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COJAEP)KAHUE
[TOACHUTEJIbHA A 3AITNCKA

BUAbl  3ANAHMI  JUIA  CAMOCTOSATEJIHOM
BHEAY IUTOPHOIT PABOThI

METOAMYECKUE PEKOMEHJAIMHA 11O BbIITOJHEHNIO
3AJJAHUN



IHOACHUTEJIBHAA 3AITMCKA

K coBpemeHHOMY cHEIMAIUCTy OOLIECTBO MPEIbSBIISAET
LIMPOKUH IIepeueHb TpeOOBaHMi, Cpear KOTOPBIX HEMAJIOBaKHOE
3HAYeHWE MMEeT HaJIW4YMe Yy BBIITYCKHUKOB OIIPEIEICHHBIX
CIIOCOOHOCTEH M YMEHHUsSI CaMOCTOSTEIbHO JAO00BIBAThH 3HAHUS W3
pasIMYHBIX UCTOYHHMKOB, CHCTEMAaTU3UPOBATH IOJYYEHHYIO
uHPOpPMALIMIO,  J1aBaThb  OLEHKY  KOHKPETHOHW  CHUTYaIuH.
@dopMHUpOBaHUE TAaKOTO YMEHHUS NPOUCXOAUT B TEUEHUE BCETO
nepuojia OOydeHHUs uepe3 OpraHu3alHi0  CaMOCTOATEIbHOM
pabotel. IIpouecc camocTosTenbHOM pabOTHl MO3BOJISET SIPKO
HPOSIBUTHCS. HHAUBUTYaTbHBIM CIIOCOOHOCTSM JIMYHOCTH. TOJIBKO
yepe3 CaMOCTOSITENIbHYI0 paboOTy CTYIAEHT MOXET CTaTh
BBICOKOKBJIN()UIIUPOBAHHBIM ~ KOMIIETEHTHBIM ~ CIIELUAINCTOM,
CIIOCOOHBIM K IOCTOSIHHOMY NPO(ECCUOHATBHOMY POCTY.

3azauu caMOCTOSTEIbHON PabOThI:

—  cucTeMaTu3aunus u 3aKperyieHue HOJTyYEHHBIX
TEOPETUYECKUX 3HAaHUH M  NIPAKTUYECKUX  YMEHUH
CTYJCHTOB;

—  yrayOJeHue U pacliupeHne TEOPETHUEeCKUX 3HAHUM;

— - (¢opMupoBaHHE€ yYMEHUW TMOUCKAa HHPOpPMAIMH B
PA3IMYHBIX UCTOYHUKAX

—  (QopmupoBaHUE yMEHMI aHATU3UPOBATh M HCIOJIH30BATh
HOPMAaTUBHYIO, IIPABOBYIO, CIIPABOYHYIO JOKYMEHTAIlUIO U
CHEIHUANBHYIO JINTEPATYpY;

- PAa3BUTHUEC ITO3HABATCIBbHBIX CIIOCOOHOCTEH W aKTHUBHOCTH:
TBOPUYECKOI WHUIUATHUBBI, CaMOCTOSITENIbHOCTH,
OTBCTCTBCHHOCTH U OPraHU30BAHHOCTH;

CaMocTtosiTenpbHasi paboTa SBISIETCS OJHUM U3 BHUJOB
y4eOHBIX 3aHSATHU M MPENOoJIaraeT aKTUBHYIO POJIb CTY/ICHTa B
ee MIIaHUPOBAHUH, OCYIIIECTBICHUH U KOHTPOJIE.

CamocrosiTennpHast paboTa sBIAETCS O0S3aTENbHOW ISt
Kaxaoro  cryaeHta.  CamocrtosiTenbHas  paboTa  MOXKET
OCYHICCTBIATLECA HWHAWBUAYAJIbHO HJIM TIpyIIaMu CTYACHTOB B
3aBUCHMOCTH OT 1IeNd, O00beMa, KOHKPETHOW TEeMaTHKU
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CaMOCTOSITEIbHOW palbOThl, YPOBHS CIIOKHOCTH, YPOBHS YMEHUU

CTYJICHTOB.

Boimonnenue m1000ro BuAa CaMOCTOSITENIbHOM  paboThI
HpezlnonaraeT IIPOXOXKACHUE CIEAYIOLIUX dTAIlOB:

oTpeziesieHUE 1eJIU CaMOCTOSITETbHOM paboThI;

- KOHKPETH3allisl  MO3HABATEIbHOW  (MPOOIEMHON WM
MIPAKTUYECKOMN) 3a7a4u;

- CaMOOLIEHKa TOTOBHOCTH K CaMOCTOATENBbHOM paboTe Mo
pEIIEHHUIO MTOCTABICHHOW MM BHIOPAHHOM 3a/1a4;

- BBIOOp a/eKBaTHOro croco0a JeWCTBUH, BEOyLIETO K
pelieHu0 3afaud  (BbIOOp MyTed M CpeACTB M ee
perIcHus );

- IUIAHUPOBaHUE  (CaMOCTOSITEIBHO WM C  IOMOILBIO
MpernoaaBarensi) CaMOCTOATEIbHONW paboThl MO PEIICHUIO
3a/1a4u;

- peanu3auys MPOrpaMMbl BBIIIOJIHEHUS CaMOCTOATEIbHON
paboThL.

[Ipu BO3HUKHOBEHUHM  3aTPYyJHEHUU BBINIOJIHEHHUS
caMoCTOSITeNIbHOM  paboTel  Bbel  Mokere oOpartuTbes 3a
KOHCYJIbTAllMEH K NPENOJaBaTEINIO.

KoHTposb pe3ynbTaTOB BHEAYAMTOPHOM CaMOCTOSATEIBHON
paboThl CTY/IEHTOB OCYHIECTBISETCS B TpeAerax BpEMEHH,
OTBEJIGHHOTO Ha  o0s3areibHble  y4eOHble  3aHIATUS U
BHEAYJAUTOPHYIO CAMOCTOSITENIbHYIO paboTy CTYIEHTOB IO
MEXIUCUUIUIMHAPHOMY  KypCy,  MOXET  NpPOXOAMTH B
MUCHhMEHHOW, YCTHOM UITH cMelIaHHOU (opme.

B kauectBe popmM um MeTOHZOB KOHTPOJS BHEAYAUTOPHOM
CaMOCTOSITENIbHONW PabOThI CTYJJ€HTOB MOT'YT OBbITh HCIOJIb30BAHBI
- TIpoBepKa  BBINOJIHEHHOH  paboThl  MpenojaBaTesieMm,
CEeMMHAPCKHE 3aHATHUS, KOHTPOJIbHBIE paOOTHI, 3aU€Thl, SK3aMEH.

Kpumepuamu  oyenxu  pesynomamos  @HeayoumopHou
camocmosamenvbHol pabomul AGIAIOMCA:

- YPOBEHb OCBOEHUS y4eOHOT0 MaTepuara;

- YMEHHE MHCHOJIb30BaTh TEOPETHUUECKUE 3HAHUSA IIPU
BBIMIOJTHEHUH MTPAKTUUYECKHUX 33]1a4;
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- cpopMUPOBAHHOCTH OOIIEYUYEOHBIX YMEHUM;

- 000CHOBAaHHOCTH M YETKOCTh M3JIOKCHHS OTBETA,

- oopMIIeHHE MaTepHala B COOTBETCTBHH C TPEOOBaHUSIMU

Obugue Kpumepuu OYeHKU CAMOCHOAMETbHOU Padomvl

CamocrosTenbHas  paboTa  CTYACHTOB  OIICHHBAETCS
COTJIACHO CIICAYIOIIMM KPUTEPHSIM:

Onenka «5» BBICTaBIISIETCS CTYJIEHTY, €CIIH:

— cojepXaHue pabOThl COOTBETCTBYET 3a/JIaHHOW TEMAaTHKe,
CTYJEHT MOKa3bIBaE€T CUCTEMHBIC U MOJHbIC 3HAHUS U YMEHUS
0 JaHHOMY BOIIPOCY;

— pabota odopmieHa B COOTBETCTBUHU C PEKOMEHIAIUSIMHU
MpernoaaBaTens;

— 00BeM pabOThI COOTBETCTBYET 33aJJaHHOMY;

— pabota  BBIIOJHEHa  TOYHO B  CPOK,  YKa3aHHbBIU
IPEeroIaBaTeIIeM.

Onenka «4» BBICTaBISIETCS CTYICHTY, €CIIH:

— cojepxaHue paboThl COOTBETCTBYET 3a/IaHHON TEMAaTHKE;

— CTYHEHT JIOMyCKaeT HeOOoNbIIne HETOYHOCTH WM HEKOTOphIe
OIIMOKY B JAHHOM BOIIPOCE;

— B odopMIIeHUH PabOTHI JOMYIIIEHBl HETOUHOCTH;

— 00BeM paboThl COOTBETCTBYET 33a/IaHHOMY WJIM HE3HAYUTEIHHO
MEHBIIIE;

— pabora cmaHa B CpOK, YKa3aHHBIH IIperogaBaTelieM, WIIH
MO3Ke, HO He Ooiee yeM Ha 1-2 mHS.

Onenka «3» BBICTaBIISIETCS CTYJIEHTY, €CIIH:

— cojepkaHue pabOThl COOTBETCTBYET 3aJJaHHOW TeMaTHKe, HO B
pabote  OTCYTCTBYIOT  3HAQUHMTENIbHBIC  DBJEMEHTHI  TO
collepkaHuio paboThl WM MaTepual MO0 TeMe M3JI0KEH
HEJIOTUYHO, HEYETKO IPEJCTaBICHO OCHOBHOE COJICpIKaHHE
BOIIPOCA;

— pabota opopmiieHa ¢ omuOKaMu B 0hOpMIICHUH;

— 00beM padoThl 3HAYUTETHFHO MEHBIIIE 331aHHOTO;

— paboTa caHa ¢ OTmo3JaHNEM B CpOKax Ha 5-6 mHEH.

OreHka «2» BBICTaBISIETCS CTYICHTY, €CIIH:

— HE pacKpbITa OCHOBHAs TeMa pabOTHI,
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— odopmienue paboOTel HE COOTBETCTBYET  TpeOOBaHMS
IpernoiaBaTeds;

— 00BeM pabOoThl HE COOTBETCTBYET 3aJAHHOMY;

— paboTa cliaHa ¢ Omo3AaHUEM B CpoKax OoJibllie YeM 7 THEH.



BUJIBbI 3ATAHUI JJISI CAMOCTOSITEJILHOM
BHEAYJIUTOPHOWM PABOTBI

Tema

Bun 3ananusa

Tema 1.2 B3aumMocBs3b
OOLIIEHUS U NeITENbHOCTU

IToaroroska gokiaga

Tema 2.1 Pomu u poiieBbie
O’KMJIaHUSI B OOLICHUU

IToaroroska gokiaga

Tema 2.3 Mexanusmbl | [Toaroroska npe3eHTauuu
B3aMMOITOHUMAaHHU B

0o0LIEeHUHT

Tema 2.4 Texunuku u npuemsl | Ilogroroska noknana
oOIIIeHMS, MpaBuIa

CIIylIaHus, BEICHUsI Oecelpbl,

yOexaeHus

Tema 2.5 Otnueckue | Ilogroroska moknana
MIPUHITUTIBI OOIIICHUS

Tema 2.6 Uctounukwu, | [loaroroBka npe3eHTauu

MPUYUHBI, BUIBI U CIIOCOOBI
paszpenieHus KOH(MINKTOB




METOAUYECKHUE PEKOMEHJALIUN
O BBIITOJHEHUAIO 3A TAHUI

B xope 3anstuii Bam Oynyr npemiaraThCsi THIIOBbBIE
3ajaHus. JlaHHBIE METOOMYECKHE PEKOMEHIAUUU IPU3BAHbI
OKa3aTb  IIOMOIIb B  OpraHU3alMd  CaMOCTOSITEIIbHOU
BHEAYAUTOPHON pabOThI IIPU BBINOJIHEHUH JOMAIIHUX 3aJaHUH.

1. IloaroroBKa mpe3eHTANMI ¢ MCIOJIb30BAHUEM
myjabTuMeaua Texnoorun (MS PowerPoint)

Cosz0anue mumynbHo20 ci1aioa npe3enmayuu.

1. Barpy3sure Microsoft Power Point. Ilyck/lIpoepammoil
Microsoft Power Point. B otkpeiBmiemcs oxkxe Power Point,
o3maThb ciaig B MeHo Bcecmaska /Cnauo, B okue Cozoanue
craioa, MpeJCTaBlIeHbl pa3IMYHbIe BAPUAHTHI PA3METKHU CIIalI0B.

2. BpiOepuTe NeEpBBIA THI — THTYJABHBIA CHai (MEpBbIA
oOpaser; cieBa B BepxHeM psay). [losButcs mepBwlii ciaiin c
pa3MeTKoW s BBOJA TEKCTa (METKaMHU-3aIOJTHUTEIISIMU).
YcranoBute 00bIYHBIN BUA dKpaHa (Bud/ Obviunbiii).

Cnpaska. METKU-3aIOJIHUTEIM — 3TO paMKH  C
MYHKTHUPHBIM KOHTypoM. CiyxaT ajis BBOJAa TEKCTa, TaOJIHIIL,
muarpamMMm U TpadukoB. Jlns go0aBieHHS TEKCTa B METKY-
3aMOJIHUTENh, HEOOXOUMO MIETKHYTh MBIIIBIO U BBECTH TEKCT, a
JUTSI BBOJIa OOBEKTA HAJIO BBITIOJHUTE JIBOWHOM MIEITYOK MBITIBIO.

3. Bribepute LIBETOBOE odopmiieHue ClaiiioB,
BOCTIOJIb30BABIINCH IA0IOHAMU JU3aiiHa OQPOPMIICHUS B MCHIO
Juzauin).

4. BBemuTe C KJIaBUATyphl TEKCT 3aroyioBka - Microsoft
Office u moa3aronoBka

5. Coxpanute co3gaHHbid (aitn ¢ umeHeM «Mos
IIpe3eHTAalMs» B CBOEH nanke koMaHaoi ®aitn/CoxpaHuTh Kak.
Cozoanue emopozo caaiioa npezenmayuu - mekcma co CRUCKOM.



6. Bemonaute komanny BeraBka/Caaiin. Bribepure
aBTOPAa3METKy - BTOpOM cieBa oO0pas3el] B BEpXHEW CTpPOKe
(MapKupOBaHHBIN CIUCOK) U HaxXMUTE KHOTIKY OK.

7. BBenute Ha3zBaHue NporpaMmMmbl «TE€KCTOBBII penakTop
MS Word».

8. B HIKHIOIO paMKy BBEIUTE TEKCT — crucok. Llemuox
MBIILIN o METKe-3aM0JIHUTEIIO MO3BOJISIET BBECTHU
MapKUpOBaHHBIA cnHcoK. [lepexoq Kk HOBOMy a03ally: HaKkaTHe
kiaBuu [Enter].

Pyunas oemoncmpayus npezenmayuu.

9. Bemomnute komanay Ioka3/C Havana.

10. Bo Bpems neMoHcTpanmuu Ans  mepexona K
CIENYIOLIEMY CIIalily MCIOJIB3YUTE JIEBYK0 KHOIKY MBIIIN HIIU
kyaBuiy [Enter].

11. ITocne oOKkOHYaHHWS  JEMOHCTpPAUMM  CJANIOB
Haxkmute kiaBumy [Esc] anms mepexona B OOBIUHBIN pexuM
9KpaHa MporpaMMsl.

IIpumenenue r¢pghexmos anumayuu.

12. VYcranoBute Kypcop Ha nepBbli ciaia. [t HacTpoiku
aHUMAIMM  BBIJCIIUTE 3aroJIOBOK U  BBIIOJHUTE KOMaHIy
Annmanmsa/ Hacrpoiika aHmManuu. YCTaHOBHUTE IapaMeTphl
HACTPOMKN aHUMAalMU: BbIOepUTE 3P PEKT - BHUIET ClIeBa.

13. Ha 3aromoBok BTOporo cnaiiga HajoxutTe 3(dexT
aHUMAIMM TOSBJIEHUE CBepXy Mo cioBaM. Hamoxurte Ha
3aroJIOBKHM OCTaJbHBIX CJIAI10B pa3Hble 3PPEKTHl aHUMAIUH.

14. Ins mnpocMoTpa »d>(dexTa aHUMALUU BBITOJIHUTE
JEMOHCTpPALMIO CIIaliI0B, BINMONIHUTE KoMaHay Iloka3 ciaiinos
WM HaXMuTe KinaBumny [F5].

Yemanoska cnocoba nepexoda caaiioos.

Cnoco6 mepexoma ClaioB OMNpeaessieT, KakuM o0pa3oM
OyZeT TpPOMCXOOUTHh IMOSIBIEHHE HOBOIO  Claiifa  IpH
JEMOHCTpAILMH MTPE3EeHTAINH.

15. B mento Aunmanus Beidepure CMEeHy caiioB.
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16. B packpsiBaromemcst criricke 3 ¢dekToB mepexoaa
IPOCMOTPUTE BO3MOXKHBIE BapHaHThl. BriOepure: s¢ddekr -
JKAITIO3W  BEPTUKAIbHbIE (CpEAHE); 3BYK - KOJIOKOJIBYUKU;
MIPOJIBM>KEHHE - aBTOMATUYECKHU TOCIe 5 C.

[Tocne BbIOOpa BCcex mapaMeTpOB CMEHBI CIaiI0B HAKMUTE
Ha KHOMNKY //pumenums Ko ecem.

17. Hns  mpocmotpa cmocoba mepexoja  CaaijoB
BBITIOJIHUTE JIEMOHCTPAIMIO CHANJ0B, JJIsi Yero BBINOJHUTE
komanny Iloka3/C wnawana wiu HaxmuTe kinaBumry [F5].
CoxpaHuTe Ballly Npe3eHTaIHIO.

18. BcraBpTe mocie THUTYJIBHOrO claiiga JIUCT C
nepeuneM mporpamm  Bxomammx MS  Offis.  Cozmpaiite
TUTEPCCBUTKA Ha JIUCTBI C COOTBETCTBYIOIIUM IPOTPAMMHBIM
o0ecreyeHneM.

Opranu3yiiTe KHOIKK BO3BpaTa ¢ JIMCTOB CCBHIJIOK HA Claij
C mepeyHeM MporpamMmHoro obtecredenus. CoxpaHUTE Bally
[IPE3EHTALINIO.

5. Pabora c kauroit. Kaxxnoe nznanue cornpoBoxiaeTcs
O6ubauorpadguueckum onrcanueM u ¢ororpaduein 00I0KKH.

ABTOpbI bopuckuHa T. b. Neckosa 0. C

HaumeHoBaHne: 454 BONPOCA MO MEHeKMEHTY

W3patens NH®PA-M

PyOpuka OBLUECTBEHHLIE HAYKWU. 3KOHOMMWKA. MPABO.
Bua n3ganua YYEEHbIE USOAHUA



2 lloaroroBka noKJaaga

Joxknao - my0nu4aHOE cooOIeHne Ha ONPEICICHHYIO TEMY,
B TIPOIIECCE TOATOTOBKHA KOTOPOTO HCIONB3YIOTCS T€ WU WHBIC
HABBIKU MCCIIE0BATEIbCKOM paObOTHI.
KomnoneHThI conepxanus:
- IU1aH paboTHI;
- CUCTeMaTH3alus CBEACHUIT;
- BBIBOJBI U 0000IIIEHNUS.
PexoMenaanuu mo BbITOIHEHUIO:
B nmoxmane BeIIEISIFOTCS TPU OCHOBHBIC YaCTH:
1) BerynurenbHas 4acTh, B KOTOPOM OMNpenensercs Tema,
CTPYKTypa ¥ COJCp)KaHHE, TIOKa3bIBacTCs, KakK OHa
OTpakeHa B TPYAaX yYCHBIX.
2) OcHOBHAs 4YaCTh COACPKUT U3JI0KEHUE U3y4aeMON TEMbI
/ Borpoca / mpo0OsieMbl (KeJIaTeIbHO B IPOOJIEMHOM IIaHE).
3) OGo0marommas — 3aKIF0YEHUE, BHIBOIBI.
Dopmbl KOHMPOJA: BHICTYIUICHUE HA 3aHATUU /
CEMHUHApPCKOM 3aHSATHUU
Kpumepuu oyenxu: axTyanbHOCTb, TIyOMHA, HAYyYHOCTH
TEOPETUYECKOT0 MaTepuaya; YeTKOCTh BBICTYIUICHUS, YPOBEHBb
CaMOCTOSITENTEHOCTH; UCTIONb30BaHUE MYJIbTUMEANITHON
MPE3CHTAINH, €€ Ka4eCTBO; BPEMsI BHICTYIIIICHUS
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