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JIner akryaauszanuu padoueil mporpaMmbl

Pabouast mporpamMmma repecMoTpena, 00cykaeHa u o100peHa s peanuzamnuu B 2025 - 2026
yueOHOM oy Ha 3acefaHuu Kadeapbl MeHeKMEHTa U TOCYIapCTBEHHOTO YIIPABICHUS

IIporokomor 20 1. Ne

3aB. kadeapoii O.JL ﬁaSapOBa

Pabouast mporpamMmma repecMoTpeHa, 00CcykaeHa u 0100peHa s peanuzamnuu B 2026 - 2027
yueOHOM roy Ha 3acefaHuu Kageapsl MeHeIKMEHTa U TOCYIapCTBEHHOTO YIIPABICHUS

IIporokomor 20 1. Ne

3aB. kadempoii O.JL ﬁaSapOBa

Pabouas nmporpamma nepecMoTpeHa, o0cyxaeHa u ogodpena st peanmsanuu B 2027 - 2028
y4eOHOM roy Ha 3aceqaHuu kadeapsl MeHeHKMEHTa U FOCYAapCTBEHHOTO YIIPABICHUS

IIporokomor 20 1. Ne

3aB. kadeapoii O.JL ﬁa3ap013a




1 Iles1u ocBOCHUS TN CHMILTHHBI (MOYJI51)

[lenpt0 OCBOCHUS MUCIMIUIMHEI ' YUETHBIE CUCTEMBI B KaIpPOBOM JIEJIOMPOU3BOJICTBE "
SIBIIIETCSI TIOMyYEHUE CTYACHTAMU OCHOB TEOPETHYECKHUX 3HAHUHN M MPAKTUICCKUX HABBIKOB TIO
(GhOPMHUPOBAHHUIO M peaM3allMi KaJpPOBOM TMOJUTHUKHA OpPraHU3aIluH, a Takke (HOpMHUPOBAHHE
3HAHMA W TPAKTUYECKHX HABBIKOB MO COOpY, XpaHEHWIO, OOpaOOTKe, aHaau3y M OICHKE
nHpopMmaIy, HeOOXOAMMON ISl YIPABICHUS JEATEIbHOCTHIO OPraHU3allud C COOJIFOACHUEM
JIEUCTBYIOILEr0 3aKOHOIATEeILCTBA 1 HOPMATHBHEIX IOKYMEHTOB.

2 MecTo THCHHUIIMHBI (MOYJIAA) B CTPYKTYpPe 00pa30BaTe/IbHOI MporpaMMal

JlucuumiuHa Y4YeTHble CHCTEMBbl B KaJpOBOM JEJONPOMU3BOJACTBE BXOJUT B YaCTh
y4eOHOro M1aHa (OpMUPYEMYIO YIaCTHUKAMH 00pa30BaTeIbHBIX OTHOLIECHUH 00pa30BaTeIbHON
IIPOrPaMMBI.

Jus  u3ydeHus  AMCUMIUIMHBL  HEOOXOAMMBI  3HaHMA  (YMEHHUs,  BIAJCHHS),
c(OpMHUPOBAHHBIC B PE3Y/IbTATE U3YUCHHSI JUCIUTUTUH/ IPAKTUK:

Metozos0rus 1 METO/Ibl HAYy4YHOT'O UCCIIEOBAHUS

W HHOBaIMOHHOE TPEIPUHUMATEIBCTBO

OCHOBBI HAyYHOW KOMMYHHKALIUU

WHocTpaHHBIN S36IK B TPOPECCHOHATBLHOMN NS TETbHOCTH

Opranu3zannoHHas KyJbTypa

TpynoBoe 3akOHOIATETBCTBO

Crpareruueckoe ynpaBJlieHUE IEPCOHATIOM

VYnpaBieHYecKHii aHaIU3 U yueT

DKOHOMHUKA Tpyza

dopmupoBaHuE KaipoBOM MOJIUTHUKY U [IJIaHUPOBaHHUE NIEpCOHAIa OPraHu3aluu

WNHdopmanoHHbIE TEXHOJOIMM M MPOrpaMMHBIE CPEACTBA YIPABICHUS IEPCOHAIOM
OpraHu3aluu

Cucrema ynpaieHHs IEPCOHATIOM OpraHU3aluu

OCHOBBI 5KOHOMHUKH U YIIPABICHUE NPEANIPUITHEM

JlokymeHTaIrmoHHoe obecreueHrne KaapoBoil paboThI

[Icuxonorus ynpasneHus

[IpodeccuonanbHasi MEpPenoAroToBKa M IOBBIIEHUE KBATU(pHUKAIMKM MEpCcoHaIa B
OpraHu3aIusIX

CucremMa BHYTpPEHHET0 KOHTPOJISL YIIPABIIEHHUS IEPCOHATIOM

VY4yebHasg - MpakTUKa IO MOJYYEHUIO TMEPBUYHBIX MPO(ECCHOHANBHBIX YMEHUN U
HaBBbIKOB

Ananutnyeckas o0paboTka JaHHBIX AJis BbiosHeHUs: BKP

VYuebHas - HayuHO-UCCIIe0BaTeNbCKas paboTa

3HaHus (YMEHMUs], BIAJCHUS), TOJYYEHHbIE NPU U3YYEHUU NAHHOW TUCIUIUIMHBI OynyT
HEOOXOUMBI JUISl U3yUeHUS UCIUIUTNH/TIPAKTHK:

OcHOBBI 0€30MaCHOCTH TPYAA

OneHka SKOHOMMYECKONM U COIHabHOM A((EKTHUBHOCTH YIpPaBICHUS] IEPCOHAIOM
OpraHu3aluu

KazxpoBblil KOHCAITHHT U ayIUT

TexHosoruu arrecTalii ¥ OLEHKH IepcoHaia

ConnanbHO-Tpy10Bas aJanTanys nepcoHaia

[Ipou3BojacTBEHHAss - HAy4YHO-MCCIIEOBATENbCKasg pabora (IO TeMe BBITYCKHOM
KBaJIM(UKAIIMOHHOU pabOThI)

IIponsBoacTBEHHAs - IPEATUIIIIOMHAs IPAKTUKA

IToaroroBka k cade u cjadya rocyapCTBEHHOTO SK3aMEeHa

[ToaroroBka Kk mpoiietype 3aliyThl ¥ 3allMTa BHITYCKHON KBATM(PUKAIMOHHOMN paboThl

KazpoBblil KOHCAITHHT U ayIUT



3 KomnereHunu o0y4aroiierocsi, popMupyemMbie B pe3yabTaTe 0CBOEHUs

AMCHUIJIMHBI (MOYJISI) M IIJIAHUPYEMbIE Pe3yJbTAThl 00y4eHUs

B pesynbrare OCBOCHMS IUCHUIUIMHBI (MOIYyJsA) «YYETHbIE CHUCTEMBI B KaJpOBOM
JIEJIONPOU3BOJICTBEY 00yUaIOIIUIiCs JOHKEH 001aaTh CIeIyIOIIUMHA KOMIETEHIUSAMU:

Kon unaukaropa

I/IH,[[I/IKaTOp JOCTHIXKXCHHA KOMIICTCHIIMH

[1K-5 CnocobeH nmpuMeHsATh METO/IbI ()YHKIIMOHATBHO-CTOMMOCTHOTO aHAIM3a U MHCTPYMEHTBI
MOTHUBALMHM U CTUMYJIMPOBAHUS TPYLOBOU JEATEIBHOCTH IIPU (POPMHUPOBAHUU SKOHOMHUYECKOTO
MEXaHU3Ma YIPABJICHUS] IEPCOHAIOM

I1K-5.1 [IpuMeHseT SKOHOMHUYECKHE MEXAaHHU3MBbl YIPABJICHUS IIEPCOHAIOM IIPH
(hopmupoBanny 3PHEKTUBHBIX CIIOCOOOB YIIPABICHHUS

[1K-5.2 [IpoBomuT  (HYHKIMOHATBHO-CTOMMOCTHBI  aHANU3  JIEATEIbHOCTH
IIEPCOHAJIA, YIIPABJISIET PACX0IaMHU Ha IIEPCOHAI U KaJIPOBBIMU PUCKAMU

I1K-5.3 OcymecTBiseT 1 KOHTPOJIMPYET MPOLECCHl MOTUBALMYA U CTUMYJIMPOBAHUS

TPYJAOBOH JEATEIHHOCTH TEPCOHANIA, OIEHUBACT HMX JKOHOMHUYECKYIO U
COLMANILHYIO D(P(HEKTUBHOCTD




4. CTpyKTypa, 00bEM U coep:KkaHue TUCHUIIMHBI (MOAYJIsA)
OO0mas TpyI0€MKOCTh JUCIUIUIMHBI COCTAaBIsieT 3 3a4eTHBIX enuuuil 108 akax. gacoB, B TOM

qyuce:

— KOHTaKTHas pabora — 8,7 akaj. 4acoB:
— ayIuTOpHas — 8 aKkaJl. 4acos;

— BHeaynuTopHas — 0,7 akaJl. 4acoB;

— caMocTosTeNnbHas pabora — 95,4 aka. 4yacos;

— B hopMe npakTuyeckoit moaroroBku — 0 akaj. yac;

— IMOATOTOBKA K 3a4éTy — 3,9 akaj. yac
dopma aTTeCcTaIiy - 3a4€T

AynuropHas ) =
KOHTaKTHas paboTa E 3 dopma TeKyIIEero
g X Bu KOHTPOJIS
Paznen/ Tema 2 (B axaz. 4acax) g A . P Koxn
> 3 © | caMOCTOSITENBbHOM | ycIieBaeMOoCTH U
JTACIUTUTAHBI R [ . | xommeTeHmn
o & paboThI IIPOMEKYTOYHOM
na6. | mpakr. | € &
Tlex. . 128 aTTecTaluu
3aH. 3aH. | O &
1. 1. lenu u 3ama4u KaJpoOBOTO
ydera
CaMmocrosTensHoe
u3yyeHue y4eOHoM .
i yHee VYerubIit ompoc,
11 1. Hemm wu 3amaum M HayaHOH MpoBEpKa IK-5.1,
K.a os.oro era 2 1 1 234 JIATCPATYpEL. WHAUBUIYAJIBHBIX IIK-5.2,
P yi Brimonnenue JHBIyaT TIK-5.3
3aJaHuH.
MPAKTHIECKUX
3a1aHUN.
HWroro no pazaeny 1 1 23,4
2. 2. IMopsimok  BeneHUs
KaJpOBOTO yuera:
HOPMaTHUBHO-IIPAaBOE
peryiupoBaHue TPYIOBBIX
OTHOILICHUH
CaMmocrosiTensHoe
2.1 2. Tlopsimok BencHUs M3yYeHre yueOHOH .
e A i yHes VYcTHbli onpoc,
KaJpOBOTO ydera: 1 HAy4IHOH IK-5.1,
poBepKa
HOPMAaTHUBHO-TIPaBOE 2 1 1 24 JUTEPATYPHI. TIK-5.2,
WHUBUAAYaTbHBIX
perylIupoBaHre TPYAOBBIX Brinmonnenue - TK-5.3
OTHOIIICHHI MPAKTHIECKUX ’
3a/laHuil.
Hroro no pazneny 1 1 24
3. 3. Tlonste W BUIBI CHUCTEM
KaJIpOBOTO  JIEJIONPOM3BOJICTBA
(KD
CamocTosaTenbHOoe
u3ydeHue y4eOHOH v .
. CTHBIH OTpOC,
3.1 3. Ilonsartue u BHIBI U HAYIHOM HDOBE Kz TIK-5.1,
CUCTEM KaapoBoro| 2 1 1 24 JIUTEPATYPBHI. POBEP TIK-5.2,
MHIUBHIYaTbHBIX
nenornpousBoacraa (KIIT) Brinonnenue saanmii TK-5.3
MPAKTUYECKHUX ’
3a/1aHui.
Hroro no pazneny 1 1 24
4. 4. Oco0GeHHOCTH KaJpOBOTO
yueta B «1C:3YII»




CaMocCTosTeNnbHOS
u3yueHHe y4eOHOH

VYerubIit onpoc,

4.1 4, OcobennocTu U Hay9HOH TIK-5.1,
MIpoBEpKa
KaJpOBOTO yuera B 24 JUTEPATYPHI. S TK-5.2,
«1C:3VII» BrmonaeHnne JUHBHILY . TIK-5.3
3aJJaHMH.
MPAaKTUIECKUX
3aJIaHUM.
HUroro no pasaeny 24
Uroro 3a cemectp 95,4 3a4ET
Hroro no nucuuiivHe 95,4 3a4eT




5 O0pa3oBaTte/ibHbIE TEXHOJIOTHH

Jiig  peanu3zanuu  NPEeAyCMOTPEHHBIX BHUJOB Yy4eOHOHl paboThl B  KayecTBe
00pa3oBaTesbHbIX TEXHOJIOTHH MpernogaBaeMoi JUCHUILIUHBI «CUCTEMA BHYTPEHHETO KOHTPOJIS
yIpaBiIeHUS NEPCOHAIOM» HCIOJB3YIOTCA TPAAUIMOHHAS U MOJIYJIbHO-KOMIIETEHTHOCTHAsS
TEXHOJIOTHH.

Jlns ycBoeHuss HaBblka pabOThl € HOPMATHUBHBIMU HCTOYHUKaMU HHGOpMaUu
MPEAYCMOTPEHO TMPOBEJEHUE 3aHATUM B KOMIIBIOTEPHOM KJAcC€ M HMCIOJIb30BaHUE
crpaBo4YHO-TIPaBoOBbIX cucteM «Koucynbrantlntoc u mouckoBsix cucteM MHTEpHET.

[Tpu mpoBeneHUN MPAKTHYECKUX 3aHATUH UCTOIB3YIOTCS padoTa B KOMAaHIE W METOJIbI
IT.

CamocrosiTenbHass paboTa CTUMYJIHMPYET CTYACHTOB IIPU pEUICHWH 3a7a4  Ha
MPAKTUYECKUX 3aHATHUSIX, IPU MOJATOTOBKE K UTOTOBOM aTTeCTaIUH.

Eme omHuM sreMeHTOM 00pa30BaTEIbHBIX TEXHOJIOTHHA SBISICTCS TECTUPOBAHUE IO
OCHOBHBIM Te€MaM Yy4eOHOro Kypca, peajlM30BaHHOIO Ha 0a3e o0pa3oBaTeIbHOro MopTaja
OI'BOY BO «MI'TY um. I'.1. Hocosax http://newlms.magtu.ru.

BaxxHo oTMeTHUTh, YTO pa3MeEIIeHHE OCHOBHBIX AUJAKTUYECKUX MaTEpUajoB TaKkKe
npeanonaraercss Ha oOpaszoBatenbHOM mopraie PI'BOY BO «MITY wum. I'M. HocoBa»
httn*//newlms maantii ri1

6 YueOHO-MeTOAUUECKOE 00eciedeHHe CAMOCTOSITeJIbHOI PadoThl 00yYaOIIMXCs
[TpencraBneno B mpuioxeHun 1.

7 OueHOYHBIE CPeACTBA /1JIsl IPOBeeHHs POMEKYTOUHOI aTTecTAlMH
[IpencraBieHbl B IPUIIOKEHUH 2.

8 YueOHo-MeTOAMYeCcKOEe H HH(POPMALIMOHHOE O0ecnedeHrue TUCIUIIHHBI (MOTYJIs1)
a) OcHoBHas TUTEpaTYypAa:
1. Anekceesa, I'. . Byxrantepckuii ¢uHaHcoBbIi y4er. Pacuersl mo oruare Tpyaa :

y4yeOHOoe mocobue s By3oB / I'. WM. AnekceeBa. — 3-¢ u3j., nepepad. u jporn. — Mocksa :
MznarensctBo FOpaiit, 2024. — 215 ¢. — (Bricmee o6pa3oBanue). — ISBN 978-5-534-17952-1.
— Tekcr : oanekrpounsii // O6paszoBatenbHas miatdopma FOpaiit [caiit]. — URL:

https://urait.ru/bcode/534049 (nara obparenus: 12.04.2024).

2. AnexceeBa, I'. W. Byxranrepckuii ¢mHaHCOBBIN ydeT. Pacuersr mo oriare Tpyza :
ydeOHOe mocobue st cpeanero npodeccuonansHoro oopasosanus / I'. M. AnekceeBa. — 3-¢
u3n., mepepad. m gom. — MockBa @ M3marensctBo Opaiit, 2024, — 192 c¢. —
(ITpodeccnonanproe obpazoBanue). — ISBN 978-5-534-17953-8. — Tekcr : 31eKTpOHHBbIH //
Oo6pasoBarenbhas miardopma IOpaiit [caiit]. — URL: https://urait.ru/bcode/534050 (marta
obparmenus: 12.04.2024).

3. Kupeepa, O. A. Byxrantepckuii (uHaHCOBBIA ydeT ¥ (HOPMHPOBAHNE OTUYETHOCTH '
yaeonoe nocodue / O. A. Kupeesa, JI. . Banuyxuna. — Va : YITHTY, 2020. — 182 c. —
ISBN 978-5-7831-1921-7. — Tekcr : anekTpoHHbId // JlaHb @ 31€KTpOHHO-OMOIMOTEUHAS
cuctema. — URL: https://e.lanbook.com/book/245201 (mara oGpamienus: 12.04.2024). —
Pexwum noctyma: st aBTOpH3. IOJIB30BATENCH.

4. Munocepnosa, A. H. Byxranrepckuii ¢puHaHCOBBIH yueT : yueOHOoe mocobue / A. H.
Munocepnora, E. 0. Ilyxoa, H. A. Codbun. — Hwxnauit Hosropox : HHI'Y um. H. W.
Jlo6auesckoro, 2021. — 297 ¢. — Tekct : anektponHslii // JlaHb : 37€KTpOHHO-OMOIMOTEUHAS
cucrema. — URL: https://e.lanbook.com/book/191516 (mata oOpamenus: 12.04.2024). —
PesxuM noctyma: uist aBTOpH3. TTOJIB30BaTENEH.

0) lomostHuTeIBLHASI TUTEPaTypa:
1. UndopmariioHHbIE TEXHOJIIOTUN B MEHE/DKMEHTE: PO eCCHOHATIBHBIN OJI0K | ydeOHoe
nocobue / cocraButenu A. B. Myxauésa [u ap.]. — Kemeposo : KemI'V, 2019. —



218 c¢. — ISBN 978-5-8353-2343-2. — Tekcr : onekrponssiii /[ JlaHp
aJeKTpoHHO-OMOmmoreunas cuctema. — URL: https://e.lanbook.com/book/122004 (mata
obpaenus: 12.04.2024). — Pexxum goctymna: Jyist aBTOPU3. [TOJIb30BATEICH.

2. JlaBpunenko, E. A. Cyne6Hast 5KOHOMHYECKas SKCIepTH3a : yuebHnoe mocoodue / E. A.
JlaBpunenko, A. M. Kymuk. — bemropox : HWUY benl'y, 2020. — 102 ¢. — ISBN
978-5-9571-2858-8. — TekcT : anekrponublii // JIaHb : 3IeKTPOHHO-OMOIMOTEYHAS CHCTEMA. —
URL: https://e.lanbook.com/book/329276 (mara oOpamienus: 12.04.2024). — Pexxum noctyna:
JUTSL aBTOPU3. TTOJIb30BATEIICH.

3. Penrompn, O. B. KoHTpomnuar B ycnoBusx H(pPOBH3ALNMU 3KOHOMUKHU
yuebHo-MeToauueckoe mocodue / O. B. Penroasa. — Omck : CubAJIU, 2023. — 47 ¢. — Teker -
anekTpoHHbii  // JlaHb : JNEeKTPOHHO-OMOMMoTeunass ~ cucrema. —  URL:
https://e.lanbook.com/book/338531 (mara obpamenus: 12.04.2024). — Pexum gocrtyma: s
aBTOPU3. I10JIb30BATEIICH.

B) MeToauyeckne yKazaHus:
[IpencraBieHsl B IPUIOKEHUU 3.

r) [Iporpammuoe obecneuenue u UaTepuer-pecypcebi:

IIporpammHoe o0ecnieueHue

HaumenoBanue .
o Ne morosopa Cpok neiicTBUS JIULEH3UH
MS Off_lce 2007 Ne 135 o1 17.09.2007 OeccpouHo
Professional
7Zip CBOOOJIHO pacHpoCTpaHsIeMOe OECCPOYHO

IIpodeccnonanbubie 0a3bl JAHHBIX U HHPOPMAIMOHHBIE CIPABOYHbIE CUCTEMbI
HasBanue xypca CchluKa
0a3a JaHHBIX MAaTEHTHOIO TMOWCKA - 0a3a JaHHBIX
Orbit Premium edition
J7IeKTpoHHbIC pecypent Oubmmoter MITY mM.1he./ihost megaprolib.net/MPOL09/Web
['.1. HocoBa
IMouckoBas cucrema Axamemust Google (Google

https://www.orbit.com/

URL.: https://scholar.google.ru/

Scholar)

Hanyonanbnas HMHPOPMALMOHHO-aHAIUTHYECKAs

cucreMa — Poccuiickuii  unHaexkc Hayunoro|URL: https://elibrary.ru/project_risc.asp
mutuposanus (PUHIL)

OnexTpoHHas 6a3a mepuogUYecKuX u3naHui East
View Information Services, OO0 «MMIBUC»
9 MaTtepHaJbHO-TEXHHYECKOE o0ecneyeHne TUCIUTILIHHBI (MOLYJIs1)

https://dlib.eastview.com/

MatepuraabHO-TeXHHYECKOE 00eCTieueHNe TUCITUTUTHHBI BKITFOYACT:

1. YueOHbIC ayauTOpuH JUIS TIPOBEACHHS TPAKTHYCCKUX 3aHATHUH, TPYIIOBBIX U
WHAVBUAYAIbHBIX KOHCYNbTallMi, TEKYIIEro KOHTPOISI M TMPOMEKYTOYHOW aTTecTalluu:
MYJBTUMEMIHBIE CPEJICTBA XPAHCHHUS, MEepeIadyd W IMPeICTaBIeHUS WH(OPMAIUN; KOMILIEKC
TECTOBBIX 33JJaHUH /IS IPOBEACHUS IPOMEXKYTOUHBIX U pyOEKHBIX KOHTPOJIEH;

2. TlomemeHuss JIs CaMOCTOATEIBHOW pabOTHI: OOydYaIONUXCS: IEepPCOHATbHBIC
kommbioTepsl ¢ makerom MS Office, Beixomom B MHTEpHET M ¢ JOCTYIIOM B DJIEKTPOHHYIO
nH(pOPMAITMOHHO-00Pa30BATEIBHYIO CPENY YHUBEPCUTETA;

3. Ilomemenus misi XpaHeHHUS U NPOPHIAKTUYECKOTO OOCITYXMBaHHS Yy4eOHOTO
obopymoBanus: IMmKadbl UIsI XpaHEHUS Y4eOHO-METOJAMYECKOW JTOKYMEHTAlMH, YYeOHOTO
000pyIOBaHus 1 Y4eOHO-HATIISITHBIX TTIOCOOUH.



ITPUJIOKEHUE 1

Temwt 0oknaoos:

1. O¢dPexTHBHOCTD HCTONB30BaHMUSI WHGOPMAIIMOHHBIX TEXHOJIOTUN B
YIPABJICHUH KaJAPOBBIM NOTEHIIMAIOM IPEINPUATHU.

2. Ponp u BiusHue HMHOOPMALMOHHBIX TEXHOJIOTHHA Ha COBPEMEHHOE
YIPABJICHUE KaAPOBBIM OTEHIIMAIOM

3. BnusiHue 3akoHOJATENbCTBA M HOPMATUBHBIX aKTOB Ha KaJpoBOE
JeJI0NpOou3BOACTBO B Poccun.

4. BnusHue koprnopaTuBHON KyJabTyphl Ha 3(Q(EKTHUBHOCTh Tpyda
COTPYJHUKOB

S. OdopmieHre KapoBbIX JOKYMEHTOB IIPH  PECTPYKTYpHU3ALUU
IPEIIPUSITHUS.

6. KonBepranus TpyJ0BbIX KHUKEK.

7. Benenne nMYHOTO JMCTKa MO YY€TYy KaApOB KaK 4YacTh padOThI
KaJIpOBUKA.

8. Pabora ¢ xoHbuneHnuaipHONM HMHPOpMaIMeld Kak 4acTh KaJpOBOMU
paboTHI.

Q. BHeceHne W3MEHEHMHM W HWCHOPABICHUM B TPYAOBYKO KHUXKKY
COTpYIHUKA.

10.  Mepsl B3bICKaHUM U TOOIIPEHMUSI, 3AIMUCHIBAEMBIE B TPYOBYIO KHIDKKY.
11.  Opranuzanus KajpoBOTro JeJIOMPOU3BOACTBA HA MPEIPUITHH.

12.  JIokyMeHTHpOBaHHUE TPYAOBBIX MPABOOTHOIIICHUH.

13. TexHosorus npoBeeHUs KaJPOBBIX TPOBEPOK

14.  Tloacy€T TpymOBOTO CTaxa.

15.  ®opmupoBaHHe JTUYHOTO JieJa paOOTHHUKA.

Ilpumepnt 3a0anuit 011 camocmoamenbHO20 6blNOTHEHU:

1. Cootnecute HOMEp YHUPHUITMPOBAHHON (HOPMBI U €€ coJiep KaHHe:

Jlnanas kapTouka pabOTHHKA T-1
IIITaTHOE pacnucaHue T-7
[Ipuka3 (pacniopspkeHue) o npueme paboTHHKA Ha T-3
paboty

I'paduk oTmmyckoB T-2

2. CootHecuTe COOBITHE U €T0 YCIOBHOE 0003HaUeHue B Taberne yuera
paboyero BpEMEHH:

[TpoaomKUTENEHOCTh Pa0OTHI B
JTHEBHOE BpEMSI

OTnyck 1o 0epeMEeHHOCTH U poJiaM

T M T U

BrixomHbie 1HH

BpemenHas HeTpyA0CIIOCOOHOCTH

3. CooTHecHure JOKYMCHT M JIMIIO, IMOAIIMCBIBAIOIICC CTO!:

I'paduk oTIyckoB PabGoTHUK KampoBOH CIy»KOBI, TJIABHBIN OyXranTep

JIMYHYIO KapTOUKy PykoBouTens KaapoBoii CITyKObI

ITpuka3 o mpenocTaBIeHUH OTITYCKa




[ItaTHOE pacnucaHue PabGoTHUK KazpoBOii CITyKOBI
PykoBogutens

4.  CooTHecUTe TOKYMEHT U MECTO €TI0 XpaHEHUS:

TpynoBasi KHHKKa B narnke ¢ mpukazaMu 1o OCHOBHOH JesTETbHOCTH

Komnu mpuka3oB 1o coTpytHUKaM Ceiiy

JInansre kapTouku (popma T-2)

JInaHoe neio
[Ipuka3 00 yTBEPKICHHUH IIITATHOTO

pacricanus OtaenbHBIM MACCHBOM B CBOOOIHOM BHJIE




IMPUJIO)KEHUE 2

OueHovHbIe CpeACTBA MPOBeIeHUs MPOMEKYTOUHOM aTTecTAUU
[lnanupyeMble pe3y/bTaThl 00Y4eHHs M OLIEHOYHbIE CPeACTBA Il NPOBeeHHs] MPOMEKYTOYHOMH ATTeCTAIUM:

Kon
WHJIUKaTOpa

Nuaukatop 10CTHXKEHUS

OneHouHBIE CpesicTBA

IIK-5: Cnocoden npuMeHATHh MeTOAbl PYHKIHOHAIbHO-CTOMMOCTHOI0 AaHAJIW3a M MHCTPYMEHTHI MOTHBAIMM U CTHUMYJMPOBAHUS TPYAOBOM
AeATeJIbHOCTH NIPH ()OPMHPOBAHUH IKOHOMHYECKOT0 MeXaHU3Ma YIIPABJIeHHs IEPCOHATIOM

[IK-5.1 [Ipumenser SKOHOMUYECKUE 3anaua 1
MEXaHU3MBI yIIpaBIICHHUSI Ha ocHOBaHWMM HaHHBIX MPEICTABICHHBIX HA OYMa)KHOM HOCHTEINIE NPUHATH COTPYIHHUKA
nepcoHasioM npu (hopmupoBanuu | Ha padoty B 1C: 3VII.
3¢ (HEeKTHBHBIX croco0oB 3anaua 2
yIpaBICHUS B 1C: 3VII co3nate AOKYMEHTHI [0 MPEAOCTABICHUIO COTPYAHUKY OPraHU3alluy OTITYCKa
6e3 coxpaHeHust 3apab0OTHOM IJIATHI, a TAK)KE OCHOBHOM OIJIAYMBAEMBIN OTITYCK.
[IK-5.2 [TpoBoaut 3agaua 3
(GyHKIMOHATIBHO-CTOMMOCTHBIH Ha ocHOBaHMM MaHHBIX NPEJCTABICHHBIX Ha OyMa)KHOM HOCHTENE IPOBECTH aHAIN3
aHallu3 JEATEeIbHOCTU IEPCOHala, | pAaCXOJ0B Ha YBOJIbHEHUS U MEPEeMEICHUS
yIpaBiseT pacxogamu Ha 3anava 4
MePCOHAN U KaJPOBBIMH PUCKAMU Ha ocHOBaHWU JaHHBIX MPEACTABICHHBIX HA OYMa)KHOM HOCHTENE MPOBECTU aHAIHM3 Ha
oOyueHue 1 pa3BUTHE NepcoHaIa (M0 CTaThsIM PacX0J0B)
I1K-5.3 OcymecTBisseT M KOHTPOJIUPYET 3amaga 5

IIPOLIECCHI MOTHUBAIIH "
CTUMYJIUPOBAHUS TPYAOBOM
JeSITeIbHOCTH HepCOHaa,

OLICHMBAET HX JKOHOMHUYECKYIO H
COLIMAIbHYIO 3 (PEKTUBHOCTH

[IpoBecTn HKOHOMHMYECKOM M couuanbHOM A(P(GEKTUBHOCTH CHCTEMBI YIIPaBJICHUS
IIEPCOHAJIOM Ha IPUMEPE OPraHU3aLNH.

3agaua 6

Pa3zpaGoTka cucTeMbl MOTHMBAallMM U CTUMYJIUPOBaHMS COTPYAHMKOB Ha IpHUMEpe
OpraHu3aIyu.




0) Ilopsanok mpoBeneHUs] MPOMEKYTOYHON aTTeCTALMH, MOKA3aTeJH W KPUTEPHH
OLICHUBAHUS:

3ader 1o JaHHOW ITUCUHUIIIMHE TPOBOJUTCS B YCTHOM opMe 1o Ouseram.

Ilokazamenu u Kpumepuu oyeHUBAHUA 3aUema:

Ha ouenky <«3aumeno» — oOydaroumiics JIE€MOHCTPUPYET BBICOKHI ypOBEHBb
c(OpMHUPOBAHHOCTH KOMIIETEHIINM, BCECTOPOHHEE, CHUCTEMaTHYeCKOoe M TIyOOKOe 3HaHue
y4eOHOTO MaTepuasia, CBOOOJHO BBINMOJHAET IMPAKTUYECKHE 3aJaHus, CBOOOJHO OIEpPHPYET
3HAHUSAMHU, YMEHUSIMHU, IPUMEHSET UX B CUTYallUsAX MOBBIIICHHOMN CIIOKHOCTH;

Ha omnenky «nezaumeno» — oOydaromuiicss NeMOHCTpHpyeT 3HaHus He Oonee 20%
TEOPETUYECKOr0 Marepuasia, JOMYCKaeT CYUIECTBEHHbIE OIIMOKH, HE MOXET I[0Ka3aTh
HHTCJUICKTYAJIbHBIC HABBIKW PCHICHUA IIPOCTHIX 3a1ad.

Ilpumepnwie éonpocwl K 3auemy:
S. Kaxumu HOPMaTUBHBIMU JIOKyMEHTaMu peryiaupyroTcs TPYOBbIE

MIPaBOOTHOLIEHUS paboToaaTens (rocy1apcTBEHHON OpraHu3aly, COOCTBEHHUKA MPEAIPHUATHS) U
pabotnuka B Poccutickoit @enepanyu?

6. OYHKIMH OTBETCTBEHHOT'O O YIPABIECHUIO JIMYHBIM COCTABOM B OpraHu3aIusax?

7. UYTo OTHOCHTCS K 3Tanam TPyI10BOrO LUKIIA?

8. COBOKYITHOCTh B3aMMOCBSI3aHHBIX JTOKYMEHTOB, B KOTOPBIX 3a()MKCHPOBAHBI
3Tanbl TPYA0BOH eATeIbHOCTU?

9. Pucku paboTonarens ecinu oruiara Tpyia B KOMIAHUU HUXKE CPEIHEN B PETHOHE IO
COOTBETCTBYIOLLIEMY BHJly 3KOHOMUYECKOHN AESITEIbHOCTH?

10. Kakue 1oKkyMeHThI pU 3aKITI0YEHUH TPYAOBOTO TOTOBOpA JUI0, TIOCTYIA0IIee Ha
paboTy, mpeabsaBiIseT paboTonaTeNnto?

11. Kakum o6pazoM B TpynoBoil KHIDKKE HE0OX0AUMO 0GOPMUTH CMEHY (aMUINU
COTpyAHHKA?

12. Kakue 3anucu MoryT ObITh BHECEHBI B TPYIOBYIO KHIDKKY corniacHo cT. 66 TK PO?

13. Kaxoit cpok cunTaercss MaKCUMaIbHBIM JIJIS1 UCIIBITAHUS TIpU TTpUEMeE Ha paboTy?

14. Yrto pmenaTh, eciv B JMYHON KapTOUKE 3aKOHYMJIIOCH MECTO [Jisi BHECEHHUS
nH(popManuu 06 OTIyCKe COTPYAHUKA?

15. MO03KHO JI BOCCTAaHOBUTH TPYIOBYIO KHUKKY, KOTOPYIO MOTEPSIT paOOTHUK?

16. OTnMuaroTcs M CPOKU XPAHEHUs I AJIEKTPOHHBIX apXUBOB?

17. Ha3zoBuTe OCHOBHOI TOKYMEHT, OATBEPKIAIOIINN CTaX paboThI?

18. ITpaBOMeEpHO 1M YBOJIBHEHUE COTPYIHUKA 3a UCIIOJIB30BAHUE COLIUAIBHBIX CETEH B

TedyeHue pabouero Hs ¢ pabouero KoMmieTepa’?
19. 16 mas (BTOPHHUK) COTpyIHUK Iporyisul. Kakum AHEM ero yBOJIUTH 3a MPOryd,
€CJIM MUCbMEHHbIE 00BSICHEHUS OH IpenocTaBui 17 mas?



MNPUJIO’)KEHHUE 3
MeTtoauyeckue peKOMeHAaLMHU /15l CAMOCTOATEIbHON PadoThI CTY/ICHTOB

B mporiecce BBIMONTHEHHUS CaMOCTOSITEIIBHONH pPa0OTHI CTYACHTHI JIOJMKHBI HAYYUTHCS
BOCIIPUHUMATH CBEACHHUS Ha CIyX, (PUKCHpOBaTh MH(POPMAIMIO B BUJEC 3alUCEH B TETPAIsIX,
AJIEKTPOHHBIX KOHCIEKTaX, padoTaTh C MUCbMEHHBIMU TEKCTAMU, CAMOCTOSITEILHO HU3BJIEKas U3
HUX TIOJIE3HBIC CBeJeHUA M OGOpMIISAs MX B BHUJAC TE3MCOB, KOHCIEKTOB, CHCTEMAaTH3WPOBATh
uH(OpPMAIIMIO B BUJE 3aMOJHCHUS TAOJHII, COCTABJICHUS CXeM. BaKHO HAYYHTHCS BBIICISTH
TJIaBHBIC MBICITH B JISKITUH TPEToaBaTes JIM00 B MMChbMEHHOM TEKCTE; aHATM3UPOBATh SIBJICHUS;
OTIPEICIIATH CBOIO MO3UIMIO K TIONYYECHHBIM Ha 3aHITHIX CBEJCHHUSIM, YeTKO (DOPMYIHPOBATH €¢;
apryMEHTHUPOBAaTh CBOIO TOYKY 3PEHHUS: BBICKA3bIBaTh OICHOYHBIE CYXACHHUSA; OCYILIECTBIISATH
camoaHanu3. HeoOXOauMO YYHUThCS BIAACTh YCTHOW M MUCHMEHHOW PEYbl0; BECTH JHAJIOT;
Y4acTBOBaTh B JINCKYCCHH; PACKPBIBATh COJIEPKaHUE M3ydaeMOr MpoOIeMbl B MOHOJOTUYECKON
peuu; BBICTYIATh C COOOIICHUSIMH U JJOKJIATIaMH.

Koncnekr jekuun. CMbICT IPUCYTCTBUS CTYJICHTA Ha JICKIIMHU 3aKJI0YAET BO BKIIFOYEHUU
€ro B aKTUBHBIM MPOIIECC CIYIIAHUS, TOHUMAHUS U OCMBICJIICHHUSI MaTepuala, oAr0TOBICEHHOTO
npenojaBaresieM. JTOMY CIHOCOOCTBYET KOHCIEKTHMBHAs 3alMCh MOTYYEHHON WHGOpMaluu, C
MOMOIIBIO KOTOPO# B JaIbHEHIIIEM MOYKHO BOCCTAaHOBUTH OCHOBHOE COZICPKaHUE MTPOCTYIIaHHON
JIEKIIWH.

JIJis yCTIenTHOTO BBITIOJTHEHUS 3TON pabOThl peKOMEHIyeTCs (YKa3aHHbIE PEKOMEHIAINH
OTHOCSITCS K BEJICHUIO KOHCIIEKTA B BUJIC 3aITUCEH B TETPAJIN):

- TOATOTOBUTH OT/ACIIbHBIC TETPAIH JJII KAKIOTO MpeaMeTa. 3anich B HUX JIy4Ille BECTH Ha
OJIHOI CTOpPOHE JIUCTA, YTOOBI MO3JHEE HA YHCTOM CTpaHUIIE 3alMKiCcaTh TOMOIHEHHSI, YTOUHEHUS,
3aMeuaHus, a Takke cOOCTBeHHBIE MBICIIH. C IMOMOIIBI0 PA3HOIBETHBIX PYyUYEK UITU (IIOMACTEPOB
MO>KHO OyZIeT BBIIEIUTH 3ar0JIOBKH, Pa3/elibl, TEPMHUHBI U T.1.

- HE 3aMMChIBaTh MOJIPS BCE, YTO rOBOPUT JiekTop. CrapaiiTech BHauaje BBICIYIIATh U
MOHATh MaTepual, a 3aTeM yKe 3a(UKCHpOBaTh €ro, He YIyCKas OCHOBHBIX MOJOXEHUH H
BbIBOJIOB. CoxpaHsiTe JIOTUKY u3JiokeHHus. OOparure BHUMaHME HA HEOOXOIWMOCTb TOYHOM
3aIMCHU ONPEICTICHUNA U TTOHATHUH.

- OCTaBUTbh MECTO Ha CTPAHUIIE CBOOOIHBIM, €CIT HE YCTIEIM OCMBICTUTD U 3aITUCaTh YacTh
uHpopmanuu. [lo OKOHUAHUWIO 3aHATHS C TIOMOIIBID OJHOKYPCHHKOB, MPEMOJABATENS WU
y4eOHHMKa BBl CMOYKETE BOCCTAHOBUTD YITYIIIEHHOE.

- yIeNATh BHUMaHKE TpaMOTHOMY oopMiieHHIo 3anuceid. Hayunrech rpaduyecku sicHO U
yI00HO pacroyiaraTh TEKCT: BBIWICHSTH a03allbl, TOJAYEPKUBAThH TJIABHBIE MBICIIH, KIFOUYEBBIC
CJI0Ba, IOMENIATh BBIBOABI B paMKH U T.J1. HemanoBaxkHOe 3HaUeHUE UMEET U YETKasl CTPYKTypa
JIEKIIMH, B KOTOPYIO BXOJUT TUIaH, JJOTUYECKU BBICTPOECHHASI KOHCTPYKIIUSI OCBEUIEHUS KaKI0TO
MyHKTa IJIaHa C apryMEHTaMU M JO0Ka3aTelbCTBAMM, PA3bICHEHUSMU U IMPUMEPAMH, a TAKXKE
CITMCOK JIUTEPATYpPHI 110 TEME.

- HAYYUTHCS MUCATh Pa300pPUUBO U ObICTPO. UTOOKI B JaNbHEWIIIEM HE TPATUTh BpeMs Ha
pacudpoBKY COOCTBEHHBIX 3alKCEH, CIEIUTE 3a aKKypaTHOCTBIO IMOYepKa, HE SKOHOMBTE
Oymary 3a cdYeT yIUIOTHEHHS TekcTa. KOHCHEeKTupys, TMOoJb3yHTech OOIENPUHATHIMU
COKpAIICHUSIMUA CJIOB W YCIOBHBIMH 3HaKaMH, €CJIH €CTh HEOOXOJUMOCTh, TO MpUIyMalTe
COOCTBEHHBIE COKpAILIEHUS.

- yMeTh OBICTPO M YETKO MEPEHOCUTH B TETPaJlb TpaduuecKrue pUCyHKH U TaOIUIbl. JIJis
ATUX L€JEe MPUTOTOBBTE MPO3PAUHYIO JIMHEWKY, KapaHJall U pe3uHKy. CtapaiiTecb Kak MOKHO
TOYHEE CKOIMMPOBATh N300paKeHUE C TOCKU. ECIM HATsHbIN MaTeprai TPYIHO BOCIIPOU3BOINM
B YCIIOBUSIX JIEKIIMH, TO C/IETANTE €ro CIOBECHOE OMUCaHKe ¢ 0000IIAIONTIMI BBIBOAAMH.

- MPOCMOTPETh CBOW 3alUCH TIOCJIE€ OKOHYaHUS JIEKIWU. [lomuepkHHUTEe M OTMEThTE
pa3HbIMH I[BeTaMH (hJioMacTepa BaKHbIE MOMEHTHI B 3amucsax. McmpaBbTe HETOYHOCTH, BHECUTE
HeoOXoauMBbIe MoTofHeHUsA. He TpaTbTe BpeMs Ha mepenuchbiBAaHNE KOHCTIEKTA, €CJIM OH OKa3aJics
He coBceM ynauyHbIM. COBEPIIEHCTBYUTECH, 3aIIMCHIBAs MTOCIEIYIOLINE JIEKIIUH.

IloaroroBka K MTOroBOM aTTecTALMM IO AMCHHUILIMHE. ['OTOBUTHCSI K HTOTOBOHU



aTTECTAllMU HY)KHO 3apaHee U B HECKOJIbKO 3TarnoB. st aToro:

— IlpocmarpuBaiiTe KOHCHEKTHI JIEKIMH Cpa3y IOCIEe 3aHATHA. OTO TMOMOXKET
pa306paTLcs1 C HCIMOHATHBIMHA MOMCHTAaMH JICKIIUHU XU BO3HUKIINMHU BOIIPOCAMU, ITOKaA CUIC JICKIHA
CBEXa B MMaMATH.

— bersio nmpocmarpuBaiiTe KOHCIIEKTHI 10 Havyalla CIAEAYIOIIET0 3aHSITHS. JTO MO3BOJIUT
«OCBCKUTH» NPCABLAYIIYIO JICKIIUIO U TOATOTOBUTLCS K BOCIIPHUATUIO HOBOTO MaTCpuala.

— Kaxnyro Henento oTBoauTE BpeMs 171l TOBTOPEHHUS IPOHIEHHOTO MaTepHara.

HenocpeacTBeHHO Tpu MOATOTOBKE K UTOTOBOM aTTECTAIMH IO TUCIUTUIHHE:

— VYmnopsoubTe CBOM KOHCIIEKTHI, 3aHCH, 3aJaHUSI.

— IlpukuHbTE BpeMs, HEOOXOIUMOE BaM JUIsl TMOBTOPEHHS Kaxaod dactu (OJoka)
MaTepuaia, BRIHOCHMOTO Ha UTOTOBYIO aTTECTAIHIO.

— CocraBbTe pacmucaHHe C YYETOM CKOPOCTH MOBTOPEHHUS MaTepuaya, Uil Yero
pa3zenuTe BOMPOCH JJIsi MTOTOBOM AaTTeCTAalliM HAa 3HAKOMBIE (MO0 JICKIIMOHHOMY KYpCY,
MPAKTHUKaM, KOHCIEKTHPOBAHUIO), KOTOPbIE MOTPEOYIOT JIUIIL MOBTOPEHUS U HOBBIE, KOTOPHIE
MIPHUJIETCSl OCBaMBATh CAMOCTOATENbHO. HauHWUTE ¢ TéM XOPOIIO BaM U3BECTHBIX M 3aKPEIUTE UX C
MOMOIIbI0 KOHCIIEKTa U y4eOHUKa. 3aTeM MOMOJIHHUTE CBOMl TeOpeTHdecKuil «0araxky HOBBIMHU
3HAHUSIMHU, 00513aTEIHLHO BOCIIOIb30BABIINCH PEKOMEHI0BAHHON JTUTEPATYPOM.

— IlpaBunbHO UCHONB3YHTE KOHCYIbTALIMHM, KOTOPbIE MPOBOJIUT MPEHOJABATEINb.
[TpuxoauTe Ha HHUX C 3apaHee MPOpPabOTaHHBIMU CaMOCTOSITEILHO BOINpPOcaMu. BBl Mokere
MOJIYYUTh Pa3bsICHEHHE MO MMOBOY CIIOKHBIX, HE 10 KOHIIA MOHATHIX T€M, HO HE pACCUUTHIBAITE
BO BpeMsI KOHCYJIbTAI[UU HAa UCUYCPITBIBAIOIIYIO HH(OPMAIIUU IO COACPIKAHUIO BCETO Kypca.



