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1 OBIIASA XAPAKTEPUCTHKA PABOYEH TIPOTPAMMBI  YUYEBHOH
JAUCHUIIMHBI "OI1.03 UTHPOPMAIIMOHHBIE TEXHOJIOT'UA"
1.1 Ob6sacTh NpuMeHeHHus1 TPOrPAMMBI

Pabouas nporpamma yueOnoit aucuumrmmabl «OIIL 03 MHpOpMaIMOHHBIE TEXHOJIOTHNY SIBJISIETCSI
YaCTBbI0 MPOrpamMMbl MOATOTOBKHU CHELUAIUCTOB CpedHEro 3BeHa Mo cneuuaibHocTu  09.02.07
HNudopmannoHHbie cuCcTeMbl H mporpamMmupoBanue Pabodass mporpamma COCTaBlieHa ISl OYHOU
(dopmbl 00yUeHUS.

1.2 MecTO0 AMCUMIUIMHBI B CTPYKTYpe HPOrpaMMbl NMOATOTOBKH CHEUHAJTHCTOB CPeIHEro
3BeHa

YuebHast pmucuuruinHa «OI1.03  HMHpOpMaumMOHHBIE TEXHOJOTMM»  OTHOCHTCS K LIHKIIY
obmenpodecCHOHATBHBIX TUCIUTIIHH.

OcBoeHnro yu4eOHOH JUCHMIUIMHBI NPEAINECTBYeT u3yueHue yueOHbx nuctumuuH [171.01
Marematuka, [1/].02 MadopmaTuka.

Hucunmumza «MHQOpMAlIMOHHBIE TEXHOJIOTUM» SIBJIACTCSl TPEIIISCTBYIOIIEH M HM3Y4YeHHUs
CNIEAYIOINX YYEOHBIX TUCIHUILUIMH, MPO(ECCHOHATBHBIX MOAYJICH:

- OI1L1.08 OcHOBBI MPOEKTUPOBAHUS 0a3 JAHHbIX,

- OIIL. 11 KommproTepHBIE CETH,

- [IM.01Pa3paboTka Moayel mporpaMMHOTo 00ecrieueH st It KOMIIBIOTEPHBIX CUCTEM;

- I1IM.04 ConpoBoxeHue 1 00CTy)KUBaHUE MTPOrPAMMHOT0 00eCIeueHs] KOMITBIOTEPHBIX CHCTEM

1.3 Iles1b ¥ MUIAHUPYEMBbIE Pe3YJbTATBI OCBOCHHS JHCLUMIIJINHDI:

ConepxaHne  JUCUMIUIMHBI ~ OPUEHTUPOBAHO HA  TOATOTOBKY  OOYyHAalOUIMXCS K OCBOGHHIO
npoheCCHOHATIBHBIX MOAYJIEH MPOrpaMMbl IIOATOTOBKU CIIELMAIIUCTOB CPEAHErO 3BEHA TI0 CIIELUATbHOCTH U
OBJIAJICHUIO CIISAYFOIINMH OOIIFIMH 1 TIPO(ECCHOHATBHBIMUA KOMITETEHLIUSMU:

1K 1.6 - PazpabareiBaTe MOAYJIH POTPAMMHOTO OOeCTIeYeH s JTs1 MOOMITBHBIX TIaT(OpM;

I[IK 4.1 - OcymecTBisiTh MHCTAUBLMIO, HACTPOMKY U OOCIY>KHBAaHHE MPOrPAMMHOIO OOECTIEYEHHUSI
KOMITBIOTEPHBIX CUCTEM,

OK 1 - BoiOupare criocoObl pemeHust 3ama4 Mpo(ecCHOHATBPHON NEATENbHOCTH, NPHUMEHHTENBHO K
Pa3IUYHBIM KOHTEKCTaM;

OK 2 - OcymecTBisITh MOUCK, aHAIN3 M UHTEPIPETalyio nHpopMarmy, HeoOOXOMUMON TSl BBITIOJTHEHNS
3a71a4 IPOQeCCHOHATIBHOM JIEATENbHOCTH,

OK 4 - Paborats B KOJJIEKTHBE U KOMaHAe, 3Q(EeKTHBHO B3aUMOEHCTBOBATE C KOJUIETaMH, PYKOBOACTBOM,
KJIMEHTaMU,

OK 5 - OcyiiecTBisITh YCTHYIO M MHCbMEHHYIO KOMMYHHKALIMIO Ha TOCYAapPCTBEHHOM SI3bIKE C yHETOM
0COOEHHOCTEH COLMAIIBHOTO M KYJIBTYPHOTO KOHTEKCTA,

OK 9 - Ucnionb30BaTh HHPOPMALIHOHHBIE TEXHOJIIOTHUH B MPOGECCHOHATBHON NESTENbHOCTH,

OK10 - ITone3oBatecst mpoeCCHOHATBHON TOKYMEHTALMEH Ha FOCYJAPCTBEHHOM U HHOCTPAHHOM SI3BIKE.

Komnerennus YMCHHA SHAHMA

IIK 1.6 - Pa3paéarpBarn Y1 O0pabaTsIBaTh TEKCTOBYIO M YHCIOBYIO 31 HaznaueHwue u BHBI

MOJYJIM TIPOTrPAMMHOI0 HH(POPMALIHIO. HH(POPMAHO HHBIX TCXHOJIOTHH,

ofecneyieHust 1151 MOOITLHBIX V2 IIpuMeHATh My IbTUMEAUNHBIC TEXHOJIOTHH COOPa, HAKOIIJICHH,

iaropm; TEXHOJIOTHH 00PaOOTKH M MPEACTABICHUS 00paboTKH, TIepeaayn u
HH(POPMALIHH. pacnpocTpaHCHUS HH(POPMALIHH,
V3 O0pabarsIBaTh IKOHOMHYECCKYIO U 34 UHCTpYMEHTAIBHBIC CPEICTBA
CTATUCTUUECKYIO HH(OPMAIHFO, HCIOb3Y I HH(POPMAITMOHHBIX TEXHOIOTHH.
CPEACTBA MAKETA MPHUKIATHBIX IPOTPAMM

MK 4.1 - OcymecTBiisITh 31 Ha3uaueHue 1 BUIBI

HHCTAJLSIIO, HACTPOIKY 1 HH()OPMAIMOHHBIX TEXHOIOTHH,

00CTY:KUBAHIE TIPOTPAMMHOTO TEXHOJIOTHH COOPa, HAKOTIJICHH,

o0ecrieueHmsi KOMIBLIOTEPHBIX 00paboTKH, IIepeaayy u

CHCTEeM; pacmpocTpaHeHUS HHPOPMALIHH.

32 CocTas, CTPYKTYPY, IPHHIIHIIBI




peanuanuy U (PyHKIHOHAPOBAHHSA
HH(POPMAIHOHHBIX TEXHOJIOTHH.

33 Ba30BbIe u MPHKIIATHBIC
HH(QOPMAHOHHBIE TEXHOJIOTHH

34 MHCTPYMCHTATBHBIC CPEACTBA
HH)OPMAIHOHHBIX TEXHOJIOTHH.

OK 1 - Boi0upats ciocoon1
pernnenust 3agat
npoecCHOHATLHOT
JesITeJTbHOCTH,
MPUMEHNTEHHO K
PATNYHBIM KOHTERCTAM;

VY 01.1 pacio3naBarth 33124y W/HIH
mpodIeMy B POCCCHOHATBHOM H/HITH
COIMAJIbHOM KOHTEKCTC;

VY 01.2 aranu3upoBath 3aaady /A
poOJIEMy H BBIICTIATH €& COCTABHbIC YACTH;
VY 01.3 onpenemaTs 3Tanbl PEHICHAS 3aJa4H,
VY 01.4 BeuIBIITE U 3()()CKTHBHO HCKATH
HH(POPMALHIO, HCOOXOTHMYFO I PCIICHASA
3a0a9d W/ WITH TPOOIICMET,

VY 01.5 cocTaBmaiaTh IJIaH ACHCTBHS,

VY 01.6 onpenemiTh HECOOXOAHMBIC PECYPCHI,
VY 01.9 peasm3oBaTh COCTABACHHBIH IIAH,
VY 01.11oneHuBaTh pe3yabTaT U NOCACACTBAAL
CBOUX ACHCTBHH (CaMOCTOATEILHO HITU C
TIOMOIIBI) HACTABHHUKA)

3 01.3 OCHOBHBIC HCTOYHHKH
HH(POPMALIUH B PECYPCHI TS PEIICHUS
337134 H mpooOIeM B

PO (HCCCHOHATFHOM H/HITH
COLHATBHOM KOHTEKCTE;

301.4 cTpykTypa IIaHA OIS PCIICHHUS
3a7ad;

OK 2 - OcymiecTBISITE TONCK,
AHAINM3 M MTHTEPIPET A0
nH(opMAamm, HeOO X0 IMOTH
JJIS1 BBHITOJTHEHHS 324
npohecCHOHATLHOT
JeSITe/THHOCTH;

VYV 02.1 onpeaenars 3424 NOUCKA
uHpOopMAaLHH;

VY 02.2 onpenenars HeOOXOIMMEBIC
HCTOYHHUKH HH()OPMAIHH,

¥ 02.3 maHUPOBATH MPOLIECC MOUCKA,
YV 02.4 CTpYKTypHPOBATh MOJIYYACMYIO
HH(OPMALIHIO,

VY 02.5 BbIgeniITh HauOOJICE 3HAYUMOE B
niepeyHe HH(popMAaLum;

VY 02.7 opopMIATH Pe3yIbTaTHI IIONCKA

302.1 HOMCHKJIATypa
HH(OOPMAIMOHHBIX HCTOUHAUKOB,
MPUMCHSACMBIX B MTPO(ECCHOHATBHON
JICSITETbHOCTH,

302.2 mpueMbl CTPYKTYPHPOBAHUS
nHpoOpMAaLHH,

302.3 dopmar opopmacHU
pe3yIbTaTOB MOKCKA HH(pOpMAIH

OK 4 - PaGorarn B
KOJLIEKTHBE H KOMAH/E,

3¢ dexTnBHO
B3aUMO/IeiiCTBOBATD C
KOJUTEr aMi, PYKOBOJICTBOM,
KJIEHT AMIL;

VYV 04.2 B3auMOACHCTBOBATH C KOJIJICTAMH,
PYKOBOACTBOM, KJIMCHTAMH B X04C
mpPo(hCCCHOHATBHOM ACATCIHPHOCTH

3 04.100CHOBBI TPOCKTHOH
JEATEIBHOCTH

OK 5 - OcymecTBsITh YCTHYIO
W MICEMEHHYI0

VY 05.3 u3naraTs CBOM MBICITH B O(DOPMILITH
JOKYMEHTHI 10 TIPO(hECCHOHAIBHOM TEMaTHKE

3 05.8 mpasmuna oopmireHusI
JOKYMCHTOB U MMOCTPOCHHA YCTHBIX

KOMMYHHKAIIIO HA HA TOCYJAPCTBEHHOM S3BIKE, IIPOSIBILAATH COOOIICHMIA.

TOCYAAPCTBEHHOM SI3bIKE € TOJICPAHTHOCTh B PA00YEM KOJIICKTHBE

Y4eTOM 0COOCHHOCTET

COLMAILHOTO U KYJILTYPHOTO

KOHTEKCTA;

OK 9 - Ucnosm30BaTh VY 09.1 mpumeHsTH CpeacTBa 309.1 coBpeMEHHBIC CPEICTBA U
HHGOPMAIMIOHHEIE HH()OPMAMOHHBIX TEXHOJIOTHHI ULl pEIICHUS | YCTPOHCTBAa HH()OPMATH3ALUI,
TEXHOJIOTHH B PO ()eCCHOHANBHBIX 33/1aY; 3 09.2 mopsAmOK HX MPUMCHECHHUS U
npoecCHOHATLHOT VY 09.2 ucnoab30BaTh COBPEMEHHOE MPOTPAMMHOC 00CCIICUCHHC B
JeATETHLHOCTH; MPOTPAMMHOC 0OCCTICUCHHC PO (HCCCHOHATBHOH ACATCIIBHOCTH

OK10 - Hoas3oBarnest

VY 10.1 mnoHUMATH OOIIMI CMBICIT YETKO

3 10.3 nexcudaecKkuit MUHAMY M,

npodeccnoHAILHOI MPOU3HECCHHBIX BBICKA3BIBAHUM HA OTHOCSIIUICA K OIUCAHUIO MMPEAMETOB,
JOKYMCHTAICH HA H3BECTHBIE TEMBI (TIPO()eCCHOHATBHBIC 1 CPEACTB H MPOLECCOB
TOCYAPCTBCHHOM U OBITOBBIC); PoeCCHOHATBHON JCSITETbHOCTH
HHOCTPAHHOM H3BIKE.




2 CTPYKTYPA U COJAEP)KAHUE YUEBHOU JUCIHUILTAHBI
2.1 O0bem yueOHOM AMCUHIIMHBI H BUABI Y4e0HOI padoThl

Bupn yueOHoii paGoTbl Oo0bem yacos

O0bem o0pa3oBaTeIbHOI NPOrpaMMblI 104

B TOM YHCJIE!

JICKLINH, YPOKHU 26

MPAKTUIECKUE 3aHATHS 60

71a00paTOPHBIE 3aHSTHS He npeoycmompeno

KypcoBast padoTa (IIpoeKT) He npeoycmompeno

KOHCYJIbTal[u1 He npeoycmompeno

CamocrosTenpHas pabora 18
Jlughgpepenyuposanmnvtii

MpomexxkyTouHas aTTecTauus

3a4yem




2.2 TemaTuueckuii miad u cogepxanue yueonoii aucuunauasl OI.03 UadopmannoHHbIe TEXHOJIOTHH

HaumeHnoBanme CoaepxkaHue yueOHOro MaTepuajia u O6bem Konwi
pa3aesioB U TeM (opmMbI opranu3anuu AesiTeJIbHOCTH 00yYa0 IIUXCS YacoB | KOMMeETEeHUHI/0CBauBa
eMbIX 3JIeMeHTOB
KOMIETEHIH I
1 2 3 4
Pa3zgen 1. O6mue cBenenus 06 uagopmannu 1 HHPOPMALMOHHBIX TEXHOJOTHIX 20 OK/IIK
Tema 1.1 Coaep:kaHue yueOHOro MmarepuaJa; ¥01.6,Y01.9, YO1.11,
Oommue [Mousitue nadopmanun 1 THGOPMALMOHHBIX TEXHOJOTHH. CIOCOOBI BOCIIPUSITHS M XPaHEHUSI. 10 V02.1, ¥02.2 V023,
cBeJeHusl 00 Knaccupukaums u 3anaun HHPOPMALMOHHBIX TEXHOJIOTHHA. V02.4, V02,5, V027,
uHpopmanuu H | TexHuueckue cpencrsa HHPOPMALTMOHHBIX TeXHOJOTHH. OCHOBHBIE YCTPOICTBA BBOJA/BBIBO/IA V04.2. Y09 1. V092V
uHpopmaunonn | uapopmarru. CoBpeMeHHbIe Smart-yCcTpoicTaa. o o -
bIX TexHoJIorHAX | [IporpamMmHbIe cpencTBa HHPOPMALMOHHBIX TexHONOrHH. OnepannonHas cuctema. Hasnauenwne. 101
Bunbl. AutusupycHoe I110. Haznauenue. Bunbl 31,33, 34,301.2, 301 4,
B Tom yncsie npakTHYecKUX padoT 2 302.1.302.2. 3023
IIpakTrueckas padora | TexHUUECKHE U MPOrPAaMMHBIE CPEACTBA HH(POPMAIIMOHHBIX TEXHOJIOTHI 2 7 o o
Tema 1.2 Coaep:kaHue yueOHOro MarepuaJa; 310.3
KommnbioTepHble Kowmnerorepusie cetu. Buabl. Tononorus cerei.
ceTH KommyHUuKallMOHHasA cpeaa u nepenava JaHHBIX. 6
I'nobanbHas cersb Internet. O6mue cBeneHU O BO3MOXKHOCTSIX, MPEACTABISIEMbIX TJI00aTbHON
ceTbt0. CeTeBble TEXHOJIOrHH 00paboTKH HHPOPMAIIMH U 3aIIUTa HHPOPMAIHHL.
B Tom uncsie npakTHYECKHX padoT 2
IIpakTrueckas padora 2 [louck nadopmarun B Internet. 2
CamocrosiTesibHas padora odyuawmmuxcsa: Padora ¢ oOpasoBarenbHbIM noprajiomM. [loaroroska
COOOILIeHNH.
[IpumepHbIe TeMBI COOOIIIEHNIH
1. Knaccupuxaums KOMIBIOTEPHBIX CETEH
2. Opranuzauus MHTEpHET-KOHpEpEHIHI 2
3. CereBas 0€30MacHOCTD
4. CerteBble ONEpalMOHHBIE CHCTEMBbI
5. Pa3paboTku pOCCHIICKHX YUEHBIX B 00J1aCTH 00OPYAOBAHUS [IJIs1 KOMITBIOTEPHBIX CETEH
6. Pa3paboTku pOCCHHCKUX YUEHBIX B O0JIACTH CETEBOH OE€30MaCHOCTH
Paszpen II. 3uakomcTBO M padora ¢ opucabim 110, 54




Tema 2.1. Coaep:kaHue yueOHOro MmarepuaJa.: 20
TexHooruu Texnonoruun 0d6paboTku TekcToBOM MHpOpManmu. TekcToBbli nmporeccop MicrosoftWord.
o0padoTKu Co3zpmanue, pefakTupoBaHue U OPMATUPOBAHIE TEKCTOBBIX JIOKYMEHTOB.
TEKCTOBOM B ToM 4mcjie MPAKTHYECKHX padoT 16
uHpopmMauuu IpakTunueckasn padora 3 Tekcroselii mponeccop MSWord: cozmanue, penakTHpOBaHUE U 2
(dbopmMaTupoBaHue TEKCTOBOro nokymeHnrta. Hacrpoiika mapamerpoB MSWord. 3amura TeKCTOBOTO
JOKYMEHTA.
IpakTunueckas padora 4 Tekcrosslii mporeccop MSWord: npodeccuonanbras padora ¢ 2
TEKCTOM: BCTABKA JIAThl 1 BPEMEHH, CIIEIIUAIbHBIX CHMBOJIOB, OYKBHLIbI, PAMKH.
IlpakTnyeckas padora 5 TexcTosblil npoueccop MSWord: coznanue u penakTupoBaHue TaOIHLIL 2
IpakTunueckasn padora 6 Tekcrosslii mponeccop MSWord: cozmanue TeKCTOBBIX 3((HEKTOB C 2
MIOMOIIBIO BCTpOeHHOTO MoayJist WordArt. Berpoennsiii Mmoaynbs MicrosoftEquation. BeTpoennbrit
MOnyJb SmartArt.
IIpakTnueckas padora 7 Tekcrosbiil nporieccop MSWord: coznanme rpaduuecknx o0ObEKTOB 2
IpakTuueckas padora 8 Tekcroseiil mporeccop MSWord: paboTa ¢ GONBITIM TEKCTOBBIM 2
nokymeHToM. Ctim. Co3naHue KOJOHTHTYJIOB U HyMepalusi CTPaHUL, CO3AaHNe
ABTOMATHYECKOT'O OTJIABJICHHSL.
IpakTunueckas padora 9 Tekcrosslii npornieccop MSWord: crusiHue TOKyMEHTOB 2
IpakTunueckas padora 10 Texcrossiii npoueccop MSWord: Kontponbras pabora Nel. 2
Tema 2.2 Coaep:kaHue yueOHOro MarepuaJa.: 28
Texnosnorun OnextpoHHble TaOmuipl. O6padoTka uncaoBoi napopmanuu. Tadnu4HbIi Mpoeccop
06paboTkn MicrosoftExcel. Ocnosubie monsitust Visual Basic for Application 4
3JIEKTPOHHBIX
- B TOM 4nc/Ie IPAKTHYECKUX _ 24
IIpaxTrueckas padora 11 Tabnuunsrii npoueccop MSExcel coznanue pepakruposanue,
(dbopMaTHpOBaHUE U COXpaHEHHUE 3JIeKTPOHHON Tadmuibl. Hactpotika mapamerpos MS Excel 2
3amura paboYnx JUCTOB U KHUT.
IIpaxTrueckas padora 12 Tabmuunslii npoueccop MSExcel: nposenenne pacueToB B 3JI€KTPOHHON 2
TabJuIle ¢ UCTIONb30BaHIEM (POPMYJIT U BCTPOCHHBIX (PYHKLINH
IIpaktuyeckas padora 13 Tabmuunsiii nporeccop MSExcel: cosnanue u penakTupoBaHue 2
auarpaMm.
IIpaxTrueckas padora 14 Tabnuunslii npoueccop MSExcel: HancTpoliky, makeT aHaIH3a. 2

V1, Y2, V3,
V01.1, V01.2, YO1.3,
V01.4, V01.5, YO1.6,
V01.9, VO1.1, Y05.3,
V09.1, V09.2, V10.1,
313233 34
301.3301.4 304.1,3
05.8309.1309.2310.3




[IpaxTrueckas padora 15 Tabmuunstii npoueccop MSExcel: permenne 5kOHOMUYECKUX 3a71a4 2

IIpaktuyeckas padora 16 Tabmuunsiii nporeccop MSExcel: pabGora ¢ anexkTpoHHO# Tabnumei 4

Excel xak ¢ 6a3oii naHHBIX.

IIpakTrueckas padora 17 VBA: co3nanne u BeinoiaeHne MmakpocoB B MSExcel 4

IIpakTrueckas padora 18 VBA: coznanne noip3oBatenbckux popm B MSExcel 4

IIpaktuyeckas padora 19 Tabmuunsrit nponeccop MSExcel Kontponbhas pabora No2 2
Tema 2.3 Coaep:kaHue y4eOHOro MarepuaJa
TexHonoruu MynbTUMenuitHbIE TeXHOJOTMU 00padoTk W mpexacraBieHuss wuHGopmanun. Co3nanue 6
MOATOTOBKH npe3eHTami ¢ nomoubo Microsoft PowerPoint
MYJbTHMEIHHH- | B TOM 4nc/e NpaAKTHYECKUX 4
bIX IIpaxTrueckas padora 20 HazHaueHne cucTeMbl MOATOTOBKH MPE3EHTALIMH. 3HAKOMCTBO C
Npe3eHTALMH nporpamMmoil. PazpaboTka mpeseHTanuu: MakeTbl OQOPMIICHHUS H Pa3METKH 2

[Ipaktuyeckass padora 21 MS PowerPoint monroroBka u odopmienune moptdhonuo padot 5

CPEACTBAMH KOMITBIOTEPHOH NMPe3eHTALIH
Pa3nen IIl. KomnblotepHas rpaguka 14
Tema 3.1. Coaepxanue yueOHOro MaTepuaJa ¥2,¥01.1, ¥01.2,
TexHonoruu ITonsitue kommbroTepHOl Tpadukm. OOpabortka rpaduyeckoit uHpopmanun. ['paduueckue 14 Y01.3,VY01.4,V01.5,
CO3IAHHUA U PEOAKTOPHI. Y01.6,¥01.9, YOI.11,
o0paboTku Y04.2,¥09.2¥10.1
undpoBbIX U B ToMm 4nc/ie NpaKTHYECKHUX B 34,301.3,301.4, 304.1,
PacTpPOBBIX 305.8, 309.1, 309.2,
u300paxeHuii IMpaktuueckas pabora 22 CorelDraw. CosmaHue, pemakTHPOBaHME M TPaHCHOPMUPOBAHUE 5 3103

npuMUTHBOB. [10CTpOEHNE KPUBBIX.

IIpakTrueckas pabota 23 CorelDraw. UHTepakTHBHBIE HHCTPYMEHTBHI, 3aKpacka PUCYHKOB, paboTa 4

C TEKCTOM

IIpakTrueckass padora 24 PhotoShop. Hcronp3oBaHne OCHOBHBIX HMHCTPYMEHTOB PHUCOBAHMSL. )

Pabora co crosmu.

IIpaktuyeckas padora 25 PhotoShop. Pabora ¢ mackamu, xaHanamu. [IpumMeHeHHe pa3TUYHBIX 4

buIbTPOB.




CamocTosTesibHast padora obyuarmuxcs: [Toaroroska TBopueckoi paboTHI B IFOOOM

rpapuuecKOM PEIaKTOpE. 18
IIpomexkyTounas arrectanus {nddepeHnupoBaHHbIN 3a4€T 2
UTOI0 | 104

10




3 YCNOBUA PEANTM3ALUMN YYEBHOW ANCLUNMTNHBI

3.1 MatepuanibHO-TeXHMUYeCKoe obecrneveHne
[ns peanusayumn nporpammbl y4ebHON AUCLMNAVHBI MPeSYCMOTPEHbI CReaytoLine cneumanbHble
NMOMELLEHNS U OCHaLLeHue:

Tvn ¥ HaUMeHOBaHWE CMeLManbHOro
OcHalleHWe cneLuanbHoOro NoMeLLeHus

noMeLLeHuns
kabuHeT VIHthopMaLMOHHbIX - MynbTUMefniiHbIe CPeACcTBa XpaHeHUs, Nepeaaynt u
TEXHO/0r N npeAcTaBneHns MHpopmalmmn. Y yebHo-MeToAMYECKAS
NOKYMeHTaLms, AniakTUYeckme cpefcTsa
NnoMeLLeHWe AN CAMOCTOATE/IbHOW MepcoHanbHble KOMMNbOTEPbI ¢ NakeToM MS Office, B~ rxofom
paboTbl: KOMMNbIOTEPHbIE KNaCChl; B IHTEpHeT 1 C LOCTYNOM B 3/1EKTPOHHY UH(OPMaLMOHHO-
YynTasibHble 3a/bl GUBNNOTEKN obpasoBatesibHYyH0 Cpefly YHMUBepcuTeTa

3.2 Y4ebHO-MeTOANYECKOE U NH(POPMALIMOHHOE 0becneYveHre peanmsaymm Nnporpammbl
OCHOBHbIe UCTOYHUKMU:

1 CosetoB, b. A.MHpopMaLnOHHbIE TEXHONOrMW [INEKTPOHHbIA pecypc]  yyebHuk [/ B. 4.
CosetoB, B. B. LlexaHoBckuii. — Mocksa: Hpait, 2019. — 327 c. Pexxum poctyna:
https://www.biblio-online.ru/bcode/431946. 3arn ¢ akpaHa

2. Tpodummos, B. B. MIHhopMaLoHHbIe TeXHONOrnM B 2 T. ToM 1 [OneKTpOHHbIN pecypc]: y4ebHMK
ana Cro / O. M. WNnbnHa, B. N. Kuses, E. B. Tpodumosa; nog pes. B. B. TpogpumoBa. —
Mocksa:  HOpait, 2019. — 238 ¢. — Pexwuwm poctyna: https://lwww.biblio-
online.ru/bcode/433802. 3arn c akpaHa

,ﬂ,OI'IOJ'IHI/ITeI'IbeIe NCTOYHUNKN:

1 Tpodgumos, B. B. IHhopmaLnOHHbIe TEXHONOTUN B 2 T. TOM 2 [DNeKTPOHHbIA pecypc]: y4ebHMK
ana Cro / O. T. WNnbuHa, B. N. Kuses, E. B. TpotmmoBa; nog ped. B. B. TpojgummoB. —
Mockea: HOpant, 2019. — 390 c. — Pexwum goctyna: https://lwww.biblio-
online.ru/bcode/433803. 3arn c akpaHa

2. TarapuHa, J1. . 'HhopMaLmOHHbIe TEXHONOTMM [ONeKTPOHHbIN pecypc] : yuebHoe nocobue / 1.
. MarapuHa, A. O. Tennosa, E. J1. PymaHueBa, A. M. bauH / nog peg. J1.I. FarapuHon. —
Mocksa : [ «®POPYM» : UIH®PA-M, 2015. — 320 c¢. — (MpodeccnoHanbHoe 06pa3oBaHue). -
ISBN 978-5-8199-0608-8 (M4 «®POPYM») ; ISBN 978-5-16-010111-8 (MIH®PA-M). - Pexxum
pocTyna: https://new.znanium.com/read?id=245245

3. CepreeBa, . N. NHhopmaTnka [OneKTpoHHbIA pecypc] : yyebHuk / WN. WN. Cepreea, A. A
Mysanesckasa, H.B. Tapacosa. — 2-e u3g., nepepab. u gon. — Mocksa : [ «POPYM» :
NH®PA-M, 2019. — 384 c¢. — (CpeaHee npogeccrmoHanbHoe 06pa3oBaHue). - PeXxum goctyna:
https://new.znanium .com/read?id=333480

4. Anekcee, A. Tl. C60pHUK nabopatopH"xx paboT no auvcumnavHe «VH(popmaTuka», 4actb 1
[3neKTpoHHbIN pecypc] : MeTofMuYecKue yKa3aHus K nabopaTopHbiM paboTtam / A. . Anekcees. -
Mockea :COJIOH-Mp., 2016. - 262 c.. ISBN 978-5-91359-193-7 - Pexwum pgocryna:
https://new.znanium .com/read?id=19154

5 KysuH, A. B. OcHoBbl paboTbl B Microsoft Office 2013 [3neKTpoHHbIA pecypc] : yyebHoe
nocobve / A.B. KysuH, E.B. Uymakosa. - Mocksa :®opym, HL, NH®PA-M, 2017. - 160 c. -
(Bbicwee obpasoBaHue) - Pexxum goctyna: https://new.znanium.com/read?id=121432

lMepnognyeckune nsgaHmns

NHpopmaTnka n obpazoBaHue - ISSN 0234-0453. [OneKTPOHHbINA pecypc]. - Pexum goctyna:
https://dlib.eastview.com/browse/issues/18946/2019 .- 3arn. ¢ akpaHa


https://www.biblio-online.ru/bcode/431946
https://www.biblio-
https://www.biblio-
https://new.znanium
https://new.znanium.com/read?id=333480
https://new.znanium.com/read?id=19154
https://new.znanium.com/read?id=121432
https://dlib.eastview.com/browse/issues/18946/2019

Iporpammuoe o6ecnieuenue u Unrepuer-pecypcni:

Haumenosanue 110 Ne Jlorosopa Cpok AEHCTBHS
JIMEH3HH
MS Windows 7 (momgmucka Imagine | JI-1227 oT 08.10.2018 | 11.10.2021
Premium) N-757-17  or  27.06.2017 | 27.07.2018
J-593-16  or  20.05.2016 | 20.05.2017
J1-1421-15 ot 13.07.2015 13.07.2016
MS Office 2007 Nel35 or 17.09.2017 OeccpoyuHO
Kaspersky  Endpoint  Security  mns | JI-300-18 or  21.03.2018 | 28.01.2020
ousHeca-CtaHmapTHBIN N-1347-17 ot  20.12.2017 | 21.03.2018
J1-1481-16 ot  25.11.2016 | 25.12.2017
J1-2026-15 or 11.12.2015 11.12.2016
7 Zip CcBOOOTHO PACIIPOCTPAHIEMOE OeccpoyuHO
Corel Draw Graphics Suite 2017 J-504-18 ot 25.04.2018 OeccpouHo
Photoshop Extended CS5 12 K-113-11 01 11.04.2011 OeccpouHo

HNHuTepHeT-pecypcnl

1. bubmuoreka oOy4aromeit 1 HHPOPMALMOHHON JTUTEPaTYPhI [ DNEKTPOHHBIN pecypc]. - Pexnm
noctyna: http://www.uhlib.ru/kompyutery i internet/informatika konspekt lekcii/, cBobonnbIii. —

3arun. ¢ skpana. 3. pyc.

2. Topran «MH}pOpMATMOHHO-KOMMYHHKAITHOHHBIE TEXHOJIOTHH B 00pa30BaHUNY. [ DJIEKTPOHHBIH
pecypc]. - Pexxum nocryma: www.ict.edu.ru , ceoboansiii. — 3ari. ¢ 3xpana. fA3. pyc.

5.3 YueOHo-MeTOAMYeCKOE 00ecnedeHHe CAMOCTOSITeJIbHOM PadoThl 00y4YaroIuXxcsi

CamocrosiTesnbHas paboTa sIBIIsETCs 00sI3aTeNbHON s Kakaoro oOyuaromerocsi. CaMoCTosATeIbHAS
paboTa MOKET OCYUIECTBIISITbCS WHIMBHAYAJIbHO WM TPYINaMHd B 3aBUCUMOCTH OT LIEeJTH, o0bema,
KOHKPETHOW TEMATHKH CAMOCTOSATEIbHON PadOThI, YPOBHS CJIOKHOCTH, YPOBHSI YMEHUH O0YYarOIITIXCSI.

KoHTpone pe3ynbTaToB BHEAYJUTOPHOH CaMOCTOSITENIbHONW PalOOThl OCYIIECTBISIETCS B Ipeaenax
BPEMEHH, OTBEACHHOrO Ha OOs3aTeNibHble y4eOHble 3aHSATHS W BHEAYJUTOPHYIO CaMOCTOSITENIbHYIO
paboTy oOyuaromuxcst Mo y4eOHOW AUCHHIUIMHE, MPOXOAUT KAaK B MHCbMEHHOH, TaKk W YCTHOW WU
CMeLIaHHOH (popme, ¢ MpeaCTaBICHHEM U3IEHUs UITH MTPOAYKTA CAMOCTOSITEIIbHON 1eATENbHOCTH.

Ne | HammenoBanme pasznena/tembl | OueHowHble  cpeactBa  (3agaHusi) Uil CaMOCTOSITEIIbHOMN
BHEAYAUTOPHON PabOTHI
1 IIpaktnueckoe 3amanme: IlomroroBka TBOpuUeckoil padoTel B

Pazgen II1. KomnbloTepHas
rpajguxa

Tema 3.1. Texnonorun
co3a1aHMs ¥ 00padoTKH
UH(POBLIX H PACTPOBLIX
H300pakeHui

JTF0OOM rpad UIECKOM PeTaKTOpe

Tekcer 3ananus BbpIMOTHUTE TBOpUeCKyr0 padoTy B JHOOOM

rpaU9eCKOM PeaKTope

Heas: YrayOute 3HaHUS M OTPabOTaTh MOJYYEHHBIE HABBIKU

paboOThI ¢ KOMITBIOTEPHOM rpadpuKoit

PexomMeHauuHu M0 BHINOJHEHUIO 3aJAHHS:

TBopueckas paboTa BBINOJHSAETCS UHAUBUAYAIBHO WK B IPYIIIE

B JIIOOOM rpaduyeckoM pemakTope U Ha TeMy BBIOPAHHYIO
CtyneHTsl

¢bopmbI

Ucnonb3yloT B Heil HaBBIKM, MOJYYEHHbIE Ha MPAKTHYECKHUX

CTYACHTOM CaAMOCTOATEIIBHO. CaMOCTOATEJIIBHO

INPOAYMBIBAIOT METOABI U peanmuzauu  pabOTEL

3AHATHUAX.

Kputepun ouenku:
OueHuBaeTcsi OpUrHHAJIbHOCTD UAEU U Ka4eCTBO UCTIOJHEHUS.
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http://www.uhlib.ru/kompyutery_i_internet/informatika_konspekt_lekcii/
http://www.ict.edu.ru

Ouenka «5» (OTJIIMYHO) CTAaBUTCS, eCiIM paboTa MPENCTaBIACT
coboii 3aKOHYEHHYIO KOMITO3ULIHO, BBIMTOJTHEHA c
UCTIOJIB30BAHUEM PA3JIUYHBIX HM300Pa3UTENbHBIX WHCTPYMEHTOB,
MPOM3BOUT MPHUSTHOE BIIEYATICHNE HA 3PUTEIICH.

Ouenka «4» (XOpOIIO) CTAaBHUTCS, eciiu paboTa UMeEeT SIBHbIE
HEIOYEThl B PACKPBITHH TEMbI i TEXHOJIOTHH BBITIOJTHEHUSI.

He pexomeHayercst oLeHNBAaTh TBOpUECKHE rpaduueckue paboThl
OLIEHKOH 3 (yIOBJIETBOPUTEIHHO)

Ouenka 2 (HeyIOBJIETBOPUTENILHO) CTABUTCSI B OTCYTCTBUU
paboThL..
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4 KOHTPO.JIb 1 OIEHKA PE3YJIbTATOB OCBOEHHA YYEBHOM JUCIOUAILINHBI
KoHnTponp M OLeHKa pe3ynbTaToB OCBOEHUs MUCLIMILUIMHBI OCYLIECTBIISIETCS MPENOAaBaTesieM B

IpoLecce TeKyLIero KOHTPOJI U IPOMEXKYTOYHON aTTeCcTallu.

4.1 Tekymuii KOHTPOJIb:

Kontponupyemeie pa3nenbt
(Tembl) yueOHOMH
JUCLUILINHBI

KoHnTponupyemble pe3yabTaThl
(yMeHwsI, 3HaHUST)

HaumenoBaunue
OLIEHOYHOT'O CPEACTBA

Paznea 1. O6mue ceenenus
00 uH(opmManmu u

OK1,2,4,9,10/IIK 1.6, 4.1

OO6utmne cenenus 006
uH(pOPMALIUU 1
UH(POPMALMOHHBIX
TEXHOJIOTHSIX

31,33, 34,301.2,301.4,302.1, 302.2

302.3,310.3

2

HH(pOPMALNOHHBIX

TEXHOJOTHsIX

Tema 1.2 Y01.6,¥01.9, Y01.11, ¥02.1, ¥02.2 [TpakTnueckas pabora,
KommnbroTepHblie cetu ¥02.3,¥02.4,¥02.5, ¥02.7, Y04 .2, TECT

Tema 1.1 ¥09.1,¥09.2, ¥ 10.1

[IpakTHueckas pabora,
TeCT

Paspean I1. 3HakoMcTBO H
pabora ¢ opucunim I10.

OK 1,2,4,5,9,10\ [IK 1.6, 4.1

Tema 2.1.
TexHonoruu o0paboTku
TEKCTOBOH MH(POPMALTIH

Tema 2.2
TexHonoruu oOpaboTku
SJICKTPOHHBIX TaOJIHI

Tema 2.3
TexHOMIOrMU MOATOTOBKU

My.]'[bTPIMGI[PIfIH-bIX
MIPE3eHTALUN

V1, V2, V3,
VO1.1, Y01.2, YO1.3, YO1.4, YO1.5,
V01.6, Y01.9, YOI1.1, Y05.3, Y09.1,
V092, V10.1,

313233 34

301.3301.4 304.1,305.8309.1 3
0923103

KOHTPOJIbHAsA padoTa,
NPaKTUYECKHE PabOThI,
TECT

KOHTPOJIbHAsA padoTa,
NPAaKTUYECKHE PaOOTHI
TECT

MPAaKTUYECKHE PadOTHI

Pazgen II1. KomnbloTepHas
rpajguka

OK 1,2,4,5,9,10\ [IK 1.6, 4.1

Tema 3.1. Texnonoruu
co3naHus 1 00paboTKu
U(PPOBBIX U PACTPOBBIX
HU300paKeHHI

V2, Y01.1, V01.2, Y01.3, V01 4,
V01.5, V01.6, Y01.9, VO1.11, Y04 2,
V09.2 V10.1
34,301.3, 301.4, 304.1, 305.8, 309.1,
309.2,310.3

NPAaKTUYECKHE PadOTHI
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4.2 IIpome:kyTOYHAS ATTECTALMS
®opma npomeskyTouHoi arrectaruu o qucturuinae O 03 «MHpopMaOHHBIE TEXHOJIOTHIY -
i pepeHITMPOBAHHBIN 3a4€T.

Pe3yabTaTsl
oByuenus OuenouHble cpeacTBa
V1,V2 V3, 3Hanus u ymenust Ha OughghepeHyUPOBAHHOM 3aueme NPoGepPsIIOMCcs ¢ NHOMOUBIO
Y01.1, ¥01.2, VO1.3, UHOUBUOYANILHORO KeTIC- 3A0ANUS, GKI0UAIONe20 6 cebsl NPOBePKY KAK 3HAHMU,
Y01.4,Y01.5, YO1.6, maxk u ymenuii o 6cemy Kypcy OUCYUnIUHbl.
Y01.9, YO1.11, Texcm xeiica
vV.02.1,¥.02.2. 3aoanue 1
y.023,Y.024, 1. Coszpaiite HOBBIF JOKYMEHT U OIpedeluTe s Hero CTUIU IO
¥.02.5,¥.02.7, npaBUiIaM, IPUBEIEHHBIM B Ta0u. 1.1.
Y.042,V.053, Tabmma 1.1
Y09.1, ¥09.2, ¥10.1
Cmunu mexcma 6 OoKymenme
Ab3zan Ipudr
313233 34 0 Vnrepsan I o
301.3301.4 302.1, = Ei 2x| . e | .| B
302.2,303.3,304.1,3 | | Hasmamwe | | £ | o o | 5 |22 F -
058309.1309.23 =| £ | 5| 2| & |EE| T N R -
10.3 -3 - e N B - = 3
. § m = = m
3ar°JI°B°K 1 |Bmeso| 6 | 6 | mer | 15 X | 16 | ma
3ar°;°B°K 2 |Wemmp | 3 | 3 | mer | L5 KK | 14 | Her
3aro0BoOK Times
3 3 LenTp 3 3 HET 1,5 New K 14 Her
o Roman
Texcr OcH 0 0 1cm 1,5 06 14 Her
mHp
Pucynox | Ocu | Lentp 0 0 HET 1,5 Kyp 14 Her
Tabmuma | OcH | Baeso | O 0 HET 1,5 Kyp 14 Her
2. Omnpenenure mnapameTpbl CTpaHULbL pasMep — A4, opueHTrauus —
KHHDKHAS, TIOJIS1 — HACTPauBaeMble: JIEBOE, BEpXHee, HIDKHee — 2 ¢M, mpaBoe — 1,5
CM.
3. TlomroroBbTe 3arojiOBKM K WHAMBUAYAJIbHOH pabdoTe COrjacHo
BapHUaHTaM.
JIOTIOSTHUTEBHBIE 3JIEMEHTBI (POPMATUPOBAHHUS:
— IS BCEX 3arOJIOBKOB 3aIPETUTh MEPEHOCHI CIIOB;
- QNS 3aroJIOBKa IEPBOTO  YPOBHS YCTaHOBUTH FPazduexky Ha
CMpanuysl — ¢ HOBOM CIPAHULYbI.
4. TlomroroBute TekcT ansg nyHkTtoB 1.1, 1.2 um 1.3. Tekcr nomkeH
cozepkarhb 00O0INAOLIN MaTepuall B BHE TaONULl U PUCYHOK: HE MEHee IIBYX
TabMUI W [BYX PHUCYHKOB. BCTaBUTh TOATOTOBIEHHBIH MaTepwail B
COOTBETCTBYIOILIME MYyHKThI JOKYMEHTa. BBIMOTHUTH (HOpMATHPOBAHUE TEKCTA,
UCTIONB3Ysl CO37aHHble CTWiIH. llpu 3TOM HCMONB30BaTh: Ui OCHOBHOTO
COIEpPIKAHUSI TEKCTa CTHIIb — TeKCT, AJIl PUCYHKOB U IMOIIHUCEH K PUCYHKaM —
Pucynok; nns 3aronmoskoB Tabmun — Tabnwma; s TekcTa B TabiuLe MOXKHO
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OTPeNeNUTh NONONHUTENbHbIe cTin. O0beM Marepuana il KaXkIoro MyHKTa
HE MEHee TpeX-ueThIpexX CTPaHMILI.

5. Ha xaxpabplii pUCYHOK M TaOJHIy B TEKCTE MOJIKHBI OBITh BBITOJIHEHA
npeaBapuTeNnbHas ccpiika. Jis pucyHka — pucyHok N; muist Tabmuisl — Tabnuna
N. Hampumep, B Tekcre MoxkeT ObITh yka3aHO. «(Cxema B3aUMONEWUCTBHS
MonyJel mporpamMmbl TpuBeneHa Ha pucydke 1.1.» wmum «B Ttabmume 1.2
MPUBOANUTHCS KITACCU(PHUKALHS TPOrPAMMHBIX MTPOAYKTOB OOIIET0 HA3HAYCHUS» U
T.IL

6. Ha3BaHMs MCTOYHUKOB JOJDKHBI OBITh 3aHECEHBI B OMOMMorpadmueckuii
criucok. B paboTe momKHO ObITh UCMIOIB30BAHO HE MEHEE 5 UCTOYHUKOB.

7. B HOKyMEHTE BKJIIOYUTb pPEXUM aBTOMATHYECKOW pPAaCCTaHOBKU
MEPEHOCOB.

8. BcTaBuTh HOMEpa CTpaHHUL B JOKyMEHTE, HauuHas ¢ Homepa 2. Homep
pa3MeliaeTcs BHU3Y IO LIEHTPY CTaHULIbI.

9. B pasgen 2 momectute 0OOH MaTEeMAaTHYECKHHA TEKCT, B KOTOPOM
IOJDKHO coneprkatbesi He MeHee 10 ¢hopMyJ, BBITIOJTHEHHBIX B penakTope Gopmyn
Microsoft Equation (He MeHee IBYX CTpaHUIL).

3aoanue 2

1. BbIMOMHUTH BCTaBKY OIJIABJI€HUs B IOATOTOBJIEHHOM TEKCTe.
OrnasneHune ODKHO OBITH MOMEIEHO niepen BBeneHneM Ha OTIEIbHOM JIHCTE.

2. Jlns MOATrOTOBJIEHHOTO IOKYMEHTa BCTaBHTH al(paBUTHBIA yKas3aTelb
OCHOBHBIX TEpMUHOB B pasnen [Ipuioxkenue, KOTOpble UCTIOIB3YIOTCS B IIEPBOI
4acTu JOKyMeHTa. B andaBuTHBIN yKa3aTreiab NOMECTUTh He MeHee 10 TepMUHOB
B JIBa CTOJIOLA M MCTIOJIB30BATh CTUIIb OCHOBHOT'O TEKCTA.

3. Bemonaute OOHOBIEHHE OIJIABJICHUS TOCJIE BCTaBKU al(aBUTHOTO
yKazarers.

3aoanue 3
B Tabmmunom mponeccope MS Excel pemmts 3a1ady, COOTBETCTBEHHO BapUAHTY
U pe3yJbTHPYIOIIYI TaOJUIly, IUarpaMMbl, a Takke TaOnmuuy ¢ Qopmyramu
BCTaBUTb B TEKCTOBbIN JTOKYMEHT B TPETHIO TJIABY.
BapuaHnTel UHIMBUAYaTbHBIX 3aJaHUI
Bapuanr k 3ananuro 1
Cxema noxymenta BBEJIEHUE
1 OCHOBHBIE ITOHATHUA THOOPMATHUKU
1.1 UudpopmaTrka Kak HayKa
1.2 OcHoBHbIE KaTeropuu HHGOPMATHKH
1.3 Akcrombl HHPOPMATHKH B UX CMBICIT
2 TEXHOJIOTHHM PEIHEHWA MATEMATHUYECKHUX 3AJTAY
3 TEXHOJIOTUS OBPABOTKU TABJIMUHOM HHOOPMALIMA
3AKJIIOYEHHME
BUBJIMOT'PA®UUYECKHUHN CITMCOK
IMPUJIOXEHUA
Bapuanr k 3ananuro Ne3

1. Cozngats Tabmuiry mo odpasiyy. BeImomHUTE HEOOXOAUMBIC BHIYUCICHUS.

2. OrdopMaTHpOBATE TAOTHILLY.
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3. MoCTpOUTL CPaBHUTENBHYHO Anarpammy (McTorpammy) Mo YPOBHSM MPOoAaxk
pa3HbIX TOBAPOB B PEFMOHAX U KPYroBYHO AvarpamMmy no CpeaHeMY KONMYEeCTBY

TOBApOB.
MNpogaxka ToBapoB A4/19 3UMHUX BUAOB criopTa.
PervoH JTbIXn KoHbkn  CaHku Bcero

Kvies 3000 7000 200
YXvtomnp 200 600 700
XapbKoB 400 400 500
[JHenponeTposck 500 3000 400
Opecca 30 1000 300
Cumdpeponorsb 40 500 266

CpefHee

KpuTepun oueHKN g gepeHLnpoBaHHOro 3ayeta

-«OTNNYHO» - TEOpeTMYECKOe COAepXKaHMe Kypca OCBOEHO MOSIHOCTbO, 6e3 MpobenoB, YMeHus
chopMmpoBaHbl, BCE MNPeAyCMOTPEHHbIe NPOrpaMMoii y4yebHble 3afaHWs BbIMOSIHEHbI, Ka4yecTBO MX
BbIMO/IHEHUS OLEHEHO BbICOKO.

-«X0pOoLOo» - TEOPETUYECKOE COAepXaHne Kypca OCBOEHO MOMIHOCTLIO, 6e3 nMpo6esioB, HeKoTopble
YMeHUsi C(hOPMMPOBaHbl HeLOCTAaTOYHO, BCe MPeAYyCMOTPEHHblE MPOrpamMmMon yyebHble 3afaHus
BbINOJIHEHbI, HEKOTOpPbIE BUAbI 3ajaHWNIA BbINO/HEHbI C OLLUMOKaMW.

-«Y JOBNETBOPUTE/IbHO» - TEOPETUUECKOE COAepXKaHue Kypca OCBOEHO YaCTUYHO, HO Npobenbl He
HOCAT CYLLECTBEHHOro Xapakrepa, HeobXoAumble YMeHWss paboTbl C OCBOEHHbIM MaTepuasioMm B
OCHOBHOM C(hOPMMPOBaHbI, GOMbLIMHCTBO NPeAYCMOTPEHHbLIX NPOrpaMMoii 06yyeHnst yUYebHbIX 3afaHui
BbINO/IHEHO, HEKOTOPbIE W3 BbIMO/IHEHHbIX 3aaHNI COAEPXKAT OLLUMOKN.

-«Hey[0BNeTBOPUTENLHO» - TEOPETUYECKOe COfepXaHue Kypca He OCBOEHO, HeobxoAumble
YMEHUSA He CHOPMUPOBAHbI, BbINOMHEHHbIE YYebHble 3afaHns cofepyXaT rpyoble OLNOKN.
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NEPEYEHD MPAKTUUECKHNX 3AHSITHI

IIpunoxenue 1

Pa3znenni/tem | Tembl npakTnuyeckux/nadoparopusnix 3ausatuil | Komnu | Tpebosanusa ®I'OC
bl €CTBO 1o
4acoB (ymeTh)

Pazgen 1. O6mue ceegenust 00 uHpopManuu u 4
HH(OPMALMOHHBIX TEXHOJOTHAX
Tema 1.1 [Ipaktuyeckas pabdora 1 TexHudeckue u 2 Y01.6,¥01.9, YOI.11,
O6mmue MPOrpaMMHBIE CpeCTBA MH(OPMALIMOHHBIX Y02.1,V02.2Y023,
CBeIeHHs 00 | TeXHOJIOTHI vV02.4,¥Y02.5, ¥02.7,
uHdopmManum Y04.2,¥09.1, ¥09.2,
| Y 10.1
uHdopmanuo
HHBIX
TEXHOJIOTHSIX
Tema 1.2 IIpaxrrueckas padora 2 ITonck nnpopmanmu B 2
Komnebrotepn | Internet.
ble CeTH
Pasneu 1. 3uakomcTBo u pabora ¢ opucubim IO, 44
Tema 2.1. [IpakTuyeckas pabora 3 TeKCTOBBIN MPoOLIECCOP 2 V1, V2, V3,
Texuomoruu | MSWord: coznanue, penakTupoBaHUE U V01.1, ¥01.2, YO1.3,
o0paboTku (hopMaTHpOBaHUE TEKCTOBOTO JOKYMEHTA. Y01.4,VY01.5,Y01.6,
TEeKCTOBOMU Hacrpotika napamerpos MSWord. 3amura Y01.9,V01.1, Y05.3,
uH(pOpMALUM | TEKCTOBOI'O TOKYMEHTA Y09.1, ¥09.2, V10.1,

IIpakrrueckast padora 4 TekCTOBBIH MpoLeccop 2

MSWord: npodeccuonanbras padboTa ¢ TEKCTOM:

BCTaBKa JJaThl M BPEMEHH, CIIELIHAJIbHBIX

CHMBOJIOB, OYKBHIIBI, PAMKH

IIpakrrueckast padora 5 TekCTOBBIH mpoLeccop 2

MSWord: coznanue u penaktupoBaHue TabJun

IIpaktrueckast padora 6 TekCTOBBIH MpoLeccop 2

MSWord: coznanne TeKCTOBbIX 3(p(HeKToB ¢

MIOMOIIBIO BCTPOCHHOTO MOAyJist WordArt.

Bcrpoennsiit Mmonysib MicrosoftEquation.

Bcerpoennsbiit Mmoayae SmartArt.

IIpakrrueckast padora 7 TekCTOBBIH mpoLeccop 2

MSWord: coznanue rpadgudecknx oObEKTOB

IIpaxtrueckast padora 8 TekCTOBBIH MpoLeccop 2

MSWord: pabGota ¢ OONBITIM TEKCTOBBIM

nokyMmeHToM. Ctunu. Co3iaHue KOJOHTUTYJIOB U

HyMepalus CTPaHHUL, CO3aHNE aBTOMATHIECKOTO

OTJIABJICHHSI

IIpakrrueckast padora 9 TekcTOBBIH MpoLeccop 2

MSWord: ciusiHiEe JOKYMEHTOB

IIpaxtrueckas padora 10 TekcToslil mporeccop 2

MSWord: KoutponbHas pabora Nel
Tema 2.2 IIpaxrrueckast padora 11 Tabnuunslil npoueccop 2
Texnosoruu | MSExcel co3nanue penaktupoBaHue,
0o0paboTkn (dhopMaTHpOBaAHUE U COXPAHEHHUE 3JIEKTPOHHOMN
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3JIEKTPOHHBIX
TA0IHLI

tabmunel. Hactpoiika napamerpos MS Excel
3amuTa paboYnX JUCTOB U KHWUT.

IIpaxrrueckast padora 12 Tabnuunblil npoueccop
MSExcel: npoBeneHre pacieToB B 3JIEKTPOHHOM
TabyuLe ¢ UCroIb30BaHNeM (popMyr u
BCTPOEHHBIX (PyHKINH

IIpaxrrueckast padora 13 Tabnuunblil npoLeccop
MSExcel: coznanue u penakTUpoOBaHUE TUATPAMM

IIpaxrrueckast padora 14 Tabnuunblil npoLeccop
MSExcel: HancTpoliku, makeT aHanmsa

IIpaxrrueckast padora 15 Tabnuunblil npoueccop
MSExcel: permeHnne 5JKOHOMUYECKUX 33124

IIpakrrueckast padora 16 Tabnuunblil npoueccop
MSExcel: pabora ¢ snexTponHoit Tabnuuei Excel
Kak ¢ 0a30i JaHHBIX

[Ipaxtrueckast padora 17 VBA: coznanne u
BBINOJIHEHHE MakpocoB B MSExcel

[Ipakrrueckas padora 18 VBA: coznanue
noJib3oBarenbekux popm B MSExcel

IIpaxrrueckast padora 19 Tabnuunblil npoueccop
MSExcel KonrponbHas pabora Ne2

Tema 2.3
TexHOJI0THH
MOArOTOBKH
MYJIbTHMEIH
HH-BIX
Npe3eHTAlNNH

[MpakTuyeckas pabora 20 HazHaueHue cucTembl
MOATOTOBKY MPE3EHTALMUA. 3HAKOMCTBO C
nporpammoii. Pa3spaboTka mpe3eHTaIuu: MaKeThl
oopmIteHus U pa3MeTKu

IIpakrrueckas padora 21 MS PowerPoint
noaroToBka u oopmienue noprdouo padbor
CpenCTBAMH KOMIBIOTEPHON MPE3EHTALUN

Pa3gen I11. KomnblotepHas rpaguxa

12

Tema 3.1.
TexHos0ruu
CO3MaHUSA H
o0paboTku
UU(pPoOBHIX U
PACTPOBBIX
H300paskeHui

IIpaxrrueckas padora 22 CorelDraw. Co3nanue,
peaakTUpOBaHUE U TPaHCHOPMHUPOBAHHE
npuMUTUBOB. IlocTpoeHne KpuBbIxX

IIpaxtrueckast padora 23 CorelDraw.
HHTepakTUBHBIE HHCTPYMEHTBI, 3aKpacka
PHCYHKOB, paboTa ¢ TEKCTOM

IIpaxrrueckas padora 24 PhotoShop.
Hcnonp3oBanne OCHOBHBIX HHCTPYMEHTOB
pucoBanus. Pabora co crosMu.

IIpaxrrueckas padora 25 PhotoShop. Pabora ¢
Mackami, kaHajgamu. [IpuMeHeHue pasauuHbIX
buIbTpPOB

V2, Y01.1, V01.2,
V01.3, V01.4, YO1.5,
V01.6, V01.9, YO1.11,
V04.2, V09.2 V10.1

HUTOI'O

60
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OBPA3OBATEJIbHBIA MAPIIIPYT

IIpunoxenue 2

dopmupyemMble
Konrpouasb-
Hast TOUKA Pa3zpen/Tema KOMIIeTeHLIUU OueHouHbIe cpeacTBa
(OK,IIK, VY, 3)
Nel Pazgen 1. O6mue Y01.6, ¥01.9, YO1.11,
cBeieHus1 00 v02.1, ¥02.2 Y023,
ungopmanuu u V02,4, V02,5, V027,
HHPOPMANHORHEIX Y042, Y09.1, Y09.2, Y
TEXHOJIOTUsIX 1. Teopernueckue
Tema 1.1 Obuue 10.1 TecTHpOBaHIE BOTIPOCHI
;i?ggﬁ:u"fn : 31,33, 34,3012, 3 2'Hp§;‘gg:;°me
HHGOPMALHOHHBIX 01.4,302.1, 302.2,
302.3,310.3
TEXHOJIOTHSIX
Tema 1.2 KoMmnberoTepHbie
ceTH
No2 Paznen II. 3nakomcrBo | V1, V2, V3,
U pabora ¢ opucHbIM Y01.1, ¥01.2, Y01.3,
no Y01.4,Y01.5, VO1.6, . Teoperrueckue
Tema 2.1. Texunonoruu Y01.9, ¥01.1, Y05.3, TECTUPOBAHUE, ’
06PaGOTKH TEKCTOBOI V09.1, V09.2, V10.1, KOHTpOMbHAS | HBZETP;‘;ZICK%
uH(pOpMaIUU 31323334 pabora Nel P
301.3301.4,304.1,3 sajanue
05.8309.1309.23
10.3
No3 Paznen II. 3nakomcrBo | V1, V2, V3,
U pabora ¢ opucHbIM Y01.1, ¥01.2, Y01.3,
IO Tema 2.2 Y01.4,Y01.5, VO1.6, 1 Teoperiieckie
Texnonoruu obpadotku | YVO1.9, VO1.1, YV05.3, TECTUPOBAHUE, | P
3JIEKTPOHHBIX TaOJHII Y09.1, ¥09.2, V10.1, KOHTpOJIbHAs | HBOHPOCH
313233 34 pa6ora Ne2 - PAKTITIECKOE
301.3301.4,304.1,3 3ajanue
05.8309.1309.23
10.3
IMpomexy- | Auddepentuposannsiii | V1, Y2, V3, Hrorosoe TecToBbie 3amanus
TOYHAsA 3a4eT YO0I.1, ¥01.2, YO1.3, TeCTUpOBaHUE | (MHTEPHET-
aTrecTanus Y01.4, Y01.5, YOI1.6, Keiic-3ananue | TpeHa)xepbl WU
V01.9, YO1.11, ¥V.02.1, 00pa3oBaTebHOTO
vV.022.V.02.3,¥.024, nopTasa)

V.02.5,¥.02.7, V.04.2
V.05.3, V09.1, Y09.2,
v10.1

313233 34
301.3301.4302.1,
302.2, 303.3, 304.1, 3
05.8309.130923
10.3

2

Keiic-3ananue
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No
n/n

1

2

NUCT PETNCTPALINUN M3SMEHEHWIA 1 JOMNONTHEHUN

Pasgen pabouei
nporpaMmsl

3 YC/I0BUS
PEASTIU3ALINY
MPOrPAMMBI
JUCLMIHBI

3 YC/I0BUS
PEANVI3ALMMU
MPOrPAMMBbI
AVCLUMMNANHDI

KpaTkoe cofepxXaHue
N3MeHeHNa/L0NONHeH NS

Pabouas nporpaMma y4e6HON AUCUUNANHBI
«/H(hopMaunoHHbIE TEXHONOM NN
aKTyanusmpoBaHa. B pabouyto nporpammy
BHECEHbI CNefytoLne N3MeHeHus:

B cBA3sM C 06HOBNEHWEM MaTepuanbHO-
TEXHUYECKOro obecneyeHus .
MaTepuanbHO-TeXHMYeCcKoe  obecreyeHune

4yMTaTb B HOBOW pefakumu:

KabunHeT NH(popMaLMOHHBIX TEXHOMOTUIA;
YuyebHaa aygutopusa  ANA  NPOBeLeHus
YUYeBHbIX 3aHATWIA, NPaKTUYECKMX 3aHATUMN,
ONS TPYNMNOBbIX W UHAUBUAYAbHBIX
KOHCY/NbTauWin, AN TeKywero KOHTPONs u
MPOMEXYTOUHO arTecTauuu, ans
CamMOoCTOATENbHOM PaboThl.

Pabouee MecTo npenofasarens:
MepcoHaNbHbIA  KOMMbIOTEP,  MPOEKTOP,
JKpaH;

paboyve MecTa oOydvarOWMXCH, [AOCKa
y4yebHad, yyebHas mebenb;

[MepcoHanbHbIe KOMMNbIOTEPSI;

B cBA3M C 3aK/OYEHMEM KOHTPAKTOB CO
CTOPOHHUMMU 3N1EKTPOHHbLIMM
o6ubnuoTeyHbiMu  cuctemamu  “KOpant”
(KoHTpakT Ne K-55-20 ot 25.08.2020 r.
000 «INEKTPOHHOoe N3aTenbCTBO
FOPAT», 01.09.2020 r. no 31.08.2021 r.),
«Akagemus» (JInueH3NOoHHbIA gorosop Ne
K-27-20 / 3b-20 ot  20.02.2020
r.OduymnancHelil - gunep  M3gaTenscrBa
«Akagemnsa» WM bypueBa AHTOHMHaA
MetposHa, 20.02.2020 no 31.03.2023 r.),
3bC 3HAHUYM (KoHTpakTt Ne K-60-20 ot
13.08.2020 r. OO0 «3HAHUNYM»,
01.09.2020 r. no 31.08.2021 r.)
n. Y4yebHO-MeTOAMUeCKoe n
NH(OPMaLMOHHOE 0becreyeHre pean3aLmm
nporpammbl YMTaTb B HOBOW pefakumm:
OcHoBHasda nuTepartypa
1 Tox6epr, T. C. WHDOpMaLMNOHHbIE
TEXHONMOTUN [DNEKTPOHHbLIV  pecypc]
YUYeOHUK [Ns CTYLEHTOB YUpexaeHul
cpegHero npoeccroHanbLHOro
obpasosaHusa / . C. Toxb6epr, A. B.
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Jata, Ne
npoToKo/a
3acefjaHus

MK/MUK

16.09.2020 .
MpoTokon Ne 1

16.09.2020 r.
MpoTokon Ne 1

Mognuck
npeaceparens
MK/MUK



3auescknii, A. A. KOpOTKMH. - 2-e
n3g., crep. - Mockea : M3paTenbckuii
ueHTp "Akagemns”, 2018. - 240 c. -
Pexxum poctyna: https://www.academia-
moscow.ru/reader/?id=400992 . - ISBN
978-5-4468-8143-7

CosetoB, b. #. VH(popmaynoHHble
TEXHONOrUN [DNEKTPOHHbBIA pecypc]
yyebHuk / B. . CosetoB, B. B.

LlexaHoBckmii. — Mockea: HOpair,
2019. — 327 c¢. — Pexum pgocrtyna:
https://urait.ru/bcode/431946 - 3arn. c
JKpaHa.

Tpogmmos, B. B. WH{opmayMOHHble
TEXHONOrnN B 2 7. Tom 1 [SNEKTPOHHbIA
pecypc]: y4yebHuk pgna CIMO / O. T
WnbuHa, B. V. Kuses, E. B. Tpodumosa;
nos peg. B. B. Tpojumosa. — Mocksa:
FOpainT, 2019. — 238 c. — Pexum
poctyna: https://urait.ru/bcode/433802 -
3arn. ¢ aKpaHa.

JononHntensHasa nuteparypa

Anekcees, A M. C6opHUMK
nabopartopHbIX paboT Mo AucuUnInHe
«MHopmaTnka», 4acTb 1

[3neKTpoHHSbIN pecypc] : meToauueckue
yKas3aHus K nabopatopHbiM pabotam / A.
M. AnekceeB. - Mockea :COJIOH-Ip.,
2016. - 262 c.: ISBN 978-5-91359-193-7
- Pexxum JocTyna:
https://znanium.com/read?id=19154 -
3arn. ¢ aKpaHa.

larapuHa, J1. T. WHpopMaLMOHHbIe
TEXHONOrUN [DNEKTPOHHBIA pecypc]
yuyebHoe nocobue / J1. I. TarapuHa, 4.
O. Tennosa, E. /1. PymsaHueBa, A. M.
banH / nog pea. J1.I. TarapuHoi. —
Mocksa : N[ «POPYM» : UHOPA-M,
2015. — 320 c¢. — (MpoeccroHanbHoe
obpaszoBaHue). - ISBN 978-5-8199-0608-
8 (MO «POPYM») ; ISBN 978-5-16-
010111-8 (MH®PA-M). - Pexum
pocTyna:

https://znanium .com/read?id=245245 -
3arn. ¢ aKpaHa.

KysnH, A. B. OcHOBbl paboTbl B
Microsoft Office 2013 [SneKTPOHHbIi
pecypc] : ydebHoe nocobue / A.B.
KysuH, E.B. YymakoBa. - Mocksa
:®opym, HALL MH®PA-M, 2017. - 160
c. - (Bbicwee o6pa3oBaHue) - Pexum
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https://www.academia-moscow.ru/reader/?id=400992
https://www.academia-moscow.ru/reader/?id=400992
https://urait.ru/bcode/431946
https://urait.ru/bcode/433802
https://znanium.com/read?id=19154
https://znanium.com/read?id=245245

focTyna:
https://znanium.com/read?id=121432 -
3arn. ¢ aKpaHa.

Cepreesa, W. WN.  WHpopmaTuka
[OnekTpoHHbIN pecypc] : yvebHuk / W.
. CepreeBa, A. A. Mysanesckas, H.B.
TapacoBa. — 2-e u3f., nepepab. u fon.
— Mocksa : N[ «®POPYM» : UH®PA-

M, 2019. — 384 c. — (CpenHee
npoeccroHanbHOe  06pa3oBaHue). -
Pexxum jocTyna:

https://znanium .com/read?id=333480 -
3arn. ¢ aKpaHa.
5 Tpogumos, B. B. VHdopmaunoHHble
TEXHONOTUN B 2 T. TOM 2 [ONEKTPOHHbII
pecypc]: yuebHuk pgna Cro / O. T
WnbuHa, B. V. Kuses, E. B. Tpodumosa;
nos peg. B. B. Tpogumos. — Mocksa:
FOpainT, 2019. — 390 c. — Pexum
poctyna: https://urait.ru/bcode/433803 -
3arn. caKpaHa.
3 YCNOBWA B cBsisu ¢ 06HOBEHNEM MaTepuasibHO- 16.09.2020 r.
PEAMN3ALMW  TexHu4yeckoro obecrneyeHus n. MpoTokon Ne 1
MPOMPAMMBbI  TMporpammHoe obecneyeHne n VIHTepHeT-
ANCUNMNNTNHBI  pecypcbl untaTb B HOBOW peaakLuuu:
MS Windows (nognucka Imagine Premium)
porosop [-1227-18 ot 08.10.2018, cpok
pevicteus: 11.10.2021;
Calculate  Linux  Desktop  cBo6ofHO
pacnpocTpaHsemMoe rno
(https://www.calculate-linux.org/ru/),  cpok
[eicTBUA: 6eCCPOYUHO;
MS Office Nel35 ot 17.09.2007, cpok
[elcTBUSA: 6ECCPOYUHO;
7 Zip cBobogHO pacnpocTtpaHsiemoe (https:
Ilwww.7-zip.org/), CPOK [elcTBuS:
6eccpoYHo;
Corel Draw Graphics Suite 2017 porosop [-
504-18 ot 25.04.2018, cpok AencTBuUS:
6eccpoyHo
Photoshop Extended CS5 12 pgorosop K-
113-11 ot 11.04.2011, cpoK [AelcCTBUS:
6eccpoyHo
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