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JIucT akTyaauzanuu padoueii mporpaMmmbl

Pabouast mporpamMmma repecMoTpeHa, 00cykaeHa u o1o0peHa s peanuzamnuu B 2025 - 2026
yueOHOM rojly Ha 3acefaHuu Kadeapsl MeHeHKMEHTa | TOCYIapCTBEHHOTO YIIPaBICHUS

IIpotokom ot 20 1. Ne
3aB. kadeapoit O.J1. HazapoBa

Pabouas mporpamma nepecMoTpeHa, oocyxaeHa u ogqodpena st peanmsanuu B 2026 - 2027
y4eOHOM rojy Ha 3aceqaHuu Kadeapbl MeHeHKMEHTa U TOCyIapCTBEHHOTO YITPABICHHSI

IIpotokom ot 20 1. Ne
3aB. kadeapoii O.J1. Hazapona

Pabouas mporpamma nepecMoTpeHa, o0cyxaeHa u ogoopena st peamszanuu B 2027 - 2028
y4eOHOM roy Ha 3aceqaHuu kageapsl MeHeHKMEHTa U TOCYIapCTBCHHOTO YIIPABICHHSI

[IpoTokom o 20 1. Ne
3aB. kadeapoii O.JI. Hazaposa




1 Iles1u ocBOEHUSI AU CHMTLTAHBI (MOTYJIs1)

(hOpMUPOBAHHE y MAruCTPOB B OOJIACTH YIPABJICHUS MEPCOHAIOM MPEICTaBICHUS 00
OCHOBHBIX HAMPABICHUSIX M METOJAaX AaHAIMTUYECKOM W TPAKTHUECKOW paboTel B cdepe
YIPABJICHUS Kapbepoul MepcoHana. DTH 3HAHHWS M HABBIKM HEOOXOIUMBI MM B OyIyIIeM TpH
IJITAHUPOBAHUU U MPOJBUKEHUHU Kapbephl MepcoHaa.

2 MecTo AucUMIIMHBI (MOYJ151) B CTPYKTYpe 00pa3oBaTe/ibHOi MporpaMMsbl

HucuuruimHa JlemoBass Kapbepa BXOAWT B 4YacTh YYEOHOro IUIaHa (QOpMHUPYEMYIO
y4aCTHHKaMHU 00pa3oBaTeIbHBIX OTHOILIECHHH 00pa30BaTebHON MPOTPaMMBI.

Jns  n3ydeHus  JUCLUIUIMHBL  HEOOXOOUMbl  3HaHUS  (YMEHMs,  BIJIQJICHUA),
c(OpMHPOBAHHBIC B PE3yJIbTAaTe U3YUCHHS TUCIUIUIMH/ IPAKTUK:

DKOHOMHKA OpraHU3aluu

OCHOBBI TEOpUH YIIPABICHUS

OCHOBBI yIpaBJI€HHUs IEPCOHAIOM

JIOKyMEHTUpPOBaHHE YIIPABICHUECKON 1eATEIbHOCTH

JlenoBble KOMMYHHKALIMU

VYpaBiieHYECKHE pELICHUS

3HaHus (YMEHUS, BIaJIeHUs), MOJIYYEHHbIE IPU U3yYEHUU AAHHON AUCLMILIMHBI OyIyT
HEOO0XOANUMBI JJI U3yYEHUsI JUCLUIUIMH/TIPAKTUK:

[ToaroroBka K caue u cjauya rocyAapCTBEHHOI0 IK3aMeHa

CoumanbHO-TpyA0OBas ajianTanus nepcoHaia

TexHosornu arrecTaly 1 OLIEHKH IEpCOHaa

OKOHOMHKA TpyJa

Cucrema BHYTpEHHET 0 KOHTPOJIS yIIpaBiIeHHs IEPCOHAIOM

3 Komnerenuuu odyuarmerocsi, popmupyembie B pe3y/bTaTe 0CBOEHUS

AUCHHUILIMHBI (MOAYJIs) M INIAHMPYeMbIe pe3yJIbTaThbl 00y4eHust

B pesynbrare ocBoenus mucumiuinHbl (Monayisi) «J/lermoBas kapbepa» oOydaromiuiics
JIOJKEH 00J1a/1aTh CIeAYIOIUMU KOMITETeHIIUAMU:

KO)I HHAWKATOpa I/IHI[I/IKaTop JOCTHXXCHUA KOMIICTCHIITNN

OIIK-3 Cnocoben pa3pabaTeiBaTh W 0O0ECIEUYMBATH PEATU3AIMIO CTPATETUH, MOJUTHK M

TEXHOJIOTHI yNpaBICHUS IEPCOHAJIOM OpPraHM3allMM B JAMHAMUYHOW CpPEJE U OLEHUBATh MX
COLMAJIbHYIO U SKOHOMHUYECKYIO 3()(PEKTUBHOCTD;

OIIK-3.1 3HaeT TEOPEeTUYECKUE, METOI0JIOTMUECKHE U ITPABOBBIE OCHOBHI pa3paboTKu

U peaJl3aluy CTPaTeruid, NOJUTHUK U TEXHOJOTHH B 00JacTH yNpaBieHUs
YeJIOBEYECKMMH pecypcaMy B JMHAMHUYHOM cpesie

OIlIK-3.2 AHaIM3UPYEeT M CTPYKTYPUPYET YCHEIIHbIe KOPIOPAaTUBHBIE MPAKTUKU T10
BOIPOCaM CTPAaTErMyecKoro M OINEPaTUBHOIO YIPABIEHUS IEPCOHATIOM
OpraHu3aliy, CTpaTerMd M TOJUTUKU YIPABICHUS UEIOBEUECKUMHU
pecypcami ¢ LENbI0 pa3pabOTKU MEPOIPHUATHIH 110 UX peaTr3alun

OIIK-3.3 Hcnonp3yeT HSKOHOMUYECKHE, COIUOJOTHYECKHE, ICUXOJIOTHYECKHUE,
CIELUATbHbIE YIPABIEHYECKHE W JPYrHe METOJbl MPOTHO3UPOBAHUS U
OLICHKH COIMAJIbHOM W SKOHOMHMYECKON 3((PEeKTUBHOCTU CTpaTeruii M
TIOJINTHK T10 YIIPABJICHHUIO IIEPCOHATIOM




4. CTpPYKTYpa, 00bEM M coJepKaHue T CHUTITHHBI (MOTYJIs)
OO01mas Tpy0eMKOCTh IUCIUIUIHHBI COCTaBisieT 1 3aueTHBIX enuHUI] 36 akal. 4acoB, B TOM

YUCJIC:

— KOHTaKTHas paborta — 4,1 akaj. 4acos:

— ayauTopHas — 4 akaJ. 4acos;

— BHeaynutopHas — 0,1 aka. 4acos;
— caMOCTOsITeNbHAs paboTa — 28 aka/I. 4acoB;
— B hopMe NpakTHIecKoi moaroToBku — 0 akaj. Jac;

— MOJATOTOBKA K 3a4€Ty — 3,9 aka. yac

dDopMa arrecraguu - 3a4€T

AynutopHas

g g
KOHTaKTHas pabota | % & dopma TEKYLIEro
5 = B
KOHTPOJIS
Pasjen/ Tema © (B akan. "acax) g > 1701 5 P Kox
5 % ©| caMoCTOATENbHON | yceBaeMOCTH U
JICTIUTITAHBI ) [~ . | xomMnerenumu
S paboThI TIPOMEXKYTOYHOM
na6. | npakr. | €&
Tlex. . 12§ aTTecTaluu
3aH. 3aH. O &
1. Kapnepa paboTHHKA Kak 00BEKTa
yIpaBJICHHs B COBPEMEHHOM
OpraHu3aIuH
CamocrosiTensHOE
H3y4YeHHEe YIeOHOU
1 HAy4YHOH
1.1 CymHocTh M copepkaHue Y . OIIK-3.1,
05 1 JIMTEPATYPhI Uroroseiii Tect
Kapbepbl pabOTHHKA OIIK-3.2
Pabora ¢
3NIEKTPOHHBIMH
Ooubnrorekamu
CamocrosTensHOe
U3y4YeHHE yueOHOU
1.2 CucremHbl TOAXOI K| 1 HAy4YHOH OIK-3.1
UCCIICZIOBAHUIO Kapbephbl 0,5 1 JIMTEPATyPhI Uroroseiii Tect OHK-3. 2‘
paboTHHKa Pa6ora ¢ ’
9NIEKTPOHHBIMH
OoubnroTekamMmu
1
CamocTosiTeTbHOe
u3ydeHue yueOHoH
Y HAY9HOH
1.3 JlerepMHHaHTBI Kapbepbl: i . OIIK-3.1,
1 JIATEPATYPhI HUTOTOBBIHN TECT
MOHATHE U KJIaCCU(DUKAIHS OIIK-3.2
Pa6ota ¢
9IIEKTPOHHBIMH
O6ubnrorekamu
CamocTosiTeTbHOe
U3y4YeHHe yueOHOU
U Hay4yHOH
1.4 Knaccuduxaiys Kapbepsl. 1 N OIlK-3.1,
05 1 JUTEpaTypbl HToroselii Tect
Kapbepnas cucremaruka OIIK-3.2
Pabora ¢
ANIEKTPOHHBIMH
OubnmmoTekamMu
Hroro no pazneny 15 4




2. IlpodeccuonanpHas  Kapbepa
paboTHHKa: TIOHSTHE,
CHCTEMaTHKa,
IIPOrpaMMBbI

JACTCPMUHAHTHI,
IIOKa3aTeCiiy,
TMOAACPIKKH

21 IpodeccronansHas
Kapbepa U ¢ ICTCPMHHAHTBI

0,5/0,51

CamocTosTeIbHOE
u3ydeHue yueOHoi
Y HAYIHOH
JIATEPATYPhI
Pa6ora ¢
JNEKTPOHHBIMU
OHOIMOTEKAMH

Hroroselii TecT

OIIK-3.1,
OIlK-3.2

2.2 Cucremaryka
po¢eCcCHOHATLHON Kaphephl

0,5/0,11

ITogroroBka k
MPAKTHIECKOMY
3aHATHIO
CaMocTosTEIbHOE
u3ydeHue yueOHoi
Y Hay4HOU
JIUTEPATyPhI
Pa6ora ¢
3NIEKTPOHHBIMU
OHOIMOTEKAMH

[IpaxTtuaeckoe
3a7aHue
YcTHBIH omipoc
TECTUPOBaHKE

OIIK-3.1,
OIlK-3.2

2.3  OCHOBHbIE HWHIUKATOPBI
npodeccuoHanbHON Kapbepbl

CamocrosTenbHOe
U3y4eHHE yueOHOU
U Hay4HOH
JIATEPaTyphl
Pabora ¢
JNIEKTPOHHBIMHU
OoubmoTekamMu

HToroserii TecT

OIlK-3.1,
OIIK-3.2

24 Kpwuzucst
po¢eCCUOHATBHON Kapbephl

0,5/0,11

TToaroroBka k
MPAKTHYECKOMY
3aHATHIO
CamocTosTeapHoe
U3y4YeHHE yueOHOU
U Hay4yHOH
TUTEPATYPHI
Pabora ¢
JIEKTPOHHBIMH
OHOIMOTEKAMH

IIpakTyeckoe
3a/laHue
VYerHblii onpoc
TECTUPOBAHUE

OIlK-3.1,
OIIK-3.2

2.5 KaprepHas cyrnepBusms

CamMocTosATeNnbHOE
u3y4yeHue yueOHon
U Hay4yHOH
JIMTEPATyPhI
Pabora ¢
JIEKTPOHHBIMH
OHOIMOTEKAMH

HToroselii TecT

OIlK-3.1,
OIIK-3.2

2.6 OpraHu3auoHHas Kapbepa:
HOHSTHE U CUCTEMATHKa

CamocTosTeaIpHoe
u3ydeHue yuyeOHoi
Y HAYIHOH
JIATEPATyPhI
Pabora ¢
JNIEKTPOHHBIMU
OnOIMOoTEKAMM

Hroroselii TecT

OIlK-3.1,
OIIK-3.2




2.7 Wuaukaropbl
OpTaHU3AIMOHHOMN Kapbephl

CamocTosTeIbHOE
u3ydeHue yueOHoi
Y HAYIHOH
JIATEPATYPhI
Pa6ora ¢
JNIEKTPOHHBIMU
OHOIMOTEKAMH

Hroroselii TecT

OIIK-3.1,
OIlK-3.2

Wroro no pazneny

1,5/0,71

10

3. Merononorus YIIpaBIECHUS
Kapbepoin nepcoHana B
COBPEMEHHOH OpraHu3aluu

31
®unocohcko-KOHIENTyaIbHbIC
OCHOBBI YIIPaBJICHUS Kapbepoi

CamocrosTenbHOe
U3y4eHHE yueOHOU
U Hay4HOH
JIATEpaTyphl
Pa6ora ¢
JNIEKTPOHHBIMHU
OoubmmoTekamMu

HTtoroBslii TecT

OIIK-3.1,
OIIK-3.2

3.2 VYmpaBneHue Kapbepod B
MEPCOHAJIBHOM MCHEIKMCHTE

0,2/0,11

TToaroroBka k
MPaKTUIECKOMY
3aHATHIO
CaMocTosTEIbHOE
u3ydeHue yueOHoi
Y Hay4HOU
JIUTEPATyPhI
PabGoTa ¢
ANIEKTPOHHBIMU
OHOIHOTEKAMH

[IpaxTtuaeckoe
3a7jaHue
VYcrHblIii onpoc
TectupoBanue

OIIK-3.1,
OIIK-3.2

3.3 Kapbepnast monurtuka B
OpraHu3aLyu

0,1/0,11

CamocTosiTeTbHOe
U3y4eHHE yueOHOU
U Hay4yHOH
JIATEPaTyphI
Pa6ora ¢
ANIEKTPOHHBIMU
OuboTekaMu

HToroserii TecT

OIIK-3.1,
OIlK-3.2

3.4 CyuHocTh U COAEpKaHUe
KapbhepHOTO TIIAHUPOBAHUS

0,1/0,11

CaMOCTOSTENBHOE
u3ydeHue yueOHoH
Y HAYy9HOH
JIUTEPATyPhI
PabGora ¢
ANIEKTPOHHBIMU
OnbIMoTEKAMHU

Hrorosslii TecT

OIIK-3.1,
OIlK-3.2

Hroro no pazneny

0,4/0,31

4. TexHonoruu yIpaBlIeHUs
Kapbepoil IEpCOHaNa B OpraHU3aluu




4.1 KapbepHblii MapKETHHT

0,1/0,11

ITogroroBka k
MPAKTHIECKOMY
3aHATHIO
CamocTosTeIbHOE
u3ydeHue yueOHoi
Y HAYIHOH
JIATEPATYPhI
Pa6ora ¢
JNEKTPOHHBIMU
OHOIMOTEKAMH

[IpaxTtuaeckoe
3ajaHue
VYcTHBIH omipoc
TECTUPOBaHKE

OIIK-3.1,
OIlK-3.2

4.2 KaprepHas JIOTHCTHKA

CamocTosiTeTbHOE
U3y4YeHHE yuyeOHOU
U Hay4HOH
JIATEpaTyphl
Pa6ora ¢
JNIEKTPOHHBIMU
OoubmmoTekamu

HTtoroBslii TecT

OIIK-3.1,
OIIK-3.2

4.3 KapbepHblii OeHUMapKUHT

0,5/0,51

ITogroroBka k
MPAKTHYECKOMY
3aHITHIO
CaMOCTOSATENBHOE
U3y4YeHHE yueOHOU
U Hay4HOH
JIMTEPATyPhI
Pabora ¢
JNIEKTPOHHBIMHU
OHOIHOTEKAMHM

IIpakTyeckoe
3a/laHue
VYcerHblii onpoc
TECTUPOBAHUE

OIIK-3.1,
OIIK-3.2

4.4 KapbepHast MOTUBAILU U
CTHUMYIIIPOBaHHUE

CaMocTosATeILHOE
u3ydeHue yueOHoH
Y Hay4HOU
JIUTEPATyPhI
PabGoTa ¢
ANIEKTPOHHBIMU
OnbIMoTeEKaMuU

Hroroselii TecT

OIIK-3.1,
OIlK-3.2

HWroro no pa3zneny

0,6/0,61

10

Wroro 3a cemectp

4/1,611

28

3a4eT

HToro no nucHuIivHe

4/1,61

28

3a4CT




5 Oopa3oBartejibHbIE TEXHOJOTHH

Ha cerogusininuii eHb cTaiv 0O4eBUAHBI IPEUMYIIECTBA UCTIOIb30BaHUSI KOMITbIOTEpA Ha
JEKIUOHHBIX M MPAaKTUYECKHX y4eOHBIX 3aHATHsIX. OOBsCHEHME HOBOTO Marepuana ¢
HCIOJIb30BaHUEM IIPE3EHTAIIM, BHIIIOJHEHHBIX C MOMOIIbI0 porpamMM Microsoft Power Point u
Microsoft Front Page, BbI3bIBaeT MHTEpEC Yy CTYJIEHTOB, CHOCOOCTBYET Jy4YIIEMY YCBOCHHUIO
Matepuaia. VMcrnonab3oBaHue KOMIIbIOTEpA HA YUEOHBIX 3aHSTHUAX IO3BOJISET MPENOJIaBaTENIo
HSKOHOMHTH BpEMs, ONpPALIMBATh YYAIIMXCS HAa KaKJIOM 3aHSATHH, BECTH CTATUCTHKY OIpOCa,
BBIBJIATH 3amajaroiiue Tembl. Takke omHUM U3 d()(PEKTHUBHBIX CPEACTB MH(YOPMAILIMOHHBIX
TEXHOJOTHI SIBISIETCS ANEKTPOHHBIA yueOHUK. Mcxoms u3 atoro, 6onee 20% Bcex 3aHATHI
MIPOBOJSATCS C IPUMEHEHHEM HH(OPMALIMOHHBIX TEXHOJIOTUH.

s obecrieuenust Haubonbinei dhdekTHBHOCTH 00pa30BaTENLHOTO Mpollecca B Kypce
JaHHOW  y4yeOHOM JMCLUMIUIMHBI HUCHOJB3YIOTCS B  Ipoliecce OOydeHHUsS IMepelloBbIe
00pa30BaTeIbHBIC TEXHOJIOTHH:

1) TpaguioHHBIE O00pa30BaTENbHBIC TEXHOJOTHH  (MH(POPMAMOHHAS  JICKIIHS,
[IpaKTUYECKHE (CEMUHAPCKUE) 3aHATHUA);

2) TEXHOJIOTHSI TPOOIEMHOr0 00yueHHs (MPOOICMHAs JCKIIHs, TPAKTUICCKUE 3aHATHS B
¢dbopme mpakTHKyMa, Kelc-MeTo/1a);

3) UrpoOBBIC TEXHOJIOTUH (POJICBBIC U JCTOBBIC UTPBI);

4) TeXHOJIOTUH IPOCKTHOTO 00Y4EHUsI (TBOPUCCKHIA TPOCKT);

5) uHTepaKTUBHbBIC TEXHOIOTHH (CEMUHAP-TUCKYCCHS);

6) MH(POPMAITHOHHO-KOMMYHHKAIIMOHHBIE o0pazoBarelbHbIC TEXHOJIOTUU
(exkuus-BU3yanu3anus, MpakTUYeCKre 3aHATus B GopMe Ipe3eHTaLIUN )

JIeKIIMOHHBIE 3aHATHS HApAAY C COOOIIEHHEM Y4eOHOH MH(POPMALUU MPEAIONATraloT U
pe-lLIeHne CcleIyomuX AUJAKTHUECKUX 3a/1a4: 3aUHTepecoBaTh CTYJEHTOB M3y4aeMOW TEeMOM,
pa3pymnuTh HEBEPHBIE CTEPEOTHIIBI, YOS TUTh B HEOOXOJMMOCTH TITYOOKOTO OCBOSHHS MaTepHala,
noOyIUTh K CAMOCTOSITEIbHOMY TOMCKY M aKTHBHOW MBICIUTEIbHON AEATENbHOCTH, IOMOYb
COBEPIIUTH NEPEX0/ OT TEOPETUUECKOTO YPOBHS CONMATBHO-YKOHOMUYECKOTO TUIAHUPOBAHHS B
MYHUIIUTATBHBIX 00pa30BaHUSAX K MPUKIIAJAHBIM 3HaHUSAM B JaHHOH 00JacTH.

[IpoBenenne TpyNmoBHIX (CEMHHAPCKUX M MPAKTUYECKHX) 3aHATHH Tpearnoiaraet
pelieHre pa3HOOOpasHbIX JUAAKTUYECKUX 3a/ad: 3aKpelyIleHHe TMOJY4YeHHBIX 3HaHWM,
(dbopmMHupoBaHUE YMEHHs NMPUMEHATh UX Ha MPAKTUKE, COBEPIICHCTBOBAHNE YMEHHS pabOTaTh C
uHpopManuel, aHaTU3UpoBaTh, O0000IIATh, NPUHUMATh M OOOCHOBBIBATH PELICHHUS,
apryMEHTHPOBAaHO 3allMIIaTh COOCTBEHHBIC B3TJSABI B JHCKYCCHH, B3aWMOJICHCTBOBAThH C
JPYTUMH YIEHAMH IPYIIIbI B IPOLECCe pa3pelieHus] KOH(IMKTHBIX CUTYallni.

6 YueOHo-MeTOANYECKOE 00ecneyeHre CAMOCTOATEIbHOI PadoThl 00y4alouXCst
[Ipencrasneno B npuinoxxeHuu 1.

7 OueHo4YHbIe cpeICTBA /ISl IPOBeIeHNs IPOMEeKYTOYHOM aTTecTaluu
[IpencraBieHbl B TPUIOKESHHUN 2.

8 YueoHo-MeToquveckoe u HHGPpOpMAIHOHHOE 00ecTiedeHHe TUCIUIIIHHBI (MOTYJIsl)
a) OcHoBHas1 IUTEpaTypa:
1.CotnukoBa, C. 1. YnpaBineHue nepcoHajoM: JenoBas Kapbepa: YueOHOe mocodue
/C.. CoTHUKOBA, 2-¢ u31., mepepad. u xom. - Mocksa : U1 PUOP, HUL
NH®PA-M, 2021. - 328 c. (Bricmiee o6pazoanue) ISBN 978-5-369-01455-4. - Tekct
: anektpouHbId. - URL: https://znanium.com/read?id=101070. (naTa oOparieHus:
19.04.2024).

0) /lonoJIHUTeIbHAS JIUTEPaTypa:

1.Moprynos, E. b. YnpaBnenue nepcoHanoM: UccieloBaHHE, OLCHKa, O0y4YeHHE !
yueonuk 11t By30B / E. b. MoprynoB. — 3-e u3., mepepa0d. u gorn. — MockBsa :



https://znanium.com/read?id=101070

MznarensctBo FOpaiit, 2020. — 424 c. — (Bricmee o6pa3oBanue). — ISBN 978-5-9916-6202-4.

—  Teker :  onektponsbii  // OBC  IOpaiit  [caiit]. —  URL:
https://urait.ru/viewer/upravlenie-personalom-issledovanie-ocenka-obuchenie-449880#page/1(nara
obpamienus: 19.04.2024).

2.0pneros, 0. I'. Yopasienue nepcoHasioM : y4eOHUK U TpakTHKyM Juist By3oB / 1O. T.
Opneros, I'. I'. Pynenko. — 2-e u3n., nepepad. u non. — Mocksa : MI3gatenbctBo FOpaiirt, 2021, —
467 c. — (Boicuiee oopazoBanue). — ISBN 978-5-9916-8710-2. — Tekcrt : anexrponHsiii // OBC
FOpaiir [caiiT]. — URL.: https://urait.ru/viewer/upravlenie-personalom-468565 (nara oOpaieHus:
19.04.2024).

B) MeToan4yeckne yKazaHusi:
Hpel[CTaBJIeHbI B HpI/IJIO)I(eHI/II/I 3

r) [IporpammHuoe o0ecnieyenne u UHTEepHeT-pecypcebl:

IIporpamMmmuoe oGecrieyenue

HanmenoBanue .
110 Ne noroBopa Cpok JIeHCTBHS JIMTICH3UU
MS Office 2007
Professional Neo 135 o1 17.09.2007 OeccpouHo
7Zip cBOOOTHO OeccpouHo
FAR Manager [cBo6onHO 6eccpoyHO
Linux Calculate [cBoGomnO 0eccpouHO
Bpayszep Yandex |cBoGoaHO 06eccpouHo
Bpayzep Mozilla |cBoboaHO
Firefox pacrpocTpaHsemMoe OeccpoHo
IIpodeccuonanabHbIe 6236l TAHHBIX U HHPOPMALHOHHBIE CIPABOYHbBIE CHCTEMBI
HasBanue xypca Ccbuika
YHuBepcuTeTCKas nH(pOPMAITHOHHAS T .
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1. YueOHble ayTuTOpHUH IS IPOBEICHUS 3aHATHI JISKIIMOHHOTO THIIA: MYJIbTUMETUITHBIE
Cpe/cTBa XpaHEHUsl, Iepelaun 1 MPeICTaBICHIs HH(OpMAIHH

2. Yd4eOHBIC ayIUTOpUU JIsi TPOBEIACHHS MPAKTUYCCKUX 3aHITUN, TPYIIOBBIX U
WH/IMBUYAIBHBIX KOHCYJIbTAlMH, TEKYHNIEr0o KOHTPOJS W IMPOMEXKYTOYHOH aTTeCTAllHu:
MYJbTUMEANIHBIE CPECTBA XPAHEHHS, MEepeAauud U NPEACTaBICHUS WH()OPMAIIUN; KOMILIEKC
TECTOBBIX 3a/IaHUH JUTSI TPOBEACHUS TIPOMEKYTOUHBIX U PYOEKHBIX KOHTPOJICH.

3. Tlomemenuss s CaMOCTOSTEIBHONM pPAaOOTHL: OOYYAIOUIMXCS: IEPCOHAIBHBIC
KomrbioTepsl ¢ makerom MS Office, Beixomom B MHTEpHET M C JOCTYIIOM B 3JCKTPOHHYIO
nH(OPMAIIMOHHO-00pa30BaTEIHLHYIO CPEY YHUBEPCUTETA,

4. TlomemeHus Ui XpaHGHUS M TPOPHIAKTHYECKOTO OOCIYy)KUBaHUS Y4eOHOTO
obopynoBaHus: MmKapbl OIS XPaHCHUS YIEOHO-METOAMYECKOW JTOKYMEHTAIUU, Y4eOHOTO
000pyI0BaHUS U y4eOHO-HATJISTHBIX TOCOOUIA



IIpuaoxenne 1

Pasnen |. Kapbepa paboTHiKa Kak 00beKTa yNpaBjieHUs B COBPEMEHHO OpPraHu3aluu
Tema 1.1. CymiHoCTb M colep:KaHue Kapbepbl PA00THUKA

Bonpocwi 0na camonposepku

1. Yto cneayer moOHUMATh MO AEI0BOM Kapbepon?

2. B yem npuKkiaiHON CMBICIT Pa3IM4YCHUs BHEUITHEH U BHYTPEHHEH Kapbepbl A0S
paboronarens? Jlns HaeMHoro pabotHuka? OOOCHYHTE CBOM MPEIITOI0KEHHUS.

3. J1ns KakuXx 1enei CIyXHUT ucciieloBaHne 00beKTHBHOM Kapbepbl pab0oTHHKA?
CyObexTuBHOM Kapbepbl? OOOCHYHTE CBOU ITPEATIOI0KECHHUS.

4. Kakue QyHKIMH BBITIONHSCT Kapbepa B opranuzanusx? s yero Heo6xo1uMo 3HaTh
dbyHKIMH Kapbepbl padoTomarento? PaboTHuky?

5. B ueM cyTh coBpeMeHHOI Mojienu Kapbepbl? KakoBbI €€ TOCTOMHCTBA U HEAOCTATKH?

6. KakoB TpeHa pa3BUTHSI MOJIEH Kapbepbl pAOOTHUKOB B YCIOBUAX (POPMUPOBAHUS
HallMOHAJTBHOW HHHOBAITMOHHOW SKOHOMUKH?

7. Kakue ppruaru Bo3JIeHCTBUS Ha Kapbepy MOAYUHEHHBIX pAOOTHUKOB BO3MOKHO MPUMEHUTh
B YCJIOBHSIX OPTaHHM3AIMOHHOM CTpaTeruu AMHaMudeckoro pocta? Crtpareruu Kpyropopora?
O6ocHyiiTe CBOM MPEANOI0KEHUS.

Tema 1.2. CucreMHBbI OAX0/ K UCCIEA0BAHUIO KApbepbl pAa00THUKA

Bonpocwl ona camonposepxu

1. Yro cnenyer noHMMaTh MOJI cUCTEMOU Kapbepbl? Kakue cTpyKTypHBIE 3J1IEMEHTHI 3TOM
CHUCTEMBI MOYKHO BBIJICTTUTH?

2. B uem oTinune KapbepHOro MPOCTPAHCTBA OT OPTraHU3aUOHHONU CTPYKTYphI lepcoHana?
OT xBaIM(PUKAIIMOHHO-T0HKHOCTHON CTPYKTYPHI IepcoHaa?

3. YeMm oOycnoBieHa HEOOX0IUMOCTh UCCIIEIOBaHMS KapbepHOTro npoctpaHcTBa? Kakue
yIpaBlIe€HYECKUE PEIICHUsI MOTYT ObITh C(DOPMHUPOBAHBI, UCXOMS U3 aHATIN3a KAPhEPHOTO
IpocTpaHcTea’?

4. Yto popmupyet pecypcHbie BOZMOKHOCTH Kapbhepbl padoTHuka? Opranuzamnuu? CtpaHsi?
5. KakoBa poib HHCTUTYIIMOHAIBHBIX OCHOBAHUMN Kapbephbl s paboTHuka? Paboromarens?
6. HazoBuTe OCHOBHBIC PHIHOYHBIE OCHOBAHUS Kapbepbl, KOTOPBIE POPMUPYIOT KOHKYPEHTHOE
MIPOCTPAHCTBO B COBPEMEHHBIX Opranu3anuax’? Jlaiite XxapakTepuCTUKY UX BIMSHUS Ha
Kapbepy.

7. JAns Kakux 1enei MoKeT ObITh UCTIOJIb30BaHa Ki1acCU(UKAIHSI OTKJIOHEHUH OT HOPMBI
Kapbephl B 3aBUCUMOCTH OT UX COJEpkaHusi? B 3aBUCUMOCTH OT UX Xapakrepa?

8. Ilpu KakuX ycIOBHSIX MO3UTUBHYIO POJIb JUIS )KU3HEIEATEIHHOCTH paOOTHUKA UTPAET IIATO
kapbepbl? Kapbephbiit naynmmdtunr? Kapeepnslil anmugTusr?

9. lns fOCTHKEHHsI KaKuX IieJieil paboTonaTeno He0OX0IMMO aKTUBU3UPOBATH MIPOSIBIICHUE
iato kapbepbl? KapbepHoro naynmudTuara? Anmudrunara?

10. KakoBbI yclioBuUS 11€1€C000pa3HOCTH aKTUBH3AINH MTPO(ECCHOHAIBHOTO HAPABICHHUS
Kapbepbl? OpraHn3alMOHHOTO HAIPABIICHUS Kapbepbl?

11. KakoBbl 3 peKTUBHBIEC phIYaru aIMUHUCTPATUBHOTO BO3JICHCTBHS HA YCTAHOBJICHHE
CTPOTOI OTBETCTBEHHOCTH KaXKI0r0o paOOTHHKA 3a MOPYUYEHHOE JIEJI0 U KOHTPOJIA 3a
JUCHUIIIUHON Tpyaa?

12. Kak copmupoBath y paOOTHUKOB YYBCTBO COMPUUYACTHOCTH K J€JIaM MPEATPUSITHS,
OILYIIIEHHE CBOETO MECTa Ha MPEANPHUATHN, TBOPUECKOE OTHOILIEHHE K TPyAY?

13. Kak 3aBHUCHUT CKOPOCTh Kapbephl OT pealin3yeMoi opranuzaiueit ctparerun? O6ocHyHTe
CBOM IPEINOI0KEHHUS.

Tema 1.3. lerepMHUHAHTBI Kapbepbl: MOHATHE U KJIaccuPpuKanmsi

Bonpocwi 0na camonposepku

1. Kakue nerepMuHaHTBI Kapbepbl CIEYET Pa3InydaTh sl IPUHATHS YIIPABICHYECKUX
pelIeHni OTHOCUTENBHO Hee?

2. Kakue ycioBus Kapbephl BIUAIOT Ha CTPYKTYPHBIE AJIEMEHTHI €€ CUCTEMBI?

3. KakoBo BimsiHME IPUYKH Kaphephl HA CTPYKTYPHBIE JIEMEHTHI €€ CHUCTEMBI?

4. KakoBa B3auMOCBsI3b (DAKTOPOB Kapbephbl M CTPYKTYPHBIX 2JICMEHTOB €€ CHCTEMBI?

5. KakoBbl 0COOCHHOCTH BIUSIHUS WHAUBUIHOTO Pa3BUTHs paOOTHUKA HA €T0 Kapbepy?

6. B uem criennduka B3auMOACHCTBUS TUYHOCTHOTO Pa3BUTHS paOOTHUKA Ha €ro Kapbepy?



7. KakoBBI IPUOPUTETHI U TEHJCHIIUN B3aUMOCBSI3U IPOPECCHOHATHLHOTO PA3BUTHUS
paboTHUKA U ero Kapbephl?

8. Kakue ocoOeHHOCTH Kapbepbl MOXKHO BBISIBUTH B 3aBUCHMOCTH OT BO3pacTa paboTHUKA?
Hackonbko Bo3pacT pabOTHUKA 3HAYUM JJIs1 yCIIEITHOCTH Kapbepbl? Kak mon Biusiet Ha
Kapbepy? KakoBo BiHsiHHE HAIMOHATHLHOCTH PaOOTHUKA HAa TPAEKTOPHUIO Kapbephl?

9. OueHuTe 3HAaUMMOCTh TOM MM HHOM TPYIIIBI IPUYMH Kapbepbl B 3aBUCHMOCTH OT 3Tamna
B3pOCIION )KU3HU PAOOTHHKA.

Tema 1.4. Knaccupurkanus kapbepbl. KapbepHasi cucreMaTnka

Bonpocwi 0na camonposepku

1. Uto monuMaercs o Kiaccupukanuein Kapbepbl?

2. Kakue ¢akTophl BIUSIOT HA KIACCH(PUKAIUIO Kaphephl?

3. laiiTe XapaKTepUCTUKY OCHOBHBIM METO/IaM KJIacCU(UKALIUU KapbePhI.

4. BeisiBUTE CHIIBHBIC M C1a0ble CTOPOHBI HICKYCCTBEHHOM, €CTECTBEHHOH, (paceTHON H
HepapxuuecKoi Kiaccuukaimii Kapbephl.

5. Jlnsd Kakux yrnpaBiIeHUYECKUX PELICHUH 11eJeco00pa3Ho UCII0NIb30BaTh HCKYCCTBEHHYIO
knaccudukanuio kapbepbl? EcrectBennyro? dacernyro? Mepapxudeckyro?

6. HazoBute Buabl Kapbepsl. JlaiiTe xapakeTepuCTUKY OT/I€IbHBIM BUJIAM Kapbephl.

7. Yto cnemyeT MOHUMATh MOJ MyJIbTUMOAaNMeN kKapsepbl? [IpuBenuTe mpumepsl
MYJIBTUMO/IALIUN KaphEePhI.

8. ITocrpoiiTe daceTHyIO KiacCUPUKALNIO MPO(hEeCcCHOHATLHON U OpraHU3aI[MOHHON Kapbephl.
Paznea |l. IlpodeccuonanbHasi Kapbepa padOTHHUKA: MOHSATHE, TeTEPMUHAHTDI,
CHCTEeMATHKA, I0KA3aTeJIM, IPOrPaMMBbI NOAEPKKH

Tema 2.1. IIpodeccuonanbHasi Kapbepa U ee 1eTePMHUHAHTbI

Bonpocul ona camonposepxu

1. Yto noHumaetcs noj npoheccuoHalIbHONU Kapbepoi?

2. Kakue nerepMMHAHTBI Kapbephl BIUSAIOT Ha XapaKTep, CKOPOCTb, YCIIEUTHOCTh
npogeccuoHaTbHON Kapbepbl?

3. B yem cniennduka B3auMoBIHAHNA TPO()ECCHOHATIBHOTO CTAHOBJICHUS U
npogeccuoHaTbHON Kapbepbl?

4. Kakue Bubl I€TEPMUHAHT IPO(HECCUOHATILHON Kapbephl CIEAYET Pa3InyaTh s MIPUHATUS
YIPABIEHYECKUX PEIIEHUI OTHOCUTENBHO Hee?

5. Kak ycnoBus npodeccuoHanbHOM Kapbephl BIMSET Ha CTPYKTYPHBIE AJIEMEHTHI €€
CUCTEMBI?

6. KakoBo BiusiHME IPUYMH MPO(HECCUOHATIBHON Kapbepbl HAa CTPYKTYPHBIE JIEMEHTHI €€
CUCTEMBI?

7. KakoBa B3auMOCBSI3b (haKTOpOB MPO(HeCCHOHATEHON Kapbephl U CTPYKTYPHBIX 3JIEMEHTOB
€€ CUCTEMBI?

8. Kakue ocobeHHOCTH NpodecCHOHaNbHON Kapbepbl MOXKHO BBISIBUTH B 3aBUCHUMOCTH OT
Bo3pacTa paboTHHka? HackoiabKo Bo3pacT pabOTHHKA 3HAYUM IS YCIIEIIHOCTH
npodeccnoHanbHOM Kapbepbl?

9. OneHnTe 3HAYUMOCTH TOW MJIM UHOM TPYIIBI MPUYKH MPOPEeCcCHOHATBHOM Kaphephl Ha
Pa3IMYHBIX ATanax B3pOCIoi )KU3HU pabOTHHKA.

10. KakoBbI OCHOBHBIE TIPOOIEMBI TOCTPOEHUS MPO(HECCHOHAIBHON Kapbephl?

Tema 2.2. CucremaTtuka npogeccnoHaIbHOI Kapbepbl

Bonpocwi ona camonposepku

1. KakoBbl 0cHOBHBIE TTp00JIEMBI Ki1accupUKaIuu TpodecCHOHaTbHON Kaphephl?

2. Kakue ¢akTopsl BIUAIOT Ha KJIacCU(PUKALINIO IPOPeCcCHOHATBHOM Kapbepbl?

3. JlaliTe XapakKTepUCTUKY OCHOBHBIM METO/IaM Kiiaccupukauu npodheccuoHaTbHOU
Kapbepbl.

4. HazoBute BUbI poheccHoHaTbHON Kaphephl. JlaiiTe XapaKTepuCTUKY OTICIBLHBIM BUaM
npoecCUOHATLHON Kapbephl.

5. BeisiBUTE cHIIbHBIC U CiTa0ble CTOPOHBI KiIaccuPpuKamuii mpodecCHOHATBHOU Kaphephl:
HCKYCCTBEHHOH, €CTECTBEHHOM, (haceTHO!, HepapXMUECKOM.

6. 1151 KakuX ympaBJICHUYECKUX PEIICHUH 11eI1eco00pa3HO UCTIOIb30BaTh HCKYCCTBEHHYIO
KJaccuukanuio npodeccuonanbHoi kapeepbl? EcrecTBeHHY0? DaceTHYIO KITaCCH(PHUKAIMIO
npodeccuoHaIbHON Kapbephl? Mepapxudeckyro?



Tema 2.3. OcHOBHBIC HHAMKATOPHI NPO(eCcCHOHATBHON Kapbepbl

Bonpocuwl ona camonposepxu

1. KakoBbI METOUYECKHII HHCTPYMEHTAPUI OIICHKH U aHAIHM3a MPOPECCHOHATBHON Kapbephl?
Kakue meTopbl, THIMKATOPbI MO3BOJSIOT MOTYYUTh HHPOPMAIIUIO IS TPUHSITHS
YIIPaBIIEHYECKUX PEIICHUH OTHOCUTEIBHO MPO(ECCHOHATTLHON Kapbephl?

2. Kakue 0coOEHHOCTH JTMYHOTO KaphepHOTO MPOCTPAHCTBA OMPECISIIOT CIEUPUKY
npodeccHoHaEHOM Kapbephl PaOOTHHKA?

3. Yro cnexyeT moHUMATh MOJ] KOHKYPEHTOCIIOCOOHOCThIO paboTHNKa? Kakue (hakTopsl
OTIPEIENIAI0T KOHKPETHYIO MO3HIINI0 PAOOTHUKA?

4. B uem paznuyrie UHIUBUAYATbHON U KOPIIOPATUBHON KOHKYPEHTOCIIOCOOHOCTH
pabotHuka? KopnoparuBHO KOHKYPEHTOCTIOCOOHOCTH PaOOTHUKA M KOPIIOPATHBHON
KOHKYPEHTOCIIOCOOHOCTH NepcoHana?

5. C nmoMol1pI0 KaKuX MoKa3aTesield MOKHO OLEHUTh IUHAMUKY NPOQECCUOHAIbHON Kapbepbl?
6. B yem cocTouT mpuKIIaHON CMBICT (3HAUYEHHUE) 171l MPUHATHUS YIIPABICHUECKUX PELICHHH
OTHOCHUTEIIBHO MPO(ECCHOHATFHON Kapbephl TAKUX ITOKa3aTelel, Kak HopMa
npodeccnoHanbHOM Kapbephbl, KapbepHbIe OTKIOHEHUS, MPeelibl (TPaHHULIbI)
npoeCCHOHATLHON Kapbephl?

7. B yem cyTh Moenu podeccuoHanbHOM Kapbephl B COBPEMEHHBIX opranu3anusix? KakoBbl
€€ JIOCTOMHCTBA U HEJOCTATKU?

Tema 2.4. Kpusucel npoeccioHaILHOI Kapbepbl

Bonpocuwl ona camonposepxu

1. Yro criegyeT moHUMATh 1O/ KPU3UCOM MPo(ecCHOHATbHOM Kapbepbl paboTHHKa? B uem
cnenuduKa IposBICHUS KPU3UCOB?

2. Kakue Buabl KpU3UCOB MPOPECCUOHANBHON Kapbephl CAEAYET pa3andarh B 3aBUCUMOCTH OT
ux cojiepkanua? B 3aBUCMOCTH OT yCIOBUIM M MPUYUH MTPOHECCUOHATLHON Kapbephl?

3. laiiTe XapakTepUCTUKY OTJEIbHBIM BUJaM KPU3UCOB NMPO(PECCHOHAIBHON Kapbephl.

Tema 2.5. Kapbepnasi cynepBususi

Bonpocul ona camonposepxu

1. TaiiTe XapakTepUCTHUKY OCHOBHBIM IIpOrpaMMaM MOIEPKKH NMPpo(hecCHOHAbHON Kapbephl
Ha €€ pa3JIMyYHbIX dTarax pa3BUTHS.

2. Yto Takoe KapbepHas cynepBu3usi? KakoBbl ee oOTIMUNTENbHBIE OCOOEHHOCTH OT 00111l
CyIIepBU3UH, TOHUMAEMOM KaK KOHCYJIbTaTUBHAsI MPAKTHUKA, CIOCOOCTBYIOIIAS
npodeccnoHanTbHOMY 00y4eHUI0 pabOTHHKA?

3. HazoBuTe 1 naiiTe XapakTepUCTUKY OCHOBHBIM IOJIX0J1aM K KOHCYJIbTUPOBaHHIO B 001acTh
MO/JICIIMPOBAHUS MPO(PECCHOHANBHOM Kaphephl.

4. Kakue nporpamMmbl MOTYT OBITh UCIIOJIB30BAHBI [T PEOJI0JIEHUS TPO(ECCHOHATILHOTO
oTuyxJieHus padoTHuka? J{is npeogonenus paHHUX Mpo0ieM npodeccuoHaIbHON Kapbephbl
paboTHHKa?

5. B kakux ycioBUsX 11€71€c000pa3HO NCIOIb30BATh IKOHOMHUKO-OPTaHU3aI[HOHHbIE
MIPOrpaMMbl MOAIEPKKHU MpodeccHoHanbHON Kapbepbl padoTHuKa? [IporpamMmel poranuu
pabotHuka? IIporpaMMel BEIHYKJICHHOTO KapbepHoro nayHmmdrunra? IporpaMmer
CTUMYJIHPOBAHUS TOCPOYHOTO YBOJIbHEHHUS?

Tema 2.6. Oprann3zanuoHHasi Kapbepa: NOHATHE U CUCTEMaTHKA

Bonpocul ona camonposepku

1. Uto moHuMaeTcs 1oj OpraHu3aluoOHHON Kapbepon?

2. KakoBbl OCHOBHBIE MTPOOJIEMBI KJaCcCU(UKAIIUN OpTraHU3AIIMOHHON Kapbephl?

3. JlaiiTe XxapaKTEepUCTHUKY OCHOBHBIM METOJaM KJIAaCCH(PHUKAIIMKA OPTaHU3AIMOHHON Kapbephl.
4. HazoBuTe BUAbI OPTaHU3AIMOHHON KapbEphl.

5. Kakue ¢axTopsl BIUSIOT Ha XapakTep, CKOPOCTbh, YCIEIIHOCTh OPTaHU3aI[MOHHON Kapbephl?
6. B yeM cyTh MOJIeTIM OpraHU3aLMOHHOMN Kapbepbl B COBPEMEHHBIX opraHu3anusx? KakoBbl
€€ JIOCTOMHCTBA U HEJOCTATKU?

7. KakoBbI OCHOBHBIE TTPOOJIEMBI OPTaHU3AIMOHHON Kaphepbl? JlaiiTe XapakTepucTuka
OCHOBHBIM IIPOTrpaMMaM MOAJIEPKKH OPraHU3allMOHHON Kapbepbl Ha Pa3IMUHBIX 3TAIax €€
pa3BUTHSL.

Tema 2.7. UHauKaTOPBHI OPraHN3aliiOHHON Kapbepbl

Bonpocuwl ona camonposepxu



1. Yro noHuMaeTcs noj BUPTyalbHOM Kapbepoit?

2. HazoBuTe BUABI BUPTYAJIBHOUN Kapbephl.

3. Kakue ¢axTopsl BIUSIOT Ha XapakTep, CKOPOCTh, YCIIEIIHOCTh BUPTYaJIbHOW Kapbephl?

4. KakoBbl OCHOBHBIE ITPOOJIEMBI BUPTYAJIbHON Kapbephl?

5. [laiiTe XapaKTEpUCTUKY OCHOBHBIM IIPOrpaMMa MOAJEPKKH BUPTYaIbHON Kapbepsl Ha
Pa3IMYHBIX ATANAX €€ Pa3BUTHUA.

6. B uem crienuguka MoJenu BUPTYaIbHOM Kapbephbl B COBPEMEHHBIX opranu3anusix? KakoBs
€€ IOCTOMHCTBA U HEJOCTaTKH?

Paznea |11. Metogosnorusi ynpasiieHusi Kapbepoii IepcoHaIa B COBPeMEeHHOi
OpraHu3anuu

Tema 3.1. Punocopcko-KOHIENTYaTbHbIEC OCHOBBI YIIPABJICHUSI Kapbepoil

Bonpocwi ona camonposepku

1. [IpuBeuTe mpUMeEpH! YIPABICHUYECKUX MTPEAION0KEHUNH OTHOCUTEIBHO BEPOSITHBIX B
OyayleM nmapamMeTpoB KapbepHON MaKpOCpE/bI.

2. [IpuBeauTte mpuMephl yIpaBIeHYECKUX MPEANON0KEHUNH OTHOCUTEIBHO BO3MOKHBIX
OyayIuX pe3yabTaToOB YIPaBICHYECKOH AEATEIIbHOCTU B OpraHU3aluu (MUKPOCPEIbl).

3. [IpuBenuTe mpuMepsl YIPABICHUECKUX MPENOI0KEHIUH OTHOCUTEIHLHO KaphepHOU
3rOCpe.bl.

4. PackpoiiTe CynIHOCTb punocoduu yrpaBieHHs Kapbepoi.

5. Urto cnexyeT moHMMATh MO/ KOHIICTIIIMEH yIipaBieHus Kapbepoii? HazoBure ee
COCTaBJISIOLIHE.

6. HazoBuTe ycinoBus 1eaecoo0pa3HOCTH UCIIOJIb30BAHUS TOTO MHOTO BUJIA KOHIIETILIUN
Tema 3.2. YnpasiieHne Kapbepoil B IePCOHAJBLHOM MEHEIKMEHTe

Bonpocul ona camonposepxu

1. HazoBuTe 1 1aiiTe XapakTEpUCTUKY OCHOBHBIX IMOJXOA0B K YIIPaBIECHUIO Kapbepoil.

2. OxapakTepu3yiiTe OCHOBHBIE 3Tallbl Pa3BUTHS TEOPUH YIIPABIECHUS KaphEPOHl.

3. KakoBbl 0COOEHHOCTH COBETCKOM U POCCUICKOM LIKOJ yIpaBiIeHUs Kapbepon?

4. O603HaUbTE NPUOPUTETHI U OCHOBHBIE 33/1a4M YIIPaBJICHUS Kapbepoi Ha COBPEMEHHOM
JTarne.

5. KakoBsl (pakTopsl, 00yCIOBIUBAIONINE TTOBBIIICHUE POJIA YIIPABICHUS KaphepOou MepcoHasa
B COBPEMEHHBIX yCIOBHUAX?

6. Kakue noacucTeMbl BXOAST B COCTaB CUCTEMBI YIIPABIEHUS Kapbepoil?

7. Yo cnepyeT MOHMMAaTh O] METOAOJIOTUEN ynpaBieHus kapbepoil? Ha3zoBure ee
COCTABJISIFOLIHE.

8. Chopmynupyiite 1 000CHYHTE TIaBHYIO 1IeJTb CUCTEMBI YIIPABICHUS KaphepOu.

9. Yto Takoe MpUHIMIIEI yIIpaBiIeHUs Kapbepoil? Ilepeunciante OCHOBHBIE U3 HUX.

10. Yto cnexyer moHUMMATh MO MPUHIMIIAMU TOCTPOEHUE CUCTEMBI YIIPABJIEHUs Kapbepon?
[IpuBeaute ux KiaccupuKaluio.

11. PackpoiiTe cymHOCTh METO/IOB YIpaBieHUs Kapbepoil. [IpuBeanTe ux KiaccupUKaImio.
Kaxkne conuanbHO-IICUX0JIOTMYECKUE METO/IBI YIIPABIIEHUs Kapbepol Bbl 3Haete? [IpuBenure
IIPUMEPBHI.

13. Kakue MeTopl yrpaBieHus Kapbepoil BJISIIOTCA SKOHOMUYECKUM MeTtoamu? [IpuBenure
IIPUMEPBHI.

14. Kakne MeTo/bl yIpaBIICHUs KapbEPOU SBIISFOTCS aIMUHUCTPATUBHBIMU METOIaMHU?

15. Kakue MeTo/1pl TO3HAHUS YIIpaBJICHUs Kapbepo BbI 3HaeTe?

16. PackpoiiTe CymmHOCTh METOI0B (POPMUPOBAHUS CHCTEMBI YITPABICHUS Kapbepoi.

17. PackpoliTe CyIIIHOCTh METOJIOB aHAIM3a CUCTEMbI YIIPABIIEHUSI KAPbEPOH.

18. PackpoiiTe CylmHOCTh METOI0B 0OOCHOBAHHMS CUCTEMBI YIIPABJICHHS KaphEePO.

19. PackpoliTe CyIIIHOCTb METOJIOB BHEIPEHHSI CUCTEMBI YIIPABIEHUS KapbepOil.

20. Yem BbI3BaHAa HEOOXOIUMOCTH CTPATETHICCKOTO yIpaBlieHus Kapbepoi? HazoBute
OCHOBHBI€ ITPUHIUIIBI CTPATErHYECKOT0 YIIPABIICHUS KaPbEPOU.

21. IlosicHuTe 3Tanbl Mpolecca CTPaTerHuecKoro yrpaBeHUs.

Tema 3.3. KapbepHasi IOJMTHKA B OPraHu3aniu

Bonpocwi ona camonposepku

1. Yro Takoe KappepHas MOJIUTUKA OpraHu3anuu? Buabl KapbepHO MOIUTUKH.

2. HazoBuTe cocrapsitonne Mexanu3mMa (GopMHUPOBAHUS OPTaHU3aIMOHHON KapbepHOH



MTOJTUTHKHU.
3. Packpoiite coaeprkanue 3TanoB (GOPMUPOBAHKS OPTaHU3AIMOHHON KapbePHOU MOJTUTUKH.
4. OxapakTepu3yiiTe OCHOBHbIE HAIIPABJIECHUsI KAPbEPHOU MOJUTUKU OpraHU3alUH.

5. Ilo xakuM napameTpam MPOU3BOJUTCS aHAJIU3 BHEIIHEW U BHYTPEHHEHN CpeJibl
opraHu3auu?

Tema 3.4. CymiHOCTb M cO/iep:KaHUe KAPbEPHOT0 NJIAHUPOBAHMS

Bonpocwi 0na camonposepku

1. B yeM cynHOCTh KapbepHOTO IJIAHUPOBAHUS?

2. [lepeuncnure 1enu 1 3aJa4y KapbepHOIO IUIAHUPOBAHMUS.

3. Packpoiite coaepkaHrue ypoBHEHW KapbepPHOIO IJIAHUPOBAHUS: CTPATETMUECKOrO0,
TaKTUYECKOT'0, OIIEPATUBHOTO.

4. PackpoiiTe copepkaHne COCTABISIOIIUX KapbepHOTO MIaHa paboThI ¢ IEPCOHAIIOM,
KapbeporpaMMBl.

5. Kakoe mecTo 3aHMMaeT KapbepHOE INIAHUPOBAHUE B CUCTEME YIIpaBIICHUs Kapbepoi? B
CUCTEME YNPaBJICHUS IEPCOHATIOM?

6. HazoBuTe 3Tansl KapbepHOTO IJIaHUPOBAHMS.

7. Kakyto cTpyKTypy UMEET TUTIOBOM KapbhepHbId T1aH? [lnan npeeMcTBEeHHOCTH?
WNunuBunyanbHeli maH kapeepsl? [IporpamMm kapbepbl?

8. KakoBbI 11e111, 3a/1a4u M1 OCHOBHbBIE HAIIPaBJICHUS IJIaHUPOBAHUS PEEMCTBEHHOCTH?
[1nanupoBaHus Kapbepbl Ha ypoBHE paboTHUKA? CoriacoBaHUs HHAUBUAYAIbHBIX LieJei
Kapbephl ¢ Oprann3auuoHHbIMU? [1annpoBanue nporpaMm Kapbephbl?

Paznea V. TexnoJiorum ynpasJjieHusi Kapbepoii NepcoHaIa B OpraHu3aluu

Tema 4.1. KapbepHblii MApKeTHHT

Bonpocul ona camonposepxu

1. Yro npezcraisier coO0H MapKeTUHIOBasi KOHIETILUS YIIPABICHUS Kapbepoii?

2. Kakue yactHble (yHKIIMHU BKIIIOYAET B ce0s1 ”HPOpMaMoHHast (PyHKIUS KapbEepPHOTO
MapKeTHHra?

3. Yro siBisieTcs MpeIMETOM aHalu3a NPy U3YYEHUH BHEIIHETO U BHYTPEHHET 0 pbIHKa Tpyaa?
4. PackpoiiTe copepkaHre KOMMYHUKAITMOHHON (YHKIIMHA KapbepHOTO MAapKETHHTA.

5. Kakue 1ieneBble TpymnIibl BBIIEISTCS TP CETMEHTUPOBAHUM PhIHKA Tpyia?

6. UTo Takoe miIaHUPOBaHUE U IPOrHO3UPOBAHHE Kapbepbl PAOOTHUKOB?

7. HazoBUTE METOBI MPOTHO3UPOBAHUS KaphEPhl IEPCOHAIIA.

Tema 4.2. KapbepHasi jorucTuka

Bonpocul ona camonposepxu

1. Yro npezcraBisieT cOOOMH JIOTUCTHYECKas! KOHIEMIMS YIIpaBJIeHHs Kapbepoit?

2. Kakue yactHble (yHKIIMYU BKIIOYAET B ceOst HHPOpMaIoHHas (YHKIUS KapbepHO
JIOTUCTUKU?

3. Uto sBIMETCS MPEAMETOM aHAIN3A MPU KapbEPHOU JTOTUCTHKE?

4. PackpoiiTe coliepaHue KOMMYHUKAIIMOHHON (YHKIIUN KapbepHOU JTOTMCTUKU

6. UTo Takoe JIOrHCcTHKa Kapbepbl pAOOTHUKOB?

7. Ha3oBUTE METO/IbI JTOTMCTUKU Kapbepbl MepcoHaa.

Tema 4.3. KapbepHblii 6eHUMAPKUHT

Bonpocwi ona camonposepku

1. Uto mpeacTasisieT co00it OeHUMapKUHTOBAs KOHIICTIIIHS YIIPABIECHUS Kapbhepoii?

2. Kakue gactHbie (YHKIIMU BKIIOYAeT B ce0st HHPOpMaIMOHHas (QYHKITUS KaphepHOTO
OcHUMapKuHTa?

3. Yto sBiIsIETCS MPEAMETOM aHaIN3a MPU KapbepHOM OeHUMapKUHTe?

4. PackpoiiTe conepkaHne KOMMYHUKAITMOHHON (YHKITMY KapbepHOTO OCHUMAPKHUHTA.
5. Kakue ueneBblie rpynibl BoIASISIETCMS IPU CETHMEHTUPOBAHUM PhIHKA TpyJaa?

6. Uto Takoe OEHUMApKUHT Kapbepbl PAOOTHUKOB?

7. HazoBuTe MeTo/1bI OEHUMapKUHTa Kaphephl IEPCOHAA.

Tema 4.4. KapbepHasi MOTUBAIIUA ¥ CTUMYJIMPOBAHUE

Bonpocwi 0na camonposepku

1. Uto mpeacTaBisieT OO0 CTUMYIUPYIOIIasi KOHIIEIIIUS YIIPaBJICHUs Kapbepon?

2. Kakue yacTHble (QyHKIIUH BKJIOYAeT B ce0st HHPOpMaIIMOHHas (PYHKIUS KapbepHOTO
CTUMYJIMPOBaHHUS?



3. Uto sBiIsIeTCS MPEAMETOM aHalIN3a MPU KapbePHOM CTUMYJIMPOBAHUU?

4. PackpoiiTe coepxaHie KOMMYHUKAIIMOHHON (PYHKIIMM KapbEPHOTO CTUMYJIMPOBAHMSL.
5. YTo Takoe CTUMYJIUPOBAHUS Kapbepbl PAOOTHUKOB?

6. Ha3oBuTe METO/IbI CTUMYJIMPOBAHUS Kapbephl IEpCOHAIA.

IIpuMepHbIe TecTOBBIE 3aJaHUS

1. ’Ku3HeHHbIe IJIAHBI YeJI0BeKa:

a) OXBaTBIBAIOT BCE c(Eephl €ro KU3HEEATSIbHOCTH;

0) cocpeoTOUYEHBI TOJIBKO Ha BO3MOYKHOCTSIX JOJPKHOCTHOTO M ITPO(ECCUOHAIBHOTO POCTA;
B) pacCCMaTPUBAIOT TOJBKO TE€ BHJIBI KHU3HEIEATEILHOCTH, KOTOPHIE OCYIIECTBISIFOTCS BHE
MecTa paboThl HHANBUAA (KYJIbTYpPa, CIIOPT | T.IL.);

r) c¢(hOKyCHpPOBAHBI JIMIIb HA OJJHOW, C TOYKHU 3PCHUS YEIIOBEKa, Hanboiee BaXHOM, cepe
NEeATEIBLHOCTH (CeMbsI, TOCYT, paboTa).

2. B cepenuHe kapbephl ¢ BO3PACTOM, KaK MPaBUJIO:

a) CJIO)KHOCTb )KM3HEHHBIX IIJIJAHOB CHUYKAETCs, a YUCIIO IUNIAHUPYEMBIX cdep
KHU3HEIEATSITBHOCTH PE3KO MaaeT;

0) CII0’)KHOCTB ’KU3HEHHBIX IJIAHOB OCTAETCS Ha IPEKHEM YPOBHE, KaK M YHCIIO
OXBaTBIBAEMBIX C(ep KU3HEACATECILHOCTH;

B) CJIOKHOCTh JKU3HEHHBIX [UIAHOB BO3PACTAET, KaK U YUCIIO OXBAThIBAEMBIX cep
KHU3HEJIEATEIbHOCTH;

T') TUIaHBI YTOYHSIOTCS U KOHIICHTPUPYIOTCS Ha OJTHOW WIIM JIBYX OCHOBHBIX Chepax
KHU3HEJIEATEIbHOCTH, U MIPH 3TOM OHHU JIETAIBHO MIPOPa0aTHIBAOTCS.

3. Leb10 )KU3HEHHOT0 MJIAHA SIBJISIETCS B MepCcneKTHBe:

a) JOCTHKEHHE ONPE/IETICHHOr0 COLIMAIbHOTO CTaTyca;

0) BCECTOPOHHEE Pa3BUTHE JIMUHOCTH;

B) YAOBJIETBOPEHHUE COLMATBHO-KYIBTYPHBIX 3aIIPOCOB;

I') BCE BMECTE B3ATOE.

4. Ilnansbl 1e10BOM Kapbepbl:

a) HE CBS3aHBI C KM3HCHHBIMHU TUTAHAMH,

0) BBITEKAIOT U3 )KU3HEHHBIX [IJIAHOB,;

B) CYIIECTBYIOT NapaJIEIbHO, B3AUMHO KOPPEKTHPYS APYT APYTa;

I') HE COOTBETCTBYIOT HU OJJHOMY U3 BBICKa3aHHBIX COOOPaKEHUH.

5. Ieau JTUYHOI Kapbepbl pAa00THUKA B MEPBYI0 04epeab ONpeaesiioT:

a) ero pa3BuTHe B podeccUOHaAbHOU cdepe;

0) ero cratryc B JOIKHOCTHOU cepe;

B) €r0 Pa3BUTHE B KYJIbTYPHOI U 00IIeCTBEHHOI cepe;

I') BCE BMECTE B3ATOE.

6. Kapbepa pa0doTHuKa pasBHBaeTCsl PexIe Bcero B cepe:

a) mpoheCcCHOHATBHON U IOJDKHOCTHOM;

0) CIIOPTUBHOI;

B) OOIIEKYJIbTYpPHOI;

') CEMEIHOM.

7. B "HAMBHAYAIbHOM Kapbepe pa0OTHHKA 3aMHTEPECOBAH IPeK/ie BCero:

a) caM paOOTHUK;

0) aaMHHHCTpALUs QUPMBI;

B) pabouuii KOJUIEKTHUB, TPO(COI03;

') BCE BMECTE B3SITHIC.

8. BoIpakeHue «1e/1aTh Kapbepy» 10JKHO B MIEPBYIO 04epeab OLEeHUBATHCSH:

a) OTPHULIATENIHO — YEJIOBEK CTPEMUTCS K JOJKHOCTHOMY POCTY, Kak MpaBuilo, B yepo u
00X0J IPYyTHX;

0) MOJ0XKUTENBHO — CO3AETCS 30pOBasi KOHKYPEHLUS B KOJUIEKTUBE, YTO BEJIET K POCTY
MIPOU3BOIUTENILHOCTH TPYAA;

B) CIIOKOWMHO, B3BELICHO, C YYETOM TOT'0, KaK JE€HCTBUS YEJIOBEKA COOTBETCTBYIOT HHTEPECAM
OpraHu3aIiH, KOJUIEKTHBA, €T0 CaMOro;

') OTCTPaHEHHO, 0€3 YMOITUH, C TIO3UIIUU CTOPOHHETO HAOIIOAATEIS.

9. «/lesaromuii Kapbepy» 4eJ0BeK J0JIKEeH:

a) JOXKJaThCsl, IOKa eMy OyZAeT CBepXy NPEeAsIOKEH BApHUAHT JOJKHOCTHOTO MPOIBUKEHUS;
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0) cam mpeuiarath ce0si pyKOBOJICTBY Ha THO0YIO OCBOOOKIAIOIIYIOCS TOJKHOCTD,
y4acTBOBATh B JIIOOOM KOHKYPCE Ha 3aMEIl[EHUE BAKaHTHOW JTOJIKHOCTH;

B) C EJIBIO MTOJyYCHUSI BAKAHTHOM JTOJKHOCTH OOPATUTHCS 3a MOMOIIBIO K COCITY)KHUBIIAM,
YTOOBI OHM OICKA3aJIM HAaYaJIbHUKY O €r0 yCTPEMIICHUSX;

I') B IEPBYIO 04epeab cBOel pabOTOM MOKa3aTh HAYAJIbHUKY, YTO OH BBINOJIHSET €€
KaueCTBEHHO, B CPOK, 00J1a/1aeT HEOOXOAUMBIMU 3HAHUSIMU, OIBITOM, a TAK)KE YBAKEHUEM B
KOJIJICKTHBE, YTOOBI 3aHATh BAKAHTHYIO JIOJDKHOCTb.

10. ’Ku3HeHHbIE IVIAHbI HEe COYETAKTCH C J0JKHOCTHBIM POCTOM !

a) 1a, OYCHb YacTo;

0) UHOT/1a, HO YaIlle HET;

B) HET, COUETAIOTCS BCET/Ia;

I') HE COYETAIOTCS] HUKOT/IA.

11. O0menpuHATOE ONpeieieHNe KATErOPUH «Kapbepa) 03HA4aeT:

a) TOJHKHOCTHOE MepPEeMEIEHUE 3aHSATHIX;

0) craTycHBIE POJIH, Yepe3 KOTOPBIE MPOXOIUT WHANBH/ 32 pab0Uyr0 KU3HB;

B) PO/ 3aHSATHI, MyTh K YCIEXY, BUIHOMY MOJIOKEHHUIO B OOIIIECTBE;

') MHAUBUAYAJIBHO OCO3HAHHYIO M1OCJIE0BATENbHOCTh U3MEHEHUH BO B3IUISIIaX, MO3ULUAX U
MOBE/ICHUU YeJIOBEKa Ha CBOIO POJIb B OOIIECTBE.

12. Tumosiorusi 1eJI0OBOM Kapbepbl BKJIKYAET CIeAYOLINEe ee¢ BUIAbI:

a) 1o cepe AeATEIbHOCTH — FOCYAApCTBEHHAs, IUIIJIOMAaTHYeCKasi, 00IIeCTBEHHAs U T.I1.;
0) M0 KOJTMYECTBY OXBAThIBAEMbIX OpraHU3alluii — BHYTPUOPTraHU3AIMOHHAS,
MeXOpraHu3alMOHHAas, IPEANPUHUMATENbCKAS;

B) MpodecCHOHATEHO-KBATU(UKAMOHHAS (MHKEHEP, KaHAUIAT HayK, JOKTOP HAYK);

I') BCE BMECTE B3ATOE.

13. Ilepexoa u3 cBoeii OpraHu3aluy B APYIVIO HA T0JKHOCTh 00Jiee BHICOKOI0 CTaTyca
(Ha ABe CTyNeHbKH BBepX) AABJsIeTCS PUMEPOM Kapbepbl THIIA:

a) «TPaMIUTHHY;

0) «IeCTHHIIAY;

B) «BMes»;

T) «IIepenyThe».

14. JTan xKNU3HEHHOT0 NMYTH — ()OPMHUPOBAHUE CEMbH — Yallle BCEro COOTBETCTBYET ITAIy
Kapbepbl:

a) moJIy4eHue npodeccuu;

0) NepBUYHBII KapbepHBINA POCT;

B) pa3BUTHE Kapbephl;

I') 3aBeplICHHE Kapbephl.

15. 3a roasl padoThl Ye10BEK J0JKeH H3MEHUTDH CBOM NMPOo¢)ecCHOHAIBHO-
KBAJIN(UKALMOHHBIN CTATYC WJIM MECTO Pad0oThI HE MEHee YeM:

a) 3 paza;

0) 6 pas;

B) 9 — 10 pa3;

r) 11— 15 pas.

16. IIpobsema «cembs—pa0doTa» BO3HHKAET Yallle BCero Ha Tamne:

a) noytydeHus npodeccuu;

0) IepBUYHOI ajanTanum;

B) IPO()eCCHOHAIBHOTO CTAHOBJICHNS,

T') 3peocTH paboOTHHKA.

17. «Kpu3uc cepeauHbl KapbepbD> CBA3AH:

a) C HEBO3MOKHOCTBIO TIOJTYUYUTh HEOOXOIUMYIO TIEPENOATrOTOBKY;

0) OCO3HAaHHEM PACXOKICHHS MEXKIY MEUTaMU U HaMEeUaBUIMMHUCS KapbePHBIMU LETSIMH U
peanbHOMN CUTYyalUEeH;

B) HEJIOCTAaTOYHOM OIJIATOM Tpy/ia pabOTHHUKA;

T') TEM, YTO BCE JOJDKHOCTH, HAa KOTOPBIE PACCUUTHIBAET pAaOOTHUK, OKA3bIBAIOTCS 3aHSATHIMH.
18. Pemienne npodaeMbl «ceMbsi—padoTa» B M0JIb3y CeMbH MPOUCXOAUT HA ITAIE:

a) mpodeCCHOHATLHON TOATOTOBKH;

0) pOKIIEHHUS TTEPBOTO PEOCHKA;
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B) Mpo(heCcCHOHANIBHOTO CTAaHOBJICHHUS;

T) MpoeCCHOHATBHOM 3PEIOCTH.

19. IlcuxoJioruyeckoe KOHCYIbTHPOBAHME MEHEIKEPOB 0 MOBOY Heyla4 ¢ KapbepHbIM
NPOABHKEHHEM /I0JIZKHO OCYIIeCTBJISITHCS:

a) HETIOCPEACTBEHHBIM HAYAILHUKOM;

0) pyKOBOJIUTEIEM OpraHU3aIIH;

B) paboTHHUKaM# MPO(COI030B;

r) npoeccuoHaNIbHBIM IICUXO0JIOTOM B COCTAaBE CIY>KOBI MO YIPABICHUIO IEPCOHAIIOM.

20. Hau6o.s1ee moaxoasuiuM cnocoooM aIMMHUCTPATHBHOI0 BO3/1eiicTBUSI HA pa0OTHHKA,
KOTOPbBIii, 0y1yuHd Ha3HAYeH HA PYKOBOAAIILYIO 10J5KHOCTh, llepecTaeT CIpPaBIsAThHCS €O
CBOUMHU 0013aHHOCTSIMH, ABJIAETCH:

a) ero rOpU30HTANILHOE MepeMellleHNe Ha PaBHOLICHHYIO JOKHOCTH;

0) IOHM)XEHHUE B JJOJDKHOCTH;

B) BO3BpAT Ha paHee 3aHMMAaEeMYIO JOKHOCTB;

I') HarpaBJICHUE Ha TIOBBIIICHHE KBATHU(PHUKAIIMN C OTPHIBOM OT IIPOU3BO/ICTBA.

21. U3 nepeuncjieHHBbIX 1eiicTBUI PAa00THHKA, CIIOCOOCTBYIOIIHX €r0 KAPbePHOMY
MPOABUKEHUIO, STUYHBIMHU SABJISETCS:

a) HayIIHUYECTBO;

0) XOXKICHHUE «II0 TOJIOBaM» JIPYTHX;

B) COOOIIIEHNE PYKOBOJIUTEIO CBOCH, KaK €My Ka)KeTCsl 0OObEKTUBHOM, OLIEHKHU JIPYTHUX
MIPETEeHICHTOB;

r) oOpaleHre 3a IMOMOIIBIO K BBIIIECTOSIINM POACTBEHHUKAM (KYMOBCTBO).

22. K yncay 3aaa" Bcero o0mecTBa no (POpMHUPOBAHUIO /1€J10BOI Kapbepbl pA0OTHHKOB
He OTHOCSITCS:

a) (hopMUpOBaHME CTAHJAPTOB KAPHEPHBIX U KU3HEHHBIX 1LIETIeH;

0) ompe/esieHre STUYHBIX U HEOTUYHBIX CIIOCOO0B JOCTIIKEHHS KAPBEPHBIX M KHU3HEHHBIX
Henei;

B) BBIPa0OTKA CHCTEMBI OIIEHKH yCIEITHOW WIIA HEYCTIEITHON Kapbephl;

r) GopMHUpPOBaHKE JIMYHOCTHBIX CTAaHIAPTOB MO Ka4ecTBaM, HEOOXOAMMBIX KOHKPETHOMY
PYKOBOJIUTEITIO.

23. I'ocynapcTBo B 00J1aCTH YIIPABJICHHS Kapbepoil pa00OTHUKOB:

a) hopMHUpYyeET CUCTEMY Mep IO JOCTIKEHUIO KapbePHBIX Ieiel (IKOHOMHYECKast U
collMaJIbHas MOJIUTHKA, CUCTEMa 00pa3oBaHMsl, 3aKOHOJaTebHas 0a3a);

0) 3aKpBIBaCT BOZMOKHOCTH HEYTOJIHBIM JIUIAM T10 3aHITHIO PYKOBOJSIINX TOIHKHOCTEH BO
Bcex cdepax KU3HU;

B) PEryJIUpYyeT 3apabOTHYIO IUIATy MEHEKEPOB B IKOHOMUYECKON U coLlMaIbHOMU cdepe;
I') OpraHu3yeT 3aKOHOJaTeIbHOE MPeciieI0BaHNe OMMO3UIIMOHHBIX OJIUTHUKOB.

24. Opranu3anus Kak cy0ObeKT ynpaBJjeHHsl Kapbepoii He J0/’KHA OCYIIeCTBIAATh
CJIeYIONLLYI0 1eSITeTIbHOCTD:

a) hopmMHpOBaTH CBOIO BHYTPEHHIOIO CTPYKTYPY;

0) dopmMHpOBaTH CHCTEMY BHYTPEHHUX MEpeMEIeHUI KaJIpoB (BUbI, CIIOCOOBI, KPUTEPUH,
CUTYaIlun);

B) (OpPMYIHPOBAaTh OCHOBHBIE MOJIOKEHUS OPTaHU3AMOHHON KYJIbTYPbI, peryIupyroei
MIPOIIECCHI TTEPEMEIIEHUS KaIPOB;

I') IPEACTaBIATh K MPOABMKEHUIO KaHIUAATYPBI MO MPUHIIUITY IEPBOOYEPETHOTO
BBIIBIDKEHUS Jpy3€ei U pOJICTBEHHUKOB aMUHHUCTPALIH.

25. UupmBuj Kak cy0ObeKT ynpaBJeHUusl Kapbepoil He 10/IKeH:

a) GopMHUPOBATh KU3HCHHBIC U KapbEPHBIC LIEITH;

0) ompeneNsaTh JOMYCTUMbIE CPEJCTBA UX JOCTH)KECHUS;

B) OCYILIECTBIISTH KOPPEKIUIO CBOMX KAPHEPHBIX MIAHOB;

I') coO0IIaTh CBOUM MOJYMHEHHBIM, YTO OHH TYMHUIbI, HUUYTOXKECTBA U IJIOXHE PAOOTHUKHU.
26. YnpaBJjieHre HHAUBHUAYAJbHOI Kapbepoil BKJIIOYAET 3TANbI:

a) 0CO3HAHME MOTPEOHOCTH B KAPHEPHOM MPOABHKCHUH;

0) DOMCK BapUaHTOB BIUSHUS Ha JIUL, TPUHUMAIOIIUX PEIICHUE O MTPOBUKECHHH;

B) MoytyueHue nH(OpMAIMK O KOHKYPEHTaX U OLIEHKA CBOMX BO3MOXKHOCTEH;

I') OlIeHKa TpeOOBaHUN KOHKPETHON OpPraHU3allMU K IPETEHIEHTaM Ha JIOJIKHOCTb.
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27. Coraacno Koncrurynun Poccniickoit @enepanuu Poccus siBisieTcst couaaibHbIM
rocynapcrsoM. HacesleHHI0 7TUM JOKYMEHTOM rapaHTHPYyeTCs:

a) mpaBo M30UpaTh M OBITH NM30PAHHBIM B 3aKOHOIATEIHHBIE OPTaHbl BIACTH MPEICTABUTEISAM
Pa3HBIX II0JIOB U HALIMOHAJILHOCTEH;

0) paBHas OIuIaTa 3a paBHbIC PE3yJIbTAaThl TPYAA;

B) paBHbIE, 0€3 OrpaHUYEHUI, BO3MOKHOCTH MOJIy4eHHsI TPO(ECCUOHATBHON OTOTOBKU
000t popmeL;

I') paBHbIE BO3MOXHOCTH IIPH CaMOpPEATN3ali U BOCHIUTAHUN CAMOYBAXXEHHUs y BCEX
IpaXiaH.

28. [lomTHKA ynIpaB/ieHUs1 KAPbePHbIMHU NMPOLECCAMH B OPraHU3AUM HANIPABJIEHA HA
TO, YTOObI:

a) Bce paboune MecTa B OpraHu3aluy ObUIM 3aHATHl MAKCUMAJIbHO COOTBETCTBYIOIIMMU
JOJDKHOCTHBIM TpeOOBaHUSAM paOOTHUKAMY;

0) Obu1a 0OecrieueHa MCUX0JI0rHYecKasi COBMECTUMOCTh B KOJUIEKTUBE;

B) TPYZIOBBIE IIPOLIECCHI OB OPraHU30BaHbl HAMITYUIIUM 00pa3oM;

I') BCE BMECTE B3STOE.

29. OrpannyeHnsiMu Ipu GOPMHPOBAHNHU KAPbEPHOM NOJUTHKH He MOTYT CJIYKHTh:
a) COCTOSIHUE BHELIHEH cpe/bl B COLMAILHON U TPYA0BOM cdepax (I0J0KEHHUE Ha PhIHKE
TpyAa, NOsABJIEHNUE HOBBIX Ipodeccuil, BHeAPEeHHE HOBBIX TEXHOJIOTUH U T.I1.);

0) TpeboBaHMsI JEIIOBOTO M IMYHOCTHOTO XapaKTepa K MPETeHACHTAaM Ha BaKaHTHBIC
JOJDKHOCTH;

B) HAJINYME BaKaHTHBIX MECT OINPEAEIECHHOTO YPOBHS;

I') JOJKHOCTHBIE 3aPOChl pa0OTHHUKOB.

30. IlnannpoBaHue 1€JI0BOIi Kapbepbl KOHKPETHOI0 HHAMBHU/IA NpeycMATPUBAeT:

a) mpeJBapuTeNbHOE 00ecTeyeHne BaKaHTHBIMU JIOJPKHOCTSIMU BCeX paOOTHHUKOB ¢ OoJiee
BBICOKHM PEUTHUHIOM;

0) NpUHYIUTEIBHOE OCBOOOXKAEHUE JTOJDKHOCTEHN JIMIIaMH ITPEIIEHCHOHHOTO BO3PAaCTa;

B) CO3/IaHH€ HOBBIX JIOJDKHOCTEN CHELHAIbHO JUISl JIUL, TOJYYHMBIINX B XO/I€ OLIEHKU
HaMBBICIIUN PEUTHUHT;

T') BBISIBJICHHE BCEX BHICBOOOXKIAIOIINXCS B TIEPCIIEKTUBE JOJKHOCTEH U OIpeiesieHre
Iporeypsl Mo00pa Ha HUX HanboJiee MOAXOIAIINX TPETEHAECHTOB.

31. IlpeamMeToM KapbepHOIo NJIAHUPOBAHUS He SIBJISIETCSH:

a) JOJDKHOCTHBIE TIEpEMEIICHNS 32 BECh IIEPHOJ TPYLOBOH AEATEIbHOCTH;

0) nepeMenieHre Ha ABe-TPHU JAOKHOCTHBIE CTYIIEHH;

B) IIEpEMELICHNE HA OJIHY JOJDKHOCTHYIO CTYIICHb;

I') OTIYCK IO YXOAY 32 HOBOPOKJIECHHBIM PEOECHKOM.

32. IlnannpoBaHue 3aM0JTHEHUS] BAKAHCHIH, BICBO0OOKIAIOIIMXCS B Pe3y/ibTaTa BbIX01a
HA MEHCHIO0 MEeHe’KePOB Cpe/IHero YPOBHS, ABJIsSETCS PeIMeTOM /1esiTeIbHOCTH:

a) MeHeKepa 0oJiee BHICOKOTO YPOBHS, KYpPUPYIOLIETO JaHHOE HAIpaBJIeHUE AeATEIbHOCTH
IIPU YYaCTUU CIIY>KOBI 10 YIIPABJICHUIO IEPCOHATIOM;

0) MeHeKepa CPEHETO YPOBHS, BPEMEHHO 3aMEHSIOIIEro YIIEIIEro Ha EHCHIO;

B) TPYIIIBI MEHE)KEPOB HU3LIETO YPOBHS, OJTUYMHEHHBIX paHee BBILIEAIEMY Ha IIEHCHIO;
I') COBETa aKIIMOHEPOB (COOCTBEHHUKOB, MTOTIEYUTEIHCKOMY COBETY U T.1I.).

33. KapbepHoe KOHCYJbTHPOBAHUE OCYIIECTBJISIETCH:

a) BBICIIMM PYKOBOJCTBOM OpraHU3aluy;

0) HemocpeACTBEHHBIM HAYaJIbHUKOM KOHCYJIBTUPYEMOT0;

B) paOOTHMKOM CITy>KOBI 110 YIPABICHUIO IEPCOHATIOM, HMEIOLINM OTIBIT TAaKOH JesITeIbHOCTH;
T) npeaceaareneM npogcor3HOM OpraHu3aIuy.

34. 3auncienue palOTHHKOB B pe3epB HA BbIABHKECHHE M103BOJIsACT:

a) OLIEHUTh €r0 IPUTOAHOCTb K MIPOABHIKEHHUIO;

0) IpoBeCTH B MEPCIEKTUBE TEOPETUUECKYIO U MPAKTUYECKYIO OATOTOBKY JJIs 3aHITHUS
yIpaBIEHYECKOH TOKHOCTH 00Jiee BEICOKOTO YPOBHSI;

B) PaCIIUPUTH €0 KPYro30p i paboThI MO MPeKHEH JOIKHOCTH;

I') BBICBOOOIUTh 3aHUMAEMYIO UM paHee JODKHOCTB AJIS IPYrOro MpEeTeHeHTa.

3S. Ilpu BbIOOpEe KAHAMAATYPBI HA NPOABHKEHHUE I0JZKHBI OBITH pelaoIuMi
ciaenymwomue GpakTopbl:
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a) CTapIIMHCTBO BO BHYTPU(UPMEHHOM CTaxe padoThI,

0) CTapIIMHCTBO B MPO(HECCHOHATLHOM CTaXeE,

B) TIOJIO’KUTEJIBHBIN OIBIT BHITIOJHEHHS paHee MopyJaBIIercs paboThl;

T') POJCTBO WUJIM 3HAKOMCTBO C BBIIIECTOAIIUM MEHEIKEPOM.

36. IlnanoBas cucreMa CTA)KUPOBKH U BPEMEHHOI0 3aMelleHUs JOJKHOCTH
PYKOBOJUTEJISI IO3BOJISIET:

a) OKyHYTb Y€JIOBEKA B PEaJIbHBIE YCIOBUS TPYyla PYKOBOAUTENS;

0) HAyYUTh CHAaYaJa MoJ KOHTPOJIEM, a 3aTEM CAMOCTOSITEILHO IPUHUMATD YIIPABICHUECKHE
pelIeHNs, COOTBETCTBYIOIINE 3TOM JOJKHOCTH;

B) 3aBECTU HEOOXOJMMbIEC 3HAKOMCTBA B TOI-MEHEI)KMEHTE KOMITAHUH;

I') BCE BMECTE.

37. KoHcyJbTallHOHHBIE KAIPOBbIEe H KAPbePHbIE HEHTPbI Ja0T BO3MOKHOCTH B NEPBYIO
odepelb:

a) 0TOOpaTh MPETEHICHTOB Ha 3aMEIIeHHE JOHKHOCTEH paboumx;

0) oToOpaTh MPETEHICHTOB Ha 3aMEIICHUE TOJHKHOCTEH CIeIHaINCTOB;

B) OPraHHU30BaTh paboTy MO aJanTaluyd MOJIOJBIX CIEIUAINCTOB;

') 0TOOpaTh KaHIUAATOB HA 3aMEILIEHNE PYKOBOAAIIUX JOJIKHOCTEH.

38. IIpouecc oneHKH pa0OTHUKOB HA MpeaAMeT NPUTOJHOCTH K 3aHATHIO T0JIKHOCTEN
PYKOBOJUTeIeH BKIYAET B IEPBYI0 0Uepeab:

a) OLICHKY NPO(EeCCUOHANBHBIX U JMUYHOCTHBIX KAYECTB KaHAM/1aTa Ha IPEIMET COOTBETCTBUS

UX CTaHJapTaM, MPeabsSBISIEMbIM K PYKOBOIUTEISIM;
6) BBIABJICHUC PCAJIBHOI'O OTHOIICHUA K NPETCHACHTY CO CTOPOHBI TOII-MCHECIKCPOM
OpraHu3aIiiy;

B) OIICHKY IIPETEHICHTA KOJIJIEKTUBOM,;

T') OIICHKY MIPETeHIEHTa PyKOBOJCTBOM Mpodcoro3a.

39. ®yHKIUM HACTABHUYECTBA, OTHOCSIIHECS K KapbepHOii chepe, MOTYT OBITH
0XapaKTepu30BaHbI:

a) Kak o0yueHue nmpopecCuOHAIBHBIM JEHCTBUSIM M PEKOMEHIallMK NPY HA3HAUYEHUU Ha
JOJKHOCTH WJIM OTBOJIE MIPETEH ICHTA;

0) CIIOHCOPCTBO U MIPOTEKITUS;

B) BbIJIa4a MPETCHICHTY JTUYHBIX XapaKTePUCTUK HACTABHUKOM;

T') pOJIEBOE MOJICIIMPOBAHUE HA MEPCIIEKTUBY, OCYIIECTBIIIEMOE HACTABHUKOM M TIOJIOTICYHBIM
COBMECTHO.

40. CTpemJjienne pab0THHKA 1eJaTh BHYTPH(PHUPMEHHYI0 Kapbepy T0JKHO
CTUMYJIMPOBATHCS:

a) ero MepBOOYEPETHBIM O3HAKOMIIEHHEM HH(OpMAITiel 0 BO3MOKHOCTSIX U CPOKax
JOJHKHOCTHOTO POCTa B OPraHU3AINH, OMKANUIIINX JOKHOCTHBIX MEPEMENEHUsX, O
Tpe60BaHI/I5IX JIMYHOTI'O U JCJIOBOTO XapaKTepa K IMPETCHACHTAM Ha JOJIXKHOCTD,

0) nomnaraMu K 3apaboTKy 3a IpeObIBaHUE B OJTHOM U TOH k€ JOIKHOCTH JUTUTETIHHBINA CPOK;
B) OTKa30M B PEKOMEH/IAIINH Ha TOBBIIIICHUE M3-32 OTCYTCTBUS PabOTHHKA, CIIOCOOHOTO €T0
3aMEHUTH;

r) MpEaoCTaBJICHUEM EMY MATCPHATIOB O BAKAHTHBIX JOJDKHOCTAX B CMEKHBIX OpraHu3anuiax.
41. O0beKTHBHAS CAMOOLIEHKA PA0OTHHKA € MO3UIMU BO3MOKHOCTEll KapbepHOro pocTa
YYHUTBIBAET B NIEPBYIO OUepe/lb BJIUSIHUE CJIeYIIUX (paKkTopos:

a) MpeaoKeHNne KOHKYPUPYIOLIUX OpraHu3aliii o epexo/ie Ha padoTy;

0) TUYHBIC KapbepHBIE aMOUITUN paOOTHHUKA;

B) MOJIOKUTCIIBHBIC IJI HCTO PC3YJIbTAThl OICHKU HAa NPCAMET 3a4HUCIICHHUA B pC3CPB HA
3aMelIeHre PyKOBOJSIINX JOKHOCTEH;

T') HAJTOXXEHHE Ha HETO BBITOBOPA 32 OIIMOKH B BHIITOJIHEHUH OCHOBHOU pabOThI, TOBIIEKIITNE
Cepbe3HbIE TOCTIEICTBHUS.

42. K neasiMm, KOTOpble CTABAT Nepe c000il B KApbEPHOM POCTe, He OTHOCATCS:

a) 3aHUMAaTbCS KEJIAEMbIM BUIOM JEATEIbHOCTH WM 3aHUMATh JOKHOCTD,
COOTBETCTBYIOIIYIO HAIlIE CaMOOIIEHKE;

0) 3aHUMaTh JOKHOCTH, PA3BUBAIOIIYIO JINYHBIE CIOCOOHOCTH;

B) IMETh pabOTy WU JIOJDKHOCTH, KOTOPBIE XOPOIIO OIIaYNBAIOTCS;

T') MOJYyYUTh KAOMHET ¢ XOPOIIMM BHOM M3 OKHA.
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43. MoTuBanus Kak ynpasJjieH4ecKoe BO3/1eiicTBHE HA NMpPoLecc KApbLePHOIro pocTa
HMeeT LeJIbIo:

a) cOMMmKeHNe BHYTPEHHUX MOTHBOB C BHEITHHUMHU CTHUMYJIAMH, COITPOBOXKIAIOIIUMU TY UITH
MHYIO KapbepHYIO MO3UIIUIO;

0) cOmmKeHne TMYHBIX aMOULIUI 1 BO3MOXKHOCTEH OpraHu3aIui,

B) YCTAHOBJIEHUE KJIACCOBOTO MHPA;

T') CHUKCHHE MEXKJIACCOBOM M MEKIPYIIIOBOI OOPHOBI.

44. Oo0pa3oBanne Kak GaKTop, BJIUAIIIHNNA HA Ppa3BUTHE KapbePbl, MOKeT ObITH OLIEHEHO
cJleyIoLHuM 00pa3om:

a) MOJIOXKUTEILHO, TaK KaK JIaeT He TOJIKO y3KOompodecCHoHaIbHbIe 3HaHUS, HO U
0011e00pa3oBaTeIbHBINA KPYro3op;

0) OTpUIIATENIbHO, TaK KaK KOMILIEKC Ccrienu(pUYecKuX sl MEHEPKEPOB 3HAHHUI U HAaBBIKOB
MOKET OBITh TOIYYEH TOJBKO B X0/I€ TIPAKTUIECKOH NeSATETLHOCTH, 8 HE TEOPETUIECKOTO
oOyueHus;

B) HEUTpPAIBHHO, TaK KaK TEOPETUIECKOE 00YUICHUE U TPAKTUYECKASI eI TEIbHOCTD HE BIUSIOT
ApyT Ha Apyra;

r) oOpa3oBaHUE BCETJa OTCTACT OT MPAKTUKH, a 0€3 XOPOIIUX CBsI3ei 00pa30BaHUE HE MOKET
UTpaTh PeLIaroei poiu Npy MPOABUKECHUU.

45. KoHbIOHKTYpPA HA PbIHKE TPYAA U HHANBHYaIbHasl Kapbepa pa00THUKA:

a) TECHO CBSI3aHBI — €CIIM PBIHOK TPY/Ia PAa3BUBACTCS, TO ¥ BO3MOXKHOCTH TIOJYYUTh XOPOIIYIO
paboty Gomblie;

0) He CBs3aHBI — YMHBIH YE€JIOBEK MPOOBETCS BCETIa HE3aBUCUMO OT PHIHOYHOM CHUTYaIlHH;

B) CYUIECTBYIOT MapaljIeIbHO — OJITHOMOMEHTHO MOTYT TpeOOBaThCs HOBbIE PAOOTHHUKH, HO
OTCYTCTBOBATh JK€JIaeMbI€ JOJDKHOCTH, U HA000POT;

T') CBS3aHbI Cl1ado.

46. IIpakTHYecKHe HABBIKH U Kapbepa:

a) HUKaK HE CBS3aHbI — €CIIM €CTh IUIUIOM O MPOo(heCCHOHAIBHONM MOrOTOBKE, 3TOTO
JOCTATOYHO JUIS CITY’KEOHOTO TPOIBUKCHUS;

0) TECHO CBsI3aHbI — HUKOI'JIa HUKTO He Oy/leT Ha3HaYeH PYKOBOJUTEIEM oIpa3ieieHus 6e3
TBEPJIOTO YOEXKIEHHSI BBIIECTOSIIETO PYKOBOJICTBA B OBJIQJICHUU MM MTOJTHOTON JESITETbHOCTH
3TOr0 MOApa3/eNeHHUS;

B) CBSI3aHBI, HO HE TPSMO — NMPO(HECCHOHAIBHBIN AUTIIOM TPEATIONaraeT CiocoOHOCTh
OBJIa/IeBaHUS HEOOXOJUMBIMH HaBbIKAMU;

T') CBSI3aHBI CJIa00 — B OCHOBHOM KapbepHBIE MEPEMEIICHUS ONPEIEISIOT CBSI3U, 3HAKOMCTBO,
POJCTBO.

47. Ilpouenypa BbiGopa npogeccun U MecTa padoThl BKJIKOYAET B ce0sl ITanbl B
cieayiouleii Nocjae10BaTebHOCTH:

a) BEIOOD ceprl MpodeccuoHaNbHOMN 1eATenbHOCTH (00ydeHne, SKOHOMHUKA, TPOU3BOJICTBO) —
BbIOOp KOHKPETHOTO poJia M BUJa AEATEIBHOCTH (TIpodeccusi, crieruann3alys) — BIOop
OpraHu3aiuu — BeIOOp cdepbl AeITeIbHOCTH — BBIOOP paboyero Mecra;

6) BeIOOD Mpodeccun — BEIOOP OpraHu3alui — BIOOP chepbl AeSTETLHOCTH — BBIOOD
pabouero mMecra;

B) BBIOOD OpraHM3aluu — BBIOODP chepbl 1eATeNbHOCTH — BBIOOP Mpodeccuu — BEIOOD
pabouero mMecra;

r) BIOOp pabouero Mecra — BEIOOp OpraHu3auu — BeIOOp mpodeccuu — BIOOp chepbl
NeSITeIbHOCTH.

48. I1. /Ipyxep, U3BeCTHBIN CIENMATUCT N0 MEHEIKMEHTY, MMUCAJL, YTO BEPOSITHOCTH
TOr0, YTO NEPBbIii BLIOOP padoThl, CleJJAHHbIH BAMM, OCTAHETCH NMPABWIbHBIM,
coCTaBJIsAeT OAMH IAHC HA MMJLTHOH. [Ipu 3TOM yC/10BHM Yes10BeK 10J1KeH
NPOAHATU3NPOBATH:

a) OIHY €IMHCTBEHHYIO TIPO(ECCHIO;

0) nBe-Tpu npodeccun;

B) JIO JICCATKA;

') 4eM OOJIbIIIe, TEM JIy4Ille 0€3 OrpaHUYEHUS KOJTNYECTRA.

49. Paccobliasi pe3loMe IIPH MOKMCKe PadoThl 10 PA3JIMYHBIM OPraHU3ANMAM, CIeayeT
u3Jarath GaKkThl B TAKOM M0OCJIe10BATEIbHOCTH:
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a) CBOM 3a1IpOChI IO AOJDKHOCTH U 3apa60TH0171 IJ1aT€ — HAJIM4YUE AUIIJIoOMa U o OKOHYaHUA
npodeccnoHanbHOT0 Y4eOHOTO 3aBeJIeHUs — TPyAOBas Onorpadus — >KM3HEHHbIE TIaHbI,

0) TpynoBas ouorpadus — KU3HEHHBIC TUTAHBI — HAIMYHUE TUTIIIOMa — 3aIPOCHI TI0 JOHKHOCTH
1 3apaboTHOM 1UIaTe;

B) HAJIMUUE TUIUIOMA — TPYAOBasi Ouorpadus — KU3HEHHbIE TUIAHBI — 3aIPOCHI M0 JOHKHOCTH
1 3apaboOTHOM 1IaTe;

I') HAJIM4Ke AUIIIOMA — TPYJ0Basi Ouorpadust — 3ampockl 1Mo JOIHKHOCTU U 3apaboTHOI mare —
KU3HEHHBIC TIIaHBbI.

50. Il;ianupys nosryyeHune npogeccuu ¢ y4eToM Mnoji0KeHusi Ha pbIHKe TPyAa, cJieayeT
CIIPOTHO3MPOBATH CIPOC HA NMPeACTABUTEIeH 3TOI nMpodeccud 0T MOMEHTA MOCTYIJIEHU S
B yueOHOe 3aBeJeHHe:

a) Ha TEKYIIUHA MOMEHT;

0) Tox 3aBepuIeHHs TPODIOITOTOBKH;

B) TOJ TOCTHXKEHUS BBICHICH MpodecCHOHANbHON KBaTU(UKALINN;

I') FOJl BBIX0/1a Ha IEHCHUIO.



IIpunoxenne 2

OueHovHbIe cpeaCcTBA 1JIs1 NPOBeAeHUS MPOMEKYTOUHON aTTeCTAlNH
a) [lnanupyembie pe3yjbTAaThl 00yUYeHUS U OLlEHOYHbIE CPeACTBA ISl POBEAEeHUS MPOMEKYTOUHON ATTeCTAlUM:

Kon
WHIUKaTOpa

I/IH,I[I/IKaTop JOCTHIXCHHA KOMIICTCHIIMH

OneHouHble CpeCTBA

OIIK-3: Cnocoden p33p363TLIBaTL M 00ecneYynBarTh peaim3anuio CTpaTeruu, nmNoOJUTHK U TEeXHOJIOTHii YunpaBJICHUA IIEPCOHAJIOM OpraHU3anvu B

AUHAMUYHOI cpejie H OLIEHMBATh HX COHMAJIBLHYI0O M IKOHOMUYECKYIO 3 PeKTHBHOCTD;

OIIK-3.1:

PazpabareiBaeT (riocoduo M KOHIICTIIHIO
yIpaBJICHUS  TEPCOHAJIOM, KagpOBYIO H
COLIMAIBHYIO TIOJIUTHKY, CTpaTETHIO
VIPaBICHUS TEPCOHAIIOM OpraHW3aluu B
COOTBETCTBUH CO CTPATETUYCCKUMU TUIAHAMHU
OpraHHW3aIlliil ¥ BJIAJICHUEM HAaBBIKAMH HX
BHEJIPCHHS U peaIU3aluu

Hepeqenb meopemu4uecKux 60onpocoe

1
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. [lonsATHE Kapbepbl

. Teopun ynpaBieHHs 0 MECTE U POJIM Kapbepbl B OpraHU3aluu
. OYHKIMY Kapbepbl U UX KIacCUPUKAIIH

. Mozenu kapbepbl

. XapaKkTepuCTHUKa Kapbepbl

. KapbepHoe npoctpancTBo

. Pecypchas 6a3a kapbepsl

. OcHOBaHMA Kapbephl

. Hopma kapeepsl

. HamrpaBiieHust u CKOpOCTh Kapbepsl

11.

VYcenoBus kapbepbl

. [TpuunHbI Kapbepbl
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.

®daxTophl Kapbepbl: HOHATHS U KJIacCUPUKAIUSL
Knaccugukarus xapbepbl

Kapsepnas cucremaruka

TakcOHOMETpHUUYECKNE PAHTH Kapbepsl

VYcnoBus v npuuuHBL TpodhecCHnoHaNTbHON Kapbephl
Knaccugukarus yciosuil npodeccroHalbHONU Kapbephl
Knaccudukanus npuuuH npodeccuoHaIbHONU Kapbephbl
Cucremaruka npoQeccHoHaNbHOM Kapbephl CleMaIH3aluu
Cucrematuka npoeccuoHaIbHOM Kapbepbl TpaHCIpodeccuoHaTu3alun
JInuHOE KapbepHOe MPOCTPAHCTBO PAOOTHUKA
KonkypeHntocnocoOHOCTh pabOTHUKA

JluHaMuka Kapbepsl

Hopwma npodeccrnonanbHOM Kapbepbl U KapbepHble OTKIOHEHHS
[Tpenensl (rpanuiibl) npodeccuoHAIBHON Kapbephl




Kon
WHIUKATOpa

NHaukatop JOCTHKEHUS KOMITETCHIIUU

OneHouHble CpeCTBA

27. Knaccuduranus Kpu3UCOB MNpOo(ecCHOHANIBHOW Kaphepbl B 3aBHCHUMOCTH OT
coJepKaHUs

28. Knaccudukamuss Kpu3ucoB NpodeccCHOHATBHON Kapbhephbl B 3aBUCHMOCTH OT €€
YCIIOBUH U MPUYUH

29. CouunanbHO-TICUXOJIOTHYECKUE TPOTPaMMBI  MOIACPKKH  MPodeccCHoHAIbHOM
Kapbephl

30. DKOHOMHKO-OpPTaHU3AIMOHHBIE TPOTPAMMBI  MOIICPKKH  MPO(hecCHOHATBHOMI
Kapbephl

31. Mexopranu3aioHHas Kapbepa U €€ CUCTEMaTHKa

32. BHyTpuopranm3saioHHas Kapbepa 1 ee CUCTEMaTHKa

33. BupryanbHas Kapbepa U €€ cucTeMaTuKa

34. OpranuzaionHas pecypcHas 6a3a Kapbepsl

35. Opranu3aiioHHOE KapbepHOE IPOCTPAHCTBO U HAIIPaBJICHUS [IEPEMEH TPpyAa

36. CKOpOCTh OpraHU3allMOHHON Kapbephl

37. YrpaBieHuecKre IpeanoIoKeHUs: 0 Kapbepe MepcoHana

38. dunocodus ynpasieHUs Kapbepoil

39. KoHuenuuu ynpaBieHUs: Kapbepout

40. YnpaBneHue Kapbepoil: CylIIHOCTh U COJIepKaHNE

41. KapbepHbIil MEHEKMEHT

42. PykoBOJCTBO Kapbepoil mepcoHasna

43. Knaccuduxanus noJxoa0B K YIPaBICHUIO Kapbepoid

44. ITpuHUIMIIBI YIPaBIEHUS Kapbepoi

45. MeToap! ynpaBiaeHUs Kapbepoil

46. KapbepHas OJIMTUKA KaK COCTaBHAs YaCTh KaJAPOBOU MOJIUTHUKHU OpraHU3aluu

47. CTpyKTypa KapbepHO! MOJIMTUKN OpraHU3aL1H

48. ITonxoas! kK popmann3auy KapbepHON MOIUTUKHI

49. KaprepHoe M1aHupoBaHHE KaKk HHCTPYMEHT peau3aliii KapbepHOU NOJIUTUKU

50. Drarbl KappepHOTrO MIAHUPOBAHUS

51. DTansl pa3BUTHSA TEOPUU U IPAKTUKU KAPbEPHOTO MAPKETUHIA

52. KapbepHblil MApKETHHT: IOHATHE U CYIIIHOCTh

53. KapbepHblii MapKETHHT KaK 3JIEMEHT KapbEPHOI'O0 MEHEIKMEHTA

54. KapbepHblil MapKeTHHT KaK 3JIEMEHT PyKOBOJCTBA Kapbepoil paboTHHKA

55. KapbepHas JIoTUCTHKA: TOHATHE U CYLTHOCTh

56. Jloructudeckne KapbepHbIe LETIOYKH
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OneHouHble CpeCTBA

57. KapbepHasi TOTHCTHKA KaK 3JIEMEHT PYKOBOJCTBA Kaphepoil pabOTHUKOB
58. KapbepHblii O6HUMapKHUHT: TTOHSATHE U CYIIHOCTh

59. UnpuBuayansHoe oOyueHne pabOTHUKOB

60. Oprann3zanmoHHoe (KOPIOPAaTUBHOE) 00yUCHUE

61. KapbepHblii KIIMpUHT

62. KapbepHblil peMHKUHUPUHT

63. CTpyKTypa Kapbepbl

64. «Kak untu?»: kKappepHble Haeaibl U YCTpeMIICHUS paOOTHHKA

65. «Kyzna uaru»?: mocTpoeHUe LEeNeBON NePCIEKTUBBI Kapbephl

66. «3auemM uATH?»: KapbepPHOE CTUMYJIUPOBAHUE

OIIK-3.2:

Brageer HaBbIKaMU OIICHKH YIPABICHYCCKUX
(kaZpOBBIX) pelIeHUui B 00JACTH yIpaBICHUS

IEPCOHAIIOM B ILEIX  ONPEACIICHUA
3¢ (deKTUBHON  pealu3alud  COBPEMEHHbBIX
TEXHOJIOTU YIIPaBJICHUS IIEpPCOHAIIOM
OpraHu3anuu

Ilpumepnvie npaxmuyeckue 3a0anus
3aoanue 1.

Kakue n3mMeHeHUs B COJEp’KaHUU KapbepHBIX IPOIECCOB IMPOUCXOIAT B CIEIYIOIIMX
BUJIaX Kapbephbl?
Biactnas kapbepa
Kpanudukanmronnas kapbepa
CrarycHas kapbepa
MonetapHas kapbepa
3aoanue 2.
Curyanus 1. CocraBieHue IMYHOr0 KU3HEHHOTO IIJ1aHa
Memoouueckue ykazanus. MeHeIkep MO MEPCOHATY HaXOAUTCS Ha CEpeIMHE CBOEH Kapbephl.
B opranu3aiuy, rae oH paboTaeT, HaMETUINCh OPraHNU3alMOHHBIE U3MEHEHHUS, KOTOPbIE MOTYT
IIPUBECTH K HEMIPEIBUIEHHBIM paHee JOMOIHUTEIbHBIM IEPECTaHOBKAM.
Menempkepy HE0OXOAMMO JaTh OLIEHKY CIOXKMBIIEHCS CUTyallud B OpraHM3allid U B3BECHUTh
CBOM BO3MOYKHOCTHM M IEPCHEKTUBBI MPOJBMKEHUS Mo ciyx0e. /[ns 3roro Heobxoaumo
COCTaBUTH (€CIIM €ro HET) UM YTOUHUTH CBOM JIMYHBIN )KM3HEHHBIN TUTaH Kaphephl, OTBEYAs Ha
CJIEJTyIOIINE BOIIPOCHL:
JInyHbIi )KU3HEHHBIH aH 1.
OneHka KU3HEHHON CUTYaIuH.
PaGora
Hmero 1 g 4eTKyro KapTUHY O CBOel paboTe U ee 1ensx?
[Tomoraet 11 Most paboTa B JOCTHXKEHUH JPYTUX KU3HEHHBIX 1ieei?
KaxoBbl MoU 1111 pa3BUTHS U IPOABIKEHUS 10 padboTe?
Kakyto paboTy 51 X0uy BBIIOJIHSITH Yepe3 HECKOJIBKO JIET?
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EcTp 111 y MeHs1 BOOAyIIEBIICHUE U MOTHBAIUsA?

Urto siBnsieTcs AJisi MeHd MoTUBanuen ceiuac? Yepes msth jaet?

KakoBsl cuiibHBIE U cl1a0ble CTOPOHBI MOEH MOTHBAIMN?

K xakum MeponpusaTusM s IpUOETHY, YTOOBI YO IUTHCS, YTO MOs paboTa OyaeT B Ommxaime
TOJIbI OTBEYATh MOMM JIMYHBIM TPEOOBAHUSIM?

OKOHOMHUYECKOE COCTOSIHUE

KakoBo MO€ 5KOHOMHMUYECKOE MOJI0KEHUE?

EcTb nu y MeHs TUYHBINA OOKET, KAKOB OH, MIPUJICP>KUBAIOCH U 51 €70 PaMOK?

Kakue mepsl s1 MOTY B cilydyae HEOOXOJAMMOCTH MPUMEHUTD ISl YIYUIICHUS Y9KOHOMHYECKOTO
COCTOSIHMS?

PuU3HYECKOe COCTOSHUE

Kaxosa mos obmas hopma?

Ha uem ocHOBaHa Most o1ieHKa?

briBaro 1 s Ha ocMOTpax y Bpaua?

ConuanbHOE COCTOSIHUE — YEJIOBEYECKUE OTHOILICHUS

HckpeHHe 11 1 KHTEpECYIOCh MHEHUEM M TOUKOW 3peHus aApyrux? Kak s ux yuntsiBaro?
HuTepecyroT T MeHs uyXue 3a00Thl ¥ MPOOIEMBI, Ipyroe MHEHUE?

Hagsi3p1BatoT i Apyrue CBOM MBICTH U MHEHUS?

VYmero i s cnymars?

YMero Jin g IEHUTH JII0JIeH, ¢ KOTOphIMU 0011atoch? Kak 3To mposBIiIsieTcst Ha MpaKkTHKe?
Ctpemitioch Ju 51 pa3BUBATh JIFOJIEH, ¢ KOTOPBIMH 00IAI0Ch?

Kak 51 3a0604ych 0 IpyKECKHUX OTHOIICHUSX ?

Ilcuxuyeckoe COCTOsSHUE

KakoBo Moe ncuxuueckoe cocTossHue?

Ha yem ocHoBana Mos omeHKa (COOCTBEHHOE WPEJICTaBICHHUE, TECThl, pPe3yIbTaThl
MEIUITMHCKOTO 00ce10Banusl)?

Kakue cTpecchbl OeCroKOsT MEHs B HACTOsIIee Bpems?

Kakmue ctpeccbl MOTyT 05kUJaTh MEHsI B OJrbKaiiinee Bpemsi?

He crnegyer nu MHe mOMEHATH 00pa3 *KU3HU, KPYT OOIICHHS,

x000u?

Hy>xnaroce 11 s1 B oMol ncuxuarpa’?




Kon NuaukaTop JOCTUKEHHS] KOMIIETEHLIUN
WMHJIUKaTopa OneHouHbIe CpeACTBA

KOHOMUMECKOE
COCTCHAHUE

CEMEMHAR
XWU3Hb

NCUXUYECKOE
COCTORHMU

SUIUYECKOE
COCTORHWE

COUWATIBHOE
COCTOAHME
{4enoBeYECKHE OTHOLWEHKA)

Puc. 1. IIlpumepHas cTpykTypa JUYHOIO KU3HEHHOTO IIJIaHa Kapbepbl MEHEIKEPA
CewmeliHas )KU3Hb
HmeroTcst 11 y MEHs yCJIOBUS U1 CO3AAHUsI CEMbU?
Crnenyet nmu 3aBecTH pedeHka (BTOporo)?
VY aensdro nu s 10CTaTOYHO BHUMAHUS POAUTENSAM, KEHE, 1EeTAM?
Kak nmyurie npoBouTh 10CYyT B KPYT'y CEMbH?
Kyna noexatp Ha oTABIX?
2. [locraHoBKa TUYHBIX KOHEYHBIX LIl kapbephl. LlensMu Moell kapbepsl SBISIOTCSA:

Most kapbepa J10JIKHa OCYLIECTBIISITHCS 10 r.
Kakue paxTopsl ciocoOCTBYIOT JOCTUKEHUIO MOEH Kapbepbl?
Kakue ¢pakTops! npensTcTByoT?
['oToB nu 51 3a7eiicTBOBATh ATH (PAKTOPBI UM MHE HY>KHO U3MEHHUTh CBOU 1IeJN?
3. BeigennTe OCHOBHBIE YacTHBIE 1IENH U 3a/1a4l, KOTOpble HEOOXOAMMO PEeIInTh B Orkaiiiiee
Bpemsi?
Curyanus 2. [ToctpoeHne kappeporpaMMsl 17151 MeHeKepa MIcXonHbIe TaHHbBIE U IOCTaHOBKA
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OneHouHble CpeCTBA

3ajaun. byaymmii cTyleHT Mo mepcoHaly OKaHYMBAeT BhICIIee yueOHoe 3aBeneHue. llepen
HUM BCTaeT BOMPOC, KaK MOCTPOUTH CBOM JaIbHEUIINN )KU3HEHHBIN MYTh.

[TocTpouTh KapbeporpaMMmy BO3MOXKHOTO KapbepHOTO NyTH (IIyTeil) MEHemKepa Mo
MIEPCOHAITY TOCJIE BBICIIETO y4eOHOTO 3aBEICHMS.

Memoouueckue ykasanus. Kappeporpamma — HHCTPYMEHT YIPABIICHUS KaPhEPOU,
MpeACTaBISIIONTUN co00H Tpaduueckoe OMcaHrue TOTo, YTO JOHKHO MPOUCXOIUTH HIIH
MIPOUCXOAUT C JIFOJIbBMH Ha Pa3IUYHBIX dTanax Kkapbepbl. [[poBoasTCS criennanbHble HAyYHBIC
WCCJICIOBAHMSI B 3aMHTEPECOBAHHBIX OPTraHU3aIUsAX, [0 PE3yIbTaTaM KOTOPBIX CTPOSITCA
KapbeporpaMMBbI JIJIsl Pa3JIMYHBIX CIICHUATUCTOB U PYKOBOIUTEIICH.

Kaprseporpamma cocrour u3 nByx dacted. OpHa dYacTb COAEPXKHUT IEpeueHb
JIOJDKHOCTEH, BRICTPOCHHBIX B MOCJIEIOBATEIBHYIO IIEMOYKY 110 BOCXOISAIIEH JIMHUHU, KOTOPBIC
MEHE/KEp MOXET 3aHMMaTh B TEUCHHE BCETO CBOETO KaphepHOTO MyTH C YKa3aHHEM CPOKOB
3aHATHS JOJDKHOCTEH B TOJax.

Bropas uacTe BKJIIOYAET XapaKTEPUCTHKY BUAOB  OOY4YEHHs, IOBBIIICHUS
KBTM(DHUKAIMH, TEPETIOIOTOBKH C yKa3aHWEM YYeOHBIX 3aBelICHHM, (PaKyIbTETOB, KypCOB,
KOTOpbIE HEOOXOIMMO TMPONTH MEHEIDKEpY Ha KapbepHOM MYTH, BKIIOYAs 3aIUTY
JUCCepTalluil M TOJTYYeHHE YYEHBIX CTENeHel M 3BaHWil, ¢ yKa3aHHWeM MepuojoB (B rojax)
npoxoxaeHust oOydeHus. CaMocCTOsITEIbHOE OOYYEHHE TakKe BXOAUT BO BTOPYIO YacTh
KapbeporpaMMbl. Cienyer OTMETHTh, UYTO CPOKHM HAaXO0XJIECHHUS Ha OTHENBbHBIX JOJKHOCTAX
JIOJKHBI YBSI3BIBATHCS CO CPOKAMU TTOCTOSTHHOTO O0y4YEHUS.
3aoanue 3. llpoanamusupyiite ¢GakTopbl cIOep’KUBaOIIMe Kapbepy, Ha mpumepe «Komekca
Heo(puTay.

BuumarenbHo o3HakoMmbTech ¢ Konekcom. Ilogymaiite, KakMx NyHKTOB B HEM HE
XBaTaeT, a Kakue SIBIAIOTCS JUIMHUMH. «OTpenaktupyire» 3Tot Komekc Tak, yToObI OH cTal
MOJIE3HBIMH U MIOMOT CJI€NIaTh YCIICIIHYIO Kapbepy.

Konekc neodura

1.He naBaif HEBBLIMTOIHUMBIX OO€EI[aHUN.

2.He pyuaiics 3a Apyrux.

3.IIpoBepsTs:

a) MPaBWJIHHO JIU TIOHSUT 3a/1a4y; 0) 3HAaeT JIu TBOM O0cc, UTo paboTy clesan HMEHHO ThI; B)
JIOBOJIEH 11 00cc TOOOIA.

4 Ecimu 06occ He WHTEpecyeTcs TBOMM MHEHHMEM WJIM HE BBICKA3bIBall €ro, WIM CHadaia
3apHTepecyil 0occa ciymarh Teos.

5.Ecnm 60cc HE AOBOJIEH, IPOCH €ro OOBSICHUTh, YeM UMEHHO.




Kon

I/IHI[I/IKaTOp JOCTHIKCHUA KOMIICTCHIIHN

MHMKATOPA OneHouHbIe CpeACTBA
6.Jlep>xucy mojanplie OT TUIEMEHHM «TJA3€lolMX W3 OKOH» (Wararomuxcs 0e3 [ena,
KYPHJIBIIMKOB, Oy(ETHBIX 3aBCeraaTacR).
7.He crecHsiics 3a1aBaTh BOIPOCHl YMHBIM COTPYIHHUKAM.
8.3amaBail BOMpOCHI, KaK MPaBUIIo, MOCJIE TOT0, KaK caM CJeall MOMbITKY OTBETUTh Ha HUX.
9.Hayunch «OTCTpenHMBaTh «XpOHO(AroB»» (3T0 ABYHOTHE Oecrepble C MSATKOW MOYKOH yxa
CYIIECTBA, )KUBYIINE B OCHOBHOM B OOJIBIINX OPraHU3AlUAX U MPOU3BOASIINE Kydd Mycopa U3
CJIOB ¥ Oymarm).
10.TmatenbHO 0TOMpai coOECEeTHUKOB.
11.Bynp npykemo0HbIM HE TOJIBKO C COOAKOM, KOTOpask KPYTUTCS BO3JIe oduca.
12.Crapaiics NOHATH:
a) 3a4eM HYXXHO OTJEIY TO, YTO ThI JMYHO JIeNaelib, 0) KaKkoBa POJIb OTIENA B JKU3HU BCEH
OpraHH3aIiy; B) KAKOBA MUCCHUSI OPTaHU3AIMH B OOIIECTBE.
13. Crapaiics y3HatTh, 4TO JymaeT 00CC MO MOBOJY MyHKTA 12.

OIIK-3.3: DopMUpYET CUCTEMY KITHOUYEBBIX NOKa3areneil | IIpumephulii nepeuenv mem 00K1a006

COLMAIBHO-9KOHOMHUYECKOH AP PEKTHBHOCTH

ACATCIIBHOCTH nepcoHala, YMEET
HCIIOJIB30BAaTh  pPE3YyJbTaTbl pacuc€Tta A
HOATOTOBKH peI_HeHI/Iﬁ B o0iactu

ONTUMU3AIMHU (PYHKIMOHUPOBAHUS CHUCTEMBbI
YIIPABJICHUS IIEPCOHATIOM, UM OTIEIBHBIX €€
MOJICUCTEM

1. Pa3HOBHIHOCTH KaJIpOBBIX CIyk0 B coBpeMeHHOI Poccun

2. Ctpyktypa u Ha3HaueHue «llomoxxeHus 06 oTnenax, ciyx6ax»

3. CtpyKTypa 1 Ha3HaYeHUE JTOJKHOCTHOM MHCTPYKLIUU

4. YripaBieHrue KOMIETeHIIMEN TepcoHaa

5. OnepaTuBHBIH 11aH pabOTHI ¢ IEPCOHAIOM

6. CyIIHOCTb ¥ IPUHIUIIBI MApPKETHHTA TIepCOHAala

7. JlemoBast olieHKa nmepcoHaia

8. IlokazaTenu 1enoBO OIEHKH TIEpcoHala

9. MeTo/bl OLIEHKHU MepCOoHalIa

10. TIpodeccronanbpHasi OpueHTaIMs IEpCcoHAaa

11. YopaBnenue TpyaoBOH ajanTtanyen nepcoHana

12. UadopmarmonHoe odecrieueHue npoiecca aaanTainuu

13. Ynopasnenue ne10BoM Kapbepoil mepcoHaia

14. Yopasnenue ciry>keOHO-podecCOHaNbHBIM MTPOABHKEHHEM TIepCOHaa
15. Yopasnenue KagpoBbIM pe3€pBOM MEPCOHAIA

16. BricBoOOXA€HNE TTEpCOHAIa

17. YopaBneHnrue courabHbIM pa3BUTHEM MEPCOHATIA

18. MoTuBalus ¥ CTUMYJIMPOBaHUE TPYAOBOM AESITEIBHOCTH NIEPCOHAIIA
19. OTHKa AeOBBIX OTHOWIEHUI B OPTaHU3aLuN

20. IToHATHS Kapbepsl U 3TAlbl Kapbephl
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21. YrpaBneHue AejI0BON Kapbepoii

22. Cucrema miaHUpOBaHUS KaJIpOBOIO pe3epBa

23. Poranus kapoB Kak 3JIEMEHT CUCTEMbI YIIPABJICHUS JICJI0BON Kapbephbl
24. Ouenka 3 PeKTUBHOCTHU AESITENbHOCTH KaIPOBBIX CIIYkKO




0) Ilopsimoxk mnpoBegeHUS TNPOMEXKYTOYHOH AaTTECTANMM, IOKA3aTeJIM W KPUTEPHH
OlLCHUBAHMSL!

[IpoMexxyTouHasi arTecTalusl BKIIOYAET TEOPETUUYECKUE BOMNPOCHI, IMO3BOJISIOIIME OLECHHUTH
YpOBEHb YCBOEHHUS 00Y4aIOIIUMUCS 3HAHUM, U IPAKTHUYECKUE 3a[JaHUsl, BBIABIIAIOIINE CTEIICHD
c(hOpPMUPOBAHHOCTH YMEHUH U BIAJACHHIA, TPOBOAUTCS B (hOpMeE 3aueTa.

3aueT 1Mo JAaHHOM TUCIUILIMHE MPOBOJIUTCS B YCTHOU (hopMe MO BOMpOCaM K 3a4eTy, KOTOPBIN
BKJIKOYACT OJUH TEOPETUYECKUM BOIIPOC U OJHO IPAKTUYECKOE 3aJaHUE.

[Toka3zaTenu u KpUTEpUU OLICHUBAHUS

- «3a4YTEHO» - BBICTABJIACTCS IPU YCIOBUHU, €CIU CTYACHT ITOKA3bIBAET XOPOLIME 3HAHUSA
yueOHOro MaTepuana IO TeMe, 3HAeT CYUIHOCTh JWUCHUIUIMHBI, CBOOOJHO BBIIOJIHSET
MPAKTUYECKUE 3aTAHUSI.

[Ipu 3TOM CTYZIEHT JIOTUYHO U MOCIEA0BATENIbHO U3J1araeT MaTepuai TEMbI, PACKPBIBAET CMBICII
BOIIPOCA,  JA€T  YJOBIECTBOPUTEJIBHBIE  OTBETHl HA  JIONOJHUTEJIBbHBIE  BOIPOCHI.
JIOMONHUTENBHBIM YCIIOBUEM TIOJIYYEHUS OLEHKHM MOTYT CTaThb XOPOIIME YCHEXH IpHU
BBITIOJIHCHUHM CAMOCTOSITEIbHOM M KOHTPOJIBHOW PabOThI, CHCTEMaTUUYecKasi akTUBHAs paboTa
Ha MPaKTUYECKUX 3aHATHUAX.

- «HE 3aYTEHO» - BBICTABJISECTCSA MPU YCIOBUU, €CIIU CTYACHT BJIaJI€ET OTPHIBOYHBIMHU 3HAHUSMU
O CYUIHOCTH AMCUHMIUIMHBI, JAET HEIMOJHBbIE OTBETHI HA BOIIPOCHI U3 OCHOBHOW JIUTEPATYPHI,
PEKOMEHJIOBaHHOM K KypCy, HE€ MOXET OTBETUTh Ha JIONOJHUTEIbHBIE BOMIPOCHI,
IIPEAJIOKEHHBIE ITPEIIOAABATEIIEM.



Ipuio:xkenue 3
MeTtoauueckre peKOMEeHIaluu AJIsi CAMOCTOSITENIbHOM paboThI CTYIEHTOB

B npomecce BBIMOJHEHHUS CaMOCTOATENBHOM pabOThl CTYAEHTHI JIOJDKHBI HAayUUThCS
BOCIIPUHMMATh CBEJICHHS Ha CIIyX, (PUKCUPOBATh MH(OPMAIMIO B BHJIE 3alUCEH B TETPAISX,
palboTaTh ¢ MMCbMEHHBIMU TEKCTAMH, CAMOCTOSITEIbHO M3BJIEKAs U3 HUX IOJIE3HbIE CBEACHUS
u opopmisisi X B BUJIE TE3UCOB, KOHCIEKTOB, CHCTEMAaTU3UPOBaTh WH(POPMALMIO B BHJIE
3all0JIHEHUs TAaOJML, COCTaBJIECHUS CXeM. BakHO HayuyuTbCs BBIJEIATH IVIABHBIE MBICIU B
JIEKLUMHU MpenojaBareist 1100 B MUCbMEHHOM TEKCTE; aHAJIM3UPOBATh SBJICHUS; ONpPENEIATh
CBOIO MO3UIMIO K TOJIyYEHHBIM Ha 3aHATUAX CBEIEHUSM, YeTKO (HOpMYJIMpOBATH €€;
apryMEHTHUPOBAaTh CBOIO TOYKY 3PEHUS: BBICKA3bIBATH OLICHOYHBIE CYKJICHHS; OCYLIECTBIATh
camoaHanu3. Heo0XoauMo yuuThCsl BialeTh YCTHOM M NMHCBMEHHOH peublo; BECTHU JMANIOT;
y4acTBOBaTh B JUCKYCCHUM; PpAacKpblBaThb COJAEp)KAHME HM3ydyaeMoill mpoOieMbl B
MOHOJIOTUYECKOI peun; BBICTYNATh ¢ COOOICHUIMH U JIOKJIa1aMHU.

Koncnekr nexkunn. CMbIca IPUCYTCTBUS CTYJIEHTA Ha JIEKIIMM 3aKJIIOYAET BO BKJIIFOYEHUHU €T0 B
aKTUBHBII IIpOLIECC CIIYIIAHMs, NTOHMMAHHUS U OCMBICIEHUS MaTepuaia, MOATOTOBICHHOIO
npernoaBaTesieM. DTOMY CIOCOOCTBYET KOHCIIEKTHBHAS 3aMUCh MOJYYeHHON WH(pOpMaIny, ¢
[IOMOLIBI0 KOTOPOM B JaJbHEMIIEM MOXXHO BOCCTAHOBUTH OCHOBHOE COZACpIKaHHE
MIPOCIIYILIAHHON JIEKIIUH.

JU1s ycnemHoro BeINOJIHEHUS 3TOH pabOThl COBETYEM:

- MOATOTOBUTH OTJAENIbHBIE TETPaau IJs KaXKJI0Tro MpeAaMeTa. 3aluch B HUX JIydllle BECTH Ha
OJTHOW CTOpPOHE JIMCTAa, YTOOBI TO3]HEE Ha YMCTOW CTpaHUIE 3alucaTh JAONOJIHEHUS,
YTOYHEHMS], 3aMeUaHusi, a TakKe cOOCTBEHHbIE MbICIH. C MOMOIIBIO Pa3HOLBETHBIX PYyYEK
WK (pI0MacTepoB MOXKHO OY/ET BBIACTUTH 3ar0JIOBKH, Pa3/ieibl, TEPMUHBI U T.1.

- HE 3alMChIBaTh MOAPSA BCE, UTO TOBOPHUT JiekTop. CTapaiiTech BHauaie BbICAYIIATh U MOHATH
MaTepHal, a 3aTeM YK€ 3a(h)UKCHPOBaTh €ro, HE yIycKas OCHOBHBIX IOJIO)KEHUI U BBIBOJIOB.
CoxpansiiTe JOoruKy usnoxeHus. OOparuTe BHUMaHHE Ha HEOOXOIUMOCTh TOYHOW 3amuCH
ONPEACIICHUH U ITOHATUH.

- OCTaBUThb MECTO Ha CTpaHMIIE CBOOOJHBIM, €CJIM HE€ YCIENIM OCMBICIUTh M 3a-MHCaTh 4acTh
uHpopmanuu. [0 OKOHUAHUMIO 3aHATUS C MOMOILBIO OJHOKYPCHHMKOB, INPENOAaBaTeNs WU
y4ueOHUKa Bbl CMOKETE€ BOCCTAHOBUTH YITYIIEHHOE.

- yIenaTh BHUMaHHE TpaMOTHOMY odopmienuto 3amnuceil. Hayuurech rpaduuecku scHo u
yI00HO pacnojaraTh TEKCT: BBIWIEHSATh a03allbl, MOAYEPKUBATh TJIABHBIE MBICIIH, KIIFOUEBbIE
CJIOBA, TOMeENIaTh BBIBOABI B PaMKU M T.n. HemanoBakHOe 3Haue€HHE HMEET M YETKas
CTPYKTypa JEKIUH, B KOTOPYIO BXOJOUT IUIaH, JIOTMYECKH BBICTPOEHHAs KOHCTPYKLUS
OCBEILEHUS KaXJ0ro MyHKTA IUIaHA C apryMEHTaMH M JJ0Ka3aTelbCTBAMHU, PA3bSICHEHUSIMU U
MpUMepaMHu, a TaKXKe CIHCOK JTUTepaTyphl IO TEME.

- HAY4YMThCS MHCaTh pa3z0opuumBO U ObicTpo. UTOOBI B AanbHeWIIeM HE TpaTUTh BpeMs Ha
pacindpoBKy COOCTBEHHBIX 3alMCEH, CIEIUTE 3a aKKypaTHOCTHIO MOYEepKa, HE YKOHOMBTE
Oymary 3a cueT YIUIOTHEHUs TeKkcTa. KoHCHmekTupys, NOnb3yHTech OOLMIETPUHATHIMU
COKpALIEeHUSIMH CJIOB M YCIIOBHBIMHM 3HAaKaMH, €CJIM €CTb He0OXOIUMOCTb, TO MpHU-AyMaiiTe
COOCTBEHHBIE COKpAILlEHUS.

- YMETb OBICTPO M YETKO MEPEHOCUTh B TETPab rpauueckue pUCYHKH M TaOmuupbl. Jas aTux
L[eJIed MPUTOTOBbTE MPO3PAUYHYIO JIMHEWKY, KapaHaaml M pe3nHKy. CTapaliTech Kak MOXHO
TOYHEE CKONMUpPOBaTb M300pakeHHEe ¢ JOCKU. Ecnm HarmsaHelii MaTepuanl TpyAHO
BOCIIPOM3BOJIMM B YCIIOBHAX JICKIIUH, TO CAETANTE €ero cJI0BECHOE OMMCaHUe ¢ 0000IAIOIINMU
BBIBOJIAMHU.

- IIPOCMOTPETh CBOU 3aIUCH IOCIE OKOHYAHMA JeKIuH. [loguepkHUTE U OTMEThTE pa3HBIMU
1BeTaMH (uiomMacTepa Ba)KHbIE MOMEHTHl B 3amucsxX. VcrnpaBbTe HETOYHOCTH, BHECHUTE
HeoOXoauMble JornonHeHus. He TpaThTe Bpems Ha NepenuchiBaHWE KOHCIIEKTA, €CIU OH
OKa3aJcsl He COBCEM yAauHbIM. COBEPIIEHCTBYITECH, 3AIMUCHIBAs TIOCIECAYIOIUE JIEKIIHH.

ITonroroBka kK ceMHMHApCKUM 3aHATHSIM. CeMUHAap — OJMH U3 OCHOBHBIX BUAOB NPAKTUYECKUX
3aHATUHM MO I'yMaHMTapHbIM JuciumianHaM. OH npeaHa3sHayeH Ul yriyOJIeHHOro M3y4eHus



OTIENBHBIX TeM H KypcoB. [1o popme npoBeneHunst ceMuHapsl 00OBIYHO MPEACTABISIOT CO0OM
pelieHue 3aaa4, o0CyKIeHue JT0KIa/10B, Oeceay Mo MIaHy WK JUCKYCCHUIO 10 Mpodieme.

[ToaroToBka K 3aHATUSM 3aKIIOYAETCs, MPEXKIE BCEro, B OCBOCHHWU TOTO TEOPETUUECKOTO
MaTepuasa, KOTOpbIii BBIHOCUTCS Ha oOcyxkaeHue. /1y 3Toro Heo6XoauMo B MEPBYIO OYepeb
NEepeYnTaTh KOHCIEKT JIEKIWW WJIM pas3ienbl y4eOHHKA, B KOTOPBIX IPUCYTCTBYET
ycTaHoBouHas nHpopmanus. M3ydeHre pekoMeH10BaHHOM TUTEpaTypbl HEOOXOAUMO CIETaTh
MaKCUMAaJIbHO TBOPUYECKH — HE MPOCTO YKJIAIbIBas B MAMATh HOBBIC CBE/ICHUS, a OCMBICIUBAs
U aHAIM3UPYS MaTepua. 3aKpernuTh CBOM 3HAHUS MOXKHO C TIOMOIIIbIO 3aMUCEel, BBIMUCOK WIIH
TE3UCHOT'O KOHCIIEKTA.

Ecnu cemunap npeacraBiieH AOKIaJaMH, TO OCHOBHasi OTBETCTBEHHOCTb 3a €ro MpOBEICHUE
JeKUT Ha JTokiaguukax. Kak crmenars 310 ycnemHo cMoTpute B pasznene «Jlokman». OxHako
POJIb OCTAJIBHBIX YYaCTHUKOB CEMUHApa He JAO0KHA ObITh maccuBHOU. CTYIEHTHI, IPOCITYIIaB
JOKJIaJl, 3alHChIBAIOT KPAaTKO TJIABHOE €ro COJEpKaHWe H 3aJai0T BBICTYMAIOUIEMY
YTOYHSIIOIINE BOMpPOocoB. Uem Oosiee OCHOBATENbHOM ObLIa JOMAIIHSS MOJArOTOBKA MO TEME,
TEM aKTHBHEE IMPOUCXOAUT OOCYKICHHE MPOOIEMHBIX BONMpocoB. Ha cemmHape Bcsiuecku
MOOUIPSETCS TBOPYECKAsl, CAMOCTOSITENIbHAS MBICTb, JIA€TCS BO3MOKHOCTH BBICKA3aTh
KPUTHYECKHE 3aMEYaHusl.

becena mo mmany mpencraBisier co0oil 3apaHee MOJArOTOBIEHHOE COBMECTHOE O00-CY>KICHHE
BOIIPOCOB TE€MbI KaXJbIM M3 YYaCTHHUKOB. JTa ¢opMa MoTpeOyeT OT CTYAECHTOB HE TOJIBKO
XOpOIIeH CaMOCTOSITEIbHON MPOpPa0OTKA TEOPETHUECKOro Marepuaia, HO M yMEHHe
y4acTBOBATh B KOJIJIEKTUBHOM AUCKYCCHUU: KPATKO, YETKO U SICHO (OPMYIHPOBATH U H3IaraTh
CBOI0O TOYKY 3pEHHS TMepel COKYpPCHHKaMH, OTCTAaWBaTh IO3UIMIO B HAYYHOM CIIOpE,
MIPUCOSANHSITHCS K Uy>)KOMY MHEHUIO WM ONIIOHUPOBATH APYTUM YUYaCTHUKAM.

Pedepat — camblil mpocTOif M HAMMEHEE CaMOCTOATENbHBIN BUJT TUCbMEHHON paboThl. CyTh €ero
COCTOUT B KPaTKOM H3JI0KEHUHU COAEPKAIIMXCSl B HAYYHOH JTUTepaType B3IJIAJ0B U UICH 1o
3amaHHon Teme. Pedepar He TpeOyeT OpUTMHAIILHOCTH W HOBU3HBL. B HeM olleHWBaeTcs
yYMEHHUE CTyAEHTa paboTaTh C KHUTOM: BBIAEIATH M (OPMYJIHpOBaTH Mpobdiemy, oTOMpaTh
OCHOBHBIE TE3MCHl M BCIOMOTATeNbHBIC JaHHBIC, JIOTUYECKH BBICTpaMBAaTh MaTepHal,
IpaMOTHO O(POPMIIATH HAyUHBII TEKCT.

Crynenram npejjaraercs /iBa Buja pedepaTHbix padboT:

PedepupoBanne HaydHOM JUTepaTypbl MpPEACTAaBIsSET COOOW COKpallleHHOE H3JI0KEHUE
COJZIepKaHUsl CTaThM WJIM KHUTH C OCHOBHBIMH CBEJCHUSMHU M BBIBOJIaMHU. Takue pedeparsl
aKTyalbHbl TOTJa, KOT/Ia B IOPUIMYECKUX HMCTOYHHMKAX MOSIBIISETCS HOBBIH TEOPETHUYECKHM
WIA TPAaKTUYECKH MaTepuai 1mo u3ydaemoil teme. OT cTyaeHTa TpeOyercs, BHUMATEIBHO
O3HAKOMUBIINCH C TEPBOMCTOYHUKOM, MAKCUMaJlbHO TOYHO M TIIOJHO TepelaTh €ro
conepxanue. s aToro menecooOpa3zHo BBIOpaTh (OPMY IMOCIEAOBATEIBHOTO HW3JIOKEHUS
MPOYUTAHHON KHUTH, HE MEHssI ee OOIIMiA TUIaH U CTPYKTYpy (TJ1aBbl, pa3zensl, naparpadsl).
Heo0XxomuMo COXpaHHTh JIOTHKY TOBECTBOBAHHS M I03a00THTHCS O CBSI3HOCTH TEKCTA.
ABTOpCKHE, OpUTHHAIbHBIE U HOBATOPCKHE MBICIM U WJAEU JIydlle NepelaBaTb HE CBOUMHU
CIIOBaMH, a ¢ MOMoIIbI0 HuTUpoBaHusa. O0beM pedepara OyIeT ONpenensaTbes ColepKaHueM
HCTOYHMKA, a TaKXe €ro HayyHOW M MpakTHYeckod IleHHocThio. Ho B mobom ciywae
MPEINOYTeHNUE OTHAeTCS KPATKOCTH W JIAKOHWYHOCTH, YMEHHIO OTOMpaTh TJIaBHOE U
0CBOOOXXIAThCs OT BTOPOCTEIIEHHOTO.

Pedepar mo teme mnpencrasisier 0030p HaY4YHBIX B3IVIAJIOB M KOHLEMIUH MO MPOOIEMHOMY
BOIIPOCY B H3y4aeMO TeMe.

- Ecniu Bam mpeasnioskeHa Tema Takoro pedepara Ha BbIOOp, TO MPEANOYTEHHUE CeyeT OTAATh
TOW, KOTOpasi IJisi Bac MHTEpecHa WM 3Hakoma. OHa He JODKHA OBITH OYEHb CIIOKHOU U
00BEMHOM, B IPOTUBHOM citydae pedepaT OyJeT HalOMHHATh KYPCOBYIO padoTy.

- Jlis moaroToBKH pedeparta CTyIEHTY HEOOXOAMMO CaMOMY HJIM C YYaCTHEM IIpEroaBaTess
nogoOpaTh HUCTOYHUKH HHPopmaruu. Creayer 1Mmo3a00THTHCS, YTOOBI B BalleM CITHCKE
OKa3aJIuCh HE CIy4aiHble, a IEHHbIC B HHPOPMALIMOHHOM IUIaHEe KHUTU. MOYKHO BBIITOJHUTD
paboty, 0OpaTUBIINCH U K OJHOMY UCTOYHUKY — MOCOOMI0, MOHOTpaduu, uccienoBannio. Ho
JydIlle, €Clii Bbl 0OpaTUTECh K ABYM-TPEM HAYYHBIM TPyIaM — 3TO IO3BOJIUT IMPEJICTaBUTH
po0GJIeMy ¢ HECKOIBKUX TOUEK 3PEHUS U BbICKA3aTh JIMYHBIE MTPEIOUYTEHUS.

- OgHMM U3 TIaBHBIX KPUTEPHEB OICHKH pedepara OyAeT COOTBETCTBHE €r0 COAEpIKaHUS
3asiBIeHHON Teme. g 3Toro Oeryio 03HAaKOMUBIIUCH C TIEPBOMCTOYHUKAMHU COCTaBBTE



NpeaBapUTENbHBINA TU1aH Oyaymiero pedepaTta, 0003HAYMB B HEM NPHHLUMIHAILHO BaXKHBIC
MOMEHTHI U 3Talbl OcBelleHus mpoobiemsl. [locne Toro, kak y Bac mosiBATCs pabouyue 3amucu
10 pe3yJbTaTaM U3y4YeHHUs] HAyYHOH TUTepaTypbl 1 oOmupHas HHGOPMALUS 110 TEME B IIETIOM,
MOXKHO OyleT CKOppeKTHUpoBaTh oOmMii 1iaH pedeparta. Crapaiitech mpu padboTe HaJ HUM
TIIATENIFHO M30aBIATHCA OT «HU3JIMIIECTB»: BCAKOTO pPOAA aOCTPAKTHBIX pacCyKACHUH,
Ype3MEpHBIX MOAPOOHOCTEN M MHOTOYHCIEHHBIX MPUMEPOB, KOTOPBIE «Pa3MBIBAIOT» TEMY
WJIY YBOJSAT OT HEE.

Crpykrypa pedepara BKIO4YaeT B ceOs BBEJCHHME, OCHOBHYIO 4YacTb M 3akitodeHue. Bo
BBEJICHUN (POPMYIUPYIOTCS LENW U 3a7a4d paboThl, €€ aKTyaldbHOCTb. OCHOBHAs YacTh
npejcTaBisier co0oil IMocieqoBaTeIbHOE U apryMEHTHPOBAHHOE W3JIOKEHUE Pa3IuYHbIX
TOYEK 3peHHUs Ha MpobieMy, ee aHalu3, MpeanojaraeMple MyTH pelIeHUs. 3aKI0YeHUe
000011aeT OCHOBHBIE MBICIIA UM OOOCHOBBIBACT MEPCIEKTUBBI JAIbHEHIIET0 HCCIeI0BaHuUs
tembl. Eciin pedepar mocrarouHo oObeMeH, To moTpeOyeTcsl pa3fefieHHe TeKCTa Ha pa3/ieibl
(rnaBel, maparpadsl). MmrocTpaTUBHBIN MaTepuan — TaOJUIbI, CXeMbl, TpadUKH — MOTYT
pacnosaraTbcsi Kak BHyTPU OCHOBHOM 4acTH, Tak U B pazzene «lIpunoxeHue.

O6bem pedepara 3aBUCHUT OT LIeNe M 3agad, pemiaeMbix B pabore — oT 5 g0 20 crpaHuIll
MAaIIMHOIIMCHOI0 TEKCTa Yepe3 ABa nHTepBasa. Ecnu B 3a1aHUM, BBIJJAHHOM IIPENOAABATEIEM
00BEM HE OTOBApPHUBAETCA, TO CIEAYET UCXOIUThH U3 Pa3yMHOM 11€1eCO00pa3HOCTH.

B pedepare B 00s13aTeIbHOM TOPSAAKE Pa3MEIIAlOTCA TUTYIbHBIM JTUCT, MJIaH WK OTJIaBJICHUE
paboTBhI, a TAK)KE CIIMCOK MCIIOJIb3YEMO JTUTEPaTyphI.

OO0byHO pedepaT MOXKET 3ayMTHIBAGTCS Kak MHUChbMEHHas paboTa, HO HEKOTOpHIE
IpernojaBaTesd MPaKTUKYIOT MyOJMYHYIO0 3alIUTy pedepaToB MM UX «O3BYYHMBAaHUE» Ha
CEMHHApPCKUX 3aHATUAX. B 9TOM cilydae HE0OOXOIMMO MPUIIOKUTH JOMOJHUTEIbHBIC YCUITUS
JUISL TIOATOTOBKH ITyOJIMYHOTO BBICTYIUIEHHUS IO MaTepuaiaM pedepaTHoil paboThl.

Joknan npezacrasisier cob6oit ycTHyo hopMy coobuierus uHpopmanuu. OH UCHOIB3YETCs B
BY3€ HAa CEMMHAPCKUX 3aHATHUSAX U HA HAYYHBIX CTYyJE€HYECKUX KOH(DEPEHIHSIX.

[ToaroToBka moKiIaza OCYIIECTBISIETCS B JBa OSTara: HalMCaHUE MUCbMEHHOIO TEeKCTa Ha
3aJlaHHYI0 TEMY M TOJTrOTOBKAa YCTHOTO BBICTYIUIEHHS IEpell ayJuTOpuel clyliarenei c
ocBelleHneM 3Toi Tembl. [InceMeHHbIH Jokiaa opopmiseTcs Kak pedepart.

[Tpu paboTe HaJ AOKIAZAOM CIEAYET YUeCTh HEKOTOPbIE CIeMPUUIECKHE OCOOEHHOCTH:

* O0beM J0KJIa/1a I0JIKEH COTJIACOBBIBATHCS CO BPEMEHEM, OTBEIE€HHBIM JIJIS1 BBICTYIUICHUS.

* [Ipu BeIOOpE TEMBI HYKHO YYUTBHIBATH HE TOJILKO COOCTBEHHBIE MHTEPECHl, HO M MHTEPECHI
NOTEHIMAJbHBIX ciymaTeneil. Bame cooluieHne HeoOXO0IMMO COIJIaCOBBIBATh C YPOBHEM
3HaHUU U TOTPeOHOCTEN MyOINKH.

* [IoaroToBIIEHHBIN TEKCT JOKJIajga JOJKEH XOPOIIO BOCHPHHMMAThCA Ha ciyX. [axe ecin
O0TOOpaHHBIN BaMU MaTepHall CII0)KEH U HEOIHO3HAUYEH, TOBOPUTD KEJIaTeIbHO IPOCTO U SICHO,
HE Meperpyxas pedb HayKooOpa3HbIMU 000POTaMHU U CTIEHU(PUUECKUMHU TEPMUHAMH.

Cnenyer OTMETHTb, YTO HMHOT/A MpenojaBaTellb HE TpPeOyeT OT CTYJAEHTOB MUCHBMEHHOTO
BapHMaHTa JOKJIaJa U OLEHHUBAET MX PabOTy UCKIIOUYUTEIHHO MO YCTHOMY BhICTymieHHI0. Ho
3HAYUTENIbHO Yallle TUChbMEHHBIN JTOKJIa/ MPOBEPSIETCA U €ro KayecTBO TaKkKe OI[CHUBAeTCs B
6ayutax. BHe 3aBUCMMOCTH OT TOTO, HY)KHO MJIM HE HYXXHO OyJeT cllaBaTh Ha MPOBEPKY TEKCT
Oyaymiero BBICTYIUICHHUS, COBETYEM HE OTKAa3bIBAThCS OT MHCHMEHHOM 3alMCH JO0KJIana. JTO
MOMOJKET N30€XaTh MHOTHX OIIMOOK, KOTOpPBIE CIYYal0TCs BO BpPEeMsl YCTHOM MMITPOBU3ALINU:
OTKJIOHEHHE OT TEMbI, HapYIIEHUs JIOTHYECKOH MOCIIeI0BaTeIbHOCTH, HEOpexHOe oOpalieHne
C IMTaTaMH, 3JI0YNOTpeOsieHue AeTalssMd W T.1. Ecau Bbl XOpOUIO Bia/ieeTe HaBbIKAMU
CBOOOJTHOHM peun M 00amaere BBICOKOW KYJbTYPOW MBIIIUICHHS, TO 3aMEHUTE MHUCHMEHHBIN
JIOKJIaJl COCTABJICHUEM TE€3UCHOTO MmiaHa. C ero moMoInbko 3auKCUpyiHTe OCHOBHBIE MBICTH U
U, BBICTPONTE JIOTUKY TIIOBECTBOBAHUS, OTOEpUTE SApPKUE U TOYHBIE MPHUMEPHI,
copMynupyiTe BHIBOIBI.

[Tpu MoAroTOBKE K YCTHOMY BBICTYILJIEHUIO BO3bMHUTE Ha BOOPY>KEHHE HEKOTOPHIE COBETHI:

¢ Jlyumnii BapHaHT BBICTYIUICHUS MEpe] ayIUTOPHEN — 3TO CBOOOIHAS peub, HE OCIIOKHEHHAS
yTeHueM Tekcta. Ho ecium y Bac He BbIpaOOTaHO YMEHHE O0IIAaThCs ¢ MyOJIuKoi 0e3 OyMaxKH,
TO HE MBITAWTECh cHeNaTh 3TO cpazy, 0e3 moAroToBkH. OcBaMBaTh 3TOT OMNBIT HYXXHO
MIOCTETIEHHO, OT JI0KJa/1a K JJOKJIaay yBelIuyuBas o0beM pedn 0e3 3arisiibIBaHus B TEKCT.

* Ecntu BBl HaMepeHbl CYMTHIBATh [JOKJIAJ C 3arOoTOBJICHHBIX IHUCHBMEHHBIX 3aIllUCeH, TO
rocrapaiitechb, 4ToObl YTEHHE OBLIO «XYJOKECTBEHHBIM»: 0003HAauUaiiTe May30i JIOrMYecKue



NEepeXobl OT YaCTH K YaCTH, BBIICISITE MHTOHAIIMOHHO 0CO00 BayKHBIE MBICIIH U aPTyMEHTHI,
BapbUPYHITE TEMII PEUH.

* Yuras nokiaa, He TOPOIUTECH, JEJAUTE ITO KaK MOXKHO CriokoiHee. [lToMHuTe, 4TO CKOPOCTH
IIPOM3HOLIEHHUS TEKCTa Iepe] CIylaTesiMH BCerja JOJDKHA ObITh Oojee MEIJICHHOHM, ueM
CKOPOCTb Balllel II0BCETHEBHOW peyH.

* CBepbpTEC NMUCBMEHHBIM TEKCT ¢ XPOHOMETPOM, Ul 3TOTO IPOYMTANUTE €r0 HECKOJIBKO pa3 ¢
CEKYHJIOMEpPOM B pyKax. B ciyuae, ecnu J0KJIaJ OKaXETCs CIMILIKOM JJIMHHBIM WIN
KOPOTKHM, IIPOBEIUTE €ro pPEeKOHCTPYKUUI. OgHAaKO BMECTE C COKPALICHUSAMH WIH
JIOTIOJIHEHUSIMM HE «I10TepsnTe» TeMy. He nmoanaBaiiTech MCKYLIEHHIO paccKa3aTb BCE, 4YTO
3HaeTe — MOJIHO U OJPOOHO.

* Obpatute BHMMaHue Ha TeMOp W cuily Bamiero roisioca. O4eHb Ba)xxHO, 4TOOBI Bac OBLIO
CJIBILLIHO B CaMbIX OTJAJECHHBIX YaCTSAX ayJUTOPUH, U IIPH 3TOM BbI HE «IIIYIIMIN» BOJIU3U Bac
HaxoJMIIMXCS ciymiareneil. Bappupyiite TeMOp peun, OH mpuiacT €l BbIPA3UTENbHOCTb U
MIOMOJKET U30eXKaTb MOHOTOHHOCTH.

* Cnenure 3a CBOMMH ecTaMH. YUpe3mMepHas >KECTUKYISILMS OTBJIEKAET OT COACpKaHUS
JIOKJIaJa, a IIOJIHOE €€ OTCYTCTBUE CHUIKAET ACUCTBEHHYIO CUILy BbICTyIieHus. [locrapaiitech
M30aBUTHCA OT HKECTOB, JEMOHCTPHPYIOIIUX Balle BOJIHEHHE (KOTJa KpYTATCS PYyYKH,
TepeOsATCs IYrOBUIBI, 3aJlaMbIBAIOTCS Maiblibl). MCronb3yiTe >KeCTbl — BBIPA3UTEJIbHBIC,
OIMcaTeNbHble, IOAPaXKaTeIbHbIE, YKa3yIOLIME — JJIS IIOJHOTHI [IEPEAAYH BaIIUX MBICIICH.

* YCTaHOBUTE 3PUTEIBHBIM KOHTAaKT C ayauropueil. He cTouT Bce BpeMsi CMOTPETh B OKHO,
OIlycKaTh IJ1a3a WINM cocpeloTauuBaTbes Ha Tekcre. CrapaliTech 3pUTENbHO OOLIATHCSA CO
BCEMU CIIyLIATEIsIMH, MEPEBOJIA B3IJISA OT OAHMX K ApyruM. He oOpamiaiite BHUMaHue Ha
ONO3JIaBLIIMX M HE IpEpbIBacTe CBOW JOKIax 3amedaHusimMu. Ho Bmecte ¢ TeM cienure 3a
peakuuel myOoIMKH Ha Ballle BbICTYIUIEHHE (0J100pEeHHe, yCTaloCTh, HHTEPEC, CKYKY) U €CIH
CMOYKETE, BHOCUTE KOPPEKTUBBI B PEUB C IIEJIBIO MOBBIILIEHUS HHTEPECA K €70 COACPKAHUIO.

* OTBeyaTh Ha BOIPOCHI B KOHIIE BBICTYIUIEHHS HAJ0 KPaTKO, YETKO U YBEPEHHO, 0€3 JIMIIHUX
nojxpobHocreit u moBTopoB. [locrapaiiTech mnpeayrajgaTb BO3MOXHBIE BOMNPOCHI CBOMX
cllyliaresnae u moAroTOBUTHCS K HUM 3apaHee. Ho eciau ciayyuTcs, 4TO Bbl HE 3HaeTE OTBETa
Ha 3aJlaHHbIIl BaM BOIIPOC, HE OOHTECh B 3TOM MPHU3HATHCS. JTO 3HAUUTENIBHO JIydlle, YeM
OTBEYaTh HE 10 CYIIECTBY WJIM OTIIYYHUBATHCA.

* [IpoBenuTe reHepaIbHYIO PENETHLIMIO CBOETO JOKIaJa Mepes Ipy3bsiMU WU OIU3KUMH. ITO
IIOMOXET 3apaHee BBIIBUTH HEKOTOpPbIE HEJOCTAaTKU — CTHJIMCTUYECKH clladble MecTa,
TPYAHOIPOU3HOCUMBIE CcJOBa U  (pasbl, 3aTgHyTble BO BpPEMEHM 4YacTh M T.J.
[Ipoananu3upyiite CBOIO JAUKIINIO, MHTOHAINH, KecThl. CrenaiiTe Tak, YTOObI OHU TTOMOTAJIH,
a He MelllaJIi YCHEIIHO MPEICTaBUTh MYOJIUKU MOATOTOBIEHHBIA BaMH JJOKJIAI.

[IpeseHTanust — COBpEMEHHBIH CHOCOO YCTHOTO WJIM HHUCHBMEHHOIO IPEICTaBICHUS
MH(OPMAIINU C UCTIOJIB30BAHUEM MYJIbTUMEIUHHBIX TEXHOIOTH.

Cy1iecTByeTHECKOIbKOBAPHAHTOBIIPE3EHTAIHH.

* [Ipe3eHTanus ¢ BBICTYIUIEHUEMAOKIAAUNKA

* [Ipe3eHTanus ¢ KOMMEHTApUAMUAOKIAIUNKA

* [Ipe3eHTanus uisi CaMOCTOSITEILHOTO IIPOCMOTPA, KOTOPask MOXKET IEMOHCTPUPOBATHCA MEPEN
aynuTopueil 0e3 ydacTus JOKJIaquuKa.

[ToaroToBka mpe3eHTaIMK BKIIOYAET B ce0s1 HECKOJIBKO 3TAIOB:

1. [ImannpoBaHue npe3eHTaun

OT OTBETOB Ha ATH BOMPOCHI OYJIET 3aBUCETh BCE MOCTPOCHHE MPE3EHTAINH:

* KAaKOBO IpeAHa3HAYeHHWE M CMBICH MPE3eHTAlUM (IEMOHCTpalMs pe3yabTaTOB HAYYHOU
paboThI, 3aL1UTa AUIIIIOMHOTO IPOEKTA U T.1.);

* KAaKyIO pojib OyZeT BBIIOJIHATH NPE3EHTAlMs B X0/1€ BBICTYIJICHUS (CONPOBOXKICHHUE JJOKIIA1a
WJIU €0 WIIOCTPALus);

* KakKoBa IIeJIb NMpe3eHTAINH (MHPOPMUpPOBaHUE, YOIKICHUE WIH aHAIIN3),

* Ha KaKoe BpeMs paccuMTaHa Mpe3eHTalus (KOpoTKoe - 5-10 MUHYT WM IMPOJOJKUTEIBHOE -
15-20 munyT);

* KakoB pa3Mep U cocrtaB 3pureibckod ayautopun (10-15 dyenmoBek wimm  80-100;
IIPEIoIaBaTeN , CTYCHThI WM CMEILIEHHAs ayJUTOPHS).

2. CtpyKTypHpOBaHUEHHPOPMALIUN

* B MIPE3CHTAINH HE A0HKHA ObITh MeHee 10 cimaifos, a 001Iee ux KOJU4YecTBO MpeBbimath 20 -



25.

* OCHOBHBIMM IPUHIMIIAMU TIPU COCTABJICHUM IPE3CHTALUN JOJDKHBI OBITh SICHOCTb,
HarJsiJHOCTb, JIOTMYHOCTb U 3alIOMUHAEMOCTH;

* Ipe3eHTalus JO0/KHA UMETh CLIEHapUui U YETKYI0 CTPYKTYpY, B KOTOpOH OyayT OTpa)KEeHBI
BCE IPUUMHHO-CJIEICTBEHHBIE CBSI3H,

* pa0oTa HaJ Npe3eHTalueld HaYMHAETCsl IOCJE TIIATEJIbHOr0 OOJYMBIBAaHMS M HAIUCAHUSA
TEKCTa JOKJIaAa, KOTOPbIi HEOOX0aMMO pa3OuTh Ha (hparMeHTbl U 0003HAYNTH CBSI3AHHBIE C
KaX/IbIM U3 HUX 3aJ]auil U JCHCTBUS;

* MEPBBI IAr — 3TO ONpEeAeNCHHE TIJaBHOW HJIEH, BOKPYT KOTOpOH OyaeT CTpOHUTHCS
IIpe3eHTaLMs;

* YacTh MHPOPMALUU MOXKHO ITEPEBECTH B JIBA THUIIA HATJIATHBIX MOCOOUI: TEKCTOBBIE, KOTOPHIE
IIOMOTYT CJyLIaTeNsM CJIEeIUTh 3a XOJOM pa3BepTbIBaHHUS apryMEeHTOB U TIpaduyeckue,
KOTOpbI€ WUIIOCTPUPYIOT TIJIaBHbIE IYHKTHl BBICTYIJIEHUS W CO3JAIOT 3MOLMOHAJIbHBIE
00pas3pbl.

* CIOKEThl MPE3CHTALMd MOTYT pPa3bsACHATh WM WUIOCTPUPOBATH OCHOBHBIE IOJIOKEHUS
JIOKJIa/1a B CaMbIX pa3HOOOpa3HBIX BapUaHTaX.

OdeHb Ba)XHO HANTH NPaBUIIbHBINA OaJlaHC MEXy PEUbIO TOKJIAIUMKa U COIPOBOXKIAIOLUIUMU €€
MYJIbTUMEIUHHBIMU JIEMEHTAMHU.

JsaToronenecoo0pasHo:

* ONpeAeNnTh, 4YTO OyJeT NPEACTAaBICHO Ha KaXJOM claiae, 4To OyneTr B 3TO BpeMs
TOBOPUTHCSI, Kak OyZET c/ieaH nepexo K cieayoleMy clainy;

* caMble BaXHbIC WJI€M U MBICIU OTPa3UTh M Ha ClIaiJlax U MPOU3HECTU CIOBAMM, TOIJA Kak
BTOPOCTENEHHbIE — IO cl10BaMHU, JIM00 Ha claiiax;

* uH(OpMAaIMIO Ha claiiiax MpeACTaBUTh B BHJIE TE€3HCOB — OHMU COINPOBOXKAAIOT MOJPOOHOE
U3JI0KEHHE MBICJIEH BBICTYNAIOIIET0, a He HA000pOT;

* JUISl Pa3bsICHEHMsI TMOJIOXKEHHUH JO0KIIada MCIOIb30BaTh Pa3HbIe BHJIbI CIIAlJIOB: C TEKCTOM, C
TabIUIaMH, C JMarpaMMamy;

+ mo0as Ipe3eHTalus JOHKHA UMETh COOCTBEHHYIO IpaMaTypruto, B KOTOPOU €CTh:

«3aBsi3ka» - NPOOYXKIEHHEe HHTepeca ayJUTOpPUHM K TeMe COOOLIEHMs (SpKUM HarisaHbIHI
npuMep);

«pa3BUTHE» - JIEMOHCTpPALUsl OCHOBHOM HWH(OpPMAlMU B JIOTMYECKOH IOCIEA0BaTEIbHOCTH
(ueperoBaHME TEKCTOBBIX U Ipa)MUECKUX CIIANI0B);

«KYJIbMUHAIUS - MPEJICTABICHHE CaMOTr0 I1aBHOT0, HOBOT'O, HEOKUAAHHOTO (IMOLIMOHATIBHBIN
pEeYeBOI WM UIUTFOCTPATUBHBIN 00pa3);

«pa3BsizKka» - HOpPMYyITUPOBAHHUE BBIBOJOB MIIM MPAKTHUYECKUX PEKOMEHAALUH (BUICOPAN).

3. OopmieHue npe3eHTaum

OdopmiieHne mpe3eHTay BKII0YaeT B ce0sl CIEAYIONIYI0 00s13aTebHYI0 HH(POPMAIIHIO:

TUTyIBHBIN JTUCT

- IPEJCTABIISET TEMY JIOKJIala U UMS aBTOpa (UM aBTOPOB);

- Ha 3alUTe KypCOBOW WJIM JUIJIOMHON paboThl yKa3blBaeT (paMHUINIO U MHUIUAIBI HAYYHOTO
PYKOBOJIUTENS MJIM OpraHU3alHu;

- Ha KoH(epeHIUIX 0003HavaeT AaTy U Ha3BaHUe KOH(epeHINH.

[Tnan BBICTYIUIEHUS

- (hopmynupyet ocHOBHOE coiepkaHue 10kaaaa (3-4 myHkra);

- (huKcupyeT NopsAAOK U3JI0KEHUs HHpOopMaIuy;

ConeprkaHue npe3eHTaluu

- BKJIIOYAET TEKCTOBYIO U TpapuuecKyto HHPOpMAIIHIO;

- WUTIOCTPUPYET OCHOBHBIE ITYHKThI COOOIIECHNUS;

- MOKET MPEJICTABIATh CAMOCTOSITEILHBIN BapHAHT JOKJIA/a;

3aBepuieHue

- 000011a€eT, MOABOAUT UTOTH, CYMMHPYET HH(POPMALIUIO;

- MOJKET BKJIFOUYATh CIIMCOK JIMTEPATYpPBI K TOKIALY;

- COJICPXKHT CJIOBA 0JIaroJapHOCTH ayAUTOPHH.

4. JInzaitH npe3eHTaluuu

TexkcToBoeodopMieHHE

* He cTOMT 3amofiHATH ClIali[l CIUIIKOM OOJIBIIMM OOBEMOM HH(OpMalUM - JIy4Ile BCEro



3aIOMHMHAIOTCS He 6osee 3-X (hakToB, BHIBOJOB, ONPEICIICHU.

* OnTUMaIbHOE YHMCIIO CTPOK Ha ciaiae — 6 -11.

* Kopotkue ¢pa3el 3anmomuHaOTCs BH3yalnbHO Jydimie. IIyHKTBI mepedHedl He JOJKHBI
IIPEBBIIIATH JIBYX CTPOK Ha (pa3zy.

* HaubGonpmas 3QeKTUBHOCTD TOCTUTACTCS TOTJA, KOT/Ia KIIFOYEBBIE MYHKTHI OTOOpaXaroTCs
10 OIHOMY Ha Ka)XJIOM OTJICJIbHOM ClIaijie

* Eciu TEKCT COCTOMT M3 HECKOJIBKUX a03a1eB, TO HEOOXOMMO YCTaHOBUTH KPac-HYIO CTPOKY H
MHTEpBaJl MEX/y ab3alamu.

* KiitoueBbie ciioBa B WHGPOPMALMOHHOM OJIOKE BBIIEIAIOTCS LBETOM, MIPUPTOM WIH
KOMIIO3ULIUOHHO.

* Nudopmanuio mpeanodTuTeNbHee pacrojiaraTh TOPU30HTAIBHO, Hamboliee BaXXHYIO - B
LIEHTPE 3KpaHa.

* He cnenyer 3m0ynoTpedisaTh OONBIIMM KOJTHYECTBOM IPEJIOTOB, HAPEUHA, TpHUIIaraTebHbIX,
BBOJIHBIX CJIOB.

* [{ucdpoBbie Marepuanbl Jydiie NPEJACTaBUTh B BHJIE TPAUKOB M AMAarpaMM — TaOIHIBI C
U(GPOBBIMU TaHHBIMHU Ha CJIaiiie BOCIPUHUMAIOTCS IJI0XO.

* HeoOxoqumo oOpaTuTh BHUMaHHWE Ha TPAMOTHOCTHh HamucaHusi Tekcra. OmuOKu BO Bech
9KpaH NPOM3BOJAT HENIPUATHOE BIIEUATIEHUE

[lIpudrooeodhopmiieHre

» lllpudpTer 6e3 3aceuek (Arial, Tahoma, Verdana) umraroTcsi ierde, 4Yem TpPOTECKH.
Henb3sicMenMBaThpa3inyHbIETUIBIIIPU(TOB B OJTHOUIIPE3EHTALUH.

* [lIpudToBOii KOHTPACT MOXKHO CO3[aTh IOCPEACTBOM pa3Mepa IIpH(Ta, €ro TOJIIMHEI,
HauepTaHus, GOpMbl, HaNpaBJIEHUS U L[BETA;

* Jlns 3arosioBka roautes pazmep mpudra 24-54 myHkTa, a 1 TekcTa - 18-36 myHKTOB.

* KypcuB, mnopuepkuBaHue, >XUPHBIH MIPUPT HCIONB3YIOTCS OTPAaHUYEHHO, TOJBKO JUIs
CMBICIIOBOTO BBIJICIIEHUS (PparMEHTOB TEKCTA.

* JIns OCHOBHOI'O TEKCTa HE PEKOMEHYIOTCS TPONUCHbIE OYKBBI.

[{BeToBOCOGOpMITEHHE

* Ha ogHOM crnaiiie He ncnomb3yercst 0osiee Tpex 1BETOB: (OH, 3ar0JIOBOK, TEKCT.

* [[Ber mpudTa 1 uBeT PoHA JOIDKHBI KOHTPACTUPOBATH — TEKCT JOJDKEH XOPOIIO YHTATHCS, HO
HE pe3aTh IJ1a3a.

* Jlns hona mpeanovTuTeNnbHEe XOJI0HBIE TOHA.

* CyliecTBYIOT HE couyeTaeMble KOMOMHALMU 11BETOB. OO 3TOM MOXHO y3HaTh B ClIEUATIbHON
JTUTEparype.

* UepHblil IBET UMEET HETaTUBHBIN (MpauHblil) NOATEKCT. benblil Ha YEpHOM YHUTAETCs III0XO.

* Eciim mipe3enTanms OonbIas, TO €CTh CMBICT Pa3feiuTh €€ Ha YacTH C MOMOIIBIO IIBETa —
pa3HbIi IBET CIOCOOEH CO34aBaTh Pa3HbIM YMOLIMOHAIBHBIN HACTPOH.

* Henb3s BeIOMpaTh (hOH, KOTOPBIM COAEPKUT aKTUBHBIN PUCYHOK.

KommnozuimonnoeopopmieHue

» Criegyer coOmogath enuHbId cTHb odopmiteHus. OH MOXET BKJIIOYATh ONPEICICHHBINA
mpudT (rapHUTypa U 1BET), POH IBeTa WU (POHOBBIH PHCYHOK, JEKOPATHBHBIM 3JIE€MEHT
HEOOJIBIIIOTO pa3Mepa H T.I.

* He npuemiiemsl cTUiIN, KOTOpBIE OyIyT OTBIEKATh OT MTPE3EHTALIMH.

» KpynHbie 00BEKTH B KOMITO3UIIH CMOTPSTCSI HEBAYKHO.

* BeciomorarenbHass uHpopMarus (yrnpaBisiollde KHONKH) HE JOJDKHA MpeobianaTh Han
OCHOBHOM (TE€KCTOM U WJUTFOCTPAIIHECH ).

* Jlns cepbe3HOil mpe3eHTay 0TOUPatoTCs AOIOHBI, BBIITOJIHEHHBIE B IEIIOBOM CTHUJIC.

AHUMaIMoHHOC0(HOPMIICHHE

* OcHOBHAs POJb aHUMAIMH — JO3UPOBAHUS MHPOPMALUU. AyIUTOPHs, KaK MpaBUIIO, JIydlle
BOCIIPUHUMAET UH(OPMALHIO MOPLUUSIMH, HEOOJIBIIMMHU 3pUTEIBHBIMU ()parMEeHTaMH.

* AHUMAIMSI HCTIONIB3YETCS ISl IPUBJICUEHUS! BHUMAHUS WIHM IEMOHCTPALUHU Pa3BUTHUS KaKOTO-
6o mporecca

* He croutr 3moynoTpeOnsTh aHUMAIMOHHBIMH A(QEeKTaMH, KOTOphIE OTBJIEKAIOT OT
COJIEp KAHUS WIIM YTOMJISIFOT IJ1a3a YUTAIOLIETO.

* OcoOeHHO HEXeJaTelIbHO YacTOe HCIONb30BaHUE TAaKUX AHMMAIMOHHBIX 3()(eKToB Kak
BBUIET, BPALlICHUE, BOJIHA, TOOYKBEHHOE MOSIBIICHHE TEKCTA.



3ByKOBOCO(GOpPMIICHHE

* My3bIKaJIbHOE COIPOBOXKACHUE NPU3BAHO OTPa3sUTh CYTh WINM HNOJYEPKHYTh OCOOCHHOCTH
TEMBbI CJIaiiJla WA BCEH MPE3EHTALNH, CO3AaTh ONPEACIICHHBIN YMOLMOHAIBbHBIA HACTPOU.

* My3bIKy Lesecoo0pa3HO BKIIOYaTh TOIJA, KOTAA Mpe3eHTalus HIeT 0e3 CIOBECHOIo
COIIPOBOXKACHMUSL.

* 3ByKOBOE COIIPOBOKACHHUE HCIOJIb3YETCsl TONBKO 10 HEOOXOIUMOCTH, IOCKOJBKY Jaxe
(doHOBast THXasg My3bIKa CO3/IACT U3MUIIHUHI TyM M MEIIAET BOCHPUATHIO COACPIKaHUSI.

* HeoOxoqumo BbIOpaTh ONTHMAlIbHYK0 TIPOMKOCTb, YTOOBI 3BYK OBLI CJBIIIAH BCEM
cIIylaTesieM, HO He ObLI OrTTyIIHTEIbHBIM.

I'padpuaeckoeodopmiaeHue

* Pucynku, ¢otorpadum, auarpamMmbl NPU3BaHbl JONOJIHUTH TEKCTOBYIO HWH(POPMALUIO WIH
nepeaats e€ B 6ojee HarasiiHOM BUJIE.

* Henp3st mpeacTaBisiTb pUCYHKH ©  (OTO IUIOXOTO KadyecTBA WM C HCKaKCHHBIMH
IPONOPLMSIMH.

* XenarenbHo, 4TOOBI M300paKeHHE OBUIO HE CTOJIBKO (POHOM, CKOJBKO HJLIIOCTpALUeEH,
PaBHOM IO CMBICITY CAMOMY TEKCTY, YTOOBI IOMOYb II0-HOBOMY IOHSTh U PACKPBITh €TO.

* Cnenyer n3beratb HEKOPPEKTHBIX WILIOCTPALNNA, KOTOPblE HEMPABUIBHO WU JIBYCMBICIEHHO
OTpaXKaroT CMbICT UH(OPMALIUH.

* HeoOxoa1mMo 1103a00TUTHCSI O pABHOMEPHOM M PAllMOHAIILHOM MCIIOJIb30BAaHUU ITPOCTPAHCTBA
Ha Cllaiijie: eciM TEeKCT MEPBHYEH, TO TEKCTOBOW (pparMeHT pa3MeIIaeTcsi B JEBOM BEPXHEM
yIiy, a TpagMuecKuil pUCYHOK BHU3Y CIIpaBa U HA000pOT.

* MmocTpauuy  peKOMEHAYETCS CONPOBOXKJATh IOSCHUTENbHBIM TekcroMm. [loamuen k
KapTUHKaM JIy4llle€ BBIIOJHATh COOKY WM CHHM3Y, €CIM 3TO TOJIbKO HE Ha3BaHME CaMOIo
crnaina.

* Eciiu rpaduueckoe n3o0paxkeHne UCHOIb3yeTcsl B KadecTBe (pOHA, TO TEKCT Ha 3TOM (OHE
JIOJKEH OBITh XOPOIIO YUTAEM.

Tabnuibl U cxembl

* He cTouT BCTaBIATh B NMpPE3EHTALMIO OOJbIINE TAOIMIBI — OHM TPYIHBI AJI BOCHPHSTHSL.
Jlydme3aMeHUTbUXTpaduKaMu, TOCTPOSHHBIMUHAOCHOBEATUXTA0IINII.

* Ecnu Bce ke TaOnuIly MokaszaTh Halo, TO CIEAyeT OCTaBUTh KaK MOXHO MEHbIIE CTPOK U
CTOJIOIOB, 0TOOPAB U Pa3MECTHB TOJIKO CaMble BaXKHbIC JaHHBIE.

* [Ipy wncnonb30BaHMM CXeM Ha cilaiilax HEoOXOJUMO BBIPOBHSATH psIbl OJIOKOB CXEMBI,
paccTosiHuEe MeX Ay 0J0KaMu, 100aBUTh COETMHUTEIbHBIE CXEMBI IPU IIOMOIIY HHCTPYMEHTOB
ABToduryp,

* [Ipu co3gaHny cXeM HY)KHO YUUTBIBATh CBA3b MEXY COCTAaBHBIMM YaCTSIMHU CXEMBI: €CIIM OHU
paBHO3HAYHBI, TO 3aMOJHAIOTCS OJHUM IIPUPTOM, (OHOM U TEKCTOM, €CIU €cTb
nepBoCTeNeHHass HH(pOpMalMs, TO OHa BBIIENAETCS OCOOBIM CHOCOOOM € MOMOIIBIO
OpraHMU3aIMOHHBIX AUArPAMM.

Aynuo u BuzeoopopmiieHue

* Buzeo, KuHO U Tese MaTepuaibl MOTYT OBITh HCIIOJIb30BAHBI MOJIHOCTHIO WM (PparMEeHTapHO B
3aBUCHMOCTH OT LI€JIEH, KOTOPBIE IIPECIIELYOTCS.

* [IpogomKuTENbHOCTE (QHIbMa HE JOJDKHA TpeBbmarh 15-25 muHyT, a ¢parmenra — 4-6
MUHYT.

* Henb3s ucnonb3oBath 1Ba GpuiIibMa Ha OTHOM MEPONPUATHH, HO TIOKa3aTh GparMeHThl U3 ABYX
(UIBMOB BIOJIHE BO3MOXKHO.

[ToaroroBka k 3au€ry / sk3ameHy. ['OTOBUTBCS K 3au€Ty / 3K3aMEHY HYXKHO 3apaHee U B
HECKOJBKO 3TamoB. /[1s3Toro:

* [IpocMarpuBaiiTe KOHCHEKTHI JIEKIMH Cpa3y MOCHe 3aHATHNA. DTO TMOMOXET pa3o0parbcsi C
HENOHSTHBIMU MOMEHTAMHU JIEKIIUM M BO3HMKIIMMHU BOIIPOCAMH, IOKA €ILE JIEKIHs CBeXa B
HaMATH.

* berno npocmaTpuBaiiTe KOHCIEKTHl JO Hauyaja CIEAYIOIIEro 3aHATHS. JTO IO3BOJIUT
«OCBEKUTh» MPEABIAYILYIO JIEKLIUIO U MOATOTOBUTHCS K BOCIPUATHIO HOBOTO MaTepuaa.

» Kaxxnyro Heieno oTBOJUTE BpeMs AJIsl OBTOPEHMSI POMIEHHOI0 MaTepHaia.

HenocpeacTBeHHONIPUIIOATOTOBKE:

* Ynops04bTe CBOM KOHCIIEKTHI, 3aIIMCH, 3aJaHUS.

* [IpukuHbTE BpeMs, HEOOXOAMMOE BaM JJIsl TIOBTOPEHHUS KaxaoW vactu (0Jioka) MaTepuaia,



BBIHOCUMOTO Ha 3a4er.

CocTaBbTe pacnicaHKe ¢ y4€TOM CKOPOCTH MOBTOPEHUS MaTepuana, sl 4ero

Pazmenute Bompockl st 3adéra / 9K3aMeHa Ha 3HAKOMbBIE (MO JIGKIIMOHHOMY KYypCY,
ceMHHapaM, KOHCIIEKTUPOBAHUIO), KOTOPbIE MOTPEOYIOT JIUIIb MOBTOPEHUS U HOBbIE, KOTOpbIE
npuACTCA OCBAauBAaTh CaMOCTOATCIIBHO. Haunwnte ¢ TeM XOpomo BaM HU3BECTHBIX U 3aKpPCHUTC
UX C TMOMOUIbI0 KOHCIEKTa M y4yeOHUKa. 3aTeM IOMOJHUTE CBOM TEOpETHUYECKHM Oarax
HOBBIMU 3HAHUSMH, 00513aTEIHFHO BOCIIOIB30BABIIUCH PEKOMEHIOBAHHOM JIUTEPATYPOH.
[IpaBmiIbHO HCTIONB3YHTE KOHCYNIBTALMU, KOTOPbIE MPOBOAUT Mpernoaasarens. [Ipuxoaure Ha
HUX C 3apaHee MpopadOTaHHBIMH CaMOCTOSITEILHO BoOIpocamMu. Bbl MOXkeTe MOIy4YuTh
pa3bsCHEHUE MO TMOBOJY CIOKHBIX, HE J0 KOHI[A MOHATHIX TEM, HO HE PAaCCUUTHIBAHTE BO
BpeMs KOHCYJIbTAIIMH HA MCUEPIIBIBAIOIIYIO HHPOPMAIUH 110 COJIEPKAHUIO BCETO Kypca.



