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MATPHUIIA ®OPMUPOBAHWA KOMIIETEHIIAM
ITIO MTIPOI'PAMME BAKAJIABPUATA

Koo
uHOUKamopa

HHOL!K(N}’ZOP oocmudiceHust KomnemeHyuu

Lucyunnuna (moodyns), npaxmuka

YHUBEPCAJIbHBIE KOMIIETEHIIUH

YK-1 - CniocoGeH ocyecTBJIATH NOUCK, KpUTHYECKUH aHAJM3 U CMHTe3 HH(oOpMauuu,
NPUMEHSTh CHCTEMHBbIH IOAX0/ /ISl pellieHUs OCTABJIEHHbIX 32124

OT MHEHHI, HHTEPIIPETALINI, OLIEHOK,
(hopMupyeT COOCTBEHHBIC MHEHUS U
CY>KJICHUS, apTYMEHTHUPYET CBOU BBIBOJIBI U
TOYKY 3pEHUs

YK-1.1 AHaM3UpyeT 3a1ady, Beiuensist ee 6azoBeie  |(Punocodus
COCTaBIISIOLLIIE, PACCMATPUBACT U IIpe/yiaraer || POABIKEHHE HAyIHON
BO3MO>XKHBIE BapUaH POAYIIIH
PHAHTBI PCLICHHA OCHOBBI JOKYMEHTOBEACHUS
MOCTAaBJICHHOU 3aJa4H, OICHUBAaA UX Bsenenue B Hpo(beccpno
NTOCTOMHCTBA U HEJOCTATKH VrpaBieHne T0KyMEHTaMH 1
VK-1.2 Onpefenser, MHTEPIPETHPYET U patKupyer —[oACAMUI B CHCTCME MCHC/DKMCHTA
KayecTBa
MH(pOpMAIIHIO, TPEOYEMYIO JIJISl pEIICHUS kb OpMAIHOHHBIE PECYDCHI,
MOCTABJICHHOMN 3a/1a4M; OCYILECTBIIAET MOMCK  [peecTpbl M 6a3bl NAHHBIX:
WH(pOpPMAIIUU 10 PA3TMYHBIM THIIAM 3aIPOCOB [TPAKTHYECKUE ACTICKThI
C€XHOJIOTHH BHCAPCHUA
YK-1.3 [Tpu 06paboTke HHPOPMALIUU OTIINIACT PAKTHI AP ’

aJarTalny U YIIpaBJICHUA
CHCTEMaMH JIEKTPOHHOTO
IMTOKyMEeHT0000pOTa

YueOHast - 03HAKOMHTEIbHAS
MpaKkTUKa
[Ipou3BoaCTBEHHAS —
NpeTMIUIOMHAs. IPAKTHKA

YK-2 - CniocodeH onpeaeasiTh KPYr 3aJa4 B paMKax MOCTABJIEHHOM 1eJIM U BLIOMPATH
ONTUMAJIbHBIE CIIOCOOBI MX PelIeHNsI, HCXOAH U3 AeHCTBYKOIIHUX MPABOBBLIX HOPM,
HMEIOLIMXCH PecypcoB M OrPaHHYCHUI

MPCACTABJIACT PC3YJIbTATHI IIPOCKTA,
mpeajaract BO3MOXKHOCTH UX HUCIIOJIb30BAHUSA
W/ COBCPUICHCTBOBAHUA

YK-2.1 Omnpenensier Kpyr 3aad B paMKax [IpaBoBeneHue
MOCTABIICHHOMN L€ M MPEUIaraeT crocoObl nx (COLUHAIbHOE NapTHEPCTBO
PEILICHHSI U O)KU/IaeMbIe PE3yIIbTaThI; AJIMHHHCTPHPOBAHHE  PAOOTHI ¢
OIIEHUBAET NIPE/TIOKEHHbIE CIIOCOObI ¢ Touky | oPCOHATBHEIMI JIAHHBIMH
YrpaBineHue — JOKyMEHTAMH U
3PEHHSI COOTBETCTBHS LIENIN ITPOEKTA
™ BallMCAMH B CUCTEME MCHCIPKMCHTAQ
YK-2.2 [Inanupyer peaynsanuio 3a1a4 B 30HE CBOEH
KadycCTBa
OTBETCTBEHHOCTH C YY4ETOM UMEIOLIUXCS I OpMAITHOHHEL®S PeCYPCHL,
[PECYpCOB U OTPAaHUYEHUH, NEUCTBYIOIINX peecTphl M Gashl  JAHHBIX:
IIPaBOBBIX HOPM MPAKTUYECKUE aCHIEKThI
TexHooruu BHCIPCHUA,
YK-2.3 BrimonHseT 33124 B 30HE CBOCH aanTamnumn u yIpaBJIEHUs
OTBETCTBEHHOCTHU B COOTBETCTBUHU C CUCTEMaMu SJIEKTPOHHOTO
3aIJIAHUPOBAHHEIMU pe3yabTaTaMU U JIOKyMEHTO060pOTa

[IpoekTUpOBAaHKE YIIPABIEHYECKOM
ITOKyMEHTAI[H OpTaHu3aIiH

[Ipon3BoAcTBEHHAs - MpPaKTHKa IO
MONYYEeHUI0  TPOQeCcCHOHATBHBIX

[YMEHHUH u OIIBITY
npodeccnoHaNbHOMN AeATETbHOCTH
[TpousBojCTBEHHAs -

MPpaKTHUKa

MPOEKTHAS




Koo

uHouKamopa

HHOuKamop oocmuodiceHust KomnemeHyuu

Jucyuniuna (Mooyns), npakmuxa

YK-3 - Cnioco6eH ocymecTBJIATH COLMATbHOE B3aUMO/IeliCTBHE H peajiu30BbIBaTh
CBOI0 POJIb B KOMaH/Ie

VK-3.1 Onpenensier CBO poJib B COLUAIIBHOM
B3aMMO/ICHCTBUU U KOMaHIHOM paboTe,
MCXOJIs U3 CTPATETHH COTPYAHUYCCTBA JIJISt
ITOCTHOKEHUSI TOCTABJICHHOM 1EJIN; CTPOUT
. ConpanbHOE MapTHEPCTBO
MPOAYKTUBHOE B3aUMO/JICHCTBHE C YUETOM v
5 [paBIIEHUE TIEPCOHAIOM
HOPM M YCTaHOBJICHHBIX TIPABUII KOMAHIHOH  [Tpou3BOACTBEHHAS - PAKTHKA IO
PadOTHI MOydeHUI0  Mpo(deccCroHaTbHBIX|
VK-3.2 [Tpu peanusanuu cBOEH PO B colanbHoM P MCHAN " OIIBITa
. _— MpogecCHOHAILHON IeATETHLHOCTH
B3aMMOJICHCTBHH U KOMaHIHOM paboTte ITpoH3BOACTBCHHAS - MPOCKTHAS
YUUTBIBAET OCOOCHHOCTH TIOBEJCHUS U [PaKTHKA
WHTEPECHI JIPYTUX YIACTHUKOB, aHAIU3UPYET [[IPOM3BOACTBCHHAS I
BO3MOSKHBIE TTOCIIEICTBHS JINUHBIX JeicTBHi [P CAAUIVIOMHAS HPAKTHKA
YK-3.3 OcyiecTBisieT oOMeH uH(popmManue,

BHAaHHUAMHN M OIIBITOM C YICHAMH KOMAaHIbI,
OLCHUBACT UACU APYI'UX YWICHOB KOMAHIbI IS

JTOCTHIXKCHUA IIOCTaBJICHHOM Oein

YK-4 - CniocoGeH ocymecTBJIATH /1€J0BYI0 KOMMYHHKALUIO B YCTHOW M NMHCbMEHHOI
¢popmax Ha rocymapcrBeHHOM s3bike Poccuiickoii ®egepanum M MHOCTPAHHOM(BIX)
si3bIKe(ax)

YK-4.1

BriOupaer cTuiab OOLIEHHUS HAa PYCCKOM SI3bIKE
B 3aBUCHUMOCTH YCIIOBUH

aJanTupyeTr peub

oT Jagsaest n

[MapTHEPCTBA; U CTUIh

OOIIIEHUS K CUTYallUsIM B3aUMO/ICHCTBHS

MHOCTpaHHBIN S3bIK
HA

YK-4.2

Bener nenoByr0 NEpENUCKy Ha PYCCKOM WU
MHOCTPAHHOM SI3bIKaX C yYETOM OCOOEHHOCTEH]
CTUJIMCTUKM  O(PUUHUAIBHBIX  MHCEM  H
COLIMOKYJIbTYPHBIX pa3INyMii

I[eJ'IOBaﬂ KOMMYHUKAIIUA
[PYCCKOM SA3BIKC
I[OKYMGHTHaSI JIMHI'BUCTHKA
I[eJ'IOBaﬂ neperurcka
I[eJ'IOBaﬂ KOMMYHUKAIUA
HpOI/ISBOI[CTBeHHaSI - IIpaKTHUKa II0

YK-4.3

BoinonHseT Juisi JMYHBIX LEJel  mepeBojy|
OoQUIMATBEHBIX U MPO(ECCHOHATBHBIX TEKCTOB
C WHOCTPAHHOIO S3bIKa HA PYCCKHM, C

[PYCCKOTO SI3bIKa Ha HHOCTPAHHBIIN

MONMYYEeHUI0  TPOQecCHOHATBHBIX
[YMEHHUH u OIIBITY
npodecCHOHAIBHON 1eATEbHOCTH
[Ipon3BoACTBeHHAs - TIPOEKTHas
paKTHKa

YK-4.4

[TyOnuYHO BBICTYNAET HA PYCCKOM SI3BIKE,
CTPOUT  CBOE Y4ETOM
ayJIMTOPUU U LIEIH OOIIEHUS

BBICTYIIJICHUC C

[IpousBoacTBeHHAsS —
[peIIUIIIOMHAs TPAKTHKA

YK-4.5

YCTHO TpeACTaBisieT  pe3yiabTaTbl  CBOEH

ACATCIIBHOCTH HAa MHOCTPAHHOM S3BIKE, MOXKCT

MO/IepKaTh Pa3roBOP B X0OJI€ UX OOCYKIEHUS

YK-5

Cnoco0eH BOCHIPUHUMATHL MEXKKYJbTYPHOEe pa3HooOpa3ue oO0uIecTBA B
COMATBHO-UCTOPUYECKOM, ITHYECKOM M (PUJI0CO(PCKOM KOHTEKCTAX

YK-5.1

IAHaTM3UPYyET COBPEMEHHOE COCTOSIHUE
00I1IeCTBa HA OCHOBE 3HAHUS HCTOPHUYECKOM

Hcropust (UcTopus Poccun,
OtedecTBeHHas ucropus, Mcropus




Koo
Hnouxamop oocmuoicenus komnemeHyuu Lucyunnuna (mooyns), npakxmuka
uHouKamopa
[PETPOCIICKTUBBI K OCHOB COLIMAJILHOTO aHaan3aBenukol OTeuecTBEHHOM BOWHbI)
VK-5.2 VIHTepIpETHPYET MPOBIEMBI COBpEMEHHOCTH c (2 10coPus
o . Kynstyponorus
MO3UIUN 3TUKU U PUIOCOPCKUX 3HAHUN OCHOBbI ApXMBOBEACHHS
YK-5.3 JleMOHCTpHUpYET TOHUMAaHUE O0IIEeTO U Baesienne B mpodeccuio
0COOEHHOIO B Pa3BUTHH LIMBUIA3ALINM, YpaBieHue SJICKTPOHHBIMH
[PEIUTHO3HO-KYJIbTYPHBIX OTIUYHH U ApXHBAMH
LIEHHOCTEH JIOKAJbHBIX KYJIbTYP

YK-6 - CnocofeH ynpaBjsiTb CBOUM BpeMeHeM, BLICTPAUBATh U Peajiu30BbIBATH
TPAaeKTOPHIO CAMOPA3BUTHSI HA OCHOBE IPUHIUIIOB 00pPa30BaHNs B TeYeHHe BCeil
JKU3HU

YK-6.1 Vcrionb3yeT MHCTPYMEHTBI U METO/IbI UTHYHOCTHO-IIPO(ECCHOHATEHOE
YIPaBJIEHHs] BDEMEHEM IIPU BHIIOJIHEHUU CaMOpasBUTHE
HpOQKTHaﬂ JCATCIBbHOCTD II0|
KOHKPETHBIX 33]1a4, IPOCKTOB, IPU 1OKYMEHTALIORHOMY
MOCTHKEHUH NOCTABIICHHBIX LEIEeH 06CCIICYCHHIO yIIpaBJieHus]
YK-6.2 OnpenensieT IpUOPUTETH COOCTBEHHOM OpraHu3aluei

OpFaHI/BaHI/IH n TCXHOJIOI'ui|

ACATCIIbBHOCTH, JIMYHOCTHOI'O Pa3BUTHA U
MMOKYMCHTAIMOHHOT'O obecneueHus

npohecCHOHATBHOIO POCTa

YIIpaBIECHUS
YK-6.3 OrneHuBaeT TpeOOBaHUS PHIHKA TPyAA U JTOKYMEHTOBEICHHE
NPEUIOKEHHS 00Pa30BATENBHBIX YCIYT Uil [APXHBOBE/ICHHE
OpraHu3aluoHHO-

BBICTpAUBAHUS TPACKTOPUU COOCTBEHHOTO

WH(POPMAIMOHHOE  OOecreueHune
npodeccnoHamTpHOTO pocTa

MesITeIbHOCTH PYKOBOTUTEIISI
JIoKyMeHTalusd 1O  COLMAIbHO-
MCHXOJIOTHYECKOMY
[pETYTHUPOBAHUIO B TPYAOBBIX
KOJUIEKTUBAX
YueOnas - O3HAKOMHUTEIILHAS]
MpaKTHKa
[Tpou3BoCTBEHHAS —
MPEIIUIITIOMHAs IIPAKTUKA
KynpTypa 1 uMuK

COBPEMEHHOTI0 yenoBeka®

YK-7 - Cnioco0eH noaiep:;kuBaTh 10/:KHbIN YPOBeHb GU3NYECKOI MOAT0TOBJIEHHOCTH
AJ1s1 o0ecrevyeHnsl MOJTHOLCHHOM cOIMAIbHON U NMPO¢ecCHOHATIBHOM 1eSITeIbHOCTH

YK-7.1 Bri6upaeT 310poBbhecOeperaronme Dusnyeckas KyJbTypa U CIopT
TEXHOJIOTUHU I OAAEpKaHus 300POBOr0O [IpoexTHast ACATCIIBHOCTD iy
06pa3a KHU3HH C yIETOM (pU3HOTOTHUECKUX [ ory MCHTALIOHHOMY

. . o0ecrieyeHuno yIpaBieHHS
0COOEHHOCTEH OpraHu3Ma 1 yCIIOBUM oprasmsarmeit
peanu3aiin mpopecCHOHATHHON OpraHuzanuss ¥ TEXHOJIOTHS]
NeATeTbHOCTH IMOKYMEHTAIIHOHHOTO 00ecIeueH s
TIpaBJICHHUA

YK-7.2 [InaHnpyeT cBoe pabodee i CBOGOIHOE BpeMs |- -

J/loxymeHTOBEICHME

TUIs1 ONITUMAJIBHOTO COYEeTaHUsS (PU3HMUECKON U ApXHBOBe/CHHE
YMCTBEHHOH Harpy3ku U obecrieueHus JIOKyMEHTalusi M0  COIHAIHHOA

! ®axynsratuBeas mucrmmmmHa «KyIbTypa M HMHIK COBPEMEHHOrO denoBeka» BKmodena B OOII
pemeHreM ydeHoro cosera ot 28.02.2024, npotokon Ne 5.



Koo

HHOuKamop oocmuodiceHust KomnemeHyuu

Jucyuniuna (Mooyns), npakmuxa

uHouKamopa
[paboTOCIIOCOOHOCTH [ICUX OJIOTHICCKOMY
YK-7.3 Co0iro1aeT U MporaraHaupyeT HOpMbl PETYIHPOBAIHIO B TPYAOBLIX
6 KOJIJICKTHUBAX
310pOBOT0 00pa3a KU3HU B PA3IUYHBIX DICKTHBHbIE  QHCLHMIUIAHEL IO

PKU3HCHHBIX CUTyallUdX U B
mpodeccnoHaBbHOMN eI TEIBHOCTH

(hM3UYIEeCKON KyJIbType U CIIOPTY
|A TanITUBHbBIC KYPCHI
(hM3UYIEeCcKOH KyJIbType U CIIOPTY
[TponsBoaCTBEHHAS
MpEeAIUITIOMHAS TPAKTHKA

10|

YK-8 - CnocodeH co31aBaTh U NOIE€P:KUBATH B MOBCEIHEBHOM KU3HH U B
npogeccuoHAJIbLHOM 1eATeJIbHOCTH 0€30MACHbIE YCJIOBUS KU3HEAEATeJIbHOCTH 1JIs
cOXpaHeHHs PUPOJTHON Cpeibl, 00ecneYeHusl YCTOIYMBOIro pa3BUTHSA 0011eCTBA, B
TOM 4McJIe IPH YIPo3e ¥ BOBHUKHOBECHNH YPe3BbIYAaiHBIX CUTYAllUil 1 BOCHHBIX
KOH(JIMKTOB

YK-8.1

AHaAM3UPYET U UACHTHPHUIUPYET (HaKTOPHI
OIIaCHOTO ¥ BPEJHOTO BIUSHHUS SJIEMEHTOB
cpenbl OOMTaHUs (TEXHUYECKUX CPE/ICTB,
TEXHOJOTMYECKUX MPOLIECCOB, MATEPHAIIOB,
3IaHUN U COOPY)KEHHH, TPUPOTHBIX U
COIIMAJIbHBIX SIBIICHUH )

be3onacHOCTh JKU3HENEATEIbHOCTH
YueOHasi - 03HAKOMUTEJIbHAS
MpaKTHKa

YK-8.2 BrisiBnsieT npo0sembl, CBA3aHHbIE C
HapyLICHUSMH TEXHUKU 0€30I1aCHOCTU Ha
paboueM MecTe; IMpeuIaracT MEPONIPUATHUSAX 110
MPEAOTBPALIEHUIO YPE3BBIYAHBIX CUTYALINI
YK-8.3 Pa3bscHseT mpaBuila NOBEIEHUS IPU

BO3HUKHOBEHHMH YPE3BBIYANHBIX CUTYyALUN
[IPUPOJIHOTO U TEXHOTEHHOT'O IIPOUCXOKICHNUS,
OKa3bIBAET IIEPBYIO TIOMOIIb, ONTUCHIBAET
CIIOCOOBI y4acTHsI B BOCCTAHOBUTEIbHBIX
MEPONPHUITHUIX

YK-9 - Cnoco6en ucnoJib30BaTh 6a30Bbie 1edeKToa0ruy
U npogeccuoHaIbLHOM cepax

eCKHe 3HAHHUSA B COLMAJIbLHOMI

be3onacHOCTh KU3HENEITEILHOCTH
CouunanbHOE MapTHEPCTBO
YrpaBieHue nepcoHaioM

VK-9.1 OO0J1amaeT 3HaHUSAME O HO30JIOTHSIX,
CBSI3aHHBIX C OTPaHHMYCHHBIMH
BO3MOYKHOCTSIMH 3/I0POBBSI

YK-9.2 B3aumoaeicTByeT B COLMAIBHON U

npodeccuonansHol chepax ¢ munamu ¢ OB3

YK-10 — Cnnoco0eH npuHIMATH 000CHOBAHHBIE IKOHOMHYECKH e PellleHus B
PA3JIUYHBIX odJacTaX AKU3HEACATEIBbHOCTH

DKOHOMHKA

CrernraibHbIe CUCTEMBI YIETHOM
IMOKyMEHTAIlUU

OCHOBBI yIIpaBiICHUS
opra"nuzanuei

YK-10.1 IIoHMMaeT Y)KOHOMUYECKUE 3aKOHBI, KATETOpUH]
Y IPUHLINIIBI, BO3MOXHOCTH MX
MCTIOJIb30BAaHUS B PA3IMUHBIX 00IaCTAX
PKU3HEEATEIbHOCTH

YK-10.2 Mcrob3yeT 5JKOHOMUYESCKUE 3HAHUS JIIS

MPUHATHS] 000CHOBAaHHBIX SKOHOMHUYECKUX
[pEIICHNH B Pa3IMYHBIX 00JIaCTAX

'YnpaBieHue nepcoHaIoM
YpaBieHue TOKyMEHTaMU U
3aNyCcsAMU B CHCTEME MEHEPKMEHTA
KadecTBa




Koo

HHOuKamop oocmuodiceHust KomnemeHyuu

Jucyuniuna (Mooyns), npakmuxa

uHouKamopa
PKU3HEIEATEIbHOCTH DproHoMmuka oduca v oOxpaHa
Tpyaa
VYK-11 - Cnocoben ¢opmMupoBaTh HeTEepNUMOEe OTHOIIEHHE K MPOSIBJICHUSIM

IKCTPEeMHU3Ma, TEPPOPU3MA, KOPPYINIIMOHHOMY NOBEJeHHUI0 U NIPOTHBO/AEIiCTBOBATH UM
B NPo(ecCHOHATBLHOM 1eSITeJIbHOCTH

VK-11.1

Onpenensier Kpyr PUCKOB 3KCTPEMHUCTCKOM,
TEePPOPUCTUICCKOM, KOPPYIILIMOHHOM
AKTHBHOCTH B PaMKaX ITOCTaBJICHHON IEIH H
CIIOCOOBI

npeajiaract nux

OLICHUBACT C IIO3HUIIUMH 3aKOHOJATCJIIbCTBA

yCTpaHeHUs,

IIpaBoBencHUE
JloKyMeHTallMOHHOE o0ecreueHrne
rOCyIapCTBEHHOI'O YCTPOMCTBA B
PO

JloKyMeHTallMOHHOE o0ecreueHrne
aIMUHHCTPATHBHBIX OTHOIICHUI B

YK-11.2

[Inanupyer peanu3anuio 3ajad B 30HE CBOEH
OTBCTCTBCHHOCTHU C UMCIOIINXCA
[pecypcoB JEACTBYIOLIUX
[IPaBOBBIX HOPM 3aKOHOJATEIbCTBA

YYETOM
U OrpaHUYECHUM,

PO

/IOKyMEHTaIlMOHHOE 00ecTIeYeHUE
nHpOpMauoHHoOH cepsl B PO
JlokyMeHTanmoHHOe o0ecrieueHne
TPYIOBBIX OTHOLIEHUN B PO
/IoKyMEHTallMOHHOE 00ecTIeYeHUE
FPa’KJAHCKUX OTHOLIECHU B PD
Opranuzamnus paboTsI ¢
00pallleHUsIMU rPaKIaH
KongpunennnanpaOe
IMEeTONPON3BOJICTBO

OBIIENTPO®PECCHUOHAJIBHBIE KOMIIETEHIIHN

OIIK-1 — Cnoco6eH npuMeHATH Ha 0230BOM YPOBHe 3HAHUS NCTOPUYECKUX HAYK NPH
pelieHuu 3a1a4 B cpepe cBoeil npodeccHOHAIBLHOM 1eATeJIbHOCTH

OIIK-1.1 3HAET UCTOPHIO U COBPEMEHHYIO (OCHOBBI JIOKyMEHTOBEICHHUS]
OpraHU3aIMI0 CUCTEMbI OPTraHOB OCHOBBI apXMBOBE/ICHHS
. PD CoBpemeHHas OpraHu3anus
rOCYapCTBEHHOM BIACTH M YNPABICHUA B PO, | o0 o rnenin yupescenui]
OpraHoB MECTHOTO CAaMOYIIPaBICHUS U Poccuu
OpraHu3aui |ApXHUBOBEICHUC
OITK-1.2 BltajiceT HaBbIKAMH TOHCKA 1 0TOOpa  [ACKYMEHTAIHOHHOE - obecneuenie

MCTOYHUKOB, KOTOPBIE BaXKHBI 17151 KOHKPETHO-
MCTOPUYECKOTO MCCIIEJOBAHUS C YUETOM
[IEHHOCTH JOKYMEHTAJIbHOT'O UCTOYHHKA KaK
YaCTH UCTOPUUYECKOTO HACTIEAMS U aKTHUBA
OpraHu3aIu

rOCYIapCTBEHHOTO YCTPOWCTBAa B
PO

Beenenue B nmpodeccuro
/lokyMeHTallMOHHOE OOecTeyeHue
AQIMUHUCTPATUBHBIX OTHOLICHUN B
PO
/lokyMeHTallMOHHOE OOecTeueHue
nHpOpMauoHHOH chepsl B PO
/loxymeHTanmonHoe obecnedenue
TPYIOBBIX OTHOLIEHUI B PO
/lokyMeHTallMOHHOE OOecTeyeHue
rpa)<1aHCKUX OTHOIIEHU! B PO
Opraam3anus paboThI
0OpaleHnsIMH TpaKIaH
/lokyMeHTallMOHHOE OOecTeyeHue
e TeIbHOCTH OpPTaHOB MECTHOTO)
caMOYIIpaBJICHUSA u
MYHUIMIIAIBHBIX OpraHUu3aii
/lokyMeHTallMOHHOE oOecredyeHue
NesITeIbHOCTH OpraHoB

C




Koo
uHouKamopa

HHOuKamop oocmuodiceHust KomnemeHyuu

Jucyuniuna (Mooyns), npakmuxa

rocyaapCTBEHHOU BJIACTH,
YIpaBIeHHs] U MOJBEIOMCTBEHHBIX|
OpraHu3alnuin
YuebHas -
[PaKTUKA

[Ipon3BoAcCTBEHHAs - MPAKTHKa IO
MOJMY4YEHUI0  IPOQecCHOHATBHBIX
YMEHUI u OIBITA
npogecCHOHAIBHON AeATETLHOCTH

O3HAKOMHUTCJIbHA]

OIIK-2 — CnnocodeH HAXOAUTh OPraHNU3aAUMOHHO-YIIPaBJIeHYeCKHE PelleHus: MPu
pelieHuu 3a1a4 B cpepe cBoeil npodeccHoHAIBLHOM 1eATEJbHOCTH;

OIIK-2.1 Omnpeznenser nenu U 3a1a4y yIpaBlIeHHs B [IpockTHast ~ OEATENBHOCTH MO

cepe cBoel mpodeccuoHanbHOM AOKYMEHTALIOHHOMY
o0ecrie4eHno yIpaBicHAS

e TeTbHOCTH oprammsamyes

OIIK-2.2 M cronbs3yeT OCHOBHBIE METOBI U TPUEMBI Oprasmsaniss W TEXHOJNOTHS]
OpraHu3aIH, TUIAHUPOBAHUS, MOTHBAIIHY, MIOKYMEHTAI[MOHHOTO 00eCreveH s
KOOPAMHALIMH ¥ KOHTPOJIs MPOLEccoB B chepe PPABICHHA

g . KanpoBoe enonpou3BoacTBO

cBOCH MPO(eCcCHOHATBHON NESTETbHOCTH OKYMCHTOBE/ICHHE

OI1K-2.3 YMeeT uIeHTUUITUPOBATH TPEOOBAHUS Opranuszanust paboThI c

HOPMAaTUBHO-TIPABOBOM CpPEJIbI K CBOEH
podeccnoHABHOM IEATEIIBHOCTH
NeSITeIbHOCTH OPTaHU3aI[HH

0OpaleHnusIMH TpaKJIaH
/lokyMeHTallMOHHOE OOecreyeHue
IMesTeIbHOCTH OpPraHOB MECTHOTO)
caMOYIpaBICHHS 7|
MYHUIMIIAIBHBIX OpraHnu3aii
/lokyMeHTallMOHHOE oOecreyeHue
e TeIbHOCTH OpraHoB
rocyIapCTBEHHON BJIACTH,
YIIpaBJIEHHUs] ¥ ITOABEJOMCTBEHHBIX|
OpraHu3anuii

CrienagbHbIE CHCTEMBI yYETHOM
IMOKyMeHTaL1H
/IOKyMEHTHpOBaHUE IESITEIbHOCTH
HErocy1apCTBEHHBIX OpraHU3aIii
Yuebnas - 03HAKOMHTEJIbHAS]
MPaKTUKa
Kanposas nosutuka
'YrpasieHue YEJIOBEYECKUMHY|
[pecypcamu
[IpousBoACTBEHHAsT -
MpaKkTHKa

MPOEKTHAas

OIIK-3 - Cnoco6eH NpUMeHATH TeopeTHYecKue 3HAHUSA
3aa4 B 00J1aCTH JOKYMEHTOBEICHHUS M apXUBOBE/ICHHUS;

AJIA pelICHUs MOCTAaBJICHHBIX

OI1K-3.1 CocraBisier, ohopMIIsSIET U BeJIEeT [MpoeKTHAs AESTEIBHOCTD 110
YIIPaBICHUYECKYIO JOKYMEHTAIUIO PA3IMUHBIX |[IOKYMEHTAMOHHOMY
BUJIOB TI0 TPOHITIO JACITEIBHOCTH 066"“@%}“’1“1 YHpaBICHHUA
OopraHu3anucu
OpraHHU3aIfy B COOTBETCTBUU C €€
OpFaHI/I?:aHI/I}I U TEXHOJOTUA
OpraHM3alMOHHO-TIPaBOBOI HOpMON ITOKYMEHTAI[MOHHOTO 00eCIIeYeHus
OI1K-3.2 3HAeT MPaBOBBIC HOPMBI U TIPAaBHJIA YIpaBIICHUS




Koo

HHOuKamop oocmuodiceHust KomnemeHyuu

Jucyuniuna (Mooyns), npakmuxa

uHouKamopa
OpraHu3aliK, CHCTEMaTH3aIlHH, KapoBoe 1e10npor3BOACTBO
KOMILIEKTOBAHUS U ydeTa JOKYMEHTAILHOIO U JlokymenToBeIeHHe
b \ApXHBOBEICHNE
APXHUBHOTO (YOHAOB opraHisaiiy [oKyMeHTanmonHOE 0GeceueHNe
OI1K-3.3 PaGoTtaeT ¢ KOPIOPATUBHOM CUCTEMOU rOCY/IapCTBEHHOTO YCTPOHCTBA B

ITOKYMEHTO000pOTa, B TOM YHCIIE
OJICKTPOHHOI'0, B COOTBETCTBUU C IIPABOBBIMU
HOpMaMH PpoQeCCHOHATBHOM Cpe/Ibl

PO

/IoKyMeHTallMOHHOE OOecTIeueHue
AQIMUHUCTPATUBHBIX OTHOLICHUH B
PO

/loKyMEeHTallMOHHOE 00ecTIeueHUE
nH(popMmarmoHHou chepsl B PD
/IoKyMEeHTallMOHHOE 00ecTIeueHUE
TPYIOBBIX OTHOLIEHUN B PO
/loKyMeHTallMOHHOE O0ecTieueHue
FPa’KJAHCKUX OTHOLIECHU B PD
[TpakTHKyM MO COCTABIICHUIO U
0(pOPMIIEHHUIO CITY)KEOHBIX
ITOKYMEHTOB

WMHpopMaimoHHbIE TEXHOJIOTHH B
HMMOKYMCHTAIITMOHHOM O6€CH6‘ICHI/II/I
YIIpaBJICHHSI U apXUBHOM JIEJe
JIOKyMEHTUPOBaHUE AEATETbHOCTU
HETOCYIapPCTBEHHBIX OpraHn3aIii
JIOKyMEHTHast TMHTBUCTHKA
KonniecTBeHHBIE METOIBI B
HMMOKYMCHTAITMOHHOM oOecrieueHnu
YIIpaBIE€HHS U apXUBHOM [IEJIE
MaremaTudeckrue MEeTOIb! B
MMOKYMCHTAllTMUOHHOM oOecrieueHnu
YIIpaBIE€HHS U apXUBHOM [I€JIE
YueOHasi - 03HAKOMUTEJIbHAS
MPaKTUKa

OIIK-4 - CnocodeH mMOHMMATH NPUHUIUIIBI PadOThl COBpeMEHHBIX MH(OPMaIHOHHBIX
TeXHOJIOTHI W HMCHOJB30BATh HX /Il PpPelIeHHusA
JAeATeJbHOCTH;

3aja4  npogeccHoHAIbLHON

OI1K-4.1

OcCyIIecTBIIET OUCK, AHAIU3 U CUHTE3
MH(OPMAaIIUU C UCTIOIb30BAaHUEM
MH(OPMAIIMOHHBIX TEXHOJIOTHH

I[OKYMeHTaL[I/IOHHOG obecrieueHue
AJIMUHUCTPATUBHBIX OTHOIIICHUH B

PO

/loKyMeHTallMOHHOE O0ecTIeueHUEe
nHpOopManuonHo# chepsl B PO
/loxymeHTanmonHoe odecneueHne
TPYAOBBIX OTHOIIEHUH B PD
WudopmaiimonHoe odbecrieueHne

OIIK-4.2 [IpuMeHsieT TeXHOJIOTHH 00pabOTKH TaHHBIX,
BBEIOOPA TAaHHBIX 110 KPUTEPHUSAM; CTPOUT
TUTTAIHBIC MOJICITA PEIICHUS TPEIMETHBIX
3a/1a4d 10 U3Y4YCHHBIM 00pasiam

OI1K-4.3 Vcnonb3yeT coBpeMeHHbIE NH(POPMAIIMOHHbBIE

TeXHOJIOTUU JIJISl peIIeHHs 3a/1a4
npo¢eCCHOHATBHON IEATETLHOCTH

YIpaBICHHS
/IoKyMEeHTallMOHHOE O0ecTieueHUe
rpa)<1aHCKHUX OTHOLIEHUH B PO
O6paboTka 1 3amuTa
IMOKYMEHTUPOBAaHHOM MH(POPMALIIH
WNHpopMamoHHbIE TEXHOJIOTHH B
ITOKYMEHTaIllMOHHOM 00€eCIIedeHuI
YIIpaBJIEHHsI U apXUBHOM JIeJe
YueOHast - 03HAKOMUTENIbHAS
[IPaKTUKa




Koo
uHouKamopa

HHOuKamop oocmuodiceHust KomnemeHyuu

Jucyuniuna (Mooyns), npakmuxa

OIIK-5

Cnoco0en camMocTosiTeIbHO PpPadoTarh C

PAa3JIUYHBIMH HMCTOYHUKAMHU

uHopManuu U NPUMEHATH OCHOBBI MH(OPMAIIMOHHO-AHATUTHYECKOH /1eATeJIbHOCTH
NPH pelieHN U NpodeccHOHATbHBIX 32/124.

MPOCTPAHCTBO  CBOE W PYKOBOJUTEI,
OpPTaHU3aIMIOHHO  COMPOBOXKIAeT  pabouue
MPOIECCHl PYKOBOIUTES

OIIK-5.1 Vcnons3yer IIPUEMBI aHanu3a, [ [poexTHast e TETBHOCTE MO
CHUCTEMAaTHU3allUuHU, yHUDUKAITTT UIOKYMCHTAITUOHHOMY
CTaTUCTUYECKOMN 00paboTKu HOTOKOBO6CCHC‘IGHHI0“ yHpaBICHUA
MHQOPMALMK M COAEPKATENHFHO 3HauMMBbIx/OPTaHH3alnen
OMITUPHYECKHX JIAHHBIX CoBpeMeHHasl OpraHu3aLus }

OIIK-5.2 Boimenser M CUCTEMAaTU3UPYET CMBICIOBBIE i,%?éiilpCTBeHHHX yaperAcHIn
KOHCTPYKUMH B TEKCTaX  MCTOMHWKOB, (o ysaris u TeXHOIOTHS
COCTaBJIACT u PEIaKTUPYCT TCKCTRl okyMeHTaMOHHOTO OOeCTIeYeH s
CITyKEOHBIX JJOKYMEHTOB yIIpaBIeHus

OI1K-5.3 Bnaneer HaBbIKaMU panKoHaIbHOMKapoBoe NeN0NpOU3BOICTBO
MHGOPMAIIMOHHO-TIONCKOBOH  paboTel  ansHEpopmanmonnoe obecneyenue
BEJICHUSI HAYYHBIX UCCIIEA0BAHUI YIIPpaBJICHUA

[IpakTUKyM [0 COCTABJICHUIO U
0(OPMIIEHHUIO CITY)KEOHBIX
ITOKYMEHTOB
O0paboTka u 3amuTa
ITOKYMEHTHUPOBAaHHON MH(POPMAIIHN
I[OKyMCHTHaS[ JIMHI'BHUCTHKaA
KomnyecTBeHHBIE METOAbI B
ITOKYMEHTAIIHIOHHOM 00ecTieueHuI
YIIpaBJICHUS 1 APXUBHOM [CJIC
MaTtemaTH4ecKrue METOIbI B
HMOKYMCHTALITUOHHOM obecrieueHnn
YIIpaBJICHUS 1 APXUBHOM [CJIC
YueOHast - 03HAKOMHTEIbHAS
[IpaKTHUKa
HPOPECCHUOHAJIBHBIE KOMIIETEHIIMHN

IIK-1 - Crnoco0eH ocCylecTBJIATh OPraHU3alHOHHOE, AOKYMEHTAIlHOHHOe H

nH(popManMOHHOe o0ecneyeHne 1eITeJIbHOCTH PYKOBOAUTE/ISI OPraHN3alMu

IK-1.1 Opranusyer " obecrneunBaeT|OpraHu3auoHHO-
TOKYMEHTALIMOHHOE CONPOBOXk IeHNENHPOPMAIIOHHOE obecTedeHne
NEeSATEIbHOCTH  PYKOBOAMUTENST Ha  OCHOBelICATCIbHOCTH PyKOBOANTEILA
BHCILHIX 1 JOKATbHBIX HODMATHBHBIX AKTOB  (\c/10Bas [IepeIicKa

MK-1.2 Opranusyer UH(POPMALIMOHHOE JleioBas KOMMYHHKAKA

" Opranuzanusi KOHQEPEeHTHBIX
TTOKYMEHTAI[MOHHOE BSAMMONEHCTBHE) o0 ruid
[PYKOBOIUTENS c TOCETUTEIAMU, () o1y yripassieHus
MOJPA3ACICHIAMH, JIODKHOCTHBIMU  TMLAMH\yhrapysaeit
[TapTHEPAMH JproHomuKka opuca U oOxXpaHa
IMK-1.3 Opranuzyet pabouee Bpemsi, G yHKIIMOHATIBLHOETpyaa

TexHUueCKHe CpeaAcTBa
yIpaBJieHHsI B JOKYMEHTallMOHHOM
oOecre4eHnH yIpaBieHus u
aApXUBax

[Tpou3BoACTBEHHAS - TPAKTUKA TI0
MOJTyYEHUIO TPOPECCHOHATTBHBIX
YMEHMI ¥ ONbITa




Koo
uHouKamopa

HHOuKamop oocmuodiceHust KomnemeHyuu

Jucyuniuna (Mooyns), npakmuxa

MmpohecCHOHATbHON NEATENbHOCTH
[TpousBoacTBEeHHAS - TPOCKTHAS
MpaKkTHUKa

[TpousBoaCTBEHHAS —
MpeIINIIOMHAS TPAKTHKA

IIK-2 — Crioco0eH ocymecTBJIATh JOKYMEHTAIIMOHHOE o0ecreyeHne ypaBJieHust
OpraHusanmen

I1K-2.1

OpraHu3syer u periaMeHTUPYeT
NTOKYMEHTUPOBAHUE yIIPaBICHYECKOM
NESITEIbHOCTH B OpraHu3alluu

MesxTyHapoJHbIE CTaHJAPTHI
yIIpaBJieHHUsI JOKyMEHTauuei u
aApXUBaMU

/lesmoBast nepenucka

MK-2.2 Opranu3yer u periiaMeHTUpPYeT
Opranuzanust KOH)EpPEHTHbIX
TTOKYMEHTOOOOPOT B OpraHu3aluu -
K23 5 MEPOTIPHSATHIA
: PraHu3yer, PeriaMeHTHPYET ONEPATUBHOS |0 n vrinapemms
XpaHEHUE U UCIIOJIb30BaHNUE JOKYMEHTOB B opraumsarmeit
Opranu3aluu JJIEKTPOHHbBIC APXUBHBIC
ITOKYMEHTBI

YIpaBieHUe TOKyMEHTaMU U
3alUCSIMU B CHCTEME MEHEIKMEHTA
KayecTBa

WHdopmaimoHHbIE pecypchl,
peecTpbl U 06a3bl JaHHBIX:
MPAaKTUIECKUE aCHIEKThI
TexHonoruu BHEAPEHYS,
aaarnTanry U yrpaBieHus
CHCTEMaMH 3JIEKTPOHHOTO
IMOKyMEHTO000pOTa

TexHuueckue cpeacTra
yIpaBJIeHHsI B JOKYMEHTALlMOHHOM
00ecrieYeHNH yIpaBIeHUs U
aApXUBax

[TpoexTHpoBaHKE yIIpaBIEHIECKOH
IMOKYMEHTALlM OPraHU3aLuu
KounpuaeHnuaibHoe
ITeT0NPOU3BOACTBO
[Tpou3BoACTBEHHAS - IPAKTUKA TI0
MOJY4YEeHUIO0 MPOodecCHOHaTbHBIX
[YMEHUI U OIIbITa
npodecCHOHAIBHON 1eATEbHOCTH
[Tpon3BoACTBEHHAS - TPOCKTHAS
MpaKkTHKa

[IpousBoaCTBEHHAS —
MpeINIUIOMHAS IPaKTHKA

IIK-3 - Cnoco0eH opraHu3oBaTh U aIMHHUCTPUPOBATH J1eSITEJIbHOCTb 110 OPraHU3ALUU
TPYAA U OILIAThI EPCOHAIA

MK-3.1

OOecreunBaeT JAOKYMCHTAIIMOHHOC

OpPraHu3alMOHHOE CONPOBOXKIACHUE CHCTeMbIAZIMUHUCTPUPOBAHUE  PAbOTHI  C

OpraHu3alu U OIUIATHI TPpyJda NCpCOHAIA

UAPXUBBI 10 JITYHOMY COCTABY

MEePCOHATLHBIMU JaHHBIMU
/lemoBasi KOMMYHHKAITHS
OCHOBBI yIIpaBJICHUS]
opraHuzamueit
'YnpaBieHue 1nepcoHaioMm




Koo
uHouKamopa

HHOuKamop oocmuodiceHust KomnemeHyuu

Jucyuniuna (Mooyns), npakmuxa

/lokyMeHTamsi TO  COIMaJbHO-
MCUXOJIOTHYECKOMY
[PETYJIUPOBAaHUIO B TPYJOBBIX|
KOJUTEKTHBAX

OpronomMuka oduca W OXpaHa)
TpyAa

TexHuueckue CpeAcTBa

YIpaBIeHHs] B JOKYMEHTAIIMOHHOM|
00eCleYeHN  YNpaBICHUA |
apXuBax

[IpoekTUpOBaHKE YNPABICHUYECKOM
ITOKyMEHTAIIUU OPTaHU3aluU
[Tpou3BoACTBEHHAS - MIPAKTHUKA IO

MONydeHUI0  MpodecCroHaTbHBIX|
YMEHUI u OIBITA
Mpo(heCcCUOHATIBHOMN NeATEIbHOCTH
[Ipon3BoACTBeHHAsT - TIPOEKTHa]
MPaKTHKA

[Tpon3BoacTBEHHAS —

[IPEAJUIIIIOMHAS] IPAKTHKA

IIK-4 - Cnoco0eH pyKOBOAWTH MPOIECCOM CKAHHPOBAHUS, BBOJAa M 00padOTKH

JAHHBIX B CUCTEME 3JICKTPOHHOI'0 apXuBa

MK-4.1 YrpaBnsieT JeATEIbHOCTHIO 10 KOHTPOJIIOAPXHUBHI II0 JMYHOMY COCTaBY
(YHKIMOHUpOBaHWs, BBOJA W 00pabOTKUMEXIyHAPOIHBIC CTAHAAPTHI
JTAaHHBIX B CHCTEME JIEKTPOHHOTO apXH1Ba YUPaBICHIS TOKyMCHTAINCH 1
11K-4.2 Pa3pabarhlBaeT  JIOKAIbHBIE  HOPMATUBHBIE[ P/ baMHU
'YipaBiieHuE 3JIEKTPOHHBIMU
AKTH 10 BOTPOCAM OpraHW3AUMM mpoueccal '~
CKaHHUPOBAHUS B CHCTEME 3JEKTPOHHOIO P
BJ'IGKTpOHHLIC APXUBHBIC
apXHBa JIOKYMCHTBI
I1K-4.3 OcCyIecTBISET CTpaTErHuecKoe MIaHuPOBaHHE

M IOCTPOCHHUEC MPOHECCOB CKAHUPOBAHUA,
BBOAa H O6pa6OTKI/I JaHHBIX B CHCTCMC
DJICKTPOHHOI'O apXrBa

TexHuueckue cpeacTra
YIpaBJIeHHs B JOKYMEHTAIIHOHHOM
oOecrieueHn yrpaBieHUs H
aApXUBax

[Tpou3BoACTBEHHAS - TPAKTUKA TIO
MOJTyYEHUIO TTPOPECCHOHATBHBIX
[YMEHUH U OIIbITa
po(heCcCUOHAIBHOM IeITEIbHOCTH
[Tpon3BoACTBEHHAS - TPOSKTHAS
MpaKTHKA

[IpousBoaCcTBEHHAS —
MpeINIUIOMHAS IPaKTHKA




