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Pa6ouas mporpamma coctasiena Ha ocHoBe ®I'OC BO - 6akanaBpuar 10 HalpaBJICHHUIO
noaroropku 27.03.01 Cramgaprusanus u MeTposorus (nmpuka3 MunoGpHayku Poccuu ot
07.08.2020 r. Ne 901) -

PaGoyas mporpaMma paccMOTpeHa M o700peHa Ha 3acenaHuu Kadeapel TexHomnoruw,

cepTH()HUKAIMHA U CepBHCa aBTOMOOMIIEH
13.02.2024, mpotokon Ne 6
3aB. kadenpoit _~—7— WNIO.Mesun

PaGouyas nmporpamMma o100peHa METOIMYECKOH KOMUCCHEH VERC
19.02.2024 r. mpotoxoin Ne 5

Ipencenarens P i i N.IO. Me3un
Pabouas nporpamMma cocTaBieHa: 7 (';:(/
jouenT kadenpst TCuCA, kana. TexH. Haﬂ%ﬁ, A.C. Jlumapes

Penenzent: \7[5 //
npodeccop kadenpst TOM, 1-p Texn. mayk _ O\ /vese s/ M.A. [lonsikosa




JIner akryaauszanuu padoueil mporpaMmbl

Pabouast mporpamMmma repecMoTpena, 00cykaeHa u o100peHa s peanuzamnuu B 2025 - 2026
yueOHOM rofy Ha 3aceqaHuu Kadeapsl TexXHOIOrHH, CepTHPHUKAIMY U CepPBHCA aBTOMOOMIIEH

IIporokomor 20 1. Ne

3aB. kadeapoii 11.10. Mesun

Pabouast mporpamMmma repecMoTpeHa, 00CcykaeHa u 0100peHa s peanuzamnuu B 2026 - 2027
yueOHOM rofy Ha 3aceqanuu Kadeapsl TexHoJIOornH, cepTH(HKAINU U CepBHCa aBTOMOOMIIEH

IIporokomor 20 1. Ne

3aB. kadempoii 11.10. Me3un

Pabouas nmporpamma nepecMoTpeHa, o0cyxaeHa u ogodpena st peanmsanuu B 2027 - 2028
y4eOHOM roy Ha 3acenanuu kaeapel TexHomoruu, cepTuUKaIug U CEpBHCa aBTOMOOHIIEH

IIporokomor 20 1. Ne

3aB. kadeapoii 1.10. Mesun

Pabouas nmporpamma nepecMoTpeHa, 00cyxaeHa u ogoopena st peamszanuu B 2028 - 2029
y4eOHOM roy Ha 3acemanuu kaeapsl TexHOIOrHH, cepTUHUKAIINN U CEPBHCA aBTOMOOHIICH

IIporokomor 20 1. Ne

3aB. kadeapoii 1.10. Mesun




1 Iles1u ocBOCHUS TN CHMILTHHBI (MOYJI51)

MOJIy4eHUE CTYJEHTaMH OCHOB 3HAHUW U HABBIKOB MO (POPMHPOBAHHUIO U OpPraHU3AINH
(GYHKIIMOHUPOBAHMSI CHCTEM YIPABICHUS TMEPCOHAIOM B OpraHU3alUAX, IUIAHUPOBAHUIO
KaJIpoBOI paboThl, yIpaBIECHUIO IEPCOHATIOM U €TI0 Pa3BUTHEM.

2 MecTo TMCHHMIIMHBI (MO/YJIs1) B CTPYKTYpe 00pa3oBaTe/ibHO MPorpaMmMsbl

JucuunnuHa VYmpaBieHHE KauecTBOM KaJpoBOro oOecredeHus: BXOAMT B 4YacTb
y4eOHOTO Mm1aHa (popMupyeMyro ydacCTHUKaMu 00pa3oBaTeIbHBIX OTHOIIEHUI 00pa30oBaTeIbHOM
IPOrpaMMBl.

JUis  w3ydeHus ~ JAWCHMIUIMHBI  HEOOXOAWMBI  3HAHUS  (YMCHHS,  BJAJICHUSA),
c(hOpMUPOBAHHBIE B Pe3yJIbTaTe U3yUEHUS TUCIUILINH/ PAKTUK:

Db dexTuBHAST KOMMYHUKAIUS

VYnpaBineHue Ka4eCTBOM

[IpoekTHas AeATENbHOCTD

3HaHus (YMEHHUs, BIAJEHUS), MOTYYCHHbIE IPU U3yYEHUH AAHHON AMCLUHUILUIMHBI OyayT
HEOOXOIUMBI JIJISl U3YYCHHUSI JUCIIUILTNH/TIPAKTHK:

[Ipoun3BoaCcTBEHHAS — TPEAIUIIIIOMHAS MPAKTHKA

TexHonorus pa3paboTKH CUCTEMBI KauecTBa

3 Komnerenuun ody4aromierocs, (popMmupyemMbie B pe3y/ibTaTe 0CBOCHUS

AUCHUILIMHBI (MOAYJIS) ¥ IJIAHUPYEMble Pe3yJIbTAThI 00yUeHu st

B pesynbrare ocBOGHMS NUCUUIUIMHBI (MOAYJs) «YIpaBlieHHE KauyeCTBOM KaJpOBOTrO
o0ecrieyeHHs» 00yJaroIUNHCs JOIDKEH 001a1aTh CIISAYOIMMI KOMIETECHIUAMMU:

Kon nanukaTopa WNHaukaTop TOCTHKEHUS KOMIIETECHITUN

[IK-1 CnocoGeH OpraHu30BBIBATH MEPOMPUATUS IO MPOBEACHUIO HCIBITAHUNW U KOHTPOIIO
KAauecTBA Ha BCEX CTAAMIX IPOU3BOACTBEHHOTO Ipoliecca

I1K-1.1 AHQJIM3UPYET COCTOSIHUE KaY€CTBA HA TPOU3BOJICTBE

[1K-1.2 Opranu3yer W MPOBOJUT HCHBITAHUA MPOAYKIIMM Ha BCEX CTAIUAX
IIPOM3BOJICTBEHHOIO IIpolecca

[1K-1.3 Opranuzyer u TNpPOBOAUT KOHTPOJb KadecTBa Ha BCEX CTaausAX
IIPOM3BOJICTBEHHOIO IIpolecca




4. CTpyKTypa, 00b€éM U cotepkaHne TUCHHUIINHBI (MOLYJI5)
OO0mas TpyI0€MKOCTh JUCIUIUIMHBI COCTAaBIsieT 3 3a4eTHBIX enuHuil 108 akaa. gacoB, B ToM
qyuce:
— KOHTaKkTHas padora — 43,3 akaj. 4acoB:
—aymutopHas — 40 akaj. 4acos;
— BHeayIuTopHas — 3,3 akaJl. 4acoB;
— caMOCTOsITeNIbHAs paboTa — 47 akaj. 4acoB;
— B (hopMe MpakTUIECKOM o AroToBku — 0 akaj. Jyac;
— MOJrOTOBKA K hK3ameny — 17,7 akazn. gac

dDopMa aTTCCTalluH - OK3aMCH

AynuropHas = =
o | KoHTakTHAS pabota E 3 ®dopma TeKyIero
= s X By KOHTPOJIS
Paznmen/ Tema 3 (B axaz. yacax) == A . P Kon
S 3 © | camocTosATENBHOI | ycmeBaeMOCTH U
JTACIUTUTAHBI b [ .. | xommerenn
@) g £ paboTs MIPOMEXKYTOYHOM
Tex. J;ZS. HE:;I‘T- 5 ‘;’g aTTecTalun
1. OcHOBHBIE TIOHATHSA
11 VYnpasieHue
MIEPCOHAIOM KaK CaMOCTOSITEIILHOE I1K-1.1,
HMHTETPAIbHBIA KOMITOHEHT 1 1 2,6 |u3yuenue yueOHOI| VYCTHBIN ommpoc IK-1.2,
o01ero mmpoiecca JIUTEPATypbl IK-1.3
yIIpaBJIeHUS
liBHTP?:HOBHTIzg HHaTam; 8 CaMOCTOSITEIILHOE I1K-1.1,
Ir)[ AKTHKI np ABJICHIS 1 1 2,6 |uzyuenue yueOHOH| VYcTHBIN ompoc MK-1.2,
HEPCOHMOM yip JIUTEPATYPBI IK-1.3
1.3 Tlepconan Kak ofnekr CaMOCTOSITEIILHOE IIK-1.1,
1'1 aBHEHHﬂ 1 1 2,6 |uzyuenue yueOHOH| VYcTHBIN ompoc MK-1.2,
yrip JIUTEPATYPHI IK-1.3
HWroro no pazaeny 3 3 7,8
2.  KagpoBas cmyxba u
TIOJINTHKA OPraHU3aLuH
21 Kaaposas [OHTHKA CaMOCTOSITEJILHOE I1K-1.1,
0' raﬂnsap . 2 2 2,6 |u3yuenue yueOHOI| VYCTHBIN ommpoc IK-1.2,
p H JIUTEepaTyphl MK-1.3
22 Kamposas  caviGa CaMOCTOSITEJILHOE I1K-1.1,
0' FaHI/IBaﬂII/)II/I Y 2 2 2,6 |m3yuenue yueOHOII| VYCTHBIN ompoc MK-1.2,
p s JIUTEPATypPbI MK-1.3
8
23 Kabosoe CaMOCTOSITEIILHOE IK-1.1,
l'L.l'IaHI/I oBaHIe o 2 2 0,55 |u3ydenue yueOHOM| VYCTHBIHA ompoc MK-1.2,
P JUTEepaTyphl MK-1.3
IK-1.1
2.4 Tlokaszarenu TPyIoBOTO CaMOCTOﬂTeHLHoeu . '
HoTeHIANA 1 1 2,6 |u3yuenue yueOHOI| VYCTHBIN ompoc MK-1.2,
H JUTEepaTyphl MK-1.3
HWroro no pazneny 7 7 8,35
3. OcHOBHBIE  HAampaBJICHUS
JICSITEIILHOCTH C TIEPCOHATIOM




CaMOCTOATCIIbHOC

31 Crcreva Haiiva n3yueHue yuyeOHou IK-1.1,
n.e coHana 2 2 2,65 JIUTEPATypbL YcrHblil onpoc IK-1.2,
p HpaKTHIecKast IK-1.3
pabota
CaMOCTOSITEIILHOE I1K-1.1,
3.2 Ananranus nepcoHana 1 1 3 |usyuenme yueOHOM| VYcTHBIH ompoc IK-1.2,
JTUTEPATYPHI IK-1.3
33 Mommsamis  Tovia CaMOCTOSITEIILHOE I1K-1.1,
H.e coHana a pPYA 1 1 3 |usyuenme yueOHOM| VYcTHBIH ompoc IK-1.2,
P JTUTEPATYPBI IK-1.3
34 CTUMYIHDOBAHIE CaMOCTOSITEIILHOE I1K-1.1,
T' A e COHaJ'iIa p 1 1 3 |usyuenme yueOHOM| VYcTHBIH ompoc IK-1.2,
pyna nep JTUTEPATYPHI IK-1.3
35 TMpodeccronabioe CaMOCTOSITEIILHOE I1K-1.1,
;13BI/ITI/IepHe conana 2 2 2,6 |uzyueHue yueOHOH| VYcTHBIN onpoc MK-1.2,
p P JTUTEPATYPHI IK-1.3
36 O p— - CaMOCTOSITEIILHOE I1K-1.1,
H.e COHanin)B (I: . ppm 1 1 3 |uzyueHue yueOHOH| VYcTHBIH onpoc MK-1.2,
P p 1 JTUTEPATYPHI IK-1.3
CaMOCTOSITEIILHOE I1K-1.1,
3.7 Atrecranus nepcoHana 1 1 3 |uzyueHue yueOHOH| VYcTHBII onpoc MK-1.2,
JTUTEPATYPHI IK-1.3
38 BRICEOBOSKICHHC CaMOCTOSITEIILHOE I1K-1.1,
nle coHana A 1 1 10,6 |u3yueHue yueOHOI| VYcTHBIN ompoc MK-1.2,
P JTUTEPATYPHI IK-1.3
HWroro no pazaeny 10 10 30,85
HWroro 3a cemectp 20 20 47 9K3aMeH
Wroro no aucuuninune 20 20 47 9K3aMEH




5 O0pa3oBaTte/ibHbIE TEXHOJIOTHH

JInst u3ydeHus: JaHHOM JUCLUILIMHBI B KAYECTBE METOAMYECKOr0 MOAX0Aa IPUMEHSIETCSA
TEXHOJIOTHSI KOHCTPYHPOBaHUS yueOHOW MH(OpMAIUU, T.€. MPU MOATOTOBKE MPEMOJaBaTENs K
yueOHOMY IPOIECCY YUUTHIBACTCS, YTO U B KAKOM 00bEeMe U3 U3ydaeMoi HH(OpMALIMK TOIAKHBI
YCBOWUTH CTYACHTHI, YpPOBEHb TIOATOTOBICHHOCTH CTYICHTOB K BOCHPUATHIO y4eOHOU
uHboOpMallMM 1O  BONpPOCAM  MaTeMaTHYEeCKOro  MOJCIHUPOBAHHMS U ONTHUMH3ALUHU
TEXHOJIOTMYECKUX MpolieccoB. [lepen HavanoM 3aHSITHII 03HAKOMUTH CTYACHTOB C IUTAHUPYEMbIM
00BEMOM YacoB 110 yueOHOMY IIJIaHy Ha U3y4eHHUE TaHHOM qucuuiiuHbel. OOpaTuTh BHUMaHUE Ha
TO, KAKO€ KOJMYECTBO YaCOB OTBOJUTCS HA CAMOCTOSITEIIEHYIO pa0oTy. DTH 4achl BBIIEISIFOTCS
JUISL 3aKpEIUIEHHs] TEOPETUYECKOr0 MaTepualla, Ha MOJArOTOBKY K IMPAKTHUYECKUM 3aHATHUSM,
MOJATOTOBKY K pPYOEKHOMY KOHTposto. llepen Kakmol JieKmued HEoOXOAMMO IPOBOIUTH
BBIOOPOYHBIN ONPOC MO MaTrepualy MOpeablIylIuX JIeKIUid. Pe3ynbraTbl OMpocoB JOMKHBI
(UKCUPOBATHCS M YYUTHIBATHCS MPH BHICTABICHUM OKOHYATEIHHOW OLEHKH IO IUCIHMILTHHE.
Jlexuuu mpoxoAsT B TPaIULMOHHOI Qopme, B (hopMe JEeKINI-KOHCYIbTallui C KOJUIEKTUBHBIM
00CYX/IeHHEM KaKoro-mubo BOMpoca, MpOoOJIEMBbl WM COMOCTAaBICHWH WH(GOpMAIMU, WICH,
MHEHUM, mnpeioxeHuid. [Ipm 3TOM menu OUCKYCCMHM TECHO CBSI3aHbl C TEMOM JIEKLUU.
[IpakTuueckue 3aHATHS CHOCOOCTBYIOT Oosiee TIyOOKOMY OCBOCHHUIO TEOPETHYECKOTO
Marepuana. llpu  mpoBegeHMM  NPAKTUYECKUX  3aHATUH  YUYMTHIBAETCS  CTENEHb
CaMOCTOSITEIbHOCTA MX BBIIIOJHEHUS! WX CTYJACHTaMHU. YUYEOHBIM IUJIAHOM TIPEITyCMOTPEHBI
WHTEpaKTUBHbBIC 3aHATH. [IpakTHUecKue 3aHATUS IPOBOJATCA B BUJE CEMUHAPOB-IUCKYCCUM, Ha
KOTOPBIX OOCYXKIAIOTCSl M pellaloTcs MpaKkTU4YeCKUe MpoOieMbl Kypca, UCIob3yercs padoTa B
komanzae. CamocTosATenbHas padoTa CTYIACHTOB CTUMYJIHPYET CTYACHTOB K CaMOCTOSITENbHOM
MpopadOTKE TEM B BBHINOJHEHHUS JIOMAIIHErO 3aJaHus, IMOATOTOBKE K 3a4e€Ty U HTOTOBOM
arrectauuu. @opmoil UTOrOBOro KOHTPOJIS 3HAHUM CTYAEHTOB SIBJISIETCS 3a4eET.

6 YueGHO-MeTOAMYeCcKOe o0ecriedeHUue CAMOCTOSITeJIbHOI PadoThl 00y4aloIuXCs
[Ipencrasneno B mpuioxxenuu 1.

7 OuneHovnblie cpeacrea AJsl MIPOBEICHUSA HpOMe)KyTO‘IHOﬁ aTrrecranmumn
Hpe,[[CTaBJ'IeHLI B ITPUJIOKCHUHN 2.

8 YueOHo-MeTOAMYecKOEe H HH(POPMALIMOHHOE O0ecreyeHue TUCIUITHHbBI (MOTYJIs1)

a) OcHOBHas JIMTEpaTypa:

1.Eropmun, A. II. OcHOBBI ympaBieHUs TmepcoHanom: YdeOHoe mocodue / A.IL
Eropmmn. - 4-€ u3z., nepepab. u gon. - Mocksa : HUL[ MHOPA-M, 2015. - 352 c. (Bsicuiee
obpazoBanme: bakamaBpmar). ISBN 978-5-16-009526-4. - Tekct : snektponHbii. - URL:
https://znanium.com/catalog/product/445836  (mata obpamenus: 10.04.2024). — Pexum
JIOCTYTIA: IO TIOJTTHCKE.

2. KubanoB, A. 5. OcHOBBI ymnpapieHus nepcoHanoMm : ydeOnuk / A.5l. KubGaHnoB. —
3-e u3n., nepepad. u jgon. — Mocka : UH®PA-M, 2019. — 440 c. + Jlon. marepuaibl
[DnekTponHbIid pecype; Pexxum moctyma: http://new.znanium.com]. — (Beicmiee oOpa3zoBanue:
bakanaspuar). — www.dx.doi.org/10.12737/4118. - ISBN 978-5-16-009561-5. - Tekct
anektponHbii. - URL: https://znanium.com/catalog/product/993305 (mata oOpameHus:
10.04.2024). — Pexxum nocTyna: 1Mo IMOIIHCKE.

0) lomostHuTeIBLHASI TUTEPaTypa:

1.Janwmnuna, E. . IHHOBaIIMOHHBII MEHEX)KMEHT B YIIPaBICHUH EPCOHAIOM: Y YeOHUK
st 0akanaBpos / lanununa E.W. - Mocksa : [lammkoB u K, 2016. - 208 c. (Y4eOHbIe u3naHus 1is
OakamaBpoB) ISBN  978-5-394-02527-3. - Texer : osnmekrponnsmi. -  URL:
https://znanium.com/catalog/product/515755 (mata oopamenus: 10.04.2024)

2.bynar, P. E. JlokymenTanmonHoe obecrieueHre yrpaBiaeHus IepcoHaaoMm: YueoHoe



https://znanium.com/catalog/product/445836
https://znanium.com/catalog/product/993305
https://znanium.com/catalog/product/515755

nocooue/bynar P. E. - Mocksa : HUL[ UH®PA-M, 2015. - 234 c. (Breicuiee oOpa3zoBaHue:
bakanaspuat)ISBN ~ 978-5-16-010318-1. -  Tekcr :  omektponHbri. -  URL:
https://znanium.com/catalog/product/488066  (mata ooOpamenus: 10.04.2024). — Pexum
JOCTyTA: MO MOJIITUCKE.

EBtuxoB, O. B. Ilcuxonorus ympaBiieHus: mepcoHasiom: Teopusi u mpaktuka / O.B.
EBTuxos. - CII6: Peusn, 2010. - 319 c.ISBN 978-5-9268-0849-7. - Tekcr : anmektponHsbIi. - URL:
https://znanium.com/catalog/product/536760  (mata ooOpamenus: 10.04.2024). — Pexum
JOCTYMA: MO MOJIITUCKE.

B) MeToauyeckue ykazaHusi:
MeTtoauueckue ykazaHus IPeACTaBIEHBI B IPUIIOKEHNH 1.

r) [Iporpammuoe obecneuenue u UnTepuer-pecypcebi:

IIporpammHoe o0ecnieuenmne

Haumenoanue N
1o Ne moroBopa CpoK IeHCTBHS JTUIICH3UH
MS Office 2007 |, 135 o1 17.09.2007 Gecopoaro
Professional
7Zip CBOOOJHO PacHpOCTPaAHICMOE OECCPOUHO

IIpodeccnonanbubie 0a3bl JAHHBIX U HHGPOPMAIMOHHDBIE CIIPABOYHbIE CUCTEMbI

HasBanue kypca CchbllIKa
OnekTpoHHble pecypcebl oubanoreku MI'TY um. https://host. megaprolib.net/MPO109/Web
I".1. HocoBa ' ' '
Poccuiickas  T'ocynapersennas  Gnommotexa. https://www.rsl.ru/ru/4readers/catalogues/
Karanoru

DnekTpoHHas 0a3za nmepuoauyeckux mi3nanuii East
View Information Services, OO0 «MIBHUC»
HanmonaneHas wmHpOpManMOHHO-aHATTUTHYECKAS

https://dlib.eastview.com/

cucrema — Poccuiicknii unzexc Hayunoro|URL: https://elibrary.ru/project_risc.asp
nutupoBanus (PHI)

[MouckoBas cucrema Axaaemuss Google (Google URL: https://scholar.google.ru/
Scholar)

denepanbHOE  TOCYIAPCTBEHHOE  OIOKETHOE

yUpexKICHIE «DenepanbHbIi urcturyt|URL: http://www1.fips.ru/

MIPOMBIIICHHOW COOCTBEHHOCTH
9 MaTtepuaJbHO-TEXHHYECKOE o0ecTedeHne TUCIUTITHHBI (MOILYJIs1)

MarepuanbHO-TEXHHUECKOE 0OecIeueHUe AUCHUIUINHBI BKITIOUAET:

1. VYueGHple aynuTopuu JUIsl TPOBENEHUS 3aHATUH  JIEKIUOHHOTO THUMA -
MynbTrMeaniHBIE CpeICTBA XpaHEHHUs, [TepPeJauu U MpeJICTaBIeHHs HTHPOPMaLUH.

2. Y4eOHbIE ayIUTOPHH JUIS TPOBEACHUS NPAKTUYECKUX 3aHSATHHA, TPYNIOBBIX |
WHAVBUAYAJIbHBIX KOHCYJIbTAIMM, TEKYILErO0 KOHTPOJIS M IPOMEXYTOUHOH arrectanuu - [locka,
MYJIbTUMEINIHBIA TPOEKTOP, IKPaAH

3. YueOHble ayJUTOPUN IS BBIIIOJHEHUSI KYPCOBOTO MPOEKTUPOBAHUS, TOMEILEHHS IS
CaMOCTOSATENILHON paboThl o0y4varormxcs - [lepconanpHbie KoMmbroTephl ¢ makerom MS Office,
BBIXOJIOM B MIHTEpHET U C IOCTYNOM B 3JIEKTPOHHYIO HH(POPMAIIMOHHO-00pa30BaTENbHYIO CPEY
YHHUBEpCUTETA

4. TlomemeHnue sl XpaHEHHs] M NPOPUIAKTHUYECKOTO OOCTYKHUBAaHUS YyueOHOIO
o0opynoBanus - CTesuiaxu A1 XpaHeHHs yueOHO-HATJISIHBIX TOCOOMI 1 y4eOHO-MEeTOMUECKON
JIOKYMEHTaI1H.


https://znanium.com/catalog/product/488066
https://znanium.com/catalog/product/536760

HPUJIIOXEHHUE 1
METOAUYECKHE PEKOMEHJALIMU ITO COCTABJIEHUIO PE3IOME

VYcnex B kapbepe Ha 85%0 3aBUCHT OT TMUHBIX KQUECTB U MPABUILHOTO IOBEACHUS. 1 TONBKO U1
Ha 15% omnpenensercs mpodhecCHOHATIN3MOM.

Hanmcanue pe3romMe IOMOXET BaM IIPaBUIBHO ONPEAEINTh ce0sl Ha peiHKe Tpyaa. K Tomy ke, 310
caMmblil MEpBbIM M CaMblid TJIaBHBIA JOKYMEHT aiisi paboTomaTensi MPH PAacCMOTPEHHH KaHAWAATYPHI.
Xopouiee pe3oMe OAHO M3 caMbIX 3(PQPEKTUBHBIX CpeACTB MOMCKa padoThl. UT0OBI JOOHMTHCS THMYHON
BCTpe4U C paboTojaresneM, Hy>KHO COCTaBUTh U OTOCIATh €My PE3IOME, KOTOpPOE NPHU3BAHO BBIICIUTH
couckaTess B 001IeM IOTOKE, CO3/1aTh O HEM MaKCUMAaJIbHO OJaronpusTHOE BIIeYaTICHHUE.

Pe3rome — moKyMeHT, cofepikaiuii ”HPOPMAIMIO O HaBBIKaX, OMBITE pabOTHI, 00pa3oBaHUM U
Jpyroi OTHOcALIEHCS K Aeny HHpOpManuu, oObIMHO TpeOyeMbId HpPU PACCMOTPEHMH KaHAWIATYPHI
YeloBeKa s HaiiMa Ha paboTy.

CocraBnsas pe3roMe HEOOXOOMMO J[elaTh aKIEHT Ha T€ CTOPOHBI JIMYHOCTH, OOpa3oBaHHA U
TPYZOBOH IeATEILHOCTH, KOTOPBIE MOIXOAAT IO KOHKPETHYIO BAKAHCHIO U KOHKPETHOT'O YEJIOBEKA.

OcHoBHasi LeJb HalMCaHUsl JIIOOOI0 pe3lOMe — 3aWHTEpPecoBaTh pPabOTOAATEN WM €ro
NpeACTAaBUTENs CBOCH KaHIUAATYpOl, JOOUTHCS MpHIJIAIIEHHs Ha coOeceToBaHue.

IIPUHHITHIIBI COCTABJIEHHA PE3IOME

Kak mpaBuino, mNepCcHeKTUBHBIM HMCTOYHMKOM HMH(GOPMAalLMU IOPOH CHOyXaT Kak CTHJIb
odopMIiIeHNs pe3loMe, TaK 1 YMEHUE NPABUJIbHO NPENoIHOCHTH HH(opManuio o cede.

Koneuno, myis paboToaarens BaKHYIO POJIb UTPAET OMBIT PadoThl KaHANWIATA, HO HE
CJIEZyeT MOoJIaraThbCsl TOJIbKO Ha HETO, OCOOCHHO B paMKaXx KECTKOW KOHKYPEHIIMHU 32 MECTO.

Taxoke pekoMeHAyeTCsl COOMOAATE CIEYIONINE TPUHIIUIIBL.

1. KPATKOCTbB

e Pe3oMe JOKHO conaepkarh TOJBKO TO, 4TO, ¢ Bamed TOYKM 3pEHHs, UHTEPECYET
paboTtoaTens Ha KOHKPETHYIO JOKHOCTbD.

Hanpumep, ecnu Bvi nocmasunu yeib cmamos MeHeONCEPOM NO NPOOANCaAM, ONUCAHUE BCeX
U3y4eHHbIX Bamu KomnviomepHvix npoepamm u nakemos — cogcem He oosazamenvro. A ecau Bvi xomume
YCmMpOoUumu s JNeKMpuKom — mo 3axKonyennvle Bamu kypewl «onepamop 3BMy, mooice ne cmoum énocums
6 pesrome.

e [TlocTapaiiTech OTOPOCUTH JUIIHIOK «BOAY», OCTABUThH TOJIBKO (PAKTHI.

e  OcCTOpOXHO UCTIONB3YiTE a00peBUATYPHI, TOMHUTE, UTO paboTOJaTENlb COBCEM HE 0053aH
3HaTh, KaK OHU paciu(poBhIBalOTCA. B 0cOOEHHOCTH 3TO KacaeTcsi Ha3BaHUN Y4eOHBIX
3aBEJICHUH U NIPEANPUATUN IIPU OTIIPABICHUN PE3IOME B APYIOM FOPOJ.

AKKYPATHOCTb

e AKKypaTHOCTh B OOPMIICHUH TO3BOJIAET JIETKO BOCIPUHSATH U MPOYUTATh PE3IOME, UTO
SKOHOMMT BpeMS KaJpOBOTO CHEHUAIMCTAa M XapakTepuszyeT Bac B ero rnaszax, Kak
YEJI0BEKA SKOHOMALLETO U YBAXKAIOLLIETO 3TO BPEMS.

e HeOpexHo odopmiIeHHOE pe3tOMe MOTYT 3allpOCTO MPOUTHOPHUPOBAT.

Hanpumep:

Pesiome 1.

Heaxkxypamnos Hean Heanosuu

Hara poxnenus: 01.02.1983r.

KonTakTtHblii Tesedon: 81234567890

OmeiT padoter: OO0 «MuTepHET TexHonmorum» 06.04-08.06 IIporpammuct, pazpaboTka u
MO/JIEP>KKA CalTOB.

OAO «T-rpynm» 08.06-nio Hact. Bpemst [IporpamMmuct, pazpaboTka mporpamm.

B osmom npumepe nem onpedenennoii cmpyxmypul, 8¢5 UHGOpMAaYUs C6ANCHA 8 KUY U HALIMU 8 Hell
YUMo-mo AGNAEMCS CIONHCHOU 3a0auel. Hcnoab3osannsie 30eCt pasiuunble CIuiy Hanucanus euje 0oavuie
3ampyoHAIOmM YUMadeibHOCmb pe3tome.

Pe3rome 2.

AxkypatHoB Iletp IlerpoBnu

JaTa poxaeHust: 01.02.1983r.

KonTakTHbIii Tenedon: 8-123-456-78-90

OnebIT padoTsI:

06.2004-08.2006 00O «MHTEepHET TEXHOIOTHI

IIporpammuct
PazpaboTka 1 nmogiep;xka caiTos.



08.2006- o HacT. BpeMsi. OAO «IT-rpymm»
[Tporpammuct
PaspaboTka nporpamm.
B npumepe 2. Ilpocaescusaemcs 00uHaKo8as Cmpykmypa, 6axCHAas UHGopmMayus 6bloe1eHa 00HUM
cmunem. Unghopmayuonusie O10ku omoeneHsl Opye om opyea.
3. IPOCTOTA
[TpocToTa M3M0KEHHS PEATIOIaraeT OHO3HAYHYIO TPAKTOBKY MpeACTaBIeHHON HH(popMarmu. He
CTOUT YNOTPeOIATh MPO(ECCHOHATBHBIC TEPMUHBL, HE OY/1y4YH YBEPEHHBIM B TOM, YTO OHH OY/yT MOHSTHBI
npenacTaBuTento padoroxarens. Ecnu ke Bbl cunraere, 4To ynorpebieHne OnpaBIaHHO, TO MOKHO JIaTh
KPAaTKOE OIpE/Ie/ICHUE B CKOOKaX.

Hanpumep: «Cenapayus (pazoenenue) 0053annocmel NOOUUHEHHBIX».

4. T'PAMOTHOCTb

[lpu cocraBieHUH pe3tOME HE CTOUT IIOJAraThCs HA AaBTOMATHYECKHE PEIaKTOPbI, JIydlle
HONPOCUTDH 3HAKOMBIX (B ueaie (Gunonoros) npouects Barue pestome. Ecin xke Takoit BO3MOXKHOCTH HET,
TO TPOYTHUTE €TO CAMH, TOJIBKO 00SI3aTeIILHO BCIIYX.

Camo co0oii mprBeICHHBIC B pe3t0Me MPOPECCHOHATBHBIC TEPMUHBI U HA3BAHUS HU B KOEM CITydae
HE JJOJDKHBI cofiepkaTh omnOoK. Ecii Bel He yBepeHbI B MPaBUIIbHOCTH HAMCAHUS (Ppa3bl HIIM TEPMUHA —
CIIPOCUTE 3HAKOMOTO pabOTArOIIEro B 3TOI 0bMacTy win Haiiante nHpopmanmio B UHTepHETE.

5. YECTHOCTH
[TomHuTE, YTO BCs yKa3aHHas B pe3toMe MH(MOpPMALHUs MOXKET MOTPeOOBAaTh JOKA3aTENIbCTBA.

[ToaroMy npuyKparinBanue GHakToB BOZMOXKHO TOJILKO B CIydae KpaiiHei He0OX0JMMOCTH.

6. HANPABJIEHHOCTH

JIi1st KaXKI0# KOHKPETHON BaKaHCHHM HEOOXOJMMO COCTaBICHHE CBOETO, KIIPULIETEHOT0» PEe3tOMe.
YuuTeiBasi 0COOEHHOCTH MPEAINOoIaraeMoil padoThl, H3MEHSMTE aKIeHT H3JIaraeMoil HHPOpMaLnH.

BH/IBI H CTPYKTYPA PE3IOME

CyluecTByeT TpU CTaHIAPTHBIX TUIIA PE3IOME:
XPOHOJIOTUYECKUH,
(yHKIIMOHAIbHBIN;
KOMOMHHPOBAaHHBIM.
B xponosiornueckom pe3omMe B oOpaTHOM TMopsifke (T.e. HauyWHAasg C TIOCJIEIHETO)
MIEPEUUCIIAIOTCS BCe MecTa paboThl 1 00S13aHHOCTH, KOTOPHIE BBl BBITIOTHSIIH.
Bri6upaiite ero, ecnu B Bameit kappepe oTMedaeTcsl yCTOMYUBBINA U TIOCIe10BaTeNbHBINA pocT. B
9TOM CIy4ae XPOHOJIOTHYECKOE Pe3FOMe HAIISIHO MPOAEMOHCTpHUPYET Baliry yCHenHocTh 1 Iporpecc B
TPYAOBBIX CBEPILICHHSIX.

Henenecoo6pa3Ho yka3aHne KOHKPETHBIX MeCT PadoThI €CJIN:

e Bbrl 32 KOPOTKUI CPOK MOMEHSIIM OUYE€Hb MHOTO MECT pabOThl — Yy paboTOAaTENs] MOKET
CJIO’KUTBCA BIIeUaTeHue 0 Baieil Hermociaeq0BaTeIbHOCTH U HECEPBE3HOCTH.

e B Bamem TpyaoBoM cTaxke €CThb MHOTO «IIpPOBAJOB» — 3HAYUTEIBHBIX MEPUOJOB
BpeMeHH, Koraa Bel He paboTtanu, win padoTaiy Ha «HETPECTUIKHBIX» JOKHOCTSIX.

e B Barmeii 6uorpadguu ectb koe-uto, 0 ueM Brl He xoTenu 651 coo0maTe paboToaaTeNIo.

e Bprl cobupaerech U3MEHUTHh CBOIO Kapbepy M Baia mpomutas TpynoBas A€STEIbHOCTH
HUKAaK HE CBsA3aHa ¢ TOi paboToi, KoTopoi Bl XOTHTE MOCBATUTH ce0s B AaTbHEHIIIEM.

e Bri B nepsblil pa3 uiete padoty u 'y Bac oTcyrcTByeT npodeccruoHalbHbIN ONBIT.

e Pabota He oTpaxkaercs B TPYAOBOH KHIDKKE. B mepByr ouepenb 3TO OTHOCHTCS K T.H.
«BOJBHBIM cTpenkamy». JIbBUHYIO IO MPOQecCHOHANLHOTO OMbITa OHHU IOTYYaroT,
BBITIOJTHSIST «HEO(UIIHATIBHBIE) 3aKa3hbl.

e Pesome (pyHKUMOHAIBLHOIO THIIA. OddexTuBHEE HCIIOJIb30BaTh B
BBILLICIIEPEUNCIICHHBIX ClydasX. Tem caMbiM Bbl CKOHUEHTpHpyeT€ BHUMAaHHUE
paboToaaTelns Ha TPYIOBBIX JOCTIKECHUSIX U KBapukamnu. [ 1e u ckoiapko Ber paboTanmm
b0 yMaT4uBaeTcs, JIMOO OMUCHIBACTCS B CAMBIX OOIIMX YepTaX. DTO MO3BOJSET CKPHITh
MHOTHE HEIOCTaTKh TpyJAoBol Ouorpadmm kanawmara. Hedocmamox - 00 >ToM
MPEKPAcCHO 3HAIOT U paboToNaTEeNH, MOITOMY YacTO OTHOCATCS K (DYHKIIMOHAIBHBIM
pe3tome ¢ OonbmuM npeayoexaenrnemM. OObIYHO UX OY€Hb HHTEPECYET, TI€ U CKOJIHKO B
3aHMMAaN TOT WJIM UHOM mocT. OTCYTCTBHE XPOHOJOTHUECKON WH(OPMAIIMU BBI3HIBAET
MOJIO3PEHHUS.




¢ Pe3omMe KOMOMHMPOBAHHOrO THHA. SBigercs AOCTAaTOYHO S((HEKTUBHBIM THUIIOM
pestome. [lomMumo onmucanus Bammx IOCTHXKEHMI, OHO BKIIOYA€T U OCHOBHBIC JTAIIbI
TPYZAOBOIA Onorpadum.

TPEBOBAHHUA K O®OPMJ/IEHHUHIO H PASMEIIEHHIO PE3IOME

1. Pa3mep pe3rome He 70/KeH npeBbIIaTh 1 aucr A4. D10 CBSA3aHO C 0OCOOEHHOCTAMU
yesioBeyeckoro Bocnpuatusa. Ha paccmorpenne o1HOTo pestome 00bI9HO Tpatutes 15-20 cekyHa.
3a 5T0 Bpems y 4enoBeKka cOpMHpYETCs MepBoOe BreyarieHue o Bac, kotopoe B OOJBIIMHCTBE
CIIy4aeB OKa)KeTCsl U mocieaHUM. Bbl Oyzere oTHeceHbI MO0 K KaTerOpHH «IIepCIeKTUBHBIXY,
100 K «COBEPIICHHO Henoaxoasmumy». 3a 15-20 cexyna MeHekep, npocMarpuBaronuii Bamie
pe3toMe, TOJIKEH MOMYyYUTh KOHKPETHYI0 HH(POPMAIUIO, JEMOHCTPUPYIOIIYI0 000CHOBAaHHOCTh
Bamux nperensuii Ha pabodee MecTo.

CrenMasibHbIE MCCIIEOBAHMS MOKa3aliM, 4YTO B MEPBYIO OdYepenb padoToAaTeNd OOpaIlaroT
BHUMaHME HA TIPEIbIIyIIee MECTO padOThl KaHAWAATa, BO BTOPYI0 — Ha €ro IMPaKTHYECKUIl OIBIT
(TpymoBoOii cTax), B TpeTbl0 — Ha ero kpanudukaiuio. C MpemrocTaBIeHus] 3TUX NAaHHBIX U IOJDKHO
HauuHaThCs Bare pestome.

2. llo3abdoTbTEeCh 0 TOM, YTOOBLI MHGOPMALHA, KOTOPYIO B MEePBYIO o4yepeab Oyaer
HCKaTh padoToaareib, cofepskanach B Hauaje Bamero pe3tome. Uem ObicTpee OH HaiiieT To,
YTO MILET, TEM BBIIIE [IAHCHI, 4TO Bailie pe3toMe yCremnHo npeoiosieeT 3Tar MepBUIHoro oroopa
u Bbl monyuure npurnamenue Ha cobecenoBanue. [loaTromy pexomeHayeTcsl HOArOTOBUTH, IO
BO3MOHOCTH, HECKOJIbKO BAPUAHTOB PEZIOME.

Jus atoro coxpanure O0a30BBIi BapHaHT B BHUAE KOMIbIOTepHOro (haima u, Mo Mepe
HEOOXOIUMOCTH, BHOCHTE B HETO HEOOXOIUMBIE KOPpPEKTHBBL. Hampumep, H3MEHSHTE MNOPSIIOK
CIIeIOBaHUSI OTACIBHBIX YHKTOB B CIIMCKE Bammx ymMeHuii 1 HaBBIKOB, CMEIaiiTe aKIEHTHl 1 N3MEHSITEe
CTEMNEHb JIeTATN3AIUH, — B 3aBHCUMOCTH OT TOTO, YTO TpeOyeTCsi KOHKpeTHOMY padboTonaTento. Tak, eciu
BrI Texangeckuit CIICHUAINCT, HO XOTUTEC IOJYYHUTh PYKOBOAALIYIO JOJLKHOCTD, aKHCHTI/Ipyf/'ITe BHUMaHUC
Ha YIIpaBJIEHYECKOM OIbITe B Barei TpynoBoii ouorpadum.

e Eciu Bbl cTyaeHT MM BBINYCKHMK Y4Ye0HOIO 3aBeJleHHSl U II0OKa HE MMEeTe
npodeccuoHanpHOro omnbita. BecmoMHuTE cBoM yueOHblE pabOThl (AMILIOM, KYpCOBBIE
paboThl, MPOU3BOACTBEHHAs IIPAKTHKA, OOIIECTBEHHBIE IPOEKTHl, B KOTOPHIX BbI
NpUHUMAJH yyacTue u T.1.). He 3a0yabTe yka3aTh, Kakyto HMEHHO padoTy Bbl BeImoHs M
BO BpeMs oOyueHus. [loGonbiie koHkpeTrHOH uMHpopMmaruu. Ilocrapaiitech moka3aTb
ce0st YeI0BEKOM, KOTOPBIN YK€ UMEET ONBIT M CBOU HapaOOTKH.

e Ecau Bl nniere padoyee MecTo, KOTOpoe B IIEI0OM COOTBEeTCTBYeT Bamel nmpouwioi
NpopecCHOHANBHOM eATEJbHOCTH, IIOArOTOBBTE PE3IOME C AaKIEHTOM Ha CBOMX
po(hecCHOHANIBHBIX TOCTHKEHUAX U onbiTe. Ecnu ke Bbl XoTUTE YyCTpOUTHCS Ha padoTy,
KOTOpasi HE OYECHH-TO COOTBETCTBYET Bamnel cnenmanbHOCTH, CMECTUTE aKLICHTHI B
CTOPOHY JIMYHBIX KAa4e€CTB M HABBIKOB, UMEIOUINX OTHOLIEHHE K OYyAYIIMM CIIy>KEOHBIM
00sI3aHHOCTSIM.

3. Ilpu odopmiieHnH pe3loMe B MeYATHOM BHE HCHOJb3YiiTe KadeCTBEHHYIO
Oymary, xenareiabHo Oenyro unu kKpemoByto. [Ipudt momkeH ObITH XOPOIIO YUTAEMBIM, KaK
IpaBUIIO, B [uana3oHe oT 12 1o 14 myHKTOB.

4. Crapaiitecb n30eratb rpapuyeckue pUCYHKH, PAMKH, BUHbETKH W mpo4ee. Hu B
KOEM cllyyae He YCIIOXKHSMTe TeKCT ab0peBraTypaMu, KOTOpbIE, KCTaTH, MOTYT ObITh HEU3BECTHBI
paboronareinto. II0JHOCTBIO MUIIMTE HA3BaHUSA IIKOJ, HHCTUTYTOB U TOPOJIOB.

Ucnone3yiite rmaronsl JeHCTBUs, XapakTepusys CBOW ombIT: "ycTpomn", "opranuzosan”,
"Hanaaun" u npod. [lonp3ylTech KpaTKUMU (pa3aMu U HE yBIEKANUTECh JUIMHHBIMU CJIOBOCOYETAHUSIMHU.
Yotpebisis npyu HEOOXOAUMOCTH CHEIM(PHUSCKHE TEXHUUECKHUE TEPMHUHBI, 1103a00ThTECh, YTOOBI OHHU
OBUTH OHSTHBI HECTICIIHAIUCTAM.

He neperpyaiite ero JaHHbIMH JINYHOTO XapakTepa, a UMEHHO: CBEJICHUSIMH O POJICTBEHHHUKAX,
BallleM Bece, pocTe, 310poBbe. Hu B KoeM citydyae He npuiiaraiite K pesroMe cBoro (ororpaduro (kpome Tex
clly4aeB, Korja 3To TpeOyer paboToaares).

PaGoTomareny OTIMYHO NOHMMAIOT, YTO €CIM OHM 3aTPeOyIOT PEKOMEHIAIMH, TO BHl HX
npenocrasute. [I0aToMy He MUIINTE B KOHIIE pe3toMe: «PeKxoMeHIanuy puiiararoTesh».

OCHOBHBIE bJIOKH HH®OPMAIIHH, YACTO HCIIO/IB3YEMbBIE B PE3IOME.

1. JluvHble JaHHBbIE.



a) @amuaust Umst OT4ecTBO, MUITYTCS TTOJHOCTHIO.
b) laTta po:kmeHusi, MOXKHO C yKa3aHHWEM IIOJIHBIX JIeT B CKOOKax. [Ipu mpodumx paBHBIX
YCIOBUSX NMPEANOYTEHUE OTIAETCS KaHAMIATy B Bo3pacTe oT 25 110 35 ner.
C) Aapec MecTa KUTeJbCTBA. J[0CTaTOYHO yKa3aTh TOPOJ] U PaliOH MPOKUBAHMUSL.
d) KonrakrHas undopmanus. Ykaxure 1-2 Homepa TenedoHa ¢ yKa3aHHUEM THIIA CBSI3H
(COTOBBIH, TOMALIHUN, paO04Mil) U IEPUOJIOM BPEMEHH 7S 3BOHKA.
Hean pe3rome. YkasaHue JOJKHOCTH, Ha KOTOPYIO BbI iperenayere.
3. Oopa3zoBanue. B oOpaTtHoM mopsake (T.e. Ha4MHAs C TOCIAEAHETO MecCTa y4deObl) IO
CIIENYIOLIEH CXeMeE:
a. [lara nocTyruieHus — Aata OKOHYAHUS
b. HaumenoBanue yueOHOro 3aBeqieHus, pakyabTeT
. IlomyueHHas cnenuasbHOCTb, IO AUIIIOMY.
4. OmnsIT padoTtbl. B 00paTHOM nopsake (T.€. HAUMHAS € IOCIEIHEr0 MecTa paboThl) 110 CXEME:!
a. [lara npuema — aTa yBOJIbHEHUS
b. Haspanue ¢pupmsl, ee chepa aesTeaIpbHOCTH
c. Hazpanue Bameil nomkHoCTH, €ciau ObLIIM — KOJMUYECTBO MOAYMHEHHBIX
d
€

N

. Onncanne Bammx QyHKIIMOHANBHBIX 0053aHHOCTEH, YPOBEHB MIOJTHOMOYHIA
. Pesynprar Bammx KOHKPETHBIX 1OCTHXKEHUN
5. JlomosHuTebHOE 00pa3oBaHMe (€CIH €CTh) — KyPCbl, CEMUHAPbI, TPEHUHIH U T.I., MO
cxeme:
a. /lara Hayana, KOJMYECTBO YAaCOB MJIM 1aTa OKOHYAHUS.
b. Ha3panue yueOHOro 3aBeCHUS.
€. Temaruka oOpa3zoBaHusl.
d. TlonyueHHas CrEMATBHOCTb.

6. lonmotHUTe/IbHBIE HABBIKU. Y poBeHb 3Hauus 11K, cTernens BiaieHusi HHOCTPaHHBIMU
A3bIKAMH, HAMYHE BOJIUTENIbCKHX IpaB, aBTOMOOWIS M T.I. YKa3bIBaeTcs, TO, YTO Kak Bam
KQKETCSl HEOOXOIMMO JIJIsi KOHKPETHON BaKaHCHHU.

7. JInunble KayecTBa. YKaXKHUTE HECKOJIBKO, OTJIMYAOMINX Bac OT Apyrux, TMYHOCTHBIX
4YepT, MOMOTAIIINX TOCTHYh HYKHBIX PE3YJIbTAaTOB B paboTe.

Korna Bel mo3BonuTe no nHTEpecyronieMy Bac o0baBIeHIIO MM B KOMITAHUIO, Kak MpaBuilo, Bac
HOMNPOCSAT TepeaTh pe3toMe 1o moute, paxcy uiu e-mail. Beibepure 11000# Bo3MOKHBII 11 Bac crioco0,
HE HaBA3bIBas JIMYHOM BCTPEYH, HE CChUIASICh Ha TO, YTO IO IOYTE J0Iro, 4To y Bac HeT Hu dakca, HU
e-mail (3Tu yciyru MOXKHO TOJTy4HTh Ha HEHTPAIbHOM [TOYTaMTE MIPAKTUUECKH B JIFOOOM TOpojie).

e Pacchlika no mourte

MO>HO OrpaHUYMTCS pe3toMe Ha 2-3 JTHCTax B cCOnpoBoAnTeNbHBIM ucbMoM (Cover Letter), xots
Jutst yewnieHus 3dexTa mwim mo TpeOOBaHHIO MOXKHO BIOXKHTH (hoTOrpaduio, KOMUNU CepTUPUKATOB U
peKOMeHIai. DTO XOPOLINA METOJ, OHAKO, M3-32 HU3KOW CKOPOCTU IOCTaBKH, OH noTpedyer oT Bac
Oonboro TeprieHus. Ho He cToUT UM npenedperaTh, Tak Kak y HETO €CTh CBOM NPEUMYIIECTBA.

e Pacchlika no gpakcy

Crporo coOutojjaiiTe MPUHIUIBI CO3/IaHus pe3toMe A (akca, 0 KOTOPBIX MBI TOBOPWIIN BBIIIIE.
YTOo4YHUTE SI3BIK, HA KOTOPOM JIydIle IOAATh PE3IOME U OrpaHUYbTECh OAHUM BapuaHTOM. OTHpaBIATH
¢ororpaduro no hakcy He CTOUT - YEPHOE IISITHO B MPABOM YIJIy BPSAJ JIM SIBJSIETCS YKpALICHUEM, 12 U
3aiiMeT MEeHHYIOo TIomanas. [103ToMy Ha HHTEPBBIO 00s3aTENBHO OepuTe ¢ COOOW OPUTHHAI, a €CITU €CTh
BO3MOXXHOCTD, TO U (aiii1 ¢ pe3roMe Ha (IIdII-KapTe MM KOMIIAaKT-I1UCKE.

e Pacchlika 110 3JIEKTPOHHOI Mo4Te

Ha tom s3bIke, KOTOpBII TpeOyeT KoMnaHus, (€Cliu Ha PycCKOM si3bike) g none "Tema", ucnonv3ys
npobenvl, ykadcume: OaMunus, UM, CHENHATBHOCTh WIH JIOJDKHOCTh, Ha3BaHWE KOMIIAHWH, Ha3BaHUE
ropoa, Ha3BaHWe MMO3UIIUHU 110 KOHKYPCY WITH BHE KOHKYypca.

OCOBEHHOCTH O®OPMJIEHHA SJIEKTPOHHOI O PE3IOME

Yacto BcTpedaemas OIIMOKA TPH COCTABJEHHM 3JJIEKTPOHHOIO pe3ioMe - 3alOJHEHHUE
MHOTOCTPAaHHYHOHN TaOJHIBI-aHKEThI, B KOTOPOW KaHJUAAT CaMOCTOSTEIbHO BBICTABIISIET ceOe OICHKH,
B3SITOH C caiiTa Kakoi TU00 OpraHU3aIliH.

[lomHuTe, Yy Takol opraHu3aliM, CKOpPEe BCEro, €cTh CBOW, cnenuduyeckue TpedOBaAHMA K
KaHJAMJATy U aHKeTa cO37[aHa MIMEHHO JIJIsl TPOBEPKU COOTBETCTBUS COMCKATEINS 3TUM TPEOOBAHUSIM.




CBoOoHast ¢opma pe3oMe B COYECTAHUH C IMOCIYXHBIM CITMCKOM, TIOMOTAeT IPEACTaBUTEIIO
paboTomaTenst OIECHUTH NPO(ecCHOHAIbHBIA MOTEHIMAJ KAaHAWIATA, €ro JMYHOCTHBIC KadyecTBa.
Tabnuua e, Takoil BO3MOXXHOCTH JIaTh HE MOXET M, KaK MOKAa3bIBAaeT MPAKTHKA, OOBIYHO €¢ Jaxe He
YIOCYKMBAIOTCSl BHUMATEIILHO MTPOYUTATb.

Taxoxe, y kaxxmoro paboTogaremns MOTYT OBITH CBOM TPeGOBaHHUS K 0(hOPMIIEHUIO pe3loMe, eCITH
3TO TaK, TO 0053aTENHFHO CTPOTO CIEAYHTE STUM TPEOOBAHISIM.

Wuoraa Ha caiite paboronarens pa3MeniaeTcs JJICKTPOHHAS aHKETa, B TAKOM Cllydyae 3allOJIHUB
ee, IPUJIOKUTE K Heil CBoe pe3roMe — 3TO MOXKET IOBBICUTh MHTEpeC K Bamieil kanaunarype.

e (CocraBisis pe3roMe, COXpaHsIHUTe €ro B OJJHOM U3 PAaCHpPOCTPAHEHHBIX (POPMATOB, TAKUX
kak .doc wm .rtf, u umenem B Bujie Bameii ¢pamuauun m umenun. He cTouT Ha3wbiBaTh
JOKyMEHT: resume.doc wiu pesome.rtf.

e Crapaiitech n3deratb ucnonb3oBanue MS Excel. [TomHuTe, 4TO HE BCE UCTIONB3YIOT 3TY
nporpaMMy B cBoei padore.

e Hanuuue kayecTBeHHOro  (oOpMATHPOBAaHHUS —  00s3aTEIbHOE  YCIOBUE IS
HOPMAJILHOTO BOCHpUATHS pe3tome. [losTomy mydire 3a0bITh O HallMCaHUU PE3OME B
00BIYHOM TEKCTOBOM (opmarte .tXL.

OnTumainbHbIi pazMep daitna pestome — 10 300 Koaiit.

e ApxuBHpoBaTh (haiii pe3roMe — KpailHe HeXelaTelnbHO, TAaKOe PEe3IOME MOTYT 3ampoCTO
MIPOUTHOPHUPOBAT.

e 1I36eraiiTe meperpyxarb TEKCT GoTorpagusMi U HATUYUEM OYEHB CIOXKHBIX HTEMEHTOB
odopMIICHHUS.

e lcmonp3oBaHue pPa3sHOOOPA3HBIX MIPU(TOB B OJHOM pPE3fOME — HEIOMYCTUMO, TEKCT
JOJDKEH JIeTKO 4YHTaThes. lIpumensiiTe mpudT, KOTOPHIA €cTh Ha OOJBIIMHCTBE
KoMIbIOTepOB, Hampumep, Arial wiu Times New Roman. Pasmep mpudra g0/mKeH OBITH
He MeHee 12pt, 11 HOpMaJIBHOTO YTEHUSI.

CaMBbIM ONTUMAaJbHBIM BapHaHTOM CONPOBOAWTENBHOMN 3amucku OyneT KpaTKoe NPHBETCTBHE,
JKEJATeFHO 10 UIMEHH OTYECTBY HOIydaTelIsl HiIH €T0 JOJHKHOCTH.

VKaKHUTE [IeJIb OTIIPABKU 3TOTO MUCHEMa.

Hanpumep «Omnpasnsio Bam ceoe pesiome HA 00IHCHOCMb MeHedwcepa no npooadxcamy. He
nuwume TUWHUX (Ppas, MAKUX KaK «CIYYAUHO HAMKHYICA Ha Bawy eaxancuro, pewun omnpagums ceoe
pesiome»

Hanuurie rpaMMaTH4ecKuX W pedeBbIX OMIMOOK MO3BOJSIET CYyIUTh 00 YPOBHE IOJTrOTOBKU
KaHJUJaTa, €ro JSPyAMIINU, MPO(ECCHOHAIBHBIX CIIOCOOHOCTAX, 00 YMEHHMM H3JlaraTb CBOU MBICIIH.
Hanmume rpaMMaTHUeCKHUX U PEYEBBIX OIIMOOK He COCOOCTBYET YJIYYIIEHHIO Ka4ecTBa pe3loMe.

OCOBEHHOCTH COCTABJIEHHA PE3IOME COUHCKATEJIEM BE3 OIIbITA PABOTbI
UToObl COCTABUTHL pe3loMe 0e3 ombITa PpadoThl, HEOOXOIUMO TIPOHTH  HECKOJIBKO

HOATOTOBUTENBHBIX 3TaoB. Bo3bMuTe NICT OyMark u MpuroToBbTECH 3aIUCHIBATS.

1. Bcnomuute Bce, uem Bbl 3aHumanuch BO BpeMms oOyuenusi. Hanpumep: kpyoicku,
yeneueHus, xobou, ecmv au y Bac kaxue nubo Hacpaodwvl 3a yyacmue 8 KOHKYPCAX -
epamomul, OUNIOMbL U Np.

2. BcriomHHTE CBOM yBIEUEHHsI, KOTOPbIE CIIOCOOCTBOBAIM OOIIEMY Pa3BUTHUIO JTHUYHOCTH.
Opranu3zanuu y9yBCTBYIOT B MEPOTIPUSITHSIX COPEBHOBATENIBHOTO XapakTepa. Hanpumep:
nocewjaemvie cekyuu, noe3oku (paboma 6 nazepe u np.) u m.o.

3. TlompoOyiiTe omucaTh CBOM yBIeYeHHs (xo00m). Hampumep: psrdanka, cropr,

3HAKOMCTBA, KOMITBIOTED.
[Togymaiite, KakuMH TUIHBIMHA KadecTBaMu Bbl oOnagaeTe, Kakue HaBBIKU UMEETE.

5. TlocmoTpuTe HA MONYYHUBIIMHCS CIUCOK M BBIOEPUTE M3 HETO BCE, UTO, ¢ Barmeil Touku
3peHusl, TOJIE3HO YKa3aTh B PE3IOME I BHIOPAaHHOW BaKaHCHH.

Ilpumep pesiome, B KOTOPOM IIOKa3aHO, KaK MOKHO 000MTHCH 0€3 O(UIIHAIIBHOTO OIbITA PAOOTHI.
IlerpoBa Mapust CunopoBHa
JaTa poxaeHus: 08.02.1982 r.
MecTo NPOKUBAHUSL: r. bopoBrun, HoBropoackoiil obmactu
KonTakTHas uHpopmanus:
cot. 8-987-654-32-10, 8-987-654-32-10
oM. 123-456
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Hean pe3ome: COHMCKATENb JOJDKHOCTH OyXranrep
Oo6pa3oBanue:
09.2003 — 06.2008. Cpennee npodeccuoHaIBHOE
BopoBuckHii TEXHUKYM CTPOUTENBHOW HHITYCTPUN H SKOHOMUKHU
CrienuaibHOCTB: TPOTPAMMHUCT
OnbIT padoThl:
06.2007-08.2007 BopoBuuckuii TEXHUKYM CTPOUTEIBLHON HHAYCTPHH U SKOHOMHKH
[TpousBoacTBEHHAS TPAKTHKA
Pa3pabotka nporpammuoro npoxaykra «adpopmanmonHas 6aza
TEXHUKYMa)
[IpuobpereH onbIT pabOTH B KOMaH e
06.2006-08.2006 LleHTpaabHBINA PHIHOK
IIponasen
[onmy4eH HaBBIK IPSAMBIX MIPOAAK
09.2005-12.2005 VY4acTHHK KOHKypca
«Pa3paboTka nmu3aifHa JIOTOTHIIA CTICIIHATEHOCTH
3andaro 3 mecto

Xo00u: KoHncTpynpoBanue, HOBbIE 3HAKOMCTBA

JlonoJHUTENLHEIE Ortnmunoe 3uanue kommneiotepa, MS Office, Corel Draw, Adobe Photoshop,
HABBIKH: 0a30B0O€ 3HAHHE HEMEIKOTO SA3BIKA.

JInuneie KoMMmyHHKa0ebHOCTD, UCTIOTHUTENBHOCTD, TyHKTYaJIbHOCTD

KayecTBa:

B nanHOM mpumepe mpUCYTCTBYIOT (pasbl, KOTOPhIE MOTYT 3allENUTh YeJ0BeKa YUTAIOIIETO 3TO
pes3toMe, 3aCTaBUTh Ha3HAYMTh coOecenoBanHue. s ydmiero moHUMaHUs pa3depeM HEKOTOphIC 0JIOKH
3TOT0 pe3loMe MO0 MyHKTaM.

Oo6pa3oBanne

B npanHOM mpuMepe cHenMalbHOCTh KaHAMAATa HAET HEMHOTO Bpa3pe3 C LeJbl0 pe3loMe.
[TosTOMY OCHOBHOHM aKILIEHT ClieJiaH HE Ha Ha3BaHME CIEIMATBHOCTH, a Ha HaJMYUe MMEHHO BBICIIETO
obOpa3oBarusa. MoxxHO OBLIO OBl BOOOIE OOOWTHCH 0O€3 MOoApOOHOCTEH, HO HaATW4YHe 3HAHUU B
KOMITBIOTEPHON 00JIACTH MEHEKEPY IO PeKiiaMe He MOMEIIAlOT.

OnbIT padoThI

B manHOM mpuMepe, KaHAMIAT YMENO TPEAOCTaBHI (aKThl U3 CBOEH y4eOHOW JEATeIHHOCTH,
KOTOpBIC COYETAIOTCH C IENIbI0 pe3toMe. Hampumep, MpOWM3BOJCTBEHHASs NpPaKTHKa TOKa3bIBaeT, YTO
4yeJI0BeK paboTan B KoMaH e (He MOSCHSA B KaKOM, BeAh KOMaHa MOXKET COCTOSTh U U3 2 ueoBek). s
JTAHHOW BaKaHCHU TaKO€ KauyeCTBO HECOMHEHHO BAXKHO, T.K. MEHEDKEp IO PeKIaMe HEPa3phIBHO CBS3AH C
nIu3aifHepaMu, COOpPIIMKaMH, MOHTQ)KHUKAMH U T.]T.

Hanee, xkaHauaaT yKa3bplBaeT, HAa OMBIT MPSIMBIX MPOIAXK — 3TO TOXKE IUIIOC, BEllb MEHEIKEPY
HEOOXOUMO PaboTaTh ¢ KIMEHTaMU. YUyacTHE B KOHKYpCE MOJYEPKHBAET, TO, YTO COMCKATENb YK€ Ha
paHHEeH CTaJnK CBOETO O0YUYEeHHs 3aMHTEPECOBAJICS PEKIaMOoi, a 3aHAToe 6 MECTO HE TaK YK U JalleKO OT
nbeecTana.

Xo000m

[lornMas, 4TO W3JIOKEHHOTO ONBITA MOXET HE XBaTUTh, KAHIUAAT MPHUBOIHUT CIHUCOK CBOUX
yBJedenmii. [Ipyuem koHCTpyHpoBaHue (HalTpuMep, KAPTOYHBIX JIOMUKOB) — MTOKA3bIBAET, YTO OH MOXKET
TBOPYECKH MBICJIUTh, @ HOBBIC 3HAKOMCTBA, KaK X000H, TOBOPUT O XOPOIIeH KOMMYHUKA0CIbHOCTH.

JononHuTe/IbHBbIE HABBIKM M JIMUHbIE KayecTBa

JIONONHAIOT CBECHUS O KaHAUIATe, IPUYEM, €CIIM UX MIPOaHaIM3UpPOBaTh, MOXKHO YBHIETb, UYTO
Ka)JI0€ M3 HUX HaXOJUT OTKJIMK B APYruX 0j0Kax pe3rome. Hampumep: oTIMYHOE 3HAHHE KOMITBIOTEDA,
MEPEKIIMKAETCSI CO CIIEIHATbHOCTBIO, MPAKTHYSCKUMH HAaBBIKAMH W X000WM;, KOMMYHHKAaOEIbHOCTh — C
OTIBITOM MPSMBIX MPOAAXK; HCIIOTHUTEILHOCTD C IOCTUTHYTHIMHU Pe3yJIbTaTaMH U T. 1.

I'maBHOE, 0 YeM KaHIUIATY CTOUT TOMHUTD, COCTABJISIS MOI00HOE Pe3l0Me — CHITbHOE HCKaKEHHE
(bakTOB JieTy He TIOMOXET, OCOOCHHO, €CITH UX 3aXOTST POBEPHTb.

YcneniHoe pe3loMe — 3TO YHHKaJbHOe pe3loMe. I r1aBHBIN CEKPET €ro yHUKaIbHOCTH B TOM,
YTO OHO YHHKaJIbHO HE caMo Mo cede, a COCTABIICHO M0/ KOHKPETHYIO KOMITAaHUIO M BaKaHCHIO. | TaBHBIM
BOIIPOCOM SIBJISIETCSI HE Y0 HAINMCATh B HEM, a KaK.

OnaHu M Te Ke CBeleHHUs, NMpeACTaBJIeHHbIe ¢ MpUMeHeHHeM J((EeKTUBHBIX cTpaTeruii
coCTaBJeHHs1 pe3loMe U 0e3 MCIOJIb30BAHUSI TAKOBBIX, JAI0T IMAMETPAJIBHO MPOTHUBOIOJO0KHbIE
Pe3yabTaThI.



IIpunioxenne 2
OueHo4HbIEe CpPeCTBA A5 MPOBeIeHNUs IPOMEKYTOUYHOM aTTecTAlMI

a) Ilnannpyembie pe3y1bTaThl 00y4eHHUs] H OLICHOYHbIE CPeACTBA JJIsl IPOBeAeHHA
MPOMEKYTOYHOM aTTECTALMU:

Kon Nupukarop
MH/MKATOpa | JOCTHIKEHUS OneHouHble CpeCTBA
KOMIIETEHIIUH
I1K-1 CriocoGeH opraHu30BbIBaTh MEPONIPHUATHSA IO POBEICHUIO UCIIBITAHUNA U KOHTPOJIKO KauecTBa
Ha BCEX CTaJUIX MPOU3BOICTBEHHOTO IIpoliecca
IK-1.1 Ananusupyet |llepeuenv meopemuueckux 60npocoe K savemy:
COCTOSIHHE 1.OcHOBHBIE KOHUENIMM YIPABICHUS IE€PCOHAIOM. YIIpaBJICHUE
KayecTBa  Ha|4EJIOBEYECKHMH PECypCaMHU U YIPABJICHUE IIEPCOHAIOM.
npoussoxactee |2.McTropus pasBuTHA KaJpOBBIX CIIykO.
3.CucremMa ynpapieHHs IEPCOHATIOM COBPEMEHHON OpraHU3aluHy.
4.0OpraHn3aliOHHbIE 3aKOHBI YIIPABICHMUSL.
5.3aKOH COOTHOIIEHUS YIPABICHYECKUX OPUEHTALHH.
6.IIcuxonornyeckre 3aKOHBI YIIPABICHHS.
7.1Ipo6GiieMbl CAMOOLICHKH B YIIPABJICHUH IIEPCOHAIIOM, a/IeKBaTHOCTh
CaMOOLIEHKH.
8.KanpoBas nonuruka.
9.BuemHne u BHYTpeHHHE (DAKTOPBI B CHCTEME YIPABJICHUS
HEPCOHAJIOM.
10.OnTuMu3anusi CTPYKTYPBl KaapOBBIX CIY)XKO B COBPEMEHHBIX
ycnoBuax. OyHKIMN NOApa3AeIeHUN KaJpOBOH CITyXKOBbI.
I1K-1.2 Opranuszyer wu|llepeuens meopemuueckux 60npocos K 3auemy:
HPOBOIUT 1.Bupl KagpoBbIX CIIy>K0 OpraHu3alui.
HUCIIBITAHUSA 2.1IpaBa KagpoBO# CIIy>KOBI OpraHU3aIHH.
nponykiun  Ha|3.IIpodeccnonanbHO-10KHOCTHAS CTPYKTYPa OpraHU3aluH.
Bcex cramusax|4. IIpuHIMIBEI TOCYyAapCTBEHHOM KaApOBOM MOJIUTUKH.
npousBoacTeeH [9. HopMaTuBHO-NIpaBoBOE 0O€ecIeueHre roCy1apCTBEHHOM KaapoBoi
HOTO ITporecca (OJINTUKH.
6.MeTo10710THsI 1 METO/IMKA aHATN3a KaJAPOBBIX POILIECCOB.
7.KaapoBelii oTeHIIMaNl OpraHu3aluy. AHallu3 KaJpoBOTO COCTaBa
OpraHu3alHy.
8.9 PeKTUBHOCTH yIpaBJIeHUS IEPCOHAIIOM.
9.0160op B cucTeMe YIpaBJICHHS IEPCOHAJIOM: 3aJayd, METOJbI,
OCHOBHBIE JTallbl.
10.Bo3mokHOCTH HabOpa 1 TIOMCKA TIePCOHAIA.
IK-1.3 Opranuszyer wu|llepeuens meopemuueckux 6onpocos K 3auemy:
MIPOBOJIAT 1.MecTo u poJb OIEHKH B CHCTEME YIPABJICHUS MepcoHaioM. Buapl
KOHTPOJIb OLICHKH.
kadectBa  Ha|2.Ciry>keOHas aTTecTanus: e, GOpPMBI, METOIBI.
Bcex cramusax|3.Kaprepa kak croco0 pa3BUTHS epcoHaa.
npoussoacTeeH 4. KappeporpaMmel: CTpyKTypa, IPMHIMIIBI COCTABIECHHS.
Horo npouecca [9.00y4enne nepconana.
6.BrIsiBIIeHHE TOTPEOHOCTH B O0YUICHHH ITepCOHAA.
7. TpynoBoii KOJIJIEKTHB: MIOHATHE, OCOOCHHOCTH YIIPAaBICHHUS.
8.KanpoBblii KOHTPOIIb U AyAWT: IOHATHE, OCHOBHBIC 33/1a4H.
9.0cHOBHBIE METOABI, HCHOJb3yeMble IpU OTOOpE IepcoHaa
OpraHu3aIiHy.
10.KagpoBoe UHTEPBbIO.




