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1 OBHIASI XAPAKTEPUCTUKA PABOYEW ITPOTPAMMBI YYEBHOM
JACHUIIIMHBI <(MH®OPMAIIMOHHBIE TEXHOJIOTI'U B TPO®ECCUOHAJIBHON
JAEATEJIBHOCTHN»

1.1 Obs1acTh NPpUMeEHEHHUS TPOrPAMMBI

PabGouass mporpamma yueOHOW  gucHUIUIMHBI  «H(pOpMAIMOHHBIE TEXHOJIOTUU B
npoQeCcCHOHATIBHON JESTEIIFHOCTH» SBISETCS YacThIO IMPOTPaMMBbl HOATOTOBKH CHELHAMCTOB
cpeanero 3BeHa mo crneuuanbHocTd 38.02.01 DxoHOMHKA M OyXraiTepcKuid yder (10 OTpacisim).
Pabouas mporpamma cocTtaBiieHa st OYHON GOPMBI O0YIEHHSL.

1.2 MecTO AUCHUILUINHBI B CTPYKTYpe NPOrpaMMbl MOATOTOBKH CIEIUATHCTOB CPeIHero
3BeHAa

VYuebnas mucumiuinHa «MHQOpMaMoHHbBIE TEXHOJIOTHH B NMPO()ECCHOHAIBHONW IEesITETHbHOCTI
OTHOCHUTCSI K MareMaTu4ecKkoMy U 0011eMy €CTECTBEHHOHAYUHOMY ITUKITY.

OcBoennto y4eOHOW JUCHMIUIMHBI —TPEIIIECTBYET U3y4eHHE YYEOHBIX IUCIUIUIMH
I1/1.01 Martemaruka u I1J1.02 MadopmaTnka o0mieodpa3oBaTeIbHOTO IUKIIA.

HucumiumHa  «MHpOpManuoHHble TEXHOJNOTMM B NPO(ECCHOHAIBHOW AEATEIbHOCTH
SIBJIICTCS MPEALIECTBYIOIICH ISl M3YUYECHUS CIEAYIOMUX yUYeOHBIX AUCIUILINH, TPO(hecCHOHATBHBIX
MOJYJIEH:

— TIM.01 JdokyMeHTHUpOBaHHE XO3SWCTBEHHBIX OMNEpalUid M BEICHUE OyXTralTepCKOro
y4eTa aKTUBOB OpraHu3aIluu

— ITIM.02 Bepenue OyxraaTepckoro ydera HCTOYHUKOB (HOPMHUpPOBAHHSI AaKTHBOB,
BBITIOJIHEHUE pPa0OT IO HWHBEHTApU3AIlMM AaKTUBOB M (PUHAHCOBBIX 0O0S3aTENbCTB
OpraHu3aluu

— TIM.03 IIpoBenenue pacueToB ¢ OI0KETOM U BHEOIOHKETHBIMU (POHIAMU

— TIM.04 CocraBnenue 1 UCIOJIb30BaHNE OyXranTepckoil ((GuHaAHCOBO) OTYETHOCTH

1.3 Heap 1 niianupyemblie pe3yJibTAThl 0CBOCHHUS M CHMIIIMHBI:

CopepxaHue NUCUUIUIMHBI OPUEHTUPOBAHO Ha IOJTOTOBKY OOYyYaroOIIUXCS K OCBOCHHIO
npoeCCHOHATBHBIX MOAYJIEH MNporpaMMbl MOATOTOBKM CIELUATUCTOB CPEJHEro 3BeHa I10
CHEIHAIbHOCTH U OBJIAJICHUIO CIEAYIOUMMHU OOIIMMH U TPO(HECCUOHATBHBIMUA KOMIIETEHIUSIMHU:

IIK 1.1. ObpabarbiBaTh NEpBUYHBIE OYXTaNTEPCKUE JOKYMEHTHI.

IIK 1.3. IlpoBoauTh y4yeT JEHEKHBIX CpPEACTB, O(POPMIATH JIEHE)KHbIE U KaCCOBbIE
JIOKYMEHTBI.

I[IK 2.3. IlpoBoauTe MNOATOTOBKY K HWHBEHTapU3allMd M TPOBEPKY JEHCTBUTEIBHOIO
COOTBETCTBUS (PaKTUUECKUX JaHHBIX MHBEHTApHU3alMH JaHHBIM yUeTa.

IIK 2.7. BbINOAHATH KOHTPOJBHBIE MPOLEAYPHl M HX JOKYMEHTHUPOBAaHUE, TOTOBUTh U
oOopMIIATH 3aBeplUIalOIINe MaTEPUAJIbl IO PE3yJIbTaTaM BHYTPEHHETO KOHTPOJIS.

IIK 3.2. Odopmiuare mIaTeKHbIE JOKYMEHTBI JJIsi TEPEUMCIIEHUS HAJOroB U cOOpPOB B
O10/1KET, KOHTPOJIUPOBATH UX MPOXOKICHHUE MO PACUETHO-KACCOBBIM OAHKOBCKUM OIEPALIHSIM.

IIK 3.4. OcdbopmisaTh miaTexHble JOKYMEHTbl Ha MEPEUYMCICHHE CTPAaXOBBIX B3HOCOB BO
BHEOIO/KETHbIE (POHIBI U HAJIOTOBBIE OpPraHbl, KOHTPOJIHUPOBATH HUX MPOXOKJIEHUE IO PacyeTHO-
KaCCOBBIM 0QHKOBCKHM OIEpaIHsIM.

IIK 4.2. CocraBasats ¢opMmbl Oyxranrepckoil ((puHAHCOBOI) OTUETHOCTH B YCTaHOBJICHHBIE
3aKOHOJATEIBCTBOM CPOKH.

IIK 4.3. CocTaBnsaTh (OTYETHI) U HAJOTOBBIE JIEKJIApaIlMy MO HAJOraM W cOopaMm B OIO/IKET,
YUUTHIBAs OTMEHEHHbIN eauHblii cornuanbHblii Hasor (ECH), oTdeTsl mo CTpaXxoBBIM B3HOCAM B



rOCyJapCTBEHHbIE BHEOIO/KETHBIC (OHABI, a Takke (OPMBI CTATUCTHYECKOM OTYETHOCTH B
YCTaHOBJICHHBIE 3aKOHO/IaTEIHCTBOM CPOKH.
[1K 4.5. [IpuHuMaTh yyactue B COCTaBJICHHH OM3HEC-TUIaHa.
OK 02 OcymecTBiaTh MOWUCK, aHAIM3 W WHTEPNPETANUI0 WHPOPMAIMH, HEOOXOIUMOMN IS
BBITTOJIHEHUS 32124 TPO(PECCUOHATBHON JAEATEIbHOCTH.
OK 09 Hcnonb3oBaTh HHGOPMAITMOHHBIC TEXHOJOTUH B MPO(HECCHOHATBHOM IeATeTLHOCTH.

Koo IIK/ OK Ymenua 3nanusn

OK 02 ¥02.1 onpenenars 3agaun i | 302.2 1pueMbl  CTPYKTYPUPOBAHUS
MOUCKa UHPOPMALIUY; uH(pOpMAIHH;
¥02.2 omnpenensate HeoOxomumsbie | 302.3 dbopmar odopmIIeHUS
UCTOYHUKU WHPOPMAITUY; PE3yJIbTaTOB MOMCKA HH(POPMAITUH;
¥02.3 IJIAHUPOBATh npouece
IIOMCKa;
v02.4 CTPYKTYPUPOBaTh
NoJIy4aeMyro HH(opMaIuo;
v02.5 BBLICIISITD HanoOoJee
3HAYUMOE B IIepeuHe HHPOPMAITUH;
¥02.6 oueHUBaTh MNPAKTUYECKYIO
3HAYUMOCTb PE3YJIbTATOB ITOUCKA;

Y02.7  odopmiaTe  pe3ynbTaThl
MIOMCKA;

OK 09 ¥09.1 IIPUMEHSATH cpeactBa | 309.1 coBpeMeHHbIE CcpeacTBa U
MH(POPMAIIMOHHBIX TEXHOJOTUU Uil | YCTpoicTBa HHGOPMATH3AIINN;
pemienus npodeccuoHanbHbIX 3a71a4; | 309.2 mOpAOOK HMX TMPUMEHEHHUS W
V09.2 wucnonb3oBatb COBPEMEHHOE | IPOrPaMMHOE obecrieueHue B
pOrpaMMHOE 00ecTIeUeHHE; npoecCuOHaNBHON NesTeNbHOCTH;
v09.3 MIPOSIBIISITH KynbTypy | 309.3  HOpMBI  HHGOPMAIIMOHHON
UH(POPMALMOHHOM 0e3o0macHOCTH | O€30MacHOCTH TPH  HCHOJIB30BaHUU
npu WCIIOJIb30BaHUN | UH(POPMAIIMOHHO-

UH(OPMaIIMOHHO- KOMMYHUKAITHOHHBIX TEXHOJIOTU;
KOMMYHHKAIIMOHHBIX TEXHOJIOTHH; 31. o0mumii cocraB U CTPYKTYpPY
Vve. MPUMEHSATH rpaduyecKue | MepCcoOHATBLHOTO KOMITBIOTEPA;
penakTopel  JUIA  co3MaHusA W | 32. Ha3HA4Y€HHE 0Aa30BBIX CHUCTEMHBIX
pelaKTHPOBaHUS N300paKEeHUH; POTPaMMHBIX MTPOIYKTOB;
34. NPUHIHUIBI CETEBBIX TEXHOJOTHMA
00paboTKH U neperadyn HHPOpMaLuy;
35. MeTonbl U MpHUeMbl oOecreueHus
MH(POPMALIMOHHON 0€3011aCHOCTH;

IIK 1.1. V1. HUCIIOIL30BaTh | 33. Ha3HauYeHHe MPUKJIAIHBIX
WH(GOPMALIMOHHBIE  PECYpChl  H | MPOTPaMM U  CHEUATU3UPOBAHHOTO
MH(OPMaLIOHHO-TTIOUCKOBBIE MIPOrpaMMHOT0 OOEeCTIeUeHus;
CUCTEMBI /ISl Toucka uHpopmanmu;

V2. BBIIONHATH PENAKTUPOBAHUE U
dbopMaTupoBaHue TEKCTOBOT'O
JIOKYMEHTA;
V3. BBHINONHATH BBIUUCICHUS U
00paboOTKy MaHHBIX B AJIEKTPOHHBIX
TaOJINIIAX;

IIK 1.3. V1. HCIIOJIB30BAaTh

nH(OPMALIMOHHBIE  PECYpChl |

MH(}OPMallOHHO-TOUCKOBBIE
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CHUCTEMBI JIJIs TTIOMCKa nH(pOopMaIuu;

IIK 2.3.

Y5. pabortath ¢
00BbeKTaMu 0a3 JaHHBIX;

OCHOBHBIMH

I1K 2.7.

V1. HCII0JI30BaTh
UHPOPMALIMOHHBIE ~ PECypChl  H
1H(OPMAaLIOHHO-TTIOUCKOBBIE
CUCTEMBI JIJIs Torcka nHpopmanmm;
V2. BBINOJHATh PEIAKTUPOBAHUE U
dbopMaTupoBaHue TEKCTOBOTO
JIOKYMEHTA;

V3. BBINOJAHATH BBIUUCICHUA U
00paboOTKy JAaHHBIX B AJIEKTPOHHBIX
TabINIaAX;

33. Ha3HauYECHUE MIPUKJIAIHBIX
nporpaMM U CHEUHAIM3UPOBAHHOTO
IPOrpaMMHOTO 00eCIIeUeHNS,;

IIK 3.2.

V1. HCIO0JIb30BaTh
WH(pOpPMAIMOHHBIE  PECYpPCHl  H
WH(pOPMaIMOHHO-TIONCKOBBIC
CUCTEMBI JIJIs TorcKa nHpopmanmw;
VY2. BBINOJHATH PEIAKTHPOBAHHUE H
dbopmarrpoBaHue TEKCTOBOT'O
JIOKYMEHTA;

V3. BBHIIOJNHATH BHEIYUCICHHS |
00paboOTKy JaHHBIX B AJIEKTPOHHBIX
Ta0IMIIAX

33. Ha3HauYECHUE MIPUKJIAIHBIX
nporpaMM MW CIEHHATU3UPOBAHHOTO
IIPOrpaMMHOTO 00eCIICUeHNS;

I1K 3.4.

V1. HCITOIL30BaTh
nH(pOpMaIIMOHHBIE pecypchl u
WH(pOPMaIMOHHO-TIONCKOBBIS
CUCTEMBI JIJIs ToucKa nHpopManmw;
V2. BBINOJHATH PENAKTUPOBAHUE M
dbopmarupoBaHue TEKCTOBOTO
JIOKYMEHTA;

V3. BHIIONHATH BBEIYHCICHHSA U
00paboOTKy JaHHBIX B AJIEKTPOHHBIX
TabINIaAX;

33. Ha3Ha4YeHUe MIPUKJIAHBIX
nporpaMMm MW CIEHHATU3UPOBAHHOTO
IIPOrpaMMHOTO 00eCIICUeHNS,;

[1K 4.2.

V1. HCITOB30BaTh
nH(pOpPMaIMOHHbBIE pecypchl H
WH()OPMaAIIMOHHO-TIONCKOBBIE
CHUCTEMBI JIJIs TTIOUCKA UH(OpMaInu;

I1K 4.3.

V1. HCITOIB30BaTh
nH(pOpPMaIMOHHbBIE pecypchl H
WH()OPMaAITMOHHO-TIONCKOBBIE
CUCTEMBI /IS ToMcKa nH(opManuu;

IIK 4.5.

V2. BBIIONHATH PENAKTUPOBAHUE U
dbopMaTupoBaHue TEKCTOBOT'O
JIOKYMEHTA;

V3. BBINONAHATH BBIUKUCIEHUA U
00paboOTKy MaHHBIX B AJIEKTPOHHBIX
TaOJINIIAX;

V4. CO31aBaTh 3JIEKTPOHHbBIE
MYJIbTUMENITHBIE TPE3CHTAINH;




2 CTPYKTYPA U COAEPXKAHUE YYEFHOU JUCITATLIAHBI

2.1 O0beM yueOHOii TMCUUIJIMHBI M BUABI Y4e0HOI padoThl

Bun yuyeOHo# padoThI O0bem yacon
O0bem 00pa3zoBaTe/IbHOM NMPOrpaMMbl 90

B TOM YHUCIJIE:

JIEKIINH, YPOKHU 16
MPAKTUYECKUE 3aHATU 74
nabopaTopHbIC 3aHATHUS He npedoycmompeno
KypcoBas paboTa (IIpoeKT) He npedycmompeno
KOHCYJIbTAIIH He npedycmompeno
CamocrosiTenbHas paboTa He npedycmompeno
IIpomexyTouHasi aTTeCTALMUSA -
Komnnexcuwiii oughghepenyuposannuwiii 3auem




2.2 TemaTn4yeckni IUIAH U coJepkanre yueOHoH qucuunanubl « MHpopManmoHHbIe TEXHOJOTMH B MPO(eCCHOHATBHO AeSITeJIbHOCTID)

HaumeHoBaHue Conep:xxanue y4e0HOro MaTepuasa u Oo0bem Koant
Pa3aesioB U TeM (¢ opMBI OPpraHu3aNMy AesATeJILHOCTH 00y4aIIIHXCS 4acoB KoMUETeHImii/0CBauBae
MBIX 2JIEMEHTOB
KOMIIETCHUINH
1 2 3 4
Paznen I. AHOOPMALIMOHHBIE CUCTEMbBI U TEXHOJIOTI'MU. DQJIEKTPOHHBIE 9 0OK02, OK09
KOMMYHUKALIUAN K 1.1,1.3, 2.7, 3.2,
34,42,43,45
Tema 1.1 Conep:xxaHue yueOHOro MaTepuaJa: 2 309.1, 309.2
Undopmanuonn | 1. [Ipeamer wuHOOpPMAIMOHHBIE TEXHOJIOTHH B NPO(ECCHOHATBLHON ACATEIBHOCTH, €r0
BIC IIPOTCCCHI 1 OCHOBHBIE  3a7auyd M obOyactu mnpumeHeHus. Mudopmarus, cBoiicTBa WHPOpPMALUU.
TCXHOJIOTHHA TpebGoBanust u  cTpykTypa Oyxranrtepckoil uHpopmanuu. OCHOBHBIE  MOHSATHS
AaBTOMATH3UPOBAaHHOW 00paboTku WHpOpMANMU: TIOHATHE WH(POPMALUU, HOCHTEIN
uH(popMaluu, BUIbI HHGOPMAIK, U3MepeHue nHGopMaluu, UHPOPMAIIMOHHBIE TPOIECCHI.
Bxo1HO KOHTPOJIb.
2. Tlonstue wHGOPMALMOHHOW CHCTEMBI. OTambl pPa3BUTHSI WH(OOPMAIMOHHBIX CHCTEM.
[Tponieccer B mH(popMarmonHol cucteme. OCHOBHBIE METOJBI M CPEACTBa 00pabOTKH,
XpaHEHus, Mepeaadu 1 HakoruieHus uHpopManuu. CTpykTypa HHPOPMAIIMOHHON CUCTEMBI.
NHpopMallMOHHbIE  TEXHOJOTMU: TOHATHE, BHUJbl.. OcBoeHHe  HMH(OPMAITMOHHBIX
TEXHOJIOTHIA.
3. ABTOMaTu3WMpOBaHHas MH(OpPMAIMOHHAs CHUCTEMa B  YIPABIEHUH SKOHOMHYECKHM
o0pexkToM. OOecneunBaroIe KOMIIOHEHThl aBTOMATHU3MPOBAHHBIX HH(DOPMAIIMOHHBIX
cucreM. IHTerprupoBaHHble U KOPHIOPATUBHBIE HHPOPMAIITMOHHBIE CUCTEMBI.
Tema 1. 2 Copepxxanue y4eOHOro MaTepuaJa: 2 31,
AnmnapatHoe 1. Cucremnsbiii Omokx mnepcoHanpHoro komnetotepa (IIK). Ilepudepuiinbie ycTpoiicTBa 309.1, 309.2
o0ecrieueHue NEpCOHANTBHOTO  KOMIIbIOTEpa.  JlonroBpeMeHHBbIE  HOCUTENM  MHQOpMAIMM,  HUX
IIEPCOHAIIBHOTO XapaKTEPUCTHUKHU.
KOMIIBIOTEPA 2. OcCHOBHBIE METOJBl M CpeAcTBa OOpaOOTKM, XpaHEHHWs, INepeladyd U HAKOIUICHHS
uH(pOpMaLUH.
3. TexHuka Ge30macHOCTH HpU padoTe ¢ MepCOHATBHBIM KOMIbIOTEpOM. CIOCOOBI 3aIMTHI
10JIb30BATENS OT BO3/ACUCTBUS BPEAHBIX (PAKTOPOB.
Temal.3 Conep:xxanue yueOHOro MaTepuasa: 5 34, 309.1, 309.2
KOMHBIOTCPHBIC 1. KOMHBIOTepHLIe CETU: HA3HAUECHUE, COCTAaB. Knaccmbnxaunﬁ KOMITBIOTEPHBIX ceTel. Vi,
ceTu 2. OCHOBHBIE KOMITIOHEHTHI JIOKAIbHBIX BHIYUCIUTEIBHBIX CETEH. Y02.1, ¥02.2, V02.3,
3. T'nobambnast ceth UuTepuer. Crpykrypa u aapecaiust. Crioco6bl moaxiroueHus. CepBUCH Y02.5
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Wutepuera. Opranuzanus noucka unpopmarmu. [IpyuHIUNBI TaKeTHON Nepenayn TaHHbBIX, ¥09.1, ¥09.3
OpraHM3anys MeKCETEBOTO B3aNMOACHCTBHSI.
B ToM unciie TPAKTHYECKUX PadoT 1
[TpakTiaeckas padora Ne 1. Mcnons3oBanue HHPOPMAITMOHHBIX PECYPCOB /ISl TOMCKA U
XpaHeHust ”HPOpMaIHu
Pazzea I1. TIPOTPAMMHOE OBECHEYEHUE TH®OPMAIIMOHHBIX TEXHOJIOT U 81 OK02, OK 09
MK 1.1, 1.3, 2.3, 2.7,
3.2,34,42,43,45
Tema 2.1. Copep:kanue y4e0HOI0 MaTepHaa.: 9 32, 33, 35,
Cucremuble n 1. HasHaueHue M HPHMHLUIIBI MCIOJNL30BAHMA CHUCTEMHOTO M TNPUKIAJHOTO MPOrPaMMHOIO 309.2,309.3
IIPUKIIaIHBIC o0ecreyeHus.
IIPOrpaMMbI 2. IlpaBOoBbIE OCHOBBI HCITOJIB30BAHMS IPOTPAMMHOTO 00ECIICUEHHS. Y02.2,
o0miero 3. Undopmaunonnas Ge3onmacHOCTb. OCHOBHBIE yIpO3bI M METOABI  OOECTIEYEHHs Y09.1,¥09.2, V09.3
Ha3HA4YCHUS B uHpopManMoHHOW  Oe3omacHOCTH. MeToasl W CpeACTBa  3alIUTHl  MH(MOPMAIH.
obnactu AnTHBUpYCHBIE cpeAcTBa 3amuThl MH(Gopmanuu. IlpuHUIMNBI 3ammTel MHGOPMALUH OT
npoQecCuonab HECAaHKI[MOHUPOBAHHOTO  JOCTyma. MeToabl M CpeACTBa  3alUThl  OYXTaJTepCKON
HOU UH(pOpMaLUK.
ACATeIIbHOCTU 4. MexmnarGopMeHHBIH (OpMaT JIEKTPOHHBIX JOKYMEHTOB. VICHOnb30BaHHE KOHBEPTEPOB
crienuanucTa Juist o0beuHeHus 1okymeHnToB MS Office.
B ToM unciie TPAKTHYECKUX PadoT S
ITpakTnueckast pabora Ne 2.  OGecnieueHue 0€30MacHOCTH HH(OPMALIMOHHBIX CUCTEM
ITpakTnueckas pabora Ne 3.  CoBmecTHOe ncnosib3oBanue npuioxkenuit MS Office
[pakTrueckas padora Ne 4.  HMcmonp30BaHue KOHBEPTEPOB MPH PabOTE C JOKYMEHTAMH.
Tema 2.2. Copepxanue y4eOHOro Mmarepuaa.: 8 33,
IIpaBoBbIe 1. KOMIBIOTEPHBIE CIIPABOYHO-NIPABOBBIE CHCTEMBL. TEXHOJIOTUS TIOUCKAa MH(YOPMALUH B 302.2, 302.3, 309.2,
MH(OPMALIHOHH CIIPAaBOYHO-IIPABOBBIX CHCTEMaX. 309.3
bI€ CUCTEMBI 2. Pabota ¢ TekcToMm oKyMeHTOB. COXpaHEHHE PEe3yJIbTATOB PaOOTHI. Vi,
B ToM unciie MPAKTHYECKUX PadoT 6 ¥02.1,¥02.2, ¥02.3,
[Ipaktuyeckas pabora Ne 5. TIoHCK JTOKYMEHTOB B CIPaBOYHO-MPABOBOI CHCTEME Y02.4,¥02.5, ¥02.6,
Koncynprant [Timoc Y02.7,
[pakTrueckas padora Ne 6.  Paborta ¢ JOKyMEHTaMH B CIIPaBOYHO-IIPABOBOI CUCTEME Y09.1, ¥09.2, ¥09.3
KoncynwranTl Intoc
Tewma 2.3. Copnepskanue yueOHOI0 MaTepHaJIa.: 24 33,
Ucnonssoanre | 1. Hurepdeiic nporpammbl. Co3nanue, peIakTHPOBAHUE U COXPaHEHUe NoKymenTa. PaGora ¢ 302.2, 302.3
Microsoft Office JOKYMEHTAaMH: COXpaHEHHe, IPeIBAPHTENbHBINA MPOCMOTP U MEYarh. V2, V6,




Word npu 2. ®opmarupoBaHue JOKyMeHTOB. Pabora ¢ Tabnumamu. Pabora ¢ rpadpmueckumMu o0ObeKTaMu. ¥02.1,¥02.2, ¥02.3,
peteHuu 3. Co3maHre MHOTOCTPAaHUYHBIX JOKYMEHTOB: 0(OopMIIEHHE CTPaHUI], (JOPMHUPOBAHUE ¥02.4,VY02.5,¥02.7
npodeccuoHaib OTJIABJICHHUSL. ¥09.1, ¥09.2
HBIX 3a/1a4. B TOM 4HciIe IPAKTHYECKHX PpadoT 24
[Tpaktuyeckas pabora Ne 7. BBoj, penaktupoBaHue U GOpMaTUPOBAHHE TEKCTOBOTO
JIOKYMEHTA.
ITpaktuueckas pabora Noe 8.  Pabota ¢ TabnuiiaMu B TEKCTOBOM JJOKYMEHTE.
[Ipaktuyeckas pabora Ne 9.  I'padmyeckne 0ObEKTHI B TEKCTOBOM JIOKYMEHTE.
ITpaktrueckas padora No 10.  dopmMarupoBaHUE CTPAHUI] TEKCTOBOTO JOKYMEHTA
ITpaktuyeckas pabora Ne 11.  PaGora co crusmsimu. Co3ganue orjaBieHusl.
[Tpaktuyeckas padora Ne 12.  Co3nanue u ohopMiieHne MHOTOCTPAaHUYHOI'O TEKCTOBOTO
JIOKYMEHTa
Tema 2.4. Coaep:xanue yueOHOro MaTepHaJia.: 8 33,
Komnbrotepras | Iporpamma npeseHranuonHoi rpaduku Microsoft PowerPoint. PaGora co cnaiiamu: co3aanue, 302.2,302.3,309.2
rpapuka u U3MEHEeHHe pa3MeTKu, odpopmiieHue. Hactpolika npe3eHTauu.
JU3aiH B Vcnonp30Banue AeI0Boi rpag UKy 1 MyJIbTUMe 1A HHYOPMALMK Ha CIIaijE. Y1, V4, Ve,
npoeccHoHaNb | MynbTHMeIUiHbIE MHTEPAKTHBHBIE IIPE3EHTALMK CO BCTPOEHHOMN aHuManuei 1 v02.1,¥02.2, ¥02.3,
HOH MyJIbTUMEIUHHBIME dddexTamu. [lepexoapl MeXkIy CIaiiIaMu ¢ TTOMOLIBIO YITPaBJISFOIINX v02.4,V02.5, V02.6,
ACATETLHOCTH KHOIIOK U THIIEPCCBHIIOK. ¥02.7,
B ToM 4uciie npakTHYecKUX pador 8 Y09.2
[Tpaktnyeckas padora Ne 13.  Co3nanue u 3ppexTHoe opopmMiIeHHE KOMIBIOTEPHON
MIpe3EHTaIIH.
Tewma 2.5. Copnepsxanue yueOHOT0 MaTepHaJa: 20 33,
HcnonbzoBanne | 1. Uurepdeiic. Bumabl ganubix. 3anonHenne, popMaTupoBaHUe, PEIAKTUPOBAHUE DIIEKTPOHHBIX 302.2,309.2
Microsoft Office tabnuu. Bpraucnenus: marematuyeckue, (UHAHCOBBIE, CTATUCTHUYECKHE (DYHKIIMH.
Excel npu AOCONIOTHBIE U OTHOCUTEIbHBIE CCHUTKU. V3,
pCHICHAHN 2. Paborta c nmaHHBIMH DJIEKTPOHHBIX TaOJUI: COPTHPOBKA, (DMIBTpamus, KOHCOMHIAIUS | V024
HpO(i)eCCI/IOHaJ'II) Jpyrue orepanuu. YO9.1, v¥09.2
HBIX 3a7a4. 3. TI'padmueckoe otrobpaxkenne naopmarmn. Jlenosas rpaduka.
B TOM 4mHc/ie IPAaKTHYECKUX padoT 20

[Tpaktuyeckas pabora Ne 14.  Opranu3zaiusi pacueToB B Cpejie AJIEKTPOHHBIX TAOJIHII.

ITpakTuueckas pabora No 15.  PaGota co cnuckamu TaHHBIMU

ITpakTuyeckas pabora Ne 16.  [lenoBast rpaduka.

[IpakTrueckas padora Ne 17. BpInoJIHeHHE pacyeTOB M aHAJIM3a JTAHHBIX B CPEJIe

ANEKTPOHHBIX TAOJIHII
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Tema 2.6. Conep:xxaHue yueOHOro MaTepuaJa: 6 33,
Hcnonp3oBanre | 1. ba3bl JaHHBIX: OCHOBHBIE TIOHATHS U opranusanys. [IoHATHE PENAMOHHON 6a3hl JaHHBIX. 302.2,309.2
Microsoft Office Ione u 3amuck. IIOHATHE KIFOYEBOTO HOJIA.
Access nipu 2. Mopuenu opranu3anuu 0a3 TaHHBIX IS PeIIeHus MpodheCcCHOHANBHBIX 3a]1a4. V5,
peueHnu dopmanusanys uHGOPMAIUK (TUITI JaHHBIX ). v02.4,¥02.5
npodeccuonans | 3, OObeKThl 6a3bl JAHHBIX: TAOIMIIBI, GOPMBI, 3AIIPOCHI M BUJIbI 3aIIPOCOB, OTYETHI. V09.1, ¥09.2
HBIX 3a]1a4. [TpoexTrpoBanue 6a3bl nanHbIX. Opranuzamus ceszeil. Pabota ¢ o0bekTamu
MHOTOTa0JIMYHON 0a3bl JaHHBIX.
B ToM YucJie MpaKkTHYECKUX padoT 6
ITpaktuueckas padora No 18. IIpoekTupoBaHHE B CO3TaHNE MHOTOTA0IUYHON 0a3bl JaHHBIX
[TpakTdeckas pabora No 19.  PaGora ¢ 00beKTaMi MHOTOTAOJINIHON 0a3bl JAHHBIX
Tema 2.7. Copep:kanue yue0HOIro MaTepuaJa: 6 33,
CoenuanusupoB | 1. Byxranrepckue cMCTEMBbI yueTa. HampasieHus aBTOMaTH3aluu OyXIalTepeKoit 302.3, 309.2, 309.3
AaHHBIC JeSITeNIbHOCTH; Ha3HAUEHUE, IPUHIIUIIBI OPraHU3alMK U IKCIUTyaTallui OyXTrajaTepCKUX
MH()OPMaIMOHH MH(OPMALIMOHHBIX cUcTeM. TeXHOJIOorusl paboThI C MPOrPAMMHBIM 00eCTIeYeHUEM Vi,
bI€ CUCTEMBbI OyXTaJITepCKOro y4era. v02.1, ¥02.2, ¥02.3,
2. ABTOMaTU3MPOBAHHBIE CHCTEMBI JICTIOMPOU3BOJICTBA U AJIEKTPOHHOTO IOKYMEHTOO0O0pOTA. v02.7
Knaccuukanys, BHEAPEHNE, TIPOOIEMBI aBTOMATH3AIIUH. V09.1, ¥09.2, ¥09.3
3. Urenwue (uHTeprperanus) uHTepderica CrennaTu3upoBaHHOTO IPOrPaMMHOTO 00eCTIeYeHHs,
MOMCK KOHTEKCTHOM MOMOIIIM, paboTa C JOKyMEHTAlUEH.
B ToM Yuciie MpakTHYeCKUX padoT 2
[TpakTuueckast pabora Ne 20. Benenue aBTOMaTH3MPOBAHHOTO JOKYMEHTO0OOpOTA
[Tpaktuueckas padora Ne 21.  B03MOKHOCTH UCIIOJIB30BAHUS AIllIapaTHOTO U MPOTPAMMHOTO V1,VY2,V3,V4,V5,
obecniedeHus B MpodheccHoHANBbHOM IeATEeNbHOCTH CIIeUaINCTa Vo6, V02.1,¥02.2,
2 ¥02.3,¥02.4,Y02.5,
¥02.6, ¥02.7,
Y09.1, ¥09.2, ¥09.3
HUTOI'o 90
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3 YCJIOBUSI PEAJIM3AIIAY YUYEBHOM JTUCIHUATIIIMHBI

3.1 MaTepuajibHO-TeXHHYECKOe ofecrevyeHne

Jns  peanuzanuu  MpOrpaMMbl  y4E€OHOM  JUCHMIUIMHBI  MPEAYCMOTPEHBI  CIEAYIOIINE
CIIeLIMAJIbHBIE TOMELECHNS U OCHAI[CHHUE!

Ty 1 HauMeHOBaHUE CIIEUATILHOIO
IIOMEIIECHUSI

OcHalleHue CreuaIbLHOIO MOMEIIEHUS

KaOHHeT WNudopmannoHHbIX
TEXHOJIOTHH B TpodeccuoHaIbHON
JESTEIIbHOCTH

MynbTUMEAMITHBIE CPEACTBA XPAHEHHUS], IEpEadn U
IIPEJCTABICHUS HH(OPMALIUH.
VY4eOHo-MeToANYECKas JOKYMEHTAIMS, TUIaKTHYECKHE

CpeAcTBa.
[IepcoHaJIbHBIE KOMITBIOTEPBI

3.2 YyeOHo-MeTOAMYECKOE M HH(POPMALMOHHOE 00ecliedeHHe peaJn3alui NPOrpaMMbl
OcHOBHBIC HCTOYHHMKH:

1. bespyuko, B. T. Uadopmaruka (kypc nexuuii) [DiekTpoHHBIH pecypc] : ydueOHOE
nocobue / B. T. bezpyuko. — Mocksa : U/l «®OPYM» : UHOPA-M, 2018. — 432 c. — (Bsiciiee
obpasoBanue: bakanaBpuar). - Pexxum noctyna: https://new.znanium.com/read?id=304264 . - 3ari.
C KpaHa.

2. CepreeBa, . 1. Nndopmatuka [DIEKTPOHHBIA pecypc |: y4eOHUK. — 2-¢ W3],
nepepab. u non. / M.U. CepreeBa, A.A. Mysanesckasi, H.B. TapacoBa. - Mocksa: U] «®OPYM»:
NH®PA-M, 2018. - 384 c.: - (IIpodeccuonanpHoe obOpa3oBanue). - Pexum pocryna:
https://new.znanium.com/read?id=309189 . - 3aru. ¢ 3kpaHa.

3. I'aBpuiioB, M. B. Uadopmarnka u nHPOPMALMOHHBIE TEXHOJOTUU [DIIEKTPOHHBIN
pecypc] : y4eOHHMK [uid cpeaHero mnpodeccruoHaibHoro obpaszosanus / M. B. T'aBpuios, B. A.
KnumoB. — 4-e uzn., nepepad. u non. — Mocksa : U3zgarensctBo FOpaiit, 2019. — 383 ¢c. —
(ITpoeccronansHoe  oOpa3oBaHHe).  — ISBN 978-5-534-03051-8. —  Pexum
nocryma: https://biblio-online.ru/bcode/433276 . - 3aru. ¢ skpaHa.

4. @dumumonoBa, E. B. HHdopmanuoHHBIE TEXHOIOTMH B HPOoecCHOHATBHON
JeSTeNbHOCTH [DNIeKTpOoHHBIN pecypce] : yueOHuk / E. B. ®unumonoBa. — Mocksa : KnoPyc, 2017.
— 482 ¢. — (CIIO). — ISBN 978-5-406-04887-0. — Pexxum nmocryma: https://book.ru/book/922139
. - 3ari. ¢ sKpaHa.

JlonoTHUTeIbHBbIC HCTOYHUKH:

1. l'oGapera, . JI. busnec-ananutuka cpeacrBamu Excel : [DnexkTpoHHBI pecypc|
YyebOnoe nocodue / I'obapesa f.J1., I'oponenkas O.10., 3onortaprok A.B., - 2-e u3z., ucnp. u J01. -
MockBa : Bys.yu, HUI[ HWHDPA-M, 2017. - 336 ¢ - Pexum Jgocryna:
https://new.znanium.com/read?id=301962 . - 3arx. ¢ 5kpaHa.

2. HaseiioBa, U. B. DddextuBnas padora B Microsoft Word [DnexTponHsIit pecypce] :
yuebHoe mocobue [mans CIIO] / U. B. [aBeinoBa ; MI'TY. - Marautoropck : MI'TY, 2015. - 1
AJIEKTPOH. OIIT. TICK (CD-ROM). - Pexum JOCTyTIA!

https://magtu.informsystema.ru/uploader/fileUpload?name=S133.pdf&show=dcataloques/5/8849/S1
33.pdf&view=true . — MakpoOOBEKT.

3. Marttommok, B. M. Wudopmatuka A 3KOHOMHUCTOB [DIEKTpOHHBIA pecypcl:
VYuebnuk / B. M. Martomok - 2-e u3a., nepepad. u gon. - Mocksa: HULl UHO®PA-M, 2017. - 460
c. 60x90 1/16. - (Beicuiee oOpa3oBanue: bakamaBpuar). - Pexum  nocrymna:

https://new.znanium.com/read?id=257707 . - 3ari. ¢ 3KpaHa.
Iepuoguyeckue u3gaHus
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https://new.znanium.com/read?id=304264
https://new.znanium.com/read?id=309189
https://biblio-online.ru/bcode/433276
https://book.ru/book/922139
https://new.znanium.com/read?id=301962
https://magtu.informsystema.ru/uploader/fileUpload?name=S133.pdf&show=dcatalogues/5/8849/S133.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=S133.pdf&show=dcatalogues/5/8849/S133.pdf&view=true
https://new.znanium.com/read?id=257707

1. WNudopmaruka u odpasosanue — ISSN 0234-0453. [DnexrponHslii pecypc]. — Pexxum
noctyna: https://dlib.eastview.com/browse/issues/18946/2019 . — 3aru. ¢ skpaHa

IIporpammuoe obecneuenune u UnrepHeT-pecypcni:

HaumenoBanmue 110 Ne JloroBopa Cpox
ACUCTBUA
JIMIICH3UN
MS Windows 7 (moamucka Imagine Premium) J1-1227 ot 08.10.2018 11.10.2021
MS Windows 7 (moxmucka Imagine Premium) H-757-17 ot 27.06.2017 27.07.2018
MS Windows 7 (moxmucka Imagine Premium) J1-593-16 ot 20.05.2016 20.05.2017
MS Windows 7 (moamucka Imagine Premium) 1-1421-15 ot 13.07.2015 13.07.2016
MS Office 2007 Nel35 ot 17.09.2007 6eccpouHo
Kaspersky Endpoint Security s dusseca- 71-1347-17 ot 20.12.2017 21.03.2018
CraHapTHbII
Kaspersky Endpoint Security a1 Oustieca- 71-1481-16 01 25.11.2016 25.12.2017
CraHapTHbII
Kaspersky Endpoint Security a1 Oustieca- 71-2026-15 ot 11.12.2015 11.12.2016
CraHapTHbII
7 Zip CBOOOJIHO PACTIPOCTPAHIEMOE OeccpovHO
MS Access 2007 (noamucka Imagine Premium) J1-1227 ot 8.10.2018 11.10.2021
MS Access 2007 (moxmucka Imagine Premium) J-757-17 ot 27.06.2017 27.07.2018
MS Access 2007 (noamucka Imagine Premium) J1-593-16 ot 20.05.2016 20.05.2017
MS Access 2007 (moamucka Imagine Premium) 1-1421-15 ot 13.07.2015 13.07.2016

OecIIaTHO B paMKax
COTPYAHUYECTBA C YUEOHBIMU U
Hay4HBIMU 3aBeieHusiMu PJ1-1/2

([1-552-11) oT 01.01.2011

Koncynprant Ilmtoc OeccpouHo

1. Enunbplii mopran WHTEPHET-TECTUPOBAaHUS B cdepe o0pazoBaHus [IIEKTPOHHBIN
pecypc] - https://i-exam.ru/ , cBoboaHbIi. — 3ari. ¢ skpana. 3. pyc.

2. OdunmanbHpiii cadT kommanuu kommanuu «KoucyabranTIlmrocy [DneKTpOoHHBIH
nopTai]. - Pexxum pocryma: http://www.consultant.ru , ceo6oaubIi. — 3ari. ¢ akpana. S3. pyc.

3. Buneoypokun mno wunbopmarmke  https://videouroki.net/blog/informatika/ :
CBOOOIHBIN. — 3ard. ¢ akpana. 3. pyc.

4. bubnuoreka obyvaromieil 1 MHGOPMAIIMOHHON TUTEpaTyphl [ DIEKTPOHHBIN pecypc].
- Pexum mocryma: http://www.uhlib.ru/kompyutery i_internet/informatika_konspekt lekcii/
cBOOOMHBIN. — 3ari. ¢ 3kpaHa. 3. pyc.

5. [Topran «MHopMalMOHHO-KOMMYHHUKAIIMOHHbIE TEXHOJIOTUH B OOpa30BaHUM.
[OnekTponHbIid pecypc]. - Pexxum gocryma: Www.ict.edu.ru , cBoOoaHBIH. — 3ari. ¢ 3kpaHa. 3.

pyc.
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https://dlib.eastview.com/browse/issues/18946/2019
http://sps.vuz.magtu.ru/docs/DocLib16/%D0%9E%D0%BF%D0%B5%D1%80%D0%B0%D1%82%D0%B8%D0%B2%D0%BD%D1%8B%D0%B9%20%D1%83%D1%87%D0%B5%D1%82%20%D0%B2%D1%8B%D1%87%D0%B8%D1%81%D0%BB%D0%B8%D1%82%D0%B5%D0%BB%D1%8C%D0%BD%D0%BE%D0%B9%20%D1%82%D0%B5%D1%85%D0%BD%D0%B8%D0%BA%D0%B8%20%D0%B8%20%D0%BF%D1%80%D0%BE%D0%B3%D1%80%D0%B0%D0%BC%D0%BC%D0%BD%D0%BE%D0%B3%D0%BE%20%D0%BE%D0%B1%D0%B5%D1%81%D0%BF%D0%B5%D1%87%D0%B5%D0%BD%D0%B8%D1%8F/%D0%9B%D0%B8%D1%86%D0%B5%D0%BD%D0%B7%D0%B8%D0%B8%20%D0%BD%D0%B0%20%D0%9F%D0%9E/%D0%9B%D0%B8%D1%86%D0%B5%D0%BD%D0%B7%D0%B8%D0%B8/MSImagine.pdf
http://sps.vuz.magtu.ru/docs/DocLib16/%D0%9E%D0%BF%D0%B5%D1%80%D0%B0%D1%82%D0%B8%D0%B2%D0%BD%D1%8B%D0%B9%20%D1%83%D1%87%D0%B5%D1%82%20%D0%B2%D1%8B%D1%87%D0%B8%D1%81%D0%BB%D0%B8%D1%82%D0%B5%D0%BB%D1%8C%D0%BD%D0%BE%D0%B9%20%D1%82%D0%B5%D1%85%D0%BD%D0%B8%D0%BA%D0%B8%20%D0%B8%20%D0%BF%D1%80%D0%BE%D0%B3%D1%80%D0%B0%D0%BC%D0%BC%D0%BD%D0%BE%D0%B3%D0%BE%20%D0%BE%D0%B1%D0%B5%D1%81%D0%BF%D0%B5%D1%87%D0%B5%D0%BD%D0%B8%D1%8F/%D0%9B%D0%B8%D1%86%D0%B5%D0%BD%D0%B7%D0%B8%D0%B8%20%D0%BD%D0%B0%20%D0%9F%D0%9E/%D0%9B%D0%B8%D1%86%D0%B5%D0%BD%D0%B7%D0%B8%D0%B8/MSImagine.pdf
http://sps.vuz.magtu.ru/docs/DocLib16/%D0%9E%D0%BF%D0%B5%D1%80%D0%B0%D1%82%D0%B8%D0%B2%D0%BD%D1%8B%D0%B9%20%D1%83%D1%87%D0%B5%D1%82%20%D0%B2%D1%8B%D1%87%D0%B8%D1%81%D0%BB%D0%B8%D1%82%D0%B5%D0%BB%D1%8C%D0%BD%D0%BE%D0%B9%20%D1%82%D0%B5%D1%85%D0%BD%D0%B8%D0%BA%D0%B8%20%D0%B8%20%D0%BF%D1%80%D0%BE%D0%B3%D1%80%D0%B0%D0%BC%D0%BC%D0%BD%D0%BE%D0%B3%D0%BE%20%D0%BE%D0%B1%D0%B5%D1%81%D0%BF%D0%B5%D1%87%D0%B5%D0%BD%D0%B8%D1%8F/%D0%9B%D0%B8%D1%86%D0%B5%D0%BD%D0%B7%D0%B8%D0%B8%20%D0%BD%D0%B0%20%D0%9F%D0%9E/%D0%9B%D0%B8%D1%86%D0%B5%D0%BD%D0%B7%D0%B8%D0%B8/MSImagine.pdf
http://sps.vuz.magtu.ru/docs/DocLib16/%D0%9E%D0%BF%D0%B5%D1%80%D0%B0%D1%82%D0%B8%D0%B2%D0%BD%D1%8B%D0%B9%20%D1%83%D1%87%D0%B5%D1%82%20%D0%B2%D1%8B%D1%87%D0%B8%D1%81%D0%BB%D0%B8%D1%82%D0%B5%D0%BB%D1%8C%D0%BD%D0%BE%D0%B9%20%D1%82%D0%B5%D1%85%D0%BD%D0%B8%D0%BA%D0%B8%20%D0%B8%20%D0%BF%D1%80%D0%BE%D0%B3%D1%80%D0%B0%D0%BC%D0%BC%D0%BD%D0%BE%D0%B3%D0%BE%20%D0%BE%D0%B1%D0%B5%D1%81%D0%BF%D0%B5%D1%87%D0%B5%D0%BD%D0%B8%D1%8F/%D0%9B%D0%B8%D1%86%D0%B5%D0%BD%D0%B7%D0%B8%D0%B8%20%D0%BD%D0%B0%20%D0%9F%D0%9E/%D0%9B%D0%B8%D1%86%D0%B5%D0%BD%D0%B7%D0%B8%D0%B8/MSImagine.pdf
http://sps.vuz.magtu.ru/docs/DocLib16/%D0%9E%D0%BF%D0%B5%D1%80%D0%B0%D1%82%D0%B8%D0%B2%D0%BD%D1%8B%D0%B9%20%D1%83%D1%87%D0%B5%D1%82%20%D0%B2%D1%8B%D1%87%D0%B8%D1%81%D0%BB%D0%B8%D1%82%D0%B5%D0%BB%D1%8C%D0%BD%D0%BE%D0%B9%20%D1%82%D0%B5%D1%85%D0%BD%D0%B8%D0%BA%D0%B8%20%D0%B8%20%D0%BF%D1%80%D0%BE%D0%B3%D1%80%D0%B0%D0%BC%D0%BC%D0%BD%D0%BE%D0%B3%D0%BE%20%D0%BE%D0%B1%D0%B5%D1%81%D0%BF%D0%B5%D1%87%D0%B5%D0%BD%D0%B8%D1%8F/%D0%9B%D0%B8%D1%86%D0%B5%D0%BD%D0%B7%D0%B8%D0%B8%20%D0%BD%D0%B0%20%D0%9F%D0%9E/%D0%9B%D0%B8%D1%86%D0%B5%D0%BD%D0%B7%D0%B8%D0%B8/MSImagine.pdf
https://i-exam.ru/
http://www.consultant.ru/
https://videouroki.net/blog/informatika/
http://www.uhlib.ru/kompyutery_i_internet/informatika_konspekt_lekcii/
http://www.ict.edu.ru/

4 KOHTPOJb M OLEHKA PE3YJbTATOB OCBOEHHUSI YYEBHOIl
JACIHATITAHBI

Koutposb 1 onieHka pe3yiabTaToB OCBOCHUS AUCITUIUIMHBI OCYILECTBIISIETCS MPerogaBaTeieM B
IIPOLIECCE TEKYLIET0 KOHTPOJIS U IPOMEXYTOYHON aTTECTALIUH.

4.1 Texkymmii KOHTPOJIb:

KouTponupyemsie

KoHnTponupyemsble paznensl (TEMBbI) HanmenoBanue
Ne y4eOHON JUCITUTIITMHBI pesyabTaThl (yMenns, OIICHOYHOTO CPEJICTBA
3HAHMS)
1 Tema 1.1
HNudopmManinoHHbIe MPOIECCH U 309.1, 309.2 Tect
TEXHOJIOTHH
2 Tema 1.2
AnmapatHoe o0ecrieueHue 31, Tect
309.1, 309.2
MIePCOHAIBHOTO KOMIIBIOTEpa
3 34, 309.1, 309.2
Tema 1.3 V1,¥02.1,¥02.2, ¥02.3, [IpakTrueckas pabora
KomnbrotrepHsie cetu ¥02.5 Tecr
Y09.1, ¥09.3
4 Tema 2.1.
CucreMHbI€ U PUKIATHBIE 32, 33, 35,
[IpakTrueckas pabora
IIPOrpaMMbl O0ILIEro Ha3HAYEHUS B 309.2,309.3 Tecr
obnactu npodeccroHanbHOM ¥02.2,¥09.1, ¥09.2, ¥09.3
JEATEIIbHOCTH CIICIHAINCTA
5 33, 302.2, 302.3, 309.2,
Tema 2.2. 309.3 [IpakTrueckas padota
[IpaBoBbie HHGOPMAITMOHHBIE V1,¥02.1,¥02.2,¥02.3, KonTponbHas pabota
CHCTEMBI v02.4,Y02.5,¥02.6, Y02.7, Tect
¥09.1, ¥09.2, ¥09.3
6 Tema 2.3. 33,302.2,302.3 MpaKTiaeckas babora
Hcnonb3oBanue Microsoft Office V2,V6,¥02.1,¥02.2, Kp P 5
Word mpy pemienmn V02.3,Y02.4, V02.5, Y02.7 OHTPOHT"H” pabota
npoeccHoHaNbHBIX 3a/1ad. ¥09.1, ¥09.2 ect
7 Tema 2.4. 33,302.2, 302.3, 309.2
KommerotepHas rpaduka u au3aita V1,V4,V6,Y02.1, ¥02.2, [IpakTuueckas pabora
B Npo¢eCCHOHATBHOU v02.3, Y024, ¥02.5, Y02.6, Tect
JIeSITENLHOCTH v02.7, ¥09.2
8 Tema 2.5.

Hcnons3zoBanue Microsoft Office
Excel npu pemennn
npodeccroHaNbHBIX 3a]au.

33, 302.2, 309.2
¥3,¥02.4,¥09.1, ¥09.2

[IpakTuueckas pabora
KonTtponsHas padora
Tect

Tema 2.6.

Ucnons3oBanue Microsoft Office
Access IIpu peleHnH
npodeccroHaNbHBIX 3a]au.

33,302.2,309.2
V¥5,¥02.4, Y025, Y09.1,
¥09.2

[IpakTuueckas pabora
Tect

Tema 2.7.
Cnennanu3upoBaHHBIC
MH()OPMAIIMOHHBIE CHCTEMBI

33, 302.3, 309.2, 309.3
V1,¥02.1,¥02.2, ¥02.3,
¥02.7, ¥09.1, ¥09.2, ¥09.3

[IpakTuueckas pabora
Tect
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4.2 IlpoMe:xxyTOUYHAS aTTeCTAUSA

[TpomexxyTouHasi arrecTanus OOYYAIONIMXCS OCYHISCTBISICTCA IO 3aBEPUICHUU H3YyYCHHS
JUCLUIIIMHBI U IT03BOJIAET OIPEIEIUTh KA4E€CTBO U YPOBEHb €€ OCBOCHMUS.
dopmMa IPOMEKYTOUHOM arrectauuu no aucuuiuinHe «MHpOpMalMOHHBIE TEXHOJIOTMU B

npodeccnoHaNbHOM EeATEIbHOCTIY - KOMILIEKCHBIHN TnuddepeHpoBaHHbIM 3aueT.
OneHka ypoBHSI OCBOEHHSI YPOBHSI 3HAHMM M yMeHMH mo aucuuiuinHe «/HpopManmoHHbIE

TEXHOJIOTUH B NMPO(ECCHOHAIBLHONW NEATEILHOCTHY MPOBOAUTCS B (opMme TecTUpoBaHHs. Bpems

BBIIIOJIHCHHUA TECTA: IMOAI'OTOBKA - 5 MUH, BBIIIOJIHCHUC- 40 MuH

Pe3syabTaTsl OueHo4YHbIE CpeCcTBA
o0y4eHus1 JJIsl IPOMEKYTOYHOM aTTecTAlMHU
31, 32, 33, 34, baok 1. BriOepure o1uH BapuaHTa 0TBETA
35,302.2, HNudopmannonnslii  mporecc, oOecleunBalOluil  MPUBEAECHHE  JaHHBIX,
302.3,309.1, MOCTYMAIOMIMX OT pa3HbIX HCTOYHUKOB, K OJHOW (opme mpeacTaBieHus,
7 309.3 yI00HOM I JanbHEHIIIET0 UCTI0JIb30BaHUs, HA3bIBACTCA ...
309.2, ) 1.  duneTparuei
2. (dopmanuzanueit
3.  mepepadeit
V1,2, V3, 4. cbopom §
V4 V5 V6 CucreMHBIH OJIOK - 3TO YCTPOICTBO...
N 1.  oObenuHsmOLIEe PYHKIIMOHAIbHbBIE JIEMEHTBI KOMIIBIOTEPA
Y02.1,¥02.2, 2. TpeaHa3HAYEHHOE JJIs XpaHEeHUs UH(OpMaLuu
¥02.3,¥02.4, 3.  obecreunBaroliee CKAHUPOBAHKE U TIEYaTh
v02.5,Y02.6, 4,  mpeaHa3HAYCHHOE JJIA BBOJA U BBIBOAA HH(GOPMAIIH
v02.7, Y09.1, Jns pyHkunoHnpoBanus MHTepHETa HCIONB3YIOTCS IIPOTOKOJIHI ...
1. Mail.ru
¥09.2,¥09.3, 5 WWW
3. TCP/IP
4. HTML

[Tporpammbr  "Koncynbrant Ilmoc", "I'apant”, "Pedepent" oTHocATCs K
pO0JIEMHO-OPUEHTUPOBAHHOMY IIPOIPaMMHOMY OOECIIEUEHHUIO TPYIIIbI CUCTEM

MEIUITUHCKUX
(MHAHCOBOI'O MEHEPKMEHTA

CIPaBOYHO-TIPAaBOBBIX

OyXranTepcKoro yuera

Haubonee s3¢dpexTuBHBIM cr10COOOM MoydeHUs MHPopMmaluu B cetu HTepHer
SBJISIETCS MOUCK ...

1. ¢ MOMONIBbIO MTOMCKOBBIX CHCTEM I10 KJIFOUEBBIM CIIOBaM

2. B TEMaTHYECKUX KaTaJorax

3. mo azapecy

4. Buyarax u popymax

[lpoBepka TNPHHAUICKHOCTH CYOBEKTY JOCTyNa TMPEABSIBICHHOTO WM
UICHTU(PHUKATOPA Ha3bIBACTCS

HUIEHTUDUKAITAS

ayTeHTU(UKaus

KpunTorpadus

peructpanus

CpeAcTBaM 3amMTHl HMHPOpManuu WHPOpManuoHHEIX cucteM HWC ot
neiictBuii cyorektoB HE otHocsT: ...

B wN P

APwdE
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AJIEKTPOHHYIO [IU(PPOBYIO NOJIHCH

KPUITOTpapHUUECKYIO 3aLTUTY

CpeZCTBa 3aIUThl OT BUPYCOB

. 3aIUTY aBTOPCKUX IPaB

8. Ilo cnocoOy BOCIpUATHS BBIIEISIOT CIEAYIOLINE BUIbI HMHPOPMALIUU:

1. mmdpoByro, CUMBOJIBHYIO, IPadUIECKYIO

2. BH3YaJIbHYIO, 3BYKOBYIO, TAKTHJIbHYIO, BKYCOBYIO, OOOHSTEIbHYIO

3. curHai, cooOIIeHne, MacCUB, pecype

4. CcUMBOJIBI, PUCYHKH, 3BYKH, BUJIEO

9. Hudopmannonnas cucrema — 310 ...

1. 3TO COBOKYHNHOCTBH YCIIOBHUH, CPEICTB U METOAOB Ha 0a3e KOMIIBIOTEPHBIX
CHUCTEM,  MpeJHa3HAueHHBIX IS CO3JaHMs M HUCIOJIb30BAaHUS
MH(POPMALMOHHBIX PECYPCOB

2. 3TO COBOKYHNHOCTh MPOTPAaMMHBIX IPOJYKTOB, YCTAaHOBJCHHBIX Ha
KOMIIbIOTEPE, TEXHOJOrMsl paboThl B KOTOPBIX IO3BOJSET JOCTHYb
MIOCTaBJICHHYIO [10JIb30BATEJIEM LIEITb

3. 3TO B3aMMOCBSI3aHHAsl COBOKYIIHOCTb CpEACTB, METOJOB U IEpCOHaia,
UCTIONB3YEMBIX U1 00paOOTKH JaHHBIX

4. 5TO COBOKYIHOCTH JaHHBIX, C(OPMHUPOBAHHAS NPOU3BOIUTENEM ISl €€
pacrpocTpaHeHHs B MaTepHalIbHOM WM B HEMaTepHalibHON opme

10. KoMmbrOTEepHBII BHPYC, pacCpOCTPAHSIONINICS MyTEM BHEIPEHUSI CBOETO KO

B TEJIO UCTIOIHAEMBIX (paiijioB, Ha3bIBACTCH ...

5. (¢ainoBeIM

6. 3arpy304HbIM

7. MakpoOBHUPYCOM

8. TpOsSHCKOM mporpamMMoii

11. Anpec siueiiku IEKTPOHHON TAOIUIIBI — 3TO UMSI, COCTOSIIEE MMOCIET0BATEIHHO
us3 ...
1. umenu cTonbIia U HOMEpa CTPOKHU
2. HOMepa CTPOKHM M HOMepa cTojoua
3. HOMepa CTPOKH M MMEHH CTOJIOIa
4. wu3 mo6oii mocneaoBaTeTbHOCTH CUMBOJIOB
12. B 6a3ax 1aHHBIX [TOJIEM Ha3bIBACTCS
1. 3arosioBOK TaOIMUIIBI

rwnpe

2. DSJEMEHT OKHa, MpeJHa3HAUYEHHBIH JIJIs BBOJIa TEKCTOBBIX JIAHHBIX

3. cTpoka TabnuIbl, cofeprKalias Habop 3HAUeHU ONpeIeIEHHOTO CBOMCTBA,
pa3MeIIeHHbIN B MOJSIX 0a3bl JaHHBIX

4. cronber TabIUIBl 6a3bl JAaHHBIX, COAEPIKAIINN 3HAUSHUS ONPEEICHHOTO
CBOMCTBa

Baok 2. Beioepurte He MeHee IBYX BADMAHTOB 0TBeTa
13. YCTaHOBUTE COOTBETCTBHE MEXAY HA3BAHMEM OCHOBHBIX KOMIIOHEHTOB
KOMITBIOTEPHBIX CETEN U UX OIUCAHUEM

1. cepsep 1. OBM, obecneunBatomas MoOJIb30BaTENeH
CETH OINPEJECICHHBIMH YCIyraMu

2. IlIpokcu-cepsep 2. CepBep, HWCIOJB3YEMBId JIJIsI OpraHU3aIUU
MOJKIIFOYEHUS JIOKAIBHOM CETU K CETH
HNutepHer
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3. PaGouas 3. WHIUBUIyaIbHOE MECTO TIOJIb30BaTEIsl B
CTaHIIUA HOKaHBHOﬁ CCTU C BBIACIICHHBIM cepBepOM

14. TlpuknagHoe mporpamMmHOe oOecredeHrue paboTaeT TMOoJ yHpaBICHHEM
(YKaxuTe HE MEHEE JIByX BapHaHTOB OTBETOB)
1. omepanuOHHBIX CUCTEM
2. CHCTEeM yIpaBJieHHs 0a3aMu JaHHBIX
3. DIKCHEpPTHBIX CUCTEM
4. cucteMHOTO (0a30BOT0) MPOTPAMMHOTO 00ECTICUCHUS
15. YcraHoBuTE COOTBETCTBHE MEXKIY BHUIOM JIMIEH3UUM Ha MPOTrpaMMHOE
oOecrnieyeHue U €€ ONMCaHUEM
1 Bun nuueH3uu, KOTOPBIA HCIONb3YETCs

1. Freeware JUISE  AEMOHCTpalUd pabOThl TUIATHBIX
IporpaMm
2 Bung nmneH3ud, KOTOPBIH  MpedrnoiaraeT
BO3MOXHOCTh  IIOJIb30BATHCSI  IPOTPaMMOK
2. Shareware TOJIBKO TOCJIC€ TIOKYNKH IPOTPaMMHOTO
MPOAYKTa
3 Bun JMLIEH3UH Ha IpOrpaMMHOE
3. Payware o0ecriedeHne, KOTOPBIA MNpeaycMaTpuBaeT

OecrIaTHOE M0JIb30BaHUE MPOTrPAMMOH.

16. CoxpaneHue 300pOBbS CIICIHUAINCTA, HCIOIB3YIOMETO B KA4YeCTBE OPYIUS
TpyZaa IIEPCOHAJIbHBIN KOMIIBIOTED, JIOJIKHO obecreynBaThbes. . .
(YKaKUTE HE MCHEE JIBYX BAPHAHTOB OTBETOB)

1. IlpaBunbHOI opranu3anueii pabodero Mecra OCBEIIEHUE, pa3MELCHHUE,
HPrOHOMUYHOCTB CTOJIA U KPeCia, UCTIONb30BAHUE COBPEMEHHON
KOMIIBIOTEPHON TEXHUKH

2. CobmoaeHneM pexxuMa Tpy/a (epepbIBOM, CIICUAIBHBIC YITPAKHEHUS IS
CHSATUS HaNPSKEHUS BCIECJCTBUE HArPY3KH HA 3pUTENBHYIO CUCTEMY U
ONOPHO-ABUTaTEIbHBIN anmapar)

3. OrpaHuueHue BpeMEeHU pabOoThl Ha KOMIIBIOTEPE 3a CYET BBIMOJIHEHUS YacTH
paboThl «BPYUHYIO»

4. OpraHu3anyei nepepbiBoB B TeUeHHE paboyero JHs C MOJHbIM
pacciabiieHneM U OTCYTCTBHUEM (U3UUYECKON Harpy3Ku

17. JIns monydeHus akTyalbHOM BepcHMM HOpMaTHBHO-TpaBoBoro akrta (Koaekc,
[Ipuka3 u T.11.)C TOMOIIBIO TOMCKOBBIX CUCTEM HEOOXOIUMO...

1.  BaecTu MOMCKOBBIH 3ampoc C Ha3BaHUEM JIOKYMEHTa B J1I000M Opaysepa u
NepeTr 1o Jr000H MpeI0KEHHON CChUIKE
2.  Bocnonb3oBarbest OHIAWH-BEpCUEH CIIPaBOYHO-IIPABOBOM CUCTEMBI U
CpeJICTBaMU MIOMCKA B 3TOM cucteme
3aka3arb TEKCT JOKyMeHTa Ha caiite [IpesuneHt.pd
4.  IlpuoGpectu TEKCT TOKYMEHTA B KHIKHOM MarasuHe (B T.Y. MHTEPHET-
MarasuHe)

18. OcHoBHBIMHU TTapaMeTpamu GpopmatupoBanus mpudta B Microsoft Office Word

SBIISIIOTCSL. . .(YKa)KUTE HE MEHee JIByX BapUaHTOB OTBETOB)

w

1. crwib

2. HauepTaHue

3. pasmep

4. rapHHUTYpa

5. BBIpaBHUBaHUE
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6. orcryn
7. mouns
8. opueHTanusa
19. Onpenenute COOTBETCTBHME MEXAY OCHOBHBIMH BHJAaMH cnuckoB B Word u
KOMaHJaMH I UX Ha3HAYCHUsI

1) MHoroypoBHEBbIii ==
1. -

2) MapkupoBaHHbIit i -
2. -

3) HymepoBanHbIii 1=
3. is

20. KnaBuiiamMmu KOMIBIOTEPHON KJIABHATYpPhl M UX COYETAHUSMH, MO3BOJISIOIIUMU
caenath "cHUMOK" ("CKpHHIIOT") 3KpaHa MOHUTOpPA B ONEPALMOHHBIX CHCTEMAaX
cemerictea MS Windows, sBisercs... (yKaXuTe HE MEHEe JIBYX BapHAaHTOB
OTBETOB)

1. Ctrl+ PrtScr
2. Alt+PrtScr
3. Shift+ PrtScr
4. PrtScr

B MS Excel B popmynax MOTYT HUCIIOJIb30BAaTh TaKWe BUABI aJIpecallii S4Yeek,

KaK .... (YKa)KUTe HE MEHEE ABYX BAPHAHTOB OTBETOB)

1. AGcomtoTHas

2. OtHOcHUTEnbHas

3. Buyrpennss

4. OyHKUHMOHAIIbHAS

22. Cucrema Ymupasienuss bazamu Jlanaeix MS Access paboTaeT HECKOJIBKUMHU
OCHOBHBIMM OOBEKTaMHU. YCTAaHOBUTE COOTBETCTBHE Ka)KJOW MUKTOTPaMMBbl U
Ha3BaHUs 00BEKTa, KOTOPOU OH 0003HAYAETCS

1. TaOmuiel j

21.

2. dopwmsr

3. 3ampochl —

w
[(lll 4 .

4. OTYETEI jj

4.

23. B crpykrype mo0oi MHOOPMAIMOHHOW CHCTEMBI MOTYT OBITH CIIEAYIOIIHE
MOJCHCTEMBI (YKaXXHUTE HE MEHee JABYX NMPaBUIIbHBIX OTBETOB)
1. undopmannonHoe obecrieueHre
2. TmporpamMMmHoe obecrieueHue
3. ammapaTHOe oOecrieueHue
4. TexHHYECKoe obecrieueHne
5. ympaBieH4Yeckoe obecreueHne
24. K GpyHKUIUAM 3JIEKTPOHHOTO JOKYMEHTOO0OpOTa OTHOCATCA (YKa)XKUTE HE MEHEe
JIBYX BapHaHTOB OTBETOB)
1. pemieHne MPUKIATHBIX 3219

2. XpaHEHHE IIEKTPOHHBIX JOKYMEHTOB B apXUBE
3. MapupyTHu3anus u neperavya J0KYMEHTOB B CTPYKTYpHBIE TOApa3eICHHS
4. opraHM3anys penieHus aHATMTUYECKHUX 3a/1a4
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Baoxk 3. Keilic-3apanus
prnne CTyHeHTOB HGO6XOI[I/IMO IIOATOTOBUTH HpOCKT IO AUCHUIIIINHE,
odopMIIEHHE KOTOPOTO JIOJDKHO COOTBETCTBOBAThH TPEOOBAHUSAM, & TAKIKE
MOATOTOBUTH MPE3EHTALIMIO JIJISl €ro 3aIuThl. [loroTOBKa OCYIIECTBISETCS B
HECKOJIBKO JTaIloB.

1 3Ttan paéorbl: nouck uHGopmManuu

25. Tlo ymomyanuio mouckoBas MamuHa (Google UTHOPUPYET MPEUIOTH, COIO3bI U
oTnenbHbIe OYKBBI M LU(PBI B MOMCKOBOM 3ampoce. (s BKIIOYeHUss ux B
MOUCKOBBIN 3aIPOC HEOOXOAUMO ......

BBIZICIUTHh OYKBY WU ITUGPY KUPHBIM MIPUDTOM

HCII0Ib30BaTh KaBBIUKY Buaa

HCIIOJIb30BAaTh CUMBOII «+)

3aKJIFOYUTh OYKBY WM U(PY B KBaApaTHbIC CKOOKH | |
26. Bo BpeMsi Toucka HH(pOpMAalMK B HMHTEPHET HEOOXOJUMO 3allUTHUTh CBOMU
KOMITBIOTEpP OT 3apaxeHus Bupycamu. C JTOW [ENbI0 HA KOMITBIOTED
10JIb30BATENS IOJIKHO OBITH YCTAaHOBJIEHO NPOTrpaMMHOE 00eCIIeUeHuE:

Internet Explorer wiu Mozilla Firefox nmm Opera

Corel Draw umm Microsoft Publisher min MS PowerPoint

Kaspersky AntiVirus wiaun Dr.Web nimm NOD32 nunmm Avast

MS Word wm MS Excel nimm MS Access

el A

NGO

2 3tan padoThl: pelakTHPOBaHue H GOopMATHPOBAHHME JOKYMEHTA
27. Jlnsa BcTaBKM HOMepoB cTpaHul] B MS Word MOXXKHO HMCIIOSIb30BaTh KOMaHIYy. ..
(YKaxuTe He MEHee JIByX BapUaHTOB OTBETOB)
1. Hapmnwuce
2. Komonturyn
3. Howmep crpanursl

4, OOBEKT

28. ®opmMatupoBaHue ab3aleB B TEKCTOBOM JOKYMEHTE JOJKHO OBITh BBIMOJTHEHO
ciaenyomuM  0o0pa3oM: BbIpaBHHUBAHHUE - 10 [IHUPUHE, OJWHAPHBINA
MEXIYCTPOUHBI HMHTEpBaJ, KpacHass cTpoka — 1,25 cM, AONOIHUTEIbHBIX

MHTEPBAJIOB 0 U Mociie ab3aneB — HeT. [IpaBuiabHO BBIOpaHHBIE MapaMeTpbl
a03alieB MOKa3aHbl B TMATIOTOBOM OKHE:

a) 0)
[ataa 3 N R P, i3 (3 i |

OrCTyne n @Te0ests  Naruemee #a TS DTyt i ereosares | [stmsien Ml TRt
Dhase Ofaime

Spanenmen: 110 s Tapensmaww Mo mmawpes

]
|

Y Doromall ey

Coesa Jon . NEDERE CTPOKN ue Comms: 0o v DAY CTPORA: o
Copana Oew 14 Qv w! L3S Crpees

JEDEAT R DTCT YRy Segeanree ICTER
iSrmpman Ierepman
Oy ¥ PR Y DOt peorerr

fgpes: One AN et P Neea

Ngore: Onr Ooraresn vl Tpow o Onsoores et

0 A05AOmT i RpmEt WcR Y A5 SO CTINM e DolasasTy MTEDsaN NeRly S0OBLSMN OaMIND CTHRS
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B) _

-
Cons i T -
OTCTYNSs W i Tenearel lortmsen «8 CIpsste
Cfugm
s P 1
Depeerweswe ! o woeme -
ooy DOwenoh Teicr | w
orcTen
resy L25on NegBas CIpoKs =
Copaan ™ wr) -
SeguAraine OTLt e
Tepear
figpex Qe ¥ e RO ) e
Tocre om Csmuoass B2
1 pofissmeTy eepesT neway A5 ST CTUm

29. B TeKcTOBBIN JOKYMEHT HEOOXOAMMO A00ABUTH TAOIHILY.
Y CcTaHOBUTE COOTBETCTBHE MEXKAY KOMaH/IaMH TEKCTOBOTO
nporeccopa Juis MpeACTaBICHHON Ha PUCYHKE TaOIHIbI U
HOJIyYSHHBIMH [1OCJIE UX BBIIOJIHEHHUS TaOIUI[AMHL.

1.  BbIpOBHATH WIUPUHY
CTOJIOLIOB 1.

2.  BBIpOBHSATH BBICOTY CTPOK

CTOJIOIIOB 2.
3.  BcraButh CHH3Y 3.
4.  BcraButh cripaBa 4.

3 3Tan padoThl: f00aB/IeHHE rPAPHUIECKHX 00BbEKTOB B JOKYMEHT
30. B TekcToBOM JOKyMEHTE MOXKHO WCIOJB30BAaTh pa3WyHble Trpaduyeckue
O00BEKTHl. YCTaHOBHTE COOTBETCTBHE MEXAY KOMaHAaMHu (hopMaTHpOBaHUS
rpaduyeckoro o0beKTa 1 KHOIKaMH OKHA TEKCTOBOI'O IIpoleccopa

BeiOpath cioco6 o6TekaHne TeKCTOM

5 [

2. TI'pynmupoBath rpadudeckne 00beKTHI

2.
ol

3 — 3. OO6peska pUCYHKa C [EBI0 YAAIEHHS HEHYKHBIX
Lad h -
—

4 4. TIoBOPOT MJIM OTPAXKEHUE BHIIEIEHHOTO 00BEKTA

31. O6wekT Microsoft Equation B TEKCTOBOM IOKYMEHTE MIpeIHA3HAUEH IS ...
1. HammcaHUs CIOKHBIX MATEMATHYECKUX (OPMYIT
2. TOCTPOEHHS JUarpamm
3. co3maHus TadIuIl

4. BCTaBKHU KJINIOB
32. B TEKCTOBOM JOKYMEHTE HEOOXOAMMO OTOOPa3UTh 4YHCIIOBBIC JIaHHBIC B

rpa¢u4eckoM BHUjE. YCTAaHOBUTE COOTBETCTBHE MEXIY THIIOM IMarpaMMbl U
BUJIOM HH(OpMaLKu, A1 KOTOPOW OH MPUMEHSIETCS
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1. JleMOHCTpHUpYET MO0 KaKIOTO 3HAYCHUSI B OOIIEH CyMMe
1. m HCIIOJIB3YCTCA TOJIBKO IJIA OAHOTI'O pAaa JaHHBIX
‘ 2. I/ICHOHB3y€TC$I AJIsL CPaBHUTCJIIBHOI'O aHalin3a YMCJIOBBIX JaH
2. MOJKET OBITh TIPUMEHEHA ISl HECKOJIBKUX PSIOB IaHHBIX
7'\-)\, 3. Ipumensiercs /i BU3yaIbHOTO OTOOPayKEHHS TUHAMUKA U
o

_ KaKOro-JIm00 HEeMPEepPBIBHOTO MpoIecca
33. B MS Excel npu n3aMeHEeHHH UCXOIHBIX TAHHBIX, OTPAKCHHBIX B IUArpamMMe. . .
1. aumarpamma aBTOMaTHYeCKH NEPECTPOUTCS
2. uarpaMma M3MEHHUTCS MOCIe METYKa MBIIIN
3. IuarpaMma He U3MEHUTCS
4. TO0JIb30BaTENb MOIYYUT NMPEIYNPEKICHUE O TOM, YTO JaHHBIE HE COBIAAIOT
¢ uX rpad)uuECKUM H300paKeHUEM
4 3Tan padoThI: co31aHMe NMPe3eHTAUUM A5 3aIUThI Pad0ThI
34. IIpu MOATOTOBKE K 3alllUTE CTYACHT CO3JIACT MYJIbTUMEIUHHYIO MPE3CHTAIIHIO.
VYCTaHOBHUTE COOTBETCTBHE MEXIY PEKHMaMH pPAa0OTBI C Mpe3eHTALUEH u
MUKTOIpaMMaMH JJIs TIEPEX0/1a B 3T PEKUMBI
1.  OroOpaxaercs Tpu 00JIACTH: CTPYKTYPBI, ClIalia | -
3aMeTOK. PexuM 1o3BOJISIET CO3/1aBaTh U peAaKTHPOBATh

claiipl, paboTaTh CO BCEMU OOBEKTaMU MPE3CHTALNT L

2.  HaoskpaHe B MUHHATIOpE OTOOpaXaroTCs cpasy Bce =]
CJIaiIbl TPE3EHTALUU, YTO YIPOIIAeT 100aBICHUE, > OO
ylajeHue, nepeMenieHle caaiiion

3. Hcnomp3yercs mist mpocMoTpa TEKYIIETo cliaiiaa uiu
JIEMOHCTpPAIIMK TOTOBOM Mpe3eHTAINH 3 '@'

35. KomnbloTepHast npe3eHTalMs —IpeanojiaraeT He TOJNbKO — pa3MelleHue
pa3IUYHBIX OOBEKTOB Ha cjailie mpe3eHTalMu, HO HAaCTPONKY aHMMaluu AJs
00BEKTOB ciaija A dpGEeKTHON JeMOHCTpaluu. YCTaHOBUTE COOTBETCTBHE
MeXly mapaMeTpaMu aHUMaIi 0ObEKTOB Cllaliia U UX Ha3HAUYEHUSIMU

Hauano: 1. cpasy nocie OKOHYaHUS
1 " Mo weny 1 npenpiaymero 3¢ ¢dexra u3 cnucka

Hauano 2. TIO MIETYKY B Claiie
2 & lNocne npeAsiaywenro >,

Havano: 3. BMECTE C HAyaJIOM TPEeAbIAYIIEro
3 C npeasiayuym v B(I)(beKTa

S aran paboTbl: oTipaBka (aiioB (padoThI M NPE3eHTALMH) NPENOJAABATEI0
110 3JIEKTPOHHOI 1Mo4Te
36. ®ailn ¢ TEKCTOBBIM JOKYMEHTOM MPOEKTa W Tpe3eHTauueill Uis 3aliuThl
JIOJIKHBI OBITH OTIPABJIEHBI CTYACHTOM I10 3JEKTPOHHOU MOYTE MPENo1aBaTeto
Ha TpoBepKy. B anpece 31eKTpOHHON MOYTHI CUMBOJ (@ HUCHOJNb3YyeTCs B
KayeCTBE pa3JIeIUTENS MEXKIY...

HMCHEM II0JIB30BaTCIId U JOMCHHBIM UMCHEM CEPBEPaA

JIOMEHHBIMU UMEHAMU MEPBOT0 U BTOPOTO YPOBHEN
MMEHEM OTIIPABUTENSI M UMEHEM MOJIy4YaTess

Mo

—~

IHbIX U

BMCHCHHM.

JAOMCHHBIM UMCHCM CCPBEPpaA U MAPOJIEM ITOJIb30BATCIIA
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Kputepun onenkn

IToxa3zaTeap oeHKH
pPe3yJabTaTOB 00y4YeHHs CTY/AeHTa

YpoBeHb
pe3yJabTaTo
B 00yueHus

IlepeBon B
NATHOAJUIBHYI0 CHCTEMY

Menee 70% 06aioB 3a 3agaHUs KaXKA0ro u3 0J0koB 1,2 u 3

[TepBrrit

2
(HEYOBIETBOPUTEIBHO)

He menee 70% 0aioB 3amanus 010ka 1 u menbie 70%
0aJlIoB 3a 3aJaHUs KasKA0ro u3 0J10KoB 2 u 3

38101
He menee 70% 0ainnoB 3amanus 0J10ka 2 u meHbIe 70%
0aJlIoB 3a 3aIaHUs KasKa0ro u3 0jaokos 1 u 3

15 R105|
He menee 70% 0Oainnos 3amanus 010ka 3 u meHbie 70%
0asuIoB 3a 3aJaHus KasKA0ro u3 010xos 1 u 2

Bropoit

3 (yAOBIETBOPUTEIHHO)

He menee 70% 0aiioB 3a 3aaHus Ka:KAOIr0 U3 0J10KoB 1 1 2
u Menbie 70% 6amioB 3a 3amadus 0J10Ka 3

NnIn
He menee 70% 0aiioB 3a 3aaHus KaxKaoro u3 0oxkos 1 u 3
u MenbIe 70% 06amioB 3a 3aaHus 0J10Ka 2

WIH
He menee 70% 0aiioB 3a 3aaHus KAXKI0ro u3 0J10KoB 2 u 3
u Menbie 70% 0OannoB 3a 3amanus 0Jioka 1

Tperuit

4 (xopor11o)

He menee 70% 0aiu1oB 3a 3aaHUS KAMKIAOI0 U3 0JIOKOB
1,2u3

YeTBepThiit

5 (OTIMYHO)
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[Tpunoxxenue 1

AKTUBHBIE U UHTEPAKTUBHBIE METO/Ibl OBYUYEHUSA

1. AKTUBHBIE U UHTEPAKTUBHBIE METOJIbl MCIOJB3YIOTCS IIPU IPOBEAECHUN TEOPETHUECKUX U
IIPAKTUYECKUX 3aHATUN:

Paznen/Tema [IpuMeHsieMble aKTUBHBIE U Kparkas xapakrepucTuka
WHTEPAKTHUBHBIE METOIBI

Tema 2.2.
IpaBOBLLE KomnexktuBHoe  oOcyxaeHue  BbIOOpa

P I'pynmoBas auckyccus croco0a MOUCKa JOKYMEHTa B CIIPABOYHO-
nH(pOPMAaLOHHBIE .

IIPaBOBOM cHcTEME

CHCTEMBbI
Tema 2.3.
Hcnons3zoBanue

Microsoft Office
Word npu permenun

AHanmM3 KOHKPETHBIX CUTYalui

OO6cyxneHne BeIOOpa croco0a Co3IaHus U
(dbopMaTUpoBaHUs OOBEKTOB TEKCTOBOTO
JIOKyM€EHTa

podecCHOHATLHBIX
3a7ad.
. | O6c eHue BBIOOpA OpPMYII
AHanu3 KOHKPETHBIX CUTYaILNi YA P (bopmya,
Tema 2.5. HEOOXOAMMBIX JJIsI BHITTOJIHCHHS PacUETOB
Ucnons3zoBanue KonnexktuBHoe  obOcyxaeHue  BbIOOpa

Microsoft Office
Excel npu pemenun

I'pynnosas quckyccns

COOTBCTCTBYHOILICTO THUIIa AUArpaMm Ui
OTO6pa)KeHI/I$I YHUCJIOBBIX JAHHBIX

po¢eCCHOHATBHBIX Komnekrusuoe o0cyxaeHue
3a7ad. WHCTPYMCHTOB JUISl TPOBEICHUS aHaIHM3a
JAHHBIX B CIIHUCKAaX JIEKTPOHHBIX TAOJIUII
Tema 2.6. KomexktuBaO€E 00CyX)IEHNE CTPYKTYPEI
I'pynnosas quckyccns Y > CTPYKTYP
Hcnons3oBanue 0a3bl TaHHBIX, OTBEYAIONIEH TpeOOBaHUIM

Microsoft Office
Access IIpu pelIeHUH

AHanu3 KOHKPETHBIX CUTYalHi

OO6cyxaeHue BbIOOpa TuHa 3ampoca JUls

npodeccrnoHalIbHbIX MorcKa MHpopMmaluu B 0aze JaHHBIX
3a/a4.
«DNEeKTPOHHBIN JJOKyMEHTO0000pOT»
Kaxnomy y4acTHUKY Ha3HauyaeTcs OfHA U3
poreii: Ha4aJIbHUK CeKpeTapuara,
Tema 2.7. PYKOBOJOUTENb,  TJIABHBIA  Oyxrairep,
Criennanu3upoBaHHBI PosteBas Hipa HavyaJlbHUK IOPUINYECKOTO otTzena,
€ UH(OpMaIOHHbIE P HaualbHUK OTJeNa MpoJaXK, CTapLIMii

CUCTCMBI

MEHEIKEP, MEHEIDKED MO JIOTUCTHUKE.
MogenupyeTcst CUTyallu PETUCTPaLiu,
COTJIACOBAaHUS, MOMUCAHUS, YTBEPHKICHUS
JIOKYMEHTOB B OPTaHU3aIUU.
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INEPEYEHDb IPAKTUYECKHUX PABOT

[Tpunoxxenue 2

Pa3zgenbl/TeMbl TeMbl NpakTHYECKUX PadoT Kosn4ecTBo TpebdoBanust
4acoB ®1'OoC CI1O
(ymertn)
PA3JEJI 1. AHOOPMALIMOHHBIE CUCTEMbI 1 1
TEXHOJIOI'NU. DJIEKTPOHHBIE KOMMYHUKAIIUU
[TpakTuyeckas padora Ne 1. V1,
Tema 1.3. Hcnons3oBanne  MHPOPMAIIMOHHBIX 1 v02.1, ¥02.2,
KomnbrotepHslie cetu peCypcoB JUIsl MOUCKA WU XPaHEHUs ¥02.3,¥02.5
nHpopmaruu ¥09.1, ¥09.3
Pazpen 2. IPOTPAMMHOE OBECIIEYEHHUE 73
NHO®OPMALNMOHHBIX TEXHOJIOTI'HU
[TpakTuyeckas padora Ne 2.
Tema 2.1. CucreMHsble U OO0ecneueHue 0e30IMacHOCTH 1 v09.1, ¥09.3
NPUKJIAJHBIC TIPOTPaMMbl | HH(QOPMAILIMOHHBIX CUCTEM
o011ero Ha3HauYeHUs B [TpakTuueckas paborta No 3. ¥02.2,
obOnactu CoBMmecTHOE HCIOJIL30BaHUE 2 v09.1, ¥09.2,
npodeccuoHaNbHOM npunoxxkenud MS Office ¥09.3
JIEATEIIbHOCTH [TpakTuueckas paborta No 4. ¥02.2
crenuaincra Hcnonp30BaHue KOHBEPTEPOB IpHU 2 ¥09.1, ¥09.2,
paboTe ¢ JOKyMEHTaMu ¥09.3
Tema 2.2. [TpakTuyeckas padora Ne 5. V1,
[IpaBoBbIE [louck JOKYMEHTOB B CIIPaBOYHO- v02.1, ¥02.2,
UH(POPMALOHHEIE npaBoBoi  cucreme  KoHcynbTaHT 5 ¥02.3,¥02.5,
CHCTEMEI ILmroc v02.6, ¥02.7,
¥09.1, ¥09.2,
¥09.3
[TpakTuueckast padora Ne 6. Vi
Pabora ¢ nokymMmeHTaMu B CIIPaBOYHO- v02.1,¥02.2,
npaBoBoi  cucreme  KoHcynbTaHT ¥02.3,V02.4,
[Lmroc 4 v02.5, ¥02.6,
¥02.7,
¥09.1, ¥09.2,
¥09.3
Tema 2.3. [TpakTuyeckas padora Ne 7.
Ucnonb3oBanue Microsoft | Beog, penaKkTHpOBaHUE u 2,
Office Word npu dbopmatupoBaHue TEKCTOBOT'O 4 yo24
¥09.1, ¥09.2
peteHnH JIOKYMEHTA.
npodeCcCHOHATBHBIX [TpakTryeckas padora Ne 8. V2,
3a1a4. Pabora ¢ TaOmumaMu B TEKCTOBOM 4 v02.4
JIOKYMEHTE. V09.1, ¥09.2
[TpakTuueckast pabora Ne 9. ¥2,Ve6,
['paduueckue OOBEKTHI B TEKCTOBOM 6 v02.4
JIOKYMEHTE. V09.1, ¥09.2
[Tpaktuyeckas padora Ne 10.
dopmMatupoBaHue CTpaHMI] 2 y2,
Y09.1, ¥09.2

TCKCTOBOI'O NOKYMCHTA
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[TpaxTrueckas padorta Ne 11. VY2,
Padora co crunamu. Co3manue 2 v02.4
OIJIaBJICHHS. V09.1, ¥09.2
[TpakTuyeckas padora Ne 12. V2,
Co3nanue u odopmiieHre v02.1, ¥02.2,
MHOTOCTPAaHUYIHOTO TEKCTOBOI'O 6 v02.3, Y024,
JIOKYMEHTAa v02.5, ¥02.7
¥09.1, ¥09.2
Tema 2.4. [TpaxTrueckas padota Ne 13. V1, V4, Ve,
Komnbrotepnas rpagpuka | Co3nanue u 3¢ dextHoe opopmiieHHe v02.1,¥02.2,
Y IM3aiiH B KOMIIBIOTEPHOU MIPE3CHTAIUH. 8 ¥02.3,¥02.4,
npodeccuoHaIbHON ¥02.5, ¥02.6,
NEITEIbHOCTHU v02.7,
¥09.2
Tema 2.5. [TpakTuueckas padota Ne 14.
Ucnonb3oBanue Microsoft | Opranusamnust pacdyeTroB B cpelne 4 3,
. ¥09.1, ¥09.2
Office Excel mpu DIIEKTPOHHBIX TAOJIHII.
pelieHuu [TpakTuyeckas padora Ne 15. V3,
poeCCHOHATBHBIX Pabora co crimckamu JaHHBIX 8 v02.4,
3a1a4. v09.1, ¥09.2
[TpakTuueckas padota Ne 16. V3,
Henosas rpaduxa. 4 v02.4
Y09.1, ¥09.2
[TpakTyeckas padora Ne 17. V3,
BreinmosmHenue pacyeToB U aHaimu3a 4 v02.4
JTAHHBIX B CPe/Ie DJICKTPOHHBIX TaOJIHIL ¥09.1, ¥09.2
Tema 2.6. [TpakTaeckas padora Ne 18. Vs,
HcnonszoBanue Microsoft | [IpoektupoBanue u co3JaHue 2 ¥02.4,V¥02.5
Office Access pu MHOTOTa0JIMYHOM 0a3bl JaHHBIX Y09.1, ¥09.2
peLIeHun [TpakTuyeckas pabora Ne 19. V5,
npodeccuoHaIbHbIX Pabora c o0BeKTaMu 4 v02.4
3ajad4. MHOTOTa0JIHYHON 0a3bl JaHHBIX vV09.1, ¥09.2
[TpakTnueckas padota Ne 20. i,
Tema 2.7.
o pT— Benenue ABTOMAaTU3UPOBAHHOIO v02.1, ¥02.2,
HH(OPMALHOHHbIC JOKYMEHTO0000poTa 2 v02.3, ¥02.7
CHOTEMEL Y09.1, ¥09.2,
¥09.3
[TpakTnueckas padorta Ne 21. V1, V2,V3, V4,
Bo3moxxaocTn HUCIIOIb30BAHUSI V5, V6,
arrapaTHOro u IIPOrpaMMHOTO ¥02.1, ¥02.2,
obecrieueHus B MPOdecCHOHATHHOU 2 ¥02.3,¥02.5,
JIESITENLHOCTH CIIEIHAINCTa v02.6, ¥02.7,
¥09.1, ¥09.2,
¥09.3
HUTOI'O 74
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OBPA3OBATEJIbHBII MAPIIPYT

ITpunoxxenue 3

®opmupyemble
KonTpoJs-
Paznen/Tema KOMIIETeHIIUH OueHo4YHbIE CpPeACTBA
Hasl TOYKA (OK, TIK, Y, 3)
Nel Tema 1.1. 309.1, 309.2 TeCT TecT cocTOUT U3 BOMPOCOB
HHpopMaLUOHHEIE HHTEPHET-TPEHAXKEPOB i-eXam.ru
IIPOLIECCHI U 110 pasneiry:
TEXHOIOITH e (CpoiicTBa HH(MOpMALIHH.
HNudopmarmoHHsie
TIPOIIECCHL.
HNudopmannonnsie
TEXHOJIOTHH
Kaxnomy tectupyemomy Oyner
npeabsBieHo 10 Bonpocos
No2 Tema 1.2. 31, TEeCT TecT cocTOUT M3 BOIPOCOB
Anmaparnoe 309.1, 309.2 WHTEPHET-TPEHAKEPOB i-eXam.ru
obecrieueHue TI0 paszeam:
[1epPCOHAIBHOTO o CuctemHbI# 010K
KOMITBIOTEPA NEePCOHANBLHOTO KOMITBIOTEpa
(IIK)
e [lepudepuiinsie ycrpoiicTa
NEePCOHAITBLHOTO KOMITBIOTEpa
e JlonroBpeMeHHbIE HOCHTEITH
nH(MOpMAITH, UX
XapaKTePUCTUKU
e TexHuka 0e30MAaCHOCTH TIPH
paboTe ¢ IepCcOHATBEHBIM
KoMrbloTepoM. CriocoOb
3alIUTHI OJIB30BATEIIS OT
BO3JICHCTBHS BPEITHBIX
(hakTopoB
Kaxmomy tectupyemomy Oyzaer
npeabsaBiIeHo 12 Bonpocos (1o 3
BOIIPOCA M3 KXJOT0 pasjena)
Ne3 Tema 1.3. 34, TECT Tect cOCTOHT U3 BOMPOCOB
KomnerorepHseie cetn 309.1, 309.2 MHTEPHET-TPEHAKEPOB i-eXam.ru
TI0 pa3esiam:
Vi, e Kiaccudukanus )
V02.1, V022, KOMITBIOTEPHBIX CETEH.
V02.3, V02.5 OCHOBHBIE KOMITOHEHTBI
JIOKAJIBHBIX BBIYHUCIIUTCIIBHBIX
cerei
e [oGambHas ceth MHTEpHET.
CrpykTypa u aapecarus.
CriocoObl MOIKITIOUSHHS
e Cepsucel UnTepHeTa
e OpraHu3anys NoucKa
uHQOpMAITUH
Kaxnomy tectupyemomy Oyzaer
npeabsaBiIeHo 12 Bonpocos (1o 3
BOIIPOCA M3 KXKIOTO pa3zera)
No4 Tema 2.1. 32, 33, 35, TeCT TecT COCTOMT M3 BOPOCOB
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CucremHbie 1 309.2,309.3 HHTEPHET-TPCHAKEPOB
TIPUKJIAIHBIE i-exam.ru 1o paszenam:
MporpaMMBbI OOIIIETO e Kuaccupukarms
HA3HAYCHIS B MIPOrPAMMHBIX CPEIICTB
T e (CuHCTeMHBIC U MPUKIIAJIHbIC
N MIPOTPaAMMBI
npoecCHOHATBLHOM
e [IpaBoBBIC OCHOBBI
ACATEIBEHOCTH UCTIOJh30BAHHS
crenuaincra HPOrPaMMHOT0 00eCTIeUeHNS.
UudopmanuonHas
0e30macHOCTh
Kax oMy Tectupyemomy Oyaer
npeapsaBiacHo 12 Bompocos (1o 4
BOIPOCa U3 KaXKI0TO pasena)
Ne5 Tema 2.2. Vi, Kontpons- | 1. Ilouck 10KyMeHTOB B
IIpaBoBBIE v02.1, ¥02.2, Has pabora CIIPaBOYHO-NPaBOBOM
UH(POPMAIMOHHBIC v02.3, Y02.4, Nel cucreme Koncynerant [Imroc
CUCTEMEI V02.5, V02.6, 2. Paborac ,uoxyMeHTaiVM B
V027, CIPaBOYHO-TIPABOBOU
V09.1, Y092, cucreme Koncynerant [lmroc
v09.3
Tect TecT cocTOUT U3 BONPOCOB
33, MHTEPHET-TPEHAXKEPOB i-eXam.ru
10 pa3eiam:
302.2,302.3, e KoMmmbloTepHbIE CIIPABOYHO-
309.2,309.3 MIPABOBBIC CUCTEMBbI
o TexHomorus noucka
rH()OPMaIMU B CIPABOYHO-
MPaBOBBIX CHCTEMAX
Kaxmomy tectupyemomy Oyzaer
npenbsaBieHo 10 Bonpocos (1o 5
BOIMPOCOB U3 KXKJIOTO pasjena)
Ne6 Tema 2.3. V2, V6, Kontpons- | CozgaHue KOMIUIEKCHOTO
Hcnonb3oBanue v02.1, Y02.2, Has paboTa | TEKCTOBOTO JJOKYMEHTA.
Microsoft Office Word v02.3, V02 4, Ne2
MIPH PEIICHUU V02.5, Y02.7 TecT cocTouT U3 BONPOCOB
po(ecCuOHAaTBHBIX V09.1, Y09.2 MHTEPHET-TPEHAXKEPOB i-eXam.ru
3ajau. 0 pasjeliam:
33 e UuTtepdeiic mporpamMmel.
’ TecT Co3nanue, peJaKTHPOBAHHUE U
302.2,302.3 coxpaHeHHS ,Z[OKYMEI:)HTa
e dopmarupoBaHue U
pEeNaKTUPOBaHNE TEKCTOBBIX
JOKYMEHTOB
e Pabota ¢ Tabnumamu MS
Office Word
e Palora ¢ rpadpuyeckumu
oobexramu MS Office Word
Kaxmomy Tectupyemomy Oyaet
npeabsBieHo 12 Bompocos (1o 3
BOIIPOCA U3 KaXKJI0TO pazena)
Neo7 Tewma 2.4. 33, TECT Tect cocToUT U3 BOIPOCOB
KomnbroTepHas 302.2, 3()2.3’ HHTEPHET-TPEHAXKEPOB i-eXam.ru
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rpaduKa u AU3aiH B 309.2 10 pa3laeiiaM:
npodeccuoHaIbHON e [Iporpamma Microsoft
JEATELHOCTHA V4, Y6, PowerPoint .
vV02.1, V02.2, . HporpaMMa Microsoft
V02.3, V02.4, Publisher
V02.7.Y09.2 e BekTopHas u pactpoBas
rpaduxa. ['paduueckue
penaKkTopsl
Kaxnomy tectupyemomy Oyzaer
peIbABICHO 9 BompocoB (1o 3
BOMpOCa U3 KAKJIOro pasena)
Ne8 Tema 2.5. V3, KonTtponb- | BemmosHeHre pacueToB U aHAIA3a
Hcnonb3oBanue vV02.4 Hast paboTa | JaHHBIX C TIOMOILBIO
Microsoft Office Excel V09.1, V09.2 Ne3 ANEKTPOHHBIX TaOJUI.
NpY pelICHUH
podecCuOHaNbHBIX 33, TeCT Tect cocTout U3 BOIpocoB
3ajad. 302.2, 309.2 HHTCPHET-TPECHAXKEPOB 1-eXam.ru
10 pa3eiam:
e urepdeiic MS Excel. Bumsr
JTaHHBIX. 3aIl0JIHCHUE,
(dhopmarupoBanue,
pelaKTHpOBaHUE
AIIEKTPOHHBIX TaOJIHII
e Pabora ¢ JaHHBEIMH
ANIEKTPOHHBIX TAOJHUII;
COPTUPOBKA, (GUITBTPAIIHS,
KOHCOJIMAALUS U APYTHE
orepaum
e Brruucnenus B MS Excel:
MaTeMaTHYECKHE,
(uHaHCOBEIC,
CTaTUCTHYECKHE PYHKIUH
e ['paduueckoe oTOOpakeHHE
uHdopmaiuu B MS Excel
Kaxmomy tectupyemomy Oyzaer
npeabsaBiIeHo 12 Bonpocos (1o 3
BOIIPOCA U3 KAXKJIOT0 pasaena)
Ne9 Tema 2.6. V5, TEeCT Tect cocTout U3 BOIpocos
Hcnons3oBanue v02.4, ¥02.5 UHTEPHET-TPCHAXKEPOB i-eXam.ru
Microsoft Office Access v09.1, V09.2 TI0 pasjiesiam:
NIPY pelIeHUH e Mojenu opranuzamuu 6a3
po¢eCcCHOHANTBHBIX 33, JAHHBIX [T PELICHUS
3a1au. npodecCHOHANBHBIX 3a1a4
302.2,309.2 e Unrepdeiic. Microsoft Office
Access. Dopmanm3anus
uHQOpMAIUK (THITHI JAHHBIX )
e  OObekThl 6a3bl TAaHHBIX
Microsoft Office Access.
[IpoextupoBanue 6a3bl
JaHHBIX
Kaxnomy tectupyemomy Oyzaer
MpeTBSIBICHO 9 BOIpocoB (110 3
BOIIPOCA U3 KaXKJI0TO pazena)
Nel0 Tema 2.7. 33, Tecr Tect COCTOHT K3 BOIPOCOB TI0
Crernuann3upoBaHHbI 302.3, 309.2, pasaenam:
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€ nH(OpMaIMOHHBIC 309.3 e  OCHOBBI 3JICKTPOHHOTO
CUCTEMBI JIOKYMEHT0000pOTa
o UudopmarmoHHsie
TEXHOJIOTHH 00pabOTKH
JOKYMEHTHOH HH(pOpMaLK B
3a7a4ax JeI0IMPOU3BOCTBA
o [IpodeccronanbHbie
CHCTEMBI U TEXHOJIOTHH
aJIMHHUCTPATHBHOTO
JIeTIOTIPOU3BO/ICTBA
Kaxxnomy Tectupyemomy Oyaet
TIpeabsABICHO 9 BompocoB (110 3
BOITPOCA M3 K&KJOT0 pas/esa)
IMpomexy- KomrmiekcHbrii V1,¥2,V3,V4, | Arorosslii bnok 1: 12 Bonpocos
TOYHAs augbepeHpoBaH- V5, V6, TecT
aTTecTa- HBIH 3a4eT V02.1 V02.2 brok 2: 12 Bompocos
Hﬂ 7 . 7
I v02.3,Y02.4, Biok 3: 12 Bonpocos
¥02.5,¥02.6,
¥02.7,
¥09.1, ¥09.2,
¥09.3,

31,32, 33, 34, 35,
302.2,302.3,
309.1, 309.2,

309.3
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JUCT PETUCTPAIIMUA U3MEHEHUI U TOMOJIHEHUM

“BOOK.RU” (Kontpakr Ne K-56-20 or 25.08.2020 r. OOO
«KnoPyc wmeama», 01.09.2020 r. mo 31.08.2021 r.), OBC
3HAHUYM (Kontpakr Ne K-60-20 or 13.08.2020 r. OOO
«3HAHUYM», 01.09.2020 r. mo 31.08.2021 r.) m. YueOHO-
METOINYECKOEe M MHPOPMAIMOHHOE O0ECIeueHrue pealn3aiuu
MPOrpaMMBbl YUTATh B HOBOI peJaKkinu:

OcHOBHas INTEpaTypa

1. Bespyuko, B. T. MHuadopmarmka (Kypc JIEKIHii)
[Dnekrponnslii pecypc] : yue6HOe mocobue / B. T. Bespyuxko.
— Mocksa : U] «®OPYM» : UHOPA-M, 2018. — 432 ¢c. —
(Boiciee oOpasoBanme: bakamaspuar). - Pexum pocryma:
https://znanium.com/read?id=304264 . - 3aru. ¢ 9KpaHa.

2. Cepreesa, 1. 1. npopmaTuka [DneKTpOHHBIH pecype

Ne| Pazgen Kpatkoe comepxanue n3MEHEHHUs/ TOTIOTHEHUS MHara, ITonanuch
n | paboueit No npeacenar
/| mporpammet IIPOTOKOJIA ems TTK
Il 3aCEIaHus
IIK
Pabouas mporpamMma yueOHOM TUCITUTLTAHBI
«MHbpOpMaIMOHHBIC TEXHOJIOTHH B TPO(eCCHOHATHLHOM
JeSTeNHOCTIY aKTyalTu3upoBaHa. B pabouyto
MPOrpaMMy BHECEHBI CIEAYIOUIME U3MEHEHHS:
1 | 3.2 YyeGHo- B cBs31 ¢ 00HOBJIEHHEM ITAT(OPMBI HIICKTPOHHOM 11.09.2019 r.
METOAMYECKOe U | OMONMHOTEeYHO cuCTeMBI “3HaHMYM ™ B TEKCT paszena 3.2 IIpoTokom Ne C/
nHpopmannoHHo | Pabodel mporpaMMbl BKIIFOUEHBI OOHOBJICHHBIEC PEKIMEI 1 A2 /ﬂ7
e obecrieueHue JOCTyTIa Ha HH(POPMAIMOHHBIE HCTOYHHUKH. 4
peanu3anin
HPOTrPaMMEI
2 | 3.2 YueGHO- B cBs131 ¢ 3akimtoueHeM JOrOBOpa CO CTOPOHHEH 09.09.2020 . /_' 7
METOJIUYECKOE | AJIEKTPOHHOM OMOIUOTEYHOMN crcTeMoi “Axanemust” T. A2 U'.T"7
u (JIunensuonnslit goroop K-27-20 / 3b-20 ot 20.02.2020 | IIpoTokon '
nHpOpMaIMoH | T.) B pazzmen 3.2 Pabodeli mporpaMMbl B OCHOBHBIE Nel
HOE HCTOYHUKHU JOOABUTH:
obecrieyeHue MuxeeBa, E.B. Indopmatnka [DnexTpoHHBIN pecypce] :
peanusanun Y4IEeOHUK /ISl CTYACHTOB YUPEXKISHUHN CPEeIHEro
MPOTPaMMBI npodeccuonanpHOro oOpazoBanus / E.B. Muxeesa, O.1.
TutoBa. - 5-¢ u3., crep. - Mocksa : 3naTenbckuii IIGHTP
"Axkamemus", 2019. - 400 c. - Pexxum gocryma:
https://academia-moscow.ru/reader/?id=408728 - ISBN 978-5-
4468-8205-2
3 3VYCIOBUA | B cBa3m ¢ oOOHOBIGHHEM  MaTepHalbHO-TexHHUYecKoro | 16.09.2020 r. _ / -
PEAJIN3ALIMU | obecriedenns 1. MarepranbHO-TEXHHYECKOE —ObecreueHue A2 Dj7‘7
[IPOTPAMMBI | YHTaTh B HOBOM pelaKiuu: IIpotokon Ne 1 :
JUCLIATUIAHDI Kabuner MH(MOpPMaLMOHHBIX TEXHOJIOTHH B MPOdeCCHOHATEHOM
JeATEIEHOCTH
VYueOHas ayAuTOpHs VISl POBEACHUS yYSOHBIX, MPAKTUIECKHX
3aHATHH, JUIsI TPYIIOBBIX M WHIMBUIYAIBHBIX KOHCYJIbTALHH,
JUIsL TEKYLIEro KOHTPOJISA M IPOMEKYTOYHON aTTECTAlUH.
PabGodyee MecTO MpemnopaBaTels: MEepCOHANBHBIA KOMITBIOTED,
MPOEKTOp, TMPHHTEP, HHTEPAKTHBHAas IOCKa, pabounme Mecra
00yUaromuxcst, 10cka yueoHas, yueOHast MeOelb;
IlepcoHanbHbIE KOMIIBIOTEPHI
4 3VCJIOBUA | B cBsI3u C 3akIlOYEHHEM KOHTPAKTOB cO cTopoHHuUMHU | 16.09.2020 . _ / o
PEAJIM3ALIMHU | 37€KTPOHHBIMU  OuOiMOTeyHbIMU  cucteMamu  “HOpaiit” A2 07’4‘7
ITPOrPAMMBI | (Kortpakr Ne K-55-20 ot 25.08.2020 r. OOO «Onekrponnoe | ITporokon Ne 1 ;
JUCIATUTHBI n3natenbctBo TOPAUT», 01.09.2020 r. mo 31.08.2021 r.),
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https://academia-moscow.ru/reader/?id=408728
https://znanium.com/read?id=304264

]: yueOHuk. — 2-¢ u3n., nepepad. u mom. / .M. Cepreepa, A.A.
Myszanesckas, H.B. TapacoBa. - Mocksa: U] «DPOPYM»:
NHOPA-M, 2018. - 384 «c.: - (IIpodeccmonamsuoe
obOpa3zoBaHue). - Pexim JIOCTyTIA!
https://znanium.com/read?id=309189

3. IaBpuno, M. B. Uadopmartika n mHGOpMAITHOHHBIE
TEXHOJIOTUH [DJIEKTPOHHBIN pecypc| : YIeOHHK UL CpeaHETro
npogeccuoHaibHOro obOpasoBanus / M. B. TI'aBpunos, B. A.

KmumoB. — 4-e¢ wm3n., mepepadb. um gom. — Mocksa
UznarensctBo FOpaiit, 2019. — 383 ¢. — (IIpodeccuonanbroe
obOpazoBanue). — ISBN 978-5-534-03051-8. — Pexum

noctyma:  https://urait.ru/viewer/informatika-i-informacionnye-
tehnologii-433276#page/92

4. OunnmoHoBa, E. B. MHpOpManmoHHBIE TEXHOIOTHH B
Mpo(eCCHOHANPHON NEesATeTPHOCTH [DNEeKTpOHHEBIN pecype] :
yueonuk / E. B. ®unmumonoBa. — Mocksa : KaoPyc, 2017. —
482 c. — (CIIO). — ISBN 978-5-406-04887-0. — Pexum
JOCTyTa:
https://www.book.ru/view5/07dal5dce6a01c66ff5dd53391c2bb
20

JononHurenpHasa auTeparypa

1. I'obapesa, . JI. busnec-ananuruka cpeacramu Excel
[DnekTponHsIii pecypc] : yueonoe nmocodue / 51 JI. ['obapesa, O.
IO. T'oponerkas, A. B. 3onoTtaprok. - 2-¢ U31., UCOp. U JAOI. -
Mocksa : Bys.yu., HULl UH®PA-M, 2017. - 336 c. - Pexum
nocryma: https://znanium.com/read?id=301962

2. HaseimoBa, 1. B. DddexruBHas pabora B Microsoft
Word [DnexTpoHHBIN pecype] : ydebHoe mocodue [mrs CIIO] /
W. B. [aBeimosa ; MI'TY. - Marautoropck : MI'TY, 2015. - 1
anektpoH. onrt. guck (CD-ROM). — Pexum pocryna:
https://magtu.informsystema.ru/uploader/fileUpload?name=S13
3.pdf&show=dcatalogues/5/8849/S133.pdf&view=true . —
MakpooOBbeKT.

3. Matromok, B. M. HWadopmatnka mnsi SKOHOMHCTOB

[DnexTponHsIii pecypc]: Yueonuk / B. M. MaTromok - 2-e u3.,
nepepad. u gom. - Mocksa: HUL[ UH®PA-M, 2017. - 460 c.
(Boicmiee oOpazoBanme: bakamaBpuar). - Pexum pocryma:
https://znanium.com/read?id=257707

3 YCJIOBUS
PEAJI3ALIIU
[IPOTPAMMBI

JIACLIUITJIVHDI

B cBs3u ¢ 00HOBIIEHHEM MaTCpUAIbHO-TCXHUYCCKOTO
obecneuenus 1. [Iporpammuoe obecneueHue u HTepHET-
pecypchl YUTaTh B HOBOM pPelIaKInuU:

MS Windows (moamucka Imagine Premium) morosop J1-1227-
18 o1 08.10.2018, cpoxk aeiictBus:11.10.2021

Calculate Linux Desktop cBobomHo pacnpoctpansemoe I10

(https://www.calculate-linux.org/ru/), CpOK JICHCTBHSA:
6eccpodHO
MS Office morosop Nel35 or 17.09.2007, cpok neHcTBus:
0eccpodHO

7 Zip cBobomaHo pacmpoctpansiemoe (https://www.7-zip.org/),
CPOK AEHUCTBHSL: OECCPOIHO

MS Access 2007(mogmucka Imagine Premium) morosop /-
1227-18 ot 8.10.2018, cpok neiictBus:11.10.2021

16.09.2020 r.

IIporokon Ne 1

QB
N\
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