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YYEBHAA - O3HAKOMHUTEJ/IBHAA ITIPAKTHKA

HamnpaBnenue noaroToBKy (CrenuaaIbHOCTS)
44.04.01 ITemaroruyeckoe oGpazoBaHue

HanpasnersocTs (mpoduib/criennani3anus) mporpaMmel
VYnpasneHue kadyecTBOM 0011ero o6pa3oBanus

YpoBeHB BbICIIEro 00pa3oBaHus - MArHCTPaTypa

®opma 00yueHus
OYHas

Uucrutyt/ pakynsrer  MHCTUTYT ryMaHUTapHOTO 06pa3oBaHHs

Kadenpa ITeparormueckoro 06pa3oBaHus U JOKYMEHTOBEAECHHUS
Kype 1
Cemectp 2

Marunuroropck

2024 ron



[Tporpamma npaxtuku/HUP cocraBnena Ha ocHoBe ®I'OC BO - maructparypa mo
HanpaBieHuio moarotoBku 44.04.01 Ilemarormveckoe oOpasoBaHue (mpukaz MuHOOpHAyKd
Poccun o1 22.02.2018 r. Ne 126)

[Tporpamma mnpaxtuku/HUP paccmorpera u omobGpeHa H

, 3aCC€OIaHuu Ka(beﬂpbl
HeﬂarorﬂquKOFO 06pa30BaHH}I U IOKYMCHTOBEACHHUA ) /
2

15.02.2024, npotoxon Ne 6

3aB. kadenpoit M C.C. BenukanoBa

[Tporpamma npaktuxu/HUP onobpena Merozmqeueo{ komyccueit IT'O

20.02.2024 r. nporokon Ne 7
[Ipencenarens 0 e JI.H. Cannnkosa
v
IIporpamma cocrapieHa:
noueHt kadenps! [10u]l, xkaun. nen. Hayk %/’/ E.H. Konnpamosa

Penensenr: s //‘ /
nouent kadeapsr JuCO, Kanz. Hea. HayK FYLLE C.H. IOpeBuy




JIMcT akTyaJaM3anuu nporpaMmsl

[Tporpamma nepecmMoTpeHa, odcykaeHa u ogodpena i peanuzanuu B 2025 - 2026 yuebHom
roay Ha 3acenanuu kadeapol Ilegarormueckoro 00pa3oBaHus U JOKYMEHTOBEICHUS

[IpoTokom o 20 r. Ne
3aB. kadeapoii C.C. BenukanoBa

[Iporpamma nepecmoTpeHa, odcyxaeHa u ogoopeHa ais peanusanuu B 2026 - 2027 yaeOHom
rofy Ha 3acefanuu kagenpel Ilemarorndeckoro oOpa3oBaHus U JOKYMEHTOBEICHUS

IIpotokom ot 20 1. Ne
3aB. kadeapoii C.C. BenukanoBa




1 Iesn npaktuxku/HAP

[enpro yueOHOM — 0O3HAKOMUTEIHLHOW MPAKTUKH 10 HampasieHuto nmoarorosku 44.03.01
[legarorndyeckoe oOpa3zoBaHue sBiIsIeTCS (OPMHUPOBAHUE Yy OOYUAIONIUXCS TMEIArOTHYSCKUX
3HAHUW, MOTUBAIMU K OCYIIECTBICHUIO MPO(ECCHOHANBHON N1€ATEIbHOCTH B COOTBETCTBUU C
HOPMAaTUBHBIMH TPABOBBEIMU aKTamMu B cdepe oOpa3oBaHHS W HOpMaMH MpodeccruoHATBHON
STHUKHU.
2 3apaun npaktuku/HAP

3anayamu yueOHOU — 03HAKOMUTEIbHON MPAKTUKU SIBIISIFOTCS:

— O03HAKOMJICHHE OOYYaroIIMXCS C OCOOCHHOCTSMH OPTaHWU3alMOHHOW CTPYKTYpPBI
00pa3oBaTeNbHOI OpraHU3aIuy;

— YMEHHE M3y4aTh U aHAJTU3UPOBATH COJEPKaHUE HOPMATUBHO-TIPABOBBIX JIOKYMECHTOB,
perJaMeHTUPYIOIIUX IeSTeIbHOCTh 00pa30BaTeNbHOM OpraHU3aliiy;

— YMEHHE OCYIIECTBISTh ONHCAHHWE JOJDKHOCTHBIX OOs3aHHOCTEH pabOTHUKOB
o0uieo0pa3oBaTeabHOM  OpraHu3aliy, paOOTHUKOB aAMHHHCTPATUBHOIO  ammapara M
3aMECTUTENICH PYKOBOIUTEIIS IO HATIPABIICHUSM JISATSIILHOCTH 00pa30BaTeIbHOM OpraHU3aIliH.

3 Mecto npaktukun/HUP B cTpykType 00pa3oBaTeibHOI IPOrpaMMbl

Hns  mpoxoxnenust npaktuku/HUP HeoOxomumbl 3HaHus (YMEHHs, BIIAJCHUSA),
c(OpMHUPOBAHHBIE B PE3Y/IbTATE U3YUCHHSI AUCLHUIUIUH/ IPAKTUK:

Opranu3anus 310pOBbETBOPSILET0 00pa30BaHUs B COBPEMEHHOM 00111€00pa30BaTeIbHOM
OpraHu3aluu

AHTPONONIOrNYECKHUE ACIEKThl Pa3BUTHS TMUYHOCTH

Metop0510rust U METO/Ibl HAYYHOT'O UCCIIEOBAHUS

Opranuzanus Hay4HO-MCCJIEI0BATEIbCKOW JIEATENbHOCTH OOYYalolUXCsl B CUCTEME
COBPEMEHHOI0 00pa30BaHUs

OCHOBBI HAyYHOW KOMMYHHKALIUU

[legarornyeckast aHTPOIIOJIOTUS

[lcuxomoruyeckue OCHOBBI YIpaBJIEHUs TEPCOHAIOM B  00I1€00pa30BaTENbHBIX
OpraHHu3aIUsIX

CoBpemeHHbIe TPO0IeMbl HayKH U 00pa30BaHUs

Teopus u npakTHKa Ne1aroru4eckoro NpoCBEIEHUs

VYnpaiieHne BOCIUTAaTEIbHBIMU CUCTEMAMHU

3HaHus (YMEHHUs, BIAJCHUS), TOJyUEHHbIE B Ipolecce MpoxoxkaeHus npaktuxu/HP
OyAyT HEOOXOIUMBI JUIsl U3yYSHU S TUCIUILTIH/TIPaKTHK:

[Ipon3BoicTBEHHAS - TeJaroruyecKas npakTuka

TexHonoruu opranuzanuu oOpa3oBaTENBLHOIO IIpOLEcCa B CHCTEME COBPEMEHHOIO
o0Opa3oBaHUs

TexHonoruu pa3paboTKH MporpamMmm AesITeNbHOCTH 00pa30BaTEIbHOTO YUPEKICHUS

VYnpasnenue oOpazoBaHueM

VYuebHas - HayuHO-UCCIIe0BaTeNbCKas paboTa

HopmatuBHo-nipaBoBoe obecrieueHue yrnpaBiaeHUs 00pa30BaHUEM C MPAKTUKYMOM I10
JIEJIONIPOU3BOJICTBY

[IpakTHKyM 1O perieHuto NpodhecCHOHAIBHO-YIIPaBIEHYECKUX 3a1a4

[Ipou3BocTBEHHAs - MpaKTHKa MO MOJYyYEHUIO MPOPECCHOHATbHBIX YMEHHM U OIbITa
npo¢eCcCHOHATIBLHOM JesITeTbHOCTH

VYnpasieHue kauecTBOM 00I11ero 00pa3zoBaHus

[Ipou3BoicTBEHHAs - Hay4YHO-HCCIeI0BaTeNIbcKas paboTa

IIpon3BoacTBEHHAs - IPEATUIIIIOMHAs IPAKTUKA

[IpakTHKyM 1O perIeHuto NpodecCHOHaIbHO-TIEarOrMYeCcKUX 3a/1a4



MupoB033peHYECKUE OCHOBBI IMYHOCTHOTO CAMOOTIPEICIICHUSI 00yUYaIONINXCS B CUCTEME
obmrero oOpazoBaHus
OCHOBBI OpraHru3al HHKIIFO3UBHOT'O 06pa3OBaHI/ISI

4 Mecto npoBeaennst npakruxku/ HUP

VYuyebHas — 03HAKOMUTENIbHAs IPAaKTUKAa IPOBOAMUTCA Ha Oa3e 00pa30BaTEIbHOM
OpraHu3aliii, B OpTraHU3aIMsAX [0 MECTy TPYAOBOH JEATEIHbHOCTH B 00pa30BaTEIbHOM
YUPEKACHUU WIM HA BBITyCKarolel kadeape.

Crnioco6 posenenus npaktuku/HUP: cranmonapHas

[Tpaktuka/HUP ocymecTisiercss HenpepbIBHO

5 Komnerenunu odyuyawierocs, GopmMupyembie B pe3yJibTaTe MPOX0KIeHUs
npaktukn/HUP u nuianupyembie pe3yibTaTbl 00yuYeHUst

B pesynprate mnpoxoxaeHus mnpaktuku/HUP oOydarommiicss nomkeH o0iagaTh
CJIEIYIOIMMU KOMITETCHIIUSIMHU:

Kon unaukaropa WNHnukaTop JOCTHIKEHUS KOMITCTCHITMH

OIIK-1 CnocoGeH OCymIeCTBISATh W ONTHMHU3UPOBATH MPOPECCHOHATIBHYIO NESTEIbHOCTh B
COOTBETCTBUM C HOPMAaTUBHBIMH IIPABOBBIMH aKTaMH B cdepe oOpa3oBaHHMS W HOPMaMH
podecCHOHAIILHON YTUKHU

OIlIK-1.1 AHanmu3upyeT M MCHOJB3yeT  HOPMATHBHBIE IIPaBOBBIE JOKYMEHTBHI,
perIaMEeHTHPYIONIME TPpeOOBaHUs K MPO(ECCHOHAIBHOM IS TEIbHOCTH

OIIK-1.2 [IpuMeHsieT HOpMaTHBHO-TIPABOBBIE aKThI B cepe 00pa30BaHUs C Y4ETOM
HOPM IIPpo(heCCUOHATLHON dTUKH

OIIK-1.3 OcymectBisier TpodeCcCHOHATBHOE B3aUMOJCHCTBHE C YYaCTHUKAMH
00pa3oBaTeNbHBIX ~ OTHONICHWH B COOTBETCTBHM C  HOPMaMH
podeCCHOHATLHOMN ITUKH




6. CTpykTypa u conep:xxanue npakruxku/HAP

Ob6mas Tpynoemkocts npakTuku/HUP cocrapnser 3 3auerHpix emaununr 108 akan.
4acoB, B TOM YHCJIE:

— KOHTaKTHas pabora — 3,7 akaJi. 4acoB:

— camocrosTenbHas padorta — 104,3 aka. yacos;
— B (hopme npakTrueckoi nmoaroropku — 108 akaj. yacos.

o,
No | Pazmensl (3Tammel) u copepraHue § Bunpr paboT Ha pakTHKe,
g Kon xomneTteHmu
/T MIPAKTHKA 3 BKITFOYAs! CAMOCTOSTENBHYIO padoTy
Pazgen 1. O6mas xapakTepucTuka 0a3bl IPaKTHKA

N3yuenue OpraHU3aLHOHHON

CTPYKTYPBI 00pa3oBaTenbHOM

oprauzanuu (0a3pl TMPaKTHKH)

(Bun y4e0HOTO 3aBeNICHUS;

KOJIMYECTBO " KOHTHHTEHT

00yJarOIIUXCS; KaJ[pOBOC

o0OecrieueHue; peKUM  PabOTHI Ananms OpraHu3aIlMOHHON

00pa3oBaTeIbHOTO  YUPCIKICHUS; CTPYKTYPBI 00pa3oBaTeIbHOM
11 |ocHOBHbIE HampaBIeHKA B paborte; o |opranmsain (6a3pl  TPaKTHKH). OIIK-1.3

WHHOBanmu B pabore  OVY; IIpencraBnenus pe3yJbTaToOB

0COOEHHOCTH CUCTEMBI aHamm3a B (QopMe THUCHMEHHOTO

BOCIUTATEIBHON  paboOThl U oryera

TpaIulin 00pa3oBaTeIbHOTO

YUPEKICHUS, MIEPCIIEKTHUBBI

pasBUTHS 00pa3oBaTeIbHOTO

YUPEKICHUS, OpraHsl

CaMOYTIpaBJICHUS; MaTepuabHas

0aza)

Omnucanne JOJDKHOCTHBIX

00s13aHHOCTEH paboTHHUKOB

0011e00pazoBaTeNLHOM

OpTaHu3aIHu: MeIaroros

HayaJbHOW, OCHOBHOM U CpeaHeH

00111e00pa3oBaTENLHON IIKOJEI, C

KOTOPBIM COTPYAHUYAT

MarucTpaHT BO BpeMsl IMPaKTHKH;

pabOTHUKOB aJMHHUCTPATUBHOIO

ammnapara (pyKOBOLLI/ITeJlH IIncbEMEHHEBIA OTUET O JOJKHOCTHBIX OHK-ll’ OHK-]'Z’
1.2 (HHpeKTopa) 06pagoBaTeanof/’I 2 |o0s3aHHOCTAX pa6OTHI/IKOB OIIK-1.3

OpraHM3aLyy, 3aMeCTUTENeH 00pa30BaTeIbHON OpraHu3aLiH '

pyKoBOOMTENSL  (OUPEKTOpa) IO

HaTpaBJICHUSIM JeSITENTEHOCTH

o0pa3oBaTenbHONM  OpraHM3alNH,

COLIMATIBHOTO nesarora,

TICUXO0JIOTa)




Paznen 2. AHanu3 HOPMAaTUBHO-TIPABOBBIX JOKYMEHTOB, PErYIHUPYIOMNX (YHKIMOHUPOBAHUE CHCTEMBI

[Monbopka HOPMATUBHO-TIPABOBBIX
JOKYMEHTOB, PETIIAMEHTUPYIOIINX

IIncrMeHHbIi OoTUET

OIIK-1.1, OIIK-1.2

2.1 |gestenbHOCTHL  00pa30BaTEIBHOM
OpraHu3aluu " 1754
Kiaccuuras
Wzydenne n aHanm3 comepikaHus .
[MucemeHHBIN OTUET OIIK-1.1. OIIK-1.2
HOPMAaTHBHO-TIPABOBBIX A, 2,
W3yduenne w aHainm3 HOPMATHUBHO-
2.2 |IOKYMEHTOB, PETJIAMEHTUPYIOIIUX .
N MIPaBOBBIX JOKYMEHTOB IO LEJIEBOH OIIK-1.3
IesTeNbHOCTh  00pa3oBaTeIbHON
HaANpPaBICHHOCTH U CTPYKTYpE.
OpraHM3alNN
00630 JIOKYMEHTOB
erJ‘IaI;VIeHTI/I — Y ’ OdopmieHne pe3ybTaToB aHalIn3a B OIK-1.1
2.3 p Py N Bume TaOmUIBI (I OT4éTra Ha T
JesITENBHOCT,  00pa30BaTeNIbHON
3acemaHuy Kadenpol)
OpTraHM3alnN
Pasznen 3. OT4éTHO-aHAITUTUYECKUIT
OdopmieHue OTYETHOU IloaroroBka oruera O pe3ynbTaTax OIIK-1.1. OITK-1.3
3.1 |mokymeHTanmuu M0 pe3ylbTaTam MPAKTUKU (TSI TIPEICTaBICHUS Ha " .

MPaKTUKA

3acenaHuu Kadeapo).




7 OueHoYHBIC CcpeacTBa Ui TPOBeJACHUS] IPOMEKYTOYHOH aTTecTaluM [0
npaktuxke/ HUP
[IpencraBnensl B npuioxeHuu 1.

8 YuedHo-MeToquUecKoe U MHpopManuoHHOe obecnieyeHue npakTuku/HAP

a) OcHoBHAas JMTEpaTypa:

1. ABeppsiHoBa, T. A. JIOI5KHOCTHBIE HHCTPYKIIMH CIICIUAIMCTOB CUCTEMbI 00pa30BaHHS
: yuebHO-MeToandeckoe mocodue / T. A. ABeprsinoBa ; MI'TY. - Maraurtoropck : MI'TY, 2017.
- 1 onekrpon. onr. guck (CD-ROM). - 3arnm. ¢ Turyn. oakpaHa. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/20286 (xara obparenus : 05.04.2024).
- MakpooObeKT. - TeKCT : aeKTpoHHbIN. - CBeaeHus ocTynHbl Takke Ha CD-ROM.

2. banbiackas, H. P. IlpaBoBoe peryaupoBaHue TpyAa TOCYJapCTBEHHBIX U
MYHUIIUNATBHBIX CIyX)amux : yueonoe nocodue / H. P. bansiackas, JI. M. Paxumosa, B. M.
I'adyposa; MI'TVY. - Maruuroropck : MI'TV, 2017. - 1 anektpon. ont. auck (CD-ROM). - 3ar.
¢ tutyn. skpana. - URL: https://host.megaprolib.net/MP0109/Download/MObject/20360 (mata
obpaienus : 05.04.2024). - MakpooObekT. - TeKkcT : 3aeKTpOHHbIH. - CBEICHUS TOCTYITHBI
takke Ha CD-ROM.

3. CseroBen, M. C. MotuBamusi TpyIOBOM [EATENBHOCTH : yueOHoe mocobue /
M. C. Cseroer; MI'TY. - Marauroropck : MI'TY, 2016. - 1 anekrpos. ont. auck (CD-ROM). -
3arn. ¢ tutyn. skpana. - URL: https://host.megaprolib.net/MP0109/Download/MObject/20932
(mata oopamienus : 05.04.2024). - MakpooObeKT. - TeKCT : 31eKTpoHHbBIA. - CBEACHHUS JOCTYITHBI
takke Ha CD-ROM.

0) lonoiHuTeIbHAS JINTEPaTypa:

1. bansinckas, H. P. AkTtyanpHble poOieMbl TPYJOBOIO 3aKOHOAATENLCTBA B cdepe
3aIIUTHI COMMATLHO-TPYIOBBIX MpaB pabOTHUKOB : yaeOHoe ocobue / H. P. Bambackas, JI. M.
Paxumosa ; MI'TVY. - Maruuroropck : MI'TY, 2017. - 1 snekrpon. ont. auck (CD-ROM). -
3arn. ¢ turyn. skpana. - URL: https://host.megaprolib.net/MP0109/Download/MObject/1690
(mara obpamenus : 05.04.2024). - MakpooOBeKT. - TEKCT : 37eKTpOHHBIHA. - CBEACHUS TOCTYITHBI
takke Ha CD-ROM.

2. IlocranoBnenue IIpaButenscrBa Poccuiickoit @enepanuu ot 26.08.2013 Ne 729 «O
®denepanbHOl HHPOPMAMOHHON cucTeMe «DefepabHBIA PeecTp CBEASCHUN O JOKyMEHTax o0
oOpa3oBanuu W (w1M) o0 KBaduUKAMKM, JOKyMeHTax o0 oOyuenun». — URL:
https://base.garant.ru/70441478/ (nata oopamenus : 02.04.2024).

3. Paxumosa, JI. M. KoncTutynnonHoe mnpaso : yuebHoe nocobue / JI. M. Paxumosa;
MI'TVY. - Maruutoropck : MI'TY, 2017. - 1 sanektpon. onT. auck (CD-ROM). - 3ari. ¢ tutysn.
skpana. - URL:  https://host.megaprolib.net/MP0109/Download/MObject/1646  (marta
obpamienns ;. 05.04.2024). - MakpooObekT. - TeKcT : 31eKTpoHHBIA. - CBEIEHUS JOCTYITHBI
takke Ha CD-ROM.

4. ®epnepanbubiii 3akoH Poccuiickoit ®denepamuun ot 29.12.2012 Ne 273-®3 «O6
00pa3oBaHUH B Poccuiickoii Denepanun». — URL:
https://base.garant.ru/70291362/4c3e49295da6f4511a0f5d18289c6432/  (mata  oOpareHus :
02.04.2024).



https://host.megaprolib.net/MP0109/Download/MObject/20286
https://host.megaprolib.net/MP0109/Download/MObject/20360
https://host.megaprolib.net/MP0109/Download/MObject/20932
https://host.megaprolib.net/MP0109/Download/MObject/1690
https://base.garant.ru/70441478/
https://host.megaprolib.net/MP0109/Download/MObject/1646
https://base.garant.ru/70291362/4c3e49295da6f4511a0f5d18289c6432/

B) MeToanueckue yKa3aHusi:

1. MeTtoauveckue yKka3aHus IPEICTaBICHBI B IpUIIOKeHUe 1-2.

2. Ilpuka3z Munucrepcrsa Tpyaa u conuanbHoi 3ammTsl PO ot 18.10.2013 N 544u "O06
yTBepkIeHHH mnpodeccroHanbHoro cranaapra "[lemaror (memaroruyeckasi JEsATEILHOCTh B
cdepe TOMKOIHLHOr0, HAYaTbHOTO 00IIEero, OCHOBHOTO O0IIEro, CPEeTHEro 00Iero o0pa3oBaHmsl)
(Bocrmrarens, yunrens)". - URL: https://base.garant.ru/70535556/#friends (mara oGpamieHus :
02.04.2024).

3. CamocrosiTenbHass paboTa  CTYACHTOB By3a: MPAKTHKYM /  COCTaBUTEIH:
T.T. Heperuna, H. P. VpazaeBa, E. M. PasymoBa, T. ®. OpexoBa ; Maruuroropckuii roc.
texuudeckui yH-T uM. . 1. HocoBa. - Marautoropck : MI'TY um. I'. 1. Hocosa, 2019. - 1 CD-
ROM. - 3ara. c THUTYII. JKpaHa. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/2391 (nara oopaienus : 05.04.2024). -
MakpooObeKT. - TekcT : aneKTpoHHbIN. - CBeneHus 1ocTynHbl Takke Ha CD-ROM.

r) [Iporpammuoe o6ecneuenue u UnTepuer-pecypceni:
IIporpammuoe oGecnieueHue

Haumenosanue 10 Ne noroBopa Cpox nercTBUS TMIICH3UN
MS Office 2007 Professional |Ne 135 ot 17.09.2007 0eccpouHo
7Zip cB0001H0 pacnpoctpansemoe 110 |6eccpoyno

IIpodeccnonanbubie 0a3bl JAHHBIX 1 HHPOPMALMOHHBbIE CIIPABOYHbIE CHCTEMbI

HasBanue kypca CchblIKa

Yuusepcurerckas uHpopmanmonHas — cuctema|URL: https://uisrussia.msu.ru
POCCUMI

DnexkTpoHHbie pecypcbl oubamoTekn MITY wum.|URL:https://magtu.informsystema.ru/Marc.

I".1. HocoBa html?locale=ru
Poccmiickass ~ T'ocymapctBennass — Oubnmoreka.|URL: https://www.rsl.ru/ru/4readers
Karanoru /catalogues/

DnexkTpoHHas 0aza mepuoanveckux w3manuii East|lURL: https://dlib.eastview.com/
View Information Services, OO0 «1IBUC»

Haunonanenas uHGOpPMAIIMOHHO-aHATUTHYECKAS
cucrema — Poccuiickuii HMHIOEKC  HAay4HOTO
nutupoBanus (PYHII)

URL: https://elibrary.ru/project risc.asp

[TouckoBas cucrema Axamemust Google (Google|URL: https://scholar.google.ru/
Scholar)

NudopmanvonHas cucrema - Emmnoe oxuo|URL: http://window.edu.ru/
JocTyna K “H(GOPMaLMOHHBIM pecypcaM

9 MartepuajibHO-TeXHHYecKoe obecnieuenne npakruku/HUP

MarepHaabHO-TEXHHUECKOE 00ecIieueHUe MPAKTUKN BKITIOUAET:

Y4yebunie AyaAuTOpun OJid MPOBCACHUA 3aHATHI JICKIITMOHHOI'0  THIIAa: JOCKa,
MYJIbTUMEAMMHBIE CPEICTBA XPaHEHMs, Meperaud M NpeAcTaBieHus MHGopManuu. YuyeOHbIe
AyAUTOPUU JId  TPOBCACHUSA MNPAKTHUYCCKUX 33H$ITPII71, IPYNIIOBBEIX W HWHIAWBUIAYAJIBHBIX
KOHCYJIbTAllMM, TEKYIIEro KOHTPOJS U MPOMEKYTOUYHONW aTTECTALlMU: JOCKA, MYJIbTUMEIUINHBIN
IPOEKTOP, KPaH.

[TomernieHus 1st CaMOCTOSTENbHON pabOTHl 00YUAIOIIMXCS: IEPCOHATIBHBIE KOMIIBIOTEPHI
¢ makerom MS Office, Beixonom B IHTEpHET U C JOCTYIIOM B 3JICKTPOHHYIO HH()OPMAIMOHHO-
00pa3oBaTeNbHYIO Cpely YHUBEPCUTETA.

[Tomemenne nns  XpaHeHHsT M NPO(UIAKTUYECKOrOo OOCTy)KMBaHUSA y4eOHOIo
000pYyIOBaHUS: CTEIUIAXH JJIS1 XpaHEHUsI yueOHO-HATJISAHBIX TOCOOUH U yuyeOHO-METOAMYECKON
JOKYMCEHTAIIMU U OTUCTOB I10 ITPAKTHKE.


https://base.garant.ru/70535556/#friends
https://host.megaprolib.net/MP0109/Download/MObject/2391
https://uisrussia.msu.ru/
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https://elibrary.ru/project_risc.asp
https://scholar.google.ru/
http://window.edu.ru/

IIpunoxenne 1

OueHovHbIe CPpeACTBA /sl MPOBeIeHHUS MPOMEKYTOYHOM aTTeCTAUMHU MO Y4eOHOi —
03HAKOMMUTEJIbHON NPAKTHKE

[IpomexyTouHas aTTecTalus MO y4eOHOW NMpPAKTHKE MMEET IENIbI0 ONMPENEeIUTh CTENEeHb
JOCTIDKEHUS 3aIJTaHUPOBAHHBIX PE3yJIbTaTOB OOYYEHUS M MPOBOJIUTHCA B (GopMme 3auema c
OUYEHKOU.

3aueT C OLICHKOW BBICTABIAETCS OOydarouleMycs 3a MOJArOTOBKY M 3alUTy OTYETa IIO
npaktuke. [loaroroBka oTueTa  BBINOJIHAETCA  OOYYarOLIUMMCS  CAMOCTOATEIBHO  IOJ
PYKOBOZACTBOM IpenoaBaTens. [Ipu Hamucanuu ordyera 0OydaroImuics TOJKEH MMOKa3aTh CBOE
yMeHue paboTaTb C HOPMATUBHBIM MaTepUalOM U JIMTEPATYPHBIMU HCTOYHHKAMHU, a TaKXKe
BO3MOXXHOCTh CUCTEMATU3HPOBATh U aHATU3UPOBATh (PAKTUUECKUI MaTepHall U CaMOCTOSITENIbHO
TBOPYECKHU €r0 OCMBICIIUBATH.

CopepxaHue  oOT4YeTa  ONpEAENsAeTCS  WMHAUBUAYAIbHBIM  3a/laHUEM,  BbIJIAHHBIM
pPYKOBOJUTENIEM MTPAaKTUKU. B mpouecce Hanucanus oryeta oOydaroluics J0JKEH pa3o0paTbes
B TEOPETHYECKHUX BONpPOCaX M30pPAaHHOM TEMBI, CaMOCTOATEIBHO IPOAHAIU3UPOBATH
NPaKTUYECKUI MaTepHal, pa3o0paTh 1 000CHOBATH MPAKTHYECKHE MTPEIOKEHUSI.

Tpebosanusi k cmpykmype u COOepHCanulo omuema no y4eOHOU — O3HAKOMUMENbHOU
npakmuke (omuyemuuvle OOKYMEHMbl):

1. Ob6s3aTenbHOil  (OpMON  OTYETHOCTH OOydYarOIIErocs IO TPAKTHKE  SIBISETCS
MUCHbMEHHBIA OTuUeT (cM. HmKe). OTYeT O KauyecTBE OBIAICHHS OOYYaIOUIMMCS COJEpKaHUEM
NEeSTENIbHOCTH  TeAarora-uccieoBareis, TO €CThb HaBbIKAMU OpPraHU3allid  YIpaBIIEHUS
Ka4eCcTBOM 00IIero o0pa3oBaHUs M aHATU3a €ro pe3ynbraToB. OTYET JOJKEH OBITh MOIIMHCAH
PYKOBOJUTENIEM IPAKTUKYU (UM HAYYHBIM PYKOBOJIUTENEH).

2. Unousudyanvroe 3a0anue Ha NPAKmMuKy:

L]envio yueOHON — O3HAKOMUTEIHLHON MPAKTUKHU SBJISETCS (POPMUPOBAHNE Yy 00yUaIOLINXCA
Nearornyeckix 3HaHWH, MOTHBALUMU K OCYIIECTBIEHUIO MPO(ECCHOHANBHON IESATEeNbHOCTH B
COOTBETCTBUM C HOPMAaTHBHBIMH IPaBOBBIMH aKTaMU B cdepe o0pa3oBaHuUsS U HOPMaMHU
npogecCHuOHaIbHON STHUKH.

3adauu npakmuxu:

— 03HAKOMJICHHE € ITPOTrpamMMOM, 3aja4aMy ¥ OPTaHU3aluel IPaKTUKHY;

— O3HAaKOMJICHHE OOYYaloIIUXCS C OCOOCHHOCTSIMH OpIraHU3allMOHHOM CTPYKTYpBI
00pa3oBaTeNbHOI OpraHu3aluu;

— yMEeHHe M3y4aTh W aHAJIU3UPOBaTh COJAEP)KaHHE HOPMATHUBHO-IIPABOBBIX JIOKYMEHTOB,
pEerIaMeHTHPYIOLINX AEATeIbHOCTh 00pa30BaTeIbHON OpraHU3aliHg;

— yMEHHE OCYLIECTBIISITh ONHUCAaHHE JOJDKHOCTHBIX 00s3aHHOCTEHl pPabOTHUKOB
o01eo0pa3oBaTeIbHOM  OpraHM3aluuy, paOOTHUKOB  aJIMUHHCTPATUBHOIO  ammapara U
3aMeCTHTENEeH PYyKOBOJHUTENS 10 HAIIPABICHUAM AEATEIbHOCTH 00pa30BaTeIbHON OpraHU3aliH.

3agaHue Ha NOPaKTUKY: 1) W3ydeHHE OpPraHU3alMOHHON CTPYKTYpbl 0Opa3oBaTeIbHOM
opranm3arnuu (6a3pl TPakTUKH) (BUA YYEOHOTO 3aBENCHHS; KOJUYECTBO W KOHTHHTEHT
oOydJaronuxcsi; KaapoBoe oOecredeHue; pexuM paboThl 00pa30BaTENBHOTO YUPEKICHHS;
OCHOBHBIC HAmpaBJIeHWsT B pabore; WHHOBAIMU B pabdore OVY; 0COOEHHOCTH CHCTEMBI
BOCIIUTATEILHON pabOThl M TPAIULIKUU 00pa30BaTEIbHOIO YUPEKICHHS; MEPCIEKTUBBI Pa3BUTHUS
00pa30BaTENILHOTO YUPEXKICHHS; OpraHbl CaMOYIpaBJIEHUs; MaTepualibHas 6a3a); 2) onucaHue
JOJDKHOCTHBIX  00si3aHHOCTEH pabOTHHUKOB 0011€00pa30BaTebHON OpraHu3aluy: IeJaroros
HaAyaIbHOM, OCHOBHOM M cpeaHel 00Ieo0pa3oBaTeNbHON INKOJbBI, ¢ KOTOPBIM COTPYAHUYAI
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MarucTpaHT BO BpeMsl MPAKTUKH; paOOTHUKOB aJIMUHUCTPATHBHOTO ammaparta (pyKOBOIUTEIS
(mupekTopa) 00pa3oBaTEIBHON OpPTaHM3aAllMK , 3aMECTUTEJICH PYKOBOIUTENS (IUPEKTOpa) IO
HAMpaBJICHUSM  JICITEIBHOCTH OOpa30BaTEIbHON OpraHW3allH, COIMAJIBHOTO IMeIarora,
ncuxojiora); 3) mom0OpKa HOPMATHUBHO-TIPABOBBIX  JIOKYMEHTOB, PETJIAMEHTHPYIOLIHX
NeSITeIbHOCTh 00pa30BaTEIbHOM OpraHu3allMi W WX Kiaccudukanus; 4) u3yueHWe W aHaIu3
COACPpIKaHUA HOPMATUBHO-IIPABOBBIX AOKYMCHTOB, PErNIaMCHTUP YOI X ACATCIIbHOCTD
o0pa3oBaTeNbHONW OpraHu3aluu; S5) 0030p JOKYMEHTOB, PETVIAMEHTHPYIOUIMX esSTeNbHOCTh
o0Opa3oBaTenbHON oOpraHusanuu; 6) opopMiIeHHE OTUYETHOW JOKYMEHTAIMHM [0 pPe3ysibTaraM
MIPAKTUKHU.

Bonpocwl, noonescawue uzyuenuro:

— MPOBEJICHUE aHAJTN3a HOPMATUBHOW 0a3bl IEATEILHOCTH OpPraHU3aINH;

— OomnpeJesieHHe CPOKOB BBITIOJTHEHUS YICOHBIX 3a/IaHUI B IEPUO]T TIPAKTUKH;

— aHaJIM3 CUCTEMBI YIIPABJICHUS KaueCTBOM 00Iero o0pa3oBaHusi B OpraHU3aIlnHy,

— CTPYKTYpHU3alMs MaTepHualia Juisl OArOTOBKHU K HAIIMCAHUIO MarMCTEPCKON TUCCEepTaLUu.

Inanupyemvie pe3ynrbmamsi RPAKMuKU:

— MOATOTOBKa BBIBOJIOB O JICSATCIBHOCTH OpraHu3alfii, a TaKXe MPAKTUYCCKUX
pPEeKOMEHIAIMI 110 COBEPIICHCTBOBAHUIO OPraHU3AIUHU TTPAKTHKH;

— aHaJIM3 OPraHU3aIMOHHON CTPYKTYpPhl 00pa30BaTeIbHOM OpraHu3allny;

— THUCHMEHHBIH OTYET O JOJDKHOCTHBIX OOSI3aHHOCTSX PaOOTHUKOB 0O0pa3oBaTEIbHOM
OpTraHM3aIny;

— aHaJM3 HOPMATHBHO-TIPABOBBIX JIOKYMEHTOB [0 IIEJICBOM HANPABICHHOCTH H
CTPYKTYPE;

— 3amuMTa OT4eTa Mo IPAKTHKE.

['oToBBIN OTYET cAaeTcs Ha MPOBEpKY npenojaBatento. [IpenogaBaTens, mpoBepUB OTUET,
MO>KET BO3BPATHTh €T0 IS T0OpadOTKH BMeCTe ¢ MUChbMEHHBIMU 3aMedaHussMu. OOyuaronuiics
JOJIKEH YCTPAHUTh MOTyYeHHbIC 3aMEUYaHMsl U MyOTUYHO 3al[UTUTh OTYET.

Ilokazamenu u Kpumepuu oyeHUBAHUA:

[To uToram mpoMeXyTOYHOM aTTeCTalluy BBICTABIISIOTCS OLIEHKH «OTIUYHOY, «XOPOILIOY,
«YAOBIIETBOPUTEIBHOY, «HEYAOBIETBOPUTEIHHOY.

— HA OYeHKY «omauunoy (5 o6annog) — oO0yJaromunics MpeacTaBIseT OT4YeT, B KOTOPOM B
IIOJTHOM O00BEME pacKpbhITO COJAEp)KaHHE 3aJaHMs; TEKCT H3Jaraercs IOCIeJOBaTeNbHO U
JIOTUYHO C TPUMEHEHUEM aKTyaJbHBIX HOPMATHBHBIX JTOKYMEHTOB; B OTYETE JaHa BCECTOPOHHSS
OLIEHKAa MPAKTHUYECKOro MaTepHaia; UCIOIb3yeTCsl TBOPUYECKUM MOIX0/A K PEIIEHUI0 MPOOJIEMBI;
chopMynHpOBaHbl OOOCHOBAaHHBIE BBIBOJBl U  MpemaokeHus. OTUeT COOTBETCTBYET
IpeIbABISIEMBbIM TPEOOBAaHUAM K OQOPMIIEHHUIO.

Ha nyGnuunoii 3ammre oOydaromuics JEMOHCTPUPYET CUCTEMHOCTh U TNIyOUHY 3HAHUH,
MOJTYYCHHBIX TPH TMPOXOXKACHUU MPAKTHKH, CTHIIUCTHYECKH T'PAMOTHO, JIOTHYECKH MPABHIBHO
U3JIaraeT OTBETHI Ha BOIPOCHI; JAa€T MCUEPIBIBAIOIIME OTBETHI HAa JOMOJHUTEIbHBIE BOIPOCHI
IpernoJiaBaTess; Croco0eH 0000IUTh MaTepuall, c/ieJaTh COOCTBEHHbIE BHIBOJIBI, BEIPA3UTh CBOE
MHEHUE, IPUBECTH UIUTFOCTPUPYIOIINE IPUMEPHI.

— Ha OyeHKy «xopowioy (4 6anna) — oOy4arOMIMNCS TPEACTaBIIET OTYET, B KOTOPOM
CoJIep’KaHue PACKPBITO JOCTATOYHO MOJHO, MaTepuaj M3JIaraeTcs ¢ MPUMEHEHUEM aKTyallbHbIX
HOPMAaTUBHBIX JOKYMEHTOB, OCHOBHBIE IIOJIO’KEHUS XOpOILIO MPOaHAIM3UPOBAHbI, WMEIOTCS
BBIBOZIBI U TIpeUToskeHusl. OT4eT B OCHOBHOM COOTBETCTBYET MPEABSBISEMBIM TPEOOBAHUAM K
0 OpMIICHHUIO.

Ha nmyOnuuno#t 3amuTe 00y4Jaromuiicsi JEMOHCTPUPYET TOCTATOYHYIO MOJHOTY 3HAHUH B
o0bemMe mporpaMMmbl MPAKTUKH, M[PU HAIWYUHM JIMIOIb HECYIIECTBEHHBIX HETOYHOCTEH B
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W3JI0)KEHUU COJICP)KAHUSI OCHOBHBIX M JIOTIOJTHUTEIHHBIX OTBETOB; BJIAJIEET HEOOXOAMMOM st
OTBETa TEPMHHOJIOTHEH; HEJOCTATOYHO TOJIHO PACKPBIBACT CYITHOCTH BOIIPOCA; OTCYTCTBYIOT
WLTIOCTPUPYIOIINE TIPUMEPBI, 00001IaroIee MHEHHE CTYICHTa HEOCTATOYHO YETKO BBIPAKEHO.

— Ha OyeHKy «yooenemeopumenvho» (3 danna) — 0OyUAIONIMICS MPEICTABISET OTYET, B
KOTOPOM COJICp)KaHUE PACKPBITHI cl1a00 M B HEMOJHOM OOBEeMe, BBIBOJBI IMPABHIBHBIC, HO
IPEUIOKEHHS ABIISIOTCS HEOOOCHOBAaHHBIMHU. MaTepuasl M3jaraercss Ha OCHOBE HEIOJIHOTO
NepeyHs HOPMATHBHBIX TIOKYMEHTOB. MIMeroTcst HapyimieHus: B 0pOpMIICHUU OTUETA.

Ha nmy6nugnO#M 3ammre 00yJaromuiics JeMOHCTPUPYET HEJOCTATOYHO TOCTIEI0BATEIbHBIC
3HaHMUS O BONPOCAM IMPOTPAMMBI MPAKTUKH, UCIOIB3YET CHEIUAIBHYI0 TEPMUHOJIOTHIO, HO
JIOITYCKAeT OIIMOKU B OIPEIEIICHUN OCHOBHBIX TOHSTHH, KOTOpPBIC 3aTPYIHICTCS HCIPABHTH
CaMOCTOSITENIHO;  JIEMOHCTPUPYET  CHOCOOHOCTh  CaMOCTOSITENIbHO, HO HE  IIIyOOKO,
aHATM3UPOBaTh MaTepHal, pAacKpbIBaeT CYNIHOCTh pelniaeMoi MpoOJIeMbl TOJBKO TIpU
HABOJIIMX  BONPOCAX  MPEMOAABATENs; OTCYTCTBYIOT — WJUTIOCTPUPYIOIIAE  TPUMEPHI,
OTCYTCTBYIOT BBIBOJIBI.

— HA OYEeHK)Y «Hey0081emeopumetbHo» (2 bania) — 00ydaloMUNCs IPEICTABISIET OTYET, B
KOTOPOM COJICpP)KaHHUE PACKPBITHI €1ab0 W B HEMOJHOM O0BEMe, BBIBOABI W IPEIIOKEHUS
SBIISIIOTCSI  HEOOOCHOBAaHHBIMH. Marepuan wu3JaraeTcss Ha OCHOBE HEIOJIHOTO IepeydHs
HOPMAaTUBHBIX JIOKYMEHTOB. VImerorcss Hapymenuss B odopmiieHuun otdera. Ortdyer ¢
3aMEYaHUsIMH TPEeroJiaBaTelisi BO3BpallacTCs OOydYarmeMycss Ha JopabOTKy, W YCIOBHO
JIOITYCKAETCS 10 MyOIMYHOMN 3aIIUTHI.

Ha ny6nmyHo#t 3ammre 00ydaronmmiicss IeMOHCTPUPYET GparMeHTapHbIC 3HAHUS B paMKax
IpOTrpaMMbl MPAKTUKH, HE BIAJCeT MUHUMAIBHO HEOOXOIUMOW TEPMHHOJIOTHEH; NOIyCKaeT
rpyOble JIOTHYECKHE OINMOKM, OTBEYas Ha BOIPOCHI TMPEIOJaBaTeis, KOTOpPhIE HE MOXKET
UCIIPABUTh CAMOCTOSTEIIBHO.

— Ha oyeHKy «HeyoosnemeopumenvHo» (1 6ann) — oOydarMMIicsS MPECTaBIsAET OTUET, B
KOTOPOM OYEHb CJIA00 PacCMOTPEHBI MPAKTUYECKUE BOMPOCHI 3a/IaHUS, TPUMCHSIIOTCS CTaphie
HOPMAaTUBHBIE JTOKYMEHTBHI W OTYETHOCTb. OTYET BBIMOJHEH C HApPYUICHUSIMH OCHOBHBIX
TpeboBanuii k odopmieHnro. OT4eT ¢ 3aMeUaHUSMHU MPENoJaBaTeNs BO3BpalllaeTCs
oOyuJarotemycst Ha A0paboTKy, U HE OMyCKaeTcs 10 MyOIUYHOMN 3aIlHUThI.
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OTUYET

IIpunoxenne 2

0 pe3yJbTarax (MPoXoKIeHUun) yueOHOi — 03HAKOMHUTEJIbHOI MPAKTHKHA

Maructpasra | Kkypca rpymnsl

(@amutust, UMsI OTYECTBO (HOIHOCHBIO)

Paznensr (aTamsn)
U COJep)KaHNe MTPAKTUKH

Bunpt paboT Ha
MPAKTHKE,
BKJTIOYast
CaMOCTOSITETbHYIO
paboTy MarucTpanTa

Iloanuce
PYKOBOIUTENS
O BBINOJIHEHUU

IaHa

MPAaKTUKHU

l. Pazoen. Obwan xapaxkmepucmuka 6a3sl nPAKmMuKu

— M3y4eHHUE OPraHU3aLMOHHON CTPYKTYPHI
o0pazoBatebHOM opranu3anuu (6as3pl IPakTHKH) (BUA
y4eOHOTo 3aBeICHHS; KOTMIECTBO U KOHTHHTEHT
o0yJaronmxcs; KaapoBoe o0ecnedeHune; pexxnm padboThl
00pa3oBaTeIbHOTO YUPEKICHHS; OCHOBHBIC HAIPaBIICHUS
B paboTe; nHHOBanuu B pabore OY; ocoOeHHOCTH
CHCTEMBI BOCIIUTATENILHOM PaOOTHI U TPAIHIHH
00pa3oBaTeIbHOTO YUPEKICHHS; IEPCIICKTUBbI PA3BUTHUS
00pa3oBaTeIbHOTO YUPEKICHHS; OPTaHbI
caMOyTpaBJIeHHs], MaTepHalbHast 0a3a)

AHanus
OpTaHU3allMOHHON
CTPYKTYpPHI
00pazoBaTeIsHOM
opranuzanuu (6a3sl
MIPAKTHKH).
[IpencraBnenus
pe3y/IbTaTOB aHAJH3a B
(hopMe THUCBMEHHOTO
oT4yeTa

— OIMCaHMe JOILKHOCTHBIX 00s3aHHOCTEH paOOTHUKOB
00111e00pa30BaTEILHON OPraHU3AIUHY: TIEIarOroB
HaYaJbHOW, OCHOBHOH U CpelHel 001meo0pa3oBaTenbHOi
IIKOJIBI, C KOTOPBIM COTPYAHMYAJ MarUCTPAHT BO BPEMsI
MPaKTUKW; paOOTHUKOB aJMUHUCTPATUBHOTO amnmapaTa
(pyxoBOUTENS (TUPEKTOPA) 00Pa30BATEIILHOM
OpraHu3aIMy , 3AMECTUTENEeH PYKOBOAUTENS (IUPEKTOpa)
10 HAaIPABJICHUSM JIEATeIILHOCTH 00pa30BaTeIbHON
OpraHu3allii, COIMAIBLHOTO TeJjarora, ICHX0J0Ta)

[IceMeHHBIN OTYET O
OKHOCTHBIX
0053aHHOCTAX
paboOTHHUKOB
o0Opa3oBateabHON
OpraHHu3aIuu

1. Pazoen. Ananuz HopmamueHoO-npagosslxX 0OKYMEHN 06, PE2YyNUpPyIOMux (PyHKYUOHUPOsaHue
cucmemul 00ule20 00pa30eanus

— no00pKa HOPMaTUBHO-TIPABOBBIX JOKYMEHTOB,
perJIaMEeHTHUPYOLIHX e TeIbHOCTh 00pa30BaTeIbHON
OpraHu3aliy U UX KJIacCH(DUKAIINS,

— M3yYEeHHUE U aHAIIH3 COJICPIKAHHsT HOPMATHBHO-TIPABOBBIX
JOKYMCHTOB, PCTIIaMCHTUPYIOINX ACATCIBHOCTD
o0Opa3oBaTeabHON OpraHu3allny;

— 0030p IOKyMEHTOB, PErIIAMEHTHPYIOIIUX JESITEILHOCTh
00pa3oBaTeIbHOM OpraHu3aIun

N3yuenue u ananus
HOPMAaTHBHO-TIPABOBBIX
JIOKYMEHTOB 10 T[eJICBON
HAMPaBJICHHOCTH U
ctpykrype. OdopmieHue
pe3yJIbTaTOB aHAJIN3A B
BHJIC TaOJIHAIIBI (TSt
oTuéTa Ha 3aceJaHuU

Kadepol).

111. Pazoen. Omuémmno-ananumuyueckui

— oopmIIeHHE OTYETHOHN TOKYMEHTAIMHU TI0 pe3yJbTaTaM
MIPaKTHKH

[ToaroroBka oTueTa o
pe3yibTaTax MpaKkTHKH
(muist IpemcTaBIeHUS Ha
3ace1aHuM Kadeaphl).

MarwucTtpaHt /

/

(Tommnuck)
PykoBoauTenb NpakTUKU OT OpraHU3aluu

(pacuidpoBKa OATICH)

/

(moxnuce)

HTorosas oleHka

(OTIMYHO, XOPOILIO, YIOBIETBOPUTENIHHO, HE 3a4TEHO)

PykoBonuTenb npakTUKy oT Kadeapbl

/

(Tmonrce)

MII
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(pacmmppoBKa TOATUCH)

(pacmdpoBKa MOMIHCH)




