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1 Leau ocBOeHMS TUCHUNIIMHBI (MOIYJIA)

[{enpro ocBOeHUS TUCITUTIIUHBI «ITHOCTpaHHBIN S3BIK B TPOPECCUOHATBHON
NEeSITeIbHOCTH SIBJISICTCSL:

- IOBBILLIEHUE UCXOIHOTO YPOBHS BJIa/ICHUSI HHOCTPAHHBIM SI3bIKOM, IOCTUTHYTOTO Ha
MpeablayIlel CTyleHn o0pa3oBaHusl, U OBJIaJIcHHE 00yJaroIUMUCS HEOOXOIUMBIM U
JIOCTaTOYHBIM YPOBHEM KOMMYHUKATUBHON KOMIETECHLIUHU JJIs PEIICHUS COLUATbHO-
KOMMYHHMKATUBHBIX 33714 IIPU BBIOJHEHUH PA3IMYHbBIX TUIIOB MPOQEeCCUOHAIBHON
NEeSITeIbHOCTH: COIMAIbHO-TEXHOJIOTUYECKON, OPraHU3allMOHHO-YTIPaBIECHYECKOM,
MIPOEKTHOM, HAy4YHO-UCCIIEA0BATEIbCKOM, EAArorn4eckoil B Mpolecce akaeMHUuecKoro u
npodeccnoHaNTbHOTO B3aUMOICHCTBUS, a TAKKE ISl JalbHEHIero camooOpa3oBaHusl.

W3ydeHre AUCUMILTUHBI TPU3BAHO TAK)KE OOECIICUNTH:

1) xBanmuUUUPOBAHHBIN EPEBOJI PA3IUYHBIX TUIIOB TEKCTOB, B TOM YHUCIIE
npodeccnoHaNbHOM HAMIPaBIEHHOCTH, CO CHA0)KEHHEM UX HEOOXOAUMBIM PEAAKTOPCKUM U
U3/1aTeIbCKUM KOMMEHTApHEM U HayYHBIM aIlliapaToM; KBalu(UIUPOBAHHOE CHHXPOHHOE
WJIH TIOCJIEIOBATEIbHOE COMPOBOKICHUE MEKIYHAPOIHBIX (POPYMOB U MIEPETOBOPOB,
obecrnieueHre nmpuéma Jeneraiuii u3 3apy0exHbIX CTpaH, epeBo14eckas 1eaTeIbHOCTh B
anmapatax MuHuCTepCcTBa HHOCTpaHHbBIX Jen Poccuiickoit denepainu, TOCOIbCTB,
JTUTUIOMATHYECKUX MUCCHM, POCCUHUCKUX U MEXAYHAPOAHBIX OpPraHU3alUN U YUpEKICHUN;

2) opraHu3alus NepeBoYECKOro 00eceueHus pa3inyHbIX (OPM COBELIaHHHA
KOHCYJIbTAIINi, IEIOBBIX IEPETOBOPOB;

3) co3nanue, perakTupoBaHue, peheprupoBaHne U CUCTEMAaTH3UPOBAHHUE BCEX THIIOB
JICIIOBOM IOKyMEHTAIINY, HHUIIMATUBHAS KBATU(UITMPOBaHHAS PaboTa B KAUeCTBE
pedepeHTOB U Mpecc-ceKpeTapei B opraHax rocy1apcTBEHHOTO YIIPABICHHUS, YIPEKICHUIX
o0pa3oBaHMs U KYJIbTYPBI, B IPEJCTABUTEILHBIX OPTaHax CyObEeKTOB (heaepalny.

2 MecTo AUCHHMILIMHBI (MOAYJIs1) B CTPYKTYpe 00pa30BaTe/ibHOI NPOrpaMMbl

Jucnumimna MHocTpaHHbI SI3bIK B IPO(GECCUOHATBHON AESITEILHOCTA BXOIUT B
00s13aTEeNbHYI0 YacTh y4eOHOT0 IIaHa 00pa30BaTEILHON MPOTPAMMBI.

Jlns u3ydeHust IMCUUIUIMHBI HEOOXO0AUMBI 3HaHUS (YMEHHUS, BIAJCHHUS),
c(OpMUPOBAHHBIE B pE3yJIbTAaTE U3YUEHUS AUCIUILINH/ MPAKTUK:

OcHOBBI HAyYHOU KOMMYHHUKAIIUU

3HaHus (yMEHUs, BIa/IeHNUs ), TOITY4YEHHbIE IPU U3yYEHUU JaHHOM TUCIUIUINHBI
OyayT HEOOXOAUMBI AJIsl U3YUYEHHUS JUCIUILINH/TPAKTHK:

[ToaroToBka k caaye U cada rocyJapCTBEHHOIO 3K3aMEHa

3 Komnerenuun odyuarouierocsi, popmupyembie B pe3yJibTaTe 0CBOEHUS

AUCUMIUTUHBI (MOYJIs1) M IIAHUPYEMbIe Pe3yJIbTaThl 00y4eHus

B pesynbrare ocBoeHus AUCUUIUINHBI (MOAyis) «HOCTpaHHBIN S3bIK B
po¢eCCHOHAIBHON AEATETHHOCTIY 00YJArOUTUICS JOJKEH 00Ia1aTh CICTYIOITUMU
KOMIIETEHIIHSIMH

KO,[[ HHAUKATOpa I/IHI[I/IKaTop JOCTHIKCHUA KOMIICTCHIINN

VYK-4 CnocobeH npuMeHsTh COBPEMEHHbIE KOMMYHUKATUBHbIE TEXHOJIOTUH, B TOM YHCIIE Ha
WHOCTPaHHOM(BIX) s3bIKe(ax), A1 aKaJeMHUYECKOTO U TPO(ECCHOHATEHOTO B3aUMOICHCTBUS

VK-4.1 YcraHaBIuBaeT KOHTAKTHI U OpTraHu3ycT O6H_ICHI/IC B COOTBCTCTBHHU C
HOTpC6HOCT${MI/I COBMECTHOM ACATCIIbBHOCTU, UCITIOJIB3Ysl COBPECMCHHBIC
KOMMYHUKAIIMOHHBIC TCXHOJIOT'NU

YK-4.2 CocTaBisieT IeTOBYI0 TOKYMEHTALINIO, CO3/IAET PAa3InYHbIE
aKaJIeMHUECKHUe WK MPOPECCUOHATBHBIC TEKCTHI HA PYCCKOM U
HHOCTPAaHHOM A3bIKax

YK-4.3 IIpencrasnseT pe3yabTaTbl UCCIE0BATENBCKON U IPOCKTHOU
NEeSITeIbHOCTH Ha Pa3IMYHBIX MTyOINYHBIX MEPONPUATHSIX, YUACTBYET B
aKaJeMUYECKUX U MPOPECCUOHATBHBIX TUCKYCCHSIX Ha PYCCKOM U




| mHOCTpaHHOM s13BIKAX

VYK-5 CniocobeH aHam3upoBaTh U YYUTHIBATh pa3HOOOpa3ne KyabTyp B MPOIECcCe
MEXKYJIBTYPHOTO B3aUMOIEHCTBHUS

YK-5.1 OpueHTHpyeTcsl B MEXKKYJIBTYPHBIX KOMMYHHUKAIIUAX HA OCHOBE aHAJIN3a
CMBICJIOBBIX CBSI3€M COBPEMEHHOM ITOJIMKYJIBTYPBI U ITOJIASI3bIYHS

VK-5.2 Biianeet HaBbIKaMU TOJIEPAHTHOTO NMOBEACHUS MPY BHIMOJIHEHUU
pod)eCCHOHANIBHBIX 3aj1a4




4. CTpykTypa, 00b€M U copepkaHue JUCUUIIIMHBI (MOTYJISA)

OO6mias TpyA0€MKOCTh JUCIHUIUIMHBI COCTABIISIET 2  3a4€THBIX €IMHMI] 72 aKaj. 4acoB, B TOM

HHUCJIIC:

— KOHTaKTHas padora — 18,4 akaj. 4acos:
— ayuTopHas — 4 akaJl. 4acos;
— BHeayauTopHas — 14,4 akaj. 4acos;

— camocTosTenbHas pabota — 49,7 akaj. 4acos;
— B (popme npakTudeckoil moaroroBku — 0 akai. yac;

— MOJTrOTOBKA K 3auéty — 3,9 akaj. yac
®dopma arrecTalyu - 3a4eT
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1. OcymiecTBiieHue yCTHOU
KOMMYHHKAIIUH B
npogecCHOHABHON
JIeSITeIbHOCTH
IIpopaboTka
¢OHUKOB .
yqqe61-u>1x ’ VCTHBIN OTBET Ha VK-4.1, VK-
1.1 YcTHas KOMMyHUKALAS y . MPAKTHIECKOM 4.2, YK-4.3,
. 1 13 nocoOuii n
B JIeNIoBOH cdepe . 3aHSTHH, OTIPOC, YK-5.1, VK-
00s13aTeNbHOIM
TecT 5.2
JIUTEPATYPHI 110
1 aHHOM TeMe
Pa3paborka
1.2 YcTHast KOMMYHHKALIUS n I())eKTOB YK-4.1, VK-
’ YH " P Brictymnenne ¢ 4.2, YK-4.3,
B HAy4YHO-aKaJeMUIECKON 1 13 WHIMBHyaJIbHO
JTOKJTAJIOM, OTIPOC VK-5.1, VK-
chepe WJIM B TBOPYECKUX 59
rpymnmnax ’
HUroro o pazneny 1 1 26
2. OcymiecTBieHre TUCEMEHHON
KOMMYHHKAIIX B
npodecCHOHATBEHON
JIESITeIbHOCTH
AHHOTHpOBaHHE YK-4.1, VK-
2.1 IIucemenHas [IpesenTanus c
KOMMYHHKAIHS B JIEJIOBOI 1 jp |TexcToBmOTENMEC | | om0 Teme, | 20 VK43,
cbe ey H A COCTaBIIEHUEM A onﬂ 0C. TeCT > | YK-5.1, VK-
p 1 TJIaHa poc, 5.2
YK-4.1, VK-
2.2 IMucemeHHas [Moaroroska k 49 VK’ 43
KOMMYHHKAIIHS B HAyYHO- 1 11,7 KOHTPOJIBHOM TecT, onpoc Y.K’ 51 Y.K’
akajeMuueckon cdepe pabote 5 2’
Hroro no paszneny 1 23,7
Wroro 3a cemectp 49,7 3a4éT
Hroro no aucuuruivHe 49,7 3a4eT




5 O0pa3oBaTesibHbIE TEXHOJIOTHH

B cootBerctBum ¢ TpeboBanusmu @I'OC BO no peanuszanuy KOMIETEHTHOCTHOTO
MoAXoa NporpaMma JTUCUUILTMHBI «THOCTpaHHBIH SI3bIK» MPelyCMaTPUBAET:

— MCIIOJIb30BaHKE B y4eOHOM IpoIecce aKTUBHBIX M HHTEPAKTUBHBIX (OPM
MIPOBEICHUS 3aHSATUH C [ETbI0 (POPMUPOBAHUS U PA3BUTHUS HHOS3BIYHONW KOMMYHUKATUBHON
KOMIIETEHIIH 00yJYaroImuXxcs;

— UCIIOJIb30BAaHUE ay/IMO- U BUJIEOMATEPHUATIOB, UHTEPHET-PECYPCOB HA MPAKTHUECKUX
3aHATHUSX;

— UCMOJIb30BAaHUE JIEKTPOHHBIX 00pa30BaTEIbHBIX PECYPCOB 110 TEMaM
IIPAKTUYECKUX 3aHATUH;

— TMOUCK ¥ U3YYEHHE MEIMUHBIX TEKCTOB 110 0003HaUYEeHHOH MpoOIeMaTHKE;

— UCTIOJIB30BAaHUE Pa3HBIX (DOPM BHEAYAUTOPHOUN paOOThI, TAKUX KAK OpraHU3aIUs
MPa3JHAKOB ¥ TEMATHYECKUX BEYEPOB, CTYICHYCCKUX HAYUIHBIX KOH()EPECHIIHIA; BCTPEY C
HOCHUTEJISIMU SI3bIKA.

s nocTrKeHUs MIIaHUPYEMBIX pe3ynbTaToB 00yueHus, B Kypce «IHOCTpaHHBIi
SI3BIK» UCTIOJIB3YIOTCS ClIeAyoIIre o0pa3oBaTeNbHbIE TEXHOIOTHU:

I'PYIIIIOBASA COBMECTHAS PABOTA CTYJIEHTOB - komruiekc
MeJarornyeckux MeTo10B 00yUueHusl, MPEeoaraloux OCBOCHHE 00yJaloImUMUCs psijia
QITOPUTMOB, IIPUEMOB, TEXHOJIOTHI COBMECTHOT'O MIPUHSTHSI PEIICHUMN, BEIPAOOTKH 001IIei
CTpaTeruu JEHCTBUI U MOKMCKA PEHICHHS] BOSHUKAIOMIMX POOIeM, KOTOPbIE YCIEIITHO
WCIIONB3YIOTCA B JaJbHENUIIEM B X0J1€ JUCKYCCUM, TUCIYTOB, BBIIIOJHEHHUS TPYIIIOBBIX
3alaHuil (MPOEKTOB) U T.1.. [Ipy 5TOM MHOT1a MOKET BO3HUKHYTH CUTYallHs, KOT/1a
noTpedyeTcs MPUHATH KOJJIEKTUBHOE PEIICHHUE WM CTeHEPUPOBATh HOBYIO UJICIO B BEChMa
KECTKHUE CPOKHU.

I'PYIIIIOBAA INCKYCCHS - meTon opraHu3alii COBMECTHOM KOJUIEKTUBHOM
JeSITeNIbHOCTH, TTO3BOJIAIONINI B TIPOIIECCE HEMOCPEACTBEHHOTO OOIICHHUSI ITYyTEM JIOTUYECKUX
JIOBOJIOB BO3/IECTBOBATh HA MHEHUS, TO3ULIUU U YCTAHOBKU YYaCTHUKOB AUCKyccHH. Llenbro
JUCKYCCHUU SIBJIIETCSI MHHTEHCUBHOE M MPOAYKTUBHOE pelleHrEe IPyNIoBoil 3agaun. Meroz
TPYMIOBOM AUCKYCCUU O0ECTIeunBaeT TIy00KyI0 MpopaboTKy UMeEroIIeics nHpopMaIuu,
BO3MOKHOCTb BBICKA3bIBaHUS CTY/ICHTAMH Pa3HBIX TOUEK 3PEHUS MO 3aJaHHOU
npenojaBaTeneM IpodieMe, TeM CaMbIM CITIOCOOCTBYSI BBIPAOOTKE a/IeKBaTHOTO B JaHHOU
CUTYAalLlMH pPEUICHUS.

JEJIOBAA UT'PA - meton umuTanuu (oapaXkaHusi, U300paKeHus) MPUHATHS
pelIeHrs PYKOBOASIIUMU PAOOTHUKAMU HIIM CHIEIIHATUCTAMH B PA3TUYHBIX
MIPOU3BOJICTBEHHBIX CUTYyaIlMs Y4eOHOM IMpoIiecce - B ICKYCCTBEHHO CO3/IaHHBIX CUTYAIUsX ),
OCYUIECTBJISIEMBIN O 3aJJaHHBIM IPAaBUJIaM IPYIION JIroAei uin yenosekom 1 OBM B
JMAJIOTOBOM pEXHUME, TPU HAJTMYUU KOHGIUKTHBIX CUTYallMi U MHPOPMAIIMOHHO I
HEONPENENEHHOCTH. B e10BOM Urpe Kak/1blil yYaCTHUK BBIIOJIHSAET ONPEICICHHbIE
JENCTBHUS, aHAJIOTUYHBIE MIOBEICHUIO JIFOAEH B )KM3HU, C YUYETOM MPUHSTHIX MPaBUII Urpsl. B
COBPEMEHHOM MPUMEHEHUH METO]I JEJIOBOM UTPHI O3HAYAET METOJ] SKCIIEPUMEHTATBLHOTO
o0yueHHsl COPEBHOBATEILHOTO XapaKTepa, CO3AAI0MINNH HEOOXOAUMYIO MOTHBAIIHIO JITIS
M3y4YeHUs BAXXHEUIINX pa3/iesioB Kypca.

Merox KEMC-CTAJIU — 3T0 MeTos 06ydeHH s, TIpH KOTOPOM CTYIEHTHI i
MpernojaBaTesld yYaCTBYIOT B HETIOCPECTBEHHOM O0CYKIEHUU IETOBBIX CUTYAIIUi UK
3aaa4. [IpyHIIMNIMANBHO OTPUIIAETCS HATMYKUE €IUHCTBEHHO MPaBUIbHOTO peuienusd. [Ipu
JAaHHOM METOJIe O0yUYEHUS CTYACHT CAMOCTOSITEIbHO BBIHYK/IEH IPUHUMATh PEUICHUS U
000CHOBBIBATH €ro. Kechl COCTaBISIOTCS U3 peaibHBIX (PAaKTOB, YUTAKOTCS, U3YIAIOTCS U
00CYXKIAl0TCs CTYAEHTaMHU MOJ1 PYKOBOJICTBOM IPEIoaBaTessl.

JEBATDI — 510 nHTE/IIeKTyallbHASI UTPa, B KOTOPOH JIBE KOMaHbI (YTBEPKIAIOIIAs 1
OTpHIIArOIIas), 00CYXaas 3aJaHHYI0 TeMY, CHOPMYITUPOBAHHYIO B BUJIE YTBEPKICHUA,
BBIJIBUTAIOT CBOM apTYMEHTHI M KOHTPAPTYMEHTHI IO MIOBOTY MPEIOKEHHOTO TE3UCA, YTOOBI
yOeIUTh YJICHOB KIOPH B CBOCH MPABOTE U OMBITE pUTOPUKHU. BMecTe ¢ aprymeHTaMu



YYaCTHUKHU 7€0aTOB JOJDKHBI IIPEACTABUTh KIOPU J10KA3aTEIbCTBA, (DAKThI, IIUTATHI,
CTaTHUCTUYECKUE IaHHBIE, MOAJEP/KUBAIOIINE UX MO3UIUI0, KOTOPBIE COCTABIISIOT KEHC
KOMaH/Ibl. YYaCTHUKH Ae0aTOB 337at0T BOIPOCHI IPOTHUBOIOJIOKHOW CTOPOHE U OTBEYAIOT HA
BOIIPOCHI OMIIOHEHTOB; BOIIPOCHI MOT'YT OBITh MCIIOJIb30BaHBI AJISl pa3bsICHEHUS TIO3ULIUT
OIIIOHEHTOB U JJIs1 BBISBICHUS OIIKUOOK Y IPOTUBHUKA.

6 YueOHO-MeTOoaHUYeCKOe o0ecneyeHne caMoCTOATEIbHOI padoThl 00y4aloIUXCs

[TpencraBieHo B npuiokeHuu 1.

7 OueHO4YHbIE CPEICTBA ISl IPOBEeHUs POMEKYTOYHOM aTTecTAllun
[IpencraBieHbl B TPUIOKEHUH 2.

8 YueOHo-MeToqu4eckoe u MHGOPMALHOHHOE oO0ecneYeHue AU CUUIIIMHbBI

a) OcHoBHas JIMTepaTrypa:

AHIIIMACKUAN S3BIK

1. JJomakuna, E. A. "Unexplored world of nature and technology" nnst maructpos
OYHOM U 3a04HOM opM oO0yueHus no creruanbHocT 18.04.01. Xumudeckast TEXHOJIOTHS :
yuebHoe nocobue [ By30B] / E. A. Jlomakuna, E. A. [TukanoBa ; Marautoropckuit
roCyJ1apCTBEHHbIN TeXHUYeCcKui yHusepcureT uM. ['. . Hocosa. - Maruuroropck : MI'TY
uM. I'. 1. Hocosa, 2023. - 1 CD-ROM. - 3aru. ¢ Tutyin. skpana. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/21174 - ISBN 978-5-9967-2684-4.
- MakpooObekT. - TekcT : aneKkTpoHHBIH. - CBefeHus noctynHbl Takxke Ha CD-ROM.

Hemeukuii a3b1x

Kucens O. B. Ich und meine Umgebung : yuebnoe nocobue [1s By3os] / O. B.
Kucens, A. U. Jlyockux, A. B. ByroBa ; MarHuTOropckuii rocy1apcTBeHHbII TEXHUYECKHI
yauBepcuteT uM. . . Hocosa. - Marautoropck : MI'TY um. I'. 1. Hocosa, 2022. - 1 CD-
ROM. - 3aru. ¢ tutyi. 3kpana. - URL:
https://host.megaprolib.net/MP0109/Download/ToView/20263?1db=db0109 - ISBN 978-5-
9967-2581-6. - Pa3Hble BUIBI COEpKaHNUs : DIIEKTPOHHBIN. - Pexum nocryna: ams
aBTOPU30BaHHBIX MOJb30BaTeNel. - CBeneHns JocTynHbl Takke Ha CD-ROM.

JlonoJIHUTEIbHAS JIUTEepaTypa

AHIIIMACKUN S3BIK

[Tukanosa, E. A. "Anrauiickuii s3bIk B npodeccruoHanbHoi AesrenbHocTr. Yacts 11
VY4yebHoe nmocobue i CTyI€HTOB MarucTpoB 3a09HON (OPMBI 00YUEHUS 110 HAMTPABICHHSIM:
38.04.02 meHepKMEHT / yripaBiieHUe pa3BuTHeM Komnanuu, 38.04.03 ynpasienue
MEPCOHAJIOM / MHHOBAIIMOHHBIE TEXHOJIOTUH B YIIPaBIEHUH NTEPCOHANIOM : yueOHoe ocoOue
[ By30B] / E. A. IlukanoBa ; MarHUTOropckuii rocyAapCTBEHHbIH TEXHUUECKUI
yausepcuteT uM. I'. M. HocoBa. - Maraurtoropck : MI'TY um. I'. 1. Hocoga, 2024. - 1 CD-
ROM. - 3arn. ¢ tutyn. 3kpana. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/22199 - ISBN 978-5-9967-2992-0.
- MakpooOBeKT. - TeKCT : 3neKTpoHHBIN. - CBeleHus JocTynHbI Takke Ha CD-ROM.

Hemenkuii s3b1k

Kucens, O. B. Landeskunde : yaebnoe moco6ue [ans By3oB] / O. B. Kucens, A. B.
BbyroBa, A. U. 1y6¢ckux ; Marautoropckuii roc. Texuudeckuit yu-t um. I'. Y. Hocoga. -
Maruutoropck : MI'TY um. I'. U. Hocogsa, 2022. - 1 CD-ROM. - ISBN 978-5-9967-2385-0.
- 3ary. ¢ TuTya. akpaHa. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/3226 - MakpooObeKT. - TekcT :
3NEKTPOHHBIN. - CBeleHnsI 1oCTyNHbI Takke Ha CD-ROM.



Meroanuyeckue yKasaHus

AHIIIMACKHAN S3BIK

I"acanenko, E. A. Professional English in Use. Part I : yue6HO€ mocobwue [m1s1 By30B] /
E. A. I'acanenko, H. B. [Iépuna, T. 0. 3aaBuna ; MarHuToropckuii roc. TEXHUYECKUM YH-T
uMm. I'. 1. Hocosa. - Maruurtoropck : MI'TY um. I'. 1. Hocosa, 2022. - 1 CD-ROM. - 3aru. ¢
TuTy. 9KkpaHa. - URL: https://host.megaprolib.net/MP0109/Download/MObject/3268 -
MakpooObeKT. - TekcT : aneKTpoHHbIN. - CBeneHus 1ocTymmHbl Takke Ha CD-ROM.

Hemeukuii s3p1k

Kucens, O. B. Kursbuch fiir den Aspiranten Modul II “Ingenieurwesen:
Vergangenheit, Gegenwart, Zukunft : yaeGHOe moco6ue [ass By3oB] / O. B. Kucens ;
MarsuToropckuii rocyapCTBEHHbIM TeXHUYeCKui yausepcureT uM. I'. M. Hocosa. -
Marnutoropck : MI'TY um. I'. U. Hocoga, 2024. - 1 CD-ROM. - 3arn. ¢ TUTyI1. 5KpaHa. -
URL: https://host.megaprolib.net/MP0109/Download/MObject/22185 - ISBN 978-5-9967-
3001-8. - MakpooOBeKT. - TeKCT : aneKTpoHHBIN. - CBeieHus JocTynHbI Takke Ha CD-ROM.

r) lIporpammHuoe obecnneuenue u UHTepHeT-pecypcebl:

IIporpammuoe obecnevyenne

Haumenosanue N
o Ne norosopa Cpoxk nelicTBUS TULIEH3UH
MS Ofﬁce 2007 Ne 135 ot 17.09.2007 6eccpouHo
Professional
7Zip cB000HO pactpocTpansemoe [10 6eccpoyHO
FAR Manager cB00OTHO pacnipocTpansemoe [10 06eccpodHo
Bbpaysep Yandex |cBoOoanHo pacmpoctpansiemoe [10 06eccpodHo

IIpodeccnonanbubie 0a3bl JAHHBIX 1 HHPOPMALMOHHbIE CIIPABOYHBbIC CHCTEMbI

HasBanue kypca Cchlika

. https://www.rsl.ru/ru/4readers

Poccuiickas ['ocynapcrBennas 6ubnuoreka. Karamoru
/catalogues/

OnekTpoHHble pecypcebl oubanoreku MI'TY um. I'.1. https://host.megaprolib.net/M
Hocoga P0109/Web
HanmonaneHas uHGOpMamoHHO-aHATUTHYECKAST URL:
cucreMa — Poccuiickuii MHIEKC HAyqyHOTO IIUTUpOBaHus | https://elibrary.ru/project risc.
(PVHII) asp

OnexTpoHHas 6a3a nepuoauueckux n3nanuii East View

Information Services, OO0 «MBUC» https://dlib.castview.com/

9 MaTepuajibHO-TeXHHYeCKOe o0ecneyeHnue JUCHUILIMHBI (MOYJIs1)

MatepuanbHO-TeXHUYECKOE 00ecIedeHne JUCITUILIMHBI BKIIOYAET:

VY4eOHble ayAUTOPUH [T IPOBEIECHUS MPAKTHUECKUX 3aHATHHA, TPYIIIOBBIX U
VHUBHUIYAJIbHBIX KOHCYJIBTALMM, TEKYIIErO0 KOHTPOJIA U IPOMEKYTOYHON aTTECTALlUU:
Jlocka, MyJIbTUMEIUUHBIN IIPOEKTOP, IKPaH.

[Tomerienus 17151 caMOCTOSITENbHOM paboOThl 00YYAIOLINXCS: TIEPCOHAIBHBIE
KomrnbioTepsl ¢ nakeroM MS Office, Bbixo0M B IHTEpPHET U € IOCTYIIOM B 3JIEKTPOHHYIO
MH(POPMAIMOHHO-00pa30BaTENbHYIO CPEly YHUBEPCUTETA.

[Tomerienue Juist XpaHeHHUs U TPOPUIAKTHUECKOT0 00CITy)KUBaHUS Y4eOHOTO
000pYZI0BaHUS: CTEIUIAXKHU AJISl XpaHEHUS YUeOHO-HATrJIAIHBIX TOCOOUN 1 yueOHO-
METOANYECKON TOKYMEHTALUH.



IIpniaoxenne 1 «Y4deOHo-MeTOOMYecKoe o0ecnedyeHHe CaMOCTOSITEIbHON PadoThI
00y4aIoIIHXCH»

LIpumepnsbie 6onpocsl k 0enosoil uepe:

Kakue ctpanbl 1 peruonsl Hanbosee npuBiIeKaTenbHbl i Bamel npodeccun? [Touemy?

Kaxkoii Tem1 xun3Hu Hanboliee onTuMalies i Bac?

Urto Bbl 3HaeTe 0 MOBHIICHUN KBATU(UKAIUY U padOTe CIEeIHAIUCTa B IPYron cTpaHe?
CymectBytoT oTinuusi B oOinactu Barmeil npodeccruoHanbHONW AEATENbHOCTH B PA3IUYHBIX
pernoHax Hailei CTpaHbl?

Kapbepa B mpodeccnoHabHOM IesATeIbHOCTH — BaskHa J1s Bac?

Bel Bcerma B Kypce TMOCIEAHMX HCCIEAOBaHUNW B oOsactu Bamrelr npodeccruoHambHOU
NEITEILHOCTH?

IIpumepHvie memol 3cce:

[ToBbIIeHNE yPOBHS KBaTU(UKAIIMHA — POIIb MOTHBALIUH.

WNHoCTpaHHBIH S3BIK, €r0 3HAYCHUE B TPOPECCHOHATBHOM IeITEIEHOCTH.
JlenoBbIe KauecTBa IPaMOTHOTO CIICIHAINCTA.

MoTHBHpYIOIIUE [ETU MOJIOJOTO PO ecCuoHaIa.

MotuBanus nepcoHasna — Kak u30exarb OIIHOOK.

YTO CITyXKHT TI1aBHOW MOTHBAIMel IpH BEIOOpe MecTa paboThI?
[Tpodeccuonanusm — OCHOBHbIE KPUTEPHUU.

Lpumepnvie memul 00K1a008:

Uro o3nauaeT 18 Bac «kynbTypa Tpyna»?

«Mo0O6uHr» Ha pabote — Bbl cunTaere 310 mpueMiIeMbiM?

Kakue npuHIMIbsI HEOOXOAMMBI AJis OJIaronpusTHONH aTMoc(hepsl B KOIIEKTUBE?
3naere i Bol 0 mpaBmIIax JemoBoro 3TUKeTa B Bamreii mpodeccnonansHoit cpene?
Oco0eHHOCTH JIeNIOBOM MEePENUCKU B PYCCKOM U HHOCTPAHHOM SI3bIKAX.

JInuHbIE OTHOLLIEHUS B KOJUIEKTUBE — ITpremiieMsl Juist Bac?

Kakumu kauecTBaMu JODKEH 0071a1aTh XOPOIIUI HAYaIbHUK?

Hcropus Bamero TM4HOCTHOTO ycnexa.

Opranuzanus paboThl B TAIIMYHOM KOJUIEKTHBE.

Hepeuenb eonpocoe ona CAMOKOHmMpOn:

Pa3nes 1. OcymecTBiieHHe YCTHOH KOMMYHHKAIIMH B IPOQ)eCCHOHATBHOM 1esITeIbHOCTH.
Tema 1. YcrHas KOMMYHHKaunusi B JejoBOi cdepe. I[IpoBeneHne nenoBoil BCTpEUH.
ITonroroBka noxnana. Benenne neperosopos. Iloaroroska npe3eHTanum.

1. Bel paGotaere B KpynmHOW MexayHapoHO komnanuu. K Bam npuesskaer nenoBoil napTHEp.
Pa3zpirpaiite BcTpeuy B oduce.

2. O6cynuTe BO3MOXHOCTh HPOBEIEHUS COBMECTHOIO HAYYHOI'O CHMIIO3MyMa IO BOIpOCam
JMHTBUCTUKH ¢ Bammm kosuieroit u3 AHIIMH.

3. Bbl paboTaeTe Hay4HBIM COTPYIHHUKOM B Hay4yHO-HCCJIEN0BATENbCKOM LieHTpe. [lonaroroBere
JOKJIa] A Bamero pykoBoauTENs O XOA€ UCCIIEI0BaHUS.

4. Bel paboTaeTe 3aBEIyIONMM OTIIEJIOM B HAayYHO-HCCIEAOBATEIBCKOM IeHTpe. [loaroroBrTe
JoKIan s Bamero pykoBoIuTeNs 0 X0A€ UCCIIEI0OBaHMM, TPOBOAUMBIX Bammm oTienoM.

5. BbI paboraeTe Hay4HBIM COTPYJHUKOM B Hay4yHO-HCCIENOBATENbCKOM LieHTpe. [loaroroBpre
MIPE3EHTALMIO U1 Bammx Koier o Xo/1e U pe3ynbTaTrax UCCIeI0BaHusl.

Tema 2. YcrHass KOMMYHHMKalUsi B Hay4dHoO-akajgeMudeckoil cdepe. Benenue HaydHOrO
JucIyTa. BeicTyrieHre ¢ T0KJIaoM Ha HaydHOH KoH(depeHuu. BeicTymiene Ha ceMuHape.

1. Bl pabotaere HaAy4HBIM COTPYAHHKOM B HAy4YHO-HCCIIEOBATENbCKOM ILieHTpe. OOcyauTe c
Bamum konseroit HaydHble BOIIPOCHI, 110 KOTOPBIM Bbl IIPUIEP/KUBAECTECH PA3HBIX TOUEK 3PEHUS.



Haitgure komnpomuce.

2. Bbl paboTaeTe Hay4HBIM COTPYJHHUKOM B HAyYHO-HCCIENOBAaTEIbCKOM IieHTpe. O0cyauTe ¢
3aBEYIOIIMM OTJEJIOM CIIOpHBIE BOIIpoCkl. Haliqure koMpomucc.

3. Bbl 3aHuMaeTech HAy4yHOM JEATEIbHOCTBIO. BBICTyIIeHHE C JOKJIaJA0M Ha HAy4YHOU
KOH(EepEeHIIHH.

4. Bl — wm3BecTHBI Yu€HBIA. Pacckaxkure Bamemy Mosnogomy komiere o TpeOOBaHMSX,
IPEIbABIAEMBIX K HAYYHBIM JOKJIAJaM.

5. Bbl — yuénsbiit. [logroroBbsTe JOKIA/ AJ1s1 BEICTYIUIEHUS HA CEMUHApE.

6. Bam xosera-yuéHblii BBICTYNIMJ C JOKJIAJOM Ha cemMuHape. BaMm mnoHpaBuiioch ero
BBICTYyIUIEHUE. [[poKOMMEHTHpYWHTE TOKIAA.

7. Bam koimera-y4€HbIM BBICTYNHJI C JOKJIAQJOM Ha ceMUHape. Bam He NOHpaBWIOCH €r0
BBICTYyIUIEHUE. [I[poKOMMEHTHpYWHTE TOKIAA.

Paznen 2. OcyumecrBiieHHe NHCbMEHHOH KOMMYHHKalMd B MpodeccuoHaIbHOMI
AeATeTbHOCTH.

Tema 1. [IucbmMenHass KOMMYHUKAaLUs B 1ej10BOM cepe. CocraBienue oruéra. CocraBiieHUE
aBroOuorpaduu. CocraBienue aenoBoro nucbMma. CocTaBieHHE pe3lOME, MHUChbMa-3asiBICHUS,
NUChMa-yBEJJOMJICHHUS, ChMa-3anpoca. CocTaBlieHHE CITy)KeOHOH 3amHCKH, TeIePOHOTPAMMBIL,
noBecTkH J1Hs. CocraBiieHue pexiaManuu. CocTaBlieHUE KOHTPAKTA.

1. Ber paboraeTe Hay4HBIM COTPYAHHKOM B Hay4YHO-HCCIEAOBATENbCKOM IeHTpe. CocTaBbTe
OTYET O MPOJICIIAHHON padoTe.

2. Bbl XOTUTE MONYYUTH JOJDKHOCTb HAyYHOIO COTPYJHUKA B HAY4YHO-HCCIIEIOBATEIbCKOM
nenTpe. CoctaBbTe aBTOOHOTrpaAdUIO.

3. Bbl paboraere pyKOBOAMTENEM OTJENa B HAYYHO-HUCCIIEIOBATEILCKOM LIEHTPE. YBEIOMHUTE
Bamrero corpyaHuka 0 TOM, UTO OH HE BBIJEPKUBAET CPOKU MIPOBEACHUS UCCIIEI0BAHMUSL.

4. Bbl paboTtaere Hay4HbIM COTPYIHHUKOM B HAy4YHO-HUCCJIEI0BATEIbCKOM ILIEHTpE. 3alpoCUTe
TEXHUUYECKUH OTHEeN O HaJM4yuKd HEOOXOAWMOTO JUIs TPOBEACHMS BallMX HCCIICJOBAHUIMA
000pyT0BaHUs.

5. Bol — cekpetapb. CocTaBbTE OBECTKY JIHSL.

6. Bbl paboraere pyKOBOOHUTEIEM OTIella B HAayYHO-HMCCIIEAOBATENILCKOM IeHTpe. Bripaszute
MIPETEH3HH 10 Ka4eCTBY 000pYyI0BaHUS, MPEAOCTABICHHOTO OTIEIOM CHAOKEHUSI.

Tema 2. IlucbMeHHasi KOMMYHMKAIUsi B Hay4yHoO-akajgemmuueckoil cdepe. Hanmcanue
pedepara. Hammcanume  anHotaumu. Hamucanme  HayyHoit  crateu.  OdopmieHue
JUCCEPTALMOHHOTO HCCIIEOBAHUS.

1. Bel — yuénbiil. Hanumure aBropedepat no ogHomMy u3 Bammx HaydHBIX TPYAOB.

2. Bol pabortaere nepeBoaunKOM. HanuimTe aHHOTAIMIO HA HAYYHYIO CTaThIo.

3. Bl — yuénsplii. Hanummnre Hay4HYyIO CTaThIO.

4. Bpl — HayuyHbli pykoBoauTenb. Pacckaxure Bamemy acnupaHty o TpeOOBaHMSIX K
0(pOpMIIEHHIO TUCCEPTALMOHHOTO UCCIIETOBAHMS.

5. Bb1 — yuénsiii. Hanumure pedepar.

Tecmut 012 camonpogepku:

AHIIHACKUN A3BIK
Pa3nes 1. OcymecTBiieHHe YCTHONH KOMMYHHKAIIMH B IPO¢)eCCHOHATBHOM /1esiITeIbHOCTH.
Tema 1. YcTHasi KOMMYHMKAIUA B 1eJ1I0BOH cepe.
Bribepure pemiuky, Hanbosee COOTBETCTBYIOILYIO CUTYaIlMK 001eHHs. BeiOepuTe oiuH BapuaHT
OTBeTA.
1. Employee: Could I have the data by the end of the week, please? Secretary: ...
a) Why not?
6) Don’t worry.
B) Certainly.
r) Not at all.



2. Secretary: I could bring the files to your office. Office worker: ...

a) Thanks — that’s very kind of you.

0) Yes.

B) That would be very nice.

r) Certainly do.

3. Host: Let me show you to the conference room. Guest: ...

a) Of course.

6) I’m pleased to.

B) You are welcome.

r) Thank you.

4. Office worker: Would you send this by express courier, please? It’s urgent. Secretary: ...
a) ’m sorry I can’t at the moment.

0) It isn’t possible at the moment.

B) Not at the moment, thanks.

r) I’'m very busy now. Maybe I’ll do it later.

5. Boss: Thank you very much for your help with that urgent order last week. Employee: ...
a) It’s O.K.

6) No problem. You are welcome.

B) [ was very glad to help you, so if you need something you can ask me any time.

r) Take it for granted.

6. Judy: This is a very nice meal, Tom. Tom: ...

a) Some dessert?

0) Yes. I'm a good cook.

B) Yes, you are right.

r) Oh, good. I'm glad you like it.

7. Office worker 1: ... Let me introduce my colleagues. This is Alice Smith from our IT
department. Office worker 2: ...

a) Hello.

0) Hello, Alice, pleased to meet you.

B) Hi.

r) Hi, you are a nice gal.

8. Boss: Could you check the figures, please? Office worker: ...

a) Yes.

6) No, I’'m busy now.

B) 'm sorry I don’t know the place.

r) It’s a bit difficult. ’'m very busy.

9. Secretary: I could make a copy for you. Customer: ...

a) Not just now.

6) Thanks, that’s very kind of you.

B) Yes, no problem.

r) Yes, do please.

10. Mr. Smith: Good morning, this is Mr. Smith. Can I speak to Mr. Johnson? Secretary: ...
a) Yes, hold on.

0) Good morning, Mr. Smith. Hold on, please.

B) No, he is not in the office now.

r) Call later, please.

11. Customer: We need to decide what equipment to buy. Sales Manager: ...

a) Our equipment isn’t a bad choice. It corresponds to the highest technical level and the highest
standards existing in the world today.

0) You’ll never be offered such a good equipment again — go while the going’s good.
B) Do not hesitate to purchase our equipment.

r) What are you thinking about? Buy our equipment without hesitation.



12. Customer: How long is guarantee period for your equipment, Mr White? Sales Manager: ...
a) Our equipment never breaks down. It’s the bomb.

0) Twelve months, I reckon.

B) Our equipment is superior to the one produced by other companies in many ways. Superior
quality.

r) Twelve months from the start-up of the equipment, this is standard.

13. Customer: How long will it take you to deliver two sets of this equipment to Belfast, Mr
White? Sales Manager: ...

a) It depends on the traffic.

6) Two or three weeks from the date of payment.

B) God knows I don’t!

r) Two or three weeks with the help of God.

14. Manager: Are salesmen paid salaries instead of being on commission? Sales Trainee: ...

a) Yes, we get a regular weekly salary.

0) Everyone shifts for himself.

B) They pay you peanuts.

r) Salaries? Are you kidding?

15. Customer: Can I see the Advertising Manager today? This is Mr Morrill speaking. Secretary:

a) No, you cannot.

0) Unfortunately Ms Grenfell is off. She is having her lunch with the designer. Will you leave a
message for her?

B) Now that she has the designer in tow, she doesn’t care twopence about you, and you’ll find it
out.

r) Maybe you’ll call her later.

16. Top manager: You find the prices attractive, don’t you? Marketing Director: ...

a) You stick it on. Your prices are 5-10% higher comparing them with those of your competitors.
6) I think you charge an exorbitant price. It’s 5-10% higher.

B) Attractive? Come on! You must be joking! They’re 5-10% higher.

r) Unfortunately, no. Comparing them with those of your competitors they are 5-10% higher.

17. Top manager: What are your reasons for discount? Marketing Director: ...

a) I’ve already mentioned your competitors’ prices. Besides, your price should depend on the
amount of the Contract.

6) I’ve already mentioned your competitors’ prices. Besides, in other case we aren’t going to sign
a contract with you.

B) You’d better agree with me!

r) Reasons? Don’t be ridiculous!

18. Top manager: We have received a fax message from Manchester. I think it is urgent to reply.
Marketing Director: ...

a) Give it to me, now!

6) Give me the document quickly.

B) Hand in the document.

r) May I see the document, please.

19. Marketing Director: I’d like to know your reaction to our fax. Sales Manager: ...

a) What fax? What are talking about? We haven’t received any fax.

0) Sorry to say, but we batted the project around for a while, but in the end decided against it.

B) We’ve carefully studied your complaints Mr Black.

r) Don’t bother me now. I’ve been batting around all morning and I’'m just about to collapse.
Besides, I’'m busy with other things.

20. Marketing Director: When will you send us these parts. Sales Manager: ...

a) I’'m blessed if I know!

0) As soon as possible.



B) I’ve got to grips with the problem.

r) This week. By air. We’ll also send you some documents to facilitate customs clearance at your
end.

Tema 2. YcTHasi KOMMYHHMKAIUS B HAYYHO-aKajJleMuveckoii cdepe.

1. Student: “Have you had time to mark my composition?”” Teacher: “...”

a) Oh, dear, you look awful, what’s the matter with you?

0) Yes, and I do hope you don’t mind my saying this but you’ve made one or two tiny mistakes.
B) Yes, it was quite good, and I’ve underlined the mistakes you’ve made. Yes, I have.

r) Yes, [ have.

2. Teacher: “Let me help you with this translation.” Student: ...
a) Here you are.

6) I’m afraid I won’t be able to help you.

B) It’s all right. I think I’ll manage to do it myself, thank you.

r) You are welcome.

3. Teacher: “Well good-bye and the best of luck for the future”. Student: “...”
a) Good-bye forever.

0) Good luck.

B) Let’s hope for the best.

r) Thank you, I really enjoyed your lessons.

4. Teacher: “Did you enjoy the lesson?” Colleague: “...”

a) It wasn’t very productive.

0) The lesson was interesting, but the work was not very productive.

B) No, I don’t like it.

r) I’'m sorry but it was not productive at all.

5. Student 1: “How do you pronounce this word?” Student 2: ““...”

a) Leave me alone! I don’t know.

0) [ don’t know. Why don’t you ask the teacher?

B) Ask the teacher.

r) Look up the word in the dictionary.

6. Teacher: “Read the passage and match the names with ...” Student: “...
a) What does this mean?

6) What?

B) Slow down!

r) Could you repeat that, please?

7. Teacher: “You don’t seem to be making any progress.” You: “...
a) Really?

6) Glad to hear it from you.

B) Oh! I will work harder.

r) It’s your fault!

8. Student: “What additional literature can you advise?”” Teacher: *“...”

a) There are two new text-books in our reading hall and a technical encyclopaedia.
6) Your list of literature is available at the laboratory.

B) | have a technical booklet.

r) Oh, dear, you can look up in the library yourself.

9. Student 1: “I’1l help you with your homework.” Student 2: “...”

a) Oh, shall I? Thanks very much.

6) Oh, should you? Thanks very much.

B) Oh, will you? Thanks very much.

r) You should do it.

10. Students: ““...” Tutor: “Certainly, you have four credits this term.”

a) How many credits have we got this term?”

0) Have we got four or five credits this term?

2

2



B) Have we got any credits this term?
r) Have we got any terms for our credits?

Pazgen 2. OcymecrBiieHHe NHMCbMEHHOH KOMMYHMKANUUM B MNPO(ecCHOHATIBLHOM
esITeIbHOCTH.

Tema 1. [lucbMeHHass KOMMYHHKALMS B /1eJI0BOI cepe.

1. Pacmionoxxure yacTu AEIOBOTO MHUChMA B MIPABHILHOM HOPSIIKE.

a) Yours sincerely

Mark Wallace

Enc. CV

6) Dear Ms Wright

B) [ am writing to apply for the post of assistant designer advertised in the Evening Post of 18 May.
Please find enclosed a copy of my Cv.

Since graduating from Cardiff University I have been working for EMS Corporate Imaging on a
contract basis. I have become particularly interested in interactive and multimedia work and now
wish to develop my career in that direction.

I would welcome the chance to work as part of a small dynamic team where I could make a
significant contribution while developing my skills yet further. I would be happy to show you a
portfolio of my work.

I am available for interview next week and look forward to hearing from you.

r) Ms Patricia Wright Personnel Department Multimedia Design

4 Albion Road

London SE18DD

1) 22 Rocks Lane Bristol BS8 9DF

20 April 2005

2. Pacmonoxure 4acTu 3JIEKTPOHHOT'O COOOIICHHUS B MPABHIILHOM MOPSIJIKE

a) I am interested in attending the conference on Global Economy at the University of Kyoto,
24-28 April. Could you please send me a registration form? I would be grateful if you could also
send me a programme for the conference and a list of hotels, if you have one. My postal address is
given be-low.

With thanks

6) From: Raj Gupta

B) Dear Mr Chio

r) Cc:

1) Subject: Global Economy conference

e) Sent: 13 March 2010 14.25

x) Yours sincerely

R. Gupta

3) To: L. Chio

3. Onpeznenure, K KakoMy BHUAY JAEJIOBOTO JOKYMEHTa OTHOCHUTBHCS IPEJICTABICHHBIN HIKE
OTPBIBOK.

Responsible for training and mentoring system technicians and system designers. Also responsible
for ensuring that delegated tasks are done accurately, on-time, billed within budget, and performed
within the scope of the contract. Must also oversee that safety standards are adhered to. Must
maintain a high degree of regard to employee and subcontractor safety.

a) Memo

0) Letter of inquiry

B) Job advertisement

r) Contract

1) General Academic Reference for a Student

4. BriGepute c10Ba UM COYETAHUS CIIOB JIJISl 3aIIOJIHEHHUS MTPOITYCKOB TaK, YTOOBI OHU OTpa)kalln
0COOCHHOCTH O(hOPMIIEHUS CITY:KEOHOM 3aIHICKH.



To ... : Secretarial Supervisor

(1) ... : Claire McElroy

(2) ....: Demonstration of new office equipment

The (3) ... of Smart Equipment will visit us on 28 April to demonstrate their new computer and
fax-machine which you are sure to be interested in.

Please arrange the time to meet him so that all your staff could be present.

“4) ...

a) Subject

6) C.M.

B) From

r) Sales Manager

5. BeiOepuTe clioBa WM COYETAHUS CIIOB JIJISl 3aTI0JTHEHUS IPOITYCKOB TaK, YTOOBI OHU OTPaXKalld
0cobeHHOCTH 0opMIIeHHS Telne(OHOTpPaMMBI.

(1)...: Kim Rivers

2)...: Michael Frost

Telephone 00 49 731 92486

number:

Message: Sorry he can’t come to meeting today. Pls give his apologies. Will phone
tomorrow.

Message taken by: (3) ...

4)...: 14/01/10

Time: 8.05

a) Date

0) For

B) From

r) Fiona

Tema 2. [IucbMeHHass KOMMYHHKAIUsSl B HAY4YHO-aKaJeMU4ecKkoi cdepe.

1. Pacmionoxxure yacTu AEIOBOTO MHUCHhMA B MPABHILHOM HOPSIIKE.

a) Yours sincerely,

Kirsty Wainwright

Enc: Curriculum Vitae

6) Dear Mrs Delaney

B) Mrs Rebecca Delaney

Hanworth Market Research Consultants Hanworth House

Blakeney Street

Norwich N 1 4AB

r) 23 North Street Fulwell

London SW60 2CD

15th January, 2010

1) Graduate recruitment and trainee scheme

I obtained your name from our University Careers Service I am looking for employment
opportunities in market research and I understand that your firm has a policy of recruiting and
training new graduates.

I hope to graduate from Fulwell University with a Bachelor’s degree in Business Studies in June
200 Tam particularly interested in statistical analysis, and this is the subject of a special project |
have worked on as part of my degree course. I enclose my curriculum vitae, which includes
information about my pro-ject work and previous work experience [ would very much appreciate it
if you could consider me for your scheme.

2. Pacnionoxkute 4acTu AETOBOTO MHUChMa B IPABHILHOM MOPSIIKE.
a) Dr. Martin Clark
Director of Personnel




Lincoln Public Schools

Lincoln, Nebraska 68510

0) 123 College Street

Vermillion, SD 57069

April 12, 2002

B) [ am writing to inquire whether there will be a teaching position for which I might be considered
in the Lincoln Public School system during the 2013-2014 school year. I am seeking an elementary
teaching position and I am interested in coaching in the areas of track and cross country.

As you will note from the enclosed resume, I will be graduating from The University of South
Dakota-Vermillion in May. My undergraduate program included student teaching experiences at
the first and sixth grade levels. [ have also completed a coaching program during which I assisted a
girl’s high school track program.

If you anticipate a vacancy at the elementary level, please send information regarding application
and interviewing procedures.

r) Thank you for your consideration.

Sincerely,

Betty A. Teacher

Enclosure

n) Dear Dr. Clark:

3. Ompenenute, K KaKOMY BHJY JCJIOBOTO JOKYMEHTa OTHOCHTHCS TPEICTABJICHHBIN HUXKE
OTPBIBOK.

8247 Washington Boulevard

Lincoln, Nebraska 685xx

March 28, 20xx

Mr. Thomas Olvera, Principal
Rolling Way Elementary School
Quality, Nebraska xxxxx

Dear Mr. Olvera:

On July 1, 20xx, I will be relocating to the Omaha area. Although I am not aware of any openings
in your school system for the upcoming year, I would like to be considered for any potential
openings that may occur in the elementary area. I am currently employed as a fifth grade teacher at
Fiddle Elementary School in Lincoln.

I have taught at Fiddle for five years, two as a fourth grade teacher and three as a fifth grade
teacher. I can truly say that I love teaching, and I think that my students would agree.

While I have taught all subjects during my career, I believe that my strengths are in science and
math. I initiated and co-coordinated a yearly science fair at Fiddle for third, fourth, and fifth grade
students. I also initiated an after school program, Kids + Math, for students who needed extra help
with math skills. This program has grown to the point that we have been able to train fifth grade
students to serve as peer tutors.

I find teaching to be both rewarding and exciting. I would like the opportunity to discuss with you
my potential as a teacher in your district. Please feel free to contact me should any positions open
in your school system for which I would be qualified. I have enclosed my resume with both my
phone number and e-mail address.

Sincerely,

Martha C. Washington

Enclosure

a) Memo
0) Letter of inquiry



B) Job advertisement
r) Contract
1) General Academic Reference for a Student

4. Ompenenure, K KaKOMy BHJYy J€JIOBOTO JTOKYMEHTa OTHOCHUTBCS NPEACTABICHHBIA HUXKE
OTPBIBOK.

To Whom It May Concern,

I am writing this reference for Mary Miller, a student I was fortunate to work with during her
senior year at Newton College. As both Mary’s academic advisor and professor of Children's
Literature, I have watched her grow into a passionate and knowledgeable teacher.

A natural in the classroom, Mary has worked with students in both inclusive classrooms as well as
individually, focusing on their special needs in reading and writing.

Mary is a patient and compassionate teacher and is the ideal candidate for your special education
graduate program. Please feel free to contact me with any additional questions you may have
regarding Mary at 555-123-2345 or email, lemail@college.edu.

Sincerely,

Laurie Gallo

Education Department Chair

Newton College

a) Memo

0) Letter of inquiry

B) Job advertisement

r) Contract

1) General Academic Reference for a Student

HeMenkmnii A3LIK
Pa3nen 1. OcymecTB/ieHHe YCTHOH KOMMYHUKAIMU B MPO(eCCHOHATBHOM 1eITeJIbHOCTH.
Tema 1. YcTHasi KOMMYHUKAIMA B 1eJI0BOH cepe.
1. Peter ... ins Arbeitsleben gehen.

a) mdchten b) mochtest ¢) mdchte d) mochtet
2. ... wir das noch einmal wiederholen?

a) sollst b) sollt c) soll d) sollen

3. ... der Bruder Pddagoge werden?

a) wollt b) willt c) will d) wollen

4. Angelika trdumt ..., eine gute Berufsausbildung zu erhalten.

a) daran b) dariiber ¢) davon d) dafiir

5. Marie hat mit einer Firma ... (cBoit) Arbeitsvertrag geschlossen.

a) ihren b) ihr c) ihre d) ihres

Tema 2. YcTHasi KOMMYHUKAIMS B HAYYHO-aKaJleMH4YecKoii cepe.
1. Es ist oft schwierig, ... Platz auf dem Arbeitsmarkt zu finden.

a) ein b) eine c) eines d) einen

2. Mein Berufswunsch ... Kinderédrztin.

a) sein b) ist ¢) sind d) seid

3. Alexander hat sehr gute Fremdsprachenkenntnisse und er ... bessere Berufschancen haben.
a) werde b) wirst ¢) wird d) werdet

4. Petra denkt, ... sie gute Chancen hat.

a) oder b) aber c¢) denn d) dass

5. Ich bin jetzt ... zweites Lehrjahr meiner Ausbildung zur Textilkauffrau.

a) im b) iiber ) in d) an

Paszpen 2. OcywmecrBieHMe NHCbMEHHOM KOMMYHUKAIMM B INpodeccHoHAIBHOM
NAeATEeJbHOCTH.



Tema 1. [lucbMeHHAss KOMMYHHKAIUS B 1eJ10BOM cdepe.
1. China ist ein Land, wo er noch nicht ... ist.

a) sein b) seid c) gehabt d) gewesen
2. Wir mochten diese Ware ... .

a) zu bestellen b) bestellen c) bestellt d) bestellt haben
3. Freundschaft heif3t, dass man ... (Probleme zusammen lmsen).

a) Probleme zusammen lesen b) lust Probleme zusammen

¢) Probleme zusammen lest d) zusammen Probleme liiset

4. Sie haben drei Monate frei, ... planen sie eine grofle Dienstreise.

a) deshalb b) warum c)weil d) dazu

5. Am Anfang hatte ich Probleme, weil ... .

a) viele internationale Géste haben wir b) haben wir viele internationale Géste
¢) wir haben viele internationale Géste d) wir viele internationale Géste haben

Tema 2. [lucbMeHHasi KOMMYHMKAIIMS B HAY4YHO-aKaJeMH4YeCKO cepe.

1. Alte Fragen ... von der modernen Wissenschaft /beantworten/. (Prasens Passiv)
a) Alte Fragen worden von der modernen Wissenschaft beantwortet.

b) Alte Fragen sind von der modernen Wissenschaft beantwortet.

c) Alte Fragen sollen von der modernen Wissenschaft beantwortet.

d) Alte Fragen werden von der modernen Wissenschaft beantwortet.

2. Die Geschiftsreise hat viel Zeit in Anspruch ....

a) genahmt b) genahmen ¢) genommen d) nahmt

3. Die ersten Resultate ...... (Plusquamperfekt Passiv)

a) sind tiberpriit worden b) werden tiberpriift werden

¢) waren Uberpriift worden d) wurden tiberpriift

4. Zuerst ... mein Bruder eine gute Ausbildung ..., dann begann sein Arbeitspraktikum.
a) war bekommen b) hatte bekommen ¢) ist bekommt d) war bekommt
5. Viele Jahre wurde der beriihmte Thomanerchor von J.S. Bach geleitet.

a) Prisens Passiv b) Futurum Passiv c¢) Prateritum Passiv ~ d) Aktiv

a) sind tiberpriit worden b) werden tiberpriift werden

¢) waren Uberpriift worden d) wurden tiberpriift

6. Zuerst ... mein Bruder eine gute Ausbildung ..., dann begann sein Arbeitspraktikum.
a) war bekommen b) hatte bekommen c) ist bekommt d) war bekommt

7. Viele Jahre wurde der beriihmte Thomanerchor von J.S. Bach geleitet.
a) Prasens Passiv b) Futurum Passiv c) Priteritum Passiv ~ d) Aktiv



Ipuiaoxenne 2 «OueHOYHbIE CPEACTBA JJIS1 IPOBeIeHHUS MPOMEKYTOYHON aTTeCTAlNM)
a) [lnannpyemble pe3yabTaThl 00yUeHHsI U OLIEHOYHBIE CPEICTBA [IJI POBeeHUs] MPOMEKYTOYHOM ATTeCTAIlUM:

AHIJINACKUHA A3BIK

Kon nnaukaropa

NupukaTop 10CTHXKEHUS
KOMIIETEHIINU

O1eHOYHBIE CPEICTBA

YK-4 Cnoco0eH NpuUMEHSITb COBPeMEHHbIe KOMMYHUKATHBHBbIE TEXHOJIOTMM, B TOM 4YHCJIe HAa HHOCTPaHHOM(BIX) si3bIKe(ax), IJIsi
aKa/JIeMU4ecKoro u npogecCHOHAJILHOr0 B3aUMOIeCTBHS

YK-4.1

VcraHaBIMBaeT KOHTAKThl H
OpraHu3yeT 06I_HGHI/I€ B

COOTBETCTBUU c
MOTPEOHOCTSMU  COBMECTHOM
JEATEIIbHOCTH, HCTIOJb3YS
COBpPEMEHHBIE
KOMMYHHUKAIIHOHHbBIE
TEXHOJIOTUH

BriGepure pemnky, Hanboiee COOTBETCTBYIOIIYIO CUTYalluK O0IIeHNs. BriOepruTe oquH BapuaHT
OTBETA.

1. Employee: Could I have the data by the end of the week, please? Secretary: ...

a) Why not?

6) Don’t worry.

B) Certainly.

r) Not at all.

2. Secretary: I could bring the files to your office. Office worker: ...

a) Thanks — that’s very kind of you.

0) Yes.

B) That would be very nice.

r) Certainly do.

3. Host: Let me show you to the conference room. Guest: ...

a) Of course.

6) I’'m pleased to.

B) You are welcome.

r) Thank you.

4. Office worker: Would you send this by express courier, please? It’s urgent. Secretary: ...
a) I’'m sorry I can’t at the moment.

0) It isn’t possible at the moment.

B) Not at the moment, thanks.

r) I’'m very busy now. Maybe I'll do it later.

5. Boss: Thank you very much for your help with that urgent order last week. Employee: ...




Ko nnaukaropa

NupukaTop 10CTHXKEHUS

O1eHOYHBIE CPEICTBA

KOMITCTEHITUHI
a) It’s O.K.
0) No problem. You are welcome.
B) I was very glad to help you, so if you need something you can ask me any time.
r) Take it for granted.
YK-4.2 CocraBmusier nenoByto | 1. Onpenenure, K KAaKOMY BUY JI€JI0BOTO JOKYMEHTa OTHOCUTCS MPEJICTABICHHBIN HUXKE OTPBIBOK:
JIOKYMEHTAIIHIO, co3gaér | Dear Sirs,
pasnmuuHble  akagemuueckue | We have seen your advertisement in “General Export” and should be glad to receive your bicycle
WITH npodeccuonanbubie | catalogues with price-lists. The prices should be given CIF St Petersburg. If they are competitive we

TEKCTBI ~Ha  PYCCKOM
MHOCTPAHHOM $13bIKaX

n

may be able to place larger orders subsequently.
We trust to receive an early reply.

Yours faithfully,

a) Memo

0) Letter of inquiry

B) Job advertisement

r) Contract

2. CootHecute HHGOPMAITUIO TIOJ] ONIPEISIIEHHBIM HOMEPOM Ha KOHBEPTE C TEM, YTO OHA

0003HavaeT.

New Jersey Power Company
5695 South 23 Road

(1) Ridgefield, (2) NJ 08887

a) the addressee’s company name

0) the town the letter comes from

B) the street name in the mailing address
r) the ZIP Code in the mailing address

(3) Mr. Frederick Wolf
Director of Marketing

(4) Smith Printing Company
590 (5) Sixth Avenue
Milwaukee, (6) WI 53216




Ko nnaukaropa

NupukaTop 10CTHXKEHUS
KOMIIETEHIINH

O1eHOYHBIE CPEICTBA

1) the ZIP Code in the return address

¢) the addressee

3. Pacnonoskure yacT J1eI0BOTO MHChMa B TIPaBHIILHOM HOPSIIIKE.

a) Yours sincerely,

Kirsty Wainwright

Enc: Curriculum Vitae

0) Dear Mrs Delaney

B) Mrs Rebecca Delaney

Hanworth Market Research Consultants Hanworth House

Blakeney Street

Norwich N 1 4AB

r) 23 North Street Fulwell

London SW60 2CD

15th January, 2010

n) Graduate recruitment and trainee scheme

I obtained your name from our University Careers Service I am looking for employment
opportunities in market research and I understand that your firm has a policy of recruiting and
training new graduates.

I hope to graduate from Fulwell University with a Bachelor’s degree in Business Studies in June
200 _ I am particularly interested in statistical analysis, and this is the subject of a special project I
have worked on as part of my degree course. I enclose my curriculum vitae, which includes
information about my project work and previous work experience I would very much appreciate it if
you could consider me for your scheme.

4. BeibepuTe CcoBa WIIM COYETAHHSI CIIOB JUISl 3AIIOJIHEHUS MPOITYCKOB TaK, YTOOBI OHU OTPayKasln
0COOEHHOCTH OOPMIICHUS CITYKEOHOM 3aMUCKH.

To ... : Secretarial Supervisor
(1) ... : Claire McElroy
(2) ....: Demonstration of new office equipment

The (3) ... of Smart Equipment will visit us on 28 April to demonstrate their new computer and




Ko nnaukaropa

HNuaukarop noctuxeHus

O1eHOYHBIE CPEICTBA

KOMITCTEHITUHI
fax-machine which you are sure to be interested in.
Please arrange the time to meet him so that all your staff could be present.
“4) ...
a) Subject
6) C.M.
B) From
r) Sales Manager
YK-4.3 [Ipencrasnsier pesynbratel | 1. CoorHecute mpemioxkenus U ¢pasel (1-25) ¢ ux ¢ynkuusmu (A-D) B mpomecce
HCCIIEIOBATEIIbCKON ¥ | HAyYHO-UCCIIEIOBATEIbCKON U MPO(ecCHOHaTbHON KOMMYHHUKALIH.
nmpoekTHoi nesrenbHOocTH Ha | (A) Establishing why your topic (X) is important.
Pa3IUYHBIX nyonuunsix | (B) Outlining the past-present history of the study of X (no direct references to the literature).
meponpustusx, ydactByeT B |(C) Outlining the possible future of X.

aKaJIeMUYECKHIX u
npodeccuoHanbHBIX
JUCKYCCUAX Ha pPYCCKOM U
MHOCTPaHHOM SI3BIKaX

(D) Indicating the gap in knowledge and possible limitations.

1. A neglected area in the field of analytical chemistry is...

2. Although this approach is interesting, it fails to take into account three critical factors.

3. By 2025, computers will have become redundant.

. Concerns have arisen which call into question the validity of...

. Despite this interest, no one to the best of our knowledge has studied...

. Few researchers have addressed the issue of...

. GISs have many applications in the field of...

. However, there has been little discussion on...

. In the next few years Nigeria is likely to have become...

10. It is not yet known whether these problems will be solved in the near future.

11. It is well known that psychologists tend to...

12. Moreover, other approaches have failed to provide...

2. 3anoJHUTE MPOITYCKH CIEAYIOIIMMHU ClloBaMuU: complete with, customization, data were obtained,
equipped with, fitted with, fully integrated, incorporates, instrument, is made up of, tailored.
1. The ... utilized was a DX model.

2. The apparatus ... three inputs and two outputs.

O 0 3 O L




Ko nnaukaropa

NupukaTop 10CTHXKEHUS
KOMIIETEHIINH

O1eHOYHBIE CPEICTBA

3. The system comes ... a bionic vibrator.

4. The ... by using a Beckman XRZ vers. 2.1.

5. Itis ... two compartments.

6. It also comes ... its own dynamo.

7. This machine ... the latest technological advances.
8. It has a ... support mechanism.

9. It has been ... for use with children with disabilities.
10. ... is available to suit requirements.

YK-5 CnocobeH aHAIM3MPOBATH M YYNTHIBATh Pa3HO00pa3ue KyJAbTYpP B IIpoLecce Me:KKYJIbTYPHOI0 B3aUMOAeiicTBUS

YK-5.1

Opuenrtupyercs B
MEXKYIBTYPHBIX
KOMMYHUKAIMsIX Ha OCHOBE
aHaJM3a CMBICIIOBBIX CBS3CH
COBPEMEHHOMW TOJIUKYIIBTYPHI 1
MOJTHS3BIYHS

1. BeiOepure peruinky, Haubosee COOTBETCTBYIOIYIO CUTyalluu o01eHus. Beibepure oquH BapuanT
OTBETA.

1. Secretary: ... Caller: Can I speak to the manager, please?

a) Why can’t you do it?

0) This is the manager’s office. Can I help you?

B) What do you want?

r) Do you really need to do so?

2. Receptionist: ... Guest: I’d like to reserve a room.

a) Is there anything I can do for you?

6) What do you want, please?

B) Do you want something?

r) Who are you?

3. Sales Manager: To answer your question, Mr Smith, I have to visit your factory and study your
requirements. Director General: ...

a) I’ll show you our factory tomorrow.

0) Not so fast!

B) Aren’t we too fast?

r) Not likely!

4. Employer: Tell me, how long were you in your last job with Alpha? Job seeker: ...




Ko nnaukaropa

NupukaTop 10CTHXKEHUS
KOMIIETEHIINH

O1eHOYHBIE CPEICTBA

a) I’ve been staying up at nights for five years, busting a gut over all the work I had to do.

0) Five yours. I am only leaving because the firm is moving to Massachusetts, but I think a change
will do me good.

B) I’ve been grinding away at the same old job for five years.

r) I’'ve been working like crazy for five years in that office.

5. Employer: What do you know about our company? Have you got any questions for me? Job
seeker: ...

a) [ know that this is a very promising company, so I’d like you to inform me what the major focus of
efforts will be in the next few years?

6) No, [ haven’t. I’'m not fussy.

B) Well, I gotta go. See ya!

r) You’ve raised a chicken-and-egg question.

2. BeiOepurte peruinky, Hau0osiee COOTBETCTBYIOLLYIO CUTyalluu o01ieHus. BpiObepure ojuH BapyuaHT
OTBETA.

1. Job seeker: What my responsibilities and obligations will be during the first year? Employer: ...
a) You’ll have a responsibility to the shareholders.

6) Well, first of all you’ll be responsible for our contracts with English partners.

B) You’ll have to take your responsibilities very seriously.

r) [ am thinking about it.

2. Employer: So tell me what are your three main strengths? Job seeker: ...

a) I’'m as strong as a horse.

0) I’'m as hard as nails.

B) | think they are reliability, loyalty, and energy.

r) Right place, right time, and contacts & experience.

3. Clerk: How do you want your cash? Customer: ...

a) Very quickly, please.

0) I want it all now, please.

B) The more the better, please.

r) In tens and twenties, please.




Ko nnaukaropa

NupukaTop 10CTHXKEHUS
KOMIIETEHIINH

O1eHOYHBIE CPEICTBA

4. Shop assistant: Can I help you? Customer: ...

a) No, that’s not necessary.

0) Oh, good. I’'m so glad to have met you.

B) No, it’s all right, thanks, I’m just looking.

r) Fine.

5. Sales Manager: We have increased the useful life of our equipment. Director General: ...
a) Let’s try again, what d’you say?

6) What do you say we leave it as it is?

B) It’s very interesting, but first I would like to know if it’s possible to adapt your equipment to our
needs.

r) What do you expect from a pig but a grunt.

YK-5.2

Brageer HaBBIKAMHU
TOJICPAHTHOTO IMOBEICHHS IPH
BBITIOJTHCHU U
npodeccruoHaNIBHBIX 3a/1a4

1. BriGepure peruinky, Hanbosee COOTBETCTBYIOIYIO CUTYallUU OOIeHHs. BriOepuTe oiH BapuaHT
OTBETA.

1. Customer: We need to decide what equipment to buy. Sales Manager: ...

a) Our equipment isn’t a bad choice. It corresponds to the highest technical level and the highest
standards existing in the world today.

6) You’ll never be offered such a good equipment again — go while the going’s good.

B) Do not hesitate to purchase our equipment.

r) What are you thinking about? Buy our equipment without hesitation.

2. Customer: How long is guarantee period for your equipment, Mr White? Sales Manager: ...

a) Our equipment never breaks down. It’s the bomb.

6) Twelve months, I reckon.

B) Our equipment is superior to the one produced by other companies in many ways. Superior
quality.

r) Twelve months from the start-up of the equipment, this is standard.

3. Customer: How long will it take you to deliver two sets of this equipment to Belfast, Mr White?
Sales Manager: ...

a) It depends on the traftic.

0) Two or three weeks from the date of payment.




Ko nnaukaropa

NupukaTop 10CTHXKEHUS
KOMIIETEHIINH

O1eHOYHBIE CPEICTBA

B) God knows I don’t!

r) Two or three weeks with the help of God.

4. Manager: Are salesmen paid salaries instead of being on commission? Sales Trainee: ...

a) Yes, we get a regular weekly salary.

6) Everyone shifts for himself.

B) They pay you peanuts.

r) Salaries? Are you kidding?

5. Customer: Can I see the Advertising Manager today? This is Mr Morrill speaking. Secretary: ...
a) No, you cannot.

6) Unfortunately Ms Grenfell is off. She is having her lunch with the designer. Will you leave a
message for her?

B) Now that she has the designer in tow, she doesn’t care twopence about you, and you’ll find it out.
r) Maybe you’ll call her later.

2. BeiOepurte peruinky, Han0oJiee COOTBETCTBYIOILYIO CUTyalluu o01IeHus. BpiOepure ojuH BapuaHT
OTBeTA.

1. Top manager: You find the prices attractive, don’t you? Marketing Director: ...

a) You stick it on. Your prices are 5-10% higher comparing them with those of your competitors.

0) I think you charge an exorbitant price. It’s 5-10% higher.

B) Attractive? Come on! You must be joking! They’re 5-10% higher.

r) Unfortunately, no. Comparing them with those of your competitors they are 5-10% higher.

2. Top manager: What are your reasons for discount? Marketing Director: ...

a) I’ve already mentioned your competitors’ prices. Besides, your price should depend on the amount
of the Contract.

0) I’ve already mentioned your competitors’ prices. Besides, in other case we aren’t going to sign a
contract with you.

B) You’d better agree with me!

r) Reasons? Don’t be ridiculous!

3. Top manager: We have received a fax message from Manchester. I think it is urgent to reply.
Marketing Director: ...




Ko nnaukaropa

NupukaTop 10CTHXKEHUS
KOMIIETEHIINU

O1eHOYHBIE CPEICTBA

a) Give it to me, now!

0) Give me the document quickly.

B) Hand in the document.

r) May I see the document, please.

4. Marketing Director: I’d like to know your reaction to our fax. Sales Manager: ...

a) What fax? What are talking about? We haven’t received any fax.

0) Sorry to say, but we batted the project around for a while, but in the end decided against it.
B) We’ve carefully studied your complaints Mr Black.

r) Don’t bother me now. I’ve been batting around all morning and I’m just about to collapse.
Besides, I’'m busy with other things.

5. Marketing Director: When will you send us these parts. Sales Manager: ...

a) I’'m blessed if I know!

0) As soon as possible.

B) I’ve got to grips with the problem.

r) This week. By air. We’ll also send you some documents to facilitate customs clearance at your

end.

Hemenukuii A3bIK

Kox nnaukaropa

NunnkaTop 10CTHXKEHUS
KOMIIETEHIINU

OrneHouHbIE CpeiCTBA

YK-4 Cnocoden

INPUMEHATHL COBPEMCHHLIC

KOMMYHHMKATUBHBIC TEXHOJOI'MH, B TOM 4YHC/IE€ Ha I/IHOCTpaHHOM(LIX) H3blKe(aX), IJIA

aKaIeMUY€ECKOro U Npo(eCcCHOHATIBLHOI0 B3aUMOAeHCTBHS

YK-4.1

VYceranaBinuBaeT KOHTAKThl U

OpraHu3yeT oOmieHue B
COOTBETCTBUU c
MOTPEOHOCTSMH ~ COBMECTHOM
NeSITEIbHOCTH, WCIIONb3Ys

COBpPEMEHHbBIE

1. Boibepute pernuky, Han0osiee NOAXOASIIYI0 K CUTYalli OOIEeHUsI.
1) Student 1: Ich bin in erster Priifung durchgefallen.

Student 2: .

a) Vielen Dank!

b) Das ist deine Ursache.

c¢) Nichts Schlimmes.




Kox nnaukaropa

NunukaTop 10CTUXKEHUS
KOMIICTCHIINN

OneHouHblE cpecTBa

KOMMYHHKallUOHHBIC
TCXHOJOTNHN

d) Ich denke, du musst dich besser zur nichsten Priifung vorbereiten.
2) Lehrer: In diesem Text gibt es einige neuen Worter.
Student:
a) Wann endet der Unterricht?
b) Hilfe!
c) Was, was?
d) Konnen Sie uns sie erklaren?
3) A: Verdienst du viel?
B:
a) Ja, ich muB viel arbeiten.
b) Du muB aber danach nicht fragen!
c) Ja, ich habe ein gutes Gehalt.
d) Im Stadtzentrum.
4) A: Stellen Sie sich vor, bitte!
B:
a) Keine Ursache!
b) Mein Name ist Kurt Braun.
c) Hier ist mein Referenzschreiben.
d) Sie heiit Monika Scharenberg.

YK-4.2

Cocrassier JIEJIOBYIO
JIOKYMEHTALHIO, co31aér
pa3auyYHble  aKaJeMHUYECKUe
WU npodeccuoHalbHbIE
TEKCTBl Ha  PYCCKOM  H
WHOCTPAHHOM SI3bIKaxX

1. Ordnen Sie die Information auf dem Umschlag zu.
Kreinse & Co (1)

Postfach 34 41, 3223 Freden (2)

(3) Hrn. Frederick Wolf

(4) Einrichtunghaus

Gebr. Miihlmeier

(5) Weserstrasse 7

(6) 3510 Hann. Miinden

A die Firme des Absenders

B die Stadt, woher der Brief kommt
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C der Name des Empféingers
D die Stralle des Empfangers
E die Firma des Empfangers
F die Kennung des Emféngers
2. Setzen Sie die E-Mail-Teile in richtige Reihenfolge ein.
a) Bee: Matthias Jung jung@phil-fak.uni-duesseldorf.de
b) From: Institut fuer Internationale Kommunikation sekretariat@iik-duesseldorf.de
c¢) To: Erika Musterfrau xyz@sonstwo.de
d) Date: Thu, 16 Dez 1999 14:05:22 +0100
e) Cc: Ruediger Riechert riechert@phil-fak.u ni-duesseldorf.de
f) Subject: Re: Anfrage Internetfortbildung im Februar 99

1 2 3 4 5 6

3. CootHecuTe MHPOPMAIIHUIO IO ONPEICIIEHHBIM HOMEPOM C TEM, YTO OHA 0003HAYACT.
HELMUT WAGNER& SOHN (1)

Textilwarenfabik

Helmut Wagner& Sohn. Postfach 256, 3500 Kassel (2)
Einschreiben

Schrader & Lehmann

Einkaufsabteilung

Max-Richter-Strasse 95

8970 Immenstadt (3)

Angebot liber Strickjacken (4)

Sehr geehrte Damen und Herren,

Mit freundlichen Griissen

Helmut Wagner& Sohn

a) Der Absender

b) Die Postanschrift

c¢) Die Postleitzahl und Stadt
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KOMITETEHITUHT
d) Der Betreff
YK-4.3 [Ipencrasnser pe3ynbrarhl | 1. BeiOepuTe ouH BapuaHT OTBETA.

HCCIIEIOBATEIbCKON u | 1. Er interessiert ... fiir Berufe, die etwas mit Computer zu tun haben.
MPOEKTHON JesITeN,HOCTH Ha |a) mich b) dich c) sich d) uns
Pa3IMYHBIX nyonmuaHbIX | 2. Du wirst einen Beruf....
MEpONpUATHIX, YydacTByeT B |a)lernt b) lernst c) erlernen d) lerne
aKaJIeMUYECKIX u [ 3. Er findet Geld ... der Berufswahl nicht wichtig.
npodecCuoHaTbHBIX a) von b) bei c) tiber[] d) an

JUCKYCCUSIX Ha PYCCKOM U
MHOCTPAHHOM SI3bIKax

4. Daniel will sein Leben selbst....
a) bestimmen b) bestimmt
5. Wie stellst du ... deine Zukunft vor?

¢) zu bestimmen d) bestimmst

a) mir b) mich ¢) sich d) dir

6. Er ... guten Fachmann werden.

a) mochte b) mochtet c) moge d) mochten
7. Mein Berufswunsch ... Rechtsanwalt.

a) sein b) ist ¢) sind d) seid
8. Einige Berufe ... man heute Prestigeberufe nennen.

a) kann b) kannst c¢) koénnen d) konnt
9. Sie haben eine grof3e Party. Sie gehen aus. Aber wohin?

a) ins Cafe

b) im Restaurant.

c¢) auf dem Markt.

d) in der Bar.

10. Bestimmen Sie den Brieftyp.

» --. Wir bitten Sie 3 Doppelzimmer fiir Delegation der Firma ,,Kreinse & Co* reservieren. Wir legen
die Namen der Kollegen bei.... Den Rechnungsbetrag bitte auf das Konto4539389911 bei der
Reifeisen Bank iiberweisen...“

a) die Versanddokumente

b) der Vertrag
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c¢) die Anfrage
d) die Anmeldung

YK-5 Cnnoco6eH aHaIM3MPOBATh M YYNTHIBATh Pa3HO00pa3ue KyJbTYyp B IIpouecce MesKKYyJIbLTYPHOI0 B3aUMOAeiCTBUS

YK-5.1 Opuentupyercs B | 1. BeiOepuTe oiuH BapuaHT OTBETA.
MEXKYIBTYPHBIX 1. Peter ... ins Arbeitsleben gehen.
KOMMYHHUKAIIUSIX Ha OCHOBE | a) mOchten b) mochtest c¢) mochte d) mdchtet
aHaJlM3a CMBICIOBBIX CBsizel | 2. ... wir das noch einmal wiederholen?
COBPEMEHHOW TOJIHMKYIIBTYPHI 1 | a) sollst b) sollt c) soll d) sollen
MOJTUS3BIYHS 3. ... der Bruder Pddagoge werden?
a) wollt b) willt c) will d) wollen
4. Angelika trdumt ..., eine gute Berufsausbildung zu erhalten.
a) daran b) dariiber c¢) davon d) dafiir
5. Marie hat mit einer Firma ... (cBoif) Arbeitsvertrag geschlossen.
a) ihren b) ihr c) ihre d) ihres
6. Es ist oft schwierig, ... Platz auf dem Arbeitsmarkt zu finden.
a) ein b) eine c) eines d) einen
7. Mein Berufswunsch ... Kinderérztin.
a) sein b) ist c) sind d) seid
8. Alexander hat sehr gute Fremdsprachenkenntnisse und er ... bessere Berufschancen haben.
a) werde b) wirst ¢) wird d) werdet
9. Petra denkt, ... sie gute Chancen hat.
a) oder b) aber c¢) denn d) dass
10. Ich bin jetzt ... zweites Lehrjahr meiner Ausbildung zur Textilkauffrau.
a) im b) iiber c) in d) an
YK-5.2 Bnaneer HaBbIKaMH | 1. 3anonuuTe npomnyck. Beibepure ouH BapuaHT OTBETA.
TonepanTHOoro noseneHust npi | 1. Gestern bereitete er ... zum Seminar in Geschichte vor.
BBITIOJTHCHUH a) mich b) sich ¢) uns d) euch

npodeccruoHaNbHBIX 3a/1a4

2. Im Lesesaal bereitete sich ... zum Seminar vor.

a) meine Freunde b) diese Studentin ¢) meine Studienfreunde d) ihr
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3. In diesem Jahr ... ich die Aufnahmepriifungen gut ... und wurde immatrikuliert.

a) ablegen b) lege ab c) legte ab d) hast abgelegt

4. Die Studenten ... Kursarbeiten mit gro3em Interesse.

a) hat geschrieben b) schreibt ¢) schrieben d) wird schreiben
5. Otto ... sein Tagesbuch im Biiro.

a) ist vergessen b) vergal}

c¢) haben vergessen d) vergiss

2. 3anonHuTe Nponyck. Beibepure oauH BapuaHT OTBETA.
1. Birgit trdumt ..., eine gute Berufsausbildung zu erhalten.

a) daraus b) damit ¢) dafiir d) davon
2. Marie hat mit einer Firma ... (cBoit) Arbeitsvertrag geschlossen.

a) ihren b) ihr c) ihre d) ihres
3. Mein Berufswunsch ... Rechtsanwalt.

a) sein b) ist ¢) sind d) seid
4. ... der Bruder Piadagoge werden?

a) wollt b) willt c) will d) wollen
5. Ich ... guten Fachmann werden.

a) mochte b) mdchtet ¢) moge d) mochten

6. Ich ... in einer modernen Firma arbeiten.

a) wird b) werde c) werdet d) wirst

7. Peter ... ins Arbeitsleben gehen.

a) mochten b) mochtest c) mochte d) mdchtet

8. Anna hat mit einer Firma ... (cBoif) Arbeitsvertrag geschlossen.

a) ihr b) ihren c) ihre d) ihres

9. Mutter: Konntest du ein bisschen spater anrufen?
Freund des Sohnes:

a) Nein, das kann ich nicht.

b) Sie sollen nicht mich anrufen!

¢) Schade!
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d) OK, ich rufe spiter an, danke!




0) Iopsinoxk mMpoBedeHUs] TPOMEKYTOUHOH ATTECTAIMH, NMOKA3aTeJId M KPUTEPHH
OlleHUBAHUSL:

Atrectanus o aucuuriinHe «MHOCTpaHHBIN SA3BIK B MPOPECCHOHAIBHON ACSITETLHOCTI
BKIIIOYAET MPAKTHUYCCKUE 3aJlaHWsl, BBIABISIONIME CTENEHb CHOPMUPOBAHHOCTH YMEHHH U
BJIQJICHUU, IPOBOAUTCS B (hopMe 3a4éTa.

3a4éT 1o JAaHHOHM MUCHMIUIMHE TMPOBOJUTCS B MUCbMEHHOW (hopme B Bue TecTa. Criocod
OIICHKU pe3yJbTaToOB NpuBenEH B Tadnuiie 1.

Tabmuna 1 — OueHK pe3yIbTaToB TECTHPOBAHUS 00YYArOIINXCS

Iloka3aresin OlleHKM Pe3yJbTATOB 00YYEeHHUA CTYJAEeHTA Ouenka
He MeHee 50% mpaBHIIBHO BHITIOJIHEHHBIX 3aJJaHUMN 3a4TE€HO
MeHee 50% nmpaBUIIbHO BBIMOJHEHHBIX 3aJJaHUM HE 3a4TEHO

Kpurepum oueHku 3HAHUI CTYIEHTOB NPHU NPOBEAEHUN 3a4€Ta:

- Ha OIICHKY «3a4YTeH0» — O0yYaIOUINIiCs JOJDKEH MOKAa3aTh BHICOKHI YPOBEHB BIIAJICHUS
WHOCTPaHHBIM SI3bIKOM, TIIO3BOJISIONIMM IONy4aTh W OLIGHUBATh HH(OpMaLKI0O B 00JIaCTH
npodeCCHOHATIBHOMN JESITeNbHOCTH U3 3apYOEKHBIX UCTOYHUKOB; MPOJEMOHCTPHPOBATH HABBIKU
KOMMYHHKAIIUM B POJHON M HMHOS3BIYHON Cpejie; JIOTMUECKH BEPHO IMOHUMATh YCTHYIO U
NUCBMEHHYIO PEYb;

- Ha OLIGHKY «He 3a4TeH0» — OOydYalolIuics He MOKET MOKa3aTh 3HAHUS MHOCTPAHHOTO
s3bIKa B 00BEME, HEOOXOIMMOM JIJIsi BOBMOXKHOCTH TIOJIydeHHs] MH(OpMAIK U3 3apyOeKHBIX
HMCTOYHUKOB M CIIOCOOHOCTH K JIEJIOBBIM KOMMYHHUKAIUSM B IpodeccrnoHabHOi cdepe.




