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1. IOACHUTEJIBHASA 3AIIMCKA

CocTtaB u cojepkaHUe MPAaKTHUECKUX 3aHATUN HampaBieHbl Ha peanuzanuio denepaabHOro
rOCYJapCTBEHHOTO 00pa30BaTEIbHOTO CTaHAAPTa CPEAHEr0 MPOPECCHOHATBHOTO 00pa30BaHMS.

Benymieit nuaakTUyeckol LENbI0 MPAKTUYECKUX 3aHATHHA sBIseTCS (QOpMUpPOBaHUE
MPAKTUYECKNX yMEHHUH (MCIoib30BaTh WH(GOPMAIMOHHBIE PECYpChl AN TMOWUCKA W XpaHEHHUs
uH(pOpMalLIUK;  OCYIIECTBIATH  00pabOTKy HH(OpManMM  CpelcTBaMU  MPUKIATHOTO U
CTMEIUAIM3UPOBAHHOTO TPOTPAMMHOTO OOeCTeYeHHsI), HEOOXOAUMBIX B IMOCIEAYyIomel y4eOHOMH
JEeSITeNIbHOCTH IO MPOPECCUOHANBHBIM TUCHUIUITMHAM U TPO(ECCUOHATILHBIM MOTYIISIM.

B coorBerctBUM ¢ paboueld mporpammoi yueOHO# aucuumuinHbl «MHpOpManmoHHbIe
TEXHOJIOTUU B Mpo(decCHOHATBbHON AeATEeIbHOCTU» MPEAYCMOTPEHO NPOBEIACHHE MPAKTUYECKUX
3aHATHH. B paMKax mpakTHUeCKOro 3aHATUS 00YYaIOIIeCcss MOTYT BBIOJIHAT OJHY HIIH HECKOJIBKO
MPAKTUYECKHUX PadoT.

B pesynbrare ux BBIOTHEHUS 00YYArOIIUIACS TOIHKEH:
ymems:

V1. ucnonp3oBath HHOOPMAIIMOHHBIE PECYPCHl M MH(POPMAITHOHHO-TTIOMCKOBBIE CHCTEMBI IS

MoKMCcKa HHPOPMAIUH;

V2. BBIIOTHATH PelaKTUPOBAHKUE U (OPMATUPOBAHHIE TEKCTOBOTO JOKYMEHTA;

VY 3. BEINOJHSATH BBIYUCIICHUS U 00pa0OTKY JAaHHBIX B 3JIEKTPOHHBIX TaOIHIIAX;

V4. cozmaBarh JIEKTPOHHBIE MYJIbTUMEIUIHBIC IPE3CHTALINY;

V5. pabotath ¢ OCHOBHBIMH O0OBEKTaMH 0a3 TaHHBIX;

V6. npuMeHsTh TpapUuecKue peaakTOPhl I CO3IAHMU U PEJAKTHPOBAHUS N300PAKEHHA;

V02.1 onpenensaTh 3a1a4u 11 MOMCKA HHPOpMAIINH;

VY02.2 onpenensate HEOOXOJMMBIE HCTOYHUKH WH(OPMAIINH;

¥02.3 niianupoBaTh MpoLECC MOUCKA;

VY02.4 cTpyKTypupOBaTh MorydyaeMmyro HHPOPMALHUIO;

¥ 02.5 BbraensATh Hanbosiee 3HaYNMOE B IIepeyHe HHPOpMAIUH;

¥ 02.6 onieHHBaTh MPAKTUYECKYIO 3HAUUMOCTh PE3YJIbTaTOB MOUCKA;

¥02.7 opopMIATH pe3ynbTaThl IOUCKA;

Y09.1 npumeHarp cpeAcTBa  MHGOOPMALMOHHBIX  TEXHOJOTHH AN pEUICHHS

npo¢eCCHOHANIBHBIX 33]1a4;

¥ 09.2 ncnonb30BaTh COBpEMEHHOE MPOTPAMMHOE 00ECTIEUEHUE;

¥09.3 nmnposBIATH KyJIbTypy WHGPOPMAIIMOHHONW O€30MacCHOCTH TMPU  HCIOIB30BAHUH

MH(OPMAIMOHHO-KOMMYHHUKAIIHOHHBIX TEXHOJIOTUH.

ConepxaHue MPaKTUYECKUX OPUEHTHPOBAHO HA TOATOTOBKY OOYYAIOUIUXCS K OCBOEHUIO
npodecCHOHAbHBIX MOAYJEH MpOorpaMMbl MOJITOTOBKH CIELUUAIMCTOB CpPEIHEro 3BEHa I10
CIIELIUAIIBHOCTU U OBJIAJCHUIO HPOPeccuonantbHblMUu KOMREMeHYUAMU:

IIK 1.1. ObpabatbiBaTh NEpBUYHBIE OYXTaITEPCKHUE JOKYMEHTHI

I1K 1.3. [TpoBOIUTH yUeT IEHEKHBIX CPEICTB, 0OPMIIATh IEHEKHBIE U KACCOBBIE JIOKYMEHTHI

[IK 2.3. IIpoBoauTh MOArOTOBKY K HWHBEHTApU3AlMM W IPOBEPKY JEHCTBUTEIBHOIO
COOTBETCTBUS (DAKTUYECKHX JaHHBIX HHBEHTAPHU3AIMU JaHHBIM y4yeTa

[IK 2.7. BpINOAHATHE KOHTPOJBHBIE MNPOLEAYPHl M HX JIOKYMEHTHPOBAaHUE, T'OTOBUTH H
o(opMIIATH 3aBepILAIOIINE MaTepPHAaJIbl IO Pe3yJIbTaTaM BHYTPEHHETO KOHTPOJIS

I[IK 3.2. OdopmisTh miaTekKHble AOKYMEHTHI Ui MEPEYUCIICHUsS HaJIoroB U cOOpOB B
010/1KeT, KOHTPOJIMPOBAThH MX MPOXOXKACHUE 110 PACUETHO-KACCOBBIM OAHKOBCKUM OIEPAIUSIM

IIK 3.4. OdopmusiTh muIaTeXHbIE JOKYMEHTHl Ha NEPEUYHCIEHUE CTPAaXOBBIX B3HOCOB BO
BHEOIO/KETHbIE (DOHJIBI M HAJOTOBbIE OpPraHbl, KOHTPOJIMPOBATH MX MPOXOXKIECHHE IO PacYEeTHO-
KAacCOBBIM OaHKOBCKHUM OIepaIusm

IIK 4.2. CocraBnsath hopMbl Oyxrantepckoil ((pMHaAHCOBOW) OTUETHOCTH B YCTaHOBJICHHBIE
3aKOHOAATEIBCTBOM CPOKH



IIK 4.3. CocraBisaTh (OTYETHI) U HAJOTOBBIC JEKIapalldy MO HajloraM U cOopam B OIOJKET,
YYHUTBIBasi OTMEHEHHBIN eauHbii conmanbHblii Hajmor (ECH), oTyeTsl 1o CTpaxoBBIM B3HOCaM B
rOCy/IapCTBCHHBIC BHEOIO/KETHBIC (OHIBI, a Takke (OPMBI CTATUCTUYECKOW OTYETHOCTH B
YCTaHOBJICHHBIE 3aKOHO/IaTEILCTBOM CPOKHU

[1IK 4.5. [IpuHuMaTh yyacTue B COCTaBICHHH OM3HEC-TUIaHA

A Taxxe GOPMHUPOBAHUIO 0OUIUX KOMPEMEHYUIL:

OK 02 OcymecTBisTh MOUCK, aHAIN3 M WHTEPHpETalrio HHPOpPMALUN, HEOOXOIUMON JUIs
BBITIOJTHEHUS 33/1a4 NPOodeCCHOHATBHON AesITEeIbHOCTH.

OK 09 Hcnonbs3oBaTh HHPOPMALMOHHBIE TEXHOJIOTHH B MTPO(ECCHOHATEHON IEATEIIbHOCTH.

BreimonmHenue — oOyyarommxcss — MpakTHYeCKMX  paboT 1o yueOHOW  JUCITUILIMHE
«MH(pOopMaIIMOHHBIE TEXHOJIOTUH B MMPO(ECCHOHAIBHOM ACITEIPHOCTH) HAIIPABJICHO HA:

- 0boOwenue, cucmemamuzayuro, yenyOneHue, 3aKpenieHue, pazeumue u O0emanuzayuio
NOLYYEHHBIX MeOPemU4ecKUxX 3HAHUll N0 KOHKPEMHbIM MeMaMm Y4eOHOU OUCYUNTUHDL,

- opmuposanue ymeHull NPUMEHAMb NOJVYEHHble 3HAHUA HA NpaAKmuke, peanu3ayuio
€OUHCMBA UHMENIEKMY AIbHOU U NPAKMUYECKOU 0esimelbHOCMU;

- @Qopmuposanue u pazeumue YMeHull. HaAOIOOAMb, CPAGHUBAMDb, CONOCMABIAMD,
AHAIU3UPOBAMB, Oelamb  6bl800bL U  0000WEHUs, CAMOCMOSIMENbHO 6eCmMU  UCCIe008aHUS,
ogopmsims pe3yromamol 8 gude madauy, cxem, cpapuros;

- npuobpemenue HABLIKOG padOMvl ¢ PA3IUYHBIM NPOSPAMMHLIM —OOecnevyeHuem u
yempoucmeamu nepcoHaiIbH020 KOMNbIOmMepd.

HpaKTI/ILIeCKI/IC 3aHATUS TPOBOAATCA ITOCIIC COOTBGTCTByIOHIGfI TEMBbI, KOTOpasa o0ecreynBacT
Haan4uc 3HaHHI>i, HeO6XOI[I/IMI>IX JJIA1 €€ BBIIIOJIHCHM .



2. HEPEYEHb ITIPAKTUYECKHUX PABOT

Pa3nesnl/Tembl Tembl npakTHYecKHUX padoT KosmuecTBo TpeboBanus
4yacos
®roc Ccluo
(ymeTtn)
PA3JEJ 1. UTHOOPMALIMOHHBIE CUCTEMBI U 1
TEXHOJIOI'MU. QJIEKTPOHHBIE KOMMYHUKALIUU
[IpakTuueckas padora Ne 1. Vi,
Hcnonb3oBaHne  MH(MOPMALMOHHBIX
Tewma 1.3. PECYpCOB Ul MOMCKA M XPaHEHHUs 1 Y02.1, V02.2,
KomnbroTepHsie cetu nHpopmauu ¥02.3,¥02.5
¥09.1, ¥09.3
Pazgen 2. IPOT'PAMMHOE OBECIIEYEHHUE 73
UH®OPMAIIMOHHBIX TEXHOJIOT U
[IpakTuueckas padborta Ne 2. 1 V09.1, Y09.3
Tema 2.1. CHCTEMHBIE K Obecneuenue 0e30macHOCTH
PUKITATHBIE TPOFPAMMEI MH(}OPMALIMOHHBIX CUCTEM
g poTp [IpaxTuueckas padora Ne 3. ¥02.2,
ODIIETo HASHAYCHHA B CoBmecTHOE UCIOJIb30BAHUE 2 V09.1, Y09.2,
obactu npuinoxenuid MS Office V093
npodeccnoHanbHOM
ACATCIIBHOCTH [IpakTuueckas padorta Ne 4. ¥02.2
creruanmucTa Hcnonp30BaHne KOHBEPTEPOB  IPHU 2 V09.1, Y09.2,
pabote ¢ JOKyMeHTaMu v09.3
Tema 2.2. [Tpaktrueckas padota Ne 5. Vi,
ITpaBoBbIe Ilouck JOKYMEHTOB B CIPaBOYHO- v02.1, Y02.2,
MH(OPMALIOHHbIE npaBoBoil  cucreMe  KoHCynbTaHT V02.3, V02.5,
CHCTEMBI 1Imoc 2 v02.6, ¥02.7,
¥09.1, ¥09.2,
¥09.3
[IpakTuyeckas padora Ne 6. Vi
Pabota ¢ nokymeHTamMu B CIIpaBOYHO-
npaBoBoil  cucteme  KOHCysbTaHT V02.1, ¥02.2,
[Troc ¥02.3,¥02.4,
4 V02.5, V02.6,
¥02.7,
¥09.1, ¥09.2,
¥09.3




Tewma 2.3. [IpakTuueckas pabora Ne 7. V2,
Ucnons3osanue Microsoft | Bsox, PCAAKTUPOBAHUC u v02.4
Office Word mpu (dhopmatupoBaHue TEKCTOBOTO v09.1, Y09.2
JTIOKYMEHTA.
pelieHun
IPO(ECCHOHATBHBIX [IpakTuueckas padbora Ne 8. Vy2,
sata PaGora ¢ TabnaumamMd B TEKCTOBOM vV02.4
o JIOKyMEHT. V09.1, V09.2
[IpakTuueckas padora Ne 9. ¥2,V6,
I'paduueckne OOBEKTHI B TEKCTOBOM VO02.4
AOKYMCHTC. Y09.1, ¥09.2
[IpakTuueckas padora Ne 10. Vy2,
dopmaTUpPOBAHUE CTpaHULL V09.1, ¥09.2
TEKCTOBOTO IOKYMEHTa
[IpakTuueckas pabora Ne 11. Vy2,
Pabdora co crumamu. CospaHue vV02.4
OI'JIaBJICHUA. vV09.1. V09.2
[IpakTuueckas padbora Ne 12. V2,
Co3nanue u odopmiteHne V02.1, V02.2,
MHOTOCTPaHUYHOTO TEKCTOBOTO V02.3. V02.4
HOXYMEHTA V02.5, V02,7
Y09.1, ¥09.2
Tema 2.4. KomnbrorepHas | [Ipaktuueckas padora Ne 13. V1, V4, Ve,
rpaduka 1 1u3aiid B Cosnanne u sdpdexTHOE OpopMICHHE ¥02.1, ¥02.2,
npogeccuoHaTbHOM KOMIIBIOTEPHOM MPE3CHTALINH. v02.3, V02.4,
ESITENLHOCTH v02.5, ¥02.6,
¥02.7,
Y09.2
Tema 2.5. IIpakTuyeckas pabora Ne 14. V3,
Hcnonb3oBanue Microsoft | Opranusanus — pacyeToB B Cpese v09.1, ¥09.2
Office Excel mpu ANEKTPOHHBIX TAOJIHII.
permenyu IIpakTuyeckas padora Ne 15. V3,
Pabora co crimckamu JaHHBIX V02.4
npodeccnoHambHbIX ’
sazad. Y09.1, ¥09.2
[IpakTuyeckas padora Ne 16. V3,
JlenoBast rpaduka. vV02.4
Y09.1, ¥09.2
[IpakTuueckas padora Ne 17. V3,
BeimonHeHue pacdyeToB U aHanm3a vV02.4
JAHHBIX B CPEJIC AICKTPOHHBIX TAOJIHII v09.1. V09 2
Tema 2.6. [IpakTrueckas padota Ne 18. Vs,
Hcnonp3osanne Microsoft | [IPOSKTHpOBaHHe n CO3TaHKHE v02.4,¥02.5




Office Access ipu MHOTOTa0JINYHOM 06a3bl JaHHBIX ¥09.1, ¥09.2
pelieHun
NpoeccHORATbHBIX I[TpakTuueckas padora Ne 19. Vs,
3a1a4. Pab6oTa c 00BbeKTaMHU 4 vV02.4
MHOT'OTa0JIMYHOM 0a3bl JAHHBIX v09.1. V09.2
Tema 2.7. [IpakTuueckas padota Ne 20. Y1,
Cnenuanu3upoBaHHbIC Benenne ABTOMAaTH3MPOBAHHOI'O v02.1, ¥02.2,
MH(OPMAIMOHHBIE JIOKYMEHT000O0pOTa 2 v02.3,¥02.7
CHCTEMBI vY09.1, ¥09.2,
Y09.3
[IpakTrueckas padota Ne 21. V1, VY2,V¥3, V4,
Bo3moxxHocTH HCIIOJIb30BAHUS V5, Ve,
armnapaTHOro u IIPOrPaMMHOTO V02.1. V02.2
obecrieyeHrss B TMpodeccHoHAIBHOM ’ ’
NIESITEIbHOCTH CIEUATNUCTA 2 y02.3, ¥02.5,
v02.6, ¥02.7,
Y09.1, ¥09.2,
¥09.3
HUTOTI'O 74

[Ipu 3aouynoit ¢Qopme oOyueHuss mnpakrudeckue 3anstus Nel- 4, 7- 9, 12, 18, 19
popadaTbIBaroTCs 00YUYaAIOIIMMUCS CAMOCTOSITEIBHO.




3SMETOAJUYECKHUE YKA3ZAHUSA

Tema 1.3. KommnbroTepHble ceTu

IIpakTnueckas padora Nel.
Hcnosb3oBanue HHPOPMALMOHHBIX PECYPCOB U1 IOMCKA M XpaHeHHs HH(opMannu

Hean padoThi:
1. OcBouts npuémsl NOMCKa HHGOPMAIINU Yepe3 IPUMEHEHUE CPEJICTB IPOCTOTO MOKCKA.
2. OcBouth NpUEMBI MOKMCKA IpaUIecKOil M TEKCTOBOH MH(POPMALMHU C MOMOIIBIO TTOMCKOBOM
MaIHbI, (POPMHUPOBAHKE TPYIIIIHI KIFOUEBBIX CIIOB

BbinosinuB padory, Bel Oyaere:

YMETh:
V1. ucnonb3oBaTh HHQPOPMAIMOHHBIE PeCcypchl M HH(GOPMAIMOHHO-TIOUCKOBBIE CHUCTEMbI IS
MOKCKa UHPOPMALINH;
Y02.1 onpenensaTh 3a1a4M IJIs1 MOMCKA HHPOpMAIINH;
VY02.2 onpenensite HEOOXOMMBIE HCTOYHUKH WH(OPMAIINH;
¥02.3 nianupoBaTh MpoLECC MOUCKa;
¥02.5 BbIAEnATh HauboJIEe 3HAYMMOE B IIEpeuHe UHPOpMALUH;
Y09.1 mpumeHsTh cpeacTBa WH(GOPMALMOHHBIX TEXHOJOTHH ISl pelieHus MmpodeccHoHaIbHBIX
3ajady;
Y 09.2 ucnonb30BaTh COBPEMEHHOE MTPOTrPAMMHOE 00ECIIeUEHUE;
MarepuanbHoe obecrneyeHue:

HepCOHaJ'ILHHﬁ KOMIIBIOTEP, HO,I[KJ'II-OLICHHHﬁ K IJI00aJbHOMI CCTU, MCTOAUYCCKHUC YKA3aHUSA
110 BBINIOJTHCHUIO HpaKTquCKOﬁ pa6OTH.

3aganue 1. U3yunts npaBujia ()OpMHPOBAHHS 3aNIPOCOB HA NOMCK HHPOPMALMH, HCIIOJIb3YS
yIpaBJIsOLIHe CHMBOJIBI B 3a1lIpOcax
IMopsinok BbINOJHEHU 3aaaHus 1:

3HaKM MpeNuHaHMUs B 3arpocax MO3BOJSIOT 00Jjiee TOUHO OMMCATh, YTO Mbl XOTHM HaiTH. C
IIOMOIIBXO CHMBOJIOB + M — MOKa3bIBaIOT 3HAYMMOCTHL TOTO WMIM HMHOro cijoBa. CHMBOJN «+»
O3HAYaeT, YTO CJIOBO 0053aTeNbHO JJOJKHO BCTpeYaThesl Ha cTpaHulle. CUMBOI «-» O3HAYaeT, YTO
JAHHOE CJIOBO HE JIOJDKHO BCTpPEUaThesi BOOOIIE. DTH CHMBOJIBI CTaBATCS BIUIOTHYIO K CJIOBY (0e3
npobena).

Korma mpocro BBOIUTCS HAOOpP CIIOB, HAXOAATCS CTPAHHIIBI, KOTOPBIE COJEPKAT 3TH CIIOBA,
puyeM HeoOs3aTeNnbHO, YTO CJI0Ba OyAyT CTOSTh psAaoM. Ecin ke MOMECTUTh 3TO CIIOBOCOYETAHUE
B KaBBbIYKHU, TO 6YJIYT Haﬁ)leHI:I TOJIBKO T€ CTpaHUIBI, HA KOTOPBIX 3TU CJIOBA CTOAT PAIOM.

[Io ymMonm4aHUIO MOMCK YYMTHIBa€T Bce (DOPMBI 3aJaHHOTO CJIOBAa COTJIACHO NpaBUIIaM
pycckoro si3pika. OHAKO CyIIECTBYET BO3MOXKHOCTH IOMCKA IO TOYHOH CIOBOGOpME, AJIS 3TOTO
nepes cI0BOGpOpPMOI CTaBUTCSI BOCKIMLIATENBHBIN 3HAK «!».

Mexty coBaMH MO>KHO TTOCTAaBUTh 3HAK «|», YTOOBI HAUTH TOKYMEHTHI COJIeprKaIue JIro0oe
U3 3TUX CJOB. Y10OHO MpU MOUCKE CHHOHMMOB. 3ampoc (oto | dortorpadus | GpoTocHUMOK |

CHUMOK | (oromszoOpakeHne 3amaeT TMOUCK JOKYMEHTOB, COJAEpKalIuX XOTs Obl OJHO U3
MEPEUYHCIICHHBIX CIIOB.
Eme onun 3HaK, TUIbAa ¢ ~ ¢, MO3BOJIUT HANTU TOKYMEHTHI C MPEII0KEHUEM, CONCPKAIIUM

IepBOe CIIOBO, HO HE conepkaiee Bropoe. ITo 3ampocy Oanku ~ 3akoH , OyayT HaiifieHBl Bce
JTOKYMEHTBI, COJIepKallie CIOBO «OaHKW», PSIOM C KOTOPBIMH (B TIpeienax MpeIoKeHHs) HET
CJIOBA «3aKOHY.



3ananue 2. UcciaenoBaTh BO3MOKHOCTH MOMCKOBBIX CHCTEM VISl MOMCKA HHpopManuu
Ilopsinok BhINOJIHEHHS 3a0aHHUA 2:
1. B mowuckoBoii crpoke Opaysepa BBecTH 3ampoc ¢opma Oyxranrepckoro Oamanca. [lepeitu mo
ccbuike Ha nopran Koncynsrantllintoc u BeIMonHUTE ckaunBanue B opmare Word u Excel.
2. IIpoBeputs paboOTy NOUCKOBOW CHCTEMBI IPU 33JaHUU 3AIPOCOB!
e byxrajarepckasi 0T4eTHOCTh
e byxraiarepckasi oryeTHOCTH popma
e byxraiarepckasi 0T4eTHOCTb -opma

3aganue 3. UccienoBaTb BO3MOKHOCTH MOPTAJIOB AJ1s Oyxrajrepa
Ilopsinok BhINOJIHEHNS 3a0aHuA 3:
1. B agpecHoii cTpoke Opay3epa BBectH aapec http://www.buhonline.ru/ u nepeliti Ha mopTai
BYXTAJTEPHAS OHJIAMH. U3yuuts uatepdeiic moprana, MOIyduTh HHGOPMAIHUIO O
Bbecrnatubix kanbkymsTopax s Oyxrantepa. [lepeiitu B paznen BJIAHKU U JJIOKYMEHTBI.

ITpocMOTpeTh HOBBIE GJIAHKH.
2. B anpecHoii ctpoke 6pay3epa BBectH aapec http://www.glavbukh.ru/ u nepeiitu Ha mopran.

W3yuuts uHTEpdEiic moprana, moay4uTh HHPOPMAIHIO 00 yCIayrax, MpeaoCcTaBIsseMbIX
KOMIIaHHEN

3. B aapecHoii ctpoke Opaysepa BBectu aapec http://buhgalter.by/ u nmepetitu na nopran. U3yunth
uarepdeiic moprana. [TonyduTs CripaBouHy0 HHOOPMALIUH: O KYPCE BAJIIOT Ha TEKYIIYIO Jary.

OtkpeiTh [Ipou3BoacTBEHHBIH KaneH1apb Oyxranrepa. M3yduTs pyOpHKU TOKyMEHTOB Ha
HopTasie.
4. W3yuuth HOBOCTH Ha mopTajie http://www.buhgalteria.ru

3aganue 4. Pasmectuth nHGopManuio Ha 001a4HOM XpaHuiane Angexc.JIuck

1. Ilepeiitu B mouckoByw cucremy Annekc. OcymecTButh BXxoa B Snnekc./luck (mpu
HE0O0XOAMMOCTH CO37aTh HOBBII MOYTOBBIH SIIHK)
2. Wzyuwnts uHTEpdEiic 00IaYHOTO XPAHUHUIIIA.
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3. Co3narp nanky nmog umeaeM MTHOOPMAILIMMOHHBIE PECYPCBHI (Anaekc).
4. 3arpy3uTh B Nanky TeKCTOBbIA aokymeHT Xpanuwmume SH/IEKC, B xoTopom oTpasuTh
CJIEIYIONITYIO HH(OPMAITHIO PO XPAHUITUIIIE:


http://www.buhonline.ru/
http://www.glavbukh.ru/
http://buhgalter.by/
http://www.buhgalteria.ru/

Becrimataoe goctymnHoe mecto (B ['0)
B03MOKHOCTB YBETHYHUTH OECIIIATHOE MECTO HA JHMCKE
MaxkcuManbpHbIN pa3mep (aiina
B03MOKHOCTB IeUTHCS CChUTKaMU Ha (aii
B03MOXHOCTB CO31aHNS U PEAAKTUPOBAHUS IOKYMEHTOB TIPSIMO U3
o0raka

e B03MOXHOCTh COBMECTHOTO PEJAKTUPOBAHUS JOKYMEHTOB B 001aKe
5. 3arpy3uTh B Narky jJ0oe n3oopaxxkenue ¢ uarepdeiicom Annekc./Iucka.
6. OTKpBITH MOJHBII JOCTYII K Marke /s mojb3oBatels msk-davidova@yandex.ru

3aganue 5. Pasmectuth nHGopmanuio Ha o01ayHom xpanuianine Google.Disk

1. TIlepeiitu B momckoByio cuctemy Google. OcymectButh Bxoa B Google.Disk (mpu
HEOOXOIMMOCTH CO3/1aTh HOBBIM MMOYTOBBIH ALK gmail).
2. W3yuuth uHTepdeiic 001ayHOro XpaHuuIna

€« c https//drive,google.com
B Copeucs [ Mowra gR Enor faresws Kyzes
Google
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= B
B $
G 2
1
a en
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3. Cozgarp nanky nogq umenem UTHOOPMAILIMOHHBIE PECYPCBI (Google).

Haxonsgce BHyTpH manku co3gaTh TEKCTOBBIM JOKYMEHT, B KOTOPBIA 3aHECTH CIEIYIOLIYIO
urdopmarmto po Google.Disk:

becninatHoe noctynHoe mecto (B ['0)

B03MOXHOCTh YBENUYUTH OECIIIATHOE MECTO Ha JICKE

MakcumanbHbIi pasmep (daiina

B03MOXHOCTb JIETUTHCS CCBUTKaMK Ha (haiii

Bo03M0OXHOCTB cO31aHNA U PENAKTUPOBAHUS JOKYMEHTOB IIPSIMO U3

obaka

® B03MOKHOCTH COBMECTHOTO PEAaKTHPOBAHMUS TOKYMEHTOB B 00JIaKe

4. OTKpbHITh 10 TPEAJIOKEHHOW CcchUIke mpeseHTanuio O6naunbie Xpaunwmuma. U
IPOCMOTPETH MTPE3CHTAIINIO.

5. Pasmectuts B mamke ¢aiin O6naunble xpanwiuia.xls. OTBETUTh HA BOMPOCHI TECTA.
[penocraButh mocTyn mojib3oBatenro davydova280876@gmail.com mis mpocMmoTpa
OTBETOB.
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®opma mnpenocTaBJieHHs pe3yJbTara: nanka B Xpanwiunle Suaekc./luck, manka B
xpanunuie Google.Disk.

Kpurepun onenkmn:
OneHka «OTJIMYHO» BBICTABIISETCS, €CIIM BBIIIOJHEHBI BCE 3aJaHUS IIPAKTUUECKOTO 3aHATUS,

JONyLIeHb! 1-2 HeloueThl, UCIIPABIEHHBIE 110 TPEOOBAHUIO IPENoJaBaTeIsl.

O1eHKa «X0pomIo» BBICTABIIAETCS, €CIM PadoTa BBINOJIHEHA B MOJHOM 00bEME, JOMYLIEHbI
ofHa omunOka uiau Oojiee JBYX HEJOYETOB IPU BBINOJHEHMM 3aJjaHUs, MCIIPABICHHBIE 10
3aMEYaHMIO IIPETIOIaBATEIIS.

OneHka «ya0BJIETBOPHTE/IBLHO)» BBICTABISETCS, €CIM 3aJaHUs BBINOJIHEHBI HE B IOJHOM
o0beMe, JomymieHbl 1-2 OmMOKM NMpH BHIIOJIHEHUH 3alaHU HO MPOJAEMOHCTPHPOBAHBI YMEHUS,
JOCTATOYHBIE [ JAJIBHEUILIEr0 YCBOEHUS IPOTPaMMHOI0 MaTepHraa.

OneHka «HeyI0BJEeTBOPUTEJIbHO)» BbICTABIAECTCA, €CIU BBIIOJHEHO MEHEE I10JOBUHBI
3aIaHNM, HE IIPOJEMOHCTPUPOBAHBI yMEHMS, JOCTATOYHBIE Ui JAJIBHEHIIET0 YCBOCHHS
[IPOrpaMMHOI0 MaTepuaia
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Tewma 2.1. CucteMHbIe U TPUKJIAAHBIC TPOTPAMMBI OOIIIETO HA3HAYEHHUS B 00IaCTH
npoeccHoHABHOM IeSATEIPHOCTH CIeIIUATNCTA

IIpakTnyeckas padora Ne2
Obecneyenne 0e30MacHOCTH HHPOPMALMOHHBIX CHCTEM

Lean paéoTsi:

1. U3zyuutsh Knaccupukaiuio yrpo3 nHGopMarnoHHON 6€30MacHOCTH;
2. VI3y4uTh BO3MOKHOCTH aHTUBUPYCHBIX IIPOTPAMM TI0 TIPEIOTBPALICHHUIO YTPO3.

Beinosinus patdory, Bel Oyaere:

YMETh!
Y09.1 mpumeHsTh cpencTBa WH(MOOPMAIMOHHBIX TEXHOJOTHH IS perieHus MmpodeccHoHaTbHBIX
3ajau;

V09.3 nposBIATH  KyabTypy  HHGOpPMAIMOHHOM  O€30MAaCHOCTH MPU  HCIOIH30BAHUU
WH(POPMAIIMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTUH;

MarepuajibHoe ofecnedeHne: epcoHanbHbIi KommbioTep, MS Word, Kaspersky Endpoint
Security, MeTOAWYECKHE YKA3aHUS 110 BBITOJIHECHUIO IPAKTHYECKOH PabOThI

3aganue 1.
CocraButh kpatkyio cipaBky 0 nouatuu THO®OPMALIMOHHASA BE3OITACHOCTb
1. IIpocmotpets npe3eHTanuio «MHpopmManroHHas 6€30MacHOCTHY.
2. 3amoyHUTh cXeMy «YTPO3bl COXPAaHHOCTH HHPOPMALIUN C YKa3aHUEM ITPHMEPOB.

YIPO3kl COXPAHHOCTHU MHPOPMALIMK

[YMBILLAEHHBIE GaKTOpPb ecTecTBeHHble (aKTophbl
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3ananue 2. CocTaBUTh KPATKYIO CIIPABKY 0 Pa3HOBUIHOCTSIX BUPYCOB M AHTUBHUPYCHBIX
nporpamMmm

1. IIpocMOTpeTh BUAEO B CETU UHTEPHET PO BUPYCHI:

e https://www.youtube.com/watch?time continue=111&v=GPcY{fSEaCDM

e https://www.youtube.com/watch?time continue=125&v=0aOnCTG3d7c
3amucarh MOHATUE BUpYca, ToIll-10 BUPYCOB, UX OCOOCHHOCTH

2. IIpocMotpers Buzeo Jlydmme aHTUBUPYCHI HA KOMIIBIOTED
e https://www.youtube.com/watch?time continue=3&v=LW5VGJdyAXA.
3aHI/IC3TL Ha3BaHUs1, OCHOBHBIC IIPUHIHAIIBL pa6OTLI.

THH

[
3ananme 3.
Buvinonnumeu 06n061€HUE OA3 AHMUBUDPYCHOU RPOCPAMMBL r(n,;:;.::;
Ilopsiiok BbINOJIHEHHS 3a/1aHHA 2:
1. 3amycTuTh aHTHBHPYCHYIO IIPOTPAMMY, YCTAHOBICHHYIO HAa KOMIIBIOTEPE M
(Kaspersky Endpoint Security) e
2. Hudopmarms o TexymeM cocrossHum 6a3 Kaspersky Endpoint Security e
otoOpaxkaercs B pazzene OOHOBiIeHUE O10Ka YTIpaBlieHHE 3ajauaMy Ha ;pni
3akmagke LleHTp yrpaBieHus TJIaBHOTO OKHA TPOrpaMMbl. BEITIOTHUTE p—

oOHOBJIEHHE 0a3 BPYUHYIO.
3aganmne 4.
Ilposepums na nanuuue y2po3 cvbemmuwlit OUCK
ITopsinok BhINOJIHEHNUs 3a1aHus 3:
1. B USB-pa3bem BCTaBUTh ChEMHBIN JHCK.
2. Hcnonp3ys KOHTEKCTHOE MEHIO IMCKa BBIIIOJHUTH IPOBEPKY HAa HAJIM4YKMe BUPYcoB. [Ipu
HE0O0XOIMMOCTH BBITIOJIHHUTD JICYCHUE U ITEpPe3arpy3Ky KOMIBIOTEPa.
3. IIpocmotpeTs oTdeT 00 oneparuu
3aganue S.
Bovinonnume nonuyio nposepky Komnviomepa Ha Haauque yzpo3
Iopsiiok BbINOJIHEHNUS 3a1aHus 4:
1. 3amycTuTh aHTUBUPYCHYIO POTrpaMMy, YCTaHOBJIEHHYIO Ha KoMiibtotepe (Kaspersky
Endpoint Security)
2. Ha Bknaake LleHTp ynpaBieHus B pazjene YIpaBlieHHe 3ajauaMi BHIIOIHUTD OJTHYIO
MPOBEPKY KOMITBIOTEPA HA HATMYHUE YTPO3
YIPIRNEHAE 2TRLIMHN

07 133 DO A Bov e

P Noscx

pyTon 5.27.200 14X

»
L)
B Novex
%D

3. TlocMOTpeTh OTUET O BBHITIOTHEHHOW OTepanu

®opma mnpeacraBieHUsl pe3yabTaTa: cxemMa «YTpo3bl COXPaHHOCTH HH(POPMALUN»,
WNudopmanus o BUpycax ¥ aHTUBUPYCHBIX ITPOrpaMMax, SKpaH.
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https://www.youtube.com/watch?time_continue=111&v=GPcYfSEaCDM
https://www.youtube.com/watch?time_continue=125&v=ga0nCTG3d7c
https://www.youtube.com/watch?time_continue=3&v=LW5VGJdyAXA

Kpurtepun onenkmn:
OI.[GHKa «OTJIMYHO)» BBICTABIIICTCA, €CJIU BBIIIOJHECHBI BCC 3aJaHUA IMPAKTUYCCKOT'O 3aHATHUAA,

JONYyLIeHb! 1-2 HeloueThl, UCIIPABICHHBIE 110 TPEOOBAHUIO IIPEOIaBATEIs.

O1eHKa «X0pomIo» BBICTABIISAETCS, €CIM PadoTa BBINOJIHEHA B MOJHOM 00BbEME, JOIMYLIEHbI
ofHa omunOka MM Oojiee JBYX HEJOYETOB IPU BBINOJHEHMM 3aJjaHUs, HCIIPABICHHbBIE 10
3aMEYaHMIO IIPETIOIaBATEIA.

OneHka «ya0BJIETBOPHUTEJIBHO)» BBICTABISETCS, €CIM 3a/aHUsl BBINOJIHEHBI HE B IOJHOM
o0beMe, JomymieHbl 1-2 OmuOKM NMpH BHIIOJIHEHUH 3alaHUi HO MPOJAEMOHCTPHPOBAHBI YMEHUS,
JOCTATOYHBIE [ JAJIBHEUILIEr0 YCBOEHUS IIPOTPaMMHOI0O MaTepHaa.

OneHka «HeyI0BJETBOPUTEJIBbHO)» BbBICTABIIAECTCA, €CIM BBIIOJHEHO MEHEE I10JOBUHBI
3alaHui, HE IPOAEMOHCTPUPOBAHBI YMEHMs, JOCTATOYHBIE I JaJbHEHINErO0 yCBOEHUS
[IPOrpaMMHOI0 MaTepuaia
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Tewma 2.1. CucteMHbIe U TPUKJIAAHBIC TPOTPAMMBI OOIIIETO HA3HAYEHHUS B 00IaCTH
npo¢eCCUOHATTLHOMN IEATEIFHOCTH CIICIUATUCTA

IIpakTnyeckas padora Ne3
CosmecTHOE Hcnosib30BaHue npuiao:kennii MS Office

Llesib: OCBOMTH TEXHOJOTHIO OOMEHa TaHHBIMHU Mexy npuioxkeHussmMu MS Office
Boinosinus padorty, Bl Oynere:

YMETh!

¥02.2 onpenenste HEOOXO0AUMbIC HCTOYHHKH WH(DOPMAITUH;

Y09.1 npumeHaTs cpeacTBa MH(YOPMAIIMOHHBIX TEXHOJOTHH Ui peuieHuss NpogecCHOHATbHBIX
3ajau;

VY 09.2 nucnonb30BaTh COBPEMEHHOE MTPOTPAMMHOE 00ECTICUEHUE;

Y09.3 mposBIATE  KynbTypy  HMH(GOPMAaLMOHHOM  0€30MacHOCTH  HpHU  HCHOJIb30BaHUU
MH(POPMAIIMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTUH;

MaTtepuajbHoe o0ecniedeHue: mepcoHabHbIN Kommblotep, MS Office, Mmeroanyeckue ykazaHus

110 BBIIIOJTHCHUIO HpaKTPI‘IeCKOfI pa6OTBI

Teopernueckue cBe1eHUS

Bo3MoxHOCTE 0OMEHA JaHHBIMU MEXAy IpUiIokKeHusMru B Windows MoxeT ObITh peain3oBaHa
HECKOJIbKUMH CIIOCOOaMu:

Yepes Oydep oomMeHa Windows MOXKHO NEPEHOCUThH JHOOBIE OOBEKTHI W BCTaBISATh WX B Pa3IUYHBIC
npwiokeHusi. bydep oOMEHa MOCTOSHHO aKTUBEH W JoCTymneH BceM Windows-npuwiiokenusMm. B Oydepe
obmena Windows Bcerna MoOXeT HaXOIUTHCS TOJNBKO ofuH 00BekT. [Ipu momeniennu B Oydep oOMeHa HOBOTO
00beKTa CTapblii aBTOMaTtndecku ynamsercs. OObeKT, moMeleHHblld B Oydep oOMeHa, MOXKHO BCTaBIATH B
MPWIOKEHUE TPOW3BOIIbHOE umcio pa3. [Ipum Beixome w3 Windows coaepxxumoe Oydepa oOMeHa He
COXPaHSETCS.

OOMeH TaHHBIMH MEKAY NMPUIIOKEHUIMH Yepe3 Oydep oOMeHa ocyecTBIsIeTCs CeLyomuM 00pa3om:

1. BoizienuTh B NpHIOKEHUM (parMeHT NaHHBIX, MOJJIeKalUi nepefade. Takoe MNPUIIOKEHUE Oyaem
Ha3bIBaTh MPHIOKEHUEM-UCTOYHUKOM.

2. CkonupoBaTh (IIEpEHECTH, BBIPE3aTh) BbIIEICHHBIN (hparMeHT naHHbIX B Oydep oOMmeHa.

3. AKTHUBHU3MPOBAThH NMPHIIOKEHNE, B KOTOpOE TpeOyeTcs BCTaBUTh (PparMeHT JaHHBIX. Takoe MpUIoKeHUe
6y11eM Ha3bIBATh MPUIIOKCHUCM-TIDUCMHHUKOM.

4. YkazaTh MECTO BCTaBKU M U3BJ€Yb (parMeHT AaHHBIX (BCTaBUTH) U3 Oydepa oOmeHa

s paGotel ¢ Oydepom oOMEHA MOXKHO HCIOJIB30BaTh CICHUAIBHBIN HA0Op KOMaHJ, COAEPIKAIIMXCS B
meHro [IpaBka: KonmpoBath, Beipesats, BeraButs. Bydep oOMeHa MOXXHO HCIONB30BAaTh JJISI CO3AaHUS Kak
KOTMK BCEro dKpaHa (C MOMOIILI0 KIaBUINKW <PrtScr>), Tak U KONMHHM TOJBKO aKTHBHOTO OKHA (C TMOMOIIBIO
OJTHOBPEMEHHOI'0 HaXKaTus KiaBuil <Alt> u <PrtScr>).

B MS Office 2007 O6ydep oOMeHa pacHIMpeH W IO3BOJISCT BKIIOYATh B HEro 10 24 CKOIMHUPOBAHHBIX
3JIeMEHTOB. YmpaBiicHHe paboToii Oydepa oomena Office ocyiecTBisIeTcs ¢ TOMOIIBIO CIICIIUAIBHOM MaHeIN

L -
Gybey vhmmns (| M . pl
RN

O e e

Byhep obMeHa: |«

CYTL 3TOW TEXHOJOTHH COCTOWT B TOM, YTO B C€AHCC CBA3U OOHO IMPUIIOKECHUC ITOCHUIACT 3aIlIpOChl B BUJIC
KOMaH[, a Apyroc mnpuiioKE€HUE B OTBET NEPECHIIACT TaHHBIC. VYcraHOBIIEHHAS CBSI3b BCTABIIIEMOro OOBEKTA C
OPHUTMHAJIOM COXPAaHACTCA U IIOCJIC 3aKPBITHA HpHJ'IO)KCHPIfI, TO CCTb BHCCCHHBIC B OpUIMHAJ H3MCHCHUA
ABTOMAaTU4YCCKHU BHOCATCSA BO BCC JOKYMCHTLI, CBA3aHHBIC C HUM.

CneayeT IIOMHHUTB, YTO IMPU U3MCHCHHUUN MCCTOIOJIOKCHUA NMPUITOKCHUA-UCTOYHUKA CBA3b C NPHUIIOKCHUEM-
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MNPUCMHHUKOM pPa3pbIBACTCA. HOBTOMy H606X0,I[I/IMO, YTOOBI CBS3aHHBIE OOBEKTHI XpaHWINCh CTPOro B TEX
TTarnkKax, B KOTOpPLIC OHU ObLIH TIOMCHICHBI B MOMCHT CO3JaHUA CBA3H.

B03MOXHOCTh HWCMONB30BaHMS B OJHOM JOKyMEHTE OOBEKTOB pAa3IMYHOM TPUPOJBI OCHOBaHA Ha
texHoiorun OLE. OLE-06bekT — coueTanne gaHHbBIX (TEKCT, Tpaduka, BUAEO, 3BYK U Jp.), CO3AAHHBIX B OJTHOM
MPWIOKEHUH ¥ TOMENICHHBIX B JIPYIO€ C BO3MOXKHOCTHIO PEIaKTUPOBAHUS OOBEKTA CO3/ABIIMM €ro
MPUIOKEHUEM.

CymectByroT ABa criocoba coznanvst OLE-00heKTOB: BCTaBKa CBSI3aHHOTO 00BEKTa W BCTaBKa BHEAPEHHOTO
o0BeKTa.

e [Ipu BcTaBke BHEIPEHHOTO OOBEKTA KOIMUS AaHHBIX (PU3MYECKH XPAHUTCS B TIOKYMEHTE-TIPUEMHUKE BMECTE
¢ uHpopmanuei, HeoOXOAUMON UIA yIpaBieHUss MMHU. B pesynpTare OOBEKT CTaHOBHUTCS (PHU3MUYECKOUN
YacThIO IOKYMEHTA-IPHEMHIKA (COCTABHOTO JOKYMEHTA), UYTO MPHUBOJIUT K YBEIHUYCHUIO pa3Mepa JTaHHOTO
JOKyMeHTa. JJOKyMEHTHI C BHEAPSHHBIMU O0BEKTaMU MOTYT OBITh MEpeAaHbl Ha IPYroi KOMITBIOTEP U TaM
0e3 mpoOyieM pPedaKTHPOBAaThCs, TaK KaK KOMHMS HMCXOAHBIX JaHHBIX TEPEXOAUT BMECTE C COCTaBHBIM
JOKYMEHTOM. BHeIpeHHBII OO0BEKT peAakTUpyeTcs NPSMO B JOKYMEHTE-IPHUEMHHKE, MPH 3TOM MEHIO
MPUIOKCHUSI-TPUEMHHIKA 3aMEHSIETCSl HA MEHIO TIPUIIOKEHHUS-UCTOUHHKA.

e [Ipu BcTaBKe 00BEKTA C YCTAHOBICHHEM CBSI3U IOKYMEHT-TIPUEMHHUK COACPIKUT TOJIBKO CCHUIKY Ha OOBEKT U
COOTBETCTBYIOIICE TMpEJACTaBICHUE HaHHBIX. CaMu CBsS3aHHBIC OOBEKTHl XPaHATCS B JIOKyMEHTaX-
HCTOYHUKAX W MX HAJI0 IEPEHOCUTh BMECTE C COCTABHBIM JOKYMEHTOM Ha JIpyroi kommblotep. CBA3bIBaHUE
IMOYTH HE YBCIIMYUBACT pa3MEp JOKYMCHTA-IPUCMHHKA. I/I3M€HCHI/I$1, IMPOU3BCACHHLIC B NICXOIHOM O6’I)€KT€,
ABTOMAaTHYCCKU OTO6pa)KaIOTC$I BO BCCX COCTAaBHBIX JOKYMCHTAaX, KOTOPbIC MMCIOT CBA3L CO BCTABJISICMbBIM
00bekTOM. Il peakTHPOBAHHS CBA3aHHBIH OOBEKT OTKPHIBACTCS B OKHE MPHIIOKCHUS, B KOTOPOM OH

CO37IaH.

s co3nanus OLE-o0bekTa HEOOX0UMO:

1. Beigenuts B JOKyMEHTE-MCTOYHHUKE OOBEKT, MPEAHA3HAYCHHBIH 111 BCTABKU B PYTOM JOKYMEHT.

2. BceraBute BBIIENEHHBI 00BEKT B Oydep obmeHa (¢ momompbio komann llpaBka — KomwmpoBate wmmm
[IpaBka —Bripesatn).

3. B npunoxeHun-nprueMHUKE yKa3aTh MECTO BCTaBKM W BBINOJIHUTH KoMmaHAy llpaBka — ChnernuanbHas

BCTaBKa. B OTKpBIBIIEMCSI THATIOTOBOM OKHE YCTAaHOBHTPH IEPEKITIOYATENb B MONokeHne CBs3aTh IS
CO3J/IaHUs CBA3aHHOTO OOBEKTA M B MOJIOKEHUE BCTaBUTH 11 CO31aHUs BHEAPESHHOTO OOBEKTA.
Coznmate OLE-ZOKYMEHT MOXHO TakXe C IOMOIIbI0 KoMmauawsl BcraBka — OOBekT. B  oTKphIBIIEMCS

IMaJorTOBOM OKHEe BcTaBka oObekTa Il CO3JaHMS BHEOPEHHOro OOBEKTa CledyeT NEeperTH Ha BKIAIKY
Cosznanuvie u BbIOpaTh THN O0bekTa W3 crnmcka Tum oObekTa. [ls co3fgaHus CBS3aHHOTO OOBEKTa CICIYET
nepeiTn Ha Bkinaaky Cosnanue u3 aiina u ycraHoBUTH (hiaxok CBsa3ath ¢ (ailioMm.

3aganue 1. U3yuuTh TeXHO10THIO 100aBJIeHUs] B TEKCTOBBII JokyMeHT Word
Tabaun u nuarpamm Excel
1. Cospgatb Tabauiy mo obpasiy B TEKCTOBOM JIOKYMEHTE

Pamnnn NHpopmaTumK

A MaTtemaTuka a dusunka
NBaHoB 5 5 4
MNeTpos 4 5 4
Cunpopos 3 3 3

2. Bpyrenute Tabnauny u nepemectuts B mnpuioxkenue MS Excel (Ctrl+X, mepeiitu B Excel,
Ctrl+V). BbImonHuTh pacdeTsl cpeiHero 0amia Mo MpeaMeTaM U CpeHero 0ajia Kaxaoro
yueHuka (ucnonb3ys ¢pyakmuo CP3HAY)

Gamunna | MatemaTvka NHbopmaTuk Duska CpeaHuii 6ann
a y4yeHuKa
MBaHOB 5 5 4 4,666666667
MeTtpos 4 5 4 4,333333333
Cngopos 3 3 3 3
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CpepHnit
6ann no 4 4,333333333 | 3,666666667
npeamery

3. TlocTpouTh AMarpaMmy, OTPaXKarollyto CPeIHUN Ol YICHUKOB

CpegHwii Gann yueHHKa
[ 4.3
L5 4 33
a
15 < 3,00
3
2.5 +
F
15
1
a5 <
o
He=ance MeTpon Lugopoe

4. Beimenuth TabnuIly u ckonupoath e€ B 0ydep oomena (Ctrl+C).
5. B tekcroBom nokymeHnTe Word Ha pa3HBIX CTpaHHMIIAX BCTABUTh TAOJUIly HECKOJIbKUMHU

croco0amu:
Cmnoco6 1 Ucnons3ys BY®OEP OBMEHA (xomanna BeraButh unu couetanue Ctrl+V)
Cnoco0 2 Hcnonb3ys komanny BeraButh — CrienianbHas BCTaBKa
Kax:
© BcrasuTe: -
Crnoco0 3 Hcnonbe3ys komanny BeraButes — CrienimanbpHas BCTaBKa
Kak:
@) :'or-- LSl o Microsoft Office Excel (ofbexy) |9
@ Cagsate: !Texcr 5 dopMaTe RTI: !
Cnoco0 4 Hcnonp3ys komanny BeraButh — CrienianbHasi BCTaBKa
Kak:
@ BcrasuTe: | Muct Microsoft Office Excel (ofbexT) a
) Cassate: TekcT & hoprate RTF

HedopMaTHpoBaHHEIN TEKCT

PucyHor (MeTadain Windows
ToHEYHBIN PHCYHOK

6. M3menuts nanneie B TaOmmme Excel:  yduenuky CumopoBy MOCTaBUTH BCE OLGHKH 4.
CnenaTh BBIBOJ O TOM, KaK U3MEHUJIMCH TAaOJIUIIBI M TUarpaMMbl B TEKCTOBOM JIOKYMEHTE.
Ipumeuanue: usmenuncs eHewHull 6u0 madauysbl, O000AGNEHHOU MEMOOOM CEA3bIBAHUS U GHEUHUL BUO

ouazpamm, oobasnennvix uepesz byghep obmena u memooom césazviganus

7. 3axpbITh Oe3 coxpaHeHust u3MeHeHu# ¢aiin Excel ¢ Tabmuneii n auarpaMmoit.

8. Ilpomectu penaktupoBanue Tadnuibl. Caenats BBIBOA O TOM, B KaKUX CIydasx 3TO OCTaIOCh
BO3MOYHBIM.

9. TIlpomectu penaktTupoBaHue auarpammbl. Cenath BBIBOA O TOM, B KaKHX CIy4asiX 3TO OCTaJIOCh
BO3MOXHBIM.

3ananue 2. U3y4uTh TEXHOJIOTHIO 100aBJIeHUS] B TEKCTOBBII JokyMmeHT Word

CJ1ai10B Npe3eHTAUN
1. OTKpBITH pE3eHTAIMIO U BHECTH HHPOPMALIMIO Ha CITal]
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Cocrtas MS Office

* MS Word: CospgaHue TeKCTOBbIX 4OKYMEHTOB

* MS Excel: CozpaHue Tabnuu ¢ BblYUCAEHUAMM U
NOCTPOEHWE Auarpamm

* MS Access: CozpaHune 6a3 faHHbIX

* MS Power Point: CoznaHue npeseHTaLOHHOM
rpagpmkn

* MS Publisher: Noarotoeka ny6avkaumi
pas/IuHbIX TUNOB

2. Bwigenuts cnaiin u ckonupoBath ero B 0ydep oomena (Ctrl+C)
3. B TekcroBoM gokymeHTe Word Ha pasHBIX CTpaHMIAX  BCTaBHTh CJIAHI HECKOJIbKHMH

criocooamu:
Cmnoco6 1
Cnoco0 2

Cmnoco0 3

Cnoco6 4

Hcnone3ys BYOEP OBMEHA (kxomanaa BeraButh nian coueranue Ctrl+V)

Ucnons3ys komanny BeraButh — CrienuanbHasi BCTaBKa
Ko
LS U Crovia Moosoft Office PowerPort (ofvexr] |

Hcnonb3ys komanay Berasuth — CrienuanbHas BCTaBKa
Kac
Cag Ut Cravia Mcrosait OfSice PowerPant fofsacr) B
® Cogaare: | rOmox (eTadain Windows)
- e

I/ICHOHLSYH KOMaHy BcraButh — CHCHI/IaJ'IBHaH BCTaBKa
Kax:

9 Borgevrn Craia Mcrosoft Office PowerPoint (obwext)
Pucyron (meTadann Windows)

Tone ettt DCymox

MeTadain Windows (EMF)

Pucymox (GIF)

PhaCyrion (PG )

Pucywox (PEG)

Cogsate

4. M3meHuts mHOpMAIMIO Ha crlaiine: M00aBUTh HECKOJBKO PUCYHKOB WM TpaduyecKux
00bekTOB. Cenarh BBIBOJ O TOM, KaK U3MEHWJICS BHEIIHUI BU/J claiia B TOKYMEHTE.

o1

3akpbITh 0€3 COXpaHEeHUsI U3MEHEHU (ailsl ¢ mpe3eHTanuei.

6. HpOBeCTI/I PCOAaKTUPOBAHUC I/IH(I)OpMaI_[I/II/I Ha cnafme B TCKCTOBOM IOKYMCHTC. C,Z[eﬂaTL BBIBO/I
0 TOM, B KaKUX CIIy4asx 3TO OCTAJIOCh BO3MOKHBIM.

3ananue 3. U3yuuthb Bo3MO:KHOCTH KOMaHbl BecraBka-O0bekT 1151 100aB/IeHNsI 00bEKTOB

PAa3JIUYHOI0O THIIA B TEKCTOBbIH AOKYMECHT

1. OTKpbITH TEKCTOBBIA OKYMEHT. BbimomHuTh kKoManay j.BcraBka-O0bekT. M3yunuTh crmcok

00BEKTOB,

KOTOpbIE MOXHO J00aBUTh B JOKYMEHT (OH 3aBHUCHUT OT IIPOrPaMMHOTO

obecrnieyeHus1, yctaHoBieHHOro Ha [1K).
2. CkommpoBaTh B Oydep oOMeHa TabmuIy u3 3a1aHus 1.

Tun ofvexTa:

3. BbIMOIHATH 100ABICHAE OOBEKTA st -1,

BcraButh nansble u3 6ygdepa oOMeHa. Y MEHBIIUTH 00JIaCTh, BUAMMYIO B TEKCTOBOM JIOKYMEHTE
(MCcTIONB30BaTh HMKHUM NIPABBIA MAapKep ) ¥ MIENKHYTh BHE 00J1aCTH 00BEKTA.

€ v v 00 e

Crrvemn

: S

4. CpaBHUTH C pe3yJIbTATOM:
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Pamunna MaTtemartumka MHdopmaTuKka Pursmnka
MNBaHOB 5 5 4
[NeTpos 4 5 4
Cuaopos 3 3 3
5. CkomnupoBats B Oydep oOMeHa Tabiuiy u3 3aganus 1.
6. BrIIoJHUTE 700OaBIIEHNE O0BEKTA e s i e -
BceraBute nannsie u3 6ydepa oomena Ha Jluct 1. Paccunrars cpequuit 6ami no npeaMery ¢ moMOUIbI0
¢ynkuun CP3HAU.
A B o - E F
1 Pamunus MatemaTy Mmbopua' Pusnka
2 Wsawuos 5 5 4
3 [(etpos 4 5 4 .
4 Cupopos| 3 3 3
5 cpeanee | al 433333
o
7
3
9
10
o Dapeeal  Jecrl ot

7. Tlepetitn Ha nmuct Juarpamma 1, Ha nenTe nHCTpYMEHTOB KOHCTPYKTOp BBIOpAaTh KOMaHIY
BriOpatb nannble ¥ yaanuthb psasl Banos, Ilerpos, CugopoB, ocTaBuB Ui JUAarpaMMbl

tonsko psig CPEJJTHEE

Leresom awve 123 s RTINSO TRRITT SRS

cromaicrertes

CET= T —

-

s ravad-Taal o0 (gareran)

& Vameryern

Mareranieos

PeopaTina
Sunes

8. OTKOppEeKTHPOBATH HA3BaHUE AUArPaMMBbI U YCTAHOBUTD MOJIHMCH JAHHBIX.
BeriiTi 13 o0nactu AuarpaMMbl U YBEIHUUTh pa3Mep BHEJPEHHOMN 1HarpaMMBl.
CpaBHMTB ¢ 00pa3LoM:

CpeaHun 6ann no npegmeram

4,333333333

Dusnka

MHdopmaTura

MaTtemaTuka
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"#3 Cbrexy
" Otrecs

3 Iexavs gaina,

9. IlepeiiTi B Ha4a0 JOKyMeHTa. BIIOIHUTE 10OaBIeHNE 0O0BEKTA
Ho6aButh Teket u3 daitta TEOPETUUYECKHWE CBEJIEHU S (paboTa Ne3).

10. B xoHel JoKyMeHTa BCTaBUTh TeKCT U3 (aitia BbIBO/] 1 3amoHUTh MpoIymieHHbIe MeCTa.

11. TTokasatp paboTy IpPEMOIaBaTEIIO.

®opma npeacTaBiaeHus pe3yJbTaTa: 5KpaH, OTYET IO BHIIIOJHEHHOH padoTe

Kpurepun oneHku:
OneHka «OTJIMYHOY BBICTABIISETCS, €CIIM BBIIOJHEHBI BCE 3aJ]aHUs MPAKTUYECKOTO 3aHSTHS,

JONyLIeHb! 1-2 HeloueThl, UCIIPABICHHBIE 110 TPEOOBAHUIO MIPEIOaBaTENs.

O1eHKa «X0pomIo» BBICTABIIAETCS, €CIM PadoTa BBINOJIHEHA B MOJHOM 00BbEME, JOIMYLIEHbI
ofHa omuOka uiau Oojee JBYX HEJOYETOB IPU BBINOJHEHUM 3aJ[aHUs, HCIPABICHHBIE 10
3aMEYaHMIO IIPEIOAABATENIA.

OneHka «yI0BJIETBOPUTEJIBHO)» BBICTABISETCS, €CIM 3a/laHdsl BBINOJIHEHbl HE B IOJIHOM
o0beMe, NOMmyIIeHbl 1-2 OmMOKM NMpH BBIIOJIHEHUH 33laHUil HO MPOIEMOHCTPHPOBAHBI YMEHUS,
JOCTATOYHBIE JUIS JAIBHEUILIEr0 YCBOEHUS IPOTPaMMHOIO MaTepHaa.

OneHka «HeyJ0BJETBOPHUTEJIBHO» BBICTABIIACTCSA, €CIM BBINOJIHEHO MEHEE I10JOBHHBI
3alaHui, HE MPOJEMOHCTPUPOBAHBI YMEHMs, JOCTAaTOYHBIE JJIs JaJbHEHMILEro YCBOEHUS
[IPOrpaMMHOI0 Marepuaia
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Tewma 2.1. CucteMHbIe U TPUKJIAAHBIC TPOTPAMMBI OOIIIETO HA3HAYEHHUS B 00IaCTH
npoecCHOHATEHOM IEATEILHOCTH CIICIUATICTA

IIpakTnueckas padora Ned
Hcnonb3oBanne KOHBEPTEPOB NPH padoTe ¢ JOKYMEHTAMH

Lless padoThI: OCBOUTH TEXHOJIOTHIO TPE0Opa30BaHus JOKYMEHTOB B TpeOyeMblii opmar

Beinosinus patdory, Bel Oyaere:

YMETh!

VY02.2 onpenensate HEOOXOUMbIE HCTOYHUKH WH(OPMAIIUH;

Y09.1 nmpumeHsATh cpencTBa MH(OOPMAIMOHHBIX TEXHOJIOTHH U pElIeHUs MpoQecCHOHATbHBIX
3ajau;

¥ 09.2 ucnonb30BaTh COBPEMEHHOE MTPOTPAMMHOE 00ECIIEUEHUE;

V09.3 nposBIATH  KyabTypy  HHGOpPMAIMOHHOM  O€30MAaCHOCTH MPU  HCIOIH30BAHUU
WH(POPMAIIMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTUH;

3ananue 1. BoinosHuTh npeodpaszoBanue ¢paiiia popmara pdf B popmatr Word n
o0paTHO.

1. OTKpbITH OHNANH KOHBepTep ¢aitioB. Beiopars onuumto pdf B Word. Ykazarte ¢daitn mmk-2015.
Ckauartsb (hailsl mocse BbIIOJIHEHUS] KOHBEPTALUH.

2. OtkperTh (aitn mmk-2015.doc, ynanuTh Bech TEKCT, KpoMe TaOIUIIbI, coleprKaieii OanaHc 3a
2015 rox.

3. CoxpaHHTh TOKyMEHT U BBINOJHUTH oOpaTtHOe mpeoOpazoBanue n3 Word B pdf. CoxpaHutsb
nog umeHeM YACTD 1.pdf

3aganue 2. BemosHuTh npeodpasoBanne paiia popmara Excel B pdf.

1. Otkpeith ¢aitn ¢ snexTpoHHoil Tabmuneir OITUVIATA.xls YOeautsbcs, uTo Qailn KOppPEeKTHO
pa3duT Ha cTpaHUIbI U nedaT. [Ipn HEOOXOIMMOCTH N3MEHHUTH PACIIONIOKEHHUE JTUarpaMMbI
U e€ pasMepsl

2. OTkpbITh OHNAMH KOoHBepTep (paiinos. Briopats onmuto Excel B pdf.. Ykazate daiin OIIJIATA.
Ckauarts (haitsn mocse BHINOIHEHUS KoHBepTaluy, nepeumenoBats B YACTD 2.pdf

3agaHue 3. BbinonHUTb NpeobpasosaHue ¢aiina popmara PowerPoint B pdf.

1. OtkpsITh (aiin ¢ npesenTanueit «Kousepreps». [IpocMoTpeTs pe3eHTaLNIO.

2. Yjanuth BCe claiibl, KpOME Cllaila CO CCbUIKAMU Ha NOMYJIApHble KOHBepTephl . COXpaHUTH
npe3eHTaiuio Ha PabodeM crosie noj CBOMM HMEHEM.

3. OTKpBITh OHJAMH KOHBepTep (QaiinoB. Bribpats onuuio PowerPoint B pdf.. Ykazats daiin c
npe3eHTanuen, cozgaHHod B 1.2. Ckavarh @Qailn mocie BBINOJIHEHUS KOHBEpTAIUH,
nepeumenoBaTh B YACTD 3.pdf

3ananme 4. Boimoinuth 00bequHenue pdf gaiisios.

1. OTKpBITH KOHBEPTEp (ailoB

2. VYxazats onmuio OBBEJIMHUTD. Ykaxure daitnet YACTD 1.pdf, HACTD 2.pdf, HACTb
3.pdf.

3. 3amyctuTe npouecc KOHBepTanuu. 3arpysure ¢aiin Ha Pabounii cTos, nepeumMenyiite ero B
NUTOT .pdf
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®opma npegocrapienus pesyiabrara: 1okyMmeHTol YACTD 1.pdf, YHACTD 2.pdf, HACTD 3.pdf,
WUTOT .pdf

Kpurepun onenkmn:
OneHka «OTJIMYHO» BBICTABIISETCS, €CIIM BBIIOJHEHBI BCE 3aJjaHUs MPAKTUYECKOTO 3aHSTHS,

JIOTYILEHBI 1-2 HEeA0YeThl, UCTIPABJIEHHBIE 110 TPEOOBAHUIO PENO1aBATENS.

O1eHKa «X0poIIO» BBICTABIISETCS, €CIM PadOTa BBIMOJHEHA B MOJHOM O0BEME, JOMYIIECHBI
ofHa omuOka uiau Oojee JBYX HEJOYETOB IPU BBINOJHEHMM 3aJaHUs, HCIIPABICHHBIE 10
3aMEeYaHuIo0 IpenojaBaTess.

O1neHKa «yI0BJIeTBOPUTEIbHO» BBICTaBIIAETCS, €CJIM 3a/laHUS BBIIOJIHEHbI HE B IOJHOM
o0beMe, JomylieHbl 1-2 omuMOKM NP BHINOJIHEHUH 3aaHUil HO MPOJEMOHCTPUPOBAHBI YMEHUS,
JOCTAaTOYHBIE JUI JAJIbHEUIIET0 YCBOSHMSI IPOrPaMMHOI'0 MaTepuaia.

OneHka «HeyI0BJIETBOPUTEJIbHO» BbICTABIIAECTCA, €CIU BBIIOJHEHO MEHEE I0JIOBUHbI
3aJlaHui, HE MPOJEMOHCTPUPOBAHBI YMEHMs, JOCTATOYHbIE JJIs JajbHEHILEro YCBOEHHUS
IIPOrpaMMHOT0 MaTepuaa
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Tewma 2.2. TlpaBoBble MH(}OPMAITMOHHBIC CHCTEMBI

IIpakTnueckas padora NeS
ITouck 10xkyMeHTOB B cripaBo4HO-nIpaBoBoii cucteme Koncyabrant Ilioc

Henb: OCBOUTH pa3nvyYHbIE TEXHOJIOTMH IIOMCKA JTOKYMEHTOB CIIPABOYHO-IIPABOBOW CUCTEME
Koncynsrant Ilnroc
Beinosinus patdory, Bel Oyaere:

YMETh!

V1. ucnonb3oBaTh HHPOPMAIMOHHBIE pPecypchl M HHGOPMAIMOHHO-TIOUCKOBBIE CHUCTEMbI IS
MOUCKa UHPOPMALIUY;

VY02.1 onpenensaTh 3a1a4u AJ1s1 MOMCKA HHPOpMAIINH;

VY02.2 onpenensate HEOOXOUMbIE HCTOYHUKH WH(OPMAIIUH;

¥02.3 niianupoBaTh MpoLEeCC MOUCKa;

VY02.5 BeiaensaTh HanboIee 3HaYMMOE B TIepeYHe HHPOPMALINY;

¥ 02.6 orieHMBaTh MPAKTUYECKYIO 3HAUUMOCTh PE3YJIbTaTOB MOUCKA;

¥02.7 opopMIATH pe3ynbTaThl IOUCKA;

Y09.1 mpumeHsTh cpeacTBa WH(GOPMALMOHHBIX TEXHOJOTHM IS perieHus MmpodeccuoHaTbHbIX
3ajady;

¥ 09.2 ucnonb30BaTh COBPEMEHHOE MTPOTPAMMHOE OOECTIeueHuE;

V09.3 nposBIATH  KyJabTypy  HHGOpPMAIMOHHOM  O€30MAaCHOCTH MPU  HCIOIH30BAHUU
MH(OPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTU;

MatepuajabHoe obecnedeHue:
[lepconanbusiii komnbrotep, CIIC KoncynpranT Ilntoc, MeTonyeckue ykazaHus MO BbIIOJIHEHUIO
MIPaKTUYECKUX paboT

3ananme 1.
Haiitu nadopmanuio, ucnoab3ys cpeacrsa ObICTPOro MOMCKA.

1. B crpoke ObicTporo noucka Beectd TepMuH BY XI'AJITEP. IIpocMoTpeTs cicOK HalaeHHBIX
nokyMeHTOB. [lepeiitn B KBaningukannoHHbIH CIPABOYHUK NOJKHOCTEH PYKOBOIMTEJICH,
CHEeNMAJNCTOB MW JPYrHX  CJOyKAIOMX, [pOYUTaTh  JOJDKHOCTHBIE  OOS3aHHOCTH
BYXTAJITEPA.

2. B crpoke Gbictporo moucka Beectn HECOBEPIIEHHOJIETHUM PABOTHUK. W3yunts
CIHMCOK HaleHHbIX JOKyMeHTOB. [lepeiitu no ccwiike Ilymesooumens no Kaoposvim 60npocam.
Ocobennocmu mpyoosvlx OMHOWEHUN C HecosepuleHHoIemHum pabomuukom. 1IpocMOTpeTsh
¢dbopMy TPyIOBOTO I0TOBOpaA ¢ TAKUM PAaOOTHUKOM.

3ananue 2.
Haiitu nadopmanuro, ncnoanbsys cpeacrsa KAPTOUYKHU ITOUCKA.
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1. Hcnonb3ys KapTOUKY IOKUCKA HATU TOKYMEHT — « MHCTPYKIMS 0 NPUMEHEHHI0 HOBOI'0
IUIAHA CYETOB»

OTKpBITh HAWJEHHBIN TOKYMEHT (2-# 11eT4Y0K), OCYIIECTBUTh €ro MpocMoTp, (IIpU MpOCMOTpe
o0paTuTh BHUMAHHUE HA TUIIEPCCHUIKH, IPUMEYAHMS B TEKCTE), HAUTH SIPJIBIYKU B MPABON 4acTu
OKHa mpu pabore ¢ TekcToM aokyMmeHTa (Cnpasxa, QOenasnenue, Pedaxyuu). IlopaboTath ¢
Ka)KJIOW U3 HUX; BBIAICHUTH JJISl YETO OHU HY)KHBI, 3aKPHITh JOKYMEHT

2. Vcmonb3ys KapTOUKy MOMCKa 00pa30M OCYIIECTBHTH MOKMCK CIEAYIONUX JTOKYMEHTOB:
1) Tlo yuety OC — nmpukaz MUH®Ha P® Ne26H, (3aaeiicTBoBath mosis Bua 1okymMeHTa,
IIpunsasmmii oprad, Homep)
2) ®ecnepanbHblii 3akoH 0T 21.11.96
3) IMucemo MHC P® Ne 03-2-06/1/1046/22
4) Joxyment NebI'-3-03/440
3ananue 3. Haiitu ungopManuio, Hcnoib3ys CpeacTBO IPABOBOM HABUT'ATOP.

1. Haiitu DOKyMEHTBI, COAepXamuil HHOOPMAIHIO O nOpsaoKe NPedoCmasIeHUs aKkaoemMuyecKo2o
omnycKa.
1) B okHe noucka nepeiiTu Ha BKiIaaky [IpaBoBoii HaBuUraTop
2) B neBoit yacTu okHa Haiitu pasaen (manky) Omnycka, MOKHO BOCIHOJIB30BAThCS MOJIEM
IIOMCKA B BEPXHEH 4aCTH OKHa
3) B mpaBoii wactu Haiitu pasznmen, (Temy) Axademuueckuil Ommnyck, TMOCTaBUTh CIEBa
rajlouky (IIeTYKOM MBIIIHN)
4) TIocTpOUTh CIHCOK TOKYMEHTOB.
2. Takum xe crnocoOOM HAWTH JOKYMEHT, cojepxammidi wuHpopmaruio Obdwue 6onpocvl o
byxeanmepckom yueme.
1) Tlepeiitu B pazaen byxranrepckuii yuer.
2) Haiitu nmoapasensl HEOOXOUMBI TTOIPA3IEI
3) IlpocmotpeTh AOKyMeHTHI TONbKO U3 MHbopmanmonHoro banka 3axonodamenscmeo.
Bepcua IIPOD.
4) H3y4ynTh CIHUCOK HAWICHHBIX JOKYMEHTOB,
3. Tonwzysce IIpasoevim naguzamopom HATH CIEyIOIUE TOKYMEHTHI:
1) o numax SBAAIONMXCS Hanoconiamenvuuxkamu H/[DJT
2) obwue nonoxceHust 06 0bUWECmMB8ax ¢ 0ZPAHUYEHHOU OMBEEMCMEEHHOCIbIO
3) 0 TOM, KTO TaKue 1opuoudecKue iuya

3aganue 4. Haiitn nadopmanuio, nenoas3ys cpeactsa paéorsi co CIPABOUHOM
HHO®OPMAIIMEMN.

1' OTKpBIT]J paBHeH CHpaBO‘lHa}I HH(I)OpMauI/IH. B rpy_l_[ne QOPMbI B MS-WORD, MS-EXCEL M TPADUNECKUX ®OPMATAX

IOCJIKHYTH II0 THUICPCCBIIKE ByxranTepCRaﬂ OT4YeTHOCTb. B TekcTe JAOKYMCHTa HaWTHU CCBUIKY

Vnpomennas dopaa oyxrazrepcroro cazamca (OKVI 0710001) 232

, OTKPBITH €€, IMPOCMOTPeTh. HalTh rumepccbuiky
Cxauatb ¢opmy B MS Excel, menknyrs no Heit, T.e. oTkpbITh B MS Excel. Coxpanuth B manke
rpynnsl fokymMeHT MS Excel ¢ popmoit otueta
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2. HUcnonw3ysa cnpaBounyio uHpopmanmio Haiitu Kanenpapp Oyxrajirepa Ha TeKYLIMil rof,
OTKpBITh ero. [IpocMoTpeTs MHPOPMALIMIO O MPEJOCTaBIAEMON JOKYMEHTALUMU HAa TEKYLIYIO
Jary.

3. Vcronb3ys TPYIITY —PACHETHBIE MHAMKATOPS  F3yYUTH JOKYMEHTHI, B KOTOPBIX €CTh MHGOpMAIUs O
MUHUMAJIBHOM pa3Mepe OIUIaThl TPyAa Ha TEKYIUMH NEPUOA MU BEIMYMHE IIPOXKUTOYHOIO
MHUHHAMYyMA.

3aganue 5. Haiitn nndgopmanmio, ucnon3ys cpeactso PABOTA C KOAEKCAMM.

1. Ilenxnyrs no runepccouike Kogekcsl, Halitu TpynoBoii Koaekc, B TEKCTE TOKYMEHTA HalUTU
pazgen Omnara W HOPMHpPOBaHHME Tpyaa, ucnoias3ys kHonky Ilomek Ha mnanenun
MHCTPYMEHTOB. B 3TOM pa3zziene HailTu onpeneneHue MUHUMAiIbHO20 pasmepa oniamel mpyod,
UCIOJIb3YSl TUIIEPCCBUIKY NEPEUTH B JOKYMEHT, III€ YKa3aHa CyMMa MHUHHUMAJbHOTO pa3sMmepa
TpyZAa. 3aKpbITh JOKYMEHT

2. BriOpare TpynoBoii kogeKkc, OTKPHITh ero. B TekcTe MoKyMeHTa HalTH cTatbio O mpyooeoi
KHuxcke (MOYXHO HCIIOJIb30BaTh I10JIE€ IIOMCKA B BEpPXHEW dYacTu JOKyMeHTa). Mcnomb3ys
TUIEPCCBUIKA B TEKCTE IOKYMEHTAa, IPOCMOTPETH (hopmy mpyooe6oii KHUMNCKU W NOPAOOK
6eoenus mpyooesoui knuxcku. Ckonuponatb Gpopmy TpynoBoit kanxku B MS Word, opopmuts
110 CBOEMY YCMOTPEHUIO

d)opMa NpeaocTaBJICHUusA pe3yjabTara: TEKCTOBBIN AOKYMCHT-OTUCT C TCKCTAMU
HaWJIeHHBIX IIPpaBOBLIX AKTOB, C OTBE€TAMHU HaA ITOCTABJICHHLIC BOIIPOCHI.

Kputepun onenkmu:
OneHka «OTJIMYHO» BBICTABJISETCS, €CIIM BBIIOJHEHBI BCE 3aJJaHUs MPAKTUYECKOTO 3aHSTHS,

JIOTYILEHBI 1-2 He0YeThl, UCTIPaBJIEHHbIE 110 TPEOOBAHMIO MPENO1aBATENSL.

O1eHKa «XOPOII0» BBICTABIIACTCS, €CJIM paboTa BBIMOIHEHA B MOJHOM O0OBEME, JOMYIICHBI
Oo/llHa omuOKa wuiu Oojiee JBYX HEJAOYETOB NPH BBHIMOJHEHWH 3aJaHUsl, HWCIPABIEHHBIE TIO
3aMEYaHMIO ITPETNOIaBaATES.

OueHka «yI0BJIETBOPUTEJIbHO» BBICTABIISIETCS, €CIM 3aJlaHUS BBIIOJIHEHBl HE B IOJHOM
o0BemMe, JomylIieHbl 1-2 omMOKHM MPHU BBIMOJHEHUWU 3aJaHUi HO MPOJAEMOHCTPUPOBAHBI YMEHUS,
JIOCTAaTOYHBIE JJIs1 JAJIbHEUIIIEr0 YCBOEHUS MPOTPaMMHOI0 MaTepuasa.

OueHKka «Hey/AOBJIETBOPUTEIbHO» BBICTABISACTCS, €CIM BBIIOJIHEHO MEHEE IOJIOBUHBI
3aIaHli, HE TPOJIEMOHCTPUPOBAHBI YMEHHS, JIOCTATOYHBIE [JIsi JAJIbHEHUINET0 YCBOEHUS
MIPOTPaMMHOTO MaTepuaia
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Tewma 2.2. TlpaBoBble MH(OPMAITMOHHBIE CUCTEMBI

IIpakTnueckas padora Ne6
Pabora ¢ nokyMeHTaMu B clipaBoO4YHO-NIPaBoBoii cucreme KoncyabTant Ilimroc

Iesab: OCBOUTH TEXHOJIOIHIO COXPAHEHHSI PE3yIbTATOB MOKCKAa HH(GOPMALUU U TOKYMEHTOB B
cipaBo4HO-1IpaBoBoi cucreme Koncynprant Ilntoc
Beinosinus patdory, Bel Oyaere:

YMETh:

V1. ucnonb3oBaThb HHGOPMAIMOHHBIE pecypchl M HHGOPMAIMOHHO-TIOUCKOBBIE CUCTEMbI IS
MOUCKa UHPOPMALIUY;

VY02.1 onpenensaTh 3a1a4u AJ1s1 MOMCKA HHPOpMAIINH;

VY02.2 onpenensate HEOOXOUMbIE HCTOYHUKH WH(OPMAIIUH;

¥02.3 niianupoBaTh MpoLEeCC MOUCKa;

VY02.4 cTpyKTypUpOBaTh MoydyaeMylo HHPOPMAIUIO;

VY 02.5 BoiaensaTs Hanboiee 3HaYNMOe B IiepeuHe HHPOpMAIUH;

¥02.6 onieHMBaTh NPAKTUYECKYIO 3HAUUMOCTb PE3YJIbTaTOB IOUCKA;

¥02.7 obopMIATH pe3ynbTaThl OUCKA;

Y09.1 nmpumensaTs cpeacTBa MH()OPMAITMOHHBIX TEXHOJIOTHH IS peuieHus MpoQecCHOHATBHBIX
3anauy;

¥09.2 ucnonib3oBaTh COBPEMEHHOE MPOTPAMMHOE 00ECTICUCHHUE;

Y09.3 nposBaATE  KyJAbTYpy  HMH(POPMAIMOHHONM  O€30MacHOCTHM  MpPH  HCIOJIB30BaHUU
MH(POPMAIIMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTHH;

MarepunanbHoe obecrnieyeHue:

[Tepconanbublit komnbioTep, CIIC KoncynpranT [lntoc, MeTonuyeckue yka3aHus M0 BHIMOTHEHUIO
MPAKTUYECKHUX PadoT

3aganue 1. Co3paTh manky nojb30BaTesst

Iopsaok BbInoHeHus 1.

1. 3amyctuts cuctemy Koncynsrant Ilmoc.

2. Ha manenmu mHCTpyMeHTOB menkHYTh KHOTKY U3BPAHHOE.

3. Ilepeiitn Ha Bknagky ITAIIKU. AxktuBusupoBath ypoBeHb MOW ITAIIKHU, co3mate rpymmy
narok nog umenem ®HO.

4. Tlepevitm Ha Bkianky 3AKJIAJAKM W JOKYMEHTBI. AxrtuBusupoBats ypoeHb MOU
SAKJIAJKU 1 JOKYMEHTHI, co3nare manky nmog umenem OHUO.

3aganue 2. Ucnoab3ys Bo3moxkHocTH nporpamvbl KOHCYJIBTAHT IVIFOC naiitu
JAOKYMEHTBI M 32aHECTH pe3yJIbTAaThl MOMCKA JOKYMEHTA B MANKY M0JIb30BaTeJIs.
IMopsinok BbINOJIHEHUS 3aaHUA 2:
1. Haiitu popmy byxrantepckoro 6ananca, UCIonb3ys OBICTPHIN Mouck, paznea ®OPMbI
JOKYMEHTOB.
enxunyTh kHONIKY M30panHoe - Jl06aBUTH B M30paHHOE.
Ilepeiitu Ha Bknaaky [lanku. AkTuBu3upoBaTh ypoBeHb rpynmnsl nanok ®MO. Haxare kHONIKY
co3aatb [ pynny nanok, nate ums byxyuem. Boiaenuts nanky byxyuem, HakaTb KHOIKY
Cozoamw Hanky 0okymenmos, natb umss OTYETHOCThH
1) Haxatp KHONIKY 3anecmu.
2. Haiitu cpeacTBaMu mpaBOro HaBUraTopa M 3aHECTH B COOTBETCTBYIOIIME MANKH CIETYIOLIHE
JIOKYMEHTBI:
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1) O mopsiake UCUUCIICHUS SMHOTO COIIMATBLHOTO HaJIora
HaitnenHbie JOKyMEHTBI OTCOPTUPOBATH 110 JlaTe u3mMeHenus, Coxpanuth B nanky ECH B
rpymme byxyuem

2) O mopsijike BeIeHHs KACCOBBIX OIEpaIiHii
COXpaHUTh B nanky Kaccosvie onepayuu, B rpynne byxyuem

3) denepanbHbIii 3aKOH 0 OaHKaX U OAHKOBCKOM JIESATEIBHOCTH,
COXPaHUTH B rpymnne bauku, B nanke 3aKoHvl,

4) O BO3pacTe JIHII, MOUICKAIIUX YTOJOBHONH OTBETCTBEHHOCTH
COXPAHUTH B NANIKE Y20.106Ha51 OMEemcmeeHHOCHb

5) O mpecTyIUICHUSX, CBSI3aHHBIX C TEPPOPH3MOM,
COXPaHUTH B nanke bezonacnocmsv oduecmea

6) OO orutate Tpyaa B Mpa3JHUYHBIC U BHIXOTHbBIC JTHH,
COXpaHUTh B nanke Onrama.

3. Haiitu HECKOJIBKO JOKYMEHTOB 110 CBOEMY YCMOTPEHHUIO, COXPAHUTh UX B Marke JluyHoe

3aganue 3. Ucnoab3ys Bo3moxHocTH nporpammbl KOHCYJIBTAHT IIVIFOC ycraHoBUTH
3aKJIAIKH B JOKYMEHTAaxX

IMopsiiok BbINOJIHEHNUs 3aaHus 3:

1. Orkpeite Kanenoapv oyxeanmepa na II keapman. IIpocMOTpeTb, Kakue OTYETHI
MIPEOCTABISAIOTCS 2-20 anpens (IEIKHYTh CChUIKY B KaneHaape). Co3aarek 3aKiIagKky B TEKCTE
JIOKYMEHTA, Kacarolerocst 2-ro anpess

151 aTOrO:

1) IenkuyTh KkHONKY Jl00aBUTH B n30panHoe. [lepeiitu Ha BKIaaKy 3aK/IaJKU U JOKYMEHTBIL
2) H3MeHuTh TEKCT 3aKiIajky Ha 2 anpens. Haxars KHONIKY 3anecmu.

2. Haiitu @3 «O OyxranrepckoM ydere». M3yunTs oriaBiieHue JOKYMEHTA. Y CTAaHOBUTH 3aKJIaJIKy
Ha craTbio 20. [IpuHIunIbl perynupoBaHus OyXralaTepckoro yqera.

3aganue 4. Ucnoab3ys Bo3moxknocTu nporpammsel KOHCYJIBTAHT IIJIFOC nocraButh Ha

KOHTPOJIb Hali/leHHbIe JOKYMEHTbI

Ilopsinok BbINOJHEHMS 3a1aHuA 4:

1. Haitru ®EJIEPAJIBHBIA 3AKOH "O BAHKAX U FAHKOBCKOM JIEATEJIBHOCTH".
Ucnons3ys kHomky [lo6aButh B m3bpannoe Ha Bkiagke JJOKYMEHTBI HA KOHTPOJIE
IIOCTAaBUTh HAa KOHTPOJIb HAalICHHBII TOKYMEHT.

2. AHAJIOTUYHO TIOCTaBUTHh Ha KOHTpoNIb DenepanbHblil 3ak0H «O0 00IIecTBax ¢ OrpaHUYCHHON
OTBETCTBEHHOCTBIO.

3aganue 5 (U1 caMOCTOSITEJILHOTO BHITIOJTHEHHST).
BbinoJHuTH MOMCK U padoTy € JOKYMEHTAMHU B cHCTeMe

1. Haiitu ®enepanbubiii 3akoH oT 02.12.1990 N 395-1. Coxpanuts nokymeHT B nanke UTOI B
rpynie nanok ®HO.

2. B manky UTOI' 3anecure cchliku Ha JeiicTByromue Ykasbl Ilpesunenta PO, kacarommecs
BBITUIAT CTUIEHIMH cTyneHTaM. PacnoiioxuTe JOKYMEHTBHI B CIHCKE C YYETOM HOPHUINYECKON
CWJIBI M JaThl U3MEHEHUs IOKyMeHTa. Ha3BaHue mepBoro JOKyMEHTa CIIHCKAa CKONHUPYHTE B
TEKCTOBBIA TOKYMEHT

3. Cumyayusa: Ipaxcoanun Heanoe npuobpen HOYmOYK, 6 KOMOPOM BO3HUKIU HENoNadoKU 6
meyenue 2apanmuiino2o cpoxa. Hoymoyk bvin 0ocmaenen 6 cepsUcHulll yeHmp, 8 KOmopom
OnumenvHoe 6pemMs He IKCHILyamupoeancs. Bozmooicno au npoonenue eapanmuiinozo cpoka Ha
HOYMOYK nocie YCmpaneHusi Henoiaook?
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JlokyMeHT(bl), pa3bACHAIOIINME 3Ty cuUTyaluto, 3aHectd B nanky WTOI. B TekcTOBBI JOKYMEHT
CKONIUPOBATh TEKCT(bI) CTaTeH, MaloIMi(-Me€) OTBET HAa JaHHBIH BOMPOC C YKa3aHUEM
JOKYMEHTa-HCTOYHUKA

dopma mnpejacTaBjieHusi pe3yJabTara: manka M30panHoe cucrembl Koucymerant I[lmroc,
TEKCTOBbIE JOKYMEHTBI-OTYEThI ¢ HE0OX0IMMOM HH(OpMaLIHEH.

Kpurepun oneHku:

OneHka «OTJIMYHOY BBICTABIISETCS, €CIIM BBIIOJHEHBI BCE 3aJ]aHUs MPAKTUYECKOTO 3aHSTHS,
JIOTyILEHbI 1-2 HeA0YeThl, UCTIPaBJICHHBIE 110 TPEOOBAHUIO MPENO1aBaATEs.

OneHka «X0pol0» BBICTABISETCS, €Clid padoTa BHIOJIHEHA B MOJHOM 00beMe, JOIMYIIEHbI
olHa omuOKa wWiu Oojiee JBYX HEIOYETOB IPU BHINOJHEHUHM 33JaHUS, HCIPABICHHBIE I10
3aMeuyaHUI0 IpernoaaBaTess.

OrneHKa «yI0BJIETBOPUTEIbHO» BBICTABIISICTCS, €CIM 3aJlaHUS BBIOJIHEHBI HE B TOJHOM
o0bemMe, JomymieHsl 1-2 ommOKM MpH BBIIOJIHEHUH 3a/laHUil HO MPOJEMOHCTPHPOBAHBI YMEHUS,
JOCTATOYHBIE JUIS JAIBHEUILIEr0 YCBOEHUS IPOTPaMMHOI0 MaTepHaa.

OI_[eHKa «HEYAOBJECTBOPUTEIbHO» BbBICTABIACTCA, €CJIU BBIIIOJHEHO MEHEC IMOJIOBUHBI SaﬂaHHﬁ, HC
IMPOACMOHCTPHUPOBAHbI YMCHUSA, JOCTATOUYHBIC IJIA II&JILHGﬁHIGFO YCBOCHUA TPOTPAMMHOTIO
mMarcpurajia
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Tema 2.3. HMcnonszoBanue Microsoft Office Word npu perenun npodeccroHanbHbIX 3a/1a4

IIpakTnueckas padora Ne7
BBoa, peraktupoBanue 1 GopMaTHPOBAHHE TEKCTOBOI0 JOKYMEHTA.

Iesn: BoccTraHOBUTH HaBBIK IO CO3/IaHUS TEKCTOBBIX JOKYMEHTOB 110 00pa3ily ¢ y4eTOM
dbopmatupoBanus mpudra u ad3aies

Bbinosinus padory, Bel Oyaere:

YMETb:

V2. BEINOTHSATH PEJAKTUPOBAHUE U (POPMATHPOBAHUE TEKCTOBOTO JIOKYMEHTA,

Y02.4 cTpyKTYypUpOBaTh MOJydaeMyr0 HHPOPMAIIHIO;

Y09.1 mpumeHsTh cpencTBa WHOOPMANMOHHBIX TEXHOJOTUH ISl PEIIeHHS MPOQecCHOHATBHBIX
3anauy;

¥09.2 ucnosib30BaTh COBPEMEHHOE MPOTPAMMHOE 00ECTICUCHNUE;

MartepuanbHoe obecnedeHue: nepcoHanbHbIi KomnbioTep, MS Word, Metonnueckue ykazaHus
IO BBITIOJIHEHUIO MTPAKTHYECKON paboThI

3apanue 1. Co31aTh TEKCTOBbIE JOKYMEHTHI 110 00pa3ny

B Oyxrantepuro

OO0 DnexkTpoH

MEHeDKepa

PomanoBoit Mpunsl CepreeBHbl

3ASBJIEHUE
Ha I0JIy4€HHE CTaHJAapPTHOI'O HAJIOrOBOI'O BBIYETA

B cootBercTBUU co cT.218 Hanorosoro kogekca PO npouty npeaocTaBUTh MHE CTaHAAPTHBIN HaJIOTOBBIM
BBIYET 110 HAJIOTY Ha JOXOJbI C PUINIECKUX JIUTL, TpeaycMoTperHsi .4 m.1 ¢1.218 HK P® 3a 2010 rop.

JIOKyMeHTBI, TOATBEP K IAI0NIHE ITPaBO Ha MPUMEHEHNE BBIYET, IPHUIIATratoTCs.

[Ipunoxenus:

1. CsuzaerenbCcTBO 0 poXkaeHUU ChiHa, PomanoBa MBana Anapeesuua, 2003 T.p.
2. CBHIETEIBCTBO O pOXKIACHHUHU J04Yepu, PomaHoBo# AHHBI AHapeeBHbI, 2006 T.p.

« » TTonmnuce 1.C.PomanoBa

Aupexropy Q00 «Mananromocs
[".P.Baranosoii

o1 oprc-MeneiEepa

H.A. Cutopona

3agniIcHHC
[Tpowy npeaoctasHIb MHE OTIYCK Oe3 coxpaneHmns sapabornoii maarwe ¢ "
. no" N . HO CEMEHHBIM O0CTOMTEILC T BAM.

(HOAMHCH)
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Mununcreperso oOpazosanns u wayku Poceuiickoit ®eaepaimn
Qeaepanshoe rocyaapersennoe GlokeTHoe 00GpRIOBATEABHOE YUPCKACHHC
BRICIUETO OGpAIONANMA
«Marmwroropesuii rocyaapersennntii rexumnveckmil yunnepenres
us. . H.Hoconan

(PI'BOY BO «MITTY um. I''H. Hoconan)

NMPHKA3

et A0~ 33/ 122

006 ucnpasaenun Texunyieckod ommbxn b npuxazax Nel(-33/1166 or 18.08.2017

[TPUKA3BIBAIO
. Buectw s npuxay Ne/0-33/1166 om 18.08.201 7creovioujue uzvenenun

Hepuon Anexcanap Asckcamaponnyn na «Mepnos Anekcanap AJICKCeesn

l’\‘kl\‘[‘ B.M K\\ IOKOJILIICH

~t

Kniou k 3a0anuio:
1. Ona cmpoku ¢ 0amou u Homepom NPUKA3a UCNONB308ANb MAOIUYY C NPOPUCOBAHHBIMU
2PAHUYAMU MOJBKO Y 08YX AYeeK

2. 014 pazmewjeHusi NOONUCU PpeKmopa U pacuugposku noonucu 8 0OHOU CMpoKU
YCMAHO8UMb HA NUHelKe madyiamop Ha nozuyuu 12 cm.

)

Pextop . B M Konokoasnen®

3ananue 2. Co31aTh TEKCTOBBIN JOKYMEHT 10 00pas3iy,
HCIO0JIB3YSl Pa3/IMYHbIe BUABI CIUCKOB

Buael npennpustuii

1. Buabl npeanpusiTuii no popmam co0CTBEHHOCTH

v TocynapcTBeHHbIE

v/ UYactHbie

v CmemanHble
2. Buabl npexnpusTHii Mo MacITadaM 1esTeJIbHOCTH

v UHnuBuayanbHbIE

v KomiekTuBHBIC
3. Buabl npeanpusATHii 10 OPraHU3alMOHHO-NIPABOBOIi hopme
XO035IICTBEHHBIE TOBAPUIIECTBA
Xo3siicTBeHHBIE 00I11eCTBa
YHuTapHble rocyapcTBEHHbIE, MyHULIUIIAIbHbIE
Kooneparusbl

AN N AN
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4. Buabl npeanpusATHIA 0 0TPACIEeBOMY MPU3HAKY

v [IpoMbInieHHbIE

v CenbCKOXO03SIICTBCHHBIC

v TpancnoprtHble

v CrpoutesnbHbie

v TenekoMMyHUKaIlMOHHBIC
5. Buabl 00beqUHEHNH MPeANPUITHSA
Acconuanuu
CuHIUKAaTEI
Kopnopauuu
Koncopuumymsl
KoH1epHbI

AN N NN N

BHU/bI HEHHBIX BYMATI

1. B 3asucumocmu om cpoka cyuecmeosanuisl
1.1. beccpounbie
1.2. CpouHsle
2. B 3asucumocmu om ¢hopmsi Cyuecmeo8aHus:
2.1. JlokymeHTapHbIe
2.2. be3nokymeHTapHbIE
3. Ilo xapaxmepy ucnonvzosanus (yeau npuoodpemenus).
3.1. MuBecTULIMOHHBIE
3.2. HenmnBecTUIIMOHHBIE
4. B 3asucumocmu om smMumenma:
4.1. TocyaapCTBECHHBIEC
4.2. MyHUIIUIIAJILHBIC
4.3. KOpriopaTUBHBIE
5. B sasucumocmu om ¢hopmul npedocmasnenus Kanumana SMUmenmy U OMpadMNCeHus 3mo20
Kanumana 8 uMyujeCmeeHHoOM KOMNieKce npeonpusimusl:
5.1. JloneBble IEeHHbIE OyMaru
5.2. JlonroBbie
5.3. 'uOpunHble ieHHbIE OymMaru
6. B 3asucumocmu om nopsaoka 61a0eHUs U pacnopsariCeHus:
6.1. MIMeHHbIE IEeHHBIE OyMaru
6.2. IIpenbsiBUTENbCKUE LIEHHBIE OyMaru
6.3. OpnepHble
7. Ilo 803modcHocmu c60600H020 0OpaweHUsL:
7.1. cBOOOAHOOOpAIIAOIIHUECS [ICHHBIE OyMaru.
7.2. HeoOpalaromuecs eHHble Oymaru.
7.3. LIeHHbIe OyMaru ¢ OorpaHMYE€HHBIM 00OpaIICHUEM.
8. B 3asucumocmu om HeoOX00UMOCMU pe2UCmpayuy 6bINYCKa YeHHbIX bymae:
8.1. DMHCCHOHHBIC
8.2. HCOMHCCHOHHBIC
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3aganue 3. OTdpopMaTHPOBATH TEKCT JOKYMEHTa ApeH/a ¢ IPUMeHEeHHeM MHOTOYPOBHEBBIX
CIIUCKOB

A0UOBOF AFUICIM KaArTHrN 120 rpaaTonam schsfc s Inmm CEmu sl § AU SRApT BN TETE A JORGeSaTEss
¢ Memuzaa Slamcatys il - et w14 JR SeIe
M mese e ey peasese Lnacs Ll lltamcapn weew et 1o Sem et FUR cTvvae mmeceemt VITYs eIV ol IRTTHRT 8 SISO WESTIADOSTE ¢ el
Apesacsarem sl Topemme # rpeaiame P Pk AKpeman eonn wad APGE T SR TR B T A P TR e |y
Jnasismy Apmzsg”. ¢ pyrel coposs, smavesse mevsmsd Jwosey 8 14 Apmasoy PGSBS jEALI MOMITPCNITIEE  UTADCOPOIEN AT RIpCImer
L ] TP S COCiN R WS VTNTE Teiefosmed (Rem
| Dipenwer soreasps ¢ Depases parerren
L1 Apemtnaureny [peSoctmasst 4 AJERIEtup S0SVNA 30 BptNAERGe DO il hw T LG AP == e pacess 0
PO JEIN T AR TN pamesoasmn e v wpecs 1 L Lcmoarapa, 34 RS T W e nt y sk e cocTe et sasmaseerwe S L0 v 3 CLA
Jemen en Nl = eypey UB w wem o
12 Cpus apemae socvmanet § wecstes & sspeassanrcs ¢ (L sacadgs 200 ¢ = (L xpss Al Dasus e QeI U MESCETS AJRREISTOpM W RRl SSpel W Scuimew
b H -
 Napesaeencan ¢ @own 1@Taps ETE RO AR Pe TAMer I T i1 Pauey emcmed SIETM TN seieemmne § e | o 3o
Sen npena a8 O Oapen B
14 Haramd soosep SoNEert § CEF) | eeemTs 00 SO 8 Sl T § eeame Tesmspeme smmmmn expen
ST PR A . Apmwiaren |leams Lo Lasses Apemzery Poomcs Pous Asgrees
3 Mpasesele A Nacssye copas 200 N (1340 Dlawoys oopue 2200 N 40470
s RS A Jowmaas. et s QR L hsmpas
| Ajpmoemten EINQEIIT € 0F VWD CONNCES JOM SSSoUEESIeTIER W FRSS SR lprenpepess = apwy Llcxpna.
VPR TMOR SR T G GIPCT W SRR TRWerTR (e Saeed Japerw s e ™ sp=y salgss )

amIvEmAe 3w semmd LG 0 T A 3 \
ARSI NI S TP AR WO R T (S S RN O e e

TS VRTINS B (UOIMNG S (WS A0 B8 TRETTN IGERVETIY ) 2w T RPN e Mogmes oz

R T A T

DN ) M AR T O —
13 Apesegeen mowaemas el & Deapecemsl pescome W 5 e

APPEZETIPL \TIDEERTT TIEMS WTRGE AD * mmw

pese e , o VERTR  wesfow  sleemeryos 8

fRTLE PR LT
o Dpsas v dlesanmcin A prmzareps

11 Commpann euyen AROy § DEPAIRS IDEIOMOTEENGY  CRNERIDEREN.
L I R R
o e owon PO

®opma npeacTaBaeHUs pe3yJbTaTa: TEKCTOBBIN TOKYMEHT 1, TOKYMEHT2, OTPOpMaTHPOBAHHBII
TEKCTOBBIA TOKYMEHT3.

Kpurepuu onenkmn:
OneHka «OTJIMYHO» BBICTABIISETCS, €CIIM BBIIOJHEHBI BCE 3aJJaHUSl TIPAKTUYECKOTO 3aHATHS,

JOTYILEHbI 1-2 Hep0YeThl, UCTIPaBJIEHHbIE 110 TPEOOBAHUIO MPENO1aBaTENs.

OreHKa «XOPOI0Y» BBICTABISETCS, €CIIM pabdoTa BHITIOJHEHA B IMOJTHOM OOBEME, JOIMYIICHBI
ofHa omuOka uiaM Oojiee JBYX HEJOYETOB INPU BBINOJHEHUM 3aJaHus, HCIPABIEHHBIE 10
3aMEeYaHuIO0 IpenoaBaTess.

O1neHKa «yI10BJIeTBOPUTEIbHO» BBICTABIISAETCS, €CIIM 3a/JaHUS BBIIOJIHEHbI HE B IMOJHOM
o0beMe, JTomylieHbl 1-2 omuOKU NMpH BHIIOJIHEHUH 3a/laHUil HO MPOJEMOHCTPUPOBAHBI YMEHUS,
JOCTATOYHBIE I JAJIbHEHUIIEr0 YCBOSHHSI POTPaMMHOI'0 MaTepuraia.

OrneHka «HeyA0BJIeTBOPUTEIbHOY BbICTABIIAETCS, €CJIN BHIMOJIHEHO MEHEE MOJIOBUHBI 3a/1aHUH, HE
MIPOJIEMOHCTPUPOBAHBI YMEHHUSI, OCTATOYHBIE I JAJIbHENUIIIET0 YCBOCHHS IPOTPaMMHOI0
MaTtepuaina
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Tema 2.3. Ucnons3oBanue Microsoft Office Word npu pemennn npodeccrnoHanbHBIX 33184

esab padoThi:
1. OcBouTh TEXHOJOTHIO PAOOTHI ¢ TAOIHUIIAMHU B TEKCTOBOM JIOKYMEHTE

IIpakTnueckas padora Ne§
Paborta ¢ TabimaMu B TEKCTOBOM J10KyYMeEHTe.

2. OcBOUTH TEXHOJIOTHIO OOPMIICHHS TEKCTAa JOKYMEHTA B KOJIOHKHU.
Bbinosinus padory, Bel Oyaere:

YMETB!
V2. BBIOIHATH pelakTUPOBaHUE U (OPMATHPOBAHUE TEKCTOBOTO IOKYMEHTA;
Y02.4 cTpyKTypupOBaTh MojydyaeMyto HHPOPMALHUIO;
V09.1 npumeHsaTs cpeacTBa MH()OPMALMOHHBIX TEXHOJOTHH Ul pelleHus NpodecCHOHaNbHbBIX

3a/1a4;

¥ 09.2 ucnosib30BaTh COBPEMEHHOE MPOTPAMMHOE 00€CTICUCHHUE;
MartepuanbHoe obecnedeHue: nepcoHanbHbIi KomnbioTep, MS Word, Metonnueckue ykazaHus

110 BBIIIOJIHCHHUIO HpaKTquCKOﬁ pa6OTBI

3ananue 1. OdgopMuTh Ta0AUIBI B TEKCTOBOM IOKYMEHTe.
Tabnuua 1 — BeinonHenue niaHa po3HUYHBIX TPOJAXK

BobinojiHeHue MJIaHa,
IInan po3HMYHBIX NPOJAXK %
Marasus ba3oBblii m1aH dakr, Ha
Ha Inan- pPYoO.
Mecsinm | TeKyUIyro
Mecsiu | Py0./menp | Tekymyro | MHHHMYM
- aatry
BCEI'O: | 1824700 58861 1372500 1415177 1374479 75% 100%
Marazun 1 | 360000 11613 270000 238333 270079 75% 100%
Marazun 2 | 390500 12597 293500 345870 289900 74% 99%
Marazun 3 | 365800 11800 269000 363521 266250 73% 99%

Tabmuua 2 — OnepaTHBHBIN aHANIN3 BBIMOJIHEHUS MIJIaHa MO BBIITYCKY U OTTPY3Ke MPOAYKIUH,

MJIH.PYO.
[Tnan 02.01.19 _r. 03.01
Bun IUIaH C (bakTH4YecKuit 00beM
Ha Ha OTKJIOHEHHUE OT
MPOAYKITHH Hayana C Hauana U T.JI.
CYTKH | Mecsll 3a CyTKH JIaHa
Mecsna Mecsna
H30enue A:
BBIITYCK 80 1600 80 82 82 +2
OTrpy3Ka 82 1640 82 78 78 -4
H3z0enue B:
BBIITYCK 125 2500 125 124 124 -1
OTrpy3Ka 126 2520 126 128 128 +2
Hmoe:
BBIITYCK 330 6600 330 329 329 -1
OTrpy3Ka 333 6660 333 330 330 -3
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Tabnuua 3 — XypHan peructpanuu Xo3s1iCTBEHHBIX OTeparui

Ne Copepranue (akra Koppecnonu- Cymma, [Ipumeuanue
T pyromue cuera TBIC. PYO (aHuannnnanec-
neber KpeIuT | 4acTHas | oOmras KM CYeT 3aTpar)
OTmy1ieHsI co cKiIana
1 MaTepHalbl Ha MPOU3BOICTBO
MPOIYKIIHH:
uznenue A 20 10 100000 20/A
uznenue B 20 10 60000 160000 | 20/B
5 OTmy1ieHsI co ckiIana
3aIlaCHbBIC YacTH Ha PEMOHT:
cranku C-15 23 10 30000 23/C-15
cranku K-28 23 10 20000 50000 23/K-28

Tabmuua 4 — Pacuer BiusHUsA (HaKTOPOB HAa HM3MEHEHHME JOXOJAa Ha BIIOKCHHBIA KamuTal B

HEMATCPHAJIbHBIC AKTHUBbI

[Tokazarens [Ipoweiii | OtuetHbit | U3meHeHue
roj roj

[TpuOBLTL OT MCTOIB30BAHKUS HEMATEPHAIBHBIX aKTUBOB, | 600 576 -24

MJIH.pYO.

CpenneroioBasi CTOMMOCTh HEMaTepHabHBIX akTHBOB, | 3000 3200 +200

MJTH.PYO.

lomoBass cymma  amopTu3ammu  HeMaTepuainbHbIX | 480 480 -

aKTHBOB, MJIH.pYO.

Jloxo/ Ha BIIOXKEHHBIN KanuTtail, pyo 0,2 0,18 -0,02

[TpuGsLIs HA pyOITE aMOPTH3AIHH, PYO 1,25 1,2 -0,05

Koaddunment obopaunBaemoctn  HemarepuanbHbiX | 0,16 0,15 -0,01

aKTHUBOB

N3menenue JIBK 3a cuer:
[TpuGbM Ha pyOsIb aMOPTHU3ALUN
Koaddunmenrta obopaunBaemMocT
HeMaTepHaJbHBIX aKTHBOB

(1,2-1,25)x0,16= - 0,008 py6.
(0,15-0,16)x1,2= - 0,012 py6.

HUroro:

-0,02

HOpﬂ)IOK BbINOJIHCHUA 3aJaHUA:

1. Coznaiite Tabnuipl TpeObyemoit cTpykTypsl (1. BctaBka-Tabnuna, 1.Maker)
2. OrdopmatupyiiTe rpaHUIIbI TAOJIUIBI U 3JIMBKY JUIA siueek Tabnuisl (1. Konctpykrop)
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3ananue 2. OGopMHUTH TEKCT JOKYMEHTA € HUCIOJIb30BAHHEM TAa0JIMII.
cy. 70 «Pacyersi

cM. 90 «Kaccae c4. 91 «Pacuethbie cyeras no onnare Tpyaas
a-r Kev O-r K-r 01 K-
Cn 1000 Cx 10 000 1) 5000 Cx 6000
1) 5000 2) 4000 3) 1000 21 4000
3) 1000
06. 5000  |06. 5000 06. 1000 06. 5000 06. 4000  |Cx 2000
Cx 1000 Cx 6000

ITopsiiok BHINOJIHEHUS 3aJaHUS:
1. BcraBpTe B IOKYMEHT TaOIHILy 8 CTOJIOIOB U 6 CTPOK.
2. OTMeHHTE POPUCOBKY IPAHUILI.
3. Cdopmupyiite TpedyeMyIo CTPYKTYpY.
4. Tlpopucyiite HEOOXOIUMBbIE TPAHUIIBL.

3ananue 3. Co3aarh Ta0JMIy HA CTPAHUIE B A1bOOMHOM OpHEHTALMU

BHNOAHASMEIE MEPOMPHATHA 1rog (no mecAuEMm|

oA A ™R | panee

it 2] 3T alsTe] ] 8] =lwlit]iz
Mo roToEHS NPOW 2E0/TE3

OPraHHEaLMA Chl PLEEDTD
obECnEY EHMA
CTPOMTEALLITED
MOKYMEE W TPEHINOPTHROEXE
obopy A08aHHA
I oHTa 3 obopy A0E3HHA,
| Oyexpranaasme pafor
BBIMyCH MPOEYHLMK
NogroToexa Buix0d MpOMSE0gCTES PafioTa npoMzE0CTES
MpogyHLHA
NpoMSE0ACTES H3 NPOERTHYH MOWHOCTL COMAECHO MPOEKTHOM MOWHOITH
NpogyrusAL n|m|m|?ﬂnm|mm 0 | 1DD0 ( 1000 | 100D | 100D | 12000 | 12000 | 12000 | 12000
MpoOAYHUMAZ, MOQIOTOEHE NPOMEEDACTED 417 | B33 | 1250| 1250 | 1250 | 1250 | 15000 | 15000 [ 15000 | 15000
NpogysuMA3 MogroToEkE NPOHSE0ACTES 375 | 720 | 1125 | 1500 | 1500 | 15000 | 15000 | 15000 | 15000
Elurrrmm,q,m"uﬁlqm" Li] |ZE{I|5-DCI|?5{I|1{|DG|1{'DG|L41.E- 2208 | 300D | 3750 | 3750 | 3750 | ASDDD | 45000 | 45000 | 45000

IMopsiiok BbINOJIHEHHS 3aJaHUS:
1. BcraBpTe B IOKYMEHT TaOIHILy 2 CTOJOIOB U 6 CTPOK.
2. V3MeHuTe MOJIOXKEHUE TPAHUILIBI IEPBOTO CTOJIONA
3. CronbGer 2 paszbeiiTe Ha 14 cTONOIOB.
4. Cdodopmupyiite TpeOyeMyro CTpYKTYpYy.
5. Bremonnure popmatupoBaHue sYEeEK.
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3ananue 4. Ucnonb3ys Ta0au1bl, 0OPMUTE TUTYJIBHBIN JUCT MPAKTHYECKOH PadoThI

LI TepoTED -HEVER M ERICITET 0 -0 0pEs0EsHN T PoccrmicEn - P egeparmm|
PeaspaneHos ORTESTHOS 0 0PEI0EATENEHD &-vap e TammaT
ERICIIAT O -00pasoEaHms]
whvlarEETor OpCERE T 00V IAD CTESHHED - TEX HEISCEIEL]
vamespemreT i LML -Hocopan|
(EITBOY-BO~AT TY mv. T.H . Hoconax) T

T
Muoroopodunerest-sonname]
1'
OrgsneEmss FEOHOMEER. - SEMENEHD- |5
EVINSCTESHHEDT O THO IO SHER 5
1'
1
1
1
1
1
MMPARTHYECKAA-FPABDTAY
1
Crvaemras Heamoea-Heana-Heagosawas e
= { a0 TI2CTED |5 2]
T
Hateny= H cooaezosaERe Ta 0IHDE TEKCTO BRIX "T0OKY MeHTAXD b
= (TMomHO & HEMOMEHO ESHHE - TEMET) S b
T
T
CITu=TES Mpem0 JAEATEIES | CrvasET= = H
= /= Jaerzmoes- 1B = = {moamce)= B
{mogmace, -gara)d =i -------(PHOE wa = i) = 20 = I.hn
*JF'E’:' EE Eiﬂiﬂi%ﬂ g H g g = = =
T
T
T
T
T
T
T
T
T
T
T
T
T

Warmerroropes-20__ T
........... Pazpbie cTpaHuusl -
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3aganne 6. Hcmoab3dys TadyasaTopbl, oGopMuUTe THUTYJIbHBbI JHCT THEBHHKA 10
NMpaKTHKe

hizemreTepeTEe-BAVER B-ERCImar o -o0pasoEamms-Pocomiteroi-Pageparmm|
1'
FeaspaneHos TOCYIEDCTESHEO 2 D0 TESTHO S 00 PAs0EATSNER DS VI p ek Iamms |
ERICINAT O TP 0 heccHOEATEROT 0 -0 0pasoEarus -
+IvaTHETOT 0 pOERE- T 00V 8D CTESHEED -TEX HHY SCEHE - VEHES P CHTET- T
mu T H. -Hocopax|
Meorompodemeredt-Eonme e

R

5

1
- VYFEHOH-+ —» —+ TIPARTHEES

{sud -nparmury) |
1’
38.02.01- = SEoHoMBESH-OVATANTSpCEHHYHaT{Oo-0TpacOEMH  —»
(%o d U RALMEHD SARUS CHEPLATERG s ) T
1’
TIMLOT- = TorvueHTHD 0ESHIS %0 3THCTESHEED: 02D ST B B2 IS O VKT AN TSDCROT O Y ISTs-
HAVINECTES OPTSHILIATING ¢ —4 —+ —+ —+ —+ —+ —+ -+ T
(urd e U RALMERI STRUE- NP OFeccUoRA TR0 20 Mo dy1g) ]

1’
1'
1'
—+ Hesmoealleaws Mesmormma+ —+
(BHO)T
1’
= SRR bR
(urders-zpynne)
1'
1'
1'
Pveoeogmrene mparmsmm-oT - — —+ dspppoeslunwsAnsTonesesns —+ 4 T
(EHIT
PvroEoapTens MpARTHEN 0T O DT ANIEAIIIE - —+ HocoePouam Amapeeemrs —+ T
(EHOT

1’
1’

1’
Marmwroroper,-20__ T

dopma npeacraBjeHus pesyjbrara: TekcToBbid Jlokymentl.doc (6 Tabmuir), TOKyMEHT
TUTYJIbHBIM JIUCT.doc, Joxyment JJHEBHUK doc.
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Kpurepumn oneHku:
OneHkKa «OTJIMYHOY BBICTABIISETCS, €CIIM BBIIOJHEHBI BCE 3aJJaHUS IPAKTUYECKOTO 3aHATHS,

JIOTYILEHBI 1-2 HEeA0YeThl, UCIIPABJIEHHBIE 110 TPEOOBAHMIO PENO1aBATENSL.

O1eHKa «X0poIIO» BBICTABIISECTCS, €CIM PadOTa BBINOJHEHA B MOJHOM O0OBEME, JOMYIICHBI
oaHa omuOKa uiau OoJjiee JBYX HEJOYETOB IPW BBIOJHEHWM 3aJ[aHUs, HCIPABICHHBIE IO
3aMEYaHUIO IIPenoJaBaTes.

O1neHKa «yI0BJIeTBOPUTEIbHO» BBICTABIIAETCS, €CIIM 3a/aHUS BBIIOJIHEHbI HE B IOJHOM
o0beMe, JonylieHbl 1-2 omuOKU NP BHINOJIHEHUH 3aJaHUl HO MPOJEMOHCTPUPOBAHBI YMEHUH,
JOCTaTOYHBIE AJIS albHENIIEr0 YCBOCHHU IPOrPaMMHOr0 MaTepualla.

O1eHKa «HeyA0BJIeTBOPUTEIbHO» BbICTABIISIETCS, €CIIM BBIIIOJIHEHO MEHEe MTO0JIOBUHBI 3aJaHUM, HE
IIPOJEMOHCTPUPOBAHbI YMEHHUSI, JOCTATOUHBIE I JAJIbHENIIIETO YCBOEHUSI IPOrPaMMHOI0
MaTepuaia
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Tema 2.3. Ucnons3oBanue Microsoft Office Word npu pemennn npodeccrnoHanbHBIX 33184

IIpakTnueckas padora Ne9
I'padpnueckne 00beKTHI B TEKCTOBOM IOKYMEHTe.

Ilesib: OCBOUTH TEXHOJIOTHIO HCIIOJIb30BaHM rPpahudecKuX 0ObEKTOB B TEKCTOBOM JTOKYMEHTE

BbinosinuB padory, Bel Oyaere:

YMETb:
V2. BBIOTHATH pelaKTUPOBAHKUE U (OPMATUPOBAHHIE TEKCTOBOTO JOKYMEHTA;
VY6. npuMeHsTh rpaduueckre pelakTophl AJIsl CO3/IaHus U PEJAKTUPOBAHUS N300paXKEeHHUIA;
Y02.4 cTpyKTypupOBaTh MojydyaeMylo HHPOPMaIHUIO;
Y09.1 npumensaTs cpeacTBa MHGOPMAIIMOHHBIX TEXHOJIOTHH I perieHus NpodeccHOHaTbHbBIX
3ajady;
¥ 09.2 ucnonb30BaTh COBPEMEHHOE MTPOTPAMMHOE 00ECIIEUEHUE;

MartepuanbHoe odecniedeHue: epcoHanbHbIi KomnbioTep, MS Word, Metonnueckue ykazaHus
IO BBITTOJIHEHHUIO MTPAKTHIECKON pabOThI

3ananue 1. B nokymente «I'papuueckue 00beKThI» CO31aTh CXeMY, COCTOSIIIYI0 aBTO(UrYp.

AASAAAAARRALRARIRRRR AR,
s 5

Tpotiteseso- P Meoy-
OpHECHTHPOBINHNIE : OPCHTHPOBAMEHIC :
T : :

.
§ R e

4

T | Iporpasmssies
ABTOMATHIHPOBIHHOIO |* cpeactsas
NPOCKTHPORAHAR MynsTIeRHa’
E Hactomunie : ITIIT ofmero
| maemone [ % HOHISCHUE
| cHcremmt = I =aa

CHCTEMM

Pucynok 1 — Knaccuukanusi NpUKJIaTHOT0 NPOrpaMMHOIo odecrevyeHust

IMopsinok BbINOJIHEHUS 3a1aHud 1:

1. [Inst ueHTpaabHOM YacTH CXeMbl UCIONB30BaTh 00BEKT WordArt.
1. JI.BcraBka©WordArt, BEIOpaTh 1000 CTHIIb
2. Bsectu texct B TP CTPOKU
3. Bwimenuts 00bekT 1 Ha3HAuUTh 00Tekanne BOKPYI' PAMKU, nepemecTuth B LIEHTP
CTPaHUITBI
2. 1y BCTaBKH OCTAJIbHBIX 00BEKTOB CXEMbI UCIIOIB30BaTh KOMaHy J1 BcTaBka@Durypsl.
VYV Haanucen onpeaenuTh pa3IuuHbIA TUI U [IBET JUHUM, POU3BOJIBHO HA3HAYUTH 3AIMBKY
OJIHOTO LIBETa, PUCYHOK, TPAJUEHT, TEKCTYPY.
3. Beimenuts Bce 00BeKTHI cXeMbl (1.1 1aBHas- BeinenuTh-Bri60p 00BEKTOB) M BEITIOIHUATH

rpynnupoBKy 00bekThl (1. Dopmat-I pynnuposats-I"pynnuposats). Haznaunts o6Tekanue B
TEKCTE
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4. Ha cnenxyromieil cTpoke 1aTh HA3BaHHUE PUCYHKY.
3aganue 2. Co3gaTh cXeMy, COCTOSIIIYIO M3 rpadpuuecKuX 00beKTOB, M Pa3MeCTUTD e¢ B

TEKCTE JOKYMEHTA

Crparerns rpynns MMK

Hama ctpaterns HanpasiaeHa Ha PassHTHE paboTH C KIMEHTAMH, NMOBMINCHHE ONEPAUHOHHON |
dyrxunonasnoft 3pPeKTHEHOCTH, HHBECTHUHOHHOMN NPHBICKATEIBHOCTH OHIHECA H KAMECTBEHHLIN

pocr.

=)

=)

Mu paboraeM npH NOCTOSHHOM B3AHMOJCHCTEHH H OTKPHITOM JHATOre C HAIMMH
3AHHTEPECOBAHHBIMH CTOPOHAMH, YTOOB COOTBETCTBVIOIIMM OOpasoM YHeCTs HX MOTPeOHOCTH H
OAMIAHMA.

—

Pucynox 1. [Ipuopurernnie Hanpasaenus

Ilopsinok BbINOJIHEHMS 3aJaHUA 2:
1. BBectu TekcT 3aroyioBKa ¥ nepBbIii ad3ar Tekcra (Times New Roman, 12 i)
2. Wcnone3ys komanay ji.BcraBka@durypsl co3naTb cxemy.

3. Hnsa ¢uryp tuna Cxkpyenénmwiil npsamoy2oibHuK Ha3HAUUTh 3aJIUBKY POU3BOJIBHOTO IIBETA U

YTOJIIIEHHBIH KOHTYP, UCTIONIB3YS. KOMaHAbI JeHTH Dopmar.
4. Crpynnuposath ¢uUrypsl, oopasyromnme cxemy. s aroro:
a. s.I'maBHasBeiaenuts“BrIO0p 00bEKTOB
b. OG6Bectu 061acTh, B KOTOPYIO TONAIH Bee (GUTYPHI (BBACTUTH BCe PUTYPHI)
c. JL.dopmar@ pynmupoBarh

5. Hus cozmannoit ¢uryps! HazHaunTh oO0Tekanne B TEKCTE u BreipaBHuBaHme 1o 1ieHTpyY. Ha

CIIeyIOIlEel CTPOKE AaTh Ha3BaHHE PUCYHKY.
6. UYepes oaHYy MMyCTYIO CTPOKY BBECTH OCTaBIIMKCS TEKCT 00pa3la.
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3ananue 3. B nokymenrte «I'padpnueckue 00beKThD» €031aTh cXeMbl SmartArt, noanucarhb

PUCYHKH
~
® U3YYMTb TEXHONOTrMIO paboTbl ¢ SmartArt
® OCBOMTb NPUEMbI PEAAKTUPOBAHAM CTPYKTYPbI
J
e (Xema 'seulecisa ™
* cxema "ob6vexTol Word"
* cxema "crpyktpa OAQ"
o cxema " Byxrantepckue JOKyMeHTbl " )
~
e opopmnenmne kypcosbix pabor
* obopmnexue gunnoma
® CO31aHMe NPEe3eHTaUUK ANA 3aLUMTBI AUNAOM3
J

Pucynok 1 — BeprukaaibHbIi YIJI0BOH CIIHCOK

MeHepanbHbIRA
OMpPEHTOP

ASMHHHCTDATHBHO- Toproebiii
XO3ARCTEEHHBIA
OTAen

Otgen

— - Byxrantepwa
oTaen MaKeTHHra

3dB.0TdenomM 3dBe. OTaenom — 3dB. oToenom ] [1aBHBIA E‘E’HFEJ'ITEF.I

FAMECTHTEND
rMaBHoro
Byxrantepa

pazHopaboumne NpoA3ELb HOHCYNBETAHTDI
{Suen) (10 uen) (2uen)

BOOMTENM TOBapOBEbl HaccHpbl
(3uen) (Zuen) (2uen)

PucyHnok 2 — Mepapxusi B IpaBOCTOPOHHHM MaKeTOM
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1 mar

2 mar 3 mrar
“?;;H;{}?E . IIPHEM OIITAThI OT . odopMIeHHe
ETHCHTOM KIHeHTa ITOKYMEHTOB
6 mar 5 mar 4 mar
IOCTAaBKA TOBapa ‘ Iorpy3KaToBapa ‘ cOopka ToBapaHa
KIHEHTY E MaIIHHY cKIage
7 mar 8 mrar
BO3BpAT - 3 BITHE CIeTTKH -
IOKVMEHTOB akp Ca

Pucynok 3 — IIpocroii JiomaHbIi nponecc

pacnopaguTenbHble
WMCNONHWUTENbHbIE
Mo Ha3HaYeHu
byxrantepckoro opopmneHma
KOMOWHMpOBaHHbIE

nepenyHLIe

Mo nopsaary

COCTaBNEHMUA
byxrantepckue CBOOHbIE

AOKYMEHTDI mMaTepuanbHble

No CoAepKaHu

XO3AWNCTBEHHBIX |
onepauui

AeHerHble

pacyeTHeIe

no mecTty BHYTPEHHWE
COCTaBNEHUA e

Pucynok 4 — I'opusoHTa/ibHasi HepapXus
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T EHEPAJILHBIIL
IIMPEKTOP

AHTHEPHSHCHAA /_ SHHAHCOBEIH
EOMHCCHA K AHPEETOR
[enrpaamsosannas Kprammecras
OYXTATTepHA CaOyEDa
ITomommHeE
TeHepATBEHOTD
JHpEeETopa
| |
EAHITeIAPHA
HenoasrwresHEL
AHpERTOPD
TwperTop oo - - JeperTop oo
npau:rm:]:nﬂxjr Temmmrsecssit HpezTop Koxnuapaeaceet mmag:n:ao
IO TP OHEED
AupsETOp P OHEE0ACTEY AEpsETOD ot
Cryeta - . 2T E srTRIOOL
NEpCIEETHEROTO - CraysbazauscTes [ Tnaewes Texmonor ey [OTA20 ;ﬂ,\}:ﬁEn —1 | Llemrrpanmsoeamses ||
DAZEMTHE - OTA20 ERIPOE
I Oraen Drasn | T j
- —
Crveefa spcmmyaTamm: mﬂ:"’Pm“?m OXPEHEITDYIR PEHCITODTHER  fo -
samt B coopyvisEm [ | TERHOIOTIN ¥HACTOE Cryda nepoomans e
Covsfa Cnsscbamoaror Pa
i — - SMOHTHD- s
D320 pasEwTHT HOBEDT [OC = ITTF [P OHZEQACTES MENAHWIECEHS e Cayeda
~ — F—— COESDIIEHCTEOEIHTLT [
EMAOE OHzHECE p—
Crvsfa rosEHEOTD Draen Texmmmecoro]
. - -
SHEPTeTHEA HATZODE Croveoa i
Mpommoacesnmes || MAPESTHHTE B = [Mpacc-croveba [
p .
Gaza PEETAME
Coymbactapmao || Dmpom-a::mz -
MENEHWES AD0pATOPHE Crvaba
Cryzecda vopagnesms HHESC THITH O HEOTO PorocTvaHs
CTPATETHUSCERL [ I 0 SETHD OESHHT
PAZEMTHEM R R ~
IposeTEEDt VaacTor omamyEm
HECTHTYT

Pucynok 5 — Ctpykrypa npeaAnpusaTus

Iopsiiok BbINoJIHEHHUs 3a1aHus 3:

1. Brmmonnute komanay 1. BcraBka-SmartArt

2. Bribepure TpeOyemblii MaKeT 00BEKTA.

3. Jlns BBOJA TEKCTa MCIOJIB3YiiTe 001aCTh BBOJA TEKCTA

4. Jlns dopMupoBaHus 00bEKTa UCIIOIB30BAaTh KHOMKHU Ha JIEHTe HHCTpYMeHTOB KoHcTpykTOop
OOBexT SmartArt.
[Tpr HEOOXOMMMOCTH U3MEHUTH MAKET JIsi OOBEKTOB Ha CTAHJAPTHBIN HITH MPABOCTOPOHHUIA.
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3aganue 4: B TekcTOBOM 10KyMeHTe BBECTH M
NMPOHYMepPOBaTh (popMyJIbl

L . CF
= 17’
_ NPV _ Z (1+r) (1)
Ic Ic

Pl

[A1+1-A2+1-A3)
2 3

H1+1-H2+1-H3
2 3

Oéopaqueaemocmb HOCMOAHHBIX AKMUBOE =

2 * Buipyuka om peanuzayuu

Texyujue Texyuue (3)
Axmuewl 6ceco  Akmugwi 6ceco

+ —|  axkmuewl + axkmugul
HA HAYAN0 200d  HA KOHEY 200a
Hayano e00a KoHey 200da

2 * Buipyuka om peanuzayuu

Arxmuest gceco  Axmueswl 6ceco (4)
+
HA HAuUAno0 200a HA KOHEY 200a

Obdopavueaemocms akmueos =

HOpﬂ)IOK BbBIINNOJTHCHUA 3aJaHUA:

1. BBeCTH TEKCT JOKYMEHTA
2. Jlnst BBoga hopMyI1 UCTIONB30BaTh KoMaHay J1.BcraBka — O0bekt — MS Equation 3.0
Jlns Hymeparuu GpopMyi uX HE0OX0IUMO pa3MellaTh B Ta0IHIE C HEBUAUMBIMU I'PaHULIAMHU

®opma npeacTaBJIeHHA pe3y/bTaTa: TEKCTOBBIM JOKyMeHT I'papuueckune odbexTni.doc
(7 rpadmyeckux cxem u 4 Gopmysbl).

Kputepuu onenkmn:
OneHka «OTJIMYHO) BBICTABJISETCS, €CIIM BBIIOJHEHBI BCE 3aJJaHUs MPAKTUYECKOTO 3aHSTHS,

JONyIIeHb! 1-2 HeloueThl, UCIIPaBIEHHbIE [0 TPEOOBAHUIO NPENnogaBaTers.

O1eHKa «X0poOIIO» BBICTABIISAETCS, €CIM padoTa BBINOJIHEHA B MOJHOM 00bEME, JOMYIIEHBI
ofHa omuOka uiaM Oojee JBYX HEJOYETOB IPU BBHINIOJHEHUM 3aJjaHUs, HCIPaBICHHBIE 10
3aMEYaHMIO IIPETIOaBATEIIs.

OneHKka «yI0BJIETBOPUTEIbHO» BBICTABIISIETCS, €CIW 33JIaHUs BBIIIOJIHEHBI HE B ITOJHOM
o0beme, JomymieHbl 1-2 ommOKM MPHU BBIMOJHEHUU 3aJaHU HO MPOJAEMOHCTPUPOBAHBI YMEHUS,
JOCTATOYHBIE JUIS1 JAIBHEUIIIET0 YCBOEHUS MPOTPaMMHOI0 MaTepurasa.

OI_ICHKa «HEYAOBJECTBOPUTEIbHO)» BBICTABIACTCA, €CIIU BBIIIOJHEHO MEHEE ITOJIOBUHBI 3a,[[aHPII>i, HC
IMPOACMOHCTPHUPOBAHBI YMCHUSA, TOCTATOUYHBIC JIJI H&HBH@IZIH@FO YCBOCHUS IMMPOrpaMMHOTO
MaTrepuraia
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Tewma 2.3. Ucnons3oBanue Microsoft Office Word npu pemennn npodeccnoHaabHbIX 3a1a4

IIpakTnyeckas padora Nel0
®opMaTHpPOBaHHeE CTPAHMUI] TEKCTOBOI0 JOKYMEHTA

Ilesb paGoThI: OCBOUTH TEXHOJOTHIO (POPMATUPOBAHUS CTPAHHI] TEKCTOBOTO TOKYMEHTA
Beinosinus patdory, Bel Oyaere:

YMETh:
V2. BEINOJHSATH peJaKTUPOBAaHUE U POPMATHPOBAHUE TEKCTOBOTO JOKYMEHTA;

Y09.1 mpumeHsTh cpeactBa MH(GOPMALMOHHBIX TEXHOJOTHH U1 perieHus MmpodeccuoHalIbHbIX
3ajay;

¥ 09.2 ucnosib30BaTh COBPEMEHHOE MPOTPAMMHOE 00€CTICUCHHUE;

MartepuanbHoe obecrnedeHue: nepcoHanbHbIi KomnboTep, MS Word, Metoanueckue yka3zaHus
IO BBITIOJIHEHUIO MTPAKTHUECKON pabOoThI

3aganue 1.
O¢popMuTH cTPAHUIIBI TEKCTOBOIO 10KYMeHTa Peghepam 1.doc.
Iopsiaok BbINOIHEHUS 3a1aHu 1:
OTKpBITH TEKCTOBBIN JOKyMeHT Pedepar 1.doc B cereBoii mamke.
BrimosnuTe koManay i.BeraBka-BepXHUi KOJTOHTUTYII
Ha nenrte PaboTa ¢ KOJTOHTUTYIaMU YCTaHOBHUTH (PIIaXKOK
B 06nacTh KOMOHTUTYIIA IEPBON CTPAHUIIBI TEKCT HE BBOJUTH
B o6acth BepxHEro KOJIOHTUTYJA BTOPOW CTPaHUIIbI BBECTH TEKCT
«Hamormy.
5. YCTaHOBUTH HyMEPAILIMIO CTPAHHUII, BHIMOJIHUB KoMaH 1y Homep cTpanuisi-BHu3y cTpaHuIib-
IIpoctoit Homep2 (10 LEHTPY).
3aKpbITh JICHTY HHCTpYMEHTOB PaboTa ¢ KOJOHTUTYIaMH.
7. CoxpaHHTb U3MEHEHHUS B JOKYMEHTE.

Eall A

o

3aganue 2.0¢popMUTH CTPAHUIBI TEKCTOBOIO TIOKYMEHTA
Joxknao.doc.
IMopsinoK BHINOJIHEHHS 3aaHUs 2:

OTKpBITH TEKCTOBBIN OKyMeHT Jloknan.doc B ceTeBoil mamnke.
2. BrmonanTs KOMaHay J1.BcTaBka-BepxHuii KOITOHTUTYI

=

Ha nente PaboTa ¢ KOJOHTUTYJIAMHU YCTAHOBUTD (DITAMKKIL ¥ Pass sonommuimyis sin weimss o e crpaiy

4. B o6nacTh KOJIOHTUTYJIA IEPBOM CTPAHULIBI BBECTH TEKCT «MHOTONPOPHIBEHBINA KOS
B 006nacTh BepxHETo KOJIOHTHUTYJIa YETHOM CTpaHUIlbl BBecTH TeKCeT «PaboTta B Word»
B 00J1aCTh BEpXHET0 KOJIOHTUTYJIa HEUETHOM cTpaHUILIbl BBecTH TekeT «DAMMUIINA,
I'PYIIITIA»

5. YCTaHOBUTH HyMEpALMIO CTPAHMII, BBIITOJHUB J1BaX /bl KoMaH 1y Homep cTtpanuisl-Banzy
ctpanuusl-IIpocroit Homep2 (1Mo EHTPY), HAXOAACh HA YETHOM U HEYETHOI CTpaHUIIe.

6. 3axpbITh JEHTY HHCTpYMEHTOB PaboTa ¢ KOJIOHTUTY/IaMHU.

7. CoxpaHHUTb U3MEHEHHUS B JOKYMEHTE.

w
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3ananue 3.
Co31aTh mycThble TEKCTOBBIE IOKYMEHTBI € HCNOJIb30BAHUE Pa3/1eJioB
IMopsinok BbINOJTHEHHS 32 JaHUSA
1. usmenumov opuenmayuio cmpanuyvl 00HO20 U3 pa30en08 OOKYMeHmda

Pazgen 3:
KHHKHAA OPHEHTAIIHA

Pazgen 2:
aTE00MHAA OPHEHTAIIHA

Pazgen 1:
KHHXKHAA OPHCHTAIIHA

a N/ ) \

Texret TereT
Texret Texer
Terer Terer
Texret TereT
Texret Texer

Texer TereT
Texer Texer
Terer Terer
Texer TereT

Texrer Terer Terer
Terer Teret Terer
Tewxer Texer TexeT

Texet TereT
Texet Terer
Terer Terer
Texet TereT
Texet Terer

Texet TekeT
Texer Texer
Terer Terer
Texet TekeT
Tercr

Teret Terer Teret Terer
Texrer Terer Texetr Tercr
Texrer Terer M v Terer Terer

Pazpsie pazoema
cO cAeIyIomeH CTPaHHIIEL

2. ycmaHoeuntb Homepa cmpaHiuy, HavuHasl ¢ 3 cmparnuybl

Pazzgen 2:
OTKTIOUEH TOBTOP KOJOHTHTYIIOB NIPEIBLIVIIETO Pas3acia
VcTaHOBICHA HYMCpalllA CTPAHNN BHH3Y II0 ICHTPY

Pasgen 1:
Het HoMepoE cTpasHBEn

A
[ N N

Texet TereT
Texer Teret
Texret Terer
Terer Terer
Terer Terer
Texet Texer
Terer Terer

Texer TexeT
Texer Texer
Texer Texer
Terer Texer
Terer Texer

Texet TekeT
Texet Teket
Texer Terer
Terer Terer
Texer Teker
Texet Teker
Terer Teker

Texer TereT
Texer Texrer
Texrer Texer
Terer Terer
Texer Terer
Texet Teker

Terer Terer
4

Texer TexeT
Texer Texer
Terer Texer
Terer Texrer
Texer

T 3
Paspsie pasoena
CO CIIEAVIOmIEH CTpaHHIIEL

3ananmne 4.
Od¢opMuTh cTPaHULBI TEKCTOBOT0 10KyMeHTa Kypcosas 2.doc.
ITopsinok BbINOJIHEHHS 3aJaHUA:
OTKpbITh TEKCTOBBIN AOKyMeHT KypcoBas2.doc B ceTeBoit namke.
Y CTaHOBUTH HyMepaLuIo ¢ 4-0i CTPAHULIBI
Jya 8-011 cTpaHUIBl YCTAaHOBUTH aIbOOMHYIO OpUEHTAIuIo (puiioxeHuel), He HymepyeMm
Jlnst 9-olf cTpaHMIIbl YCTAHOBUTH KHH)KHYIO OPUEHTALMIO (TIPUIIOKEHUE? ), HE HyMEpyeM.
CoxpaHuTh U3MEHEHHS B IOKYMEHTE.

Nookw

dopma npeacraBJieHusl pe3yJbTaTa: TEKCTOBble NoKyMeHThl Pedepat.doc, okimazn.doc,
HoxymenTl.doc, Joxyment2.doc, Kypcosas 2.doc.
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Kpurepumn oneHku:
OneHka «OTJIMYHOY BBICTABJISIETCS, €CIIM BBIIIOJHEHBI BCE 3aJ]aHUs MPAKTUYECKOTO 3aHSTHS,

JIOTYILEHBI 1-2 HEeA0YeThl, UCIIPABJIEHHBIE 110 TPEOOBAHMIO PENO1aBATENSL.

O1eHKa «XOpoOIIO» BBICTABIIAETCS, €CIM padoTa BBINOJIHEHA B MOJHOM 00BEMeE, TOMYIICHBI
oaHa omuOKa uiau OoJjiee JBYX HEJOYETOB IPW BBIOJHEHWM 3aJ[aHUs, HCIPABICHHBIE IO
3aMEYaHUIO IIPenojaBaTesl.

O1neHKa «yI0BJIeTBOPUTEIbHO» BBICTABIIAETCS, €CIIM 3a/aHUS BBIIOJIHEHbI HE B IOJHOM
o0beMe, JomylieHsl 1-2 OmuOKM NP BHIIOJIHEHUH 3alaHUi HO MPOAEMOHCTPUPOBAHBI YMEHHS,
JOCTaTOYHBIE AJIS albHENIIEr0 YCBOCHHU IPOrPaMMHOr0 MaTepualla.

O1icHKa «HEeY/I0BJIeTBOPUTEIBLHO)» BBICTABJISICTCS, €CJIM BBITIOJHEHO MEHEE MTOJIOBUHBI 3a/ITaHH, HE
MIPOJIEMOHCTPUPOBAHBI YMEHUS, IOCTATOYHBIC JUIS JAJIbHEHINIETO YCBOSHHSI POTPAMMHOTO
marepuaa
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Tewma 2.3. Mcnonb3oBanue Microsoft Office Word npu pemenun npodeccrnoHanbHbIX 3a/1a4.

IIpakTnueckas padora Nell
Pabora co ctuiasimu. Co3nanue oryiaBJIeHUsl.

Menn:
1. wuccnenoBath Bo3MokHOCTH MS Word no co3gaHuio MHOTOCTPaHUYHBIX T0KYMEHTOB
2. chopMHUpPOBaTh HABBIK CO3AaHUSI aBTOMATHYECKOT'O OTJIABICHHUS
Beinosinus patdory, Bel Oyaere:
YMETb:
V2. BBIOTHATH pelaKTUPOBAHKUE U (POPMATUPOBAHHIE TEKCTOBOTO JOKYMEHTA;

Y02.4 cTpyKTYpUpOBaTh MOJydaeMyr0 HHPOPMAIIHIO;

Y09.1 npumensaTs cpeacTBa MH(GOPMAIMOHHBIX TEXHOJIOTHH Ui peuleHus MpoQecCHOHaTbHBIX
3azady;

¥09.2 ucnosib30BaTh COBPEMEHHOE MPOTPAMMHOE 00ECTICUCHNUE;

MaTtepuajbHoe o0ecniedeHue: IepcoHabHBIN KoMmmblotep, MS Word, Mmeronndecknue yka3anus

T10 BBHITIOJTHEHUIO MPAKTHYECKON PabOThI

3ananme 1. Chopmuposams oznasnenue ookymenma « Unghopmayuonnvie cucmemol u
mexHon02uu)
Ilopsiiok BbINOJTHEHHS 32 JaHUS:
1. Jlns abG3aiieB OryaBieHHs ONPEACIUTh CTHIb (J1. 71aBHAs1) B COOTBETCTBUU C TaOIuIen

Teker ad3ama Ctnip a63ana
NHOPOPMAIIMOHHBIE CUCTEMBI 3arosoBok 1
[ToHsiTue HHPOPMAIIMOHHON CUCTEMBI 3arosoBok 2
Oransl pa3BUTHsl HHOOPMAIIOHHBIX CUCTEM 3arosoBok 2
Iporiecchl B HHGOPMAITHOHHON CHCTEME 3aronoBok 2
[Tpumeps! HHPOPMAIIMOHHBIX CHCTEM 3aroyoBok 2
HudopmanmoHHas cucrema 1o OThICKAaHUIO PIHOYHBIX HHUII 3aronoBok 3
WHdopMannoHHbIE CUCTEMBI, YCKOPSIIOIIKE IIOTOKHA TOBAPOB 3aronoBok 3
MHdopMannoHHBIE CHCTEMBI TI0 CHIYKEHHIO M3JIepKEK MPOU3BOICTBRA 3aronoBok 3
HudopmanmoHHble CHCTEMbI aBTOMATH3aLMH TEXHOJIOTHU 3aronoBok 3
Crpykrypa nHpOpMalMOHHOI CHCTEMBI 3aroyoBok 2
NHO®OPMAILIMOHHBIE TEXHOJIOT MU 3arosoBok 1
Onpenenenre HHPOPMALIMOHHON TEXHOJIOTUH 3arooBok 2
Hosas napopMannoHHasi TEXHOJIOTHUS 3arooBok 2
WHcTpyMeHTapuii HHPOPMAITHOHHON TEXHOJIOTHH 3aronoBox 2
CooTHomreHne WHHOPMAIMOHHONW TEXHOJIOTHH ¥ HHPOPMAIIMOHHOMN CUCTEMBI 3aronoBox 2
Cocransromue HHOOPMAITHOHHOHN TEXHOJIOTHH 3aroaoBoK 2
Buer mHQOPMAITMOHHBIX TEXHOJIOTHIA 3aroaoBoK 2
WudopmanronHas TeXHOJIOTHs 00pabOTKU TaHHBIX 3aronoBok 3
WHudopmanmoHHas TEXHOJIOTHS yIpaBJICHUs 3aronoBok 3
ABTomaru3zanus oguca 3aronoBok 3
WHudopManoHHas TEXHOJIOTHS ITOJUICPXKKH ITPUHSTHUS pelIeHUH 3aronoBok 3
WHdopManmoHHas TEXHOJIOTHS SKCIIEPTHBIX CHCTEM 3aronoBok 3

2. V3MeHWTh HACTPOWKH CTHJICH, UCTIONB3Ysl KOHTEKCTHOE MEHIO UMEHH CTHIIS:
3aronoBok 1 ypoBHs: Arial, 16 0T, o 1ieHTpy, Bce IPONUCHBIE

3arosoBok 2 ypoBHs. Arial, 16 1T, MOIy>KUPHBIA, IO JIEBOMY Kpato
3aronoBok 3 ypoBHs. Arial, 14 T, KypcuB, 1O JIEBOMY Kparo

3. Ha mociieqHeit crpaHuiie JOKyMEHTa CO3/1aTh orjaBieHue. J{is aToro:
- BRIIOJTHUTH KoMaHAy JI. Ccputku P> Ornasnenne — OriiapieHne
- B OTJIaBJICHHE BKIIIOYMTH 3ar0JI0BKH 1, 2 11 3 ypoBHEH,
- yKa3aTb HOMEpa CTPaHHUL B OTJIaBJICHUH, BEIOPATH 3aII0IHUTEb.
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4. . CoXpaHUTb JOKYMEHT.
3ananne 2. OdopMHTL B COOTBETCTBHH C O0OpPa3loOM OIVIABJIEHHSI B TEKCTOBBIX

JOKYMEHTAaX.
Iopsiiok BHIMOJTHEHUS 32 IaHUSI.

1) OTkpbITh JOKYMEHT AnmapaTHoe u nporpammuoe odecnieuenue IK cereroii mamnke.
2) IlpumeHuTH CTHIIN J1s1 a03aICB, UCIOJIB3Ys TAOIHINY

BBEJIEHUE 3aronoBok 1
PA3JIEJI 1. AIITIAPATHOE OBECITEYEHUE ITEPCOHAJIBHOI'O 3aromoBoxk 1
KOMIIBIOTEPA
1.1 Cucremnsiit 610k nepconanpHoro kommeiorepa (I1K) 3aronoBok 2
1.2 BHyTpeHHsIsl M BHELIHSAS NaMsITh KOMIIbIOTEpa 3aroyi0oBoK 2
1.3 YcTpolicTBa BBO/Ia BBIBOJIa HH(MDOpMAIUU 3aroJioBoK 2
TecToBble 3a1aHus K pazneny 1 3aronoBok 2

PA3JIEJI 2. CUCTEMHBIE U ITPUKIIAAHBIE ITPOI'PAMMBI OBIIIEI'O | 3aronosok 1
HA3HAYEHUS B OBJIACTU IIPO®ECCUOHAJILHOM
JEATEJIBHOCTU CIIELIMAJINCTA

2.1 Knaccuduxanms nporpaMMHBIX CPEJICTB 3aronoBok 2

2.2 CucteMHOE U NPUKIIAAHOE IPOrpaMMHOE 00€CTIEUEHHE 3aroyioBoK 2

2.3 IlpaBoBbIe OCHOBBI MCIOIB30BAHUS IPOIPAMMHOTO 0OECTIeUeHHS 3aronoBok 2
TecToBbIe 3a1aHus K pa3aeny 2 3arosaoBok 2
3AKJIFOYEHUE 3arosioBok 1

3) H3MeHUTh HACTPOWKH CTHIICH, NCIIOJIB3Ysl KOHTEKCTHOE MCHIO UMEHH CTHIISA:
a. 3aronoBok 1 yposus: TimesNewRoman, 12 nr, mo neBomy Kpato, orcTym 1 cMm, Bce
MIPOTICHBIC
b. 3aromnoBok 2 yposus. TimesNewRoman, 12 nr, o ieBomMy kparo, otctyi 1 cm

3aganue 3. Opopmurs Teker crarbn BUKUIIE/IUU «<HAJIOT» B BHe TEKCTOBOIO
AOKYMEHTa ¢ aBTOMATHYEeCKHM OIJIaBJICHHEM
ITopsinok BBINOJTHEHHS 32 AHUA:

1. CkomupoBaTh TEKCT CTaThbH B TEKCTOBBIM TOKYMEHT.

2. OdopmMHUTH OCHOBHOM TEKCT, 3aroJOBKM W CTpPaHUIBl JOKYMEHTa B COOTBETCTBUHU C
TpeOOBaHUSAMU B 3aaHUU 1.

3. CdopmMupoBaTh aBTOMaTUYECKOE OTJIaBICHUE.

®opma npeacTaBeHHs pe3yJbTaTa: TEKCTOBBIE TOKyMEHTHI H(MOpMaIIMOHHBIE CHCTEMBI
u Texnosioruu.doc, AnnapatHoe u nporpammuoe odecnieuenue I1K.doc, Hanor.doc.

Kpurtepun onenkn:
OneHka «OTJIMYHO» BBICTABIISETCS, €CIIM BBIIOJHEHBI BCE 3aJaHUs MPAKTUYECKOTO 3aHATHS,

JOMYIIEHBI 1-2 HeTOYeTHhl, UCITPABICHHBIC 110 TPEOOBAHUIO TPETIOIABATEIIS.

OreHKa «XOPOII0» BBICTABIIACTCS, €CIM Pab0OTa BBHIIOJTHEHA B TIOJHOM OO0BEME, JOIMYIICHBI
O/lHa oImMOKa Wi Oojiee JBYX HEJIOYETOB NIPH BBHIMIOJHEHWU 3aJaHHs, HWCIPABJICHHBIC 10
3aMEUYaHHUIO TIPENOIaBaTeNsl.

OueHKka «yI0BJIETBOPUTEIbHO» BBICTABIISIETCS, €CIM 3a/laHUsl BBIOJIHEHBI HE B IOJHOM
o0BeMe, TOmyIIeHbl 1-2 OmMOKH MPHU BBINOJHEHUU 3aJaHUi HO MPOJAEMOHCTPUPOBAHBI YMEHUS,
JIOCTATOYHBIE I TAJIbHEUIIErO YCBOCHUS IPOTPAMMHOI0 MaTepuania.

O1ieHKa «HeY/I0BJIeTBOPUTEIbHOY» BBICTABIISETCS, €CIIM BBITIOJHEHO MEHEe MOJIOBUHBI 33[aHu i, HE
MIPOJIEMOHCTPUPOBAHBI YMEHUS, IOCTATOYHBIC JUIS JATbHEHIIIETO YCBOSHHS IPOTPAMMHOTO
Mmarepuaia
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Tewma 2.3. Mcnonb3oBanue Microsoft Office Word npu pemenun npodeccrnoHanbHbIX 3a/1a4.

IIpakTyeckas padora Nel2
Co3nanne n ogopmiieHHe MHOTOCTPAHUYHOIO TEKCTOBOI0 JOKYMEHTA

Menn:
1. 3akpenuTh HaBBIK CO3aHUS U OPOPMIICHUS MHOTOCTPAHUYHBIX JOKYMEHTOB

Beinosnus patdory, Bel Oyaere:

YMETh:

V2. BBIOIHATH pelaKTUPOBaHUE U POPMATUPOBAHHE TEKCTOBOTO JOKYMEHTA;

V02.1 onpenensats 3aa4u Ui NOUCKa HHPOPMALIUY;

¥02.2 onpenensaTh HE0OOX0IUMbIE UCTOYHUKHU WH(OPMAITUH;

¥02.3 nnaHupoBaTh NpOLECC TOUCKA;

VY02.4 cTpyKTypupOBaTh M0Jy4yaeMyro HHPOPMALUIO;

¥02.5 BbiaensATh HaubosIee 3HAYMMOE B IIEpeuHe UHPOpMALUHY;

¥02.6 oneHUBaTh NPAKTUYECKYIO 3HAUUMOCTh Pe3yJIbTaTOB MOUCKA;

V09.1 nmpumensate cpeactBa MHGOPMAIIMOHHBIX TEXHOJOTHH JUIsl pelieHUs MPOQPECCHOHAIBHBIX
3ajau;

¥09.2 ucnosib3oBaTh COBPEMEHHOE MPOTPAMMHOE 00ECTICUCHNUE;

MaTtepuajbHoe o0ecniedeHue: IepcoHabHBIN KoMmmblotep, MS Word, Mmeronndeckue yka3anus

T10 BBHITIOJTHEHUIO MPAKTHYECKON PabOTHI

3ananue 1. Odopmutrs TPU MHOrocTpaHMYHBIX JOKYMEHTA B COOTBETCTBHH €
TpeOOBAHMSIMH.

ITopsinok BeIMONHEHN 3ag0aHusA 1:

1. OTKpBITH TEKCT MHOTOCTPAHUYHOT'O IOKYMEHTA.

2. V3MeHUTH pa3Mmepsl MoJiei JOKyMEeHTa: JIeBoe — 3¢M, IpaBoe — | ¢M, BepXHee U HI)KHEe — 2 CM.

3. Ha mepByro cTpaHUIly BCTaBUTH 00pa3el] TUTYJIbHOTO Jincta (u3 ¢aiina MAKET
TUTYJIbBHOTI'O JIMCTA B cereBoii marnke)

4. Ha Bropyto crpanuny BctaBuTh TekcT 3AJJTAHUA K OOOPMIIEHUIO (u3 ¢aiina B cereBoit
Tanke).

5. Ha tperbeili cTpanuiie OCTaBUTh MECTO JJIs1 aBTOMATUYECKOT'0 OTJIaBIEHUS (COJIepKaHUS
JIOKYMEHTA).

6. IIponymepoBaTh Bce cTpaHMIIbl, HaunHas ¢ Tperbeil crpanuisl (COAEPXXAHUE)

7. OtdopmarupoBaTh TEKCT JOKYMEHTa (B TOM YUCIIE€ TUTYIbHBIN JIUCT U TPEOOBAHUS K
0(OPMIIEHHIO) C COOTBETCTBUH C TPEOOBAHUSIMH K OPOPMIICHUIO TEKCTA.

OObIYHBIM: TimesNewRoman, 14mr,
BBIPABHUBAHME 10 NIMPHUHE, OTCTYII IEPBOM CTPOKH 1,25¢Mm,
MOJIyTOPHBIN MEKyCTPOUYHBIA HHTEPBAJI, MHTEPBAbI 10 U nocie 0ot
3arosoBku 1: Times New Roman, 14T,
BBIPAaBHHUBAHHUE 110 JIEBOMY Kparo, OTCTYI IEPBOM CTpokHu 1,25 cMcM,
MHTEpBaJbl 10 U nocie Omnr.
Jna kaxxporo 3aronoska 1 ycranosuts peructp BCE ITPOIIMCHBIE

WCIIOJIb3Ysl KHOTKY JI.I maBHas-Peructp Aa™ Bce saronmoskn | HaumHaTh ¢
HOBOW cTpaHuIlpl!!!!
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3aroqoBku 2. Times New Roman, 14nr,
BBIPABHUBAHME 110 JIEBOMY Kparo, OTCTYII IepBOid cTpoku 1,25 cm
WurepBaibl 10 u nocine 21 0.

8. Ha tperbeii cTpanuiie chopMUPOBATh AaBTOMATHUECKOE JIBYXYPOBHEBOE OTJIaBIICHUE

(3arosioBku 1 u 3arojaoBku2)
9. TlokasaTh pabOTy IpEnoaaBaTelo.
JIro00¥ TOKYMEHT JTOJDKEH UMETh BUI:

3AJJIAHIA 110 ODOPMIJIEHUIO COJEP’KAHUE
MHOI'OCTPAHNUYHBIX CopMHpOBaTh B COOTBETCTBHUH C
JOKYMEHTOB TEKCTOM 00pasia
TUTYJIbHBIV JTUCT (13 ceTeBoOi ManKu)
(13 ceTeBoOH ManKkn)
Brucars otnenenne, @O, Temy
3
BBEJIEHUE OCHOBHAA YACTb CIIMCOK UCTOYHHKOB
11

TEKCT TEKCT TCKCT TEKCT TEKCT TEKCT
TEKCT TEKCT TEKCT

1.2.

TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT
TEKCT TEKCT TEKCT

O6paBI_ILI OIJIaBJICHUN TEKCTOBBIX JOKYMCHTOB!

COJEPHAHIIE

EHMEIHMOTPASHA

H oD M8 T HEH O - I EEDERIZ BETEL ..t v1eeueeeeoseeesasesssesssssassasasassesassasassssasnssesssasas s s saamsseeassaeessseaansseeassaans st aaansseenssaannnsann
L0 T e A= B - o OSSOSO
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COIEFAAHIE

1

I COOEFEAHNE ITPABA COBCT BEHE O T T e eeeme
3. @0FMEL M BMTERL ITPABA COBCTBEHHOUTTH. ..o e e eemes
4. MFUOEPETEHHE (BOZHHFEHOBE HHE) [TPABA COBCTBEHHOCTH. ..o
3. MPEFPAIMNEHME MPABA COBCTBEHHOCTTIL ..o e eemes

COIEPAHAHIE

EBEJEHIHE
1. TEQPETHYECEIE OCHOEBEL HATOTOOBJIOM EHITA MAJIOTO IIPE ATIIPHHITMATETE CTEA

1.1. PasErTHE MRT0T 0 OPSINPHERMETEIELTERS B POCCHE . ...t
1.2, 3xoHOMEYSCK AR CYINHOCTh, SHEMEHES H HATOT 00000 EeHES CYOBEKTOE MATOTe OHIHECR. ..o
2. CYIIMHOCTE H XAPAKTEPHC THEA CITEITHATAHBIX HAJTOTOBRIX PEXIIMOB

2.1. ¥npomeHEaA CHCTEM2 HAT0T000 TOEEHEE MATOTD MPEITPHEEMATETBCTER ..ovovveeeeeeeeieeecseseeseeeseeeseene
2.2, EIHERD HE2T0T H3 BEMEESHEBIE OO ..oooveeeeeeeeeeeeeeesseeseesoeseseseseessessssssseassssssesesesessasasassesesesesesssssssens
3. OCHOEHEIE HATTPABTEHH A COBEPIIEHC TEOEAHHA HAMOIOOB.TOXEHIA MAJIOTO
EH3HECA

3.1. 3apy0esHEEE OIRT B 00M20TH HAAOTCOO TOESHER METOTO SHIESECE .oiiie e e s esesesens e eeen
3.2. [IyTH CcoB epIIeHCTECE 3HHA HATOT000 T eHHA MATOT © IP SN IPHHEMATETBCTER . .coeeve oo esneen
JAKMIOYEHHE

CIIHCOK HCIIO/IB30BAHHOMH MITEPATVPEI

ITpme=msems: B nol.l Eos refmamr-Goparymel auvsEpT: Ba ofeeer hlicrosoft Equation.

IIng BEOEA HOPAYT © TSECTOREDMHE JAHEEIME HOIOMEI0ESTE ITabnon Marpen & 2 B 3 c1posm. | ™ 68

s npobaneE BOIDMEI0E 3Tk M0N0 HE N Gkl B MBEOTD IO HE i

®dopma npeacTaBieHusl pe3yJabTara:
TEKCTOBbIC JIOKyMeHTbl [loHATHE ¥ BHUABI IEeHHBIX Oymar.doc, ®opmbl U BUIBI
cooctBenHocTr.doc, CucTeMBI HAIOr000a0KeHu . doc

Kputepuu onenkmn:
OneHkKa «OTJIMYHO» BBICTABIISETCS, €CIIM BBIIOJHEHBI BCE 3aJJaHUS MPAKTUYECKOTO 3aHATHS,

JOMyIIeHBI 1-2 HeIoYeThl, HCIIPaBIICHHBIE TTO0 TPEOOBAHUIO TIPENOIaBaATEIIS.

OreHKa «XOPOII0» BBICTABIIAETCS, €CIM PabOTa BBHINOJTHEHA B TIOJHOM OO0BEME, JOIMYIICHBI
olHa omuOKa wWiu OoJiee NBYX HEIOYETOB TPU BHINOTHEHUW 3aJaHUsI, HWCIIPABICHHBIE IO
3aMeUYaHUIO TPeroaaBaTers.

OrneHka «yI0BJIETBOPUTEIBLHOY» BBICTABISETCS, ©CIHM 3a/laHUsl BBHIMOJIHEHBI HE B IMOJHOM
o0BeMe, TomyIieHbl 1-2 OmMOKH MPHU BBIMOJHEHUW 3aJaHUi HO MPOJAEMOHCTPUPOBAHBI YMEHUS,
JOCTATOYHBIE /I JAIBHEUIIIET0 YCBOSHHS MPOTPAMMHOTO MaTepHarna.

O1eHKa «HeyA0BJIeTBOPUTEIbHO0Y BHICTABIISETCS, €CIIU BBIMOJHEHO MEHEE MOJIOBUHBI 33JJaHUM, HE
MIPOJIEMOHCTPUPOBAHBI YMEHHUSI, JOCTATOYHBIE I JAIIbHENUIIIEr0 YCBOSHHS IPOTPaMMHOIO
Marepuaia



Tewma 2.4. KomnbrorepHas rpadguka u 1u3aitH B IpodecCHOHATbHOMN AeSTEbHOCTH

IIpakTnyeckas padora Nel3
Co3nanue u 3¢ pexTHOE 0opMIeHHE KOMIIBIOTEPHOIT Mpe3eHTaAlMM.

Ileib: OCBOUTB TEXHOJOTHIO CO31aHMS MYJIbTUMEINUHON IIPE3ECHTALUN

BbinosinuB padory, Bel Oyaere:

YMETh!

V1. ucnonb3oBaTth HMHPOPMALMOHHBIE PECypchl U WH(GOPMAIMOHHO-TIOMCKOBBIE CHCTEMBI IS
MIOHUCKa UH(POPMALIUY;

V4. coznaBarh JIEKTPOHHBIC MYJIbTUMEIUIHBIC TPE3CHTALINY;

V6. npuMeHsTh rpaguecKue peakTopsl Ui CO31aHUs U PEJaKTUPOBAHUS N300PAKEHUH;
VY02.1 onpenenars 3a1a4u s IOMCKa HH(OPMaLIUK;

¥02.2 onpenensate HEOOXOAUMbIE HCTOYHUKHM HH(POPMALIUH;

¥02.3 nnaHupoBaTh NPOLIECC TOUCKA;

VY02.4 cTpyKkTypupOBaTh M0Jy4yaeMyo HHPOPMALUIO;

¥02.5 BbiAEnATh HanboJIEe 3HAYMMOE B IIEpeuHe UHPOpMALUH;

¥02.6 oneHMBaTh NPAKTUYECKYIO 3HAUUMOCTh PE3yJIbTaTOB MOUCKA;

¥02.7 opopMIATH pe3ynbTaThl IOUCKA;

¥09.2 ucnonp30BaTh COBPEMEHHOE IPOrpPaMMHOE 00ecIIeUeHuE;

MarepuanbHoe obecnedeHnue: nepcoHanbHbil kKomnbiotep, MS Power Point, MeToauueckue
YKa3aHUs 110 BBITIOJHEHUIO MPAKTUIECKON paboThI

3ananue 1. Co3aaTh MyJIbTHMEIMHHYIO NIPE3EHTALUIO
«Aemomamu3zayuna OyxzanmepcKkozo yuema,.
IHopsaok BbIMOIHeHH 3a1aHus 1:

1. Cosznath cnaiipl Mpe3eHTaUN
PexoMeHyeTcst npuaepKUBaThCs IIaHA:
CITAU Nel ~ TUTYNBHBIN JIUCT
CHAUJI N2 OcOoOEHHOCTH aBTOMATH3ALUH OYXTalITepPCKOro yueTa
CIAUA N3 Kitaccudukarusi 0yXraarepckoro mporpaMMHOT0 o0ecrieueH st
CIIAWJI Ned  MuHu Oyxrantepus
CJIAUJI Ne5  MHTErpupoBaHHBIE OyXTaJTepPCKHE CUCTEMbI
CJIAUJI N6 ByXranTepCcKuii KOHCTPYKTOP
CJIAUJ] Ne7  ByXraiTepcKuil KOMILIEKC
CJIIAUJI Ne8  Byxranrepust oduc
CITAU Ne9  CucTeMbl yueTa MeXIYHAPOIHOTO YPOBHS
CJIAUJI Ne10 MesxayHapOIHBIC CHCTEMbI
CJIAVJ] Nel1 Poccwuiickue mporpaMmbl OyXTralTepCKoro ydyera

2. TPUMEHUTH JIJIS TIPE3CHTAIINH ONPEICICHHBIN AM3aifH, TS KaXKI0TO cliaiiia BEIOpaTh pa3sHYyIO

LBETOBYIO CXEMY;

BCTaBUTb TEMATUYCCKHUEC KAPTUHKHU Ha Ka)KHBIfI CJ'I&fIJI;

4. U KaKAOTO claiijia mpe3eHTaluy Ha3HaYUTh CBOM A QeKT cMeHbI craiina (J1. AHumManus —
CwMmeHa ciaiiioB),
JUIs IEPBOTO Claiila HA3HaYUTh CMEHY — aBTOMATUYECKH TI0CIIE NMPEABIAYLIETO; s BCEX
OCTaJIbHBIX CJIA0B HA3HAYUTh CMEHY CJIaiJIOB - MO METYKY MBIIIH;

w
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MIPOBECTH TIOCTIEIOBATEIBHYIO HACTPONKY aHUMAIIUU ISl BCEX 0OBEKTOB KAXKIOTO Cliaiiia
(1. Arnmariust — Hactpoiika aHumanmm):
® aHUMAIMS JI0JDKHA OCYIIECTBISITHCSI aBTOMATHYECKH ITOCIIE MPEIBIIYIIEro JeHCTBHS
® IS K&KJ0r0 00BEKTa 00s13aTeIbHO HA3HAYUTH TOJBKO 3(pdeKT BXxoaa; ocTtaabHbie 3P PeKTh
Ha3HAYUTH 10 JKEJIAHHIO
Coxpanutsb npesenraiuto noja umeneM ABTOMATU3SALINA BYXVYUYETA.

3aganue 2. Co31aTh HHTEPAKTHUBHYIO NpPe3eHTALMIO KABTOMATH3alus OyxXy4deTa» C
HCII0JIb30BAHMEM THIIEPCCHIIOK M YNIPABJISIIOIIHUX KHONOK.

HOpﬂ)IOK BbIITOJTHCHUA 3aJaHUA 2:

1.
2.
3.

Cnenarp xonuto nipezeHtauuu ABTOMATUZALINA BYXVYUETA.
Ha BrOpowMm crnaiine co3gaTts conepkaHue
Jlns ab3a1eB ¢ Ha3BaHUEM Ka)KIOro IYHKTa COJlep)KaHUs Ha3HAYUTh ACHCTBHUE Mepexo/ia Ha
COOTBETCTBYIOLIMI CIIAN]T
¢/ BBLJIEIUTH TEKCT
¢/ B KOHTEKCTHOM MEHIO BhIOpaTh KoMan 1y HacTpoiika neiicTaus
¢/ Ha3HAYMTh HEPeXOJl O THIEPCChLIKE HA CNAM. .. ¥ BHIOPATh COOTBETCTBYIOMIUIA
clanng
¢/ aHAIOrMYHO NPOBECTH HACTPOMKH JUIS OCTAIBHBIX MYHKTOB COZEPKAHMS
ITomecTHTh Ha yKa3aHHBIX ciailax He0OX0AMMbIe YIpaBistoIye KHonku (J1. BeraBka-
Ourypsl-Ypasistonue) :
v/ Ha BTOpOM ciaiizie: ynpasisiomtyro knonky B KOHELL (mepexo1 1o runepechuike Ha
MOCJICTHUN CT1aii)
v/ Ha cnaiiJ] Ka)I0ro MyHKTa: HACTPaHBAEMYIO YHPABIIAIOIIYIO KHOIMKY (IIepeXxo o
runepccbuike Ha ciaig Ne2) u ynpassronryto knonky B KOHEL]
v/ Ha nocje[iHeM claiijie: HaCTPauBAEMYIO YHPABIAIOIYIO KHOMKY (Iepexo Mo
runepcchlike Ha craig Ne2)
ITpoBectu noka3 npesenrauu (1. [Toka3s cnaitnoB — HauaTh nokas), COXpaHUTh U3MEHEHUS B
Mpe3eHTaI1H.
CoxpaHUTh NPE3EHTALIMIO B MAIKe IPYIIbI B opmaTe AeMOHCTpaLus. J[jist 3TOro BEINOIHUTD
koMaHay CoxpaHuUTh Kax..., BbIOpaTh Tun Jlemonctpanus Power Point.

3aganue 3.
Cozoamb unmepaxmuenyio npezenmavuio CTAH/IAPT CIIO 110 CIIEITHUAJIBHOCTH
38.02.01 c ucnonvzosanuem cunepccovliok u ynpasaarouux KHOnoK

Ilopsinok BbINOJHEHHS 3a1aHuA 4:

1.

Hcnone3ys Texetr @I'OC no criennaabHOCTH CO34aTh HMHTEPAKTUBHYIO ITPE3EHTALIMIO CO
cienyromei nHpopManuen:
e [IpaBoBoii akT, yrBepxkaatouuii Ctannapt CI1O
o (Cpoku oOydeHHs ¥ KBaTU(DHUKAIHS
e Buel npod.nesarenbHOCTH
1.I1IM.01
2.1IM.02
3.1IM.03

OOBeKTHI TPOd.1EATETLHOCTH

HI/IKJ’IBI y‘—Ie6HI)IX JUCHUITIINH
[Ipodeccrnonanbubie MOAYIH
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3aganmue 4.
Cozoamsb npezenmayuio ¢ UCNOIb306AHUEM ITIEMEHM 06 UHPozpadhuKu
IlopsiTok BBINOJTHEHHS 32 JAHUA :
1. HUcnonb3ysa HeoOxoauMble 1a0I0HBI HHPOrpaQUKN pa3MEeCTUTh Ha CIaJax Mpe3eHTalun
CIEYIOLLYIO MH(DOPMALHIO:

HANMNOINOEBLBLIE
PEOKVMMBI

KOTOPBHIE MOXKET BRMEPATHL NN
OBUIARS CHCTEMA

i

L

YNPOULEMMAS
cucvgiuu
A ' -

O O M i

et
eHBn

MATEMHMTHAR CMCTEMA

ECXM

TIDC P AB 220 40wt TOMWED 5™

NMPEMMYLLECTBA UCMNOJIb3OBAHUA

cepsuca 0bnayHoro ByxranTepcKoro yueta u OTYeTHOCTH

Texononmm

VIMnop rosaseu g e Ovnmurnuruw-ynwun»m
):. A |' 34%
.1\
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NPUOPUTETHbIN CNOCOB
onpeaesieHnA NoCraBlnKa

Eammubie + Min 2 kpHTEPHR OAMH M3
rpebosanmn KOTOPLIX «LieHa KONTPpaKTa»

NOBEAWUTENb

= YYACTHHK, NPDEANOMHBLINA

AyNUWIKEe yCA08MA

HCNONHENMA KOHTPaxTa

JARDKD HE YNACTRE DO SOPME OALDNAMMO 1 B NOPASgNE

NOMTDAXTS

YHARIMMBX B AONYMesTaLr 8 GymammoR u (ecan
TPEOYETCA BCerns YCTAMOBACHO) INEKTPOHMOR Opme

®opma mnpenocTaBieHusl pe3yabTara: Qaiin ¢ MyIbTUMEIUMHOM mnpe3eHTanuein
ABTOMATU3ALUA BYXYUETA.ppt, daitn B ¢popmare nemonctpauss ABTOMATU3ALINA
BYXVUETA.pps, ¢aiin ¢ mpe3eHTanued ¢  HCIOJb30BAaHMEM  YIPABISAIONIMX  KHOIOK
ABTOMATU3ALUA BYXVYETA.ppt, daiin ¢ npezeHTanueil ¢ UCIOIb30BaHUEM YIIPABIISIOLINX
kaonmok  CTAHJAPT CIIO 110 CIHEHUAJIBHOCTW.ppt., aiin ¢  mnpe3eHTaIuen
NHOOI'PADUKA .ppt.

Kpurepuu onenkmn:
OneHkKa «OTJIMYHO) BBICTABIISIETCS, €CIIM BBIIOJHEHBI BCE 3aJJaHUS MPAKTUYECKOTO 3aHATHS,

JONyIeHbI 1-2 HeloueThl, UCIIPaBIEHHbIE [0 TPEOOBAHUIO MPENnoaBaTess.

O1eHKa «X0polIo» BBICTABIISIETCS, €CIIM PaboTa BBHIMOJIHEHA B MOJHOM 00BbeMe, JTOMYyILEHbI
ofHa omuOka uiaM Oojiee JBYX HEJOYETOB INPU BBHINOJHEHUM 3aJ[aHUs, HCIPABIEHHBIE 10
3aMEYaHMIO IIPETIOIaBATEIIs.

OneHka «yI0BJIETBOPUTEJIBHO)» BBICTABISETCS, €CIM 3a/laHdsl BBINOJIHEHbl HE B IOJIHOM
o0beme, JomymieHbl 1-2 ommOKM MpHU BBINOJHEHUU 3aJaHU HO MPOJAEMOHCTPUPOBAHBI YMEHUS,
JOCTATOYHBIE JUIS JAIBHEUIIIErO0 YCBOEHUS TPOTPaMMHOI0 MaTepHaa.

O1ieHKa «HEeY/I0BJIeTBOPUTEIBLHO)» BBICTABIISICTCS, €CIIM BBITIOJIHEHO MEHEE MTOJIOBHHBI 3aJIaHUH, HE
IMPOACMOHCTPHUPOBAHBI YMCHUSA, TOCTATOUYHBIC JIJI ﬂaﬂBHeﬁIHeFO YCBOCHUS MMPOrpaMMHOTO
marepuana
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Tewma 2.5. Mcnonb3oBanue Microsoft Office Excel mpu pemenun npodeccrnonanbHbIX 3a1a4.

IIpakTnyeckas padora Nel4
Opranusanys pacueToB B cpejie 3JIeKTPOHHBIX TA0IUL.

Henu: ncnonb3oBatk GopMyIibl 1 GYHKIUA 1T BEIIOTHEHUS PAcYeTOB B CPE/Ie IEKTPOHHBIX
Ta0JIHII.

Bbinosinus padory, Bel Oyaere:

YMETb:
V3. BBIMOTHATH BHIYMCICHUS 1 00paOOTKY TaHHBIX B AJIEKTPOHHBIX TAOIUIIAX;
YV09.1 npumensaTs cpeactBa MHGOPMAIIMOHHBIX TEXHOJIOTHH ISl pelieHus MPOoQECCHOHATBHBIX
3ajay;
¥ 09.2 ucnosib30BaTh COBPEMEHHOE MPOTPAMMHOE 00€CTICUCHNUE;

MaTtepuajbHoe o0ecniedeHue: IepcoHANbHBINA KommbioTep, MS Excel, Mmeronndeckue ykazanus
T10 BBHITIOJTHEHUIO TPAKTHYECKON PabOTHI

3aganue 1. Co3gath Ta0AMIY-BeJOMOCTh HAYUCICHHUS 3aPA00THOM IJIATHI.
IHopsiaok BbINOIHeHH 3a1aHus 1:
1. Hanwmcre 1 co3nath Tabnuiry mo oOpasiry:

. B c ) == G | G |
1 BRAOMOCTS MANKCAOMHMA 18pa0OTHON NAATY
2 meomy oxrnBps
Tabe vt Beero Nogoxoammh
Dastnwn 1.0, Ownan Npesmun (27%) K svnave
HoMeD Havneaend | Hanor (13%)
3
B 100 Weanwona O.N 25 000,00p
S 101  |Nerposs AA 5 000,00p
L] 102 Cgoposs MM 10 D00, 00p
7 103 |fpwropsesa CJ) 3 200,00p.
8 104  |Hwwonseos HH 3 600,000
9 105 Waposa P.N 15 000,000
10 106 Opaocea H.E 4 500,00p
11 107 Jrypos EX, 12 000,009
1B 108 |Crenawos £ 6 000,00p
13 109 |Mapwousa Y. M 3 000,00p
14 110 | ameon AA 1 000,000
15 111 Netopes N.O. 8 200,00
16 112 |fonybes CA 6 500,00p
17 113 Berpos HH 4 000,009
18 BCErO Beero
19
20
21 Marommansrenit J0X08
2 MuHMMANBHBRA 20X04
23 Cpeqpah goxon

2. Jlns mepBOTO YeIOBeKa CIHCKA MOCIEI0BATENILHO PACCUNTATh CYMMY K BBIJTAUH:
ITpemus = Oxuag * 27%
Bcero Hauncneno = Oxuapg + [pemus
ITopoxoausiii Hanor = Beero nauuncieno *13%
K Brimaue = Beero Hauncieno — Ilonoxogueiii Hajgor
Takum oOpa3om, TiepBasi CTpoKa JI0JDKHA OBITH 3aMOJTHEHA (JOPMYITaMH:

A L] C &) 3 ¥ 9
1 BegOoMOCTs MM AEHIA 23Pa00TOR NAITH

2 |mecay onTnbpn
Tabo rwmwd ere Nogoxogeemi
" oammnan n.0 Oxnag Npemun (27%) : PP X Bwaree
“omep waumcneno | wanor (13%)
3
4 100,000 | eanosa 0.1 25 000.00p.] =CA*27% i <E4*13% “£4 Fa
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3. C noMomipio KHOMKH ABTOCYMMa

z

B sgeiike D18 OOGmiyro cymmy npeMun
B sueiike G18 OG6myto cymmy K Bbljaue
B srueiike C21MakCUMAIIEHBIA JOXO

B sueiike C22 MuHHMaIbHBIN JOXO

B sueiixe C23 cpenuuit qoxon
4. CpaBHUTH MOJTYYCHHBIN pPe3yibTaT ¢ 00Pa3IOM:

T IOCUUTATH:

A | 8 l c l D | E F | G

S35 BeaomMOoCTb HauncneHna 3apaboTHoi nnaro

2 mecay oxTAGps

e @amunua U.0. Ownag Npemua (27%) B THOppaeS K Boigaue
HOMeEp Hauncneno | wanor (13%)

3

B 100 |Weawosa O.N. 25 000,00p. 6 750,00p.] 31 750,00p. 4 127,50p. 27 622,50p.

5 101 |Netposa A.A 5 000,00p. 1350,00p.] 6350,00p. 825,50p. 5524,50p.
6 102 |Cupoposa I'.H. 10 000,00p. 2 700,00p.| 12 700,00p. 1651,00p. 11 049,00p.

7 103 puropsesa C.J1. 5 200,00p. 1404,00p.] 6604,00p. 858,52p. 5 745,48p.

8 104 |Huxonaesa H.H. 3 600,00p. 972,00p.] 4572,00p. 594,36p. 3977,64p.

9_ 105 |Waposa P.J. 15 000,00p. 4 050,00p.] 19050,00p. 2476,50p. 16 573,50p.
10 106 |Opnosa H.E. 4 500,00p. 1215,00p.] 5 715,00p. 742,95p. 4572,05p.

11 107 |ryposE.K. 12 000,00p. 3 240,00p.| 15 240,00p. 1981,20p. 13 258,80p.

12 108 |Crenawos E.A. 6 000,00p. 1620,00p.] 7620,00p. 990,60p. 6 629,40p.
13 109 |Xapwroea ¥.M. 3 000,00p. 810,00p.] 3810,00p. 495,30p. 3 314,70p.

14 110 |¥aaHos A.A. 1 000,00p. 270,00p.] 1270,00p. 165,10p. 1104,90p.

15 111 |Nerops N.O. 8 200,00p. 2214,00p.| 10414,00p. 1353,82p. S 060,18p.

16 112 |rony6es C.A. 6 500,00p. 1755,00p.] 8255,00p. 1073,15p. 7181,85p.
_1_7 113 |Betpos H.H. 4 000,00p. 1080,00p.] 5080,00p. 660,40p. 4419,60p.
18 BCErO: 29430,00p. Beero: 120434,10p.
19

20 )

2i | MaKcHManbHbiA A0X0A 27 622,50p.

22 MUHUMAaNbHDbIA AOX0A 1104,50p.

23 CpeaHnii AoxoA 8602,44p.

3aganue 2. Co3aarb HaKJIaAHYIO HA ﬂpnoﬁpeTeHne TOBapoB B pyﬁ.]'lﬂX n a10J/u1apax ¢ y4yeTomMm
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Kypca.
A B c D E F G H
1 HaknapHaa
2 or =CEroaHa() Kypc aonnapa 63237
3 Q@upma nocrasuiuk
4 Qupwma nokynarenb
5
g Ne n/n | Haumenosanue Tosapa | Nponssognrens | Konnyecrso Eg"a saten :);:ga Er;umocrb 10633 T3
8 1|Tosap 1 Kurai 20 500 =E8*SHS2 | =D8*E8 =D8'F
9 2|Toeap 2 Anokna 30 150
10 3|Toeap 3 epmanna 500 50
1 4|Tosap 4 Knrait 100 1000
12 5[Tosap 5 Knrain 20 2000
13 6|Tosap 6 Anoxna 30 1500
14 7|Tosap 7 HAnonna 10 2000
15 8|Tosap 8 HAnowna 10 1850
16 9|Tosap 9 ["epmanns 500 100
17 10{Tosap 10 Kurai 20 350
18 Cymma =CYMM(G8.G17) | =CYMM(H8:H17)




Iopsinok BBINOJIHEHHS 3aJaHUA 2:
1. Hcnonb3ys Tabauunbii nporeccop Microsoft Excel na mucte 2 co3gats Tabmuiry (cMm.
oOpa3zern)
2. Paccuurath 3nHauenue crosdna lena B pyo. mo dpopmyne:
Ilena B py6. = Llena B $ * Kypc $,
IIPH 3TOM UCIIOJIb3Ys a0COIIOTHYIO CChUIKY Ha stuelky B1, T.e.
dbopmyia, crosmas B siuerike C6 nmpumet Bux =B6*$BS$1,
pacnpocTpaHuTh GOpMyITy 10 KOHIIA TaOIUIBI C TOMOIIIBIO MapKepa aBTO3aIMOIHEHHUS.
3. Paccuurath 3Hauenue crosnbdoB Cymma B pyo. u Cymma B $ 11o popmynam:
Cymma B py0.= llena B py0. * koaunuectBo (T.e. =C6*D6)
Cymma B $ = Llena B $ * kosmmuectBo (1.¢. =B6*D0)
pacnpocTpaHuTh GOPMYIIbI 10 KOHIIA TAOIUIIBL.
4. TlomcuuMTaTh UTOTOBBIC CYMMBI B KQXKJIOM CTOJIOIE, HCIIOIB3YS aBTOCYMMHUPOBAHHE.
5. Sl4eiiku ¢ YUCIIOBBIMH JaHHBIMU MIPEJICTABUTH B ICHEKHOM (hopMaTe.

3aganue 3. Co3paTh npaiic-J1MCT Ha IPOJAKy TOBAPOB MOKYNATEJISAM Pa3JMYHbIX KaTeropui
(onTOBBIN, MEJIKOONTOBBIN, PO3HUYHbINH).

ITONAM Vemoontosan PosHmunan

—
<

Y 189.000

11BN oSnid CanaMm: Y

11 MerTannmiecHmi catammr 115 346 000

IHopsaok BbINOIHEeHHS 3a1aHus 3:

1. Tlepeiitu Ha nmucT 3, cO3AaTh HA HEM CIEAYIONIYIO TaOJIHUILY.
2. Paccuurars 3HaueHUs cTo00oB OnroBas neHa, Mejakoonrosas neHa, PosHu4yHas meHa 1o

CIIeAYIOINM (opMyTIaMm:
OnToBas nena = 3akynoyHas nena + Onrosasi HaneHka * 3aKyno4Has HeHa

MeakoonToBasi neHa = 3aKyno4yHas neHa + MejgkoonroBasi HaleHKa * 3aKkyno4Hasi eHa
Po3nuynas nena = 3akynoyHasi neHa + PosHnuHasi HaneHka * 3aKkyno4yHasi ieHa
ITpu 3TOM HCIIONB30BaTh A0COIIOTHBIE CCHUIKM HA COOTBETCTBYIOIINE STUEHKH, TJI€ HAXOAATCS

Kog,
TOBapa

HanmenoBanne
TOBpa

EanHnubl
H3MEepeHHA

3akynovHan
ueHa

(nroeanA ueHa

MenkoontoBana
ueHa

PosHn4HaA
LeHa

1

METD

LUIT.

441

=D10+D10"5 G52

=010+D1075 583

=D10+D10"§ G54

3HaveHHs HarleHoK (muama3oH F1:G4 ), T.e.
3. TlpencraBuTh Bce YHCIOBBIC JaHHBIE B ICHEXKHOM (hopmare.
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1

2

3

4

5

6

7

8

9

10

1

12

13

14
1.
2.
3.
4.
5.
6

3ananue 4. Coznarp Tabauny OTUET I10 ITPOJAXKAM.

B c D E F
KypcS 63,239 Nara npogau | 09.05.2018
HAKNALHAR No
Haumenosanve Toeapa |Uenaspyb |Uewas$ KONWUECTBO cymma e py6 cymma 8 S
kpecno pabouee 3500{ =C6/SCS1 1 =C6*E6 =D6*E6
cTennam 2450 2
CTOAKA KOMNBIOTEPHAA 3560 2
CTON NPUCTABHOMN 5600 2
cron pabouni 7600 4
CTYN ANA NOCETUTENER 1500 10
Tymba BbiKaTHAA 2000 2
WKad oprcHbIA 9000 3
UTOro:| =CYMM(EG:E13) | =CYMM(F6:F13) | =CYMM(G6:G13)

Coznats B Tabnuunom npoueccope MS Excel Ha nucte 4 (uct nepeumeHoBats B OT4eT
Mo Mpoaakam) Tabauiy.

Hcnonp3ys cooTBeTcTBYOMUE (POPMYIIBI, IOJICUNTATh 3HaYeHue cTosiona Cymma B pyo.
[lepeBecTr morydeHHbIE IEHEKHBIE CYMMBI B IOJIIIAPOBHIi SKBHBaJIeHT (cTondoen Cymma B
$), yauteiBas xypc gomnapa (MCrosb3yst aOCONIOTHYIO CCBUIKY ).

[Toncuurars urorosie cymmel o crosduam [pogano, Cymma B py6., Cymma B §.
3anarh JeHeXHbIH (pOopMaT COOTBETCTBYIOLIMM SYEHKAM.

Odopmuts Tabauily, MPUMEHUB pa3HbIe MIPUQPTHI, 0OpaMIICHHE, 3IUBKY.

3ananue 5. Co3aarh Ta0JMIY, OTPAKAIOULYIO Pe3YJbTAaThl BCTYNUTEIbHBIX IK3aMeHOB. st
KaK10ro a0MTYpHEeHTAa CAeJaTh OTMETKY O NOCTYIUICHHH, €CJIM CYMMa Ha0paHHBIX 0a/1J10B

NpeBbIACT MPOXOIHOH 0aJLI.

IHopsaok BbINOIHEHHS 321aHUA S:
1. Co3pmarh B HOBOM JOKYMEHTE CIICAYIONIYIO TaOIHITy:

|

ok wn

“

(5] ( E | ) " |

npoxoamsod bann

Na i

Davnn N O L)
Maremarisa Pyc il axiK Nureparypa Cymna OTMETIA O J8'SIC NEHIN
Aripeca M N ') o9 B sCH+DEED SECIIWFE>=$AS2 “SAMMCNEH" "HE JANUCNEN")
Bacunues ¥ K L) 90 8
I pwopsen (1 C W 96 00
rpiena K H /8 86 60
Mywosa HH 445 03 L
)| Mhobiwop PP 62 a5 63
Hurm 4 54 45 &4
Netpos AH B85 60 64
Pomanos C 1O 81 58 4
Pomanona O 8 4 70 68
WyGim NN 8 78 80
Gpedua Bann 10| wopapAYCHC16) | *CPIHAWDBD16) | SCPAHAN(ESE16)
_Oucynnunam

BLErD I MCHen) CMETECIINGS G16," JANHCIEN")
[APOUIMT JaNMC RGN 020416

[Tone Ne 3anonHUTH, UCTIOIB3YSl MApKEP aBTO3ANOTHEHUSI.

[Tone ®amuaus U.0. 3amonuuth ar00bMu hamumusamu (20-25).

[Tons MatemaTuka, ®u3nka, Pycckuii f3bIK 3aM0JHUTH JTFOOBIMU OIEHKAMHU.
[Tonacuurars 3HadeHue cToaoma CymMa 1mo COOTBETCTBYIOIIMM (GOpMyIIaMm.

B nonie Pe3yabTaT caenath 0TMETKY «3a4UCIIeHY, €ClI CyMMapHasi OlleHKa OoJbIie J100

paBHa MPOXOAHOMY OaiTy, B IPOTUBHOM ciiyyae oTMeTKy «He 3auncnen .
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®opma mnpenocTaBieHusi pe3yJabTara: ¢aiin ¢ TabaunaMu M pacdyeTramMH Ha 6 JHCTax
PaGoueit kHurH.

Kpurepun onenkmn:
OneHka «OTJIMYHO» BBICTABIISETCS, €CIIM BBIIIOJHEHBI BCE 3aJjaHUs MPAKTUYECKOTO 3aHSTHS,

JOTYILEHBI 1-2 HEeA0YeThl, UCIIPABJIEHHBIE 110 TPEOOBAHMIO MPENO1aBATENSL.

O1eHKa «X0poIIO» BBICTABIISETCS, €CIM PadOTa BBINOJHEHA B MOJHOM 00BEME, TOMYIICHBI
ofHa omunOka uiau Oojiee JBYX HEJOYETOB IPU BBINOJHEHMM 3aJaHUs, HCIIPABIEHHbBIE 10
3aMEeYaHuIo0 IpenojaBaTess.

O1neHKa «yl0BJIeTBOPUTEJIbHO» BBICTABIIAETCS, €CIIM 3a/JaHUS BBIIOJIHEHbI HE B IOJHOM
o0beMe, JonylieHbl 1-2 omuMOKM NP BHIIOJIHEHUH 3aaHUl HO MPOJEMOHCTPUPOBAHBI YMEHUS,
JOCTAaTOYHBIE JUI JAJIbHEUIIET0 YCBOSHMSI IPOrPaMMHOI'0 MaTepuaia.

OHGHKa «CHEYA0BJIETBOPUTECJIbHO) BBICTABIISICTCSA, €CJIM BBIIIOJTHCHO MCHEC ITOJIOBHHBI BaﬂaHHﬁ, HE
IMPOACMOHCTPHUPOBAHBI YMCHUSA, JOCTATOUYHBIC IJIA IIa.HI)Hef/'IHICI‘O YCBOCHUS MPOrpaMMHOTO
mMarcpuajia
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Tewma 2.5. Mcnonb3oBanue Microsoft Office Excel mpu pemenun npodeccrnonanbHbIX 3a1a4.

IIpakTnyeckas padora NelS
Paborta co cnuckaMu JaHHBIX

Hean:

1. orpaboTaTh HaBBHIKM BBHIOJHEHUS COPTUPOBKH U (PHIIBTPALIMK JaHHBIX criucka Excel;
2. 0TpaboTaTh HABBIK BHITIOJHEHHUS MPOMEXYTOYHBIX UTOTOB B criickax Excel;

3. OCBOUTH TEXHOJIOTUKO CO31aHUA CBOAHBIX Ta6JII/ILI Ha OCHOBEC CIIMCKOB EXCCI.

Boinosinus padory, Bel Oyaere:

YMETh:
V3. BEIOJHSATH BBIYUCIICHUS U 00pa0OTKY JAHHBIX B 3JIEKTPOHHBIX TaOIHUIIAX;
Y02.4 cTpyKTYypUpOBaTh MOJydaeMy0 HH(POPMAIIHIO;
Y09.1 mpumeHsTh cpencTBa WHGOOPMAIMOHHBIX TEXHOJOTHH JUIS perieHus MpodeccHoHATbHBIX
3anauy;
¥09.2 ucnosnb3oBaTh COBPEMEHHOE MPOTPAMMHOE 00ECTICUCHNUE;

MaTtepuajbHoe o0ecniedeHue: mepcoHabHBIN Kommblotep, MS Excel, Mmeronndeckue ykasanus
T10 BBIIMOJIHEHUIO MPAKTHYECKON PabOTHI.

3ananue 1. BoINOJHUTH COPTHPOBKY JaHHBIX B Taljnue «Cucok COTPYAHUKOB GUPMBD)
Jl1 BeIOSTHEHUS Kax 101 copTupoBKU HeoOxoaumo co3aaBats KOIIMU tabmnuubl «CoTpyaHUKNY» Ha
pasHbIX JucTax Pabouel KHUTU M Ha KaXKIOW KOIUH BBIMOJIHATH TPEOYyEMYIO OTepaIuio
COPTUPOBKH.
1. BbINOIHUTE OIPOCTYIO COPTUPOBKY, AJISl 3TOTO NMepeiiTH B TpedyeMblii cToJidel,
BBINOJHUTH J.I'1aBHasi — CopTupoBKa U GUIABLTP

HHE JIUCTa 0 COPTHUPOBKHU

i siBaHNIO paspsna ETC

1058 \BUTHOM TOpsiJIKe haMunit
I1Ke yOBIBaHUS OKJIa/a

2. BHINOIHATE MHOTOYPOBHEBYIO COPTHPOBKY, JJISl 3TOTO BBIMOJIHUTS JI.I'J1aBHast —
Copruposka u ¢puastp — HactpanBaemasi COpTHPOBKA

bypoBHEBas | 1to Ilon (yObiBaHueE),

— 1o Jlate poxieHus (110 BO3pacTaHMIO)
DypOBHEBas 2 1o ObpazoBaHue,

o oo Pazpsin (mo yObiBaHMIO)

3ananmue 2. [o nannbIM Ta6aubl «CIUCOK COTPYAHMKOB (pMPMBD» BHINOJHUTH 32JaHUS HA
¢puabTpanuio.
smuct Corpynuuku nepenmenoBatb B DUJIBTPAILIUA CITUCKA.
2. Jnsa tabmuuel ¢ ucta «OUJIBTPALUSA CIIUCKA» ycranoButh pumstp (11./lanHble-
CoptupoBka u QUIBTP)
3. TlocnemoBaTenbHO BBITOIHATH TPEOYEMYIO Omeparuio (GUIbTpaluu, pe3ylibTaT KOMUPOBaTh
HUXKE:
3aganus Ha QUILTPALHIO:
1. Onpedenume, ecmv 1u Ha npeonpusmuu compyonuxu 1958 2ooa poscoenus?
2. Onpeoenume compyOHuKo8, Komopwle umerom okiaowl 6onee 5000 pyoaetl.
3. Ompeoenume sxcenuun npeonpusmus HE ¢ evicuuum obpasoeanuem?
4.  Onpeodenume unsicenepos, komopwvie umetom okaaovl om 10000 oo 20000 pyoneii.

=
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5. Hatioume 3anucu 060 6cex compyOHUKAx, UMeruux gvlcuiee obpazosanue, Gamuiuu

Komopuix Hauunaromes ¢ cumeonos "B" wiu "I1"?

Onpedenume, ecmv 1y Ha NPEONPUAMUU MEXHUKU, 6la0etoujue AHAUUCKUM A3bIKOM?

7. Onpeoenume, ecmo U Ha NpeOnpusmuu cCompyoHuKy, enaderowue avenuckum UJITH
HeMeyKum sA3bIKom?

8. Ompeodenume, ecmo 1u Ha npeonpusmuu compyoHuxu 6 eospacme om 30 oo 40 nem,
umerowue svicuiee oopazosanue?

9. Ckonvko Ha npednpusmuu undiceHepos, y komopwix He 10-ii paszpso no Eounoii mapughnoii
cemke -ETC?

10. Haiioume 3anucu 060 écex byxearmepax u mexnuxkax cmapuie 40 rem.

11. Hauioume 3anucu 060 eécex compyonukax, y komopwix pazpso no ETC meacoy 8 u 10

12. Kmo na npednpusmuu noayuaem okiao eviute cpeornezo?

13. Kmo na npeonpusmuu noayuaem oxkiao uudice cpeone2o?

o

3aganue 4.
Co3naTh pado4y0 KHUT'Y € IaHHBIMH O NPOAAKAX VISl KOHCOJIUAALNT
1. Coznpare TPU nmcra paboueit kauru ¢ Coznath kKHUTY Excel, B KoTopoil Ha nmcte
OUJINAJIBI BBecTH naHHbIe O Mpojaxax MarasuHoB OObeKTHB 10 00pa3ily (MCHOIb30BaTh
JICHEXKHBIN (opMaT JJIsl YUCIIOBBIX JaHHBIX. JlaHHBIE 3a KX IbIi MeCSIl BBOJUTH HA OT/ICIbHBIC
JIACTBI

Jluct SnBaps A ] C
1 Aapec Kareropus Tosapa HHsapb
2 3agewarmua, 6 |Doroansbombl u pameu 36 100p.
3 3asewsrmua, 6 |Lindposeie dotoannapame | 126 500p.
4 3asenarmua, 6 |Dotoycnyru 500 000p
5 Jlewnna, 46 Doroansbombl 1 pamxu 45 000p.
6 llewwna, 46  |Dotoycnyru 690 000p
7 Jlennna, 46 Undpossie doroannapars | 112 000p
8 Mapkca, 105 |Dotoansbombl 4 pamxu 163 000p
9 Mapkca, 105 |Dotoyenyru 456 300p
10 Mapkca, 105 |Undpossie doroannapars [ 900 000p.
11 Mapkca, 192 |Dotoycnyru 670 000p
12 Mapkca, 192 |Doroansbomsl 4 pamxu 450 000p.
13 Mapkca. 192 |Undposeie dotoannapate | 456 000p
1A

JInct ®epaib A 8 c
1 Aapec Kareropua rogapa Deppans
2 3asexarmHa, b |DotoansBombl 1 pamkn 45 000p
3 3asewarmua, 6 |[Lndposwie poroannapat | 500 000p
4 3asenarmua, 6 |Qoroycnymm 157 000p
5 INewnna, 46 DoroansHomel 1 pamki 78 000p
6 Jlewnua, 46 Qoroycnyrm 123 000p
7 Neunna, 46 Lndpossie goroannapars | 900 000p
8 Mapkca, 105 |Doroansbomel i pamkm 60 000p
9 Mapkca, 105 |Qoroycnyrm 560 000p
10 Mapeca 105  |Undpossie doroannapars | 156 300p
11 Mapkca, 192 [Doroycnymm 456 000p
12 Mapkca, 192 [®oroansbomel 1 pamkn 600 000p
13 Mapkca, 192 [Lindpossie doroannapars | 635 400p
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Jluct Mapr:

2. Tlepeittn Ha Juct 1 KkBapTal. 3amoOJHUTE CTOJIOCT Apec, KaTeropus TOBapoB (MCIOJIb30BaTh

KOIIMPOBAHUE)

3. I[J'IH BBIYMCIICHHS HTOIOBBIX 3HAYCHUH 32 1 KBapTaJl UCII0JIb30BATh (bYHKHI/IIO KOHCOJ’II/I,Z[aI_[I/Iﬂ.

B C

o

1 Aapec Kareropwa Tosapa Maprt

2 3asauaruka, 6 |Qotoansbomst 1 pamkn 12 000p
3 3apewarwsa, 6 [Lndpossie doroannapars 45 500p
4 3agewxarusa, 6 |Doroycnymm 900 000p
5 Jlewnna 46  |Dortoansbombl U pamkn 10 000p
6 lleswna, 46  |DQotoycnyrm 154 000p
7 Jewwsa, 46 |Undposwie dotoannapats [ 478 000p
8 Mapxca, 105 |Doroansbomil M pamkn 65 000p
9 |Mapxca, 105  [Doroycnym 450 000p
10 Mapeca, 105  |Undpoesie doroannapars | 895 000p
11 Mapxca, 192  [Qoroycnymm 123 000p
12 Mapxca, 192 | Qoroanubomer n pamkn | 562 000p |
13 Mapxca, 192 |Ulndpossie dotoannaparsl | 750 400p

B kauectBe napaMeTpoOB orncpanuun KOHCOJ’II/II[aI_II/IH YKa3aTb

P S
MaoT /582 5313 arae—
CpaBHUTH pe3ynbTatr ¢ 00pa3oM:
A B B
1 Appec: Kareropwa ToBapa 1 kBapran
2 3aeeHarwHa, b |PoToansbomel 1 pamen 93 100p.
3 3aeeHarwHa, b |LndpoBsle doToannapartel 672 000p.
4 |3aeeHarwHa, B |PoToycnyri 1557 000p.
5 Jlenuna, 46 DoToansfomMel 1 pamew 133 000p.
6 [IleHwna, 46 DoToycnyri 967 000p.
7 Ilenwna, 46 Ludpoesie dotoannapatel | 1480 000p.
8 Mapkca, 105 |Totoansbomel 1 pamew 288 000p.
9 Mapkca, 105 | Totoyenyru 1466 300p.
10 Mapkca, 105  |Uwdposeie doToannaparel | 15951 300p.
11 Mapkca, 192 | Dotoycnyri 1249 000p.
12 Mapkca, 192 |@otoansbomel W pamim 1612 000p.
13 Mapkca, 192  |Uwdposeie doToannaparer | 1 841 500p.
14

3aganue 5. BbINOJIHUTDH MO/JBeIeHUE MPOMEKYTOUHBIX HTOr0B B Tabjnie «Cnucok
COTPYAHMKOB (pUpPMBI»
1. Cozgate konmto mucta COTPY JHUKMU, n3amenuts HazBanue aucta Ha UTOI'A 1.
Onpedenumsp, CKOILKO MYHCUUH U HCEHWUH UMEerOm 00UuHaKoswlll paspsio ETC
a) BemmomHUTE copTHPOBKY M0 cTonoIy [TOJI
b) TMoxBectu npomesxyrounbie utoru (;1.Jlanueie - -[IpoMeKyTOUHBIC UTOTH):
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W KON HINEHSa B!

nan -
Qnepasn:

Konrecreo -
AoSamATy WTork N

Cdbwesirnn |
‘.V'liﬂ

pownen
EAAL e Saamon

[OINOCTD

- , OK.
CxpbITh nieTanu 2 ypoBHA.. CpaBHUTH C 00pa3Iiom:

21BN

0 gL POsgment | [aoeen iason | gommax |Cwmg Pax R et
17 KanerescTRe
10w Komesecreo

! Ofuaee snMrec oo

2. Cosznarp konwmro ucta COTPY JTHUKU, nzmennts HazBanue aucta Ha UTOI'A 2.
Onpedenums, CKOILKO Helo8eKk umeem cpeoHee, CPeOHenpogheccUOHalbHOe, CPpeOHeCneyualbHoe u
svicuee obpazosanue? CaMOCTOATEILHO OIPEACINTh, B KaKOM CTOJOIE HAJAO0 IPOBECTH
COPTUPOBKY M HACTPOUTH AUATIOTOBOE OKHO.
CpaBHHTH C 00pa3IOM:

7 rEet i
P U ' 5 prngprern |hragpmen mnacms | gormes Oy | Pagey Cpsssemen
PR a 0w Ko ves TRO
CPRame APODICCRONATI DR KOS vac reo
CPRGHEC LA row KL IeC TRO
OOuee sormve ves

3ananue 6. BpINOJHUTH MOABeeHHE NMPOMEKYTOYHBIX MTOroB Ha ocHoBe Taduuubl 3AKA3DI,
KOTOpbI€ MO3BOJIAIOT OTPA3UTH (CO3/1aTh KOMUU JIUCTA TSl KaXI0TO YCIOBHS):
1) Ha kakyr cyMMy ObUTH 3aKJIFOYEHBI JJOTOBOPBI C KAXKIbIM 3aKa3YUKOM

1213 1 2 3 4 5 6
1 Mecay |[eHs Cknag MpogaHo Menegxep 3akazumk
+ 40 20 336.07 € Anu Uror
+ 91 2570836 € 3eeana Wror
+ 148 3173960 € TNanut Utor
+ 184 21567327 € MeTenuua Wror
+ 238 3427437 € Opuon WUror
+| (272 15 304,14 € Taungem Hror
+ 314 2052245 € Typangot Wror
+ 363 2574271 € Wanrpu-Na Wror
- 364 195 200,97 € OBbwmii uTor
2) Ha KaKyro CyMMYy ObLIH IpOAAaHbI TOBAPBI B KaXXJI0OM MCCALC
1|z]3 1 2 3 4 5 6
1 MecAuy |[OeHe Cknag MNpogaHo MeHegxep 3aKazumK
+ 53 Mapt Wror 44 318,50 €
+ 201 ®eepanst Uror 7395653 €
+ 358 Hueapb Mror 7692594 €
- 359 OBwmit utor 195 200,97 €

ara

3) Komunuecto A0r0BOPOB, 3aKIIFOYCHHBIX KAXKABIM MCHCIPKECPOM

11213 1 2 3 4 5 6
1 Mecay |Odeds Cknapg MpogaHo MeHnempxep 3akazumk
+ T2 70|Bonuna Konuyecteo
+ 143 70| 0ybuHuH Konwyecteo
+ 234 90|Weanoe Konuyecteo
+ 306 71|Muxannce Konwyecteo
+ 360 53 NMetpoe Konuyecteo
- 361 354 Obuee KONHYECTED

3amanue 7. BLINOJHATH co3MaHue CBOAHBIX TA0HIl Ha ocHOBe Ta0anubl 3AKA3DBI:
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a)

Ha KaKyIo CYMMY
OCYILIECTBUJII MPOAAKHU
KaKIbIN MEHEIDKED B
Ka)KOM Mecsle

CBOlIHLIe TaﬁJ’[I/IIH)I AOJIKHBI 0OTB€YAaTbh Ha BOIIPOCHI:

b)

Ha kakyro cymMMy B KaXJIOM
Mecsilie OTTPYKEHO TOBAPOB
C KaXKJ0ro CKJIaja

[To kaxagomy aHIO Mecdia
MPOBECTH  aHAIMU3, KaKhe
3aKa34MKU C KaKOoro CKJajaa
U Ha  KAaKyl0  CyMMy
OTTpyKaJu TOBap

I':Qnr AN .li

Hee -

Cytana no nomo MNpoaawo

d)

Kakoe KOJIMYCCTBO
AOTOBOPOB  BBIIIOJIHCHO C
3aKa3dynuKaMu KaXXIbIM
MCHC/IPKECPOM B KaXI0OM
MECAIIC.

H il e e e = R e T el i B T L

IMeHemwep

[(Bce) [~]

[Kannuyectea no nonw Mpogara [Mecay | ~

Jakaadnk

~ |AHeape

QGwmnit utar

Arn
3eeaga
ELT
MeTennua
CpuoH
TaHgem
Typanaot
WaHrpn-Na

Peepans Mapt
17

e L e T T ]

38
50
56
35
53

Qfwni utor

156

)

3ananue 8. BbINOJHUTH cO31aHHe CBOIHBIX Ta0aul Ha ocHoBe Tadauubl COTPYJIHUKU

OUPMbI

CBoanble TA0IHIbI 10JKHBI OTPAXKATH

JIuct COTPYITHUKU A.
JIuct COTPYITHUKU B.
Jlucr COTPYJHUKMU C.
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CKOJIBKO MY>KUMH M KEHIIUH UMEIOT OJUHAKOBYIO TOJKHOCTh
CpeIHUI OKJIaJ MY>KUMH U JKEHIIUH C OJIMHAKOBBIM 00pa30BaHUEM
CPEeIHMI OKJIaJl MY>KUYHH 1 KEHIINH C OJUHAKOBBIM paspsaom ETC




dopma mnpenocTaBjieHUusi pe3yabTara: ¢aiia ¢ pe3yabTaTaMd BBIMOJHEHUS COPTUPOBKH (5
muctoB), unpTpanuu (1 nmcr), koHcomumanuu (4 JHCTa), TPOMEKYTOUHBIE UTOTH (5 JIMCTOB),
CBOJIHBIC TaOJHUIIBI (7 TUCTOB).

Kpurepun onenkmn:
OneHka «OTJIMYHO» BBICTABIISETCS, €CIIM BBIIIOJHEHBI BCE 3aJJaHUS MPAKTUUYECKOTO 3aHATHS,

JOTYILEHBI 1-2 HEeA0YeThl, UCTIPABJIEHHBIE 110 TPEOOBAHMIO PENO1aBATENSL.

O1eHKa «X0pomIo» BBICTABIISAETCS, €CIM PadoTa BBINOJIHEHA B MOJHOM 00BbEME, JOIMYLIEHbI
ofHa omuOka uiau Oojee JBYX HEJOYETOB IPU BBIIOJHEHWU 3aJaHUs, MCIPABIECHHBIE II0
3aMEeYaHuIo IpenojaBaTess.

O1neHKa «yl0BJIeTBOPUTEIbHO» BBICTABIIAETCS, €CIIM 3a/laHUS BBIIOJIHEHbI HE B IOJHOM
o0beMe, JomymieHbl 1-2 OmuOKM NMpH BHIIOJIHEHUH 3alaHUi HO MPOJAEMOHCTPHPOBAHBI YMEHUS,
JOCTAaTOYHBIE I JAJIbHEUIIET0 YCBOSHMSI IPOrPaMMHOI0 MaTepuaia.

OI_[eHKa «HEYAOBJECTBOPUTEIbHO» BbBICTABIACTCA, €CJIU BBIIIOJHEHO MEHEC IOJIOBUHBI SaﬂaHHﬁ, HC
IMPOACMOHCTPHUPOBAHBI YMCHUS, JOCTATOUYHBIC JIJIA ZIa.HI)Hef/'IHIeFO YCBOCHUS MPOrpaMMHOTO
mMarcpurajia
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Tewma 2.5. Mcnonb3oBanue Microsoft Office Excel mpu pemenun npodeccrnoHaabHbIX 3a/1a4.

IIpakTnyeckas padora Nel6
[esoBas rpaguxa.

Mean:

1. 0oCBOUTH TEXHOJIOTHIO CO3JAHMS TUArpaMM Pa3InYHOrO TUIIA

2. OCBOUTH TEXHOJOTHIO PEIAKTUPOBAHUSA U (POPMATUPOBAHMS FIIEMEHTOB JIUATPAMMBbI
Boinoinus padorty, Bl Oynere:

YMETb:
V3. BEINOJHSATH BRIYUCIICHUS U 00pa0OTKY JaHHBIX B JIEKTPOHHBIX TAOIUIAX;
Y02.4 cTpyKTYpUpOBaTh MOJydaeMyr0 HHPOPMAIIHIO;

Y09.1 mpumeHsTh cpencTBa WH(MOPMAIMOHHBIX TEXHOJOTHH IS perieHus MmpodeccHoHaTbHBIX

3azad4;
¥09.2 ucnosib30BaTh COBPEMEHHOE MPOTPAMMHOE 00ECTICUCHNUE;
MaTtepuajbHoe o0ecniedeHue: mepcoHanbHbI Komiblotep, MS Excel, Meronudeckne ykazanus

T10 BBHITIOJTHEHUIO MPAKTHYECKON PabOThI

3ananmue 1. [loctpouTts rpaguk U3MeHEeHUsI Kypca BAJIOTHI 32 O/IHY HeAeJIIo0.
IMopsinok BbIMOJIHeHHs 3aanus 1:
1. Bsecrtu Ha Jlucrel uyncnoBbie TaHHbIE, HECOOXOAUMBIC JJIS TUATPAMMBI

‘\ n
|
01002017 N8 Sep
02002017 5808
i 03002007 S808p
04002007 S 0%
0s.00 5T 7
00.00 T STh%
07 002007 87 3w

2. IlepeiiTu B m100Yy10 slUEHKY C JAHHBIMU M BBIIOJIHUTH KOMaHAy J1.BcTaBka-I"paduk.
3. C moMomIp0 KOMaHI JICHTHl HHCTPYMEHTOB KOHCTPYKTOpP T0OABHUTH CIEIYIONINE HIEMEHTHI
Jarpammsl:
¢/ Haspanue quarpammel: M3MeHeHue kypea gomnapa 3a nepuosa 01.09-07.09
v/ Tloanvcu NaHHbIX: 3HAYEHHS
4. OrdopMaTHpOBATh P IAHHBIX [0 CBOEMY YCMOTPEHUIO (M3MEHUThH LIBET, MapKep, TOJIHHY
JIUHUI)

MameHeHune Kypca gonnapa 3a nepuopg 01.09.-08.09

58,54p.

58,05p. 58,05p 58,05p

01.09.2017 02.09.2017 03.09.2017 04.09.2017 05.09.2017 06.09.2017 07.09.2017 08.09.2017
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5. Jo6asuts B Tabnuy nannsie 3a 08.09.2017. OtpenakTupoBaTh quarpaMmmy, 4ToObl OHA
oToOpakajia HOBBIC JJAHHBIE
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3ananue 2. [locTpouTh AMArpaMMy, OTPAKAKIILYIO MPOLEHT MPOroJI0COBaBIINX 32
KaH/IWJIaTOB HAa BbIOOpAX.
Ilopsi1oK BBINOJHEHHS 32 JaHUA 2:
1. Ilepeiitu B sueiiky A20 u co3gaire TabauIy

Kanamoat | Kanowaart | KaHawmoart | Kanowoar | Kanouoar
20 | Kanguaar Mol Mo2 Mo3 Mod Mo5S
Hucno
21| ronocoe 456 1230 410 730 3156
77

2. Tlepeiinute B 1F00YI0 HEMYCTYIO SYCHKY U TIOCTPOUTE KPYTOBYIO AHArpaMmy Ha OCHOBE
nanubix A20:F21 (;1.BcraBka-Kpyrosas-O6beMHas Hepa3pe3aHHast)
3. OrdopmaTtupoBaTh TuarpamMMmy:
e Pasmectuts e€ Ha otaenbHoM Jucte BBIBOPBI (1.Konctpykrop - Ilepemectuts nuarpamMmy)
e Hazpanue nuarpammsl: PE3YJIBTATHI BBIBOPOB pa3zmecTuTs B 1€BOM BEPXHEM YIIIY
(Monotype Corsiva, 26 nT)
Jlereunp! HET

o [loanucu manHpix: " MHMERS BATEIORM IS0
dopmar noanwuceii: Arial 16nT

e J[ns o6nacTy NOCTPOSHUS AUArPAaMMbl OTMEHUTD 3aJIUBKY
e Jlns obnacTu AMAarpaMMbl YCTAaHOBUTH TPAJUCHTHYIO 3aJIMBKY

CpaBHHTB C 00pa3oM:
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3ananue 3. Ha ocHOBe JaHHBIX 2JIeKTPOHHBIX Ta0au ¢aiiaa JEJIOBASA TPAOUKA
NMOCTPOUTH IMATPAMMBbI
JIuct YPOBEHbBb OBPA30BAHU I

Pacnpepgenenue cotpyaHmkos OO0 "UCTOK "
no ypoBHIo o6pasoBaHus

OcHosHoe obuwee

CpenHee obuwee
obpasosaHue

06paszoBaHme

% 2%
HeoKoHYeHHoe
Boicwee cpeaHee
35% podeccuoHanoHoe
2%
Cpearee
HeokoHyeHHoe podeccrmoHanbHoe
Boicluee obpa3sosaHmne
11% 28%

Jluct JUHAMUKA TOPI'OBJIN

AvHamuKa BHewHel Toprosnu sa 2016 rop

——INCNOPT —&— wnnopT
(mnpa. gonnapos CLUA) (mnpa. ponnapos CLUA)
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Jluer UHJIEKCBI

NHAaeKchl yAOBNETBOPEHHOCTM 31IeMEeHTaMM Ka4ecTBa
TPYAOBOW XU3HU

TpyRoBOH KONNEKTIE

CoumantHele Bnara /

II \"
I.' | .

|
4 “;;" PaBoues MecTo
d Lﬂﬁ
.-"-}
N 1963 /
S L
Kapbepa paboTHMKOB PyHOBOAOCTED OPraHM3aULmMen
3—-BuicOROA YO OENEME0DEHHOCME, 2 —cpedHaa, 1 —Huskaa "
JInct IIOKA3ATEJIN:
NsmeHeHHe 3Ha4YeHue
nokKasatenemMsa3 noKasartenen no
mecala mecauam
== 0oKazaTens 1 == MNoka3zaTens 2 30
=== [TOKA3aTEND 3 === OKa3aTENb S
30
24 2
25
20 20 20
20
15 -~
16 15
12 12
10
AHBApb deepans mapT
T T 1 N Nokazatene1 MMNoKasaTenb 2
AHBAPb despans MapT ® MokasaTens 3 W MNokasaTenbd
1
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Jlucr KATEI'OPUUN COTPY JJHUKOB:

BospacTHble KaTeropum cCOTPYAHUKOB

2015 ron 2016 ron 2017 ron,

3aganue 4. [loctpouTs AUarpaMmy ¢ IBYMs OCSIMH 110 00pa3iy

m 40-4% net

B 30-39 neT

m 25-29 net

B 16-24 net
T

N

g

=

> w

Noctynnennn 8 Siogxer

105394 . — 2013 - 2014
// ~

; "
7 116,55% .

51835 4935

Kowconummuposaoes SogweT PO Seaepanswsi Sogee

e Temm

1185,00%

+ 116,00%

+ 114,00%

r 112,00%

53559

+ 110,00%

+ 108,00%

I 106,00%

+ 104,00%

PaccuuTats Tem pocta 1o popmyie. [IpumMeHnTh NpoLeHTHBIH popmMaT ¢ 2 3HaKaMu moJje

3aIsITON

HOCTpOI/ITB TUCTOTpaMMYy. M3MenuTts HaIlpaBJICHUC PAAOB JaHHBIX (J'I.KOHCTPYKTOP -

CTPOKA-CTOJIBELT)

Hns psapa TEMII ycTraHOBUTBE pa3MelieHHe MO BCIIOMOTaTeIbHON OCH
BxrounTh MOJMUCH TaHHBIX

Pa3mectuth nerenay B mpaBoM BEPXHEM YIUIy IHAarpaMMbl
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AHaJOTMYHO MOCTPOUTH IUArPaMMBbI:

Jluct CTATUCTUKA
CraTMCTUKa 3a mapT
B D63 NPogoARHTEABCTE GOABHWHHBE NHCTOR, AHEH
900 B HOnH%ECTED HEDHECTH L CTYHSEE HE NPEANPHATHH 6
800
700 . e
600 L4
500
400 | 3
300 - F2
200 -
100 1
0 1 T T -
16-24 net 25-29 net 30-39 net 4049 net
L]
Jiner CTPAXOBBIE BBIIIJIATHI
Auvsanuna xonuvecmas u pacrodos wa va NO 08a 3aMmerieMOMy
. ) cmp om mec CAYNSOS HE NPOUIBOICMEe L NDODECCLONENBINDLK
anmpyé 3aBormoari 36 20112014 203w Thie S,
2650 — -251,1
2500 - 540
1450 - 520
2400 237,5
2350 0
2300 L 480
280
- 460
2200 4
2150 4 - 440
2100 1
420
2050 1
2000 4 - 400
2011 2012 2013 2014
D E i S CTA ORI BILRAT Whe pyd —— AT BaEtAEY N Bt

®opma npenocraBiieHusi pe3yjbrara: ¢aill 31eKTpoHHBIX Tabmui, 11 MOCTpOEHHBIX
Juarpamm.

Kputepun onenkmn:
OneHka «OTJIMYHO» BBICTABIISETCS, €CIIM BBIIIOJHEHBI BCE 3aJaHUs MPAKTUYECKOTO 3aHATHS,

JIOTYIIIEHBI 1-2 HeA0YeThl, HCTIPABICHHBIE 0 TPEOOBAHHIO TPETIOaBaTeIsl.

OreHKa «XOpOI0Y BBICTABISETCS, €CIM paboTa BHINIOIHEHA B MOJTHOM O0BEeMe, JOMYIICHBI
olHa omuOKa wWiIu Oojee JBYX HEIOYETOB IMpPU BHINOJHEHUHM 33JaHUS, HCIPABIECHHBIE I10
3aMEUyaHMIo IpernoaaBaTers.

OneHka «ya0BJEeTBOPHUTEJIbHO)» BBICTABISETCS, €CIM 3aJlaHUSl BBINOJIHEHBI HE B IOJIHOM
o0beme, JomymieHbl 1-2 ommOKM MPHU BBIMOJHEHUU 3aJaHU HO MPOJAEMOHCTPUPOBAHBI YMEHUS,
JIOCTaTOYHBIE JJIs1 JAJIbHEUILIET0 YCBOEHHUS POTPaMMHOI0 MaTepHania.

OreHKa «HEeY/A0BJIeTBOPUTEIBLHO)» BBICTABIISICTCS, €CIIM BBITIOJTHEHO MEHEe MTOJIOBHHBI 3a/JaHHiA, HE
MPOJIEMOHCTPUPOBAHBI YMEHUS, IOCTATOYHBIC IS JATBHEHIIIETO YCBOSHHS POTPAMMHOTO
MaTepuaia
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Tewma 2.5. Mcnonb3oBanue Microsoft Office Excel mpu pemenun npodeccrnonanbHbIX 3a1a4.

IIpakTnyeckas padora Nel7
BbinoJsiHeHHe pacyeTOB M AaHAJIN3a IAHHBIX B cpe/ie 3J1eKTPOHHBIX Ta0/IHI]

He.]'lb: HCII0JIb30BATh BO3BMOKHOCTHU 3JICKTPOHHBIX TaGJ'II/II_[ JJId BBIITOJIHCHUSA PACUCTOB U aHAJIM3a
JaHHBIX

Bbinosinus padory, Bel Oyaere:

YMETb:
V3. BEINOJHSATH BBIYUCIICHUS U 00pa0OTKY JAHHBIX B 3JIEKTPOHHBIX TaOIHIIAX;
Y02.4 cTpyKTYypUpOBaTh MOJydaeMyr0 HHPOPMAIIHIO;
Y09.1 mpumeHsTh cpencTBa MHOOPMANMOHHBIX TEXHOJOTHH JJIsi pelieHus] MpodecCHOHATbHBIX
3anauy;
¥09.2 ucnosib30BaTh COBPEMEHHOE MPOTPAMMHOE 00ECTICUCHNUE;

MarepuanbHoe obecnedeHue: epcoHaNbHbIN KoMnbioTep, MS Excel, MmeToanueckue ykazaHus
T10 BBHITIOJTHEHUIO MPAKTHYECKON PabOThI

3aganue 1. PaccunuraTth JaHHBbIE, HEOOXOAMMBbIE ISl AHAJIM3a YKOHOMHYECKHUX
noxasareJen.
IMopsiaok BbINOIHeHUs 3a1aHus 1:
1. BEHINOIHUTE BEIYUCICHUS HA IHCTE «DUHAHCOBEIN OTYETY.

B C D E F

1ue 2uB Jus 4uB
2 Peanu3laums
| Of6vem npogam 2652077,00p. 1860290,00p. 1498534,00p. 3134 388,00p.
4 Cefecrommocrn 1432 744,00p. 978 673,00p. 1107 254,00p., 3103 300,00p.
5 aoxoa
L
7 3arparbl :}
(] OnepaunoOHHbIe 3aTpaTol 756 796,00p. 533 991,00p. 496 472,00p. 432 676,00p.
« PocT kypca akumin 18 232,00p. 17 112,00p. 19 227,00p. 19 211,00p.
i CHUMEHME CTOMMOCTH 32 500,00p. 33 958,00p, 33 958,00p. 33 958,00p.
AMOPTHIZUNA 1 500,00p. 1 500,00p. 1 500,00p. 1 500,00p.
3ATPATDBI BCErNO
NPUEBEBI/L (rpA3van)
17 Apyrue agoxoab!
: Npoaawa oCHOBHbIX CPeACTB 87 500,00p 15 000,00p. 2 000,00p 398 600,00p.
Lpyroe 15 000,00p 65 000,00p, 9 800,00p. 202 000,00p.

20 APYIME AOXOAbI BCErO

NpwuBeiib 40 ynnars! Hanora

[Hanor 30% l l l l |

£ 1
M4 N Denancontii oTeel Arama Banemca Macy3 J | |
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2. BBINOIHUTL BEIYUCICHHS Ha JIUCTE «AHAIU3 OataHca.

}

| — — —

A s | ¢ | D 1 £ ] ?
iwe 2xe 3 ke 4 ke

1 |Tewywme antHew

s AeHEMHEE CPAACTEE M MX SHENSBNEHT 32 089,00p 292 901 00p 406 71500p - 276911C0p
4 BHCTAB EMMEE CHETD 657 581,00p. 493 151,00p 427 397,0Cp 660 855,00p.
s Tossps! Ha Crnsse 630 411,00p 590 859.00p 575 178.00p 1 186 002,C0p
s | ApyTHE TEXYLLNE BKTHELI 60 000,00p 45 090.00p 76 320.00p 50 000,00p.
; Texywmne axtwant, scero

3 |Ocrosrbie CpeacTER

10 3emna 112 500,00p. 125 000,00p 137 500.00p 150 C00,00p
13 ELE ] 1450 000,00p 1 450 000,00p 1 450 000,00p 1 450 CO0,00p
13 Ofopyaceanue 875 000,00p. 875 000.00p 875 000,0Cp 875 000,C0p.
13 AMOPTHIBUMA 432 500,00p 466 458 .00p 500 £16,0Cp 534 374 .00p
- Ocuosusle CpeacTsa, BCero

18 HEMATEPUAAEMEIS AXTHESI

17 Apyrue anTues! 33 000,00p. 120 000,00p 5 000.00p 23 000,00p.
18 Toprosas Mapxs S0 000,00 50 00C,0Cp S0 000.00p 50 CC0,COp.
19 AMOPTHIBUMA 21 500,00p 23 000.00p 24 500,00p 26 000,C0p
:f HEMETEPHANLHBIE SKTUSLI, BCErO

34 | Cpounmie ofasatenscres

28 KpeanTopCHan 3380NKEHHOCTE 300 345,00p. 310294 00p 326 551.00p 315 626,00p.
e AebuTopcras 33230NmeNHOCTY 75 0C0,C0p 75 000.0Cp 75 0C0,0Cp 75 CO0,C0p
27 TexylNe BsiNNaTE 100 000,00p 100 000,00p 100 0C0,00p 100 CO0,COp.
38 Hanor w3 npubeint 116 178,00p 82 030,00p. - 53 183.0Cp 11 860,00p
2 HEKONNEHHBIE 3ATRATEI 8B 474,00p. 103 964 00p 91991 00p 114 382,00p.
b Apyrwe obasaTenscrea 13 852,00p 11457.00p 12 896.00p 13 128,00p
31 Cpounsie obasarenscrsa, scero

13 flonrocposmeie o6alatenscTea

s Aonrocposnpie saiMe 554 267,00p 509 473,00p 594 062,00p 593 443,00p
38 OTnomenneil goxoa 134 612,00p. 117 076,00p 111 867.00p 117 690,00p.
4 HEN0r He OTACHKEHHSIN S0X02 37 664.00p 50 487.00p 35220.0Cp 31 4435C0p
37 Apyrue obaszatenscrea 117 225,00p. 4135900p 54 201.00p 54 371,00p.
L Aonrocpousbie oGasarenscrsa, scero

a0 | CoBerrenrocTs pnagesbuce

a1 IMUCCHR BKUMA 100 ©00,00p. 10C 000,00p 100 000,00p 100 C00,00p.
az ACNoNHUTENEHO-NPESE<EnHEIA K3NUTA) S0 000,00p 5C 000.00p 50 0C0,0Cp 50 CO0.00p
43 HEBLINABUEHHEIE AMEMAEHLEI 175896400p. 202150300p. 19755890Cp. 2030629,00p.

42 CobcToexHOCTE BRAAEIBIUES, BeErO

JE_

M 4> M Oumancouit oTueT | AManns banamca  fwcr3d Y

3ananme 2. PaccuuTaTh 3HAYEHUS IKOHOMMYECKHUX NOKAa3aTe/ieil U MPOBECTH UX aHAJIH3.
IMopsitok BINOJTHEHHS 32 aHUA 2:
JINCT 3 nepeumenonats B [IOKA3ZATEJIN
2. Pa3mecTuTh gaHHbIe C APYrUX JUCTOB. JJ1s1 0OTOOpaskeHHs JaHHBIX C IPYTUX pabOYMX JTUCTOB HE
BBITIOJTHATH TIPOCTOE KomMpoBanue. Heo0X01uMo BHIMIOTHUTE co3/1aHue (hOPMYJIIbI, KOTOpast
0TOOpa3UT JaHHBIE C TPEOYEeMOro JUCTa U3 TPEOyeMOoil TUeiKy.
Hanpumep, nis orobpakeHus 3HaueHU 00beMa Mpojiak HeoOX0IMMO:

a) B syeiike B3 BBecTH 3HaAK =

b) Tlepeiiti Ha mrcT «DUHAHCOBBIH OTYET

c) Ilenxuyts stueiiky C3 u Haxatsb Enter.

d) Hcmone3ys MapKep aBTO3aroHEHHUs, CKOMUPOBaTh (hopmyiy 10 stuekiku E3
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[[ A 1 B e 1. 0o | &
1| BANOBAR NPUBELINL
2 1xs 28 3k8  4ks
s O6Gvem npogam
+ Cebecroumocts
y Koadduument Banosoit npubsinm
——
2 YUCTAR NPUBLIND
. 1ks 2 K8 3 K8 4 x8
» Npubbink (yucrar)
1 O6vem npogam
11 Koadduument yncroi npuboiam
NI A D
; :xoont Nuemolt oOven Ipodase
i 3ANOMKEHHOCTL
1 1x8 2xk8 3k  4ks
Cpoumsbie 06A3aTENLCTBA, BCErO +
s flonrocpoumsie obasatenscTsa, scero
1 AKTHBbI, BCErO
17 KOO DUUNEHT 3300NKEHHOCTH
X sadaniice Cpowobing + danzocpoy obas
o Axmusy), scean
w TEKYWAR IMKBUAHOCTb
% 1ks8 2 K8 3 ke 4 k8

;x Texyuwme akTmssl

12 Cpoumsie 06asatenscrsa, scero

1 [oKasarens NMKBUAHOCTH

MRKPUE_ AIOMU RN b

4 noxas_nuxeudHOCM =
CPOYM_OORIAMECCL0

3. Ha nucte [IOKA3ATEJIN noctpouts rpaguku, OTpaskaroiye N3MEeHeHne KaX10T0 U3

nokasareneil. OTgpopmMaTupoBaTh JUarpaMMsl.

Koadpduumenr sanosoi Koadduumenr
npubbinm 330NMEHHOCTH
5% @
o e aan 5
0ns 4+ Q2% -
N ¢ 0N -
0% + | 3N
g £
i1 im Iea L) i Im Jes s
Kosdduument uncromn MNokasarens NMKBUAHOCTH
npubbinu 3
. —_— :3 | f
10% 15
5% 4 — — 11
o s 4
i i i oy

-5%

i én
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4. Jluct 4 nepenmenosats 8 CPABHEHUE [TOKA3ATEJIEN u pa3MecTHTb JaHHBIC C JINCTA
[TOKA3ATEJINA.

"

; CPABHEHMUE NOKA3ATENEN
1ke 'ZKB 3ke 4ke
. KosdpduumeHT sanosoit npuboinm |
i+ KoadpduumenT yncroit npnboinm
KosdduumeHT sagonxenHocTv

s [okasartens NMKBMAHOCTH

-
.
- -

) ¢ 4

5. TloctpouTs rpaduk 111 cpaBHEHHsI BCeX MMOKa3aTenel 3a 4 KBapTaia,
MOKa3aTeib JUKBUIHOCTH Pa3MECTUTh 110 BCIOMOTaTeIbHON OCH.

CPABHEHME NOKA3ATENER

e o UnE HT EAOB0A nputoing =l s duun T unrtod npuloing AL D HT JAO0 N R HHD [T m—— [OERIETEND THHEADHDITI

3aganue 3. BbruucauTh 001IyI0 CyMMY € IPOJAKHU BCeX TOBAPOB B KaKA0OM (puiuase
Mara3mHa 3a Ka:kablid mecsinl. Pe3ysabrar 3a 1 kBapTaJ npeacTaBuTh B BU/le TUATPAMMBI.
1 Co3znate kaury Excel, B xotopoii Ha mucte @UJIMAJIBI BBecTH naHHBIE O MpoOIakKax
Mara3nHoB OOBEKTHB TI0 00pa3ily (MCIOIb30BATh JEHEKHBIN (opMaT ISl YUCITOBBIX
JaHHBIX, B cTONOIE F BHIYMCIUTE HTOTOBYIO CyMMY MpOJaXx 3a 1 KBapTai, UCIONb3Ys
aBTocymmupoBanue win pynkuuo CYMM).

Mapkca, 105 |Uwipoeele dotoannapatel [ 900 000p.| 156 300p [ 895 000p.
Nenuna, 46 DoToansbomel W pamkn 45 000p.| 78 000p.( 10 D0O0p.
Mapkca, 105 |®oTtoycnyru 456 300p.| 560 000p.| 450 000p.
Mapkca, 105 |®otoansbomel v pamiw 163 000p.| 60 000p.| 65 000p.
Mapkca, 192 |Undpoeele doTtoannapatel | 456 000p.| 635 400p.[ 750 400p.

A B C D E F

1 |Agpec: Kareropua ToBapa Hueaps | @eepans |Mapt 1 kBaprtan
2 Nenuna, 46 Lndposele dotoannapate | 112 000p.| 900 000p.| 478 000p.

3 Mapkca, 192 |Qotoansbombl 1 pamiw 450 000p.| 600 000p.| 562 000p.

4 | 3aeenarwHa, 6 |Undpoetie dotoannapatel [ 126 500p.| 500 000p. [ 45 500p.

5 Mapkca, 192 |@®oToycnyru 670 000p.|456 000p.| 123 000p.

6 JleHuwHa, 46 DoToycnyru 590 000p.| 123 000p.{ 154 000p.

7 3aeeHArvHa, b |PoToansbomel W pamkn 36 100p.| 45000p.| 12 000p.

8 3aeeHAaruHa, b |QoToycnyri 500 000p.{ 157 000p. {900 000p.

9

10

11

12

13
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N

BBINONMHUTE COPTUPOBKY 1O cTONOIY Anpec B ajapaBUTHOM MOPSIKE.

3 Ha nenrte /lanHble BBHIMOJHUTD KOMaHay [IpoMeXyTOUHBIE UTOTH. Y CTAHOBUTH MTapaMeTPhI

MOABEACHUSI UTOTOB

2]

[PH Ka¥ A0 H3MEHEHHH B!

IA,upe:: j

ONepaLra:

ICyMna j

AobaBuTE MTOMM No;

[ napec: =]

™ KaTeropra Toeapa

el HEADE

'; aespanb

v 1 K';apmn ;I

4 Hcnonb3ys 37€MEHTBI CTPYKTYpPHI CIeBa OT HyMepalii CTPOK TaOJHIIbI, CKPBITh YPOBHU
netanu3anuu 2 u 3 ypoBHs. CpaBHUTH MOTYYCHHYIO TaOIUIy ¢ 00pa3iom:

123 A B c D E F
1 Agpec: |Kareropus Tosapa HHeaps Qespans  |Mapt 1 keapTan
+| 53 wHa, 6 Wror 662 600p.| 702 000p.| 957 500p.| 2 322 100p.
+| 3 n 46 Wror 847 000p.[1 101 000p.| 642 000p.| 2 590 000p.
+| |13 [Mapkca, 105 Utor 1519 300p.] 776 300p.)1410 000p.] 3 705 600p.
+| [ 17 [Mapkca, 192 Wtor 1576 000p. 1691 400p. 1435400p. 4702 800p.
j 18  ODwmi uTor

4 604 900p. 4 270 700p. 4 444 900p. 13 320 500p.

5 Ha towm xe nucre IMOCTPOUTDH KPYIrOBYIO JHarpaMmy 110 JaHHBIM IIPOJAaX 3a 1 KBapTal. B
Ka4y€CTBEC HOHHHCCﬁ JaHHbIX YCTaHOBUTb HNwmena KaTerOpI/Iﬁ u I[OJ'II/I.

nposaxu hunuanos

3aseHsirwHa, 6 UTor

Mapxkca, 192 UTor
36%

JlernHa, 46 U ol
19%

Mapxca, 105 UTor

28%

3aganue 4: BpruucauTe 0011yI0 CYMMY POk KaKI0H KATErOPHH TOBAPOB BO BCEX
(puananax MarazmHa 3a KBapral.
Pe3yabTaT npeacrtaBuTh B BHjie THCTOrPAMMBI.

1 Ckonuposars Tabauny ¢ aucta @UIIMAJIBI va muct TOBAPDBI u oTcoptupoBats Tabauily no
cronbiry Kareropust ToBapa.

2 BreimonHuThH NOABCACHUEC UTOI'OB:

npu kaxoM usmenennu B KATEI'OPU TOBAPA Beimonuauts onepanuio CYMMA B
cronbie 1 KBAPTAJL CpaBHUTH OSyYeHHYIO TaOJIUILy ¢ 00pa3LoM:

11213 A B C D E F
1 |Appec: Kareropusa ToBapa |AnBaps  |®espans |Mapr 1 kBapTan
6 DQotoansbomel v pamku Uror 2126 100p.
11 DoToycnyru Uror [ 5239 300p.
16

17

Lncppoekie hotoannapatil Hror
OBwui uror

5955 100p.
13 320 500p.

3 CkpbITh feTanu 2 ¥ 3 ypOBHA U TIOCTPOUTH TUCTOTPAMMY O MPOJaKaX KaKIOH KaTerOPHH

TOBapa:

7 00D O0OP.

NMpooa»a ToBapoE Mo KaTercpusiM

& D00 00O0p.

5 955 100p.

5 000 O00p.

5 239 300p.

4 DOD 00OP.

3 00D 00OP.

2 126 100p.

2 DOD 00OP.

1 DOD 00OP.

op.

ror

DoToansGomsl 1 pamki

@oToycnyr MTor

Linchpossie choToannapaTs!
WVor
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3aganue 5. Co3paTh CBOAHYIO TA0/IMIY VIS CPABHEHUSI JaHHBIX N0 KAKI0MY HAUMEHOBAHUIO JJIs1
¢unuanos 3a 1 kBaprax:

1. Tlepeiitu B mr00y10 sueiiky Tabauusl Ha tucte OBIIEE u BemonnuTs Ha enTe BeraBka
koMauay CBojHas Tabnuia.

2. Co3pgarp cBOIHYIO Ta0NMIly: HA OCHOBE JaHHBIX criucka Excel;nuanason Al:F13 nucra
OBIIEEco3aaTh cBOHYIO TaOIUIly Ha OTACIBHOM JIUCTE

3. B HaszBanus ctpok neperamuTs mnoyie Ajgpec d
B HaszBanwus cton61oB neperanuth nosie Kareropusi toBapa
B kauecTBe 351eMeHTa JaHHBIX yKa3aTh nojie Uroro 1 kB.

4. OrdopmaTupoBaTh TYCHKHU CBOJHOUN TaOIUIIBI, 0HOPMHUTH
TaOIHUILy.

5. Hcnonb3ys KHONKH CIIUCKA JUIsl TOJIe CBOAHOM TaOIHIIbI IPOBECTH HCCIEI0BaHuE 0 padoTe
CO CBOJHOM TaOnuuei

Cymma no nonw 1 keaptan Hazeauwa ctonbuce |~

HazeaHuA cTpok ~ | @otoansbomel v pamkn  @otoycnyri Lndpoesie thotoannapatel  OBwmi uror
3aBeHArMHa, 6 93100 1657000 672000 2322100
NeHuHa, 46 133000 967000 1430000 2590000
Mapxkca, 105 288000 1466300 1951300 3705600
Mapxkca, 192 1612000 1249000 1841800 4702800
Obwmi uror 2126100 5239300 5355100 13320500

3ananue 6: Co31aTh CBOJAHYIO TA0JIHILY, OTPAKAIOIIYI0 CYMMBI MIPOIAK BCEX KATeropuii
TOBAPOB 0 KAKAOMY (PHIHATY OTAEIbHO.

1. Ha ocnoBe gannbix tabmnuusl nucta OBIIEE coznats BTOpy0 CBOIHYIO Ta0NHILY,
OTPAXKAIOIIYIO M0 KAXIOMY Mara3uHy OTAEJIbHO CYMMBI ITPOJIaX 3a 1 KBapTaj Mo KaxaoMy

HaMMEHOBAHMIO TOBApa. - A et
pec: ce .
2. Tlpu co3manuu TaOIUIIBI BHITOIHUTD CIEAYIOMIEE:
B 00siacTb OUIBTP OTUETA TEPETALTUTH MoJIe AJpec

B Ha3BaHnus ctpok - nosie Kareropusi roBapos

HazeaHua cTpok ~ |Cymma no nonww 1 keapTtan

@otoansGomel U pamkn 2126100
DaToycnyri 5239300
Lintpossie doToannapars! 5955100
Obwmi utor 13320500

IS S N D Y

B o0acTh 3HaueHus — nosie 1 kBapTaJ.
3. OtdopmarupoBaTh sIUCHKN CBOAHOHN TaOIUIIBI, ODOPMHUTH TaOJIHILY.

dopma mnpeaocTaBJieHUsl pe3yJbTara Qaii ¢ TabimMiaMd W pacueTamMu Ha 9 nmcTax
Paboueit kHUTH.

Kputepun onenkmn:
OneHka «OTJIMYHO» BBICTABIISETCS, €CIIM BBIIIOJHEHBI BCE 3aJaHUS IIPAKTHUUECKOTO 3aHATHS,

JONyIIeHb! 1-2 HeloueThl, UCIIPaBIEHHbIE [0 TPEOOBAHUIO NPENnogaBaTessl.

O1eHKa «X0poIIo» BBICTABIISAETCS, €CIM padoTa BBINOJIHEHA B MOJHOM 00bEME, JOMYIIEHBI
oJlHa omuOKka WM Oojiee JBYX HEIOYETOB IpPU BHINOJHEHUHM 33JaHUS, HCIPABIECHHBIE II0
3aME4YaHUIO IIPEIOAABATEIS.

OneHKka «yI0BJIETBOPUTEIbHO» BBICTABIISIETCS, €CIW 33JIaHUs BBIIIOJIHEHBI HE B ITOJHOM
o0beme, JomymieHbl 1-2 ommOKM MPHU BBIMOJHEHUU 3aJaHUi HO MPOJAEMOHCTPUPOBAHBI YMEHUS,
JNOCTATOYHBIE [ JAJIBHEUILIErO0 YCBOEHUS IIPOrPaMMHOIO MaTepHraa.

O1ieHKa «HeY/I0BJIeTBOPUTEIbHO0» BBICTABIISETCS, €CIIM BBHITIOJIHEHO MEHEe MOJIOBUHBI 33/[aHu i, He
MIPOJIEMOHCTPUPOBAHBI YMEHUS, IOCTATOYHBIC JUIS JATbHEHIIIETO YCBOSHHS TPOTPAMMHOTO
Mmarepuaa
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Tema 2.6. Mcnonb3oBanue Microsoft Office Access mpu permieHnn mpoecCHOHATBHBIX 3a1ad.

IIpakTnyeckas padora Nel8
IIpoekTHpOBaHUeE U CO3JaHNE MHOTOTAOJIMYHOI 0a3bl JaHHBIX

Ilesm: OCBOUTH TEXHOJIOTHIO CO3[AaHUS OOBEKTOB MHOIOTAOJMYHOM 0a3bl JaHHBIX C IOMOIIBIO
Tabmu 1 hopm
Beinosnus patdory, Bel Oyaere:

YMETh:

VY5. paboTath ¢ OCHOBHBIMH O0bEKTaMH 0a3 JaHHBIX;

Y02.4 cTpyKTYypUpOBaTh MOJydaeMyr0 HHPOPMAIIHIO;

VY02.5 BeiaensaTh HanboIee 3HaYMMOE B TiepevyHe HHPOPMALIUH;

V09.1 npumeHsaTs cpeacTBa MHGOPMAIIMOHHBIX TEXHOJIOTHH I perieHus NpodecCHOHaTbHbBIX
3ajauy;

VY 09.2 ucnonb30BaTh COBPEMEHHOE MTPOTPAMMHOE 00ECTIEUEHUE;

MarepuanbHoe obecniedenue: [lepconanpublit kommnbioTep, MS Access, METOIUYECKHE YKA3aHUS

110 BBIIIOJIHCHUIO ITPAKTHYCCKHUX pa60T.

3ananue 1. CnpoektupoBath MHOroTa0n4Hy0 0a3y nanabix CTYJIEHT u co3narth
NOAYMHEHHYI0 (hopMYy /ISl ee 3al0THEHHU.
IMopsiaok BbINOIHeHUs 3a1aHus 1:

1. OtkpeiTh Access.

2. BwmonauTth co3nanre HoBoit 0a3bl TaHHBIX, OMPEISIUTh MMANKY TPYIIIHI IS pa3MEIeHUS
0a3bl1, onpeaenuth uMs 6a3el qanubix CTY JIEHTDI.

3. B pexume Koncrpykrop onpenenutsd cienyromme mosist tTadmuie CTY JIEHTDI:

ITome Tun gaHHBIX
ya_Ounera WK, ONIPEJICIINTh KAK KIIFOYEBOE
A S OBBIH
OBBIH
TBO OBBII

*p TI0JICTAHOBOK
IpOBaHHBIA HAOOP 3HAUYEHUN: MYXKCKOH

JKEHCKHI
[POXKIEHUS BpeMs
OBBII
eHue *p MOACTaHOBOK, DUKCHUPOBaHHBIN HAOOP 3HAUEHUI:
I'ymanurapHoe
TexHomornueckoe
CrpourenbHoe
[a OBBII
4. Cozpatp HOBYI0 Tabuiy OLIEHKMU co cnenyromumu moiasmu
Ilone (M TaHHBIX
‘Ouser UwucnoBou
aTuKa Yucnosoit
ka Yucnoson
BBIK Yucnosoit
aTypa Yucnosou
pMaTnka Yucnoson

CoxpaHUTh CTPYKTYpY TabIHIIbI, HO Ha 3amnpoc nporpammel kitoyesoe noie HE OITPEJAEJISAATD
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5. Bwmonauts komanay Cxema nanubix Ha neHTe PABOTA C BASAMUM IAHHBIX, no6aBuTh
tabmuiel CTY IEHTBI u OUEHKU. Jlns co3nanus cBsi3u MepeTaniuTh Ha3BaHHE MOJIe
Nectryn_Ounera u3 tabuuiel CTYJIEHTHI va none Cryn_O6uner Tabmauust OLIEHKU.

v DQECneYeHHe WENOCTHOCTH 43HHEL

V¥ kackaaHoe 0BHOBNEHKE CEAZaHHLX NONEH;
B 11a0roBoM OKHE CBSI3U YCTAHOBUTH (DIIAKKHU || ¥ kackaanoe yasnenwe cessareix 3amvesil 1 [I[EJIKHYTh
kHOnKy Co3/1aTh.

MC)I(I[y Ta6J'II/IHaMI/I IIOABUTBHCA I/1306pa)KCHI/IC CBA3U.

) ;3_ -I'E L-'r',',1_6ur|e1a . I C'r.m_ﬁuner
osmmnna [Y— 3aKkpeITh OKHO CXEMBbI JaHHBIX, COXPAHUB U3MEHEHUSI.
Hma DusHKa
Orsectso Pyc_sseix 6. OtkpsiTh Tabmuiy CTY IEHTDI, BBecTH nanueie
Jata_poxaeHua Nurepatypa
Mon Hudopmatnka IIHH BCEX CTyI[eHTOB. HOCJIC HepeXOI[a Ha HOByIO 3aIIUCh
e TaOJUIIBI JUI BBEACHHOMN 3aIIMCH ITOSBUTCS 3HAYOK +,
fpynna HICTKHYB KOTOPBI MOKHO BBECTH JIaHHBIC 00 OI[CHKAX

storo cryneHta. 3akpbiTh Tabmuiy JJAHHBIE O CTYIEHTAX.
7. Tlepetitu Ha nenty Co3nanue, B cucke [pyrue ¢popmsl BeIOpaTh Mactep ¢popM 1 IOIaroBo
BBITIOJTHUTH CO3/ITaHUE (POPMBI:
1) Bxurounts Bee nosist u3 Tabnuiel CTYJIEHTDI, u Bce moss, kpome Ctyn_Owuser, w3
tabauuel OLIEHKU
2) BwiOpath Bua GOPMBIL: TOJUMHEHHBIC (POPMBI
3) Bunx dopmbl: TabIHUHBII
4) Jlrob6o¥ cTuib

8. OtkpsITh Gopmy. [lepelitu B pesxum Makera (KHOIKa ) ¥ yBEIMYUTH pa3Mep TaOlIHIibl, B
KOTOPYIO OyyT BBOAUTHCS OLEHKH, [10100paTh MUPHUHY cTOI010B. OThopMaTupoBaTh
3JIEMEHTHI (POPMEI 110 CBOEMY YCMOTPEHHUIO.

9. BepHyTbcs B pexxuM GOpMBbI (KHOTIKA ) ¥ BBECTH 3allKMCH O CTYACHTaX Pa3sHbIX IPYIII,
OTJICNICHNH (Ha TPeX OTIEICHUSX 10 2 MPOU3BOJILHBIC TPYIIIIBI, B KaXI0H TpyIe 1o 3
YeNoBeKa).

10. 3akpsiTh hopmy. [IpoBepuTh BBeieHHBIC qaHHbBIE, OTKPBIB Tadymiy CTY JJEHTBI.

dopma npenocrapieHus pe3yjabTarta: ¢aiin 6a3sl qanubix Ctynent.accdb (Tabmuibl CTyIEHTHI,
Onenku, popma CTyeHTHI)

Kpurepuu onenkmn:
OneHka «OTJIMYHO» BBICTABJISETCS, €CIIM BBIIOJHEHBI BCE 3aJJaHUs MPAKTUYECKOTO 3aHSTHS,

JIOTYILEHbI 1-2 He04eThl, UCTIPaBJIEHHbIE 110 TPEOOBAHUIO MPENO1aBaTENs.

O1eHKa «X0pouIo» BBICTABIISETCS, €CIM padoTa BBHINOJIHEHA B MOJHOM 00BbeMe, JTOMYyILEHbI
ofHa omuOka uiau Oojiee JBYX HEJOYETOB INPU BBINOJHEHUM 3aJ[aHUs, HCIPABICHHBIE 10
3aMEYaHMIO IIPETIOaBaATEIIs.

OneHka «ya0BJIETBOPHTEJIBHO)» BBICTABISETCS, €CIM 3aJaHUsl BBINOJIHEHBI HE B IOJHOM
o0beme, JomymieHsl 1-2 ommOKM MpHU BBINOJIHEHUU 33aJaHUl HO NPOJAEMOHCTPUPOBAHBI YMEHUS,
JOCTATOYHBIE [l JAIBHEUIIIEr0 YCBOEHUS POTPAaMMHOIO MaTepHaa.

OI_ICHKa «HEYAOBJECTBOPUTEIbHO)» BBICTABIACTCA, €CIIU BBIIIOJHEHO MEHEE ITOJIOBHHBI 3al[aHPII>i, HC
IMPOACMOHCTPHUPOBAHBI YMCHUSA, TOCTATOUYHBIC JIJI nanLHeﬁmero YCBOCHUS IPOTPaMMHOTO
MaTrepuraia
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Tema 2.6. Mcnonb3oBanue Microsoft Office Access mpu permieHnn mpoecCHOHATBHBIX 3a1ad.

IIpakTnyeckas padora Nel9
PadoTa ¢ 00beKTaMH MHOTOTA0JIUYHOM 02351 JAHHBIX

Ilesin: OCBOUTH TEXHOJOTHIO PabOTHI ¢ 00BEKTaMU MHOTOTA0IMYHON 0a3bl TaHHBIX (3aIIpPOCaMH,
OoTYeTaMu)

Bbinosinus padory, Bel Oyaere:

YMETh:

VY5. paboTaTth ¢ OCHOBHBIMH O0bEKTaMH 0a3 JaHHBIX;

Y02.4 cTpyKTYypUpOBaTh MOJydaeMyr0 HHPOPMAIIHIO;

Y09.1 mpumeHsTh cpencTBa WH(MOPMAIMOHHBIX TEXHOJOTHH IS perieHus MmpodeccHoHaTbHBIX
3anauy;

¥09.2 ucnosnb3oBaTh COBPEMEHHOE MPOTPAMMHOE 00ECTICUCHHUE;

MarepuanbHoe obecnieuenue: [lepconanbublii koMnbroTep, MS Access, METOANYECKUE YKa3aHUS
IO BBITIOJIHEHUIO MTPAKTHYECKHUX PadoT

3ananne 1. Cpopmuponats 3anpocsl B 6a3e 1anabix CTYIEHTDI
IMopsiaok BbINOIHeHUs 3a1aHus 1:

1. CdopmupoBaTh NpocThie 3aIPOCHI:

e 3anpoc [laHHbIE 0 cTyJeHTax Ha ocHOBE Tabiuibl CTyneHTs! (¢ moxsivMu QaMumus, ums,
OrtuectBo, naTta poxaeHus, Otaenenue, Kype, rpymnmna)

® 3ampoc 1oja uMeHeM Bce oneHku (MCoiabp30BaTh OIS U3 IBYX Ta0JIUIL) C MOJISIMHU:
Otnenenue, kypc, rpynna, ®amunus, Ums, Marematuka, @usnka, Pycckuii A3bIK,
Jlutepatypa, Undopmaruka)

e OueHku o nHpopMaTuke (TMoJisd: oOTAeNeHHe, Tpymna, paMmunus, HHGpopMaTHKa)

2. CdopmupoBaTh 3ampockl Ha BHIOOPKY:

e 3anpoc CryneHtsl ['ymanutapHoro otaenenus (otoopazuts @amunus, Mimsa otyectso,
Jlata poxaeHusi, rpymnma)

o Crynentsl 1992 rona poxxaenus: oroopasutb @amuius, ms otdectso, Jlata poxaeHus
(B ycrmoBme otOopa BBecTH mabdioH *.*. 1992), ornenenue, rpymnmna

e (CrnucoK HeycHeBaroIluX CTYJeHTOB 1o Martemartuke: oTroopa3utb amumnust, Ums
OTYECTBO, OT/CIICHUE, TPYIINa, MaTeMaTHKa (ycIoBue 0Toopa 2)

e CTyIeHTbl CTPOUTEIBHOIO OTAEICHHUS, Y KOTOPBIX MO pu3uKe 5: oro0pa3uts GaMuius,
Nwms otyecTBO, oTAenenue (ycinoBue oroopa CtpoutensHoe), rpynmna, Gusuka (ycinoBue
otbopa 5)

e CTyIeHTHI-OTINYHUKH: 0TOOpa3uTh @amunus, Mims oTuecTBo, OTaAEICHUE, TPYIINA,
MaTemaTHka, pusuka, Pyc.SI3bik, Jlutepatypa, Mndpopmaruka (ycnoBue ordopa i Bcex
IPEeIMETOB D)

e CTyIeHThl TEXHOJIOTUYECKOTO OT/AEICHNUS, KOTOPhIE UMEIOT ABOMKY XOTs ObI 110 OAHOMY
npeaMery: otodpazutb @amunus, Mg oTuecTBoO, OTAEIEHHE, TPYIIa, MaTEMaTHKa,
¢uszuka, Pyc.f3pik, JIuteparypa, Unpopmaruka (ycinoBue otoéopa 2 Ui OLIEHOK 110
Pa3HbIM TUCHUIUIMHAM BBOJUTH B Pa3HbIE CTPOKHU <JIECEHKOW)

3. CdopmMupoBath 3ampoc ¢ mapaMmeTpoM:
e ( mapameTpoM 1o paMUJIMHU: BKIIOYHTH 1MOJst Damuius (B CTPOKY ycloBHE 0TOOpa BBECTH
LIKE[BBenuTe pamunuio]), Imsi, oTneneHue, rpymma, OIeHKH 110 BCEM MPEAMETaM.

83



BeIOMHUTE 3a11poc, B OKHE BBECTH IPOU3BOIBHYIO (DAMUITUIO U TIPOBEPUTH PabOTY
3ampoca
e C mapameTpoM IO OTACIICHUIO (JIOJDKHBI BBIBOAUTHCS JaHHBIC U3 TaOMUIbl CTY/ICHTHI:
OGamunus, Mms, rpynna, oneHKH o BceM mpeameram). s 3Toro B CTpOKY YCIOBHE
otbopa 1o noto OTaeNeHne BBeCTH
LIKE[BBenuTe oTaeneHue]
BBITIOTHUTE 3a11pOC, B OKHE BBECTH MIPOU3BOIBHYIO (DAMUITUIO U TIPOBEPUTH PabOTY
3arpoca
e (C mapameTpoM IO TPYIIE BEIBECTH OIEHKU N0 MH(OPMATHUKE U MATEMATHKE, YKa3aB
(baMuIHio 1 UM CTyJIeHTa
4. CdopmupoBaTh mepekpecTHbIe 3anpockl. s aToro nepeiitu Ha enty Co3nanue, BIOpaTh
KoMaHAy Mactep 3anpocoB, co3aTh EPEKPECTHBIN 3aMpoC:
a) Ha ocnose 3anpoca BCE OLIEHKU, [lanee
b) B KadecTBe 3aroJIOBKOB CTPOK UCIOIb30BaTh mosie I'PYIIITA, [lanee
C) B KayecTBE 3aroJIOBKOB CTOJIONOB ucnonb3oBath nosie OTAEJIEHUE, [lanee
d) B KauecTBe UTOrOBBIX 3HAUCHMIA I Kax10# cTpoku 1o moo MHOOPMATUKA
MCIO0JIb30BaTh (DYHKIUIO cpenHee, [lanee
e) wuwms 3anpoca Cpeanuii 6amt o uapopmaruke, ['0ToBO
5. AHaJOrM4YHO CO3/1aTh 3alPOCHI:
® 0 cpeaHeM Oalie o MaTeMaTUKe 0 TPYIaM BCeX OTAeNIeHU
® 0 KOJMYECTBE CTYJEHTOB IO IPYINaM Ha OTACJICHHIX (B KAYECTBE UTOTOBBIX 3HAUCHUIM
ucnonb30Bath GyHKIUIO Yncno ans nons Damunus)
[Tpon3BoapHO c(HhOPMHPOBATH €IIIE IO OJTHOMY 3aIPOCy KaKI0TO BUIA

3aganue 2. lloaroroButh oT4eThl B 6a3e nanHbix CTYJAEHTDI
IMopsiiok BbINMOJIHEHHS 3aIaHUs 2:

1. Tlo tabnume CTYIEHTBI u Bcem moAroToBICHHBIM 3aripocaM 0a3bl JaHHBIX TOATOTOBHUTH
OTYETHl IPOU3BOJIBHOTO BUa. B pexxrime MakeTa BEITOTHUTH OPMATHPOBAHUE OTYETOB

®opma npegocrabiieHus pe3yabTaTa: ¢aiin 6a3sl naHHbIX CTynent.accdb (18 3anpocos, 19
OTYETOB).

Kpurepuu onenkmn:
OneHka «OTJIMYHO» BBICTABJISETCS, €CIIM BBIIOJHEHBI BCE 3aJJaHUs MPAKTUYECKOTO 3aHSTHS,

JIOTYILEHbI 1-2 HeA0YeThl, UCTIPaBIEHHbIE 10 TPEOOBAHHIO IIPENIOAaBaTES.

O1eHKa «X0poWIo» BBICTABIISIETCS, €CIM PadOTa BBINOJIHEHA B MOJHOM 00BEME, JOMYILEHBI
ofHa omuOka uiaM Oojiee JBYX HEJOYETOB INPU BBHINOJHEHUM 3aJaHUs, HCIPABIEHHBIE 10
3aMEUYaHUI0 NIPENoAaBaTes.

OneHka «ya0BJIETBOPHTE/IBHO)» BBICTABISETCS, €CIM 3aJaHUS BBIIOJIHEHBI HE B IOJHOM
o0bemMe, JomymieHbl 1-2 omuOKM NMpH BHIIOJIHEHUH 3a/laHUil HO MPOJEMOHCTPUPOBAHBI YMEHUS,
JOCTATOYHBIE I JAJIbHEHUIIEr0 YCBOSHHSI POTPaMMHOI'0 MaTepuraia.

OI_ICHKa «HEYAOBJECTBOPUTEIbHOY» BBICTABIACTCA, €CIIU BBIIIOJHEHO MEHEE ITOJIOBUHBI 3a,[[aHPII>i, HC
MMpOACMOHCTPHUPOBAHBI YMCHUA, JOCTATOUYHBIC JIJIA )IanLHeﬁmero YCBOCHUSA MPOTrpaMMHOTO
MaTrepuraia

84



Tema 2.7. Crnenuanu3upoBaHHbIE HHOOPMAITMOHHBIC CHCTEMBI

IIpakTnyeckas padora Ne2(
BeieHue aBTOMATH3MPOBAHHOI0 IOKYMEHT0000pOTA

Hean:

1. W3y4uTh TEXHOJOTHUIO BEJCHHS aBTOMATU3UPOBAHHOTO JEIIOTPOU3BOACTBA
2. OcymecTBIATh YYET TOKYMEHTAIUH, UCTIOb3ys cucteMy MS Office Outlook

Beinosinus patdory, Bel Oyaere:

YMETh!
V1. ucnonb3oBaTh HHPOPMAIMOHHBIE pPeCcypchl M HHGOPMAIMOHHO-TIOUCKOBBIE CHUCTEMbI IS
MOKCKa UHPOPMALIUY;

V02.1 onpenensaTs 3a1a4M IJ1s1 TOMCKAa HH(POPMAIINH;

VY02.2 onpenenste HEOOXOMMbIE HCTOYHUKH WH(OPMAIINH;

¥02.3 niianupoBaTh MpoLECC MOUCKA;

VY02.7 ohopMIIATh pe3ynbTaThl IOUCKA;

Y09.1 mpumeHsTh cpeacTBa WH(GOPMALMOHHBIX TEXHOJOTHH IS perieHus MmpodeccuoHaTbHBIX
3ajady;

¥ 09.2 ucnonb30BaTh COBPEMEHHOE MTPOTrPAMMHOE 00ECTIeUeHUE;

V09.3 nposBIATH  KyabTypy  HHGOpPMAIMOHHOM  O€30MAaCHOCTH MPU  HCIOIH30BAHUU
MH(OPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH;

MaTepnaﬂbnoe o0ecreueHnue: HepCOHaHBHBIﬁ KOMIIBIOTCP, MCTOANYCCKUC YKA3aHU: 110
BBIITOJTHCHHIO IMPAKTUYCCKUX pa60T

33}18HI/I6 1. I/I3y‘lI/ITb BO3MOKHOCTH OT€CIECCTBCHHBIX CUCTEM J1€JI0IIPOU3BOACTBA.

Ne Komnanus IIponyxkr

1 1C 1C Joxymenroobopot, 1C Apxus
2 Cognitive Technologies Ltd EBdpar-10KyMeHTO060POT

3 Aucu AMWCU-UHTEIIEKT

4 AiTu BOCC-Pedepent

5 AxBapuyc AgquaDoc

6 ATnanT-uHbOpPM Akxopa

7 Becth-MeTaTexHOIOTHSI Work Route

8 A dexr-Oduc I'apant UaTepHenHn

9 I'panut-Lientp I'pan-nok

10 HuaTepnpoxom Jlan Dckano

11 WuTepTpact Odduc-Menna, CompanyMedia
12 Wutepoeiic PayDox

13 Jlanut LanDocs

14 HTL UPM 3onymka

15 OnTuma Onruma Workflow

16 Pycaynur A3z0Oyka ynpaBieHus

17 LleHTp KOMITBIOTEPHBIX pa3padoTOK Kogneke

18 Dxkocodt JIoKyMeHT

19 OneKTpOHHBIE O(PUCHBIE CHCTEMBI Heno

20 OnextpoH-CepBuc JIOKYMEHTOO0O0POT U ACTOMPON3BOJCTBO

W3 mepedncieHHBIX BBIIE CHCTEM HaHOOJIbIIee pacpOCTpaHEHHE HA POCCUHCKOM PBIHKE
nonyunin: “EBdpar-nokymentoodopot”, “BOCC-Pedepent”, “I'pan-nok”, “CompanyMedia”,
“LanDocs”, “3onymka”, “Ontuma Workflow”, “/leno”.
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3aganme 2. U3yunTh BO3MOKHOCTH cucTeMbl WWS aBTOMaTH3a1uM 1€J10POU3BOICTBA.
IMopsiaok BbINOIHEHUS 3a1aHUA 2:

2. TIpocMOTpeTh mpe3eHTaIUIO
http://mwww.wss-consulting.ru/wssdocs.php?yclid=5860430385118069599.

3. B TCTpaau OTMECTUTDH KIIFOYCBBIC BO3MOKHOCTU CUCTCMBI.

3aganme 3. OcymecTBUTH perucTpanuio B cucreme doctoolz.ru
1) Iepeiitu Ha cailT doctoolz.ru, MOCMOTPETh BHICO O BO3MOYKHOCTSIX CUCTEMBI.
2) 3aperucTpUpOBaThCS B CHCTEME (BOMIH MO YUCOHBIM MAapOJIeM).
3) U3yuuts uHTEpQEiiCc CHCTEMBI.
4) TIpoBepHuTh HACTPOUKH CHCTEMBI.
5) Opranu3oBarh JOKYMEHTOOOOPOT IO CICAYIOIIEMY 3a/aHUIO:
HeiicrByromme jguua: PykoBomurens, HawansHuk oraena npopax, HavanbHuk cekperapuara,

I'naBHbI Oyxranrep.
busznec poau: Cornacyromuid, TMNOANKUCAHT, YTBEPKAAOUINN, PErHCTPAaToOp, KOHTPOJED,

aIMUHUCTPATOP.
Taomuoa 1 — buzHEec-poIH IeHCTEVIOMIHX JTHIT
= =
- 5
= | B % &l = &
= | 8| 2| E| 2| &
=l 2|l 2| al 2| &
buzrec- poan 2l z| 2l 5] B E
= = 7 = T Z
= g | | E| 2| =
= - 2 o e =
o == =
gl <L
HagaIsHHE ceKpeTapHaTa + | + + | + + +
PVEOBOOHTEE + +
[ 1aBHEIH DyXranaTep + |+ | +
Ha9aIbHHK IOpHIHIeCKOTo 0TAe1a +
Ha9ameHHEK 0THela Ipogak + | + + +
CTapmui MeHeIHep +
MeHeEep 00 TOTHCTHKE + +

1. B paccmampusaemyio opeanuzayuto oOuH 3a opyaum nocmynaiom 08a 0OKYMeHma om 0OHOU U
Mot Jice GHewHel OPeaHU3aAyUul.

a) [Ipeonosicenue o compyonuyecmae,

0) Ungopmayus o komnanuu. /Janee emopotu 0okymenm oyoem cesasan ¢ nepgvim. Qba 0okymenma
npuxo0sm 8 OYMAN’CHOM 8ude U Cmasamcs Ha KOHMpPOJlb.

2. Buewnsas opeanusayus mam uszeecmua, unHgopmayus o ueu ecmv 6 bJ] Brewnue aopecamul.
Yacmyo noneu PKK 3anonusemcs agmomamuiecku.

3. Texcm nepsoco doxymenma nomewaemcs 8 PKK 6 eude ¢paiina. Texcm emopoeo 0oxkymenma
nomewaemcs 6 PKK 6 sude ¢haiina, conpogooumenvhas yacms Kk Hemy - 8 010k Codepoicamenvhas
yacmsb PKK.

4. Hauanvhuk cekpemapuama pecucmpupyem OOKYMEHMbl U OMNpasisem nepevlii 0OKyMeHm Ha
paccmompenue. bBymaogicuwiii  (nepeviti) O0oxymenm nepeoaemcs Pykosooumento (paboma ¢
OPUSUHATIOM).

5. Pykosooumenb 6600um ¢ OYyMAan#CHO20 OOKYMEHMA 8 CUCEMY Pe30JIIOYUL.:

a) I'nasnomy 6yxearmepy — 03HAKOMUMbCA,
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0) HauanvHuxy omoena npooajc — coopamv u npeoocmasums UHGOPMAYU 0 KOMHAHUU,
npeonodicusuiell compyoHuyecmeo. B cucmeme asmomamuuecku opmupyemcs nopyuenue no
pezonoyuu. 5

6. [ 1asmwill Oyxeanmep 03HAKAMAUBAECMCSL C OOKYMEHMOM.

7. Hauanonux omoena npooasic comosum 60 enewnem npunodicenuu (MS Word) ungpopmayuonnyro
CB00KY O KOMNAHUU, NPeONoNCUsUiell COMpPYOHU4ecmeo, U OMNpasisent 3mom OOKYMEeHm 8
Kayecmee omuema no nopy4eHuro.

8. Hauanvuux cexpemapuama ceésazviéaem 00a OOKyMeHma U OMNpAGisien 6mopol U3 HUX Ha
paccmompenue Pykosooumeito.

9. Pykogooumenv nomyyaem 6mopoi OOKYMEHm U CMOMPUM 6CIO C8A3AHHYIO C HUM UHDOPMAYUIO:
@) nepewviii OOKyMeHm,

0) nopyuenus,

8) OOKYyMeHm, N0020MOBNIEHHbIU 8 PAMKAX NOPYUEHUSL.

10. Pyxosooumenv cmasum pe3onroyuio: Hauanvnuky omoena npooaxc noozomosums u
OMNPABUMb NUCbMO C NPULTAUUEHUEM HA NePe208OPbL.

6) OpraHu3oBarh JOKYMEHTOOOOPOT IO CIICAYIONIEMY 3aIaHHIO:
HeiictByromue gaumna: PykoBogutens, HawanpHuk otnena mnpopaxk, Crapmmii MeHemxep,
Havansnuk cekperapuara, HagaJlbHUK IOpUINYECKOTO OTAEIIA.
1. Hauanvnux omoena npooadxc oaem ycmHoe nopydenue Cmapuiemy meHeodcepy noo2omosums
OMBemHoe NUCbMO KOMNAHUU, NPeOSIOHCUBULEL COMPYOHULECMEBO.
2. Cmapwuii meneddcep 20mMogum NUCbMO 80 6HewHem npunodiceHuu (MS Word) u sanonnsem
Kapmouxy npoekma ucxooawezo 6 b/ Ilpunamue pewenuil. K npoexmy ucxooswez2o  Kavecmee
NPUNOJICEHUSL BKAAObIBACT (PALLT ¢ NUCOMOM.
3. Iloocomoenennwiti npoekm ucxoosawe2o omnpaesisemcs Ha coznacosanue Hauanohuxy omoena
npooadxc. Hauanvnux omoena npooadic uyscoaemcs 6 peyensuu Hauanvhuxa ropuouueckoeo
omaoena u opeanu308bleaem OONOJIHUMENbHOE CO2NACOBAHUE.
4. Ilocne coenacosanus ucxooawul omnpasiiemcs Ha noonucanue Pykosooumento.
5. llocne noonucanus ucxooswyeco Cmapwui meneodrcep nepedaem ooxymenm ¢ b/l Kanyenapus.
6. Hauanvnux cexpemapuama pecucmpupyem uUcxo0awuil U CA3bl8Aem UCXO0AWUL  C
COOMBEMCMBYIOUUM 8XOOAUUM OOKYMEHIMOM.

7) OpraHu3oBaTh JOKYMEHTOOOOPOT MO CICAYIOIEMY 3a/IaHHUIO:

HeiicrByromue Juna: PykoBoautens, HawanpHuk otnena mnpopaxk, Crapmuii MeHEmIKeD,
Menempkep 10 Joructuke, I[naBHbelid Oyxrantep, HawanpHuk cekperapuara, HavambHHK
IOPUINYECKOTO OT/AEeTIA.

1. Hauanvnux omoena npooasic oaem ycmuoe nopydenue Cmapuiemy meneodxcepy omoena npooaxic
noozomosums npoexm Ilonoswcenus. Ilonosxcenue munosoe. Coz2iacho mMunogomy npoyeccy
«Ilonosicenue 06 opeanuzayuu 31eKMPOHHOU MOP2OBIU BEHMUNAMOPAMUY CO2NACOBAHUE NO HEeMY
npoOxXooum ciedyrouum 0opa3om:

e (Oonospemennoe coenacosanue: Hauanonux omoena npooasxic u Menedcep no nocucmuxe.
Iapamempubi coenacosanus: uzeeujams OMEEMCMBEHHO20 O KANXCOOU peyeH3uu, GepHymb
npu nepgom necoenacuu. Cpok coenacosanus 1 oenv,;

® [locnedosamenvrno: Hauanvnuk topuouueckoco omoera u Inasuvui  Oyxeanmep.
Ilapamempbi coenacosanus: uzeeujams OMEEMCMBEEHHO20 O KAXCOOU peyeH3UU, GepHymb
npu nepgom necoenacuu. Cpok coenacosanus 1 oenbp.

2. Hauanvbnux omoena npooaxc oaem omeem "Coenacen c¢ xommenmapusmu”. (Cymo
KoMMeHmapues — 0006asieHue NyHKma 0 noC1e2apaHmutiHom 00CIYHCUBAHUL).

3. Meneodowcep no nocucmuxe oaem OmMpUyamenbHyl0 peyeH3uro u npeoiazaem ceou 8apuanm
Tonoocenus, npeononacarowutl Haum Jnoeucmuka. B cucmeme nosensiemcs Hosas 6epcust
Tlonooxcenus.

87



4. Cmapwuii meneOdxcep omoena npooajic noayiaem y8eOOMAeHUs 0 NOCMYNIeHUU PeyeH3Ull om
Hauanvnuxa omoena npooasic u Menedsicepa no nocucmuke u Hanpaegisem Ha co21aco8aHUe HOBYI0
gepcuto Ilonoxcenus. Ilpu smom coenacosanue nepeoti 6epcuu 3a8epuaemcsi.

5. B umoce emopas eéepcusi écemu coenacosana. Ee noonucvieaem Hauanonux omoena npooasic u
ymeepaicoaem Pyxkosooumen.

6. Hauanohux cexpemapuama (no ycmHomy nopyuenuio Pykoeooumens) omnpasnsiem
ymaeporcoentyro eepcuto Ilonoscenuss Ha 03HaKoMAeHUe 8cem COMPYOHUKAM OP2aHUZAYUU.

8) Opranu3oBarh JOKYMEHTOOOOPOT IO CIICAYIONIEMY 3aIaHHIO:
HeiictByrommme Juuma: PykoBogutens, HawanbHuk otaena npojax, Crapmmii MeHemxep,
Menemxep no aoructuke, HauanbHuk cekperapuara, HauanbHUK 1OpUIHYECKOTO OTAENA.
1. Pyxogooumenv ¢hopmupyem 0sa nopyuenus (6 b/ [lopyuenus): Hauanonuxy omoena npooasic —
Nn0020MOBUMb KOHKYDEHMHbBIL AHAAU3 NO3UYULL NOCMABWUKO8 HA DbIHKE 6eHMUNAMOPO8 U
Hauanvhuky opuouueckoco omoena — uwiabioH 002080pa NOCmMasku 6eHmuiamopos. Ilpu smom ow
VKa3vbleaem CpOK UCHOIHEHUsl O Kaxco0020 nopydenus 1 Oenb u Haznayaem 6 Kauecmee
KoHmponepa Hauanvnuxa cekpemapuama.
2. Hauanvnuk omoena npooadsic, nonyyue nopyueHue, oaem Ha e2o OCHose nopydenue Cmapuiemy
MeHeddHcepy no020mo8UMb OMYem 0 YeHAax Ha 6eHMUISIMOPbI.
3. Hauanvnuk wopuouueckoeo omoena comoeum 60 enewinem npunoxcenuu (MS Word) wabnon
002080pa NOCMABKU BEHMUNAMOPOE U OMUUMBIEACMCS N0 NOPYUEHUIO 80BDEMSL.
4. Cmapwuii meneddcep Hapyuiaem cpoku noo2omosku omuyema, u asmop (Hauanvnux omoena
npooasic) npuHumaem peuieHue nopyderue, oanHoe Cmapuiemy meHeoxcepy, nepeaopeco8ams
Meneodowcepy no noeucmuxe. Ilopyuenue Cmapuwemy menedxicepy ommensemcs. CpoKu 6blnOTHEHUs]
nopyyeHus N0 N0O20MOBKe omuema o yeHax cosuearomes Ha 1 oeHo.
5. Meneoowcep no nocucmuke comogum omuyem o yeHax 6o eHewiHem npunodxcenuu (MS Word) u
OMYUMBIBAECMCSL N0 NOPYYEHUIO.
6. Kommponep (Hauanvnux cexpemapuama) ymeepiicoaem OOUH omuem, a GmMOpol omyem
Hanpaesem Ha 00pabomKy.
7. B BJ[ Ilpunamue pewenuii Pyxosooumenv gopmupyem wna ocnosanuu Ilonosxcenus o6
Op2aHU3ayuY INeKMPOHHOU MOP2OGIU CLedVIoujue NOPYUEHU.!
a) o3Hakomums HOBoe npedcmasumenvcmgo c¢ Ilonoscenuem. Hcnonnumens — Hauanvhux
cekpemapuama, 6) Ilpeocmasumv omuem o0 npooaxscax 3a NEpPevlll KEApmail HPoOaAiC.
HUcnonnumens - Hauanonuk omoena npooasic.

9) Opranu3oBaTh JOKYMEHTOOOOPOT IO CIIEAYIOMIEMY 3aaHHUIO:
HeiicTByromme Jmna: PykoBoautens, HawanbHuk otnena npopax, Crapmmil MeHemxXep,
MeHnepkep 1o JOrUCcTUKe, [ aBHbIH Oyxrantep.
1. Menedocep no nocucmuke 20mosum CayiceOnylo 3anucky ¢ npocbOoli paccmompems 80npoc O
8bl0eNIeHUU 8peMeHU COMPYOHUKA Oyxeanmepuu 0 NOO20MOBKU CUemo8 8 C8A3U C YeruyeHuem
obvema npooadxc. B kauecmee suzupyroweco ykazvieaem Cmapuieco meHeddcepa, 8 Kauecmee
noonucanma — Hauanenuxa omoena npooaoic, adpecam - I naguuwiii 6yxeanmep.
2. Cmapwuii meneoicep 8U3UPYem CAYHCeOHYIO 3aNUCK).
3. Hauanvuux omoena npooasic noonucvléaem 3anucky.
4. I'nasnviti Oyxeanmep noxyuyaem CLyd*HCeOHYIO 3ANUCKY, 20MOGUM U OMAPAGIAEm OMBEmHYIO
sanucky onsa Hauanvnuxa omoena npooadxc. Cymeb 3anucku — yKazamv KOHKPEMHYIO hamunuro
compyoOHUKa, KOmopwlii 6yoem 0Ka3vl8ams HOMOUbL 0OMOeNY NPOOAiC.

dopma npeoCTABIIEHHsT Pe3yJIbTaTa: TETPaIb C OMHCAHUEM OCHOBHBIX CBOWCTB CHCTEM
JIEIONPOU3BOJICTBA, SKpaH cucteMbl doctoolz.ru

Kpurepun onenkn:
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OneHKa «OTJIMYHO» BBICTABIISETCS, €CIU BBINOJHEHBI BCE 33JIaHUs PAKTUYECKOTO 3aHATHS,
JOMYIIeHbI 1-2 He0YeThl, UCIIPABICHHBIE M0 TPEOOBAHUIO MPENOJaBaTEIs.

O1eHKa «X0poIIO» BBICTABIISETCS, €CIIM PadOTa BBIMOJHEHA B MOJHOM OOBEME, TOMYIICHBI
oaHa omuOKa WM OoJjiee ABYX HEJOYETOB IPU BBINOJHEHWM 3aJaHUs, HCIPABICHHBIE 10
3aMEUYaHUIO IIPENoaaBaTess.

OueHka «yJ0BJIETBOPMTEJIbHO» BBICTABIISIETCS, €CIM 3aJlaHUs BBIIIOJIHEHBl HE B IOJHOM
o0Bbeme, AomyiieHbl 1-2 omuOKU MpH BHIIOJHEHUH 3aJaHUil, HO MPOJAEMOHCTPUPOBAHBI YMEHUS,
JOCTATOYHBIE ISl JAJIbHEUILIET0 YCBOEHHUS IPOTPAMMHOI0 Marepuania.

OneHka «HeyI0BJEeTBOPUTEJIbHO» BbICTABIIAECTCA, €CIU BBIIOJHEHO MEHEE I10JOBHHbI
3aJJaHUi, He IMPOJAEMOHCTPUPOBAHBI YMEHUs, JOCTaTOYHbIE [UIl JalbHEHIIEro YCBOEHUS
IIPOrpaMMHOT0 MaTepHuaia.
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Tewma 2.7. CnenuanuzupoBaHHbIE HH)OPMAITHOHHBIE CHCTEMBI

IIpakTnyeckas padora Ne2l
B03M0:XHOCTH HCII0JIB30BAHMS ANINIAPATHOIO U MPOTPAMMHOI0 o0ecneyeHns B
npogeccnoHaAIbHOI 1eSITeIbHOCTH CIIeIHATHCTA

Henn:
1. Cucrematu3upoBaTh 3HAHUS M YMEHUs B 00JIACTH WH(POPMAIIMOHHBIX TEXHOJIOTHIA B
po(hecCHOHATTLHOM e TEIIEHOCTH
2. BpIMONMHATE 3a/1aHUS POMEKYTOYHOHN aTTECTAIIUH 110 TUCIUILIIHE

Bbinosinus padory, Bel Oyaere:

YMETh!
V1. ucnonb3oBaTth HMHPOPMALMOHHBIE PECypchl U WH(GOPMAIMOHHO-TIOMCKOBBIE CHCTEMBI IS
MOKCKa UHPOPMALIUY;

V2. BBIIOTHATH pelaKTUPOBAHKUE U (OPMATHPOBAHIE TEKCTOBOTO TOKYMEHTA,

V3. BBINOJHATH BBIYUCIIEHUS U 00pa0OTKY JaHHBIX B 3JIEKTPOHHBIX TaOIUIAX;

V4. coznaBaTh JIEKTPOHHBIE MYJIbTUMEIUIHBIC IPE3ECHTALINY;

V5. pabotath ¢ OCHOBHBIMH 00BEKTaMH 0a3 JTaHHBIX;

V6. npuMeHsTh rpaguecKue peakTopsl Ui CO31aHUs U PEJaKTUPOBAHUS N300pAKEHUH;

VY02.1 onpenensars 3a1a4u IS IOMCKa HH(OpMaLIUU;

¥02.2 onpenensate HEOOXOUMbIE HCTOYHUKH HH(pOpMAIIUH;

¥02.3 nnaHupoBaTh NpOLECC TOUCKA;

VY02.4 cTpyKTypupOBaTh M0Jy4yaeMyto HHPOPMALUIO;

¥02.5 BbiAensATh HauboJIee 3HAYMMOE B IIEpeuHe UHPOpMALUH;

VY02.6 oneHMBaTh NPAKTUYECKYIO 3HAUUMOCTh PE3yJIbTaTOB MIOUCKA;

¥02.7 opopMIATH pe3ynbTaThl IOUCKA;

Y09.1 npumeHaTh cpeacTBa MH(YOPMAIMOHHBIX TEXHOJOTHH Ui pelleHus MpodecCHOHaTbHbBIX
3ajad;

¥ 09.2 ucnonb30BaTh COBpEMEHHOE MTPOTPAMMHOE 00ECTIEUeHUE;

¥09.3 nposBIATH  KyabTypy  HHGOpPMAIMOHHOW  O€30MacCHOCTH TPH  HCIOJIB30BAHUHU
MH(POPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH;

MarepunanbHoe obecniedenue: [lepcoHanbHbIN KOMIBIOTED,
MCTOANYCCKUEC YKa3aHHA IO BBIITOJTHCHHUIO ITPAKTUYCCKUX pa60T

3ananue 1. O000MTH 3HAHUSA 00 ANNAPATHOM 00ecneYeHUH NMEePCOHATBHOI0 KOMNbIOTEPA,
3aMoJIHUB CXEMY

KoMnoHeHTHI cUCTEMHOTO [TamaTH KOMIIBIOTEpA
0J10Ka MepCOHAIBHOTO
Bremnss BryTtpennss
KOMIIbIOTEpa
([ ] [ J
[ J
° °
[ J
o ... °
°
OCHOBHBIE TIOJIOKEHUS YcrpoiicTBa BBoia nHGOpMauu | YcTpoiicTBa BbIBOIa HHPOpMAIUU
TEXHUKU 0€30I1aCHOCTH ° °
° ° °
° o ... g
[ J
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3aganmue 2. O0001IMTH 3HAHKS O IPOTPAMMHOM 00ecIeYeHNH NEPCOHATBHOI0 KOMIbIOTEPA,

3aIl10JIHUB CXEMY

[IpaBoBBIE OCHOBBI
KCMOJIB30BAHUS ITPOTPAMMHOTO

Knaccugukanus mporpaMMHBIX CPEICTB

CucreMHoOe MPOrpaMMHOE

obOecrieyeHus obecneueHne °
° °
° IIpukitagHeie MpOrpaMMbl °
° o0111ero Ha3HaYEeHUS °
[ ]
Crernuanu3upoBaHHbIC °
MIPUKJIATHBIE TPOTPAMMBI o
o ...
Nudopmanmonnas Knaccudukanus BupycoB AHTUBUPYCHBIEC TTPOTPAMMEI
0€3011aCHOCTD ° °
[ ] [ ]
° °

3aganue 3. O0001IUTH 3HAHUS 0 KOMIILIOTEPHBIX CETHAX, 3aAII0JTHUB CXeMY

Kiaccudukanms KOMIbIOTEPHBIX CETEH OCHOBHbBIE KOMITOHEHTEI JIOKAJIbHBIX CETEH
[ ) [ ]
[ ) [ ]
° °
UHTEPHET
CriocoObI moAKIIOYEHUsT | Anpecanus CepBuchl Opranuzanus noucka
° ° ° nHpopmanuu
[ o ([ ] ®
° ° ° °

3aganue 4. O0001UTH M3YyYCHHBIC IPOTPAMMHBIE NPOAYKTbI, 3AI10JJHUB CXeMbI:

«Pabora ¢ o0bexkTamu MS Wordy»

CumBon Crpanuna I'padmueckuit 00beKT
° ° °
° ° °
° ° °
Ab3arg Tabnuna dopmaTrpoBaHUE rpapuKu
° ° °
[ ] ([ ] [ ]
[ ([ ]
«Pabota ¢ oobextamu MS Excel»
Jluctsl pabouelt KHUTH dopmyna OyHKIUA
° ° )
° ° )
OnemenTsl Pabouero nucra Crnucku I'paduxu u guarpammsl

° ° )
° ° °
° ° °
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«Pabora ¢ o0bekTamMu MS Access»

ba3bl nannbIx Tabnuma Cesi3u
4 ° °
4 ° °
4 ° °
Dopmbl 3anpocsl OtueTsl
[ ([ ] [ ]

33}1afme 5. OTBeTHTH HA BOIIPOCHI TeCTa HpOMe)l(yTO‘IHOﬁ arrecranuu, oﬁcymeL pe3yJdbTaThbl

Kpurepun ounenkm

IlepeBon B
Pe3yabTaTr npoxoxaeHus Tecra
NATHOAUIBHYI0 CHCTEMY

Memnee 70% 06amioB 3a 3a1aHA Ka:KI0r0 U3 0J10Kk0B 1,2 u 3 2

(HEeyOBIETBOPUTEIHHO)

He menee 70% 06aitoB 3aganus 610ka 1 1 menbine 70% 0auios 3a
3aJaHUs KaKI0ro u3 0J10koB 2 u 3

HnJimn
He menee 70% 06asu1oB 3ananus 00Kka 2 1 menbine 70% 0awuios 3a
3 (yIOBIETBOPUTEIHHO)
3aJaHus KaKaoro u3 0,10xkoB 1 u 3

WA
He menee 70% 06aioB 3aganus 010ka 3 1 MeHbIe 70% 0aiioB 3a

3aJaHus KaKI0ro u3 0J0kxoB 1 u 2

He menee 70% 0aiu1oB 3a 3aaHus KaKI0ro u3 0J10koB 1 u 2 u
menbie 70% 0ayuIoB 3a 3a7aHud 0J10Ka 3

1501050
He menee 70% 06asu10B 3a 3a/aHUs KaKA0ro u3 0,10koB 1 u 3 u
o 4 (xoporio)
menbine 70% 0aiuIoB 3a 3a7aHusg 0J10Ka 2

WA
He menee 70% 06asu10B 3a 3aaHUS KaKI0r0 U3 0JI0KOB 2 u 3

1 MeHnbIue 70% 06asu1oB 3a 3aaHus 00Ka 1

He menee 70% 0asutoB 3a 3aaHus KasKA0ro u3 0J10koB 1, 2 u
3

5 (oTIM4HO)
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