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JIner akryaauszanuu padoueil mporpaMmbl

Pabouast mporpamMmma repecMoTpena, 00cykaeHa u o100peHa s peanuzamnuu B 2025 - 2026
yueOHOM oy Ha 3acefaHuu Kadeapbl MeHeKMEHTa U TOCYIapCTBEHHOTO YIIPABICHUS

IIporokomor 20 . Ne

3aB. kadeapoii O.JL ﬁaSapOBa

Pabouast mporpamMmma repecMoTpeHa, 00CcykaeHa u 0100peHa s peanuzamnuu B 2026 - 2027
yueOHOM oy Ha 3acefaHuu Kadeapbl MeHeKMEHTa U TOCYIapCTBEHHOTO YIIPABICHUS

IIporokomor 20 1. Ne

3aB. kadempoii O.JL ﬁaSapOBa




1 Iles1u ocBOCHUS TN CHMILTHHBI (MOYJI51)

MOJIyYE€HUE CTYJIEHTaMU KOMILIEKCa TEOPETHUECKUX 3HAHUNA M MPAKTUYECKUX HABBIKOB
MIPOBE/ICHUS JIEJIOBOM OIICHKM M aTTECTallMy MEpCcoHajla B COOTBETCTBUHU CO CTPATETHYECKUMU
IJIaHAMU OpPTaHU3aLINH.

2 MecTo THCHHIIMHBI (MOYJIAA) B CTPYKTYpPe 00pa30BaTe/IbHOI MporpaMMal

Hucnummuaa TexHOIOruu aTTecTallii M OLEHKH MEePCOHAIa BXOAUT B YacTh Yy4eOHOTO
wiaHa (QopMHUPYEeMyl0 y4YaCTHMKaMU 0Opa3oBaTelIbHbIX OTHOILIEHHH 00pa3oBaTenbHOM
MpOrpaMMBbl.

Jis  u3ydeHus  AMCUMIUIMHBI  HEOOXOAMMBI  3HAHUS  (YyMEHHMs,  BJIaJCHUsA),
c(hOpMHUPOBAHHEIE B PE3YJIbTATE U3YUCHUS TUCITUTUINH/ TIPAKTUK:

JenoBas kapbepa

Cucrema ynpaBJieHHs IEPCOHAIIOM OpPraHU3aLUN

3Hanus (yMEHUs, BJaJIleHus), MOTYYCHHbIE IPU U3yYEHUU JAHHOW AUCLUILUIMHBI OyayT
HEOOXOIUMBI JIJIsl U3YYCHHUSI JUCIIUILTIH/TIPAKTHK:

[ToaroroBka Kk ciade u cjaua rocyapCTBEHHOT0 SK3aMeHa

[IpousBocTBEHHAS - IPEATUIIIIOMHAS PAKTUKA

3 Komnerenunu ody4arouierocsi, popMupyemMbie B pe3yaibTaTe 0CBOEHUsI

AUCHMILIMHBI (MOAYJIS) U IVIAHUPYEMbIe pPe3yJibTaThl 00y4eHUs

B pesynbrare ocBoeHuss AMCHUIUIMHBI (MOAYJsi) «TeXHOJIOTMM arTecTallud M OLICHKU
nepcoHaia» 00y4arImunics T0JKeH 001a1aTh CIeyIOIUMU KOMIIETEHIUAMU:

Kon nanukaTopa WNHnukaTop TOCTHKEHUS KOMIIETCHITUN

[IK-4 CnocobeHn pa3pabaTbiBaTh CHUCTEMY CTPAaTErMUECKOTO YIPABICHUS YeEJIOBEUYECKUMU
pecypcamMy ¥ IPHUHUMATD KaJIPOBBIC PEITCHUS

[1K-4.1 [IpoBOAMT CTpaTernyecKnuii aHAJIN3 BHEIIHEH U BHYTPEHHEN Cpebl B LEIAX
BbIOOpa M peanuzauuu 3(PQPEeKTUBHON KaapoBOW TEXHOJOIMH B CHCTEME
CTPAaTErMYECKOr0 YIPABJICHUS IEPCOHAIOM

[1K-4.2 @opMHpYET 3JIEMEHTHI KaJApPOBOM IOJMTHKH, OCYIIECTBISECT KaJpOBOE
IUTAHUPOBAHKE U pa3pabOTKy CUCTEM OILIATHI TPYAA U CTUMYJIMPOBAHUS KaK
CTpaTEeTMUYSCKUX HAIPABICHUI PAa3BUTHS OpTraHu3aIim

[1K-4.3 ObecnieunBaeT MHMOPMAIIMOHHOE U IPABOBOE COIPOBOXKIEHUE CHCTEMBbI
CTPaTErMYECKOr0 YIPABJIEHUS YEIOBEYECKUMU PECYPCAMHU

IT1K-5 CniocobeH nmpuMeHATbh MeTO/1bl (PYHKIIMOHAIBHO-CTOUMOCTHOTO aHAJIN3a U MHCTPYMEHTHI
MOTHUBAIIMHM U CTUMYJIMPOBAHUS TPYIOBOU JIEATEILHOCTH MPH (OPMHUPOBAHUU SKOHOMHUYECKOTO
MeXaHHM3Ma YIIPaBJICHUs IEPCOHAIOM

ITK-5.1 [IpuMeHseT SKOHOMHYECKHE MEXaHHW3MBbl YIPABJICHUS IEPCOHAIOM IIPH
dhopmupoBaruH 3(HHEKTUBHBIX CITOCOOOB YIIPaBICHUS

I1K-5.2 [IpoBomuT  (PYHKIMOHATBHO-CTOMMOCTHBI  aHaNU3  JIEATEIbHOCTH
MIepPCOHAJA, YIPABJISET pacXodaMH Ha IEPCOHAN M KaIPOBBIMHU PUCKAMU

[1K-5.3 OcyiecTBisieT 1 KOHTPOJIMPYET MPOLECChl MOTUBALIMY M CTUMYJIUPOBAHUS
TPYJIOBOIM JEATENBHOCTH MEPCOHANIa, OLIEHMBAET MX SKOHOMUYECKYI0 H
CONMAILHYIO 3 ()EKTUBHOCTD




4. CTpyKTypa, 00bEéM H coep:KkaHue TUCHUIIMHBI (MOAYJIS)
OO0mas TpyI0€MKOCTh JUCIUIUIMHBI COCTAaBIsieT 3 3a4eTHBIX enuuuil 108 akax. gacoB, B TOM

YUCJIC:

— KOHTaKkTHas padora — 39,2 akaj. 4acoB:
— aynutopHas — 36 akaJ. 4acoB;
— BHEAyIUTOpHAs — 3,2 aKaJl. 4acoB;

— caMocTosTenbHas pabora — 33,1 aka. 4yacos;

— B popMe mpaxTHIecKoi moaroroBku — 0 akas. 4ac;
— IMOATOTOBKA K 3K3aMeHy — 35,7 akaj. gac

dDopMa aTTecTaiuu - 3K3aMCH

AynutopHas g
o | KOHTaKTHas pabora E 3 ®dopma TeKyILero
=
5 B aKaJ. Jyacax 3} By, KOHTPOJISI
Paznen/ Tema 3 (B axaz. acax) == A . p Kox
S 3 © | caMOCTOSITENIbHOM | yCIIEeBaeMOCTH U
JIUCIUILIAHEI 5 [ . | xoMnerennyu
O g £ padoThI TIPOMEKYTOYHOM
nab. | mpakT. | 3 &
Tlex. Z'g aTTecTaluu
3aH. 3aH. | U &
1. Pasgmen 1 OcCHOBBI A€OBOI
OIICHKH 51 aTTeCTallKN
CaMOCTOSITENbHOE
u3ydeHue yueOHoH
¥ HAYIHOU N I1K-4.1
i YcTHBIN onpoc '
N JIUTEepPaTyphl [1K-4.2,
1.1  OcHoBbl  jenoBoi [IpakTnueckoe
PaGora ¢ I1K-4.3,
OLIGHKM ®  arrecramuu| 3 6 6 11 3a7aHue
repcoHasa JICKTPOHHDIMHU KommbrorepHoe MK-5.1,
P OMOIMOTEKAMH recTH OBapH e I1K-5.2,
Brinonnenue P I1K-5.3
MPaKTHYECKOTO
3a1aHMs
HWroro no pazneny 6 6 11
2. Pasgen 2 llenmu, 3amaum u
BUIBLl OLIEHKM M AaTTECTAlMH
MepCcoHaa
CaMocTosTeNbHOS
H3yueHHEe yueOHOU
U Hay4HOI " I1K-4.1,
VYcrHbIl onpoc
JTUTEPATYPBI [1K-4.2,
2.1 Tenwn, 3a1a4u U BUIBI [IpakTnueckoe
Pabota ¢ I1K-4.3,
OLIEHKHU u arrecrauu| 3 6 6 11 3a7aHue
IepcoHaa SJICKTPOHHRIMHU KommnbrorepHoe TK-5.1,
P OMOIMOTEKAMH recTH OBaI:_I e I1K-5.2,
Brimonnenue p I1K-5.3
MPAKTHIECKOTO
3a1aHNS
Wroro no pazaeny 6 6 11

3. Pazmen 3 [IlposeneHue
OLICHKH u aTTecTaluu
HepcoHana B COOTBETCTBUH CO
CTpaTEernuecKuMU [UIaHAMHA
OpraHu3aInn




CamocrosTenpHOe
u3ydeHue yueOHoOM

3.1 TlpoBeneHUE OLICHKH | HI;I:}/:THOI;I)I YcTHBIN onpoc gii;'
aTTeCTallid TIepCcOoHala B Pa6pOT£ IpakTHyeckoe K- 4'3‘
COOTBETCTBUU co 6 6 111 3a7aHue o
JJIEKTPOHHBIMU IK-5.1,
CTpaTeruueCKUMHU SUGIHOTeKAMI KommbroTepHoe ITK-5.2
TUIaHAMH OpTraHU3alUN BhIOMHEHIE TECTHPOBaHHE HK-5. 3‘
MPaKTHIECKOTO
3a/1aHus
Hroro no pasaeny 6 6 11,1
4. UTOTOBBIN KOHTPOJIb
I1K-4.1,
I1K-4.2,
IMOJrOTOBKA K I1K-4.3,
4.1 3x3aMeH SKsamery JK3aMeH ITK-5.1
I1K-5.2,
I1K-5.3
Hroro no pazpeny
Hroro 3a cemectp 18 18 33,1 DK3aMeH
Hroro no aucnumnnuze 18 18 33,1 DK3aMeH




5 O0pa3oBaTte/ibHbIE TEXHOJIOTHH

B Hacrosiee Bpems Ha JIEKIMOHHBIX M IMPAKTUYECKUX YYEOHBIX 3aHATHUSAX IIMPOKO
NPUMEHSIOTCS MH(POPMALMOHHBIE TexXHOJOorHuu. O3HaKOMJIEHHE C HOBBIM MAaTepHajoM II0
CPEICTBOM IIPE3CHTALMI, BBIMOJIHEHHBIX C MOMOINbI0 mporpamm Microsoft Power Point u
Microsoft Front Page, BbI3bIBacT UHTEpPEC y CTYACHTOB, CIIOCOOCTBYET JyYIlIEMYy YCBOCHHUIO
pas3zienoB JUCHMIUIMHBL VIcnonb3oBaHHWE KOMIBIOTEPA Ha Y4YEOHBIX 3aHATHSAX IO3BOJISET
NPENoIaBaTel0 3KOHOMUTH BpEMs, ONpAIIMBAaTh YYAIIMXCS HA KaKIOM 3aHSITHH, BECTH
CTaTUCTHKY OIIPOCa, BBIABIATH 3alajlalolive TeMbl. Takxke OJHUM U3 3(P()EKTUBHBIX CPEICTB
UH(POPMALIMOHHBIX TEXHOJOTHH SBIISIECTCS IEKTPOHHBINA yueOHuk. Micxonas u3 satoro, 6omnee 20%
BCEX 3aHATUIN TPOBOAATCS C IPUMEHEHHEM HH()OPMAIIMOHHBIX TEXHOJIOT M.

s obecrieuenust HanOombIIel 3()PeKTUBHOCTH 00pa30BaTEIBHOIO MpoIlecca B Kypce
JAHHOM  y4eOHOM JUCLUIUIMHBI HUCHOJNB3YIOTCS B  Ipolecce OOydeHus IepeloBble
00pa3oBaTesibHbIe TEXHOJIOTHU:

1) TpamuuuoHHBIE O0O0pa30OBaTENbHBIC TEXHONOTWH (MH(GOPMAIMOHHAS  JICKIHS,
MpaKkTUYeCKue (CEMUHAPCKUE) 3aHATHS);

2) TEXHOJIOTHS IPOOIeMHOr0 00yueHus (MpoOaeMHast JEKIHs, IPAKTHYCCKUE 3aHIATHS B
(dopMe npakTUKyMma, Kelic-MeTo/1a, aHaIMTU4YecKasi paboTa B IpyInax);

3) UrpOBBIC TEXHOJIOTHH (POJICBBIC U JICJIOBBIC UTPHI);

4) TeXHOJIOTUHU POCKTHOTO 00y4YeHUs (TBOPUECKUIT IPOCKT);

5) HHTepaKTUBHBIC TEXHOJIOTHHU (CEMHUHAP-HCKYCCHS);

6) MH(POPMAIMOHHO-KOMMYHHUKAITMOHHBIE oOpa3zoBaTenbHbIC TEXHOJIOTHH
(JIexus-BU3yaIn3anus, IpakTUYECKHUE 3aHATUA B (OpMe Ipe3eHTallUN )

JlekumOHHbIE 3aHATUS HapALy ¢ COOOIIeHHEM yueOHOM MH(OpMalMK MPEeAnonaraT U
peleHre CIENYIOUMX AUIAKTHYEeCKUX 3a/lad: 3aMHTEPecoBaTh CTYJEHTOB M3y4aeMoil TeMOoi,
pa3pylInTh HEBEPHBIE CTEPEOTHIIBI, YOS TUTh B HEOOXOJMMOCTH TIIYOOKOTO OCBOSHHSI MaTepHala,
noO0yIUTh K CAMOCTOSITEIbHOMY IOMCKY W AKTUBHOW MBICIMTEIbHON AEATENbHOCTH, IIOMOYb
COBEPIIUTH MEPEX0 OT TEOPETHYECKOTO YPOBHS COLUATBHO-3KOHOMUYECKOTO TUIAHUPOBAHHS B
MYHUIIUTIIATBHBIX 00pa30BaHMSIX K MPUKJIAIHBIM 3HAHUSAM B JJAHHOW 00JIaCTH.

IIpoBeneHue rpynmnoBbIX (CEMHUHAPCKUX M MNPAKTUYECKUX) 3aHATUN Mpearnojaraet
pemeHre  pa3HOOOpa3HBIX IUAAKTHYECKHX 3a7ad: 3aKpelUieHHe IOJMyYeHHBIX 3HaHUM,
dbopMHpoBaHHE YMEHHs MPUMEHATh UX HA MPAKTUKE, COBEPLICHCTBOBAHUE YMEHUs paboTath C
uH(popMalMel, aHaau3upoBaTh, o0000IIaTh, NPUHUMATh U OOOCHOBBIBATH pPEIIEHUS,
apryMEHTHPOBAHO 3allMIIATh COOCTBEHHbIE B3IJIAABI B JUCKYCCHM, B3aHMMOJAEHCTBOBATH C
JPYTUMH WICHAMH TPYIIITHI B POLIECCE pa3penieHust KOH(PIUKTHBIX CUTYalni.

6 YueOHO-MeTOIMUECKOE 00eceyeHHe CAMOCTOSATEeIbHO PadoThl 00yYaroIMXCst
[TpexncraBneHo B mpuioxeHun 1.

7 OneHoYHbIe CpeICTBA A5 POBeeHUsI IPOMEKYTOYHOM aTTecTAluH
[IpencraBneHbl B IPUIIOKEHUH 2.

8 YueOHo-MeTOAMYeCcKOEe H HH(POPMAIIMOHHOE 00ecreueHrue TUCIUIIHHBI (MOTYJIs1)

a) OcHoBHas1 IMTEpPaTypa:

1. Operos, 0. I'. YnpasieHnue nepcoHaaoM : y4eOHUK U MpakTHKyM uis By30B / 1O. T
Operos, I'. I'. Pyaenko. — 2-¢ u3f., mepepad. u gon. — Mocksa : M3narensctBo FOpaiit, 2021.
— 467 c. — (Beiciee oopazoBanne). — ISBN 978-5-9916-8710-2. — Tekcr : anekTpoHHBIH //
OBC [Opaiit [caiit]. — URL: https://urait.ru/viewer/upravlenie-personalom-468565 (mara
obpamienus: 20.04.2024).

0) lonotHuTEIBLHAS JTUTEPaTypa:
1. KonsikoBa C. B. OnieHka u aTrecTaius nepcoHania [ DIeKTpoHHBIN pecypc] :



yueOHo-MeToanueckoe nmocodue / C. B. Kontskosa, T. B. Maiioposa ; MI'TVY. - MarHuTOropcK :
MI'TY, 2017. - 1 omekrpon. onr. guck (CD-ROM). - Pexum  jgocryma:
https://magtu.informsystema.ru/uploader/fileUpload?name=3065.pdf&show=dcatalogues/1/1135
094/3065.pdf&view=true. - Makpoo0bekT. (qara oopamenus: 20.04.2024).

2. OrieHka nepcoHalia B opranusanuu . yaeonoe nocooue / A.M. Acanues, I'.I". Bykosuuy,
O.I'. Kupumnnosa, E.A. KocapeBa. — 2-¢ uzn., ucnp. u non. — Mocksa : UH®PA-M, 2020. —
171 c. + Jlon. MmaTepuansl [InekTpoHHBINA pecype]. — (Bricmee oOpazoBanue: Marucrparypa).
— DOI 10.12737/24412. - ISBN 978-5-16-015986-7. - Tekct : smekrponnsii. - URL:
https://znanium.com/read?id=352122. (nata obpamienus: 20.04.2024).

B) MeTonuyeckue ykazaHusi:
[IpencraBneHbl B IPUIIOKEHUH 3

r) [Iporpammuoe obecneuenue u UnTepuer-pecypcebi:

IIporpammHoe oGecnieueHue

HanmenoBanue .

0o Ne norosopa CpoK JIeHCTBUS JTUIICH3UN
MS Oftice 2007 |y, 135 or 17.09.2007 Geceporo
Professional
7Zip CBOOOIHO OeCCpPOUHO
FAR Manager [cBo6oaHO 0OECCPOYHO
Linux Calculate |cBobomHO 0eccpouHO
MS Office 2003 |, 135 o1 17.09.2007 Gecepouto
Professional
Bpaysep Yandex|cBobo1H0 0EeCCPOUYHO
Bpaysep Mozilla|cBo6oaHo
Firefox pacnpoctpansemoe [10 beccpotmno

IIpodeccnonanbubie 0a3bl JaHHBIX H MH(POPMAIMOHHBIEC CIPABOYHbIE CHCTEMbI
HasBanue kypca CchllIKa

MexnynaponHas ©0a3a TOJTHOTEKCTOBBIX
KypHaAJIOB Springer Journals
®enepalibHbII 00pa3oBaTeIbHBIA MOPTAT —
OxoHomuka. Counosiorus. MeHeKMEHT
DnekrpoHHbIe pecypchl oubarorekn MI'TY [https://magtu.informsystema.ru/Marc.htmi?local
uM. .. HocoBa e=ru
Poccniickas l'ocynapcrBenHas
oubamoreka. Karamoru
HNudopmanmonnas cuctema - EquHoe okHO
JlocTyna K MHpOPMaIMOHHBIM pecypcaM
ITouckoBas cuctema Axamemus Google
(Google Scholar)
HanunonanbsHas
uHpopMalonHo-ananutuueckas cucrema|URL: https://elibrary.ru/project_risc.asp
— Poccuiickmii HHJIEKC HAy4YHOI'O

http://link.springer.com/

http://ecsocman.hse.ru/

https://www.rsl.ru/ru/4readers/catalogues/

URL.: http://window.edu.ru/

URL.: https://scholar.google.ru/

KT HHas TIICPHU NYCCKHUX - -
JneKTpoHHad 0asa CPHUOIMHECKIX |- //dlib.eastview.com/
n3nanuii East View Information Services,
yHI/IBepCI/ITeTCKa}I I/IH(I)OpMaLII/IOHHaSI

cncrera POCCIAS https://uisrussia.msu.ru




Mexnynaponnas pedeparuBHass W TOJTHOTEKCTOBAs
crpaBouHas 0a3a JaHHBIX HaydHBIX m3maHmii «Springer|https://www.nature.com/siteindex
Nature»

9 MaTepHaJbLHO-TEXHHYECKOE o0ecneuyeHne TN CIUIINHBI (MOLYJIf)

MatepuraabHO-TeXHHYECKOE 00eCcieYeHNEe TUCIUIUTHHBI BKITFOYAeT:

1. Y4eOHbIe ayTuTOPUH JUTS TPOBEICHUS 3aHATHIA JICKIIMOHHOTO THIIA: MYJIbTUMEINHHBIC
CpeACTBa XpaHEHHUsI, TIEpelaur U IPEeACTaBICHUS HHPOpMALUN

2. YdeOHBbIC ayIUTOPUHU Il TPOBCACHUS NPAKTHUYCCKUX 3aHATHH, TIPYIIOBBIX W
I/IHI[I/IBI/II[yaJILHBIX KOHCYJIBTaI_II/II;'I, TCKYH_IGI‘ (0] KOHTpOJISI nu HpOMe)ICYTO‘IHOfI aTTeCTallun.
MYJIbTUMEMHHBIC CPEJCTBA XPAHCHHS, MEpPelayl W MPEACTaBICHUS HH()OPMAIMK, KOMILICKC
TECTOBBIX 33JJaHHUI JUUIsI TPOBEACHHS IPOMEXKYTOUHBIX U PYOEKHBIX KOHTPOJICH.

3. TlomemieHus i CaMOCTOSITCIBHON paOOThI: OOYYarOIIMXCA: IEePCOHATIbHBIC
kommbioTepsl ¢ makerom MS Office, Beixomom B MHTEpHET M ¢ JOCTYIIOM B BJICKTPOHHYIO
UH(OPMAIMOHHO-00pa30BaTEIbHYIO CPEly YHUBEPCUTETA,;

4. TlomemeHust il XpaHEHHs W MPOQUIAKTUYECKOTO OOCTY)KMBaHUS Y4eOHOTO
o0opymoBaHus: IKapbl JJI XpaHEHUS Y4eOHO-METOIWYCCKOW JTOKYMEHTAIMH, Y4eOHOIo
000DVIOBaHMS U VIeOHO-HATVISIIHBIX ITOCOOMH



IIpunoxenne 1
Y4eOHO-MeTOAMYECKOE 00ecTedYeHHe CAMOCTOSATEIbHOM PadoThl 00y4arOINXCSI

[TpumepHas CTpyKTypa U COAepKAHHE CAMOCTOSATEIbHON PabOThI:

ITPAKTHUYECKOE 3AHATHE 1
CaMoCTOsATeIHbHOE OMMMCAHNE TEKYIIEH paOOThI MOJIE3HO C TOYKU 3PEHUS BBISBICHUS TOTO, YTO
COTPYAHHUK CUYMTAET HanOOJIee BAXKHBIM B CBOCH pabOTe WIIM 3aHUMAIOIIUM OOJIBIITYIO YacTh
BPEMEHU; COBIAJIAIOT JIM MHEHUS HAUaJIbHUKA U MOJYMHEHHOTO O BBIMIOJIHIEMBIX 33/1a4ax;
HACKOJIbKO paboTa CTPYKTYpHUpOBaHa B COOTBETCTBHH C OCHOBHBIMH aCIEKTaMH OpPTaHU3allNH,
IUIAHUPOBAHMSA M yripaBieHus (tabum. 1).
Ta6mmma 11IpoBeneHe aHKETUPOBAHUS: CAMOOIICHKA

1) OnummMTe KpaTKo Bally TEKYIIYI0 padoTy

A)

2) HazoBute cBOM caMbie CUIIbHBIE CTOPOHBI B padoTte: | b)

B)

A)

3) MoskeTe Jii BbI OIIPE/ICIIUTh CBOH CIIa0bIe CTOPOHBI B)
B pabore:

B)

4) Kakyro paboTy BbI XOTeJM Obl BBHITIOJIHSATh

A) UcknrountenbHbie

b) B cooTBercTBHM C

5) OuenuTe CBOM HAaBBIKK Ha paboTe:
TpeOOBAHUSIMU

B) briBarot 3aTtpyaHeHust

B myrkTe 1 arrectyemomy nipemnaraercss KPATKO onucars Texymyro padory. [Ipenmonaraercs,
4TO NP OTBETE Ha BOIPOC YEJIOBEK BCIIOMHUT B MEPBYIO OYEpeb TO, YTO OH CUMTAET Hanbosee
BaXHBIM B CBOEH pabOTe WIJIM 3aHUMAIOIUM OOJIBIIYIO YaCTh BPEMEHU. JTO MOJIe3Has
uHpOpMals s pyKOBOJICTBA, TaK KaK MOYKET OKa3aThCsl, YTO MHEHUS HAYaJIbHUKA U
MOJYMHEHHOT'O O BBIMOJHAEMBIX 33JJa4ax COBIAJAIOT HE MOJTHOCTBIO.
Onucanue Tekyiel paboTsl MOJIE3HO CTPYKTYPUPOBATh B COOTBETCTBUHM C OCHOBHBIMU
aCTIeKTaMU OpraHU3alliH, TUIAHUPOBAHUS U YIIPABJICHUS:

- VYnpasieHue o bMH

- ITocraHoBKa 3a1au

- Opranuzatopckue HaBbIKU

- KomMMyHUKaTHBHBIE HABBIKU

- HenerupoBanue

- [IpunsaTne pemennit

- VYmpasneHue BpeMeHeM

- [InanupoBanue

- [Tonnep>kka U CONPOBOXKACHUE KINEHTOB

- Pemenue npoGnem
B nmyHkTax 2 u 3 arTecTyeMblii CaMOCTOSATENBHO ONPEAEISeT CBOM CHIIbHBIE U cl1a0ble CTOPOHBI B
pabote. PykoBO/ICTBO MOKET CONOCTaBUTH CBOU MPEACTABIEHUS O JOCTOMHCTBAX COTPYJHUKA C
ero MHeHHeM. B cOOCTBEHHBIX c1ab0CTAX COTPYIHUK MPU3HACTCS CAMOCTOSTENILHO, aHKETA
3aCTaBJISIeT €ro 3alyMaThCsl, PyKOBOAUTENb MOTy4YaeT HH(POpMAaLHIO O TOTPEOHOCTH B 00YUEHHUU.
OtBer Ha MyHKT 4 (TP YCIOBUU OTKPOBEHHOT'O OTBETA, KOHEYHO) MO3BOJISIET CPABHUTH PEATILHYIO
JOJKHOCTB M Ty paboTy, KOTOpasi HpaBUTCS COTPYAHUKY, OLIEHUTH BO3MOKHOCTb €0
nepeMeleHus B HHTepecax OpraHu3aliy U ero camoro.



ITyHKT 5 aHAJIOTMYHO MTyHKTaM 2 U 3 3aCTaBJISET aTTECTYEMOTr0 33AyMaThCsl O CBOUX 3HAHUSAX U
HaBBIKaX, HEOOXOAUMBIX JUISl BBITIOJHEHUS paOOTHI.

I[TPAKTUYECKOE 3AHATHUE 2. I[IOJAI'OTOBKA ITPOEKTA I1O ITPOBEJIEHUIO

ATTECTALIA

Ilpobnema 1. Bvibop nuy, nposoosawux ammecmayuro
1. HackoibpKO KOMIIETEHTHO MOTYT OLIEHUTh HETIOCPEICTBEHHbBIE PYKOBOIUTENH MTOAYMHEHHBIX
(HerpenB34TO, 6€3 SMOIIMIL, B 3aBUCUMOCTH OT BbINIOJIHEHUs 3a1a4)? [Ipumeuanue: peus uaer o0o
BCEX PYKOBOJHTEISIX — MOKHO JIM B OJTHOM M TOM e OJIOKE MO-pa3HOMY OpPTraHH30BHIBATh
npoueaypy?
2. HackonbKO COTpYAHUKH OyAyT 00AThCS Oece1oBaTh ¢ IBYMs PYKOBOJIUTENISIMHU OJTHOBPEMEHHO
(3aBHCHT OT OTHOIIECHUH)?
3. Kak gacTo coTpyaHUKH OeCceayIoT 1Mo paboTe ¢ PyKOBOAUTEISIMU OJIOKOB, HACKOJIBKO BaXKHO
ato obmenue? (IIporeaypa arrecTanuu Kak criocod OpraHu30BaTh 0OIICHUE)

4. HackoabKO XOpOIIO PyKOBOAMUTENH OJIOKOB 3HAIOT, YTO JOJDKHBI JIeaTh, KaK peajbHO
paboTaroT psAIOBBIE COTPYIHUKN?
5. EcTb 111 BO3BMOXHOCTB ITEPEMEIIEHUS COTPYIHUKA U3 OJJHOU CITY)KOBI B APYTYIO B paMKax OJI0Ka
(ecnu couTyT, YTO TaKOE MepeMelIeHHe MOJIe3HO 00EUM CTOpOHaM)?

[TonoxuTenpHBIE U OTPHLIATENILHBIE CTOPOHBI IIPOBECHHS ATTECTAIIMH HEMOCPEICTBEHHBIM
PYKOBOAMTENEM €IMHOIUYHO UM COBMECTHO C PYKOBOJIUTENEM OJIOKa MIPUBEACHBI B Ta0IHIIE 2.

Ta6n1z1ua 2ITonoxuTenbHBIC U OTPHULATCIIbHBIC ACIICKThBI

«t»u . HenocpencTBeHHbINH pyKOBOJUTEND
HenocpencTBeHHbINH pyKOBOJUTEND
«» BMECTE C PyKOBOJUTENEM OJI0Ka
Onenka 6osee o0bekTHBHA. CTaHIapTU30BA
Ulyurie 3HaeT paboTy U pabOTHHUKA. N
. TaK KaK [I03BOJIAET N30€KaTh OCOOCHHOCTEN
UlornuHoe 3aBepleHHE NOCTOSHHON OLIEHKH, .
HETOCPEACTBEHHBIX PYKOBOIUTENEH.
KOTOpast ¥ TAK UMEET MECTO
[Tnroch B03MOKHOCTh TOOOMIATHCS C BBIIIECTOSIIL
Bo3MokHOCTB MoOece10BaTh 0€3 «TEKYUKU» U
[PYKOBOJICTBOM. YYeT HHTEpPECOB OJI0Ka, a H
00CYIHTBH CHIOpHBIE BOPOCkl. COTPY/IHUK HE .
OTIeNbHON CITyKOBI. [lepcriekTuBHEE TS O1
MCIIBITBIBAET CTpaxa
MoTeHIMaIa
Tpebyer Gonbie 3aTpat BpemeHu. CoTpyaH
MOJKET OBITh TIOAABIIEH CPa3y JABYMS
OO11eHre 1 TaK HOCTOSIHHO MTPOUCXOTUT HayalbHUKAMU.
Munycsl [Bo3moskeH cyObekTUBU3M. Penienus o noteHnuanePykoBoauTenb 6J10Kka Xy»XKe 3HaKOM C JeTalls
1 00y4EeHUH Yy CITy>KObl, a He OJ10Ka YeM PYKOBOJIUTEIb CIIYKOBbI.
PykoBouTENb CIY)KOBI MOKET OBITH HEJIOBC
BMEIIATEILCTBOM

IIpobnema 2. Ilpednoocenus no yuacmuio KOHCYIbMAHMO8 8 npoyedype ammecmayuu
Lenb npeanoxeHus

1. [Toka3arh, Kak KOHCYJIBTAHTBI MOTYT COJICCTBOBATh PEATM3AINU U
YCOBEPLIEHCTBOBAHUIO CYLIECTBYIOLIEN MTPOLEAYPBI ATTECTALUH.

2. [TpeyIoKUTh HOBBIE MOAXO/IBI K TIPOIEAYype aTTeCTAIlNH.

CTpyKTYypa OpeaI0KCHUS




[Ipennararorcst K pacCMOTPEHHIO Pa3IMYHbIE CTaIUU MTPOLEAYPHI aTTECTAINHU, a TAK)KE YTO MOT'YT
ClleNaTh Ha KaK/I0OM dTarne KOHCYIbTaHTHI. To ecTh 3aKa3unKy MpeaIaraeTcsi «MEeHIO», U3
KOTOPOT'O OH MOXKET BBIOPATh IMYHKTHI JJIS TaTbHEHIIEr0 00CYKIeHUs. Y 4acTHe KOHCYIHTaHTOB
MOKET HOCUTh YaCTUYHBIN XapakTep, T. €. [0 )KEITaHUIO 3aKa3uruKa KOHCYJIbTaHTHl MOTYT KaK
MOJTHOCTBIO OTBEYATh 33 KAK/BIN 3Tall, TAK U MPUHUMATh OTPAaHMYCHHOE Y4acTHE B COOTBETCTBUU
C TEXHUYECKUM 3a7aHueM. TeXHUYeCcKoe 3a/laHHe Ul KOHCYIbTaHTOB BEIPAOaTHIBACTCS B
IPOLIECCE COBMECTHOI'O 0OCYXKIEHHUS.

[TonoxxuTenbHbIE M OTPUIATEIIFHBIC CTOPOHBI YYaCTHsI KOHCYJIBTAaHTOB B ITPOBEJICHUN aTTECTALUH
IIpUBENIEHBI B Tabnuue 3.

Tabmuua 3
YyacTue KOHCYJIbTAHTOB B MPOBEJICHUU aTTECTAllUU
[Tnrockl 1 MUHYCBI IPUBJIEUEHUS! KOHCYJIbTAHTOB
I Limrocer Munychbl

KOHCYIbTaHT HE MOJIHOCTBIO BIIAJICCT CUTYA
B KOMITAHUHU

KOHCYIbTaHT UMEET OIBIT MMPOBEICHHUS CTAIIMH B APYTUX KoHCYJIbTaHT HEIOCTATOYHO XOPOIIIO 3HACT
KOMITAHUSX 0COOEHHOCTH JACATEIBHOCTH

Tpebyer anst 0OBSCHEHUS CUTYaAIlUU
TTOTIOTHUTEIIFHBIX BPEMEHHBIX 3aTpaT U
(bMHAHCOBBIX 3aTPaT

KoHCYIbTaHT CHUMAET JIOTIOJHUTEIIbHYIO H30BITOUHYIO KoJsutekTuB Beeria HaCTOPOKEHHO BOCIIPHH]
Harpy3Ky ¢ COTPYJHHKOB BTOPIKCHHE IOCTOPOHHETO YeJIOBEKa

KOHCYJIBTaHT 3HACT pa3JIM4YHbIC MCTOAbI U TOAXOAbL

«CBEXMI B3TIISA» U OTCYTCTBHE MPETYOCIKICHUN U JTMIHBIX
CBs13€H, T. €. 00JIbIIast 00BLEKTUBHOCTD

Ilpobnema 3. L]env ammecmayuu
K OCHOBHBIM 11eJI5IM aTTECTAIlMH OTHOCSATCS CICAYIOIIHE:
— AJMUHUCTpPATUBHBIC
— ITorenman
- JlesATenbHOCTh
B cooTBercTBHM € 11€NSIMHU BBIOUPAETCS METOJI M CTPOUTCS MPOIEAYpa.
Yuacmue koncynomanmoe:
[TocTpoenue uepapxuu 1enen B 3aBUCUMOCTH OT:
— Crparernyeckux M ONepaTUBHBIX IJIAHOB KOMIIAHUU;
—  CymecTByronux mpooiem;
— HaxonnenHoro omnebITa.
Pesynomam:
—  YeTkoe onucaHue 1eNel aTTecTalliy, YTO HEOOXOAUMO s JadbHEHIIEH
paboThl U O0JErYUT MOHUMAHKE TTPOILIEYPHl BCEMHU YYaCTHUKAMH.
—  BrigBieHue rpynn arTecTyeMbIX(BeCh IEPCOHAI WM OTAETbHBIC TPYIIIbI).
—  Omnpenenenue nopsiaka aTTecTalluu («CBEPXY BHHU3» UM «CHU3Y BBEPX)»).
I[MPAKTUYECKOE 3AHATHE 3. BbIBOP JIULL, [TPOBOJAIINX ATTECTALNIO, BBIBOP
METO/JA, OUEHKA 3ATPAT
B 3aBucuMOCTH OT 1€/ aTTECTAllMU U CUTYaIlMU B KOMITAHUU OMIPEEIsAeTCs, KTO OyaeT
MIPOBOANTD ATTECTANIO(KOMHUCCHS, HETIOCPEICTBEHHBIN PYKOBOJAUTENH, PYKOBOJIUTENh
PYKOBOAMTEIS, ClTy:k0a MepcoHana, caMOOIIeHKa U T. I1.) ¥ KaKoil MeToJ 11e1ecoo0pa3Ho
HCIIONIb30BaTh(PEUTHHTOBBIN, CPABHUTENBHBIN, METO/] 3aMTUCH, TOBEACHUECKHUE PEUTHHTOBBIE
IIKaJIBI, YIPABJICHHE 110 1EJIsIM U T. 1M.). Ha mpakTuke, Kak MpaBuUiio, UCIIOIb3YETCS
KOMOMHHPOBAHHBIN (KOMILIEKCHBIH ) MOIXO0/1, TO3BOJSIONINI YIUTHIBATH IIENH, TEKYIIYIO
CUTYaIIHIO, a TAK)KEe ONTHUMHU3UPOBATh BpeMEeHHbIE ((PHMHAHCOBBIE) 3aTPATHI.
Ecnu MBI XOTHM MOBBICUTH OTBETCTBEHHOCTD JIMHEHHBIX PYKOBOJIUTEIIEH M OLICHUTh UX YMEHHUE
VIPaBISATh, MBI IEPEHOCHM «IIEHTP TSHKECTU» B MPOIIEAype aTTeCcTallid UMEHHO Ha HUX (3TO HE
3HAYUT, YTO CIIyk0a mepcoHana He yJacTBYyeT B Ipouecce). Eciu opranuzanus npuaepKuBaeTcs
JKECTKOW LIEHTPATM30BaHHON CUCTEMBI, aTTECTALMIO MPOBOAUT KOMUCCHS BBICIIMX



pyKOBOAMTENIEH. XOTUM IOAYEPKHYTH, UTO, YEM BBIIIE YPOBEHb OpraHU3aluu IpoLecca
aTTecTaluu,TeM OO0JIbIIE B 3TOT MPOLIECC BOBJICUEHBI JIUHEHHbIE pykoBoauTenu. Ciayxba
nepcoHaia He JI0JHKHA OpaTh Ha ce0s1 BCIO OTBETCTBEHHOCTH 32 PE3yJIbTAThl aTTECTAIHH.
Yuacmue koncynomanmoe:

HpezmoxceHHe JIIsL O6Cy)Kl[eHI/ISI Pa3JIMYHBIX BAPUAHTOB OpraHu3alru MpoucaAypbl aTTCCTalluu.
[To xa)xTOMy BapHaHTy MPUBOAATCS MPEUMYIIIECTBA U HEJOCTATKHU, a TAK)KE OLIEHKA 3aTpar.
Pesynomam:

Bb160p onTUMAalbHOTO C TOUKH 3PEHUS «1I€HAa-KauyeCTBO» METOJa.

[MTPAKTUYECKOE 3AHSATHE 4. BBIPABOTKA KPUTEPMEB OLIEHKHW C TOYKU 3PEHUA
3AZ1AY OPTAHU3ALINN

[TpeameToM OIIEHKH MOTYT OBITh:

— BBINOJIHEHUE TOJDKHOCTHBIX O0sI3aHHOCTEH;

— 0COOCHHOCTH TIOBE/ICHUS;

— 3¢ (}EeKTUBHOCTH ACATEIHHOCTH,

— YPOBEHB JOCTIIKEHUS LIEICH;

— pabouue 3HAHUS U HABBIKH,

— KOMMYHUKATHBHbBIE CIIOCOOHOCTH;

— KayecTBa PYKOBOIMTEINS U JP.
IIpu 3TOM OIpEnenAroTC:
A) KittoueBble JUTsl JaHHOH JTOJDKHOCTH XapaKTEPUCTUKH.
b) UTo KOHKPETHO MBI IIOHUMAEM TI0J STUMH XapaKTEPUCTHKAMHU (HAIIpuUMep, €CITU MBI
OILICHUBACM Ka4yeCTBA PYKOBOUTEIIS, YTO KOHKPETHO MBI pacCMaTpUBacM — yMEHHE TUIaHUPOBATb,
pemaTs npodieMbl, TIPUHUMATH PEIICHUS, OPTaHU30BBIBATh JACATEIBHOCTD APYTHX,
MOTHUBUPOBATH IMOJTYMHEHHBIX pab0TaTh B KOMaH/Ie, B3aUMOJICHCTBOBATD C IPYTUMHU
TOJIPA3JICIICHUSIMH 1. T.I1.; €CJIA PEUYb UJCT O JOCTHKCHUH 1IEJIeH — KaKHE 1[EJIA Mbl CTABUM).
Yuacmue koncynomanmoe:
C OMOIIBIO CTIEIUATBHBIX METOAMK BBIOPATH KIFOUEBBIE KPUTEPUU OIICHKH IJIs KaXKIOW TPYIIIbI
pabor.
Pesynomam:
Habop kputepues, Mo KOTOPBIM MBI IIPOBOJIUM aTTECTAIHIO, TIO KaXKIOH TpyIine padoT
(ToIKHOCTEHN) € ONMCAaHUEM 3THUX KpUTEpUEB (U1 €IMHOTO MOHUMAHMS).

ITPAKTUYECKOE 3AHSTHE 5. TIOJAIOTOBKA ATTECTAILIMOHHOM ®OPMBI
st oGneruenus npoiecca aTTecTaluy mpu JI000M MeTo/1e (BKII0Uas coOece10BaHuE)
peKoMeHIyeTcs pa3paboTaTh €IMHYIO aTTeCTAIlMOHHYIO popmy. OHa 00eCTIeunT BO3MOKHOCTh
MPOBEICHUS CTPYKTYPUPOBAHHOTO HHTEPBHIO, OJTMHAKOBOTO ITOIX0/1a KO BCEM aTTECTyEMbIM, a
TakKe OOJIETYUT aHAIM3 U XpaHeHre HHPOpMaIuH.

ATtTtectanioHHas GopMa JOJKHA OTBEYATh CIAEAYIOIINM YCIOBUSIM:

— OBITb JIETKOM JJI1 MOHUMAaHUs BCEMU YYaCTHUKAMU;

— BC€ JOJDKHBI IOHUMATh €€ OJJUHAKOBO;
BKJTIOYATh BCE HEOOXOIMMBIC KITFOUEBBIC KPUTECPHUH;

— OBITh JIETKOH JJIsI 3aITOJTHEHHS,

— MOJICPKUBATH ATTECTYIOMIETO BO BPEMsI HHTCPBBIOMPOBAHUS U MIPUHATHUS PEIICHHIM.
Yuacmue koncynomanmoe:
[IpennoxxeHne BApUaHTOB aTTECTAIIMOHHON (POPMBI B COOTBETCTBHUH C BHIIIETIEPEUNCICHHBIMU
TpeOOBAHUSIMHU.
Pesynomam:

1) YTBepkaeHNE UTOTOBOW (POPMBI.

2) «CnoBapb», pa3bsACHSIONINNA OCHOBHBIC KDUTCPUH U CTAHIAPTHI OLICHKH.

I[TPAKTUYECKOE 3AHATHUE 6. THOOPMALIMA JIA COTPY JHUKOB, ITOUIEXKAITNX
ATTECTALIMN



[Tpu nmpoBeneHNM aTTeCTAIIUU OYSHb BaXKHO, YTOOBI COTPYTHUKH BBICTYIATH KaK COFO3HUKH, a HE
Kak oO0opoHstomuecs. J{s 3Toro oy JOHKHBI SICHO TOHUMATh LENU U IPOoLeaypy.
Yuacmue koncynomanma:
OnucaHue arTecTaluy B HEYIpOXKarolel MaHepe.
Pesynomam:
KpaTkoe 1 noHsTHOE NTUCHbMEHHOE pa3bsicHeHUE (BO3MOXKHO «llomuTHka KOMIaHUH 110
IIPOBEJCHUIO aTTECTALIUNY), BKIIOYAIOIIEe:

— 1IeJb aTTeCTaluu (C AJIeMEHTaMU MaTeTUKH);

—  KpUTEpHH;

— OIKMCAHUE MPOLEAYPHI;

— 4acTOTy NPOBEACHUS;

— MOPSAIOK aHAJIN3a U JaJbHEUIINE NCHCTBUS;

— mporuenypy o0XaloBaHUs Pe3yJIbTATOB.

ITPAKTUYECKOE 3AHATHUE 7. TPEHUHI" JIJIA TEX, KTO ITPOBOJUT ATTECTALINIO

Jluna, npoBOSIINE aTTECTAIIMIO, JODKHBI BRIPA0OTaTh OOIIKI TOIX0/] M, TI0 BO3MOXHOCTH,
n30eXKaTh CTAaHAAPTHBIX OMIMOOK. B 3aBHCHMOCTH OT OIBITA JIUII, HA3HAYCHHBIX JIJISI TIPOBEACHHUS
aTTeCTAIlMHU, ONIPEICIIACTCS MPOAODKUTEILHOCTh U TITyOHMHA TPEHUHTA.
Yuacmue koncynomanmos:
Pa3paboTka mporpaMMbl TPEHUHT'A, BKIIOYAIOIICH:
- pa3bsICHEHUE LETIEH;
- pa3bsICHEHUE MPOLEAYPHI,
- 00CyXJIeHUE aTTeCTAIlMOHHOM POPMBI, YTOOBI YOEAUTHCA, YTO BCE
MMOHMMAFOT, YTO U 110 KaKKM I1apamMeTpaM OlCHHUBACTCS;
- pa3bsCHEHUE TUITUYHBIX TPYTHOCTEH M OMIMOOK MIPH MTPOBEICHUN
aTTECTallNH;
- 00CyXJIeHUE MOTCHIIUAILHOTO PE3YJIbTaTa.
- MIPOBEJICHUE TPECHUHTA.
[To >xenmanuro 3aka3unka MO>KHO TIOJITOTOBUTH KPAaTKYIO OpPOILIOPY JIIsl MEHEKepa 110
MIPOBEJICHUIO aTTECTAIlHH.
Pesynomam:
[ToATOTOBICHHOCTH BCEX YUACTHUKOB, CHSTHE HANIPSKEHUS, TIOBBIIICHHE Y ()EKTHBHOCTH.

[MPAKTUYECKOE 3AHATHUE 8. INTAHNPOBAHUE ITPOLIECCA ATTECTALIN
Yuacmue koncynomanmoe:
O1eHUTH BpeMs U peCypChbl, HEOOXOIUMBIE JUTSl KaKIOW CTaMH, KTO yJacTBYeT, KTO OTBEYAET 32
4T0, HHPOPMAIIMOHHBIE TOTOKH, CPOKH.
Pe3ynbmam (IpOEKT IJIaHA) MOKET BBITJISIIETh, HAIPUMED, TaK:
[Tnan mpoBeneHus aTTecTallun
1) Dran
2) OTBETCTBEHHBIIH
3) Kto BoBIICUEH
4) Kakas uHpopMaIus KoMy meperaeTcs
5) Cpoxk BBIMOJHEHHUS

I[MPAKTUYECKOE 3AHATHE 9. METO/IbI TIPOBEJEHUA ATTECTALINUU
Haubosnee pacipoctpaneHHbIN 1 HauboIiee MPOCTOW METO MTPOBEACHNUS aTTECTALlUU —
peiiTuHroBeIid. CyTh €ro 3aKJII04aeTcsi B TOM, YTO paOOTHUKHU IMOJIyYaIOT OLIEHKY IO 3a/1aHHBIM
KPUTEPHSIM B COOTBETCTBUU C BEIOPAHHOM HIKAJIOMN.

Cy1iecTBYIOT /iBa BapuaHTa — BBEJCHHE PEUTHHIOBBIX IIIKaJl, KOTJa OLleHKa cTaBUTCs oT 1 70 3
6am1oB, oT 1 110 4 Gaysos, oT 1 10 5 win 10 GayyIoB — Ha yCMOTpeHHE Pa3pabOTUNKOB ILIKAJIBI.
Bropoii BapraHT — 3TO «CIHCOK», KOTJa BRIOMPAETCS OTBET «Ia» WK «HeT» (Tabi. 4-7).



['paduueckue peMTHHTOBBIC IIKAJIBI, PEIMET OIICHKH - PYKOBOJIHUTENb

Tabmauma 4

1. | O6ecnieunBaeT MOMOIIb, 00yu4eHHEe, HACTABHUYECTBO

[I0OYTH HUKOI1a ‘ 12345 ‘ IIOYTH Bceraa
2. | YeTko 00BACHSICT MOTYMHEHHBIM, YTO OT HUX TpeOyeTcst

[I0OYTH HUKOI1a ‘ 12345 ‘ IIOYTH Bceraa
3. | OO0CyX/1aeT C IEpCOHATIOM BO3MOXHOCTH YJIYUIIEHUS JESTEIIbHOCTH

[I0OYTH HUKOI1a ‘ 12345 ‘ IIOYTH BCeraa
4, \ [ToompsieT mepcoHaI 3a XOPOIIYI0 padoTy

II0YTH HUKOT /A | 12345 | 1OYTH BCerja
5. \ JIOBOJMT BOXKHYIO HH(OPMAIIHIO IO IO TYMHEHHBIX

II0YTH HUKOT/A | 12345 1OYTH BCerja

CHI/ICOK, MpEeaAMET OLICHKHU - PYKOBOAUTCIIb

Tab6muna 5

ObecneunBaeT NOMOILb, 00yuYe€HUE, HACTABHUYECTBO

1.

na HeT

YeTko 00BACHACT OJUMHEHHBIM, YTO OT HUX TpeOyeTcs

2.

Aa HET

OO6cyxaaer ¢ nepcoHasIoM BO3MOXKHOCTH YJIyUIIEHUS A€ATEIIbHOCTH

3.

na HeT

[Toomipsier nepcoHai 3a XOpoUIyro padboTy

4.

na HEeT

JIOBOIUT BasKHYIO HH(OPMAILIHIO JO NOJYHHEHHBIX

S.

na HEeT

Tabmauma 6

I'padrueckue peMTHHIOBbIE IIKAJIBI, PEAMET OLEHKH — 3P PEKTUBHOCTD CIYKAIIUX

OrneHuBaeMble KauecTBa bamn
1. KOJIMYECTBO (OB BEM) PABOThI
pe3ybTaT paboThl/CKOPOCTh PAObOTHI 12345
2. KAYECTBO PABOTHI
2.1. TmaTtenbHOCTh pabOThl — TOYHOCTH/0€301IHMO0YHOCTh 12345
2.2. PaBHOMepHOCTDH pabOTHl — paboTa 63 3HaYUTEIbHBIX KOJIeOaHH 12345
3. IPUMEHEHUE 3HAHUU
3.1. [ToABM>XHOCTH MBIIIIEHUSI — CIIOCOOHOCTH OBICTPO MEPECTPOUTHCS B HOBOM 12345
CUTYyalluu
3.2. AHanu3 cuTyanuu / yCTaHOBKa MPUOPUTETOB — BHUJICHUE CBS3€H/OlIeHKa 12345
CYIIECTBEHHOT O
3.3. CaMOCTOSITETLHOCTh — CaMOCTOSITEIbHOCTh NMPY BBINOJIHEHUN 3aJIaHUI 12345
3.4. DKOHOMHOCTb — OPHEHTHUPOBAHHOCTD Ha JEATENbHOCTh, MUHUMHU3HUPYIOLIYIO 12345
pacxombl




4. PABOYUM CTUJIb

41, I/IHI/II_II/IaTI/IBHOCTB — JIAYHBIN CTUIIb ITPpU BBINTOJIHCHUUA SaIIaHI/Iﬁ; MMPUMCHCHUC

. 12345
HEOPJMHAPHBIX PEIICHUI B HECTAHAAPTHBIX CUTYaIUsIX
4.2. Beliep)kka — roTOBHOCTH INIAHOMEPHO paboTaTh /10 3aBEpIICHUS 3a1aHUs 12345
ITponomkenne TabIUIBI 6
OneHrBaeMble KauecTBa bayn
4.3. BBIHOCIIUBOCTh — CIIOCOOHOCTH OTBEYATh PA3IMYHBIM [10 HHTEHCUBHOCTH 19345
TpeOOBaHUSIM
4.4. Hane)XHOCTh — MPAaBHIIBHOE U B CPOK BBIMIOJHEHUE 3a/1aHUM 12345
4.5. MHOTOCTOPOHHOCTh — BPEMEHHOE MCIIOJHEHUE APYTUX padoT 12345
5. COBMECTHA PABOTA U JINUHA A DODOEKTUBHOCTD
5.1. OOMeH nosry4eHHOM nH(popManuel — yCTHBIA U MUCbMEHHBIN 00MeH HH(pOpMaIHeH ¢ 19345
COTPYJTHUKAMU
5.2. Pabota B koMaH/ie — JJ0Ka3aHHAsi TOTOBHOCTh K COTPYAHHYECTBY ISl COBMECTHOTO 19345
pEIICHUS 3a/IauH
5.3. Y6enuTenbHOCTh — SICHOE U3JI0’KEHUE CYTH JIeJla U 3aluTa JIMYHOTO MHEHUS 12345
5.4. KOHTaKTHOCTh — FOTOBHOCTH K KOHTAKTy C COTPYJAHUKAMH, TAKTUIHOCTh U 19345
JUTUIOMaTHYHOCTD
Tabmuma 7
Heco-
CootBeT- |0TBETC
Hamuoro [pe- Coor-
CTByeT He- | T-
MPEBOCX0- | BOCXOJAUT | BETCTBYET Hert otBe-
XapakTepucTuka KOTOPBIM | BYET
it Tpebo- | TpeboBa- | TpeboBa- Ta
TpeboBa- |TpeOoB
BaHUs HUS HUSM
HUSM a-
HUSM
1. UnauBuayanbHble 0COOEHHOCTH pabOThI
OTBETCTBEHHOCTH
HanmexHOCTH
[IpenanHOCTH
'YMeHue opraHu30BbIBaTh U
TTAHUPOBAHTH
Pemenue npodiiem
OG0CHOBAaHHOCTH MHEHUS
MHUIIMATUBHOCTH
2. MexITMYHOCTHOE B3aUMO/ICCTBIE
[TucrMeHHBIE KOMMYHHKAITUU
OO0CTyKUBaHHE KIHNEHTOB
A TalITUBHOCTD
Heco-
CooTBeT- |0TBETC
Hamnoro Ipe- Coort-
CTByeT He- | T-
MPEBOCX0- | BOCXOAUT | BETCTBYET Hert otBe-
XapakTepucTuka KOTOPBIM | BYET
ouT Tpebo- | TpeboBa- | TpeboBa- Ta
TpeboBa- |TpeboB
BaHUs HUS HUSAM
HUSM a-
HUSIM




3. AJIMUHHCTpaTHBHbBIC HABBIKH U YMEHHUSI

OO01LI1Ee HABBIKU

HOI[I"OTOBK& JOKYMCHTOB

3HaHuE TOKYMEHTOO0OpOTa

4, Z[eﬂTeJ'IBHOCTB B MHTCPCCAX OpraHru3ainu

IPaboTa B KOMaHI1e

OO0yueHue

CoOiroieHe JUCIIALINHEL

IInceMeHHBIH METOX ATTeCTALMH
Tabmnuma 8
ATtTtecraninonHas popma

Nwms atTectyeMoro

JomxHOCTD

ITepuon arrecraiuu

PykoBogurens

Hara

[Ipenpraymas
aTTecTalus

CLII/ITaeTe, 4TO ACATCIBHOCTD COTPYAHHKA SHAYUTCIIBHO IMPCBLIIIACT Tp€6OBaHI/I$I HJIN HE
COOTBCTCTBYCT TpC6OBaHI/IHM, HOH(aHYﬁCTa, O6OCHy1‘/'ITe CBOC MHCHUC:

KommMmenTapuu corpynnuka (o nHhpopMaiuu, BKIIOYEHHON B TaHHYIO XapaKTEPUCTUKY):

Iloamuce PYKOBOAUTEIIA

[Toanuces coTpyaHuka

MeToa KPpUTHYECKUX CUTYAUMI

WHucTpyKuus 4711 pyKOBOAMTES: 3allMChIBaiTe B COOTBETCTBUU C TaHHOM popmoii (Tabi. 9) Bce
MO3UTHBHBIE U HETAaTUBHBIE CUTYAllUH, B KOTOpbIE ObLT BoBIeUeH paboTHHK. [loxkanyiicra,
JIieJanTe 3To, He OTKJIabIBas.

Tabmanma 9
AtrecTanrionHas (GopMa o METO1y KPUTUYECKUX CUTYAIIHi

Hara

Onncanne cutyanuu

Kak nefictBoBan paboTHUK




Kaxkoe noBenenne paboTHHKA 0KHIATIOCH/OBIIIO ObI
HpaBI/IHBHBIM

Kakoii pe3ysnbraT JOCTUTHYT

OreHka pyKOBOAUTEIS

HOHOJ’IHI/ITCHBHHG KOMMCHTAapUuH

IloBenenueckue peﬁTHHFOBLIe IIKAJbI

[ToBenenueckue peirunronsie mkaasl — BARS (Behaviourally anchored rating scales) couerator

pefITI/IHFOBBIC METOJbI U YCPTHI ITIOBEACHUA HA pa60qu MCCTEC B pa3JIMYHBIX CUTyalluAaX (Ta6J'I.
10).

Ta6muia 10
[ToBeneHyeckass peiTHHIOBAs IIKajla: OTHOIICHUS C KJIUEHTOM
BrrsicHseT BayKHYIO IS KIIMEHTa MHPOPMALIUIO U JIeTaeT He0OXOqMEbIe A
TeneOHHBIC 3BOHKH, JTAXKE €CIIM ATO HE BXOJUT B €r0 00SI3aHHOCTH
YacTo npoBOAMT ¢ KIIMEHTOM Yac U 0oJiee, YTOObI BBIIBUTh UCTOUYHUKU B

TPYJAHOCTEH U MPoOIEM KIHEHTa

OOBIYHO OCTAETCS CIOKOMHBIM JIaXe C pa3paXCHHbIMU KIIMEHTAMH C

Ecnu oTBeT Ha mpobieMy KIIMEHTa He BO3HUKAET HEMEJICHHO, YacTO
TOBOPUT KJIIMEHTY, YTO HE 00J1a/1aeT He0OX0AMMOM nH(popManmen

Wuoraa 1o necsaTé MUHYT He oOpalaeT BHUMaHUS Ha JKTyIIEro
KJIMEHTA, Ja’Ke €CIIM B 3TOT MOMEHT CBOOOIEH

I[MPAKTUYECKOE 3AHATHE 10. ATTECTALIMS COTPYJHUKOB
[IpumeT npoBeneHNs] KOMIUIEKCHOM aTTeCTAallM C IIOMOIIbIO MOBEIEHYECKON PEUTHHTOBOM
IIKaJIbI pYBeieH B Taduie 11.
Tabmuma 11
KomnexkcHast moBeieHuUeCcKasi peMTHHrOBas IIKajia

Kpurepun aesrenpHocTr A B C D | E

Jpy
Troc

3HaHue paboThI

CremneHb, B KOTOPOW paOOTHUK TOHUMAET CO/Iep )KaHKe pabOTHI,
BHaHHE METOJIOB, MPOIICTYP, TPABUI U TIOJTUTHK
Moipa3ieNieHns KOMIaHUH, HEOOXOUMBIX JJIsl BBIMOTHEHUS
paboThHI

HHaHI/IpOBaHI/Ie " OpraHu3anusd

CreneHb, B KOTOpOi pabOTHUK 3D PEKTUBHO MIIaHUPYET U
OpraHu3yeT eXeIHEBHbIE 00bIU HbIE 33/1aHUS M TOPYUYCHUS

Hcnonb3oBanue pabouero BpeMeHH

CterneHb, B KOTOPOH paOOTHUK YCEpHO -3aHUMAETCS
pabouuMu 00A3aHHOCTAMU U MMOPYYCHUSIMHU, KOHCTPYKTHBHOE
MCIIOJIb30BaHUE pabouero BpeMeH!

KadectBo paboThI, TOYHOCTH

CteneHb, B KOTOPOi paOOTHUK MPOU3BOIUT TOUHBIA U
BaBepUICHHBINA TPOAYKT PabOTHl OTCYTCTBHE OIIUOOK,
TIIATEIbHOCTh




KauecTBO paboThI, BHEIIHHIA BU/T

CreneHb, B KOTOPOH paOOTHUK MPOU3BOIUT YETKHIA,
npodeccuoHaNbHBIM BHENTHUI BHJI, BHUMaHHE K JIETAJISIM

KonnuectBo paboTsl, peryisipHbie paboune 00s3aHHOCTH
[Tpon3BoauTENHHOCTD U 3(HPEKTUBHOCTH PAOOTHI IPH
BBITOJIHEHUH PETYJISIPHBIX €KETHEBHBIX 00s13aHHOCTEH B
COTBETCTBUU C TPeOOBAHUSIMHU K paboTe

KonuuecTtBo paboT, ocoOblie mopydeHus

[Tpon3BoANTENBEHOCTD U 3P (HEKTUBHOCTH pabOTHI IPU
BBITIOJTHEHUH OCOOBIX TTOPYYEHHI 32 paMKaMU MOBCEIHEBHBIX
pabounx 00s3aHHOCTEH

HanexHOCTh pH BBIOIHEHUH pabOThI

CterneHb, B KOTOPOH Ha pabOTHUKA MOKHO TTOJIOXKHUTHCS IPU
BBITOJIHEHIUH OTBETCTBEHHBIX, HEOOXOIMMBIX JJIsl 3aBEPIICHUS
B ONpECIICHHBIN CPOK pabounx 00I3aHHOCTEH, MOPYyUICHUN

[Tponomxenue Tadbmuis 11
Kpurepun aesrensHoctn ‘ A ‘ B ‘ C ‘ D ‘ E ‘I[p}

CoTpyIHHUYECTBO C PyKOBOJAUTENIEM
CrerneHp, B KOTOPOH paOOTHUK IEMOHCTPUPYET
COTPYAHUYECTBO C PYKOBOJHUTEJIEM B €KEHEBHOM
B3alMOJICHICTBUMY, KEJIaHUE CIIEJOBATh NHCTPYKLUAM U
NPUHUMATh YKa3aHHOE HalpaBJIeHUE

['mbkocth
"Kenanue BHINOTHATH OCOObIE MOPYUCHUS] paMKaMU
MMOBCETHEBHBIX pabounx 00s3aHHOCTEH, CTETIEHb, B KOTOPOM
COTPYIHUK B3aUMOJCHCTBYET C IPYTUMU KaK YJjeH KOMaH/ Ha
oO1miee 0aro moapasIeneHus/ KOMITAHUN

CoTpyIHHUYECTBO C KOJUIETaMu
CreneHb, B KOTOpOi paboTHUK paboTaeT 3((HEKTUBHO U B
COTJIaCUU C APYruMH paboTHuKamu. XKenanue O6path Ha ceOs
MHUIIMATUBY, SHEPTUYHO OpaThCs 3a J1eJ10, YTOObI TOMOYb
KOJIJIeTaM, HAaCKOJIbKO 3TO HEOOXOIMMO U BO3MOXKHO.
Jl0sIbHOCTD 110 OTHOILIEHHIO K KOJUIEraM
IIpuBep)keHHOCTH MONUTHKAM/ TTpaBUiIaM paboThI

CremneHb, B KOTOPOU pabOTHHK CIEAYeT MOTUTHKAM,
MpoIleIypaM | MpaBUIaM MOPA3CICHIS/KOMITAaHUN

CeepxypouHasi/cpouHas paboTta

"Kenanue paboTHHKA IOWTH Ha CBEPXYPOUHYIO pabOTy W/HUIU
BBINOJIHEHNE CPOYHBIX 33/1aHUH B clIydae HE0OX0IMMOCTH

KomMmyHuKanmm ¢ pykoBOIHUTEIEM

CremneHp, B KOTOPOH paOOTHUK UH(POPMHUPYET PYKOBOIUTENS
0 COCTOSIHUU BBIMTOJIHEHUS pabouymX 3aJaHuil U coo0IIaeT
NMPYTYIO BOXHYIO HHPOPMAITUIO, KOTOPasi MOKET IMOBJIUATH HA
NesITeIbHOCTD M0/Ipa3/ieeHns/ KOMIIAaHUU

KommyHuKaImm ¢ KoyuieraMmu
CreneHb, B KOTOPOI COTPYAHUK MEpeaeT Koyjieram
nH(opMaInio 0 pabouei AeSITEIHPHOCTH, 3HAHUSIX, CBA3aHHBIX
c paboToii, Apyryro BaxHyI0 HH(OpMAaIHIo, 00ecrieunBast TeM
cambIM Oecriepe6oHHOCTh pabOThl U IPUBJIEKAs BHUMAHUE




0COOBIM CUTYyalHsiM B paboTe ‘ ‘ ‘ ‘ ‘ ‘

[Tponomxkenne Tadauis 11
Kputepuu gestenbHOCTH | A | B | C ‘ D | E |Ilpj

OTHOIIEHUS C KIUEHTaMHU
CTeneHb, B KOTOPOM COTPYAHUK B3aUMOJEHCTBYET C
KJIMEHTaMH KOMIIAHUHU, BEXKIUBO, 3()(HEKTUBHO U C KeTaHHEM
MOMOYb

3aboTa 00 UMHIKE KOMIIAHUHU

CrteneHb, B KOTOPOi paOOTHUK 3ayMBIBACTCS O
0JIarONpPUsITHOM UMHJIKE€ KOMITAHUH, IPEAITPUHUMACT
e CTBHsI, YTOOBI TIOIICPIKATH/yAyUITUTh UMUK KOMIIAHUN

[IpucyrcTBue Ha paboTe: MyHKTYaJIbHOCTh

CrerneHb, B KOTOPOH paOOTHUK MPUACPKHUBACTCS
YCTaHOBJICHHOT'O PeXUMa paOOThI: CBOEBPEMEHHBIN MTPUXO/]
Ha paboTy, BO3BpAIeHHE MOCIIe IEPEPHIBOB HA €11y U OTJBIX

Pabouas 30Ha

OnpsITHOCTh, YUCTOTA, OPTAHU30BAHHOCTh W BHEIITHUH BH/T
paboueli 30HbI (30H), 32 KOTOpPbIE pAOOTHHUK OTBEYACT

Co0OCTBEHHOCTh KOMITAHUHU

3aboTta 00 000py/1I0BaHUM KOMIIAaHUHU ‘ ‘ ‘ ‘ ‘ ‘

Buemnunii sBung

CreneHb, B KOTOPOU BHEIIHUHN BT pAOOTHHKA ONPSATEH U
npremiieM st paboThl

JIro0bIe AOIMMOJIHUTCIIBHBIC KOMMCHTAPHHU, HC YIIOMSHYTBIC BBIIIC:

O6u1a51 OIICHKA ACATCIBbHOCTHU 3a HpOH_ICI[I_HI/Iﬁ nepuon

Pe3ynbTaThl peTHHTA MOICYNTHIBAIOTCS 110 pe3yJibTaTaM MPOBEICHHON aTTecTanuu (tadm. 11).
A: B Cr B

E:

KauecrBennas HHTCpHpCTAllUs PE3YJIbTATOB IPOBOAUTCA C UCITOJIB30BAHUCM Ta6J'II/II_U>I 12.

Tabmuma 12
KauecTBeHHas! XapaKTEPUCTUKA PSUTHHTOBBIX OIICHOK ITOBEICHHS

A B C D E




Boigaromascs | Ouenp xopomas Xopoumas Tpebyercs HeynosnersopurensHas
JEATCIIBHOCTh | JEATCIIBHOCTh | JEATENBHOCTh yIIy4lICHUE JESATEIBHOCTD

[Tosacuenus:

A — HckmounTenpHble pe3yabTaThl B TEKYILEH padoTe, MPaKTUUYECKHU HE HY>KJIAeTCs B
HAOJII0ICHU Y.

B — Ouenb xopolas AesTeNbHOCTh B psije 00iacTeil, HabmoaeHrue Tpedyercs HHora.

C — Jlocturaet pe3ysbTaTOB M BHOCUT BKJIaJ B pabOTy B COOTBETCTBUU C OXKHUTACMBIM,
TpedyeTcst 00bIYHOE HAOIIOICHHE.

D — CooTBeTcTBYET KPUTEPHUSIM ICATEIHHOCTH YACTUIHO, TPEOYETCs YIIyqIIEHUE e TEIIEHOCTH.
E — JlestenbsHOCTD, HEYIOBIETBOPUTEIbHAS JISl JAHHOM TOJKHOCTH, TpeOyeTcsl 3HaYUTENbHOE
yIIydIleHuE.

KommenTapun — HenocpencTBeHHbIN pyKOBOAUTEND (€CIU BO3MOYKHO)

KommenTapun — Menemxep

[TPAKTUYECKOE 3AHATUE 11. ATTECTALMA PYKOBOIAUTEJIA
Onenka pabOTbI pyKOBOJUTEIS BBIIIOJIHAETCS [0 TPEM OCHOBHBIM ITOKa3aTelsaM: 1) cTeneHp
CIIO)KHOCTH; 2) CTEIeHb HANPSHKEHHOCTH; 3) CTENeHb KadecTa Tpyaa (Tadu. 13)

Tabmuma 13
ATTecTanusi pyKOBOAUTEINS

ITokazaTens OI_ICHKa B Oajax

CreneHsp CIOXKHOCTH TpyAa

BrinonHeHHas padoTa Mo CI0XKHOCTH:

— CYHICCTBCHHO NPCBLIIIACT JOJPKHOCTHYIO MHCTPYKIHIO

— HCCKOJIBKO MPEBLIIACT JOJPKHOCTHYIO HHCTPYKIIHUIO

— COOTBETCTBYCT JOJDKHOCTHOM HHCTPYKIIUU

— HCCKOJIBKO HMXKC, YCM Tpe6yeTC$I B JOJKHOCTHOM HHCTPYKIIMU

— CYULIECTBEHHO HIKE, YeM TpeOyeTcsl B TOJDKHOCTHOM
UHCTPYKLIUHU

CreneHp HaNpsHYKEHHOCTH TPyJia

— bonburyro yacte BpeMeHU paOOTHUK JOTIOIHUTENBHO
BBITNOJIHSUT 00513aHHOCTH BPEMEHHO OTCYTCTBYIOIIETO
COTpYJHHUKA

— Hekoropyto yacTe BpeMeHH paOOTHHUK JOMOJIHUTEIBHO
BBITNOJIHSUT 00513aHHOCTH BPEMEHHO OTCYTCTBYIOIIETO
COTpYJHUKA

— Bce Bo3m0kKeHHBIE 00S13aHHOCTH OBIIIN BBITIOJIHEHBI
pabOTHUKOM B IMOJTHOM 00BhEME

- Pa6OTHI/IKy OKa3bIBaJIaCh ITOMOIIIb B BBIIIOJTHEHUHN




3aKPETUICHHOW 32 HUM pabOThI

— 3HayMTeNIbHASA YaCTh 3aKPEIJICHHOM 32 CHIEUaINCTOM PaOOTHI

BBITTOJIHAJIACH €0 COTPYAHHUKAMHA

Crernenb KayecTBa TpyJa

PaGoTa BbINIOJIHEHA:

— Ha BBICOKOM YPOBHC

— Ha XOpOLIEM YPOBHE

— YJIOBJIETBOPUTEIILHO

— HWKE CPEIHETO YPOBHS

— HCYIOOBJICTBOPHUTCIIBHO

[NPAKTUYECKOE 3AHATHUE 11. ATTECTALUA AEATEJIbBHOCTU COTPY IHUKA

®.1.0. corpynHuka
JIOKHOCTB

Crax paboThI IO CHEIHATHHOCTH basoBblit okitaz

Onenka paboThl COTPYIHHUKA IO CEMU KIFOUYEBBIM IIOKA3aTENSIM JESTEIIbHOCTH BBIIIOJIHSAETCS 110
dbopme TabauIe 14.
Tabmuna 14ATTecTalnOHHBIN JIUCT 1O OIEHKE paboTHl COTPYTHUKA

No

/o

HanmenoBanme moxkazareis OLICHKH

OreHka B
oayurax

KommenTtapuit
PYKOBOAUTEIS

1

Crenens cnoxHoctu Tpynaa (K1)
Brimonasemast paboTa mpeBbliana TpeOoBaHUS
OJDKHOCTHOM MHCTPYKIIUU 110 CIIOKHOCTH HJTH
CYIIECTBEHHO HIDKE MX

Crenenpb HanpsbkeHHOCTH Tpyaa (K2)

B npouiecce paboThl COTPYAHUK BBIOIHSIT AOMOJIHUTEIBHO
00513aHHOCTH BPEMEHHO OTCYTCTBYIOIIET0 PAOOTHUKA HITH
yacTh ero 003aHHOCTEN BBINOJIHSIIN APYTUE COTPYAHUKHU

Crenenp kayectBa Tpyna (K3)
AKKYpaTHOCTb M THIATEIBHOCTD BBIOJHEHUS paboTHI,
COOTBETCTBHUE €€ CTaHJapTaM KayecTBa

'YpoBenb manupoBanus Tpyaa (K4)
[TporeMoHCTpHUpOBaHHAs CIOCOOHOCTh YCTaHABINBATh
€11, pa3padaThiBaTh U BHEAPATH IUIAHBI IEHCTBUS,
QIaNTHPOBATh UX B COOTBETCTBUY M3MEHEHUSIMU

'YpoBenb opranuzanuu tpyna (KS)
CriocoOHOCTb KOOPAMHUPOBATH PECYPCHI M BPEMS JUIS
JOCTHIKCHUSA PE3YJIBTATOB

CriocobHOCTB K pyKoBOACTBY (K6)

'YMeHHe pyKOBOAWTh U MOTHUBUPOBATH JIPYTHUX,
yCTaHaBJIMBaTh CTAHAPTHI, OLIEHUBATH pabOTy APYTHX U
CII0COOCTBOBATH €€ YIYUYIICHUIO

KommynukabenbHOCTh (K7)
CriocoOHOCTH 3¢ (heKTUBHO HHPOPMUPOBATH U
BO3/ICHICTBOBATH Ha JPYTHX, ICHO BBIPAXKASCH B TUCEMEHHOM

1 ycTHOM hopme




OtHomenue k padote (K8)
Yerkoe u 106pOCOBECTHOE OTHOIICHHE K TPYIY
Hroroseiii 0ami

WTorosslii 6ain OLEHKH, OTYyYEHHBIN 110 PE3yabTaTaM aTTeCTalliHi, KaueCTBEHHO
UHTEPIPETUPYETCs ¢ HOMOILBIO TabauLbI 15
Tabmuua 15VHTeprperaus pe3yabTaToB aTTeCTallul

HeynosnerBopurenbHo | Huxke cpeanero ypoBHs | Y 1OBJIETBOPUTEIBHO | XOpOLIO OTnu4Ho
(1 6am) (2 6amma) (3 6ama) (4 6amna)| (5 GayoB)

PykoBoauTenn

CoTtpyaHuk

OreHka TeKymiel AeITeIbHOCTH COTPYTHUKA BBITIOTHSIETCS 110 hopMe Tabauis 16.
®.1.0. corpynHuka

ATtTecTyromui
Otnen
[Jara npoBeneHust TpynoBoii cTax IO CIENUAIBHOCTH
Tabmuua 16
ATTecTallMOHHBIH JIUCT MO OLIEHKE TeKYIIeH AeATeIbHOCTH
Omnucanue paboThl.
[ aBHBIE BBITIOTHSIEMbIE (DYHKIIMH — TOJDKHOCTHBIE 00si3aHHOCTH HAa 20 1O
TpeOyeMble pe3yiIbTaThl OreHKa UCTIOTHUTES
1.
2.
JlonomHUTENbHBIE 0043aHHOCTH, (PAKTUYECKH OCYIIECTBIIEMbIE COTPYAHUKOM
Tpebyemble pe3yabTaThl OneHka UCTIOTHUTENSA
1.
2.
[TpoGieMbl, BOSHUKIIINE IPU BBIIIOJHEHUH paOOTHI
TpeOyeMble pe3yabTaThbl OreHka UCTIOTHUTEIS
1.
2.
[lenu 1 3a7a4u MO YIYYIICHUIO PAOOTHI
Tpebyemble pe3yabTaThl OneHka UCIOTHUTENSA
1.
2.
JlelicTBUS, KOTOPBIE TOJKHBI OBITh IPEANPUHSITHI U1 yIyUIIEHHUs BHITIOIHEHUS paOOThI
Tpebyemble pe3yabTaThl OneHka UCIOTHUTENS
1.
2.




[Mosicuenus: Ouenka TeKylien AeATeNIbHOCTH (KaKue 3a/1a4d 10 yIyqIIeHHIO paboThl ObLTH
BBITIOJTHEHBI C MOMEHTA TTOCIIeTHEH aTTEeCTAl[HOHHOM Oece/1bl, KOMMEHTapUU PYKOBOAUTEIS,
KOJINYECTBEHHASI OIICHKA IPOU3BOIUTCS B % K paHee ONpeAeTICHHBIM TPeOOBaHUSM IO
JIOJDKHOCTH K pabodyemMy MecTy).



MpunoxkeHune 2

OueHovHbIe CPpeACTBA /1Jisl MPOBeIeHUs MPOMEKYTOUYHOI aTTeCTALNHU
a) [lnanupyembie pe3yJbTaThl 00yUYeHHs U OIlEHOYHbIE CPEJICTBA /ISl NPOBEACHUs MPOMEKYTOYHON aTTeCTANNM:

Kon
HHOUKAaTOpa

NHaukatop JOCTHKEHUS KOMITETEHIIUN

O1eHOYHEIE Cpe€acTBa

[1K-4 Crocoben

p33pa6aTBIBaTB CUCTCMY CTPATCTUYCCKOI'O YIIPABJICHHUSA UCJIOBCUCCKUMU PECYPCAMU U IPUHUMATDb KaIPOBbIC PCIICHU

11K-4.1:

IIpoBOINT CTpaTernyecKnii aHaJIu3
BHEIIHEW U BHYTPEHHEHN CPEIbl B LIEIIAX
BbIOOpA U peanuzanuu 3pPeKTUBHOM
KaJpOBOM TEXHOJIOI'MH B CUCTEME
CTPATEru4€eCKOro YIPaBJICHUS IEPCOHATIOM

CopeprxaHue MOHSATHS «OIICHKA TIEPCOHATIA.

OcHOBHBIE aCTEeKThI OIICHKH TepCoHala

ATTecTanusl MepcoHaa: METOIbI M 3TaIbl IPOBEICHUS, HTOTH U aHAJIN3 PE3YJIbTAaTOB
Orenka nepcoHaia Kak npoiiecc onpezeneHus 3pHeKTUBHOCTH 1eATEeIbHOCTH
COTPYJIHUKOB B PeATU3allNU 33]1a4 OpraHu3aIuu

VYrpaBieHYeCKHEe PEUICHHUS HAa OCHOBE PE3yJIbTATOB OLICHKU M aTTECTAI[UH [IEPCOHAIA
ConeprkaHue MOHATHS «aTTECTAIHS IEPCOHATIA.

[TpuHIMIIBI aTTECTAI[H TTEpCOHaa

TectupoBaH#e Kak METO]] OIIEHKH ITepCOHaIa.

ObecrnieueHne TOCTOBEPHOCTH PE3yIbTATOB.

ATTecTanusl mepcoHaa Kak mporeaypa CuCTeMaTHIeCKOH (hopMaTM30BaHHON OIEHKH
COTJIACHO 33JJaHHBIM KPUTEPUSIM U CTaHIapTaM

OpraHu3anuoHHbBIC U HOPMATUBHBIE PA3IINIHs MKy OIICHKOW U aTTecTaluel mepcoHaa
Orenka nepcoHana: CyObeKT U 0OBEKT OIEHKU

I1K-4.2: DopMUPYET PIEMEHTHI KaIPOBOW MOJUTUKH, | [{enn n 3agaun mpoBeAeHUs OLIEHKH MEPCOHAJIA JIJIsi OPTraHU3AIMU U COTPYTHUKA
OCYIIECTBIISIET KAJPOBOE MIIAHUPOBAHUE U AcCCeCCMEHT-IIEHTP: METOAMKA OLIEHKH MIepcoHaNa U (OpMaThl TPOBEICHUS ICTIOBBIX U
pa3pabOTKy CHCTEM OILIATHI TPYa U Ilenu u 3amaun MpoBeIEHNS aTTECTAIlUU TTEPCOHANIA JJIsI OPTaHU3AIMN U COTPYTHHUKA
CTUMYJIMPOBAHUS KaK CTPATErMUYE€CKUX [{enu pa3pabOTKH ¥ BHEIPEHHS CUCTEMBI OIICHKH M aTTECTAIMH [IePCOHANA B OpraHU3aI[ul
HaIpaBJIeHUHN pa3BUTHUS OPTaHU3AIIUN OrneHka nepcoHalIa: e U 3a1a4u

npakTuaeckue 3ananus 1-10

I1K-4.3: O6ecneunBaeT HHPOPMAIIMOHHOE U TecTsl Ha TPOGIIPUTOTHOCTD.

MIPaBOBOE COMPOBOKIECHUE CUCTEMBI
CTPaTEeruyecKoro ynpaBieHus

4eJI0BEYECKHMH PECYPCAMHU.

OO01me TecThl OLIEHKH CIIOCOOHOCTEN
[TcuxoauarHoCTUYECKHE TECTHI KaK METOJ OIICHKH YPOBHSI Pa3BUTHSI OT/ICIbHBIX
JIMYHOCTHBIX KAaUCCTB




Kon
WHIUKaTOpa

NHaukatop JOCTHKEHUS KOMITETEHIIUU

OneHouHble CpeacTBa

Metoasl MHIUBUAIYAIbHOW U IPYIIIIOBOM OLICHKU IIEPCOHAJIA

«AMEpUKaHCKas» U «EBPOIIEHCKas» IPOLEAYPhI IPOBEACHHS OLEHKH IIEPCOHAA
OpraHu3anuu

MeTobl HHAMBH Ty IbHOM OLIEHKH IepcoHaa. MeTo]| 3a1aHHOro BeIOopa
Knaccugukarus u nepruoIuIHOCTb IPOBEICHUS MPOLEAYP OLIEHKH U aTTECTAI[H
nepcoHalla

Meronasl HHIMBUATyAIbHON OLIEHKH IepCcOHaNA. PEUTUHT ITOBEIEHYECKUX YCTAHOBOK
MeToapl HHAMBUAYAIBHON OLIEHKH NepcoHana. OnucaTesbHbIA METO, OLIEHKU

Metonabl THIMBHAyAIbHON OLIEHKH ITepcoHaIa. MeTo ] OLEHKH 110 pelIaroniel CUTyaluu
Knaccugukarus GpakTopoB, yuuThIBa€MbIX NPH IPOBEACHNUHN OLIEHKH IepcoHaa
MeTo bl HHAMBUAYAIbHON OLIEHKH IepCoHaia: HaOII0ACHHUE 3a IOBEACHUEM

Kpurepuu onieHku nepcoHana: npogeccuoHaabHbIe U AEJI0BblE KPUTEPUH

MeTtoapl TpyNIIOBO# OLIEHKH TIepcoHana. MeTo 1 kiaccudukanum

Kpurepuu oneHkr nepcoHana: MOpajJbHO-IICUXOJOTHUECKUE U cien(puIeckue KpuTepuu
[InanupoBaHue U peanu3anys IpoUeaypbl OLEHKHU IIEPCOHAa.

IToxa3aTenu OLEHKH IEpCOHaa: MpsIMbIEe UM KOJTMYECTBEHHBIE IT0KA3aTEIN

MeTtoapl TPyNIIOBOM OLIEHKHU TIepcoHana. MeTo 1 abTepHATUBHOM KiIacCUpUKAIIII
IToxa3zaTenu OLEHKH IEpCOHaa: KOCBEHHbIE II0KA3aTeln

MeTo1bI TpYIIIOBOM OLIEHKH ITEPCOHAJIA: CPABHEHHE O Mapam

IToxa3zaTeny OLEHKH MO JOJDKHOCTSAM PYKOBOJIUTENECH U CIEIIUAINCTOB
HeTtpaauimonHasie METOIBI OLIEHKH

KitoueBble cTanapThl B 00J1aCTH aTTECTALMH ITEPCOHANA: KOMIIETEHIIUH, TOBEIEHUECKUE
WHJUKATOPBI, aHAJIU3 TPOU3BOJACTBEHHOT O TOBEACHUS COTPYAHUKOB

MeTo/1bI OIIeHKH ITepCcOoHaja: OlleHKa MOTeHIMala paboTHHUKA, JeJI0Basi OLEHKa
ATTecTanus nepcoHana: 11eiu, 3aa4i, OCHOBaHUs IPOBEICHUS

[lenTpsl oneHKHM nepcoHana. AcceccMeHT-ieHTp. CocTaB Mpoleayp acCeCCMEHT-IIEHTPOB
IIPU IIPOBEIEHUH OLIEHKH IIEpCOHAIA

Komnerennuu, noBe1eHYECKHe HHIUKATOPbI, AHAJIN3 IIPOU3BOJICTBEHHOIO ITOBEICHNUS
COTPYAHHUKOB KaK OCHOBA aTTECTALIMU IIEpCOHAsa

ACCEeCCMEHT-LIIEHTP KaK METOJ] OLEHKH KOMIIETEHIINI B MOJCIUPYEMBIX AEIOBBIX




Kon
WHIUKaTOpa

NHaukatop JOCTHKEHUS KOMITETEHIIUU

OneHouHble CpeacTBa
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0) Ilopsinok nmpoBeaeHNst NPOMEKYTOYHOM ATTECTALMH, NOKA3aTeJIH M KPUTEPHH
OLICHMBAHUS:

[IpomexxyTouHas aTTecTalys N0 AUCLUIUIMHE BKIIFOYAET TEOPETUUECKHUE BOIPOCHI, TO3BOJISIONINE
OLIEHUTh YPOBEHb YCBOCHHS OOYUYAIOIIMMUCS 3HAHUM, U MPAKTUYECKHUE 3aJlaHHs, BBISBIISIONINE
CTerneHb chOPMUPOBAHHOCTU YMEHUH U BIIaJICHU, TPOBOAUTCA B (hopMe IK3aMeHa.

DK3aMeH N0 JaHHOW JUCHHUIUIMHE TPOBOAMUTCS B YCTHON (hOopMe 10 SK3aMEHAIIMOHHBIM OHJIeTaM,
KaXJIbIi U3 KOTOPBIX BKIIFOUAET 2 TEOPETUUECKUX BOMPOCA U OJJHO MPAKTUYECKOE 3aJaHuE.
ITokazarenu U KpUTEpUN OLIEHUBAHUSI SK3aMEHa:

— Ha OIEHKY «OTIH4YHO» (5 OamioB) — oOy4yaroluiics IEMOHCTPUPYET BBICOKHH YPOBEHBb
c(OPMHPOBAHHOCTH KOMIIETEHIIMH, BCECTOPOHHEE, CHUCTEeMaTH4YeCKoe M TIyOOKoe 3HaHuE
yueOHOro Marepuaina, CBOOOJHO BBINOJHSET MPAKTUYECKUE 3aJaHus, CBOOOJHO ONEPUPYET
3HAHUA-MHU, YMEHUSAMU, IPUMEHSET UX B CUTYallUsX MOBBIIIEHHOHN CII0KHOCTH.

— Ha OIEHKY «xopomo» (4 Oamia) — oOydvaromuiics IAEMOHCTPUPYET CpPEIHUIl YpOBEHb
c(OPMHPOBAHHOCTH KOMIICTCHLMI: OCHOBHBIC 3HAHWS, YMEHHS OCBOCHBI, HO JOIYCKAIOTCS
HE3HAYUTeINIbHbIE OINOKN, HETOYHOCTH, 3aTPYJHEHUS MPU aHAIMTUYECKHUX OIepalusX, IepeHoce
3HAHWW U YMEHUH Ha HOBbIE, HECTaHIaPTHBIE CUTYaLUH.

— Ha OIIEHKY «YyJOBJIETBOPHUTENbHO» (3 0amia) — oOydaromuiicss 1€MOHCTPUPYET MOPOTO-BhIii
YpOBEHb C(POPMHPOBAHHOCTU KOMIIETEHIIUM: B X0/1€ KOHTPOJIbHBIX MEPONPUATUIN OMYC-KatOTCA
OLIMOKH, TPOSIBISIETCS OTCYTCTBHE OTHEIbHBIX 3HAHHWM, YMEHMI, HaBBIKOB, OOydaro-IIUNCS
WCIBITHIBAET 3HAYUTENIbHBIE 3aTPYJHEHUS MPU ONEPUPOBAHUU 3HAHUSMHU U YMEHUSMU IIPU UX
IIEPEHOCE HA HOBBIE CUTYALINH.

— Ha OLICHKY «HEYAOBJIETBOPUTEIBHO» — 00YJarOUINIICSI HE MOKET M0Ka3aTh 3HAHMS HAa YPOBHE
BOCIpOU3Be/IcHUS U 00BsICHEHUS MHPOPMAIIUU, HE MOXKET IMOKa3aTh HHTEJUICKTYalbHbIE HABBIKU
peLIeHUs IPOCTHIX 3ajau.

IIpuMepHBIii IepedeHb BOIPOCOB VISl IOATOTOBKH K DK3aMEHY

CopepxaHue MOHATHS «OLIEHKA IepcoHasnay. OCHOBHBIE ACIIEKTHI OLIEHKH IIEPCOHANa

ATTrecranus nepcoHana: METObl U dTallbl IIPOBEICHUS, UTOTH U aHAIIN3 PE3YJIbTaTOB

3. OueHka mepcoHajJa Kak Ipouecc onpenencHus 3(QQEeKTUBHOCTH JeSATEIbHOCTH
COTPYZHMKOB B PEAIM3aLMU 3a/1a4 OpPraHU3aLNH

4. VYmpaBieHUECKHE pellleHUs] Ha OCHOBE Pe3y/IbTaTOB OLICHKH U aTTeCTallMy IepCoHaa

5. CopnepkaHue NOHATHA «aTTecTalus nepcoHanay. [IpuHIMIIBI aTTecTaluy epcoHaia

6. TectupoBaHme Kak MeTOJ OLEHKH TmepcoHana. OOecnieyeHHe 1OCTOBEPHOCTH
pe3yabTaTOB.

7. ATTecranus InepcoHalla Kak MpoLeaypa CUCTeMaTHUecKoW (hOpMalln30BaHHON OIEHKH

COTJIACHO 33JJaHHBIM KPUTEPUSM U CTaHJapTaM

Onenka no Merony «360 rpaxycoBy»: 1ienu, 3aa4u, CTPYKTypa, IIKaabl OLIEHKU

9. Lenu u 3a1a4n MPOBEACHUS OLIEHKH ITEPCOHAJIA JIJTsl OPTaHU3AINU B COTPYIHHUKA

10. AcceccMeHT-IIEHTp: METO/IMKA OLIEHKH MepcoHaia U (opMaThl IPOBEIECHHS IEIOBBIX UIP

11. lenu 1 3anaumn NpoBeACHUS aTTECTALIUK NIEPCOHAIA JJIsl OpraHU3aMKU U COTPYTHUKA

12. Tectsl Ha npodrpuroHocTh. OOIIME TECTH! OLEHKU CIIOCOOHOCTEN

13. Llenu pa3pabOTKH ¥ BHEJPEHUS CHCTEMBI OIICHKH M aTTECTALMHU NIEPCOHAIA B OpTaHU3aIIH

14. TlcuxonmarHocTUYEeCKUE TECThl KaK METOJ OLEHKH YpPOBHS pa3BUTHS OTIENbHBIX
JMYHOCTHBIX KAaueCTB

15. Opranu3anroHHble 1 HOPMATHUBHBIE PA3INUUs MEX/y OLIEHKOH 1 aTTecTaluei nepcoxHana

16. MeTopl HHAWBHTyaTbHON W TPYIIITOBOW OIIEHKH IEpCOHAIa

17. «<AMepuKkaHCKass» M «eBpoOIleiCcKas» MpoLeaypbl MPOBEIECHUS OLIEHKU IepcoHaja
OpraHu3aIu

18. MeTtoabl MHAMBH Ty IbHOM OLIEHKH IepcoHana. MeToJ] 3alaHHOTro BeIOOpa

19. Knaccudpukanuss ¥ TEpHOAMYHOCTh TIPOBENEHHS TPOLEAYP OICHKH W aTTEeCTaIllH
nepcoHaa

20. MeToap! HHIUBUIYATLHON OLIEHKHU TIepcoHaa. PEHTHHT MOBEIEHUECKUX YCTAHOBOK

21. OteHka mepcoHana: el 1 3a1a4u

N
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22.
23.
24,
25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.

38.
39.
40.
41.

42.

Meroabl MHAUBUIYAJIbHOU OLIEHKH MepcoHana. OnucaTenbHbId METO OLIEHKU

Ornenka nepcoHana: CyObeKT U OOBEKT OIEHKU

MeTo1bl MHIUBUAYAIBHOM OLIEHKH NepcoHana. MeTo 1 OLIEeHKH MO pelIaroniel CUTyaluu
Knaccudukanus hpakTopoB, yYUTHIBAEMBIX MIPH MPOBEICHUN OIICHKH IepCOHaa

MeToapl MHAWBUIYIBHOM OIEHKH MepCcoHaa: HabII0ICHHE 3a TIOBEACHHUEM

Kputepuu onieHku nepconana: mpodeCCHOHANbHBIE U JISTIOBBIE KPUTEPUT

Mertoapl TpyIIIoOBO# OLIEHKH NIepcoHaia. MeTo1 KiraccupuKaium

Kputepuu omeHKk# nepcoHana: MOpaabHO-TICUXOJIOTHYECKHE U criel(pruuecKue KpUTepun
[InanupoBanue U peanuzanus Npoueaypbl OLIEHKH IMepCOHANIA.

[Tokazarenu OLlEHKH NEPCOHANA: PSIMBIE UJIM KOJIMYECTBEHHBIE ITOKA3aTEIIN

Mertoapl TpynIoBO# OLIEHKH NIepcoHaa. MeTo1 albTePHATHBHOM KiacCU(pUKAITUN
[Tokazarenu oLleHKH NEPCOHANIA: KOCBEHHBIE MTOKA3aTEIN

MeTo/1bl TpYIIIOBOM OLICHKH MEPCOHANIA: CPAaBHEHUE O TTapam

[TokazaTtenu OLEHKH MO TOKHOCTSAM PYKOBOJIUTENIEH U CLIEUAICTOB
Herpanuimonueie METObI OLICHKH

KitoueBbie cTaniapThl B 001aCTH aTTeCTAllMK IIEpCOHAIa: KOMIIETEHIIUU, TOBECHYECKUE
WHJIMKATOPBI, AHAJIU3 MPOU3BOACTBEHHOTO MTOBEJICHUS COTPYIHUKOB

Mertoapl OIIEHKH MepCOHAJIA: OllEHKa MOTEHIIMala pabOTHHKA, JeTI0Bask OI[CHKA
ATTecTanus nepcoHaa: 1ejiu, 3ajladd, OCHOBAHUS TTPOBEJCHUS

Lentps! ouienku nepconana. AcceccMeHT-11eHTp. CocTaB MpoLeyp acCECCMEHT-TIIEHTPOB
MpY NMPOBEICHUH OIIEHKHU IIepcoHasia

Kommnerenmumn, nmoBeaeHUYECKHUE WHIWKATOPBI, aHAJIW3 IPOU3BOJACTBEHHOTO MOBEICHUS
COTPY/ZIHMKOB KaK OCHOBA aTTECTALIUM IIepCOHANA

ACCECCMEHT-IIEHTP KaK METOJ OILICHKA KOMIIETEHIIMA B MOJCIHPYEMBIX JIEIOBBIX
CUTYyaLUSAX



IIpuaoxenne 3
MeToanuyeckue ykazaHust

B nmpouecce BBINOJHEHHUsS CAMOCTOSTENBHOM paOOThl CTYAEHTBHl JIOJDKHBI HAY4YHUThCS
BOCIIPUHMMATh CBEICHUS Ha CIyX, (UKCHPOBAaTh WH(POPMAIMIO B BUJAE 3alUCEH B TETpamsx,
paboTaTh C MUCHMEHHBIMU TEKCTaMH, CAMOCTOATENIBHO M3BJIEKask U3 HUX I0JIE3HbIE CBEICHUS U
opopmisii MX B BHAEC TE3MCOB, KOHCIEKTOB, CHCTEMAaTH3HpPOBAaTh WH(POPMALMIO B BHIE
3aI10JIHEHUs TaOJIMLl, COCTaBJIEHUs cXxeM. BaXHO Hay4nThCsl BBIAEIATH [VIABHBIE MBICIIH B JIEKIIUU
npernojaBaTens MO0 B MHCbMEHHOM TEKCTE; aHAIM3MPOBATH SIBJICHUS; ONPEACIATH CBOIO
MO3MIIMIO K TMOJIYYEHHBIM Ha 3aHATHUSAX CBEACHUSAM, UETKO (OpPMYyIUpOBaTh €€; apryMEHTHPOBATh
CBOI0O TOYKY 3PECHHA: BBICKA3bIBATh OLICHOYHBIE CYXKICHMs; OCYIIECTBIATh CaMOAHAJIM3.
Heo6xonuMo yuuThCsl BiIaeTh YCTHOM M NMCBMEHHOM peubl0; BECTH AMAJIOr; y4acTBOBATh B
JUCKYCCHUU; PpacKpblBaTh COJAEP)KAaHUE U3Yy4aeMOM MpoOJiieMbl B MOHOJIOTMYECKOM peuu;
BBICTYIIAaTh C COOOLECHUSIMHU U JTOKJIaJJaMH.

Kouncnekr gexkuuu. CMBICT NPUCYTCTBUSA CTYJAEHTA HA JICKIUU 3aKJII0YAET BO BKIIOUEHUHU €r0 B
aKTUBHBII MpoOLECC CyLIaHWs, NOHMMaHHS M OCMBICIIEHHS MaTepuana, MHOArOTOBIEHHOTO
npenojaBaTesieM. ITOMY CIIOCOOCTBYET KOHCIIEKTHBHAs 3aMUCh MONy4YeHHOW HMH(OpManuu, ¢
IIOMOILIBIO KOTOPOM B JaJIbHENIIIEM MOKHO BOCCTAHOBUTH OCHOBHOE COZAEPKaHUE IIPOCITYILIAHHON
JIEKIIMH.

JJ1s1 yCrienHoro BBIMIOTHEHUS 3TOM paOOThl COBETYEM:

- IOATOTOBUTH OTAENbHBIC TETPAIU JIJIS KAXKJA0r0 MPeAMETa. 3aKiCh B HUX Jy4llle BECTH Ha OJTHOU
CTOpPOHE JIHCTa, YTOOBI IMO3JHEC Ha YHCTOW CTpaHUIE 3amucarh JOMOJHEHHUS, YTOYHEHHUS,
3aMeuaHus, a Takke coOOCTBEHHbIE MbICIU. C MOMOIIBIO0 PA3HOIBETHBIX PYyUYEK UM (PIOMACTEPOB
MO>KHO Oy/I€T BBIIEIUTH 3ar0JIOBKH, Pa3/IeJibl, TEPMHUHBI U T.[.

- HE 3alUChIBaTh MOJPS BCE, UTO TOBOPUT JieKTOp. CTapaiiTech BHaYalle BBICIYIIATh U MOHATh
MaTepHual, a 3aTeM yXe 3a(UKCHpOBaTh €ro, He YIyCKash OCHOBHBIX TOJIO)KEHUH M BBIBOJIOB.
Coxpansiiite J0ruKy uzinoxkeHus. OOparTuTe BHMMaHHE Ha HEOOXOJUMOCTh TOYHOW 3amlHCH
ONPEACIICHUM U MTOHATHA.

- OCTaBUTh MECTO Ha CTpaHUIE CBOOOJHBIM, €CIIM HE YCIENU OCMBICIUTh U 3a-NMHUCaTh 4acTh
uHpopmanuu. Ilo OKOHUaHUIO 3aHATHUS C MOMOUIBIO OJHOKYPCHUKOB, MpENoJaaBaTeis WU
y4eOHHUKa Bbl CMOXETe BOCCTAHOBUTh YIYIIECHHOE.

- YIeNsSITh BHUMaHUe IpaMOTHOMY odopmiteHuto 3anuceil. Hayuntecs rpaduyecku sicHO U y100HO
pacrioyiaratb TEKCT: BBIWICHSTHh a03allbl, MOJYEPKUBAaTh IJIaBHbIE MBICIH, KIIOYEBBIE CIIOBA,
MOMEIIaTh BBIBOJBI B paMKH U T.1. HemanoBakHOe 3HaUeHHE UMEET U YeTKasi CTPYKTypa JIEKIINH,
B KOTOPYIO BXOJWT IJIaH, JJOTUYECKU BBICTPOCHHAs KOHCTPYKIMS OCBEILEHUS KaKJIOTO ITyHKTa
IUIaHa ¢ apryMEHTaMHU U JI0Ka3aTeJbCTBAMH, Pa3bsCHEHUSMHU M NPUMEPAMHU, a TAKKe CIUCOK
JIUTEPATYpPHI 110 TEME.

- Hay4YMTbCsl MHcaTh pa3bopurBo U ObicTpo. UTOOBI B JanbHEWIIeM HE TpaTUTh BpeMsl Ha
pacMppoBKy COOCTBEHHBIX 3amKceid, CIeAUTE 3a AaKKYPAaTHOCTBIO IOYEpKa, HE ISKOHOMBTE
Oymary 3a cYeT yIUIOTHEHHs TekcTta. KoHCHekTHpys, Monb3yWTech OOLEHPUHATHIMU
COKpAIllEHUSIMM CJIOB U YCJIOBHBIMU 3HAaKaMH, €CIM €CTh HEO0XOAWMOCTh, TO HpHU-AyMaiiTe
COOCTBEHHBIE COKPALICHUSI.

- YMeTb OBICTPO M YETKO MEPEHOCUTh B TETPajb rpaduueckue pucyHKH U Tabmuubl. J[is sTux
1eJIel MPUroTOBHTE MPO3PAYHYIO JIMHENKY, KapaHal 1 pe3uHKy. CTapaiTech Kak MOYKHO TOYHEE
CKONMPOBATh M300pa’keHHe C JOCKU. Eciau HarmsagHbelii MaTepuasn TPYAHO BOCIPOM3BOJIUM B
YCIIOBUSIX JIEKIIUHU, TO CAETaiiTe ero CJI0BECHOE ONucaHue ¢ 000011aloMMU BEIBOJAMH.

- MPOCMOTPETHh CBOU 3alMCH I0CJIE€ OKOHYaHUA JeKuuu. IlomquepkHUTE U OTMETHTE pa3HBIMU
uBeramu (iaoMactepa BakKHble MOMEHTHI B 3amucsx. lcmpaBbTe HETOYHOCTH, BHECHUTE
Heo0XoauMBbIe 1onoHeHus. He TpaTbTe Bpemst Ha IepenuchiBaHue KOHCIIEKTa, €CIIM OH 0Kazajcs
He coBceM ynayHbIM. COBEpILIEHCTBYUTECH, 3aMIUCHIBAsI MOCIIEYIOIINE JIEKIUH.



IIpe3eHTanusi — COBpPEMEHHBIM cHoco0 mpeacTaBiIeHUs HH(DOPMAIMK C HCIOJIB30BAaHHEM
MYJIbTUMEIUNHBIX TEXHOJIOTUH.
CylecTByeT HECKOJIBKO BApUAHTOB MIPE3CHTAIUM.

e [IpeseHTanus c BHICTYIIJICHUEM JIOKJIaAUUKa

e [Ipe3eHTranysa ¢ KOMMEHTAPUSIMU JAOKIATUUKA

e [Ipe3eHTanus A caMOCTOATEIBLHOTO MPOCMOTPa, KOTOpask MOXKET JAEMOHCTPUPOBATHCA
nepes ayauTopueil 0e3 yuactus JOKJIaquuKa.

[ToaroroBka npe3eHTaly BKJIIOYAET B ce0s1 HECKOJIBKO 3TAIOB:
1. IInanupoBaHue Npe3eHTaIuU
OT OTBETOB HA ATHU BOMPOCH OYET 3aBUCETHh BCE OCTPOCHUE TPE3CHTALINN:

® KaKOBO IpeJHa3HAYCHHE U CMBICT MPE3CHTALUHU (JIEMOHCTpAIU Pe3yIbTaTOB HAyYHOU
paboThl, 3a11UTa TUIUIOMHOTO MPOEKTA U T.J.);

® KaKylo poiib OyAeT BBINOJHATH MPE3CHTAIMsI B XOZE BBICTYIUICHHUS (CONPOBOXKIACHUE
JIOKJIaJia WK €r0 WIIIKCTPALns);

® KakKoBa IIeJb Npe3eHTanuu (MHGOopMUpoBaHUE, YOSKICHHE W aHAJTU3);

e Ha Kakoe BpeMs paccuuTaHa Inpe3eHTauus (kopotkoe - 5-10 MuHYT WM
MPOJIOJKUTENbHOE - 15-20 MUHYT);

® KaKoB pa3Mep U cocTaB 3puTenbckod aymutopuu (10-15 yemoBexk wumu 80-100;
MpernojaBaTesiy, CTYACHTHI UM CMEIIEHHAs ayUTOPHS).

2. CtpyktypupoBanue uHGOpMaInu

® B IIPE3CHTALIUU HE JA0JKHA ObITh MeHee 10 cnaiifos, a o01iee uX KOJIU4YEeCTBO MPEBHIIIATH
20 - 25.

® OCHOBHBIMHU MPUHIUIAMH IPU COCTABJICHUU NPE3EHTALUU JOKHBI OBITH SICHOCTb,
HarJIsiJHOCTh, JIOTUYHOCTb U 3alIOMUHAEMOCTb;

e [pe3eHTalMs JOJDKHA MMETh CLEHapuil M YEeTKYI CTPYKTYpy, B KOTOpOil OymayT
OTpa’KEeHbI BCE MPUUMHHO-CIICCTBEHHBIE CBSI3H,

e paboTa HaJ Mpe3eHTANEH HAYMHACTCS MOCIIE TIIATEILHOTO 00 yMBIBAaHHS U HATIMCAHUS
TEKCTa JIOKJIaga, KOTOPBIA HEOOXOAMMO pa3OMTh Ha (parMeHTHl M OOO3HAYHTH CBS3aHHBIC C
KaKIbIM U3 HUX 33/1a4¥ U JCHCTBUS;

® TEpPBBI IIAar — 3TO OINpENeNeHUE TJABHOW HIEH, BOKPYT KOTOPOH OyIEeT CTPOUTHCS
IIpE3EHTALNS;

e yacTb MH(OpPMAIMM MOXXHO NEPEBECTH B J[BAa THUIA HAIJISIHBIX MOCOOWI: TEKCTOBBIE,
KOTOpBIE MIOMOTYT CIIYIIATESIM CIEIUTh 3a XOJA0M pa3BepPThIBAHUS apr'yMEHTOB U rpaduyeckue,
KOTOPbIE JUTIOCTPUPYIOT TJIaBHBIE MMYHKTHI BBICTYIUIEHUS M CO3/4al0T IMOLMOHAIbHBIE 00Pa3bl.

® CIOJKEThI IPE3EHTALIMU MOTYT Pa3bsCHATh WU WUIIOCTPUPOBATH OCHOBHBIE MOJIOKEHUS
JIOKJIaJia B CaMbIX pa3HOOOPA3HBIX BapUaHTaX.

OueHb BaXKHO HaWTH PaBUIIbHBIN OaJaHC MEXAY PEUbIO TOKJIAAUMKA U COMPOBOXKTAIOIIUMHU
e€ MyJIbTUMEIUNHBIMU JIEMEHTaMHU.
Jnis1 3TOT0 11enecoobpa3Ho:

® ONpENeNNUTh, YTO OyAET MPEICTABIEHO Ha Ka)XKJIOM cllaiifie, 4To OyJIeT B 3TO BpeMms
TOBOPUTHCS, KaK OyZIeT ciesiaH Mepexo/] K CleAyoleMy claiay;

® caMbl€ BaXXHBIE UJI€U U MBICJIM OTPA3UTh U Ha CJIaiiJIax U TPOU3HECTHU CIIOBAMHU, TOTJa KaK
BTOpOCTENEHHbIE — TM00 cl10BaMH, JIM00 Ha crlaiiax;

e yHdopMalnMIO Ha cjaiiax NpPeACTaBUTh B BHJAE TE3UCOB — OHU COINPOBOXKAAIOT
MOAPOOHOE U3JIOKEHNE MBICIIEH BBICTYMAIOIIETO, a HE HA000POT;

e JUIsl pa3bsICHEHMS MTOJIOKEHNUH JOKJIa1a UCII0JIb30BaTh Pa3HbIE BU/BI CIAII0B: C TEKCTOM,
C Ta0NHIIaMH, C IUarPaMMaMHu;

e J100as nmpe3eHTanus J0JKHA UMETh COOCTBEHHYIO JpaMaTypruio, B KOTOPOH €CTh:

«3aBsi3Ka» - MPOOYKICHHE MHTEepeca ayJUTOpUU K TeMe COOOIeHHs (SIpKUH HarjsiIHbINA
npuMep);

«pa3BUTHE» - TEMOHCTpAIMsl OCHOBHOM MH(pOpMAIMK B JIOTHYECKOM MOCIIEeI0BATEIbHOCTH
(ueperoBaHME TEKCTOBBIX U IpaMUECKUX CIIANI0B);



«KYIbMUHAIMS» - TPEICTaBICHME CaMOro TIJIABHOTO, HOBOTO, HEOXKUIAAHHOTO
(SMOLIMOHATILHBIN pEeUeBOM MM MILTIOCTPATUBHBIN 00pa3);
«pa3BsizKa» - (OPMYIUPOBAHHUE BBIBOAOB WM MPAKTUUYECKUX PEKOMEHAALUH (BUIEOPAN).
3. OdopmieHune nmpe3eHTauu
OdopmiieHne mpe3eHTaly BKII0YAeT B ce0sl CISAYIOILYIO 00s3aTeIbHY0 HHPOPMALIUIO:
TUTynbHBIN IUCT
- IPEJICTABIISAECT TEMY JOKJIa/la U UM aBTOpa (UM aBTOPOB);
- Ha 3allUTe KypCOBOHM WJIM JUIJIOMHOW paboThI yKa3biBaeT (PaMHIUIO0 U WHHUIHMAIBl HAYYHOTO
PYKOBOJUTENS UJIM OpraHU3aluu;
- Ha KoH(epeHuusaXx 0003HaUaeT JaTy U Ha3BaHUE KOH(DEPEHINH.
[1nan BeICTYIUIEHUS
- (hopMyIHpyeT OCHOBHOE CO/IepKaHue Jokiana (3-4 myHKTa);
- (huKcupyeT NopsAI0K U3JI0KEHHU HHPOPMALIUY;
CopnepxaHue npe3eHTaluu
- BKJIFOYAET TEKCTOBYIO U IparuecKyto HH(OpMaLHIO;
- WUTIOCTPUPYET OCHOBHBIE ITYHKTHI COOOIICHHUS;
- MOJKET MPEJICTABIIATh CAMOCTOSTEIbHBIN BapUAHT JOKJIA/1a;
3aBepiieHue
- 000011aeT, MOABOAUT UTOTH, CYMMHUPYET HH(POPMALIUIO;
- MOKET BKJIIOUATh CIHCOK JIUTEPATYpPhl K JJOKIALY;
- COJICPKUT CJI0Ba 0J1aroJapHOCTU ayAUTOPHUH.
4. Jlnzaiin npe3eHTauuu
TexcroBoe oopmienue
e He CTOUT 3aMONHATH CIAiJ CIAUIIKOM OOJBIINM 00BEMOM HMH(GOpPMAIMH - JIy4Ile BCETO
3aIOMUHAIOTCS He OoJiee 3-X akToB, BEIBOJIOB, ONPEICIICHHIA.
e OnTUMaIbHOE YHCIIO CTPOK Ha ciaitae — 6 -11.
e KopoTkue ¢paspl 3allOMHHAIOTCS BU3yalbHO Jydine. [IyHKTBHI mepedHeil He JOJKHBI
IIpeBBILIATH IBYX CTPOK Ha (pasy.
e HanGonpmas 3¢pQPEeKTUBHOCTh JOCTHraeTcs TOrJa, KOIAa KIIOUEBbIE  IYHKTHI
0TOOpaXKaroTCs [0 OIHOMY Ha Ka)JIOM OTJICJIbHOM ClIaijie
e EClM TEKCT COCTOMT W3 HECKOJBKUX ab3aleB, TO HEOOXOIMMO YCTaHOBHTH Kpac-HYIO
CTPOKY U HHTEpBaJl MEX1y a03alaMu.
e KirtoueBble cioBa B MHGOPMAIMOHHOM OJIOKE BBIIEISIOTCA ILBETOM, IIPU(PTOM HIN
KOMITO3UILIUOHHO.
¢ llnpopmanuio npeAnoyYTUTENbHEE pacloiaraTb FOPU30HTAIBLHO, HAU0OJIee BAXKHYIO - B
LIEHTPE IKpaHa.
eHe crnenyer 3moynoTpeOnasATh OOJNBLIIMM — KOJMYECTBOM  INPEAJIOTOB,  HApEUMid,
MpUJIaraTeIbHbIX, BBOJHBIX CIIOB.
e [{udpoBbie MaTepuasbl Jydllle MPEICTABUTh B BUIE IPahUKOB U JUarpaMM — TabJIUIbI C
1U(POBBIMU TaHHBIMU Ha Claiijie BOCIPUHUMAIOTCS MJI0XO.
e Heo6x0aumMo 00paTuTh BHUMaHNE Ha TPAMOTHOCTh HanucaHus Tekcta. OmmoKu BO BECh
9KpaH MPOU3BOIAT HEMIPUATHOE BIIEUYATICHUE
HIpudrosoe odpopmienue
o [ITpudTs 6e3 3aceuek (Arial, Tahoma, Verdana) unrtatorcs nerue, uem rporecku. Henp3zs
CMEIINBATh PA3JINYHBIC TUIIBI IPU(TOB B OAHOHN MMPE3CHTAIUH.
o [IIpu¢ToBOii KOHTPACT MOXKHO CO3JIaTh MOCPEICTBOM pa3Mmepa MIPUQTa, €ro TOJIIHUHBI,
HauepTaHus, GOpMBbl, HANpaBIEHUS U [[BETA;
e J[n1s1 3arosyioBka roautes pazmep mpudra 24-54 nmyHkTa, a s TekcTa - 18-36 myHKTOB.
e KypcuB, TOJYepKUBaHHUE, XUPHBIA MIPUQT HCIIOIB3YIOTCS OTPAHUYCHHO, TOJBKO IS
CMBICIIOBOT'O BBIJIENIEHUS (PparMEHTOB TEKCTA.
e J[111 OCHOBHOT'O TEKCTa HE PEKOMEHAYIOTCSI IPOMUCHBIE OYKBBI.
[IBeToBOE 0OpopMIIEHHE



e Ha oytHOM criaiiie He ucnoib3yercs 0osiee Tpex IBETOB: (OH, 3ar0JI0OBOK, TEKCT.

e [[Ber mpudra u uBeT hoHa JOIKHBI KOHTPACTUPOBATH — TEKCT JOJDKEH XOPOILIO YATAThCA,
HO HE pe3aTh I1asa.

e JIns1 pona mpeanoyTUTENBbHEE XOJIOIHBIE TOHA.

e CymiecTBylOT He coueTaeMble KoMOMHauuu LBeToB. OO0 3TOM MOXHO Yy3HaTh B
CIELIMAJILHOM JIUTEpaType.

e UepHbIil 1IBET MMEET HEraTUBHBIN (MpayHbli) moaTekcT. benplii HA YepHOM uUTaeTCA
IJ10XO.

e Eciu npe3eHTanus 00Jiblas, TO €CTh CMBICH pa3feuTh €€ Ha YaCTH C IIOMOLIbIO [[BETA —
Pa3HbBIN LIBET CIIOCOOEH CO3/1aBaTh Pa3HbIM SMOITMOHAIBHBIA HACTPOM.

¢ Henb3st BRIOMpATh (POH, KOTOPBIN COAEPIKUT aKTHUBHBIN PHCYHOK.

KomnozunmonHoe odopmieHne

e Crienyet cobironath equHbli cTiib oopmiennus. OH MOXKET BKIIIOYATh ONMpPeaesICHHBII
mpudT (rapHuTypa M 1BeT), (HOH IBeTa WM (OHOBBIH PHCYHOK, NEKOPATHBHBIM 3JIEMEHT
HEeOOoJIBLIOro pa3Mepa U T.1.

¢ He nmpuemiieMbl CTHIIM, KOTOpBIE OyIyT OTBIEKATh OT MPE3CHTALUH.

e KpynHble 00BEKTHI B KOMIIO3UIIUH CMOTPSITCS HEBAKHO.

¢ BcriomorarensHas nHGopManus (yIpaBIsionde KHOMKK) HE JIOJDKHA MPpeodianaTh Hal
OCHOBHOM (TE€KCTOM U WJUTFOCTPALIHEH ).

e J{11s1 cepbe3HOil pe3eHTauy 0TOUParoTCs MAOJOHBI, BBIIOJIHEHHBIE B JIEJIOBOM CTHUJIE.

AHUManMoHHOE 0popMIICHHUE

e OCHOBHAsI poJIb aHMUMALUU — JO3UPOBAHHUA MHPOPMAIUU. AYIUTOpPHUsS, KaK IMPaBHIIO,
Jydllle BOCOPUHUMAET HHPOPMALIHIO TOPIUIMHU, HEOOIBIIUMU 3pUTENBHBIMU (PparMEeHTaMHU.

e AHUMAIMS WCIOJIb3YEeTCs JUIsl NPUBJICYEHHUS] BHUMAHUSA WIH JEMOHCTpPAllUU pPa3BUTUA
KaKoro-amoo mporiecca

eHe crout 310ynoTpebisTh aHUMALMOHHBIMM 3(QQeKTamMu, KOTOpble OTBJIEKAIOT OT
COJIEPKaHUs WIHA YTOMIISIOT IJ1a3a YATAIOLIETO.

e OcoOEHHO HEXEeJAaTeIbHO YacTOe MCIIOJIb30BaHNE TAaKUX aHUMAIIMOHHBIX 3((PEKTOB Kak
BBUIET, BPALLEHUE, BOJIHA, TOOYKBEHHOE MOSBJICHUE TEKCTA.

3ByKoBO€ ohopmieHue

e My3bIKaJIbHOE COMPOBOKICHUE MPU3BAHO OTPA3UTh CYTh W OJYEPKHYTh OCOOEHHOCTH
TEMBI CJIaii/1a WJIK BCEU MPE3EHTAlMH, CO30aTh ONPEACICHHbBIN YMOIMOHATIbHBIA HACTPOU.

e My3bIKy IIeJecoo0pa3HO BKJIIOYaTh TOT/A, KOIJa IMpe3eHTaluus UAeT 0e3 CIOBECHOIo
COIIPOBOXKICHHSI.

® 3BYKOBOE COIPOBOXACHHE HMCIIONB3YETCS TOJBKO 10 HEOOXOIUMOCTH, MOCKOJBKY JaKe
(doHOBas THXas My3bIKa CO3/IA€T U3IHUILHUM ITyM M MEIIaeT BOCHPUATHIO COAEPIKaHUS.

e Heo6xoaumMo BBIOpAaTh ONTHUMAIbHYIO T'POMKOCTb, YTOOBI 3BYK OBbUI CIBIIIAH BCEM
CIIyIlIaTeIeM, HO HE OB OIIYIIUTEIbHBIM.

I'padpuueckoe opopmieHue

¢ PucyHnku, potorpadun, auarpaMmbl pU3BaHbl JOMOJIHUTE TEKCTOBYIO HH(POPMALIUIO WIH
nepenaTth €€ B 0oJiee HarJIsIIHOM BUJE.

e Henb3s mpencTaBisATh PUCYHKH U (OTO IUIOXOrO KadyecTBa WIIM C HCKaKEHHBIMHU
IIPONOPLUSMH.

¢ XenarenbHo, YTOOBl M300paskeHHE OBLIO HE CTOJIBKO (POHOM, CKOJIBKO HIUTIOCTpalueH,
PaBHOM 10 CMBICITY CAMOMY TEKCTY, YTOOBI IOMOYb IT0O-HOBOMY TMOHSATH U PACKPHITH €TO.

e Cnenyer wu3beraTh HEKOPPEKTHBIX MJUIIOCTPALlMi, KOTOpble HENPaBHJIBHO WU
JBYCMBICIIEHHO OTPa)KalOT CMbICT HH(OpMAIUH.

e Heo6xoaumMo 103a00TUTBCSI O PAaBHOMEPHOM M PallOHAIBHOM  HCIIOJIb30BaHUH
MIPOCTPAHCTBA Ha cJaiijie: ecau TeKCT MEePBUYEH, TO TEKCTOBOM ()parMeHT pa3MeIIaeTcs B IEBOM
BEPXHEM YTy, a rpadMuecKuil pUCyHOK BHU3Y CIIpaBa U HA00OPOT.

e lnmocTpaniuu peKOMEeHIyeTcsl CONMpPOBOXKJATh MOSCHUTEIbHBIM TeKcToM. Iloamucu K
KapTUHKAaM JIy4llle BBIMOIHATh COOKY MJIM CHHU3Y, €CJIM 3TO TOJIBKO HE Ha3BaHUE CaMOro Claija.



e Eciu rpaduueckoe n300pakeHne UCIIONIb3YyeTCsl B KauecTBe (POHA, TO TEKCT HA 3TOM (oHE
J0JKEH OBITh XOPOILIO YUTAEM.

Ta0auIe! 1 CXEMBI

e He cToUT BCTaBIATH B MPE3EHTALNIO OOJIbIINE TAOIHUIIBI — OHU TPYIHBI JUIsSi BOCIIPUSTHSL.
Jlydme 3aMeHUTH UX TpaduKaMu, TOCTPOCHHBIMU Ha OCHOBE ATHX Ta0JIULI.

e Eciu Bee e Tabuuiy 1oKa3aTh HaJl0, TO CIeIyeT OCTaBUTh KaK MOKHO MEHBIIIE CTPOK U
CTOJIOIOB, 0TOOPAB U Pa3MECTHB TOJIBKO CAMbIE BaXKHbIE JaHHBIE.

e [[pu MCIONB30BAaHUM CXEM Ha Cilaijjax HEOOXOOMMO BBIPOBHSTH Ps/IbI OJIOKOB CXEMBI,
paccTossHue MEXTy OJOKaMH, J00aBUTh COCIMHUTENIBHBIE CXEMbl IPU MOMOIIM WHCTPYMEHTOB
ABtoduryp,

e [Ipu co3gaHny cXeM HYXHO YUYUTBIBaTh CBSI3b MEXY COCTaBHBIMU YACTSIMU CXEMBI: €CIIH
OHM paBHO3HAYHBI, TO 3aMOJHSIOTCS OJHUM IMmIpU(TOM, (POHOM M TEKCTOM, €CIH €CTh
IepBOCTENIeHHass MH(OpManus, TO OHAa BBIAEISAETCI OCOOBIM CIOCOOOM C IOMOIIBIO
OpPraHMU3alMOHHBIX AUArPaMM.

Aynuo u Buzieo opopmieHue

e Bujeo, KMHO M Telleé Marepuaibl MOTYT OBITh HCIHOJB30BaHbI IOJHOCTBIO WU
(parMeHTapHO B 3aBUCUMOCTH OT LIEJIeH, KOTOPbIE IPECIEIYIOTCS.

e [Ipo1o/KUTENBHOCTE (pUIbMa HE JOJDKHA MpeBbIaTh 15-25 MunyT, a ¢pparmenrta — 4-6
MUHYT.

e Henb3s ncnosb30Bath JBa GpuibMa Ha OAHOM MEPOIPUITHH, HO NTOKa3aTh (pparMeHThl U3
IBYX (pUIBMOB BIIOJIHE BO3MOKHO.

IMoaroroBka k 3auéry / 3k3aMeHy. ['OTOBUTBCS K 3a4éTy / dK3aMEHY HYXXKHO 3apaHee W B
HECKOJIbKO 3TanoB. [ storo:

e [IpocmaTpuBaiiTe KOHCIIEKTHI JIEKIUI cpa3y Mociie 3aHATUI. DTO MOMOXKET pa3o0paThCsi ¢
HENOHSTHBIMM MOMEHTaMM JIEKIUMU U BO3HUKIIMMH BOIIPOCAMH, IIOKa €Ile JIEKIHs CBEXa B
HaMATH.

e beryio mpocMarpuBaiiTe KOHCHEKTHl [0 Hayaja CJIEIYIOLIEro 3aHSTHUs. DTO IO3BOJIUT
«OCBEXHTbY MPEIBbIYILYIO JEKIUIO U MOATOTOBUTHCS K BOCIPUATHIO HOBOTO MaTepHara.

e Ka)x1yto He/1e0 OTBOJUTE BpeMs JJIsl IOBTOPEHMSI TPOMAEHHOIO MaTepHara.
HenocpencTBeHHO pH MOJATOTOBKE:

¢ YopsA04bTe CBOM KOHCIEKTHI, 3aIIUCH, 33/1aHNUS.

o [[pukunbpTe Bpems, HEOOXOAMMOE BaM JJIA TOBTOPEHUs KaxaoW yactu (0JI0Ka)
MaTepuasa, BBIHOCHMOTO Ha 3a4erT.

e CocTaBbTE paCHMCAHNUE C YYETOM CKOPOCTH IIOBTOPEHUS MaTepuaa, 1Jis 4ero

e Pazniennure Bompochl JUIsl 3auéra / SK3aMeHa Ha 3HAaKOMble (110 JIEKIIMOHHOMY KYpCY,
CeMHHapaM, KOHCIEKTHPOBAHUIO), KOTOPbIE MOTPEOYIOT JIUMIIb MOBTOPEHUS U HOBBIE, KOTOPHIE
IIPUZIETCS OCBAUBATh CaMOCTOATENbHO. HauHUTE ¢ TEM XOpOIIO BaM M3BECTHBIX U 3aKPEMUTE UX C
MOMOUIbI0 KOHCIEKTa M y4eOHHKa. 3aTeM IOINOJHUTE CBOH TEOpPETHUECKUH Oarak HOBBIMU
3HaHUSIMH, 00513aTEIbHO BOCIIOJIb30BABIINCH PEKOMEHIOBAHHOM JTUTEPATYpPOH.



