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JIner akryaauszanuu padoueil mporpaMmbl

Pabouas nmporpamma nepecMoTpeHa, o0cyxaeHa u ogodpena st peanmsanuu B 2025 - 2026
y4eOHOM roy Ha 3aceqaHuu Kadeapsl SI3bIKO3HAHUS U JTUTEPATYPOBEICHHUS

[Ipotokom ot 20 r. Ne

3aB. kadeapoii C.B. P_ynaKOBa

Pabouast mporpamMmma repecMoTpeHa, 00CcykaeHa u 0100peHa s peanuzamnuu B 2026 - 2027
yueOHOM TOly Ha 3aceaHuu Kapeapsl SI3bIKO3HAHUS U TUTEPATypPOBEACHUS

IIporokomor 20 1. Ne

3aB. kadeapoii C.B. P_yz[aKOBa

Pabouas nporpamma nepecmotpena, o0cyxaeHa u ogoopena s peanuszauuu B 2027 - 2028
y4eOHOM ToJTy Ha 3aceaHuu Kadeapbl SI3pIKO3HAHUS U IMTEPATYPOBEIACHHS

[Iporokom ot 20 . Ne
3aB. kadeapoii C.B. PynakoBa




1 Iles1u ocBOCHUS TN CHMILTHHBI (MOYJI51)

Henbto ocBoenust AucuMIuHbl «HOCTpaHHBIH S3bIK B MPO(ECcCHOHATBHOM
JIEATETLHOCTHY SIBIISICTCS:

- MOBBIIIEHUE MCXOJHOTO YPOBHS BIJIAJICHUS] MHOCTPAHHBIM S3bIKOM, JIOCTUTHYTOTO Ha
NpeIbIAyIIeld CTyeHHn OOpa3oBaHMs, ¥ OBIAJACHHE OOyYAIONIMMUCSI HEOOXOTUMBIM H
JIOCTaTOYHBIM YPOBHEM KOMMYHHUKATUBHON KOMITETEHILIUH JUTS peuieHus
COIMATbHO-KOMMYHHKATUBHBIX 3334 MPHU BBIMOJHEHUU PA3UYHBIX THIIOB MPO(HEeCCHOHATBLHOM
JIEATEIbHOCTH: COLUAIBHO-TEXHOJIOTUYECKOM, OPraHM3alMOHHO-YIIPaBIE€HYECKOM, MPOEKTHOM,
Hay4HO-UCCIIEI0BATEIbCKOM, MeJaroruyeckoil B npoiiecce aKaJIeMUYECKOro u
npoecCHoHaNBbHOTO B3aUMOICHCTBHS, a TAKXKe ISl AalIbHEHIIIEr0 caMO00pa30BaHusl.

W3ydyeHne TUCIUTUIMHBI PU3BAHO TAK)KE 00ECIICYHTh:

1) kBaTMHUIUPOBAHHBIA MEPEBOA PA3IUYHBIX THIIOB TEKCTOB, B TOM YHCIIE
MpoeCCHOHAIBHON HANPABJICHHOCTU, CO CHA0KEHHUEM HX HEOOXOJMMBIM PEIAKTOPCKUM H
U3JIATEIbCKUM KOMMEHTapHeM M HAyYHBIM amnmnapaToM; KBaTH(PHUIIMPOBAHHOE CUHXPOHHOE WM
MOCJICIOBATEIFHOE COIPOBOXKICHNE MEXKITYHAPOIHBIX (OPYMOB M IEPETOBOPOB, 0OECIICUCHHE
npuéma Jaeneraudié u3 3apyOeKHBIX CTpaH, MEpeBOgYecKasl IesTeNIbHOCTh B ammaparax
MunucrepcTBa MHOCTpaHHbIX Aen Poccuiickoit denepanuu, MOCOIBCTB, IUIIOMATUYECKHX
MUCCUN, POCCUNUCKUX U MEKIYHAPOAHBIX OPTaHU3ALUN U YUPEKACHUI;

2) opraHuzaiys IEepPeBOAYECKOr0 O00eCHeueHUs Ppas3auyHbIX (GOpPM  COBEHIAHHI
KOHCYJIbTALIUH, I€JOBBIX IEPErOBOPOB;

3) cosmanue, peaakTHpoBaHUE, pedepHUpOBaHHE M CHCTEMATHU3UPOBAHHE BCEX THUIIOB
JIEJIOBOM IOKyMEHTAallu1, MHUIIMATHBHASA KBANU(pUIIIpOBaHHAs paboTa B KauecTBE PePEpEeHTOB U
MIpecCc-CeKpeTapeld B opraHax roCyJapCTBEHHOTO YIIPABIEHUS, YUPEKICHHUSIX 0Opa3oBaHUS U
KYJIBTYpBI, B IPEACTaBUTEIbHBIX OpraHax CyObeKTOB (efepauu.

2 MecTo IMCUMIIIMHBI (MOYJIsI) B CTPYKTYpe 00pa30oBaTe/bHOI POrpaMMbl

HucuunnuHa WHOCTpaHHBIM SI3BIK B NMPOQECCHOHANBHON NEATEIbHOCTH BXOIHUT B
00s13aTeNIbHYIO 4aCTh y4E€OHOTO I1aHa 00pa30BaTEIbHON MPOTPaMMBI.

JUia  u3ydeHus  AMCUMIUIMHBI  HEOOXOAMMBI  3HAaHUS  (YMEHMs,  BJaJEHUs),
c(OpMHUPOBAHHBIE B PE3YJIbTATE U3YUCHHSI AUCLUIUTUH/ IPAKTUK:

OcCHOBBI HAyYHON KOMMYHHUKAILIUU

3HaHus (YMEHUs, BJaJIeHUs), MOJTYYeHHbIE IPU U3yYEHUHN JAaHHON AUCLUMILIMHBI OyayT
HEOOXOAUMBI JUISl U3yUeHUS TUCHUIUTNH/TIPAKTHK:

IToaroroBka k cade u cjadya rocyapCTBEHHOTO SK3aMEHa

3 KomnereHuunu o0y4yaroiierocsi, popMupyemMbie B pe3yabTaTe 0CBOEHUsI

AUCHUILIMHBI (MOAYJIS1) ¥ IJIAHUPYeMble Pe3yJIbTAThl 00yUeHust

B pesymbraTe ocBOeHHS ~OUCHUIUIMHBI  (Monaynsi) «MHOCTpaHHBIM  s3BIK B
MpOoPECCHOHAIBHON  JCATENHHOCTHY  OOYYaIOIIUICA  JOKEH 001anaTth  CIeAYyIOIUMH
KOMITETEHIIUSIMHU:

KO,Z[ HHJUKATOpa I/IH,I[I/IKaTOp JOCTHIXXCHHA KOMIICTCHIIMH

VYK-4 CnocobeH mpuMeHSATh COBPEMEHHBIE KOMMYHHKATUBHBIE TEXHOJIOTHMH, B TOM YHCJIE Ha
WHOCTPAHHOM(BIX ) sI3bIKe(aX ), IS aKaJeMUYECKOT0 U PO ECCHOHAIBHOTO B3aUMOICHCTBHUS

VK-4.1 YcraHnaBiIMBaeT KOHTAKTHl U OpTraHu3ycCT 06LI.[€HI/IC B COOTBCTCTBHH C
HOTpe6HOCT$IMI/I COBMECTHOM ACATCIIBHOCTH, HCIIOJIb3yd COBPEMCHHBIC
KOMMYHHKAIIMOHHBIC TCXHOJIOT'MN

YK-4.2 CocraBiser 1e10BYI0 JOKYMEHTALUIO, CO3/1aET PAa3JINYHbIE aKaJIEMUYECKUE
WK TPO(heCCHOHANIBbHBIE TEKCThI HA PYCCKOM M HHOCTPAHHOM SI3bIKAX

YK-4.3 IIpencrasnser pe3yabTaThl UCCIEAOBATEIBCKON U IIPOCKTHOU JAEATENBHOCTH
Ha Pa3JINYHbIX MyOIMYHBIX MEPONPUATHAX, yIACTBYET B




aKaJeMHYeCKMX U Mpo(ecCHOHANBHBIX JUCKYCCHSIX Ha PYCCKOM |

MHOCTPAHHOM A3bIKax

VYK-5 Crocoben
MEXKYILTYPHOIO B3

aHAIM3UPOBATh ¥ YYHTHIBATH pPa3HOOOpasWe KyilnbTyp B TIpoOIEcce
anuMOJICUCTBUA

VK-5.1

OpueHTUpyeTCsl B MEXKKYJbTYPHBIX KOMMYHHUKAIIUSIX HAa OCHOBE aHalv3a
CMBICJIOBBIX CBS3€M COBPEMEHHOM MOJUKYJIHTYPHI U MOJUSI3bIUNS

VK-5.2

Bnaz[eeT HaBbIKaMMW  TOJICPAHTHOI'O IIOBCIACHHSA IIPW  BBIIIOJIHCHUHA

pohecCHOHAILHBIX 3a1a4




4. CTpyKTypa, 00bEéM U coep:KkaHue TUCHUIIMHBI (MOAYJIs)

O6ma${ TPYAOCMKOCTE IUCHUILIIMHBL COCTABIISACT 2 3a4eTHBIX CIAUHHU

YUCJIC:

— KOHTaKkTHas padora — 18,4 akaj. 4acos:
— ayauTopHas — 4 akaJl. 4acoB;
— BHeaynutopHas — 14,4 akaj. 4acos;

— caMocTosTeNbHAs pabota — 49,7 aka. 4yacos;
— B (hopme mpakTHyecKoii moarotoBku — 0 akaj. yac;

— IMOATOTOBKA K 3a4éTy — 3,9 akaj. yac

dDopMa arrecraluu - 3a4cT

I 72 akaj. 4acoB, B TOM

AynuropHas s
KOHTaKTHas paboTa E 3 ®dopma TeKyIero
o X Bu KOHTPOJIS
Paznen/ tema 2 (B axaz. acax) = A . P Kon
> 3 © | caMOCTOATENBHOM | yCIEeBaeMOCTH U
JTACIUTUTAHBI R £ m . | xommeTeHUM
o & paboThI TIPOMEKYTOYHOH
na6. | mpakr. [ €8
Tlex. : 128 aTTecTallul
3aH. 3aH. [ &
1. OcymecTBieHHe  yCTHOH
KOMMYHHKAIIUH B
npogecCuoHAIEHON
JIeSITeTbHOCTH
IIpopaboTka VK-4.1
yueOHUKOB, Y CTHBIN OTBET Ha VK 4'2’
1.1 YcTHas KOMMYHUKAIHS 1 13 y4eOHBIX TOCOOMI | TPAKTHIECKOM VK- 4'3’
B JIEJIOBOM cdepe W 00s13aTeNbHOM | 3aHATHH, ONPOC, YK-SI 1’
JUTEPaTypPHI TIO TECT .
b VK-5.2
1 JAHHOW TeMe
Pazpabotka VK-4.1,
1.2 VcrHas KOMMYHUKaIUs MIPOEKTOB VK-4.2,
s Beictynnenue ¢
B Hay4yHO-aKaJeMHYECKOH 1 13 | unpuBHAyaIbHO VK-4.3,
JOKJIZIoM, OIIPOC
chepe WA B TBOPUYECKUX VYK-5.1,
rpymnnax VYK-5.2
Wroro no pazneny 1 1 26
2. OcyniecTBIeHUEe MHCHMEHHOMH
KOMMYHHKAITHH B
npodeccnoHaIbHON
JICSITEIIbHOCTH
AHHOTHpOBaHUE yK-41,
2.1 ITuceMennas P IIpesenTamnus ¢ VK-4.2,
V TEKCTOB MO TEME C
KOMMYHHKAIUs. B JICIOBOH 1 12 JIOKJIaZioM IO TeMeE, VK-4.3,
COCTaBJICHHEM
chepe . OIpOC, TECT YK-5.1,
1 YK-5.2
2.2 [TuceMeHHas yR-al,
K'OMM HKALS s IToaroroBka k YK-4.2,
Ha H}; aKa;eMquCKOﬁ 1 11,7 KOHTPOJIbHOM TecT, onpoc VK-4.3,
c (b}:e pabote VK-5.1,
P VK-5.2
Wroro no pazneny 23,7
Uroro 3a cemectp 49,7 3a4ET
Hroro no aucumruinye 49,7 3a4eT




5 O0pa3oBaTte/ibHbIE TEXHOJIOTHH

B cootBerctBun ¢ tpeboBanusmu OI'OC BO mo peanuzanuu KOMIETEHTHOCTHOT'O
[I0JIX0/1a TPOrpaMMa IUCHUIUIMHBI « IHOCTpaHHBIH A3BIK» [IPE1YCMaTPUBAET:

— UCIIOJIb30BaHUE B y4eOHOM IIPOLIECCE AKTUBHBIX M MHTEPAKTUBHBIX (hOPM IPOBEIECHUS
3aHATUI C 1eNbl0 (OPMHUPOBAHUS U PA3BUTHS MHOS3BIYHON KOMMYHHMKATHBHOW KOMIIETECHIIMU
00ydJaromuxcs;

— HUCIIOJIB30BAHUE ayIHO- U BUIACOMATEPUAIIOB, UHTEPHET-PECYPCOB HA NMPAKTHUYECKUX
3aHATHUSAX;

— UCTOJIb30BaHUE DJICKTPOHHBIX 00pPA30BATENBHBIX PECYPCOB MO TeMaM MPAKTUYECKUX
3aHATHI;

— MIOUCK M U3y4YEHNE MEAMMHBIX TEKCTOB 10 0003HAUCHHOH MTPOOIEMATHKE;

— HUCHOJb30BaHUE DPa3HbIX (OPM BHEAYAUTOPHOM pabOThI, TAKMX KaK OpIraHU3alus
NPa3IHUKOB M TEMAaTHUYECKUX BEUEPOB, CTYIEHUYECKHX HAYYHBIX KOH(EpEHIHiA; BCTped C
HOCHUTEJISIMU A3BIKA.

JUig noCTHKEHUS TIaHUPYEMBIX PE3yIbTaToB 00yueHus, B Kypce «/THOCTpaHHbBIN S3bIK»
UCIIOJIBb3YIOTCS CIIEYIOLINE 00pa30BaTeIbHbIE TEXHOIOTHH:

I'PYIITIIOBAA COBMECTHAS PABOTA CTYJIEHTOB - koMIuieke neaaroruaeckux
METO0B 00Yy4€HUs, PeoJaraliuX 0CBOeHHEe 00yJaroUMUCs psiia allrfOPUTMOB, IIPUEMOB,
TEXHOJIOTMII COBMECTHOIO NPUHATUS PpELICHUH, BBIPAOOTKM OOILEH cTpaTeruu JeHUCTBUN U
IIOMCKA PEIICHUs] BOZHUKAIOUIMX MPO0JIeM, KOTOPbIE YCIEUIHO MCIIOIb3YIOTCS B JajbHENIIEM B
X0JIe IUCKYCCHI, TUCIYTOB, BBIIIOJIHEHUS TI'PYNIOBBIX 3aJaHuil (IIpoeKkToB) U T.A.. Ilpu sTom
MHOI'/Ia MO’KET BOSHUKHYTh CUTYallusl, KOT/1a MOTpedyeTcs NPUHATh KOJJIEKTUBHOE PELLICHUE WU
CreHEPHUPOBATh HOBYIO HUJICIO B BECbMA JKECTKUE CPOKH.

I'PYIIIIOBAA JUCKYCCHUS - meron oOpraHu3allid COBMECTHOM KOJUIEKTHBHOMN
JeSITEIbHOCTH, TO3BOJISIONINI B MpOLEcce HEMOCPEICTBEHHOrO OOLIEHMS MyTeM JOTMYeCKHX
JIOBOJIOB BO3JICHICTBOBATh HA MHEHUs, NO3ULUU U YCTAaHOBKM YYAaCTHHUKOB AMCKyccuu. Llensro
JUCKYCCHUH SIBJIIETCSI MHTEHCUBHOE M IPOAYKTHMBHOE pEUICHWE TpYyNIoBOW 3amadn. Merton
IPYNIOBOM JTUCKyCCHMM OO€CIeunBaeT IIyOOKyl0 MpopaboTKy uMeroleicss uHdopMauuu,
BO3MO>KHOCTb BBICKa3bIBaHUS CTYJEHTAMH PA3HBIX TOYEK 3pEHUS 110 3aJaHHOM IPENOAaBaTeIeM
npo0iieMe, TeEM CaMbIM CITIOCOOCTBYS BBIPAOOTKE a/IeKBaTHOTO B JAHHOW CUTYallUH PELICHUS.

JEJIOBAS UT'PA - meron umuTanuu (oJpa)xaHusi, U300pakeHus) IPUHATHUS peIIeHUs
PYKOBOJSAIIMMH paOOTHUKAMU WM CTIELUAIMCTaMU B PA3JIUYHBIX TPOU3BOJICTBEHHBIX CUTYaIUs
y4eOHOM Ipoliecce - B UICKYCCTBEHHO CO3/IaHHBIX CUTYalMsX), OCYLIECTBISIEMbIH MO 3a1aHHBIM
npaBujaM TPYNIOW JroJed Wik 4yenoBekoM U DOBM B auanoroBoMm pexume, MpU HATUIUH
KOH(JIMKTHBIX CUTYyalluid MM WH(POPMAIMOHHON HEeolpeaeNeHHOCTH. B nenoBoit urpe Kakiasiit
YYACTHUK BBITIOJHAET ONpPENEICHHBIE NEHCTBUS, AHAIIOTMYHBIE MTOBEJICHUIO JIFOJEH B JKU3HU, C
Y4€TOM IPUHSTHIX MPABUJ UTPBl. B COBpEMEHHOM NIPUMEHEHUN METOJ JIE€JI0BOM UIPHI 03HAYAET
METOJl 3KCIEPUMEHTAILHOTO OO0Yy4YeHHMs] COPEBHOBATEIBHOIO  XapakTepa, CO3Jaoluil
HE00XO0IMMYIO0 MOTHBAIIMIO JJISl M3YUEHUS BaXKHEUIIINX pa3/ieioB Kypca.

Merox KEUC-CTAM — 5T0 Meron OOydeHMs, NpPH KOTOPOM CTYJAGHTHI M
IPEMNoJIaBaTeN y4acTBYIOT B HEIMOCPEACTBEHHOM OOCYXJIEHUH JENIOBBIX CUTYAIlMH WM 3ajad.
[TpyHIMNIHAIBHO OTPHIAETCA HalW4he €AMHCTBEHHO IMpaBWiIbHOrO pemieHus. I[lpu nanHom
MeTozie 00y4eHHs CTYACHT CaMOCTOSITENIbHO BBIHYX/IEH MPUHUMATh PEHIeHUs: 1 000CHOBBIBATh
ero. Keiicel cocraBisitoTcss U3 peanbHbIX (DAKTOB, YUTAIOTCS, M3Y4AlOTCS M OO0CYXKIaroTcs
CTYJEHTaMH I10]1 pyKOBOJCTBOM IIPENOAABATES.

JEBATDI — 310 nHTEIEKTyalIbHasi UTPa, B KOTOPOM JIB€ KOMaHABI (yTBEpKIAOMIas 1
oTpHuLaomas), o0CyXkJas 3aJaHHyI0 TeMy, C(GOpPMYJIMPOBAHHYIO B BHJE YTBEPXKACHUS,
BBIJIBUT'AIOT CBOU ApIyMEHThl U KOHTPApryMEHTHI IO MOBOJY IPEAJIOKEHHOIO TE€3MCa, YTOObI
yOeaUTh YICHOB )KIOPHU B CBOEH IIPAaBOTE M OIBITE PUTOPUKU. BMecTe ¢ aprymeHTamMu



YY4aCTHUKH J1e0aTOB JIOJDKHBI TPEACTaBUTH JKIOPU JOKA3aTeNbCTBA, (DAKThI, IUTATHI,
CTaTUCTUYECKHE JIaHHBIC, TOJAEPKUBAIOIINE UX TTO3UIMIO0, KOTOPHIE COCTABISAIOT KEHC KOMAH/bI.
YyacTHUKHM 1e0aTOB 3a/1al0T BOMPOCHI MPOTHUBOIIOIIOKHON CTOPOHE M OTBEYAIOT HAa BOIPOCHI
OTIIIOHEHTOB; BOIIPOCHI MOTYT OBITh MCIOJIb30BAHBI ISl Pa3bsCHEHUS MO3UIIMHA OMIIOHEHTOB U
JUISL BBISIBJICHHSI OIIIMOOK Y IIPOTHBHHMKA.

6 YueOHO-MeTOAuYecKOe 00ecreueHHe caMOCTOSITeIbHOI padoThI 00y4Yalomuxcst
[Ipencrasneno B npuioxxenuu 1.

7 OueHoYHbIE CPeICTBA IJIf IPOBEIeHUs MPOMEKYTOUYHOM aTTecTauuu
[IpencraBieHbl B IPUIOKEHUU 2.

8 YueOHo-MeTOAHYecKOe M MHPOPMAIMOHHOE 00ecneyeHue JUCIUIITIMHBI (MOYJIs1)

a) OcHoBHas TUTEpaTYypAa:

AHTIUHACKUM SI3BIK

CysopoBa, E. B. Business English : mpaktukym [ams By3oB] / E. B. CyBoposa ;
Marunuroropckuii roc. rexuudeckuid yH-T um. I'. 1. Hocosa. - Marautoropek : MI'TY nm. I'. 1.
HocoBa, 2021. - 1 CD-ROM. - 3arn. ¢ turyn. oskpana. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/2963 - MaxkpoodbekT. - Teker
ANEKTPOHHBIN. - CBefieHus AocTynHbI Takxke Ha CD-ROM.

Hemenkuit 31k

Kucens, O. B. Lesen und Verstehen "Bauwesen" : yaedHoe nmocobue [mis By3o8] / O. B.
Kucens, A. U. Jly6ckux, A. B. ByroBa ; Marauroropckuii roc. Texundeckuii yH-T um. . .
HocoBa. - Marautoropck : MI'TY wumm. I U. HocoBa, 2021. - 1 CD-ROM. - ISBN
978-5-9967-2256-3. - 3ar. c TUTYIL JKpaHa. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/3142 - Makpoodbekr. - TekcT
AIIEKTPOHHBIN. - CBefeHus noctynHel Takke Ha CD-ROM.

0) lonoHuTeEIBHAS TUTEPaATypa:

AHIIINNCKAHN SI3BIK

I'acanenko, E. A. Practice your Business Correspondence skills : mpaktukywm [ By30B]
| E. A. Tacanenko, O. A. JIykuna ; Marautoropckuii roc. rexunueckuii yu-T um. I'. Y. Hocosa. -
Marnutoropck : MI'TY um. I'. 1. Hocoa, 2020. - 1 CD-ROM. - 3arn. ¢ tutyn. skpana. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/2933 - Makpoodbekr. - TekcT
AIIEKTPOHHBIN. - CBefeHus noctynHbl Takke Ha CD-ROM.

Hemeuxuii 361k

Kucens, O. B. Landeskunde : yue6Hoe mocobue [mis By3oB] / O. B. Kucens, A. B.
byroBa, A. U. lyockux ; Maruuroropckuii roc. texuuueckuii yH-T um. I'. M. Hocoma. -
Marnutoropek : MI'TY um. I'. U. HocoBa, 2022. - 1 CD-ROM. - ISBN 978-5-9967-2385-0. -
3ari. ¢ tutyn. skpana. - URL: https://host.megaprolib.net/MP0109/Download/MObject/3226 -
MakpooOBbeKT. - TEeKCT : AMeKTpoHHBIH. - CBeneHus noctymnHbl Takke Ha CD-ROM.

B) MeToanyeckne yKazaHus:

AHTIIMICKAN S3BIK

I'acanenko, E. A. Professional English in Use. Part | : yuebroe nmoco6ue [m1s By3oB] / E.
A. T'acanenko, H. B. JIépuna, T. FO. 3anaBuna ; MarHuToropckuii roc. TEXHU4ECKUNA YH-T UM. .
. HocoBa. - Maruutoropck : MI'TY um. I'. 1. Hocosa, 2022. - 1 CD-ROM. - 3arn. ¢ Turyim.
skpana. - URL: https://host.megaprolib.net/MP0109/Download/MObject/3268 - MakpooObeKT. -
Texcrt : anekTpoHHBIH. - CBereHus noctynHbl Takke Ha CD-ROM.



Hemeukuii 31k

Kucens O. B. Ich und meine Umgebung : yae6rnoe nmocobue [mis By3os] / O. B. Kucens,
A. N. lyockux, A. B. bytoBa ; MarHuToropckuii rocyapCTBEHHbIM TEXHUUECKUM YHUBEPCUTET
uM. I'. . Hocoma. - Marnurtoropck : MI'TY um. I'. K. Hocosa, 2022. - 1 CD-ROM. - 3arix. ¢
TUTYIL. JKpaHa. - URL:
https://host.megaprolib.net/MP0109/Download/ToView/20263?idb=db0109 - ISBN
978-5-9967-2581-6. - Pa3Hble BuABl cOAEp)KaHHs : 3JCKTPOHHBIA. - Pexxum poctyma: s
aBTOPHU30BaHHBIX MOJIb30BaTENEH. - CBeieHus NoCTyImHbI Takxke Ha CD-ROM.

r) [Iporpammuoe obecneuenue u UnTepuer-pecypceni:

IIporpamMmmHoe oGecnieyeHue

HanmeHnoBaHue .
1o Ne moroBopa Cpox 1eiCTBUS JIMLICH3UU
MS Off_lce 2007 Ne 135 o1 17.09.2007 OeccpouHo
Professional
7Zip CBOOOJHO PpacHpOCTpaHIEMOe OecCpoUHO
FAR Manager CBOOOJHO PpacHpOCTPaHIECMOE OECCPOUHO
Bbpaysep Yandex [cBoGomno pacmpocrpaHsiemoe OECCPOYHO

HpO(l)eCCI/IOHaJ'leI)Ie 0a3bl JAaHHbIX ]/Il-[(i)O])MaIII/IOHHbIe CIIPaBOYHbLIC CUCTEMBI

HazBanwue kypca CcrlIIKa
DneKTpoHHas 0a3a MmepuoauyYecKux u3manuii East
View Information Services, OO0 «IBUC»

HamuonannHas I/IHq)OpMaL[I/IOHHO'aHaJ'II/ITI/ILIeCKaH

https://dlib.eastview.com/

cucrema — Poccumiickuii wunmexc Hayunoro|URL: https://elibrary.ru/project_risc.asp
nutuposanus (PHIL)

IMouckoBas cucrema Axamemuss Google (Google URL: https://scholar.google.ru/

Scholar) ' ' ' '
Jnexrponnbie. pecypert Gnbmmorekn MITTY MM\ nehoct megaprolib.net/MPO109/Web
.. HocoBa

Poccniickas  Tocynapersernmas  dubmmotexa. https://www.rsl.ru/ru/4readers/catalogues/
Karayoru

MexaynapoaHas 6a3za TTOJTHOTEKCTOBBIX

http://link.springer.com/

JKypHaAJIOB Springer Journals
9 MartepHaJIbHO-TEXHHYECKOE o0ecneyeHne TUCIUTILIHHBI (MOLYJIs1)

MarepuanbHO-TEXHHUECKOE 00ecIeueHNe JUCIUTUINHBI BKITFOUAET:

VYdeOHbIE ayOWTOpUW I TPOBEACHUS TMPAKTHYECKUX 3aHATHH, TPYNIOBBIX U
UH/IMBUYaJIbHBIX KOHCYJIBTAIMH, TEKYIIEro KOHTPOJIS U MPOMEXYTOUHOM arrectauuu: Jlocka,
MYJIbTUMEANIHBIN TPOEKTOP, KPAH.

[TomerieHus 17151 CaMOCTOATENBHOM paboThl 00yUarOIIUXCsl: EPCOHATbHBIE KOMITBIOTEPHI
¢ maketom MS Office, Beixomom B WHTEpHET W ¢ JOCTYIIOM B 3JIEKTPOHHYIO
UH(POPMALIMOHHO-00pa30BaTENbHYIO CPEly YHUBEPCUTETA.

[Momemienne uIsi XpaHeHWs W TPOPHUIAKTHUECKOTO OOCIY)KHBaHUS  Y4eOHOTO
000pYyIOBaHUS: CTEIUIAXKH Ui XpaHEHHUs Y4eOHO-HArJISIIHBIX TOCOOUI 1 yueOHO-METOMYECKON
JOKYMEHTAITHH.



IIpniaoxenne 1 «Y4deOHO-MeTOaMYecKOoe o0ecnedyeHHEe CaMOCTOSITEIbHON PadoThI
00y4aIoIIHXCH»

LIpumepnsbie 6onpocsl k 0enosoil uepe:

Kakue ctpanbl 1 peruonsl Hanbosee npuBieKaTenbHbl i Bameil npodeccun? [Touemy?

Kaxkoii Tem1 xun3Hu Hanboliee onTuMalies i Bac?

Urto Bbl 3HaeTe 0 MOBHINICHUN KBATM(UKAIIUY U padOTe CIEeIHAIMCTa B IPYron cTpaHne?
CymectBytoT oTinuusi B oOinactu Barmeil npodeccruoHanbHONW AEATENbHOCTH B PA3IUYHBIX
pernoHax Hailel CTpaHbl?

Kapbepa B mpodeccnoHaIbHOM IeATeIbHOCTH — BaskHa 11 Bac?

Bel Bcerma B Kypce TOCIHEAHHMX WCCIEAOBaHUNM B oOmactu Bameld mnpodeccruoHambHOU
NEITEILHOCTH?

IIpumepHvie memel scce:

[ToBbIIeHNE yPOBHS KBATU(UKAIINHA — POITb MOTHBALIUH.

WNHOCTpaHHBIH S3BIK, €r0 3HAYCHUE B IPO(PECCHOHATBHON A TEIbHOCTH.
JlenoBbIe KauecTBa IPaMOTHOTO CIICIHAINCTA.

MoTHBHpYIOIIUE [ETU MOJIOJOTO MpodeccuoHana.

MotuBanus nepcoHasna — Kak u30exarb OIIHOOK.

YTO CITyXKHT TI1aBHOW MOTHBAIMel IpH BEIOOpe MecTa paboThI?
[Tpodeccuonanus3m — OCHOBHbIE KPUTEPHUU.

LIpumepnvie memul 00K1A008:

Uro o3nauaeT 18 Bac «kynbTypa Tpyna»?

«Mo0O6uHr» Ha pabote — Bbl cunTaere 310 mpueMiIeMbIM?

Kakue npuHIMIB HEOOXOAUMBI AJIs OJIaronpusTHONH aTMoc(hepsl B KOIIEKTUBE?
3naete 11 Bl 0 mpaBmitax genoBoro sTuketa B Bameit npodeccronansHoi cpene?
OcCo0eHHOCTH /1€TI0BOI MEPENUCKU B pyCCKOM U MHOCTPAHHOM SI3bIKaXx.

JInuHbIE OTHOILLIEHUS B KOJUIEKTUBE — ITpremiieMsl Juist Bac?

Kakumu kauecTBaMu JOHKEH 0071a1aTh XOPOIIUI HAYaNbHUK?

Hcropus Bamero TM4HOCTHOTO ycnexa.

Opranuzanus paboThl B TAIIMYHOM KOJUIEKTHBE.

Hepeuenb eonpocoe ona CAMOKOHmMpOn:

Pa3nes 1. OcymecTBiieHHe YCTHOH KOMMYHHKAIIMH B IPOQ)eCCHOHATBHOM 1esITeIbHOCTH.
Tema 1. YcrHas KOMMYHHKaunusi B JejoBOi cdepe. I[IpoBeneHne nenoBoil BCTpEUH.
ITonroroBka noxnana. Benenne neperosopos. Ilonroroska npe3eHTarum.

1. Bel paboTtaere B kpynmHOW MexayHapoHO komnanuu. K Bam npuesskaer nenoBoil mapTHEp.
Pasbirpaiite BcTpeuy B oduce.

2. OOcymuTe BO3MOXHOCTH IPOBEICHHUS COBMECTHOTO HAYYHOTO CHMIIO3WyMa IO BOIMPOCaM
JMHTBUCTUKH ¢ Bammm kosuieroit u3 AHrmu.

3. Bbl paboTaeTe Hay4HBIM COTPYIHUKOM B Hay4yHO-HCCIENI0BaTENbCKOM LieHTpe. [loarorospre
JOKJIa] A Bamero pykoBoauTENs O XOA€ UCCIIEI0BaHUS.

4. Ber paboTaeTe 3aBEIyIONIMM OTIEIOM B HAayYHO-HCCIEAOBATEIBCKOM IeHTpe. [loaroroBrTe
JOKJIan s Bamero pykoBoIuTeNs 0 X0/€ UCCIIEI0BaHMM, TPOBOAMMBIX BamuMm otaenom.

5. BbI paboraeTe Hay4HBIM COTPYIHUKOM B Hay4yHO-HCCJIEN0OBaTENbCKOM LieHTpe. [loarorospre
MIPE3EHTALMIO U1 Bammx Koier o Xo/1e U pe3ynbTaTax UCCIeI0BaHus.

Tema 2. YcrHass KOMMYHHMKalIUsi B Hay4dHoO-akaJgeMudeckoil cdepe. Benenue nHaydHOrO
JUcIiyTa. BeicTyIieHre ¢ JOKIIaoM Ha Hay4HOH KoH(pepeHH. BeicTynienne Ha ceMUHape.

1. Bbl paGoTaere HayyHBIM COTPYJHMKOM B Hay4yHO-HCCIENOBaTeIbCKOM LieHTpe. OOcyaure ¢
Bamum konseroil HayuHble BOIIPOCHI, 110 KOTOPBIM Bbl IPUIEP’KUBAETECH PA3HBIX TOUEK 3PEHUS.



Haitgure komnpomuce.

2. Bbl paGoTaeTe Hay4yHBIM COTPYJHHMKOM B Hay4yHO-HCCIEIOBaTeNbcKOM IieHTpe. OOcyauTe ¢
3aBEYIOIIMM OTJEJIOM CIIOpHBIE BOIIPOCkl. Haliiure koMmpomucec.

3. Bbl 3aHuMaeTech HAy4yHOM JEATEIbHOCTBIO. BBICTyIIeHHE C JOKJIaJA0M Ha HAy4YHOU
KOH(EepEeHIIHH.

4. Bl — wm3BecTHBIM Yu€HbIA. Pacckaxkure Bamemy Mosogomy Kosuiere o TpeOOBaHMSX,
IPEIbABIAEMBIX K HAYYHBIM JOKJIAJaM.

5. Bbl — yuénsbiit. [logroroBbTe qOKIA] AJ1s1 BRICTYIUJIEHUS] HA CEMUHAPE.

6. Bam xosnera-yuéHblil BBICTYNIMJ C JOKJIAJIOM Ha cemMuHape. BaMm mnoHpaBuiioch ero
BBICTYyIUIEHUE. [[poKOMMEHTHpYWHTE TOKIAA.

7. Bam koimera-y4€HbId BBICTYNHJI C JOKJIAQJOM Ha ceMuHape. Bam He NOHPaBWIOCH €r0
BBICTYyIUIEHUE. [I[poKOMMEHTHpYWHTE TOKIAA.

Paznen 2. OcyumecrBiieHHe NHCbMEHHOH KOMMYHHUKalMd B MpodeccuoHAIbHOMI
AeATeJIbHOCTH.

Tema 1. [IucbMenHass KOMMYHHMKalus B 1ea0Boii cepe. CocraBieHue otuéra. CocTaBieHue
aBToOnorpagpuu. CocraBienue nenoBoro nucbMma. CocraBieHue pe3loMe, IMUCbMa-3asBICHMS,
NUChMa-yBEJJOMJICHHUS, MChMa-3anpoca. CocTaBlieHHE CITy)KeOHOH 3amHMCKH, TeIePOHOTPAMMBIL,
nosecTku 1HA. CocTaBieHne pexiaManuu. CocTaBieHUEe KOHTPAKTa.

1. Ber paboraeTe Hay4YHBIM COTPYAHHUKOM B HAy4HO-HCCIIEAOBATENbCKOM IeHTpe. CocTaBbTe
OTYET O MPOJICIIAHHON padoTe.

2. Bbpl XOTUTE MONY4YUTHh AOHKHOCTH HAydyHOTO COTPYIHHUKA B HAYYHO-HCCIIEIOBATEIbCKOM
nenTpe. CoctaBbTe aBTOOHOTrpaAdUIO.

3. Bbl paboraere pyKOBOAMTENEM OT/ENa B HAYYHO-HUCCIIEJOBATEIbLCKOM LEHTpPE. YBEAOMUTE
Bamrero corpyaHuka 0 TOM, UTO OH HE BBIJEPKUBAET CPOKU MIPOBEACHUS UCCIIEI0BAHMUSL.

4. Bbl paboTtaere Hay4HbIM COTPYIHHUKOM B HAy4YHO-HUCCJIEIOBATEIbCKOM ILIEHTpE. 3alpoCcUTe
TEXHUYECKUH OTIeN O HAJIWYMM HEeOOXOAMMOro Jjsi NpPOBEIEHUS BallUX HCCIeI0BaHUN
000pyT0BaHUs.

5. Bl — cexperapp. CocTaBbTE OBECTKY JHS.

6. Bbl paboraeTe pyKOBOJIUTENEM OTHE€la B Hay4YHO-HCCIIEAOBATEIbCKOM ILeHTpe. Bolpasute
NPETEH3UH 110 KaueCTBY 000PYAOBaHUs, IPEJOCTABIEHHOIO OTJEIOM CHaOXKEeHHUS.

Tema 2. IlucbMeHHasi KOMMYHMKAIUsi B Hay4yHo-akajgemuueckoil cdepe. Hanmcanue
pedepara. Hammcanume  anHotaumu. Hamucanme  HayyHoit  crateu.  OdopmieHue
JUCCEPTAIMOHHOTO HCCIIE0BaHNUS.

1. Bel — yuénbiil. Hanumure aBropedepat no ogHomMy u3 Bammx HaydHBIX TPYAOB.

2. Bol paboTtaere nepeBoaunKoM. HanuimTe aHHOTaIMIO HA HAYYHYIO CTAaThIO.

3. Bl — yuénsplii. Hanummnre Hay4HYyIO CTaThIO.

4. Bpl — HayuyHbli pykoBojauTenb. Pacckaxure Bamemy acnupaHTy o TpeOOBaHUSX K
0(pOpMIICHHIO TUCCEPTALMOHHOTO UCCIETOBAHMS.

5. Bbl — yuénsiii. Hanumure pedepar.

Tecmbut 013 camonpogepku:

AHIIHACKUN A3BIK
Pa3nes 1. OcymecTBiieHHe YCTHONH KOMMYHHKAIIMH B IPO¢)eCCHOHATBHOM /1esiITeIbHOCTH.
Tema 1. YcTHass KOMMYHHMKAaIUA B /1eJI0BOM cepe.
Bribepure pemiuky, Hanbosee COOTBETCTBYIOILYIO CUTYaIlMK 001eHHs. BeiOepuTe oiuH BapuaHT
OTBeTA.
1. Employee: Could I have the data by the end of the week, please? Secretary: ...
a) Why not?
0) Don’t worry.
B) Certainly.
r) Not at all.



2. Secretary: I could bring the files to your office. Office worker: ...

a) Thanks — that’s very kind of you.

0) Yes.

B) That would be very nice.

r) Certainly do.

3. Host: Let me show you to the conference room. Guest: ...

a) Of course.

6) I’m pleased to.

B) You are welcome.

r) Thank you.

4. Office worker: Would you send this by express courier, please? It’s urgent. Secretary: ...
a) ’m sorry I can’t at the moment.

0) It isn’t possible at the moment.

B) Not at the moment, thanks.

r) ’'m very busy now. Maybe I’ll do it later.

5. Boss: Thank you very much for your help with that urgent order last week. Employee: ...
a) It’s O.K.

6) No problem. You are welcome.

B) [ was very glad to help you, so if you need something you can ask me any time.

r) Take it for granted.

6. Judy: This is a very nice meal, Tom. Tom: ...

a) Some dessert?

0) Yes. I'm a good cook.

B) Yes, you are right.

r) Oh, good. I'm glad you like it.

7. Office worker 1: ... Let me introduce my colleagues. This is Alice Smith from our IT
department. Office worker 2: ...

a) Hello.

0) Hello, Alice, pleased to meet you.

B) Hi.

r) Hi, you are a nice gal.

8. Boss: Could you check the figures, please? Office worker: ...

a) Yes.

6) No, I’'m busy now.

B) 'm sorry I don’t know the place.

r) It’s a bit difficult. ’'m very busy.

9. Secretary: I could make a copy for you. Customer: ...

a) Not just now.

0) Thanks, that’s very kind of you.

B) Yes, no problem.

r) Yes, do please.

10. Mr. Smith: Good morning, this is Mr. Smith. Can | speak to Mr. Johnson? Secretary: ...
a) Yes, hold on.

0) Good morning, Mr. Smith. Hold on, please.

B) No, he is not in the office now.

r) Call later, please.

11. Customer: We need to decide what equipment to buy. Sales Manager: ...

a) Our equipment isn’t a bad choice. It corresponds to the highest technical level and the highest
standards existing in the world today.

0) You’ll never be offered such a good equipment again — go while the going’s good.
B) Do not hesitate to purchase our equipment.

r) What are you thinking about? Buy our equipment without hesitation.



12. Customer: How long is guarantee period for your equipment, Mr White? Sales Manager: ...
a) Our equipment never breaks down. It’s the bomb.

0) Twelve months, I reckon.

B) Our equipment is superior to the one produced by other companies in many ways. Superior
quality.

r) Twelve months from the start-up of the equipment, this is standard.

13. Customer: How long will it take you to deliver two sets of this equipment to Belfast, Mr
White? Sales Manager: ...

a) It depends on the traffic.

6) Two or three weeks from the date of payment.

B) God knows I don’t!

r) Two or three weeks with the help of God.

14. Manager: Are salesmen paid salaries instead of being on commission? Sales Trainee: ...

a) Yes, we get a regular weekly salary.

6) Everyone shifts for himself.

B) They pay you peanuts.

r) Salaries? Are you kidding?

15. Customer: Can | see the Advertising Manager today? This is Mr Morrill speaking. Secretary:

a) No, you cannot.

6) Unfortunately Ms Grenfell is off. She is having her lunch with the designer. Will you leave a
message for her?

B) Now that she has the designer in tow, she doesn’t care twopence about you, and you’ll find it
out.

r) Maybe you’ll call her later.

16. Top manager: You find the prices attractive, don’t you? Marketing Director: ...

a) You stick it on. Your prices are 5-10% higher comparing them with those of your competitors.
0) I think you charge an exorbitant price. It’s 5-10% higher.

B) Attractive? Come on! You must be joking! They’re 5-10% higher.

r) Unfortunately, no. Comparing them with those of your competitors they are 5-10% higher.

17. Top manager: What are your reasons for discount? Marketing Director: ...

a) ’ve already mentioned your competitors’ prices. Besides, your price should depend on the
amount of the Contract.

0) I’ve already mentioned your competitors’ prices. Besides, in other case we aren’t going to sign
a contract with you.

B) You’d better agree with me!

r) Reasons? Don’t be ridiculous!

18. Top manager: We have received a fax message from Manchester. | think it is urgent to reply.
Marketing Director: ...

a) Give it to me, now!

6) Give me the document quickly.

B) Hand in the document.

r) May I see the document, please.

19. Marketing Director: I’d like to know your reaction to our fax. Sales Manager: ...

a) What fax? What are talking about? We haven’t received any fax.

0) Sorry to say, but we batted the project around for a while, but in the end decided against it.

B) We’ve carefully studied your complaints Mr Black.

r) Don’t bother me now. I’ve been batting around all morning and I’'m just about to collapse.
Besides, I’'m busy with other things.

20. Marketing Director: When will you send us these parts. Sales Manager: ...

a) I’m blessed if I know!

0) As soon as possible.



B) I’ve got to grips with the problem.

r) This week. By air. We’ll also send you some documents to facilitate customs clearance at your
end.

Tema 2. YcTHasi KOMMYHMKAIUS B HAYYHO-aKajJleMu4eckoii cdepe.

1. Student: “Have you had time to mark my composition?”” Teacher: “...”

a) Oh, dear, you look awful, what’s the matter with you?

0) Yes, and I do hope you don’t mind my saying this but you’ve made one or two tiny mistakes.
B) Yes, it was quite good, and I’ve underlined the mistakes you’ve made. Yes, I have.

r) Yes, | have.

2. Teacher: “Let me help you with this translation.” Student: ...
a) Here you are.

6) I’m afraid I won’t be able to help you.

B) It’s all right. I think I’ll manage to do it myself, thank you.

r) You are welcome.

3. Teacher: “Well good-bye and the best of luck for the future”. Student: “...”
a) Good-bye forever.

0) Good luck.

B) Let’s hope for the best.

r) Thank you, I really enjoyed your lessons.

4. Teacher: “Did you enjoy the lesson?” Colleague: “...”

a) It wasn’t very productive.

6) The lesson was interesting, but the work was not very productive.

B) No, I don’t like it.

r) I’'m sorry but it was not productive at all.

5. Student 1: “How do you pronounce this word?” Student 2: ““...”

a) Leave me alone! I don’t know.

6) I don’t know. Why don’t you ask the teacher?

B) Ask the teacher.

r) Look up the word in the dictionary.

6. Teacher: “Read the passage and match the names with ...” Student: “...
a) What does this mean?

6) What?

B) Slow down!

r) Could you repeat that, please?

7. Teacher: “You don’t seem to be making any progress.” You: “...
a) Really?

6) Glad to hear it from you.

B) Oh! I will work harder.

r) It’s your fault!

8. Student: “What additional literature can you advise?”” Teacher: “...”

a) There are two new text-books in our reading hall and a technical encyclopaedia.
6) Your list of literature is available at the laboratory.

B) | have a technical booklet.

r) Oh, dear, you can look up in the library yourself.

9. Student 1: “I’1l help you with your homework.” Student 2: ...”

a) Oh, shall 1? Thanks very much.

6) Oh, should you? Thanks very much.

B) Oh, will you? Thanks very much.

r) You should do it.

10. Students: ““...” Tutor: “Certainly, you have four credits this term.”

a) How many credits have we got this term?”

0) Have we got four or five credits this term?

2

2



B) Have we got any credits this term?
r) Have we got any terms for our credits?

Pazgen 2. OcymecrBiieHHe NHMCbMEHHOH KOMMYHMKANUUM B MNPO(ecCHOHATIBLHOM
ACATCJIBbHOCTH.

Tema 1. [lucbMeHHass KOMMYHHMKAIIMS B /1eJI0BOM c(epe.

1. Pacnioniosxure 4acTu A€I0BOrO MMChMa B IPABUIILHOM IMOPSIZIKE.

a) Yours sincerely

Mark Wallace

Enc. CV

6) Dear Ms Wright

B) [ am writing to apply for the post of assistant designer advertised in the Evening Post of 18 May.
Please find enclosed a copy of my Cv.

Since graduating from Cardiff University | have been working for EMS Corporate Imaging on a
contract basis. | have become particularly interested in interactive and multimedia work and now
wish to develop my career in that direction.

I would welcome the chance to work as part of a small dynamic team where | could make a
significant contribution while developing my skills yet further. | would be happy to show you a
portfolio of my work.

| am available for interview next week and look forward to hearing from you.

r) Ms Patricia Wright Personnel Department Multimedia Design

4 Albion Road

London SE18DD

1) 22 Rocks Lane Bristol BS8 9DF

20 April 2005

2. Pactmonosxkure yactu SJICKTPOHHOI'O COO6H.[CHI/I}I B IPAaBUJIbHOM IOPAJKE

a) I am interested in attending the conference on Global Economy at the University of Kyoto,
24-28 April. Could you please send me a registration form? | would be grateful if you could also
send me a programme for the conference and a list of hotels, if you have one. My postal address is
given be-low.

With thanks

6) From: Raj Gupta

B) Dear Mr Chio

r) Cc:

1) Subject: Global Economy conference

e) Sent: 13 March 2010 14.25

x) Yours sincerely

R. Gupta

3) To: L. Chio

3. OHpe,Z[CJ'II/ITC, K KakKOMYy BHUAY JACJIOBOIO MNOKYMCHTAa OTHOCHUTLCH HpeﬂCTaBHCHHLIﬁ HUHKE
OTPBIBOK.

Responsible for training and mentoring system technicians and system designers. Also responsible
for ensuring that delegated tasks are done accurately, on-time, billed within budget, and performed
within the scope of the contract. Must also oversee that safety standards are adhered to. Must
maintain a high degree of regard to employee and subcontractor safety.

a) Memo

0) Letter of inquiry

B) Job advertisement

r) Contract

1) General Academic Reference for a Student

4. Beibepute ciioBa WM COUETAHUS CIIOB JJISl 3aIIOJTHEHUS MTPOMYCKOB TaK, YTOOBI OHU OTPaXKaIH
0COOCHHOCTH 0(DOPMIICHUS CITY>KeOHOU 3aIHUCKH.



To ... : Secretarial Supervisor

(1) ... : Claire McElroy

(2) ....: Demonstration of new office equipment

The (3) ... of Smart Equipment will visit us on 28 April to demonstrate their new computer and
fax-machine which you are sure to be interested in.

Please arrange the time to meet him so that all your staff could be present.

) ...

a) Subject

6) C.M.

B) From

r) Sales Manager

5. BeiOepuTe cl10Ba WM COYETAHUS CJIOB JIJISl 3aTI0JTHEHUS IPOITYCKOB TaK, YTOOBI OHU OTPasKaJIn
0cobeHHOCTH 0opMIIeHHS Telne(OHOTpPaMMBI.

()...: Kim Rivers

2)...: Michael Frost

Telephone 00 49 731 92486

number:

Message: Sorry he can’t come to meeting today. Pls give his apologies. Will phone
tomorrow.

Message taken by: (3) ...

“4)...: 14/01/10

Time: 8.05

a) Date

0) For

B) From

r) Fiona

Tema 2. [IncbMeHHAss KOMMYHUKAaLMs B HAY4YHO-aKaJeMH4ecKoi cdepe.

1. Pacionosxure 4acTu A€I0BOTO MMCHbMA B IPABHIIBHOM ITOPSIZIKE.

a) Yours sincerely,

Kirsty Wainwright

Enc: Curriculum Vitae

6) Dear Mrs Delaney

B) Mrs Rebecca Delaney

Hanworth Market Research Consultants Hanworth House

Blakeney Street

Norwich N 1 4AB

r) 23 North Street Fulwell

London SW60 2CD

15th January, 2010

n) Graduate recruitment and trainee scheme

| obtained your name from our University Careers Service | am looking for employment
opportunities in market research and | understand that your firm has a policy of recruiting and
training new graduates.

I hope to graduate from Fulwell University with a Bachelor’s degree in Business Studies in June
200_ I am particularly interested in statistical analysis, and this is the subject of a special project |
have worked on as part of my degree course. | enclose my curriculum vitae, which includes
information about my pro-ject work and previous work experience | would very much appreciate it
if you could consider me for your scheme.

2. Pacionosxkute 4yacTu ACJIOBOr'o MMChbMa B MIPAaBUJIBHOM IOPAIAKEC.

a) Dr. Martin Clark
Director of Personnel




Lincoln Public Schools

Lincoln, Nebraska 68510

0) 123 College Street

Vermillion, SD 57069

April 12, 2002

B) | am writing to inquire whether there will be a teaching position for which I might be considered
in the Lincoln Public School system during the 2013-2014 school year. | am seeking an elementary
teaching position and | am interested in coaching in the areas of track and cross country.

As you will note from the enclosed resume, | will be graduating from The University of South
Dakota-Vermillion in May. My undergraduate program included student teaching experiences at
the first and sixth grade levels. | have also completed a coaching program during which 1 assisted a
girl’s high school track program.

If you anticipate a vacancy at the elementary level, please send information regarding application
and interviewing procedures.

r) Thank you for your consideration.

Sincerely,

Betty A. Teacher

Enclosure

n) Dear Dr. Clark:

3. Omnpenenute, K KaKOMy BHUIY JEJIOBOTO JOKYMEHTA OTHOCHUTHCS TPEACTABJICHHBIM HUXKE
OTPLIBOK.

8247 Washington Boulevard

Lincoln, Nebraska 685xx

March 28, 20xx

Mr. Thomas Olvera, Principal
Rolling Way Elementary School
Quality, Nebraska xxxxx

Dear Mr. Olvera:

On July 1, 20xx, | will be relocating to the Omaha area. Although | am not aware of any openings
in your school system for the upcoming year, | would like to be considered for any potential
openings that may occur in the elementary area. | am currently employed as a fifth grade teacher at
Fiddle Elementary School in Lincoln.

| have taught at Fiddle for five years, two as a fourth grade teacher and three as a fifth grade
teacher. I can truly say that I love teaching, and I think that my students would agree.

While | have taught all subjects during my career, | believe that my strengths are in science and
math. | initiated and co-coordinated a yearly science fair at Fiddle for third, fourth, and fifth grade
students. | also initiated an after school program, Kids + Math, for students who needed extra help
with math skills. This program has grown to the point that we have been able to train fifth grade
students to serve as peer tutors.

| find teaching to be both rewarding and exciting. I would like the opportunity to discuss with you
my potential as a teacher in your district. Please feel free to contact me should any positions open
in your school system for which | would be qualified. I have enclosed my resume with both my
phone number and e-mail address.

Sincerely,

Martha C. Washington

Enclosure

a) Memo
0) Letter of inquiry



B) Job advertisement
r) Contract
1) General Academic Reference for a Student

4. Ompenenure, K KakOMy BHJY JI€JIOBOTO JOKYMEHTAa OTHOCHUTBCS TPEICTABICHHBIN HIUXKE
OTPBIBOK.

To Whom It May Concern,

I am writing this reference for Mary Miller, a student | was fortunate to work with during her
senior year at Newton College. As both Mary’s academic advisor and professor of Children's
Literature, | have watched her grow into a passionate and knowledgeable teacher.

A natural in the classroom, Mary has worked with students in both inclusive classrooms as well as
individually, focusing on their special needs in reading and writing.

Mary is a patient and compassionate teacher and is the ideal candidate for your special education
graduate program. Please feel free to contact me with any additional questions you may have
regarding Mary at 555-123-2345 or email, lemail@college.edu.

Sincerely,

Laurie Gallo

Education Department Chair

Newton College

a) Memo

0) Letter of inquiry

B) Job advertisement

r) Contract

n) General Academic Reference for a Student

Hemenxkui si3pIK
Paszgea 1. OcymecTBiieHHe YCTHOH KOMMYHUKAIUM B IPOdecCHOHAIBLHOM 1eATeIbHOCTH.
Tema 1. YcTHast KOMMYHUKAIHMA B 1eJI0BOM cdepe.
1. Peter ... ins Arbeitsleben gehen.

a) mochten b) mochtest ¢) mochte d) mochtet
2. ... wir das noch einmal wiederholen?

a) sollst b) sollt c) soll d) sollen

3. ... der Bruder Pddagoge werden?

a) wollt b) willt c) will d) wollen

4. Angelika trdumt ..., eine gute Berufsausbildung zu erhalten.

a) daran b) dariiber ¢) davon d) dafiir

5. Marie hat mit einer Firma ... (cBoit) Arbeitsvertrag geschlossen.

a) ihren b) ihr c) ihre d) ihres

Tema 2. YcTHast KOMMYHUKAIMSA B HAYYHO-aKaleMHYeCKOH cepe.
1. Es ist oft schwierig, ... Platz auf dem Arbeitsmarkt zu finden.

a) ein b) eine C) eines d) einen

2. Mein Berufswunsch ... Kinderérztin.

a) sein b) ist ¢) sind d) seid

3. Alexander hat sehr gute Fremdsprachenkenntnisse und er ... bessere Berufschancen haben.
a) werde b) wirst c) wird d) werdet

4. Petra denkt, ... sie gute Chancen hat.

a) oder b) aber c) denn d) dass

5. Ich bin jetzt ... zweites Lehrjahr meiner Ausbildung zur Textilkauffrau.

a) im b) iiber ) in d) an

Pazgen 2. OcymecrBiieHHe TNHMCbMEHHOH KOMMYHHMKAaNUUM B MNPodeccCHOHATIBLHOM
AeATeIbHOCTH.



Tema 1. [lucbMeHHass KOMMYHHKAIUS B 1eJ10BOi cdepe.
1. China ist ein Land, wo er noch nicht ... ist.

a) sein b) seid C) gehabt d) gewesen
2. Wir mochten diese Ware ... .

a) zu bestellen b) bestellen c) bestellt d) bestellt haben
3. Freundschaft heif3t, dass man ... (Probleme zusammen lusen).

a) Probleme zusammen lesen b) lust Probleme zusammen

¢) Probleme zusammen lest d) zusammen Probleme liiset

4. Sie haben drei Monate frei, ... planen sie eine grofle Dienstreise.

a) deshalb b) warum c)weil d) dazu

5. Am Anfang hatte ich Probleme, weil ... .

a) viele internationale Géste haben wir b) haben wir viele internationale Géste
c¢) wir haben viele internationale Géste d) wir viele internationale Géste haben

Tema 2. [IucbMeHHAass KOMMYHHKAIUS B HAYYHO-aKaJeMU4eCcKoii cdepe.

1. Alte Fragen ... von der modernen Wissenschaft /beantworten/. (Présens Passiv)
a) Alte Fragen worden von der modernen Wissenschaft beantwortet.

b) Alte Fragen sind von der modernen Wissenschaft beantwortet.

c) Alte Fragen sollen von der modernen Wissenschaft beantwortet.

d) Alte Fragen werden von der modernen Wissenschaft beantwortet.

2. Die Geschiftsreise hat viel Zeit in Anspruch ....

a) genahmt b) genahmen C) genommen d) nahmt

3. Die ersten Resultate ...... (Plusquamperfekt Passiv)

a) sind tiberpriit worden b) werden tiberpriift werden

¢) waren Uberpriift worden d) wurden tiberpriift

4. Zuerst ... mein Bruder eine gute Ausbildung ..., dann begann sein Arbeitspraktikum.
a) war bekommen b) hatte bekommen c) ist bekommt d) war bekommt
5. Viele Jahre wurde der beriihmte Thomanerchor von J.S. Bach geleitet.

a) Préasens Passiv b) Futurum Passiv c) Préteritum Passiv ~ d) Aktiv

a) sind tiberpriit worden b) werden tiberpriift werden

¢) waren uiberpriift worden d) wurden tiberpriift

6. Zuerst ... mein Bruder eine gute Ausbildung ..., dann begann sein Arbeitspraktikum.
a) war bekommen b) hatte bekommen c) ist bekommt d) war bekommt

7. Viele Jahre wurde der beriihmte Thomanerchor von J.S. Bach geleitet.
a) Prasens Passiv b) Futurum Passiv c) Priteritum Passiv ~ d) Aktiv



IMpuaoxenne 2 «OueHOYHbIE CPeACTBA JJIS IPOBeIeHUS IPOMEKYTOYHOI aTTeCTAlNMI)
a) [lnannpyemMble pe3yabTaThbl 00y4eHHsI H OLIEHOYHbIE CPECTBA /I IPOBeAeHHs MPOMEKYTOUYHOI aTTeCTAlNH:

AHIJINACKUHA A3BIK

Kon nnaukaropa

NupukaTop 10CTHXKEHUS
KOMIIETEHIINU

O1eHOYHBIE CPEICTBA

YK-4 Cnoco0eH NpuUMEHSITb COBPeMEHHbIe KOMMYHUKATHBHBbIE TEXHOJIOTMM, B TOM 4YHCJIe HAa HHOCTPaHHOM(BIX) si3bIKe(ax), Jsi
aKa/JIeMU4ecKoro u npo¢ecCHOHAJILHOI0 B3aUMO/IeCTBHSI

YVK-4.1

VcraHaBIMBaeT KOHTAKThl H
OpraHu3yeT 06I_HGHI/I€ B

COOTBETCTBUU c
MOTPEOHOCTSMU  COBMECTHOM
JEATEIIbHOCTH, HCTIOJb3YS
COBpPEMEHHBIE
KOMMYHHUKAIIHOHHbBIE
TEXHOJIOTUH

BriGepute pernky, Hanbosiee COOTBETCTBYIONIYIO CUTYalluu 001eHus. BeiOepure oquH BapuaHT
OTBeTA.

1. Employee: Could I have the data by the end of the week, please? Secretary: ...

a) Why not?

0) Don’t worry.

B) Certainly.

r) Not at all.

2. Secretary: I could bring the files to your office. Office worker: ...

a) Thanks — that’s very kind of you.

0) Yes.

B) That would be very nice.

r) Certainly do.

3. Host: Let me show you to the conference room. Guest: ...

a) Of course.

6) I’'m pleased to.

B) You are welcome.

r) Thank you.

4. Office worker: Would you send this by express courier, please? It’s urgent. Secretary: ...
a) I’'m sorry I can’t at the moment.

0) It isn’t possible at the moment.

B) Not at the moment, thanks.

r) ’'m very busy now. Maybe I’ll do it later.

5. Boss: Thank you very much for your help with that urgent order last week. Employee: ...




Ko nnaukaropa

NupukaTop 10CTHXKEHUS

O1eHOYHBIE CPEICTBA

KOMIICTCHITUU
a) It’s O.K.
0) No problem. You are welcome.
B) I was very glad to help you, so if you need something you can ask me any time.
r) Take it for granted.
YK-4.2 Cocrapnsier nenoyto | 1. Onpenenure, K KAKOMY BUY JI€TIOBOTO JJOKYMEHTAa OTHOCUTCS MPECTABICHHBIN HUKE OTPHIBOK:
JIOKYMEHTAITHIO, cosmaér | Dear Sirs,
pasnmuuHble  akagemuueckue | We have seen your advertisement in “General Export” and should be glad to receive your bicycle
WK npodeccuonanbHbie | catalogues with price-lists. The prices should be given CIF St Petersburg. If they are competitive we

TEKCTBI Ha  PYCCKOM H
MHOCTPAHHOM SI3bIKax

may be able to place larger orders subsequently.
We trust to receive an early reply.

Yours faithfully,

a) Memo

0) Letter of inquiry

B) Job advertisement

r) Contract

2. CooTtHecuTe MHMOPMAIIHIO TTO]] ONPEACTEHHBIM HOMEPOM Ha KOHBEPTE C TEM, YTO OHA

0003Havaer.

New Jersey Power Company
5695 South 23 Road

(1) Ridgefield, (2) NJ 08887

a) the addressee’s company hame

0) the town the letter comes from

B) the street name in the mailing address
r) the ZIP Code in the mailing address

(3) Mr. Frederick Wolf
Director of Marketing

(4) Smith Printing Company
590 (5) Sixth Avenue
Milwaukee, (6) W1 53216




Ko nnaukaropa

NupukaTop 10CTHXKEHUS
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O1eHOYHBIE CPEICTBA

n) the ZIP Code in the return address

¢) the addressee

3. Pacnionoxure yactu ACJIOBOIO MUChbMa B IIPaBUJIIBHOM ITOPAIKE.

a) Yours sincerely,

Kirsty Wainwright

Enc: Curriculum Vitae

0) Dear Mrs Delaney

B) Mrs Rebecca Delaney

Hanworth Market Research Consultants Hanworth House

Blakeney Street

Norwich N 1 4AB

r) 23 North Street Fulwell

London SW60 2CD

15th January, 2010

n) Graduate recruitment and trainee scheme

| obtained your name from our University Careers Service | am looking for employment
opportunities in market research and | understand that your firm has a policy of recruiting and
training new graduates.

| hope to graduate from Fulwell University with a Bachelor’s degree in Business Studies in June
200_ I am particularly interested in statistical analysis, and this is the subject of a special project |
have worked on as part of my degree course. | enclose my curriculum vitae, which includes
information about my project work and previous work experience | would very much appreciate it if
you could consider me for your scheme.

4. Bpibepute cioBa WM COYETAHUs CJIOB Ui 3allOJIHEHUS MPOIYCKOB TakK, YTOObI OHU OTpaskaju
0COOEHHOCTH OOPMIIEHUS CITY>KEOHOM 3aMUCKH.

To ... : Secretarial Supervisor
(1) ... : Claire McElroy
(2) ....: Demonstration of new office equipment

The (3) ... of Smart Equipment will visit us on 28 April to demonstrate their new computer and




Ko nnaukaropa

NupukaTop 10CTHXKEHUS

O1eHOYHBIE CPEICTBA

KOMIICTCHIINHU
fax-machine which you are sure to be interested in.
Please arrange the time to meet him so that all your staff could be present.
“) ...
a) Subject
0) C.M.
B) From
r) Sales Manager
YK-4.3 [Ipencrasnsier pesyabrarel | 1. CootHecure mnpemiokenus u  o¢paser (1-25) ¢ wux dyuxkuusmu (A-D) B mporecce
HCCIIEI0BATENbCKOU ¥ | HAyYHO-UCCIIEIOBATEIbCKON U MPO(ecCHOHATHHON KOMMYHHUKALIUH.
npoektHol nesrensHoctu Ha | (A) Establishing why your topic (X) is important.
Pa3IMYHbBIX nyonmunsix | (B) Outlining the past-present history of the study of X (no direct references to the literature).
meponpusatusx, ydactByer B | (C) Outlining the possible future of X.
aKaJIEMHUYCCKUX u | (D) Indicating the gap in knowledge and possible limitations.
podecCHOHATBLHBIX 1. Aneglected area in the field of analytical chemistry is...

AUCKYCCHUAX Ha PYCCKOM U
HHOCTPAHHOM A3bIKax

2. Although this approach is interesting, it fails to take into account three critical factors.

3. By 2025, computers will have become redundant.

. Concerns have arisen which call into question the validity of...

. Despite this interest, no one to the best of our knowledge has studied...

. Few researchers have addressed the issue of...

. GISs have many applications in the field of...

. However, there has been little discussion on...

. In the next few years Nigeria is likely to have become...

10. It is not yet known whether these problems will be solved in the near future.

11. It is well known that psychologists tend to...

12. Moreover, other approaches have failed to provide...

2. 3amnoHUTE MPOMYCKHU CIICAYIOIUME ciioBaMu: complete with, customization, data were obtained,
equipped with, fitted with, fully integrated, incorporates, instrument, is made up of, tailored.
1. The ... utilized was a DX model.

2. The apparatus ... three inputs and two outputs.

O 0 3 O\ U1 K~
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3. The system comes ... a bionic vibrator.

4. The ... by using a Beckman XRZ vers. 2.1.

5. Itis ... two compartments.

6. It also comes ... its own dynamo.

7. This machine ... the latest technological advances.
8. It has a ... support mechanism.

9. It has been ... for use with children with disabilities.
10. ... is available to suit requirements.

YK-5 CnocobeH aHAIM3MPOBATH M YYUTHIBATh Pa3H000pa3ue KyJbTYP B IIpoLecce MeKKY/JIbTYPHOI0 B3aUMO/1eiiCTBUA

YK-5.1

Opuenrtupyercs B
MEXKYIBTYPHBIX
KOMMYHUKAIMsIX Ha OCHOBE
aHaJM3a CMBICIIOBBIX CBS3CH
COBPEMEHHOMW TOJIUKYIIBTYPHI 1
MOJTHS3BIYHS

1. BribGepuTte perunky, Hanoosee COOTBETCTBYIOLIYIO CUTYyalluu o01eHus. Beibepure onnH BapuaHT
OTBETA.

1. Secretary: ... Caller: Can I speak to the manager, please?

a) Why can’t you do it?

0) This is the manager’s office. Can I help you?

B) What do you want?

r) Do you really need to do so?

2. Receptionist: ... Guest: I’d like to reserve a room.

a) Is there anything I can do for you?

6) What do you want, please?

B) Do you want something?

r) Who are you?

3. Sales Manager: To answer your question, Mr Smith, | have to visit your factory and study your
requirements. Director General: ...

a) I’ll show you our factory tomorrow.

0) Not so fast!

B) Aren’t we too fast?

r) Not likely!

4. Employer: Tell me, how long were you in your last job with Alpha? Job seeker: ...




Ko nnaukaropa

NupukaTop 10CTHXKEHUS
KOMIIETEHIINH

O1eHOYHBIE CPEICTBA

a) I’ve been staying up at nights for five years, busting a gut over all the work I had to do.

0) Five yours. I am only leaving because the firm is moving to Massachusetts, but I think a change
will do me good.

B) I’ve been grinding away at the same old job for five years.

r) I’'ve been working like crazy for five years in that office.

5. Employer: What do you know about our company? Have you got any questions for me? Job
seeker: ...

a) [ know that this is a very promising company, so I’d like you to inform me what the major focus of
efforts will be in the next few years?

6) No, [ haven’t. I’'m not fussy.

B) Well, I gotta go. See yal

r) You’ve raised a chicken-and-egg question.

2. Bribepure pemuky, Hanboee COOTBETCTBYIONIYIO CUTyalluu oOuieHus. Berbepure oauH BapuanT
OTBETA.

1. Job seeker: What my responsibilities and obligations will be during the first year? Employer: ...
a) You’ll have a responsibility to the shareholders.

6) Well, first of all you’ll be responsible for our contracts with English partners.

B) You’ll have to take your responsibilities very seriously.

r) [ am thinking about it.

2. Employer: So tell me what are your three main strengths? Job seeker: ...

a) I’'m as strong as a horse.

0) I’'m as hard as nails.

B) | think they are reliability, loyalty, and energy.

r) Right place, right time, and contacts & experience.

3. Clerk: How do you want your cash? Customer: ...

a) Very quickly, please.

0) I want it all now, please.

B) The more the better, please.

r) In tens and twenties, please.




Ko nnaukaropa
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KOMIIETEHIINH

O1eHOYHBIE CPEICTBA

4. Shop assistant: Can I help you? Customer: ...

a) No, that’s not necessary.

0) Oh, good. I’'m so glad to have met you.

B) No, it’s all right, thanks, I’m just looking.

r) Fine.

5. Sales Manager: We have increased the useful life of our equipment. Director General: ...
a) Let’s try again, what d’you say?

6) What do you say we leave it as it is?

B) It’s very interesting, but first I would like to know if it’s possible to adapt your equipment to our
needs.

r) What do you expect from a pig but a grunt.

YK-5.2

Brageer HaBBIKAMHU
TOJICPAHTHOTO IMOBEICHHS IPH
BBITIOJTHCHU U
npodeccruoHaNIBHBIX 3a/1a4

1. BeiOepute peruinky, HanooJiee COOTBETCTBYIOIYIO CUTYalluu 00IeHHs. BriOepuTe o1uH BapuaHT
OTBETA.

1. Customer: We need to decide what equipment to buy. Sales Manager: ...

a) Our equipment isn’t a bad choice. It corresponds to the highest technical level and the highest
standards existing in the world today.

©) You’ll never be offered such a good equipment again — go while the going’s good.

B) Do not hesitate to purchase our equipment.

r) What are you thinking about? Buy our equipment without hesitation.

2. Customer: How long is guarantee period for your equipment, Mr White? Sales Manager: ...

a) Our equipment never breaks down. It’s the bomb.

6) Twelve months, I reckon.

B) Our equipment is superior to the one produced by other companies in many ways. Superior
quality.

r) Twelve months from the start-up of the equipment, this is standard.

3. Customer: How long will it take you to deliver two sets of this equipment to Belfast, Mr White?
Sales Manager: ...

a) It depends on the traftic.

0) Two or three weeks from the date of payment.
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B) God knows I don’t!

r) Two or three weeks with the help of God.

4. Manager: Are salesmen paid salaries instead of being on commission? Sales Trainee: ...

a) Yes, we get a regular weekly salary.

0) Everyone shifts for himself.

B) They pay you peanuts.

r) Salaries? Are you kidding?

5. Customer: Can I see the Advertising Manager today? This is Mr Morrill speaking. Secretary: ...
a) No, you cannot.

6) Unfortunately Ms Grenfell is off. She is having her lunch with the designer. Will you leave a
message for her?

B) Now that she has the designer in tow, she doesn’t care twopence about you, and you’ll find it out.
r) Maybe you’ll call her later.

2. Beibepure peruky, Hanboee COOTBETCTBYIONIYIO CUTyalluu oOienus. Beibepure oauH BapuaHT
OTBETA.

1. Top manager: You find the prices attractive, don’t you? Marketing Director: ...

a) You stick it on. Your prices are 5-10% higher comparing them with those of your competitors.

0) I think you charge an exorbitant price. It’s 5-10% higher.

B) Attractive? Come on! You must be joking! They’re 5-10% higher.

r) Unfortunately, no. Comparing them with those of your competitors they are 5-10% higher.

2. Top manager: What are your reasons for discount? Marketing Director: ...

a) I’ve already mentioned your competitors’ prices. Besides, your price should depend on the amount
of the Contract.

0) I’ve already mentioned your competitors’ prices. Besides, in other case we aren’t going to sign a
contract with you.

B) You’d better agree with me!

r) Reasons? Don’t be ridiculous!

3. Top manager: We have received a fax message from Manchester. | think it is urgent to reply.
Marketing Director: ...
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a) Give it to me, now!

0) Give me the document quickly.

B) Hand in the document.

r) May I see the document, please.

4. Marketing Director: I’d like to know your reaction to our fax. Sales Manager: ...

a) What fax? What are talking about? We haven’t received any fax.

0) Sorry to say, but we batted the project around for a while, but in the end decided against it.
B) We’ve carefully studied your complaints Mr Black.

r) Don’t bother me now. I’ve been batting around all morning and I’m just about to collapse.
Besides, I’'m busy with other things.

5. Marketing Director: When will you send us these parts. Sales Manager: ...

a) I’'m blessed if I know!

0) As soon as possible.

B) ’ve got to grips with the problem.

r) This week. By air. We’ll also send you some documents to facilitate customs clearance at your

end.

Hemenukuii A3bIK

Kox nnaukaropa

NunnkaTop 10CTHXKEHUS
KOMIIETEHIINU

OrneHouHbIE CpeiCTBA

YK-4 Cnocoden

INPUMEHATHL COBPEMCHHLIC

KOMMYHHMKATUBHBIC TEXHOJOIMH, B TOM 4YHC/IE Ha I/IHOCTpaHHOM(bIX) ﬂ3blKe(aX), IJIdA

aKaIeMUY€ECKOro U Npo(eCcCHOHATIBLHOI0 B3aUMOAeHCTBHS

YK-4.1

VYceranaBinuBaeT KOHTAKThl U

OpraHu3yeT oOmieHue B
COOTBETCTBUU c
MOTPEOHOCTSMH ~ COBMECTHOM
NeSITEIbHOCTH, WCIIONb3Ys

COBpPEMEHHbBIE

1. Boibepute pernuky, Han0osiee NOAXOASIIYI0 K CUTYalli OOIEeHUsI.
1) Student 1: Ich bin in erster Priifung durchgefallen.

Student 2: .

a) Vielen Dank!

b) Das ist deine Ursache.

¢) Nichts Schlimmes.




Kox nnaukaropa
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OneHouHblE cpecTBa

KOMMYHHKallUOHHBIC
TCXHOJOTNHN

d) Ich denke, du musst dich besser zur nachsten Priifung vorbereiten.

2) Lehrer: In diesem Text gibt es einige neuen Worter.
Student:
a) Wann endet der Unterricht?
b) Hilfe!
c) Was, was?
d) Konnen Sie uns sie erkliaren?
3) A: Verdienst du viel?
B:
a) Ja, ich muB viel arbeiten.
b) Du muB aber danach nicht fragen!
c) Ja, ich habe ein gutes Gehalt.
d) Im Stadtzentrum.
4) A: Stellen Sie sich vor, bitte!
B:
a) Keine Ursache!
b) Mein Name ist Kurt Braun.
c) Hier ist mein Referenzschreiben.
d) Sie heiit Monika Scharenberg.

YK-4.2

Cocrassier JIEJIOBYIO
JIOKYMEHTALHIO, co31aér
pa3auyYHble  aKaJeMHUYECKUe
WU npodeccuoHalbHbIE
TEKCTBl Ha  pPYCCKOM U
WHOCTPAHHOM SI3bIKaxX

1. Ordnen Sie die Information auf dem Umschlag zu.
Kreinse & Co (1)

Postfach 34 41, 3223 Freden (2)

(3) Hrn. Frederick Wolf

(4) Einrichtunghaus

Gebr. Miihlmeier

(5) Weserstrasse 7

(6) 3510 Hann. Miinden

A die Firme des Absenders

B die Stadt, woher der Brief kommt
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C der Name des Empféingers
D die Stralle des Empfangers
E die Firma des Empfangers
F die Kennung des Emféngers
2. Setzen Sie die E-Mail-Teile in richtige Reihenfolge ein.

a) Bcc: Matthias Jung jung@phil-fak.uni-duesseldorf.de

b) From: Institut fuer Internationale Kommunikation sekretariat@iik-duesseldorf.de
¢) To: Erika Musterfrau xyz@sonstwo.de

d) Date: Thu, 16 Dez 1999 14:05:22 +0100

e) Cc: Ruediger Riechert riechert@phil-fak.u ni-duesseldorf.de

f) Subject: Re: Anfrage Internetfortbildung im Februar 99

1 2 3 4 5 6

3. CooTHecute HHMOPMAIIHIO TO]] ONIPEACTEHHBIM HOMEPOM C TEM, YTO OHa 0003HAYALT.
HELMUT WAGNER& SOHN (1)

Textilwarenfabik

Helmut Wagner& Sohn. Postfach 256, 3500 Kassel (2)
Einschreiben

Schrader & Lehmann

Einkaufsabteilung

Max-Richter-Strasse 95

8970 Immenstadt (3)

Angebot liber Strickjacken (4)

Sehr geehrte Damen und Herren,

Mit freundlichen Griissen

Helmut Wagner& Sohn

a) Der Absender

b) Die Postanschrift

c¢) Die Postleitzahl und Stadt
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KOMIICTCHITUT
d) Der Betreff

YK-4.3 [Ipencrasmsier pe3ynbrarhel | 1. BeiOepuTe ouH BapuaHT OTBETA.
HCCIIEIOBATEIbCKON u | 1. Er interessiert ... fiir Berufe, die etwas mit Computer zu tun haben.
MPOEKTHON JEATeNbHOCTH Ha |a) mich b) dich ¢) sich d) uns
Pa3IMYHBIX nyoauuHbIX | 2. Du wirst einen Beruf....
MeponpusaTHIX, ydacTByeT B |a) lernt b) lernst c) erlernen d) lerne
aKaJIeMUIECKHX u | 3. Er findet Geld ... der Berufswahl nicht wichtig.
poheCCHOHAIBHBIX a) von b) bei ¢) uber[] d) an

JUCKYCCUSIX Ha PYCCKOM U
MHOCTPAHHOM SI3bIKax

4. Daniel will sein Leben selbst....
a) bestimmen b) bestimmt
5. Wie stellst du ... deine Zukunft vor?

C) zu bestimmen d) bestimmst

a) mir b) mich c) sich d) dir

6. Er ... guten Fachmann werden.

a) mochte b) mochtet c) moge d) mochten

7. Mein Berufswunsch ... Rechtsanwalt.

a) sein b) ist c) sind d) seid
8. Einige Berufe ... man heute Prestigeberufe nennen.

a) kann b) kannst c¢) koénnen d) konnt
9. Sie haben eine grof3e Party. Sie gehen aus. Aber wohin?

a) ins Cafe

b) im Restaurant.

c) auf dem Markt.

d) in der Bar.

10. Bestimmen Sie den Brieftyp.

» --. Wir bitten Sie 3 Doppelzimmer fiir Delegation der Firma ,,Kreinse & Co* reservieren. Wir legen
die Namen der Kollegen bei.... Den Rechnungsbetrag bitte auf das Konto4539389911 bei der
Reifeisen Bank iiberweisen...“

a) die Versanddokumente

b) der Vertrag
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c) die Anfrage
d) die Anmeldung

YK-5 Cnoco6eH aHaIM3MPOBATh M YYNUTHIBATh Pa3HO00pa3ue KyJbTYyp B IIpouecce Me;KKYJIbLTYPHOI0 B3aUMOAeiCTBUS

YK-5.1 Opuentupyercs B | 1. BeiOepuTe oiuH BapuaHT OTBETA.
MEXKYIBTYPHBIX 1. Peter ... ins Arbeitsleben gehen.
KOMMYHHUKAIIUSIX Ha OCHOBE | a) mOchten b) mochtest c¢) mochte d) mdchtet
aHalM3a CMBICIOBBIX CBs3eit | 2. ... wir das noch einmal wiederholen?
COBPEMEHHOM MOIUKYIBTYpHI U | @) Sollst b) sollt c) soll d) sollen
MOJTUS3BIYHS 3. ... der Bruder Pddagoge werden?
a) wollt b) willt c) will d) wollen
4. Angelika trdumt ..., eine gute Berufsausbildung zu erhalten.
a) daran b) dariiber c¢) davon d) dafiir
5. Marie hat mit einer Firma ... (cBoit) Arbeitsvertrag geschlossen.
a) ihren b) ihr c) ihre d) ihres
6. Es ist oft schwierig, ... Platz auf dem Arbeitsmarkt zu finden.
a) ein b) eine C) eines d) einen
7. Mein Berufswunsch ... Kinderérztin.
a) sein b) ist ¢) sind d) seid
8. Alexander hat sehr gute Fremdsprachenkenntnisse und er ... bessere Berufschancen haben.
a) werde b) wirst c) wird d) werdet
9. Petra denkt, ... sie gute Chancen hat.
a) oder b) aber c) denn d) dass
10. Ich bin jetzt ... zweites Lehrjahr meiner Ausbildung zur Textilkauffrau.
a) im b) iiber c) in d) an
YK-5.2 Bnaneer HaBbIkaMH | 1. 3anonuute npomnyck. Beibepure ouH BapuaHT OTBETA.
TojiepanTHoro moBezeHus npu | 1. Gestern bereitete er ... zum Seminar in Geschichte vor.
BBIMTOJIHEHUH a) mich b) sich C) uns d) euch

npodeccruoHaNbHBIX 3a/1a4

2. Im Lesesaal bereitete sich ... zum Seminar vor.

a) meine Freunde b) diese Studentin c) meine Studienfreunde d) ihr
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3. In diesem Jahr ... ich die Aufnahmepriifungen gut ... und wurde immatrikuliert.

a) ablegen b) lege ab c) legte ab d) hast abgelegt

4. Die Studenten ... Kursarbeiten mit gro3em Interesse.

a) hat geschrieben b) schreibt c) schrieben d) wird schreiben
5. Otto ... sein Tagesbuch im Biiro.

a) ist vergessen b) vergal}

c) haben vergessen d) vergiss

2. 3anonHuTe Nponyck. Beibepure oauH BapuaHT OTBETA.
1. Birgit trdumt ..., eine gute Berufsausbildung zu erhalten.

a) daraus b) damit ¢) dafiir d) davon
2. Marie hat mit einer Firma ... (cBoii) Arbeitsvertrag geschlossen.

a) ihren b) ihr c) ihre d) ihres
3. Mein Berufswunsch ... Rechtsanwalt.

a) sein b) ist ¢) sind d) seid
4. ... der Bruder Piadagoge werden?

a) wollt b) willt c) will d) wollen
5. Ich ... guten Fachmann werden.

a) mochte b) mdchtet ¢) moge d) mochten

6. Ich ... in einer modernen Firma arbeiten.

a) wird b) werde c) werdet d) wirst

7. Peter ... ins Arbeitsleben gehen.

a) mochten b) mochtest c) mochte d) mdchtet

8. Anna hat mit einer Firma ... (cBoit) Arbeitsvertrag geschlossen.

a) ihr b) ihren c) ihre d) ihres

9. Mutter: Konntest du ein bisschen spater anrufen?
Freund des Sohnes:

a) Nein, das kann ich nicht.

b) Sie sollen nicht mich anrufen!

c) Schade!
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d) OK, ich rufe spiter an, danke!




0) Iopsinoxk mMpoBedeHUs] TPOMEKYTOUHOH ATTECTAIMH, NMOKA3aTeJId M KPUTEPHH
OlleHUBAHUSL:

Atrectanms o aucuuiinHe «MTHOCTpaHHBIN S3BIK B MPOPECCHOHATBHON JCSITEITEHOCTHY
BKIIIOYAET MPAKTHUYCCKUE 3aJlaHWsl, BBIABISIONIME CTENEHb CHOPMUPOBAHHOCTH YMEHHH U
BIIQJICHUU, IPOBOAUTCS B (hopMe 3auéTa.

3a4ér 10 JAaHHOHM MUCHMIUIMHE TMPOBOJUTCS B NMHCbMEHHOW (hopme B Bue TecTa. Criocod
OIICHKU pe3yJbTaToOB NpuBenEH B Tadnuiie 1.

Tabmuna 1 — OueHK pe3yIbTaToB TECTHPOBAHUS 00YYArOIINXCS

Iloka3aresin OlleHKM Pe3yJbTATOB 00YYEeHHUA CTYJAEeHTA Ouenka
He MeHee 50% npaBUIIbHO BBHIIOJHEHHBIX 33daHUH 3a4TEHO
meHee 50% npaBUIILHO BBHIOJHEHHBIX 3aJaHUN HE 3a4TEHO

Kpurepum oueHku 3HAHUI CTYIEHTOB NPHU NPOBEAEHUN 3a4€Ta:

- Ha OILICHKY «3a4YTeH0» — 00YyJaroluics JI0JDKEH MOKa3aTh BHICOKUM YPOBEHB BIIAJICHUS
WHOCTPaHHBIM SI3BIKOM, TIIO3BOJISIONIMI MONy4aTh W OLIEHWBATh WH(OpMALHMIO B 00JIaCTH
MpoECCHOHAIBHON JCSITEIIbHOCTU U3 3apy0eKHBIX UCTOUHUKOB; MPOJAEMOHCTPUPOBATH HABBIKU
KOMMYHHKAIIUM B POJHON M HMHOS3BIYHON Cpejie; JIOTMUECKH BEPHO IMOHUMATh YCTHYIO U
MNUCBMEHHYIO PeYb;

- Ha OLIGHKY «He 3a4TeH0» — OOydalolIuics He MOXKET MOKa3aTh 3HAHUS MHOCTPAHHOTO
s3bIKa B 00BEME, HEOOXOIMMOM JIJIsi BOBMOXKHOCTH TIOJIydeHHs] MH(OpMAIK U3 3apyOeKHBIX
HMCTOYHUKOB M CIIOCOOHOCTH K JIEJIOBBIM KOMMYHHUKAIUSM B IpodeccrnoHabHOi cdepe.




