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PaGouas nporpamma cocrasiena Ha ocHoe PI'OC BO - GakanaBpuar 1o HarpasieHHIC
nojrotoskn 46.03.02 JlokymenToBejienue 1 apxuBoBeeHne (npukaz MunoGphayku Poccnn 07
29.10.2020 r. No 1343)
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PaGouas nporpamma o/106pena metoiueckoii komueeyeit YO
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C.C. BeaukaHoBe

Perensenr:
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JIucr aktyanusanuu padoueii nporpaMmbl

PaGouast mporpamMmma repecMoTpeHa, 00CyKaeHa u 0100peHa s peanuzaruu B 2024 - 2025
ydaeOHOM roy Ha 3acefaHuu kageapel [lemarormueckoro o0Opa3oBaHus U JOKYMEHTOBEICHUS

IIporokomor 20 1. Ne

3aB. kadempoii C.C. Benukanosa

Pabouas nmporpamma nepecMoTpeHa, 0ocyxaeHa u ogodpena st peanuszanuu B 2025 - 2026
y4eOHOM roy Ha 3acenanuu kageapel Ilegarormueckoro oOpa3oBaHus U JOKYMEHTOBEICHHS

[Ipotokom ot 20 r. Ne
3aB. kadeapoii C.C. BenukanoBa

Pabouas mporpamma nepecMoTpeHa, 00cyxaeHa u ogodpena st peamsanuu B 2026 - 2027
yueOHOM roy Ha 3acenanuu kadeapel [lemarormueckoro o0Opa3oBaHUs U JOKYMEHTOBEICHHSI

[Iporokom ot 20 . Ne

3aB. kadeapoii C.C. BenukanoBa

Pabouas mporpamMmma repecMoTpeHa, 00CyKaeHa 1 0100peHa s peanuzarnuu B 2027 - 2028
y4eOHOM roy Ha 3acefaHuu kapeapel [lemarormueckoro o0pa3oBaHus U JOKYMEHTOBEICHUS

[Iporokom ot 20 1. Ne

3aB. kadeapoii C.C. Benukanosa




1 Iles1u ocBOEHUSI TN CHMUTLTHHBI (MOLYJI51)

[enstmu OCBOCHUS TUCIUTUIHHBI (MOIYJIST) « APXUBOBEICHHE) SIBISIOTCS: (DOPMHUPOBAHHE
KOMITETCHIINH, HEOOXOAMMBIX JIJIsl pelieHus Mpo(ecCHOHANIbHBIX 3a/1a4 B chepe apXUBHOTO Jiena,
B TOM YHCJIC TOCY/IapPCTBEHHBIX M MYHUIUIAILHBIX APXUBOB , ApXUBOB OPTaHU3AIUU PA3IUIHBIX
(hopM COOCTBEHHOCTH.

2 MecTo qUCHMIIMHBI (MO1YJIsI) B CTPYKTYpe 00pa30oBaTe1bHOI POrpaMMbl

JucuuruinHa ApXHMBOBEICHHE BXOAUT B 00s3aTeNbyl0 YacTb Y4eOHOTO IUIaHa
00pa3oBaTesbHOI MTPOrPaMMBI.

JUis  u3ydeHus ~ AWCHUIUIMHBI  HEOOXOAWMBI  3HAHUS  (YMCHHS,  BJAJICHUSA),
c(hOpMUPOBAHHBIE B PE3YJIbTATE U3yUEHUS TUCIUILINH/ PAKTUK:

JlokyMeHTaImoOHHOE 00eCIIeYeHHE TOCYJapCTBEHHOTO YCTpoiicTBa B PO

Beenenue B nmpodeccuto

VY4eOHasi - 03HAKOMHUTEIbHAS IPAKTUKA

CoBpeMeHHast opraHu3alys rocy1JapCTBEHHbIX yupexaenuit Poccun

JlokymeHTOBEeICHIE

JIoKyMeHTallMOHHOE 00€ecIIedeHHEe TPYA0BbIX OTHOLIEHUH B PO

JlokyMeHTaIrmoHHoe obecreueHre nHPopMaImoHHoii chepsl B PO

3Hanus (YMEHUs, BIAJICHUS), TIOJTYYCHHBIC TIPH M3yYCHUU JAHHOW JUCIUILTUHBI OyIyT
HEOOXOIUMBI 7151 U3YUYCHUSI JUCIUILITIH/TIPAKTHK:

DIEKTPOHHBIE aPXUBHBIE JOKYMEHTBI

JIOKyMEHTHUPOBAaHUE JEATEIbHOCTH HErOCYJaPCTBEHHBIX OpraHU3alii

WudopmanroHHble TEXHOJIOTHMH B JOKYMEHTAIIHOHHOM OOECIeUeHHH YIpPaBICHHUS H
apXHUBHOM JIeJIe

MexayHapoaHble CTAaHAAPTHI YIPABJICHUS JOKyMEHTALlMEH U apXUBaMHU

VYipasieHue 3JeKTPOHHBIMY apXUBaMU

ApPXMBBI 10 TUYHOMY COCTaBY

[ToaroroBka Kk npoiietype 3aliyThl ¥ 3alIMTa BITYCKHON KBaTM(PUKAMOHHOMN paboThI

IToaroroska k caade U cada rocy1apCTBEHHOIO HK3aMEHa

[IpousBoacTBEHHAS — IPEAAUIIIIOMHAS ITPAKTUKA

3 Komnerenuun odyuaromierocs, popMupyemMbie B pe3yJibTaTe 0CBOEHUS

AUCHHUILINHBI (MOYJI5) ¥ IJIAHUPYEMBbIe Pe3y1bTAThl 00y4eHH s

B pesynprare OCBOEHUS AUCHUILUIMHBI (MOAYJs) «ApPXHMBOBEACHHE» OO0ydarouuiics
JIOJKEH 0071a/1aTh CIIEAYIOUIMMH KOMIIETEHIIUSAMU:

KO)I HHJUKaTopa I/IHI[I/IKaTOp JOCTHIXXCHUA KOMIICTCHIIN

VYK-6 CrnocobeH ympaBisiTh CBOMM BpPEMEHEM, BBICTpAWBaTh M PEATHU30BBIBATH TPACKTOPHIO
CcaMOpPa3BUTHS HAa OCHOBE MPUHIMIIOB 00PA30BaHNsl B TEUEHUE BCEH KU3HU

YK-6.1 Hcnons3yeT WHCTPYMEHTBI M METOJABI YIPABICHUS BPEMEHEM IPH
BBIIIOJIHEHUM  KOHKPETHBIX  3a/ay, IPOEKTOB, IpPU  JOCTUKECHUH
ITOCTABJICHHBIX IIEJIEH

YK-6.2 Omnpenensier NPUOPUTETHl COOCTBEHHOH JEATENBHOCTH, JIMYHOCTHOTO
pa3BUTUS U TPODHECCHOHATBLHOTO POCTa

YK-6.3 OnenuBaeT TpebOBaHUS PbIHKA Tpyda U MPEIIoXKEeHUs 00pa30BaTeIbHBIX
YCIYT JUIsl BBICTPAUBAaHUS TPAEKTOPUU COOCTBEHHOT'O MPOQeCcCHOHATBHOTO
pocta

VK-7 CnocobeHn mnomnepxuBaTh JODKHBIA YPOBEHb (PU3MUECKOW MOATOTOBICHHOCTH JIS
o0ecIIeueHns MOTHOEHHONW CONMAIILHOMN U IPO(hECCHOHAILHON AEATETLHOCTH

YK-7.1 Bribupaer 310poBbecOeperaroniye  TEXHOJIOTUH Ui MOJAEp KaHUsS
3JI0POBOTO 00pa3a XKU3HH C YIeTOM (PHU3HOTOTUUECKIX 0COOEHHOCTEH




OpraHn3Ma M YCIOBHIl pean3aliny IpoPecCHoHaIbHOMN NeITeIbHOCTH

YK-7.2 [Inanupyer cBoe pabouee M CBOOOJHOE BpeMs IS ONTHMAJIBHOTO
codyeTaHus (PU3MYECKOM W YMCTBEHHOH Harpy3ku H oOecreueHHs
PaboTOCIOCOOHOCTH

YK-7.3 CobOnroaeT W TpoIaraHaupyeT HOPMBI 3J0pOBOTO oOOpa3a >KU3HU B

PA3JINYHBIX )KU3HCHHBIX CUTYallUAX U B HpO(i)GCCI/IOHaJIbHOﬁ ACATCIIBHOCTHU

OIIK-1 CrnocobeH mpuMeHsATh Ha 0a30BOM YPOBHE 3HAHHS MCTOPUYECKHUX HAYK IPH PCIICHHH
3a/1a4 B chepe cBoel MpoheCCHOHAILHON NEATEILHOCTH,

OIIK-1.1 3HaeT KCTOPUI0O W COBPEMEHHYIO OpraHM3alMi0 CHUCTEMBl OPraHoOB
roCy/IapCTBEHHOW BIIACTH U ympaBieHus B P®D, opraHoB MeCTHOTO
CaMOYIIPaBJICHUs U OPTaHU3alul

OIIK-1.2 Bnageer HaBbIkamMu noucka U OTOOpAa MCTOYHUKOB, KOTOPbIE BaKHBI JJIS

KOHKPCTHO-UCTOPHUUICCKOI'O HCCJIICA0BaHUA C y4€TOM OCHHOCTH
AOKYMCHTAJIBbHOI'0O MCTOYHHMKA KaK 4YaCcTU HMCTOPHYCCKOI0 HacJacausa H
AKTHBA OpraHu3aliin

OIIK-3 Cmocoben MNPUMCHATb TCOPCTHYCCKHUC 3HAHUA JId PCIICHHUS ITOCTABJICHHBIX 3a1da4 B

00JIaCTH IOKYMEHTO

BCJACHUS U apXUBOBCICHU A,

OIIK-3.1

CocraBisier, oGOpMISET W BEIET YIPABICHYCCKYIO JIOKYMEHTAIIHIO
pa3IMYHBIX BHAOB MO MNPOPWIKO  JEATEILHOCTH OpraHU3alud B
COOTBETCTBUU C €€ OPraHUu3alMOHHO-TIPABOBOM (hOpPMOU

OIIK-3.2 3HaeT TpPaBOBBIE HOPMBI M TIPaBWJIA OPTaHU3AIMH, CHCTEMAaTH3AIlHU,
KOMIUICKTOBaHUST M Yy4eTa JOKyMEHTAJIBbHOIO M apXWBHOTO (DOHIOB
OpTraHU3aII

OIIK-3.3 PaGortaer ¢ kopmopaTHUBHON CHUCTEMOW JTOKyMEHTOOOOpOTa, B TOM YHUCIIE

AJIEKTPOHHOTO, B COOTBETCTBHH C IPAaBOBBIMH HOpMaMH MPO(eCCHOHATBHOM
Cpeabl




4. CTpPyKTYpa, 00bEM U coiepKaHue TUCIMIINHBI (MOIYJIs)
OO0mmast TpyI0eMKOCTh TUCIHILTUHBI COCTaBIsAET 8 3aueTHBIX eauHuIl 288 akan. 4acoB, B TOM

HHUCJIC:

— KOHTaKTHas pabora — 187,95 akan. gacos:
—aynuTtopHas — 173 akaj. 4acos;

— pHeayautopHas — 14,95 akan. gacos;

— camocTosiTenbHas padoTa — 64,35 akajl. 4acos;

— B (popMe npakTHuecKoi moarotoBku — 0 akazn. yac;

— MOJTOTOBKA K dK3aMeHy — 35,7 akaj. yac

dopma aTTecTaluu - 3a4€T, IK3aMEH, KypcoBasi paboTa, 3a4eT ¢ OLICHKOU

Paznen/ tema
JIHACLUATIIINHEL

Cemectp

AynutopHast
KOHTaKTHas pabora
(B akaj. yacax)

11a0.
3aH.

MIPAaKT.
3aH.

Jlek.

CaMocrosTenpbHas

paboTa cTyeHTa

Bug
CaMOCTOSITEILHON
padoThI

dopma TeKy1ero
KOHTPOJIS
yCIIeBaeMOCTH U
TIPOMEKYTOTHOM
aTTecTaluu

Kon
KOMIIETEHLINU

1. ApXI/IBOBCI[eHI/IC KakK HaykKa "

yueOHas
KommnekroBanue
OpraHu3aIus
ApxuBHoro honna PO

apXUBOB

JUCITUITIIINHA.

u

XpaHEeHHUS

1.1 ApxuBoBeneHHE Kak
HayKa u yueOHas
JIACIATIINHA

Nzyuenwne
TEOPETUIECKON 1
MIPAKTHUECKOI
JIUTEPATypBI IO
TeMe
Pabora ¢
UH(OPMAIIIOHHO-
MIPaBOBBIMHU
noptanamu ['a-
paHT,
Koncynsrantllno
¢, Pocapxus.
Kontponbnas
pabora
[Toaroroska k
TECTUPOBAHHIO

[IpakTnyeckas
pabora 1
Tecr 1
HWrorossrii TecT (1)
3ager

OIIK-1.1,
OIIK-1.2,
OIIK-3.1,
OIIK-3.2,
OIIK-3.3

1.2
XapaKTepuCTHKa
ApxuHoro ¢oHma PD® u
CUCTEMBI ApPXUBHBIX
yupexnenui Poccun

Oomas

4 6/11

N3zyuenue
TEOPETUYECKOH 1
MPaKTUYECKOU
JIUTEPATypPHI IO
Teme
Pa6orta c caiitom
Apxussl Poccun, ¢
caitom
roCyJJapCTBEHHBIX
apXH1BOB
cyobekroB PO
Kontponbnas
pabora
ITonroroBka x
TECTHPOBAHHIO

[IpakTuueckas
pabora 1
Tecr 1
HUrorogsiii Tect (1)
3auer

OIIK-1.1,
OIIK-1.2,
OIIK-3.1,
OIIK-3.2,
OIIK-3.3




N3zyuenue
TEOPETUUECKON 1

ITogroroBka K
TECTUPOBAHUIO

TIPaKTHIECKOI
JIUTEPATYPBI IO [Ipaktuueckoe
TeEME 3amanue 1
Pa6ora ¢ calitom Tecr 2 OIIK-1.1,
1.3 DkcmepTrsa LEHHOCTH Apxussl Poccun, ¢ OIlK-1.2,
JIOKyMEHTOB 74 16 1421 | 14 carTom KonrtponbHas OIIK-3.1,
KOMIUIEKTOBAaHUE apXUBOB rOCy/IapCTBEHHBIX pabora OIIK-3.2,
apXUBOB Htorosslii TecT K OIIK-3.3
cyobekroB PO 3a4yery
KonTponbHas 3auer
pabora
ITogroroBka Kk
TECTHPOBAHHIO
N3yuenue
TEOPETUIECKON 1
MPAKTUYECKOM VK-6.1,
JIUTEPATYPBI TIO YK-6.2,
reme [IpakTudaeckas VK63,
Pabora ¢ caiitom 6 5 VK-7.1,
14 Opranuzanus Apxussl Poccun, ¢ pf; 0Ta3 VK-7.2,
XpaHCeHUS apXUBHBIX 12 14/31 | 14,2 calToM eCTu VK-7.3,
HTOroBslii TeCT K
JIOKyMEHTOB roCy/1apCTBEHHBIX OIIK-1.1,
3a4yery
apXHBOB Jauer OIIK-1.2,
cyonekToB PD OIIK-3.1,
KoutponbHas OIIK-3.2,
pabota OIIK-3.3
IToaroroBka
TECTHPOBAHHIO
Hroro no pazaeny 34 34/611 | 34,2
Hroro 3a cemectp 34 34/61 | 34,2 3a4ET
2. YdeT B apXUBHOM JieNe
U3yuenune
TEOPETUYECKON 1
MIPAKTUYECKOM VK-6.1,
JIUTEPATYypPBI 11O VK-6.2,
TEME Tecr k pazneny 2 VK-6.3,
Pa6ora ¢ caiitom [Ipaktuueckoe VK-7.1,
2.1 ITonsTue
Apxussl Poccun, ¢ 3agaHue 3 VK-7.2,
[CHTPaIHM30BAHHOTO 4 6/3U 2 calToMm KonTponbhas VK-7.3,
lr_i)cyﬂap CTBCHHOTO  yHcTa. TOCYIapCTBEHHBIX pabota OIIK-1.1,
PUHIMIIBL yHCTa. apXUBOB Hroroselii TecT OIIK-1.2,
cyonsexToB PO 3a4eT ¢ OLEHKON OIIK-3.1,
KouTponbnas OIIK-3.2,
pabora OIIK-3.3
IToaroroBka k
TECTUPOBAHHIO
Nzyuenue
TEOPETUIECKOH 1
HPaKTUIECKOH VK-6.1,
JIUTEPATypPHI IO VK-6.2,
TeMe IMpakTuyeckoe VK-6.3,
Pabora ¢ caiitom 3amanue 3 VK-7.1,
2.2 VYd4er TOCTYIUICHUS,
BBIGBITHS 1L, H3MeHCHHI ApanmuPoccvm, c| Tecr k pa3meny 2 VK-7.2,
’ 8 18/51 | 3,1 caiTom KonTponbHas VK-7.3,
B KOJMYECTBE M COCTaBE
(oo roCy/1apCTBEHHBIX pa60Tva OIIK-1.1,
apXHBOB Hroroserii TecT OIIK-1.2,
cyonsexToB PO 3ayer ¢ OleHKOU OIIK-3.1,
KonTpomnbhas OIIK-3.2,
pabora OIIK-3.3




N3zyuenue
TEOPETUUECKON 1

MIPAKTUYECKOM VK-6.1,
JIUTEPATyPHI 1O VK-6.2,
TEME Tect x pasgeny 2 VK-6.3,
2.3 Benerme fiena (onfia. Pa6ora ¢ calitom HpaKTI:/I‘IeCKOye VK-7.1,
Vyer HCTIOJIb30BAHUS
JIOKYMEHTOB. 0COBEHHOCTH ApXI/IBLIvPOCCI/II/I, c 3ajaHue 3 VK-7.2,
6 12/61 6 carTom KoHnTponbHas VK-7.3,
yudera 3JIEKTPOHHBIX
rOCyJJapCTBEHHBIX pabora OIIK-1.1,
gOKyMeHTOBU B apXuBe apXHBOB Hroroselii TecT OIIK-1.2,
pranfsanui cyobekroB PO 3auer ¢ OLEHKOU OIIK-3.1,
KoHuTpoibHas OIIK-3.2,
pabora OIIK-3.3
[TonaroroBka
TECTHPOBAHHIO
Uroro no pazneny 18 36/141] 11,1
Hroro 3a cemectp 18 36/141| 11,1 9K3aMeH
3. OyHKIIMOHUPOBAHUE APXUBOB
B COBPEMEHHOM OOIIECTBE
Nzyuenne
TEOPETUUECKOMN 1
MIPAKTUYECKOM VK-6.1,
JIATEpaTyphl 1O YK-6.2,
TemMe Tecr k paznmeny 3 YK-6.3,
Pa6ora ¢ caiitom KoHTponbHas VK-7.1,
3.1 Hay4Ho-cripaBOYHBIH Apxussl Poccun, ¢ pabora YK-7.2,
anmapar K JOKyMEHTaM 5 10 5 caiiToM [IpakTnueckoe YK-7.3,
ApxusHoro ¢pouma PO TOCYTapCTBEHHBIX 3aganue 4 OIIK-1.1,
apXHUBOB Hroroselii TecT OIIK-1.2,
cyobekToB PO DK3aMeH OIIK-3.1,
KoutponbHas OIIK-3.2,
pabora OIIK-3.3
IToaroroBka k
TECTHUPOBAHHIO
N3zyuenue
TEOPETUIECKON 1 VK-6.1,
MPaKTUYECKON VK-6.2,
sureparypsl o | Tecrt k paszgeny 3 YK-6.3,
3.2 Hcnons3oBanue TEME KonrtponbHas VK-7.1,
IOKyMEHTOB ~ ApPXUBHOTO Pa6ota c caiitom pabota YK-7.2,
¢donna PO wu  gpyrux 4 8 4 | Apxussl Poccun, c| IIpakruueckoe YK-7.3,
apXWBHBIX MAaTEpHalioB B caliToM 3amadue 4 OIIK-1.1,
apxuBax Poccun rocyJapcTBeHHbIX |  HToroselii Tect OIIK-1.2,
apXUBOB DK3amMeH OIIK-3.1,
cyobekroB PO OIIK-3.2,
IMoaroroska K OIIK-3.3
TECTHPOBAHHIO
Nzyuenue
TEOPETUUECKON 1 VK-6.1,
HPaKTUIECKOH VK-6.2,
muareparypel mo | Tect k pazneny 3 VK-6.3,
TeMe Konrtponbnas YK-7.1,
33 Wndopmarmsanus Pabora ¢ caiitom pabota VK-7.2,
ApXUBHOTO e 4 8 4 | Apxussl Poccun, c| IIpaktuueckoe YK-7.3,
calToM 3ananue 4 OIIK-1.1,
rocyaapcTBeHHbIX | MToroserii rect OIlK-1.2,
apXHBOB DK3aMeH OIIK-3.1,
cyobekroB PO OIIK-3.2,
IToaroroBka OIIK-3.3

TECTUPOBAHUIO




N3yuenue

TEOPETUYECKOIT U VK-6.1,
MPAKTUIECKOM VK-6.2,
mureparypsl o | Tecrt k pazaeny 3 YK-6.3,
TEeMeE KontponbHas VK-7.1,
34 Y p— s Pa6ora ¢ caiitom pabora VK-7.2,
apxuBax 4 8 6,05 | ApxuBsl Poccun, ¢| IIpakTryeckoe VK-7.3,
canTom 3aganue 4 OIIK-1.1,
rocyJapcTBeHHbIX | W Torosslit TecT OIIK-1.2,
apXH1BOB DK3aMeH OIIK-3.1,
cyonekToB PD OIIK-3.2,
IToaroroska OIIK-3.3
TECTUPOBAHHIO
Uroro no pazneny 17 34 119,05
Uroro 3a cemectp 17 34 119,05 320,Kp
3a4eT, DK3aMeH,
HToro no aucuuruinHe 69 10320 64,35 KypcoBas paboTa,

3a4eT C OLIEHKOM




5 O06pa3oBaTejibHbIE TEXHOJIOTHH

B mnpouecc oOyuenust ans (opMupoBaHHS KOMIIETECHIMH Ha 3asSBICHHOM YpPOBHE
UCIIONIB3YIOTCS pa3iMuHble 00pazoBaTelbHbIE U MH(GOPMAIMOHHBIE TEXHOJOTHU B IPOLIECCE
opraHu3aiuu y4eOHO-TI03HABATEIbHOM, HAyYHO-HCCIIEIOBATEIbCKOM, YaCTUYHO-IIOMCKOBOM,
pPEnpOIyKTUBHOU, TBOPUYECKOM I€ATEILHOCTH CTYAEHTOB.

OOydeHnue HauyMHAETCS C MPUMEHEHHsS TEXHOJOTMH LeJeNojiaraHusi, B YacTHOCTH,
OOBSCHSICTCS, YTO BBINYCKHUKH JIaHHOTO HampaBieHHsT MOryT paboTaTb HE TOJBKO B
TrOCYJapCTBEHHBIX, HO W  HErOCyJapCTBEHHBIX  OpraHM3alusix —  o0ecreYnBaTh
JOKYMEHTUPOBAaHUE HE TOJBKO YIPABICHYECKOM JEATEIbHOCTH, HO U OCHOBHBIX BHJIOB
JeSITeIbHOCTH, CUCTEMAaTU3UPOBaTh JOKYMEHTAIBHBIM (POHJ OpraHu3alfii, co37aBaTh U BECTU
KOPIOPAaTHUBHBIN apXUB.

[TockonbKy maHHas npodeccruoHalbHAs 33/1a4a CHEIHAINCTaMi Ha MECTaxX PelaeTcs C
MIOMOILIbI0 TIOMCKOBOTO M HAyYHO-UCCIIEIOBATEIbCKOIO METOJa, TO JAaHHAsg TEXHOJIOTHS
MCIIOJIb3YETCS U 17151 00y4EHUs CTYAEHTOB.

[TonckoBoii METO OCYIIECTBIsIETCS ¢ MpuMeHeHueM MHTepHeTa, paboToi ¢ MPaBOBHIM
noptanoM «Koncynerant [limtocy, «["apanty», opunmansasiM caiitom Pocapxua, @enepanbHOit
CITyObI TOCYJapCTBEHHOM CTaTUCTUKHU, OPUIIMATBHBIX CAMTOB TOC- U MyHHUIIUIAIBLHBIX aPXUBOB
U JIp.

TexHonorus  NOPOEKTOB  SIBISETCS  OCHOBHOM  TEXHOJIOTMEHW,  OpraHu3ylolen
CaMOCTOSITENIbHYIO ICATEIBHOCTD CTYI€HTOB. Pe3ylIbTaThl CBOMX IMOMCKOB CTYIEHTHI O(OPMIISIOT
B Buje Oubnmorpadguyeckux M apXUBHBIX OO030pOB, MPOEKTOB YYETHBIX W CIPABOYHBIX
JIOKYMEHTOB apxuBa. CTyJEHTbI IPEJICTABIIAIOT PE3YJIbTAaThl CBOEH MPOEKTHON JESTENIbHOCTU B
MHTEPAaKTUBHOU opMe — T0KIIa/1a 1o TeMe 0030pa uiu pedepara, COCTaBISAI0 KOHCIEKT JOKIa1a
B BU/I€ OCHOBHBIX T€3UCOB, KOTOPBIE AAIOTCS 1101 3alMCh CTYI€HTaM I'pYyIIIbI.

PedepatuBHas pabora no3Bossier 60iee yriayO0aeHHO U3yUUTh TPpobieMy Hccie10BaHus,
pacmiMpuTh NMOHMMaHME MW 00JacTh CBOMX 3HaHUU. JTO (opmMa CaMOCTOSTENLHOW paboTEHI,
(bopMupyto1Iasi HAaBBIKM K CAMOCTOSTEIbHOMY IIOMCKY HOBBIX 3HAHUM U U3JI0KEHHE MaTepHaa C
OIIOPOi Ha MEPBOUCTOYHMK BKIIIOUYAET B ceOs peheprpoBanusi MOHOrpaduil 1 cTaTel B HAy4YHBIX
Y Hay4YHO-TIPaKTHUUYECKUX XypHanax. Pedepart, npeacrapisiemMblil Ha MPOBEPKY, JOJKEH OTBEYATh
TpeOOBaHUSAM HAayYHBIX PaOOT.

J1J1s KOHTPOJI penpOYyKTUBHOMN I€ATEIBHOCTH CTYIEHTOB UCIIOJIb3YETCSl TECTUPOBAHUE.

TexHonoruelf MOHHMTOPUHIA PpE3yJIbTaTOB 00pa30BAaTENbHON EATENbHOCTH B IEJIOM
ABJIIOTCS: KOHTPOJIbHBIE JOMAaIllHUE DPA0OTHI M CaMOCTOSTENbHas paldoTa, 3aueT, 3a4eT ¢
OLIEHKOI1, 3K3aMeH, KypcoBas pabora.

TexHonorus nopT@oaro Mo3BONISIET YUUTHIBATh PE3YIIbTAThl, JOCTUTHYTHIE CTYIEHTOM B
pa3sHOOOpa3HBIX BHJAX JEATENbHOCTH - MPAKTUUYECKUX 3aHATUSAX, NPH MPOSKTUPOBAHUU OMHMCU
JieN, TpU TECTHUPOBAaHUM, pedepupoBaHUU, COCTABICHUM COOCTBEHHBIX HOKIanoB. JlaHHas
TEXHOJIOTHUS SIBJISIETCS BaXKHBIM JIEMEHTOM JESTeIbHOCTHOTO MOX0/1a B 00y4eHUHU OakaiaBpoB
[0 HAIpaBJICHUIO MOJArOTOBKM «JlOKyMeHTOBeneHMEe M apxuBoBeleHUe». JlId OLEHKH
nopTQOINO MPUMEHSIETCS PEHTUHTOBasi TEXHOJIOTUS OLIEHKU 3HAHUH.

Hcnonp3yroTcs UCTaHIIMOHHBIE 0O0pa3oBaTelbHbIE TEXHOJOTH, pealu3yeMble B
OCHOBHOM C TNPHUMEHEHHEM HH()OPMAIMOHHBIX M TEJIEKOMMYHHUKAIIMOHHBIX TEXHOJOTHH MpHU
OMOCPE/IOBAaHHOM  B3aUMOJIEUCTBUM  00ydYaromierocs M  MeJaroru4eckoro  pabOTHUKA.
[IpakTuyeckue 3aHATHS MPOBOAATCS B (opMe NPaKTUUYECKOM MMOATOTOBKH B YCIOBHAX
BBITIOJIHEHHSI OOYYalOMMMHUCS BHJIOB padoOT, CBS3aHHBIX ¢ Oyaymed mnpodeccrnoHambHOM
JeSITeIbHOCTBIO M HAIlPaBJICHHBIX Ha (OPMHUPOBAHUE, 3aKPEIUICHUE, Pa3BUTHE MPAKTHUUYECKHX
HAaBBIKOB ¥ KOMIIETEHITUH 110 MPOUITI0 00pa30BaTEIHLHON TPOTrPaMMBI.



6 YueOHO-MeTOAUYeCKOe 00ecnieueHHe CaMOCTOSITe/IbHOI PadoThI 00y4Yalouuxcst
IIpencrasneno B npuioxenuu 1.

7 OueHoYHbIE CPeICTBA IJIA IPOBEIeHUs POMEKYTOUHOM aTTecTaluu
[IpencraBieHbl B IPUIOKEHUU 2.

8 YueOHo-MeTOAMYecKOe M MHPOPMAIMOHHOE 00ecnedyeHue JUCIUITIMHBI (MOYJIs1)

a) OcHoBHas1 IMTEpPaTypa:

1. MakapoBa, A. K. ApxuBoBenenue / Makapoa A. K.; MI'TY. - Maruuroropck :
[M3marensctBo MI'TY], 2015. - 146 <c¢. - bubmmorp.: c. 142-146. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3435.pdf&show=dcatalogues/1/1209
678/3435.pdf&view=true (mara oOpamenus: 24.01.2023). - Makpoobbekr. - Tekcr
anekTpoHHbIH. - ISBN 978-5-9967-0676-1. - ImeeTcst medaTHBIM aHAJIOT.

2. MynbpTUMenuiiHOe — CcIpaBOYHO-MeToaudeckoe Tmocobue «OCHOBBI — apXHWBHOM
nesrenbHOCTH» | VICTOPMKO-apXMBHBIM ~ MHCTHTYTOM  POCCHIICKOTO  TOCYIapCTBEHHOI'O
TyMaHUTapPHOTO YHUBEpPCUTETA 2014 //[Pocapxus. URL.:
http://archives.ru/documents/methodics/OAD/index.html (nara oopamenus: 24.08.2020).

3. Packumn, JI. . ApxuBoBezieHue ;| y4eOHHK 115 aKkajeMudeckoro Ooakanaspuara / JI. U.

Packun, A. P. CokonoB. — Mockga : UsnarensctBo FOpaiit, 2019. — 383 ¢. — (bakanasp.
Axanemuueckuii kypc). — ISBN 978-5-534-00870-8. — Tekcr : snekrponnsiit // DBC IOpaiit
[caiiT]. — URL: https://urait.ru/viewer/arhivovedenie-432131#page/l (mara oOpareHus:
24.01.2023).

0) JlomostHuTEIbHAS JIATEPATYpA:

1. Anoxuna, C. A. KypcoBas paboTa IO JOKYMEHTOBEIEHHIO, apXUBOBEICHUIO,
OpraHM3alil ¥  TEXHOJOTHMH  JOKYMEHTAIIMOHHOTO  OOECleueHUs  YIpaBJICHUS
yuebHo-MeTouueckoe mocodue / C. A. Anoxuna, A. K. Makaposa, . B. Camapokosa ; MI'TYV. -
Marnuroropck : MI'TY, 2016. - 1 snekrpos. ont. auck (CD-ROM). - 3ari. ¢ tuTyn. ’kpaHa. -
URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=2535.pdf&show=dcatalogues/1/1130
337/2535.pdf&view=true (mara oOpamenus: 24.01.2023). - MakpoodsekT. - Tekcr
3NIEKTPOHHBIN. - CBefieHus 1ocTynHbl Takke Ha CD-ROM.

2. Baitboponosa, JI. B. MeTomonoruss © METOABl HAyYHOTO HWCCIICOBAHHS . ydeOHOE
nocobue s GakanaBpuata u Maructparypst / JI. B. Baitboponosa, A. I1. UepHsickas. — 2-¢
U3, ucrp. u nom. — Mocksa : M3gatenserBo FOpaiit, 2019. — 221 ¢. — (bakanaBp u Marucrp.
Axanemuueckuii kypc). — ISBN 978-5-534-06257-1. — Texkcr : anexrponssiii // IBC FOpaiit
[caiiT]. — URL:https://www.biblio-online.ru/bcode/437120 (nata oopamenus: 24.01.2023).

3. Iloremkmna, M. H. OcCHOBBI  HCCIIEIOBATEIbCKOW  ACATEIBHOCTH
yueOHOo-MeTorueckoe mocooue / M. H. [Toremkuna ; MI'TY. - Marautoropck : MI'TV, 2018. - 1
DIIEKTPOH. OIIT. JICK (CD-ROM). - URL.:
https://magtu.informsystema.ru/uploader/fileUpload?name=3739.pdf&show=dcatalogues/1/1527
742/3739.pdf&view=true (mata oOpamenus: 24.01.2023). - MakpooObekT. - Tekcr
AJIEKTPOHHBIN. - CBeleHus nocTynHbl Takke Ha CD-ROM.

B) MeToanyeckne yKazaHus:

1. MynbTuMenuitHOE CHpaBOYHO-MeTOAMYeckoe mocobue «OCHOBBI — apXUBHOM
NeSITeTbHOCTH. [Moxrorosieno HcTopuko-apXuBHBIM UHCTUTYTOM Poccuiickoro
TOCYJapCTBEHHOTO TYMaHHUTAapHOTO YHHBEPCHTETa, KOTOPBIH B paMKax peaju3aliu
meponpusituid OLIT «Kynprypa Poccum (2012-2018 rompl) oOCyIIECTBISIET TOATOTOBKY
KOMILJIEKCa CIPAaBOYHO-METOJAWYECKUX W MPAaKTHYeCKUX TocoOuit k «lIpaBmiam opraHu3amum
XpaHEeHUs, KOMIUIEKTOBaHMS, y4eTa U UCTIOIb30BaHUS JOKYMEHTOB ApXUBHOTO (POHAA



Poccuiickoit denepaniuu W APYrUX apXUBHBIX JOKYMEHTOB B TOCYJIApCTBEHHBIX U
MYHHIIMIIATBHBIX apXuBax, My3esx u Oubnmorekax, opranumsamnusx PAH» (rocymapcTBeHHBIN
koHTpakT Ne 079 ot 24.01.2023).

1. CamocrositenbHasi paboTra CTyAEHTOB By3a : mnpaktukym / cocraButemu: T. T.
Heperuna, H. P. VYpazaeBa, E. M. PazymoBa, T. ®. OpexoBa ; MarHuToropckuii roc.
texuuyeckud yH-T uM. I'. M. HocoBa. - Maruutoropck : MI'TY um. I'. 1. Hocoma, 2019. - 1
CD-ROM. - 3arm. c TUTYL. JKpaHa. - URL.:
https://magtu.informsystema.ru/uploader/fileUpload?name=3816.pdf&show=dcatalogues/1/1530
261/3816.pdf&view=true

(mata obpamienus: 28.01.2023). - MakpooObekT. - TekcT : 37eKTpoHHbINH. - CBeeHUs
noctviHbl Takke Ha CD-ROM

r) [Iporpammuoe o6ecneuenue u UnTepHer-pecypcebi:

IIporpamMmMHoe oGecrieueHue

HanmenoBanue o
0o Ne norosopa CpoK IeHCTBUS JTUIICH3UH
MS Office No 135 oT 5eCCDOMIO
2007 17.09.2007 P
7Zip cBOOOTHO 0ecCcpoUHO

IIpodeccnonanbHbie 0a3bl JaHHBIX U HHGOPMANMOHHbIE CIIPABOYHbIE CHCTEMbI
HasBanue xypca Cchlika
OnexTpoHHas 0a3a MEepUOAMYECKUX
m3nanuii  East View Information
HanmmnonanpHas
undopmanuonno-anamuruueckas  |URL: https://elibrary.ru/project_risc.asp
cuctreMa — PoccuiicKuUM HHIEKC
ITonckoBas cumcremMa AkajneMus
Google (Google Scholar)

Mngopmaponnas  cucrema - URL.: http://window.edu.ru/
Ennnoe OKHO JIOCTyIIa K

https://dlib.eastview.com/

URL.: https://scholar.google.ru/

Poccmiickas TocynapeTsenuan| . /nw.rsl.ru/rulreaders/catalogues/
oubmnoreka. Karamoru

DNEeKTPOHHBIE pecypceel ) . " _
cubmiorexn MLTY ot T https://magtu.informsystema.ru/Marc.html?locale=ru
Y HUBEPCUTETCKAS https://uisrussia.msu.ru

HHGOPMAaIHOHHAS cHCTEMA

Wndopmanvonnas  cucrema -
HopmaTuBHbIE 1paBOBBIE  AKTHI,
OpraHU3AIMOHHO-PACTIOPSTUTETHH
ble JOKYMEHTbI, HOPMAaTHBHbIE U
METOIMYECKUE  JIOKYMEHTHI U
Nudopmannonnas cucrema - bank
JAHHBIX yIrpo3 0€e30MacHOCTH
9 MartepHaJIbHO-TEXHHYECKOE o0ecneyeHne JUCIUILIHHBI (MOLYJIs1)

https://fstec.ru/normotvorcheskaya/tekhnicheskaya-zashc
hita-informatsii

https://bdu.fstec.ru/

MaTepI/IaJ'IBHO-TeXHI/I'-IeCKOG o0OecrieueHune JUCHHUIIIIMHBI BKJIIIOYACT:



Y4eOHble ay TMTOPUU JUIs IPOBEACHUSI 3aHATUHN JIEKIIMOHHOTO THUIIA

Cron KOMIBIOTEPHBI, CTOJ MHUCHMEHHBIN, CTYJ O(UCHBIM, TOKyMeHT-kamepa Epson,
ucrounnk Oecriepedoiitnoro nmrtanus POWERCOMIMD-1500AP , kamepa BBICOKOTO
paspelieHus, KOMIbIOTEp MepcoHabHbIN (THIO), poekTop ViewSonicPJD7526W, crniukepdon
nacronbubiii  Calisto-620 Plantronics, Be6-kamepa LogiteachC920, cucrema akycTuueckas
HACTOJIbHAS, CTepeorapHuTypa (MUKpO)OH ¢ IIyMOMOIaBICHHEM), ASKpaHHACTCHHBIHNDIQIS
Optimal-C MW DSOC-11032*2

VY4eOHblE ayAUTOPUM JUIS TPOBEACHUS NPAKTUYECKUX 3aHATHHA, TPYIIOBBIX U
WHAUBUAYAIbHBIX KOHCYJIbTAIMM, TEKYIET0 KOHTPOJIS U IPOMEKYTOYHON aTTeCTAllH

CTon KOMIBIOTEPHBI, CTOJ MHUCHMEHHBIN, CTYJN O(UCHBIA, TOKyMEHT-Kamepa Epson,
ucrounnk Oecrniepedoiitnoro nmrtanus POWERCOMIMD-1500AP , kamepa BBICOKOTO
pa3pelieHus, KOMIIBIOTEp MepCoHaNbHBIN (TUNO), mpoektop ViewSonicPJD7526W, ciiukepdon
nacroneubiii  Calisto-620 Plantronics, Be6-kamepa LogiteachC920, cucrema akycTuueckas
HACTOJIbHAS, CTepeorapHuTypa (MUKpO)OH ¢ IIyMOMOAaBICHHEM), ASKpaHHACTEHHBIHDIQIS
Optimal-C MW DSOC-11032*2

[Tomernenust a1t CaMOCTOATENBLHON paOOTHl 00YUYaOIIUXCS
[TepconanbHbie KOMITbIOTEPHI ¢ makeTomM MS Office, Beixomom B IHTEpHET U ¢ TOCTYIIOM
B JICKTPOHHYO HH(POPMALMOHHO-00Pa30BaTEIbHYIO CPEy YHUBEPCUTETA

[Tomemenne s XpaHeHUs ¥ NPOQHUIAKTHYECKOro OOCTY)KUBaHUS  Y4eOHOTO
00opyIoBaHUs

Cremmaxu s XpaHCHHS YYeOHO-HATIISTHBIX TIOCOOMH W y4eOHO-METOMHYECKOM
JIOKYMEHTAIIUH.

VYueOHbIe ayJUTOPUH JUTS BHITTOJIHEHHSI KYPCOBOTO IIPOSKTHPOBAHHSI

[TomemeHus 11t CaMOCTOSTEIBHOM pabOTHI 00YYArOIIUXCS

[Mepconanbhbie KOMITBIOTEPHI ¢ makeToM MS Office, Beixomom B IHTEpHET U ¢ TOCTYIOM
B JIEKTPOHHYIO HH()OPMALIMOHHO-00pa30BaTEeIbHYIO Cpely YHUBEPCHTETA



IIpuiaoxkenue 1

YuyeOHO-MeTOAuYEeCKOe oO0ecrmedyeHrue CaMOCTOATENbHONH  PadOThI
o0yuaromuxcsa

IIpumepHas CTPYKTYpa U coep:KaHue Pa3/iesioB:

[lo pucuuminHe «ApPXHBOBEACHHE» NPEAYyCMOTPEHA BHEAYIUTOpPHAs — JIOMAILIHSS
caMmocTosiTeNbHas paboTta oOydaronuxcsi. BHeayautopHas camocrosTenbHas paboTa CTy/IEHTOB
IpEIIoyiaracT pelieHHe TECTOB U BBIIOJHEHHE KOHTPOJBHBIX PadOT, a TaKKe BBINOIHECHHE
KypCOBO# paboTBHI.

IIpuMepHBIe TeCTOBbIE BOMPOCHI :

* Cemectp u3yyenus 1/
Paznesn 1. ApxuBoBeieHre KAK HAYKA U y4eOHAasi TUCHHUILUIHHA
e Tect 1 (1)
Bomnpoc 1
TekcT Bompoca
Oobvekm apxueoeedeHUn KAK HAYKU GUOUMCA PA3HLIM YYeHbIM no-paznomy. Kak
paccmampuearo apxugoeedenue, eciu e2o 00beKmom Ha3vleaiom apxugnoe 0eno?
Bribepute ouH OTBET:
a. Kak cocraBHYI0 4acTh JOKYMEHTOBEICHUS
b. Kak npukiiagHy1o HCTOPUYECKYIO
c¢. Kak cocraBHy10 4acTh HCTOYHUKOBEICHUS
d. Kak camocTosaTenpHyI0 crienuain3upoBaHHy0 HAYKY
Bormpoc 2
TexkcT Bompoca
Kakue u3 nepeuucnennuix Huxce HayuYHvlX HANPAGIEHUI 6X00AM 6 apxugoeedeHue?
Buvioepume 00un unu neckoibko omeemoe:
a. Apxeorpadus
b. ApXUBHBIN MEHEIKMEHT
c. Apxeosorus
d. Teopust U METOAMKA ApXUBHOTO JIeNIa
Bompoc 3
Tekct Bompoca
K nayunvim npunyunam apxueosedenus omnocamcea 4 npunyuna:
1) IpUHIIUIT COLMATTFHO-TIOIUTUYECKON HEHTPATbHOCTH;
2) NpUHIINII BCECTOPOHHOCTH,
3) IpUHIUI KOMIUIEKCHON OLIEHKH; U
4)... Ha3oBuTe 4eTBEpPTHINA MPUHIIMII.
Omeem 3anuwmume ciosamu.
Bomnpoc 4
Tekct Bompoca
Dmom npunyun Haubo1ee WIUPOKO NPUMEHAEMCA 6 IKCHepmusze UeHHOCmuU
OOKYMEHmOo8, npu KOmopou OOKYMeHMmbl OUCHUGAIOMCA He KaK eOUHUYHbl hakm, a 6
KoMmneKce ¢ Opy2umu OOKyMEHmAaMU Imo20 rHee apxXuenoz2o honoa unu 0py2020 apxueHnozo
donoa u oaxce c¢ O00OKymenmamu, XpaHAWUMUCA 6 OPY2UX 20CYOAPCHMEEHHBIX APXUBAX.
Hazoeume smom npunyun. Omeem 3anuwiume c106amu.
Ortser:
Bomnpoc 5
Tekct Bompoca
Mo 1960-x 22. 0annbstii memoo apxugoeedenus oviii 0CHOBHBIM. OH 0aem 803MOHCHOCHLb
U3BYUEHUA 6CeX GHYMPEHHUX U GHEUHUX 0COOeHHOCmell 0OKyMeHnma, m.e. €20 agmopcmaa,



RPOUCXO0XHCOCHUA U M.O., A MAKIHCE AZbIKA 0OKYMEHma, e20 hopmoul, mamepuana, Ha KOMOPoOM
oH uzzomoenen. O Kakom memooe apxueosedenus uoem peusv?
Bribepute ouH OTBET:
a. Meron (hyHKIMOHAILHOTO aHATN3a
b. MadopMaIimoHHbI METOT
¢. McTOYHMKOBETUECKUI aHAIN3
d. CucreMHBIN IOIX0q
Bomnpoc 6
TekcT Bompoca

Ce2o00na XpaneHuro, KOMNIEKMOBAHUIO, YUemy ROONeHcam pa3iudHble OOKYMEHMbl.
Hoonesxccam nu apxusnomy xpanenuro rjiekmponnsie 0azot oannvix? Ilouemy?
Bri6epute ouH OTBET:
a. [la, moanexar XxpaHeHHI0, Kak U OyMa)kHble, KHHO-, (HOTO-, OHO- U BUICO- U JIpyTHe
JIOKYMEHTBI
b. Her, Tak kak 6a3bl JaHHBIX — 3TO HE TIOKYMEHT

c. Her. 3JI€KTpOHHI)I€ JOKYMCHTBI B apXUBbBI HC CAAIOTCA, TaK KaK UX CPOK XPAaHCHUS HC
IMPCBLINIACT 5-TH JeT

d. {a, Tak kak 0a3bl JAHHBIX — 3TO M €CTh SJIEKTPOHHBIC APXHUBBI
Bompoc 7
TekcT Bompoca

Ileppokapmur, nepghonenmol, macnumuvie u onmuyecKue Hocumenu, a makxice
HaKonumenu UHQOPMauUU HaA IHEP2OHEIAGUCUMON PAIU-NAMAMb OMHOCAMCA K ...
Bribepure ouH OTBET:
a. TEXHOTPOHHBIM PENPOAYKTUBHBIM JOKYMEHTaM
b. TpaJULIMOHHBIM TOKYMEHTaM
C. HE OTHOCATCA HM K OJHOMY U3 THIIOB U COCTaBISIOT CAMOCTOSTEIBHYIO TIPYIILYy
JIOKYMEHTOB
d. TEXHOTPOHHBIM MaITMHOYUTAEMBIM TOKYMEHTAM
Bompoc 8

Hukonaii Bacunvesuu Kanauoe — smo pycckuii yuenwlii, npoCc1agueuiuiica mem, 4mo...
Bri6epute o1H UM HECKOJIBKO OTBETOB:

a. cyuTal 6JaroycTpoicTBO apXMBOB BaKHBIM YCJIIOBHUEM /ISl IPOLBETAHUSI UCTOPUYECKOM
HayKH

b. HamMcan nepByr0 MOHOrpadUIo 0 ApXUBOBEACHUIO «ApXHUBHOE €110 B Poccun»

C. IEPBBIM BBICTYIIMJI C TOKJIAI0M «APXUBBD» Ha apXEOJOTHYECKOM che3ae B 1869 rony

d. paszpabotan neranbHbIN IU1aH apXuBHOH pedopmbl B Poccun
Bonpoc 99

TekcT Bompoca

Hayunotit mpyo smozo yuenozo 0vin nanucan ewie 6 nHauane XX eexka. B nem smom
YueHvlii noogepe KpUmuke pOCCUICKYI0 APXUGHYIO CUCHEMY, 6 HACMHOCmU, makue eé
HedocmamKu, KAK  HU3KUIL  YPOGEHb  CUCMEMAMUZAUUU  apXUoe,  OMCYmCmeue
cooeprcamenbHvlX onuceil, Maaylo YUc1eHHOCMb U HeOOCMAmOYHYI0 KéaaUpUUUpoaHHoCcmsy
(omcymcmeue @vicuieco  00pazoeanus)  aApPXUGHLIX  PAOOMHUKO08, panvcuduxkayuio

O00KYMEHmMO08 U ux HedOCmynHocmp 011 uccieoosameneii. Hazoeume smozo yuenoczo.
Bri6epute ouH OTBET:

a. .LE. AunpeeBckuit
b. A.Il. Boponos
c. J1.4. CamokBacoB
d. E.B. Crapoctun
Bompoc 10
Tekcr Bompoca



Ecnu u3 udenmuukayuonHvlX peKkeu3umoe Ha OOKymeHme, ROCHMYRUBUIEM aDPXUE,
ecmy moOIbKO MEKCm U OMMUCK Nedamu, mo NOMONCEm apXueucmam yCHaHoEUmb
HOOJTUHHOCHIb, ABMOPCIMEO U 6PEMA CO30AHUA OOKYMEHMA HAYKA ...

Bri6epute ouH OTBET:

a. Cpaructuka
b. [Taneorpadus
c. Uadopmarnka
d. 'epanbauka

Bomnpoc 11

TekcT Bompoca

Kakoii 20po0 nazviearom «apxuenou cmoauyeu mupa»?

Bri6epute ouH OTBET:

a. bepnun
b. [Mapux

¢. Mocky
d. Jlonnon

Bomnpoc 12

TekcT Bompoca

Imuueckuii Kooexkc apxueucmos, npunamaiit ¢ 1996 2. delicmgyem...

Bri6epute ouH OTBET:

a. TOJIbKO B AMepHKe
b. Tosbko B Kurtae

C. BO BCEM MUDE

d. Tonpko B EBporie

Bomnpoc 13

TekcT Bompoca

Donooobpazosamesiem HA3bl8ACHICA. ..

Bri6epuTe ouH OTBET:

a. apXuBHBIA (POHI, COCTOAUINI M3 JOKYMEHTOB, 00pa30BaBIIUXCS B MPOIECCE KU3HU U
JeSTeIbBHOCTH (PU3NYECKOTr0 JIMIIA, CEMbH, poJia

b. Biazmenen apXuBHBIX JTIOKYMEHTOB, Y KOTOPOTO €CTh MOJHOMOYHS MO PACIOPSHKEHUIO
ApXUBHBIMH JIOKYMEHTAMHU B IIpeJieiax, YCTAHOBJIEHHBIX 3aKOHOM WJIU I0TOBOPOM

C. IOPUJMUECKOE UM (PU3UUECKOE JIUIIO, B MPOLECCe AESITEIbHOCTH KOTOPOro o0pasyercs
JIOKYMEHTaIBHBIN (POH]T

d. COBOKYNMHOCTh apXHBHBIX JOKYMEHTOB, UCTOPHUYECKH W/UIU JIOTUYECKH CBS3aHHBIX
MEXIy co0oi

Pazgen 2. OO0masi XapakTepUCTHKAa apXMBHOro (OHAA M CHCTEeMbl aAPXHBHBIX
yupe:xaenuii Poccuu
» Cemectp nuzyuenus 1/
e Tect 2 (1)/
Bormpoc 1
Tekct Bompoca
Kakue omauuumenwvuvie ceoiicmea omauuaiom uHpopmayuilo apxueos om
uHGopmayuu ¢ opy2ux uH@opmayuoHnbIX cucmemax?
BriGepuTe ofuH WM HECKOIBKO OTBETOB:
a. ayTeHTHYHOCTh
b. HEMPUKOCHOBEHHOCTH
C. OTKPBITOCTb
d. 6sIcTpBIit HOCTYTT
Bompoc 2
TekcT Bompoca
Eounwtit 20cyoapcmeennstii apxuenstit pono Poccuu nauan popmuposamucs 6 ...



BriGepute oquH OTBET:

a. 1991 r.

b. 1958 r.

c. 1918 r.

d. 2012 r.

Bompoc 3

TekcT Bompoca

Yemanosume mounoe (no I'OCTy) onpedenenue nouamus «Apxuenuviii  (pono
Poccuiickoit Deoepayuur

Br16epute ouH OTBET:

a. VMcropuuecku cioKUBLIAsICS M TOCTOSIHHO MOMOJHseMas COBOKYIMHOCTh apXHBHBIX
JOKYMEHTOB, OTPAKAIOLUIUX MAaTEpUaJIbHYI0 U JYXOBHYIO JKH3Hb OOIIECTBA, HMEIOLINX
HCTOPUYECKOE, HayuHOEe, COLUAIbHOE, SKOHOMUYECKOE, MOJIUTHYECKOE U KYJIbTYpHOE 3HAUCHUE,
NOJJIEKALIUX [TOCTOSHHOMY XPaHEHUIO

b. COBOKYIHOCTh apXUBHBIX TOKYMEHTOB, OTPAXKAIOUIMX MATEPUATBbHYIO U TyXOBHYIO
KU3Hb OOIIECTBa, HMEIOLIUX HCTOPUYECKOE, HAyYHOE, COLHMAJIbHOE, 3KOHOMHUYECKOE,
MOJIMTUYECKOE U KYJIbTypHOE 3HAUCHUE

c. Kommieke MeponpusiThii, HAmpaBJIEHHBIX HAa CO3JAaHUE W TOAJACP/KAHUE YCJIOBUH,
obOecneunBaromux Hanbosee 3p(GEeKTUBHOE YIpaBICHHE IOKYMEHTaMH (JIOKyMEHTHUPOBAHHOMN
uH(popMalLrei) B Ipolecce UX BPEMEHHOTO WU MIOCTOSIHHOT'O HaXO0K/ICHUS B apXUBE

d. JlokyMeHTBl JIMKBUAMPOBAHHBIX TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYyIIPaBJIEHUS, TOCYJapCTBEHHbBIX OpraHu3aluil

Bomnpoc 4

TekcT Bompoca

Apxuenwtit hono Poccuiickoit Dedepayuu cocmasnawm...
BriGeprTe 01uH WM HECKOJIBKO OTBETOB:

a. apXHUBHbBIE JOKYMEHTBI, OTHOCSIIHUECS K YACTHON COOCTBEHHOCTH

b. apXuBHbBIE TOKYMEHTBI, OTHOCSIIIUECS K MyHUIIUNIAJIbHOW COOCTBEHHOCTH

C. apXHWBHBIE JOKYMEHTBHI, OTHOCAIIUECS K TOCYJAapCTBEHHOW COOCTBEHHOCTH
(benepanvHOl U cyOBEKTOB PD)

d. Bce mokyMeHThI opranuzanuii Poccun

Bomnpoc 5

Tekct Bompoca

B 3axonooamenscmee Poccuiickou @edepayuu npedycmompensl 02panuydenus 00Cmyna
K apxueam. Ha kakue kamezopuu 00Kymenmog on pacnpocmpanaemcs?

Bri6epuTe 0iuH MM HECKOJIBKO OTBETOB:

a. Ha BCE JOKYMEHTHI C TOCTOSTHHBIM CPOKOM WJIM JONTOBPEMEHHBIM (75 JET) CPOKOM
XpaHeHUus

b. Ha JTOKYMEHTBI, CoJiepKalllie ToCylapCTBEHHYIO WM HHYIO OXPaHSAEMYI0 3aKOHOM
TalHy

C. Ha JOKYMEHTBI, COJIEPKALUX CBEJEHUS O 3I0POBBE TPakIaH

d. Ha NOKYyMEHTBI, COJEp)KalINX CBEIEHUS O CEeMEHHBIX, HHTUMHBIX OTHOILEHUSAX WIU
MMYIIECTBEHHOM TOJIOXKEHUU TpaxaaH

Bomnpoc 6

Tekct Bompoca

@Dpa3za «/[okymenm onpedesien Ha NOCMOAHHOE XPAHEHUE)» 03HAUAem:
Bribepute ouH OTBET:

a. IOKyMEHT 3aKpbIT JJIs IOJIb30BaTeNen

b. TOKyMEHT Hellb3s NepeMeiaTh U3 apXuBa OpraHu3ally, KOTopas ero co3aasia

C. IOKyMEHT JIOJI’KEH XpaHUThCs BeYHO (6eccpoyHO)

d. JOKyMEHT Hemnb3s epeMeliaTh U3 OpraHnu3alum, KOTopas ero co3jana

Bomnpoc 7
Tekct Bompoca



Opranuzanusa (kjaaccupukanus ¥ CHCTEeMATH3AUA) JOKYMEHTOB U J1eJ1 APXUBHOI0O
(¢oHa cTpaHbI ocyllecTBIAseTes M0 3-M ypoBHsAM. Ha3oBuTe HX.
Bri6epute 01H UM HECKOJIBKO OTBETOB:
a. B mpezaenax apxuBHoro ¢onaa (honmoodpazoBares)
b. B mpeenax opraHu3auu
C. B [IpefiesiaX apXuBa
d. B mpenenax ApxuBHoro ¢ouga PO B rienom
Bompoc 8
TekcT Bompoca
K Apxuenomy ¢ponoy P®@ HE OTHOCATCA chedyrwujue kamezopuu 00KymMeHmog:
Bri6epute 01H UM HECKOJIBKO OTBETOB:
a. TOKYMEHTBI HErOCYJapCTBEHHBIX OpTaHU3aIHi
b. TOKYMEHTBI 110 JINYHOMY COCTaBY
C. IOKyMEHTBI, CPOKH XpaHEHMsI KOTOPbIX IpeBbIIatoT 10-yer
d. TOKYMEHTBI, HaXOSAIIKUEeCcs B YaCTHOM COOCTBEHHOCTH
Bormpoc 9
TexkcT Bompoca
Ilo éuoam nocumeneii, cnocodam u mexnHuxe 3aKpenieHus uHpopmayuu 0OKymeHmol
Apxuenozo gponoa P® oenamcea na:
Bribepute 01MH UM HECKOIBKO OTBETOB:
a. apXUBHbBIC TUCHbMEHHBIE U rpaduuecKue JOKYMEHTHI Ha OyMaKHbIX HOCUTEIIAX
b. TOKyMEHTBI, HaXOAAIIMECs Ha JIETIO3UTAPHOM XPAaHEHNUHU B TOCY/IaPCTBEHHBIX apXUBaX
c. KuHOGOTOHOHOJOKYMEHTHI, BHUACO(OHOIPAMMBI, MAIIWHOMHUCHBIE (3IEKTPOHHBIC)
JIOKYMEHTBI
d. TOKYMEHTBI, HaXOJSAIIHUECs B OTPACIEBBIX (POHIAX
Bomnpoc 10
TexkcT Bompoca
B nezocyoapcmeennyw uacmov Apxuenozo @gonoa P®D popmupyrom cnedyrwuue
OOKyMeHmbl:
Bri6epuTe ouH OTBET:
a. JOKYMEHTbI JOPEBOIIOILIMOHHOTO ITeproa
b. Bce OTBETHI BEPHbI
C. JOKYMEHTBI COBPEMEHHOT'0 TIeproia
d. JOKyMEHTBI COBETCKOTO IEPHOA
Bomnpoc 11
TekcT Bompoca
B z2ocyoapcmeennyro uacmo Apxuenozo onoa PD popmupyrom caedyrwuue
O0OKyMeHmbl:
Bri6epute ouH OTBET:
a. TOKYMEHTBI COBETCKOTO TIepHo/Ia
b. Bce OTBETHI BEpHBI
C. IOKyMEHTBHI IOPEBOIIOIMOHHOTO Mepro/ia
d. JOKyMEHTBI COBPEMEHHOTO Ieproia
Bompoc 12
Tekct Bompoca
Kakue zpynnul Kpumepuee ucnonv3ylonmca npu IKChepmu3se yeHHOCmu 00KyMeHmog?
Buibepume 00un unu necko1bKo omeemos.
a. KpUTEPUH COMICPIKAHHS
b. KpUTEpUH MTPOUCXOKIACHHUS
C. KpUTEPUH HEMPUKOCHOBEHHOCTH
d. KpuTepHM BHEIIHUX OCOOEHHOCTEH TOKYMEHTOB
Bompoc 13
Tekct Bompoca



Kakue u3 nepeuuciennvix Kpumepueeé OMHOCAMCA K ZpPynne Kpumepueé no
npoucxoxcoenuro?
Br16epuTe 01H UM HECKOJIBKO OTBETOB:
a. Ponb 1 MecTo opranuzaium B cCTEMe TOCYJapCTBEHHOTO YIPABJICHUS UM KOHKPETHON
OTpacJid, 3HAYUMOCTh BBIMOJIHSIEMBIX €10 (PYHKITHI
b. 3HaueHnEe GUBUYECKOTO JIUIA B )KU3HH OOIIECTBA
C. 3HAUUMOCTH COOBITHS (SIBJICHUS), OTPAXKEHHOTO B IOKyMEHTE
d. Bpemst 1 MecTo 00pa30BaHUs TOKyMEHTa
Bormpoc 14
Tekct Bompoca
Kaxk naanupyemcsa pewiams npoodnemy nHexeamxu niowiaoei 013 XpaneHus Apxuenozo
¢onoa P@?
Bri6epute 01H UM HECKOJIBLKO OTBETOB:
a. COKpaTuTh CPOKH XpaHEHHsI JOKYMEHTOB T10 JITYHOMY COCTaBY
b. [TocTponTh HOBBIE APXUBOXPAHUIIHILA
c. [lepecmoTpeTh mepevyHn co CpOKaMH XpaHEHHS JOKYMEHTOB
d. IlepeBectn mokyMeHTHI ApXUBHOrO (pOHAA B DIEKTPOHHBIN BHI, a OPUTHUHAJIBI
YHUYTOXXHUTh U OCBOOOUTH MECTO

Paznen 2 npennonaraer BoIOIHEHUE MpakTH4eckoro 3ananus (113):

IT 3 1.13yuuTth ceTb rocyaapcTBeHHbIX apxuBoB PD u apxuBoB cyobekToB PO.

[Tpoananu3upoBaTh OpULKANBHBIE CAWTHl APXUBHBIX YUPEXKAECHUN U COCTaBUTH ONHCAHHE
2-x apxuBoB (1 ¢enepanpHoro u 1 apxusa cyobpekra PO ) mo cxeme TabIuIIbI.

Kpurepuii ananu3za caiita apxuBa u  Ilokaszarenu 3anecure B TaOIuILy:

Kpurepuu:

[TostHOE HanMeHOBaHUE

Od¢ununanbHblil callT apxyBa (CCHUIKH)

Kem coznan apxuB (yupenuTenn).

Korpna co3nan apxus.

HcTopus nepenMeHoBaHMs (Yka3aTb B XPOHOJIOTHUECKOW  MOCJIEN0BATEIbHOCTU
IpeKHUE HAMEHOBaHUS apXUBa C KpaHUMHU JJaTaMu)

VcTOYHUKH KOMIUIEKTOBAHUSI apXHUBa

[lepeuenn GoOHIOB, ApXUBHBIX KOJUIEKITUN

KonuuecTBo equHUI] XpaHEHHUs

KonnuecTBo 0000 1IEHHBIX JOKYMEHTOB

KonnuecTBo apXMBOXpaHUIIHIILL

KonnuecTBo ynTabHBIX 3aJ10B

KonnyectBo paboTHUKOB

Hanunuune 3nexkTpoHHBIX omnucell Ha caifTe (yka3aTb Ha HaJMYME U MPEACTaBUTH CCHUIKY)

[TpucyrcTBytor. Pexxum nocryna: http...

/ OTCYTCTBYIOT.

Hanunune noctyna K 2JIeKTpOHHBIM apxuBaM (yKa3aTh COACpKaHHUE NIEKTPOHHBIX APXHUBOB
U CENaTh CCBUIKY): OJEKTPOHHBIM apxuB (PoHm0B COBETCKOW BOEHHOW aJIMHHHCTpPAlUA B
Iepmannn 1945-1949. Pexxum nocryna: http://svag.unc.edu

[TyOnukannoHHas 1esTeIbHOCTh apXHBa 3a 2 TOCIeIHUX Io/1a. VYka3arts, KaKue
JIOKYMEHTBI OBLITH OIyOJIMKOBaHbI

BricTaBouHas nedareiabHOCTh apxuBa 3a 2 nocieqHux roja.(Ha3BaTts BeicTaBKH)

JlesaTenbHOCTD 110 BOCCTAHOBIICHHIO (PECTaBpallii JOKYMEHTOB) (Mudopmarnus
BHOCHTCSI U3 OTUYETHBIX JOKYMEHTOB, pa3MEIIEHHbIX Ha caiiTe)

Hanuune snexkTpoHHOrO pecypca Juisl puema OT Tpak[JaH 3alpocoB O MPEIOCTABICHUN
apXUBHOI CTIpaBKH, apXUBHOM BBIMUCKU, UHHOPMAIITMOHHOTO THChMa [IpucyrcTByer.
Pexxwum noctyna: http...



http://svag.unc.edu/

OtcyTcTBYET

Howmep apxuBa, BEIOHpaeMOro /i aHaJIM3a, COOTBETCTBYET MOPSAKOBOMY HOMEPY B CITUCKE
rpynnsl. Ecnu B rpymnmne 6onee 15-Tu yenoBek, To, HAUWHAs C IECTHALATOTO CTY/IEHTa, OTYET
rocapxuBoB HaunmHaeTcs ¢ Ne 1.

Cnucok ¢enepajbHbIX APXUBOB

1. QenepanbHoe  KazeHHoe  ydpexacHue «l'ocymapcrBeHHelii  apxuB  Poccuiickoin
Oepepanun» (CAPD)

2. ®denepanbHOe  KazeHHOE  yupexkaeHue «PoccuicKuil  rocyJapCTBEHHBIM — apXuB
Boenno-Mopckoro ®mota» (PTABM®)

3. ®denepanbHOE Ka3eHHOE ydpexacHue «POocCHUCKHN rOCyJapCTBEHHBIM apXWB APEBHUX
aktoB» (PI'AJIA)

4. ®denepanbHOe  KazeHHOE  yupexkaeHue «PoccuiCKuil  rocyJapCTBEHHBIM — apXuB
kuHooTogokymeHToB» (PITAK®D/])

S. ®denepanbHOE Ka3eHHOE yupekaeHue « PocCuiickuil rocy1apCTBEHHBIN apXUB JIUTEPATYPbI
u uckyccta» (PI'AJIN)

6. ®DenepanbHOE Ka3eHHOE yupexaeHue «PoccHiCKui ToCy1apCTBEHHBINM apXUB HOBEWUIIEH
ucropun» (PICTAHN)

7. @enepanbHOe  KazeHHOE  yupexaeHue «Poccumickuii  rocyapCTBEHHBIM — apXuB
Hay4YHO-TeXHHUYecKol nokymeHtauun» (PTAHT/I)

8. @enepanbHOe  KazeHHOE  yupexkaeHue «Poccmickuii  rocyapCTBEHHBIM — apXuB
coranbHo-monuTHIeckoi ucropun» (PT'ACIIN)

9. @enepanbHOe  KazeHHOE  yupexkaeHue «Poccmickuii  rocyJapCTBEHHBIM — apXuB
donogokymenTony (PITAD/I)

10. QenepanbHOe  KazeHHOE  yupexkaeHue «Poccmickuil  rocyapCTBEHHBIM — apXuB
skoHOMHKN» (P"AD)

11. ®DenepanbHOE Ka3eHHOE yupexaeHue «Poccuiicknii rocyjapCTBEHHbIM BOCHHBIN apXUB)»
(PTBA)

12. ®denepanpHOE Ka3eHHOE yUYpexKICHUE «Poccuiicknii rocyJapCTBEHHBIN
BOECHHO-UcTOpHueckuii apxus» (PIBUA)

13. ®denepanbHOE Ka3eHHOE ydpexaeHue «POCCHMUCKMII ToCyAapCTBEHHBIM HCTOPUYECKUN
apxuB» (PTUA)

14. ®denepanbHOe Ka3eHHOE yupexieHue «POCCHMICKMII TOCYyIapCTBEHHBIM HCTOPUYECKUHN
apxuB JlansHero Boctoka» (PTUA JIB)

15. Ownan genepabHOrO Ka3eHHOTO yupexkaeHus: «Poccuiickuil rocyjapcTBEHHBIN apXuB

Hay4YHO-TEXHUUYECKOH JoKyMeHTauumn» B . Camape (Punuan PTAHT/)

Crucok apXuBHBIX YUpeXJIeHMH cyObekToB PX@d MoOXHO yBHIETh Ha caifre:
http://new.rusarchives.ru/state/list.shtml
Br16op apxuBHOTO yupexxaenus cyobekra PO cBoOOAHBIM.

Pa3znen 3. Opranuszanusi MCNoJb30BAHUSI APXMBHBIX (DOHIOB M BO3MOKHOCTH ee
COBECPIHICHCTBOBAHMSA
* Tect 3 (1)/
Bormpoc 1
Tekct Bompoca
Yemanoenenue konuuecmea u cocmasa apxuenvix 00OKymenmoe ¢ eOUHUUAX yyema u
dukcayus npunaonexcnocmu Kax3cooi eOUHUUbl yuema K ONpeoeeHHOMY KOMNIAEKCY U
o0uemy ux Koauuecmaey 6 y4emuslx 0OKyMeHmax Ha3vléaemcs. . .
Bri6epute oguH OTBET:
a. UCIIOJIb30BAHUEM apXUBHBIX TOKYMCHTOB
b. apXHUBHBIM XpaHEHHEM
C. CITPaBOYHO-TIOMCKOBOM CUCTEMOM
d. yueTom apXuBHBIX IOKyMEHTOB



Bomnpoc 2

TekcT Bompoca

Kaxue 0oxymenmut noonexcam 20cyoapcmeeHHomy yuemy?
Bribepute 0iuH UM HECKOIBKO OTBETOB:

a. Bce 1oKyMeHTHI HE3aBUCUMO OT MECTa UX XpaHeHUs, GOpMbl COOCTBEHHOCTH

b. Bce 10KyMeHTBI HEroCy1apcTBEHHOM YacT ApXuBHOTO (poHma PO

c. JInunble apxuBHBIE (HOHIBI

d. Bce nokyMeHThI rocyiapcTBEHHOM YyacT ApxuBHOTO (hoHna PO

Bomnpoc 3

Tekct Bompoca

Ykaotcume, uz kakux smanoe cknaovieaemcs yuem apxuHvlx 00KymMeHmoeg?
Bri6epute ouH OTBET:

a. TMOJCYEeT KOJMYECTBa IOKYMEHTOB B apXuBe; 0) perucTpanus CBeJICHUNH O KOJIMYECTBE
JOKYMEHTOB BO «BHYTPEHHHX» YYETHBIX JIOKYMEHTAaX apXHBa; B) 3allOJIHEHHUE HA UX OCHOBE
JIOKYMEHTOB IIEHTPAIM30BAHHOTO TOCYJApPCTBEHHOT0 Y4€Ta, KOTOPbIE MPECTABIISAIOTCS B OpraHbl
yIpaBJICHUS] apXUBHBIM JIEJIOM CYOBEKTOB (hefepaly; I') COCTaBICHUE B OpraHax YIpPaBICHHS
ApPXUBHBIM JICJIOM CBOJHBIX JIOKYMEHTOB IICHTPAIM30BAHHOTO TOCYJAapCTBEHHOTO YydeTa U
npejacTaBieHne ux B Pocapxus; 1) coctaBieHue 00s3aTeIbHBIX apPXUBHBIX CITPABOYHUKOB

b. mojcueT KoIMYeCTBa JOKYMEHTOB B apXuBe; 0) perucTpanus CBEACHUM O KOIUYECTBE
JOKYMEHTOB BO «BHYTPEHHHX» YYETHBIX JIOKYMEHTAaX apXHBa; B) 3allOJIHEHHUE HA UX OCHOBE
JIOKYMEHTOB IIEHTPAIM30BAHHOTO TOCYJApPCTBEHHOT0 Y4€Ta, KOTOPbIE MPECTABIIAIOTCS B OpraHbl
yIpaBJICHUS! ApXUBHBIM JIEJIOM CyOBEKTOB (eepanun

C. TMOJICUET KOJIMYECTBA JIOKYMEHTOB B apXuBe; 0) perucrpanus CBeJICHUNH O KOJTUYECTBE
JOKYMEHTOB BO «BHYTPEHHHX» YYETHBIX JIOKYMEHTAaX apXHBa; B) 3allOJIHEHHUE HA UX OCHOBE
JIOKYMEHTOB IIEHTPAIM30BAaHHOTO T'OCYJAPCTBEHHOTO Y4eTa, KOTOPbIE MPECTABISAIOTCS B OpraHbl
yIpaBJICHUSI apXUBHBIM JIEJIOM CYOBEKTOB (hefepaluu; I) COCTaBICHUE B OpraHax YIpPaBICHHS
ApPXUBHBIM JICJIOM CBOJHBIX JIOKYMEHTOB IICHTPAIM30BAHHOTO TOCYJAapCTBEHHOTO Yyd4eTa U
npeacrasieHue ux B Pocapxus

d. mojacuer KonuyecTBa JOKYMEHTOB B apXHBe; 0) perucTpanus cBeJCHUI 0 KOIUYeCcTBe
JOKYMEHTOB BO «BHYTPEHHHMX» YUETHBIX JJOKYMEHTAX apXuBa

Bomnpoc 4

TekcT Bompoca

Hayunwiit yuem 00KymMenmog ocyuwiecmensiemca ucxoosa u3 paoa npunyunos. Kakoi
RPUHUUR 3aKTI0YAemca 6 MOM, Ymo 11060e 0suiceHue 0OKYMEeHmoe apxuea (nocmynJenue,
6vlObIMuUE, ONUCAHUE) O0JINHCHO DbIMb CEOCBPEMEHHO OMPANCEHO 8 OOKYMenmax?

Bri6epuTe ouH OTBET:

a. yHu(uUKanus ydera

b. MoHOTa ¥ TOCTOBEPHOCTh TOCYJAPCTBEHHOTO yUeTa

C. IMHAMUYHOCTh y4YeTa

d. neHTpanuzanus yuera

Bomnpoc 5

TekcT Bompoca

Eounuyamu yuema Apxuenozo ¢ponoa P® aenaromcesa:
BriGepute ouH WM HECKOIBKO OTBETOB:

a. IUCT apXUBHOTO JOKYMEHTA

b. oTaenpHBIN 000COOTCHHBINA JOKYMEHT

C. €IUHUIA XPAHCHUS

d. apxuBHbII QOHJ (a TakXKe MpUpaBHEHHAsI K HEMY apXUBHAas KOJIJIEKIHs)

Bompoc6
TekcT Bompoca
Yuemy noosepzaemca...
Bri6epute oauH OTBET:!
a. IepBUYHASI U BTOPUYHAS apXUBHAS JTOKYMEHTAIIHS



b. TOIBKO JOKyMEHTHast HH(MOpMaIs, co3aHHas Ha OYMa)KHBIX HOCHUTEIISX
C. TOJIbKO BTOpPUYHAS JOKYMEHTHas! HH(opMarus
d. TonbKO epBUYHAS JOKYMEHTHasi HHPOpMAIIHs
Bomnpoc 7
TekcT Bompoca
Yuemmnwie 0oxkymenmur apxuea omnocamecs k...
Bri6epute oauH OTBET:
a. IEPBUYHON IOKYMEHTALUHU
b. TpeTHUUHOI TOKyMEHTalluU
C. BTOPHUYHOM TOKyMEHTalluu
d. necsaTUUHON TOKyMEHTaluu
Bompoc 8
TekcT Bompoca
I'nagnvim 6HympenHum yuemuslm OOKyMEeHMOM apXuea A61A€mcs. ..
Bri6epute o OTBET:
a. KHUT'a y4yeTa NOCTYyIUIEHUI
b. apxuBHast OIUCH
C. KapTouka GoHa
d. macnopT apxuBa
Bompoc 9
TexkcT Bompoca
Ha ocnose 3moz2o O0oKymeHnma o0cyuwiecmenaiomca yuem HOCHMYRAOUWUX eOUHuY
XpaHenHus; NpoeepKa HAIUYUA U COCMOAHUA OOKYMEHmMO08, XPAHAWUXCA 6 apxXuee;
CnpagouHnas paboma; NOUCKosas padoma apxuea
Bribepute ouH OTBET:
a. MacropT apxuBa
b. kapTouka (oHma
C. apXMBHasl OIIUCh
d. KkHuTa yyera nocTyIIeHu’
Bormpoc 10
Tekct Bompoca
JoxymenTsl 1 ponast IIOCJIE 1917 rona B y4eTHBIX TOKYyMEHTAX UMEIOT ...
Bribepure o= OTBET:
a. TOJBbKO HOMEp (oHIa
b. unaexc L] 1 Homep ponzaa
c. uaaekc P u nomep donna
d. uanekc I1 u Homep donna
Bormpoc 11
Tekct Bompoca
Komnnexc 63aumocea3annulX U  63AUMOOONOIHAEMbIX APDXUGHBIX OOKYMEHMO8,
PAcCKas3vléalouux 0 cocmage u cOO0epHCAHuu apXueHvlX MAamepuanos, co30a6aemvix Ha
COUHOT MEMOOUYECKOTL OCHOBE 07151 NOUCKA APDXUBHBIX OOKYMEHMO08 U APXUGHOI UHoOpMayuu
6 yenax Ihghexkmueno20 UCnOIb306aHUA HA3HIGACMCA. ..
Bribepute o OTBET:
a. CHCTEMOM Hay4HO-CIIPaBOYHOTI'O anrmapaTta apXxusa
b. nepBUYHON apXUBHOM JOKYMEHTaluel
C. BHYTPEHHEH YYETHOU TOKYMEHTALlUEeH apXuBa
d. mokyMeHTaluel eHTpaJIn30BaHHOT0 TOCYJTapCTBEHHOTO yUeTa
Bompoc 12
TekcT Bompoca
K cucmeme nayuno-cnpagounozo annapama apxuea OmHOCAMCA:
Br16epuTe 01H UM HECKOJIBKO OTBETOB!
a. OIucHu



b. cicox GhoHA0B
C. yKazarenu
d. karanoru
Bormpoc 13
TekcT Bompoca
Ilonv3yromcea 4-ma npagunamu cocmagieHus cxemvl KiacCU@uUKayuu apxXueHvlx
OOKYMEHmO08, yKax@cume, Kakoli/-ue U3 HUNCENEPEeUUCIeHHbIX HPUHAKO8 MO2ym
UCNOIb306amMbCA 0114 Knaccupukayuu?
Bri6epute 01H UM HECKOJIBKO OTBETOB:
a. KOPPECIIOHAEHTCKUI
b. XxpoHONIOTHYECKUIT
C. CTPYKTYPHBIH
d. HOMUHANBHBIH
Bormpoc 14
TexkcT Bompoca
JloKkymenm apxuea, cocmaeieHHblil HA OJ1AHKE apXuéa, UMEIOWUIL IOPUOUUECKYIO CUTY U
cooepricauyuii. OOKYMEHMHYI0 UHPOPpMayUu0 0 npeomeme 3anpoca ¢ yKa3aHuem apXueHvlx
wugppos u Homepos NUCMOB eOUHUY, XPAHEHUA MeX APXUBHBIX OOKYMEHM 06, HA OCHOBAHUU
KOmOopbIX OHA COCMABleHa, HA3bl6AEMCA. ..
Bri6epute ouH OTBET:
a. ApXUBHOM KONUeEH
b. MHpOpMAIOHHBIM TUCEMOM
C. ApXUBHOM BBIITUCKOMN
d. ApxuBHO# crpaBKOM
Bomnpoc 15
TekcT Bompoca
Kozoa nauanace mexanuzayus apxuenozo oena?
Bri6epuTe ouH OTBET:
a. B koHue XIX B.
b. B 1970-x rT.
c. B 1950-x rr.
d. B 1980-x rT.
Pa3zpnen 3 npenmnonaraer BEIIOJHEHHE IOMAIIHETO TPAKTUYECKOTO 3a1aHUS
AI132
3apanue 1. Onpenenutpb, MOJIb3YACh MEPEUHSMH TUIIOBBIX ApPXMBHBIX JOKYMEHTOB CpPOK
XpaHEHUS CIEIYIONNX TOKYMEHTOB:

1. [Tpukas o npueme Ha paboTy.

2 TpynoBoii 1orosop.

3. JInuHOE /€710 PyKOBOAMTEINS OPraHU3aLUH.

4 TaOynsarpamma.

5 Y TBepkKIeHHBIE pa3psi/ibl OIIATHI TPYy1a paOOTHUKOB.

6. Criuckn paboTaromuX Ha TPOW3BOJCTBE C TSKEIBIMH, BPEIHBIMH, OMACHBIMHU
YCIOBUSIMHU TpYJa.

7. [epenicka o MOMyYEeHUH 3arPaHUYHBIX TTACTIOPTOB PAOOTHUKAMH OpTaHU3aINH.

8. WNunuBuyanbHble OTYETh pAOOTHHUKOB.

9. OnepaTuBHBIE CTATUCTUYECKHE OTYETHl J[OTOBOpBHI MO 30Ty HMMYIIECTBA
OpraHu3aIuy.

10. JIoKyMEeHTBI O COCTOSIHUM 3JaHUM W TIOMEIICHHI, 3aHMMAaeMbIX OpraHU3aluew,
HEOOXOJUMOCTH MIPOBEJCHHSI KAITUTAILHOTO U TEKYIIETO0 PEMOHTA

11. CornameHnus TMIEH3NOHHBIE

12. ®oTon0KYMEHTHI

13. YepTexku 3eMEIbHBIX YYaCTKOB

14. CoopHUKH, aTEOOMBI paboYeil TEXHOIOTUIECKON JOKYMEHTAII



15. UaTepHeT-caliThl OpraHu3aui

16. PaciieHKH Ha peMOHTHBIE paObOTHI

17. IIpoeKThl U CMEThI Ha YCTAaHOBKY 000py10BaHUs U IIEpeo0OpyA0BaHUE MTPEIIPUATHII
18. DkcrepTHBIE 3aKIIIOUEHHS 110 IPOEKTAM TEMATUYECKUX IJIAHOB

19. Dcku3HbIE IPOEKTHI pecTaBpallui 00bEKTa 1/UIIM PEMOHTHO-PECTABPAL[MOHHBIX PadoT
20. ITaciopTa TeXHUYECKUE 3JaHUN U COOPYKEHUII.

Metoanueckue yKa3aHus

[Ipu BbIMOMHEHUU 3aJaHUS TOJIB3YWTECh YyKa3aTENsIMH IEepeuHel, pacroJIOKEHHBIMU B
KOHIIE JOKYMEHTOB. OmpenenuTe CPOK XpaHEHHsS Ha3BAaHHBIX JOKYMEHTOB, YKKHUTE TaKkKe
CTaThIO U €€ MyHKT. Pe3ynbTaThl BHeCTH B Ta0iuIly. Eciiu nepedeHb He perJaMeHTUpyeT JaHHbIN
BUJ] IOKYMEHTA, TO B COOTBETCTBYIOIIEM €My CTOJIOIE TTOCTaBbTE IPOYEPK.

Taommnal

TuIoBbIe CPOKH XPaHEHUS JOKYMEHTOB
i) HanmenoBanue Buzia JOKyMeHTa Cpok  xpaHeHHUA Cpok XpaHEeHHs IO

ctaths 1o Ilepeunto 2010 r. [[Tepeunto 2007 r.

1. Ipuxas o npueme na pabomy. 75 1. (2) IIK -

cm. 196

20

[Iepeunn

1) "I[lepeueHb THUIMOBBIX YNPaABIEHUYECKUX AapXMBHBIX JIOKYMEHTOB, OOpa3yIOLIMXCS B
IpoLEecCe NIEATENbHOCTH TOCYJApPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYMpaBlIEHUS U
OpraHM3aluii, ¢ ykazanueM cpokoB xpaHeHus". YT1B. [Ipukazom Munkynstypsl PO ot 25.08.2010
N 558 /! Koncynpsrantlroc. — Pexum JIOCTYyTIA:
http://www.consultant.ru/document/cons_doc_LAW_ 104953/

2) "O06 ytBepxaeHuu IlepeyHs TUIOBBIX apXMBHBIX JOKYMEHTOB, 0OO0pa3yroluxcs B
HAy4YHO-TEXHUUYECKON M IPOU3BOJCTBEHHON NEATEIBHOCTH OPraHMU3ALMH, ¢ YKAa3aHUEM POKOB
xpaneHus». YT1B. [Ipukaz Munkynstypsl Poccun ot 31.07.2007 N 1182 (pen. ot 28.04.2011). //
KoncynbrantlIntoc. — Pexum Jocryna:
http://www.consultant.ru/document/cons_doc_LAW 72211/

3ananue 2. Brimmmre onpeaenenne apxuBHoro ¢pouaa PO, momesysice TOCT P 7.0.8.-2013
WU TJI0ccapueM K Kypey. Onpenenure:

a) KaKkue U3 MepeYrcIeHHbIX B 3aaHu Ne 1 TOKYMEHTOB OYJyT OTHOCHTBCS K apXUBHOMY
donny Poccuiickoit denepanuu;

0) KaKue JOKYMEHTBI OTIIPABATCS B apXUB OpPraHM3aIliK Ha XPaHEHHE;

B) KaKHe JOKYMEHTHI He TOJJIeKAT apXUBHOMY XPAaHEHHUIO M 10 MCTEYCHUH CPOKa OyIyT
YHUYTOXKCHBI JICTIOMPOU3BOIUTEIISIMH.

Janubie BHECUTE B TAOIUITY 2.

Tabnuua 2.

PacnipedeneHue doKymMeHmMo8 rno omHeceHHOCmuU K apXueHoMy XpaHeHUro



JloKyMeHTBI apXUBHOTO (hOHAA JIOKyMeHTBI, oyIeKaIne JIOKyMEHTEI, HE TIOATIEeKAIIHE
PO BPEMEHHOMY (B TOM UHUCIIE ApPXUBHOMY XPaHEHHUIO
JIOJITOBPEMEHHOMY) apXUBHOMY

XPpaHCHHUIO

CemecTtp n3yuenus 2

Pazoen 1 (2 cem.)

[Ipeamonaraer BBIMOJHEHHE IOMAIIHUX MPAKTUYECKUX 33/JaHUM, TECTOB, KOHTPOJBHON
paboThI

Ilpakmuueckoe 3a0anue 1 (2 cem)

W3yunB mpencraBieHHbIH HKe MaTtepuan "OCHOBHBIX TMpaBHi pabOTBl apXUBOB
opranmzanuii 2002r.", opopmuth mo o6pasily B COOTBETCTBHM C TpeOOBaHUAMU (OT PYKH,
KaJUTUTpaueCcKUM MTOYEPKOM, YEPHOH TYIIBIO U T.II., 0003HAYNB BCE HEOOXOIMMBIEC PEKBU3HUTHI)
00JI0KKY JIMYHOTO JIeJIa COTPYIHUKA U TIPEIOCTAaBUTh HA MPOBEPKY M300paskeHUE.

Tecmuposanue Cemecmp 2

* Tecrt k pasneny 1 (2 cem) /

Bomnpoc 1

TekcT Bompoca

T'ocyoapesa Ka3zna xak nepewtii cocyoapcmeennstii apxue ¢ Poccuu ¢ XV 6. asnanaco
Bribepure o= OTBET:

a. o0Ierocy/1apcTBEHHbIM BEJOMCTBOM, B KOTOPO€ BEAAlO0 JIBOPLIOBBIMH 3EMIISIMH
BEJIMKOI0 KHS35, XPAaHWIMILEM LIEHHOCTEH, rOCYAapCTBEHHBIX TOKYMEHTOB U T'OCYJIapCTBEHHOMN
nevyaru

b. oOmierocyiapcTBEHHbIM BEIOMCTBOM, B KOTOPOM XpaHWJIHU JI€HbI'H, TOCYAapCTBEHHBIE
JIOKYMEHTBI U TOCYAapCTBEHHYIO Ne€YaTh

c. mpu MBane ['po3Hom Bo3rnaBnsiemMas Ka3HauesMH, Oblla TJIABHBIM XPAHUIUIIEM
LIEHHOCTEN: IOMUMO JIEHET, TaM paclioJiarajicsi Focy/1apCcTBEHHbIN apXUB

d. MecToMm xpaHeHHsI FOCYIapCTBEHHBIX JOKYMEHTOB

Bormpoc 2

Tekct Bompoca

Ilepeaa poccuiickaa onuco 0OKyMeHmMog — Imo
Bribepute ouH OTBET:

a. InaTeeBckas nepedHeBasi pOCIUACh pyKONIMCEN U KHUT, TaTUpoBaHHas 1527 1.

b. onuck MockoBckoro rocyaapcTBeHHoro apxusa 70-x rr. XVI B.

c. IlepeuneBas pocnuce pykomuceld M KHHT, BXoauBuIas B MnaTeeBCKyrO JI€TOMUCH,
JatupoBaHHas 1288 r.

d. omrce MOCKOBCKOTO TocynapcTBeHHoro apxuBa 60-x rr. XI B.

Bompoc 3

TekcT Bompoca

Pacnopsascenue o mom, umo 6ce Xpanuiuwia OOKYMEHMOE 6nepevie NOAYUUIU
HaumeHoeanue apxueos, 1wpuouuecku o0vl10 3akpenieno ¢ 1720 2. 6 caedyrouiem
HOpMAMUGHOM OOKyMeHme, N0 KOMOpOMYy RpedycMampueanach o00a3amenpHas coaua
YUEmHbIX 0€eJl 8 APXUGHL NO UCHMEUEeHUU ONPEOeNeHH020 CPOKA

Bribepure ouH OTBET:



a. B «IlocranoBnenuu Cankt-IlerepOyprckoro apxusa crapbix aem» mpu Exarepune [

b. B «I'enepansHoM pernamente» npu [lerpe |

c. B «Ykaze Cenara» npu Enuzasere [lerpoBHe

d. B «Pacnopsxkenun MoCKOBCKOTO apxuBa cTapbix gaem» npu Exarepune 11

Bomnpoc 4

TekcT Bompoca

B poccuiickux 2ybepruax 0vliu yuperycoeHvl 20Cy0apCcHiéeHHble Yy4YeHble apXueHbvle
komuccuu (I'YAK) — nepevie 3kcnepmmubvie Komuccuu, KOmopbule 3aHUMAIUCH PopMuposanuem
MECHMHBIX UCHOPUUECKUX APXUBO8, OMOOPOM MAMEPUANOE ONA YHUUMOHCEHUA 0OKYMEHMO08 U
m.o.

Bri6epute oauH OTBET:

a.B 1784 r.

b.B 1684 r.

c.B 1884r.

d.B 1584 r.

Bomnpoc 5

TexkcT Bompoca

Hoeu 20x 22. XX 6.: 1) cocpeoomouenusn (yHKyuii apxueHozo ynpaeieHus 6 pyKax
chneyuanucmos; 2) npedocmaeneHus npasa NoAb308aAHUA APXUBAMU 6CEM UCCEO08AMENAM;
npunaonexcam

Brib6epute ouH OTBET:

a. Jlexnapauun «IIpaB Hayku B apxuBax» 25 utons 1918 r.

b. nexpery Cosera Hapomubsix Komuccapos (CHK) PCOPC ot 1 urons 1918 r. «O
peoprau3aiiy U HEeHTPaIu3aluu apXUBHOTO JIEa»

c. [Ipukazy «O coznanun LlentpanbHoro apxuBHoro ynpasnenus (LLAY)» 1923 r.

d. IMonoxenuto «O Exunom rocynapcrsernom apxuHoM ¢ourne CCCP (ETAD)» 1919 r.

Bomnpoc 6

TekcT Bompoca

Ilpagosyro ocnosy opzanusayuu apxuenozo oena Poccuiickon @edepayuu ¢ nacmosauee
epemsa cocmaenaem

Bribepure o= OTBET:

a. Komekc P® 00 anMuHHCTpaTHBHBIX IpaBOHapylleHUsX; llepeyeHb THUMOBBIX
yIpaBIEHYECKUX APXHUBHBIX JOKYMEHTOB, C YKa3aHHEM CpPOKOB XpaHeHHs (YTB. MPHKa30M
Munkynstypsl PO B 2000 r.

b. ®enepanbublii 3akoH o1 22.10.2003 roga Ne 125-03 «O6 apxuHOM Jiene B Poccuiickoii
®enepanun», Konekce PO 00 aaMUHUCTPaTUBHBIX PABOHAPYILIEHUAX

c. @enepanbHblii 3akoH oT 22.10.2004 rona Ne 125-d3 «O06 apxuBHOM zene B Poccuiickoii
®enepanun»; 'OCT P 7.0.8-2013 «Cucrema crangapToB 1o MHGoOpMaluu, OMOINOTEUHOMY U
U3JIaTENIbCKOMY J1eTy.JleTonpon3BOACTBO U apXUBHOE A€0. TEPMUHBI U ONIPEAECICHUSD

d. Koncturynus P®, npunsrtas 12 nexabpsa 1993 r.; denepanbbiii 3akoH ot 22.10.2005
roga Ne 125-@3 «0O6 apxuBHoM gene B Poccuiickoit ®Denepanun», Komexc PD 00
aJMUHHUCTPATUBHBIX MPABOHAPYILIEHUIX

Bomnpoc 7

TekcT Bompoca

Coznacno Cmamosn 89. «Xpanenue 0okymenmoes oougecmea» Dedepanbhnozo 3aKoHa om
26 oexaopa 1995 2. Ne 208-D3 «06 akyuonepHvix oOuiecmeax» 00uecmeo He Xpanum
cneoyrowue 6u0bl OOKYMEHMO8 NO MeCHmy HAXO0XMCOEHUs €20 UCNOJIHUMENbHO20 0p2aHa 6
nopsadke u € meuenue CpoKos, KOMOpble YCHAHOGIEHbl (eOepaIbHbIM  OpP2AHOM
UCNOTTHUMEIbHOU 61aCMU RO PLIHKY UEHHbIX Oymaz:

Bri6epute ouH OTBET:

a. ycraB oOOIlecTBa M BHECEHHbIE B HEro M3MEHEHUS M JONOJIHEHHUs, KOTOpbIe
3aperuCTPUPOBAHBI B YCTAHOBICHHOM HOPSIKE



b. JOKYMEHTBI, MOATBEPKAAIOIINE MpaBa 00IIeCTBa HA UMYIIECTBO, HAXOIAIIEeCs] Ha €ro
OanaHce; MOJ0XKEHUE O (PUIIHae WIK IPeACTaBUTENHCTBE 00IIeCTBA
C. JOKYMEHTBI, CBSI3aHHBIE C IMHCCHEN OOJIUTralfii ¥ MHBIX SMUCCUOHHBIX IIEHHBIX Oymar
oOuiecTBa
d. roJioBBI€ OTYETHI; JOKYMEHTHI OyXTalTepCKOro yuera
Bompoc 8
TekcT Bompoca
Coznacno kaxkomy o0okymenmy «Ooéuiecmeo xpanum O0OKymMeHmbl, nPedycmMonmpeHHbvle
nynkmom 1 Hacmoawein cmamvu, nO Mecmy HAXO0MHCOEHUA €20 eOUHONUUHO20
UCNOTHUMEIbHO20 OpP2AHA UAU 6 UHOM MecCme, U36ECHIHOM U OOCHYNHOM YUACMHUKAM
oowecmea»?
Bri6epute ouH OTBET:
a. @enepanpHoMy 3akoHy OT 22.10.2004 toma Ne 125-®3 «O06 apxuBHOM Jene B
Poccniickoit denepanun»
b. ®enepanbHoMy 3akoHY OT 26 okTsa0pst 2002 r. Ne 127-@3 «O HecocTOATENbHOCTH
(6aHKpOTCTBE)»
c. ®enepanpHoMmy 3akoHy oT 8 deBpans 1998 r. Ne 14-03 «0O6 obmecTBax c
OTrpaHUYEHHONW OTBETCTBEHHOCTHIO»
d. ®egepanbHOoMy 3akoHy OT 26 gexabps 1995 r. Ne 208-d3 «O0 akIMOHEPHBIX
oOuiecTBax»
Bomnpoc 9
TekcT Bompoca
Co80KynHocmo OOKYMEHMO8, OMPANCAIOWUX MAMEPUATLHYI0 U OYXOGHYI0 HCU3HbL ee
HAP0008, UMEIOUWUX UCMOPUYECKOe, HAYUHOE, COUUATbHOE, IKOHOMUYECKOe, NOTUMUYEeCKoe U
KyJlbmypHoe 3HaueHue U AGIAIUUXCA HEOMBHEMIEMOU YACHMbI0 UCHOPUKO-KYIbHYPHO20
Hacneousn napoooe Poccuiickoii @edepavuu — ymo
Brib6epute o OTBET:
a. l'ocynapctBennas yactb AD PO
b. 'ocynapcTBenHsbli apxuBHbIi Gong PO
c. 'ocynapcTBennslii apxuBHbIil poug CCCP
d. ApxuBHsbiit ponn Poccuiickoit @enepanmu
Bormpoc 10
Tekct Bompoca
Ykaxure JmmHee: «Opranumsanusa A® PO ocymecrBiasiercs 10 CJIeAYIOLIHM
NMPU3HAKAM ...
Bri6epuTe ouH OTBET:
a. o BUJAaM HOCHUTeNeH, cmoco0aM M TeXHUKE 3aKperuieHus nH(opManuu
b. Mo cpokaM XxpaHeHUs
c. no ¢opMaM COOCTBEHHOCTH
d. mo BpemeHu co3aaHus

PA3JIEJT 2. Dkcnepmu3a yennHocmu 00OKyMeHMO8 U KOMRIAEeKMOoB8aHue apxueos

I3 2 (2 cem)

W3yunuB mpenctaBieHHbI Hiwke wMarepuad OCHOBHBIX TpaBuUil pabOThl apXUBOB
opranuzarnuit 2002 T., moib3ysack 00pa3amMu, COCTABUTh Ha BBIOOP OJMH U3 JOKYMEHTOB:

WJIN OIUCH JIeJ TOCTOSIHHOTO (Tpuitoxkenue 1),

WM ONKCH Jied BpeMeHHoro (cBbiie 10 siet) xpaHeHus (mpuiioxxeHue 2),

WIX OIUCH JIeJI M0 JJMYHOMY COCTaBy (IpuiioxkeHue 3),

WM aKT O BBIJIEJICHUN K YHUUTOKEHUIO JIeJI, HE MOJIekKAIINX XPaHEHUIO (MTpHIoKeHue 4).

» CemecTp uzyuenus 2 /
* Tect Kk pazaeny 2 (2 cem) /



Bomnpoc 1
TekcT Bompoca
Cocnacno Ocnosnvim npagunam padomot apxueoe opzanuzauuu 2002 2. Ixcnepmu3sa
UEHHOCMU OOKYMEHMOo8  IMo
Bri6epute ot OTBET:
a. U3y4eHUe JIOKYMEHTOB Ha OCHOBAaHUU KPUTEPUEB UX LIEHHOCTU B LIEJSX ONPEIEIICHUS
CPOKOB XpaHEHUS JJOKYMEHTOB U 0TOOpa X Ha MOCTOSHHOE XPaHEHHE
b. nmpoueaypa Hay4HO-000CHOBAaHHOTO OTOOpa IOKYMEHTOB HA YHUUYTOXKCHHE
C. opraHusauus MU MpOBeJeHHE OTOOpa M IMOATOTOBKH JIOKYMEHTOB K Iepeladye Ha
IIOCTOSIHHOE XPaHEHUE B TOCYJapCTBEHHBIN MM MyHULIUMIIAIbHBIN apXUB
d. oTHEeceHne JOKYMEHTOB K cocTaBy ApxuBHoro (onna Poccuiickoit @enepanun
Bormpoc 2
TekcT Bompoca
Xpanenue 00OKyMeHmo8, HAX0OAWUXCA 6 YACHMHOU COOCMEEHHOCMU, COOCMEEHHOCIU
00uwecmeenHbIX Opeanu3ayuil, KOpnopayuii, AKUUOHEPHLIX 00ujecme u m.o., Komopvie Ha
3AKOHHOM  OCHO6AHUU  nepedanvl 6 codcmeeHnocmsv  yupexncoenuit  Pocapxuea,
20Cy0apcmeennozo my3esa u OudIUOmeKu  Imo
Bri6epure ouH OTBET:
a. BpeMeHHoe XpaHeHue J0KyMeHTOB AD P® o ux nepegauu Ha MOCTOSIHHOE XPAHEHHUE B
yupexeHuss OenepanbHoil apxuBHOU cityxk0b1 Poccuu (Pocapxus)
b. XpaHeHHEe apXUBHBIX JOKYMEHTOB B COOCTBEHHOCTH rOCyJapCTBa
C. JIENO3UTapHOE XpaHEHHUE JJOKYMEHTOB
d. 6eccpouHoe xpaHeHHEe JOKYMEHTOB B apXHUBHOM yUPEKICHUU
Bompoc 3
TexkcT Bompoca
Bpemennoe xpanenue ookymenmoe Apxuenozo ¢ponoa P® ¢ ompacnesvix apxusnvlx
dondax 6 meuenue cpoka u Ha YCA0BUAX, 02080PEHHBIX 6 002080pe C COOCHMBEHHUKOM
00KyMeHmo8 3Imo
Bribepure o= OTBET:
a. JIEN03UTapHOE XpaHEHHE JOKYMEHTOB
b. XpaHeHHEe apXMBHBIX JOKYMEHTOB B COOCTBEHHOCTH T'OCYJapCTBa
C. BpeMeHHOe XxpaHeHue JokyMeHTOoB AD P® 1o ux nepegaun Ha MOCTOSIHHOE XpaHEHHUE B
yupexaenus denepanbHoil apxuBHOU ciryx0b1 Poccun (PocapxuB)
d. 6eccpouHoe XpaHEeHHE JOKYMEHTOB B ApXUBHOM yUPEKICHUU
Bomnpoc 4
TekcT Bompoca
Ilepsasa 6 Poccuu cneyuanvnana UHCHMPYKUUA HO 60NPOCAM IKCHEPMU3blL UEHHOCMU
00KyMeHmog Ovl1a u3oana
Bribepure o= OTBET:
a. B stHBape 1929 r.
b. B ssHBape 1949 r.
c. B aaBape 1939 1.
d. B suBape 1919 1.
Bomnpoc 5
Tekct Bompoca
Kakue 6uovt Komuccuii yHKyuonupyrom npu apxugHwlX YHPAGIEHUAX CYObEKmos
Dedepayuu, a maxice 6 UeHMPAIbHBHIX 20CYOAPCMEEHHBIX apxueax?
Bribepute ofuH OTBET:
a. OlIK
b. IDK
c. IDIIK
d. 9K
Bompoc 6



TekcT Bompoca

B nonnomouus smux komuccuit 6xo0um paccmompeHue u 0000peHue npoeKmos
HOMEHKIAmyp CMpYKmMypHbIX NOOPA30e1eHUll U C600HOI HOMEHKIAMYPbL HO YUPEHCOCHUIO,
2paghukos nepeoauu mamepuanos Uz CMPyKmypHuIX noopa30eneHuil 6 apxXue yupercoeHus u
zpaguxk nepeoauu OOKYMEHMO8 6 20CYO0ApCMEEHHbIl apxXue (CoCmagieHHblil apxXueom
yupescoeHusn u co2naco8antblil ¢ 20Cy0apcmeeHHbIM apxXueom)

Bri6epute oauH OTBET:

a. [I9K, OK

b. OIIK, LJIIK

c. IDIIK

d. OK, IIBIIK

Bomnpoc 7

TekcT Bompoca

Ykasxcume omub0ounoe ymeepocoenue:
Bri6epute o OTBET:

a. [IDK (OK) cozmaercss mpukazoM PYyKOBOAMTENs OpPTraHM3alldd M3 4YHCiIa Hanbosee
KBATH(HUIIUPOBAHHBIX PAOOTHUKOB

b. B cocras LIDK nenecooOpa3HO BKIIOUUTH MPEICTABUTENS ADXUBHOTO YUPEKIACHUS, IS
KOTOPOTO JJaHHAsl OPTaHU3aLUS ABIISETCS UCTOYHHUKOM KOMITJICKTOBAHHUS

¢. Hucnennsiii cocraB [IOK (OK) He meHee Tpex uenoBek

d. Ilpeacematenem IOK (OK) Ha3HauaeTcss pyKOBOAMTENIb apXuBa WIM JHUIO,
OTBETCTBEHHOE 3a apXUB

Bomnpoc 8

TekcT Bompoca

3nauumocms cobvimus (A61€HUA), OMPAHCEHHO20 8 OOKYMEHme, 3HAYEeHUe UMelouelics
6 00OKymeHnme uHgpopmayuu, noemopenue unpopmayuu 00Kymenma ¢ Opy2ux OOKyMeHmax,
6U0 0OKYMeHma, NOOJTUHHOCHb OOKYMEHMA OMHOCAMCA K

Bri6epuTe ouH OTBET:

a. TpyIe KpuTeprueB HHGOPMaTUBHOCTH

b. rpymrme KpuTepueB Coep KaHus JOKYMEHTa

C. TpyIIe KPUTEpUEB BHEITHUX OCOOCHHOCTEH

d. rpyrie KpuTeprueB MPOUCXOKIACHUS

Bompoc 9

TekcT Bompoca

Ilo pesynomamam 3IKcnepmusbl UEHHOCMU OOKYMEHMOE 6 Op2aHu3auuu He
cocmagnaomcs

Bri6epute ofuH OTBET:

a. OIUCH JIeJ IOCTOSIHHOTO; BpeMeHHOro (cBbilie 10 neT) xpaneHus

b. onucH J1ei1 no JIMYHOMY COCTaBY

C. MpUEeMO-CaTOYHAsl HAKJIaIHAsi ApXUBHBIX IOKYMEHTOB Ha YTUJIN3AIUIO

d. aKThI O BBIICJICHUH K YHUYTOXXECHUIO JIe]T, HE TIOJUIeKAIINX XPAaHSCHHIO

Bompoc 10

Tekct Bompoca

Ykaorrcume eepuwvtii nopaoox noozomoeku 31eKmMpoHHLIX 0OKYMEHMO8 K nepeoaue 6
apxue opzanuzayuu

Bribepute ofuH OTBET:

a. onucaHue D/I; MoAroToBKa KOMIUJIEKTa COMPOBOIUTEIBHON JOKYMEHTALIMH; ITPOBEpKa
(U3UYECKOTO COCTOSTHUS MAIIMHHBIX HOCHUTENEH, MpeaHa3HAUYCHHBIX JUIS Mepelayd B apXuB,;
3anuch OJ] Ha MalIMHHBIE HOCUTENH; MPOBEPKAa KAayecTBA 3aIMCH; MPOCTABICHHE APXMBHBIX
m@poB Ha eIMHUIAX XpaHeHUs (Ha QyTispax) B COOTBETCTBUM C apPXHUBHOM OMUCHIO (OMUCIMHU)
ANEKTPOHHBIX JIOKYMEHTOB ITOCTOSIHHOTO XPAHEHUS U IO JINYHOMY COCTaBY

b. mpoBepka (PU3NUECKOTO COCTOSTHUS MAIIWHHBIX HOCUTEJEH, MpeaHa3HAuYCHHBIX IS
nepeaavu B apxuB; 3anuch D/ Ha MalIMHHBIE HOCUTEIU; IPOBEPKA KauecTBa 3alIUCH; ONKUCAHUE



D]1; mpocTaBieHNE apXUBHBIX MHU(PPOB HA €IMHUIIAX XpaHEeHHs (Ha PyTispax) B COOTBETCTBUU C
APXUBHOU OMUCKIO (OMUCSIMHU) NIEKTPOHHBIX JTOKYMEHTOB MOCTOSIHHOTO XPaHEHUS U 110 JTHYHOMY
COCTaBY; MOJrOTOBKA KOMILIEKTAa COMPOBOIUTEIBHOMN TOKYMEHTAIIUU

C. TIOArOTOBKa KOMIUIEKTa COMPOBOAMTEILHOM TOKYMEHTAIMH; MPOBEpKa (PU3UIECKOTrO
COCTOSIHUSI MAIIMHHBIX HOCHTEJICH, MpeJHAa3HAYCHHBIX U Tepeaaddl B apXuB; 3amuch D/ Ha
MaIIMHHBIE HOCHUTEIH; MPOBEpKAa KayecTBa 3amucH; omucanue DJ[; mpocTaBIeHHE apXUBHBIX
mupoB HA eAMHUIAX XpaHeHUs (Ha QyTiIsipax) B COOTBETCTBUU C aPXUBHOU OMHUCHIO (OMHCSIMH )
AIIEKTPOHHBIX IOKYMEHTOB TIOCTOSIHHOTO XPaHEHUS U 110 JINYHOMY COCTaBYy

d. moAroTOBKAa KOMILIEKTA CONMPOBOJUTEIHHON JOKYMEHTAIIMU; MPOBEpKa (HU3HUYECKOTO
COCTOSTHUSI MAIIMHHBIX HOCUTENICH, MpeJHa3HAYCHHBIX JJI Mepenadu B apxuB; 3amuch D]l Ha
MaIllMHHbIE HOCUTEJIH; IPOCTABIICHHE apXUBHBIX MIM(POB HA AUHHUIIAX XpaHeHHS (Ha (yTispax)
B COOTBETCTBHUU C ApPXUBHOW OMHUCHIO (OMUCSAMHU) SJIEKTPOHHBIX JOKYMEHTOB ITOCTOSTHHOTO
XpaHEHHS U 110 JINYHOMY COCTaBY

PA3JIEJI 3. Y4eT JOKyMEHTOB B apXHUBax
* CemecTtp u3yuenus 2 /
* Tect k pazgeay 3 (2 cem) /
Bormpoc 1
TexkcT Bompoca
Yuem apxuenvix 0oxymenmoe npeocmasgnsem coooii
Brib6epute ouH OTBET:
a. 3aI0JJHEHUE IOKYMEHTOB LIEHTPAIM30BaHHOI'O TOCYIaPCTBEHHOI'0 yueTa
b. moacueT KoIMYecTBa JOKYMEHTOB B apXUBE
C. YCTaHOBJICHHE KOJMYECTBA M COCTaBa apXWUBHBIX JIOKYMEHTOB B €IMHHUIIAX y4eTa U
dbukcanys TpUHAICKHOCTH KaXKIAOW €AMHHULBI y4eTa K ONpeAeIeHHOMY KOMIUIEKCY U 00IeMy
WX KOJIMYECTBY B YUETHBIX JIOKYMEHTAX
d. cocraBieHwe B oOpraHax YIpaBICHUS AapPXUBHBIM JEJIOM CBOJHBIX JOKYMEHTOB
LEHTPaJIN30BaHHOIO FOCYIapCTBEHHOIO yueTa U NpejcTaBieHne ux B Pocapxus
Bompoc 2
TekcT Bompoca
Hayunbotit yuem 00Kymenmos ocyuiecmeniemcs, ucxo0sa u3 cie0yiouux npUHyunoe
Bri6epuTe ouH OTBET:
a. IEeHTpalIM3ali yd4era, yHU(PHUKAUK yuyeTa, JWHAMUYHOCTH YyuyeTa, IMOJHOTHl U
JIOCTOBEPHOCTH rOCYJapCTBEHHOTO y4eTa
b. HeHTpanu3anuu yuera, yHUpUKaIluu yueTa
C. NEHTpaIM3alliyd yd4eTa, YHU(PUKAIHUH yueTa, AUHAMUYHOCTH YyuyeTa, MOJHOTHI |
JIOCTOBEPHOCTHU TOCYAapPCTBEHHOI'0 YU€Ta; MIPEEMCTBEHHOCTHU
d. nenTpanuzanuu ydera, yHu(UKaIuy yuera, JMHAMUIHOCTH y4eTa
Bomnpoc 3
TekcT Bompoca
Ilpeemcmeennocmy yuema apxXueHvliX OOKYMEHMOE HA 6cexX IMAnAx padomvl ¢ HUMU
(eduncmeo yuemnuplx 00OKymMeHmoe8) xapaxmepusyem
Bri6epute oguH OTBET:
a. MOJIHOTY U JJOCTOBEPHOCTh FOCYAapCTBEHHOTO y4eTa
b. yaudukanuio yaera
C. IMHAMUYHOCTD y4eTa
d. neHTpanuzanuio ydera
Bonpoc 4
Tekct Bompoca
Ykancume nuwnee: «Eounuueii yuema Apxuenozo gponoa P® sensemcs ...
Bri6epute oguH OTBET:
a. POCCHITTh APXUBHBIX JIOKYMEHTOB
b. equHUIIA U3MEPEHUS KOJIMYECTBA IOKYMEHTOB



C. €IMHUIA XPAaHEHHUSI, OT/IEIbHBIA 000COOIEHHBIN TOKYMEHT
d. apxuBHBII QOHJ (a TaKkKe MPUPABHEHHAS] K HEMY apXHBHAs KOJIJICKITHS)
Bomnpoc 5
Tekct Bompoca
Jlokymenm ycmanoenennoi gopmol, ukcupyrowuii  nocmynjienue, 6vlovimue,
KOJ1uuecmeo, cocCmag u COCMoAHUE APXUGHBIX OOKYMEHMO0E 6 COUHUUAX yuemd  IMmOo
Bri6epute oauH OTBET:
a. YYETHBIN TOKYMEHT
b. kHUTa yyeTa mocTyrieHui hoHaa
C. apXMBHasl OIIUCh
d. BHYTpEeHHU yYETHBIN JOKYMEHT
Bomnpoc 6
TekcT Bompoca
K BHYTpPEeHHHUM y4€eTHBIM JOKYMEHTAM OTHOCHATCS
Bri6epute o OTBET:
a. MacrmopT apXuBa OpraHU3alnH, KapTouka GpoHma
b. KHUTa MOCTYIUIEHUH, CTUCOK (DOHAOB, KapTOUKa (POHJIa, apXUBHAS OIMHUCH, J1e10 (HoHIa
C. IacTopT apX1Ba OPraHU3aLNH, JTUCT (HOHA
d. kaura nocrymieHui, cucok GOoHA0B, JIUCT POH/A, APXUBHAS OMUCH, J1e10 GoH/Ia
Bomnpoc 7
TexkcT Bompoca
JloKymenmol yenmpanu3z06anHo20 20Cy0apcmeeHHo20 yuema
Brib6epute o OTBET:
a. MacrmopT apxXuBa OpraHU3aluH, JTUCT (HOHA
b. KHUTa MOCTYTUIEHUH, CTUCOK (DOHIOB, KapTouka OHIa, apXUBHASI OIUCH, J1e710 (HoHaa
C. IacTIOPT apXHBa OpraHU3alNH, KapTouka GpoHma
d. kHMra nocTymieHui, cnucok GoHI0B, TUCT POHIA, apXUBHAS OMHCH, 1eNI0 POHIa
Bompoc 8
Tekct Bompoca
dmom yuemmnwvlii OOKyMeHm GKII0OUAen C6e0eHUs O HA36AHUU CO 6CeMU €20
nepeuMeHo6aAnUAMU U HOMEPE APXUEHO20 (hOHOA, KOUYECHI8e, XPOHOI0ZUYECKUX ZDARUUAX U
cocmage 0OKYMeHmMOo6 honoa u Haauyuu onuceil, COCmoum u3 mpex pazoenos
Bribepure o= OTBET:
a. ApXuBHas ONKCh
b. Kaprouka donaa
c. [Tacnopr apxuBa
d. JIuct ponma
Bompoc 9
Tekct Bompoca
Dmom OoxKymenm a61A€MCA OOHUM U3 OCHOBHBIX YUEMHBLIX OOKYMEHMOE apxuea,
ApXUGHBIM  CHPABOYHUKOM, COOEPIHCAUUM CUCMEMAMUSUPOCAHHBIIL NepeYyeHb eOuHUuy,
Xpanenus apxueno2o (onoa u NPEeOHA3ZHAYEHHBIM OJ1A UX yYema U pAcKpblmusa ux
cooepiicanun. Cocmagnaemea HaA OCHO6E HOMEHKIAMYpPbl 0e/l U UX PeanbH020 HAAUYUA, U
Kajcoan eOuHUYa Xpanenusa noyuaem CBOW apXUBHbII HOMEp
Bribepute ouH OTBET:
a. Kaprouka ¢onma
b. JIuct dponna
c. ApXuBHas ONHCh
d. ITacriopt apxuBa
Bompoc 10
Tekct Bompoca
Dmom yuemmnwlii 00Kymenm edxnce200Ho Kk 1 auneapsa evicvliaemcsa 6 evluiecmosuiee
apxuenoe yupeixcoenue. On cooeprycum 6ce ceedeHus 00 apxuee, e20 (honoax, eouHuUUax



XpaHeHUus, Y4emHsvlX, HAYUHO-CHPABOUHBIX OOKYMEHmaAx, padome apxuea no ecem
HANPABNEeHUAM 34 OMYEMHbLIL 200
Bribepure o1H OTBET:
a. Kaprouka gonna
b. JIuct ponna
c. [Tacnopr apxuBa
d. ApxuBHas OIUCH

PA3JIEJI 5. HayuHo-cipaBO4YHbBIii annmapart K J0KyMeHTaM ApXuBHOro ¢ponaa P®
e CemecTp usyuenus 2 /
* Tect k pazgeny S (2 cem) /
Bomnpoc 1
Tekct Bompoca
Komnnexkc 63aumocéA3aHHBIX U 63AUMOOONOJIHAEMBIX APXUBHBIX CHPABOYHUKOE O
cocmaege u co0epHCAHuu apXueHvlX 0OKYMEHMO8, C03046AeMblX HA eOUHOU MemoOu4ecKoul
OCHOge 07151 ROUCKA apXUBHBIX 0OKYMEHMO08 U apXUEHOI UHpopmayuu 6 yenax Ighghekmuenozo
UCNOIb30GAHUA  IMO
Bri6epute o1H OTBET:
a. Bropuunas noxkymeHTHas uHpopManus
b. CHCA k 1oKyMeHTaM apxuBa
c. [lepBuunast TokyMeHTHass HHPOpPMALIUS
d. Knaccudukanus apXuBHOI TOKyMEHTaLlUN
Bormpoc 2
TexkcT Bompoca
Paznuunvie cooduwienus o0 OOKYMEHmax, cocmosauwjue u3 ORUCAHUI, CHEUUATbHBIX
wughpos u k0008, Hazvlearomca ungopmayueil 06 ungopmauyuu  IMO
Bri6epuTe ouH OTBET:
a. Bropuunas noxymeHnTtHas uHGopManus
b. CHCA k nokyMeHTaMm apxuBa
c. Knaccudukanus apxuBHON JOKyMEHTAIHH
d. I[lepBuuHas qoKkyMeHTHas HHPOpMaLUs
Bomnpoc 3
TekcT Bompoca
dma zpynna cnpasouHUK0E cO30Aemcsa C y4emom cneyuuku 0OKyMeHmoe apxuéa, a
makdice cKnaovieaemca uUcmopuyecku (nocmynueuwiue HAa HNOCMOAHHOE XPAHEHUe
0€/10nPouU3600CmMeeHHble KAPMOMeKu, KapmomeKu U nepeunu 00KyMeHmoe, 6bisA61eHHbIX 014
nyoauxkayuu)
Bribepure o= OTBET:
a. 00s13aTeNbHbIE CIIPABOYHUKH
b. TOMOTHUTEIBHBIE CITPABOYHUKH
C. BHYTpU(OHIOBBIE
d. MexdoHI0BBIC
Bonpoc 4
Tekct Bompoca
I'pynna apxuenvix cnpagoyHuKkos, nNPeOHA3HAYEHBIX 0714 NOUCKA unpopmayuu 00
ApXUGHLIX POHOAX U APXUGHBIX OOKYMEHMAX 8 KOMNJIeKce «(hono — oeno»
Bribepute ofuH OTBET:
a. MeXapXUBHbIE
b. BHYyTpU(QOHIOBbBIE
C. BHyTPUAPXUBHBIE
d. mexxdoH0BBIC
Bomnpoc 5



TekcT Bompoca
Ykaoteume nuwnee: «Ocnoénvimu npunyunamu nocmpoenus cucmemvt HCA
AGNAIOMCA: ...
Buioepume ooun omeem:
a. pa3BUBATHCS C YUETOM JAIBbHEUIINX MEPCHEKTUB MPUMEHEHHS] HOBEUIIIUX 10 CTUKCHHM
HAYKU ¥ TEXHUKU
b. B3aUMOCBSI3b U B3aHMO/IONIOJHSAEMOCTh
C. HETIOBTOPSEMOCTh U HEAYOJIUPOBAHHOCTD, IPEEMCTBEHHOCTh, €IMHCTBO METOIUKHU
d. mpuMeHeHne apXUBHBIX CIPABOYHUKOB KO BCEM BHJIaM JIOKYMEHTOB
Bomnpoc 6
TekcT Bompoca
Apxuenvlit cnpasouHuK, KOMOpPbLL NPEeOCmAsnaem coo0l CUCMEeMAmu3IupoeanHblil
nepeyeHv 3a207106K08 U OPYZUX HEOOXO00UMbBIX CBE0CHUIl 0 cocmaege U CoO0epiHcanuu oe
apxueHnozo gponoa
Bri6epute o OTBET:
a. [lyreBoaurenb
b. Karanor
c. O630p
d. Onnce nen
Bomnpoc 7
TexkcT Bompoca
Mesicghonooswtit u  mexncapxueHuvlii  CHPAGOYHUK, 6 KOMOpPOM UHPopmayua o
CoO0epIrHcanuu 0OKyMeHmoe apxuea c2pynnupoeana no npeomemam (memam, ompacisam)
Bri6epure ouH OTBET:
a. [lyreBogurens
b. Karamnor
¢. Onuce gen
d. O630p
Bompoc 8
TekcT Bompoca
ApXueHblil CRPABOYHUK, 6KNIOUAIOWUIL CUCINEMAMUZUPOBAHHbBIE C6E0EHUA O COCmage U
CO0epPIHCAHUU OMOENbHBIX KOMNIEKCO8 00OKYMEHM 08
Bri6epute ouH OTBET:
a. Onuce nen
b. [TyTeBouTEND
c. Karanor
d. O630p
Bompoc 9
Tekct Bompoca
Cucmemamu3supoeannvle nepeyHu apxXueHvlX (QoHO08 ¢ UX XapaKmepucmukamu,
cooepicam XapaKmepucmuku uau Kpamkue ceedeHus 00 apxXueHwvlx (ponoax 6
CUCMEMAMU3UPOCAHHOM NOPAOKe, OHU NPEOHA3HAYEeHbl O01:A 00ule20 O03HAKOMIEHUA C
cocmaeom u cooeprcanuem honoos apxueos
Bribepute o OTBET:
a. YKazarenb
b. Onuce aen
c. Karanor
d. ITyreBoguTenn
Bompoc 10
TekcT Bompoca
Komnnexc 3neKkmponnvix cnpagouHukoe (0a3za OAHHBIX ONUCAHUIL OOKYMEHMOE),
NPEeOHA3HAYEHHBIX 017 IPPEeKMUBH020 ROUCKA APXUBHBIX OOKYMEHNO08 U UHOpMayuu
Bribepure ouH OTBET:



a. DJICKTPOHHBIE CIIPABOYHBIE KAPTOTEKU

b. THIIEpPTEKCTOBBIN CIIPAaBOYHUK, pa3MelIeHHbIH B IHTepHeTe
C. nH(OPMAIIMOHHO-TIOUCKOBAs CUCTEMA

d. aBTOMaTH3MPOBAHHBINM HAYYHO-CIIPABOYHBIH aInapaT apXuBa

Cemecmp uzyuenusn 3
PA3JIEJI 1. Ucnosib30BaHMe JOKYMEHTOB ApXHBHOTO (ponga P

A3 1 (3 cem)
[Tonb3ysick 00pa3ioM, COCTAaBUTh apPXHUBHYIO CIIPaBKY. (0Opa3el mpuiaraercs)

Tect k pazneay 1 (3 cem) /
Bormpoc 1
TexkcT Bompoca
Ilpeoocmaenenue  apxueom  0€3603Me30HO  UAU  603ME30HO  NOJIL306AMENI0
UHOOPMAUUOHHBIX YCYZ U UHPOPMAUUOHHBIX NPOOYKMOE 01 YO081€MEOPEHUA €20
UHpopmayuonnvix nompedbnocmeil  IMo
Bri6epute of1H OTBET:
a. CTIOJIb30BAHNE apPXHUBHBIX JIOKYMEHTOB B CPEJICTBaX MAaCcCOBOI MH(OpMAIIH
b. UcIoib30BaHNE APXUBHBIX JOKYMEHTOB
c. nH(pOpMAIIMOHHOE O0ECIIeYeHUE IOJIb30BaTeNei B COOTBETCTBUU C WX 3alpocamH, a
TaKk)Ke B MHUIIMATUBHOM MOPSIKE
d. ycayru apxuBa Ha JOTOBOPHOH OCHOBE
Bomnpoc 2
TekcT Bompoca
3anpocwsl, nocmynatoujue ¢ apxusvt, nOOPA30ENAIOMCA HA:
Bri6epuTe ouH OTBET:
a. Ouorpaduveckue 3anpochl, TeMaTUYECKUE, 3aIPOCHI COIIMATLHO-TIPABOBOTO XapaKTepa
b. TeMaTH4ecKue, FeHealOTHYECKUE, 3aPOChl O MOJIYYEHUH JbIOT U KOMIIEHCAIUH
C. TeHEaIOTUYECKHUE; 3aMPOCHI, CBSI3aHHBIE C COIMATBHON 3alUTON TpaXkaaH
d. TemaTHueckue, TeHeaJIorn4ecKye, 3arpochl COLMAIbHO-IIPABOBOTO XapakTepa
Bomnpoc 3
TekcT Bompoca
3anpocwl 0 npedocmagaenuu unpopmayuu, HeOOXOOUMOI 01 YCHAHOBIEHUA POOCMEa,
POOCmEeHHbIX c6A3ell 08yX uau 0onee Uy, UCMOPUU CeMbU, POOA, UCHOJIHAEMble HA
603Me30HOIl OCHOGE
Bri6epuTe ouH OTBET:
a. 3aIpOCHI COLIMATLHO-TIPABOBOTO XapaKTepa
b. 3anpockl, CBSI3aHHBIE C COLIMAIBLHON 3aIUTON IpaXkaaH
c. Ouorpaduveckue 3anpochl
d. reHeanoruveckue 3anpochl
Bomnpoc 4
TekcT Bompoca
JloKymenm apxuea, cocmaeieHHbll HA OJ1GHKE apXUEa, UMEIOUWUTL I0PUOUYECKYIO CUY U
cooeprcauiuii. 0OKYMEHMHYI0 UHpOpMayuo 0 npeomeme 3anpoca ¢ YKa3aHuem apXueHvlx
wuppos u Homepoe NUCMO8 eOUHUY, XPAHEHUA MeX APXUBHBIX OOKYMEHMO6, HA OCHOBAHUU
KOmopulx OHa cocmaegiena
Bri6epute oguH OTBET:
a. apXMBHasl CIIpaBKa
b. apxuBHast BBITTUCKA
C. apXUBHasl KOS
d. TemaTnyeckas mog0OpKa KON apXUBHBIX JOKYMEHTOB



Bomnpoc 5
TekcT Bompoca
/Jlocnosno eocnpou3eooauians mexkcm apxueHo20 OOKyMeHma KORUA C YKa3anuem
apxXueH020 Wupa u HOMEPO8 NUCMOE eOUHUUbl XPAHEHUSA, 3A6EPEHHAA 8 YCHAHOE81EHHOM
nopsaoke
Buvioepume ooun omeem:
a. apXMUBHasl BHIITUCKA
b. TeMaTudeckas mogdoOpKa KOMHA apXHUBHBIX JOKYMEHTOB
C. apXHBHasl KOIHUSA
d. apxuBHas cupaBka
Bomnpoc 6
Tekct Bompoca
Jlokymenm apxuea, cocmagieHHblil HA O1aHKe aAPXU6d, 00C106HO B0CHPOU3EOOAULUIL
yacms meKkcma apxXueHo20 OOKyMeHma, OMHOCAWUIICA K ONPeOeIeHHOMY haxmy, codvimuio,
AUy, ¢ yKazanuem apxueHoz2o wiupa u HomMepoes 1Ucmoe eOUHUYbL XPAHEHUA
Bri6epute ouH OTBET:
a. ”HQOPMAIIMOHHOE MUCHMO
b. TeMaTudeckast mog00pKa KOIHIA apXUBHBIX JOKYMEHTOB
C. apXMBHasl BHIITUCKA
d. apxuBHas cpaBka
Bompoc 7
TekcT Bompoca
Hcnonnenue makozo 3anpoca ocyuwiecmensemcs Ha 06€3603Me30H0IL OCHO8e
Buvibepume ooun omeem:
a. TeMaTUYeCKUE, FeHeallOTUYECKUe
b. TemaTnyeckue, reHeaJorHuecKue, 3ampockl O MOyUYEeHUH JbrOT M KOMICHCAITUI
C. TeHEAIOTUYECKHUE; 3aMPOCHI, CBSI3aHHBIE C COLUATBHON 3alIUTON TpaxaaH
d. TemaTHueckue, 3arpockl COLMATILHO-TIPABOBOT0 XapakTepa
Bompoc 8
TekcT Bompoca
Ykaostcume neeepnutit gapuanm: « @opmuvl nydaukayuu apxueHvix 0OKYMEHMOE: ...
Buvibepume ooun omeem:
a. MyOJIMKAaIKs Ha TUICHOYHBIX HOCUTETISX
b. anexTpoHHas
c. nooHI0BasA, TEeMaTUYECKAs
d. meuaTHas
Bompoc 9
TekcT Bompoca
Apxuenvie 00KymMeHmbl 6b10aI0MCA U3 APXUCOXPAHUIUULA HA CPOK: 00 00HO20 MECAUA -
nonv3zoeamenaAm 6 UYUMANLHBLL 3A1 U PAOOMHUKAM apxuea (Kpome o0co000 UYeHHbIX
OOKYMEHmMO08, 6bl0AsaemMvlX HA CPOK He 0071ee 06yx Heldenb); 00 mpex Mecaues -
donoooopazoeamenam; cyoeoHviM, NPABOOXPAHUMETAbHBIM U UHBIM YHOJAHOMOYEHHHIM
opzanam
Bribepute o OTBET:
a. 1o 1 roma
b. Ho mATH MecAIEeB
C. JI0 LLIECTH MECSILIEB
d. no 1,5 rona
Bompoc 10
TekcT Bompoca
Ykaostcume eepnoe ymeepiwcoenue: «Cpok ucnoanenusn 3anpocoé coyuaibHO-npagoeozo
Xapakmepa zpaxcoan u Op2aHu3ayuil N0 MAmepuaiam apxuea He 00jxcen npesviuiamsy ??



OHell co Ona pecucmpauuu oopawenusn. Ilpu cnosxcuvix 3anpocax cpoK moodcem 0vblmb
npooJieH, Ho He 0o/1ee uem na ?? Oneil ¢ 00A3amenIbHbIM Y8e0OMACHUEM 00 IMOM 3AA6UMEN)
Bribepute ouH OTBET:
a.30u 45
b. 20 paGounx gHEH
c.30
d.10mu 18

PA3JIEJI 2. MeHea:;KMeHT B apXuBax

A3 2 (3 cem)

CocTaBpTe JOMKHOCTHYIO HMHCTPYKIIMIO apXWMBHCTa, pabOTalomero B  CIyx0e
JIETTONPOU3BOJICTBA KPYIHOTO NpeAnpusitTus. B opraHusaiuum HECKOJBKO CTPYKTYPHBIX
MoJIpa3/ieliecHui, B KOTOPHIX (OPMUPYIOTCS apXUBHBIC JeNa NS JIOJITOBPEMEHHOTO XPaHCHUS.
[IpennpusTtue pacrnoyiaraet OTACIbHBIM apXUBOIIOMEILIEHUEM, HO HE OPraHU30BajI0 apXUB Kak
CaMOCTOATENIbHOE CTPYKTYPHOE MOIpa3AcICHUE.

JlomkHOCTHAS HHCTPYKITUS 0053aTeNbHO AOKHA COJIEPKATh CIIEAYIOIINE Pa3AeIbl:

1. OGmme moIoKEeHHUS.

II. JlomkHOCTHBIC 00SI3aHHOCTH.

I1I. TTpaga.

IV. OTBETCTBEHHOCTS.

V. B3auMOOTHOIIEHUS.

* Tect Kk pazgeay 2 (3 cem) /
Bormpoc 1
TexkcT Bompoca
Ykarcume nuwinee: « @ynkyuu meneoryncmenma coznacno E.B. Anekceesoii: ...
Bri6epute ofiH OTBET:
a. TpUMEHEHWE Ccrenu(pUUecKnx TEXHOJOTHUH, HAIEICHHBIX Ha pa3BUTHE apXuBa,
WHHOBAIINH
b. mabnuk punenHe
C. OpraHu3zaiiys, IpOrHO3UpPOBaHKE, TUTAHUPOBAHHE
d. koopauHanus, padboTa ¢ epcoHaNIoM, MapKETHHT
Bompoc 2
TekcT Bompoca
Kak ykasvieaem T.B. Conosevesa, 6 (QYYHKUUOHUPOGAHUU aAPXUGOE OPAHUZAUUTL
cyuyecmeyem MHOMCECHE0 YRPasieHYecKux npooiem: no0oop nepconana; Momusayus mpyoa
apxueucmoe; KOHMpOb 3a 0esAmenbHOCMbI0 apXuea; onaama mpyoa u Quuancuposanue
apxuea 6 uenom; ...
Bri6epute oguH OTBET:
a. paboTa dKCIEPTHOU KOMHCCHH
b. opranu3zanus padoT ¢ moapa3aeieHusIMU
C. Tpolielypa nepeadu Jell Ha I0JITOBPEMEHHOE XpaHEeHHe
d. dopmupoBanue u opopmieHue e
Bomnpoc 3
Tekct Bompoca
Bepno nu  ymeepicoenue: «Heomwvemnemoit  cocmagnaoujeil  opzanuzayuu
0esAmenbHOCIMU IMO20 NOOPA30eNeHUsA AGNACMCA HOPMAMUGHO-MemoouyecKoe obecneuenue
padomsl apxuea (20cyoapcmeeHHvle U 6E€00OMCHMEEHHbIE HOPDMAMUGHBIE OOKYMEHMbl U
aumepamypa no apxueHomy 0euy, paypadomannan 10Ka1bHAA HOpMAMUeHan oaza)»?
Bri6epute oauH OTBET:
a. 970 TpeboBaHUE HE 00sI3aTEIIBHO



b. BepHO
C. HE BEPHO
d. cornacen yacTU4HO
Bomnpoc 4
TekcT Bompoca
Opzanuzayuto apxueHoil 00padomKu 0OKyMeHmMo6 Ha NPEOnPUAMUU Pe2laMeHmUpyom
Bri6epute oauH OTBET:
a. ycTaB, IMOJIOXKEHHE 00 apXUBE, IOJDKHOCTHBIC MHCTPYKIIUU PAOOTHUKOB apXUBa U IPYTUX
nojpa3ieICHU
b. ycTaB, TOMKHOCTHBIC MHCTPYKIIMUA PAOOTHHKOB apXUBa U APYTUX TOIPA3ICTICHHMA
C. MOJIOXKEeHHEe 00 apXuBe, JOHKHOCTHbIE HMHCTPYKLUU PAOOTHUKOB apXKBa

d. ycras, monoxxenue 00 apxuBe, TOJDKHOCTHBIE HHCTPYKIIMH PAOOTHUKOB apXHBa
Bomnpoc 5

Tekct Bompoca
Bepno nu ymeepicoenue: «llnanupoeanue pabomsl apxuea npeonpusmus 6e0emcs Ha
npeocmoawuii 200, MaKice MOym pazpadamvléamvca U NEPCNEeKmuGHbvle NPOPaAMMbl
paoomot. Pazpabomka npoekma naana apxuea npeonpusmus 001X CHA Oblmb 3a6epuieHa K
Haua1y 3aK1I0UUMENbHO20 MECAUA 200a, RPEOUIECMEYIOULe20 NIAAHUPYEMOMY Repuody»?
Brib6epute ouH OTBET:
a. HE BEpHO
b. BepHO
. 9T0 TpeOoBaHME HE 0053aTETHLHO
d. cornacen yacTHUHO
Bompoc 6
TexkcT Bompoca
Omuemut 0 padome apxuea npeonpUAMUA COCMABIAIOMCA 3d
Brib6epute o OTBET:
a. MoJIyrojue, 18a roga
b. Tpu Mecs1a, Tox
C. roJi, IOJyrojaue, Kpaprai
d. B KOHIIE Ka)/I0T0 Toja
Bomnpoc 7
Tekct Bompoca
Cmumynupoeanue K 6blnOJIHEHUI0 NOCMAGIEHHOU 3A0a4yu HaAubdo1ee NoaHo, MO4HO,
Ovicmpo; yoepiicanue nepcomana; nooOyyHcoeHue Ha camopazsumue, MEOPUECKUN U
HOBAMOPCKUIL NOOX00 K padome 8 COBOKYRHOCHU NPEOCMABIAAIOM CO00IL
Bri6epute ofuH OTBET:
a. peleHre mpoOIeMBbI MoI00pa epcoHana
b. moBezeHNEe, KOTOPOE HAMIPABIIEHO HA BHICOKHE PE3YJIbTATHI
C. IOJIUTUKY MOTHUBAIIUU TIEPCOHAIIA
d. menu MOTHBAIUH TIEPCOHATIA apXHUBA
Bomnpoc 8
Tekct Bompoca
Ykaotcume nuwinee: «B 3asucumocmu om cocmaea OoKymenmauuu 6 Op2aHU3AUUU
Mo2ym co30asamuca cinedyrujue 6Uobl apxXueos: ...
Bribepute ouH OTBET:
a. HAyYHO-TeXHUYECKHUI apXuB, ayTUOBU3YATbHBIN apXUB
b. apxuB TOKyMEHTAIIMN Ha JIEKTPOHHBIX HOCUTEIISAX
C. aQpXUB YIIPABJICHUYECKON IOKYMEHTAllUU
d. apxuB e, coaeprKalux MaTepruaibHble IIEHHOCTH
Bomnpoc 9
TekcT Bompoca
Ykaotcume eepuuiit nopaook pazoenoe 00131cHOCMHON UHCMPYKUUU PAOOMHUKA APXUBA:



BriGepute oquH OTBET:
a. O6mwme nonoxxenus, Oynkuuu, JlomkHOCTHBIE 00s13aHHOCTH, [IpaBa, OTBETCTBEHHOCTb,
Ouenka padoTsl, B3auMooTHOIIEHUS
b. O6mmume nonoxenus, @ynkiuu, JlomkHOCTHBIE 00s13aHHOCTH, [IpaBa, OTBETCTBEHHOCTD,
B3aunmooTHomenus, Ouenka padoThl
c. O6mwme monoxxenus, JlomkHOCTHBIE 00s13aHHOCTH, DyHKITNY, [IpaBa, OTBETCTBEHHOCTb,
B3anmooTHomenus, OueHka padoTsl
d. O6mue monoxenus, @yuknun, JlomkHOCTHBIE 00s13aHHOCTH, OTBETCTBEHHOCTD, [IpaBa,
B3anmooTHomenus, OueHka padoThl
Bormpoc 10
TekcT Bompoca
B oonxcnocmmuvie 006a3anHOCmMU  IMO20 COMPYOHUKA 6X00UML PYKOBOOCHIBO NO
OP2aHU3AUUU U 6€0CHUIO APXUBHO20 0e11a HA NPEONPUAMUL, 8 YUPEHCOCHUU, OP2aHU3auuu?
Br16epute ouH OTBET:
a. KogudukaTop
b. apxuBHCT
C. 3aBEAYIOLIUI apXHUBOM
d. apxuBapuyc

PA3JIEJI 3. UndopmaTuzanusi apxXuBHOIo jJesia

* Tecr k pasneny 3 (3 cem) /
Bomnpoc 1
TekcT Bompoca
Ilpouecc ycoeepuiencmeosanus mexHoI02ull 00PAOOMKU APXUBHBIX OOKYMEHMOB
nymem GHeOpEeHUA 6 apXueHoe 0e10 meopemuyecKux U NPUKIAOHbIX PpPa3padomox
UHGOpMamuKu, a maKice UCNnOIb306AHUA 8 pADOmMe aAPXUBOE KOMNbIOMEPHOI MEXHUKU U
RPOZPAMMHO20 0Decneuenus  Imo
Bri6epute ofiH OTBET:
a. Komnprorepuszanus u mHGOpMAaTH3aIUs apXUBHOTO JIeia
b. Undopmartnzanus apxuBHOTO Jena
c. MexaHu3amys 1 aBTOMATH3aIHs apXHUBHOTO JIeNIa
d. ABromaTu3anus 1 HHGOpPMATH3AIHSI APXHUBHOTO JIeNa
Bormpoc 2
Tekct Bompoca
Kakoui sman agmomamusayuu apxuenozo dena 0vli C6A3aH He CMONALKO C pa3eumuem
MEeXHUYECKO20 U NPOZPAMMHO20 0Decnedenus, NPUMEHAECMO20 8 apXUBAxX, CKOJIbKO C OyPHbIM
pazeumuem unH@opmamuku é Hauieil cmpane u ee GAUAHUEM HA UCHOPUUECKYIO HAYKY U
apxueogedenue?
Bri6epuTe ouH OTBET:
a. nepuon ¢ koHna XIX B. 1o 1950-x rr.
b. mepuox 2000 — 2010-x rT.
C. mepuoJ BTopoi monoBuHbl 1970-x rr. — nepBoit nosoBuHbI 1990-x rT.
d. mepuon ¢ 1950-x o mepBoii monoBuHbl 1970-x TT.
Bompoc 3
TekcT Bompoca
Imom sman 0v11 6peMeHeM HAKONIACHUA IMRUPUYLECKO20 ONbLIMA 6 001aCMU CO30AHUSA
JIOKATIbHBIX U MEHCAPXUBHBIX AGMOMAMUUPOCAHHBIX UHPOPMAYUOHHO-ROUCKOBBIX CUCHEM
— AHIIC u agmomamu3upo8anHnvix cucmem 00padomKu uzodpa)cenuil 0na pecmaspayuu
0okymenmoe (ACOH3)
Bribepurte oquH OTBET:
a. nepuoy ¢ konna XIX B. 1o 1950-x rr.
b. mepuon ¢ 1950-x no nepBoit monoBuHbl 1970-x TT.



c. nepuog 2000 — 2010-x rr.
d. mepuop BTopoii monoBuHb! 1970-X rr. — nepBoit nonoBuHb! 1980-X TT.
Bomnpoc 4
Tekct Bompoca
Ykastcume neeepnoe ymeepocoenue: «llenamu aemomamuzayuu padomuvl apxuea
AnAIOMCA: ...
Bri6epute oauH OTBET:
a. n30aBlieHUE TPY/Jla apXUBHUCTA OT PYTUHHBIX OIepaui
b. MoOBbINIEHUE UCTIOTHUTEIBCKOM TUCIUTLIMHBI
¢. nH(QOpPMAIOHHO-CIIPaBOYHAs paboTa
d. moBkIlIIEHNE TOYHOCTH U ONIEPATUBHOCTHU yueTa IOKyMEHTOB B apXUBe
Bomnpoc 5
TekcT Bompoca
K oovexmam ungpopmamuzayuu padbomel 20cyoapcmeeHH020 apxuea u apxuéd
yupeosicoenus (6e00MCMEEeHH020) He OMHOCAMCA'
Bri6epute ouH OTBET:
a. aHanu3 3¢(HEeKTUBHOCTH U MHTEHCUBHOCTH UCIOJIb30BaHUS JOKYMEHTOB
b. KOMITJIEKTOBaHUE apXHUBA U YKCIIEPTHU3A IICHHOCTH JJOKYMEHTOB
C. KOHTPOJIb 32 JIETIONPOU3BOICTBOM
d. co3nanue u BegeHHe NHOOPMAIIMOHHO-TTOMCKOBBIX APXUBHBIX CIIPABOYHUKOB
Bomnpoc 6
TekcT Bompoca
['maBHBIC 1LENMM, TPUHLHUIBI U TPUOPUTETH PabOTHl ApPXUBOB M OPraHOB YMPaBICHUS
apxXueHvIM O0elom 6 odracmu uHGopmamusayuu, a MaKyice OCHOGHbIE HANPAGIEHUA UX
odesmenvHOCMU 8 IMOU chepe onpeodensiem
Bri6epure ouH OTBET:
a. OcHoBBI 3aKkoHOaTeNbCcTBa Poccuiickoit denepannn 06 ApxuBHoM (ponae Poccuiickoi
®enepanuu U apxuBax, yrepxkaeHsl Coperom Penepanuu B 2005 .
b. 3akon Poccuiickoit ®enepaumuu «O0 wHbopmanuu, HMHGOPMATH3AIMKM U 3aLIUTE
uHpopmanum» ot 27 uronsg 2006 roga Ne 149-03
c. Ilporpamma wuHbopmaruzammu  DenepanbHOrO0  apXMBHOTO  areHTCTBA U
MI0JIBEIOMCTBEHHBIX eMy yupexaeHuit Ha 2011-2020 rr.
d. Konnenmus unapopmartuzanuu apxuBHoro gena Poccun, yrBepxkaeHa PocapxuBoMm B
1995 r.
Bormpoc 7
TekcT Bompoca
Kakoe obecneuenue apxugnvix 6a3 0aHHbBIX, CO2IACHO OOKYMEHMY, YKA3AHHOMY ébllue,
6KII0Yaem 6 ceda PpasHooOpazHvle A3LIKOGbIE CPEOCMmEA NPEeOCMmAasieHus OaAHHbIX
(knaccughuxkamopw, cnosapu, mezaypycot u m.o.)?
Bri6epuTe ouH OTBET:
a. CEMaHTHUYECKOE
b. TMHTBUCTUYECKOE
C. pedeBoe
d. punonornueckoe
Bomnpoc 8
TekcT Bompoca
B 1990-e 2. 6 P® 3akono00amenvHbiMu U HOPMAMUGHLIMU AKMAMU ObL1O 66€0€HO 6
Oelicmeue 0onee ?? ompacineevix AGMOMAMUIUPOBAHHBIX CUCMEM O0e10nPOU3800CMEa U
OOKyMeHmauuu, Cco30ai0Wux O02poMHbIE MACCUGHI MAUWIUHOYUMAECMbIX (I]1eKMPOHHBIX)
00KyMeHmog:
Bri6epute oguH OTBET:
a. 20
b. 40



c. 10
d. 30
Bomnpoc 9
Tekct Bompoca
Jlannaa komnanusa pazpadomana npozcpammuslit Komniekc «Apxuenitit hono»?
Br16epute ouH OTBET:
a. «DNEKTPOHHBIE O(UCHBIE CUCTEMBI»
b. «2neKkTpoHHBI ApXHUB»
C. KEBOPAT-JIokyMEeHTOOO0POT»
d. Cognitive Technologies, Ltd.
Bompoc 10
Tekct Bompoca
K kaxomy muny ooopyooeanus omunocumcsa annapam na puc.1?
puc. 1 anmapara
Bri6epute o OTBET:
a. ckanep CKAMAKC 5000
b. yHuBepcalbHBII CKaHep Al OepeKHOro OECKOHTAKTHOTO CKAaHMPOBAHMS JHOOBIX
cOpOILIIOPOBAaHHBIX KHUT U nanok - [Inanerapusiii ckanep DJIAP [InanCkan Penpo
c. ckanep CKAMAKC 3000/2000
d. KoMIIIEKCHI BBICOKOKaueCTBEHHOTO ckanupoBanus [layspCkan-/]

KypcoBass paboTta BBINONHAETCS OOYYAIONIMMCS CaMOCTOSTEIBHO IOJI PYKOBOJICTBOM
npenonasarens. [Ipu BBIMOTHEHUN KypcOBOH pPa0OTHI OOYYAIOLIMIICS JTOJMKEH TOKa3aTh CBOE
yMeHUEe paboTaTh ¢ HOPMATHBHBIM MaTEPUAIOM U JPYTUMU JMTEPATyPHBIMH MCTOYHHKAMH, a
TakKe BO3MOXXHOCTh CHCTEMATH3UPOBATh W AaHAIU3UPOBATH (DAKTHUECKUU MaTepuan u
CaMOCTOSITEIIbHO TBOPYECKH €r0 OCMBICIINBATh.

B Havane m3ydeHUs MUCIUIUIHHBI MPETOABaTe)b MpeiaraeT o0yJaronuMcs Ha BBIOOD
nepeyeHb TeM KypcoBBIX paboT. OOydaromuics caMOCTOSITENFHO BHIOMpAET TEeMy KypCOBOM
pabotel. CoBmajicHWe TEeM KYypCOBBIX pabOT y CTYACHTOB OJHOW Y4YeOHOH TIpynmbl He
JOTyCKaeTcsl. YTBEpPXKACHHE TEM KYypCOBBIX pabOT MPOBOAMUTCS €XKETOAHO Ha 3acelaHHH
Kadenpsl.

[Tocne BBIOOpa TeMBbI MpemnojaaBareib (HOPMyIHpYyeT 3aJaHHe IO KypCcoBOM paboTe u
PEKOMEH/IyeT TIepEeUCHb JIUTEPATYPHI ISl €€ BBIMOTHECHHS. VICKIIFOUNTEIPHO BAKHBIM SIBIISICTCS
UCIONIb30BaHNE HH(OPMAIIMOHHBIX HCTOYHHKOB, & UMEHHO CcHCTeMbl «HTepHeT», 4To aacT
BO3MOXKHOCTH 00yJaronimMcs 00s1ee TOTHO M3JI0KUATh MaTepral 1o BEIOPAHHOM UM TeMe.

B mnpormecce nHamucaHus KypcoBoW pabOThl OOydaroluiicss JOMHKEH pa3o0paThCs B
TEOPETUYECKHUX BOMPOCAX H30PAHHOU TEMBbI, CAMOCTOSATEIIFHO MTPOAHATH3UPOBATH TPAKTHUCCKHN
MaTepua, pa3odpaTh 1 000CHOBATh MPAKTUYECKUE TPEIIOKECHHUS.

[IpenoaBarensb, MpoOBEpUB pPabOTy, MOXKET BO3BPATHUTHh €€ Ui JOpaOOTKH BMECTE C
NUCbMEHHBIMU 3aMedyaHusMH. CTYIeHT JOJKeH YCTPAaHUTh TOJy4YeHHBbIE 3aMEYaHusl B
YCTaHOBJICHHBIN CPOK, TIOCIIE YeTO PadoTa OKOHYATEIILHO OIICHUBACTCH.

KypcoBast pabota momkna ObITh odopmiieHa B coorBercTBUU ¢ CMK-O-CMI'TY-42-09
«KypcoBoii mpoekT (paboTa): CTPYKTypa, cCoOJepkaHue, OoOIuMe TpaBWiia BBITIOJHEHUS |
0(pOPMIICHHUS.

[TpuMepHBIiA IepeueHb TeM KyPCOBBIX pa0dOT M MMPUMED 3aaHUs MPEICTABICHBI B pasjene 7
«O11eHOYHBIE CPEACTBA JJIS MPOBEACHUS IPOMEKYTOYHON aTTECTAIIUNY.



dopma npuIoKeHUs 2

OuneHouHbIE CpeCTBA

Kon
WHJUKAaTOpa

Nupukarop
MOCTHIKEHUS KOMIIETEHIINU

OneHouHble CpPEeACTBA

YK-6: CnnocobeH ynpaBJiiTb CBOUM BpeMeHeM, BLICTPAMBATh U Peaju30BbIBATH
TPAEeKTOPUIO CAMOPA3BUTHSI HA OCHOBE NPUHUMIIOB 00Pa30BaHusl B TeYeHH e BCeil JKU3HHU

VK-
6.1:

Ucnonp3yer
MHCTPYMEHTBl W METOJIbI
YIIpaBJICHUSI BPEMEHEM IIPH
BBIITOJIHEHUM ~ KOHKPETHBIX
3amad, MIPOEKTOB, npu
TOCTH>)KEHUHM IOCTABJICHHBIX
Lenen

[IpounTaiite «Hopmbl BpemeHn Ha pabOTHI
YCIIyTH, BBITIOJTHSIEMbIE rocyAapCTBEHHBIMU
apxuBamu»  (BHUUJAJ 2007 . URL:
https://docs.cntd.ru/document/902091655) U
OTBETHTE HA BONPOCHI:

1. KakoBbl POJOHKUTEILHOCTD
HETPEPbIBHOH pabOThl Ha KOMITBIOTEPE U BpEMs
nepepniBa’?

2. KakoBbl HOpPMBI BpeMEHH Ha PaOOTHI
[0 palMOHATFHOMY pPAa3MEIICHUI0 JIOKYMEHTOB U
YIIYYILIEHUIO UX (PU3NUECKOTO COCTOSTHUSA?

3. KakoBbl ~ HOpMBI ~ BpeMEHHU
obecrnbUTMBaHNE CTEIUTaKEH, KOPOOOK U Aei?

4. KakoBel ~ HOpMBI ~ BpeMEHHU
Ne3UH(EKINIO IOKYMEHTOB

5. KakoBel ~ HOpMBI ~ BpeMEHHU
KapTOHUPOBAHME U NEPEKAPTOHUPOBAHUE J1€N?

KonTpoabHnasi padora

Kontponbnas padota ( 2 cem)

3aganue 2. OGecneyeHue
aApPXUBHBIX JOKYMEHTOB

CxematuuHo  u300pa3uTh  pa3MelleHHe
000pyZ0BaHUs B MOMEIICHUHM apXUBOXpaHWIUIIA B
15 M2 ¢ ywerom TpeOoBaHHMi ©O€30maCHOCTH H
TEMIIEPATYPHO-BIAKHOCTHBIX 0coOeHHOCTEHl
XpaHeHUs JOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE.

[IpenocTaBuUTh pUCYHOK Ha IPOBEPKY.

Ha

Ha

Ha

COXpPaHHOCTHU

6.2:

Onpenensier
[IPUOPUTETHI  COOCTBEHHOM
NICATCIIBHOCTH, JIMYHOCTHOI'O|
[Pa3BUTHUS u
mpodecCHoHATLHOTO poCTa

IIpumepHbIii MepeyeHb TEM KYPCOBBIX
pador:

4. AHanm3 NCTIOJTHEHUS COITUATEHO-TIPABOBBIX
3allpOCOB 3a TOCJIEIHME TpU rojga (Ha MpUMeEpe
KOHKPETHOTO apXH1Ba).

5. Oprasmzamusi JocTyna K apXUBHBIM
JIOKyMEHTaM W JOKYMEHTHOW  HWHQOpMAIWH,
COJIepIKalllM TepCOHANTbHBIC JaHHBIE (Ha MpUMepe
KOHKPETHOTO apXH1Ba).

10.  OcobeHHOCTH  KJIMMAaTOJOTHYECKOTO
o0ecrieyeHnsT COXPaHHOCTH ApXHBHBIX JOKYMEHTOB
Ha TeppuTopun YensaOMHCKO# 001acTH.

11.  OcoOeHHOCTH  KIMMAaTOJOTHYECKOro
obecrevyeHnst COXpaHHOCTH apXUBHBIX JTOKYMEHTOB B
yUpeKIEHUAX T. MarHuToropcka.

12. TlpuMeHEeHHE COBPEMEHHBIX TEXHOJIOTUN
IpU  pecTaBpalliyl apXHUBHBIX JOKYMEHTOB (Ha



https://docs.cntd.ru/document/902091655

Kon

HHAWKaTOopa

Nupukarop
IOCTHIKEHUS KOMIIETECHIINU

OLieHOYHBIE CPEACTBA

MpUMepe KOHKPETHOTO apX1Ba).

39. Dkchnepru3a IIEHHOCTH JOKYMEHTOB U
KOMIUIeKTOBaHHE ApxuBHOro Qonma Poccuiickoit
denepanuu.

40. DOkcmepTu3a IEHHOCTH JOKYMEHTOB
COBPEMEHHBIX YUPEKICHUH, OpraHu3aIxi,
NpeAnpUsITHi (Ha IpUMepe KOHKPETHOTO apX1Ba).

6.3:

VK-

O1eHUBaeT
TpecOOBaHUs PBIHKA TpyJa W
[IPEITI0KEHUS
00pa30BaTEIbHBIX YCIYT JJIs
BEICTPAUBAHUS TPACKTOPHH
COOCTBEHHOT'O
podeccHnoHaTLHOTO pocTa

IIpuMepHbIii nNepeYeHb TeM KYPCOBBIX
paodot:

4. AHanu3 UCHOJHEHUS COLMAIbHO-TIPABOBBIX
3alpocoB 3a TMOCIEAHME TpU Troja (Ha mpumepe
KOHKPETHOT'O apXH1Ba).

5. Opranuzauus JoCTylla K apXUBHBIM
JOKyMEHTaM ®  JOKYMEHTHOM  uH(pOpMaIuu,
COJIeprKalllM TepCOHAaJbHbIE JaHHbIE (Ha MpUMepe
KOHKPETHOI'O apXH1Ba).

21. TlonsTMe O HOPMHpPOBAHHUU pabdOT B
rocy/1apCTBEHHOM apXUBE.

22. IlousaTtre 0 XO3IUCTBEHHON NEATEIHHOCTHU
rOCy/JapCTBEHHOI'O apXuBa B YCJIOBUSAX PHIHOYHOU
SKOHOMUKH.

23. OpraHuzauus JA€ATEIbHOCTH apXuBa Ha
JIOTOBOPHOM OCHOBE.

24. MapkeTUHI UHQOPMAIIMOHHBIX TOBApPOB U
YCIIYT ¥ €r0 MECTO B XO3AWCTBEHHOM AEATEIbHOCTU
apxuBa.

25. Tlomck mOTEeHIMATIBHBIX MOTpeOUTENe
apxXuBHOM HWH(MOpMAalMK, OpraHu3alus PeKIaMbl
WH(OPMALIMOHHBIX TOBAPOB U YCIYT.

26. Hcnons3oBanue pe3yJIbTaToB
HKOHOMHYECKOTO aHaJIn3a JIeATEeTbHOCTH
roCy/IapCTBEHHOI'O apXHBa JJIi COBEPILEHCTBOBAHUS
paloThI apXuBa

YK-7:

Cnocooen

MO//1ePKUBATH

AOJIKHBIN YPOBEHb Ppuznyeckon

NOATOTOBJICHHOCTH /ISl o0ecneYeHHsl MOJTHOLECHHON couuaabHON M npogeccHoHATbHOI
AeSTeIbHOCTH

7.1:

VK-

Bri6upaer
310pOBbecOeperaronye
[TCXHOJIOTHUH JJIs]
MOJIep)KaHUSl ~ 3JI0pPOBOTO
oOpa3a KHU3HH C YYETOM
(bU3MOIOTHYECKUX
0COOCHHOCTE opraHusma u
yCIIOBUI peanu3anuu
podecCuoHATBHON
NesaTebHOCTH

IIponosxure ¢pasdy: «B coorBercTBHMH €
aericrByromumu B P® Hopmamu Tpyaa B odj1actu
apXMBHOIO  Jeja, IUIOWAAb  NOMeLleHus,
BblIe/sieMasi M0 KaOHHEeThI AJIsl PYKOBOJMTEJIeH
CTPYKTYPHBIX NOJApAa3JejeHUii apXuBa, J0JKHA
ObITH HE MeHee...»

100 xB.Mm.

10 xB.M.

4 xB.M.

2 KB. M.

Tecr 2

Bompoc 24
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TekcT Bompoca
B apxuBoxpaHuiniie apXuBHBIX JOKYMEHTOB
Ha OyMa)KHOW OCHOBE, 00OPYZOBAaHHOM CHUCTEMaMH
KOHIMIIMOHUPOBAHUS  BO3JyXa, MOJAJIEPKUBAETCS
HOPMAaTHBHBIN TEMIIEPATYPHO-BIIAXXKHOCTHBIA PEXKUM:
Bri6epute ouH OTBET:
a. temreparypa 17 - 20 °C, oTHocUTeNbHAS
BIIQXKHOCTH Bo3ayxa 40 - 55%
b. Temneparypa 17 - 19 °C, orHOCUTENbHAS
BIIQXKHOCTH Bo3ayxa 50 - 55%
c. temrieparypa 17 - 18 °C, oTHocuTenbHas
BIXXHOCTH Bo3ayxa 50 - 60%
d. remneparypa 18 - 19 °C, otHOocuTenbHas
BIQXXHOCTH Bo3ayxa 50 - 55%
Bompoc 19
TexkcT Bompoca
Bricota apxuBOXpaHWIHIA 3aBHCHUT  OT
TEXHOJOTMYECKOT0 O0OpYyIOBaHUS, MPUHATOrO s
XpaHEHUS ApXUBHBIX JOKYMEHTOB, HO
BriGepuTe ouH OTBET:
a. He MeHee 2,55 M /10 HU3a BBICTYNAIOIIUX
KOHCTPYKLHUH U, KaK IPaBUJIO, HE BBILIE 3,5 M.
b. He mMeHee 2,45 M 10 HHM3a BBHICTYHAIOIINX
KOHCTPYKUHUU U, KaK MpaBUIIO, HE BbIle 2,50 M.
c. He MeHee 2,35 M JI0 HH3a BBICTYMHAIONIUX
KOHCTPYKIHUH U, KaK IPaBUIIO, HE BBIIIE 3 M.
d. He MeHee 2,25 M 10 HU3a BBICTYNAIOIINX
KOHCTPYKILUH U, KaK IPaBUIIO, HE BHIIIE 4 M.
Bompoc 14
Tekct Bompoca
He nomyckaercsi xpanenue (poHO-, BUIEO- U
AIIEKTPOHHBIX  JOKYMEHTOB Ha  HOCUTENIAIX C
MarHUTHBIM PabOYUM CIIOEM B apXHWBOXPAHWIIHIIE C
MapasuTHBIMU TOCTOSIHHBIMU WM TIepEMEHHBIMU
MarHUTHBIMH TTOJISIMH HAMTPSHKCHHOCTHIO
BriGepuTe ouH OTBET:
a. 6onee 300 a/m.
b. 6onee 100 a/m.
c. 6onee 400 a/m.
d. 6onee 200 a/m.
Bomnpoc 9
Tekct Bompoca
B xaxx10M OTeTbHOM TTOMEIIEHUH CTEIUIAXKH
U mKapbl HyMEPYIOTCS CAMOCTOSITETTLHO
Bri6epuTe ouH OTBET:
a. clipaBa HAJIEBO OT BXOJa
b. cieBa HampaBo OT BXo/1a
C. CBepXy BHHU3 CJIEBa HAMPABO
d. cHM3y BBEpX cIipaBa HaJIEBO
Bompoc 29
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TekcT Bompoca
[TapameTpsl Bo3myxa Ui JOJITOBPEMEHHOTO
xpaHeHus 45 — 65% u +8 - +18 °C orpanuueHs! 1
BriGepute oquH OTBET:
a. JIOKYMEHTOB Ha MAarHUTHOW JIEHTE U
JCKOBBIX HOCUTEISIX
b. JIOKyMEHTOB Ha KMHOIJICHKE Ha 0€3011acHO
0e301macHOi OCHOBE
C. JOKYMEHTOB Ha KHHOIUICHKE Ha
HUTPOOCHOBE
d. 6ymaxxHBIX POTOJOKYMEHTOB

Bomnpoc 28

TekcT Bompoca

JloKkyMeHT YCTQHOBJICHHOM bopmsl,
¢bukcupyomui IIOCTYILJICHUE, BbIOBITHE,

KOJINYECTBO, COCTAaB M  COCTOSHUE  apXUBHBIX
JIOKyMEHTOB B €IMHULIAX y4Y€Ta 3TO
Bribepure ouH OTBET:

a. KHWATA y4eTa MoCTyIuieHni (GoHaa

b. yueTHbII TOKYMEHT

C. apXMBHasl OIIUCh

d. BHYTpeHHUH y4eTHBIN JOKYMEHT

TekcT Bompoca

Vkaxure numHee «B apxuBax HpoBOIATCA
€IMHOBPEMEHHBIE MPOBEPKH HAIUYUS U COCTOSHUS
JIOKyMEHTOB €CJIH ...

Bri6epute ouH OTBET:

a. MPOM30IIa CMEHA 3aBEIYIOIIEr0 apXHuBa
WIM JIUIa, OTBETCTBEHHOTO 3a apXMB; JIMKBHJALUS
WIM pEOpPraHu3alysl apXuBa

b. BbIABIsAETCS HEOOXOAUMOCTH IPOBEPKU
OMO0JIOrO-TEXHUYECKOTO COCTOSTHUE eIl

C. TpPOU3BOJWINCH TIEpEeMEIIeHUs Jel B
Ipyroe noMmeuenue; Y11

Bomnpoc 11

Tekct Bompoca

K ¢dakropam crapeHust apXuBHbIX JOKYMEHTOB
OTHOCSTCS

Bri6epuTe ouH OTBET:

a. TemImeparypa, CBET, OMOJIOTHYECKHE
BpPEIUTEIN, pE3KUe HM3MEHEHHUS YCIOBUM Cpelbl,
MEXAHUYECKUE TIOBPEXKIECHUS U DKOJIOTUS CPEJIBI

b. cBer, Temneparypa, BIaKHOCTh BO3/yXa,
OMOJIOTHYECKHE BPEOUTEIH. pPE3KHEe H3MEHEHHs
YCIIOBUH CPEIIbl, IKOJIOTHUS CPEJIBI

c. buoslornyecKkue BpeAUTeNH, TeMIepaTypa,
pe3Kre U3MEHEHUs YCJIOBUN cpefbl, MEXaHUYeCKue
MOBPEXKIACHUSI U DKOJIOTHSI CPENIbI

Bomnpoc 12
TekcT Bompoca
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Kakoii BuAO CylIKM IPOBOAMTICS  IIpU
WHTCHCUBHOW BEHTWIALUU BO31yXa M PAa3MEILCHUU
JIeJ1 B pa3BEPHYTOM BHJIE€ Ha CTOJIAX U CTeUIaXax?

Bribepure ouH OTBET:

a. BEHTWJISILMOHHAA CyIIKa
b. KOHBEKTHBHAs CyIIKa
c. mudy3noHHAS CyIITKa

Bomnpoc 13

TekcT Bompoca

KonnuecTBo equHuUL] XpaHEHUs B OIUCU HE
JIOJIKHO TIPEBBIILIATH

Bribepure ouH OTBET:

a. 999

b. 10000

c. 9999
d. 100

71.2:

IInanupyer CBOE
[pabouee U cBOOOJHOE BpeMs
TSt ONITHMAJILHOTO
coueTaHusi (U3HUECKON U
[YMCTBEHHOW HAarpy3ku U
oOecrieueHus
[paboTOCIIOCOOHOCTH

[IpounTaiite «HopMbl BpeMeHr Ha pabOThl U
yCIIyTH, BBINOJIHAEMBIE rocy1apCTBEHHBIMU
apxuBamu»  (BHUMJAA 2007 r. URL:
https://docs.cntd.ru/document/902091655) 51
OTBETHTE HA BONPOCHI:

1. KakoBsl IPOIOJKUTEIBHOCTD
HENpeppIBHOM pabOThl Ha KOMIBIOTEPE U BpeMs
nepepsiBa’?

2. KakoBbl HOpMBI BpeMEHHU Ha pabOTHI
[0 PAalMOHAIBLHOMY pAa3MEIIECHUI0 JOKyMEHTOB U
YIIYYIIEHUIO UX (PU3NYECKOTO COCTOSTHUS?

3. KakoBsl ~ HOpPMBI ~ BpPEMEHHU
00ecTIbIITMBaHNE CTEIUTaKEH, KOPOOOK U Jen?

4. KakoBsl ~ HOpPMBI ~ BpPEMEHHU
Je3UH(EKIHI0 TOKYMEHTOB

S. KakoBsl ~ HOpPMBI ~ BpPEMEHHU
KapTOHUPOBAHME U NEPEKaApTOHUPOBAHUE J1EN?

Ha

Ha

Ha

7.3:

VK-

Cobumonaer u
[pornaraHaupyeT HOPMBI
3I0pPOBOTO 00pa3a >KU3HU B
[Pa3IMYHBIX JKU3HCHHBIX
CUTyalusax u B
podeccnoHanbHOM
NeATeTEHOCTH

[IpounTaiite «HopMbl BpeMeHr Ha pabOTHl U
YCIIyTH, BBITIOJIHSIEMbBIE roCy/1apCTBEHHBIMU
apxuBamu» (BHUMJIAJL 2007 1.) u HallAUTE OTBETHI
Ha BOIPOCHI:

1. Kaxon ONTUMAaJIbHBIN
TEMIIEPATYPHO-BIAXKHOCTHBIL ~ pEXHM  JOJDKEH
MOAJEPKUBATBCA JUIsl CO3/1aHUs  OJaronpUsTHBIX
YCIIOBHMH Tpy/ia B CIIY>KEOHBIX MOMEILEHHUSIX apX1Ba?

2. KakoBa pnomxHa OBITh OCBELIEHHOCTD
CITy>K€OHBIX TOMEIIEHUH NP 00IIEM OCBEIICHHH.

3. KakoB JomycTHMBI YpPOBEHb IlIyMa B
MOMELIEHUAX  JUIsl  YMCTBEHHOW  JAESITEIBbHOCTU
pabOTHUKOB apxuBa?

OIIK-1 CnocobeH mpuMeHsSTh Ha 0a30BOM ypOBHE 3HAaHUS HCTOPHUYECKHX HAyK IpHU
penieHny 3a1a4 B chepe cBoeit npohecCHOHaTbHON AesITeIbHOCTH;
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UH/IMKATOpa | TOCTH)KEHUSI KOMITETCHIIUU
OI1 3HaeT HCTOPHUIO W IlepeyeHs TeOpeTHYECKUX BOMPOCOB K
K-1.1 COBPEMECHHYIO OpPTaHM3allMIo| 3a4eTy:

CHCTCMBI

OpraHoB

rOCYyIapCTBEHHOW BJIACTU U
yrpaBieHuss B P®, opraHos
MECTHOTO  CaMOYIIPaBJICHHUS
1 OpraHu3anuin

7. dopmMupoBaHue ApXUBHBIX
MH(POPMALMOHHBIX PECYpPCOB COBpeMeHHOM Poccun.

12.Cucrema ApXUBHBIX YUPEKICHUN
coBpeMeHHOM Poccun

18. Oxkazanue rOCy1apCTBEHHBIX u
MYHUIIUTATBHBIX YCIYT B 00JIACTH apXUBHOTO JIEa.

IlepeyeHb TEOpeTHYECKUX BONPOCOB

IK3aMeHy:

1. [IpaBoBass ~ OCHOBa  OpraHU3aLUU
apxuBHoro nena Poccuiickoit ®enepaunu. Opranbl
yOpaBlieHUs apxXuBHbIM JenoM B Poccum (Ha
(denepaibHOM ypoBHE, Ha ypoBHE cyObekTa PD, Ha
MYHHIIUIIAILHOM YPOBHE).

2. Hctopuss opraHuzanuu apXUBHOTO
nena B Poccun.

3. Uctopus roCy/1apCTBEHHBIX
yupexIeHui 1 o0IeCTBeHHBIX opranu3aiuii Poccun,
CCCP, Poccuiickoii ®enepauuu — OCHOBHBIX
dbongoo6pazoBarencit ApxuHoro Gonma PD.

S. Cerp M (yHKIMH TOCYIapCTBEHHBIX
apXUBOB. ApXUBBI OpraHu3alui, uX QyHKIIMH, IpaBa
Y KOMIIETEHIINS.

11. ITpuem JOKYMEHTOB B
rocy/1apCTBEHHbIN, MyHUIIMIIAIbHBIN apxuB. Cucrema
DKCIEPTHBIX OPraHoOB.

31. Opranmzanus  COTpPYJIHHUYECTBA C
IOPUIMYECKUMU M (PU3MUYECKUMH  JIMLIIAMH  T10
UCIOJIb30BAaHUIO  JTOKYMEHTOB TOCYJapCTBEHHOIO
apXuBa Ha JOTOBOPHBIX YCIOBHSIX.

Ilepeuenb TeopeTMYEeCKMX BOINPOCOB K
IK3aMeHYy:

4.CoBpeMeHHBI cocTaB ApXxHBHOro (oHAa
P® u ero knaccuduxanus

7.@opmupoBanue ApxuBHoro ¢ponna PO.

25.®@opMupoBaHue €IUHOr0
apXHWBHO-WH(POPMAIIMOHHOTO MPOCTpaHcTBa. Llenu u
GbopMBI UCHIONB30BAHUSA JIOKYMEHTOB ApPXHMBHOTO

¢donna PO.

34. DKOHOMHYECKHUH aHaJIn3
NeSITeTHHOCTH TOCYTAPCTBEHHOTO apXUBa.

35. Konuenmus UH(POPMATU3AIUH

apXUBHOM oTpaciu. OTambl, OOBEKTHl U LEIH
uHpopMaTU3aluu apxuBHoro aena Poccuu.

IlepeyeHb TeOpeTHYECKHX BONPOCOB K
3avery:

1.O0BEKT U NpeaMeT apXUBOBECHUS

2. IlpuHIMIBI ¥ METOBI APXUBOBEICHHUS




Kon
UHMKATOpa

Nupukarop
IOCTHIKEHUS KOMIIETECHIINU

OLieHOYHBIE CPEACTBA

3. Mecto apXxuMBOBENEHHUS B psay JIpYyrux
HAyYHBIX JUCLHIIINH

4. Vcropust CTAaHOBIIEHUS apXUBOBEACHUS KaK
HayKHu

8. Ilonsatue «ApxuBHbi (Qoua Poccuiickoii
denepanumny»

13. CoBpeMeHHBbIE IPOOIEMBI ApXUBHOTO JI€JIa
Poccun

14. CoBpeMEHHOE COCTOSIHME apXUBHOIO JI€]1a
B Poccuiickoit denepanuu

15. HampaBneHus  COBEpIIEHCTBOBaHUS
apxuBHOTro Jiesia B Poccuiickoit denepanuu

Tecr 2
Bormpoc 1
TexkcT Bompoca
l'ocynapesa Kazna Kak MIEPBbIN
rocy1apCcTBEHHbIN apxuB B Poccun B XV B. sBisnach
Bri6epute ouH OTBET:
a. MECTOM XpaHEHHsS TOCYJapCTBEHHBIX

JIOKYMEHTOB
b. mpu WBane ['po3HOM BO3rIaBisiemMas
Ka3HadesMH,  OblIa  TJIABHBIM  XPAHUJIHUIIEM

[EHHOCTEH: TOMHUMO JIeHer, TaM pacrojaraics
rOCyJIapCTBEHHBIN apXUB

C. OOIIEerocyJapCcTBEHHbIM BEIOMCTBOM, B
KOTOPOM  XPaHWJM  JI€HbI'M, TOCYAapCTBEHHbBIE
JIOKYMEHTBI U FOCYIapCTBEHHYO I1€YaTh

d. oOmierocyaapcTBeHHBIM BEJOMCTBOM, B
KOTOpO€ BENAj0 JBOPLIOBBIMHM 3EMIISIMH BEJIUKOIO
KHSI35, XpaHWIUIIEM LEHHOCTEH, rocyJapCTBEHHBIX
JIOKYMEHTOB ¥ I'OCYJapCTBEHHOM IeUaTH

Bompoc 26

Tekct Bompoca

Nnen 20x rr. XX B.: 1) cocpenoroueHus
GyHKUIMH ~ apXMBHOTO  yINpaBlIeHUsT B pyKax
CIIEIUAIIUCTOB; 2) IIPEIOCTABIICHUS IpaBa
II0JIb30BAHNS apXUBaMH BCEM MCCIEAO0BATENAM;
MIpUHAJJIEKAT

Bribepure o1H OTBET:

a. [Tonoxenuto «O Ennnom
rocynapctBeHHOM apxuBHOM ¢onne CCCP (ETAD)»
1919 .

b. Hexnapanuu «IIpaB Hayku B apxuBax» 25
nrog 1918 r.

c. Ilpukazy «O cozpanuu lleHTpanbHOrO
apxuBHoro ympasieHus (LIAY)» 1923 r.

d. nexpery Cosera Haponusix Komuccapos
(CHK) PCOPC ot 1 uronst 1918 r. «O peopranuzanuu
Y LICHTPAIM3ALMHN APXUBHOIO J€J1ay
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Bompoc 22
TekcT Bompoca
[lepBas B Poccun crnenumanbHas HHCTPYKLMS
II0 BONPOCAM 3KCIEPTU3bl LEHHOCTU JOKYMEHTOB
ObLIa U371aHa
Bribepure ouH OTBET:
a. B sHBape 1939 .
b. B ssuBape 1949 r.
c. B sHBape 1929 r.
d. B stHBape 1919 1.
Bompoc 21
TexkcT Bompoca
B poccuiickux ry0epHUsX ObLIM yUpeXIEHBI
rOCy/lapCTBEHHBIE YUYEHBIE apXUBHBIE KOMHCCUU
(I'VAK) — nepBble 3KCcriepTHbIE KOMUCCUH, KOTOpPbIE
3aHUMAJINCh (dbopmMHupoBaHuEM MECTHBIX
UCTOPUYECKUX apXUBOB, OTOOPOM MAaTEpUAIOB IS
YHUYTO)KEHHS JJOKYMEHTOB U T.J.
Bri6epute ouH OTBET:
a.B 1884 .
b.B 1684 .
c.B 1584r.
d.B 1784 r.
Bomnpoc 16
TekcT Bompoca
PacniopsikeHue o TOM, 4TO BCE XPAaHUIIMINA
JIOKYMEHTOB BIIEpBbIE IOJYyYWIM HAUMEHOBAaHUE
apXMBOB, IOPUINYECKU ObLIO 3akperuieHo B 1720 1. B
CJIETyIOIIEM HOPMaTUBHOM JIOKYMEHTE, 10 KOTOPOMY
npeaycMaTpuBasiach oOs3arenbHas cllada y4eTHBIX
JIeJ1 B apXUBBI 110 UCTEUEHUH OIPEAETICHHOIO CPOKa
Bribepure o1H OTBET:
a. B «I'enepasibHOM permamente» npu lletpe I
b. B «PacnopsikeHnn MOCKOBCKOIO apxuBa
crapsIx aem» npu Exarepune 1
c. B «Yka3ze Cenara» mnpu Enuzasere
ITerpoBHe
d. B «ITocTanoBnenun
Cankr-IlerepOyprckoro apxuBa cCTapbIX Iel» IMpU
Exarepune |
HTorosoe rectupoBanue
Bompoc 8
TekcT Bompoca
B rocynapcrBennyto yacte ApXUBHOTO (hOHA
P® dpopmupytor ciaenyroniye JOKyMEHTHI:
Bribepure ouH OTBET:
a. IOKyMEHTHI IOPEBOIIOLMOHHOTO TIepro/ia
b. Bce OTBETHI BEpHBI
C. IOKyMEHTbI COBETCKOT'0 Iepuoaa
d. JOKYMEHTBI COBPEMEHHOT'0 Meproia
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Bompoc 6
TekcT Bompoca
Hokymentsl u Gouast [IOCJIE 1917 rona B
YYETHBIX JOKYMEHTaX UMEIOT ...
Bribepure oquH OTBET:
a. unnekc P u Homep gonga
b. Tonpko HOMEp poHIA
c. unnekc I1 u Homep pouga
d. uagexc 11 u Homep donma
Bomnpoc 5
Tekct Bompoca
B merocynapctBeHHyl0 YacTh ApPXHBHOTO
donna PO popMupyror cieayromme J0KYMEHTBI:
BribepuTe ouH OTBET:
a. IOKyMEHTbI COBPEMEHHOT0 ITepHoja
b. Bce OTBETHI BEPHBI
C. IOKyMEHTBHI JIOPEBOIIOLMOHHOIO IIEpHOo/1a
d. TOKYMEHTBI COBETCKOTO MepHoa
Bormpoc 1
TexkcT Bompoca
OOBeKT apXMBOBEJCHUSI KaK HAYKH BUIUTCS
pa3HbIM yuyeHbIM MO-pasHoMy. Kak paccmarpuBaio
apXWBOBEICHUE, €CIIM €ro OOBEKTOM Ha3bIBAIOT
apXHBHOE J€J10?
Bri6epute ouH OTBET:
a. Kak cocTtaBHYy10 4acTh HCTOUYHUKOBEICHHS
b. Kak npuxiagHyo HCTOPUUYECKYIO
c. Kak coctaBHy10 yacTh JJOKYMEHTOBEIEHUS

d. Kak CaMOCTOSITENIbHYIO
CHeLHaTU3UPOBAHHYIO HAYKY
Bompoc 2

Tekct Bompoca
Kakue oTamuuTenpHble CBOMCTBA OTJIMYAIOT
uH(pOpMaIIMI0O apXUBOB OT WHGOpPMAIMU B JPYTHX
WH(OPMAMOHHBIX CHCTEMaX?
BriGepuTe 01uH UM HECKOIBKO OTBETOB:
a. OTKPBITOCTH
b. ayTeHTHYHOCTH
C. OBICTPBIN JOCTYM
d. HEeMPUKOCHOBEHHOCTh
Bomnpoc 3
Tekct Bompoca
YcTraHOBIIEHHME  KOJIMYECTBA W COCTaBa
ApPXUBHBIX JOKYMEHTOB B EIUHHIIAX YyuYeTa U
(duKcanys MPUHAICKHOCTH KaXKIOW STUHUIIBI yueTa
K OIpeNeleHHOMY KOMIUIEKCY W 00ImemMy Hx
KOJIMYECTBY B YUCTHBIX JOKYMEHTAX Ha3bIBACTCH. ..
BriGepuTe oiuH OTBET:
a. YIeTOM apXHBHBIX JIOKYMCHTOB
b. apXUBHBIM XpaHEHUEM
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C. CIIPaBOYHO-TIOMCKOBOM CUCTEMOM
d. ucnonp30BaHNEM apXUBHBIX JOKYMEHTOB
Bompoc 4
TekcT Bompoca
Hayunslii Tpyn 3TOr0 yueHoro ObUI HamucaH
enle B Hayasie XX Beka. B HeM 3TOT yueHbli ojBepr
KPUTHUKE POCCHUMCKYI0 apXMBHYIO CHUCTEMY, B
YaCTHOCTH, Takue e€ HeJAOCTaTKH, KaK HHU3KUN
YPOBEHb CUCTEMAaTH3alMM AapXUBOB, OTCYTCTBUE
COJIepKaTeIbHBIX OIHUCEH, Mallyl0 YHCIEHHOCTh U
HEIOCTaTOYHYIO KBAJTM(PHIUPOBAHHOCTH (OTCYTCTBUE
BBICIIETO O0Opa3oBaHMs) apXUBHBIX PaOOTHHUKOB,
danbcuPUKAUIO JOKYMEHTOB U UX HEIOCTYITHOCTH
IUTst uccaenoBateneid. HazoBuTe 3T0ro y4eHoro.
Br16epute ouH OTBET:

a. E.B. Crapoctun

b. J1.51. CamokBacoB

c. A.Il. BopoHosn

d. I.E. AnnpeeBckuii

Bomnpoc 23

TekcT Bompoca

VYcraHoBure TOYHOE (o I'OCTy)
omnpezaeieHue IIOHATUSA «ApXUBHBIN donx
Poccuiickoit @eneparum»

Bri6epute ouH OTBET:

a. JIOKyMEHTBI JTUKBUIMPOBAHHBIX
rOCy/IlapCTBEHHBIX OpraHOB, OpPraHOB MECTHOIO
CaMOYIIPABJIEHUS, TOCYJapCTBEHHBIX OpraHu3aluil

b. Kommnekc meponpustuii, HalpaBI€HHbIX
Ha  CO3JaHME€ U  NOAJEPKAHUE  YCIOBHIA,
o0ecreunBaromnx HauboJee s¢dekTrBHOE
yIOpaBleHUuEe JOKyMEHTaMH (JOKYMEHTHPOBAHHOMN
uH(popmMalel) B IMpolecce MX BPEMEHHOIO WIN
IIOCTOSIHHOTO HaXOKICHMSI B ApXHUBE

c. COBOKYyIHOCTh apXHBHBIX JOKYMEHTOB,
OTpaXKalOIIUX MATEPUAIBHYI0O M TyXOBHYIO XU3Hb
oOuiecTBa, HMMEIOIIMX HMCTOPUYECKOE, HAy4yHOE,
COLIMAIIBHOE, JKOHOMHMYECKOE, IIOJUTHYECKOE U
KyJIbTYpPHOE 3HaUEHHE

d. UcTopruecku ClIOKUBIIAACA U TTIOCTOSTHHO
MOTOJIHSIEMAasi COBOKYITHOCTh apXUBHBIX JTOKYMEHTOB,
OTpaXKaroIIUX MATEPUAIBHYI0O M TyXOBHYIO XU3Hb
oOmiecTBa, HMMEIOMIMX HCTOPUYECKOE, Hay4yHOE,
COLIMAIIBHOE, JKOHOMHMYECKOE, IIOJUTHYECKOE U
KyJbTYpHOE 3Ha4€HHE, MOJUIeKAIINX MOCTOSHHOMY
XPpaHEHUIO

Bomnpoc 21

TekcT Bompoca

Enunblit rocynapcTBeHHBIH apXUBHBIN (HOHJ
Poccuu Hayan GopMHpPOBATHCS B ...
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Bribepure ouH OTBET:

a.2012r.

b. 1991 1.

c. 1958 .

d. 1918 r.

Bomnpoc 16

Tekct Bompoca
®onznooOpa3oBaTeneM Ha3bIBAETCA. . .
Bribepure ouH OTBET:

a. BIAJENell AapXWUBHBIX JOKYMEHTOB, Y
KOTOPOTO €CTb IIOJJHOMOYMSI IIO PacHOpsSKEHUIO
apXUBHBIMU JIOKYMEHTaMHU B npezenax,
YCTaHOBJICHHBIX 3aKOHOM WJIM JOTOBOPOM

b. ropuanueckoe wiau (usnyeckoe JUIO, B
IpoLecce JEATEIbHOCTH KOTOpOro oOpasyercs
JOKYMEHTaJIbHbIN (hoHx

C. apXuBHbIH (OHJ, COCTOALIMH U3
JIOKYMEHTOB, 00pa30BaBILUXCS B MPOLECCe KU3HU U
JIeSITEIBHOCTH (PU3UYECKOr0 JIUIla, CEMbH, PO/ia

d. COBOKYNHOCTb AapXUBHBIX JIOKyMEHTOB,
UCTOPUYECKH W/WJIM JIOTHYECKH CBS3aHHBIX MEXKIY
coboit

Bompoc 17

Texkct Bompoca

Kak  nnmanupyercs  pemats  npoOiemy
HEXBAaTKU IUIOLIAJed JUIl XpaHEHUs ApPXHUBHOIO
dbonga PO?

Bribepurte 0JMH WM HECKOJIBKO OTBETOB:

a. IlepecmoTpeTrb mepedyHH CO CpPOKaMH
XpaHEHUs JOKYMEHTOB

b. ITocTpouTh HOBBIE APXUBOXPAHUIIHUILA

c. I[lepeBecTn okyMeHThI ApXuUBHOTO (hoH1A
B DJIEKTPOHHBII BHJl, a OPUTHHAIBl YHUUTOXUTbh U
0CBOOOANTH MECTO

d. CokpaTuTh CpOKHM XpaHEHHUS JOKYMEHTOB
10 INYHOMY COCTaBY

Bompoc 20

Tekct Bompoca

Kakue u3 mnepedncieHHBIX HIKE Hay4HBIX
HaIpaBJIEHUHN BXOJAT B ApXUBOBEICHUE?

Bri6epuTe 01uH UM HECKOJIBKO OTBETOB:

a. Teopusl u METOAMKA apXUBHOTO JIENa

b. Apxeorpadus

c. Apxeonorus

d. ApXUBHBII MEHEHKMEHT

Bompoc 10

TekcT Bompoca

Kaxoii ropo1 Ha3bIBaIOT «apXUBHOW CTOJIULIEH
MHUpay?

Bribepure o1H OTBET:
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a. JIonoH
b. [Tapmx
c. bepiun
d. Mockay
Bompoc 29
TekcT Bompoca
Jlo 1960-x rT. naHHBI METOJ apXUBOBEACHUS
ObuUT OCHOBHBIM. OH JaeT BO3MOXKHOCTb HM3Y4YCHHS
BCEX BHYTPEHHHUX M BHEIIHHX OCOOEHHOCTEU
JIOKYMEHTa, T.€. €ro aBTOPCTBA, MPOUCXOXKICHUS U
T.J., a TaKke s3blKa JOKYMEHTa, €ro (OpMbI,
MaTepuaiga, Ha KOTOPOM OH H3roToBieH. O KakoM
METO/I€ apXUBOBEICHUS UIET peub?
BriGepuTe ouH OTBET:
a. MapopmManmoHHbIi METO T
b. MeTton ¢GyHKIIMOHATBFHOTO aHAIHM3a
¢. CucreMHBIN TOIXO
d. UcTtouyHnKOBEeUECKUNA aHAIN3
Bompoc 35
TexkcT Bompoca
[Tepdokaptel, nepdoICHTH, MarHUTHBIC W
ONTHYECKHE HOCUTENH, a TaKKe HaKOMUTEln
nH(pOpMAIMK HA DHEPTOHE3aBHCUMOUN (DIIAII-aMsATh
OTHOCSITCS K ...
Bri6epute ouH OTBET:

a. TEXHOTPOHHBIM pPENpOAYKTUBHBIM
JIOKYMEHTaM

b. TEXHOTPOHHBIM MAaIIMHOYUTAEMBIM
JIOKYMEHTaM

C. HE OTHOCATCA HU K OJHOMY M3 THUIIOB U
COCTaBIISIFOT CAMOCTOSITENIbHYIO IPYIITY JOKYMEHTOB
d. TpaAMLIMOHHBIM JOKYMEHTaM

Bompoc 38

Tekct Bompoca

Huxouaii Bacuneenu Kanados — 210 pycckuit
YYEHBIN, IPOCIABUBILMICS TEM, UTO...

Br16epuTe 01uH WM HECKOJIBKO OTBETOB:

a. paszpaboTan JeTaJbHBIA IJIaH apXUBHOU
pedopmel B Poccun

b. Hammcan mepBylo MoHorpaduio 1o
apXHBOBENICHUIO « ApXMBHOE J1e510 B Poccum»

C. cuMranm  OJAaroycTpOMCTBO  apXHBOB
BaXHBIM YCIIOBHEM IS IPOLIBETAHUS UCTOPUUECKON
HayKu

d. mepBbIM BBICTYNHII C JOKJIAJIOM «APXHUBBD»
Ha apXe0JI0rM4ecKoM cbeszie B 1869 romy

Bomnpoc 39

TekcT Bompoca

Ilo BumaM HocuTellel, crmocodaM M TEXHHKE
3aKperuieHNs] HHPOPMALUU JOKYMEHThl APXHBHOTO
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donna PO nensrcs Ha:
Bri6epuTe 01uH UM HECKOJIBKO OTBETOB:

a. JIOKYMEHTHI, HaxoAsIuecs Ha
JENO3UTAPHOM  XPaHEHWH B  TOCYJapCTBEHHBIX
apxXuBax

b. KHHO(POTOHOHOTOKYMEHTHI,
BUI€0(OHOTPAMMBI, MAITUHOMTUCHBIE (3JICKTPOHHBIEC)
JTIOKYMEHTBI

C. JJOKYMEHTBI, HaxOJSIIHECS B OTPACIEBBIX
dbonmax

d. apxuBHBIC MHCBMEHHBIE M TrpaduvecKue
JIOKYMEHTBI Ha OYMa)KHBIX HOCHUTEJISIX

KountpoJabsHas padora (3 ceM nzyueHus)

CpaBHuTh MaTepuall JABYX IMpe3eHTaluil u
NEPEYUCIIUTh  CYLIECTBEHHbIE  pazIuuMsl  JBYX
OMHMCAHHBIX MPOTPAMMHBIX MPOAYKTOB  (DUPMBI
«IneKTpoHHbIE O(UCHBIE CcHUCTEMBI»: CHCTEMBI
«ApxuBHbI poHD» U CUCTEMBl «ApPXUBHOE JIEI0O»
(e menee 5).

K-1.2

OIl

Bnaneer
MMOMCKa n
MICTOYHHUKOB, KOTOpBIE
BaYKHBI IS
KOHKPETHO-UCTOPUYECKOTO
MCCIICIOBAHUS C  y4YETOM|
[IECHHOCTH JTOKYMEHTAJIbHOIO
MCTOYHUKA Kak JacTH
MICTOPUYECKOTO HAcleaus U
AKTHBA OpraHU3aluu

HaBBIKAMU|
oTO0pa|

IIpumepHbIe NpakTHYeCKHE 3aJaHUA JIs
IK3aMeHa:

Onpenenutb, MNPUHAMISKUT JIM  JaHHBIN
noKyMeHT ApxuBHoMy ¢onny P®. Kaxoii apxus
OyZeT OCYLIeCTBIATh XpaHEHHE JaHHOTO TOKyMeHTa?

IIpuMepHbIH nNepedYeHb TeM KYypPCOBBIX
pabor:

34. OpraHusanus ynpasJI€HUS apXUBHBIM
nenoMm B Poccuiickont ®Penepaumu: HUCTOpUS U
COBPEMEHHOCTb.

35. OpraHuzanus ynopabjeHHS apXUBHBIM

nenom B YensOuHckoil oOnactu: uCTOpHS U
COBPEMEHHOCTb.

36. OpraHusanus ynpaBJI€HUS apXUBHBIM
JenoM B . MarHutoropcke:  UCTOpUs U
COBPEMEHHOCTb.

37. CoBpeMEHHOE HOPMATHBHO-IIPABOBOE

pEryMpoBaHNE BONPOCOB OpPraHU3aLMU APXMBHOIO
nena B Pocculickoit @enepanuu.

38. CoBpeMEHHOE HOpPMaTHUBHO-IIPAaBOBOE
peryJupoBaHie BOIPOCOB OpraHU3alMU APXHBHOIO
nena B YenssOMHCKON 001aCTH.

Ilepeuenb TeopeTHYEeCKMX BONPOCOB K
3avery:

17. Hay4uHO-CITpaBOYHBIN aIrapaT apXruBOB.

19. IlyOnmukanuoHHass W BBICTABOYHAs
JeSITEIbHOCTh ApXHUBOB.
20. Bo3MOXHOCTM  COBEpPUIEHCTBOBAHMUS

HCITI0JIb3OBAHHA apXHBHBIX (1)OH,Z[OB. ABTOMaTI/I3aHI/I$I
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1 poOOTH3aIIMS OCHOBHBIX OTEepaIiii B apXuBax.

IlepeyeHb TeopeTMYeCKHMX BONPOCOB K
IK3aMeEHY:

20. HuddepennmpoBanHoe onucaHue —
OCHOBa CO3/]aHMsI HAYYHO-CIIPABOYHOTO ammapara K
nokymeHtaM ApxuBHoro ¢onma P®. Cucrema
HAy4YHO-CIIPABOYHOTO  ammapara K JIOKyMEHTaM
ApxusHoro ¢onga PO.

21. ApxuBHas ~ onucb —  0a30BBIN
CIIPABOYHHK T'OCYJIApPCTBEHHOT'O apXHBa.

22. ApXxuBHbIE KaTaJIOTH, IOHSTHE,
HA3HAYCHHUE U BUJIBI.

23. [TyTeBoauTenu. Ykazarenu (apXuBHBIC
cupaBoyHuku). OO030pbpl  apXuBHBIX (OHAOB U
JIOKYMEHTOB.

27. Bunesl nH(}OpPMAITMOHHBIX
TOKyMEeHTOB. COCTaBICHHE TEMATHIECKUX TOJJ00POK
apXUBHBIX JOKYMEHTOB.

28. [TyOnukanus JIOKYMEHTOB
rOCy/IapCTBEHHOT'O apXHUBa.

29. BricTaBKkM JOKyMEHTOB, WX BH/JIHI,
Ha3HaueHne u opranmzanus. [IpemoctaBieHue
JOKYMEHTOB Ui WM3yYeHUS B UYWUTAIBHOM 3aJie
apxuBa.

OIIK-3 Crocobexn

MMPUMCHATDH TCOPCTUUCCKUC 3HaHUA JIIA peHiCHUs
ITOCTABJICHHBIX 3a1a4 B obOyacTu JOKYMCHTOBCACHUS U ApXUBOBCACHN,

K-3.1

OIl

CocraBiser,
o opmItsieT u
YIPaBIEHYECKYIO

ITOKyMEHTAITUI0  Pa3TUuIHBIX
B1JI0B o pohuITIo
e TETLbHOCTH  OpTaHU3aIuy

B COOTBCTCTBHUU

OpraHu3alMOHHO-TIPABOBOM

(bopmoit

BCICT)

C €€

Hrorosoe trecrupoBanne Cemectp 1
Bompoc 3
Tekct Bompoca
VYcraHoBeHHE ~ KOJIMYeCTBa M COCTaBa
apXMBHBIX JOKYMEHTOB B €IMHUIAX YyuyeTa H
(uKcarus MpUHAAJICKHOCTH KaXX0M €IUHUIIBI yueTa
K ONpeAeICeHHOMY KOMIUIEKCY U oOOImeMy HX
KOJIMYECTBY B YUETHBIX JJOKyMEHTAX HAa3bIBACTCH. ..
Bribepure o1H OTBET:
a. YYETOM apXUBHBIX JIOKYMEHTOB
b. apXxuBHBIM XpaHEHUEM
C. CIPaBOYHO-TIOMCKOBOM CUCTEMOM
d. ucnonp30BaHNEM apXUBHBIX JOKYMEHTOB
Bomnpoc 2
Tekct Bompoca
Kakue oTiamuuTenpHble CBOMCTBA OTJIMYAIOT
uH(pOpMAIIMI0O apXUBOB OT WH(GOpPMAIMU B JPYTHX
MH(OPMALIMOHHBIX cUcTeMax?
BriOepuTe 0uH WM HECKOJIBKO OTBETOB:
a. OTKPBITOCTD
b. ayTeHTHYHOCTH
C. OBICTPBIN JOCTYTI
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d. HEeMPUKOCHOBEHHOCTh

Bomnpoc 28

TekcT Bompoca

Enuaunamu ydera ApxuBHoro ¢onma PD
SABIISIOTCSL:

Bri6epuTe 0iuH WM HECKOJIBKO OTBETOB:

a. €IMHULA XPAHEHUS

b. oTaenbHBII 000COOICHHBIN JOKYMEHT

C. apxuBHBIN (POHJ (a TaKKe MPUPABHEHHAS K
HEMY apXHBHAas KOJUICKIIMS)

d. TMCT apXUBHOTO JOKyMEHTa

Bomnpoc 26

TekcT Bompoca

HayuHblil y4eT JOKyMEHTOB OCYIIECTBIISIETCS
ucxond w3 psaga npuHOunoB. Kakol npuHIHN
3aKJIIOYaeTcss B TOM, YTO JI00O€ JIBI)KEHUE
JIOKYMEHTOB  apxuBa (IIOCTyILJIEHHWE, BBIOBITHE,
OTHCaHKE) JOIHKHO OBITh CBOEBPEMEHHO OTPA’KEHO B
JIOKyMEHTax?

BriGepuTe ouH OTBET:

a. MIOJIHOTA u JIOCTOBEPHOCTh
roCy/1apCTBEHHOIO yueTa

b. TMHAMUYHOCTH yueTa

C. LIGHTpaln3alus yJera

d. yauduxanus yuera

Bompoc 24

TekcT Bompoca

VKaxuTe, U3 KaKUX HTAloOB CKJIAJbIBAETCS
y4eT apXUBHBIX JOKYMEHTOB?

Bribepure o1H OTBET:

a. TOJCYET KOJIMYECTBAa JOKYMEHTOB B
apxuBe; 0) perucrpanus CBEIEHUH O KOJHYECTBE
JIOKYMEHTOB BO «BHYTPEHHHUX» YUETHBIX JJOKYMEHTaX
apXMBa; B) 3allOJIHEHHE HAa UX OCHOBE JIOKyMEHTOB
LEHTPaJIN30BaHHOTO  TOCYJAapCTBEHHOIO  y4era,
KOTOpbIE€ TPEJICTABIAIOTCS B OpraHbl YNPaBICHUS
apXUBHBIM  JIeJIOM CyOBeKTOB (enepauuu; r)
COCTaBJICHHME B OpraHax yHOpaBJICHHUS aApPXUBHBIM
JIEJIOM CBOJHBIX JIOKYMEHTOB IE€HTPaIN30BaHHOIO
roCy/JapCTBEHHOI'O YyYe€Ta W IPEACTaBICHUE HUX B
Pocapxus; 1) coctaBneHne o0s3aTENbHBIX ApXUBHBIX
CIIPaBOYHHMKOB

b. moacuer KoJMYecTBa JIOKYMEHTOB B
apxuBe; 0) perucrpanus CBEIEHUH O KOJHYECTBE
JIOKYMEHTOB BO «BHYTPEHHHUX» YUETHBIX JJOKYMEHTaX
apXMBa; B) 3allOJIHEHHE HAa UX OCHOBE JIOKYMEHTOB
LHEHTPaJIN30BaHHOTO  TOCYJAapCTBEHHOIO  y4era,
KOTOpbIE€ TPEJCTABISAIOTCS B OPraHbl YIPaBICHUS
apXUBHBIM JIEJIOM CYOBEKTOB (esieparuu

C. IOJACYET KOJUYECTBA JOKYMEHTOB B
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apxuBe; 0) perucrpanus CBEIECHUH O KOJHYECTBE
JIOKYMEHTOB BO «BHYTPEHHHUX» YUETHBIX JJOKYMEHTaX
apXMBa; B) 3allOJIHEHHE HA MX OCHOBE JIOKYMEHTOB
LHEHTPaJIN30BaHHOTO  TOCYJAapCTBEHHOTO  y4era,
KOTOpBIE TPEACTABISIOTCS B OpPraHbl YIpaBIICHUS
apXMBHBIM JIIOM CYOBEKTOB (eaepanun; T)
COCTaBJIICHHE B OpraHax yYIpPaBJICHUS apPXUBHBIM
JICJIOM CBOJHBIX JIOKYMEHTOB IEHTPaIN30BAaHHOIO
rOCYJapCTBEHHOTO y4yeTa M TPEACTaBICHUE HUX B
Pocapxus

d. momcyer KoJIMYECTBA JOKYMEHTOB B
apxuBe; 0) perucTpanus CBEICHUH O KOJIHYECTBE
JIOKyMEHTOB BO «BHYTPEHHUX» YUCTHBIX JOKYMEHTAaX
apxuBa

Bompoc 15

TexkcT Bompoca

[onmp3yroTcst 4-Msi mpaBUIIAMH COCTABIICHHS
CXeMbl KJacCU(UKAIMK apXUBHBIX JIOKyMEHTOB,
YKOKHATE, Kakoi/-me W3  HWKENepeUHCICHHbBIX
MIPU3HAKOB MOTYT UCIIOJIb30BaThHCS TUTST
KIaccupukanuu?

BriGepuTe 01uH UM HECKOJIBKO OTBETOB:

a. XpOHOJIOTHYECKHI

b. KOppeCIOHAEHTCKHIA

C. HOMUHAQJIbHBII

d. cTpyKTYpHBIii

Ilepeyenb TeopeTHYeCKHX BONPOCOB K
3auery:

16. IleHTpain30BaHHBIM TOCYAAPCTBEHHBIN
yYeT apXHWBHBIX JOKYMEHTOB. CHCTeMa YYETHBIX
JIOKYMEHTOB apXHBa.

10. DOxcnepTusa ILIEHHOCTH JIOKyYMEHTOB U
KOMILJIEKTOBAHUE apXUBOB

Ilepeyens TeopeTHYeCKHX BOMPOCOB K
IK3aMeHY:

6. OpraHu3anus TOKyMEHTOB B TIpeieax
apxuBOoB 1O (oHJIaM, OOBEAMHEHHBIM AapXHUBHBIM
dboHIaM, KOJIJIEKITHSIM.

12. Lemmn, 3aJaun u MIPUHLHUTIIBI
[EHTPAIM30BAaHHOTO  TOCYJApCTBEHHOTO  ydeTa
apXHUBHBIX JOKYMEHTOB.

13. Cuctema  ydYeTHBIX  JIOKYMEHTOB
apxuBa, MX LeneBoe HasHaueHue. [lopsamox
MpOBE/ICHUST pabOTHI 10 YYETy eIWHUI] XpaHSHHS U
JIOKYMEHTOB B apXHUBe.

14, VY4eT yHUKaNIbHBIX M 0CO00 IEHHBIX
JOKYMEHTOB B apXxMBe. YYeT CTpaxoBoro (oHma u
(dhoHIa MOTB30BAHMS.

15. OcoOEHHOCTH ~ ydyeTa B  apxHuBax
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opranu3ainui. BHeapeHue aBTOMAaTHU3UPOBAHHBIX
apXMUBHBIX TEXHOJIOTUM ydera apXHUBHBIX
JIOKYMEHTOB.

IIpuMepHbIe NIPaKTHYECKHE 3aJaHNUS 151
JK3aMeHa:

[Ipoananu3upoBaTh apXUBHYIO OIMHUCH.
Vka3aTb He MEHEE 5-TH HEJOUYECTOB.

KonTtposbnas padora ( 2 cem)

3amanue 1. Yuer 10KyMEHTOB B apXHUBax

[Ipoananu3upoBaTh COCTABIECHHBIN TOKYMEHT
— [acHopT apXxuBa.

YkazaTh He MEHEE 5 HeJ0UYETOB.

3ananue 3. HayuHo-cripaBOuHBIM anmapar K
nokymeHTaM ApxuBHoro ¢onna PO

[Ipoananu3upoBaTh COCTABICHHBIN TOKYMEHT
— apXUBHYIO OIKCh.

Vka3aTh He MEHEE 5 HEJIOUCTOB.

IIpumepHbIii 1nepeyeHb TeM KYPCOBBIX
padot:

3. CoBpeMeHHbIE aCIEKThl OpraHu3aluu
HCTOPUKO-I0KyMEHTAJIbHONH apXHWBHOM BBICTaBKHU (Ha
npuMepe KOHKpeTHo# opranuzauuu — OAO MMK).

13. OcobenHoctu MIPOEKTUPOBAHUS
OpraHu3alliil  apXMBOXPAHWJIMING, €ro padoumx
MOMEIIEHUH | pa3MmelleHuss o0opyaoBaHus (Ha
IpUMepe KOHKPETHOTO apXH1Ba).

14. IIpumeHeHue METO/I0B
MUKPO(QUIEMHAPOBAHUS JJOKYMEHTOB B COBPEMEHHOM
apxuBe (Ha mpUMepe KOHKPETHOW OpraHu3aIim).

HroroBoe TecTupoBanune

Bompoc 19

TekcT Bompoca

Korna Hawanmachb MexaHHW3alusi apXHUBHOTO
nena?

Bribepure ouH OTBET:

a. B koHle XIX B.
b. B 1970-x rT.
c. B 1950-x rr.
d. B 1980-x rr.

Bomnpoc 22

Tekct Bompoca

Kakwne JOKYMEHTHI TIOJTeXKAT
rOCyJJapCTBEHHOMY Y4eTy?

Bribepurte 0fH WM HECKOJIBKO OTBETOB:

a. Bce TOKyMEHTBI HE3aBUCHMMO OT MeCTa MX
XpaHeHus1, GopMbl COOCTBEHHOCTH
b. Bce JOKYMEHTBI rOCYAapCTBEHHOM YacTH
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ApxusHoro ¢onna PO
c. Bce nokymeHTBl HerocynapcTBEHHOU
yactu ApxuBHoro ¢onna PO
d. JInunsie apxuBHBIE (HOH/IBI
Bompoc 27
TekcT Bompoca
B 3akoHoparensctBe Poccniickon @enepanuu
IPESYyCMOTPEHbI OIpaHMUYCHMsI JIOCTYNa K apXHUBaM.

Ha KaKue KaTeropuu JIOKYMEHTOB OH
pacrpocTpaHsieTcs?
Bribepurte 0J1H WM HECKOJIBKO OTBETOB:
a. Ha JIOKYMEHTHI, coJieprKaIiue

rOCyJapCTBEHHYIO MJIM MHYIO OXPAHIEMYIO 3aKOHOM
TalHy

b. Ha JOKYMEHTBHI, COJIEpKAIIUX CBEACHUS O
3I0pOBbE TPaXKIaH

C. Ha BCE JIOKYMEHTBHI C IIOCTOSIHHBIM CPOKOM
WIN J0JTOBPEMEHHBIM (75 JIeT) CpPOKOM XpaHEHUs

d. Ha TOKYMEHTBI, COiepKallluX CBEIEHUS O

CEMEIHBIX, UHTUMHBIX OTHOIICHUSAX WIH
MMYIIECTBEHHOM TOJIOKEHUU TPaXKaaH
Bomnpoc 31

TekcT Bompoca
VYuery noxasepraercs. ..
Bri6epute ouH OTBET:
a. TOJNBKO JIOKyMEHTHas HH(popMalus,
co37aHHAas Ha OYMa)XKHbIX HOCUTEJIAX
b. TompKO  mMepBUYHAs ~ JOKYMEHTHas
uH(popManus
C. TEepBUYHAsT M BTOpPUYHAs AapXHUBHAas
JIOKYMEHTalus
d. TompKkO  BTOpPUYHAas  JOKYMEHTHas
uH(popManus
Bompoc 32
TekcT Bompoca
CeroiHs1 XpaHEHHIO, KOMIUIEKTOBAHHUIO, YUETY
MOJJIeXKAT pazluyHble JTOKyMeHThl. [lomnexar nu
apXMBHOMY XPaHEHHIO JIEKTPOHHbIE 0a3bl JaHHBIX?
ITouemy?
Bribepure o1H OTBET:
a. Her, tak kak 0a3bl JaHHBIX — DTO HE
JIOKYMEHT
b. Jla, Tak kak 0a3pl JAHHBIX — 3TO U €CTh
AIIEKTPOHHBIE APXUBBI
c. Her. DnekTpoHHBIE TOKYMEHTHI B apXHBBI
HE CJalTcd, TaKk KaKk HX CpPOK XpaHEHHs He
MpeBBILIAET 5-TH JIET
d. Ha, moxmnexar XpaHEHHUIO, Kak U
OyMaxkHbl€, KHHO-, (pOTO-, (OHO- U BUAEO- U ApYyTHE
JIOKYMEHTBI




Kon
UHMKATOpa

Nupukarop
IOCTHIKEHUS KOMIIETECHIINU

OLieHOYHBIE CPEACTBA

Bompoc 33
TekcT Bompoca
Opranuzanus (xmaccupukanms u
cucTeMarusanus) JOKYMEHTOB M Jiel1 ApPXHBHOIO
¢doHIa CTpaHbl OCYHIECTBISETCA MO 3-M YPOBHSM.
Ha3oBure ux.
Bribepurte 0JH WM HECKOJIBKO OTBETOB:
a. B IIpe/iesiax apXuBa
b. B mpememax  apxuBHOro  ¢oHaa
(bonmoobpazoBartes)
C. B IIpe/iesiax OpraHu3aluu
d. B mpenenax ApxuBHoro ¢onma PD B
LEJI0M
Bomnpoc 34
TekcT Bompoca
Y4eTHbIE TOKYyMEHTHI apXUBa OTHOCSTCS K. ..
Br16epuTe ouH OTBET:
a. IEPBUYHON JOKYMEHTAINH
b. TpeTH4HOM TOKyMEHTAITUH
C. IECATUYHOMN TOKyMEHTAIIUU
d. BTOpHYHOW TOKyMEHTAIUN
Bomnpoc 37
TekcT Bompoca
['maBHBIM BHYTPEHHUM yYETHBIM JOKYMEHTOM
apXuBa SIBJISIETCS. ..
Bribepure o1H OTBET:
a. KapTouka (poH/Ia
b. apXuBHas OMHCH
C. KHHTA y4YeTa IMOCTYTUICHHUH
d. macropt apxuBa
Bompoc 40
Tekct Bompoca
Ha OCHOBE 3TOTO JOKyMEHTA
OCYILECTBIIIFOTCS ~ y4eT MOCTYMAIOIUX  €IMHUI
XpaHeHHs; TpPOBEpPKa HAIWYHS W  COCTOSHUS
JIOKYMEHTOB, XpaHAIIMXCS B apXuBe; CIpPaBOYHAs
pabota; mouckoBas paboTa apxuBa
Bribepure ouH OTBET:
a. KapTouka (poHIa
b. kHMra ydera nocTyIuieHUH
C. apXUBHasl OTHCH
d. macropt apxuBa
HTorosoe rectupoBanue
Bompoc 19
TekcT Bompoca
Korma Havamace MexaHu3amus apXUBHOTO
nema?
Bribepure ouH OTBET:
a. B koHue XIX B.

b. 8 1970-x rT.
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c. B 1950-x rr.
d. B 1980-x rr.
Bompoc 22
TekcT Bompoca
Kaxkue JIOKYMEHTBI
roCy/1apCTBEHHOMY y4eTy?
Bribepute 01H WM HECKOJIBKO OTBETOB:
a. Bce 1okyMeHTBI HE3aBUCUMO OT MECTa UX
XpaHeHus1, POpMBI COOCTBEHHOCTH
b. Bce MOKYMEHTHI TOCYyAapCTBEHHOM 4acTH
ApxusHoro ¢onna PO
c. Bce nokyMmeHTHI
yactu ApxuBHoro ¢ponja PO
d. JIlnunbie apxuBHBIC (GOH/IBI
Bompoc 27
TexkcT Bompoca
B 3akoHoparensctBe Poccniickon ®enepannn
MPEeyCMOTPEHbI OTPaHMYEHUSI JOCTyMa K apXHBaM.

noJJjIcxKar

HGFOCYHapCTBeHHOﬁ

Ha KaKue KaTeropuu JIOKyMEHTOB OH
pacnpocTtpansiercs?
Bri6epuTe 01uH WM HECKOJIBKO OTBETOB:
a. Ha JIOKYMEHTHI, cojiepxanie

rOCyJapCTBEHHYIO MJIM MHYIO OXPAHIEMYIO 3aKOHOM
TalHy

b. Ha TOKyMEHTHI, COAEPKAIIUX CBEACHUS O
310pPOBbE I'PaXKIaH

C. Ha BCE JIOKYMEHTBHI C IIOCTOSIHHBIM CPOKOM
WJIN J0JTOBPEMEHHBIM (75 JIeT) CpPOKOM XpaHEeHUs

d. Ha TOKYMEHTBI, Co/iepKallluX CBEIECHUS O

CEMEMHBIX, WHTUMHBIX OTHOILEHUAX WIH
MMYILECTBEHHOM I0JIOKEHUH IFPpaXKaaH

Bompoc 31

TekcT Bompoca

VY4ery noasepraercs. ..

Bri6epuTe ouH OTBET:

a. TOJNBKO JIOKyMEHTHas HH(popMalus,
CO37aHHAas Ha OYMa)XKHbIX HOCUTEJIAX

b. Tompko  mepBUYHAT  JIOKYMEHTHas
uH(popmManus

C. TepBUYHAsT W BTOpPUYHAs AapXHUBHAas
JIOKYMEHTalus

d. TompkO  BTOpPUYHAs  JOKYMEHTHas
uH(popmManus

Bomnpoc 32

TekcT Bompoca

CeroaHs XpaHEeHUI0, KOMIUIEKTOBAHUIO, YUETY
MOJUIeXKAT pas3iMYHble MOKyMeHTHI. llourexar mm
apXMBHOMY XPaHEHMIO DJIEKTPOHHbIE 0a3bl JaHHBIX?
ITouemy?

Bribepure o1H OTBET:
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a. Her, Tak kak 0a3bl JaHHBIX — BTO HE
JIOKYMEHT
b. Jla, Tak kak 0a3bl JaHHBIX — 3TO U €CTh
AIIEKTPOHHBIE APXUBBI
c. Her. DnekTpoHHBIE TOKYMEHTHI B apXUBBI
HE CHalTcd, TaK KaKk HX CpPOK XpaHEHHs He
IIPEBBIIIAET 5-TH JIET
d. J[a, moanmexxar XpaHEHHMIO, KaK U
OyMakHbI€, KHHO-, (OTO-, POHO- U BUACO- U APyTUe
JTIOKYMEHTBI
Bompoc 33
TexkcT Bompoca
Opranuzanus (kmaccupukanms u
cUCTeMaTu3alus) JOKYMEHTOB M el ApPXHUBHOTO
doHIa CTpaHBI OCYHIECTBISETCA MO 3-M YPOBHSIM.
Hasosure ux.
Bribepurte 01H WM HECKOJIBKO OTBETOB:
a. B IIpejiesiax apXuBa
b. B mpememax  apxuBHOro  (¢oHIa
(bonmoobpazoBates)
C. B IIpe/iesiaX OpraHu3aluu
d. B mpenenax ApxuBHoro ¢onma PO B
LEJI0M
Bomnpoc 34
TekcT Bompoca
VY4eTHbIE TOKYMEHTHI apXUBa OTHOCSTCS K. ..
Bri6epute ouH OTBET:
a. IEPBUYHON JOKYMEHTAINH
b. TpeTHYHO# TOKyMEHTAITUN
C. IECATUYHOMN TOKyMEHTAIIUH
d. Bropu4yHOI JOKYMEHTAITU!
Bompoc 37
TekcT Bompoca
['maBHBIM BHYTPEHHUM yYETHBIM JOKYMEHTOM
apXuBa SBISETCA. . .
BriGepuTe ouH OTBET:
a. KapTouka (poH/Ia
b. apxuBHas onuch
C. KHHTA y4YeTa IMOCTYTUICHUH
d. macropt apxuBa
Bomnpoc 40
Tekct Bompoca
Ha OCHOBE 3TOTO JOKyMEHTA
OCYIIECTBIISIIOTCS ~ Y4eT TOCTYMAIIUX  €IUHHUIL
XpaHEHUs; TMPOBEpKA HAJIMYUAS W  COCTOSHUS
JOKYMEHTOB, XpaHAIIUXCS B apXuBe; CIPABOYHAS
paborta; mouckoBas paboTa apxuBa
Bribepure ouH OTBET:
a. KapTouka (poHIa
b. KHUTA yYeTa NOCTYIUICHUI




HHAWKaTOopa

Kon

Nupukarop

JOCTHIXXCHHA KOMIICTCHIIMHN

OLieHOYHBIE CPEACTBA

C. apXUBHas OIMUCH
d. macnopT apxuBa

K-3.2

OIl

HOPMBI

APXHUBHOTO

3Haer IIPABOBBIE

n IpaBHJIa;

OpraHu3aIu,
CHCTeMaTH3alllH,

KOMIUIGKTOBaHUSI W Yy4eTa
TOKyMEHTaIbHOTO u

dboHa0B

OpraHu3anuun

Tecr 2

Bompoc 27

TekcT Bompoca

Kakue Buapl kKomuccuii QyHKIIMOHUPYIOT MIPH
apXMBHBIX yIpaBleHusx cyOwbekToB dexnepaunu, a
TaK)K€ B LICHTPAJIbHBIX FOCYAAPCTBEHHBIX apXUBax?

Bribepure ouH OTBET:

a. OK

b. [1BK

c. IBIIK

d. OIIK

Bompoc 17

TexkcT Bompoca

Bpemennoe XpaHeHue JIOKYMEHTOB
ApxuBHoro ¢onma P® B oTpacieBbIX apXHBHBIX
doHIax B TEYEHHE CpPOKa M Ha YCJIOBHUSAX,
OFOBOPEHHBIX B  JIOTOBOpE € COOCTBEHHHKOM
JIOKyMEHTOB  3TO

Bribepure ouH OTBET:

a. BpEMEHHOE XpaHeHHe TOKYyMEHTOB AD PD
J0O HX TIepeAadyd Ha IIOCTOSHHOE XpaHEHHE B
yupexaeHuss @DenepanbHOl  apXHMBHOH  CITy>KOBI
Poccun (PocapxuB)

b. XpaHeHuHe apXUBHBIX JIOKYMEHTOB B
COOCTBEHHOCTHU TOCYJapCcTBa

c. OeccpoyHoe XpaHEHHE JIOKYMEHTOB B
apXMBHOM YUPEKICHUN

d. memo3utapHoe XpaHEeHUE JOKYMEHTOB

Bompoc 30

TekcT Bompoca

VYkaxure ommO0YHOE YTBEPKACHUE:!
Bri6epuTe ouH OTBET:

a. Ilpencenarenem L[DK (OK) nHaznauaercs
PYKOBOJUTENb apXHBa WM JIULIO, OTBETCTBEHHOE 32
apXxuB

b. Yucnennsiit coctaB HOK (OK) He menee
TPEX YEJIOBEK

c. IBK (BK) co3maercs mpukazom
PYKOBOJIUTENS OpraHM3allMd W3 YWCia Hambosee
KBaJIN(ULIMPOBAHHBIX PAOOTHUKOB

d. B cocraB 119K nenecoobpa3Ho BKIOYUTH
MPEJICTABUTENSL  apXUBHOTO  YUPEXKICHHS, s
KOTOpOTO TaHHast OpraHu3anus SABIISIETCA
HMCTOYHUKOM KOMILJIEKTOBaHHUSI.

Ilepeyens TeopeTHYECKHMX BOINPOCOB K
3a4eTy:
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9.ApxXuBHbBIE JOKYMEHTBI, HE BXOJSIIUE B
apxuBHbINA Qo PO

10. OxcnepTusa LIEHHOCTH JIOKYMEHTOB U
KOMIUIEKTOBAaHHUE apXHUBOB

11. Kputepun OIIEHKM THIOBBIX KaTeropui
JIOKYMEHTaJIbHBIX apXUBHBIX MaTepHaJIOB

Ilepeuenb TeopeTHYEeCKMX BOIPOCOB K
IK3aMeEHY:

8.Llenn um 3amauM dKCIEPTHU3bl ILIEHHOCTH
JIOKYMEHTOB. [I[puHIIUIIBI, KpUTEPUU, METO/IbI OLIEHKU
TOKyMeHTOB. llopsimok mpoBeneHust 1 0hOpMIICHUS
PE3yJIbTaTOB SKCIEPTU3BI LICHHOCTH JOKYMEHTOB.

9. Cucrema HOPMaTHBHO-METOAMYECKUX
ocoOuii Mo 0TOOPY JOKYMEHTOB.

10. [lenrn W 3ama4u  KOMIUIEKTOBAHHUS
apxuBOB. CHHUCKM MCTOYHUKOB KOMIUIEKTOBAHMS
apXuBa.

HTorosoe TectTupoBanue

Bompoc 2

TexkcT Bompoca
Kakue ornuuurenbHbIE CBOWCTBA OTJIMYAIOT
MHGOpPMALIMIO apXUBOB OT HMH(OpManuu B JIPYTrUx
MH(OPMALIMOHHBIX cUcTEMax?
Bribepurte 0JMH WM HECKOJIBKO OTBETOB:
a. OTKPBITOCTh
b. ayTEeHTUYHOCTh
C. OBICTPBIN JOCTYM
d. HEMPUKOCHOBEHHOCTH
Bomnpoc 11
Tekct Bompoca
Kaxkue rpynmnsl KpuTepueB UCHOIB3YIOTCSA IPU
DKCIEPTU3E LIECHHOCTH TOKYMEHTOB?
Br16epuTe 01uH WM HECKOJIBKO OTBETOB:
a. KPUTEPUH NIPOUCXOKICHUS
b. kpuTepun coaepkaHus
C. KpUTEpUH BHEIIHUX OCOOCHHOCTEH
JIOKYMEHTOB
d. KpuTepun HENMPUKOCHOBEHHOCTH
Bomnpoc 22
Tekct Bompoca
Kaxue JTIOKYMEHTBI MOJJIeKaT
roCy/1apCTBEHHOMY y4eTy?
Bri6epuTe 01uH UM HECKOJIBKO OTBETOB:
a. Bce 10KyMeHTBI HE3aBUCUMO OT MECTa UX
XpaHeHus1, GopMbl COOCTBEHHOCTH
b. Bce HOKyMEHTBI rOCYIapCTBEHHOM YacTH
ApxusHoro ¢ponaa PO
c. Bce IOKyMeHTBI HerocynapcTBEHHOMN
yactu ApxuBHoro ¢ponna PO
d. JIngnable apxuBHbIE (HOHIBI




Kon

Nupukarop

OLieHOYHBIE CPEACTBA

WHAMKATOpPA | TOCTUXKEHUS! KOMIIETeHLINN
Bomnpoc 36
TekcT Bompoca
K Apxusnomy pouny P@ HE OTHOCATCA
CJIEIyIOIIME KaTErOpUU JTI0KYMEHTOB:
Bri6epuTe 01uH UM HECKOJIBKO OTBETOB:
a. JIOKYMEHTBI, CPOKH XPaHEHHSI KOTOPBIX
npeBbimaroT 10-1eT
b. MOKyMeHTBI, HaxXoIsAIIMECs B YacCTHOM
CcOOCTBEHHOCTHU
c. JIOKYMEHTBI HEroCyJapCTBEHHBIX
opra"uzarui
d. TOKYMEHTHI 110 JINYHOMY COCTaBY
Bomnpoc 30
TekcT Bompoca
®paza «/lokyMeHT omnpeielieH Ha TOCTOSHHOE
XpaHEHUe» 03HaYaeT:
BriGepuTe ouH OTBET:
a. JIOKyMEHT Helb3sd IepeMenarb U3
OpraHu3aIy, KOTopas ero co3aana
b. TOKYMEHT 3aKpBIT AJIs TTOJIb30BaTENCH
C. IOKyMEHT HeNb3s NepeMeliaTh U3 apxuBa
OpraHu3aluu, KOTopas ero cosjaaia
d. JOKyMEHT JOJKEH XpaHUThCS BEYHO
(6eccpouno)
Ilepeuens TeopeTMYEeCKMX BOINPOCOB K
3a4ery:
8. Ilonarue «ApxuBHbl (QoHI Poccuiickoit
denepaunun»
9.ApxXuBHBIE JOKYMEHTBHI, HE BXOJSIIUE B
apxuBHbIi ponx PO
11. Kputepun OIEHKM THIOBBIX KaTeropui
JIOKYMEHTaJIbHBIX apXUBHBIX MaTepPHAIIOB
Ilepeuenb TeopeTMYEeCKMX BOINPOCOB K
IK3aMeHy:
8.Ilenmm u 3amaum HSKCOEPTU3BI LIEHHOCTH
JIOKYMEHTOB. [ [pUHIIUTIBI, KpUTEPUU, METO/IBI OLIEHKH
PaGoraer c| nokymeHToB. Ilopsinok mpoBeneHus U1 opopMIIeHUS
KOPIIOPaTUBHON  CHCTEMOM| pe3yIbTaTOB AKCIEPTU3BI LIEHHOCTU TOKYMEHTOB.
oIl ITOKyMEHTOO00OpOTa, B TOM % Cucrema HOPMATHBHO-METOJIMYECKUX
K-3.3 Urciae  BJIEKTPOHHOro, Bl MOCOOMIA IO 0TOOPY JOKYMEHTOB.
COOTBETCTBUM C IMPaBOBBIMU 10. I[lenu ¥ 3agauu  KOMIUIEKTOBAHUSA

HOpMaMU

po¢eCCUOHAIBHON CPEBI

apxuBoB. CIHMCKM MCTOYHUKOB KOMIUIEKTOBAHUS
apxuBa.

19. 3ammTa apXMBHBIX JIOKYMEHTOB OT
XUIIEHUN U HECAaHKIIMOHUPOBAHHOTO J0CTYTA.

Hrorosoe recrupoBanue

Bomnpoc 5
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TekcT Bompoca
B HerocynapcTBeHHYI0 4YacTb ApPXUBHOIO
donrna PO GpopmMupyror cieayromme J0KyMEHTHI:
Bri6epute ouH OTBET:
a. IOKyMEHTbI COBPEMEHHOTO IIepHoja
b. Bce OTBETHI BEPHBI
C. IOKyMEHTBHI IOPEBOIIOLMOHHOIO IIEpHUO/Ia
d. TOKYMEHTBI COBETCKOTO IepHo/ia
Bompoc 7
TekcT Bompoca
Ecnu 13 naeHTH(GUKAIMOHHBIX PEKBU3UTOB Ha
JIOKYMEHTE, TOCTYNHUBIIEM apXUB, €CTh TOJIBKO TEKCT
U OTTUCK TI€YaTH, TO IIOMOXET apXHUBHCTaM
YCTAHOBUTh MOJJIMHHOCTb, AaBTOPCTBO M BpeMs
CO3/1aHMSI TOKYMEHTA HayKa ...
BriGepuTe ouH OTBET:
a. [laneorpadus
b. Chparucruka
c. Undpopmaruka
d. 'epanbauka
Bompoc 18
Texkct Bompoca
JIOKYMEHT apxuBa, COCTaBJICHHbII Ha OJlaHKe
apxXvMBa, MMEIOIIUMHA  OPUAUYECKYH) CUIy H
coJlepKallMii ~ JOKYMEHTHYI  HH(pOpMALHUI O
IpeaMeTe 3arpoca ¢ yKa3aHueM apXUBHBIX HIM(POB U
HOMEpOB JIMCTOB €/IMHHUIl XPAaHEHHsS] TeX apXUBHBIX
JOKYyMEHTOB, Ha OCHOBAaHMHM  KOTOpPBIX  OHa
COCTaBJIEHA, HAa3bIBAETCHL. . .
Bribepure o1H OTBET:
a. ApXMBHOW KONUEH
b. ApXUBHOH cripaBKOi
c. UndopmarimnoHHBIM MUCHMOM
d. ApxvBHOH BBITUCKON
Bompoc 14
Tekct Bompoca
Kakme w3 mnepeducieHHBIX  KpUTEPHUEB
OTHOCSTCS K IPyIIE KPUTEPUEB IO IPOUCXOKIEHUIO?
Bri6epuTe 01uH UM HECKOJIBKO OTBETOB:
a. 3HAYUMOCTh  COOBITUS  (SIBJIICHUA),
OTpPa)XEHHOT'O B JJOKYMEHTE
b. Ponp m MecTto opraHuszanuu B CHUCTEME
rOCy/lapCTBEHHOI'O YIpPaBJIEHUS WM KOHKPETHOU
0Tpaciy, 3HAYMMOCTb BBINOJHAEMBIX €10 (DYHKIHIA
C. 3HaueHWe (UUYECKOTO JHIAa B KU3HU
oOriecTBa
d. Bpems u MecTo 00pa3oBaHus JOKYMEHTa
Bompoc 13
TekcT Bompoca
OTUYECKUI KOJIEKC apXUBUCTOB, IPUHSITHIN B
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1996 r. neiicTByer...
Bri6epute ouH OTBET:

a. Tonpko B Kurae

b. Bo Bcem mupe

C. TOJIbKO B AMEpHKe

d. Tonpko B EBporie

Bompoc 27

TekcT Bompoca

B 3akoHoparensctBe Poccniickon @enepanuu
MPEeyCMOTPEHbl OTPaHUYEHUSI JOCTyNa K apXHBaM.
Ha KaKue KaTeropuu JIOKYMEHTOB OH
pacmpocTpaHsieTcs?

Bri6epuTe 01uH WM HECKOJIBKO OTBETOB:

a. Ha JIOKYMEHTHI, coJieprKaIiue
rOCy/IapCTBEHHYIO WJIM MHYIO OXPAHSEMYIO 3aKOHOM
TalHy

b. Ha JOKYMEHTBHI, COJIEpKAIIUX CBEACHUS O
3JI0pOBBE TPAXKIaH

C. Ha BCE JIOKYMEHTBI C MOCTOSIHHBIM CPOKOM
WM TOJITOBpEeMEHHBIM (75 JIeT) CpOKOM XpaHEHUs

d. Ha JOKYMEHTBI, COiepKallluX CBEIECHUS O

CEMEIHBIX, UHTUMHBIX OTHOIICHUSAX WIH
MMYIIECTBEHHOM TOJIOKEHUU TPaXKaaH
Bomnpoc 41

TekcT Bompoca

K Hay4yHpIM DpHHLOHIIAM apXUBOBEICHHUS
OTHOCSITCS 4 TIPUHITUTIA!

1) OpuHIMO  COLMANbHO-NIOJUTHYECKON
HEUTPAIIBHOCTH;

2) NpUHLIMII BCECTOPOHHOCTH,

3) NPUHIIUTT KOMIUIEKCHOM OIEHKH; 1

4)... Ha3oBuTe 4eTBEpPTHINA MPUHLIMII.

OTBeT 3anuIINTEe CI0BaMHU.

Ortser:

Bompoc 42

Tekct Bompoca

3roT MIPUHIUIT Hauboee HIUPOKO
IIPUMEHSIETCA B JKCIIEPTU3€ LIEHHOCTH JOKYMEHTOB,
IpU KOTOPOHW JOKYMEHTBI OILIEHHMBAIOTCSI HE Kak
eIMHUYHBIA (akT, a B KOMIUIEKCE C JpyTUMHU
JOKyMEHTaMH 3TOT0 K€ apXuBHOro ¢GoHAa WIH
JPYTroro apxMBHOTO (POHAA U AAXKe C JJOKYMEHTaMH,
XPaHALIUMUCS B JPYTHX TOCYJapCTBEHHBIX apXUBax.
HazoBute 310T npuHIun. OTBET 3allULINTE CIOBAMHU.

Ilepeuenb TeopeTHYEeCKMX BONPOCOB K
IK3aMeHy:

24. ABTOMaTH3UPOBAHHBII
HAy4yHO-CIIPAaBOYHBIM  ammapar TIoCyJapCTBEHHOIO
apxuBa.

26. Opranuzanus WCIIOJIb30BAHUS
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JIOKyMEHTOB B TOCYJIaPCTBCHHBIX apXUBaX.
30. Hcnonnenue 3ampocoB B

rOCy/IapCTBEHHOM apXuBe. YUYeT UCIHOJIb30BaHUS

JIOKYMEHTOB B T'OCY/IapCTBEHHBIX apXUBaX.

32. Opranu3zanus Tpyaa B
rOCy/IapCTBEHHOM apXHBe.
33. HopmupoBanue pabor B

rocynapctBeHHOM apxuBe. CoBpeMeHHbIE (DOpPMBI
XO34MCTBEHHOW JAEATEIbHOCTH TOCYJapCTBEHHOTO
apxuBa.

36. Opranuzanus paboThl IO BHEIPEHUIO
aBTOMAaTU3HPOBAHHBIX MH(OPMALIMOHHBIX
TEXHOJIOTMH B TOCYJAPCTBEHHOM apXMBE.

KoutposbHasa paGora (3 ceM wusydeHus
AMCHUIJINHBI)

CpaBHUTh MaTepuall JABYX IpE3eHTaluil u
NEPEeUYUCINTh  CYIECTBEHHbIE  pa3ivuus  JABYX
ONMHCAHHBIX MPOrPAMMHBIX HPOAYKTOB  (hUpMBI
«OneKTpoHHblE O(pucHbIE cHucTeMbl»: CHCTeMBI
«ApxuBHbI (GoHI» M CHCTEMBI «APXHBHOE JIEIO)»
(e meHee 5).

Ilepeuens TeopeTHYeCKHMX BOIPOCOB K
3a4ery:

7. dopMupoBaHue apXMUBHBIX
MH(OPMALMOHHBIX PECYpCOB cOBpeMeHHOM Poccun.

IIpumepHBbIii IepeyeHb TeM KyPCOBbIX
pador:

15. Hcnons3oBanue KOMIIBIOTEPHBIX
TEXHOJIIOTUH B paboTe ¢  ayAHOBU3yaJbHBIMU
apXUBHBIMU IOKYMEHTaMHU (Ha puMepe KOHKPETHOTO
apxuBa).

16. IlpumeHeHue MeTOJOB  OLU(PPOBKU
JJOKYMEHTOB B COBPEMEHHOM apxuBe (Ha mHpumepe
KOHKpPETHOW OpraHU3aliH).

17. IloctpoeHHe DIEKTPOHHOIO  apXuBa
YIIPABICHUYECKON TOKYMEHTAUUH I YUYPEKIACHUNA U
OpraHu3alui.

18. IlepeBon B 31EKTPOHHBIN BUJ YEPTEKEN U
IIPOEKTHO-KOHCTPYKTOPCKOM ~ AOKYMEHTAaluu  AJis
CO3aHUsI DJIEKTPOHHOTO (POH/IA TOJIH30BaHUS apXUBa
(Ha npuMmepe KOHKpeTHOW opranmsamuu -ITAO
MMK).

10.  OcobeHHOCTH  KJIMMAaTOJIOTHYECKOTO
o0ecreyeHnsl COXpaHHOCTU apXUBHBIX JIOKYMEHTOB
Ha TeppuTopun YensaOMHCKO#M 001acTH.

11.  OcobOeHHOCTH  KIMMAaTOJIOTHYECKOIro
o0ecreyeHns: COXPaHHOCTH apXUBHBIX JIOKYMEHTOB B
yUpeKIEHUAX T. MarHuToropcka.

12. IlpuMeHEHNE COBPEMEHHBIX TEXHOJIOTUM




Kon Nupukarop

OLieHOYHBIE CPEACTBA
WHIUKATOPA | JOCTHIKEHUS KOMITETCHITHI

IpU pecTaBpalliy apXWUBHBIX JOKYMEHTOB (Ha
puMepe KOHKPETHOTO apXH1Ba).

0) Ilopsinok mnpoBeneHUs] NMPOMEKYTOYHOH aTTeCTALMH, NMOKa3aTeJld W KPUTEPUH
OLICHUBAHUS:

[TpomexyTouHas  arrecTtanuusi 1[0  JUCUMIUIMHE  «ApPXMBOBEIEHHE)»  BKIIOYAECT
TEOPETUYECKHE BONPOCHI, IO3BOJISAIOIINE OLIEHUTh YPOBEHb YCBOCHUS 00yUalOIIMMUCS 3HAaHUH, U
NPaKTUYECKHE 3a/aHusl, BBIABIIONIME CTENEHb C(OPMUPOBAHHOCTH YMEHUN W BIaJCHUM,
IPOBOJIUTCS B (hopMe 3aueTa, IK3aMeHa U B (pOPME BBIINOIHEHUS U 3alUThl KypCOBOH PaOOTHI.

Kputepun oueHku 3auema 10 JTUCLHUIUINHE «ApPXUBOBEACHHME» BKIIIOYAIOT OLEHKY
TEKYILEro U UTOrOBOT0 TECTUPOBAHMSL, OLIEHKY KOHTPOJIBbHON paOOThI U IPAKTUYECKUX JOMAIIHUX
3amaHuid. [|JI1 OIEHKH «3a4T€HO» - MO KaXI0i (opMe OTYETHOCTH HEOOXOTUMO IOIyYUTh HE
meHee 65%.

— HA OYEHKY «3AUMeEHO0» — CmyOeHm O0JIICeH NOKA3AMb NOPO2O0Bblll  YPOBEHb 3HAHUU (HA
Ypo8He 80CHpou3seoeHUs U 00bACHEHUS UHPOPMAYUU, UHMENIeKMYalbHble HABbIKU peuleHus
NPOCMbIX 3A0a4);

— Ha OYeHKY «He 3aUMmeH0» — CMYOeHm He MOdiCem HNOKA3amb 3HAHUA HA YPOBHe
6ocnpoussedeHuss U OObACHeHUs UHGOpMayuu, He MOdCem NOKA3amv UHMENNeKMYAlbHble
HABbIKU PeueHUsl NPOCMbIX 3a0a.

DK3aMeH 1O JaHHOM TUCHMIUIMHE MPOBOJUTCA B YCTHOW (hopMe MO K3aMEHAITMOHHBIM
OuneraM, KaXKAblil U3 KOTOPBIX BKJIKOYAeT 2 TEOPETUYECKHUX BONPOCA U OAHO HMPAKTUYECKOE
3a/laHue.

Ilokazamenu u Kpumepuu oyeHUBAHUA IKIAMEHA:

— HA OYeHKY «omauuHoy» (5 06annos) — oOyuarowuiics 0eMoHCmMpupyem 6blCOKULL YPOBeHb
cpopmuposannocmu KomMnemeHyutl, 8CeCMopoHHee, cucmemamuyeckoe u 2nybokoe 3HaHue
YuebH020 mamepuana, c80O00HO BbINOIHAEm NPAKMudeckue 3a0auus, c80000HO onepupyem
SHAHUAMU, YMEHUAMU, NPUMEHAEM UX 8 CUMYAYUAX NOBLIUEHHOU CTIONCHOCTU.

3HaeT UCTOYHMKHM KOMIUJIEKTOBaHUS ApxuBHOro ¢gonaa PD B 3aBUCHMMOCTH OT BeTBei
rOCyJapCTBEHHOM W MYHULHINAJBHOM BJIACTEH M YIPABICHUS; TOCYJAPCTBEHHBI OpraH
UCTIOJIHUTENIBHOW BJIACTH, OCYILECTBIISIOLUINI OKa3zaHHE TOCYJapCTBEHHBIX YCIyr B cdepe
apXMBHOTO Jena(B JMaxXpOHUYECKOM M CHHXPOHMYECKOM acCIeKTax); COBPEMEHHYIO CETh
apXUBHBIX YyupexacHud Poccun. VYmeer omnpenensaTs NPHUHAIIEKHOCTh OpraHa BETBU
rOCy/IapCTBEHHOW W MYHMIMIIAJbHOW BJIACTH M YIPABIEHUS IO PEKBU3UTAM JOKYMEHTOB;
OTIpeNIeNATh TUIl APXUBHOI'O YUPEXKACHUS, IPUHUMAIOIIET0 apXUBHbIE (DOH]IBI COOTBETCTBYIOIIETO
opraHa TrOCYJapCTBEHHOW M MYHHUIIMNAIBHOM BJIACTH; OMUpasch Ha OQHUIMAIBHBIN CaWT
ApPXUBHOT'O YYPEKIEHUS, YCTAHOBUTH €0 MECTO B COBPEMEHHOM CETH apXUBHBIX YUPEXKICHUN
Poccun. Bnaneer HaBbikaMM WAEGHTH(UKAIMM ApPXUBHBIX JTOKYMEHTOB IO NPUHAIJIEKHOCTD
OopraHa BETBM TIOCYAApCTBEHHON M MYHUIMINAJIBHON BJIACTU W YIPaBJIECHUS 110 PEKBU3UTAM;
HaBBIKOM  HUJCHTU(HUKAIIMM HOPMATUBHBIX AaKTOB, PErVIAMEHTUPYIOUIUMX JAEATEeIbHOCTU
TOCYJapCTBEHHOTO WJIM MYHHUIUIAIBLHOIO APXUBHOTO YUYPEXKAEHUS; HaBBIKAMU pPAaOOTHI ¢
OQUIMATBHBIMU 3JIEKTPOHHBIMU PECYypCaMHM OpPraHOB BJIACTH M TMOJOTYETHBIX UM apXUBHBIX
yupexaenuit. [1K-3 BnajeHuemM 3HaHUSIMU OCHOBHBIX Mp00JIeM B 00JIaCTH JTOKYMEHTOBEICHHS U
apXMBOBEACHMS. 3HAET THUIOJOTH3ALMI0O NpoOJieM MNpOoPEecCUOHANIBHON JEesATENbHOCTH 3aB.
apXMBOM U KPUTEPUHM BBIOOpa peIIeHUs - CBBIIIE 5. YMeeT MpOoBOAUTH 0030p U 00CYyXIaTh
crocoObl 3(PPEKTUBHOTO pEIICHUsS MPaKTUUYECKUX Mpo(ecCHOHAIbHBIX 3aJad B 00JacTH
JTIOKYMEHTOBE/ICHUS 1 apXUBOBEJICHUS C IPUMEHEHUEM HH(POPMAIIMOHHBIX TEXHOJIOT M. Bianeer
crocobaMM JIEMOHCTpAIlMU yYMEHMsI aHAJIU3UPOBATh MPOOJEMHYIO CHUTYaIHI0 - CIIOCOOHOCTH
(bOpMyYIMPOBKH apryMEHTHPOBAHHOTO M JI0Ka3aTEeIbHOTO BBIBOJA B XOJ€ aHaiu3a mpolieM B
paboTe 3aB. apXUBOM. 3HAE€T OCHOBHbIE MTPABUIIA SKCIIEPTU3bI IIEHHOCTH JOKYMEHTOB - CBBIIIE 5.
Ymeer npumeHsTh 3HaHuA 110 D1IJ], kpuTepun IeHHOCTH Ipu 0TOOpE TOKYMEHTOB Ha XpaHEHHUE B




pabote mpencenarens JK. Bmaneer naBbikamu n metomukamu OIJ]; cnmocobamu omneHUBaHUsA
3HAYMMOCTH JOKYMEHTA - poTokoaupoBaHue DLJ[ 1 cocTaBieHne apXUBHBIX ONUCEN, aKTOB O
BBIJICJICHUH JOKYMEHTOB K YHUYTO)KEHHIO, UX aHAINU3. 3HaeT OCHOBHBIC MpPaBUJIa COCTABICHUS
ApPXUBHBIX YYETHBIX JOKYMEHTOB - IPUHLMIIBI [IOCTPOEHUS, PEAAKTUPOBAHUS CUCTEMBI yUueTa K
JOKYMEHTaM apxuBa, Onuceil, ocoOeHHOCTel o0ecreueHusi COXPaHHOCTH JTOKYMEHTOB. YMeeT
OpraHu3oBaTh OTOOp HeoOXxonuMoW wuH(pOpMAIMKM s YYETHBIX JIOKyMEHTOB. Biageer
TEXHUKAMU U HaBbIKAMU O(DOPMIIEHUS YUETHBIX TOKYMEHTOB - COCTaBJICHHE JOKYMEHTOB, YMEHUE
IPOBOJUTH aHAJIM3 Ha IPEAMET OIMOOK. Briageer TeXxHnKaMu 1 HaBBIKAMU O0(OPMIICHHS yYETHBIX
JIOKYMEHTOB B ycioBusix CO/I.

— Ha OyeHKy «xopouwioy (4 oanna) — obyuaowulici demMoncmpupyem CpeoHutl YposeHb
chopmuposaHHocmu KoMnemeHyutl. OCHOBHble 3HAHUS, YMEHUsl OCBOeHbl, HO OONYCKAIOMCS
He3HauumenvbHvle OwubKU, HEeMOYHOCmU, 3aAMPYOHEHUs NpU AHATUMUYECKUX ONnepayusx,
nepeHoce 3HaHUll U YMeHUll Ha Ho8ble, HeCMAaHOAPMHbvle CUMYAYUU.

3HaTh OCHOBHBIE IIpaBWJIa COCTABJICHMSI apXMUBHBIX YUETHBIX JOKYMEHTOB - IMPUHIUIIBI
MOCTPOCHUS CUCTEMBI y4eTa K JOKYMEHTaM apXuBa, OMHCe. YMeThb OTOHMpaTh HEOOXOIUMYIO
MH(pOpMaLIMIO JJIsl YYETHBIX JIOKYMEHTOB apXUBUCTOM. BiiajeTb TeXHMKaMM M HaBbIKaMU
0(OpMIICHUS YYETHBIX JOKYMEHTOB, B TOM YHCIIE B SJIEKTPOHHOM BHJI€. 3HATh OCHOBHBIE ITPaBUIIa
AKCIEPTU3BI HEHHOCTU JOKYMEHTOB - Ha ONTUMAJIbHOM YPOBHE HE MeHee 5. YMeTh NPUMEHATh
3HaHus no D11J], kpuTepun IEeHHOCTH ITPHU 0TOOPE JOKYMEHTOB Ha XpaHEHHUE C YUETOM MOCIEIHUX
HOPMAaTUBHBIX M3MEHEHHN. BianeTs HaBbikamMu u meroamkamu DIIJ]; crocobamu orneHUBaHUs
3HAYUMOCTU JIOKyMEHTa - mnpoTokonupoBanue OL[Jl u cocraBneHue apXUBHBIX OMUCEH, HX
aHaiu3. 3Hath npuHUUIbl noctpoeHuss HCA k 1okymeHTaM apxuBa, 0030poB. YMeTh 0TOMpATh
HeoOxoauMyro uHbopMalnuioo s 0030pa HpH BBINOJHEHWH pabOThl apxuBHCTa. BianeTsb
TEXHUKaMH U HaBBIKaMH 0(opMIIeHUSI 0030pOB - COCTaBICHUE JOKYMEHTOB 0€3 3aMeuaHuii. 3HaTh
TUTIOJIOTU3AIMI0 TPoOIeM MpodeCcCHOHATBHON ACSITENbHOCTH apXHWBHUCTAa U KPUTEPUU BHIOOpA
pelIeH s - Ha ONTHMAaJIbHOM YPOBHE HE MEHEE 5. YMETh IPOBOIUTH 0030p M 00CYkKIATh CITOCOOBI
3¢ (exTUBHOrO  pemieHus  MPaKTHYEeCKHX  MNpodecCHOHANbHBIX  3aJad B obiactu
JIOKYMEHTOBEICHHUSI M apXUBOBEJIEHHUS C Y4E€TOM IOCIEJAHMX HM3MEHEHHUN HOPMAaTHUBHOHN Oas3bl.
Brnaners cmocobamMu JEMOHCTpallMM YMEHHUS aHaJIU3UpOBaTh MPOOJEMHYIO CHUTyalHiOo -
CIIOCOOHOCTH (POPMYJIUPOBKH apryMEHTHPOBAHHOI'O BBIBOJA B XOJ€ aHaNIM3a MpolseM B pabore
apxHBHCTa. 3HATh HICTOUHUKU KOMIUIEKTOBaHU ApxuBHOTo (poHna PP B 3aBHcHMOCTH OT BeTBEl
rOCYJapCTBEHHOM W MYHULHINAJIBHOM BJIACTEH M YIPABICHUS; TOCYJAPCTBEHHBI OpraH
UCTIOJIHUTENIBHOW BJACTH, OCYIIECTBIISIONIMI OKa3aHUWE TOCYJapCTBEHHBIX YCIyr B cdepe
apXUMBHOTO Jiena (B JIMAaXpOHMYECKOM W CHHXPOHHYECKOM acleKTax). YMETb OIpeAeisiTh
NPUHAAIEKHOCTh OpraHa BETBU I'OCYIapCTBEHHOW M MYHHMIMIIAIBHOW BIACTH M yNpaBJIECHUS
[0 PEKBU3UTaM JOKYMEHTOB; OIpEAENsATh TUI apXUBHOTO YUPEKICHUS, NPUHUMAIOLIETO
apxuBHbIE (DOH/ABI COOTBETCTBYIOIIETO OpraHa rocyJapCTBEHHOM M MYHUIMNAIBHOW BIIACTH.
Brnagerp HaBblIkaMM WACHTU(UKAIMM  apXUBHBIX JOKYMEHTOB IO HPHUHAJJIEKHOCTH OpraHa
BETBHU T'OCYJApCTBEHHOM M MYHHUIMIIAIbHOM BIACTH M YIPABICHHUS IO PEKBU3MTaM; HaBBIKOM
UACHTU(DUKAIIMYM HOPMATHUBHBIX AKTOB, PETJIaMEHTHUPYIOIIUX JEATEIbHOCTH T'OCYJapCTBEHHOTO
WJIA MYHUIUIIAJIBHOTO apXUBHOTO YUPEKICHHUS.

— HA OYeHKY «y0oeiemeopumenvHo» (3 o6anna) — obOyuarowuiics OeMOHCmpupyem
HOPO208blIl YPOBEHL CHOPMUPOBAHHOCU KOMHEMEHYUL: 8 X00e KOHMPOIbHLIX MepOnpUAmMULL
oonyckaiomes OwuUOKY, NPOAGIAEemMcs OMCYMCmeue OmoelbHblX 3HAHUL, YMEHUL, HABbIKOS,
00YYaIOWULICA UCNLIMbIBAECM 3HAYUMENbHbIE 3AMPYOHEHUs NpU ONepUpoO8aHUU 3HAHUAMU U
VMEHUAMU NPU UX nepeHoce Ha Ho8vle CUMYayuu.

3HaTh BETBU TIOCYJIapCTBEHHOM BIAcTU (3aKOHOJATENbHAs, MCIOJHHUTEIbHASA, CyneOHas;
Biacth [Ipe3uaenta, npokypaTtypa), UX GYHKIUH U MOJTHOMOYHS; CHEUU(PUKY, TOTHOMOUHS U
(GYHKIMM MYHUIUNAJIBHOM BJIACTH YMETh ONPEAesATh IMPHHAICKHOCTh OpraHa  BETBU
rOCy/1apCTBEHHOW M MYHUIMNAJIBHON BJAcTU U YOpPABIEHUS [0 PEKBU3UTAM JOKYMEHTOB;
Bnanerr HaBbIKaMu WACHTU(HUKAIMM  APXUBHBIX JOKYMEHTOB IO MPUHAICKHOCTH OpraHa
BETBU TOCYJapCTBEHHOW W MYHMIIMIIAJIBHOW BIACTH WU YMOPABIEHUS MO PEKBU3UTAM. 3HATh
TUIOJIOTU3ALHKIO POOJIEM MPO(PECCHOHATFHON AEITEIbHOCTH apXUBapHyca U KPUTEPHH BHIOOPA



pEIICHUS - Ha TOCTAaTOYHOM YPOBHE HEe MeHee 3. YMeTh MPOBOAUTH 0030p U 00CYKIATh CIIOCOOBI
3QPEKTUBHOTO  pelIeHUs]  MPAaKTUYeCKHX  Mpo(decCHOHANBHBIX  3a7ad B o0xacTu
JOKYMEHTOBEJICHUS W apXuBOBeleHUs. Bnagerp cnocobamMu JAEMOHCTpallUd — YMEHUs
aHAJTM3UPOBATH MPOOIEMHYIO CUTYALUIO - CIIOCOOHOCTH (POPMYITMPOBKH BBIBOJIA B XO/I€ aHAIIN3A
npobiieM B paboTe apxuBapuyca. 3HaTh OCHOBHbBIE IPAaBUJIa SKCIIEPTU3bI LIGHHOCTH JOKYMEHTOB -
Ha JIOCTaTOYHOM YPOBHE HE MeHee 3. YMeTh npuMeHaTh 3HaHus 1o DL/I, kpurepuun neHHoctu
npu 0TOOpE JOKYMEHTOB Ha XpaHEHUE MIPU OpraHu3aluu padoTel KoMuccud. BrnaseTs HaBbIKaMu
u meroaukamu DIJI; cmocobamu OIeHMBaHUSI 3HAYMMOCTH JOKYMEHTa - IPOTOKOJIMPOBAHHE
OIJI. 3narp npuHnunbel noctpoeHuss HCA k goxkymeHTaM apxuBa. YMeETh OTOHMpaTh
HEOoOX0 UMY HH(pOpMANHIO JJisi 0030pa MPHU BBINOJHEHUU PabOTHl apxuBapuyca. BianeTh
TEXHUKaMU M HaBbIKaMH OGOpMIICHHS 0030pOB - COCTaBJICHHE [IOKYMEHTOB C HEKOTOPBIMU
3aMEYaHUsAMHU. 3HATh OCHOBHBIC IPAaBHJA COCTABICHHS APXUBHBIX YYETHBIX JIOKYMEHTOB -
MPUHIIMIIBI TOCTPOCHHUS CUCTEMBI YUeTa K IOKyMEHTaM apXuBa. Y METh OTOMpPaTh HEOOXOIUMYIO
UHPOPMALIMIO Ui YYETHBIX JOKYMEHTOB. BraseTh TeXHHMKaMM W HaBBIKAMU O(OPMIICHUS
YYETHBIX JOKYMEHTOB - COCTABJICHHE JOKYMEHTOB C HEKOTOPBIMU 3aMEYAHUSIMH.

— HA OYEeHKY «Hey0081emeopumenvHo» (2 baiia) — odyyaowuiics 0eMOHCmMpupyem sHaHus
He bonee 20% meopemuueckoco mamepuanda, OONYCKAem CyuWecmeeHHble OUUOKU, He MOodcem
NOKA3amb UHMENIEeKMY A/lbHble HABbIKU PEUEeHUsI NPOCIbIX 3a0aH.

— HA OYeHKY «HeyoosiemeopumenvHo» (1 6ann) — odyuarowulics He mModxcem NOKA3AmMy
3HAHUSL HA YPOBHE B0CNPOU3BEOCHUSL U OOBACHEHUs. UHGOPMAyuU, He MOJcem HNOKA3aAmb
UHMENLIeKMY albHble HABIKU PeUeHUsl NPOCMbIX 3a40at.

IToxa3zatenu u KPHUHTECPHUHA OLNCHUBAHUS KprOBOﬁ paGOTbI:
OCHOBHBIMH KpUTCPpUAMUA JI1 BBIHCCCHUA OaJIIbHOM OLCHKHU KP sBasrorcs:

O aKTyaJIbHOCTb W HOBU3HA TEMBbI, CTENEHb TEOPETHUYECKOM MIIU IMPAKTUYECKOU
pa3paboOTKH;

N IIOJIHOTA  HCIIOJNBb30BAaHUS MCTOYHUKOB, OTEYECTBEHHOM M  WHOCTPAaHHOMN
CIEUAJIBHOM JINTEPATYPHI 110 pacCMaTPUBAEMbBIM BOIIPOCAM;

O MOJIHOTA Y KauecTBO COOpaHHBIX (DAaKTMUECKUX JAHHBIX 10 OOBEKTY
WCCIIEIOBAHMSI,

O TBOPYECKUU XapakTep aHaiu3a U 0000meHns (HakKTHYECKUX JTaHHBIX HAa OCHOBE
COBPEMEHHBIX METOJIOB U HAYyUHBIX JOCTHKECHU;

O HAay4YyHOE U MPAaKTUYECKOE 3HAU€HUE NMPEJIOKEHUMN, BBIBOJOB U PEKOMEHIAIIHH,

CTENEeHb UX 0OOCHOBAHHOCTH M BO3MOXHOCTh PEAJBbHOTO BHEAPEHUS B PabOTy YUPESKICHUN U
OpraHu3aluii;

0 HABBIKM JIAKOHUYHOTO, YETKOTO W TPaMOTHOTO H3JIOKEHUS MaTepuaina,
odopmiieHre paboThl B COOTBETCTBUU C METOJIMYECKUMH YKa3aHUSIMHU;
0 YMEHHE BECTH MOJEMHKY [0 TEOPETHUECKUM U MPAKTUIECKUM BOIPOcaM padoThI,

FJ'IY6I/IHa 158 HpaBI/IJ'II)HOCTI) OTBETOB HA 3aMCYaHUA peHeH3€HTOB u BOHpOCI)I YJICHOB KOMHUCCHUHU.

Ha omenky «otiauuno» (5 OamnoB) — paOoTa BBIIIOJIHEHA B COOTBETCTBUU C 3aJaHHUEM,
oOydaromuiicsi MOKa3bIBaeT BHICOKUI YPOBEHb 3HAHHUM HE TOJBKO HAa YPOBHE BOCIIPOU3BE/ICHUS U
00BsicHEHUST MH(POpPMAIMK, HO U HWHTEIUICKTyalbHbIE HABBIKM pEIICHHS MpoOieM U 3ajad,
HaXO0XICHUA YHI/IKaJ'H)HI)IX OTBETOB K np06neMaM, OIICHKH U BBIHCCCHU A KpHTquCKHX CY)K,ZIGHI/II\/'I.
Onenky «ormnmuHO» 3acimyxkuBaeT KP, Tema KoTOpoii Hay4HO OOOCHOBaHAa W TPEACTABISET
TEOPETUICCKHUH MM MTPAKTUICCKUI HHTEPEC, a COJIep)KaHNe CBHICTEIBCTBYET 00 UCITOJIb30BAHUN
ABTOPOM COBPEMEHHON METOIMKH apXUBHOTO JIeNa, TPUEMOB UCTOYHHUKOBEIYECKOTO aHATN3a U
CIIOCOOCTBYET TBOPYECKOMY PEIICHUI0 HAYYHO-TCOPETHUYECKUX U TPAKTHUSCKHUX TPoOiIeM
ApPXUBOBEICHHUS.

CtpykTypa paboThl, OLICHEHHOW Ha «OTJIMYHO», NTOJDKHA OBITh CTPOWHOW, JOTUYHOM,
COOTBETCTBOBATh COJACPNKAHUIO. ABTOPOM JOJIKHBI OBITH CHENaHBbl BBHIBOJABI MO KaXKIOW TIIaBe
pabotel. Heo6x01muMo, 4TOOBI B 3aKITIOUYEHUHN COIEPKATUCH YETKHE, BCECTOPOHHE 00OCHOBAHHBIE
BBIBOJbI, KOTOpLIe BHOCAT BKJIa/ B paBBI/ITI/Ie HOCTaBHCHHOﬁ HpO6JIeMBI, HaMc4yarT HepCHCKTI/IBy



JUISl TayTbHeWIel pa3paOOTKH U TOKa3bIBAIOT CTEIICHb BBIITOJHEHUS 33j]ad, MOCTABICHHBIX BO
BBeZIcHUU K pabore. Pabora nomkHa OBITH HANMCaHA JIMTEPATYPHBIM SI3BIKOM, TIIATEIHHO
BBIBEPEHA, HAYYHO-CIIPABOYHBIM ammapar ©  O(GOpPMIICHHE JOJDKHBI COOTBETCTBOBAThH
JIMCTBYIOIINM T'OCYAapCTBEHHBIM CTaHJAPTaM U HACTOSIIIUM METOJUYECKUM PEKOMEHJAIHSIM.

[lpy oOTnIMYHOW OIEHKE YJICHH KOMHCCHHM YYHTBIBAIOT KPaTKOCTh M JIOTHYHOCTH
BCTYIIUTEIFHOTO CJIOBA CTYJEHTA, KOTOPOE JOJDKHO OTPAa3HTh OCHOBHBIC MOJOXKEHHUS PabOTHI U
BBIBOJIBI aBTOPA, & TAK)KE YETKOCTh M apryMEHTHPOBAHHOCTH OTBETOB Ha BOIPOCHI, 33/1aHHBIC
YJICHAMUA KOMHUCCHH.

— Ha OLEHKY «Xxopomo» (4 Oamra) — paboTa BBHINOJHEHAa B COOTBETCTBHH C 3a/laHHEM,
00yJaromuicsl TMOKa3bIBAaeT 3HAHUS HE TOJBKO HAa YPOBHE BOCIPOM3BENEHHUS M OOBSICHEHUS
uHpOpMaMy, HO W HMHTEIUIEKTyaJbHbIE HABBIKM DPEUICHUS NpOOJIEeM M 3a/ad, HaXOXKIACHHS
YHHUKAJIBHBIX OTBETOB K IPO0OJIeMaM; eclid B paboTe aHaIu3 UICTOYHUKOB U JINTEPATYPBl YACTHYHO
HETIOJTHBIH, BBIBOJBI IO IJIaBaM HEIOCTaTOYHO apryMEHTHPOBAHBI, B CTPYKTYPE M COJEpPKAHUH
paboThl ecTh OTHENbHBIE IOTPEIIHOCTH, HE HMEIONIMe MPUHLIMIHAIBLHOIO Xapakrepa. B
ocranbHOM KP, omeHéHHas Ha «XOpOIIOY», TOJDKHA OTBEYATh TPEOOBAHUAM, MPEABSIBISIEMBIM B
paboTe ¢ OIEHKON «OTIUYHON;

— Ha OIICHKY «YAOBJIETBOPUTEJBHHO» (3 0amna) — paboTa BBHINOJIHEHA B COOTBETCTBHU C
3aJaHreM, OOYyYaroIIMiACs TOKa3bIBAeT 3HAHMSA HA YPOBHE BOCIIPOW3BEIEHHS M OOBSICHEHHS
UH(pOpMaINY, HMHTEIUICKTyalbHbIE HAaBBIKM pEIICHHs TNPOCThIX 3amay; ecaun B KP  anamms
UCTOYHUKOB M JIATEPATYphl MOAMEHEH aHHOTUPOBAHHBIM 0030pOM, JOKYMEHTaJbHas OCHOBA
paboTHI MpeCTaBIeHA HEAOCTaTOYHO, BBIBO/IBI HE KOHKPETHBI, PEKOMEHAIIMH U MPEIOKCHUS
c11a00 apryMEeHTHPOBAHBI, B CTHJIC H3JI0KEHUS U B 0(OPMIIEHUH pabOThl UMEIOTCS TOTPEUTHOCTH,
CTY/ICHTOM IIPOSIBIICHa HEYBEPEHHOCTh BO BPEMsI AUCKYCCHUH;

— Ha OLIEHKY «HeY/0BJIETBOPUTEJbHO» (2 0ayuia) — 3aJjaHue MPEeno1aBaTels BHIITOJIHEHO
YaCTHYHO, B MPOIIECCE 3alIUTHl PaOOTHI 0OYYAIOMIUICS JOMYCKAeT CYIIECTBEHHBIC OMIMOKH, HE
MOYET MTOKa3aTh WHTEIUICKTyalIbHbIC HABBIKU PEIICHUS TIOCTABICHHOHN 3a/1a4H.

— Ha OLICHKY «HEYIOBJIeTBOPUTEJbHO» (1 Oaymn) — 3amaHue NpernoaaBaTesst BHIIOIHEHO
YaCTUYHO, OOYYAIOUIUIICSI HE MOXXET BOCIIPOM3BECTH M OOBSICHHUTH COJNIEP)KAHHE, HE MOXKET
NOKa3aTh MHTEJUIEKTyaJIbHbIE HABBIKU PEIIeHUs IOCTaBICHHOM 3a/1auu.



