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1 OBIIASI XAPAKTEPUCTUKA PABOYEW ITPOTPAMMBI VYYEBHOM
JACHOUTIIIMHBI <(MH®OPMAIIMOHHBIE TEXHOJIOTI'U B MIPO®ECCUOHAJIBHON
JAEATEJIBHOCTHN»

1.1 Obs1acTh NPpUMeEHEeHHUs TPOrPAMMBI

PaGouass mporpamma yueOHOW  aucHHMIUIMHBI  «HPOpPMAIMOHHBIE TEXHOJOTUH B
npoQeCcCHOHATIBHON JESTEIIFHOCTH» SBISETCS YacThIO IMPOTPaMMBbl HOATOTOBKH CHELHAMCTOB
cpeanero 3BeHa mo crneuuanbHocTd 38.02.01 DxoHOMHKA M OyXraiTepcKuid yder (10 OTpacisim).
Pabouas mporpamma cocTtaBiieHa AJst OYHON (POPMBI O0YIEHHS.

1.2 MecTO AMCHMILUIMHBI B CTPYKTYpPe MPOrpaMMbl MOATOTOBKH CHEIHAINCTOB CPEIHEr0
3BeHa

YueOnast mucruminHa « M HPOpMAIIMOHHBIE TEXHOJIOTUU B MPOQPECCHOHAIBHON ACSITEILHOCTH
OTHOCHUTCSI K MareMaTu4ecKkoMy U 0011eMy €CTECTBEHHOHAYUHOMY ITUKITY.

OcBoeHnt0 y4eOHOM JUCHUIUIMHBI TPEAIIECTBYET HM3Y4YeHHE YYE€OHBIX JUCHUTUIINH
I1/1.01 Martemaruka u I1J1.02 Madopmarnka o0mieodpa3oBaTeIbHOTO UKIIA.

Huctummaa  «MHDOpMAaMOHHBIE TEXHOJIOTHA B  TPO(OECCHOHATBLHOW  JESTSIEHOCTH
SIBJIICTCS IPEAIIECTBYIOIICH ISl M3YUCHUS CIEAYIOMUX yUYeOHBIX JUCIHUILINH, TPO(HeCcCHOHATBHBIX
MOJYJIEH:

— TIM.01 JdokyMeHTHUpOBaHHE XO3SWCTBEHHBIX OMNEpalUid M BEICHUE OyXTralTepCKOro
y4eTa aKTUBOB OpPraHU3aIuu

— TIM.02 Benenue Oyxraarepckoro yd4era HCTOYHHUKOB (DOPMHUPOBAHUS aKTUBOB,
BBIIIOJTHEHUE pabOT MO HMHBEHTApU3allUM aKTUBOB M (PUHAHCOBBIX 0053aTENbCTB
OpraHu3aIu

— TIM.03 IIpoBenenue pacueToB ¢ OI0KETOM U BHEOIOHKETHBIMU (POHIAMU

— TIM.04 CocraBnenue u UCIOJIb30BaHUE OyXrajiTepckoil ((GuHaAHCOBO) OTYETHOCTH

1.3 Heap 1 niianupyemblie pe3yJibTAThl 0CBOCHHUS M CIMIIJIMHBI:

CopepxaHue NUCUUIUIMHBI OPUEHTUPOBAHO Ha IOJArOTOBKY OOYYaOLIUXCS K OCBOCHHIO
npoeCCHOHATBHBIX MOAYJIEH MNporpaMMbl MOATOTOBKM CIELUATUCTOB CPEJHEro 3BeHa I10
CHEIHAIbHOCTH U OBJIAJICHUIO CIEAYIOUMMHU OOIIMMHU U TPO(HECCUOHATBHBIMUA KOMIIETECHIUSIMHU:

IIK 1.1. ObpabarbiBaTh NEpBUYHBIE OYXTaNTEPCKUE JOKYMEHTHI.

I[IK 1.3. IlpoBoauTh y4yeT JEHEKHBIX CpPEACTB, O(POPMIATH JIEHE)KHbIE U KaCCOBbIE
JTOKYMEHTHI.

I[IK 2.3. IlpoBoauTh MOATOTOBKY K MHBEHTApU3allMM M IPOBEPKY JEHCTBUTEIBHOTO
COOTBETCTBUS (PAKTHUYECKHX JaHHBIX HMHBEHTAPH3AINH JaHHBIM y4eTa.

IIK 2.7. BbINONHATH KOHTPOJBHBIE MPOLEAYphl M HMX JOKYMEHTHPOBAaHUE, TOTOBUTH H
oopMIIATE 3aBepIIarOIIe MaTepHabl 0 pe3yJIbTaTaM BHYTPEHHET 0 KOHTPOJISL.

IIK 3.2. Odopmnare IIaTeKHbIE JOKYMEHTHI JJIsi TEPEUMCICHUS HAJOroB U cOOpPOB B
O10/KET, KOHTPOJIUPOBATH UX MPOXOKICHHUE MO PACUETHO-KACCOBBIM OAHKOBCKUM OIEPALIUSIM.

IIK 3.4. OcdbopmisaTh miaTexHble JOKYMEHTbl Ha MEPEUYMCICHHE CTPAaXOBBIX B3HOCOB BO
BHEOIO/DKETHBIE (DOH/IBI W HAJIOTOBBIE OPTaHbl, KOHTPOJIMPOBATH MUX MPOXOXKICHHE MO PACYETHO-
KaCCOBBIM 0QHKOBCKHM OIEpaIHsIM.

IIK 4.2. CocraBnarbe ¢opmbl Oyxranrepckoi (PUHAHCOBOI) OTYETHOCTH B YCTAaHOBJICHHBIC
3aKOHOJATEILCTBOM CPOKH.

IIK 4.3. CocTaBnsaTh (OTYETHI) U HAJOTOBBIE JIEKJIApAIlMU 1O HAJIOraM U cOopaM B OIO/IKET,
YUUTHIBAs OTMEHEHHbIN eauHblii cornuanbHblii Hasor (ECH), oTdeTsl mo CTpaXxoBBIM B3HOCAM B



rOCyJapCTBEHHbIE BHEOIO/KETHBIC (OHABI, a Takke (HOPMBI CTATUCTHUYECKOM OTYETHOCTH B
YCTaHOBJICHHBIE 3aKOHO/IaTEIHCTBOM CPOKH.
[1K 4.5. [IpuHuMaTh yyacTue B COCTaBJICHHH OM3HEC-TUIaHA.
OK 02 OcymecTBiaTh TMOWUCK, aHAIM3 W WHTEPNPETAUI0 HMHPOPMAIMH, HEOOXOIUMOMN IS
BBITIOJTHEHUS 33124 MPOGECCHOHATBHON JACSITEILHOCTH.
OK 09 Hcnonb3oBaTh HHGOPMAITMOHHBIC TEXHOJOTUH B MPO(HECCHOHATBHOM IeATeTLHOCTH.

Koo IIK/ OK Ymenusn 3nanusn
OK 02 ¥02.1 onpenenars 3agaum juisi noucka | 302.2  mpueMbl  CTPYKTYpHpOBaHUSA
uHpOpMaInu; uHpOpMaINH;
¥02.2 ONpeAcsaTh Heooxoaumbie | 302.3 popmart oopmieHUs pe3yabTaTOB
UCTOYHUKH MHPOPMALINH; MoUCKa UHPOPMALINY;
¥ 02.3 mianupoBaTh MPOIECC MTOUCKA;
¥02.4 crpykTypupoBaTh IOJIY4aeMYIO
uHpopmaruio;
Y02.5 BblIensATh Haubosiee 3HAUUMOE B
nepeyHe HHPOpMaIuu;
¥02.6 OLICHUBATh MIPaKTUYECKYIO
3HAYUMOCTb PE3YIBTATOB IMOUCKA;
Y02.7 ohopMiIsiTh pe3ynbTaThl HOUCKA;
OK 09 v09.1 IIPUMEHSTH cpeacta | 309.1  coBpeMeHHblE  CpeACTBA U
WHPOPMALMOHHBIX  TEXHOJIOTUH  JUIs | yCTpOHCTBAa MHPOPMATHU3ALINY;
peleHus npopecCHOHATIBHBIX 3aa4; 309.2 mnopsaoKk UX NPUMEHEHHsS U
¥09.2  wucnonp3oBaTh ~ COBPEMEHHOE | IPOrPAMMHOE obecrieueHue B
porpaMMHOe 0OecriedeHue; npodeccuoHaNbHOMN e TEIIbHOCTH;
v09.3 MPOSIBIISITH KyasTypy | 309.3 HOPMBI nH()OPMAMOHHON
uH(pOpMallMOHHONW 0e30macHOCTH TMpu | OE30MACHOCTH  MPH  UCHOJIB30BaHUU
HCIIOJIb30BaHUU MH(OPMALIMOHHO- | HHPOPMAITMOHHO-KOMMYHUKALIMOHHBIX
KOMMYHHKAITIOHHBIX TEXHOJIOTHIA; TEXHOJIOTH;
V6. npumeHsTh rpapuueckue peaakTopsl | 31.  o0mmii  cocTaB M CTPYKTYpPY
JUIsL  CO3JJaHusl U PENAKTUPOBAHHUA | IEPCOHAIBHOIO KOMIIBIOTEDA;
M300paKCHHU; 32. Ha3HaueHUE O0a30BBIX CHCTEMHBIX
MPOrPaMMHBIX TPOIYKTOB;
34. NOpPUHIHNBI CETEBBIX TEXHOJIOTHI
00paboTKH U nepenayu HHPOpMaLUY;
35. MeTombl U TpHEMBI 00eCTeUeHUs
MH(GOPMALMOHHOM 6€30M1acHOCTH;
IIK 1.1. V1. wucnonp3oBaTh HHPOPMANMOHHBIE | 33. Ha3HAYCHUE TPUKIATHBIX MPOTPAMM
pecypchl 1 MH()OPMAITMOHHO-TIOUCKOBBIE | U CIIEIUATM3UPOBAHHOTO MPOTrPAMMHOTO
CHUCTEMBI JIJIsl TOUCKa HH(OopMaInu; obecreyeHus;
V2. BBINONHATH pPEJAKTUPOBAHUE U
dbopmarrpoBaHue TEKCTOBOTO
JIOKYMEHTA;
V3.  BBINOJAHATH  BBIYMCIECHHUS U
00pabOTKy MJaHHBIX B 3JIEKTPOHHBIX
TabIUIaX;
IIK 1.3. V1. wucnonb3oBaTh HMH(OPMAIIMOHHBIE
pecypcsl 1 MHPOPMAITMOHHO-TIOUCKOBBIE
CUCTEMBI JIJIsl Toucka nHpopmanmu;
[1K 2.3. V5. paboTtath ¢ OCHOBHBIMU OOBEKTaMU

0a3 TaHHBIX;




I1K 2.7.

V1. wucnonp3oBaTh HHPOPMAIMOHHBIE
pecypcsl 1 HHGOPMAITMOHHO-TIOUCKOBEIE
CHUCTEMBI JIJIs TTIOMCKa nH(opMaIuu;

V2. BBINONHATH pPEJAKTUPOBAHUE U
dbopmaTtrpoBaHue TEKCTOBOTO
JIOKYMEHTA;

V3. BBIITOJIHATH BBIYMCIICHUS n
00paboOTKy MJaHHBIX B O3JIEKTPOHHBIX
Ta0IMIIAX

33. Ha3HAaYCHHE MPUKIATHBIX MPOrpaMm
U CIEHHAIM3UPOBAHHOTO MPOrPAMMHOTO
obecreyeHus;

K 3.2.

V1. wucnonb3oBaTh HHMOPMAIIOHHBIC
pecypcbl U MHPOPMAIIHOHHO-TIOUCKOBBIE
CHCTEMBI JJIsl TOMCKa HH(OpMAIHH;

V2. BBIIONHATH pEAAKTUPOBaHUE U
dopmatupoBaHue TEKCTOBOT'O
JTIOKYMEHTA;

V3.  BHINOJTHATH  BBIYHCICHHUS U
00paboTKy MJaHHBIX B O3JIEKTPOHHBIX
TabINIaX;

33. Ha3HaueHue NMPUKIAJHBIX IPOrpaMm
U CIIEIHAIM3UPOBAHHOTO MTPOTPAMMHOTO
obecreueHus;

I1K 3.4.

V1. wucnonp3oBath HHOOPMAILIMOHHBIC
pecypcsl 1 HHPOPMAITMOHHO-TIONCKOBEIC
CHCTEMBI JJIsl TIOUCKa HH(DOpMAITHH;

V2. BBINONHATH pPEJAKTUPOBAHUE U
dbopMaTupoBaHue TEKCTOBOIO
JIOKYMEHTA;

V3. BBIIIOJHATh  BBIYUCIAEHHUS U
00paboOTKy MHaHHBIX B 3JEKTPOHHBIX
Ta0IMIIAX

33. Ha3HAUCHHUE MPHUKIATHBIX MPOrPAMM
U CHEIUAIN3UPOBAHHOTO IMPOTPAMMHOIO
obecreyeHus;

[1K 4.2.

V1. wucnonb3oBatb HH(OPMALMOHHBIE
pecypchl 1 MH()OPMAIIMOHHO-TIOUCKOBBIE
CUCTEMBI JJIsl OMCKa MH(OpMalny;

I1K 4.3.

V1. wucnons3oBaTh HMH(OPMAIMOHHBIE
pecypcsl 1 MHPOPMAIMOHHO-TIOUCKOBBIE
CHCTEMBI JJIsl TOMCKa MH(OpMaINH;

[1IK 4.5.

V2. BBINONHATH pPENAKTUPOBAHUE U

dbopmaTupoBaHue TEKCTOBOTO
JIOKYMEHTA;
V3.  BBINOJNHATH  BBIYUCIECHHUS U

00paboOTKy JaHHBIX B JJIEKTPOHHBIX
Ta0JINIIAX;

V4. CO3/1aBaTh JJIEKTPOHHbBIE
MYyJIBTUMEINIHBIE PE3CHTAINY;




2 CTPYKTYPA U COAEPKAHUE YYESHOU JUCITATLIAHBI

2.1 O0beM yueOHOIi TMCHUIJIMHBI M BUABI Y4e0HOI padoThl

Bun yuyeOHo# padoThI O0bem yacon
O0bem 00pa3zoBaTe/IbHOM NMPOrpaMMbl 90

B TOM YHUCJIE:

JIEKINH, YPOKHU 16
MPAKTUYECKUE 3aHATU 74
nabopaTopHbIE 3aHATHUS He npedoycmompeno
KypcoBas paboTa (IIpoeKT) He npedycmompeno
KOHCYJIbTAIIH He npedycmompeno
CamocrosiTenpHas padbora He npedycmompeno
IIpomMe:kyTouHasi aTTECTALUSA -
Komnnexcnoiil ougpepenyuposanmwiii 3auem




2.2 TemaTn4yeckHi IJIAH U coJepkaHre yueOHOH qucuunanubl « MHpopManmoHHbIe TEXHOJOTMH B MPO(eCCHOHATBHO AeSITeJIbHOCTID)

HaumeHoBaHue Conep:xxanue y4e0HOro MaTepuasa u Oo0bem Koant
Pa3aeioB U TeM (¢opMBI OPraHu3aNMy IeATEILHOCTH 00yYaAKIIHXCS 4acoB KOMUETeHIHIi/0CBAMBaE
MBIX 3JIECMECHTOB
KOMIIETCHIIUHA
1 2 3 4
Paznen I. ”HO®OPMALMOHHBIE CUCTEMbI U TEXHOJIOI'MU. SJIEKTPOHHBIE 9 OKO02, OK09
KOMMYHUKALINHN K 1.1, 1.3, 2.7, 3.2,
34,42,43,45
Tema 1.1 Conep:xaHue yueOHOro MaTepuaJa: 2 309.1, 309.2
Uudopmannonn | 1, [Ipenmer wuHGOPMAIIMOHHBIE TEXHOJIOTUM B MPO(PECCHOHAIBHON NeATEeIbHOCTH, €ro
BIC IIPOTCCCHI 1 OCHOBHBIE  3a7auyd M oOyactu mnpumeHeHus. Mudopmarus, cBoicTBa HHPOpPMALUU.
TCXHOJIOTHH TpebGoBanust u  cTpykTypa Oyxranrtepckoil uHpopmanuu. OCHOBHBIE  MOHSATHS
AaBTOMATH3UPOBAaHHOW 00paboTku WHpOpMANMU: TIOHATHE WH(POPMALUU, HOCHTEIN
uHpopMaLuy, Buabl HHGOpMALUY, U3MEpeHne nHpopMaluy, HH(POPMALIMOHHbBIE IIPOLIECCHI.
BxonHO KOHTPOJIb.
2. Ilonatue uWHPOPMALMOHHOM cHUCTEMBbl. ITambl pPa3BUTUA HMHMOPMAILIMOHHBIX CHCTEM.
[Tponieccer B mH(popMarmonHol cucteme. OCHOBHBIE METOJBI M CPEACTBa 00pabOTKH,
XpaHEHus, Mepeaadu 1 HakoruieHus uHpopManuu. CTpykTypa HHPOPMAIIMOHHON CUCTEMBI.
NHpopMallMOHHbIE  TEXHOJOTMU: TOHATHE, BHUIbL. OcBoeHHE  HMH(OPMAIMOHHBIX
TEXHOJIOTH.
3. ABTOMaTu3WMpOBaHHas MH(OpPMAIMOHHAs CHUCTEMa B  YIPABIEHUH SKOHOMHYECKHM
o0bexkToM. (OOecneunBaronIe KOMIIOHEHThl aBTOMATHU3MPOBAHHBIX HMH(DOPMAILIMOHHBIX
cucteM. IHTerpupoBaHHble U KOPHIOPATUBHBIE HHPOPMAIITMOHHBIE CUCTEMBI.
Tema 1. 2 Copepxxanue y4eOHOro MaTepuaJa: 2 31,
AnmnapatHoe 1. Cucremnsbiii Omokx mnepcoHanpHoro komnetotepa (IIK). Ilepudepuiinbie ycTpoiicTBa 309.1, 309.2
obecrieueHue NEpCOHANTBHOTO  KOMIIbIOTEpa.  JlonroBpeMeHHBbIE  HOCUTENM  MHQOpMAIMM,  HUX
MEPCOHAILHOTO XapaKTEPUCTHUKH.
KOMIIBIOTEpA 2. OcCHOBHBIE METOJBl M CpeAcTBa OOpaOOTKM, XpaHEHHWs, INepeladyd U HAKOIUICHHS
uH(pOpMaLUH.
3. TexHuka Ge30macHOCTH HpU padoTe ¢ MepCOHATBHBIM KOMIbIOTEpOM. CIOCOOBI 3aIMTHI
10JIb30BATENS OT BO3/ACUCTBUS BPEAHBIX (PAKTOPOB.
Tema 1. 3 Coaep:xxaHue yueOHOro MaTepuasa: 5 34, 309.1, 309.2
Komnbroreprbie | 1. KoMIBIOTEPHBIE CETH: Ha3HAUYEHHUE, cOcTaB. Kiiaccuduraiys KOMIBIOTEPHBIX CETEM. Vi,
ceTu 2. OCHOBHBIE KOMITIOHEHTHI JIOKAIbHBIX BHIYUCIUTEIBHBIX CETEH. Y02.1, ¥02.2, V02.3,
3. T'nobambnast ceth UuTepuer. Crpykrypa u aapecaiust. Crioco6bl moaxiroueHus. CepBUCH Y02.5
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Wutepuera. Opranuzanusi nmoucka uHpopmaruu. [IpyuHIUIBI TaKeTHON Nepenayn TaHHbBIX, ¥09.1, ¥09.3
OpraHu3alysi MEXCETEBOr0 B3aUMOIEHCTBHSL.
B TOM 4Hc/Ie IPAKTHYECKUX padoT 1
[TpakTudeckas padora Ne 1. Mcnonb3oBanne WHGOPMAITMOHHBIX PECYPCOB IS TOUCKA U
XpaHeHUs HHPOpMaLUU
Paznea I1. TIPOTPAMMHOE OBECHEYEHUE TH®OPMAIIMOHHBIX TEXHOJIOT U 81 OKO02, OK 09
IIK 1.1, 1.3, 2.3, 2.7,
3.2,34,42,43,45
Tema 2.1. Copep:xanue y4e0HOr0 MaTepHaa.: 9 32, 33, 35,
Cucremnbie u 1. HasHaueHWe M NIPHMHLUIBI MCIOJL30BAHMS CHCTEMHOTO M IIPHUKIAJHOTO IMPOrPAMMHOIO 309.2,309.3
IIPUKIIaIHBIC o0ecreyeHus.
porpamMmabl 2. TlpaBoBBIE OCHOBBI HCIIOIH30BAHUS MPOTPAMMHOI0 00ECIICUEHUS. v02.2,
o0ero 3. Hudopmannonnas 6e30macHOCT. OCHOBHBIE  YIPO3bl M METOABI  O0ECTIEYEHHs ¥09.1, ¥09.2, ¥09.3
Ha3HA4YCHUS B UHPOpPMALIMOHHOM  Oe3omacHOCTH. MeToabl W CpeacTBa  3aIIUTHl  MH(OPMAIUH.
obnactu AHTHBHpYCHBIE CpeAcTBa 3amuThl MHQOpManuu. [IpuHIUNBI 3amuTel HHQOPMAIUK OT
npodeccronanb HECAaHKIMOHMPOBAHHOTO  JIOCTyma. MeToasl M CpeIcTBa 3alluThl  OyXraiaTepcKoit
HOU UH(pOpMaLIUK.
ACATEIBHOCTH 4. MexmnnaropMeHHbIH (OpMaT 3IIEKTPOHHBIX JOKYMEHTOB. lcmoib3oBaHHE KOHBEPTEPOB
cnenydanucra 1u1st o0beuHenus nokymenToB MS Office.
B TOM 4HcJIe IPAKTHYeCKUX padoT 5
ITpakTnueckast pabora Ne 2.  OGecnieueHue 06€30MacHOCTH HH()OPMALIMOHHBIX CUCTEM
ITpakTnueckas pabora Ne 3.  CoBmecTHOe Hcnosib3oBanue npuioxkenuit MS Office
[Tpaktuyeckas pabora Ne 4.  Mcnonp3oBaHHE KOHBEPTEPOB MTPH padOTe C JOKYMEHTAMHU.
Tema 2.2. Copepxanue y4eOHOro MmarepmuaJa.: 8 33,
I[TpaBoBbie 1. KoMIbIOTEPHBIE CIIPABOYHO-TIPABOBLIE CHCTEMBI. TEXHOIOrHs MOKMCKA MH(GOPMAIMH B 302.2,302.3, 309.2,
MH(OPMAIMOHH CIIPaBOYHO-TIPABOBBIX CHCTEMAX. 309.3
bI€ CUCTEMBI 2. Pabora ¢ TekctoM noKymMeHTOB. COXpaHEeHHE Pe3yIbTaTOB pabOTHI. Vi,
B ToM 4Hc/Ie IPAKTHYECKUX paboT 6 Y02.1, ¥02.2, V02.3,
IIpakTuueckas paborta Ne 5. Tlomck JOKyMEHTOB B CIIPABOYHO-IPABOBOIi CHCTEME Y02.4,¥02.5, V02.6,
KoncynpranT [lmtoc Y02.7,
[TpakTuyeckas pabora Ne 6.  Pabora c JOKyMeHTaMu B CIIpaBOYHO-TIPABOBOI cucTeme Y09.1,¥09.2, ¥09.3
KoncynsrantlIntoc
Tema 2.3. Copnepskanne yueOHOI0 MaTepHAJIa.: 24 33,
Ucnonb3osanue | 1. Unrepdeiic mporpammel. Co3nanue, pelakTHPOBAHUE M COXpaHEHHUE JoKyMeHTa. PaboTa ¢ 302.2,302.3
Microsoft Office JOKyMEHTAaMH: COXpaHEHHe, IPeJBAPHTENbHBINA MPOCMOTP U MEYarh. V2, V6,




Word npu 2. ®opmarupoBaHue JOKyMeHTOB. Pabora ¢ Tabnumamu. Pabora ¢ rpadpmiyeckumMu o0beKTaMu. ¥02.1,¥02.2, ¥02.3,
peneHumn 3. CozmaHue MHOTOCTPAaHUYHBIX IOKYMEHTOB: 0(OopMIIEHHE CTPaHUI], (JOPMHUPOBAHUE ¥02.4,¥02.5, ¥02.7
npodeccuoHab OTJIaBJICHHUSI. Y09.1, ¥09.2
HBIX 3a/1a4. B TOM 4HciIe IPAKTHYECKHX PpadoT 24
[pakTrueckas padora Ne 7. BBon, pemaktupoBanue u hopMaTupoBaHUE TEKCTOBOTO
JOKYMEHTA.
ITpaktrueckas padora Noe 8.  Pabota ¢ TabnuiiaMu B TEKCTOBOM JJOKYMEHTE.
[Tpaktuyeckas pabora Ne 9.  I'padmyeckne 0ObEKTHI B TEKCTOBOM JIOKYMEHTE.
ITpaktrueckas padora No 10.  dopmMarupoBaHUE CTPAHUI] TEKCTOBOTO JOKYMEHTA
ITpaktuyeckas pabora Ne 11.  PaGora co crusimu. Co3ganue orjaBieHusl.
[NpakTrueckas padora Ne 12.  Co3zmanue 1 0popMIIeHHE MHOTOCTPaHUYHOTO TEKCTOBOT'O
JOKYMEHTa
Tema 2.4. Coaep:xanue y4eOHOIro MaTepHaJa.: 8 33,
Komnbrorepras | Iporpamma npeseHtanuonHoi rpaduku Microsoft PowerPoint. PaGora co cnaiiamu: co3aanue, 302.2,302.3,309.2
rpapuka u U3MEHEHHE pa3MeTkH, opopmieHue. Hacrpoiika npe3eHTarum.
JU3aiH B Vcnonp30Banue AeI0Boi rpag UKy 1 MyJIbTUMe 1A HHYOPMALMK Ha CIIaijE. V1, V4, Ve,
npoeccHoHaNb | MynbTHMeIUiHbIE MHTEPAKTHBHBIE IIPE3EHTALMK CO BCTPOEHHOMN aHuManuei 1 v02.1,¥02.2, ¥02.3,
HOH MyJIbTUMEIUHHBIME d(dexTamu. [lepexoapl Mex Iy ClaiIaMy ¢ TOMOMIBIO YIPABISFOIIMX v02.4,V02.5, V02.6,
ACATETLHOCTH KHOIIOK U THIIEPCCBHIIOK. ¥02.7,
B TOM 4Hc/ie IPaAaKTHYeCKUX padoT 8 Y09.2
[Tpaktnyeckas padora Ne 13.  Co3nanue u 3ppexTHoe oopMiIeHHE KOMIBIOTEPHON
MIPE3CHTAIHH.
Tewma 2.5. Conepskanue yueOHOT0 MaTepHaJIa: 20 33,
HcnonbzoBanne | 1. Uurepdeiic. Buabl ganubix. 3anondenne, GopMaTupoBaHUe, PEIAKTUPOBAHUE DIEKTPOHHBIX 302.2,309.2
Microsoft Office tabiuu. Beruucnenus: marematuyeckue, (UHAHCOBBIE, CTATUCTUYECKHE (DYHKIIMH.
Excel npu AGCONIOTHBIE M OTHOCHTEBHBIE CCHUIKH. V3,
peLIeHUH 2. Paborta c nmaHHBIMH DJIEKTPOHHBIX TaOJUI: COPTHPOBKA, (DMIBTpamus, KOHCOMHIAIUS | V024
HpO(i)eCCI/IOHaJ'II) Jpyrue orepanuu. YO9.1, v¥09.2
HBIX 3a7a4. 3. TI'padmueckoe otrobpaxkenne naopmarmn. Jlenosas rpaduka.
B TOM 4mHc/ie IPAaKTHYECKUX padoT 20

[TpakTuyeckas pabora Ne 14.  Opranu3zaiusi pacueToB B Cpe/ie DJIEKTPOHHBIX TAOJIHII.

[Tpaxtuueckas pabora No 15.  PaGoTta co cnuckamu JTaHHBIMU

[IpakTuueckas padora Ne 16.  JlenoBas rpaduxka.

[TpakTuueckas padora Ne 17. BpInoJIHeHHE pacyeTOB M aHAJIM3a JTAHHBIX B CPEJIe

ANEKTPOHHBIX TAOJIHII
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Tema 2.6. Conep:xxaHue yueOHOro MaTepuaJa: 6 33,
Hcnonp3oBanre | 1. ba3bl JaHHBIX: OCHOBHBIE IIOHATHS U opranusanys. [IoHATHE PENTAMOHHON 6a3hl JaHHBIX. 302.2,309.2
Microsoft Office IMose u 3anuck. [ToHATHE KITHOYEBOTO MO
Access nipu 2. Mopnenu opranu3anuu 0a3 TaHHBIX IS PeIIeHus MpodheCcCHOHATBHBIX 3a/1ad. V5,
peueHnu dopmanusanys uHGOPMAIUK (TUITI JaHHBIX ). v02.4,¥02.5
npodeccuonans | 3, OObeKThl 6a3bl JAHHBIX: TAOIMIIBI, (GOPMBI, 3aAIIPOCKH M BUJIbI 3aIIPOCOB, OTUYETHI. V09.1, ¥09.2
HBIX 3a]1a4. [IpoexTupoBanue 6a3bl naHHbIX. Opranu3anus ces3eil. Paborta ¢ o0bekTamMu
MHOTOTa0JIMYHON 0a3bl JaHHBIX.
B ToM YuncJie MpakTHYeCKHUX padoT 6
ITpaktuueckas padora No 18. IIpoekTupoBaHHe B CO3IaHNE MHOTOTA0IUYHON 0a3bl JAHHBIX
[TpakTdeckas pabora No 19.  Pabora ¢ 00beKTaMi MHOTOTAOJINIHON 0a3bl JAHHBIX
Tema 2.7. Cozepkanue yuefHOro MaTepuaa: 6 33,
CrermanusupoB | 1. Byxrantepckue cucTeMbl yueTa. HanpasieHus aBToMaTu3aiuu OyXraarepekoit 302.3, 309.2, 309.3
AaHHBIC JeSTENIbHOCTH; Ha3HAUEHHUE, IPUHIIUIBI OPraHU3alMK U IKCIUTyaTallui OyXTraaTepCKUX
MH()OPMaIMOHH MH(OPMALIMOHHBIX cUcTeM. TeXHOJIOorusl paboThI C MPOrPAMMHBIM 00eCTIeYeHUEM Vi,
bI€ CUCTEMBbI OyXTaJITEPCKOrO y4eTa. v02.1, ¥02.2, ¥02.3,
2. ABTOMaTU3MPOBAHHBIE CHCTEMBI JICTIOMPOU3BOJICTBA U AJIEKTPOHHOTO IOKYMEHTOO0O0pOTA. v02.7
Knaccuukanys, BHEAPEHHE, TPOOIEMBI aBTOMATH3AIINH. V09.1, ¥09.2, ¥09.3
3. Urenwue (uHTeprperanus) uHTepderica CrennaTu3upoBaHHOTO IPOrPaMMHOTO 00eCTIeYeHHs,
MOVCK KOHTEKCTHOW IOMOIIM, paboTa C JOKYMEHTAIUEH.
B ToM Yuc/ie MpakTHYeCKUX padoT 2
[Tpaktudeckast pabora Ne 20. Benenue aBTOMaTH3MPOBAHHOTO JOKYMEHTO0OOpOTA
[Tpaktuueckas padota Ne 21.  B03MOKHOCTH UCIIOJIB30BAHUS allllapaTHOTO U MPOTPAMMHOTO V1,VY2,V3,V4,V5,
obecniedeHus B MpodhecCnoHANBHOM IeATEIbHOCTH CIIeUaINCTa Vo6, ¥02.1,¥02.2,
2 ¥02.3,¥02.4,Y02.5,
¥02.6, ¥02.7,
Y09.1, ¥09.2, V09.3
UTOro 90
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3 YCJIOBUSI PEAJIM3AIIAY YUYEBHOM JTUCIATIIIMHBI

3.1 MaTepuajibHO-TeXHHYECKOe ofecrevyeHne

Jns  peanuzanu  MpOrpaMMbl  y4e€OHOM  JUCHMIUIMHBI  MPEAYCMOTPEHBI  CIEAYIOIINE
CIIeLIMaJIbHBIE TOMELIECHNS U OCHAI[CHHUE!

Ty 1 HauMeHOBaHUE CIIEUATILHOIO
IIOMEIIECHUSI

OCHaH_[eHI/Ie CIICHHUAJIBHOI'O ITOMCHICHU A

KaOHHeT WNudopmannoHHbIX
TEXHOJIOTHH B TpodeccuoHaIbHON
JESTEIbHOCTH

VYyeOHass  ayautopus A8 IHPOBEIEHUS  Yy4EOHBIX,
IIPAKTUYECKUX 3aHATHM, NI TPYNIOBBIX U MHIUBUIYAIbHBIX
KOHCYNbTAllUM, Ul TEKYLIEro KOHTPOJISA W IIPOMEKYTOUHOMH
aTTeCTalUN.

Pabouee MecTo mpenonaBares: NEPCOHAIbHBIN KOMIIBIOTED,
IIPOEKTOp, NMPUHTEP, MHTEPAaKTHUBHAs JOCKa, pabouue mecra

oOyJaromuxcsi, Tocka yaeOHasi, yacOHas MeOenp;
[lepcoHanbHBIC KOMIIBIOTEPHI

3.2 YueOHO-MeTOAUYeCKOEe U MH(OPMAIMOHHOE 0O0ecTieyeHHue peain3alu NPorpaMmbl
OcHoBHas1 JInTEpaTypa

1. bespyuko, B. T. Uadopmaruka (kypc nexuuii) [DnekTpoHHBIH pecypc] : ydueOHOE
nocobue / B. T. beapyuko. — Mocksa : U/l «®OPYM» : UHOPA-M, 2018. — 432 c. — (Bsiciee
obpasoBanue: bakamaspuat). - Pexxum mocryma: https://znanium.com/read?id=304264 . - 3ari. ¢
JKpaHa.

2. CepreeBa, . 1. Nndopmatuka [DIEKTPOHHBIH pecypc |: y4eOHHK. — 2-¢ W3],
nepepab. u non. / M.U. CepreeBa, A.A. Mysanesckasi, H.B. TapacoBa. - Mocksa: ]| «®OPYM»:
NH®PA-M, 2018. - 384 c.: - (IIpodeccuonanpHoe obOpa3oBanue). - Pexum pocryna:
https://znanium.com/read?id=309189. - 3arux. c skpaHa.

3. laBpuios, M. B. Undopmatnka u uHPOpMaIMOHHBIE TEXHOJOTUH [DIEKTPOHHBIN
pecypc] : y4eOHUK uis cpeaHero npodeccuoHanbHOro odpasoBanust / M. B. T'aBpunos, B. A.
KnumoB. — 4-e uszn., nepepad. u non. — Mocksa : UznarensctBo Opaiit, 2019. — 383 ¢. —
(ITpoeccuonanbnoe obpazoBanue). — ISBN 978-5-534-03051-8. — Pexum nocryma:
https://urait.ru/viewer/informatika-i-informacionnye-tehnologii-433276#page/92. - 3ari. ¢ 3kpaHa.

4. @dumumonoBa, E. B. HHdopmanuoHHbIE TEXHOJIOTMH B HPOPECCHOHATBHON
JeSTeNIbHOCTH [ DNIeKTpOoHHBIN pecypce] : yueOHuk / E. B. ®unumonoBa. — Mocksa : KnoPyc, 2017.
— 482 c¢. — (CIIO). — ISBN 978-5-406-04887-0. — Pexum nocryna:
https://www.book.ru/view5/0401bae07d9f457b1f20059c9f63fc8c . - 3ary. ¢ sKpaHa.

S. MuxeeBa, E.B. npopmatuka [DnekrpoHHblil pecypc] : y4eOHUK AJisi CTYAEHTOB
yupexJaeHui cpeaHero npodeccruonanbHoro oopazosanus / E.B. Muxeesa, O.1. Tutosa. - 5-e u3n.,
crep. - MockBa : W3narenbckuit unentp "Axanmemus", 2019. - 400 c. - Pexum pgocryma:
https://academia-moscow.ru/reader/?id=408728 - ISBN 978-5-4468-8205-2. - 3aru. ¢ skpaHa.
JonosHUTeIbLHAS JUTEpPaTypa

1. I'oGapea, 5. JI. busnec-ananutuka cpencrBamu Excel [DnekrponHsbIil pecypc] :
yaeoHoe mocobue / S JI. T'obapesa, O. 0. IN'oponerkas, A. B. 3o0Taprok. - 2-e U31., HCIIP. H JIOTI. -
MockBa : By3z.yu, HUI HHOPA-M, 2017. - 336 <c¢. - Pexum pgocryna:

https://znanium.com/read?id=301962. - 3ari1. ¢ sKpaHa.
2. Martromiok, B. M. MHpoOpMaTHKa /1711 SKOHOMHUCTOB [ DNIEKTPOHHEIHN pecypc]: YueOnuk / B.

M. Marromiok - 2-¢ u3., nepepad. u jgon. - Mocksa: HULl UH®PA-M, 2017. - 460 c. (Bsicmee
obpasoBanue: bakamaBpuar). - Pexxum goctyma: https://znanium.com/read?id=257707. - 3arm. ¢
JKpaHa.
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https://znanium.com/read?id=304264
https://znanium.com/read?id=309189
https://urait.ru/viewer/informatika-i-informacionnye-tehnologii-433276#page/92
https://www.book.ru/view5/0401bae07d9f457b1f20059c9f63fc8c
https://academia-moscow.ru/reader/?id=408728
https://znanium.com/read?id=301962
https://znanium.com/read?id=257707

Ilepuoguyeckue u3gaHus

1. Wudopmaruka u odpazosanue — ISSN 0234-0453. [Dnexrponnslii pecypc]. — Pexxum
noctyna: https://dlib.eastview.com/browse/issues/18946/2019 . — 3aru. ¢ skpaHa

IIporpammuoe odecnieuenne u UnrepHeT-pecypcnl:

Haumenosanue 10 Ne JloroBopa Cpok
nerlcTBUA
JIMIEH3UH
MS Windows 7 (moxmucka Imagine Premium) 1-1227 ot 08.10.2018 11.10.2021

cBoOoOHO pactpocTtpansemoe 110

Calculate Linux Desktop (https://www.calculate-linux.org/ru/)

6eccpodHo

MS Office 2007 Nel135 ot 17.09.2007 6eccpouHO

7 Zl p CBOOOIHO pacopocTpaHiaeMoe

(https://www.7-zip.org/) GeccpoyHo

MS Access 2007 (moamucka Imagine Premium) J-1227 or 8.10.2018 11.10.2021

1. Enunbplii mopran WHTEPHET-TECTUPOBAaHUS B cdepe 00pazoBaHus [IIEKTPOHHBIN
pecypc] - https://i-exam.ru/ , cBoboaHbIH. — 3ariL. ¢ 9Kpana. 3. pyc.

2. OdunmanbHpiii cadt kommanuu kommanuu «KoncynbranTIlmrocy [DieKTpOHHBIN
nopTai]. - Pexxum pocrymna: http://www.consultant.ru , ceo6oaHbIi. — 3ari. ¢ akpana. S3. pyc.

3. Buneoypokun mo wuHbopmartmke  https://videouroki.net/blog/informatika/ ,
CBOOOIHBIN. — 3ard1. ¢ akpana. 3. pyc.

4, bubnnoreka oOyuaromieit 1 HHGOPMAITMOHHON TUTEPaTyphl [ DNEKTPOHHBIN pecypc].
- Pexum mocryma: http://www.uhlib.ru/kompyutery i_internet/informatika_konspekt lekcii/
cBOOOAHBIN. — 3ariL. ¢ 3kpaHa. 3. pyc.

o. [Topran «WH}popMalMOHHO-KOMMYHHUKAI[MOHHBIE TEXHOJIOTMU B 00pa30BaHUN.
[DnexTpoHHbIH pecypc]. - Pexxum mocryma: www.ict.edu.ru , cBoOomHbIid. — 3arii. ¢ 3kpaHa. S3.

pyc.
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https://dlib.eastview.com/browse/issues/18946/2019
http://sps.vuz.magtu.ru/docs/DocLib16/%D0%9E%D0%BF%D0%B5%D1%80%D0%B0%D1%82%D0%B8%D0%B2%D0%BD%D1%8B%D0%B9%20%D1%83%D1%87%D0%B5%D1%82%20%D0%B2%D1%8B%D1%87%D0%B8%D1%81%D0%BB%D0%B8%D1%82%D0%B5%D0%BB%D1%8C%D0%BD%D0%BE%D0%B9%20%D1%82%D0%B5%D1%85%D0%BD%D0%B8%D0%BA%D0%B8%20%D0%B8%20%D0%BF%D1%80%D0%BE%D0%B3%D1%80%D0%B0%D0%BC%D0%BC%D0%BD%D0%BE%D0%B3%D0%BE%20%D0%BE%D0%B1%D0%B5%D1%81%D0%BF%D0%B5%D1%87%D0%B5%D0%BD%D0%B8%D1%8F/%D0%9B%D0%B8%D1%86%D0%B5%D0%BD%D0%B7%D0%B8%D0%B8%20%D0%BD%D0%B0%20%D0%9F%D0%9E/%D0%9B%D0%B8%D1%86%D0%B5%D0%BD%D0%B7%D0%B8%D0%B8/MSImagine.pdf
https://i-exam.ru/
http://www.consultant.ru/
https://videouroki.net/blog/informatika/
http://www.uhlib.ru/kompyutery_i_internet/informatika_konspekt_lekcii/
http://www.ict.edu.ru/

4 KOHTPOJb M OLEHKA PE3YJbTATOB OCBOEHHUSI YUYEBHOI1
TACIATLITAHBI

Kontposb 1 orieHka pe3yiabTaToB OCBOCHUS TUCHUIIIUHBI OCYIIECTBIISIETCS IIPETOIaBaTeNIeM B
IIPOLIECCE TEKYLIETO KOHTPOJIS U IPOMEXKYTOUYHON aTTECTALIUU.

4.1 Texkymmii KOHTPOJIb:

KouTponupyemsie

KoHnTponupyemsble paznensl (TEMBbI) HanmenoBanue
Ne y4eOHON JUCITUTITMHBI pesyabTaThl (yMeHu, OIICHOYHOTO CPEJICTBA
3HAHMS)
1 Tema 1.1
HNudopmaninoHHbIe MPOIECCH U 309.1, 309.2 Tect
TEXHOJIOTHH
2 Tema 1.2
AnmapaTtHoe o0ecrieueHue 31, Tect
309.1, 309.2
MePCOHAIBHOTO0 KOMIIbIOTEpa
3 34, 309.1, 309.2
Tema 1.3 V1,¥02.1,¥02.2, ¥02.3, [IpakTuueckas pabora
KomnberotrepHsie cetu ¥02.5 Tecr
Y09.1, V09.3
4 Tema 2.1.
CucrteMHbI€ U PUKIATHBIE 32, 33, 35,
[IpakTrueckas pabora
MIPOrpaMMbl OOILIEro Ha3HAYEHUS B 309.2,309.3 Tecr
obnactu mpodeccnoHanbHOMI ¥02.2,¥09.1, ¥09.2, ¥09.3
JEATEIIbHOCTH CIIeIHAINCTa
5 33, 302.2, 302.3, 309.2,
Tema 2.2. 309.3 [IpakTrueckas padota
[IpaBoBbie HHGOPMAITMOHHBIE V1,V¥02.1,¥02.2, ¥02.3, KonTponbHas pabota
CHCTEMBI v02.4,¥02.5,¥02.6, V02.7, Tect
V09.1, ¥09.2, ¥09.3
6 Tema 2.3. 33,302.2,302.3 MpaKTiaeckas babora
Hcnonp3oBanue Microsoft Office V2,V6,¥02.1,¥02.2, Kp p 6
Word mpy pemienun V02.3,Y02.4, V02.5, Y02.7 OHTPOHT"H” pabota
npodeccHoHANBHBIX 3a/1ad. ¥09.1, ¥09.2 eet
7 Tema 2.4. 33,302.2, 302.3, 309.2
KommerotepHas rpaduka u au3aita V1,V4,V6,Y02.1, ¥02.2, [IpakTuueckas pabora
B po¢eCCHOHATHHOU v02.3, Y024, ¥02.5, Y02.6, Tect
JIeSITEILHOCTH v02.7, ¥09.2
8 Tema 2.5.

Ucnonw3oBanue Microsoft Office
Excel npu pemenun
npodeccHoHabHBIX 3a]au.

33,302.2,309.2
¥3,¥02.4,¥09.1, ¥09.2

[IpakTuueckas pabora
KonTtponsHas pabora
Tect

Tema 2.6.

Ucnonw3oBanue Microsoft Office
Access Ipu pelIeHuH
npodeccHoHabHBIX 3a]au.

33,302.2,309.2
V¥5,¥02.4,¥02.5,Y09.1,
¥09.2

[IpakTuueckas pabora
Tect

Tema 2.7.
Cnenuanu3upoBaHHbIE
MH()OPMAIIMOHHBIE CHCTEMBI

33, 302.3, 309.2, 309.3
V1,¥02.1,¥02.2, ¥02.3,
¥02.7, ¥09.1, ¥09.2, ¥09.3

[IpakTuueckas pabora
Tect
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4.2 IlpoMe:xxyTOUYHAS aTTeCTALUSA

HpOMe)KYTO‘-IHaSI arrecranusi 06yqa101unxcsl OCYHICCTBJIACTCA II0 3aBCPIICHUW H3YUCHUA
JAUCHUILIMHBI U ITIO3BOJISICT OIIPCACINTb KaYCCTBO U YPOBCHBL €€ OCBOCHH .
CDopMa HpOMe)KYTO‘IHOﬁ arTeCTal I10 AJUCHHUIIIIMHC ((I/IH(bOpMaHI/IOHHBIC TCXHOJIOTHH B

npodeccHnoHaNbHOM EeATEIBHOCTHY - KOMILIEKCHBIN TuddepeHInpoBaHHbIA 3a4eT.

OneHka ypoBHSI OCBOEHHSI YPOBHSI 3HAHMM M yMeHMH mo aucuuiuinHe «/HpopManmoHHbIE

TEXHOJIOTUH B NMPO(ECCHOHAIBHON NeATENFHOCTHY MPOBOAUTCS B (opMe TecTUpoBaHHs. Bpems

BBIIIOJIHCHHUSA TECTA: IMOAI'OTOBKA - 5 MHH, BBIIIOJIHCHUC- 40 MuH

Pe3syabTaTsl OueHo4YHbIE CpeAcTBA
o0y4eHus1 JJIsl IPOMEKYTOYHOM aTTecTAlMU
31, 32, 33, 34, baok 1. BriOGepure o1uH BapuaHTa 0TBETA
35,302.2, WndopmanmonHelii  mporecc, 00eCnedMBaIOIMN  NPUBEICHUE  JAHHBIX,
302.3,309.1, HOCTYNAIONIUX OT pa3HbIX MCTOYHHMKOB, K OJHOM (opMe MpeCcTaBIeHHUs,
309.2,309.3 y100HOM 115t JaJIbHEHIIIEro HCHOMb30BAHMNA, HA3bIBACTCH ...
A) dunbTpanueit
B) Qopmanmzanmen
B) mnepenauei
V1,V2,V3, ) cbopowm
V4 V5 V6 CucTteMHbIH OJIOK - 3TO YCTPONCTBO...
N A) o0benuHsoee QyHKIMOHATIbHBIE JIEMEHThI KOMIIBIOTEPA
Y02.1,¥02.2, B) mnpenHa3HAYEHHOE AJIS XpaHeHUs HH(pOopMaIu
¥02.3,¥02.4, B) obecreunBaroliee CKaHUPOBAHHE U TIeYaTh
v02.5, ¥02.6, I) mpeaHa3HaYeHHOE JJIs BBOJA M BBIBO/IA MH(OpMaLIUK
v02.7, Y09.1, Jns pyHKunoHnpoBaHus MIHTepHETa HCHONB3YIOTCS TIPOTOKOJIHI ...
A) Mail.ru
¥09.2,¥09.3, 5) WWW
B) TCP/IP
I HTML

[Iporpammbr  "Koncynbrant Ilmroc", "l'apant”, "Pedepent" otHOcATCS K
pOo0JIEMHO-OPUEHTHPOBAHHOMY IIPOIPaMMHOMY OOECIIEUEHUIO TPYIIIbI CUCTEM

A) MEIUIIUHCKUX

B) (HUHAHCOBOIrO MEHEIKMEHTA

B) crnpaBOYHO-TIPAaBOBBIX

I) Oyxraiarepckoro y4yera

Haubonee 3¢ pexTuBHBIM criocOO0M MosTydeHus UHPOopMaluu B ceTh MHTepHeT
ABJIIETCS TIOUCK ...

A) ¢ IOMOIIBIO TOUCKOBBIX CUCTEM 110 KIIFOYEBBIM CIIOBAM

b) B Temarnueckux karanorax

B) mo aapecy

I') Buarax u popymax

[IpoBepka MNPUHAANEKHOCTH CYOBEKTY JOCTYNa MPEABABIEHHOTO UM
UICHTU(PHUKATOPA Ha3bIBACTCS

A) unentuduxanus

b) ayrentudukanus

B) xpunrorpadus

I') perucrpanus

K cpeacrBam 3anmutsel uHpoOpMmanuu uHGopManuoHHbiX cucteM HMC ot
neiictBuii cyorektoB HE otHocsT: ...
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A) 2IEKTPOHHYIO TU(GPOBYIO TOIMUCH

Bb) xpunrorpagpuveckyro 3amuTy

B) cpenctBa 3amuThl OT BUPYCOB

I') 3ammuTy aBTOpCKHX MpaB

8. Ilo crocoOy BoCHpUATHS BBIAEISIOT CIEIYIOLINE BUIbI HHPOPMALIUU:

A) tudpoByr0, CHMBOJIBHYIO, TPapHUECKYIO

b) Bu3yanbHY10, 3BYKOBYIO, TAKTHIIbHYIO, BKYCOBYIO, OOOHSATEIBHYIO

B) curnan, coobmenue, MaccuB, pecypc

I') cuMBOIIBI, PUCYHKH, 3BYKH, BUJIEO

9. HudopmannonHas cucrema — 310 ...

A) 3TO COBOKYMHOCTb YCIIOBHM, CPEACTB U METOJIOB Ha 0a3e KOMIBIOTEPHBIX
CUCTEM,  IMpEJHa3HAUEHHBIX I  CO3JAaHUA U HCIOJb30BaHUSA
MH(POPMALIMOHHBIX PECYPCOB

B) »T0 COBOKyHmHOCTH HPOrpaMMHBIX IPOJYKTOB, YCTAaHOBJEHHBIX Ha
KOMIIbIOTEPE, TEXHOJOrHsI paboThl B KOTOPBIX IO3BOJSET JOCTHYb
MIOCTaBJICHHYIO [10JIb30BATEJIEM 1LIEITh

B) 510 B3amMocCBs3aHHAas COBOKYIIHOCTh CpEICTB, METOJOB U IE€PCOHANA,
UCTIOB3YEMBIX I 00paOOTKH JaHHBIX

I') 3TO COBOKYNMHOCTH MAaHHBIX, CHOPMHUpPOBAHHAS MPOU3BOAUTEIEM JJIsl €€
pacrpocTpaHeHHs B MaTepHallbHON WM B HEMaTepualbHOU Gopme

10. KoMnbrOTEpHBII BHPYC, pacpOCTPAHSIONINICS MyTEM BHEIPEHUS CBOETO KOJa

B TEJIO UCTIOIHAEMBIX (paiijioB, Ha3bIBACTCH ...

A) ¢aiinoBbM

b) 3arpy3ounbsim

B) makposupycom

[') TpostHCKO# TporpaMmMoit

11. Anpec siaeiiku IEKTPOHHON TAOIHUIIBI — 3TO UMSI, COCTOSIIEE MOCIET0BATEIHLHO
us ...

A) uMeHHu cTos01a U HoMepa CTPOKHU

b) HoMmepa cTpoku U HOMepa cTo01a

B) HOMepa cTpoku u nMeHu cTonlua

I') u3 mo6oii mocnegoBaTeTbHOCTH CUMBOJIOB

12. B 6a3ax JaHHBIX IOJIEM HA3BIBAETCS

A) 3aroyioBOK TaOJIHUIIBI

b) snemeHT OKHa, mpeaHAa3HAUYECHHBIN JJI BBO/A TEKCTOBBIX JAaHHBIX

B) crpoka Tabnuipl, comepxkaiias HaOOp 3HAYEHU ONpeIeIEHHOTO CBOMCTBA,
pa3MeIIeHHbIN B MOJSIX 0a3bl JaHHBIX

I') cronGernr Tabmuiel 6a3bl JaHHBIX, COAEPIKAIINN 3HAUSHUS OTPEEICHHOTO
CBOMCTBa

Baok 2. Beioepurte He MeHee IBYX BADMAHTOB OTBETa
13. YCTaHOBUTE COOTBETCTBUE MEXAY HA3BAHMEM OCHOBHBIX KOMIIOHEHTOB
KOMITBIOTEPHBIX CETEN U UX OMUCAHUEM

1. cepsep A) OBM, obecrneunBaromiasi MoJIb30BaTeNeH
CETH ONPEJEIICHHBIMH YCIYyTaMH

2. IIpokcu-cepsep b) Cepsep, ucnonb3yemblii A OpraHHU3alUuU
MOJKIIIOUYEHHUSI JIOKAJbHOW CETH K CETH
Hutepuer
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3. PaGouas B) mHmuBHOyasbHOE MECTO TIOJIB30BATENSl B
CTaHIIUA HOKaHBHOﬁ CCTU C BBIACIICHHBIM CGpBCpOM

14. TlpuknagHoe mporpaMmMHOE oOOecredeHre pabdoTaeT I0J] YIpaBlIeHUEM
(YKaXXuTe He MEHee JIByX BapUaHTOB OTBETOB)
A) omepaioHHBIX CUCTEM
b) cucrem ynpasienus 6a3amu JaHHBIX
B) skcnepTHBIX cucTeM
I') cucremuoro (6a30BOr0) MporpaMMHOT0 00ECTICYCHHUSI
15. YcraHoBUTE COOTBETCTBHE MEXKIY BHUIOM JIMIEH3UUM Ha MPOTrPaMMHOE
oOecrnievyeHne U €€ ONMCaHUEM
A) Bupn nuneH3uu, KOTOPBIM HCIMONIb3YyeTCs
1. Ereeware JUISE  IEMOHCTpAlMd  pabOThl TUTATHBIX
porpaMm

b) Bun numeH3un, KOTOpBIA TpeamnoiaraeT
BO3MOXXHOCTh ~ TIOJB30BAThCS  MPOTPAMMOI

2. Shareware TOJIBKO TMOCJE€ TOKYIKHA IPOrpaMMHOTO
MPOIYyKTa

B) Bun JIALIEH3UN Ha POrpaMMHOE

3. Payware oOecrieueHue, KOTOPBIA IpeaycMaTpUBacT

OecriaTHOE MOJIb30BaHUE MIPOIPAMMOH.

16. CoxpaHeHue 300pOBbS CIICIUAINCTA, HCIOIB3YIOMETO B KA4YeCTBE OPYIUS
Tpyza NEePCOHATBLHBIN KOMIIBIOTED, JTOJDKHO obecreynBaThbes. . .
(YKaxuTe He MEHee JIByX BapUaHTOB OTBETOB)

A) TlpaBunpHON opranu3zanuei paboyero MecTa OCBELIeHNE, pa3MeIleHHe,
SPrOHOMUYHOCTH CTOJA U Kpeciia, UCI0JIb30BaHUE COBPEMEHHOMN
KOMIIBIOTEPHON TEXHUKH

b) Cobmonenuem pexuma Tpyaa (epepbiBOM, CIEIUAIbHbBIE YIPAXKHEHUS IS
CHSATUS HANPSKEHUS BCIECACTBUE HATPY3KU HA 3PUTENBHYIO CUCTEMY U
ONOPHO-ABUTaTEIbHBIN anmapar)

B) Orpanunuenue BpeMeHU pabOThl Ha KOMIIBIOTEPE 3a CUET BBIMOJIHEHUS YacTH
paboThl «BPYUHYIO»

I') Opranusanueii nepepbIBOB B TeUEHHE pabOYEro JHs C MOJHBIM
pacciabiieHneM U OTCYTCTBHUEM (U3UUYECKON Harpy3Ku

17. [Ins monydeHus akTyalbHOM BepcuM HOpMaTHBHO-TpaBoBoro akrta (Koaekc,
[Ipuka3 u T.21.)C MOMOIIBIO TOMCKOBBIX CUCTEM HEOOXOIUMO. .

A) BBecTu nouckoBBbIi 3aIIpocC ¢ Ha3BaHMEM JIOKYMEHTA B JI0O0M Opay3epa u
NepenTr 1o Jr00H IpeI0KEHHON CChUIKE

b) Bocnonb3oBarbest OHIaMH-BEpCUEH CITPAaBOYHO-TIPABOBOM CUCTEMBI U
CpeACTBaMU IOMCKA B 3TOU CHCTEME

B) 3aka3zath TekcT nokymeHTa Ha caiite [Ipesunent.pd

I') IlpuobpecTH TeKCT JOKyMEHTa B KHHYKHOM Mara3uHe (B T.4. HHTEPHET-
MarasuHe)

18. OcHoBHBIME TIapameTpamu (popmaTupoBanus mpudta B Microsoft Office Word
SIBIISIFOTCS. .. (YKQKUTE HE MEHEE JABYX BAPHAHTOB OTBETOB)

A) ctuib

b) nauepranue

B) pasmep

I') rapautypa

J1) BeIpaBHUBaHUE
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E) orctyn
K) nons
3) opueHTanus
19. Onpenenute COOTBETCTBHME MEXAY OCHOBHBIMH BHJaMH cnuckoB B Word u
KOMaHJaMH I X Ha3HAuYCHUS

1) MHoroypoBHEBEIit -
A) =T

2) MapkupoBaHHBIH e
B) F—

3) HymepoauHslii Sl
B) AT

20. KnaBuiiamMmu KOMIBIOTEPHON KJIABHATYpPhl M UX COYETAHUSMU, MO3BOJISIOIIUMU
caenath "cHUMOK" ("CKpHMHIIOT") 3KpaHa MOHUTOpA B ONEPALMOHHBIX CHCTEMAaX
cemerictea MS Windows, sBisercs... (yKaXuTe HE MEHEe JIBYX BapHaHTOB
OTBETOB)

A) Ctrl+ PrtScr
B) Alt+PrtScr
B) Shift+ PrtScr
I') PrtScr

21. B MS Excel B ¢popMynax MOTYT HCIONB30BaTh TAKHE BUJBI aApecaliuyl siueek,
KaK .... (yKa)KUT€ HE MEHEE IByX BapUaHTOB OTBETOB)

A) AOcomroTHas
b) OtnHocurenbHas
B) Buytpennss
[') dynkunoHanpHas

22. Cucrema Ymupasienuss bazamu [lanapix MS Access paOoTaeT HECKOJIBKHMHU
OCHOBHBIMM OOBEKTaMHU. YCTAaHOBUTE COOTBETCTBHE Ka)KJOW MUKTOTPaMMbl U
Ha3BaHUs 00BEKTa, KOTOPOU OH 0003HAYaETCS

1) Tabauiel j
A)

2) GbopMsI =1
b)

3) 3ampocsr ]
B) % '

4) oTueTs
I) jj

23. B crpykrype mo0oi MHOOPMAIIMOHHOW CHCTEMBI MOTYT OBITH CIIEAYIOIIHE
HOJCUCTEMBI (YKaXXHUTE HE MEHEe JBYX MPaBUIIbHBIX OTBETOB)
A) uHpopManmoHHOE o0ecrieueHue
Bb) nmporpammHoe obecnieuenue
B) anmapartnoe obecrieueHue
I') TexHuyeckoe obecredeHme
1) ympaBieHueckoe oOecriedeHue
24. K GpyHKUIUAM 3JIEKTPOHHOTO JOKYMEHTOO0OpOTa OTHOCATCA (YKa)XKUTE HE MEHEe
JIByX BapHaHTOB OTBETOB)
A) pelieHue NpUKJIAIHbIX 33734

b) XxpaHeHHe 31eKTPOHHBIX TOKYMEHTOB B apXUBe
B) mapmpyruzanus u nepegada J0OKYMEHTOB B CTPYKTYPHBIE MOAPA3AETICHUS
I') opranmsanus penieHus aHaTUTHYECKUX 3a7a4
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Baoxk 3. Keilic-3apanus
prnne CTyIIeHTOB HGO6XOI[I/IMO IIOATOTOBHUTH HpOCKT IO AUCHUIIIINHE,
odopMIIEHHE KOTOPOTO JIOJDKHO COOTBETCTBOBATh TPEOOBAHHUSM, & TAKIKE
MOATOTOBUTH MIPE3EHTAIMIO JIJISl €r0 3aIuThl. [lor0TOBKA OCYIIECTBISETCS B
HECKOJIBKO JTAIoB.

1 3Ttan paéorbl: nouck uHGopmManuu

25. Tlo ymomyanuio mouckoBas mamuHa Google UTHOPUPYET MPEATIOTH, COIO3BI U
oTJIeNbHBIE OYKBBI W HUGPHI B MOMCKOBOM 3ampoce. (s BKIIOYEHUS UX B
MOMCKOBBIN 3aIPOC HEOOXOAUMO ......

A) BBIIENHTH OYKBY WU TUGPY KUPHBIM MIPUGTOM

b) ucnonwp3zoBaTh KaBbIUKM BUJA 7

B) ucnonp3oBaTh CUMBOM «+>»

I') 3akmounTh OYKBY Win 1M(PY B KBaJpaTHBIC CKOOKH [ ]

26. Bo Bpems moucka HMHGOpMAIMK B HHTEPHET HEOOXOIMMO 3allUTUTH CBOU
KOMITBIOTEp OT 3apaxeHus Bupycamu. C OTOH 1[eIbl0 Ha KOMIIBIOTEp
MIOJT30BATENsI JOJDKHO OBITh YCTAHOBJIEHO MPOTPAMMHOE 00eCIIeueHuE:

A) Internet Explorer unu Mozilla Firefox mmu Opera

b) Corel Draw umu Microsoft Publisher umu MS PowerPoint
B) Kaspersky AntiVirus wiu Dr.Web nan NOD32 wau Avast
I') MS Word umn MS Excel uniun MS Access

2 3tan padoThi: pelaKTHPOBaHUe H (OPMATHPOBAHME JOKYMEHTA
27. J1nsa BCcTaBKM HOMepoB cTpaHul] B MS Word MOXXKHO HMCIIONIb30BaTh KOMaHIYy. ..
(YKaxuTe He MEHee JIByX BapUaHTOB OTBETOB)
A) Hannwuch
b) Kononturyn
B) Howmep crpanuiisl

I') Ob6wekt

28. ®opmatupoBaHue a03aleB B TEKCTOBOM JOKYMEHTE JOJDKHO OBITh BBIMOJIHEHO
clenylomM  00pa3oM:  BBIPAaBHHBAHHUE - 10 WIHpPUHE, OJWHAPHBIN
MEXyCTPOUHBIA HHTEpBal, KpacHas cTpoka — 1,25 cM, JONOJHUTEIbHBIX

MHTEPBAJIOB 10 U mociie ab3aneB — HeT. IIpaBuiabHO BBIOpaHHBIE MapaMeTpbl
a03a1eB NoKa3aHbl B TUATIOTOBOM OKHE:

r = —aad | r = - N
[T E o - Mivay i 10 i
Ororyiein @iTepests  Nonmemee Na CTDo s Ororymed o iseteceares | [ntsien sl STReets
Obasee Ofiasre
Spamenmen: 1o st - Papansmaww: Mo memowrrpma =
Yo Deromail Tt v Lo OTION TEET -
Orervn orowm
Cpesa oo T NEDERS CTPOKS e Comms: O - AN CIPORA: .
Lopara Oen 14 Qv it vl L3S Cpes don = ST - 1250
JEDEATA AR DTCT TRy Segeanrme ICTIR
ISrmpman Preman
figpesi: One VRSPt parmen: Nexa o : A YO raous
Ngore Onr Oosapres ! Mg Qe Opwacres! -
0 A05AOmT i RpmEt WcR Y A5 SO CTINM He DolomaaTy WTEDoAN MERL Y SDOBLAM OaHIND TS
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B)
[REm———)

T

OTCTYes W eTenearel | [loragiien «8 CTpMeLS

Ofugm

Spperweswe o woee
ooose DCr0snon TencT -
oreren
reny L2 on NEpBsE CIoKS -
Copaan ™ ey =

Seguarsinm oLty

Tepear

HERA YT A e

Yoere Comuoes 3

1% oy erepest ey A5 SEror CTIEm

fegex

29. B TeKcTOBBIN JOKYMEHT HEOOXOAMMO JA00ABUTH TAOJIHILY.
Y CcTaHOBUTE COOTBETCTBHE MEXKAY KOMaH/IaMH TEKCTOBOTO
nporeccopa Juis MpeACTaBICHHON Ha PUCYHKE TaOIHIBI U
HOJIyYSHHBIMH [10CIIE X BBIOJIHEHHUS TaOIUI[AMH.

1.  BbIpOBHATH WIUPUHY
CTOJIOLIOB A)

2.  BbIpOBHATH BBICOTY CTPOK

CTOJIOIIOB B)
3. BcraBuTth cHU3Y B)
4.  BcraButh cripaBa D

3 3Tan padotbl: 100aB/IeHHE rPAPUIECKUX 00BEKTOB B JOKYMEHT
30. B TekcToBOM JOKyMEHTE MOXKHO HCIOJB30BAaTh pa3WyHble Trpaduyeckue

O00BEKTHl. YCTaHOBHTE COOTBETCTBHE MEXAY KOMaHAaMu (hopMaTHpOBaHUS
rpaduyeckoro o0beKTa 1 KHOIKaMH OKHa TEKCTOBOIO IIpoLeccopa

1) E A) BeiOpath crioco6 o0TeKkaHHe TEKCTOM
]
Ey

b) I'pynnuposats rpaduyeckue o0bEKThI

2)
e B) OO0pe3ka pucyHKa ¢ HENbI0 yAalIeHHs HEHYKHBIX
3} R ¢parmenToB
Sk
I') TloBopoT MK OTpakeHHE BbIIEIEHHOIO 00BEKTa

4)
31. O6bext Microsoft Equation B TEKCTOBOM JOKYMEHTE MpeAHAa3HAYEH IS ...

A) HamucaHUsI CIIOKHBIX MaTEMaTHIECKUX (HOPMYIT

b) nmocrpoenus auarpamMm
B) co3nmanus tabmmi

I') BcTaBKU KIUIIOB
32. B TEKCTOBOM JOKYMEHTE HEOOXOAMMO OTOOPa3UTh 4YHCIIOBBIC JIaHHBIC B

Fpa(pI/I‘{CCKOM BHJIE. Y CTAaHOBUTE COOTBETCTBHE MCXKAY TUIIOM AUarpaMmbl U

BUJIOM MH(OpMaIKH, A1 KOTOPOW OH MPUMEHSIeTCS
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A) JleMOHCTpUpYET OO0 KaKIO0ro 3HAYeHUs B 001I1ei
1) “ CyMM€ M UCHOJIb3YETCs TOJIBKO AJISl OAHOTO psAAa JaHHBIX
e b) Hcnomnb3yercs Uit CpaBHUTENIBHOTO aHAIN3a YU CIOBBIX

2) JAHHBIX U MOXKET OBITh IPUMEHEHA /ISl HECKOJIBKHUX
PAIOB TaHHBIX
}:\>( B) Ilpumensiercs ansi BU3yalbHOTO OTOOpaXEeHHs TUHAMUKU
3) M3MEHEHUS KaKoro-T100 HePEPHIBHOTO MpoIiecca

33. B MS Excel npu n3aMeHeHIH UCXOAHBIX JAHHBIX, OTPAKCHHBIX B TUATPAMME. ..
A) nuarpamMma aBTOMaTHYE€CKHU MEPECTPOUTCS
b) nmarpamMma M3MEHUTCS MOCIIE MIETYKa MBIIIN
B) numarpamma He u3MeHUTCA
I') mosp30BaTeENh MOMYUUT MPEAYIIPEKIACHUE O TOM, YTO JIaHHBIC HE COBIAIAIOT
¢ uX rpaduyecKuM U300paskeHueM
4 3Tan padoThl: CO3JaHUE NMPe3eHTAIUY JJIA 3aAIUTHI Pad0ThI
34. Ilpy MOATOTOBKE K 3alIUTE CTYACHT CO3JacT MYJIbTUMEIUNHYIO TIPE3CHTAINIO.
YcTaHOBUTE COOTBETCTBHE MEXIY peXuUMamMH paboThl ¢ Mpe3eHTalueld u
MUAKTOrpaMMaMu JJIs IEPEX0/1a B 3T PEKUMBI
1) OrobpaxaeTcs TpU 00IaCTH: CTPYKTYPHI, ClIaiia u -
3aMeTOK. PexxuM m03BOJISIET CO3/1aBaTh U PEIaKTUPOBATH

claiipl, paboTaTh CO BCEMU O0BEKTaMU MPE3CHTAINN A)

2) Ha skpaHe B MUHHATIOpE OTOOPAXKAIOTCS Cpa3y BCE ==
CJIaf/Ibl PE3EHTAIINH, YTO YIPOINACT JOOABJICHUE, B) oo
yJaJIeHue, IepeMeIIeHue CIai10B

3) Hcmomp3yeTcs [Jist MPOCMOTPa TEKYIIEro claiaa nin
JIEMOHCTPAILIMU TOTOBOU MpPE3CHTAIUN B) I@l

35. KomnploTepHasi Tpe3eHTalus TpEAnojiaraeT He TOJBKO  pa3MeleHHe
pa3InYHbIX OOBEKTOB HA Claii/le Mpe3eHTallud, HO HACTPONKY aHUMAIluH s
00bekTOB craiga st 3h(HEKTHON JEMOHCTpalMi. Y CTaHOBUTE COOTBETCTBUE
MEXy mapamMeTpaMu aHUMAaIMH 0ObEKTOB Claiiia U UX Ha3HAUYCHUSIMU

Hauano: A) cpazy ocJie OKOHYAHHUS
0 “3 Mo wemdry ' npeapiaymero 3pgexra u3 cnucka
Hauano b) mno memnuky B cnaiine
5 Nocne npe Asiaywero v
2)
Hauano: B) BMecTe ¢ HayaloM MTpEeIbIAyIIEro
3) C npeasiayLuym v 3(1)(1)GKT3

5 3tan padoTbli: oTpaBka ¢aiijioB (pPadoThl M Pe3eHTALUN) NPENoJIABATEI0
110 YJIEKTPOHHOM 1o4YTe
36. ®aiin ¢ TEKCTOBBIM JIOKYMEHTOM IIPOEKTa M Tpe3eHTalMeld JUIsl 3alluThI
JOJIKHBI OBITE OTIIPAaBJICHBI CTYJACHTOM I10 BHGKTPOHHOﬁ IIo4YTC MMperiogaBaTeiito
Ha NpoBepKy. B azmpece 3/eKTpOHHONH IMOYTHI CUMBOJ (@ UCIOJNb3YyeTCs B
KaueCTBE Pa3JICIUTENS MEXKIY. ..
A) MMEHEM I0Ib30BaTeNs U JIOMEHHBIM UMEHEM CEpBEpa
b) nomeHHBIMH MMEHaMH NEPBOTO U BTOPOTO YPOBHEH
B) umenem oTnpaBuTENs M UMEHEM MOJIy4aTels

F) AOMCHHBIM UMCHCM CCPBEPpaA U MAPOJIEM ITOJIB30BATCIIA
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Kpurepum oueHku

IToxa3zaTeiap oeHKU
pe3yJabTaTOB 00y4YeHHs CTY/AeHTAa

YpoBeHb
pe3yJabTaTo
B 00yueHus

IlepeBon B
NATHOAJUIBHYI0 CHCTEMY

Menee 70% 0aioB 3a 3aJaHUS KAaXKA0ro u3 0J0koB 1,2 u 3

[TepBrrit

2
(HEYOBIETBOPUTENIBHO)

He menee 70% 0OainoB 3amanus 010ka 1 u menbie 70%
0asIoB 3a 3aaHus KasKJI0ro u3 0JI0KoB 2 u 3

1381051
He menee 70% 0ainoB 3amanus 0J10Kka 2 u MmeHbIne 70%
0aJlIoB 3a 3aIaHMs KasKa0ro u3 6joxkoB 1 u 3

NnJIn
He menee 70% 0Oainnos 3amanus 00ka 3 u menbie 70%
0aJlIoB 3a 3aJaHMs KasKA0ro u3 60koB 1 u 2

Bropoit

3 (yOBIETBOPUTEIHHO)

He menee 70% 0aiioB 3a 3aaHus KAaXKIA0ro u3 0J10koB 1 1 2
v MeHbIe 70% 0aisoB 3a 3agaHus 0JI0Ka 3

nJIn
He menee 70% 0aiioB 3a 3aaHus KaXKIA0ro u3 0J0koB 1 u 3
1 MeHbIie 70% 0as1oB 3a 3amaHns 0J10Ka 2

nJIn
He menee 70% 0aiioB 3a 3aaHus KaXKI0ro u3 0JJ0koB 2 u 3
n MeHbIe 70% 06asu1oB 3a 3agaHus 010Ka 1

Tperuit

4 (xopor1io)

He menee 70% 0aiu1oB 3a 3aaHUs KAKIAOI0 U3 0JIOKOB
1,2u3

YerBepThii

5 (OTIIMYHO)
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[Tpunoxxenue 1

AKTUBHBIE U UHTEPAKTUBHBIE METO/Ibl OBYUYEHUA

1. AKTUBHBIE U UHTEPAKTUBHBIE METOJIbl MCIOJB3YIOTCS IIPU IPOBEAECHUN TEOPETHUECKUX U
IIPAKTUYECKUX 3aHATUN:

Paznen/Tema IIpuMeHsieMble aKTUBHBIE U Kparkas xapakrepucTuka
VHTEPAKTUBHBIE METO/IBI

Tema 2.2.
TpaBoBLIe KonnexktuBHoe  oOcyxnaeHue  BbIOOpa

P I'pynnoBas auckyccus croco0a TOUCKa JOKYMEHTa B CIIPABOYHO-
nH(POPMALOHHBIE .

IIPAaBOBOM CHCTEME

CHUCTEMBI
Tema 2.3.
Hcnonb3oBanne

Microsoft Office
Word npu periennn

AHanmM3 KOHKPETHBIX CUTYalui

OO6cyxneHne BeIOOpa crioco0a Co3aHus U
(dbopMaTUpoBaHUs OOBEKTOB TEKCTOBOTO
JIOKyM€EHTa

podecCHOHATEHBIX
3azay.
. | OOcyxnenue BbIOOpa opMyI
AHanM3 KOHKPETHBIX CUTYyaINi YA p bopmyar,
Tewma 2.5. HEOOXOMMBIX JIJIsl BBIMIOJIHEHUS PacueTOB
Ucnons3zoBanue KonnexktuBHoe  obOcyxaeHue  BbIOOpa

Microsoft Office
Excel npu pemenun

I'pynnosas quckyccns

COOTBCTCTBYOIICTO THUIIa AUArpaMm JJIsd
OTO6pa)KeHI/I$I YHUCJIOBBIX JAHHBIX

npodeccuoHaNbHBIX Komnektusuoe o0cyxaeHue
3a7ad4. WHCTPYMEHTOB Il MPOBEACHUS aHaIu3a
JTAHHBIX B CIIMCKAX JIEKTPOHHBIX TAOJIHII
Tema 2.6. KomexktuBHOE 00CYKIEHNE CTPYKTYPEI
I'pynnosas quckyccns Y > CTPYKTYP
HUcnoabp3oBanue 0a3pl TaHHBIX, OTBEYAIOIIEH TpeOOBaHUIM

Microsoft Office
Access IIpu pelIeHUH

AHanu3 KOHKPETHBIX CUTYalHi

OO6cyxaeHue BbIOOpa TuIa 3ampoca s

npodeccrnoHalIbHbIX MoucKa HHpopMauu B 0aze JaHHBIX
3a/1a4.
«DQNEeKTPOHHBIN JJOKyMEHTO0000pOT»
Kaxnomy y4acTHUKY Ha3HauyaeTcs OfHA U3
poIeii: HayaJIbHUK CeKpeTapuara,
Tema 2.7. PYKOBOJOUTENb,  TJIABHBIA  Oyxrairep,
Criennanu3upoBaHHBI PosteBas Hipa HavyaJlbHUK IOPUITYECKOTO otTena,
€ uH(pOopMaIOHHbIE P HayaJlbHUK OTJENa TPOJAX, CTapIIUi

CUCTCMBI

MEHEJDKEDP, MEHEIKEP 110 JIOTUCTHKE.
Mopenupyercst CUTyallui perucTpaLyy,
COTJIaCOBAHUsA, TOANMCAHMS, YTBEPKACHUS
JIOKYMEHTOB B OpraHU3aliu.
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INEPEYEHDb IPAKTUYECKHUX PABOT

[Tpunoxxenue 2

Pa3zgenbl/TeMbl TeMbl NpakTHYECKUX PadoT Kosn4ecTBo TpebdoBanust
4yacos @1'OoC CI1O
(ymertn)
PA3JEJI 1. AHOPOPMAIIMOHHBIE CUCTEMbBI 1 1
TEXHOJIOI'MU. JIEKTPOHHBIE KOMMYHUKALIUU
[TpakTuyeckas padora Ne 1. V1,
Tema 1.3. Hcnonb3oBanne  MHPOPMAIIMOHHBIX 1 v02.1, ¥02.2,
KomnbrorepHslie cetu peECypcoB [UIsl TOUCKA W XpaHEHUs ¥02.3,¥02.5
nHpopmaruu ¥09.1, ¥09.3
Pazpen 2. IPOTPAMMHOE OBECIIEYEHHUE 73
NHO®OPMALNMOHHBIX TEXHOJIOI'HU
[TpakTuyeckas padora Ne 2.
Tema 2.1. CucreMHsble U OO0ecneueHue 0e30IMacHOCTH 1 vV09.1, ¥09.3
NPUKJIAJHBIC IPOTPaMMbl | HHQOPMAIIMOHHBIX CUCTEM
o011ero Ha3HauYeHUs B [TpakTuueckas paborta No 3. ¥02.2,
obOnactu CoBMmecTHOE HCII0JIL30BAaHHUE 2 v09.1, ¥09.2,
npodeccuoHaIbHON npunoxenuid MS Office ¥09.3
JIeATEIbHOCTH [TpakTuyeckas padora Ne 4. ¥02.2
crenuaincra Hcnonp30BaHWe KOHBEPTEPOB IMpHU 2 ¥09.1, ¥09.2,
paboTte ¢ TOKyMEHTaMu ¥09.3
Tema 2.2. [TpakTuyeckas padora Ne 5. V1,
[IpaBoBbIE Ilouck IOKYMEHTOB B CIIPaBOYHO- ¥02.1, ¥02.2,
UH(pOpMaIlMOHHbIE npaBoBoii  cucreme  KoHcynbTaHT 5 ¥02.3,¥02.5,
CHCTEMEI IImroc v02.6, ¥02.7,
¥09.1, ¥09.2,
¥09.3
[TpakTuueckast padora Ne 6. Vi
PaboTa ¢ 10KyMeHTaMH B CIPaBOYHO- ¥02.1, ¥02.2,
npaBoBoi  cucreme  KoHcynbTaHT ¥02.3,V02.4,
ITmroc 4 v02.5, ¥02.6,
¥02.7,
¥09.1, ¥09.2,
¥09.3
Tema 2.3. [TpakTryeckas pabora Ne 7.
Ucnonb3oBanue Microsoft | Beog, pEaaKTUPOBAaHHE u y2,
Office Word npu dbopmatupoBaHue TEKCTOBOTO 4 yo24
¥09.1, ¥09.2
peleHnu JIOKYMEHTA.
npodeCcCHOHATBHBIX [TpakTuyeckas padora Ne 8. V2,
3amad. Pabora ¢ Ta0OmumaMd B TEKCTOBOM 4 v02.4
JIOKYMEHTE. v09.1, ¥09.2
[TpakTiueckast padora Ne 9. ¥2,Ve6,
['paduueckue 0OBEKTHI B TEKCTOBOM 6 ¥02.4
JIOKYMEHTE. V09.1, ¥09.2
[Tpaktuyeckas padora Ne 10.
®dopmaTupoBaHUe CTpaHMI] 2 y2,
¥09.1, ¥09.2

TCKCTOBOTI'O NOKYMCHTA
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[TpakTrueckas padorta Ne 11. v2,
Padora co crunamu. Co3pmanHue 2 v02.4
OTJIaBJICHUS. V09.1, ¥09.2
[TpakTuyeckas pabora Ne 12. V2,
Co3nanue u odopmiieHre v02.1, ¥02.2,
MHOTOCTPAaHUYHOTO TEKCTOBOI'O 6 v02.3, Y024,
JIOKYMEHTA v02.5, ¥02.7
¥09.1, ¥09.2
Tema 2.4. [TpaxTrueckas padota Ne 13. V1, V4, Ve,
Komnbrotepnas rpagpuka | Co3nanue u 3¢pdextHoe opopmiieHHe v02.1,¥02.2,
U IU3aiid B KOMIIBIOTEPHOU MPE3CHTAIUH. 8 v02.3, Y024,
npodeccnoHaIbHON ¥02.5, ¥02.6,
NEATEIbHOCTHU v02.7,
¥09.2
Tema 2.5. [TpakTuueckas padota Ne 14.
Ucnonb3oBanue Microsoft | Opranusanus pacdyeToB B Cpelie 4 3,
¥09.1, ¥09.2
Office Excel mpu AJICKTPOHHBIX TAOJIHII.
pelieHuu [TpakTyeckas padora Ne 15. V3,
poeCCHOHATBHBIX Pabora co crimckamu JaHHBIX 8 v02.4,
3a1a4. v09.1, ¥09.2
[TpakTtuyeckas padora Ne 16. V3,
Henosas rpaduxka. 4 v02.4
Y09.1, V09.2
[Tpaktuyeckas padora Ne 17. V3,
BeinmosmHeHue pacyeToB U aHaimu3a 4 v02.4
JTAHHBIX B CPEJIe DIICKTPOHHBIX TaOJIHIL ¥09.1, ¥09.2
Tema 2.6. [TpakTraeckas padorta Ne 18. Vs,
HcnonwszoBanue Microsoft | IIpoektupoBanue u co3JaHue 2 ¥02.4,V¥02.5
Office Access npu MHOTOTa0JIMYHON 0a3bl JaHHBIX v09.1, ¥09.2
peLIeHU [TpakTuyeckas pabora Ne 19. V5,
npodeccuoHaIbHbIX Pabora c o0BbeKTaMu 4 v02.4
3ajad4. MHOTOTa0JIHYHON 0a3bl JaHHBIX v09.1, ¥09.2
[TpakTnueckas padota Ne 20. i,
Tema 2.7.
o pT—— Beneunue ABTOMAaTU3UPOBAHHOIO v02.1, ¥02.2,
HH(OPMALHOHHbIC JOKYMEHT0000poTa 2 v02.3, ¥02.7
CHOTEMLL Y09.1, ¥09.2,
¥09.3
[TpakTuueckas padorta Ne 21. V1, V2,V3, V4,
Bo3MoxuocT HCIIOJIE30BAHUS V5, Ve,
armapaTHOro u IIPOrpaMMHOTO ¥02.1, ¥02.2,
obecrieueHuss B TMPOdecCHOHATHHOU 2 ¥02.3,¥02.5,
JIESITEILHOCTH CIICLIHAINCTa v02.6, ¥02.7,
¥09.1, ¥09.2,
¥09.3
HUTOI'O 74
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OBPA3OBATEJIbHBII MAPIIPYT

ITpunoxxenue 3

®opmupyemble
KonTpon-
Paznen/Tema KOMIIETeHIIUH OueHo4YHbIE CpPeACTBA
Hasl TOUKA (OK, TIK, Y, 3)
Nel Tema 1.1. 309.1, 309.2 TecT TecT cocTOUT U3 BOMPOCOB
WudopmarmoHHsie HHTEPHET-TPEHAKEPOB i-€Xam.ru
IIPOLIECCHI U 10 pasniciy:
TEXHOIIOTHH e CpoiicTBa nH(OpMaNUH.
HNudopmarmoHHsre
MPOIIECCHI.
Wudopmannonusie
TEXHOJIOI'nnu
Kax oMy TectupyemMomy Oynet
npeabsBieHo 10 Bonpocos
No2 Tema 1.2. 31, TEeCT TecT cocTOHT U3 BOIIPOCOB
AnmnapaTHoe 309.1, 309.2 HHTEPHET-TPCHAXKEPOB i-exam.ru
obecrieueHue 10 pasnenam:
[1epPCOHAIBHOTO e (CucteMHbIi 0JIOK
KOMITHIOTEpA NEePCOHAILHOTO KOMITBIOTEPA
(ITK)
e [lepudepuiinbie ycrpoiicTa
NEPCOHAITLHOTO KOMITBIOTEPA
e JlonroBpeMeHHbIC HOCUTEITU
nHpOpMAIIIH, UX
XapaKTePUCTUKU
e TexHuka 6e30MaCHOCTH MPH
paboTe ¢ mepCOHANBEHBIM
KoMrbloTepoM. CriocoObl
3aIUTHI OJH30BATEIS OT
BO3/ICHCTBHUS BPEIHBIX
(hakTopoB
Kaxmomy tectupyemomy Oynet
npeabsaBiIeHo 12 Bonpocos (1o 3
BOIIPOCA M3 KXIOTO paszena)
Ne3 Tema 1.3. 34, TECT Tect cocTOHT U3 BOMPOCOB
KomnerorepHsie cetn 309.1, 309.2 HHTCPHET-TPEHAXEPOB 1-€Xam.ru
IO pa3zenam:
Vi, e Kiaccudukarus §
V02.1, Y022, IéOMHBIOTepHBIX ceTei.
CHOBHBIE KOMIIOHEHTHI
¥02.3,¥02.5 JIOKQJIbHBIX BBIYUCIIUTEIBHBIX
cerei
e [noGanbHas ceTb IHTEpHET.
CtpykTypa u aapecarus.
CriocoObI TOJIKITIOYESHHUS
e Cepsucel UaTepuera
e OpraHuzanus MoucKa
uHQOpMAITUH
Kaxnomy tectupyemomy Oyner
npeabsaBieHo 12 Bonpocos (1o 3
BOITPOCA M3 KXKIOTO pa3zeria)
No4 Tema 2.1. 32, 33, 35, TeCT TecT COCTOHT M3 BOIIPOCOB
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CucremHble U 309.2,309.3 HHTEPHET-TPCHAKEPOB
IPUKJIAHBIE i-exam.ru 1o paszenam:
MporpaMMBbI OOIIIETO e Kuaccupukanms
HA3HAYCHIS B MPOrPaMMHBIX CPEICTB
- e CuHCTeMHBIC U IPHUKIIATHBIC
N MIPOTPAMMBI
npohecCHOHATBLHOM
e [IpaBoBBIE OCHOBBI
ACATCIIBHOCTH UCIIOJIb30BaHUS
crienuammera TIPOrPaMMHOT0 0OECTIeUeHH s,
WndopmanuonHas
0e30macHOCTh
Kaxiomy tectupyemMomy Oyzaer
npeabsaBiaeHo 12 Bompocos (1o 4
BOIPOCA U3 KaXKJIOT0 paszena)
Ne5 Tema 2.2. Vi, Kontpons- | 1. Ilouck 10KyMeHTOB B
IIpaBoBbIc v02.1, V02.2, Has paboTta CTIPaBOYHO-ITPABOBOM
UHGOPMAITUOHHBIC v02.3, Y02.4, Nel cucteme Koncynsrant [Tmroc
CUCTEMEI V02.5, V02.6, 2. Paborac ILOKyMeHTaivm B
V027, CIPaBOYHO-TTPABOBOM
V09.1, Y092, cucteme Koncynsrant [Tmroc
Y09.3
Tect TecT cocTOUT U3 BONPOCOB
33, MHTEPHET-TPEHAKEPOB i-eXam.ru
10 pazjeam:
302.2,302.3, e KoMmbloTepHbIE CIIPABOYHO-
309.2,309.3 NPaBOBBIE CUCTEMBI
o TexHonorus noumcka
UH(OPMAIUH B CIIPABOYHO-
MPaBOBBIX CHCTEMAX
Kaxmomy tectupyemomy Oynet
npeabssiaeHo 10 Bompocos (1o 5
BOIIPOCOB U3 KaXJIOTO pa3Jiena)
Ne6 Tema 2.3. V2, V6, Kontpons- | Co3zgaHue KOMIUIEKCHOTO
Hcnons3oBanue v02.1, V02.2, Has paboTa | TEKCTOBOTO JIOKYMEHTA.
Microsoft Office Word V02.3,Y02.4, Ne2
MIPH PEIICHUU V02.5, Y02.7 Tect cocTouT M3 BONPOCOB
po(ecCUOHATBHBIX v09.1, 092 UHTEPHET-TPEHAKEPOB 1-eXam.ru
3aau. 10 pa3Jenam:
e Uurepdeiic mporpamMmel.
33, TeCcT Co3znanue, penakTUPOBaHUE U
302.2,302.3 COXpaHEHHUE IOKyMEHTa
e dopmarupoBaHue U
pellaKTHPOBaHUE TEKCTOBBIX
JOKYMEHTOB
e Pabota ¢ Tabnumamu MS
Office Word
e Palora ¢ rpadpuuecKkuMH
oobexkramu MS Office Word
Kaxnomy tectupyemMomy Oynet
npeabsBiieHo 12 Bompocos (1o 3
BOIIPOCA U3 KaXKJI0T0 paszena)
Ne7 Tewma 2.4. 33, TECT Tect cocToHUT U3 BOMPOCOB
KommsrorepHas 302.2, 302.3, UHTEPHET-TPEHAXKEPOB 1-eXam.ru
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rpaduKa u Au3aiH B 309.2 10 pa3aeiiaM:
po¢eCCHOHATTLHOM e [Iporpamma Microsoft
JEATENLHOCTH V4, Y6, PowerPoint .
V02.1, Y02.2, e IIporpamma Microsoft
V02.3, V02.4, Publisher
V02.7.Y09.2 e BekTopHas u pactpoBas
rpaguka. I'papuyeckue
penakTopsl
Kaxnomy tectupyemomy Oyner
npeabsaBiIeHo 9 Bompocos (1o 3
BOIPOCA U3 KAXKJIOTO pasjena)
Neg Tema 2.5. V3, Kontposnb- | BeinosHeHHEe pacyeToB U aHAIU3a
Hcnonp3oBanue vV02.4 Hast paboTa | JAaHHBIX C IOMOILBIO
Microsoft Office Excel V09.1, V09.2 Ne3 ANEKTPOHHBIX TAOJHII.
NpY pelICHUH
podeCcCuOHANBHBIX 33, TeCT Tect cocrout U3 BOIpocos
3ajaad. 302.2, 309.2 HHTCPHET-TPECHAXKEPOB 1-eXam.ru
0 pa3eliam:
o lnrepdeiic MS Excel. Bunsr
JaHHBIX. 3all0JTHEHUE,
¢dbopmarupoBanue,
pelaKTHpOBaHUE
3JIEKTPOHHBIX TaOJIUI]
e Palbora ¢ JaHHBEIMH
ANIEKTPOHHBIX TAOIHIL:
COPTHPOBKa, (punbTpanus,
KOHCOJIMAALUS U APYTHE
oTepanum
e Brmuncnenus 8 MS Excel:
MaTeMaTH4YEeCKHE,
(uHaHCOBEIC,
CTaTUCTHYECKUE QYHKIUH
e ['paduueckoe oToOpaskeHHnE
undopmanyu B MS Excel
Kaxmomy tectupyemomy Oynet
npeabsaBiIeHo 12 Bonpocos (1o 3
BOIPOCA U3 KaXKJIOr0 pasjena)
Ne9 Tema 2.6. V5, TeCT Tect cocTout U3 BOIpocos
Hcnons3oBanue v02.4, ¥02.5 HHTEPHET-TPCHAXKEPOB i-eXam.ru
Microsoft Office Access v09.1, Y09.2 0 pazjenam:
NPY pelIeHUH e Mojenu opranuzanuu 6a3
podeCcCHOHANBHBIX 33, JAHHBIX [T PEIICHUs
3ajad. npodecCHOHAIBHBIX 3a7a4
302.2,309.2 e Unrepdeiic. Microsoft Office
Access. DopManm3anus
uHGOpMaIUK (THIIBI TaHHBIX )
e  OO0bekTh! 6a3bl TaHHBIX
Microsoft Office Access.
IIpoexTupoBanue 6a3bl
JaHHBIX
Kaxnomy tectupyemomy Oynet
MIpeabSIBICHO 9 BompocoB (1o 3
BOIIPOCA U3 KaXKJIOr0 paszena)
Nel0 Tema 2.7. 33, Tecr Tect COCTOHT U3 BOIPOCOB TI0
Crnenuann3upoBaHHbI 302.3, 309.2, pasaenam:

28




€ nH(OpMaIMOHHBIC 309.3 e  OCHOBBI 3JIEKTPOHHOTO
CUCTEMBI MIOKYMEHTO000pOTa
o UudopmarmoHHbie
TEXHOJIOTHH 00paboTKH
JOKYMEHTHO#1 HH(bOpMaLiK B
3a/1a4ax JeJI0NPOU3BOCTBA
e [Ipodeccuonanbhsie
CHUCTEMBI U TEXHOJIOTUHN
aIMHUHHUCTPATHBHOTO
JIETIOTIPOU3BO/ICTBA
Kaxxmomy Tectupyemomy OyaeT
MPeIbIBICHO 9 Bommpocos (1o 3
BOIPOCA M3 KAKIOTO pasziena)
IMpomexy- KommiekcHbrit V1,¥2,V3,V4, | Arorosslii bnok 1: 12 Bopocos
TOYHAS g hepeHIMPOBaH- V5, V6, TecT
aTrecra- HBIA 3a4€T V02.1 Y02.2 Broxk 2: 12 sonpocos
u“ﬂ ’ ’
v02.3,Y02.4, Biok 3: 12 Bonpocos
¥02.5, ¥02.6,
¥02.7,
¥09.1, ¥09.2,
¥09.3,

31,32, 33, 34, 35,
302.2,302.3,
309.1, 309.2,

309.3
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JUCT PETUCTPAIIUU U3MEHEHHI U TOMOJIHEHMIA (3AnucH 2021 roga)
Paznen paboueit Kpatkoe conepxaHie n3MeHeHNs/TOTOTHEHUS [Monnuce
pOrpaMMbl npencenaTess
3acenanys [1K ITK
Pabouas nporpamma y4eGHON AUCLUTIIHHEL «AndopmauuoHHbIe
TEeXHOJI0THH B npodeccHoHaIbHOI HAEeSATENbHOCTHY
aKTyanusuposaHa. B paGouyro mporpamMmy BHeceHbl cremyromue
M3MEHEHHUs!:
3 YCJIOBUA B cBsi31 ¢ 3aK/TH04€HHEM KOHTPAKTOB CO CTOPOHHUMH 7( )
PEAJIM3ALIMA 3JIEKTPOHHBIMH GHOIMOTEUHBIMY cHcTeMaMu DB Akanemust K-27- }fﬂ %
FHEBLICIH 20 o7 20.02.2020 r. AIT Bypuea A.M.zi0 31.03.2023 . ity
JUCLMITIIMHBI

5BC BOOK.ru K-40-21 ot 12.07.2021 r. OO0 «KnHoPyc menuay ¢

01.09.2021 mo 31.08.2022 r.,

3BC IOPAUT K-42-21 ot 12.07.2021 r. 000 «ONEKTPOHHOE

wsnatenbctBo FOPAWT» ¢ 01.09.2021 mo 31.08.2022 .,

9BC ZNANIUM.com K-44-21 ot 12.07.2021 r. 00O 3HaHUYM C

01.09.2021 1o 31.08.2022 r. n. Yue6HO-MeTORMYECKOE U

MH(OPMaLMOHHOE 06ECIIeUeHHEe pean3aliy IPOrPaMMbl YUTATh B

HOBOW pelaKLuH:

OcHoBHast inTepaTypa

1. Bespyuxo, B. T. Mudopmatuka (kypc nexuuii) [OnextponHkIit
pecypc] : yue6Hoe mocobue / B. T. Bespyuko. — Mocksa : un
«®OPYM» : UH®PA-M, 2018. — 432 ¢. — (Bricmee
obpa3oBaHHue: bakanaspuar). - Pexxum JocTyna:
https://znanium.com/read?id=304264 . - 3arx. ¢ 9KpaHa.

2. Cepreesa, M. U. Hnupopmaruxa [OnexTpoHHbIN pecype ]
y4eOHuK. — 2-¢ u3n., nepepad. u gom. / U.HU. Cepreesa, A.A.
Mysanesckas, H.B. TapacoBa. - Mocksa: NI «D®OPYM»:
HHOPA-M, 2018. - 384 ¢.. - (ITpodeccnonansHoe
obpa3oBanue). - Pexxum JocTyna:
https://znanium.com/read?id=309189. - 3arn. ¢ JKpaHa.

3. TappunoB, M. B.Hudpopmaruka u HMH(QOPMALHOHHBIE
TEXHONOTUU [DIEKTPOHHBIH pecypc] : yuebHUK uis CpemHero
npogeccuoHansHoro obpazosauus / M. B. T aBpuioB, B. A.

KimumoB. — 4-¢ wmsn, nepepa6. u gmom. — Mocksa
U3 parensctso FOpaiit, 2019. — 383 ¢. — (ITIpodeccuonansHoe
obpasosanue). — ISBN 978-5-534-03051-8. — Pexum

moctyna:  https://urait.ru/book/informatika-i-informacionnye-
tehnologii-433276 . - 3arm. ¢ sxpaHa.

4. Punumonoa, E. B. UHpOPMALMOHHBIE TEXHONTOrMH B
NPO(ECCHOHANBHON AeATebHOCTH [Onextponmsiit pecype] :
y4ebnuk / E. B. ®unumonoBa. — Mockpa ° KHnoPyc, 2017. —
482 c¢. — (CIIO). — ISBN 978-5-406-04887-0. — Pexum
noctyna: https://www.book.ru/book/922139. - 3ary. ¢ 9KpaHa.

5. Muxeesa, E.B. Wndopmarnka [OnekTponnblit  pecypc]
yueOHHUK ISt CTYZIEHTOB YUpexXAeHUMH CpeIHEro
npodeccHonansHOro  obpasoBanus / E.B. MuxeeBa, O.U.
Turosa. - 5-e u3n., crep. - Mocksa : M3pmaTembcKuit LEHTP
"Akagemus", 2019. - 400 c¢. - Pexum JOCTyTa:
https://academia-moscow.ru/reader/2id=408728 - ISBN 978-5-
4468-8205-2. - 3aru. ¢ 3kpaHa.

MononuuTtenbHas tuTepaTypa

1. Tobapea, . JI. BusHec-amaauTuka cpenctBamu  Excel
[Onextponnsiit pecypce] : yueGHoe mocobue / S JI. I'obapega,
O. IO. 'opogenkas, A. B. 3omoTapiok. - 2-¢ U3, UCTIP. U JIOIL
- Mocksa : Bys.yu., HUL] UTHOPA-M, 2017. - 336 c. - Pexum
moctyna: - https://znanium.com/read?id=301962. - 3arn c
9KpaHa.

2. Mamomox, B. M. MWudopmaruka s 5KOHOMHCTOB
[Onextponnsiit pecype]: Vuebuuk / B. M. Matiomok - 2-e
W31, mepepab. 1 gon. - Mocksa: HULL UIHOPA-M, 2017. - 460
¢. (Beicwee obpa3oBaHue: bakanaspuar). - Pexum mocryma:
https://znanium.com/read?id=257707. - 3ari. ¢ 9KpaHa.
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