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Pa6ouas nporpamma coctasiena Ha ocHoBe PI'OC BO - GakanaBpuar 110 HanpapiIeHUAIO

noarotoBku 27.03.01 Cranpaprusauus u metposorust (nmpuxas MunoGprnayku Poccum ot
07.08.2020 r. Ne 901)
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JIucT akTyanu3anuu padoyeil nporpaMmbl

Pabouast mporpamMma repecMoTpeHa, 00CyKaeHa u 0100peHa s peanuzaruu B 2024 - 2025
yueOHOM rofy Ha 3aceqaHuu Kadeapsl JIMHIBHCTUKU U ITEPEBOAA

IIporokomor 20 1. Ne

3aB. kadempoii T.B. AkameBa

Pabouas mporpamma nepecMoTpeHa, o0cyxaeHa u ogodpena st peanmszanuu B 2025 - 2026
y4eOHOM roy Ha 3aceqaHuu kadeapsl JIMHIBUCTUKH U TIEpEeBO/Ia

[Ipotokom ot 20 r. Ne

3aB. kadeapoii T.B. AkameBa

Pabouas mporpamma nepecMoTpeHa, 00cyxaeHa u ogodpena st peamszanuu B 2026 - 2027
y4eOHOM rojy Ha 3aceqaHuu Kadeapsl JIMHIBUCTUKU U ITEpPEeBOA

IIporokomor _ 20 r. Ne
3aB. kadeapoii T.B. AkameBa

Pabouas nporpamma nepecmotpena, o0cyxieHa u ogoopena s peanuszauuu B 2027 - 2028
yueOHOM Toly Ha 3acefaHuu Kadeapbl JIMHTBUCTHKH H ITEpPeBOa

[Iporokom ot 20 1. Ne

3aB. kadenpoii T.B. Akawesa




1 Iles1u ocBOCHUS TN CHMILTHHBI (MOYJI51)

enpto ocBoeHUs AUCHUIUIMHBI «VHOCTpaHHBI S3bIK B IpOodecCHOHATBLHON
KOMMYHUKAIIUW» SIBJISIETCS: MOBBIIICHHE MCXOJHOTO YPOBHS BJIaJICHUS MHOCTPAHHBIM SI3BIKOM,
JIOCTUTHYTOTO Ha MPEAbIAYIIECH CTYIIEHU 00yUeHHUS,;

(dhopMUpOBaHHE Y 00YYAIOIINXCS CTIOCOOHOCTH OCYIIECTBIATH JCTOBYI0O KOMMYHHUKAITUIO
B YCTHOM W MHChbMEHHOW (opmMax Ha TrocyaapcTBeHHOM s3bike Poccuiickoii denepanuu u
HHOCTPaHHOM(BIX ) SA3bIKe(aX)

2 MecTo THCHUIIMHBI (MOYJIAA) B CTPYKTYpPe 00pa30BaTe/IbHOI MporpaMmal

JucuuruimHa MHOCTpaHHBIA S3bIK B MPO(GECCHOHANBHON JEATENIbHOCTH BXOJIUT B
00s13aTelIbyI0 4acTh y4€OHOTr0 IIaHa 00pa30BaTEIbHON MPOrPaMMBI.

Jns  u3ydeHUs  JUCHUIUIMHBL ~ HEOOXOAUMBI  3HaHUS  (YMEHHs,  BIIAQJCHUSA),
c(OpMHUPOBAHHBIE B PE3YJIbTATE U3YUCHHSI AUCLHUIUINH/ IPAKTUK:

HNHocTpaHHBIH SI3bIK

3nanus (YMEHHs, BIAJICHUS), IOJYyYCHHbIE NMPH M3YyYCHUU TAHHOM IUCIMIUIMHBI OymyT
HEO0XO0AUMBI JUIsl U3yUSHUS IUCHUILINH/TIPAKTHK:

IlonroroBka k cade u cjadya rocyapCTBEHHOTO SK3aMEeHa

3 Komnerenuun ody4aromierocs, (popMmupyembie B pe3y/ibTaTe 0CBOCHUS

AUCHUILINHBI (MOAYJIS) U IIJIAHUPYEMble Pe3yJIbTAThI 00y4eHu st

B  pesymbrate ocBOoeHHMs aucUUIUIMHBL  (Monyns)  «MHOCTpaHHBIM  A3BIK B
npoeCCUOHATBHON  JIeATENbHOCTH»  O0ydJarolluicss JOo/bKeH oOsafaTh  ClelyHoLUMU
KOMIETEHIUSIMU:

Kon nanukaTopa WNHaukaTop TOCTHKEHUS KOMIIETECHITUN

YK-4 Cnoco0GeH oCylecTBISTh JeI0OBYI0 KOMMYHHUKAIUIO B YCTHOW M MUCbMEHHOW (opMax Ha
roCyIapCTBEHHOM s13bIKe Poccuiickoit deaeparniy 1 HHOCTPaHHOM(BIX ) sI3bIKe(ax)

VK-4.1 BribupaeT ctunb oOIeHHsST HA PYCCKOM f3BbIKE B 3aBUCUMOCTU OT LIETH U
YCJIOBUH MAapTHEPCTBA; aJAanTHUPYET peyb M CTUJIb OOIICHUS K CUTYalUSIM
B3aNMOJICHCTBHS

VK-4.2 Bener nenoByro nepenucky Ha pyCCKOM M MHOCTPAHHOM SI3BIKaxX C Y4ETOM
OCOOEHHOCTEN CTUIUCTUKH OQPUITMATBHBIX IMHCEM MW COIMOKYJIBTYPHBIX
pa3zaugIum

VK-4.3 Boimonuser s MMYHBIX 0 Leded  mepeBoA  OPHUIMANBHBIX U
MpOoPECCHOHANBHBIX TEKCTOB C HMHOCTPAHHOTO S3bIKA HAa PYCCKUH, C
PYCCKOTO SI3bIKa Ha HHOCTPAHHBIN

VYK-4.4 [Ty6nu4yHO BBICTYHAET HAa PYCCKOM f3BIKE, CTPOMT CBOE€ BBICTYIUIEHHE C
YUETOM ayJIMTOPUU U 1IeJIU 00IIEeHus
YK-4.5 YCTHO mpeAcTaBiseT pe3yiabTaThl CBOEH JEATEIBHOCTH HAa MHOCTPAaHHOM

A3BIKC, MOXKET NOJACPXKATDb Pa3roBOp B XO0A€ NX O6CY)K,Z[€HI/I$I




4. CTpyKTypa, 00bEéM H coep:KaHue TUCHUIIMHBI (MOAYJIsA)
OO0mas TpyI0€MKOCTh JUCIUIUIMHBI COCTABISIET 4 3a4eTHBIX enuHull 144 akaa. 4acoB, B TOM

qyuce:

— KOHTakTHas padora — 70,2 akaj. 4acoB:
—aymutopHas — 70 akaj. 4acos;

— BHeaynuTopHas — 0,2 akaJl. 4acoB;

— caMocCTosTeNbHAs paboTa — 73,8 aka. 4yacos;

— B hopMe npakTuyeckoit moaroroBku — 0 akaj. yac;

®dopma aTTeCTalMU - 324ET

AynuropHas = =
o | KomraxTHAS pabota E 3 dopma TEKyIEero
=
= B aKaJl. 4acax 3} Bnu KOHTPOJIS
Pasnen/ Tema 3 (B axaz. vacax) S A . P Kon
S 3 © | caMOCTOSITEIBHOM | yCIIeBaEMOCTH U
JUCLUTUTAHBI 5 [ . | xoMnereH MK
O g £ padoThI MIPOMEKYTOUHOM
nab. | mpakr. | 5 @&
Tlex. =g aTTecTaluuu
3aH. 3aH. | QO &
1. 1. Cdepa Oynymeit
npodecCHOHATLHON
JIeSITeIIbHOCTH
1.1 Pa3Butue ymeHHd U VK-4.1,
IToaroroBka
HaBBLIKOB nuchLMa o HCEMEHHOIO poBenka VK-4.2,
Teme:«Mcropus  pa3BUTUS 8 10 POBEP VK-4.3,
MOHOJIOTHYECKOTO | TUCBMEHHBIX PadoT
npodeccuu u YK-4.4,
N BBICKa3BbIBAHUS
npodeccuoHaIbHON YK-4.5
1.2 Pa3BuTHEe HaBBIKOB
YTEHUsI TEKCTOB IO TeMe YK-4.1,
«CoBpeMeHHbIE . Otsetni Ha Br10opouHbIit yR-4.2,
P 6 6 BOIIPOCHI 110 p VK-4.3,
TEXHOJIOTHH u orpoc
TEKCTY VK-4.4,
MEPCIEKTUBBI pa3BUTHS
YK-4.5
npodeccuu u
1.3 PasBurme HaBbIKOB| 5 VK-4.1,
TOBOPEHHUS 1O TEME « VK-4.2,
IToaroroBka o
Muposbie BeIyIINe 12 10 e — YcTHBIi onpoc VK-4.3,
KOMIIaHUH P YK-4.4,
podecCHOHATLHON YK-4.5
1.4 Pa3Burtue yMeHUH W
HABBIKOB OTIepHUPOBaHUS BAIONHEHIC Mposepka YK-4.1,
OCHOBHBIMH TIpa)KHEHUH 110 BI:II'II)OHHIe)HI/IH YK-42,
rpaMMaTHYeCKUMH 10 9,9 yip VK-4.3,
rpaMMaTHKe rpaMMaTH4eCKUX
SBIICHUSIMH, XapaKTEPHBIMU N VK-4.4,
N H3y4aeMOTO sI3bIKa YIIpaXHEHHUI
JUISL npodeccuoHaIbHON YK-4.5
peun. Kareropust «3amory
Hroro no pazaeny 36 |359
Uroro 3a cemectp 36 35,9 3a4ET
2. 2.Mos Oynymas kapsepa
2.1 PazButue yMmeHMH W
HaBBIKOB 4YTCHHS, NHChMa VK-4.1,
1o teme«OCHOBHBIE CepbI UreHue TekcTa u . VK-4.2,
o Br16opounsbIif
MIPUMEHEHUS moei| 6 4 8 OTBETHI HA VK-4.3,
orpoc
CHEIHaIbHOCTH. OxpaHa BOIIPOCHL VK-4.4,
TpyAa u pabouee MecTo YK-4.5
CIICIHATNCTa




2.2 Pa3sButHe  HaBBIKOB VK-4.1,
TOBOPEHHUSA IToxgroroska VK-4.2,
«IIpodheccronanbHbIe 4 10 | MoHOJOTHYECKOTO | Y CTHBIN ONPOC YK-4.3,
KOMIIETeHIMH  Oyaymiero BBICKA3BIBAHUS VK-4.4,
CITELAATTNCTa» VK-4.5
2.3 Pa3sBurHe HaBBLIKOB
CocraBlieHHE VK-4.1,
McbMa o TEME
«YcTpolicTBO Ha padoT SaIBJICHUA O Br16opounsbIii YK-4.2,
n OXI()))K,E[GHI/IC P Y- 4 10 |mpueme Ha paboTy onp oc VK-4.3,
CO%GCGILOBEIHI/ISI JlemoBas Cocrasnenne b YK-4.4,
’ HHTEPBBIO. VK-4.5
ITHKA»
Hroro no paszuerny 12 28
3. 3. OCHOBEI
npodecCHoHaIBHON
KOMMYHHKAIIUH
VK-4.1,
3.1 PasBurne HaBBLIKOB CocraBnenne
repesoaa TEPMHUHOJIOTHIECK Iposepra YK-4.2,
I I(;(1)ecIéI/IOHam,l-loi/i 8 39 ol:"o cioBaps 1o [THCLMCHILIX YK-43,
HSKCI/IKI/I crie I/IaJILHpOCTI/I sapanmi YK-4.4,
a ' VK-4.5
3.2 PasButHe HaBBIKOB VK-4.1,
Yrenue u [IpoBepka
YTEHUS U NIEPEBOJA TEKCTOB " VK-4.2,
MMACLMEHHBIN BBITTOJTHEHHS
o CHEIUAILHOCTH " 6 2 VK-4.3,
o MePeBOJ] TEKCTA I10 MMHCEMEHHBIX
ACIOBOH CHENHUAILHOCTH. |IOMAIIHUX 3aJaHuN YK-4.4,
KOPPECIOHICHIIHH. ’ YK-4.5
CocraBnenue
MMMCHMEHHBIX
AHHOTAIUK
A VK-4.1,
3.3 PasBurne HaBLIKOB TEKCTOB VK-4.2
nucbMa. AHHOTUPOBAaHUE U 8 4 npogecCuoHaIbH Br16opounsblit VK 4'3’
pedeprupoBaHUE TEKCTOB IO oi orpoc. VK 4' 4’
CIEUAIBHOCTH. HAaIpaBJICHHOCTH. .
VK-4.5
PedepupoBanue
TEKCTOB 110
CITENNAaTbLHOCTH.
HWroro no pazaeny 22 9,9
HWroro 3a cemectp 34 37,9 3au€r
Hroro no auciurinae 70 73,8 3a4eT




5 O0pa3oBaTte/ibHbIE TEXHOJIOTHH

B cootBerctBun ¢ tpebdoBanusmu OPI'OC BO mo peanusaiuu KOMIETEHTHOCTHOTO
MOJX0J[a ImporpaMmma JAUCHHUILTUHBI «HOCTpaHHBIN S3bIK MPO(ECCHOHAIBHON ACSITETLHOCTH
peycCMaTpUBAaeT:

— UCTOJIb30BaHUE B YYEOHOM TPOIECCE AKTUBHBIX U MHTEPAKTHBHBIX ()OPM MPOBEICHUS
3aHATUN C 1ENb0 GOPMUPOBAHMS U PA3BUTHUS MHOA3BIYHOW KOMMYHUKATHBHON KOMIIETEHIIUU
00yJarouxcs;

— HuchnoJib3oBaHwe aynuo- U BuaeomarepuanoB, MHTEPHET - pecypcoB Ha
MPaKTUYECKUX 3aHATUSIX;

— HCIIOJIb30BaHUE 3JIEKTPOHHBIX 00pa30BaTENIbHBIX PECYPCOB MO TEMaM MPAKTHYECKHX
3aHATHUH;

— [IOMCK U U3y4eHHE MEANIHBIX TEKCTOB M0 0003HAUYEHHOM MPOOIIeMaTHKE;

— WCMOJB30BaHUE Pa3HbIX (HOpPM BHEAYIUTOPHOW pabOTHI: ydacTHE B CTYIACHUECKHX
HAyYHBIX KOH(EpeHIUAX, KOHKYpCcaxX U OJIMMIUAAX.

JI1st TOCTH>KEHUS TUTAHUPYEMBIX PE3yJIbTaToB 00y4eHus, B Kypce «IHOCTpaHHBIN SI3bIK B
npodecCuOHaNBHOM AeSITeTLHOCTI» UCTIONIB3YIOTCS CIeAyIolIe 00pa3oBaTebHbIC TEXHOIOTHHU:

1. NudopmanmoHHO-pa3BUBAIOIINE TEXHOJIOTHH, HAMpaBICHHBIE Ha (HOpMHpOBaAHHE
CUCTEMBbI 3HaHHI U CBOOOHOE ONIEPUPOBAHIE UMHU.

Hcnonb3yeTcss KOMMYHHKAaTUBHO - KOTHUTHUBHBIA METOJI, CAMOCTOSITEIbBHOE H3yUYCHUE
JIUTEepaTyphl, NPUMEHEHHUE HOBBIX HH(GOPMAIMOHHBIX TEXHOJOTHHA Ui CaMOCTOSTENILHOTO
MOTOJIHEHUSI 3HAHWM, BKJIIOYAas MCIOJIB30BAHUE TEXHUYECKUX M DJIEKTPOHHBIX CPEACTB
uHpopmanuu.

2. JlesaTenbHOCTHBIE, TPAKTUKO-OPUECHTHUPOBAHHBIC TEXHOJIOTHH, HAIIPABJICHHBIC Ha
dbopMupoBaHHe CHCTEMbl MNPOPECCUOHAIBHBIX MPAKTHUECKUX YMEHHH U HaBBIKOB MPH
BBITIOJIHCHUH 33JIaHUM, MPOBEJICHUU SKCHEPUMEHTAIBHBIX MCCICIOBAaHUM, O00CCIECUMBAIOIINX
BO3MOXXHOCTh KQU€CTBEHHO BBIMOIHSITH MPO(GECCHOHATIBHYIO AESITETbHOCTb.

3. PasBuBaromme mpPOOJIEMHO-OPUCHTUPOBAHHBIC TEXHOJIOTHH, HAIpaBICHHBIC Ha
dbopMHUpOBaHHE W Ppa3BUTHE MPOOJIEMHOTO MBIIIJIEHUS, MBICITUTEIHPHON AKTHBHOCTH,
CIIOCOOHOCTH BUAECTh U (POPMYIHPOBATH MPOOJIEMBI, BHIOMPATh CIIOCOOBI U CPENCTBA I UX
pemenusi. HMcnonp3yeTcss KOJJIGKTUBHAs JESATEIBHOCTH B TPYIIAx TMPH  BHIOJHEHUH
MPAKTUYECKUX 3aJ]aHHi, pelieHue 3a7a4d B YCIOBHBIX CUTYAIIUSIX JEI0BOM U podeccrnoHalbHOM
KOMMYHHUKAITUH.

4. JIN4HOCTHO-OPUEHTHPOBAHHBIE TEXHOJIOTUU OOYUYEHUS, YUUTHIBAIOLIUE Pa3ITUUYHBIC
CIOCOOHOCTHU 00yYaeMbIX, CO3/TaHNe HEOOXOIUMBIX YCIIOBHH JJIsl pA3BUTHUS MX UHIUBUTYATbHBIX
HABBIKOB, Pa3BUTHE AKTUBHOCTHU JIMYHOCTH B yueOHOM Tporiecce. JINUHOCTHO-OpUEHTHPOBAHHbIE
TEXHOJIOTHH O0YYCHUS PEATH3YIOTCS B PE3yIbTaTe WHIUBUIYAIBHOTO OOIIEHUS TPETo1aBaTess
U CTyJIEHTa Ha Mpe3eHTAIHIX COOOUICHU U JOKIIa0B, MUCHbMEHHBIX Pa0OT U MPHU BBHITTOIHEHUU
JIOMAITHUX UHAUBUIYaTbHBIX 3a/IaHUMN.

6 YueOHO-MeTOAUYECKOE 00eciedeHUe CAMOCTOSITeJIbHOI PadoThl 00y4arImMXcst
[Ipencrasneno B mpuioxxkenuu 1.

7 OneHOYHBIE CPeACTBA AJIsl IPOBeeHHs POMEKYTOUHOI aTTecCTAMI
[IpencraBieHbl B IPUIIOKEHUH 2.

8 YueOHo-MeTOAMYeCcKOEe H HH(POPMALIMOHHOE O0ecneyeHue TUCIUIIHHBI (MOTYJIs1)
a) OcHoBHas1 IMTEpPaTypa:
AHTIMICKH SI3bIK

1.3epkuna, H. H. Englishforprofessionalpurposes: npaktukym / H. H. 3epkuna, O. B.



Kucens ; MI'TY. - Marautoropck: MI'TY, 2018. - 1 anekrpon.ont. auck (CD-ROM). - 3arn. ¢
TUTYJL.OKpAHA. URL:
https://magtu.informsystema. ru/uploader/flIeUpIoad7name 3531.pdf&show=dcatalogues/1/1515
176/3531.pdf&view=true (mara oOpamenus: 04.10.2019). - Makpoobbekr. - Tekcr
ANIEKTPOHHBIN. - CBeaeHus noctynusl Takke Ha CD-ROM.

2. Kucens, O. B. ScienceandEngineeringasaProfession : yue6Hoe mocooue [mis By30B] /
O. B. Kucens, E. A. Jlomakuna, A. B. byroBa ; MarHuToropckuii roc. TEXHU4eCKui yH-T uM. .
N. Hocoma. - Marnutoropck : MI'TY um. I'. . Hocosa, 2019. - 1 CD-ROM. - 3arx. ¢
TUuTya.3kpana. - URL :

https://magtu.informsystema.ru/uploader/fileUpload?name=3861.pdf&show=dcatalogues
/1/1530476/3861.pdf&view=true(mara obpamienus: 25.10.2019). - Makpooobekr. - Tekcr :
3JIEKTPOHHBIN. - CBeieHust 1ocTyHbI Takke Ha CD-ROM.

3.IMonskosa, JI. C. OCHOBBI TEXHUYECKOTO MEpeBOAA: y4eOHO-MeTOAnYecKoe mocobue /
JI. C. Ilonskosa, FO. B. IOxakosa ; MI'TY. - Marautoropck : MI'TY, 2017. - 1 sanekTpoH.onT.
muck  (CD-ROM). - 3Barm. ¢ turynokpana. - Teker awrn, pyce. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3409.pdf&show=dcatalogues/1/1139
722/3409.pdf&view=true (mara oOpamenus: 04.10.2019). - MakpooObekr. - Tekcr
anekTpoHHBIN. - ISBN 978-5-9967-1044-7. - CBenenus noctynusl Takke Ha CD-ROM.

0) JlonosiHuTebHAS JIUTEPATYpA:
AHTTIUUCKUM A3BIK

1. Monsxosa, JI. C.JlekcuKo-rpaMMaTH4E€CKUE TPYAHOCTH TEXHHYECKOTO TEpeBOja C
AHTIIMICKOTO sI3bIKa Ha PYyCCKHii: ydeOHo-meroamndeckoe nocodue / JI. C. Ilomsixosa, 0. B.
IOxakoBa; MI'TVY. - Marautoropck: MI'TY, 2017. - 1 snexrpon.ont. auck (CD-ROM). - ISBN
978-5-9967-1045-4.
-URL:https://magtu.informsystema.ru/uploader/fileUpload?name=3408.pdf&show=dcatalogues/
1/1139716/3408.pdf&view=true (mara obpamenus: 03.09.2019). - MakpooObekT. - TekcT :
AJIEKTPOHHBIN.

2.SELF-STUDY ENGLISH. STEP II: npaktukywm / FO. B. IOxakosa, JI. C. ITonsikosa, O.
A. Jlykuna, A. T'. Kimagosa ; MI'TY. - Marautoropck : MI'TY, 2018. - 1 31eKTpoH.ONT. AUCK
(CD-ROM). - 3ard. c THUTYJ.9KpaHa. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3783.pdf&show=dcatalogues/1/1527
929/3783.pdf&view=true (mara obpamenus: 15.10.2019). - Makpoobobekr. - Tekct
AIIEKTPOHHBIN. - CBefeHus noctynHel Takke Ha CD-ROM.

3.JOxkakoBa, 10. B. SELF-STUDY ENGLISH. STEPIII: npaktukywm / FO. B. FOxakoga,
JI. C. Tlonsikosa, O. A. Jlykuna; MI'TVY. - Marautoropck: MI'TY, 2018. - 1 31ekTpoH.ONT. AUCK
(CD-ROM). - 3ard. c THUTYJ.9KpaHa. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3782.pdf&show=dcatalogues/1/1527
908/3782.pdf&view=true (mata oOpamenus: 15.10.2019). - MaxkpooObekT. - Tekcr
AJIEKTPOHHBIN. - CBeieHus nocTynHbI Takke Ha CD-ROM.

B) MeTtoauyeckue ykazanus:
1. Meroauueckue yka3aHus 10 OpraHU3alMK ayAUTOPHON U BHEAYTUTOPHOM pabOTHI 1O
muciumuiiae (Ipunoxenue 3)

r) [IporpammHoe obecneuenue u UHTepHer-pecypcebi:



IIporpammHoe o0ecnieuenne

HaumenoBanue o

10 Ne norosopa Cpok aeicTBus JTULIEH3UN
7Zip CBOOOTHO 0eccpoyHO
FAR Manager [cBo601HO 06eccpouHO
Bbpayzep Mozilla|cBo6oaH0
Firefox pacrpoctpansemoe [10 Oeccpotmno
Bpaysep Yandex|cBo6oaHO 06eccpouHO

IIpodeccuonanbublie 6a3bl JAHHBIX U HH(POPMALMOHHbIE CIIPABOYHbIE CHCTEMbI
Hassanue xypca CchUIKa

OnekTpoHHass  0a3za  MEPUOJUYECKHUX
n3nanuii East View Information Services,
Harmmonanbuasa
HH(POPMAIIMOHHO-aHATUTHYECKAsT URL.: https://elibrary.ru/project_risc.asp
cucteMa — Poccuiickuii MHAEKC HAYIHOIO
Nudopmanmonnas cucrema - EguHoe
OKHO JIoCTyna K HWHGOOPMAIMOHHBIM
Poccuiickas I'ocynapcrBennas
ouobmnoreka. Katamoru
DNEeKTPOHHBIE  pecypchl  OMOIMOTEKU
MI'TY um. I'.11. HocoBa
VYHuBepcurerckas uHGOPMaITMOHHAS
cucrema POCCH A

9 MaTepHa/JIbHO-TeXHHYECKOEe o0ecnevyeHne JUCIUILITHHBI (MOIYJIsl)

https://dlib.eastview.com/

URL.: http://window.edu.ru/

https://www.rsl.ru/ru/4readers/catalogues/

https://magtu.informsystema.ru/Marc.html?locale=ru

https://uisrussia.msu.ru

MatepuraiabHO-TEXHUUYECKOE 00ecrieYeHNE IUCIUIUIMHBI BKIIOYAET:

VY4eOHble ayauTOpUU JUIsl NPOBEIACHUS MPAKTUUYECKUX 3aHSATHM, TPYIIOBBIX H
WHAUBUAYAIbHBIX KOHCYNbTallMi, TEKYIIEro KOHTPOJISI M MPOMEXKYTOYHOM aTTecTalluu:
MYJbTUMEAUMHBIE CPE/ICTBA XPaHEHHUS, MEepelayd U IpeAcTaBiIeHUs] MH(OPMALMU; KOMILUIEKC
TECTOBBIX 33aJIJaHUH JUIS MPOBEACHUS IPOMEKYTOUHBIX U PYOEKHBIX KOHTPOJIEH.

[TomemieHus s caMOCTOSITENILHON paboThl 00y4YaIOUINXCs: NEPCOHAIBHBIE KOMITBIOTEPHI
¢ makerom MS Office, Beixomom B WHTEpHET © C JOCTYIIOM B 3JEKTPOHHYIO
nH(pOPMaAIIMOHHO-00PA30BATENBHYIO CPEAY YHUBEPCHUTETA.

[Tomemenne JuIst XpaHeHMsT W NPOPUIAKTHYECKOTO OOCIYKMBAaHUS  y4eOHOro
obopynoBanus: ImKadbl UIsI XpaHEHUsA Y4eOHO-METOJAMYECKOW JTOKYMEHTallUH, YYeOHOTo
000pyoBaHus 1 y4eOHO-HATIISITHBIX TTOCOOUH.



INPHJIOKEHHE 1

Y4yeOHO-MeTOAUMYECKOE O0ecTIeyeHHe CAMOCTOSITEIbHOM padoThl 00y4aromuXcs

dopma Teky1ero
KOHTPOJIA [Ipumepsl 3aganuii 111 TEKYIIETO KOHTPOJIA
Paznen/ Tema P PHMEPHL 3371 g ym P
yCIIeBaeMOCTHU U yCIIEBAEMOCTH U
JHCITUTIINHBI o .
IIPOMEKYyTOYHOU IPOMEKYTOYHOM aTTeCTalluU
arrecrauuu
1. Cdepa Oyayweit
npogeccuoHAIbLHOM
eI TeJIbHOCTH
1.1. Pa3Butue ymenuii|IIpoBepka

Y HaBBIKOB IKCbMa IO
TeMe:
pa3Butusi npodeccuu
U 1podecCHOHATBHOM
chepb»

«Hcropus|.

IIMCHbMCHHBIX pa60T

Describe the sphere you are working/going to work
with the help of the following expressions

Engineering, new technology, automation, the
service life of machines, machine-tools, unique
equipment, flexible industries, new generations of
machines and equipment, advanced technologies,
automatic design systems

1.2. Pa3BuTue HaBBIKOB

YTCHHUA  TCKCTOB  IIO
TEME. «COBpeMeHHbIe
TEXHOJOI'MH H
MEPCHNEKTUBDLI

pa3BuTus npogeccuu
U 1podecCHOHAIBHOM
chepbi»

Bo160pounblii onpoc

Give a summary of the text.

1.3. Pa3BuTHE HABHIKOB
TOBOPEHUs 0 TEME
«MupoBbie Beayuue
npeanpusTHs "
KOMIIAHU U
npogeccuoHaIbHOU
chepbi»

VYeTHbII onpoc

Make a PowerPoint presentation on the following
topic “teaching is a rewarding job”

1.4 Pa3zButre ymeHu# U
HaBBIKOB
OTIepUPOBAHUS
OCHOBHBIMH
rpaMMaTHYeCKUMU
SIBIICHUSIMH,
XapaKTepHbIMU  JUIS
npodecCuOHATbHON
peun. Kareropus
«3aaor»

IIpoBepka
BBIIIOJIHCHUS
rpaMMaTHYECKUX
YIIPa)KHEHU N

Buvibepume popmor 2nazona 6 cmpaoamenvHom
3anoze, onpedenume ux epems u nepeseoume.

1. are heating; are heated; have heated; have been
heated; have been heating.

2. was carried out; was carrying out; will carry out;
will have carried out; will have been carried out.

3. refined; is refined; is being refined; were refined,;
were refining.

4. determine; is determining;
determined; was determined.

5. was used; are being used; used; are used; is being
used.

is determined;




®opma TeKy1ero

Pasyien/ Tema KOHTPOJIA [Ipumepsl 3a1aHmil 11 TEKYLIEro KOHTPOJIA
YCIIEBAEMOCTU U YCIIEBAEMOCTH U
JCITUIIIHBI o N
IIPOMEXYTOYHOU IMPOMCIKYTOUYHOU aTTCCTAlUN
aTTecTauu

Ilepeseoume cnedyrouue npeonoceHus.
Oopamume enumanue Ha YyHKyuu UHGUHUMUBA U
UuH@uHUmMuUBHBIE 000POM L.
Another factor to be considered is the problem of
productivity. To facilitate effective action, a serious
problem should be defined in terms of the data that
must be collected. Many companies expect the
employee to obtain his education during evening
hours. A few years ago, most manufacturers were not
likely to acknowledge that impregnation was a reliable
way to seal porous cast or powder-metallurgy parts.

2. Mos Oyaymas

Kapbepa.

2.1. PazBuTre|BribopouHnslii onpoc.  |Answer the questions.

YMEHHIA H HAaBBIKOB 1. Why is it important to ensure a safe working

YTEHMS, IHCbMa II0 environment?

TEeMe «OCHOBHBIE 2 Which law regulates workers' welfare in the United

cepbl NpUMEHEHHSA Kingdom?

Moeii 3 What does the Act define? 4 What are the duties of

CHEeUAIBLHOCTH. employers?

Oxpana Tpyna m 5 Why is it important to provide employees with

pa6ouee MecTo adequate training?

CIeNnAJINCTA» 1.

2.2. Pa3BuTHe HaBBIKOB
TOBOPEHUS
«IIpodeccnonanbHbIe
KOMIIETEHIIMH
Oyayuero
CNeHHAINCTAY

VYceTHBII onpoc

Use your active vocabulary and prove that you
can be a professional. Tell us about your positive and
negative qualities. Will they help you to find a good
job?

2.3 Pa3BuTHE HABBIKOB

nuckMa MO TEMe
«YceTpoiicTBo Ha
paoory.
IIpoxoxkaenue
colece0BaHus.

JlejioBasi I THKA»

Br160opounslii onpoc

Put the parts of the Letter of Application in the
correct order

1. September 1, 2018

2. Thank you for your time and consideration. |

look forward to speaking with you about this
employment opportunity.

3. | can be reached anytime via email at
john.donaldson@emailexample.com or by cell
phone, 909-555-5555.

Sincerely, John Donaldson

5. | am writing to apply for the programmer
position advertised in the Times Union. As
requested, | enclose a completed job
application, my certification, my resume and

e



http://newlms.magtu.ru/mod/glossary/showentry.php?eid=69894&displayformat=dictionary

®opma TeKy1ero

Pasyien/ Tema KOHTPOJIA [Ipumepsl 3a1aHmil 11 TEKYLIEro KOHTPOJIA
(T — ycreBaeMocTu 1 yCTIeBAEMOCTH 1
IIPOMEXYTOYHOU IMPOMEKYTOUHOHU aTTECTAllUN
aTTecTauu
three references.
The role is very appealing to me, and | believe that my
strong technical experience and education make me a
highly competitive candidate for this position. My key
strengths that would support my success in this
position include the following:
e | have successfully designed, developed and
supported live-use applications.
« | strive continually for excellence.
« | provide exceptional contributions to customer
service for all customers.
With a BS degree in Computer Programming, | have a
comprehensive  understanding of the  full
lifecycle for software development projects. | also
have experience in learning and applying new
technologies as appropriate. Please see my resume for
additional information on my experience.
6. George Gilhooley
Times Union
87 Delaware Road
Hatfield, CA 08065
7. John Donaldson
8. Sue Circle
Smithtown, CA 08067
909-555-5555
john.donaldson@emailexample.com
9. Dear Mr. Gilhooley,
3. OcHOBBI
npogeccuoHaIbHOU
KOMMYHHKaIIUH
3.1. PasButue |[IpoBepka Find the following words and word combinations in
HaBBIKOB TepeBo/ia [ MMChbMEHHBIX 3a1anui [the text:
npohecCuOHaNBHOM 3HaHUE MNPEeIMETOB HAYaJbHOM  IIKOJBI,  JUIs
JICKCHUKU. npenoaaBaHus
3HaHUE U HaBBLIKU HCIIOJIL30BAHUS OCHOB IICUXOJOTHU
YYCHUKOB
3Hanuss B cdepe obecreyeHuss 0Oe30macHOCTH
3I0POBBS ACTEH B y4eOHOM 3aBEICHUHN
Hasriku opraHu3anuu Aocyra JJIs1 ACT et

(caMoesITENbHOCTD, SKCKYPCHUHU U TIP.)
3HaHuE METOJIOB 0/1a4M (PaKyJIbTaTUBHBIX YPOKOB
HaBbiku yuera 10KyMeHTO000pOTa B IIKOJIE (BeIEeHUE



mailto:john.donaldson@emailexample.com

Paznen/ Tema
JCITUIIIHBI

®opma TeKy1ero
KOHTPOJIA
YCIIEBAEMOCTH U
MIPOMEKYTOUHON
aTTecTanuu

[Ipumeps! 3a1aHuii 111 TEKYIIETO KOHTPOJISA
yCIIEBAEMOCTHU U
IPOMEKYTOYHOM aTTeCTalluU

YKYPHAJIOB, OTUETHI, 3aIIOJTHCHHUE CITPABOK, CITY)KEOHBIX
MKCEM IIp.)

3.2. Pa3BuTHE HaBLIKOB
YTEHHSI TEKCTOB IIO
CIIEIUAIbHOCTH H
b1 (S (0):10)7
KOPPECIIOHICHIIUH.

VYcTHblii onpoc

Translate the text.
Write an abstract of the text.
Write the key statements of the text.

3.3. Pa3BuTue HaBBIKOB
muchMa.

AHHOTHpOBaHUE u
pedepupoBaHue
TEKCTOB o

CIICOUAJIBbHOCTH.

[IpoBepka
IIMCBbMEHHBIX BOIIPOC

Translate the text.
Write an abstract of the text.
Write the key statements of the text.




IMPUJIOKEHUE 2

7 OueHoYHbIE CPeICTBA /ISl IPOBeIeHHs IPOMEKYTOYHOM aTTeCTAMHU

a) [lnanupyembie pe3yabTaThl 00y4eHHUs] H OLIEHOYHbIE CPeJACTBA /1JIsl IPOBEAeHHUSs
NMPOMEKYTOYHOM aTTeCTAlluM:

Kon
WHIUKAT
opa

Nupukarop
JOCTH>KECHHS
KOMIICTCHIIN

O1neHOYHBIC CPEACTBA

YK-4 Crioco6eH OCyIIeCTBIATH JEIOBYF0 KOMMYHHUKAIIMIO B YCTHOW U TUCHbMEHHOW (hopMax Ha

rocyaiapCTBCHHOM S3bIKC P

occuiickoi deaepanuu U THOCTPAHHOM(BIX) SI3bIKe(axX)

YK-4.1

Brioupaer
CTHJIb
OOIICHUS Ha
PyCCKOM
SI3BIKE B
3aBUCUMOCTH
OT LIeJIU U
YCIIOBUH
MapTHEPCTBA;
aJanTUupyer
peYb U CTUIIb
00IIIeHHS K
CUTYalHsIM
B3aMO/ICHICTB
ust

1.  IlpouwuraiiTe TUAJOIY W 3aANMOJHHUTE NMPOOEJIbI, UCTIOIb3YS
npeaJioKeHHbIe HUKe PenIMKH.

Dialogue 1
Susan: Oh, my god! The final exams are coming, and I still have not
chosen the place to enter.
Jane: Let's try to determine which profession suits you
most of all.
C: But how can we do it?
D: It's very easy. Then we will analyze and
understand what your future profession.
S: How do you know all this?
D: Have you forgotten? | attend psychology courses once a week. We

have recently discussed such problem.

S

D: Yes, you will be surprised, but you are not alone to have such a
problem.

S: That calms me a little. Well, come on, let’s start.

D: working with people, with animals or

with documents?

S: I'm afraid of animals, and a little shy to communicate with people. |
prefer to work with documents.

D: Do you like children?

S: Oh, yes. | always play with children when guests come to us. | think
they like to spend time with me too.

D: Well, it became clear to me that you need to choose a profession
that relates to children, and documents. For example, an interpreter or
a school teacher.

S: Now | have something to think about. Your advice
really helped me, thank you!

Stop to panic. | will ask you questions, and you will honestly
answer them.  Really?
What kind of work do you prefer. Well done!
Dialogue 2
1) A: Hi, Jim. Are you still looking for work?
B:

a) No, thanks a lot, I’'m fed up.

b) As a matter of fact, I am.

c) Yes, I do.




Kon Nupukarop
WHJIUKAT | JOCTHXKEHUS O1icHOYHBIC CPE/ICTBA
opa KOMITCTCHITHH
d)
2) A: Do you have any career plans yet?
B:
a) D'm sure, it will be well-paid.
b) No, it doesn’t appeal to me at all ...
Yes ... I’d like to be my own boss one day.
YK-4.2 |Bener Pacnosio:kuTe 4acTH HUKENMPEIACTABJIEHHOT0 MHCHMA B
JICITOBYIO NPaBUJIbHOM MOPSIIKE.
nepernucky Ha | 1. January 28"
PYCCKOM U 2. Hope to hear from you soon
uHoctpanHoM | 3. Flat 14,
SI3bIKAX C 8 Jefferson Street
y4eTOM Nashville
0COOEHHOCTEH NSH9 001
CTHJINCTUKU 4.Yours,
o(HIHaTBHBIX Alex Duck
IHCEM U 5. Dear Melanie
counokynsTyp | 6.1 don’t like to write long and boring letters so I stop here, but I like
HBIX pa3muuii | to communicate with people about interesting things. I hope we’ll be
able to become good friends.
7. I’ve seen your ad and liked it very much. So I decided to write you.
My name is Alex. I'm 22. I like travelling very much. My hobby is
basketball. Besides, I’'m fond of reading. My favourite writer is
Charles Dickens.
YK-4.3 | Boimonusier Onpenenure, K KaKOMy BHAY THCbMa OTHOCHTCS HUXKe

JUTSL JIMYHBIX
1eJiei mepeBo;I
oduIMaIbHBIX
u
npodeccruoHal
BHBIX TEKCTOB
c
WHOCTPAHHOTO
A3bIKa Ha
pYyCCKUH, ¢
pycCKOro
s3bIKa Ha
UHOCTPAHHBIN

l'lpeIlCTaBJIeHHblﬁ TEKCT:
AHITINICKNH A3BIK
a) Memo
b) CV
c) personal letter
d) inquiry letter

1. January 28"
2. Hope to hear from you soon
3. Flat 14,

8 Jefferson Street

Nashville

NSH9 001
4.Yours,

Alex Duck

5. Dear Melanie
6. I don’t like to write long and boring letters so I stop here, but I like
to communicate with people about interesting things. I hope we’ll be
able to become good friends.
7. I’ve seen your ad and liked it very much. So I decided to write you.
My name is Alex. I'm 22. I like travelling very much. My hobby is
basketball. Besides, I’'m fond of reading. My favourite writer is




Kon Nupukarop
HHIUKAT | JTOCTHIKCHHS OueHoYHbIE CpEACTBA
opa KOMITETCHLIMU
Charles Dickens.
YK-4.4 |- [1ybmugaHO
VK-4.5 [BeicTymaer Ha
PYCCKOM

SI3BIKE, CTPOUT
CBOE
BBICTYILICHHE
C yueTom
ayJIUTOPUHU U
LeJIU OOIIEHUS
- YcTHO
MIPEICTABIISICT
pe3yNbTaThl
cBOEH
EeSTENbHOCTH
Ha
WHOCTPAaHHOM
SI3BIKE, MOYKET
oJiepKaTh
pasroBop B
XO0JIe X
00CyXICHUS

Make a report on the following:

1. Teaching is a rewarding job

2. How to improve your teaching skills

3. Pedagogical and psychological approach in teaching
4. Innovative technology in teaching




ITPUJIOKEHUE 3

MeToanuyeckne yKa3aHus 10 OPraHU3alUM ayIMTOPHOH U BHEAYIUTOPHOI padoThI
MeToanuyeckne yKa3aHus 10 CAMOCTOATEIbHOI padoTe 00y4aloImxcs

CornacHo yueOHOMy I1aHy oObeMm Bamiell camocTosiTenbHONW pabOTBHl COCTABISET HE
meree 50 % oT oO0IIero KoJMuecTBa 4acoB, OTBEACHHOTO Ha JAMCHUILIMHY, YTO CHOCOOCTBYET
6osee ryOOKOMY YCBOEHHUIO M3y4aeMoro Kypca, pOpMHUPOBAHUIO HABBIKOB MCCIIEI0BATENbCKON
paboThI U YMEHUIO MPUMEHATH TEOPETUUECKUE 3HAHUS Ha MPAKTHKE.

Bupl camocTosiTenbHON paboTHI:

*BBITIOJIHEHNE TEKYIIUX JIOMALIHHUX 3adaHui (YIpa)XHEHUs, TOATOTOBKA YTEHUS M aHAJIN3
COJIepKAHUs TEKCTOB JJIs1 JaJIbHEHIIIEro 00CyK/I€HHs Ha 3aHATHUSX U T.1.);

*paboTa ¢ TeCTaMH U BOIIPOCAMH JJIsi CAMOIIPOBEPKH;

*II0MCK U 00paboTka MH(OPMAIUK C UCIOIb30BAHUEM MH(POPMALMOHHO-KOMITBIOTEPHBIX
TEXHOJIOTHIA;

Pe3synpTaThl  caMOCTOSATENBHOW  paOOThl  KOHTPOJIMPYIOTCSL  NpENoAaBaTesieM U
YUUTBIBAIOTCS MIPH aTTECTAIMH (3a4eT, Ik3aMeH). KoHTpouss npoBoauTes B popMe TeCTUpOBAHHUSA,
OIIPOCOB, IPOBEPKH MUCHMEHHBIX KOHTPOJIbHBIX paboT U T.1.

. CocTaBJjieHue pe3ome

Pe3toMe urpaer OrpoMHyr poiib. XOpOIIO COCTABICHHOE PE3IOME JOJDKHO JaBaTh ITOJIHOE
npejcTaBicHue 0 Baiem 00pa3oBaHUM, TPYIOBOM OIBITE U Ka4eCTBAaX, YTOOBI MOTECHIINAIbHBIH
pabortomarens (employer) wmor cyauth o Bamelr kBamudukamuu. OT  9ETKOCTH H
UH(GOPMATUBHOCTH PE3IOME BO MHOT'OM 3aBUCST Baiiy 11anchl ObITh MIPUHSATHIM Ha PabOTy HIIH
yué0y. YacTo BMecTO ciioBa “resume” (pesrome) mcmonb3yioT abopesuarypy CV (Curriculum
Vitae), 9To B mepeBo/Ie C JAThIHU 03HAYAET «XOJ1 )KU3HUY.

Pe3tome 0OBIYHO COCTOUT U3 CIETYIOIIMX OCHOBHBIX YacTeil:
1. JInunast unpopmanus / Personal information
Hanummre noinHOCThI0 CBOE MMA M (haMWIINIO, YKAXKUTE ajpec, TenedoH (¢ KOJIOM CTpaHbl U
ropoja), MEKTPOHHYIO MMOYTY.
3anomuute: B Poccun umst nuiyt B popmate pamunus + ums + omuecmeo (ecau umeemcs), a
B @HTJIOTOBOPSIIMX CTpaHaX — CHavajia UMsl, TIOTOM MepBYI0 OYKBY OTUeCTBa (€CIIM UMEETCS) U
bamumnuo.

2. Heas / Objective
3nech cieyeT yka3zaTh HE TOJBKO JKEJAeMYIO JTOJKHOCTh, HO M OOBSICHUTH B OJHOM-ABYX
MpeUIoKEHUIX, ToueMy Bel — Hanbomnee moaxoasias KaHIuaaTypa.

3. OopaszoBanue / Education
Hanummure, xakoe (kakue) ydeOHoe 3aBereHHE Bbl OKOHUMIIM, IPU 3TOM COKpallaTh €ro
Ha3BaHHUe He MPUHATO. Tawke yKaxkure GakyIbTeT / HHCTUTYT, CIEIHAIbHOCTh, MECAL] U TOJ
OKOHYAHUS U CpeHMM Oalt aTTecTarta.

4. OnbiT padorsl / Work Experience niin Employment
B sToM myHKTE NMpHMHATO yKa3bIBaThb He Oosee TpEX MocienHuX MecT paboTsl. Ha3zBanue
OpraHM3aliy, CBOIO JOJKHOCTh U MOJpa3jeieHue, B KOTopoM Bbl paboTtanu, HyHO mucaTh
HOJHOCTBIO. TakXke yKakuTe CBOM OCHOBHBIE I0JKHOCTHBIE 00SI3aHHOCTH.

S. Cnennanbubie HaBbIkH / Special skills



B nanHOM pa3zzgene HEOOXOIUMO yKa3aTh:

4 YPOBEHb KOMIIBIOTEPHON TPaMOTHOCTH;

v 3HAHUEC I/IHOCTpaHHBIX A3BIKOB U UX ypOBeHB;

4 ONBIT BOMHCKOW CIIy)KObl (€CIM €CTh) M HMMEET JIM OH OTHOIICHHE K
npenamnoiaraeMoii pabore;

4 HaJM4KE BOJUTEIBCKHUX IIPaB U OIBITA BOXKICHHUS.

6. Pexomennanmuu / References

Kak mpaBumo, cienyer mperocTaBUTh MHHUMYM JiBe pekoMeHaanuu. OHU JOKHBI OBITh OT
HAYaIbHUKOB, a He OT Koyuler. HyxHO yKka3aTh KOHKPETHBIX JIIOJCH, KOTOpbie MOryT Bac
PEKOMEHIOBaTh, MOJHOCTHIO HAMKMCAB MX HMMs, JTIOJDKHOCTHb, MECTO paOOThI U KOHTAaKTHYIO
nHpopMaIuto.

Oo0pa3sen cocTaBjieHUs pe3l0Me HA  AHTJIMICKOM fI3bIKe
Ha oonxxcnocmv mapkemun2o6020 HavanvHuxa

IRINA D. SMIRNOVA
37/2 — 378 Obychnaya St., St.-Perersburg
Tel. (home): + 7(095) 000-0000
Tel. (mobile): + 7 000-000-0000
E-mail: unknown@com.ru
OBJECTIVE: A full-time position as a Market Analyst, where a motivated high-energy team
player capable of individual initiative with contribute to the efficiency and profitability of the
company.
EDUCATION: September, 1991 — June, 1996: Institute of International Economic Affairs,
Finance Academy (Moscow).
WORK EXPERIENCE:
June, 1998 — present
Procter & Gamble, Junior Marketing Manager, Cosmetics department:
v' register clients’ orders on the data base;
v'analyze the efficiency of sales;
Area of work: My duties are to provide the Head of Marketing Department with the relevant
information about the market of cosmetic goods in Moscow, about costs’ dynamics and to
maintain the client’ data base.
September, 1995 — June, 1998
Milling Ltd, Specialist in advertising and marketing:
v Development of advertising strategy of the company;
v Copywriting advertising information;
v" Clients data base administration.
Area of work: During my work for Milling Ltd | developed advertising profile for the company,
created its corporate web site and conducted constant analysis of relevant markets in Russia.
SPECIAL SKILLS:
Languages: Russian — Mother tongue, English — fluent at the Advanced level, French — fluent at
the International level.
Computer literate: Windows 95/98/NT, Word, Excel, Access, PowerPoint, CorelDraw, HTML.
Clerical: Typing 20 wpm.
Other: A professional Internet user. Have a driving license and prepared to be as mobile as
necessary to provide the best performance.
REFERENCES: Available upon request.
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Pe3ome sBisieTcss 4YacThIO  mporecca  YCTpodcTBa Ha  pabory. Pesiome u
COIMPOBOJUTENIBHOE MUCHMO SIBJISIIOTCS TIOJIE3HBIMU B Ipoliecce OM3HEC - KOMMYHUKAIMK Mepe]l
MHTEPBBIO C MPEINoIaracMbpiM paboToaaTeneM.

Pe3tome He 10KHO OBITh CIUIIKOM JITMHHBIM, J0JKHO OBITH XOPOIIO MPOAYMaHHBIM, HE
JIOJKHO COJIepKaTh JIMIIHUX JETAIICH.

Pestome MokeT OBITh XPOHOJOTHYECKHM, II€JIEBBIM, (YHKIMOHAIBHBIM WU
KoMOMHUpOBaHHBIM. JIF000€ pe3tome, Kak MPaBUII0, COCTOUT U3 CIETYIOLINX Pa3/IeiIoB:
AHKeTHbIE JaHHbIe — [IOJIHOE UM, aipec, HOMEp TenedoHa.
®DopMyJIMPOBKA — YKa3bIBAECTCS LIEJIb IAHHOTO 3asBJICHUS.

OOpa3oBaHue — yKa3pIBaeTCd HAMMEHOBAHUE U MECTOINOJIOKEHHE IIKOJ U YHUBEPCUTETOB, IIE
Bbl YYMJIMCh U COOTBETCTBYIOIIUE JAThl. YKa3bIBACTCS KBaNU(UKALNSA, KOTOPYIO BBl MOTYUYHIN
MocJie OKOHYaHUs 00y4YeHUSI.

IIpodeccnonanbHasi MOATOTOBKA — IEPEUMCIISIIOTCS BCE BHJBI pabOT M JIOJDKHOCTEH —
OCHOBHBIX U 110 COBMECTUTENIBbCTBY, U OOlIeCTBEeHHass paboTa. YKa3bplBaeTcs HAaMMEHOBAHUE U
MECTOTOJIOKEHNE OpraHu3alyi, 1aTa paboThl, JOKHOCTh M KPaTKOe OMUCAHUE 00s3aHHOCTEH.
OOBIYHO B XpPOHOJOTUYECKOM MOPSIKE, HAUMHAS C ITOCIIETHEH.

IIpakTHyeckuii ONBIT — MEPEUUCIAIOTCS YMEHHUS, HAlpUMeEp, BOXKICHHE aBTOMOOWIIS,
WHOCTpaHHbBIE S3bIKM C YPOBHEM BJIQJICHUSA, yMEHUE Pa0OTaTh C KOMIBIOTEPOM H T.1I.

JIuuHble WHTepechl — OOBIYHO WHTEPECYIOTCS OPraHU3aTOPCKUMH  CIIOCOOHOCTSIMH |
CIIOCOOHOCTSIMU paboTaTh B KOMaHIE.

PexoMenaaTem — MMeHa, ajipeca, Tesie()OHbI 2X JTF0/IeH, KOTOpbIe MOTIIH ObI aTh PEKOMEHIAuN
U C KOTOPBIMH HAJI0 IOTOBOPUTHCA 3apaHee.

Pestome He pomkHO ObITh uiMHHee 1-2 crpaHuu. CoNpoBOJUTENBHOE IMHUCHMO

OTHPABIISIETCS] BMECTE C pe3IOMe. Y CIIEIIHOE MUChMO pelIaeT 3 3a/1auu:
e IPUBJIEKAET BHUMAHHUE;
e yOeXIaeT, YTO MPETEHICHT SBJSETCS MOIXOIAIIMNA KaHAWAATYpOl Al 3aHMMaeMOi
JOJKHOCTH;
e BBI3BIBACT JKEJIaHHE NMPUTTACUTh Ha coOeceI0BaHue.

Il. HanucaHnue cONpoBOANTE]IbHOI0 NHCHbMA

Bam HeoOxoauMo HamucaTh MUCBMO O MTpHEMe Ha paboTy Ha aHTTIMKCKOM s13bike? Takoe muchbMo
Ha3bIBACTCSI COPOBOAUTEIBHBIM NUCHMOM pe3toMe. CONpOBOANUTENBHOE TUCHMO U PE3IOME — ITO
T€ JIBa JIOKYMEHTa, KOTOpPbIE BbI JOJDKHBI ME€peciaTh B OTAEN KaJpOoB KOMIAHUH, €CIIU XOTUTE
YCTPOUTHCS HA paboTy B Hee.

Pestome — aTo0 Bama genoBasi Ouorpadusi, KOTopasi ONUCHIBAET BCE BEXU BAIIErO >KU3HEHHOIO
IyTH, KOTOPbIE TaK WJIM MHAa4Ye CBS3aHbl C BAIllUM JEJIOBBIM OMNBITOM: 00pa3oBaHMe, TPYAOBas
JeSITeNIbHOCTh, HaBBIKU, JOCTHXKeHUs... Ho 0 cocTaBneHnn 3)peKTHBHOTO pe3toMe Bbl Y3HAIHU U3
KOHTpOJbHOM Ne 1, a ceifuac — 0 conpoBOIUTENLHOM NHChME (MMUChME O pUeMe Ha paboTy).
ConpoBoAMTENbHOE MHUCHMO HA  AHIMVIMHCKOM  f3BIKE  JIOJDKHO — IIPOCTHUMYJIMPOBATh
HNOTEHIMAIBHOT0 paboToaTeNs MPUTIacUTh Bac Ha co0ecel0BaHKe, Ha KOTOPOM OyJeT peraThes
BOIIPOC O MpHeMe Bac Ha paboTy. Hajo moMHUTH, 4TO Ha XOpolIyio padoTy Bceraa npeTeHayeT
MHOXecTBO Jofeil. WM yxe Ha srame ortbopa pe3tome OyneT oTcestHa Oojbllas 4YacTh
NpeTeHAeHTOB. D((PEKTUBHO HANMCAHHOE COMPOBOAMTEIBLHOE MUCHBMO YacTO CTAHOBHUTCS
IPOIYCKOM Ha cobeceioBaHMe, Ja)Ke €CIIM Balle 00pa30BaHUE U OIBIT YCTYMAIOT APYTHUM.
ConpoBoAUTENbHOE MHUCHMO Ha AHTJUICKOM S3bIKE€ JOJDKHO I10Ka3aTh Ballld JIMYHOCTHbBIE
KauecTBa, KOTOpPbIE HEBO3MOXHO TIOHATH M3 PE3IOME: XapakTep, >KU3HEHHbIE IEHHOCTH,
MOTHBAIIMIO, MHOTO€ JIpyroe, Ja)ke IPaMOTHOCTh U BEXKJIMBOCTh. OIBITHBIN KaapOBUK yMeeT
YUTATh MEXY CTPOK COIIPOBOAUTEIBLHOTO MHCHMA.

B conpoBoauTensHOM NUChbME (MMUCbME O TpHeMe Ha paboTy) Ha aHTJIMHCKOM SI3bIKE BbI 3asIBIIsIETE
cBOEMY OyayIieMy paboToaTelNto, YTO Bbl XOTEH OBl Y HEro paboTarth, YTO Bbl 00J1aaeTe BCEMU
HEOOXOJUMBIMU KauecTBaMH M UYTO Bbl NPUIOKUTE MAaKCUMyM YCHJIMNA, YTOOBI CJesaTh
npejiaraeMyro paboTy Ha BbIcIeM ypoBHe. Ha camoM niene, 3To Balle 3asiBJI€HHE OYE€Hb BaXKHO




i paboronarens. M uem oHo OyzeT HCKpeHHee, YeM SMOLIMOHAIbHEE, TeM OOJIbIIIE IIAHCOB, YTO
OHO IIPUBJIEYET BHUMAHNE U Bac IPUMYT Ha paloTy.

OcnogHble munsl cOnpoGOOUMENbHBIX RUCEM K Pe3lOMe HA AH2TIUIICKOM A3bIKe

MO>XHO BBIIETUTH TPH OCHOBHBIX TUIIA ITHCEM O NPHEME Ha paboTy Ha aHTIIMHCKOM SI3BIKE:

] ITucemo-3asBKa. COHpOBOI[I/ITCJIbHOC IMHUCbMO K PE3IOMC BLBICBUIACTCA B OTBCT Ha
peKiiaMHOe OOBSIBIIEHHE O BAKAHCUU B CPEJICTBAX MAcCOBON MH(POpPMALIUH.

O [Tucemo "mo cosery". COIPpOBOAUTENBHOE MUCHMO U PE3IOME BBICBUIAIOTCS 10 COBETY
JIPYroro 4ej0BeKa, KOTOPbIM 3HAET, YTO B OPraHU3alui €CTh BAKAHCHS.

[ [Tucemo-pa3Benka. [IpeTeHIEHT BBICHUIAECT MUCHMO O MpUEME Ha PadoTy U pe3ioMe B
OpraHu3alIo, B KOTOPOH OH XO0Ten Obl paboTaTh, B Ha/IeXK/I€, YTO TaM HalieTcsl BakaHCus, "Ha
ynauay".

Cmpykmypa conpoeooumenbHo20 RUCbMA K pe3lome UIU RUCbMA 0 npueme HA papomy Ha
AH2NIUTLCKOM
1. Bamra konTakTHas nHGOpMaIus

0 Nwms u pammus

0 Anpec: TopoJi, 00J1acTh, MOYTOBBII HHIEKC
0 Howmep tenedona

O Anpec 3IeKTPOHHOM MOYTHI

2. Jlata

[MTumercs B hopmare — September 15, 2012 wnu B popmare — 05 October, 2012

3. KonrakTtHas undopmarus padoroaaresns (€Ciu OHA €CTh)

Nwms u pamummst

Ha3zBanue komnanun

Anpec: TOpo/I, IITAT, IOYTOBBIM UHIEKC

4. Tema

DTOT 3JEMEHT CTPYKTYPBI COITPOBOAUTENHLHOTO MUCbMa HHOT/IA OITyCKAETCS.

OH mo/IcKa3pIBaeT YMUTATEIIO MMChMa TO, O YeM OyJeT UATH pedb B muckMe: RE: (BmuceiBaercs
BaKaHTHas JOJHKHOCTB).

Hanpuwmep:

RE: Office Manager

170011

RE: Administrative Assistant (#12345).

[Mugpsl B ckoOOUKax yKa3bIBalOT HAa HOMEp OOBSBICHHS O BAKAHCHM B CpPEACTBAX MacCOBOM
UHpOpMaLIUH.

5. OOGparenue

Ecnu BbI 3HaeTe MMs MEHEPKepa 1o HaifMy, TO Ballle 0OpalleHue JOIKHO ObITh MPUMEPHO TaKUM:
"Dear Mr. Johnson,"

Y6enutech, 4TO BbI 3HaeTe MOJI U 3BaHUE MeHemkepa (Mr. — rocnogus, Ms. — rocnoxa, Dr. —
JIOKTOP U T.J.)

Ecnu BBl He 3HaeTe UMsl MEHEDKEPa, TO IOMYCTHMBI CIIeIyIoIue 00palieHus:

“Dear Hiring Manager, ” — yBaxxaeMblii MEHE/DKEp 1O HaliMYy,

“Dear Recruiting Team, ” — noporasi peKpyTHHI-KOMaH/1a WIH

“Dear (6cmasnseme umsa komnanuu) Team”, — noporast komaHaa (TaKOW-TO KOMITAHUH).

B kpaiinem ciiyuae, B KauecTBe MPUBETCTBUS HAIMIINTE CTAHIAPTHYIO Bpasy:

“To whom it may concern”” —Tomy, KOro 3T0 MOKET KacaThCsl.

Ho, crapaiitecs nzberars 310il (pasbl, T.K. 00€3TMUEHHOE OOpaIlleHNE BBI3BIBAECT y YEIOBEKa
HETaTHBHBIE YMOIINH.

6. IlepBrIit ab3a11 Baliero COnpoBOUTENILHOTO MUCbMa Ha aHTIIMICKOM

B mepBom aG3aile CONMpOBOIMTENBHOIO MUChbMa BBl JOJKHBI YIOMSIHYTH JOJKHOCTH, Ha
KOTOPYIO BBI IIPETEHAYETE, a TAK)KE COCIIAThCS HA HCTOYHMK, U3 KOTOPOTO BBl Y3HAJIM O BAKAHCHHU.
HcrourrkomM MOKeT OBITh CPEICTBO MAacCOBOW MH(OPMAIIMH, JTUOO YETIOBEK, KOTOPHIA 3HAET O
BaKaHCHH.



JInbo, ecmu 3TO KacaeTcs COMPOBOAUTEIHHOTO MTUChMA-Pa3BEIKH, YIIOMSHYTh O BallleM OOJBIIIOM
’KeJlaHuU paboTaTh UMEHHO B 3TOM opraHuzaiuu. CTyAeHTY, TOJbKO YTO 3aKOHYHMBIIEMY WJIU
3aKaH4YMBamoOIeMy oOydeHHe, IOMyCTUMO YIOMSIHYTh 00 3ToM ¢akTte B ImepBoM ab3aie
CONPOBOJUTENBHOIO MUChbMA HA aHTJIMHCKOM SI3bIKE.

[TepBoIii ab3a1] HE JOJKEH MPEBBIIIATH OJJHOTO-BYX KOPOTKUX MPEAJIOKCHUH.

Huxe mpencraBieHbl  HEKOTOpbIE — pacmpocTpaHeHHble ¢pa3pl B mepBoM  ab3ane
COIIPOBOAUTEIBHOIO MMChbMA HA AHTJIMMCKOM S3bIKE:

o I am writing to you in replay to your advertising in ... -  nuwy ¢ omeem na éauty pexiamy
8 ...(8 ... cpedcmee Maccosoll ungopmayuu).

o I have just completed my final year at the University of ... - 4 monvko umo 3axonuun
...(...) ynusepcumem.

o My name is Alex and | am a final year student at the ...- Mens 306ym Anexc u s cmyoenm
nocieonezo Kypca... (... UHCMumyma,)

o My name is Alex and | am writing in response to your advertisement. - Mens 306ym Anexc
u sl nuuty 6 omeent Ha eauie obwvasnenue.

o I was most interested to read your advertisement for ... - 5 6wb11 ouens 3aunmepecosan,
K020a npouuman 8auty pekiamy 6 ...(8 makom-mo cpedcmee Maccosou uHgopmayuiL).

o With reference to your vacancy for a ... - B ceasu c¢ saweil eéaxancueil 0ns ...(...
cneyuanucma,).

o Please accept this letter as application for the ... position currently advertised in the ... -

THoowcanyiicma, npumume 3mo NUCbMO KAK 3asA6/IeHUe HA 3aMeujerue 8aKAHMHOL O0JIHICHOCMU ...
Komopast 6vi1a 00vABNEHA 6 ...(8 ... CPedCcmee MACCO80U UHGopmayuu).

o I was thrilled when my friend, Jack Faber, told me there was an opening for ... at your
company. - A owvln 83601H06aH, Ko20a Mmou Opye, [cex @aiibep, pacckasan mMue, Ymo ecmo
omKpvimas eaxkaucus 0 ...(... cneyuanucma) 6 eautetl KOMNAHUU.

7. Btopoii ab3a11 copoBOIUTENHLHOTO MHCbMA HA aHTIIHICKOM

OnwumuTe Bamy HaBBIKH, TATAHTHI HIIH JTOCTIKEHHS, HO HE TIepeycepCTBYiiTe. Beioepure ToIbKO
nayuimue Tpu. [loguepKkHUTE COOTBETCTBHE BAIIUX MPOQPECCHOHANBHBIX HABBIKOB TPEOOBAHUAM
npeiaraemMoil Bakancuu. Heob6xonuMo OOBACHUTH MOYEMY Bbl — JIYUIIMH KaHIUAAT HA 3TY
JIOJKHOCTb.

o I'd like to give you a brief overview of my skills and experience. - 5 xomen 6v1 dams sam
Kpamkuﬁ 0630[7 MOUX HABBLIKO6 U Oonblind.

o I am hardworking, analytical and like taking initiative. -  mpyooniobue, unuyuamusen u
001a0ar0 aHATUMUYHBIM YMOM.

o I believe that my skill-set matches perfectly with your requirements. - 5 cuumaro, umo moii
Ha6op HABBIKOB UOCAIbHO COUEmAemcs ¢ 6AUUMU mpeéoeaﬁwmu.

o I think that my economic activities and a solid track record may be of interest to you. - 4

dymafo, Umo MOsi IKOHOMUYECKAs. O0esmelbHOCMb U COJNUOHBI I’lOC]ZyOfCHOZ:Z CNUCOK mozcym
npeocmasisimes uHmepec 0is 8dc.

o I'm confident that | am the employee you are seeking because | have all of the
qualifications outlined in your job posting. - 4 yeepen, umo s compyonux, komopoeo Bol uweme,
nomomy 4mo y meHsa ma Keaﬂugbukauuﬂ, Komopasl 036y4eHa 6 Bawem obwasnenuu.

o The offered post presents an unusual interest to me as it belongs to the field in which I
specialize. - Dma sakancus npeocmasisem HeoObIYAUHBLI UHMEPEC 0Nl MEHsl, MAK KAK OHA
OMHOCUMCA K 06Jzacmu, 6 Komopoﬁ A cneyuaiusupyrocs.

o I have exceptional verbal and written communication skills. - 4 o6radar
UCKTITIOHYUMENIbRBIMU YCMHbBIMU U NUCOMEHHBIMU KOMMYHUKAMUBHbIMU HABLIKAMU.

o I have driver's license and can drive rather well. - 5 umero 6ooumenvckue npasa u mozy
HEN0X0 00UNMDb.

o I know that my... (such and such qualities) would allow me to make a significant
contribution to the (Company Name) team. - £ snaro, umo mou... (makue-mo kawecmea) no36onsam
MHe 8HeCU CYWecmB8eHHbll 8KIA0 8 KOMAHOY (MAKoU-mo KOMNAHUL,) .



o 1 believe I possess the right combination of...(such and such qualities)and...(such and such
qualities). - Veepen, umo s obnraoaro omauunou xKombunayuei... (MaKo2o-mo Kawecmea) u
(makozo-mo kauecmea,).

8. 3aKIroUnTeNbHBIN a03all COMPOBOIUTEIFHOTO MTMChMa Ha aHTIIMICKOM SI3bIKE

YnomsHuTE CBOE pe3oMe, JaWTe UM MOBOJA mpouutarh ero. [lompocure BbI3BaTH Bac Ha
cobeceoBaHue.

o Please take the time to review my resume. - [oowcanyiicma, nHauoume epems, umoovl
paccmompentb moe pesrome.
o I would enjoy an opportunity to talk with you to see where my skill set would be of the

greatest benefit to your company. - 4 6s1 ¢ yoosonvcmeuem noobwancs ¢ Bamu, umobwl nouwsims,
20e Mou Hasviku Oyoym Hauboiee noaes3nvl 0Jisl 8auiel KOMNAHUU.

o As you can see from my resume, my experience and qualifications match this position's
requirements. - Kak 6ul Mmooiceme udemv u3 Moe20 pesome, MOU ORbIM U KEAIUDUKAYUsL
COOMBEeMCcmayIonm mpedo8aHUsIM SMOU BAKAHCUU.

o The attached resume details my extensive experience and training. - B npunracaemom
pestome noOpoOOHOCMU MOe20 OOUUPHO20 ONBIMA U NOO2OMOBKU.
o At a personal meeting | would like to discuss with you how I will contribute to the

continued growth of your company.- Ilpu auunoti scmpeue st xomen 6vl 06CyOums ¢ 8amu, Kax s
MO2y cnocobcmaosams danvbretiuemy pocmy Baweil komnanuu.

° I can supply references from...if required. - Eciu nompebyemcs, s mo2y npedocmasunbs
PEKOMEHOAYUU U3 ...(... OP2aAHU3AYULL).
o If you agree that my qualifications perfectly match your requirements, please call me at

(111) 111-1111 to arrange an interview. - Eciu bl coenacHul, 4mo Mosi Keaiuguxkayus. 6noiHe
coomeememayiom Bawum mpebosanusim, nosxcanyiicma, noseonume mue no menegony (111)
111-1111, ymobwl 002060pumbCsi 06 UHMEPBBIO.

9. bnarogapHocTb

[Tocne 3akmoYnTeNBHOTO ab3a1ia modaarofapuTe MEHeKepa 1Mo HaliMy:

o Thank you for your attention. — Cnacub6o 3a enumanue.

o Thank you for your time.- Cnacub6o 3a Bawe épems.

o I would be very grateful if you would consider my application - 4 6wi1 661 ouens
bnazooapen, eciu Bvl paccmompume moe 3assnenue.

o Thank you for your help. - CnacubozaBawynomowp.

o Thank you for your early attention to this request. - 3apanee 6racooapro 3a Gvicmpuolii
omeem Ha MO NPocvoY.

o Thank you for your time, and | look forward to speaking with you. - Cracubo 3a

nompaveHHoe epemMsi, U s. ¢ Hemepnenuem JHcdy pazeoeopa ¢ Bawu.

10. aksrounTesnbHas BexnBast ppasa. [locie 3Toi ppassl cTaBUTCS 3arsTasl.
e Sincerely yours, - Hckpenne Bauu,

Yours faithfully, - C ysasicenuenm,

Very truly yours, - Hckpennesauu,

Respectfully yours, - Cysaorcenuem,

Sincerely, - C ysaorcenuenm,

11. Ilognuce.

3nech UIIeTCs Balie UMs U (haMuus.

1. Ilpumeuanue

B npuMeyaHnu 0OBIYHO BIHCHIBAETCS CCHUIKA Ha MPHUJIaraeéMoe K COMPOBOIUTEIBHOMY MUCHMY

pe3roMe W/HiIM PEKOMEHIaTENbHBIE TUCHMA!

o Enclosure: Resume - IIpunooiceno: Pestome
. Enc: Resume - Ilpun: Pezrome
o Enclosures: Resume three reference letters and proof of licensure. - Ilpunoowcenue:

pes3rome, mpu pekomendameﬂbezx nucema u nodmeepofcda;ou;a}z JAUYEH3UA.



Examples of application letters
l.

John Donaldson

8 Sue Circle

Smithtown, CA 08067
909-555-5555
john.donaldson@emailexample.com
Date

George Gilhooley

XYZ Company

87 Delaware Road

Hatfield, CA 08065

Dear Mr. Gilhooley,

I am writing to apply for the programmer position advertised in the Times Union. As requested, |
am enclosing a completed job application, my certification, my resume, and three references.

The opportunity presented in this listing is very interesting, and | believe that my strong technical
experience and education will make me a very competitive candidate for this position. The key
strengths that I possess for success in this position include:

0 I have successfully designed, developed, and supported live use applications
0 | strive for continued excellence
0 | provide exceptional contributions to customer service for all customers

With a BS degree in Computer Programming, | have a full understanding of the full lifecycle of a
software development project. | also have experience in learning and excelling at new
technologies as needed.

Please see my resume for additional information on my experience.

| can be reached anytime via email at john.donaldson@emailexample.com or my cell phone,
909-555-5555.

Thank you for your time and consideration. | look forward to speaking with you about this
employment opportunity.

Sincerely,
Signature (for hard copy letter)
John Donaldson

I1. Sample Job Application Letter

November 30, 2010

Mr. Eduardo Ang

Gateway Mall

HRD Manager

E. Rodriguez, Cubao, Quezon City

Sir,

GREETINGS!

May | have the honor to apply as a sales clerk in your prestigious company as commensurate to my
qualification?

I am Janilo B. Sarmiento, single, 18 years of age, in excellent health and a resident of La Paz,
Carmen, Bohol. | am a freshmen college student taking up Bachelor of Elementary Education at
Bohol Island State University-Bilar. | can assure that | am diligent and flexible person and desirous
to work in every endeavor. | can guarantee that 1 would be an asset to your firm if given the
opportunity.



Attached herewith is my curriculum vitae that outline my qualifications for further evaluation.
Hope this application values your interest. I would be gladly accepting the offered challenge with
proper care.

With much gratitude, | wish to convey my heartfelt thanks for the attention you may give this
application.

I would be willing to be interviewed at your convenience and you can reach me through this
mobile number 09484197787.

Very Respectfully Yours,
JANILO B. SARMIENTO

11l. MeToanyeckne peKOMEHIAUMH MO MEePEeBOAY TEKCTOB

HpI/I MEpCBOJAC TCKCTOB IIOMHUTE O CICAYIOLICM:

1. Texkcr, mpenHa3HA4YE€HHBIA I TIEepeBOJA, HEOOXOIMMO pPAacCMaTPHUBATh KaK EIUHOE
CMBICIIOBOE IIEJIO€.

2. Hauwmnate mepeBoja HaJO ¢ Ha3BaHUS TekcTa. OHAKO, €CITU NEPEBOI 3arJIaBUsl BHI3bIBACT
3aTpyJHEHHMS], €F0 MOKHO OCYILIECTBUTH MOCIIE MEPEBO/Ia BCErO TEKCTA.

3. Ilpexne yem nepeBOIUTH TEKCT, BHUMATEIBHO MIPOUTHUTE €T0, CTAPASACh MOHATH €0 ol11ee
coJiep’kaHue U HampaBieHHOCTh. OOpalnaliTe BHUMaHUE Ha HHTEPHALIMOHAIILHBIE CJIOBA, Peallui,
JaThl U T.JI.

4. IlpouuTaiiTe Bech TEKCT, MPUCTYIMANWTE K MEPEBOAY OTAEIbHBIX NpeanoxkeHuid. [ToHaTh
IPEIO’KEHUE — 3HAYUT BBISICHUTH HE TOJIBKO 3HAYCHUE KaXKI0TO CIIOBA, HO U YCTAaHOBHUTH, B KAKOU
CBSI3M HaXOATCS JPYT ¢ Apyrom cioBa. He cienyer BBIMKMCHIBATH CIOBA Cpa3y M3 BCETO TEKCTa,
TaK KaKk OJHO U TO K€ CJIOBO YacTO MMEET HECKOJBKO 3HAYCHHH, KOTOPbIE HE MOAXOMIAT IS
JAHHOTO TEKCTa.

5. IlepBoHauyanbHBIM TEPEBOJI MOXKET OBITH JOCIOBHBIM, OOJIETYAIONIUM TTOHUMAaHUE
OCHOBHOI'O CMBICIIA TEKCTA. 3aTeM CleyeT MPUCTYNHUTh K €ro CTUIMCTUYECKOM, IUTepaTypHOH
00paboTKe, 7151 4ero HaJo MOAO0MPATh CIOBAa U CIOBOCOYETAHMS, HAUOOJIee YETKO Mepearone
CMBICJI IEpEeBOIUMOro Tekcra. IlepeBos 1omKkeH ObITh TOUYHBIM, a HE OYKBAJIBHBIM, TOCIOBHBIM.
To4HOCTH TIepeBOAa — 3TO KPAaTKOCTh, BBIPA3UTEILHOCTB, JIOTHYECKAas MOCIEI0BATEIBHOCTD,
YEeTKOCTh M3JI0)KEHUS TEKCTa OPUTHHAIA U COOTBETCTBUE €0 HOPMaM PYCCKOTO JIMTEPATYPHOTO
A3bIKA. ByKBAJIbHBIN MIEPEBOJ CBOJUTCA K MEXAHMYECKOW IOJCTAaHOBKE PYCCKOIO CJIOBA BMECTO
aHrIMcKoro 6e3 y4yera ero CBA3M B MPEAJIOKEHHH, YTO OOBIYHO MPHUBOJUT K OECCMBICIULE U
HCKaXEHUIO CMbICJIa EPEBOIUMOTO TEKCTA.

IIpu nepeBoe nomycKkaeTcs:

a) H3MEHEHHE MOPsAKa CJIOB B IPEIOKECHHH

b) mepeHOC OTAETBLHOTO CIIOBA U3 OJTHOTO MPEUIOKEHUS B IPYTOE,

C) oObeaMHEHHE ABYX WK 00JIce MPETOKEHUI B OJTHO WK HA000POT

d) noGamieHue OTCYTCTBYIOIIMX B TEKCTE CJIOB, HO TPEOYEMBIX IO CMBICIY CIIOB H,
Ha000pOT, OMYIIEHNE OTACIBHBIX CJIOB OPUTHHAIBLHOTO TEKCTA HAa PYCCKOM SI3bIKE,

€) 3aMeHa OJJHOM YacTH PeuH JIPYroi

IIpu nepeBoie MONb3YUTECH CIIOBAPEM.
Yto6sl paboTa co ciI0BapeM He OTHHUMaJla MHOTO BpEMEHH, CIIeYeT:

v XOpOIIIO 3HATH al(aBUT , TAK KaK CIOBA PACIIONOKEHBI B all()aBUTHOM MOPSIIKE HE TOJIBKO
10 MepBOM OyKBE, HO U 110 BCEM MOCIEIYIOIINM;
v MOMHHTb, YTO CJIOBA JaHBl B WX MCXOMHOW (opme, T.e. rinaroisl — B WH(DUHUTHUBE,

CYIICCTBUTCIBHBIE — B O6HIGM nmaacxke, CAWHCTBCHHOM 4YHCIIC, IpWJIarar€jibHOC — B



MOJIOXKHUTEIbHON cTerneHu. [lociae KakIoro ciioBa B CJIOBape HCIOJB3YETCS COKpalleHHe,
0003HaYaroIIee MPHHAICKHOCTD CJI0BA K OMPEICIICHHON YacTH PEeYH.

adjective a. MPUJIAraTelibHOe
adverb adv. Hapeune

conjunction Cj. COI03

noun n CYIICCTBUTCIBHOC
numeral num YHCIUTEIHHOE

plural pl MHOECTBEHHOE YHCIIO
preposition prep peIor

pronoun pron MECTOUMEHHUE

verb % rJ1aroj

CJaenyer moMHUTH!!!

Henb3st 3noynorpebmnsars On-line mepeBogunkamMu, a €ciM HCHOJIB3YeTe HMX, TO HEOOXOIMMa
Cepbe3Hasl pelakTypa nepeBeieHHoro Tekcral!!

Tak, nanpumep, Google Translate (http://translate.google.com/) — 3to cucrema cTaTUCTHYECKOTO
MAIIMHHOTO MEpPeBOoJia, YTO O3HayaeT, uro GT-cucrema He aHATIM3UPYET CHHTAKCHC TEKCTa Ha
OCHOBE KaKHX-TO CTPYKTypHbIX ImpaBwi. OHa BblJaeT HauOoyiee BEPOATHBIM IEpeBOJ
MPEJI0KEHUS WIM CII0BA, OCHOBAHHBIN HA CTAaTUCTUKE HAKOIUICHHBIX YEJIOBEUYECKUX IIEPEBOJIOB.
B ocHoBe aHanu3a mpu 3TOM 4acTo Jie)KaT KOPOTKHE LIETIOYKH BCETO U3 HECKOJBKUX CIIOB. DTO
03HAYaeT, YTO KOIZa CUCTEME HE XBATACT JAHHBIX JJI1 KOMIUIEKCHOI'O CTATUCTUYECKOTO aHaIu3a
WINA KOTJa B SI3bIKaX OPHTHHAJIA M MEPEBOAA CYIIECTBEHHO pa3iMyaeTcsi MOpsaoK cioB, To GT
BbIJIaeT TapabapIiuHy WIH IPOCTO NEPEHOCHT B IIEPEBO/I T€ CIIOBA OpUTHHAIIA, ISl KOTOPBIX Y Hee
HET IIepeBoaa.

1V. PaGoTa Haj IOKJI2/10M / BBICTYILIEHHEM

JokJaa, cormacHo TOJIKOBOMY ClIoBapro pycckoro s3bika J[.H. YimakoBa: coobuienue mo
3a/IaHHOM TEME, C IeJIbI0 BHECTH 3HAHUS U3 JIOMOJHUTEIBHON JINTEPATyphl, CUCTEMATU3UPOBATH
MaTepusl, MPOUJUTIOCTPUPOBATh MPHUMEpPaMH, pPa3BUBATh HABBIKM CAMOCTOSITENLHOM paboOThI C
HAay4YHOM JIMTEPATypOW, IO3HABAaTEIbHBIM HMHTEpPEC K HAydyHOMY IO3HaHWIO. Tema nokiana
JOJKHa OBITh COTJIACOBAaHHA C MpENoaBaTelieM U COOTBETCTBOBATH T€ME yueOHOTO 3aHSTHSL.
Marepuansl Npu €ro TMOJATOTOBKE, JOKHBI COOTBETCTBOBATH HAYYHO-METOJIUYECKUM
TpeOoBaHUSIM By3a U OBITh YyKa3aHbl B Jokiaae. HeoOxoaumo coOnrofaTh perjameHt,
OTOBOPEHHBIN MPHU TONYYCHUH 3aaHus. VumrocTpanuu TOKHBI OBITh JOCTATOYHBIMH, HO HE
ype3MepHbIMU. PaboTa cTyneHTa Haja JOKJIaJOM-TIpe3eHTalMell BKIIIOYaeT OTPabOTKy YMEHUs
CaMOCTOSITEIbHO  0000maTh Marepuad MW JelaTh BBIBOABI B 3aKIIOYEHUH, YMEHUS
OpPUEHTHPOBATbCS B Marepuaje M OTBEYaThb Ha JONOJIHUTENIbHBIE BOIPOCHl CIyIIATENEH,
OTpabOTKy HABBIKOB OpPaTOPCTBA, YMEHHUS MPOBOAUTH AUCHYT. JIOKIaauMKU JOJKHBI 3HATH U
yMeTh: COOOIIaTh HOBYIO HH(POPMAIUIO; HCIONb30BaTh TEXHUYECKHUE CPEACTBA; XOPOIIO
OPHUEHTHPOBATHCS B TEME BCETO CEMHUHAPCKOTO 3aHSATHS; TUCKYTUPOBATh M OBICTPO OTBEUYATh Ha
3a/laHHbIe BOMPOCHI; YETKO BBITIONHATH YCTAHOBJICHHBIN pernamMeHT (He 6onee 10 MUHYT); UMETh
MIPEICTABJICHUE O KOMITO3UIIMOHHON CTPYKTYpPE NOKJIAaa U JIp.

CtpykTrypa BbIcTyIJIeHHs1. BeTymienue momoraer o0ecneunTh YCneX BBICTYIUICHUS 110
mo0oit TemaTuke. BeTymieHue AOMKHO coaeprkaTh: Ha3BaHWE, COOOIICHHE OCHOBHOW WJICH,
COBPEMEHHYIO OIIEHKY IIpeAMETa W3JI0KEHHUs, KpPAaTKOE MEePEeYUuCIeHUE paccMaTpUBaeMbIX
BOIIPOCOB, JKMBYK) HMHTEPECHYIO (OpMY H3JI0KEHHs, aKIICHTHPOBAHWE BHUMAHHS Ha Ba)KHBIX
MOMEHTAaX, OPUTMHAIBHOCTh MOaxoja. OCHOBHAash 4acTh, B KOTOPOW BBICTYHAIOLIUN JOJIKEH
TIYOOKO PACKPBITh CYTh 3aTPOHYTOM TEMBI, OOBIYHO CTPOUTCS IO MPUHIUIY OTuéTa. 3aaada
OCHOBHOH YacTH — TMPEACTaBUTh JIOCTATOYHO JMJAHHBIX JJS TOTO, YTOOBI CIyIIaTenu
3aMHTEPECOBATUCh TEMOW M 3aXOTETU O3HAKOMHTHCS ¢ Marepuanamu. [lpm sTom sormdueckas
CTPYKTypa TEOpPETHYEeCKOro OJloka He OJKHBI JaBaThCs 0€3 HarsSJHBIX IOCOOMIA,



http://translate.google.com/

ayJM0-BU3yaJbHBIX M BH3YyaJbHBIX MaTepHAJIOB. 3aKJIIOUEHHUE - SICHOE, 4ETKOEe 0000IIeHHE U
KpAaTKHE BbIBOJBI, KOTOPBIX BCErAa JKIYT CIIYIIATEIIH.

V. IloaroroBka npe3eHTanui

IIpe3enTanus, COrJacHO TOJKOBOMY CIIOBapio pycckoro sizpika JI.H. YmrakoBa: cmoco0
noja4yu HHPOpMAINH, B KOTOPOM MPUCYTCTBYIOT PUCYHKH, (poTorpaduu, aHumanus u 3ByK. s
NOJATOTOBKH TpPE3eHTAllMd pPEKOMEHAyeTcsl ucmosib3oBatk: PowerPoint, MS Word, Acrobat
Reader, LaTeX-oBckuii maker beamer. Camas mpocTas mporpamma Juist CO3aHus IPEe3eHTaIHH -
Microsoft PowerPoint. [Iyis moAroTOBKH Mpe3eHTAlMKd HEO0OXOAUMO coOpaTh M 00paboTaTh
HavanpHy0 uH(opmanuio. [locienoBaTenbHOCTh MOATOTOBKH MPE3EHTAIUH:

1. UYérko cdopmynupoBaTh I1€1b NPE3CHTALUU: BBl XOTUTE CBOIO ayJIUTOPHIO
MOTHUBHUPOBATh, YOEIUTH, 3apa3UTh KaKO-TO Haeel WK MpocTo (popMabHO OTYUTATHCS.

2. OnpenenuTh KakoB OyaeT (hopMat Mpe3eHTALUN: KUBOE BBRICTYIUICHHE (TOT/1a, CKOJIBKO
OyIeT ero MpoJOJDKUTENBHOCTh) WIJIM DJEKTPOHHAs pacchlika (KakoB OyJeT KOHTEKCT
[IPE3ECHTALIUN).

3. OtobpaTh BCIO COAEPKATENBHYIO YaCTh JUISl MPE3CHTALUU U BBICTPOUTH JIOTHUECKYIO
LEMOYKY MPeCTaBICHUSI.

4. OnpenenuTh KIIOUEBbIe MOMEHTHI B COJIEPIKaHUU TEKCTa U BBIACIUTH UX.

5. OmnpenenuTh BUIbl BU3yalu3aluuu (KapTUHKU) A OTOOpaK€HUS MX Ha ciaijgax B
COOTBETCTBUHU C JIOTUKOM, LI€JIbI0 U crienu(ukoi MmaTepuania.

6. IlomoOpare au3aiiH U GopMaTHPOBAThH ClANIBI (KOJIMYECTBO KAPTHHOK U TEKCTa, UX
pacrosoXKeHue, BET U pa3Mep).

7. ITpoBepuTh BU3yaJIbHOE BOCIIPUATHE ITpe3eHTauuu. K BugaM Bu3yanu3aluuu OTHOCSTCA
WTIOCTpanuu, 00pas3bl, AUarpaMmbl, TaOIHIIBI.

Unmocmpayus - ipeACTaBICHUE PEATbHO CYIIECTBYIOIIETO 3PUTEIBHOTO PAJIA.

Obpa3swl - B OTIINYKE OT WILTIOCTpaIuii - metadopa. Ix Ha3HaueHUE - BHI3BATH SMOIIUIO U
CO3/71aTh OTHOIIIEHUE K HEH, BO3/IEUCTBOBATh HA ayAUTOPHI0. C MOMOIIBIO XOPOIIIO PO yMaHHBIX
U TIPEJICTABIIEMbIX 00pa30B, HHPOPMAIUSI MOXKET HAJIOJITO OCTAThCS B aMSTH YeJIOBEKa.

Jluaepamma - BU3yanu3anusi KOTUYECTBEHHBIX M KAU€CTBEHHBIX CBs3ei. X MCmonb3yroT
JUTsL YO AU TENbHOM JeMOHCTPAIIUY TAaHHBIX, JUIS IPOCTPAHCTBEHHOTO MBIIIUICHUS B IOTIOJTHEHHE K
JIOTUYECKOMY.

Tabnuya - KOHKPETHBIN, HATJISIIHBIN U TOYHBIN TIOKa3 TaHHBIX. E€ OCHOBHOE HAa3HAYCHHE -
CTPYKTYpPUPOBaTh MH(MOPMAIIHIO, YTO MTOPOH 00JIerdaeT BOCIPUATHE JAaHHBIX ayIUTOPHUEH.

[IpakTuueckue COBETHI 110 MOATOTOBKE MPE3CHTAIMY TOTOBBTE OTJENIBHO: EYaTHBIN TEKCT
+ cnaiiipl + pa3gaTouHbli MaTepuai; Claiibpl - BU3yadbHas Mojada MH(GOpMAalMH, KOTopas
JOJDKHA cojepkKaTb MMHMMYM TEKCTa, MaKCUMYM HW300paXeHHMH, HECYIUX CMBICIOBYIO
HarpysKy, BBIIVIIETh HAIVISIIHO U MIPOCTO; TEKCTOBOE COAEP KAHME MPE3ECHTALMM - YCTHAs pPedb
WIM YTEHHE, KOTopas MAOJDKHA BKIIOYAaTh apryMeHThl, (DakThl, J0Ka3aTeIbCTBA U 3MOLUY;
pEKOMeHIyeMoe 4YuciIo ciaiifioB 17-22; obs3aTenbHas MHGOpMAIUS A Npe3eHTalluu: Tema,
damMunMsi W MHHULIMAIBL BBICTYMAIOIIETO; IUIaH COOOIIEHHS; KpaTKUE BBIBOABI M3 BCETO
CKa3aHHOI'O; CIHMCOK MCIIOJIb30BAaHHBIX HWCTOYHMKOB; pa3JaTOYHbId Marepual - JO0JDKEH
o0OecrieunBarh Ty K€ INIYOMHY M OXBaT, YTO M KMBOE BBICTYIUICHHE: JIIOJU OOJIbILIE AOBEPSIOT
TOMY, YTO OHM MOTYT YHECTH C COOO, yeM HCUe3alolIMM H300paKEHUSIM, CJIOBAa U CIANJIbI
3a0bIBAlOTCS, a pa3JaTOYHBIM MarepHall OCTAeTCs IMOCTOSHHBIM OCS3a€MbIM HallOMHUHAHUEM;
pa3gaTo4yHbIl MaTepual Ba)KHO pa3jaBaThb B KOHIIE IPE3EHTALMM; pPa3JaTOYHBIM MaTepHabl
JOJIKHBI OTIIMYATHCS OT CJIAiJI0B, TOJKHBI OBITH O0J1ee HH()OPMATHBHBIMHU.

KomnbroTepHyto Mpe3eHTaIuio, ConpoBOXKIAIOIIyI0 BEICTYIJICHUE JTOKJIAAunKa, yIo0Hee
BCEro MOATrOTOBUTH B mporpamme MS Power Point. TIpe3eHTanus kak TOKYMEHT MPECTaBISET
co0oM Mmocine10BaTeIbHOCTh CMEHSIOLINX IPYT Jpyra CIaiJIoB - TO €CTh 3JIEKTPOHHBIX CTPAHUYEK,
3aHMMAIOIIMX BEChb JKpaH MOHUTOpa (0e3 MpUCYTCTBUS MaHesned mporpaMmsel). Yamie Bcero
JIEMOHCTpalMs Ipe3eHTAllMM IpOoeLUpyeTcss Ha OOJbIIOM JKpaHe, pexe — paznaércs
coOpaBmIMMcA Kak MedaTHblii Marepuan. KoiudecTBo claliloB aJeKBaTHO COJEP’KAHUIO U



IPOJOJKUTEIBLHOCTH BBICTYIUIEHUS (HAIIpUMeED, A S-MUHYTHOT'O BBICTYIUIEHUS] PEKOMEHYETCs
HCIIONIh30BaTh He Oosiee 10 craitios).

Ha mepBom ciaiifie 00s3aTeNIbHO TMPEICTABISACTCS TeMa BBICTYIUICHUS M CBEACHHS 00
aBTopax. Crnenyrouye ciaaiipl MOKHO MOATOTOBUTH, UCIIONbB3YS ABE pa3iIMyHble CTPATETMH MX
HOJATOTOBKH:

1 cTpaTerus: Ha ciaiiibl HAHOCUTCSI OTNIOPHBIM KOHCIIEKT BBICTYIUIEHUS U KIIFOUEBBIE CIIOBA
C TeM, YTOOBI MOJIb30BaThCSI UMHU Kak IUIAHOM JUIS BBICTYIUICHHA. B 3ToM citydae Kk crnaiinam
HPEIbBIAIOTCS Cleayolue TpeOoBaHUS: 00beM TEKCTa Ha ciaiiie — He Oojble 7 CTPOK;
MapKUPOBAHHBIA/HYMEPOBAHHBIN CIHCOK COJEPKHUT HE OoJiee 7 IIEMEHTOB; OTCYTCTBYIOT 3HAKU
INYHKTyalldkd B KOHIIE CTPOK B MAapKHPOBAHHBIX M HYMEPOBAHHBIX CIIMCKaX; 3HauuMas
uH(OpMaLKs BBIIEISIETCS C IOMOUIBIO IIBETa, Keris, 3¢ dexroB annmarun. Oco00 BHUMATETHHO
HE00X0MMO TNPOBEPUTH TEKCT Ha OTCYTCTBHE OMIMOOK M omnedaTok. OCHOBHas omuOKa Ipu
BbIOOpE JAHHOW CTPaTETMu COCTOMUT B TOM, YTO BBICTYNAOIIUE 3aMEHSIOT CBOIO pedb YTEHUEM
TEKCTa CO CIIalI0oB.

2 crparerus: Ha ciaiael momemaercs (akTudeckuid Matepuan (TaGnuubl, rpaduk,
dororpaduu u mp.), KOTOPBIA SABISIETCS YMECTHBIM M JOCTaTOYHBIM CPEICTBOM HArJsIHOCTH,
IIOMOTAET B PACKPBITUU CTEP’KHEBOW HJIEH BBHICTYIUICHUS. BrIOpaHHbBIE Cpe/ICTBA BU3YyAIU3alluU
uHpopManuu (TabyuIbl, CXeMbl, TPaQUKHU U T.J.) COOTBETCTBYIOT COJIEPKAaHUIO BBICTYIUIEHU. B
3TOM CiIy4ae K cllaiiiaMm NMpeAbsBIAIOTCS CIEAYIOLUIME TPeOOBaHNSA: MaKCUMAJIbHOE KOJIMYECTBO
rpaduueckoil nHpopmanuu Ha OAHOM craiine — 2 pucyHka (pororpaduu, cxembl W T.JA.) C
TEKCTOBBIMH KOMMEHTapusiMu (He Oojiee 2 CTPOK K Kaxaomy). Hambonee BakHas nHpopmarms
JIOJDKHA pacrosiaratbes B LIEHTPE SKpaHa.

OcHoBHast ommOKa TNpH BBIOOPE JAaHHOW CTPAaTeTHH — «COPEBHOBAHUE» CO CBOUM
WITIOCTPATUBHBIM MaTepUasoB (ayAUTOPUU HE MPEIOCTABISIETCS JOCTATOYHO BPEMEHM, YTOObI
BOCIIPHHSATh Marepuaid Ha cnaiigax). OObluHBIA cnaig, 6e3 >(pQeKToB aHMMAIUU TOJKEH
JIEeMOHCTPUPOBAThCs Ha SKpaHe He MeHee 10 - 15 cekyHa. 3a MeHbllIee BpeMsl PUCYTCTBYIOIINE
HE ycCIleeT OCO3HAaTh Co/ep)KaHue ciaiya. Eciu kakas-To KapTUHKA MOSIBUIACh HAa 5 CEKyHI, a
IOTOM TYT )K€ CMEHWIACh JAPYroi, TO ayAUTOpuUsl OylIeT CUUTaTh, YTO JOKJIAAUUK €€ IOATOHSET.
O6parHoro (mo3utuBHOrO) 3¢ (EeKTa MOXKHO NOCTUTHYTh, €CJIM JOKJIAJAUYUK  MPOJUCTHIBAET
MHOXECTBO CJIaliJIOB CO CIOXHBIMHU TaOJIMIIAMU M JAMAarpaMMamMu, roBops npu 3toM «BoT TyT
NPUBENEH Pa3HOTO POJia 8CNOMO2amelbHblll MAaTepUai, HO 5 €ro XO4y NMPOMYCTUTh, YTOOBI HE
neperpyXxarb BbICTYIUICHHE MOJIpoOHOCTIMIY. [IpaBaa, Takoil mpuém aenatb B Hauaie U B KOHYe
IPEe3EHTAIMH — PUCKOBAHHO, ONITUMAaJIbHBI BApHAHT — B CEPEIMHE BBICTYIIJICHHUS.

Ecnmu Ha cnaiine npuBOAMTCS CIIOKHAs JAMarpamMma, €€ HeoOXOJIUMO IpeaBapUTh
BBOJHBIMHU ciOoBaMU (Hampumep, «Ha 3Toil nmarpamme mpUBOJUTCS TO-TO M TO-TO, 3€JIEHBIM
OTMEYEHBI MoKa3zaTesn A, CHHUM — IoKa3areiu b»), ¢ TeM, 4ToObl 1aTh BpeMs ayUTOpUH Ha e
paccMOTpeHHe, a TOJIBKO 3aTeM MPHUCTyNath K e€ obcyxaeHuto. Kaxaplii crnaia, B cpenHeM
JIOJDKEH HaxXOJIUThbcs Ha 3kpaHe He MeHbllne 40 — 60 cexyHa (6e3 yuéra BpeMEHH Ha CIIydaifHO
BO3HUKILEE O0O0CyxaeHue). B cBs3W ¢ O3TUM Jydlle HACTpOMTH MpE3EHTAlMI0 HE Ha
aBTOMATHUYECKUI 1OKa3, a HA CMEHY CJIaliJI0B CAMHUM JIOKJITUHKOM.

Oco60 TmaTenbHO HEOOXOJUMO OTHECTUCH K oghopmnenuro npezenmayuu. J|ns Bcex
CJIaliIOB MpEe3eHTAllUK M0 BO3MOXXHOCTH HEOOXOIMMO HCIMOJIb30BaTh OJMH U TOT e 1Ial0JIoH
o opMIIeHHUS, KETJIb — JIJIs 3ar0JIOBKOB - HE MeHblIe 24 MyHKTOB, /sl UH(QOpMaluu - He MeHee 18.
B npeseHTanusax He NPUHATO CTaBUThH NIEPEHOCHI B CIIOBAX.

[Togymaiite, HE OTBIIEKANTE JIM BBI CIyIIATEIEH CBOEH K€ Mpe3eHTannen? Spknue Kpackw,
CIIO)KHBIE II[BETHbIE TMOCTPOCHMS, W3JIMUIIHIS AHUMALUs, BBIIPHITUBAIOIIUN TEKCT MU
WUTIOCTpAlsl — He caMoe JIydlllee JOIMOJIHEHNE K HaydHOMY JOoKiany. Takke HexelaTelbHbI
3BYKOBBIE A(PEKTHI B X0/1€ JEMOHCTPAIMH MTpe3eHTalui. HammydmumMu sSBisioTcs KOHTPAcTHbIE
nBera poHa u Tekcra (6enbiidi POoH — YEPHBIN TEKCT; TEMHO-CUHUN (DOH — CBETIIO-KENTHIN TEKCT U
T. A.). Jlydiie He cMemMBaTh pa3Hble THIBI MIPUQPTOB B OHON NMpe3eHTauuu. Pexomenayercs He
3710yNOTPEOATH NPONUCHBIMU OYKBaMH (OHHM YUTAIOTCS XYXKe).

HexonTtpacTtHble cnaiiibl OyayT CMOTPEThCS TYCKJIBIMU U HEBBIPa3UTEIbHBIMH, OCOOCHHO
B CBETJIBIX ayAUTOpHsIX. JJisl Tydiielt opueHTaIlMK B IPE3EHTAIlMH 110 X0y BBICTYIUICHHS JTyUllle



NpoHyMepoBaTh ciaisl. JKenareabHO, 4TOOBI Ha Claiiiax OCTaBallCh IMOJis, HE MeHee | cM ¢
Kax/0il cTopoHbl. BcmomorarensHas wuHpopMamus (ynpaBisioOLMe KHONKH) HE JOJIKHBI
npeoOiiagaTh HaJ OCHOBHOW wuHpoOpMmammel (TeKCToM, WUIIOCTpanusamMu). Kcnomb3oBaTh
BCTpOCHHBIC 3(PPEKThl aHUMAIMK MOYKHO TOJIBKO, KOTJa 0e3 3TOro He OO0OWTHCH (Hampumep,
MOCJIEIOBATEIbHOE TOSBICHHE DJIEMEHTOB AHarpamMmbl). Jlisi akIeHTUpOBaHWS BHUMAHUS Ha
KaKOH-TO KOHKPETHOW MH(OPMAIUH ClIai1a MOXKHO BOCIIOIb30BAaThCS JIA3EPHON YKA3KOM.

JlnarpaMMbl TOTOBSITCSI C UCIIOJIB30BAHNEM MacTepa JAuarpamMm TabJIMdHOTro mpoleccopa
MS Excel. [lns BBOAa YMCIOBBIX JaHHBIX HCIOJIB3YETCS YHCIOBOW (OpMAT C paszieliuTeNeM
rpynn paspsaoB. Eciu nanHble (MOANMCH JaHHBIX) SBIAIOTCS APOOHBIMH YHCIAMHU, TO YHCIIO
0TOOpa)kaeMbIX JECATUYHBIX 3HAKOB JOJDKHO OBITH OJMHAKOBO JUISl BCEH IPYMIBI 3TUX JAHHBIX
(Bcero psia moanuceil AaHHBIX ). JlaHHbBIE M TOANICH HE TOJKHBI HAKJIaIbIBaTHCS APYT HA Jpyra U
CJINBAThCS ¢ TpaMUECKUMU 31€eMEHTaMU AuarpaMmbl. CTPYyKTYpHBIE JMarpaMMbl TOTOBATCS IPU
NOMOIIM CTaHJAPTHBIX cpeacTB pucoanus nakera MS Office. Ecim npu dopmarupoBanuun
ciaiila ecTh HEOOXOJUMOCTb MPOMOPLUUOHAIBHO YMEHBIINTh pa3Mep IuarpaMMbl, TO pa3Mmep
HIPUGPTOB PEKBU3UTOB JIOJKECH OBITh YBEJIIMYEH C TAKMM PacueToM, 4TOOBI peabHOe OTOOpaKeHHE
00BEKTOB MarpaMMbl COOTBETCTBOBAJIIO 3HAYEHUSM, YKa3aHHbIM B TaOnuue. B tabmunax He
JIOJDKHO OBITH OoJiee 4 cTpoK U 4 CTONOIOB — B MPOTUBHOM Cllydae JaHHBIE B Tabmuie Oyaer
IIPOCTO HEBO3MOXHO YBHUJIETh. Slueliku ¢ Ha3BaHUSAMM CTPOK M CTOJIOIOB U Hanbosee 3HaYuMble
JTAaHHBIE PEKOMEH/IYETCS BBIICIISATH IIBETOM.

Tabnuunas nHGpOpMaLKsA BCTABISIETCS B MAaTEpHAaJIbl KaK TabJiMIa TEKCTOBOTO Ipolieccopa
MS Word wmu Tabnuunoro mporeccopa MS Excel. Tlpu BcraBke TaOuuilel Kak 00bEKTa |
IPONOPLHUOHATILHOM U3MEHEHUH e€ pa3Mepa pealbHbli 0TOOpaXkaeMblil pazmep mpudTa JOIHKEH
ObITh He MeHee 18 pt. Tabmuipl 1 quarpaMMBbl pa3MeNIaroTCs Ha CBETIIOM Wil OestoM (oHe.

Ecnu Bel npennounTaere BOCIOIb30BaThCs MIOMOIIIBIO OnepaTopa (YTO TOXKE BO3MOXKHO),
a He JIMCTaTh CIAWABl CAMOCTOSATENBHO, OYCHb TOJIE3HO MPETyCMOTPETh CCHUIKM HA CIANIbBI B
Tekcre Aoknaaa («Crenyromuii cinai, moxanyicra...»).

[Tocne moAroTOBKH MPE3eHTAMH HE00X0AMMa PENETULINS BBICTYIUICHUS.

3aKIIIOYMTENbHBIN Cllaii] Ipe3eHTaluy, coaepkamii TekcT «Crnacu6o 3a BHUMaHUE)» WU
«Konemy, Bpsia 1 TpUeMIIEM ISl TIPE3EHTALNHN, COTIPOBOXK/IAIONICH MyOIMYHOE BHICTYIJICHHUE,
IIOCKOJIbKY 3aBepIlIeHUE M0Ka3a CIai/IoB emé He sABJseTcs 3aBeplIeHneM BhIcTymieHus. Kpome
TOTO, TaKue CIaWIbl, TaK K€ Kak W ciaiag «Bompockl?», MyOIupyroT YCTHOE COOOIICHHE.
OnTuManbHBIM BapHaHTOM IPEJICTABIIAETCS TOBTOPEHNE EPBOTO Cilaii/ia B KOHIIE MTPEe3eHTal|H,
MIOCKOJIBKY 9TO JA€T BO3MOXKHOCTP €IIE pa3 HAlOMHUTH CIYIIATEISIM TEMY BBICTYIUICHHS U UM
JIOKJIQJYUKa 1 IM00 MepelTH K BOIpocaM, MO0 3aBEpIINTh BBICTYIUICHHUE.

Jlna mokasza (aiin mpe3eHTaluu HeoOXOJUMO COXpaHuTh B ¢opMmare «JleMoHcTpanus
PowerPointy (®aiitn — Coxpanuth kak — Tun ¢aiina — Jlemonctpanus PowerPoint). B atom
Cllydyae TIPE3CHTAlMsi AaBTOMATUYECKH OTKPHIBACTCS B pEXHUME MOJHOAKPAHHOTO TI0OKa3a
(slideshow) u cymarenu n3zdaBieHsl Kak OT Bujia pabodero okHa mporpammMsl PowerPoint, tak u
OT TIOTEPh BPEMEHU B Ha4aJie MMoKa3a Mpe3eHTAINH.

[Tocne moAroTOBKH MPe3eHTAIMH MTOJIE3HO TPOKOHTPOIMPOBATEH Ce0sl BOIPOCAMMU:

1) ymamoch M JOCTHYh KOHEYHOM IeNIM Tpe3eHTaluu (YTO YHaloCh OIPENENUTD,
OOBSICHUTB, NMPEJIOKUTh HIIU MPOJIEMOHCTPUPOBATH C TIOMOIIBIO HEE?);

2) K KakuM OCOOEHHOCTSIM OOBEKTa MpPEe3eHTAllMU YAaJoCh NpHUBIEYb BHHMMAHUE
ayuTopun?

3) He OTBIIEKAET JIM CO3/IaHHAs MPE3EHTAIUS OT YCTHOTO BBICTYIUICHUS?

V1. CocraBjenune anHoTanuu v pedepara

AHHoTanms (OT jar. amotatio — 3aMeTka) — Kparkas XapaKTePUCTHKA CTaThbW, KHUTH U T.J. C
TOYKHU 3pEHUS €€ Ha3HAYCHHUS.

L]env annomayuu - OTBET Ha BOIIPOC, O YEM FOBOPUTCS B CTAThE, T.€. 1aTh 00Illee NPEeICTaBICHUE O
CTarThbe.

Cmpykmypa annomayuu:




1.ABTOp, Ha3BaHKE, BHIXOMHBIE JAHHBIE.

2. Tema crathby (TE€KCTa, KHATH).

3. IIpobnemaruka, T.e. Kpyr mpobJeM WM BONPOCOB, KOTOPHIE 3aTParMBalOTCs B TEKCTE
(crarbe, KHUTE).

4. Anpecar, T.e. TOT, U1 KOTO TIPEHA3HAYEHA CTaThs (TEKCT, KHUTA).
SI3BIK aHHOTAIMH JIOJDKEH OBITh JINTEPATypHBIM, TAKOHUYHBIM U TIPOCTHIM.
Pedepar (ot mnar. referre - nokiaapiBaTh, COOONIATh) - KPATKOE M3JI0KEHUE CONICPIKAHUS CTAThH
(TekcTa, KHWIH), BKJIIOYAIOIIEE OCHOBHBIC CBEIACHUS W BBIBOJBL, HEOOXOIUMBIC IS
NEPBOHAYAJIBHOI'O 03HAKOMIICHHSI C HEH U olpeaeseHus 1ienecoo0pa3HoCTH 00palleHHs K Hell.
Llenv peghepama - OTBEeT Ha BONPOC, HYTO HMMEHHO TIOBOPHUTCS B-HCTOYHHUKE HOBOTO,
CYIIECTBEHHOTO.
Boiaenstor peghepam-0630p (coctaBiisieTcs HO HECKOJIBKMM HCTOYHHMKAM, OCBSILEH OJHON TEME)
U peghepam-pe3tome (COCTABISLCTCS 10 OTHOMY UCTOYHUKY).
Cmpyxkmypa pepepama-pesiome:

1. ABTOp, Ha3BaHMe, BHIXOHBIE TaHHBIC.

2. Tema cTaThy (TEKCTa, KHUTH).

3. Komnosumus. YKka3blBaeTcs M3 CKOJNBKMX M KAKHX CTPYKTYPHBIX 4acTel COCTOUT
MCTOYHUK (pa3zesibl, IT1aBbl).

4. OcuHoBHoe conep:xanue. M30araioTcss KOHKPETHbIE Pe3yIbTaThl MM BHIBOALI aBTOpPA B
COOTBETCTBHUH CO CTPYKTYPOH UCTOUYHMKA (BO BBE/ICHUH ..., B 1-0i1 I1aBe ... U T.1.).

5. Hanuuue WIOCTpaTUBHOrO MaTepHana (WITIOCTPALMH, PUCYHKH, TaOIUIIBI U T.11.).

6. Anpecar, T.e. TOT, ISl KOTO IIPeJHA3HAYEHA CTAThs (TEKCT, KHUTA).
OcobeHHOCTh pedepara-pe3roMe 3aKIvaeTCsl B €r0 00bEKTUBHOCTU. Ero s3bIK Takke JOKEH
OBITh KPAaTKUM, IPOCTHIM U HEHTPAIbHBIM.

dpasbl s COCTABICHUS aHHOTAIMHU U pedepara
l. Agrop (author), nazsaunue (title, name):
e | have read a text - s nmpounrasn(-a) TeKCT;
- an article - crarsro;
a story - pacckas;
an extract from the book entitled - oTpbIBOK M3 KHUTH, 03aTJIABICHHOM «...»;
e The title of the text (article, .. J is A..” - BaronoBok TekcTa (CTaThH, ...)«...»;
The author of this text (article,...) is ... - ABTop 3TOrO0 TEeKCTa (CTaTHH, ...) - ... (UMS);
It is written by ... - On / ona Hanucas(-a)...(uMst aBTOpA);
. Tema (subject, topic):
® The topic of the text (article, ...) is ... - Tema Tekcra (CTaThH, ...)-«...»;
e The text (article, ...) is devoted to the problem (subject) of ... - Tekcr (crarps, ...)
MOCBSAIIEH TTpolieme (Teme) ...;
1. Komnosunus (structure):
e The text (article, ...) consists of ... paragraphs (parts, chapters) - TexcT (cTarbs) cOCTOUT
u3 ... maparpagos (4acTei, maB);
Yactu ucroynuka: introduction - BBeneHue;
the first (second, third, ...) chapter - 1-as (2-as, 3-1, ...) maBa; conclusion, end - 3akirodeHue,
KOHeII;
I11.OcHoBHOE comep:kanue (contents):
e In the first (second, third....) chapter (paragraph, part, ...) the author says, that... - B 1-oii
(2-oit, 3-eit, ...) mmaBe (maparpade, 4acTH, ...) aBTOp TOBOPHT, UTO ...;
- draws a conclusion, that... — ngemnaer BbIBOA, 4TO ...;
- mentions / points, that ... - ymomuHaet / yka3bIBaeT, to ...;

e [n the author’s opinion ... - [lo MHEHUIO aBTODA, ...;



e The first (second, ...) chapter (paragraph, ...) - 1-as (2-as, ...) maBa (maparpad)

V.

is devoted to ... - mocesieHa ...;
includes information (facts) about ... - conepxwut nnpopmanuto (GaxTei) o ...;
WNumoctparuBubiii matepuan (illustration):

e The author supports (illustrates) his ideas (opinion, theory, ...) by picture (table, photo, ...)
- ABTOp HOAKpeIuIsieT (WUIIOCTPUPYET) CBOM UeH (MHEHHUE, TEOPHIO, ...) PUCYHKOM (TabHIIeH,
dotorpaduet, ...);

e In the first (second, ...) chapter (part. ...) there are some (many) pictures (tables, ...)

V.

B 1-oii (2-0i, ...) m1aBe (4acTy, ...) IMEETCS HECKOIBKO (MHOTO) PHCYHKOB (TaOJIHIL, ..

Anpecar (audience):

)

e This text (article, ...) was meant for specialists in the field of ... - DToT Tekct (cTarh4, ...)
npe€aHasHadycHa aJjid CriCuainCToOB B oOnactu .

e This text (article, ...) is of some interest of ... - D10t TekcT (CTaThsl) MPEACTABISIECT UHTEPEC

IUIS ...

1. CnoBa-cBI3KU:
e besides, moreover, furthermore - kpome Toro;

so, in such a way, thus, in that way - Takum o0pazom;

o therefore, hence, so, consequently - ciegoBarensHO;

and so, that is why - nmostomy;
as, Since — Tak Kak;
perhaps, possibly - BO3MOXHO, BEpOSTHO;

e most likely, probably - ckopee Bcero;

what is more, in addition, I’d like to add that... - 6omnee Toro;
maybe - MOXeT ObITb;

e « in conclusion, summing up - B 3aBepIcHHE;

2.

Evidently, it’s obvious that - oueBuHO.

JIOTMYEeCKOE 3aBEPIICHUE, BRIPAKECHUE COOCTBEHHOT'O MHEHMSI:

I’d like to say that... - 5I xoren(-a) ObI cka3arhb, 4TO ...;

e [t seems to me that... - MHue kaxercs, 470 ...;

In my opinion... - ITo MoeMy MHEHHIO, ...;

T agree/disagree that... - 5I cornmacen(-Ha) / He cornaceH(-Ha), 4TO ...;
I liked/disliked the fact that... - Mue moupaBuioCh, 4T0 ...;

Allin all - B urore, B 00meM;

On the whole, as a whole - B menom.



