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PaGouass nporpamma cocraBneHa Ha ocHoBe @OI'OC BO - wmarucrtparypa 110
HanpaslieHnio noArotoBkd 38.04.03 Vmpasnenue mnepconanoM (mpuka3 MuHOGpHAYKH
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PaGowas nporpamma paccMoTpeHa M omoOpeHa Ha  3aceiaHuu  Kadeapbl
MeHe/pKMeHTa 1 rocyJapCTBEHHOTO YIIpaBJIeHHsI

15.01.2025, npotokosn Ne 5 %’
. 3as. kadeapoii = ‘af’g/ ~ 0.JI. Hasaposa

PaGouas nmporpamma ooOpeHa MeToandeckoi komuccue 1D
05.02.2025 r. mpoTokoi Ne 3
[Tpencenarens E.C. 3amOpxuiikas

PaGouast mporpamMma cocrasieHa: /
npodeccop kapenpst Mul'V, 10K. 3KOH. HAyK P E.C. 3amOpxuikas

Penensent: %/
HavaJbHUK oTAena kaapoB OAO «MMK-MeTu3z» ' J.A.ITonos
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JIner akTyanusanuu padoyeil nporpaMmsl

Pabouas mporpamma nepecMoTpeHa, odcyxieHa u ogoopena s peanusanuu B 2026 - 2027
y4eOHOM ToJTy Ha 3aceannu Kageapsl MeHeHKMEHTa U TOCYAapCTBEHHOTO YIIPABICHUS

[Iporokom ot 20 . Ne
3aB. kadenpoii O.J1. HazapoBa

Pabouas mporpamma nepecMoTpeHa, odcyxieHa u ogoopena s peanusanuu B 2027 - 2028
yueOHOM rojTy Ha 3acefanuu Kadeapsl MEHeDKMEHTa U TOCYIapCTBEHHOTO YIIPaBJICHHUS

IIporokom ot 20 . Ne

3aB. kadeapoii O.H.EasapOBa

PaGouas mporpamma nepecmMoTpeHa, odcyxieHa u ogoopena i peanusanuu B 2028 - 2029
y4eOHOM roJy Ha 3aceqaHuu Kadeapsl MEeHeDKMEHTa U TOCYIapCTBEHHOTO YIIPABJICHUS

IIporokom or 20 . Ne
3aB. kadenpoii O.J1. HazapoBa




1 Leau ocBOeHMS TUCHUNIIMHBI (MOIYJIA)

[{enbr0 OCBOCHHS AUCHUIUIUHBI ' YUETHBIE CUCTEMBI B KaIPOBOM JIEJTIOTTPOU3BOJICTBE
" SIBJIIETCS MMOJYYCHHUE CTYICHTAMH OCHOB TEOPETHYCCKUX 3HAHUN U MPAKTUICCKUX HABBIKOB
1o GOPMHUPOBAHMIO M pPeaTU3AIMK KaIPOBOW MOJUTUKH OPTaHU3AINH, & TAKKE
(dhopMupOBaHKE 3HAHUN U TPAKTUYECKUX HABBIKOB 110 COOPY, XpaHEHHIO, 00paboTKe,
aHAJIM3Y M OLICHKEe MH(OPMAIU, HEOOXOIMMOM JJIs YIPABICHUS JACSITSIHBHOCTHIO
OpraHU3aIMH C COOIOCHUEM JACHCTBYIOIIETO 3aKOHO/IATEIhCTBA 1 HOPMATHBHBIX
JIOKYMEHTOB.

2 MecTo JTUCUMILIMHBI (MOXYJIs]) B CTPYKTYpe 00pa3oBaTe/ibHOI MPOrpaMMbl

JucuumnirHa Y4YeTHbIe CUCTEMBI B KaJpOBOM JIETIONPOU3BOICTBE BXOIUT B YacTh
yueOHoro miana GopMupyeMyro ydacTHUKaMu 00pa30BaTelIbHBIX OTHOIICHUN
00pa3zoBaTeNbHON MPOTPAMMBI.

Jns u3ydeHus AUCIUIUTMHBI He0OX0MMBI 3HaHUS (YMEHHUS, BIIAJICHHSA),
copMUpPOBAaHHBIE B PE3YJIbTATE U3YUYCHHS AUCHUILIHH/ TPAKTHK:

MeTomoI0THs ¥ METOIbI HAYYHOTO HCCIIEIOBAHUS

MHHOBaIMOHHOE MPEINPHHUMATEIECTBO

OCHOBBI HAYYHON KOMMYHHKAIIUA

NHOCTpaHHBIH SI3BIK B TPOGECCHOHATBHOM e TENbHOCTH

Opranu3anoHHas KyJabTypa

TpynoBoe 3aKOHOAATEIBCTBO

Crparernyeckoe ynpapjieHHE IEPCOHATIOM

VYIpaBieHYECKUN aHAIIN3 U Y4ET

DKOHOMUKA Tpyia

®opmupoBaHue KaapOBOH MOIUTUKY U TUIAHWPOBAHUE MTEPCOHANIA OPTaHU3aIHN

WHudpopMannoHHbIE TEXHOJIOTHUH U IPOTPAaMMHBIE CPEICTBA YIIPABICHHS IEPCOHATIOM
OpraHu3aIH

Cucrema yripaBlieHHsI IEPCOHATIOM OpTaHU3AIIH

OCHOBBI ’KOHOMHKH H YIIPaBJICHUE MPEITPUIATHEM

JlokyMeHTaIMoHHOe o0ecredeHne KaapoBoil paboThl

Ilcuxonorus ynpasieHus

[TpodeccrnonanpHas nepenoAroToBKa 1 MOBbIICHUE KBaTM(PHUKALUU TIEpCOHaNa B
OpraHu3aIMIX

Cucrema BHYTPEHHETO KOHTPOJISI YIIPABJICHUS TIEPCOHAIOM

VYyeOHast - MpaKTHKA 10 MOJY4YE€HHUIO IIEPBUYHBIX MPO(ECCHOHANBHBIX YMEHUH U
HaBBIKOB

AnanuTnydeckas 00paboTKa 1aHHBIX Ui BeinosHeHus: BKP

VYuebHas - HAy4yHO-HCCIIeIOBATENbCKAs paboTa

3HaHus (YMEHUSs, BIIAJICHUS ), TOTYYCHHBIC TP U3yYEHUH JAHHOW TUCIATUTAHBI
OyayT HeOOXOAMMBI [T U3YUEHHUSI TUCIIHILIHH/TIPAKTHK:

OcHOBBI 6€30MaCHOCTH TPY/1a

OreHKa SKOHOMHYECKOH U cOIMabHON 3P PEKTUBHOCTH YIIPABICHHS IEPCOHATIOM
OpraHu3aIu

KaapoBblii KOHCAITUHT U ayIUT

TexHoNOrMM aTTECTAllMK U OILIEHKH MepCOoHAaa

ConmanbHO-TPYI0Bas a/IaNTallysl IepCoHaa

[Tpon3BoiCTBEHHAs - HAyYHO-UCCIeI0BaTeIbckas paboTa (1o TeMe BBITYCKHOM
KBaJIM(UKAIIMOHHOMN paboThI)

[Tpon3BoICTBEHHAS - IPEAUIIIIOMHAS TPAKTHKA

[ToaroToBka K caaye U cada rocyJapCTBEHHOTO 3K3aMeHa



[ToaroroBka K mpoieaype 3aliiThl U 3aIIUTa BRITYCKHON KBaTU(UKAIMOHHON

paboThI

KaapoBblii KOHCANTHUHT U ayAUT

3 Komnerenunu odyyamomerocsi, popmupyembie B pe3y/bTaTe 0CBOCHUSA

AUCHHUILIMHBI (MOAYJIsl) M IUVIAHUPYeMble Pe3yJIbTAThI 00y4eHUs

B pe3ynbraTe 0OCBOCHMS TUCHUIUIMHBI (MOAYINSI) «YUeTHbIE CUCTEMbI B KaJJpOBOM
JIEJIONPOU3BOICTBEY O0YUAIOLIUICS T0JKEH 001a/1aTh CIEAYIOIUMU KOMIETCHIIUSIMHU:

Kon unaukaropa

I/IHI[I/IKaTOp JOCTHXKCHUS KOMIICTCHIIN

[1K-5 CriocobeH npuMeHsITh METOABI (PYHKIIMOHATBHO-CTOMMOCTHOTO aHAIIN3a U
MHCTPYMEHTHI MOTHBAIIMY ¥ CTUMYJIMPOBAHUS TPYJOBOM IEATEILHOCTH NPU (OPMHUPOBAHUHT
SKOHOMHUYECKOI0 MEXaHU3Ma YIIPaBJICHUs IEPCOHAIOM

I1K-5.1 [TprMeHsieT SKOHOMUUECKHE MEXAaHU3MBbI YIIPABJICHUS IIEPCOHAIOM IIPH
dbopmupoBannu 3(HEKTUBHBIX CIIOCOOOB YIpPaBIEHUS

I1K-5.2 [TpoBomUT (PYHKIIMOHAIEHO-CTOMMOCTHBIN aHATIN3 1A TEILHOCTH
NepCOHANA, YIPABISET PACX0JaMH Ha IIEPCOHAI M KaJIPOBBIMU PUCKAMHU

[1K-5.3 Ocy1ecTBIIsIET 1 KOHTPOJIUPYET IPOLECCHl MOTUBALIMU U

CTUMYJIMPOBAHHUsS TPYAOBOU JEATEIBbHOCTH IIEPCOHANA, OLIEHUBAET UX
HKOHOMHYECKYIO U COMAIBHYIO AP PEKTHBHOCTD




4. CTpykTypa, 00b€M U coaepkaHue TUCUUIIIMHBI (MOXYJIs)

OO6mias TpyA0€MKOCTh AUCIUIUIMHBI COCTABIISIET 3 3a4eTHbIX eaunul] 108 akaja. yacoB, B TOM

HHUCJIIC:

— KOHTaKkTHast pabota — 8,7 akaJl. 4acoB:

— ayIuTOpHas — § akaJl. 4acos;

— BHeayauTopHas — 0,7 akaj. 4acos;
— camocTosTenbHas pabora — 95,4 akaj. 4acos;
— B (popme npakTuieckoil moarotoBku — 0 akai. yac;

— MOJTrOTOBKA K 3auéty — 3,9 akaj. yac
®dopma arTecTalyu - 3a4eT

AynuropHas ] o
KOHTaKTHas paboTa E z dopma TeKyIero
S B
B aKaJl. yacax 5] un KOHTPOJIS
Paszen/ Tema 2 (B axan ) == . P Kox
> & © | camocrosTenpHOM | ycmeBaeMOCTH U
JUCLUATUINHBI A £ o . | xommerenuuu
g g paboThI MIPOMEKYTOUHOH
Tex. mal. | mpakT. 'S aTTeCTalnuu
3aH. 3aH. | O &
1. 1. Uenu u 3amaun
KaJIpoOBOr'0 y4era
CamocTosTenbHOe
U3y4YeHUE
y4eOHOil u VYceTHbIi onpoc,
1.1 1. Llenn u 3apnaun 2 1 1 234 HaY4YHOU IIpOBEpKa IK-5.1, TIK-
KaJIpOBOTO y4deTa ' JTUTEPaTypPHL. WHINBUIYaITbHBIX 5.2, TIK-5.3
Brimonnenune 3alaHu.
MPAKTHIECKUX
3alaHu.
HWroro no pazaeny 1 1 23,4
2. 2. Ilopsinok BeaeHus
KaJpOBOT0 yueTa: HOPMaTHBHO-
MIpaBOe PEryIupOBaHIe
TPYIOBBIX OTHOIICHHH
CaMocCToATenbHOE
U3y4YeHHE
2.1 2. llopsinok BemeHUs y . .
KAIPOBOTO yUeTa: yueOHOI U VYerHbii onpoc,
P yHera. Hay4YHOMU IIpOBEPKA TIK-5.1, TIK-
HOPMAaTUBHO-TIPaBO€ 2 1 1 24
JUTEPATYPHI. WHANBUAYAIbHBIX 5.2, TIK-5.3
peryJiupoBaHue TPYAOBBIX N
o Brimonnenue 3aIaHui.
OTHOILICHUH
MPaKTHIECKUX
3aJaHu.
HWroro no pazaeny 1 1 24
3. 3. Ilonsarue 1 BUIBI
CHCTEM KaJ[pOBOTO
nenonpousBojactea (KIT)
CaMmocrosTensHoe
U3y4YCHHE
eOHOIi 1 YcTHBIi onpoc
3.1 3. IlonsATHE U BUIBI i . poc,
Hay4HOU MPOBEpKa IK-5.1, TIK-
CHCTEM KaJIpOBOTO 2 1 1 24
JTUTEePaATYPHIL. WHINBUIYaITbHBIX 5.2, TIK-5.3
nenorpousBoactea (KJIIT) N
BeimosHeHe 3aIaHui.
MPAaKTUYECKUX

3aJaHnM.




Wroro no paszneny

| 24 |

4. 4. OcobeHHOCTH

kanapoBoro yuera B «1C:3VID»

CaMoCTOsATENBHOE
U3y4YCHUE
eOHOM 1 VYerHbI onpoc
4.1 4. OcobeHHOCTH ya N poc,
HAyJHOU MpoBepKa TIK-5.1, TIK-
KaJIpOBOTO y4eTa B 24
) JIUTEPATYPHI. WH/IMBUAYAIbHBIX 5.2, TIK-5.3
«1C:3VII» .
Brinonnenue 3aJJaHHH.
MPaKTHICCKUX
3aJIaHuH.
HWroro no pazaeny 24
Hroro 3a cemectp 95,4 3a4ET
Hroro no aucuuruimae 95,4 3a4er




5 O0pa3oBaTesibHbIE TEXHOJIOTHH

Jlist peanuzanuu mpeyCMOTPEHHBIX BUIOB Y4eOHOM paOOThI B KQUeCTBE
00pa30BaTeNbHBIX TEXHOJIOTHUN MIPEToAaBacMOi JUCIUILTUHBI «CHcTeMa BHYTPEHHETO
KOHTPOJIS YIIPABIICHHS NIEPCOHATIOM» HCIIOJIb3YIOTCS TPAAULIMOHHAS U MOJYJIBHO-
KOMIIETEHTHOCTHAsI TEXHOJIOTHUH.

Jlyist ycBOGHUS HaBbIKA pa0OTHI C HOPMAaTUBHBIMHU HCTOYHUKAMH HH(pOpMAaIiu
MPEyCMOTPEHO POBEAECHUE 3aHATUI B KOMIIBIOTEPHOM KJIACCE U UCIIOJIb30BAHUE
CIIpaBOYHO-IIPaBOBbIX cucteM «KoncynbTanTILtoc u monckoBbix cucteM MHTEpHET.

[Ipu npoBeieHnH MPAKTUUECKUX 3aHATUN UCIIOJIB3YIOTCS paboTa B KOMaHJIe U
meronsl IT.

CamocTtosTenpHas paboTa CTUMYJIHPYET CTYICHTOB MPU PEIICHUH 33124 Ha
MPAKTUYECKUX 3aHATHUAX, IPU IOATOTOBKE K HTOTOBOM aTTECTALlUU.

Ente oHUM 351eMEeHTOM 00pa30BaTEIbHBIX TEXHOIOTHI SBIISIETCS TECTHPOBAHKE 110
OCHOBHBIM T€MaM y4eOHOT0 Kypca, peaTu30BaHHOro Ha 6a3e 00pa30BaTeIbHOrO Mopraia
OI'bOY BO «MI'TY um. I''M. Hocoa» http://newlms.magtu.ru.

BaxHO OTMETHUTB, UTO pa3MELIEHUE OCHOBHBIX JUJIAKTUYECKUX MAaTEPUATIOB TAKKe
npenmnosnaraercs Ha oopazoBarensHoM nopraine PI'bOY BO «MI'TY um. I''U. HocoBa»
http://newlms.magtu.ru.

6 YueOHO-MeTOAMYECKOE 00ecriedeHre CaMOCTOATEIbHOI padoThl 00y4ar0IHXCH

[IpencraBieHo B npuaoxeHuu 1.

7 OueHO4YHbIE CPeICTBA VIl IPOBEIeHUsI IPOMEKYTOYHOM aTTeCTAlluN
[IpencraBieHsl B IPUIOKEHUU 2.

8 YuedHO-MeTOAMYECKOE U HH(POPMAIIHOHHOE 00ecTieYyeHne TUCIUIIHHBI

a) OcHoBHas JUTEpaTypa:

1. AnekceeBa, I'. 1. Byxrantepckuii ¢uHaHcoBbIH yueT. PacueTsl 1o omate
Tpyna : yuebHoe nocobue s By3os / I'. 1. AnekceeBa. — 3-e u3., nepepad. u gomn. —
Mockga : M3nartensctBo FOpaiit, 2024. — 215 c. — (Bricmiee o6pazoBanue). — ISBN 978-5
-534-17952-1. — Texkcr : anexTpoHHbIH / O6pa3zoBarenbHas miatgopma Opait [caift]. —
URL.: https://urait.ru/bcode/534049 (nara obpamienus: 12.04.2024).

2. AnekceeBa, I'. 1. Byxranrepckuii ¢nHaHCOBBIN y4eT. PacueTsl no oruiare
Tpyza : yuebHoe nocobue i cpeHero nmpogpeccuoHanbHoro oopazosanus / I'. U.
AnekceeBa. — 3-e u31., nepepad. u non. — MockBa : U3natenscto FOpaidt, 2024. — 192 c.
— (ITpodeccunonansrnoe odpazosanue). — ISBN 978-5-534-17953-8. — Tekcr :
aneKTpoHHbIHN // O6pa3zoBatenbHast miardopma FOpaitt [caiit]. — URL:
https://urait.ru/bcode/534050 (nata obpamenus: 12.04.2024).

3. Kupeesa, O. A. Byxrantepckuil prHaHCOBBIN y4eT U GOpMUPOBaAHKE
oTueTHOCTH : yueOHoe nmocodue / O. A. Kupeesa, JI. . Banuyxuna. — Yda : YTHTY, 2020.
— 182 ¢c. — ISBN 978-5-7831-1921-7. — TekcT : 31eKTpOHHBIH // JIaHb : JJIEKTPOHHO-
oubnmoreunas cucrema. — URL.: https://e.lanbook.com/book/245201 (nara oGparienus:
12.04.2024). — Pesxxum pocTyna: 11 aBTOPH3. TOJIb30BaTeNeH.

4. MunocepnoBa, A. H. byxranrepckuii ¢puHaHCOBBIN yueT : yueOHOe ocobdue /
A. H. Munocepnosa, E. 1O. ITyxosa, H. A. Codpbun. — Huxuuit Hosropon : HHI'Y um. H.
. Jlo6auerckoro, 2021. — 297 c. — TekcT : aneKTpoHHbIH // JIaHb : 2IeKTPOHHO-
oubnmoreunas cucrema. — URL.: https://e.lanbook.com/book/191516 (nara obparenus:
12.04.2024). — Pesxxum pocTyna: JJis aBTOPH3. TOJIb30BaTeNeH.

0) /lomoJiHUTeIbHAA JIUTEpaTypa:
1. UndopMalinoHHbIE TEXHOJIIOTUU B MEHEIXKMEHTE: MPOPEeCCUOHANbHbIN OJIOK :



yuebHoe nocobue / cocraputenu A. B. Myxauésa [u ap.]. — Kemeposo : Kem['VY, 2019. —
218 c. — ISBN 978-5-8353-2343-2. — TekcT : a51eKTpoHHBIH // JIaHb : 31eKTpOHHO-
oubnuoreunas cucrema. — URL.: https://e.lanbook.com/book/122004 (nata oGparienus:
12.04.2024). — Pesxxum pocTyna: AJisi aBTOPH3. TOJIb30BaTENICH.

2. JlaBpunenko, E. A. Cynebnast 5koHOMHYECKast SKCIIEPTU3a : yaeOHOe
nocobue / E. A. JlaBpunenko, A. M. Kynuk. — benropon : HUY benl'Y, 2020. — 102 ¢. —
ISBN 978-5-9571-2858-8. — TekcT : anekTpoHHbIH // JIaHb : 351eKTpOHHO-01OInoTeYHAs
cucrema. — URL: https://e.lanbook.com/book/329276 (nara obpamienus: 12.04.2024). —
Pexxum mocTyna: asist aBTopH3. MOIb30BaTEICH.

3. Perromnba, O. B. KOHTpOITHHT B YCIOBUSAX HUPPOBU3AIMHA YKOHOMHKH :
yuebHo-metoanueckoe nocodue / O. B. Penronsa. — Owmck : CubA /1Y, 2023. — 47 c. —
Texcr : anexTpoHHbI // JIaHb : 3neKTpOHHO-OnbIMoTeunas cucrema. — URL:
https://e.lanbook.com/book/338531 (nara obparmienus: 12.04.2024). — Pexxum goctymna: s
aBTOPU3. II0JI30BATEIICH.

B) MeToanuyeckue ykasaHus:

[IpencraBieHsl B IPUIOKEHUU 3.

r) [Iporpammuoe obecneuenue u UnTepHer-pecypceni:

IIporpammuoe obecnevyenne

HanmenoBanue .
o Ne norosopa Cpoxk nelicTBUS TULIEH3UH
MS Office 2007
Professional Ne 135 ot 17.09.2007 6eccpodHo
7Zip cB00OOIHO pactpocTpanrsemoe [10 0eccpouHo

Hpocbeccnonanbm,le 0a3bl JAHHbIX U I/IH(l)OpMaIIHOHH])Ie CIIPaBOYHLIC CUCTEMbI

HasBanue kypca Cchliika

OnexTpoHHas 6a3a nepuoaryecKux u3nanuii East View

Information Services, OO0 «MIBHUC» https:/fdlib.eastview.com/

HanmonaneHas uHpOpMamoHHO-aHATUTHYECKAST URL:

cucreMa — Poccuiickuii nuaekc Haydroro nutupoBanust | https://elibrary.ru/project_risc.
(PUHLY) asp

DiekTpoHHbIe pecypchl onbmmorekn MI'TY um. I'.1. https://host.megaprolib.net/M
Hocoga P0109/Web

9 MaTtepuajbHO-TEXHHUYECKOE o0ecreyeHne TUCUUIINHBI (MOILYJIs1)

MarepuanabHO-TEXHHUECKOE 00eCTIeYeHNE AUCIUIIINHBI BKIIOYALT:

1. YueOHble aynuTOpuu AJis IPOBEACHUS MPAKTUYECKUX 3aHATHH, TPYNIOBbIX U
WHUBUAYAIbHBIX KOHCYJbTAUH, TEKYIIETO KOHTPOJIS U MPOMEKYTOYHOM aTTeCTalluu:
MYJIbTUMEANIHBIE CPEACTBA XPAaHEHHUSI, IEpeJauy U Mpe/ICTaBIeHHs] UH()OpMAaLIUK; KOMILIEKC
TECTOBBIX 3aJJaHUM I IPOBECHUS MPOMEKYTOUHBIX U PyOEKHBIX KOHTPOJIEH;

2. IToMeteHus yIst CaMOCTOSATETLHON PaOOTHI: 00YUAIONINXCS: TIEPCOHATBHBIC
komIbioTepsl ¢ makeroM MS Office, Beixogom B IHTEpHET U ¢ IOCTYIIOM B 3JIEKTPOHHYFO
MH(POPMAITMOHHO-00Pa30BaATENHHYIO CPEly YHUBEPCHUTETA,

3. [TomemeHus aast XpaHeHUs U TPOPUIAKTUYECKOTO 00CTYKUBaHUS y4eOHOTO
o0opynoBaHus: mKadbl 151 XpaHEHHUS y4eOHO-METOINYECKON TOKyMEHTalluu, y4eOHOTo
000pyI0BaHUS U y9€OHO-HATJISATHBIX TOCOOMIA.



IMPUJIOKEHUE 1

Temwt ooknaooes:

1. D@ beKTUBHOCTh HUCIONIB30BaHUS MHGOPMAIIMOHHBIX TEXHOJOTUN B
yIpaBICHUH KaJPOBBIM MOTCHIINATIOM TIPS IIPUSITHUS.

2. Ponp u BiusHUEe MHOOPMAIMOHHBIX TEXHOJIOTMHA Ha COBPEMEHHOE
yIPaBJICHUE KaAPOBBIM TTOTCHIIHAIOM

3. BrnusHne 3akoHOMATENHCTBA W HOPMATHUBHBIX aKTOB Ha KajpoBOE
JIEJIONPOU3BOACTBO B Poccum.

4, Brnusane kopmopaTWBHOW KyJnbTyphl Ha dS()QPEKTUBHOCTH Tpyda
COTPYTHUKOB

5. OdopwmiieHre KaIpoBBIX JOKYMEHTOB TPU  PECTPYKTypHU3AITUU
TIPEATPUITHS.

6. KoHnBepraiius Tpy/1I0BbIX KHIKEK.

7. Benenue nuuHOTO JNHCTKA MO YY€TY KaJpoOB KaK 4YacTh pabOTHI
KaJIpOBUKA.

8. PabGota ¢ xoHbuaeHIMaTFHON HHPOpPMAIMEN KaK 4YacTh KaJpOBOH
paboTHI.

Q. Bhecenne wu3MEHEHHWN W UCHPaBICHUH B TPYAOBYIO KHHUXKKY
COTPYIHUKA.

10.  Mepbl B3bICKaHUI 1 TIOOIIPEHMS], 3aMTMCHIBAEMBIE B TPYIOBYIO KHIDKKY.
11.  Opranuzanus KagpoBOro JeJI0NPOU3BOACTBA HA MPEIPUATHH.

12. JIoOKyMeHTHpOBaHHUE TPYIOBBIX IPABOOTHOIICHHHA.

13. TexHomorus mpoBeaeHUS KaAPOBBIX IPOBEPOK

14.  Tloacu€T TpyJa0BOTO CTaxa.

15.  ®opmupoBaHHEe JTUYHOTO JieJa pabOTHHUKA.

Ilpumepwl 3a0anuii 0141 camocmoamenbHo20 6bINOTHEHUA:

1. CootHecute HOMEp YHUPUIIMPOBAHHON (DOPMBI U €€ coliepKaHue:

JlnuHast KapTOUKa pabOTHHKA T-1
llItaTHOE pacnucaHue T-7
[Tpuka3 (pacnopsbkeHue) o nmpuemMe pabOTHHKA Ha T-3
paboty

I'paduk oTIycKoB T-2

2. CootHecuTe COOBITHE U €r0 YCIOBHOE 0003HaYeHHE B Tabese yuera
paboyero BpeMeHu:

[IpooKUTENEHOCTL paOOTHI B
JTHEBHOE BpEMs

OTnyck 1o 0epeMeHHOCTH U poJiaM

Brixonnbsle U

@ M T

Bpemennas HeTpyI0CIIOCOOHOCTH

3.  CooTtHecuTe JOKYMEHT U JIUII0, MOMKUCHIBAIOIIEE €ro:

I'paduk oTIyckoB PabGoTHUK KampoBOH CIy»KOBI, TJIABHBIN OyXranTep

JInyHy10 KapTOUKY

PykoBoauTens KaapoBoii CIryKObI

HpI/IKaS O INpCAOCTABJICHUHN OTIIYCKA




[ITatHOE pacnucaHue PaboTHuk KanpoBoii ciyxO0bl
PykoBoautens

4. CoorHecHure JOKYMCHT U MCCTO €TI0 XpaHCHUA!

TpynoBasi KHHKKA B narnke ¢ mpukazaMu 1o OCHOBHOH JesATEIbHOCTH

Konuu nprka3oB o cCOTpyAHUKaM Ceiid

JInunble kapTouku (popma T-2)

JIngnoe geno
[Ipuka3 00 yTBEep:KISHUH IITATHOTO

pacrmcanust OtaenbpHBIM MACCHBOM B CBOOOIHOM BHJIE




IMPUJIO)KEHUE 2

OueHovHbIe CPeACTBA MPOBEIEHUA MPOMEKYTOYHOM aTTeCTAMU
IlnanupyeMble pe3y/bTaThl 00Y4eHHs M OLIEHOYHbIE CPeACTBA ISl IPOBeeHHs] MPOMEKYTOYHOMH ATTeCTAIUM:

Kon
WHJIMKAaTOpa

Nuaukatop 1OCTHXKEHUS

OneHouHBIE CpesicTBa

IIK-5: Cnocoden npuMeHATHh MeTOAbl PYHKIHOHAIbHO-CTOMMOCTHOI0 AaHAJIN3a M MHCTPYMEHTHI MOTHBAIMM U CTHUMYJIMPOBAHUS TPYAOBOM
AeATeJIbHOCTH NPH ()OPMHPOBAHUH IKOHOMHYECKOT0 MeXaHM3Ma YIIPABJIEHHS NEPCOHATIOM

[IK-5.1 [Ipumenser SKOHOMUYECKUE 3anaua 1
MEXaHHU3MBI yIIPaBIICHHUS Ha ocHOBaHMM JaHHBIX MPEACTABICHHBIX HA OYMa)XHOM HOCHUTEJE MPUHITH COTPYAHHKA
nepcoHasioM npu (hopmupoBanuu | Ha padoty B 1C: 3VII.
3¢ (HEeKTHBHBIX croco0oB 3anaua 2
yIpaBICHUS B 1C: 3VII co3nate AOKYMEHTHI 110 MPEAOCTABICHUIO COTPYAHUKY OpPraHU3alluy OTITYCKa
6e3 coxpaHeHust 3apab0OTHOM IJIATHI, a TAK)KE OCHOBHOM OIJIAYMBAEMBIHN OTITYCK.
[IK-5.2 [TpoBoaut 3agaua 3
(GyHKIMOHATTBHO-CTOMMOCTHBIH Ha ocHOBaHMM [MaHHBIX NPEJCTABICHHBIX Ha OyMa)>KHOM HOCHTENE IPOBECTH aHAIIU3
aHallu3 JEATEeIbHOCTU IEPCOHANa, | pacXOJ0B Ha YBOJIbHEHUS U MEPEMEICHUS
yIpaBiseT pacxogamu Ha 3anava 4
MepPCOHAN U KaJpOBBIMH PUCKAMU Ha ocHOBaHuU JaHHBIX MPEACTABICHHBIX HA OYMa)KHOM HOCHTENE MPOBECTU aHAIHM3 Ha
oOyueHue 1 pa3BUTHE NepcoHaIa (M0 CTaThsIM PacX0JI0B)
I1K-5.3 OcymecTBiiieT U KOHTPOJMPYET 3amaga 5

IIPOLIECCHI MOTHUBAIIH "
CTUMYJIUPOBAHMS TPYAOBOM
JeSITeIbHOCTH NIEpCOHAA,

OLICHMBAET HX J3KOHOMHUYECKYIO H
COLIMAIbHYIO 3 (PEKTUBHOCTH

[IpoBecTn HKOHOMHUYECKOM M couUanbHOM A(P(GEKTUBHOCTH CHCTEMBI YIIPaBJICHUS
IIEPCOHAJIOM Ha IPUMEPE OPraHU3aLNH.

3agaua 6

Pa3zpaGoTka cucTeMbl MOTHMBAallMM U CTUMYJIUPOBaHHMS COTPYAHMKOB Ha IpHUMEpe
OpraHu3aIyu.




0) Ilopsanok mpoBeneHUsl MPOMEKYTOYHON aTTeCTAllMH, MOKAa3aTeJd W KPHUTEPHH
OLICHUBAHUS:

3ader 1o JaHHOW TUCHUILIMHE TPOBOJUTCS B YCTHOM popMe 110 OusieTam.

Ilokazamenu u Kpumepuu oyeHUBaAHUA 3auema:

Ha ouenky <«3aumeno» — oOydarouiics JIE€MOHCTPUPYET BBICOKHI ypOBEHBb
c(OpMUPOBAHHOCTH KOMIIETEHIIMI, BCECTOPOHHEE, CHUCTEMaTHYeCKOoe M TIyOOKOe 3HaHue
y4eOHOTO MaTepuasia, CBOOOJHO BBINMOJHACT IMPAKTUYECKHE 3aJaHus, CBOOOJHO ONEpPHPYET
3HAHUSAMHU, YMEHUSIMU, IPUMEHSET UX B CUTYallUsAX MOBBIIIEHHOHN CII0KHOCTH;

Ha onenky «nezaumeno» — oOydaromuiicss NeMOHCTpHpyeT 3HaHus He Oonee 20%
TEOPETUYECKOr0 MarepHualia, JOMYCKaeT CYUICCTBEHHbIE OIIMOKH, HE MOXET I[0Ka3aTh
HHTCJUICKTYAJIbHBIC HABBIKW PCHICHUA IIPOCTHIX 3aad.

Ilpumepnuie 6onpocel K 3auemy:
S. Kaxumu HOPMAaTUBHBIMU JNOKYMEHTaMU PEryIupyrTCs TPYlOBbIE

MIPABOOTHOIIEHUS paboToaTest (TroCcy1apcTBEHHON OpraHU3aIiK, COOCTBEHHUKA TIPEIIPHUSTHS) U
pabotHuka B Poccuiickoit @eneparun?

6. @YHKIMY OTBETCTBEHHOI'O 10 YIPABJIEHHUIO JIMYHBIM COCTABOM B OpraHU3aIusax?

7. UTto oTHOCHUTCS K 3Tanam Tpy10BOro Lukia?

8. COBOKYIIHOCTh B3aMMOCBSI3aHHBIX JTOKYMEHTOB, B KOTOPBIX 3a(UKCHPOBAHBI
3Tarbl TPYAOBOH JesTeIbHOCTH?

9. Pucku pabotozaresns eciu omjiata Tpy/Ja B KOMIIAHUH HUKE CPETHEH B peruoHe 1o
COOTBETCTBYIOLIEMY BU1Yy SKOHOMUYECKOH /1€ TeNbHOCTHU?

10. Kakue 1okyMeHThI Ipy 3aKII0YEHUH TPYL0BOT0 JOTOBOpA JIUII0, TOCTYIAOIIEE Ha
paboTy, IpeabsIBISET pabOTONATEIIO?

11. Kakum 00pa3om B Tpy/nOBOW KHIKKE HEOOXOIMMO O(GOPMHUTH CMEHY (aMUIIUU
COTpyAHHKA?

12. Kakue 3anucu MoryT ObITh BHECEHBI B TPYIOBYIO KHIDKKY coriacHo cT. 66 TK PO?

13. Kakoii cpok cuntaeTcs MakCUMaJIbHBIM JIJIs1 UCIIBITAHUS ITPU TpuéMe Ha paboTy?

14,  Yro nenath, ecim B JUYHOM KapTOUKe 3aKOHYMJIOCH MECTO JUIl BHECEHUS
uHpopManuu 06 OTIYCKEe COTPYIHUKA?

15. MO0’KHO JI BOCCTAaHOBUTH TPYIOBYIO KHUKKY, KOTOPYIO MOTEPSUT paOOTHUK?

16. OTnuyaroTcs 1M CPOKU XpaHEHUs Ui AIEKTPOHHBIX apXUBOB?

17. HazoBuTe 0OCHOBHOM JTOKYMEHT, MOTBEPKAAIOIINI CTaX padOTHI?

18. [TpaBoMepHO 11 YBOJIbHEHUE COTPYAHUKA 3a HCIOJIb30BAHNE COLMAIBHBIX CETEH B

TeueHue pabouero Hs ¢ pabouero KoMIeTepa?
19. 16 Mas (BTOPHMK) COTPYIHUK mporyisil. Kakum nHEM ero yBOJUTH 3a MPOTyIl,
€CITU MUCbMEHHBIE 00BCHEHHS OH IpegocTaBmil 17 mas?



MNPUJIO’)KEHHUE 3
MeTtoauyeckue peKOMeHAAINH AJIsl CAMOCTOSITEIbHON PadoThl CTY/ICHTOB

B mporecce BBINOTHEHHS CAMOCTOSITENBHOW pPabOThl CTYAEHTHI JOJDKHBI HAYYHUTHCS
BOCIIPMHMMATh CBEJIEHUs Ha CIyX, (pUKCHpOBaTh MH(POPMALMIO B BHJE 3alUCEd B TETpamsX,
AJIEKTPOHHBIX KOHCIIEKTaxX, paboTaTh C MUCbMEHHBIMU TEKCTAMHU, CAMOCTOSITENIbHO M3BJIEKas U3
HUX II0JIE3HbIE CBEACHUSA U OQOpPMIIAA MX B BHUJE TE3UCOB, KOHCIIEKTOB, CUCTEMAaTHU3UPOBATH
UHPOPMALIMIO B BHUJE 3aMOJHEHHS TAaOJUI, COCTAaBICHHS CXeM. BakHO HAy4WThCS BBIIEISATH
IJIAaBHBIE MBICIIU B JICKI[MH IIPEIO1aBaTeNs JMO0 B IUCbMEHHOM TEKCTE; aHAIU3UPOBATh SBJICHHUS;
OTIPENIeNIATh CBOIO TIO3UIIUIO K MOJIyYCHHBIM Ha 3aHATUSAX CBEJCHUSAM, YETKO (POPMYIHPOBATH €¢;
apryMEHTHPOBATh CBOX0 TOUYKY 3PECHMs: BBICKA3bIBATh OLICHOYHBIE CYXKICHMS; OCYLLECTBIISTH
camoaHanu3. HeoOXoauMo y4yHuTbCs BJaIeTh YCTHOH M NMHUCHMEHHOW PEYblO; BECTH IUAJIOT;
y4acTBOBaTh B JIUCKYCCHU; PACKPbIBaTh COJEpKAHUE U3ydaeMoi MpoOiIeMbl B MOHOJIOIMUECKON
peuu; BHICTYNATh C COOOIICHUSIMH U JOKJIaIaMH.

Koncnexr jeknun. CMBICI IPUCYTCTBUS CTYI€HTA Ha JIEKIIMY 3aKJIF0YAET BO BKIFOUEHNUN
€ro B aKTHBHBIN IIPOLIECC CIYIIAHUS, IOHUMAHUS U OCMBICIEHUS MaTepHaIa, IOATOTOBIEHHOIO
npernojiaBaresaeM. DTOMY CHOCOOCTBYET KOHCIEKTHBHAs 3alMCh MOJYYEHHOH MHpopMaiuu, c
IIOMOLIbIO KOTOPOH B JaJIbHEUIIIEM MOKHO BOCCTAHOBUTH OCHOBHOE COZECPKAHKUE IIPOCITYILIAHHON
JIEKIIMH.

JUIsl yCHemHoro BhINOJIHEHHs 3TOM paboThl peKOMEHIyeTcs (yKa3aHHble peKOMEHIAlun
OTHOCSITCS K BEJICHUIO KOHCIIEKTA B BUJIE 3aIlUCEH B TETPaIn):

- IOArOTOBUTH OTJEJIBHBIE TETPAIH 1)1 KXKI0T0 IIpeIMeTa. 3allUCh B HUX JIy4Yllle BECTH Ha
OJTHOW CTOpOHE JIMCTA, YTOOBI MTO3JHEE HAa YMCTOM CTPAHMIIE 3aMMCaTh JOTOJIHEHUS, YTOUYHECHNS,
3aMeyYaHus, a TaKke coOCTBEHHbIE MbICTH. C MOMOLIbIO Pa3HOLBETHBIX pyUYeK MK (ioMacTepoB
MOYKHO Oy/IET BBIZICITUTH 3ar0JI0BKH, Pa3/Ieibl, TEPMUHBI U T.].

- HE 3aIMCBIBATh MOAPSJ BCE, YTO FOBOPUT JIeKTOp. CTapalTech BHAYaje BBICAYIIATh U
NOHTh MaTepuall, a 3aTeM YK€ 3a(pUKCHUpOBaTh €ro, HE YIyCKas OCHOBHBIX IOJIO)KEHUH U
BbIBOZIOB. CoxpaHsiiTe JIOTUKY H3y10keHUs. OOpaTtuTe BHHUMaHUWE Ha HEOOXOAMMOCTb TOYHOU
3aIACH ONPEJICTICHUN U TTOHSATHM.

- OCTaBUTb MECTO Ha CTPaHUIIE CBOOOIHBIM, €CJIU HE YCIIEIN OCMBICIUTD U 3aIUcaTh 4acTh
uHpopmanuu. Ilo OKOHUAHMIO 3aHATHSA C TOMOIIBIO OJHOKYPCHHMKOB, IPENOJABATENs WU
y4eOHHKA Bbl CMOKETE€ BOCCTAHOBUTH YITYIIEHHOE.

- yEIATh BHUMaHHE IpaMOTHOMY oopMiieHHIo 3anuceid. Hayuurech rpaduuecku sicHO U
y00HO pacnojaraTb TEKCT: BBIWICHATh a03allbl, MOJYEPKUBATh IJIABHBIC MBICIH, KIIOUEBbIE
CJI0Ba, IOMENIATh BBIBOJABI B paMKH U T.J1. HemaioBakHOE 3HaUeHHE UMEET U YEeTKask CTPYKTypa
JIEKLUH, B KOTOPYIO BXOAMT IIJIaH, JJOTMYECKH BBICTPOCHHAs KOHCTPYKLMS OCBELIEHUS KaXK10TO
IIyHKTa IJIaHA C apryMEHTaMU M JOKa3aTelIbCTBAMM, PA3bSICHEHUSMU W IIPUMEpPaMH, a TAKXKe
CIIUCOK JIUTEPATYpPBI 110 TEME.

- HAy4YUThCS UCATh pa300punBO U ObICTPO. UTOOK! B JanbHEWIIEM HE TPATUTh BpeMs Ha
pacuppoBKy COOCTBEHHBIX 3alMCel, CIEAWTE 3a AKKypaTHOCThIO IMOYEpKa, HE SKOHOMbBTE
Oymary 3a cdYer YyIUIOTHEHHS TekcTa. KoHcnekTupys, NoJIb3ylTech OOIENPUHSITHIMU
COKpAILIEHUSIMH CJIOB M YCIIOBHBIMH 3HaKaMH, €CIM €CTh HE00XOJAWMOCTh, TO MpHUAyMaiTe
COOCTBEHHBIE COKpAILIEHUSI.

- YMeTh OBICTPO M YETKO MEPEHOCUTH B TETPajb rpaduyeckre pucyHku u TaOmuubl. J{is
9TUX LEJEeN MPUTOTOBBTE PO3PAYHYIO JIMHEWKY, KapaHJall U pe3suHKy. CtapaiiTech Kak MOKHO
TOYHEE CKONMPOBATh N300pakeHHe ¢ JOCKU. Eclu HarsAHbIi MaTepuai TPy IHO BOCIIPOU3BOINM
B YCIIOBUSIX JIEKLIMH, TO C/IEJIATe €ro CI0BECHOE OnucaHue ¢ 0000IaI0NIMH BBIBOAAMH.

- IPOCMOTPETH CBOM 3allUCH IIOCJIE€ OKOHYaHuA Jekuuu. llomuepkHuTe M OTMETHTE
pa3HbIMM I[BeTaMH (hjioMacTepa BakKHbIEe MOMEHTHI B 3anucax. McrnpaBbTe HETOYHOCTH, BHECUTE
HeoOXxouMble 1ononHeHus. He TpaTtbTe Bpemst Ha NepenuchiBaHue KOHCIIEKTa, €CIIM OH OKa3aJIcs
HE COBCEM ynauyHbIM. COBEPIIEHCTBYUTECH, 3aIIUCHIBAs ITOCIIEYIOIINE JIEKIIHH.

IloaroroBka K MTOroBOM aTTeCTALMHM MO AUCHUILIMHE. ['OTOBUTBCS K HTOrOBOM
aTTECTAllUU HY)KHO 3apaHee U B HECKOJIBKO 3TarnoB. [l 31oro:



— IlpocmarpuBaiiTe KOHCHEKTBHI JIEKLMH cpasy MOCIAE€ 3aHATHH. OTO IOMOXKET
pa3o0paThCs ¢ HEMOHATHHIMA MOMEHTAMH JICKIIMH ¥ BOSHUKIIMMH BOTIPOCAMHU, MTOKA €IIe JeKIH
CBEXa B ITaMSATH.

— berno npocmarpuBaiiTe KOHCIEKTHI 10 Hayajla CIEAYIOIIEro 3aHATHSA. DTO MO3BOJIUT
«OCBEXKHTH» MPEABIAYIIYIO JIEKIIUIO U IOATOTOBUTHCS K BOCIIPUATHIO HOBOIO MaTepuaia.

— Kaxnyro Henento oTBoauTe BpeMs i1l IOBTOPEHUS IPOUIEHHOTO MaTepHala.

HenocpeacTBeHHO Mpy MOJITOTOBKE K UTOTOBOM aTTECTAIMU MO TUCIUTLIAHE:

— YHops1oubTe CBOM KOHCIICKTHI, 3aIUCH, 33 IaHHSL.

— IlpukuHbTEe BpeMs, HEOOXOIUMOE BaM JUIsl TOBTOPEHHS Kaxaod dactu (OJoka)
Marepuala, BRIHOCHMOTO Ha UTOTOBYIO aTTECTaIHIO.

— CocraBbTe pacmucaHHE€ C YYETOM CKOPOCTH MOBTOPEHHUS MaTepuaya, Uil Yero
pas3jiennTe BOIPOCHI JUII HMTOTOBOM AaTTeCTalliM Ha 3HAKOMbIe (IO JICKIIMOHHOMY KypCy,
MPAKTUKaM, KOHCIIEKTUPOBAHUIO), KOTOPHIE MOTPEOYIOT JIMIIL MOBTOPEHUS W HOBBIC, KOTOPHIC
NPUJIETCS OCBauBaTh CAMOCTOSATENBHO. HauHUTE ¢ TeM XOpOIIo BaM U3BECTHBIX U 3aKPEIIUTE UX C
MOMOIIBIO0 KOHCIIEKTa W y4eOHHMKa. 3aTeM MOIMOJHHUTE CBOW TEOPETUYECKHI «0Oarak» HOBBIMHU
3HaHUSMH, 0053aTEIILHO BOCIIOJIb30BABIIIMCH PEKOMEHIOBAHHOM JIUTEPATYPOH.

— IlpaBuibHO WCTHONB3YWTE KOHCYIBTAIIMH, KOTOPBIC IPOBOJUT IPENOIABATEIb.
[TpuxoauTe HAa HHUX C 3apaHee MPOpPabOTaHHBIMU CAMOCTOSITENILHO BOMpPOcaMH. BBl MoxkeTe
HOJIYYHUTh Pa3bsiICHEHUE 110 TTOBOAY CIIOKHBIX, HE JI0 KOHIIA IOHATBIX TEM, HO HE PaCCYMTHIBANTE
BO BpeMsI KOHCYJIbTAI[UU Ha HCUYCPITBIBAIOIIYIO HH(OPMAIIUY IO COICPIKAHUIO BCETO Kypca.



