad B paMKax IMOCTABJICHHOW eI U BHIOUPATh
ONTUMAJIbHBIE CIIOCOOBI X PEIICHHSI, UCXOs M3 ACHCTBYIONUX MPABOBBIX HOPM, UMEIOIIUXCS
PECYPCOB 1 OrpaHUYEHUI

—YK-3 - Cnoco0GeH OoCymIeCTBISATh COLMATBHOE B3aWMOJICHCTBHE M PEANHU30BHIBATH
CBOIO POJIb B KOMaH 1€

—YK-4 - CriocobeH OCYIIECTBIATh JIeI0BYI0 KOMMYHHKAIMIO B YCTHOM M MHCbMEHHOMN
dopmax Ha rocyJapcTBEHHOM si3bike Poccuiickoii denepanuy 1 ”HOCTPAaHHOM(BIX) sI3bIKe(ax)

—YK-5 - CnocobGeH BOCIpUHMMATh MEXKYJIbTYpHOE pa3HOoOOpa3zue oO0IecTBa B COLM-
QIBHO-UCTOPUYECKOM, 3THYECKOM U (PUIOCO(PCKOM KOHTEKCTAaX

—YK-6 - CriocoOeH ymnpaBisTh CBOUM BPEMEHEM, BHICTPAWBaTh U PEAJM30BHIBATh TPACK-
TOPHUIO CAMOPA3BUTHS HA OCHOBE ITPHHIIMIIOB 00pPa30BaHUs B TEUCHUE BCEH KU3HH

—VYK-7 - CnocoOeH moaaepKuBarh JOJKHBIA ypOBEHb (PU3UYECKON MOATrOTOBIEHHOCTU
JUIsl 0OecTieyeH sl MOJTHOLUEHHONW COLMaIbHON U PO(heCCUOHATIBHOM 1eATENbHOCTH

—YK-8 - CnocoOeH co3siaBaTh U MOAJAEPKHUBATH B TOBCETHEBHOM KHU3HU U B MPO(eccHo-
HAJIbHOW JIESTETbHOCTH O€30MacHble YCIOBHS JKU3HEACATEIbHOCTU Ul COXPAHEHUS! MPUPO/I-
HOM cpezbl, oOecrieueHus! yCTOHUMBOro pa3BuTHs 0OOIIeCTBa, B TOM YHCIE MPH Yrpo3e U BO3-
HUKHOBEHUH YPE3BBIYAWHBIX CUTYallUil U BOGHHBIX KOH(IMKTOB

—YK-9 - Cioco0OeH ncIoib30BaTh 0a30BbIe 1e(heKTOIOTHISCKHE 3HAHKS B COMATBHON 1
npodeccuoHanbHOM chepax

—YK-10 - Ciocoben mpuHIMaTh 000CHOBaHHBIE SKOHOMUYECKHE PEIICHHS B PA3TUIHBIX
00JacTsX KU3HEACSITEIbHOCTH

—YK-11 - CnocobeH (GpopMHpOBaTh HETEPHIHMOE OTHOLICHHWE K TMPOSBICHUSIM 3KCTpe-
MHU3Ma, TepPPOPU3Ma, KOPPYNLIUMOHHOMY MTOBEIEHUIO U MPOTUBOJICHCTBOBATh UM B Ipodeccuo-
HAJIbHOW JEATeNbHOCTH

Oo0menpodeccuoHaIbHbIe KOMIIETCHIIUN:



— OIIK-1 - CriocobeH nmpuMeHsTh Ha 6a30BOM YPOBHE 3HAHUSI MCTOPUUYECKHUX HAYK MPH
pelieHuu 3a1a4d B cepe cBoei mpodecCHOHATBHON AesITeNbHOCTH;

— OIIK-2 - CrnocoOeH HaXOOUTh OPraHU3AIMOHHO-YIIPABICHYCCKUE PEIICHUS MPHU pe-
HIeHUH 33714 B chepe cBoel mpodecCHOHATBLHOM NesTeIbHOCTH,

— OIIK-3 - CnocobeH MpUMEHSITh TCOPSTUUSCKUE 3HAHUS JUTSl PEIICHHSI TOCTaBICHHBIX
3aja4 B 00J1aCTH IOKYMEHTOBEJICHUS U apXUBOBEICHMS;

— OIIK-4 - Cnoco0eH MOHMMATh MPUHIMIIBI PA0OTHI COBPEMEHHBIX MH(POPMAIIMOHHBIX
TEXHOJIOTHI U UCIIONIb30BaTh UX YIS PEIICHUs 3a1a4 MpodeccnoHanbHOM e TeNbHOCTH;

— OIIK-5 - CrnocobeH caMOCTOSITENIbHO paboTaTh ¢ PA3IMYHBIMU UCTOYHUKAMU HUH(OP-
MaIui YU MPUMEHSATh OCHOBBI MH()OPMAMOHHO-aHATUTUYECKON ACSITETbHOCTU MPHU PEIICHUN
npodecCHOHaIBHBIX 3aj1a4.

IIpodeccnonabHbIE KOMIIETEHIIUM:

— [IK-1 - CriocoOeH oCcyIIecTBIsATh OPraHU3aMOHHOE, JTOKYMEHTAIMOHHOE U nH(popma-
[IMOHHOE O0eCTeueHue IeATeIbHOCTH PYKOBOIUTEINS OpraHu3aluu

— [IK-2 - Cnioco0eH ocylIecTBIATh TOKYMEHTAIMOHHOE 0OecTieueHe yrpaBieHus opra-
HU3anuen

— [IK-3 - CniocoOeH opraHu3oBaTh U aIMUHUCTPUPOBATH JEATEIBHOCTDh IO OPraHU3alun
TpyJa H OTUIATHI IIEPCOHAA

— IIK-4 - Cnoco0GeH pyKOBOAMTH MPOIECCOM CKaHUPOBAHMS, BBOJA U 00paOOTKU JaH-
HBIX B CUCTEME JICKTPOHHOT'O apXHBa

Ha ocHoBanuu pemienus YueHoro coBera ynuepcurera ot 15.02.2023 (mpotokon Ne 3)
roCy/IapCTBEHHbIC aTTECTAIIMOHHBIC HCIBITAHUS MO HampaieHHuio noarotoBku 46.03.02 Jloky-
MEHTOBEJICHUE U apXUBOBEECHUE MPOBOJATCS B (hopMe:

— TOCYJJapCTBEHHOT'O DK3aMEHa,;
— 3aIIUTHI BBITYCKHON KBAIN(UKALMOHHONW PaOOTHI.

K rocymapcTBeHHOI MTOroBOW aTTeCTallUu JOMYyCKaeTcss 00ydaroluiics, He MMEIOLIuil
aKaJeMUYECKON 3aJJ0OJKEHHOCTH U B MOJIHOM O00bEME BBIMOJIHUBIINI Yy4eOHBIN MIaH UIU HH-
JTUBHUIYaJIbHBIA YI€OHBIN TJIaH MO JJAHHON 00pa30BaTeIbHOM MporpaMMme.

2. [Iporpamma u nopsiioK NpoBeeHUs rOCYI1apCTBEHHOI0 IK3aMeHa

CornacHo y4eOHOMY IJIaHY MOJTrOTOBKA K CAaye M cllaya rocylapCTBEHHOIO SK3aMeHa
npoBoautcs B nepuoy ¢ 31.05.2028 mo 14.07.2028. JIns mpoBeaeHHUs TOCYIapCTBEHHOTO JK-
3aMeHa COCTaBJISIETCS PacHUCaHWe SK3aMEHa M TPeIdK3aMEHAIIMOHHBIX KOHCYNbTAMi (KOH-
CYJIBTHPOBAHUE OOYYAIOIIUXCS TIO BOMPOCAM, BKIFOUEHHBIM B IIPOTPAMMY T'OCYIapCTBEHHOTO
9K3aMECHA).

['ocynapcTBeHHBINH 3K3aMeH MPOBOJUTCS HAa OTKPBITHIX 3aCEIaHUSAX TOCYJapCTBEHHOMN
HK3aMEHAIIMOHHON KOMHMCCHU B CIIEHUAIBHO TMOJTOTOBIEHHBIX ayJUTOPHUSAX, BBIBEJCHHBIX Ha
BpeMs dK3aMeHa U3 pacnucanus. [IpucyrcTBue Ha rocyJapCTBEHHOM 3K3aMEHE MOCTOPOHHHUX
JIMIL JIOMYCKAeTCsl TOJBKO ¢ pasperieHus npeaceaarens ['OK.

OOyJaronmMces 1 JIMIaM, PUBJIEKaeMbIM K TOCYTapCTBEHHON UTOTOBOM aTTecTanuy, BO
BpeMsI ee TIPOBEJICHHS 3allpeIacTcs MMETh IpH ce0e M MCIOb30BaTh CPECTBA ONEPATUBHON U
MOOUJILHON CBS3H.

['ocynapcTBeHHBIN 3K3aMEH ITPOBOJUTCS B JIBA JTalla:

— Ha IePBOM dTare mpoBepseTcs chopMUPOBAHHOCTH OOMIEKYIbTYPHBIX KOMITETEHITHA;



— Ha BTOPOM 3Tare nposepsiercs choOpMUPOBAHHOCTH 001IeNPO(ecCHOHANBHBIX U TIpodec-

CHOHAJIbHBIX KOMIIETEHLIUN B COOTBETCTBUH C YU€OHBIM IIJIAHOM.

Iloozomoexa K coaue u coaua nepeozo Imana 20cy0apcmeeHHo20 IK3amena

[lepBbiii 3Tan rocyIapcTBEHHOIO 3K3aMEHa MPOBOAUTCA B (OopMe KOMIBIOTEPHOTO Te-
cTupoBaHus. TecT CONEpKUT BOMPOCH U 3aJaHMsI 110 MPOBEPKE OOIMICKYIbTYPHBIX KOMIICTCH-
[IUA COOTBETCTBYIOIIETO HAIPABJICHUS MOJITOTOBKU/ CHEIHMAIBLHOCTUA. B 3a7aHusIX UCHONIB3Y-
FOTCSI CJICYIOIINE TUIIBI BOIIPOCOB:

— BbIOOp OJIHOTO MPABUILHOTO OTBETA U3 33JAHHOTO CIHCKA;
— BOCCTaHOBJIEHUE COOTBETCTBHUSI.

JI1s MOArOTOBKM K AK3aMEHY Ha 0OpazoBaTENbHOM IOpTaje 3a TPU HENeNH J0 Hayalia
ucnbplTaHuil B OJoke «Bamm Kypchl» CTaHOBUTCS JOCTYIHBIM 3JIEKTPOHHBIA Kypc «/lemo-
Bepcus. ['ocynapcTBeHHBIN sK3aMeH (TecTupoBaHue)». JJoCcTym K IeMO-BEpCUHU OCYILECTBIIACT-
Csl 110 JIOTUHY ¥ MAPOJII0, KOTOPBIE UCIOIB3YIOTCS O0YUYarOIIMMHUCS IS OPTaHU3aI|H JOCTYIIa
K MH()OPMAIIMOHHBIM PecypcaM U CEpBHUCAM YHUBEPCUTETA.

[lepBbIil 3Tanm rocyJapCTBEHHOTO SK3aMEHA MPOBOJUTCS B KOMIIBIOTEPHOM KJIacce B CO-
OTBETCTBUHU C YTBEPKJIECHHBIM PACIHCAHUEM TOCYAAPCTBEHHBIX aTTECTAI[MOHHBIX UCIIBITAHUM.

brok 3aganuii mepBOro 3Tamna rocylapCcTBEHHOIO 3K3aMEHA BKJIIOYaeT 13 TecTOBBIX BO-
pocoB. [Ipo1omKuTeNnbHOCTh 2K3aMeHa cocTaBisieT 30 MUHYT.

P€3y.HI)TaTI>I IIEPBOro srama rocyaapCrBCHHOr0O 5K3aMCHa OMNPCACIIAOTCA OLUCHKAMHU <«3a-
YTEHO» U «HE 3aYTEHO)» U OOBIBIIIIOTCS Cpa3y IIOCJIC MprUEMa 3K3aMCHaA.

Kputepun onieHKH epBOro 3rara rocyJ1apcTBEHHOI0 3K3aMeHa:

— Ha OLICHKY «3a4YTeH0» — O0YYaIOIINICs JTOJDKCH IMOKa3aTh, 4TO 00JiafaeT CUCTEMO 3Ha-
HUI W BIAJICET ONPEICICHHBIMUA YMEHHSIMH, KOTOPBIC 3aKJIFOYAIOTCS B CIIOCOOHOCTH K OCY-
MICCTBJICHUIO KOMILIEKCHOTO TOWCKA, aHAJIN3a W WHTEPIPETAuy WH(HOPMAIIUU 10 OTpEeIICH-
HOW TeMe; YCTAaHOBJICHUIO CBSI3€H, MHTETPAINH, UCTIOJIB30BAHUIO MaTepHalla U3 PasHBIX pasjie-
JIOB W TE€M JJisi pelIeHus MOoCcTaBleHHOHN 3anaun. Pesynbrar He menee 50% OamioB 3a 3amaHust
CBUJICTEILCTBYET O IOCTATOYHOM YPOBHE C(HOPMHUPOBAHHOCTH KOMIICTCHIIHNA;

— Ha OIIEHKY «He 3a4TeHO0» — 00yJarouuiics He 001agaeT HeoOX0IUMOM CUCTEMOI 3HAHUN
1 HE BJIaACCT HGO6XOI[I/IMI>IMI/I MMPAaKTUICCKUMU YMCHUSAMU, HC CIIOCOOEH OHMMATh U HHTCPIIPEC-
TUPOBATh OCBOEHHYIO HHpopMaiuio. Pesynbprar menee 50% 0aioB 3a 3aaHus CBUIACTEIBCTBY-
€T 0 HEJIOCTATOYHOM yYPOBHE C(HOPMHUPOBAHHOCTH KOMIICTCHIIHH.

Iloozomoeka k coaue u coaua 6mopo20o Imana 20cy0apcmeeHHo20 IK3amMeHa

Ko BTOpomMy 53Tamy rocyaapCTBEHHOTO 3K3aMEHa JONYyCKaeTcs oOydarouuiics, moiy-
YUBIIUH OLICHKY «3a4TE€HO» Ha IIEPBOM JTaIle.

Bropoii aTan rocyapcTBEHHOT0 SK3aMeHa MMPOBOAUTCS B YCTHOH (Gopme.

BTopoii aTanm rocygapcTBeHHOTO 3K3aMeHa BKIIFOYaeT 68 Teopermueckux Bompoca u 34
MpaKTHYECKNX 3agaHusd. lIponoinkuTenbHOCTH 3K3aMeHa cocrtaBiseT [IpoaomKUTeNbHOCT
’K3aMeHa cocTaBiieT IIponomkurensHOCTE dK3aMeHa cocrasisieT: 30 MUHYT OTBOAMTCS Ha
IIOATOTOBKY M HE MeHee 15 MUHYT Ha OTBET JUIs KaXJ0T0 S3K3aMEHYEMOTIO.

Bo BpeMs BTOpOro srama rocyAapCTBEHHOIO 3K3aMEHA CTYIEHT MOXKET I0JIb30BAThCs
TEeKCTaMU HOPMAaTHUBHO-TIPABOBBIX JTOKYMEHTOB: KojieKchl P®D, denepanbubie 3akoHbl PD, no-
cranoBnenus IlpaButensctBa P®, mpaswmia, unctpykuuu, 'OCThI, knaccuduxaTopsl, me-
pPEYHU THUIOBBIX APXUBHBIX JOKYMEHTOB, THIIOBBIE NEPEYHH TEM M BOIPOCOB OOpalleHuit



rpaxaaH, METOAUYECKMMH PEKOMEHAALUAIMU MO BOIPOCAM JEJIONPOU3BOJCTBA, APXUBHOIO
Jena u J.T.

[Tociie ycTHOro OTBETa Ha BOIPOCH! IK3aMEHAI[OHHOTO OHMJIETa 3K3aMEHYEeMOMY MOI'YT
OBITH TPEAIOKEHBI JOMOTHUTEIBHBIE BOIIPOCHI B Ipeeax yueOHOro MaTeprasia, BBIHECEHHO-
r'0 Ha TOCYJJapCTBEHHBIHN 3K3aMEH.

Pe3ynbpTaThl BTOPOro 3Tarna rocyJapCcTBEHHOIO 3K3aMeHa ONPEAEISIIOTCS OLEHKAMHU: «OT-
JMYHO», «XOPOULIO», «yIOBJIETBOPUTEIBHO», «HEYJOBIECTBOPUTEIBHO» U OOBABISIOTCS B JICHb
npremMa 3K3aMeHa.

Kputepun onieHKM BTOpPOro 3Tana rocyAapCTBEHHOIO dK3aMeHa:

— Ha OLECHKY «0TJan4YHO» (5 0aJU10B) — 00yUaroIuiics J0HKEH 0Ka3aTh BRICOKUI YPOBEHb
c(OpMUPOBAHHOCTH KOMITETEHIIHH, T.€. MOKa3aTh CIIOCOOHOCTh 0000IIATh U OIEHUBATh UH(OP-
MaIlHio, MOJIyYCHHYI0 Ha OCHOBE HCCIICZIOBAaHUS HECTAHAAPTHOM CHUTYyalluH; UCIIOJIb30BaTh CBe-
JICHHUS U3 PA3IMYHBIX MCTOYHUKOB; BBIHOCHTH OLIGHKH W KPUTHYECKHE CYKICHHS, OCHOBAaHHBIC
Ha MMPOYHBIX 3HAHUSIX;

— Ha OLEHKY «Xxopomo» (4 6aiia) — o0yyaronuiics JOKEH 1M0Ka3aTh IPOABUHYTHIN ypo-
BeHb C(HOPMUPOBAHHOCTH KOMIIETEHIINH, T.€. MPOAEMOHCTPHPOBATH TIYOOKHE MPOYHBIC 3HAHUS
M Pa3BUTHIC ITPAKTUYCCKUC YMCHHA U HABBIKH, YMCHUC CpaBHUBATb, OUCHHUBATL U BI>I6I/IpaTI) McE-
TOJBl pEIICHUs 3aJaHui, padoTaTh IIEJICHAIPABICHHO, UCIIONb3Yys CBSI3aHHBIE MEXIY COOOi
(dopMel pecTaBneHNs HHOOPMALIUH;

— Ha OLCHKY «Y/0BJIETBOPHUTEIbHO» (3 Oaia) — 00yJaromuiics JODKEH MmoKa3aTh 0a3o-
BBl YpOBEHb C(HOPMUPOBAHHOCTH KOMIIETEHIIUH, T.€. IIOKA3aTh 3HAHUS HAa YPOBHE BOCIIPOU3BE-
JeHusl 1 00bsicHeHus MH(opManuu, npodeccHoHaNbHbIe, HHTEIUICKTYaIbHbIC HABBIKU PELICHUS
CTaH/IapTHBIX 337a4.

—Ha OLIEHKY «HeyI0BJeTBOPUTEIbHO» (2 0ama) — oOyyaromuiicst He 00siaaeT HeoOXo-
JTUMOM CHCTEMOM 3HAHUH, JOMYCKAET CYIECTBEHHBIC OITMOKH, HE MOXKET MOKa3aTh UHTEIIJICKTY-
AJIbHBIC HABBIKW PCIICHUA MMPOCTHIX 3a1a4.

— Ha OLEHKY «HeyAOBJIeTBOPUTEJbHO» (1 Oamn) — oOyuaromuiicss He MOXKET IMOKa3aTh
3HaHMS Ha YpPOBHE BOCHPOM3BEACHUS U OOBSCHEHUS] MHPOPMAIMH, HE MOXKET MOKa3aTh MHTE-
JIEKTyaJIbHbIE HAaBbIKM PELICHUS MPOCTHIX 3a/1ad.

Pe3ynbTaThl BTOpOro 3Tara rocyaapCcTBEHHOTO YK3aMeHa OOBSIBISIFOTCS B JCHB €T0 MPOBE-
JeHus (eciu 9K3aMeH MPOBOJUTCS B YCTHOM popme)

OOyuaromuiics, yCIemHO CIABIINI TOCYAapCTBEHHBIM 3K3aMeH, JOMYCKAaeTCsl K BBI-
MOJIHEHUIO U 3aIUTE BHIMMYCKHOW KBaIM(UKAIIMOHHON padoTe.

2.1 Coaep:xaHue rocy1apcTBeHHOr0 IK3aMeHa

2.1.1 Ilepeuenv mem, npogepsaemvix HA REPEOM IMaAne 20CYOapCHEEHHO20 IK3IAMEHA

1. dunocodus, ee MeCTO B KyIbType

2. Vcropuueckue Tumsl puiocodun

3.IIpobnema uneansHoro. CozHaHue kKak (hopMa MCUXUUECKOT0 OTPasKEHUS
4. Oco0eHHOCTH YeJIOBEYECKOTO OBITHS

5. O61ecTBO Kak pa3BuBaroascs cucrema. KynpTypa u quBuiM3anus

6. Vicropus B cucTeMe TyMaHUTAPHBIX HAYK

7. Husmnmmzanuu JlpeBHero mupa

8. Onoxa cpeTHeBeKOBbS



9. Hosoe Bpemst XVI-XVIII Ba.

10.

11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24,
25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.
41.

42.
43.
44,
45,
46.

MonepHu3zaiys 1 CTAaHOBJIEHUE HHAYCTPHATBHOTO 00IIeCTBAa BO BTOPOH TOJIOBHUHE
XVIII — nagane XX BB.

Poccus n mup B XX — Havane XXI B.

HoBoe Bpems 1 3110Xa MOIEpHU3aLUU

Crpoc, nmpeiokeHue, ppIHOYHOE paBHOBECHE, JIACTUYHOCTh

OCHOBBI TEOPUH ITPOU3BOJICTBA: U3/IEPKKU IIPOU3BOJCTBA, BBIPYUKa, IPUOBLIL
OCHOBHBIE MAKPO3KOHOMUYECKHE IIOKA3aTEIH

MakposKoHOMUYECKass HeCTaOMIILHOCTR: Oe3paboTuiia, HHGIAIUS
[Ipennpusitie u pupma. DKOHOMHUYECKast IPUPOJIA U TieneBast PYHKIUS GUPMBI
Koncturynmonnoe npaso

I'pasxnanckoe mmpaso

TpynoBoe npaso

CemeliHO€ MpaBo

VYronoBHoe npaBo

51 1 MO€ oKpyKeHHe (Ha HHOCTPAHHOM SI3bIKE)

S v Mos yueba (Ha MHOCTPaHHOM SI3bIKE)

S v Mup BOKpYT MeHs (Ha HHOCTPAHHOM S3BIKE)

S u Mos Oyaymast npodeccust (Ha HHOCTPAHHOM SI3bIKE)

Crpana n3y4aemoro si3blka (Ha MHOCTPAHHOM SI3BbIKE)

@DopMbI CYLIECTBOBAHUS SI3bIKA

@OyHKIMOHAIBHBIE CTUIIU JIUTEPATYPHOTO A3bIKA

[Tpobnema MEXKYIbTYPHOTO B3aUMOIEHCTBHS

PeueBoe B3aumopericTeue

JlenoBasi KOMMYHHUKAaLMS

OCHOBHBIE NOHATHUS KYJIBTYPOJIOTHH

XPpUCTUAHCKUI TUI KYyJIBTYphl KaK B3auMoOJeicTBre KOoHpeccuit

Wcnamckuil TUIT KylbTYpbl B 1YXOBHO-MCTOPHUUECKOM KOHTEKCTE B3aUMOJICHCTBUS
TeopeTnko-MeTo/10JI0THYECKHE OCHOBBI KOMaHA000pa30BaHus U CaMOPa3BUTHUS
JINYHOCTHBIE XapaKTEPUCTUKN YWIEHOB KOMAaH/IbI
OpraHu3annoHHO-TIpOLECCYaIbHbIE aCTIEKThl KOMaH/IHOW PaboThI

TexHosorns co3ganusi KOMaHIbl

Camopa3BuTHE KaK ycI0BHE NOBbIIEHUS () ()EKTUBHOCTH JINYHOCTH
JIMarHocTHKa U cCaMOAMAarHOCTHKA OpraHU3Ma IPU PEryNIIpHBIX 3aHATUSAX (PU3NIECKON
KYJIbTYpOH ¥ CIOPTOM

TexHuueckast HIOArOTOBKA U 00y4YeHHE JBUTATEIbHBIM JEHCTBUAM

MeTtoauku BocnuTaHus (U3NUYECKUX Ka4eCTB.

Bunasl copra

Knaccudukanus upe3BpldaiiHbIx cuTyanuii. CucremMa 4pe3BblYaiiHBIX CUTYaLUi
MeTo/1b1 3a1IUTEI B YCIOBUAX YPE3BbIUAHBIX CUTYyal[Ui

2.1.2 Ilepeuenv meopemuuecKux 80nPOCO8, GbIHOCUMBIX HA GMOPOI IMan 2ocyoap-
CMEEHHO020 IK3AMEHA

Jokymenmosedenue

1. JlokymeHT, ero npu3Haku U (QyHKIIMUA JOKYMEHTOB.



2. CriocoObl U CpeacTBa TOKYMEHTUPOBAHMS: TPAJAULIMOHHBIE M TEXHOTPOHHBIE CIIOCOOBI
JIOKYMEHTHUPOBaHUSI.

3. JlokyMeHTHpOBaHHAs HHPOPMAITUS: €€ CBOMCTBA U crieln(pUUeCKre IPU3HAKH.

4. CooTHOIICHNE TOHATHIA HHPOPMALIUS U TOKYMEHT.

5. Marepuanbnble HocuTenu uH(popMarun. VX pa3sBUTHE U COBPEMEHHBIE TPEOOBAaHUS K
MaTepuaIbHbIM HOCUTEISIM HH(GOPMAIUH.

6. CBolicTBa OPUIMATBEHBIX JOKYMEHTOB: OPUTHHAIBHOCTb, TOAIUHHOCTD, KOMUHHOCTD.

7. CTpykTypa 10oKyMeHTa. PeKBU3UT.

8. ®opmynsip NOKyMEHTa, €ro pa3BUTHE, COBpPEMEHHbIE TpeOoBaHUS K (GopMysspy
YIPaBIEHYECKOIO JOKYMEHTA.

9. JImHrBHCTHYECKHE OCOOCHHOCTH JOKYMEHTA.

10. Cuctembl TOKyMEHTAIMK: HEYHU(DUIIMPOBAHHBIE H YHU(PUIIUPOBAHHBIC CUCTEMBI J10-
KYMEHTaLIUH.

11. YuudunupoBanHas cuCTeMa OpPraHHU3aI[MOHHO-PACHOPAIUTENLHON JOKYMEHTAIlUU
(YCOPL)

12. TpeGoBaHus K COCTaBICHUIO U OPOPMIICHUIO OCHOBHBIX BUJIOB YIPaBIECHUYECKHUX JO-
KYMEHTOB.

13. CoBepIlieHCTBOBaHUE JTOKYMEHTAIIMOHHBIX TIPOIIECCOB.

14. HayuHo-ucTopuueckas U IpakTHUeCcKasi LEHHOCTb JOKYMEHTA.

15. [IpocThle U CIOKHBIE KOMIUIEKCHI JOKYMEHTOB.

16. HopmaTuBHO-TIpaBOBOE PETYINPOBAHKE MPOLIECCOB JOKYMEHTHPOBAHUS YIIPaBJICHY -
CKOH J1eTeIbHOCTH.

17. TlonsiTue nepBUYHON YIETHON JOKYMEHTAIIUH.

18. Kagposas cucrema gokymenTanuu. O01mas xapakTeprucTHKa.

Apxueosedenue

1. Apxussl 1 apxuBHoe z1e10 B Poccun B IX—XVIII BB. ApxusHoe neno B Poccun B
XIX B. — Hauane XX B.

2. Pa3ButHe Teopuu u npaktuku apxusHoro gena B CCCP.

3. IIpaBoBast 0CHOBa opraHu3anyu apXMBHOTO Aena Poccuiickon denepanum.

4. CoBpemenHblit coctaB ApxuBHoro ¢ponja PO u ero knaccudukanusi.

S. CoBpeMeHHasi CUCTEMa T'OCYJapCTBEHHBIX, MyHUIMIAIBHBIX M BEJOMCTBEHHBIX
apxuBoB B PO.

6. CucreMa y4yeTHBIX TOKYMEHTOB apXuBa, UX LieJeBoe HazHaueHue. [lopanok mpo-
Be/ICHUs pabOThI IO yUETy €IUHHIL XPaHEHUS U IOKYMEHTOB B apXHBe.

1. OcoOeHHOCTH yueTa 3J€KTPOHHBIX JOKYMEHTOB B apXUBaX OpraHHU3alliH.

8. YerpoiicTBO U 000pyI0BaHNE TOCYJaPCTBEHHBIX apXHUBOB.

9. Opranu3zanys NpoBepKU HAIUYUS U COCTOSIHUSI apXUBHBIX JIE.

10.  Cucrema Hay4YHO-CIIPAaBOYHOTO ammapara K JOKyMeHTam ApxuBHOTO (oHma PO.
ApxuBHas onuch — 0a30BBIN CIIPABOYHUK FOCYAPCTBEHHOTO apXHBa.

11.  Ilenu u HopMbI UCTIOIB30BAHUS TOKyMEHTOB ApxuBHOro donaa PO.

12. TloaroroBka BBICTABOK M MyOJIMKALMH apXMBHBIX JOKyMEHTOB. Mcmonb3oBaHue

AAT npu Takux BUAax padoT.

13.  Oprasmsanus ympaeineHuss apxuBoM. Crenuduka apXWBHOTO MEHEKMEHTA.
B03MOXHOCTH apXUBHOTO ayTCOPCHUHTA.

14.  Cneuuduka BeeHHUs apXUBOB 10 JUYHOMY COCTABY.



15. Hcropust 1 OCHOBHBIC ATanbl MEXaHHW3AIlMW, aBTOMAaTHU3aIluu U WH()OpMaATH3AINH
apxuBHOro zaena B Poccun.

16.  HopmaruBHas 6a3a, 0OObEKTHI M LIEJH aBTOMAaTHU3alUU U WHPOPMATHU3ALUU ApPXHB-
HOro nena B Poccun.

17.  Opranuzanus paObOTHl MO BHEIPEHUIO aBTOMATH3MPOBAHHBIX WH()OPMAIIMOHHBIX
TEXHOJIOTHH B TOCYAAPCTBEHHOM apXMBE.

18.  IlporpaMMmHble pa3paOOTKH POCCHUMCKUX KOMIAHHUU 1O NPUMEHEHHIO aBTOMaTH-
3UPOBAHHBIX TEXHOJIOTUI B ApXUBHOM JEIIE.

Opzanu3zayus u mexnono2us 0OKyMeHmauyuoHHO20 00ecCneyeHus ynpaeieHus

1. CranoBiieHHE U pa3BUTHE AEIONPOU3BOACTBA B Pa3IMUHbIE HCTOPUUECKUE ITEPUOJIBI.

2. IloHsATHS «IOKYMEHTAIIMOHHOE OOECIICYCHHE YIPABICHUSI» U <«IEIIOMPOU3BOJICTBOY
Jlenonpoun3BoACTBO Kak cUCTeMa paboThl ¢ JOKyMeHTaMu. DakTopsl, BIUSIOLUIME HA OpraHu3a-
U0 U TEXHOJIOTHIO JIOKyMEHTAIlMOHHOro obecneueHust ynpasinenus (JOY) B yupexaeHHsx
pasInYHbIX ypoBHEH ynpasneHus. OpraHu3anoHHble (GOpMBbI JeT0NPOU3BOACTBA U UX 3aBUCH-
MOCTb OT ClIeHU(UKU U OPraHU3aUOHHON CTPYKTYPbI YUPEKICHHUS.

3. HopmatuBHO-MeTOAMYECKasT perylaMeHTalus Jenonpou3BojacTBa. CocTaB COBpeMEH-
HBIX JAEUCTBYIOIIMX IOCYIapCTBEHHBIX HOPMATUBHO-METOAUYECKUX JOKYMEHTOB.

4. Opraamszanus ciyx0b1 JIOY. OcHoBHas 3aada U (PYHKIUHU JETIONPOU3BOACTBEHHON
ciyxObl. TumnoBeie cTpyKTyphl ciy:x0b1 JIOY B opranm3anusx pa3iM4yHBIX YPOBHEH yIpaBiie-
Hus. Permamenranus QyHKIMN Moapas3IeeHd 0 TOKYMEHTAIMOHHOMY OOCTyXuBaHUIO. TH-
MOBbIE U UHIUBUAYaIbHBIC TIOJIOKEHUS O ciyx0e JIOY. Tunosoit hopmymsip monoxeHus, co-
CTaB MH(pOpPMAIMH, TOPSIOK pa3pabOTKU U YTBEPHKICHUS.

5. JIoJKHOCTHOHN M YMCIEeHHBbIH cocTaB pabOTHUKOB city:k0bl JIOY. dyHkiuu paboTHU-
KoB ciyx0bl JIOY. JIoMKHOCTHbIE HHCTPYKIIMU KaK OCHOBHOI HOpPMaTHBHBII JOKYMEHT, OIpe-
JeNSAIOUINA  OpraHU3alMOHHO-TIPAaBOBOE IOJIOKEHUE paboTHHKA. TUMOBOH (opMyssp H0JIkK-
HOCTHOW MHCTPYKIIUH, COCTaB MH(OpMAIIK, TOPSI0K pa3pabOTKH U YTBEPKACHUS.

6. MHCTpYKIUS TI0 JIeJIONPOU3BOJICTBY — OCHOBHOW HOPMATHBHBIN aKT O PETIaMEHTAIlUN
OpraHM3alMi U TEXHOJOTUU JIEJONPOU3BOJCTBA. THUNOBBIE U MHAMBHUAYAIbHbIE WHCTPYKLHUU.
[Topsinok pa3paboTku, cocTaB HH(GOPMaLIMH, PaBUjIa YTBEPKICHUS U BHEIPEHHUSL.

7. JokymeHTo000poT. OmnpeneneHue, XapakTepUCTHKAa OCHOBHBIX JIOKYMEHTONOTOKOB.
[TpaBuna opranuzanuu JoKyMeHTooOopoTa. OCHOBHBIE HAaNpaBJIEHUs COBEPIIEHCTBOBAHUS J10-
KyMEHT0000pOTa.

8. 3agaum perucTpaluu JOKyMEHTOB, ee opranuzanus. CpaBHUTENbHbIE XapaKTEPUCTUKH
dopm peructparuu JokyMeHTOB. CocTaB nH(popManmu. B3auMocBs3b MpoLECCOB perucTpanuu
Y KOHTPOJISL UCIIOJTHEHUS IOKYMEHTOB.

9. OpraHu3anus ¥ TEXHOJIOTHUSI KOHTPOJISI UCTIOJTHEHUS JIOKYyMEHTOB

10. Opraau3anus crpaBOYHO-UHPOPMAIIMOHHON PabOTHI YUPEIKACHUH

11. Homenknarypa zien, ee 3Hau€HHEe U IPUMEHEHHE B JIETIONPOU3BOIcTBE. Brbl HOMEH-
KJIaTyp JeJ, 0COOEHHOCTH MX MOCTPOCHUS U TPUMEHEHHS.

12. ®opmupoBaHue aen Kak TEXHOJOTHYECKas omeparus JenonpousBoicTsa. [IpaBuna
(dbopmMHpOBaHUs B /ieNa JOKYMEHTOB OT/IEIbHBIX KaTerOpHil.

13. DkcnepTr3a LEHHOCTH JTIOKYMEHTOB B Jienonpou3BojcTse. Llenu, 3a1aun U mopsaok
MIPOBEJCHUS AKCIIEPTU3BI LIEHHOCTH JTIOKYMEHTOB. DKCIEPTHbIE KOMHCCUU YUPEXKJIEHUH, UX 3a-
JTa4uy ¥ TOPSATOK pabOTHI.



14. Tlepeunn MOKYMEHTOB CO CpokKamMH XpaHeHwus. [loHsTHE “nmepedeHbh JTOKYMEHTOB”
Haznauenue u ucnonp3oBaHue nepeyHerd. TUNOBbIE U BEIOMCTBEHHbIE NepeyHU. Mcnonb3oBa-
HUE MePEeYHEN ISl COCTABICHHS KJIACCU(PUKATOPOB U HOMEHKIIATYP JIEI.

15. [ToaroToBKa Jen yupexaeHus K AajbHeWIeMy HCIojib3oBaHuio. Onucanue aen mo-
CTOSIHHOT'O ¥ BpEMEHHOTO XpaHeHHsI. Bupl onuceii, cozaBaeMbIX pU Iepeade Jell B apXUB.

16. OcobeHHOCTH PabOTHI ¢ OOpAIIEHUSMH TPaK/IaH.

17. Opranuzanus KaapoBOro JeJI0IPOU3BOICTBA

18 . OcobGeHnHoCTH OpraHu3aluKi KOHPUIECHIIHATBLHOTO JISIONPOU3BOICTBA

Hngpopmayuonnvie mexnonozuu ¢ /[0Y u apxuenom oene

Pone undopmanuu B ynpasiennu. Madopmarmonnsiii npouecc. CBoHCTBa HH(OPMAITHH.
Knaccugukanus ynpasienueckoir nHpopmanuu. [Toroku nHdopmManm u ux CTpykrypa.

Ponbs  yHH(HUIMPOBAHHBIX CHCTEM JOKYMEHTALMH B HH()OPMALMOHHOM OOECIeYeHUH
ynpasieHus. Llenn u 3agaun yHUHUKAIMK TOKYMEHTOB yrpasieHus. HopmarusHas 6a3a yHu-
dbukanuu JoKkyMeHTOB. HampaBiieHus, MpUHIUIIBI U METOIbl YHU(PHUKAIIUU TOKYMEHTOB.

MeTtons! knaccupukanuu u koaupoanust TOCH, ux npenMyiiecTBa U HeIOCTaTKH.

Ponp kmaccupukaropoB TEXHUKO-PKOHOMUYECKOW M COIMAIbHON HMH(OpManuu B HMH-
dopmarmonnom obecneuenuu ynpasnenus (TOCH). Ctpykrypa kimaccupukaropa, UX KaTero-
puH, cTaTyc U 0OCOOEHHOCTH.

[TonsiTHE TOCTOBEPHOCTH | 3amUThI HH(MOopManuu B 1OV .

ABToMaTH3upoBaHHOE pabouee mecTo cnenuaiucra B chepe JOY.

Wudopmannonnas cucrema: onpeaeieHne, KiiacCupuKams, CTpyKTypa.
WNudopmanus: BUIbI, CBOICTBa, H3MEepeHUE, 00paboTKa, XpaHEHHE, Iiepeiaya.
Kommsrotepasie HHGOPMAIIMOHHBIE TEXHOJIOTUH MOATOTOBKHU IOKYMEHTOB.
JlokanbHble ceTU: pa3BUTHE, IPUMEHEHHE, TOTIOJIOTHH.

OnepanroHHas cucTeMa: onpeeNeHue, Kiaccupukaiys, Ha3HaYeHHE.

Onenka 3¢ (heKTUBHOCTH UCTIOIB30BAHUSI CUCTEMBI ANIEKTPOHHOTO JOKYMEHTO000pOTA.
[IporpaMMHBbIe cpecTBa, UCIOJIb3YEMbIE B OPUCHON IS TENbHOCTH.

© oo Nk wdPE

CHcTeMBI DJIEKTPOHHOTO JIOKYMEHTOOOOPOTA: BHUJIBI, CBOHCTBA, pPellaeMbIe 3aJ[a4d, BbI-
00p U BHEIpECHHUE.

2.1.3 Ilepeuens npakmuueckux 3a0anuii, 6bIHOCUMBIX HA 6MOPOI IMAN 20CYOapCmeeH-
HO020 IK3ameHa

Jlokymenmogeodenue

1. ®opmynspHBIA aHAIU3 YYPEIUTEIBHOTO JOKYMEHTA U €T0 PEJaKTUPOBAHNUE.

2. @opMyspHBIN aHAJIN3 CIIPABKU U €€ peAaKTUPOBAHUE.

3.@opMyIsipHBII aHANK3 CTY)KEOHON 3aITUCKH U €€ PelakTUPOBaHHE.

4.DopMyIISIpHBIN aHAIU3 apXUBHOM CIIPaBKU U €€ pEAAKTUPOBAHUE.

5.DopMyIApHBINA aHAIIU3 ITOJI0KEHUS 110 OCHOBHOM JIEATEIBHOCTH U €70 PEJaKTUPOBAHHUE.

6. @opMyISApHBIN aHAIU3 APXUBHOM OIUCHU U €€ PEIaKTUPOBAHUE.

7. @OopMyIApHBIA aHATIU3 AKTa U €r0 PEJaKTUPOBAHHUE.

8. DOopMyJISIpHBIA AHAIN3 PACHOPSAUTENBHOTO JTIOKYMEHTA MO OCHOBHOHM JEATEIIbHOCTH,
CO3JJaHHOTO Ha IPUHIIMIAX €IUMHOHAYAIINSA, U €r0 PEAAKTUPOBAHUE

9. ®opMyspHBINA aHATU3 00BICHUTEITHFHOUN 3aMTUCKH.

10.@opmyaspHBI aHaIU3 PACHOPAIUTENBHOIO JOKYMEHTA, CO3/aHHOTO Ha IPHUHLHMIAX
KOJUIETHAJILHOCTH U €T0 PEJaKTUPOBAaHHUE.

11. ®opmynspHBIi aHaTU3 CIYXKEOHOTO MUChMA U €r0 PeJaKTUPOBaHHUE.
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12. ®opMynsipHBIN aHATU3 OPOTOKOJIA U €T0 PEIAKTUPOBAHME.
13. Ananu3 Kiaccu(pUKAIMOHHBIX MPU3HAKOB HOMEHKJIATYPbI JIeJT OPraHU3aI1H.
14. Ananu3 kinaccu(pUKaMOHHBIX MPU3HAKOB KOMAaHAUPOBOYHOTO yIOCTOBEPEHHS
Opzanu3zayus u mexnonocus 00KyMeHmauyuoHHO20 00ecneyeHus ynpaeieHus
1.CocraBuTh oneporpammy MucbMa MOCTYIUBLIETO B OPraHU3aLUI0, BKJIIOUYUB HCIIOJIHUTE-
Jel U TEXHOJIOTMYECKHUE ONEepaALIUH.
2.BbInonHuTe aHaNU3 HOMEHKJIATYPhI J1eJ1 Ha COOTBETCTBHUE:!
— TpeboBaHUSIM OPMYIISIPA;
— MOpAJKA CJIE0BaHMs Pa3/eyioB;
— MOpPsAKA PacHoJIOKEHNUs A€l B IOApa3AeiIeHUY;
— (opMyIUPOBOK /1€ HOPMATUBHBIM TPEOOBAHUSIM;
— CPOKOB XpaHEHHUS JIe.
Omnpenenure BUJ HOMEHKIATYPHI A€ U YKaXUTE OCHOBHbIE HOPMATHUBHbBIE JOKYMEHTHI,
periiaMeHTHPYIOLe HOMEHKIIATYpy B COJIEP’KaHUH U PEKBU3HUTAX.
3.CocTaBuTh OlEeporpamMMmy IpuKasa o OCHOBHOMU JEATEIbHOCTH, BKJIKOUNB UCIOIHUTENIEH
U TEXHOJIOTUYECKHE OTIEepaLIUU.
4.BbINOIHMUTE aHATIM3 UHCTPYKLUH 110 JIEJIONPOU3BOJICTBY Ha COOTBETCTBUE:
— TpeboBaHUsIM (HopMyIIsIpa;
— MOpsAKa CIIEA0BaHUS Pa3/eiioB;
— MOpsAKA PacHoJIOKEHUs A€l B IOApa3AeiIeHUY;
— (OpMyIUPOBOK JI€J1 HOPMAaTUBHBIM TPEOOBAHUSAM;
— CPOKOB XpaHEHUs JIe.
Omnpenenute BUJ MHCTPYKLUHU MO JIEJIONPOU3BOJCTBY U YKQXKUTE OCHOBHBIE HOPMATHB-
Hbl€ JJOKYMEHTBI perjIaMeHTUPYIOIME HHCTPYKLIUHU O JICJIONPOU3BOCTBY B COJIEPKAHUU U PEK-
BU3UTAX.

Apxueosedenue

1.CxeMaTn4HO M300pa3uTh pa3MelieHue 000pyI0BaHus B IOMELIEHUH apXUBOXpaHWINIIA
wionanpio 40 KB.M., ¢ BBICOTOM moToska 2M 70 cM, ¢ HalduuueM 3 OKOH C Y4eTOM TpeOOBaHUM
0€30IaCHOCTH M TEeMIEpPaTypPHO-BJIAXHOCTHBIX OCOOEHHOCTEM XpaHEHHs JOKYMEHTOB Ha Oy-
MaXHOM HOCHTEJIE.

2.CxemMaTH4YHO U300pa3uTh pazMelleHrne 000pyA0BaHMUs B MOMELICHUN apXUBOXPaHMIINIIA
wiomanpio 20 KB.M., ¢ BBICOTOM moTojKa 2M 50 cM, ¢ Hajdu4ueM 2 OKOH C Y4eTOM TpeboBaHUi
0€30MacHOCTH U TEMIEPaTypHO-BJIAXKHOCTHBIX OCOOEHHOCTEH XpaHEHHs JOKYMEHTOB Ha Oy-
Ma)XKHOM HOCHTEJIE.

3. [Honb3ysacek [lepeyHeM TUIOBBIX YNpPaBICHUECKUX JOKYMEHTOB, 00pa3yroluxcs B Aes-
TEIbHOCTU OPTaHU3allui, C YKa3aHHEM CPOKOB XpaHeHus (yTB. PocapxuBom):

— YCTaHOBMTE CPOKHM XPaHEHHUS CJIEIYIOLIUX JOKYMEHTOB: 1) aHaJIMTHYECKUE CIPABKH O
paccMOTpeHHH OOpallleHui rpax/iaH; 2) CIpaBKU O CHATUU JOKYMEHTOB C KOHTpPOJIL U O MpO-
JUIEHUM CPOKOB MX HMCIIOJNIHEHHS; 3) CIpaBKH, O MepeBoJie pabOTHUKOB Ha COKpallleHHbIH pado-
YU eHb WK pabovyro HEJEIo;

— YKaXWTe pas3jiell, MoJpa3ies U CTaThlo MEepPedHs, B KOTOPOIl periiaMeHTUPOBAaHO XpaHe-
HUE KaXJI0T0 JIOKYMEHTa;

— OmpeAenuTe, K Kakohd (PyHKITMOHAIBHOW CHCTEME JOKYMEHTOB OTHOCHUTHCS KaXKIbIN W3
JTIOKYMEHTOB;
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— 00BsCHHUTE, YeM 00YCIIOBJICHA Pa3HHIIA B CPOKAX XPAHCHHS.

4. Tlonb3ysicy IlepeunemM THUIOBBIX YMPABICHYECKHX JOKYMEHTOB, 00pa3ylomuxcs B Jesi-
TEJIbHOCTU OPTaHU3alUN, C YKa3aHUEM CPOKOB XpaHeHus (yTB. PocapxuBom):

— YCTQHOBHUTE CPOKHM XPAHEHMsI CIEAYIOUIMX JOKYMEHTOB: 1) IPOEKTOB MpPUKA30B, pacio-
PSDKEHUI; TOKyMEHTBI K HUM; 2) MMPOEKTOB IOKYMEHTOB (HOMEHKIIATYp, MepeuHeil, kiaccuduka-
TOPOB JIeJI U JOKYMEHTOB) 00 OpraHu3alM JOKYMEHTOB B JI€JIOINPOM3BOJCTBE OpraHU3aluu, O
COCTaBE M CPOKAX UX XPAaHEHMs; 3) MPOEKTOB MEPCIEKTUBHBIX IUIAHOB, IPOrPaMM, JOKYMEHTHI K
HUM;

— YKaXHTE Pa3zell, MOApa3Ael U CTAThIO MEPEYHs, B KOTOPOH pEerilaMEeHTUPOBAHO XpaHe-
HUE KaXKJI0T0 JOKYMEHTAa;

— OmpenenuTe, K Kakod (QYHKIIMOHAILHOW CHCTEME IOKYMEHTOB OTHOCHUTBHCS KaXKIbIH U3
JIOKYMEHTOB;

— 00BACHUTE, 4YeM 00YCIIOBJICHA Pa3HUIA B CPOKAX XPAHCHHS

5.ITonp3ysicy IlepeuHeM THUIMOBBIX YNpaBIEHYECKUX TOKYMEHTOB, 0Opa3yrOLIUXCs B Jes-
TEJIbHOCTU OpPraHU3alMii, ¢ yKa3aHHeM CpOKOB XxpaHeHus (yTB. PocapxuBom):

— YCTaHOBUTE CPOKHM XPaHEHUs CIEIYIOUIMX JOKYMEHTOB: 1) MPOTOKOJIOB OoOIIMX coOpa-
HUI aKIMOHEpOB, MANIIMKOB; 2) MPOTOKOJIOB 3aceJaHHi, MOCTAHOBJIEHUS aTTECTAllMOHHBIX,
KBAJTHM(UKAIIMOHHBIX, TapU(PUKAITMOHHBIX KOMHUCCHIA; 3) MPOTOKOJOB aTTECTAIMH 1O TEXHUKE
0€30I1aCHOCTH;

— YKaXUTe pa3feln, MoApa3fes U CTaThlO NIEPEUHsi, B KOTOPOM PETJIaMEHTUPOBAHO XpaHe-
HUE KaXKJI0T0 JOKYMEHTAa;

— omnpenenuTe, K Kako (QPyHKIIMOHAJIBHOW CHUCTEME JOKYMEHTOB OTHOCHUTBCS Ka)bli W3
JIOKYMEHTOB;

— 00bsACHUTE, 4YeM 00YCIIOBJIECHA PAa3HUIA B CPOKAX XPAHEHHUS.

6.CxeMaTu4HO M300pa3UTh pa3MelleHHe 000py10BaHHs B IOMEIIEHUHN apXMBOXPaHUIIUILA
wiomaapio 15 kB.M., ¢ BbicoTOl moToika 2m 30 cM, ¢ HalmuueM | OKHa ¢ yuyeToM TpeOoBaHMH
0€30MacHOCTH U TEMIEPaTypHO-BJIAXKHOCTHBIX OCOOEHHOCTEH XpaHEHHs IJOKYMEHTOB Ha Oy-
MayKHOM HOCHTEIIE.

7.11onw3ysick [lepeyHemM THMOBBIX YMPaBIEHYECKUX JOKYMEHTOB, 00pa3yroIUXcsa B Jes-
TEIbHOCTU OpPTaHU3allui, C YKa3aHHEeM CPOKOB xpaHeHus (yTB. PocapxuBom ):

— YCTaHOBUTE CPOKH XPaHEHHs CIEIYIOIUX TOKYMEHTOB: 1) JOKJIa/HbIE 3alIUCKU O COCTO-
SHUU pabOThI MO0 PACCMOTPEHUIO OOpallleHuil rpaxaaH; 2) TOKJIaJHbIE 3alUCKU O CHATHH JOKY-
MEHTOB C KOHTPOJISL U O MPOJUIEHUH CPOKOB UX UCHIOJIHEHUs; 3) JOKJIaHbIE 3alIUCKU O COKpalle-
HUM paboyero JIHs B CBSI3H C TSDKEIBIMH, BPETHBIMHU, OIACHBIMU YCJIOBUSIMH TPY/a;

— YKaXUTE pa3feln, MoApa3es U CTaThIO MEPEUHsi, B KOTOPOH PETrJIaMEHTUPOBAHO XpaHe-
HUE KaXKJI0TO JJOKYMEHTAa;

— OomnpeAenuTe, K Kakoh (PyHKITMOHAIIBHONW CHCTEME JOKYMEHTOB OTHOCHUTHCS KaXKIbIN W3
JIOKYMEHTOB;

— 00BbsACHUTE, 4YeM 00YCIIOBJIECHA PAa3HUIA B CPOKAX XPAHEHHUS.

8. [Ipoananu3upoBath 0()OpMIIEHUE APXUBHOM CIPABKU U BBIIOJIHHUTD €€ PelaKTHPOBAHHE.

9. Ilpoananu3upoBath 0ohopMIICHHE apXUBHOM OMMCHU €T MTOCTOSHHOTO XPaHEHUS.

10. [Ipoananu3upoBaTh MOJI0KEHHE 00 IKCIIEPTHON KOMUCCHH MTPEIIPUATHSL.

11. TIpoananu3upoBath OQOpMIIEHHE MAcIOpPTa apXvWBa U BBIOJHUTH €r0 PEIaKTHPOBA-
HUeE.

12. Tlpoananu3upoBath 0pOPMIIEHHE aKTa O BBIIEICHUHM K YHHUUTOKEHUIO Jell, He Mojjie-
JKAIIUX XPAHEHUIO U BBITIOJHUTH €r0 peAaKTUPOBAHUE.
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13. BoImoaHUTh coaepkaTenbHBIH U (QOPMYJISPHBIA aHAIU3 JTOJDKHOCTHOM WHCTPYKITUU
apXHBHUCTA.
14. ObopMuTh 06JI0XKKY JTUYHOTO Jeia COTPYTHHKA.

2.1.4 Ilepeuenv pexomendyemoit numepamypsl 01 HOO20MOBKU K 20CY0APCMEEHHOMY
IK3aAMeHy

a) OcHoBHasi IMTEpaTYpAa:

1. batibopooosa, JI. B. MeTo0JI0THs 1 METOJIbI HAYYHOT'O MCCIICIOBAHUS : YIeOHOE
nocobue s O6akanaBpuata u maructparypsl / JI. B. baiiboponosa, A. I1. UepHsiBckas. — 2-¢
u3J1., ucrp. u gon. — Mocksa : M3natenscTBo FOpaiit, 2019. — 221 c¢. — (bakanaBp u Marucrp.
Axanemuuecknii kypc). — ISBN 978-5-534-06257-1. — Tekcr : anextponnsiii // IBC HOpaiit
[caiit]. — URL.:https://www.biblio-online.ru/bcode/437120(nara obpamienus: 21.08.2020).

2. Bacunvesa, M.H. Opranuzauus JeJONPOU3BOJICTBA U IMEPCOHAIBHBIA MEHE]K-
MEHT: MPUMEHEHHE KOMIIBIOTEPHOTO TPEHUHTA [ DIIeKTpOHHBIN pecypc]: Yu. noc. / .H. Bacunb-
eBa, JI.A. 'ankuna u ap.- M.: By3oBckuii yuebnuk, 2009. - 104 c.: 60x88 1/16 + CD-ROM. (06-
noxka, cd rom).- Pexxum moctyma: http://znanium.com/bookread.php?book=153028 — 3ari.c
skpana.- ISBN 978-5-9558-0101-8

3. JlokyMeHTOBeIeHHE ;| YUeOHUK U MPAKTUKYM Ui aKaJeMHYecKoro OakanaBpuaTa
/ JI. A. NoponuHa [u ap.] ; mox penakmaueit JI. A. JlopoHuHOH. — 2-€ u3., mepepad. u A0, —
Mocksa : UznatenbctBo FOpaiit, 2019. — 309 c¢. — (bakanaBp. AkageMUyecKuil Kypc). —
ISBN 978-5-534-03053-2. — Tekcr : anekrponHbid // DBC IOpaiit [caiit]. — URL:
https://urait.ru/bcode/433067(nara oopamenus: 21.08.2020).

4, Kab6amos, C.1O. [/lenonpon3BoJACTBO U apXHBHOE JCIIO B TEPMUHAX M OIpeeie-
HusX : yuebnoe nocobue / C.1O. Kabamos, N.I'. Achannusposa. — 3-e uzn., crep. — MockBa :
OJIMHTA, 2018. — 294 c. — ISBN 978-5-9765-0784-5. — Tekct : 31neKTpOHHBII // DIIeKTPOH-
HO-OmMbmoTeunas cucrema «Jlanpy : [caiit]. — URL: https://e.lanbook.com/book/109554 (nara
obopamenus:  21.08.2020). —  Pexum  jgocTyma: Ui aBTOpU3.  MOJb30BaTEJICH.
https://e.lanbook.com/reader/book/109554/?previewAccess=1#1

S, KazakeBuuy, T. A. JlokymeHToBezieHue. JlOKyMEHTallMOHHBIA CEpBUC : YUEOHUK U
MPaKTUKYM JUIsl pukiaaHoro OakamaBpuata / T. A. KazakeBuu, A. W. Tkanmuy. — 2-e u3f.,
uctp. u non. — Mocksa : U3gatensctBo IOpaiit, 2019. — 177 c. — (bakanasp. [IpuknagHoii
kypc). — ISBN 978-5-534-06273-1. — Texkcr : snextponnsiii / 9bC HOpaiit [caiiT]. — URL:
https://urait.ru/bcode/437480 (nara obpamienus: 20.08.2020).

6. KoxymkoBa, H. B. Ctpykrypa mokymenta. CucTeMbl JOKYMEHTaluuu. YHUU-
[IUPO-BaHHAs CHCTEMa OPTaHU3aMOHHO-PACTIOPSAUTEIBHON TOKYMEHTAMH: 001Iie TpeOOBaHUs
K COCTaBJIEHUIO U odopmiieHHIo : yuebHoe nocobue / H. B. Koxymkosa ; MI'TY. - Maruuro-
ropck : MI'TVY, 2016. - 1 snektpon. ont. auck (CD-ROM). - 3arn. ¢ tutyn. skpana. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=2334.pdf&show=dcatalogues/1/1129
973/2334.pdf&view=true (mata oOpamenus: 24.08.2020). - MakpooObekT. - TeKkcT : 37IeKTpoH-
HBIHA. - CBefieHust 1ocTynHbI Takke Ha CD-ROM.

7. Kopuees, U.K. YupaBnenne JOKyMEHTaMHU [DIEKTpOHHBIN pecypc]: YueOHUK /
N K. Kopnees, A.B. ITmenko, B.A. Mamypres. - M.: UHOPA-M, 2009. - 300 c.: 60x90 1/16. -
(Bricmiee o0Opa3oBaHue). (nmepermuier).- Pexum JIOCTyTIA:

http://znanium.com/bookread.php?book=160418.- 3arn.c skpana.- ISBN 978-5-16-003590-

8. Makaposa, A. K. Apxusosenenue / Makaposa A. K.; MI'TY. - Marauroropck :
[U3na-tensctBo  MI'TY], 2015. - 146 <c¢. - bubmmorp.: c. 142-146. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3435.pdf&show=dcatalogues/1/1209
678/3435.pdf&view=true (mara obpamienus: 24.08.2020). - MakpooObeKT. - TEKCT : 3JIEKTPOH-
HeIid. - ISBN 978-5-9967-0676-1. - Fimeercst me4aTHBIN aHAJIOT.

9. MynbsTUMENIHOE CIIPpaBOYHO-MeToAnYeckoe nocobue «OCHOBBI apXUBHOM Jesi-
TENBHO-CTH» / VICTOpUKO-apXUBHBIM WHCTHTYTOM POCCHIICKOTO TOCYIapCTBEHHOTO T'yMaHHUTAap-
Horo yHuBepcutera 2014 //Pocapxus. URL: http://archives.ru/documents/methodics.shtml
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10.  IHomemxuma, M. H. OCHOBBI HCCIIEIOBATEIbCKON NEATENBHOCTH : Y4eOHO-
Meroandeckoe mocooue / M. H. Tloremkuna ; MI'TY. - Marautoropck : MI'TY, 2018. - 1 amek-
TPOH. OIIT. JICK (CD-ROM). - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3739.pdf&show=dcatalogues/1/1527
742/3739.pdf&view=true (mara obpamienus: 29.08.2020). - MakpooObekT. - TekcT : 3JIeKTPOH-
HBIH. - CBegeHus goctynHbl Takke Ha CD-ROM.

11.  Packun, J. . ApxuBoBeneHue : y4eOHUK JJIs aKaIleMHUUECKOro OakanaBpuara /
. 1. Packun, A. P. CokonoB. — Mocksa : MU3gatensctBo Opaiit, 2019. — 383 c. — (baka-
naBp. Axkagemuueckuii kypc). — ISBN 978-5-534-00870-8. — Tekcr : anexkrponHsiii // BC
IOpaiir [caiit]. — URL:https://www.biblio-online.ru/bcode/432131 (narta oOpamicHus:
21.08.2020). https://www.biblio-online.ru/viewer/arhivovedenie-432131#page/1

0) JonmosHuTebHAS JJUTEpaATYpA:

1. Awmupos, A.P. JlokyMeHTaIIMOHHOE O0CCIICUeHUE YITPABJICHUS B OPTaHU3ANNSX : ydeOHOe
nocob6ue / A.P. Amupos, B.1. Muxaiinos. — Ya : BI'TIY umenu M. Axmymist, 2009. — 176 c.
— ISBN 978-5-87978-513-5. — TeKcCT : 3JeKTPOHHBIN // DIEKTPOHHO-OUOIHOTEYHAS CUCTEMA
«JIanby : [caiit]. — URL.: https://e.lanbook.com/book/42213 (mara obpamenwus: 21.08.2020). —
Pexum JIOCTYyTIA: TUTST aBTOPU3. TOJIb30BATEIICH.
https://e.lanbook.com/reader/book/42213/?previewAccess=1#6

2. Amnnpeesa, C. JI. JlIokyMeHTUpOBaHUE AESITEILHOCTH HETOCYAPCTBEHHBIX OPraHU3aIlui :
yuebHo-MeTonudeckoe nmocodue / C. JI. AuapeeBa ; MI'TY. - Maruutoropck : MI'TY, 2018. - 1
anektpoH. onrt. guck (CD-ROM). -  3arm. ¢ Turyn. o9kpana. -  URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3591.pdf&show=dcatalogues/1/1515
260/3591.pdf&view=true (mara obpamenus: 24.08.2020). - MakpooObeKT. - TEKCT : 3MeKTPOH-
Hblil. - ISBN 978-5-9967-1157-4. - Ceaenus noctynusl Takxke Ha CD-ROM.

3. Annpeesa, C. JI. Ynpasienne nHpopMannoHHBIMEA pecypcamu B Poccuiickoit @enepa-
U U 3a pyoexoM : ydebHoe mocobue / C. JI. Angpeea, H. ®@. I'anuen ; MI'TY. - Mar-
Huroropck : MI'TVY, 2017. - 1 anekrpos. ont auck (CD-ROM). - 3arn. ¢ Tuty:. skpana. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3235.pdf&show=dcatalogues/1/1136
954/3235.pdf&view=true (mara obpamienus: 24.08.2020). - MakpooObeKT. - TeKCT : IeKTPOH-
HBIA. - CBefeHus nocTynHbl Takke Ha CD-ROM.

4. AnnpeeBa, C. JI. Opranumzamusi paOoTel ¢ OOpalleHUsSIMH TpakaaH : y4eOHO-
metonudeckoe mocodue / C. JI. Aumpeesa ; MI'TY. - Marautoropck : MI'TY, 2016. - 1 snek-
tpon. onr. guck (CD-ROM). - 3Barm. ¢ THTyl.  9KpaHa. - URL:

https://magtu.informsystema.ru/uploader/fileUpload?name=2950.pdf&show=dcataloques/1/1134
762/2950.pdf&view=true (mara obpamienus: 24.08.2020). - MakpooObeKT. - TeKCT : NIeKTPOH-
HBIA. - CBefeHus nocTynHbl Takke Ha CD-ROM.

S. AnoxuHa, C. A. JIUHIBUCTHYECKHUE OCHOBBI J1€JI0BOT0 NMuchbMa : mpakTukym / C. A. AHo-
xuHa ; MI'TY. - Maraurtoropck : MI'TY, 2017. - 1 snekrpos. onrt. auck (CD-ROM). - 3arn. ¢
THUTYJL. JKpaHa. URL:

https: //maqtu.mformsvstema.ru/uploader/flIeUpload’?name:3387.pdf&show:dcataloques/1/1139
246/3387.pdf&view=true (mata obparmenus: 24.08.2020). - MakpooObeKT. - TEKCT : AeKTPOH-
HBIA. - CBefeHust nocTynHbl Takke Ha CD-ROM

6. Benukanora, C. C. ApXHBHI 110 TUYHOMY COCTaBY : ydeOHO-MeToaudeckoe mocooue / C.
C. BenukanoBa ; MI'TY. - Maruautoropck : MI'TY, 2018. - 1 anektpos. ont. auck (CD-ROM). -
3ari. c THTYIL. JKpaHa. URL:

https://magtu.informsystema.ru/uploader/fileUpload?name=3518. pdf&show—dcatalogues/1/1514
334/3518.pdf&view=true (mara obpamienus: 27.08.2020). - MakpooObekT. - TeKcT : 3JIeKTPOH-
HbIi. - ISBN 978-5-9967-1154-3 . - Ceenenust noctynssl Takxke Ha CD-ROM.

7. Benukanora, C. C. OCHOBBI TPOEKTHOH JesATeabHOCTH : yueOHoe ocobue / C. C. Benu-
kaHoBa ; MI'TVY. - Maruutoropck : MI'TVY, 2017. - 1 anektpon. ont. auck (CD-ROM). - 3aru. ¢
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https://magtu.informsystema.ru/uploader/fileUpload?name=3235.pdf&show=dcatalogues/1/1136954/3235.pdf&view=true
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https://magtu.informsystema.ru/uploader/fileUpload?name=3387.pdf&show=dcatalogues/1/1139246/3387.pdf&view=true

TUTYIL JKpaHa. URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=9. pdf&show-dcataloques/1/1132874
/9.pdf&view=true (nara obOpamenus: 27.08.2020). - MakpooObeKT. - TeKCT : 3MEKTPOHHBIH. -
Cenenus goctynHsl Takxke Ha CD-ROM.

8. Kab6amos, C.KO. DiekTpoHHOE MPaBUTENBCTBO. DIEKTPOHHBIN JOKyMeHTooOopoT. Tep-
MUHBI U onpeneneHus: YueoHoe nocooue / C.}0. Kabamog. - M.: HULl THO®PA-M, 2013. - 320
c.. 60x90 1/16. - (Beicuee oOpa3oBanmue: bakamaBpmar). (meperuier).- Pexum pocryma:
http://znanium.com/bookread.php?book=410730 .- 3ari.c skpana.- ISBN 978-5-16-006835-0,
300 2x3.

HUcTounuku

1. AnbOom yHuPHUIMPOBAHHBIX (OPM MEPBUYHOMN yUETHOM JOKYMEHTAIMH MO YYETY TpyAa
U ero omiarel. YTBEpkAEH mnocraHoBieHueM ['ockomcrata PD ot 05.01.2004 Ne 1.
[DnexTponHbIii pecypc]. — http://www.garant. ru.

2. TOCT 17914-72 «OO0J0XKKH JeN NIUTCIBHBIX CPOKOB XpaHEHHs. TEeXHUYECKHE YCIo-
Busi». — M.: UTIK U3n-Bo crangaptos,1984.

3. TOCT 6.10.1-88. Yuudunupoanusie cucremsl nokymeHTanuu (YCJ). OcHOBHBIE TTO-
noxxenusa. M., 1988.

4. TOCT 6.10.5-87 «YHubUIUpOBaHHBIE CUCTEMBI JOKyYMEHTaluu. TpedoBaHUs K MOCTPO-
eHuto popmynsapa-oopasznay. — M.: UIIK HU3n-Bo cranaaptos, 1987.

5. TOCT 7.70-2003 «Onucanue 6a3 JaHHBIX U MAITUHOYUTACMBIX HH(POPMAIIMOHHBIX Mac-
cuBoB. CoctaB 1 0003HaUeHUE XapaKTepuUCTUK». — (CucTeMa CcTaHAapToB 1O MH(pOpMa-
Uy, OMOIIMOTEeYHOMY M M3AaTenbckomy aeny). — M.: UTIK U3na-Bo cranmapros, 2003.

6. TOCT P 51141-98. T'ocynapctBennbiii crannapt Poccuiickoit ®enepamuu. Jlenompo-
M3BOJICTBO U apXHBHOE neno. Tepmuubl u onpeneneHus. (yrB. [loctanosnenuem ['oc-
craugapta Poccum ot 27.02.1998 N 28). [Dnextponssii pecypc]|. Pexxum mocryna:
http://base.consultant.ru/cons/cgi/online.cgi?req=doc;base=L AW;n=135550

7. TOCT P 6.30-2003 YHu¢unupoBaHHble CUCTEMbI JOKyMEHTAlMU. YHHU(PUIUPOBAHHAS
CUCTEMa OpPTaHH3aIMOHHO-PACTIOPSATUTENLHON ToKyMeHTauu. TpeboBanus kK odopmiie-
HUIO JIOKYMEHTOB. [DneKTpOHHbIN pecypc] — Pexum JIOCTYTIA:
http://base.garant.ru/185891/

8. TOCT P 7.0.8-2013 Cucrema craHgapTOB 1O WH(OpPMAIHH, OUOIMOTCUHOMY U H3J1a-

TEeIbCKOMY Jeny. Jlemompous3BOACTBO M apXUBHOE Jei0. TepMHUHBI W OMpeneTeHUs
[DneKTpOHHBIH pecypcl]. Pexum JOCTYTIA:
https://standartgost.ru/g/%D0%93%D0%9E%D0%A1%D0%A2_%D0%A0_7.0.8-2013

9. TOCT P UCO 15489-1-2007. HanmonansHbiii crangapt Poccuiickoit @eneparuu. Cu-
cTeMa CTaHAapTOB Mo WH(popManyu, OUOTHOTEYHOMY U M3AATEILCKOMY JAeNy. YTpaBie-
Hue nokymeHtamu. OOmme TpeOGoBanmst (yTB. Ilpukaszom PocrexperynupoBa-Hus OT
12.03.2007 N 28-cT) [DnexTpoHHBIH pecypc]. Pexum JIOCTYyTIA:
http://base.consultant.ru/cons/cgi/online.cgi?req=doc;base=LAW;n=135548

10.TOCT P MCO 9004-2010 MeHemKMeHT AJIst TOCTHKEHUST YCTOMYMBOTO ycIieXa OpraHu-

saruu. [Toaxon Ha OCHOBE MEHEKMEHTA KadecTBa [DIeKTpOHHBIN pecypc]. Pexum mo-
cryma: https://standartgost.ru/b/TOCT _P_HMCO_9004-2010

11. T'ocynapcTBeHHasi cucTeMa JTOKYMEHTAllMOHHOTO o0ecriedeHus yrpasieHus. OCHOBHBIE
nonoxkeHus. OOmme TpeOoBaHUS K JOKYMEHTaM W CIyK0aM JTOKYMEHTAIlHOHHOTO
obecneyenns. M., 1991. 76 c.
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12. lexkper CHK PC®CP o peopranuzanuu u IeHTpaanu3anuu apxuBHoro nena 1/ VI -1918
r. // COOpHUK PYKOBOISIINX MaTepHalioB Mo apxuBHOMY aeny (1917 - urons 1941 rr.)
M., 1961. C. 12-13.

13. JIokyMeHTHI, coleprKallue MepcoHANbHBIE JaHHbIE, B TOCYJapCTBEHHBIX apxuBax Poc-
cun. CripaBoyHo-uH(popmanonHoe nocodue. / BHUMJIAL. M., 2006. 140 c.

14. KanudukalnoHHbIN CIPABOYHUK JIOJDKHOCTEH PYKOBOJIUTENEH, CIICIIUAIUCTOB U IPY-
TUX clyXamux. - 4-¢ u3a. - M.: HULL UH®PA-M, 2014. - 330 c.: 60x88 1/16. - (buo6-
nuoTeka xypHaia "TpynoBoe npaBo PD"; Beim. ). (06moxka) ISBN 978-5-16-009250-8,
500 3k3.

15. Konekc Poccuiickoii ®enepanuu 00 aJMUHUCTPATUBHBIX IPaBOHAPYLIEHUSX OT
30.12.2001 Ne 195-®3 (pen. ot 27.07.2010) [Onektp. pecypc]. Pexum nocry-
na:http://www.consultant.ru/popular/koap/

16. Koncrurymusi Poccuiickoit ®@enepanmu .URL: http://base.consultant.ru/cons/cgi/online.
(mara obpamenus: 29.08.2014).

17. Meroauka pacyeTa IITaTHOM YMCICHHOCTH TOCYJAapCTBEHHBIX apXHBOB Ha OCHOBE HOP-
matuBoB 1o Tpyay / Pocapxus; BHUMJA/; Cocr.: 3.B. bymmenésa, B.E. Cobornes,
JLII. otuna; Hayu. pen. B./l. Conomnos. M., 2004. — 42 c.

18. Hopmbl BpeMEeHH W YCIYTH, BBITIOJHSEMBIC TOCYIapCTBEHHBIMU apxuBamu / Pocapxus,
BHUUIAL, coct.: 3.B. bymmeneBa (otBercTBeHHbIN ucrnonautens), B.E. Cobornes,
JL.II. Iotuna. M., 2007. — 144 c.

19. O T'ocynapcrBennoi taiine: 3akoH P® ot 21 mrons 1993 1. Ne 5485-1 // Poccuiickas ra-
3era. 1993. No 182 (21 cent.). C. 5-6 (pexn. ot 06.10.97) // Poccuiickas razera. 1997. 9
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20. O noTMONHUTENBHBIX FApaHTHUSAX NpaBa TpaxkaaH Ha uHopmaiuio: Yka3 [Ipesunenta PO
oT 31 nexabps 1993 r. Ne 2334 // Cobpanue akroB [Ipesunenta u IlpaButensctBa Poc-
cuiickoit denepanuu. 1994. Ne 2. Ct. 74; (pen. ot 17.01.97.)

21. O mopsiaKe BEIOMCTBEHHOTO XpaHEHHS JOKYMEHTOB U OPTaHU3AIMH UX B JIEIIOTIPOU3BO/I-
ctBe: [locranoBnenue [IpaBurenscrea PO ot 3 mapra 1993 r. Ne 191 // CobGpanue akToB
[Ipesunenta u [IpaBurenscta PD. 1993. Ne 10 (8 maprta). Ct. 850.

22. O coxpaHEHUH UCTOPUIECKHUX JOKYMEHTOB, CBA3aHHBIX C JIEATEIILHOCTHIO ObIBIIETO Bep-
xoBHOro Cosera P®, a Taxke HEKOTOPHIX CPEICTB MaccOBOM MH(popManuu U odliie-
CTBEHHbIX opranuzaiuii: Pacnopspkenue IIpesunenta PO ot 22 okrabpsa 1993 r. // Co-
Opanue aktoB [Ipesunenta u [IpaButenscta PO. 1993. Ne 43 (25 okr.). Ct. 4091.

23. 00 apxuBax Komwurera rocymapcrBenHoit OeszomacHoctu CCCP: Vka3 Ilpesupenta
PCOCP ot 24 asrycra 1991 r. Ne 84 // Bemomoctun Cbe3na HapOAHBIX JEMyTAaTOB
PCOCP u Bepxosuoro Coera PCOCP. 1991. Ne 35 (29 asr.). Ct. 927.

24. 06 Apxuse IIpesunenta Poccuiickoit @enepanmn: Ykas [Ipe3uaenra PO or 31 gexabps
1991 r. Ne 338 // Benomoctu Cohe3na Hapoansix nemnyratoB PCOCP u Bepxosrnoro Co-
Bera PCOCP. 1992. Ne 3. (16 suB.). Cr. 95.

25. 06 ApxuBHoMm ¢onne Poccuiickoit @enepanuu u apxuBax: OCHOBBI 3aKOHOJATEIHCTBA
P® ot 7 utons 1993 r. Ne 5341-1 // Benomoctu Che3na Hapoaubix aemytatoB PO u Bep-
xoBHOTO CoBera P®. 1993. 19 apr. Cr. 1311.

26. O6 obecrieueHNH COXPAHHOCTH JOKYMEHTOB 10 JIMYHOMY COCTaBY BBICBOOOXKIaeMBIX pa-
OOTHHKOB B pe3yibTaTe OOpa3OBaHHs, PEOPTaHMU3ANWU W JMKBUAANUU FOPUIMUECKUX
mui;: Pacniopspkenue IlpaButensctBa PO ot 21 mapra 1994 r. Ne 358-p // CoOpanue ak-
toB [Ipesunenta u [IpaBurenscta PD. 1994. No 13 (28 mapTa). Ct. 1048.
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27. O6mepoccuiickuii kiaccudukaTop ynpasieHueckoi nrokymenrtaiuu OK 011-93.

28. OK 001-2000: Obmepoccuiickuit knaccudukatop crangaptos. M., 2000.

29. OK 007-93: O6mepoccuiickuii kiaccudukaTop NpeAnpusTail u opranuzanuii. M., 1993.

30. OK 016-94: O6mepoccuiickuii knaccudukarop npodeccuii pabodumnx, JOHKHOCTEH CIy-
Kalux U TapuQHbIX pa3psaoB. M., 1995.

31. OcHoBHBIC NTpaBUiIa pabOTHI BEIOMCTBEHHBIX apXuBOB. M.,2001.

32. IlepedeHb TUMOBBIX YIPaBJIEHYECKUX apXUBHBIX JOKYMEHTOB, 00pa3yIOIIHUXCs B IPOLEC-
Ce JIeATEeJIbHOCTU FOCYJapCTBEHHBIX OPraHOB, OPIaHOB MECTHOI'O CAMOYIIPABICHUS U Op-
raHu3alui, ¢ yKa3zaHHeM CpOKoB XpaHeHus. Ilpunoxenue k nmpukasy MuHucrepcTBa
KynbTypbl Poccuiickoit ®denepaunu ot 25 arycra 2010 r. Ne 558 Ilonoxenue «O dDene-
paJIbHOM apXUBHOM areHTCTBE», yIBep:KaeHHOM Ilocranosienuem IIpaBurenscrBa Poc-
cuiickoil denepannn ot 17.06.2004 Ne 290.

33.Ilonoxenne O Enpunoii cucreme kiaccupukanud ¥ KOAUPOBAHUS  TEXHHUKO-
skoHomuueckoil nupopmanuu (ECKK TOU) banka Poccun ot 19 urons 2000 r. Ne 116-
IT.

34. ITonoxenue o0 ApxuBHoM ¢onne PO u Ilonoxenue o ['ocymapcTBeHHON apXUBHOU
ciyx0e Poccun: OO0 yrBepxkaenuu - Yka3 [Ipesunenta PO ot 17 mapra 1994 r., No 552 //
CoOpanue aktoB Ilpesunenta u [IpaButenscrBa PD. 1994, No 12 (21 mapra). Ct. 878.
(pen. O1. 04. 96 Ne 460 u pen. 01.12.98 Ne 1447) // Cobpanue 3akoHOaTeNbCTBA PD.
1996. Ne 15. Ct. 1575; Poccuiickas razera. 1998. 9 nexabps.

35. [Tonoxkenne 006 YmparineHun WHG)OPMANMOHHOTO M JOKYMEHTAIMOHHOTO OOECTICUeHUs
[Ipesunenta PO: O6 yrBepxkaenun - Yka3 [Ipesungenta PO or 15 anpens 1998 r.

36. [TocranoBnenue ['ocrakomcrata PO ot 05.01.2004 Nel, «O06 yTBepxaeHu# yHUDULIHPO-
BaHHBIX ()OPM MEPBUYHON YUETHOH JOKYMEHTAIMH IO Y4eTy TpyJa U ero oriared //C3
P®. 2004, Ne2, Ct.284.

37.TloctanoBnenue IlpaButensctBa Poccuiickoit @enepanuu "O6 ynopsa04eHUH U3rOTOB-
JICHUsI, UCTIOIh30BAHNS, XPAaHCHUSI 1 YHUUTOXKCHUS 1edaTeil U OJIaHKOB C BOCIIPOM3BE/Ie-
HUEM rocyaapcrseHHoro repoa Poccuiickoii @eneparun” ot 27 nexadps 19 Ne 1268.

38. Ilocranosnenue IlpaButensctBa PO «O pa3BuTHH €IMHON CHCTEMBI KiacCH(DUKAUK U
KOJIMPOBAHUSI TEXHUKO-I3KOHOMUYECKON U COlMaIbHON HHpopMaruu» oT 1 Hosiops 1999
r. Ne 1212 // Cobpanue 3akonogatenscta PO. 1999. Ne 45. — Cr. 5434.

39. IloctanoBnenue Coera Munuctpo CCCP «O Mmepax 1o ynydiieHuo apXuBHOTO Jiefia B
CCCP» 25 uronst 1963 r. // OcHOBHBIE J€KpeThl U mocTaHoByeHus... C. 32-35.

40. IToctanoBnenue Cosera MunuctpoB CCCP ot 7 deBpansa 1956 r. Ne 246 «O mepax 1o
YIIOPSIOYCHHUIO PEKUMA XPAHEHUS M JYYIIEMY HCIIOIB30BaHUIO apXMBHBIX MaTEepPHAaJIOB
MUHUCTEPCTB U BeAOMCTB» // Borpockl apxuBoBeneHus. 1956. Ne 1.

41. IlocranoBnenne LIUK n CHK CCCP 06 ynopsiioueHHH apXMBHOIO Jejla B HAPOJHBIX
KOMHcCcapuaTax U LeHTpaidbHbIX yupexnaeHusx Coroza CCP. 5 despans 1936 r. // Oc-
HOBHBIE JIEKPEThl U MocTaHOBIEHUS COBETCKOTO MPaBUTENLCTBA IO apXUBHOMY JAETY
1918-1982 rr. M, 1985. C. 24-27. IlpaBuna opraHu3aii XpaHEHUs, KOMIUIEKTOBaHMS,
ydyeTa U UCHOJIb30BaHUs JOKYMEHTOB ApXxuBHOro (honna Poccuiickoit @enepanuu u apy-
I'MX apXMBHBIX JIOKYMEHTOB B FOCYIapCTBEHHBIX M MYHHMIIMIIAIBHBIX apXHUBaX, My3esix U
O6ubnuorekax, opranuzauuax Poccuiickoll akajgeMuu HayK, YTBEp>KICHHBIE MPHUKA30M
MuHncTepcTBa KyJIbTYphl U MacCOBBIX KOMMyHMKanui Poccuiickoin @enepanun ot 18
saaBaps 2007 r. Ne 19.
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42.

43.

44,

45.

46.

47.

48.

49.

50.

51.

52.

53.
54.

55.

56.

57.

58.

59.

60.

61.

62.

ITP 50-733 -93. OcHoBHbIe TIONIOKEeHUST EquHON crcTeMbl KiaccuuKauu U KOJIUPOBa-
HUS TEXHUKO-3KOHOMUYECKOH M COMaNbHOM nHpOpMaUy U YHU(PHUIHPOBAHHBIX CUCTEM
nokymenrtauuu Poccuiickont @enepanuu.

TP 50-734-93. IlpaBuiia no crangaptuzanuu: [lopsiiok pazpaboTku 001IIepocCHiicKux
KJI1acCU(UKATOPOB TEXHUKO-O3KOHOMUYECKOH U conmanbHoi nHpopmanuu. M., 1995.

ITP 50-735-93. [IpaBuna no cranmaptusanuu: [logoxkeHne o BeeHUN 0OIIEPOCCUMCKUX
KJ1acCU(pUKaTOpoB Ha 0a3ze MH(OPMALIMOHHO-BHIYUCIUTENBHOM cetn ["'omkomcrara Poc-
cuu. M., 1995.

[IpaBuia BefeHUS M XpaHEHUsS TPYIOBBIX KHIDKEK, M3TOTOBJICHHS OJaHKOB TPYIOBOMN
KHIKKH M oOecrieueHust uMu pabdotomareneid (yrBepxaensl [locranosnenuem [IpaBu-
tenbeTBa PD ot 06.02.2004 Ne 51).

P 50.1.008-96. Pexkomenmauuu 1o craHgapTu3anud: MeToaudecKkue MOJIOKEHUs 10
BHeIpeHnto EquHoil cucteMsl kiaccuukanuy 1 KOJUPOBAHUS TEXHUKO-I3KOHOMUYECKOM
u comuanpHoii uHpopmanuu (ECKK) B cucremy cbopa um o0paboTku uHPOpMaIyu
OpraHoOB MECTHOTro caMoyrpasienus. M., 1996.

Coznanue COBPEMEHHBIX apXUBHBIX UCTOYHUKOB Ha OCHOBE MU (hepeHIIMPOBAaHHOTO TO-
xoaa: Metoauueckoe nmocodue / penepanpbHoe apxuBHoe areHTcTBOo. BHUUJIA/L. — 3-¢
u3a., crep. — M., 2007. — 128 c.

CocraBieHne apxXxMBHBIX omucei: Meroandeckne pekomenmanuu / Pocapxus.
BHUMJAL. — M., 2005. — 141 c.

®denepanbHbIii 3ak0H «O0 apxuBHOM jaene B Poccuiickoit denepamum» Nel25-D3 ot 22
okTs0ps 2004 T.

denepanbublii 3akoH «O rocymapcTBeHHOW TalHe» oT 21 umroms 1993 r. Ne 5485-1 //
Poccuiickas razera. — 1993. — 21 cenTsaops.

®enepanbHblii 3ak0H «O0 uHpOpManuK, MHOOPMAIIMOHHBIX TEXHOJOTHUAX M 3allUTe
uHpopmanum» ot 27 uroins 2006 r. Ne 149-D3.

Oenepanbublii 3akoH «O0 00s3aTEIFHOM SK3EMIUISIPE JTIOKYMEHTOB» OT 29 nekabps
1994 1. Ne 77-@3.

O denepanbhbiii 3akoH "O0 anekrponHor noanucu" ot 06.04.2011 N 63-D3
®enepanpHblit 3aK0H 0T 2 Mast 2006 roga Ne 59-D3 «O nopsigke paccMOTpeHHs: oOpaiiie-
Hui rpaxxaad Poccuiickont denepanum»

®enepanbHblif 3akoH 0T 22.10.2004 Ne 125-D3 «O06 apxuBHOM zene B Poccuiickoii Pe-
JEpaLum».

®enepanbHblii 3akoH 0T 27.07.2004 Ne 79-D3 «O rocynapCTBEHHON I'paXk1aHCKOM CITyX-
6e Poccuiickoit denepanuny.

®enepanbHbii 3aK0H OT 27.07.2006 Ne 152-D3 «O nepCOHAIBHBIX TaHHBIX).
®enepanbHbii 3aK0H OT 27.12.2002 Ne 184-D3 «O TEXHUYECKOM PETYIHPOBAHUN.
®denepanpublii 3akoH 0T 29.07.2004 Ne 98-D3 «O xommepueckoi TaiiHe» (B pea. Depe-
pasbHOTrO 3aKk0Ha oT 02.02.2006 Ne 19-D3).

@DenepalbHbIil KOHCTUTYIIMOHHBIN 3aK0H OT 25.12.2002 Ne 2-®K3 «O IN'ocynapcTBeHHOM
rep6e Poccuiickoii @eneparumy»

Va3 IIpesunenta PO ot 06.03.1997 N 188 (pen. ot 13.07.2015) "OO6 yrBepxnenuu Ile-
peuHs CBeJeHHUI KOH(UIEHIIHAIBHOTO XapakTepa"

[lepeueHb TUMOBBIX yNPaBIEHUECKUX apXUBHBIX JOKYMEHTOB, 00pa3yroIMXcs B MpoIiec-
ce JesTeNIbHOCTH TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPABJIEHUS U Op-
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63.

64.

65.

66.

TraHU3alNM, C YKa3aHUEM CPOKOB UX XPaHEHUS, YTBEPKACHHbIN Mpruka3zoMm denepanbHOro
apxuBHOTO areHTcTBa ot 20.12.2019 Ne236.

[IpaBuna opranu3aiuu XpaHeHUs, KOMIUICKTOBAHUS, y4€Ta U MCIOJIb30BaHUS JOKYMEH-
TOB apxuBHOro (pouma Poccuiickoii Denepanuu U JPyrux apXuBHBIX JTOKYMEHTOB B Op-
raHax rocy/JapCTBEHHOM BJIACTH, OpraHaX MECTHOTO CaMOYIPABICHUS U OpraHU3alMsIX,
YTBEpKJCHHbIC MpUKa3oM MunuctepctBa KyabTypbl PO oT 31.03.2015 Ne526.

I'OCT P UCO 15489-1-2019. Harmmonanbusiii ctanaapt Poccuiickoit ®eneparnuu. Cu-
cTeMa CTaHAAapTOB IO HHpOpManuu, OUOIHOTEUHOMY M U3Aarenbckomy neny. Mudop-
Malusi U JIOKyMEHTauus. YnpaieHue nokymeHtamu. Yactb 1. [loHsATHA W mpuHLM-
nbl"(yTB. [Ipukazom Poccrangapra ot 26.03.2019 N 101-cT)

ITpuka3 Pocapxusa ot 11.04.2018 N 44 "O6 yrBepxkaenuu [IpuMepHOl HHCTPYKIIUHU TIO
JIeJIONPOU3BOJICTBY B TOCYJAPCTBEHHBIX opraHu3anusx’ (3apeructpupoBano B MuHiocre
Poccun 17.08.2018 N 51922)

ITpukas Pocapxusa ot 02.03.2020 N 24 "OG0 yrBepxaenuu [IpaBun opranuszaiuu xpaHe-
HUSl, KOMIUIEKTOBaHUS, y4eTa U UCIIOIb30BaHUsI IOKYMEHTOB ApxuBHOro (onaa Poccuii-
ckoii denepanuu U IPYrux apXUBHBIX TOKYMEHTOB B FOCYAAapCTBEHHBIX U MYHULUIIAJ b-
HBIX apXMBax, My3esiX U OMOIMOTEeKaX, HayuyHbIX opranu3aiusax" (3aperucTpupoBaHO B
Munrocte Poccun 20.05.2020 N 58396)

r) lIporpammuoe o6ecnieuenue 1 UHTEpHET-pecypehl:

1. KomnbrotrepHas cripaBouHast mpaBoBasi cuctrema Koncynerantlliroc [DnekTpoHHbIN pecypc]| —
Pexxum nmoctyna: http://www.consultant.ru/about/

2. CnoBapb (pMHAHCOBBIX M OPUIUYECKUX TEPMUHOB [DIeKTpOoHHBIN pecypc| — Pexxum noctyna:
http://www.consultant.ru/law/ref/ju_dict/?word

3. N'apant-Marnurtoropck. KoMmmnekcHas npaBoBasi moaaepxka [ DIeKTpoHHbIN pecypc| — Pe-
XuM jpoctyna: http://www.garant-mag.ru/
4. ®epgepanbHas coyk0a rocyaapCTBEHHOW CTAaTUCTHKU. [ DNEKTPOHHBIHN pecypc] — Pexum no-

CTyna:

http://www.gks.ru/

B nomomun CTYACHTaAM PEKOMCHAYIOTCH Oq)HIIHaJILHbIe CaliThI JKypHaJ0B:

1.
2.

&

JlenonpousBoacto - http://www.top-personal.ru/officeworks.htmi

Jlenonpou3BoICTBO U JJOKyMEHTOO00pOT Ha npeanpustun - http://www.delo-
press.ru/magazines/documents/archive/

Vupasnenue nepconanom - http://www.top-personal.ru/

http://www.obd-memorial.ru

- mpoeKT MuHoOGoponsl PO 1o cucremarn3anuy y4eTHbIX JaHHBIX U JIOKYMEHTOB O MO-
rubImmx BonHax Bo Bropoit MupoBoii BoiiHE U TOCIEAYIOMINX KOHQIMKTAX — apXUBHAS
Oa3sa;

http://www.elar.ru — caiitT kopropanuu «DJIeKTPOHHBIN apxXuB» (pecTaBparus 1 ouud-
POBKA apXMBHBIX IOKYMEHTOB, YCIYTH U 000PYy/I0BaHHUE).

http://www.rusarhivs.ru — rocynapctsennsiii caiit A® P® ¢ npencraBieHHbIME TIEPHO-
JIMYECKU OOHOBJISIEMBIMH HOPMATUBHBIMU aKTaMH, TOCTAHOBJICHUSMHU U METOAMUYECKUMHU
NOCOOUSIMU JUTSI CIIEIIMATIMCTOB B 00J1ACTH apXUBHOTO JIea.

2.1.5 Pekomenoauuu o0y4aromumca no n0020moeKe K 20Cy0apcmeenHomy IK3amMeny

IloaroToBKa K TECTUPOBAHUIO

HpI/I MMOATOTOBKC K TCCTUPOBAHUIO 06yqalomeMyC${ PCKOMCHAYCTCSI BHUMATCIIBHO U3Y-

YUTb CTPYKTYpPY TECTA, OLICHUTH 00BeM BPEMCHH, BBIJACIACMOI'O Ha JIaHHBIMI TCCT, YBUIACTD, Ka-
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KOI'O TUIIA 3aJjaHusl B HeM cogeprkarcs. ClaenyeT HaunHaTh OTBEYaTh Ha TE€ BOIIPOCHI, B IIPABHIIb-
HOCTH pELICHUS KOTOPBIX HET COMHEHMM, II0Ka HE OCTAHABIUBAACh HA TEX, KOTOPbIE MOT'YT BbI-
3BaTh JOJTUE pa3ayMbs. HeoOXoMumMo BHUMATEIbHO YMTATh 3a/IaHUS 10 KOHIIA, HE IBITAsICh 1O~
HSTH YCJIOBHUS «I10 TIEPBBIM CIIOBaM» WJIHM BBIIOJIHUB MOAO0OHBIC 3aaHUs B MPEIBIIYIIINX TECTHU-
POBaHMSIX - 3TO NPUBOAUT K OIIMOKAM B CaMbIX JIETKMX BOIpocax. PekoMeHayeTcst MmponycTUTh
BOIIPOC, €CIM 00y4JaroUuiics He 3HaeT OTBETa UJIM HE YBEPEH B €ro MPaBUIIBHOCTH, YTOOBI IOTOM
K HeMy BepHYTbCs. Hy»HO IymMaTh TOJIBKO O TeKylieM 3aaaHud. Kak nmpaBuio, 3ajaHus B TECTaX
HE CBA3aHBI JPYTr C JAPYrOM HENOCPEICTBEHHO, [I03TOMY HEOOXOAMMO KOHIIEHTPUPOBAThHCS Ha
JTAHHOM BOIIPOCE U HAaXOJUTh PELICHUs, MOAXOAAIINE UMEHHO K HeMy. O0y4Jaroluiics MoXeT He
UCKaTh Cpa3y NPAaBWIbHBIA BAPUAHT OTBETA, a IOCIEAOBATEILHO MCKIKYaTh T€, KOTOPHIE SIBHO
HE NOAX0AT. MeTo ] NCKIIIOUYEHHUsI IT03BOJISET B UTONe CKOHIICHTPUPOBATh BHUMAHUE HA OJTHOM-
JBYX BEPOSATHBIX BapuaHTax. CienyeTr pacCUMThIBATh BBINOJHEHHE 3aJaHUM TakK, 4TOObI OCTa-
JIOCh BpeMs Ha MPOBEPKY H 10paboTKy. Heo6XxommMo cBECTH K MUHUMYMY TPOLIECC YIaIbIBaHUS
IIPABWJIBHBIX OTBETOB.

IIpu moAroToBKe K TECTUPOBAHUIO O0yUaroIeMycs cielyeT He IPOCTO 3ay4yuBaTh, HEOO-
XOJJMMO IOHATH JIOTMKY H3JI0)KEHHOT'O MaTepHuaia. ITOMY CIIOCOOCTBYET COCTaBJIEHHE pa3Bep-
HYTOTO IJIaHa, Tabiul, cxeM. boniblyto MomMollb OKa3bIBAIOT OMYOJIMKOBAHHBIE COOPHUKH Te-
cToB, MHTEpHET-TpeHaXephl, MO3BOJISIOIINE 3aKPENUTh 3HAHUS U IMPUOOPECTH COOTBETCTBYIO-
LI1E IICUXOJIOTUYECKHE HABBIKM CAMOPETYJISLIUHA U CAMOKOHTPOJIS.

IToAroToBKa K YCTHOMY OTBETY

Bo BpeMs moAaroToBKH K yCTHOMY OTBETY PEKOMEHIYETCsl 3apaHee PO yMaTh CTPYKTYPY
orBeta. OTBET IOJKEH COCTOSTh U3 BCTYIUICHUS, OCHOBHOW YacTH M 3akitoueHus. Ha nepByto u
MOCJIETHIOK YaCTU JOJDKHO YUTH 0K0i0 20% BpeMeHM, Ha OCHOBHYIO 4acThb - okosio 60%. B
Hayaje OTBeTa HEOOXOAMMO MPUBIEYb BHUMaHUE 3k3aMeHaTopa. Crenyer napoit gppa3 ob6o3Ha-
YUTh, 0 4€M oOydaromuiics codupaercs roBopuTh. OCHOBHAS YacTh BCET/a IMOCBSIIEHA KOH-
KpeTHoU mpobiieMe. Ee ciemyer packpbITh Oosiee MOTHO U PACCMOTPETh BOMPOC C Pa3HBIX CTO-
poH. He cnenyer roBoputh cioxuo. CHavana A0KHA MPO3BYYATh KitoueBas ¢pasa, 3aTeM - ap-
TYMEHTHI U nosicHeHus. Hajo ObITh HACTPOECHHBIM Ha TO, YTO MPETO/IaBaTeNlb MOXKET 3a/1aTh BO-
MPOC U HE COUTHCS OT HEOKUJIAHHOCTHU. Y TaYHBIN TUAJTIOT ¢ MPENoaBaTeeM MoKa3bIBaeT 00y-
YAIOIErocs C JIydIlled CTOPOHBI M TOBBIMIAET MIAHCHI HA XOPOIIYID OTMETKY. B 3akimoueHuun
MO’KHO HCTOJIb30BaTh 000O0mIaronme KoHeTpykuun. [Ipu ycTHOM oTBeTe pekoMeHayercs: n3be-
raTh PEYeBbIX HITAMIIOB, IIA0JOHHBIX BBIPAXKEHUMN, CIIEHTOBBIX U MOJIOJICKHBIX CJIOB. Takxke He
cleyeT ynoTpeosTh B pa3roBOpE CIIOBA, CMBICT KOTOPBIX O0YUaIOUTUIiCS HE TOYHO 3HAaeT. YBe-
PEHHOCTH B ce0e TTOMOXKET coOpaThbcs B TPYAHOW CHUTYAIlUH, UCIIOJIB30BAaTh MOJATOTOBKY U CBOU
3HaAHUS, JOOUTHCA ycrexa.

PaboTa ¢ yueOHOM IuTepaTypoii (KOHCIIEKTOM)

[Ipu pabote ¢ nuTeparypoil (KOHCIEKTOM) MPHU MOJATOTOBKE K SK3aMEeHY 00eatoieMycs
PEKOMEHTyeTCsl:

1. [ToAroToBUTH HEOOXOAUMYIO HHPOPMAITMOHHO-CIIPABOYHYIO (CIIOBApH, CIIPABOYHUKH)
U PEKOMEH/IOBAaHHYI0 HAayYHO-METOAMYECKYIO TUTEparTypy (yueOHHKH, ydeOHbIe TTOCOOUS) s
MOJYYEHHS UCUEPTIBIBAIOIIMX CBEICHUH 10 KaXKIOMY DK3aMEHALlMOHHOMY BOIIPOCY.

2. YTOYHUTH HATU4HE COJIEp>KaHUs M 00beM MaTepuaia B JEKIUAX U yueOHOH JuTepa-
Type JJIsl pACKPBITUS BOMPOCa.

3. JIOTIOTHUTH KOHCHEKTHI HEMOCTaroell nHpOpMalne Mo OTACIbHBIM acnekTaM, 0e3
KOTOPBIX HEBO3MOKEH MOJIHBIA OTBET.

OcHOBHBIE BUIBI CHCTEMATH3UPOBAHHOM 3aMMCH TTPOYNTAHHOTO:
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— @aHHOTHPOBAHME — MPEAEIBLHO KPATKOE CBSI3HOE ONHMCAaHUE IPOCMOTPEHHON WIIU ITPOYH-
TaHHOM KHMIU (CTaTbu), €€ COJAEPKaHUs, ICTOYHUKOB, XapaKTepa U Ha3HAUCHUS;

— IJIAHUPOBAHUE — KpaTKasl JIOTH4YecKasi OpraHu3alus TEKCTa, PaCKpbIBAIOIasl CoJepkKa-
HUE U CTPYKTYPY U3y4aeMOro MaTepuaa;

— TE3UPOBAHUE — JIAKOHWYHOE BOCIPOM3BEJICHUE OCHOBHBIX YTBEPXACHUU aBTOpa 0€3
npuBJIeUeHHs (PaKTUYECKOro MaTepuana;

— IUTUPOBAaHUE — JOCJIOBHOE BBIMCHIBAHUE M3 TEKCTA BBIIEPKEK, U3BJICUCHUH, HauOo-
JIe€ CYILECTBEHHO OTPAKAIOIIUX Ty WM UHYIO MBICIb aBTOPA;

— KOHCIIEKTHPOBAHHUE — KPAaTKOE M IOCIEA0BATEIbHOE U3JI0KECHHUE COLCPKAHUS MPOUYHU-
TaHHOTO.

4. PacnipenenuTh BeCh MaTepHuajl Ha 4acTH C YUYETOM UX CI0XHOCTH, COCTaBUThH TpaduK
MOJAFOTOBKU K 3K3aMEHY.

5. BHUMarenbHO IpOYMTATh MaTepuan KOHCIEKTAa, y4eOHUKa WM JIPYroro MCTOYHUKA
UHpOpPMaLIY, C 1eJbI0 YTOUHEHUH OTAEIbHBIX MOJIOKEHUH, CTPYKTYpHUpOBaHUS MH(OpMAIH,
JIOTIOJIHEHUSI pabOYUX 3alUCEeH.

8. IToBTOpHO MpOYMTAThH COEpKAaHKE BONPOCA, MPOIyCKas WK Oeryio mpocMaTpuBas Te
4acTH MaTepualla, KOTopble ObUIM YCBOCHBI Ha IPEbIAYILEM 3Talle.

9. IlpounTars emie pa3 MaTepuan ¢ yCTAHOBKOW Ha 3allOMHHAHME. 3alIOMUHATh CIEAYET
HE TEKCT, a €r0 CMbICII U €ro JIOTUKY. B nepByto ouepep He00X0IMMO 3alIOMHUTH TEPMUHBI, OC-
HOBHbBIE ONPEJEIICHUS, IOHITHSI, 3aKOHbI, IPUHLIUIIBI, aKCUOMBI, CBOMCTBA M3y4aeMbIX MpOIIEC-
COB U SBJICHHIA, OCHOBHBIE BIUSIONINE (PAKTOPHI, UX B3aUMOCBs3U. [10J€3HO cOCTaBIATH OMOp-
HbIE KOHCIIEKTHI.

10. MHOTrOKpaTHOE IOBTOPEHHUE MaTepHala C MOCTENIEHHBIM «C)KMMaHUEM» €ro B 00beMe
CHOCOOCTBYET XOpOLIEMY YCBOSHHUIO U 3alIOMHUHAHUIO.

11. B nocneanuii 1eHp NOArOTOBKU K JK3aMEHY CJIEyET IPOrOBOPUTH KPATKHE OTBETHI
Ha BCe BOIPOCHI, @ Ha T€X, KOTOPbIE BHI3BIBAIOT COMHEHUS, OCTAHOBUTECH O0Jiee MoApOOHO.

3. llopsA10K MOATOTOBKH U 3aIIMThI BBINYCKHOI KBATH(UKAIIMOHHOH PadoThI

BeinonHeHne M 3ammurTa BBITYCKHON KBalM(UKAIIMOHHOW paboThl sIBISETCS OJHOM W3
(dopM rocynapcTBEHHOI UTOIOBOM aTTeCTaIUH.

[Tpu BBINONHEHUU BBIMYCKHON KBaJM(UKAIMOHHONW paboOThl, oOydarouuecs: IOKHbI
M0Ka3aTh CBOM 3HAHMUSI, YMEHUS U HaBBIKU CAMOCTOSITEIHHO pellaTh Ha COBPEMEHHOM YPOBHE
3a/1a4¥ cBOed MpOo(eCCUOHATIBHON JEATENbHOCTH, IPO(ECCHOHAIBHO U3JIaraTh CIIELUAIbHYIO
MH(}OpMAaINIO, HAYYHO apTyMEHTHUPOBATh U 3aIIMILIATh CBOIO TOUKY 3PEHHUS.

OO0yyaroniuii, BBIMOJHSIOMNN BBITYCKHYIO KBaM(UKAIIMOHHYIO paboTy JOJKEH MOKa3aTh
CBOIO CITIOCOOHOCTb U YMEHHE:

— OIpeaensaTh U HOpMyIHUPOBATh MPOOIEMY HCCIEIOBAHUS C YIETOM €€ aKTYalIbHOCTH;

— CTaBUTh LIE€JIM UCCIICOBAHMS U OTIPENeNATh 33a4K, HE0OX0AUMBIE IS UX TIOCTUKECHHUS;

— aHAJM3UPOBATh U 0000IIATh TEOPETUUECKUN U IMIIUPHUUECKUI MaTepual 1o TeMe Uuccie-
JOBaHUSI, BBISIBIISITH IPOTHBOPEUHSI, I€TIaTh BEIBOIBI;

— IPUMEHATH TEOPETHUUECKHUE 3HAHUS MTPH PEIICHUN IPAKTHUECKUX 3aay;

— JleNaTh 3aKJIIYEHHUE M0 TEeME UCCIIEAOBaHMs, 0003HadaTh MEPCIEKTUBBI JalbHEHIIEro
U3y4EeHHsI UCCIIEAYEMOr0 BOIIPOCa;

— 0(hopMIIATh PabOTy B COOTBETCTBUH C YCTAaHOBJICHHBIMH TPEOOBaHUSIMH;

— ydacTue B TEOPETHYECKHX pa3paboTkax B 00JACTH JOKYMEHTOBEIEHHUS M apXHUBOBEe-
HU,
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- aHaJIM3 WH(POPMALMOHHBIX TOTOKOB M MH()OPMAIIMOHHOTO B3aUMOJICHCTBUS B OpraHHu3a-
11u;

- aHaNM3 MOTPEOHOCTEH B ONMEPATUBHOM M PETPOCHEKTHUBHON MH(POPMALUHU, ONpPECICHIE
METO/I0B U CIIOCOOOB MX YAOBJIETBOPEHUS;

- y4acTHe B NPUKIAJHBIX pa3pabdOoTKax MO CO3JaHUIO CHCTEM JIOKYMEHTAIMOHHOTO obec-
IICYEHUs YIpaBIeHUs, YHU(UKALIMK, CTAaHIAPTU3ALUKN JOKYMEHTOB, a TaKKe B 00JIACTH apXUB-
HOTO JIeNa;

- y4acTHe B IPOEKTHUPOBAHUU M BHEJPEHUHM aBTOMATU3UPOBAHHBIX CUCTEM JOKyMEHTallu-
OHHOT0 OOECTeYeHHs YMPABICHHUS (CHCTEM BJIEKTPOHHOTO JTOKYMEHTOOOOPOTa) M apXUBHOTO
Jiefla Ha CTaJusAX MOCTAaHOBKM 337aY U OLIEHKH UX MPUMEHEHUS B YCIOBUSAX KOHKPETHOH opra-
HU3ALUN;

- yyacTue B pa3pabOTKe HOPMATUBHO-METOJMUYECKUX JOKYMEHTOB, aKTOB (IIpaBHJI, Iepey-
HEHl JOKYMEHTOB, MOJIOKEHUH, HHCTPYKIIUH, KIacCu(PUKATOPOB, Tabenei mpuMeHseMbIx (Gopm
JOKYMEHTOB M) 10 JOKYMEHTAllMOHHOMY O0ECIIEUEHHIO YIIPABJIECHUS U apXUBHOMY JIEIY;

- MOATrOTOBKA JOKYMEHTAJIbHBIX MyOJIMKAlMi U CIPAaBOYHO-TIOMCKOBBIX CPEACTB K apXUB-
HBIM JIOKYMEHTaM,;

- y4acTue B BBICTABOYHO-PEKIAMHOM J1€ATENbHOCTH;

-[I0/IFOTOBKA CIIPABOYHO-TIOMCKOBBIX CPE/ICTB;

- cocraBlieHHe pedepaToB U co3naHue Oubmmorpaduu MO TEMAaTUKE MPOBOJUMBIX HCCIIe-
JIOBaHUH;

- y4acTH€ B COCTaBJICHUM OTYETOB IO HAYYHO-UCCIIEI0BATENbCKON U METOUYECKON pado-
T€;

- BHEJIPEHHE U SKCILTyaTalusi aBTOMATU3UPOBAHHBIX CUCTEM B JJOKYMEHTAallHOHHOM o0ec-
IICUYEHHUH YIPABJICHUS U ApPXUBHOM JieJie, BKIII0Yas CUCTEMBI 3JIEKTPOHHOI0 IOKYMEHTO000pOTa;

- BBITIOJIHEHUE OTIepaIlHii IO CO3/IaHUI0 U 00pabOTKE JOKYMEHTOB;

- y4acTue BO BHEJIPEHUHU U SKCIUTyaTalluu MH(GOPMALMOHHBIX TEXHOJIOTHH, UCIOIb3yEeMbIX
B JOKYMEHTAIIMOHHOM O0OECIICYCHUH YIIPABIICHUS U apXUBHOM JieJie (CKaHUPOBAHUE);

- BEJICHUE CPOKOBOT'0 KOHTPOJISI UCTIOJHEHUSI JOKYMEHTOB;

- o0ecrieyeHre TEKYLIEro XpaHEeHUs JOKYMEHTOB, IOATOTOBKA JIeN JJIs Mepeladd Ha ap-
XUBHOE XPaHEHHUE;

- CO3/IaHHE U BEJICHUE CIIPAaBOYHO-TIOMCKOBBIX CPEACTB K TIOKYMEHTaM B MH()OPMAIIMOHHO-
JIOKYMEHTAITMOHHOM O00€CIEUEeHUH YIpPABICHHUS M apXHUBHOM Jiesie (HOMEHKJIaTypa JAej, OIMUCH,
MyTeBOAUTENHN, 0030PbI, KATAJIOTH, 0a3bl JAaHHBIX);

- y4acTHe B TEXHOJIOTMYECKHX 3Tanax padoThl e/iepanibHbIX apXUBOB, apPXHUBOB CYyOBEKTOB
benepanuu 1 MyHUIIUIAIBHBIX ApXUBOB 10 OCHOBHBIM HaIIPaBJICHUAM UX J€STEIbHOCTH;

- paboTa 1o 00eCIeYeHNI0 COXPAHHOCTHU IOKYMEHTOB Ha pa3HbIX HOCUTEISIX;

- paboTa 1o KOHCEepBAllUU U PECTaBpaIH JOKYMEHTOB.

3.1 lloaroToBHUTEJBLHBIH 3TANl BHINOJHEHUS BbINYCKHOH KBAJIM(PUKALMOHHOI padoThI

3.1.1 Boioop membt 6bInyCKHOU KEANUPUKAYUOHHOU PAOON b

OOyyaromuiicss caMOCTOSATENbHO BBIOMpPAET TEMY M3 PEKOMEHAYEMOro MNEepeyHs TeM
BKP, npencrasiennoro B npuiiokenuu 1. O0yvaromuiics (HECKOIbKO 00y4YaroluXcsl, BBIOJI-
Hsrommx BKP coBMecTHO), M0 MUCEMEHHOMY 3asiBICHHUIO, UMEET MIPABO MPEITIOKUTH CBOIO TE-
My JUIsl BBIITYCKHOM KBaJM(UKAIIMOHHOW paboThl, B ciyyae €e 0OOCHOBAaHHOCTH M 1IE€JI€C000-
pasHOCTH ee pa3pabOTKH JJIs MPAKTUYECKOTO MPUMEHEHHs B COOTBETCTBYIOIEH 001acTH Mpo-
(eccroHaIbHOM EATENIBHOCTH MM Ha KOHKPETHOM O0BEKTe MPOo(pEeCCHOHATBHON esTeIbHO-
ctu. YT1BepxkaeHue teM BKP u Ha3HaueHue pyKkoBOAWTENS YTBEP)KIAETCS MPUKA30M I10 YHU-
BEPCUTETY.
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3.1.2 @yukyuu pyKoeooumensn 6bInYCKHOU K8ANUPUKAUUOHHOU Padombl

JI71s HOTOTOBKY BBIMTYCKHOM KBaJIM(UKAIIMOHHOW paboThl 00yyaronieMycs Ha3HayaeTcs
PYKOBOAMTENb U, TP HEOOXOAUMOCTH, KOHCYJIbTAHTHI.

PyxoBogutens BKP nmomoraer obyvaromemycsi copmyinrpoBaTh 00BEKT, MPEAMET HC-
CJIEIOBaHMs, BBIIBUTh €0 aKTyaJlbHOCTh, HAYYHYIO HOBHU3HY, pa3padoTaTh IUIaH HCCeA0Ba-
HU; B IIPOLCCCC pa6OTLI MPOBOAUT CUCTCMATHYCCKUC KOHCYJIbTAI[UH.

[ToaroroBka BKP oOy4aronumcst 1 0TUeT nepes; pyKOBOAUTEIIEM PEaTu3yeTcs COrIacHo
KajeHgapHoMy rpaduky padotsl. Kanenaapusiii rpaduk paboTsl 00y4aromerocsi COCTaBseTCs
Ha BCCb NNEPUOJ BBIITOJIHCHUA BKP ¢ YKa3aHuEeM O4YCPCAHOCTHU BBINIOJHCHUSA OTACIIBHBIX 3TAIlOB
U CPOKOB OTYETHOCTH I10 BBIIOJIHEHUIO paOOTHI MEpe]l PYKOBOAUTEIEM.

3.2 TpeGoBanusl K BHIYCKHOM KBAJIU(PUKAIMOHHON padoTe

[Tpy MOATrOTOBKE BBHITYCKHON KBaTU(HUKAIIMOHHON pabOThl 00YJarOIIUiicss pyKOBOACTBY-
€TCS METOJWYECKHMHU YKa3aHUSMHU CM.IPWIOKEHUE |. W JIOKAIbHBIM HOPMAaTHBHBIM aKTOM
yauBepcuteta CMK-O-CMI'TY-36-20 BrinmyckHas kBanuguKallmoHHAs paboTa: CTPYKTypa,
coJiep;kaHue, o0IIre MpaBuiia BBIMOIHEHHS U O(OPMIICHHUS.

3.3 lHopsaoK 3aIMTHI BHIYCKHOM KBATH(PUKALNOHHOI PadoThI

3aKkoHUYEHHAas BBITYCKHAsl KBaJlu(UKallMOHHAs padoTa JODKHA MPOUTH IPOLEAypY HOp-
MOKOHTPOJIS1, BKJIFOYasi IPOBEPKY Ha 00BbEM 3aMMCTBOBAHMM, a 3aT€M IPEJCTaBICHA PYKOBOIHU-
TeJo 111 0pOpMIIEHHS TMCbMEHHOT'O OT3bIBA.

BeinyckHast kBanugukanuonHas padboTa, NoANUCcaHHas 3aBeyoluM Kadenpoil, umero-
I1asi PELeH3HUI0 U OT3bIB PYKOBOAUTEIS pabOThl, JOMYCKAETCs K 3allUTE U IepeaeTcs B rocy-
JTAPCTBEHHYIO SK3aMEHALIMOHHYIO KOMHCCHIO HE MO3/IHEE, YEM 3a 2 KaJICHIApHBIX JHS 10 JaThl
3alUTHI, TAaKXKe paboTa pa3MeniaeTcs B AIEKTPOHHO-OMOIMOTEYHONU CUCTEME YHUBEPCUTETA.

OObsiBIeHHE O 3alllUTe BBINTYCKHBIX paOOT BBIBEIIMBAETCA HAa Kadeape 3a HECKOJIbKO
JTHEH JT0 3aIlUThI.

3amuTa BBITYCKHOM KBaNM(PUKAIIMOHHON pabOThl MPOBOAMTCS Ha 3acedaHUM rocyaap-
CTBEHHOM 3K3aMEHAllMOHHON KOMHCCHUHU M SIBISETCS MyOnMM4YHOM. 3aluTa OJHOM BBITYCKHON
paboThl He donxcna npesviuiams 30 munym.

st cooOuienus oOyuatroremycs npejnocrasisercs ne donee 10 munym. CoobiieHue 1no
conepxxanuto BKP compoBoxaaercs HeoOXOAMMBIMHM TIpadUuecKUMU MaTepHalaMu H/HUIH
npe3eHTaIuen ¢ pa3aaTtoyHsiM Matepuanom s wieHoB ['OK. B I'OK moryT OwiTh ipecTaB-
JIEHBI TAK)KE JPYrHe MaTepuaibl, XapaKTepU3yIOIIUe HAYUYHYI0 U MPAKTUYECKYIO I[€HHOCTb
BbINTOTHEHHOM BKP — negaTtHble ctathy ¢ yyactuem BollTyckHUKaA 110 TeMe BKP, nokymeHTsl,
yKa3bIBalIIMe Ha mpakTuueckoe mpuMenernne BKP, makeTsi, o0pa3isr MmaTepuaioB, U3AeIui
U T.II.

B cBoeM BeIcTymIeHHH 00yYarOIIUNACS T0JIKEH OTPa3UTh:

— coziepyKaHue MPOoOJIeMBbl U aKTYaJIbHOCTh MCCIIeIOBAHNUS;

— 1I€JIb U 33]a4U UCCIIEJOBAHMSI;

— 00BEKT M MpeIMET UCCIICTOBAHNS;

— METOJMKY CBOET0 MCCIIEJOBaHMUS;

— MOJTyYEHHbIE TEOPETHUECKHUE U TIPAKTHUECKHUE PE3YyIbTaThl UCCIEIOBAHNUS,

— BBIBOJIBI U 3aKJIIOUEHUE.
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B BhICTYyIIEHUH AOKHBI OBITH YETKO 0003HAUEHBI PE3yNbTaThl, MOTYYCHHbIE B XOJI€ HC-
CJICOOBaHUs, OTMCUYCHA TCOPCTUUCCKAA U NPAKTUYCCKAA ICHHOCTD IMOJIYYCHHBIX PC3YJIbTATOB.

ITo oKOHYaHMM BBICTYIIJICHUS BBITYCKHUKY 3a/1al0TCSl BOIIPOCHI 110 TeME ero padboTsl. Bo-
MIPOCHI MOTYT 33J]aBaTh BCE NMPUCYTCTBYIOLIME. BCce BOMPOCH MPOTOKOIUPYIOTCS.

3areM CJI0BO MPEAOCTABIISIETCS HAYYHOMY PYKOBOAMTENIO, KOTOPBIA 1a€T XapaKTepUCTH-
Ky pabotsl. [Ipy OTCYyTCTBUM PYKOBOAUTENS OT3bIB 324U THIBACTCS OJHUM 13 uieHoB ['OK.

[Tocne 3TOrO BHICTYHAET PEIICH3EHT WU PELEH3Us 3aUNThIBA€TCsA OJJHUM U3 wieHoB ['OK.

3acnymaB oQUIHATIBHYIO PELIEH3UI0 CBOEH paboThl, CTYACHT JIOJDKEH OTBETUTH Ha BO-
MPOCHI U 3aMEYaHUsI pEICH3EHTA.

3areM npencenarens ['OK mpocuT npucyTcTBYHOIMX BBICTYIUTH 10 CYILECTBY BBITYCK-
HOW KBaTM(PHUKAIMOHHON paboThl. BHICTymIEHHS 4IEHOB KOMHUCCHM M NMPHUCYTCTBYIOIIMX Ha
3amuTe (10 2-3 MHUH. Ha OJJHOTO BBICTYIIAIOIIIETO) B TIOPSAKE CBOOOTHOM NUCKYCCUU U OOMEHA
MHEHUSIMU HE SBIISAIOTCA 00s3aTEIbHBIM AJIEMEHTOM IPOLENYpHl, IO3TOMY, B CIy4ae OTCYT-
CTBUS )KENAIOUINX BBICTYIUTh, OH MOXET OBbITh OMYIIICH.

[Tocne auckyccuu 1Mo TemMe padoOThl CTYACHT BBICTYNAET C 3aKIIOYUTEIHHBIM CIOBOM.
DTHKa 3alIMTHl IPEINUCHIBAET MPU 3TOM BBIPA3UTh OJIArOJAPHOCTh PYKOBOAUTENIO U PEILICH-
3€HTY 3a MpOJIeTaHHYI0 paboTy, a Takxke wieHam [ DK 1 BceM NpUCYTCTBYIOIINM 32 BHUMAHHE.

3.4 Kpurepun olleHKH BBIIYCKHOI KBaIN(GUKAINOHHONH padoThI

Pesynbrarsl 3amutel BKP omnpenenstorcs oleHKaMu: «OTIMYHO», «XOPOLIO», «yAOBIe-
TBOPUTEILHOY, HEYIOBIETBOPUTEIBLHO» U OOBSIBIIIOTCS 6 O€Hb 3auiUnibl.

Pemenue o0 oneHke npuHUMaeTcst Ha 3akpblToM 3aceqanuu ['OK no okoHyanuu npore-
Jyphl 3alIUThl BCEX pabOT, HAaMEUeHHBIX Ha AaHHoe 3acenanue. g ouenku BKP rocynap-
CTBEHHAas K3aMEHAIlMOHHAsl KOMUCCHUS PYKOBOJICTBYETCSI CIEAYIOLIUMU KPUTEPUAMU:

— aKTyaJIbHOCTb TEMBI;

— HAYYHO-TIPAKTHYECKOE 3HAUEHUEM TEMBI;

— KauecTBO BBIMOJIHEHMsI pabOThI, BKIJIOYas JIEMOHCTPAI[MOHHBIE U IpPE3EHTAIlIOHHBIE
MaTepuasl;

— COJEPIKATENIBHOCTD JI0KJIa/la ¥ OTBETOB HA BOIIPOCHI;

— YMEHHE NPEeCTaBIATh padoTy Ha 3allUTe, YPOBEHb PEUEBON KYJIbTYPBHI.

Onenka «oTJau4HO» (5 6aNI0B) BBICTABIISETCA 3a INTyOOKOE paCKphITUE TEMBI, TIOJTHOE BbI-
NOJIHEHHE IMOCTABJICHHBIX 3ajay, JOIMYHO M3JI0KEHHOE COJIepXKaHHue, KaueCTBEeHHOe odopmiie-
HUe paboThl, COOTBETCTBYIOIIEE TPEOOBAHUIM JIOKAJIBbHBIX aKTOB, BHICOKYIO COJIEPKATEIbHOCTD
JIOKJIaJa ¥ JAEMOHCTPAallMOHHOIO MaTepuasa, 3a Pa3BEPHYTBIE M IOJHBIE OTBETHI HA BOIPOCHI
yieHoB [ DK

Onenka «xopomo» (4 Gaya) BHICTABISETCA 3@ MOJTHOE PACKPHITHE TEMBI, XOPOIIO Ipopa-
60oTaHHOE cojiepkaHue 0e3 3HAUNUTENIbHBIX IPOTUBOPEUHH, B 0(h)OPMIIEHUU PaOOTHl UMEIOTCS He-
3HAYUTEJIbHbIE OTKJIOHEHHS OT TpeOOBAaHUM, BBICOKYIO COJEPKATEIbHOCTh JIOKJIAJa U JIeMOH-
CTPAIlMIOHHOI'0 MaTepHaia, 3a HeOOJIbIINe HETOUHOCTH MPU OTBETaxX Ha BoNpock! wieHoB I DK.

OreHka «y/A0BJIeTBOPUTEIbLHO» (3 Oansa) BBICTABISIETCS 3@ HEMOJIHOE PACKPHITHE TEMBI,
BBIBOJIOB U MPEATIOKEHUN, HOCALINX OOLIN XapakTep, B 0OpMIICHUH pabOThl UMEIOTCS HE3HAa-
YUTENIbHbIE OTKJIOHEHHUS OT TPeOOBAaHUM, OTCYTCTBUE HATJISAHOTO MPEACTaBICHUS PabOTH U 3a-
TPYZAHEHMS IIPU OTBETAxX Ha Bonpockl wieHoB [ OK.

OI_ICHKE[ «HEYAOBJIETBOPUTECJIABHO» (2 6anna) BBICTABJICTCA 3a HaCTUYHOC PACKPBITUC TC-
MBI, HEO0OOCHOBAaHHBIC BbIBOJbI, 3a 3HAYUTCIBHBIC OTKIIOHCHHA OT TpC6OBaHHﬁ B O(I)OpMJICHI/II/I )51
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IpE/ICTaBICHUN PAaOOTHI, KOTJa 00OyJaroIuiics JOMYCKAaeT CYIIECTBEHHBIC OIMIMOKH TPH OTBETE
Ha Bornpocs! uiaeHoB ['OK.

O1ieHKa «HeyT0BJIeTBOPUTENbHO» (1 Oayla) BBICTABISIETCS 32 HEOOOCHOBAHHBIC BBIBOJIBI,
3a 3HAYHUTEIbHBIC OTKJIOHEHUS OT TPeOOBaHUN B ODOPMIICHUH U MPEICTABICHUH PabOThI, OTCYT-
CTBHUE HATJIAIHOTO MPEACTaBICHUS Pa0OTHI, KOTIa 00YyUJaIONIUICS HE MOXKET OTBETHTh Ha BOIIPO-
cel wienos I'DK.

OLEHKH «OTIMYHO», «XOPOIIO», «YIOBIETBOPUTEIBHO» O3HAUAIOT YCHEIIHOE MIPOXO0XKe-
HHUE TOCYAapCTBEHHOI'0 aTTECTALlMOHHOIO HMCIBITAHUS, YTO SIBJISAETCS OCHOBAaHMEM JUIi BBLAAYU
oOyuaromiemMycs TOKyMEHTa O BbICIIEM 00pa30BaHUM U O KBaIM(pUKaLKUU 00pa3la, yCTaHOBJICH-
HOTO MuHnucrepcTBOM o0pa3oBaHus u HayKu Poccuiickoit denepanuu.
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[Tpunoxxenue 1

IIpumepHbIii epeyeHb TeM BbIMTYCKHBIX KBAJTU(PUKAIHOHHBIX padoT

10.
11.

12.

13.

14.

15.
16.
17.
18.
19.

20.

CoBeplIeHCTBOBAHNE HOPMATHBHO-METOJUYECKOM 0a3bl OpraHu3alMy IOCpes-
CTBOM pa3zpabOTKH MHCTPYKIIMH MO JeIONPOU3BOCTBY.

[TpoduakTrka XUIIEHUS! apXUBHBIX JOKYMEHTOB B OPTaHU3AIUIX.

Criermuduika opranuzanuy opopMIICHUS acopToB rpaxaanud Poccuiickoii dene-
panuu ¢ UCIOJIb30BaHNEM MH(POPMALMOHHONW CHCTEMBI «DJIEKTPOHHOE TPABUTEIb-
CTBO».

CoBepuieHcTBOBaHHE PA0OThl C NEPCOHAJIbHBIMHM JAHHBIMU TIpaXJaH B OTAEJE
3AIC.

Ontumuzanust paboThl ¢ apXUBHBIMH JOKYMEHTAMHU U JIOKYMEHTHOW HMH(popManu-
€l, cofeprKallel epCoOHaIbHbIC JaHHbIE.

AHanm3 JOKyMEHTO000pOTa U pa3pabdoTKa MPEUIOKEHUHN 110 €r0 COBEPIICHCTBOBA-
HUIO B OpPTraHU3aLHUsX.

CoBeplICHCTBOBAHNE OpPTaHM3AllMM APXMBHOTO XPAHEHUS JOKYMEHTOB Ha Ipej-
HPUATHH.

CoBeplIeHCTBOBAHNE OPTaHU3aLMK JeJIONPOU3BOACTBA [0 0OpaIlleHUsIM IPpaX/iaH B
OpraHax MECTHOT'O CaMOYIpPaBJIECHUS.

3amyTa apXUBHbBIX JOKYMEHTOB OT OMOIOBPEXICHUH.

AHaIIN3 CUCTEMBI YIIPABIICHUS TIOKYyMEHTAMHU B OpTraHU3aIHsIX.

OcoOeHHOCTH OpraHu3alus JEJO0NPOU3BOJCTBA HA MPEANPUATHIX, BHEIPSIOLINX
CUCTEMY MEHE/PKMEHTa KauecTBa.

Opraam3anus TEKYIIero XpaHeHHs M MOJTrOTOBKA K apXMBHOMY XPaHEHHIO JOKY-
MEHTOB B COOTBETCTBHHU C MEXIYHAPOTHBIMHU CTAHIaPTAMHU.

WnenTudukanyss HOpMaTUBHOM Cpebl MO YHPABICHUIO JTOKYMEHTAMU B HEKOM-
MEpPYECKHX OpraHU3aIHsIX.

Crienuduka opraHu3anus TEKyIIero XpaHeHUs JOKYMEHTOB 1o paboTe ¢ obOpaiie-
HUSIMH TPaX/1aH B OPraHU3aLUAX, OCYILECTBIAIONINX MyOJINYHO 3HAaYUMble QyHK-
U,

TepMuHoIOrMYeCKass TOYHOCTh B pa3pabOTKe JIOKAJIbHBIX AKTOB IO YIPABIIEHUIO
JIOKYMEHTaMH KaK yCJIOBUE UX ayTEHTUYHOCTH U JOCTOBEPHOCTH.
CoBeplilieHCTBOBaHHUE MPOIIECCOB PETUCTPALIMM JOKYMEHTOB B KOHKPETHOW OpraHu-
3aluu.

Pa3paboTka HHAMBHIyaTbHOH HOMEHKJIATYPHI Jie]l OpraHU3aliH.

Pa3paboTka HHCTPYKIIMH MO JIeTONPOU3BOACTBY KOHKPETHOM OpraHu3aluy.
Pa3zpaboTka JIOKaJIbHBIX aKTOB 10 PAaCHpPEICICHUIO OTBETCTBEHHOCTH 3a JIeNONpO-
W3BOJICTBO B OpraHU3aliu.

AKTyanpHBIE TIPOOJIEMBI IEITONPON3BOJICTBA B POCCHHCKUX HAyYHO-TIPAKTUIECKUX
KypHaiax u popymax cetu MHTEepHET
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METOJUYECKHUE PEKOMEHIAILIUHA 11O HAIIUCAHUIO
BBIINTY CKHOM KBAJTM®UKAIIMOHHOM PABOTHI
ITO HAITPABJIEHUIO ITIOATI'OTOBKMU 46.03.02 JOKYMEHTOBE-
JAEHUE U APXUBOBEJIEHUE

CocraBurens — noneHT kadenpsr [I0Ou]] Auapeena C.J1.
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TEPMUWHBI, OITPEJEJIEHMA 1 COKPAILIEHU A

B meroanmdeckux peKOMEHAAUUAX HCIOJIB3YIOTCS CIEAYIOIINE TEPMHUHBI C
COOTBETCTBYIOIIIMMU ONIPEACICHUSIMH:

— BBINYCKHAsl KBAJIU(UKANMOHHAsE padoTa — caMOCTOsITeNbHAas pabdoTa
BBIMYCKHHMKA BBICIIETO y4e€OHOTO 3aBEJICHUS HA 3aBEpIIAIOIIeM 3Tare oOydeHus,
OTHOCAIIASICA K OCHOBHBIM CPEACTBAM WMTOTOBOM aTTECTAlMU AUIUIOMHUPOBAHHOIO
OakasnaBpa;

— UTOr0Basi TOCYIapCTBEHHAS ATTECTAUMS — KOHTPOJIbHBIE MEPOTIPUSITHS,
MIPOBOJIUMBIE TOCJTIE OCBOEHHUS BBIITYCKHUKOM BBICHIETO YYEOHOro 3aBEICHHUSI OC-
HOBHOU 00pa30BaTEIbHON MPOTrpaMMBbl B MOJHOM 00BEME C LIETBI0 YCTAHOBJICHUS
YPOBHS €ro MOATOTOBJIEHHOCTH K BBIMOJHEHHUIO MPO(ECCHOHANIBHBIX 33/1a4 U CO-
OTBETCTBUS €0 MOJTOTOBKH TPEOOBAHMIM TOCYAApPCTBEHHOTO (MK (eepaIbHOro
roCyJ1apCTBEHHOTO) 00pa30BaTEIBLHOIO CTAHIAPTA U MOTPEOUTENCH;

— OCHOBHasi 00pa3oBaTe/ibHAsl MNPOrPaMMa — COBOKYITHOCTh Y4€OHO-
METOJMYECKON JTOKYMEHTAlUH, PErJIAMEHTUPYIOLIEH COAECPKAHUE U OCYIIECTBIIE-
HUEe 00pa3oBaTENIbHOTO IpoLecca MO HaNpaBJICHUIO MOATOTOBKH BBICIIETO MPO-
dbeccroHanbHOTO 00Pa30BaAHUS.

B Hacrosmem noy0KeHUH NPUMEHSFOTCS CIIEAYIOINE COKPAICHMS:

BKP — BeinmyckHast kBaJiupuKanoHHas padora.

JIMA — NOKyMEHTOBEICHUE U apXUBOBEIECHHUE.

JIOY — noxymMeHTalMoHHOE 0OecrieueHHEe YIIPaBICHUS.

NI'A — uTorosasi rocy1apCTBEHHAs aTTECTALUSA.

MI'TY — denepanbHoe TOCyIapCTBEHHOTO OIOHKETHOE 00pa3oBaTelbHOE
yUpexACHUE BBICIIETO 00pa3oBaHusi « MarHUTOTOPCKUI roCyJapCTBEHHBIN TEXHU-
yecku yauBepcuteT uM. I'. . Hocosay.

HUP — nayuHo-uccnegoBateabckas padbora.

®I'OC BO — ®enepanbHblii TOCYAAPCTBEHHBI 00pa30BaTENbHBIN CTaHIAPT
BBICIIIETO 00pa30BaHUsI.

TPEBOBAHUSA K COJIEP)KAHUIO U CTPYKTYPE BBIITYCKHOM KBAJINA-
®UKAIIMOHHOM PABOTHI

Oouwgue mpeodosanusn

BrintyckHas kBanu@uKauoHHas padoTa BBINOMHIET Yy4eOHYI0 U KBamu(u-
KAlIMOHHYIO0 (YHKLIHIO U MpPHU3BaHA MPOAEMOHCTPUPOBATh €€ aBTOPOM JIOCTUTHY-
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THIi ypOBEHb KBaTH(PHUKAIUU, YMEHHE CAMOCTOSITEIBHO NPUMEHSATh TEOpeTHde-
CKHME MU NPAKTUYECKUE 3HAHUS IMpPHU PELIEHUH KOHKPETHBIX MPO(hecCHOHATBHBIX,
IPAKTUYECKUX U HAYYHBIX 3ajlay, yCTaHOBJIEHHBIX TpeOoBanusmu OOII u nomxkHa
IPEJCTaBISITh COOOM 3aKOHYEHHYIO padoTy.

3amaun, pemraempie cryaeHToM B BKP, momkHbl ObITh HampaBiIeHBI HA J10-
CTIDKEHHUE TOCTaBJICHHBIX IIeJIe U COOTBETCTBOBATh BHUJAM M 3ajadyaM mpodeccu-
OHAJILHOM JIESITENBHOCTH.

BKP nomxHa oTBE4aTh CAEAYIOIMM OCHOBHBIM TPEOOBaHUSAM:

— aBTOPCKasi CaMOCTOATEIIbHOCTD;

— IIOJIHOTA ¥ 3aKOHYEHHOCTh MCCIIEIOBAHUS;

— BHYTPEHHE €IMHCTBO U JIOTHYECKAsI CBSA3b Pa3JIEI0B, OCIECA0BATEIBHOCTD
WX U3JI0KEHUS;

— npoeccroHanbHas rPaMOTHOCTh U3JI0KEHHS MaTepuara;

— IPAMOTHOE M3JI0KEHUE TEKCTA HA PYCCKOM JIMTEPATYPHOM SI3BIKE;

— BBICOKMH TEOPETUYECKUN YPOBEHb, OTPAXKAIOIIMM HAKOIUIEHHBIE B MPO-
1ecce 00ydeHHs 3HAHUS.

— 4y&TKas 1eIeBas HAIPaBJICHHOCTD;

— KpaTKOCTh U TOYHOCTH (POPMYJIUPOBOK;

— KOHKPETHOCTb U3JI0’KEHHUSI PE3YIbTAaTOB pabOTHI;

— JI0Ka3aTeJIbHOCTh BBIBOJIOB U 00OCHOBAaHHOCTh PEKOMEHIALIM.

B nponecce pa6otsl Hag BKP cTyneHT-BbITYCKHUK TOJKEH YMETh!

— OTpeNeNITh U POPMYIUPOBATH MTPOOIIEMY UCCIEIOBAHUS;

— CTaBUTh LEJIH UCCIIEAOBAHUS U ONPENEIATh 3aJaul, HEOOXOAUMBIE JJISl UX
JNOCTHKEHHS],

— aHaJIM3UPOBATh U 0000IAaTh TEOPETUUECKUI U AIMIUPUUYECKUN MaTepuan
10 TEME MCCIIEJOBaHUS, BBISBISATH TPOTUBOPEYUHS, 1€TaTh BHIBOJIbI;

— OIPUMEHSTh TEOPETUUECKUE 3HAHUS TIPHU PEIIEHUH MPAKTUYECKUX 3a/a4;

— JienaTh 3aKJII0YEHHE MO TeME HCCIeAO0BaHMs, 0003HAYaTh MEPCIEKTUBBI
JAIBHEMNIIIET0 U3yYEHHS UCCIIEyEMOTO BOIPOCA;

— oopmIIsATH paboTy B COOTBETCTBUHU C JICHCTBYIOIIUMHU CTaHAAPTaMH pas3-
JIMYHBIX KATErOPUH U HOPMAaTUBHBIMUA JOKYMEHTAMHU.

Dmanot 6bin0IHEHUA BLINYCKHOU K8ATUDUKAUUOHHOU PAOOMbL

IIponecc Boimonnenus BKP Bkiroyaer ciaeayronme sTamnsl:

— BBIOOp TEMBI U €€ YTBEP)KJICHUE B YCTAHOBICHHOM IMOPAJIKE;

— (hopMUpOBaHKE CTPYKTYpHI U KalleHaapHoro rpaduka BeinoiaHeHus: BKP,
COIJIaCOBAHUE C PyKOBOAUTEIIEM;
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— W3y4YeHUE W aHaJIn3 WH(POPMAIMOHHBIX MCTOYHHKOB IO MpobdIieMe, ompe-
JIeJIeHHe 11eJIel, 3a/1a4 U METOJIOB HCCIIE/IOBAHUS;

— HEMOCPEACTBEHHAs pa3paboTka mpobJieMbl (TeMbI), BKItoUaromas Gopmy-
JIMPOBAHKE OCHOBHBIX TEOPETUUYECKUX MOJIOKEHUM, MPAKTUYECKUX BHIBOJIOB U pe-
KOMEHJAIUM 10 pe3yJIbTaTaM aHaJIn3a;

— opopmnenue BKP B cooTBeTcTBHM ¢ TpeOOBAaHUSIMH HACTOSIIUX METOIH-
YECKUX PEKOMEH 1IN}

— npenzamura BKP;

— HCIIpaBIICHHWE 3aMEUYaHUM MOJYYEHHBIX Ha MpeA3alluTe, 3aBepIlieHue Hc-
CJIEIOBAHUS;

— MpEJCTaBICHUE 3aKOHYEHHOU pabOThI i €€ OLEHKH PYKOBOJUTENIO (Y-
KOBOJIUTENIb B 0053aTEILHOM MOPSJKE TOTOBUT MUCHMEHHBINM OT3BIB Ha padoTy,
MpU OTCYTCTBUU 3aMeUaHuil paboTa 3aBepsieTCs MOAMUCHI0 PYKOBOIUTES);

— MPOXOXKJIECHUE MPOLETYPbl HOPMOKOHTPOJISI ((PUKCUPYETCSI COOTBETCTBY-
I0IIeH MOJMUCHIO HAa TUTYIbHOM JucTe BKP);

— MOJy4YeHUe Jomycka K 3amute ((GUKCUPYETCs MOIUCHI0 3aBEIYIOIIEro
kadeapoit Ha TutyinbHOM Jucte BKP);

— MOJATOTOBKA U COTJIACOBAHUE C PYKOBOAUTEJEM JOKIaJa W MPE3eHTAlUU
nokiana ast 3aumuthl BKP, a Takke, mpu HeoOXOAMMOCTH, pa3gaTOYHOTO JI€MOH-
CTpaI[MOHHOTO MaTepuarna;

—3amurta BKP Ha 3acegannn rocyjapcTBEHHOM aTTECTAIIMOHHONW KOMUCCHH.

Boioop memul evinycknoii keanuguxkayuonnoi padomot

[Tpumepnsiii nepederr TeM BKP mo mampasnenwnro moaroroBku 46.03.02
JlokyMeHTOBeIcHUE U apXUBOBEJICHUE OMpeesiEH BhIMycKaroei kadenpoil (ka-
dbenpoii memparornueckoro obpazoBaHusi u gokymeHToBeaeHuss MI'TY) u mpen-
ctaBieH B nporpamme UI'A, a Takke B HacTosimux pekoMmenaanusax ([Ipunoxenue
A). CtyaeHT MOXeT BbIOpaTh TEMY pabOTHI U3 MpeJjiaraeMoro rnepedyHs uiM, hc-
XO/s1 U3 COOCTBEHHBIX HAYYHBIX M MPAKTUYECKUX MHTEPECOB, MPEIJIOKHUTH CBOIO
TeMy JUISI MCCIIeIOBaHMS, HE BBIXOAS 3a paMku TpeOoBaHuil ocBauBaemor OOII,
BUJIOB U 3aJ1a4 POo(eCcCHoHaTBLHOMN AesTeTbHOCTH.

Tema BKP nomxna OBITH akTyaldbHOH, HMMETh HAyYHO-TPAKTUYECKYIO
HAaIMpPaBJICHHOCTh, COOTBETCTBOBATH COBPEMEHHOMY COCTOSIHUIO W NEPCIEKTUBAM
pa3BUTHUA IOKYMEHTOBECHHUS, apXUBOBeIeHUS U TexHosiorui JIOY.

®opmynupoBka Tembl BKP noipkHa B OJHONW Mepe OTpaxaTh Kak TEOPETH-
YECKYI0, TAK M IPAKTUUYECKYIO HAIIPaBJICHHOCTh HMCCIEAOBAHUSA. TeopeTrhdeckas
4acTh MCCJIEAOBaHUA JOJKHA ObITh OPUEHTHUPOBaHA Ha pa3pabOTKy METO0JIOTH-
YECKUX OCHOB MCCIIETyEMBIX BOIIPOCOB, UCIIOJIb30BAHUE HOBBIX KOHIICTIIIAN U UIEH
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B BBIOpAaHHOM 00JIaCTH, OTIMYATHCA ONPENEIEHHON HOBM3HOW HAay4HBIX HJEH U
METOJIOB uccienoBanus. IIpakTudyeckas 4acTb UCCIENOBAaHUS JOJDKHA JEMOHCTPU-
pOBaTh CIIOCOOHOCTU CTYAEHTA-BBITYCKHUKA pEIIaTh peabHbIC MPAKTUYECKUE 3a-
Jlaud C HCIOJIb30BaHUEM pa3pabOTaHHBIX MOAENEH, METOAO0JIOTMYECKHX OCHOB,
MOJIXOJIOB U JIPYTUX PE3YyJbTaTOB, MOJYYEHHBIX B TEOPETHUECKOW YacCTH UCCIEN0-
BaHMs. POPMYIHPOBKA TEMBI JOKHA MAKCUMAJIBHO KOHKPETHO OTPaXaTh OCHOB-
HYIO UAEI0 PabOTHI.

Kpome Toro, HeoOX0IMMOCTh pa3padOTKH UMEHHO 3TOW TEMbI IOJDKHA OBITh
00OCHOBaHa U B YCTAHOBJIEHHOM IOPSAJKE YTBEPAKICHA.

PyKo600cmeo évtnoinenuem 6bINYCKHOU K6AIUPUKAUUOHHOU padombl

st mogroroBku BKP mo nanpasnenuto noarorosku 46.03.02 JTokymeHnTo-
BEJICHUE U apXMBOBEICHHUE CTYACHTY Ha3HAuyaeTCs pyKOBOJAUTENb U, IPU HEOOXO-
JUMOCTH, KOHCYJIbTaHThl. Ha3HaueHne pyKOBOIUTENS OCYIIECTBIIIETCS HA OCHO-
BaHMM TIPHKa3a, MOJATOTOBIEHHOTo coryiacHo TpedoBanusiM CMK-O-CMITY
.PykoBogurens BKP nomoraer ctyneHty chopmyaupoBaTh 0OBEKT, IPEIMET HC-
CJIEIOBAaHNUs, BBISIBUTh AKTYaJIbHOCTh TEMbI, pa3padoTaTh IJIaH HCCIEIOBaHUs, B
IIPOLIECCE UCCIEA0BAHNS IPOBOJUT CHCTEMATUYECKUE KOHCYJIbTALIAH.

ITonroroBka BKP cTyneHTOB M OTYET mepen pyKOBOIUTEIEM pEeaTnu3yeTcs
corjacHo kajeHmapHomy rpaduxy pabotsl. Kanenmaphsiii rpaduk paboThl CTY-
JICHTa COCTABJISACTCA Ha BeCh nepro/ BeinojHeHus BKP ¢ ykazanuem ouepénnoctu
BBINIOJIHEHHS 3TAOB M CPOKOB OTUETHOCTH CTYJIEHTA MO BBHINOJIHEHUIO padOTHI Me-
pea pyKOBOAUTENEM.

[To 3aBepmiennn BKP pykoBoauTens BBIMUTHIBAET pabOTy W MPEACTABISET
MMCbMEHHBIN OT3bIB. B OT3bIBE OLICHUBAIOTCS TEOPETUUECKUE 3HAHUS U MPAKTHYE-
CKHE HaBBIKU CTY/ICHTA 110 HUccienyeMol npolieme, IposiBJICHHbIE UM B IIPOLIECCE
Hanucanus BKP. Takxe yka3bIBaeTCsl CTEIEHb CaMOCTOSITEIbHOCTH CTYAEHTa TIPU
BBIMIOJITHEHUH PabOThI, JIMYHBIA BKJIAJ CTYACHTA U JTIOCTUTHYTHIE PE3yJIbTaThl pabo-
ThbI, IPOAYMAHHOCTh METOJOJIOTMM W amllapara UCCIECAOBAaHUS, COOTBETCTBUE UM
CHENAaHHBIX BBIBOJIOB. OT3BIB PYKOBOAMUTENS JOJIKEH 3aKaHUMBATHCA BBIBOJIOM O
BO3MOXXHOCTH (HEBO3MOKHOCTH) ntorycka BKP k 3amuTe u nnpucBoeHus €€ apTopy
COOTBETCTBYIOIIEH KBAIM(PUKAIIMU (CTETIEHN), a TAKXKE OLEHKON 3a BBHINOJIHEHHYIO
pabory.
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ITPABHJIA O®OPMJUIEHUA

BBIITYCKHOM KBAJIM®PUKAIIMOHHOM PABOTHI

00vém u cmpykmypa 8vlnyCKHOU K8AAUBUKAUUOHHOU PAOOm bl

BKP no nanpasnenuto noarotoBku 46.03.02 JIokyMEHTOBEIEHUE U apXUBO-
BEJICHHE B OOIIIEM Cllydae JOJKHA COCTOSITh U3 TEKCTOBOW YacTH (MOSCHUTEIHHON
3aMKMCKHN) U NPUIIOKEHUN.

Pexomennyembrit 006EM TekcToBoM yactu BKP coctaBnser 50-60 cTpanwuil,
JP — 70-90 ctpanui (0e3 yuéra npuiioKeHui).

BKP nomxHa conepxarh CIEIyHOIIME OCHOBHBIE DJIIEMEHTBI:

— TUTYJIBHBIN JIUCT;

— COAEPIKAHUE;

— BBEJICHUE;

— OCHOBHasl 4acTh (TJ1aBbl, Haparpadsbl, BHIBOJBI 110 TJIABAM);

— 3aKJIFOYCHHUE;

— CIIMCOK MCIOJIb30BaHHBIX UCTOYHHUKOB;

— IPWIOKEHUS.

OTtaenbHO K paboTe MOAIIUBAIOTCS:

— 3a7anne Ha BeinojiHeHue BKP;

— KaJleHJapHbIi rpaduk;

— pedepar;

— OT3BIB PYKOBOJIUTEIIS;

— CD-guck ¢ snektponHsiMH Bepcusmu BKP, 3aganus, kanengapHoro rpa-
duka, pedepaTa 1 JOKIaa Ha 3aIIUTE, a TAKKE IIPE3CHTAIUEH.

Oouwue mpebdosanusn k ogpopmnenuto BKP

TekcroBas yacte BKP BbIMONHSAETCS € MCHOJIB30BAHMEM KOMIBIOTEPA W
MpUHTEpa Ha OJHOM cTOpoHe jucTta 6enoi Oymaru dhopmata A4 mpudrom 4€pHO-
ro 1Bera. Pazmepsl noseit: npaBoe — 10 MM, BepxHee u HuxkHee — 20 MM; JIeBOE —
30 MmM. BeipaBHMBaHUE TeKCTa 1O mupuHe. AG3anHbid oTcTym — 12,5 MMm. Mexy-
CTPOYHBIA MHTEpPBAJl — NMOJYTOPHBIA. MHTEepBansl Mexay ab3anaMu HE HCHOJb30-
BaTh.

Hauepranue mpudta — Times New Roman. Pasmep mmpudra TekcTOBOM Ya-
ctu —14 kr. B Tabnunax pomyckaercs ucnoias3oBarh mpudt 11-12 kr. Beinenenus
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TIOJTY>KUPHBIM MIPUPTOM B TEKCTE PabOTHI HUCTOIB3YIOTCS TOJIBKO ISl HATTMCAHUS
3aroJIOBKOB CTPYKTYPHBIX 3JIEMEHTOB PaOOThI:

— COAEPXAHMUE,

— BBEJAEHUE,

—T'JIABA 1. 3ATOJIOBOK,

—1.1. 3aroJ10BoK,

— BbIBO/IbI 11O I'JIABE 1,

- 3AK/IIOYEHMUE,

— CIIMCOK UCITOJBb30BAHHBIX NCTOYHHUKOB,

- HNPUJIOKEHUS.

Touky B KOHIIE 3ar0JIOBKOB HE CTaBATCS. TOYKOW pa3iesitoTCsa TOJIbKO HY-
MEPAIMOHHBIA U cMbICI0BOM 3aroioBku rias: 'JIABA 1. 3AI'OJIOBOK.

B conepxanuu HanmeHoBaHUs 37eMeHTOB BKP nmumryTcs oObrdHbIM mpug-
TOM, C COXPaHEHUEM HAIMCAHUsI COOTBETCTBYIOIIMX 3ar0JOBKOB MPONUCHBIMH HIIN
CTPOYHBIMH OYKBaMHU:

— BBE/JIEHUE,

—T'JTABA 1. 3ATOJIOBOK,

—1.1. 3aronoBoK,

— BbIBOJIbI ITO I'JTABE 1,

— 3AKJIFOUEHUE,

— CITNCOK UCTIOJIB30BAHHBIX NCTOYHUKOB,

— [MPUJIOXEHNM L.

JIns akueHTUPOBAHKSI BHUMAHUS HA KJIIOUEBBIX CIIOBAX BBEJCHUS UCIIOIb3Y-
€TCSI KYPCHB: aKMyalbHOCMb, Yelb, 00beKm, npeomem, 3a0a4u, Memoosl, 6aza uc-
cnedosanus. Be€ octanbHOE meyaTaeTcsi OOBIYHBIM HIPUPTOM.

Crpanunpl HymepyroTcs apabckumu Iudpamu 0e3 3HAKOB NpPETMHAHMS,
CKBO3HOW HyMepalieil mo Bcemy TeKcTy paboTsl. Homep cTpaHuIbl CTaBUTCS B
[EHTPE HUKHEU YacTu JMCTa. TUTYJIbHBINA JUCT BKIIOYAIOT B OOIIYI0 HYMEPAIUIO
ctpanul BKP, Ho HOmMep Ha HEM He npocrasisatoTr. Hymepanus HaumHaercs ¢ co-
JepKaHus — CTpaHuua 2.

C HOBOI CTpaHHUIIbI MEYATAIOTCS COAEPKAHUE, BBEJCHUE, IJ1aBbl, 3aKIII0Ue-
HUE, CIUCOK MCTOYHHUKOB, puiiockeHus. [lepen kaxxnpim naparpadomM 1 BEIBOJIAMHU
MO TJIaBaM pa3pbIB CTpaHUIl HE jAenaercs. He momyckaroTcs 3arojioBKUA, OTOPBaH-
HBIE OT COOTBETCTBYIOIIETO 3JIEMEHTA (BUCSYME 3aT0JIOBKH ).

[Tpu Boimonnennn BKP HeoOxoaumo cobnrogaTh paBHOMEPHYIO MJIOTHOCTb,
KOHTPAaCTHOCTh U YETKOCTh MeyYaTu Mo Bceil padore. OneyaTky, ONUCKHU U Tpadu-
YECKHe HETOYHOCTH, OOHApyXeHHbIe B mporiecce moarotoku BKP, momyckaercs
UCITPABJIATh MOAYUCTKON WIIM 3aKpallliBaHWEM O€JION KpacKoW M HaHECEHHEM Ha
TOM € MECT€ HMCIPABIEHHOTO TEKCTa WJIM MHOTO Tpaduueckoro oObeKTa Maliu-
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HOTIMCHBIM CIIOCOOOM WJIM YE€PHBIMH YEPHUJIAMHU, TTACTOW WJIU TYIIBIO — PYKOTIHC-
HbIM criocoboM. IloBpexnenus muctoB BKP, momapku u ciieibl HEMOIHOCTBHIO
YAAIEHHOTO MPEXKHET0 TEKCTa WM MHOTO Tpaduueckoro 00bekTa He JTOMyCKaroT-
Col.

Dopmuposanue BKP

BrimyckHuk caa€t paboty Ha kadeapy He Mmo3aHee IByX HEeAelb /10 3allUThI
B YKOMIIJIEKTOBAHHOM B COOTBETCTBHH CO CICAYIOMUMH TPEOOBAHUSIMU BU/IE:

— Bce nuctel BKP, Bkitouas npuiokeHusi, 10KHbBI ObITh MOAIIUTHI B Ta-
Ky-CKOPOCILMBATEIb C TBEPAOK 0OJI0KKOIA.

— He nonyckaercs BriaabiBanue crpanuil BKP B minacTtukoBbie ¢aiibl.

— He nonmyckaercs UCionb30BaHKE MAIIKU C 3aKUMOM.

— CD-auck ¢ 00J105KKOM, HA KOTOPOW B YMEHBILIEHHOM BHJE AyOIHpyeTCs
TuTynbHbIN JMcT BKP, BKiIagbiBaeTCsi B MATKHM IJIACTUKOBBINA KOHBEPT U 3aKpell-
JIIE€TCS B MAIIKE NEpe] TUTYIbHBIM JuctoM BKP.

— JHoxymenTsl, npukiaasiBaecMmbie Kk BKP, (3amanne Ha Beinosnenue BKP,
KaJICHAApHbINA Tpaduk, pedepaT, OT36IB PYKOBOIAUTENS, CIIPABKa) BKJIAIBIBAIOTCS B
YKa3aHHOM MOPSAKE B OJIMH TUIACTUKOBBIA (Dailsl, KOTOPBIN 3aKpEIUISIETCs B MMANKe
nocye TuTyJpHoro jucra BKP.

Odhopmnenue u cooeprcanue cmpykmypuix riemenmos BKP

OdopmaeHue TuTyibHOTO JicTa BKP

TutyneHblil CT odopmiigeTcss B cooTBeTCTBUM ¢ TpeboBaHusiMu CMK-O-
CMI'TY-36-16 «Boimycknasi kBanuduKaroHHass paboTa: CTPYyKTypa, COAepiKa-
HUe, 00IIIHe MpaBuiIa BBITIOJHEHUS U 0(DOPMIICHUS.

TuTynbHbI TUCT — 3TO nepBbI aucT BKP, coxepxammii cnenyomyw MH-
dbopmarnuo, OCHOBHAsI 4aCcTh KOTOpOH odopmIIsieTcss B meyaTHOM Buje (cM. oOpa-
3€l11), @ YaCTh — BIIMCHIBACTCS OT PYKH TEMH WJIM UHBIMH YYaCTHUKAMU MPOLETYpPhI
3aIUTHI:

— MOJIHOC HAMMCHOBAHHE 00PA30BATEIIBHOIO YIPEKICHHS, BKIIIOUAs yIPEAUTEIIS:
MUWHUCTEPCTBO HAYKU 1 BCIHEI'O ObPA3OBAHUA POCCHU-

CKOU ®EJEPALINU
®EJEPAJIBHOE I'OCYJIAPCTBEHHOE BIO/IKETHOE OBPA3OBA-
TEJIbHOE VUPEJXEHUE BBICLIIET'O OBPA3OBAHU S
«MATHUTOI'OPCKUM IT'OCYJAPCTBEHHbBIM TEXHUYECKUI YHU-
BEPCUTET UM. I'.11. HOCOBA;
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— Ha3BaHWE MHCTUTYTa: MIHCTUTYT ryMaHUTapHOTO 0OpazoBaHus win MHcTH-
TYT JIUTHBIX IPOIPaMM U OTKPBITOrO 00pa3oBaHus;

— Ha3BaHMe BblTycKatomien kadenpel: Kadenpa nenarornueckoro oopazoBa-
HUS U IOKyMEHTOBEICHMS,;

- HalpaBJIeHHE MOATOTOBKHU (1151 OakanaBpoB) 46.03.02 JlokymeHTOBEICHHE
U apxuBoBeqeHue npopuips (Ha tuTyibHOM jaucte BKP): /lokymeHTOBEAECHME U
JIOKYMEHTAIlMOHHOE O0ecTieueHue yIpaBiIeHUs

— JOmMyCcK K 3amuTe oQopmiseTcss BH30W 3aBEAYIOLIETO  BBIMYCKAIOIIECH
kadeapoit. Iloamuch W Jata BHOUCHIBAIOTCS 3aBEAYIOIIMM OT PYKH TOCTE
corjacoBaHusi pabOThl C PYKOBOJUTENEM, KOHCYJIBTAHTAMH U MPOXOXKICHUS
HOpMOKOHTpoJis (3a 10 nHei no 3aumThl). Ecnu 3aBenyromumil kadenpoit cuuraer
HEBO3MOXKHBIM nonyctuth BKP k 3ammre, 3TOT BOmpoc paccMarpuBaercs Ha
3acenaHuu Kadeapsl ¢ o0s3arenbHbIM yyacTueM pykoBoautesns BKP. [Ipotokon
3ace/laHus MPEACTABISIETCS Ha YTBEPKIACHUE TUPEKTOPY UHCTUTYTA,

— o0Oo3nauenue Buga padotTel: BBIIITYCKHASl KBAJIMO®UKAIIUMOHHASA
PABOTA (nns1 6akanaBpoB);

— HOPMOKOHTPOJIb, MPOCTABISETCS PYKOBOAUTENIEM OT PYKH TOCJIE CHayd Ha
Kadeapy roToBoil paboThI, MpoIIeAe ero (3a J8e HeAeIH 0 3aIUThI ).

— (Qamunus, uMs, OTYECTBO CTYJIEHTA MOJIHOCTHIO. YKa3bIBAETCS B POJAUTEIBHOM
najziexe (paboma ko2o?);

— TeMma paboThI: TIedyaTaeTcs 3arjJaBHbIMUA OyKBaMu 0€3 BBIIETICHHS MOTY>KUPHBIM
mpu@ToM, O€3 KaBbIYEK;

— cocraB BKP: yka3piBaeTcs KOJMYECTBO CTPAHUIl B TEKCTOBOW 4acTH pabOTHI U
KOJIMYECTBO JIUCTOB B IPHUIIOKCHUH;

— BHU3a PYKOBOAWTENS BKIIOYACT: TMOJNUCH, NaTy, (aMUJIUI0 W WHUIUAIBI,
JIOJDKHOCTE (npogeccop, ooyenm, cmapwuil npenooasameinsv xageopor [10u/]),
VUEHYIO CTENeHb (0oKmop unu KaHouoam neodazo2udeckux, @OuiolocudecKux,
Gunocogpckux unu op. Hayx), yu€Hoe 3Banue (npogeccop, doyenm). Undopmanus,
KpoMe TIOJANUCH W JaThl, BIEYATHIBACTCS MPH O(QOPMIICHHH THUTYJIBLHOTO JIUCTA.
PykoBomuTens CTaBUT NOANMCH HAa TUTYJbHOM JmcTe roroBod BKP mocrme
OTMETKH HOPMOKOHTPOJIEPa (32 ABE HEJIENHU JI0 3alUTHhI);

— BH3a KOHCYJIbTaHTa 0(hOpMIIETCS B TOM Cllydae, €Cliv JJisl HalmucaHus padoThl
opuIManbHO ObUIM Ha3HAYEHBI KOHCYIbTaHTHL. OdopmisieTcss UACHTUYHO BU3E
pykoBonutens. Eciam KOHCYyNbTaHTH HE Ha3HA4YalIWCh, A3Ta WHOOpMAIUs ¢
TUTYJIBHOTO JIUCTA YJAISETCS;

— BHU3a PEIEH3CHTa HE YKa3blBACTCS HAa TUTYJIBHBIX JHCTAX, T.K. PaOOTHI
0akaiaBpoB HE OTMPABJISIOTCS PELICH3CHTAM,;

— OTMETKa HOPMOKOHTpPOJEpPA TMPOCTABISAETCS B XOJE MPOIEAyphl IOMyCKa
pabotel k 3amute. [loamwch, mara, damMuaus U WHUIMAIB HOPMOKOHTPOJIEpA
BITMCHIBAIOTCS OT PYKHU HE TO3/IHEE YeM 3a JIBE HEJICIIH JI0 3alllUThI,

— TMOJNUCH CTYACHTA W Jara cradu paboTel Ha kadeapy (3a ABe HeEAenu 0
3aIUTHI) MPOCTABJISIFOTCS OT PYKHU.
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TutynbHBI JUCT HE HyMepyeTcs, HO BKJIIOYAETCS B oOIIee KOJIUYECTBO
CTpaHMII.
O6pazen TutynabHoro gucta BKP naércs B [puioxenun b.

Odropmnenue cooepycanua BKP

Conepxxanne BKP Bxirouaer B ce0si TOUHOE Ha3BaHHE BCEX CTPYKTYPHBIX
AJIIEMEHTOB PadOThI, 32 UCKIIOUYEHUEM TUTYJBHOIO JUCTa U COACPIKaHUsA, C yKa3a-
HUAEM CTpaHULbl, Ha KOTOPOM HA4YMHAETCS JaHHBIM JJIeMEHT. B coxepxkanuum
HauMeHoBaHUA 31eMeHTOB BKP nuiyTcst 00bIYHBIM (HE MOMTYKUPHBIM) LIPUPTOM,
C COXpPaHEHUEM HAIMCaHUS COOTBETCTBYIOUIMX 3arojJOBKOB IPONMCHBIMH WIIU
CTPOYHBIMH OyKBaMHU:

— BBEJIEHUE,

—T'JIABA 1. 3AT'OJIOBOK,

—1.1. 3aronoBokK,

— BBIBO/IbI I1O TJIABE 1,

— 3AKJIIOYEHUE,

— CIIMCOK UCTIOJIbB3OBAHHbLIX NCTOYHUKOB,

— I[TPUJIOXKEHU .

O6pazen opopmienust conepxanus BKP npeacrasnen B [Ipunoxenun I

Conepxxanne BKP pexomenayercss opopMisiTh aBTOMATHUECKH C UCTIOIb30-
BaHUEM COOTBETCTBYIOIMX QyHKIMi mporpammbl MS Office Word.

ConeprkaHue U opopmiieHue BBeeHUs1 BKP

Bo BBegenun hopmynupyroTcs cienyronme 00s3aTebHbIe 2JIEMEHTHI OMu-
CaHMs UCCIICIOBAHUS:

1. Akmyanvnocms memol uccneoo8anus’ ONPENEIAECTCS U OMMUCHIBAECTCS Ha
OCHOBAHUU:

— COOTBETCTBUS TEMBI TOCYIaPCTBEHHOMY U PETHOHAIILHOMY 3aKa3y, TO €CTh
TEM UIEAM U MOJIOKEHUAM, KOTOPBIE 3aJI0KEHBI B 3aKOHAX, MOJIOKEHUAX, YKa3ax,
MOCTAHOBJICHUSIX M PEKOMEHJIAlUIX, pa3padaTbiBAEMbIX OpraHaMU rOCyJIapCTBEH-
HOU BJIACTH;

— CTENeHU Pa3pabOTaHHOCTH TEMbI B HAYYHBIX HCCIICIOBAHUSX;

— coctostHus npakTuku JIOY u e€ morpedHOCTH B pa3perieHuH BOMPOCOB,
cocTaBisironx remy BKP.

! Bo Beenennn BKP cnoBa, koTopble B 1aHHOM pasjene BBIIEICHBI KYpPCUBOM (aKmMyanbHOCHb

memvl UCCIe008aHUs, 00beKM, npeoMem, yeib, 3a0aul, Memoobl, Mamepudn, NPaKmuieckass 3Hayu-
MOCmb), TAaKKe JOIKHBI OBITH BBIJICIICHBI KypcUBOM. HyMepoBaTh TaHHBIE JIEMEHTHI BO BBEACHUHU (KpO-
Me 3371a49) HE HYXKHO.
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2. Kpatkuii 0030p JuTepaTypbl MO TeMe HCClenaoBaHus. Bo BBeaeHUU
JIOJDKHBI OBITh Ha3BaHbl (haMHIJIMKM UCCIEIOBaTeNeH, pa3padaThIBAONIMX MOJIOXKE-
Hus, cBsizaHHble ¢ Temoil BKP, a Takke OCHOBHbIE HOPMATHBHbBIE AKThI, UMEIOLITUE
OTHOUIEHHUE K MPOOIeMaTHKE UCCIIETOBAHMS.

3. OleHKa CTENEeHH TEOPETUYECKON pa3pabOTaHHOCTH MPOOIEMBI, KOTOpas
JieNaeTcsl Ha OCHOBaHUM 0030pa juTeparypbl. Kak mpaBuiio, CTYyIEHT [IOJKEH
IPUITH K BBIBOAY O HEIOCTATOYHOCTH Pa3pabOTKHU JAaHHOW TEMBbI WIIM O HEPEIIEH-
HOCTH CIIOPHBIX BOIIPOCOB, UTO U CIYXKHUT OCHOBaHUEM ISl IPOBEIECHU OaKalaBp-
CKOT'O UCCJIEI0BAHMUS.

4. ®opmynupoBKa LEIN UCCIECTOBAHUS.

Lenp kak mpeABUACHUE PE3ysibTaTa MCCIENOBaHUs Bceraa (Gpopmynupyercs
B MO3UTUBHOU (pOpME MOBECTBOBATEIBHOIO MPEIJIOKEHUS, KaK MPaBUio, C IOMO-
IIbIO0 OTIVIATOJIBHBIX CYIIECTBUTENBHBIX: UCCIe008aHue, paspabomxa, evisenenue,
obocHosaHue, onpedenenue u ap. Hanpumep, teMa «[okyMeHTUpOBAHHE JESITENb-
HOCTH KaJpOBOM CIyXObl W HaIpaBJI€HUE €ro COBEPIICHCTBOBAHMS HA MPUMEPE
OOO «Bopokanany», r. MarHuToropck» mpearnosiaraeT CIeayLylo Lelb: cogep-
UleHCmMBOBaHUe OOKYMEHMUPOBAHUSL 0esimelbHOCMU Kaodposol cayxcovr OO0
«Boooxanany.

5. Xapaktepuctuka o6vexma u npeomema ACCIea0BaHMsl.

Obvexm HCCIEeNOBaHUS — 3TO HAYYHOE WJIM MPAKTHYECKOE MPOCTPAHCTBO, B
paMKax KOTOpOro BeIETcs ucciieqoBaHue. HayuHoe mpocTpaHCTBO — 3TO TEOpHs,
YUYEHHE WJIM KOHIIETIHS, ONpeAeIiolIne Xapakrep ucciaeaopanus. [Ipakruueckoe
IPOCTPAHCTBO — 3TO KOHKPETHBIE MPOLIECCHl WM CUTYallH, CBSI3aHHbIE CO c(e-
poil moxymeHToBeneHUs, apxuBoBeAcHUs, JJOY. OO0beKT uccienoBanus omnpese-
JISIET YCTIOBUS, B KOTOPBIX OYAET TIOCTUTAThCS 11EITb.

[Tpumep dopmynupoBku oObekTa uccienoBanus BKP na temy «/loxkymen-
TUPOBAHUE JACSATEIBHOCTU KaJPOBOU CIIy>KObI M HalpaBJIEHUE €ro COBEPIICHCTBO-
Banusi Ha npumepe OO0 «Bomokanany», r. MarHUTOrOpCcK»: OOKYMeHMuposaHue
O0esimenibHOCMU KAOPOBOU CLYHCObL.

IIpeomem uccnenoBaHus — 3TO Ta 4acThb OOBEKTAa HCCIENOBAaHUS, KOTOpPas
MOJIJIKUT CHELHATIbHOMY U3YYEHHUIO U, BO3MOXHO, Ipeodpa3oBanuio. M craHo-
BUTCSl «cJlaboe 3BEHO», KOTOpPOe OOHApYXUBAETCs YK€ B MPOTUBOPEUUH, 3aTEM
CTAaHOBUTCS MPOOJIEMON 1, HAKOHEI, BXOJUT B II€JTh.

[Tpumep GopMyIUpOBKH MpEAMETA UCCICIOBAHUS: NYMU COBEPUIEHCMBO8A-
HUsL OOKYMEHMUPOBAHUS YRPAGIeHUsi 0esimelbHOCmblo Kaoposoi cayicovr OO0
«Boooxanany.

6. ®opmynupoBka u 3adau BKP.
3adauu vccnenoBaHUs SABISIOTCA ONEpalysIMU MO JTOCTHXKEHUIO 11eJIH, MO-

OCISAMM. 3az[aqH CCTb CTYIICHH ITOMCKAa U ITOTOMY BBIICIIAAKOTCA B COOTBCTCTBUU C
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€ro JIOTUKOW. 3amayu, Kak MpaBWio, (POPMYIHPYIOTCS Yepe3 HEOmpeaeiaEHHYIO
dbopmy raarosia (MHPUHUTHUB): npOBeCcmU, U3YHUUMDb, 0000WUMb, PA3PAOOMamb.

[Ipu BbIpaOOTKE 33724 HA/JO MOMHUThH, YTO HU OJIHA U3 HUX HE MOXKET IO-
BTOPSTH 1IeJb WK ObITh mHpe nenu. Llens gocturaercst yepes pelieHue 3ajaad, a
MOTOMY Ka)kasi TOCTaBJICHHAs 3a7ava JO/DKHA B CBOEM PEIICHUU MPOJABUTATH M C-
CJIEIOBAHME K LIEJTH U B CYMME CBOEH COOTBETCTBOBAThH CH.

B BKP nomxHo ObITh chopmynupoBaHo u perieHo 4—6 3amgad. Kak npasuro,
KOJIMYECTBO 3aJ]]ad COBIMAJACT C KOJMYECTBOM Maparpados, T. K. B KaXKJIOM Mapa-
rpade pemaercs onHa 3agada. Tak, B paboTe Ha TeMy «JlOKyMEHTHUpOBaHUE JEsl-
TEJILHOCTH KaJpOBOM CITY>KObI U HaIlpaBJICHUE €ro COBEPIICHCTBOBAHUS HA MpPUMeE-
pe OO0 «Bonokanan», r. MarHuToropck» MoryT ObITh MOCTABJICHBI CIEAYIONINE
3a/1aun;

1. M3yuums 3axoHo0O0amenvuy!lo U HOPMAMUBHO-MEMOOUUecKylo 6a3y

OOKYMEHMUPOBAHUS 0esIMeIbHOCIU KAOPOBOU CLYyHCObl OP2AHUZAYUU.

2. Ocywecmsums ananuz oeamenvbHocmu Kaoposou cayaicovr 000

«Boodokanany u ocobenHocmeti eé OOKyMeHMuUpoBaHus.

3. Paspabomams pexomeHOayuu no cOBePUIEHCMBOBAHUIO OOKYMeH-
muposanus oesimenbHocmu Kaoposou cayxcovt 000 «Bodoxkanany.

4. Pazpabomams npoexmul 0OJHCHOCMHOU UHCIMPYKYUL COMPYOHUKOB
cayarcovl kaopos OO0 «Boookanany.

5. Pazpabomams Ilonooicenue o kaoposot cuyxcoe u Mncmpykyuio no

Kaopoomy 0eionpou3go0cmay

6. Ilepeuucnenue memooog, C TIOMOIIBIO KOTOPBIX  PEIIAOTCS
ITIOCTABJICHHBIC 331a4U.

Memoowvl wWccnenoBaHUS — OMPENENSIOTCS KOHKPETHO —IMOCTaBJICHHBIMU
3amauamu. [ paspemieHus Kaxaoi u3 HUX TpeOyrorcs ocoObie metonbl. Ecmu
peub UIeT 00 M3YYEHHH TEOPHH BOIIPOCA, TO HYXHBI TEOPETUYECKUE METOJBbI,
HalpuUMep KPUTUYECKHM, CHUCTEMHBIH W Jpyrue BUIBI aHaiu3a, 0000IIeHue,
MOJIETUPOBaHuE U T. 1. Eciin ke pedb UIeT O NPakTUKE, TO HYKHbBI SMIUPUUECKUE
METOJbl: HAOJIOJIEHNWEe, W3YYEHHUE TMPOIAYKTOB JEATCIBHOCTH W JIOKYMEHTAIUH,
AKCTIEPUMEHT, Pa3IUYHbIe BHUALI OMPOCOB U T. . Oco00 BBIAEISAIOTCS METOMIbI
00pabOTKMU TMOJYyYECHHBIX JaHHBIX — KOHKPETHBIX (PAKTOB WM CTAaTUCTHYECKUX
nokazaresnen. [loaToMy BBIIETAIOT METOABl KAaYECTBEHHOIO M KOJMYECTBEHHOTO,
TO €CTh CTaTUCTUYECKOTO aHanu3a. CTAaTUCTUYECKHE METOJbl aHaIh3a — 3TO
METO/Ibl MATEMATUYECKOTO OMUCAHUS U3YYaEeMbIX SIBIICHUM, KAUECTBEHHbBIE METO/IbI
aHaJIN3a — METO/IbI IOHSITUMHOTO ONMCAHUSL.

7. XapakTepucTuka 6asvl U Mamepuaia NCCIeI0BaHuUA,.

ba3zou vccnenoBanus MOXeT OBITh OpraHM3aIvs JIFOOOW OpraHU3aIMOHHO-
paBoOBOM (OPMBI WU CTPYKTYpPHOE TOJApa3/ielieHue opranu3anui. Bo BBeaeHUN
JOJDKHO OBITh TPHUBEAEHO IMIOJIHOE TOYHOE Ha3BaHWE OpraHu3alud Wik €
CTPYKTYPHOI'O IOAPA3ACIICHUS.
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Mamepuanom uccnenoanus B BKP B 3aBucumMocty OT TeMbl MOTYT OBITh
JOKYMEHTBI, (YHKIMOHUPYIOLIUME B JACSITEIbHOCTH Pa3JIMYHBIX OpraHU3ALMM,
IIPOLIECCH  TOKYMEHTHUPOBAHMUS JEATEIBbHOCTH OpraHU3allid B  LEJIOM, €€
CTPYKTYPHOTO ITOAPA3ACIICHNS WIIK COTPYAHHUKOB U T. II.

8. O60CHOBaHUE NPAKMUUECKOU 3HAYUMOCU UCCIICIOBAHMUS.

Pe3ynbTaThl BHITYCKHON KBaNU(DUKAIMOHHONW paOOThl JOHKHBI UMETh MpaK-
TUYECKYIO 3HAYUMOCTh, TO €CTh JOJDKHA OBITh BO3MOXKHOCTh MX WCITOJIb30BAHUS B
npaktuke JJOVY.

9. Onucanue cTpyKTypsl paboThl. Bo BBeieHNN OKHA OBITH JJaHA KpaTKast
U TOYHAsl XapaKTepUCTUKA CTPYKTYphI paOdOThI: CIEyeT HE TOJbKO yKa3aTh KOJIH-
YECTBO IJ1aB, HAJIMYUE BBEJACHUS U 3aKJIKOYEHHUS], HO U OCBETUThH BOIIPOCHI, KOTOPbIE
paccMaTpuBalOTCS B KaXKJIOW M3 TJIaB, U MPUIIOKEHUS, pa3padOTaHHbIE aBTOPOM
BKP B xojie €€ HanucaHus.

BBenenve HaunMHaeTCsl ¢ HOBOM CTPAHUIIBI.

3aronoBok pazzaena (BBEAEHMUWE) numercs 3arnaBHbIMU OyKBaMH IOJY-
YKUPHBIM mpu(TOM, BhIpaBHUBAETCS MO HeHTpPY. [locie 3aronoBka nepea TEKCTOM
JETAETCA OOUH ITOJYTOPHBIN MEXCTPOUYHBIA NHTEPBAJL.

OO0BEM BBeJIEHUS COCTABIISIET 3—5 CTPaHUIL.

CozeprkaHue U opopmJieHHe I1aB U naparpadpos BKP

CrpykrypHo BKP nomxHa coCTOSTh U3 ABYX WIH TPEX IJIaB, KaXAas U3 KO-
TOPBIX BKIIIOYAET B ce0s MO JABa WM TpH naparpada, npuOIM3uTeIbHO PABHBIX 110
o0bemy. Jlomyctumsiii 00beM naparpada He MeHee 6—7 crpanull. Kaxnmas riaBa
JOJKHA 3aKaHYMBATHCS BHIBOJAAMU. | JTaBbl HAUWHAIOTCS] C HOBOW CTPaHUIIBI.

3aroJIoBKM IjaB COCTOAT U3 HyMEPALMOHHOIO U TEMATUYECKOrO 3arojoBKa,
paznenéunbix Toukoi (I'JIABA 1. 3AI'OJIOBOK). 3aronoBku riiaB mUIIyTcs 3a-
IJIaBHBIMM OyKBaMHM MOJYXHUPHBIM MIpU(GTOM, BbIpaBHUBaeTCs Mo LeHtpy. Ilocne
3arojIoBKa IJIaBbl IEpEe] 3arojIOBKOM MEpBOro maparpada aenaeTcss OJuH MOJy-
TOPHBIN MEKCTPOUYHBINA UHTEPBAJL

Pa3pbIB cTpanuibl nepes naparpadamMu M BbIBOJAMH MO IJaBaM HE JENaroT-
csi. 3aroJIOBKM BTOPOTO M TPEThero naparpadoB, a TaKkKe 3aroJIOBKM BBIBOJIOB 10
rjlaBaM OTAEJNISIFOTCS OT MPEAIIECTBYIOIIETO0 TEKCTa JABYMSI MOJYTOPHBIMH MEX-
CTPOYHBIMH HWHTEpBasiaMH. [Ipy 3TOM BHCSYME 3aroJIOBKM (3arojIOBKM B HU3Y
CTpaHUIIbI O€3 TEKCTa) HEJOMYyCTUMBI.

3aronoBky maparpadoB COCTOSAT U3 HyMEPALMOHHOIO U TEMATUYECKOTO 3a-
roJIOBKA, pa3ie€HHbIX TOUKOo. HyMepalmoHHbIN 3ar0JIOBOK COCTOUT U3 apaOCKUX
uudp, pa3aenEHHbIX TOYKOM, TPU 3TOM IepBas LU(Ppa COOTBETCTBYET HOMEPY TJia-
BbI, BTOpas — HoMepy naparpada. 3aroyioBku mnaparpadoB MUIIYTCS CTPOYHBIMHU
OykBamMu noJsry>kupHbIM 1pudTom (1.1. 3ares10BoOK), BEIPABHUBAIOTCS 110 IIEHTPY.
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[Tocne 3aronoBka maparpada mepea TeKCTOM JelaeTcsl OJUH TOJyTOPHBIA MEX-
CTPOYHBIN HHTEPBAJL.

TexcT kaxxaoro maparpada J0HKeH HAaUWHATHCS ¢ ab3ara-aHHOTAIUU, B KO-
TOPOM H3JIaraeTcs KpaTKoe COJEepKaHWE TEKYIIeTo pasjeiia C HCIOIh30BaHHEM
clenyomux GopMyITUPOBOK: 8 OAHHOM napazpage paccmampueaemcs (ucciedy-
emcsi, ananusupyemcs, 060o6waemcs v np.). opMyIupoBKa BEIOUpAETCs ¢ yIETOM
3aJja4uM, KOTOpas petiaeTcs B COOTBETCTBYIOIIEM maparpade.

B TekcTe He AOMyCKaroTCs TOMOJHUTEIBHBIE 3aT0JIOBKH, OTCYTCTBYIOIIUE B
conepkanuu. [Ipr HEOOXOAMMOCTH OMUCATh YTO-THOO0 OTJEIBHOE CISAYET JeNaTh
ATO TIOCPEJCTBOM CBSI3HOTO M3JNokeHus. Hanmpumep, «OnuiiieM TecT, KOTOPBI Kc-
MOJIB3YET TAKOW-TO aBTOP IS TOTO-TO HIIH C IIEIBIO0 TOTO-TO. ..».

BBIBOIBI 110 TJIaBaM JTOJDKHBI MPECTABIIATE COO0H KpaTKOe M3JIOKECHHE pPe-
3yJIbTaTOB MCCJEAOBAHMS, OMMCAHHOTO B COOTBETCTBYIOIIEM pasjeie. TeKcT BbI-
BOJIOB IO TJIaBaM MOJXKET MEePEKIUKATHC ¢ (hOPMYTUPOBKaMHU ab3arieB-aHHOTAITAN
naparpadoB, BXOJAIIUX B JaHHYIO TJIaBy, HO BBIBOJBI M3JIATAOTCS Yepe3 KpaTKUe
CTpaJlaTeJIbHbIC TIPUYACTUS: 8 OAHHOU 2llage pacCMOmMpeHbl (UCCAe008aHbl, NPO-
ananusuposansl, 06oouenvl, copmyruposanst u 1p.). O06bEM BBIBOIOB — OT 0,5
10 1 cTpaHuUlibI.

Conepxkanue u opopmiieHHe 3akaoueHuss BKP

B 3akitoueHnu mMoJBOJSATCS UTOTH MPOBEICHHOIO MCCen0BaHus, 00001a-
I0OTCSI OCHOBHBIE TEOPETUUECKHUE TOJIOKEHHS M JIETAI0TCSA BBIBOBI, & TAKXKE OINpe-
JEJSI0TCA BO3MOXXHOCTh U OCHOBHBIE HAIPABJICHMS JAJbHEHIIETO MCCIIEIOBAHUS
npobisieMbl. B 3akimoueHun TOMKHO OBITh MOKA3aHO, YTO BCE 3a/layM, MOCTaBJICH-
HbIE€ BO BBEJICHUH, PELLEHBI U LEJIb paObOThl JOCTUTHYTA.

3aKI0YEHNE HAUMHAETCSI C HOBOM CTPAHMIIBI.

3aronoBok paznena (BAKJIFNOYEHME) numercs 3arnaBHbIMH OyKBaMu
MOJIY>KUPHBIM IIPU(PTOM, BbIpaBHHMBaeTcs Mo ueHTpy. Ilocne 3aronmoBka mepen
TEKCTOM JENAETCS OJMH MOJYyTOPHBIA MEKCTPOYHBIN UHTEPBAJL.

O0BEM 3akioueHus cocTaBiisieT 1,52 cTpaHuUlIbl.

OdopMiieHHe CITMCKA UCTTOJIb30BAaHHbBIX HCTOYHUKOB BKP

Jns BKP HOMHHaNBHBIN 00BEM HMCIOJB30BAHHBIX HCTOYHHUKOB — HE MCHEE
50.

Cnucok UCTOYHUKOB TIPEACTABIIsICT CO0O0M KOppeKTHOE OubInorpadguieckoe
ONMCAHUE BCEX MCTOYHMKOB, UCIOJIB30BAHHBIX CTYIEHTOM Ipu noaroroske BKP,
B TOM YHCJI€ U 3JIEKTPOHHBIX. B crimcok 00s13aTeIbHO BKJIIOYAIOT BCE MPOLIMTHUPO-
BaHHBIC B Pa0OTE HCTOUYHHKH, a TAK)KEe T€ UICTOYHHUKH 10 TeMe pabOThl, KOTOPHIE HE
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obutn pountupoBanbl B BKP, HO u3ydanuce B xoae uccnepoBanus. Bee hamumiu
aBTOPOB, YIOMSIHYTbIE B TE€KCTE, JOJKHBI ObITh MPEICTABIEHBI B CIIUCKE HUCIOJIb-
30BAHHON U HUTUPYEMOM JIUTEPATYPHI.

HcTouHMKM cremayeT pa3fenuTh Ha JBE TPYNIbI, IPU ITOM COXPAHUTH
CIUIOIIHYIO HYMEPALHUIO:

— HOpMAamMueHvle UCMOYHUKU, TI€ TIEPEUNCISIOTCS OMyOJMKOBAaHHBIE U HE-
OMyOJIMKOBAaHHBIC TOKYMEHTHI, UMEIOIINE OTHOIICHNE K TEME UCCIICIOBAHMUSI, TPH-
yéM CHavajla clelyeT yKa3aTh ONnyOJMKOBaHHBIE, a 3aT€M — HEOIyOJIMKOBaHHbBIE
HOPMATHBHBIE NCTOYHHKM;

— KHU2U U cmambvu, MOCBAIIEHHBIE TEME HUccienoBaHus. LlutupoBanue u
KOHCIIEKTUPOBAHHOE H3JIO)KEHUE TEKCTOB M3 YYEOHHKOB He jaomyckaercs. Bos-
MO>KHO IIUTUPOBAHHUE U3 aBTOPCKUX Yy4E€OHBIX MOCOOMH, TO €CTh T€X MOCOOWH, B
KOTOPBIX H3JI0’)KEHA OpPUTHMHAJIBHASI aBTOPCKAas MO3WLIHMHM MO pPacCMaTpUBAEMOMY
BOIIPOCY.

— UHMEPHEeM-UCMOYHUKU.

HcTouHuky HyMepyroTcsi apaOCKUMU [UPpaMu ¢ TOYKAMHU.

IIpu pa3MeleHnH B CIIMCKE HOPMATUBHBIX UCTOYHUKOB CJIENYET YUUTHIBATH
UX IOPUIUYECKYI0 CHITY: OT (helepajbHbIX 10 JOKAJIbHBIX HOPMATHUBHBIX aKTOB.
[Ipy paBHOM cTaryce NCTOYHUKOB MX B3aAMMHOE PACIOJIOKEHUE ONPEAEIAETCS 0
XPOHOJIOTUH WK aipaBuTy. PekoMeHyeTcsl Cleyomui MOpsII0OK pacionoKEHUs
HOPMAaTUBHBIX aKTOB B CITHCKE:

— MEXIYHApO/IHbIE 3aKOHOAATENIbHbIE aKThl (IIPU PaBHOM CTaTyCce€ UCTOYHU-
KU PacIIoJIaratoTcst o0 XPOHOJIOTHH);

— Koncturynusa Poccutickon denepanuy;

— KOJIEKCHI (TIpU paBHOM CTAaTyCe UCTOYHUKH pacrojararrcs 1o andaBury);

— 3akoHbl P® (mmpu paBHOM cTaTyce UCTOYHUKH PACIIONIAratoTcs 0 XpOHOJIO-
THH);

— yka3sl IIpesunenta Poccuiickoit @enepanuu (Mpu paBHOM CTaTyce UCTOY-
HUKH PacIoararoTcsl 0 XpOHOJIOTHH);

— akTtbl [IpaButenscTBa Poccuiickoit denepanuu (mpu paBHOM CTaTyce HC-
TOYHHUKH PACTIONIATal0TCs 110 XPOHOJIOTHH);

— aKTbl MUHUCTEPCTB M BEJOMCTB B IOCJIEIOBATEIILHOCTHU. MPHUKA3bl, IIOCTA-
HOBJICHUS, TIOJIO’KEHHSI, HHCTPYKLIIMA MUHUCTEPCTBA (IIPU PaBHOM CTaTyCce UCTOY-
HUKH pacroJiararorcs 1o andaBuTy), akThl (IIpU PaBHOM CTaTyce MCTOUYHHUKHU pac-
TIOJIATAOTCS 110 XPOHOJIOTHH);

— 3aKOoHBI cyOBbekToB Poccuiickoit ®denepanuu (Ipu paBHOM CTaTyce HCTOY-
HUKH PACIOJIararoTCs 0 XPOHOJIOTHH);

— PpELIECHMs] MHBIX TI'OCYJApCTBEHHBIX OpPraHOB WM OPraHOB MECTHOI'O CaMo-
YIPABJICHMUS,
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— JIOKQJIbHBIE HOPMATHUBHBIC AKTHI: YCTABBI, TOJIOKEHUS, THCTPYKIIMH H TIP.

Kuuru v crtaTeu pacnosaratroTcsi B CIUCKE Mo an(aBuTy.

DNEeKTPOHHBIE BEPCUH MCTOYHUKOB Pa3MENIalOTCd COOTBETCTBEHHO B IpyIl-
nax HOPMAaTHMBHBIX MCTOYHUKOB WJIM KHUT M CTaTell C yKazaHHeM aBTopa (eciu
€CTh), IOJIHOTO Ha3BaHUS U PEXKUMA JIOCTYTA.

B rpynmne nHTEpHET-UCTOYHUKOB YKa3bIBAIOTCS Pa3IMYHbIE CIIPABOYHBIC pe-
CypChl, pa3MelI€EHHbIE B ceTh IHTEepHET.

MN3nanusa Ha MHOCTpaHHBIX SI3bIKAX MOMENIAIOTCS B KOHIIE COOTBETCTBYIO-
Il rpyMIbl MICTOYHUKOB B TIOPSAIKE JJATUHCKOTO ajaBUTAa.

Cryaent B xoae Hanucanusi BKP o0si3aTennbHO A0MKEH UCTOIB30BAThH My 0-
JIMKAIIMU TTOCEHUX TISTHU JIET.

bubmmorpaduueckoe omucaHue MUTUPYEMBIX HCTOUYHHUKOB JIOJHKHO COOT-
BercTBOBaTh ' OCT CUBU]] 7.1-2003 «bubnuorpaduueckas 3anuck. bubauorpa-
¢uueckoe onucanure. OOmmMe TpeOOBaHUA U MpaBUjla COCTABICHUS), BBEAEHHOMY
[TocranoBnennem ['occrannapra Poccun ot 25 HosiOpst 2003 roaa.

OO6OOIEHHO TOCJIEIOBATEILHOCTh PACHOJNIOKEHUSI OCHOBHBIX JJIEMEHTOB
Ooubnuorpaduyeckoro OMHCaHUs MCTOYHUKA MOKHO MPEACTaBUThH CIEIYIOIIUM
obpazom:

@damvumust U. O. aBTopa (uiu nepgoco agmopa u3z agmopckozo KOJLIeKmuea)
OcHoBHoOe 3arnaBue. — uu : Jlpyroe 3arnaBue / CBeneHusi 00 aBTOPCTBE (aBTOPBHI,
cOCTaBUTENH, peaakTopsl) // HazBanue nokymeHTa, cOOpHUKa, )KypHaia, ITa3eThl, B
KOTOPOM MOMEIIEHAa COCTaBHas 4acTb. — Mecto m3ganus: U3narensctBo, ['ox us-
nauus (kuuea). — I'on w3nanusa. — Homep (orcypran). — KonauuectBo crpanull (6
kuuee — 143 c.; cmpanuyvl, Ha Komopwvix nomewerna cocmaeuasn yacmos — C. 117—
125).

DONEeKTPOHHBIE PECYPChl OMUCHIBAIOTCS B COOTBETCTBUU C TPEOOBAHUSIMHU
['OCT 7.82-2001 CUBU]l «bubmmorpadwuueckas 3amuch. bubmuorpaduueckoe
OMHCaHUE AJIEKTPOHHBIX pecypcoB. OO1re TpeOoBaHUs U MPpaBUiIa COCTABICHUS.

CHnucoK MCMOIb30BaHHBIX UICTOUHUKOB HAYMHAETCSI C HOBOM CTpPaHUIIBI.

3aronioBok pazaena (CIIMCOK HCIHOJIbB3OBAHHBIX MCTOYHMU-
KOB) numercs 3ariaBHbIMA OYKBaMU TOJIYKUPHBIM TIPU(PTOM, BBIPAaBHUBACTCS
no ueHrpy. Ilocne 3aronoBka mepes CIUCKOM JI€NAeTCs OJWH MOJYTOPHBIM MEX-
CTPOYHBIN UHTEPBAJ.

O6pazenr oopMIICHUSI CIIMCKA UCIOJIb30BaHHBIX MCTOYHUKOB MPEACTaBIICH
B [Ipunoxenuu I
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CozeprkaHue U opopmiieHUe npuaokeHuss k BKP

[Tpunoxxenus: ohopMIISIOTCS KaK MpojaokeHrne TekctoBod yactu BKP nHa
MOCNEAYIONMX € CTpaHuIlax Mo mpaBuiaM U (GopMam, YCTaHOBIEHHBIM JEHCTBY-
IOIIMMU CTaHJAPTaAMHU.

B npunoxennn k BKP MoryT ObITh IIpeicTaBIE€Hbl KOIMU aHATU3UPYEMBIX
JIOKYMEHTOB, IMTPOEKTHI WM KOIHUHA JOKYMEHTOB, pa3paObOTaHHBIX CTYJEHTOM B XO-
ne BeinonHeHus BKP, rpadudeckuit maTepuan, He BKIIOUEHHBIM B TEKCT PabOTHI.
Bce npunoskeHust 10KHBI ObITh CBA3aHbI C TEMOU U COJEP>KaHUEM MCCIICIOBAHUSI.
KosruecTBO ¥ cOCTaB NPUIIOKEHUN ONPEEISAETCS CTYAEHTOM IO COTJIaCOBAaHUIO C
PYKOBOAMTEINEM, UCXOIS UX CTIEU(PUKUA UCCIECTOBAHHUSL.

Kaxnoe npuiioxenne IT0KHO HAYMHATHCSA C HOBOT'O JIMCTA U UMETh HyMe-
panuoHHbI U TemaTudyeckuit 3aronoBku. Cioo «ITPUJIOKEHMUE u ero Oyk-
BEHHOE 0003HaueHUeE (3ariiaBHble OYKBBI pyCCKOro ajipaBuTa, HaUMHAs ¢ A, 3a HC-
KIIFOUeHUEM OYKB E, 3, ﬁ, O, Y, bl, 'b) pacnomararor HaBepxy IOCEpEeAUHE CTpa-
HUIIBI, @ IO HUM YKa3bIBAIOT TEMATUYECKUN 3ar0J0BOK, KOTOPBIM MUIIYT TAKXKE
3arJiaBHbIMU OyKBamH, NMoykUpHbIM mpudtoM. ITpu Bxmrouennu B BKP 6onee 26
NPUWIOKEHUH 27-€ U CIeayIoNe TPUIOKEHUST 0003Ha4Ya0TCsl OyKBaMHM JIATUHCKO-
ro andasura 3a uckmoueHuem OykB | u O. Ecnu mpunoxennem k BKP ciyxur
KOIMS aHAJU3UPYEMOro JOKyMeHTa, HymepanuoHHbii 3aroioBok (IMIPUJIOXKE-
HUE Bb) moxeT ObITh BOMCAH OT PYKU NEYaTHBIMU OYKBaMU YEpHUIIAMU YEPHOTO
L[BETA.

[Tpunoxenus BKP pacnonararor 1 HymepyroT B OPSIKE CCHUJIOK HA HUX B
TEKCTe, MPUYEM B TEKCTE 00SI3aTENIbHO JIOJKHBI OBITh CCHIJIKM Ha BCE MPUIIOKECHHUSL.

[IpunoxxkeHus pacnojiaratoTcsi Tak, YToObl UX MOXKHO OBLJIO paccMaTpUBaTh
6e3 noBopoTta BKP wiu ¢ onarm noBopotrom Ha 90° 1o 4acoBo# CTpelike.

O6pazen opopmiienust npuioxenust BKP nipencrasnen B [Ipunoxenun /1.

Ilpasuna oghpopmnenun snemenmos mexcma BKP

Tpe6oBaHus K A3bIKy BKP

BKP nomkHa ObITH HalMcaHa HAyYHBIM CTHJIEM COBPEMEHHOTO PYCCKOIO
s3pika. B TekcTe paboThl He AomycKarTcs opdorpadudeckue, MyHKTyallMOHHbIE,
rpaMMaTHYECKHUE U JIP. OUTHOKH.

B BKP He ncnosb3yrorcss MECTOUMEHUS £, Mou. B Tex ciaydasx, Koraa cry-
JICHT BBICKA3bIBAET CBOM MBICJIH, UCTIOJIB3YIOTCS MECTOMMEHUS Mbl, Hawi. Ecin 1ie-
PECKa3bIBAETCA TEKCT JIPYroro aBTOpa, U3JIOKEHHBIM OT MEPBOro JUIA, TO BBICKA-
3bIBAHME HEOOXOAMMO mepedpa3upoBaTh OT TPETHErO JULA: HE 5 cuumaro / mvl
cuumaem, a uccieoosamenb cuumaen.
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3anpematoTcst TMIHbIE Ppa3bl PEKOMEHAATEIHHOTO WIH JTOHKSHCTBYIOIIETO
XapakTepa, TaKhue Kak pykogooumenro ciedyem Oelamvb, pabOmMHUKU OO0NHCHbL U
T. II.

OCI)OpMJIEHI/Ie CCBbIVIOK Ha UCITOJIB30BAHHBIE€ HCTOYHHUKH

Oco6oro Banmanus ripu oopmienun BKP tpedytot cevtnku — ykazanus Ha
WCTOYHUKH ITUTUPOBAHMS M TIEpelayd KOCBEHHOW pPeYH, Ha MJIEU KaKUX-THOO aB-
TOPOB, Ha PE3YyJbTaThl TMPOBEICHHBIX CONMOJIOTHYECKUX HCCICIOBAHUNA H T. TI.
CchUIKM Ha UCTOYHMKU MH(pOpMalUK 00s3aTENbHBI, TaK KaK 3TO CBUIETEIBCTBYET
O KyJbTyp€ HAy4YHOI'O TPYJla U SIBJISETCA MOKA3aTEJIeM €ro 3TUYHOCTH U KOPPEKT-
HOCTH. bubnmorpaduyeckas cchUIKa SBISETCS YacThlO CIPABOYHOTO arrapara
BKP u conepxxut Oubnuorpaguieckue CBeIEHUs O MUTUPYEMOM, paccMaTpuBae-
MOM WJIH YIIOMHUHAEMOM B TEKCTE UCCIICTOBAHMS HCTOYHUKE.

3ampeniaeTcs Tak Ha3bIBAEMOE «CJICTIOE IIUTUPOBAHUEY, TO €CTh U3JIOKECHUE
COJIEp>KaHMsl, OTACIIbHBIX IMOJIOXKEHUHN, MBICIEH, UJEH, TE3UCOB U3 padOT APYrux
aBTOpOB 0e3 ykazanus ux damuiuu. JIro00H «4uyXoi TEKCT» u3jaraercs ¢ 00s3a-
TEJIbHBIM yKa3aHUueM (pamMuiInu ero aBropa. [Ipu 3ToM MHULIMAIBEI aBTOpa B TEKCTE
paboThI MUIIYTCS TIepea pamMuIuei.

JomyckaeTcst iuTUpoBanue (B popme MpsMoi peun) U nepesiokeHue (KoH-
CIEKT) TeKCTa (C WCIOJb30BaHWEM (OPMBI TPHIATOYHOTO MPEIIOKCHUS WIH
BBOJHOTO 000pOTa TUNA: 1O MHEHUI0 MAKO20-MO UAU MAKUX-MO...; CO2NACHO NO-
3UYUU MAKo2o0-mo UAU MaKux-mo...; Kak cuumaem (ykazvieaem, ymeeporcoaen,
npeonazaent) maxkou-mo uiu KaKk Cuumarom maxkue-mo... u m. n.).

Cepiikn opopmitsirorcst B cootBercTBUU ¢ ['OCT P 7.0.5-2008 «bubmuo-
rpaduueckas ccpuika. O0mue TpeOoBaHUA U TTpaBUiIa COCTABIICHUS.

[Ipu cchuike B TEKCT€ HA UCTOYHUKH MH(POPMAIMK CIIETYET MPUBOIUTH UX
MOPSITIKOBBIC HOMEpPA TIO0 CIHMCKY HCIIOIh30BAHHBIX MCTOYHHKOB, 3aKIIOUEHHBIC B
KBaJIpaTHbIE CKOOKH, HAIPUMEP: «KAK YKA3aHO & (edepanvHom 3axone «O eocy-
oapcmeennom sizvike Poccuiickou  gedepayuuy [ ],..» MIH (N0 MHEHUIO
U. H. Kysueyosa [4],...». llpn Bxmodyenun B TekcT BKP TouHOI 1muTatsl U3 uc-
MOJIb30BAHHOTO MCTOYHHKA CIIEAYeT YKa3aTh HE TOJHKO HOMEp UCTOYHUKA B CIHC-
K€, HO U HOMEp CTPaHMWIIbI, HA KOTOPOW HameyaTaHa JaHHas I[UTaTa, HalpuMep:
«Hacmoswuii cmandapm obsa3amener K NPUMEHEHUI0 8cemMu CIMPYKMYPHbIMU NOO-
pasoeneHusMu yHugepcumema, oCYWecmsiaiomumMu 00paso8amenstylo oesmelb-
HOCMb NO OCHOBHBIM 0Opazosamenvhbim npoepammam BIIO» [3, C. 3].

2 ..
3H€CI) 1 Jajee HOMEpP COOTBETCTBYCT MOPAAKOBOMY HOMEPY UCTOUYHUKA, BKIIFOUCHHOT'O B IPUMEP O(i)OpMJ'IeHI/ISI
CIIMCKa UCIIOJIb30BAHHBIX HCTOYHUKOB (HpHJ’IO)KeHI/Ie E)
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[Tpu nBOITHOM LIMTHUPOBAHUU (HE IO OPUTHHATY) 00s3aTeIbHa CChUIKA Ha aB-

Topa paboThl, B KOTOPOM MCIIOJIb30BaHa M3JlaraeMasi nmurata, Hanpumep: [Lut. mo
12, C. 56].

Ynorpe6sieHre COKpalleHUun
B texcte BKP ans ymensiienus e€ 00béMa MOTYT OBITh HCIIONB30BAHBI CO-

Kkpawenus (rpadudecKkrie COKparieHus 1 abOpeBUaTypsl), HE 3aTPYyIHSFIOIINE BOC-
npusitue cojaepxanus. [Ipy nmepBoM yrmoMUHAHUU JOJKHO OBITH MPUBEACHO MOJI-
HOE Ha3BaHUE C YKa3aHUEM B CKOOKax COKpaIIEHHOTO Ha3BaHUs WM abOpeBHAaTy-
pBI, HAIPUMED: JOKYyMeHmayuouHoe obecneyenue ynpasnenus ([OY), a npu mno-
CJIEIYIOUIUX YIIOMUHAHUAX CIEAyeT yNnoTpedyarh cokpaiieHue. Hembsst ynotpeo-
JISITh COKPAIIIEHUs B 3ar0JIOBKax M B Hauaje npeaioxkeHus. CIMcoK UCIOIb30BaH-
HBIX B pa0doTe COKpalleHuil ¢ pacim@poOBKON MPU UX 3HAUUTEIBHOM KOJMYECTBE
CJIEIyeT BKIIOUUTD B MPUIIOKEHUE K KypCOBOM padoTe.

PacmdpoBky ab0peBUATYp U COKpAILICHHUH, YCTAHOBIEHHBIX IOCYJapCTBEH-
HBIMH CTaHJIapTaMU M MpaBWIaMU pyccKoil opdorpaduu, T0mycKaeTcss He MPUBO-
muth, Hanpumep: I OCT, OAO, 2. (200, 2copod), m. e. (mo ecms) U JIp.

Ynorpeo6sieHre YUCIUTENbHbBIX

BaxxHbiM TexHMueckuM TpeOoBaHMeM K Hamucanuio BKP sBnsercs mpa-
BUJIbHOE HATMCAaHUE YHCIUTEIbHbIX.

Onuno3HauHble (cocTosire B HU(PPOoBOil (hopMe U3 OJHOTO 3HAKA) KOJHUYE-
CTBEHHBIE YUCIUTENIbHbIC MUIIYTCS CIOBAMM, HAIPUMED: 06e cmpanuysl (HE pe-
KOMEHAYETCSl 2 cmpanuybl), KpOMe CIy4yaeB, KOT/la 3TU YUCIUTEIbHBIE YHOTPEO-
JeHbl ¢ eUHUIIAMU U3MepeHus (%, ke, kKM U Ap.) WIN B CTOSAT B OAHOPOTHOM PSIY
C IPYTHMH YUCIUTEIbHBIMU.

KonuuecTBeHHbIE YHCIUTENbHBIE, COCTOSIME U3 HECKOIbKUX LU(pp, Hu-
HIyTCsl, KaKk MpaBuiio, B udposoii hopme, Hapumep: 12 345 pyoiei.

[lopsinKOBbIE YHMCIHUTENbHBIE MHIIYTCS B CIOBECHOM WJIM OYKBEHHO-
uudpoBoit popme: smopoti pazoen, 2-ii pazoei.

OdopmieHre nepedyHer B TEKCTE
B tekct BKP MoryT ObITh BKIIIOUEHBI pa3inyHbic mepedHu (pparMeHT Tek-
CTa, COCTOSIIIMI W3 BBOJHOM YaCTH, CBUAECTEIBCTBYIOIIEH, YTO 338 HEW MOCIIENYET
NepeUrCIICHUE SIBJICHUH, MPEAMETOB MJIM MPU3HAKOB (3JIEMEHTOB IMEPEUHs), U U3
CaMUX ITUX JIEMEHTOB), KOTOPHIC JOJKHBI ObITH OOPMIICHBI C YUETOM CIEAYIO0-
IAX PEKOMEHIALINAMN.
[Ipy ncnonp30BaHMK COCTAaBHBIX NMEPEYHEH B JOKYMEHTAaX HE CIEOYET U3-
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JUITHE WX YCIIOXHSATh: BBEICHHE OOJIBIIIOTO KOJIMYECTBA YPOBHEH UJICHEHUS 3a-
TPYJHSET BOCIPUsITHE UH(DOPMAIUY.

BbluieHsaTh ypOBEHb MEPEUHs] MOKHO JIMIIb MPU HATUYUKW MHUHUMYM JBYX
AJIEMEHTOB JIAaHHOTO YPOBHHI.

[Ipu dopmymupoBKe 3JIE€MEHTOB JFOOOTO TMEPEYHS HYKHO CTPEMHUTHCS K
eAMHOOOPAa3UI0: BCE DJEMEHTHI OJHOTO YPOBHS IOJDKHBI OBITh TPAMMATHUYECKH
UJCHTUYHBIMU IPYT IPYTY (BBIPAKEHBI OJTHOTUITHBIMU MPEIOKEHUSIMH, CIIOBOCO-
YETaHUSMU WJIM CJIOBAMH OJHOW YaCTH PEYHU B OJTHOM TpaMMaTHYeCKOu (hopme).

Br16op 3ariaBHOM WK CTpOYHON OYKBBI B Hayasie 3JIEMEHTA, a TaKKe 3HaKa
MpENUHAHUS B €ro KOHIE 00YCIIOBJICH MapKEepPOM, KOTOPBIM MCIOJIb3yeTCs Ha JIaH-
HOM ypoBHe (apaOckas 1udpa ¢ TOYKON MM CKOOKOH, CTpouHast OykBa CO CKOO-
KO, Tupe). Mapkep, B CBOIO 0Uepe/ib, ClIeyeT BEIOUpATh C yI€TOM THIIA HJIIEMEHTa
(mpenyoxeHue, CI0BOCOYETAHHE, CIOBO).

1. Dnemenm nepgoco yposHs (00b1UHO npednoHceHue):
1) snemenm 6mopoco ypoeHs (0ObIYHO MHO20KOMNOHEHMHOe
clogocouemanue);
2) anemenm 6mopo2o YposHs.
a) s7eMeHm mpemove2o YposHsl (00bIUHO CLOBOCOYEeMAHUe
UU C11080);
0) oniemenm mpemuve2o YpOosHsL.
— JIeMeHm Yemeeépmozo YPoBHsl (00bIUHO C1080),
— aniemenm yemeépmozo yposusi. (; 1)
2. Dnemenm nepeo2o yposHsi.

[Ipu odopmiieHHH TPOCTOTO TMEPEYHS WU TMEPEYHS C MEHBIINM KOJuYe-
CTBOM YPOBHEH MOTYT OBITh UCIOJIb30BaHbl MapPKEPHI JTFOOOTO YPOBHS, HO MEHATH
WX MECTaMH HE PEKOMEHTyeTCsl.

Ecnu B a;meMeHT mepedHs, B KOHIIE KOTOPOTO YIOTPEOeTCs 3amaras WiIH
TOYKA C 3aIsITON, BKIFOYAETCSI CAMOCTOSITETbHOE TPEIOKEHHE, TO 9TOT 3HAK CTa-
BUTCS TTOCJIC TPETIOKEHUS.

[ToBTOpsitoIIMECST B KAKIOM DJIEMEHTE CJIOBa HYXHO BBIHOCHUTH B TEKCT,
BBOJISIIUIN JaHHBIA YPOBEHb, OJHAKO ATO HE OTHOCUTCS K TPEIJioraM, KOTOpbIE
YHIOTPEOJISIFOTCS C TJIABHBIMH CJIOBAMH 3JIEMEHTOB — MIPEIJIOTH CIIETYET TOBTOPSATH
B KQ)KJIOM ITyHKTE.

Ecnu B xoHIIe Kakoro-1m00 ypoBHSI yHOTPEOJEHbI CI0Ba U Op., U M. 0. WIH
u m. n., TO UX HE PACIONAraloT Ha OTJEIBHON CTPOKE, a OCTABIIAIOT B KOHIIE TIO-
CJICTHETO DJIEMEHTA.

Ecnu HeoOxonumo onucath HECKOIBKO OJHOPOIHBIX MOMEHTOB U MPHU 3TOM
OIMHMCAaHKE KaXJIO0ro TPEOYEeT OTAEIHHOTO JOCTATOYHO OOJIBIIIOTO MO 00beMy ab3a-
113, & OMMCAaHUEe BCEX MOMEHTOB 3aliMET HECKOJIBKO CTPaHUI], TO HOMEP OINHCHIBaE-
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MOTO TIOJIOKEHUSI PEKOMEHIyeTCsl TUcaTh He mudpamu, a mponucklo. Hampumep,
«IIepBoe nmosoxkeHue riaacur...» Wi «CormacHo BTOPOMY MOJOKEHUIO. ..» U T. II.

O¢opmiieHHEe PUCYHKOB

B texcre BKP MoryTt Mcnosib30BaThCsl pa3jinyHble rpapuyeckKue 3j1eMeH-
ThI: (POTON300paKEHUs, PUCYHKH, CXEMBI, AUarpaMMbl, TpaduKu, TaOIHUILIBI U Jp.
OTU KOMIOHEHTHI MOTYT OBITh pacnonoxensl B Tekcte BKP cpa3y mocne a63ana, B
KOTOPOM BIIEPBBIE YIIOMHHAETCA MX COJepkKaHue (Kak MpaBMiio, 3TO HEOOIbIINe
1o 00BbEMY AJIEMEHTHI); TUOO B MPHUIOKECHHUH (€C)IM dJIeMEHT 00BbEMHBIN). ['padu-
YeCKrMe KOMIIOHEHTHI, MPEJICTABICHHbIE KaK MPHUJIOKEHHUS, MOTYT OBITh pacroio-
JKEHBbI Ha JIMCTE albOOMHON OpHeHTalMHu. B 3TOM ciyyae OHU MPUKPEIUISIOTCS K
pabote TakuM 00pa3zoM, YTOOBI AJi1 UX IMPOYTEHHUs TpeOOoBaJICs OJUH MOBOPOT pa-
00T1bI Ha 90° 110 YaCOBOM CTpeEJIKE.

Bxmouénnsie B BKP rpadguyeckue snemeHTtbl, KpoMme TaOIMIl, UMEHYIOTCS B
TEKCTE pucynkamu. Bce pucyHKH, BKIIIOUEHHBIE B TekcT BKP wmnm npunoxenus,
JOJKHBI IMETh HYMEPALIMOHHBIA U TEMAaTUYECKUM 3ar0JIOBOK, pa3AcIEHHbIE 3HAKOM
THUpE.

Pucynku B Tekcre BKP HyMepyroTcss ckBO3HOMl MmO Bceil paboTe Hymepauuen
B HM3Y COOTBETCTBYIOILIETO 3JIEMEHTA, & TAK)KE COMPOBOXKIAOTCS TEMAaTUYECKUM 3a-
rOJIOBKOM, HaIlpUMeEp:

Pucynok 2 — Obpasey 3asn6nenus
PrcyHkH B IpHIIOKEHUSAX HYMEPYIOTCS B MPEAENIaX KAKIOTO NPUIOKEHUS.
Homep pucyHka B 3TOM ciyyae COCTOMT U3 3arylaBHOM OYKBBI, 00O3Hayaromen
NPUWIOKEHUE, U apaOCKol Ludpbl, 0003HAYAIOIIEH HOMEpP PUCYHKA B 3TOM MPUIIO-
YKEHUU, pa3AeNIEHHBIX TOYKOM:

Pucynok b.2 — Onepoepamma 08udicenusi ciyinceOHol 3aNUCKU 8
OAO «llapyc»

Ha Bce pucynku nomkHbl ObITh JaHbl ccbuiku B TekcTe BKP. [lpu cepikax
Ha PUCYHKU CIEAyeT IHUcaThb: 8 coomeemcmeuu ¢ pucyHkom b.2, ma pucynke 2
npeocmasieHo... u T. [I.

OdopmaeHue TadMIy,

Tabauya — ocobast popma nepenaun MUOPOBBIX MIN CIOBECHBIX CBEJICHHM,
PACIIOJIOKEHHBIX B OINPEICIICHHOM IMOPSAKE IS JTy4llIed HArJSIHOCTH U CpPaBHE-
HUs nokazaresneil. Tabauubl MOTYT OBITh Pa3HOW CTENEHU CIOKHOCTH, HO CIMII-
KOM YCIIOXKHATH TaOnuIly He cTouT. Eciu rpadsl Tabnuibl comepxaTr pa3indHbIe
CBeJIeHMs, UHGOPMAIIUIO JIYUIlle TPEJACTaBUTh B BU/I€ HECKOJIBKUX TAOJIHII.
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Tabnuiy B paboTe ciemyer pacmosaraTb HEMOCPEACTBEHHO TMOCIE TEKCTa, B
KOTOpPOM OHa YINIOMUHAETCS BIEPBBIC, WJIM Ha CIEAYIONIEH CTpaHulle. 3HAUUTEI b-
HbIE 10 00BEMY TaOIUIIBI (CTpaHHUIIAa U 00Jiee) PEKOMEHIYETCsS BBIHOCUTH B MPH-
JIO’KEHUE.

Bce tabauipl B BKP 1omKHB MMETh HyMEPALIMOHHBIN U TEMaTUYECKUN 3a-
TOJIOBKH, pa3JeN€HHbIE TOUKOW, TOYKA IMOCJIE TEMaTHUECKOro 3arojoBKa HE CTa-
Burcs (Tabnuua 1. 3aronoBok). CinoBo «Tabmuia», €€ HOMEp U HAMMEHOBAHUE
YKa3bIBAIOT CJIEBA HAJl BEPXHEH 4acThIO TaOJHUIIBI.

CcblUlKa B TEKCTE Ha KaxAyro Tabiuily oOs3aTenbHa. BhimoigHseTcs oHa 1Mo
NIpUMEPY: c8edeHus npedcmasienvl 8 maoauye 1.

Tabmuua 1. TemaTuueckuii 3aro10BoK

3a- 3aronoBok rpad 3a- 3aroioBok rpad
<
2 Tr'OJIOBOK noja3a- moa3a- | T'OJIOBOK IToxzaro- IIon3za-
.
2 = OokoBHKa T'OJIOBOK rOJIOBOK rpacget JIOBOK rpadbl T'OJIOBOK
o
= &8 rpadsl rpadsl rpadsl
<
e 1 2 3 4 5 6
3a- suerKa
> TOJIOBOK
2 o
£ g CTPOKH
O H
QS
<
H
bo- I'padbr
KOBHK

Pucynok 1 — OcHOBHBIE 3JIEMEHTHI TaOIUIIBI

O0s3aTeTbHBIMU dJIEMEHTaMH 0(DOPMIICHUS TaOIUIII SIBIISIOTCS:

1. Hymepayus mabnuysi. B texcte BKP Tabnuiupl HymepyroTcst CKBO3HOM
HyMmepaieil. B mpunoskeHusx TaOIuIlbl HyMEpYIOTCS OTACIBHO B KKIOM TpH-
JIO)KEHUH, TPU ATOM K HOMEpY TaOJuIIbl 100aBiseTcs OykBa, 0003Havaroas 1aH-
Hoe mpuioxenue (Tabmuma b.1. 3aronosok). [lpu nepeHoce yactu TabaWIBI Ha
JPYTYIO CTPaHUILy CBEPXY CTpPaHUIIBI Takxke cieBa nmumyT «IIpomomkenue Tadmu-
IIb» W yKa3biBalOT €€ Homep. Eciam B pabote omHa Tabnuiia, oHa JOHKHA OBITh

50



obo3naueHa «Tabmmma 1. 3aromoBok» mmm «Tabmmmna B.1. 3aronoBok», eciim oHa
NpUBECHA B IPUIIOKEHUH B.

2. 3a20n1080Kk mabauysbl TOJKEH KPATKO M TOYHO OTpa)kaTh €€ COEepKaHuUe.
Touka B KOHIIE 3aroJjoBKa TaOIUIBl HE cTaBUTCs. Eciu BO Beex siueiikax TaOJIUIIbI
coJiepKuTCs olmrast nHpopMalus (Hampumep, eTUHUIBI U3MEPEHHs ), 3Ta UHPOP-
Mallisi BBIHOCUTCSI B 3aroJIOBOK, Harpumep: Pazmep cmunenouu, py6. ITa peko-
MEHJAIMS OTHOCUTCS U K 3ar0JIOBKaM rpad ¥ CTPOK TaOJIUIIHI.

3. ['onoséka mabauyvl BKIIOYAET 3arojOBOK OOKOBHKA, 3arojoBKH rpad u
(mpu HEOOXOAMMOCTH) MOA3aroJIOBKY rpad. 3aronoBku rpad 1 OOKOBUKA TaOIHIIbI
clIelyeT mucaTh C MPOMUCHON OYKBBI, a TOA3ar0JI0OBKHU I'pad — cO CTPOUHOM OYKBHI,
€CJIM OHM COCTABJISIOT OJIHO MPEUIOKEHUE C 3aroJIOBKOM, WIM C MPOMUCHOU
OYKBBI, €CJTM OHU HMMEIOT CaMOCTOSITEIBHOE 3HAueHHE. B KOHIIE 3arojoBKOB H
M0/13aT0JIOBKOB TOYKA HE CTaBUTCA. 3arojIoBKH Tpad, Kak MpaBuiio, 3alUCHIBAIOT
napajielbHo  cTpokam  Tabmuiel. Ilpuy  HeoOXomMMOCTH  JOmMycKaeTcs
NEPIICHINKYIPHOE PACTIONOXKEHHE 3ar0JIOBKOB Tpad.

Crpoka ¢ Homepamu rpad BKJIIOYAETCS B TOJOBKY TaOJIMII, PACIIOIOKEHHBIX
Ha HECKOJBKHMX CTpaHHIaX (B 3TOM Ciy4ac JaHHAsS CTpPOKa B TPOJIOJDKEHUN
TaOJIUIBI 3aMEHSET BCIO TOJIOBKY), WM MPU HEOOXOJMMOCTH B TEKCTE COCIAThCS
Ha onpeAcEHHbIE Tpadbl.

4. Boxoguk COCTOWT W3 3arojOBKOB CTpoK. He pexomeHayeTcss BBOJWTH B

tabnuiy rpady Homep no nopsaoky. B cnydae HEOOXOAMMOCTH MPOHYMEPOBATH
CTPOKH, UX MOPSIKOBbIE HOMEpPA YKa3bIBAIOT TIEPE]l 3ar0JIOBKAMU CTPOK B OOKOBH-
Ke, a mociie nudpel, 0003HAYAIOIIECH HOMEP CTPOKH, CTABUTCS TOUKA.

5. Cmpoku — TOPU3OHTAIILHBIE JJIEMEHTHI TaOmuIlbl. UMCIOBbIE 3HAYEHUS
nokazaTeneld, MPUBOJMMBIE B SUEWKaX, MPOCTABJSIIOTCS Ha YPOBHE IOCIEIHEN
CTPOKM HaWMEHOBaHUS TMOKasareseil B 6okoBuke. CloBecHas: XapakTepUCTHKA T0-
KazaTesnei, B OoTiuM4yhe OT LU(PPOBOHM, JOHKHA HAYMHATHCS HA YPOBHE MEPBOM
CTPOKH HAMMEHOBAHUS TIOKA3aTeJIs.

[IpomexxyTOUHBIE UTOTH NIPUBOJATCSA B CTPOKE, UMEIOLIEH 3aroyioBoOK Mmo-
20; OKOHYATEJIbHbIE UTOTH TAOJIUIIBI — B CTPOKE C 3ar0JIOBKOM Bcezo.

6. Ipagvt (konoumku)— BEpTUKAIBHBICE DJJIEMEHTHI TaOMMIBI. TeKcT,
MOBTOPSAIOIIMICS B CTPOKaX OJHOW M TOH ke Tpadbl U COCTOALIMNA U3 OJIMHOYHBIX
CJIOB, uepenylomuxcsa ¢ nudpamMu, 3aMEHSIOT KaBblukaMu (« «). Ecmum
TTOBTOPSFOIIMIACS TEKCT COCTOUT M3 ABYX W 00Jiee CIIOB, IIPH MEPBOM TOBTOPEHUHU
ero 3aMEHSIOT ciioBaMu 70 dice, a Aaliee KaBbIYKaMH.

3aMeHSATH KaBbIYKAMH TIOBTOPSIOIINECS B TaOJIHIIe MBI, MATEMaTHICCKUC
3HAaKW, 3HAKW TMPOIEHTA W HOMepa, OO0OO3HAueHUss MapoK MaTepualioB |
TUTIOPa3MEPOB  MPOMYKIIMHM, OOO3HAUEHUsS HOPMATHUBHBIX JOKYMEHTOB HE
JIOTTYCKaeTCsl.

[udper B rpadax Tabnwi MODKHBI MPOCTABIATHCS TaK, YTOOBI Pa3psIbI
Yyucesn BO Bcel rpade ObLIN PacoioKEeHbI OJWH O IPYTUM, €CIT OHH OTHOCSITCS
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K OJIHOMY IOKa3arento. B onHOi rpade momKkHO ObITH COOMIOAEHO, KaK MpaBUio,
OJJMHAKOBOE KOJMYECTBO JAECATUYHBIX 3HAKOB JIISI BCEX 3HAYCHUN BEIUYHH.
7. Auetixu 0Opa3yroTcsa Ha epecedyeHur CTPOK U rpad. Sdyeliku He JOIKHBI

OBITh MEeperpyKeHbl HH(GOpPMaLMEN AJI COXPaHEHHs HaIJIJHOCTH TaOIUIbL.

IIpu OoTCYTCTBUM NaHHBIX B COOTBETCTBYIOLIMX SUYEWKaX 00s3aTENbHO MPO-
CTaBJISIETCS IPOYEPK WM nULercs: Hem ceedenuii.

B taGnuie nomyckaercs ucmnonb3oBath mpudt 11-12 xerss.

TPEBOBAHHUS K COJEPKAHUIO 1 O®OPMJIEHHUIO JTOKYMEHTOB, CO-
MMPOBOKIAIOIIMX ITPOLEIYPY 3AIIUTHI BKP

3ammuta BKP npenmnonaraer npenocraBieHue TOCyAapCTBEHHON aTTecTallu-
OHHOM KoMHccHM Hapsay ¢ camor BKP cienyrommx 10KyMeHTOB:

— 3a7aHue Ha BeinoHeHue BKP;

— KaJleHJapHbIN Tpaduk;

— pedepar;

— OT3bIB PyKOBOJUTEIIS;

— CD-muck c snextponnsiMu Bepcusimu BKP, 3amanus, kanenmgapHoro rpa-
duka, pedepaTa u JoKIa[a HA 3aIIUTE, a TAKXKE ITPE3CHTAIUEH.

Cooepicanue u ohpopmnenue 3adanus Ha evinoinenue BKP

3ananue Ha BoinoiaHenne BKP 3anonnsercs B Hauane padotsl Hag BKP mo-
cjie BbIOOpA CTY/IGHTOM TE€MBI B XOJI€ NIEPBOM KOHCYJIbTAIMU C HAYYHBIM PYKOBO-
JUTETEM.

B 3amanuu ¢ukcupyrorcs tema paboThl, HICXOIHBIE JaHHBIE K paboTe (11eb,
O0BEKT, IPEeAMET, 3a7aul UCCIEI0BAaHUS) U HAaMEYaroTCsl BOMPOCHI, MOJJIeKAIIIe
paspabotke B BKP. [Ipu HeoOxonuMocTy Ha3HAYarOTCsl KOHCYJIBTAHTHI TIO pasjie-
JIaM HCCIIETOBAHMUSL.

3amanue MOXeT ObITh 3al0JHEHO OT PYKU WUJIM B IE€YaTHOM BHJIE.

3agaHue MpHU COCTABICHHUM 3aBEPSAETCS MOANUCAMH PYKOBOJIUTENS U CTYy-
JICHTA.

B xone padotst Hanm BKP aneMenTh 3aianust MOryT KOppeKTHupoBaThes. Bee
M3MEHEHUS B 33JJaHUH JIOJKHBI OBITH COTJIACOBAHBI C PYKOBOJUTEIIEM.

O6pazern opopmieHUs 3aaHus MPEACTABICH B Ha 0aKaIaBpCKyrO padoTy —
B [Ipunoxenunu E.

Cooeporcanue u opopmnenue pepepama BKP
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Pedepar BKP npencraBnsier coboii cokpaméHHOe U3JI0KEHUE COMIEPKAHMS
KBaJTN(DUKAIIMOHHOW pabOThl C OCHOBHBIMHU (DAKTHUECKUMHU CBEICHUSMU W BBHIBO-
JTaMH.

Pedepar odopmisiercst Ha otnensHOM jucte. O0BEM pedepara HE TOJKEH
MIPEBBINIATH OJHONU CTPAHUIIBI.

Pedepar nomxen comepxarh:

1) ceenenust 06 06bpéme BKP, xommuecTBe miumocTpanuii, TabauIl, MPUIIO-
YKEHUH, NCTIOJIb30BAaHHBIX NICTOYHUKOB;

2) mepedyeHb KIIOUYEBBIX CIOB (5—15 COB WM CIIOBOCOYETaHUN M3 TEKCTa
BKP, xoTopbie B HanOOJBIIECH Mepe XapaKTEPU3yIOT €ro COJepKaHue U obecredn-
BalOT BO3MOXXHOCTh MH(OPMAIIMOHHOTO MoucKa. KiltoueBbie clioBa TMPUBOASATCS B
WMEHHUTEILHOM ITaJICKE M MEeYaTaloTCs MPOTMCHBIMA OyKBaMH B CTPOKY 4epe3 3a-
IATHIC);

3) TexcT pedepaTta, KOTOPHIA TOKEH OTPaAXKATh:

— IpeAMET UCCIeI0OBaHUS,

— 11eJIb PaboTHI,

— METOJIbI IPOBEJICHUS UCCIIEOBAHUS,

— pe3yJIbTaThl pabOThl U UX HOBU3HY,

— CTETICHb BHEJIPCHMS,

— PEKOMEH/IAINH 110 BHEJIPEHUIO WJIM WUTOTH BHEAPCHUS PE3yIbTaTOB pado-
TBI

— 00JacTh NPUMEHEHMUS,

— IPAKTUYECKYIO 3HAYUMOCTh PabOTHI,

— TIPOTHO3HBIE MPEJUIOKEHUS O PA3BUTUU NIPEIMETA UCCIIEAOBAHMUS.

Tekcer pedepaTta N0KEH OBITH CBSA3HBIM, KPATKUM M TOYHBIM. ClieyeT u3-
Oeratb CJIO0KHBIX IPAMMATHYECKUX 00OOPOTOB.

O6pazen opopmienust pedgepara BKP npencrasnen B [lpunoxenun U.

Cooepotcanue u opopmnenue omswviea pykogooumensn BKP

CryneHT nomkeH ciaTh Ha kKadenpy noanucannyro BKP ne mo3znnee aByx
Henenb 10 3amuThl. [locne nposepku BKP pykoBoauTens moAnuchBaeT €€ U BMe-
CT€ C MUCHMEHHBIM OT3BIBOM IMPEJCTABIISICT 3aBenyromeMy kadenpoil. B or3niBe
Ha BKP nmomkHa ObITH XapakTepUCTHKA MPOJETaHHON paOOThI TTO BCEM pasjiesiamMm
BKP, B KOTOpO# OTPaKE€HO CHEAYIOLIEE:

— CTENEHb JOCTIKEHUS 11eJIeH BBIMTYCKHOM KBaTU(UKAITMOHHON PabOTHI;

— HaJM4Yue€ U 3HAYMMOCTh MPAKTHUUYECKUX MPEMJIOKEHUN U PEKOMEHAAIUM,
c(hOpMYIMPOBAHHBIX B BHIMTYCKHOM KBaTU(UKAITMOHHON padoTe;
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— TPaBUIBHOCTH O(GOPMIICHUS BBIMYCKHOW KBaJM(UKALIMOHHOW pPalOTHI,
BKJIIOYAsl OLICHKY CTPYKTYpbI, CTHJISA, SI3bIKAa U3JIOKEHHUS, @ TAKXKE UCIOJIb30BaHUS
TaOJIMYHBIX U Ipa)UUECKUX CPEACTB MPEICTaBICHNs HH(OpMALINY;

— BJIaJICHUE aBTOPOM paboThl NpOo(EeCCUOHATBHBIMU 3HAHUAMHU, YMEHUSIMU U
HaBbIkamu, ykazanHbiMu B @PI'OC BO ;

— HEJIOCTATKH BBITYCKHOW KBaJIM(PUKAITMOHHOM pabOThI;

— CTENEHb COOTBETCTBUS BBIITYCKHON KBaJIM(UKAIIMOHHON paboThl TpeOoBa-
HUSIM CTaHJIapTa CHEIUAIbHOCTH;

— peKOMEHAAIHsI BHITYCKHOW KBAIM(DUKAIIMOHHON pabOTHI K 3allUTe.

[Tpumep oT3bIBa pykoBOAMTENS OakajgaBpCKOW paOOTHI MPEJCTaBICH — B
[Ipunoxenun K.

Cooepocanue u opopmnenue CD RW-oucka ¢ snekmponnvimu eepcuamu BKP, pege-
pama, 00K1a0a Ha 3aujume U npe3eHmayuu

Odopmaenue CD RW -gucka
Ha nmucke, npuxkpemnéanom k BKP, nomxubl ObITH ciemyromiue Qaitibl,
Ha3BaHHBIC MUMEHHO TakK (0OpaTWTe BHHMAaHHE Ha IMPOOENBl W APYrue 3HAKU B
Ha3BaHuU ¢aison!):

Cooeporcanue ghaiina Ha3zeanue ¢haiina
daiisi, NPOBEPEHHBIM HA aHTHUILIA- OammmusalIO Tema BKP nonno-
TUaT, ¢ TUTYJbHBIM JTUCTOM CTBIO
BKP nonHoCTBIO ®amunusa1O BKP
Pedepar Gamunusa1O Pedepar
JlokJiag Ha 3a1uTe Oamumusa 1O Joknan
[Ipe3enTamnus Oamunusa1O Ipe3enranus

Jluck 00s3aTeNIbHO JOJKEH MMETh OOJIOXKKY, HAa KOTOPOW IyOnupyercs B
YMEHBIIEHHOM BUJI€ TUTYJIbHBIN JucT BKP.

TpeboBaHusd k fok/1aAy Ha 3amuTe BKP

3amuTa HAuMHAETCSA C JOKJanga (KpaTKOro COOOIIEHUs) CTyACHTa-BbI-
MyCKHUKA MO0 TeMe KBaJu(UKAIIMOHHONW pa0oThl. CIOBO ISl TOKIA[a CTYIACHTY-
BBIIIYCKHUKY MPEAOCTABIECT IMPEICENaTeb IOCYJapCTBEHHOW AaTTECTAllMOHHOU
komuccuu. JlJis J0KiIaza OCHOBHBIX TOJOKEHWM KBaIH(UKAIIMOHHON paboTHI,
00OCHOBaHUS CHCIIAHHBIX WM BBIBOJIOB WM TPEIOKEHUN CTYIEHTY-BBIITYCKHUKY
npenocrasisiercsa He 6onee 10 MUHYT, 4TO COOTBETCTBYET 4-4,5 cTpaHuiiam oObIY-
HOT'O TeKCTa pazMepa mpudra 12, HabpaHHOTO C MEKCTPOUHBIM UHTEPBAJIOM 1,5.
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B TekcTe BBICTYIICHUSI CTYICHT-BBITYCKHUK JOHKEH 00OCHOBATH aKTyallb-
HOCTh U30paHHOW TEMBbI, MPOU3BECTH 0030p APYTUX HAYUHBIX pabOT MO N30paHHOM
uM TeMe (rpoOieme), MoKa3aTh HAYYHYI0 HOBU3HY U MPAKTHUYECKYIO 3HAYUMOCTh
UCCJIeI0BAHUSI, AaTh KPAaTKUil 0030p riaB KBadu(UKAIMOHHONW pabOThl U TIpeIcTa-
BUTH MOJIYYEHHBIE B MIPOIIECCE PE3YIbTATHI.

CTpyKTypy TEKCTa BBICTYIUICHHS TPHU 3alIUTE KBATU(PUKAIMOHHON PabOTHI
MOJKHO TPEACTABUTh B BUJIE CJIEAYIONIEH TaOIUIIbL:

Tabnuua 2. [IpumepHas CTpyKTypa BbICTYILIICHUS

Paspnen BeiCcTyIUIEHHS IIponomxu- Komnye-
TENbHOCTH (MHH.) CTBO
CJIaiI0OB
Ipe3eHTa-
UH
Beegenne. O0ocHOBaHHE TEMBI HCCIIENOBA- 2,8 10

HUS (aKTyaJIbHOCTh, OOBEKT, TPEAMET HCCIIeA0Ba-
HUS, 11€JIb, 33]]a4H, METObI U T.1.)

KpaTtkoe conep:xanue paboThl (BBIBOABI I10 0,5-1,5 He menee 1

rJ1aBaMm) Ha KaXIYI0
TJ1aBy

Pe3ynbrarhl sKcriepuMeHTaIbHOM paOOThI 3-5 ITo HEOOXO-

JUMOCTH, HO HE
MeHee yeM 1
CJIAlJ1 B MUHYTY

3axnroueHrne (OCHOBHBIE BBIBOJBI JalIbHEMN- 1 1-3

1K€ TePCIEeKTUBBI pa3pabOTKH MPOoOIeMbl)

TpeboBaHMS K KOMIIbIOTEPHOW Mpe3eHTallMM JI0K/1aa Ha 3aiuTe BKP

KomMmrmibroTepHasi mpe3eHTaiys AaeT psji MPEeuMYIIecTB rnepes; oObIYHON Oy-
Ma)KHO-TUTaKaTHOW. KOMITbIOTEpHAsi Mpe3eHTallsl TMO3BOJISIET 4jeHaM Trocyaap-
CTBEHHOM aTTECTAIlMOHHOW KOMMCCHH OJHOBPEMEHHO H3y4aTh KBaJTH(UKAIIMOH-
HYI0 pabOTy ¥ KOHTPOJIMPOBATh BBICTYIUICHUE CTyACHTa-BhIMyCKHUKA. [losTOMy
JKEJIaTeJIbHO COMPOBOXIATh BHICTYIUICHUE MPE3EHTAIMEeH ¢ UCIOJIb30BaHUEM 15—
20 cnaiinosB.

[Tpe3enTanms Ao0mpkHAa OBITH co3gana B mporpamme Microsoft Office
PowerPoint. [Tpu co3nanuu mpe3eHTaul PeKOMEHIYETCSI:

— coOxroaTh eMuHBIA CTHIb odopmiieHus (1BeT (oHA CIAWIOB, IBET U
HadyepTanue mpudTa u zp.);

— n3beratb 3P HeKToB, KOTOPHIE OYIYT OTBIIEKATh OT COJACPKAHUS MPE3CH-
Tallnu;
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— 175t poHa BHIOMPATH XOJIOAHBIE CBETIIbIE TOHA (CHHMIMA, 3eNEHBIN) niu Oe-
JIBIN;

— Ha OJTHOM cllaiiJie UCTOJB30BaTh HE OoJiee TpEX 1BETOB ((POH, 3aroJIOBOK,
TEKCT);

— UCIOJB30BaTh KOPOTKUE MPEITIOKCHUS;

— HamOoJee BaxxHast HH(OPMAITUS JOJHKHA PACIIoNaraThCs B IIEHTPE IKpaHa,;

— pa3Mep mpudTa J0HKEH OBITh YAOOHBIM IS BOCTIPUATHS 3PUTEIISIMHU: JIJIS
3aroJI0BKOB HE McHee 24 KT., 711 TEKCTa — HE MeHee 18 Kr.;

— HEe TMeperpyartb ciaiag uHdopmaimend (0osbiiold 070K WHpOpMauu
Jy4iie pa30ouTh Ha HECKOJIBKO CIANIOB).

B mpesenTtanuu goibkHa OBITH OTpakeHa creruduka 3amumaemoir BKP.
Cnenyet nzbderatb 00X ¢gpas, 00IMEN3BECTHBIX OMPEACICHUM.

IlepBbril cnaiin nomken coaepxkatbh temy BKP; ums, oruectBo, pamunmio
CTYJICHTa; YUYE€HYIO CTENEHb, YUEHOE 3BaHHE, JIOJHDKHOCTh, UMS, OTUYECTBO, (pamu-
JIUIO0 PYKOBOJIUTEIIS.

[Mocnenuuii cnaitn: Cnacubo 3a enumarnue!

OcTtanbHble CiaiIbl 0(OPMIIIIOTCS 10 YCMOTPEHHIO CTYIEHTa ¢ YUYETOM pe-
KOMEH/JIAIMI K TOKJIaay Ha 3aiiuTe (CM. BBIIIE).
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ITPUJIOXKEHHUE A

IIpumepHsblii nepeyenns Tem BKP nanpasiiennio noarorosku 46.03.02 ;loxkymeHToBe-
JAeHHe M apXHBOBe/leHue

1. ABTOMaTu3alMs ¥ MEXaHU3AlUs apXUBHOTO Jella KaK MPOrpecCUBHBIC ATArlbl
Pa3BUTHS OTPACIIHM: HICTOPUUECKUI aCIEKT.

2. ABromartmzansi ~ MHGOPMAIMOHHOTO  oOecriedeHHs]  ympaBieHus  (Ha
KOHKPETHOM IIpUMeEpe).

3. ABTOMarTH3alusi CHUCTEMBbI JICJIIONPOM3BOJCTBA (HAa TMpUMEpPEe KOHKPETHOM
OpraHu3aIlvu).

4. ABTOMaTH3UWPOBAHHBIN JTOKYMEHTOOOOPOT M ApXUBHOE XpaHEHUE UH(DOpMAITUH:
po0JIEMBI U NIEPCIIEKTUBBI.

5. ABTOMaTH3UPOBAaHHBIA JOKYMEHTOOOOPOT Kak (YHKIIMOHAIbHASI CTPAaTErHs
yIpaBiieHUs (Ha KOHKPETHOM MIPUMEDPE).

6. AHanu3 JeATeNnbHOCTH cekperapss (upmbpl (Ha MpuUMepe KOHKPETHOM
OpraHu3alluu).

7. AHanu3 JOKYMEHTAllMOHHOTO OOECIeueHUsl yOpaBieHUs U pa3paboTka
NPEMIOKEHU 10 €ro COBEPIICHCTBOBAHUIO (Ha NIpPUMEPE KOHKPETHOM
OpraHu3allvu).

8. AnHanM3 JOKyMEHTOOOOpOTa W TMYTH €ro ONTUMH3AIMU B CTPYKTYpHOM
MO/IPa3/IeJIEHUH BBICIIETO YYEOHOTO 3aBECHUS.

9. AHanM3 ¥  COBEpILIEHCTBOBAaHUE JCJIOBOM TNepenucku (Ha Mpumepe
MPEANPUATHSA ).

10. AHanmu3 ¥ COBEPILIEHCTBOBAHME OpraHM3AlMM  apXUBHOTO  XpaHEHMs
JIOKYMEHTOB Ha MPEAIPHUITHH.

11. AHanu3 UCHOJHEHUS COLMATbHO-TIPABOBBIX 3allPOCOB 3a MOCJIEIHUE TPU T0ja
(Ha mpuMepe KOHKPETHOTO apXuBa).

12. Ananu3 HOpPMATUBHBIX TPEOOBaHUN K JIOKYMEHTAIIMOHHOMY OOECIEYEHUIO
MPOXOXKIEHUS  TOCYJApCTBEHHOM  rpakaaHCKOW  ciaykObl  Poccuiickoit
denepanum.

13. AHanu3 HOpPMATHBHBIX TPEOOBaHWI K OpPraHM3AlMH M JOKYMEHTAI[MOHHOMY
00ECMEYEHUI0 TPOXOXKJAEHUS TOCYNAapCTBEHHOM TPaXkJIaHCKOW  CIIyKObl
cyobekTa (enepannu (CyObEKT Mo BBIOOPY).

14. Ananu3 opraHuzaluuMd JOKYMEHTAIlMOHHOTO oOecreueHus AesiTeNbHOCTU
KOMMEpPYECKOM CTPYKTYpbl M €ro COBEpPUICHCTBOBaHME (HAa NpHUMEpE
KOHKPETHON KOMMEPUYECKOU CTPYKTYPHI).

15. AHanmu3 TIOCTaHOBKM JOKYMEHTAIlMOHHOTO OOECHeYeHHUs: JAesITeIbHOCTU
YUpPEXKACHUS, OPraHW3allMM W HaIPaBJIEHUS €ro COBEPIICHCTBOBAHMS (HA
IpUMEpPE KOHKPETHOIO FOCYAAPCTBEHHOIO YUPEXKICHHSI, OPraHU3al1m ).

16. ApxuBHOE XpaHEHHE B CUCTEME JIEKTPOHHOTO IOKYMEHTOO0OPOTA.

17. BiusHue HOBBIX HMH(DOPMAILIMOHHBIX TEXHOJOTHUH B JOKYMEHTOOOOpOTE Ha
KaueCTBO yNPaBIICHUS YEJI0BEUECKUMHU PeCypcamu.
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18. BHenpenue HOBbIX WH(OPMAITMOHHBIX TEXHOJOTUN B KAJPOBYIO JCSITEIBHOCTH
MPEANPUATHS.

19. BHenpenue HOBBIX WH()OPMAIMOHHBIX TEXHOJOTUM B CHUCTEMY apXHWBHOIO
XpaHEHUsI IOKYMEHTOB (KOHKPETHOTO MPEIPUSITHS).

20. BHyTpeHHsIs periiaMeHTalus JOKYMEHTOBETYECKUX MPOLIECCOB B KOHKPETHOM
OpraHU3aluu.

21. BO3MOXXHOCTH  MCHOJB30BAHMS COBPEMEHHOM O(MUCHON TEXHUKH IS
ONTUMU3AIUU JOKYMEHTOO00pOTa OpraHu3aluu (Ha NpuMepe MpeanpusiTus).
22. BO3MOXXHOCTH  WCIIOJB30BAaHUS  CHCIHAIM3UPOBAHHBIX  MPOTPaMM  JUIS
COBEPIIICHCTBOBAHMS PabOThI ¢ TOKYMEHTAMU Ha MPEANPHATHH (Ha TpUMepe

NPEANPUATHSA).

23. BO3MOXXKHOCTH MPUMEHEHHUSI COBPEMEHHBIX MH(POPMALMOHHBIX TEXHOJOTUH B
JIEeATEIIbBHOCTH apXMBa OpraHu3aluy (Ha mpuMepe apXuBa IpeAnpUsITUs).

24. Bo3uukHoBeHHe nenonpousBosicTsa B Kuesckoit Pycu (IX — XI BB.).

25. Borpochl TOKYMEHTUPOBAaHUSA U pabOTHl C JOKYMEHTAaMU B 3aKOHOAATEIIbHO-
IpaBoOBbIX akTax Poccuiickoil @enepanni.

26. Boripochkl JTOKyMEHTUPOBaHHUS W PabOThl C JOKyMEHTaMHd B HOPMATHUBHO-
MpaBoBbIX akTax Poccuiickon denepanu O rocyIapCTBEHHOM TPaKIAHCKOU
ciyxoe.

27. Boripochl JTOKyMEHTUPOBaHHUS W pPabOThl C JOKyMEHTaMHd B HOPMATHUBHO-
mpaBoOBbIX akTax Poccuiickon @enepanuym O TOCYIapCTBEHHOM BOECHHOM
cityxkoe.

28. Borpocsl TOKyMEHTHUPOBaHUS W PabOThI C JOKyMEHTaMH B HOPMATHBHO-
mpaBoOBbIX  aktax  Poccuiickoi ~ ®depepanim 0 rocyAapCTBEHHOU
IPaBOOXPAHUTEILHOM CITyXkO0e.

29. Borpockl JIOKYMEHTHPOBAaHUS CO3JAHUS U JICITCIIBHOCTH aKIIMOHEPHBIX
00I1IeCTB B HOPMATHBHO-TIPABOBBIX akTax Poccutickoit denepamnum.

30. Bompocst JOKYMEHTUPOBAHUS YIIPaBJIECHYECKON NEATENBHOCTH
rOCyJIapCTBEHHOI'O amrapara B HOPMAaTMBHO-IIPABOBBIX akTax Poccuiickoi
denepanum.

31. JlokymMeHTaIIMOHHOE OOeCcIeueHne MPOXOXKIACHHUS (enaepalbHOW BOCHHOM
CIIyk0bI (Ha MpUMepe KOHKPETHOTO TOCYAapCTBEHHOTO OpPraHa).

32. JlokymMeHTaIImoHHOE OOEeCIICUCHHE MPOXOXKASHUS (PeaepalbHON TpakIaHCKOMN
CIIy>kObl (Ha MpUMepe KOHKPETHOTO TOCYAApCTBEHHOI'O OpraHa).

33. JIokyMeHTaI[MOHHOE oOecrieueHue MPOXOXKJICHUS benepabHON
IPABOOXPAHUTEIHHON CIYXObI (Ha MpUMepe KOHKPETHOTO TOCYAapCTBEHHOTO
opraHa).

34. JlIokyMeHTaI[MOHHOE oOecrieueHue MPOLIETyPbI aTTeCTaluu

rocyJ1apCTBEHHOTOrpakIaHCKOTO  Cy’Kamiero (Mo HOPMaTUBHO-TIPABOBBIM
aKTam).

35. JIokyMEeHTAIIMOHHOE OOECIIEYCHHE YMPaBICHUS B OpPTraHax TOCYJapCTBEHHOM
BJIACTH U YIIPABJICHUS (Ha IPUMEPE KOHKPETHOW OpraHu3alum).

36. JlokyMeHTAITMOHHOE 00ECTICUeHHE YITPABICHYECKOM JAESITEIHHOCTH B YCIOBUSIX
MPUMEHEHUS aBTOMATU3WPOBAHHOW TEXHOJIOTMU (HAa MOpHUMEPE KOHKPETHOU
OpraHu3alluu).
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37. JlokyMEHTHpOBAaHUE aTTECTAIIMHM U OLIEHKH MPO(ecCHOHAIBbHON NesSTENbHOCTH
PaOOTHUKOB MPEITPUITHS.

38. JlIokyMeHTUpOBAaHHUE ATTECTALMU U OLICHKU NMPO(ECCUOHATBLHON N1eITeTbHOCTH
PabOTHUKOB TOCYIAPCTBEHHOTO YUPEKIACHUSI.

39. JIokyMEHTUPOBAHUE TOCYAAPCTBEHHOM CIIyKObl POCCHUHCKOrO Ka3adyecTBa B
HOPMAaTHUBHO-TIPABOBBIX akTax Poccuiickon denepanuu.

40. lokyMeHTUpOBaHUE JEATEILHOCTH KaJpOBOM CIYKObl W HAMPABICHUS €rO
COBEPILIEHCTBOBAHMS (Ha MPUMEPE KOHKPETHOM OpraHU3alim).

41. JIOKyMEHTUPOBAaHUE JESATEIBHOCTH OpPraHOB MECTHOTO CaMOYIIPAaBJICHUSA B
HOPMAaTHUBHO-TIPaBOBbIX akTax Poccuiickoii @enepannn u ee cyObeKTOB.

42. JIOKyMEHTUPOBAaHHUE OCHOBHBIX BHUJOB JESITEIbHOCTH OpraHu3anuu (Ha
KOHKPETHOM IIpuMepe).

43. 3akoHOAaTenpHAsl M HOPMAaTHBHO-TIpaBoBass ~ 0a3a  COBPEMEHHOTO
JIOKYMEHTAIlMOHHOTO 00ECTIeUeHUs yIIPaBICHHUS.

44. 3akoHOJATENbHOE M HOPMATUBHOE PETYJIMPOBAHUE JEJIONPOU3BOICTBEHHBIX
IPOLIECCOB (B pa3IMYHbIE UCTOPUUECKHUE MTEPHOIBI).

45. 3aK0HOAATENbHO-HOPMAaTUBHOE DPETYJIMPOBAHUE APXMBHOIO JieJa B CTpaHax
3amnaaHoit EBponbl u CIIA.

46. 3aKOHOAATEbHO-HOPMAaTUBHOE DPETYJIMPOBAHUE YIPABJICHUS JOKyMEHTaluen
B cTpaHax 3anaaHoit EBponsl 1 CIHIA (cTpansl o BEIOOpPY).

47. 3apoxJeHne, CTAHOBJICHUE U PA3BUTHE SKCIEPTH3bI IIECHHOCTH JTOKYMEHTOB B
JIEIIONPON3BOICTBE.

48. 3apyOexHOe apXUBOBECHUE: MTPOOJIEMbI HICTOPUH, TECOPHUU U METOA0JIOTHH (Ha
pUMepe KOHKPETHOTO TOCYIapCTBa).

49. 3apy0OexHble CTaHIAPTHl, pErIAMEHTHUPYIOIINE TMPOLECCHl  YIpaBICHUS
JIOKYMEHTAIUEH.

50. 3apyOexHbId  OMBIT ABTOMATU3AIMKM  YOPABJICHUS JTOKYMEHTHPOBAHHOM
uHdopmaIuein.

51. 3ammTa AapXWBHBIX JIOKYMEHTOB OT OHOMOBpEXIeHUN (Ha TmpuMeEpe
KOHKPETHOTO apXHBa).

52. UudopmaninoHHO-TOKYMEHTAIIMOHHOE oOecrieueHue o0OpazoBarenbHOI
JeSITEIbBHOCTH (Ha KOHKPETHOM TIPUMEDE).

53. UndopmarimonHoe oOCTyKHMBAHHE PYKOBOJICTBA MPEANPUATHS — TPOOIEMBI
OpraHU3aINH U PETYTUPOBAHUS.

54. Hcnionp3oBanue 3apyOeXHOTO OMbITA B OpPraHW3aIlMd JIOKyMEHTO00OpOTa
POCCUHCKAMH TIPEAPHUSITHSIMHI.

55. Ucnonb3oBanue 3apyOeKHOTO OMbITa B OpraHu3aluyd padOThl POCCUMCKUX
apXM1BOB.

56. lcnonp3oBaHne KOMIBIOTEPHBIX TEXHOJOTHI B paboTe ¢ ayIHOBU3YyaTbHBIMU
apXWBHBIMU JJOKyMEHTaMU (Ha MpUMepe KOHKPETHOTO apXUBa).

57. cnonp3oBaHue HOBBIX MH(POPMAIIMOHHBIX TEXHOJOTUH B MH(GOPMALMOHHO-
JOKYMEHTAIlMOHHOM O0€CIeuUeHUH YIpaBieHus (Ha KOHKPETHOM MPUMEpE).

58. HccnenoBanue BOIPOCOB CO3JaHUS «aBTOMATU3UPOBAHHOWY», «0€30yMaxHOM
KaHLEJsIpUH (TI0 OTEYECTBEHHBIM U 3apYOEKHBIM ITyOJIUKALIUAM).
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59. UccnenoBanne MPUHIIMIIOB TIOCTPOCHUS JIEIOTPOU3BOJICTBA  yUPEKICHHM
Poccuiickoit umnepun (XVIII — XX BB.).

60. KagpoBass cnmyx0a TrocyJapCTBEHHOTO OpraHa W JIOKYMEHTHPOBaHHE
MPOXOXKIEHUS  TOCYJApCTBEHHOM  rpakaaHCKOW  ciykObl  Poccuiickoii
deaeparuu (10 HOPMAaTUBHO-TIPABOBLIM akTaM P®d).

61. KagpoBass cnmyxx0a TrocyJapCTBEHHOTO OpraHa W JIOKYMEHTHPOBaHHE
MIPOXOXKJECHUS TOCYIapCTBEHHON NPaBOOXpPaHUTEIbHOU ciyx0bl Poccuiickoit
®depneparuu (10 HOPMAaTUBHO-TIPABOBEIM akTaM P®D).

62. KagpoBass ciayx0a TrocygapCTBEHHOTO OpraHa W JOKYMEHTHUPOBaHHE
MIPOXOXKJICHUS TOCYJApPCTBEHHOW BOCHHOW cIy:kObl Poccuiickoit denepanuu
(0 HOpMaTHUBHO-TIPAaBOBBIM akTaMm PD).

63. KomnsrorepHbie uH(POpPMaLMOHHbBIE TE€XHOJIOTHH B YIPaBJICHUU
JIOKYMEHTOOOOpPOTOM.

64. Mexnynaponnas crangaptuzanus B JIOY (ucropusi Bompoca, COBpEMEHHOE
MIOJIO’KEHUE JIETI, BOJIIOIMS MpoLiecca).

65. MexayHapoaHas cTaHIapTU3alusg HHPOPMAIMOHHBIX TTPOLIECCOB.

66. Mecto u ponb kiaccudukaropoB TOCHU B uHbOpMAIIMOHHOM OOECIICUEHUH
yhnpaBiieHus (Ha IpUMepe KOHKPETHBIX KIACcCU(DPHUKATOPOB, MCIOJIb3YEMbIX B
KOHKPETHOM O0Tpaciiv, MPEAIPUATUHN ).

67. Metonuka BbeIOOpa COJI s opraHuzanuu (Ha TMpUMEpe KOHKPETHOMN
OpraHu3allvu).

68. MeTtoanueckne acmeKkThl OpraHU3allii JOKYMEHTAIlMOHHOTO O0ecTeyeHus
YIPABJICHHUS.

69. Meroandeckoe obOecrnieueHre KOH(PHUACHIIMAIBHOTO JEJIOMPOU3BOCTBA (HA
npuMepe MPEAIPUITHS).

70. MOHUTOPUHT TIOTOKOB JOKYMEHTOB OpTaHHW3allid Ha OCHOBE COBPEMEHHBIX
UH(OPMAITMOHHBIX TEXHOJIOTHH.

71. Homenkiatypa nen ¥ WX pOJib B OpraHu3anuu paboThl C JOKYMEHTAMH
IOPUIUYECKUX JIUI Pa3HbIX (POpM COOCTBEHHOCTH (Ha KOHKPETHOM MPUMEPE).
72. Opranu3alioOHHO-TIPABOBOE M JIOKYMEHTAIIMOHHOE OOECIeYeHHE YIpaBiICHUS

rOCyapCTBEHHOTO YUPEKIeHUs (HA KOHKPETHOM MpUMeEpe).

73. Opranu3aloOHHO-TIPABOBOE M JIOKYMEHTAIIMOHHOE OOECIEUYCHHE YIpaBICHUS
roCcyJapCTBEHHOT'O OpraHa (Ha KOHKPETHOM IIpUMepe).

74. Opranu3alMOHHO-TIPABOBOE U JOKYMEHTAIMOHHOE OOECICUCHHUE YIPABICHUS
MYHULIUTAIHHOTO OpraHa (Ha KOHKPETHOM IIpuMepe).

75.0prann3aiioOHHO-TIPABOBBIC u JIOKYMEHTAIMOHHOE obecrieueHue
NEATEIIBHOCTH KOMMEPYECKOT0 MPeANnpUsITUs (Ha KOHKPETHOM MPUMEPE).

76.0Opranuzanusi apxuBa Kak CTPYKTYpHOTo mojpasjaeneHus cinyxoel JIOY
KOMMEPUYECKOTO MPENPUITHS.

77.0Opranuzanusi TOCYJApCTBEHHON TPa)XTaHCKOM CIy>)kObI ¥ KaJIpOBOTO
JIETIONIPOU3BOICTBA B (he/iepaiIbHOM TOCYJAapCTBEHHOM opraHe (Ha mpumepe
KOHKPETHOTO TOCYJJapCTBEHHOTO OpraHa).

78. Opranmszanus JIOCTyNa K AapXWBHBIM JIOKYMEHTaM H©  JIOKYMEHTHOM
uH(dOpMaIUH, COJIepPKAIUM MEPCOHATBHBIC IAHHbIE (Ha IPUMEpPEe KOHKPETHOTO
apXuBa).
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79. Opranmzanuss ¥ TNOBBIIIEHHE 3(PPEKTUBHOCTH KOHTPOJS  UCHOTHEHHS
pacnopsiIUTENbHBIX JOKYMEHTOB HA MPEANPUSITHH.

80. Opranuzanys M COBEpPUICHCTBOBAHHWE paOOThl MOMOIIHUKA PYKOBOIUTEIS
(cexpeTaps, cekpeTapsi-peepeHTa) Ha MpUMeEPEe KOHKPETHOTO MPETPUSITHS.
81. Opranuzanusa nHGOPMAITMOHHOTO OOeCTIeYeHUS ACSITEIIbHOCTH PYKOBOIUTENS.
82. Opranmzanusi TpeACTABUTEIBHON (3aKOHOJATEIBHOM) BIAcTU B CyOBEKTe
Poccuiickoit deneparuu u nHGOPMAIIMOHHO-IOKYMEHTAIIMOHHOE 00ECTIeUeHHE

€€ IeATEIIbHOCTH.

83. Opranmsanus pabOThl KaHIEISPUH TOCYIApCTBEHHOTO ydpexiacHusi Poccum
XVII-XIX BB.

84. Opranmu3zanusi paboThl KaHIEISAPUH TOCYIApCTBEHHOTO YyupexjaeHus Poccuu
XX—-nauana XXI BB.

85. Opranu3anus paboThI C IEJTOBBIMH MUCHbMAaMH | ITyTH €€ COBEPIICHCTBOBAHMSI.

86. Opranuzanus padoThl C JOKyMEHTaMHU B KaJpOBOHl CTy>K0€ rocy1apCcTBEHHOTO
yupexaeHus (Ha KOHKPETHOM MPUMEPE).

87. Opranusanus paboThl C KaApOBOH JOKYMEHTAIMEH U ITyTH €€ ONTUMU3AIUY.

88. Opranuzanus ciyx06s1 JJOY B ycinoBusix GyHKIMOHUPOBAHUS KOMMEPUECKOTO
MPEANPUATHUS.

89. Opranuzanus ynpaBieHUsl JOKyMEHTaIMe 3a pyoexxoM (1o mepuojam, oo
110 CTpaHaMm).

90. Opranu3anys ynpaBIeHHS JOKYMEHTAIUEH 3a pyOekoM (CTpaHa 1Mo BeIOOPY).

91. OcobeHHOCTH KIUMATOJIOTHYECKOTO OOECTICUCHUS COXPAaHHOCTH apXHUBHBIX
JIOKYMEHTOB Ha TeppUTOpUN YenssOMHCKON 00IacTy.

92. OcoOeHHOCTH  DJIEKTPOHHOTO  JOKYMEHTOOOOpoTa  opraHuzamuu  (Ha
KOHKPETHOM IIpuMepe).

93. OTpakeHHE BOMPOCOB JTOKYMEHTAIIMOHHOTO OOECICUCHUSI YIMPABICHUS B
NEePUOINYECKUX U3JIAHUSX.

94. [lepcniekTUBHBIC HAIIPABJICHUS B PA3BUTHH apXUBOBeeHUS B Poccum.

95. [lepcniekTUBHBIC HAIIPABJICHUS B PA3BUTUU JIOKYMEHTAIIMOHHOTO O0ECTIeUeHUs
yrpasienus B Poccun.

96. IloBbimerne  A(PEKTUBHOCTHA  JICIONPOU3BOJCTBEHHON  JEATEILHOCTH B
YCIIOBUSIX HOBBIX MH(DOPMAITMOHHBIX TEXHOJIOTHUH.

97. IloBbrienne 3¢HEKTUBHOCTH PabOTHI apXKBa B YCIOBHUSX MPUMEHEHUST HOBBIX
WH()OPMAITMOHHBIX TEXHOJIOTHH.

98. IlocTraHoBKa JOKYMEHTAIMOHHOTO OOECIEUECHUS JIESITEIBHOCTH  CITY>KOBI
KaJIpOB M HAMpaBJICHUS €Tr0 COBEPIICHCTBOBAHWSA (HAa MpPHMEpPEe KOHKPETHOU
OpraHu3alIlvn).

99. IloctaHoBKa  DJEKTPOHHOTO  JOKYMEHTOOOOpOTa  OopraHuzamuu  0e3
ucnosbs3oBanus COJl (Ha KOHKPETHOM TIpUMeEpe).

100. TlocTtpoenue coBpeMeHHOW HHGPPACTPYKTYphl OpraHu3anuu (Ha MpUMEpe
KOHKPETHOI OpraHu3aIuu).

101. TIpaBuUTETBHCTBO cyOBeKTa beneparumn u nH(OPMAITMOHHO-
JIOKyMEHTAITMOHHOE 00ECTICUeHHE €T0 eATeTLHOCTH.

102. TIpaBoBbIe, OpraHHU3aIMOHHBIC, TEXHUYECKHUE ACMEKThl HCIOJIb30BAaHUS B
YIPABJICHUH SJIEKTPOHHBIX TOKYMEHTOB.
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103. TlpumeHeHHEe TOCYJAapCTBEHHBIX CTAHJAPTOB MO JOKYMEHTAIMOHHOMY
YIPABJICHUIO B JAEJIONPOU3BOJACTBEHHOM EATEIbHOCTH MPEIIPUITHS.

104. TlpumeneHue METOAOB OIM(PPOBKHY IOKYMEHTOB B COBPEMEHHOM apXuBe (Ha
npuMepe KOHKPETHON OpTraHU3alINH ).

105. IlpumeHeHUE COBPEMEHHBIX TEXHOJOTUH TPU pPeCcTaBpallid apXUBHBIX
JIOKYMEHTOB (Ha MpUMEpPE KOHKPETHOTO apX1Ba).

106. IIpumenenue AIIEKTPOHHOTO JIOKYMEHTO000pOoTa B CUCTEME
JICJIIONPOU3BOACTBA (Ha KOHKPETHOM IPUMEPE).

107. TlpumeHeHHE 3JEKTPOHHOTO JOKYMEHTOOOOpPOTa B CUCTEME pabOThl apXuBa
npeanpusaTus (Ha KOHKPETHOM MpUMepe).

108. TIIpoOnema XHWIEHUS APXUBHBIX JOKYMEHTOB, MEpbl 0O€30MACHOCTH H
3aIUTHI (Ha IpUMEPE KOHKPETHOTO apX1Ba).

109. TIIpoGnembl  aBTOMaTH3allMd  JOKYMEHTAI[MOHHBIX  MPOILIECCOB B
OTEYECTBEHHOM U 3apyOeKHOI TuTeparype.

110. IIpoOGaemsl coznanus u popmupoBanus ciyx0b1 JIOY Ha npeanpusiTum.

111. TlyTu coBepIlIEHCTBOBAHMS JOKYMEHTAIIMOHHOTO OOECIEYCHUS yIpPaBICHUS
B COBPEMEHHBIX OpraHu3alusIX (OpraHu3alMoOHHO MPAaBOBOW BOIPOC).

112. Pa3BuTue BUIOB U GopMyJIsipa TOKYMEHTOB B JIOPEBOIIOIIMOHHON Poccuu.

113. Pa3BuTue BUIOB U GopMyIIsipa TOKYMEHTOB B coBpeMeHHoi Poccuu.

114. Pa3BuTHE MEXIyHApOIHOTO COTPYAHUYECTBA APXUBHUCTOB: MPOOJIEMBI H
TIEPCTICKTHBEI.

115. Pa3paboTka KOMIUIEKTa JIOKYMEHTOB JIi PETUCTpAllMM W OpraHu3aluu
NEATSTLHOCTH MPEIITPHUSITHS.

116. Pa3paboTka METOAMYECKHX PEKOMEHIAIMI MO MOATOTOBKE M MPOBEIACHUIO
CITY>K€OHBIX COBEIIaHUI (Ha MpUMeEpe...).

117. Pa3paboTka METOIMYECKUX PEKOMEHJAIMA MO MOATOTOBKE U MPOBEACHUIO
AKCIIEPTU3BI IEHHOCTH aPXUBHBIX JJOKYMEHTOB.

118. Pamnumonanuzamus U cucTeMaTU3aIus JeI0MPOr3BOACTBA MPEATIPUSTHS.

119. Pecypcol HuTepHera Kak OOBEKT AapXUBHOTO XpaHEHUsS: TPOOIEMBbI
HKCIIEPTU3BI IEHHOCTH.

120. Ponp wHGbOpMAIIMOHHOTO OOECNeYeHUs] yIpaBiCHUS B  peau3aiuu
KOHIICTIIIUU «DJIEKTPOHHOE MPABUTEITHLCTBOY.

121. Cucrema  JACNONPOHM3BOJCTBA  IEpHUOJA oOpa3oBaHUs  PYCCKOTO
HeHTpairu3oBaHHoOro rocynapctsa (XV—XVII BB.).

122. Cucrema ynopaBieHHS JIOKYMEHTOOOOPOTOM Kak CIOCOO0  pa3BUTHUSA
MPEANPUHUMATEIBLCKON CPEBI.

123. CucremaTuzamus 1 ooecriedeHne COXpaHHOCTH JIOKYMEHTOB.

124. CoBepuieHCTBOBaHME JOKYMEHTAIIMOHHOTO OOECleueHHus aTTecTaluu
KaJpoB 00pa30BATEIBHOTO YUPEIKICHHMS.

125. CoBepuIeHCTBOBAHHE JOKYMEHTALlMOHHOTO OOecleueHusl yIpaBlIeHUS B
YCIIOBUSIX TIPUMEHEHUS HOBBIX HH(POPMAIMOHHBIX TEXHOJOTHH (HAa TpuMepe
KOHKPETHOI OpraHu3aIuu).

126. CosepiieHCTBOBaHHE Pa0OThI IO OPTaHM3AIMU KOHTPOJS HCTIOTHEHUS
oOpaleHuii rpak/iad B MyHUITUIIAJILHBIE OPTaHbl YIIPABICHUS.
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127. CoBepiieHCTBOBaHHE PalbOTHl C JOKYMEHTHOW WH(pOpMAIMell B cHUCTEMe
COBPEMEHHOTO arapara yrnpaBJIcHHUsI.

128. CosepiieHcTBOBaHHWE pPaOOTHI ¢ TpUKa3aMH 110 JIMYHOMY COCTaBy B
HETOCYJJTaPCTBEHHOM YUPEKICHHH.

129. CoBepIIeHCTBOBaHUE CHUCTEMBl apXHBHOTO XpaHCHHS OKYMEHTOB (Ha
KOHKPETHOM TIpUMEpE).

130. CoBepIIeHCTBOBAaHNE CUCTEMBI 3aIUTHI JOKYMEHTAIIHOHHOTO O00ECTICUCHUS
npeanpusaTus (Ha KOHKPETHOM MpUMepe).

131. CoBpeMeHHOE COCTOSHHWE M TMEPCHEKTHUBBI Pa3BUTHUSL JTOKYMEHTAIIMOHHOTO
o0ecrnieueHus ynpaBIeHUs] HA COBPEMEHHOM MPEANPUITHH.

132. CoBpeMeHHbIE aBTOMATH3WPOBAHHBIE CHCTEMBl APXWUBHOTO XPaHCHUS
JTOKyMEHTHOW HH(POPMAIIUH.

133. CoBpemeHnHbie aBTOMaTH3UpOBaHHbIe cucTeMbl IOV, ncnonb3yemseie B... (Ha
npuMepe KOHKPETHON OpTraHU3aIlMK: XOJJIMHTaX, KOPIOPALUsIX U T.11.).

134. CoBpeMeHHBIE MPOrpaMMHBIE CpEACTBAa, HCIIOJIb3yEMble B IpOIECcCe
CO37IaHMs U YIIPaBJIEHUS JJOKyMEHTaMHU.

135. Co3nanue onTUMaidbHBIX U (PPEKTUBHBIX YCIOBUW Tpyla CEKpeTaps Ha

MPEANPUSATUH.
136. Co3nanue onTUMaIBHBIX YCIOBUN TpyJa paOOTHUKOB apXHBa OpraHU3alIUU.
137. Coznanue ONTUMAJIbHBIX yCIIOBUI Tpyna pabOTHUKOB

JEJIOMPOU3BOACTBEHHOM I€SITEIbHOCTH.

138. Cosmanue udpoBbIX ayIMOBU3YyAIbHBIX apXWBOB B Poccuu: mpoOiieMsl u
BO3MOKHOCTH.

139. CpaBHHUTENBHBIH aHAIN3 aBTOMAaTU3UPOBAHHBIX CHUCTEM )1 (0)%
(OTeYeCTBEHHBIX, 3apyOEIKHBIX, HOBUHKH U T.I1.).

140. Crannmaptusanus B 0071aCTH JIETOMPOU3BOICTBA.

141. CraHOBIICHHE U Pa3BUTHE CUCTEMBI JOKYMEHTAIIMH (TI0 BBIOODY).

142. CymHOCTh M OCHOBHOE HA3HAYEHHE JOKYMEHTAIIMOHHOTO oOOecreueHus
YIPABJICHUS] B COBPEMEHHBIX YCIOBHSIX.

143. VYuudunupoBaHHas cHCTeMa IJAHOBOW JOKYMEHTAIIMM B OpraHu3anuu (Ha
KOHKPETHOM IIPUMEDE).

144. VYuudunmupoBaHHas CUCTEMa PACTIOPSAUTEIBHOW  JOKYMEHTAllUM B
Kopropanuu (Ha KOHKPETHOM IPUMEPE).

145. VYnpapneHue AOKyMEHTalMeW (Ha NpUMepe KOHKPETHOW CTpaHbl, JIUOO
coobmects ctpad - EC, CHI" u T.11.).

146. d®opmupoBaHMe U  pa3BUTHE TpeOOBaHUN K JIOKYMEHTHUPOBAHUIO
YIPABJICHUECKON NEATEIbHOCTH B PAa3JIMYHbIE HCTOPUUYECKUE TIEPUO/IBI.

147. DkcmepTu3a IEHHOCTU JOKYMEHTOB B JEJIOMPOU3BOJCTBE: 3apOKJICHHUE,
CTaHOBJICHUE U Pa3BUTHE.

148. DnexkTpoHHBI JOKYMEHT KaK OOBEKT apXWBHOTO XpaHEHHs (Ha TpUMEpPE
KOHKPETHOM OpraHu3aluu).
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NPUJIOXEHUE b
Oobpasen opopmienuss TutyabHoro gucra BKP

MHHUCTEPCTBO HAVKHU U BBICILIIEI'O OBPA3OBAHUS POCCUCKOM ®EJIEPAITN

OEJIEPAJIBHOE I'OCY JAPCTBEHHOE BIOJUKETHOE OBPA30OBATEJIBHOE YYPE-

XKAEHUE BBICILIET'O ObPA3OBAHUA
«MATHUTOIOPCKUI T'OCYJJAPCTBEHHBIM TEXHUUECKUI YHUBEPCUTET
M. I'1. HOCOBA»

WHCTUTYT SIIUTHBIX POTPaMM H OTKPBI-

TOro 00pa3oBaHuUs

Kadenpa negarormueckoro oopazoBaHus
U JIOKyMEHTOBEICHUS

Hanpasnenue noarorosku 46.03.02 [lo-

KYMCHTOBEJICHHE U apXUBOBEIICHHUE

JlomycTuth K 3ammre

3asenyrouuii kapenpoit [10u/]
/C.C. BenukanoBa

« » 20 T

BBIITYCKHASA KBAJIM®OUKAIIMOHHASA PABOTA

O6yuaromierocst TpoirkoBoit Mapuu_AHIpeeBHbI
(pamunms, UMs1, OTYECTBO)

Ha Temy: COBEPIIEHCTBOBAHUE OPITAHU3AIINN KAJIPO-
BOTI'O JIEJIOITPOU3BOJACTBA OO0 «AB3AKOBO» BEJIOPEIIKOI"O
PAMOHA PECITYBJIMKU BAIIIKOPTOCTAH

(MOIHOE HAUMEHOBAHUE TEMBI)

BKP Brimonnena Ha 119 crpanuiax
I'padmueckas yacTh (yka3aTh NpU HATUYUH) HA JMCTax

PykoBoaurens: .. nouent kad. ITOu/l, kana. ¢uiIo. HayK, 10-

1eHT, Agoxnna Ceeriiana AHAaTOJIbEBHA

KoncynpTanT(b1)(IIpy HATUYHUN)

PenienzenT(bl)(ipy HATUYUN)

(moanuck, nata, JOMHKHOCTh, YU€Has CTeNeHb, yueHoe 3Banue ©.1.0)

(moammuck, narta, TOIDKHOCTE, YAeHas CTeNeHb, yueHoe 3Banue, ©.11.0)

(HO,HHI/ICI), JaTta, 10JDKHOCTb, YUCHasd CTCIICHb, YUCHOC 3BaHUC, CDI/IO)

HopMokoHTponb 1 npoBepka OO6yuaromuiics
Ha QHTUILJIATUAT BHIMOTHEHEI. (moamuce)
OpurnHaJIBHOCTH TEK- « » 20 T.
%
/ /
(moamucek, nata) (®.1.0.)

Maruautoropck 20
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HPUJIIOXKXEHUE B
Oopasen opopmienus conep:xkanusa BKP

COJIEP’)KAHUE

BBEIIEHUE. ... e 3

TJTABA 1. BATOJIOBOK . ...t e 7

L B 12 /) (0): 10 /PP 7
LG 71 011 (0] 10 - 20
BBIBOIABI TIO TJTIABE 1. 34
TJTABA 2. BATOJIOBOK . ... .t e, 35
0 TG 7 031 )10 < 35
G T | 0 N1 0] 101 - 50
BBIBOIBITTO TJIABE 2.t e 69
BAKITHOUEHUE. ... e e e e e e e e 70
CITMCOK UCITOJIb30BAHHBIX UICTOUYHUKOB.........coviiiiiiiiiiiiieee, 73
TIPUJTOKEHMS. . ... e 77

65




IMPUJIOKEHUE I

Oo0pa3zen opopmiieHHs cnucka ucnoab30BaHHbIX B BKP ncrounnkon

CIIMCOK NCHIOJIb30BAHHBIX UICTOYHHUKOB

1. O rocygapctBeHHOM si3bIke Poccuiickoit @enepannu [DNEKTPOHHBIN pe-
cypc]: ¢enepanbubiii 3akoH Poccuiickoit ®eneparuu ot 1 mrons 2005 r. Ne 53-
@3. — Pexxum noctyma: http://www.gramota.ru/spravka/docs/16 3.

2. TOCT P 6.30-2003. YuuduuupoBaHHasi CHUCTEMa OpPTaHU3AIMOHHO-
pactopsAIuTEILHON MTOKyMEHTaluu. 1peOoBaHrus K OQOPMIICHUIO JOKYMEHTOB. —
M., 2003. - 17 c.

3. CMK-O-CMI'TY-36-16. Cuctema MeHemxMeHTa kadecTBa. CTaHmapt
opraHu3anuu. BeimyckHas KBau@uKalMoHHAs paboTa: CTPYKTypa, COJAEpKaHUE,
oOuue mnpaBuia BhIMOJHEHUST W odopmieHus. Bepcuss 3. Jlata BBeaeHwus:
01.04.2016.

4. Kysuenor U. H. [lenonpou3BoACTBO: y4.-CIIpaB. mmocoobue. — 4-¢ u3., Ie-
pepab. u gon. — M.: U3znarenbcko-ToproBas opranuzanus «/lamkos u K'», 2007. —
520 c.

5. Opra"u3anuoHHO-pacClopsiAUTENbHAS JOKyMEeHTaIus. TpeboBaHus K
o(OpPMIICHUIO JOKYMEHTOB: MeToI. pekoMeHanuu no BHeapenuto ['OCT P 6.30—
2003/ PocapxuB; BHUMIAJI; Coct. M.Jl.TaBoun wu np.; oOm. pen.
M. B. Jlapun, A. H. CokoBa. — M., 2005. — 90 c.

6. Pozenrans [l. O., Jxanmkakosa E. B., Ka6anosa H. I1. CnpaBounuk 1o
PYCCKOMY $I3BIKY: TPABOIMCAaHUE, MPOU3HOIICHUE, JIUTEPATypHOE pPEIaKTHPOBa-
nue / . O. Pozentans, E. B. [I)xanmxakoBa, H. I1. KaGanosa. — 3-e uzn., uchp. —
M.: Aiipuc-nipecc, 2006. — 768 c.

7. KOcunoa E.I'. ®opMbl HamucaHus 4YHCel B TEKCTE JIOKYMEH-
TOB // Jle710npor3BOACTBO U JOKYMEeHT0000poT Ha npeanpustun. — 2007. — Ne 8. —

C. 66-74.
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INPUJIOXKEHUE ]

Oopa3zen opopmiienus npuiioxkenusi Kk BKP

HNPUJIOKEHHUE A
OPTAHU3ALIMOHHASA CTPYKTYPA ITAO «ITAPYC»
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IMPUJIO)KEHUE E

Oo6pa3zen opopmiienus 3axanust Ha BKP

MHHUCTEPCTBO HAYKHU U BBICIIEI'O OBPA3OBAHUS
POCCUNCKOU ®EJEPALINU
®EJIEPAJIBHOE I'OCY IAPCTBEHHOE BIO/[)KETHOE OBPASOBATEJIBHOE
YUPEXIEHUE BBICILIEI'O OBPABOBAHUS «MATHUTOI OPCKUI TOCYJAPCTBEH-
HbIM TEXHUYECKU YHUBEPCUTET UM. I 1. HOCOBA»

Kadenpa mnemarormyeckoro obpaso-
BaHMSA JIOKYMCHTOBEJICHUS

YTBEPXJAIO:
3aBenyrouuii kadeapoit [10Ou/]
/C.C. Benukanosa/

« » 20 T

BBIITYCKHAS KBAJIM®OUKAIIMOHHASI PABOTA
3AJJAHUE
Tema: CoOBepIIEHCTBOBAHNE OPraHM3ali Kaaposoro Jexornponssoacrtea OO0 «Ab3ako-

BO» benopernkoro pariona Pecnyonmku bamkoprocran

(TI0JTHOE HANMEHOBaHHE TEMBbI)

OO6yyaronemycst TpoikoBoii Mapuu AHIPEEBHBI

((paMusust, UMS1, OTYECTBO)

Tema yTBepkaeHa npukazoM Ne oT 20 T

CpoK BBITIOJHEHHUS » 20 1.

Hcxonasie gaHHbIe K padore: Llenb uccaenoBaHus — W3YICHHE OpPraHU3alliy KaJapoBOTO Jie-
JIONPOM3BOJICTBA M pa3paboTKa pPEeKOMEHJIAIMI 10 COBEPIIECHCTBOBAHUIO KAJAPOBOrO JIEJIO-
apousBosictea B OO0 «A63akoBo» beropenkoro paiiona Pecniyoianku bankoprocrad.

OOBEKT HUCCHEIOBAHUS — OPraHU3aLMs KaJIPOBOT0 AEJIOMPOU3BOACTBA HA OPEIIPUATHIX.
[IpenMer uccienoBanus — KaapoBoe aenorpons3Boactso B OO0 «A03akoBoy» bemopelkoro
pariona PecnyOauku banikoprocrad.

3a1auu UCCIeI0BAHMS:

1) PACKPBITh COACPKAHNEC TTOHATHA KaAPOBOC ACIONMPON3BOACTBO.,
2) HU3YVYUTh HOPMATHBHO-IIPABOBYIO M HOPMATHBHO-MCTOAHMYCCKYIO 633V, PErIaMCHTHUPVYIO-

LIYIO KaJIPOBOE JEIOIPOM3BOJICTBO IPESAIPUSITHIA;
3) AaTb O6IJ_IVIO xapakTtepuctuky OO0 «A03aK0BO» benopenkoro paiiona PCCHV6J'II/IKI/I ba-

KOPTOCTAH,
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4) mpoaHAIM3UPOBATE OPraHU3ALMI0 KAIPOoBOro aenonpons3soactea B 000 «A63akoBo» be-

JIOpeLKoro paona Pecnyoianku bamkopTocTaH ¢ TOUKU 3PEHUS COOTBETCTBUS COBPEMEHHON

HOPMATUBHOI Oase;

5) pa3paboTaTe PEKOMEHJAIMHA 110 COBEPILICHCTBOBAHUIO KAJIPOBOrO ACIONPOU3BOJCTBA B
000 «A03akoBo» benopenkoro parion Pecriyonuku bamkoprocras.

[lepeueHs BOMPOCOB, MOICKAIINX Pa3pabOTKE B BHITYCKHOW KBATH(PUKAITMOHHON padoTe:
1. ConeprkaHue NOHATHS KaJIPOBOTO JAEIONPOU3BOICTBA.
2. HopMaTuBHO-NIpaBOBBIE OCHOBBI KaIPOBOTO JICIIONPOU3BOJICTBA.

3. HopMaTHBHO-METOAMYECKIE OCHOBEI KaJIPOBOI0 JCIONPOM3BOACTRA.

IIpakTHueckas 4acThb

1. XapaxkTepucTHKA AeITeIbHOCTH OpraHu3alii Kaaposoro aeionponssoacrsa 000 «Ab3a-
KoBo» benopenkoro pariona Pecnyoanku barkoprocrad.

2. AHanu3 opraHusanuu Kajaposoro aesiomnpousBoicrtea OO0 «A03axkoBo» bemopenkoro
pariona PecnyOanku bankoprocrad.

3. IlpennokeHHs IO COBEPHICHCTBOBAHHIO OpraHMU3alldM KaJpOBOI'0 JEJIONPOHU3BOJCTBA

000 «A03akoBo» benopenkoro pariona Pecnyoiauku batikoprocras.

['paduueckas yacTh (npu Haruuuu): OTCYTCTBYET

KoncynpTanTsl o padote (C ykazaHHEM OTHOCAIIUXCSI K HUM Pa3fielioB) (npu HAIUuUuu).
He naznauvanuce

PykoBoauTens: /_C.A. AnoxuHa /
(moamucek, gata)

3aa"ne MoTydn: /_M.A. Tpomkosa /
(moamnucek, nata)
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ITPUJIOKEHUE K

O0pazen opopmieHns1 KajJleHAApPHOTO0 rpauKa

MUHUCTEPCTBO HAYKH U BBICILIET'O OBPA3OBAHM S POCCUMCKOM ®EJIEPALIN

OEAEPAJIBHOE I'OCY JAPCTBEHHOE BIOJIDKETHOE OBPA3OBATEJIBHOE YUPEX/IEHHE
BBICIIEI'O TIPO®ECCHUOHAJIBHOI'O ObPA3SOBAHIA
«MATHUTOI'OPCKUUN I'OCYJAPCTBEHHBIM TEXHUYECKNN YHUBEPCUTET

M. I'1. HOCOBA»

WHCTHUTYT IUTHBIX IIPOrPaMM U OTKPBITOTO 00pa30BaHUs
Kadenpa negaroruueckoro oopa3zoBanus U TOKyMEHTOBEACHUS

Kanennapubiii rpaguk

BBIITOJIHCHU A BBIHYCKHOﬁ KBaHI/IQ)I/IKaI_II/IOHHOI‘/‘I pa6OTI>I

Oovuaromerocs Yepuosoit Taresaabl AJIeKCaHIPOBHEL, 5 Kypce, 1JIA0-14-14
(pamunus, umsa, omuecmso, Kypc, paxyromem, 2pynna)
Tema BKP: OpranusanoHHO-IPaBOBbIE JOKYMEHTHI M OPraHU3alMOHHOE o0OecreueHrne

nesreapaoctd MBJIOY «lerckuii cag Ne 5 p.n. Marautka KycuaCKU#A paiiony
(I’lOJlHOé HAUMEeHOBAHUE membl Bbll’lyCKHOIZ KGLUZM(Z)MKLZL[MOHHOIJ pa6ombl 6 coomeemcmeuu ¢ npuKa30M 06

ymeepacoenuu mem BKP u nasnauenuu pyxogooumereir)

Ne Orans! BeinoiaHeHus BKP JlaTa (cpoK) BBIIIOJTHEHUU OtMmeTka
n/m TUIaH daxt pykxoBoautens BKP
WJTU 3aBE/IYIOIIETO
kadeapoit
O BBITIOJIHCHUH

1. Paspabotka crpykryper BKP. IIposenenue | 01.09.2018 01.09.2018

JHUTEpaTypHOro 0030pa
2. Co6op akTrueckoro Mmarepuana (jgadopa- | B meuenue 200a B meuenue

TOpHBIE, UCCIIEZIOBATENLCKUE PabOThI U Ap.) eo0a
3. ITonroroBka pykonucu BKP B meuenue 200a B meuenue

200a

4, Hopabotka texcta BKP B cootBerctBHU C | 3a 2 mecaya do 3a- | 17.04.2019

3aMEYaHHIMU PYKOBOJUTEIS wumol
5. IIpensapurensHas 3amura BKP Ha xapenpe | 3a 1 mecay oo zawu- | 17.05.2019

mul
6. O3HaKOMJICHHE C OT3BIBOM PYKOBOJIMTEIS 3a 5 kanrenoapneix | 12.06.2019
OHell 00 3auumol

7. IMoaroToBka mokiana W mpe3eHTarmoHHOro | 3a 10 kanenoaprwvix | 07.06.2019

MaTepuana OHell 00 3auumol
OO6yuaromuiics T.A. YepHoBa

(noonucv)
PykoBogurens BKP C.A. AHOXUHa
(noonucvw)

3aBemyromuit kadenpoit C.C. BenukanoBa

(noonucvw)




NPUJIOXEHUE U
Oopazen opopmienus pegepara BKP

PE®EPAT
BbINYCKHOM KBAJTM(PUKAITMOHHOMH PadOThI
cryaenTku rpynnbl ANJ1A0-14-14 Tpomkosoit Mapun AHapeeBHbI

Ha Temy: CoBepPHICEHCTBOBAHUE OPraHU3ALNH KAIPOBOI0 J1€JI0IIPOU3BO/I-
ctBa Q00 «A03akoB0» bejopenkoro paimona Pecnyojankun bamkoprocran

O6wéM BKP: 119; xonuyectBo minmoctpanuii: 0; TabmuIl: 2; MpHIOKEHUM:
6; MCTIOJTE30BaHHBIX UICTOYHUKOB: 65.

KimoueBsie cioBa: KAJIPOBOE JIEJIOIIPOM3BOJICTBO, TPYIOBOU
KOAEKC, MTHCTPYKIUA 110 KAJJPOBOMY JNEJIOITPOU3BOLACTBY, CO-
BEPIIEHCTBOBAHMUE, ITPUEM HA PABOTY.

[IpenmeToM uccnenoBanus sABISETCS KaapoBoe Aenonpon3Boactso B OO0
«A03akoBo» benoperkoro paiiona Peciyonnku bamkopTrocras.

[lens pa®oThI 3aKiIIOYaETCSl B M3YYCHUU OpPraHU3alliy KaJpOBOTO JIEIOMPO-
W3BOJICTBA M Pa3pabOTKa pEeKOMEHIAINA 10 COBEPIIICHCTBOBAHUIO KaJpPOBOTO Jie-
nonpousBojaictBa B OO0 «A0G3akoBo». B xone mpoBefeHus UCCASIOBAHUS ObUIH
WCIIOJIB30BaHbl CIEAYIOIINE METObI: 0030p M aHaJIU3 HOPMATHUBHO-TIPABOBBIX aK-
TOB, Y4€OHO-METOIUYECKON JINTEPATYPhl, TIEPHUOTUUECKUX U3TAHUM, CHHTE3, CPaB-
HEHHe, 0000IIeHNE PEe3yJIbTATOB UCCEAOBAHUS.

OcHOBHBIE Pe3ybTaThl pabOThl COCTOST B ONMMCAHUU PEKOMEHJIALMM MO CO-
BEPIICHCTBOBAHUIO KaJpoBoro aernornpon3Boactea B OO0 «Ab3akoBo» benopert-
Koro paiion Pecniy6nuku bamkoprocTas.

Pe3ynbraThl HcclieIOBaHUS MOTYT OBITh HUCIIOJIB30BaHbI B JEATEIIBHOCTH
KaJpOBBIX CIYyXO opranu3anuii. BHeapeHHe pe3yabTaToB UCCIACIOBAHUS MOXKET
CIIOCOOCTBOBATh COBEPIIEHCTBOBAHUIO KAJIPOBOTO JIEJIOMPON3BOJICTBA B OPTaHMU3a-
IUSX.

[IpakTrdeckas 3HaUUMOCTh pabOTHI 3aKiIrouaeTcss B pazpaboTke MHCTpyK-
uu 1o Kaapoomy penonpousBoAcTBy OO0 «Ao63akoBo» benoperikoro paiion

PecryOmuku bamkopTocras.
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NPUJITOXEHHUE K
Maker 0T3bIBa Hay4HOro pykosoautenas na BKP

no nanpasaenuto noarorosku 46.03.02 /lokyMeHTOBEIeHIe U APXUBOBeAeHNE
OT3bIB

Ha BBIMYCKHYIO KBAIU(PHUKAIMOHHYIO padoTy
«

»

(Tema BKP)
oOyuaronierocs TPYIIIBI Kypca (bopmbl 00yUEeHUS

(ouHO#/3204HON)
OI'BOY BO «MarHutoropckuii rocyJapCTBEHHbIN TEXHUUECKUN YHUBEPCUTET
uMm. ['.11. Hocosa»

(nanpaBneHue noArotoBku 46.03.02 JIoKyMEHTOBEICHUE U apXHBOBEICHHE)
DamMuIus, UMS, 0TYECTBO 00YYAKOLIErocs NOJHOCThIO B P.11.

B Tekcre oT3bIBa aercd XapaKTepUCTUKA MPOAECIAHHOW padOThl CTy/EHTa-
BBIYCKHUKA B Tiponiecce BoinoHeHuss BKP: crenens noctmkenus nenu u 3aaad BKP; ak-
TyaJIbHOCTb U 001as xapaktepuctuka BKP; nannuue n 3Ha4MMOCTh MPaKTUUECKUX MpeE -
JOKEHU W pexoMmeHaanuii, chopmynupoBanubix B BKP; mpaBuibHOCTH OodopmieHuUs
BKP, Bkito4asi OLEHKY CTPYKTYpbI, CTHJIS, A3bIKa U3JIOKEHUS, A TAKXKE HCIOJb30BAHUSA
TaOJIMYHBIX W TpaQHUUECKUX CPEACTB NPEJCTaBICHUS HH(POpPMAIUM; BIaJCHHUE aBTOPOM
paboThl Tpo(ecCHOHaTbHBIMU 3HAHUSIMU, YMEHHUSIMU U HaBbIKaMU (KOMIIETEHLIUSIMH) B CO-
orBeTcTBUU ¢ TpeboBaHuamMu OPI'OC BO no HanpasieHuio NoAroToBku JlokyMeHToBee-
HUE W apXWBOBEIEHUE, YTBEp)KIAeHHOro npukazom Munucrepersa ot 00.00.0000 Ne 000,
KBaJIM(DUKAIIMOHHBIE XapaKTEPUCTUKU BBIITYCKHHKA B COOTBETCTBUU C TPEOOBAHUSMU IPO-
rpammoii ' MMA; HenocTatku paboOThI, €CITU TaKOBBbIE UMEIOTCS; OIEHKY U PEKOMEHIAINH
bP k 3amure.

HayuHblli pyKOBOAUTEIIb
3BaHHE, Yy4€Hasi CTEIEHb, JOJIK-
HocTh Kadeapel [10u[][ OI'BOY
BO «MI'TY um. I''1. HocoBa»
N.0. ®amunus

(Iloonucs)

(ama)
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