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JIucr aktyanusanuu padoueii nporpaMmbl

Pabouas nmporpamma nepecMoTpeHa, oocyxaeHa u ogqodpena st peanmszanuu B 2025 - 2026
y4eOHOM roy Ha 3acenaHuu kapeapbl MHOCTpaHHBIX A3BIKOB 10 TEXHHUSCKUM HAIPABJICHUSIM

[Ipotokom ot 20 . Ne
3aB. kadenpoii H.H. 3epkuna

Pabouas nmporpamma nepecMoTpeHa, oocyxaeHa u ogodpena st peanmsanuu B 2026 - 2027
y4eOHOM rojy Ha 3aceqaHuu Kadeapsl HMHOCTpaHHBIX S3BIKOB [0 TEXHUYESCKHM HAIPaBICHUIM

[IpoTrokonm oT 20 . Ne

3aB. kadeapoii H.H.&:pKMHa




1 Iles1u ocBOEHUSI T CHUTLTHHBI (MOLYJIs1)

[enstmMu 0CBOEHUS IUCHUIUIMHBI « AKaIEMUYECKUI HHOCTPAHHBIN SI3bIK » SBIISAIOTCS:

- TOBBIIIEHUE YPOBHSI HHOSA3BIYHOM KOMIIETEHLIMH, JOCTUTHYTOIO Ha MpeablIylieit
CTyIEHH 00pa30BaHMS;

- (opmHpoBaHHE CHOCOOHOCTHM HPUMEHSTh COBPEMEHHbIE KOMMYHHUKATHBHbBIE
TEXHOJIOTMM, B TOM 4YHCIE€ HAa HMHOCTPaHHOM(BIX) s3bIKe(ax), i1 aKaJeMHYeCKOro H
1podheCCHOHATIBHOIO B3aUMOIEHCTBHS

2 MecTo JUCHMIIIMHBI (MO/1YJIsI) B CTPYKTYpe 00pa30oBaTe1bHOii POrpaMMbl

JucuuiuinHa AKageMU4eCKUH MHOCTPAHHBIA SI3bIK BXOJUT B 4acTh y4eOHOIO IUIaHa
dopMHpyeMyr0 yUaCTHUKaMHU 00pa30BaTEeIbHBIX OTHOIIEHUH 00pa30BaTebHON IPOrPaMMBI.

Jns  u3ydeHWs  AUCUMIUIMHBI  HEOOXOXMMBI  3HaHUS  (YMEHMs,  BIaJEHUs),
chOpMHUPOBAHHBIC B PE3YIIBTATE U3YyUCHHS AUCITUTUTUH/ IPAKTUK:

« MlHOCTpaHHbIH A3BIK» 110 IpOrpaMMe OakaaBpuaTa

3HaHus (yMEHUs, BIAJCHUA), TOJIyYeHHbIE NPU U3YYEHUU AAHHOW JUCLUIUIMHBI OYIyT
HEOOXOIUMBI JUISl U3yUCHHS TUCIUTLTIH/TIPAKTHK:

OcCHOBBI HAyYHON KOMMYHHUKaIIUU

VYuebHas - Hay4yHO-UCCIIe0BaTeNIbCKas paboTa

WHocTpaHHBIN SI36IK B TPOPECCHOHATHLHOMN NS TETbHOCTH

WHdopmanroHHbIe TEXHOJIOIMH B IPOKATHOM IIPOU3BOJICTBE

MupoBoii ppIHOK MaTepHaIOB M MHHOBAIIMOHHBIX TEXHOJIOIMH UX 00pabOTKU

IlonroroBka k ca4ye u cjada rocyJapCTBEHHOIO 9K3aMEHA

IIponsBoacTBEHHA - IPEAAUILIOMHAS IIPAKTUKA

3 Komnerenuun odyyaromerocs, popMupyemMbie B pe3y/ibTaTe 0CBOCHUS

AUCHUILIMHBI (MOAYJIS1) ¥ IJIAHUPYeEMble Pe3yJIbTAThl 00yUeHH st

B pe3ynbrare ocBOeHMS TUCHUIUIMHBI (MOIYJIs1) «AKaIeMUYECKUN HHOCTPAHHBIN SI3BIK»
oOyyaromuiics JoKeH 001a1aTh CIEAYOIIMMU KOMIETEHIIUSIMHU:

KOI[ HHIUKATOpa I/IHI[I/IKaTOp JOCTHIXXCHHA KOMIICTCHIINN

YK-4 CrnocobeH mpUMEHSTh COBPEMEHHbIE KOMMYHHKATUBHBIE TEXHOJOTMH, B TOM YHCIE Ha
HHOCTPAaHHOM(BIX) sA3bIKe(aX), Il aKaAEMHYECKOro U MpodheCCHOHAILHOT0 B3aUMOIEHCTBUS

YK-4.1 VYcTaHaBnMBaeT KOHTAaKThl W OPraHuU3yeT OOIIEHHE B COOTBETCTBUU C
NOTPeOHOCTAMU COBMECTHOW JI€ATENIbHOCTH, HCIIOJIb3Ysl COBPEMEHHbIE
KOMMYHHUKAIIMOHHBIE TEXHOJIOTHH

VK-4.2 Cocrapisier 1eT0BYI0 JOKYMEHTAIUIO, CO3JAET PA3IMUYHbIE AKaIEMHUYECKHUE
WK TPo(heCCUOHATTEHBIE TEKCTHI HA PYCCKOM U MHOCTPAHHOM SI3bIKaX

YK-4.3 [Ipencrapnser pe3ybTaThl UCCIEIOBATEIBCKON U TPOEKTHOM A€ATEIIbHOCTH
Ha Pa3ITUYHBIX MyOIHMYHBIX MEPOIPUSITHUSIX, YUACTBYET B aKaIEMUIECKUX U
PO eCCHOHATBHBIX TUCKYCCUSIX HA PYCCKOM U HHOCTPAHHOM SI3bIKaX




4. CTpPyKTYpa, 00bEM U coiepKaHue TUCHHUIIINHBI (MOIYJIs)
OO0mmast TpyTI0eMKOCTh AMCIUILIMHBI COCTaBisieT 3 3a4eTHbIX enuHul] 108 akan. gacos, B TOM

HHUCJIC:

— KOHTaKTHas pabora — 32,1 akaj. 4acoB:
— aynuTopHas — 32 aKaJl. 4acoB;
— paeayautopras — 0,1 akaj. 4acos;

— caMmocTosTeapHas padboTa — 75,9 akaj. 4acos;
— B (hopMe nmpakTuyeckoit moarotoBku — 0 akaj. gac;

dDopMa arrecraluu - 3a4cT
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ek, 71a0. | mpaxT. 9 aTTeCTaLHN
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1. OCHOBEI WHOSI3BIYHOM
KOMMYHHKAallMd B Hay4YHO-
TeXHUYECKOH cdhepe
1.1 OcobennocTn
MPUMEHEHUS] UHOCTPAHHOTO
CocraBlieHHe
SI3BIKA B HAY4YHO-
TEXHUYECKOU chepe TEPMHHOIOTHHECK IIposepka
o P OT0 CJ0Bap4, POBep VK-4.1, YK-
(TepmunONOTMUECKHI 4 12 TIACEMEHHBIX
BBITIOJTHEHHE . 4.2, YK-4.3
CJIOBaph, TpaMMAaTHUYECKHE 3a7aHui
KOHCTPYKIHH HAY4YHO- TTHCLMCHHBIX
N 3aJlaHuN
TEXHUYECKOU cdepsl,
JICIIOBAst KOPPECTIOH ICHITHA )
Urenne n
1.2 Crpykrypa ul oy MUCbMEHHBII
OpraHu3aIus HAY4YHO- MepeBOJT HAYYHO- TIposepka VK41 VK
TEXHUYCCKOTO TEKCTA. 4 12 TEXHUYECKUX MMMCbMEHHBIX 42 YI’< 43
AHHOTHpOBaHHE Hu TEKCTOB. 3aJlaHuN - '
pedepupoBanue CocraBnenne
aHHOTAII
YreHue u aHAIN3 .
13 OcHOBBI VYeTHBI onpoc.
HAYYHOTO TEKCTA.
aKaJeMHYEeCKOro  IHChMa IIposepka
(KOMITO3HMIIMOHHBIC Cocrasnenne TEMATHYECKOTO
TEMATHIECKOTO VK-4.1, VK-
0COOCHHOCTH U IIpaBUiIa 4 12 ciosaps. [IpoBepka
N cioBapsl. 4.2, YK-4.3
oopMIIeHUS HAY4YHOM BBITTOTHEHHS
. Brimonaenne
cTatbu; (opMaT Hay4HOM MMUCEMEHHBIX
MMUCEMEHHBIX o
crater IMRAD) " 3aJlaHuH.
3a/IaHAI
HWroro no pazaeny 12 36

2. OcHOBBI IyOIMYHOM peun Ha
UHOCTPAaHHOM S3bIK€ (HAy4HO-
TEeXHHYECKHE TPE3CHTAMH U

JTOKJTA]TBI)




YreHue U aHATIN3

21 Crpykrypa, TexcTa YcrHblii onpoc.
TUTAHUPOBAHUE u ) IIpoBepka
MOATOTOBKA MPE3CHTALUNA U Cocrasuenne TEMaTHYECKOTO
JTOKIIaJIOB P 10 19,9 | TEMATHICCKOTO . oBaps. [Tposepka VK-4.1, VK-
’ ! cioBapsi. pA. 1IpoBep 4.2, VK-4.3
I'pacduueckoe BBITTOJTHEHHUS
Brinonnenue
Mpe/ICTaBICHHE MTICEMEHHBIX
MTICEMEHHBIX .
uHopMaIH . 3aaHui
3a/1aHui.
IToaroroBka
JIOKJIa 1a-
2.2 Jloknan-mipe3eHTaIus MIPE3CHTAIUY Ha Iposepka VK-4.1 VK
Ha MHOCTPAHHOM SI3bIKE IO 10 20 MHOCTPaHHOM JIOKJIa/I0B- 42 YK 43
TeMe MarucTepcKoi paboThl SI3BIKE 110 TEME Mpe3eHTalun - '
MarucTepcKoi
paboThI
Hroro no pazgeny 20 1399
Hroro 3a cemectp 32 75,9 3a4éT
Hroro no aucrumninuae 32 75,9 3a4er




5 Obpa3oBaTejibHbIE TEXHOJIOTHH

B coorBerctBun ¢ TtpeboBanusmu ®I'OC BO mo peanuzanyuu KOMIETEHTHOCTHOTO
MOJIX0/Ia TPOrpaMMa IMCHUTUTHHBI « AKaJIeMUUECKUI THOCTPAHHBIH S3bIK» MIPEAyCMaTPUBAET:

— UCIIOJIb30BaHKUE B Y4EOHOM IpOIlecce aKTUBHBIX M MHTEPAKTUBHBIX ()OPM MPOBEICHUS
3aHATUN C 11eJIbl0 (POPMUPOBAHUS M PA3BUTHUS MHOS3BIYHON KOMMYHHKATUBHOW KOMIIETEHIIUU
00yyJaromuxcs;

— HCTo0JIb30BaHME ayauo- u Buaeomatepuainos, MHTEPHET - pecypcoB Ha nmpakTHyecKux
3aHSITHSIX;

— UCIOJIb30BaHUE 3JIEKTPOHHBIX 00pa30BaTeNbHBIX PECYPCOB MO T€MaM MPaKTUYECKUX
3aHATHUH;

— [MOMCK U U3yYEHUE MEAUIHBIX TEKCTOB M0 0003HAUYEHHOM MPOOIIeMaTHKE;

— WCITOJIB30BaHUE DPa3HBIX (POpM BHEAYTUTOPHOH pPaOOTHL, TAaKUX KaK OpraHMU3aLus
MPa3AHUKOB M TEMATHMYECKUX BEYEPOB, CTYJCHUECKHX HAy4HbIX KOH(]epeHIMil; BcTpeu ¢
HOCHUTEJISIMU SA3bIKA.

Jlis nocTHXKEeHHs TUIAaHUPYEMBIX pe3ylbTaToB OOydeHHs, B Kypce «AKageMHUECKUN
MHOCTPaHHBIH SI3bIK» UCIIOJB3YIOTCS CIIEIyI0IIe 00pa30BaTeIbHbIe TEXHOJIOTUU:

1. NudopmannoHHO-pa3BUBAIOIIME TEXHOJIOTMH, HaIpaBlIeHHbIE HAa (QOpPMHUpPOBAHUE
CUCTEMBbI 3HaHH, 3a1I0OMMHAHNE U CBOOOHOE ONIEPUPOBAHNUE UMH.

Hcnonb3yercss KOMMYHUKAaTUBHO - KOTHUTHUBHBIM METOJ, CaMOCTOSITEIIbHOE U3YyYEHHE
JUTEpPaTyphl, NPUMEHEHHUE HOBBIX HH(MOPMALMOHHBIX TEXHOJOTUMH HJsI CaMOCTOSTEIbHOIO
MOMOJHEHNUsST 3HAHUM, BKIIOYAas WCIOJb30BAHUE TEXHUYECKUX U DJICKTPOHHBIX CPENICTB
uH(pOopMaLUH.

2. JleaTenbHOCTHBIE, MPAKTUKO-OPUEHTHUPOBAHHBIE TEXHOJIOTUU, HAIpaBlICHHbIE Ha
dopMupoBaHHE CHUCTEMBl NPO(ECCHOHATBHBIX MPAKTUYECKMX YMEHUH TMpU MPOBEICHUU
HKCIEPUMEHTAIBHBIX UCCIIeI0OBaHUN, 00ECTIEUMBAIOIINX BO3MOXXHOCTh KAU€CTBEHHO BBITIOIHSTH
npodhecCHOHANBHYIO e TEIbHOCTD.

3. Pa3BuBaromme mnpoOIEMHO-OPUEHTHPOBAHHBIE TEXHOJIOTUH, HAlpaBlieHHBIE Ha
(dbopmMHpoBaHUE U pa3BUTHE TPOOIEMHOT0 MBIIIJICHUS, MBICIUTEIbHOM aKTUBHOCTH, CIIOCOOHOCTH
BUJETh U (OPMYJIMPOBATH NPOOJIEMBI, BbIOMpATh CIOCOOBI M CPENCTBA S HMX PELICHMS.
Hcnonp3yercss KOJJIEKTUBHAs AEATEIBHOCTh B TIpyNNax IPHU BBINOJHEHUHM IPAKTUYECKUX
3a/laHui, pelIeHne 3a/1a4 B YCIOBHBIX CUTYallUsAX 1€JI0BOM U PO ECCHOHATbHON KOMMYHHKAITHH.

4. JIMYHOCTHO-OPUEHTUPOBAHHBIE TEXHOJOTMH OOydYeHHs, O0ecleuMBaIOLINEe B XOJe
y4eOHOTro Tpollecca ydeT pa3jIuvHbIX CIIOCOOHOCTEW 00y4aeMbIX, CO3/JaHHE HEOOXOIUMBIX
YCIIOBUHM U1 Pa3BUTUS WX WHAWBHUIYAJIbHBIX HABBIKOB, Pa3BUTHE AKTMBHOCTH JIMYHOCTU B
yueOHOM Tpolecce. JIMYHOCTHO-OPUEHTUPOBAHHBIE TEXHOJIOTHMH OOYYEHHs] pealu3yloTcs B
pe3yjbTaTe HWHAMBUAYAIBHOTO OOLICHMs IIpernojaBaTeNiss U CTYACHTa INpU MPEe3eHTALUAX
COOOILIEHUH U TOKJIAI0B, MUCbMEHHBIX pa0dOT U MPH BBIMOJIHEHUH TOMAIIHUX MHAWBHIYyaIbHBIX
3aJJaHuH.

6 YueOHO-MeTOAUUYECKOE 00eciedeHUe CAMOCTOSITeJIbHOI PadoThl 00y4aroImMXxcst
[Ipencrasneno B mpuioxkeHnuu 1.

7 OneHOYHBIE CPeACTBA /sl IPOBeeHH s IPOMEKYTOUYHOI aTTecTaluN
[IpencraBieHbl B IPUIIOKEHUH 2.

8 YueOHo-MeTOAMYecKOe U HH(POPMALIMOHHOE O0ecneyeHue TUCIUITIHHBI (MOTYJIs1)
a) OcHoBHas TUTEpaTYypAa:
AHTTIAICKUAN A3BIK

AmnTtpomnosa, JI. M. Metallurgy technologies for materials in english : yue6Hoe mocooue
[ms By30B] / JI. . AutponioBa, H. B. JIépuna ; MarHuToropckuii roc.



texuudyeckuii yH-T uM. I'. . HocoBa. - Marautoropck : MI'TY um. I'. W. Hocoga, 2022. - 1 CD-
ROM. - 3ari. c TUTYL. 9KpaHa. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/20200 (mata obparieHus:
03.05.2023). - ISBN 978-5-9967-2515-1. - MakpooObeKT. - TeKcT : 31neKTpOHHbIH. - CBeJeHUS
noctymHbl Takxke Ha CD-ROM.

I'acanenko, E. A. Engineering English Booster : mpaktukym [mas By3oB] / E. A.
["acanenko, O. A. JlyknHa ; MarHUTOropcKuil rocy1apCTBEHHBIA TEXHUYECKUI YHUBEPCUTET UM.
I'. 1. Hocoga. - Maraurtoropck : MI'TY um. I'. WI. Hocosa, 2022. - 1 CD-ROM. - 3arn. ¢ TuTyn.
skpana. - URL: https://host.megaprolib.net/MP0109/Download/MObject/20276 (mata
obpaienus: 26.06.2023). - MakpooObekT. - TekcT : 31eKTpoHHBIi. - CBEICHUS JOCTYITHBI TAKKe
Ha CD-ROM.

Hewmenkuii si361k

Awntpomnosa, JI. W. In der Welt der Metalle. Yue6Hoe mocodue mo npodeccroHanbHO-
OPUEHTUPOBAHHOMY YTCHHUIO U MTEPEBOTY (IS CTYI€HTOB TEXHUYECKHX BY30B) : yueOHOe mocobue
st By30B / JI. 1. AutponioBa, H. B. JIépuna ; Marauroropckuii roc. TexHuueckuit yu-t um. I'. 1.
Hocoga. - Marauroropck : MI'TY um. I'. . Hocosa, 2021. - 1 CD-ROM. - ISBN 978-5-9967-
2221-1. - 3ari. c TUTYJL. JKpaHa. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/3065 (marta obparuenus: 30.05.2023).
- MakpooObexkT. - TekcT : anekTpoHHbIH. - CBeneHus noctynusl Takke Ha CD-ROM.

OpaHIy3CKUN A3BIK

3amaBuna, T. FO. Le francais pour les ingénieurs. IIpakTukym IO mepeBOIY
npo¢ecCHOHATBPHO-OPUEHTUPOBAHHBIX TEKCTOB Ha (DPaHIy3CKOM S3bIKE Ui CTY/IEHTOB
TexHUueckux By30B : mpaktukyMm / T. }O. 3anaBuna, H. B. JIépuna, E. A. T'acaneHko ;
MarnuTtoropckuii roc. rexuudeckuil yu-T uM. I'. 1. HocoBa. - Marauroropck : MI'TY um. I'. K.
HocoBa, 2020. - 1 CD-ROM. - 3arm. ¢ turyn. o9kpaHa. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/21316 (nata oOpalieHus:
08.02.2024). - MakpooObeKT. - TeKCT : 3eKTpoHHBIH. - CBefieHus gocTynHbI Takke Ha CD-ROM.

0) lomotHuTeEIBHASI TUTEpaTypa:
AHTTIANCKAN A3BIK

AntponoBa, JI. WM. IlepeBox kak Bua mnpoecCHOHAIBHOM KOMMYHUKATUBHON
nesTenbHOCTH. [IpakTUKyM MO TepeBOAy HayYyHO-TEXHMUYECKHX TEKCTOB Ha aHIJIHMICKOM,
HEMEIIKOM H (ppaHITy3CKOM sI3bIKaX JUISI CTYIEHTOB By30B : paktukym / JI. . Antpornosa, T. 1O.
3amaBuHa, H. B. JI€puna ; Maraurtoropckuii roc. texuumdecknid yH-T uM. I'. 1. Hocosa. -
Marnutoropek : MI'TY um. I'. 1. Hocoga, 2019. - 1 CD-ROM. - 3arun. ¢ tutyn. skpana. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/2437 (mata obopamienus: 30.05.2023).
- MakpooObeKT. - TekcT : anekTpoHHbIH. - CBefeHus noctynHel Takke Ha CD-ROM.

AHtponosa, JI. 1. IIpakTukyM 1o HanMCaHUIO HAy4HBIX CTATEN HA AHTJIMHCKOM SI3BIKE
"English Academic Writing " : mpaktukym / JI. . AaTpomnioBa, /I. A. CaBunos, O. B. Tynynosa ;
MI'TY. - Maraurtoropck : MI'TY, 2017. - 1 snextpos. ont. auck (CD-ROM). - 3ari. ¢ TUTyI.
skpana. - URL: https://host.megaprolib.net/MP0109/Download/MObject/20352 (mata
obpamienus: 30.06.2023). - MakpooObeKT. - TEKCT : 37eKTPOHHBIH. - CBEIEHUS JOCTYITHBI TAKKE
Ha CD-ROM.
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3epkuna H. H. Safety at a Working Place : yue6noe mocobue [ By3os] / H. H. 3epkuna, 10. A.
CaBuHoBa ; Maruuroropckui roc. rexandeckuil yu-T um. I'. 1. HocoBa. - Marauroropck : MI'TY
um. I'. W. Hocoma, 2021. - 1 CD-ROM. - 3arn. c¢ turyn. o3kpana. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/20129 (mata oOpaleHus:
02.05.2023). - ISBN 978-5-9967-2439-0. - Makpoo0ObeKT. - TeKCT : ay1eKTpoHHbIA. - CBeAcHHs
noctynHbl Takke Ha CD-ROM.

Jlomakuna, E. A. "Unexplored world of nature and technology" ais maructpoB o4HO# 1
3a04Hoi popm oOyuenust mo crnenuanbHocTH 18.04.01. XumMuyeckass TEXHOJOTHS : y4eOHOE
nocobue [mast By3oB] / E. A. Jlomakuna, E. A. TlukanoBa ; MarHUTOTOPCKHi TOCY1apCTBEHHBIN
texHnyeckuid yausepcutet uM. I'. . Hocosa. - Maruutoropck : MI'TY um. I'. U. Hocoga, 2023.
- 1 CD-ROM. - 3ari. c TUTYJIL. JKpaHa. - URL.:
https://host.megaprolib.net/MP0109/Download/MObject/21174 (mata oOpaleHus:
14.12.2023). - ISBN 978-5-9967-2684-4. - MakpooObeKT. - TekcT : a1eKTpoHHbIH. - CBeaeHus!
noctymnHbl Takke Ha CD-ROM.

Casunosa, 0. A. Challenges for Engineering in the 21 Century : npakTukym [1J1s By30B]
/1O. A. CaBunosa, H. H. 3epkuna ; Marauroropckuii roc. Texuuueckuit yu-t um. I'. . Hocoga. -
Marnurtoropck : MI'TY um. I'. K. Hocoga, 2020. - 1 CD-ROM. - 3arn. ¢ tutyin. skpana. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/2536 (mara oopamienus: 07.09.2023).
- MakpooOwekT. - Tekct : anekTpoHHbIH. - CBenenus noctymnHbl Takxke Ha CD-ROM.

Hewmerkuii si361k

AntponoBa, JI. U. Ilpaktukym 1o Hemenkomy s3bIKy "WHOCTpaHHBIM A3bIK" U
"MHOCTpaHHBI SI3bIK B TIpOodecCHOHaIbHOM JesTenbHOCTH" ( s OaKalaBpOB, CICHUATHCTOB,
marucTpanToB u acniupantoB) / JI. . Autpomosa, O. H. AdanackeBa ; MI'TVY. - MarHUTOropek :
MI'TY, 2017. - 1 snextpon. ont. auck (CD-ROM). - 3arn. ¢ tutyn. skpana. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/20353 (nata oOpalieHus:
30.06.2023). - MakpooObeKT. - TeKCT : aeKTpoHHBIH. - CBefieHus gocTynHbI Takke Ha CD-ROM.

Jyockux, A. W. Deutsche Grammatik ist easy (das Verb). Kursbuch : yue6roe mocobue
[nnst By3oB] / A. U. JlyGckux ; Marauroropckuii roc. Texandeckuit yu-T um. I'. M. Hocoga. -
Marnutoropck : MI'TY um. I'. Y. HocoBa, 2023. - 1 CD-ROM. - 3aru. ¢ tutyn. skpana. - URL:
https://host.megaprolib.net/MP0109/Download/ToView/21203?idb=db0109 (nmara oOpareHwus:
21.12.2023). - ISBN 978-5-9967-2702-5. - MakpooObeKT. - TeKCT : 2JIeKTPOHHBINA. - Pexim
JOCTyTIA: JUTS aBTOPU30BAHHBIX MOJIb30Barteneil. - CBenenus noctynHsl Takke Ha CD-ROM.

Hy6ckux, A. . Erfinder und ihre Erfindungen. Kursbuch : yae6roe mocobue [ s By30B]
| A. N. [lyockux ; Marautoropckuii roc. Texandeckuii yu-T um. I'. 1. HocoBa. - MarHuTOropck :
MITY um. I'. U. Hocoma, 2022. - 1 CD-ROM. - 3arn. c¢ turyn. skpana. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/20206 (mara oOparlieHus:
04.05.2023). - ISBN 978-5-9967-2580-9. - MakpooObeKT. - TeKcT : 3neKTpoHHbIH. - CBeJeHUs
noctynHbl Takke Ha CD-ROM.

OpaHIy3CKUN A3BIK

3anaBuHa, T. FO. ®@paniy3ckuil s3bIK Ui npodeccuoHanbHbIX 1ened. Y. 1 : yueGHoe
nocobue [ms By3oB] / T. }O. 3anaBuna ; MarHUTOrOpcKHid TOC. TeXHUYECKUH yH-T um. . W
Hocoga. - Marautoropck : MI'TY um. I'. . Hocosa, 2014. - 1 CD-ROM. - 3ari. ¢ TUTYI1. 3KpaHa.
— URL: https://host.megaprolib.net/MP0109/Download/ToView/21318?idb=db0109  (mata
obpamienus: 08.02.2024). - MakpooObekT. - TeKcT : 3JeKTpOHHBINH. - PexkuM goctyma: uis
AaBTOPH30BAaHHBIX NOJIb30BaTeNeH. - CBenieHns nocTynHbl Takke Ha CD-ROM.



https://host.megaprolib.net/MP0109/Download/MObject/20129
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https://host.megaprolib.net/MP0109/Download/MObject/2536
https://host.megaprolib.net/MP0109/Download/MObject/20353
https://host.megaprolib.net/MP0109/Download/ToView/21203?idb=db0109
https://host.megaprolib.net/MP0109/Download/MObject/20206
https://host.megaprolib.net/MP0109/Download/ToView/21318?idb=db0109

B) MeToauyeckue yKa3aHHs:
MeroauuecKre yKa3aHHs [0 OpPraHu3allMy ayJIuTOPHON W BHEAyIUTOPHOM pabOTHI 110
nucturuinae ([punoxenue 3)

r) [Iporpammuoe o6ecneuenue u UnTepuer-pecypcebi:

IIporpammHoe o0ecnieueHue

HaumenoBanue 9
0o Ne norosopa CpoK JIeHCTBUS JTUIICH3UN

MS Office 2007 1\ 135 o1 17.09.2007 GecepouHo
Professional
7Zip CBOOOJIHO PaCIpPOCTPAHIEMOE 0eccpoyHoO
FAR Manager CBOOOJHO PACIPOCTPAHIEMOE 0eccpoyHO
Adobe Reader CBOOOJIHO PaCIpPOCTPAHIEMOE 0EeCCPOYHO
bpaysep Mozilla |cBoGoxHO pacnpocTpansemoe

. 0
Firefox 10 ceCpotHo
Bpaysep Yandex |cBoOoaHO pacmopocTpaHseMoe 0eccpoyHO

IIpodeccnonanbubie 0a3bl JaHHBIX U HHGOPMALMOHHbIE CIIPABOYHbIE CUCTEMbI
Ccblika

Hasanue kypca
MesxrynaponHas 6a3a IIOJIHOTEKCTOBBIX
*KypHasoB Springer Journals
MexnynapoaHas pedepatruBHas u
NOJHOTEKCTOBass ~ CHpaBoyHass 0a3a  JaHHBIX
Hay4YHbIX U3gaHuii «Springer Naturey
ApxuB HayuHbIX >KypHanoB «HarumoHnanbHbIN

http://link.springer.com/

https://www.nature.com/siteindex

3JIEKTPOHHO-MH(GOPMAIMOHHBI  KoHIopimym» [https://arch.neicon.ru/xmlui/

(HIT HOMKOH)

DNCKTPORHKEIE pecypehl Onbanorexin MITY UM, /ihost megaprolib.net/MPO109/Web
I".'M. Hocosa

OnexkTpoHHas 6a3a nepuoAnYecKux u3ganuii East
View Information Services, OO0 «MBUC»
HaI_II/IOHaJIBHaSI I/IH(I)OpMaLII/IOHHO-aHaJ'II/ITI/I‘{CCKaH

https://dlib.eastview.com/

cuctema — Poccuiickuii wmugexc Hayunoro|URL: https://elibrary.ru/project_risc.asp
nutuposanus (PUHIL)

[TouckoBas cucrema Axamemusi Google (Google URL: https://scholar.qoogle.ru/

Scholar) ' : : :

Poccmiickas — ['ocynapcrennas  Gnbmiorexa. https://www.rsl.ru/ru/4readers/catalogues/
Karanoru

9 MaTtepuaJIbHO-TEXHHYECKOE o0ecTedeHne TUCIUTIHHBI (MOILYJIs1)

MaTCpI/IaJ'IBHO-TCXHI/I‘-ICCKOC obecrneucHUe JUCIUITIIIMHBI BKIIFOYACT:


http://link.springer.com/
https://www.nature.com/siteindex
https://arch.neicon.ru/xmlui/
https://host.megaprolib.net/MP0109/Web
https://dlib.eastview.com/
https://elibrary.ru/project_risc.asp
https://scholar.google.ru/
https://www.rsl.ru/ru/4readers/catalogues/

VY4eOHble ayauTOpUM [UIsl TPOBENEHUS MPAKTUUYECKUX 3aHATUN, TPYNIOBBIX U
WHAUBUAYAIbHBIX KOHCYJbTAllMM, TEKYIIEro KOHTPOJIS M IPOMEKYTOUYHOM aTTeCTaLUU:
MYJIbTUMEAUMHBIE CPEJCTBA XPAHEHMs, Mepelayl U MpeAcTaBiIeHHs] MHPOpMAINK;, KOMILIEKC
TECTOBBIX 33JJaHUH JUIsI TPOBEACHHS IIPOMEXYTOUHBIX U PYOEIKHBIX KOHTPOJICH.

[TomernieHus U1t CAMOCTOATENBHOM pabOTHl 00yUYaIOIINUXCS: TIEPCOHABHBIE KOMIIBIOTEPHI
¢ makerom MS Office, Bbixo0M B IHTEpHET 1 C AOCTYIIOM B 3JIEKTPOHHYIO HH()OPMAIIMOHHO-
00pa30BaTeIbHYIO0 CPEY YHUBEPCUTETA.

[Tomenienne Ui XpaHeHHs | NPO(PUIAKTHYECKOTO OOCITYXHBAaHUS Y4eOHOTO
obopynoBanus: MKapbl OIS XpaHEHUs Y4eOHO-METOIUYECKOW JOKYMEHTAIMH, Y4eOHOro
000py10BaHUS ¥ YUEOHO-HATJIAIHBIX TTOCOOUH.



YueOHO-MeTOoAHUYEeCcKoe

o0yUaromuxcs

o0ecreueHue

IMPUJIO’)KEHUE 1

CaMOCTOATEJIHBHOU padcoThI

Pasgnein/ tema

dopMa TeKyIIero

[IpuMepsl 3anaHuil I TEKYILEro KOHTPOJIS

JucuunnuHel KOHTPOJISl YCIIEBAEMOCTHU U yCIIEBAEMOCTH U
IIPOMEKYTOYHOU IIPOMEKYTOYHOM aTTECTalUU
aTTecTauuu

1. OcHoBBI
HHOSA3BIYHOM
KOMMYHHUKAIlUM B
HAY4YHO-
TeXHU4YeCKoi chepe
1.1 Ocobennoctu VYcTHbIi onpoc.|l. Belnmummre W3 TEKCTa TEPMUHBI, 3AMUILIUTE UX
IIPUMEHEHUS HpOBepKa TEMATUYCCKOI'O [TICPCBOI.

cl0oBap4. [IpoBepka|2. Haiigute B TEKCTE MPEUIOKEHUS C YKA3aHHOU

WHOCTPAHHOTO SI3bIKA
B HAy4YHO-
TEXHUYECKOU cepe
(Tepmunonoruyeckuii
CIIOBApb,
rpaMMaTHYECKHe
KOHCTPYKIIUU
HAyYHO-TEXHUYECKOH
cdepsl, 1enoBast

KOPPECTIOHICHIINS )

BBINIOJIHEHUSI TUCHbMEHHBIX
3aJlaHui.

IrpaMMaTHYeCKOM KOHCTpyKuuen. IlepeBeaure nx Ha
PYCCKHI SI3BIK.

3. BbimosHHUTE NUCBMEHHBIM MEPEBOJA HAYYHO-
TEXHUYECKOIO TEKCTa

1.2 Ctpykrypa n
OpraHu3alys Hay4Ho-
TEXHUYECKOI0 TEKCTa.
AHHOTHPOBaHHUE U

YcTHbIN ompoc.
IIpoBepka TEeMaTUYECKOTO
cioBaps. IIpoBepka

BBITIOJIHEHUST ITUChbMEHHBIX
3aJIaHUH.

1.IIpounTaiiTe 1 NpoaHAIN3UPYITE AaHHOTALHUIO
(cTpykTypa AHHOTAIUH, rpaMMaTH4eCKue
KOHCTPYKIIMHU U KITUIIIE)

2. Pacmonoxure yactu AHHOTAIlMK B TIPABUJIbBHOM

pedepupoBanue HOpsIKE.
3. CocTaBpTe aHHOTALMIO IMPOYUTAHHOTO HAY4YHO-
TEXHMUYECKOI'O TEKCTA.
1.3. OcHOBBI VYcrHbli onpoc.|l.IlpounTaiite, nepeBeguTE W NPOAHATUZUPYUTE
aKaJeMHYECKOTO ITpoBepka TeMaTHUECKOTO|HAYYHO-TEXHUUYECKYIO CTATHIO
HChMA ciIoBapsl. [IpoBepka|(KOMIO3UIIMOHHBIE OCOOEHHOCTH, TPaMMAaTUYECKUE
BBITOJIHEHUS] TUCHbMEHHBIX [KOHCTPYKIIMM ¥ KIIHMILE, COOTBETCTBHE (opmarty
(KOMIIO3MLIMOHHBIE

OCOOCHHOCTH H
npaBuia 0popMIICHUS
HAY4YHOH CTaThH;
dbopmat HayuHOI
crate IMRAD)

3aJaHuH.

IMRAD)

2. Pacnonoxure dacTu
IMPpaBUJIbHOM ITOPAAKE.

Haquoﬁ CTaTbu B

3. Oopmure crucoK TUTEPATypPhl B COOTBETCTBUU C
yKa3aHHBIMHU TPeOOBaHUAMU




2. OcHOBBI
ny0JIMYHOM pe4yu HA
HHOCTPAHHOM SI3bIKe
(HayuHo-
TeXHUYecKHe
Npe3eHTAlH U
JOKJIA/IbI)

2.1. Ctpykrypa,
IUTAaHUPOBAHUE U
MOATOTOBKA
Mpe3EHTaLHN U

YcrHblit ompoc.
IIpoBepka TEMaTUYECKOIO
cloBaps. [IpoBepka

BBINIOJIHEHUSI TUCHbMEHHBIX
3aJlaHui.

1. Pacnosioxute 9acTv AOKiIana / MPEe3eHTAlud B
IMpaBUJIbBHOM IIOPAOKE.

2. CocTaBbTe IUIaH J0KIaa / MPE3EHTALUH [0 TEME
npoecCHOHANTLHOM HAMTPABICHHOCTH.

3. CocTaBbTe CIHCOK TEPMHUHOB IO TeMe JOKJaaa /

AOKIIA/0B. pe3cHTauuu

I'papuueckoe 4. TlogGepute kmuie s TEpexoaa OT OJHOTO

OpeaCTaBICHAC pasfzeina npe3eHTalluu K Ipyromy.

uHpopManuu 5. IloaroroBhTe TAONUIBI, AUArpaMmbl U T.MO. IS
rpauIecKoro MpeACcTaBICHUs HH(OOPMAIIUA CBOETO
JIOKJIaaa
6. Ilombepure  kiumie Ui O3BYYMBAHUS
uH(pOpMaLKH, MPEJCTaBICHHON rpaduuecKu.
7. Ilpouwnraiite cieayromue GOpMyJIbL.

2.2. loxman- [TpoBepka moxmnanos|lIpencraBere cooOlIEHHE IO yKa3aHHOM TEME B

MIPE3CHTAIHSI 110 TeME
MarucTepcKomn
paboThI

Y NIpE3EHTalNN

YCTHOW W/WIM  TUCBMEHHOU

Mpe3eHTaLNs)

dopme  (moxman,




IMPHJIO)KEHUE 3

MeTtoauyeckue yKasaHusi 110 OPraHu3aluy ayANTOPHOM ¥ BHeay/ANTOPHOH padoThI

MeToanuyeckue yKazaHus 10 CAMOCTOSITEJIbHOM padoTe 00y4yarommxcs

CornacHo yue6HOMY 11aHy 00beM Barieit camoctosiTenbHON paboThl cocTaBigeT He menee 50 %
OT O0OIIero KOJIMYeCTBAa YacOB, OTBEJACHHOIO Ha IUCIMIUIUHY, YTO CHocoOCcTByeT Ooiee
IyOOKOMY YCBOEHHUIO H3y4aeMoro Kypca, pOpMUPOBAHUIO HABBIKOB UCCIIEIOBATENHCKOM PabOThI
Y YMEHUIO IPUMEHATh TEOPETUUECKUE 3HAHUSI HA MPAKTHUKE.

Bupl camocTosTenbHON paboThI:

*BBIMIOJIHEHUE TEKYIIMX JOMAIIHUX 3aJaHui (yHIpaKHEHHs, MOATOTOBKA YTEHHUS M aHAIU3
CoJIepKaHusl TEKCTOB JIJIs ajibHeiero o0Ccy X IeHus Ha 3aHATHIX U T.11.);

*paboTa ¢ TecTaMu U BOIPOCAMH JJISI CAMOIIPOBEPKH;

*lIOMCK U 00paboTka uHGOPMAIMU C HCIONB30BAHUEM HH(OPMAIIMOHHO-KOMITBIOTEPHBIX
TEXHOJIOTHIi;

Pe3ynbTaThl caMOCTOSTENBHON pabOThl KOHTPOJIUPYIOTCS MPENOAaBaTeeM U YUUTHIBAIOTCS MPU
arTecranuu (3ader, dk3aMmeH). KoHTponb mpoBoauTcs B (oOpMe TECTHPOBaHUS, OIPOCOB,
MIPOBEPKU MUCHbMEHHBIX KOHTPOJIBHBIX padOT U T.1.

. CocTaBjieHue pe3rome

PestoMe urpaer orpomMHyro poiib. XOpOIIO COCTAaBICHHOE PE3IOME JOJDKHO JaBaTh IOJHOE
npejcTaBicHue 0 Baiiem 00pa3oBaHUM, TPYAOBOM OIBITE W Ka4eCTBAX, YTOOBI MOTCHIIMAIbHBIH
pabortomarens (employer) wmor cyaute o Bameir kBamupukaiuu. OT  9ETKOCTH |
WH(POPMATUBHOCTH PE3IOME BO MHOTOM 3aBHCAT Baliu maHChl ObITh MPUHSATHIM Ha PadOTy WIIH
yué0y. YacTo BMecTO ciioBa “resume” (pesrome) mcmoibs3yioT abopesuarypy CV (Curriculum
Vitae), 4To B mepeBo/ie C JAThIHUA 03HAYACT «XOJI KHU3HNY.

Pe3toMe 0OBIYHO COCTOUT U3 CIETYIOIUX OCHOBHBIX YaCTEH:

1. Jlmuynas undopmanus / Personal information
Hanummre moiaHOCThIO CBOE MMs M (paMUIINIO, YKaXKUTE ajpec, TeiaedoH (C KOJOM CTpaHbl U
ropoja), MEKTPOHHYIO MOYUTY.
3anomuute: B Poccun ums nuinyT B popmate pamunus + ums + omyecmeo (eciu umeemcs), a B
AHTJIOTOBOPSIIMX CTpaHaX — CHavaja MMs, IOTOM NEepBYI0 OYKBY OTYeCTBa (€CITU MMeEeTcs) U
bamunuio.

2. Heasn / Objective
31ech cleayeT yka3aTh HE TOJIBKO JKENaeMyl0 JOJDKHOCTh, HO W OOBSCHHUTH B OJTHOM-IBYX
MPCIJIOKCHUAX, ITIOYCMY BrI — HanbGonee noaxoadinast KaHauaarypa.

3. Oo6paszosanue / Education
Hanummure, kakoe (kakue) yueOHoe 3aBe/ieHHue Bbl OKOHUMITH, TPH ATOM COKpaIllaTh €ro Ha3BaHUe
He npuHATO. Takke ykaxure GakynbTeT / HHCTUTYT, CIIEIHATbHOCTh, MECSI] M T'0Jl OKOHYAHUS U
cpemHmit O6amn arTecrara.

4. OmnsiT padorsr / Work Experience mimm Employment
B »TOM myHKTE NpUHATO yKa3biBaTh He Oosee TpEX mociegHux MecT pabotbl. Ha3Banue
OpraHu3aly, CBOIO JOJDKHOCTh M MOJpaslelieHHe, B KOTOpoM Bbl paGoranu, HyXHO NHCaTh
MOJHOCTBIO. Takke yKakuTe CBOM OCHOBHBIE JIOJDKHOCTHBIE 00SI3aHHOCTH.



5. Cnenmnajabnbie HaBbIkH / Special skills
B manHOM pasjerne He0OOX0AUMO YKa3aTh:
v YpOBEHb KOMIILKOTEPHOU FPAMOTHOCTH;
v/ 3HaHWE UHOCTPAHHBIX A3bIKOB U MX YPOBEHb;
v/ ONBIT BOMHCKOM CIIyKObI (€CJM €CTh) U MMEET JIA OH OTHOIIECHWE K IPEANoaraeMoi
pabore;
v/ HaJuuue BOJUTEILCKUX MIPAB U OIBITA BOKICHHUS.

6. Pexomennammuu / References
Kak mpaBuiio, cieayer mpenocTaBUTh MUHUMYM JIBe pekomeHmanuu. OHU JOJIKHBI OBITH OT
HAYaIbHUKOB, a HE OT KoJuler. HyXHO yka3aTh KOHKPETHBIX JIIOJICH, KOTOpble MOryT Bac
PEKOMEHIOBaTh, IMOJIHOCTHIO HAMKMCAB WX WM, JODKHOCTh, MECTO PabOThl M KOHTaKTHYIO
nHpopMaIuto.

OO0pa3sen cocTaB/ieHUS pe3l0Me HA  AHIJIMHCKOM SI3bIKe
Ha oonorcnocmo mapkemuneo06020 nauaivHuKka

IRINA D. SMIRNOVA
37/2 — 378 Obychnaya St., St.-Perersburg
Tel. (home): + 7(095) 000-0000
Tel. (mobile): + 7 000-000-0000
E-mail: unknown@com.ru
OBJECTIVE: A full-time position as a Market Analyst, where a motivated high-energy team
player capable of individual initiative with contribute to the efficiency and profitability of the
company.
EDUCATION: September, 1991 — June, 1996: Institute of International Economic Affairs,
Finance Academy (Moscow).
WORK EXPERIENCE:
June, 1998 — present
Procter & Gamble, Junior Marketing Manager, Cosmetics department:
v' register clients’ orders on the data base;
v' analyze the efficiency of sales;

Area of work: My duties are to provide the Head of Marketing Department with the relevant
information about the market of cosmetic goods in Moscow, about costs’ dynamics and to maintain
the client’ data base.
September, 1995 — June, 1998
Milling Ltd, Specialist in advertising and marketing:

v Development of advertising strategy of the company;

v Copywriting advertising information;

v" Clients data base administration.
Area of work: During my work for Milling Ltd | developed advertising profile for the company,
created its corporate web site and conducted constant analysis of relevant markets in Russia.
SPECIAL SKILLS:
Languages: Russian — Mother tongue, English — fluent at the Advanced level, French — fluent at
the International level.
Computer literate: Windows 95/98/NT, Word, Excel, Access, PowerPoint, CorelDraw, HTML.
Clerical: Typing 20 wpm.
Other: A professional Internet user. Have a driving license and prepared to be as mobile as
necessary to provide the best performance.
REFERENCES: Available upon request.
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Oo0pa3sen cocTaBjieHUs pe3l0Me HA HEMEIKOM fI3bIKe
Lebenslauf
Personliche Daten

Name: Iwan Iwanov

Geburtsdatum: 16.02.1979

Geburtsort: Rostov

Staatsangehdrigkeit: Russische Foderation

Schulbildung

01.09.86 — 25.05.94 Allgemeinbildende Schule Ne 3 der Stadt Rostov
01.09.94 — 25.05.96 Allgemeinbildende Schule Ne 4 der Stadt Rostov

Studienzeiten

01.09.97 — 25.05.02 Studium an der Staatlichen Medizinischen Universitit zu
Rostov. Studiengang: Zahnmedizin.

Praktische Erfahrungen

03.07.2004 — bis jetzt Berufstitigkeit als Zahnarzt in der stddtischen Klinik Nr.14 der
Stadt Rostov

Sprachen Russisch Muttersprache
Englisch Fortgeschrittenenkenntnisse
05.12.2010, Unterschrift

OO0pa3sen me1eBOro pe3roMe Ha (PPaHIY3CKOM SI3bIKE
IVANOVA Anna
12 rue Lénine
420047 Kazan
Russie
13/8/1991
+7 917 XXX XX XX
olga@jobijoba.com
CANDIDATURE POUR LE MASTER 1 LAEI SORBONNE-NOUVELLE

EXPERIENCES
Secrétaire bilingue
(Stage)
Chambre de commerce et de I'industrie
février 2013 - mars 2013 - Kazan (Russie)
- traitement administratif de dossiers
- réception des visiteurs et des appels téléphoniques
- planification des rendez-vous,
- enregistrement et gestion du courrier
- traduction ponctuelle
FORMATIONS
Langues étrangeres (anglais/frangais)
septembre 2009 juin 2014
Master - Université linguistique d’Etat de Nijni Novgorod Dobrolubov - Nijni Novgorod (Russie)
Matieres principales : linguistique, civilisation, communication interculturelle



Diplome de fin d'études secondaires générales
septembre 1999 juin 2009
Niveau Bac - Ecole secondaire de Nijni Novgorod - Nijni Novgorod (Russie)

COMPETENCES
Pack Office
Adobe Photoshop
Adobe InDesign
SDL Trados

COMPETENCES LINGUISTIQUES
Russe - maternel

Francais - courant

Anglais - courant

Allemand - scolaire

CERTIFICATIONS
DALF (Nlveau C1) - janvier 2014
TOEFL 90/120 - avril 2013

CENTRES D'INTERET
Piano (diplome du conservatoire) - Natation (Brevet de natation100 metres en brasse)

Pe3tome siBnsieTcsl yacThIO Mpollecca yCTpoiicTBa Ha paboTy. Pestome u compoBoautenbHOE

MHACHMO SIBJISIIOTCS TIOJIE3HBIMH B TIpollecce OW3HEC - KOMMYHUKAIIMHM TIEPEl UHTEPBBIO C

MpeJroyiaraéMbIM paboToAaTEIIEM.

Pe3tome He 1OKHO OBITH CIIMIIIKOM JUTMHHBIM, JI0JDKHO OBITH XOPOIIIO MPOJyMaHHbBIM, HE JOJKHO

COJIep>KaTh JIMIITHUX JeTaleH.

Pe3tome MokeT OBITh XPOHOJIOTHYECKUM, TEJIEBBIM, (YHKIIMOHATBLHBIM WJIM KOMOMHUPOBAHHBIM.

JIro6oe pe3roMe, Kak MPaBUIIO, COCTOUT U3 CIEIYIOIINX Pa3/IeoB:

AHKeTHBbIE JaHHbIE — TIOJIHOE UM, apec, HoMep TenedoHa.

DopMyJIMPOBKA — yKA3bIBAeTCS 11€JIb TaHHOTO 3asBICHUS.

OO0pa3oBaHue — yKa3bIBa€TCI HAMMEHOBAaHUE U MECTOTOJIOKEHHE IIIKOJI U YHUBEPCUTETOB, TJIE

BBl YUYWJINCh U COOTBETCTBYIOIIHNE aThl. YKa3bIBaeTCs KBaIU(UKAINSA, KOTOPYIO BBl MOTYyUUITH

1ocJie OKOHYaHUs 00yUYeHUsl.

IIpodeccuonanbHass MOAroTOBKA — TEPEUUCIAIOTCS BCE BHIBI pabOT M JOMKHOCTEH —

OCHOBHBIX W TI0 COBMECTHUTEIIBCTBY, M OOIIECTBEHHAass paboTa. YKa3bpIBAaeTCS HAUMEHOBAHUE U

MECTOIOJIOKEHHE OpTaHu3aIiy, JaTa paboThl, JOKHOCTh M KPAaTKOE OMMCAaHUE 00S3aHHOCTEH.

OOBIYHO B XPOHOJIOTHYECKOM TIOPSIKE, HAYWHAS C TIOCJICTHEH.

IIpakTuyeckuii ONBIT — TEPEUYUCTSAIOTCS YMEHHUsS, HalpuUMep, BOXKICHHE aBTOMOOWIIA,

WHOCTpPAHHBIC S3BIKK C YPOBHEM BJIQJICHHS, YMEHHE pa00TaTh C KOMITBIOTEPOM H T.]I.

Jlnunple wuHTEpechbl — OOBIYHO WHTEPECYIOTCS OpPraHU3aTOPCKUMU CIOCOOHOCTSIMH U

CMOCOOHOCTSIMU paboTaTh B KOMaHIE.

PexomenaaTesu — uMeHa, aapeca, Tene(oHbI 2X 0, KOTOPbIe MOTIIH OBl IaTh PEKOMEHIAIIUU

U C KOTOPBIMH HAJIO JIOTOBOPUTHCS 3apaHee.

Pestome He momxHO ObITh HuHHEE 1-2 crpanuil. CompoBOIUTENHHOE MUCHMO OTIPABIISETCS

BMECTE C pe3toMe. Y CENTHOE MUChMO PEIIAeT 3 3a1a4uH:

e TMpUBJIEKACT BHUMAHMUE;

e yOeXmaeT, YTO TMPETEHIECHT SBIACTCS TMOAXOIANNNA KaHIAUIATYpOH I 3aHUMaeMOM
JIOJDKHOCTH,

e BBI3BIBACT JKEJIAHKE MPUTIIACUTH Ha COOECEIOBaHME.



1. Hanucanue CONPOBOAMTEILHOI0 MUCHLMA

Bam HeoOxo1nMMo HamucaTh MUCHMO O IpUEMe Ha padoTy Ha aHTIMIICKOM s3bike? Takoe muceMo
HAa3bIBACTCSI COMPOBOUTEILHBIM TUCEMOM pe3tome. COnmpoBOAUTENBHOE MTMCHMO U PE3IOME — 3TO
T€ JIBa IOKyMEHTa, KOTOpPbIE BbI JOJDKHBI MepeciaTh B OTIEN KaJApOB KOMIAHUH, €CIIU XOTHUTE
YCTPOUTHCS Ha pabOTy B HEE.

Pe3tome — 310 Bamia genoBasi OGuorpadusi, KOTopasi OMUCHIBAET BCE BEXH BAILIETO >KU3HEHHOTO
MyTH, KOTOPbIE TaK WJIM MHA4y€ CBS3aHbI C BAIllUM JIEJIOBBIM ONBITOM: OOpa3oBaHUE, TPYIOBas
JEeSITeNIbBHOCTD, HaBBIKU, JOCTHkKeHUs... Ho 0 coctaBneHnu 3p¢eKTHBHOrO pe3toMe Bbl Y3HAIU U3
KOHTpoJibHOM Ne 1, a ceifuac — 0 compoBOUTEILHOM NUCHEME (TUChME O MpUEeMe Ha padoTy).
ConpoBoAUTENHHOE MUCHMO Ha aHTIIUHCKOM SI3BIKE TOJIKHO MPOCTUMYJIUPOBATH MOTEHIIHAIBHOTO
paboToaTelNs MPUTIIACUTh Bac Ha COOECeI0BaHUE, HA KOTOPOM OYIET PemiaThCsl BOIPOC O IPUEMe
Bac Ha paboty. Hajgo moMHHTB, 4TO Ha XOpOIIyI0 padoTy BCerja NPeTeH1yeT MHOKECTBO JIIOICH.
U yxe Ha 3Tame orOopa pe3tome OyaeT oTcessHa OOoJbINasi 4acTh MPETEHACHTOB. DPPEKTUBHO
HAIMCaHHOE COMIPOBOAUTEIHLHOE MMCHMO YaCTO CTAHOBUTCS MPOIYCKOM Ha cobeceioBaHue, Jaxke
€CJIM Ballle 00pa30BaHUE U OMBIT YCTYMAOT APYTHUM.

ConpoBoAUTENbHOE MHUCHMO HAa AHTIUICKOM S3bIKE JOJDKHO I[I0Ka3aTh Ballld JIMYHOCTHBIE
KauecTBa, KOTOpPhIE HEBO3MOXXHO TOHSATh M3 pE3IOME: XapakTep, >KU3HEHHBIE IIEHHOCTH,
MOTHBAIIMIO, MHOTO€ JIpyroe, Aake IPaMOTHOCTh U BEKIMBOCTb. OMBITHBIA KaJIpOBUK yMEET
YUTATh MEXIY CTPOK COMPOBOAUTEIIHLHOTO MUChMA.

B compoBoauTensHOM ChbMe (MMUCbME O TpUeMe Ha paboTy) Ha aHTIIMHCKOM SI3BbIKE BbI 3asBIISICTE
cBOEMY OyaymieMy paboTOAaTeII0, YTO BBl XOTEIH Obl y HEro padoTaTk, 4TO BBl 00JIaJaeTe BCEMHU
HEOOXOJUMBIMU KaueCTBAMH M UYTO BBl MPHUIOXKUTE MAKCUMyM YCHJIMHA, YTOOBI CHAENaTh
npesiaraeMyro padoTy Ha BbeIciieM ypoBHe. Ha camom zerne, 370 Baie 3asiBJI€HHE OY€Hb BaKHO
st pabotonatens. M yem oHo Oyner HCKpeHHEe, YeM SMOIIMOHANIbHEE, TeM OO0JIbIlIe IIaHCOB, YTO
OHO MPHUBJICYET BHUMAHKE U Bac MPUMYT Ha padoTy.

OcHogHble munwl cOnpoOEOOUMENbHBIX NUCEM K Pe3IOMe HA AHZIUNCKOM A3bIKe

MoOXHO BBIJICTUTH TPU OCHOBHBIX THIIA TTUCEM O MPUEME Ha pabOTy Ha aHTIIUHCKOM SI3bIKE:

O [Tucemo-3asiBka. CONpPOBOAUTENBPHOE MHCBMO K PE3IOME BBICBIIAETCA B OTBET Ha
pekiamMHoe oOBbSIBJICHHE O BAKaHCUU B CPEICTBaX MacCOBON MH(pOpMaIUK.

O ITucemo "no cosery". ConpOBOAUTENBHOE MUCBMO U PE3IOME BBICBUIAIOTCS 110 COBETY
JIPYroro 4enoBeKa, KOTOPbIM 3HAET, YTO B OpraHU3alluU €CTh BAKaHCHSL.

O [Tucemo-pa3Beaka. IIpeTeHeHT BhICHUIAET MHCBMO O MpHUeMe Ha paboTy U pe3oMe B
OpraHu3aIMio, B KOTOPOW OH XOTeN Obl paboTaTh, B HAIEK/E, UTO TaM HaWJETCs BaKaHCHS, "Ha
yaaay".

Cmpykmypa conpoooumenbHo20 RUCOMA K pe3loMe WU RUCObMA 0 npueme HA padomy Ha
AH2IUHCKOM

1. Bama xoHTakTHast uHGOpManus

0 Wms u pammnus

0 Anpec: Topo1, 007aCTh, TOUYTOBBIN HHIEKC
O Howmep tenedona

O AJlpec 2JIeKTPOHHOMN TTOUYTHI

2. Jlata

[Mumercs B popmare — September 15, 2012 nnu B popmare — 05 October, 2012

3. KonrakTtHas unpopmanus padboroaatens (e OHa €CTb)
Wms u pammnus

Ha3Banue xomnanuun

Anpec: TOpo/1, IITaT, TOYTOBBIM HHIEKC

4. Tema
DTOT AJIEMEHT CTPYKTYPBhI COMMPOBOAUTEIHHOTO MUChMa MHOTIA OITyCKaeTCsl.
OH mojcKa3bIBAaeT YUTATEIIO MUChMa TO, 0 YeM OyneT uaTu peds B muchMe: RE: (BnuckiBaeTcs



BaKaHTHAas JOJIKHOCTD ).

Hanpumep:

RE: Office Manager

WIn

RE: Administrative Assistant (#12345).

[ludpel B ckoOOYKaX yKa3bplBalOT HAa HOMEp OOBSBICHHS O BAKAHCHHU B CPEICTBAX MacCOBOM
uHpopmanuu.

5. OOpartuenue

Ecnu BbI 3HaeTe UMl MEHEKepa 110 HaliMy, TO Ballle 0OpalleHue JOHKHO ObITh IPUMEPHO TaAKUM:
"Dear Mr. Johnson,"

Y6enurech, 4TO BBl 3HAaeTE MOJ U 3BaHUE MeHemkepa (Mr. — rocrioaus, Ms. — rocnoxa, Dr. —
JIOKTOP U T.1.)

Ecnu BbI He 3HaeTe UM MEHeKepa, TO AOMYCTUMBI CIEAYIoLIre O0paleHus:

“Dear Hiring Manager,” — yBaxxaeMblil MEHEJKED 10 HAMY,

“Dear Recruiting Team,” — noporas peKpyTUHI-KOMaHa Un

“Dear (6cmasnseme umsa komnanuu) Team”, — noporast komaHaa (TaKOW-TO KOMIIAHUH).

B kpaiinem ciiydae, B KauecTBe MPUBETCTBUS HAMMIIUTE CTAHAAPTHYIO (pasy:

“To whom it may concern’ —ToMy, KOTO 3TO MOKET KacaThCsl.

Ho, crapaiitecs u3berats 310N (pasbl, T.K. 00€3MMYECHHOE OOpalleHHE BBI3BIBAET Yy YEJIOBEKa
HETaTUBHBIE SMOITUH.

6. [1epBblit ab3ar1 Baliero ConpoBOUTENLHOTO MIChMa Ha aHTITUHCKOM

B nepBoM  ab3arie COnpoBOIUTEILHOTO TUChMa BbI JIOJKHEI YIIOMSHYTh JIOJDKHOCTD, HA KOTOPYIO
BBl TIPETEHIyeTe, a TaKXe COCIaThbCsl Ha HCTOYHHK, U3 KOTOPOTO BHl Y3HAlM O BaKaHCHUHU.
HicTouyHUKOM MOXET OBITh CPEACTBO MAacCOBOW MH(OpPMAINH, JIMOO YEIOBEK, KOTOPBIA 3HACT O
BaKaHCHUU.

JInbo, ecru 3TO KacaeTcs CONMPOBOAUTENBHOTO MUChMA-PAa3BEIKH, YIIOMSHYTh O BallleM OOJIBIIOM
JKEJIaHWU paboTaTh UMEHHO B 3TOW opraHuzanuu. CTyIEHTY, TOJBKO YTO 3aKOHUYHUBIIEMY HIIU
3aKaH4YMBaloOIIeMy oOOydeHue, JONYyCTUMO YIOMSHYTh 00 3ToM (¢akrte B IepBoM ab3ale
COTMPOBOUTENBHOTO MUChMA Ha AaHTITUHCKOM SI3bIKE.

[TepBrrit ab3a1] HE JOHKEH MPEBBIIATH OJHOTO-/IBYX KOPOTKHUX MPEIIIOKCHH.

Huxe mpencraBieHbl HEKOTOpbIE  pacmpocTpaHeHHble (¢pa3bl B mepBoM  ab3are
COIPOBOJIUTEIILHOTO TIMChMa Ha aHTITUHCKOM SI3BIKE:

e | am writing to you in replay to your advertising in ... -  nuwy ¢ omeéem na éauiy pexiamy
8 ...(8 ... cpedcmee Maccosol ungopmayuu).

¢ | have just completed my final year at the University of ... - I monvko umo 3axonuun
...(...) ynusepcumem.

e My name is Alex and | am a final year student at the ...- Mens 306ym Anexc u ss cmyoenm
nocieonezo Kypca... (... uHCmumyma,)

e My name is Alex and | am writing in response to your advertisement. - Mens 306ym Anexc
U A nuuLy 6 omeem Ha sauie oovsGIeHUe.

e | was most interested to read your advertisement for ... - 4 6vi1 ouens 3aunmepecosan,
K020a NpoYyumaJl 6auty peKiamy 6 ...(8 maxKkom-mo cpeocmee Maccosol uHgphopmayuL).

e With reference to your vacancy for a ... - B ceasu c¢ saweii eaxancuei 0ast ...(...
cneyuanucma,).

o Please accept this letter as application for the ... position currently advertised in the ... -
THoocanyiicma, npumume >3mo RNUCOMO KAK 3das6leHUe HA 3aMeujeHue BaKaAHMHOU
OQ0IHCHOCIU ... , KOMOPAsi ObLIA 00BAGIEHA 6 ... (6 ... cpedcmae MAcco8oll UHGopMmayuL).

e | was thrilled when my friend, Jack Faber, told me there was an opening for ... at your
company. - A 6si1 83601H08aH, KO20a MOU Opye, acek Datibep, pacckasan Mue, ymo echbo
omkpvimas eaxancus 07s ...(... cneyuanucma) 6 eauieti KOMRAHUU.

7. Bropoii aG3a1] cCOpoBOAUTEILHOTO MTMChMa Ha aHTJIMHCKOM



Onumure Ballld HABBIKY, TaJIAHTHI UK JJOCTUKEHHUSI, HO HE TiepeycepAcTByiTe. Bribepute Tonbko
ayqmue Tpu. [logyepkHUTE COOTBETCTBUE BalIMX MPO(ECCHOHAIBHBIX HaBBIKOB TPeOOBaHUAM
npearaeMoil Bakancuu. HeoOxonuMo oOBSCHUTH MOYEMYy Bbl — JYYIIMM KaHIUAAT HA JTY
JIOJIKHOCTD.

I'd like to give you a brief overview of my skills and experience. - A xomen 6v1 damwv 6am
Kpamkuii 0030p MOUX HABLIKOG U ONbIMA.

I am hardworking, analytical and like taking initiative. - X mpyooniobus, unuyuamueen u
001a0ar0 aHATUMUYHBIM YMOM.

I believe that my skill-set matches perfectly with your requirements. - 5 cuumaro, umo moii
HabOp HABLIKOG UOEANbHO COUeMAaemcs ¢ 8AuUMU MPedOBAHUAMU.

I think that my economic activities and a solid track record may be of interest to you. - 4
OyMar0, 4mo Mosi IKOHOMUUECKAS OessMeNbHOCIb U COTUOHBL NOCTYICHOU CRUCOK MOZYN
npeocmasnisims uHmepec 0is 6dc.

I'm confident that | am the employee you are seeking because I have all of the qualifications
outlined in your job posting. - A yeepen, umo st compyonux, komopozo Bot uwyeme, nomomy
umo y Meus ma Keanugpuxkayus, Komopas o3gyuena 8 Bauem oovasnenuu.

The offered post presents an unusual interest to me as it belongs to the field in which I
specialize. - Oma saxancuss npedcmasnsiem HeobvlualiHbIL UHMEPEC OIS MEHS, MAK KAK
oHa omHocumcs K obracmu, 8 KOMOpPOU 5 CReYUAIUUPYIOCh.

I have exceptional verbal and written communication skills. - A4 o6aaoar
UCKTIFOYUUMENbHIMU YCMHBIMU U NUCLMEHHBIMU KOMMYHUKATMUBHBIMU HABBIKAMU.

I have driver's license and can drive rather well. - 5 umero 6ooumenvckue npasa u mozy
HEN10X0 00UMDb.

I know that my... (such and such qualities) would allow me to make a significant
contribution to the (Company Name) team. - 4 3uaio, umo mou... (makue-mo kavecmea)
NO360J151M MHe GHECU CYUeCMBEHHbLIL BKIA0 8 KOMAHOY (MAaKOU-mo KOMNAHUU) .

1 believe I possess the right combination of-..(such and such qualities)and...(such and such
qualities). - Veepen, umo st obnadaro omuuunoi kombunayueil... (maxko2o-mo Kavecmea) u
(makoeo-mo xavecmea,).

8. 3aKIIOYUTENBHBIN a03a1] COMTPOBOIUTETHLHOTO TMChMAa Ha aHTJIIMICKOM SI3BIKE
YnoMmsHUTE CBOEe pe3loMme, JaiiTe UM IMOBOJA MpouyuTath ero. llompocuTe BBI3BaTh Bac Ha
cobecemoBaHue.

Please take the time to review my resume. - [oocanyiicma, nHavioume epems, umoowvl
paccmompens moe pesome.

I would enjoy an opportunity to talk with you to see where my skill set would be of the
greatest benefit to your company. - A 6w ¢ yoosonvcmeuem noobwancs ¢ Bamu, umoobwi
HOHSIMb, 20€e MOU HABLIKU OYOym Haubolee noae3nsl 0Jisl gauieti KOMNAHUU.

As you can see from my resume, my experience and qualifications match this position's
requirements. - Kax vl mooiceme suoems u3 Moe2o pe3iome, MOt Onblm U KAIUDUKayus
coomeemcmayiom mpeoo8aHuaM Mol 6AKAHCUU.

The attached resume details my extensive experience and training. - B npuracaemom
pe3iome noOPOOHOCIU MOe20 OOUUPHO20 ONBLIMA U NOO2OMOBKU.

At a personal meeting | would like to discuss with you how I will contribute to the continued
growth of your company.- I1lpu auunoii scmpeue st xomen 6t 06CyOuns ¢ 8amu, KAK si MO2Y
cnocobcmeosamu oanvHeliuemy pocmy Baweti komnanuu.

I can supply references from...if required. - Eciu nompebyemcs, s moey npedocmasumuo
PEeKOMeHOayuU U3 ... (... OpeanuayulL).

If you agree that my qualifications perfectly match your requirements, please call me at
(111) 111-1111 to arrange an interview. - Eciu 6bl coenacHbl, 4mo mos Keamugpuxayus
enonne coomeemcemayiom Bawum mpebosanusm, nocanyicma, no3eonume MHe NoO
meneghony (111) 111-1111, umobwr 0ocosopumscsi 06 uHmepswio.



9. bnarogapHocTh
[Tocne 3akmounTENBHOTO ab3ala modJarogapuTe MEHeKepa 1o HalMYy:
e Thank you for your attention. — Cnacu6o 3a enumanue.
e Thank you for your time.- Crnacu6o 3a Bawie épemsi.
e | would be very grateful if you would consider my application - A 6bu1 661 ouens
bnazodapen, eciu Bvi paccmompume moe 3as6enue.
e Thank you for your help. - CnacubozaBawynomoww.
e Thank you for your early attention to this request. - 3apanee 61azooapio 3a bvicmpwiii
omeem Ha Mo NPocboY.
e Thank you for your time, and | look forward to speaking with you. - Cracu6o 3a
nompayeHHoe 8pemsl, U s ¢ Hemepnenuem Hcoy pazeoeopa ¢ Bamu.
10. 3axirounTenbHas BexsmMBas ¢pasza. [locie 3Toit ¢hpa3bl cTaBUTCs 3armsTas.
e Sincerely yours, - Hckpenne Baw,
e Yours faithfully, - C ysasicenuen,
e Very truly yours, - Hckpennesau,
e Respectfully yours, - Cysasicenuenm,
e Sincerely, - C ysasicenuenm,
11. IToanuce.
3nech NUIIETCs Balle UMs U (paMuIusl.

1. Tlpumedanue
B npumedanuy oObIYHO BIMCHIBAETCS CChUIKA Ha MPUIIATaeMoOe K COMPOBOAUTEIBLHOMY MHUCHMY
pE3OME /A PEKOMCHAATCIIbHBIC ITUCbMaA.:
e Enclosure: Resume - Ilpunooiceno: Pesiome
e Enc: Resume - Ilpun: Pestome
e Enclosures: Resume three reference letters and proof of licensure. - Ilpunoowcenue:
pesrome, mpu peKOMeHOameﬂbelx nucoema u nodmeep:)fcda;ou;aﬂ JUYEH3UA.

Examples of application letters
l.

John Donaldson

8 Sue Circle

Smithtown, CA 08067
909-555-5555
john.donaldson@emailexample.com
Date

George Gilhooley

XYZ Company

87 Delaware Road

Hatfield, CA 08065

Dear Mr. Gilhooley,

I am writing to apply for the programmer position advertised in the Times Union. As requested, |
am enclosing a completed job application, my certification, my resume, and three references.
The opportunity presented in this listing is very interesting, and | believe that my strong technical
experience and education will make me a very competitive candidate for this position. The key
strengths that I possess for success in this position include:

0 I have successfully designed, developed, and supported live use applications
0 | strive for continued excellence
0 | provide exceptional contributions to customer service for all customers

With a BS degree in Computer Programming, | have a full understanding of the full lifecycle of a



software development project. I also have experience in learning and excelling at new technologies
as needed.

Please see my resume for additional information on my experience.

I can be reached anytime via email at john.donaldson@emailexample.com or my cell phone, 909-
555-5555.

Thank you for your time and consideration. | look forward to speaking with you about this
employment opportunity.

Sincerely,
Signature (for hard copy letter)
John Donaldson

I1. Sample Job Application Letter

November 30, 2010

Mr. Eduardo Ang

Gateway Mall

HRD Manager

E. Rodriguez, Cubao, Quezon City

Sir,

GREETINGS!

May | have the honor to apply as a sales clerk in your prestigious company as commensurate to
my qualification?

I am Janilo B. Sarmiento, single, 18 years of age, in excellent health and a resident of La Paz,
Carmen, Bohol. | am a freshmen college student taking up Bachelor of Elementary Education at
Bohol Island State University-Bilar. | can assure that | am diligent and flexible person and desirous
to work in every endeavor. | can guarantee that | would be an asset to your firm if given the
opportunity.

Attached herewith is my curriculum vitae that outline my qualifications for further evaluation.
Hope this application values your interest. I would be gladly accepting the offered challenge with
proper care.

With much gratitude, | wish to convey my heartfelt thanks for the attention you may give this
application.

I would be willing to be interviewed at your convenience and you can reach me through this mobile
number 09484197787.

Very Respectfully Yours,
JANILO B. SARMIENTO

11l. MeToanyeckne peKOMEHIAIMM MO NMePEeBOAY TEKCTOB

HpI/I MMEPEBOJEC TEKCTOB IIOMHUTE O CIICAYIOIICM:

1. Tekct, mpenHa3HAYEHHBIN 715 TEPEBO/Ia, HEOOXOIMMO pacCMaTPUBATh Kak
€IMHOE CMBICIIOBOE LIEJIOE.

2. Hauunate mepeBon Hamo ¢ Ha3BaHus TekcTa. OJHAKO, €CIM MEPEBO
3arjlaBUsl BBI3BIBAET 3aTPYJ/IHEHUSI, €0 MOXHO OCYILECTBUTH IOCIE MEPEBO/Ia BCErO
TEKCTA.

3. [Ipexxne yeM mepeBOAUTH TEKCT, BHUMATEIBLHO MPOYTUTE €ro, CTrapasich

MOHATH €ro olIee colep)kaHue U HampasieHHocTh. OOparmiaiiTe BHUMaHUE Ha
HHTCPHAIIMOHAJIBHLIC CJI0BA, pC€ajiuu, AaThl U T. 1.
4, [IpounTaiiTe Bechb TEKCT, MNPUCTyHNaWTe K TMEPEBONY OTACIbHBIX



npeioxkeHuil. [IoHATh NpennokeHue — 3HAYUT BBIACHUTH HE TOJIBKO 3HAYCHHE
Ka)XJ10T'0 CJIOBA, HO M YCTAHOBUTb, B KAKOU CBSI3U HAXOASTCA APYT C Ipyrom ciiosa. He
CJIelyeT BBIIIACHIBATh CIIOBA Cpa3y U3 BCETO TEKCTa, TaK KaK OJAHO U TO XK€ CIIOBO
9aCTO UMECT HECKOJIBKO 3Ha‘-IeHI/II71, KOTOPBIC HC NOAXOOAT AJIA JAHHOI'O TCKCTA.

S. [lepBoHauanpHbIi HEPEBOJ MOXKET OBbITh JOCIOBHBIM, O0JEryarolum
MMOHMMAHHE OCHOBHOI'O CMBICIA TEKCTa. 3aTeM CJICAyCT IMPUCTYIIUTL K Cro
CTHJIMCTUYECKOH, JINTepaTypHOil 00paboTke, JUIs 4ero Hajgo MoadupaTh CIOBAa U
CJIOBOCOYETAHUS, HauOoJee YETKO MEPEeAarolIMe CMBICI IEPEeBOJUMOrO TEKCTa.
[TepeBon nomkeH ObITH TOYHBIM, @ HE OyKBaJIbHBIM, JOCIOBHBIM. TOUHOCTB IIEpeBOIa
— 9TO KpPAaTKOCTb, BBIPA3UTCIBHOCTDH, JIOrMYCCKasA IMOCJICIOBATCIbHOCTb, YCTKOCTbH
M3JI0’KEHUS TEKCTa OPUTHUHAJIA U COOTBETCTBUE €r0 HOPMaM PYCCKOI0 JINTEPATYPHOTO
A3bIKa. DyKBaJbHBIM IIEPEBOJ CBOJUTCA K MEXAHUYECKOM IIOJCTAHOBKE PYCCKOIO
CJIOBa BMECTO AaHIVIMHCKOro 0e3 yyera ero CBsi3U B NIPEJIOKEHHH, YTO OOBIYHO
IPUBOJIUT K OECCMBICIHUIIE U UCKAKEHUIO CMBICIIA IEPEBOAMMOIO TEKCTA.

IIpu nepeBoe nommycKaeTcs:

a)
b)
c)
d)

e)

M3MEHEHUE NTOPSAKA CJIOB B IPEAJIOKEHUHT

MEPEHOC OTAEJIBHOTO CJI0BA U3 OJHOrO MPEJIOKEHUS B IPYTOE,

00BeIMHECHHE ABYX W 0OJIee MPEIIOKEHUH B OJTHO HITH HA000POT

no0aBJeHHEe OTCYTCTBYIOIIMX B TEKCTE CIIOB, HO TpPeOyeMbIX MO CMBICTY CJIOB H,
Ha000pOT, ONYIIEHNUE OTACIBHBIX CIIOB OPUTHHAILHOTO TEKCTA Ha PYCCKOM SI3BIKE,
3aMe€Ha OJHOM 4aCTH PEYM APYyrou

[1Ipu nepeBoie MOIB3YHUTECH CIOBAPEM.
Uto06s! paboTa co cioBapeM HE OTHUMajla MHOTO BPEMEHH, CIIEAYeT:

v/ XOpoIII0 3HaTh aN(aBuT , TAK KaK CII0BA PACIIOJIOKECHBI B aJI(DaBUTHOM MOPSIIKE HE TOIBKO
10 TIepBOii OyKBE, HO U TI0 BCEM MTOCIIEYIOLINM;

v TOMHHTH, YTO CJOBa JaHBl B MX HCXOJHOW (hopMme, T.e. IIaroibl — B WHQUHUTHBE,
CYHICCTBHUTCIBHBIC — B O6IH€M naacexe, CAUMHCTBCHHOM YHCIIC, MPHUIAratcJibHOC — B
HOJIOKUTENbHON cTenenu. [loce kaxkaoro cioBa B CI0Bape UCIONb3YETCs COKpallleHHe,
0003HayaroIIee MPUHAATIEKHOCTD CJIOBA K OIPEIEIEHHOMN YacTH peyH.

adjective a. MPUJIAraTesibHOe
adverb adv. Hapeuue
conjunction Cj. COI03
noun n CYIIECTBUTEIILHOE
numeral num YHCIUTENbHOE
plural pl MHOXECTBEHHOE YHCIIO
preposition prep peior
pronoun pron MECTOUMEHHE
verb v TJIAroJI

Caenyer noMHHUTB!!!

Henp3s 310ynorpebnsate On-line mepeBogumkamu, a €ciM HCHONB3yeTe HMX, TO HEOOXoamma
cepbe3Has pellakTypa nepeBeaeHHoro texkcra!!!

Tak, nanpumep, Google Translate (http://translate.google.com/) — 3To cucrema cTaTHCTHYECKOTO
MAIlIMHHOTO TMEePEeBOo/Ia, YTo O3HavaeT, 4yTo GT-cucreMa He aHAIM3MPYET CHMHTAKCHC TEKCTa Ha
OCHOBE KAaKHX-TO CTPYKTYpHbIX mpaBwi. OHa BbIJaeT HauOoJee BEPOSTHBIA IEPEBO
HPEATI0KEHNUS MM CJI0BA, OCHOBAHHBIN Ha CTATUCTHKE HAKOIUICHHBIX YEJTOBEUECKHX IIEPEBOJIOB.
B ocHOBe aHanm3a Mpu 3TOM YacTo JISKAT KOPOTKHE IIEMOYKH BCEr0 U3 HECKOJIBKUX CIOB. DTO
O3HAYaeT, YTO KOI'/Ia CHCTEME HE XBaTaeT JaHHBIX JUII KOMILIEKCHOTO CTAaTUCTUYECKOTO aHAN3a



http://translate.google.com/

WIN KOTJa B sI3bIKaxX OpUTMHaja M MEPEBOAA CYLIECTBEHHO pa3iMyaeTcsi NOpsiioK cioB, To GT
BBIJIaeT TapaOapIHy WM IPOCTO NEPEHOCUT B IIEPEBOJ T€ CIIOBA OPUTHHANIA, TSI KOTOPHIX Y Hee
HET [epeBoa.

1V. PaboTa Ha/l 10KJIA/10M / BLICTYILIEHUEM

JIoKJIa, COMJIACHO TOJIKOBOMY cllOBapto pycckoro s3bika J[.H. Ymakoma: cooOimieHue 1o
3a/IaHHON TE€MeE, C LIEJIbI0 BHECTH 3HAHUS U3 JONOJHUTEIBHOUN JIUTEPATYPbI, CHCTEMATU3UPOBATh
MaTepuil, MPOWLTIOCTPUPOBATh MPUMEPAMHU, Pa3BUBATh HABBIKM CAMOCTOATENBHOH paboThHI ¢
Hay4HOU JINTEpaTypoOil, TO3HABATENIbHBI MHTEPEC K HAYYHOMY IMO3HaHUIO. TeMa 10KJ1aja JOJKHA
OBITH COIJIACOBAHHA C IIPEINOJIaBaTEIEM U COOTBETCTBOBATh TEME yUEOHOI0 3aHsTHsI. MaTepuabl
IpU €ro MOArOTOBKE, JOJKHBI COOTBETCTBOBATh HAYYHO-METOJIWYECKUM TpeOOBaHUSIM By3a U
OBITh yKa3zaHbl B joKiane. Heo0xoauMo coOroaTh peraaMeHT, OrOBOPEHHBIN MPH MOTYyUYSHUN
3aganus. MumrocTpanuu JTOMKHBI ObITh IOCTATOYHBIMH, HO HE upe3MepHbIMU. PaboTa cTynenTa
Ha/l JOKJIAJOM-TIPE3CHTAIlMe BKIIOYACT OTPAaOOTKYy YMEHHSI CaMOCTOSITEIbHO 0000maTh
MaTepual U JenaTh BBIBOJbI B 3aKJIIOUEHUH, YMEHHSI OPUEHTUPOBATHCS B MAaTepUase U OTBEUYATh
Ha JIOTIOJIHUTEIIbHBIE BOIIPOCHI CIIyIIaTesIeH, OTpab0OTKY HaBBIKOB OpATOPCTBA, YMEHUS IIPOBOJIUTH
qucyT. JIOKIaauuKy TOJDKHBI 3HaTh U YMETh: COOOIATh HOBYIO MH(OPMAIINIO; UCIOIB30BATh
TEXHUUYECKHUE CPEJCTBA; XOPOILIO OPUEHTHUPOBATHCS B TEME BCETO CEMMHAPCKOIO 3aHSTHUS;
JTUCKYTHPOBATh U OBICTPO OTBEUATh Ha 33/JaHHBIE BOIMPOCHI; YETKO BBHIMOIHITH YCTAHOBICHHBIN
pernamenT (He 6oee 10 MUHYT); IMETh IPEJICTABICHHE O KOMITO3UIIMOHHON CTPYKType AOKIIaaa
u ap.

CrpykTtypa BbicTyIUIeHUsI. Berynuienne nomoraer o0eceunTh yCneX BhICTYIUIEHUS 10 JIF000H
TeMaTHKe. BceTymineHue MODKHO coaepkKaTh: Ha3BaHUE, COOOIICHHE OCHOBHOW UJCH,
COBPEMEHHYIO OLIEHKY IpeIMETa HW3JI0KEHUS, KpaTKOE IEPEUNCICHUE pacCMaTpUBAEMbIX
BOIIPOCOB, JKUBYI0O MHTEPECHYIO (HOpPMY H3IIOKEHHUS, aKIIEHTHPOBAHHE BHUMAHHS Ha Ba)KHBIX
MOMEHTaxX, OPUTMHAIBHOCTh Moaxoia. OCHOBHas 4acTh, B KOTOPOW BBICTYMAIOLIUN JOJKEH
IJIyOOKO PacKpbITh CYTh 3aTPOHYTOW TEMbI, OOBIYHO CTPOUTCS MO MPUHIMITY OT4éTa. 3ajzaya
OCHOBHOIl 4YaCTM — TMPEACTaBUTh JIOCTATOYHO JaHHBIX JJIs TOro, 4YTOOBI CIylIaTenu
3aMHTEPECOBATIUCh TEMOW M 3aXOTENM O3HAKOMHUTHCsS ¢ Marepuanamu. IIpu stom sornueckas
CTPYKTypa TEOpETHYECKOro OJIOKa HE JOJDKHBI JaBaTbcs 0O€3 HarisgHBIX MOCcOOMi, ayauo-
BU3YaJIbHBIX M BU3YyaJbHBIX MaTepHAJIOB. 3aKIIOUEHHUE - SICHOE, YETKoe 0000IIeHne U KpaTKue
BBIBO/IbI, KOTOPBIX BCErJa )KIYT CIYIIATEIH.

V. IloaroroBka npeseHTanui

IIpe3eHTanusi, COrIacHO TOJIKOBOMY CJIOBapro pycckoro ssbika /I.H. Ymakosa: cioco6 nogauu
uHPOpMaNUK, B KOTOPOM IMPHCYTCTBYIOT PHUCYHKH, ¢ororpaduu, anmmamust u 3ByK. s
MOJrOTOBKM TpE3EHTAIlMM PEKOMEHIyeTCsl Hcronb3oBath: PowerPoint, MS Word, Acrobat
Reader, LaTeX-oBckuii maket beamer. Camast mpocTtasi mporpamMmma Jijisi CO3aHusl TPe3eHTANu -
Microsoft PowerPoint. [ moAroToBKH Npe3eHTaluud HeoO0XoauMo cobparb M 00paboTarhb
HavanbHyI0 HHpopMaruro. [TocnenoBaTeIbHOCTD MOATOTOBKH MPE3CHTAIUH:

1. Yétko chopMynupoBaTh Lielb MPE3CHTAMH: BBl XOTUTE CBOIO ayJIUTOPHIO MOTHBHPOBATH,
yOeauTh, 3apa3uTh KaKOH-TO Ueel WM MPocTo (HOpMaTbHO OTUYUTATHCS.

2. OnpenenuTh KakoB OyeT ¢popmar Mpe3eHTaluH: )KUBOE BBICTYIUIEHUE (TOTAa, CKOJIBKO OyaeT
€ro NPOAOKUTEIBHOCTD) WU 3JIEKTPOHHAS pacchulKa (KakoB Oy/IeT KOHTEKCT MPE3eHTAIUN ).

3. OT0OpaTh BCIO COJEPIKATEIBHYIO YacTh JJIsl MPE3EHTALUU U BBICTPOUTD JIOTHUECKYIO LIETIOUKY
NIPE/ICTaBIICHHUSL.

4. OnpenenuTs KIIFOYEBbIE MOMEHTHI B COJIEPKAHUU TEKCTA U BBIICITUTH UX.

5. OnpenenuTh BUABl BH3yanW3anuu (KapTUHKH) U1 OTOOpaKEHWS WX Ha claiiiax B
COOTBETCTBUHU C JIOTMKOH, LIENIbI0 U crieln(uKoil MaTepuaa.

6. IlogoOpate au3aiiH W (QopmaTUpoBaTh ClIalIbl (KOJMYECTBO KAPTHHOK M TEKCTa, HX
pacroioKeHue, IIBET U pa3Mep).

7. IlpoBepuTh BHU3yaldbHOE BOCHpHUATHE Npe3eHTauMu. K BugaM BH3yalM3allUd OTHOCATCS




WJUTFOCTPAINH, 00pa3bl, TUArpaMMBbl, TAOJIUIIHI.

HUnnrocmpayus - npeacTaBiIeHUE pealibHO CYIIECTBYIOMIETO 3pPUTENBHOTO pAJia.

Obpas3vl - B OTIIMYKE OT WLTIOCTparuii - Metadopa. X Ha3HaueHUE - BBI3BATh SMOITUIO U CO3/aTh
OTHOILIEHHE K HEW, BO3/EeWCTBOBAaTh Ha ayauTopvio. C MOMOIIBI0O XOpOIIO MPOJyMaHHBIX U
MIpeACTaBISIEMBIX 00pa30B, HHPOPMAIIUSI MOXKET HAJI0JTO OCTAThCS B ITAMATH YEIOBEKA.
Jluacpamma - BU3yanu3anus KOJMYECTBEHHBIX M KAaUECTBEHHBIX CBsi3ed. VX MCHONB3YyIOT AJis
yOeIUTEIbHON JAEMOHCTPAllUU JAHHBIX, JUIS MPOCTPAHCTBEHHOTO MBIIUICHUS B JOIMOJHEHUE K
JIOTUYECKOMY .

Tabauya - KOHKPETHBIM, HATJIAIHBIA M TOYHBIA TOKa3 JaHHBIX. E€ OCHOBHOE Ha3HaueHUE -
CTPYKTYpUPOBATh HH()OPMAIIHIO, YTO IOPOM 00JIEryaeT BOCIIPUATHE JAHHBIX aAyAUTOPHCH.

[TpakTHueckue COBETHI MO IMOATOTOBKE MPE3EHTALMU I'OTOBHTE OTIEJIBHO: NEYAaTHBIM TEKCT +
CIIaliIpl + pa3AaTOUHbIN MaTepHal; Cllaifbl - BU3yajbHas Mojadya nHGopMauu, KoTopas A0KHA
COJIep’KaTh MHHMMYM TEKCTa, MAaKCHUMyM MH300paK€HUH, HECYLIUX CMBICIOBYIO Harpysky,
BBITJISIIETH HATJISTHO U IPOCTO; TEKCTOBOE COJIEPKaHUE MPE3CHTAIUY - YCTHAS PeUb WM YTCHHE,
KOTOpasi JOJDKHA BKIFOYATh apryMEHTHI, (aKkThl, JOKA3aTENbCTBA M SMOIMH; PEKOMEHIyeMOe
yucno cnaigoB 17-22; oOszarenpHas uHbOpManus AN MPE3CHTAUH: TeMa, (aMuiaus u
MHUIMAJIb] BBICTYIAIOLIETO; TUIaH COOOIIEHHUS; KPaTKHE BBIBOJbI U3 BCETO CKAa3aHHOIO; CIIUCOK
MCIIOJIb30BAaHHBIX HCTOYHUKOB; pa3aTOYHBIA MaTepuai - JOJKEeH 00ecreunBaTh Ty K€ INIyOuHY
U OXBaT, YTO U KMBOE BBICTYIUICHHE: JTIOAU OOJIbIIE TOBEPAIOT TOMY, YTO OHU MOTYT YHECTH C
co00il, YyeM HCUe3aIIUM H300paKEHUSIM, CIOBa M CJailibl 3a0bIBAIOTCS, a Pa3AaTOYHBIN
MaTepuai OCTaeTCs MOCTOSHHBIM OCSI3a€MbIM HAallOMMHAHUEM; Pa3/IaTOYHbII MaTepuan BaKHO
pa3zaBaTh B KOHIIE MPE3CHTALMU; Pa3JaTOYHBIA MaTepHalbl JOKHBI OTIMYATHCS OT CIIalJIoB,
JIOJDKHBI OBITH O0JIee MH()OPMATHBHBIMH.

KomnpioTepHyto Mpe3eHTaIuio, COMPOBOKIAIONIYIO0 BBICTYINICHUE JOKIAAYUKa, yI00HEe BCEro
noAroToBuTh B porpamMmme MS Power Point. [Ipe3enTanus kak 1OKyMEHT IpeJCTaBiIsieT co00it
MIOCJIEA0BATENBHOCTD CMEHSIOIIMUX JPYr Ipyra ClIailoB - TO €CTh JIEKTPOHHBIX CTPAHHMYEK,
3aHMMAIOIIMX BECh 3KpaH MOHMTOpA (06€3 MpUCYTCTBMs MaHeneill mporpammsbl). Yaie Bcero
JIEMOHCTpalMsl Tpe3eHTAllMM TPOoeLUpyeTcss Ha OOJBIIOM 3KpaHe, pexe — pas3aaércs
coOpaBmIMMCA Kak MedaTHbli Mmarepuan. KonuuecTBo cnaiiioB aJeKBaTHO COJEPKAHUIO U
IPOIOJDKUTEIBLHOCTH BBICTYTIIICHUS (HalIpUMeEp, AJIsl S-MUHYTHOTO BBICTYTICHHS] pEKOMEH1yeTCs
HCIIOJIK30BaTh He Oosiee 10 craitios).

Ha nepBoMm craiine 00s13aTeNIbHO MPECTaBIsAETCS TeMa BBICTYIUICHHUSI U CBEJEHHs 00 aBTOpax.
Crnenyrolue ciai1pl MOXKHO MOATOTOBUTH, UCIIOJIB3YS IBE Pa3IMUHbIE CTPATETNU UX IOTOTOBKU:
1 cTparerus: Ha ciaiiibl HAHOCUTCSI OTIOPHBIN KOHCIIEKT BBICTYIUIEHUS U KIIFOUYEBBIE CIIOBA C TEM,
YyTOOBl MOJI30BATbCS HMH Kak IJIAHOM JUId BBICTYIJIeHHS. B 3TomM ciydae Kk crnaiinam
NPEIbABISAIOTCS Cleqylole TpeOOBaHUSA: 00BEM TEKCTa Ha ciaiie — He OoJble 7 CTPOK;
MapKUPOBAHHBIN/HYMEPOBAHHBINA CITUCOK COACPKUT HE OoJiee 7 AIEMEHTOB; OTCYTCTBYIOT 3HAKH
IYHKTyallud B KOHIIE CTPOK B MapKHUPOBAHHBIX W HYMEPOBAaHHBIX CIHCKaX; 3HAYUMas
nH(OopMaIus BBIEISAETCS ¢ TOMOIIBIO IIBETa, Keriis, dpdexToB annmarmu. Oco00 BHUMATEIHHO
HEOO0XOIMMO TPOBEPHUTH TEKCT Ha OTCYTCTBHE OMIMOOK M omedaTok. OCHOBHas oImMOKa Hpu
BbIOOpE NAHHOW CTpaTeTMH COCTOMUT B TOM, UYTO BBICTYIMAIOIINE 3aMEHSIOT CBOIO pedb UYTEHUEM
TEKCTa CO CJIaiI0B.

2 cTparerusi: Ha claiabpl moMemaercs pakTuueckuit Marepuan (Tabnuibl, rpagpuku, pororpadun
U 1p.), KOTOPBIH SIBJISETCS YMECTHBIM M JIOCTaTOYHBIM CPEICTBOM HAIVISIIHOCTH, IIOMOTAET B
PacKpbITUU CTEP)KHEBON M/I€U BHICTYIUIEHHs. BoiOpaHHbIE Cpe/IcTBa BU3yaIU3allMKi HH(OpMaLIUU
(TabIUIIBl, CXEMBbI, TPAQHKH U T.JI.) COOTBETCTBYIOT CO/IEP’KAHHIO BBICTYIUIEHUS. B 3TOM cirydae k
claiiaM TpeabsBISIIOTCS ClIeAyolire TpeOOoBaHUS: MaKCUMalIbHOE KOJIMYECTBO Ipaduueckoit
uHpOpMallUM Ha OJHOM ciaiifie — 2 pucyHka (¢ororpaduu, cXembl M T.JA.) C TEKCTOBBIMU
KOMMEHTapusMHu (He Oosiee 2 CTpOK K Kaxaomy). HambOonee BaxkHas mHpoOpMmaius T0JDKHA
pacrnosaraTbCs B LIEHTpE 3KpaHa.

OcHoBHast ommuOka mpu BbIOOpE JaHHOW CTpPAaTerMM — «COPEBHOBAHHE» CO CBOUM



WUTIOCTPaTUBHBIM MaTEpHUAIOB (ayAUTOPUM HE MPEAOCTABISETCS JHOCTATOYHO BPEMEHH, YTOObI
BOCIIPHHATh MaTepuain Ha cnaigax). OObluHbIA ciaiin, 6e3 3¢(pQexkToB aHMMaIUM OJHKEH
JIEMOHCTPpUPOBAThCA Ha dkpaHe He MeHee 10 - 15 cekyna. 3a MeHbIIee BpeMsi IPUCYTCTBYIOIINE
HE YyCIIeeT OCO3HATh COJAEp)KaHMe ciaiya. Ecin kakas-To KapTUHKaA MOSIBUJIACH HA 5 CEKyH], a
MOTOM TYT K€ CMEHHJIACh IPYTrod, TO ayIuTOpusl OyIeT CYUTATh, UTO AOKIAAUUK €€ MOATOHSET.
Oo6patHoro (mo3utuBHOTrO) 3((deKTa MOXKHO TOCTUTHYTH, €CIHH JOKJIAAYUK  MPOJIHCTHIBACT
MHO’KECTBO CJai/I0OB CO CIIOKHBIMHM TaOJIMLIaMU M JUarpamMmamu, ToBops mpH 3ToMm «Bot TyT
IPUBEAEH PAa3HOIO POJIa 8CNOMO2AmMeNbHbIYL MAaTEPUall, HO S €ro X04y IMPOIyCTUTb, YTOObI HE
neperpyarb BhICTYIIEHUE oapoOoHOocTAMU». [IpaBna, Takoil mpuém aenaTth B Hauaie U B KoHye
[IPE3EHTALUN — PUCKOBAHHO, ONITUMAJIbHBIN BAPUAHT — B CEPEAUHE BBICTYILJICHMUSL.

Ecnu Ha cnaiine mpuBOAMTCS CIOXKHAs quarpamma, €€ HeoOXOAUMO TNpEABapUTh BBOJHBIMU
cinoBamu (Hanpumep, «Ha 3Toil nquarpamme NpUBOJUTCS TO-TO M TO-TO, 3€JIEHBIM OTMEUYEHBI
nokasarenu A, CHHUM — Mokazatenu by»), ¢ TeM, 4ToObl AaTh BpeMs ayAUTOpUM Ha €&
paccMOTpeHHE, a TOJIBKO 3aTeM MpHUCTynaTth K €€ obcyxaeHuto. Kaxaplidi ciaii, B CperHeM
JOJIKEH HAaXOJIUThCS Ha 3kpaHe He MeHblne 40 — 60 cexkynn (6e3 yuéra BpeMEeHHM Ha CIy4ailHO
BO3HHKIIEE O0OCyXJeHne). B CBs3W ¢ 3TUM Jyylie HACTPOUTHh NPE3CHTAMI0O HE Ha
ABTOMATUYECKUI TIOKA3, a Ha CMEHY CJIAiJI0B CAMHUM JTOKJIaTIMKOM.

Oco060 TmaTenbHO HEOOXOIUMO OTHECTHUCH K oghopmieHuto npezenmavuu. J|js1 Bcex CiaiiioB
Mpe3eHTAIMK TI0 BO3MOKHOCTH HEOOXOMMO HCTOIb30BaTh OJMH U TOT e M1a01I0H oopmiieHus,
KerJIb — JUIS 3aroJIOBKOB - HE MeEHbIIEe 24 MyHKTOB, /s uHpopmammu - He MeHee 18. B
MPE3CHTALMUSIX HE MPUHATO CTABUTh MEPEHOCHI B CIIOBAX.

[Tonymaiite, He OTBiIEKalTe JM BBl CIOylIaTesled cBoed ke mpe3eHTauuen? Spkue Kpackw,
CIIOKHBIE I[BETHBIE TMOCTPOCHHUSA, UBIUIIHAS aHUMAalus, BBIIPHITUBAIOLINI TEKCT WU
WUTIOCTpAlisl — HE caMoe JIydlllee JOINOJIHEHNE K HaydHOMY JIoKiany. Takyke HexXenaTesIbHbI
3BYKOBBIE 2()(EKThI B X0/I€ JEMOHCTPAIMH MPe3eHTAMU. Haumydmmmu sBIIsiFOTCSl KOHTPACTHBIE
uBera poHa u Tekcra (0enbiii POH — YEPHBIN TEKCT; TEMHO-CUHUN (DOH — CBETIIO-KENTHIN TEKCT U
T. A.). Jlyuiie He cMemMBaTh pa3Hble TUIBI LIPUPTOB B OJHOM Mpe3eHTanuu. PexkoMenayercs He
3JI0yNIOTPEOIISTh MPOIMCHBIMUA OyKBaMU (OHU YHUTAIOTCS XYXKeE).

HekoHTpacTHble ciaiiibl OyAyT CMOTPETbCS TYCKJIBIMU U HEBBIPa3UTEIbHBIMH, OCOOCHHO B
CBETJIBIX ayauTOpusax. /st myumiell opueHTalM B MPEe3eHTAIMH 110 X0y BBICTYIIJICHHUS JIydlle
OpoHyMepoBaTh ciaisl. JKenareabHO, 4TOOBI Ha claiiiax OCTaBaJKMCh MOJIA, HE MeHee | cM ¢
KXo cTopoHbl. BcmomorarenbHass uHGopMaius (ynpaBisiolde KHONKH) HE JOJKHBI
npeoOiagaTh HaJ OCHOBHOW HH(opMarmei (TekcToM, WUIocTpanusmu). Mcnonb3oBathk
BCTpOEHHBIE 3()(PEKThl aHUMAIUM MOYKHO TOJIBKO, Korja 0e3 3Toro He oOONTHCH (HampuMmep,
NOCJIeI0BAaTEIbHOE MOSBICHUE DJIEMEHTOB Avarpammbl). [l akleHTHpOBAaHHS BHMMaHUS Ha
KaKOW-TO KOHKpeTHOW MH(pOpMaInu cllaiijjJa MOKHO BOCIIOJIb30BaThCS JIa3€pHOU YKa3KOM.
JluarpaMmbl TOTOBSITCS C HCIOJIB30BAaHUEM MacTepa JuarpaMM TaOJIMYHOro mporeccopa MS
Excel. Jlng BBOJ@ YMCIOBBIX JIaHHBIX HCIIOJIB3YETCS YHCIOBOW (popmar ¢ pasjenuresneM rpyIn
paspanoB. Ecnu gaHHple (HOANMCH JaHHBIX) SBIAIOTCA JPOOHBIMH YHCIAMH, TO YHCIO
0TOOpakaeMbIX JIECATUYHBIX 3HAKOB JIOJDKHO OBITH OJMHAKOBO JJIsSi BCEH TPYMIBI 3TUX JIaHHBIX
(Bcero psna moanuceit JaHHbIX). JaHHBIE W TOJAMKICH HE TOJDKHBI HAKIIAIBIBAThCS IPYT HA Apyra
U CIUBAThCS C rpadUyecKUMU dJeMEeHTaMu JuarpamMMmbl. CTPYKTypHbIE AMarpaMMbl TOTOBSITCS
IpY MTOMOIIM CTaHIAPTHBIX cpeAcTB pucoBanus nakera MS Office. Ecnu npu popmaTupoBanuu
cilaijja ecTb HEOOXOAMMOCTh MPOMOPLUOHAIBHO YMEHBUIUTh pa3Mep Juarpammbl, TO pa3Mep
HMIPUGPTOB PEKBU3UTOB JI0JIKEH OBITh YBEJIIMYEH C TAKUM PacyeToM, 4TOOBI pealibHOE OTOOpakeHne
00BEKTOB aUarpaMmbl COOTBETCTBOBAJIO 3HAUCHMSIM, YKa3aHHbIM B Tabnuue. B tabnumax He
JOJKHO OBITH Oosiee 4 cTpok u 4 cTONOIOB — B MPOTHUBHOM Ciy4ae JaHHBIC B Tabmuie Oyaer
IIPOCTO HEBO3MOKHO YBHJIETh. SIUueliku ¢ Ha3BaHUSMU CTPOK U CTOJIOIIOB M Hanbosiee 3HaUNMbIe
JTaHHBIE PEKOMEHYETCS BBIIEIATh LIBETOM.

Tabnuunas uH@OpMaIKs BCTaBIAETCA B MaTepuaibl Kak TalOiHIla TEKCTOBOTO Ipoieccopa MS
Word wunmm Ttabmmunoro mpomeccopa MS Excel. Ilpum BcraBke TaOmuibl Kak OOBEKTa H
MPOMOPLUOHATIEHOM U3MEHEHHH €€ pa3Mepa pealibHbIi oToOpaskaeMblil pa3Mep mpudTa 10KEH



ObITh HE MeHee 18 pt. Tabmuipl U AHarpaMMbl pa3MEIIarOTCs Ha CBETIIOM WK 0eroM (oHe.

Ecnu Bel npennmounTaere BOCIONB30BaThCS MMOMOIIBIO ONEepaTropa (Y4TO TOKE BO3MOXHO), a HE
JMCTaTh CIalbl CAMOCTOATENBHO, OYEHb IOJIE3HO MIPELyCMOTPETh CChUIKM Ha ClIaii/ibl B TEKCTE
nokiana («Crneayronuil ciai, moxanyicra...»).

[Tocne moaAroTOBKM Mpe3eHTalMi He00X0AMMa PEeNeTULIUS BBICTYIUICHUS.

3aKIIOYUTEIBHBIN CIalif] Mpe3eHTaluy, cojaepkammii TekcT «Crnacubo 3a BHUMAaHUE)» WIH
«Koneny, Bps 11 mpuemsieM AJs IPe3eHTalMM, COIPOBOKAAIONICH MyOJMYHOE BHICTYIUICHHE,
MOCKOJIbKY 3aBEpIICHUE MTOKa3a CIaiIoB emé He SBISIETCS 3aBEpIICHHEM BhICTyIUIeHHs. Kpome
TOro, Takue Claijpl, TaK K€ Kak W cnaig «Bompocsl?», QyOnupyroT ycTHOE COOOILEHHE.
OnTuManbHBIM BApUAHTOM IIPEJICTABIISICTCS IIOBTOPEHNE NIEPBOTO Cllaii/ia B KOHIIE MTPE3CHTAINH,
IOCKOJIBKY 3TO JA€T BO3MOXHOCTb €IlE pa3 HallOMHUTh CIyLIATEIsIM TEMY BBICTYIUICHHUS U UMS
JOKJIQJIYUKa 1 TU00 MEPEeHTH K BOIpOCcaM, JINOO 3aBEPIINTH BHICTYIUICHHE.

Jis mokasza ¢aiin mpe3eHTauMuM HEOOXOAMMO COXpaHMTh B (¢opmare «JleMoHcTpauus
PowerPoint» (®aiin — Coxpanuth kak — Tun ¢daiina — Jlemoncrpamus PowerPoint). B atom
cllydyae Ipe3eHTalMsi aBTOMATUYECKM OTKPHIBACTCSA B PpEXHUME IOJHOIKPAHHOIO II0Ka3a
(slideshow) u cirymaTenu n30aBieHbI Kak OT BUaa pabouero okHa nporpamMmsl PowerPoint, Tak u
OT IIOTEPb BPEMEHU B Hayaje [oKa3a Mpe3eHTaLNH.

[Tocne moAroTOBKY NMPE3EHTALNHU TI0JIE3HO POKOHTPOJIUPOBATE CE0s BOIIPOCAMMU:

1) yaanoce au JOCTHYb KOHEYHOH LieNu Mpe3eHTaluuu (4TO yJIaloch ONpPENeNNuTh, OOBSICHUTS,
MIPEIOKHUTH I MIPOJIEMOHCTPUPOBATH C MOMOIIIBIO HEE?);

2) K KakuM 0COOEHHOCTSIM 00BEKTa MPE3EHTALUH y1alI0Ch IPUBJI€Yb BHUMAHHUE ay JUTOPUN?

3) He OTBJIEKAET JIM CO3/IaHHasl IPE3EHTALMSI OT YCTHOTO BBICTYIIJICHUS ?

V1. CocraBJienne augoranuu u pedepara

AHHoOTauMs (OT JIaT. amotatio — 3aMeTKa) — KpaTKas XapaKTepUCTUKA CTAaTbH, KHUTU U T.J. C
TOYKH 3PEHUS €€ HAa3HAYCHUS.

Llenv annomayuu - OTBET Ha BOIIPOC, O YEM TOBOPHUTCSA B CTaThe, T.€. 1aTh 00Illee Mpe/ICTaBIeHUEe
O CTaThbe.

Cmpyxmypa anHomayuu:

1. ABTOp, Ha3BaHUE, BHIXOJJHBIE JaHHBIE.
2. Tema cTarbu (TEKCTa, KHUTH).
3. [TpoGnemaruka, T.e. Kpyr mpobjeM WM BOMPOCOB, KOTOPbIE 3aTParkBalOTCsA B TEKCTE

(cratbe, KHUTE).

4, Anpecar, T.e. TOT, AJi KOTO MIpe/IHa3HaY€Ha CTaTbs (TEKCT, KHUTa).

SI3bIK aHHOTAIUMU JOJDKEH ObITh TUTEPATYPHBIM, IAKOHUYHBIM U TTPOCTHIM.

Pedepar (ot nart. referre - noxIaaABIBaTh, COOONIATH) - KPATKOE M3JI0KEHUE CONCPIKAHUS CTAThU
(TekcTa, KHHIH), BKJIOYAIOIlee OCHOBHBIE CBEJCHHMS W BBIBOJIBI, HEOOXOIUMBIE IS
MEepPBOHAYaJIbHOIO O3HAKOMJICHHUS C HEM U ompe/iesieHus 1esecoo0pa3HoCTH 00paIlieHust K Hel.
Llenv pegepama - oOTBET Ha BONPOC, YTO HMEHHO TOBOPUTCS B-MCTOYHHMKE HOBOTO,
CYILIECTBEHHOTO.

Briensitor pegpepam-0630p (coctaBiisieTcsi HO HECKOIBKUM MCTOYHUKAM, TIOCBAIIEH OHOM Teme)
U peghepam-pe3rome (COCTABISICTCS IO OTHOMY HCTOYHHKY ).

Cmpykmypa pepepama-pestome:

1. ABTOp, Ha3BaHUE, BHIXOJIHBIE JaHHBIE.
2. Tema cTarbu (TEKCTa, KHUTH).
3. KomMmnozunus. VYkasplBaeTcss M3 CKOIBKUX M KAKUX CTPYKTYPHBIX YacTe€ll COCTOUT

MCTOYHUK (pa3zesibl, II1aBbl).

4, OcHoBHOE coaepkanue. M3maraiorcsi KOHKPETHbIE Pe3ybTaThbl WM BBIBOJABI aBTOpa B
COOTBETCTBUU CO CTPYKTYPOIl UICTOUHHKA (BO BBE€ACHHH ..., B 1 -0l I1aBe ... U T.11.).

5. Hanuuue wnmtocTpaTiBHOTO MaTepuaia (MLTIOCTPAIMK, PUCYHKH, TAOIUIIBI U T.11.).



6. Anpecar, T.e. TOT, AJis KOTO Mpe/lHa3HaYeHa CTaTbs (TEKCT, KHUTa).
OcobeHHOCTh pedepaTa-pe3toMe 3aKII0YaeTCsl B €ro 00beKTUBHOCTH. Ero sI3bIK TakKe JTOJIKEH
OBITH KPaTKUM, IIPOCTHIM U HEUTPAJIbHBIM.

®pa3bl A1 COCTABIICHUS] AHHOTAIIUH U pedepara
. Asrop (author), nassanmue (title, name):
J I have read a text - s mpounTasn(-a) TeKCT;
- an article - crarbro;
- a story - pacckas;
- an extract from the book entitled - OTpBIBOK U3 KHUTH, 03aITIABICHHON «...»;
e The title of the text (article, .. J is A..” - 3aroJ0BOK TEKCTA (CTATHH, ...)«...»;
J The author of this text (article,...) is ... - ABTOp 3TOTO TEKCTa (CTATHH, ...) - ... (UMs);
- It is written by ... - On / oHa HanucaH(-a)...(uMs aBTOpa);
HN. Tema (subject, topic):
L The topic of the text (article, ...) is ... - Tema TeKcTa (CTaTbH, ...)-«...»;
° The text (article, ...) is devoted to the problem (subject) of ... - TexcT (cTaTh4, ...) MOCBAIICH
npobneme (Teme) ...;
I1l. Kommo3uumus (structure):
L The text (article, ...) consists of ... paragraphs (parts, chapters) - TexcT (cTaTbs) COCTOUT
u3 ... maparpadoB (4actei, rias);
Yactu nicrounmka: introduction - BBeeHUE;
the first (second, third, ...) chapter - 1-as (2-as, 3-1, ...) miaBa; conclusion, end - 3akiroducHHeE,
KOHEI;
[II.OcHoBHOE cogep:kaHue (contents):

L In the first (second, third....) chapter (paragraph, part, ...) the author says, that... - B 1-o#t
(2-oi1, 3-ei, ...) maBe (maparpade, 4yacTy, ...) aBTOp FTOBOPUT, YTO ...;

- draws a conclusion, that... — geaeTt BBIBOI, YTO ...;

- mentions / points, that ... - ynomuHaer / yka3bIBaer, 4To ...;

L In the author’s opinion ... - [Io MmHEHUIO aBTODA, ...;

° The first (second, ...) chapter (paragraph, ...) - 1-as (2-as, ...) rnapa (maparpad)

- is devoted to ... - mocBsIIEHA ...;

- includes information (facts) about ... - conepxut undopmaruio (haxrsi) o ...;

IV. Mamocrparusnbtii marepuan (illustration):

L The author supports (illustrates) his ideas (opinion, theory, ...) by picture (table, photo, ...)
- ABTOp TOAKpEIUISeT (WUTIOCTPUPYET) CBOM UeH (MHEHHUE, TEOPHIO, ...) PUCYHKOM (TalnuIeH,
dotorpadueii, ...);

] In the first (second, ...) chapter (part. ...) there are some (many) pictures (tables, ...)

- B 1-oii (2-0#, ...) m1aBe (4acTy, ...) UMEeTCsl HECKOIBKO (MHOTO) PUCYHKOB (Tabmwil, ...);
V. Aznpecar (audience):

° This text (article, ...) was meant for specialists in the field of ... - DToT Tekcr (cTarh4, ...)
npeaHa3HauYeHa [T CISIIHaINCTOB B 00NACTH ...;

° This text (article, ...) is of some interest of ... - DTOT TEKCT (CTaThsl) MPEACTABISAET UHTEPEC
TUTA ...

1. CrioBa-CBSI3KH:

° besides, moreover, furthermore - kpome TOTO;

° so, in such a way, thus, in that way - Takum o0Opazowm;
° therefore, hence, so, consequently - cnegoBaTensHO;



and so, that is why - mosTomy;
as, since — TakK Kak

perhaps, possibly - BO3M0OXHO, BEpOSITHO;

most likely, probably - ckopee Bcero;
what is more, in addition, I’d like to add that... - 6osee Toro;
maybe - MOXKET ObITh;

« in conclusion, summing up - B 3aBEpIICHUE;

Evidently, it’s obvious that - oueBuHO.
Jlormyeckoe 3aBeplieHue, BEIpaKeHe COOCTBEHHOIO MHEHHUS:

I’d like to say that... - 5 xoren(-a) ObI ckazarp, 4TO ...;
It seems to me that... - MHue kaxkercs, 410 ...;

.O!\J.

In my opinion... - [To Mmoemy MHEHHIO, ...;

T agree/disagree that... - 5 cornacen(-Ha) / He corntaceH(-Ha), 9TO ...;
I liked/disliked the fact that... - MHe moHpaBUIIOCH, UTO ...;

All in all - B utore, B 001IEM;

On the whole, as a whole - B emom.

AHHOTAIMOHHBII MePeBOJ - BUJ TEXHHYECKOTO MEPEBOJIA, 3aKIIOUYAIOIIHIICS B COCTABJICHUU
AHHOTALIMW OPUTHHAJIA HA JPYTOM SI3bIKE.

O0BeM aHHOTAIIMOHHOTO TTepeBoa 0OBIUHO cocTaBisieT He Oosiee S00 rmeyaTHBIX 3HAKOB.
I[IpumepHasi cxeMa AaHHOTALIMOHHOI'O MePeBO/Ia MOKeT ObITH cieaylouleii:

1. ITocTanoBKa pOOIEMBL.

2. MeTobI penieHus mpooieMsl.

3. BeiieneHue y3moBbIX ITyHKTOB.

4. PexoMeHOaINN.

OCHOBHBIE KJIHIIIE U IITAMITBI, UCTIOIb3yeMbIC TIPH aHHOTAIIMOHHOM TTEPEBO/IE:

®pa3bl A1 aHHOTUPOBAHUS

3aroj0BOK CTaThbu

Der vorliegende Artikel gehort zum wissenschaftlichen (populdr-wissenschaftlichen) Styl.
Der Artikel hat folgende Uberschrift ...

Der Titel des Artikles lautet ...

Der Artikel ist ... betitelt.

I/IHq)OpMaI_II/I}I 00 aBTOPC CTAaTbH, I'’I€ U KOT A CTATbh ObLIa OHY6J'II/IKOBaHa.

Der Autor des Artikles ist ...

Der Text ist im Lehrbuch ... (im Buch ..., in der Zeitschrift ..., in der Zeitung ...) veroffentlicht.
Das Lehrbuch ... (das Buch ..., die Zeitschrift ..., die Zeitung ...) ist vom Verlag ... 2008
herausgegeben.

I'maBHag naes craTeH.

Der Hauptgedanke des Artikles ist ...

Die Hauptidee des Artikles ist ...

Der Artikel ist der Frage ... gewidmet.

Das Ziel des Artikels ist den Leser mit den Problemen ... bekannt zu machen.

Coneprxkanue ctatbi: GakThl, UMEHA, ITUDPHI.
Im Artikel werden folgende Fragen dargelegt ...
Erstens ... Zweitens ... Drittens ...

Es wird festgestellt, dass ...



MHeHnueocTaThe
Darausfolgt ...
Laut dem Inhalt des Textes diirfen wir zusammenfassen, dass
Der Artikel enthdlt wertvolle Information iiber ... und lasst den Leser mehr Aufmerksamkeit dem
beschriebenen Problem (den beschriebenen Tatsachen) schenken
Die Information ist ausfiihrlich / griindlich dargelegt.
Der Artikel enthilt fundierte Schlussfolgerungen.
Ich finde den Artikel interessant / informativ / langweilig / wertlos / schwer zu verstehen.



®pa3bl 1151 AHHOTHPOBAHUS

3aroJiIoBOK CTaThbu

Der vorliegende Artikel gehort zum wissenschaftlichen (populér-
wissenschaftlichen) Styl.

Der Artikel hat folgende Uberschrift ...

Der Titel des Artikles lautet ...

Der Artikel ist ... betitelt.

Nudopmanms 00
aBTOpE CTaThH, IJIC U
KOrJla CTaThsl ObLIa

Der Autor des Artikles ist ...
Der Text ist im Lehrbuch ... (im Buch ..., in der Zeitschrift ..., in
der Zeitung ...) veroffentlicht.

OITy0JINKOBAaHA. Das Lehrbuch ... (das Buch ..., die Zeitschrift ..., die Zeitung ...)
ist vom Verlag ... 2008 herausgegeben.
I'maBuasimnesicrarbu. | Der Hauptgedanke des Artikles ist ...

Die Hauptidee des Artikles ist ...

Der Artikel ist der Frage ... gewidmet.

Das Ziel des Artikels ist den Leser mit den Problemen ... bekannt
zu machen.

Conepxanue CTaTbu:
(haKThI, HMeHa,

UQpHI.

Im Artikel werden folgende Fragen dargelegt ...

Erstens ... Zweitens ... Drittens ...
Es wird festgestellt, dass ...

MHueHnue o ctaThe

Daraus folgt ...

Laut dem Inhalt des Textes dirfen wir zusammenfassen, dass

Der Artikel enthdlt wertvolle Information iiber ... und ldsst den
Leser mehr Aufmerksamkeit dem beschriebenen Problem (den
beschriebenen Tatsachen) schenken

Die Information ist ausfiihrlich / griindlich dargelegt.

Der Artikel enthilt fundierte Schlussfolgerungen.

Ich finde den Artikel interessant / informativ / langweilig / wertlos
/ schwer zu verstehen.




