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JIucr aktyanusanuu padoueii nporpaMmbl

PaGouast mporpamMmma repecMoTpeHa, 00CyKaeHa u 0100peHa s peanuzaruu B 2024 - 2025
ydaeOHOM roy Ha 3acefaHuu kageapel [lemarormueckoro o0Opa3oBaHus U JOKYMEHTOBEICHUS

IIporokomor 20 1. Ne

3aB. kadeapoii C.C. Benukanosa

Pabouas nmporpamma nepecMoTpeHa, 0ocyxaeHa u ogodpena st peanuszanuu B 2025 - 2026
y4eOHOM roy Ha 3acenanuu kageapel Ilegarormueckoro oOpa3oBaHus U JOKYMEHTOBEICHHS

[Ipotokom ot 20 r. Ne
3aB. kadeapoii C.C. BenukanoBa

Pabouas mporpamma nepecMoTpeHa, 00cyxaeHa u ogodpena st peamsanuu B 2026 - 2027
yueOHOM roy Ha 3acenanuu kadeapel [lemarormueckoro o0Opa3oBaHUs U JOKYMEHTOBEICHHSI

[Iporokom ot 20 . Ne

3aB. kadeapoii C.C. BenukanoBa

Pabouas mporpamMmma repecMoTpeHa, 00CyKaeHa 1 0100peHa s peanuzarnuu B 2027 - 2028
y4eOHOM roy Ha 3acefaHuu kapeapel [lemarormueckoro o0pa3oBaHus U JOKYMEHTOBEICHUS

[Iporokom ot 20 1. Ne

3aB. kadeapoii C.C. Benukanosa




1 Iles1u ocBOEHUSI TN CHMUTLTHHBI (MOLYJI51)

HensiMu ocBoeHUsT AUCHUTUIMHBI «OCHOBBI apXUBOBEJCHUS» SIBISIETCA MPEAOCTABIICHUE
CTyJICHTaM 3HaHUA O BEIOMCTBEHHBIX, MYHHIIUNAIBHBIX W TOCYJAapPCTBEHHBIX apXHBax;
OpraHM3aIlii apXWBHOW cIy>KObl B Poccuu; OCHOBHBIX 3ajauax apxua: cbope, oOpaboTke,
OpraHW3allMyl XpaHEHUs M HCIOJIb30BAHUM JOKYMEHTOB; apxeorpaduueckoii o00paboTKa
JIOKYMEHTOB.

2 MecTo quCHMIIMHBI (MO1YJIsI) B CTPYKTYpe 00pa3oBaTe1bHOI POrpaMMbl

JucuuruinHa OCHOBBI apXMBOBEACHUS BXOIUT B 00s3aTEIbY0 YacTh y4eOHOro IUIaHa
00pa30BaTeIbHOM TPOrPaMMBI.

Jus  u3ydeHus  AMCUMIUIMHBL  HEOOXOAMMBI — 3HaHMA  (YMEHHUsS,  BIAJCHMS),
c(OpMHUPOBAHHBIC B PE3YJIbTATE U3YyUCHHS AUCIUTUTUH/ IPAKTUK:

OCHOBBI CEKpETapCKOro 0OCITYKUBAHUS

JIOKyMEeHTHas JIMHTBUCTHKA

JlenoBast puTOpHKa

JIOKyMEHTOBEICHUE

VYuyebHasg - NpakTHUKa IO IOJIYYEHHUIO IMEPBUYHBIX IMPO(ECCHOHAIBHBIX YMEHUN U
HaBbIKOB, B TOM UHCJIE€ [EPBUYHBIX YMEHUH U HABBIKOB HAy4YHO-HCCIIEA0BATEIbCKON
JEATEIIBHOCTH

JIMHrBUCTUYECKUE OCHOBBI JIEJIOBOTO IUChMa

NHoCTpaHHBIN A3BIK

TpyZaHbIe BOIIPOCH! PyCCKOM ITYHKTYalUN

OCHOBBI CEKPETAPCKOT0 00CITYKUBAHUS

JlenoBast puTopuka

VYuyebHasg - NpakTUKa IO IOJIYYEHHUIO INEPBUYHBIX MPO(ECCHOHAIBHBIX YMEHUN U
HaBbIKOB, B TOM UHCJIE€ [EPBUYHBIX YMEHHH U HABBIKOB HAy4YHO-HCCIIEA0BATEIbCKON
JESATEIBHOCTH

JIMHTBUCTUYECKHE OCHOBBI JIEJIOBOTO MUChMa

TpyaHbIe BOIIPOCH! pyCCKOM ITYHKTYallUH

3HaHus (YMEHUS, BIAJI€HUs ), OIyYEHHbIE PU W3YYEHUU JAHHOW TUCHUIUIMHBI OyayT
HEOOXOIUMBI JUISl U3yUSHUS IUCLUIUTNH/TIPAKTHK:

Jlenonpon3BoACTBO KOMMEPUYECKUX MPEIIPUITUN

[IpakTHKyM 10 COCTAaBICHUIO U O(POPMIIEHUIO CITYKEOHBIX JOKYMEHTOB

Jlenonpon3BoACTBO MyHULIMIIAIBHBIX YUPEKICHUN

JIOKyMEHTallMOHHOE  O0€ecleYeHHe YIpaBICHUsS Ha MPEANPUATHAX  Pa3INYHBIX
OpraHU3alMOHHO-TIPABOBBIX (OPM

ITonroToBka K 3aliuTe U 3aIIKTa BBITYCKHON KBAIM(UKATMOHHON paboThI

[ToaroroBka k ciade u cjaua rocy4apCTBEHHOTO SK3aMeHa

IIpon3BocTBEHHAs — IPEIIUIUIOMHAs [TPaKTUKA

JlokyMeHTalMoHHOe obecneueHne HHPOpManoHHOM cepsl B PO

JIoKyMeHTaIlMoHHOE 00ecredeHre TPYA0BbIX OTHOIIEH!U B PO

Opranu3anus 1 TEXHOJIOT U TOKYMEHTAIlMOHHOT0 00eCTIeYeHUs YIIPaBIeHUs

ApXUBBI IO TIUYHOMY COCTaBY

Brenenue B mpodeccuto

Uctopus (Uctopust Poccuu, Beeobias nucropus)

OCHOBBI TOKyMEHTOBEICHUS

OcHOBBI yIIpaBJI€HUsI OpraHu3anuen

JIOKyMEHTOBEICHUE

ApXUBOBECHUE

WNudopmanronnoe odecrieyeHre ynpapieHus



VYnpasiieHue 3JeKTPOHHBIMU apXHUBaMHU

J1enonpoun3BoCTBO KOMMEPUYECKUX PEATNPUATUN

Jlenonpon3BOACTBO MyHUIIUTIAIBHBIX YUPEKICHUMA

JIOKyMEHTaIlMOHHOE ~ OOECIeUeHNE yIpPaBICHUS HAa MPEANPHATHIX  Pa3IAIHBIX
OpraHU3aIMOHHO-TIPABOBBIX (opM

[ToaroroBka K 3aIIMTe U 3alIUTA BBITYCKHOMN KBAJIM(DUKAIIMOHHONW PabOThI

Ucropus (Ucropus Poccuu, Beeobias ucropus)

3 KomnereHunu o0y4aroiierocsi, fopMupyemMbie B pe3yabTaTe 0CBOEHUsI

AMCHUIIMHBI (MOYJIS1) M IIJIAHUPYEMbIE Pe3yJbTAThI 00y4YeHU s

B pesymbrate ocBoeHMs ~OUCUMIUIUHBI  (MOAyJsi) «OCHOBBI — apXHMBOBEICHUS
oOyyarouics 10KeH 00J1a1aTh CIECYIOIUMU KOMIETECHIUSMHU:

Kon nnaukaropa

Nuaukarop 10CTHKEHUS KOMIIETEHIUA

VYK-5 Crocoben

BOCIIPUHUMATh  MEXKYJIbTYpHOE  pa3HooOpa3ue  obOmiectBa B

COLIMAJIBHO-UCTOPHUYCCKOM, STHYCCKOM 1 d)HJ'IOCO(bCKOM KOHTCKCTax

YK-5.1 AHanu3upyeT COBPEMEHHOE COCTOsIHHE OOIIecTBa HAa OCHOBE 3HAHUs
HMCTOPUIECCKOM PETPOCIIEKTUBEI M OCHOB COIMATILHOTO aHAJIN3a

YK-5.2 HNurtepripetupyer mnpoOIeMbl COBPEMEHHOCTH C TO3UIUN OSTUKH H
(umocobckux 3HAHUI

YK-5.3 JleMOHCTpUpYeT TIOHMMaHUE oOOImEero ©u OCOOCHHOTO B  Pa3BUTHUH

LHABWIA3ALUHN, PEIIUTUO3HO-KYJIBTYPHBIX OTIIMYHNA U LICHHOCTEH JIOKAJIbHBIX

KVIIBTYD

OIIK-1 CnocoGeH mpuMeHATh Ha 6a30BOM ypOBHE 3HAHUS HUCTOPUUYECKUX HAYK MPHU PEUICHUH
3aJ1a4 B chepe cBoel MpodhecCHOHATBHOM IS TEIIbHOCTH;

OIlIK-1.1 3HaeT HCTOPUID M COBPEMEHHYIO OpraHU3alMl0 CUCTEMbl OPraHoB
rOCy/JapCTBEHHOW BJIAacCTU W YympaBiieHuss B PdD, oOpraHoB MeCTHOTO
CaMOVIIPABJICHUS U OPraHU3aALMI

OIIK-1.2 Brnageer HaBbIKamMu moucka U OTOOpa MCTOYHUKOB, KOTOPHIE BAXKHBI IS

KOHKPCTHO-UCTOPUUICCKOT'O HUCCICIOBaHUA C Y4€TOM OEHHOCTH
AOKYMCHTAJIBHOT'O HCTOYHHKA KaK 4YaCTU HCTOPHUYCCKOIO0 HacJICAus U

AKTHBA OpraHu3aimnu




4. CTpPyKTYpa, 00bEM U coiepKaHue TUCIMIINHBI (MOIYJIs)
OO0mmast TpyI0eMKOCTh TUCIHILTUHBI COCTaBiseT 4 3aueTHBIX eauHuIl 144 akan. 4acoB, B TOM

HHUCJIC:

— KOHTaKTHasi paboTa — 72 akaJl. 4acoB:
— aynuTopHas — 68 aka. 4acos;
— BHEayIUTOpHas — 4 aKajl. 4acos;

— camocTosTenpHas padora — 36,3 akaj. 4acos;
— B (hopMe nmpakTuyeckoit moaroroBku — 0 akaj. yac;

— MOJTOTOBKA K dK3aMeHy — 35,7 akaj. yac

dopma arTecTaluy - SK3aMEH

AynutopHast 3 s
o | xoHTakTHAS pabota E = Dopma TeKyIIEero
Paznen/ tema % (B axan. yacax) E E‘ Brn . KOHTpOIA Kon
= & ©| caMOCTOSITENIBHOM | ycreBaeMocTu U
JUCLIATUINHBI 5 E s . | xommeTeHUK
@) 6 | o 9 & paboThI MIPOMEKYTOUHOM
Tlexk. J;;‘H' SaH : 5 % aTTecTalun
1. OcHOBBI apXMBOBEICHUS
Koncnekr
y4eOHOI 1
CIIPaBOYHOM
JIUTEPATYPHI,
BBITIOJTHEHNE
TPEHUPOBOYHBIX IIpakTuueckoe VK-5.1
11 APXVWBOBEJIEHHUE YIpaKHEHHUH, 3aHATHE YK-5. 2’
KAK HAVYKA )41 12 12761 | 20 KOHTPOJIbHBIN TECT Tect 1 YK-S. 3’
YUEBHAS TIOATOTOBKA K KonTponpnas OHK-i i
JUCHUTIJIIMHA 9K3aMEeHy pabora OTIK- 1' 2’
pabota ¢ DK3ameH '
UH(OPMAIOHHBI
MU pecypcamu
PocapxuBa u
ApXUBHBIX
YUpEKACHUN
2
Koncnekr
yueOHOil u
CIIPaBOYHOM
JIUTEPATYPHI,
BBITTOJTHCHUE
1.2 OBLIAA TPEHUPOBOYHBIX IIpakTrueckoe VK-5.1
XAPAKTEPUCTHUKA yIpaKHEHUH, 3aHATHE YK-S. 2’
APXMBHOT'O  ®OHJA KOHTPOJIBHBII TECT TecT 2 o
12 10/41 | 12 VK-5.3,
PO U MIOATOTOBKA K KonTposbuas OIK-1.1
CUCTEMbBI APXMBHBIX 9K3aMEHY pabora Ol'IK-l. 2’
YYPEXAEHNU POCCHUU pabora c DK3aMeH )
HH()OPMAOHHBI
MH pecypcamu
Pocapxusa u
APXHUBHBIX
YUPEXKICHUN




Koncnekr

y4eOHOI u
CIIPaBOYHOM
JIUTEPATyPBHI,
BBITIOJTHEHNE
TPEHUPOBOYHBIX IpakTryeckoe VK-5.1
1.3 OCHOBHBIE YHpakKHEHHH, 3aHATHE YK-5I2,
HAITPABJIEHU S 10 12741 | 43 KOHTPOJIBHBIN TECT Tect 1 YK-5.3’
PABOTBI ~ APXMBHBIX ' MOJITOTOBKA K Kontponbhas OHK-i i
YUYPEXIEHUI JK3aMEHY pabota o
OIIK-1.2
pabota c DK3aMeH
UH()OPMAITHOHHBI
MH pecypcamu
Pocapxusa u
APXUBHBIX
YUpEKACHUN
HWroro no pazneny 34 34/141 ] 36,3
Hroro 3a cemectp 34 34/141 | 36,3 DK3aMeH
Wroro no aucuurninze 34 34/141 ] 36,3 9K3aMeH




5 O06pa3oBaTejibHbIE TEXHOJIOTHH

Hcnonp3yroress pa3nuyHble 00pa3oBaTeNbHbIE W WH(POPMALMOHHBIE TEXHOJOTUU B
nporiecce OpraHu3auu y4eOHO-TI03HABATENbHOI], Hay4HO-UCCIIE10BATEIbCKOM,
YaCTUYHO-IIOMCKOBOM, pENIPOLYKTUBHON, TBOPYECKOM EATEIBHOCTHU CTYJEHTOB.

OOyyeHune HayMHAETCA C TMPUMEHEHHUS TEXHOJOTUHU IIeJIeNoJIaraHus, B YaCTHOCTH,
BO3MOYKHOCTb TPYIOYCTPOMCTBA HE TOJIBKO B T'OCYJApCTBEHHBIX, HO U HETOCYJIapCTBEHHBIX
OpraHu3aIusXx.

[IpakTryeckune 3aHATUS MPOBOAATCA B (OpPME MPAKTUYECKON MOATOTOBKU B YCIOBHUSX
BBIMIOJHEHHs] O00y4YaloIIUMHUCA BUIOB paldOT, CBA3aHHBIX C Oyaymeid mnpodeccuoHaIbHON
NeSITeTbHOCTHIO M HANpaBJICHHBIX Ha (POPMHUPOBAHME, 3aKpPEIUICHUE, PAa3BUTHE MPAKTUYECKUX
HABBIKOB U KOMIIETEHIUH 10 TPOodUIT0 00pa3oBaTeIbHON MPOrPaMMBbI.

[TockonbKy naHHas mpodeccHoHaNbHAs 33/1a4a CIEUATUCTaMi Ha MECTaxX peraercs
MIOMOILBIO TTOMCKOBOIO M HAy4HO-UCCJENOBATEIBCKOTO METOAA, TO JAaHHAs TEXHOJOTHUS
UCTIONB3YeTCsl M Ui OOydYeHHs] CTYIEHTOB: MOJb3YsCh HOPMAaTHBOM, OOYYaIOIIMMCS HYKHO
ONpEETUTh MOPSAJOK JCUCTBUI MO €ro UCHojJHeHUI0. [IoMCKOBOM METOJ OCyIIEeCTBIISIETCS C
npumMeHenneM cetu HMHtepHer B mnpaBoBbix mnopranax «Koncynerant Ilmocy, «l'apanT»,
oduiansHeIM caiitoM denepanbHON CiTyKO0bI TOCYJaPCTBEHHOM CTATUCTUKH U JIP.

PedeparuBHas pabora mo3BossieT 60s1ee yriryOJIeHHO H3ydUTh TPOOJIEMY UCCIICIOBAHNUS,
pacuIipuTh MOHMMAaHHE M OOJACTh CBOMX 3HaHUU. DTO ¢opMa CaMOCTOSATEIHHOW padoThI,
(dopMupyto11as HaBbIKK K CAaMOCTOSTEIbHOMY IIOMCKY HOBBIX 3HAaHUU U U3JI0KEHHE MaTepHralia ¢
OMOPOY Ha MEPBOMCTOYHHK, BKIIOYAET B ceOst pedepupoBanust MOHOTpaduil U cTaTeil B HAYyYHBIX
U HAy4YHO-TIPAaKTMUYECKUX JKypHajaX, COCTaBJ€HHE 0030poB. s KOHTPOJS penpogyKTHUBHON
JEATEIbHOCTH  CTYJCHTOB  MCIOJIB3YyeTCSl  TECTUpOoBaHHE. TeXHOJIOorued MOHHUTOPUHIA
pe3ybTaToB 00pa30BaTEIbHOMN JIEATENBHOCTH B LIEJIOM SIBJISIETCSI 3a4ET.

NudopmaninoHHO-KOMMYHHKAIIMOHHBIE 00pa30BaTE/IbHBIE TEXHOJOTUHU 3aKII0YAIOTCS B
NPUMEHEHUH CHENHUATM3UPOBAHHBIX TPOTPAMMHBIX Cpell M TEXHHUYECKHX CpPEACTB paboThHI ¢
uHpopmanuert. MHpopManmoHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHH (JIEKUUA-BU3YyaIU3ausl —
U3JI0KEHWE  COJEp)KaHUs  CONPOBOXKIAETCs  Mpe3eHTauuedl  (AeMOHcTpauued  y4eOHbIX
MaTepUaiOB, HJUTIOCTPATUBHBIX, TPAPHUECKHX).

IIpy u3yyeHun AMCLMIIIMHBI HIMPOKO HCIOJIBb3YHOTCS CIEAYIOIIHUE METOJbl aAKTUBHOTO
00yueHus:

—paboTa B KOMaHJI€;

— MMOMCKOBBINA METOI;

— pEllIeHNE CUTYallMOHHBIX 3a/1a4.

Jist orieHKH TOPT(HOTNO TPUMEHSAETCS PEUTHHTOBasI TEXHOJIOTHS OLICHKH 3HAHUH.

6 Y4eOHO-MeTOAUUYECKOE 00eciedeHHEe CAMOCTOSITeJIbHOI padoThl 00y4arommxcst
IIpencrasneno B npuiioxeHuu 1.

7 OueHOYHBIE CPeACTBA /sl IPOBeeHH s POMEKYTOUHOI aTTeCTaluN
[IpencraBieHb! B IPUIIOKEHIH 2.

8 YueOHo-MeTOAMYecKOe U HH(POPMALIMOHHOE O0ecneyeHue TUCIUIIHHBI (MOTYJIs1)

a) OcHoBHas1 IMTEpPaTypa:

1. MakapoBa, A. K. ApxuBoBenenue / Makapoa A. K.; MI'TY. - Marauroropck :
[M3matenbectBo  MI'TY], 2015. - 146 <c¢. - buOmmorp.: c. 142-146. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3435.pdf&show=dcatalogues/1/1209
678/3435.pdf&view=true (mata oOpamenus: 27.12.2023). - MakpooobekT. - Tekcr
anekTpoHHBIH. - ISBN 978-5-9967-0676-1. - imeeTcs neyaTHblif aHasor.



2. Packun, JI. . ApxuBoBesieHHE | YY€OHUK IS akajeMudeckoro Oakanaspuata / J. U.
Packun, A. P. CokonoB. — Mocksa : M3gatensctBo Opaiit, 2019. — 383 c. — (bakamasp.
Axanemuueckuii kKypc). — ISBN 978-5-534-00870-8. — Tekcr : anekrponssiii // DBC IOpaiit
[caiiT]. — URL.: https://urait.ru/bcode/432131 (nata oopamenus: 23.12.2023).

0) lonoJiHMTE IbHASA JIUTEpaTypa:

1. Jloponuna, JI. A. OpraHuzanusi ¥ TEXHOJOTHS JOKYMEHTAIMOHHOTO OO0ECICUCHUS
yIpaBiIeHus | y4eOHUK U MPAKTHKYM JUIs akajeMudeckoro Oakanaspuara / JI. A. Jloponuna, B. C.
HputukoBa. — Mocksa : M3narensctBo HOpaiit, 2019. — 233 ¢. — (bakanaBp. AkageMHYeCKHi
Kypc). — ISBN 978-5-534-04568-0. — Tekcr : anexrponnsiii // DbC Opaiir [caiit]. — URL:
https://urait.ru/bcode/433078 (nata obparuenus: 23.12.2023).

2. MakapoBa, A. K. OcHOBbl ymIpaBjiCHHS apXWBHOW JOKyMEHTAIUEH
yuebHo-MeToauueckoe mocodue / A. K. Makaposa ; MI'TY. - Marautoropck : MI'TY, 2015. - 1
aektpon. ont. guck (CD-ROM). - 3arm. ¢ Turyn. o9kpaHa. - URL
https://magtu.informsystema.ru/uploader/fileUpload?name=3884.zip&show=dcatalogues/1/1124
049/3884.zip&view=true (mara oOpamenus: 27.04.2023). - MakpoobbekT. - Tekcr
ANIEKTPOHHBIN. - CBeaeHus noctynuel Takke Ha CD-ROM.

3. Ilonos, A. B. ApxuBoBenenue. 3apyoexHnas Poccuka : yueOHUK 1uist OakaiaBpuaTa u
maructpatypsl / A. B. ITonoB. — Mocksa : M3natensctBo IOpaiit, 2019. — 168 ¢. — (bakanasp
u Maructp. Moayis). — ISBN 978-5-534-06009-6. — Tekct : anexrponnsiii // DBC HOpaiir
[caiiT]. — URL: https://urait.ru/bcode/441487 (nara ooparuenus: 23.12.2023).

B) MeToan4yeckue yKazaHusi:

1. CamocrostenbHas paboTa CTyAEHTOB By3a : mnpaktukym / cocraButemu: T. T.
Hepernna, H. P. VpazaeBa, E. M. Pasymoa, T. ®. OpexoBa ; Marnutoropckuii roc.
texHnyeckuid yH-T uM. I'. M. Hocoa. - Marnutoropck : MI'TY um. I'. M. Hocomra, 2019. - 1
CD-ROM. - 3arum. c TUTYIL. JKpaHa. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3816. pdf&show—dcatalogues/1/1530
261/3816.pdf&view=true (mara obpamenus: 28.12.2023). - Makpooobekt. - Tekct
ANIEKTPOHHBIN. - CBenieHus noctynHbl Takke Ha CD-ROM

3. Metoaunueckue ykazaHus npeacrasiensl B [Ipunoxenun 3.

r) IIlporpammHuoe ob6ecnieuenune u UHTEpHET-pecypenl:

IIporpamMmmHoe oGecrieyeHue

HanmenoBanue o

o Ne norosopa Cpoxk neicTBuUS TUIICH3UU
7Z1p cBO0OOIHO 0eccpovHO
MS Oﬁ.lce 2007 Ne 135 o1 17.09.2007 OeccpouHo
Professional

IIpodeccuonanbHbIe 6a3bl JAHHBIX H HH(POPMAIHOHHBIE CIPABOYHbIE CHCTEMbI
HaszBanue kypca Cchlika

MexnynaponaHass 0a3a TOJTHOTEKCTOBBIX
»KypHaJ0B Springer Journals
YHuBepcHuTeTcKast nH(pOpMaMOHHASL
cucrema POCCHA
DnekTpoHHbIe pecypcsl oubmmoreku MI'TY [https://magtu.informsystema.ru/Marc.html?local
uM. I'.11. HocoBa e=ru

http://link.springer.com/

https://uisrussia.msu.ru




Poccuiickass  T'ocynapctBennass — OuOiHoOTeKa.
Karanoru
ITouckoBas cucrema Akamemust Google (Google
Scholar)
HarnmonansHast nHQOpMAIIMOHHO-aHATHTHYECKAS
cuctema — Poccuiickuii wungexkc Hayunoro|URL: https://elibrary.ru/project_risc.asp
mutuposanus (PMHIT)
Wndopmanmonnas cucrema - EnannHoe oxHO
J0CTyna K MHPOPMAIIMOHHBIM pecypcaM
DnexTpoHHas 0a3a MepuoIunYecKuX u3aanuii East
View Information Services, OO0 «MIBUC»

9 MarepuajJLHO-TEXHHYECKOE o0ecneueHne TUCIHIINHBI (MOLYJIf)

https://www.rsl.ru/ru/4readers/catalogues/

URL.: https://scholar.google.ru/

URL: http://window.edu.ru/

https://dlib.eastview.com/

MarepuanbHO-TEXHHUECKOE 00eCIIeUeHUE JUCITUTUINHBI BKITFOUACT:

VYdeOHble ayJUTOPUU Ui TPOBEICHUS JUCTAHIMOHHBIX 3aHSATHH JICKIIMOHHOTO THIIA
CTOJI KOMITBIOTEPHBIH, CTOJ MUCBMEHHBIN, CTYJI O(UCHBIN, TOKyMEHT-Kamepa Epson, ncrtounuk
oecnepedoiinoro nuranus POWERCOMIMD-1500AP |, kamepa BBICOKOTO pa3peuieHus,
KOMITBIOTEp MepCOHANbHBIN (THIO), poekTop ViewSonicPJD7526W, cnivkepdoH HACTONBHBIN
Calisto-620 Plantronics, Be6-xkamepa LogiteachC920, cucrema akycTHuYecKash HACTOJIbHAs,
cTepeorapHuTypa (MUKpo(dOH ¢ IIymMoroaaBieHueM), skpan HacteHHbii Digis Optimal-C MW
DSOC-11032*2

Y4eOHbIC ayAUTOpPUH JUISI TPOBEACHUS MPAKTUYCCKUX 3aHITHW, TPYMIOBBIX U
WH/IMBUYAIBbHBIX KOHCYJIBTAIIMH, TEKYIIEro KOHTPOJSI M MPOMEXYyTOYHOH arrectammu CToi
KOMIIBIOTEPHBIN, CTOJ TUCHMEHHBIA, CTyl OQHUCHBIHA, IOKyMEHT-kKamepa EpPSOn, wucTouHuk
oecnepedoiinoro nutanus POWERCOMIMD-1500AP , kamepa BBICOKOTO pa3peuieHus,
KOMITBIOTEp MepCoHANbHBIN (THIO), poekTop ViewSonicPJD7526W, cnivkepdoH HACTONBHBIN
Calisto-620 Plantronics, Be6-xkamepa LogiteachC920, cucrema akycTHuYecKash HACTOJIbHAs,
cTepeorapHutypa (MUKpOGOH C IIyMOIoaaBiIeHneM), sKkpanHactenusiiiDIgis Optimal-C MW
DSOC-11032*2

[Momemenust [UIsI  CaMOCTOSTENBHOW  paboThl  oOydwaromuxcsi  [lepcoHanbHBIC
kommbioTepsl ¢ makerom MS Office, Beixomom B MHTEpHET W C JOCTYIIOM B 3JEKTPOHHYFO
nH(pOPMaAIMOHHO-00Pa30BaATEHHYIO CPEly YHUBEPCUTETA

[Tomemenne [Isi  XpaHeHUsT H  NPOPUIAKTHUECKOTO OOCITY)KMBaHHS y4eOHOTO
ob6opynoBanust CTeyutaku JIJIsl XpaHeHUs y4eOHO-HarJISIIHBIX TTOCOOUH U y4€OHO-METOINYECKON
JIOKYMEHTaI1H.



MpunoxkeHue 1

IIpakTnueckoe 3ansaTue 1
Pazgean 1

3amanue 1.M3yunTh ceTh TOCYyAapCTBEHHBIX apXuBOB PD u apxuBoB cyObekTOB PO.
IIpoananu3upoBaTh opHLHATIbHbBIE CAIThl APXUBHBIX YUPEKICHUNA U COCTABUTH OIMCAHUE
2-x apxuBoB (1 ¢enepansHoro u 1 apxusa cyobexkra PO ) mo cxeme TabIuIIbI.

Kpurepuii ananusa caiita apxusa

IHoka3aTenu

ITonHoe HanmMeHOBaHHE

OdunmanbHbIl cCallT apXrBa (CCHUIKH)

Kewm co3nan apxuB (yupeaurtenn).

Korpa co3nan apxus.

I/ICTOpI/IH MNEPCUMCHOBAHHA

Yxazamo 6 xpOHOJZOZMll€CKOIZ
noc1e008amenbHOCmu npesichue
HAUMeHoBeAarUus apxuea c KpazZwau oamamu

HMcTouyHNKHN KOMITIIEKTOBAHUS apxuBa

[lepeuenn GoOHMIOB, ApXUBHBIX KOJUICKITUN

KonnuectBo CANHUIL XPpaHCHUSA

KonnuecTBo 0000 1IEHHBIX JOKYMEHTOB

KonngecTBO apXuBOXpaHUIUI]

KonndecTBO YNTaIbHEIX 3aJ10B

KonnyectBo paboTHUKOB

Hannune 351eKTpOHHBIX OIKUCEN Ha CalTe
(Yka3aTb Ha HaJIM4YUE U MPEICTaBUTh CCBUIKY)

IIpucymcmeyrom. Pexxum nocryna: http. ..

/ Omcymcmeayrom.

Hannune JlocTyn K 3JIEKTPOHHBIM apXUBaM
(ykazaTh copiep>kaHue JIEKTPOHHBIX apXUBOB U
CIeNaTh CCHUIKY):

Onexmponnwiii apxue pondos Cosemckotl
60eHHOU aOmMuHucmpayuu 6 I epmanuu
1945-1949. Pexxum goctyma:
http://svag.unc.edu

Hy6HI/IKaI_II/IOHHa$I ACATCIIbHOCTDb apXHUBa 34 2
MOCJICAHHUX Toaa.

VYkazaTh, Kakue JOKYMEHTHI ObLTH
oy OJTMKOBaHBI

BricTaBouHas aesSTeIbHOCTD apXuBa 34 2
MOCJICAHHUX Toaa.

HazBartn BeICTaBKH



http://svag.unc.edu/

JesTebHOCTh IO BOCCTAHOBJICHUIO Wudopmanivss BHOCUTCS U3 OTYETHBIX
(pecTaBpanuu JOKYMEHTOB) JIOKYMEHTOB, pa3MEIECHHBIX Ha CalTe

Hanuuue a5eKTpoHHOTO pecypcea yist ipueMa | [lpucymemeyem. Pexxum moctyna: hitp. ..

OT TPpaXKJIaH 3aIPOCOB O MPEIOCTABICHUN

ApXHMBHOM CIIPaBKH, apXUBHOM BBIIKMCKH, Omcymcmeyem

UH(POPMALIMOHHOTO NMHUChMa

Homep apxuBa, BbIOHpPaeMOro Ajs aHAJIM3a, COOTBETCTBYET MOPSIIKOBOMY HOMePY B CIIMCKe
rpynnsl. Eciin B rpynmne 6o/1el15-Tu yesi0BeK, T0, HAYMHASA C MIECTHAAATOIO CTY/€HTA,

10.

11.

12.

13.

14.

15.

OTYeT rocapXuBoB HauUnMHaercs ¢ Ne 1.

Cnucok ¢hedepanvrulx apxueos

DenepanapHOE Ka3eHHOE VUpexxaeHue «l ocynapcTBeHHBIN apxuB Poccuiickon
Deneparuny (I'APD)

DdenepanpbHOE Ka3eHHOE VupexaeHue «PoCCUUCKUN rOCY1apCTBEHHBIN apXUB
Boenno-Mopckoro ®@noray (PCABM®)

DenepanapHOE Ka3eHHOE VupexxaeHue «Poccuicknii Tocy1apCTBEHHBIN apXUB
npeBHux akToBy» (PLCAJIA)

DdenepanpbHOe KazeHHOE VupexaeHue «PocCUNCKUN roCy1apCTBEHHBIN apXUB
kuHOodoTonoKYMeHTOBY (PITAKD/)

DdenepanpbHOe KazeHHOE VupexaeHue «PoCcCUNCKUN rOCY1apCTBEHHBIN apXUB
jureparypbl ¥ uckyccrsay (PIAJIN)

DenepanapHOE KazeHHOE VupexaeHue «PoccuicKkni ToCcy1apCTBEHHBIN apXUB
Hosetmen ucropuny (PITAHI)

denepanpHOE KazeHHOE VupexaeHue «PoCCUNCKUN TOCY1apCTBEHHBIN apXUB
Hay4YHO-TeXHH4YecKkor nokymenraimmy (PTAHT/)

denepanpbHOE Ka3eHHOE VupexaeHue «PoCCUNCKUN TOCY1apCTBEHHBIN apXUB
colMaJIbHO-TToJMTUYecKon ucropum» (PI'ACIIN)

DenepanpHOE KazeHHOE VupexaeHue «Poccuicknii ToCy1apCTBEHHBIN apXUB
dbononoxymerTosy (PITADJ)

denepanpHOE KazeHHOE VupexaeHue «PoCCUNCKUN TOCY1apCTBEHHBIN apXUB
sxkoHoMukny (PICAD)

DenepaspbHOE Ka3eHHOE VUpexaeHue «PocCHUCKUN ToCy1apCTBEHHBIN BOEHHBIN
apxus» (P’BA)

DenepaspbHOE Ka3eHHOE VUpexaeHue «PocCHUCKUN ToCcy1apCTBEHHBIN
BOEHHO-McTopuueckuii apxus» (PITBU1A)

DdenepanpHOE KazeHHOE vupexaeHue «PocCuNCcKni rocy1apCTBEHHBIN
ucropuueckuii apxusy (PI'UA)

DenepanpHOE Ka3eHHOE yupekaeHue «Poccuiickuil rocy1apCTBEHHBIN
ncropuuecknii apxus JlanmpHero Bocrokay (PITUA JIB)

Dduman dbenepaasbHOr0 Ka3eHHOTO VupexneHus «PocCuiickuii ToCy1apCTBEHHBIN
ApPXUB HAYVYHO-TEXHMUYECKON JokyMeHTauum» B . Camape (Punnan PCAHT)



http://www.rusarchives.ru/federal/garf
http://www.rusarchives.ru/federal/garf
http://www.rusarchives.ru/federal/rgavmf
http://www.rusarchives.ru/federal/rgavmf
http://www.rusarchives.ru/federal/rgada
http://www.rusarchives.ru/federal/rgada
http://www.rusarchives.ru/federal/rgakfd
http://www.rusarchives.ru/federal/rgakfd
http://www.rusarchives.ru/federal/rgali
http://www.rusarchives.ru/federal/rgali
http://www.rusarchives.ru/federal/rgani
http://www.rusarchives.ru/federal/rgani
http://www.rusarchives.ru/federal/rgantd
http://www.rusarchives.ru/federal/rgantd
http://www.rusarchives.ru/federal/rgaspi
http://www.rusarchives.ru/federal/rgaspi
http://www.rusarchives.ru/federal/rgafd
http://www.rusarchives.ru/federal/rgafd
http://www.rusarchives.ru/federal/rgae
http://www.rusarchives.ru/federal/rgae
http://www.rusarchives.ru/federal/rgva
http://www.rusarchives.ru/federal/rgva
http://www.rusarchives.ru/federal/rgvia
http://www.rusarchives.ru/federal/rgvia
http://www.rusarchives.ru/federal/rgia
http://www.rusarchives.ru/federal/rgia
http://www.rusarchives.ru/federal/rgiadv
http://www.rusarchives.ru/federal/rgiadv
http://www.rusarchives.ru/federal/rgantd-samara
http://www.rusarchives.ru/federal/rgantd-samara

CHnuCcOK apXUBHBIX YUPEKICHUNH CyObeKTOB PD MOXHO YBUICTh Ha CaiiTe:
http://new.rusarchives.ru/state/list.shtml
Bo10op apxuBHoOro yupe:xnenusi cyobekra P® cBo0oaHbI.

IIpakTHueckoe 3aganue Ne 2
Pa3znen 2

3apnanue 1. OnpenenuTsb, MOJAbL3YACHh NEPEYHAMH THIOBBIX APXHMBHBIX
JTOKYMEHTOB CPOK XpaHEHUsl CJIeYIIHUX JOKYMEHTOB:

[Ipuka3 o nmpueme Ha padoTy.

TpynoBou 10roBop.

JInaHoe N1e710 PyKOBOAMUTENS OPTaHU3AIIHH.

Tabynsrpamma.

VY TBepKaeHHbIE Pa3psIbl OIUIAThI TPYJa paOOTHUKOB.

Crnincku paboTaromKX Ha IPOU3BOACTBE C TSHKEIBIMU, BPEIHBIMU, ONTACHBIMU
YCIIOBUSIMU TPYa.

o gk wh e

7. Tlepenucka O TIOAYYEHMHM 3arpaHUYHBIX [ACIOPTOB  paOOTHUKaAMU
OpraHu3alyu.

8. MHnuBumyaabHBbIE OTYECTH paOOTHUKOB.

9. OnepaTuBHbIE CTATUCTUYECKUE OTYETHI J[OrOBOPHI 10 3aJI0Ty UMYILIECTBA
OpraHU3alUu.

10.JI0oKyMEHTBI O COCTOSTHUY 3/JaHUH U TTOMEIICHU, 3aHIMAaeMBbIX
opraHu3anuen, HeoOX0UMOCTH TPOBENCHUSI KATUTATBHOTO W TEKYIIIETO
peMoHTa

11.CornarmieHus JULEH3UOHHbIE

12.D0TOIOKYMEHTHI

13.YepTeku 3eMeTbHBIX yUaCTKOB

14.COopuuKH, aTb00OMBI pabouel TEXHOJIOTUYECKON JOKYMEHTAINH

15.NHTepHeT-CcailThl OpraHu3aluil

16.PaciieHKr Ha peMOHTHBIE PaOOTHI

17.11poekTbl U CMEThIl Ha YCTAaHOBKY OOOpYJOBaHUS M TepeoOOpyI0BaHHUE
MPEANPUATUN

18.2kcnepTHbIE 3aKIIOYEHHS IO MPOSKTaM TEMATUUYECKUX MJIaHOB

19.3cku3HbIe IIPOEKTHI pecTaBpanun o0OBbeKTa u/unm
PEMOHTHO-PECTaBPAIIMOHHBIX padoT

20.ITaciopTa TEXHUYECKUE 3TAHUI U COOPY KCHHI.

Memoouueckue yrazanusi


http://new.rusarchives.ru/state/list.shtml

IIpn BBIIOJIHEHMM  3aJaHUs [OJB3YMTECh yKa3aTelIs MU IEpedHEl,
pPacnoJIOKEHHBIMHA B KOHIE TOKYMEHTOB. OTNpeleTuTe CPOK XpaHEHUs Ha3BaHHBIX
JIOKYMEHTOB, YKaXKUTE TAKXKE CTAThIO U €€ MyHKT. Pe3ynbTaThl BHECTU B TaOJIUILY.
Ecnu mnepedeHp HE perjnaMeHTHpPyeT JaHHBIM  BUJ JOKYMEHTa, TO B
COOTBETCTBYIOIIIEM €MY CTOJIOLE OCTABHTE MPOYEPK.

Tabmumal
Tunosvle cpoxu XpareHust 0OKYMEeHMO8

No HaunmenoBanue Buia 10KymMeHTa Cpox xpanenuss /| Cpok XpaHEHHS IO
ILII. cratbsd 1o Ilepeunto | [lepeunto 2007 r.

2019r.
1. IIpukas3z o npueme na pabomy. 50/75 nem 3MK -

Cm. 4346
20

Ilepeunu

1) IlepedyeHb THUITOBBIX yIPABICHUYECKUX APXUBHBIX JOKYMEHTOB, 00Opa3yIONUXCs
B TIpoIlecce MCATEIBbHOCTH TOCYJAapCTBEHHBIX OpPraHOB, OPTraHOB MECTHOTO
caMOYIIpaBJICHUS U OPTaHMU3aIi, C YKa3aHUEM CPOKOB UX XpaHeHus", yTB. [Ipukas
Pocapxusa ot 20.12.2019 N 236// Koncynerantlntoc. — Pexxum nocryna:

2) "O06 ytBepxaeHuu [lepeuHss TUIIOBBIX apXUBHBIX JIOKYMEHTOB, 00pa3yIOIIUXCs
B HAy4YHO-TEXHUYECKOM W NPOU3BOJICTBEHHOW JAEATEIBHOCTH OpraHu3aluu, ¢
yKa3aHHEM POKOB XpaHeHus». YT1B. [Ipuka3z MunkynsTypsl Poccuu ot 31.07.2007
N 1182 (pen. or 28.04.2011). // Koucynprantllmoc. — Pexum nocrtymna:
http://www.consultant.ru/document/cons_doc LAW 72211/

3ananue 2. Bnummmure onpeneneHue apxuBHoro ¢onaa P®D, mnouab3ysich
I'OCT P 7.0.8.-2013 uim rioccapuem K Kypcy. Onpenenure:

a) KaKkue W3 MNepevyHcJeHHbIX B 3aMaHuM Ne 1 [JOKyMeHTOB OyayT
OTHOCHUTBLCH K apxuBHoMY ¢onay Poccuiickon ®Penepanumn;

0) KakMe JOKYMEHTbI OTIIPABATCSH B APXUB OPraHU3alUM HA XPAHEHHE;

B) KakHMe JOKYMEHTbI He TMO/JIeKAT APXUBHOMY XPAHEHUI0 U IO
HCTEeYEeHNH CPOKA OYAYT YHUUTOKEHBI 1eJI0NMPOU3BOAUTEIIMU.

/lanHble BHecuTe B TAOMLY 2.

Ta0mumna 2.
Pacnpedenenue 0oxymenmos no ommeceHHoCmu K apxXusHoMy XPAHeHUo
I[OKyMCHTBI APXUBHOI'O (I)OHI[a I[OKYMGHTLI, ImogJjcxamue I[OKYMCHTBI, HEC IMoQJICXKalue
PO BPEMEHHOMY (B TOM UHCIIE apXUBHOMY XPaHEHHUIO

JOJITOBPEMEHHOMY )
apXMBHOMY XpaHEHUIO



http://www.consultant.ru/document/cons_doc_LAW_72211/

KonTponbHas paboTa 1o 1uCHUIUIMHE
«OCHOBBI apXUBOBEICHHS»

3apanme 1. Hammcarp scce, npeactaButh cBo€ 0OOOCHOBAaHHOE MHEHHE IO
IIOBOJZY BBICKa3bIBaHUs apxuBapuyca HanwmonansHoro apxusa Kanamer T. Kyk o
TOM, UYTO «MHUp TE€PSET CBOIO MaMATh B DJIEKTPOHHBIN Bek». O0beMm Tekcta 300-350
CJIOB (C IpeIJIoraMy, COK3aMH M YaCTULIAMHU ).

3aganue 2. CoctaBpTe OubOIMOrpaduueckuit 0030p no pazueny «Ucropus
apxuBHoro nena B Poccum». Kaxaplii cTyneHT pa3pabaTbiBaeT OJHY TEMY W3
CIIMCKA, PAaCHOJIOKEHHOrOo HMke. HoMep TeMbl COOTBETCTBYET HOPSAAKOBOMY
HOMEpY B CIIUCKE Ipynisl (eciu B rpymnme 11 yenoBek U MeHbllle, BOUPAIOTCS TEMbI
no HoMmepaM 0e3 «pacumpurenei» -1,2,3 u T.4.; ecnu Oosblie, TO BHIOMPAIOTCS
TeMbl ¢ pactmpurensmMu — 1.1, 1.2, 2.1 u T.4.; €clu CTYJIEHTOB B Tpymnie OoJbliie
22-X, TO Te€Mbl BBIOMPAIOTCA B MOPSJAKE CIEAOBAHUU U 0€3 PACIIUPEHHUS, U C
pacuupenuem — 1, 1.1, 1,2 u T.1.). TeMbl 0030pOB He T0JIKHbI IOBTOPATHCS !

Temuvl On1s1 bubIUOCPAPUYECKUX 0030P08

1.CranoBnenne apxuBHOro aena B Knesckon Pycu

1.1.0cHoBHBIE BUABI TOKYyMEHTOB KueBckoit Pycu

1.2. Texnonorun n uenu xpanenus Kuesckon Pycn
2.ApxuBHoe neno B MockoBckon Pycu

2.1.CtanoBneHune apxuBHOTo Aena B MockoBckoii Pycu

2.2.®opmupoBaHue U QYHKIMOHUPOBAHUE CETU MPUKA3HBIX apXUBOB
3.Apxusnoe neno B XVIII B.

3.1. Vopasnenueckue pedopmsl [letpa | u apxuBHoe neno Poccun

3.2. IlopAtok y4yeTa U XpaHEHUsI apXUBOB B IIETPOBCKYIO U IMOCTIIETPOBCKYIO

AIOXHU.
4.ApxuBHoe Aeno B niepBoit mojoBuHe XIX B.

4.1 . MunHucrepckass cucTeMa JIEJIONPOU3BOJCTBA U aPXMBHOE JIEJI0 HAadalla

XIX B.

4.2. Yuer apXuBOB, IBOJIOIMS apXUBHOTO Jieja B Hauaje u cepeaune XI1X B.
5.ApxuBHO€ J1e710 BO BTopoi nmosnosune XIX B.

5.1.Biustaue pedopm Anekcanapa |l na apxusHoe aemno Poccum.

5.2.CucTteMa apXMBHOIO J€la M €ro COBEPIICHCTBOBAHME BO BTOPOH

nonoBuHe XIX B.
6. ApxuBHoe n1en1o Ha pyoexe XIX-XX BB.

6.1.CoctostHrie apxuBHOTO jena Ha pyoexe XIX—XX Ba.

6.2.MeTtoabl OpraHu3alii apXUBHOTO XpaHEHUs JOPEBOIIOIUOHHON Poccuu,

YHACJIEI0BAHHBIE COBETCKUMHU apXUBHBIMH YUPEKICHUSIMH.
7. CTaHOBJIEHHE COBETCKOW apXUBHOW CUCTEMBI

7.1.I1epBBIe IEeKpETHl COBETCKOM BIACTH B 00JaCTH apXHBHOIO Jeja




7.2.HoBble apXuBbl, CO3/IaHHbIE TMPU COBETCKOW BIACTH, U TMOPSIOK
MOJIb30BaHUST UMH.

8.Pa3BuTHE apXUBHOIO J€J1a B JIOBOCHHBIM U BOCHHBIN MTEPHUOIbI
8.1.Co3nanue HOBBIX apxuBOB B 1930-¢ 1T.
8.2.ITonoxxenue o I'ocynapctBenHoM apxuBHOM (orze ot 29.03.1941. HoBas
cuctema apxusoB B CCCP.
8.3.Cocrosinue apxusHoro jiena B CCCP B nepuon Benukoit OteuecTBEeHHON
BOWHBI.

9.ApXMBHOE JI€7I0 B MOCIEBOCHHBIN Mepro
9.1.Bnusgnue nocnencresuii BOB Ha apxuBHOE J1€710
9.2.ITonoxenue o ['ocynapcrenHom apxuBHoM porae CCCP ot 13.08.1958
9.3.Ilonoxenue o I'ocynapcrBennom apxuBHoM pouae CCCP u I'AY CCCP
ot 04.04.1980

10. CranoBnenue apxuBHoro nena B Poccniickon @enepanun
10.1. U3meHeHns B cUCTEME apXUBHOIO J€Ja B CBA3U C PACIalOM COBETCKOM
cucTeMsl U npekpamenueM aesrenpsnoctu KIICC
10.2. IIpobGiembl MEPEeXOAHOTO MEpHUOJa OT COBETCKONM K COBPEMEHHOMU
OpraHu3allK apXUBHOTO jaena Poccum.

11. DTansl MOCTAaHOBKU U COBEPILIEHCTBOBAHUS apXUBHOTO jena B Poccuu (00630p).

O0mwem Tekcra 0630pa - 1-1,5 crpanunsr; mpudt - Times New Roman, kerib
- 14; uaTepBai - 1,5; nons 2,2,2,2.

Memoouueckue pexomernoayuu no cocmagienuro bubIUocpaAPuUUecKo2o
0030pa

bubmuorpaduueckne o030pel kKak (popma HMHPOPMUPOBAHUS BO3HUKIU B
MaccoBbIX OuOmorekax B 20-e€ ropl, TOrJla OHM Ha3bIBAIUCH «BEUYE€paMHU >KHUBOU
oubnuorpadun». YMeThb COCTaBIATH OuOIMoOrpaduyeckuii 0030p — BaxKHas
KOMITETCHIIUST I BEJACHHUS MyOJUKAIIMOHHOW W HAay4YHO-TIOMYJISIPU3aTOPCKON
JeSTeTbHOCTH apXHBa.

3/ech O4YE€Hb BXKHO PACKPHITH KAKIYIO KHUTY, KaKIbIM HUCTOYHHUK (B TOM
yucie,Web-caiiT apxiBOB), 1aTh TAKYI0 XapaKTEPUCTUKY, YTOOBI BbI3BATh HHTEPEC
y uuTatene o63opa. Moryt ObITh MpeNCTaBICHbI HE TOJHKO KHUTH, HO U
KOHKPETHBIC XypHAJIbHBIC CTAaThU, apXMBHBIC MaTepHabl. Ba)kHO COMPOBOXKIATH
0030p TUTEPaTYpPhl U HCTOYHUKOB 10 BEIOPAHHON TeMe KOMMEHTApUEM TOTO, KTO U3
y4EHBIX BHEC B HCCJIEAOBaHWE JJaHHOM TeMbl HamOOJIee BECOMBIM BKJIaj,
JEMOHCTPHUPOBATH 3HAHUS OCHOBHBIX KOHIICTIIIMHA B OCBEIIICHUH JAHHOU TEMBI U T.II.
Becbma ymecTHBIM OyAeT TPUMEHEHHE pa3IMYHBIX CPEACTB W MPUEMOB,
OKMBJISIOIIMX 0030p: TTOKa3 WLTIOCTpaiui, ororpaduit u ap.

O0630p COCTOUT W3 TpPEX YacTeil: BBOJHOM, OCHOBHOW (IIEHTpaJIbHOW) U
3aKIJIFOYMTEIIBHOM.

B BomHOW dacTu HEOOXOAMMO [aTh XapaKTEPUCTUKY CaMOW TEMBI,
000CHOBaTh AaKTyaJlbHOCTh M TPHUBIEKATEIBHOCTh JUIS H3YYaIOIIUX HCTOPHUIO
apXWBOBEJICHUS.



LlenTpanbHas yacTh 0030pa MOXKET CTPOUTHCS MO-PA3HOMY. ITO 3aBUCUT OT
TEMAaTHUKH, OT CBOeoOpa3msi peKOMEHIyeMou nuTepaTyphl. B aToit wactu 0630pa
JAIOTCSl XapaKTEPUCTUKU OTOOPAaHHBIX KHUT U MCTOYHUKOB. BakHo, uToObI 00630p
MpeACTaBisyl coOOM CBSI3HBIM paccka3. PacckaspiBass 0 TOM WM WMHOW KHHUTE,
ClIeyeT TMPOJAEMOHCTPUPOBATH OOJNIOXKKY (€clid €CThb BO3MOXKHOCTH). BaxHO
NPEICTAaBUTh BBIXOAHBIC JaHHBIC U3JaHUs. MOXHO HMCIONb30BaTh Qororpaduu u
KOMMEHTApUU YUTATEIIEH.

B 0030pe crnemyer uepenoBarth pa3Hble MPUEMBI: OHU JIOJDKHBI OBITH U
NPOCTBIMU, M OO0JIee CIOXHBIMH, CEpbE3HBIMH, HO MPHUBJICKAIOIINE BHUMaHUE
1eJIeBOM ayIuTOprH (CTYIEHTHI Ballleil rpyIIbl).

3akarounTeNbHas 4YacTh (WJIM KOHIIOBKA) 0030pa COJIEpkKHUT 0000IIeHue
paccKa3zaHHOTO O KHUTAaX (MCTOYHUKAX) Ha 3aJJaHHYIO TEMY.

['oToBs 0030p, HEOOXOAMMO, €CIM HE MPOYUTATh KaKIYH KHUTY, TO
JeTaIbHOE TIPOCMOTPETh, OOPAaTUB BHUMAHUE HA BCE, YTO MOMOXKET BBIMTPHIIITHO
PacKphITh KHUTY: (poTorpaduio, IUTATY U T. II.

bubnmnorpaduueckue cceiku (vacmu cnpagoyHoz2o annapama OOKyMeHmd,
cayacaujue UCMoYHUKOM oubnuoepaghuueckou ungopmayuu 06 onyoIUKOBAHHBIX U
HeonyOIUKOBAHHLIX O0OKyMenmax) ciemyeT npousBoautb o I'OCT P 7.0.5-2008.
bubauozpaguueckan ccoinka. Qdujue mpedosanua u nPAGUNA COCMABICHUA.

Tect Ne 1
Paznen 1. ApxuBoBeieHre KaK HAYKA M yueOHAasl AMCIUTIIMHA

1. O0beKT apXuBOBeAeHNSI KAK HAYKU BUAUTCH PA3HBIM YYEHBIM MO-Pa3HOMY.
Kak paccmaTpuBai apxuBoBe/ieHHE, €CJIM €ero 00beKTOM Ha3bIBAKT APXUBHOE
neJio?

1. Kak cocTaBHyIO 4acTh JOKYMEHTOBEIECHUSI.

2. Kak npukiagHyo HCTOPUIECKYIO.

3. Kak cocTaBHy0 4acTh HICTOYHHKOBEICHUSI.

4. Kak caMOCTOSITENbHYIO CHEIMATM3UPOBAHHYIO HAYKY.

2.Kakue u3 nepevuc/JeHHbIX HUKE HAYYHBIX HANPABJICHUI BXOASAT B
apxuBoOBe/JieHUe?

1. Teopus u MeTOAMKA ApXUBHOIO JiEJa;

2. Apxeorpadus;

3. ApXUBHBII MEHEKMCHT;

4. Apxeomnorus.

3. K Hay4yHbIM NpPUHHOMIAM AapPXUBOBEJAEHHMS] OTHOCATCA 4 NpPUHIUIA:
1) npunyun  coyuanvho-noUMUUECKOU  HEUMPATbLHOCMU; 2) HPUHUUR
6cecmoponnocmu, 3) npuHyun KomnjaekcHou ouenxku; u 4).. Haszosure
yeTBepThIil NpuHUUN. OTBET 3aNUIINTE CJI0BAMMU.

(ITpunyun ucmopusma).



4. JTOoT NMpUHUUN HauboJiee HIHPOKO NMPUMEHsETCS B IKCIepPTH3e HEeHHOCTH
JOKYMEHTOB, NPH KOTOPOH NOKYMEHTbI OLEHUBAKTCH He KAK eINHUYHbIN
(paxkT, a B KOMILIEKCE € APYTUMH JOKYMEHTAMH 3TOr0 K€ apXUBHOro (oHaa
WIN JPYroro apxuBHOro (poHaa m gaxe ¢ JOKYMEHTAMH, XPAHALIMMHCH B
APYrHX TrocyaapcTBeHHbIX apxuBax. HaszoButre 3t1oT mnpuHoun. OTBer
3anuIIuTe CJI0BAMU.

(ITpuHIHATT KOMNIEKCHOU OYeHKLUL).

6. Jlo 1960-x rr. n1aHHbIH MeTO] apXuBOBeleHHMsI ObLJI OCHOBHBLIM. OH naer
BO3MO’KHOCThL H3YYE€HHUSI BCeX BHYTPEHHHMX M BHEHIHHX O0COO0€HHOCTeil
JOKYMEHTAa, T.e. €ro aBTOPCTBA, NMPOUCXOXKIAEHUS] M T.1., 4 TaKkKe SI3bIKa
JOKYMeHTa, ero GopMbl, MaTepHuaJjia, HA KOTOPOM OH M3roToBJieH. O KakoM
MeTo/le APXUBOBEACHUA UIET peyb?

1. NudopmanmoHHbIA METOI.
2. Metoa GyHKIIMOHATIBHOTO aHAIM3A.
3. CHCTeMHBIN OIXOI.
4, VCTOYHMKOBEIYECKUN aHATIU3
7. Cerognsi XpaHeHHIO, KOMILUIEKTOBAHUIO, Y4YeTy IMO/JIeKAT Ppa3indHble
AokymeHTbl. I[lomiexar JM apXUBHOMY XPAaHEHHIO JIEKTPOHHBbIE 0a3bl
naHHbIx? [Touemy?
1. Ja, moajexxar XpaHeHHUI0, Kak U OyMa)KHbIe, KHHO-, (OTO-, (hOHO- K BUCO- U
JIPYTHUE IOKYMEHTBI.
Ja, Tak kak 06a3bl JTaHHBIX — 3TO U €CTh JICKTPOHHBIC APXUBHI.
Her, Tak xak 6a3bl JaHHBIX — 3TO HE JOKYMEHT.
4, Her. DNeKTpOHHBIC JOKYMEHTHI B apXWBBI HE CIAIOTCS, TaK KaK MX CPOK
XpaHEHUs HE MPEBBIIIACT 5-TH JICT.

W N

8. [lepdokapThl, nepPosieHTbI, MATHUTHBIE M ONTHYECKHE HOCUTEIH, a TAKKE
HAKONMUTEJIH HHPOPMALUHM HA JHEPIOHE3ABUCUMOH (PJIIII-IAMATH OTHOCATCSH
K...

1. TpaZWLMOHHBIM JOKYMEHTaM;

2. TEXHOTPOHHBIM PETPOTYKTUBHBIM IOKyMEHTAM;

3. TEXHOTPOHHBIM MAIIMHOYUTAEMBIM JOKyMEHTAM;

4. He OTHOCSTCS HU K OJTHOMY M3 TUIIOB U COCTaBIISIIOT CAMOCTOSITEIbHYIO

IPYIILy JOKYMEHTOB.

9. Hukonaii BacunbeBud Kanayos — 310 pycckuii y4eHblil, NPOCJIaBUBIIMIACS
TeM, 4TO...
1. mepBbIM BBICTYNHII C TOKJIAI0M « APXUBBI» Ha apX€OJIOTUYECKOM ChEe3/IE B
1869 rony;
2. Hamucaj IepBYyI MOHOrpaduio M0 apXHUBOBEACHUIO K APXHUBHOE JIETI0 B
Poccuny;
3. paspaborain AeTalbHbIN TUIaH apXUBHOU pedopmel B Poccuu;



4. cuuTtan 6JaroyCTpoicTBO apXMBOB BaXKHBIM YCJIOBHUEM IS TPOLIBETAHUS
HUCTOPUYECKON HAYKH.

10. Hayuynblii TPy 3TOr0 Y4eHOro ObLJI HANKCAH elle B Havyaye XX Beka. B Hem
3TOT Y4YeHbI TMOABEPr KPHUTHKE POCCHICKYI0 AapXHBHYI0 CHCTeMY, B
YACTHOCTH, TAKHE €é HeJO0CTATKH, KAK HHU3KUIl YPOBEHb CHCTEeMATH3AIUU
apXMBOB, OTCYTCTBHE COJEPKATEJbHbIX ONHUCEHd, MAJYH) YHCICHHOCTb H
HEJ0CTATOYHYI0 KBAJIH(PUIUPOBAHHOCTD (OTCYTCTBHE BbICIIEr0 00pPa30BaHMs)
apXUBHBIX PA0OTHUKOB, panbcupuKanMi0 JOKYMEHTOB U UX HEJOCTYIIHOCTh
nJis ucciaenonaresieid. Hazopure 3T0ro yueHoro.

1. N.E. AunpeeBckuid,

2. A.Il. BopoHog,

3. J1.4. CamokBacos,

4. E.B. CrapocTuH.

11. Ecan u3 ueHTH(PUKAIHOHHBIX PEKBU3UTOB HA IOKYMEHTE, MOCTYNHBIIIEM
apxXuB, €CTh TOJbKO TEKCT W OTTHCK Me4YaTH, TO TOMOKET apXHBHCTAM
YCTAHOBHUTH NMOAJTUHHOCTb, ABTOPCTBO U BpeMs CO3aHUs JOKYMEHTA HAYKA ...

1. Uudopmatuka,

2. Cparucruxka,

3. [Maneorpadus,

4. T'epanpauka.

12. Kakoii ropoJ Ha3bIBAKT «APXUBHOM CTOIMLEH MUPA»?
1. Mockay,
2. JloHnoHn,
3. bepnun,
4. Tlapux.

13.9T4yecknii KOIEKC APXUBUCTOB, IPUHATHINA B 1996 1. neicTByer...
1. Tonwko B EBporie;
2. TONBKO B AMEpHKe;
3. Toibko B Kurtae;
4. BO BCeM MUDE.

14. ®onmoodpa3zoBaTesieM HA3bIBACTCH. ..

1. ropuandeckoe win GU3NIECKOE JIUIIO, B TIPOIIECCEe AEATEIHHOCTA KOTOPOTO
oOpa3yeTcsi JOKYMEHTAJIbHbBIN (OHT,;

2. BIaJesel] apXUBHBIX JOKYMEHTOB, Y KOTOPOTO €CTh MTOJTHOMOYHS TI0
PAaCIIOPSHKEHUIO apXUBHBIMU JJOKYMEHTAMU B TMIpeJieiaxX, YCTaHOBICHHBIX
3aKOHOM HJIU JIOTOBOPOM;

3. apXuBHBIM (GOHM, COCTOAIIUN U3 JOKYMEHTOB, 00pa30BaBIIMXCS B IIPOIIECCE
YKU3HU U JEATEeTbHOCTU (PU3UUECKOTO JIUIA, CEMbH, POa;

4. COBOKYITHOCTb apXUBHBIX JOKYMEHTOB, UCTOPUYECKU U/UIIH JIOTUIECKU
CBSI3aHHBIX MEXIy COOOM.



MPOMEXYTOUYHBIA TECT Ne 2
K pasaeny 2 «O0masi XapaKTepucTHKA apXUBHOI0 (JoHAA ¥ CHCTEMBbI
apXuBHBIX yupe:xkaeHuii Poccum»
IIpasunbhvix omeemog modicem OvlMb HECKOIbKO.

1. Kakue oT/IH4UTeIbHBbIE CBOMCTBA OTJIMYAIOT HH(POPMALHMIO APXUBOB OT
uHopManMu B APYruxX HHPOPMALIMOHHBIX cHCTeMax?

1. BeicTphIit nOCTYI,

2. OTKPBITOCTB;

3. ayTEeHTUYHOCTB;

4. HENPUKOCHOBEHHOCTD.

2. EnuHbli rocyiapcTBeHHbIH apxuBHblil pona Poccun Havas
(¢popmupoBatrbes B ...

1. 1918 r,;

2. 1958 r.;

3. 1991 r.

4. 2012 r.

3. YcranoBure TouHoe (mo I'OCTy) onpenenenue noHATUS «APXUBHbIN (OH/
Poccuiickoit ®exepaunm»

1. Mcropryeckud CIOKUBIIASCA M IOCTOSHHO TMOMOJHSAEMasi COBOKYIHOCTh
apXUBHBIX JTOKYMEHTOB, OTPAKAIOIIUX MAaTEPUAIBHYIO U TYXOBHYIO )KU3Hb
oO11ecTBa, UMEIOIINX UCTOPHYECKOE, Hay4HOE, COLIMAJIBHOE,
DKOHOMHYECKOE, IMOJIUTUYECKOE U KYJIbTYpPHOE 3HA4YE€HHUE, MOJIEkKALUX
MIOCTOSIHHOMY XPaHEHHIO.

2. COBOKYITHOCTh apXUBHBIX JOKYMEHTOB, OTPaXKAIOIIMX MaTEPHAIbHYIO W
IYXOBHYIO JKU3Hb OOIIECTBa, HMMEIOUIUX MCTOPUYECKOE, HAay4dHOE,
COLIMAIbHOE, IKOHOMUYECKOE, TOJIUTHYECKOE U KYJIbTYpPHOE 3HAUCHUE.

3. Kommneke meponpusTHii, HampaBIE€HHBIX Ha CO3/IaHWE W TOACpKAHUE
yCcioBUHM, oOecneunBawImMX Haubonee 3pPeKTUBHOE yIpaBieHUE
JOKYMEHTaMH (JIOKYMEHTHUPOBaHHON wuH(popMalnueil) B Mpouecce Uux
BPEMEHHOTO WJIM MOCTOSHHOTO HAaXOKJEHHUS B apXUBE.

4. JlIokyMeHTbl JMKBUIUMPOBAHHBIX TIOCYJAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOT'O CaMOYTIPaBIICHHUS], TOCYAApPCTBEHHBIX OpraHu3aIuil.

4. ApxuBHblii ponja Poccuiickoii @exepannu COCTABJIAOT...
1. apxuBHBIE TOKYMEHTbI, OTHOCSIIHNECS K TOCYAaPCTBEHHOM COOCTBEHHOCTH
(benepanpHOt U CyObeKTOB PD),
2. apXUBHbIE JOKYMEHTHI, OTHOCSIIMECS K MyHHUIIMITAIbHON COOCTBEHHOCTH;
3. apXUBHbIE JOKYMEHTbI, OTHOCSIIUECS K YaCTHOM COOCTBEHHOCTH,
4. Bce TOKYMEHTHI opranu3anuii Poccuu.
5. B 3akonozareinbcrBe Poccmiickoin ®@eaepanuM  npeaycMOTPEHbI
orpaHuYeHusi joctyna k apxuBam. Ha kakue kaTteropum JT0KYMEHTOB OH
pacnpocrpansiercs?

1. HA JOKYMEHTBI, COJAEpKAIME TOCYJAAPCTBEHHYIO WM HHYIO OXPaHIEMYIO
3aKOHOM TalHY;

2. Ha JOKYMEHTBI, COIEPKAIINX CBEJIEHUS O 3J0POBbE IPaK/IaH;



3. Ha JIOKYMEHTBI, COJAEpKalluX CBEACHUS O CEMEHHBbIX, WHTUMHBIX
OTHOILICHUSIX WM UMYIIIECTBEHHOM IOJOKEHUU TPaXK/IaH;
4. Ha BCE JIOKYMEHTHI C TIOCTOSIHHBIM CPOKOM WJIM JOJITOBPEMEHHBIM (75 JIeT)
CPOKOM XpaHEHHUSI.
6. ®pa3a «/lokyMeHT omnpeesieH HA NOCTOSIHHOE XPAHEHHE» 03HAYAET:
1. MOKyMEHT Hellb34 MepeMeNiaTh U3 OpraHu3aluu, KOTOpasi €ro co3aana;
2. TOKyMEHT HENb3s TEepeMelIaTh W3 apXwBa OpraHW3allid, KOTopas ero
co3aana;
3. JIOKYMEHT JOJIKEH XPaHUThCS BEYHO (0eCCpOvHO);
4. OKYMEHT 3aKpbIT JJIs MOJIb30BaTENeH.
7.0pranusanus (kiaaccupukanus M CHCTEMATH3ALMS) AOKYMEHTOB M el
APpXUBHOrO0 (pOHIA CTPAHBI OCyLIecTBAsieTCs 0 3-M ypoBHsiM. Ha3zoBuTe nx.
1. B mpexenax opraHu3aluu;
2. B mpenenax ApxuBHoro ¢orma PD B memom;
3. B Ipeienax apxuBa;
4, B npenenax apxuBHoro ¢ouaa (porgoodpazoBarens).
8. K ApxuBnomy ¢ouay P® HE OTHOCATCH caenywinue Kareropum
JTOKYMEHTOB:
1. IOKyMEHTBI, HAXOSAIINECS B YaCTHOM COOCTBEHHOCTH;
2. TOKYMEHTBI HETOCYJaPCTBEHHBIX OpraHU3AIIHA;
3. JIOKYMEHTHI 10 JIMYHOMY COCTaBY;
4. IOKYMEHTBI, CPOKH XPaHEHUsI KOTOPBIX IMpeBbImaoT 10-er.
9. Ilo BHAaM HOcHTeeH, COCO0aM M TeXHHMKe 3aKpeluieHHus MHpopManuu
TOKYMEeHTbI ApXuBHOro ponna P® nensitcst Ha:
1. apxuBHBIE NHCbMEHHBIE H Tpaduueckre JOKYMEHTHI Ha OyMa)KHBIX
HOCHUTETISX;
2. kuHO(HOTO(HOHOTOKYMEHTHI, BUJI€O(OHOTPAMMBI, MAIIMHOIIMCHBIE
(3NIEKTPOHHBIE) JOKYMEHTHI;
3. JIOKYMEHTBI, HAXOIAIINECS B OTPACICBBIX (GOHAAX;
4. NOKYMEHTHI, HaXOJAIIHUECs Ha ACTNO3UTaApPHOM XPAHEHUHU B IOCY1apCTBEHHBIX
apXuBax.
10. B HerocyzapcTtBeHHYK0 4acTb ApxuBHOIro ¢onga PP ¢opmupyror
cjeayrlmne J0KyMEHTbI:
1. AOKYMEHTBI JOPEBOIIOIIMOHHOTO MEPUO/Ia;
2. JTOKYMEHTBI COBETCKOI'O IMIEPHO/IA;
3. IIOKyMEHTBHI COBPEMEHHOTO TIEPHO/IaA;
4. Bce Ha3BaHHBIC BHIIIIE.
11. B rocyaapcTBeHHYW 4acTb ApxuBHOro ¢onga P® ¢opmupyror
cJeayIne JOKYMEHTbI:
1. MTOKyMEHTBI JOPEBOIIOIMOHHOIO MEPUO/IA;
2. JTOKYMEHTBI COBETCKOI'O MEPUO/IA;
3. IIOKyMEHTBI COBPEMEHHOTO NEPHO/IA;
4. Bce Ha3BaHHBIC BHIIIIE.
12. Kakue rpynnbl KpUTEpHEeB MCIOJBb3YIOTCH NPH JKCIEPTHU3E LEHHOCTH
JTOKYMEHTOB?
1. xpuTepuHn NPOUCXOKIACHUS;



2. KpUTEpUU COMCPKAHUS;

3. KpUTEpUHU BHEITHUX 0COOCHHOCTEH TOKYMEHTOB;

4. KpUTEpUU HEPUKOCHOBEHHOCTH.
13. Kakue u3 nepe4ucjeHHbIX KPUTEPHEB OTHOCATCS K IPyIiie KPpUTEpHeB 10
NPOMCXO0KACHUIO?

1. Ponb 1 MeCTO OpraHu3aIi B CUCTEME TOCYAapCTBEHHOTO YIIPABJICHUS WU

KOHKPETHOM OTPaciy, 3HAYMMOCTb BBITTOJTHSIEMBIX €10 (DYHKITHIA;

2. 3Ha4YeHHe PU3NYECKOro JUIA B KU3HU O0IIEeCTBA;

3. BpeMs U MecTo 00pa30BaHUsI IOKYMEHTA.

4, 3HaYUMOCTh COOBITHUSA (SBJICHUS ), OTPAKEHHOTO B JOKYMEHTE.
14. Kak njaHupyercsl pemiath npodJjieMy HeXBATKH IUIOMIAeH 115l XpaHEeHUsI
ApxuBHOro poga P®?

1. TlocTpouTh HOBBIE APXUBOXPAHUIIHIIIA;

2. IlepeBectn 1OKyMEHTHI ApXWBHOTO (HOHAA B DICKTPOHHBIM BHI, a
OpPUTHHAJIBI YHHUTOXXHTHh B OCBOOOIUTH MECTO;
CokpaTuTh CPOKH XpaHEHHUS JOKYMEHTOB 10 JUYHOMY COCTaBY;
[TepecMoTpeTh TIEpEYHH CO CPOKAMH XPAHEHUS JOKYMEHTOB.

IMPOMEXYTOYHBIA TECT Ne 3
K pasaenay 3 «Opranu3amnusi MCIOJIb30BAHNS APXUBHBIX (POHIOB H
BO3MOKHOCTH €€ COBEPIIIeHCTBOBAHMS
IIpasunvrvix omeemos modicem 66imMb HECKONbKO.

B W

1. YcTraHoB/IeHHe KOJINYECTBA M COCTAaBa APXUBHBIX JOKYMEHTOB B eIHHHLAX
yyera W (uKcauusi NPUHANIEKHOCTH KaXKIOH eIUHUIBI ydYeTra K
ONpeNeJIeHHOMY KOMIUIEKCY M 00meMy HX KOJHYeCTBY B YYETHBIX
JOKYMEHTAX Ha3bIBaeTCsl. ..
1. apXuBHBIM XpaHEHHEM;
2. CIpaBOYHO-TIOMCKOBOW CHCTEMOM;
3. y4eToM apXHBHBIX JOKYMEHTOB;
4. WCTOJB30BAHMEM APXUBHBIX JOKYMEHTOB.
2. Kakue 10KyMEHTBbI MOAJIeKAT rOCyJapCTBEHHOMY yueTy?
1. Bce moKyMeHThI rocyJapcTBEHHOM yactu ApxuBHoro ¢ponyaa PO.
2. Bce mOKyMeHTHI Herocy1apcTBEHHOU 9acTu ApXuBHOTO oHaa PO.
3. Jluunbie apxuBHBIE (POHIBI.
4. Bce 10KyMEHTBI HE3aBUCHUMO OT MECTa UX XpaHEHUsI, HOPMbI COOCTBEHHOCTH.
3. YKaxuTe, U3 KAKMX 3TANOB CKJIA/IbIBAeTCS yieT ApXUBHBIX TOKYMEHTOB?
1. a) mosicueT KOMMYEeCTBA JOKYMEHTOB B apXUBE; 0) perucTpaIiusi CBEJACHHI O
KOJIMYECTBE JIOKYMEHTOB BO «BHYTPEHHHX)» YUYETHBIX JOKYMEHTAX apXUBa.
2. a) moJIcUeT KOJIMYECTBA IOKYMEHTOB B apXUBE; 0) peructpaius CBEACHUHN O
KOJIMYECTBE JOKYMEHTOB BO «BHYTPEHHUX» YUETHBIX JOKYMEHTaX apX1Ba; B)
3alOJHEHWE HAa  MX  OCHOBE  JIOKYMEHTOB  LEHTPaJIM30BAHHOIO
rocyJapCTBEHHOTO y4eTa, KOTOpPbIE MPEJCTaBISAIOTCS B OpraHbl yIPABICHUS
apXUBHBIM JIEJIOM CYOBEKTOB (heJiepaliH.
3. a) NOJCYET KOJIMYECTBa JOKYMEHTOB B apXuBe; 0) perucTpaius CBeIeHUN 0
KOJMYECTBE JOKYMEHTOB BO «BHYTPEHHHUX)» YUETHBIX IOKYMEHTAX apXHBa; B)
3all0JJHEHWE HAa  MX  OCHOBE  JIOKYMEHTOB  LEHTPAJIU30BAaHHOIO



rocyJapCTBEHHOTO y4eTa, KOTOPbIE MPEJCTABISIOTCS B OpraHbl yIPABICHUS
apXUBHBIM JIeJIOM CyOBEKTOB (elepannu; ') COCTaBIICHHE B OpraHax
YIIPaBJICHUS] apXUBHBIM JI€JIOM CBOJHBIX JIOKYMEHTOB ILIEHTPAJIM30BAHHOTO
roCyJIapCTBEHHOTO y4ueTa U MnpeicTaBieHue ux B Pocapxus.

4. a) moJCcYeT KOJIMYECTBA IOKYMEHTOB B apXUBE; 0) pErUCTpaIlUs CBEJCHUN O
KOJINYECTBE IOKYMEHTOB BO «BHYTPEHHUX» YUETHBIX JOKYMEHTaX apXuBa; B)
3al0JJHEHUE  HA  MX  OCHOBE  JIOKYMEHTOB  LIEHTPAJIM30BAHHOIO
rocyJapCTBEHHOTO y4eTa, KOTOPhIE MPEJCTABISIOTCS B OpraHbl yIPABJICHUS
apXUBHBIM JIeJIOM CYOBEKTOB (efepaliy; TI) COCTaBICHUE B OpraHax
YIPABJICHUS] apXUBHBIM JIEJIOM CBOJHBIX JOKYMEHTOB IIEHTPAJIM30BAHHOTO
rocyJapCTBEHHOTO y4eTa U MpejcTaBieHue ux B Pocapxus; 1) cocTaBieHue
00s3aTEIbHBIX APXUBHBIX CIIPABOYHUKOB.

4. Hay4Hplil y4eT JOKYMEHTOB OCYLIECTBJSIETCS UCXOAS U3 Psi/ia NPUHLIMIIOB.
Kakoii nmpuHIuN 3aKjI04aeTc B TOM, 4YTO Jil000e JBH:KeHHE HOKYMEHTOB
apxuBa (NMOCTyIUIeHHe, BbIObITHE, ONHCAHUE) JOJKHO OBITH CBOEBPEMEHHO
OTPaKeHO B JOKYMEHTax?

1. LEHTpaJIu3anus y4eTa;

2. yHU(UKAIUS y4yeTa;

3. JTUHAMUYHOCTb YYETa;

4. HOJIHOTA U JOCTOBEPHOCTH FOCYIaPCTBEHHOIO yUeTa

5. Exuaunamu yyera ApxuBHoro ¢ponaa P® sBiasiorcs:

1.
2.
3.
4.

apxuBHBIN (HOH]I (2 TaK)Ke MPUPABHEHHAS! K HEMY apXWBHAs KOJIJICKIIHS);
eAMHUIIA XPAaHEHUS;

OTIIEIBHBIN 000COOJICHHBIN JOKYMEHT;

JIUCT apXUBHOTO JOKYMEHTA.

6. Yuery noaBepraercs...

N

8.

J

ronvPRrIrONNRYPrONR

TOJIBKO NMEepPBUYHASA JOKYMEHTHas: HH(OpMALIUS;

TOJIbKO BTOpUYHAsS JOKYMEHTHAsI HH(POpMalLIus;

TOJIBKO JOKyMEHTHasi HH(pOpMalusi, CoO3JaHHasi Ha OyMa)KHbIX HOCUTEISIX;
IIEPBUYHAS U BTOPUYHAS apXUBHAs TOKYMEHTALUS.

YE€THBIC JOKYMCHTHI apXuBa OTHOCATCHA K...

HepBH‘IHOﬁ JOKYMCHTAIINH,
BTOpI/I‘IHOﬁ JOKYMCHTAIINH,
TpGTH‘-IHOfI AOKYMCHTAIIUN,
I[CC)ITH‘-IHOﬁ HAOKYMCHTAIUU.

ABHBIM BHYTPCHHHUM YY€THBIM JOKYMCHTOM apxXuBa ABJIACTCA...

NacnopT apXuBa;
apXWBHAsl OIHCh;
KapTouka GoH/Ia;
KHUTa y4eTa MOCTYILICHUH.

9. Ha ocHOBe 3TOr0 JOKYMEHTA OCYLIEeCTBJISIIOTCH y4eT MOCTYNAIIMX eJUHHUI]
XpaHeHMsI; MPOBEPKA HAJUYHUSA U COCTOSIHUSI JOKYMEHTOB, XPaHSIIIMXCSA B
apxuBe; CIpaBOYHas padoTa; MOMCKOBasi padoTa apxuBa.

1.
2.
3.

NacropT apXuBa,
apXWBHAS OIHChH;
KapTouka QoH/a;



4, KHUTA y4eTa MOCTYIUIEHUN.
10. doxymentsl 1 ¢ponabl [IOCJIE 1917 roxa B y4eTHBIX JOKYMEHTAX UMEIOT
uHaekc P u Homep ouna;
uHaekc /1 v nomep poHna;
uHaekc [/ v Homep oHna;
TOJBKO HOMEP GOHIA.
11. KOMlmeKc B3aMMOCBSI3AHHBIX M B3aHMOJOIOJHSEMbIX APXUBHBIX
JOKYMEHTOB, PACCKA3bIBAKIIMX O COCTaBe MU COJCPKAHUM APXMBHBIX
MAaTepHajoB, CO3JaBAeMbIX HA €AUHOH METOAMYECKOH OCHOBEe JJIsl MOHUCKA
APXMBHbIX JOKYMEHTOB M apXMBHOW MHpoOpManuu B ueasax 3(PPeKTUuBHOIO
HCIOJIb30BAHMS HA3BIBACTCH. ..

e

1. CUCTEMOM Hay4YHO-CIIPAaBOYHOI'O allllapaTa apXuBa;

2. IIEPBUYHON apXUBHOU JTOKYMEHTAIUEN;

3. BHYTPEHHEW YYETHON JOKYMEHTALMEN apX1Ba;

4. JOKYMEHTAIMEN HEHTPAJIN30BaHHOTO TOCYIapCTBEHHOTO yUETa.

12. K cucremMe HAYYHO-CNPABOYHOI0 ANNAPAaTA APXHUBA OTHOCSTCS

1. KaTajoru,

2 OTINCH;

3.  yKkazaTenw,

4 CIIUCOK (POHJIOB.
13. Toab3yloTcss 4-Msi NPaBUJIAMHM COCTABJIEHHMS CXeMbl KJacCH(PUKANUH
APXMBHBIX JIOKYMEHTOB, YKaKUTe, KaKOi/-ue M3 HUKeNepeyucJIeHHbIX
NPU3HAKOB MOT'YT MCIIOJIL30BATHCH ISl KJaccupukanmmu?

1. CTpyKTYypHBI;

2 KOPPECTIOHIEHTCKUN

3. XPOHOJIOTHYECKHUH

4, HOMUHAITbHBIN
14. JlokyMeHT apxuBa, COCTABJECHHbIA Ha OJIaHKe apxXuBa, HMMeEKUIUN
IOPUIHYECKYI0 CHIIY U COAEP:KAIMH TOKYMEHTHYI0 HHGOPMAIHIO 0 IpeaMeTe
3ampoca ¢ YKa3aHHeM AapXUBHBIX HIU(PPOB M HOMEPOB JIMCTOB €IHHHUIL
XpaHeHHUsl TeX AapXHBHBIX [OKYMEHTOB, HAa OCHOBAaHHUM KOTOPBIX OHA
COCTaBJIeHA, HA3LIBAETCH. ..

1. NudopmaiimoHHbIM MUCHMOM;
2. ApXUBHOU BBINUCKOM;

3. ApXUBHOU KOMUEH;

4, ApPXUBHOM CIIPAaBKOM.

15.Koraa Hayajsach MeXaHM3alMsi AapXUBHOIO aejia?
1. B kxonue XIX B.;

2. B 1950-x rT.;
3. B 1970-x IT.;
4 B 1980-x.

Bomnpocel mo jucuuninHe
«OCHOBBI apXHBOBeICHUSD)
1.0O0BeKT 1 mpeaMeT apXUBOBEICHHS



2. [TpuHUMIBI K METO/BI ADXUBOBEICHUS

3. Mecto apX1MBOBEJICHUS B Py APYTHX HAYUHBIX TUCLHUILIUH

4. Vctopusi CTaHOBJIEHUSI apXUBOBEICHHS KaK HAYKH

5. DTUYECKU KOJEKC apXUBUCTOB

6.OCHOBHBIE MTOHATHS APXUBOBEACHUSI.

7. ®opMupoBaHUE apXUBHBIX HH(OPMAIIMOHHBIX PECYPCOB COBpeMeHHOM Poccum.
8. [lonsiTne «ApxuBHbii doHa Poccuiickoin Peaepaumnmy

9. ApXHUBHBIE JOKYMEHTBI, HE BXOJAIINUE B ApxuBHbiii doHa PD

10. DxcnepTH3a HEHHOCTU JOKYMEHTOB U KOMIUIEKTOBaHUE apXHUBOB

11. Kputepuu OlIeHKH TUTIOBBIX KaTETOPHUIl TOKYMEHTAJIbHBIX ApXUBHBIX MATEPUAJIOB
12.Cuctema apXMBHBIX YUpexJIeHU coBpemeHHon Poccuu

13. Opraunbl ynpaiieHHs] apXUBHBIM JesioM B Poccun

14. [learenbHOCTh MEXIyHapOAHOTO COBETA APXHUBOB

15. CoBpemeHnHbIe TpoOIeMBbl apXUBHOTO Jiena Poccun

16. CoBpeMeHHOE COCTOSIHUE apXUBHOIO Jiesia B Poccuiickoi denepannu

17. HanpaBieHus cCOBEpILIEHCTBOBAaHUS apXUBHOTO Jiena B Poccuiickoit denepanuu
18. LlenTpasin30BaHHBII rOCY1apPCTBEHHBIN yUeT apXUBHBIX JOKYMEHTOB.

19 Cucrema y4eTHbIX JOKYMEHTOB apXHBa.

20. Hay4Ho-cripaBO4HBIN ammapaT apX1UBOB.

21.0xka3aHue rocyJapCTBEHHBIX 1 MyHULIUTNIAJIHBIX YCIYT B 00J1aCTH apXUBHOTO JIEjIa.
22 ITyOnuKanuoHHAs U BEICTABOYHAS IEATEIBHOCTh ApXUBOB.

23. BO3MOXHOCTH COBEPILICHCTBOBAHUS UCTIOIB30BAHMUS APXUBHBIX (DOHIOB.
24.ABTOMaTH3anus U poOOTU3AIMS OCHOBHBIX OIEpaIiiii B apXHUBax.

25. Uctopus pa3BuTus apXuBHOro aena B Poccun



https://newlms.magtu.ru/mod/glossary/showentry.php?eid=62951&displayformat=dictionary
https://newlms.magtu.ru/mod/glossary/showentry.php?eid=62950&displayformat=dictionary
https://newlms.magtu.ru/mod/glossary/showentry.php?eid=63044&displayformat=dictionary

OuneHouHbIE CpeCTBA

dopma npuIoKeHUs 2

Kon Nunukarop
O1eHOYHBIE CPEeICTBA
WHIMKATOPA |IOCTHXKCHUST KOMITCTEHITHH
YK - 5 CoocobeH BoCcIpHHHMAaTh MEXKYIbTYpHOE pa3HooOpasme oOmiectBa B
COIMAIILHO-UCTOPHYECKOM, ITHIECKOM U (hHI0CO(hCKOM KOHTEKCTaX
VK-5.1 AHanmm3upyer IIpakTH4yeckoe 3aHATHE
COBPEMEHHOE  COCTOSHUE] 3ananue 1. U3yunTh CeTh rOCyIapCTBCHHBIX apXUBOB PO
oOlIecTBA Ha  OCHOBE| M apXUBOB CyObekTOB PO.
BHAHUS HUCTOPHUYECKOU [Ipoananmm3upoBaTs OQHUIMATBEHEIE CaWTBl APXHUBHBIX
[PETPOCTICKTHBBI W OCHOB| yUpPeXKJACHMH M COCTaBUTh omnucaHue 2-x apxuBoB (1

COIMAJIbHOI'O aHa/Ii3a

¢denepanbHoro 1 1 apxuBa cyobekTa PD) mo cxeme TaOIHIIbL.

Kpurepuii anaausa caiita
apxmBa

Tloxka3zatenn

IlonHoe HanMeHOBaHue

OdurmanbHbIi caiiT apxuBa
(cchIIKH)

Kem CO3/1aH
(yupenurenn).

apXxuB

Korga co3nan apxus.

Hcropus nepernMeHoOBaHus

Vkazamo 6 xponwzoeuttec:cozi

omucel Ha caiTe (ykaszaTh
Ha HaJIMYMUEC WU NPCACTAaBUTH

nociedosamenbHOCmu
npesicHue HAUMEHOB8AHUS
apxusa ¢ KpauHumu oamamu

HcTtounuku

KOMIUIEKTOBaHUS apX¥Ba

[lepeuenn ¢doHTI0B,

ApXMBHBIX KOJUICKIUN

KomnmuecTtBo €THHII

XpaHeHUs

KonngectBo 0c000 meHHBIX

JIOKYMEHTOB

KonuuecTBo

APXUBOXPAHMIIHII]

KonugecTtro YUTATBHBIX

3aJ10B

KonmuecTBo paboTHHKOB

Hanuuue 3NEKTPOHHBIX | [Ipucymcmeyrom. Pexum

nmocTyma: http. ..
/ Omcymcmeyrom.

SJIEKTPOHHBIX apXUBOB U
CIeNNaTh CCHUIKY):

CCBUIKY)

Hannuue Hoctyn K | Dnexmponuwitli apxus ¢onoos
3JIEKTPOHHBIM apxuBaMm | CosemcKoll BOEHHOU
(ykazathb cojiepkanue | aomunucmpayuu 6 Iepmanuu

1945-1949. Pexxum poctyna:
http://svag.unc.edu

[TyGnukanmonnas
JeATEIbHOCTh apXuBa 3a 2
MOCJIEIHUX F0Aa.

VYKka3arh, Kakue JIOKYMEHThI
ObUTH Oy OJIMKOBAHBI

BrictaBouHas ACATCIBbHOCTD
apxmBa 3a 2 TOCJICIHUX
roja.

Ha3zBarth BricTaBKU



http://svag.unc.edu/

Kon
HHIUKATOpa

Nunukarop
MOCTHKEHHS KOMIIETEHIINH|

OneHo4Hble CcpeacTBa

JlesTenbHOCTH o | Mudopmanuss BHOCUTCS W3
BOCCTAHOBJICHHUIO OTUYETHBIX JIOKYMEHTOB,
(pecTaBpanny JOKyMEHTOB) | pa3MeIIeHHBIX Ha caiiTe

Hanuuue 3NEKTPOHHOIO | [Ipucymcmeyem. Pexum
pecypca i npueMa oOT | pocrtyma: http...

rpaxJaH  3alpocoB o | Omcymcmeyem
MIPEIOCTABICHUH apPXHUBHOU
CIIPaBKH, apXUBHOU
BBIIHCKH,
WHGOPMALMOHHOTO THChMa

Homep apxuBa, BbIOHpaeMoro Uil aHaIU3a,
COOTBETCTBYET NOPSIAKOBOMY HOMepPY B CIIMCKe FPYIIbI.
Ecau B rpynne 60J1e15-Tu yesioBeK, T0, HAYNHAs €
IEeCTHAAUATOI0 CTY/IeHTA, OTYET FOCAPXHMBOB HAYMHAETCH €
Ne 1.

Cnucox gedepanvhbix apxusos

16. ®denepansHOE Ka3eHHOE YUpeXIeHIE
«l"ocynapcTBeHHbI apxuB Poccuiickoit denepaiium»
(FAPD)

17. ®enepanpHoe Ka3zeHHOE yupexzaeHue «Poccuiickuit
rocynapcTBeHHbI apxuB BoenHo-Mopckoro ®@nota»
(PTABM®)

18. ®depnepanbHOoe Ka3eHHOE YyupexaeHue «Poccuiickuit

roCyIapCTBCHHBIA apXuB JpeBHUX akToB» (PITAJIA)

19. ®denepanbHOoe Ka3zeHHOE YyupexaeHue «Poccuiickuit
TOCYJAapCTBCHHBIH  apXWB  KHHO(POTOIOKYMEHTOB)
(PTAK®)

20. OenepanbHoe KazeHHOe YyupexaeHue «Poccuiickuii
rOCYIapCTBEHHBI apXHB JIUTEPATypbl U HCKYCCTBa»
(PTAJIN)

21. ®depnepanbHOEe Ka3zeHHOE yupexzaeHue «Poccuiickuit
rOCYJapCTBEHHBIA  apXUB  HOBEWIIEH  HCTOPUN»
(PTAHN)

22, OenepanpHOe Ka3zeHHOE YupexaeHue «Poccuiickuit
FOCY/IapCTBEHHBI  apXUB  HAyYHO-TEXHHYECKOU
nokymenTarmm» (PTAHT/I)

23. ®enepanpHOe Ka3zeHHOE yupexkaeHue «Poccuiickuit
rOCYJIApCTBEHHBIA apXHUB COLMAIBHO-TIOJUTUYECKOU
ncropum» (PI"ACIIN)

24. @denepanbHOE Ka3eHHOE YyupexaeHue «Poccuiickuit
roCy/1apCTBEHHBIN apxuB (hOHOTOKYMEHTOBY
(PTADL)

25. ®denepanbHOe Ka3zeHHOE yupexkaeHue «Poccuiickuit
rOCy/IapCTBEHHBIN apXuB SKOHOMUKN» (PI"AD)

2A MenmAnanrune waneuune vunewneuue 4Poaccuiticwuis



http://www.rusarchives.ru/federal/garf
http://www.rusarchives.ru/federal/garf
http://www.rusarchives.ru/federal/garf
http://www.rusarchives.ru/federal/rgavmf
http://www.rusarchives.ru/federal/rgavmf
http://www.rusarchives.ru/federal/rgavmf
http://www.rusarchives.ru/federal/rgada
http://www.rusarchives.ru/federal/rgada
http://www.rusarchives.ru/federal/rgakfd
http://www.rusarchives.ru/federal/rgakfd
http://www.rusarchives.ru/federal/rgakfd
http://www.rusarchives.ru/federal/rgali
http://www.rusarchives.ru/federal/rgali
http://www.rusarchives.ru/federal/rgali
http://www.rusarchives.ru/federal/rgani
http://www.rusarchives.ru/federal/rgani
http://www.rusarchives.ru/federal/rgani
http://www.rusarchives.ru/federal/rgantd
http://www.rusarchives.ru/federal/rgantd
http://www.rusarchives.ru/federal/rgantd
http://www.rusarchives.ru/federal/rgaspi
http://www.rusarchives.ru/federal/rgaspi
http://www.rusarchives.ru/federal/rgaspi
http://www.rusarchives.ru/federal/rgafd
http://www.rusarchives.ru/federal/rgafd
http://www.rusarchives.ru/federal/rgafd
http://www.rusarchives.ru/federal/rgae
http://www.rusarchives.ru/federal/rgae
http://www.rusarchives.ru/federal/rgva

Kon
HHIUKATOpa

Nunukarop
MOCTHKEHHS KOMIIETEHIINH|

OneHo4Hble CcpeacTBa

roCyJapCTBEHHBIN BOoeHHBIH apxuB» (P BA)

27. ®denepanbHOEe Ka3eHHOE YyupexieHue «Poccuiickuit
FOCYJApCTBEHHBIH  BOCHHO-UCTOPUYECKUN  apXHB)»
(PTBHA)

28. denepanbHoe KaseHHOE yupekaeHue «Poccuiickuii

roCyJapCTBeHHBIN cToprueckuii apxuB» (PITUA)

29. denepanbHoe KaseHHOE yupekaeHue «Poccuiickuii
rOCY/IapCTBEHHBIH HcTOpHYecKuii apxuB JlanpHero
Bocrtoka» (PTUA [IB)

30. Ounman  QenepanbHOr0 Ka3eHHOTO  yUPEXKICHHS
«Poccuiickuii rOCyIapCTBEHHBIN apXuB
Hay4YHO-TEXHUYECKON JOKyMeHTamum» B r. Camape
(®unuan PTAHT)

Crrcox apXUBHBIX yapexaeHui cyOorexToB PO MoxHO
YBHJETh Ha caifre: http://new.rusarchives.ru/state/list.shtml
Bbi6op apxuBHOro yupexaenus cyobekra P®
CcBOOOJHBIN.

MPOMEKXYTOUYHBIN TECT Ne 3
K pasaenay 3 «Opranu3anus UCNoJb30BaHUS APXUBHBIX
(oHT0B ¥ BOZMOKHOCTH €€ COBEPIIEHCTBOBAHMD)
IIpasunvrvix omeemos modicem Oblmb HECKONLKO.

1. YcraHnoB/ieHHe KOJIM4YeCTBA U COCTABA APXUBHBIX
TOKYMEHTOB B eIMHUIIAX Yy4eTa H pukcanus
NMPUHAJIEKHOCTH KaKI0H eIHHHUIBI yuera K
omnpeJeIeHHOMY KOMILUIEKCY U 00lIeMy HX KOJHYECTBY B
YUYETHBIX JOKYMEHTAaX Ha3bIBAeTCH. ..

S. apXHMBHBIM XPAHECHHEM;

6. CIIPaBOYHO-TIOMCKOBOM CUCTEMOI;

7. YYETOM apXHUBHBIX TOKYMEHTOB;

8. HCIIOJIb30BAaHUEM apPXUBHBIX JOKYMEHTOB.

3. YKkaxuTe, U3 KaKUX 3TANOB CKJIAALIBAETCHA YYeT
apPXUBHBIX JOKYMEHTOB?

1. a) mojcueTr KoiWYecTBa JOKYMEHTOB B apxuBe; 0)
perucTpanus CBEACHHH O KOJMYECTBE JOKYMEHTOB BO
«BHYTPECHHHUX» YUETHBIX JJOKYMEHTAX apXHBa.

2. a) TOACYET KOJIHMYECTBA JOKYMEHTOB B apxuBe; 0)
perucTpanus CBEACHHH O KOJHMYECTBE JIOKYMEHTOB BO
«BHYTPEHHHUX» YYETHBIX JIOKyMEHTaX apX1Ba; B) 3all0JHCHHUE Ha
WX OCHOBE JOKYMEHTOB IIEHTPAIIM30BAaHHOTO TOCYAaPCTBEHHOTO
y4era, KOTOpbhI€ WPEJACTABISAIOTCS B OpraHbl YIIPaBIICHUS
apPXUBHBIM JICJIOM CYOBEKTOR (pe/Iepality.

3. a) MOACYET KOJWYECTBA MTOKYMEHTOB B apxmuBe; 0)
perucTpanus CBEACHHH O KOJMYECTBE JOKYMEHTOB BO
«BHYTPEHHHUX» YUYETHBIX JIOKyMEHTaX apX1Ba; B) 3all0JHEHHUE Ha
HX OCHOBE JOKYMEHTOB LIEHTPAIIM30BAHHOTO rOCYAapCTBEHHOIO
y4era, KOTOpbhI€ WPEJACTABISAIOTCS B OpraHbl YIIPaBIICHUS
apXUBHBIM JIeJIOM CyOBEKTOB (enepanuu; ') COCTaBIEHHE B
opraHax ympaBjCHHS apXUBHBIM JIEJIOM CBOJIHBIX JIOKYMEHTOB
[EHTPAITM30BaHHOTO TOCYTAPCTBEHHOTO YUeTa U MPEe/ICTaBICHUE
ux B Pocapxus.

4. a) mojcyeTr KONMYeCTBa JOKYMEHTOB B apxmwBe; 0)



http://www.rusarchives.ru/federal/rgva
http://www.rusarchives.ru/federal/rgvia
http://www.rusarchives.ru/federal/rgvia
http://www.rusarchives.ru/federal/rgvia
http://www.rusarchives.ru/federal/rgia
http://www.rusarchives.ru/federal/rgia
http://www.rusarchives.ru/federal/rgiadv
http://www.rusarchives.ru/federal/rgiadv
http://www.rusarchives.ru/federal/rgiadv
http://www.rusarchives.ru/federal/rgantd-samara
http://www.rusarchives.ru/federal/rgantd-samara
http://www.rusarchives.ru/federal/rgantd-samara
http://www.rusarchives.ru/federal/rgantd-samara
http://new.rusarchives.ru/state/list.shtml
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OneHo4Hble CcpeacTBa

perucTpauuss CBEACHHH O KOJWYECTBE JOKYMEHTOB BO
«BHYTPEHHUX» YUETHBIX JOKYMEHTaxX apXuBa; B) 3all0OJIHEHUE Ha
WX OCHOBE JOKYMEHTOB IIEHTPAITM30BaHHOTO TOCYAaPCTBEHHOTO
y4era, KOTOpBIE WPEACTABISAIOTCS B OpPraHbl YIPaBICHUS
apXUBHBIM JIEIOM CyOBEKTOB (Qenepaluu; T') COCTaBICHHE B
OpraHax yHpaBJICHHS apXUBHBIM JIEJIOM CBOJHBIX TOKyMEHTOB
[EHTPAITM30BaHHOTO TOCYTAPCTBEHHOTO yUeTa 1 MPe/ICTaBICHUE
ux B PocapxuB; n) cocTaBieHHe 00s3aTENBHBIX APXUBHBIX
CIIPAaBOYHHKOB.

4. Hayunblii y4yeT [OKYMEHTOB OCYILIECTBJIsIETCS
HCXoAs U3 paga npuHounos. Kakoil npuHomn 3akiaovyaercs
B TOM, 4TO Ji1000oe [BH:KeHHe JOKYMEHTOB apXuBa
(mocrymiieHue, BbIObITHE, ONMCAHHE) [OJKHO ObITh
CBOEBPEMEHHO OTPAKEHO B JOKYMeHTax?

1. LEeHTpaIu3alus yuera;

2. yHH(UKaLUs yueTa;

3. MUHAMHYHOCTD yUeTa;

4. HOJIHOTA ¥ JIOCTOBEPHOCTh I'OCYAApPCTBEHHOI'O

ydera
5. Egunuunammu yuyera ApxuBHoro ¢onga PO
SIBJISIIOTCS

5. apxuBHBIM (OHI (a2 Takke NpUpaBHEHHAS K
HEMy apXHMBHAast KOJUICKIIHS);

6. eIMHAIIA XPAaHCHHUS,

7. OTJIIEIbHBIN 000CO0JICHHBIN JOKYMEHT;

8. JIMCT apXUBHOTO JOKYMEHTA.

6. Ydery noasepraercs...

5. TOJIBKO TIEPBUYHAS IOKYMEHTHAS HHPOPMALIHUS;

6. TOJILKO BTOPUYHAS JJOKYMEHTHAsE HHPOPMAIHS;

7. TOJBKO JOKyMEHTHast HH)OPMAIHs, CO3/IaHHAsS
Ha OyMa)KHBIX HOCHTEIISIX;

8. nepBUYHAS u BTOpUYHAS apXuBHAas
JOKyMEHTAIIHSI.

7. Y4eTHbIe JOKYMEHThI ApXHBA OTHOCATCS K...

5. MIEPBUYHON JOKYMEHTAIINY;

6. BTOPUYHOHN TOKYMEHTAIUH;

7. TPETHYHOW TOKYMEHTALNH;

8. JECATHYHON JTOKYMEHTAIIUH.

8. I'1aBHBIM BHYTPEHHUM YYeTHBIM JOKYMEHTOM
apxuBa siBJIsieTCS...

5. HacropT apxuBa;
6. apXWBHAs OITUCH;
7. KapTouka (oH/a;
8. KHUTa y4yeTa IMOCTYIUICHUH.

9. Ha ocHOBe 3TOTr0 JOKYMEHTAa OCyIeCTBJSIIOTCS y4eT
NMOCTYNAIOIIUX eIUHWI XPaHEeHHA; MPOBepPKa HATUYMA H
COCTOSIHMSI  JOKYMEHTOB, XPAHAIIUXCA B  apxuBe;
crpaBoYHasi padoTa; MOUCKOBasi padoTa apxXuBa.

9. MacIopT apXuBa;
10. apXUBHAas OIUCH;
11. KapTouka (oHAa;
12. KHHTA y9eTa MOCTYTICHHMN.

Bonpocsl k 93x3amMeHy
1.00BEKT U IpeIMET apXUBOBEIACHUS




Kon
HHIUKATOpa

Nunukarop

TOCTHXKCHHSA KOMIICTCHIINN

OneHo4Hble CcpeacTBa

2. IIpuHIMITEL ¥ METOJIBI apXUBOBECHHUS

3. Mecto apxuWBOBelIeHHsS B psAy APYIHX HayYHBIX
JUCLUIUINH

5. DTHYECKHH KOJIEKC apXHUBUCTOB

6.OCHOBHBIE TTIOHATHUS APXUBOBECHUSI.

19 Crucrema y4eTHBIX TOKYMEHTOB apXHBa.

YK-5

WNutepnperupyet

MpoOIEMBI COBPEMEHHOCTH]

C IO3ULUNA  3TUKH
(buocockux 3HaHUH

H

KonTposabHas paéoTa no gucuuninHe
«OCHOBBI apXHUBOBEICHUSD)

3ananme 1. Hamwmcate 53cce, TpeACTaBUTH CBOE
000CHOBaHHOE MHEHUE T10 TTOBOAY BBICKA3bIBAHUS apXHUBapuyca
Hammonansaoro apxuBa Kanager T. Kyk o ToMm, yTO «MHp
TEpsSeT CBOIO MaMsTh B JJIEKTPOHHBIA Bek». OO0beM TekcTa
300-350 cnoB (¢ mpeastoramMu, COr03aMHu M YaCTHIIAMH).

MPOMEXYTOUYHBIN TECT Ne 2
K pasgenay 2 «O0mas xapakTepucTuKa ApXuBHOro gponaa
P® u cucrembl apxXuBHBIX yupe:xaeHuit Poccun»
IIpasunvHuix omeemos modicem Oblmb HECKObKO.

1. Kakue oTJMYUTeNbHbIE CBOHCTBA OTJIHYAIOT
HH(OPMALMI0O AapXHMBOB OT HHPoOpMAUMH B [JPYrux
HHG(pOpPMALNOHHBIX cUcTeMAaXx?

1. BricTperii goctyt;

2. OTKPBITOCTE;

3. ayTEeHTUIHOCTD;

4, HETTPUKOCHOBECHHOCTb.

3. Ycranoute To4yHOoe (Mo I'OCTy) omnpenenenme
NOHATHSA «ApxuBHbIH pona Poccuiickoii Penepauum»

1. HcTopuueckn CIOXKUBIIAACA U TOCTOSHHO
MOTOJIHAAEMAsi ~ COBOKYIHOCTb  apXHMBHBIX  JOKYMEHTOB,
OTpaXaloUINX MaTepUANbHYIO U JYXOBHYIO KH3Hb OOIIECTBa,
MUMEIOIINX HCTOPHYECKOE, Hay4HOE, coLuanbHoOe,
HSKOHOMHYECKOE, IOJUTHYECKOE M KyJIbTYPHOE 3HAYEHUE,
MOJIJIekKAIIUX TOCTOSTHHOMY XpaHEHHUIO.

2. COBOKYNTHOCTb ~ ApXMBHBIX  JIOKYMEHTOB,
OTP@XAIOUINX MaTEpUANbHYIO U JYXOBHYIO KH3Hb OOIIECTBa,
UMEIOIINX HUCTOPHUYECKOE, Hay4HOE, COLIMANBHOE,
9KOHOMHUYECKOE, MMOJIMTHIECKOE H KYJIBTYpPHOE 3HAYCHHE.

3. Kommuieke meponpusiTuii, HanpaBJICHHBIX Ha
CO3/laHMe ® TOJUIep)KaHue YCJIOBUH, 00ecredrnBaronnx
HauOosiee 3¢ ¢dekTuBHOE  yIpaBlieHHE  JOKyMEHTaMHU
(moxymeHTHpOBaHHON wWH(]OpMaluei) B Tpolecce HX
BPEMEHHOT'O MJIM TMIOCTOSIHHOT'O HaXOXKJCHHS B apXHUBE.

4. JIoKyMeHTBI JIUKBUIUPOBAHHBIX
roCyJIapCTBEHHBIX OpraHoB, OpraHoB MECTHOTO
CaMOYyNpaBJICHUs, TOCYJAPCTBEHHBIX OpraHU3ali.

4. ApxuBsblii d¢oua Poccuiickoii Denepanuu
COCTABJSIOT...

1. apXUBHBIE  JIOKYMEHTBI,  OTHOCSIIMECS K
rocyIapCTBEeHHOH coOcTBEeHHOCTH ((enepalabHOil U CyObEKTOB
PO),

2. apXMBHbBIE  JOKYMEHTBHI, OTHOCAILIUECH K
MYHHIIUTIATBHON COOCTBEHHOCTH;
3. apXWBHBIC  JOKYMEHTBHI, OTHOCAIIHECT K

YaCTHOM COOCTBEHHOCTH,
4, BCE JJOKYMEHTHI opranuzanuii Poccum.
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5. B 3akonoparteinbcTBe Poccumiickoii ®egepanum
NMpeayCMOTPeHbl OrpaHWYeHHMs AocTyna K apxuBaM. Ha
KaKHe KaTeropuy J0KyMeHTOB OH pacnpocTpansiercs?

1. Ha JOKYMEHTBHI, coJeprkaime
roCy/IapCTBEHHYIO MM MHYIO OXPaHsAEMYIO 3aKOHOM TaliHy;

2. Ha JIOKYMEHTBI, COAEPKAIIUX CBEAEHUS O
30POBbE IPAXKIAH;

3. Ha JOKYMEHTHI, COAEpKAIIUX CBEICHUS O
CEeMENHBIX, HWHTUMHBIX OTHOIIEHHAX WIN HMYLIIECTBEHHOM
MIOJIOKECHUH TPaXKIaH;

4. Ha BCE JIOKYMEHTHI C ITOCTOSTHHBIM CPOKOM MJTU
JOJTOBPEMEHHBIM (75 JIET) CPOKOM XpaHEHHS.

6. dpaza «JloKymMeHT ompeaejdeH Ha IOCTOSIHHOE
XpaHeHHe» 03HAYaeT:

1. JIOKYMEHT HEJIb3S nepeMeIniaTh u3
OpraHu3aliu, KOTOpas ero co3ania;

2. JOKYMEHT HeJIb3s IepeMeIlaTh M3 apXuBa
OpraHu3alfu, KOTOpas ero co3ania;

3. JIOKYMEHT TOJKEH XPaHUThCS BEYHO
(6eccpouno);

4, JOKYMEHT 3aKpPhIT /IS II0JIb30BATEIICH.

7.0pranusanus (kiaaccupuranus U CHCTEMATH3ALMSA)
AOKYMEHTOB W  JeJl ApPXUBHOro ¢oHaa  cTpaHbl
ocyuecTBisieTcs no 3-m ypoBasim. HazoBure ux.

1. B IIpeJieNiax OpraHu3aliy;

2. B Tipezienax ApxuBHoro gonzaa PO B nenowm;

3. B IIpeJieNiax apXuBa;

4. B npejenax apPXUBHOTO donma
(dbonmo0OpazoBaress).

8. K ApxuBnomy ¢ongy P® HE OTHOCATCA
cjeayIolue KaTeropuu J0KyMeHTOB:

1. JIOKYMEHTBI,  HaxoJsIuMecs B  YacCTHOU
COOCTBEHHOCTH;

2. JIOKYMEHTBI HETOCYJapCTBEHHBIX OpraHU3aliyii;

3. JIOKYMEHTBHI 110 JINYHOMY COCTAaBY;

4. JIOKYMEHTBI, CPOKM  XpaHEHUs  KOTOPBIX

npeBblaT 10-neT.

9. Ilo BuUaaM HocUTelel, cmoco0aM H TeXHHKe
3aKkpervieHus UH(poOpMALUN JOKYMEHThl ApXUBHOTo ¢GoHAa
P® nensitest Ha:

1. apxXUBHbIE NHCBMEHHblE M  rpaduveckue
JIOKYMEHTBI Ha OYMa)KHBIX HOCHUTEIISX;

2. KHHO(OTOPOHOJOKYMEHTHI,
BUIEO(OHOTPAMMBEI, MAaIIMHOMUCHBIE (371eKTpOHHBIE)
JIOKYMEHTBI;

3. JIOKYMEHTBI, HaxOJSIIUecs B  OTPACIEBBIX
donmax;

4. JOKYMEHTBI, HaXOISIIMECs Ha JENO3UTapHOM

XpaHCHHWHU B roCy1apCTBECHHBIX apXHBax.

10. B HerocynapcTBeHHYI0 4acTb ApPXHBHOro ¢GoHaa
P® ¢popmupymor cieayomme 10KyMeHTHI:

1. JIOKYMEHTBI JJOPEBOJIIOIMOHHOTO TTEPHOAA;

2. JIOKYMEHTBI COBETCKOT'O TIEpHO/Ia;

3. JIOKYMEHTBI COBPEMEHHOI0 IIEPHUO/IA;

4. BCE Ha3BaHHBIC BHIIIIE.
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11. B rocyaapcTBeHHYIO YacTh ApXUBHOIro (ponga PO
(popmupyoT cienyrwoime J0KyMEeHTbI:

JIOKYMEHTBI JJOPEBOJIOIIMOHHOTO TTEPHOAa;

2. JIOKYMEHTBI COBETCKOTO TIEpHO/Ia;

3. JIOKYMEHTBI COBPEMEHHOI0 IIEPHUO/IA;

4. BCE Ha3BaHHBIC BHIIIIE.

12. Kakmne rpynnbl KpUTepHeB HCHOJBL3YIOTCS NPH
JKCIepTH3e HEeHHOCTH JOKYMEHTOB?

1. KpUTEPUU MPOUCXOKACHHUS;

2. KPUTEPUH COACPKAHHMS,

3. KpUTEpUHU BHEITHHUX ocoOeHHOCTEH
JIOKyMEHTOB;

4. KpUTEPUU HETIPUKOCHOBEHHOCTH.

13. Kakue U3 nepe4ucjJeHHbIX KPUTEPUEB OTHOCATCS
K IpyIIe KpuTepues 10 NPONCX0KIEHUI0?

1. Ponp u MecTto opraHuzanMu B CHCTEME
TOCYAapCTBEHHOTO YIPAaBICHHUs WM KOHKPETHOH OTpaciu,
3HAYMMOCTbH BBITIOHSEMBIX €10 (PYHKIIHIA;

2. 3HaYeHWe (U3NYECKOTO JIMIla B  IKU3HU
00I111eCTBa;

3. BpeMs 1 MECTO 00pa30BaHMs TOKYMEHTA.

4. 3HAYUMOCTh COOBITHUS (SIBICHUS), OTPAKEHHOTO
B JJOKYMEHTE.

14. Kak nuaHupyercsi pemiaTb npodjeMy HeXBATKH
oA aeil 1Ji XpaHeHusi ApxuBHOro ¢gouga PO®?

1. [TocTpouTs HOBBIE apXUBOXPAHIIIUINA;

2. [lepeBectn moxymeHTHI ApxwBHOTO (poHHA B
AIIEKTPOHHBIA BHJ, & OPUTWHAIBI YHHUYTOXXUTH U OCBOOOJHUTH
MECTO;

3. CoKpaTHTh CPOKH XpaHEHHS JOKYMEHTOB II0
JUIHOMY COCTaBY;

4. [lepecMoTpeTh mepedHr co CPOKaMHU XPaHEHUS
JTOKYMEHTOB.

Bonpocsl k 3k3amMeHy

5. OTudeckuil KOAEKC apXUBHCTOB

7. @dopmupoBaHHWE  apXUBHBIX  HH(POPMAIMOHHBIX
pecypcoB coBpemeHHOU Poccun.

15. CoBpemeHHbIe MPOOIEMbI apXUBHOTO Jiejia Poccuu

16. CoBpeMEHHOE COCTOSIHUE apXHBHOIO Jiela B
Poccuiickoi denepanun

17. HampaBiieHus! COBEpILIEHCTBOBAHHUS apXUBHOTO JIeTia B
Poccuiickoit @enepanuu

YK-5.3 JemoHcTpupyeT IIpakTH4eckoe 3aHsITHE

[MOHMMaHue OoOIIero U
O0COOCHHOTO B pa3BUTHUH|
ITUBHIIA3AIIH,
[PEIUTHO3HO-KYIbTYPHBIX
OTIIMUMHA W  II€HHOCTEN]
ITOKATBHBIX KYJIBTYP

3apganue 3. Brimmmre onpenenenrie ApxuBHOTO (oHIA
P®, noap3ysce 'OCT P 7.0.8.-2013 wmiu riioccapueM K Kypcy.
Onpexnenure:

a) KaKue 13 MepevyrciIeHHbIX B 3aJaHnu Ne 1 TOKyMeHTOB
Oynyt otHOCHUTRCS K ApxuBHoMmy ¢Gonmy Poccuiickoit
®denepanny;

0) Kakue JOKYMEHTHI OTIPABATCS B apXWB OpraHM3allH
Ha XpaHeHNe;

B) KaKKe JIOKYMEHTHI He MOJIeKAT apXUBHOMY XPaHEHHIO
u 1o WCTCUCHUH CpOKa OyayT YHUYTOKEHBI
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ACJIONIPOU3BOJUTCIIAMU.

Teer Ne 1
Pa3nen 1. ApxuBoBeeHHEe KaK HAYKA U yueOHas
AHCHUTINHA

1. OO0beKkT apxuBOBedeHHS] KAK HAYKH BHJIUTCH
Pa3HbIM  YYeHbIM mo-pasHomy. Kak paccmaTtpuaio
apXuBOBeJleHHe, eCJI ero 00beKTOM HAa3bIBAlOT APXHBHOE
aexo?
Kak cocTaBHYy0 4acTb JOKyMEHTOBEACHHUS.
Kak npuknanHyro HCTOpUYECKYIO.
Kak cocTaBHYyI0 4acTh UCTOUHHKOBECHMSL.
Kak camocTosTenpHy0 CHELUAIN3UPOBAHHYIO

PO E

HayKy.

2.Kakme W3 mNepevyHCICHHBIX HHUXKe HAYYHBIX
HaNpaBJeHUI BXOASAT B apXUBOBeieHue?

1. Teopus u MeTOAMKA apXUBHOTO JCIa;
2 Apxeorpadus;

3. ApXUBHBIN MEHEIKMEHT;

4 Apxeoorusi.

3. K HayyHbIM MNpPUHHIOMOAM  apXUBOBEJIEHHUS
OTHOCSTCSH 4 NPUHIUANA: 1) npunyun
COUUAIbHO-NOTUMUYECKOU HelmpaisbHocmu; 2) npuHyun
eécecmoponnocmu, 3) NpUHYUN KOMNIEKCHOU oyeHKku; u 4)...
Ha3zoBute yerBepThiii npuHOMI. OTBET 3aIMIINATE CJIOBAMH.

(Ipunyun ucmopuszma).

4. JtoT NpUHUMN HauboJiee LIUPOKO NMPUMeHsIeTC B
IKCIEPTH3e ILEeHHOCTH JAOKYMEHTOB, MNpH  KOTOPO#
AOKYMEHTHI OLEHMBAIOTCA He KaK eANHMYHbIN ¢akKT, a B
KOMILIEKCe ¢ APYTHUMH AOKYMEHTAMHU 3TOro Ke apXHBHOIO
¢ponna wam papyroro apxuBHOro ¢QoHza u jgaxe ¢
AOKYMEeHTAMM, XPaHALUIUMUCH B APYIHX rocyIapcTBeHHbIX
apxuBax. HazoBuTe 3TOoT mnpMHOMI. OTBeT 3aNMIIUTE
CJI0BaAMU.

(TIpUHLIUT KOMIIEKCHOU OYEeHKU).

6. 1o 1960-x rr. 1aHHBIH MeTOI apXUBOBEIEHUS OBLI
ocHOBHbIM. OH JaeT BO3MOKHOCTH M3y4YeHHMs] Bcex
BHYTPEHHUX U BHENIHUX 0COOEHHOCTEI T0KYMEHTA, T.e. €ro
aBTOPCTBAa, MPOMCXOkKAEHMA W T.J., a TaKKe A3bIKA
AOKYMeHTa, ero ¢opMbl, MaTrepuaga, Ha KOTOPOM OH
u3roTonieH. O KAKOM MeTo/ie ApXHBOBeIeHHs WAeT pedub?

1. WHdopMamoHHbIH METO].

2. Merton GpyHKIMOHAIBHOTO aHAIN3A.
3. CHcTeMHBINA OJIXO/.

4, HcTouynnkoBe 1UeCKUM aHAIIN3

12. Kakoii ropoa Ha3bIBAlOT «apXHBHOW CTOJIHLEH
Mupa»?
Mocksy,
Jlon0H,
bepnumn,
[Tapux.

PO
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13.9T4eckuii KogeKc apXUBHCTOB, MPUHATHIA B 1996
I. JeiicTBYyeT...

1. TONBKO B EBporre;
2 TOJIEKO B AMEpHKe;
3. ToIbKO B Kurae;

4 BO BCEM MHpE.

Bomnpocs! k 3k3aMeHy

5. DTHYECKHH KOJIEKC apXHUBUCTOB

7. @OpMHUPOBaHUE  APXMBHBIX
pecypcoB coBpeMeHHOH Poccun.

WHPOPMALTUOHHBIX

OIIK-1 CriocobeH nmpuMeHsTh Ha 0a30BOM YPOBHE 3HAHHS HCTOPUIECKHUX HAYK TP PEIICHUH 33124
B chepe cBoei MpoheCCHOHANBHON JIEATSIIbHOCTH;

-1.1

OIIK

3HaeT HUCTOpPHUIO W
COBPEMEHHYIO
OpraHU3aLNI0 CUCTEMBI
OpraHoB roCyJapCTBEHHOH
BJIACTU M YIIPABICHUSA B

PD, opraHoB MecTHOrO|
CaMOYIpaBICHHS i1
OpraHu3anni

3ananue 1. U3yunTh ceTh rocy1apcTBEHHBIX apXUBOB PO
1 apXuBOB cyObeKTOB PO.

[Ipoananu3upoBaTh OQUIMATBHBIE CANTBl APXUBHBIX
YUpeXKJIEHHH W COCTaBUTh omucaHue 2-x apxuBoB (1
¢denepanbrHoro u 1 apxusa cyobekTa PD ) mo cxeme TabIuIlbL.

Kpurepuii anaauza caiita | Illokasaresin
apxmBa

ITonHoe HaMMEHOBaHUE
OdunmanbHbIi caiiT apxuBa
(ccBIIKH)

Kem co31aH

(yupenurenn).

apXxuB

Korna co3nan apxus.

I/ICTOpI/IH NEPEMMCHOBaHUA Yrkazamo 6 xpoz—tozzoeuqecxoﬁ

HOCAE008aAMENbHOCTNU
npescHue HAUMeHO8aHUs
apxusa ¢ KpauHumu 0amamu

Ucrounuku

KOMIUIEKTOBaHUS apXHBa

[lepeuenn (doHTI0B,

APXHUBHBIX KOJIICKITHA

KonuuectBo €IIUHUI]

XpaHeHUs

KonmgecTBO 0c000 TIEHHBIX

JIOKYMEHTOB

KonuuectBo

APXUBOXPAHHJIIHII]

KonnuectBo YUTAIBHBIX

3aJI0B

KonnuecTBo pabOTHUKOB

Hannuue 3NEKTPOHHBIX | [Ipucymcmeyrom. Pexum

omucel Ha caite (ykaszathb
Ha HaJIM4YMUC WU NPCACTAaBHUTH
CCBUIKY)
Hanuuune

nmocTyma: http. ..
/ Omcymcmeyrom.

JocTyn K | Dnexkmponnviii apxué onoos
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3JIEKTPOHHBIM apxuBaMm | Cosemckoll B8OEHHOU
(ykazaTb coJepkanue | aomunucmpayuu 6 Iepmanuu
JJNIEKTPOHHBIX apxuBoB W | 1945-1949. Pexum pocrtyma:
CHIETATh CCHUIKY): http://svag.unc.edu

[TyonukarmonHas VYkazarh, Kakue JOKYMEHTBI

JIESTEILHOCTh apXuBa 3a 2 | ObUIM OMyOJIMKOBaHBI
MHOCJIEIHNX roJa.

BrictaBouHas nmesteabHOCTh | Ha3BaTh BeICTAaBKU
apxuBa 3a 2 TOCJIECIHUX

roja.
HesrenbHOCTh o | Madopmaruisi BHOCHUTCS W3
BOCCTAHOBJIEHHUIO OTYETHBIX JIOKyMEHTOB,

(pecTaBpanuy TOKyMEHTOB) | pa3MeIIeHHBIX Ha caiiTe

Hannuue 3JIEKTPOHHOTO | [lpucymcmeyem. Pexum
pecypca sl mpuema OT | moctyna: http...

rpakaaH 3anpocoB 0 | Omcymcmeyem
NPEAOCTaBICHUN aAPXUBHOU
CIIpaBKH, apXUBHOMU
BBIIIUCKH,
“H(OPMAIMOHHOTO MHACHhMa

Homep apxuBa, BbIOMpaeMoro Ui aHaIu3a,
COOTBETCTBYET NMOPSIAKOBOMY HOMEPY B CIIHCKe I'PYNIIbI.
Ecau B rpynne 60J1el15-Tu yesoBek, T0, HAYNHAsL €
LIEeCTHALATOI0 CTYI€HTA, 0TYET rOCAPXUBOB HAYMHAETCS C
Ne 1.

Cnucok edepanvhuix apxugos

®denepanbHOe Ka3eHHOe yUpeXIeHHE
«l"ocynapctBeHHblil apxuB Poccuiickoit @eaepaunn»
(FAPD)

1. | ®enepanvHOe KazeHHOe yupexaeHue «Poccuiickuit
rocyaapcTBeHHslid apxuB BoenHo-Mopckoro diota»
(PTABM®)

2. | ®enepanpHOe KaszeHHOE yupexaeHue «Poccuiicknit
rOCy/IapCTBEHHBIN apXuB JApeBHUX akToB» (PI'AJIA)

3. | @enepanbHOe KazeHHOEe YyupexaeHue «Poccuiickuii
TFOCYJapCTBEHHBIH  apXWB  KHHO(POTOAOKYMEHTOB
(PTAK®T)

4. | denepanpHOE KazeHHOE yupexiacHue «Poccuiickuit
rOCYJapCTBEHHBIA ApXUB JMUTEPATYPbl U HCKYCCTBA)
(PTAJIN)

5. | ®enepanbHOe KazeHHOE yupexaeHue «Poccuiickuit
TFOCY/IapCTBEHHBI  apXWB  HOBEHIIEW  HCTOPUN»
(PTAHN)

6. | enepanpHOe KaszeHHOE yupexaeHue «Poccuiickuit
FOCYJapCTBEHHBIA  apXWB  HAay4YHO-TEXHUYECKOU
nokymenTarmmn» (PTAHT/I)

7 (T)prrpnq TLIONA TanATOONA UONANIrITAOIA //pﬁ{‘!‘DTf/’Y{‘II‘DTﬁ
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http://www.rusarchives.ru/federal/rgakfd
http://www.rusarchives.ru/federal/rgakfd
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http://www.rusarchives.ru/federal/rgantd
http://www.rusarchives.ru/federal/rgaspi
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FOCYI[apCTBeHHI;IfI apXuB COHH&HLHO-HOHHTH'{CCKOﬁ

ucropum» (PI"ACIIN)

8. | denepanbHOe KaszeHHOE yupexaeHue «Poccuiickuii
rOCy/IapCTBEHHBIH apxuB (hOHOZIOKYMEHTOB
(PTAD/T)

9. | ®egepanvHoe KaszeHHOE yupexaeHue «Poccuiickuit
roCcyJapCTBEHHBIN apXuB 3KoHOMUKI» (PI'AD)

10. | ®epepanbHoe KazeHHOE yupexaeHue «Poccuiickuit
rocyIapCTBeHHBIA BOeHHBINH apxuB» (PI'BA)

11. | ®depepanbHoe KazeHHOE yupexaeHue «Poccuiickuit
rOCY/apCTBEHHBIH  BOCHHO-UCTOPUYECKUNA  apXUB»
(PTBHA)

12. | ®enepanbHOe KaseHHOE YyupexneHne «Poccuiicknii
rOCyJapCTBEHHBIN HcToprueckuii apxuB» (PITUA)

13. | ®epepanpHoe KazeHHOE yupexaeHue «Poccuiickuit
rOCYy/IapCTBEHHBI HMCTOpUYECKUM apxuB JlanbHero
Boctoka» (PTUA [IB)

14. | ®Gunmman  QenepambHOTO Ka3eHHOTO  YUPEXKISHUS
«Poccuiickuii rOCyIapCTBEHHBIN apXuB
HAay4YHO-TEXHUYECKON JOKyMeHTamum» B TI. Camape
(Pumman PTAHT/L)

CIMCOK apXUBHBIX YUpekaeHuil cyObekToB PO MoxHO
yBHJETh Ha caifre: http://new.rusarchives.ru/state/list.shtml
Bbi6op apxuBHOro yupexaenus cyobekra PdD
CcBOOOIHBIN.

KontponbHas paboTa o AUCIUIUIHHE

«OCHOBBI apXUBOBEICHUS
3aganme 2. CocraBbre OnOnMMorpaduueckuii 0030p 1o
pasneny «Wcropust apxuBHOorO gnema B Poccum». Kaxmprit
CTYJACHT  paspabaThiBaeT OJHYy TeMy M3  CIIHCKa,
pacrosioxxeHHOro  Hmwxke. Homep Tembl  COOTBETCTBYET
MOPSIIKOBOMY HOMeEpY B CHMCKe rpymmsl (ecium B rpymme 11
YEeJIOBEK W MEHbIEe, BOMpaloTCA TEeMBl 1O HOMepaMm 0e3
«pacumputenei» -1,2,3 u T.11.; eciii OoJbIle, TO BEIOMPAIOTCS
TeMbl ¢ pactupurensmu — 1.1, 1.2, 2.1 u 1.1.; eclid CTyIeHTOB B
rpynmne Oompme 22-X, TO TEMBI BBIOMPAIOTCA B TOPSAKE
cJeoBaHUM U 0e3 paciupenus, u ¢ pacmmpennem — 1, 1.1, 1,2 u

T.1.). TeMbI 0030pOB He 10/KHBI NOBTOPATHCS!

Temvl 05 OubUOSPAPuUUecKux 0030p08
1.CranoBnenune apxuBHOTO aena B Kuesckoii Pycu
1.1.0cHoBHBIE BUaBI fOKyMeHTOB Kuesckoit Pycu
1.2. Texnonoruu u nenu xpanenus Kuesckoit Pycun
2.ApxuBHoe 11eno B MockoBckoit Pycu
2.1.CranoBnenue apxuBHOro jena B MockoBckoit Pycu
2.2.@opmupoBaHre W (QYHKIHOHHPOBAHUE  CETH

MPUKa3HBIX apXUBOB
3.ApxusHoe neno B XVIII B.
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http://www.rusarchives.ru/federal/rgae
http://www.rusarchives.ru/federal/rgae
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http://www.rusarchives.ru/federal/rgia
http://www.rusarchives.ru/federal/rgiadv
http://www.rusarchives.ru/federal/rgiadv
http://www.rusarchives.ru/federal/rgiadv
http://www.rusarchives.ru/federal/rgantd-samara
http://www.rusarchives.ru/federal/rgantd-samara
http://www.rusarchives.ru/federal/rgantd-samara
http://www.rusarchives.ru/federal/rgantd-samara
http://new.rusarchives.ru/state/list.shtml
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3.1. Yopasnenueckue pedopmsl [lerpa I n apxuBHOE neno
Poccun

3.2. llopsimok yueTa i XpaHEHHS apXHBOB B IETPOBCKYIO H
MOCTIIETPOBCKYIO DIIOXH.

4.ApxuBHoe Aeno B nepsoi monosune XIX B.

4.1.MuHHCcTEepCKass CHCTEMa  JACIIONPOM3BOJICTBA U
apxuBHOE Jieo Hadana XIX B.

4.2. Y4er apXuBOB, 3BOJIIOLIMSA apXMBHOTI'O JieJla B Hayaje
u cepenune XIX B.

5.ApxXuBHOE 11eJI0 BO BTOPOi mojoBuHe XIX B.

5.1.Bnusiaue pedopm Anekcanzpa Il Ha apxuBHOE A€I0
Poccun.

5.2.CucteMa apXUBHOTIO JIeja U €r0 COBEPIICHCTBOBAHUE
BO BTOpo# nojoBuHe XIX B.

6. ApxuBHoe zeno Ha pybexe XIX-XX BB.

6.1.CocrosiHre apXuBHOTO Jena Ha pyoexe XIX—XX BB.

6.2.MeToapl  OpraHM3alUMy  apXUBHOIO  XPaHEHUSA
JIOPEBOJIIOLIMOHHON  Poccuy, yHacienoBaHHBIE COBETCKUMU
APXUBHBIMU YUIPEKIACHISIMU.

7. CTaHOBJIEHUE COBETCKOM apXUBHOM CUCTEMBI

7.1.1lepBeie HEeKpeThl COBETCKOW BIacTH B oOjacTu
ApXUBHOTO JIeNa

7.2.HoBble apXUBBI, CO3JaHHBIE IPU COBETCKOM BIACTH, U
MOPSZIOK ITOJIE30BAaHUS IMH.

8.Pa3BuTHE apXMBHOTO Niela B JOBOCHHBIH U BOCHHBIN
MEPUOBI

8.1.Co3nanue HOBBIX apxuBOB B 1930-¢ rT.

8.2.Ilonoxenue o ['ocynapcTBEHHOM apXUBHOM (OHJIE OT
29.03.1941. HoBas cucrema apxusoB B CCCP.

8.3.Cocrosanue apxuBHoro gena B CCCP B mnepuon
Benukoit OTeuecTBEHHON BOWHEI.

9.ApXUBHOE JIENO B IOCIIEBOCHHBIH MEPUO]]

9.1.Bnusinue nocnenacteuit BOB Ha apxuBHOE 11€110

9.2.Ilonoxenne o ['ocymapcTBeHHOM apXuBHOM (hoH/IE
CCCP ot 13.08.1958

9.3.ITonoxenne o ['ocymapcTBeHHOM apXWBHOM (OHjIE
CCCP uTAY CCCP ot 04.04.1980

10. CranoBienue apxuBHOoro jena B Poccuiickoit
®denepanuu

10.1. 3MeHeHUs1 B CUCTEME apXHMBHOTO JENia B CBSI3U C
pacmnaioM COBETCKOM CHCTEMBI U MPEKPALIEHUEM JEATETbHOCTH
KIICC

10.2. IIpo6ieMbl IEPEXOHOTO TEPHUOIa OT COBETCKOM K
COBPEMEHHON OpraHM3alliu apXUBHOTO Aena Poccun.

11. Dtampl TOCTAaHOBKM W  COBEPIIEHCTBOBAHUS
apxuBHOTO n1ea B Poccum (0630p).

O0beM Tekcra 0030pa - 1-1,5 crpanunsl; wpudT - Times
New Roman, xerus - 14; uatepsain - 1,5; mons 2,2,2,2.

bubnuorpaduueckne cChUIKM  (vacmu  CHPABOUHO20
annapama OJoKymenma, cayacawyue UCOYHUKOM
oubnuocpaguueckol uHgopmayuu 00 ONYOAUKOBAHHBIX U
HeOnyOIUKOBAHHBIX OOKYMeHmax) CIeAyeT NPOU3BOAUTH IO
T'OCT P 7.0.5-2008. bubnuozpagpuueckan ccoinka. Qoujue
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mpeoosanusn u nPasuUIa COCHABICHUA.
Tect Ne 1
Pa3nen 1. ApxuBoBeeHHEe KaK HAYKA U ydeOHas
AUCHMILINHA
9. Hukxonaii BacuabeBnu KamayoB — 310 pycckuid
Y4eHblii, IPOCJIABUBLIMIICH TeM, YTO...

1. HEPBBIM BBICTYNIWII C JTOKJIAJAOM «APXUBBD Ha
apXxeoJIoTH4eckoM cbe3zie B 1869 ronys;

2. Hanucan MEPBYIO MOHOTpaduIo o
apXUBOBENICHUIO « ApXUBHOE Jeyio B Poccumny;

3. pa3paboTan  JeTalbHBI  IUTAaH  apXUBHOU
pedopmel B Poccuu;

4. cuyruTajg ONaroyCTpOMCTBO apXHWBOB Ba)KHBIM

YCIIOBHEM JUTS IPOLBETAHUS HCTOPUUECKON HAYKH.

10. Hay4HbIii TPy 3TOr0 y4eHOro 0bL1 HANMKMCAH ellle B
Hayajie XX Beka. B HeM 3TOT yuyeHblil moABepr KpUTHKe
POCCHIICKYI0 apXMBHYI0 CHCTEMY, B YacTHOCTH, Takue eé
HEJOCTATKH, KAaK HHU3KHH YPOBeHb CHCTEeMATH3ALIMH
apXHBOB, OTCYTCTBHE COJ€p:KATeJbHBIX OMHUCEH, MAJIYI0
YHCJIEHHOCTh M HEAOCTATOYHYH) KBAJIH(PHIHPOBAHHOCTH
(oTcyTcTBHE BBICIIIETO o0pa3oBaHuA) apXHUBHBIX
padOTHMKOB, (albCHPUKANMI JOKYMEHTOB M  HX
HEeJOCTYIIHOCTh JJisi  uccienoBareseil. HazoBure 3TOrO

Y4eHOoro.
1. WN.E. AunpeeBckui,
2. A.I1. BopoHog,
3. J1.51. CamokBacos,
4 E.B. Crapoctus.

MPOMEXYTOUYHBIN TECT Ne 2
K pasgenay 2 «O0mas xapakTepucTuka ApXuBHOro ponaa
P® u cucrembl apxuBHBIX yupe:xaeHuii Poccun»
2. Epunblii rocyaapcTBeHHbId apxXuBHbIA  (oHI
Poccnn Hauan GpopMHPOBATHCA B ...

1. 1918 r,;
2. 1958 r.;
3. 1991 r.
4 2012 r.

MPOMEXYTOUYHBIN TECT Ne 3
K pazaeny 3 «Opranusanus Ucnoab30BaHUs apPXUBHBIX
(oHT0B ¥ BO3MOKHOCTH €€ COBEPIIEHCTBOBAHMSD)
15.Korna Havajgach MexaHHU3alus apXUBHOIO Aena?
5. B xonne XIX B.;
6. B 1950-x rr.;
7. B 1970-x IT.;
8. B 1980-x.

Bonpocsl k 93x3amMeHy

4. Vcropus CTaHOBIIEHUS apXUBOBEJCHUS KaK HAYKH

12.Cuctema apXuBHBIX YYPEXKIEHHH COBPEMEHHOM
Poccun

13. Oprasns! ynpaBiieHUs! apXUBHBIM JienoM B Poccun

14. JlesTensHOCTE MEXTyHApOJHOTO COBETA apXHUBOB
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18.  IlenTpanu3oBaHHBIN
APXUBHBIX TOKYMEHTOB

21.0Oka3aHue rocyapCTBEHHbBIX U MyHUIIUNATIbHBIX yCIyT
B 00JIacTH apXHUBHOTO JeJa.

25. Vcropus pa3BuTHs apXUBHOTO Jiena B Poccun

TrOCY/IapCTBEHHBI  y4eT

OIIK-1.2

Bnaaeer HaBbIKamy

[TOMCKa u oTO0PA|
MICTOYHUKOB, KOTOpEIC
BaYKHBI VTS
KOHKPETHO-HCTOPUIECKOTO
MCCIIEIOBAaHUSL C  YYETOM|
[IEHHOCTH
JIOKYMCHTAJIbHOI'O
MCTOYHUKA KaK  4acTy|

MCTOPUYECKOI'O HaCIEaus|
1 aKTUBa OpraHyu3alnuun

IIpakTH4yeckoe 3a1aHne
Pa3nen 2
3aganue 2. Omnpeneautb, MNOJb3YSCh MepPEYHAMH
THUMOBBIX APXUBHBIX [OKYMEHTOB CPOK  XpaHEHUsl
CJIeyIOLIUX JOKYMEHTOB:

21. [Tpuka3 o mpueme Ha padoTy.

22. TpynoBoii torosop.

23. JlndHoe feno pyKOBOIAUTENS OpraHU3aIiH.

24, Tabymnsrpamma.

25. VYTBepKACHHbIE  pa3psAAbl  OIUIATBl  TpyJa
PpabOTHHKOB.

26. Croucku paboTammx Ha MPOU3BOACTBE C

TSDKETIBIMU, BPEHBIMH, OMTAaCHBIMHU YCJIOBHSIMU TPY/Ja.
27. Ilepeniucka o0  TOMy4YeHHM  3arpaHUYHBIX
[acrnopToB PabOTHUKAMHU OpTraHU3ALIUH.

28. NnauBumyansHble OTYETH pAOOTHUKOB.

29. OrnepaTuBHBIE CTaTUCTHUYECKUE OTYETHI
JloroBOpBI IO 3aJI0Ty UMYIIIECTBA OpTaHH3AIIHH.

30. JIOKyMEHTBI O  COCTOSHUM  3JIaHUil U
MOMEIICHUH, 3aHMMAaeMBbIX OpraHu3alued, HEOOXOIUMOCTH
MPOBEJICHHSI KAIUTAIBHOTO M TEKYIIIETO PEMOHTA

31. CornamneHus TUIEeH3UOHHbBIE

32. DOTOIOKYMEHTHI

33. Yeprexu 3eMeNbHBIX YYaCTKOB

34. COopHHKH, anbOOMBI paboueit

TEXHOJIOTHYECKOMN JAOKYMCHTAallUN

35. WHTepHeT-callThl OpraHu3amuii
36. Pacrienkn Ha peMOHTHBIE paOOTHI
37. [IpoekTh U cMETHI Ha YCTAaHOBKY 000pyI0BaHUS

1 1iepeo0opyI0BaHUE MPEIITPUITHI

38. OKCcIepTHBIE  3aKIIOYCHUS
TEeMaTHYECKUX TIAHOB

39. OCKH3HBIE TPOEKTHl pecTaBpalull 00beKTa
W/WIIM pEMOHTHO-PECTaBPAIIHOHHBIX padoT

o  TPOeKTaMm

40. [Tacmopra TexHUYECKHUE 3TaHUN U COOPYKEHUM.
Tabmunal
Tunosvie cpoku xpanenus 00KYMeHmos
HanmenoBanme Cpox Cpox
BHJIa JOKYMEHTA XpaHeHUs / | XpaHEHHS IO
I cratba  mno | Ilepeunio
[lepeunto 2007 T.
2019 r.
Ilpukas 0 50/75 -
npueme Ha pabomy. aem OIIK
Cm.
434 0
0
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lepeunu

1) IlepeueHb THUIOBBIX YIIPABICHYECKUX AaPXUBHBIX
JOKYMEHTOB, O00pasyloLMXcs B IPOLECCe AEATEIbHOCTH
roCy1apCTBEHHBIX OpraHoB, OpraHoB MECTHOT'O
CaMOYIPAaBICHUs. M OpraHU3aliil, C YKa3aHHEM CPOKOB HX
xpanenus", y1B. llpmkaz PocapxmBa or 20.12.2019 N 236//
Koncynsrantllmoc. — Pexxum nocryna:

2) "OO0 ytBepkaeHuu llepeuHsi THIIOBBIX apXUBHBIX
JOKYMEHTOB, 0Opa3yloIIUXcid B HAayYHO-TEXHHYECKOH W
MIPOM3BOACTBEHHOM NESATENBHOCTH OpPraHM3alui, ¢ yKa3aHUEM
POKOB XpaHeHus». YTB. llpuka3 MunkyneTypel Poccuu ot
31.07.2007 N 1182 (pen. ot 28.04.2011). // KouncynwsranaTlIiroc.
- Pexxum JOCTyIa:
http://www.consultant.ru/document/cons_doc_LAW_ 72211/

Tect Ne 1
Pa3zpnen 1. ApxuBoBegeHNe KaK HAYKA U y4eOHas
AHCHUTINHA

7. CeroaHsi XpaHEHHI0, KOMILJIEKTOBAHMIO, Yy4eTy
MO/VIe:KAT  pasiM4Hble  JOKyMeHTHL. Ilomiexar Jm
APXMBHOMY XPAHEHUI0 JJIEKTPOHHbIe 0a3bl JAHHBIX?

Houemy?

1. Ha, moanmexxat XpaHEeHHIO, Kak M OyMaKHBIE,
KHHO-, ()0TO-, (DOHO- U BUIEO- U JPYTHE JOKYMEHTEHI.

2. Ha, Ttak kak 0a3bl JaHHBIX — 3TO M €CTh
AIIEKTPOHHBIE APXHBHI.

3. Her, Tak xak 6a3bl JaHHBIX — 3TO HE TOKYMEHT.

4. Her. DnexTpoHHBIE HOKYMEHTHI B apXWBbI HE

CIAIOTCA, TaK KaK UX CPOK XpaHCHHUA HEC MMPEBLIIIACT 5-TH JIeT.

8. Ilepdoxkaprbl, mnepdoJieHTbl, MATHMUTHbIE U
onTHYecKHe HOCUTENH, a TAaK/Ke HAKOMUTEeIN UHPOpMAIHH
Ha JHEProHe3aBUCUMOM (NIIII-NAMATH OTHOCATCH K ...

1. TPAAUIIMOHHBIM JOKYMEHTaM;

2. TEXHOTPOHHBIM PpenpOTyKTUBHBIM
JIOKyMEHTaM;

3. TEXHOTPOHHBIM MalIHHOYHTAEMBIM
JIOKYMEHTaM;

4, HE OTHOCATCS HH K OJHOMY W3 THIIOB U

COCTaBJISIIOT CAMOCTOSATENILHYIO TPYIIIY JTOKYMEHTOB.

11. Ecau n3 naeHTH(HUKANMOHHBIX PEKBH3HUTOB HA
AOKyYMeHTe, MOCTYNHBIIEM apXHMB, €CThb TOJBKO TEKCT M
OTTHCK MNeYaTH, TO TOMOKeT APXHBHCTAM YCTAHOBMTbH
NMO/VINHHOCTh, ABTOPCTBO M BpeMsl CO3JAHMA JOKYMEHTa
HaYKa ...

1. HNudopmaruka,

2. C¢parucruxa,

3. [Maneorpadus,

4. I'epanpauxa.

14. ®ongoodpa3oBaTeseM HA3bIBAETCH. ..

1. IOPUJIMYECKOe WM (U3HMYECKOe JIMIO, B
nporecce JeATEITbHOCTH KOTOPOTO obpasyercs
JIOKYMEHTAJILHBINA QOHT;

2. BJIaJieNiel] apXUBHBIX JOKYMEHTOB, Y KOTOPOTO

CCTh ITOJTHOMOY M 110 PpacCropsXEHUIO APXVBHBIMU



http://www.consultant.ru/document/cons_doc_LAW_72211/
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JIOKYMEHTaMU B TIpelaenaX, YCTAaHOBICHHBIX 3aKOHOM WIIU
JIOTOBOPOM;

3. apXUBHBIA (DOHA, COCTOSIMNK M3 HOKYMEHTOB,
o0pa3oBaBmIMXCS B TMpOIECCe IKU3HH U ACSITeIHbHOCTH
(u3MUeCcKoro IMIa, CeMbU, POJa;

4. COBOKYITHOCTb ApPXUBHBIX JIOKYMEHTOB,
WMCTOPUYECKH W/WIIH JIOTHYECKH CBSI3aHHBIX MEXIY COOOH.

MPOMEXYTOUYHBIN TECT Ne 3
K pazgeny 3 «Opranu3anmsi HCIO/Ib30BAHUS APXUBHBIX
(poHTOB M BO3MOKHOCTH ee COBEPIICHCTBOBAHMSD)
IIpasunvHvix omeemos modcem Obimb HECKOILKO.
10. Jdoxymentnl u ¢ouabl INOCJIE 1917 roma B
YYeTHBIX JOKYMEHTaX UMeIoT ...

5. uHaekc P u Homep donpa;

6. uHnaekc /7 v Homep Qouaa;

7. uHaekc [ v Homep (oHxaa;

8. TOJIEKO HOMep (oH/a.

11. Kommuiekc B3aMMOCBSI3aHHBIX "
B3aHMOJONOIHAEMBIX apXUBHBIX JOKYMEHTOB,

PACCKa3BIBAIOIIMX O COCTaBe W COACPKAHMH APXHBHBIX
MAaTEepHAJIOB, CO31aBAEMbIX HA €IUHON MeTOAUYECKOM
OCHOBe /Il NMOMCKA apXHBHBIX JOKYMEHTOB WM APXHBHOI
uHpopmaunu B ueasx 3QGeKTHUBHOIO HCHOJIb30BAHMUS
Ha3bIBaeTcH...

5. CUCTEMOM  HAy4HO-CIIPABOYHOIO  armapara
apXuBa;

6. NIEPBUYHOU apXMBHOM JOKyMEHTALUEM;

1. BHYTPEHHEN YYETHONW JOKYMEHTALMEN apXUBa;

8. JIOKyMEHTaIen LEHTPATN30BAHHOTO

rOCYJapCTBEHHOI'O y4eTa.
12. K cuctemMe HAyYHO-CIIPABOYHOI0 aNNapaTa apxuBa
OTHOCSITCSI:

5. KaTaJIoru;

6. OIIHCH;

1. YKa3aTellu;

8. CITUCOK (pOHIOB.

13. IHoab3ywTess 4-Msi NpaBUIAMHM  COCTABJICHUS
cxeMbl KJaccu(puKanuy apXMBHBIX JOKYMEHTOB, YKa:KUTe,
KAKO#i/-He W3 HMKeNepeYnuCcJeHHbIX MPHU3HAKOB MOIYT
HCIO0JIB30BAThCHA AJI KJIacCH(puKanumn?

5.  CTpyKTYypHBI;

6.  KOpPpPEeCHOHICHTCKHIA
7. XPOHOJIOTHUESCK U
8. HOMUHAJIbHBIA

14. JlokyMeHT apxmuBa, COCTABJeHHBIH Ha OJaHKe
apxuBa, WMEKIIMil IOPHUANYECKYI0 CHIYy W COdep Kalui
AOKYMEHTHYI0 HH(POPMAIMI0O O TIpeAMeTe 3ampoca ¢
yKa3aHHEeM apXWBHBIX IIH(POB U HOMEPOB JHMCTOB eIMHHUIL
XpaHeHUsl TeX AapPXMBHBIX [OKYMEHTOB, Ha OCHOBAHMH
KOTOPBIX OHA COCTaBJICHA, HA3bIBAETCH. ..

5. HHdopMalMOHHBIM TUCEMOM;
6.  ApXuBHOU BBITUCKOH;

7.  ApXMBHOIi KOIHEH;

8.  ApPXHUBHOI1 CITPaBKOM.
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Bomnpocs! k 3k3aMeHy

8. Ionstue «ApxuBHbiii pona Poccuiickoit enepanuim»

9. ApxuBHBIE JOKYMEHTHI, HE BXOSIINE B APXHBHBIN
dboug PO

10. DkcnepTrza HEHHOCTH JOKYMEHTOB U
KOMIIJIEKTOBaHHUE apX1BOB

11. Kputepuu olleHKH TUIOBBIX KaTEroOpyuid
JIOKYMEHTAJIbHBIX apXUBHBIX MaTEPHUAJIOB

20. Hay4yHo-cripaBOuYHBIN anmapaT apXHBOB.

22 IlyOnuKamMoHHass W BBICTABOYHAS  JIESITEILHOCTH
apXUBOB.

23. BO3MOXHOCTH COBEpPILIEHCTBOBAHUS HCIOJIb30BaHUS
apXUBHBIX ()OHJIOB.

24.ABToMaTH3anys ¥ poOOTU3AIINS OCHOBHBIX OITCpaITHi
B apXUBax.

7. ®opmHpoBaHHE  aAPXMBHBIX  HWH(POPMALUOHHBIX
pecypcoB coBpeMeHHOU Poccun.

IIpumMepHas CTPYKTypa U coAepKaHUuEe K3aMeHa:

HpOMC)KyTO‘IHaSI aTTecTanus 1o AUCIUIIIINHE «OCHOBBI APXUBOBCACHU A BKIIIOYACT TCOPETUIYCCKUC
BOIPOCHI, MO3BOJISIONINE OLIEHUTh YPOBEHb YCBOCHHS 00YYaIOIIMMUCS 3HAHUM, U MPAKTUYECKUE
3aJJaHusl, BBISIBIISIONINE CTETICHb C(OOPMUPOBAHHOCTH YMEHUH M BIIaICHUH, TPOBOAUTCS B (hopme
9K3aMeHa U B (hOpMe BBHIMOJTHEHHS] KOHTPOJIbHOU PabOTHI.

DK3aMeH MO JaHHOW TUCHMIUIMHE MPOBOJUTCA B YCTHOW (hopMe MO K3aMEHAITMOHHBIM
OuneraM, KaXAblil U3 KOTOPBIX BKJIIOYAET 2 TEOPETHYECKHUX BOMPOCA U OAHO MPAKTUYECKOE
3a/laHue.

IToxa3aTein U KPUTEPUH OLICHUBAHHUS IK3aMEHA:

— Ha OLEHKY «OTJMYHO» (5 6ayioB) — 00yyaromuiicss 1EMOHCTPUPYET BBHICOKHI YPOBEHb
c(OPMHPOBAHHOCTH KOMIIETEHIMI, BCECTOPOHHEE, CHCTEMAaTHYecKoe U TIIyOOKOe 3HaHME
y4eOHOTO MaTepualia, CBOOOJHO BBHINONHSAET TMPAKTHUYECKUE 3aJaHMsi, CBOOOIHO ONEpUpPYET
3HAHUSIMH, YMEHUSAMH, IPUMEHSET UX B CUTYaLMSIX HOBBIIIEHHON CIIOKHOCTH.

— Ha OLEHKY «Xxopomo» (4 0amia) — oOyyaromuiicss 1eMOHCTPUPYET CPEAHHUM YpPOBEHb
c(OPMHPOBAHHOCTU KOMIIETEHLIUH: OCHOBHBIE 3HAHMSA, YMEHHMsS OCBOCHBI, HO JOIMYCKaIOTCA
HE3HAYNTENbHbIC OIIMOKH, HETOYHOCTH, 3aTPyTHEHHS IPY aHAJTUTUIECKHUX OTIEpAIHsIX, TEPEHOCEe
3HaHUHN U yMEHUH Ha HOBbIE, HECTAHIAPTHBIE CUTYAIHH.

— Ha OIICHKY «YyIOBJIETBOPUTEJbHO» (3 Oamna) — oOydYaromuiics JIeMOHCTPUPYET
MOPOTOBBI YpOBEHb C(HOPMUPOBAHHOCTH KOMIIETEHIIMH: B XOJ€ KOHTPOJIBHBIX MEpOIPHUITUI
JIOITyCKAIOTCS OITMOKH, TPOSIBIISIETCSI OTCYTCTBHE OTACIBHBIX 3HAHWH, yYMEHWH, HaBBIKOB,
00yyaromuncss HUCHBITHIBACT 3HAYUTENbHBIC 3aTPYJAHEHUS TPU ONEPUPOBAHUU 3HAHUSAMH H
YMEHUSIMU TIPH WX TIEPEHOCE Ha HOBBIE CUTYAIINH.

— Ha OIICHKY «HeYyI0BJIeTBOPUTEIbHO» (2 Oana) — 00yJarouuiicss AeMOHCTPUPYET 3HAHUS
He Oosiee 20% TeopeTHUecKoro maTepualia, JOMYCKAeT CYIIECTBEHHBIC ONIMOKHA, HE MOXKET
MOKa3aTh MHTEJUIEKTyaJbHbIE HABBIKU PEIIEHUs MPOCTHIX 3a/1a4.

— Ha OIIEHKY «HEeY/0BJIETBOPUTEJbHO» (1 Oamr) — oOydaromuiicss He MOXKET IMOKa3aTh
3HaHUS HAa YpPOBHE BOCIPOM3BEICHHUS U OOBACHEHHMS HWHPOpPMAllMM, HE MOXKET I0Ka3aTb
WHTEJUICKTyaJIbHbIE HABBIKU PEIICHUS MPOCTHIX 3a/1ad.




Hpuioxenne 3

MeTtoauyeckue peKOMeHAAIUH 1JIsl CAMOCTOATEIbLHOM PadoThI CTY/ICHTOB

B mporecce BBIOTHEHHUS CAaMOCTOSTENBHOW PAa0OTBI CTYACHTHI JOJDKHBI HAYYHTHCS
BOCIIPHHMMATh CBEIEHUS Ha CIyX, (UKCHpPOBAaTh WH(POPMALMIO B BUJE 3alUCEH B TETpalsXx,
paboTaTh C MUCbMEHHBIMU TEKCTAMH, CAMOCTOSATEJIBHO M3BJIEKAash U3 HUX I1OJIE3HbIE CBEACHUS U
opopmisii MX B BHJIE TE3MCOB, KOHCIEKTOB, CHCTEMaTH3MpOBaTh HHGOpPMALMIO B BHJE
3aIl0JIHEeHUs TaOJIMLl, COCTAaBIEHHs cXeM. Ba)kHO HayunThCsl BBIIEISTH ITIAaBHBIE MBICIIU B JIEKLIUU
npernojaBarens JUOO0 B NHCBMEHHOM TEKCTE; aHAIM3UPOBATH SIBJICHUS; OMNPEAEISATh CBOIO
MO3HIIMIO K TOJyYEHHBIM Ha 3aHATUAX CBEICHHSIM, YETKO (hOPMYITHPOBATh €€; apryMEHTUPOBATh
CBOIO TOYKY 3pEHHUA: BBICKA3bIBATh OLICHOYHBIC CYXKJICHMS; OCYIUECTBIATh CaMOAHAJIM3.
HeoOxonuMo y4uuThbCsl BIaJe€Th YCTHOM M IMCBMEHHOW PEUYbl0; BECTU JUAJIOT; y4acTBOBaTh B
JUCKYCCHM; DPACKpbIBaTh COJIEp)KaHUE H3ydaeMOW IMpoOJeMbl B MOHOJIOTMUECKON peuu;
BBICTYIIaTh C COOOLIECHUSMH U JIOKJIAZIaMU.

IloaroroBka k mNMpakTHYecKMM 3aHATHsAM. CeMHHAp — OJUMH W3 OCHOBHBIX BHJOB
IPAaKTUYECKUX 3aHATUN 110 T'yMaHUTAPHBIM JUcUUIUIMHAM. OH npeHa3HayeH [yl yriIyOJeHHOTro
U3yYeHHs OTJENBHBIX TeM M KypcoB. 1o ¢opme npoBenenns ceMuHapbl OOBIYHO MPEICTABISIOT
co0oii perreHne 3aaa4, 00CyKIeHUE TOKIAI0B, Oeceay 1o IJIaHy WIH JUCKYCCHIO 110 TIpodiieMe.

[loaroroBka K 3aHATHUSIM 3aKJIIOYAETCSI, PEXK/IE BCETO, B OCBOEHUU TOTO TEOPETHUECKOIO
Marepuaia, KOTOPhId BEIHOCUTCS Ha oOcyxaeHue. s 3Toro HeoOX0IUMO B MEPBYIO OYepeh
HepeynTaTh KOHCIEKT JEKIMU WIK pa3zelibl yueOHHUKa, B KOTOPBIX MPUCYTCTBYET YCTaHOBOUHAs
uHpopmanus. M3yueHne pekoMeHAOBAaHHOM JIUTEpaTypbl HEOOXOIUMO cHellaTh MAaKCHUMalIbHO
TBOPYECKN — HE MPOCTO YKJIAAbIBas B IaMATb HOBBIE CBEICHMS, a OCMBICIMBASL U aHAIU3UPYS
MaTepuan. 3aKpenuTh CBOM 3HAHUS MOXHO C TOMOILUBIO 3alMCEH, BBINMCOK WIM TE3UCHOTO
KOHCIIEKTA.

Ecnu cemunap mnpenctaBieH JOKJIaJaMH, TO OCHOBHAas OTBETCTBEHHOCTb 3a €ro
IIPOBEJICHHE JICXKUT Ha Jokiaaunkax. Kak cienarts 310 ycnemHo cMoTpuTe B pasjene «Jlokmam.
OpHako poib OCTaJbHBIX YYAaCTHHUKOB CEMUHApa HE JOJDKHAa ObITh nmaccuBHOW. CTYIEHTHI,
IpoCiIylIaB JAOKJaJ, 3alUChIBAIOT KPATKO IJIABHOE €ro COJAEpKaHHE M 33Jal0T BHICTYHAIOIIEMY
YTOUHSAOLIME BONpocoB. UeM Oojiee 0OCHOBATENbHOM ObUIa JOMAIIHAS MOATOTOBKA MO TEME, TeM
aKTUBHEE TMPOMCXOAUT OOCYXJIeHHE MpoOJeMHBIX BompocoB. Ha cemuHape Bcsiuecku
MOOUIPSAETCS TBOpPYECKAs, CaMOCTOATEIbHAs MbICHIb, JAcTCd BO3MOXHOCTb BBICKA3aTh
KPUTHYECKHE 3aMEUaHUsl.

becena mno mnnany mnpencraBisger co0oil  3apaHee MOATOTOBIEHHOE COBMECTHOE
00-Cy>KZIeHHE BOIIPOCOB TEMbI KaXKIbIM U3 YYaCTHUKOB. JTa (popma noTpeOyeT OT CTyJAEHTOB He
TOJIBKO XOpOIIEH CaMOCTOSITENbHOM MPOpabOTKU TEOPETUYECKOro MaTepuaja, HO U yMEHHeE
y4acTBOBaTh B KOJUIEKTUBHOM JIMCKYCCHM: KPaTKO, YETKO U SCHO (pOpMyIuMpoBaTh M U3Jararb
CBOIO TOYKY 3pEHMs IEpell COKypPCHHKaMM, OTCTauBaThb IIO3ULMI0 B HAy4YHOM CIIOpE,
IIPUCOEANHSTHCS K Uy>)KOMY MHEHUIO WM ONIIOHUPOBATH APYTUM yYaCTHUKAM.

Pedepar — camblii IpoCTON U HaUMEHEe CaAMOCTOSITENBHBIA BHJI MUCHMEHHON PabOTHI.
CyTp €ro cCOCTOMT B KpaTKOM H3JI0KEHUM COJEP)KALIUXCA B HAy4YHOM JIMTEpaType B3IVIAJO0B U
uaen o 3amanHoi teme. Pedepar He TpeOyeT OpUrHHATBPHOCTHA U HOBU3HBI. B HeM olleHuBaeTcs
yMEHHE CTyJleHTa paboTaTh C KHHUIOW: BBIACNATH M (QOpMYJIMpPOBaTh MpodiemMy, OTOMpaTh
OCHOBHbBIE TE€3HCHl U BCIIOMOTaTeIbHbIE JaHHbIE, IOTHYECKH BhICTpanBaTh MaTepHall, IpaMOTHO
0(QOpPMIISITh Hay4HBIH TEKCT.

CrynenTtam mpeayiaraeTcs JaBa Buja pedepatHpix padoT:



PedepupoBanne Hay4dHOU IUTEpaTyphl MPEICTABISIET COOOM COKpAIEHHOE H3JI0KCHHUE
COJICp’KaHUsl CTaThbM WM KHUTH C OCHOBHBIMH CBEJCHHMSIMH WM BbIBOJaMHU. Takue pedeparb
aKTyaJIbHBI TOT/Ia, KOT/Ia B FOPUINYECKUX MCTOYHUKAX TOSBIISCTCS HOBBIA TCOPETHUUCCKHUMA WU
NpakTUYeCKHid MaTepuasn 1o wusydaemoir Tteme. Ot crTyaeHta TpeOyeTcs, BHHUMATEIBHO
03HAKOMUBIIHCH C TIPBOMCTOYHMKOM, MAaKCUMAJIbHO TOYHO U TOJIHO MEpeaTh €ro CoJepKaHue.
Jns storo uenecoobpazHo BbIOpaTh (OopMy MOCHEIOBATENIHOTO H3JIO0XKEHHUS MPOUYUTAHHOU
KHUTH, HE MEHSs e¢ OOIIMi IulaH W CTPYKTYpy (IUIaBhbl, pasaensl, naparpadsi). Heobxomumo
COXPAaHUTH JIOTMKY IIOBECTBOBAaHUS M IM03a00TUTHCS O CBSI3HOCTU TeKCTa. ABTOPCKHE,
OpUTHHAJIbHBIE M HOBATOPCKHE MBICIM M WJACU Jydlle MepefaBaTb HE CBOMMH CJIOBaMH, a C
noMmoIipio uTHpoBanus. O0bseM pedepara OymeT ompenensaTbes COACpX)AaHUEM HCTOYHHKA, a
TaK)K€ €ro Hay4yHOH M IpPaKTHUYeCKOH LeHHOCThI0. Ho B 11000M cityyae npeanodreHue OTAaeTes
KPaTKOCTH U JIJAKOHUYHOCTH, YMEHHUIO OTOUPATh TJIAaBHOE U OCBOOOXKIATHCSI OT BTOPOCTEIIEHHOTO.

Pedbepar mo Teme  mpencraBisier 0030p HAYYHBIX B3MVISAIOB M KOHICMIHUNA IO
po0JIEeMHOMY BOIIPOCY B M3y4aeMoOi TeMe.

- Ecniu Bam mpenmnokeHa Tema Takoro pedepara Ha BBHIOOP, TO MPEANOYTEHUE CIEAYEeT
OTJIaTh TOM, KOTOpasi AJis1 Bac MHTepecHa WiK 3HakoMa. OHa He JT0JKHA ObITh OYEHb CIOKHOUN U
00BEMHOIA, B TPOTUBHOM ciyuae pedepar Oy1eT HalmOMUHATh KypCOBYIO paboTy.

- Hnsa moarotoBku pedepara CTyIAE€HTY HEOOXOIUMO CamMOMy WJIH C Y4acTHEM
npenoiaBarelis nojaoopare UCTOUHUKH uHpopmaiuu. Crenyer mo3ab0TUThCs, YTOOBI B BallleM
CIHCKE OKAa3aJMCh HE CIllydaifHble, a [EeHHbIE B HMH()OPMAIMOHHOM IUIaHE KHHUTH. MOXHO
BBIIIOJHUTH pabOTy, OOpaTUBIIMCh U K OJHOMY MCTOYHHMKY — IIOCOOMIO, MOHOTrpaduu,
uccienoanuio. Ho mydiie, eciiu Bbl 00paTuTECh K JBYM-TPEM HAYYHBIM TPYZaM — 3TO MO3BOJIUT
MPEJICTaBUTh MPOOJIEMY C HECKOJIBKMX TOUYEK 3pEHUS M BBICKA3aTh TUYHbIC IPEATIOYTCHHUS.

- OIHUM U3 TJIaBHBIX KPUTEPUEB OLIEHKH pedepaTa OyaeT COOTBETCTBUE €r0 COMEPKaHuUs
3asBiIeHHON Teme. Jlng »Toro Oerio O3HAKOMHUBIIMCH C TEPBOMCTOYHHMKAMHU COCTaBbTE
MpelBapUTeNbHbIN TaH Oynaymero pedepara, 0003HaYMB B HEM MPHHIMIIAAIBLHO Ba)KHbIE
MOMEHTBI U ATaIbl OCBeNIeHus mpoodsiemMsl. [locie Toro, Kak y Bac mosiBsATCS pabodne 3armcH 1o
pe3yibTaTaM M3YYeHHUsl HAydyHOW JUTEparypbl W oOmmMpHas MHPOpPMALUS MO TEME B IEIIOM,
MOXXHO OyJeT CKOppeKTHpoBaTh oOmui miaaH pedepara. Crapaiitech mpu padboTe HaJg HUM
THIATENIBHO HW30aBIATHCS OT «HU3JUIIECTB»: BCAKOTO poJa aOCTPaKTHBIX pacCyKICHUH,
Ype3MEpPHBIX MOJIPOOHOCTEH U MHOTOUHCICHHBIX MPUMEPOB, KOTOPBIE «PAa3MBIBAIOT» TEMY WU
YBOZAT OT HEE.

CrtpykTtypa pedepaTa BkIoyaeT B ceOsi BBEJCHHE, OCHOBHYIO YacTh U 3akiroueHue. Bo
BBEJICHUU (POPMYIUPYIOTCA IENH W 3a7adyd padoThl, €€ aKTyalbHOCTh. OCHOBHAas 4YacTh
NpeCTaBIsieT cOO0H MOCIeI0BaTEIbHOE U apTYMEHTHPOBAHHOE M3JIOKEHUE PA3IUYHBIX TOUEK
3peHusi Ha TpoOJeMy, ee aHajau3, MpearnojaraeMple MyTH penieHus. 3aKiIrdeHue o0o0maer
OCHOBHBIE MBICITH HJI OOOCHOBBIBAET TMEPCIEKTUBBI NANbHEHIIEr0 HccieqoBanusl TeMbl. Ecim
pedepar moctatouyHO OOBEMEH, TO TOTpPeOyeTcs pa3fe/ieHHe TEKCTa Ha pasfeibl (TJIaBbl,
naparpadsl). MmrocTpaTuBHBIN MaTepuan — TaOIUIIbl, CXeMBI, TpaUKu — MOTYT pacriojaraThCs
KaK BHYTPH OCHOBHOM YacTH, Tak ¥ B pazfene «lIpunoxeHue».

O06mwem pedepara 3aBUCUT OT LIeTIeH M 3a7a4, penaeMbix B padote — oT 5 10 20 cTpaHuIy
MAIIMHOMUCHOTO TEKCTa uepe3 JIBa WHTepBasa. Eciau B 3alaHuu, BBIJAHHOM MpENoAaBaTeleM
00BEM HE OTOBapUBACTCS, TO CIEAYET HCXOAUTh U3 Pa3yMHOH IIeTIeCO00Pa3HOCTH.

B pedepare B 00si3aTensHOM TOPSAKE Pa3MEIIAOTCS TUTYJIBHBIA JIUCT, TUIAH WA
OTJIaBJICHHE Pa0OTHI, @ TAKXKE CITUCOK UCTIOIh3yEMOM JTUTEPATYPHI.

OO6bpuHO pedepar MOXKET 3a4YMTHIBACTCS KaK MHUChMEHHas paboTa, HO HEKOTOPHIC
IpenojaBaTeNd MPAKTUKYIOT MyOJMYHYIO 3alIuTy pedeparoB HIM HUX «O3BYyUHMBAaHHE» Ha



CEMHUHAPCKUX 3aHATHIX. B 3TOM ciiyyae HE0OXOAMMO MPHIIOKUTH TOMOTHUTENbHbIC YCUIHS AJIs
MOJTrOTOBKH IyOIMYHOTO BBICTYIUICHUS 110 MaTtepuaiaM pedeparHoii paboThl.

IIpe3eHTanusi — COBPEMEHHBII CIOCOO YCTHOTO WJIM HHCHMEHHOTO NpPEACTaBICHUS
UH(POPMALIUHU C UCTIOIB30BAHUEM MYJIbTUMEIUHHBIX TEXHOJIOTHH.

Cy1iecTByeT HECKOIbKO BapUaHTOB IPE3EHTALIUH.

. IIpe3eHTanus ¢ BBICTYIUIICHUEM JOKJIAUUKa
. IIpe3eHTanys ¢ KOMMEHTapUAMU AOKJIA4UKA
. [IpesenTanyss  Oas  CaMOCTOATENBHOIO  IPOCMOTPA,  KOTOpas  MOXKET

JEMOHCTPHUPOBATHCS Mepel] ayAUTOpHel 6e3 yuacTs TOKIaa4uKa.
[TonroToBka mpe3eHTaK BKIOYAET B €051 HECKOJIBKO 3TAIOB:

1. [InanupoBaHue Npe3eHTALUU
OT OTBETOB Ha 3TH BOIPOCHI OyIET 3aBUCETH BCE MOCTPOCHHE NPE3CHTAIHH:

J KaKOBO NPEAHA3HAYCHHE W CMBICT MPE3CHTAIMH (JIEMOHCTpAIHs PE3yIbTaTOB
Hay4YHOH paboThl, 3alIUTa AUIIJIOMHOTO IPOEKTA U T.[1.);

o Kakyl0 pojib OyAeT BBINIOJHATh IHPE3EHTallUsd B XOJ€ BBICTYIUICHHS
(coTpoBOXKIEHHE JOKJIa/1a UK €r0 WUTFOCTPAIHs);

. KaKoBa LieJb pe3eHTaluu (MHpopMupoBaHue, yOeKACHUE NI aHAIH3);

. Ha Kakoe BpeMs paccuuTaHa Ipe3eHTauus (KopoTkoe - 5-10 MuHYT win
IPOJODKUTENBHOE - 15-20 MUHYT);

J KaKoOB pa3Mep M cocTaB 3pHuTeibckoi aymutopuu (10-15 yemosexk mmm 80-100;

IPEernoJiaBaTesu, CTYCHThl WM CMELICHHAs Ay JUTOPUS).
2. CtpykTypupoBaHue HHPOpMauu

o B Ipe3eHTAllMM He JO0JbKHa ObITh MeHee 10 cnaiifoB, a o0Iriee WX KOJIUYECTBO
npesbimath 20 - 25.

J OCHOBHBIMH TPUHIUIIAMH TP COCTABJICHHH MPE3CHTAIIMH JOJKHBI OBITh
SICHOCTb, HAIISITHOCTD, JIOTUYHOCTh U 3alIOMHUHAEMOCTb;

o Mpe3eHTalMsl TOJKHA UMETh CIIeHapUi U YETKYIO CTPYKTYpy, B KOTOPOHl OymyT
OTpa’keHbI BCE IPUUMHHO-CIICCTBEHHbIE CBSI3H,

. paboTa Haj Tpe3eHTalMeld HAaYMHAETCS TOCJEe TIIATENbHOTO OOJyMBIBAaHUSA W

HalMCaHMUsl TEKCTa JOKJaJa, KOTOPbIH HEOOXOIMMO pa3OUTh HAa (parMeHThl U 00O03HAYUTh
CBSI3aHHBIE C K&KJBIM U3 HUX 337a4U U IEHCTBUS;

. HEepBbIM IIar — 3TO ONpeAeieHHe TIJIaBHOM HuAeH, BOKPYI KOTOpOH Oyner
CTPOUTHCS MPE3EHTALUS;
J yacTb MH(OpPMAlMM MOXKHO TE€PEBECTH B JBa THUIA HAIJSAJHBIX IOCOOUMH:

TEKCTOBBIE, KOTOPBIE IIOMOIYT CIIyLIATENISAM CIE€IUTh 32 XOJIOM pa3BEPTHIBAHUSA APIyMEHTOB U
rpadguyeckre, KOTOpblE WJUIIOCTPUPYIOT TIJIaBHbIE IYHKTbl BBICTYIUIEHMSI W CO3JAIOT
HMOLMOHANIbHBIE 00Pa3bl.

. CIOJKETBl IPE3CHTAlUd MOTYT pPa3bsACHATh WM WIIIOCTPUPOBATH OCHOBHBIE
MOJIO’KEHUS JIOKJIaZla B CaMbIX Pa3HOOOpa3HbIX BapuaHTaX.

OueHb BaXXHO HAWTH TPABWIBHBIM OalaHC MEXIy pedblo JOKJIAAuuKa M|
CONPOBOXKAAOUIUMU €€ MyJIbTUMEIUMHBIMA 3JIEMEHTaMHU.

Jlis1 3T0T0 11e1eco00pa3Ho:

o OTIPENIeNUTh, YTO OYJIET MPEICTABICHO HA KAXKIOM CJIai /e, 9TO OYAET B 3TO BpeMs
TOBOPHUTHCS, KaK OyAET cAeNiaH Mepexo] K CIeAYIEeMy claiay;

o camble BaXXKHBIC HJIEW U MBICIIA OTPA3UTh M Ha Claiifjax U MPOU3HECTH CIOBaMH,
TOTJ]a KaK BTOPOCTETEHHbIE — JIM0O0 coBaMH, THOO0 Ha claiiax;

o uH(pOpMaIIMIO Ha CllaiiflaXx MPEJACTaBUTh B BUJE TE3UCOB — OHHU COMPOBOXKIAIOT
MOAPOOHOE U3JIOKEHUE MBICIICH BBICTYMAIOIIETO, a HE HA000POT;

. JUTSL pa3bsICHEHUS TTOJIOXKEHHH JTOKJIa/la UCIIOIh30BaTh Pa3HbIC BHUJIBI CIAMIOB: C

TCKCTOM, C Ta6J'II/II_IaMI/I, C JuarpaMmMaMu;



J mr00asi Mpe3eHTalus J0JDKHA MMETh COOCTBEHHYIO IpaMaTypruio, B KOTOPOM
€CTb:
«3aBs3Ka» - MPoOyKIEeHHUE UHTEepeca ayAUTOPUH K TeMe COOOIIeHuUs (SIpKUl HaTJIsIHbIHI

npumep);

«pa3BUTHEY - IEMOHCTPAIUS OCHOBHON HH(OPMAIIMH B JIOTMYECKOI MTOCIIEI0BATEILHOCTH
(uepemoBaHNE TEKCTOBBIX U rpa)uyecKux claiiioB);

«KyJIbMUHAIUS» - TPEACTAaBIEHHE CamMoro TJaBHOTO, HOBOTO, HEOXKUIAHHOTO
(MOITMOHATILHBIN PEUEBOM HITU WILTIOCTPATUBHEIN 00pa3);

«pasBsi3ka» - popmyarpoBaHUE BHIBOJAOB MM MPAKTUYECKUX PEKOMEHIAIUI (BUICOPSN).

3. OdopmieHue nmpe3eHTauu

OdopMieHne nMpe3eHTaIK BKIFOYAET B Ce0s CICAYIONTYI0 0053aTeNbHYI0 HH(OPMAIIUIO:

THUTYyJIBHBIN JTUCT

- IPEJICTABIISICT TEMY JIOKJIaJla U UMs aBTOpa (UM aBTOPOB);

- Ha 3al[UTe KypCOBOW WJIM AWIUIOMHONW pPaOOTHI yKa3blBaeT ()aMUJIMIO M WHUIUAIIBI
HAYYHOTO PYKOBOJUTEIIS WM OpraHU3aIuy;

- Ha KOH(epeHIUsIX 0003HAYAET ATy U Ha3BaHUE KOH(EPEHIIUH.

[Inan BeICTYIIIICHUS

- opmynupyeT ocHOBHOE coaepkaHue nokaaaa (3-4 myHkra);

- (huKcUpyeT MOPAIOK U3IOKEHHUS HHPOPMALINH;

CopepxaHue npe3eHTaluu

- BKJIFOUAET TEKCTOBYIO U IpadUUecKyto HH(POpMAIIHIO;

- WUTIOCTPUPYET OCHOBHBIE ITYHKTHI COOOICHUS;

- MOKET MPEJICTaBIATh CAMOCTOATEIbHBIA BapHAHT JOKJIA/a;

3aBeplileHue

- 0000111a€eT, MOJBOAUT UTOTH, CYMMUPYET HHPOPMAIIHIO;

- MOJKET BKJIIOYATh CIIUCOK JIMTEPATYPHI K JOKIALY;

- COJICPKUT CJIOBa 0J1aroJlapHOCTH ayIUTOPHH.

4. lnzaiiH npe3eHTauuu

TexkcroBoe oopmieHue

. He crout 3amonHaTh cnai CIUIKOM OONbIIUM 00beMOM HH(pOpMauK - Tydlie
BCEro 3aloMHUHArOTCs He Ooliee 3-X (pakToB, BEIBOJIOB, OMPEICICHHIA.

) OnTumanbHOE YMCIIO CTPOK Ha crnaiige — 6 -11.

. KopoTkue ¢pa3pl 3amoMuHaOTCs BH3yalbHO Jydine. [IyHKTBI mepeuHed He
JIOJDKHBI TIPEBBIIIATE JBYX CTPOK Ha (pasy.

. HauGonpmrast 3¢(HEeKTUBHOCTh TOCTUTAETCS TOT/AA, KOTJAa KIIOYEBBIE ITyHKTHI
0TOOpaXKaroTCs MO OJIHOMY Ha Ka)JI0M OTIENIbHOM claiie

. Eciu TekcT CcOCTOMT M3 HECKONBKHX a03aleB, TO HEOOXOIMMO YCTaHOBHUTH
Kpac-HYyIO CTPOKY M MHTEpBaJl MeX 1y ab3aramu.

. KiroueBsie ciioBa B ”HGOPMaIIMOHHOM OJI0KE BBIIEISIFOTCS LIBETOM, IPU(TOM HIIH
KOMITO3UIIMOHHO.

o HNudopmaniuio mpeanodTuTenbHee pacrojaratb TOPU3OHTaIbHO, Hambosee
BaXXHYIO - B LIEHTPE IKpaHa.

J He cneayer 310ynorpe0nasTh OOJNBIIUM KOJUYECTBOM MPEJIOTOB, HAapedHii,
MpUIaraTeIbHbIX, BBOJHBIX CJIOB.

. [{udpoBbie MaTtepuanbl Jydllle MPEACTaBUTH B BUAE TpadUKOB U JHArpaMM —
TaOIUIBI ¢ U(GPOBBIMU JTAHHBIMH Ha CJIaii/Ie BOCIPUHUMAIOTCS TIOXO.

o HeobxomuMo o0paTuTh BHUMaHUE HAa TPAMOTHOCTh HamucaHus Tekcta. Ommoku

BO B€Cb 3KpaH MPOU3BOAAT HEIPUATHOEC BIICUATIICHHUC
pudrosoe odpopmienne



o Ipudrer 0e3 3aceuek (Arial, Tahoma, Verdana) uuraroTcs jierde, 4emM rpoTECKH.
Henb3st cMemmBaTh pas3inyHbie THITHI IPUGTOB B OJJHON MPE3CHTALINH.

J HIpudroBoii KOHTpAcT MOXKHO CO3[aTh MOCPEICTBOM pa3Mepa mpudTa, ero
TOJILIMHBI, HAUepTaHUsl, (POPMBI, HATIPABJICHUS U 1BETA;

. Jlns 3arosoBka romutcs pasMep mpudra 24-54 myHkTa, a s Tekcra - 18-36
IIYHKTOB.

J Kypcus, noguepkuBanue, ;UPHBINA MPHU(T UCTIONB3YIOTCS OIPAaHUYCHHO, TOIBKO
JUISl CMBICJIOBOTO BBIJICJIEHUS ()ParMEHTOB TEKCTA.

J JlJ11 OCHOBHOT'O T€KCTa HE PEKOMEH/IIOTCSl IPOIIMCHBIE OYKBBI.

LIBeToBOE OOpMIICHHE

J Ha ognom crnaiine He ucmonb3yercst 0ojiee Tpex UBETOB: (POH, 3aroJI0BOK, TEKCT.

J [{BeT mpudTa u 1Ber GpoHa TOKHBI KOHTPACTHPOBATH — TEKCT JOJDKEH XOPOIIO
YUTAThCS, HO HE pe3aTh IJ1a3a.

J Jis doHa npeAnodTUTENbHEE X0I0AHbIE TOHA.

o Cy1ecTByloT He coueTaeMble KoMOMHaAMK 1BeTOoB. OO0 3TOM MOXXHO Y3HaTh B
CIICLIMAIbHOM JIUTEPATYpE.

. UepHblil 1IBET MMeET HEraTUBHBIM (MpauyHblii) moiaTekcT. benblii Ha yepHOM
YUTACTCS III0XO.

o Ecnu npesenTanus 6osibliias, TO €CTh CMBICT Pa3ieiuTh €€ Ha YacTU € TOMOIIBIO
[[BETa — pa3HbIi IIBET CLIOCOOEH CO34aBaTh Pa3HbIM SMOLIMOHATIbHBIN HACTPOH.

o Henb3st BEIOMpaTh GOH, KOTOPBINA COAEPKUT aKTUBHBIN PUCYHOK.

Kommosurmonnoe oopmieHue

o Cnenyer coOmtomath eauHblii cTwib odopmieHus. OH MOXKET BKIIOYATh
ornpeeNieHHbI MPUQT (TapHUTYpa U 1BET), (JOH 1BeTa Uiu (DOHOBBIA PUCYHOK, IEKOPATUBHBIN
9JIEMEHT HeOOJIBIIOro pa3Mepa u T.1.

o He npuemiemsl cTuiu, KOTopble OyAyT OTBJIEKATh OT IPE3EHTALUH.

o KpymHbie 00bEKThI B KOMIO3UILIUU CMOTPSATCSI HEBAXKHO.

o BcnomoratensHas  uH@OpManus  (YmpaBisiollMe  KHOMNKH) HE  JOJDKHA
npeo0iagaTh HaJ OCHOBHOM (TEKCTOM M MJUTIOCTpaLueil).

o Jnis cepbe3HOll mpe3eHTanuyu OTOMpPAOTCs MIA0JIOHBI, BBIIIOJHEHHBIE B JEJIOBOM

CTHJIE.
Anumarmonnoe opopmieHue

J OcHOBHast poJib aHUMAIMU — JO3WpOBaHUs WHGOpPMAIUU. AyIUTOpHs, Kak
MpaBUIIO, Jydllle BOCIPUHUMAEeT HWH(OPMALHUIO TMOPUUSIMH, HEOOJIBIIUMU 3PUTEIBHBIMU
dparmeHTamMH.

J AHUMAITUS UCTONB3YeTCS JUISl TIPUBJICUYCHUS BHUMAHUS WIH JEMOHCTPAIHH
pa3BUTHS KaKoro-1ubo mporiecca

o He ctout 3moynotpednsats aHUMaIMOHHBIME 3()(QeKTamMu, KOTOPbIE OTBIEKAIOT OT
COJIepKaHusl WM YTOMJISIOT TJ1a3a YMTAOIIETO.

J Oco0OeHHO HeXenaTeabHO YacTO€ HCIOJIb30BAHME TaKMX AaHWMAIlMOHHBIX
3¢ (}eKxToB KaKk BBUIET, BpallleHUE, BOJIHA, TOOYKBEHHOE TOSIBJICHHE TEKCTA.

3ByKoBOE OpOpMIICHHE

o My3bIKaJIbHOE CONPOBOXKJIEHUE TIPU3BAHO OTPA3UTh CYThb WM TMOAYEPKHYTH
0COOEHHOCTH TEMBbI Claiiia MM BCel NMpe3eHTalluH, CO3/aTh ONpPEIETIeHHBIH 3MOIMOHATBHBIN
HAacCTpOM.

o My3bIky 1enecoo0pa3HO BKJIKOYATh TOIZA, KOTAA Ipe3eHTanus uaer 0e3
CJIOBECHOT'O COIPOBOXKICHHUS.

. 3BYKOBOE COIIPOBOXKJICHHE MCIIOIB3YETCS TOJIBKO 10 HEOOXOIUMOCTH, ITOCKOJIBKY
naxe (hoHOBasi THXask My3blKa CO3JaeT U3JIMIIHUM IIyM U MEIIaeT BOCIPUATHIO COAECPIKAHUS.

. HeoOxoaumo BeIOpaTh ONTUMAaNIbHYIO TPOMKOCTb, YTOOBI 3BYK OBbLT CIIbIIIAH BCEM
CIIyIaTeneM, HO He ObLT OTIyIIUTEebHBIM.



I'paduueckoe opopmieHue

o Pucynku, ¢ororpaduu, nmumarpaMMmbl TNpPU3BaHbl  JOMOJHHTH  TEKCTOBYIO
UH(OPMALIKIO WK TIepeiaTh e€ B Ooiee HArJITHOM BUJIE.

J Henp3s mpenctaBisaTh pUCyHKH M (OTO IUIOXOTO KA4eCTBA MIIM C MCKAKEHHBIMH
POTIOPIHSMHU.

. KenarenpbHo, 4YTOOBI H300pakeHHME OBUIO HE CTOJBKO (POHOM, CKOJIBKO
WUTIOCTPAIIMCH, PaBHOW IO CMBICTY CaMOMY TEKCTY, YTOOBI IOMOYBL IMO-HOBOMY TOHSTH U
PaCKpBITH €T0.

J Cnenyer u3beratb HEKOPPEKTHBIX WIUIIOCTPALlM, KOTOpbIE HEMPAaBWIBHO WU
JIBYCMBICIICHHO OTPa)Kal0T CMBICT HHPOPMAIUH.
J HeobxommuMo 103a00TUTBCS O PAaBHOMEPHOM M PAIlMOHATBLHOM HCIIOb30BAHUH

MIPOCTPAHCTBA HA CJIAi/ie: €CIM TEeKCT MEPBUYEH, TO TEKCTOBOHM ()parMeHT pa3MeIaeTcs B JICBOM
BEpPXHEM YTy, a TpaiuecKuii pUCYHOK BHU3Y CIIpaBa M HA00OPOT.

° NnmrocTpaniii - peKOMEHIYETCSl  CONMPOBOXKIATh  MOSICHUTEIBHBIM ~ TEKCTOM.
[Toanucu k KapTHHKaM Jydille BBIOJHATH COOKY WMJIM CHU3Y, €CIIM 3TO TOJBKO HE Ha3BaHUE
caMoro cjianna.

° Ecnu rpaduyeckoe m3obpakeHrue HCHOIb3yeTcsl B KadecTBe (hoHA, TO TEKCT Ha
9TOM (hOHE JTOJKEH OBITh XOPOIIIO YUTACM.

TaOauIBI U CXEMBI

J He crout BcTaBisATh B NpPE3CHTANMIO OONBIINE TAOJHIBI — OHU TPYIHBI JUIS
BocnpuaATus. Jlydire 3aMeHUTh uX rpadukaMu, TOCTPOSHHBIMHA Ha OCHOBE 3THUX TaOJIHII.

. Ecnu Bce e Tabnuily mokasaTh HaJo, TO CIEAYyeT OCTaBUTh KaK MOXKHO MEHbIIIE
CTPOK H CTOJIOLIOB, 0TOOPAB U Pa3MECTHB TOJILKO CAMbIE Ba)KHBIC JTaHHEIE.

. [Tpu ucnonb30BaHUM CXEM Ha ciaijlax HEOOXOAMMO BBIPOBHATH psfbl OJIOKOB
CXEMbI, pPAacCTOSTHUE MeXAy OJoKaMH, J00aBUTb COEIUHUTENIBHBIE CXEMbl IpPU I[OMOILU
UHCTPYMEHTOB ABTOGUTYD,

. [Ipyn co3maHuM cXeM HYXHO YUYUTBHIBaThb CBSI3b MEXKAY COCTAaBHBIMHM YacTsIMU
CXEMBbI: €CJIM OHU PaBHO3HAUHBI, TO 3aIIOJIHAIOTCS OJTHUM HIPUPTOM, POHOM U TEKCTOM, ECIIH €CTh
nepBOCTENeHHas MH(OpMaIus, TO OHAa BBLAEISAETCS OCOOBIM CHOCOOOM C  TOMOIIBIO
OpTaHU3AIIMOHHBIX IHAarpamMM.

Aynuo u Buzieo opopmiieHue

. Buneo, kuHO M Tene marepHuaibl MOTYT OBITh HCIOJB30BAHBI TOJTHOCTBIO HITH
(parMeHTapHO B 3aBUCUMOCTH OT LI€JIeH, KOTOpbIE IPECIIEIYIOTCS.

o [TpomomkUTENLHOCTD (prIbMa HE TOJKHA MPEBbIATh 15-25 MUHYT, a pparMeHTa
— 4-6 MUHYT.

. Henp3st ucnonp3oBarte aBa (uiabMa Ha OJHOM MEPONPUATHH, HO TIOKa3aTh

(bparMeHTh! U3 ABYX (PUIBMOB BIOJIHE BO3MOXKHO.



