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JIner akTyanusanuu padoyeil nporpaMmsl

Pabouast mporpamMma rnepecMoTpeHa, 00CykaeHa u 0100peHa s peanuzaruu B 2026 - 2027
ydeOHOM ToJTy Ha 3acefannu Kageapsl MHOCTPAHHBIX SI3BIKOB 110 TEXHUYECKUM

[Iporokonm ot 20 . Ne
3aB. kadenpoii H.H. 3epkuna

PaGouas mporpamma nepecMoTpeHa, oocyxieHa u ogoopena s peanusanuu B 2027 - 2028
yueOHOM roj1y Ha 3aceqanuu Kadeapsl MHOCTpaHHBIX SI3BIKOB 110 TEXHUYCCKUM

[Iporokonm ot 20 . Ne
3aB. kadenpoii H.H. 3epkuna

PaGouas mporpamma nepecmMoTpeHa, odcyxieHa u ogoopena s peanusanuu B 2028 - 2029
y4eOHOM Trojly Ha 3acefanuu Kadeapsl MHOCTpaHHBIX S3BIKOB 110 TEXHHYECKHM

[Iporokon ot 20 . Ne

3aB. kadenpoit H.H.?epKHHa

PaGouas mporpamma nepecmMoTpeHa, oocyxieHa u ogoopena s peanusanuu B 2029 - 2030
y4eOHOM Trojly Ha 3acefanuu Kadeapsl HHOCTpaHHBIX S3BIKOB I10 TEXHUYESCKHM

IIporokom or 20 . Ne
3aB. kadeapoii H.H. 3epkuna

Pabouas mporpamma nepecMoTpeHa, oocyxieHa u ogoopena s peanusanuu B 2030 - 2031
y4eOHOM o1y Ha 3aceqanuu Kageapbl HMHOCTpaHHBIX SI3BIKOB 110 TEXHUYECKUM

[Iporokom ot 20 . Ne

3aB. xadenpoit H.H.?epKI/IHa

PaGouas mporpamma nepecmMoTpeHa, odcyxaeHa u ogoopena s peanusanuu B 2031 - 2032
y4eOHOM o1y Ha 3acefanuu Kageapsl MHOCTpaHHBIX SI3BIKOB IO TEXHUYECKUM

[Iporokom ot 20 . Ne

3aB. xadenpoii H.H.?epKI/IHa

Pabouas mporpamma nepecMoTpeHa, o0cykieHa u ojoopena s peanm3anuu B 2032 - 2033
y4eOHOM Toly Ha 3acefaHuu kKadeapbl MHOCTpaHHBIX SI3BIKOB 10 TEXHUYECKUM

IIporokom ot 20 . Ne
3aB. kadeapoii H.H. 3epkuna




1 Leau ocBOeHMS TUCHUNIIMHBI (MOIYJIA)

[{enpro0 OCBOCHUS AUCUUIUIUHBI «Jl€T0BOM MHOCTPAHHBIN S3BIK)» SIBJISACTCS:

pa3BUTHE y 00YJAIOMIUXCS CIOCOOHOCTH BJIaJIETh MHOCTPAHHBIM SI3bIKOM KakK
CPEIICTBOM JIEJIOBOTO OOIIEHUS, CIOCOOHOCTH MCIOJb30BaTh MHOCTPAHHBIHN S3BIK B
npodeccuoHabHOU cepe, a TakKe CIOCOOHOCTH K paboTe B MHOTOHAIIMOHAIBHBIX
KOJUICKTHBAX, B TOM YHCJIE TIPU pab0Te HaJl MeKIUCITUTIMHAPHBIMA U MHHOBAIIMOHHBIMU
MIPOEKTaMH, CO3/1aBaTh B KOJIJICKTUBAX OTHOIIEHUH JIEJIOBOTO COTPYIHUYECTRA.

2 MecTo JTUCUMILIMHBI (MOXYJIs]) B CTPYKTYpe 00pa3oBaTe/ibHOI MPOrpaMMbl

Juctummaa J{e1oBoit ”HOCTPaHHBIN S3bIK BXOJIUT B 00sI3aTEIIBHYIO YaCcTh yU4eOHOTO
IJ1aHa 00pa30BaTEIbHON POTPaAMMBI.

JIist u3y4deHwus! TUCIUTUTMHBI HEOOXOTMMBI 3HAHUS (YMEHUS, BIAJCHHS),
chOpMUPOBAHHBIE B pE3yJIbTaTe U3YUEHUS AUCIUILUINH/ MPAKTUK:

NHocTpaHHBIN A3BIK

Pycckuii s3b1K U 1€10BBIE OymMaru

3uanus (yMEHUs, BJIa/ICHUs ), IOTYYCHHbIE IPU U3yYEHUU JaHHOMN IUCIUTUINHBI
OyayT HEOOXOAMMBI AJI U3YYECHUS JUCIUILTAH/TIPAKTHK:

[loaroToBka K cnaye u caada rocyJapcTBEHHOT 0O 3K3aMeHa

BelnonHenune, moAroToBka K NpoLe1ype 3alluThl U 3a1UTa BBITYCKHOMN
KBaTM(UKAITMOHHONW paObOThI

3 Komnerenuuu o0y4aromerocsi, popmupyemsbie B pe3y/ibTaTe 0CBOCHHUS

AUCHUILIMHBI (MOYJIS1) M IJIAHMPYeMble pe3yJIbTaThbl 00y4eHus

B pe3ynbrare ocBOeHUS AUCUUIUIMHBI (MOAYIs) «JlemoBOi HHOCTPAHHBIN S3BIK»
00y4JaroIMHUICs JOIDKEH 00J1aaTh CIEAYIOINMHI KOMIIETCHIIUSIMU:

KO,[[ HHAUKATOpa I/IHI[I/IKaTop JAOCTHIKCHUA KOMIICTCHIINN

YK-4 CniocobeH npuMeHsITh COBPEMEHHbIE KOMMYHUKATUBHBIE TEXHOJIOTHH, B TOM YHCIIE Ha
WHOCTPaHHOM(BIX) A3bIKe(ax), A aKaJeMHUYECKOT0 U TPO(EeCCHOHATEHOTO B3aUMOICHCTBUS

VK-4.1 Y cTaHaBiIMBaeT KOHTAKTHI U OpTraHu3ycT 06IJ_ICHI/IC B COOTBCTCTBHHU C
HOTpe6HOCT$IMI/I COBMECTHOM ACATCIIbHOCTU, UCITIOJIb3Yys COBPCMCHHBIC
KOMMYHUKAIIMOHHBIC TCXHOJIOT'NU

YK-4.2 CocraBiseT Je10BYI0 TOKYMEHTAIIUIO, CO3/Ia€T Pa3InyHbIC
aKaJeMUIECKIE HITU MPOPECCHOHATBHBIE TEKCTHI HA PYCCKOM U
HHOCTPAaHHOM A3bIKax

YK-4.3 IIpencrasnser pe3yabTaThl UCCIEI0BATENBCKON U IPOCKTHOU
NEeSITeIbHOCTH Ha Pa3IMYHBIX MTyOIUYHBIX MEPONPUSATHSIX, YIACTBYET B
aKaJeMUYECKHX U MPO(PECCUOHATBHBIX TUCKYCCHSIX HA PYCCKOM U
WHOCTPAHHOM SI3BIKaxX




4. CTpyKkTypa, 00b€M U cOfepKaHNe JTUCHUIIIMHBI (MOIYJIs1)

OO6mias TpyA0€MKOCTh JUCIUILUIMHBI COCTABIISIET 3 3aueTHbIX eaunul] 108 akaa. yacoB, B TOM

HHUCJIIC:

— KOHTaKTHast pabora — 6,1 akaj. yacos:

— ayuTopHas — 6 akaJl. 4acos;

— BHeayauTopHas — 0,1 akan. 4acos;
— caMmocTosTenbHas paboTa — 98 akajl. 4acos;
— B (popme npakTuieckoil moaroroBku — 0 akai. vac;

— MOJTrOTOBKA K 3auéty — 3,9 akaj. yac
®dopma arrecTalyu - 3a4eT

AynuropHas 5 o
KOHTaKTHas paboTa = dopma TeKyIero
5 H
B aKaJ. yacax 3) Bug KOHTPOJISI
Pasznen/ tema 2 ( A ) E R . P Kon
> 3 © | camocrosTenpHOM | ycmeBaeMOCTH U
JTUCLUTUTAHBI A £ o . | xommerennuu
g g paboThI TIPOMEKYTOYHOM
Tex mab. | mpaxr. e aTTeCTaluu
3aH. 3aH. | O &
1. 1.OcHOBBI J€NOBOTO OOIICHNUS
[Iposepka
Brinmonnenue posep
TEMaTU4eCKOro
nepeBojia TEKCTa,
CJIOBapsi; MPOBEPKa
MHChMEHHBIX
. . BBITTOJTHEHU ST
1.1 PeueBoii 3TUKET 3aJaHUH U
nucbMeHHbIX pador | YK-4.1, VK-
nenoBoro oouieHus. Ctunu 1 14 COCTaBJICHUE N
10 TeMe; YCTHBIN 4.2, YK-4.3
JIEJIOBOTO OOLICHUSI. JTHATOTHYECKUX
N OIIpOC B BHAE
BBICKa3bIBAHUH 110
JTUATIOTTYECKIX
TEeMe. o
BBICKa3bIBAaHHUH 110
Teme
[IpoBepka
Brinmonnenue POBED
BBIITOJTHEHHS
MTUCBMEHHBIX
1.2 CocraBnenne JO—— MMUCHbMEHHBIX PaboT
aBTobuorpaduu. BusurHas 10 TeMe; YCTHBIN VK-4.1, VK-
1 14 COCTaBJICHHE
KapTouka. JInunas OIpOC B BUJIE 4.2,YK-4.3
MOHOJIOTHYECKHX
MPE3eHTALUS . MOHOJIOTHUECKHX
3 BBICKa3bIBAaHUH 1O .
BBICKa3bIBAaHHUH TI0
TeMe.
Teme
1.3 ®opmbl opranuzanuu
P! p a CocraBienue ITpoBepka
JICIIOBOI BCTPEYH:
TEMaTHYECKOTO TEMaTHYECKOTO
-OpraHM3alus BCTpeUH ¢
CIIOBapsl. CJIOBapsi; MPOBEpKa
JIETIOBBIMH TTAPTHEPAMHU;
TenedORHBIE PA3FOBODHI: Brimonnenue BBITTOJTHEHU ST
o p PEL; MMACBMEHHBIX nucbMeHHbIX pabor | YK-4.1, VK-
-yCTpOUCTBO Ha paboTy, 1 14 o o
3aIaHUHN 1 10 TeME; YCTHBIN 4.2, YK-4.3
MOATOTOBKA JTOKYMEHTOB K
COCTaBJICHHE OIIpOC B BHAE
MPOXOKACHUIO
JTHATOTHYECKUX JTHAIOTHYECKUX
cobece10BaHUs . N
BBICKA3bIBaHUH MO | BBICKa3bIBAHUI MO
(3amoyHEeHHE aHKETHI,
TeMe. Teme
pe3tome)
1.4 CrpykTypa u CocraBnenue [IpencraBnenne VK-4.1. VK
JIESATEIIBHOCTh KOMITAHUH 1 14 TEMaTU4ECKOT O cooOuieHus 49 YI& 43
(npennpusiTus): cioBapsl. (npe3eHranyn) ’




- BeJlyIlue KOMIaHUU
oTpaciu

Brinonnenue
MUCHEMEHHBIX
3aJIaHUH U
COCTaBJICHUE
MOHOJIOTHYECKHX
BBICKA3bIBAHUH 110
teme. ITonck
HHPOPMAITHH 10

TeMe B
INEKTPOHHBIX
0a3ax JaHHBIX.
Htoro mo pasneny 4 56
2. 2. Benenue nenoBoii
KOPPECIIOHACHIINH
Nzydenne
y4eOHBIX TEKCTOB Iposepka
2.1 CtpykTrypa u BHUIBI 1 14 0 TeMe. BBITIOJTHEHHS YK-4.1, VK-
JIEJIOBOTO MUChMA. Brimonnenue MCbMEHHBIX pador | 4.2, YK-4.3
MHCHMEHHBIX 0 TEME
3a/1aHuH.
Brinonnenune
ITUCEMEHHBIX [pencrasnenue
2.2 CTpyKTypa ¥ THIIBI N pex YK-4.1, VK-
0,5 14 3aJaHNMN. COOOIIEeHHS
JIOKJIaJI0B, OTYETOB. 4.2, YK-4.3
IToaroroBka (pe3eHTanumn)
CcOO00IIeHNS.
Hroro no pazneny 1,5 28
3. 3. [lepeBoj, aHHOTHPOBAHKE U
pedeprpoBaHUe TEKCTOB
npogecCHOHATEHON
HarpaBJICHHOCTHU
IlepeBon Tekcra
1o
CTIEHANTBEHOCTH.
Cocrasienne
3.1 OcHOBHI nIEpeBO/A, MHCbMEHHBIX
AHHOTHUPOBAHU U AHHOTAaluHu HpOBepKa
ede up OBAaHUS TEKCTOB 0,5 14 TEKCTOB BRITOHCHHA yK-4.1, VK-
pedepHp N ! MMMCHMEHHBIX 4.2, YK-4.3
npogecCHOHATEHON npo¢ecCHOHANBH sananmii
HAINpPaBJIEHHOCTH oit '
HaIpaBIeHHOCTH.
PedepupoBanue
TEKCTOB MO
CHELUAIBEHOCTH.
Hroro no paszneny 0,5 14
Hroro 3a cemectp 6 98 3a4€T
Uroro no aucuuruinee 6 98 3a4eT




5 O0pa3oBaTesibHbIE TEXHOJIOTHH

B cootBerctBum ¢ TpedoBanusimu ®I'OC 3+ BO no peanuzanuy KOMIETEHTHOCTHOTO
MOJIX0/1a MPOTPaMMa JAUCIUIUTUHBI «JleTT0BOM MHOCTPAHHBIN S3BIK»IIPEyCMaTPUBALT:

— HCIIOJIb30BaHKE B y4eOHOM IMPOIecce aKTUBHBIX U MHTEPAKTUBHBIX (OpM
MPOBEACHUS 3aHATHI C LIENbI0 POPMUPOBAHUS U PA3BUTHS MHOSAZBIYHOW KOMMYHHUKATHBHOMN
KOMIIETEHIIH 00yJYaroImuXxcs;

— UCIoNb30BaHue ayauo- u sugeomarepuanos, MHTEPHET - pecypcos Ha
MPAKTUYECKHUX 3aHATHUSAX;

— MCIIOJIb30BaHME AJIEKTPOHHBIX 00pPa30BaTEIIbHBIX PECYPCOB 110 TEMaM
IIPAKTUYECKUX 3aHATUH;

— TMOUCK ¥ U3YYEHHE MEIMUHBIX TEKCTOB 110 0003HaUYEeHHOH MpoOIeMaTHKE;

— HCIIOJIb30BaHME PA3HBIX ()OPM BHEAYIUTOPHOM pabOThI, TAKUX KaK OpraHU3anus
MPa3IHUKOB U TEMAaTUYECKUX BEYEPOB, CTYACHYECKIX HAYYHBIX KOH(EPEeHIINH; BCTpeU C
HOCHUTEIISIMU SI3bIKA.

JUis 1ocTHXKeHUs IUTaHUPYEMbIX Pe3ylIbTaToB 00yUYeHHUsl, B Kypce «JlenoBoii
MHOCTPAHHBIN S3bIK» HCIIOJIB3YIOTCS ClIeIyIole 00pa3oBaTelbHble TEXHOIOTHH:

1. UndopmanimoHHO-pa3BUBAIOIINE TEXHOJIOIMH, HAIIPaBJICHHbIE HA
(dbopMHpoBaHKE CUCTEMBI 3HAHUI, 3a[IOMUHAHKUE U CBOOOIHOE ONEPUPOBAHUE UMH.

Hcnonb3yeTcst KOMMYHUKATUBHO - KOTHUTUBHBIA METOJ1, CAMOCTOSITENIbHOE U3yUEHHE
JUTEPaTyphl, IPUMEHEHNE HOBBIX MH()OPMAIIMOHHBIX TEXHOJIOTUH JIUIsl CAMOCTOATEIBHOTO
IIOTIOJIHEHMSI 3HaHU M, BKIIIOYAsl HCIOIb30BAHNE TEXHUUYECKUX U 3JIEKTPOHHBIX CPE/ICTB
nHpopMaIuu.

2. JleATeIbHOCTHBIE, TPAKTUKO-OPUEHTHPOBAHHBIE TEXHOJIOTUH, HAIIPABJICHHbIE
Ha (GOpPMUPOBAaHUE CUCTEMBI TPO(YECCHOHAIBHBIX MPAKTUUECKUX YMEHUH NPH IPOBEACHUN
HKCHEPUMEHTAIbHBIX HUCCIIEI0BaHUN, 00€CIIeUNBAOLINX BO3MOXKHOCTh KAYECTBEHHO
BBINOJIHATH MPO(PECCUOHATBHYIO JESTEIbHOCTb.

3. Pa3BuBaromiye npo0aeMHO-OpUEHTUPOBAHHBIE TEXHOJIOIMH, HAIIPaBJIEHHbIE HA
(dbopmMHpoBaHUE U pa3BUTHE TPOOJIEMHOTO MBIIIICHHUS, MBICIUTENIbHON aKTUBHOCTH,
CIOCOOHOCTH BUJETh U (POPMYIHPOBATH MPOOIIEMBI, BEIOUPATh CIIOCOOBI M CPEJCTBA IS MX
pemenus. Mcrnonb3yeTcst KOJIEKTUBHAS IESTEIbHOCTD B IPYINAX MPH BbINOJIHEHUH
MPAKTUYECKHX 3a/1aHUil, pelIeHne 3a1a4 B YCIOBHBIX CUTYalUsX J1€JI0BOH U
npo¢ecCHOHATbHON KOMMYHHUKALIUH.

4. JINYHOCTHO-OPHEHTUPOBAHHbIE TEXHOJIOTUN 00yUeHUs1, 00ecrieunBaroIye B
X07Ie yueOHOT0 MpolLecca yyeT pa3InyHbIX CIOCOOHOCTEH 00y4aeMbIX, CO3AaHNe
HEOOXOAUMBIX YCIIOBHH Ul Pa3BUTHS UX UHIUBUAYAIBHBIX HABBIKOB, PA3BUTHE aKTUBHOCTH
JMYHOCTHU B y4eOHOM mpotiecce. JINUHOCTHO-OPHUEHTUPOBAHHbBIE TEXHOJIOTUU 00ydEHUS
peanu3yroTcs B pe3ysbTaTe HHAMBUYaTbHOTO OOLIECHHS MTPENoiaBaTels U CTyeHTa pu
MPE3eHTAIMIX COOOIIEHUH U JJOKIIa/10B, MMCbMEHHBIX Pa0OT U MPU BIMOJIHEHUH JOMAIIHUX
WH/MBUYAIbHBIX 3aaHUH.

6 YueOHO-MeTOAMYECKOE 00ecTiedeHre CAMOCTOATEILHOM PadoThl 00y4ar0IMXCs

HpCI[CTaBJ'ICHO B IPUJIOKCHHU U 1.

7 OueHO4YHbIE CPeICTBA ISl POBEeHUs POMEKYTOYHOM aTTecTaluu
[IpencraBieHbl B TPUIIOKEHUH 2.

8 YueOHo-MeTOAM4UecKOe M HH(pOpMALIMOHHOE 00ecTieYeHHe U CHUILINHBI
a) OcHoBHas JIMTepaTypa:
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3amaBuna, T. FO. Le francais pour les ingénieurs. IIpakTukym 1o mepeBOay
poheccuoHaTbHO-OPUEHTUPOBAHHBIX TEKCTOB Ha (DPAHI[y3CKOM SI3bIKE ISl CTYAEHTOB
TeXHUYeCKUX BYy30B : npakTukyM / T. FO. 3anaBuna, H. B. [Iépuna, E. A. I'acanenko ;
Marnurtoropckuii roc. texuudeckuii yH-T uM. I'. 1. HocoBa. - Marauroropck : MI'TY
um. I'. U. Hocoma, 2020. - 1 CD-ROM. - 3arn. ¢ tutyn. oskpana. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/21316 (maTa oOparieHus:
01.02.2025). - MakpooObeKT. - TeKcT : aMeKTpOHHbIH. - CBeIeHHs TOCTYITHBI TaKXe Ha
CD-ROM. : mis aBTOPU30BAaHHBIX IOJIb30BaTeseii. - CBeJICHUS JOCTYITHBI TakKe Ha
CD-ROM.

. Jlaxanaena, E. Y. JlenoBoii ¢panIty3ckuii s3bIK : yueOHoe nocobue / E. U. JlaxagaeBa. —
Vnan-Ym @ BCI'YTY, 2016. — 77 c¢. — ISBN 978-5-89230-780-2. — TekcT
aeKTpoHHbI  //  Jlanp : a2nexkTpoHHO-OmOmuoreuHas cucrema. —  URL:
https://e.lanbook.com/book/236381 (nara oOpamienus: 01.02.2025). — Pexxum goctyna:
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1. Tacanenko, E. A. Practice your Business Correspondence skills : mpaktukym [1715 By30B]
| E. A. T'acanenko, O. A. JlykuHa ; MarHUTOTOPCKU# TOC. TeXHUYeCKui yH-T uM. ['. .
Hocoga. - Marautoropck : MI'TY um. I'. 1. HocoBa, 2020. - 1 CD-ROM. - 3ar. ¢ TuTy.
skpana. - URL: https://host.megaprolib.net/MP0109/Download/MObject/2933 (mara
obpamenus: 01.02.2025). - MakpooObeKT. - TeKCT : 3neKTpOHHbIH. - CBEACHUS JOCTYITHBI
takke Ha CD-ROM.

2. Hépuna, H. B. Grammar Bank . npaktukym. Part I / H. B. [Iépuna, T. A. CaBunosa ;
MI'TY. - Maraurtoropck : MI'TY, 2018. - 1 snekrpon. onrt. auck (CD-ROM). - 3ari. ¢
TUTYJA. O3KpaHa. - Ha Tur. 1. cocr. ykazanel kak aBT. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/1981 (mata  oOpaiueHus:
01.02.2025). - MakpooObeKT. - TeKcT : neKTpOHHbIH. - CBeIeHHs TOCTYITHBI TaKXe Ha
CD-ROM.

3. Jlykuna, O. A. Teopus 1 IpaKTHKa MEXKYJIbTYPHOH KOMMYHUKAINH : yueOHOE ocodue /
O. A. Jlykuna ; MI'TY, [kad. uH. s3. Ne2]. - Marautoropck, 2011. - 51 c¢. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/1832  (mara  oOpamieHus:
01.02.2025). - MakpooOBeKT. - TEKCT : 27€KTPOHHBIA.

HeMmenxuii si361K

1. Jy6ckux, A. U. Deutsche Grammatik ist easy (das Verb). Kursbuch : yue6Hoe mocodue
[uis By3oB] / A. U. yOckux ; MarHMTOTOPCKHI TOC. TeXHUYeCKWi yH-T um. [. W.
Hocoga. - Marauroropck : MI'TY um. I'. 1. HocoBa, 2023. - 1 CD-ROM. - 3ar. ¢ Tuty:.
JKpaHa. - URL:
https://host.megaprolib.net/MP0109/Download/ToView/21203?idb=db0109 (mata
obpamienus: 01.02.2025). - ISBN 978-5-9967-2702-5. - MaxkpooObekT. - Tekcr :
9JIEKTPOHHBINA. - PexxuM nocrtyma: Juis aBTOpU30BaHHBIX IMosb3oBaTeneil. - CBeneHus
noctymHbl Takke Ha CD-ROM.

2. Kucens, O. B. Landeskunde : yue6Hoe nocooue [ By3oB] / O. B. Kucens, A. B. Byrosa,
A. W. lybckux ; Marnutoropckuii roc. texuumyeckudt yH-T uM. I. U. Hocosa. -
Marnutoropck : MITY wum. I'. U. Hocoma, 2022. - 1 CD-ROM. - ISBN
978-5-9967-2385-0. - 3arun. c TUTYIL. JKpaHa. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/3226 (mata  obparueHus:
01.02.2025). - MakpooObeKT. - TeKcT : 3MeKTpOHHbIH. - CBeIeHHs TOCTYITHBI TaKXe Ha
CD-ROM.

DpaHIy3CKUN A3BIK

1. 3anaBuna, T. FO. ®paniry3ckuii a3bIK 1151 mpodeccnoHaNbHBIX 1eneit. U. 1 : yueOHoe
noco6ue [ By30B] / T. FO. 3anaBuna ; MarHuTOoropckuii roc. TeXHU4ecKuid yH-T uMm. I
. Hocoga. - Marautoropck : MI'TY um. I'. . Hocoga, 2014. - 1 CD-ROM. - 3arx. ¢
TUTYI. 3kpaHa. - URL:
https://host.megaprolib.net/MP0109/Download/ToView/21318?idb=db0109 (mata
obpamenus: 01.02.2025). - MakpooObeKT. - TeKCT : aeKTpOHHBIH. - Pexxum nocryna: s
aBTOPU30BAHHBIX TOJIb30BaTeNel. - CBeieHus TocTyHBI Takxke Ha CD-ROM.

2. Cnabyxo, C. U. lenoBoii ppaHIy3ckuil 361K : yueOHO-MeToandeckoe nocoodue / C. U.
Cnabyxo, U. I'. 3aiineBa. — Cankrt-IletepOypr : D0 CII6YTYuD, 2010. — 221 ¢c. —
ISBN 978-5-94047-666-5. — Tekcr : anekTpoHHbIi // JIaHb : 31eKTpOHHO-OMOIHOTeYHAs
cucrtema. — URL: https://e.lanbook.com/book/63868 (mara oopamienus: 01.02.2025).
— PexxuMm gocTyna: 1y aBTOpHU3. MOJIb30BaTeNei.

B) MeTonnueckne yKa3anus:
1. Meroandeckue yKka3aHusl IO OpraHu3aIiy ayJJuTOPHON U BHEAYAUTOPHON paboThI
no gucturumae ([Ipunoxkenue 3)


https://host.megaprolib.net/MP0109/Download/MObject/2933
https://host.megaprolib.net/MP0109/Download/MObject/1981
https://host.megaprolib.net/MP0109/Download/MObject/1832
https://host.megaprolib.net/MP0109/Download/ToView/21203?idb=db0109
https://host.megaprolib.net/MP0109/Download/MObject/3226
https://host.megaprolib.net/MP0109/Download/ToView/21318?idb=db0109
https://e.lanbook.com/book/63868

r) [IporpammHuoe obecneuenue u UHTepHeT-pecypceb:

IIporpammHoe o0ecnieueHue

Haumenosanue .
o Ne norosopa Cpoxk nelicTBUS JTULIEH3UU
MS Office 2007 |y 135 o1 17.09.2007 Gecepouro
Professional
7Zip cB00OHO pacnpoctpansemoe [10 6eccpodHo
FAR Manager cB00OOHO pactpocTpansemoe [10 O6eccpouHo

Ipodeccnonanbubie 0a3bl JAHHBIX M HHPOPMALMOHHbIE CIIPABOYHbIE CHCTEMBI

Haspanue Kypca

Cchuika

(PUHL)

Hanmonanenas nHopManmoHHO-aHATUTHYECKAsT
cucreMa — Poccuiicknii HHJIEKC HAYYHOT'O [IUTUPOBAHUS

URL.:
https://elibrary.ru/project_risc.
asp

DjekTpoHHas 0a3a nepruoIuUecKuX u3nanuii East View
Information Services, OO0 «MBHUC»

https://dlib.eastview.com/

Poccuiickas ['ocynapctBennas oubnuoreka. Karanoru

https://www.rsl.ru/ru/4readers
/catalogues/

Hocosa

DnekTpoHHble pecypebl oubnanoreku MI'TY um. I'.1.

https://host.megaprolib.net/M
P0109/Web

9 MaTtepuajJbHO-TEXHHYECKOE o0ecreyeHne TUCUUIINHbI (MOILYJIs1)

MaTepI/IaJII)HO-TCXHI/IIIGCKOG obOecrieucHue JUCHUIIIIMHBI BKIIIOYACT:

VYueOHBIE AyJUTOpUHN IUIA IPOBCACHUA TPAKTUUCCKUX SaHHTHﬁ, I'pYIIIOBBIX U
HHAWBUAYAJIBbHBIX KOHCYHBT&HHﬁ, TCKYLIETO KOHTPOJIA U HpOMe)I(YTO‘lHOﬁ aTTeCTalnun:
My.]'ILTI/IMe)II/II\/'IHBIe CpeacCTBa XpaHCHUS, IICpCAaAvYn U IIPCACTABIICHUS I/IHq)OpMaI_II/II/I; KOMILJIICKC
TECTOBBIX 3aJIaHUM I MPOBCACHUA IIPOMCIKYTOUYHBIX U pY6e)I(HBIX KOHTpOHeﬁ.

[TomereHust 411 CaMOCTOSITEIHLHON pabOThl 00YJAIOITUXCSI: TIEPCOHATIbHBIE
KomrbioTepsl ¢ makerom MS Office, Beixoq0oM B IHTEpHET | ¢ OCTYIIOM B 3JIEKTPOHHYIO

HH(POPMaAIIMOHHO-00pa30BaTEIBHYIO CPEly YHUBEPCHUTETA.

[Tomemenue s XpaHeHUs U TPOYUTAKTUIECKOTO 00CTYKUBAHUS y4EOHOTO
obopynoBaHusi: MKadbl sl XpPaHEHUS Y4eOHO-METOINYECKO TOKYMEHTAIUH, y4eOHOTO
00opynoBaHus U y4eOHO-HATIISITHBIX TTOCOOHIA.




YueOHO-MeTOoAHYEecKoe

o0yuaromuxcs

o0ecreueHue

IMPUJIOKEHUE 1

CaMOCTOATEJIbHOU PpadcoThI

Pasnesn/ rema
JUCLIUIUINHEI

DopMa TEKyILIEro KOHTPOJIA

YCIIEBAEMOCTH U

IIPOMEKYTOUYHON
aTTecTaluu

IIpuMmepsl 3anaHuil 111 TEKYLIETO KOHTPOJIA
yCIIEBAEMOCTH U
MIPOMEKYTOUHOM aTTECTALNU

1.0cHOBEI
1eJI0BOI0 O0IeHHUS.

1.1 PeueBoii aTUKET

IIpoBepka TEMaTHYECKOIro

1.IIpounTaiite TEKCT.

JIEJIOBOTO  OOIIEHUSI. | CIIOBApSI; MpOBEPKa .
2. CocraBbT€ CIHCOK CJIOB U BBIPAXEHUH IO
Cruinu JIEJIOBOTO | BBIITOJIHEHUS _
YKa3aHHOU TeMe.
oO011eHus. MACbMEHHBIX ~ paboT 1o
TEME; YCTHBIA onpocC B BUAE|3. CocTaBbTe JUAJIOTMYECKHE BBICKA3bIBAHUS IIO
TUATIOTTYECKUX yKa3aHHOU TeMe.
BBEICKA3bIBAaHUH 110 TEME
1.2 Cocrasiienue |[IpoBepka BeInonHeHws | | . Hanummre Bamry JudHyr0o WHOOpPMALMIO B BUJC
aBToOMOTrpaduu. MACbMEHHBIX ~ PabOT 10 |BU3UTHOW KapTOYKH.

BusutHas kapTouka.
JInunas

TEME; YCTHBIA OIIPOC B BUJE
MOHOJIOTHYECKHUX

2. CocraBbTe M1aH aBToOMOrpaduu B BUJIE BOIIPOCOB.

IIPE3CHTALINS. BBICKa3bIBaHUM 110 TEMe 3.IlpencraBbTe CBOIO NMEPCOHAIBHYIO MH(YOPMAIUIO
B BUJIE MOHOJIOTHYECKOT'O BBICKA3bIBAHHUS.

1.3. ®opwmsel|[IpoBepka Tematnueckoro|l.IIpounTaiite u nepeBennuTe TEKCT.
OpraHu3aIuu cJoBaps; IIpOBEpKa .
11GTI0BOH BCTPEHH: B — 2. COCTE}’BBTG CIIUCOK CJIOB M BBIPAKEHHUH TIO
Opranuzanus INUCBMEHHBIX  paboT 1o YKASAHHOM TEME.
BCTPEYU C JIETOBBIMU [TEME; YCTHBIM ONPOC B BUJE|3. CocTaBbTe€ OUAJOTHYECKHE BBICKA3bIBAHUSA I10
napTHEpamu; JTUAJIOTMYECKUX yKa3aHHOM TeMe.
Tese(hOHHbIE BBICKa3bIBaHUI 110 TEME
Pa3rOBOPHL; 4. IlpencraBpTe CBOK NEPCOHAIBHYIO I/IH(I)OpMaI_[I/IIE)
YCTPOICTBO Ha B BHJE HANMCAHHOTO pPE3IOME WM 3alOJHEHHOU
paboTy, TOATOTOBKA AHKCTBI.
JIOKYMEHTOB K
MPOXOXKACHUIO
cobece10BaHUS

(3amoyTHeHNE
AHKETBI, PE3IOME)

1.4 Ctpykrypa n IIpencrasienue 1.IIpounTaiite 1 nepeBeIUTE TEKCT.

JESTSIIEHOCTD
KOMITaHUH
(mpenmpusaTUs):

BEAYIINE KOMIIAaHUU
OTpacI.

coo01eHus (Tpe3eHTalun)

2. CocTaBbT€ CHOUCOK CJIOB M BBIPAKEHUH IO
YKa3aHHOU TeMe.

3. CocraBbTe COOOIIEHHE MO YKa3aHHOH TeMe.




4. IlpeacraBpTe  COOOLICHUE B BHJIE MPE3ECHTALINH.

2. Benenue ae1oBoi

KOPPeCIOH/IeHIHH.
2.1. Crpykrypa u IIposepka 1.IIpounTaiiTe 1 MpoaHAIU3UPYUTE TEKCT.
BUJIbI JIEJIOBOT'O | BBIIIOJTHEHUST TUCbMEHHBIX

o (rpamMmaTHueCcKue KOHCTPYKLIUU u KJIMILE,
UChMa. 3aJaHUH.

XapaKTepHbIC VISl IETTOBOM KOPPECTIOHACHIINH )

2. CocraBbT€ CIHCOK CJIOB U BBIPAXEHUH IO
YKa3aHHOU TeMe.

3. CocTaBbTe U HAIMIIKTE JCJIOBOC ITMCHbMO

( bakc) mo ykazaHHOU Teme.

2.2. Crpykrypa u

IIpoBepka

1.CocraBbTe CIHMCOK TEPMUHOB 1o TeMe

THUIIBI JTOKJIaJIOB, | BBIOJTHEHUSI TTHCHbMEHHBIX |COOOIICHHUS 10 CIIeUaIbHOCTH.
OTYETOB. 3amanuii 1 coobmeHus. |3. CocraBbTe IUTaH Baliero COOOIICHUS
( moxmanma) mo yka3zaHHOMU TeMe.
4.IlpencraBbTe Baile COOOIICHUE MO YKa3aHHOW TeMe
B YCTHOM WIM TNHCbMEHHOW ¢opme ( moKIam,
IIpe3eHTALNS)
3. IlepeBon, [TpoBepka [lepeBox Tekcra mo crnenuanbHOCTH. COCTaBICHHUE
AHHOTHPOBAHHE M |BBIIIOJIHEHUS MUCHMEHHBIX |[TMCBMEHHBIX aHHOTAIUU TEKCTOB
pedepupoBanue 3a/1aHUM. npodeccuoHanbHOM HaIlpaBJICHHOCTH.
TEKCTOB PedepupoBanue TEKCTOB M0 CreNUaIbHOCTH.
npogdeccuoHAIbLHOM
HANPaBJEHHOCTH

O1neHOoYHbIE CPEACTBA /IJIA MPOBEAEHUA IIPOMEKYTOYHON aTTeCTAIuu

a) [lnanupyemble pe3yJibTaThbl 00y4YeHHs] U OLlEHOYHBbIE CPeACTBA /sl MPOBeAeHUS
NMPOMEKYTOYHOM aTTeCTAlluM:

CrpyKTypHBII
DJIEMEHT

KOMIICTCHIIN U

o0yJeHus

[Tnanupyemble pe3yabTaThl

OneHouyHbIE CpeCTBA

YK-4 Cnioco6eH npuMeHSITh COBpeMEeHHbIe KOMMYHHKATHBHbIE TEXHOJIOTHH, B TOM YHCJIe HA
HHOCTPAHHOM(bIX) si3bIKe(ax), ISl AKaJAeMHYeCKOro u npogecCHOHAJIbHOI0 B3aUMOACHCTBUSA

YK-4.1

OpraHu3yeT OOIICHHE B
COOTBETCTBUHU C
MOTPEOHOCTIMU

HCIIOJIB3YsA COBPEMCHHBIC
KOMMYHUKalMOHHBIC
TCXHOJIOT'MH

YcraHaBIuBaeT KOHTAKTHI U

COBMECTHOM JIeSITETbHOCTH,

Ilepeyenb NpakTHYECKHUX 3a1aHUI

1. CoctaBbTe MUANOT U3 CIEAYIOIINX PETUTHK.

2. VcnipaBbTe OIIMOKH B BUBUTHON KapTOUKe.
3.CocraBbTe M0 00pa3ily CBOIO aBTOOHOTpaduio.
4.IlonroToBbTE MpPE3EHTALINIO O cebe.




CtpyKTypHBII
JJIEMEHT

IInanupyemsle pe3ysbTaTsl

OLieHOYHBIE CPEACTBA

o0ydeHus
KOMITETCHIIUH
YK-4.2 CocraBiisieT 1e10BYy0 IlepeyeHb NpaKkTHUYECKUX 3aJaHUI
JOKYMEHTALUI0, CO30aeT 1.Hp0qTI/ITe TEKCT U JOIMOJIHUTE €ro NMpEaI0KCHHBIMU
pasnuuHble akageMuueckue | STOBAMIL.
2. IlpounTaiitTe TEKCT U ONpENEIUTE, SBISACTCS
WK TIpOo(ecCuOHaTbHbIC
BBICKA3bIBAHUE UCTUHHBIM HJIH JIOKHBIM.
TEKCTHI H KOM U .,
cKe a pyccKo 3.IIpounTaiite nuanor u JOMOJHUTE HEJOCTAIOLIUMU
WHOCTPAHHOM SI3bIKAX peIUIMKamy.
4.BpibepuTe HAUTYUIIHI OTBET JIJIsl K&KI0TO BOIIPOCca
5.CocraBbTe MO 00pa3iy 3asBICHHE O MpHEME Ha
pabory.
6. [TonroroBsTE COOOIICHUE/TIPE3CHTAIIUIO IO OJHON
U3 MPOUEHHBIX TEM, OTUPASICh HA COOTBETCTBYIOIIIHE
JIEKCUYECKUE BBIPAKEHUS.
YK-4.3 IIpencrasnser pesynsrarsl | [lepedyeHb NPAKTHYECKHUX 3aJaHUI

UCCIIEIOBATEIBCKON U
POCKTHOH JIeATEILHOCTH
Ha pa3IMYHBIX MTyOITUIHBIX
MEpOIPUATUAX, YY4ACTBYET B
AKaACMHNYCCKUX U
poeCCHOHAIBHBIX
JHUCKYCCHUAX Ha PYCCKOM U
HHOCTPAaHHOM A3bIKax

1.CocraBbTe cOOOIIIEHHE, ONUPASCh HA HCTUHHBIE
YTBEPXKICHHSI U3 MTPEUIOKEHHOTO CITHCKA.

2. Pacroynioxxute 4YacTH THCbMa B IMPABUIBHOM
MOPSI/IKE.

3.IToaroToBETE COOOMICHUE/TIPE3CHTAIIHIO 110 OJTHOM
U3 IPOHMIEHHBIX TEM, OTUPASCh HA COOTBETCTBYIOIINE
JIEKCHYECKHUE BBIPAKCHUSI.

4 Ilpounraiite TEKCT
poeCCHOHATFHO-OPHEHTUPOBAHHOTO  XapakTepa,
NepeBeIUTe €ro OCHOBHbIE MJEHM M OTBETbTE Ha
BOTIPOCHI.

5. CocTtaBbTe NHUCBMEHHO aHHOTAIMM K TEKCTaM
PO ECCUOHAIIBHON TEMATUKH.

6) HOpﬂ)IOK MpOBECACHUA HpOMe)KyTO‘-IHOﬁ aTTeCTAalluM, IOKA3aTe¢/JInM U KPUTECPUHU OLICHKH.

OreHka MIaHUPYEMOM WHOS3BIYHON KOMMYHHKATUBHOW KOMITETEHIIMH, KOTOPYIO TpedyeTcs
chopMupoBaTh B paMKax TUCHUIUINHBI «J[eTOBON MHOCTpaHHBIA S3BIK», OCYIIECTBISECTCS TIO

pe3yabpTaTaMm:

TEKYHIETO KOHTPOJA, OHNpPECACIAOMICIO YPOBCHBb BJIAJACHUA CTYACHTAMH SA3BIKOBBIM
MaTepuajoM U CTETEHU COPMUPOBAHHOCTH SI3BIKOBBIX HABBIKOB M PEUEBBIX YMEHHI 3a
OTIpefieNIeHHBI MEepHoJ] BpeMEH! B paMkax pabouell mporpamMmbl. TeKyIuii KOHTPOIb
MPOBOAMUTCA B TEUEHHE ceMecTpa B (OpME YCTHBIX M MUCHBMEHHBIX OIMpPOCOB IO BCEM
BUJIaM PEYEBOM JI€ATENbHOCTH, IPE/ICTABIIEHUEM MIPE3CHTALIHI;

IMPOMECIKYTOYHOI'O KOHTPOJIA, TPOBEPAIOIICTO YPOBCHD OBJIAACHUA CTYACHTAMH PEYCBBIMU
YMCHUAMU U A3BIKOBBIMH HAaBBIKAMH 3a OHpe)IeHeHHLIﬁ nepuoa BpEMEHHU, IIPOBOAUMOTIO
M0 OKOHYaHWHM Y4YeOHBIX ceMecTpoB. OOBEKTOM KOHTPOJS SBISAIOTCA 3HAHUS U
KOMMYHHKAaTHUBHBIC YMCHUA 110 BCEM BUIaM pequoﬁ WHOSI3EIYHON JACATCIIBHOCTH, a TAKXKEC
HaBBIKM BIIaJICHUS S3BIKOBBIM MAaTE€pUAJIOM B paMKaxX M3Y4eHHBIX TeM. [IpomexyTouHbIii
KOHTPOJIb OCYIIECTBIISIETCS B (hOpME 3aUeTa ¢ OLIEHKOM B YCTHOM M MUChbMEHHOHN (hopMax B
3 cemecrtpe.

Kpurepun oneHk# 3HAHMH CTY/ICHTOB IIPH IPOBECHUH 324€Ta C OLCHKOM:



[Toxazarenu U KpUTEPUN OLICHUBAHUS:

— HA OLEHKY «OTJIHYHO» (5 6a/10B) — 00YJArOITUICS JEMOHCTPUPYET BHICOKHI YPOBEHB
c(hOpMUPOBAHHOCTH KOMITETEHITUH, ITyOOKOE 3HaHUE Y4eOHOTO MaTepualia, CBOOOHO
BBITNOJIHSET NMPAKTUYECKHUE 3a/1aHus, CBOOOIHO ONEPUPYET 3HAHUSIMHU U YMEHUSIMH.
KonndecTBo mMpaBUIBHBIX OTBETOB B TecTe cocTanisieT 85-100%;

— HA OLeHKY «Xxopoio» (4 6aj1a) — 00ydaroImuics JEMOHCTPUPYET CPEIHUN YPOBEHD
c(OPMHUPOBAHHOCTU HMHOS3bIYHOW KOMMYHMKATHBHOM KOMIETEHIMH, JOIYCKAeT OIINOKU He
MMEIOLINE IPUHIUINAIBHOTO XapaKTepa.

KonuuecTBo npaBuibHbIX 0TBEeTOB cocTaBiser 70 %;

— HA OLEHKY «YAOBJIETBOPUTEIbHO» (3 0ai1a) — O0YyJarOIINIICS JEMOHCTPUPYET IMTOPOTOBBIM
YpOBEHBb CHOPMUPOBAHHOCTH KOMITCTEHITUH; B XOJ/I€ TECTHPOBAHUS JIOIyCKAFOTCS OIIHOKH,
MPOSIBIISICTCS OTCYTCTBUE OTIENbHBIX 3HAHHM, YMEHUI, HABBIKOB, 00Y4aIOIIUNCS UCTIBITHIBACT
3HAYMUTEINIbHBIC 3aTPYIHCHHS TIPU BBHITTOJTHEHUH TECTA.

KonnuecTBo npaBuIbHBIX OTBETOB B TECTE cOCTaBisieT 55%;

— HA OLIEHKY «HEeY/AOBJIETBOPUTEIbHO» (2 0as1a) — 00yyarouuiicss IeMOHCTPUPYET cradbie
3HAHUS MaTepHalia, JOIMYCKaeT MHOTO CYIIECTBEHHBIX OLIHOOK.

KomnuectBo IIpaBUJIbHBIX OTBETOB B TCCTC COCTABJIICT MCHCC 50%,

— HA OLIEHKY «HeY/A0BJIeTBOPUTeJabHO» (1 6a/11) — 00ydaromuiics He MOXKET MM0Ka3aTh 3HAHUS
Ha YPOBHE BOCIIPOU3BE/ICHUS U O0BSICHEHUS WH(OpMAIUU. 3aJaHus TeCTa HE BBITIOTHSICT.

IIpumepsl 3a1aHnil 1J1s1 TPOBEAEHHS 3a4€Ta

AHIIMACKUAN A3BIK

Test
I. Choose the correct answers.
1. An emergency signal has to all ships in the area.
a)to be sent b) to sent c) sent d) be sent
2. That report written before the end of next week.

a)needto be b) has c) needs to be d) needs

3.Those dangerous chemicals brought into this secure room.
a) never be b) must not be c¢) do not everd) must not

4. Seat belts at all times during the flight.
a) should wear b) should to wear



¢) should worn d) should be worn

5. One work with electric devices barehanded



a) must b)wants

1. Delete one wrong item in each list.

1. First aid for injured people:

a) CPR;
b) fire evacuation,

2. Safety hazards:
a)ignition source,
b)chemical spill,

3. Places in a warehouse:

a) aisle,
b) shelves,

4. Places on a motorway:
a)flyover,
b)U-turn,

5. Fire extinquishers:

c)likes d) should never

c) artificial respiration,
d) recovery position

c)assembly point,
d)aisle blockage

c) ramp,
d)gantry

c)underpass,
d) sliproad



a) do not ever taken away from their places in the workshop.
b) must not be taken away from their places in the workshop.
c) never be taken away from their places in the workshop.

d) must not take away from their places in the workshop.

Underline the correct word or phrase.

1. Fork lift trucks (have to be / must not be) overloaded.

2. Pallets (should be / must not be) left in the aisles of the warehouse.

3. Hand trucks have to be (pushed / pulled) down a ramp.

4. Gas cylinders (need to be/ must not be) strapped to hand trucks or forks.

5. If awet suit is inflated it (will become / will not be) buoyant.

IV. Match the parts of the sentences. Write a letter (A — F) in each space.
1 | Tow help by shouting or sounding an alarm
2 | Attract the position of the trapped diver by placing a buoy above him.
3 | Locate the building immediately through this exit if the fire alarm sounds.
4 | Mark your car to the garage if you can’t start it.
5 | Secure the boxes to the pallet with a chain or strap.
Evac the trapped diver by swimming below his boat and looking for him.
uate
1 2 3 4 5 6

V. Write a word from the box in each space.

Use each word once only.

junction

/ turning /

crossroads /

exit/  left

Drive through the gate into the campus. Soon you will come to a roundabout. At the roundabout, take the

third
next
take the first

. Then go straight ahead to the T -

. Next you will pass a large building on your

, and turn left. Go straight through the

. After this building,

on your right. Our department is straight ahead.

V1. Decide if the following rules are true (T) or false (F), then correct the false ones and make
up a talk.

T
/F

RULES

Use machinery only when other people are in the workplace.

People mustn't talk in the workplace.

Turn off electricity after a machine has been cleaned.

Wear safety boots before arriving in a workplace.

Always wear sunglasses when using a machine.

Damaged tools can be dangerous.

Report to the supervisor about damaged equipment.

VN[O A WINEF

In case of fire ask the supervisor where the emergency stop buttons are located.




9 In case of fire shout to catch other people's attention.

1 Anyone can give first aid in case of an accident.

V1. Match the definitions of the word

1. precautionary action taken in order to prevent something dangerous from happening
measure

2. carelessness poor attention to an activity, which results in harm or errors

3. welfare the health, comfort and well-being of a person or group

4. duty a responsibility or task that you have to do as part of your job

5. premises the buildings and land occupied by a business

6. to cope with to deal effectively with a difficult situation

VII1. Match the terms with their Russian equivalents

1. noise a. 3ammra
2. protection b. HecuacTHbIC Criyyan
3. drowsiness C. SIIOBUTBIM
4. dust d. pucku
5. accidents €. COHJIMBOCTb
6. smoke f. oukwu 3amUTHBIE
7. poisonous g. TObUIb
8. fumes h. mym
9. risks i. uyan
10. burns J. oxoru
11. goggles K. meim
1. 2. |3 4, |5 |6. |7. |8 |9 10. | 11.

IX. Match the terms with their definitions

1. precautionary measure | a. a responsibility or task that you have to do as part of your
job

2. carelessness b. to deal effectively with a difficult situation

3. welfare c. the buildings and land occupied by a business

4. duty d. poor attention to an activity, which results in harm or
errors

5. premises e. action taken in order to prevent something dangerous
from happening

6. to cope with f. the health, comfort and well-being of a person or group

1. 2. 3. 4. 5. 6.

X. This is an example of safety rules established by the workers' safety. Read the text and
complete it with the words in the box

operate tidy fire gloves concentration protection brush

MACHINERY
¢+ Be sure to understand how to operate every machine you are going to use.
¢+ Never use machinery when you are in a room alone.
s Use all the required in the place of work.




+«+ Check that the safety devices are working. If they are not working, ask for them to be repaired

immediately.
+« Do not talk to anybody who is operating a machine. is important at all times.
¢+ Turn off the electricity before cleaning a machine.
TOOLS
“ Report any damage to the tools used at work. See that tools are correctly set.
DRESS
%+ Before starting work, wear protective clothing.
% Always wear safety glasses, and boots when using a machine.
WORKSHOP
% Keep the workshop , do not leave rubbish around and do not throw

cigarette ends

or ashes into the rubbish bin .

The area around machines must be kept clear to avoid falling.

Tools and protective clothing should be put away when not in use.

Clean machines after use with a not with your hands.

ACCIDENT PROCEDURES

% Make sure you know where to assemble in the event of stop
buttons are located and where the emergency

%+ Check where the fire extinguishers are in your workplace and how they work, in
order to be able to use them in case of fire.

¢+ Do not shout or run as this can lead to panic, and inform the supervisor immediately
if any accident occurs.

X/ 7 X/
LXK X4

e

*

XI. Translate into Russian.

1.
2.
3.

oA~

The average person finds it difficult to assess risks.
For this reason, work practices need to be regulated.

Examples of dangerous activities are: welding or grinding without goggles; working on a
construction site work without a hard hat; working in noisy factories, cabs, on airport
tarmacs and with outdoor machinery without protection; working in chemical areas
without protective clothing; smoking near hazardous substances.

Without regulation some employees will take risks.

Health and safety is a part of employment (labor) law.

It covers general matters such as: Occupational health accident prevention regulations
special regulations for hazardous occupations such as mining and building provisions
for risks such as poisons, dangerous machinery, dust, noise, vibration, and radiation the
full range of dangers arising from modern industrial processes, for example the
widespread use of chemicals.

XIl. Read the text, translate it and answer the questions.

1. Why is it important to ensure a safe working environment?

2. Which law regulates workers' welfare in the United Kingdom?

3. What does the Act define?

4. What are the duties of employers?

5. Why is it important to provide employees with adequate training?

My Working Place
Attention must be paid to safety in order to ensure a safe working practice in factories.

Workers must be aware of the dangers and risks that exist all around them: two out of every three
industrial accidents are caused by individual carelessness.

In order to avoid or reduce accidents, both protective and precautionary measures must be

followed while working.

Each country has specific regulations concerning health and safety at work. For example,



The Health and Safety at Work Act 1974 is a UK Act of Parliament that establishes the

fundamental rules to enforce workplace health, safety and welfare within the United Kingdom.

The objectives of the Act are:

e to secure the health, safety and welfare of people at work;

e to protect people in the work place against risks to health or safety in connection to their work
activities;

e to control the keeping and use of dangerous substances;

e to control the emission of dangerous gases into the atmosphere.

The Act defines general duties of employers, employees, suppliers of goods and substances
for use at work, and people who manage and maintain work premises. In particular, every
employer has to ensure the health, safety and welfare at work of all the employees, visitors, the
general public and clients.

Employers have to ensure the absence of risk to health in connection with the use, handling
or storage of items and substances, as well as provide adequate facilities for a safe working
environment. It is also very important to provide employees with proper instructions and training
so that they will be able to cope with any problem that may occur at work.

Employees, on their part, should always behave responsibly at work and take care of
themselves and other people who may be affected by their actions. Moreover, they should
cooperate with employers to enable them to perform their duties or requirements under the Act.

XIII. Pacnonoscume smansvt nucbMeHHO20 nEPe6ooa 8 NPAGUIbHOI NOCTE008AMETbHOCHIU
BouieseHue JIOTHYeCKUX 4YacTeil opuruHaja. /leneHue Tekcra Ha 3aKOHUYEHHBIE CMBICIOBbBIE
OTPE3KH - MPEIIOKEHHS, a03allbl, IEPHO/IBI.

YepHosoii nepesoa Tekcra. [locinenosarenbuas padboTa HajJ JOTMUYECKH BbIACIEHHBIMU YaCTAMU
OpUTHHANA._

IlepeBoj 3aroJioBKa

3HAKOMCTBO € OPUITHHAJIOM. BHUMATEIBHOE YTEHNE BCErO TEKCTA C UCIIOJIB30BAaHNEM, IO MEpE
HagO0OHOCTH, PabOYMX HCTOYHUKOB HHGOPMAIMH: CIOBapei, CIPaBOYHHKOB, CIEIHATBHON
JIUTEPATYPHI.

IloBTOpHOE (HEOJHOKPATHOE) YTeHHEe OPUIMHAJIA, CBEPKA €0 C BBHINOJIHEHHBIM IEPEBOJIOM C
LIEJIbI0 KOHTPOJIS IPAaBUIIbHOM MEpelauy COAEPIKAHMSL.

OxoHuaTe/bHOE PeIaKTHPOBAHUE NePeBO/Ia C BHECEHUEM MOIPABOK.

XIV. Pacnonoxcume ocHnoeénvle NPUHUUNBLI AHHOMUPOGAHUA MEKCMA 6 NPAGUIbHOIL
nocneooeamesibHOCHU

C:xaTasi XapaKTepUCTHKA MaTepuaJa.

IIpenmerHnas pyopuka.

KputHyeckas oneHKa nNepBOMCTOYHHKA.

Tema.

BLIXOIIHI)IC JAHHBIC UCTOYHHUKA.

XV. Hcnpasvme owiuoKu 6 3asa61eHuu 0 npueme Ha paoomy

Signature

Dear Sir,

Re: Your advertisement in «...» of...

I read in the issue of «...» that there is an opening in your company for an export specialist with

work experience in a machine-building plant. | suppose my qualifications meet these
requirements.



I worked for 3 years with die company «...» where I acquired special professional knowledge. It is
in this field that | developed good connections abroad, which | can use for your enterprise. | have
substantial knowledge in the following fields:

Besides, | know French and German and can hold talks in these languages.

Please notify me at my telephone number or in writing when I can have a job interview.

I am sure you will be satisfied with my work.

My desired salary is....

| can start immediately.

Yours faithfully,

XVI. Cocmasvme ouanoz u3 cnedyrouiux peniuk

XVII.

Good morning, Miss Ivanova. So you applied for a job in our team. Am I right?

Well, I left school at 17 and then for the next five years | studied at Nosov State Technical
University. | graduated the Department of economics with high honors and was qualified
as a manager of enterprise. And after that I did a one-year computer course.

That's good. I'd like to know a bit more about you. Probably you could tell us about your
education first.

Unfortunately no.

Well. Your education sounds great, Miss lvanova. And have you got any experience? Have
you worked before?

OK. That’s enough I think. Well, Miss Ivanova. Thank you very much. I am pleased to talk
to you and we shall inform you about the result of our interview in a few days. Good-bye.
I see. Do you mind business trips? And are you fluent in English or German?

Well... I start my work on time. I learn rather quickly. [ am friendly and I am able to work
under pressure in a busy company.

Very good. Can you tell me about your good points then?

Oh, foreign languages are my favorites. We did English at the University and | use it when
| travel.

Yes, | did. I sent my resume for a position of a manager.

Hanuwume AHHOMAauuw K npoqbeccuoua.rtbno-opuenmupoeanuomy meKkcmy

SCIENCE, ENGINEERING, AND TECHNOLOGY

Science is the study of phenomena. Its aim is to discover relations among elements of the

phenomenal world by applying different scientific methods, while technologies are not always
products of science, because they have to satisfy requirements of society such as usability and

safety.
Engineering is the process of designing and making tools and systems to exploit natural

phenomena for practical human means, often (but not always) using results and techniques from
science. To achieve some practical result, technology may touch on many fields of knowledge, for
example, scientific, engineering, mathematical, linguistic, and historical knowledge.



Technology is often a consequence of science and engineering — although technology as a
human activity precedes the two fields. For example, science might study the flow of electrons in
electrical conductors, by using already-existing tools and knowledge.

This new-found knowledge may then be used by engineers to create new tools and machines,
such as semiconductors, computers, and other forms of advanced technology. In this sense,
scientists and engineers may both be considered technologists; the three fields are often considered
as one for the purposes of research and reference. The exact relations between science and
technology in particular have been debated by scientists, historians, and policymakers in the late
20th century. Before World War 11, for example, in the United States it was widely considered that
technology was simply "applied science” and to fund basic science was to reap technological
results in due time. The support of this philosophy could be found in the USA postwar treaty on
science policy: Science-The Endless Frontier: "New products, new industries require continuous
additions to knowledge of the laws of nature... This essential new knowledge can be obtained only
through basic scientific research.” In the late-1960s, however, this view came under direct attack,
because most analysts denied the model that technology simply is a result of scientific research.

Hemenkuim 361Kk

Grammatikfahigkeiten

1. Friher .... die Menschen Hauser aus Stein.
1) bauen
2) gebaut
3) bauten

2. Holz... ein Baumaterial.
1) seid
2) ist
3) sind

3. Dieses Werk .... Baumaschinen.
1) liefert
2) liefern
3) geliefert

4. Der Ziegel ....aus Lehm oder Kalk mit Quarzsand geformt.
1) werde
2) wird
3) werden

5. Der Ziegel .... im Bauwesen eine verbreitete Anwendung .
1) findet
2) gefunden
3) finden

6. Die wichtigsten Baustoffe ... Ziegel, Beton, Eisenbeton, Holz, Zement, Kalk, Glas, und
andere.
1) ist
2) bist
3) sind
7. Wir wissen, .... er sich fiir Chemie interessiert.



1) wo
2) dass
3) weil

8. ....die Verkehrsampeln rotes Licht zeigen, gehen die Fu3génger nicht tiber die Straf3e.

1) wenn
2) bevor
3) solange

9. Ich weill nicht, .... man dieses Wort ins Russische libersetzt.
1) ob
2) wie
3) was

10..... wir die Pole eines Elements durch einen Draht verbinden, so entsteht ein
elektrischer Strom.
1) wenn
2) falls
3) nachdem

11. Er fragte mich, .... ich den Text ohne Worterbuch verstehen kann.
1) dass
2) wann
3) ob

12.Die zu erfiillende Arbeit ist sehr wichtig.
1) BemonHeHHas paboTa O4YEeHb BaXKHa.
2) BeimonHsemas paboTa OYeHb BaXKHA.
3) Pabora, KOTOPYIO BBITOIHIIIN, OYCHb BaXKHA.

13.Das zu priifende Werkstiick wird auf den Priiftisch aufgelegt.
1) HcnbitanHbIi 00pa3ell MOJOKHUIA Ha UCIIBITATEIbHBII CTOII.
2) Tloanexaiuii UCIIBITAHUIO 00pa3ell, MOJOKUIH Ha UCTIBITATSIILHBIN CTOI.
3) OO6pa3sel, KOTOPHIil UCTIBITAIIH, TOJOXKUIN HA UCTIBITATENIBHBINA CTOJ.

14.Das zu lésende Problem ist von groBer Bedeutung.
1) Pemennas npoGieMa UMeET OOJBIIOE 3HAYCHHE.
2) TIpobGiiema, KOTOPYIO PEIINIIN, UMEET OOJIbIIOE 3HAYCHHUE.
3) IlpoGnema, moanexamiasi peuIeHUI0, UMEET OOJBIIOE 3HAYCHUE.

15. Man kann eine Fremdsprache nicht beherrschen, ohne sie systematisch zu studieren.
1) Henb3st oBIaETh WHOCTPAHHBIM SI3BIKOM, HE M3y4asi €r0 CUCTEeMATHYECCKH.
2) OBJ'Ia,Z[CTB HHOCTPpaHHBIM SA3BIKOM  HCJIB3d, €CJIM HC HU3y4daTb €ro
CUCTEMATHUYCCKU.
3) Henb3sa OBJIaACTb HHOCTPAaHHBIM SA3BIKOM, €CJIM HC U3Yy4aThb CUCTCMATUYCCKU.

16. Sibirien, dessen Reichtiimer grof sind, liegt in Asien.
1) Cwubups, borarcTBa KOTOPOH OrPOMHBI, HAXOIATCS B A3HH.
2) Cubupb HaxoauTcs B A3um u e€ OorarcTBa OTPOMHBIL.
3) Cubupb pacnojoxeHa B A3Ud U UMEET OTPOMHBIC OOraTcTBa.

17. Ich ... viel in meiner Wohnung.
1) verdndern



2) verdnderte
3) verdndert

18. In unserer Stadt ....neue Hauser.

1) entstand
2) entstehen
3) entsteht

19.. Glas ... ein modernes Baumaterial.
1) ist
2) sind
3) bist

20. Hauptséchlich ... die Plaste als Ausbau - und Ausstattungsmaterial gebraucht.
1) werden
2) werde
3) werdet



Moderne Technologien

1. Lesen den Text und finden Sie die Bedeutung der folgenden Worter

JICUCTBYIOLIU;

CTUMYJIMPOBAHHOC HU3JIyYCHUE,

TOHKAa,

OT/IaBaTh MPEIIOYTCHHE,

IMOXXWHATh JIaBPHI,

KAaCCOBBIH ammapar

Als am Morgen des 16. Mai 1960 Theodore Maiman und sein Assistent, Charles Asawa,
einen verspiegelten Rubinkristall mit einer hellen Blitzlampe beleuchteten, machten sie eine
bahnbrechende Entdeckung. Der zwei Zentimeter lange Rubinstab emittierte im Takt der
Blitzlampe helle rote Lichtpulse. Maiman wusste sofort, was das zu bedeuten hatte: Er hatte den
ersten funktionsfahigen Laser gebaut, jene Lichtquelle, die von der Medizin {iber die
Telekommunikation bis zur Unterhaltungselektronik alle Lebensbereiche erobert hat.

Die Erfindung des Lasers lag schon lange in der Luft. Eine wichtige Voraussetzung hatte
Albert Einstein bereits 1917 geschaffen. Nach 1945 konzentrierte man sich — vor allem in den
Vereinigten Staaten und der Sowjetunion — auf die Erzeugung und Verstarkung von Strahlung im
Mikrometerbereich. Im Jahr 1951 entwickelte der Physiker Charles Townes an der Columbia
University in New York eine Apparatur, mit der sich Mikrowellen erzeugen und verstérken lieen.
Townes hatte mit seinem Mikrowellen-Verstirker die Idee Einsteins von der stimulierten
Emission verwirklicht. Er nannte seine Apparatur deshalb kurz ,Maser”, ein Akronym fiir
Microwave Amplification by Stimulated Emission of Radiation. Der Erfindung folgte schon bald
der Wunsch, einen Maser auch fiir infrarotes und sichtbares Licht zu entwickeln. Der Name des
Apparates — ,,Light Amplification by Stimulated Emission of Radiation®, kurz Laser — war
bereits klar, noch bevor im Dezember 1958 Townes ein entsprechendes Konzept fiir den Laser
erfand.

In der Sowjetunion arbeiteten fast zur gleichen Zeit die Physiker Aleksandr Prochorow und
Nikolaj Bassow am Lebedew Institut fiir Physik in Moskau ebenfalls daran, das Prinzip des
Masers auf den optischen Bereich zu iibertragen. Der Wettlauf um den Bau des ersten Lasers, an
dem sich viele renommierte Institute und Firmen beteiligten, hatte begonnen. Zunichst galt es ein
Medium zu finden, das fiir die stimulierte Emission von Lichtwellen geeignet war. Viele
favorisierten ein Gas aus Atomen. Theodore Maiman setzte dagegen auf den Festkorper Rubin —
ein Material, das viele Forscher fiir ungeeignet hielten. Ungeachtet vieler Riickschlidge, hielt
Maiman an dem Material fest. Wissend, dass ihm seine Konkurrenten im eigenen Land und in
Russland dicht auf den Fersen waren, fasste Maiman seine Arbeitsergebnisse hastig zusammen
und reichte sie bei den renommierten ,,Physical Review Letters® ein. Doch dort lehnte man die
Veroffentlichung ab. Maiman lie8 sich nicht entmutigen. Er versuchte es anschlieBend bei
,Nature®, wo sein Artikel schlieBlich am 6. August 1960 erschien. Charles Townes sagte spéter,
dass es der wichtigste Artikel gewesen sei, der im letzten Jahrhundert in ,,Nature* erschienen war.
Doch die Lorbeeren fiir den Erfolg ernteten wie so oft andere. Im Jahr 1964 wurde die Erfindung
des Masers und des Lasers mit dem Nobelpreis ausgezeichnet. Zu den Geehrten gehorten Townes
und die Russen Prochorow und Bassow. Maiman, der sich inzwischen selbstindig gemacht hatte,
ging leer aus.

Uber die Griinde wird noch immer spekuliert. Erst viele Jahre spiter wurde Maimans
Leistung anerkannt und vielfach geehrt. Noch 1960 entwickelten die Forscher in Murray Hill
einen Laser, der erstmals kontinuierliche rote und infrarote Strahlung aussandte. Die Energie
wurde durch eine elektrische Entladung erzeugt, das Lasermedium war ein Gasgemisch aus
Helium und Neon. Wenig spater bauten Forscher den Stickstoff- und den Kohlendioxidlaser. Im
Jahr 1962 schuf Robert Hall von General Electric (New York) die erste Laserdiode. Es war ein
Festkorperlaser, der aus dem Halbleiter bestand und Licht im nahen Infraroten emittierte. Die
Halbleiterlaser begannen, nach dem man die Kinderkrankheiten beseitigt hatte, in den siebziger




Jahren den Markt zu erobern. Sie bilden heutzutage das Herzstiick eines jeden CDund
DVD-Spielers sowie jeder modernen Registrierkasse. Ob in der Unterhaltungsindustrie,
Telekommunikation, Chirurgie, Industrieproduktion oder in der Messtechnik — die Anwendungen
des Lasers sind heutzutage so vielfiltig wie die verschiedenen Lasertypen, die auf dem Markt sind.
Wihrend der kleinste Laser diinner ist als ein menschliches Haar, fiillen die leistungsfahigsten
Lasergerite ganze Hallen.

Attosekundenlaser erzeugen mittlerweile Lichtpulse, die weniger als eine Billionstel
Sekunde dauern. Damit lassen sich die extrem schnellen Vorgédnge in den Elektronenhiillen der
Atome verfolgen. Intensive Dauerstrichlaser vermessen — vom Boden oder vom Flugzeug aus —
die chemischen Vorginge in der Atmosphére. Die Liste liel sich noch beliebig weiterfiihren.
Keiner von den Laserpionieren hatte wohl eine Vorstellung von dem, welche
Anwendungsmoglichkeiten sich fiir den Laser erdffnen sollten. Im Jahr 1960 galt der Laser noch
als Losung eines Problems, das noch zu suchen sei. Fiinfzig Jahre spiter gibt es fast keine
technische und wissenschaftliche Fragestellung mehr, die der Laser nicht beantworten konnte.

2. Finden Sie russische Aquivalente zu folgenden technischen Begriffen.

1. die Blitzlampe a) TIOBBIIIICHHUE MEXaHUYECKOM POYHOCTH;
YIPOYHEHHE

2. die Lichtquelle b) TBEPJI0€ TEIIO

3. die Verstirkung C) (OTOBCIIBIIIIKA, IMITYJIbCHAS JIAMIIA

4, der Festkorper d) HCTOYHHK CBETA

5. elektrische e) uH]pakpacHple Jy4d; HH(PpaKpacHas dYacTb
Entladung CIEKTpa

6. das Infrarot f) SIBJICHHE

7. der Halbleiter 9) CBETOBAs BOJIHA

8. der Vorgang h) AIIEKTPUYECKHUH pa3psizt

9. die Lichtwelle i) MIOJTYTTPOBOTHUK

1. 2. 3. 4. 5. 6. 7. 8. 9.

3. Sind folgende Aussagen richtig oder falsch?Korrigieren Sie die falschen Siitze und machen
Sie den Berichten.

R/F AUSSAGEN

10. Theodore Maiman hatte den ersten funktionsfdhigen Laser gebaut, indem er
einen verspiegelten Rubinkristall mit einer hellen Blitzlampe beleuchtete

11. Mit der Erfindung des Lasers beschiftigten sich zur gleichen Zeit die
Gelehrten in den USA und in Russland.

12. Die Apparatur fiir infrarotes und sichtbares Licht wurde Maser genannt.

13. Als Medium fiir die stimulierte Emission von Lichtwellen wihlte Maiman ein
Gas aus Atomen.

14. Wegen seiner Konkurrenten lieB Maiman seine Arbeitsergebnisse moglichst
schnell veroffentlichen.

15. 1964 wurde Maiman fiir die Erfindung des Masers und des Lasers mit dem
Nobelpreis ausgezeichnet.

16. In den 70er Jahren begann der Laser seinen Siegeszug.

17. Heutzutage konnen mit dem Laser fast alle technischen und wissenschaftlichen

Probleme gelost werden.

4.Ubersetzen Sie die Satze ins Russische

1.Viele favorisierten ein Gas aus Atomen. Theodore Maiman setzte dagegen auf den
Festkorper Rubin — ein Material, das viele Forscher fiir ungeeignet hielten. Ungeachtet vieler




Riickschlage, hielt Maiman an dem Material fest.
2.Wissend, dass ihm seine Konkurrenten im eigenen Land und in Russland dicht auf den
Fersen waren, fasste Maiman seine Arbeitsergebnisse hastig zusammen und reichte sie bei den

renommierten ,,Physical Review Letters* ein.

3.Maiman lieB sich nicht entmutigen. Er versuchte es anschlieBend bei ,,Nature®, wo sein
Artikel schlieBlich am 6. August 1960 erschien.

5. Ergiinzen Sie die Siitze entsprechend dem Inhalt des Textes.

1. Im Jahr 1951 entwickelte der Physiker Charles Townes eine Apparatur,

3. Townes nannte seine Apparatur kurz
4. Die sowjetischen Wissenschaftler arbeiteten daran,

5. Das Material, an dem Maiman festhielt, war

6. Maiman fasste seine Arbeitsergebnisse zusammen und
7

8.

9.

Im Jahr 1964 wurden mit dem Nobelpreis ausgezelchnet
1960 entwickelten die Forscher einen Laser, der
Die Anwendungen des Lasers sind heutzutage so vielfiltig wie
10. Heutzutage gibt es fast keine technische und wissenschaftliche Fragestellung, die

6. Pacnonosxcume smansvt RUCbMEHHO20 NEPEEOOA 8 NPABUTILHOIL NOCIE008AMEIbHOCMU
BolieieHHe JJOTHYEeCKHX 4YacTeil opuruHaja. JlelleHnue TeKcTa Ha 3aKOHYCHHBIC CMBICIIOBBIC
OTPE3KHU - IPEIIIOKECHHS, a03a1lbl, TEPUOJIBI.

YepHoBoii nepeBoj Tekcta. [locnenoBarenbuas paboTa HaJ JOTHYECKH BBIACIEHHBIMU YaCTIMU
OpUTHHAJIA._

IlepeBoa 3aroJioBKa

3HAKOMCTBO ¢ OPUTHHAJIOM. BHUMaTEIbHOE YTEHHE BCEro TEKCTa C UCIOIh30BaHUEM, 110 MEpe
HaZOOHOCTH, pabo4yMX HCTOYHUKOB HH(OpPMAIMU: CIIOBapei, CIPaBOUYHUKOB, CIEIUATBHON
JTUTEPATYPHI.

IloBTOpHOE (HEOAHOKPATHOE) YTEHHE OPUIMHAJIA, CBEPKA €TI0 C BBHIINOJIHEHHBIM IEPEBOJOM C
1EJIBI0 KOHTPOJISI MPAaBWIILHOM TIEpeIau COJIepKaHUSI.

OxkoHYaTeJbHOE PeIAKTHPOBAHUE NEPEBO/Ia C BHECEHUEM MOIMPABOK.

7. Pacnonoxcume O0CHOBHbIE RpUHYUNRbL AHHOmMUpoeanusl mekcma 6 npaeuﬂbuoﬁ
nocneoosameibHOCmU.

Cikarast XxapaKTepUCTHKa MaTepuaa.

[IpeameTHas pyopuKa.

Kputnueckast orieHKa IepBOUCTOYHUKA.

Tema.

BrixonHble JaHHBIE HCTOYHHKA.

8. Hcnpasbme omudKu 6 3a161€HUU 0 RpUEMe HA padomy.

Mein Gehaltswunsch:. ..



Frithestmoglicher Eintritt ....
Sehr geehrter Herr.. .,

unter Bezugnahme auf Thre o.g. Anzeige mdchte ich mich bei Ihnen als Exportkaufmann mit
Erfahrungen im Maschinenbauvertrieb bewerben. Durch meine dreijéhrige Tétigkeit in der Firma
«...» habe ich spezielle Branchenkenntnisse gewonnen und verfiige iiber gute Verbindungen im
Ausland, die ich fir Ihr Unternehmen nutzbar machen kann.

Dariiber hinaus verfiige Ich iiber Fachkenntnisse auf den Gebieten:
Die englische und franzosische Sprache beherrsche ich verhandlungssicher.

Sollte meine Bewerbung fiir Sie von Interesse sein, stehe ich Thnen unter meiner privaten
Telefonnummer zur Absprache eines Bewerbungsgespriachstermins zur Verfligung.

Mit freundlichen Grilen
Unterschrift

Marktforschung
Absatzplanung
Marketing
Werbung
Erfolgskontrolle

9. Cocmaevme ouanoz u3z cnedyrOuiuUx peniuk.

— Womit begriinden sie die Anderung des Liefertermins? — Dariiber schreiben sie nichts.

— Worum bitten sie uns noch? — Sie bitten um eine Verschiebung der Zahlungen.

— Welche Griinde gibt es dafiir?

— Schicken Sie uns bitte Ersatzteile fiir Thren Traktor. — Die Ersatzteile dafiir bekommen Sie im
nichsten Monat.

— Wodurch erkldren Sie den Misserfolg der letzten Versuchsreihe? Darauf haben wir im Moment
noch keine Antwort.

— Sind Sie auch gegen unseren Vorschlag? — Nein, ich bin dafiir.

10. Hanuwiume annomayuio K npogheccuonanbHo-opueHmuposanHomy meKcmy.
Geschichte der Transportmittel

Moderne Transportmittel wie Autos oder Flugzeuge lassen uns glauben, Mobilitidt wére eine
Erscheinung der Neuzeit. Doch auch fiir die Menschen des Mittelalters gehdrte Beweglichkeit und
Flexibilitdt zum Alltag. Es sind vor allem die modernen Transportmittel, also Auto, Eisenbahn und
Flugzeug, die wir mit den Begriffen Mobilitit und Flexibilitat verbinden. Sich jederzeit von einem
Ort zum anderen bewegen zu konnen, gilt heute als notwendige Voraussetzung fiir ein
angenehmes Leben in Wohlstand. Doch was viele Menschen fiir ein Phdnomen der Gegenwart
halten, ist iiberhaupt nichts Neues. Zu allen Zeiten haben sich Menschen freiwillig oder
notgedrungen auf den Weg gemacht, auf der Suche nach einem besseren Leben oder auf der Flucht
vor einem schlimmeren. Die Geschichte der Transportmittel und Transportfahrzeuge ist fast so
lang wie die Geschichte der Menschheit. Seit den Menschen anfing logisch zu denken, musste er
Losungen finden Dinge zu transportieren. Der einzige Unterschied zwischen Frither und heute lag
in der Art der zu transportierenden Giiter. Transportmittel der frithen Geschichte waren einfache
Korbe und Gefdfe. Erst viel spiter, mit der Erfindung des Rades entstanden die ersten
Transportmittel als Transportfahrzeuge. Von nun an war der Mensch in der Lage zum Beispiel ein
leichtes Transportfahrzeug wie Handkarren zu bauen und zu nutzen. Ab diesem Moment
entwickelten sich die Transportmittel und Transportfahrzeuge zunichst nur langsam. Nachdem



zum Beispiel die Transportmittel im 15. Jahrhundert immer noch vorwiegend von Pferden,
Ochsen oder Personen gezogen wurden, kam mit der Erfindung der Dampfmaschine der Start in
die néchste revolutiondre Entwicklung in Sachen Transport. Ein weiters Highlight der
Entwicklung kam mit dem Einsatz von Verbrennungsmotoren. Aus unserem heutigen Leben
sind Transportfahrzeuge nicht mehr wegzudenken. Jeder nutzt sie und kommt ohne ihren Einsatz
nicht aus. Ganze Industriezweige leben ausschlieflich von der Herstellung von Transportmittel
wie PKW und LKW. Héndler bieten Fahrzeuge und Transportmittel zum Kauf und Verkauf an.
Transportmittel sind inzwischen auf die verschiedensten Anspriiche hoch spezialisiert

NPUNOXKEHUE 3

MeToauueckue yKasaHuA No OPraHU3aunm ayauTopHo U BHeayAUTOPHO paboTbl

MeTtoaunueckune yKasaH1A no camocToATe/ibHOW pa601e o6yqa|ou.mxc;|

CornacHo yyebHomy nsiaHy o6bem Balen camocTosTenbHOM paboTbl cocTasnsaeT He meHee 50 %
OT 06LEero Konn4ecTsa 4acos, OTBEAEHHOIO Ha ANCLUMNAMHY, YTO cnocobeTeyeT 6osiee ryboKkomy
YCBOEHMIO U3y4aeMoro Kypca, popmMMpPOoBaHMIO HaBbIKOB NCCNEA0BaTEIbCKOM PaboTbl U YMEHUIO
NPUMEHATb TEOPETUYECKME 3HAHMA Ha NPAKTUKE.

Buabl camocToATeNnbHoM paboTbl:

*BbIMO/IHEHME TEKYLLMX AOMALIHNX 3a4aHUI (YynpaXKHEeHWUs, NOArOTOBKA YTEHMA U aHaNu3
CoAEePKaHNA TEKCTOB O/1A Aa/IbHENLIEro 06CyKAEHMA Ha 3aHATUAX U T.4.);

epaboTa c TeCTaMu U BONPOCAaMM A/ CAMOMNPOBEPKMU;

*Mouck 1 06paboTka MHOPMaLUM C UCMOb30BAHUEM UHDOPMALNOHHO-KOMMNbIOTEPHbIX
TeXHONOTUM;

Pe3ynbTaTbl CAaMOCTOATE/IbHOM PaboTbl KOHTPOMPYIOTCA NpenoaBaTesIeM U YYUTbIBAIOTCA NpU
aTTecTaumm (3auyeT, ak3ameH). KOHTpoib NpoBoANUTCA B POpMe TECTUPOBAHWSA, ONPOCOB, NMPOBEPKU
NMUCbMEHHbIX KOHTPO/IbHLIX PaboT U T.4.

|l. CocTasneHue pesrome

Pestome urpaeTt orpoMHyo posb. XOpOLLO COCTaBNEHHOE pe3toMe AO/IKHO AaBaTb NOAHOe
npeacTaBneHue o Bawem obpasoBaHMM, TPYAOBOM OMbITE M KaYecTBax, YTOObl NOTEHLUMANbHbIV
pabotoaatens (employer) mor cyantb o Bawen kBanndpukaumm. OT YETKOCTU U MHPOPMATUBHOCTH



pe3tome BO MHOTOM 3aBUCAT Baluu WaHcbl BbITb NPUHATLIM Ha PaboTy uan y4éby. YacTo BMecTo c/oBa
“resume” (pestome) ucnonbaytot abbpesmaTypy CV (Curriculum Vitae), uto B nepeBose c naTbiHK
03HAYaeT «XO, KU3HUY.

Pe3tome 06bIYHO COCTOUT M3 CeAYIOLLMX OCHOBHbIX YacTel:

1. Nnunasa nupopmaumsa / Personal information
HanuwuTe nosHOCTbIO CBOE MMA U paMUnIO, yKaXKMTe agpec, TeniedoH (C Kogom cTpaHbl U ropoaa),
S/1IEKTPOHHYIO NOYTY.
3anomuuTe: B Poccum nma nuwwyT B popmate pamuaus + ums + om4yecmso (ecsau umeemcs), a B
aHIIOroBOPALLMX CTPAHAX — CHAYaa UMs, MOTOM NnepByto BYKBY OT4YecTBa (ecan nmeetcsa) u
damumanio.

2. Llenb / Objective
3ech cnefyeT yKasaTb He TONbKO KeNaemyto JOIKHOCTb, HO U 06BACHUTL B OHOM-ABYX
npeanoskeHuax, noyemy Bol — Hanbonee noaxoaauLas KaHaMaaTypa.

3. O6pasosaHue / Education
Hanuwwute, Kakoe (Kakne) yuebHoe 3aBeaeHne Bbl OKOHYMAK, NPWU STOM COKPaLLATb €ro Ha3BaHWe He
NPUHATO. TaKKe yKaxute GakynbTeT / MHCTUTYT, CNeumanbHOCTb, MECAL, U o4, OKOHYaHUA 1 CpeaHuii
6ann atrecrara.

4, OnbIT paboTbl / Work Experience nau Employment
B 3TOM NYHKTE NPMHATO YKa3biBaTb He bonee TPEX NocneaHUX mecT paboTbl. HasBaHMe opraHmMsauum,
CBOIO JO/IKHOCTb M NoapasnenieHne, B KOTOpom Bbl paboTanu, Hy»KHO NMCaTb NOJIHOCTbIO. TaKke
YKaXK1Te CBOM OCHOBHbIE AOMKHOCTHblE 06A3aHHOCTMU.

5. CneumanbHbie HaBbiku [/ Special skills

B AaHHOM pa3gene HeobxoaMMOo yKasaTb:

4 YPOBEHb KOMMbIOTEPHOM rPaMOTHOCTH;

4 3HaHWEe MHOCTPAHHbIX A3bIKOB U UX YPOBEHb;

v ONbIT BOMHCKOW CNYK6bl (€C/IN €CTb) M UMEET /1M OH OTHOLWIEHME K Npearnoiaraemo
pabore;

v Ha/IMuMe BOAUTENbCKUX NPaB M ONbITA BOXKAEHMS.

6. PekomeHpauum / References

Kak npasuno, cnegyet npefoCcTaBUTb MUHUMYM ABe peKomeHAaunn. OHU AONKHbI 6bITb OT
HaYaNbHUKOB, @ He OT KoJier. Hy)XXHO yKa3aTb KOHKPETHbIX lofel, KoTopblie MoryT Bac
peKkoMeHA0BaTb, NOJIHOCTBIO HANMCAaB UX UMSA, AOIXKHOCTb, MECTO PaboTbl U KOHTAKTHYIO
nHbopmaumio.

O6paseu, COCTaBJ/iIeHUA pe3tome Ha AHI/INICKOM Ai3blKe

Ha donxcHocme MApKemuH208020 Ha4as1IbHUKa

IRINA D. SMIRNOVA



37/2 — 378 Obychnaya St., St.-Perersburg
Tel. (home): + 7(095) 000-0000
Tel. (mobile): + 7 000-000-0000

E-mail: unknown@com.ru

OBIJECTIVE: A full-time position as a Market Analyst, where a motivated high-energy team player
capable of individual initiative with contribute to the efficiency and profitability of the company.

EDUCATION: September, 1991 — June, 1996: Institute of International Economic Affairs, Finance
Academy (Moscow).

WORK EXPERIENCE:
June, 1998 — present
Procter & Gamble, Junior Marketing Manager, Cosmetics department:

v'  register clients’ orders on the data base;

v'analyze the efficiency of sales;
Area of work: My duties are to provide the Head of Marketing Department with the relevant
information about the market of cosmetic goods in Moscow, about costs’ dynamics and to maintain
the client’ data base.

September, 1995 — June, 1998
Milling Ltd, Specialist in advertising and marketing:

v" Development of advertising strategy of the company;

v' Copywriting advertising information;

v Clients data base administration.
Area of work: During my work for Milling Ltd | developed advertising profile for the company, created its
corporate web site and conducted constant analysis of relevant markets in Russia.

SPECIAL SKILLS:

Languages: Russian — Mother tongue, English — fluent at the Advanced level, French — fluent at the
International level.

Computer literate: Windows 95/98/NT, Word, Excel, Access, PowerPoint, CorelDraw, HTML.
Clerical: Typing 20 wpm.

Other: A professional Internet user. Have a driving license and prepared to be as mobile as necessary to
provide the best performance.

REFERENCES: Available upon request.

O6pa3seL, cOCTaBNeHUA pe3lome Ha HEeMeLKOM fA3blKe
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Lebenslauf

Personliche Daten

Name: Iwan Iwanov
Geburtsdatum: 16.02.1979

Geburtsort: Rostov

Staatsangehorigkeit: Russische Foderation

Schulbildung

01.09.86 — 25.05.94 Allgemeinbildende Schule Ne 3 der Stadt Rostov
01.09.94 — 25.05.96 Allgemeinbildende Schule Ne 4 der Stadt Rostov

Studienzeiten

01.09.97 — 25.05.02 Studium an der Staatlichen Medizinischen Universitat zu Rostov.
Studiengang: Zahnmedizin.

Praktische Erfahrungen

03.07.2004 — bis jetzt Berufstatigkeit als Zahnarzt in der stadtischen Klinik Nr.14 der Stadt
Rostov
Sprachen Russisch Muttersprache

Englisch

Fortgeschrittenenkenntnisse
05.12.2010, Unterschrift

O6paszey uenesoro pestome Ha ppaHLLy3CKOM fi3biKe
IVANOVA Anna
12 rue Lénine
420047 Kazan

Russie



13/8/1991
+7 917 XXX XX XX
olga@jobijoba.com

CANDIDATURE POUR LE MASTER 1 LAEI SORBONNE-NOUVELLE

EXPERIENCES
Secrétaire bilingue
(Stage)
Chambre de commerce et de l'industrie
février 2013 - mars 2013 - Kazan (Russie)
- traitement administratif de dossiers
- réception des visiteurs et des appels téléphoniques
- planification des rendez-vous,
- enregistrement et gestion du courrier
- traduction ponctuelle
FORMATIONS
Langues étrangeres (anglais/francais)
septembre 2009 juin 2014
Master - Université linguistique d’Etat de Nijni Novgorod Dobrolubov - Nijni Novgorod (Russie)

Matieres principales : linguistique, civilisation, communication interculturelle

Diplome de fin d'études secondaires générales
septembre 1999 juin 2009

Niveau Bac - Ecole secondaire de Nijni Novgorod - Nijni Novgorod (Russie)

COMPETENCES
Pack Office
Adobe Photoshop

Adobe InDesign



SDL Trados

COMPETENCES LINGUISTIQUES
Russe - maternel

Frangais - courant

Anglais - courant

Allemand - scolaire

CERTIFICATIONS
DALF (Nlveau C1) - janvier 2014

TOEFL 90/120 - avril 2013

CENTRES D'INTERET

Piano (dipldme du conservatoire) - Natation (Brevet de natation100 meétres en brasse)

Pe3lome aBnaeTcA 4acTblo Npouecca yCTpOVICTBa Ha pa60Ty. Pestome n conposoguTenbHoe
NMNCbMO ABNAKOTCA NOJIE3HBIMU B Npouecce 6u3Hec - KOMMYHUKaUWKn nepea NMHTEPBbLIO C
npegnonaraembim pa60Top,aTeneM.

Pestome He A0/IKHO BbITb CIUWKOM ANNHHbBIM, A0/IXHO BbITb XOPOLLO NPOAYMAHHbIM, HEe
[ONIXKHO COAEP’KaTb IMILIHUX AeTanen.

Pestome MOXKeT 6bITb XPOHONOrMYECKUM, LieN1eBbIM, GYHKLUMOHANbHLIM MAU KOMBUHUPOBAHHbIM.
Moboe pestome, Kak NPaBuUIO, COCTOUT U3 CAeAYHOLWMNX Pa3aenos:

AHKeTHble AaHHble — NoJIHoe UMA, agpec, Homep Te.I'IEd)OHa.
¢OpMyl‘IVIpOBKa — YKa3blBaeTCA Uesib AaHHOIO 3aAB/1EHUA.

06pasoBa|-|Me — YKa3blBaeTCA HauMeHOBaHNE N MEeCTONO/10XKeHUE LWKO1 U YHUBEPCUTETOB, r4e Bbl
YYnnncb n COOTBETCTBYHOLWLMNE OATbl. YKasblBaeTcA KBafIl/Id)MKaLI,Wr'I, KOTOPYO Bbl NOs1y4ynan nocne
OKOHYaHMuA 06y'~IEHVI’r'I.

HPOd)ECCMOHaanaﬂ noAroToBKa — nNepeyvyncnaroTca BcCe BuAabl pa60T n ,D,OH)KHOCTeﬁ — OCHOBHbIX U1 NO
COBMECTUTENDLCTBY, U O6LLI,€CTBeHHaF| pa60Ta. YKa3blBaeTcA HAaMMEHOBaHWe 1 MeCTOMN0I0XeHue
OpraHusauunu, oata pa6OTbI, AO0/1KHOCTb U KPAaTKOE OnNncaHue obasaHHocTel. O6bI4HO B
XPOHO/1I0rM4eCKkom nopAagKke, Ha4ymnmHaaAa c FIOCﬂe,CI,HEI\;L

npaKTM‘-IECKMﬁ onbIT — NepeyvYncnarTca ymeHna, Hanpmmep, BoxxageHue aBTOMO6VI}1F|, MHOCTPAHHbIE
A3bIKKU C YPOBHEM B/N1aAeHNA, YyMeHNe pa6OTaTb C KOMnNbOTEPOM U T.A.



JInuyHble nHTepechbl — 06bl4HO UHTEPEeCYTCA OPraHN3aTOPCKMMU CcrnocobHoCTAMM M cnocobHoCTAMM
pa6OTaTb B KOMaHAe.

PekomeHpaTenu — umeHa, agpeca, tenedoHbl 2X 0Aei, KoTopblie Moran bbl AaTb PEKOMeHAAUMN U C
KOTOPbIMM HaA0 AOrOBOPUTHLCA 3apaHee.

Pestome He fOMKHO 6bITb O/MHHee 1-2 CTPpaHUL,. COI'IpOBO,D,VITeIIbHOG NMNCbMO OTNPaBAAETCA
BMECTE C pe3tome. YcnewHoe nncbmo pewaet 3 3agauu:

e MpuBJ/IEKAeT BHUMaAHUE;
e ybexpgaetr, 4YTO nNpeTeHAeHT ABAAeTCA MNOAXOAAWMIA KaHAMAATYPOW ANA  3aHUMAeMOol
[OOJI}KHOCTY;

e  BbI3bIBAET XKeNaHMe NPUrnacuTb Ha cobecegoBaHue.

Il. HanucaxHune conpoBoaANTENbHOIO NUCbMa

Bam Heobxo4MMO HanMcaTb MMCbMO O Npueme Ha paboTy Ha aHrIMACKOM A3bike? Takoe NMCbMO
Ha3blBaeTCSA CONPOBOANUTE/IbHBIM NUCbMOM pe3tome. ConpoBoAUTENIbHOE MUCbMO U pe3tome — 3To Te
ABa JOKYMEHTa, KOTopble Bbl A0NXHbI NepecnaTth B OTAE/N KaapoB KOMMaHUN, eCAU XOTUTE YCTPOUTLCA
Ha paboTy B Hee.

Pestome — 370 Balla genosas 6uorpadumsa, KOTopas ONUCLIBAET BCE BEXM BALLErO }KU3HEHHOTO NYTH,
KOTOpbIE TaK UM MHaye CBSA3aHbl C BalLMM [,e/10BbiM OMbITOM: 06pa3oBaHue, TPyL0BasA AeATebHOCTD,
HaBbIKW, AOCTUKEHWUA... HO 0 cocTaBieHUn 3pPEKTUBHOIO pestome Bbl y3HAAN U3 KOHTpoAbHOW Ne 1, a
ceiyac — 0 conpoBoAUTENIbHOM NCbMe (MMcbMe 0 Npueme Ha paboTy).

ConpoBoamMTesIbHOE MUCbMO Ha aHI/IMMCKOM f3bIKe [O/TIKHO MPOCTUMY/IMPOBATL MOTEHLMANBHOTO
paboToaaTens npurnacuTb Bac Ha cobeceoBaHMe, Ha KOTOPOM ByZEeT peLllaTbcs BOMPOC O Npueme Bac
Ha paboTy. Hago NOMHUTb, YTO Ha XOPOLUYIO paboTy Bceraa npeTeHAyeT MHOXECTBO /togein. U yke Ha
aTane otbopa pestome byaeT oTceaHa 60/blIaA YacTb NpeTeHAeHTOB. IPPEKTUBHO HANMCaHHOoe
COMPOBOAUTE/IbHOE MUCbMO YacTO CTAaHOBUTCA MPOMYCKOM Ha cobecejoBaHWeE, AaxKe ec/v Balle
06pa3oBaHWE M ONbIT YCTYNAKOT APYTUM.

ConpoBoauTenbHOE NMCbMO Ha aHFTMIACKOM A3bIKe J0/IKHO NOKa3aTb BallK IMYHOCTHbIE KayecTBa,
KOTOPble HEBO3MOXHO MOHATb U3 PE3IOME: XapaKTep, U3HEHHbIE LLeHHOCTU, MOTUBALMIO, MHOToe
ApYyroe, Aaxe rpamoTHOCTb M BEXANBOCTb. ONbITHbIN KaAPOBUK YMEET YMTaTb MEXKAY CTPOK
CONpoBOAUTENBHOMO NUCbMa.

B conpoBoauTenibHOM NUcbMe (MMCbMe O npueme Ha paboTy) Ha aHIIMIMCKOM fA3blKe Bbl 3aABAAETe
cBoemy byayliemy paboTofaTtesnto, YTo Bbl XoTenun bbl y Hero paboTtaTs, UTo Bbl 061aaeTe BCeMM
Heo6X0AMMbIMM KQYeCTBAaMU U YTO Bbl MPUIOKMTE MAaKCUMYM YCUIUI, YTODObI caenaTtb npeasiaraemyto
paboTy Ha Bbicliem ypoBHe. Ha camom aene, 3To Balle 3anaB/eHMe 0YeHb BaXKHO ana paboTtoaartens. U
yeM OHO BYAET UCKPEHHee, YEM IMOLMOHA/IbHEE, TEM HOJIbLUE LAHCOB, YTO OHO NPUBJ/IEYET BHUMAHUE U
BacC NPMMYyT Ha paborTy.

OcHoOBHble munbl COﬂpOBOdUMEﬂbeIX nucem K pesrome Ha aHanulickom A3viKe
MOXHO BblAeNnTb TPM OCHOBHbIX TUMA NUCEM O Npueme Ha pa60Ty Ha aHI/IMNCKOM A3bIKE:

Mncbmo-3anBKa. COI’IpOBO,CI,VITEﬂbHOE NMNCbMO K pe3tome BbICbl/1aeTCA B OTBET Ha pPeK/1aMHOE
06bABNEHME O BaKaHCUM B cpencreax MaccoBoW VIHd)OpMaLI,VIVI.



Mucbmo "no cosety". ConpoBoauTeNbHOE NMUCbMO M PE3IOME BbICbINAKOTCA MO COBETY APYroro
YyesI0BEKA, KOTOPbIN 3HAET, YTO B OpPraHM3aLUmMmM ecTb BakaHCHs.

Mucbmo-pasBeaka. MpeTeHAeHT BbICbIIAET MMCbMO O Npueme Ha paboTy u pestome B
OpraHM3aLuto, B KOTOPOM OH xoTes b6bl paboTaTb, B HaAEXKAe, YTO TaM HanaeTca BaKaHcus, "Ha yaauy".

Cmpykmypa conpoeodumesibHO20 NMUCbMA K pe3tomMe Uau nucbma o npueme Ha pabomy Ha
aHanulickom

1. Bawa KOHTaKTHasA MHpopmauma

NUma n ammnnna

Appec: ropog, 061acTb, NOYTOBbIN UHAEKC
Homep TenepoHa

Afpec 31eKTPOHHOM MOYTbI

2. [daTa

Muuwetca B popmate — September 15, 2012 nnun B popmaTte — 05 October, 2012

3. KoHTaKTHaa nHpopmauma pabotogatens (ecnv oHa ecTb)
NUma n pammnnna
HasBaHne KomnaHuu

Agpec: ropog, WTaT, NOYTOBbIN UHAEKC

4. Tema
OTOT 3/1IeMEHT CTPYKTYpPbl CONPOBOAUTENLHOIO MMCbMa MHOTAA ONyCKaeTcA.

OH nofcKasbiBaeT yMTaTeNto NMcbMa To, 0 Yem byaeT uatn peds B nucbme: RE: (BnucbiBaeTca BakaHTHas
JONKHOCTb).

Hanpumep:

RE: Office Manager

nnm

RE: Administrative Assistant (#12345).

LUndpbl B ckoboyKax yKasbiBaloT Ha HOMep 06bABAEHMA O BaKaHCUM B CPeACTBaX MacCOBOM
nHbopmauuu.

5. O6paweHune
Ecnu Bbl 3HaeTe UMA MeHeaKepa Mo Halimy, TO Balle obpalieHue A0MKHO 6biTb MPUMEPHO TaKUM:
"Dear Mr. Johnson,"

Y6eauTech, YTo Bbl 3HAETE NOA U 3BaHUe meHeaxKepa (Mr. — rocnoamH, Ms. — rocnoxa, Dr. — 4OKTop n
T.4.)

Ecnu Bbl HE 3HaeTe MMA MeHeKepa, TO A0MYCTUMbI Caeaytollme obpaleHus:



“Dear Hiring Manager,” — yBaxkaemblit MeHeKep No Hanmy,

“Dear Recruiting Team,” — poporaa peKkpyTUHr-KkoMaHaa Unu

“Dear (6cmasnsaeme ums KomnaHuu) Team”, — goporas KomaHaa (Takoi-To KomnaHum).
B KpaliHem cnyyae, B KauyecTse NPUBETCTBUA HAMMULLUTE CTAaHAAPTHYIO dpasy:

“To whom it may concern” —Tomy, KOro 3TO MOXeT KacaTbcs.

Ho, ctapaiTecb nsberatb 3101 dpasbl, T.K. 06e31MYeHHoe 0b6palleHne Bbi3bIBAeT Y Ye/l0BeKa
HeratTuBHble aMOLUUNN.

6. MNepBbIt ab3aL, Ballero conpoBoAUTeIbHOrO NMMCbMa Ha aHIINIACKOM

B nepsom a63au,e conposoaunUTeNIbHOrIo nNMcbMa Bbl AO/TXKHbI YNOMAHYTb A0/TXHOCTb, Ha KOTOPYHO Bbl
npeteHAayeTe, a TakXKe COCNATbCA HA UCTOYHUK, U3 KOTOPOTO Bbl Y3HAAM O BaKaHCUU. UICTOUHMKOM MOXKeT
6bITb cpeAacrteo MaccoBom MHd)OpMaLI,MM, nmbo 4yenosek, KOTOprl\;I 3HAET O BaKaHCUMW.

JIn6o, ecnmn 310 KacaeTtca cONPoBOAUTENLHOIO MMCbMa-pPa3BeaKkn, yNOMAHYTb O Ballem 60/1bLLIoM
»enaHuu paboTtaTb MMEHHO B 3TOM opraHusaumu. CTyAeHTY, TONbKO YTO 3aKOHYMBLUEMY UM
3aKaHuMBatloLemy obyyeHme, AONYCTUMO YNOMAHYTb 06 3Tom daKTe B nepsBom ab3aue
COMPOBOAUTE/IbHOTO MUCbMa Ha aHT/IMMCKOM fi3blIKe.

MepBblit ab3aL, He AONKEH NPEBbIWATb OLHOMO-ABYX KOPOTKUX NPEaOKEHMA.

Huke npeactaBneHbl HEKOTOPbIE pacnpocTpaHeHHble ppasbl B nepBom ab3aue conpoBoAUTENIbHOTO
MMUCbMa Ha aHTIMNCKOM A3blKe:

. I am writing to you in replay to your advertising in ... -  nuwy 8 omeem Ha sawly peKkaamy 8 ...(8
... cpedcmee maccosoli UHpopmayuu).

° I have just completed my final year at the University of ... - A MoabKo ymo 3aKoH4YUnA ...(...)
yHusepcumem.

° My name is Alex and | am a final year student at the ...- MeHs 308ym Anekc u A cmydeHm
nocnedHezo Kypca... (... uHcmumymay)

° My name is Alex and | am writing in response to your advertisement. - MeHs 308ym Anekc u A
nuwy 8 omeem Ha sawe obvasseHue.

. I was most interested to read your advertisement for ... - A 6bln 04eHb 3aUHMeEPECO8AH, Ko20a
npo4yumarn 8awy pexkaamy 8 ...(8 makom-mo cpedcmeae Mmaccosoli UHGhopmayuu).

. With reference to your vacancy for a ... - B ceasu c saweli eakaHcueli 044 ...(... cneyuaaucma).

° Please accept this letter as application for the ... position currently advertised in the ... -

Moxcanylicma, npumume 3mo MUCbMO KGK 3df8/eHUe Ha 3amelieHue 8aKaGHMHoU doamcHocmu ... ,
Komopas 6bin1a 06bA6AEHa 8 ...(8 ... cpedcmae maccosoli uHgpopmauuu).

. | was thrilled when my friend, Jack Faber, told me there was an opening for ... at your company. -
A 6bin 83807HOBAH, K020a moli dpye, xcex dalibep, pacckasasn MHe, YMo ecmb OMKPbIMAS 8AKAHCUSA
004 ...(... cneyuaaucma) 8 eaweli KOMIAHUU.

7. BTopoit ab3aL, conpoBOAUTENLHOIO MMCbMA Ha AHIIMIACKOM

OnulunTe BalUM HABbIKKM, TaNaHTbl UM AOCTUMKEHMSA, HO HE NepeycepacTByiTe. Bbibepute TonbKO
Nydwmre Tpu. NMoavyepKHUTE COOTBETCTBME BalUMX NPOdecCMOHabHbIX HaBbIKOB TPeboBaHMAM
npegnaraemoi BakaHcuu. Heob6XxoAMMO 06bACHWUTL NOYEMY Bbl — NYYLLMIA KAHANAAT Ha 3TY A0/KHOCTb.



° I'd like to give you a brief overview of my skills and experience. -  xomen 6bl dame eam
Kpamkuli 0630p MOUX HABbIKOS U Onbima.

° I am hardworking, analytical and like taking initiative. - A mpyodonaobus, uHuyuamuseH u
062100010 GHAAUMUYHBIM YMOM.

° | believe that my skill-set matches perfectly with your requirements. - A cuumaro, ymo moli
Habop HasbIKO8 UdeasnbHO coyemaemcs ¢ 8AWUMU MpebosaHUAMU.

° | think that my economic activities and a solid track record may be of interest to you. - A dymatro,
YUMo MOS 3KOHOMUYECKas 0esmesnbHOCMb U COAUOHbIU MOCAyHHOU Crucok moz2ym npedcmassisime
UHMepec 014 8ac.

. I'm confident that | am the employee you are seeking because | have all of the qualifications
outlined in your job posting. - A yeepeH, umo 8 compyOHUK, Komopoz20 Bl uweme, MOMomy 4mo y MeHs
ma Keanuguxkayus, Komopas o3sy4eHa 8 Bawem obvasieHuUU.

° The offered post presents an unusual interest to me as it belongs to the field in which | specialize.
- 3ma eakaHcusa npedcmasndem HeobbiyaliHbil UHMepec 075 MeHHA, MAK KAK OHA OMHOCUMCH K
obsiacmu, 8 Komopoli A cneyuanu3upyrocs.

. I have exceptional verbal and written communication skills. - A 06aadato uckaYUMenbHoIMU
YCMHBIMU U MUCbMEHHbIMU KOMMYHUKAMUBHbLIMU HABbIKAMU.

° I have driver's license and can drive rather well. - 1 umeto sodumersibcKue NPasa u Mmoay Hersa0xo
800uUMs.

° | know that my... (such and such qualities) would allow me to make a significant contribution
to the (Company Name) team. - A 3Hal, Ymo mMou... (MaKkue-mo Ka4yecmed) rno3eonsam mHe sHecmu
cywecmeeHHbili 8K100 8 KOMAHOY (MAKOU-Mmo KOMMIAHUU) .

° | believe | possess the right combination of...(such and such qualities)and...(such and such
qualities). - YeepeH, umo a obaadaro omauyHoli kKombuHayuel... (makoe2o-mo Kayecmesa) u (MmaKo2o-mo
Kayecmea).

8. 3aKNYNTENbHDBIN a63au, conposognTeNbHOrNro NMCbMa Ha AHT/IMMCKOM A3bIKe
YnomaHuTe cBoe pestome, AaVITe MM NOBOJA NPOYMUTaTb ero. [lonpocuTe BbI3BaTb Bac Ha CO6ECEAOBaHMe.

° Please take the time to review my resume. - [loxcanylicma, Halioume epems, 4mobbl
paccmompems mMoe pestome.

° I would enjoy an opportunity to talk with you to see where my skill set would be of the greatest
benefit to your company. - A 6bi ¢ yoogonbcmseuemMm noobuasnca ¢ Bamu, umobel noHams, 20e mou
Hasbiku 6ydym Haubonee nonesHsl 014 sawiell KOMAAHUU.

. As you can see from my resume, my experience and qualifications match this position's
requirements. - KaKk 8bl moxeme gudemb U3 MoOe20 pe3romMe, MOU onbim U Keaaupukayua
coomeemcmeayrom mpebosaHuaM smoli 8aKaHcuu.

° The attached resume details my extensive experience and training. - B npusnazaemom pesrome
nodpobHocMu Mmoe2o 06WUpPHO20 0MbIMa U M0O20MOBKU.

° At a personal meeting | would like to discuss with you how | will contribute to the continued
growth of your company.- lpu au4Holi ecmpeye A xomen 6bl 0bcyOums € 8aMU, KAK A Moay
cnocobcmeosame daneHeliemy pocmy Baweli komnaHuu.

. I can supply references from...if required. - Ecnu nompebyemcs, A mMoay npedocmasume
peKomMeHOayuu u3 ...(... opaaHusayuu).

. If you agree that my qualifications perfectly match your requirements, please call me at (111)
111-1111 to arrange an interview. - ECAu 8bl CO2/ACHbI, YMO MOA KeasaupuUKAyus erosHe

coomeemcmeayiom Bawum mpebosaHusM, noxcanylicma, no3eoHUme mHe Mo menegoHy (111)
111-1111, umobbl do2o80pumeca 06 UHMepPBLIO.



9. bnrarogapHocTb

Mocne 3akNOUMUTENBHOTO a63au,a no6naro,£|,apMTe meHegxepa no HaﬁMy:

° Thank you for your attention. — Cnacubo 3a sHUMaHUe.

. Thank you for your time.- Cnacu6o 3a Bawe gpems.

. | would be very grateful if you would consider my application - A 6bin 661 o4eHb 61a2000pEH,
ecnu Bel paccMmompume moe 3a58/eHue.

. Thank you for your help. - Cnacubo3zaBawynomoujb.

. Thank you for your early attention to this request. - 3apaHee 6s1a200apro 3a bbicmpsili omeem

Ha moto rpoceby.

. Thank you for your time, and | look forward to speaking with you. - Cnacu6o 3a nompa4yeHHoe
8pems, U A ¢ HemeprieHUeM #0y pa3zeosopa ¢ Bamu.

10. 3akntounTenbHas Bexxamsasa ppasa. MNocne aTon ppasbl CTaBUTCA 3anATas.

e Sincerely yours, - ickpeHHe Baw,
e Yours faithfully, - C yeaxceHuem,

o Very truly yours, - UckpeHHesaw,
e Respectfully yours, - CysaxceHuem,
e Sincerely, - C ysaxeHuem,

11. Noagnuce.

34ecb NMweTcA Bawe MMAa n d)aMM!'IMFI.

12. MpumeyaHue
B npumedaHunm o6bIMHO BNMUCHIBAETCA CCbIIKA HA NPUIaraeMoe K CONpOBOANTEILHOMY MUCbMY pestome
U/VMNu peKoMeHAaTe/IbHbIe MUCbMA:

° Enclosure: Resume - lNpunoxceHo: Pestome
° Enc: Resume - lpun: Pe3rome
° Enclosures: Resume three reference letters and proof of licensure. - [punoxceHue: pestome,

mpu peKomeHOamesbHbIX MUCbMa U M00mMeepxo0arowasa AUYeH3Us.

Examples of application letters

John Donaldson

8 Sue Circle

Smithtown, CA 08067

909-555-5555
john.donaldson@emailexample.com
Date

George Gilhooley

XYZ Company



87 Delaware Road

Hatfield, CA 08065

Dear Mr. Gilhooley,

I am writing to apply for the programmer position advertised in the Times Union. As requested, | am
enclosing a completed job application, my certification, my resume, and three references.

The opportunity presented in this listing is very interesting, and | believe that my strong technical
experience and education will make me a very competitive candidate for this position. The key strengths
that | possess for success in this position include:

| have successfully designed, developed, and supported live use applications
| strive for continued excellence
| provide exceptional contributions to customer service for all customers

With a BS degree in Computer Programming, | have a full understanding of the full lifecycle of a
software development project. | also have experience in learning and excelling at new technologies as
needed.

Please see my resume for additional information on my experience.

| can be reached anytime via email at john.donaldson@emailexample.com or my cell phone,
909-555-5555.

Thank you for your time and consideration. | look forward to speaking with you about this employment
opportunity.

Sincerely,
Signature (for hard copy letter)

John Donaldson

1. Sample Job Application Letter
November 30, 2010

Mr. Eduardo Ang

Gateway Mall

HRD Manager

E. Rodriguez, Cubao, Quezon City



Sir,
GREETINGS!

May | have the honor to apply as a sales clerk in your prestigious company as commensurate to my
qualification?

I am Janilo B. Sarmiento, single, 18 years of age, in excellent health and a resident of La Paz, Carmen,
Bohol. | am a freshmen college student taking up Bachelor of Elementary Education at Bohol Island State
University-Bilar. | can assure that | am diligent and flexible person and desirous to work in every
endeavor. | can guarantee that | would be an asset to your firm if given the opportunity.

Attached herewith is my curriculum vitae that outline my qualifications for further evaluation. Hope this
application values your interest. | would be gladly accepting the offered challenge with proper care.

With much gratitude, | wish to convey my heartfelt thanks for the attention you may give this
application.

| would be willing to be interviewed at your convenience and you can reach me through this mobile
number 09484197787.

Very Respectfully Yours,

JANILO B. SARMIENTO

Ill. MeToguuyeckme peKomeHaaunm No NnepeBoay TEKCTOB

an nepesoje TeEKCTOB NOMHUTE O chegyrolem:

1. TeKcT, npeaHa3HaYyeHHbI gna nepesoda, Heo6X0AMMO PAacCMaTPMBaTb Kak eaMHOe CMbIC/IOBOE
uenoe.

2. HauvHaTb nepeBof HaAO C HasBaHMA TeKcTa. OAHAKO, ecnu nepeBof 3arnaBuA Bbi3biBaeT
3aTpyAHEHMA, ero0 MOXKHO OCYLLECTBUTbL NOC/E NepeBoaa BCEro TEKCTa.

3. [pexae 4em NepeBoAmUTb TEKCT, BHMMATE/bHO MPOYTUTE €ro, CTapascb MOHATb ero obuiee
cofep)KaHue M HanpaBneHHOCTb. ObpallaiTe BHUMAHWE Ha MHTEPHALMOHA/IbHbIE CNOBA, Peasnu, 4aTbl
nT.A.

4. TpouwTaliTe Becb TEKCT, NpUCTynaiTe K nepesBody OTAE/bHbIX MpeasoKeHnin. [MoHATb
npesgsioXKeHne — 3HAYUT BbIICHUTb HE TOJIbKO 3HaYeHME KaxKAoro C/10Ba, HO M YCTaHOBUTb, B KAKOM CBA3U
Haxo4ATcAa ApYyr C Apyrom cinosa. He cnefyeT BbINUCbIBATb C/10Ba Cpa3y M3 BCEro TEKCTa, TaK KaKk O04HO
M TO }Ke C/I0BO YaCTO MMEET HECKOJIbKO 3HAaYEHUI, KOTOpbIe He NoAXOAAT AN AAHHOTO TeKCTa.

5. MepBOHaYa/bHbIA NepeBos, MOXKET bbiTb LOCNOBHbIM, 0bneryatowmm NnoHMMaHMe OCHOBHOTMO
CMbICNa TeKcTa. 3aTeM cneayer NPUCTYNUTb K ero CTUAUCTUYECKOW, nnTepaTypHoii 06paboTKe, Ans Yyero
Hago noabupaTtb CNOBa M C/I0BOCOYETaHUs, Hambosiee 4YeTKO nepefarowme CMbICA NepeBoaANMOro
TeKkcTa. MNepeBog, A0MKEH ObiTb TOYHbLIM, @ He ByKBa/ibHbIM, AOCAOBHbIM. TOYHOCTb MepeBofa — 3TO



KPaTKOCTb, BbIPa3UTENIbHOCTb, J/IOrMYECKana MOCNeA0BaTe/IbHOCTb, YETKOCTb W3/I0KEHUA TeKcTa
opurMHana M COOTBETCTBME €ro HOPMam PYCCKOro /iMTepaTypHOro fA3sblka. ByKBasbHbl MNepesos
CBOOMTCA K MeXaHM4YecKol NoACTaHOBKE PYCCKOro C/10Ba BMECTO aHIIMMCKOro 6e3 yyeta ero cBasu B
npeanoXeHUn, 4To 06bIYHO NPUBOAUT K 6ECCMbIC/INLE U MCKAXKEHMIO CMbIC/Ia NEPEBOANMOrO TEKCTa.

Mpn nepesoae fonycKkaeTca:

a) W3MeHeHWe NopAAKA C/I0B B NPEANOKEHUN

b) nepeHoc oTAENBHOrO CNOBa M3 OAHOIO NPEAJSIONKEHUSA B APYTOE,

c) obbeauHeHue AByx Unu bonee NpegoKeHU B 04HO AU HaobopoT

d) pobasneHMe OTCYTCTBYIOLWMX B TEKCTE CNOB, HO TPebyeMbIX NO CMbICAY OB U, HA060POT,
onyLLeHWe OTAENbHbIX C/IOB OPUrMHANBbHOTO TEKCTA HA PYCCKOM A3bIKE,

€) 3ameHa 0AHOI YacTu peun apyrom

Mpu Nnepesoae Nonb3yNTeCHh C/I0BAPEM.
YT06bI paboTa co cnoBapem He OTHMMAIa MHOTO BPEMEHM, creayeT:

v XOPOLWO 3HaTb a1daBUT , TaK KaK CN0Ba Pacro/ioxKeHbl B anpaBUTHOM NOPALKE He TO/IbKO Mo
nepsoii byKse, HO M MO BCEM MOCAEAYIOWMM;

v NOMHUTb, YTO CNOBA AaHbl B UX UCXOAHON dopMme, T.e. rNarobl — B UHGUHUTHMBE,
CYLLECTBUTENbHbIE — B 0BLLEM Najeke, eAMHCTBEHHOM YMCe, MPUAaraTesibHoe — B NOIOXUTENbHOM
cteneHu. MNocne Kaxkaoro cioBa B CN0Bape UCMONb3yeTca CoKpalleHne, obo3Havalollee
NPUHAANENKHOCTb C/10Ba K OnNpeAeieHHOM YacTu peyn.

adjective a. npunaratenbHoe
adverb adv. Hapeuune
conjunction Cj. coto3
noun n CYyLLECTBUTENBHOE
numeral num yncauTencHoe
plural pl MHOYEeCTBEHHOE YMCNO
preposition prep npeanor
pronoun pron MeCToMMEHUE
verb v rnaron

Cneayet noMHuUTb!!!

Henb3sa 3noynoTpebnsaTb on-line nepeBoa4mnkamu, a ecim UCNoNb3yeTe MX, TO HeobxoanMa cepbesHasn
peaakTypa nepesegeHHoro Tekcralll

Tak, Hanpumep, Google Translate (http://translate.google.com/) — 3To cnucTtema cTaTMcTUUYECKOro

MalWKWHHOIO nepesoaa, YTo O3HaA4aeT, YTo GT-cucrema He dHaNN3NPYyET CUHTAKCUC TEKCTA HA OCHOBe
KaKUX-TO CTPYKTYPHbIX Npasu. OHa BblgaeTt Hambonee BepOﬂTHblﬁ nepesoa npeanoxeHna nam chosa,
OCHOBaHHbI HA CTAaTUCTUKE HAKOMJIEHHbIX Ye/I0BEYECKNX nepesoaos. B ocHoBe aHanusa npu aTom
YaCTO N1eXaT KOPOTKME UeNnOoYKN BCero N3 HECKOJIbKNX CNOB. DTO O3HAYaEeT, YTO Korga cucTeme He
XBaTaAET AaHHbIX AN1A KOMNNEKCHOTO CTaTUCTUYECKOTO aHa/1M3a UK Koraa B A3blKaX OpUrnHaia m
nepesoa CywecrBeHHO pa3qinvyaeTca nopAaoK C/10B, TO GT BblgaeTt Tapa6apu.|,MHy nan npocTto
NnepeHoCUT B NnepeBo 1e C/1I0Ba OpUrnMHana, ona KOToOpbiX 'y HEE HET nepesoa.


http://translate.google.com/

IV. PaboTta Haa Aoknaaom / BbicTynieHUEM

JoKnapg, cornacHo To/JIKOBOMY C/IOBapto pycckoro sA3bika [.H. Ywakosa: coobuieHune no
3aJaHHOM Teme, C Lie/1bio BHECTU 3HAHUA U3 AONOJIHUTE/IbHOM NUTEepPaTypbl, CUCTEMATU3NPOBATD
MmaTepua, NPOUNNKOCTPUPOBATL NPUMEPAMU, PAa3BUBATb HABbIKM CAMOCTOATE/IbHOM PaboTbl C HAy4YHOM
nTepaTypoi, No3HaBaTe/IbHbI MHTEPEC K HAy4YHOMY NO3HaHMI0. Tema AoKnaga A0/XKHa ObITb
COr/lacoBaHHa ¢ NpenojaBaTesiem U COOTBETCTBOBATb Teme y4ebHOoro 3aHaATUSA. MaTtepuanbl Npu ero
NoAroToBKe, AONKHbI COOTBETCTBOBATb HayYHO-METOANYECKMM TpeboBaHMAM By3a U ObITb YKa3aHbl B
Aoknage. Heobxoammo cobatoaatb pernameHT, OroBOPEHHbIM NPU NoayvYeHnn 3aaaHuna. Maactpaunm
[0/13KHbI 6bITb 4OCTATOYHbIMW, HO HE Ype3MepHbIMKU. PaboTa CTyaeHTa Haa, A0KAaA0oM-Npe3eHTalmeln
BK/IlOYAET OTPabOTKY YMEHUsA camocToaTeIbHO 0606LaTh MaTepman U AenaTb BbIBOAbI B 3aK/HOYEHMUH,
YMEHMA OPUEHTMPOBATLCA B MaTepuane 1 0TBEYATb HA AOMNOJIHUTEIbHblE BONPOCHI C/yLlaTene,
O0TpabOoTKy HAaBbIKOB OPATOPCTBA, YMEHUA NPOBOANUTb AUCMYT. JOKNAAYNKU OONKHbI 3HATb U YMETb:
coobuaTh HOBYIO MHPOPMALMIO; UCMOJIb30BaTb TEXHUYECKUE CPEACTBA; XOPOLLIO OPUEHTUPOBATLCA B
TemMe BCEero CEMMHAPCKOro 3aHATUA; ANCKYTUPOBATb M BbICTPO OTBEYATb Ha 3aZaHHbIE BOMPOCHI; YETKO
BbINONHATL YCTAHOB/IEHHbIN pernameHT (He 6onee 10 MUHYT); UMETb NpeAcTaBAEHME O
KOMMNO3WULMOHHOWN CTPYKTYpe AOKNaAa U ap.

CTpYKTypa BbiCTyn/ieHuA. BcTynneHve nomoraeTt obecneymTb ycnex BbiCTynaeHMs no toboi
TeMaTuKe. BCTyniieHne AOMIKHO COLep KaTb: Ha3BaHWe, COOOLLEHNE OCHOBHOM NAEWN, COBPEMEHHYHO
OUEHKY NpeaMeTa U3N0KEeHNA, KpaTKoe NepeduncieHne paccmaTpmMBaembiX BOMPOCOB, KUBYIO
WHTEpecHyto popMy U3N0KEHUSA, aKLLEHTMPOBAHME BHUMAHWUA HA BaXKHbIX MOMEHTaX, OPUrMHAIbHOCTb
nogxona. OCHOBHaA YacCTb, B KOTOPOM BbICTYNatOLWMIA fOIXKEH FyOOKO PacKpbITb CYyTb 3aTPOHYTOMN TEMBbI,
06bI4YHO CTPOUTCA NO NPUHLMMY OTYETA. 3a43a4a OCHOBHOM YacTW — NPEACTaBMTb A0CTAaTOYHO AAHHbIX
AN TOro, YTo6bl CAyLLIATENIN 3aMHTEPECOBAIUCL TEMOW M 3aX0TE/IM 03HAKOMUTLCA C MmaTepuanamu. Mpu
3TOM JIOTMYeCcKas CTPYKTYpa TeopeTnyeckoro 6,10Ka He A0/1XKHbI AaBaTbCs 6€3 Harna4HbIX Nocobuii,
ayAno-BU3YyasbHbIX U BU3YaNbHbIX MaTEPUAOB. 3aK/loYeHne - ACHOE, YETKoe 0606LeHMe 1 KpaTKue
BbIBOZbI, KOTOPbIX BCErAa *KAYT CAyLLIATENN.

V. NoarotosKa npeseHTaumi

Mpe3eHTaums, COrNacHo TOKOBOMY C/10Bapto pyccKoro sisblka [.H. Ywakosa: cnocob nogaum
MHPOPMaLUK, B KOTOPOM MPUCYTCTBYHOT PUCYHKM, doTOrpadun, aHmmauma un 3syK. s noarotoskm
npeseHTaLMn pekomeHayeTca ncnonb3osatb: PowerPoint, MS Word, Acrobat Reader, LaTeX-oBckui
nakeTt beamer. Camas npocTtan nporpamma gas co3gaHus npeseHTtaumn - Microsoft PowerPoint. na
NoAroToBKM Npe3eHTaummn Heobxoanumo cobpatb n 06paboTaTb HavabHYO MHGOPMaLMIO.
MNocnepoBaTenbHOCTb NOATOTOBKU Npe3eHTauum:

1. YéTKo chopmMynnpoBaThb LEeNb NPE3eHTaLMK: Bbl XOTUTE CBOKO ayAUTOPUIO MOTMBMPOBATD,
y6eauTb, 3apasnTb Kakol-To naeein nam npocto GopmanbHO OTYUTATbLCA.

2. OnpenenvTb KakoB byaeT GopmaT NpPes3eHTaLMN: }KUBOE BbICTyMNIeHe (Toraa, CKobKo byaeT
€ro NPoAO0/IKUTENIbHOCTb) MW 3NEKTPOHHAA PacCbl/Ka (KakoB ByAeT KOHTEKCT npe3eHTauum).

3. OTOﬁpaTb BCHO coAepXKaTe/IbHYHO 4acCTb A4 Npe3eHTalMn U BbICTPOUTb JIOTUYECKYHO LLEMNOYKY
npeacraBneHuA.

4, OI'IpeAEJ'IVITb K/1lo4eBble MOMEHTDI B COAEPHKAaHUN TEKCTA U BbIAE/TUTD UX.



5. OnpeaenvTb BUAbI BU3yanm3aummn (KapTMHKK) ana oTobpaxkeHns UX Ha cnaigax B
COOTBETCTBUM C NOTUKOMW, LLesIbio U cneumdmrKoit matepmana.

6. Mopobpatb gu3aliH n dopmaTnpoBaTb cnarabl (KOANMYECTBO KAPTUHOK M TEKCTA, UX
pacrnofioXKeHue, UBET 1 pasmep).

7. HPOBepMTb BU3yaJ/ibHOE BOCNPUATUE NpEe3EeHTAUNN. K Bngam BN3yannsaunmm OTHOCATCA
UNNKCTPpauuun, 06pa3b|, Anarpammeil, Ta6IWILI,bI.

Mﬂﬂl’OCmpGL{UFI - npeacraBaneHne peasibHoO CyweCcTBYHOLWEro 3pnTeaibHOro pAaaa.

Ob6passl - B OTINHME OT UANKOCTPaUMI - meTadopa. VX HazHavyeHue - BbI3BaTb IMOLMIO U cO34aTb
OTHOLLEHWE K Hell, BO3A4EeNCTBOBaTbL Ha ayauTopuio. C NOMOLLLbH XOPOLLO NPOAYMAHHbIX 1
npeacrtassgembix 06pa3oB, MHGOPMaLIMSA MOXKET HaZl0/IF0 OCTATbCA B NAMATU Ye10BeKa.

Juazpamma - BU3yanm3auma KoMYECTBEHHbIX M KaUeCTBEHHbIX cBA3el. X ucnonb3yloT ans
ybeantenbHOM AeMOHCTPaLUKN AaHHbIX, 415 MPOCTPaHCTBEHHOTO MbILUNEHWUA B AOMONHEHNE K
JIOTMYECKOMY.

Tabauya - KOHKPETHbIW, HArNAAHbIN M TOYHBIM NOKa3 AaHHbIX. EE OCHOBHOE Ha3HaYeHue -
CTPYKTYpUpPOBaTb MHPOPMaLMIO, YTO MOpon oberyaet BOCNPUATME AAHHbIX ayaUTOPUEN.

MpaKTnyeckne coBeThbl MO NOArOTOBKE NpPe3eHTal MM roTOBbTE OTAE/IbHO: NeYaTHbI TeKCT +
Cnaiabl + pasaaToyHbI MaTepwan; cnaiabl - BU3yanbHas nogadva MHGopMaumm, KoTopas AO/KHA
coaepKaTb MUHUMYM TEKCTa, MaKCUMMYM M306paskeHni, HECYLLIMX CMbIC/IOBYIO Harpy3Ky, BbIriaaeTb
HarnaAHo U NPOCTO; TEKCTOBOE COAEPKaHNe Npe3eHTaLMn - YCTHaA peydb UAU YTEHUE, KOTOPanA A0NXKHa
BK/IIOYATb apryMeHTbl, GaKTbl, LOKA3aTeNbCTBA M SMOLUM; pEKOMEHAYEMOE YnCao cnaipos 17-22;
obs3atenbHaa MHGopmaLma ANA NpeseHTauun: Tema, paMmnana U MHMLMaNAbI BbICTYNaoLWEro; naaH
co0bLEeHNA; KpaTKNE BbIBOAbI U3 BCEFO CKa3aHHOMO; CMIUCOK MCMNO/b30BaHHbIX MCTOYHWUKOB;
pa3faTouHbIi MaTepuan - AoKeH obecneymBaTb Ty XKe ryOUHY 1 0XBaT, YTO M KUBOE BbICTYMN/IEHME:!
noam bonblie AOBEPAOT TOMY, YTO OHM MOTYT YHECTU € cOBOoM, Yem ncUe3aloWmnM M306paXKeHnam,
cnoBa u cnaiiapl 3abbiBatoTCA, a Pa3AaToOUHbI MaTepuan 0cTaeTca NOCTOAHHbIM OCA3aeMbIM
HanoOMWHaHWEM; pa3gaToYHbI MaTepuan BaXKHO pa3faaBaTbh B KOHLE Npe3eHTauun; pa3gaToUHblii
MmaTepuanbl AOMKHbI OTIMYATLCA OT CNANA0B, AONKHbI OblTb 6oIee MHPOPMATUBHBIMM.

KomnbloTepHY0 Npe3eHTauuio, CoONPoBOMKAAMOLLYIO BbICTYN/IeHWe A0KAaAUYnNKa, yaobHee Bcero
NoAroToBUTL B Nporpamme MS Power Point. MpeseHTaumaA Kak AOKYMEHT npeacTasaseT cobol
nocieA0BaTeNbHOCTb CMEHALWMX APYT APYra CNAWAOB - TO CTb 3/IEKTPOHHbIX CTPAHWYEK, 3aHUMAOLLMX
BECb 3KpaH MOHUTOpa (6€e3 NpMCyTCTBMA NaHenel nporpammsl). Halle Bcero 4eMoHCTpaums
NpeseHTaLMm NpoeLmpyeTca Ha 60NbLIOM 3KpaHe, peXke — pa3faércs cobpaBLUIMMCA KaK NeYvaTHbIN
maTtepuan. KonnyecTso cnaliloB afeKBaTHO COAEPMKAHMIO U NPOAOIKUTENBHOCTU BbICTYNNEHUSA
(Hanpumep, oA 5-MUHYTHOTO BbLICTYM/IEHNA PEKOMEHAYETCA UCNO/Ib30BaTb He 6osiee 10 cnaingos).

Ha nepsom Cﬂaﬁ,ﬂ,e obAsaTenbHO npeacrtaBnAeTCcA TeMa BbICTyn/1eHUA U cBeaeHNA 06 aBTOpax.
Cnep,yrom,me Cﬂaﬁﬂ,bl MOXHO NoAroToBUTb, UCNOJIb3YA ABE pPa3/iInyHble CTpaTermn X NOArotToBKu:

1 cTpaTterus: Ha cnangbl HAHOCKTCA OMOPHbIM KOHCMEKT BbICTYNAEHWUS U KNHOYEBbIE C/I0BA C TEM,
yTOObI M0/1Ib30BATLCA MMM KaK NAaHOM A5 BbICTYN/IeHMA. B 3TomM cayyae K cnaigam npeabasasatoTca
cheayrowpe TpeboBaHMA: 06BbEM TEKCTa Ha cnaige — He 60/blue 7 CTPOK;
MapKMPOBaHHbIN/HYMEepPOBaHHbIN CMIMCOK COAEPKUT He Bonee 7 3N1eMeHTOB; OTCYTCTBYHOT 3HaKK



MYHKTYaLMUKN B KOHLLE CTPOK B MapKUPOBaHHbIX U HYMEPOBaHHbIX CMIUCKaX; 3Ha4YMMas MHdopmauma
BblAeNAeTCA C MOMOLLbIO LBeTa, Kerna, addexkTos aHumaumn. Ocobo BHUMaTEIbHO HE0BX0ANMO
NPoBEpPUTbL TEKCT Ha OTCyTCTBME OWMBOK M oneyaToK. OcHoBHaA ownbKa nNpu Bbibope AaHHOM cTpaTerm
COCTOWT B TOM, YTO BbICTyNaloLLME 3aMEHSAIOT CBOIO peyb YTEeHNEM TEKCTa CO C/1lailnaos.

2 cTpaTerua: Ha cnainabl nomeltaetca GpakTnyeckuii matepman (Tabamubl, rpadukn, dotorpadum
M Mp.), KOTOPbIN ABAAETCA YMECTHbIM U AOCTaTOYHbIM CPeACTBOM HArASAHOCTM, MOMOTAeT B PaCKPbITUK
CTEeP’KHEBOW MAeN BbICTYNNeHUA. BbibpaHHble cpeacTBa BM3yanmsaumm MHGopMaumm (Tabanubl, CXxembl,
rpaduKM 1 T.4.) COOTBETCTBYIOT COAEPMKAHUIO BbICTYNIEHUS. B 3TOM cnyyae K cnaigam npeabaBastoTca
cheayrowpe TpeboBaHMA: MaKCMMaibHOE KOINYeCTBO rpadmyeckoin MHbopmaLmMmn Ha ogHOM cnange — 2
pucyHka (boTorpadumm, cxembl 1 T.4.) C TEKCTOBBIMU KOMMEHTapmUaAMK (He 6oniee 2 CTPOK K Kaxgomy).
Hanbonee BaxkHaa nHGoOpMaLMA LONKHA PacnofaraTbCa B LEHTPE 3KpaHa.

OcHoBHas owKnbKa npu BblIbope 4aHHOW CTPATErMmM — KCOPEBHOBAHMEY CO CBOUM
WNIOCTPATUBHbIM MaTepPUanoBs (ayanuTopmum He NpeaoCcTaBAAETCA AOCTaTOYHO BPEMEHMU, YTOObI
BOCMPUHATb MaTepunan Ha cnangax). O6bluHbIN cnang, 6e3 adpdeKToB aHMMaLMK AOIKEH
LEMOHCTPMPOBATLCA HA 3KpaHe He meHee 10 - 15 cekyHA. 3a meHbllee Bpemsa NPUCYTCTBYOLWME HE
yCrneeT 0CO3HaTb coAepkaHue cnainaa. Ecnm kakaa-To KapTUHKa NoABMAACh Ha 5 cekyH, a MOTOM TyT Ke
CMeHMNachb ApPYyron, To ayamtopusa byaeT cuntaTthb, YTO AOKNAAYMK eé nogroHsaeT. O6paTHoro
(no3utnBHOro) apdeKTa MOXKHO AOCTUTHYTb, €C/IU AOKNAAYMK  NPOSUCTBIBAET MHOMKECTBO CNalia0B
CO CNOXKHbIMM TabAnLLAaMM U gUarpammamu, roBopsa Npu 3Tom «BoT TyT NnpuBeAEH pasHoOro posa
scriomoz2amernbHblli MaTepuasn, Ho A ero Xo4y NponycTUTb, YUTOObI HE NepPerpyXaTtb BbICTyN/eHUe
nogpobHoctamm». MNpaBga, TakoM NPUEM AeNaTb B HaYase N B KOHYE Npe3eHTaLmMm — PUCKOBAHHO,
ONTUMaNbHbIM BaPUAHT — B CEPeANHE BbICTYNIEHMUS.

Ecnv Ha chaitge NnpuBoANTCA CNOXKHaA Anarpamma, eé HeobxoAMmo nNpeaBapuTb BBOAHbIMU
cnosamu (Hanpumep, «Ha aToi guarpamme NPMBOANUTCA TO-TO M TO-TO, 3€/1EHBIM OTMEYeHbl NoKa3aTeu
A, cMHUM — NoKasaTtenn b»), c Tem, YTobbl AaTb BpeMA ayauTOpMM Ha eé PacCMOTPEHME, a TO/IbKO 3aTem
NpUCTYnaThb K eé obcyKaeHuto. Kaxkablit cnaing, B cpegHem A0MKeH HaX04MTbCA Ha SKpaHe He MeHblue
40 — 60 cekyHp, (6e3 yuéTa BpeMeHM Ha C/ly4ainHO BO3HMKLWee obcyxaeHune). B cBA3n € aTUM nydlle
HaCTPOUTb NPe3eHTaLMI0 He Ha aBTOMATMYECKUIA NMOKas, @ Ha CMeHyY C/1ai40B CaMUM AOKNAAUYMKOM.

Ocob0 TUWaTelbHO HE0bX0A4MMO OTHECTUCH K OghopMseHUIo npe3eHmayuu. na Bcex cnaigos
npe3eHTaLMM No BO3MOMKHOCTU HEOBXOAMMO NCMONb30BaTb OAUH U TOT e WabaoH opopMNeHns, Kerib
— ANA 3ar0/I0BKOB - HE MeHblUe 24 NyHKTOB, AN MHPOPMaLUK - He meHee 18. B npe3eHTaLmMaX He
MPUHATO CTaBUTb NEPEHOCHI B CI0BaX.

MoaymainTe, He OTBAIEKalTE NN Bbl CyLUATEIeN CBOEN Ke Npe3eHTaumen? ApKkue Kpacku,
C/IOXKHble LUBETHbIE NOCTPOEHMUA, USNULLHAA aHUMaLWA, BbINPbIFMBAIOWMIA TEKCT UAN UANIOCTPALMA — He
camoe nyullee AOMNoJHeHUe K HayYyHOMY AoKnagdy. TaKkKe HexenaTe/ibHbl 3ByKoBble 3G DEKTbI B X04€
AEeMOHCTpaLMmM npeseHTauumn. Hannydlummm aBAstoTCa KOHTPAcTHble LeTa GoHa 1 TeKcTa (6enbiii poH —
YEPHbIIN TEKCT; TEMHO-CUHUI POH — CBETNO-KENTbIN TEKCT U T. 4.). Jlyulle He CMeWwnBaTb pasHble TUMbI
wpndTOB B 04HOM Npe3eHTauMn. PekomeHayeTcs He 310ynoTpebaaTe NPONUCHbIMKU ByKBamu (OHM
UYNTAKOTCA XYKE).

HeKoHTpacTHble cnangpl 6yayT CMOTPETHCA TYCKABIMU U HEBbIPA3UTENbHbIMU, OCOBEHHO B
CBET/bIX ayauTopuax. [lna nyyiiein opMeHTaumumn B NpeseHTaummn no Xxoay BbiCTYNNEHUA ydlle
NPOHymMepoBaTb cnanapl. enatenbHo, YTobbl Ha cnagax 0cTaBaAUCh NOAA, He MeHee 1 CM € Kaxaoi
CTOPOHbI. BcnomoraTtenoHaa nHpopmauma (ynpasastoLime KHOMKK) He A0NXKHbI Npeobnafatb Hag,
OCHOBHOW MHbOpPMaLMEN (TEKCTOM, UANOCTpauuamm). Mcnonb3oBaTb BCTPOEHHbIEe 3P deKTbl aHMMaLUUK



MOMHO TO/IbKO, Korga 6e3 aToro He 060ITUCL (Hanpumep, NocieoBaTelbHOE NOABAEHWNE 3/IEMEHTOB
anarpammsl). s aKLEHTUPOBaHUSA BHUMAHMA HA KAaKOM-TO KOHKPETHOM MHbOPMALUK cnaiaa MOXKHO
BOCMO/1b30BATbCA 1A3€PHOM YKA3KOM.

[unarpammebl roToBATCA C UICNONb30BAHNEM MACTepa guarpamm TabanyHoro npoueccopa MS
Excel. [1nA BBOAA YMCNOBbIX JAHHbLIX UCNONb3YETCA YNCAOBOM GOPMAT C pasaenmTenem rpynn paspasos.
Ecnun gaHHble (nognucy AaHHbIX) ABAAKOTCA A4POBHBIMM YMCAAMM, TO YUCIO OTOBPAXKAEMBbIX AECATUYHDBIX
3HAKOB A0J/IKHO 6bITb OAMHAKOBO A1A BCEW rPYNNbl 3TUX AaHHbIX (BCEro paaa noanucei AaHHbIX).
[aHHble N NoaNUCK He AO0MXKHbI HaKNa4blBAaTbCA APYT Ha APYra U CAMBATLCA C rpaduyeckumm
anemeHTamu guarpammsl. CTPYKTYpHble Anarpammbl FOTOBATCA MPWY MOMOLLM CTAHAAPTHbLIX CPeacTs
pucoBaHuA naketa MS Office. Ecim npu dopmatnpoBaHMmM cnaiiga ectb HE06X0AMMOCTb
NPONOPLMOHaNbHO YMEHDBLUMTL Pa3mep AnarpaMmbl, TO pasmep LWPUPTOB PEKBUIUTOB A0/IKEH ObITb
YBE/IMYEH C TaKUM PAcYeTOM, YTODObI peanbHoe oTobpaxkeHWe 06bEKTOB AMArpamMMbl COOTBETCTBOBAIO
3HaYeHMAM, yKa3aHHbIM B Tabamue. B Tabamuax He AoxKHO 6biTb 60o1ee 4 cTpoK 1 4 ctonbuos — B
NPOTUBHOM CAy4Yae AaHHble B Tabauvue byaeT NpocTo HEBO3MOXKHO YBUAETb. AUeiKn C Ha3BaHMAMMU
CTPOK U CTONBLOB U Hanbonee 3HaUNMMble JaHHblIE PEKOMEHAYETCA BblAENATb LIBETOM.

TabnnyHas MHopMaLMa BCTaBAAETCA B MaTepmrabl Kak Tabauua TeKCToBoro npoueccopa MS
Word nau tabanyHoro npoueccopa MS Excel. Mpu BcTaBKe TabanLbl Kak 06beKTa M NPonopLMOHaibHOM
M3MEeHeHMN e€ pasmepa peasibHbl 0Tobparkaemblin pazmep WpndTa AoaKeH bbiTb He meHee 18 pt.
Tabnuvubl M guarpaMmbl pasMeLLLatoTcs Ha CBET/IOM uan 6esom ¢oHe.

Ecnn Bbl npegnoynTaeTe BOCMO/1b30BaTbCA NOMOLLbIO ONepaTopa (4To TOXKE BO3MOMKHO), @ He
JIUCTaTb Caiabl CAMOCTOATE/IbHO, OYEHb NOJIE3HO NPEeAYCMOTPETb CCbIJIKM Ha CnalAbl B TEKCTE A0KNAAA
(«Cneagytowmn cnang, noxKanymcra...»).

NMocne NnoAroToBKM Npe3eHTaumu HGO6XOAMMa peneTnumna BbICTyNna1eHNA.

3aKAounTeNbHbIV Cnaig, Npe3eHTauum, cogepKamin Teket «Cnacmbo 3a BHUMaHME» UK
«KoHeuy, Bpag v npuemnem ana npeseHTauum, conposoxaatolein nybanyHoe BbicTynaeHue,
MOCKO/IbKY 3aBepLUeHMe NoKasa Califos ellé He ABNAETCA 3aBeplueHnem BbiCTynaeHua. Kpome Toro,
TaKue cnanapl, Tak Xe Kak 1 ciang «Bonpocki?», Ay6anpytoT ycTHoe coobuieHre. ONTUMabHbIM
Bapu“aHTOM NnpeacTaBaAeTcA NOBTOPEHME NepPBOoro cnalifa B KOHLE Npe3eHTal MM, MOCKONbKY 3TO Aa&T
BO3MOXHOCTb eLlé pa3 HaNOMHUTb CAYLIATENAM TEMY BbICTYN/IEHUA U UMA A0KAaA4MKa U Anbo nepeinTn
K BOMnpocam, 60 3aBepLUNTb BbICTyMNAeHMe.

[Ons nokasa ¢pann npeseHTaunmn HeobxoanMMo CoXpaHuTb B popmaTe «JeMoHcTpaLums
PowerPoint» (Painn — CoxpaHuTb Kak — Tun daiina — JemoHcTpauma PowerPoint). B atom cnyyae
NpeseHTaLMsa aBTOMATUYECKN OTKPbIBAETCA B PEXMME NOJTHO3KPAHHOro NoKasa (slideshow) n
cnywatenun nsbasneHbl Kak oT BuAa paboyero okHa nporpammbl PowerPoint, Tak 1 oT noTepb BpemMeHu B
Hayasie NoKasa npeseHTaLmu.

MNocne noaroToBKM npe3eHTaLnn NnoNe3HO NPOKOHTPO/INPOBATb cebn BonpoCamu:

1) yaanocb An AOCTUYb KOHEYHOM Len npeseHTaumm (4To yaanocb onpeaenntb, 06bACHNUTD,
NpeasioxKnTb NN NPOAEMOHCTPUPOBATL C MOMOLLBIO HEE?);

2) K Kaknum 0Cco6eHHOCTAM 06beKTa NpeseHTauumn yaanocb NpusaeYb BHUMaHWE ayanuTopun?

3) He OTB/NIEKAET NN CO34aHHAA NPe3eHTaLmMs OT YCTHOMO BbICTYMNAEHMA?



VI. CocTtaBneHue aHHOTaUuuu un pedepara

AHHoOTauumsA (oT NaT. amotatio — 3ameTKa) — KpaTKan XapaKTepPUCTUKA CTaTbW, KHUTU U T.A. C TOYKK

3peHnNA ee Ha3Ha4YeHUA.

Llenb aHHOMayuu - OTBET Ha BOMNPOC, O YeM FOBOPUTCA B CTaTbe, T.€. AaTb obuiee npeacTaBaeHme o
CTaTbe.

Cmpykmypa aHHomauyuu:

1. AsTop, HasBaHMe, BbIXOAHbIE AaHHbIE.
2. Tema cTaTbu (TEKCTa, KHUTM).

3. Mpobnematuka, T.e. KPyr NPobaeM WMAM BOMPOCOB, KOTOPble 3aTPArMBalOTCA B TEKCTe (CTaTbe,
KHUre).

4, Appecar, T.e. TOT, /19 KOrO NpeaHa3HayeHa CTaTbs (TEKCT, KHUra).
A3bIK aHHOTaAUMWN AONXKEH BbITb IMTEPATYPHbBIM, NAKOHUYHbBIM U MPOCTbIM.

Pedepar (oT nar. referre - poKkNaabiBaTb, COO6LLATL) - KDATKOE U3NOKEHME COAEPKAHUA CTaTbU (TEKCTa,
KHWUIK), BKAtOYAIOLLEE OCHOBHbIE CBEAEHUA N BblBOAbI, HEObX0AMMbIE AR NePBOHAYaIbHOrO

03HAKOMJIEHMA C HEWN U onpeaeneHmna LenecoobpasHoCcTM obpaLLeHmnaA K Hell.

Lienb peghepama - 0TBET Ha BOMPOC, YTO MMEHHO FTOBOPUTCA B-MCTOYHMKE HOBOTO, CYLLLECTBEHHOTO.

Bblaenaiot pegpepam-0630p (CoCTaBNACTCA HO HECKO/IbKMM UCTOYHMKAM, MOCBALLEH OAHOMN Teme) U
pegepam-pesrome (cocTaBnAeTca N0 0AHOMY UCTOUYHUKY).

Cmpykmypa pegpepama-pestome:

1. Astop, Ha3BaHwMe, BbIXOAHbBIE AaHHbIE.
2. Tema cTaTbu (TEKCTa, KHUTK).

3. Komnosuuma. YKasbiBaeTCA W3 CKOMbKUX W KaKMX CTPYKTYPHbIX 4YacTelh COCTOMT WMCTOYHMK
(pasgenbl, rnasbl).

4. OcHoBHOe copepsKaHMe. M3naraloTcA KOHKPETHble pe3ynbTaTbl WAW  BbIBOAbI aBTOpa B
COOTBETCTBUM CO CTPYKTYPOI UCTOYHMKA (BO BBEAEHUMU ..., B 1-0/ rnase ... U T.4.).

5. Hannuune unnioctpatveHoro matepuana (MANOCTPALMM, PUCYHKM, TaBAULbI U T.4.).

6. Apapecar, T.e. TOT, 414 KOro npeAHa3HayeHa cTaTba (TEKCT, KHMFa).
OcobeHHOCTb ped)epaTa-pesrome 3aK/1I04aETCA B €ro 06beKTUBHOCTU. ETo A3bIK TaKKe AO0NTKEH 6bITb
KPpaTKkum, NpoCTbiM U HEVITpaﬂbeIM.

®pasbl ANs COCTaBNEHWA aHHOTaLMK U pedepaTa

|. Asrop (author), HasBaHue (title, name):

® | have read a text - A npounTan(-a) TeKcT;
- an article - ctaTblo;

- astory - pacckas;

- an extract from the book entitled - oTpbIBOK 13 KHWUIM, 03arnaBAeHHOMN «...»;
e The title of the text (article, .. ) is A.” - 3aronoBoK TeKcTa (cTaTbM, ...)«...»;

® The author of this text (article,...) is ... - ABTOp 3TOro Tekcra (craTby, ...) - ... (Mms);



It is written by ... - OH / oHa HanucaH(-a)...(umsa asTopa);

N. Tema (subject, topic):

® The topic of the text (article, ...) is ... - Tema TeKcTa (cTaTbM, ...)-«...»;

® The text (article, ...) is devoted to the problem (subject) of ... - TekcT (cTaTbs, ...) NOCBALWEH

npobneme (teme) ...;

1. Komnosuuwms (structure):

® The text (article, ...) consists of ... paragraphs (parts, chapters) - TekcT (cTaTbA) COCTOUT U3 ...

naparpados (4acteit, rnas);

YacTn nctoyHmka: introduction - BBegeHue;

the first (second, third, ...) chapter - 1-aqa (2-an, 3-5, ...) rnaBa; conclusion, end - 3aknto4YeHMe, KOHeL,;

I1l.OcHOBHOE copepKaHue (contents):

In the first (second, third....) chapter (paragraph, part, ...) the author says, that... - B 1-oi1 (2-oi4,
3-ei4, ...) rnase (naparpade, 4acTu, ...) aBTOp rOBOPUT, YTO ...;
- draws a conclusion, that... — aenaeTt BbiBOA, YTO ...;

- mentions / points, that ... - ynomuHaet / yka3bIBaeT, 4To0 ...;

® |n the author’s opinion ... - Mo MHeHMIO aBTOPY, ...;

® The first (second, ...) chapter (paragraph, ...) - 1-asa (2-as, ...) rnasa (naparpad)

- isdevoted to ... - noceAWeHa ...;

- includes information (facts) about ... - coaepxuT nHpopmaumio (pakTtbl) o ...;

V. UnntoctpatusHbii matepuman (illustration):

® The author supports (illustrates) his ideas (opinion, theory, ...) by picture (table, photo, ...) -
ABTop nogkpenaaeTt (MNNOCTPUPYET) CBOU UAEM (MHEeHMe, Teopuio, ...) pUCYHKOM (Tabnuuen,
dotorpadwei, ...);

® In the first (second, ...) chapter (part. ...) there are some (many) pictures (tables, ...)

- B 1-oli (2-04, ...) maBe (4acTy, ...) UMEEeTCA HECKONbKO (MHOT0) pucyHKoB (Tabauy, ...);

V. Appecar (audience):

® This text (article, ...) was meant for specialists in the field of ... - 3ToT TeKkct (cTaTtba, ...)
npegHasHadyeHa Ans cneumManmcTos B obaactv ...;

® This text (article, ...) is of some interest of ... - 3TOT TeKcT (cTaTba) NpeacTaBAAET MHTEPEC ANA ....

1. ChoBa-CcBsA3KMU:

e besides, moreover, furthermore - Kpome ToOro;
so, in such a way, thus, in that way - Takum obpasom;
e therefore, hence, so, consequently - cnegoBatenbHo;
and so, that is why - noatomy;
as, since — TaK Kak;

perhaps, possibly - Bo3amorKHO, BEpOATHO;
e most likely, probably - ckopee Bcero;
what is more, in addition, I'd like to add that... - 6onee Toro;
e maybe - moeT bbITb;
e « in conclusion, summing up - B 3aBepLUEHME;

Evidently, it’s obvious that - oueBnaHo.



2. Jlornyeckoe 3aBepLUeHne, BbipaxKeHMe COOCTBEHHOIO MHEHUA:

® [|'d like to say that... - fl xoten(-a) 6bl cKasaTb, UTO ...;
e |t seems to me that... - MHe KaxkeTca, uTo ...;

In my opinion... - [lo moemy MHeHuU1O, ...;
T agree/disagree that... - 1 cornaceH(-Ha) / He cornaceH(-Ha), uTo ...;
| liked/disliked the fact that... - MHe noHpasuaocs, 4To ...;

Allin all - B uTore, B obwiem;

® Onthe whole, as a whole - B uenom.
AHHOTaLMOHHDIM NepeBop, - BUA, TEXHUYECKOTO NePEeBOAa, 3aK1H0YAOLNINCA B COCTAaBNEHUM aHHOTALUK

OpUrMHanNa Ha APYrom AsblKe.

O6bem aHHOTaUMOHHOro nepeBoaa o0bblYHO cocTaBnAeT He 6oaee 500 NeyaTHbIX 3HAKOB.
MpumepHas cxema aHHOTALMOHHOIO NepeBoga MOXKeT 6biTb cnegylowen:

1. NocTaHoOBKa Npobnemsi.

2. MeTogapl pewweHus npobaemsi.

3. BblaeneHue y310BbIX MYHKTOB.

4. PekomeHaaumu.

OCHOBHbIE KAuLe 1 WTaMbl, UCMOb3yeMble MPU aHHOTALMOHHOM NEPEBOAE:

®pasbl N8 aHHOTUMPOBAHMA

3aron0BOK CTaTby

Der vorliegende Artikel gehort zum wissenschaftlichen (populédr-wissenschaftlichen) Styl.
Der Artikel hat folgende Uberschrift ...
Der Titel des Artikles lautet ...

Der Artikel ist ... betitelt.

NHdopmaumn ob aBTope CTaTbu, rAe U Koraa ctaTbaA 6bl1a onybanKoBaHa.

Der Autor des Artikles ist ...

Der Text ist im Lehrbuch ... (im Buch ..., in der Zeitschrift ..., in der Zeitung ...) veroffentlicht.

Das Lehrbuch ... (das Buch ..., die Zeitschrift ..., die Zeitung ...) ist vom Verlag ... 2008 herausgegeben.

[naBHaa naea ctatbM.

Der Hauptgedanke des Artikles ist ...



Die Hauptidee des Artikles ist ...
Der Artikel ist der Frage ... gewidmet.

Das Ziel des Artikels ist den Leser mit den Problemen ... bekannt zu machen.

CopeprkaHue cTaTbM: GpakTbl, UMeHa, Lndpbl.
Im Artikel werden folgende Fragen dargelegt ...
Erstens ... Zweitens ... Drittens ...

Es wird festgestellt, dass ...

MHeHuneocTaTbe
Darausfolgt ...
Laut dem Inhalt des Textes diirfen wir zusammenfassen, dass

Der Artikel enthalt wertvolle Information (iber ... und lasst den Leser mehr Aufmerksamkeit dem
beschriebenen Problem (den beschriebenen Tatsachen) schenken

Die Information ist ausfihrlich / griindlich dargelegt.
Der Artikel enthalt fundierte Schlussfolgerungen.

Ich finde den Artikel interessant / informativ / langweilig / wertlos / schwer zu verstehen.



®pasbl AN aHHOTUPOBAHUA

3aron0BOK CTaTby

Der vorliegende Artikel gehort zum wissenschaftlichen
(popular-wissenschaftlichen) Styl.

Der Artikel hat folgende Uberschrift ...
Der Titel des Artikles lautet ...

Der Artikel ist ... betitelt.

NHdopmayma 06
aBTOpeE CTaTbk, rae u
Koraa ctatbA bbina

Der Autor des Artikles ist ...

Der Text ist im Lehrbuch ... (im Buch ..., in der Zeitschrift ..., in der Zeitung
...) veroffentlicht.

onybaunKkosaHa.
Das Lehrbuch ... (das Buch ..., die Zeitschrift ..., die Zeitung ...) ist vom Verlag
... 2008 herausgegeben.

lnaBHasungesctatbk. | Der Hauptgedanke des Artikles ist ...

Die Hauptidee des Artikles ist ...
Der Artikel ist der Frage ... gewidmet.

Das Ziel des Artikels ist den Leser mit den Problemen ... bekannt zu
machen.

Cop,epma HUe CTaTbun:

daKTbl, UMEHa,
umdpsl.

Im Artikel werden folgende Fragen dargelegt ...

Erstens ... Zweitens ... Drittens ...

Es wird festgestellt, dass ...




MHeHMe o cTaTbe

Daraus folgt ...
Laut dem Inhalt des Textes diirfen wir zusammenfassen, dass

Der Artikel enthalt wertvolle Information Uber ... und ldsst den Leser mehr
Aufmerksamkeit dem beschriebenen Problem (den beschriebenen
Tatsachen) schenken

Die Information ist ausfihrlich / griindlich dargelegt.
Der Artikel enthalt fundierte Schlussfolgerungen.

Ich finde den Artikel interessant / informativ / langweilig / wertlos / schwer
zu verstehen.




